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006 yTBepaeHUn agMUHUCTPaATUBHOMO pernameHTa
NpefocTaBneHns MyHULUUMNansHOW yCcnyru no
Bblaaye crnpaBku (BbIMUCKN)

B uensx peanusauuu egepanbHoro 3akoHa ot 27 uons 2010 roga Ne 210-®3 «O6 op-
raHU3aLmMn NpeaoCcTaBneHns rocyAapCTBEHHbIX U MyHULMNANbHLIX yCryr», McnonHuTENbHbI
komuTeT Kopcabaluckoro cenbckoro noceneHusa CabuHckoro MyHULMNanbHoro pantoxHa Pec-

nybnuku TatapctaH
NMOCTAHOBIAET:

1. YTBEPANTL AMUHUCTPATUBHLIA PErnaMeHT NpeAoCTaBNEeHNA MyHULMNANEHOR yCnyru
no Bbigaye cripaBku (BbINMUCKK).

2. Mpu3HaTb yTpaTUBLUMM Cuny nocTaHosneHue KcnonnuTtensHoro komuTeTa Kopcabalu-
CKOro cenbckoro noceneHns CabuHCKoOro MyHuLMUnansHoro panona Pecnybnukn TatapcTaH
ot 09.03.2022 ropa Ne 11 «O0 yrBepxaeHun AAMUHUCTPATMBHOIO pernameHTa npeaocTas-
NEHUsi MyHULMNAanbHOM yCryr No Bblaadye crpaBKU(BbIMUCKU)».

3. OcbmumansHo obHapofoBaTh HacTosiLlee pelleHne Ha ouumanbHoOM noprane npa-
BoBoW MHcpopmauun Pecnybnukn TatapctaH B MHDOPMALIMOHHO-TENEKOMMYHVIKALIMOHHON
cetu «MHTepHeT» no agpecy: http://pravo.tatarstan.ru.

4. KOHTpOrmb 3a MCMONHEHWEM HACTOSILLIEro NOCTAHOBNEHUA OCTaBAA 3a COOON.

"

n

[MaBa cenbCKoro NocerneHus, @W A.P.IT'mmaanes

A = I
LR /_/
T - o /



YTBEpXaeH

MoctaHoBneHnem NcnonHUTENbLHOro
komuteTa Kopcaballuckoro cenbckoro
noceneHuns CabuHckoro
MyHMUMNanbHOro panoHa PecnyGnmku
TaTtapctaH oT 22.10.2024 r.Ne 39n

AOMVHUCTPATUBHbIN pernameHT
npefocTaBfieHnUss MyHULUMNANbLHOW YCIyrn NO Bbldayve CnpaBky (BbINMUCKK)

1. O6wue nonoxeHusa
1.1. TllpegmeT perynupoBaHus agMUHUCTPATMBHOMO perfiameHTa

HacTosiwuii agMMHUCTPaTMBHBLIN pernaMmeHT NpedoCcTaBneHnst MyHUUMNanbHOW yCryri
(nanee — aOMUHUCTPATMBHLIA pernaMeHT) YycTaHaBnMBaeT CTaHOapT W NOPSAOK
NpefocTaBfeHnsi MyHUUMNAanbHOW YCryrm no Bblgave chpaBku (BbinuckW) (panee —
MyHMUMNansHas ycnyra).

1.2. KaTeropuun 3asiButenemn

1.2.1. Jluuamn, nmerwmnmMm NpaBo Ha NONyvYeHne MyHULMNanbHOW yCrnyrn, ABnsTCs
dusmyeckme nuua (ganee — 3asaBuTeEnNb).

1.2.2. C 3agBneHnemM Brnpase obpaTuUTbCA NpeacTaBUTENb 3asBUTENS, AENCTBYOLLNIA
Ha OCHOBaHWW OOKYMEHTa, yOOCTOBEPSIOLLEro ero rnofHomouns (ganee — npencraBuTElb
3asBuTens).

1.3. MNMopsaok MHGOPMUPOBaHUS O NPeaOCTaBEHUM MYHULMNANBHON YCryru

1.3.1. WHpopmauma o nopagke npefocTtaBfieHUs  MyHUUMNANbHOW  yCIyru
pasmeLllaeTcs:

1) Ha WHMOPMAUMOHHBIX CTeHAax, coAepXalmx BU3yanbHYHO W TEKCTOBYHO
WHpopMaUMIo O  MyHUUMNANbLHOW  ycnyre,  pacnosyioXeHHblX B MNOMELLEHUSX
MHOTrOYHKUNOHAIbHbIX LEeHTPOB MNpefoCTaBreHuUs roCyAapCTBEHHbIX U MyHULMMANbHbIX
yCIyr.

2) Ha oduumanbHOM CcanTe MyHMUMNanbHOro panoHa B MHGOPMALMOHHO-
TenekoMmyHukaumoHHom cetn «MHTepHeT» (https:// www.saby.tatarstan.ru/rus/korsabash);

3) Ha [MopTane rocygapCTBEHHbIX U MyHMUMNanbHbIX ycnyr Pecnybnukn TatapctaH
(https://uslugi.tatarstan.ru) (ganee — PecnybnukaHckuin nopTan);

4) Ha EgnHom nopTane rocygapCTBEHHbIX U MyHMUMNAnNbHbIX yenyr (dyHkumin) (https://
www.gosuslugi.ru) (aanee — EguHbii noptan);

5) B rocyaapCTBeHHOW WH(OpMaUNOHHON cucteme «PeecTp rocygapCTBEHHbIX W
MyHuumMnanbeHblx ycnyr Pecnybnukm Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyAapCTBEHHbIX U MyHULMNANbHbBIX YCAYT).

1.3.2. KoHCynbTuMpoOBaHMe No BOMpocamM npeaoCcTaBfeHUs MyHUUMNanbHOW ycnyru
ocyLlecTBNnseTcs:

1) B MHOrO(yHKUMOHAmNbHbIX LEHTpax nNpeaocTaBfeHns rocy4apCTBEHHbIX U
MYHULMNANbHbIX YCAYr NPY YCTHOM 0BpaLleHnn - IMYHO UMK NO TENEOHY;

2) B HTepakTuBHom popme EgmHoro, PecnybnunkaHckoro noptana;

3) B UcnonHutenbHoM komuTeTe Kopcabawickoro cenbckoro nocenexHnss CabuHckoro
MYyHMLMNAnNbHOro parnoHa (ganee — icnonkom):
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npu yCTHOM obpaLleHnn - MMYHO NNn No TenedoHy;

npv NIMCbMEHHOM (B TOM 4Yucrie B oopMe 3NEKTPOHHOro AOKyMeHTa) obpaleHnumn — Ha
BymMa)KHOM HOCUTENE No NoYTe, B 3NEKTPOHHOWN hOopMe NO 3MEKTPOHHOM MoYTe.

1.3.3. Hpopmauusa Ha EgmHom nopTane, PecnybnvkaHckoMm noptane O nopsake u
CpoKax npefocTaBfieHNs MyHULMNANbHOM YCyrn Ha OCHOBaHUN CBeAEHU, COAepKaLLMXCH
B PeecTpe rocyaapCTBEHHbIX M MyHULMMANbHLIX YCIyr, NpegocTaBfiseTca 3adaBUTESNO
becnnaTHo.

[ocTtyn K nHopmaumm 0 cpokax 1 nopsiake NpefocTaBfeHnss MyHUUUNansHOM yCnyrm
ocywectBnsieTcs 6e3 BbINONHEHUS 3asiBUTENEM Kakux-nnbo TpeboBaHun, B TOM yucrne 6e3
NCronNb30BaHNA NpoOrpamMMHOro obecneyeHusi, yCTaHOBKA KOTOPOro Ha TexHuYeckue
cpenctBa 3asBuTens TpebyeT 3akniyeHUsa NUUEH3MOHHOTO WM MHOMO CorfalleHnsa C
npasoobnagartenem nporpaMmHoro obecneyeHns, npegycMmaTpusatoLLero B3MmMaHme nnathl,
perucTpauuio Unu asTopu3auuio 3asBUTENS UM NpefocTaBfieHMe UM  NepCcoHasnbHbIX
AaHHbIX.

1.3.4. lpn obpaweHnn 3aaBuUTENS JIMMHO MK No TenedoHy B COOTBETCTBUMU C
nocTynueLLUMM obpalleHnemM npegocTaBnseTcs MHopmauma:

1) o MecCTe HaxoXOeHusi MHOrogyHKUMOHANbHOrO LUeHTpa npenocTaBneHns
rocyAapCTBeHHbIX U MyHuumnaneHblix ycnyr, Wcnonkoma (agpec: PT,CabuHckun pawnioH,
c.Kopcabauw, yn.lLkonbHas, gom 28, rpaduk pabotsl 08.00-11.30; 13.00-16.42, cnpaBoYHble
TenedoHbl 8843622-27-49);

2) O nopsgke npedocTaBeHns MyHULUnanbHOM yCcryrun, 0 cnocobax n cpokax nogadn
3asBNEHUN;

3) O kaTeropmax rpaxpgaH, KOTopbiM NpefocTaBnseTca MyHUuUunanbHas ycnyra; o
HOPMaTMUBHbIX MPaBOBbIX aKTax, PerynmpyroLLmnx BONPOChl NpeaocTaBneHns MyHuuunansHon
ycnyru,

4) 0 nepeyHe [OOKYMEHTOB, HeobxoOuMbIX ANA pPacCMOTPEHUs 3asaBfeHUs o
npegocTaBfieH MyHULMMNansHOW yCriyru, 0 Cpokax npuemMa n permcrtpauum 3asBneHus;

5) o0 xopge npegocTaBneHna MyHULMNANbHOW yCnyru;

6) O MecTe pasmelleHusi Ha odumumanbHOM canTe WMHgopMauun No BOMNpocam
npenocTaBfieHUss MyHULMNAanNsHOW yCrnyru;

7) o nopsagke obxanoBaHua OeACTBUM wnu 6e34encTBuMS  OOSHKHOCTHBIX Ny,
Wcnornkoma.

Mo nucbMeHHOMYy oOOpalleHuio  COTPYOHWKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBfieHne MyHUMUMNanbHOW YCnyru, NnogpobHO B MUCbMEHHOW hOopMe pPasbACHSAOT
3agBUTEN0 NOPAOOK MNpefoCTaBNeHUs MyHUUMNanbHOW YCIyrm U BOMPOCHI, yKasaHHble B
HaCTOSILLEM NYHKTEe aAMUHUCTPATMBHOIO perfiamMeHTa, n B TedyeHue Tpex pabounx aHen co
OHA perucTpauun obpaleHus HanpasnawT oTBeT 3asasuTento. OTBeTbl A4alTCA Ha A3blke
obpaweHus. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHus UCMNOMb3YyTCH
rocygapcTtBeHHble A3blkn Pecnybnukun TaTtapcTaH.

1.3.5. WHpopmaums no BonpocamMm npenocTtaBneHna MyHUUUNANbHOMW  YyCIyru
pasmellaeTca Ha oduumanbHOM canTe MyHUUMNanbHOro panoHa M Ha MHMOPMaLMOHHbIX
cTeHaax B nomelleHnax Mcnonkoma ansa paboTbl ¢ 3asBUTENSAMM.

NHdopmauma Ha rocyaapCTBEHHbIX si3bikax Pecnybnuku TaTtapcTaH, pasmellaemas Ha
WH(OPMALUMOHHBIX CTeH4aX WM Ha oduuuanbHOM CcanTe MyHMUUNanbHOro panoHa B
WHOPMALNOHHO-TENEKOMMYHUKAUNOHHOW ceTu «WHTepHeT», BKNOYaeT CBedeHus O
MYHULMNANbLHOW ycnyre, coaepxaiunecs B nyHkTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
aflMUHUCTPATUBHOIO perrnamMeHTa, WHQOpPMaUMIO O MeCTe HaxOXAEHUs, CrpaBOYHbIX
TenedoHax, BpemeHn paboTtbl WMcnonkoma, o rpaduke npuema 3asBNEHUN Ha
npegocrasfieHe MyHULMNansHOW yCIyru.

1.4. HopmaTuBHble NpaBOBbIE aKTbl, perynvpytowime npegocrasreHme
MYHULUMNANbHOW YCNyrn



1.4.1. MNepeyeHb HOPMATMBHbLIX MPABOBbLIX AKTOB, Perynvpyrowmx npegocrasrieHne
MyHUUMMAnNsHOW ycnyrn (C ykas3aHMeM pPEKBM3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
NCTOYHMKOB X oduLmMansHoro onybnmkoBaHms), pasmelleH Ha EanHom noptane, B PeecTtpe
rocygapCTBEHHbIX M MyHUUMNAnbHbIX YCAYyr, Ha oduuManbHOM canTe MyHUUMNanbHOro
panoHa B MH(pOPMaLNOHHO-TENEKOMMYHUKALMOHHON ceTU «HTEepHET».

1.4.2. TekCT agMUHUCTPATUBHOIO perfnaMeHTa B AEVCTBYOLLEN pedakunn noanexuTt
pasmMeLleHunio Ha EanHom nopTtane, B Peectpe rocygapCTBEHHbLIX U MyHUUMNANbHBIX YCAYT,
Ha odumymanbHOM caunte MYyHULUNanNbLHOro panoHa B MHGOPMaLMOHHO-
TenekoMMYHUKaUNOHHON ceTn «AHTepHeT».

1.5. Tele/IHbI, ncnosibdyemble B agMUHUCTPATUBHOM pernamMmeHTe, n nx onpeneneHna

1.5.1. B agMMHUCTpPaATMBHOM perfnaMmeHTe MUCMNONb3yKTCA creaylwme TEPMUHbI U
onpeneneHus:

yoaneHHoe paboyee MeCTO MHOroYHKLUMOHANLHOIO LEeHTpa npefocTaBieHns
rocygapCTBEHHbIX U MYHUUMNANbHbIX YCAyr — TepputopuanbHo 060cobreHHoe CTPYKTYpHOE
nogpasgeneHue (opuc) MHOrodyHKUMOHANBLHOMO LIeHTpa NpegocTaBNeHns rocy4apCTBEHHbIX
N MyHULMNanbHbIX YCNyr, CO34aHHOE B rOPOACKOM (CESIbCKOM) MOCENEeHUU MyHULMNANbHOro
panoHa unu B ropoackom okpyre Pecnybnuku TatapcTaH B COOTBETCTBUWM C MyHKTOM 34
MpaBun opraHusauum [esATenbHOCTU MHOTOMYHKLUMOHANbHbBIX LIEHTPOB NpeaocTaBlieHus
rOCygapCTBEHHbIX M MyHWUMNANbHbIX  YCAYr,  YTBEPXOEHHbIX  MOCTaHOBIIEHMEM
MpaesutenbctBa Poccunckon ®epepauyum ot 22 aekabps 2012 r. Ne 1376 «O06 yTBepxageHun
MpaBun opraHusauum LesTenbHOCTU MHOTOMYHKLMOHANbHbBIX LIEHTPOB NpeaocTaBlieHuns
rocygapCTBEHHbIX U MyHULMNANbHbBIX YCIYr»;

TexHuyeckas owunbka - owubka (onmcka, onevaTka, rpamMmaTvyeckass Wnu
apupmeTndeckas  owmbka nNmbo  nogobHas  owmbka),  AONyLWEeHHassk  OpraHoM,
NpefoCTaBALWMM MyHULMNANbHYKO YyCNyry, U nNpmBegwas K HeCOOTBETCTBUIO CBELEHWMN,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHULUNANbLHON YCryrn), CBeAEeHUAM B LOKYMEHTaX, Ha
OCHOBaHWN KOTOPbIX BHOCUITUCb CBEAEHUS;

EonHaa cuctema uvaeHTUdMKauuMM W ayTeHTUdumkaumum B MHGPACTPYKType,
obecneunBarowlen MHHOOPMaLMOHHO-TEXHOSOMMYECKOE B3aUMOAENCTBME NH(OPMALMOHHBIX
CUCTEM, UCNOMb3YEMbIX AN NPeoCTaBNEHUs rOCyaapCTBEHHbBIX N MYHUUMNANbHbLIX YCAYr B
anekTpoHHon dopme (aanee — ECUA) — oepepanbHasa rocygapcTBeHHas MHGopMaLuMoHHas
cuctema, obecneuymBarollad CaHKUMOHMPOBAHHbLIA A0CTYN YYaCTHUKOB MH(OPMAaLMOHHOIO
B3aMMOLENCTBUA B CUCTEME WOEHTUUKAUMKM W ayTeHTUMKaunMM K UHGopmaumm,
cogepxallemncs B rocyaapCTBEHHbIX MHPOPMaLMOHHBIX CUCTEMAX U MHBIX MHOPMALMOHHBIX
cucrtemax;

MoL| - NocygapcTBeHHoe GogpkeTHoe yupexaeHne «MHOroyHKUMOHAMbHbIA LEHTP
npenoCcTaBfeHNs roCyAapCTBEHHbIX U MyHMLMNANbHbIX yenyr B Pecnybnvke Tatapcrany;

ANC ML - ABTOMaTU3MpPOBaHHasA MHdOpMaLMOoHHas cucrtema
MHOrOOYHKLMOHAanNbHbIX LEHTPOB MPeAoCTaBEHNSs TOCYAAPCTBEHHbLIX U MYyHULMMANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agmMuHuCTpaTMBHOM pernameHTe no4 3asBfieHMeM O npenoCTaBreHumn
MyHUUMNaneHOW ycnyrn (ganee - 3asiBNEHVME) MOHMMAaeTCs 3anpoc O MNpeaocTaBrieHUN
MYHULMNANbHOW YyCryru, nNoAaHHbI B COOTBETCTBUM C NMYHKTOM 3 cTaTbk 2 PepepanbHOro
3akoHa ot 27 wmona 2010 rogpa Ne 210-®3 «O6 opraHusaumm npenocTaBneHus
rocyAapCTBEHHbIX U MyHULMNAanbHbIX ycnyr» (aanee — ®eaepanbHbin 3akoH Ne 210-D3).

2. CTaHaapT NpeaocTaBieHns MyHMLMNanbHOW ycnyru

2.1. HanmeHoBaHWe MyHMUMNANLHOW YCNyrn



Bblgaya crnipasku (BbINUCKN).

2.2. HaumeHoBaHne UCMOJTHUTEJIbHO-PpacnopaanTesibHOro opraHa MecTtHoro
camMoynpaslieHna, HernocpeaCcTtBeHHO rnpeaocraBndrolero MyHMumMnarbHy yenyry

NcnonHutensHbin  komuteT Kopcabauwckoro cenbckoro noceneHna CabuHckoro
MyHUUMNansHoro panoHa Pecnybnuku TatapcraH.

2.3. OnucaHue pesynbTaTa NpeaocTaBneHnst MyHUUMNnanbHON yCnyrm

2.3.1. PesynbTaTtoM NnpegocTaBneHns MyHUUMNanbHON yCnyru SBnseTcs:

1) cnpaBka (Bbinucka) (npunoxeHne Ne 1 Kk HacTosAweMmy agMUHUCTPATUBHOMY
pernameHTy);

2) pelweHne o6 oTkase B NpedoCTaBeHnn MyHUUmMnNanbHoOM ycnyrm (npunoxeHne Ne
2 K HacTosILLeMY aAMUHUCTPATUBHOMY pernameHTy);

3) pelweHne 06 oTkase B nNpMemMe AOKYMEHTOB, HEOOXOAMMbIX ANsi NpefoCTaBneHns
MyHUUMNanbHom ycnyrm (npunoxeHune Ne 3 k HacTosAweMy agMUHUCTPATUBHOMY pernameHTy).

2.3.2. PesynbTaT NnpegocTaBneHns MyHULMNanbHOW YCNyri HanpaBnseTcsa 3asaBuTento
B dopmMe 3MEeKTPOHHOro [OKYMEHTa, NOAMUCAHHOIO YCWUMEHHOW KBanuduuMpoBaHHOM
3IEKTPOHHOM NOAMUCHIO YMONIHOMOYEHHOIO OOMMKHOCTHOro nuua OpeaHa (nnbo OpeaHa), B
cooTBeTCcTBUM ¢ PeaepanbHbIM 3akoHOM OT 6 anpens 2011 roga Ne 63-®3 «O6 a11eKTpOHHON
nognucny (ganee — ®enepanbHbli 3akoH Ne 63-P3) B NMYHbIN kabuHeT EgmHoro noptana. B
crnydae HanpasneHus 3asaBneHus nocpenctsoM PecnybnukaHckoro noptana pesynbTtaT
NpefocTaBfieHNs MyHULMNANbHOW YCryrn HanpaBnseTca TaK Xe B JIMYHbIA  KabuHeT
PecnybnvkaHckoro noptana.

2.3.3. Mo BbIbOpy 3adBMTENA pes3ynbTaT NpefoCTaBfEeHUs MyHUMUMNANbHOW YCnyru
Bblaaetca B OpraHe wnu B MOLL B opme ak3emnnspa 3NEKTPOHHOMo [OKYMEHTa,
pacne4yataHHoro Ha OyMaxXHOM HocuTene, 3aBEpPeHHOro nevyaTtbldo W NOAMNUCHIO
COOTBETCTBEHHO YMNOMTHOMOYEHHOIO A0MKHOCTHOro nuua OpraHa unu pabotHnka MOLL.

2.3.4. 3aaBuTenb BnpaBe MNOMy4YMTb pe3ynbTaT NpefocTaBleHns MyHUUMNanbHOM
ycnyrm B QOpMe 3feKTPOHHOrO [AOKYMEeHTa B TevyeHuMe Ccpoka [enCTBuS pesynbTrata
npegocTaBfieHNs MyHUUMNANbHON yCnyru.

2.4. CpoK npegocTaBrieHns MyHULMNanbHOW yCrnyrn, B TOM Y1Che ¢ y4eTOM HeOBX0ANMOCTH
obpalleHusa B opraHu3aunn, yqacTeyoLmne B NpegoCcTaBneHm MyHUUUnansHoM ycrnyrm, Cpok
NPUOCTaHOBIEHNS NpefoCTaBneHns MyHULUNAneHON YCNyru B cryvae, eCnm BO3MOXHOCTb
NPUOCTaHOBNEHNA NpeSyCMOTPEeHa 3akoHo4aTenbCcTBOM Poccurckon denepavmm, Cpok
Bbldayu (HanpaBreHns) AOKYMEHTOB, ABMSIOWLNXCA pe3ynbTaToM NpeocTaBreHuns
MYHULMMNANbHON YCNyru

2.4.1. MyHuumnanbHas ycnyra npeaoCTaBseTcsl B TeYEHME Tpex pabounx aHEN.

2.4.2. TlpuocTaHOBNEeHME CcpoKa MpeaoCcTaBfieHNs MyHUUMNANbHOW YCIyrn He
npenycMoTpeHo.

2.4.3. HanpaBneHne [OOKyMeHTa, SABMSKOLWEroca pe3ynbTaToM MpenocTaBfeHns
MYHULMManNsHOW ycrnyrn B popmMe 3N1eKTPOHHOIo AOKYMEHTa, 3asBUTEN0 OCYLLECTBIISETCH B
AeHb 0popMMNEeHUs 1 perucTpaumm pesyrnbTaTa npegocTaBlieHUss MyHULUNANsHOW YCIyri.

2.5. VicyepnbiBatoLmin nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBMM C
3aKoHoZaTeNbHbIMU UMN UHBIMW HOPMATUBHBLIMUY NPaBOBbLIMW akTaMu NS nNpeaocTaBlieHus
MYHMUMNANbHON YCNYru, a Takke ycnyr, KoTopble ABNATCA HeobXoanMbIMU U
o6a3aTenbHbIMK A58 NPeoCTaBNEeHNA MyHUUMNANbHbIX YCyr, NOANeXaLlimnx



5

npeacTaBneHnto 3asBUTenem, cnocobbl X NOMyYeHus 3asiBUTENEM, B TOM YMChe B
3NEKTPOHHOW hopMe, NOPSAA0K UX NpeacTaBreHus

2.5.1. Ins nonyyeHnss MyHUUMNanbHOW yCnyrn 3asBuTenNb NpeactaBnsaeT cnepyowme
AOKYMEHTbI:

1) AOKYMEHT, yOOCTOBEpPSLWMA JIMYHOCTb (He TpebyeTcs B cnyyae obpalleHus
nocpeactsom EgmHoro, PecnybnnkaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSOLWMI NOSTHOMOYNA NPpeacTaBUTeNs 3asBUTENS;

3) 3asaBneHue:

B (hopme pokymeHTa Ha BymaxHom HocuTene (npunoxeHue Ne 4 k Hacroswwemy
agMWHUCTPATUBHOMY pernameHTy);

B 9NIEKTPOHHOM bopme (3anosfiHaeTCca NOoCpPeAcTBOM BHECEHUSI COOTBETCTBYHOLLNX
CBEOEHWA B O3NEKTPOHHYI ¢OopMy 3asiBNeHusi), nognucaHHoe B COOTBETCTBUMM C
TpeboBaHUAMM NyHKTa 2.5.3 agAMUHUCTPATUBHOIO pernameHTa, npn obpalleHnn nocpeacTBoM
EnuHoro, PecnybnukaHckoro nopTana;

4) B cnyyae, ecnu Ansa npeaocTaBneHWs MyHUUMNanbHOW ycnyrm Heobxoguma
obpaboTka nepcoHanbHbIX [AaHHbIX fuuUa, He SBMSKLWErocs 3asBuTeneMm, M ecnm B
COOTBETCTBUMN C dpeaeparnbHbiM 3akOHOM 00paboTka TakMx NepCcoHanbHbIX AaHHbLIX MOXeT
OCYLLECTBNATLCA C COrfacusi ykasaHHOro nuvua, npuy obpawleHun 3a noslyYeHnem
MYHAUMNANbHOMW  ycnyrm  3asBuTeNb  OOMNOMHUTENbHO  MNPeacTaBnsieT  AOKYMEHTH,
nogTeepxgarLme nosiydeHmne cornacusa ykasaHHoro nuua nunm ero 3akoHHoro npeacraButens
Ha 06paboTKy nepcoHanbHbIX AAHHbIX yKazaHHOro nuua. [JoKyMeHTbl, NOATBepXaarLlme
nonyyeHne cornacus, Moryt ObiTb npeacTaBrneHbl B TOM 4ucrie B (popme 3MeKTPOHHOro
AOKYMEHTa;

5) B cnyyae, ecnv 0643aHHOCTb XpaHeHna aomoBou KHurn 0o 31.12.2017 Bo3naranacob
Ha CODCTBEHHUKOB XMWrbIX MOMELLEHWI, 3asaBUTENEM NpeacTaBnseTcs JOMOBas KHUMa;

6) NnpaBoyCTaHaBnMBaoLLMe AOKYMEHTbI Ha UHOUBUAYaNbHbIN XUNON AOM (eCnu Npaso
COBCTBEHHOCTN He 3aperncTpmpoBaHo B EANHOM rocyapCTBEHHOM peecTpe HeaBUXKUMOCTK)
— ONA BbINMUCKN N3 MOXO3ANCTBEHHOW KHUTU.

2.5.2. 3agBneHne wn npunaraemble OOKYMEHTbl MOryT OblTb npeacTaBneHbl
(HanpaBneHbl) 3asBUTENEM OAHUM M3 CrieayoLmx cnocobos:

1) yepe3s MO®L] Ha OymMaxHbIX HOCUTENSX M B BUOE ONEKTPOHHLIX AOKYMEHTOB,
COOTBETCTBYHOLUMNX TpebOBaHMAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO perfnameHTa;

2) nocpeacteoM EgunHoro, PecnybnvkaHckoro noprana B 9N1€KTPOHHON dhopMe;

3) B OpraH nn4HoO nnu nocpencTsoOM NOYTOBOM CBA3N HA OyMakHOM HocUuTene.

3asBrneHne n npunaraemble AOKYMEHTbI, NPW HanpaBfieHUn NOCPeACTBOM MOYTOBOM
CBSA3K, 3aBEPSIOTCH B YCTAHOBIEHHOM MOPSAKE.

2.5.3. 3asBneHve npu HanpaeneHun nocpeactsoM EguHoro, PecnybnukaHckoro
nopTtana noanucbIBaeTcs NPOCTON ANIEKTPOHHOW NOAMNUCHIO 3asBUTENS.

[Onsa nonyvyeHns npoOCTON 3MEKTPOHHOW MOAMUCU 3asiBUTENH HEeOoBXoaAMMO NPONTU
npoueaypy pernctpaumn (ayteHtndgpukaumnmn) B8 ECUA, a Takke nogTBepamTb YYETHYIO 3aMUCh.

OnNEKTPOHHbIE [OOKYMEHTbl (3NEKTPOHHbIE 00pa3bl OOKYMEHTOB), YKa3aHHble B
noanyHkTax 2, 4-6 nyHkra 2.5.1 agMMHUCTPATUBHOIO perfiameHTa, 3aBepstoTCA YCUITEHHOMN
KBannuUMpoBaHHON NOAMNUCHIO NKL, YMNOMHOMOYEHHbIX Ha CO34aHue 1 NoAnMcaHne Takux
AOKYMEHTOB, B TOM YMCIe HOTapuycamu.

OnEKTPOHHbIE [OOKYMEHTbl (3NEKTPOHHble 00pa3bl AOKYMEHTOB), MpunaraemMble K
3asBIIEHMIO, B TOM YMCEe AOBEPEHHOCTMW, HanpaBnaTCA B Buae dannos B opmartax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 MbawrT.

KauyectBO npenocTtaBnsieMbiX 3NEKTPOHHbIX [AOKYMEHTOB (3NEKTPOHHbLIX 06pa3oB
AOKYMEHTOB) [OSDKHO MO3BOMATb B MOMHOM OObemMe npouynTaTb TEKCT AOKYMEHTa MU
pacno3HaTb PEKBU3UTbI LJOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3asABUTENS:
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1) npencrtaBneHUs OOKYMEHTOB M MHGOPMauuM UM OCYLLEeCTBNEeHUs OeWCTBUN,
npeacTaBneHMe WM  OCYLLECTBIIeHMEe KOTOpPbIX He nNpedyCMOTPEeHO HOpPMaTUBHbLIMU
NpaBoOBbIMM  aKkTaMu,  perynmpyrowmMMmnm  OTHOLUEHMS,, BO3HUKawLWue B CBA3M C
npegocTaBfieHMEM MYHULMNANbHON YCNYTIu;

2) OCyWwecCTBfeHns OeNCTBUW, B TOM 4UCre corfacoBaHun, HeobxoauMbIX Aris
Nosly4eHns MyHULMNanbHOW YCIyrn N CBA3aHHbIX C 0bpalleHneM B UHble roCyaapCTBEHHbIE
opraHbl, opraHbl MECTHOro caMOynpaBJSieHUs, OpraHM3aunKn, 3a MUCKIIYEHNEM MOonyyYeHus
ycrnyr W noslydeHus OOKYMEHTOB M UWHJopMauuu, npefocTtaBnsemMblXx B pesynbTaTte
npefoCTaBiEHNUsT TakUX YCIyr, BKIMIOYEHHbIX B MepeyvHu, yKasaHHble B yactm 1 crtatbm 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoanmbIX U 0b6a3aTeENbHBLIX YCIyr);

3) NnpeAcTaBneHnsa AOKYMEHTOB U MHAbOpMaLLMK, OTCYTCTBUE U (UNN) HEJOCTOBEPHOCTb
KOTOPbIX HE YKa3blBanuncb Npu nepeoHa4varibHOM OTka3e B NpuemMe JOKYMEHTOB, HEOOXOANMbIX
Ana nNpefocTtaBneHns MyHUUMNnansHOW ycrnyri, nubo B NpefocTaBNeHUun MyHUUMManbHOW
yCrnyru, 3a UCKINKYEHMEM CriedyoLwWwmnx cnyyaes:

a) Wu3MeHeHue TpeboBaHMM HOPMAaTMBHbLIX MPaBOBbLIX aKTOB, KacaloLUXcH
npefoCcTaBfieHUs MyHUMUMNANbLHOW YCryrn, nocre nepBOHaYanbHOW nofayun 3asiBfieHuUss O
npegoCcTaBfiEHMM MyHULMNANBHOW YCIyru;

0) Hanunume owunboK B 3asiBEHUN O MPedoCTaBfEHUN MyHULMNANbHOW YCIyrn u
AOKyMeHTaX, NofaHHbIX 3adBUTESNIEM NOCIE NepBOHAYanbHOro oTkasa B NpueMe JOKyMEHTOB,
HeoOXxoauMbIX AN NpefoCTaBfieHnUss MyHUUMNanbHOW ycnyri, nnbo B npeaocTaBrieHuun
MYHULMMNANbHOM YCNYrX N HE BKIOYEHHbIX B MPeACTaBMNEHHbIN paHee KOMMMEKT JOKYMEHTOB;

B) MUCTEYEeHWEe Cpoka OeNCTBUS LOKYMEHTOB WM U3MEHeHue uHdopmauuu nocne
nepBoHavyanbHOro oTkasa B MNpuvemMe [AOKYMEHTOB, HeobxoauMblX AOfs npefdocTaBneHns
MyHULMNAnNbHOM ycnyru, nnbo B npefocTaBneHum MyHUUUNansHOW yCrnyru;

r) BbiSiIBNEHME JOKYMEHTanbHO NOATBEPXKOEHHOMO hakTa (NPU3HaAKoB) OLLUMOOYHOro Unum
NpoTUBONPaBHOro aencteus (besgenctaunsa) gormkHocTHoro nuua OpraHa, paboTHuka ML,
npyv nepBoHayanbHOM OTKase B npueme OOKYMEHTOB, HEODXOAMMBLIX ANS NpeaocTaBneHns
MyHULMNAnNeHOM ycnyrn, nnbo B npegocTaBNeHnun MyHUUMMNanbHOW YCyru, O 4eM B
NMMCbMEHHOM BMAe 3a noanucbio pykosoauTens OpraHa npy nepBoHayarbHOM OTKase B
npueme [OOKYMEHTOB, HeobXxoAuMMbIX ANS NpefocTaBfeHus MYHUUMManbHOW  YCIyru,
yBeAoMIisieTcsa 3asaBUTENb, @ Takke NPUHOCATCS U3BUHEHNS 3a AOCTaBneHHble HeyaobCcTBa;

4) npepgoctaeneHMs Ha OyMaxHOM HocuTerne [JOKYMEHTOB W uHdopMauumu,
3NEeKTPOHHbIe 06pa3bl KOTOPbLIX paHee Oblnv 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-P3, 3a UCKIMIOYEHMEM CryvyaeB, eCiln HaHECEHUE
OTMETOK Ha Takume [JOKYMeHTbl nnbo nx wunsbatue aBngeTcd HeobXOAMMbIM YCrOBUEM
npefocTaBfieHnsa rocydapCTBEHHOW WM MYyHUUMMNANbHOW YCNyrM, M WHbIX Cly4yaes,
yCTaHOBNEHHbIX beepanbHbiMU 3aKOHaMW.

2.6. NcuepnbiBatoLwmii nepeyvyeHb JOKYMEHTOB, HEOOX04MMbIX B COOTBETCTBUN C
HOPMaTUBHbLIMW NPABOBLIMU aKTaMu A5 NPeAOCTaBNEHNA MYHULMNANbHOW YCIyrn, KOTopble
HaxoAATCsA B pacnopsXXEeHUM roCyAapCTBEHHbIX OPraHoB, OpraHOB MECTHOIO
camoynpaBneHus 1 NoOABEAOMCTBEHHbIX FOCY4apCTBEHHbIM OpraHam unm opraHam MecTHOro
camoynpaBneHuns opraHM3aunin n KoTopble 3asBUTENb BNpaBe NPeacTaBuThb, a TaKkKe
CcnocoObl MX NONyYEHUs 3asABUTENAMMN, B TOM YMCIE B SNIEKTPOHHOM hopme, NOPSAOK NX
npeacTaBnNeHnst; roCyaapCTBEHHbIN OpraH, opraH MecTHOro camoynpasrneHmst nnbo
opraHmsaums, B pacrnopsbKeHUN KOTOPbIX HAXOAATCA AaHHbIE JOKYMEHTbI

2.6.1. NonyyatoTcs B paMmkax MexxseJOMCTBEHHOIO B3aMMOAENCTBUS:

1) BbINMcKa n3 EQNHOro rocygapCTBEHHOro peecTpa HeaBmxkumoctn — degepansHas
cnyx6a rocygapCcTBEHHON perncTpauun, kKagactpa n kaptorpadum;

2) cBedeHust 0 AeNCTBYHOLLEM nacnopTe rpaxaaHnHa Poccurckon enepaunm — MB[,
Poccuy;
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3) cBedeHusa 0 HoTapuanbHoM JoBepeHHOCTU — defepanbHas HoTapyarnbHas nanara.

2.6.2. 3asBuTenb BnNpaBe nNpPeaoCcTaBUTb [OOKYMEHTbl (CBedeHus), yKasaHHble B
nognyHkre 1 nyHkta 2.6.1 agMUHUCTPATUBHOrO pernameHTa, B OpMe 3SeKTPOHHbIX
AOKYMEHTOB,  3aBEPEHHbIX  YCUITEHHOW KBanMuumpoBaHHOM noanuceld  nuu,
YNONMHOMOY€EHHbIX Ha co3aHne 1 NoAnucaHne Takux JOKYMEHTOB, Npu nofade 3asBrieHus.

2.6.3. HenpeacraBneHne (HecBoeBpeMeHHOe MpeacTaBreHne) ykasaHHbIMU B MyHKTe
2.6.1 agMVHUCTPATMBHOIO pernameHTa opraHamuM rocygapCTBEHHOW BracTu, opraHamu
MECTHOro camMoyrnpaBrieHus, opraHm3aumsaMm JOKYMEHTOB U CBEOEHUN HEe MOXET SABMATLCHA
OCHOBaHWeM Ans oTkasa B NpeocTaBrneHu MyHUUUNansHom ycryru.

2.6.4. [omxHocTHoe nuuo u (unNu) paboTHUK, YKa3aHHbIX B MyHKTe 2.6.1
agMVHUCTPATUBHOIO  perfamMeHTa opraHoB UM opraHuM3auun, He npeacTaBvBLUNE
(HecBOEBpeMEHHO npeaCcTaBUBLUME) 3anpoOLEHHble U HaxogsAwMecs B PacropsiKeHUn
AOKYMEHT unuM cBedeHus, noanexaTr agMUHUCTPATUBHOMW, AUCUMUNIIMHAPHOW WM MHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3akoHodaTenscTBoM Poccuiickon degepaumn.

2.6.5. 3anpewaetca TpeboBaTb OT 3asaBUTENA LOKYMEHTbl CBEAEHWUS, B TOM 4ucre
noaTeepXgaroline BHeceHue 3asiBUTeneMm nnatbl 3a npegocTaBneHne MyHuuMnanbHOM
yCryru, Haxogsilmecs B PpacropsKeHUM rocyaapCTBEHHbIX OpraHoB, OPraHOB MECTHOro
camoynpasfeHnsa u NoABeAOMCTBEHHbIX FOCYyAapCTBEHHbIM OpraHam MM opraHam MeCcTHOro
camoynpasfieHNs opraHm3auun.

HenpencraBneHve 3asBuTeneM [OOKYMEHTOB, COAepXalluMx CBeAeHUsl, KoTopble
Haxo4ATCA B pacnopsiKeHUn rocyfapCTBEHHbIX OpPraHoB, OPraHOB MECTHOIO camoyrnpaBneHns
1 NoABeLOMCTBEHHbIX FOCyAapCTBEHHbIM OpraHam UnM opraHam MecTHOro camoyrnpasfeHus
opraHusauuin, He ABMSETCA OCHOBaHMEM [fA OTKasa 3asdABuTento B NpefocTaBeHuu
MYHULMNANsHON yCNyru.

2.7. VicuepnbiBatowunm nepedeHb OCHOBaHUM OS5 OTKasa B nNpuemMe JOKYMEHTOB,
HeobxoagMMbIX ANs NpeaocTaBNeHNs MyHULMNANbHOW YCyrn

2.7.1. OcHoBaHuAMM [ONA OTKasa B MpuvemMe [OOKYMEHTOB, HeobxoaumbiX Aris
npegocTaBfeHnsa MyHUUMNanbHON yCnyrn, ABASOTCS:

1) npencTaBrieHHble 3adBUTENEM OOKYMEHTbl coAepXaT MOAYMCTKU U UCMNpaBreHuUs
TEKCTa, He 3aBEepeHHble B Mopsgke, YCTAaHOBMIEHHOM 3aKoHO4AaTeSNIbCTBOM Poccuickon
denepaunn;

2) NOKYMeHTbl coaepkaT MOBPeXOeHUs, Hanmyne KOTOpbIX He MO3BONSAET B MOSIHOM
obbeme ucnonb3oBaTb WMHMOPMaUMIO M CBEAEeHWs, codepXaluecs B [AOKYMeHTax and
npegocTaBfieHNs MyHUUMNANnbHON yCnyru;

3) npeacTaBneHHble JOKYMEHTbI U CBEAEHUS YTpaTuv CUy Ha MOMEHT obpalleHus
3a MyHMUMNANbHOM YCNYyrom (OOKYMEHT, yOOCTOBEpPSOWNUA MOMHOMOYMS NpencTaBuTens
3aaBuUTENd, B Crnyvae obpalleHns 3a npegocTaBfieHneM MyHULMNAnbHON YCyrn ykasaHHbIM
nMuUoMm);

4) nogadva 3asiBfieHUs O NPefoCTaBNEeHUN MYHUUMMANbHOW YCNyrM U OOKYMEHTOB,
HeobXxoaMMbIX ONA NpefoCTaBneHuss MyHUUMNanbHOW YCRyrn, B 3fEKTPOHHOW ¢opme C
HapyLUEeHNEeM yCTaHOBIEHHbIX TpeboBaHWI;

5) HEKOpPPEKTHOE 3anonHeHne obs3aTenbHbIX NOen B opMe 3asiBNEHNS, B TOM YUChe
B UMHTepakTmBHom opme 3asBneHumss Ha EguHom, PecnybnukaHckom noptane
(HepocToBEpHOE, HENOSTHOE, NMMBO HENPAaBUBbHOE 3aMNOfIHEHKE);

6) npeacTaBneHMe HEMOMHOro KOMMMEeKTa [OKYMEHTOB, HeobXxoaumbiX — Ans
npefocTaBrieHUs MyHULUNANbHOW YCIyru;

7) 3asBneHve O NpeaoCcTaBfeHUN YCNyrM nogaHo B OpraH rocygapCTBEHHOW BRacTw,
opraH MeCTHOro camMoyrnpaBfieHUs UNU OpraHu3auuio, B MOSTHOMOYUSA KOTOPbIX HE BXOAUT
npegocTaBrieHMe MyHULUNAnNbLHOW yCnyru;
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8) HecobniogeHne ycTaHOBMEHHbIX cTaTben 11 degepanbHOro 3akoHa oT 6 anpens
2011 ropga Ne 63-®3 «O6 aneKTpoOHHON MOANUCK» YCNOBUA NPU3HAHUS OENCTBUTENbHOCTU
YCUNEHHOWN KBanMOUUMPOBAHHOW 3NEKTPOHHOM NOANUCH.

2.7.2. lNepeyeHb OCHOBaHW AN OTKa3a B NpuvemMe OOKYMEHTOB, HeODXoaAuMbIX ANis
nosly4eHns MyHULUNanbHOW yCryru, SBASIeTCs McHepnbiBaloLLMM.

2.7.3. PeweHne o6 oTkase B npuveme 3adaBfeHUA N OJOKYMEHTOB, HEOOXoauMMbIX OS1S
npefocTaBfieHUss MyHUUUNANbHOM YCNyrM, MOXeT OblTb MPUHATO Kak BO BpeMs npuema
3asBuUTENd, TaKk W MNocfe rMofyyYeHUs OTBETCTBEHHbIM [LOSMKHOCTHbIM nuuom OpraHa
HeoOXxoauMbIX AONs NpefoCTaBfieHNs MyHUMUMNANbHOW ycnyru OOKYMEHTOB (CBedeHuin) C
NCMNOSIb30BaAHNEM MEXBELOMCTBEHHOIO MHMOPMALMOHHOIO B3aMMOAEWCTBUS, B CPOK, He
npesbiaowmnn 9 paboymx gHen co OHA perncTpaunmn 3asiBreHus.

2.7.4. 3anpelwlaeTtcs OTKasblBaTb B MpuemMe 3asiBieHUS U WHbIX [LOKYMEHTOB,
HeoOXxoauMbIX AN NpeaocTaBneHns MyHUUMNansHOW ycnyru, B criydae ecnv 3asiBneHue u
AOKYMEHTbI, Heobxoaumble ON9 NpPeaoCTaBfeHus MyHUUUNarbHOW YCNyrn, MoAdaHbl B
COOTBETCTBUU C MHGIOPMaLMEN O CpOKax U NopsiaKe NpeaoCcTaBeHnUst MyHULUNAanbHOW yCnyru,
onybnukoBaHHoM Ha EguHom nopTtane, PecnybnukaHckom nopTtane.

2.8. NcyepnbiBaloLnm NnepevyeHb OCHOBAHUM A9 NPMOCTaHOBIIEHUS UK OTKasa B
npenocTaBneHn MyHULMNAansHOM yCryru

2.8.1. OcHoBaHMA ONSA NPUOCTAHOBMEHUS NpPeaoCTaBfeHNs MyHUUMNANbHOW YCryru
OTCYTCTBYHOT.

2.8.2. OcHOBaHus Ansa oTkasa B NpeaoCTaBfieHMM MyHULMNANIbHON YCIyTrn:

1) B NnpeacTaBneHHbIX 3asBEeHUN U (MNK) AOKYMEHTaxX COAEPXMUTCA HeNnomnHasa u (Mnm)
HegocToBepHasa nHopMauus;

2) nocTynneHuve OTBeTa oOpraHa rocydapCTBEHHOW BfacTuW, oOpraHa MeCTHOro
camoynpasneHnsa nmbo noaBedOMCTBEHHOW OpraHy rocyapCTBEHHOW BNacTu Unv opraHy
MECTHOro camoynpaBneHus opraHusauunm Ha MeXBeJOMCTBEHHbIN 3anpoc,
cBmaeTenbCcTByOWEro 06 oTCyTCTBMM AOKYyMeHTa U (unu) nHdopmaumm, Heobxoanmbix Ans
npefocTaBfeHns MyHUUMNanbHOW YCNyru, ecnu COOTBETCTBYHOLMN LOOKYMEHT He Obin
npeacrasrieH 3agaBuTenem no cob6CTBEHHOM MHULMATUBE;

3) OTcyTCTBME CBeOeHUn O perucTpaumm rpaxgaHuHa no MecCTy XUTenbCcTBa
(NnpebbiBaHNA) B pacnopsXXeHUM OpraHOB MECTHOIO camMoynpaBfeHus:.

2.8.3. lepeveHb OCHOBaHWN AN OTKa3a B NpefocTaBfieHMN MyHULMNASTbHOW YCIyru
ABNSAETCA UcyepnbiBaloLLUM.

2.8.4. 3anpeluaeTcs oTkasblBaTb B NpegoCTaBNEHNUN MyHULMNANbLHOW YCIyrn B Criyvae,
ecnun 3asdBfieHve O MpefocTaBfeHuM MyHUUMNAnNbHOW YCryrn nogaHo B COOTBETCTBUM C
MHopMaumen O cpokax U nopsake npefoCTaBfeHuss  MyHUUMNAanbHOW  YCIyru,
onybnukoBaHHon Ha EguHom noptane, PecnybnukaHckom noprane.

2.9. Mopsaok, pasmep M OCHOBaHMWS B3MaHUS rocy4apCTBEHHON NOLUMMHbBI UM MHOW nnaThbl,
B3MMaeMOW 3a NpeJocTaBieHne MyHULMNanbHON yCryru

MyHuumMnaneHasa ycnyra npegocraBnsieTcs Ha 6€3B03Me34HOM OCHOBE.

2.10. MNepeyeHb ycnyr, KOTopble ABMAKTCA HEOOXoaUMbBIMU 1 0Bs3aTENBHBIMK NS
NpeaoCTaBreHNss MyHULMNANbHOW YCIyrn, B TOM YMCIE CBEOEHUSA O JOKYMEHTE
(BoKymeHTax), BblAaBaeMoOM (BblgaBaeMbIX) OpraHM3aumsamMum, y4acTByOLWMMA B

npegocrtaBiEeHNN MyHULUNANbHbIX yCnyr

MpepocTtaBneHne HeobxoauMbIX U 06a3aTeNbHbIX yCnyr He TpebyeTcs.
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2.11. nOpFI,D,OK, pa3mep n oCHoBaHUA BAMMaHUA MJ1aTbl 3a npegocrtasrieHne ycrnyr, KoTopble
SABNATCA HEOOX0AUMbIMKU N 00s3aTENbHBIMKY ONA npenocrasiieHnd MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru,
BKIro4ad Mchopmau,mo O MeToaunKe pacyeTa pa3mMepa Takon nnatbl

npe}J,OCTaBJ'IeHVIe HeobxoaAnMbIX N 06A3aTeNbHbIX ycnyr He Tpe6yeTc;|.

2.12. MakcumanbHbIA CPOK OXUAAHUS B ovepean npy nogadve 3anpoca o npeaocTaBrieHnn
MYHMLMNANbHOWM YCryru, yCryr, NpeaocTaBrseMoin opraHu3aumein, y4acTeytoLen B
npeaocTaBneHMN MyHULMNANbHOW YCIyrk, 1 Npu NONyYeHUn pesyrnbTaTta NpeaocTaBeHns
Takux ycnyr

2.12.1. Bpems oxugaHua npu nopgadve 3asiBAEHUA Ha MosfiydeHne MyHULMnansHOu
ycnyru - He bonee 15 MUHyT.

2.12.2. Tlpn nonyyeHun pesynbtata MNpeaocTaBeHns MyHUUUNANIbHOM YCIyrn
MaKkCUMarbHbIA CPOK OXMAAHUSA B oMepean He OOSMKeH npesbiwaTb 15 MUHyT.

2.13. Cpok 1 NopsiAoK perucTpaumm 3anpoca 3asiBUTeNsi 0 NpeaocTaBieHn MyHULUnansHom
ycnyru u ycnyriu, npegocTaBrsieMol opraHu3aumnen, y4acTByoLLen B NpegocTaBneHnm
MYHMUMMANbHONM YCryr, B TOM Y/CHe B 3NEKTPOHHON dhopMme

2.13.1. MNpun nuyHom obpaweHmm B MOL| B AeHb nogayn 3asdBneHUsi 3asiBUTENO
BblaaeTca pacnucka ns AUC MOL ¢ pernctpaunmoHHbBIM HOMEPOM, NOATBEPXKAAIOLWNM, YTO
3asBneHne oTnpaBrieHo, U aTon Nofayun 3asBreHus.

2.13.2. lpu HanpaBneHun 3asBneHust nocpeactsoM, EauHoro, PecnybnukaHckoro
noptana 3asButenb B AeHb MOAAyn 3asBfieHUs nosiydyaeT B JIMYHOM kabuHeTe EawHoro,
PecnybnnkaHckoro nopTana v no aNeKTpoOHHOW NoYvTe yBeaoMsieHne, nogresepXxaatoLlee, 4Tto
3asBneHne OTrnpaBrieHO, B KOTOPOM YKa3bIBalOTCH PermcTpaumoHHbIA HOMEP 1 Aata nogayu
3aaBneHuns.

2.13.3. lNpun nuyHom obpaLeHmm B OpraH B AeHb Nogayvn 3asiBrieHNs YNOAHOMOYEHHbIM
OOIMKHOCTHLIM NuuoM OpraHa 3asBUTENO BblAaeTCa pacnucka M3 aBTOMaTU3VMPOBAHHOM
WH(OPMALMOHHON CUCTEMBI, MpefHa3HaA4YeHHOW [ONS  OKas3aHUs rOCYAAapPCTBEHHbLIX W
MYHULMNANbHbIX YCAYr, C permMcTpaunoHHbIM HOMEPOM, AAaTOW Nofayn 3asiBNEHNS 1 nepeyHemM
npeacTaBfieHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NPeAoCTaBnsaeTcs MyHuumnansHas
ycnyra, K 3any oXxvaaHusi, Mectam Aris 3arnofiHEHUSA 3anpocoB O NpeaocTaBreHnn
MYHULMNANbHOM YCIyru, MHPOPMALMOHHBLIM CTeHAaM ¢ obpasuamMm UX 3anosfTHEHUS U
nepeyHeM AOKYMEHTOB, HEODXOANMBIX AN1s NPefOoCTaBNeHUs KaXaon MyHULUNansHOM
ycnyru, pasmeLLeHno 1 opopMIieEHNIO BU3yarbHOW, TEKCTOBOW U MyNbTUMEOUAHON
NMHopMaLMKM o0 Nopsiake NpefoCTaBneHns Takom yCryrn, B TOM Yucre K obecneyeHunto
AOCTYMHOCTU AN NHBANWAOB YKa3aHHbIX OOBbEKTOB B COOTBETCTBUM C (befieparibHbIM
3aKoHOAATENBLCTBOM U 3akoHOA4aTeNbCTBOM Pecnybnunkn TaTtapcTaH o counanbHOM 3awmTe
WHBaNMaoB

2.14.1. lpepoctaBneHne MyHUUMNANbHOW YCIYrM OCYLIECTBISETCA B 34aHUAX W
nomMeLLeHnax, o06opyaoBaHHbIX MPOTUBOMNOXAPHOMW CUCTEMOMN U CUCTEMOWN NOXAPOTYLLUEHUS.

MecTa npuema 3asButenen obopyayTcs Heobxoaumon mebenbto Anst 0PoOpPMNeHUs
AOKYMEHTOB, UH(POPMAaLMOHHBLIMU CTEHOAMM.

2.14.2. B cooTBeTCTBMM C 3akoHOgaTeNnbLcTBOM Poccuinckon ®egepaunm o coumarnbHOm
3awmTe uMHBanNMAOB B Uensx 6GecnpenAaTCTBEHHOro [OCTyna K MeCTy npenoctaBrieHus
MYyHULMNANbHOM ycrnyrn obecneynBaeTcs:

1) obecneumBaetca  6ecnpensiTCTBEHHbIN  AOCTYN  WHBANMOOB K  MEeCTy
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npefocTaBfieHnsa  MyHuuMnanbHon ycnyrn (yooOHbI BXOA-BbIXO4 B MNOMELEHUA U
nepemMeLleHue B nx npeaenax);

2) Bu3yanbHas, TeKCcToBas W MyrbTUMeaunHasi MHopmauma o nopsiake
npeaocTaBfeHnsa MyHMLMNaNbHON ycnyrin pasmellaeTca B yAOOHbIX Ana 3asBuTenen
MecTax, B TOM YMCIie C y4eTOM OrpaHMYeHHbIX BO3MOXHOCTEN NHBASTMAOB;

3) conpoBOXAeHWe MHBaNMAO0B, UMEKLUX CTOMKME pacCTpomUCcTBa OYHKLMN
3pEHNS N CaMOCTOSATENbHOIO NepeaBMKeHUs!, U oKasaHue UM NOMOLLM;

4) BO3MOXHOCTb CaMOCTOATENBLHOrO NepeaBMKeHUs No TEPPUTOPUN, HA KOTOPOM
pacnonoxeHbl 00bEKTbI COLMaNbHON, UHXEHEPHOW N TPAHCNOPTHOM MHAPACTPYKTYpP, BXoaa B
Takme obbekTbl N BbIXO4a U3 HUX, MOCAAKM B TPAHCNOPTHOE CPeACTBO M BbiCAOKN U3 HEro, B
TOM YuCrie C UCNONb30BaHNEM Kpecna-KONsCKu;

5) Hagnexauwlee pasmelleHne obopyaoBaHUS U HocuUTenen mMHopmaumu,
HeobxoauMbIx onga obecnevyeHns 6ecnpensTCTBEHHOro JOCTyNa MHBaNMAoB K ycnyram
C y4eTOM OrpaHUYEHNN X XXU3HEOEATENbHOCTY;

6) oybnupoBaHne HeobxogMMOW ANA WHBANMAOB 3BYKOBOW W 3pUTENbHOM
WHOpMaUuK, a TakkKe Haanucen, 3HaAKOB M MHOM TEKCTOBOM W rpadpuyeckomn
MHOpMaLUMM 3HaKaMu, BbINONTHEHHLIMU penbedHO-ToYeYHbIM WpudToM Bpanns;

7) ponyck cypaonepeBogyvnka n TMdrocypaonepeBounka;

8) ponyck cobakn-npoBoAHMKa NPU HANUYUN OKYMEHTa, NOATBEPXKAAOLLENO
ee cneumanbHoe oOy4yeHWe W BblgaBaemMoro no dopme 1 B nopsgke, KOTopble
yCTaHoBMeHbl npukasoMm MuHuUcTepcTBa Tpyaa M coumanbHou 3awwmTbl Poccuinckon
®epepaummn ot 22.06.2015 Ne 386H «O6 yTBepxaeHUM OpPMbI [OKYMEHTa,
noaTeepxgarLwero crneunansHoe obyydyeHume cobakm-nNpoBOAHMKA, U MOpsiaka ero
Bblgauny.

2.14.3. TpeboBaHus B YacTn obecrneyeHns JOCTYNHOCTU ANt MHBANMAOB OObEKTOB, B
KOTOPbIX OCYLLUECTBMNAETCA nNpefocTaBfieHNe  MyHUUMNanbHOMW  yCryru, W CpencTs,
ncnosib3yemMmblx Mpu MNpegocTaBfeHnM  MyHUMUMNAanbHOW YCIyrn, KOTOpble YyKas3aHbl B
nognyHktax 1 — 4 nyHkra 2.14.2. agMUHUCTPATUBHOIO pernameHTa, NPMMEHSAI0TCS K 00 bekTam
W cpeacTteam, BBEAEHHbBIM B 9KCNyaTauuio unv npoLleawmnm MogepHn3aLnmo, PEKOHCTPYKLMIO
nocne 1 nona 2016 ropa.

2.15. lNokasaTenu AOCTYNHOCTU N Ka4ecTBa MyHULMNAbHOW YCIyrn, B TOM Yucre
KONM4eCcTBO B3aUMOLENCTBUI 3aBUTENS C JOSPKHOCTHLIMU L aMn Npyv NpeaocTaBneHnm
MYHULMNANbHOM YCIYrn U UX NPOAOIMKUTENBHOCTb, BO3MOXHOCTb NOSTyYeHns nHopmMaumm o
XoAe npefocTaBneHnsa MyHMUMNanbHOW yCnyri, B TOM YMCe C UCMONb30BaHUEM
MHOPMaLNOHHO-KOMMYHUKALMOHHbBIX TEXHOMNOMMIA, BO3MOXHOCTb NMMBG0O HEBO3MOXHOCTb
NONyYeHNa MyHMLMNANbHOW YCNyrn B MHOMO(YHKUMOHaNbHOM LIeHTpe NpefoCTaBneHuns
rocygapCTBEHHbIX U MyHULMNANbHbLIX YCNYr (B TOM YMucne B NOSIHOM o6beme), B ntobom
TeppuTopuanbHOM nogpasgenieHnn opraHa UCNOMNHUTENBHO pacnopsaaMTenbHOro opraHa
MECTHOro camoynpasfeHuns, no BblIbopy 3aaBuTens (aKCTeppuTopmuanbHbIA NPUHLKM),
nocpencTBOM 3arnpoca O NpeaoCTaBneHnn HECKOSTbKNX FOCYAapCTBEHHbIX U (U5n)
MYHUUMNANbHbIX YCNYr B MHOMOMYHKLUNOHANbHbIX LLeHTpax NpefoCcTaBneHmns
rocy4apCTBEHHbIX N MyHULMNANbHbIX YCNyr, NpeaycMOTPeHHoro ctatben 15.1
depnepanbHoro 3akoHa Ne210-d3 (komnneKkcHbI 3anpoc)

2.15.1. TlokasaTensmm [OOCTYNHOCTM MPEeAOCTaBMEHUS MyHULUUNANbHOW  yCryru
ABNAIOTCA:

pacrnonoXeHHOCTb NOMELLEHUs!, B KOTOPOM BedeTcs npuem, Bblgaya AOKYMEHTOB B
30He JOCTYMNHOCTM OBLLECTBEHHOro TPaHCMNopTa;

Hanuyne HeobXOAMMOro KonmyecTsa CneunanncToB, a Takke NOMELLEHNIN, B KOTOPbIX
OCYyLLEeCTBNAETCH NpMeM JOKYMEHTOB OT 3asiBUTENEMN;
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HanMuMe ucudepnbiBawowen unHdopmaumm o cnocobax, nopsgke U cpokax
npefocTaBfieHUs MyHUUMMNANbHOM YCryrn Ha MHAPOPMAaLUNOHHBLIX cTeHaax, EanHom nopTarne,
PecnybnnkaHckom nopTtane, opuumanbHOM canTe MyHULUNAnNbHOro panoxa;

oKasaHue NoMoLLM MHBanNnaam B NpeoaoneHnn 6apbepoB, MeLLAaLLMX NOYYEHNIO MU
yCnyr HapasHe C ApyrMmMu nuuamu.

2.15.2. lNokasaTtenamu kayecTBa npegocTaBneHns MyHULUNanbHOW yCryrn SBRsTCA:

1) cobntogeHne CpoKoB NpuemMa 1 pacCMOTpPeHUs1 AOKYMEHTOB;

2) cobniogeHne cpoka nonyvYeHnsa pesynbtata MyHUUUNanbHON yCnyru;

3) oTcyTCcTBME OBOCHOBAHHBIX Xanob Ha HapyLeHUa agMUHUCTPAaTUBHOIO perfiaMmeHTa,
coBepLueHHble paboTHukamu OpraHa;

4) KONMYEeCTBO B3aUMOAENCTBUM 3asaABUTENSA C AOSMKHOCTHbIMM nvuammn (6e3 ydeTta
KOHCyrnbTauun):

B3aumogencteue 3assutens ¢ pabotHnkammn OpraHa unn MOL npu npegoctasneHum
MYHULMMNANbHOW YCyrn OCyLLECTBISETCA OAMH pa3 Npu NpeacTaBrieHnumn 3asBfieHnsi CoO BCeMU
HeobXoaMMbIMU OOKYMEHTaMU;

OOVH pa3 B cnyyvyae HeobxoouMMOCTM MONyyYeHuUst pesynbTata npeaocTaBreHns
MyHuumnaneHon ycnyrm B OpraHe nnn ML B dhopme ak3emnnsipa 3N1eKTPOHHOIo AOKyMEHTa
Ha BymaxxHOM HocuTene.

MpoaomKNTEeNbHOCTL OQHOrO B3aMMOAENCTBUSA 3asiBUTENS C AOMKHOCTHBIMU NiMLaMin
npu NpegocTaBfeHn MyHULMNANbHOW YCryrn He npesblwaeT 15 MUHyT.

3aaBuTenb BNpaBe OLEHUTb KayeCTBO MPeAoCTaBfeHUs MyHUUUNANbHOW YCAyrn C
NMOMOLLLIO YCTPOMCTB MOABWMXHOW pagunoTenedoHHOW CBA3KW, C uUcnonb3oBaHuem EguHoro,
PecnybnvkaHckoro noptana, TEpMUHANbHbIX YCTPOUCTB.

2.15.3. NHdopmauusa o xoge npeaoctaBneHnss MyHULMNAnNbHOW YCryrn MOXeT ObiTb
nosiyyeHa 3asiButenem B NIM4YHOM kabuHeTe Ha EguHom noptane, PecnybnunkaHckom nopTane,
B Micnonkome, MOL].

2.15.4. MNpegocTtaBneHme MyHUuunanbHOW ycrnyrn ocyliectenseTtca B nob6om ML no
BbIbOpYy 3asBUTENS HE3aBMCMMO OT MecTa €ero XuTenbCcTBa UM MecTa (akTUYecKoro
NPOXMBaHUs (npebbiBaHus) Ha TeppuTopumn Pecnybnuku TaTtapcrtaH no
AKCTEppPUTOPUANIbHOMY NPUHLMNY.

MyHuumMnanbHas ycrnyra B COCTaBe KOMMSIEKCHOrO 3anpoca He NpeoCTaBseTCs.

2.16. NHble TpeboBaHusi, B TOM YMCrie y4YUTbIBaOLLME OCODEHHOCTM NPeaoCTaBneHns
MYHULMMNANbHOW YCNYru No aKCTeppuTopuanbHOMy NpuHUMny (B criyyae, ecnv
MyHULMNanbHasa ycnyra npegoctaBnseTcs no akcTepputopuanbHOMY NPUHUUNY) U
0COB6EHHOCTN NPeaoCcTaBNEHNS MyHULMMNANBHOW YCIyrn B 3NEKTPOHHON hopme

2.16.1. Tlpn npenocTaBneHUM MyHUUMUNANBLHOW YCNYrn B 3NIEKTPOHHOM dhopme
3aaBUTENb BNpase:

1) nony4nTb MHOPMAaUMIO O MopsaKke M CpoKax NpedoCTaBNEeHUA MyHULMNanbHOW
ycnyru, pasmeLleHHyto Ha EguHom noptane, PecnybnukaHckom noprane;

2) nopaTtb 3asiBreHue o NnpeaocTaBneHnn MyHULMNanbHON Yy U UHble LOKYMEHTbI,
HeobxoauMMble ONns NPefoCTaBfeHUs MyHULMNAanbHOW YCNyrM, B TOM YuCIie AOKYMEHTbl U
NMHOpMaUUIO, ANEKTPOHHbIE 0bpa3sbl KOTOPbIX paHee 6binn 3aBepeHbl B COOTBETCTBUM C
nyHKTOM 7.2 4yactn 1 ctaten 16 degepanbHoro 3akoHa Ne 210-03, ¢ ucnonb3oBaHMEM
EnuHoro, PecnybnukaHckoro noprana;

3) nonyynTb cCBedeHWss O XO4€e BbINOMHEHUS 3asdBfEeHWA O NpefoCTaBlieHUN
MYHULMMNanNbHOW YCNyru, NoAaHHbIX B 9NEKTPOHHOW hopMme;

4) ocCyLleCTBUTb OLEHKY KayecTBa NpeaoCTaBlieHUss MyHUUMNANbHOW YCIyru;

5) nonyunTb pesynbTaT NpedocTaBfleHnd MyHUUunanbHOM ycrnyrmu B dopme
3I1IEKTPOHHOIO AOKYMEHTA;
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6) nopatb kanoby Ha peweHne n gencteue (besgenctene) OpraHa, a Takke ero
AOJMPKHOCTHbIX MWL, MyHUUMNAnNbHbIX cryawux nocpeactsom EanHoro, PecnybnukaHckoro
noprtana, noprtana degepanbHON rocyaapCTBEHHOM  MHMOPMALMOHHOM  CUCTEMBI,
obGecneunBatowiern npouecc pgocyaebHoro (BHecyaebHoro) obkanoBaHUA peLlleHun u
aencteun  (6e3gencTBusl), COBEPLUEHHbIX MNpU  NpefoCTaBfieHMUM TOCYAapCTBEHHbIX U
MYHULMNAnNbHbIX YCyr OpraHaMu, NpegocTaBNALWLMMN rOCy4apCTBEHHbIE U MyHULMNANbHbIE
YCInyrn, UX AOSMKHOCTHLIMM LI AMK, roCcy4apCTBEHHBIMU Y MYHULMMNANbHBIMW CRY>XaLLUMMM.

2.16.2. dopmupoBaHMe 3adBMEHUS OCYLLEeCTBNAeTCs MNOoCpeacTBOM 3anofiHEHUS
3MEeKTPOHHOM  oopMbl  3asBneHuss Ha EgmHom, PecnybnukaHckom nopTtane 6e3s
HeobXoaMMOCTM AOMNOSTHUTENBHOM Nodayn 3adBfeHns B Kakon-nnbo nHom opme.

2.16.3. NMpwn hopmmpoBaHum 3asiBrneHnsa obecneynBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHUS W COXPaHEHUS1 3asiBMIEHUSI U WHbIX OOKYMEHTOB,
HeobXxoaMMbIX ONs NpeaocTaBneHus ycnyru;

2) BO3MOXHOCTb 3anoSIHEHUSI HECKONbKUMW 3asaBUTENSMU OAHOW 3SIEKTPOHHOM
dopMbl  3asiBfieHUs npu obpaweHun 3a ycrnyramu, npegnosiaralowmmMmm  HarnpasfeHue
COBMECTHOIO 3asdBMNeHUs HECKONbKUMN 3asiBUTENAMM;

3) BO3MOXHOCTb Ne4yatu Ha OymMaxXHOM HOCUTEeNe KOMUU 3NEKTPOHHON OopMbI
3asiBreHus;

4) coxpaHeHue paHee BBEOEHHbIX B 3NIEKTPOHHYH (POpMYy 3asiBfieHUSI 3HA4YEeHUN B
no6o MOMEHT MO XeNnaHu Nonb3oBaTensd, B TOM Yucrie Npyv BO3HMKHOBEHUM OLLIMOOK BBOAA
1 Bo3BpaTe A9 NOBTOPHOrO BBOAA 3HAYEHUI B AMEKTPOHHYIO (DOPMY 3asiBIIEHWS;

5) 3anonHeHue nonen dNeKTPoOHHON (bopMbl 3a8BMEHNA A0 Hayana BBo4a CBeLEeHUN
3agBuTeNeM C MCnonb3oBaHWeM cBegeHun, pasmeuweHHblx B ECUA, un cBeageHun,
onybnmkoBaHHbIX Ha EanHom, PecnybnunkaHckom nopTtarne, B 4acTu, KacalLencs cBeaeHunn,
OTCYTCTBYHOLUUX B €OUHON CUCTEME NOEHTUUKALUUN N ayTeHTUUKaLuu;

6) BO3MOXHOCTb BEPHYTbCA Ha ft0OON M3 3TANOB 3aMOSfIHEHUSA SNEKTPOHHON (HhOPMbI
3agaBneHnda 6e3 notepu paHee BBeAEHHOM MHopmaumu;

7) BO3MOXHOCTb AOCTyNna 3asBUTENS K paHee NodaHHbIM UM 3asBNEHNAM B TeyeHne
He MeHee OJHOro roga, a Takke 4YacTUYHO CHOPMUPOBAHHBIM 3asBMEHUSM - B TEYEHUE He
MeHee 3 MmecsLEeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOL (mnanee - 3anucb) ocyulecTBnseTcs
nocpeacteom EgmHoro, PecnybnnkaHckoro noprana, TenedoHa KoHTakT-ueHTpa ML,

3aaBuTento nNpegocTtaBnsieTcss BO3MOXHOCTb 3anucu Ha mnobble cBobogHble Ons
npyema gaty n Bpemsi B npedenax YCTAHOBMEHHOrO B MHOrOQYHKUMOHANbLHOM LIEeHTpe
rpacovka npuema.

3anucb Ha onpefeneHHyo AaTy 3akaHYMBaeTCs 3a CyTKM OO HACTYNneHus 3Ton AaThbl.

[na  ocywecTtBneHus  npenBapuTenibHOW  3anucu  nocpencrtsom  EAuHoro,
PecnybnukaHckoro noptana 3asButento HeobxoOuMO yKasaTb 3anpalluvBaeMble CUCTEMOMN
AaHHble, B TOM YuUcne:

daMmnnuio, Msi, 0TYECTBO (NPU HaANMYUK);

HoMep TenedoHa;

aflpec 3NIEKTPOHHOM NOYThI (MO XenaHuto);

Xenaemyto aaty u Bpems npuema.

B cnyyae HecooTBeTCTBUS CBeOEHUN, KOTOpble CoOOWMN 3asBuUTeNb Npu
npegBapuTenbHON 3anucu, JOKyMeHTaM, NpeAcTaBneHHbIM 3agBMUTENeM Npu NMYHOM Npueme,
npegBapuTenbHas 3anncb aHHynNupyeTcs.

Mpn ocywecTBneHnM npensapuTensHOM 3anucn  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacnevyaTtaTb TanoH-noaTBepxaeHuwe. B cnyyae, ecnu 3aaBuTenb COOOLNT
aflpec 3reKTPOHHOM MNOYThbl, HAa YKasaHHbIA agpec TaKke HanpaBndeTcsa uHgopmauus o
noaTBepXaeHun npeaBapuTeribHON 3anucy ¢ ykasaHvem atbl, BDEMEHU U MecTa npuema.
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Mpun ocylwecTBNEHMM NpeaBapuTENbHON 3anncu 3asaBuTenb B 0b6a3aTenbHOM nopsake
MHGOPMUPYETCHA O TOM, YTO NpeaBapuTesibHasa 3anMcb aHHYNMPYETCS B CriyYae ero HesiBKu rno
ncrevyeHnn 15 MUHYT C Ha3HaA4YeHHOro BpeMeHn npuemMa.

3agaBuTens B Ntoboe Bpems BNpaBe 0TKasaTbCA OT NpeaBapuUTenbHOM 3anmcu.

3anpelwaeTtca TpeboBaTb OT 3asBUTENSI COBEPLUEHUS WHbIX OEWCTBUNA, KpoMe
NPOXOXAEHUS MAEHTUUKaLUmMM wn ayTeHTudukaumm B COOTBETCTBMU C HOPMAaTUBHbIMU
npaBoBbiMM akTamu Poccunckon degepaumn, ykasaHus Uenn npuvema, a Takke
npeaocTaBfeHnsa CBeAEeHUn, HeobxoauMMmblX Ans pacyeTa AfUTENIbHOCTU BPEMEHHOro
WHTepBana, KoTopbl HeobxoaMmMo 3abpoHMpPOBaTL ANs NpuemMa.

3. CocTtaB, nocnegoBaTenbHOCTb U CPOKM BbINOJIHEHNA aAMUHUCTPATUBHbIX npouenyp,
TDGGOBaHMFI K NMopAa4Ky ux BbINOJIHEHUA, B TOM YUCTIE 0COBEHHOCTU BbINOSHEHUS
aaMUHUCTPAaTUBHbIX npouenyp B SJ'IeKTpOHHOI7I cbopme, a Takke 0COBEHHOCTU BbINOSTHEHUS
aaMUHUCTPAaTUBHbIX npouenyp B MHOFOC*)yHKLI,I/IOHaJ'IbeIX LeHTpax

3.1. OnvcaHve nocnegoBaTenbHOCTU AEUCTBUI NPY NPpeaoCcTaBneHnm
MYHMUMMANbHONM yCryru

3.1.1. NpepocTtaBneHne MyHUUMNANbHOW YCMyrn BkNOYaeT B cebsa cnegywowme
agMUHUCTPaTUBHbIE NPOLeaypbl:

1) KOHCYNbTMPOBaHWNE 3asiBUTENS;

2) NPUHATUE N PACCMOTPEHME KOMMNIEKTa JOKYMEHTOB, NPeACTaBNEHHbIX 3asiBUTENEM;

3) HanpaBneHne MeXBEOOMCTBEHHbLIX 3anpoOCOB B OpraHbl, Yy4acTBywlue B
nNpeaoCcTaBneHnn MyHULMNANbHOW YCNyru;

4) nogroToBKa pesynbTaTa MyHULMNANbHOW YCAYTu;

5) Bblgaya (HanpaBneHune) 3asBUTENO pedynbTaTta MyHULMNanbHOW yCryru;

6) ucnpaeneHne TeXHUYECKMNX OLLNBOK.

3.2. OkasaHune KOHCyrbTaluun 3asBUTENIO

3.2.1. OcHoBaHMeM Ha4vana BbIMNOMHEHUS agMUHUCTPATMBHOW MpoLeaypbl ABNAeTCH
obpalleHne 3asBuUTeNns MNo BOMpPOCaM, CBA3AHHbIM C NPefocTaBfieHNEM MYyHULMNanbHOM
yCryru.

HOMKHOCTHBIM ~ nuuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHNE
agMVHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npu obpatueHnn 3aasutens B MOL, — paboTHnk MOL;

npu obpaweHun 3assutena B Mcnonkom - cekpeTapb MCNonHUTENbHOro komuteTa
(Banee - QOMKHOCTHOE NMLIO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHMWE).

3.2.2. 3asBuTteno BrpaBe o06paTUTbLCS 3a KOHCynbTauMen O Mopsiake M cpokax
npegoctasfieHna MyHuumnanbHon ycnyrm B MOLL nuyHO v no TenedoHy M 3NeKTPOHHOW
nouyre.

PaboTtHnk MOLl koHcynbTUpyeT 3asBuTENsi, B TOM 4UCre No cocTasy, ¢opme
npeacraBnseMon AOKYMEHTauuu u ApyruM BONpocam [Afs MOMyYeHUs MyHUUMnanbHOM
yCnyru.

3asBuTenb MOXeT NOMyYnuTb MHAOPMALMIO O Nopsake  NpeaocTaBreHus
MyHULMNanbHOM ycnyrm Ha ocuuymansHom cante MOLL http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKTCS B AeHb 0bpalleHns 3aasuTens.

PesynbTatamun BbINOMHEHUS agMUHUCTPATMBHBIX NPoLeayp SABMSIOTCH: KOHCYNbTaLuWs
no coctaBy, hopmMe NpeacTaBNAeMon AOKYMEHTaUUN n Apyrnm Bonpocam, HeobxoammbiM AN
NONyYeHNa MyHULMNANbHOW YCIyri.
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3.2.3. 3aaBuTtenb Bnpase 0bpaTtnTbesa B MicnonkomM no TenedoHy 1 3neKTpOHHOM noyTe,
a Takke NonyyYnTb KOHCynbTauuo Ha EamHom, PecnybnvkaHckom nopTtane, cavTte Vicnonkoma
O Mopsiake U cpokax MPeAoCTaBiEHUss MyHUUMMANbHOW yCryru, B TOM YMCRe Mo COCTaBy,
dopme npeactaBngemMoVi AOKYMEHTauMuM W ApyrMM  Bompocam  Ans  NonyyYeHus
MYHMLMNANbLHOM YCRyru.

[lOMKHOCTHOE NULIO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE MHpOPMUPYET 3asiBUTENS
B COOTBETCTBUM C TpeboBaHMsSIMM NyHKTa 1.3.4 aAMUHUCTPATMBHOIO perfamMeHTa.

AOMUHUCTPaATUBHbIE  Mpoueaypbl,  YCTaHaBNMBAeMble  HACTOSILLUMM  MYHKTOM,
BbIMOJSHAIOTCA B TEYEeHMEe Tpex pabounx AHel co AHS NOCTynneHus obpatyeHusi.

PesynbTatamy BbINONHEHUS1 aMUHUCTPATUBHBLIX NPOLEAYP SBNSHOTCS: KOHCYbTaLum
no cocTaBy, hopMe NPeACTaBMASAEMON JOKYMEHTALMN U ApYrMM BONpocam, HEo6XoAMMbIM A s
Nony4YeHns MyHULMUNANbHON YCNyru.

3.3. an/IHFITI/Ie N paCCMOTpeHME KOMMNMeKTa JOKYMEHTOB,
npencrtaBJieHHbIX 3adaBUTENEM

3.3.1. Npurem OoKyMeHTOB ANs NpefoCTaBfeHns MyHuumnaneHon ycnyrn yepes MoL|
unu yganeHHoe padboyee mecto MOLL.

3.3.1.1. 3agasutenb (NpeacraButens 3assutens) obpawaetcsa B MOL| ¢ 3anpocom o
npegocTaBfieHUM MyHULMNAnNbHOW YCyrn U nNpeacTaBnseT OOKYMEHTbl B COOTBETCTBUU C
NYHKTOM 2.5 aAMUHUCTPATUBHOIO perfiameHTa.

3.3.1.2. PaboTHnk M®L|, Beayuimii npnem 3asiBfieHun:

onpegenseT npegMeT obpalleHus;

yOoCTOBeEpPSAET NMMYHOCTb 3aABUTENS;

NPOBOANT MPOBEPKY NOMHOMOYMI Nnua, NodaroLero A0KYMeEHTb;

NpoOBOANT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHWSM, YKa3aHHbIM B NyHKTe 2.5
aAMVHUCTPATUBHOIO perfamMeHTa;

3anonHsAeT aNeKTpoHHyo dopmy 3aseneHna B AIC MOL;

npu npegocTaBneHnn OOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 aaAMWHUCTPaTUBHOIO
pernameHta Ha OyMaxHOM HocuTerne, OCYyLecTBMsieT CKaHMpoBaHWe npeacTaBieHHbIX
OOKYMEHTOB;

pacneyaTbiBaeT 3aaBneHme ns AIC MoL;

nepegaet 3asBUTENIO HA NPOBEPKY U NognucaHue;

nocre nognucaHnsa ckaHmpyeT nognucaHHoe 3asasneHne 8 AUIC ML,

sarpyxaet B AUIC MOL| gokymeHTbl, NpeacTaBneHHble B 3NEKTPOHHOM hopme mnnu
3NEKTPOHHbIe 06pa3bl OTCKAHMPOBAHHbLIX JOKYMEHTOB, (hOpMUPYET INEKTPOHHOE A€eNo;

BO3BpaLlaeT noanvcaHHoe 3asiBrieHne n opurnHanbl GyMaxHbIX JOKYMEHTOB;

BbldaeT 3asBUTENIO Ppacnucky B Nnpueme JOKYMEHTOB.

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBMMBaeMble  HACTOSLWWUM  MYHKTOM,
BbIMOSTHAKTCS B AeHb 0bpalleHns 3aaBuTens.

Pesynbtatamn BbINOMHEHUS aAMUHUCTPATMBHBIX MNpouenyp SABMASKOTCHA: rotoBoe K
OTnpaBKe 3asiBMNeHne 1 nNakeT JOKYMEHTOB.

3.3.1.3. PaboTHnk M®L| HanpaBnaeT nakeT AOKYMEHTOB, MPUHATbIX OT 3asBUTENS B
OpraH B anekTpoHHoM ¢opme (B COCTaBe MakeTOB SMEKTPOHHLIX Aef1) B TE€YEeHMe OOHOro
pabouyero aHA co aHA obpalleHus 3asBUTeNa B CTPYKTypHOe nogpasneneHne MoL.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBLIX Npoueayp SBNAOTCA: 3asBrneHue U
nakeT AOKYMEHTOB (3N1eKTPOHHOE Aeno), HanpasneHHble B OpraH, nocpeacTBOM CUCTEMBI
3NEKTPOHHOIo B3aMMOLENCTBUA.

3.3.2. [lpuem [OOKyMEHTOB [Ans NpefocTaBfneHus MyHUUMNanbHOW YCryrm B
3NeKTpoHHOW hopMme Yepes EauHbin, PecnybnvkaHckuin noptan.

3.3.2.1. BasButenb Ans nogadn 3asiBIEHUA B 3MEKTPOHHOW bopme BbIMOMHAET
cnegywwmne aencTBus:



15

BbIMONHSAET aBTOPM3aLMIO;

OTKpbIBaeT POpMY INEKTPOHHOIO 3asBNEHUS;

3anonHsaeT opMy 3MEKTPOHHOrO 3asBMEHMS, BKIOYAOLLYO CBeAeHUs, Heobxoammble
n obszaTtenbHble ANs NPegOoCTaBNeHMs MyHULMNANbHOW YCIyru;

npukpensniseT [JOKYMEHTbl B 3MIEKTPOHHOM (opMe WM SNeKTPOHHble 0bpasbl
AOKYMEHTOB K (popMe 3fIEKTPOHHOro 3asBrieHus (Npu HeobxoaMmMocTK);

nogTeepxaaeT (PakT O3HAKOMIIEHUS W Ccorflacud € YCroBUSMW U NOPSAOKOM
npefoCcTaBfieHUs  MyHUUMMNANbLHOW  YCNyru B 3NEKTPOHHOM dopme  (ycTaHaenmBaeT
COOTBETCTBYHOLLYIO OTMETKY O cornacum B (popme 3NeKTPOHHOIO 3asiBreHNs);

noarsepxagaet AOCTOBEPHOCTb COOBLLEHHbIX cBegeHun (yctaHaBnuBaeTt
COOTBETCTBYHOLLYIO OTMETKY B (pOpME 3NIEKTPOHHOrO 3asiBreHNs);

OTNpaBnsieT 3anoSIHEHHOE 3JMEKTPOHHOE 3asBfieHMe (HaXMmaeT COOTBETCTBYIOLLYHO
KHOMKY B pOpMe 3MEKTPOHHOrO 3asiBreHNs);

3IEKTPOHHOE 3asiBfieHne NoAnNUCbIBaeTCA B COOTBETCTBUM C TpeboBaHUAMM MyHKTa
2.5.3 agMMHUCTPATUBHOIO pernamMmeHTa;

nony4vyaet ysegomsieHne 06 oTnpaBke 3MEeKTPOHHOrO 3asiBfEHUS.

dopmaTHO-nornMyeckas npoBepka CHHOPMUPOBAHHOIO 3adBfIEHUS OCYLLECTBSETCA
edVHbIM NopTanom aBTOMaTU4YECKM Ha OCHOBaHUKM TpeboBaHui, onpenensemMbiX opraHoMm, B
npoLiecce 3arnofiHeHNS 3asBUTENEM KaXgoro 13 nosien anNeKTpoHHoON opmbl 3assreHus. MNpu
BbISIBlIEHUN €OMHbIM MOPTasioM HEKOPPEKTHO 3anOfIHEHHOro MOMs 3NIEKTPOHHOM OOPMbI
3asiBMeHNs 3asBUTENb YBEAOMISAETCA O XapakTepe BbIIBIEHHOW OWWMOKM M nopsgke ee
yCTpaHeHns NocpeacTBOM MH(OPMALMOHHOIO COOOLLEHNA HENOCPEACTBEHHO B 3NIEKTPOHHOMN
dopMe 3aaBrEHU.

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B AeHb 0bpalleHns 3aasuTens.

PesynbTatammn BbINONHEHUS aAMUHUCTPATUBHBLIX Npoueayp SABASIOTCA: 3NEKTPOHHOe
Aeno, HanpasneHHoe B VIcnonkom nocpeacTBOM CUCTEMbI SNEKTPOHHOIO B3aMMOLENCTBUS.

3.3.3. PaccmoTpeHune komnnekTa 4oKyMeHTOB cnonkomMom.

3.3.3.1. OcHoBaHMeM Ha4yana BbINOSIHEHUS aMUHUCTPATUBHOW NpoLeaypbl ABNAeTCS
NOCTYyNreHne 3asaBfeHUs W WHbIX [OOKYMEHTOB, HeOoOXOAWMbIX ANs npefocTaBreHus
MYHULMNANbHOM YCIyru.

HOMKHOCTHBIM ~ nuuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHNE
agMVHUCTPaTUBHOM Npouenypbl ABNAeTCA cekpeTapb McnonHutensHoro komuteTa (ganee -
AOIMKHOCTHOE MU0, OTBETCTBEHHOE 3a NpUeM JOKYMEHTOB):

3.3.3.2. [JOMKHOCTHOE nuLO, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, B Crlyyae
obpalleHus 3asBuTens c 3assneHnem B Vicnonkom:

onpegenseT npegMeT obpalleHus;

yCTaHaBNUBaET NIMYHOCTb 3aABUTENS;

NPOBOAUT MPOBEPKY MOMTHOMOYMIA NnLA, NoJaroLLero A0KYMEHTbI;

NpPOBOAUT NPOBEPKY COOTBETCTBMSA AOKYMEHTOB TpeboBaHMAM, yKa3aHHbIM B NyHKTe 2.5
aAMVHUCTPATUBHOIO perfiameHTa, MpoBEepKy COOTBETCTBUA MNpeAcCTaBfieHHbIX OOKYMEHTOB
yCTaHOBMNEHHbIM TpeboBaHUAM (Haanexawee opopMreHne Konum OKYMEHTOB, OTCYTCTBME
B [OKYMEHTax nog4YUCTOK, MNPUMNUCOK, 3a4YEPKHYTbIX CMOB M WHbIX HE OroBOPEHHbIX
ncnpaBneHun);

3anoNniHAeT  3NEKTPOHHYIO dopMy  3aaBneHus B aBTOMaTU3NPOBAHHOWN
WH(OPMALUMOHHON cuUCcTeMe, npedHasHa4YeHHOW [ONA  OKa3aHMs TroCydapCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

npu npenocTaBneHMM OOKYMEHTOB, YKas3aHHbIX B MyHKTe 2.5 agMWHUCTPaTMBHOrO
pernameHta Ha OyMaXHOM HOcCuTene, OCYLWEeCTBNSET CKaHMpOBaHWE MpeAcTaBreHHbIX
OOKYMEHTOB;

pacrneyaTbiBaeT 3asBNeHuE;

nepegaet 3adABMTENIO HA NPOBEPKY U NOANNCAHUE;
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nocrne nognucaHnsa ckaHupyeT nognucaHHoe 3asaBneHune;

3arpykaet B aBTOMaTU3NPOBAHHYKD WUH(OPMALMOHHYID CUCTEMY, NpefHa3HaYeHHYHo
ANSA oKasaHWsA rocyaapCTBEHHbIX M MyHUUMNAMNbHbBIX YCNYr AOKYMEHTbI, NpeacTaBneHHbIe B
3NEKTPOHHOM hOpMe UNKN 3NEKTPOHHbIE 06pasbl OTCKAHMPOBAHHLIX AOKYMEHTOB, hopMmupyeT
3r1IeKTPOHHOE J€erno;

BO3BpalllaeT nognucaHHoe 3asiBfieHMe W opurnHanbl OyMaXHbIX [LOKYMEHTOB
3asBUTENIO;

BblJaeT 3asBUTENO pacnucky B Nnpueme JOKYMEHTOB.

B cnyyae Hanuuuna ocHoBaHMM A5t OTKa3a B NpMeMe AOKYMEHTOB A0SPKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NpMeM AOKYMEHTOB, yBEAOMIISIET 3aABUTENSA O HANUYMM NPEenATCTBUN AN
npuemMa 3asiBfieH1s 1 BO3BpallaeT eMy AOKYMEHTbI C 06 bACHEHMEM COAEPXKaHWS BbISIBIIEHHbIX
OCHOBaHWW ON4 OTKasa B nNpMeme LJOKYMEHTOB.

3.3.3.3. [JomkHoCcTHOe nuuo, OTBETCTBEHHOE 3a npueM [OOKYMEHTOB, mMocne
NOCTYNNeHNs AOKYMEHTOB Ha pacCMOTPEHME:

npuceavBaeT 3asiBIEHN0 HOMEpP B COOTBETCTBMU C HOMEHKMNATypou Aefnl U craTtyc
«lMpoBepka OOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME ONEKTPOHHbIE Aena, B TOM YUCE NPUMOXKEHHbIE 3adBUTENEM
AOKYMEHTbI B 3NIEKTPOHHON (POpME M INEKTPOHHbLIE 00pa3sbl JOKYMEHTOB;

npoBepsieT KOMMMEKTHOCTb, YATAEMOCTb ASIEKTPOHHbLIX 06Pa30B JOKYMEHTOB;

nposepsieT cobniogeHne  ycnoBun LOENCTBUTESNIbHOCTU  3MEKTPOHHOM  MOAMNUCH,
nocpeactsom obpalleHunsa Kk EguHomy noptany (B criyydae, ecnv 3asiBuTeniem npeacraBreHbl
ANIEKTPOHHbIE OOKYMEHTbI, MOLMUCAHHbIE YCUNEHHOW KBanMUUMPOBAHHOW 3I1EKTPOHHOM
noanucelo).

Mpn HanMuMM OCHOBaHMW, NPEAYCMOTPEHHbLIX MYHKTOM 2.7.1 agMWUHUCTPATUBHOIO
pernameHTa, noAroTaBnMBaeT MPOEKT peleHnsa o6 oTkase B nNpuemMe [OOKYMEHTOB,
HeobXxoaMMbIX ONsl NpeaoCcTaBneHNs MyHULMNANbHOW YCyru.

B cnyyae, ecnu B pesynbTarte nNpoBepKUM YCUNEHHOW KBanuUMLUPOBaHHOW
3MIEKTPOHHOM NOAMNUCU BbIABIEHO HeCcobnoaeHne ycrnoBuin ee AeNCTBUTENBbHOCTU, NMPOEKT
peweHns 06 oTKase QOMMKEH codepaTtb NyHKTbl cTaTbk 11 ®efepanbHoro 3akoHa Ne 63-03,
KOTOpble NOCAYXWUINN OCHOBaHMEM LK €r0 NPUHATUS.

MpoekT peweHnss o6 oTKaze B MpuMeMe [OOKYMEHTOB, Heobxoaumbix Ang
npefoCTaBfieHNUs MyHULMNANbHOW YCNyru, C ykasaHMEM NpuYMH OTKasa (B criyvae, ecnv
OCHOBaHWA ANs1 OTKasa B MNpuveMe [LOKYMEHTOB, HeobxoaumbiX AN NpeaocTaBreHus
MYHULMNAnNbHOW YCRyri, CBSA3aHbl C HapyLleHWEM YCTaHOBIIEHHbIX TpeboBaHWM K TakuMm
AOKYMEHTaM, OCHOBaHWSA ANl OTkasa B MpueMe [JOKYMEHTOB [JOJKHbl coaepXaTb
WHOPMAUMIO O HaMMEHOBaAHMM [OOKYMEHTOB (MHGOpMaLMW, CBELEHU), KOTOpble He
npeacTaBneHbl, CoaepKaT HeLOCTOBEPHbIE U (MNTM) NPOTUBOPEYMBLIE CBEAEHNS, OPOPMIIEHDI
C HapyLleHMeM YCTaHOBMEHHbIX TpeboBaHWi), HanpaBfsieTCa Ha cornacoBaHMe B
YCTaHOBJIEHHOM MOpPsiAKE NOCPEACTBOM CUCTEMbI NIEKTPOHHOIO AOKYMEHTOOBOopOTA.

CornacoBaHue npoekTa peLeHns o6 oTkase B npueMe AOKYMEHTOB, HEODX0AMMbIX ANs
npenoCcTaBfEHNs MYHULMNANbHOW YCIyrn, OCYLLEeCTBSAETCA B Nopsdke, NpeayCMOTPEHHOM
NYHKTOM 3.5.3 aAMWHUCTPATMBHOIO perfnamMeHTa.

B cnyyae oOTcyTCTBMA OCHOBaHMM [Onsi OTKasa B MNpueMe [OOKYMEHTOB,
NPenyCMOTPEHHbIX MYHKTOM 2.7.1 agMWUHUCTPATUBHOIO perfnameHTa, OOSMKHOCTHOE INuvuo,
OTBETCTBEHHOE 3a NMPMEM JOKYMEHTOB, B TEYEHNE OQHOro paboyero AHS CO AHA NOCTYNNeHus
3aABIEHNSA, HanNpaBnseT 3asiBUTENO, yKa3aHHbIM B 3asBfeHUN cnocobom, yBeaoMIMeHNEe O
NOCTYNNEHNN 3asBMNEHUs, coaepxallee BXOAALWMA PErmcTpauuoHHbI HOMEP 3asiBIEHUS,
AaTy nonyyeHus 3asiBfieHUsl, nepeyeHb HauMeHOBaHW (pannos, NPeAcCTaBfEHHbIX K HEMY
AOKYMEHTOB, AaTy NONyyYeHnsa pesynbtata MyHULUNAanbHOW YCIyru.

3.3.3.4. WcnonHeHwe npouenyp, YykasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
a4MWHUCTPATUBHOIO pernameHTa, Npy HannyiMm TeXHMYECKON BO3MOXHOCTM OCYLLECTBNAETCH
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B aBTOMaTM4eCKOM peXuMe C UCMOoSib30BaHWEM aBTOMAaTU3VPOBaAHHOW WHE(OPMaLNOHHOM
CUCTEMBI, NpeAHa3Ha4YeHHOW AN1A OKa3aHUsa rocyAapCTBEHHbIX U MyHULMNAITbHbBIX YCYT.

3.3.3.5. AOMuHuUCTpaTuBHblEe rMpoueaypbl, YycTaHasnvBaemble nyHKToM 3.3.3
agMUHUCTPATMBHONO perfameHTa, BbINOMHAITCA B TeYyeHne ogHoro paboyero AHA CO AOHS
NOCTYNIIEHMA 3aABMNEHNSI HA pacCMOTPEHME.

PesynbTatammn BbLINONHEHUS aOMUHUCTPATUBHBIX Npoueayp ABNAITCA: NPUHATLHIA Ha
paccMOTpeHNe KOMMNIEKT JOKYMEHTOB UMK NPOEKT peLleHns 06 oTkase B npueme JOKYMEHTOB,
HeobXxoAMMbIX ANA NpeaocTaBNeHns MyHULMNanbHOW YCIyru.

3.4. HanpaBneHme MeXxXBeOMCTBEHHbIX 3arfpoCcoB B OpraHbl, y4acCTBylOLLIHNE B
npegocraBneHnmn MyHMU,MI'IaJ'IbHOIZ ycnyrmum

3.4.1. OcHoBaHMeM Havana BbINONIHEHUS aAMUHUCTPATMBHOW NpoLeaypbl SBNSETCS
nonyyYyeHme [JOSMKHOCTHBIM NUUOM  (PabOTHWKOM), YMOMHOMOYEHHBIM Ha BbINOSIHEHUE
agMVHUCTPATUBHOM MnpoLeaypbl, OT AOSMKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHOro 3a
npuem OOKYMEHTOB, NPUHATLIX OT 3asBUTENSI LOKYMEHTOB.

HOMKHOCTHBIM ~ nMuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHNE
agMVHUCTPaTUBHOM NpoLeaypbl, ABNAETCA cekpeTapb VicnonHuTenbHoro komuTeTa (ganee -
AOJMKHOCTHOE N0, OTBETCTBEHHOE 3@ HanpaBfieHNe MeXBEOOMCTBEHHbIX 3anpOoCoB).

3.4.2. [JOMKHOCTHOE nNUUO, OTBETCTBEHHOE 3a HanpaBfieHWe MEeXBEOOMCTBEHHbIX
3anpocoB, OPMUPYET W HanpaBnseT B 3fEKTPOHHOW opme nocpeacTBOM CUCTEMbI
MEXBELOMCTBEHHOIO 3NIeKTPOHHOIo B3aMMogencTBusi (MpyM  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTU — WHbIMK Cnocobamu) 3anpockl 0 NPeoCTaBlEHUN OJOKYMEHTOB U CBEAEHWUN,
NpeayCMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO perrnameHTa.

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HACTOSALWWUM  MYHKTOM,
BbIMOSTHAKOTCSA B A€Hb MPUHATUA 3asiBIIEHUS HA PaCCMOTPEHKE.

PesynbTatamu BbINOMTHEHUSA aAMUHUCTPATUBHBIX NPoLEeayp SABMASKTCA: HanpaBeHHble
B OpraHbl BNactu u (Mnun) noase4OMCTBEHHbIE OpraHam BfiacTu opraHu3aunm 3anpochi.

3.4.3. CneunanncTbl NOCTaBLUUKOB [aHHbIX Ha OCHOBaHMM 3anpoCoOB, MOCTYMUBLLMX
yepes CUCTEMY MEXBEOOMCTBEHHOIO 3IEKTPOHHOIO B3auMMOLEWCTBUS, MNpeaoCcTaBnsAoT
3anpalumBaemMble AOKYMEHTbI (MHOpMaLMIO) NN HanNpaBnsaT yBeaoMIIeHNs 06 OTCyTCTBUM
AOKYMeHTa un (Mnun) uHdopmauun, HeobxoauMbIX ANS NpedoCcTaBNeHUs MyHUUMNanbHOW
ycnyrn (ganee — ysegomrieHne ob otkase).

AOMUHUCTPATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOAWMM  MYHKTOM,
BbIMOSTHAKOTCH B TeYEHUe Tpex OHen CO OHSA NOCTYNNeHUs MeXBeLOMCTBEHHOro 3anpoca B
opraH unu opraHusaumio, npefocTasnsowme OKYMEHT U MHAOPMALMIO, €CNIN UHbIE CPOKM
noaroToBKM W HanpaBneHUs OTBeTa Ha MEeXBEOOMCTBEHHbIN 3arnpoc He YCTaHOBIEHbI
defepanbHbIMU 3aKoHamMKU, NpaBoBbIMU akTamu [paBuTtensctBa Poccuinckon ®epepaumm un
NPUHATLIMU B COOTBETCTBUM C heaeparibHbIMU 3aKOHaM1 HOPMaTUBHBIMW MPaBOBbIMU aKTaMu
Pecnybnukn TatapcraH.

Pesynbtatamn BbINOMHEHUA agMUHUCTPATUBHLIX Mpoueayp SBMSIOTCA: OOKYMEHTbI
(cBegeHus), Heobxogumble AOns  NpPefocTaBneHust  MyHUUMnanbHoOW  ycnyru, nmbo
yBegomsrieHne o6 oOTKase, HanpaBrfieHHble [OOMMKHOCTHOMY ULy, OTBETCTBEHHOMY 3a
HanpaBfeHne MexXBe40MCTBEHHbIX 3aMpOCOB.

3.4.4. [JOmMKHOCTHOE MU0, OTBETCTBEHHOE 3a HarpaBfieHNE MEXBEeO4OMCTBEHHbIX
3anpocoB:

nonyyaet 3anpaluvBaemMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3JIEKTPOHHOIo
B3aMMOOENCTBUS  OOKYMEHTbl  (cBedeHus), Heobxogumble  Ang  nNpefocTaBrieHus
MYyHULMNANbHOM ycnyru, nbo ysBegomneHne o6 otkase npum OTCYTCTBUM OOKYMEHTa n (Mnu)
nHdopMaLunu;



18

npu HanMynuu OCHOBaHUMK, NPeayCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernamMeHTa, NOAroTaBfMBaeT MPOEKT peweHnss o6 oTkase B MNpueme [OOKYMEHTOB,
HeobXxoAMMbIX ANA NpeaoCTaBNEeHNA MyHULMNANbHON YCNyru.

MpoekT peweHns o6 oOTkasze B nNpuemMe [OKYMEHTOB, HeobOXoauMMbIX [Ons
npefocTaBfieHUss MyHULMNANbLHOW YCNyru, C ykasaHuMeM MNpuyYvMH OTkasa (B criyvae, ecnv
OCHOBaHWA ANl OTKasa B MNpuvemMe [OOKYMEHTOB, HeobxoaumbiX AN npeaocTaBreHus
MYHULMMNANbHOW YCryrn, CBA3aHbl C HapyleHWeM YCTaHOBIIEHHbIX TpeboBaHWM K Takum
AOKYMEeHTaM, OCHOBaHWA A1 OTKasa B MpuvemMe [OKYMEHTOB [JOJKHbl coaepxaTtb
WHGOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MHGOpMauuW, CBeLEeHWUN), KOTopble He
npeacTaBneHbl, cCoaepXXaT HeJOCTOBEPHbIE U (M) NPOTUBOPEUMBBIE CBEAEHNSA, OPOPMIIEHDI
C HapyleHMeM YCTaHOBMEHHbIX TpeboBaHWi), HanpasBnsieTcsd Ha cornacoBaHve B
YCTaHOBMEHHOM MOpsiAKe NOCPeACTBOM CUCTEMbI NIEKTPOHHOIO AOKYMEHTOObOopOTa.

CornacoBaHue npoekTta peleHns o6 oTkase B npueMe AOKYMEHTOB, HE0OOX0AMMbIX ANs
npefocTaBfieHUs MyHUUMNANbHOW YCIyrn, OCYLLEeCTBSIETCA B Nopsake, npeayCcMoTpeHHOM
nyHKTOM 3.5.3 afMUHUCTPATUBHOIO perfaMmeHTa.

AOMUHUCTpaTMBHbIE  Mpouedypbl, yCTaHaBMBaeMble  HACTOALMM  MYHKTOM,
BbINOSHAKTCA B AE€Hb NOSyYEeHUs CBEAEHUN NO MEXBEAOMCTBEHHbIM 3arnpocam.

Pesynbtatamu BbINOMHEHUS agMUHUCTPATMBHBLIX Mpouenyp SBRASKTCA: OOKYMEHTbI
(cBegeHus), HeobxoauMble ANs NpefoCTaBNEeHUs MyHULMNAnbHOW YCAyrk, NPOEKT peLLeHuns
00 oTKkase B npuemMe AOKYMEHTOB, HEOOXOOUMbIX AN NpefoCcTaBfeHus MyHuUuMnanbHON
ycnyru.

3.4.5. icnonHeHne npouenyp, ykasaHHbIX B NyHkTax 3.4.2, 3.4.4 aqMUHUCTPaATMBHOIO
perrnameHTa, Npu HanMyMm TEXHNYECKON BO3MOXHOCTU OCYLLECTBNAETCHA B aBTOMaTUYECKOM
pexume C  UCNONb3OBaHMEM  aBTOMATU3NPOBAHHOWM  MHAOPMALMOHHOW  CUCTEMBbI,
npegHas3Ha4YeHHoOW Ans OKas3aHWA rocyfapCTBEHHbIX U MyHULUUNANbHbLIX YCNyr, B TOM Yucrie C
MOMEHTa perucTpaumm 3asiBfieHUs B COOTBETCTBMM C MYHKTOM 2.13 agMUHUCTpPaATUBHOIO
perrnameHTa.

3.4.6. MakcumarnbHbI CPOK BbINOMHEHUS aMUHUCTPATUBHBLIX Npoueayp, YKkasaHHbIX B
nyHKTe 3.4 aAMUHUCTPATUBHOIO perfiaMmeHTa, CocTaBnaeT Tpu pabounx OHS.

3.5. lNoaroToBka pesynbtata MyHULMMNANBHOW YCyru

3.5.1. OcHoBaHMeM Ha4yana BbIMNOSIHEHUA a4MWHUCTPATUBHOW NpoLeaypbl SBnsieTcs
NoCTynreHne oT JOMKHOCTHOrO nnua, OTBETCTBEHHOIO 3a HanpaBreHne MeXBeLOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBedeHW), HeobxoauMbIX ANA npefocTaBrneHns MyHUUMNanbHOW
yCnyru.

[OMKHOCTHBIM ~ NMLIOM, OTBETCTBEHHbIM 3@ BbINOSIHEHWE  AAMWHUCTPATUBHOM
npouenypsbl, ABNAeTca cekpeTapb NCnonHUTENbHOrO KOMUTETa (ganee - JOSMKHOCTHOE NnLUO,
OTBETCTBEHHOE 3a NOArOTOBKY pe3ynbTaTta NpegocTaBneHns MyHULMNAansHON yCnyru).

3.5.2. [JomkHOCTHOe nuuo, OTBETCTBEHHOE 3a NOoAroTOBKY  peasynbTaTta
npegocTaBfieHNs MyHUUMNANbHON YCNyru:

paccmaTpmBaeT C(OPMUPOBAHHBIA  KOMMMEKT [OKYMEHTOB, HeobXxoaumblx Ans
npegocTaBfieHNsa MyHUUMNAanbHON yCnyru;

npv BbISIBIIEHUN OCHOBaHUN ANSA OTKasa B NpefoCTaBfeHUM MyHULMNANbHOW YCnyri,
yKasaHHbIX B NyHKTe 2.8.2 agMUWHUCTPATMBHOIO perfiaMmeHTa, noaroTaBnuBaeT MpPOEeKT
peleHns 06 oTKase B NpegoCcTaBneHnm MyHULUNAnNsHOW YCyru;

B Criyyae OTCYTCTBMSI OCHOBaHWW ONs OTKasa B NpefoCTaBrneHMM MyHUUUnanbHOW
ycnyru, npeaycMOTPEHHbIX MNYHKTOM 2.8.2 aAMWHUCTPATUBHOIO perrnameHTa, fno utoram
pPacCMOTPEHNA AOKYMEHTOB, HEOOXOANMbIX ANS NpefoCTaBAeHUss MyHUUUNAnbHOW YCIyru,
nogrotaBnuBaeT MPOEKT pesynbTata MpedoCTaBreHnd  MyHUUUnarbHOW  ycriyrm B
COOTBETCTBUM C noanyHkTamu 1 — 3 nyHkTa 2.3.1 agMMHUCTPATUBHOIO perfnamMeHTa;

HanpaBnseT NoAroTOBIIEHHbIM NPOEKT pe3ynbTarta npeaocTaBreHnss MyHUUMnansHom
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yCryru Ha corfnacoBaHue B YCTaAHOBMIEHHOM nopsigke nocpecTtBOM CUCTEMbI 3SIEKTPOHHOMO
AOKymMeHToobopoTa.

AOMUHUCTpPaTMBHbIE  Mpouedypbl, yCTaHaBiMBaeMble  HACTOALWWUM  MYHKTOM,
BbIMOSTHAKTCS B TEYEHME O4HOro paboyvero gHs.

PesynbTatamu BbINOSIHEHUST aOMMHUCTPATUBHBIX Mpoueayp SABNSATCA:  MPOEKT
pelweHns ob oTkase B NpefoCTaBfIEHMM MyHULMNANbLHOW YCIyrn, CnpaBku (BbIMUCKN).

3.5.3. CornacoBaHne un noanucaHMe nMpoekTa pesynbTata n[pegocTaBfeHns
MYHULMMNAnNbHOW ycrnyrn (aganee — nNpoekTbl AOKYMEHTOB) OCYLLECTBIISETCA pyKoBoAUTENEM
CTPYKTYPHOroO noapasgeneHns, OTBETCTBEHHOMO 3a NOAroTOBKY pesynbTarta MyHULMNanbHON
ycnyru, 3amectutenem PykoBogutena Vicnonkoma, Pykosogutenem Vcnonkoma.

[MogroToBreHHbIE MPOEKTbl AOKYMEHTOB, MMeEKLWMe 3amedaHus, BO3BpallalTCs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOATOTOBKY pe3dynbTaTta MyHuumnansHon ycnyru. NMocne
yCTpaHEeHNs 3aMeYyaHui NPOoeKTbl JOKYMEHTOB MOBTOPHO MnepefarTcsa And cornacoBaHud m
nognucaHus.

PykoBoauntens Wcnonkoma npy pacCcMOTPEHUN MNPOEKTOB AOKYMEHTOB MpoBepsieT
cobnogeHne agMUHUCTPATUBHOIO perflaMmeHTa OOfMKHOCTHbIMKU nvuamu OpraHa B 4actu
CPOKOB BbIMOMHEHNA afMUHUCTPATUBHbLIX Npoueayp, UX nocrnegoBaTeslbHOCTU M MOSHOTHI,
HanuMuus cornacoBaHM YNOSTHOMOYEHHbIX OOSMKHOCTHbIX Nimy KMcnonkoma B cucteme
3IEKTPOHHOro AOKYMEHTOOBOpOTA.

B cnyyae BbISIBNEHUS HapyLUEHUN B YaCTU CPOKOB BbIMOSIHEHUS aaMUHUCTPATUBHbIX
npoueayp, UX nocrnegoBaTenibHOCTU WM MOMHOThbl PykoBoauTenb Wcnonkoma wuHUuuupyeT
npuBieYeHne K OTBETCTBEHHOCTU L, OMYCTUBLUMX HApPYLUEHUS, B COOTBETCTBUN C MYHKTOM
4.3 agMUHUCTPATUBHOIO perfiamMmeHTa.

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B Te4YeHne ogHoro paboyero aHs.

Pesynbtatammn BbINOMHEHMS aAMWHUCTPATUBHBLIX Npouenyp SBASOTCA: peweHne o6
OoTKase B npuvemMe JOKYMEHTOB HEOOXOANMbIX ANS NpefocTaBneHns MyHULMNanbHOW ycnyru,
pelleHve 06 oTkase B NpefoCTaBleHMM MyHULMNANbHOM YCIyr, cnpaska (Bbinucka).

3.5.4. NcnonHeHue npouenyp, ykasaHHbIX B NyHKTax 3.5.2, 3.5.3. agMUHUCTPATUBHOIO
pernamMeHTa, nNpyu HanMyum TEXHUYECKOM BO3MOXHOCTU OCYLLECTBNAETCA B aBTOMATUYECKOM
pexmme C  UCMONb30OBaHMEM  aBTOMATU3UPOBAHHOM  MHAOPMALIMOHHOM  CUCTEMbI,
npegHasHa4YeHHON A58 oKasaHWs rocy4apCTBEHHbIX U MyHUUMMNANbHbIX YCIyT.

MakcrmanbHbIA CPOK BbIMOMHEHUS aAMUHUCTPATUBHBIX Npouenyp, yka3aHHbIX B MyHKTe
3.5. agMMHUCTPATUBHOIO perfnameHTa, COCTaBnseT OANH paboynn OeHb.

3.6. Bbigaya (HanpaBrneHve) 3asBUTENI0 pesynbTata MyHULMNANnbHOW yCryru

3.6.1. OcHoBaHMeM Ha4yana BbINOMIHEHUS aaMUHUCTPATMBHOM Mpouenypbl ABMASETCA
nonyyeHne AOSMKHOCTHbIM fMLIOM, OTBETCTBEHHbIM 3a BbIMNOMHEHME aAMWHUCTPaTUBHOM
npouenypsbl, LOKYMeHTa, NOATBEPXKAALEro npeaocTaBneHne MyH1LmnanbHOW YCyr.

[OMKHOCTHBIM ~ NIMLIOM, OTBETCTBEHHbIM 3@ BbINOSIHEHWE  aAMWHUCTPATUBHOM
npouenypsbl, SBNAeTca cekpeTapb NCnonHUTENbHOrO KOMUTETa (Aanee - JOMMKHOCTHOE N0,
OTBETCTBEHHOE 3a Bblgayy (HanpaBrneHne) JOKYMEHTOB).

3.6.2. [lomkHOCTHOE NNL0, OTBETCTBEHHOE 3a Bblgayy (HanpaBneHne) 4OKYMEHTOB:

obecneuynBaeT perucTpaumio 1 BHECEHME CBeOEHUN O pesynbTaTe npeaocTaBreHus
MYHULMNANbHOMW YCNyrM B MNOACUCTEMY BeAeHMS [OOKYMEeHTauuum aBTOMaTuU3MpPOBaHHOM
WH(OPMALMOHHON CUCTEMbI, MpefHasHa4YeHHOM [ONA  OKasaHUs rocy4apCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

n3BellaeT 3asBuUTenNs (ero npeacraBuTerns) cnocoboMm, ykasaHHbIM B 3asiBIEHMU, O
pesynbTtarte npeaocTaBreHUss MYHUUMNanbHOM YCIyrM M O BO3MOXHOCTM MOJTyYeHUs
pesynbTaTta npeaocTaBneHns MyHuumnansHoun ycnyrm B OpraHe unv 8 ML
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McnonHeHne npouenyp npy HanmmMyum TEXHUYECKOW BO3MOXHOCTWU OCYLLECTBNAETCS B
aBTOMaTU4YECKOM pexuMme C MWCMNosib30BaHMEM aBTOMaTU3UPOBAHHOW WMHOPMAaLMOHHOM
cUCTeMbl, NpegHa3Ha4YeHHOW AN oKasaHWsa rocy4apCTBEHHbIX U MyHUUMNANbHbIX YCAYT.

AOMUHUCTpaTMBHbIE  Mpouedypbl, yCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMNOMHAKTCA B TeYyeHMe OAHOro paboyero [HA CO [AHA NoANUCAHUA  OOKYMEHTa,
ABMSOLLEroca pes3ynbTaToM MpeaocTaBreHns MyHUUUNanbHOW YCnyru, YnosIHOMOYEHHbIM
AOMMKHOCTHbLIM nnyoM Mcnonkoma (Mcnonkomom).

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNANTCA: pasMelieHue
cBeJeHUn o pesynbTaTte MNpefocTaBfeHns MyHUUUNANbHOM YCRyrn B MH(OPMAaLMOHHBLIX
cuctemax, u3BelleHue 3aaBuTens (ero npeacraBuTenia) O pesynbTaTe npefocTaBreHns
MYHULMNANbHOM yCcnyru n cnocobax ero nonyyeHus.

3.6.3. Nopsigok Bbligayun (HanpaeBneHus) pesynbTaTa NpegoCcTaBNeHnss MyHULMNansHOM
ycnyru:

3.6.3.1. MNpwu obpaleHun 3aaBuTens 3a pesynbTaTtom MyHuumnansHon ycnyrn 8 MoL,
paboTHK MOL| BbigaeT 3asBuTento pesynbTaT MyHUUMNansHOM ycrnyri B oopme ak3emnnspa
3IEKTPOHHOIO AOKYyMeHTa Ha OymaxHom HocuTerne. Mo TpeboBaHUO 3asiBUTENA BMecCTe C
9K3eMMAsIPOM 3MEKTPOHHOIO AOKYMeHTa Ha OyMaXXHOM HocuTene emy npenocrtaBnsieTcs
3K3eMMNAsip 3MEKTPOHHOrO AOKYMEHTa NyTeM ero 3anucu Ha CbeMHbIA HOCUTENb MHGOPMaLIUK
UM HanpaefeHUs 3K3eMnnspa 3NEeKTPOHHOIrO OOKYMEHTa MO 3NEeKTPOHHOW noyte B agpec
3assutend. Npu 3anncm Ha CbEMHbIN HOCUTENb MHPOPMaLIMK MU HanNpaBieHUM IK3eMnspa
9NEeKTPOHHOro [JOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBfieH 3K3eMMMsp 3feKTPOHHOro
AOKYMeHTa Ha OyMaHOM HocuTene, Mo 3IEeKTPOHHOMW MNoYTe WAEHTUYHOCTb TaKoro
3K3eMnnapa 3NeKTPOHHOIro AOKYMEHTa 3K3eMMsapy ANEKTPOHHOro JOKYMeHTa Ha ByMaxHOM
HocuTene 3aBepseTcs YNOSIHOMOYEHHbIM COTPYAHWKOM C  MCMOMb30BaHUEM YCUNEHHOM
KBannnumMpoBaHHOW 3N1IEKTPOHHOW NoaNnCK.

AOMUHUCTpPaTMBHbIE  Mpoueaypbl,  YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMHAKTCA B MOpsAKe O4YepefHOCTW, B [eHb nNpubbiTMa 3asBUTENs B  CPOKMW,
YCTaHOBJSEHHbIE perfiameHTomM paboTel MOLI.

Pesynbtatamn BbINOMHEHNA a4MUHUCTPATUBHBLIX Mpouenyp SABMASTCA: dukcauuns
dhakTa Bblgayum peaynbrarta npegocTaBneHmst MyHmuunansHon yenyrn B AUC MOLL, pesynbTaT
npefocTaBfeHnsa MyHMLUMNanbHOW yCnyr, BblAaHHbIN 3asBUTENIO.

3.6.3.2. lNpu obpalleHnn 3aaBUTeENs 3a pe3ynbTaTtoM MyHULUUNANbHOW YCNyrn 4Yepes
EovHbin, PecnybnukaHckmi nopTtan 3asBuTento B JNUYHbIA  KabMHET aBTOMaTMYEeCKU
HanpaBnseTCa  9NEeKTPOHHbIM  obpa3  [OKyMeHTa,  sBnswlWeroca  pesynbTaToM
npegocTaBfieHNa MyHULUUNaNbHOW yCnyrn, NoannucaHHbI YCUITEHHOW KBanuuLnpoBaHHON
3NEKTPOHHOM MOAMMUCHIO YNOMHOMOYEHHOIO AOSMKHOCTHOro nuua Mcnonkoma (Mcnonkomom).

AOMUHUCTPaATMBHbIE  Mpoueaypbl,  YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKTCS B AeHb NOANMCaHNA AOKYMEHTA, NoATBepXaatoLwero npegocrasneHme (0Tkas B
npegocTaBfieHnn) MYHUUMNANbHOM  YCIyrn, YNOSIHOMOYEHHbIM  LOMMKHOCTHBIM — FULIOM
Wcnonkoma (Mcnonkomom).

PesynbTatamun BbINOMHEHNS aAMUHUCTPATMBHbBIX NpoLeayp SBMASKOTCH: HanpasreHve
(npepoctaBnenne) ¢ mcnonb3oBaHMeM EamHoro, PecnybnukaHckoro noprtana 3asiBUTENO
AOKYMeHTa, NOATBepXaatoLero npeaocTaBrneHme MyHUUMnaneHom ycnyrm (B TOM YMcrne oTkas
B NpeAoCTaBneHnn MyHULMNANbHON yCryrn).

3.6.3.3. lMNpun obpalieHnn 3asBUTENs 3a pe3ynbTatoM MYHUUMNANbHOWM YCNnyru B
Mcnonkom, OOMKHOCTHOE nuLo, OTBETCTBEHHOE 3a Bbldayy (HanpaBneHwe) AOKYMEHTOB,
BblAaeT 3asBUTEN0 pe3ynbTaT MyHuUmMnanbHou ycnyru. Mo TpeboBaHuo 3asBUTensa BMecTe
C 9K3eMMNNApoOM IfIEKTPOHHOrO AOKYMEHTa Ha OymMakHOM HocuTene emy npeaocTaBnaeTca
3K3eMnnsp ANeKTPOHHOIro AOKYyMEHTa NyTeM ero 3anucun Ha CbeMHbI HOCUTErNb MHGOpMaLnn
UM HanpaeneHUs 3K3emnnsapa 3NeKTPOHHOro JOKYMEHTa Mo 3NEeKTPOHHOW nodte B agpec
3aaBuUTens.
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A,D,MI/IHVICTpaTVIBHbIe npouenypsol, yCTaHaBlIMBaeMble HaCTOoALLNM MYHKTOM,
OCYLLEeCTBNAKTCA B Nnopdanke odepeaHoCTn, B A€Hb I'IpVI6bITI/IFI 3aaBUTENA B COOTBETCTBUAN C
I'IpanmaMM BHYTPEHHEro TpyaoBOro pacnopdaka Mcnonkoma.

Pe3yJ'IbTaTOM BbIMNOJIHEHNA aAMUHUCTPATUBHbIX NMpouenyp ABNAOTCA: (bI/IKcaLI,I/IFI CbaKTa
Bbloa4n pe3yrnbTarta rnpenocraBlieHnA MyHmumnaanon ycnyrn B aBTOMaTVI3VIpOBaHHOI7I
I/IHCbOpM8Ll,VIOHHOI7I cucrteme, npe,D,HasHaquHoM Ona  OKa3aHuMA rocydapCTBEHHbLIX U
MYHULUUNANbHbIX YCIYT.

3.7. cnpaBneHune TeXxHN4eCcKnx onbok

3.7.1. B cny4yae oOBGHapyXeHUsi TeXHUYECKOM OLWMOKM B OOKYMEHTe, SABMSLEMCH
pes3ynbTaTtoM MyHUUMNANbLHOW YCNyrn, 3adaBuTenb HanpasnsaeT B VIcnonkom:

3asiBrieHne o6 ucnpaerneHnn TexHnyeckom owmndkm (npunoxeHune Ne 5 k HacTodAwemy
agMUHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbINA 3asBUTENO Kak pesynbTaT MyHMUMNanbHON yCnyru, B KOTOPOM
COOEepPXUTCHA TexHMYeckas owmnbka;

AOKYMEHTbI, MMelLWMe pUANYECKYD CUny, CBUOETEeNbCTBYWOWME O Hanuium
TEXHMYECKON OLLUNOKMN.

3aaBneHne o006 ucnpaBfieHMM TEXHUYECKOM OLIMOKM B CBEAEHUSAX, YKasaHHbIX B
AOKYMEHTe, SABMSAKLWEMCA pe3ynbTatoM MyHUUMNanbHOW YCyrn, nogaeTtcsa 3asBuUTENeM
(ynorlTHOMOYEHHbIM  MpeacTaBuMTENEM) MNOYTOBbIM — OTnpaBfieHMemM (B TOM 4ucne c
NCMNONb30BaHNEM 3MEKTPOHHOM NOYThI), NMB0o Yepes3 EamHbin, PecnybnunkaHckuin noptan unm
MoLl.

3.7.2. [JomKHOCTHOE nUUO, OTBETCTBEHHOE 3a NpuUeM [OKYMEHTOB, OCYLlecTBNnseT
npuem 3asaBneHns o6 ucnpaBneHuu TEXHUYECKOW OLNBKW, permcTpupyeT 3asiBfieHue C
NPUNOXEHHbIMW JOKYMEHTaMu U nepefaeT ux AOMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
006paboTKy AOKYMEHTOB.

AOMUHUCTPaTMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKOTCH B Te4eHne ofHoro paboyvero AHs € Aatbl perucrpaumm 3asBneHus.

Pesynbtatamn BbINOSTHEHUA aAMUHUCTPATUBHBIX Npoueayp SBMSTCA: NPUHATOE U
3aperncTpMpoBaHHOE 3asBreHue, HanpaBfieHHOe Ha PacCMOTPeHUE OOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 32 06pabOTKy JOKYMEHTOB.

3.7.3. JOmKHOCTHOE N0, OTBETCTBEHHOE 3a 06paboTKy AOKYMEHTOB, paccMaTpmuBaeT
OOKYMEHTbl U B UeNnAX BHECEHWA WCMNpaBreHun B [AOKYMEHT, ABMSIOLUNCA pe3ynbTaTom
npegocTaBfieHns MyHULMNAanbHOW YCIyru, OCyLWeCcTBNAeT npoueaypbl, NpegyCMOTPEeHHbIe
nyHKTOM 3.5 agMWHUCTPATUBHOIO pernameHTa, W BblAaeT WCMPaBfeHHbIA [LOKYMEHT
3aaBuTento (ynosIHOMOYEHHOMY NpPeacTaBUTEN) JIMYHO Mo POCNUCL C U3BATUEM Y
3aaBuTensa (YNOfIHOMOYEHHOro nMpeacTaBuTens) opurMHana [AOKYMEeHTa, B KOTOPOM
COOEpPXNTCA TexHuyeckas owubka, wunuM HanpaeBnseT B agpec 3asaBuTens MNOYTOBbIM
oTnpasneHnem (NOCpPeaCcTBOM 3MEKTPOHHOM MOYTbl) MUCBMO O BO3MOXHOCTW MOSTyYEeHUS
AOKYMeHTa npu npegocTaBrieHnn B VIcnonkom opurmHana JOKYMeHTa, B KOTOPOM COLEPXUTCS
TexHuyeckas oLmbka.

AOMUHUCTPaTMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B TeYeHne ABYyX paboymx aHern nocne obHapy>XeHUs TEXHNYECKOM OLNBKN nnm
nonyyeHunsa ot nboro 3anHTEPEeCOBaHHOMO NnLa 3asBNeHNs O AONyLEHHOM owmnbke.

Pesynbtatamn BbINOMHEHUS aAMWHUCTPATUBHBLIX Npoueayp SABMASTCA: BblAAHHbIN
(HanNpaBnNeHHbIN) 3a89BUTENIO LOKYMEHT.

4. [Mopsgok 1 opMbl KOHTPONS 3a NpegocTaBneHneM MyHULMNAIbHON YCIyrn

4.1. MNopsifoK OCYLLECTBIEHMS TEKYLLIErO KOHTPONS 3a COBMNOAEHNEM U UCTIONTHEHMEM
OTBETCTBEHHbIMW AOMMKHOCTHLIMW ML @MU NONOXEHUA aAMUHUCTPATUBHOIO perfiaMmeHTa u
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MHbIX HOPMaTUBHbIX NMPaBOBbIX akKTOB, YCTaHaBJIIMBAKOLNX Tpe6OBaHI/IFI K npegocTtaBJiEHNIO
MyHMLLMHaﬂbHOVI YyCIyru, a Takke rnpuHATnemMm nMin peLIJeHVIVI

KoHTpOnb 3a NOMHOTOM W KayecTBOM NpefoCTaBfieHUss MYHULMNANbHOW YCnyru
BKNtoYaeT B cebda BbiSIBNEHME W yCTpaHEHWe HapyLleHUW npaB 3asiBuTenemn, nposegeHve
npoBepoK cobnogeHns npouenyp npeaocTaBfieHUss MyHUUMNANbHOW YCNyrn, NOArOTOBKY
pelweHun Ha aencteus (6e3gencrTeme) JOMKHOCTHBIX fL, OpraHa MeCTHOro camoyrnpaBieHns.

dopmamn KOHTponst 3a cobrniogeHnemM UCMoNHEHUA aAMUHUCTPATUBHBIX npoueayp
ABNAKTCA:

1) npoBepka W corfacoBaHWe TMPOEKTOB [OOKYMEHTOB MO nNpefoCTaBNeHUto
MYHULMNANbHOW YCNYyru;

2) NpoBOAUMbIE B YCTAaHOBSIEHHOM MOPsiAKE NPOBEPKM BeAeHUS Oeronpon3BOACTBa;

3) npoBegeHMe B YCTAHOBSIEHHOM Mopsigke KOHTPOSIbHbIX MPOBEPOK cobnioaeHns
npoueayp npeaocTaBneHnss MyHULUNanbHOW YCIyri.

B uenax Tekywero KOHTPONSA MUCMONb3YHTCA CBEAEHUS, UMEIKOLLNECS B NIEKTPOHHOM
0ase [OaHHbIX, cnyxebHasi KOppecrnoHAEeHUUs, yCTHas W MNUCbMeHHast WHdopMaums
AOJDKHOCTHbIX NNL, OCYLLECTBIISOLLMX BbINOSHEHNE agMUHUCTPATUBHLIX NPOLEeAyp, XXypHanbl
y4yeTa COOTBETCTBYIOLUX AOKYMEHTOB U ApYyrne CBEAEHUS.

[ns ocylecTBneHNs KOHTPOSS 3a COBEpLUeHMEM LEUCTBUM Mpu npenocTaBneHun
MYHUUMMANbHOW  YCRyrM U MNPUHATUM  PELLUEHUA  PYKOBOAUTESIKD OpraHa MEeCTHOro
camoynpaBneHus npeacTaBnAlTCA  CnNpaBkM O  pesynbTatax  npefocTaBlieHuUs
MYHULMNANbHOW YCNyru.

O cnyyasix m nNpuUYMHax HapyLeHusi CPOKOB, MOCrefoBaTeNbHOCTU U coaepXaHus
aAMUHUCTPATUBHLIX  MNpouedyp  OOSMKHOCTHblE  nvua  HEMEANEHHO  MHAOPMUPYIOT
PYKOBOAUTENS  OpraHa, NpefoCTaBfdAloWero  MyHMUMNanbHYKO  ycryry, a Takke
npeanpMHUMaloT CPOYHbIE MEPbLI NO YCTPAHEHUIO HapPYLUEHWUNA.

TekyLwmi KOHTPONb 3a cobnogeHnemM nocnegoBaTenbHOCTU 4ENCTBUN, ONpeaeneHHbIX
aAMWUHUCTPATUBHbIMK  MpoueaypamMu MO  NPeAoCTaBfEHUIO  MYHWUUMNAnNbHOW  yCnyru,
OCYLLECTBNSAETCSA 3aMeCTUTESNIEM pPYKOBOAUTENS oOpraHa MECTHOro camMoyrnpasreHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl NO NPEeSOCTaBNEHUIO MYHULMMANbHOW YCIyru,
HavYanbHUKOM OTAena, OCYLLECTBNALWEro opraHusauuio paboTbl NO NpenoCTaBNEeHUIo
MYHULMNAnNbHOW YCNyru.

MepeyveHb JOMKHOCTHbIX nvu, OCYLLECTBNAOLLNX TEeKyLLNI KOHTPOIb,
yCTaHaBNMBaAETCA [MOSIOXKEHUSMN O CTPYKTYPHbIX MoApasfenieHnsX opraHa MeCTHOro
camoynpaBneHust U AOMKHOCTHBIMU pernaMmeHTamu.

4.2. NMopsnok M NepuoanyHOCTb OCYLLECTBIEHMS NNAHOBbIX M BHEMAHOBLIX MPOBEPOK
MOMHOTLI U KaYecTBa NpeaoCcTaBneHnst MyHUUMNAnbHOM YCryr, B TOM YMcne Nopsaok U
hopMbl KOHTPOSS 3@ MONTHOTON U KAYECTBOM MPeAOCTaBNEHUS MyHULMNANBLHOW YCryru

4.2.1. KOHTpONb 3a NOSMMHOTOM N Ka4eCTBOM NMpeaoCTaBleHNs MyHULMNANbHOM YCIyrn
ocyLiecTensaeTca B popmax:

1) npoBeaeHMsI MPOBEPOK;

2) paccMmoTpeHus xanob 3assutenen Ha gencreus (besgencrtene) Vicnonkoma, a
TaKkKe UX JOMKHOCTHbIX NUL, MyHUUUNAMNbHbBIX CRYXaLlmX.

4.2.2. B uensax ocyLecTBEHNA KOHTPOMSA 3a NOSIHOTOM U Ka4eCTBOM NpeoCTaBfeHuns
MYHULMNANbHOM YCIyr1 NpoBOAATCS NaHOBbIE U BHEMMaHOBbIE NpoBepku. MNopagok n
NnepnoanYHOCTb OCYLLIECTBIEHMS NNAaHOBbIX MPOBEPOK yCTaHaBNMBaeTCA NnaHom paboTbl
Wcnornkoma. Mpu npoBepke MOryT paccmMaTpuBaTbCs BCE BOMPOCHI, CBA3aHHbIE C
npegocTaBfieHneM MyHULMNANbHOW YCIyrn (KOMMSIEKCHbIE NPOBEPKN), UM OTAENbHbIN
BOMPOC, CBA3a@HHbIN C NpefoCTaBeHneM MyHUUUNanbHOM ycrnyrn (TeMaTuyeckne npoBepKu).
[MpoBepka Takke MOXeT NPOBOAUTLCA MO KOHKPETHOM Xxanobe 3asButens.
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4.2.3. BHennaHoBble NpOBEPKN NPOBOAATCH B CBA3M C NPOBEPKOWN YCTPAHEHUS paHee
BbISIBMIEHHbIX HApyLIEeHUN agMUHUCTPATUBHOIO perfiaMmeHTa, a Takke B criyyae nosiy4eHus
Xanob 3aasuTenen Ha gencteus (besgenctene) Micnonkoma, a Takke Ux AOSMKHOCTHbIX NNL,
MYHULMMAnNbHbIX CIy>KaLluX.

4.2.4. PesynbTaTbl NpOBEPKM OOOPMIISAIOTCS B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3bIBaKOTCS BbISABIEHHbIE HELOCTATKN N NPEASIOXKEHNSA MO UX YCTPaHEHWUIO.

4.3. OTBETCTBEHHOCTb AOSPKHOCTHbIX NN, OpraHa, npeaocTaBnsiowero MyHLunanbHyo
ycnyry, 3a pelweHunsa n gencreng (besgencrame), npuHMMaemMble (OCyLLEeCTBIISIEMbIE) MU B
xo4e npeaocTaBneHnsa MyHULMNanbHOM yCnyru

Mo pesynbTaTtaM MpPOBEOEHHbIX MPOBEPOK B CllyYae BbISBIIEHUS HapyLUEHWI npaB
3aaBUTENEN BUWHOBHbIE NULA MPUBIEKAOTCA K OTBETCTBEHHOCTU B COOTBETCTBUM C
3akoHogaTenbcTBoM Poccuickon ®egepaunn.

PykoBoantenb opraHa MeCTHOrO caMoOynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PacCMOTpPEHNE 3asBEHUN.

PykoBoantenb (3amectuTtenb pPykoBOAUTENS) CTPYKTYPHOro nNoapasfeneHns opraHa
MECTHOro CaMOyrnpaBfieHUs1 HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE W (Mnn)
HeHagnexawiee BbINONHEHWE aAMWHUCTPATUBHBLIX AEWCTBUW, YKal3aHHbIX B pasgene 3
afMVHUCTPATUBHOIO perfnamMmeHTa.

[OMKHOCTHbIE NLUA M WHble MyHMUMNAnbHbIE CryXaline 3a pelleHns u OencTeus
(6esgencTtBme), NnprHMMaeMble (OCyLLECTBSIEMbIE) B XOA4€E NPeaoCcTaBNeHNs MyHULMNAanbHON
yCryru, HeCyT OTBETCTBEHHOCTb B YCTAHOBMIEHHOM 3aKOHOAATENbCTBOM MOPSAKE.

4.4. TlonoxeHus, xapakTepuayoLine TpeboBaHus K nopsaky u dopmMamM KOHTPOns 3a
npegocTaBrieHneM MyHULUNANbHOM YCIyrn, B TOM YXCHE CO CTOPOHbI FpaXaaH, nx
obbeanHeHW n opraHmnsaummn

KoHTponb 3a npegoctaBneHMemM MyHUUMMNANbHOW YCyrn CO CTOPOHbI rpaxaaH, KX
oO6beguHEHUN U opraHn3aunin, OCyLLEeCTBNAETCH NOCPenCTBOM OTKPbITOCTU OeATEeNbHOCTU
opraHa MeCTHOro caMoyrnpaBrieHUs npu NpegocTaBfieHUM  MyHUUMNANbHOW  YCnyru,
nony4yeHns NoOsIHOW, akTyanbHOW U OOCTOBEPHOW MH(pOpMauun O nopsake npenocTaBlieHns
MYHULMMNANbHOM YCryrn 1 BO3MOXHOCTU JocyaebHOro paccMoTpeHust obpatueHunn (>kanob) B
npouecce npefocTaBneHuss MyHUUunansHOM yCryru.

5. docynebHbin (BHeCyaebHbIN) nopsaaok 06XanoBaHus peLlleHnii u aenctemmn (6e3genctams)
opraHa, NpegoCcTaBnALLIEro MyHUUMNAbHYO YCyry, MHOrOOYHKLMOHANbHOIO LeHTpa
npegocTaBieHNs rocyAapCTBEHHbIX U MyHULUUNAMbHbIX YCIYr, OpraHn3aumnm, ykasaHHbIX B
vyactn 1.1 ctatbmn 16 PegepansHoro 3akoHa Ne210-d3, a Takke UX OOMMKHOCTHbIX NnL,
MYHMUMNANbHbIX CAyXalnx, paboTHUKOB

5.1. 3asBuTenn nmeroT npaBo Ha obxanoBaHue B gocynebHOM nopsigke peLlueHuin u
agencteun  (6e3pgenctBusl)  opraHa, NPeaoCTaBfdAWEro  MyHUUMNanbHyH — yCcnyry,
AOIMKHOCTHOTO Nnua opraHa, NPeaoCTaBnAoLWEro MyHULMNanbHy yCrnyry, MyHULUNansHoro
CrnyXallero, PpyKOBOAMTENSA oOpraHa, npefoCTaBNALWEro MyHUAUMNANbHYK  yChyry,
MHOTOQYHKLMNOHANbHOrO LieHTpa, paboTHMKA MHOrOQYHKLMOHAMBHOIO LEHTPa, OpraH1M3auun,
npeaycMoTpeHHbIX Yactblo 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-P3, a Takke ux
pabOTHMKOB.

3asBuTenb MoXxeT 06paTUTLCA C Kanobou, B TOM YMCNe B CreayoLWwmx crnyyvasx:

1) HapyleHne cpoka permcTpauum 3anpoca O npegocTaBfeHMM MyHUUMNanbHOM
yCcrnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;
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2) HapyLUeHne cpoka npegocTaBneHns MyHuumnanbHoW ycnyrn. B ykasaHHOM cnyyae
pocyaebHoe (BHecyaebHoe) obxxanoBaHue 3asBuTenem peleHni n gencTemmn (6esnencraems)
MHOrOQYyHKLUNOHANbHOro LeHTpa, paboTHMKa MHOroyHKLMOHANbHOMO LieHTpa BO3MOXHO B
crniydae, ecnvm Ha MHOrogyHKUMOHamNbHbIA LEHTP, peweHna n gencreua (6esgencreme)
KoToporo ob6anylTcsl, BO3noxeHa QYHKUMS MO NpeoCTaBfeHUo COOTBETCTBYHOLLMX
MYHULUMNAnbHbIX YCNyr B NOfIHOM ob6beme B nopsigke, onpeaeneHHoM vacTbto 1.3 ctatbmn 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3aaBUTENS OOKYMEHTOB WM MHpopmMaumm nnbo ocyllecTBrneHns
AENCTBUIA, NpeACTaBneHne U OCyLLEeCTBIIEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMATUBHbLIMU
npaBoBbIMM akTamun Poccuinckon dPegepaumm, HOPMATUBHBIMW NPaBOBLIMWA  aKTaMu
Pecnybnukn TartapcrtaH, MyHWUMNanbHbIMM NPaBOBbIMW akTaMu A NpeaoCTaBneHus
MYHULMNANbHOW YCIyIu;

4) oTka3 B nNpueme [OOKYMEHTOB, NpeAoCTaBfieHWe KOTOpbIX MpeayCcMOTPEHO
HOpMaTUBHbIMW MpaBoBbIMU akTamu Poccunckon depepaumm, HOpMaTUBHBIMW NPaBOBLIMU
aktamun Pecny6nuku TaTapcTaH, MyHULMNanNbHbIMU NPaBoOBbIMW akTamMun Ansa NnpeaocTaBneHns
MYHULMNANbHOM YCIyru, y 3asaBUTENS;

5) oTkas B MpeaocTaBNeHUM MyHMUMNANbHOW YCNyrn, ecrnm OCHOBaHWsi OTKasa He
npeaycmoTpeHbl oeaepanbHbIMU 3aKOHaMU U MPUHATLIMU B COOTBETCTBMM C HUMU WHBIMU
HOpPMaTUBHbIMA NpaBoBbiIMM akTamu Poccunckon ®Pegepauumn, 3akoHaMM U UHbIMU
HOpPMaTUBHbLIMW NPaBOBbLIMK akTamu Pecnybnukn TatapctaH, MyHMUMNANbHBIMU NPaBOBbLIMM
akTamn. B ykaszaHHOM cnyyae pocynebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM
peweHun un pgencteun  (6e30enctBmsi) MHOrOQYHKUMOHANbHOroO UeHTpa, paboTHuka
MHOrOYHKUNOHANBHOIO LEeHTpa BO3MOXHO B Cryvae, €Cnu Ha MHOro(YHKLMOHAamNbHbIN
LEHTP, pelleHnsa n aencteuns (6esgencrame) KOToporo obxkanyrTcs, BO3NoXeHa PyHKUMs no
nNpegocTaBfieHNI0O COOTBETCTBYIOLLMX MYHULMMNANbHbLIX YCryr B NOfHOM obbeme B nopsake,
onpeneneHHom vacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

6) 3aTpeboBaHue c 3asBUTENdA NpU NpPeoCTaBeHUM MyHULUNANsLHOM yCryru nnarthbl,
He npeaycMOTPEHHOM HOpPMAaTMBHbLIMM MpaBOBbIMM akTamu Poccunckon depepaunn,
HOpMaTUBHbIMW NPaBOBbLIMU akTaMu Pecnybnukn TatapctaH, MyHMLMNANbHBIMX NPaBOBbLIMM
akTamu;

7) oTKa3 opraHa, npefoCTaBnslLWero MyHULMNanbHY YCnyry, AOSPKHOCTHOro nuua
opraHa, nNpedoCTaBNALWEro MyHUUMNANbHYIO YCNyry, MHOMOMYHKUMOHANbHOro LUeHTpa,
paboTHMKA MHOroYHKUMOHANMBLHOIO LIEHTPA, OpraHu3auuin, nNpegyCMOTPEHHbIX YacTbio 1.1
ctratbn 16 depepanbHoro 3akoHa Ne 210-®3, wvnn wmx pabOTHMKOB B MCMNpaBEHUN
AONYyLWEHHbIX UMW onevyaTtok 1 ownboK B BblAaHHbIX B pesynbTate npefocTaBreHus
MYHULMNANbHOM YCNyrM [OKyMeHTax IMbo HapylleHue YCTAHOBMIEHHOrO CpoOKa TaKux
ncnpaeneHun. B ykaszaHHOM cnyyae gocyaebHoe (BHecynebHoe) obkanoBaHue 3asaBUTeNemM
peweHnn un pgencteun  (6e30encTBmsi) MHOTOQYHKLUMOHANbHOrO LeHTpa, paboTHuKa
MHOTrOYHKUNOHANBHOrO LEeHTpa BO3MOXHO B Crlydae, €Cnu Ha MHOro(YHKLMOHANbHbIN
LEHTP, pelleHnsa n gencteus (6es3gencrteme) KOToporo 06xkanyrTcs, BO3NoOXeHa PyHKUMS No
NpegoCTaBfiEHNIO COOTBETCTBYHOLMX MYyHUUMNAMbHBIX YCIyr B NOSIHOM ob6beme B nopsake,
onpeaeneHHoM vacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapyweHve cpoka wnu nopsgka Bbl4ayn  OOKYMEHTOB MO pesynbTatam
npegocTaBrieHNsa MyHUUMNAanbHON yCnyru;

9) npuocTaHoBMeHWe MNpeaoCTaBeHnss MyHUUMNanbHOW YCryrin, ecrnv OCHOBaHUS
NPUOCTAHOBMEHNS He nNpeaycMOTpeHbl defeparnbHbiMU  3aKOHAMWU U MPUHATBIMU B
COOTBETCTBUU C HUMWN NHBIMU HOPMATUBHLIMW NpaBoBbIMU akTamu Poccuinckon deanepauuu,
3aKOHaMMW W MHbIMM HOPMATMBHbIMW NpaBOBbIMM akTamu Pecnybnukn TatapcTaH,
MyHMLMNAnNbHbIMKM NPaBoBbIMKW akTamun. B ykaszaHHOM cnydae pocyaebHoe (BHecynebHoe)
obxanoBaHue 3asiBUTENEM peLUeHMA 1 OencTBun (6e3aencteust) MHOrodYHKLMOHANbHOro
UeHTpa, paboTHMKA MHOrO(YHKUMOHANbHOIMO LEeHTpa BO3MOXHO B Crfly4ae, ecnv Ha
MHOTOOYHKLMNOHANbHbIN LIEHTP, peleHnsa n gencteuns (6espencreme) KOToporo obxanytoTcs,
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BO3MNOXeHa QYHKUMA NO NpeaoCTaBfiEHU0 COOTBETCTBYHOLMX MyHULUMNAmNbHbIX YCNyr B
nonHom o6bLemMe B nopsake, onpeaeneHHoM YyacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHvMe Yy 3agBUTENs nNpwW MNPEeAoCTaBNEHUN MYHULUMMANBHON YCRyru
OOKYMEHTOB WnuM  WHopmauun, oTcyTcTBue W (MNn) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpuv nepBoHavanbHOM OTKasze B MNpuemMe [OOKYMEHTOB, HEeoOXOoAuMMbIX AONs
npegocTaBrieHnsa MyHULMNanbHoM ycnyrm, nnbo B npegocTaBieHnn MyHULUNANsHOW yCnyru,
3a UCKMNIOYEHMEM CryvaeB, NPeayCMOTPEHHbIX MYHKTOM 4 4YacTu 1 ctatbn 7 PegepanbHOro
3akoHa Ne 210-93. B ykasaHHOM cnyyae pocyaebHoe (BHecynebHoe) obxanoBaHue
3asiBuTeNneM peweHun wn paencteumn  (6e30encTBusl) MHOTOQYHKUMOHAIBbHOMO LIeHTpa,
paboTHMKa  MHOrOYHKLMOHANbLHOIO  LEHTpa BO3MOXHO B  Cfyvyae, ecnm  Ha
MHOTrOOYHKUMOHamNbHbIA LLEHTP, peLlleHns n genctems (6esgencrame) KoToporo obxanyrTces,
BO3MNOXeHa QYHKUMA NO NpeaoCTaBfEeHMI0 COOTBETCTBYHOLMX MyHMUMNAmNbHbLIX YCIyr B
nonHomMm ob6beme B nopsgke, onpegeneHHom vyactbio 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne
210-93.

5.2. XXanoba nogaetcs B nCbMeHHOM hopme Ha ByMaXHOM HOCUTeSeE, B NTIEKTPOHHOM
dopme B opraH, NpeaoCTaBNALWMIA MyHULMNANBHYIO YCNYTy, MHOrOYHKLUNOHANbHbLINA LIEHTP
nmbo B COOTBETCTBYHOLLMIA OpraH rocyaapCTBEHHOW BnacTu, SIBMAKOLWMUACA yvpeanTenem
MHOroyHKLMOHANbHOro LeHTpa (aanee - yuypegurtenb MHOrOQYHKLMOHANbLHOMO LeHTpa), a
Takke B opraHusauuu, npegycMoTpeHHble Yyactbto 1.1 ctatbn 16 ®epepansHoro 3akoHa Ne
210-®3. JKanobbl Ha peweHus u genctsua (6esgencteme) pykoBoaUTENst OpraHa,
NpegocTaBnAOLWEro MyHAUMNANbHYK yCnyry, NOAAlTCA B BbILECTOALWMA opraH (Npu ero
Hanuyun) nubo B criyyae ero OTCYTCTBMS pacCcMaTpuBalOTCH  HEnocpeacTBEHHO
pykoBoaguTenem opraHa, NpegocTaBnaoLwWwero MyHuumnanbHyto yenyry. 2Kanobbl Ha pelueHuns
n penctena (6esgenctene) paboTHMKA MHOMOYHKUMOHANBHOMO LEeHTpa nogarTcs
PYKOBOOAUTENIO 3TOr0 MHOrOYHKLMOHANbLHOrO UeHTpa. XKanobbl Ha peleHna n Oencrsuns
(6espgencTBme) MHOroOyHKLNOHANbHOro LueHTpa nogarTcs yypeauTento
MHOTrOYHKLUNOHANBHOIO LLeHTPa UNun AOSMKHOCTHOMY NULy, YNOSTHOMOYEHHOMY HOPMaTUBHbIM
npaBoBbIM akToM Pecnybnuku TatapcTaH. XKanobbl Ha pelweHus n genctena (besgencraune)
pabOTHMKOB OpraHM3aunn, NpegyCcMOTPEHHbIX YacTbto 1.1 ctaTbn 16 PegepanbHOro 3akoHa
Ne 210-®3, nogatoTcst pyKOBOOUTENSIM 3TUX OpPraHM3auni.

XKanoba Ha peweHna un pencteua (6es3gencteme) opraHa, MNpeaocTaBnsioLLIErO
MYHULMNANbHYO YCIyry, AOMKHOCTHOMO nNuua opraHa, NpeaocTaBnsaloLwero MyHUmMnanbHyo
ycrnyry, MYHUUMNANbHOrO  CriyXallero, pPyKoBOAMUTENs oOpraHa, npefocTaBnstoLLero
MYHULMNANbHY YCNyry, MOXeT 6bITb HanpasneHa no no4vrte, Yepes3 MHOrogyHKLMOHaIbHbIN
LUEHTP, C MCMOfb30BaHNEM WH(OPMALNOHHO-TENEKOMMYHMKAUNOHHON ceTn «UHTepHeT»,
oduumanbHOro camta opraHa, npegocTaBnsAoWero MyHuuMnanbHyl ycnyry, EguHoro
noptana numbo PecnybnukaHckoro nopTana, WHAPOPMAUWOHHOM CUCTEMbl AocyaebHoro
obxxanoBaHus, a Takke MOXeT ObITb NPUHATa Npu NUYHOM npueme 3aasutend. XKanoba Ha
peweHns wn penctBua (6e3gencteme) MHOMOYHKUMOHANbLHOMO LUeHTpa, paboTHuKa
MHOrOYHKUNOHANBHOrO LUeHTpa MOXeT ObiTb HanpasfeHa no noyte, ¢ UCMNosfib30BaHWEM
NHPOPMALMOHHO-TENTEKOMMYHUKAUMOHHON  ceTn  «/HTepHeT», oduumanbHOro cauvta
MHOroyHKUMOHanbHOro ueHTpa, EamHoro noptana nunbo PecnybnukaHckoro nopTana,
MHOPMaLNOHHON cncTeMbl gocyaebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATA Npu
nnyHom npueme 3aasutens. Kanoba Ha pelweHns n gencteus (6es3gencrame) opraHnsauun,
npenycMOTPEeHHbIX YacTblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, a Takke ux
paboOTHUKOB MOXET OblTb HanpaBfeHa No noyTe, C UCMOSfb3oBaHMEM MHGOPMAaLMOHHO-
TENEeKOMMYHMKAUMOHHON ceTn «/HTepHeT», oduumanbHblX CalToB 3TUX OpraHusauuu,
EonHoro noptana nmbo PecnybnukaHckoro mopTtana, a Takke MOXeT ObiTb MpuHATa npu
NIMYHOM NpuemMe 3asaBUTeEnNs.

5.3. XKanoba gomxkHa cogepxaTtb:
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1) HaumeHOBaHMe opraHa, npegoCTaBNAWEro  MyHUUUNANbHYO  YChyry,
AOIDKHOCTHOIMO  Nnnua opraHa, NpeaoCcTaBnslOWEero  MyHuuMnanbHyk  ycnyry, nubo
MYHULMMNAnNbHOro cnyxXatlero, MHOrogyHKLUMOHAIbHOrO UeHTpa, ero pykoBoautensa u (1nm)
paboTHWMKa, opraHm3aummn, NnpegyCMOTpeHHbIX YacTblo 1.1 ctatbn 16 PegepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenen n (unv) paboTHUKOB, pelleHns n aencteus (besgencreune)
KOTOpbIX 06XanytTcs;

2) hamunuio, nMms, OT4eCcTBO (nNocnegHee - MpuM Hanuyuu), CBedeHUss O MecTe
XuTenbctBa 3asBuTens - U3nYeckoro nvua nuMbo HauMMeHoBaHWe, CBedeHWs O MecTe
HaxOXOeHus 3asBuUTens - pPUOUYEcKoro nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOW MouYTbl (MPU HanMMyUK) U MOYMTOBLIN agpec, no
KOTOpPbIM A0SMKeH ObITb HanpaBneH OTBET 3asBUTENIO;

3) cBegeHus 06 obxanyembiX pelleHusx U genctBusx (besgenctsum) opraHa,
npegocTasnaoLero MYHULMNAnbHY0 ycnyry, AOJHKHOCTHOrO nuua opraHa,
nNpefoCTaBnAWEro  MyHUMUMNANbHY  ycnyry, J5vbo  MyHMUMNANbHOro  CryXallero,
MHOTFOPYHKUMOHANbHOro LeHTpa, paboTHMKa MHOrOYHKLUMOHASbHOMO LleHTpa, OpraHn3auun,
npegycMoTpeHHbIX YacTbto 1.1 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) noBoAbl, HA OCHOBAHUM KOTOPbLIX 3asiBUTESMb HE COrNaceH C peLleHnemM 1 4encTemem
(besgenctBneM) opraHa, NpeaoCTaBnsoWero MyHUUMNanbHy YCyry, AO/MKHOCTHOMO nvua
opraHa, nNpefoCcTaBnAwLWEro MyHUUMNanbHy ycnyry, nmdo MyHUUMNanbHOro Cryawllero,
MHOIFOPYHKUMOHANbHOro LeHTpa, paboTHMKa MHOrOYHKLUMOHASbHOMO LIEeHTPpa, OpraHnu3auuin,
npenycMOTpeHHbIX YacTbto 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-d3, nx paboTHUKOB.
3aasuteneMm MoryT OblTb NpeactaBfeHbl AOKYMEHTbl (NpW Hanuuuu), noaTBepkparolime
AoBOAbI 3aaBuTensd, NMbo nx Konuw.

5.4. MocTynuBLias xanoba noanexnT pernctpaunm B CPoK He nosgHee paboyero aHs,
cnegyrowero 3a JHeM nocTynneHus.

5.5. XKanoba, nocTtynueLlaa B opraH, NpefoCTaBfSOWMA MYHULMNAIBbHYO YCNyry,
MHOMOYHKUNOHANbHbIA  LEHTP, ydpeauTento  MHOTOYHKUMOHANbHOro  LeHTpa, B
opraHusaummn, npeaycMoTpeHHble YacTbio 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-03,
nnbo BbIWECTOAWMN opraH (NpW ero Hanuuun), MOANEXUT PaACCMOTPEHUIO B TeYeHue
naTHaguaTn pabounx gHen co OHA ee perncTpaunm, a B cnyyae obxanoBaHust oTkasa opraHa,
npegocTaBnAoLWero MyHULMNanbHY ycnyry, MHOrog©yHKLMOHAaNbHOMo LeHTpa, opraHn3auum,
npenycMOTpeHHbIX Yactbto 1.1 ctatbn 16 dPepepanbHoro 3akoHa Ne 210-93, B npueme
OOKYMEHTOB Yy 3asiBuTens nvbo B mMcnpaBneHuu OONyLEHHbIX oneyvyaTok M ownbok unu B
crny4yae obxanoBaHUA HapyLleHUsl YCTaHOBMIEHHOrO CpoKa TakUX UCNpPaBNeHUn - B TeYeHue
naTv paboumnx AHen Co OHA ee perncTpaunn.

5.6. o pesynbTatam pacCMOTPEHMsi Xanobbl MPUHUMAaETCA O4HO W3 CrneaylLmnx
peLleHni:

1) xanoba yooBneTBOpAeTCH, B TOM 4Yucre B (popMe OTMEHbI NPUHATOrO peLueHus,
ncnpasneHnsa JonyLeHHbIX orneYyaTok 1 OMBOoK B BblAaHHbIX B pe3ynbTaTe npeaocTaBneHns
MYHULMNANbHOM YCNyrn OOKyMeHTaX, BO3BpaTa 3asiBUTENIO OeHEXHbIX CPpeacTB, B3MMaHue
KOTOpPbIX HEe NpeayCMOTPEHO HOpMaTUBHbLIMW MpaBoBbiMU akTamu Poccuinckon depepaumm,
HOpPMaTUBHbBIMW NPaBOBbLIMU akTamu Pecnybnukn TatapcTtaH, MyHUUMNanbHbIMU NPaBoBbIMU
akTamu;

2) B yAOBNETBOPEHUM Xanobbl 0TKa3biBaeTCS.

He nosgHee OHs, crieytowero 3a AHeM NPUHATUS peLLeHs], YKa3aHHOMO B HACTOSALLEM
NyHKTE, 3a8BUTEN0 B MUCbMEHHON (DOpME U MO XEeNaHUIo 3asBUTENS B 9NEKTPOHHOW hopme
HanpaBnaeTCa MOTUBMPOBAHHbIM OTBET O pe3yrfibTaTax pacCMOTPEHUS arnoobl.

5.7. B cnyyae npusHaHus kanobbl nognexawien YyAOOBAETBOPEHUIO B OTBETE
3a8BUTEN0 O pe3ynbTaTax pPacCMOTPeHUs xanobbl JaeTcs MHgopmauus O AEUCTBUSX,
OCYyLLEeCTBNAeMbIX opraHom, npegocTaBnAoLWmMM MYHUUMNANbHYO ycnyry,
MHOroQyHKLNOHaNbHbIM LEHTPOM NHO opraHnsaumnen, npeaycMoTpeHHoM YacTeto 1.1 ctaTbum
16 ®enepanbHoro 3akoHa Ne 210-d3, B uenax HesameanuTenbHOro yCTpaHeHNS BbISIBIIEHHbIX
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Hapyl.ueHm7| npn OKa3aHUn MyHI/ILI,I/II'IaJ'IbHOI7I ycnyrn, a Takke MNPUHOCATCA WU3IBUHEHUA 3a
OOoCTaBJ1EHHbIE Hey,D,OGCTBa N yYKa3blBaeTCd I/IH(*)OpMaLI,VIFI O JanbHENLINX OENCTBUSX, KOTOpblE
HeobxoaMmo COBEPLWNTb 3aABUTENIO B LlENAX NMOoJTy4HeHUA MyHVILI,VII'IaJ'IbHo% YCIyru.

58. B Clnydae npusHaHud Xanobbl He nognexailen yaoBJ1IETBOPEHUIO B OTBETE
3adaBuUTesiro 0 pedylibTatax pacCMOTpeHnd Xanobbl patoTcs aprymMmeHTnpoBaHHbIE
pa3bACHEHNA O TMPUHYUHAX TIPUHATONO peweHnda, a TaKkKe I/IH(bOpMaU,VIFI O nop4dnke
obxanoBaHus NMPUHATOIO peLleHn.

59. B Clniydae yCTaHOBJiEHUA B Xode Wi Mo pedyribTataM paCcCMOTPEeHUA Xanobbl
npu3HakoB COCTaBa agMUHUCTPATUBHOIO NpaBoOHapyLUEeHUA Uinn npecrtynneHna JOJKHOCTHOe
JInuo, pa6OTHVIK, HaaelleHHble NOoJIHOMO4YHNAMUK MO PacCMOTPEHUIO Xanob, HezamenUTenbHO
HanpasnAaAlT UMeLWNeCcd MaTtepuarlibl B OpraHbl NPOKypaTypbl.
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MpunoxeHune Ne 1

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
ycryru no Bblgaye crnpasku (BbIMUCKN)

dopma

(BnaHk opraHa, NpeAoCTaBMsOLLEro MyHULMNANbHYIO YCNyry)

CMNPABKA

CBepeHuns 06 aneKkTPOHHOM NoANUCK

HormxHocTHoe nuuyo (PNO)

(moanucb yNonMHOMOYEHHOrO
AOJDKHOCTHOrO fnua opraHa)
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MpunoxeHne Ne 2
K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
ycryru no Bblgaye crnpasku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeAoCTaBMsOLLEro MyHULMNANbHYIO YCNyry)

Komy:

KOHTaKTHbIEe AaHHbIE:

MpeacrtaButens:

KOHTakTHble AaHHble npencraBuUTena.

PEWEHWE
006 oTKase B nNpegoCcTaBreHnn MyHUUMNAnsHON yCnyru
No Bblgaye cnpaBku (BbINUCKN)
oT Ne

PaccmoTtpeB Bawe 3asBneHue ot Ne n
npunaraemole K HeMy AOKYMEHTHI, YNOSTHOMOYEHHbIM opraHom
NPUHATO pelleHne ob oTKase B Bblgaye

crnpaBku (BbIMUCKKN) MO crieayolemMy OCHOBaHMIO:
[lononHutenbHasa nHpopmauyus:

CBepeHunst 06 aneKTPOHHOM NoANUCK

HomxHocTHoe nuuyo (PNO)

(moanucb yNonMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 3

K AOMUHUCTPaTMBHOMY perfnameHTy

npeaocTaBnNeHNa MyHMLMNANbHON

yCIyrv no Bblgave CnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeAoCTaBMsOLLEr0 MyHULMNANbHYIO YCNyry)

Komy:

KOHTaKTHbIEe AaHHbIE:

MpeactaButens:

KOHTaKkTHble AaHHble npencraBuUTenA.

PELWEHWNE
06 oTkase B npueme LOKYMEHTOB, HEOBXO4MMBbIX 4N NpeocTaBneHuns
MYHULUMNANbHOW YCNyru no Bblgaye cnpaBku (BbIMUCKN)
oT No

PaccmoTtpeB Bawe 3asBneHue ot Ne n
npunaraemble K Hemy AOKYMEHTHI, YNONHOMOYEHHbIM opraHom
NPUHATO pelweHne ob oTkase B npueme
AOKYMEHTOB, HeobXoAuMbIX ANns NpedoCTaBfieHUs MyHMUMManbHOW YCryrn no Bblaaye
crnpaBku (BbIMUCKKN) MO CreayoLmMM OCHOBaHUSIM:

1.
2.

PasbacHeHue npuynH oTkasa:

[ononHutensHas nHpopmaums:

Bbl BnpaBe NOBTOPHO 06paTUTLCA B YMOMHOMOYEHHbLIN OpraH C 3asiBlieHWeM O
npegocTaBfieHnN yCnyru nocrie YCTpaHeHNs ykasaHHbIX HapyLUeHWIA.

[aHHbI 0TKa3 MoXeT BbITb obxanoBaH B JocyaebHOM nopsake nyTeM HanpasneHus
Xanobbl B yNONMHOMOYEHHbIN OpraH, a Takke B cyaebHOM nopsaake.

Ceenenus 00 DJICKTPOHHOHN TOITHUCH

HormxHocTHoe nuuyo (PNO)

(moanucb yNonMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 4

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
ycryru no Bbigaye cripasku (BbIMUCKN)

dopma

B
(HaMmeHoBaHWe opraHa MeCcTHOro
camoynpasneHus)

oT

(hamunuga, nms, oT4ecTBO, NACNOPTHLIE
AaHHble, perucTpaumio No MecTy XUTeNbCTBa,
afpec ANEKTPOHHOM MOYThI, TeNedoH)

3AABJIEHUNE
0 Bblaye crnpaBku (BbIMUCKN)

Mpowy Bac BblaaTb cnpasky (BbIMUCKY)

(ykasaTb BMA crnpaBku)

K 3asBneHuo npunaratoTcs:

PesynbTaT npegocTaBneHms MyHULUMNanbHOM yCryru, NpoLly NpeaocTaBuTb:

D B IU4YHbIN KabuHeT [lopTana rocyaapCTBEHHbIX WM MyHUUMNANbHbBIX YyCAyr
Pecnybnukn TatapcTtas;

D B NINYHbIN KabuHeT EQMHOro noptana rocy4apCTBeHHbIX U MyHULMNANbHBLIX YCNYT;

D B MHOrOQYHKLUMOHANbHOM LEHTpPEe NpedoCTaBNeHUs roCyaapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnukn TaTapcTan;

B Vcnonkowme.

(naTa) (moanuceb) (©.1.0.)
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MpunoxeHne Ne 5

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
ycryru no Bblgaye crnpasku (BbIMUCKN)

PykoBogutento
McnonHutensHoro kommreTa

oT:

3AABJTIEHUNE
06 nucnpaBneHnn TEXHNYECKON OLLIMOKN

Coobuato 06 owmnbke, oONYLLEHHOW MPY OKasaHUM MyHULUNANbHOW YCyrn no Bblaade
CrpaBKu (BbIMUCKM).

3anucaHo:

MpaBunbHbIE CBEAEHUS:

Mpowy ncnpaBuTb AOMNYLLIEHHYD TEXHWYECKYH OLIMOKY W BHECTUM COOTBETCTBYHOLLME
N3MEHEHUS B OKYMEHT, SBNSALINACS pe3ynbTaToM MyHULMNANbHOW YCIyru.

Mpunarato cnegyoLuime AoOKYMEHThI:

1.

2.

B cnyyae npuHATMA pelleHnss o6 OTKMNOHeHWM 3asBneHnss o6 ucnpaBneHuu
TEXHUYECKON OLUIMOKM NPOLLY HaNpaBUTb Takoe peLLeHNe:

nocpeacTBOM OTNpaBneHNs 3NeKTPOHHOIo IOKyMeHTa Ha agpec E-mail: ;

B BWOE 3aBEPEHHONM KOMWM Ha OyMa)KHOM HoOcUTEene MOYTOBbIM OTMpaBreHNEM MO

agpecy:

Hactosiwmm noateep)kaato: cBeAeHUs], BKIOYEHHbIE B 3asiBIIEHNE, OTHOCSLLMECS K MOEM
NIMYHOCTU U MPEeACTaBNsiEMOMY MHOK ULy, a Takke BHECEHHbIeE MHOK HWKEe, OOCTOBEPHbI.
[loKyMEeHTbI (KONuMM OOKYMEHTOB), MPUMOXEHHbIE K 3asiBMIEHMIO, COOTBETCTBYHOT TPebOoBaHMSM,
YCTaHOBIEHHbIM 3aKoHoAaTenbCTBOM Poccuiickor depepaumm, Ha MOMEHT nNpeacTaBreHus
3asBMNEHNs 3TN JOKYMEHTbI AENCTBUTENBHbI U COAEPXKAT AOCTOBEPHbIE CBEAEHUS.

( )
(noaTa) (noanuceb) (©.1.0.)
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