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SAMBYJIATOBCKOI'O IOI'APBI OCJIAH
CEJIbCKOT'O ITOCEJIEHU S MYHHULIMIIAJIE PAMOHBIH
BEPXHEYCJIOHCKOI'O SIMBVITAT ABBIJI
MYHHULIUITAJILHOI'O PAHOHA JXHPJIETE BAILIKAPMA
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17.10.2024 c.AmBynaToso Ne 40

OB yTeepXaeHUH aAMUHUCTPATUBHBIX PETNAMEHTOB NPEROCTABEHUA MYHULIMNANBHBIX YCIYT
opraHamu MecTHOro camoynpaeneHns AMOynaToBCKOro CenbCKoro NOCeneHus
BepxHeyCnoHCKoro MyRuumMnansHoro paioHa Pecny6nuku TaTtapcras

B uensx peanusauuu PepepanbHoro 3akowa or 27 uions 2010 roga Ne 210 — 3 «06
opraH1sauuy npefoCTaBNeHUA rocyaapCTBEHHBIX U MYHUUMNANbHLIX YCAYr», PYKOBOACTBYACH
nocraHoenexuem Kabunera Munuctpoe Pecnybnuku Tatapcran ot 02.11.2010 Ne880 «O6
yreepxaenun [lopagka pa3paboTku W YTBEPXKAEHWS AaAMUHWUCTPaTUBHBIX pernameHTos
NPeAOCTaBNEHUA rOCYAapPCIBEHHBIX YCNYr WUCMNONHUTENbHLIMKU OpraHamy rocyfapCTBEHHOM
Bnacti Pecnybnuku Tatap :TaH W O BHECEHMW M3IMEHEHWIA B OTAENbHbIE NOCTAHOBNEHMS
Kabuhera Munuctpoe Pecn Onuku TatapcraH», B COOTBETCTBUM C NOpSAAKOM paspaboTku u
YTBePKASHUA aAMWUHUCTPATMBHbLIX PErnamMeHToB NPeAOCTaBNEeHWA rOCYJapPCTBEHHLIX YCnyr
MCNONHUTENbHBIMW OpraHamu rocyaapcreeHHol snacru Pecnybnukw TarapcraH, Ycrasom
AmbynaTosckoro cenbckoro  nocenenusn, McnonuutensHblit  komuTeT  AmbynaTosckoro
CenbcKoro nocenexnus BepxHeycnoHekoro MyHuuMnansHoro pailoHa PecnyBnuku Tatapctan

NOCTAHOBNAET:

1. YreepaunTte:

1.1. ADMUHUCTPaTHUBHbBIA PernaMeHT NPeaocCTaBNeHnA MyHULMNANbLHOW YCNyru no Bblaave
cnpasku (Bbinucku) (Mpunoxexue N2 1).

1.2. AODMWHHUCTPaTUBHbIM  pernameHT nNPeaoCTaBNeHUs MyHWUWNanbHOW ycnyru no
NPeACCTABNEHUIO rpaXkdaHamM XunbiX NOMeLUeHuii B MyHUUMNAansHOM XUnuwHoMm doxHge no
DOroBopy Hailma cnyxebHor¢ xunoro nomelleHus (Mpunoxexue Ne 2).

2. MpusHaTs yTpaTusLmI | cuny:
2.1. MocraHosnexue Wc ionkuTenbHOro komurera AMOynaToscKoro cenbCKoro NOCenNeHus

BepXHEeyCnoHCKOro MyHuUMnanbHoro paitoHa ot 24 wmapra 2022 rogpa Ne 9«06
yTBEPXASHUM AQMUHUCTPATUBHOIO pernameHTa NpefocTaBNeHna MyHUUMNansHoW ycnyru no
Bblgaye cnpasku (BLINUCKKW) OpraHaMu MECTHOro camoynpaeneHus AMOyNnaToBCKOro cenbeckoro
noceneHus BepxHeyCnoHCKoro MyHUUUMNanbHOro paioxas,

2.2. NocraHosnexue McnonHurtenoHoro komurera AMOyNaroBcKOro CenbLCcKoro noceneHus
BepxHeyCrnoHeKoro MyHuUMnansHoro paitoHa ot 07 Hoadbpa 2022 ropa Ne 23 «O6 yreepyaeHuu
AAMMHMCTpaTMBHOI'O pernamenxTa npeaocrasneHnsa MYHMLLVInaanOﬁ yenyru no
NPEAOCTABNEHWIO MPaXAAHAM XUNbIX NOMELUEHUA B MYHUUMNANBHOM XUNuHOM oHae no
AOrosopy HaMa cnyxebHOoro Xunoro NoMeLeHua».

3. PasamecTuTb HacTosLWee NOCTaHOBNEHWE Ha MH(POPMALMOHHLIX CTeHAaxX NOCENeHus, Ha
ouumansHoOM caiTe BepxH2yCnoHCKOro MyHuuMnansHoro paioHa Pecnybnukn Tatapcrad u
Ha ohuyransHOM nopTane n asosoi uHdopMauyun Pecnybnuku TartapcTaH.

nasa Ambynaroeckoro
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YTBEPXKAEH NOCTaHOBMIEHNEM
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AOMWHUCTPATUBHBIN pernamMmeHT
npeaocTaBneHnsa MyHULMNanbHOW yCryri No Bblgade crnpasBKkuy (BbIMUCKN)

1. O6Lwue nonoxeHms
1.1. NpegmeT perynupoBaHus agMUHUCTPATUBHOIO pernameHTa

Hactoawmn agMUHUCTPATUBHBIN pernameHT npeaocTaBfeHnss MyHUUMNANbHOM YCIyru
(banee — agAMMHUCTPATUBHLIN  pernameHT) YyCTaHaBnvMBaeT CTaHdapT U Nopsaok
npegocTaBneHns  MyHUUMNAnNbHOM  yCrnyru Mo Bblgade CcrpaBku  (BbINUCKW) (Qanee —
MyHUUMNaneHas ycnyra).

1.2. KaTeropuu 3asisutenemn

1.2.1. Jluuamun, vmewWMMU NpPaBo Ha MNOSlyYeHME MYHUUMNANbHOM YCNyrn, SBASKTCA
duamyeckme nuua (qanee — 3asaBUTENb).

1.2.2. C 3aaBneHvem Bnpase obpaTuTbCA npeacTaBuTeNb 3asiBUTENs, OEWCTBYHOLMK Ha
OCHOBaHWN [OKYMEeHTa, YAOCTOBEPSAIOLEro ero mnofiIHoMounsa (Janee — npencraBuTesb
3aasutens).

1.3. Mopsagok MHPopMMpPOBaHNA O NPeOCTaBNEHUN MyHULMNANBHOW YCNyrn

1.3.1. lHcbopmaums o nopsigke npegoctaBneHns MyHUUUnanbHOW yCriyrn pasmeLlaeTcs:

1) Ha MHPOPMALMOHHBIX CTEHAAX, COAEPXaLMX BU3yaribHYIO N TEKCTOBYH MHOpMauuio o
MYHUUMMNANbHOW ycryre, pacrnonoXeHHbIX B MNOMELEHUAX MHOrO(MYHKUMOHAmNbHbIX LEHTPOB
npegocTaBneHns rocy4apCTBEHHbIX U MyHULMNAMNbHbIX YCIYT.

2) Ha o(vumanbHOM  canWTe  MyHMUMManbHOroO  panoHa B MHMOPMaUMOHHO-
TenekoMMyHukaumoHHon cetn «MHTepHeT» (https://verhniy-uslon.tatarstan.ru/);

3) Ha [loptane rocygapCTBEHHbIX M MyHUUuMnanebHblx ycnyr Pecnybnuku TartapctaH
(https://uslugi.tatarstan.ru) (nanee — PecnybnukaHckuin noprtan);

4) Ha EguHOM nopTtane rocyfapCTBEHHbIX U MyHuuuMnanbHbIX ycnyr (dyHkumin) (https://
www.gosuslugi.ru) (qanee — EanHbin noptan);

5) B rocyaapcTtBeHHOM WH(MPOPMaUMOHHON cucteme «PeecTp rocyaapCTBEHHbIX U
MyHuumMnanbHblX ycnyr Pecnybnukn Tatapctan» (http://ffrgu.tatar.ru) (ganee - Peectp
rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCAyr).

1.3.2. KoHcynbTupoBaHMe Mo Bonpocam npenocTaBfieHUss MyHUUMNanbHOW  yCcnyru
OCYLLIeCTBNSAETCS:

1) B MHOrOYHKUMOHAamNbHbIX  LEHTpax npegocTaBrneHus  rocygapCTBEHHbIX U
MYHULMNANbHbIX YCNYr NpU YCTHOM oBpaLleHnn - MMYHO Uim no TenedoHy;

2) B MHTepakTnBHon cpopme EanHoro, PecnybnmkaHckoro noprana;

3) NcnonHuTtenbHoM komutete AMOYnaToBCKOro CenbCKoro nocereHns BepxHeycnoHcKoro
MyHuUuMnanbHoro panoHa PT (ganee — OpraH):

npu YCTHOM obpaLleHum - IMYHO UK No TenedoHy;

npyv NUCbMEHHOM (B TOM 4ucne B (popMe 3neKTPOHHOro AoKyMeHTa) obpalieHun — Ha
OymMaxxHOM HOcUTEre Mo NoYTe, B 9NEKTPOHHON hOpME MO 3MEKTPOHHOM MoYTe.



1.3.3. NHdopmauua Ha EguHom nopTtane, PecnybnvkaHCcKoM nopTtarne o nopsiake u cpokax
npegocTaBneHns MyHUUunNanbHOW YCNyru Ha OCHOBaHUM CBeAeHun, cogepxawmuxca B Peectpe
rocyapCTBEHHbIX U MyHUUUNANbHbIX yCryr, NpegocTaBnaeTcsa sasasuTernto becnnaTtHo.

Hoctyn K vHdoOpmauum O cpokax W nopsiake npefocTaBfeHus MyHUUMNanbHOW YyCryru
ocyulecTBnseTcs 6e3 BbIMNOMHEHUA 3adABUTENEM Kakux-nnbo TpeboBaHun, B TOM 4yucne 6es
NCNonb3oBaHMsA nporpaMmMHoOro obecneveHns, yCTaHOBKa KOTOPOro Ha TEXHWYECKMe cpencrtea
3aaButend TpebyeT 3aknyeHns NULEH3NOHHOIO UMM MHOTO cornalleHus ¢ npasoobragatenem
nporpammHoro obecneyeHus, npegycMaTpuBatoLero B3VMaHWEe NnaTbl, PerMcTpaumio unu
aBTOpM3aLMIO 3asABUTENS, UNN NPeaoCTaBieHne UM NepcoHarnbHbIX AHHbIX.

1.3.4. [lpn obpalweHnn 3aaBUTENS JNIMYHO WM MO TenedoHy B COOTBETCTBUM C
nocTynueLLMM obpalleHmeM npegocrTaBnsgeTca MHPopMauns:

1.0 MecTe  HaxoXaeHus  MHOroyHKUMOHaArbHOro  LUeHTpa  npegocTaBneHus
rocydapCTBEHHbIX U MyHuuunanbHblx ycnyr, OpraHa (agpec, rpadwmk paboTbl, CnpaBoO4Hble
TenedoHbl);

2. 0 nopsgke npedocTaBreHUss MyHUUMNanbHOW ycrnyrn, o crnocobax u cpokax nogayu
3asBMNeHnn;

3. 0 KaTeropmsx rpaxgaH, KOTOpbIM MpefocTaBnseTcsa MyHuUMnanbHas ycnyra, o
HOPMAaTUBHbIX MPaBOBbIX aKTaX, PEerynMpyroLmx BOMPOCbl MPeaoCTaBAeHUss MyHULMNANbHOM
yCcnyru;

4.0 nepeyHe [OOKYMEHTOB, HeobxoauMbIX ONA  pPacCMOTPEeHUs  3asdBfeHus o
npegocTaBeHnn MyHULUMNanbHON YCyrn, 0 CpoKax npuemMa u peructpaumm 3asBeHus;

5. 0 xoge npegocTaBneHnsa MyHUUUNanbHOW ycnyru;

6. 0 MecCcTe pasmelleHna Ha oduunanbHOM cauTe MWHgopMaumMm no Bonpocam
npeaocTaBneHnsa MyHMLMNANbHOW YCyru;

7. 0 nopsigke ob6xanoBaHUs AeNCTBMA UnNu 6e30encTBms AOMKHOCTHbIX nuy, OpraHa.

Mo nMcbMeHHOMY oBpalLeHno COTPYAHUKM oTAena, OTBETCTBEHHOrO 3a npefoctaBrieHne
MYHULUMMNANbHON YyCnyru, NogpobHO B MUCbMEHHOM (hOpMe pasbACHAIT 3asBUTEN0 MOPSAOK
npeaocTaBNeHns MyHUMUMMANbHOW YCNyrM M BOMPOCHI, YKa3aHHble B HACTOSLWEM MyHKTe
agMWHUCTPATUBHOIO perfnameHTa, U B TeyeHue Tpex paboumx AHEeW CO [HA perucrtpaumm
obpalleHna HanpaBnalT oTBeT 3aaBuTento. OTBeThbl JalTCa Ha A3blke obpaweHus. B cnydae
HEBO3MOXHOCTU OaTb OTBET Ha A3blke obpalleHUsi UCMONb3YHTCHA rocyaapCTBEHHbIE A3bIKK
Pecnybnuku TaTapcTtaH.

1.3.5. IHhopmauma no Bonpocam npenocTtaBfieHNa MyHULMNAIbHOM YCyrn pasmMmeLlaeTca
Ha oduunanbHOM calTe MyHUMUMNANbLHOMO paMoHa M Ha WHGPOPMAUMOHHLIX CTeHdax B
nometleHnsax OpraHa ana paboTbl ¢ 3asBUTENAMN.

MHpopmaumsa Ha rocygapCTBeHHbIX dA3blkax Pecnybnuku TaTtapctaH, pasmewjaemasa Ha
WHOPMAUMOHHBIX CTeHAax W Ha oduuuanbHOM calTe MyHUUMNanbHOro panoHa B
WH(POPMALNOHHO-TENEKOMMYHUKALUMOHHON ceTu  «MHTepHeT», BkN4YaeT cBedeHus o
MyHUUMNANbHOW ycnyre, cogepxawmecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
aAMUHUCTPATUBHOIO perfameHTa, WHGopMaumi O MeCcTe HaxOXOeHusi, CnpaBOYHbIX
TenedgoHax, BpemeHn pabotbl OpraHa, o rpacduke npuema 3asiBfieHWA Ha NpenocTaBrieHne
MYHMLMNANbHON YCNyru.

1.4. HopmaTtuBHble NpaBoOBbIE aKTbl, perynupytoLlme npegoctaBneHne
MYHULMNANbHOM YCRyru

1.4.1. llepevyeHb HOPMaTMBHbLIX MPAaBOBLIX aKTOB, pPerynupyrwmx npegocraBreHve
MYHUUMNANbHOMW ycnyrm (C YyKa3aHMeM pPEKBU3UTOB HOPMATUBHbLIX MNPAaBOBbLIX aKTOB U
NCTOYHMKOB MX OdmLmManbHOro onybnukosaHus), pasmeweH Ha EgmHom nopTtane, B Peectpe
rocygapCTBEHHbIX U MyHULMNAnbHbIX YCAYr, HA oduumnanbHOM canTe MyHULMNAnIbHOro panoHa
B MHPOPMaLMOHHO-TENEKOMMYHUKALUNOHHON ceTn « IHTepHeT».

1.4.2. TekCT aAMUHUCTPATUBHOIO perfiameHTa B [AENCTBYIOWEN pedakunn MoanexuT
pasmMeLleHno Ha EgmuHom nopTtane, B Peectpe rocyaapCTBEHHbIX U MyHUUMNASbHBIX YCNYr, Ha
oomuManbHOM canTe MyHUMUMNAnNbHOrO panoHa B WMHAPOPMaLMOHHO-TENEKOMMYHUKALMOHHON
cetn «IHTepHET».



1.5. TepMuHbI, UCNOMb3yeMble B aMUHUCTPATUBHOM PErfaMeHTe, U Ux onpeaeneHus

1.5.1. B agMuMHUCTpaTMBHOM perfiamMeHTe WCNonb3ylTca chnegywouwme TepMUHbl U
onpeaeneHus:

yaaneHHoe paboyee MeCTO  MHOrO(YHKUMOHaNbHOrO  LeHTpa npefocTaBneHuns
roCyAapCTBEHHbIX U MyHMLUMNANbHbIX YyCryr — TepputopuanbHO 060COBneHHOe CTPYKTYypHOEe
nogpasgerneHue (opuc) MHOroyHKLMOHANbHOIo LieHTpa NpeaocTaBneHnst rocy4apCTBEHHbIX U
MYHUUMNANbHbIX YCNyr, CO34aHHOEe B ropoACKOM (CenbCKOM) MOCENeHUM MyHUUMNanbHOro
panoHa unuM B ropoackom okpyre Pecnybnukm TaTtapctaH B COOTBETCTBUM C NyHKTOM 34
MpaBun opraHnsauum [eATenbHOCTU  MHOFOMYHKLMOHANbHBIX LEHTPOB NpeaoCTaBneHus
rocyaapCTBEHHbIX U MyHULMNAMNbHbBIX YCNYr, YTBEPXAEHHbLIX NOCTaHoBMeHneM [paBuTtenscTea
Poccuiickon ®epepaumm ot 22 pekabpsa 2012 r. Ne 1376 «O6 yrtBepxaeHun [lpasun
opraHusauuu AeATenbHoCTU MHOTOYHKLMOHANbHbIX LEeHTpoB npegocTasneHns
roCcyAapCTBEHHbIX U MyHULMNANBbHbBIX YCAYr»;

TexHuyeckas owmnbka - owmnbka (onucka, onevartka, rpaMmmaTnyeckas unm apnpmeTnyeckas
owmnbka nnubo nogobHasa owmnbka), AonyLeHHas OpraHoM, NPeAoCTaBNALWMM MYyHULMNAbHYO
ycnyry, v npuBegwasi K HecOOTBETCTBUIO CBEOEHWN, BHECEHHbIX B [JOKYMeHT (pesynbtar
MYHUUMMNANbHON YCnyrn), CBeAeHUsIM B [OKYMEHTax, Ha OCHOBaHWM KOTOPbIX BHOCMKIUCH
cBefeHus;

EovHaa  cuctema  wmgeHtudmkaumm 1 ayTeHTUdMKauMm B MHAPACTPYKType,
obecneunBarolen MHGPOPMALMOHHO-TEXHOMOIMMYECKOE B3aMMoOLENCTBNE UH(OPMAaLMOHHBIX
CUCTEM, MCMONb3yeMbIX ANSA NPeaoCTaBfEHUA rocyaapCTBEHHbIX M MyHMLUMNANbHbIX YCIyr B
anekTpoHHon ¢opme (ganee — ECUA) — cdenepanbHas rocygapCTBeHHas MHOPMaLNOHHas
cuctema, obecrneymBarowass CaHKUMOHUPOBAHHBIA A0CTYN YYaCTHUKOB WH(OPMAaLMOHHOIO
B3aMMOLENCTBNUA B CUCTEME uAeHTUMKaumMm wn  ayTeHTUduKaumMm K MHGOopMaumu,
cogepxalliencs B rocygapCrBeHHbIX UHPOPMAUNOHHBLIX CUCTEMAX U UHBIX MH(OPMaLMOHHBIX
cucTemax;

MoL - TlocypoapctBeHHOe OromkeTHoe ydpexaeHne «MHOroyHKUMOHANbHbIA LEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yenyr B Pecnybnvke TatapctaHy;

ANC MoL - AsTOMaTuanpoBaHHas MHGOPMAUMOHHAs cuctema MHOrOMYHKLUMOHANbHbIX
LEeHTPOB NpeaoCcTaBreHnsi rocyaapCTBEHHbIX U MyHULMNanbHbIX ycnyr Pecnybnukn TatapcTaH.

1.5.2. B agmMuHucTpaTMBHOM pernamMeHTe Mo 3asiBfieHMeM O npefaocTaBfieHun
MyHUUMMNANbHON Yycnyrn (Janee - 3asiBNEHWE) MNOHMMaeTCs 3anpoc O npeaoCTaBneHuu
MYHUUMNANbHOW YCRyrK, NOAaHHbIA B COOTBETCTBMM C NyHKTOM 3 cTaTbn 2 PepepanbHOro
3akoHa ot 27 wona 2010 roga Ne 210-03 «O6 opraHusaumm npenocTaBneHus
rocyaapCTBEHHbIX U MyHUUMNAanbHbIX yenyr» (danee — ®eneparnbHbli 3akoH Ne 210-93).

2. CtaHgapT npegocTaBneHus MyHUUUnansHOW ycryrm
2.1. HanmeHoBaHe MyHULMNANLHOW yCryrn
Bblgava cnpasku (BbINUCKK).

2.2. HanmeHoBaHMe NCNOMHUTESIbHO-PaAcnopaaMTESNIbHOIO opraHa MecTHOro
camoynpaBfeHuns, HenocpeaCTBEHHO NPeaoCTaBNALWEro MyHULMNANbHYIO YCIyry

McnonHutenbHbii KOMUTET AMOYNaToBCKOrO CEenbCKOro noceneHust BepxHeycnoHckoro
MyHUUMNanbHoro panoHa Pecnybnukn TatapcTaH

2.3. OnncaHue pesynbTata NpegocTaBneHnst MyHUUMNansHOM yCnyru

2.3.1. Pesynbtatom npegoctaBneHns MyHMLUMNanbHOW yCryrn ABNsieTCS:

1. cnpaBka (Bbinucka) (npunoxeHme Ne 1 K HacTosilwemMy agMUHUCTPaTUBHOMY
pernameHTy);

2. peweHne 06 oTkase B nNpegoCTaBfneHUM MyHUUmMnanbHOW ycnyrn (npunoxeHve Ne 2 K
HacTosILLeMy aAMUHUCTPATUBHOMY perfnamMeHTy);



3. peweHne 06 oOTKase B npuemMe [LOOKYMEHTOB, HeobXxoAuMMblX ANA npefocTaBneHus
MyHuUmMnansHon ycnyru (npunoxeHune Ne 3 K HacTosiLeMy aAMUHUCTPATUBHOMY pernamMeHTy).

2.3.2. PesynbTaT npegoctaBfieHNa MyHULMMNANbHOM YCRyrM HarnpasfiieTca 3asBUTENHO B
opMe  SNEKTPOHHOro  AOKYMEHTa, MNOAMUCAHHOIO  YCUNEHHOW  KBanuduuMpoBaHHOWM
3MIEKTPOHHOM MNOAMNUCBID YNOSTHOMOYEHHOro A0SMKHOCTHoro nuua OpraHa (nubo OpraHa), B
cooTBeTcTBUN C PeaepanbHbiM 3akoHOM OT 6 anpena 2011 roga Ne 63-®3 «O6 anekTpoHHON
nognucny (ganee — ®epepanbHbii 3akoH Ne 63-93) B nnyHbIM kabuHeT EguHoro noptana. B
criydae HanpaBneHus 3asiBfieHuss nocpefcTtBoM PecnybnukaHckoro nopTana pesynbtart
npefocTaBneHns  MyHULMNAnbHOW YCRyrn HanpaeBnseTCd TakK Xe B JIMYHbIA - KabuHeT
PecnybnukaHckoro noprana.

2.3.3. lo Bbibopy 3asBuTEna pes3ynbTaT MPeaoCcTaBeHUs MyHUMUMNAnNbHOW  yCryru
Bblgaetcs B OpraHe wnu B MOL, B opme 3k3emnnspa 3IMEKTPOHHOIO [AOKYMEHTa,
pacnevataHHoro Ha 6yMaxHoM HocuTene, 3aBepPEeHHOro NevYaTbio U NOANUCHI0 COOTBETCTBEHHO
YNOMHOMOYEHHOro AOMKHOCTHOro nuua OpraHa unu paboTHnka MOL.

2.3.4. 3agBuTenb BnNpaBe NONyyYnTb pe3ynbTaT NpefoCTaBNeHns MyHULUNanbHOW YCnyrn B
dopMe 3MEeKTPOHHOro AOKYMEHTa B TedYeHWe cpoka OeWCTBUA pesyrbTaTa npenocTaBneHus
MYHULIMMNANbHON YCNYyru.

2.4. Cpok npeaocTaBieHnst MyHMUMNanbHOW YCNyrn, B TOM YUCE C Y4ETOM
HeobxoauMocTn obpalleHus B opraHnM3aumm, ydacTByoLmMe B NpegocTaBneHnm
MYHULUMNANbHOW YCyr, CPOK NPUOCTaHOBIEHNSA NPeaoCTaBNeHNS MyHULMMNANbHOW YCNyrn B
cny4yae, ecnv BO3MOXHOCTb NMPUOCTAHOBIIEHUS NPeayCMOTPeHa 3aKkoHOAAaTETbCTBOM
Poccurickon ®epepaumn, Cpok Bblgayum (HanpasreHnsl) LOKYMEHTOB, ABNSAOLMNXCS
pe3ynbTaToMm NpeaocTaBfeHnUs MyHUUMNANbHOW YCnyru

2.4.1. MyHuuunanbHas ycrnyra npefocTaBrisieTcs B TedyeHne Tpex paboymx gHen.

2.4.2. TllpunoctaHoBreHne cpoka MpeaocTaBleHns  MyHUUMNanbHOM  yCcnyrm  He
npegycMoTpeHo.

2.4.3. HanpasneHue [OOKyMeHTa, sBNAKOWErocs pesynbTaToM  npegocTtaBneHust
MYHUUMNANbHOW YCryrn B (popmMe 3NEeKTPOHHOro OOKYMEHTa, 3asiBUTES0 OCYLLEeCTBMAEeTCS B
AeHb 0POPMIMEHUS U perncTpalmm pesynbTaTa NpegocTaBneHns MyHULMNANIbHOW YCyTri.

2.5. NcuepnbiBatowmii nepeyeHb JOKYMEHTOB, HEOOXO4MMbIX B COOTBETCTBUM C
3aKoHogaTesIbHbIMU U MHBIMW HOPMAaTUBHBIMW NPAaBOBbLIMU akTamu 4S5l NpegoCTaBneHus
MYHULMNANbHOM YCNyru, a Takke YCnyr, KOTopble ABAATCA HE0OXoaMMbIMU N 06s3aTENbHBIMMU
A8 NpefoCTaBneHns MyHULMNAanbHbIX YCIyr, nognexawmx npeacTaBneHunto 3asBuTenem,
Crnocobbl MX NONyYeHUs 3asiBUTENEM, B TOM YMCIE B SNEKTPOHHON dopMe, NOPSLOK MX
npeactaBneHns

2.5.1. Ina nony4yeHuss MyHUMUMNAnNbHOW YCNyru 3asiBuTenb MpeacTaBnseT creaylouwme
OOKYMEHTBbI:

1) [OOKYMEHT, yOOCTOBEPSAIOWMN JNMYHOCTL (He TpebyeTcsa B crnydyae obOpalleHus
nocpenctsom EanHoro, PecnybnvkaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSIOLLMA NOSTHOMOYUS NpeacTaBuTend 3aaBuTens;

3) 3asBneHue:

B ¢opme [OKymeHTa Ha OymaxHom Hocutene (npunoxeHne Ne 4 Kk HacToswemy
agMUHNCTPATUBHOMY pernameHTy);

B 3NIEKTPOHHON hopMe (3anonHAEeTCS NOCPECTBOM BHECEHMS] COOTBETCTBYIOLLNX CBEAEHUN
B QNEKTPOHHYIO (POpPMY 3asiBfieHus1), NOANNCAHHOE B COOTBETCTBMM C TpeboBaHMSIMU MyHKTA
2.5.3 agMumHuUCTpaTMBHOrO pernaMmeHta, npu obpaweHun nocpeactsom  EawmHoro,
PecnybnvkaHckoro noprana;

4) B cnyyae, ecnv gnsi NpegocTtaBneHns MyHUUMNanbHOM ycnyrm Heobxogmuma obpaboTka
nepcoHanbHbIX AdaHHbIX Ivua, He SBMSLWerocs 3asBuTenemM, U ecnnm B COOTBETCTBUM C
deepanbHbiM 3aKOHOM 0BpaboTka TakMx MepcoHarnbHbIX AAHHBIX MOXET OCYLLECTBIATLCS C
cornacusa ykasaHHoro nuua, npu obpalleHun 3a nonyydeHnem MyHULMNanbHOW YCrnyru
3agBuTenb OOMOSIHUTENbHO nNpeacTaBnseT AOKYMEHTbl, noATBepXaawlmne rnonyvyeHune



cornacus ykasaHHOro nuua unu ero 3aKkoOHHOro npeacrasuTens Ha obpaboTKy nepcoHanbHbIX
AaHHbIX YKasaHHoOro nuua. [JoKymMeHTbl, NOATBepXAatowme nonydeHne cornacusi, Moryt 6biTb
npeacTasfieHbl B TOM Ynucne B oopMe SNEKTPOHHOIO JOKYMEHTa;

5) B cnyyae, ecnn 0653aHHOCTL XpaHeHna aomoBon kHurn o 31.12.2017 Bosnaranacb Ha
COBCTBEHHMKOB XWUINbIX NOMELLEHUI, 3asBuTenemM npeacTaBnsaeTcs A0MOBas KHUra;

6) npaBoycTaHaBnuBawLWune AOKYMEHTbl Ha WHOVBUAYASbHbIN XWUMNOW OOM (ecrnv npaBo
CcOBCTBEHHOCTM He 3apernctTpupoBaHo B EAMHOM rocygapCTBEHHOM peecTpe HeOBMXUMOCTU) —
ANSA BbIMUCKN U3 NOXO3ANCTBEHHOW KHUMN.

2.5.2. 3agBneHne n npunaraemble AOKYMEHTbl MOryT ObITb NpeacTaBreHbl (HanpaBneHbl)
3aaBUTENEM OLHMM M3 CneayoLwmx cnocobos:

1) 4vepesa MOL| Ha OyMaxHbIX HOCUTENSAX W B BUAE ONEKTPOHHbIX [OOKYMEHTOB,
COOTBETCTBYHOLUNX TPEOOBaHNAM NyHKTa 2.5.3 aAMUHUCTPATMBHOIO perfnameHTa;

2) nocpeacteoM EguHoro, PecnybnvkaHckoro noprana B 9NeKTPOHHON hopMe;

3) B OpraH nn4Ho unm nocpeacTBOM NOYTOBOW CBSA3M HA ByMa)KHOM HOCUTENe.

3asBreHne n npunaraemMble JOKYMEHTbI, NPU HanpasneHnn NoCpeAcTBOM MNOYTOBOW CBA3M,
3aBepsTCA B YCTAHOBNEHHOM MOpPSKe.

2.5.3. 3asaBneHue npu HanpaeneHuu nocpeactsom EguHoro, PecnybnukaHckoro noptana
noanncbIBaeTCs NPOCTON SNEKTPOHHOM NOANUCHIO 3asBUTENS.

[Ons nonyyeHuMss NpPOCTOM 3MEKTPOHHOW MNOAMUCK 3asaABUTEN0 HEobXoaAMMO MNpPONTH
npouenypy peructpaunn (ayteHtudpukauun) B ECUA, a Takke noarsepauTb YHETHYIO 3aruch.

OnEKTPOHHbIE LOKYMEHTbI (3NIEKTPOHHbLIE 06pa3bl JOKYMEHTOB), YKa3aHHble B MOAMYHKTaX
2, 4-6 nyHkta 2.5.1 agMMHUCTPATMBHOIO  perfiameHTa, 3aBepsitoTCA  YCUIEHHOW
KBanMMUMpPOBaHHOW MOAMUCBID MWL, YNOMIHOMOYEHHbIX Ha CO34aHue W NoanvcaHue Takux
AOKYMEHTOB, B TOM YMCe HOTapuycamum.

OnNEKTPOHHbIE  [OOKYMEHTbl (3NEKTPOHHbIE 00pa3bl  OOKYMEHTOB), npunaraemblie K
3a8BNeHN0, B TOM 4uCne [OOBEPEeHHOCTW, HanpaBnswTcs B Buae Gannos B
dopmatax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 M6anT.

KauyectBO npegocTtaBnsieMbiX  3MEKTPOHHbIX ~ AOKYMEHTOB  (9NEKTPOHHbLIX  00pa3os
AOKYMEHTOB) AOSMKHO NO3BONATE B MOMHOM 06beMe NpounTaTbh TEKCT AOKYMEHTa MU pacrno3HaTb
PEKBU3UTbI AOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3aABUTENS:

1) npeAactaBneHNa [OOKYMEHTOB W UHGOPMauun WNn  OCYLLEeCTBNEHUs OeNCTBUMN,
npeacTaBneHne unm ocyLecTBreHMe KOTOPbIX He NpeayCMOTPEHO HOPMAaTUBHBIMW NPaBOBbLIMU
akTamu, perynupyrowmMm  OTHOLUEHMSI, BO3HMKaKOWMe B CBA3WM C NpeaocTaBneHnem
MYHULIMNANbHON YCNYru;

2) ocywlecTBreHNa ENCTBUW, B TOM YUCIEe COrnacoBaHuimi, HeOBXoauMbIX AN NoslyvYeHns
MYHMUMMNANbHON YCNYyrM W CBA3aHHbIX C oObpaleHneM B WHble roCyAapCTBEHHbIE OpraHbl,
opraHbl MECTHOro camMOynpaBfieHUsi, OpraHu3auumm, 3a WUCKIOYEHWEM MOoSlyvYeHuUss yCrnyr u
nonyyYeHnss JOKYMEHTOB M MHopmauuun, npefocTaBnsemMblx B pesynbTaTe npeaocTaBrneHus
TaKUX YCIyr, BKITHOYEHHbIX B MEPEYHU, YKa3aHHble B YacTh 1 ctatbm 9 ®egepanbHoro 3akoHa Ne
210-93 (HeobxoanMbIX N 06A3aTENBHLIX YCAYT);

3) npeAacTaBneHns OOKYMEHTOB W WHopmauun, oTCyTCTBUE U (UNIM) HEOOCTOBEPHOCTb
KOTOpPbIX HE yKa3blBanvCb Npu nepBoHavasribHOM OTKase B NpuemMe AOKYMEHTOB, HEOOXOANMbIX
ANs NpefocTtaBneHns MyHuumMnanbHOW ycnyru, nmbo B nNpefocTaBieHUun MyHULMNarbHOW
yCryru, 3a UCKNIYEeHneM criegyowmx cnyyaes:

a) n3ameHeHne TpeboBaHM HOPMATMBHbIX NPABOBbLIX aKTOB, KacaloLWMXCa nNpeaocTaBneHns
MYHMUMMNANbHOW YCnyru, Mocrne nepBOHavyanbHOM Nogadn 3asiBeHns O npenocTaBfieHum
MYHMLMNANbHON YCNYyru;

6) Hanuune oOWKMBOK B 3asBNEHUM O MNPeaoCTaBNEHUN MYHUUUNANBHOW YCAyrn u
AOKyMeHTax, NoJaHHbIX 3asiBUTENeM Mocrie nepBoHaYanbHOro oTkasa B npuemMe LOKYMEHTOB,
HeobXxooMMbIX AONS NpedoCTaBNeHns MyHuuunanbHOW ycnyrn, nubo B npegoctaBrieHuun
MYHMULMMNANbHON YCNYru U He BKNOYEHHbIX B NPEeACTaBNEHHbIV paHee KOMMNIEKT JOKYMEHTOB;

B) WUCTeYeHMe Cpoka [eNcTBUS [OOKYMEHTOB WAW WU3MEHeHWe WHdopmaumMmM nocne
nepBoHa4YanbLHOro OTkasa B nNpuemMe [OOKYMEHTOB, HeobXoauMbiX Ans npeaocTaBreHuns
MyHMUMNaNbHON ycnyru, nnbo B npefocTaBneHm MyHUUUNansHOM yCnyru;



r) BbisIBEHWE OOKYMEHTanbHO NOATBEPXAEHHOro ¢akta (MpM3HaKoB) OLUIMBOYHOro Mnn
npoTMBONpPaBHOro Aencteus (besgenctansa) gomkHocTHoro nuua Oprana, pabotHuka ML, npu
nepBoHavyanbHOM OTKa3e B MpuvemMe [OOKYMEHTOB, HeobXoauMMbIX ANna npefaocTaBreHus
MyHMUMNanbHOW ycnyrn, nmbo B NpeaocTaBrieHuM MyHUUMNAnNbHOM YyCriyrn, O 4Yem B
NMMCbMEHHOM BuAe 3a nognucbio pykosBoauTens OpraHa nNpyv nNepBoHaYasnibHOM OTKase B
npueme [OOKYMEHTOB, HeoOXoAuMbIX [Ans NPeaoCTaBfeHUs  MyHUUMNAnbHOW  YCIyrw,
yBeJOMNAEeTCS 3aABUTENb, @ TakkKe NPUHOCATCH U3BUHEHNS 3a AOCTaBMneHHble HeyaobCTBa;

4) npegocTtaBneHnsa Ha GymaxxHOM HocuTene OOKYMEHTOB WU MHOpMaUUK, 3MEKTPOHHbIE
obpasbl KOTOPbIX paHee ObiniM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 yactn 1 ctatbm 16
®epepanbHoro 3akoHa Ne 210-®3, 3a uCKMOYeHUeM crnyyaeB, eCcfiv HaHeceHMe OTMETOK Ha
Takne [AOKYMeHTbl B0 uX u3bsATME HABNSETCS HeobXOAMMbIM YCroBMEM npeaocTaBneHus
rocyaapCTBEHHOM WM MYHUMUMMNANbHOW  YCAyrM, W WHbIX Cfy4YaeB, YCTaAHOBMEHHbIX
deaepanbHbIMU 3aKOHaMM.

2.6. NcuepnbiBatoLwmii nepeyeHb JOKYMEHTOB, HEOOXO4MMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMW NPAaBOBLIMW akTaMu 4S9 NpeAoCTaBEHUS MyHULUMNANbLHOW YCIyrn, KOTopble
HaxoA4ATCs B pacnopsXXeHUN rocyfapCTBEHHbIX OpraHoB, OpraHOB MECTHOIO CamMoyrpaBrieHNs n
noaBefOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHamM UNn opraHam MeCTHOro camoynpaBfeHus
opraHM3aunin n KoTopble 3asBUTENb BNpaBe NPeacTaBnUTb, a Takke cnocobbl NX Nony4YeHns
3asaBUTENSIMU, B TOM YMCIIE B 3NIEKTPOHHON dhopMe, NOPSIAOK X NpeacTaBneHus:;
rocygapCTBEHHbIV OpraH, opraH MeECTHOro camoynpasneHus nmbo opraHnsaums, B
pacrnopsXXeHUN KOTOPbIX HAXOOATCH AaHHbIE JOKYMEHTbI

2.6.1. MNMonyyatoTcs B paMmkax MeXBeJOMCTBEHHOIO B3auMOLENCTBUS:

1. Boinucka u3 EQWHOro rocygapCTBEHHOro peecTtpa Heaswxkumoctn — ®degepanbHas
cnyxba rocygapcTBeHHOW perncTpaunn, kagactpa n kaptorpadum;

2. CBeleHns1 O OeWCTBYyKLEeM nacnopTte rpaxpgaHuHa Poccuinckon depepaumm — MB[
Poccuu;

3. cBefieHMs 0 HoTapuanbHOM AoBepeHHoCTU — PeaepanbHas HoTapuanbHas nanaTta.

2.6.2. 3asBuTens Brpase NpegocTaBUTb AOKYMEHTbI (CBeAeHUS ), yKa3aHHble B NognyHKTe 1
nyHkta 2.6.1 agMUHUCTpPaATUBHOIO perfiameHtTa, B QOpMe 3MEKTPOHHbIX [JOKYMEHTOB,
3aBEepEHHbIX YCUINEHHOW KBannMuunpoBaHHON NOAMNUCHLIO NAL, YNONHOMOYEHHbIX Ha co3daHune
1 nognucaHne Taknx JOKYMEHTOB, Npy Nofade 3asaBreHus.

2.6.3. HenpepcrasneHue (HecBOoeBpeMeHHOoe npeacTaBneHne) ykasaHHbIMy B NyHKTe 2.6.1
agMWHUCTPATUBHOIO perfameHTa opraHamu rocygapCTBEHHOW BriacTu, OopraHamMm MeCTHOro
camoynpasneHusi, opraHM3aumsaMm JOKYMEHTOB U CBEAEHUN HE MOXeT ABNATbCH OCHOBaHMEM
ANS oTKasa B NpeaoCcTaBNeHNN MyHULMNANbHON YCyru.

2.6.4. [JomkHocTHOoe nvuo w©  (unu) paboTHUK, YyKasaHHbIX B NyHKTe 2.6.1
agMWHUCTPATUBHOINO  pernamMeHTa OpraHoB W OpraHusaumin, He  npeacTaBuBLUME
(HecBoeBpeMeHHO NpeacTaBUBLLME) 3aMPOLLEHHbIE U HAXOASLWMECS B PACMOPSHKEHUN JOKYMEHT
UnNu ceeaeHns, noanexaTt agMMHUCTPaTMBHOW, AUCUUNIIMHAPHOW UM MHOW OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKoHOA4AaTEeNbLCTBOM Poccurckon degepaumn.

2.6.5. 3anpewaeTtca TpeboBaTb OT 3aaABMTENS [LOKYMEHTbl CBEAEHMSl, B TOM 4ucre
noaTeepxgatoLLne BHeCEHNe 3asBUTeNemM nnatbl 3a NpegocTaBneHne MyHUUUNanbHOW YCryru,
Haxogswmecss B PacriopshkeHUM  FOCYAapCTBEHHbIX  OpraHoB, OpPraHoB  MECTHOro
camoynpasneHns n NoaBeJOMCTBEHHbIX rOCyJapCTBEHHbIM OpraHam WM opraHam MeCTHOro
camMoynpaBneHns opraHmsauumn.

HenpepncraBneHve 3asBuTenemM AOKYMEHTOB, COAepXallMX CBeAEeHUs, KOTOpble HaxoaaTcs
B PacropshkeHMuM rocydapCTBEHHbIX OpraHoB, OpraHoB MECTHOro CaMOoyrnpaBreHus U
NnoABEAOMCTBEHHbIX rOCYyAapCTBEHHbIM OpraHam WunuM opraHaMm MeCTHOro caMoynpaBreHus
opraHusauuin, He 4BMSeTCH OCHOBaHMEM [Ansd OTka3a 3asBuTento B MpedocTaBrneHun
MYHULMMNANbHON YCNYru.

2.7. VicyepnbiBaloLLmMil NepeyYeHb OCHOBaHWUIA ANA oTkasa B NpuemMe JOKYMEHTOB,
HeobXxoaAMMbIX A4S NpeoCTaBneHMs MyHULMNANbHON yCryru



2.7.1. OcHOBaHusiMM [gnsi OTKasa B MpuMemMe [OOKYMEHTOB, Heobxogumbix —Ans
npegocTaBNeHnUs MyHULMNANbHOW YCNyru, ABnAS0TCS:

1) npeacTaBneHHble 3asBUTENEM AOKYMEHTbI COAepKaT NOAYUCTKN U UCMpaBreHnsa TeKCTa,
He 3aBepeHHble B nopsagke, yCTaHOBIIEHHOM 3akoHodaTenscTBoM Poccuinckon denepaumu;

2) AOKYMEHTbl cogepxaT MOBPEeXAEeHUs, Hanuyine KOTOpbIX HEe MO3BOMSIET B MOSIHOM
obbemMe wucnonb3oBaTb WHGOPMAUUIO W CBeAeHUs, CcopepXawmecs B [OOKyMeHTax Aangd
npegoCTaBeHNS MyHULMMNANBHOW YCNYTIW;

3) npeacTaBneHHble JOKYMEHTbI UM CBEAEHMS YTPaTUNM CUly HA MOMEHT obpalleHns 3a
MYHUUMNANbHOW  ycnyrom (OAOKYMEHT, YAOCTOBEPSHOWMKA  MOMIHOMOYMS  NpeacTaBuTens
3aaBuTend, B cnydae obpalleHus 3a npefocTaBfeHMEM MYHULMNANbHOW YCAyrn yKa3aHHbIM
nnuUom);

4) nopgava 3asBneHuMss O nNpeaoCTaBfieHUM MYHUUMNANbHOM YCNYrM W OOKYMEHTOB,
HeoOXoauUMbIX ANs NpeaocTaBfeHns MyHUUMNANbHOW YCIyrn, B 3NEKTPOHHOW d)opMe C
HapyLlEeHMEM YCTaHOBIIEHHbIX TpeboBaHWI;

5) HekoppeKkTHOe 3anofnHeHne obasaTeNibHbIX nonen B oopme 3asiBfieHUsi, B TOM 4ucrne B
WMHTEpaKTMBHOW chopme 3asiBrieHns Ha EanHom, PecnybnvkaHckom nopTtane (HeAoCTOBEpHOE,
HenosiHoe, NMB0o HenpaBuUbHOE 3aMnofIHEHME);

6) npencTtaBneHMe  HEMOSIHOTO  KOMMMeKTa  AOKYMEHTOB, Heobxoaumbix — Ans
npefocTaBfeHNs MyHUUMNANbHOW YCNyru;

7) 3asBneHne 0 NpeaocTaBreHnn yCryrn NnogaHo B opraH rocygapCTBEHHOW BNacTu, opraH
MECTHOIrO CaMOyrnpaBfeHuss WM OopraHM3aumio, B MOSIHOMOYMS KOTOPbIX HEe BXOAUT
npegocTaBfieHMe MyHUUMNAanNbLHOW YCNyru;

8) HecobnogeHne ycTaHoBMEHHbIX cTatben 11 depepanbHOro 3akoHa ot 6 anpensa 2011
roga Ne 63-®3 «O6 3neKkTpOHHOM NOoAMUCUY» YCMOBUA NPU3HaHUS OEeNCTBUTENbHOCTH,
YCUNEHHOW KBannMuumMpoBaHHOWN 3NEKTPOHHOW Noanucu.

2.7.2. lepeyeHb OCHOBaHWW AN OTKasa B MNpuemMe [OOKYMEHTOB, HeobOXoauMbIX Afis
NOSTy4YEHMST MYHULMNANBHOW YCIyrn, ABNSIETCS MCHEPNbIBAIOLLNM.

2.7.3. PeweHne o6 oTKkaze B npueme 3asiBfieHUss U [OKYMEHTOB, Heobxoaumblx AOns
npefoCTaBfeHnss MyHUUMNANbHOM YCNyrn, MOXeT ObiTb MPUHATO, Kak BO BpeMs npuema
3asBuTENd, TaK W Nocrne MofydYeHUs OTBETCTBEHHbIM [AOSMKHOCTHbIM nuuyom  OpraHa
HeobXoauMbIX AOns NpefoCTaBfeHMst MYHUUMNANbHOM YCNyrM OOKYMEHTOB (CBeAEeHWM) C
NCMNOSIb30BaHNEM MEXBEAOMCTBEHHOIO WHGAOPMALUNOHHOIO B3aMMOAENCTBUS,, B CPOK, He
npesblwaoLwmn 9 paboumnx AHEN CO OHNA perncTpauumn 3asBreHus.

2.7.4. 3anpellaeTcs oTKasblBaTb B NpUeMe 3asiBIeHNA U UHbIX JOKYMEHTOB, HEOBXOANMbIX
ANs NpefaoCTaBnEeHUs MYHUUMNANbHOW YCRyri, B CryyYae €cnv 3asiBfieHne U OOKYMEHTHI,
HeoOxoauMble ONA NpedoCTaBfeHUs MyHUUMNAanbHOWM YCnyru, nogaHbl B COOTBETCTBUWN C
WHopMauuen o Ccpokax W nopagke  nNpefocTaBneHUs  MyHUMUUNAanbHOWM  YCIyru,
onybnukoBaHHOW Ha EanHom nopTtane, PecnybnukaHckom noprane.

2.8. VicuepnbiBatoLLmil NepeyeHb OCHOBaHWUIA AN TPUOCTaHOBMNEHNUSI NN OTKasa B
npenocTaBneHn MyHULMNansHOM yCryrm

2.8.1. OcHoBaHusi O MPUOCTAHOBIEHMSA MPEAOCTaBMAEHUS MYHULMNANbHOW YCIyru
OTCYTCTBYIOT.

2.8.2. OcHoBaHUA Ana oTKasa B NpeoCTaBeHNN MyHULUMNANbHON YCNyru:

1) B nNpeacTaBreHHbIX 3asBneHun U (Unu) OOKyMEeHTaxX COAEepXUTCA HenonHas u (Mnu)
HeOCTOBepHasa MHopMauus;

2) noctynneHue OTBeTa oOpraHa roCydapCTBEHHOW BMnacTu, opraHa MeCTHOro
camoynpaeneHvs nubo noaBefOMCTBEHHOW OpraHy rocydapCTBEHHOW BriacTu WNU opraHy
MECTHOro camoynpasneHus opraHusauum Ha MeXBeJOMCTBEHHbIN 3anpoc,
cBugeTenbcTByowero o6 OTCyTCTBUM OOKyMeHTa U (Mnu) nHdpopmaumm, HeobxoanmbiX LS
npegocTaBneHns MyHUUMNanbHOW yCryrn, ecrniv  COOTBETCTBYIOLLMWA [OOKYMEHT He Obin
npeacTasrieH 3asBuTenemM No cobCTBEHHON NHULMATUBE;

3) OTCyTCTBME CBEAEHUN O perncTpaumm rpaxgaHnHa no MecTy xuTenbctea (NnpebbiBaHnA)
B pacrnopsiXeHu OpraHoB MECTHOIo CaMoyrpaBreHus.



2.8.3. llepeyeHb OCHOBaHMW AN OTKasa B NpPeAoCTaBfeHUM MyHUUMNANbHOW YCnyrn
ABIISETCA NCYEPnbIBAIOLLNM.

2.8.4. 3anpeuwlaeTcs oTKasblBaTb B MNpPegoOCTaBNEHUM MyHULMNANbHOW YCryrn B Cryyae,
ecnu 3adBfneHne O npedocTaBleHnn MyHUUMNArbHOW YCNyru nogaHo B COOTBETCTBUN C
WHopMaUuen o Ccpokax W nopagke  nNpefocTtaBnNeHUs  MYHUUMMAnNbHOM  YCIyru,
ony6nukoBaHHoM Ha EanHom nopTtane, PecnybnnkaHckom nopTane.

2.9. lNopsgok, pasamep 1 OCHOBAHUSA B3UMaHUS rocy4apCTBEHHOW NOLSTMHBLI UM UHOW
nnaTbl, B3UMaemMon 3a nNpeaocTaBneHne MyHUUunanbHOW yCryru

MyHuumnanbHas ycrnyra npefocTaBnsieTcsi Ha 6e3B03Me3AHON OCHOBE.

2.10. MNMepeyeHb ycnyr, KoTopble ABNAITCSA HEOOXOAUMbBIMU U 06s13aTeNbHLIMW AN
npenocTaBneHnst MyHULMNAanbHOW yCryri, B TOM YMCTe CBeAeHUs O JOKYMEHTe (QOKyMeHTax),
BblJaBaeMOM (BblJaBaeMbIX) OpraHvM3aumsmMu, y4acTBYOLIMMY B NPeaoCTaBneHnn
MyHUUMNAnbHbIX YCryr

npe}J,OCTaBJ'IeHMG HeobxoanMBbIX 1 06s3aTeNbHbIX yCcnyr He Tpe6yeTcs=|.

2.11. nOpFILI,OK, pa3mep n ocHoBaHUA B3MMaHUA NMiaTbl 3a npegocrtaBiieHne ycrnyr, KoTopble
SABNAIOTCA HeoOxoanMbIMM N 0bsa3aTenbHbIMKU AN npeagocrtaBieHNA MyHVILI,VIFIGJ'IbHOVI YyCnyru,
BKIto4as I/IHC*)OpMaLI,I/IPO O MeToauKe pacyeTa pa3mMepa Takow nnatbl

npe}J,OCTaBJ'IeHMG HeobxoanMbIX 1 06s3aTeNbHbIX yCcnyr He Tpe6yeTcs=|.

2.12. MakcnmanbHbIN CPOK OXUAaHWS B oMepean Npu nogade 3anpoca 0 npegocTtaBneHnm
MYHULMNANBHOW YCIyru, ycnyrn, npeaocTaBisieMon opraHmsaumen, y4acTByoLen B
npefocTaBfieHUM MyHULUMNANBLHOW YCNYIn, 1 NpU Nosy4eHnn pesyrnbTaTta npeaocTaBrieHns
Takux ycnyr

2.12.1. Bpems oxugaHus npy nogadye 3adBneHnUsa Ha norlydeHne MyHuumMnanbHOW ycnyru -
He bonee 15 MUHyYT.

2.12.2. Tlpn nonyyeHun pesynbtata nNpeadocTaBneHUs  MyHUUMNANbHOW  yCcnyru
MaKCUMarbHbIA CPOK OXMAAHUA B oMepean He SOSKeH npesbiwaTtb 15 MUHyT.

2.13. Cpok 1 nopsgoK permcTpaummn 3anpoca 3asasntens o npeaocTaBneHnn
MYHULMNANbHOW YCIyrn 1 yCryrn, npegocTaBnsgeMon opraHnsaumen, y4acTeyoLwen B
npegocTaBfeHnM MyHUUMNANbLHOW YCNYrn, B TOM YUCHEe B 9NEKTPOHHON dhopme

2.13.1. Npun nnyHom obpaweHmnm B MOL| B AeHb nogayn 3adBneHns 3asaBUTENIO BblaaeTcs
pacnmcka 3 AIC MOLl ¢ permctpaumoHHBIM HOMEPOM, MOATBEPXAAIOLWINM, YTO 3asBiEHME
OTNpaBrieHO, N JaTOW NoAdayu 3asiBEHNS.

2.13.2. lNpwu HanpaBneHun 3asBneHns nocpeactsom, EauHoro, PecnybnukaHckoro noptana
3asBUTENlb B [O€Hb Nofdayu 3adBfeHus nonyd4aetr B fMYHOM kabuHeTe EawmHoro,
PecnybnvkaHckoro noptana v no 3feKTPOHHOW No4vTe yBegoMIeHue, noaTeepxaarollee, YTo
3asiBfieHNe OTNpPaBIieHO, B KOTOPOM YKa3blBalOTCH PerncTpauuoHHbIM HOMEP M data nopayu
3asiBIieHus.

2.13.3. lMpn nuyHom obpauwieHun B OpraH B AeHb nofayun 3asiBeHUs YnoSTHOMOYEHHbIM
AOIMPKHOCTHbIM nnuom OpraHa 3asBuTento BbldaeTca pacnucka u3 aBTOMaTU3MPOBAHHOW
WHPOPMALMOHHOM  CUCTEMbI, NpedHa3Ha4YeHHOW ANs  OKa3aHus TFOCYOapPCTBEHHbIX U
MYHUUMNANbHbLIX YCNYr, C perucTpaumMoHHbIM HOMEPOM, JaTOM Nofdayun 3asiBrieHUs U nepeyHem
npeacTaBNeHHbIX AOKYMEHTOB.

2.14. TpeGOBaHMFI K nomMeLlleHnAaM, B KOTOPbIX NpeaocTtaBndeTcd MyHuuunanbHaa ycnyra, K
3any oxumngaHunua, MectaM arnd 3anoJIHEHUSA 3arnpocoB O npenocTtaBeHnn MyHl/ILI,I/II'IaJ'IbHOIZ
yCcnyru, VIHC*)OpMaLl,VIOHHbIM cTeHgaMm C o6pa3u,aMV| MX 3anojiHeHnd n nepe4vyHemM JOKYMEHTOB,



Heobxoa4MMbIX A4S NPeoCcTaBeHns KaXaon MyHULMNAnsHOW YCNyrn, pasMeLLeHunio u
0dPOpMIIEHMIO BU3YyallbHOW, TEKCTOBOWN N MYNbTUMEANNHON MHGOPMaLUK O Nopsiake
npegocTaBneHns Takon ycnyru, B TOM Yncre kK obecneyeHnto 4oCTyNHOCTM AN NHBanMaoB
yKa3aHHbIX 0OGbEKTOB B COOTBETCTBMM C (beaeparnbHbiM 3aKOHO4ATENBCTBOM U
3akoHogaTenbcTBoM Pecnybnuku TaTapcTtaH o coumanbHON 3awmuTe MHBanmaos

2.14.1. TlpepocTtaBrneHne MyHUUMNANIbBHOMW YCIyrM OCYWEeCTBSeTCs B 30aHUAX W
nomeLleHnsax, 06opyaoBaHHbIX MPOTUBONOXAPHOW CUCTEMOWN N CUCTEMOW MOXaPOTYLLEHUS.

Mecta npuema 3asButenen obopyayrTcsa Heobxoammon mebenbio ans ogopmieHus
AOKYMEHTOB, MHPOPMaLMOHHLIMU CTEHAAMM.

2.14.2. B cooTBeTCcTBMM C 3akoHogaTenbcTBoM Poccuiickon depepauum o coumanbHOM
3awmuTe WHBaNMAOB B Uenax 6ecnpensiTcTBEHHOro [OCTyna K MeCTy npeaocTaBeHus
MyHUUMMNanbHONW ycnyru obecneynBaeTcs:

1. obecneuvnBaeTcss GecnpenAaTCTBEHHbIA LOCTYN MHBANMAOB K MECTY NpefoCTaBneHus
MyHUUMNanbHON ycnyru (yooOHbIN BXO4-BbIXO B MOMELLEHUS U NepeMeLLeHne B UX npeaenax);

2. BU3yanbHasi, TEKCTOBas M MynbTUMeAUNHAA MHopMauusa O Nopsigke npeaocTaBneHus
MYHUUMMNANbHON yCrnyrn pasmellaetca B yAOOHbIX AnS 3asBUTeNnen mMecrtax, B TOM 4ucrne c
y4€TOM OrpaHMYeHHbIX BO3MOXHOCTEN MHBANWAOB,

3. conpoBoXaeHne WHBanNuaoB, MMEKLWUX CTOMKME pacCTpoucTBa (PYyHKUMM 3peHus U
CaMOCTOATESNBLHOIO NepenBuXeHns, 1 okasaHne UM NOMOLLM;

4. BO3BMOXHOCTb CaMOCTOATENbHOIO NepeaBmkeHns no Tepputopunm, Ha KOTOpPOW
pacrnonoxeHbl 06bEKTbI cCoUManbHON, NHXEHEePHOM U TPaHCNOPTHOW MHMPACTPYKTYp, BXoAa B
Takne o6beKTbI U BbIXO4A U3 HUX, NOCaOKN B TPAHCMOPTHOE CPEeACTBO U BbICAZKN U3 HEro, B TOM
4yucrne ¢ UCNoJSib3oBaHNEM Kpecria-KoSsiCKu;

5. Hagnexallee pasmelleHne obopyooBaHUA U HOcUTeNnen UHdopmauumn, HeobxoanMbIX
ana obecneyeHus 6ecnpensaTCTBEHHOro AOCTyNa UHBANMAOB K ycryraMm ¢ y4eTOM OrpaHuyeHumn
NX XXNU3HeOeATeNbHOCTY;

6. oaybnupoBaHne HeobxooMMOW ANS UHBANMAOB 3BYKOBOW U 3pUTENbHOM MHGOpMauuK, a
Takke Haanucen, 3HaKOB M WMHOWM TEKCTOBOM M rpadmyeckon WHGOpMauUuM 3Hakamu,
BbIMOMHEHHbIMU penbedHO-TOYEYHbIM WpudToM bpanns;

7. [ONycK cypaonepeBoaymka u TMpnocypaonepeBogunka;

8. ponyck cobakn-npoBOAHWMKA MpU  HanuuMuM  OOKYMEeHTa, MoATBepXjawowero ee
crneumanbHoe oby4yeHnMe n BblgaBaemMoro no dopme U B nopsiake, KOTopble YCTaHOBMEHDI
npukasom MuHucTepcTBa Tpyaa u couyunanbHoun 3awmtbl Poccunckon degepauum ot 22.06.2015
Ne 386H «O6 yTtBepxaeHun hopmbl OOKYMEHTa, NOATBEPXKAAOLIEro cneuuansHoe obyyeHue
cobakn-npoBOAHMKA, 1 NopaaKa ero Bbligauny.

2.14.3. TpeboBaHMss B 4actu obecnedeHuss OOCTYNHOCTM AN UHBaNMaoB OOBLEKTOB, B
KOTOPbIX  OCYLeCTBNsSeTCcss npefocTaBfeHne  MyHUMUMNanbHOW  ycriyrm, W CPeAacTs,
ncnonb3yemMbliX Npyv NPegoCTaBeHNN MyHULMNANbHOW YCNYr, KOTOPble YKa3aHbl B NOAMYHKTaX
1 — 4 nyHkta 2.14.2. agMUHUCTPATUBHOIO perfiameHTa, NPUMEHSITCA K obbektam U
cpeacTBaMm, BBEAEHHbIM B 3KCMryaTtauuio UNu npollewmMm MOAEPHM3aLMI0, PEKOHCTPYKLMIO
nocne 1 uons 2016 roga.

2.15. MNMokasaTenu OCTYNHOCTU N Ka4yecTBa MyHULMNANbHOW yCryri, B TOM YMCne KONM4ecTBO
B3aMMOOENCTBUIN 3a8BUTESNS C AOSMKHOCTHBIMU NMLAMM Npy NpegoCcTaBneHnn MyHULMNAnsHOM
YCINYru 1 UX NPOAOCIKUTENBHOCTb, BO3MOXHOCTbL NONyYeHns nHopmauum o xone
npeaocTaBneHNa MyHULMNANbLHOW YCryrn, B TOM YMCNe C UCMOSb30BaHMEM MH(OPMAaLMOHHO-
KOMMYHUKALMOHHbIX TEXHOSOIMMIN, BO3MOXHOCTb JIMGO HEBO3MOXHOCTb MOSyYEHUS
MYHULMNANbHOW YCNyrn B MHOrOYHKLMOHANbHOM LIEHTPE NpeaoCTaBneHns rocyaapCTBEHHbIX
N MyHMUMNAnNbHbIX YCNyr (B TOM YMcne B NOHOM ob6beme), B NitoboM TeppuTOpranbHOM
noapasgeneHnn opraHa UCNONMHUTENBHO PacnopsanTENbHOIO opraHa MeCTHOro
camoynpasrieHusi, No BbIOOpY 3asiBUTENS (3KCTePPUTOPUAnbHbIN NPUHLMM), NOCPEeaCTBOM
3anpoca o0 NpPeaoCTaBEHUN HECKOSTbKMX FOCYAAPCTBEHHbIX U (MNN) MyHMLUMNANbHbBIX YCNYT B
MHOIO(PYHKLMOHANbHbIX LLEHTPax NpeaoCTaBreHnsi rocy4apCTBEHHbIX M MyHULMNANbHbBIX YCNYT,
npegycmoTpeHHoro ctatben 15.1 ®epepanbHoro 3akoHa Ne210-P3 (KomMnneKkCHbIN 3anpoc)



2.15.1. lNokaszaTenamMmu JOCTYMHOCTU NpeaocTaBNeHnsa MyHULMNANbHOW YCIyrn SBAsS0TCA:
pacnonoXeHHOCTb MOMeLLeHUs, B KOTOPOM BedeTcs npueMm, Bbldavya OOKYMEHTOB B 30HE
AOCTYNHOCTM OOLEeCTBEHHOro TpaHCMNopTa;

Hanuyne HeobXoAMMOro KOMMYecTBa CNeunanucToB, a Takke MOMELLEHUA, B KOTOPbIX
OCYLLIECTBNSAETCH NpMeM JOKYMEHTOB OT 3asiBUTENEN;

Hanu4ne ncuyepnbiBaroLen nHgopmaumm o cnocobax, Nopsake U Cpokax NpeaocTaBneHus
MYHUUMNANbHOW YCINyrn Ha MHGOPMAaUWOHHLIX cTeHaaX, EanHom noptane, PecnybnnkaHckom
nopTane, omynanbHOM canTe MyHUUMNANbLHOrO panoHa;

oKasaHve MNoMoLUM MHBanNugam B npeogorieHun 6apbepoB, Mellarwmux MONyyYeHUo UMu
ycnyr HapaBHe C ApyrMmu nuuamu.

2.15.2. lNokasaTensmu kayecTsa NpegocTaBreHns MyHULUNansHOW yCrnyru ABnaTCS:

1. cobnoaeHne CpoKOB NpuemMa n pacCMOTPEHUS AOKYMEHTOB;

2. cobnogeHne cpoka nonyvyeHns pesynbTata MyHUUMNANbHOW yCnyru;

3. oTCcyTCTBME OBOCHOBAHHbLIX Xanob Ha HapylweHust agMUHUCTPATMBHOIO perfamMmeHTa,
coBepLUeHHble paboTHnkamm OpraHa;

4. KONIMYECTBO B3aUMOAEWCTBMM 3asdABUTENS C [OOSMKHOCTHbIMM nuuammn (6e3  ydveTa
KOHCYNbTaLNn):

B3aumogencteme 3assutens ¢ paboTHukamu OpraHa unm MOLU npu npepoctaBneHum
MYHULMMNANbHOW YCNyrn ocyLeCcTBASEeTCS OAMH pa3 nNpwu NpeacTaBneHnn 3asiBfieHns Co BCEMMU
HeobXoaUMbIMU OKYMEHTaMU;

OOMH pa3 B cryyae HeobxoOUMOCTW MonyvyeHus pesynbTata npeaocTaBneHns
MyHUuunaneHon ycnyrm B OpraHe unn MOLL B dpoopme ak3emnnsipa 9NeKTpOHHOro AOKyMeHTa
Ha BymMaxxHOM HocuTene.

MpoJomknTenbHOCTb OQHOM0 B3aUMOOENCTBUS 3asBUTESNS C LOIMKHOCTHBIMU NMuamu npwm
npegocTaBfieHNN MyHULMNANBHOW YCryru He npesbiaeT 15 MUHYT.

3aaBuTeNnb BnNpaBe OUEHUTb Ka4vyeCcTBO MpedoCTaBfieHUs MyHUMUMNAnNbHOW ycnyru c
NOMOLLLIO YCTPOUCTB NOABWXKHOW paanotenedOHHOW CBA3W, C Ucnonb3oBaHMem EguHoro,
PecnybnukaHckoro noprasna, TepMUHaIbHbIX YCTPOWCTB.

2.15.3. NHdopmauua o xone npeaoCTaBfeHuMst MyHUUMNanbHOW YyCriyrn MOXeT ObiTb
nosilydyeHa s3asisutenem B NMM4HOM KabuHeTe Ha EgmuHom nopTane, PecnybnukaHckom nopTane, B
Oprane, MOL.

2.15.4. lpepocTaBneHne MyHUUMNanNbHOM YCnyrn ocyuwecTtensetca B nobom MOL no
BbIOOpY 3asBUTENd HE3aBUCMMO OT MeCTa €ero XuTenbCTBa WM MecTa (PakTU4ecKoro
npoxueaHus (NpebbiBaHnAa) Ha TeppuTopun Pecnybnuku TaTapctaH no aKcTepputopuansHOMY
npuHUMNy.

MyHuUuMnanbHaga ycnyra B COCTaBe KOMMMEKCHOro 3anpoca He npefocTaBnsieTcs.

2.16. NHble TpeboBaHus, B TOM YucCre yunTbiBaloLwme 0COBeHHOCTM NpeaocTaBneHns
MYHULMMNANbHOW YCNYru No aKCTeppUTOpUanbHOMY NpuHUmMny (B cnyyae, ecnv MyHuuunanbHas
ycryra npeaoCcTaBnsieTCca N0 3KCTEppUTOpPUaribHOMY NPUHLMMIY) U OCOBEHHOCTU
npegocTaBfieHNa MyHMUMNANIbHOW YCIyrn B 35IEKTPOHHOM hopme

2.16.1. MNpu npegocTaBreHM MyHULUNANLHOW YCNYrn B 3NEKTPOHHOW dhopMe 3asBUTENb
BrpaBe:

1. nony4nTb MHOPMAaLMIO O NOPSAKE M CPOKaxX NpefoCTaBreHns MyHUUUNAansHOW YCryru,
pasmeLlleHHyto Ha EguHom nopTane, PecnybnukaHckom noprane;

2. nogaTb 3asiBrieHMe O NpefoCTaBfeHUM MYHULMNanbHOW YCMNyrM U WHble OOKYMEHTHI,
HeobxoouMMble ONs NPefoCTaBfieHUs MyHULMNANbHOW YCIyrn, B TOM 4uCre OOKYMEHTbl U
NHOPMaLMIO, 3NEKTPOHHble 0b6pasbl KOTOpbIX paHee 6binv 3aBepeHbl B COOTBETCTBUMM C
NyHKTOM 7.2 4actm 1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-93, ¢ wucnonb3oBaHMeEM
EnuHoro, PecnybnukaHckoro noprana;

3. nonyynTb CBeAeHuss O Xode BbINOMHEHWUs  3asBfieHUn O  NpefocTaBneHun
MYHUUMNANbHOW YCNyru, NoAaHHbIX B 3NeKTPOHHOU hopMme;

4. OCyLWeCTBUTb OLIEHKY Ka4yecTBa npefocTaBneHmns MyHULUNansHON yCryru;

5. nony4ynTb pe3ynbTaTt NpeAoCcTaBNeHNs MyHULMNANIbHOW yCnyrn B oOpMe 351eKTPOHHOro
AOKYMEHTa;



6. nogatb >anoby Ha peweHne u pgeunctene (6esgencteume) OpraHa, a Takke ero
AOIMPKHOCTHBLIX NUL, MYHMLMNAnbHbIX CRyxawmx nocpeactsom EamHoro, PecnybnukaHckoro
noprtana, noprtana egepanbHON  roCya4apCTBEHHOM  MH(OPMALMOHHOM  CUCTEMBI,
obecneunBatoLLen npouecc gocynebHoro (BHecyaebHoOro) obxxanoBaHUsA peLleHnin u 4enCTBUNI
(6e3nencTBng), COBEPLUEHHbIX MPU NPeaoCTaBfiEHMM TOCYLAPCTBEHHbIX M MYHULMNANbHbIX
ycryr opraHamu, npefocTaBnAlWNMMM rOCySapCTBEHHbIE W MyHUUMNASbHbIE YCIYrn, WX
AOJDKHOCTHBIMU NULL@MK, rOCy4apCTBEHHBIMU M MyHULMNAMNBHBIMU CYXaLLUMMU.

2.16.2. dopmupoBaHMEe 3asiBfieHUs  OCYLLECTBISIETCA  MOCPEeACTBOM  3anoSIHEHUS
3NEKTPOHHOM hopMbl 3asBreHnst Ha EguHom, PecnybnukaHckom noprtane 6e3 Heob6xoanmMocTu
AONOJTHUTENBHOW NoAayn 3asBneHust B Kakon-nnbo nHom opme.

2.16.3. Mpwn hopmupoBaHumM 3asiBrneHnsa obecneynBaeTcs:

1. BOBMOXHOCTb KOMUPOBaHUS U COXPAHEHUS 3asBfEeHUA U  UHbIX [JOKYMEHTOB,
HeobXxoauMbIX ONA NpeoCcTaBNeHns yenyru;

2. BO3MOXHOCTb 3aroflHEHNA HECKOSNbKUMU 3aaBUTENAMU OAHOW 3MEKTPOHHOW OopMbl
3asBneHnsa npu obpalleHun 3a ycrnyramu, npegnoniaralowMMmm HanpaefieHUe COBMECTHOrO
3ad9BNeHNss HECKONbKNMU 3asiBUTENAMMU;

3. BO3MOXHOCTb neyaTtu Ha ByMakHOM HOCUTENE KOMUW 3NIEKTPOHHON (hOPMbl 3asiBIIEHUS;

4. coxpaHeHne paHee BBeAEHHbIX B 9NEKTPOHHYH hopMy 3asdBMeHUs 3HavyeHun B nobon
MOMEHT MO XEeNaHWK MNoNb3oBaTeNiss, B TOM 4YUCre NpUM BO3HUKHOBEHMWM OLIMOOK BBOAA U
BO3BpaTe 4151 MOBTOPHOrO BBOAA 3HAYEHUN B ANIEKTPOHHYI0 hOpMY 3asiBNEHUS;

5. 3anonHeHne nonen 9nNekKTPOHHOW opMbl 3aaBfEeHNA OO0 Hadana BBoAda CBedeHUKn
3agBuTeneM C UCMosfb30BaHMEM cBedeHun, pasMmelweHHblx B ECWA, wn ceBegeHnun,
onybnukoBaHHbIX Ha EgnHom, PecnybrnvkaHckom nopTarne, B 4acTW, Kacarowencs CBedeHUn,
OTCYTCTBYIOLLNX B €ANHON CUCTEME MOEHTUMKALNN U ayTEeHTUUKaUnu;

6. BO3BMOXHOCTb BEPHYTbCSA Ha noboM M3 3TanoB 3arnofiIHEHUSI SNEKTPOHHON (OPMbI
3asBreHnsa 6e3 noTepu paHee BBeAEHHOW MHOpMaLnW;

7. BO3MOXHOCTb AOCTyna 3asiBUTENs K paHee NofaHHbIM UM 3asiBNEHUSIM B TEYEHUE He
MeHee OAHOro roga, a Takke 4YacTMYHO COOPMUPOBAHHBIM 3asiBIEHUSIM - B TEYEHNE HE MEHEE
3 MmecsLueB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOL| (mnanee - 3anucb) ocyliecTBnsieTcd
nocpeacteom EgmHoro, PecnybnukaHckoro noprana, TenegoHa KoOHTakT-ueHTpa ML,

3asBUTENO NpenocTaBndeTcss BO3MOXHOCTb 3anmncyu Ha nodble cBobGOAHblE ANs nNpuema
AaTy u Bpems B npegenax YCTaHOBMIEHHOrO B MHOMOQYHKUMOHANbHOM LEHTpe rpaduka
npuema.

3anncb Ha onpeaeneHHyo AaTy 3akaH4YMBaETCA 3a CYTKM 40 HACTYNMeHMst 3TON Aathbl.

[ns ocywecTBneHus npeaBaputTenbHON 3anucn nocpeactsom EgmHoro, PecnybnvkaHckoro
nopTana 3asiBUTENt0 HeobXoaMMO yKasaTb 3anpalinBaemMble CUCTEMOWN JaHHbIE, B TOM YUCTE:

daMmnnuio, Ms1, 0TYECTBO (NPU HaANUYUK);

HoMep TenedoHa;

aZipec 3ANEeKTPOHHOM MOYTHLI (MO XenaHuio);

Xenaemyto gaTy 1 Bpemsi npuema.

B cnyyae HecooTBeTCTBUSA CBEAEHUIN, KOTOpble COObLLMN 3asBUTENb NPU NpeaBapuUTeribHON
3anncu, JOKyMeHTaMm, npeaCcTaBfeHHbIM 3asBUTENeM npu MYHOM Npueme, npensaputenbHas
3anncb aHHynMpyeTcs.

Mpwn ocyLiecTBNeHNN NpeaBapuUTENbHON 3annucK 3aaBuTento obecneunBaeTcs BO3MOXHOCTb
pacneyaTtaTb TanoH-noaTeepxaeHue. B cnyyae, ecnun 3asBuTtenb COOOLWMT agpec 3MNeKTPOHHOM
NMoYTbl, Ha YKasaHHbIM agpec Takke HanpaBnseTca WHopMauma O NoATBEPXKOEHUN
npegBapuTenbHOM 3anmcu C yKasaHMeM aThbl, BpEMEHU N MecTa npuema.

Mpn ocywiecTBneHnn npenBapuUTENbHOM 3anucu 3asaBuTENb B 0b0s3aTenbHOM nopsigke
MHOPMUPYETCHA O TOM, YTO NpeaBapuTesnbHasa 3anucb aHHYNUPYETCS B Criydae ero HesiBKM no
ncredeHnm 15 MMHYT C Ha3Ha4YeHHOro BpEMEHN npmMema.

3asBuTenb B Nntoboe Bpemsi BipaBe 0TKa3aTbCA OT NpeaBapuTENbHON 3anucu.

3anpelaeTcs TpeboBaTb OT 3aABUTENS COBEPLLUEHUS MHBIX AEVNCTBUINA, KDOME MPOXOXKAEHUNSA
naeHTumkaumm n ayTeHTuduKaLmm B COOTBETCTBMM C HOPMATMBHbIMK NPaBOBbIMU akTamu
Poccuinckon ®epgepaumn, ykasaHna Uenn npuemMa, a Takke npeaocTaBfieHUs CBeOeHUN,



HeobXxoaMMbIX AN pacyeTa OSIMTENbHOCTU BPEMEHHOIO WMHTEpBarna, KoTopbii Heobxoaumo
3abpoHupoBaTb Ans npvema.

3. CocTag, nocnenoBaTenbHOCTb M CPOKM BbIMOMHEHUS aAMUHUCTPATUBHbBIX NpoLeayp,
TpeboBaHMsA K NOPSAKY UX BbIMOMHEHWS!, B TOM YMCIie OCOOEHHOCTUN BbIMOSTHEHUS
agMUHUCTPATMBHbIX NPOLEAYP B ANEKTPOHHOW hopMe, a Takke 0COBEHHOCTM BbINOMHEHMS
agMUHUCTPaTMBHBIX NpoLeayp B MHOrOYHKUMOHAMNbHbIX LIEHTpax

3.1. OnucaHune nocnegoBaTenbHOCTM AENCTBUIA NPU NpeaoCcTaBeHUN
MYHULMNANbHOM YCRyru

3.1.1. MNpepoctaBnenne MyHMUMNanNbHOW Yycnyrm BKkovaeT B cebs  cnepgywowme
agMWHUCTPaTUBHbIE NpoLeaypbI:

1) KOHCYNbTUPOBaAHWE 3asABUTENS;

2) NPUHATUE N PpacCMOTPEHME KOMIMIEKTa JOKYMEHTOB, NpeAcTaBNeHHbIX 3asBUTENeM;

3) HanpaBneHne  MeXBEAOMCTBEHHbIX  3ampoCOB B OpraHbl, y4yacTBywuwume B
npegocTaBfeHnn MyHUUMNanbHON yCnyru;

4) noaroTtoBKa pesynbTarta MyHULMNANbHOW YCyru;

5) Bblga4va (HanpaBreHne) 3aaBUTENO pedynbTaTta MyHUUUNanbHOW yCnyru;

6) ucrnpaBneHne TeXHUYECKNX OLLNBOK.

3.2. OkasaHue KOHCynbTauuin 3asBUTeNto

3.2.1. OcHoBaHMEM Ha4yana BbIMNOMHEHUS aAMUHUCTPATMBHOW npoueaypbl SABMAsSeTCH
obpalleHne 3asiBUTENs NO BOMpPOCaM, CBSA3AHHbIM C MNPeAOCTaBMEHNEM MyHMLMNANBHON
ycnyru.

HOMKHOCTHLIM NUUOM (PaBOTHUKOM), OTBETCTBEHHBIM 3@ BbINOSIHEHNE aAMUHUCTPATUBHOM
npoueaypbl, ABASETCS:

npu obpawueHnn 3aasutens B ML, — paboTHuk MdL;

npu obpaweHnn 3aseutens B OpraH — cekpeTapb WcnonHutenbHoro komuteTa
AMOYnaToBCKOro CenbCKOro MOCeneHus (ganee - OOIMKHOCTHOE 5MLUO, OTBETCTBEHHOe 3a
KOHCYINbTUPOBaHME).

3.2.2. 3aaBuTtenb BrNpaBe o0OpaTUTbCA 3a KOHCyMbTauMen O nopsgke W cpokax
npegocTasneHns MyHuumnansHom ycnyrm B MOLL nnyHo 1 no TenedoHy 1 3feKTPOHHOM NoyTe.

PabotHnk MOLl KoHcynbTMpyeT 3asBuTENnd, B TOM 4ucne no cocTtaBy, ¢opme
npegcTaBnsaeMon JOKyMeHTaumm 1 apyrum Bonpocam i NonyYeHUs MyHULMNansHOM YCnyru.

3asBuTenb MOXET NONy4YnTb MHGPOPMAaLMIO O nopsake NpeaocTaBneHUs MyHUUUNanbHOW
ycnyrn Ha odoumumansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPATMBHbIE NpoLeaypbl, YCTaHaBMMBaeMble HaCTOSLWMUM MYHKTOM, BbINOSTHAOTCS B
AeHb obpalleHns 3asBuTens.

PesynbTatamu BbINOMHEHNS aAMUHUCTPATUBHBIX MNpouenyp SBAAKTCA: KOHCyNbTauusa no
cocTtaBy, opme npeacrtaBnaeMon AOKyMeHTauuu u gpyrum Bonpocam, HeobxoanmbiM Afis
Nnosly4eHust MyHULMNarbHOW YCIyru.

3.2.3. 3aaButene BnpaBe obpatutbcs B OpraH no TenegoHy M 3NEeKTPOHHOW noyTe, a
TaKke NonyyYnuTb KOHCynbTaumo Ha EguHom, PecnybnukaHckom noptane, cavmte OpraHa o
nopsigke n cpokax NpeaocTaBreHnss MyHULMNAnNbHOM ycrnyri, B TOM Ynucne no cocrtasy, opme
npegcraBnsaseMon JOKyMeHTauum 1 apyrum Bonpocam Ans NonyYyeHUs MyHULMNansHOM yCnyru.

[OMmKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE MHMOPMUPYET 3asaBUTENS B
cooTBeTCTBUM C TpeboBaHsiMK NyHKTa 1.3.4 agMUHUCTPATUBHOIO pernamMmeHTa.

AOMWHUCTPATMBHbIE Npouenypbl, YCTaHaBIMBAaEMble HACTOSLLMM MYHKTOM, BbINOJSTHAKOTCA B
TeyeHne Tpex paboumx gHen co AHA NOCTYNNeHus obpalleHus.

PesynbTatamu BbINOSTHEHUS aAMUHUCTPATUBHbBIX Npouedyp SBASKTCA: KOHCyNbTauuu no
coctaBy, opme npeactaBnseMon OOKYMEHTaumm M ApyrMm Bornpocam, HeobxogumbiM Angd
Nosly4eHMst MyHULMNANbHOW YCIyru.



3.3. MNpuHaTtrne n paccMoTpeHne KoMnnekTa JOKYMEHTOB,
npeacTaBneHHbIX 3asBUTENEM

3.3.1. lNprvem OOKYMEHTOB Ans nNpefocTaBrneHus MyHUumunansHom ycnyrn dyepe3 MeL nnu
yaaneHHoe paboyee mecto MOLI.

3.3.1.1. 3asButenb (npeacraBuTens 3asBuTensl)) obpawaetca B ML ¢ 3anpocom o
npegocTaBneHnn MyHUUMNanbHOW YCNyrmu v npeacraBnsgeT AOKYMEHTbl B COOTBETCTBUW C
NMYHKTOM 2.5 agMUHUCTPATMBHOIO pernameHTa.

3.3.1.2. PaboTHuk MOL|, Beaywunm npmem 3asiBNeHU:

onpegenseT npeameT obpalleHns:;

yAOCTOBEPSET NMMYHOCTb 3asBUTENS;

NpPOBOANT MPOBEPKY MNOSIHOMOYMI NnLa, NoAatoLLEro AOKYMEHTHI;

NpOBOAUT MPOBEPKY COOTBETCTBUS LOKYMEHTOB TpeboBaHUsAM, ykasdaHHbIM B MyHKTe 2.5
agMWHUCTPATUBHOIO pernamMeHTa;

3anosHAET 3NeKTPOHHY0 dhopmy 3asereHns B AIC MOL;

npy nNpegocTaBfieHUN [AOKYMEHTOB, YyKasaHHblX B NyHKTe 2.5 aaMUHUCTPATUBHOIO
pernameHta Ha OyMaxHOM HocuTene, OCYLLEeCTBASET CKaHUpOBaHWE MpeacTaBreHHbIX
AOKYMEHTOB;

pacneyatbiBaeT 3aasneHne ns AIC Mo,

nepenaet 3adBUTENIO HA NPOBEPKY U NOANNCAHME;

nocre nognucaHnsa ckaHmpyeTt nognucaHHoe 3assneHne 8 AUC MOL;

sarpyxaet B AVAC MOLL pokymeHTbl, npeacTaBfieHHble B 9NEKTPOHHOM dopme unu
3NEKTPOHHbIE 06pa3bl OTCKaHMPOBAHHbLIX AOKYMEHTOB, (POpPMUPYET SNEKTPOHHOE A€ero;

BO3BpaLlaeT NoanMcaHHoe 3asiBfieHne u opurnHanbl OyMasKHbIX JOKYMEHTOB;

BbldaeT 3asaBUTENO Pacnuncky B Nnpueme JOKYMEHTOB.

AOMUHUCTPATMBHbIE NpOLeaypbl, YCTaHaBMMBaeMble HAaCTOALMM MYHKTOM, BbINOSTHAOTCS B
AeHb obpalleHns 3aasuTens.

PesynbTatamun BbINOMHEHNS aAMUHUCTPATUBHBIX Npoueayp ABMASTCA: rOTOBOE K OTNpaBKe
3asBneHne N nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnsaeT nakeT JOKYMEHTOB, NPUHATLIX OT 3asBuTtens B OpraH
B 3MIEKTPOHHON hopMe (B COCTaBeE NaKeTOB AMEKTPOHHbIX A€eM) B TeYEHME OAHOro paboyero aHs
CO OHA obpalleHns 3asBuTens B CTPYKTYpHoe nogpasgenexHe MoL.

PesynbTatamun BbINOMHEHUS agMUHUCTPATUBHbBIX NpoLeayp SABNSATCA: 3asiBrieHMe U nakeT
AOKYMEHTOB (9NeKTpoHHOe [feno), HanpaeneHHole B OpraH, nocpeacTtBOM  CUCTEMbI
9NEKTPOHHOIo B3aMOLENCTBUS.

3.3.2. Nprvem JOKyMEHTOB AN NpedoCTaBNeHUs MyHULMNanbHOW YCnyrn B 3NEKTPOHHOM
dopme vepes EgmHbin, PecnybnukaHckuii noprtan.

3.3.2.1. 3aaBuTenb Ang nogayun 3asBrieHUst B 3fIEKTPOHHOM (bopMe BbINOSHAET cneayouine
JEencTBuS:

BbIMOSHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpMY INEKTPOHHOIO 3aABMNEHWS;

3anonHaeT (opMy SMNEKTPOHHOrO 3asdBfEeHUs, BKIOYAKOLWY0 CcBefeHusl, Heobxoaumble U
oba3aTenbHble 4Ns NpegoCTaBneHns MyHULMNAansHON YCnyru;

NPUKpenniseT JOKYMEHTbl B 3MIEKTPOHHON (hopMe Uin 3NeKTPOHHbIE 06pasbl JOKYMEHTOB K
dhopme INeKTPOHHOro 3aaBneHus (Npy HeobxoanuMocTw);

noaTeepxaaeT (pakT  O3HAKOMMEHUs W corflacnua € YCroBUAMM U MOPSOKOM
NpedocTaBfeHns  MyHUUMNanbHOW  yCryrm B 9NEKTPOHHOM  ¢opme  (ycTaHaBnuBaeT
COOTBETCTBYIOLLYIO OTMETKY O COorflacum B popme 3reKTPOHHOTO 3asiBfieHUs);

nogreepxagaeT AOCTOBEPHOCTb COOBOLLEHHbIX cBefleHnn (ycTaHaBnuBaeT
COOTBETCTBYHLLYIO OTMETKY B (pOpME 3NIEKTPOHHOrO 3asiBEHNS);

OTNpaBnsaeT 3anoSIHEHHOE ANEKTPOHHOE 3asBrieHne (HaXnmaeT COOTBETCTBYIOLLYIO KHOMKY
B (popMe 3neKTPOHHOrO 3asaBMeHNS);

3NEKTPOHHOE 3asiBfieHWe MOANUCbIBAaeTCs B COOTBETCTBUM C TpeboBaHusMM nyHkTa 2.5.3
aAMWUHUCTPATUBHOIO perfiameHTa;

nony4aet ysegomreHme o6 oTnpaBke 3NEKTPOHHOIO 3asBNEHUS.



dopmaTHo-norndyeckass npoBepka CHOPMUPOBAHHOIO 3asIBIIEHUS OCYLLECTBNAETCHA nocre
3aronHeHns 3asaBUTENEM KaXaoro U3 rnonen anekTpoHHou opmbl 3aserieHus. [pn BbiIgBNeHUN
HEKOPPEKTHO 3anOfIHEHHOIO NOJis 3NEKTPOHHON POPMbl 3asBNEHNS 3asBUTENb yBEAOMIISETCS
O XapakTepe BbISIBNEHHON OLWMOKN 1 NopsiAKke ee yCTpaHeHUs NoCcpeacTBOM MHAOPMALMOHHOMO
CcOo0bLLEHNA HENOCPEOCTBEHHO B 3NIEKTPOHHOM (bopMe 3asiBIIEHMS.

AOMWHUCTPATMBHbIE Npoueaypbl, YCTaHaBIMBaeMble HAaCTOSLLMM MYHKTOM, BbINOJSTHAOTCA B
AeHb obpalleHns 3aasuTens.

PesynbTtatamu BbINONHEHUS agMUHUCTPATUBHBIX NpoLeayp SBMSKTCA: 3NeKTPOHHOE Aeno,
HanpasneHHoe B OpraH NocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHue komnnekra 4oKyMeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Ha4vana BbINOSIHEHUS aAMUHUCTPATMBHOM nNpoueaypbl ABnsieTcs
NMOCTynneHne 3asiBeHnss M  WHbIX [OKYMEHTOB, HeoOXoauMmbIX ANs  npefocTaBneHus
MYHULIMMNANbHON YCNYyru.

HOMKHOCTHLIM NMLOM (pabOTHMKOM), OTBETCTBEHHbIM 3a BbINOSIHEHNE agMUHUCTPATUBHOWN
npouenypbl sBnsetca Cekpetapb VcnonHWTEnbHOro komuteTa FAMOYnaToOBCKOro CenbCKOoro
rnocereHus (ganee - AOMKHOCTHOE MU0, OTBETCTBEHHOE 3a NPUeM JOKYMEHTOB):

3.3.3.2. [Jo/mKHOCTHOE N0, OTBETCTBEHHOE 3a NPUeM AOKYMEHTOB, B crnyyae obpalleHus
3asBuTens c 3aasreHmem B OpraH:

onpegenseT npegmeT obpalleHus;

yCTaHaBnMBaeT NIMYHOCTb 3asBUTENS;

NPOBOANT NPOBEPKY MOMIHOMOYMIA LA, NoAatoLLEero AOKYMEHThI;

NpPoOBOAMT MPOBEPKY COOTBETCTBUSA AOKYMEHTOB TpeboBaHMsM, yKadaHHbIM B MyHKTe 2.5
agMWHUCTPATUBHOIO pernamMeHTa, MNpPOBEepKy COOTBETCTBUS MNPeACTaBfEHHbIX [OOKYMEHTOB
yCTaHoBIeHHbIM TpeboBaHnAM (Haanexaiiee oopMieHne Konui OOKYMEHTOB, OTCYTCTBUE B
AOKYMeHTax Nog4YUCTOK, MPUMUCOK, 3a4EPKHYThIX CIOB U MHbIX HE OrOBOPEHHbIX UCMPaBreHui);

3arnonHAeT 9NeKTPOHHYH (opMy 3asdBMeHUs B aBTOMaTU3UPOBAHHOW MHGOPMAaLMOHHOM
cucTeme, NpegHasHa4YeHHON 1S oKasaHWs rocyaapCTBEHHbIX U MYHUUMMANbHbIX YCNYT;

npu npefocTaBneHnn [OOKYMEHTOB, YKasaHHbIX B MNyHKTe 2.5 agMUHUCTPaTMBHOIO
pernameHta Ha OyMaxHOM HocuTene, OCYLLEeCTBASET CKaHUpOBaHWE MpencTaBreHHbIX
AOKYMEHTOB;

pacnevaTtbiBaeT 3asiBfeHne;

nepegaet 3asiBUTENIO HA NPOBEPKY U nognucaHue;

nocrie NnognucaHns CKkaHupyeT NnognucaHHoe 3asBreHueE;

3arpyxaet B aBTOMaTU3NPOBAHHYO MHAOPMAaLUMOHHYKO CUCTEMY, NpefHa3Ha4YeHHy AN
OoKasaHuWsi TOCYAapCTBEHHbIX W MyHUUMNAnbHbIX YCRyr OOKYMEHTbl, NpeAcTaBfEeHHble B
3NEKTPOHHOM POpME WUIM 3NEKTPOHHble 0Bbpasbl OTCKAHMPOBAHHBLIX AOKYMEHTOB, hopMupyeT
3NEKTPOHHOE Aeno;

BO3BpaLlaeT NoAnMcaHHoe 3asiBfieHne n opurnHanbl OyMaXKHbIX JOKYMEHTOB 3asBUTENIO;

BblAaeT 3asaBUTENO PaCcnUCKy B Npueme LOKYMEHTOB.

B cnyyae Hannuma ocHoBaHuW ONs OTKasa B nNpuemMe LOKYMEHTOB [OJDKHOCTHOE Nuuo,
OTBETCTBEHHOE 3a NpWeM OOKYMEHTOB, YBELOMIISIET 3asBUTENA O HanMyum NpensaTcTBUN And
npuemMa 3asiBfieHns 1 Bo3BpallaeT eMy AOKYMEHTbI C O6bSCHEHMEM coLepXXaHUS BbISIBIIEHHbIX
OCHOBaHW Ons OTKa3a B NpMemMe JOKYMEHTOB.

3.3.3.3. [JomKHOCTHOE NnLO, OTBETCTBEHHOE 3a MPUEM OOKYMEHTOB, Mocre MocTynieHns
AOKYMEHTOB Ha pacCMOTpPEHME:

npuceBaMBaeT 3asiBlIEHUIO HOMEep B COOTBETCTBMM C HOMEHKNATypon pnen wu craTtyc
«lMpoBepka OOKYMEHTOBY;

n3ydaeT MOCTYNUBLUME ONEKTPOHHble Aena, B TOM 4ucrne MpUroXeHHble 3asBuTenem
AOKYMEHTbI B 9NEKTPOHHON (DOPME 1 INEKTPOHHbIE 0O6pasbl AOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YATAEMOCTb AIIEKTPOHHbLIX 0O6pa3oB JOKYMEHTOB;

nposepsieT cobnogeHne ycnosuin 4ENCTBUTENbHOCTU INEKTPOHHON NOANUCK, NOCPEACTBOM
obpaweHna Kk EgnHomy noptany (B criyyae, ecnu 3asiButenem npencraBrieHbl SNEeKTPOHHbIe
AOKYMEHTbI, MOANUCAHHbIE YCUNEHHOW KBANMULMPOBAHHOW 3MEKTPOHHOW NOAMUCHIO).

Mpn HanuuMm OCHOBaAHWA, MPEeAYCMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPaTUBHOIO
pernameHTa, MnoArotTaBnuBaeT MpPOEKT peweHusas o6 oTkase B nNpuemMe [OOKYMEHTOB,
Heobxo4MMbIX A4S NpeoCTaBNeHNa MyHULMNAIbHOW YCyrn.



B cnyyae, ecnu B pesynbTate NpoBepKU YCUSTIEHHOW KBanuuuUMpOBaHHOW 3NEKTPOHHOW
noanncu BbISIBIEHO HecoOnaeHne yYCroBUN ee OeNCTBUTENbHOCTU, MPOEKT pelueHus o6
oTKase AOO0SMKeH cofepxaTtb MyHKTbl cTtatbk 11 PepepanbHoro 3akoHa Ne 63-P3, koTopble
NOCHY>XWUIN OCHOBaHWEM ANA ero NpUHATUS.

MpoekT peweHns 06 oTkase B NpuemMe LOKYMEHTOB, HEOOXOAUMbBIX ANS NpefocTaBreHus
MYHUUMNANbHOW YCNyru, ¢ ykasaHnemM Npu4YvH oTkasa (B criydae, ecrniv OCHOBaHUS A5 OTkasa B
npuemMe AOKYMEHTOB, HEOOXO4MMbIX ANs NPeaoCTaBneHns MyHMUMNanbLHON yCnyr, cBsidaHbl C
HapyLWeHNEM YCTaHOBIIEHHbIX TpeboBaHMM K TakMM OOKyMEHTaM, OCHOBaHWA AN OTkasa B
npueMe [OOKYMEHTOB [JOJKHbl codepxaTb WH(opMaumio O HaAMMEHOBAHUM [OOKYMEHTOB
(MHpopmaumn, ceedeHWn), KOTOpble He MpeacTaBrieHbl, coepXaT HeLOCTOBEPHble WU (MNn)
npoTUBOpPeYMBbIE CBeAEHUsl, OOPMIIEHbI C HapyLeHMEM YCTaHOBIIEHHbIX TpeboBaHun),
HanpaBfsieTCqd Ha corfnacoBaHMe B YCTaAHOBIIEHHOM Mopsigke MnocpeacTBOM — CUCTEMbI
3MEKTPOHHOro AOKYyMEHTOO6opOoTa.

CornacoBaHune npoekta pelweHns ob oTkase B nNpueme AOKYMEHTOB, HeobxoauMbix Ons
npefoCcTaBfeHns MYHUUMNANbHOM YCIyrn, OCYLLUECTBRSETCA B nopsake, npegycMoTpPeHHOM
nyHKTOM 3.5.3 afMUHUCTPATUBHOIO pernamMmeHTa.

B cnyyae oTcyTcTBMS OCHOBaHW Onsi OTKa3a B NpUeMe OOKYMEHTOB, MPeayCMOTPEHHbIX
NYHKTOM 2.7.1 aAMUHUCTPATUBHOIO perfnameHTa, A0SPKHOCTHOE N0, OTBETCTBEHHOE 3a NpuemM
AOKYMEHTOB, B TeYEHME OAHOro pabo4vero AHsA CO AHA NOCTYNSEHUS 3asiBNEHUs, HanpaBnsieT
3asBUTENO, yKa3aHHbIM B 3adBfeHun crnocobom, yBeAoMMeHne O MNOCTYMfEeHUN 3asBrneHus,
cogepxallee BXOAALNA PErNCTPaALMOHHBIA HOMEP 3asiBNEHUs, OaTy MOfydYeHns 3asiBleHus,
nepeyeHb HavMeHOBaHUW annoB, MNpeAcTaBfeHHbIX K HEMY AOKYMEHTOB, AaTy nosiydeHus
pesynbTarta MyHUUUNanbHOW yCryri.

3.3.3.4. NcnonHeHune npoueayp, ykasaHHbIX B nyHkTax 3.3.3.1, 3.3.3.3 agMUHUCTpPaATUBHOIO
pernameHTa, Npu HannMyYnm TEXHUYECKOW BO3MOXXHOCTM OCYLLECTBNSAETCA B aBTOMaTUYECKOM
pexmme C  UCMNOMb3OBaHMEM  aBTOMATU3MPOBAHHOM  MH(OPMAUMOHHOW  CUCTEMBI,
npegHas3Ha4YeHHOM ANs OKa3aHUs rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIYT.

3.3.3.5.  AOMuHUCTpaTMBHblEe  Mpoueaypbl,  ycTaHaBnuBaemble  nyHkTom  3.3.3
aAMWHUCTPATUBHOIO perfiameHTa, BbIMOMHATCSA B TeYeHue OAHoro paboyero AHA CO OHS
NOCTYNfEeHUs 3asBNEHMSI HA pacCMOTpPEHME.

PesynbTatamu BbINONMHEHUS a4MWHUCTPATUBHBIX Mpouenyp SABNATCA: MNPUHATLIA  Ha
pacCMOTPEHNE KOMMSIEKT JOKYMEHTOB UIM NPOEKT pelleHna o6 oTkase B npueme AOKYMEHTOB,
HeobXxoauMbIX AN9 NPeagoCcTaBNeHNS MyHULMNANbHOW YCNyru.

3.4. HanpaBneHvne MexBegoMCTBEHHbIX 3aMpOCOB B OpraHbl, y4acTByOLME B NpeaocTaBieHnm
MYHULMNANbHOM YCRyru

3.4.1. OcHoBaHMeM Hayana BbINOMHEHUA aAMUHUCTPATUBHOW npoueaypbl sBAsSeTcs
nonyyeHne [AOIDKHOCTHbIM — NUUOM  (pabBOTHMKOM), YMONMHOMOYEHHBbIM Ha  BbIMOIHEHME
agMUHUCTPATMBHOW npoueaypbl, OT OOSPKHOCTHOro nuua (paboTHuka), OTBETCTBEHHOrO 3a
npuem OOKYMEHTOB, MPUHATLIX OT 3asBUTENS JOKYMEHTOB.

[OMKHOCTHLIM NUUOM (PaBOTHUKOM), OTBETCTBEHHbBIM 3a BbINOMIHEHNE aAMUHUCTPATUBHOM
npouenypsbl, aensetca CekpeTapb VcnonHuTenbHoro komuteta SAMOYynaToBCKOrO CenbCKOro
nocerneHvs (ganee - 4OMKHOCTHOE NMLO, OTBETCTBEHHOE 3a HanpaBneHne MexXBeAOMCTBEHHbIX
3anpocos).

3.4.2. [omkHOCTHOE nuuo, OTBETCTBEHHOE 3a HanpaBfeHue MeXBEeOOMCTBEHHbIX
3anpocos, ¢opMUpyeT W HanpasnseT B 3MeKTPOHHOW dopMe MNocpeacTBOM CUCTEMbI
MEXBEAOMCTBEHHOIO  3MIEKTPOHHOrO  B3aumogenctesvs  (Npy OTCYTCTBUMM  TEXHUYECKOM
BO3MOXHOCTU — WHbIMK crniocobamu) 3anpocbl O NpeaoCcTaBrleHUn AOKYMEHTOB W CBEOEHUN,
NpeayCMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO perfnamMeHTa.

AOMUHUCTPaTUBHbIE NpoLeaypbl, ycTaHaBNMBaeMble HACTOSLLMM NMYHKTOM, BbIMOSHAOTCA B
AeHb MPUHATUA 3asiBNEHNsI HA PAaCCMOTPEHME.

PesynbTaTtamun BbINOMHEHUA aAMWHUCTPATUBHLIX Mpoueayp SBNATCH: HanpaslieHHble B
opraHbl BNactu 1 (Mnv) NoaABegOMCTBEHHbIE OpraHam BnacTu OpraHM3aLmnmn 3anpochl.

3.4.3. CneumanncTbl NOCTaBLUUKOB AaHHbIX HA OCHOBaHUWM 3anpocoB, MOCTYMNUBLUMX Yepes
cuctemy MeXBeLOMCTBEHHOMO 9MNEKTPOHHOrO B3aVMOAENCTBUS, npegocTaBnsalT



3anpawmBaemMble OOKYMEHTbl (MHpopMauuio) nnn HanpasnsT yBegoMieHns o6 oTcyTcTBum
AOKYMeHTa 1 (Unu) nHopmaumm, HeobxoanMbIX A4S NPeSOoCTaBNeHMs MyHULUNANbHOW yCnyru
(nanee — yBegomneHue o6 oTkase).

AOMUHUCTPATMBHbIE NpoLeaypbl, YCTaHaBMMBaeMble HAaCTOSLMUM MYHKTOM, BbINOSTHAOTCS B
TeyeHne Tpex [AHeW CO [AHSA MOCTYNNeHUs MeXBEAOMCTBEHHOro 3anpoca B OpraH unu
opraHusauuto, NnpeaocTaBnaloLLmMe AOKYMEHT U MHOpMaLNIO, ECIIM UHbIE CPOKN MOATOTOBKA U
HanpaBneHus OTBeTa Ha MEeXBeLOMCTBEHHbIN 3anpoc He YCTaHOBMeHbl deaepanbHbIMU
3aKkoHamu, npaBoBbiMM akTamu [lpaButensctBa Poccuiickon degepauum n NPUHATBIMA B
COOTBETCTBUN C hefeparibHbIMW 3aKOHaMW HOPMaTMBHbLIMU NPaBOBbLIMU akTamu Pecnybnukn
TartapcTaH.

PesynbTatamu BbIMOMHEHUS  aAMWHUCTPATUBHBLIX  Mpouedyp  SBMSKOTCA: AOKYMEHThI
(cBepeHust), Heobxoaumble Ans NpeaocTaBneHns MyHUUMNaneHon ycnyrn, nnbo ysegomneHme
o6 oOTkase, HanpaeneHHble [JOJDKHOCTHOMY nuly, OTBETCTBEHHOMY 3a HanpasfeHue
MEXBELOMCTBEHHbIX 3anNpoCoB.

3.4.4. [JOmMKHOCTHOE nULO, OTBETCTBEHHOE 3a HarnpasfieHue MeXBeLOMCTBEHHbIX
3anpocos:

nonyyaet  3anpalivMBaemble  4epe3  CUCTEMY MEXBELOMCTBEHHOrO  3IEKTPOHHOro
B3aMMOOENCTBUSA JOKYMEHTbI (cBepeHust), Heobxoammble ans npegocTaBneHns
MyHUUMNanbHOW ycnyrn, nnbo yesegomrnieHne o6 OTkase npu OTCYTCTBUMM AOKyMeEHTa u (Unn)
MHdopMauuny;

npu HanmMyMm OCHOBAHWK, MPeayCMOTPEHHbIX MyHKTOM 2.7.1 agMUHUCTPaTUBHOIO
pernameHTa, noaroTaBnNMBaeT MpPOEKT pelweHns o006 oTkase B nNpuemMe [OOKYMEHTOB,
Heobxo4MMbIX A48 NPeoCTaBNeHns MyHULUMNAanbHON YCnyri.

MpoekT peweHna o6 oTkase B Npueme OOKYMEHTOB, HEOOXOAMMbIX AN NpefoCcTaBneHus
MYHULMMNANbHON YCNyru, ¢ ykasaHnem nNpudnH oTkasa (B criydae, ecrnvm OCHOBaHWS AN oTkasa B
npueme OOKYMEHTOB, HEOOXOANMbIX AN NPeaoCTaBNeHNA MyHULMNANbHOW YCNYrn, CBA3aHbl C
HapyleHVeM YCTaHOBIMEHHbIX TpeboBaHMM K TakMM [AOKYMEHTaM, OCHOBaHWS ANA OTkasa B
npueme AOKYMEHTOB [AOSDKHblI cogepXaTtb MHGPOPMauMio O HaUMEHOBAaHUW [AOKYMEHTOB
(MHbopmMaumn, ceedeHnin), KOTOpble HE MpeAcTaBneHbl, cogepXaT HeLOCTOBEPHbIE WU (MNN)
npoTMBOpEeYMBbLIE CBeAeHUs, O(OpPMNEHbl C HapyLEHMEM YCTaHOBMEHHbIX TpeboBaHun),
HanpaBnseTCs Ha CcorfacoBaHMe B YCTAHOBMEHHOM MOpsiAke MNOCPEeACTBOM  CUCTEMbI
3MIEKTPOHHOro AOKYyMeHTOobopoTa.

CornacoBaHune npoekTa pelleHns ob oTkase B npuveme AOKYMEHTOB, HEOOXoOMMbIX ANis
npeaocTaBneHns MyHUUMNANbHOW YCNyru, OCYLeCTBRsieTCs B nopsigke, npenyCMOTPEeHHOM
nyHKTOM 3.5.3 aAMWHUCTPATMBHOIO perfnamMmeHTa.

AOMUHUCTPATMBHbIE NPOLeaypbl, YCTaHaBMMBaeMble HAaCTOALMUM MYHKTOM, BbINOSTHAOTCS B
AEeHb NOSyYeHNsa CBEAEHUN N0 MEXBEAOMCTBEHHbIM 3anpocam.

PesynbTatamu BbIMOMHEHMS  agMUHUCTPATMBHBIX  MNpoueayp SABMASKTCHA:  AOKYMEHThI
(cBepeHus), Heobxoanmble Ans NPeaoCTaBNEHNA MyHUUMNANBHOW YCIyri, NPOEKT pelleHnsa ob
oTKase B Nnpueme LOKYMEHTOB, HEOOXOAMMBbIX A5 NPefOoCTaBNeHs MyHULMNAanbHON YCnyru.

3.4.5. VcnonHeHne npouenyp, ykasaHHbIX B nyHkTax 3.4.2, 3.4.4 agMWHUCTPATUBHOIO
pernameHTa, Npyu Hanuumm TEeXHUYECKOW BO3MOXHOCTWU OCYLLECTBNSAETCA B aBTOMaTMYeCKOM
pexuMme C  UCMNOSib30BaHMEM  aBTOMAaTU3UPOBAHHOW  MH(OPMALMOHHOW  CUCTEMBI,
npegHasHa4YeHHON AN okasaHWsl rocyAapCTBEHHbLIX U MyHULUMNAmNbHbIX YCRyr, B TOM 4YuCre C
MOMEHTa perncTpauumn 3asBfieHMs B COOTBETCTBUM C NYHKTOM 2.13 aaMWHUCTPaATUBHOIO
perrnameHTa.

3.4.6. MakcumanbHbIA CPOK BbIMOMHEHUA agMWHUCTPATMBHBLIX Mpouenyp, yKasaHHbIX B
nyHkTe 3.4 aAMUHUCTPATUBHOIO perfiaMmeHTa, CocTaBnsaeT Tpy pabounx gHs.

3.5. MoaroToBka pesynbTata MyHULMNANbHOM YCryrm

3.5.1. OcHoBaHMeM Hayana BbIMNOMIHEHUS aAMUHUCTPATUBHOW npoueaypbl SBMAsSeTcs
NOCTynneHMe OT AOMMKHOCTHOMO Nnua, OTBETCTBEHHOrO 3a HanpaBlieHUME MeXBEAOMCTBEHHbIX
3anpocoB, [AOKYMEHTOB (CBEAEHWUI), HeobXoauMMbIX ANs NPEeAOoCTaBMEHUS MyHULMNANbHOM
ycrnyru.



HOMKHOCTHLIM NNLOM, OTBETCTBEHHbIM 3a BbIMNOMHEHME aAMUHUCTPATUBHOW MNpoueaypsbl,
ansetca CekpeTapb McnonHuTenbHOro komuteta AmMOynaToOBCKOrO CENbCKOro noceneHus
(Banee - OQOMKHOCTHOE NWUUO, OTBETCTBEHHOE 3a MNOArOTOBKY pes3ynbTata npefocTaBneHus
MYHULMMNANbHOW yCnyru).

3.5.2. [JOMKHOCTHOE NULO, OTBETCTBEHHOE 3a MOArOTOBKY pesyrnbTata npegoctaBneHus
MYHUUUNANbHOW YCRyru:

paccmaTpmBaeT  CPOPMUPOBAHHbLIN KOMMNMEKT  OOKYMEHTOB, HeobxoauMMbIX  OnS
npegocTaBeHnUs MyHULMMNANbHOWN YCNYru;

Npyv BbISIBIIEHUM OCHOBaHUM AN OTKasa B NpefoCTaBfeHMM MYHULMNANbHOW YCIyru,
yKa3aHHbIX B NyHKTe 2.8.2 agMUHUCTPATMBHOIO perfnamMeHTa, NorotaBnmBaeT NpoeKT peLleHns
06 oTKase B NpegoCcTaBfeHnn MyHULMNAanbHOW yCnyru;

B Crnyyae OTCYTCTBUS OCHOBaHUM ON15 OTKasa B NpefoCcTaBNeHun MyHUUUNanbHOW YCnyru,
npeaycMOTPEHHbIX MYHKTOM 2.8.2 aAMUHUCTPATMBHOIO perfnameHTa, no utoram paccMoOTpPeHUs
AOKYMEHTOB, HEOOXOAUMbIX AN NPeAoCTaBNeHNs MyHUUMNAnNbHOW YyCnyru, noarotaBnvMBaeT
NPOEKT pesynbTaTa NpPeaocTaBfeHns MyHULUMNAnbHOW YCNyrM B COOTBETCTBUM C MOAMNYHKTaMn
1 — 3 nyHkTa 2.3.1 agMUHNCTPATMBHOIO pernameHTa;

HanpaBnsieT MOArOTOBMIEHHbI MNPOEKT pes3ynbTata npeaocTaBNeHna MyHULMNANbHON
yCrnyru Ha corracoBaHve B YCTaHOBMIEHHOM MOpsiAKe MNOCPeACTBOM CUCTEMbl 3NEKTPOHHOrO
AOKyMeHToobopoTa.

AOMWHUCTPATMBHbIE Npoueaypbl, YCTaHaBIMBaeMble HAaCTOALLMM MYHKTOM, BbINOSTHSOTCS B
TeYyeHne OaHOoro paboyero gHs.

PesynbTatamu BbINOSTHEHUS aOMUHUCTPATUBHBIX NpoLeayp SBASOTCA: MPOEKT pelleHna ob
oTKase B NpeJoCcTaBlieHUn MyHULMNAnbsHOW YCIyru, CpaBkn (BbIMUCKN).

3.5.3. CornacoBaHne ©1 nognucaHve npoekTa pesynbTata npegocTaBneHns
MYyHUUMMNANbHON YyCnyrn (Oanee — npoeKTbl AOKYMEHTOB) OCYLLECTBNAETCA pykoBoAUTENEM
CTPYKTYpPHOro nogpasgeneHns, OTBETCTBEHHOro 3a MOAroTOBKY pesyfnbTaTa MyHULMManbHOM
ycnyru, 3amectutenem Pykosogutens OpraHa, PykoBogutenem OpraHa.

[MoaroToBrieHHbIE MPOEKTbl OOKYMEHTOB, WMELWMe 3aMeyaHus, BO3BpallalTca Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pesynbTata MyHuuunansHow ycnyru. Nocne
YyCTpPaHEHUs1 3aMeYyaHun NPOeKTbl JOKYMEHTOB MOBTOPHO MNepefarTca ANA corfacoBaHus u
noanncaHus.

PykoBogntens OpraHa npu paccMOTPEHUN NPOEKTOB JOKYMEHTOB MpoBepseT cobnogeHune
agMWHUCTPATUBHOIO perfnameHTa LOMKHOCTHbiMM nuuamu  OpraHa B 4acTu  CPOKOB
BbIMOSMIHEHUS a4MUHUCTPATUBHBIX Mpoueayp, UX MocneaoBaTenbHOCTM M MOMAHOTHI, Hanuyng
COrnacoBaHWM YMNOSTHOMOYEHHbIX [AOSMPKHOCTHbIX Ny OpraHa B CUCTEME 3MEKTPOHHOro
AOKymMeHToobopoTa.

B cnyyae BbISIBNEHWS HapyLleHWA B 4YacTU CPOKOB BbIMNOMHEHUS aOMUHUCTPATUBHbIX
npouenyp, WX nocnegosaTensHOCTM W nNonHoTel Pykosoautens OpraHa uHUUMUpyeT
npuBrneYeHne K OTBETCTBEHHOCTW NuL, JONYCTUBLUMX HapyLUEeHUs, B COOTBETCTBMU C MYHKTOM
4.3 agMVHUCTPAaTMBHOIO perfamMeHTa.

AOMUHUCTPATMBHbIE NpoLeaypbl, YCTaHaBMMBaeMble HAaCTOSLWMUM MYHKTOM, BbINOSTHAOTCS B
TeyeHne ogHoro paboyero gHs.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX NPoLeayp SABMAITCS: peleHne o6 oTkase
B NpYeme LOKYMEHTOB HEOOXoauMbIX NS NPeAoCTaBneHns MyHUUMNANbHOW YCnyru, peleHne
06 oTKase B NpefoCcTaBfeHnn MyHULMNAanbHOW YCnyru, cnpaeka (Bbinucka).

3.5.4. NcnonHeHne npoueayp, YkasaHHbIX B nyHktax 3.5.2, 3.5.3. agMUHUCTpaATUBHOIO
perrnameHTa, Npu Hanuyinm TEXHUYECKOM BO3MOXHOCTWU OCYLLECTBNAETCH B aBTOMaTU4YECKOM
pexuMe C  UCNOfb30BaHMEM  aBTOMAaTU3MPOBAHHOW  WMH(OPMALUOHHOW  CUCTEMbI,
npegHas3Ha4YeHHOM OS89 OKa3aHUs rocyfapCTBEHHbIX U MyHULMNANbHbBIX YCIYT.

MakcumarsbHbIA CPOK BbINOSTHEHUS aAMUHUCTPATUBHbLIX NPOLeayp, yKka3aHHbIX B MyHKTe 3.5.
a4MWHUCTPATUBHOIO perfnamMeHTa, COCTaBnsieT oauMH pabounin AeHb.

3.6. Bblgaya (HanpaBneHue) 3asBUTENO pedynbTaTa MyHUUMNANbHON yCnyru



3.6.1. OcHoBaHMeM Hauvana BbINOSIHEHUS aAMUHUCTPATMBHOM Npouenypbl sBnsieTcs
nonyyeHve [OMMKHOCTHBIM TIULOM, OTBETCTBEHHbIM 33 BbINOMHEHNE aAMWHUCTPaATUBHOMU
npoueypsbl, JOKYMeHTa, NoATBepXaatoLero npeaocTaBneHne MyHuumnansHOM yCyri.

[OMKHOCTHLIM NULOM, OTBETCTBEHHLIM 3a BbIMOSIHEHME aAMWUHUCTPaATUBHOW MpoLuenypsbl,
ansetca CekpeTapb McnonHuTenbHOro komuteta AmMOYnNaToBCKOrO CeNnbCKOro nocerieHus
(Banee - OOMKHOCTHOE NNLO, OTBETCTBEHHOE 3a BblAayy (HanpasneHne) JOKYMEHTOB).

3.6.2. [lofmKHOCTHOE N0, OTBETCTBEHHOE 3a Bblgayy (HanpaBrieHne) JOKYMEHTOB:

obecneunmBaeT perucTpaumio U BHeCeHVWe CBedeHUN O pea3ynbTate npeocTaBrneHus
MyHUUMMNANbHOW ycrnyrm B MNOACUCTEMY BeOeHUA [OOKYMEeHTauum aBTOMaTuU3MPOBAHHOM
WH(POPMALNOHHON CUCTEMbI, MNpedHasHayYeHHOW AN OKas3aHWsl rOoCydapCTBEHHbIX U
MYHULMNANbHbIX YCNYT;

n3Bellaet 3aaBuTensa (ero npeacraBuTensl) cnocobom, ykasaHHbIM B 3asBrieHUWU, O
pesynbTate npeaocTaBneHnss MyHUUMNanbHOM YCiyrM U O BO3MOXHOCTU  MOSyYeHUs
pesyrnbTara npegocTraBneHus MyHuuunansHoun ycnyrm B Oprare nnv 8 ML,

WcnonHeHve npoueayp MNpyM HanmMuMm TEXHUYECKOM BO3MOXHOCTM OCYLLECTBNSETCH B
aBTOMaTU4YECKOM peXxume C UCMOMb3oBaHMEM aBTOMAaTU3MPOBAHHOW WHMOPMaLNOHHOM
CUCTEMbI, NpeAHa3Ha4YeHHOW AN1S OKas3aHMs rocyaapCTBEHHbIX U MyHULMNANbHBIX YCYT.

AOMWHUCTPATMBHbIE Npoueaypbl, YCTaHaBIMBaeMble HAaCTOSLLMM MYHKTOM, BbINOJSTHAKOTCA B
TeyeHne ogHoro paboyero AHA CO OHA MOAMUCAHUS OOKYMEHTA, SBMSIOWErocs pe3ynbTatoMm
npefocTaBneHns MyHUUMMNanbHOW YCNyru, YNONMHOMOYEHHbIM OOIDKHOCTHbIM nuuomM OpraHa
(OpraHom).

PesynbTatamu BbINOMHEHNA  aAMUHUCTPATUBHBIX npouenyp SABNAKTCA:  pasMelleHune
cBefeHuMn O peasynbTaTe MpedoCcTaBreHnss MyHUMUMNanbHOW ycryrm B MHAOPMaUMOHHBIX
cuctemax, W3BeleHue 3asBuTensa (ero npeacTaBuTensl) O pesynbtate npegocTaBrieHus
MYHULMNANbHON YCNyru n cnocobax ero nonyyeHums.

3.6.3. lNopsigok Bbigauu (HanpaeneHusl) pesynbTata npefocTaBneHUss MyHUUUnansHoOW
yCnyru:

3.6.3.1. lNpn obpalleHnn 3aaBuTensa 3a pesynbTatoM MyHuuunanbHon ycnyru B ML,
paboTHMk MOLl BbligaeT 3asiBuTento pesynbtaT MyHULMNAnbHOW yCcnyrm B popme ak3emnngapa
9NEeKTPOHHOro AOKymMeHTa Ha 6ymaxHom HocuTene. Mo TpeboBaHuO 3asBUTENs BMeCTe C
9K3eMNNAPOM 9fEeKTPOHHOrO0 [OKyMeHTa Ha OymaxHOM HocuTene emy npeaocTaBnaeTcd
9K3eMMNAp AMEeKTPOHHOro JOKYMEHTa MyTeM ero 3anmcu Ha CbeMHbI HOocuTenb MHopmauum
NN HanpasneHUsa 3JK3eMnnspa 3NEeKTPOHHOro AOKYMEHTa MO 3fEeKTPOHHOM noyTe B agpec
3aasutend. lNpy 3anMcn Ha CbeMHbIM HOCUTENb MHPOPMaUUKN UM HanpasrieHnn 3K3emnnapa
9NEKTPOHHOr0 [JOKyMEHTa, Ha OCHOBE KOTOPOro COCTaBfieH 3K3eMnndp 3feKTPOHHOro
AOKYMeHTa Ha BymMaxHOM HocuTere, Mo 3NEKTPOHHOW NoYTe MAEHTUYHOCTbL Takoro aK3emnnsapa
9NEKTPOHHOIO [AOKYMEHTA 3K3EeMNMSAPY 3NEeKTPOHHOro AOKYMeHTa Ha OymaxHOM Hocutene
3aBepseTcA YMNOMHOMOYEHHbIM COTPYAHUKOM ¢ NCnonb3oBaHNEM yCUNEHHON
KBanMuumMpoBaHHOM 3NEKTPOHHOW NoAnucu.

AOMUHUCTPATMBHbIE NpoLeaypbl, yCTaHaBnMBaeMble HaCTOALWMUM MYHKTOM, BbINOSTHAOTCS B
nopsiake ovyepeHoCTU, B AeHb NPUOLITUA 3a8BUTENS B CPOKWU, YCTAHOBMEHHbIE pernameHTom
paboTbl MOLI.

PesynbTtatamu BbINOMHEHUS agMUHUCTPATUMBHLIX Npoueayp ABNAKTCA: dukcaumsa dpakta
Bbldayn pesynbTata npegoctaBneHns myHuuunanbHon ycnyrm B AVIC MOL, pesynbtar
npegocTaBneHnUss MyHUUMNansHOW YCNyru, BblAaHHbIA 3a9BUTENIO.

3.6.3.2. lNpu obpaweHnn 3asBuTens 3a pesynbTaTOM MyHUUUNANbHOM YCIyrn 4yepes
EovHbii, PecnybnukaHckui nopTtan  3asBUMTEN0 B JIMYHBbIN  KaOMHET aBTOMAaTUYECKM
HanpaBnseTcs ANEeKTPOHHbIN 00pa3 AOKYMeHTa, ABMSOLWErocs pesynbTaToM npeaocTaBneHus
MYHUUMNANbHOW  YCIyrn, MOAMNUCaHHbIM  YCUIIEHHOMW  KBanNUOUUMPOBAHHOW  3rIEeKTPOHHOM
noanNUCbIo YNOSTHOMOYEHHOTO AOMKHOCTHOro nuua OpraHa (OpraHom).

AOMWHUCTPaTMBHBbIE Npoueaypbl, YCTaHaBMBaEeMble HAaCTOSLLMM MYHKTOM, BbINOJTHAKOTCA B
AeHb noAnucaHvs AOKYMeHTa, noaTBepxaaroLLero npegocrasneHve (oTkas B NpegocTaBrneHum)
MYHULMMNANbHOW YCNYru, YNONHOMOYEHHbIM AOMKHOCTHBIM nuoM OpraHa (OpraHom).

PesynbTatamu BbINOMHEHNS agMUHUCTPATMBHLIX Npoueayp SBASIOTCA:  HanpasneHue
(npepoctaBnenne) ¢ wucnonb3oBaHMem EguHoro, PecnybrnvkaHcKoro noprtana 3asBUTENto



AOKYMeHTa, noaTeepXaatoLlero npefocTaBneHne MyHMumnanbHOn ycnyrn (B TOM Yncre oTkas
B NpefocTaBneHn MyHUUUNansHoOu ycriyru).

3.6.3.3. lNpu obpaweHnn 3asBuTens 3a pesynbTaToM MyHuuunanbHou ycnyrm B OpraH,
AOIMKHOCTHOE 1WUO, OTBETCTBEHHOE 3a Bblgady (HanpasreHue) [OOKYMEHTOB, BblgaeT
3aaBUTENt0 pesynbTaT MyHuuunanbHon ycnyru. [lo TpeboBaHWO 3asBUTENs BMecTe C
9K3EeMNMIAPOM 3NIeKTPOHHOro AOKyMeHTa Ha OymaxHOM HocuTerne emy npegocTtaBnsercs
9K3eMNNAp SMNEeKTPOHHOro JOKYMEHTa MyTeM ero 3anncu Ha CbeMHbIA HOCUTENb MHopMaunm
UNU HanpaeneHns JK3eMnrsgpa 3MeKTPOHHOro AOKYMEeHTa Mo 3MEeKTPOHHOM rnoyTte B agpec
3aaBuTens.

AOMWHUCTpPaTUBHbIE npouenypsl, yCTaHaBnMBaeMmsble HacTOSALWMM MYyHKTOM,
OCYLLIECTBNAOTCA B MOPSAKE O4YepeaHOCTH, B AeHb NpubbITUS 3asBUTENs B COOTBETCTBUU C
[MpaBunamu BHyTpeHHero TpygoBoro pacnopsigka OpraHa.

PesynbTatom BbINOMHEHUS agMUHUCTPATMBHBLIX Mpoueayp SBNATCA: dukcaums dakra
Bbldayn pesyrnbTata MpedocTaBneHns MyHUUUnanbHOW Yycryrm B aBTOMaTU3NMPOBaHHOM
WHOPMaLUMOHHON  cucTeme, npefHasHadeHHOM [N OKasaHuUs  roCyJapCTBEHHbIX U
MYHUUMNANbHbIX YCAYT.

3.7. icnpaBneHne TeXHN4YeCKNx onbok

3.7.1. B cny4yae oOHapyxeHuUss TexXHW4ecKon OowWnbkn B [OOKYMEHTe, SBMSKOLWEMCS
pes3ynbTaTtoM MyHULMNAnbeHOW yCnyru, 3assuTtenb HanpasnaeT B OpraH:

3asBrneHne o6 wucnpasneHun TexHuYeckon owwnbku (npunoxeHve Ne 5 K HacTodwemy
agMWHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblOaHHbIN 3asBUTENI0 KaK pes3ynbTtaT MyHUUMManbHOW YCIyrn, B KOTOPOM
COAEPXNTCA TEXHUYECKas OwnbKa;

AOKYMEHTbI, UMEoLLME IOPUONYECKYIO CUMY, CBUAETENbCTBYIOWNE O HANMYUM TEXHUYECKON
oLINGBKMN.

3agaBneHne 06 ncnpasneHnn TEXHNYECKON OLINOKN B CBEAEHUSX, YKa3aHHbIX B JOKYMEHTE,
ABNAOLLEMCA pe3ynbTaToOM MyHULMNAanbHOW ycnyri, nogaeTcsa 3assutenem (YnorHOMOYEHHbIM
npegcTaBuTenieM) NOYTOBbLIM OTMNPAaBEHMEM (B TOM 4uChe C UCMONb30BaHNEM 3TIEKTPOHHOM
no4tbl), Nn6o 4Yepes EamHbin, PecnybnukaHckuin noptan nnnm ML,

3.7.2. JOSMKHOCTHOE NMLO, OTBETCTBEHHOE 3a NpueM AOKYMEHTOB, OCYLLeCTBNsSeT npuem
3aaBneHna o6 ncnpaBneHnn TEXHNYECKON OLINGBKN, perncTpupyeT 3asBrneHne C NpUNoXKeHHbIMN
AOKYMeHTaMM U nepegjaet WX [OOMMKHOCTHOMY Ivly, OTBETCTBEHHOMY 3a 00paboTky
AOKYMEHTOB.

AOMWHUCTPATMBHbIE Npoueaypbl, YCTaHaBIMBaeMble HAaCTOSILLMM MYHKTOM, BbINOJSTHSKOTCA B
TeyeHne ogHoro paboyero OHA € AaTbl perncTpauumn 3asaBrneHus.

PesynbTatamu BbIMOMHEHUS  aAMUHUCTPATUBHBLIX MNPOLEOYp SBASKTCS: MNPUHATOE U
3aperncTpupoBaHHOe 3asBfeHue, HanpaBfieHHOe Ha pPacCMOTPEHME [LOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JOMKHOCTHOE NnnUO, OTBETCTBEHHOE 3a 06paboOTKy LOKYMEHTOB, paccMaTpuBaeT
AOKYMEHTbl M B LENAX BHECEHUS WUCMpaBfeHWn B [OKYMEHT, ABMSAWWACS pe3ynbTaToMm
npefocTaBneHnss MyHUUMNArbHOW YCNyru, OCYLWEeCTBRSeT npoueaypbl, npeagyCMOTPEHHbIe
NyHKTOM 3.5 agMUHUCTPATMBHOIO pernaMeHTa, U BbldaeT UCNPABEHHbIN AOKYMEHT 3asBUTESIO
(ynonHOMOYEHHOMY MpeAcTaBuTEN) NWYHO NOA4 POCMUCE C  U3BATUEM Y  3asaBUTENS
(ynosIHOMOYEHHOrO  npeacTaBuTeEnsl) OpurnHana [[OKYMEeHTa, B KOTOPOM  COAEPXKUTCS
TexHuyeckaa owubka, WNM HanpaenseT B agpec 3asBuTend MNoYTOBbIM OTNpaBrieHneEM
(nocpeacTBOM 9NEKTPOHHOW MOYTbl) MUCbMO O BO3MOXHOCTM MOSMyYEHUS AOOKyMeHTa npu
npegoctasneHnn B OpraH opurMHana AOKYMEHTA, B KOTOPOM COAEPXKUTCA TexHU4Yeckas
owmnbka.

AOMUHUCTPATMBHbIE NpOLeaypbl, YCTaHaBMMBaeMble HAaCTOSLWMUM MYHKTOM, BbINOSTHAOTCS B
TeyeHue OByX paboumx gHen nocre ObHapyXeHUs TeXHUYECKOW OLIMOKM MK nonyvYeHns oT
nob0oro 3aMHTEPECOBAHHOTO NUUA 3asBreHnst O AOMNYLLEHHON ownbke.

PesynbTatamu BbIMONMHEHUST  aAMUMHUCTPATUBHBLIX  Npoueayp  SABMASKTCA:  BblAaHHbLIN
(HanpaBneHHbIN) 3aABUTENO AOKYMEHT.



4. Mopsagok n opMbl KOHTPONA 3a NpeaoCcTaBleHneM MyHULMNANBHOW YCyru

4.1. MNMopsaok OCyLLEeCTBNEHNSI TEKYLLLEro KOHTPONS 3a COOMAEHNEM U UCTIONTHEHMEM
OTBETCTBEHHbLIMUN JOMKHOCTHLIMY NUL@AMU NOMNOXEHUIA aAMUHUCTPATUBHOIO pernameHTa u
WHbIX HOPMATMBHbIX MPaBOBbLIX AKTOB, yCTaHaBNMBaOLWNX TpeboBaHNs K NpefoCcTaBNeHUIO

MyHUUMNAnbHOM YCryrn, a Takke NPUHATUEM UMW PeLIEHNIA

KoHTpoOrmb 3a NOMHOTOM U Ka4eCTBOM MpeaoCTaBieHUss MyHUUUNAIbHOW YCNyru BKNOYaeT B
cebs BbISIBNEHME W YyCTpaHeHWe HapylweHun npaB 3asBUTeNnen, nposefeHne MNpoBepoK
cobntogeHnsa npoueayp NpeaocTaBneHNs MyHULMNAnbHOM YCNyri, NOAroTOBKY PELUEeHUn Ha
aencteus (6esgenctame) JOMKHOCTHBIX NUL, OpraHa MECTHOMO camoyrnpaBfeHns.

dopmamn  KOHTpoONA 3a CcobGMAEHMEM UCMOMHEHMS aAMUHUCTPATUBHBIX npoueayp
ABNAOTCA:

1) npoBepka M cornacoBaHve MPOEKTOB AOKYMEHTOB NO NpefoCTaBNEeHUD MyHULMNANsHON
ycnyru;

2) NpoBOAUMbIE B YCTAHOBITIEHHOM NOPSAKE NMPOBEPKM BeAeHNA Oernonpon3BOACTBa;

3) NnpoBefeHMe B YCTAHOBMEHHOM NOPSAAKE KOHTPOIIbHbIX NPOBEPOK cobniogeHusa npouenyp
npegocTaBfieHnUss MyHULUMNANbHOW YCNYru.

B uensx Tekyulero KOHTPOns MCMNOMb3YTCA CBEAEHUS, UMEIOLLMECH B 3reKkTpoHHon 6ase
AaHHbIX, CNnyXebHas KoppecnoHOeHUMsl, YCTHast U NMUCbMEeHHas WHJopMauus OOSMKHOCTHbLIX
nvd, OCYLLECTBASKWMX BbINOSIHEHWE aAMWHUCTPATUBHBLIX Mpouedyp, XypHanbl y4yeTta
COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne cBeaeHus.

[nsa ocywecTBneHna KOHTPOSiA 3a COBeEpLUEHMEM [OeuCTBUM Npu  npenocTaBreHnn
MYHUUMNANbHOW  YCNYrM U MPUHATAM  PEeLleHUn  PyKOBOAWUTESD  OpraHa MeCTHOro
camoynpasneHns NpeacTaBnsTCs CNpaBkn O pesynbTatax NpeaocTaBneHuss MyHULMNansHOM
ycnyru.

O cnyyadx W npuyYnHaX HapyLeHWs CPOKOB, MOCNefoBaTeNbHOCTU W COAepXaHus
aZlIMUHUCTPATUBHBIX Npoueayp AOSPKHOCTHbIE NUua HeMeasleHHO MHAOPMUPYIOT pyKOBOAUTENS
opraHa, NpeaoCcTaBnALLEro MyHULUUNANbHYO YCNYry, a Takke NpeanpuHUMaloT CPOYHbIe Mepbl
No YCTPaAHEHUIO HapyLUEHWUNA.

Tekywmin KOHTPONb 3a cobniogeHnem nocnegoBaTenbHOCTU AEWCTBUN, ONpeaenieHHbIX
aAMUHUCTPATUBHBIMM  MNpouedypaMy N0  NPefoCTaBNEeHU  MyHUUUNANbHOWM  YCRyru,
OCYLLIECTBMNSAETCA 3aMecTUTeNnemM pykoBOAUTENS oOpraHa MeCTHOro camoynpaBreHus,
OTBETCTBEHHbIM 3a oOpraHusauuio paboTbl MO NPeAoCTaBfIEHUIO MYHULMMANbHOW YCIyrn,
HayanbHUKOM OTAena, OCYyLWeCTBNALWeEro opraHusauuio paboTbl MO  NpeaocTaBreHuto
MYHUUMNANbHOW YCAyrn.

[MepeyeHb AOMKHOCTHBLIX MWL, OCYLLECTBASIOLWMX TEKYLUMA KOHTPOMb, YCTaHaBrMBaeTCs
NOSIOXKEHNAMM O CTPYKTYPHbIX noApasderieHnsix opraHa MeCTHOro caMoynpaBfieHuss U
AOIMKHOCTHBLIMU perfaMmeHTamu.

4.2. MNopsigok U NePUOAMYHOCTb OCYLLECTBIEHNS NIIaHOBbIX Y BHEMTAHOBbLIX NPOBEPOK MOSHOTbI
1 KayecTBa npeaocTaBneHnst MyHULUMNanbHOM YCryr, B TOM Yncre Nopsiaok U hopMbl
KOHTPOJIS 3@ MOMHOTON 1 KAa4eCTBOM NpefoCcTaBNeHNst MyHULMNAbHOW YCryru

4.2.1. KoHTponb 3a MOMHOTOW M KayeCTBOM MNpefoCTaBfieHUs MYHUUMNANbLHOW YCIyrn
ocyLlecTBndeTcH B popmax:

1) NnpoBeaeHWsi NPOBEPOK;

2) paccmoTpeHus xanob 3assutenen Ha geuncteua (besgenctene) OpraHa, a Takke UX
AOIMKHOCTHbIX ML, MyHMLMNAMbHbBIX Cry>XaLlnX.

4.2.2. B uenax ocywlecTBleHNs KOHTPOSS 3a MOSHOTOM U KavyeCTBOM MNpenocTaBneHus
MYHMUMMNANbHON YCRyrm nNpoOBOAATCA MfaHOBble W BHENMaHoBble npoBepku. [lopsagok u
NepuUoanYHOCTb OCYLLIECTBIIEHNSA MNSIAHOBLIX MPOBEPOK YCTaHaBnMBaeTCcA nraHoMm paboTbl
OpraHa. Npu npoBepke MOryT paccmMaTpuBaTbCs BCE BOMPOCHI, CBA3aHHbIE C NPeOCTaBNEHNEM
MYHMUMNANbHON ycnyrn (KOMMAEKCHble MPOBEPKWU), MMM OTAENbHbIA BOMNPOC, CBSA3AHHLIN C
npegocTaBneHnemM MyHULMNanbHOM ycnyrn (Tematudeckne nposepkn). MNMposepka Takke MOXeET
NPOBOANTLCS NO KOHKPETHOW Xanobe 3aaButens.



4.2.3. BHennaHoBble NPOBEPKN MPOBOAATCS B CBA3W C NPOBEPKOW YCTpPaHEHUs paHee
BbISIBMIEHHbIX HapyLleHUW agMWHUCTPATMBHOIO perfiameHTa, a Takke B Criydyae nosiyvyeHus
xanob 3aseutenen Ha pencteua (6esgencteme) OpraHa, a Takke WX OOMMKHOCTHbLIX nnu,
MYHMLMNANbHbIX CAYXXaLLUX.

4.2.4. PesynbTtaTbl MPOBEPKM OCOPMNAITCA B BUAE akrta MNpPOBEPKU, B KOTOPOM
YKa3bIBalOTCA BbISIBIEHHbIE HEQOCTATKM N NPEASIOKEHNSA MO UX YCTPaHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NML, OpraHa, NpegoCcTaBnAoLWEro MyHMLMNANbHYHO
ycnyry, 3a peLueHns n gencteus (6esgencraune), NpUHMMaemble (OCYyLLIECTBIISIEMbIE) MU B
XoAe nNpeaocTaBfeHns MyHULUMMNANbHON yCnyru

Mo pesynbTatam NpOBEeAEHHbLIX MPOBEPOK B CryyYae BbISBNEHUS HapyLeHUn npas
3asBUTENEeNn BUHOBHbIE NULA MNPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTtenbcTBOoM Poccunckon denepaumn.

PykoBoautenb opraHa MeCTHOro CaMOyrMpaBlieHUs HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPeHUe 3asBreHUN.

PykoBogntenb (3amectuTtenb pykoBoAUTENS) CTPYKTYPHOro noApasgerneHns opraHa
MECTHOro camMoyrnpaBfeHuss HeceT OTBEeTCTBEHHOCTb 3a HeCcBOeBpeMeHHoe U (Mnn)
HeHagnexawiee BbIMOSIHEHWE AaOMUHUCTPATUMBHLIX [OEWCTBUW, YKa3aHHbIX B pasgene 3
aZiMUHUCTPATUBHOIO perfiaMmeHTa.

[OMKHOCTHbIE NMUa W WHble MyHUUMNAanbHble ChyXalwue 3a peweHns u LOenCTBUS
(6e3penctBue), npyHUMaeMble (OCyLlecTBNAeMble) B Xo4e NpefocTaBneHns MyHuumnanbHOM
YCIyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBMIEHHOM 3aKOHOA4ATENbCTBOM MOPSAKE.

4.4. TlonoxeHus, xapakTepuaytoLume TpedoBaHUs K nopsaky u dopmamM KOHTPOIs 3a
npeaocTaBneHNEM MyHULMNANbHOW YCNYri, B TOM YACIE CO CTOPOHbI rpaXKaaH, ux
06beanHEeHNNn 1 opraHM3aunin

KoHTpornb 3a npegocTaBneHMeM MYHUUMMNANbHOW YCNYrM CO CTOPOHbI rpaxaaH, WX
00beaVHEHUI M OpraHu3aunin, OCYLLECTBNSETCA MOCPEACTBOM OTKPbITOCTU OeATENbHOCTU
opraHa MeCTHOro CamoyrnpaBfieHNs NPy NPEAOCTABNEHUN MYHULMMNANbHOW YCINyri, NONyYeHus
MOSMIHOW, aKTyanbHOW W  OOCTOBEPHOM WHGOpMauMM O nopsake npefocTaBneHus
MYHUUMNANbHOW YCRyrM M BO3MOXHOCTU gocynebHoro paccMoTpeHus obpawieHun (kanob) B
npouecce npegocTaBneHnss MyHULMNAnbHOM YCyru.

5. locynebHbin (BHeCyaebHbIN) nopsagok obxanoBaHus pelleHni u aenctemm (6es3gencTams)
opraHa, NpegoCTaBnALLIEr0o MyHUUUNANBHYIO YCNYry, MHOFO(YHKLMOHANBHOIO LeHTpa
npegocTaBneHns rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCIYr, OpraHn3aummn, ykasaHHbIX B
yactn 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne210-d3, a Takke UxX OMKHOCTHBIX NL,
MYHUUMNANbHbIX Cry»Kalmx, paboTHUKOB

5.1. 3aaButenu uMmelT nNpaBo Ha obxanoBaHwe B [ocydebHOM nopsigke pelueHun u
aencteuin (6e3nencTeuns) opraHa, NPeaoCTaBnAsOWEro MyHUUMNanbHY YCNyry, AO/MKHOCTHOMO
nvua opraHa, nNpegocTaBnALWEro MyHUUMMAanNbHYK YChyry, MyHULMNAnbHOrO CcCryXallero,
pyKoBOAUTENS OpraHa, NpeoCTaBrsalowWero MyHUUUNanbHy ycnyry, MHOrogyHKLUMOHANbLHOIo
LeHTpa, paboTHMKa MHOMOQYHKUMOHANBLHOMO LIeHTpa, OpraHn3auumn, NpegyCMOTPEHHbIX YacTblo
1.1 cTtatbu 16 PegepanbHoro 3akoHa Ne 210-P3, a Takke nx pabOTHUKOB.

3asBuTenb MoOXeT 06paTUTLCA C Kanobou, B TOM YUCIe B CReayoLmnx cryvasx:

1) HapylweHne Ccpoka perucrtpaumm 3anpoca O NpeaoCTaBneHuM MyHUUUNAnNbHOW YCrnyru,
3anpoca, ykasaHHoro B ctaTtbe 15.1 ®degepanbHoro 3akoHa Ne 210-93;

2) HapyleHue cpoka npeaocTaBfeHus MyHUUMNanbHOM ycnyru. B ykasaHHOM crydae
pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM pelueHun u aencteun (besgencreng)
MHOrOYHKLMOHANbHOro LEeHTpa, paboTHUKA MHOrO(YHKUMOHANbHOMO LUEeHTpa BO3MOXHO B
crnyyae, ecnu Ha MHOrFOYHKUMOHAmNbHbIN LUEHTP, peweHns u gencteusa (besgencreue)
KOoToporo ob6XanylTcsi, BO3MOXeHa (QyHKUMS N0 NpedoCTaBNEHU0  COOTBETCTBYHOLLNX



MYHUUMNANbHbLIX YCIyr B NOSIHOM obbeme B nopsigke, onpeaeneHHoMm yactbto 1.3 ctatbn 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue Yy 3asBUTENA [OOKYMEHTOB WU WHGOpMauuuM nmbo OcCyLLeCTBEHUS
AENCTBUA, NpeacTaBrieHne Unn OCyLLEeCTBIIEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMAaTMBHBIMU
npaBoBbIMK akTamun Poccuickon degepaumm, HopMmaTUBHBIMUM NPaBOBLIMU akTaMu Pecnybnnkm
TaTtapcTaH, MyHWUMNANbHbIMA NPABOBbIMW aKTaMu ANfs NPeAoCTaBfeHUss MyHUMUMMAnbHON
ycnyru;

4) oTka3 B nNpuvemMe [OOKYMEHTOB, MpeAoCTaBNeHWEe KOTOPbIX MNpPeayCcMOTPEHO
HOpMaTUBHbIMW NpaBoBbIMU akTamun Poccuiickon depepaunmn, HOPMATUBHLIMU NPABOBbLIMM
aktammn Pecnybnukn TatapctaH, MyHUUMNanbHbIMU NPaBOBbIMU akTamMu Ansi NpeaoCTaBreHuns
MYHULMNANbHOW YCNyru, y 3asaBUTens;

5) oTka3 B npegocTaBfeHUM MyHMUMNANbHOW YCRyrn, €Cnu OCHOBaHWA OTKasa He
npegycMoTpeHbl dedeparnbHbIMM 3aKOHAMU U MPUHATBIMWA B COOTBETCTBUU C HUMMU MHbIMU
HOpMaTUBHbIMA NpaBOBbIMM akTamu Poccuickon Pepepaumm, 3akoHaMM U UHbIMU
HOpPMaTUBHbIMW NpPaBoOBbIMK akTamun Pecnybnukn TaTtapcTaH, MyHUUUNanbHbIMW NPaBOBbIMU
aktamn. B ykaszaHHOM cnyvae pocynebHoe (BHecyaebHoe) obxanoBaHve 3asBUTENEM
peweHnn wn pgencteun  (6e3nencTBnsa)  MHOTOYHKLMOHANbHOrO  LeHTpa, paboTHuka
MHOTOYHKLMOHANbHOro LeHTpa BO3MOXHO B Crlyvae, ecrniv Ha MHOTO(PYHKUMOHAMNbHbIN LIEHTP,
peweHns u pgencteus (6e30encTBME) KOTOPOro oOXanykTcs, BO3foXeHa QyHKuua no
NpeaoCcTaBfEHNIO COOTBETCTBYIOLIMX MYHUUMNANbHbLIX YCNyr B NONHOM obbeme B nopsake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue c 3aaBUTENA NpPU NPefoCTaBneHMM MyHUUMNANbHOW YCryrn nnatbl, He
npeaycMOTPEHHON  HOPMaTMBHbIMA  NpaBoBbiMM  akTamu  Poccuinckon — Pegepauuu,
HOpMaTUBHLIMW NpPaBOBbIMK akTamun Pecnybnukn TaTtapcTaH, MyHUMUMNanbHbIMM NPaBOBbIMU
akTamu;

7) oTKa3 opraHa, NpegoCTaBMAOWEro MyHAUMNANbHYK YCNyry, LOMKHOCTHOrO nuvua
opraHa, npefoCTaBnslLWeEero MyHUUUNANbHY YCryry, MHOrO(YHKUMOHANbHOro UeHTpa,
paboTHMKA MHOrO(PYHKUMOHANbHOIO LEeHTpa, OpraHus3auun, npegycMoTpeHHbIX 4vactbto 1.1
ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, nnu nx paboTHUKOB B UCNPaBIEHUN OOMYLLEHHbIX
UMM OneYvaTok M OWKnBOoK B BblAAHHbLIX B pe3yrnbTaTte npeaocTaBreHnss MyHULMNansHOM YCnyru
AOKyMeHTax nnbo HapylleHue YCTaHOBMEHHOrO Cpoka Takux wucnpasneHun. B ykasaHHOM
cnyyae pocynebHoe (BHecyaebHoe) obOxanoBaHue 3asiBUTENEM peLleHUn W OerCTBUN
(6e3pencTBnsa) MHOrogYHKUMOHANbLHOIO LiEeHTpa, paboTHMKA MHOroyHKLMOHANbHOro LEeHTpa
BO3MOXHO B Clyyae, €CnM Ha MHOrOMYHKUMOHANbHbIA LUEHTP, PeLeHna Wu AOenCTBUS
(6e3pencTBne) KOTOporo obGxanylTcs, BO3noOXeHa (QyHKUMS nNo  nNpeaocTaBliEHMIO
COOTBETCTBYHOLUMX MyHMUMNANbHbIX YCNyr B MNOfIHOM ob6bemMe B nopsigke, onpeneneHHoM
yacTtblo 1.3 ctatbn 16 PepgepanbHoro 3akoHa Ne 210-P3;

8) HapylweHne cpoka unu nopsiaka Bblgavym JOKYMEHTOB MO pesynbTaTam npeaocTaBneHns
MYHULIMNANbHON YCNYru;

9) npuocTaHOBNEHWE MNpPeaoCTaBNEeHNA MyHUUMNANbHOM YCRyrn, €ecnv OCHOBaHUS
NPUOCTAHOBMNEHNS He NpeaycMoTpeHbl deaeparnbHbIMKM - 3aKOHAMU U MNPUHATBIMU - B
COOTBETCTBUN C HUMW MHbIMM HOPMaTMBHLIMM MpPaBOBbIMW akTamu Poccunckon depepaumm,
3aKOHaMMW X WHbIMW  HOPMATUBHbIMW  NpaBoBbIMM  akTamwn Pecnybnukn TaTapcTah,
MYHUUMNANbHLIMA NPaBoOBbIMM akTamMn. B ykasaHHOM cnydae pocyaebHoe (BHecynebHoe)
obGxanoBaHue 3asBuTENneM pelweHnin u gencteun (6e3gencTBus) MHOTOMYHKLMOHANBbHOMO
LUeHTpa, paboTHMKa MHOroyHKUMOHANbHOrO LEHTpa BO3MOXHO B Criyyae, €ecnvM Ha
MHOTrOOYHKLMOHANbHbIN LEHTP, peweHns n gencteusa (b6esgencrasmne) KoToporo obxanyroTces,
BO3r0XeHa yHKLMA NO NPeaoCTaBEHNI0 COOTBETCTBYHOLMX MYHULMNAMBHBIX YCAYr B NOSTHOM
obbeme B nopsgke, onpeaeneHHomM vacteto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHue y 3asiBUTENS NpUM NPEeSOCTaBMEHUN MYHMLMNANBbHOW YCNYrn AOKYMEHTOB
unn uHoOpMaumm, OTCYTCTBME M (UNM) HEeOOCTOBEPHOCTb KOTOPbIX HE yKasbiBanucCb Mpu
nepBoHayanbHOM OTKa3e B MpueMe [OOKYMEHTOB, HeoOXOoAMMbIX ANns npefocTaBreHus
MyHMUMNANbHON ycnyrn, nMbo B NpeaocTaBleHuM MyHUUMNANbHOW YCIyru, 3a UCKOYEHNEM
crny4aes, NpeayCMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbn 7 PegepansHoro 3akoHa Ne 210-93. B
ykaszaHHOM cnyyae pgocygebHoe (BHecynebHoe) obGxanoBaHue 3asiBUTENEM pPELUEHUA U
aencteun (6e30encTBmst) MHOFO(YHKLUMOHANbHOIO LeHTpa, paboTHMKa MHOroyHKLMOHANbHOIo



LUeHTpa BO3MOXHO B criyyae, ecrnv Ha MHOrogyHKLUMOHAalbHbIA LEHTP, peLleHns U OenCTBUS
(6e3pencTBne) KOTOPOro OGXanykTcs, BO3foXeHa QyHKUMA NO  NpeaoCTaBreHuto
COOTBETCTBYIOLUMX MYyHMUMNAmNbHbIX YCNyr B MOMHOM oObemMe B nopsake, onpenereHHoM
yacTbio 1.3 ctaTbn 16 ®egepanbHoro 3akoHa Ne 210-P3.

5.2. )Kanoba nogaetca B NUCbMEHHON dopme Ha BGyMaKHOM HocUTeNe, B 3NEKTPOHHOM
dopme B opraH, NpPeaoCTaBnSOWNA MYHULMNANBHYK YCNYry, MHOTO(YHKUMOHANbHbIA LIEHTP
nMbo B COOTBETCTBYIOLUMA OpraH rocygapCTBEHHOW BMacTu, SABNSAWOLWMACA ydypeauTenem
MHOrOYyHKLMOHANbHOro LeHTpa (ganee - yypeauTternlb MHOrO(YHKUMOHaNbHOMO LUeHTpa), a
Takke B OopraHuMsauuun, npegycMoTpeHHble vacTbio 1.1 ctatbnm 16 degepanbHoro 3akoHa Ne
210-03. >Kanobbl Ha peweHns wn pgencteua (6es3gencteme) pyKkoBOAMTENS  OpraHa,
NpegocTaBNALWEro MyHUUUNANbHY Ycnyry, NofalwTcs B BblWeCTOAWMA opraH (Npu ero
Hanu4mm) NMbo B criy4ae ero OTCyTCTBUA pacCMaTpMBalOTCA HENOCPEACTBEHHO PYKOBOAUTENEM
opraHa, NpefocTaBfiAOWEro MyHuuunanbHyl ycnyry. XXanobbl Ha pelleHus U OencTeus
(6e3pencTtBne) paboTHUKA MHOrOMYHKUMOHANBHOMO LEeHTpa noJatTcs PYKOBOAUTENHO 3TOro
MHOroyHKUMoOHaneHoro ueHtpa. »Kanobbl Ha peweHns u pgeuncteusa (b6esgencreue)
MHOTrOYHKLMOHANbHOro LieHTpa NOA4AlTCHa yYpeamTento MHOrO(YHKUMOHANbHOro LeHTpa unm
AOIMPKHOCTHOMY  NULY, YNOMHOMOYEHHOMY HOPMaTUBHBIM MpPaBoOBbIM akToM Pecnybnuvku
TaTtapctaH. Xanobbl Ha peweHna u gencteus (6esgencrterve) pabOTHUMKOB OpraHM3auuin,
npeanycMOTpeHHbIX 4vacTbto 1.1 crtatbm 16 PepepanbHoro 3akoHa Ne 210-903, nopgatotcs
PYKOBOAUTENAM 3TUX OpraHM3aLmin.

Kanoba Ha peweHus wn pgenctena (6es3nencTBme) opraHa, npeaocTaBsoLLIErO
MYHMUMNANbHYK YCIyry, AOSMPKHOCTHOrO NUuAa opraHa, npefoCTaBrisoOWEro MyHUUMNANbHYO
yCnyry,  MyHUMUMMANbHOIO  Criyallero, pykoBoguTens  opraHa, npeaocTaBnsaoLwLero
MYHULUMNANbHYK YCnyry, MOXeT OblTb HanpaBfeHa no noyte, Yyepe3 MHOroyHKLUNOHANbHbIN
LUEeHTp, C WCMNOnb3oBaHWEM WHPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn «MIHTepHeT»,
oduumanbHOro canta opraHa, NpegoCTaBnALWEro MyHUUunanebHyto ycnyry, EguHoro noptana
nnbo PecnybnukaHckoro noprtana, UHOPMaLUNOHHOW cUcTeMbl gocynebHoro obxanosaHus, a
TaKke MOXeT OblTb NPUHATA NPU NIMYHOM Npueme 3aasutens. YKanoba Ha pelueHnsa n 4encTBus
(6e3pencTBne) MHOroyHKLMOHANBHOIO LEeHTpa, paboTHMKaA MHOrOYHKLMOHANbHOIO LEeHTpa
MOXeT OblITb  HanpaBfneHa NO  No4YTe, C  WCMNONb30BaHMEM  WHM(OPMALNOHHO-
TeNeKkoOMMyHUKaUnoHHon cetn «WHTepHeT», oduumanbHOro camta MHOMOgYHKUMOHANbHOro
ueHTpa, EguHoro noptana nubo PecnybnukaHckoro nopTtana, WHOPMaUWOHHOW CUCTEMBI
pocynebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATA NPU NUYHOM Npueme 3aaBuUTens.
YKanoba Ha peleHna un genctena (besgenctane) opraHmsaunin, NnpeayCcMoTpeHHbIX YyacTbto 1.1
ctatbn 16 ®epgepanbHoro 3akoHa Ne 210-d3, a Takke nx paboTHUKOB MOXET BbITb HaNpaBneHa
no noyTe, C UCMONb30BaHNEM MHGOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTu «HTEepHeT»,
odmumManbHbIX CanToB 3TUX opraHn3aumn, EgmHoro noprana nnbo PecnybnnkaHckoro noprtana,
a Takke MOXeT ObITb NPUHATA NPU TIMYHOM NpUemMe 3asBUTENS.

5.3. X)Kanoba pgomkHa cogepxaTb:

1) HaumeHoBaHWe opraHa, NPeAoCTaBNANLWEro MyHUUMNANbHYH YCnyry, LOSMKHOCTHOMO
nMua  opraHa, npefocTaBfsloWeEro  MyHUUMnanbHyl  ycnyry, nvbo  MyHuUMnanbHOro
crnyXawlero, MHOroyHKLUMOHANbHOrO LEHTpa, ero pykoBoautena wu (unu) paboTHMKA,
opraHusaunn, NpegycMOTPEHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03, nx
pykoBogutenen u (unu) paboOTHUKOB, peweHns wn pencteua (besgencrene) KOTOPbIX
obxanytoTcs;

2) dbammnnunio, Nms, OTYECTBO (MocnegHee - NpU Hanu4yMM), CBeAeHUs O MEeCTe XUTeNbCTBa
3aasutenda - dusanyeckoro nuua nmMbo HauMeHOBaHWEe, CBEAEHWA O MeCTe HaxoXaeHus
3aaBUTENSA - IOPUONYECKOro Nuua, a Takke HoMep (HOMepa) KOHTakTHoro TenedoHa, agpec
(appeca) aneKTpOHHOW MOYTbI (NPW HanmMyYuMK) U NOYTOBbLI adpec, NO KOTOPbIM AOMMKEH ObiTb
HanpaBneH OTBET 3asiBUTENIO;

3) cBegeHuss 06 obxanyemblx peweHusx u gencteusx (6esgencteum) opraHa,
npeaocTaBnsAoLLErO MYHMLMNANbHYHO ycnyry, AOJMKHOCTHOrO niua opraHa,
NpedoCTaBNAOWEro  MyHUUMNAnbHyO  ycnyry, nubo  MyHUMUMNAnbHOrO  Criyalliero,
MHOTO(YHKLMOHANbHOro LeHTpa, paboTHMKA MHOrogYyHKLMOHANbHOIO LeHTpa, opraHv3auuin,
npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB;



4) [oBoAbl, HA OCHOBAHWW KOTOPbIX 3asiBUTENb HEe COrfaceH C peleHneM u OenNCTBUEM
(6e3pencTBnem) opraHa, nNpefoCTaBnSOWEro MyHUUMNANbHYK YChyry, AOMKHOCTHOrO nuvua
opraHa, nNpegocTaBSAOWEro MyHUUMNanNbHYK ycnyry, nnbo MyHUMUMNanbHOro criyxatlero,
MHOrOQYHKLMOHANbHOro LeHTpa, paboTHMKa MHOroyHKLMOHANBbHOMO LiEHTpa, OpraHu3auum,
npenycMOTPEHHbIX YacTblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, nx paboTHUKOB.
3asButenem MorytT ObITb NpeAacTaBneHbl OOKYMEHTbl (MpyW Hanmuuuu), noaTeepXxaatolime
[0BOAbI 3aaBUTENS, NMMBO UX KONUN.

5.4. MoctynuBwasna xanoba noanexuT perucTpaumm B CPOK He nosgHee paboyero AOHs,
cnegyroLero 3a AHeM NOCTYMMEeHUs.

5.5. XKanoba, noctynuBwas B OpraH, MNpPeaoCTaBMSAWMIA MYHULUMNANbHYKO YCRyry,
MHOTMOYHKLUNOHANbHbLIN LEHTP, y4peamTento MHOroyHKLMOHANbLHOro LeHTpa, B opraHnsaumu,
npegycMoTpeHHble 4Yactbto 1.1 crtatbm 16 PepepanbHoro 3akoHa Ne 210-903, nubo
BbILLIECTOSALNA OpraH (Npu ero Hanuyuu), NOANEXUT PacCMOTPEHU0 B TeveHue NsaTHaguaTtu
pabounx [HEM CO [HA ee perucTpaumm, a B cryvae obxanoBaHWs OTkasa opraHa,
NpegoCcTaBnALWEro MyHAUUNANbHY YCyry, MHOrOYHKUNOHANBHOIO LieHTpa, opraHu3auun,
npegycMOTpeHHbIX YacTtbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, B npueme
AOKYMEHTOB Yy 3aaBuTens Nmbo B UCnpasreHnmn AOnyLEeHHbIX OnevyaTok 1 olwmnboK unm B cnyvae
o6XXanoBaHUs HapyLlleHWUs YCTAHOBMIEHHOrO CpOKa TaKMX WCMpPaBfEHUA - B TedyeHue nATn
pabo4ynx OHen Co OHSA ee perncTpauuu.

5.6. No pesynbTatam paccMoOTpeHuUs xanobbl NPUHUMAETCS O4HO M3 CreayHLLNX PELUEHNN:

1) >xanoba ygoBneTBopAeTCA, B TOM 4ucrie B (POpMe OTMEHbl MPUHATOrO peLueHus,
ncnpasneHnsa OONyLEeHHbIX oneYaTok n ownbok B BbiAaHHbIX B pe3yrbTaTe NpeaoCcTaBreHus
MYHULUMMNANbHON YCryrn AOOKYMEHTax, BO3BpaTa 3asdABUTENO OEHEeXHbIX CPeacTB, B3MMaHue
KOTOpbIX HE MpPeayCMOTPEHO HOpMaTMBHbIMK MpaBoBbiMW akTamm Poccuinckon Pepepaumu,
HOpMaTUBHBIMW NpPaBOBbIMM akTaMun Pecnybnuku TaTapcTaH, MyHULMNanbHbIMW NPaBoOBbIMU
akTamu;

2) B y4OBMETBOPEHUN anobbl OTKa3biBaeTCs.

He nosgHee gHA, cneayrowero 3a AHEM MPUHATUS PELLEHMS, YKa3aHHOMO B HACTOSLLEM
NyHKTE, 3a8BUTENIO B MUCbMEHHOW dOPME U MO XeNnaHu 3aaBUTENdA B 3SIEKTPOHHOU dhopme
HanpaBnsieTCs MOTUBMPOBAHHbLIA OTBET O pe3ysfibTaTax pacCMOTPEHUS XKanoobl.

5.7. B cnyyae npusHaHua xanobbl noanexallen yaoBneTBOPEHUIO B OTBETE 3asBUTENIO O
pesynbTatax pacCMOTPeHUst xanobbl faeTcs UHopmauus O AENCTBUSIX, OCYLLECTBSIEMbIX
OpraHom, NpefoCTaBnAsOWUM MYHULMNAMbHYO YCNYry, MHOrO(YHKLUMOHANbHbLIM LEHTPOM Nbo
opraHusaumen, npegycMoTpeHHon YacTtbio 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93, B
uenax HesamMeanuTenbHOro  YCTPaHEHMSI  BbISIBMIEHHbIX  HapylweHWrW Npu  OKasaHuu
MYHMUMMNANbHON YyCNyrn, a Takke NPUHOCATCA W3BMHEHMS 3a AOCTaBneHHble HeyaobcTBa u
yKasblBaeTCa WHMopMauusa o AanbHenWwnx AencTBUAX, KOTopble HeobXxoauMO COBEPLUMTb
3aABUTENIO B LIENAX NONYyYEHUST MyHULMNANbHOW YCAYTu.

5.8. B cnyyae npusHaHus xanobbl He nognexawen yaoBneTBOPEHNIO B OTBETE 3aABUTENIHO
0 pesynbTaTax pacCMOTPEHMUSA Xanobbl 4alOTCA apryMeHTMPOBAHHbIE Pa3bsACHEHUS O NPUYMHAaX
NMPUHSATOrO peLleHust, a Takke nHopmauma o nopsagke obkanoBaHUSA NPUHATOTO peLLEeHUS.

5.9. B cnyyae ycrtaHoBneHuMss B Xo4e unM Mo pesynbTaTaM pPaccMOTPeHust Kanobbl
NPU3HaKoB COCTaBa agMUHUCTPATMBHOIO MPaBOHAPYLUEHUA UNW NPECTYNNEHUA LOMKHOCTHOE
nmuyo, paboTHUK, HaLeneHHble MOSTHOMOYUAMM MO PACCMOTPEHMUIO Xanob, HezamegnuTeNbHO
HaNpaBnsT MMEIOLLMECH MaTepuarbl B OpraHbl NPOKypaTypbl.



MpunoxeHne Ne 1

K AOMUHUCTPaTMBHOMY perfameHTy
npeaocTaBneHnsa MyHMLMNANbHON
yCryru no Bblgade crnpaBku (BbIMUCKN)

dopma

(BnaHk opraHa, NpeAoCTaBnAOLWEro MyHUUMNANbHYHO YCRyry)

CrNPABKA

CBeaeHust 06 anekTpoHHOW noanucu

HormkHocTHoe nuuyo (PNO)

(nognuch ynonHOMOYEHHOro AOMKHOCTHOMO NiLa opraHa)



MpunoxeHne Ne 2

K ADMWUHUCTPATUBHOMY pernameHTy
npeaocTaBneHnsa MyHMLMNANbHON
yCryru no Bblgade crnpaBku (BbIMUCKN)

(BnaHk opraHa, NpeAoCTaBnAOLWEro MyHUUMNANbHYHO YCRyry)

Komy:

dopma

KOHTaKTHblEe AaHHbIE:

Mpencrasurtens:

KOHTaKkTHble AaHHble npeacraBuTenA.

PEWEHME
06 oTkase B NpeJoCTaBleHNN MyHULMMNAanbHOW YCnyru
no Bblgaye cnpasku (BbINMUCKN)

oT Ne
PaccmotpeB Bawe 3aasneHue ot Ne n
npunaraemole K HeMy AOKYMEHTHI, YNONTHOMOY€EHHbIM opraHom
NPUHATO pelweHne o6 oTkase B Bblaaye

cripaBku (BbIMUCKX) NO CrieAyoLemMy OCHOBaHUIO:
[lononHuTtenbHas nHpopmaums:

CseneHust 06 anekTpoHHOW noanucum

HormkHocTHoe nuuyo (PNO)

(nognuch ynonHOMOYEHHOro AOMKHOCTHOMO NiLa opraHa)



MpunoxeHne Ne 3

K AAMUHUCTPATUBHOMY pernameHTy

npeaocTaBNeEHNa MyHULMNANbHOM

ycnyru no Bblgaye cnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeaoCTaBsLEro MyHULMNANbHYH YCIyry)

Komy:

KOHTaKTHble AaHHbIE:

MpeacrasuTtens:

KoHTaKTHble AaHHble npeacraBuTenAd.

PELWWEHWE
06 oTkase B npveme OJOKYMEHTOB, HEOOXOAMMbIX AN NpefoCTaBeHus
MYHULUMNANbHOW YCRyru no Bblgaye cnpaBku (BbIMUCKN)
oT Ne

PaccmotpeB Bawe 3asBneHue oOT Ne n
npunaraemble K Hemy AOKYMEHTHI, YNONMHOMOY€EHHbIM opraHom
NPUHATO pelleHne 06 oOTkase B Npueme
AOKYMEHTOB, HEOOX0AMMbIX ANSA NPeaoCTaBleHns MyHULMNAnNbHOM YCNyru no Bblgaye crnpaBku
(BbINMCKM) NO CNeayrLUM OCHOBaHUSAM:

1.
2.

PasbsicHeHne npuyunH oTKasa:

[lononHutensbHas nHpopmaums:

Bbl BnpaBe MOBTOPHO 06paTUTbCA B  YMNOAHOMOYEHHbLIM OpraH C 3asBfieHMeM O
npenocTaBfeHNM yCryru nNocne yCTpaHeHUst yKa3aHHbIX HapyLLUEHUNA.

[aHHbIn O0TKa3 MoxeT OblTb obxanoBaH B gocynebHoM nopsigke nyTeM HanpasreHus
Xanobbl B yNONMHOMOYEHHbI OpraH, a Takke B cyaedbHoM nopsiake.

CsepneHunsi 06 aneKTpoHHOW nNoanucu

HorkHocTHoe nuuyo (PNO)

(nognuch ynonHOMOYEHHOro AOMKHOCTHOMO NiLa opraHa)



MpunoxeHue Ne 4

K ADMWUHUCTPATUBHOMY pernameHTy
npeaocTaBneHNsa MyHMLMNANbHON
yCryru no Bblgade crnpaBku (BbIMMUCKN)

dopma

B

(HanmeHoBaHWe opraHa MeCTHOrO camoynpaBfieHUs)

oT

(bamnnns, wumsA, OTYECTBO, NaACMOPTHbIE [AaHHbIE,
perncTpaumio no MecTy XUTeNbCTBa, afpec 3NEKTPOHHON
noyThbl, TeNeqgoH)

3AABIIEHNE
O Bblaye crpaBku (BbIMUCKK)

Mpowy Bac BbligaTth cnpasKy (BbIMUCKY)

(ykasaTb BuA CnpaBku)

K 3asBneHuto npunararTcA:

PesynbTaT npegocTaBneHmst MyHULMNanbHOW yCryru, NpoLly npegocTaBuTb:

B NWU4HbIK KabuHeT [lopTana rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnukm
TartapcTaH;

D B NMYHbIN KabuHeT EanHoro nopTtana rocygapCrBeHHbIX N MyHULUNAlIbHbIX YCIYT;

D B MHOrO(YHKLMOHANbHOM LEeHTpe NpefoCTaBneHns rocyaapCTBEHHbIX U MYHULUUNANbHbIX
ycnyr Pecny6nukn TatapcTaH;

[ ] B Oprane.

(pnarta) (noanwuce) (¢.1.0.)



MNMpunoxeHne Ne 5

K AOMWUHUCTPaTUBHOMY perfnamMeHTy
npenocTaBneHns MyHULMNansHOm
ycryru no Bblgaye crnpaBku (BbIMUCKN)

PykoBoguternto
McnonHutensHoOro komurteTa

OoT:

3AABJIEHNE
06 ncnpaBneHnn TEXHUYECKON OLLIMOKM

Coobuwato 06 owmnbke, OOMYLWEHHON MPWU OKasaHUM MYHUUMNANbHOM YCMyrn MO Bblgaye
CripaBKu (BbIMUCKK).

3anucaHo:

MpaBunbHbIE CBEOEHWS:

Mpowy ucnpaBuTb OOMYLWEHHYD TEeXHUYECKyld ownbKy M BHECTM COOTBETCTBYHOLIME
N3MEHEHMS B JOKYMEHT, SIBMNSOLLMIACS pe3ynbTaTOM MyHULMNANbHOW YCryriu.

Mpunarato cneayowmne AoOKYMEHTbI:

1.

2.

B cnyyae npuHATUA pelueHnst 06 OTKNOHEHUWU 3asiBrieHnst 06 ucnpaBneHnun TeXHUYECKON
OLLMGKM NPOLLY HanpaBUTb TaKoe peLLeHUe:

nocpeacTBOM OTNpPaBeHNst ANEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BUAE 3aBEPEHHOW KOMUU Ha GyMa)KHOM HOCUTENE NOYTOBbIM OTNpaBreHNEM MO agpecy:

HacTtodawmum noarBep)kaato: CBEAEHUS!, BKIOYEHHbIE B 3asiBieHMe, OTHOCSLMECS K MOEWN
NIMYHOCTU W NPEenCTaBNSAEMOMY MHOK MUy, a TaKKe BHECEHHbIe MHOK HWXEe, AOCTOBEPHbI.
[OKyMeHTbI (KOnMnn OOKYMEHTOB), MPUSTOXEHHbIE K 3asiBIEHNI0, COOTBETCTBYIOT TpeboBaHNAM,
YyCTaHOBIIEHHbIM 3akoHoAaTenbcTBOM Poccuinckon depepauuun, Ha MOMEHT npeacTaBneHus
3asiBreHNs 3T AOKYMEHTbl AENCTBUTENMbHbLI U cogepXaT JOCTOBEPHbIE CBEAEHMS.

)

(mata) (nognwuce) (©.1.0))

MpunoxeHne Ne2



YTBEPXKAEH NOCTAHOBIEHMEM
McnonHuTenbHOro komurteTa
AMBYNaToBCKOro CENbCKOro NOCeneHus
BepxHeyCcnoHCKoro MyHMUmMnanbHoro
panoHa Pecnybnuku TaTtapctaH

o1 17.10.2024 r. Ne 40

AOMWHUCTPATUBHBIN pernamMmeHT
npegocTaBneHnsa MyHMLMNanbHOW yCryrn No NpeaoCcTaBneHno rpaxaaHam XurblX NoMeLLeHnI
no 4OroBopy Harma crykebHoro Xnnoro NoMeLLeHns

1. O6wme nonoxkeHusa
1.1. NpegmeT perynmpoBaHus agMUHUCTPATMBHOMO pernameHTa

1.1.1. Hacrosawun agMMHUCTPATMBHLIN perfnamMeHT npeaocTaBneHna  MyHUUMnanbHOu
ycnyrm (ganee — aaAMWHUCTPATUBHBIM perfamMeHT) ycTaHaBnNMBaeT CTaHOapT W nopsgok
npefocTaBeHns MyHULMNAaIbHOW YCyr nNo NpefoCTaBNeHUIo rpaXaaHam Xusblx nomMeLeHum
B MYHMLMNANbHOM XWUMULWHOM hoHAE MO JOroBOpaM Hamma Cny>XeBbHOro XMroro noMmeLLeHus
(Banee — MmyHuuMnanbHasa ycnyra).

1.1.2. lNonoxeHns agMUHUCTPATUBHOIO perfiameHTa MPUMEHSTCH Npu nNpeaocTaBeHnn
XUMbIX MNOMELEHUA MYHUUUNANbHOIO XXUuWHOro ¢oHaa no AOoroBopy Havma cnyxebHoro
XUNoro nomelleHns B nopsigke, YycTaHoBfeHHOM KunuwHbIM - KogekcoMm  Poccunckom
depepaummn, nocraHoBneHnem [lNpasutensctBa Poccunckon depepauymm ot 26.01.2006 Ne42
«O6 ytBepxaeHun [lpaBun OTHECEHUS >KWMONO MOMELLUEHUS K cheuvanMs3MpoBaHHOMY
XUNULWHOMY POHAY M TUMOBLIX JOrOBOPOB HanMMa crneuvanmanpoBaHHbIX XUITbIX MOMELLEeHUIN,
pelweHMeM opraHa MeCTHOro CaMOynpaBlieHus, perfnameHTUpyLWmMM npegocTaBneHme
CNYXeOHbIX XUMbIX MOMELLEHUA, U eXerogHoW nepeperncrpauumn rpaxgaH, COCTOSAWMX Ha
yyeTe B Ka4eCTBe HYXOAlLLMXCA B NpefoCTaBeHUn XUrbiX NOMeLLEeHWI No JOroBopam Harmma
CNY>XebHOro >XMnoro NoOMeLLLEHNS.

1.2. KaTeropuu 3asisutenemn

1.2.1. Jlvuamu, vmewWMMU NpaBo Ha MNOSlyYeHUEe MYHUUMNANbHOW YCNyru, SBNSAKTCA
rpaxgaHe (COTPyOHWKKM), COCTOSILLME HA y4vyeTe B Ka4yeCTBe HYXOAWLWMUXCA B KUMbIX
noMeLLeHnsax No AOroBOpy HamMma CriykebHOro Xunoro nomeLleHus No MeCTy XUTenbCTBa, a
Takke No mecty paboTbl (cnyx6bbl) (qanee — 3asBuTEnNb).

1.2.2. C 3asaBneHvem Bnpase obpaTuTbCA npeacTaBuTeNb 3asiBUTENs, OEWCTBYHOLMUN Ha
OCHOBaHUWN OOKYMEHTa, YAOCTOBEPSAIOLLEro ero nosiHoMouuns, nMbo 3akoHHbIM NpeacTaBUTENb
dunamyeckoro nuua (ganee — npeacTaBuTeNb 3asBUTENS).

1.3. MNMopsaok MHpopMMPOBaHUS O NPeaoCTaBAeHNN MyHULMNANBHOM YCyru

1.3.1. lHcbopmaums 0 nopsiake NpefocTaBneHns MyHUUUNanbHOW yCnyrm pasmeLaeTcs:

1) Ha MHPOPMALMOHHBIX CTEHAAX, COAEPXaLLMX BU3yaribHYIO N TEKCTOBYH MHpOpMauuio o
MYHUUMNANbHOW YCryre, pPacnofioXeHHbIX B MOMELUEHUAX MHOro(yHKUNOHANbHbLIX LIEHTPOB
npefocTaBneHnst rocy4apCTBEHHbIX U MyHULUMNANbHbBIX YCITYT.

2) Ha ohuumanbHOM  canWTe  MyHMUMNAnNbHOrO  panoHa B UMHAOPMALUOHHO-
TenekoMMyHukaumoHHon cetn «MHTepHeT» (https://verhniy-uslon.tatarstan.ru/);

3) Ha [lopTane rocygapCTBEHHbIX W MyHUUMNanbHbiXx ycnyr Pecnybnukn TaTapctaH
(https://uslugi.tatarstan.ru) (nanee — PecnybnvkaHckui noptan);

4) B rocygapCTBEHHOM WHMOPMaUMOHHON cucteme «PeecTp rocygapCTBeHHbIX U
MyHUuunanbHblx ycnyr Pecnybnukun Tatapctan» (http://frgu.tatar.ru) (manee - Peectp
rocy4apCTBEHHbIX U MyHULMMANbHbIX YCNyr).

1.3.2. KoHcynbTuMpoBaHMe Mo BoOMNpocam npeaoCTaBfieHUss MYyHUUMNANbLHOW  YCnyru
OCyLLEeCTBNAeTCA:



1) B MHOrOMYHKUMOHAmNbHbLIX  LEHTpax nNpefoCTaBfeHus  roCydapCTBEHHbIX U
MYHULUMNANbHbIX YCAYT NPU YCTHOM OBpaLleHnn - MMYHO Unn No TenedoHy;

2) B MHTepakTuBHon popme EgmHoro, PecnybnukaHckoro noprana;

3) B  WcnonHutenoHom  komutete  SAMOYNaToOBCKOrO  CENbCKOrO  MOCENEeHUs
BepxHeycnoHckoro MyHmumnansHoro panoHa Pecnybnuku TaTtapctaH (aanee — OpraH):

npu yCTHOM OBpaLLeHnm - IMYHO UK NO TenedoHy;

npu NUCbMEHHOM (B TOM 4ucre B QOPME 3MEKTPOHHOro AOKyMeHTa) obpalleHun — Ha
GymaKHOM HocuTEere Mo NoYyTe, B 3NEKTPOHHOM POPME NO IFIEKTPOHHOW MoyTe.

1.3.3. WHdopmauua Ha EguHom, PecnybnukaHckoMm nopTane O nopsigke u  cpokax
npegocTaBneHns MyHUUUnNanbHOW YCNyru Ha OCHOBaHUM CBeAeHUn, coaepxawuxca B Peectpe
rocyaapCTBEHHbIX U MyHUUMUNANbHbIX YCryr, NpeaocTaBnaeTcsa 3asasuTento 6ecnnaTHo.

Hoctyn K uvHdoOpmauum O cpokax W nopsiake npefocTaBneHus MyHUUMManbHOW YCnyru
ocyulectBnseTcs 6e3 BbIMNOMHEHU 3adaBUTENEM Kakux-nnbo TpeboBaHun, B TOM 4ucne 6es
NCNonb3oBaHMA nporpaMmMHoOro obecneveHus, yCTaHOBKa KOTOPOro Ha TEXHWYEeCKMe cpencrtea
3aaButend TpebyeT 3aknYeHUs NULEH3NOHHOTO NN MHOTO CornalleHus ¢ npasoobnagarenem
nporpamMmmHoro obecneyeHus, npegycMaTpuBaloLEero B3VMaHWe NnaTbl, PerucTpaumio unm
aBTOpM3aLMIO 3assBUTENS NN NPpeJoCTaBIeHNne UM NePCoHarbHbIX AAaHHbIX.

1.3.4. Tlpu oOpaweHnn 3asBuTend fAUMYHO UM no TenegoHy B COOTBETCTBUU C
nocTynueLLMM obpalleHmeM npegocTaBnaeTca MHPopMauns:

1.0 MecTe  HaxoXaeHus  MHOroOyHKUMOHANbHOrO  LEeHTpa  npegocTaBneHus
rocydapCTBEHHbIX U MyHUumMnanbHblix ycnyr, OpraHa (agpec, rpadwmk paboTbl, CnpaBo4Hble
TenedoHbl);

2. 0 nopsgke nNpedocTaBfeHUss MyHULMNanbHOW ycnyru, o cnocobax uM cpokax nogayv
3asBMNEeHUN;

3. 0 kaTeropusix rpaxgaH, KOTOpbIM MpedocTaBnAeTcsa MyHuUuMnanbHas ycnyra, o
HOPMAaTUBHbIX MPaBOBbIX aKTaX, PEerynMpyroLmx BOMPOCbl NpeaoCTaBAeHUss MyHULMNANbHOM
ycnyru;

4.0 nepeyHe [OOKYMEHTOB, HeobXxoauMbIX ANA  pacCMOTPEHUs  3asiBfieHUMst O
npegocTaBNeHnn MyHULUMNanbHOW yCryrn, 0 cpokax npuemMa u permctpawumm 3asaBrneHus;

5. 0 xoge npegocTaBneHnsa MyHUUUNanbHOW yCryru;

6. 0 MecCcTe pasmeleHna Ha oduunanbHOM cauTe WHgopMaumMm no Bonpocam
npegoCcTaBeHUs MyHULUMNANBHOWN YCNYIu;

7. 0 nopsigke obxxanoBaHnsa AenNcTBMA nnu 6e30encTBms AOMKHOCTHbIX nuy, OpraHa.

Mo nMcbMeHHOMY OBpalLeHno COTPYAHUKM OTAena, OTBETCTBEHHOrO 3a npefocTaBrieHne
MYHULUMMNANbHON YyCnyru, NoApo6HO B MUCbMEHHON (hOpMe pasbACHAIT 3asBUTEN0 MOPSAOK
npefoCcTaBfieHNUs MyHUMUMNANbHOW YCIyrM M BOMPOCHl, yKa3aHHble B HACTOAWEM MyHKTe
agMWHUCTPATUBHOIO perfamMeHTa, U B TedeHue Tpex paboumx OHEeW CO OHA perucrpauumum
oOpalleHnsa HanpaBnaT oTBeT 3aasuTento. OTBeThbl JalTCa Ha A3blke obpaweHus. B cnydae
HEBO3MOXHOCTU OaTb OTBET Ha fA3blke ObpalleHUs UCMONb3YKTCHA rOCyLapCTBEHHbIE A3bIKU
Pecnybnuku TaTapcraH.

1.3.5. IHhopmauma no Bonpocam npeaocTaBfeHna MyHULMNANbHOM YCnyru pasmMeLlaeTca
Ha oduunanbHOM calTe MyHUMUMNANbLHOMO pamoHa WM Ha WHMPOPMAUMOHHLIX CTeHdax B
nomeLleHnsax OpraHa ans paboTbl C 3ad9BUTENSAMM.

MHopmaums Ha rocygapCTBeHHbIX fA3blkax Pecnybnukm TaTapctaH, pas3melwiaemMas Ha
WHPOPMAUUNOHHBLIX CTeHdax W Ha oduumanbHOM canTe MyHuMUMnanbHOro pavoHa B
WH(POPMALNOHHO-TENEKOMMYHUKALUMOHHON ceTu  «MHTepHeT», BkN4YaeT cBedeHust o
MyHUUMNANbHOW ycnyre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 51
aAMUHUCTPATUBHOIO pernameHTa, WHGoOpMauMio O MecTe HaxOoXOEeHUs, CrnpaBOYHbIX
TenedoHax, BpemeHn pabotbl OpraHa, o rpadmke npuema 3asiBieHMA Ha NpenocTaBrieHne
MYHMLMNANbHON YCNyru.

1.4. HopmaTuBHbIe NpaBoOBbIe aKTbl, perynupyoLume npegoctasneHne
MYHULMNANbHOW YCRyru

1.4.1. llepedyeHb HOPMaTUBHBLIX MPAaBOBLIX aKTOB, pPeErynupylowmx npeagocrasneHne
MyHUMUMMNANbHOW Yycnyrn (C YykasaHMeM pPeKBU3UTOB HOPMAaTUBHbLIX MPaBOBbIX akTOB MU



NUCTOYHMKOB WX oduumansHoro onybnukoBaHus), pasmelleH B PeecTpe rocyfapCTBEHHbIX U
MYHUUMMAanNbHbIX YCryr, Ha ouumnansHOM canTe MyHUUMNanbHOro parMoHa B MHpopMaLunoHHO-
TeNeKoOMMYHUKaLMOHHOM ceTn «AHTepHET».

1.4.2. TekCT aAMUHUCTPATUBHOIO perfiameHTa B [AENCTBYIOLWEN pedakuun noanexuT
pasmMeLleHnto B PeecTpe rocyqapCTBEHHbIX U MyHULMNANbHbBIX YCNyr, Ha oduumManbHOM cante
MYHUUMNANbHOro panoHa B MHPOPMaLMOHHO-TENTIEKOMMYHUKALMOHHOW ceTn « IHTepHeT».

1.5. TepMVIHbI, ncnosibdyemMmble B agMUHUCTPATUBHOM pernamMeHTe, n nx onpenerieHna

1.5.1. B agMMHUCTPaTMBHOM perfnameHTe WCNoMb3ylTCa cnefylowme TEePpMUHbI U
onpegeneHus:

yaaneHHoe paboyee MeCTO  MHOrO(YHKUMOHaNbHOrO  LEHTpa  NpeaocTaBleHns
rocy4apCTBEHHbIX U MyHULMNAmbHbIX YyCryr — TepputopuanbHO o60cobneHHoe CTPYKTypHOe
nogpasgeneHve (opmc) MHOropyHKUNMOHAaNbLHOro LeHTpa npeocTaBneHns rocygapCTBEHHbIX U
MyHUUMNANbHbIX YCNYr, CO34aHHOe B rOpoACKOM (CernbCKOM) MOCEeneHurM MyHUUMNanbsHOro
paoHa unu B ropoackom okpyre Pecnybnuku TatapctaH B COOTBETCTBUMM C MyHKTOM 34
MpaBun opraHusauum [eAaTenbHOCTU  MHOMOMYHKLMOHAMNbHBIX LEHTPOB NpeaoCcTaBreHus
rocyaapCTBEHHbIX U MyHUUMNAMbHbBIX YCNYr, YTBEPXAEHHbIX NOcTaHoBreHneM [paButenscrea
Poccunckon Pepepaumm ot 22 pekabps 2012 r. Ne 1376 «O6 yTtBepxaeHun [lpasun
opraHusaumm AeaTenlbHOCTU MHOrOyHKLMOHaNbHbIX LEeHTpOB npegocTaBneHns
rocy4apCTBEHHbIX U MyHULUNANbHbBIX YCAYr»;

TexHu4eckas owmnbka - owmbka (onucka, onevaTtka, rpaMmmaTndeckas unm apugpmeTnyeckas
owmnbka nnbo nogobHas owmnbka), AonyLweHHas opraHoM, NPeaOoCTaBNAOLWNM MYyHULMNANBHYO
ycnyry, n npuBefllass K HeCOOTBETCTBUIO CBEAEHWN, BHECEHHbIX B [OOKYMEHT (pesynbTaT
MYHUUMMNANbHOW YyCnyrn), cBeeHUsIM B [OKYMEHTax, Ha OCHOBAHWW KOTOPbIX BHOCUIUCH
cBefeHus;

EonHaa  cuctema  mgeHtTMdukaumm  n ayTeHTudumkaumm B MHPpacTpykType,
obecneynBarollen MHGPOPMALMOHHO-TEXHOOIMYECKOE B3aMMogencTBne MHGOPMaLMOHHBbIX
CUCTEM, UCMNOMb3yeMbIX AN NpefoCTaBfeHns rocyaapCTBEHHbIX U MyHUUMNAMNbHbIX YCRyr B
anekTpoHHon ¢opme (ganee — ECUA) — bepepanbHas rocygapCTBeHHas MHGOPMaLNOHHas
cuctema, obecneuvBalllad CaHKLMOHUPOBAHHBLIM OOCTYM YYaCTHUKOB WH(OPMAaLVNOHHOIO
B3aMMOOENCTBMA B CUCTEME MAeHTMdUKauMM U ayTeHTUupukaumm K  mHdopMaumu,
copepXxallencsa B rocygapCTBEHHbIX MH(OPMALUMOHHBIX CUCTEMAaX M UHbIX MHEOPMAaLMOHHbIX
cuctemax;

MoLl - TocypapctBeHHOe OwaxeTHoe yupexaeHne «MHOrogyHKUNMOHANbHBIN LEHTP
npegocTaBneHns rocy4apCTBEHHbIX U MyHULMNANbHbIX yernyr B Pecnybnuke TatapcraHy;

ANC ML - AsTOMaTuanpoBaHHast MHGOPMaLMOHHAA CUCTEMa MHOrOQYHKLUMOHANbHbIX
LEeHTPOB NpeaoCTaBeHnst FOCYyAapCTBEHHbIX U MyHULMNanNbHbIX yenyr Pecnybnukmn TatapcTaH.

1.5.2. B agMMHUCTpATMBHOM perfiameHTe nog 3asiBlieHMeM O npeaoctaBfieHnn
MyHUUMNanbHOMW ycnyrn (ganee - 3adBneHne) MNOHMMaeTCca 3anpoc O npeaocTaBneHun
MYHUUMNANBHOW YCRyru, NOAaHHbIAN B COOTBETCTBUM C NYHKTOM 3 cTatbu 2 PenepanbHOro
3akoHa ot 27 wona 2010 roga Ne 210-d3 «O6 opraHuzaumm npegocTaBneHns
rocy4apCTBEHHbIX U MyHUUUNAnNbHbIX ycnyr» (aanee — ®epepanbHblii 3akoH Ne 210-93).

2. CTangapT npeaocTaBneHns MyHULMNanbHON ycnyru
2.1. HammeHoBaHWe MyHULMMNansHOW ycrnyru

rlpe,D,OCTaBJ'IeHVIe rpaxgaHaMm XUJIbix nomMeLleHnin B MyHUUMMaANbHOM XUITNLLHOM Ct)OHﬂ,e no
Jorosopam Hanma CJ'Iy)Ke6HOFO XWUJ10ro NnomMeLleHn4.

2.2. HanmeHoBaHWe UCNONMHUTENbHO-PacnopsaaNTENbLHOIO opraHa MECTHOIO caMoyrnpaBeHus,
HEenocpeACTBEHHO NPEAOCTaBNAOLLIEro MyHULMMNANbHY YCIyry

McnonHutenbHbii KOMUTET SAMOYNaToBCKOrO CEenbCKOro noceneHust BepxHeycnoHckoro
MyHUUMNaneHoro panoHa Pecnybnukn TatapcTaH (ganee — Opran).



2.3. OnucaHue pesynbTaTa NpegocTaBneHNs MyHULMNAaIbHOW yCnyru

2.3.1. Pe3ynbTaToM NpegocTtaBneHns MyHULMNansHOW yCcrnyru SBrseTca:

1. pacnopsikeHve 0 NpefocTaBneHnn rpaxgaHnHy XUnoro NoMeLeHnsa no JoroBopy Hamma
CnyXebHOro >KMMoro noMmeLleHns, [OroBop Halma, akT mnpuema-nepegadu CcryxebHoro
NoMeLLEeHNS;

2. peweHne o6 oTkase B NpedoCTaBreHUn MyHUUmMnanbHOW ycnyru (npunoxerHuve Ne 1 k
HacTosILLeMy afAMUHUCTPATUBHOMY perfnamMeHTy);

3. peweHne o6 oTkase B MpuemMe [OKYMEHTOB, HeobxoaumbiX Ans npefocTaBreHus
MyHUUMNanbHon ycnyru (npunoxeHune Ne 2 K HacTosweMy aAMUHUCTPATUBHOMY perfiaMmeHTy).

2.3.2. Pesynbtat npenocTtaBfieHUss MyHUUMNANbHOM YCNYrn HanpasnsieTca 3asiBUTENo B
dopmMe  SMIEKTPOHHOro  OOKYMEHTa, MNOLMUCAHHOINo  YCUIIEHHOW  KBanuvuumMpoBaHHOM
SNEKTPOHHOM NOAMNUCBIO YMOSTHOMOYEHHOrO AOMMKHOCTHOro nuua OpraHa (nmmbo OpraHa), B
cootBeTCcTBUN C PefepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-9d3 «O6 anekTpoHHON
nognucuy» (oanee — ®epepanbHbli 3akoH Ne 63-P3) B nuyHbIN KabuHeT EgmHoro noptana. B
criydae HanpasneHus 3asiBfeHus nocpencTtBoM PecnybnukaHckoro nopTana pesynbtart
npefocTaBfeHnUs MyHUUMNANbHOW YCNyrn HanpaBnseTcs B NMUYHbIN kabnHeT PecnybnmnkaHcKoro
noprana.

2.3.3. lo BbIbOpy 3asBuTena pesynbTaT MpPefoCcTaBneHUss MyHULMNAnbHOW  YCnyru
Bblaaetcs B OpraHe wnu B MOL, B ¢hopme 3k3emnnsipa 3MEKTPOHHOIO AOKYMEHTA,
pacnevartaHHoro Ha 6yMmaxHoM HocuTerne, 3aBepPEeHHOro NevYaTbio U NOANUCHI0 COOTBETCTBEHHO
YNONHOMOYEHHOIo AoMKHOCTHOro nnua Oprana unu paboTHuka ML,

2.3.4. 3aaBuTenb BnNpase NONyyYnTb pesynbTaT NnpefoCTaBneHns MyHUUUnanbHOW YCnyrn B
dopmMe SNEeKTPOHHOrO OOKYMEHTa B TEYeHWe Cpoka OeNcTBus pesynbTaTa npeaocTaBieHus
MYHULMNANbHON YCNyru.

2.4. Cpok npegocTaBfieHUs MyHUUMNansHOW yCnyru, B TOM Ynchne ¢ y4eToM HeobxoamMmocTu
obpalleHusa B opraHu3auun, yqacTeyoLme B NpefocTaBneHn MyHUUunanbsHoOm yCryrm, Cpok
NPUOCTAHOBMNEHUS NPeOoCTaBNeHNS MyHULMMNANbLHOW YCNyru B criydae, ecriv BO3MOXHOCTb
NPUOCTaHOBNEHNA NpesyCMOTPeHa 3akoHogaTeNnbcTBOM Poccuinckon ®enepaumm, cpok
Bbl4aun (HanpaBreHns) AOKYMEHTOB, SIBASIOLWNXCS pe3ynbTaToOM nNpeoCcTaBneHus
MYHULMNANbHOWN yCNyru

2.4.1. MyHuumnanbHas ycnyra npegoctaBnseTcs:

n3gaHve pacnopsbkeHnsa B TedeHme 13 pabounx gHeN ¢ MOMEHTa NOCTYMNNEeHUS 3asBIEHWS;

3aknioYeHe 4oroBopa B Te4eHue Tpex paboumx gHen ¢ MOMEHTa U3aaHnsa pacnopsiXeHUs.

2.4.2. T[lpuocTaHoBfeHMe Cpoka NpefocTaBneHns  MyHUUMNanbHOW  YCRyrn  He
npeaycMoTpeHo.

2.4.3. HanpaBneHne [OOKyMeHTa, 4HBNSAOLWErocss pesynbTaToM npeaocTaBreHns
MYHULUMMNANbHON ycnyrn B oOpMe 3MEKTPOHHOIO AOKYMEHTa, 3asiBUTENI0 OCYLLeCTBSeTCs B
AeHb 0(POPMIEHUS N permcTpauumn pesynbtaTta npegocTaBNeHnss MyHULMNANsHOM YCyru.

2.5. VicyepnbiBaloLLmMiA NepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUN C
3aKoHoAaTeNbHbIMU UM UHBIMW HOPMAaTMBHBLIMM NPaBOBLIMM akTaMu Ans NPeaocTaBneHns
MyHULMNAnbHOM YCIyrn, a Takxke YCryr, KOTopble SBNSATCA HeoOXoanMbIMU U 06A3aTENbHBIMM
ANs NpeaocTaBreHns MyHUUMNanbHbIX YCIyr, noanexalimx npeactaBrneHuto 3asBuTenem,
cnocobbl NX NONy4YeHNs 3asiBUTENEM, B TOM YUCNE B MEKTPOHHON hopMe, NopsaoK Ux
npeacTaBneHns

2.5.1. ina nony4vyeHuss MyHUUMNANbLHOW YCNyrn 3asBuTeNb MpeAcTaBnseT criegyroume
AOKYMEHTbI:

1) [OOKYMEHT, YOOCTOBEPSOWUN NNYHOCTL (He Tpebyetca B cnydae obGpaleHus
nocpenctsomMm EanHoro, PecnybnvkaHckoro noptana);

2) OOKYMEHT, YAOCTOBEPSAOLMNIA NONTHOMOYNS NPEeACTaBUTENS 3aABUTENS;

3) 3asBneHue:



B dopmMe [okymMeHTa Ha 6ymaxHoMm Hocutene (npunoxeHune Ne 3 Kk HacTodawemy
agMUHUCTPATUBHOMY pernameHTy);

B 3NIEKTPOHHON hopMe (3anonHAEeTCs NOCPECTBOM BHECEHMSI COOTBETCTBYIOLLNX CBEAEHUN
B QNEKTPOHHYIO hOpMY 3asiBfieHus1), NOANMCAHHOE B COOTBETCTBMM C TpeboBaHMAMM MyHKTA
2.5.3 agMumHuUCTpaTMBHOrO pernaMmeHta, npu obpaweHnn nocpeactsom  EawmHoro,
PecnybnukaHckoro noprana;

4) xogaTamcTBO pPyKOBOAUTENS, COOTBETCTBYHOLLEro rocyfapCTBEHHOro (MyHULMNANbHOrO)
opraHa, rocygapCTBEHHOro (MyHMUMNAnbHOrO) yHUTaApHOro npeanpuatus  PecnyGnvku
TaTapcTaH, rocyaapCTBEHHOro (MyHUUMnanbLHoOro) yupexaeHmsa Pecnybnukn TatapcTan;

5) konusa TpygoBoro gorosopa nmbo konus cnyXebHOro KOHTPakTa;

6) NnpaBoycTaHaBnMBatLLMe JOKYMEHTbI HA 0OBEKTbI HEABUXMMOCTHU, NpaBa Ha KoTopble He
3apernctpmpoBaHbl B EQMHOM rocygapCcTBEHHOM peecTpe HeABUXKMMOCTW.

2.5.2. 3agBneHne n npunaraemble AOKYMEHTbl MOryT ObITb NpeacTaBreHbl (HanpaBneHbl)
3aaBUTENEM OLHMM M3 CneayoLwmx cnocobos:

1) 4vepesa MOL| Ha OymMaxHbIX HOCUTENSIX W B BUOE ONEKTPOHHbIX [AOKYMEHTOB,
COOTBETCTBYHOLUNX TPeOOBaHNAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO pernameHTa;

2) nocpeacteoM EgumHoro, PecnybnmkaHckoro noprana B 9NeKTPOHHON hopMe;

3) B OpraH fIM4HO 1M NocpeacTBOM MOYMTOBOW CBA3WM Ha DymMaxHOM HocuTene. 3adBneHune
N npunaraemMble JOKYMEHTbI, NPU HanpaBfneHuM NOCPeaCcTBOM MOYTOBON CBS3U, 3aBEPSIOTCH B
yCTaHOBIEHHOM MOpPSIAKE.

2.5.3. 3asaBneHue npu HanpaeneHuu nocpeactsom EguHoro, PecnybnukaHckoro noptana
noanncbIBaeTCs NPOCTON SNEKTPOHHOM NOANUCHIO 3asBUTENS.

[Ons nonyyeHuMss NpPOCTOM 3MEKTPOHHOW MOAMUCU 3asaABUTEN0 HEOoBXOAMMO MNPONTH
npouenypy peructpaumn (ayteHtudukauumn) B ECUA, a Takke nogrBepanTb YYETHYIO 3anNuUch.

OnNEKTPOHHbIA [OOKYMEHT (3NEKTPOHHbLIM 00pa3 LOOKYMEHTa), yKa3aHHbll B MNOAMYHKTE 2
nyHKTa 2.5.1 agMMHUCTPaATMBHOIO perramMeHTa, 3aBepsaeTcs YCUNEHHOW KBannuunpoBaHHOM
noAnnCbIO NnL, YNONIHOMOYEHHbIX Ha CO34aHue N NognucaHue Takmx JOKYMEHTOB, B TOM 4ucre
HOTapuycamu.

OnNEKTPOHHbIE  [OOKYMEHTbl (3MEKTPOHHbIE 00pa3sbl  OOKYMEHTOB), npunaraemble K
3a8BNeHN0, B TOM 4uCre [OOBEPEeHHOCTW, HanpaeBnswTca B Buage ¢Gannos B
dopmatax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 M6anT.

KauyectBO npepocTtaBnsieMbiX  3MEKTPOHHbLIX  OOKYMEHTOB  (9MEKTPOHHbLIX  0Opa3os
AOKYMEHTOB) AOSMKHO NO3BONATE B MOMHOM 06beMe NpounTaTh TEKCT AOKYMEHTa M pacrno3HaTb
PEKBU3UTbI AOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3aABUTENS:

1) npeAacTaBneHNa [OKYMEHTOB WM UHGOPMauun WNu  OCYLLEeCTBNEHUs OeNCTBUMN,
npeacTaBfeHne unm ocyLecTBreHMe KOTOPbIX He NpeayCMOTPEHO HOPMAaTUBHBIMW NPaBOBbLIMU
akTamu, perynupylowmMm  OTHOLUEHUSI, BO3HMKalOWMe B CBSA3M C NpefoCcTaBfieHUEM
MYHULIMNANbHON YCNYru;

2) ocywecTBneHns OEeNCTBMIA, B TOM YMCNe COrnacoBaHuim, HEOOXoaUMbIX AN NonyyYeHns
MYHMUMMNANbHON YCNYyrM W CBA3aHHbIX C oObpaleHneM B WHble roCcyAapCTBEHHbIE OpraHbl,
OopraHbl MECTHOro CaMOYyNpaBfieHUs, OpraHu3auuun, 3a WUCKYEHUEM MONydYeHnss ycnyr u
nonyyYeHnss JOKYMEHTOB M WHopmauuun, npefocTtaBnsieMblX B pe3yrbTaTe NnpeaocTaBreHus
TaKUX YCIyr, BKITIOYEHHbIX B MEPEYHU, YKa3aHHble B YacTu 1 ctatbm 9 ®egepanbHoro 3akoHa Ne
210-93 (HeobxooMMbIx 1 06a3aTenbHbIX YCNYr);

3) npeacTaBneHns OOKYMEHTOB M WHopmauuwn, oTcyTcTBMe U (MnM) HeJoOCTOBEPHOCTb
KOTOpPbIX HE yKa3blBanvCb Npu nepBoHa4asribHOM OTKase B Npueme AOKYMEHTOB, HEODXOAUMbIX
ANS nNpegocTaBneHus MyHUuunanbHOW ycnyru, nubo B npenocTaBfeHMM MyHULMNanbHON
YCIyru, 3a UCKMOYEHNEM CneayoLmX CriyYyaes:

a) n3ameHeHne TpeboBaHU HOPMATMBHbIX NMPABOBbIX AKTOB, KacaloLWMXCa NpeaocTaBneHns
MYHMUMMNANbHOW YCnyrk, Mocrne nepBOHavyanbHOMW nogadn 3asiBieHus O npefocTaBrieHum
MYHULMNANbHON YCNyru;

6) Hanuune oOWKWBOK B 3asiBNEHUM O MpPedoCTaBNEHUN MYHUUUNANBHOW YCNyrn u
AOKYMeHTaX, NoAaHHbIX 3asBMTENeM Nocre nepBoHaYanbHOro oTkasa B NpMeMe LOKYMEHTOB,
HeobXxooMMbIX AONs NpedoCTaBNeHna MyHuuunanbHOW ycnyrn, nmbo B npegoctaBrieHuun
MYHULMMNANbHOW YCNYr U HE BKIMIOYEHHbIX B NPeACTaBNeHHbI paHee KOMMNIIEKT JOKYMEHTOB;



B) WCTEYEHME CpoKa [OEeNCTBUS [OOKYMEHTOB WM W3MEHeHue uHdopMaumm nocne
nepBOHaYanbHOro OTka3a B MNpUemMe [AOKYMEHTOB, HeobxoauMbix Afs npefocTaBreHus
MYHUUMNANbHOW ycryru, nMbo B NpegocTaBneHMn MyHUUUNansHOWM yCryru;

r) BblSIBNIEHME [OKYMEHTanbHO NOATBEPXOEHHOro dakta (NPU3HaKoB) OLWMOOYHOro Mnu
NPOTUBONPaBHOro AencTBuA (6e30encTBms) 4OMKHOCTHOro nvua OpraHa, paboTHuka MOLL, npu
rnepBoHavyanbHOM OTKa3e B MpuMeMe [AOKYMEHTOB, HeoOXOoAuMMbIX ANns npefocTaBreHus
MyHUUMNANbHOW ycnyrn, nubo B npefocTaBNeHUM MyHUUMNANbHOM yCcnyrm, O 4Yem B
NMMCbMEHHOM BMAE 3a nognucbto pykoBoguTensa OpraHa npyv nepBOHaYanbHOM OTKase B
npMeMe [OOKYMEHTOB, HeobxoauMmbIX ANs NPegoCTaBNEHUs  MYHUUMMNANbHOW  YChyrw,
yBEe4OMINSETCS 3aABUTENb, @ TakKe NPUHOCATCS U3BUHEHWNS 3@ AOCTaBfeHHble HeyaobCTBa;

4) npegocTaBneHns Ha OymaXXHOM HOcuUTene OOKYMEHTOB M MHOpMaLMKn, 3MEeKTPOHHbIE
o6pasbl KOTOPbIX paHee OblnNn 3aBepeHbl B COOTBETCTBUM C MYyHKTOM 7.2 yactu 1 ctatbu 16
depnepanbHoro 3akoHa Ne 210-93, 3a UCKMOYEHMEM CryyaeB, €CfiM HaHeceHMe OTMETOK Ha
Takne AOKYMEHTbl NMBO uX u3bATME ABNsSeTCss HeobXo4MMbIM YCIOBMEM NpenocTaBreHus
rocygapCTBEHHOW MMM MYHUUMNANbHOW  YCAYIMM, W WHbIX CNy4aeB, YCTaHOBIEHHbIX
dhenepanbHbIMN 3aKOHaAMMU.

2.6. VicuepnblBatoLLmMii NepeYyeHb JOKYMEHTOB, HE06X0AMMbIX B COOTBETCTBMU C HOPMATUBHBLIMU
NpaBoOBbIMW aKTaMu AN NPeA0CTaBNeHNs MyHUUMNANbHOW YCyrn, KOTOpble HaxXoasATCs B
pacrnopsikeHUM rocyapCTBEHHbIX OPraHOB, OPraHOB MECTHOIo camMoynpaBeHus u
NoABeOOMCTBEHHbIX FOCY4apCTBEHHbLIM OpraHam U opraHaM MeCTHOro camoyrnpaBnieHust
opraHu3auui 1 KoTopble 3asiBUTENb BNpaBe NpeacTaBUTb, a Takke crocobbl MX NONy4YeHus
3as8BUTENSAMU, B TOM YMCIe B 3MEKTPOHHON hopMe, NopsiAoK UX NpeacTaBneHus;
rocyAapCTBEHHbIN OpraH, opraH MECTHOro camoynpasneHnst NIbo opraHusaums, B
pacrnopsiKeHNN KOTOPbIX HAXOOATCH AaHHbIe JOKYMEHTbI

2.6.1. MNonyyatoTcsa B pamMKkax MeXXBeJOMCTBEHHOIO B3aMMOLAENCTBUA:

1. BbINMCKa U3 EANHOrO rocygapCTBEHHOIO peectpa HeABWXMMOCTU O npaBax OTAENbHOro
nvua Ha nmesLlumeca (MmeroLmnecs) y Hero 06 bEKTbl HEABMXKUMOIo MMYLLECTBA Ha TeppuTopum
Pecnybnukn TaTapctaH Ha 3asiBUTEns, YreHOB €ero CemMbM U BCeX rpaxaaH,
3aperncTpmMpoBaHHbIX BMecTe ¢ HUMuU - PocpeecTp;

2. cBeJeHus O gencTteyollemM nacnopte rpaxgaHuHa Poccuiickon ®epepauun — MB[
Poccuu;

3. cBeJeHus 0 HoTapuarnbHOW JoBepeHHOCTU — defepanbHas HoTapuanbHasa nanarta;

4. KonNusa TPyOOBOW KHUKK.

2.6.2. 3aaBuTenb BnNpase NpeaoCcTaBUTb JOKYMEHTHI (CBeeHMUs), YKa3aHHble B NOANyHKTE 1
nyHkta 2.6.1 agMUHUCTpPaATUBHOrO perfiameHtTa, B OpMe 3MEKTPOHHbIX [JOKYMEHTOB,
3aBepPEHHbIX YCUNEHHOW KBanMuUMpPOBaAHHOW NOLMUCHIO NUL, YNONTHOMOYEHHbBIX Ha CO3daHue
1 nognucaHne Taknx JOKYMEHTOB, Npy Nofade 3asaBreHus.

2.6.3. HenpencrasneHne (HecBOeBpeMeHHoe npeAcTaBneHne) ykasaHHbIMU B NMyHKTe 2.6.1
agMWHUCTPATUBHOIO perfameHTa opraHamu rocygapCTBEHHOW BriacTu, opraHamMm MeCTHOro
camoynpasfeHus, opraHm3aunsMm JOKYMEHTOB U CBeLEHUA HEe MOXET SIBMSATbCS OCHOBaHMEM
ANa 0TKasa B NpefoCTaBNeHu MyHULUMNANbLHON YCIyri.

2.6.4. [JdomkHocTHoe nuvuo W (Mnn) paboTHUK, YyKasaHHbIX B MNyHKTe 2.6.1
afMWHUCTPATUBHOIO  perfnaMeHTa OpraHoB W OpraHu3auui, He  npenocTaBuUBLLUN
(HecBoeBpeMEHHO nNpenCTaBMBLLMIA) 3aMpoOLUEHHbIE W Haxogsdwuecda B pacnopskeHuu
OOKYMEHTbl WM  CBeAEeHUs, MOANEXWUT aaMUHUCTPaTMBHOMW, AUCUUMNIMHAPHOW WU MHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHOAATENLCTBOM Poccunckon degepaumn.

2.6.5. 3anpewaetcs TpeboBaTb OT 3aaBUTENSA OOKYMEHTbl UMW CBEAEHMS, B TOM 4uUcre
nogTeepXxaalrLme BHeCEHME 3asBUTENEM MNaThl 3a NpefocTaBeHne MyHULMNanbHON yenyru,
HaxoddwWmecs B PaCrNoOpPsSPKEHUW  FOCYOapCTBEHHbIX  OpraHoB, OpPraHoB  MECTHOro
camoynpasfeHus 1 nogBefOMCTBEHHbIX FOCY4apCTBEHHbIM OpraHamM WM opraHaMm MeCTHOrO
camMmoynpaBneHns opraHmMsauun.

HenpenctaBneHune 3asBuTenemM JOKYMEHTOB, COAEPXKALLMX CBEOEHUS, KOTOpble HaxoasTcA
B pacropsikeHUn rocygapCTBEHHbIX OpraHoB, OpPraHOB MECTHOro camMoynpaBfieHus U
NnoABEeAOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam WnM opraHaMm MEeCTHOro caMoynpaBreHus



opraHu3auui, He $BNSETCS OCHOBaHMEM [N OTKasa 3asiBUTeNnt0 B NpefoCTaBleHuu
MYHULMMANbHON YCIyTu.

2.7. VicyepnblBatoLLmMi NepeyYeHb OCHOBaHWUIA 4N oTkasa B NpYeMe JOKYMEHTOB, Heo6XoanMbIX
ANs NpeaocTaBneHnst MyHULMNanbHOM yCnyru

2.7.1. OcHoBaHuMsAMW Onsi OTKa3a B MpuvemMe [OOKYMEHTOB, Heobxogumblx Ans
npegoCcTaBNeHUs MyHULMNANbHOW YCyru, ABRASOTCS:

1) npeAcTaBneHHble 3asBUTENEM AOKYMEHTbI COAEPKaT NOAYNCTKN U UCMPaBIEHNS TEKCTA,
He 3aBepeHHble B nopsagke, yCTaHOBIIEHHOM 3akoHodaTenscTBoM Poccuinckon denepaumu;

2) OOKYMEHTbl cogepxaT MOBPEeXAEeHUs, Hanuyine KOTOpbIX HEe MO3BOMSIET B MOSIHOM
obbemMe wucnonb3oBaTb WHMOPMAUMIO W CBeOeHUs, codepXawmeca B [OKyMeHTax Aans
npegocTaBfieHNa MyHULMNANbHOW YCIyTu;

3) npeacTaBneHHble JOKYMEHTbl UMM CBEAEHMS YTPaTUNM CUly HA MOMEHT obpalleHns 3a
MYHUUMNANbHOW  ycnyrom (OAOKYMEHT, YAOCTOBEPSIOWMIA  MOMIHOMOYMS  NpeacTtaBuTens
3aaBuTend, B cnydyae obpalleHnss 3a npefocTaBfieHMeM MYHUUMMANbHOW YCNyrn yKa3aHHbIM
nmuom);

4) nopgava 3asiBfeHMss O nNpedoCTaBfieHUM MYHUUMNANbHOM YCNYrM W OOKYMEHTOB,
HeobXoauMbIX ANs NpeaocTaBfeHNs MyHUUMNANbHOW YCIyrn, B 3MEKTPOHHOW d)opMe C
HapyLLleHMeM YCTaHOBIEHHbIX TpeboBaHUN;

5) HekoppeKkTHOe 3anonHeHne obasaTenbHbIX Nonen B oopme 3asiBNEHUs, B TOM YnUCrne B
WHTepakTUBHOW bopme 3aaBneHus Ha EamHom, PecnybnvkaHckom nopTtane (He4oCTOBEpPHOE,
HenosiHoe, NMBOo HenpaBUbHOE 3aMnofIHEHME);

6) npencTtaBneHMe  HEMOSIHOTO  KOMMMeKTa  AOKYMEHTOB, Heobxoaumbix — Ans
npegocTaBfieHNa MyHUUMNANBHOW YCIyri;

7) 3asBneHne 0 NpeaocTaBreHnn ycryrn NnogaHo B opraH rocygapCTBEHHOW BNacTu, opraH
MECTHOro CaMoyrnpaBfeHUs WM OpraHu3auuto, B TMOSMIHOMOYMA KOTOPbIX He BXOAUT
npegocTaBfieHMe MyHUUMNANbLHOW YCNyru;

8) HecobnogeHne ycTaHoBNEHHbIX cTatben 11 degepanbHOro 3akoHa ot 6 anpenda 2011
roga Ne 63-®3 «O6 9neKkTpoHHOW nNOAMUCKUY»  YCNOBUW MNPU3HAHUS OENCTBUTESNTbHOCTU
YCUNEHHOW KBannMuumMpoBaHHON 3NEKTPOHHOW NoanNucH.

2.7.2. lepeyeHb OCHOBaHWW AN OTKasa B MNpuemMe [OOKYMEHTOB, HeoOXoauMbIX Afis
NonyyYeHns MyHULMNanbHOM YCIyru, SBASeTCS ncyepnbiBatowmmMm.

2.7.3. PeweHne 06 oTKkaze B npueme 3asBfeHUss U [OKYMEHTOB, Heobxoaumblx Ans
npenoCcTaBnNeHnss MyHULMNAnbHOW YCRyrn, MOXeT OblTb MPUHATO Kak BO BpeMs npuema
3asBuUTENd, TakKk W Mocrne MoflydYeHUs OTBETCTBEHHbIM AOSMKHOCTHbIM nnuoM  OpraHa
HeobXoauMbIX AONs NPefoCTaBfeHMsT MYHUUMNANbHOM YCNyrM AOOKYMEHTOB (CBEAEHWMA) C
NCMNOSIb30BaHNEM MEXBEAOMCTBEHHOIO WHGAOPMALUNOHHOIO B3aMMOAENCTBUS,, B CPOK, He
npesblaLwmn 9 pabounx AHEN CO OHA permcTpauumn 3asBreHus.

2.7.4. 3anpellaeTcs oTKasblBaTb B NpUeMe 3asiBfieHUs] U UHbIX JOKYMEHTOB, HEOBXOANMbIX
AnNs NpefocTaBneHnUs MyHUUMNAnbHOW YCryru, B Cryyae ecnu 3adBfeHne U OOKYMEHTbI,
HeoOxoauMble ONA NpedoCTaBfeHUs MyHUUMNAanbHOWM YCnyru, nogaHbl B COOTBETCTBUWN C
nHopMaumen O Ccpokax W nopsagke  NpedocTaBfeHNd MyHUUMNAnbHOW  yCIyru,
onybnukosBaHHon Ha EanHom, PecnybnukaHckom noprane.

2.8. VlcuepnbiBaloLwnm nepevyeHb OCHOBAHUM NS MPUOCTAaHOBEHUS UM OTKa3a B
npegocTaBeHNN MyHULMNANBHOWN YCIyru

2.8.1. OcHoBaHusi O MPUOCTAHOBIEHMSA MPEAOCTaBMAEHUS MYHULMNANbHOW YCIyru
OTCYTCTBYIOT.

2.8.2. OcHoBaHUA Ana oTkasa B NpeoCTaBeHNn MyHULUMNAnbHON YCNyru:

1) 3asBUTENEM NpeacTaBneHbl AOKYMEHTbI HE B NOSTHOM 06beme, NMbOo B NpeacTaBnNeHHbIX
3a8BNeHNN N (UNK) JOKYMEHTax COOEPXMTCS HENoOsHasa n (M) HegoCcToBepHasa MHopMauns;

2) obecneyeHne xunbem nonyyartens ycnyrm 6onee y4eTHOM HOPMbI,

3) HaMepeHHOEe yXyALLEHME XUMULLHbIX YCITOBU B TEYEHNE NOCNegHUX NATU NeT;

4) Bble3[ Ha ApYyroe nocTosiHHOe MECTO XUTENbCTBa;



5) ncteyeHme cpoka 4encTBusa TPyAoOBOro Jorosopa (KOHTpakTa);

6) OkOHYaHWe cpoka crnyxobbl;

7) ucteyeHme cpoka npebbiBaHUS Ha BbIBOPHOW AOSMKHOCTY;

8) oTcyTcTBME CBOGOAHOrO Crny>XeBHOrO XKMMOro NOMeELLEHNS B MyHULUNANBHOM XUMULLHOM
doHae.

2.8.3. lepeyeHb OCHOBaHWM ONA OTKasa B MpedoCTaBfeHUM MyHUUMNANbHOW yCnyru
ABNSAETCA UCYepnbiBaoLLNM.

2.8.4. 3anpelwjaeTcs oTKasblBaTb B MNpegoCTaBfeHUM MyHUUMNanbHOW ycnyru B criyvae,
ecnu 3asiBfieHne o npefdocTaBNeHnn MyHUUMNAnbHOW YCnyrm nogaHo B COOTBETCTBUWN C
WHoOpMaunen O Ccpokax W nopsgke  npefocTaBreHns  MyHUUMNAanbHOW  YChyru,
onybnukosBaHHon Ha EanHom, PecnybnvkaHckom nopTane.

2.9. Mopsaok, pasmep M OCHOBaHWS B3UMaHMWS rocy4apCTBEHHOW NOLUMMHbBI UM MHOW NnaThl,
B3MMaeMOl 3a NpeAoCTaBneHne MyHULMNanbHON yCnyru

MyHuUmMnanbHas ycnyra npegocraBnsieTcs Ha 6e3B803mMe3HON OCHOBE.

2.10. MNepeyeHb ycnyr, KOTOpble ABMAAIOTCS HEOOX0AUMbBIMU U 06si3aTeNbHbIMW ANS
npeaocTaBneHnst MyHULMNAanbHOW yCryrn, B TOM YMCre CBeAeHUs O OKYMEHTe (QOKYMeHTax),
BbljaBaeMoOM (BblJaBaeMbiX) OpraHvM3aLmsaMu, y4acTBYOLIMMY B NpeaoCcTaBneHnum
MyHULMNAnbHbIX YCryr

MpepocTtaBneHne HeobxoanuMblx U 06s13aTENbHbBIX YCIYr He TpebyeTcs.

2.11. MNopsagok, pasmep 1 OCHOBaHUS B3MMaHWA NnaTthl 3a NpeaocTaBneHne yernyr, KoTopble
ABMATCA HEOOXO0AUMbIMUK U 06A3aTENbHBIMU ANA NPefoCTaBNeHUs MyHULMMNANbHOM YCNyru,
BKNOYast MHpopMaLMio 0 METOAUKE pacyeTa pasMmepa Takom nnatbl

lMpepocTtaBneHne HeobxoanMMbIX U 06s13aTENbHbBIX YCIYT HE TpebyeTcs.

2.12. MakcumarbHbIM CPOK OXUAAHUA B oMepeau npu nogadve 3anpoca o NpefocTaBreHnm
MYHUUUNANbHOW YCRyru, ycrnyru, npeaocTaBnisieMon opraHm3aumnein, y4acTByoLLEN B
npegocTaBneHn MyHUUMNANbLHOW YCNyrn, 1 Npu nosiy4eHnn pesyrnbTtaTta npegoctaBrneHns
Taknx ycnyr

2.12.1. Bpemsa oxugaHusa npu nogade 3asiBNeHUa Ha NosiydeHne MyHuumnanbHOW ycnyru -
He 6onee 15 MUHyT.

212.2. Tllpn nonydyeHun pesynbTata nNpefoCcTaBNeHNs  MyHUUMNANbLHOW  YCryru
MaKCuMMarbHbI CPOK OXXMAAaHUS B odepean He OOSMKEeH npeBblwaTtb 15 MUHYT.

2.13. CpOoK 1 NOpsiAOK perncTpaunmn 3anpoca 3asaBuTens o NpegoCTaBNeHUM MyHMUMNANbHON
yCryru n ycrnyru, npegocTaBnsieMon opraHn3aLumen, y4acTByoLLEeN B NpeJocTaBneHnn
MYHUUMNANbHOW YCryru, B TOM YMCrie B 3fIEKTPOHHOM bopme

2.13.1. lMpun nmuyHom obpaiueHnn B MOLL B oeHb nogayun 3asiBrieHus 3asiBUTENIO BblAaeTcs
pacnucka 3 AMC MOL ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXAAIOLWUM, YTO 3asBrieHue
OTNpaBrieHO, N AaTOW Nofayu 3asiBreHns.

2.13.2. MNpun HanpaBneHun 3asaBrneHnsa nocpeactsomMm EaunHoro, PecnybnnkaHckoro noprana
3aaBUTENb B AeHb NoJadu 3asBfieHuMs nofnyyvyaeTr B JIMMHOM  KabuHeTe EpgumHoro,
PecnybnvkaHckoro noptana u no 3nekTPoOHHOW NnoyTe yBedOMIIeHME, MOATBEpXKAAloLEe, YTO
3asiBrieHne OTnpaBrieHO, B KOTOPOM YKa3blBAlOTCHA PEerucTpauuoHHbIN HOMEp W data nogayu
3asiBreHus.

2.13.3. Mpn nnyHom obpawieHmn B OpraH B AeHb nogayun 3asdBreHust YNONHOMOYEHHbIM
AOJDKHOCTHbIM Nnmuom OpraHa 3asiBUTEN0 BblJAETCA pacnucka U3 aBToOMaTU3NMpPOBaHHOW
WHOPMALMOHHON  CUCTEMBI, NpefHa3Ha4YeHHOM AN OKa3aHWA  roCygapCTBEHHbIX W



MyHUUMNarnbHbIX yCnyr, ¢ permnctpaunoHHbIM HOMEPOM, hatou nogayvn 3asiBfeHust u nepeyvyHem
npencrtaBlieHHbIX OOKYMEHTOB.

2.14. TpeboBaHNA K NOMELLEHUAM, B KOTOPbIX NPefOoCTaBnAseTCss MyHUUunansHas ycnyra, K
3any oXxugaHus, mectam 45 3anofiHeHNs 3anpocoB O NpeaoCcTaBNeHNN MyHULMNANTbHON
ycrnyrm, MHOpMauUMOHHbIM CTeHAAM ¢ obpasuamm nx 3anonHEHNsa U nepedHem JOKYMEHTOB,
HeobXxo4MMbIX A58 NPeoCTaBEHUS KaXaon MyHULMNANbHOW YCNyrn, pasmMeLleHnio n
0dPOpPMIIEHMIO BU3YyalibHOW, TEKCTOBOWN N MYNbTUMEANNHON MHGOPMaLUKM O Nopsiake
npegocTaBfieHns Takon yCnyru, B TOM 4Yncrie kK obecneyeHno JOCTYNHOCTM AN NHBanNMaoB
yKa3aHHbIX 0OGbEKTOB B COOTBETCTBMM C (heaepanbHbIM 3aKOHO4ATENBCTBOM U
3akoHogaTenbcTBoM Pecnybnuku TaTapcTtaH o coumanbHON 3awmuTe MHBanmaos

2.14.1. TlpepocTtaBneHne MyHUUMNANIbBHOMW YCIYyrM OCYLLECTBNSAETCA B 34aHUMSaX U
nomeLleHnsax, 06opyaoBaHHbIX MPOTUBOMNOXAPHOW CUCTEMON N CUCTEMOW MOXaPOTYLLEHUS.

Mecta npuema 3asButenen obopyayrTcsa Heobxoammon mebenbio ans ogopmieHus
AOKYMEHTOB, MHPOPMaLMOHHLIMU CTEHAAMM.

2.14.2. B cooTBeTCTBUM C 3akoHogaTenbCcTBOM Poccurckon depepaumm o coumaribHOM
3awmuTe WHBaNMOoOB B Uenax 6ecnpensiTCTBEHHOro [OCTyna K MecTy npedocTaBneHus
MyHUUMNanbHON ycnyru obecneynBaeTcs:

1. obecneuvnBaeTcsi GecnpenAaTCTBEHHbIA LOCTYN MHBANMAOB K MECTY NpefoCTaBneHus
MyHUUMNanbHON ycnyru (yaoOHbIN BXO4-BbIXO B MOMELLEHUS U NepeMeLLeHne B UX npeaenax);

2. BU3yanbHasi, TEKCTOBas M MynbTMMeANNHAa MHopmauusa o nopsake npeaocTaBneHus
MYHULUMMNANbHON yCrnyrn pasmellaetca B yAOOHbIX Ans 3asBUTENnen mMecrtax, B TOM 4ucrne c
y4€TOM OrpaHMYeHHbIX BO3MOXHOCTEN MHBANMWAOB,

3. conpoBoXaeHne MWHBaNUAoOB, UMEKLWMUX CTOMKME pPacCTpoMCTBa (YHKUUM 3peHna u
CaMOCTOATENBHOIO NepeaBMKeHUs, N OKas3aHNne UM MOMOLLM;

4. BO3BMOXHOCTb CaMOCTOATENbHOIO NepeaBmkeHns Mo Tepputopunm, Ha KOTOpPOW
pacnonoXxeHbl 00bEKTbl CounanbHOW, UHXEHEPHOW M TPaHCMOPTHOM MHAPACTPYKTYp, BXoaa B
Takne o6beKTbI U BbIXO4A U3 HUX, NOCaOKN B TPAHCNOPTHOE CPEeACTBO U BbICAAKN U3 HEro, B TOM
4yucre ¢ UCNosib30BaHNEM Kpecria-KoSsiCKu;

5. Hagnexallee pasmelleHne obopyooBaHUA U HOcUTeNnen UHdopmauumn, HeobxoanuMbIX
ans obecneyeHus 6ecnpensaTCTBEHHOrO AOCTyNa UHBANUAOB K yCriyram C y4eTOM OrpaHuyYeHun
NX XXU3HEeOeATeNbHOCTY;

6. aybnnpoBaHne HeobxogMMOW ANA UHBANMMAOB 3BYKOBOW U 3pUTENbHON MHGOpMauuK, a
Takke Haanucen, 3HaKOB WM WMHOWM TEKCTOBOM M rpadmyeckon UHGOpMauUuM 3Hakamu,
BbIMOMHEHHbIMU penbedHO-TOYEYHbIM WpudToM bpanns;

7. [ONycK cypaonepeBoaymka u TMpnocypaonepeBogunka;

8. ponyck cobakn-npoBOAHMKA MpU  HanuuMM  OOKyMeHTa, MOATBepXaatwwero ee
crneuvanbHoe oby4yeHne n BblgaBaemMoro no dopme M B nopsake, KOTopble YCTaHOBMEHDI
npukasom MuHucTepcTBa Tpyada u coumnanbHomn 3awmTtbl Poccumnckon degepaunm ot 22.06.2015
Ne 386H «O6 yTtBepxaeHun hopmbl OOKYMEHTa, NOATBEPXKAAOLLIEro cneuuansHoe obyyeHue
cobakun-nNpoBOAHMKA, U NOPsiAKa ero Bblaaymny.

2.14.3. TpeboBaHMss B 4actu obecnevyeHuss OOCTYNHOCTM AN UHBaNMaoB OOBLEKTOB, B
KOTOPbIX  OCYLLEeCTBNSIeTC  NpefoCTaBfieHne  MyHuUUMNanbHOW  YCryrn, W  CPeAacTs,
ncnonb3yemMbiX Npy NPegoCTaBEHNN MyHULMNANBHOW YCNYrn, KOTOPbIE YKa3aHbl B NOLMYHKTaX
1 — 4 nyHkta 2.14.2. agMUMHUCTPATMBHOIO perfameHTa, MPUMEHSITCS K obbekTam wu
cpeAacTBaMm, BBEAEHHbIM B 3KCMyaTtaumio vnu npowleawmm MOAEPHM3aLMIO, PEKOHCTPYKLMIO
nocne 1 uons 2016 roga.

2.15. MNokasaTenu OCTYNHOCTU N Ka4yecTBa MyHMLMNANbHOW YCryru, B TOM YACIE KONIMYECTBO
B3aMMOOENCTBUIN 3a8BUTENSA C AOSMKHOCTHBIMU NMLAMM Npy NpegoCcTaBneHnm MyHULMNAnsHOM
YCINYrn 1 UX NPOAOCIKUTENBHOCTb, BO3MOXHOCTb NOSTyYeHnsa nHdopmaunm o xoge
npeaocTaBneHNa MyHULMNANbHOW YCryrn, B TOM YMChe C UCMOob30BaHMEM MH(OPMALMOHHO-
KOMMYHUKALMOHHbIX TEXHOSOIMIA, BO3MOXHOCTb JIMO0 HEBO3MOXHOCTbL MOMNyYeHNs
MYHULMNANbHOW YCNyrn B MHOrOYHKLMOHANbHOM LIEHTPe NpeaoCTaBneHns rocyaapCTBEHHbIX
N MyHULMNanbHbIX yCcnyr (B TOM Yucre B NOSIHOM o6beme), B nobom TepputopuanbHOM



noapasgeneHnn opraHa NCNOMHMTENBHO PacNopsANTENbHOIO opraHa MEeCTHOro
camoynpasreHusi, No BbIOOpy 3asBUTENS (IKCTEPPUTOPUANbHBIN NPUHLMM), NOCPEeLCTBOM
3anpoca 0 NpeaoCTaBEeHNN HECKOSbKMX rOCYAapCTBEHHbIX U (UMW) MyHUUUNAMbHbLIX YCIyr B
MHOIO(PYHKLMOHANbHbIX LIEHTPax NpeaocTaBrneHnsi rocy4apCTBEHHbBIX M MyHUUMMANbHbIX YCIyT,
npegycMmoTpeHHoro ctatben 15.1 ®epeparnbHoro 3akoHa Ne210-$3 (KomMnieKkcHbIN 3anpoc)

2.15.1. lNokasatensmu AOCTYyNHOCTU NPeOoCTaBNeHUs MyHUUUNANbHOW YCNyrn ABnSOTCS:

pacrnonoXeHHOCTb MOMeLLeHns, B KOTOPOM BedeTcs npueMm, Bbldavya OOKYMEHTOB B 30HE
AOCTYNHOCTM OOLLEeCTBEHHOrO TPaHCMNopTa;

Hanuune HeobBXoAMMOro KOMMYecTBa CNeunanucToB, a Takke MOMELLEHUA, B KOTOPbIX
OCYLLIECTBNSAETCH NpMeM JOKYMEHTOB OT 3asBUTENEN;

Hanu4ne ncuyepnbiBaroLwen nHgpopmaumm o cnocobax, Nopsake U Cpokax NpeaocTaBneHns
MYHULMNANbHOM YCNyrn Ha MHAOPMAaUUNOHHLIX cTeHgax, EanHom, PecnybnukaHckom nopTtane,
odomumManbHOM canTe MyHUUMNANbHOro panoHa;

oKkasaHve MNomoLM MHBanNugam B npeoforieHMn 6apbepoB, MeLlarWwmnxX MONydYeHUo UMu
ycnyr HapaBHe C ApyrMmu nuuamu.

2.15.2. lNokasaTensmu kayecTsa NpeaocTaBfieHNs MyHULMNANbHOW YCyrn ABNAKTCA:

1. cobniogeHne CpokoB Npuema n pacCMOTPEHUA JOKYMEHTOB;

2. cobnogeHne cpoka nonyvyeHns pesynbTaTa MyHUUMNANbHON yCNyri;

3. oTcyTCcTBME OBOCHOBAHHLIX Xanob Ha HapylweHusk agMUHUCTPaTMBHOINO perfameHTa,
coBepLUeHHble paboTHukamm OpraHa;

4. KONUYEeCTBO B3aUMOAEWNCTBMM 3asBUTENs C [OOJDKHOCTHbIMM nuvuamn  (6e3  ydyeTa
KOHCYNbTaLNR):

B3aumogencteme 3asButenss ¢ pabotHukamn OpraHa wnm MOL npu npegoctaBneHuu
MYHULMMNANbHOW YCNyrn ocyLeCcTBASEeTCS OAMH pa3 nNpwu NpeacTaBneHnn 3asiBfieHNs Co BCEMMU
HeobXoaUMbIMU OKYMEHTaMU;

OOMH pa3 B Ccryyae HeobxoOuMOCTW MonyvyeHus pesynbtata npegocTaBneHns
MyHuuunaneHon ycnyrm B OpraHe unn MOL, B popme ak3emnnisipa 3MneKTPOHHOro AOKYMeHTa
Ha BymMaxxHOM HocuTene.

MpoJomknTeNnbHOCTE OQHOMO B3aUMOOENCTBUS 3asiBUTESNS C LOSMKHOCTHBIMU NiMuamu npwm
npeaocTaBieHNN MyHULMNANBHOW YCIyrn He npeBbiaeT 15 MUHYT.

3aaBuTeNnb BNpaBe OUEHUTb Ka4vyecTBO MpedoCTaBfieHUs MyHUMUMNANbHOW ycnyru c
NOMOLLLIO YCTPOWUCTB MNOABWKHOW pagnoTenedOoHHOW CBA3W, C ucnonb3oBaHuem EguHoro,
PecnybnukaHckoro noprasna, TepMUHaIbHbIX YCTPOUCTB.

2.15.3. NHdopmauua o xone npeaoCTaBreHUss MyHUUMNAnbHOW ycrnyrm MOXeT ObiTb
nosiyyeHa 3aaBuTenemM B IM4HOM KabuHeTe Ha EguHom, PecnybnukaHckom nopTane, B OpraHe,
MoLI.

2.15.4. lpepocTaBneHne MyHUUMNanbHOM YCnyrn ocyuwectensietca B nobom MOL no
BbIOOpY 3asBUTENA HE3aBUCMMO OT MeCTa €ero >XUTenbCTBa WM MecTa (aKTUYecKoro
npoxueaHus (NpebbiBaHnda) Ha TeppuTopun Pecnybnukn TaTapctaH no akcTepputopuansHOMY
npuHUMNy.

MyHuUuMnanbHaga ycnyra B COCTaBe KOMMMEKCHOro 3anpoca He npefocTaBnsieTcs.

2.16. NHble TpeboBaHus, B TOM YucCrie yuuTbiBatowme 0COBEHHOCTM NpeaoCcTaBneHns
MYHULUMMNANbHOW YCNYru No aKCTEppUTOpUanbHOMY NpuHUmMnYy (B cnyyae, ecnv MyHuuunanbHas
ycrnyra npeaoCcTaBrsieTcs No aKCTEppUTOpuanibHOMY NPUHLMIMY) U OCOBEHHOCTH
npegocTaBneHnss MyHUUMNAaNbHOW YCNyru B 35IEKTPOHHOM hopme

2.16.1. MNpu npegocTaBreH MyHULMNANbLHOW YCIYrn B 3NEKTPOHHOW popMe 3adBuUTENb
BMpaBse:

1. nony4nTb MHGOPMaLMIO O NOPsiAKe N CpoKax NpeaocTaBrneHna MyHUUUNanbHOW YCryru,
pasmeLlleHHyto Ha EgnHom, PecnybnvkaHckom nopTarne;

2. nogatb 3adBfneHne O MNpefocTaBfeHUU MyHUUMMNANbHOW YCIYyrM U UHble OOKYMEHTHI,
HeoOxoauMble AN NpefoCTaBfieHUsT MYHUUMNanbHOW YCryr, B TOM 4YMUCREe OOKYMEHTbl U
MHpopMauuio, 9NeKTPoHHble 06pasbl KOTOpbIX paHee Obinv 3aBepeHbl B COOTBETCTBUWM C



nyHKToM 7.2 4actm 1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, ¢ mcnonb3oBaHWEM
EauvHoro, PecnybnukaHckoro noptana;

3. nonyynTb CBeOeHUss O Xode BbINOMIHEHWUS  3asBfieHUW O  NpefocTaBneHun
MYHMLUMMNANbHON YCNYru, NO4aHHbIX B 3NEKTPOHHOWN hopMme;

4. OCyLeCTBUTb OLIEHKY Ka4yecTBa NpefoCcTaBreHms MyHULMNansHON yCryru;

5. nonyy4nTb pes3ynbTaT NpeaoCTaBNeHNa MyHMLUMNANbHOW yCnyrn B oopMe 3MEeKTPOHHOTO
AOKYMEHTa;

6. nogatb >anoby Ha peweHne un pgencteue (6esgenctene) OpraHa, a Takke ero
AOIMPKHOCTHBIX NUL, MyHUUMNanbHbIX CRyxawux nocpencrsoM EpuHoro, PecnybnuvkaHckoro
noprtana, noptana degepanbHOM  FOCYAapCTBEHHOM  UH(OPMAaLMOHHOW  CUCTEMBI,
obecneunBatoLLen npouecc gocynebHoro (BHecynebHOro) obxxanoBaHus peLeHnn n gencTBum
(6e3pencTBust), COBEpLUEHHbIX MNPU NPeAoCTaBNEHUN FOCYAAPCTBEHHBLIX W MyHULMNANbHbIX
ycrnyr opraHamu, npeaocTaBnAlWMMN FOCYy0apCTBEHHbIE UM MyHUUMMAnbHbIE YCIYyrn, UX
AOIMKHOCTHLIMM NMLIAMMW, FOCYAAPCTBEHHBIMU Y MyHULMNANbHBIMU CITyKaLLUMMW.,

2.16.2. dopmupoBaHME 3asiBNiEHMs  OCYLLECTBMSIETCA  MOCPEACTBOM  3anoSIHEHUS
3NEKTPOHHOM hopMmbl 3asBneHnss Ha EanHom, PecnybnvkaHckom nopTtane 6e3 HeobxoammocTun
AONOSTHUTENBHOW NoAauvn 3asBnNeHust B Kakon-nnbo nHom opme.

2.16.3. Mpwn hopmmpoBaHumM 3asBneHna obecrneymBaeTcs:

1. BO3BMOXHOCTb  KOMWPOBAHWA W COXPaHEHUs 3asaBfEeHUS W WHbIX [LOKYMEHTOB,
HeobXxo4MMbIX AN NPeoCTaBeHUs yCnyru;

2. BO3MOXHOCTb 3arofilHEHNs] HECKONbKUMMK 3asBUTENSAMU OLHOW 3NEKTPOHHOM (POpMbl
3aaBneHna npu obpalieHun 3a ycnyramu, npeanonaralvwyMn HanpasfieHne COBMECTHOMO
3a8BNEHNA HECKONbKUMM 3asBUTENSMN;

3. BO3MOXHOCTb neyvaTn Ha ByMakHOM HOCUTENEe KONUM 3NEKTPOHHON (DOpMbl 3asIBNEHNS;

4. coxpaHeHne paHee BBEAEHHbIX B 3NEKTPOHHYHO hOpMY 3asBNEHUs 3HA4YEeHUN B NoOoun
MOMEHT MO >XenaHuK Nonb3oBaTend, B TOM 4uCfne npu BO3HMKHOBEHMM OLIMOOK BBOAA M
BO3BpaTe 4515 NOBTOPHOIo BBOAA 3HAYEHUN B INEKTPOHHYI0 (hOpMY 3asBNEHNS;

5. 3anonHeHne nonen 3neKTPOHHOW OpMbl 3asiBfeHWss OO0 Hadana BBOAa CBeAeHWN
3asiBUTENIEM C WCMONb30BaHMEM CcBedeHun, pasmelwleHHblx B ECUWA, u cBegenun,
onybnukoBaHHbIX Ha EauHom, PecnybrnvkaHckom nopTane, B 4acTW, Kacarowencs cBedeHun,
OTCYTCTBYIOLLUMX B €ANHON CUCTEME NOEHTUDMKALMM N ayTeHTUdnKaumm;

6. BO3MOXHOCTb BEpPHYTbCS Ha noborM M3 3TanoB 3arnofiHEHUSI ANEKTPOHHON (OpMbI
3asBneHns 6e3 noTepu paHee BBe4EHHOWN MHopMaLUuu;

7. BO3MOXHOCTb [OCTyna 3asiBUTenNsi K paHee NogaHHbIM UM 3asiBNEHUAM B TE€YEHME He
MeHee OHOro roga, a Takke 4aCTu4yHO CHOPMUPOBAHHBIM 3ASIBIEHNSIM - B TEYEHNE HE MEHee
3 mecsues.

2.16.4. 3anucb 3aaButenen Ha npuem B MOL| (manee - 3anucb) ocyliecTBnsieTca
nocpeacteom EguHoro, PecnybnukaHckoro noprana, TenegoHa KoOHTakT-ueHTpa ML,

3aaBuTENIO NPEeAOCTaBNsAETCA BO3MOXHOCTb 3anucy Ha nobble cBobOAHblE AN Npuema
Aaty M Bpems B npegenax YCTAHOBMEHHOrO B MHOroyHKUMOHANbHOM LeHTpe rpaduka
npuema.

3anucbh Ha onpeneneHHyro AaTy 3akaHYMBaeTCHa 3a CyTKM A0 HACTYNneHus 3Ton Aathbl.

[nsa ocywecTeneHms npegBapuTenbHOM 3anmcy nocpeactsom EanHoro, PecnyGnvkaHckoro
nopTtana 3asiBUTento HeobxoaMMo ykasaTb 3anpaluvBaeMble CUCTEMOWN JaHHbIe, B TOM YMChE:

dhamMunumio, M, OTYECTBO (MPU HaANMYUN);

HomMmep TenedoHa;

afpec ANeKTPOHHOW NOYTbI (MO XKenaHuw);

Xenaemyto aaty u Bpems npuema.

B cnyyae HecoOTBETCTBUA CBEAEHUI, KOTOPbIE COOOLWMN 3asaBUTENb NPU NpeaBapUTENbHON
3anucuK, AoKyMeHTaMm, NpeacTaBneHHbIM 3asiBUTENeM Nnpu M4YHOM Npueme, npeaBapuTenbHas
3annCb aHHyNMpPyeTCS.

Mpwn ocywlecTBNeHNN NpeaBapuTeNbHON 3annucK 3asaBuTento obecnevnBaeTcsi BO3MOXHOCTb
pacnevartaTtb TanoH-NoATBepxXaeHue. B cnyyae, ecnu 3asButenb COOBLWNT aapec 3NEeKTPOHHON
MoYyTbl, Ha YyKasaHHbIN agpec Takke HanpaBnseTca WHdopmauusa o MNOATBEPXKAEHUM
npegBapuTEnbHON 3anncK ¢ ykazaHMeM AaTtbl, BPEMEHU U MeCTa npuema.



Mpn ocywecTBneHnn npenBapuTENbHON 3anucu 3asaBuTenb B obA3aTenbHOM nopsaake
MHOPMUPYETCA O TOM, YTO NpeaBapuTernbHas 3anvcb aHHYNUPYETCS B Criydae ero HesiBKu Mo
ncreyeHmm 15 MUHYT C Ha3Ha4YeHHOro BPEMEHN NpuemMa.

3asaBuTenb B Ntoboe Bpems BrpaBe 0TKa3aTbCA OT NpeaBapuUTEnbHOM 3anncu.

3anpelaeTcs TpeboBaTb OT 3aABUTENS COBEPLLEHNS UHBIX AENCTBUIN, KPOME MPOXOXKAEHUS
naeHTurKkaumm n ayteHTudukaumMm B COOTBETCTBMM C HOPMATMBHbLIMK NPAaBOBbLIMU akTamu
Poccunckon ®depepaumn, ykasaHust LENU npuvema, a Takke NpeaocTaBreHUs CBeOeHWUN,
HeobXxoauMbIX ANS pacyeTa ANUTENbHOCTU BPEMEHHOrO MHTEpBana, KOTOopbiM HeobGxoaumo
3abpoHupoBaTb Ans npvema.

3. CocTag, nocnegoBaTenbHOCTb M CPOKM BbIMOMHEHWS aAMUHUCTPATUBHbIX NPoLeayp,
TpeboBaHMs K NOpsAKY UX BbINOMHEHUS!, B TOM YMCIe 0COBEHHOCTU BbINONTHEHUS
aAMUHMCTPATMBHbIX NpoLUeayp B 3NEKTPOHHOM hopMe, a Takke 0COBEHHOCTM BbINOMHEHMS
agMUHUCTPATMBHBIX Npoueayp B MHOrOYHKLMOHANbHbIX LLeHTpax

3.1. OnuncaHune nocnenoBaTenbHOCTM OEWCTBUIA NPY NPEeAOCTaBNEeHNM
MYHULMNANbHOM YCnyru

3.1.1. lNMpepoctaBneHne MyHUUMNAnNbHOM YyCnyrm BKNOYaeT B cebsa cneaywouwme
agMUHUCTPATUBHbIE NPOoLleaypbl:

1) KOHCYNbTUPOBaHWE 3aABUTENS;

2) NPUHATNE N PpacCMOTPEHME KOMMMEKTa JOKYMEHTOB, NPpeACTaBNEHHbIX 3asiBUTENEM;

3) HanpaBneHne  MeXBEOOMCTBEHHbIX  3anpoCcoB B  OpraHbl, y4acTBywlMe B
npeaocTaBneHnn MyHUUMNAanbHON yCcnyru;

4) nogroTtoBKa pesyrnbTata MyHULMNANIbHOW YCNyru;

5) 3aknoyeHne gorosopa

6) Bblgaya (HanpaBneHne) 3asBUTENO pesynbTata MyHMUMNansHOM YCnyru;

7) ncnpaerneHne TEXHNYECKMX OLLINBOK.

3.2. OkasaHue KOHCynbTauum 3asiBUTeNto

3.2.1. OcHoBaHMeM Ha4yana BbINOMHEHUST aAMUHUCTPATMBHOW npoueaypbl SABMAsSeTcs
obpalleHne 3asiBUTENS NO BOMpPOCaM, CBS3AHHbIM C MNPELOCTABIEHMEM MYHULMMAbHOM
ycnyru.

HOMKHOCTHLIM NUUOM (PaBOTHUKOM), OTBETCTBEHHBIM 3@ BbINOSIHEHNE aAMUHUCTPATUBHOM
npoueaypbl, ABASETCS:

npu obpawieHunn 3aasutens B ML, — paboTHuk MdL;

npu obpauweHnn 3asButena B OpradH — CekpeTapb McnonHuTtenbHoro komuTteTa
AMOYnaToBCKOro CenbCKOro MOCeneHus (ganee - OOIMKHOCTHOE 5MUO, OTBETCTBEHHOe 3a
KOHCYIbTUPOBaHME).

3.2.2. 3aaBuTteno BnpaBe o0OpaTMTbCA 3a KOHCyNbTauMehn O TMNOopsiAKe W CpoKax
npegocTasneHns MyHuumnansHom ycnyrm B MOLL ninyHo 1 no TenedoHy 1 3feKTPOHHOW NoyTe.

PaboTHnk MOL| KOHCynbTUpyeT 3asBuTens, B TOM 4ucrne Mo cocTtasy, dopme
npeacTaBnNseMon JOKYMeHTauMm 1 gpyrum Bonpocam And NonyYyeHuUss MyHUUmMnanbsHOM yCryri.

3asBuTenb MOXET NONy4YnTb MHGOPMAaLMIO O nopsake NpeaoCTaBneHUs MyHUUUNanbHOW
ycnyrn Ha odouumansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPaTMBHbIE Npoueaypbl, YCTaHaBMBaEeMble HAaCTOSLLMM MYHKTOM, BbINOJSTHAOTCA B
AeHb obpalleHuns 3asBuTens.

PesynbTatamu BbINOSTHEHUS aMUHUCTPATUBHBIX Mpouenyp SBMASTCA: KOHCYNbTauus no
cocTtaBy, opme npeacrtaBngemMon AOKYMEHTauuu u gpyrmm Bonpocam, HeobxogumbiM Lnd
Nnosly4eHust MyHULMNarbHOW YCIyru.

3.2.3. 3aaButenb Bnpase obpatutbca B OpraH no TenegoHy M 3NEKTPOHHOW noyTte, a
TaKke NonyyYnuTb KOHCynbTaumo Ha EgumHom, PecnybnukaHckom noptane, cavmte OpraHa o
nopsigke n cpokax NnpeaocTaBrieHUss MyHULMNANbHOW yCryri, B TOM YMcrie no cocTtasy, hopme
npeacraBnsaeMon JOKyMeHTauum 1 gpyrum Bonpocam And nonyyeHus MyHUUMNansHOM YCnyru.



[OmMKHOCTHOE NWLO, OTBETCTBEHHOE 3a KOHCYNbTUpPOBaHWE WH(OpMUpPYET 3aaBUTENs B
cooTBeTCTBUM C TpeboBaHnsiMK NyHKTa 1.3.4 agMUHUCTPATUBHOIO pernamMmeHTa.

AOMUHUCTPATMBHbIE NpoLeaypbl, yCTaHaBnMBaeMble HaCTOSALWMUM MYHKTOM, BbINOSTHAOTCS B
TeyeHne Tpex paboumx gHen co AHS NOCTynneHns obpalleHus.

PesynbTatamu BbINOMHEHNS agMUHUCTPATUBHBIX MNpoueayp SABAATCA: KOHCyNbTauum o
coctaBy, copme npeacTaBnsgeMon OOKyMeHTauum u ApyruMm BorpocaMm, HeobxoaumbiM Ans
NonyyYeHnss MyHUUUNanbLHOM yCryri.

3.3. [NpuHATME N paccMoTpeHne KoMnsiekTa JOKYMEHTOB,
npeacTaBnNeHHbIX 3asiBUTENEM

3.3.1. lNprvem [OKYMEHTOB Ans nNpefocTaBrneHus MyHUuunansHom ycnyrn dyepe3 MeL nnu
yaaneHHoe paboyee mecto MOLIL.

3.3.1.1. 3asButenb (npeacraBuTens 3asBuTensl) obpawaetca B MLl ¢ 3anpocom o
npegocTaBneHnn MyHUUMNAanbHOW YCNyru v npeactaBnaeT AOKYMEHTbl B COOTBETCTBUM C
MYHKTOM 2.5 agMWHUCTPATMBHOIO pernameHTa.

3.3.1.2. PaboTHuk MOL|, Beaywmnm npmem 3asiBNeHUI:

onpegensieT npeameT obpalleHus;

yAOCTOBEPSET NMMYHOCTb 3asBUTENS;

NPOBOAMT MPOBEPKY MOSIHOMOYMI NULA, NOAAKLEro JOKYMEHThI;

NpOBOAUT MPOBEPKY COOTBETCTBUS LOKYMEHTOB TpeboBaHUAM, ykasaHHbIM B MyHKTe 2.5
agMWHUCTPATUBHOIO pernamMeHTa;

3anonHSET 3NEeKTPOHHY0 dopMy 3aasrneHms B AIC MOL;

npy nNpegocTaBfeHUn AOKYMEHTOB, YKasaHHbIX B MNyHKTe 2.5 agaMUHUCTpPaATUBHOIO
pernameHta Ha OyMaxHOM HocuTene, OCYLLEeCTBASET CKaHWpOBaHWEe MpencTaBreHHbIX
AOKYMEHTOB;

pacneyatbiBaeT 3aasneHne ns AUC Mo,

nepenaeT 3agBUTENO HA NPOBEPKY U NOANNCAHME;

nocre nognucaHnsa ckaHmpyet nognucaHHoe 3aasneHne 8 AUC MOL;

s3arpyxaet B AVC MOL pokymeHTbl, npeacTaBrfieHHble B 3MEKTPOHHOM opmMe umnu
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (OpPMUPYET SNEKTPOHHOE A€er0;

BO3BpalLlaeT nognucaHHoe 3asiBNeHne n opurmHansl ByMaKHbIX JOKYMEHTOB;

BbldaeT 3asBUTENO PaCcnnCKy B Npueme OKYMEHTOB.

AOMUHUCTPATMBHbIE NPOLeaypbl, YCTaHaBNMBaeMble HaCTOSLWMUM NYHKTOM, BbIMOMHSOTCS B
AeHb obpalleHus 3aaBuTens.

PesynbTatamu BbINOMHEHNS aAMUHUCTPATUBHBIX Npoueayp ABMASTCA: rOTOBOE K OTNpaBKe
3asBneHne n NnakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnsaeT nakeT JOKYMEHTOB, NPUHATLIX OT 3asBuTtens B OpraH
B 3MEKTPOHHON hopMe (B COCTaBE NaKeTOB SfIEKTPOHHbIX 4EN) B TeYeHMe 0AHOro paboyero aHa
CO OHS obpalleHns 3asBuTens B CTPYKTYpHoOe nogpasgeneHe MoL.

PesynbTatamu BbINOMHEHNS agMUHUCTPATUBHbBIX NpoLeayp SABNSAIOTCA: 3asiBrieHMe U nakeT
AOKYMEHTOB (9NeKTpoHHOe [feno), HanpasneHHole B OpraH, nNocpeacTtBOM CUCTEMbI
31EKTPOHHOIO B3aUMOLENCTBUA.

3.3.2. lprem OOKYMEHTOB AN NpefoCcTaBneHns MyHUUMNanbHOW YCNyru B 3f1IEKTPOHHOM
dopme yepes EanHbin, PecnybnvkaHckuin noptan.

3.3.2.1. 3aaBuTenb Ang nogayun 3asiBfieHUs1 B 3NIEKTPOHHOM (bopMe BbINOSHAET cneayouine
AEeNnCTBUS:

BbIMOSHAET aBTOPU3aLMIO;

OTKpbIBaeT POPMY 3NEKTPOHHOIO 3asBNeHUs;

3anonHaeT opMy 3NEKTPOHHOrO 3asBfEHUs, BKIOYAKOLWY0 CBefeHusl, Heobxoaumble U
oba3aTenbHble 4Ns NpefoCTaBneHns MyHULMNAaneHON YCnyru;

NpuUKpenniseT JOKYMEHTbl B 3NIEKTPOHHON (hopMe UM 3NEKTPOHHbIe 06pasbl JOKYMEHTOB K
hopme INEKTPOHHOro 3aaBneHus (Npy1 HeobxoanuMocTw);

noaTeepxaaeT (pakT  O3HAKOMMEHUs W corflacnud € YCroBUAMM U MOPSAOKOM
nNpegocTaBNeHns  MyHUUMNanbHOW  yCryrm B 3NEKTPOHHOM  dopme  (ycTaHaBnuBaeT
COOTBETCTBYIOLLYK OTMETKY O corflacum B oopme 3MNeKTPOHHOIO 3asaBMeHuUs);



noagTsepxgaet OOCTOBEPHOCTb COOOLLEHHbIX cBefeHun (ycTaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (pOpMeE 31IEKTPOHHOrO 3asiBreHns);

OTNpaBnsaeT 3anoSIHEeHHOE 3NEKTPOHHOE 3asBrieHne (HaXnmaeT COOTBETCTBYIOLLYIO KHOMKY
B (popMe 3reKTPOHHOro 3asaBreHNs);

3NEeKTPOHHOE 3asiBfieHWe MOANUCbIBAaeTCs B COOTBETCTBUM C TpeboBaHMsMU NyHKTa 2.5.3
alIMUHUCTPATUBHOIO perfiaMmeHTa;

nony4yaet ysegomrieHme o6 oTnpaBke 3NEeKTPOHHOIo 3asBMeHus.

dopmaTHO-normyeckasl nposepka CHPOpPMMPOBaAHHOIO 3asiBIIEHUS OCYLLECTBRSeTCs nocre
3anoSIHEHNA 3asaBUTENEM KaXXA0ro U3 noren anekTpoHHoM opMbl 3asaBneHus. [pu BoisBneHum
HEKOPPEKTHO 3amnOSTHEHHOIO MOJIS ANIEKTPOHHOM (POpPMbI 3asBIieHUsT 3as8BUTENb yBEOOMIISEeTCH
O XapakTepe BbISIBIIEHHON OWNBKN 1 Nnopsaake ee ycTpaHeHUs NocpeacTBOM UH(POPMAaLNOHHOIO
coobLeHna HenocpeacTBEHHO B 3NIEKTPOHHOM hopMe 3asiBNeHus.

AOMUHUCTPATMBHbIE NpoLeaypbl, YCTaHaBnMBaeMble HaCTOALWMUM MYHKTOM, BbINOSTHAOTCS B
AeHb obpalleHns 3aasuTens.

PesynbTatamu BbINONHEHNA aAMUHUCTPATUBHBLIX NpoLeayp ABMASIOTCA: SN1EKTPOHHOE Aero,
HanpasrieHHoe B OpraH NnocpeAcTBOM CUCTEMbI SNEKTPOHHOIO B3aMMOLENCTBUSA.

3.3.3. PaccmoTpeHune komnnekta 4okymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Ha4vana BbINOSIHEHUS aAMUHUCTPATMBHOM npoueaypbl SBnseTcs
NOCTynfieHne 3asiBfieHUs U WHbIX [OKYMEHTOB, HeobxoaumbIX ANns  npefocTaBreHus
MYHULMMNANbHON YCNyru.

HOMKHOCTHLIM NLIOM (PabOTHMKOM), OTBETCTBEHHBIM 3a BbINOSIHEHNE agMUHUCTPATUBHOWN
npoueaypbl saensetca CekpeTapb McnonHutensHoro kommteta SAmOynaToOBCKOro CenbCKoro
noceneHus (aanee - AOMKHOCTHOE NMLO, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB):

3.3.3.2. [JO/MKHOCTHOE N0, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, B cliydae obpalleHnd
3aaButens c 3aasneHvem B OpraH:

onpegensieT npeameT obpalleHus;

yCTaHaBNMBAET NMMYHOCTb 3aABUTENS;

NPOBOAMT MPOBEPKY MOSIHOMOYMI NULA, NOAAKLEro JOKYMEHThI;

NpOBOAUT MPOBEPKY COOTBETCTBUS OOKYMEHTOB TpeboBaHWAM, yKasaHHbIM B MyHKTe 2.5
afMWUHUCTPATUBHOIO perfiaMmeHTa, NPOBEPKY COOTBETCTBUA MpeAcTaBfeHHbIX [OOKYMEHTOB
yCTaHOBMEHHbIM TpeboBaHMAM (Haanexailee oopmMmsieHne Konuin JOKYMEHTOB, OTCYTCTBME B
AOKYMEHTaxX NOAYMCTOK, MPUMNUCOK, 3a4EPKHYThIX CITOB U MHbIX HE OrOBOPEHHbIX UCMPaBieHnin);

3anosHAeT 9NEeKTPOHHYI (opMy 3asBfieHns B aBTOMaTU3MPOBAHHOW WMHAOPMAaLMOHHOM
cucTemMe, npegHasHavYeHHoOM Ans oka3aHUs rocygapCTBEHHbIX U MyHUUMMNANbHbBIX YCIYT;

npy nNpeaocTaBrieHUN [OOKYMEHTOB, YKasaHHblX B MNyHKTe 2.5 aaMUHUCTPaATUBHOIO
pernameHTa Ha OyMaXXHOM HoOcUTene, OCYLECTBASET CKaHMpOBaHWE MpeacTaBrieHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3asiBfieHuE;

nepegaet 3asiBUTENIO HA NPOBEPKY U NognucaHue;

nocrne nognucaHnsa ckaHupyeTt NognucaHHoe 3asBreHune;

3arpyxaeT B aBTOMaTU3NPOBAHHYID MHAOPMALMOHHYKO CUCTEMY, NpefHasHavyeHHy Ans
OKa3aHus rocyaapCTBEHHbIX W MyHMUMNASbHBLIX YCAYr AOKYMEHTbl, MNpeacTaBrfieHHble B
9NEKTPOHHOM POPME UNK 3NEKTPOHHbIE 06pa3bl OTCKAaHMPOBAHHBLIX AOKYMEHTOB, bopMupyeT
3MEKTPOHHOE A€ero;

BO3BpaLlaeT NoAnMcaHHoOe 3asiBfieHne u opurnHanbl OyMaXkHbIX JOKYMEHTOB 3asBUTENIO;

BblaeT 3asBUTESO pacnucky B NpuemMe JOKYMEHTOB.

B cnyyae Hanuuna ocHoBaHUM AN OTKa3a B Npueme [LOKYMEHTOB [OOMMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a MNpUeM [OKYMEHTOB, yBEOOMIISET 3a8BUTENS O HaNU4MM NPenaTcTBUMA N4
npuema 3asiBfieHUs 1 BO3BpaLlaeT emMmy JOKYMEHTbl C OO bSCHEHNEM COOEPXKaHUS BbISBNEHHbIX
OCHOBaHWin Ansi OTKasa B NpMemMe LOKYMEHTOB.

3.3.3.3. [JofmKHOCTHOE MU0, OTBETCTBEHHOE 3a NpUeM JOKYMEHTOB, Mocrie MoCTynreHns
AOKYMEHTOB Ha pacCMOTpPEHNE:

npuceavBaeT 3asiBfieHUI0 HOMep B COOTBETCTBUM C HOMEHKNATypouh Aen wu craTyc
«[lpoBepka LOKYMEHTOBY;

n3yyaeT MNOCTYNMBLUME ONEKTPOHHble Aeria, B TOM 4ucCrie NPUITOXKEeHHble 3asiBUTEnem
AOKYMEHTbI B 3NEKTPOHHON (DOPME U SNEKTPOHHbIE 0Bpasbl JOKYMEHTOB;



npoBepsieT KOMMNIEKTHOCTb, YNTAEMOCTb SNEKTPOHHbLIX 00pa30B JOKYMEHTOB;

npoBepsieT cobnogeHne ycnosuin 4ENCTBUTENbHOCTU 3NIEKTPOHHOM NOANUCK, NOCPELCTBOM
obpaweHna Kk EanHomy noptany (B criyyae, ecnv 3asiButenem npencraBrieHbl SNeKTPOHHbIEe
AOKYMEHTbI, NOANUCaHHbIE YCUNEHHOW KBaNMPULMPOBAHHOW 3NEKTPOHHOW NOAMUCHIO).

Mpn Hannunn OCHOBaHUW, MPEefYCMOTPEHHbIX MNYyHKTOM 2.7.1 agMWUHUCTPaTUBHOIO
pernameHTa, nogrotTaBnNMBaeT MpPOeKT peweHus 06 oTkasze B nNpuemMe [OOKYMEHTOB,
Heobxo4MMbIX A58 NpeoCTaBNeHNA MyHULMNAIbHOW YCyr.

B cnyyae, ecnu B pesynbTaTe MNPOBEPKUM YCUINIEHHOW KBanndULUMPOBaAHHOW 3NEKTPOHHOWN
noanncu BbISIBIEHO HecobnaeHne ycrioBun ee AeWCTBUTENbHOCTU, MPOEKT pelleHns o6
oTKase [O0SmKeH cofaepxaTtb MyHKTbl cTtaTtbk 11 PepepanbHoro 3akoHa Ne 63-P3, koTopble
NOCIYXXNNN OCHOBAHWEM L1151 €r0 NPUHATUS.

MpoekT peweHna o6 oTkase B Npueme AOKYMEHTOB, HEOOXOAMMbIX AN NpenoCcTaBneHus
MYHULMMNANbHON YCNyru, C ykazaHueM NpuynH oTkasa (B criydyae, ecnm oCHOBaHUA ANs OTKasa B
npueme OOKYMEHTOB, HEOOXOANMbIX AN NpeaoCTaBNeHNa MyHULMNANbHOW YCNyrn, CBA3aHbl C
HapyleHVeM YCTaHOBIMEHHbIX TpeboBaHMM K TakMM [AOKYMEeHTaMm, OCHOBaHWS ANA OTkasa B
npueMe [OOKYMEHTOB [OSTKHbl codepxaTb WHoOpMauui O HavMeHOBaHUUM [OKYMEHTOB
(MHbopmMaumn, ceedeHnin), KOTOpble HE MpeAcTaBneHbl, cogepXaT HeLOCTOBEPHbIE WU (MNN)
npoTUBOpeYnBbIE CBeAeHUsl, O(OpPMIIEHbl C HapyLleHMEeM YCTaHOBSIEHHbIX TpeboBaHun),
HanpaBnseTcss Ha corfacoBaHMe B YCTAHOBMEHHOM MOpPsSAKE MNOCPEeACTBOM  CUCTEMBbI
3IEKTPOHHOro AOKYyMeHToobopoTa.

CornacoBaHune npoekTa peleHns ob oTkase B npueme AOKYMEHTOB, HEOOXoOMMBbIX ANis
npefocTaBfieHnss MyHUUMNAnbHOW YCIyrn, OCYLLECTBISETCA B nopsgke, npegycMoTpeHHOM
NyHKTOM 3.5.3 aAMWHUCTPATMBHOIO perfnamMmeHTa.

B cnyyae oTcyTcTBMS OCHOBaHWW Onsi OTKa3a B NpuemMe OOKYMEHTOB, NpedyCMOTPEHHbIX
MYyHKTOM 2.7.1 agMUHUCTPATUBHOIO pernamMmeHTa, JOMKHOCTHOE NULO, OTBETCTBEHHOE 3a NpUem
AOKYMEHTOB, B TeyeHue OAHOro paboyvero gHs CO AHSA NOCTYNSIEHUs 3asiBNEeHus, HanpasnseT
3aABUTENIO, YKasaHHbIM B 3asiBNeHUn cnocobom, yBeaoMMeHWe O MOCTYNNEeHUN 3asiBfeHus,
cogepxalliee BXOAAWNA PErncTpaumMoOHHbIA HOMeEpP 3asiBfeHus, OaTty MofydeHus 3asiBrieHus,
nepeyeHb HaMMeHOBaHUN pannoB, NPeacTaBriEeHHbIX K HEMY OOKYMEHTOB, AaTy MOonyvYeHus
pesynbTarta MyHUUUNAnbHOW YCryri.

3.3.3.4. VcnonHeHne npoueayp, ykasaHHblx B nyHkTax 3.3.3.1, 3.3.3.3 agMMHUCTPATUBHOIO
pernameHTa, Npu HanuUyYnm TEXHUYECKOW BO3MOXXHOCTU OCYLLECTBNAETCS B aBTOMaTUYECKOM
pexmme C  UCMNOMb30oBaHMEM  aBTOMATU3MPOBAHHOW  MHMOPMAUMOHHOW  CUCTEMBI,
npegHasHa4YeHHOM 4S9 OKa3aHUs roCy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIyT.

3.3.3.5.  AOMUHMCTpaTMBHblE  npouenypbl, YyCTaHaBnuBaemble  nNyHKTom  3.3.3
afMWUHUCTPATUBHOIO perfiamMeHTa, BbIMOMNHAKTCSA B TedeHue OAHoro paboyvero gHA CO AHA
NOCTYNSEHUS 3a8BMNEHNS HA PAaCCMOTPEHME.

PesynbTatamu BbINONHEHUS a4MWUHUCTPATUBHBIX Mpoueayp SABNSAKTCHA: MPUHATbIM  Ha
paccMOTPEHNE KOMMNIEKT AOKYMEHTOB UMW NPOEKT pelleHns o6 oTkase B NpuemMe LOKYMEHTOB,
HeobXxoauMbIX A9 NpegocTaBneHns MyHUUMNANbHOW YCyri.

3.4. HanpaeneHve mexBeqoMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTBYOLINE B NpeaoCcTaBneHnm
MYHULMNANbHOW YCRyru

3.4.1. OcHoOBaHMEM Ha4yana BbINOMHEHNS AAMWHUCTPATUBHOM npouenypbl SBNAETCH
nonyyeHne [OOSMKHOCTHbIM — NUUOM  (pabOTHMKOM), YNMOSTHOMOYEHHbIM Ha  BbIMOSHEHME
agMWHUCTPATUBHOM npouenypbl, OT AOMMKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHOro 3a
npuem LOKYMEHTOB, NPUHSTBLIX OT 3asBUTENST AOKYMEHTOB.

HOMKHOCTHLIM NMLOM (PabOTHMKOM), OTBETCTBEHHBIM 3@ BbINOSIHEHNE agMUHUCTPATUBHOWN
npoueaypsbl, sensetcsa Cekpetapb WcnonHutenbHoro kommuteta AmMOynaToBCKOrO CenbCKOro
rnoceneHus (aanee - 4OMMKHOCTHOE NMLO, OTBETCTBEHHOE 3a HanpaBfeHne MeXBeLOMCTBEHHbIX
3anpocos).

3.4.2. [JOmMKHOCTHOE nuUO, OTBETCTBEHHOE 3a HarnpasfeHne MeXBeLOMCTBEHHbIX
3anpocos, opmupyeT W HanpaBndeT B 9NEKTPOHHOW opmMe MnocpeacTBOM CUCTEMbI
MEXBELOMCTBEHHOIO  3MEKTPOHHOrO  B3auMMOAEWCTBMA  (MPU  OTCYTCTBUM  TEXHWUYECKOWN



BO3MOXHOCTM — MHbIMKU crnocobamun) 3anpockbl 0 NpeaoCTaBNEeHUN OOKYMEHTOB W CBEAEHWMN,
npeagyCMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPATMBHbIE NpoLeaypbl, yCTaHaBnMBaeMble HaCTOSALWMUM MYHKTOM, BbINOSTHAOTCS B
AEHb NPUHATUS 3asBNEHNSA HA PaCCMOTPEHME.

PesynbTatamu BbINOMHEHUA agMWHUCTPATUBHLIX Npouenyp SBMSKTCA: HanpasfieHHble B
opraHbl Bfiactn u (Mnu) nogBefoOMCTBEHHbIE OpraHam BIiaCTy opraHu3aumm 3anpochl.

3.4.3. CneumanncTbl NOCTaBLUMKOB AaHHbIX HA OCHOBAHWWM 3anpoCoB, MOCTYNUBLLMX Yepes
cuctemy MeXBeJOMCTBEHHOIo 3NIEKTPOHHOIo B3aMOAENCTBUS, npegocTaBnsAT
3anpawmBaemMble OOKYMEHTbl (MHpopmauuio) unu HanpasnswT yBegoMieHns o6 OTCyTCTBUM
AOKYMeHTa 1 (unum) nHdopmarmm, HeobxoauMbIX ANs NPegoCcTaBneHns MyHULUNANbHOW yCnyru
(nanee — yBegomneHue o6 oTkase).

AOMUHUCTPATMBHbIE NpoLeaypbl, YCTaHaBMMBaeMble HAaCTOSALWMUM NMYHKTOM, BbINOSTHAOTCS B
TeyeHne nNATU OHEeNn CO [OHA NOCTYMNeHUs MeXBEeOOMCTBEHHOro 3anpoca B opraH unm
opraHusaumio, npegocTaBnarwme AOKYMEHT U MHPOPMaLUnIo, eCNN UHbIE CPOKU MOArOTOBKU Y
HanpaBneHuss OTBeTa Ha MEeXBEeLOMCTBEHHbIN 3anpoc He YCTaHOBMEHbl deaepanbHbIMU
3aKkoHamu, npaBoBbiMM akTamu [lpaButensctBa Poccuiickon degepauum n NPUHATBIMA B
COOTBETCTBUMN C dheaeparibHbIMU 3aKOHaMW HOPMaTMBHbBIMW NPaBOBbIMU akTamun Pecnybnuku
TaTtapcTaH.

PesynbTatamu BbIMOMHEHUS  aAMWHUCTPATUBHBLIX  Mpouedyp  SBMSKOTCS: AOKYMEHThI
(cBepeHus), HeobxoanMble ANA NpeaocTaBneHna MyHMUMnansHon ycnyrmu, nnbo ysegomreHve
o6 oOTkase, HanpaBneHHble [JOJDKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a HanpasneHue
MeXBeJOMCTBEHHbIX 3anpoCcoB.

3.4.4. [JOomKHOCTHOE 5nULO, OTBETCTBEHHOE 3a HarnpasfieHne MeXBeLOMCTBEHHbIX
3arnpocos:

nonyyaet  3anpawivBaemble  4Yepe3  CUCTEMY MEXBELOMCTBEHHOrO  3IEKTPOHHOro
B3aMMOAENCTBUSA JOKYMEHTbI (cBeneHus), Heobxogmmble ans npegocTaBfeHuns
MyHUUMNanbHOW ycnyrn, nnbo yeBegomrneHne o6 OTkase npu OTCYTCTBUMM AOKyMeEHTa u (Unn)
MHdopMauuny;

npu HamMyMm OCHOBaHWMW, MPEeayCMOTPEHHbIX MyHKTOM 2.7.1 agMUHUCTPaTUBHOIO
pernameHTa, noaroTaBnuBaeT MPOEKT peweHna o6 oTkase B npuveme [OOKYMEHTOB,
Heobxo4MMbIX A4S NPeoCTaBNeHNA MyHMLMNANbHOW YCyTr.

[MpoekT peweHns o6 oTkase B NpuemMe LOKYMEHTOB, HEOOXOAUMbIX ANs npenocTaBlieHuns
MYHULUMMNANbHON YCNyru, C ykadaHWeM NpudnH oTkasa (B criydae, ecrnv OCHOBaHUS AN oTkasa B
npuemMe AOKYMEHTOB, HEOBXo4MMbIX AN NpeaoCcTaBneHns MyHMUMNanbHON yenyru, CBsidaHbl C
HapyleHWEeM YCTaHOBMEHHbIX TpeboBaHMM K TakuM AOKYMEHTaM, OCHOBaHWUS ANS OTKas3a B
npueMe [OOKYMEHTOB [JOJDKHbl codepxaTb WH(opMaumio O HaMMEHOBAHUW [OOKYMEHTOB
(nHbopmaumn, ceegeHun), KOTOpble HE MpPeAcTaBrneHbl, cogepXaT HeLOCTOBEPHbIE WU (MNN)
npoTUBOpeYnBbIE CBeAeHUsi, O(OpPMIIEHbl C HapyLleHMEeM YCTaHOBMIEHHbIX TpeboBaHun),
HanpaBnseTCs Ha corfacoBaHMe B YCTAHOBMIEHHOM MOpsSAKe MNOCPeACTBOM  CUCTEMD
3MIEKTPOHHOro AOKYyMeHTO0bopoTa.

CornacoBaHune npoekTa pelleHns ob oTkasze B npuveme AOKYMEHTOB, HEOOXoOMMbIX ANis
npefocTaBfieHnss MyHUUMNAanbHOM YCIyrn, OCYLLECTBISETCA B nopsake, npegycMOTpPeHHOM
nyHKTOM 3.5.3 afMUHUCTPATUBHOIO perfiaMmeHTa.

AOMUHUCTPATMBHbIE NPOLleaypbl, YCTaHaBMMBaeMble HAaCTOSLMUM MYHKTOM, BbINOSTHAOTCS B
AEeHb NOoNyyYeHns cBeaeHU No MexBeOMCTBEHHbLIM 3anpocam.

PesynbTatamu BbIMOMHEHUS  agMUHUCTPATMBHBIX  Mpoueayp SABMASKTCA:  AOKYMEHThI
(cBepeHust), Heobxoanmble AN NPeoCTaBNEHNA MyHULMNANbHOW YCRyrn, NPOEKT pelieHns ob
oTKase B npuemMe JOKYMEHTOB, HEOBXOAUMbIX AN NpeoCcTaBNeHNs MyHUUMNANbHOW YCyru.

3.4.5. NcnonHeHve npoueayp, ykasaHHblx B NyHkTax 3.4.2, 3.4.4 agMWHUCTPaATMBHOIO
pernameHTa, Npu HanmuUyunm TEXHUYECKOM BO3MOXKHOCTWU OCYLLECTBNSIETCS B aBTOMAaTMYECKOM
pexvuMme C  UCMNOSib30BaHMEM  aBTOMaTU3UPOBAHHOW  MH(OPMALMOHHOW  CUCTEMBI,
npegHasHa4YeHHOM ANdA OKa3aHWs rocygapCTBEHHbLIX M MyHUMUMNANbHbBIX YCyr, B TOM 4YucCrne C
MOMEHTa perucTpauun 3asiBNeHuss B COOTBETCTBMM C MYHKTOM 2.13 agMWHUCTPATUBHOIO
perrnameHTa.

3.4.6. MakcumanbHbIA CPOK BbIMOMHEHUA agMWHUCTPATMBHBLIX Mpouenyp, yKasaHHbIX B
nyHKTe 3.4 agMMHUCTPATUBHOIO pernameHTa, CocTaBnsaeT NsaTb paboymx gHen.



3.5. NogroToBka pesynbTata MyHULMNANbLHOW yCryrun

3.5.1. OcHoBaHMeM Ha4dana BbIMOMHEHNA aAMUHUCTPATUBHOW Mpouenypbl sBNseTcs
NnocTynsieHne OT AOSMKHOCTHOMO Nnuua, OTBETCTBEHHOrO 3a HanpaslieHne MeXBeLOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBedeHun), HeobxoauMmblx ANnd nNpefocTaBfeHus MyHULMNanbHON
yCryru.

[OMKHOCTHLIM JIMLIOM, OTBETCTBEHHbLIM 3a BbINOMIHEHME agMWHUCTPATUBHOW NpoLeaypbl,
ansetca CekpeTapb McnonHuTenbHOro komuteta AmMOYnaToBCKOrO CeNbCKOro nocereHus
(Banee - OQOMKHOCTHOE NWUO, OTBETCTBEHHOE 3a MNOArOoTOBKY pesynbTarta npefocTaBreHus
MYHULMMNANbHON YCNyru).

3.5.2. [lomkHOCTHOE NUUO, OTBETCTBEHHOE 3a MOArOTOBKY pesynbTaTa npefocTaBneHus
MYHULMNANbHON YCNYru:

paccmaTpuBaeT  CPOPMMPOBAHHbLIN KOMMMNEKT  OOKYMEHTOB, HeobxoauMMbIXx  Ons
npegocTaBneHns MyHMLMNanbHOW yCryru;

Nnpu BbISBIIEHUM OCHOBaHWA ANA OTKasa B NPedoCTaBfieHUM MyHULMManbHOW YCryru,
YKa3aHHbIX B NyHKTe 2.8.2 aAMUHUCTPATUBHOIO pernameHTa, NoarotaBnmBaeT NPOeKT peLleHns
06 oTKase B NpegoCTaBIEHUUN XUITOro NMOMELLEHUA Mo AOroBopy Hamma CrnyxebHOro >uroro
noMeLleHnsa, npu OTCYTCTBUM TakUX OCHOBAHWA MNOAroTaBNMBaeT OTBET 3asBUTEN0 O
npegoCTaBEHUM XXNOro NOMELLEHUS NO JOroBOpY HanMa Cry>KeBHOro Xunoro nomeLleHus;

B Crlydyae OTCYTCTBMSA OCHOBAHWWA ONS OTKasa B NpeAoCTaBNEeHUN MyHULMNANbHOW YCNyru,
npesyCMOTPEHHbIX NYHKTOM 2.8.2 aMUHUCTPATUBHOIO perfiameHTa, no utToram pacCcMoTpeHuUst
AOKYMEHTOB, HEOOXOAUMbIX AN NpedoCTaBneHns MyHUUMNanbHOM YCNyru, nogrotasnuBaeT
NpoekT pacnopskeHna OpraHa O nNpefoCTaBNeHUU rpaxaaHuWHy >KUMAOro noMeLleHns no
AO0roBopy Harma criy>kebHoro Xunnoro nomeLLeHus;

HanpaBfseT MNOArOTOBIEHHbIM NPOEKT pe3ynbTaTa MNpefoCTaBNeHns MyHULMNanbHON
yCnyrm Ha corfnacoBaHuve B YCTaHOBMIEHHOM MNOpsaKe MOCPeACTBOM CUCTEMbl 3NEKTPOHHOMO
AOKymeHToobopoTa.

AOMUHUCTPATMBHbIE NpoLeaypbl, YCTaHaBNMBaeMble HAaCTOALWMUM MYHKTOM, BbINOSTHAOTCS B
TeyeHue AByx pabounx gHen.

Pesynbtatamu BbINOMHEHNS  aAMWHUCTPATUBHBLIX  Mpoueayp  SBNSATCA:  NPOEKTHI,
HanpaBrieHHbIE Ha cornacoBaHue.

3.5.3. CornacoBaHne © nognucaHne MNpoeKkTa pesynbrtata npeaocTaBneHns
MyHUUMMNANbHON YyCrnyrn (ganee — npoeKTbl AOKYMEHTOB) OCYLLUECTBMNAETCA pyKkoBoAUTENEM
CTPYKTYPHOro nogpasgerneHunsi, OTBETCTBEHHOrO 3a MOArOTOBKY pesynbTata MyHUUMNanbHOM
ycnyru, Pykosoautenem OpraHa.

[MoaroToBneHHblE MNPOEKTbl LOKYMEHTOB, WMEKLWME 3aMeyaHus, BO3BpallaloTCa Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pes3ynbtata MyHuuunansHou ycnyru. ocne
YCTPaAHEHNs1 3aMeYaHU MNPOEKTbl JOKYMEHTOB MOBTOPHO MepefalrTca ANs COorfacoBaHus m
nognucaHms.

Pykosoantens OpraHa npy pacCMOTPEHUN NPOEKTOB JOKYMEHTOB NpoBepseT cobnogeHue
aAMUHUCTPATUBHOIO perfamMeHTa [AOSMKHOCTHbIMM  nuuamu  OpraHa B 4acTM  CPOKOB
BbIMOSMIHEHUA aAMWHUCTPATUBHBIX Mpoueayp, UX MnocrnefoBaTenbHOCTU M MOMHOThI, Hanuyng
COrnacoBaHUM YNOJSTHOMOYEHHbIX [AOMKHOCTHLIX nuy OpraHa B CUCTEME 3MEKTPOHHOro
AOKyMeHToobopoTa.

B cny4ae BbISIBEeHWsI HapylweHWA B 4YacTW CPOKOB BbINOSIHEHUS aAMUHUCTPATUBHBIX
npouenyp, WX nocnegoBaTenbHOCTM W NONHOTbl  PykoBogutene OpraHa uHUUMUpyeT
npusBfieYyeHne K OTBETCTBEHHOCTU NnL, AOMNYCTUBLUMX HaPYLIEHUS, B COOTBETCTBUN C MYHKTOM
4.3 agMVHNCTPAaTMBHOIO pernamMeHTa.

AOMWHUCTPATMBHbIE Npouenypbl, YCTaHaBIMBAaEMble HACTOSLLMM MYHKTOM, BbINOJSTHAKOTCA B
TeyeHune ogHoro paboyero gHs.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATMBHLIX MNpoueayp SABNSATCA: NognucaHHoe
peLueHve.

3.5.4. VicnonHeHne npouenyp, YkasaHHbiXx B NyHKTax 3.5.2, 3.5.3. agMMWHUCTPATMBHOIO
perrnameHTa, Npu Hanuyinm TEXHUYECKOM BO3MOXHOCTU OCYLLECTBNAETCA B aBTOMaTU4YECKOM



pexume C  MCMOSfib30BaHMEM  aBTOMATU3NPOBAHHOW  WMHMOPMALUMOHHOM  CUCTEMBDI,
npegHasHa4YeHHOM A9 OKa3aHUs rocy4apCTBEHHbIX U MyHULUMNANbHbLIX YCITYT.

MakcnmManbHbIM CPOK BbINOMHEHUS afMUHUCTPATUBHBLIX NpoLueayp, YkasdaHHbIX B NyHKTe 3.5.
aAMWUHUCTPATUBHOIO perfiameHTa, COCTaBnseT Tpy pabounx aHs.

3.6. 3akntoueHne gorosopa

3.6.1. OcHoBaHMeM Ha4dana BbIMOMHEHNA aAMUHUCTPATUBHOW Mpouenypbl ABNseTcs
yTBEPXAEHVUE PacCropsXKeHUs O NpefoCTaBNeHUn rpaxgaHwHy XWUNoro MoMeLleHns no
AOroBOpY Harma crykebHOro Xunnoro nomeLLeHus.

HOMKHOCTHLIM NULOM, OTBETCTBEHHbLIM 3a BbIMOMHEHME aAMUHUCTPATUBHOW MNpoueaypsbl,
ansetca CekpeTapb McnonHuTenbHOro komuteta AmMOynaToOBCKOrO CENbCKOro noceneHus
(Banee - OQOMKHOCTHOE NUUO, OTBETCTBEHHOE 3a MNOArOTOBKY pesynbTata npefdocTaBreHus
MYHULMMNANbHOW yCnyru).

3.6.2. [JOMKHOCTHOE NULO, OTBETCTBEHHOE 3a MOArOTOBKY pesyrnbTata npeaoctaBneHus
MYHMLUMMNANbHOW YCnyrn, roTOBUT MPOEKT AOroBopa Harvma cryxebHoro nomelieHus (ganee —
A0roBop).

AOMWHUCTPATMBHbIE Npoueaypbl, YCTaHaBIMBaeMble HAaCTOSLLMM MYHKTOM, BbINOJSTHAKOTCA B
TeyeHne ogHoro paboyero OHA C MOMEHTA Bblgaun 3asiBUTENIO NOCTAHOBMEHWUS.

PesynbTtatamu BbINOSIHEHUST  aOMWHUCTPATUBHBIX  Mpouesyp  SABASKOTCA:  MPOEKThI,
HanpaBfeHHble Ha corriacoBaHue.

3.6.3. CornacosaHve 1 noanucaHve [OroBopa OCYLIECTBASETCA pyKoBoAUTENEM
CTPYKTYPHOro nogpasgerieHnsi, OTBETCTBEHHOrO 3a MOArOTOBKY pesynbTata MyHULUMNanbHOM
ycnyru, Pykosoautenem OpraHa.

AOMUHUCTPATMBHbIE NpoLeaypbl, YCTaHaBNMBaeMble HaCTOSALWMUM MYHKTOM, BbIMOSTHAIOTCS B
TeyeHne ogHoro paboyero gHs.

Pesynbtatamn BbINOMHEHMA AAMWHUCTPATUBHBLIX Mpoueayp SABMASKTCHA: MOAMUCAHHbIN
A0roBop.

3.6.4. [JO/MKHOCTHOE NULO, OTBETCTBEHHOE 3a MOArOTOBKY pesyrnbTata npeaoctaBneHus
MYHUUMNANbHOW ycnyru, u3BewaeT 3asaBuTend (ero npeactaBuTens) o HeobxogumocTu
nognucaHnsa goroBopa cnocobom, ykasaHHbIM B 3asBreHUMM, O pesynbTate NnpeaocTaBreHus
MYHUUMNANBbHOMW YCNyrM WM O BO3MOXHOCTU MOSfydYeHns pesynbtata npegocTaBneHust
MyHuuunanbHon ycnyrmu B OpraHe unu B MOLL.

AOMWHUCTPATMBHbIE Npoueaypbl, YCTaHaBIMBaeMble HAaCTOSLLMM MYHKTOM, BbINOJSTHSKOTCA B
AeHb nognucaHusa gorosopa pykosogutenem OpraHa.

PesynbTatamu BbINOMHEHUS aOMWHUCTPATMBHBIX MNpoueayp SBASKTCA: yBeAOMIEHUe
3aaBuTens.

3.6.5. NcnonHeHne npoueayp, YkasaHHbIX B nyHkTax 3.6.2, 3.6.3. agMMHUCTPaTMBHOIO
pernameHTa, npu Hanuymm TEeXHUYECKON BO3MOXHOCTWU OCYLLECTBNAETCA B aBTOMaTU4YeCKOM
pexuMme C  UCMNOSfib30BaHMEM  aBTOMATU3UPOBAHHOW  MH(OPMALMOHHOWN  CUCTEMBI,
npegHasHa4YeHHON s oKasaHWsi rocy4apCTBEHHbIX M MyHULMNATbHbBIX YCAYT.

MakcumarsbHbIA CPOK BbINOSTHEHUS aAMUHUCTPATUBHbLIX Npoueayp, YkasaHHbIX B MyHKTe 3.6.
agMWHUCTPATUBHOIO perfnamMeHTa, CoCTaBnseT ABa pabounx gHs.

3.7. Bblgaya (HanpaBneHue) 3asBUTENO pedynbTaTa MyHUUUNANbHON yCnyru

3.7.1. OcHoBaHveM Hayana BbINOMHEHUS aAMUHUCTPATMBHOW npoueaypbl siBAsieTcs
nonyyeHue [OOIMKHOCTHbIM JMLUOM, OTBETCTBEHHbIM 33 BbIMOMHEHNE aAMUHUCTPaTUBHOWM
npoueayphbl, JOKYMeHTa, NOATBEPXKAAIOLWEro NPeAoCTaBNeHNne MyHULMMNANbHOW YCIyru.

[lOMKHOCTHLIM NNLIOM, OTBETCTBEHHbIM 3a BbIMNONIHEHWE AaAMWHUCTPATMBHOW MpoLeaypbl,
aBnsietcs CekpeTapb McnonHutenbHoro kommteTa AmOYynaToOBCKOrO CENbCKOro MOCeneHus
(manee - OOMKHOCTHOE NMUO, OTBETCTBEHHOE 3a MOArOTOBKY pesdynbTaTa NpeaocTaBreHust
MYHULMNANbHOW YCIyru.

3.7.2. [JomkHOCTHOE NULO, OTBETCTBEHHOE 3a MOAroTOBKY pesyrbTata NpeaocTaBreHust
MYHULMNANbHOW YCNyru:



obecneunBaeT perucrTpaunio Joroeopa, noanMcaHHoro pykosoautenem OpraHa, B XypHarne
perucTpauun n BHeceHue CBeeHUn O pesyrnbTaTte NpefocTaBneHns MyHUUunanbHOW yCryrn B
noacucteMy BedeHUs [OOKyMeHTauuu aBTOMaTU3UMPOBaHHOM WHMOPMALMOHHOM CUCTEMBI,
npegHasHa4YeHHOM OS89 OKa3aHUs rocy4apCTBEHHbIX U MyHUUMNANbHbLIX YCIYT;

BbldaeT 3asaBUTEN0 JOrOBOP MoA POCMUCH.

3aaBsuTenb NognNucbiBaeT A0OroBOP B TPEX IK3eMnnsipax u nepegaet cneumanucty Otaena.

[omKkHOCTHOE nuUO, OTBETCTBEHHOE 3a MOAroTOBKY pe3ynbTaTa npeaocTaBfeHus
MYHUUMNANbHOW yCNyru, NonyyYns nognucaHHble JOroBopa Bbl4aeT 3asBUTENo TPU 3K3emnnispa
akta npuema- nepegaym crnyxebHoro nomelleHuss ana nognucu. locne nognucaHusa akta
3asiBuTENeM, BbldaeT 3asaBUTEN0 ABa 3K3eMmnnsgpa AOoroBopa, ABa 3K3emnnsipa akta npvema-
nepegayv 3eMenbHOro yyacTka.

AOMWHUCTPATMBHbIE Npoueaypbl, YCTaHaBIMBaeMble HAaCTOSLLMM MYHKTOM, BbINOJSTHAOTCA B
AeHb NpubLITUA 3asBUTENS.

Pesynbtatamu BbIMNOMHEHUA aAMWHUCTPATUBHBLIX Mpoueayp SBASKTCHA:  BblOaHHblE
3aABUTENO JOMOBOP M akT npuema-nepeagayu.

3.7.3. lopsipok Bblgavn (HanpaBneHus) pesynbTata NpefocTaBrneHns MyHUUMnanbHOW
yCnyru:

3.7.3.1. lNpn obpalleHnn 3aaBuTensa 3a pesynbTatoM MyHuuunanbHon ycnyru B MOL,
paboTHMk MOLl BbigaeT 3asiBuTento pesynbtaTt MyHUUUNAanNbHOW ycnyru B hopme ak3emnnsipa
3MIEKTPOHHOIrO [OKYMeHTa Ha ©ymaxHom Hocutene. Mo TpeboBaHuo 3asiBUTENd BMecCTe C
9K3eMMNNApPOM 9fEeKTPOHHOrO0 [JOKyMeHTa Ha OymaxHOM HocuTene emy npeaocTaBnaeTcd
3K3eMMNAsp 9NEeKTPOHHOro AOKYMEHTa NyTeM ero 3anvcu Ha CbeMHbI HOCUTENb MHdopMauun
NN HanpasfeHUsa aK3eMnnspa 3NEeKTPOHHOro AOKYMEHTa MO 3fEKTPOHHOW nodte B aapec
3assutensd. Npun 3anMcn Ha CbeMHbIN HOCUTENb MHGOPMAaLMK UM HanpaBeHun ak3emnnsapa
9NEKTPOHHOr0 [OOKYMEeHTa, Ha OCHOBE KOTOPOro COCTaBfleH 3K3eMMAsp 3feKTPOHHOro
AOKyMeHTa Ha ByMmaxkHOM HocuTerne, No 3NEeKTPOHHOM NoYTe NOEHTUYHOCTb TaKoro aK3emnnsapa
9NEKTPOHHOIrO [AOKYMEHTa 3K3eMMNMspy 3SEeKTPOHHOro AOKYyMeHTa Ha OymaXHOM Hocutene
3aBepsieTcd YNOSTHOMOY€EHHbIM COTPYLHMKOM C NCMNonb30BaHMEM YCUNEHHOWN
KBanMuumMpoBaHHOM 3MNeKTPOHHOW NOAMUCH.

AOMWHUCTPATMBHbIE Npoueaypbl, YCTaHaBIMBaeMble HAaCTOSLLMM MYHKTOM, BbINOJSTHAKOTCA B
nopsiake o4epedHOCTU, B AeHb NpUObLITUA 3aABUTENS B CPOKWU, YCTAHOBMEHHbIE pernameHTom
paboTbl MOLI.

Pesynbtatamun BbINONHEHNS agMUWHUCTPATMBHBIX Mpoueayp SBRSTCA: oukcaums akra
Bbldayn pesynbTata npegoctaBneHns myHuuunanbHon ycnyrm B AVIC MOL|, pesynbtar
npegocTaBnNeHns MyHULMNANbHOW YCyri, BblAaHHbIN 3adBUTENIO.

3.7.3.2. lpu obpaweHnn 3asBuTens 3a pesynbTaTOM MyHUUUNANbHOW YCNyrn 4yepes
EovHbii, PecnybnukaHckui nopTtan  3adBUMTEN0 B NIUYHBbIA - KabMHET aBTOMAaTMYECKM
HanpaBnseTCcs ANEeKTPOHHbIN 00pa3 AOKYMeHTa, ABNSALWErocs pesynbtaToM npeaocTaBneHns
MYHUUMNANBHOW  yCIyrk, NOAMUCAHHBLIN  YCUNEHHOMW KBanUOUUUPOBAHHOW  3NEKTPOHHOW
noanNUCbIO YNOSTHOMOYEHHOTO AOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTPATMBHbIE NpoLeaypbl, YCTaHaBMMBaeMble HAaCTOSLWMUM MYHKTOM, BbINOSTHAOTCS B
AeHb noanucaHvs AOKYMeHTa, noaTBepxaatoLero npegocrasneHne (oTkas B npeaocTaBneHnm)
MYHULMMNANbHOW YCNYru, YNONHOMOYEHHbIM AOMKHOCTHBIM NnomM OpraHa (OpraHom).

PesynbTtatamu BbINOSTHEHUST aAMUHUCTPATUMBHLIX Mpoueayp SBNSKOTCA: HanpaBneHue
(npegoctaBneHne) ¢ wucnonb3oBaHneMm EpguHoro, PecnybnukaHckoro noprtana 3asBuTEnNto
AOKYMeHTa, noAgTBepXaaroLLlero npefocraBneHme MyHuuunansHom ycrnyrn (B TOM Ynucne otkas
B NpeaoCTaBneHnn MyHUUUNanbHOM yCryru).

3.7.3.3. lNpun obpalieHnn 3aaBuTens 3a pesynbTaToM MyHuumnanbHon ycnyrm B OpraH,
AOIPKHOCTHOE 1WLO, OTBETCTBEHHOE 3a Bblgady (HanpaBneHue) [OOKYMEHTOB, BblgaeT
3aaBUTENt0 pesynbTar MyHuuunanbHon ycnyru. [lo TpeboBaHuO 3asBUTENs BMeCTe C
9K3eMMNNAPOM 9fIEKTPOHHOIO [OKyMeHTa Ha OymaxHOM HocuTene emy npeaocTaBnsaeTcd
3K3eMMNAsp 9NEKTPOHHOro AOKYMEHTa nyTeM ero 3anvcu Ha CbeMHbIM HOCUTENb MHGOopMauum
UM HanpaslieHUsl 3K3eMnndpa 3NEeKTPOHHOro OOKYMEHTa MO 9NeKTPOHHOW rnoyTe B agpec
3asBuTend.



ALMVHUCTPATUBHbIE npoueaypbl, yCTaHaBnuBaemble HacTosALLUM MYHKTOM,
OCYLLIECTBNSATCA B NOpsiake 04epeaHOCTH, B AeHb NpubbITUS 3asBUTENS B COOTBETCTBUU C
MpaBunamu BHyTpeHHero TpyaoBoro pacnopsaka OpraHa.

Pe3ynbTaToM BbINOMHEHUS aOMUHUCTPATMBHBLIX MNpoueayp SBRsTCS: dukcauns dakrta
BblJaun pesynbTata npeaoCcTaBfeHUs MyHUUMMNANbHOM YCNyrM B aBTOMAaTU3MPOBAHHOW
MH(OPMAaLMOHHON  cucTeMe, MpefHasHaYeHHON [ONs  OKasaHWsi ToCyOapCTBEHHbIX WU
MYHULMNANbHbLIX YCAyT.

3.8. NcnpaBneHune TeXHNYEeCKNX oLNBOoK

3.8.1. B cnyyae oOHapyXeHuUst TeXHW4YeCKOW OwWnbkn B [OOKYMEHTE, SBMSKOLLEMCS
pes3ynbTaTtoM MyHULMNAanbHOW YCNyru, 3assutenb HanpasnaeTt B OpraH:

3asiBrneHne o6 wucnpaBneHMn TeXHUYEecKon owunbku (npunoxeHne Ne 4 K HacTosiwemy
agMUHUCTPATUBHOMY pernameHTy);

OOKYMEHT, BblAaHHbIN 3asBUTENI0 Kak pesynbTaT MyHUUMNanbHOW YCryrn, B KOTOPOM
COAEPXKNTCA TEXHNYECKasi OLINOKa;

AOKYMEHTbI, UMeIoLLNE IPUANYECKY0 CUY, CBUAETENbCTBYOLWME O HANUYUU TEXHUYECKON
oLInBKuN.

3asBsneHne 06 ncnpaBneHum TEXHUYECKON OLUNMOKM B CBEAEHUSIX, YKa3aHHbIX B JOKYMEHTE,
ABNAOLLEMCSA pe3yrbTaToOM MyHULMNAanbHOW ycnyri, nogaeTcsa 3assutenem (YnonHOMOYEHHbIM
npegcraButTeneM) noYToBbIM OTNPaBAEHWEM (B TOM YUCME C MUCMOfb30BaHNEM 3NEKTPOHHOM
no4tbl), 6o Yepes EamHbin, PecnybnvkaHckuin noptan nnn MoL.

3.8.2. [JOMKHOCTHOE NnL0, OTBETCTBEHHOE 3a NPUEM [AOKYMEHTOB, OCYLLECTBNSET rnpuem
3aaBneHnsa o6 ncnpaBneHnn TEXHNYECKON OLINGBKN, pernctpupyeT 3asBrneHne C NpUNoXKeHHbIMN
AOKYMEeHTaMM W nepefaeTr WX [OOSDKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a 06paboTky
AOKYMEHTOB.

AOMUHUCTPATMBHbIE NpoLeaypbl, YCTaHaBNMBaeMble HaCTOALWMUM MYHKTOM, BbINOSTHAOTCS B
TeyeHne ogHoro paboyero AHA ¢ AaTbl perncTpaunn 3asBneHus.

PesynbTatamu BbINOMHEHNS  aAMUHUCTPATUBHBIX MNpOLedyp SBMSKOTCA: MNPUHATOE U
3aperncTpMpoBaHHOe 3asiBfieHVWe, HanpaBfeHHOE Ha pPacCMOTPEHWEe AOSMKHOCTHOMY nvuy,
OTBETCTBEHHOMY 3a 06paboTKy AJOKYMEHTOB.

3.8.3. [JOMKHOCTHOE nuLO, OTBETCTBEHHOE 3a 06paboTKy AOKYMEHTOB, paccMaTtpuBaeT
OOKYMEHTbl U B UENAX BHECEHUS WCMNpaBfeHuh B [LOKYMEHT, SABMASIOWUNCS pe3ynbTaToMm
npeaocTaBneHns MyHUUMNAnbHOM YCRyrn, OCYLLEeCTBASIET npoueaypbl, NpeayCcMOTPEHHbIe
NyHKTOM 3.5 aAMUHUCTPATUBHOIO pernameHTa, 1 BblaaeT UCMPaBIIeHHbI JOKYMEHT 3asiBUTENIO
(ynonHOMOYEHHOMY MpeAcTaBuTEN) JNUYHO NOA POCMUCH C  U3BATUEM Yy 3asBUTENS
(ynoOnMHOMOYEHHOro MpeacTaBuTEnNsl) OpurMHana [AOKYMEHTa, B KOTOPOM  COLEPXUTCH
TexHuyeckas owwubka, WNM HanpaenseT B agpec 3asBuTena MNoYTOBbIM OTNpaBfieHNEM
(nocpeacTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTW MOSTyYEHUS OOKYMEeHTa npu
npegoctasneHnn B OpraH opurMHana AOKYMeHTa, B KOTOPOM COAEPXUTCA TexXHMYeckas
owmnbka.

AOMUHUCTPATMBHbIE NPOLeaypbl, YCTaHaBMMBaeMble HAaCTOALMUM MYHKTOM, BbINOSTHAOTCS B
TeyeHne OByX paboumx AHen nocrie ObHapyXeHWUst TEXHUYECKON OLMOKM MNn nosnyyeHusa ot
nob0oro 3aMHTEPECOBaAHHOIO NLa 3asiBreHnst 0 4OoNyLLEHHON ownbke.

Pesynbtatamu BbINOMHEHNS  aAMUHUCTPATUBHBIX  Npouenyp  SABMASKOTCA:  BblAaHHbIN
(HanpaBneHHbI) 3aABUTENO JOKYMEHT.

4. Mopsiaok 1 opMbl KOHTPONS 3a NPeAoCTaBeHNEM MyHULMNANbLHONM YCryru

4.1. Nopsanok OCyLLECTBNEHMS TEKYLLIEro KOHTPONS 3a COBMOAEHNEM M UCTIONTHEHNEM
OTBETCTBEHHbLIMU JOIMKHOCTHLIMM NULIAMM NMOMNOXEHUIA aAMUHUCTPATUBHOIO pernameHTa u
MHbIX HOPMATMBHBIX NMPaBOBbLIX aKTOB, YCTaHABNUBAKLLMX TPeBoBaHUS K NpeaoCTaBNEHMIO

MYHULUMMNANbHOW YCNyrn, a Takke NPUHATUEM UMW PELLEHUI

KoHTpornb 3a NofHOTOM U Ka4eCTBOM NPeaoCTaBNeHUst MyHULMNANbLHOW YCNyri BKMOYaeT B
cebs BbISIBNEHWE W YCTpaHEHWEe HapylueHUA npaB 3asiBUTENeln, MpoBeAeHMe MPOBEPOK



cobnogeHna npoueayp nNpenocTaBfieHUst MyHUMUMNANbHOW YCnyrM, NOArOTOBKY PELLUEHUA Ha
aencteus (6esgencrame) A0SMKHOCTHBIX N OpraHa MeCTHOro camoynpaBfieHUs.

dopmamn  KOHTponA 3a COGMIOAEHNEM UCMOMHEHUS a4MWHUCTPATUBHBIX Mpouenyp
ABNAKOTCA:

1) npoBepka M cornacoBaHMe NPOEKTOB AOKYMEHTOB MO NPefOoCTaBNEHUI0 MyHMLMNANbHON
ycnyru,

2) NpoBOAUMbIE B YCTAHOBIIEHHOM MOPSIAKE NPOBEPKM BEAEHNSA OENONPON3BOACTRA;

3) NnpoBefeHMe B YCTAHOBMEHHOM NOPSAAKE KOHTPOSbHbIX NPOBEPOK COBMoAeHMs npoueayp
npegoCcTaBfeHNss MyHUUMNANbHOW YCNYIn.

B uensx Tekyliero KOHTPOMs MCNOMb3YTCA CBEAEHUS, UMEIOLLMECS B ANEKTPOHHON Ga3se
AaHHbIX, CnyXebHas KoppecnoHAeHUMsl, YCTHast U NMUCbMEHHas MHGOopMauns LOOSMKHOCTHbLIX
nny,  OCYLLEeCTBNSAKOLWMX BbINOSIHEHME aAMUHUCTPATUBHBIX Mpouedyp, >XypHanbl y4yeTa
COOTBETCTBYHOLLMX LJOKYMEHTOB U Apyrne cBeAeHus.

[nsa ocywecTBNeHNa KOHTPONs 3a COBeplUeHWeM [encTBurM Mpu  npegoctaBreHnn
MYHUUMNANbHOW  YCNYrM WU MPUHATAM  PELUEeHUn  PYKOBOAWUTEND  OpraHa MEeCTHOro
camoynpasneHus nNpeacTaBnAlTCS CnpaBkn O pesynbTaTtax npeaocTaBfieHnUss MyHUUMNaNsHOM
ycnyru.

O cnyyasax WM npuyYnHax HapylleHUsi CPOKOB, MOCreAoBaTefNlbHOCTM W coaepXaHus
aAMWHUCTPATUBHBIX Npoueayp AOSPKHOCTHbIE NUUA HEMEASIEHHO UHAPOPMUPYIOT PYKOBOAUTENS
opraHa, NpefocTaBnfalLWero MyHUUUNanbHyo YCIyry, a Takke npegnpuHUMaloT CPOYHbIE Mepbl
No YCTPaHEHUIO HapyLUEeHUN.

Tekywmn KOHTPONb 3a cobniogeHnemM nocnefoBaTenbHOCTU AENCTBUK, onpeesieHHbIX
aAMUHUCTPATUBHbIMM  MNpoueaypaMy MO MNPeaoCTaBNEHUD  MYHUUMNANbHOW  YCIyru,
OCYyLeCTBNAEeTCA 3aMecTuTenieM pPyKOBOAWUTENs opraHa MEeCTHOro camoyrnpaBreHus,
OTBETCTBEHHbIM 3a OpraHusauuio paboTbl MO NPEeAOCTaBMEHMIO MYHULMNANbHOW YCIyrn,
Ha4YanbHWUKOM oOTAena, OCYLLeCTBNAKLWEro opraHMsaumio paboTbl MO  NpeaocTaBieHUIo
MYHULMNANbHOW YCAyrn.

lMepeyeHb OOSMKHOCTHLIX NUL, OCYLLECTBISIOWMX TEKYLLUMA KOHTPOSb, yCTaHaBnuBaeTcs
NOSIOXXEHNAMM O CTPYKTYPHbIX MNoApa3derieHnsiX opraHa MEeCTHOrO CaMoynpaBrieHus U
AOIMKHOCTHLIMW pernaMmeHTamu.

4.2. Nopsiaok U NepUOANYHOCTb OCYLLECTBIIEHMS NAHOBbIX M BHEMNNAHOBbLIX MPOBEPOK MOMHOTHI
1 KayecTBa NpeaocTaBneHnst MyHULMNanbHOM YCryri, B TOM Yucre nopsigok u opmbi
KOHTPOSIS 3@ MOMHOTON N KA4YeCTBOM NpeaocTaBfeHnst MyHULUMNanbHOW YCryru

KoHTponbHble NpoBEepkM MOryT ObiTb MNaHOBbIMM  (OCYLLECTBNATLCA Ha OCHOBaHMM
nonyrogoBbIX WM  TOAOBbLIX MNNIAaHOB paboTbl OpraHa MECTHOro camoynpaBneHus) wu
BHennaHoBbIMU. [pn NpoBeeHMM NPOBEPOK MOTYT pacCMaTpmBaTbLCA BCE BONPOCHI, CBA3AHHbIE
C NpeaocTaBleHneM MyHMUMNanbHOW ycryrn (KOMMNMEeKCHble NPOBEpPKKU), UMM NO KOHKPETHOMY
obpalleHunto 3asaBuUTenNs.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpegoCTaBAOLWEro MyHMLMNANbHYHO
yCnyry, 3a pelueHus n genctena (6esgencrame), npyuHMMaemble (OCyLLeCTBNAEMbIE) UMY B
X04e NpeaocTaBNeHNsa MyHULMNANbHOW yCryrn

Mo pesynbTatam MpPOBEAEHHbLIX MPOBEPOK B Crlydae BbISIBNEHUS HapyweHun npas
3agBuTENENn BUHOBHbIE nuUUAa MPUBNEKAKOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTtenbcTBoM Poccuickon ®egepaunn.

PykoBogutenb opraHa MEeCTHOrO caMoynpaBfieHUs HeceT OTBEeTCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PAaCcCMOTPEHNE 3asiBNIEHUN.

PykoBogntenb (3amecTuTenb pPykoBOAUTENS) CTPYKTYPHOro noApasgeneHns opraHa
MECTHOro CaMOyrnpaBneHnss HeceT OTBEeTCTBEHHOCTb 3a HEeCBOEBpPEMEHHOE W  (Mnn)
HeHagnexawlee BbINOSIHEHME aOMUHUCTPATUBHLIX [OEWCTBUW, YKasaHHbIX B pasgene 3
agMUHUCTPATUBHOIO pernamMmeHTa.



[OMKHOCTHbIE NLUAa W WHble MyHUMUMNAnbHble CryXawue 3a peleHus U OelcTBus
(GesnenicTBre), NpMHMMaeMble (OCYLLECTBNSIEMble) B Xo4e NpeaoCcTaBneHnst MyHMUMnanbHOM
yCnyru, HECyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOAATENbLCTBOM MOPSAKE.

4.4. TlonoxeHus, xapaktepuaytoLume TpeboBaHUS K nopsaky U dopmamM KOHTPOIs 3a
npeaocTaBneHNEM MyHULMNANbHOW YCNYr, B TOM YACIE CO CTOPOHbI rpaXkaaH, ux
00beanHEHUN 1 opraHmM3aunn

KoHTponb 3a npegocTaBneHMeM MyHMUMNANbHOW YCNYrM CO CTOPOHbI rpaxaaH, WX
00beaVHEHUI M OpraHn3aunn, OCYLLECTBNAETCA MOCPEACTBOM OTKPLITOCTU OeATENbHOCTU
opraHa MeCTHOro camoyrnpaBfeHns Npy NPeaoCTaBAEHUN MyHULMNANbHOW YCNyri, NOMyYeHus
MOMIHOW, aKTyanbHOW W  LOOCTOBEPHOM WHGOpMauMM O nNopsake npefocTaBneHus
MYHUUMNANbHOW YCRyrM U BO3MOXHOCTU focyaebHoro paccMoTpeHns obpauwleHun (kanob) B
npouecce npegocTaBneHnss MyHULMNAnsHOM YCyru.

5. NlocynebHbin (BHecyaebHbIn) nopsaaok obxanoBaHust peleHnin n aenctenn (6espenctems)
opraHa, NpeaoCTaBMAOLLEr0 MyHULUNANBHYHO YCAYry, MHOFOQYHKLMOHANbHOIO LEeHTpa
npeaocTaBnNeHNs rocy4apCTBEHHbIX U MyHULMNASbHbIX YCIYr, OpraHn3auuni, ykasaHHbIX B
yactn 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne210-d3, a Takke UX OMKHOCTHbIX NnL,
MYHMUMNANbHbIX CAYXaLmnX, paboTHMKOB

5.1. 3aaButenu uMmelT nNpaBo Ha obxanoBaHwe B JocynebHOM nopsiake pelueHun u
aencteuin (6esnencTeuns) opraHa, NpeaoCTaBnsoWero MyHUUMNanbHy YCNyry, AOSMKHOCTHOMO
nuua opraHa, npeaocTaBnsoWero MyHUUMNAnNbHY YCnyry, MyHUUMNAnNbHOro Cryawlero,
PYKOBOAUTENSA OpraHa, NpefoCTaBfiSioWero MyHUUMNanbHY YCnyry, MHOrO(YHKLUNOHANbLHOro
LueHTpa, paboTHMKa MHOMOQYHKUMOHANBLHOMO LieHTpa, opraHnsauumn, NpegyCMOTPEHHbIX YacTblo
1.1 cTtatbu 16 PegepanbHoro 3akoHa Ne 210-93, a Takke nx paboOTHUKOB.

3aaBuTenb MOXeT 06paTUTLCS C Kanobon, B TOM YMCre B Crieayowmnx crnyyasx:

1) HapyleHue Cpoka perumctpaumm sanpoca O NpefoCTaBfeHuM MyHUUMNAnbHOW YCIyru,
3anpoca, ykasaHHoro B ctaTtbe 15.1 ®degepanbHoro 3akoHa Ne 210-93;

2) HapylweHue cpoka npenocTaBneHust MyHuuunanbHoW ycnyru. B ykasaHHOM cnydae
pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM pelleHun U gencteumn (6es3nencrens)
MHOTFOYHKLMOHANbHOro LEeHTpa, paboTHUKA MHOrO(YHKUMOHANbHOMO UeHTpa BO3MOXHO B
crny4ae, ecnu Ha MHOrOYHKUMOHAmNbHbIN LUEHTPp, peweHns u gencteusa (besgencreue)
KOTOporo ob6XanylTcsl, BO3MOXeHa (QYHKUMS N0 NpedoCTaBNEHU0 COOTBETCTBYHOLLNX
MYHUUMNANbHbLIX YCAyr B NOfIHOM obbeme B nopsiake, onpegeneHHoMm yactbio 1.3 ctatbn 16
depnepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue Yy 3asBUTENd [OOKYMEHTOB WU WHGopMauum nmbo ocyLlecTBreHUs
AENCTBUIA, NpeacTaBreHne Unn OCyLLeCTBIEHNE KOTOPbIX HE NpeayCMOTPEHO HOPMaTUBHBIMU
npaBoBbIMK akTamun Poccuinckon degepaunm, HopmaTUBHBIMU NPaBOBbLIMU akTaMu Pecnybnnku
TaTtapcTaH, MyHUUMNANbHbIMA MNPABOBbLIMW aKTaMu AONfS NPeAoCTaBfeHUss MyHUUMNanbHON
ycnyru,

4) oTka3 B npuvemMe [JOKYMEHTOB, MpedoCTaBfieHMe KOTOPbIX NpeayCMOTPEHO
HOpMaTUBHbLIMW NpaBoBbiMW akTamu Poccurickon Pepepaumm, HOPMATUBHbIMU MNPABOBbLIMU
aktammn Pecnybnukn TatapctaH, MyHUUMNanbHbIMU NPaBOBbIMU akTamu Ans NpeaoCTaBneHus
MYHUUMNANbHOW YCRyru, y 3asBUTENS;

5) oTka3 B npenoCTaBfieHUN MYHUMUMMANbHOW YCMAyrKn, €Criv OCHOBaHWA OTKasa He
npeaycMmoTpeHbl deaeparnbHbIMK 3aKOHAMU U NMPUHATBIMA B COOTBETCTBMM C HUMMU MHbIMU
HOpMaTMBHbIMX  MpaBoOBbIMW  akTamu Poccunckon dPepepauuun, 3akoHaMU U UHbIMU
HOpMaTUBHLIMW NpPaBOBbIMKM akTamMun Pecnybnukn TaTtapcTaH, MyHMUMNanbHbIMU MPaBOBbIMU
aktamn. B ykaszaHHOM cnydae pocynebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM
peweHnn un pgenctsun  (6e3nencTBnd)  MHOTOMYHKLUMOHANbBHOIO  UeHTpa, paboTHuka
MHOrOOYHKLMOHANBHOrO LleHTpa BO3MOXHO B Cryyae, ecrn Ha MHOTO(YHKUMOHAamNbHbIA LEHTP,
peweHns u pgencteusa (6e30encTBMe) KOTOporo obxanykTcs, BO3NoOXeHa QyHKUus no
NpeaoCTaBfEHNIO COOTBETCTBYIOLINX MYHUUMNANbHbLIX YCNyr B NONHOM obbeme B nopsake,
onpeneneHHom YacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-03;



6) 3aTpeboBaHue c 3asBUTENA NpyU NpeaoCTaBNeHUn MyHUUMNanNbHOW YCnyru nnatbl, He
npegyCMOTPEHHOW  HOpPMaTUBHbIMKM  MpaBoBbIMM  akTamu  Poccuinckon — degepaumn,
HOpMaTUBHbIMW NpPaBoOBbIMK akTamun Pecnybnukn TatapcTtaH, MyHUUUnNanbHbIMW NPaBOBbIMU
akTamu;

7) oTKa3 opraHa, NpefocTaBfAOWEro MyHUUMNANbHYK YCNyry, LOMKHOCTHOro nuua
opraHa, npefoCTaBnALWEro MyHUUMNANbHYO YCRyry, MHOrO(YHKUMOHANbHOMO LIEHTPA,
paboTHMKA MHOroYHKUMOHANbHOMO LEHTpa, OpraHu3auun, npegycMoTPeHHbIX 4vacTbio 1.1
ctatbh 16 PegepanbHoro 3akoHa Ne 210-93, nnmn nx paboTHMKOB B UCNpaBreHnn JOMNYLEHHbIX
UMM OneYvaToK N OWMBOK B BblAAHHbIX B pesyrnbTaTte npefocTtaBneHus MyHULMNanbHON yCnyru
AOKyMeHTax nmbo HapylleHue YCTaHOBMNEHHOrO Cpoka Takux wucnpasneHun. B ykasaHHOM
cnyyae pocynebHoe (BHecyaebHoe) obGxanoBaHWe 3asiBUTENEM pPELUEHUA W OEeUCTBUN
(6e3pencTBnst) MHOrOQYHKLMOHANMBLHOTO LeHTpa, paboTHMKaA MHOMOYHKLMOHANbHOIMO LiEeHTpa
BO3MOXHO B Clyyae, €CnM Ha MHOrO(YHKLUMOHAlbHBIA LUEeHTP, peleHns wn OelCTBUS
(6e3pencTBne) KOTOPOro  OGXanykTcs, BO3NoOXeHa QYHKUMS NO  NpefoCTaBfeHUIo
COOTBETCTBYHOLUMX MyHMUMNAmNbHbLIX YCNyr B MOMHOM ob6bemMe B nopsake, onpeaeneHHOM
yacTbio 1.3 ctaTbn 16 ®epeparnbHoro 3akoHa Ne 210-P3;

8) HapyLweHne cpoka unu nopsiaka Bbldaym JOKYMEHTOB MO pesyrnbTaTam npeaocTaBneHns
MYHULMMNANbHON YCNYru;

9) npuocTaHoBNEHWe NpedoCTaBNeHns MyHUUMNAnNbHOW YCryrn, €ecrnv OCHOBaHUS
NPUOCTaAHOBMNEHNSS He NpeaycMoTpeHbl deaepanbHbIMM - 3aKOHAMW W NPUHATBIMA - B
COOTBETCTBUM C HUMW MHLIMW HOPMAaTUBHbLIMM MPaBOBbIMW akTamyn Poccuinckon depepaumu,
3aKOHAMM X WHbIMW  HOPMAaTMBHbIMW  NpaBoBbIMM akTamn Pecnybnukn TaTapcTah,
MYyHUUMNaNbHBIMA NPaBOBbIMM akTamu. B ykasaHHOM cnyyae pocyaebHoe (BHecyaebHoe)
obxanoBaHue 3asBUTENEeM peleHnn n gencteun (6e3gencTeusl) MHOMOQYHKLMOHANbLHOMO
ueHTpa, paboTHMKA MHOrO(YHKUMOHANbHOrO UEeHTpa BO3MOXHO B Criyyae, ecnv Ha
MHOTrOYHKLMOHAmNbHbLIN LEHTP, peleHns n gencteusa (besgencresne) KoToporo obxanyroTcs,
BO3r0XeHa OyHKUMA NO NpeoCTaBEHNI0 COOTBETCTBYIOLLMX MYHULMNAMBHBIX YCAYr B NOSTHOM
obbeme B nopsiake, onpegenieHHoM vacTtbelo 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHue y 3asBUTENSA MPU NPESOCTaBEHUN MYHULMNANbHOW YCRyrn AOKYMEHTOB
unu unHopMaumm, OTCyTCTBME M (MNM) HEeLOCTOBEPHOCTb KOTOPbIX HE yKasbiBanuCb Mpu
rnepBoHavyanbHOM OTKa3e B MpuvemMe [OOKYMEHTOB, HeobXoauMMbIX ANna npefocTaBreHus
MyHMUMNANbHON ycnyrn, nMbo B NpeaoCcTaBneHUM MyHUUMNANbHOW YCIyr, 3a UCKYEHNEM
cnyyaes, NpeayCMOTPEHHbIX NYHKTOM 4 4Yactu 1 ctatbk 7 PegepanbHoro 3akoHa Ne 210-03. B
ykaszaHHOM crnyyvyae pgocynebHoe (BHecynebHoe) obxanoBaHwe 3asiBUTENEM peLleHUn WU
aencteun (6e30encTBmst) MHOroyHKLUMOHANbHOro LeHTpa, paboTHMKa MHOroyHKLNOHANNbHOIo
LeHTpa BO3MOXHO B Crnydae, ecriv Ha MHOrogyHKUMOHAmbHbIA LIEHTP, PEeLleHns 1 OencTeus
(6e3pencTBne) KoToporo obGxanylTcs, BO3noOXeHa (QyHKUMs nNo  npeaocTaBliEHMIO
COOTBETCTBYHOLUNX MyHMUMNANbHbIX YCNyr B MNOfIHOM obObemMe B nopsigke, onpeneneHHoM
yacTtbio 1.3 ctaTtbn 16 PepgepanbHoro 3akoHa Ne 210-P3.

5.2. )Kanoba nogaetca B NMUCbMEHHON doopMe Ha ByMaKHOM HocuTesne, B 3NEeKTPOHHOM
dopme B OpraH, nNpefocTasBnsoWmnmn MyHUUMNANbHYK YCIyry, MHOFOYHKUNOHANbHbIN LIEHTP
nmbo B COOTBETCTBYIOLIMA OpraH rocygapCTBEHHOW BMNacTu, SABNSAOLWMACA ydypeauTenem
MHOrOOYHKLMOHANbHOro LeHTpa (ganee - yypeauTtenb MHOrOMYHKUMOHANbHOMO LEeHTpa), a
Takke B OpraHuMsauuun, npegycMoTpeHHble YacTbio 1.1 ctatbm 16 depepanbHoOro 3akoHa Ne
210-903. >Kanobbl Ha peweHus wn pgencteua (6es3gencteme) pyKkoBOAMTENS  OpraHa,
NpeaoCcTaBnAOLWEro MyHUUMNANbHYO Ycryry, NogaltTCcs B BbIWECTOAWMA opraH (Npu ero
Hanu4um) NMbo B criydae ero OTCyTCTBUSA pacCMaTpMBalOTCS HENOCPELACTBEHHO PYKOBOAUTENEM
opraHa, NpeaoCTaBMsAOLWEro MyHuuMnanbHyro ycnyry. XKanobbl Ha pelieHus U AencTBuS
(6espencTtBne) paboTHUKA MHOrO(YHKUMOHANBHOIO LEeHTpa noJatTcs PYKOBOAUTENIO 3TOro
MHOroyHKUMOHanNbHOro uUeHtpa. Xanobbl Ha peweHusa un pgencteus  (6esgencreune)
MHOrOOYHKLMOHANbHOroO LieHTpa No4alTCs yuypeamTentd MHOrO(YHKUMOHANbHOro LeHTpa unm
AOIPKHOCTHOMY  NULY, YNOSIHOMOYEHHOMY HOPMaTUBHLIM MpPaBOBbIM akToM Pecnybnuku
TaTtapctaH. Xanobbl Ha pewenna n pencteua (b6esgenctene) pabOTHUKOB OpraHu3auunu,
npegycMoOTpeHHbIX 4YacTbto 1.1 crtatbm 16 PepepanbHoro 3akoHa Ne 210-93, nopgatotcs
PYKOBOAUTENAM 3TUX OpraHM3aLmn.



XKanoba Ha peweHus un pgencteua (6e3gencTBne) opraHa, nNpeaocTaBnsioLEero
MYHULUMNANbHYKO YCIyry, OOSPKHOCTHOIO Nuvua opraHa, npefoCTaBnsowero MyHUUMnanbHYyo
yCnyry,  MyHUMUMNANbHOrO  CryXxallero, pykoBoauTeNns  opraHa, npegocTaBrisioLwero
MYHULUMNANbHYKO YCnyry, MOXeT OblTb HanpaBfieHa no noyTe, Yyepe3 MHOroyHKLUNOHANbHbIN
LUEeHTp, C WCMonb3oBaHWEM WHPOPMAaLMOHHO-TENEKOMMYHUKALMOHHON ceTn «VIHTepHeT»,
odunumanbHOro cavta opraHa, NpefoCTaBnALWEro MyHuuunansHyto ycnyry, EguHoro noptana
nnbo PecnybnunkaHckoro noprtana, MUHOpMaUNMOHHOW cnucTteMbl gocynebHoro obxanosaHus, a
TaKke MOXeT OblTb NPUHATA NPU NIMYHOM Npueme 3aasutens. XKanoba Ha pelueHnsa n 4enNcTBus
(6e3pencTBne) MHOroyHKLNOHANBHOIO LEeHTpa, paboTHMKA MHOrOMYHKLMOHANBHOMO LEeHTpa
MOXeT ObliTb  HanpaBneHa NO  MNoYTe, C  WUCMNONb30BaHMEM  UH(OPMaLNOHHO-
TenekoMMyHUKaunoHHon cetn «WHTepHeT», oduumanbHOro camta MHOMogYHKUWUOHANbHOro
ueHTpa, EgunHoro noptana nu6o PecnybnukaHckoro noprtana, MHGOPMAaUMOHHOW CUCTEMbI
pocynebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATA NPU NMYHOM Npueme 3asBuUTens.
YKanoba Ha pelweHunsa n gencreuna (besgencresne) opraHmsaumi, NpeaycMoTpeHHbIX YacTbto 1.1
ctatbn 16 ®egepanbHoro 3akoHa Ne 210-d3, a Takke nx paboTHUKOB MOXET BbITb HanpaBneHa
no noyTe, C MUCMNONb30BaHNEM MHGOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTu «UHTEpHET»,
odmumManbHbIX CanToB 3TUX opraHn3aumn, EgmHoro noprtana nnbo PecnybnmnkaHckoro noprtana,
a Takke MOXeT ObITb NPUHATA NPU IMYHOM NpUemMe 3asBUTENS.

5.3. X)Kanob6a pgomkHa coaepxaTb:

1) HaumeHoBaHWe opraHa, NPeAoCTaBNANOLWEro MyHUUMNAanbHYK YCnyry, OOMKHOCTHOrO
nMua  opraHa, npefocTaBfsloWeEro  MyHUUMnanbHyt  ycnyry, nmbo  MyHuUMnanbHOro
crnyXawlero, MHOroyHKLUMOHANbHOrO LEHTpa, ero pykoBoautena wu (unu) paboTHMKA,
opraHu3aumn, NnpegycMOTPeHHbIX YacTbio 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-93, nx
pykoBogutenenm wu (unu) paboTHWKOB, peweHns wn pencteusa (besgencrene) KOTOPbIX
obxanytoTcs;

2) hammnuio, UMs, OTY4ECTBO (nNocnegHee - NpU Hanu4yum), CBeAeHUs 0 MecTe XUTenbCTBa
3aasutend - dwusnyeckoro nuua nmMbo HauMMeHOBaHWe, CBEOEHWA O MeCcTe HaxoXaeHus
3asBuUTENS - PUANYECKOTO Nnua, a Takke HOMep (HoMepa) KOHTaKTHOro TenedpoHa, agpec
(apgpeca) anekTpoHHON NOYTbl (MPU HaNUYUKU) U NOYTOBLIN agpec, NO KOTOPbIM AOMKEH ObiTb
HanpaBneH OTBET 3asiBUTENIO;

3) cBepeHus 06 obxanyembix peleHuax wu gencteuax (b6esgencteum) opraa,
npeaocTaBnsAoLLErO MYHULMNANbHYHO ycnyry, AOIMKHOCTHOIO niua opraHa,
NpefoCTaBNAOWEro  MyHUUMNAnbHyO  ycnyry, nubo  MyHUMUMNAnbHOrO  CriyXalliero,
MHOrOYHKLMOHANbHOro LeHTpa, paboTHMKA MHOrogyHKLUMOHANbHOIO LeHTpa, opraHu3auum,
npenycMOTPeHHbIX YacTblo 1.1 cTtaTbn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) [oBOAbl, HA OCHOBAHWWN KOTOPLIX 3asiBUTENb HE COrfaceH C peleHueM U OEeNCTBUEM
(6espencTBnem) opraHa, nNpefoCTaBnASOWEro MyHUUMNANbHYK YCnyry, AOMKHOCTHOrO nuvua
opraHa, NpegoCTaBMAOWEro MyHUUMNANbHYK Yycnyry, nnbo MyHMUMNanbHOro cryxatlero,
MHOTFOYHKLMOHANbHOro UeHTpa, paboTHMKa MHOrOogYHKLMOHANbLHOMO LeHTpa, opraHu3auuiu,
npegycMOTPeHHbIX YacTblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, nx paboTHUKOB.
3agsutenem Moryt ObiTb NpeacTaBneHbl OOKYMEHTbl (MpyM Hanuyuu), nogTBepXxaaroLlumne
A0BOAbI 3aaBuUTENs, NMB0O X KONuu.

5.4. MoctynuBwasna xanoba noanexuT perucTpaumm B CPOK He nosgHee paboyero AOHs,
crnegyoLero 3a AHEM NOCTYNNEHNUS.

5.5. XKanoba, noctynuBlas B OpraH, NpPeaoCTaBNSAWMIA MYHUUMNANbHY YCRyry,
MHOTOYHKLMOHANbHbIN LEHTP, Yy4peamTento MHOrogyHKLUMOHANbHOro LeHTpa, B opraHmM3aumu,
npegycMmoTpeHHble 4Yactbto 1.1 crtatbm 16 PepepanbHoro 3akoHa Ne 210-903, nubo
BbILUECTOSALLNA OpraH (Npu ero Hanuyuun), NoANEXUT PacCMOTPEHUI0 B TeYeHue NsATHaguaTu
pabounx p[HEM CcO [HA ee peructpaumm, a B cnydae obxanoBaHWa OTkasa opraHa,
NpeaocTaBnAOLWEro MyHULUMNANbHY yCnyry, MHOroyHKLMOHANbHOrO LieHTpa, opraHu3auuin,
npegycMoTpeHHbix 4vactbto 1.1 ctatem 16 ®PepepanbHoro 3akoHa Ne 210-®3, B npueme
AOKYMEHTOB y 3asaBuTeNst Mnbo B ncnpasneHMm AonyLEeHHbIX OneYaTok 1 oWnboK nnn B cnyyae
obXXanoBaHUsa HapyLlleHWUs YCTaHOBMEHHOr0 CpOKa TaKUX WUCNpaBneHWn - B TedeHue nATu
paboynx OHEeN Co OHA ee perncTpauuu.

5.6. [No pesynbTaTam pacCMOTPEHMS Xanoobbl NPUHMMAaETCS OAHO U3 CNeayLWNX PELLUEHNN:



1) »xanoba ygosrneTBopsAeTCcA, B TOM 4ucrne B (POpPMe OTMEHbl MPUHATOrO peLleHus,
ncnpasneHnsa OONYLEHHbIX onevyaTtok n owmnbok B BblAaHHbIX B pe3ynbTaTe npeaoCcTaBneHus
MYHUUMMNANbHOW YyCryrn OOKYMEHTax, BO3BpaTa 3asfABUTENMO [OEHEeXHbIX CpeacTB, B3MMaHue
KOTOpPbIX He NpefyCMOTPEHO HOPMAaTUBHbLIMKM MNpaBoBbIMM akTamu Poccuickon depepaumn,
HOpMaTUBHBIMW NpPaBOBbIMK akTamu Pecnybnukn TaTtapcTaH, MyHUUUNanbHbIMKW NPaBOBbIMU
aKkTamu;

2) B y4OBMETBOPEHUN Xanobbl 0TKa3biBaeTCS.

He nosgHee OHs, crnegylowero 3a AHEM NPUHATUA peLUeHUs, yKa3aHHOro B HacTOSLEM
NyHKTE, 3aABUTENIO B MUCbMEHHOW DOPME U MO KenaHUK 3adaBUTENS B 3NEKTPOHHOW dhopme
HanpaBnseTcss MOTMBMPOBAHHbIN OTBET O pe3yribTaTax pacCMOTPEHUS Kanoobl.

5.7. B cnyyae npusHaHuna xanobbl noanexailen yaoBneTBOPEHUIO B OTBETE 3asBUTENIO O
pesynbTatax paccMOTpeHust xanobbl faeTcs UHdopMauMs O OENCTBUAX, OCYLLECTBSEMbIX
OpraHoMm, NpefoCcTaBnASWUM MYHULMNANbHYO YCNyry, MHOTOMYHKLUMOHaNbHbLIM LEHTPOM 1bo
opraHusaumen, npegycMoTpeHHon YacTtbio 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-93, B
uenax HesamMeanuTenbHOro  YCTPaHEHUS  BbISIBMIEHHbIX  HapylweHurW Mpu  oKasaHuu
MYHMUMMNANbHON YyCNyrn, a Takke MNPUHOCATCA WM3BMHEHMS 3a AOCTaBfeHHble HeygobcTBa M
yKasblBaeTCad WHMopMauusa o AanbHeuwmnx AencTBUAX, KoTopble HeobXxoOuMO COBEpLUMTb
3as1BUTENIO B LeNsiX NONyYeHUs MyHUUMNAnsHOW YCIyru.

5.8. B cnyyae npusHaHus xanobbl He noanexallen yaoBneTBOPEHUIO B OTBETE 3asBUTENIO
0 pesyrbTaTax pacCMOTPEHUS xanobbl JalTCA apryMeHTUPOBaHHbIE Pa3bsACHEHUSA O MPUYMHAX
NMPUHSATOrO peLleHus:, a Takke MHopmauma o nopsagke ob>kanoBaHUSA MPUHATOTO pPeLLEeHUS.

5.9. B cnyyae yctaHoBneHuss B Xoge wWnM Mo pesynbtataMm paccMOTpeHust >Kanobbl
NPU3HaKoB COCTaBa agMUHUCTPATMBHOIO MpPaBOHAPYLUEHUS UMW NPECTYNNeHna OO0SMKHOCTHOe
nnuyo, paboTHUK, HaZeneHHble NOSTHOMOYUAMM MO PACCMOTPEHMUIO Xanob, HezamegnuTeNbHO
HaNpaBnslT UMeIoLLMECH MaTepuarbl B OpraHbl NPoKypaTypbl.



MpunoxeHne Ne 1

K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns MyHMUMNansHom
ycnyru no

dopma
(BnaHk opraHa, npegoCcTaBnsoLWero MyHLMnanbHy ycnyry)

Komy:

KoHTaKTHble AaHHbIE:

MpenctasuTens:

KoHTaKTHble AaHHble npegcraBuUTena:

PELLEHWE
00 oTkase B NpeaocTaBneHn MyHULMNANIbLHOW YCIyrn
no
oT Ne

PaccmoTtpes Balle 3aaBneHue ot Ne N npunaraemble K
HEMY JOKYMEHTbI YNOSTHOMOYEHHBIM OpraHoMm
NPUHATO pelleHne ob oT

no cneayoLmm

OCHOBaHUAM:
1.
2.

[lononHuTenbHas nHopmMaLus:

Bbl BrnpaBe MOBTOPHO 06paTUTbCS B  YMNOMHOMOYEHHbI oOpraH C 3asiBieHNEM O
npenocTaBneHnmn ycryrm nocne ycTpaHeHnst ykasdaHHbIX HapyLLUEeHWIA.

[aHHbIn O0TKa3 MoXeT ObiTb obxanoBaH B OocynebHOM Mopsiake NyTeM HanpasneHust
anobbl B YNONTHOMOYEHHbI OpraH, a Takke B cyaebHOM nopsiake.

CseneHust 06 anekTpoHHOW noanucum

HormkHocTHoe nuuyo (PNO)

(nognuch ynonHOMOYEHHOro A0MKHOCTHOMO NuLa opraHa)



MpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY pernameHTy
npegocTaBneHnsa MyHULMNanbHON
ycryru no

dopma
(BnaHk opraHa, NpegoCTaBnSLWEro MyHULMNANbHYO YCIyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasurtens:

KOHTaKTHble AaHHble npeacraBuUTenA.

PELWEHWME
06 oTkase B NpuemMe OOKYMEHTOB, He0OXoAMMbIX AN NpeaoCcTaBneHus
MyHULUMNANbHOM yCryru no

oT Ne

PaccmoTpeB Bawe 3aasneHue ot Ne N npunaraemble K
HEMY  [OOKYMEHTbl  YMNOSIHOMOYEHHbIM  OpPraHoMm
NPUHATO peleHne o6 oTkase B MpuMeMe [OOKYMEHTOB,
HeobxoauMbIX Ans no cnegylowum
OCHOBaHUAM:

1.

2.

PasbsicHeHVe NpuyMH oTkasa:
[ononHuTtenbHas MHoOpMaLMs:

Bbl BhnpaBe MOBTOPHO 06paTUTbCS B  YMNOMHOMOYEHHbLIA OpraH C 3asiBNeHUWeM O
npenocTaBneHnmn ycryrm nocne ycTpaHeHnst ykasdaHHbIX HapyLLUEeHWIA.

[aHHbIn O0TKa3 MoXeT ObiTb obxanoBaH B OocynebHOM Mopsiake NyTeM HanpasneHust
anobbl B YNONTHOMOYEHHbI OpraH, a Takke B cyaebHOM nopsiake.

CeeaeHunsi 06 anNeKTpoHHOM nognucu

HormxHocTHoe nuuyo (PNO)

(I'IOD,I'II/ICb YNOJTHOMOYEHHOIo AOJIXHOCTHOIO Nnua opraHa)



MpunoxeHne Ne 3

K ADMWUHUCTPATUBHOMY pernameHTy
npeaocTaBneHNsa MyHMLMNANbHON
ycnyrv no

dopma

B
(HaMMeHOBaHMe  opraHa  MEeCTHOrO  CaMOynpaBreHus
MyHULMNansLHOro obpasoBaHus)

oT

(nanee - 3asBuUTEND). (PamMunus, UM, OTYECTBO, NACMOPTHbLIE
JaHHble, PErMCTpaLmio Mo MECTY XUTENbCTBA, TenedoH)

3agaBneHne
0 NpefoCTaBMEeHUN rpaxKgaHam Xunblx NOMELLEHUA NO AOroBopaM HarMa cryxebHoro
YXUNOro nomeLleHus

Mpowy Bac npegoctaBnTb NO SOroBOPY HarMa XUIoe nomMeLleHne nnowanbio KB.M.
MecTononoXeHne XWUNoro MNOMELLEHUS: MyHUUMNANbHbIN  panoH (FOPOACKON  OKpYr),
HaceneHHbIN NYHKT yn. A.

K 3agBneHuto npunaratoTcs cnegyowme oTCKaHMPOBAHHbIE LOKYMEHTbI:

1) [OOKYMEHT, yOOCTOBEPSAIOWMN JIMYHOCTL (He TpebyeTcs B cnyvae obpalleHus
nocpeacteom EgmHoro, PecnybnukaHckoro noprana);

2) OOKYMEHT, YAOCTOBEPSAOLMNIA NONTHOMOYNS NPEeACTaBUTENS 3asBUTENS;

3) 3asBneHue:

4) xoOaTancTBo PyKOBOAUTENS, COOTBETCTBYIOLLEINO roCyAapCTBEHHOIo (MyHULMNANbHOro)
opraHa, rocygapCTBEHHOro (MyHMUMMANbHOrO) YHUTaApHOro npegnpuatns  Pecnybnuku
TaTapcTtaH, rocygapCTBEHHOro (MyHMUMNanbHoOro) yupexageHunsa Pecnybnvkm TaTapcTtas;

5) konna Tpygosoro gorosopa nmbo Konus criy>kebHOro KOHTPaKTa;

6) NpaBoyCcTaHaBNMBaOLWMNE JOKYMEHTbI HA 00bEeKTbl HEABMXXMMOCTU, NpaBa Ha KOTOpbIE He
3apernctpupoBaHbl B EQMHOM rocygapCcTBEHHOM peecTpe HeABUXKXMMOCTW.

O6sa3ytoch Npu 3anpoce NpPeocTaBUTb OpUrMHarbl OTCKAHNPOBAHHbIX JOKYMEHTOB.

(parta) (moanuceb) (®N0)

PesynbTaT npegocTaBneHnst MyHULMNanbHOW yCryrn, NpoLly NnpegocTaBuTb:



B NWYHbIN KabuHeT [lopTana rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr Pecnybnuku
TaTtapcTaH;

[ ] BnuHbIii kabuHeT EanHoro noptana rocyAapCTBEHHbIX 1 MyHUUMNAMbHBIX YCIYT;

D B MHOroyHKUMOHANbHOM LIEeHTpe MNpefocTaBrneHuss rocyAapCTBEHHbIX U MYHUUMNANbHbIX
ycnyr Pecny6nuvku TatapcTan;

[ ] B Oprane.

(narta) (noanuceb) (¢.1.0.)

MpunoxeHne Ne 4



K AODMUHUCTPATUBHOMY pErnameHTy
npenocTaBneHnst MyHULMNanbHOM
ycnyru no

PykosoguTtento
McnonHutenbHOro kommteTa

OrT:

3asaBneHne
00 ncnpaBneHnn TEXHUYECKOM OLLIMOKM

Coobwato 06 owwnbke, [OOMNyLWEHHOW NPW OKa3aHUM MyHULMNANbHOW yCcryru no

3anucaHo:
MpaBunbHble CBEAEHUS:

Mpowy ucnpaBuTb OOMNYLWEHHYD TEXHUYECKYd OWwubKy W BHECTM COOTBETCTBYHOLLME
N3MEHEHMS B OKYMEHT, SIBMNSIOLLUMIACS pe3ynbTaToM MyHULMMANbHOM YCryriu.

Mpunarato cnegyowmne AOKYMEHTbI:

1.

2.

B crnyyae npuHATUA pelueHnsi 06 OTKNOHEHUWN 3asiBfieHns 06 McnpaBneHMn TeXHUYECKOM
OLLUMOKM NpOLLY HanpaBWUTb Takoe peLLeHue:

nocpeacTBOM OTMpaBEeHNst ANEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BUAE 3aBEPEHHOM KOMMU Ha GyMa)HOM HOcUTere NMoYTOBbIM OTMpaBNeHNeM Mo agpecy:

HacTtoawum noaTteepkaaro: CBeAEHUS, BKIOYEHHbLIE B 3asiBfiEHME, OTHOCSLUMECS K MOEWN
NNYHOCTU W NpeaCTaBNSAeMOMY MHOK MUy, a TakKe BHECEHHble MHOK HWXe, OAOCTOBEpPHbI.
[OKyMeHTbI (KOnMnn OOKYMEHTOB), MPUITOXEHHbIE K 3a8BNEHUI0, COOTBETCTBYIOT TpeboBaHUAM,
YyCTaHOBIEHHbIM 3akoHoAaTenbcTBOM Poccuiickon degepaumm, Ha MOMEHT npeacTaBneHus
3asiBNEHNA 3TU AOKYMEHTbI AENCTBUTENbHbLI U COAepXKaT 4OCTOBEPHbIE CBEAEHMS.

(mata) (nognuchk) (.1.0.)



