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OG6 yTBepXIeHUH AJMUHUCTPATHBHOTO PErjlaMeHTa
TIpeNoCTaBlIeH S TOCY IapCTBEHHBIN yCIyTH
110 BbIJja4e CIIPaBKHU (BBITHCKH)

B coorserctBuu ¢ PeepanbHbIM 3aKoHOM 0T 06.10.2003 Ne131-03 «O6 obmimx
NPUHIMIIAX OPraHU3alM¥ MECTHOrO CaMOYMNpAaBICHUS B Poccuiickoit Denepauuun»,
denepalbHbBIM 3aKOHOM OT 27.07.2010 Ne210-D3 «O6 opraHu3alyy NPeIOCTaBICHUS
rOCY/apCTBEHHBIX M MYyHHIMIAIBHBIX YCIy», 3aKOHOM Pecniy6nuku Tarapctan ot
28.02.2022  Nel75 «O6 orBepxnenun Ilopsinka pa3spabOTKH W yTBEpPIKICHMS
aIMHHICTPATUBHBIX ~ PEINIAMEHTOB  MPEAOCTABICHMA  TOCY[NapCTBCHHBIX — yCIYT
MCIIONMHUTEGHBIMA OPTaHAMHU TOCY/[apCTBeHHOM BracTh Pecry6inku Tatapctan W 0
[pU3HAHMHM YTPATUBLIMMH CHJIY OTHENBHBIX MOCTAHOBJICHUH Kabunera MHUHHCTPOB
Pecny6nuku  TaTtapcTam», YCTaBOM —MYyHHIMIAIBHOTO o0pa3oBaHusl  «IIOCETIOK
ropozickoro Ttuma Ypyccy» IOTasMHCKOro MyHHIUNATbHOTO paiiona Pecmy0Onuku
TarapcTaH TOCTaHOBISACT:

1. YTBepauTh TpWIaraeMbli AJMHHUCTPATHBHBIM PETJIAMEHT MPEAOCTaBICHHA
MyHHLHAIBHON yCIIyTH 10 BbIa4e CIIPaBKH (BBITTUCKN).

2. Ilpu3HaTh yTpaTUBIIUM CHILY:
[TocTaHoBIeHME VICTIOIHUTEIFHOIO KOMHUTETA [IOCENIKA TOPOJICKOro THIa Ypyccy

IOTa3suHCKOro MyHMIUNajabHOro paiiona PecmyOnuku Tarapcran oT 22.03.2022 Neo7
«06 yTBEPKACHUU AJMUHUCTPATUBHOI'O periameHTa IPeIOCTaBICHUS
MyHHIEIATBHON yCIIyT ! 110 BbIIade CIPABKH (BBIIMCKH);

[ToctaHoBieHye VCIIONHATEIPHOTO KOMHUTETA ITOCENIKa FOPOJCKOro THIa Y pycey
FOTa3MHCKOro MyHHIMNANbHOro paifona Pecmybnuku TaTapcran ot 11.07.2023 Ne21
«O BHeCceHHH UW3MEHEHHMH B AJIMUHHCTPATHBHBIA pErjlaMeHT IpeJOCTaBICHHS
MyHHIMIIQTPHOW  yClIyrd IO  BBIIaue  CNPaBKH (BBIIKMCKH), YTBEPXKIECHHBIN
[ToctaHoB/IeHHEM WCIOIHUTEILHOTO KOMHMTETA IOCeKa TOpOJCKOro THIA Ypyccy
FOTa3MHCKOro MyHHIUMANBHOTO paiioHa Pecry6nuku Tataperan ot 22.03.2022 Ne 7».

3. O6HapOJOBATh HACTOSIILIEE [IOCTAHOBIICHNE Ha CTIENMATBHBIX HHPOPMAIMOHHBIX
CTeHHax Ha TEPPUTOPUH MYHHLHUIATIBLHOrO 0Opa3s0BaHUS «IIOCEJOK TOPOJACKOro THIa
Ypyccy» KOTasunckoro MyHHIUIANEHOTO paiiona PecryOmiku TaTapcTaH, Ha noprane



npaBosoii  mHGopMaumu  PecnyGmuku  Tarapcran B HH(OPMAIMOHHO-
TeNeKOMMYHHIKAIMOHHON cetn WHTepHeT» MO anpecy http://pravo.tatarstan.ru/ u
pasMecTuTh Ha caiite KOTa3sMHCKOro MyHHUIUIATBHOTO palioHa Pecny6nuku Tatapcran
B cocTaBe IlopTana MyHHIHMIANBHEIX 00pasoBanuii PecmyOmuku Tarapcran ExuHoro
[Toprana OpraHoB TrOCYJApCTBEHHOW BIIACTH M  MECTHOrO  CaMOYNpABIICHHUS
«Oduumansupii  TarapcraH» B MHQOPMALMOHHO-TEICKOMMYHHKAIMOHHOH — CETH
«MHTepHeT» Mo anpecy http://jutaza.tatarstan.ru/.

4. HacTosiliee MOCTAHOBJIEHHE BCTYIAeT B CHIy CO JHS €ro O(QUIMaIbHOrO
00OHapOJOBAHMS.

5. KOHTPOJIb 32 HCTIONHEHNEM HACTOSIIEr0 PELIeH s OCTaBIISIO 38 COOO.

W.0.pyKOBOIAUTEIS A.H.3axapos




YTBepxKIeH

IIOCTAaHOBJICHHEM

HcnonHUTENBHOTO KOMHUTETA II'T Y pyccy
IOTa3uHCcKOro MyHUIIMNIANBEHOTO paifoHa
Pecniy6nuku Tarapcran

or Wy 727 20241.Ne A5

AAMHHHCTPATHBHBIH perjiaMeHT
NnpeJoCcTaBJeHHs MYHHIHNAJLHON YCJIYIH 110 BblJa4e CIPAaBKH (BBINHCKH)

1. O6mue noJio:keHust
1.1. TIlpenmeTt perynupoBaHus aAMHUHUCTPATUBHOI'O pErjIaMeHTa

Hacrosmuii aqMUHUCTPAaTUBHBIA pPErjaMEHT IIPENOCTAaBICHUs MYHHIUIIAIbHON
ycnyru (manee — aIMUHUCTPATHBHBINA pErylaMeHT) yCTaHABIMBAeT CTAaHAAPT M MOPSAIOK
IpENOCTaBJIEHUS] MYyHUIMIANBHON YCIYT'd IO BBIAAYe CNpaBKU (BBINUCKM) (manee —
MYHHILUITATbHAS YCIYyTa).

1.2. Kareropuu 3asBUTENEN

1.2.1. Jlumamu, MMEIOLMMU IpaBO Ha IIOJYyYEHHE MYHHLMIIAJIBHON YCIyIH,
ABJIAIOTCS (pU3UUeCcKHe JIHLa (fajee — 3asiBUTEIb).

1.2.2. C 3asgBieHreM BOpaBe OOpaTUTbCA MpeACTaBUTENb  3asBUTENS,
IEHCTBYIOIINM Ha OCHOBaHHU JJOKYMEHTa, yJOCTOBEPSIOIIEro €ro MOoJHOMOoYHus (Janee
— MpeCTaBUTENb 3asBUTENS).

1.3. TTopsimox HHGOPMUPOBAHUS O MPEAOCTABIEHUH MyHUIUIIAIBHOMK YCIIyTH

1.3.1. Mudopmanusi o mopsiiKe NPENOCTABICHHUS MYHUIUNAIBHON YCIyIrH
pa3MelaeTcs:

1) Ha HHPOPMALMOHHBIX CTEHJAaX, COJAEPXALIMX BH3YalIbHYI0 M TEKCTOBYIO
WHGOpPMAIMI0 O MYHHLHUIATBHOW YyCIyre, paclOJIOXKEHHBIX B IOMELICHUIX
MHOTO(QYHKIIMOHAIBHBIX ~ LIEHTPOB  NPEJOCTABIEHMS  TOCYJapCTBEHHBIX  H
MYHHLUIAIbHBIX YCIIYT.

2) Ha OQHUIHAIBFHOM caiiTe MYHHLUUNAIBHOIO paiioHa B HH(OPMAaIMOHHO-
TeJeKOMMyHHUKaHOHHOM cetr «MHTepHeT» (https://www.jutaza.tatarstan.ru);

3) na Iloprase rocynapCTBEHHBIX W MYHHULHUNAIBHBIX yciuyr PecmyGnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecryOnukaHckuii mopTan);

4) na EquiHOM mopTalie rocyAapCTBEHHBIX M MyHHLUIAIBHBIX yCIyr (QyHKIui)
(https:// www.gosuslugi.ru) (zanee — Enuneiii nopran);

5) B rocynapcTBeHHOU MH(OPMALMOHHON cucteMe «PeecTp rocynapcTBEHHBIX U
MYHHIUIATBHBIX yeiyr Pecriy6nuku Tarapctan» (http://frgu.tatar.ru) (nanee — Peectp
rOCYIapCTBEHHBIX U MYHUIUITATIBHBIX YCIIYT).

1.3.2. KoHcynbTHpOBaHHE II0 BOIpPOCaM IPEJOCTaBICHUS MYHHULIMINAIBHON
YCIIYTH OCYIIECTBIISIETCS:
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1) B MHOrOQyHKIHOHAJBHEIX LEHTPax MPENOCTaBICHUS rOCYJapCTBEHHBIX W
MYHHIMIATBHBIX yCIIyT IPH YCTHOM OGpAIlleH!H - JIAYHO HIIX 110 TeNedoHy;

2) B uHTepakTHBHON popme Enunoro, PecybiankaHCKOro noprana;

3) & ynonHomoueHHoM Ha npedocmasienue yciyeu opzare (naiee — Henonkom):

IIPH YCTHOM OOPAIICHUH - IUYHO WM 10 TeIe(OHY;

[pY IHCHMEHHOM (B TOM 4HUCiIe B HOpMe 3IeKTPOHHOTO JOKYMEHTa) 00pallieHuH
— Ha GyMaKHOM HOCHTEJIE T10 04T, B JIEKTPOHHOH (hopMe M0 3JIEeKTPOHHOH ToYTe.

1.3.3. Undopmanus sa Enuaom nopraie, Pecry0iukaHCKOM opTaie o NopsaKe
M CpoOKax MpelOCTaBIeHUs MyHHIMIIATIbHOH yCIyrH Ha OCHOBaHHH CBEICHHH,
cojepXamuxcs B PeecTpe ToCyJapCTBCHHBIX M MYHHIMINAIBHBIX  YCIYT,
TIpeIOCTaBIISETCS 3asIBUTENIO OECIIIaTHO.

JlocTyn K MHQOPMALUMK O CPOKAX M TOPS/KE MPEeNOCTaBICHHS MyHHIUIATbHOU
YCIIyTH OCYILECTBIIsIeTCS 0€3 BBIMOIHCHHUS 3asBUTENIEM KaKuX-Tu00 TpeOOBaHUH, B TOM
yucyle 0e3 WCIOJIb30BaHUS IPOrPaMMHOro OOecleYeHHus, YyCTaHOBKa KOTOpOro Ha
TeXHUYECKHe CPENCTBa 3asBUTENs TPeOyeT 3aK/OYeHHs JUIEH3MOHHOTO WM HHOro
coryameHus e mpaBooOJIagaTesieM IIPOrpaMMHOIO obecnieueHus,
Ipe/TyCMATPUBAIOLIET0 B3MMaHHE TUIAThl, PETUCTPALMIO WM aBTOPHU3ALMIO 3aiBHTEIIS
WJIM PEeJOCTAaBICHUE UM IIEPCOHATBHBIX IaHHBIX.

1.3.4. Tlpu oOpaleHuH 3asBUTENS JIMYHO WM II0 TeJieOHy B COOTBETCTBHUH C
MOCTYIHBIIMM OOpAaIeHHeM NPeIOCTaBsAETCs HHPOPMALIHA:

1) 0 MecTe HaXOXIEHHs MHOrOQYHKUHOHAJIBHOTO IEHTPa MpEelOCTaBICHHMS
rocyJapcTBEHHBIX M MYHHIMNANBHBIX YCIyT, Hcnonkoma (Pecny6nuka TatapcraH,
FOTa3uHCKHH MYHHLMIAJIBHBIA paifoH, nrr Ypyccy, yiu. Ilymkusa, m. 38. I'padux
paboThI: MOHEENBHIK — MATHULIA: C 8.00 1o 17,00 cy660Ta- BOCKpECeHbE: BEIXOJHOM.
Bpems IepephiBa [UIs OTABIXA M TIMTAHUs YCTaHABIMBAETCSA NPABUJIAMU BHYTPEHHEIO
TpynoBoro pacropsiaka. CrpaBounsiii renedon: 85593 54217);

2) o mopsiaKe NMPeAOCTABJIEHUsS MyHHULUIAIBHON YCIIyTH, O crocobax M cpokax
MoJa4H 3asiBJICHUI;

3) 0 KaTeropusx rpax/aH, KOTOPBIM [PEJOCTABIACTCA MyHHULUTIANbHAS YCIIyTa;
0 HOPMATHBHBIX IIPABOBBIX aKTaX, PEryJIHPYIOIMX BONPOCHI IPEJOCTABICHUA
MYHHIIUITAJIIBHON Y CIIyTH;

4) o mepeyHe JOKYMEHTOB, HEOOXOIMMBIX IUIA PAaCCMOTPEHHS 3asfBICHUA O
IPeJJOCTABIeHHH MYyHHILMNANBHOH yCIyrd, O CpOKax IMpueMa H perucTpalniu
3asBJICHUS;

5) 0 Xoje MPeOCTaBIeH s MyHULUIIATBHOU YCIIyTH;

6) 0 MecTe pasMelleHHs Ha OQHUIMAILHOM caiiTe MH(OpMAIMH 10 BONPOCaM
IpeIOCTaBICHHS MyHULIUIIAIBHON YCIIyTH;

7) o mopske 00>KalOBaHUSA nedcTBUi Wiau 0e30eiCTBUs NODKHOCTHBIX JIMI]
Hcnonxoma.

[To nHUCEMEHHOMY OOpalleHHIO COTPYIHHMKH OTZAeNa, OTBETCTBEHHOrO 3a
TpeOCTaBIeHHe MYyHHIMIIAIBHON  YCIIYTH, noApo6HO B MHCHMEHHOH (opme
DA3BACHSIOT 3aSBUTENIO IMOPSNOK TPEJOCTABICHAs MYHMLMIANBHOH YyCIyrH |
BOIIPOCHI, YKa3aHHble B HACTOSIIEM IyHKTe aJMHHHMCTPATHBHOIO DETJIAMEHTa, W B
TedeHue Tpex paboumx [JHedl cOo JHS perucTpanud OOpalieHWs HanpapisfioT OTBET
3agBuTeN0. OTBETHl NAIOTCS Ha s3blke oOpalleHusd. B ciaydae HEBO3MOXXHOCTH AaTh




OTBET Ha fA3bIKe OOpallleHUs] HCIIONB3YIOTCSl IOCYJapCTBEHHbIE SI3bIKM PecmyOnuku
TarapcTaH.

1.3.5. Mudopmanust 1o BOIpocaM IIPEIOCTABICHHS MYHMIMIIAIBLHOM YCIyrd
pasMmelaercs Ha OQHLUHMAIBHOM  CaiiTe MYHHUMIIAIBHOrO  paiioHa ©  Ha
MH(GOPMAIMOHHBIX CTeHaX B IoMelleHuxX Kcmonkoma it paboThl ¢ 3asBUTENSIMA.

Wudopmanuss Ha TrocylapcTBeHHBIX s3pikax PecnybGnuku  Taraperas,
pasMemaemMasi Ha HMHQOPMAIMOHHBIX CTeHIaX M Ha O(QHUUMAIBbHOM  caire
MyHHLMIIAIGHOTO  paiioHa B  HMH(OPMALKOHHO-TEJEKOMMYHHUKAIIHOHHON  CETH
«/HTepHET», BKIIOYAeT CBEIEHHMsS O MYHHUIMIAIBHOW YCIyre, COACpXKalluecs B
nynkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aqMHUHUCTPaTHBHOIO PErIaMeHTa,
MHGOPMALMIO O MeCTe HaXOXJEHHUs, CIIPAaBOYHBIX TejepOHaX, BPEMEHH pabOTHI
Hcnonkoma, o rpaduke IpHeMa 3asBICHUM Ha IPENOCTaBI€HHE MYHHLHIIAIBHOM
YCIyTH.

1.4. HopMaTHBHBIE IIPABOBBIE AKThI, PErYIHPYIOLIHE IPEOCTaBICHUE
MYHULUNIAJIBHON yCIyTH

1.4.1. TIlepeyeHb  HOPMATUBHBIX  IIPABOBBIX  @KTOB,  PEryJUPYIOLIUX
TIpeloCTaBIeHHe MYHHULHUINAIBHOH yciIyru (C yKa3aHHeM DPEKBH3UTOB HOPMATHBHBIX
IPAaBOBEIX aKTOB U MCTOYHHKOB MX OQHUIMANBHOTO OIyGIMKOBAHMs), pasMEIleH Ha
EnuHoM mopraje, B PeecTpe rocylapCTBEHHBIX W MYyHUIMNANBHBIX YCJIyT, Ha
ouHanbHOM caiite MYHHLUOAIBHOTO  paioHa B UH(GOPMaLLOHHO-
TeJIeKOMMYHHKaIUOHHOM ceTH «MHTepHEeT».

1.4.2. TekcT aIMUHHCTPATHBHOIO perjaMeHTa B MAEHCTBYIOIUEH penaKuuu
IO[JIeKUT pasMelleHnio Ha EnuHom moprane, B Peectpe rocynapCTBEHHBIX H
MYHHIMOANBHBIX YCIyr, Ha OQHUIMANBLHOM caiiTe MyHHLMIIAIBHOIO paioHa B
MH(OPMAIHOHHO-TENEKOMMYHHKALMOHHON ceTh «HTepHeT.

1.5. TepMI/IHBI, HUCIIOJIb3yEMbIC B AIMUHUCTPATHBHOM PETIIAMEHTC, U UX OIIpE€ACIICHUA

1.5.1. B agMHHHCTPAaTUBHOM PETJIAMEHTE UCIIOJIB3YIOTCS CIeAyIOLe TEPMUHBI U
OIpe/IeIeHHUs:

ylnaneHHoe pabodee MeCTO MHOTOQYHKIMOHAIBHOIO LEHTPA NPENOCTaBICHHs
rOCYHApCTBEHHBIX M MYyHHUMIIAIBHBIX YCIyT — TEPPUTOPUAIBHO 000CO0ICHHOS
CTPYKTYpHOE nojipa3zieyieHue (oduc) MHOT'0()YHKIIMOHAJIBHOTO IEHTpa
TIpelOCTaBJIEH s TOCY JAPCTBEHHBIX ¥ MYHHUUMIIAIBHBIX YCIYT, CO3AHHOE B TOPOJICKOM
(CeNbCKOM) TOCENIEHHH MYHHIMIIAIBHOTO paioHa MIM B TOPOICKOM OKpyre
Pecry6nuku TarapcraH B COOTBETCTBHMHM ¢ IyHKToM 34 IlpaBui opraHu3anuu
IeATeNbHOCTH MHOrO()YHKIIMOHAIBHBIX LIEHTPOB NPEIOCTABICHUS TOCYapCTBEHHBIX U
MYHHIMIATBHBIX YCIIyT, YTBEP)KISHHBIX NocTaHoBneHueM [Ipasurenscra Poccuiickon
®epepauuu ot 22 nexabps 2012 r. Ne 1376 «O6 yrepknenuu IIpaBun opraHuzalyu
IEATEIBHOCTH MHOTOQYHKIIHOHAIBHBIX LIEHTPOB IPEIOCTABIEHUS FOCYIapCTBEHHBIX U
MYHHLHUITATbHBIX YCIYI»;

TexHHUecKass ommbKka - omuOka (OmucKa, one4yaTrka, I'paMMaThyecKas WU
apuQMeTHyeckass oOmMOKa Jubo 1nojoOHas owWKOKa), [OMyIIEHHas OpraHoM,
TPEeJOCTABISIONMM MYHUIMIIANBHYIO YCJIyry, W TIpPHUBEALIAs K HECOOTBETCTBHIO
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CBEJIeHHI, BHECEHHBIX B JOKyMEHT (pe3y/bTaT MyHHLHUIAIEHOM yCIyTH), CBEIEHUSIM B
JIOKyMeHTax, Ha OCHOBAaHHHU KOTOPBIX BHOCHJIUCH CBEJICHHS;

Enubas cucreMa HISHTHOUKAMH W ayTeHTU(QUKaUMH B HHOPACTPYKTYypeE,
obecrieunBaroLIen UH(OPMAIIMOHHO-TEXHOJIOTHYECKOE B3aMMOJIENCTBUE
MH(OPMALIMOHHBIX CUCTEM, HCIOJIB3YEMBIX JULS IIPEJOCTaBICHHs IOCYIapCTBEHHBIX U
MyHHLHTANBHEIX ycIyr B anektpoHHOH dopme (nanee — ECHA) — denepanbhas
rocyzapcTBeHHas MH(GOPMALMOHHAs CHCTeMa, 00eCeunBaroLIas CAaHKIHOHMPOBaHHbIH
JOCTYII YYaCTHHKOB HH(OPMALMOHHOTO B3aHMOJIEHCTBHUS B CHCTeMe HACHTHOUKALMN 1
ayTeHTUQHKAMKH K  MHPOpMANMM,  COAEpXKalleHcs B TOCYNapCTBEHHBIX
MHGOPMALIMOHHBIX CHCTEMaxX ¥ MHBIX HH(POPMALIMOHHBIX CUCTEMAX;

M®IL] - TocynapcTBeHHOE GIOUKETHOE yupexaeHue «MHOroQyHKIHOHANbHbBIN
LIEHTp MNpeJOCTaBICHUs TOCYNapCTBEHHBIX M MYHHLHIANBHBIX YCIyT B Pecny6nuke
Tartapcrany,;

AVUC M®I] -  Asromaru3upoBaHHas  HHQOpMaUMOHHAs  CHCTeMa
MHOTO(YHKIIHOHATIBHBIX LIEHTPOB Ipe0CTaBIEHUS roCy1apCTBEHHBIX 1%}
MYHHULMNATBHBIX ycuyr PecriyOmiku Tatapcras.

1.5.2. B agMUHMCTPaTUBHOM perjlaMeHTe IO/ 3asBJIE€HHEM O IpPeOCTaBICHUH
MyHHIMIAIBHOM yCIyrH (anee - 3asBleHHe) IOHUMAETCs 3apoc O NPEeAOCTaBICHHH
MYHUIMIIAIBHOH YCIYrH, IOJAHHBIH B COOTBETCTBAHM C IIYHKTOM 3 crarbu 2
denepanbHOro 3aKoHa OT 27 HIONA 2010 roma Ne 210-®3 «OO6 opraHusanuu
TIpe0CTaBJIeHHS] TOCYIapCTBEHHBIX U MyHUIUIATBHBIX YCIIYT» (manee — denepanbHbIN
3akoH Ne 210-D3).

2. CTaHaapT npeJocTaBeHHsi MyHHUHNIAJIbHOH YCJIYrH

2.1. HauMeHOBaHHEe MyHHUIMNIAIBHOM yCIIyTH

Briaya crpaBKH (BBIIHUCKH).

2.2. HauMeHOBaHUE UCIIOJHUTEbHO-PACIIOPSAIATENIBHOIO OpraHa MeCTHOIro
caMOoyIpaBJieHHs], HEIOCPEJCTBEHHO MPEAOCTABIIAIOMIEr0 MyHUIUITAIBHYIO YCIYTy
VICIONHUTENbHBIM KOMUTET IOcelKa ropojickoro Tuma Ypyccy OrasuHckoro
MyHHLMINaIbHOro paiiona Pecriy0nvku Tarapcra.

2.3. Onucanye pe3yipTara IpeaoCTaBIeHUs My HULUITIATbHON YCIIyTH!

2.3.1. Pe3ynpTaToM IpelOCTaBIEHUs MyHULMIIATBHON YCIyTH ABIISAETCS:

1) cnpaska (Bbimucka) (mpunoxenue Ne 1 K HacTOAIIEMY aJIIMMHUCTPAaTHBHOMY
periiaMeHTy);

2) peureHue 00 OTKase B  IPEJOCTaBICHUH MYHULUNAJIBHOW  YCIIYTH
(npuiioxkerre Ne 2 K HaCTOAIIEMY aIMHUHHCTPaTHBHOMY periaMeHTy);

3) pemenne 00 oOTKaze B MpuUeMe JIOKYMEHTOB, HEOOXOAUMBIX VIS
TpeJIoCTaBJIEHUs. MyHHIMIANBHOH yciyrd  (IPUIOXKEHHE Ne 3 Kk HacrosmemMy
aJMUHHUCTPATHBHOMY PEIJIaMEHTY).

2.3.2. PesynpraT NpefOCTaBICHHsS MYyHHLMIIAIBHOH YCIYyTrH HampaBJAeTCs
3aBUTENI0 B (JOPME OJEKTPOHHOrO JOKYMEHTa, IOAMHUCAHHOIO  YCHJICHHOU
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KBaJIM(OULIUPOBAHHON 3JIEKTPOHHOM MOITUCHIO YIOJIHOMOYEHHOTO AOKHOCTHOIO JIMIIA
Hcnonkoma (6o Hcnonkom), B cooTBeTcTBUH ¢ PeepaqbHBIM 3aKOHOM OT 6 ampes
2011 ronma Ne 63-@3 «O6 anexTpoHHON moanucy» (nanee — OenepanbHblii 3aKoH Ne 63-
®3) B snuuHbBll kabuher EnuHoro noprama. B ciyyae HampaBieHHS 3asBIIEHHUS

IIOCPEICTBOM Pecny6nukanckoro nopraia pe3yJsbTat IIPeOCTaBIECHHS
MyHHLMIIAJBHON YCIyT'H HalpaBIIsAeTCs Tak )K€ B JIMUHBIN KaOuHeT Pecmy0imkaHCKOro
nopraia.

2.3.3. Tlo BBIOOpY 3asBUTENsI pe3ylabTAT MPENOCTABIECHHS MYHHIHUIAILHOM
yenyru Bbinaercs B Mcenonkome wiau B MOIL B ¢dopme sk3eMIuisipa 3JeKTPOHHOTO
JOKyMEHTa, pacle4aTaHHOro Ha OyMa)KHOM HOCHTEJe, 3aBePEeHHOr0 IeYaThio H
HNOJINCHIO COOTBETCTBEHHO YIOJIHOMOUYEHHOr0 JOJDKHOCTHOrO Jjwuia Mcmonkoma wiau
pabotHuka MOLI.

2.3.4. 3asBuUTeNb BIIpaBe MOIYYUTh Pe3ysbTaT MPENOCTABICHUS MYHHUIUIAILHOM
ycnyrd B (¢opMe 3JIeKTPOHHOIO JOKyMEHTa B TEUYEHHME CpOKa IEeHCTBHS pe3yJibTara
IpeOoCTaBIeHUs] MyHULUIIATIbHON YCIYTH.

2.4. Cpok npeaocTaBlIeHUs] MyHULIUIIAIBHON YCIYTH, B TOM YHCJIE C yYETOM
HeoO0X0AMMOCTH 00pallleHUs B OpraHU3aliy, y4aCTBYIOIIME B MPEAOCTaBICHUN
MYHHULUIIATEHOM yCIIyTH, CPOK IIPHOCTAHOBJICHUS IIPEIOCTABICHHS MY HULUITAIbHOM
YCIIYTH B ClIy4ae, €CJIM BO3MOXKHOCTh IIPHOCTAHOBJICHHUS TIPEIyCMOTPEHA
3aKoHozaTenbcTBOM Poccuiickoit @enepanuu, CpoK Bblia4yH (HAIpaBIICHHS)
JOKYMEHTOB, SIBJISIIOLUXCS PE3yJIbTaTOM IPEI0CTABICHHUS MyHULIUIAIBHON YCIIyTH

2.4.1. MyHuuunanpHas yciyra IpeJoCcTaBIlIsIeTCsl B TEUEHUE TpeX pabovymX JHEH.

2.4.2. IlpuocTaHOBJIEHHE CpPOKa IPENOCTaBJICEHUs MYHHIUNAIBHOW YCIyrd He
IpelyCMOTPEHO.

2.4.3. HampaBneHue IOKyMEHTa, SIBJSIIOIIErOCS pe3yJbTaTOM IIPeJOCTaBIICHHS
MYHHIMIIAJIBHON  ycliyrh B (QopMe  3JEKTPOHHOrO  JOKYMEHTa, 3asBHTEIIO
OCYILECTBIIsIeTCS B JeHb O(QOPMIICHHMS U PETHCTPAlldM pe3ysbTaTa IIpelOCTABICHHS
MYHULIMIAJIbHON YCIIYTH.

2.5. UcyepnsiBaromuii epeueHb JOKyMEHTOB, HEOOXOAUMBIX B COOTBETCTBUH C
3aKOHOZATEJIBHBIMU UM UHBIMU HOPMATUBHBIMU IIPABOBBIMU aKTaMH JIJIs
IIPEeIOCTABJICHHUs] MYHHULIMIIAIIBHON YCIIYTH, a TAKXK€E YCIYT, KOTOPbIE SBJISIOTCS
HE0OXOIUMBIMU U 0053aTeIbHBIMU JUIS IPEOCTABICHUS MYHULMITAIBHBIX YCIIYT,
MOJIEXKAIIUX MIPEICTABICHHIO 3asiBUTEIIEM, CIIOCOOBI MX MOTYYeHHUS 3aIBUTENIEM, B TOM
YHCJIe B JIEKTPOHHOM (opMe, NOPSAZOK UX IPeICTaBICHHUS

2.5.1. Ina monydeHHss MYyHULMIAIBHONW YCIYTH 3asBUTENb IPEACTABIISET
ClIeIyoIIHe JOKYMEHTBI:

1) IOKyMEHT, yAOCTOBEPSIOLIUI TUYHOCTE (He TpebyeTcs B Ciydae oOpaleHHs
nocpeactBoM Exaunoro, Pecy6rkanckoro noprana);

2) IOKYMEHT, yIOCTOBEPSIOLIN TOTHOMOYHS MPEACTABUTEIS 3asBUTEIS;

3) 3asgBieHUE:

B (hopMe TOKyMeHTa Ha OymMakHOM HocHuTele (TpuioxeHnue Ne 4 K HaCTOSIIEMY
aJIMUHHUCTPAaTUBHOMY PErJIaMeHTy);




B 2JIEKTPOHHOM (hopMe (3amoJIHAETCs OCPEJCTBOM BHECEHHS COOTBETCTBYIOLINX
CBEJICHUH B 3JIEKTPOHHYIO (OpMy 3asBI€HHUs), IMOAMNHUCAHHOE B COOTBETCTBHU C
TpeGOBaHUAMH MyHKTa 2.5.3 aJMHHHCTPAaTMBHOIO pEIlaMeHTa, MNpH OOpalleHHH
nocpezactsoM EnuHoro, PecryGnukaHckoro nopraia;

4) B ciydae, eciy Ui IPEJOCTABIEHHs MyHULMIIAIBHON yCIyrH HeoOXoauma
00paboTKa MepCOHAJIBHBIX JAHHBIX JIMIA, HE SBISIOLIErocs 3asBUTENIEM, H €CIU B
COOTBETCTBUH C (elepalbHBIM 3aKOHOM 00paboTKa TaKMX NEePCOHABHBIX JaHHBIX
MOYXET OCYIIECTBIIATHCS C COIIACHs yKa3aHHOTO JIMLA, IPU OOPAIIEHUH 32 MOJTyIeHHEM
MYHUIMMATGHOM YCIyrH 3asBUTENb JOMOJHUTENIBHO MpPEICTaBIACT JOKYMEHTBI,
OATBEPKJAIONME [IOTydYeHHe COIJAcHs YKa3aHHOTO JIMIA MM €ro 3aKOHHOTro
npejIcTaBUTENs. Ha 00paboTKy MEepCOHATBHBIX JAHHBIX YKa3aHHOIO JIMLA. JlOKyMEeHTBI,
[IOATBEPK/IAOIIKME [OJTyYeHHe COTNIacHsi, MOTYT OBITh MpPEJICTaBICHbl B TOM YHMCIE B
¢opme NEKTPOHHOTO JTOKYMEHTa;

5) B ciydae, ecid OOS3aHHOCTH XPaHEHHs JOMOBOHM KHHMIH JI0 31.12.2017
BO3JIarajiach Ha COOCTBEHHMKOB JKWJIBIX ITOMEILEHHUH, 3asBHUTEJIEM IPECTaBIACTCA
JIOMOBAsI KHHTIa;

6) NpaBOyCTAHABIMBAIOLHE JOKYMEHTh Ha MHAMBAYaIbHbIH JKUIOH J10M (ecnmu
paBo COGCTBEHHOCTH HE 3aperMCTpupoBaHO B EJNMHOM rocylapCTBEHHOM peecTpe
HeIBMYKUMOCTH) — JUISl BBIMHCKU U3 IOXO3SHCTBEHHOM KHHUTHU.

2.5.2. 3asBjeHWe M IpHIAraeMble JOKYMEHTBI MOTYT ObITH MPEJICTaBJICHbI
(HAmpaBJICHbI) 3asBUTEIIEM OJHUM U3 CIELYIOLIMX CIIOCOO0B!

1) gepes M®IL] Ha GyMa>KHBIX HOCHTENSX U B BHJIE dJIEKTPOHHBIX JAOKYMCHTOB,
COOTBETCTBYIOIIMX TPeOOBAHUAIM MyHKTa 2.5.3 a]MHHUCTPATHBHOTO PEraMeHTa;

2) nocpeactBoM Enunoro, Pecry6iiikaHcKoro nopraia B 3JIEKTPOHHOHU popme;

3) B MCIONKOM JIMYHO WM TOCPEICTBOM IIOYTOBOM CBA3H Ha OyMaxHOM
HOCHUTEIIE.

3asBCHHE M IIpUjaraeMble JOKYMEHTHI, IIPH HaNpaBIeHUHM IIOCPENCTBOM
[IOYTOBOM CBSA3H, 3aBEPSIFOTCS B yCTaHOBJICHHOM IOPSAKE.

2.5.3. 3asBIeHMe NPU HaNpaBleHuu nocpeiactoM Enunoro, Pecrybinkanckoro
TI0pTajia MOANKCHIBACTCS MPOCTOMN 3JIEKTPOHHOH MOMHUCHIO 3aABUTCIIS.

JUIs [ONydYeHHs TPOCTOH ONEKTPOHHOM TOAMKMCH 3asBATENIO HEOOXOMMMO
NPOITH HpoLeAypy PerucTpaluy (ayTeHTHUKALUK) B ECHA, a Takxe NOATBEPAUTH
YUYETHYIO 3aIUCh.

DIIeKTPOHHbIE JOKYMEHTHI (1EKTPOHHBIE 00pasibl HOKYMEHTOB), YKa3aHHBIE B
noanyHkrax 2, 4-6 myHkTa 2.5.1 aIMHHHCTPATUBHOrO pErJIaMCHTa, 3aBEpAIOTCA
YCHJIEHHOH KBaIM(HUIMPOBAHHON MOANKCHIO JIAL, YHOJHOMOYEHHBIX Ha CO3/aHHEe H
[OJMACaHNE TAKUX JOKYMEHTOB, B TOM YHMCJIe HOTapuyCaMHu.

IIeKTPOHHEIE JIOKYMEHTHI (JIeKTPOHHEIE 00pa3bl JOKyMEHTOB), [IPHIIaraeMble K
3asIBIICHMIO, B TOM YHCJIe JOBEPEHHOCTH, HANPABJIAIOTCA B BUAe (aiinoB B popmaTax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Ooree 50 M6aiiT.

KauecTBO MpPENOCTABIAEMBIX  JJIEKTPOHHBIX — JOKYMEHTOB  (9JIEKTPOHHBIX
06pa3IioB JOKYMEHTOB) JOJDKHO IIO3BOJIATH B IOJNHOM OOBEeME MPOYHTATh TEKCT
JIOKYMEHTA ¥ PAacIIO3HATh PEKBU3UTHI JOKyMEHTA.

2.5.4. 3anpemaercsi TpeOOBATh OT 3asBUTEJIS:

1) npefcTaBieHus JOKYMEHTOB M HH(MOPMAUMK MM OCYLIECTBICHUA NeHCTBUH,
TpeCTaBIeHHe WM OCYIIECTBIEHHE KOTOPHIX HE INpPEeIyCMOTPEHO HOPMATHBHBIMU



IIPAaBOBBIMM aKTaMH{, pPEryJUpYIOIIMMHA OTHOILUEHHUS, BO3HUKAIOUIWE B CBI3U C
IIPeJOCTaBIEHUEM MYHULUIIAJIBHOMN YCIyIH;

2) ocylIecTBIEHHUs ACUCTBUN, B TOM YHUCIE COIJIACOBaHHMA, HEOOXOMUMBIX s
NOJNYYeHUs] MYHHULMIIAJBHOM YCIyTM M CBS3aHHBIX C oOOpallleHHeM B HHEIE
rOCyZJapCTBEHHBIE OpIaHbl, OpPraHbl MECTHOIO CaMOYyIpaBJIEHHUs, OpraHU3allUH, 3a
UCKJIIOYEHUEM IIOJIy4Y€HHUsl YCIYyr M TOJy4YeHUs JOKyMEHTOB U HH(poOpMaluy,
NPeJOCTaBIIEMbIX B pe3yJIbTaTe IpPeJOCTaBIEHUSI TaKUX YCIYr, BKIIOYEHHBIX B
NepevyHu, yKasaHHble B 4acTu | crateu 9 @DenpepanbHoro 3akoHa Ne 210-D3
(HeoOXOAMMBIX U 00513aTENIBHBIX YCIIYT);

3) npencraBieHUs [OKYMEHTOB U HHpOpMAalMM, OTCYTCTBHE U (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3blBAJIMCh IPU NEPBOHAYAIBHOM OTKa3e B IpueMe
JOKYMEHTOB, HEOOXOJUMBIX [UIsl NPENOCTABICHUS MYHHULMIIAJIBHOM yCIyrd, 1ubo B
Ipe0CTaBIeHUN MyHULIUIIATIBHOM YCIIYTH, 32 HCKIIOUEHHEM CIIEYIOLIUX CI1y4aeB:

a) u3MeHeHHe TpeOOBaHMH HOPMATHUBHBIX IIPABOBBIX aKTOB, KaCaIOLIUXCS
Ipe0oCTaBIeHUs] MyHULMIIAJIBHON YCIyTH, NOC/Ie NepBOHAYaIbHOM MOAAaYy 3asiBIEHUS
0 MPeJOCTaBICHUN MYHULIUIIAIbHON YCIYyTH;

0) Haimu4re oMOOK B 3asBIIEHUH O IPEAOCTaBIEHUH MYHHULMIIAIBHON YCIYyTH U
JOKyMEHTaX, TMOJAHHBIX 3asBUTENEM II0CJ€ II€PBOHAYAIBHOIO OTKa3a B IIPUEME
JIOKYMEHTOB, HEOOXOJMMBIX IJISl MPEAOCTABICHUs MyHHLUNAIBHOW yCIyrd, nubo B
IpeJOCTaBICHUH MYHHUIIMIIAJILHOM yCIyrd M He BKIIOYEHHBIX B IIPE/ICTABIECHHbIN paHee
KOMIUIEKT IOKyMEHTOB;

B) MCTE€YEHHE CPOKa JEHCTBHS JOKyMEHTOB MM U3MEHEHHe MH(POPMaLUH Mocle
IIepBOHAYAJIBHOTO OTKa3a B IIpHeMe JOKYMEHTOB, HEOOXOMMMBIX Ul IPEIOCTaBIECHHS
MYHHMIHUIIATEHON YCIIYTH, JTUO0 B MPe10CTaBIEHUH MyHHLIUIIAIILHON yCIIyTH;

r) BbISBJIEHHE JIOKYMEHTAJIbHO IOJATBEP)KICHHOro (akra (IpH3HAKOB)
OIMOOYHOI0 HIJIM TMPOTHUBOINPABHOIO JeicTBUs (Oe3neHCTBHUS) AOJKHOCTHOIO JIMLA
Hcnonkoma, pabotHuka M®L], npu neppoHavyajlbHOM OTKa3e B IIPUEME JOKYMEHTOB,
HEOOXOAMMBIX IS MPeIOCTaBICHUS MyHHLIUNIAIBHON YCIIyTH, TM00 B NPe10CTaBIECHUH
MYHHLHUIIAJTBHOW YCIyTd, O YeéM B IHCbMEHHOM BHJE 3a IOANHUCBIO PYKOBOAMTEIS
HcnonkoMa IpH MepBOHAYAIBHOM OTKa3e B IpHEME JOKYMEHTOB, HEOOXOIUMBIX IS
MpeJOCTAaBICHUs] MYHULMUIIAIBHOW YCIYTH, YBEIOMIISETCS 3asBHTEIb, a TaKXke
IIPHHOCSTCS] U3BHHEHUS 3a JOCTABJIEHHbIE HEYI00CTBa;

4) mpenmocTaBieHUs Ha OyMaXXHOM HOCHTENE IOKYMEHTOB M HMH(OpMALWH,
9JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUHU C IyHKTOM 7.2
yactd 1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CIlydaeB, €CIH
HaHECEHHE OTMETOK Ha TaKhe JIOKyMEHTHI JIM0OO UX U3BITHE SIBISETCS HEOOXOOUMBIM
YCJIOBHEM TIPEOCTaBIEHHs TOCYJapCTBEHHON WJIM MYHUIUNAIBHOM YCIYI'M, ¥ HMHBIX
Clly4aeB, YCTAHOBIICHHBIX (peiepaIbHBIMH 3aKOHAMH.

2.6. VcuepnbIBaroluii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUH C
HOPMaTHBHBIMH [IPaBOBBIMH aKTaMH AJIs IPEAOCTABICHUS MyHULUIIAIBHOHN YCIIYTH,
KOTOpBIE HaXOATCS B paCIOPsKEHUH TOCY1apCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYTIpaBJICHUs U TI0JIBEJOMCTBEHHBIX I'OCYJapCTBEHHBIM OpraHaM MJIM OpraHaM
MECTHOT'O CaMOYIIpaBJIeHUs OpraHU3alyil U KOTOpBIE 3asiBUTEJIb BIIpaBe MPEACTaBUTD, a
TaK)e CIIOCOOBI MX MOJIyYeHHUs 3asiBUTEISIMH, B TOM YHCIIE B QJIEKTPOHHOHU (opme,
MOPSIIOK UX MPEICTaBICHUS; TOCYAapCTBEHHBIN OpraH, OpraH MeCTHOT'O
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CaMOYyIIpaBJICHU 6o opraHusanys, B pacliopsKeHHH KOTOPbBIX HaxXo4ATCsA JaHHBIC
JOKYMEHTBI

2.6.1. ITony4aroTcst B paMKax MeXBEIOMCTBEHHOIO B3aHMO/ICHCTBHUS:

1) Bemmucka u3 EIMHOro rocylapCTBEHHOrO peecTpa HEIBHXMMOCTH —
denepanbHasi ciryx0a rocylapCTBEHHON perucTpallii, KaaacTpa u Kaprorpaduu;

2) cBeleHHUs O AeMCTBYIOIIEM NacnopTe rpaxaanuHa Poccniickoi depepanuy —
MB/I Poccuy;

3) cBemeHHs O HOTapuHalbHOH noBepeHHOCTH — (DenepaibHas HOTapHalbHAs
naara.

2.6.2. 3asBHTE]Ib BIpaBe IPEIOCTaBUTh TOKYMEHTHI (CBEIEHMs), yKa3aHHBIC B
noanyskre 1 myHkTa 2.6.1 aAMUHHCTPaTHBHOIO PErJIaMEHTa, B dbopme 3IEKTPOHHBIX
JOKyMEHTOB, ~3aBEPEHHBIX YCHJIECHHOW KBAIMQHUIMPOBAHHOH  TOJIMCBHIO  JIHLI,
YIOJTHOMOYEHHBIX Ha CO3MaHME M MOAINMCAHHE TAKUX JIOKYMEHTOB, IpH IOJa4e
3asIBJICHUSI.

2.6.3. HenpencraBieHue (HECBOEBPEMEHHOE Ipe/ICTaBlIeHHEe) YKa3aHHBIMH B
nyskre 2.6.1 aIMUHHCTPaTMBHOIO perjlaMeHTa OpraHaMu rocyJapCTBEHHOU BJIACTH,
OpraHaMH MECTHOTO CaMOYMNpAaBIIEHHUs, OpPraHM3alUsIMH JOKYMEHTOB H CBEICHUM He
MO3KET SBJISTHCS OCHOBAHMEM JUIS OTKa3a B IPEAOCTABIEHUN MYHHUIUIIATIBbHOM YCIIYT .

2.6.4. JIomXHOCTHOE JNULIO M (MIM) PaOOTHHK, YKa3aHHBIX B ITyHKTE 2.6.1
a[MAHHCTPATUBHOTO pEIIaMEHTa OpraHOB M OpraHW3allid, He IPe/ICTaBUBLINE
(HeCBOEBpPEMEHHO NpECTABUBIIKE) 3alPOLICHHBIC M HAXOMALIMECS B PACHOPKCHHH
JOKYMEHT I CBENEHHs, OJUIekKAT aIMHHUCTPATHBHOM, JUCIUIUTMHAPHON WJIM MHOM
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOJAaTeIbcTBOM Poccuiickon denepanun.

2.6.5. 3anpemiaercst TpeOOBATh OT 3asBUTENS JOKYMEHTBI CBEIICHUS, B TOM THCIIC
IOATBEPIK/IAIOIe BHECEHHE 3asABUTENIEM ILIAThl 33 NPENOCTaBICHUS MYyHHIUIAIBHON
yCIIyTH, HAXOASIIMECs B PACTIOPSIKEHHH FOCYIaPCTBEHHBIX OPTraHoB, OpraHoB MECTHOTO
caMOynpaBJieHHss M IIOJ(BEJIOMCTBEHHbBIX TOCYJapCTBEHHBIM OpraHam WM OpraHam
MECTHOTO CaMOYIIPaBJIeHUs] OpraHU3al|id.

HenpencTasienue 3asiBUTENEM JOKYMEHTOB, COIEPXKAIMX CBEAEHHS, KOTOPBIC
HAXOUATCS B PACMOPSDKEHHH TOCY/JapPCTBEHHBIX ~OpPraHoOB, OpraHOB —MECTHOTO
caMOYINpaBIeHHs] W IIOABEJOMCTBEHHbBIX TOCYAapCTBEHHBIM OpraHaM WM OpraHaM
MECTHOTO CaMOYIPaBJIeHHsl OpraHM3alMd, He SBISETCS OCHOBaHWEM M OTKa3a
3aSBUTEINIO B PEIOCTABICHUH MyHHLHMIIAIBHON YCIyTH.

2.7. VicyepnpIBaronyii epeyeHb OCHOBAaHUH /ISl OTKa3a B IPUEME JIOKYMEHTOB,
HeO0OXOAMUMBIX JUISl TPEA0CTABICHU My HULMITAIBHOW YCIIyTH

2.7.1. OcHOBaHHSIMH Ul OTKa3a B IIpUeMe JOKyMEHTOB, HEOOXOIMUMBIX JUIS
TpeJOCTaBICHNS] MyHHULUITIAJEHON yCIIYTH, SABJIAIOTCS:

1) mnpencraBieHHbIe 3agBUTENEM JOKYMEHTBI ~COJEPKaT MOAYUCTKH |
HCIIpaBJIeHHs TEKCTa, He 3aBEPEHHbIE B IMOPSJIKE, YCTAaHOBICHHOM 3aKOHOJATEILCTBOM
Poccuiickoit Penepanuy,

2) IOKYMEHTBI COAEpXaT IOBPEXICHHs, HaJIUYHe KOTOPHIX HE IO3BOJIACT B
[OJHOM O0OBEME MCIIONb30BaTh HWHGOPMALMI0 M CBEACHHS, CoHAepXKamuecs B
JIOKyMEHTaX JULsl IPEAOCTaBJICHUS My HULIMITAIIBHOH YCIIYTH;
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3) mpencTaBlieHHblE JOKYMEHTBI WJIM CBEIACHHUS YTPATWIHM CUIYy Ha MOMEHT
obOpalieHus: 32 MyHHLUIAIbHON yCIyroil (IOKYMEHT, yJOCTOBEPSIOIIUI MOTHOMOYUS
IpeICTaBUTEIS 3asiBUTEINS, B Cilydae oOpalleHts 3a IPeJ0CTaBJICHUEM MyHHUIUIATbHOM
YCIYTH YKa3aHHBIM JIULIOM);

4) mojava 3asiBJICHUsI O IPEJOCTABICHIUH MyHHUIUIIAJIIBHON YCIYTU U JOKYMEHTOB,
HEOOXOAUMBIX JUIsl TIPEOCTABICHUSI MyHHLIUIIAJbHON YCIIyTH, B 3JIEKTPOHHOM (opMe ¢
HapyllIeHHEM yCTaHOBICHHBIX TpeOOBaHU;

5) HeKOppeKTHOe 3alloJIHeHHe 00s3aTeNIbHBIX MoJIed B opMe 3asBJIECHHUS, B TOM
ypcie B WHTEPAKTUBHOM Qopme 3asBieHus Ha EnunoM, PecnyOnukaHCKOM mopTraie
(HeZOCTOBEPHOE, HETIOIHOE, IM00 HENPaBUIILHOE 3all0JHEHHUE);

6) mnpenCTaBlIe€HHEe HEIOJIHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXONMMBIX IS
MpeIOCTaBIECHUS MyHUIUIIATBHOW YCIIyTH;

7) 3asBileHHE O MPENOCTaBIEHUH YCIyTd IIOJaHO B OpraH roCyAapCTBEHHOM
BJIACTH, OPTaH MECTHOT'O CaMOYIIPaBJICHUs MM OPraHW3alHtIO, B IOJHOMOYHUS KOTOPBIX
He BXOJUT IPEIOCTaBIEHHE MYHUIMIIAIBLHON YCIIYTH;

8) HecoONIOJeHHe YCTaHOBIEHHBIX cTaTheli 11 @esmepanbHOro 3akoHa OT 6
anpens 2011 roma Ne 63-®3 «OO6 5NEKTPOHHOW MNOANWCH» YCIOBHH INPH3HAHUS
IIefiCTBUTENILHOCTH, YCHJICHHON KBATH(QUIIMPOBAHHOM 3JIEKTPOHHOH MOJITHCH.

2.7.2. TlepeyeHb OCHOBaHMii 1Sl OTKA3a B MpHEME JOKYMEHTOB, HEOOXOIUMBIX
VIS TIOJTyYEHHs] MyHULUTIATIBHOM YCIIYTH, SIBJISIETCS HCYEPIIBIBAIOLIMM.

2.7.3. Pemienne 06 OTKa3e B IpUeMe 3asiBJIEHHS M JOKyMEHTOB, HEOOXOAMMBIX
JUISL TIpeIOCTaBJIEHHs] MYHULMIIAIBHON YCIYTH, MOXET ObITh MPHUHATO, Kak BO BpeMs
npueMa 3asBUTENS, TaK M II0CIE MOJy4YeHHS OTBETCTBEHHBIM JOJKHOCTHBIM JIMIIOM
HcronkoMa HeOOXOUMBIX UIsl TPEIOCTABICHUS MyHULIMIIAIBHON yCIyrd JOKYMEHTOB
(cBemeHHMi) ¢ MCMONB30BAaHHEM  MEKBEJOMCTBEHHOTO  MH(OPMALHOHHOIO
B3aHMOJIEHCTBHSA, B CPOK, He TpEeBBIMIAIONMI 9 pabouux JHEH CO JHS perucTpaniu
3asIBJICHUS.

2.7.4. 3anperiaeTcs OTKa3bplBaTh B IpHEME 3asBJICHHUS U HHBIX JIOKYMEHTOB,
HeOoOXOMMBIX JUIsl IPEOCTABICHNSI MyHULMIIAIILHOM YCIIyTH, B Clly4ae eClld 3asBleHHe
H JOKYMEHTEI, HEOOXOJUMBbIE JUIsl IPE0CTABIEeHUs. My HULMITAIBHOM YCIIyTH, IOJ]aHbI B
COOTBETCTBHH ¢ MH(OpMaLMel 0 cpoKax U MOPSAJIKE MPEJOCTaBIEHUS MyHHUIUTIAIbHON
ycnyry, omy6nukoBaHHOM Ha EnunoM nopraie, PecryGiikaHCKOM MopTae.

2.8. McuepnbIBaroOIIyii IepeueHb OCHOBAaHUH JUIsl IPHOCTAHOBJICHHS MM OTKa3a B
IpeIOCTaBICHUN MyHUIUIIAIILHOM yCIIyTi

2.8.1. OcHOBaHMs MJs IPUOCTAHOBJIEHHS IPENOCTABICHUS MYHHULHUNAIbHOMI
YCIIyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHHMs Ul OTKa3a B IPEAOCTaBIEHNY MyHUIMIIAIbHOM yCIIyTH:

1) B Ipe/iCTaBIEHHBIX 3asBICHUU U (WJIH) JOKYMEHTaX COAEPIKMUTCS HENOJHAs U
(unu) HeJOCTOBEpHAsk UH(POpMALHS,

2) NOCTyIUIEHHE OTBETa OpraHa rocyJapCTBEHHOM BJIACTH, OpraHa MECTHOro
caMOynpaBieHusl JUOO IOJBEOMCTBEHHON OpraHy IOCYJApCTBEHHOM BIIACTH HIH
OpraHy MECTHOrO CaMOYIPaBJIeHHs OpraHM3alldM Ha MEXBEIOMCTBEHHBIH 3ampoc,
CBUJIETENILCTBYIOIIEr0 00 OTCYTCTBUH TOKyMEHTa M (MIK) HH(OpMaLUK, HEOOXOMUMBIX
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IUIA TIpeIOCTABIEHUS] MyHHIUIIAIBHON YCIIYTH, €CIM COOTBETCTBYIOIIMA TOKYMEHT He
OB IIPEICTABIICH 3asiBUTENEM 10 COOCTBEHHOW MHMIINATHBE;

3) OTCyTCTBHE CBENCHUI O PErucTpaldM TpaKIaHWHA MO MECTY >XUTENbCTBA
(npeGbIBaHMs) B PACHIOPSHKEHUH OPraHOB MECTHOTO CaMOYTIPaBIICHUS.

2.8.3. IlepeueHp OCHOBaHMH Ui OTKa3a B IPENOCTABICHHM MYHHLHUIAIbHOM
YCIIYTH SIBIISI€TCS] HCUEPIIBIBAIOIIUM.

2.8.4. 3ampelnaercs OTKa3bIBaTh B NPENOCTABICHAM MYHHIHIIAIbHOM YCIyrH B
cillydae, €cid 3asBJICHHE O IIPEJOCTABIEHUM MYHHIUNAIBHOW YCIyrH IIOJIaHO B
COOTBETCTBHHU ¢ MH(OpMaIeil 0 CpoKax H MOPsAKe NPeJOCTaBIEHUs My HULMIIATbHOMI
yeryru, omyGnukoBaHHO# Ha EnunoM noprare, Pecybinkanckom moprae.

2.9. TTops0K, pa3Mep ¥ OCHOBAaHHUs B3UMAHMUS IOCY1apCTBEHHOM MOLUIMHbL HIIM HHOH
TUIaThI, B3MMAEMOI1 3a IpeIoCTaBlIeHe MyHHULIUIIAIBHON YCIIyTH

MYHI/II_II/IHa.HBHaSI yciiyra npeaocTaBis€TCA Ha 0e3BO3ME3JHOM OCHOBE.

2.10. TlepeueHs ycityr, KOTOpBIE SBIAIOTCS HEOOXOAMMBIMU U 00S3aTeIbHBIMU [T
TpeI0CTaBIeHNs] MyHUIMNIATBEHOM YCIIyT'H, B TOM YHCIIe CBEACHUS O IOKYMEHTE
(1OKyMeHTaX), BbIIaBaeMOM (BBIaBaeMBIX) OPraHU3aLHsIMH, yIaCTBYIOIIMMH B

~ IpeJIOCTaBJICHHH MYHULHUIIAIBHBIX YCIIyT

[IpeocTaBIeHKe HEOOXOMMBIX H 00S3aTeNbHBIX YCIyT He TpeOyeTcsL.

2.11. TTopsamok, pasMep U OCHOBaHMs B3UMaHUs IIAThI 32 IPEIOCTaBICHHUE YCIIYT,
KOTOpBIE SABJISIOTCS HEOOXOIUMBIMHU U 0053aTeIbHBIMU JUIS IPEIOCTABICHU
MYHHIUIAIBHOM yCIyTH, BKIIOYas HHGOPMALHMIO O METOJMKE pacyeTa pasMepa TakoH
TUIATHI

IIpenocTaBieHne HEOOXOUMBIX U 00A3aTENBHBIX YCIIYT He TpeOyeTes.

2.12. MakcuMaJIbHBIN CpOK OKUAAHUS B OYepe IIpH IToJave 3ampoca o
TIpeflOCTaBIeHAN MYHHIUIATIBHOM YCITyTH, YCIIYTH, IPEAOCTaBIsIeMO OpraHu3alueH,
y4acTBYIOLIEH B IPEOCTABICHHU My HULMITAIBHOM YCIYTH, U NP IOIy4EeHHH
pe3yJibTarta [pefoCTaBIeHHs TAKKX yCIIyT

2.12.1. Bpems oXHIOaHust [IPH 1oja4e 3asBJIeHHs Ha MOJy4YeHUe MyHHIUNAIBHON
yciIyTH - He 6onee 15 MUHYT.

2.12.2. Tlpu mosydeHUM pe3yibTaTa NPENOCTAaBICHUS MyHHIUNAIBHOM YyCIIyTH
MaKCUMAaJIBHBIM CPOK OXKHAaHUS B OUepead He JOJKEH NPeBhIaTh 15 MUHYT.

2.13. Cpox U MOpsIOK PerucTpalyy 3a1poca 3asBUTENS O IPeIOCTaBICHUH
MYHUIUNATGHOM YCIYTH U yCIYTH, IPeIOCTaBIsIeMON OpraHu3aluel, y4acTBYOILeH B
IIpelOCTaBIeHAN MyHULUIIAIBHOM yCIIyTH, B TOM YMCJIE B 3JIEKTPOHHOA Gopme
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2.13.1. Ilpu nuunoMm obpaienun B M®L] B 1eHb ofayu 3asiBICHUS 3aSBUTEIIO
BbIaetcs pacrucka 3 AVC M®L] ¢ peructpaiiuOHHBIM HOMEPOM, TOATBEPIKIAFOIIMM,
YTO 3asiBJIEHUE OTIIPABJIIEHO, U JaTOM IOAa4X 3asiBIICHUS.

2.13.2. Ilpu HalpaBJICHUH 3as1BJICHUSA IIOCPELICTBOM, Enunoro,
PecnyOnukanckoro nopraina 3asBUTeNb B I€Hb [101Aa4d 3asBJICHHUS MMOJy4YaeT B JUIHOM
kabuHere Enuboro, PecnyOnukaHckoro mnopraja W IO JJIEKTPOHHOH IOYTE
yBeIOMJIEHHE, TOATBEpPXKAAIOllee, 4YTO 3asBICHHE OTIPABIEHO, B KOTOPOM
YKa3bIBAIOTCSl PETUCTPALIMOHHBIN HOMEp U JaTa MOJa4yM 3asiBJICHHUS.

2.13.3. Ilpu nuuyHOM oOOpamieHMd B VCHONKOM B JAeHb IOJAAYM 3asiBICHHS
YIIOJIHOMOYEHHBIM JOJDKHOCTHBIM JIMLOM Fcronkoma 3asBHTENIO BBIJAETCS paclucKa
U3 aBTOMaTH3UPOBAHHON MH(GOPMALMOHHOM CUCTEMBI, IpeAHa3HAYeHHOM IS OKa3aHUs
rOCYJapCTBEHHBIX M MYHULHUIAIBHBIX YCIYT, ¢ PErMCTPAallMOHHBIM HOMEPOM, IaTOH
10/Ia4H 3asiBJICHHSI ¥ IepeYHEM IIPEICTaBIEHHBIX JOKYMEHTOB.

2.14. TpeGoBaHUs K IOMEILEHUSAM, B KOTOPBIX NPEAOCTABIIAETCS MYHHLUIIAIbHAS
yciyra, K 3ally OXUAAHHUS, MeCTaM JUI 3allOJIHEHHMs 3alpoCOB O IPENOCTaBIECHHH
MYHHUIMIIAIBHON YCIIyrH, HHPOPMALMOHHBIM CTE€HJaM ¢ o0paslaMu HX 3alojHEHUs U
riepevyHeM JIOKyMEHTOB, HEOOXOAUMBIX JUISl IPEJOCTaBICHHs KaXOM MyHHUIMIIAIbHON
YCIIyTH, pa3MEIeHUI0 U O(QOPMIICHUIO BU3YyalbHOH, TEKCTOBOW M MyJIbTUMEIMHHOM
MH(pOPMAIIMK O MOPSAKe NPEAOCTaBICHHUs TAKOH yCIyrd, B TOM YHUCJIe K 00eCIeueHuIo
JOCTYITHOCTH Il WHBAJIMJOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUM C (heJiepallbHBIM
3aKOHOJATENLCTBOM M 3aKoHoJaTenbcTBOM PecmyOnuku Tarapctan o couuanbHON
3alUTe HHBAIUJIOB

2.14.1. IlpenocTaBiieHue MyHULUIIAIBHON YCIIyI'H OCYILIECTBJISAETCS B 3MaHUAX H
NIOMEIIEHUsAX,  O00OpYJIOBaHHBIX IPOTUBOIIOXKAPDHOM  CUCTEMOHM U CHCTEMOM
M0XKapOTYILEHHUS.

Mecra npuema 3asBUTeNeld 00OpyHyloTCs HeoOXoauMoil Mebenbro  Juis
o(hopMJIEHHUS TOKYMEHTOB, HH()OPMAIlMOHHBIMHU CTEH/IaMH.

2.14.2. B cooTBeTcTBUHM C 3akoHOojarenbCcTBOM Poccuiickoii Depepauuu o
COLMAJILHOM 3allliTe HHBAJIUAOB B ILENsAX OecHpemnsTCTBEHHOro JO0CTyna K MeCTy
Tpe0CTaBIeHUs] MyHHLIUIIAJIBHON YCIIyrH 00eceYnBaeTCs:

1) obecreunBaeTcsi OECHpPENSITCTBEHHbIA JOCTYIl HHBAJIUIOB K MECTY
IPEIOCTABICHUS] MYHULIUIAIBHON yciayrd (yAOOHBIM BXOJ-BBIXOJ B IOMELICHHS H
nepeMelleHne B UX Npesienax); _

2) BHU3yaJbHas, TEKCTOBAas W MyJbTUMeJUNHAs HHPOpMaLUs O MOpsIKe
NPeIOCTaBICHUS] MyHHLMIAIBHON YCIIyrd pa3sMellaeTcss B yJOOHBIX Ul 3asBUTENEH
MecTax, B TOM YHCJIe C y4eTOM OTPaHUYEHHBIX BO3MOXKHOCTEN MHBAJIUJIOB;

3) CONpPOBOX/CHHE MHBAIUIOB, UMEIOLIUX CTOHKUE pacCTpocTBa (YHKIHU
3pEHHUS U CAaMOCTOSTENILHOTO NEPEBUKEHHUS, U OKa3aHHE UM ITOMOLIIH;

4) BO3MOXHOCTH CAaMOCTOSITEIBHOIO MEPEABUKEHUS 110 TEPPUTOPUH, Ha
KOTOpOW pPacroJIOXKeHbl OOBEKTHl COLMANbHOM, MH)XXEHEPHOM U TpaHCIOPTHOM
uH(pacTpyKTyp, BXoJa B Takhe OOBEKTHl M BBIXOJA U3 HHX, MIOCAJIKH B TPAHCIIOPTHOE
CPEeICTBO M BBICAJIKH U3 HETO, B TOM YHCJIE C UCIIOJIB30BAaHUEM Kpecia-KOJISICKY;
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5) HaIe)kalliee pasMelleHne OOOpYIOBaHHS M HOCUTENeH uHbOpMaLUH,
HeoOXOMMMBIX Ul obecriedeHus OecrpensTCTBEHHOro 0CTyNa HHBAIMIOB K yCIyram
C y4EeTOM OrpaHUUYEHHUH UX KU3HECATEIbHOCTH,

6) myOnupoBaHHE HEOOXONMMOW M MHBAIKIOB 3BYKOBOH M 3PHUTEILHOMU
MHQOPMALMK, a TaKXkKe HAIIMCeH, 3HAKOB H WHOM TEKCTOBOM M TrpadHuyecKon
MH(pOpPMAIMH 3HAKaMHU, BBINOJHEHHBIMA penbedHO-TOUeIHBIM pHTOM bpaiis;

7) IOIYyCK CypIONepeBOIYHKa U TH(IOCYPAOTIePEBONYHKA;

8) IOImyCcK COGAKH-TIPOBOJHMKA [IPU HATMYHHU JOKYMEHTA, TTOATBEPXKAAIOLIEr0
ee creluanbHOe OOydeHHe M BbJaBaeMoOro 1o ¢opMe M B MOpAIKE, KOTOPHIC
yCTaHOBJIEHBI NPHMKa3oM MuHucTepcTBa TpyAa H coLMaIbHOM 3amuTthl Poccuiickon
®enepamuu o1 22.06.2015 N 386H «O6 yrBepkaeHHH (OPMBI TOKYMEHTA,
OATBEPI/IAIOIEr0  CIelUanbHoe 00ydeHue COOAaKHU-TIPOBOAHUKA, W IIOpsIKa ero
BBIIAYNY.

2.14.3. TpeboBanuss B YacCTH obecrieyeHns: JOCTYIHOCTH JUIsi WHBAJIKMIOB
00BEKTOB, B KOTOPBIX OCYILECTBISETCS NPEIOCTABICHHE MYHULUNAIBHOM YCIyTH, H
CPe/CTB, HCIONB3YeMbIX TP IIPEeOCTaBICHUH MyHHUIMIIAIBHON YCIYT'H, KOTOpBIE
yKa3aHbl B MOJMyHKTax 1 — 4 TIYHKTa 2.14.2. agAMUHUCTPATUBHOI'O PETJaMEHTa,
MPUMEHSIOTCST K O0BEKTaM M CPEACTBAaM, BBEACHHBIM B OKCIUTyaTallio WK
TIPOILEAIINM MOJICPHU3ALIHIO, PEKOHCTPYKIIHIO IOCIIE 1 wrons 2016 roxa.

2.15. TToKa3aTenu AOCTYIHOCTH M KaueCTBa MyHHLHIAIBHOM YCIYTH, B TOM HHCIIE
KOJMYECTBO  B3aMMOJeEHCTBMM  3asBUTENs € JODKHOCTHBIMH  JIMIAMM  IIpH
IPeJIOCTABNEHHH MYyHHMIHMIQIBHOM yCIYTH M HX NPOJOIDKUTEIBHOCTE, BO3MOXXHOCTh
nonydeHuss MHGOPMALMK O XOJ€ IPEAOCTABICHHA MYHHULUIAJIBHONW YCIYTH, B TOM
gWene ¢ HCIOAb30BaHHMEM HWH(GOpPMAIlHOHHO-KOMMYHHKAIMOHHbIX TEXHOJIOTUH,
BO3MOKHOCTh JTHOO HEBO3MOXKHOCTh IOJy4eHHMS MYHHLMIANBHOH YCIYTd B
MHOTO(YHKIOHAJIEHOM LIEHTpE NpeOCTABIICHHS rocy1apCTBEHHBIX U
MYHHIUIAIBHEIX yCIyT (B TOM YHCJIE B IIOJHOM 06BeMe), B JTI0O0OM TEPPUTOPUATBHOM
Mojpa3feNeHuy OpraHa HMCIOJHUTENBHO PaclopsauTe/IbHOr0 - opraHa MECTHOI'0
caMoymlpaBlieHHs, II0  BbIOOpY  3asBUTEIL (3KCTepPUTOPHATIBHBIA  TPUHLIMIT),
[OCPEJICTBOM 3aIpoca O TMPeJIoCTaBICHHH HECKOJIBKMX TOCYNapCTBEHHBIX M (unm)
MyHHLHUIAIBHBIX ~ YCIYT B MHOro()yHKIHOHAJIBHBIX ~ LIEHTpax MNPEJOCTaBICHHUA
rOCy/IapCTBEHHBIX M MYHULMNANBHBIX YCIyT, MPeIyCMOTpEHHOIO crateeil 15.1
®enepansHoro 3akona Ne210-03 (KOMIUTEKCHBIH 3a1poc)

2.15.1. Tloka3aTeasaMu JOCTYITHOCTH MNPEeIOCTaBICHMA MYHHULUIIAJIBHON YCIyTH
SIBIISIIOTCS:

pPACIIONIOKEHHOCTh TIOMEIEHHUs], B KOTOPOM BEJIETCS NPHEM, Bbllada JIOKYMEHTOB
B 30HE JIOCTYITHOCTH OOLECTBEHHOTO TPAHCIIOPTA,

HAMMYHe HeoGXOMMMOro KOJMYEeCTBa CMENMAIUCTOB, a TAaKKe IOMEIICHUH, B
KOTOPBIX OCYILIECTBIIAETCS PUEM TOKYMEHTOB OT 3asBUTEIICH;

HaJM4uMe HcuephbiBaolell HMHpOpMaluH O croco0ax, ToOpslKe H CpoKax
TpeNOCTaBICHHS MyHMLMIAJIbHON YCIyTH Ha MH(QOPMALMOHHBIX CTeHaax, EnuHoM
nopraie, PecryOauKaHCKOM MOpTae, oUIHATEHOM caiiTe MyHULMIATBHOTO paiioHa;

OKa3aHHe TIOMOINM MHBAIHAAM B IPEoJONeHHMH 0apbepoB, MEIIAIOLIKMX
TOJTyYEHHIO UMH YCITyT HapaBHe ¢ IPYTMMH JIMLAMH.
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2.15.2. TlokazarensiMH KadyecTBa IIPENOCTABICHUS MYHUIMNAIBHOM YCIyTrH
SIBIISIIOTCSL:

1) coGuroieHne CpOKOB IpUeMa U pacCCMOTPEHUSI JOKYMEHTOB;

2) cob0IeHHEe CPOKa IOJIyUYEHHUsI pe3ysibTaTa MyHULIUITAJIbHON YCITyTH;

3)orcyrcTBHe OOOCHOBAHHBIX JKajJo0 Ha HapyLIEHHs aJIMHUHUCTPATHBHOIO
peryiamMeHTa, coBeplleHHble paboTHUKamMu Mcnonkoma;

4) KOMUYECTBO B3aUMOJICHCTBUH 3asBUTEN C JOJDKHOCTHBIMY JIMLaMu (6e3 ydera
KOHCYJIbTaIUi ):

B3auMozeiicTBue 3asBuUTeNs ¢ paboTtHukamu HMcmonkoma wiu MOPL npu
MPEeJOCTaBIeHUH MYHULUIAIBHOM yCIYI'M OCYLIECTBISETCS OJUH pa3  IIpU
IpeICTaBICHHH 3asIBICHHS CO BCEMU HEOOXOAMMBIMH JOKYMEHTAMH;

OIMH pa3 B Cliydyae HEOOXOIUMOCTH IOIY4YEHMs pe3yJbTaTa IpeloCTaBIeHUs
MyHHLUnanpHON yenyry B Mcnonkome nnn MOLL B hopme 3K3eMIuIspa 31€KTPOHHOTO
JIOKyMeHTa Ha OyMa)XHOM HOCHUTEIIE.

[TpOJODKUTENBHOCT OJHOIO B3aUMOJCHCTBHS 3asBUTENS C JIOJDKHOCTHBIMH
JIMLAMH TIPH IPEIOCTaBICHUN MYHULMNIAIBHON YCIyTH HE NPEBBIIAET 15 MUHYT.

3asBHUTENb BIIPaBe OLEHUTH Ka4eCTBO MPEJOCTaBIECHHs MyHHULMUIIAIBHON yCIyrd
C MOMOIIBI YCTPONCTB MOJBIKHOW paguoTeNe(OHHON CBSA3M, C HCIOJIb30BaHHEM
EuHoro, Pecry6nuKaHCKOTO IOpTaa, TePMHHAIBHBIX YCTPOMCTB.

2.15.3. Mudopmanus o Xoje NpeJOCTaBICHUS] MyHHIUIIAIBHON YCIYyTH MOXET
ObITH IIOJNydeHa 3asiBUTeleM B JMYHOM KabuHere Ha Exumnom noprare,
Pecny6smkanckoM nopraine, B Mcnonkome, MOLI,

2.15.4. TlpenocraBjieHHe MYHHIUIAIBHON YCIYyTH OCYILECTBISETCS B JIHIOOOM
M®I] no BeIOOpY 3asBHTENs HE3aBHCUMO OT MECTa €ro >XHMTEIbCTBA HIIM MeCTa
(akTHyeckoro mpoxxuBaHus (npeObiBaHKs) HA TeppuTopuH Pecmybiuku Taraperan mo
9KCTEPPUTOPUATIBHOMY IPUHIIHILY.

MyHHUIUIaTbHAS YCIIyra B COCTaBe KOMIIIEKCHOIO 3aIIpOCa He IPEAOCTaBIIsSeTCs.

2.16. Nuble TpeGOBaHMUS, B TOM YHCJIE YUYUTHIBAIOIIUE OCOOEHHOCTH NPEIOCTABIICHHS
MYHHLHUITATBHOM yCIyTr# 110 3KCTEPPUTOPHAIEHOMY NIPUHIMITY (B Clly4ae, eCllu
MYHHLUATBHAS YCIIyTra MPeJOCTaBIAETCs 110 9KCTEPPUTOPHAIEHOMY IIPUHIMITY) U
0COOEHHOCTH PEeIOCTABICHUS] MyHULIUIIAIBHON YCIYTH B 3JIEKTPOHHOU Qopme

2.16.1. Tlpu mpemocTaBieHUH MyHULUIAIBHOM yCIyrd B 3JIEKTPOHHOH (opme
3asiBUTEJNb BIIPaBe:

1) momyuyuts wuHGOPMAIMIO O IMOpSAKE M CPOKaxX  IpeJoCTaBJICHUs
MYyHHULHUIAIBHOW YCIyrd, pasMellleHHylo Ha Exunom mnoprane, Pecmy6nrkanckom
nopTaie;

2) mojmaTh 3asBJIEHHE O IPEAOCTABICHUHM MYHHULUIAIBHOM YCIyTM W HHBIE
JIOKYMEHTBI, HEOOXOAUMBIE JJIsl IPEJOCTABICHUS] MyHULUIIAIBHOMN YCIIyTH, B TOM YHCJIE
JIOKYMEHTBI U MH(OPMAIHIO, 3JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee OBLIM 3aBEPEHBI B
COOTBETCTBUH C IMyHKTOM 7.2 yactu 1 ctathu 16 ®@enepanbHoro 3akoHa Ne 210-P3, ¢
ucnoss3oBanueM EnunHoro, PecniyOnrkanckoro noprana;

3) MOMy4YHTHh CBEICHMS O XOJAE BBINIOJHEHMs 3asBJICHUH O IpeloCTaBICHUU
MYHHUILHMIIATBHOM YCIYT'H, IOJaHHBIX B 3JIEKTPOHHOH (opme;

4) OCYILIECTBUTH OLIEHKY Ka4ecTBa IIPeI0CTABICHUs MyHULUIIAIILHOMN yCIIyTH;
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5) TOMy4MTh pe3yJIbTAaT IPENOCTABIEHHS MyHHLUNATIBHOH YyCIYTH B dbopme
3JIEKTPOHHOTO JOKYMEHTA,;

6) mojath )Kano0y Ha pelIeHHe U JeHCTBHE (6e3neiicTBue) McnonkoMma, a TakKe
ero JOMKHOCTHBIX JIMI, MYHHUIMIAIBHBIX CIyXalux mnocpexcrsoM Emunoro,
Pecmy6ikaHCcKOro roprasna, nopraia benepanpHOU roCcyJIapCTBEHHOM
MH(POPMAILIMOHHON CHCTEMBI, 00eCTe HBaroIIell Npouece nocynedHoro (BHeCyAeOHOro)
oOxkanoBaHusi  pemieHuii W jefictBuii  (Oe3melCTBHA),  COBEPIICHHBIX  IIPH
[pefOCTABIEHHH  TOCYJapCTBEHHBIX M~ MYHHUMNQIBHBIX — YCIyr  OpraHamy,
[peIOCTABJISIOLMME [OCY1aPCTBEHHBIC ¥ MYHHIMIATIBHBIC YCIYTH, HX JOIDKHOCTHBIMU
JIMLAMH, TOCYIapPCTBCHHBIMU U MY HULUITAIBHBIMH CITYKAIMH.

2.16.2. ®opMHupoBaHUE 3asBJIEHHs OCYLICCTBIAETCA MOCPEACTBOM 3allOHEHUA
NeKTpOHHOM (QopMbl 3asBieHuss Ha EnuHoM, Pecry6GnukanckoM mopraie 0e3
HEOGXOIMMOCTH JIOTIOHATEbHOM M0JauH 3asBJIeHHs B KAKOH-THOO0 HHOK dopme.

2.16.3. ITpu hopMUpOBaHHH 3asBIIeHUs 00eCIIeYNBACTCS:

1) BO3MOXXHOCTH KOIMPOBAHHMS M COXPAHEHHMs 3asBICHUS U MHBIX JIOKyMEHTOB,
He0OXOUMBIX JIJIs IPELOCTaBICHUsS YCIIYyTH,

2) BO3MOXXHOCTH 3allOJIHEHHUsI HECKOJIbKMMU 3asBUTEISIMH OJIHOM 3JIEKTPOHHOM
dopMBI 3asIBICHHUs NpH OOpallleHHH 3a yCIyramy, MpeirnoaaraioliiMu HarpaBJeHHE
COBMECTHOTO 3asIBJICHHS HECKOJIbKUMH 3asIBUTCIIAMM;

3) BO3MOXKHOCTB I€4aTd Ha GyMaKHOM HOCHTENE KOIHH 3JIEKTPOHHOU (hOPMBI
3asIBJICHUS;

4) coxpaHEeHHE paHee BBEICHHBIX B JJIEKTPOHHYIO dopMy 3asBICHHs 3HaYE€HUH B
1060 MOMEHT TI0 YKeJIaHHUIO M0JIb30BaTellsd, B TOM YUCJIE IIPH BOSHHUKHOBCHUH om0k
BBOJIA U BO3BPATE /IS IOBTOPHOTO BBOJI@ 3HAYCHHH B 3JIEKTPOHHYIO dbopMy 3asBIECHHS,

5) 3amoNHEHHEe MOJIEH OIEKTPOHHOH dopMbl 3asBIEHMsl [0 Hadajla BBOJAA
CBeJCHHUI 3asBHTENEM C HCIONB30BAHMEM CBECHUH, Pa3MEIICHHBIX B ECUA, u
cBeleHHi, OmyOIMKOBaHHBIX Ha EnuHOM, PecryOnuKaHCKOM IOpTajie, B 4acTH,
Kacarollelcss CBeIeHUH, OTCYTCTBYIOINUX B eNUHOM CHUCTEME HISHTU(DUKALUN M|
ayTeHTUQUKALMH;

6) BO3MOKHOCTb BEPHYTHCS Ha JIF00OH M3 STAlOB 3allONHCHHA 3NIEKTPOHHOU
hOpMBI 3as1BIIEHMs O€3 TOTepH paHee BBEICHHOMU uH(popMaLuy;

7) BO3MOXHOCTb [OCTYIA 3asBUTENs K paHEe NOJAHHBIM MM 3adBICHUAM B
Teuenye He MeHee OJHOTO roja, a TaKXKe YaCTUYHO C(OPMHUPOBAHHBIM 3aABJICHUSM - B
TeyeHHue He MeHee 3 MEeCSILICB.

2.16.4. 3amuch 3asputeneil Ha npueM B MOL] (naiee - 3anKCh) OCYIIECTBIACTCA
nocpezncteoM ExnuHoro, Pecry0iikaHcKoro nopraia, tenedoHa KoHTakT-1eHTpa MOLI,

3asBUTEIO NPENOCTABIAETCS BO3MOXHOCTh 3allCH Ha ar00BIe CBOOOAHBIE VIS
npueMa JaTy U BpeMms B IpeJeax yCTaHOBJICHHOIO B MHOro()yHKLIIMOHAJIBHOM LIEHTPE
rpaduka mpuema.

3amuch Ha ONpEENIeHHYIO JaTy 3aKaHYMBaeTCs 3a CYTKHM A0 HaCTyIUICHHA 9TOU
JIaTHIL. 4

Jlnsi  OCYLIECTBIEHHS IIPeBapUTENbHOM 3alMMCH  [OCPCICTBOM Enunoro,
Pecry6IMKaHCKOTO IIOpTajia 3asfBUTENIO HEOOXOAMMO yKasaThb 3alpalldBacMble
CHCTEMOM JaHHbIE, B TOM YHCJIE!

(haMUITHIO, UMSl, OTYECTBO (TIPU HAIAYHH);

HOMep Tene(oHa,
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aJipec 3JIEKTPOHHOM MOYTHI (IO JKETaHHIO );

KeJlaeMyIo JaTy U BpeMs [pueMa.

B ciayyae HeECOOTBETCTBUS CBEIECHUH, KOTOpBIE COOOLIMI 3asBHTENb IPU
IpeABapUTENIbHON 3alMCH, JOKYMEHTaM, IIPEJCTABICHHBIM 3asBHTEJIEM IIPH JIMYHOM
npuemMe, IpeBapuTesIbHas 3aUCh AaHHYJIUPYETCS.

IIpy ocyluecTBICHHH INPEJBapUTEIbHON 3allMCH 3asBHTENI0 O0ECIIEYUBACTCS
BO3MOXXHOCTh pacreuyarartb TaJOH-MIOATBEpKAeHHEe. B ciyyae, ecnd 3asBHUTEb
COOOLIUT anpec JJIEKTPOHHOW II0YThl, HAa YKa3aHHBIM aJpec TaKXe HaIpaBJsIeTCs
uHpoOpMaLUs O TMOATBEPXKIACHUM IIPEeIBApPUTEIbHONW 3allMCH C YKa3aHHEM JaThl,
BpPEMEHHU M MecCTa Ipuema.

[Ipy oCylIecCTBICHUH IpPEeABApPUTENbHON 3alKUCU 3asBUTEIb B 00S3aTEILHOM
nopsiike HHGOPMHUPYETCS O TOM, UTO IIpeBapUTeIbHAasl 3allCh aHHYJUPYETCS B Cllydyae
€ro HesIBKH I10 HCTeYeHUHU 15 MUHYT C Ha3HAYeHHOr'0 BPeMeHH Mpuema.

3asBUTENb B JII000E BpeMsl BIIpaBe OTKA3aThCsl OT MpeIBAPUTETILHOM 3aITUCH.

3amnperaercss TpeOOBAaTh OT 3asBUTENs COBEPLIEHMS] HHBIX IEHCTBUH, Kpome
NPOXOXKIEHUS] UACHTH(PUKALUN U ayTeHTH(QUKALUH B COOTBETCTBHU C HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickoit @Denepaluy, yKazaHWs LEJNIHM IIpHEMa, a TaKxke
IPEeIOCTaBJICHUs] CBeleHUH, HEOOXOAMMBIX Ul pacyera JIMTEJIbHOCTH BPEMEHHOIO
UHTEpBaja, KOTOPBIA HEOOX0AUMO 3a0pOHUPOBATH ISl IPHEMA.

3. CocraB, n0C/1e10BATEJILHOCTh H CPOKH BbINOJHEHHS AIMHHHCTPATHBHBIX
npoueayp, TpeGoBaHusl K NOPSIAKY HX BBINOJIHEHHs, B TOM YHcJie 0CO0eHHOCTH
BBINOJIHEHHS AAMHHHCTPATHBHBIX NPOLEAYP B 3J1eKTPOHHOI ¢opMme, a TakIKe

0CO0EHHOCTH BbINOJIHEHUsI AAMHHHCTPATHBHBIX Npoueayp B
MHOro(p)yHKIHOHAJbHBIX IEeHTPaxX

3.1. Onucanue nocie0BaTeNbHOCTH ASUCTBUM NIPH MPEAOCTABIECHHH
MYHHUIUATBHOMN yCIyTH

3.1.1. IlpenocTaBineHne MyHHLUNAIBHON YCIyTH BKIIOYaeT B ce0s crepyromue
aJIMUHUCTpPATHBHBIE IPOLEYPBI:

1) KOHCYJIFTUPOBAHUE 3asIBUTEIIS,;

2) IpUHATAE U PAaCCMOTPEHUE KOMIUIEKTa JOKYMEHTOB, IIPEICTaBICHHBIX
3asiBUTENIEM;

3) HampaBjieHHe MEXXBEJOMCTBEHHBIX 3allpOCOB B OpraHbl, y4yacTBYyIOIIHUE B
IpeI0oCTaBIeHUH MyHULIUIIAIBHOMN yCIIyTH;

4) NoAroTOBKA pe3ysIbTaTa MyHHIUIIATBHOHN YCIIyTH;

5) BbIIava (HampaBJieHUE) 3asiBUTEINIO pe3ysbTaTa My HULUIIAJIbHON YCIIyTH;

6) UcrpaBJIeHHe TEXHUYECKUX OLIMOOK.

3.2. Oka3aHue KOHCYJIbTAlUi 3asBUTEIIO
3.2.1. OcHOBaHME€M Hayajla BBINIOJHEHUS aJMUHUCTPATHBHONH IPOLEAYPHI

sSBNIsSeTCS OOpalleHue 3asBUTEN [0 BOIPOCAM, CBS3aHHBIM C IIPEeJOCTaBJICHHEM
MYHUUHUIAJIBHOU YCIIYTH.
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JIOJDKHOCTHBIM ~ JIMLIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 33  BBIMOJHEHHE
aZIMUHHUCTPAaTHBHOM NPOLEYPHI, SBISIETCS

npu obpareHuu 3asutens B MOL] — paboraux M®L;

npu obpamenud 3agBuTens B McmomkoM —  Bemymuil  CIiel{HANHCT
VICIIONIHUTENIBHOTO  KOMMTETa IIOCENKa TIopoAckoro tuma Ypyccy IOrasunckoro
MYHHULUIAIBHOrO paiioHa Pecniy6iuku Tarapcran.

3.2.2. asBuTeNnb BIpaBe OOpaTMThCS 3a KOHCYJBTAalUed O MOpsAKE M CPOKax
NPENOCTABICHUS] MyHHMLMNAIBHOW yciayrd B M®L] nuyHo u mo TtenedoHy
3JIEKTPOHHOU TOYTE.

PaborHuk M®L[ KOHCYJILTUPYET 3asABUTENs, B TOM YHCIE 110 COCTaBy, (GopMme
NPEJCTaBIISIEMON JOKYMEHTAMU U APYTHM BONIPOCAM JUIS TOJTyYeHHs MyHHIUIIATBHON
YCIIyTH.

3agBUTENb MOXET IIOJYYHUTh HHPOPMALMUIO O TMOPSIKE IPeIOCTAaBICHUS
MYHHULMIIAIBHON yCIIyrd Ha ouuuansHoM caiite MOL] http://mfcl6.tatarstan.ru.

AJIMMHUCTPATUBHBIE IIPOLEXYPBl, YCTAHABIMBAaeMble HACTOSIIUM ITYHKTOM,
BBIMIOJTHSIIOTCS B IEHb OOpaIlleHus 3asBUTEIIS.

PesynbraraMu  BBINOJHEHHMS  AJAMHHHUCTPAaTUBHBIX  IPOLEAYpP  SBISIOTCA:
KOHCYJIbTAllMsl IO COCTaBy, (OpMe IPEACTaBISIeMO JOKYMEHTAMd M IPYTUM
BOIIPOCaM, HEOOXOAMMBIM ISl [TOJTyYeHHsI My HULIUITAIBHOU YCIIYTH.

3.2.3. 3asButens Brpase oOpaTuThes B McnonkoM 1o TeneoHy U 3J1eKTPOHHOM
1o4re, a TaKXKe IOJy4YHMTh KOHCyJIbTauuio Ha EnumHoM, PecrnyOnmkaHckoM mopraie,
caiite McronkoMa o mopsake M CpoKax IpelOCTaBIE€HHs MYHULUNAIBHOW YCIyrH, B
TOM YMCJIE 110 COCTaBy, (OpMe NpeACTaBIAeMONH NOKYMEHTALMU U APYTHM BOIPOCaM
JUTSL TIOJTyY€HUSI My HULIUITAJIBHON YCITyTH.

JIOJDKHOCTHOE  JIMIO, OTBETCTBEHHOE 3a KOHCYJIBTHPOBaHHE HH(POPMUPYET
3aiBUTENs B COOTBETCTBUM C TpeOoBaHWAMU IyHKTa 1.3.4 aIMHHHCTPAaTHBHOI'O
perjamMeHTa.

AJZMUHHCTpPAaTUBHBIE MPOLENYpHl, YCTaHABIMBAE€Mble HACTOSIIMM IIYHKTOM,
BBIIIOJIHSIOTCS B T€YEHUE TpeX pabouux JHEH Co JHS MOCTYIICHHs 00pallieHHsl.

PesynpraTamMu  BBINOJHEHHMS ~ aJAMHUHUCTPATUBHBIX  MNPOLEAYp  SBISIOTCS:
KOHCYJIBTAllUd IO COCTaBy, (OpMe NpeACTaBIsAeMON IOKyMEHTAllHH M JAPYTUM
BOIIPOCAaM, HEOOXOAUMBIM JUJIs [TOJIy4YEHHs] MyHULMIIAIBHOM YCITYTH.

3.3. IIpuHsATHE U PACCMOTPEHUE KOMIUIEKTa JOKYMEHTOB,
IIPEJICTaBJIEHHBIX 3asBUTEJIEM

3.3.1. IlpueM NOKYMEHTOB JJIs NPENOCTaBICHHsS MYHHLUIIAIBHOM YCIYrH Yepes
M®OLI unu ynanessoe pabouee mecto MO®LI.

3.3.1.1. 3aaBuTens (npeacTaBUTENb 3asBUTENS) oOpamaercs B M®L] ¢ 3anpocom
O IMpEeAOCTaBJI€HHH MYHHMIMIIAIGHOM YCIYyrd M INpPeACTaBlsieT JOKYMEHTHI B
COOTBETCTBHUH C IIYHKTOM 2.5 aIMUHHCTPATUBHOIO perjiaMeHTa.

3.3.1.2. Paboraux M®L], Beaymiuii mpueM 3asiBIE€HUIA:

OIpeJessieT MpeaMeT oOpalleHus;

YAOCTOBEPSIET IUYHOCTD 3asIBUTEJIS,

IPOBOJUT IPOBEPKY MOJHOMOYH JIHIA, TOJAIOLIETO JOKYMEHTHI;
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MPOBOAMUT IPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeOOBaHHSIM, YKa3aHHBIM B
MyHKTe 2.5 aAMUHUCTPATUBHOIO PErVIAMEHTa;

3aIOJIHAET JIEKTPOHHYI0 GopMy 3asiBiieHus B AUC MOLI;

Opu  NpPEeAOCTaBICHMH  JOKYMEHTOB,  yKa3aHHbIX B  MyHKTe 2.5
aIMHHHCTPAaTHBHOIO  perjlaMeHTa Ha OyMa)XHOM  HOCHTeNle, OCYIIECTBIISET
CKaHHPOBAHUE MPEACTABICHHBIX TOKYMEHTOB;

pacniedarbiBaeT 3asBiaeHue us AC MOLJ;

nepeaeT 3asBUTEIIO HA IPOBEPKY U ITOANMCAHUE;

ocJie TIOJIMCAaHUs CKaHUupyeT noanucanHoe 3aspienre B AUC MOLI;

zarpyxaetr B AVIC M®L] noKyMeHTEI, NIpeJCTaBIEHHBIE B 3JIEKTPOHHOH (hopme
WM DJIEKTPOHHBIE 00pa3bl OTCKaHHMPOBAHHBIX JOKYMEHTOB, (POPMHPYET 3JIEKTPOHHOE
b1 () (o1

BO3BpalllaeT MOAMICAHHOE 3asBIICHUE U OPUTHHANIBI OyMaXKHBIX JIOKyMEHTOB;

BBIZIAET 3asSBUTENIO PACIIUCKY B IpHEME JOKYMEHTOB.

AJIMMHHCTPATUBHBIE TPOLENYpPbl, YCTaHAaBIMBAaEMBbI€ HACTOSIUMM ITyHKTOM,
BBIIIOJIHSIOTCS B IeHb OOpalleHUs 3asiBUTEIS.

PesysbpraraMy BBIIIOJHEHUS aJIMHUHUCTPATUBHBIX MPOLENYP ABJISAIOTCSA: FTOTOBOE K
OTIpaBKe 3asiBIIEHUE U NIAaKET JOKYMEHTOB.

3.3.1.3. PaGorauk M®I] HampaBisieT MakeT HOKYMEHTOB, IIPHHATBIX OT
sasBHTENs B VICIIONIKOM B 3JIEKTPOHHO# (hopMe (B cocTaBe MAaKeTOB JIEKTPOHHBIX AeT) B
TeyeHHe OJHOro paboduero JHS €O JHA OOpallleHus 3asBUTENs B CTPYKTYypHOE
nozapaszaenenue MOLL,

PesynpraTaMu BBITIOJIHEHUS aIMUHUCTPATHBHBIX MIPOLIEAYP SIBISIOTCS: 3asiBICHHE
M MaKeT JOKYMEHTOB (3JIEKTPOHHOE [IeN0), HalpaBleHHbIe B VICIIONKOM, MOCPENCTBOM
CHCTEMBI DJIEKTPOHHOIO B3aUMOJIEHCTBHS.

3.3.2. IlpyeM MOKYMEHTOB MJsl INpPEAOCTAaBICHUS MyHHMLMIAILHON YCIYr'd B
>1eKTpoHHON (hopMme uepe3 Enunblii, Pecniybnykanckuil moprail.

3.3.2.1. 3asgBuTenb I [OJAYM 3asBICHHS B DJIEKTPOHHOW (popme BBINOJIHAET
clenyrouue qeHCTBU:

BBITIOJTHSIET AaBTOPU3ALIHIO;

OTKpBIBaeT (popMy 3JIEKTPOHHOIO 3asBJICHHUS,

3anonHseT (GopMy OJIEKTPOHHOIO  3asBJCHMs, BKJIIOYAIOLIYI0 CBEICHHS,
HeoOXoAUMBIE U 00s3aTeIbHbIe IS MTPEeJOCTAaBICHHU] MyHULUIIAIBHON YCIYTH,

NPUKPEIUIAET JOKYMEHTHl B 3JIEKTPOHHOH (OpME MJIM DJIEKTPOHHBIE 00pasbl
JIOKyMEHTOB K ()OopMe 3JIeKTPOHHOTO 3asiBlIeHHs (IpH HEOOXOIUMOCTH);

noaTBepkaaeT (akT O3HAKOMIIEHHS M COIJIacHs C YCIOBHSAMHM H TIOPSJIKOM
PEeJOCTABIIEHNs] MyHULHUIAIBHOM YCIyrd B JJIEKTPOHHOM (hopMme (yCTaHaBlIUBaeT
COOTBETCTBYIOILYIO OTMETKY O COIJIaCHH B (hOpMe 3JI€KTPOHHOIO 3asBIICHHUS);

MOATBEPKIAET  JOCTOBEPHOCTH  COOOIIEHHBIX  CBeleHHH  (yCTaHaBIMBAET
COOTBETCTBYIOIYIO OTMETKY B (JOpMe JIEKTPOHHOTO 3asBIICHHUA);

OTHpABIISIET 3al0JIHEHHOE DJIEKTPOHHOE 3asiBJICHUE (HaXxxumaer
COOTBETCTBYIOIIYIO KHOIIKY B (hopMe 3JIEKTPOHHOTO 3asIBICHHU);

3JIEKTPOHHOE 3asBJI€HHE IOJNUCHIBAETCS B COOTBETCTBHH C TPeOOBaHUAMHU
MyHKTa 2.5.3 aIMUHUCTPATUBHOIO PETJIAMEHTA,;

I0JIy4aeT yBeAOMJIEHHE 00 OTIpaBKe 3JIEKTPOHHOI'O 3asiBJICHHUS.
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dopmaTHO-JI0rHYecKast IpoBepKa c(OpMHUPOBAHHOTO 3asIBJICHUS
OCYLIECTBJIAETCS TI0CJI€ 3allOJIHEHHUS 3asBUTENIEM KaXIOro M3 TIOJIeld BIIEKTPOHHOM
¢opmbl 3asBienus. [lpyu BBIABIEHHH HEKOPPEKTHO 3alOJHEHHOTO IIOJIS JJIEKTPOHHOM
(GopMBI 3asdBlIE€HUs 3asBUTENIb YBEAOMIISIETCS O XapakTepe BBLISABICHHOH OIIMOKH W
NOpsJIKe €€  YCTpaHEHHs  IIOCPEACTBOM  HMH()OPMAIHOHHOIO  COOOIIEHUS
HEMOCPE/ICTBEHHO B 3JIEKTPOHHOU (hopMe 3asiBIICHHS.

AJIMUHUCTPATUBHBIE IIPOLEAYPBI, YCTaHABIMBAaEeMble HACTOSIIAM IIYHKTOM,
BBINOJIHSIOTCS B IEHb OOpaIlleHUs 3asIBUTEIIS.

PesynbraraMyd  BBINOJHEHHs  AAMUHHMCTPATUBHBIX  TPOLEAYP  SBISIOTCS:
3JIEKTPOHHOE JIeJI0, HalpaBjieHHOe B MICIIONIKOM MOCPEACTBOM CHCTEMBI 3JIEKTPOHHOIO
B3aMMOJIEHCTBUS.

3.3.3. PaccMoTpeHue KoMIuIeKTa JOKyMeHToB Mcrnonkom.

3.3.3.1. OcHoBaHMeM Hauajla BBIIOJHEHHUS aJAMUHHCTPATHUBHON TPOLELYPBI
SBIISIETCSL IIOCTYIUIEHUE 3asBJIEHUS M MHBIX JIOKYMEHTOB, HEOOXOJUMBIX IS
Npe0CTaBIIEHUS] MyHULIMIIAJIbHOM YCIIyTH.

JIOMKHOCTHBIM ~ JTULOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJIHEHHE
aJIMUHUCTPAaTUBHON IpOLEAYpPhl SBISETCS BEAYLIUH crequanuct KcnoiaHuTenpHOro
KOMHTeTa (Jajiee — JOJDKHOCTHOE JIULO, OTBETCTBEHHOE 3a IIPUEM JJOKYMEHTOB):

3.3.3.2. JIo/>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPUEM JIOKYMEHTOB, B Cily4ae
oOpaleHus 3assBUTENS C 3asBiIeHreM B Mcnonkom:

ornpejeNsieT peaAMeT oOpalleHus;

yCTaHaBJIMBAET JUYHOCTH 3asBUTEIIS;

IPOBOJUT MPOBEPKY MMOJIHOMOYUH JIULA, TOJAIOLIEr0 JOKYMEHTHI,

NPOBOJUT TMPOBEPKY COOTBETCTBHS JOKYMEHTOB TpeOOBaHHUSM, YKa3aHHBIM B
nyHkre 2.5 ~ agMUHUCTPAaTUBHOIO  perjlaMeHTa,  IPOBEPKY  COOTBETCTBHS
NpEeNCTaBJIeHHBIX  JOKyMEHTOB  YCTAHOBJEHHBIM  TpeOoBaHMsIM  (Ha[Iexkalee
odopmiieHre KONHUI OKYMEHTOB, OTCYTCTBUE B JOKYMEHTaX MOAYUCTOK, MPHUIHCOK,
3a4epKHYTHIX CIIOB U MHBIX HE OTOBOPEHHBIX HCIIPaBICHUH );

3allONIHSET  JJEKTPOHHYIO  (opMy 3asBI€HHS B  aBTOMATH3WPOBAHHON
MHPOpPMALIMOHHON CHUCTEME, INpPEAHA3HAYEHHOW Ul OKa3aHUs TOCYNapCTBEHHBIX H
MYHHULIMITIAJIBHBIX YCIIYT;

Opd  TNpPEeAOCTaBICEHMM  JOKYMEHTOB,  yKa3aHHbIX B  IyHKTe 2.5
aJIIMUHHCTPAaTUBHOIO  perjlaMeHTa Ha OyMa)XHOM  HOCHTeNe, OCYIIECTBIISET
CKaHHPOBAaHHE MPEICTABICHHBIX TOKYMEHTOB;

pacreyaThIBaeT 3asiBICHUE;

niepeiaeT 3assBUTEJIIO Ha IIPOBEPKY U MOJIHCAHUE;

TocJie OJMUCAaHUSI CKAaHUPYET MOANKUCAHHOE 3asBIICHHE;

3arpyxaet B aBTOMAaTU3HPOBAHHYIO UHPOPMAIOHHYIO CUCTEMY,
NpeAHa3HAYEHHYIO0 U1 OKa3aHWs TOCYJapCTBEHHBIX M MYHULUNAIBHBIX YCIYT
JOKYMEHTBI, IpeACTaBIeHHblE B 3JIEKTPOHHOM (opMe UM SIeKTPOHHBIE 00pa3sl
OTCKaHUPOBAaHHBIX JOKYMEHTOB, JOPMUPYET 3JIEKTPOHHOE EJI0;

BO3BpAlllaeT IOANMCAHHOE 3asBIIEHHE W OpPUTHHAIBI OyMaXKHBIX JOKYMEHTOB
3asIBUTEIIIO;

BBIIAET 3asIBUTEIIIO PACIIUCKY B IIpUE€Me JOKYMEHTOB.

B ciyyae Hanu4yus OCHOBaHMH [l OTKas3a B IpUEME JOKYMEHTOB JODKHOCTHOE
JIMLO, OTBETCTBEHHOE 3a IPHEM JAOKYMEHTOB, yBENOMIISIET 3asBUTEIS O HAJIUYUU
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NPENATCTBUM IJIs IIpUEMa 3asBJIEHUS U BO3BpallaeT eMy HOKYMEHTHI ¢ OOBsICHEHUEM
COZIEpPIKaHMsl BBISIBIIEHHBIX OCHOBAaHHH Il OTKa3a B pUeMe JJOKYMEHTOB.

3.3.3.3. JIOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MpPUEM JOKYMEHTOB, IIOCIIEe
NOCTYIUIEHHUSI JOKYMEHTOB Ha paCCMOTpPEHUE:

NPHCBAMBAET 3asBJIEHUIO HOMEP B COOTBETCTBHM C HOMEHKJIATYpOU €N U CTaTyC
«IIpoBepka TOKyMEHTOBY;

U3y4yaeT IIOCTYIHUBIIME OJJIEKTPOHHBIE Jejla, B TOM YHCJIE MPHIOKEHHBIE
3asBUTEJIEM JOKYMEHTHI B 3JIEKTPOHHOM (hopMe U 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

IpoBepsieT KOMIUIEKTHOCTh, YUTAEMOCTh 3JIEKTPOHHBIX 00pa30B JTOKYMEHTOB;

NpoBepseT COONIOACHHUE YCIOBUH JEHCTBUTENBHOCTH 3JIEKTPOHHOM ITOJIHCH,
nocpeactBoM oOpamenuss kK Enunomy mnopramy (B ciaydae, eciad 3asBHTENIEM

IIpe/ICTaBIICHbI AJIEKTPOHHBIE JOKYMEHTHI, NONUCAHHbIE YCUIICHHOM
KBTH(HULIUPOBAHHOM 3JIEKTPOHHOM MOAIHUCEHIO).
IIpu HaJIMYUHU OCHOBaHUM, IIpey CMOTPEHHBIX IIyYHKTOM 2.7.1

aJIMHHHCTPATHBHOTO perjiaMeHTa, MOJArOTaBIUBAET IPOEKT pelleHuss o0 OTKaze B
npreMe JOKyMEHTOB, HEOOXOAUMBIX AJIsl IPEAOCTAaBICHUS MyHULIUIIAIBHOHN yCITyTH.

B cnydae, ecniu B pe3ynbTare IPOBEPKH YCUICHHOHW KBaJIM(DULUPOBAHHOM
3JIEKTPOHHOM IOJMKUCH BBISBICHO HECOONIOJCHUE YCIOBHHM €e JelCTBHTENBbHOCTH,
NPOEKT peleHuss 00 OTKa3e JOJDKEH COJAepXaTh IyHKTBI cTaTbu 11 PenepanbHOro
3akoHa Ne 63-D3, KOTOphIE MOCIYKUIU OCHOBAHUEM ISl €r0 MPUHATHS.

[TpoexT pemenuss 00 OTKa3e B IpUEME JOKYMEHTOB, HEOOXOIUMBIX JUIs
IpeIOCTaBJICHUs] MYHUIUNAIBHOM YCIyrd, ¢ yKa3aHMEM IIpHYMH OTKa3a (B clydae,
€CIM OCHOBaHHUS JUIi OTKaza B IIpUeMe JOKYMEHTOB, HEOOXOAUMBIX IS
NpPEJIOCTaBJIeHUs] MYHHLMIIAIBHON YCIYrH, CBSI3aHbl C HapyIIEHHUEM YCTaHOBJIEHHBIX
TpeOOBaHUII K TaKUM JOKyMEHTaM, OCHOBaHHs JUId OTKa3a B IIpHEME JIOKyMEHTOB
JOJDKHBI  COZEP)KaTh HMH(OPMALUMI0O O HAaUMEHOBAaHMM JOKYMEHTOB (HMH(OpMaluH,
CBeJIeHUil), KOTOpble He IpPEeJCTaBIEHBl, COAEpPXAaT HENOCTOBEepHble U (WiIn)
MPOTHBOPEYUBBIE CBeIeH s, 0QOPMIIEHBI C HAPYILIEHUEM yCTaHOBJICHHBIX TPeOOBAHUIA),
HarpaBJsieTCsl Ha COIVIACOBaHHE B YCTAaHOBJIEHHOM IIOPSAKE IOCPEACTBOM CHUCTEMBI
3JIEKTPOHHOTO JOKyMEHTO000poTa.

CornacoBaHue TMpoeKkTa peuieHuss o0 oTkaze B IpueMe JJOKYMEHTOB,
HEOOXOJUMBIX JJISl TPEJOCTABICHUS MYyHULUIAIBHON YCIYrH, OCYLIECTBISETCS B
HopsiiKe, IPeyCMOTPEHHOM IyHKTOM 3.5.3 aIMUHUCTPATUBHOI'O pErJIaMeHTa.

B cnyyae OTCYTCTBUS OCHOBaHUM JUIsl OTKa3a B IIpUeMe JIOKyMEHTOB,
IpeIyCMOTPEHHBIX ITyHKTOM 2.7.1 aJMHHHMCTPAaTUBHOI'O pPErIaMEHTa, JOJKHOCTHOE
JINII0, OTBETCTBEHHOE 3a IpUEM JIOKyMEHTOB, B T€4E€HHE OJHOro pabodyero IHS CO JHS
MOCTYIUICHHS 3asBJICHUSI, HAPaBJseT 3asiBUTENIO, YKa3aHHBIM B 3asIBIIEHUU CIIOCOOOM,
yBeIOMJIEHHE O IOCTYIUIEHUHU 3asBJICHMs, COJEpiKallee BXOISAIIMI perucTpaliOHHBIH
HOMep 3asBJIEeHMS, JaTy IIOJy4YeHHUs 3asiBIICHUs, NE€peuYeHb HaUMEHOBaHWH (aiisos,
NpeJCTaBIeHHBIX K HEMY JOKYMEHTOB, AaTy IOJIyYEHHs pe3yJibTaTa MyHULHUNAJIbHOU
YCIIyTH.

3.3.3.4. HcnonneHuwe mpouedyp, YKasaHHbIX B myHkrax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOIO  pPErjlaMeHTa, IMpH HAIMYUU TEXHUYECKOH BO3MOXHOCTH
OCYILECTBIISIETCSI B aBTOMAaTUYECKOM PEKUME € UCIIOJIb30BAaHHEM aBTOMATHU3MPOBAaHHON
UHPOPMAIMOHHONW CHUCTEMBI, INpeJHA3HAYeHHOW [UIsl OKa3aHUsS TIOCYHapCTBEHHBIX H
MYHULUIAJIBHBIX YCIIYT.
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3.3.3.5. AQMHMHUCTpaTUBHBIE MPOLEAYPHI, YCTaHABJIMBaeMble IIyHKTOM 3.3.3
aJIMHHHCTPATHBHOT'O PErJIaMEHTA, BBIIOJHAIOTCS B T€YEHHE OAHOro pabodero IHs CO
JTHSI TIOCTYIUJIEHHUS] 3as1BJICHUS] HA paCCMOTPEHHE.

Pe3ynpTaTamu BBIIOJHEHUs aIMUHUCTPATUBHBIX IIPOLIEAYP SABJISAIOTCS: IIPUHATHIN
Ha pacCMOTpPEHHE KOMIUIEKT NOKYMEHTOB MM NPOEKT pelleHus 00 OTKase B IpHeMe
JIOKYMEHTOB, HEOOXOIUMBIX JUIs IIPENOCTABIEHUS MYHULIUIIAIBHOU YCIYTH.

3.4. HampaBneH#re MeXBeIOMCTBEHHBIX 3aIIPOCOB B OPIaHbl, y4acTBYIOIIKE B
IIPeIOCTaBIEHUH MyHULUIIAIBHOMN yCIIyTIH

3.4.1. OcHoBaHMEM Hauajia BBINOJHEHUS AaJIMMHUCTPATUBHOM IpOLEaypPbI
ABJIAETCS IIOJy4eHHe JOJDKHOCTHBIM JIMLOM (paOOTHHKOM), YIOJHOMOYEHHBIM Ha
BBIIIOJHEHHE AJMUHHUCTPATHUBHON MpOLENyphl, OT AOJDKHOCTHOro juua (paboTHHKA),
OTBETCTBEHHOT'O 3a MTPHUEM JOKYMEHTOB, IPUHATBIX OT 3asiBUTEJIS JOKYMEHTOB.

JIOJKHOCTHBIM ~ JTUIIOM ~ (paOOTHHKOM), OTBETCTBEHHBIM 33  BBIIIOJHEHHE
aJIMHHUCTPATHBHOM INPOLENYpHl, SABJIAETCA BEAYLIHH CIEUHATMCT HCIOJHUTEIBHOIO
KOMHUTETa TocelIKa ropoackoro tuna Ypyccy KOTasuHCKOro MyHUIMIIAIBHOIO paioHa
Pecry6imku Tatapcral (najiee - JOJDKHOCTHOE JIHIIO, OTBETCTBEHHOE 3a HAIpaBlIeHHE
MEXBEJIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAlPaBJICHHE MEXBEIOMCTBEHHBIX
3anpocoB, (OpPMHpYeT W HANpaBiIsieT B 3JIEKTPOHHOH (opMe MOCPeNCTBOM CHCTEMBI
MEXBEZLOMCTBEHHOI0 3JIEKTPOHHOTO B3aUMOJEHCTBUS (NP OTCYTCTBMH TE€XHHYECKOM
BO3MOXXHOCTH — HMHBIMH CIIOCOOaMH) 3alpochl O IPEAOCTaBIEHHH JIOKYMEHTOB U
CBEJIEHHH, IIPelyCMOTPEHHBIX ITYHKTOM 2.6.]1 aIMMHUCTPaTHBHOI'O PETIaMEHTA.

AJIMHHUCTpPATUBHBIE TPOLEAYpHI, YCTaHABJIMBAaE€Mble HACTOSIIUM ITyHKTOM,
BBITOJIHAIOTCS B JICHb MIPUHSTHS 3asBJICHUS HA PaCCMOTPEHHE.

PesynpraTaMyd  BBINOJHEHUS  AJIMMHHCTPATHBHBIX  IPOLEAYp  SBISIOTCA:
HalpaBJieHHblE B OpraHbl BJacTd M (WIM) IOABEAOMCTBEHHbIE OpraHaM BJACTH
OpraHM3al|H 3aIpOCEI.

3.4.3. CneqMaiucThl  IOCTaBIIMKOB JaHHBIX Ha  OCHOBAaHHWH  3alpOCOB,
MIOCTYIHUBIIMX Yepe3 CHCTEMy MeXBEJOMCTBEHHOIO 3JIEKTPOHHOIO B3aWMOJEHCTBUS,
TNpeIOCTaB/IAIOT ~ 3alpaliiBaeMble JOKYMEHTBl (MH(QOpPMAlMIO) WJIM HAlpaBJsioT
yBeIOMJIEHHsSI 00 OTCYTCTBHM JOKyMeHTa M (Miiv) MH(OpMALKH, HEOOXOMMMBIX MIJis
TpeoCTaBJIeHHs] MyHHLMIIAIBHON yCIyrH (lajiee — yBeIoMIIeHHe 00 0TKa3e).

AJIMUHHCTpPATUBHBIE TPOLEIYphl, YCTAHABIMBAEMbIE HACTOSIIUM IIyHKTOM,
BBINIOJHAIOTCS B TEYEHHE TpeX JHeH CO OHSA IOCTYIUIEHHS MEXBEIOMCTBEHHOIO
3ampoca B OpraH WM OpraHM3alHIo, NPeJOCTaBIAIOlIKe JOKYMEHT M MH(OpMaIuio,
eclM MHbIe CPOKH MOATOTOBKH U HAIlpaBJIEHHUs OTBETa HAa MEXBEJIOMCTBEHHBIN 3aIpoC
He YCTaHOBJICHBI (elepalbHbIMU 3aKOHAMH, IpPaBOBEIMU akraMHu [lpaBuTenbcTBa
Poccuiickoit Menepaliid U NPHHATHIMA B COOTBETCTBHH C (he/iepalbHBIMM 3aKOHAMH
HOPMATHBHBIMHU TPaBOBBIMHU akTamu Pecy6nuku TaTapcTan.

PesynpTaTaMu  BBIIOJIHEHUS — aAMHHHCTPATHBHBIX  INPOLEAYP  SBIAIOTCS:
JIOKYMEHTHI (CBeIeHUs1), HEOOXOAUMBIE [ IPEJOCTaBICHHS MYHHIIUIIAIBHON YCIIYTH,
nbo yBenoMIIeHHe 00 OTKase, HalpaBlIeHHbIE JOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HalpaBJICHUE ME)XBEIOMCTBEHHBIX 3aIIPOCOB.
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3.4.4. JIoKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a HAlpaBJeHHE MEXBEIOMCTBEHHBIX
3alpOCOB: -

NoJIy4aeT 3anpalldBacMble 4epe3 CHCTEMY MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJICHCTBUSL TOKyMEHTHI (CBelIEeHHUsI), HeOOXOOUMBbIE JUIS MPENOCTABIICHHUS
MYHULIMIIAJIBHOM yCilyrH, 1u00 yBeqoMJIeHHe 00 OTKa3e IPH OTCYTCTBHHU JOKYMEHTA M
(wnn) uapopmanuy;

npu HAJIUYUHU OCHOBAHMH, [IpelyCMOTPEHHBIX IIYHKTOM 2.7.1
aIMUHHUCTPATHBHOTO pErJIaMeHTa, IOJArOTABIMBACT IPOEKT pelleHuss o0 OTKa3e B
IpueMe JOKYMEHTOB, HEOOXOAUMBIX JUls NPENOCTABICHUS MyHULIMIIATbHOMN yCIIyTH.

[IpoekT pemeHus 00 OTKaze B IpuUeMe [OKYMEHTOB, HEOOXOOUMBIX IS
MpeIOCTaBJICHUS] MYHULUNAIBHOM YCIyrd, ¢ yKa3aHMEM INPUYUH OTKasza (B clydae,
€CId OCHOBaHMsI JUII OTKa3a B IpUeMe JOKYMEHTOB, HEOOXOOUMBIX IS
IpeIOCTABJICHUS] MYHUILMINAIBHON YCIIYI'H, CBS3aHBl C HAapyIIEHUEM YCTAaHOBIIEHHBIX
TpeOOBaHMH K TakUM JOKyMEHTaM, OCHOBaHMs I OTKa3a B IIPUEME JOKYMEHTOB
JIOJDKHBI  COZIEpP)KaTh HMH(OPMALUMI0O O HAaUMEHOBAaHMM JOKyMEHTOB (MH(OpMaIuH,
CBEJEHHUil), KOTOpble He IIPEe/ICTaBICHbl, COAEPKAaT HENOCTOBEpHbIE M  (MJIM)
IPOTUBOPEYMBBIE CBEJICHUS, 0)OPMIIEHBI C HApYIIEHHEM YCTaHOBJICHHBIX TPEOOBaHMIA),
HanpaB/sIeTCsT Ha COIVIACOBAaHME B YCTAHOBJIEHHOM IIOPSKE IOCPEINCTBOM CHCTEMBI
3JIEKTPOHHOTO JOKYMEHTO000pOTa.

CornacoBaHde TMpOEKTa pelieHuss 00 oOTKase B IIpUEMe JIOKYMEHTOB,
HEOOXOJMMBIX JUJISI TPEJOCTaBICHUS MyHHUIUNAJIBHON YCIYrd, OCYILIECTBIISETCS B
HOpsiZIKE, MPEIYCMOTPEHHOM ITyHKTOM 3.5.3 aIMUHMCTPATHBHOI'O PETJIAMEHTA.

AJIMUHHCTpPAaTUBHBIE MPOLENYphl, YCTaHABIMBAEMbIE HACTOSIIMM ITyHKTOM,
BBIIIOJIHSAIOTCS B JIEHD MTOJIy4EeHUsI CBEJIEHUI 110 MEKBEJOMCTBEHHBIM 3aIIpOCaM.

PesynpraraMd  BBIIOJHEHHs  AJAMUHHMCTPAaTUBHBIX  INPOLENYpP  SBISAIOTCA:
JIOKyMEHTHI (CBe/IeHUsI), HEOOXOAUMBIE I TPENOCTABIEHHs MyHHUIMIIAIbHON YCIIyTH,
NpOeKT peureHuss o0 OTKase B NpHEME JOKYMEHTOB, HEOOXOAMMBIX JUIA
Ipe0CTaBICHUS] MyHHULIUIIAIBHOMN YCIIyTH.

3.4.5. MHcnonHeHuwe Tmpouedyp, yKa3zaHHbBIX B IyHkTax 3.4.2, 3.4.4
aJIMUHHCTPATHBHOIO  perjlaMeHTa, Ipd HaJld4¥M¥ TEXHHUYECKOH BO3MOXKHOCTH
OCYIIECTBIISIETCS] B @aBTOMAaTHYECKOM PEXHMME C HCIIOJIb30BAHUEM aBTOMATH3UPOBAHHOM
HHGOPMAIIOHHOM CHUCTEMBI, NpEeJIHA3HAYEHHOM JUId OKa3aHUs TOCYINapCTBEHHBIX H
MYHHLHUIIAIGHBIX YCIYr, B TOM YHCI€ C MOMEHTa PpErMCTpalyM 3asiBJIEHHS B
COOTBETCTBUH C MMyHKTOM 2.13 aIMUHUCTPAaTUBHOI'O pErJIaMEeHTa.

3.4.6. MakcuMaJIbHbIA CpPOK BBIIIOJHEHUs aIMUHHUCTPATHBHBIX IIPOLELYD,
YKa3aHHBIX B IyHKTe 3.4 aJMHHUCTPATUBHOIO PErjiaMeHTa, COCTaBIIsIET TPH pabounx
JTHSL.

3.5. IToaroroBka pe3yipTaTa MyHULUIIAIBHON YCIyTH

3.5.1. OcHoBaHMeM Hayaja BBHINIOJHEHUS aJMHUHHUCTPATUBHOM MPOLEAYpPHI
SBISETCS IOCTYIUIEHHE OT JOJDKHOCTHOIO JIMLA, OTBETCTBEHHOIO 3a HalpaBJICHUE
ME)KBEJOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBEIEHHH), HEOOXOAMMBIX IJIs
[peJOCTaBJIeHUs] MyHHULIUITAJIbHON yCIIyTH.

JIOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBIIIOJHEHHE aJIMHHHUCTPATUBHOM
IpOLENYpbl, SBIseTCs BeAyLMH crenuanucT VICIOTHHUTENBHOrO KOMMTETa IOCelKa
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rOpOJCKOro THMa Ypyccy (nanee - JOIDKHOCTHOE JIMI0, OTBETCTBEHHOE 32 MOJTrOTOBKY
pe3yJibTata MpeoCTaBIeH!s] My HULIMIIAIBHON YCIIYTH).

3.5.2. JIoJ>KHOCTHOE JIMLO, OTBETCTBEHHOE 3a IOJATOTOBKY pe3yJibTaTta
NpeOCTaBIEHUS] MyHULUIIAJIbHON YCIYIH:

paccMaTpuBaeT CHOPMHUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX IS
NpeOoCTaBIeHUs] MyHHULIUIAIbHON YCIIYTH;

IpU BBISIBJICHMM OCHOBAaHUM JUIsl OTKa3a B IPENOCTABICHUU MYHULUNAIbHOU
YCIIYTH, yKa3aHHBIX B IyHKTe 2.8.2 aJIMUHUCTPATHBHOIO perjaMeHTa, TOArOTaBIMBaeT
IPOEKT pereHust 00 0TKa3e B IPeIOCTaBICHUH MyHULIUIIAJIbHON YCITyTH;

B CJIy4ae OTCYTCTBHSI OCHOBAHMM JUIS OTKa3a B IPEIOCTABIECHUH MyHULUNIATbHOU
YCIYTH, NpPeAyCMOTPEHHBIX IIyHKTOM 2.8.2 aJAMMHMCTPaTUBHOIO perjlaMeHTa, IO
UTOraM  PacCMOTPEHHUs  JOKyMEHTOB, HEOOXOAMMBIX I  IPelOCTaBIICHUS
MYHHUILMIIAIBHOM yCIIyTH, IOJArOTAaBIMBAEeT IIPOEKT pe3ysibTaTa IpPeAOCTaBICHUS
MYHHUIMIIAIBHOM YCIYyrd B COOTBETCTBHM C MOAmyHKTaMH 1 — 3 mnynkra 2.3.1
aJIMUHUCTPATUBHOI'O pEriIaMeHTa;

HampapisieT  MOATOTOBIEHHBIA  IPOEKT  pe3yjbTaTa  IPefOCTaBIECHHUS
MYHUIIMIIQJIBHOW YCIyTM Ha COIVIACOBAHME B YCTAHOBJIEHHOM IIOPSJKE IOCPEICTBOM
CHCTEMBI 3JIEKTPOHHOTO JJOKYMEHTO000pOTa.

AJIMUHUCTpATUBHBIE MPOLEAYpPHl, YCTAHABIMBAEMbIE HACTOSALIUM IIyHKTOM,
BBITIOJTHSIFOTCS] B TEYEHHUE OJTHOTO paboyero JHs.

PesynpTaraMu BBINOJHEHUS aJMUHHMCTPATUBHBIX INPOLEAYDP SBISAIOTCA: IMPOEKT
pelenus 06 0TKase B IPeJOCTaBICHUH MyHUIMIANBHOHN yCIIyTH, CIPAaBKH (BBIITHCKH).

3.5.3. CornacoBaHue M TMOAMNKMCAHME IIPOEKTa pe3yibTaTa IPeJOCTaBICHUS
MYHHMLUIIAJIGHOW  ycIyrd (namee — TPOEKTBl JOKYMEHTOB)  OCYLIECTBIISETCS
PYKOBOJUTENEM CTPYKTYPHOIO IIOApA3JeNieHHs, OTBETCTBEHHOIO 3a IOArOTOBKY
pe3yJibTaTa MYHHMLMIAIBHON YyCayrd, 3amectureneM Pykosoaurens Kcmonkoma,
PykxoBoaurenem Mcnonkoma.

[ToaroToBieHHBIE MPOEKTHI JOKYMEHTOB, UMEIOILIME 3aMeUYaHusl, BO3BPALIAIOTCS
Ha Jopa0OTKy JIMIly, OTBETCTBEHHOMY 3a IIOJArOTOBKY pe3yJjbTaTa MYyHHMLMIAIBHON
ycnyrd. [locne ycTpaHeHusl 3aMedaHM MIPOEKTHI JOKYMEHTOB ITOBTOPHO INEPENAIOTCs
JUISL COTJIAaCOBAHMS M ITOJAIMCAHHUS.

PykoBonutens McnonkoMa npu pacCMOTPEHHH IIPOEKTOB JOKYMEHTOB IIPOBEPSET
co0uroieHre aMUHUCTPATUBHOIO perjilaMeHTa JOJDKHOCTHBIMU HnaMu Vcnonkoma B
YaCTH CPOKOB BBINOJHEHHUS aJIMUHUCTPATUBHBIX MPOLIEAYP, UX MOCIENOBATEIBHOCTH U
MIOJIHOTHI, HAJIMYUSI COTJIACOBAHUM YIIOJTHOMOYEHHBIX NOJDKHOCTHBIX Jul Mcnonkoma B
cHCTeMe 3JIEKTPOHHOIO JOKyMEHTO000poTa.

B cimyuae BBISIBI€HHsT ~HapylIEeHHH B  4YacTU CPOKOB  BBINIOJIHEHUS
aJMHHHCTPATHUBHBIX MpPOLEAYp, MX IOCIEN0BAaTEJIbHOCTH M IMOJHOTBHI PykoBomutens
McrnonkoMa WHUIMUPYET IIpUBJIEYEHHE K OTBETCTBEHHOCTH JIML, MAOIyCTHUBIIMX
HapyIIeH!s], B COOTBETCTBUU C IIyHKTOM 4.3 aIMHHUCTPATUBHOI'O periaMeHTa.

AIMUHHCTpPATUBHBIE MPOLEAYpPHl, YCTAHABIMBAEMbIe HACTOALIUM ITyHKTOM,
BBIMTOJIHSIIOTCSL B TEYEHHUE OJTHOrO paboyero JHsl.

PesynbraTamMu BBINOJIHEHHs aJIMUHUCTPATUBHBIX IIPOLEAYP SBISIOTCA: PELICHHUE
00 oTKkaze B IpreMe JOKyMEHTOB HEOOXOAUMBIX AJIs IIPEJOCTaBICHUS MyHULUIATbHON
yCIyrd, pelleHue o0 OTKa3e B INPEeNOCTAaBICHUH MYHHUIMIAJIBHOW YCIYTH, CIpaBKa
(BBIMIUCKA).
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3.5.4. HcnonHeHWe mpouenyp, YKa3aHHBIX B myHkrax 3.5.2, 3.5.3.
AAMUHUCTPAaTHBHOIO  pErJIaMeHTa, IIpd HAIUYHHA TEXHUYECKOM BO3MOMKHOCTH
OCYILIECTBIIACTCS B aBTOMATHYECKOM PEKUME C HCIIOJIb30BAaHHEM aBTOMATH3HPOBAHHOM
UH(POPMAIIMOHHONW CHCTEMBI, TpeJHA3HAYCHHON IS OKA3aHHS rOCYyJJapCTBEHHBIX M
MYHHUIUIIAJIbHBIX YCIIYT.

MakcuMalbHbIH CPOK BHIIOIHEHHS aIMHUHUCTPATHBHbIX NIPOLENYpP, YKa3aHHBIX B
IHKTE 3.5. aAMUHUCTPATUBHOTO PErjaMeHTa, COCTABISET OJUH PaboUmii eHs.

3.6. Bolnaya (HanpasiieHue) 3asiBUTEIIO Pe3yJIbTaTa MyHUIUIIATIEHOMN yCIyru

3.6.1. OcHoBaHueM Hayana BBIIOJHEHHS aJIMHHHCTPATHBHOI IIPOLIEY PBI
ABIAETCS  IOJlyY€HHUE JO/DKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBITOJHEHHE
aJIMHHUCTPATUBHOM TpPOLENYpPhl, MOKYMEHTa, IOATBEPHKAAOIIEr0 IIPeJOCTABICHHE
MYHULUIIAIBHON yCITyTH.

JIOJKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 33 BBINOJHEHHE aJMHHHCTPATHBHOM
NPOLEAYPBI, SBISETCS BENYIIMH crnenuanucT VICIONHHUTEIbHOro KOMHTETA IOCEIKa
ropojckoro Ttuma Ypyccy lOTasuHckoro MyHMUMDAnbHOro paifioHa /(mamee -
JOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 32 BbIlauy (HalpaBJIeHUe) JOKYMEHTOB).

3.6.2. JIOIKHOCTHOE JIMLO, OTBETCTBEHHOE 3a Bblgady (HampaBieHHue)
JOKYMEHTOB:

obecrieynBaeT  PETUCTPAMIO M  BHECEHHE CBEIEHMH O  pe3yibrare
NpEeOCTaBICHUs] MYHHMLMIIANBHOM yCIyrd B MOACHCTEMY BeIEHHs JIOKyMEHTaLUH
aBTOMAaTH3UPOBAHHONW MH()OPMALMOHHON CHCTEMBI, NMpeJHA3HAYEHHON IS OKa3aHHs
rOCyIapCTBEHHBIX U MyHUIUNATIbHBIX YCIIYT;

M3BeLIAeT 3asBUTENIs (€ro MPeICTaBUTENs) CIOCOO0M, YKa3aHHbIM B 3asBIICHUH, O
pesynbTaTe MPEeNOCTABICHNUS MYHHULMIAILHOW YCIYyrH U O BO3MOXHOCTH MOJYYEHHUSI
pesylbTaTa NpeAoCTaBICHUs] My HUIUNIAIBHOH ycinyru B Micnonkome i B ML,

Hcnonnenue  mpoueayp Ipd  HaIMYMM — TEXHHYECKOH  BO3MOKHOCTH
OCYIIECTBIISIETCS] B ABTOMATHYECKOM PEXHMME C MCIOJIb30BAHHEM aBTOMATH3HMPOBAHHOMN
MHQOPMALHOHHON CHCTEMBI, NpeJHA3HAYeHHON MUIS OKa3aHMs TOCYJAapCTBEHHBIX M
MYHULUIAIBHBIX YCIIYT.

AIIMHHHCTPATHBHBIE TPOLEAYPH, YCTaHABIMBAEMblE HACTOSIIMM ITYHKTOM,
BBINIOJIHAIOTCA B TEYEHHE ONHOrO pabodyero nHs CO AHS IOANMCAHMS IOKYMEHTa,
SIBJISIIOLLIETOCS pe3yiapTaToM [IPeJOCTaBICHHUS MYHULUIIATBHOM yCIIyTH,
YIOJTHOMOYEHHBIM JOJDKHOCTHBIM JinioM Mcnonkoma (Mcnonkomom).

Pesynbraramu  BBINONHEHHS — aJAMHHHCTPATHBHBIX  HpPOLEAYP  SBISIOTCA:
pasMeleHHe CBEJICHUH O pesyJbTare MNPeJOCTABICHHA MyHHLMIAIBHOM YCIYTH B
MHQOPMALIMOHHBIX ~ CHCTEMaX, H3BEeLUeHHE 3asBUTENs (ero IPEACTaBUTENSA) O
pesyJbTaTe NpeA0CTaBICHNS My HULIUIIAJIbHON YCIYTH H CIIOco6ax ero MoyYeHHsl.

3.6.3. Ilopsmox  BbyIauM  (HampaBleHMs) pe3ysbTaTa  IpeJOCTaBICHHMS
MYHULIMIIAJIBHOM YCITYTH:

3.6.3.1. Ilpu oOpaleHuy 3asBUTENS 32 Pe3yJIbTATOM MYHHIHIAIBHOM YCIYyTH4 B
MO®IL], paborhuk M®LI BbIgaeT 3asBHTENIO pe3yJbTAT MYHHIUIAIBHOM YCIYyTU B
(opme sKk3eMIUIIpa SIEKTPOHHOLO NOKyMEHTa Ha OyMakHOM Hocutene. Ilo
TPeOOBAHMIO 3asBUTENS BMECTE C OK3EMIUIIPOM 3JIEKTPOHHOTO JOKyMEHTa Ha
OyMa)XKHOM HOCHUTeNE €My MpENOCTABISETCS IK3EMILIAP IEKTPOHHOIO JOKYMEeHTa
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IyTeM ero 3alMCU Ha ChbEMHBIH HOCUTEIh HH(OPMALUU UM HANpaBIIeHHs SK3eMILIApa
9JIEKTPOHHOT'O JOKyMEHTa IO 2JE€KTPOHHOM Io4YTe B ajpec 3asBuTess. [lpu 3anucu Ha
ChbeMHBIH HOCHTENh HH(OpPMALMK WIM HAMNpaBI€HUHU OK3EMIUIIpa 3JIEKTPOHHOIO
JIOKYME@HTa, Ha OCHOBE KOTOPOI'O COCTAaBJIEH JK3eMIUISp 3JIEKTPOHHOTO JOKYMEHTa Ha
OyMa)XHOM HOCHUTeJEe, 10 JJIEKTPOHHOW II0YTe MJIEHTHYHOCTh TaKOIo 3K3eMILUIIpa
QJIEKTPOHHOTO JOKYMEHTa 3K3eMIUIIPY OJJIEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM
HOCUTEJIE 3aBEPSIeTCSl YIIOJHOMOYEHHBIM COTPYJHUKOM C HUCIOJIb30BAHHEM YCHJIEHHOM
KBaJIU(DULIUPOBAHHON 3JIEKTPOHHOMN MOAIHUCH.

AIMUHUCTPATUBHBIE MPOLEAYpPHl, YCTAHABIMBaeMble HACTOSIIUM ITyHKTOM,
BBITIOJIHSIIOTCS. B TOPSIIKE OYEPEIHOCTH, B JI€Hb MpPHUOBITHUS 3asBUTENS B CpPOKH,
yCTaHOBJIEHHBIE pernameHToM pabotsr MOLI.

Pe3ynpTaTamMu BBITIOJIHEHUS aJMUHUCTPATUBHBIX NPOLENYP SBISIOTCS: GUKCALUS
¢dakTa BbIIauM pe3ysbTaTa MNpeAoCTaBleHHs MyHULUnaubHOW yciayru B AIC MOL],
pe3yJabTaT NpeJoCTaBICHU MyHULIUIIAIBHOM YCIIYTH, BBIIAHHBIHN 3asBUTEIIO.

3.6.3.2. Tlpu oOpaiieHuH 3asBUTEINs 3a Pe3yJbTaTOM MYHMIUIIAJBHON YCIyTH
yepe3 Enuneiii, PecnmyOmukaHckuii mopTan 3asBUTENI0 B JIMYHBIA  KaOWHeET
aBTOMATHYECKH HANpaBlsieTcss d3JEKTPOHHBIH 00pa3 [OKyMEHTa, SBISIOLIErocs
pe3yJbTaTOM IPEeJOCTaBIEHUs] MYyHHMLMIIAILHONW YCIyTH, TOANMCAHHBIA YyCUIECHHOH
KBAIH(UIMPOBAHHON 3JIEKTPOHHOM MOJAMHUCHIO YIIOJTHOMOYEHHOIO JODKHOCTHOTO JIMLA
Hcnonkoma (Mcronkomom).

AIIMMHHUCTPAaTUBHBIE TPOLEAYpPbl, YCTAaHAaBIMBAaE€Mble HACTOSLIMM IIyHKTOM,
BBIIIOJIHSIOTCS. B JE€Hb IOAMNHCAHUS JIOKyMEHTa, MOATBEPXKIAIOILEro IPeJOCTaBIIEHUE
(oTKa3 B MpeIOCTaBICHUH) MYHHLUIIATIBHON YCIYTH, YIIOJHOMOYEHHBIM JO/DKHOCTHBIM
manoM Mcnonkoma (HMcnoakomom).

Pe3ynpraTaMu  BBIINOJIHEHHUS  aIMUHMCTPAaTMBHBIX  NPOLEAYP  SBISAIOTCS:
HanpaslieHue (IpeJocTaBlIeHHe) C HCIoNIb30BaHMEM Enunoro, Pecmy6GimkaHckoro
[opTaja 3assBUTEIIO JIOKYMEHTA, IIOATBEPIKIAIOIIEro MIPEJ0CTaBIeHHE My HULIUIIAIbHON
yciyrd (B TOM YHCIIe OTKa3 B IIPEOCTaBI€HUN MyHULIUIIAIBHOMN yCIIyTH).

3.6.3.3. Ilpu obpaleHuu 3asBUTEIN 3a PE3yJIbTATOM MYHMIUIIAJIBLHON YCIYI'H B
HcnonkoM, JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblAady (HampaBieHHe)
JIOKYMEHTOB, BBIJAeT 3asBHUTEIIO pe3yJbTaT MyHULMNAIbHOU yciayru. Ilo TpeboBanuio
3agBUTENIS BMECTE C 3K3EMIUISIPOM 3JIEKTPOHHOTIO JOKYMEHTa Ha OyMaXXHOM HOCHTENe
€My TPEeJOCTaBISIeTCs IK3EMIUISP JIEKTPOHHOIO JOKYMEHTA IIyTeM €ro 3alliCH Ha
CbEMHBIM HOCHTEIh HMH(POpPMAIUM WM HAMNpaBICHHUS DSK3EMIULIpa 3JIEKTPOHHOTO
JOKYMEHTa I10 JIEKTPOHHOM II0YTE B aJ{pEC 3assBUTE]IS.

AIMHHUCTPATHBHbIE IPOLEAYpPbl, YCTAaHABIMBAE€MbIE€ HACTOSIIMM IIyHKTOM,
OCYIIECTBJISIOTCS. B TOpPSAJKE OYEpeNHOCTH, B JI€Hb NPUOBITUA 3asBUTENS B
cooTBeTcTBUH ¢ [IpaBuiamu BHyTpEHHEr0 TPyIOBOro pacnopsiaka Mcnoiakoma.

Pe3ynpTaToM BBITOJIHEHHUS aJIMUHHCTPATUBHBIX MPOLEIYp SABISIOTCS: (HUKCALUA
dakTa BBIIAYM  pe3yjbTaTa  I[PENOCTABIECHUS  MYHULUIAIBHOW  YCIYTH B
aBTOMATH3UPOBAHHOW HMH(GOPMALIMOHHON CHCTEME, IpEeIHA3HAYEHHON AN OKa3aHUs
roCyIapCTBEHHBIX U MyHHUIUIIAIbHBIX YCIYT.
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3.7. UcnpaBneHne TEXHUYECKUX OLIHOOK

3.7.1. B ciy4ae 0OHapyKeHUs TeXHHYECKOU OIIMOKH B JOKYMEHTe, SBISIOIEMCS
pe3ynbTaTOM MyHHLMIIATBHOMN yCIIyTH, 3assBUTENb HANpaBiseT B MIcroakoMm:

3asBJI€HHe 00 WCIpPaBJIeHUM TEXHUYEeCKONH owmubku (mpunoxenue Ne 5 k
HaCTOSIILEMY aJIMUHHCTPATUBHOMY perjiaMeHTy);

JIOKYMEHT, BbIJAHHBIM 3asBUTEIIO KaK pE3yJbTaT MyHHLMIAIBHOH YCIyrH, B
KOTOPOM COJEPIKUTCS TeXHUYECKasl OIINOKa;

AOKYMEHTBI, MMEIOIINE IOPUIHYECKYIO CHIIY, CBUAETENBbCTBYIOUIME O HATHYHH
TEXHUYECKOH OIINOKH.

3asiBiieHre 00 UCTIPaBIEHUH TEXHHYECKON OIUMOKM B CBEJCHHMSX, YKA3aHHbBIX B
AOKYMEHTE, SIBJISIFOILEMCS PEe3yJIbTaTOM MYHULMIAIbHON YCIYTH, IOJAETCs 3asBUTEIEM
(YIOJIHOMOYEHHBIM PEACTABUTENIEM) IOYTOBBIM OTIPABIEHHEM (B TOM YHCIE C
MICMOJIb30BaHUEM OJIEKTPOHHOM MOuThI), 160 uepe3 Enuubii, Pecrny6nukxaHckuii
noprai uiu MOLI,

3.7.2. JIOJoKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPHEM JOKYMEHTOB, OCYIIECTBIISIET
TNpUeM 3asiBIICHUS] 00 UCIIPABIIEHUH TEXHUYECKON OIIMOKH, pErHCTPUPYeT 3asBICHHE C
NIPUJIOXKEHHBIMU JJOKYMEHTAMH U NEepeiaeT MX JOJDKHOCTHOMY JIUILY, OTBETCTBEHHOMY
3a 00paboOTKy JOKYMEHTOB.

AIIMUHUCTPATHBHbBIE TIPOLEAYPHl, YCTaHAaBIMBaeMble HACTOSIIMM ITyHKTOM,
BBITOJIHSIOTCS B TEYEHHE OJHOr0 pabovero JHs C JaThl PErUCTPALIUH 3asBJICHHUS.

Pesynpratamu BbINOIHEHHs aJIMUHUCTPATUBHBIX IPOLEAYP SBJISIOTCS: HPHHATOS
M 3aperMCTPUPOBAHHOE 3asBIICHHE, HAlPaBJIE€HHOE HAa PACCMOTPEHHE JOJKHOCTHOMY
JIMIY, OTBETCTBEHHOMY 3a 00pabOTKy JOKYMEHTOB.

3.7.3. JIOJXKHOCTHOE JIMLO, OTBETCTBEHHOE 3a 00pabOTKy JOKYyMEHTOB,
paccMaTpuBaeT JAOKYMEHTBl W B ILEJAX BHECEHUs MCIpABICHUH B IOKYMEHT,
SIBJISFOLUMICS. PE3YJIbTATOM MPENOCTABICHNS] MyHHUIMIATBHONU YCIYTH, OCYIIECTBISET
NpOLEAYpBl, NPEeJYyCMOTPEHHBIC ITyHKTOM 3.5 aJMHHUCTPATHBHOTO perjiaMeHTa, U
BBIJJACT MCIPABJICHHBIA JOKYMEHT 3asBUTENIO (YIOJHOMOYEHHOMY IIPEACTABUTENIO)
JUYHO TOJ POCHHUCH C U3BATHEM Yy 3asgBUTENA (YIOJHOMOYEHHOTO IpeICTAaBHTENs)
OpHUrHMHazia JOKyMEHTa, B KOTOPOM COACPIKUTCS TEXHUYECKAs OIIMOKa, WK HANpaBjIseT
B aJipec 3agBUTEJI IOYTOBBIM OTIPABJIEHHEM (TOCPENCTBOM 3JICKTPOHHOM MOYTHI)
IIMCbMO O BO3MOXXHOCTH IOJIy4YE€HHs NOKyMEHTa IpHU IpenocTaBiieHHH B Hcmoskom
OpUTrHHAaJja JOKYMEHTa, B KOTOPOM COAEPKUTCSI TEXHUYECKas OIIUOKa.

AIIMUHHUCTpATHBHbBIE TPOLEAYPhl, YCTAaHABIHBAEeMble HACTOSIIMM ITYHKTOM,
BBINIOJIHSAIOTCS B TEYE€HHE JBYX pabO4YMX JHEH Iociie OOHapy>KeHHs TeXHHYEeCKOM
OWMOKKM WM TIOJNYy4eHUs] OT JOOOro 3aWHTEPECOBAHHOIO JIMLA 3asBIEHHS O
JIOMYILEHHOM olIHOKe.

PesynpraraMd  BBIIOJIHEHHs  aIMHHHUCTPATHBHBIX  IPOLEAYD  SIBISIOTCS:
BBIJJAaHHBIN (HanpaBJIeHHBIH) 3asBUTEIIO JOKYMEHT.

4. Ilopsimtok 1 (popMBI KOHTPOJISI 32 NPEJOCTABICHHEM
MYHHIHIIAJIbHOH yCIyTrH

4.1. Ilops ok oCyIeCTBICHHUS TEKYIIEro KOHTPOJIA 3a COOIIOAEHHEM U UCTIOIHEHHEM
OTBETCTBEHHBIMH JAO/DKHOCTHBIMH JIMLIAMH TIOJIOXKEHUH aJMUHUCTPATUBHOTO
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periiaMeHTa U UHbIX HOPMAaTHBHBIX IIPABOBBIX aKTOB, YCTaHaBJIMBAKOILIHUX TpeGOBaHI/Iﬂ K
NpeaOoCTaBJIICHUIO MyHI/IHPIHaJILHOﬁ YCIYTH, a TaKXXe€ IIPUHSITUEM UMHU peIHeHI/Iﬁ

KouTpoins 3a MOJIHOTON M Ka4yecTBOM MpenoCTaBICHUS MYHULMIAIBHON yCIyTH
BKJIIOYAeT B ce0sl BBIABICHUE U YCTpaHEHHe HapyIIeHHt IIpaB 3asiBUTEJIEH, IPOBEICHHE
IPOBEPOK  COONMIOAEHUs NpOUeNyp MNPENOCTABIEHUS MYyHHIUIAIBHOM YCIyTH,
TMIOArOTOBKY PEHICHUH Ha JeicTBHS (Ge3aelicTBIE) NOMKHOCTHBIX JIMI] OPraHa MECTHOTO
CaMOYIIpaBJICHHUSI.

®opmaMu  KOHTpPOJIAI 3a COOJIIOJEHHEM HCIIOIHEHUSI aIMUHHCTPATUBHBIX
IIPOLIENYP SABJISIOTCS:

1) mpoBepka M coOIJacoBaHHE IIPOEKTOB JOKYMEHTOB IO IIPE0CTaBIICHUIO
MYHHULUIIAIBHOMN yCIyIH;

2) NpoBOAMMEIE B YCTaHOBJIEHHOM IopsiAKe IIPOBEPKU BEJICHUS
JIeJIONIPOU3BO/ICTBA;

3) npoBe/ieHHE B YCTAHOBJIEHHOM TIOPSIIKE KOHTPOJIBHBIX TIPOBEPOK COBIIIONEHHUSI
npouexyp NpeaoCTaBlIeHUs My HULIUIIAIbHON YCIyTH.

B memnsx Tekymero KOHTpOJS MCIOJB3YIOTCS CBEIACHHS, MMEIOIIHECs B
BJIEKTPOHHOM 0ase JaHHBIX, Cly)XeOHas KOPPECIIOHIEHLHs, yCTHAas M IUChMEHHas
MH(OpMaIHs TODKHOCTHBIX JIHLI, OCYIIECTBISIOIHX BBITOTHEHHE aIMUHUCTPATUBHBIX
IIPOLIEAYD, KypHAJIBl y4yeTa COOTBETCTBYIOIIMX JOKYMEHTOB U IpPYT'He CBEIEHHS.

JUtst oCyILIeCTBIIEHHST KOHTPOIIS 33 COBEPIICHUEM JefCTBUIA IpH IPe0CTaBICHHH
MYHHULHUNAIBHOW YCIYI'H M NPUHATHH DEIICHUH DPYyKOBOAMTENIO OpPraHa MECTHOIO
CaMOYINpaBJIEHUs  IPEACTABISIOTCS  CIpPaBKH O  pe3yjbTaTaX MpeaoCTaBlIEHUs
MYHHLIUITAIBHOMN YCIIyTH.

O ciy4asx u npuYMHAX HApYLIEHHUs CPOKOB, ITOCIIEAOBATENBHOCTH H CONEPIKAHHS
aIMHHUCTPATUBHBIX TIPOLEAYP MOJDKHOCTHBIC JIMIA HEMEIJIEHHO WH(POPMHPYIOT
PYKOBOAMTEJIA OpraHa, IpeJOCTABISIOIIEr0 MyHUIMIAIBHYIO YCIYry, a TaKxke
NPEeANPUHUMAIOT CPOYHBIE MEPBI 10 YCTPAHEHHUIO HApYIIEHUH.

Texyumit KOHTpONL 3a COOMIOJNEGHHEM IOCIENOBATEILHOCTH JEHCTBHIA,
ONMpPEICICHHBIX  aJMHHHUCTPATUBHBIMH  MPOLEIypaMH IO  MPeJOCTaBIECHHIO
MYHULMIAIBHOW yCIYTH, OCYLIECTBJIAETCS 3aMECTHTENeM pyKOBOJUTENS OpraHa
MECTHOI'O ~ CaMOYMpaBJICHUS, OTBETCTBCHHBIM 33 OpraHu3aluio paboTel 110
NPEAOCTaBJICHUIO MYHULUNIAIBHON YCIIYT'H, HAYaJbHUKOM OT/eNa, OCYIIECTBISIOLIEr0
OpraHHU3alHI0 PAOOTEI 110 IPEOCTaBICHUIO0 MYHULUNIAIBHOM YCIyTH.

IlepedeHb  MOJDKHOCTHBIX —JIMI, OCYINECTBJISIOIIMX  TEKyIHii KOHTPOJIb,
YCTaHABJIMBACTCA IOJIOXKECHUSAMH O CTPYKTYPHBIX IOApa3sAeIeHHUsX OpraHa MECTHOIO
CaMOYIpaBJIEHHUs U JOJDKHOCTHBIMU perjiaMeHTaMH.

4.2. I1opsI0K 1 IEPUOAMYHOCTD OCYILECTBIICHHUS INIAHOBBIX M BHEIIAHOBBIX IPOBEPOK
TOJIHOTBI M Ka4€CTBA IPEIOCTABICH)s MYHHIMIATBHOM yCITyTH, B TOM YHCIIe TIOPSIO0K
1 (hOPMBI KOHTPOJIS 32 MOJHOTOH M Ka4eCTBOM IPe0CTaBIEH)s MyHULUITAIBHOM

' YCIyTH

4.2.1. KoHTpoJIb 3a MOJHOTOH M Ka4eCTBOM IIPEAOCTABJIEHHS MyHULUIANBHOM
YCIIyTH OCyLIEeCTBIseTCS B hopMax:
1) npoBeeHus MPOBEPOK;
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2) paccMoTpenHus xanob 3asBuTesel Ha qefctus (Oe3peiicTBue) Mcronkoma, a
TaKXe UX JOJDKHOCTHBIX JIML, MyHULIMIAIBHBIX CIIy)KallUX.

4.2.2. B nensx ocylecTBICHHs KOHTPOJIS 3a MTOJHOTOM U Ka4eCTBOM
IIPEIOCTABIIEHUS MyHULUITAJIbHOM YCIYTH IIPOBOISTCS IIAHOBBIE U BHETIAHOBBIE
npoBepkH. [TopsiIoK ¥ MepUOMIHOCTE OCYIIECTBICHHS IAHOBBIX TPOBEPOK
YCTaHaBIMBAETCs IIaHOM paboTsl Mcnonkoma. ITpu npoBepke MOTyT paccMaTpHBaThCsI
BCE€ BOIPOCHI, CBS3aHHbIC C MPEJOCTABICHUEM My HULUIANEHON YCIYTH (KOMIIIEKCHbIE
POBEPKH ), UJIU OTIENbHBIH BOIPOC, CBA3aHHEI C IIPeIOCTABIEHHEM MyHHIUTATbHOM
yciyrd (TematHieckue nposepku). [IpoBepka Taxske MOXKET IPOBOAUTECS MO
KOHKPETHOM ajio0e 3asiBUTElIs.

4.2.3. BHemaHOBbIE TIPOBEPKH NMPOBOJATCS B CBS3H C IIPOBEPKOI YCTpaHEHHUS
paHee BBIABICHHBIX HapyLICHUI aIMUHUCTPATUBHOIO PETJIAMEHTA, a TAK)Ke B Cllyyae
oJTy4eHus ajo0 3asBuTesel Ha felicTBus (Oe3nelicTBue) McnonkoMa, a Takke ux
JIOJDKHOCTHBIX JIML, MyHULIUTIATBHBIX CIIYXKAIIHX.

4.2.4. Pe3ynpraThl IpOBEPKU 0YOPMIISIOTCS B BUAE aKTa IPOBEPKHU, B KOTOPOM
YKa3bIBalOTCsI BBISIBJICHHbIE HEJJOCTATKH U MPEJIOKEHHS 110 X YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIUI] OpPraHa, IpeJ0CTaBIISIONero
MYHHLHIAIBHYIO YCIIyTY, 3a pelIeHUs U AekcTBU (Oe3neiicTBre), IPHHUMAEMble
(ocymiecTBIIsIEMbIE) MU B XOJI€ PEIOCTABICHHS MyHULMITAILHOM yCIyTH

Ilo pesysibTatam NpoBeJEHHBIX IIPOBEPOK B CIIyYae BBISABICHUS HAapyLICHHIT paB
3asBUTEJICl BUHOBHBIE JIMLA TPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKoHoJaTesbcTBOM Pocculickoit @eneparum.

PykoBoxuTens opraHa MeCTHOIO CaMOYIpaBJIEHHS HECeT OTBETCTBEHHOCTH 33
HECBOEBPEMEHHOE PaCCMOTPEHHUE 3asiBIIEHHM.

PykoBonurens (3amecTHTENb DPYKOBOIMTENS) CTPYKTYPHOIO MOZApPA3/eeHHs
OpraHa MECTHOIO CaMOYNpPAaBIECHHS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U
(wnv) HeHajule)allee BBINOJIHEHHE aJMHHUCTPATHBHBIX NEHCTBMi, YKa3aHHBIX B
paszeie 3 aIMUHUCTPATUBHOTO perilaMeHTa.

JOJDKHOCTHBIE JIMIa W WHblE MyHMIMNAJbHBIE CIIyXKallMe 3a pEIeHds H
neiictBus (GesnelicTBue), NpuHUMaeMble (OCYIIECTBIsIEMbIE) B XOJI€ IPEIOCTABICHHUS
MYHULMITATBHOM yCIIyTH, HECyT OTBETCTBEHHOCThH B YCTaHOBJIEHHOM
3aKOHOZATEJILCTBOM TOPSIZIKE.

4.4. Ilonoxenus, XxapakTepusyolye TpeGOBaHIs K IIOPSAKY M (opMaM KOHTPOJIS 32
MPEJOCTaBICHUEM MYHUIIUNIAIBHOM YCIIyIH, B TOM YHCIIE CO CTOPOHBI IPaXaH, NX
00BEeIUHEHUI 1 OpraHu3alui

Konrposnb 3a npenocrasienreM MyHHIUIANIBHON YCIYyTH CO CTOPOHBI IPaX<iaH,
MX OOBEIMHEHHWHA U OpraHM3alMi, OCYIIECTBIIETCS I[OCPEACTBOM OTKPBITOCTH
ACATCIBHOCTH ~ OpraHa  MECTHOTO  CaMOyNpaBJIeHHS NpPU  [PeJOCTaBICHUH
MYHUUHMIANBHOM  yCIIyrH, TIOJMyYeHUs IMOJHOM, aKTyaJbHOW M  JIOCTOBEpPHOIf
HH(pOPMALKMK O TOpPAJKE IPeIOCTaBICHUs] MyHHULHUIAIBHOM YCIYyrH W BO3MOXHOCTH
JOCYeOHOro  pacCMOTpeHHs oOpalleHnii (kano6) B Ipolecce MpeLoCTaBIEHHS
MYHHULIMIIAJIBHON YCIYTH.
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S. ocyneGuplii (BHecy1e0HbII) NOPSIAOK 005KaT0BAHMS PelleHHUil U AeiicTBHil
(Oe3nericTBHs) Oprana, NpexOCTaB/ISIONIEro MyHHIHNAILHYIO YCIyTy,
MHOro()yHKUHOHAJILHOI0 HEHTPA NPEAOCTABJIEHHSI FOCYAAPCTBEHHbBIX H
MYHHUHNAJbHBIX yCJYTI, OPraHu3auui, yKa3aHHbIX B yacTHu 1.1 ctaTtbu 16
®enepanbHoro sakona Ne210-P3, a Takike HX JOJKHOCTHBIX JIHII,
MYHHIHIAJbHBIX CJYKAMHX, PAGOTHHKOB

5.1. 3asiBUTeNIM UMEIOT NPABO Ha 003KajOBaHHE B JOCYAEOHOM IOPSIKE pelleHuit
U fmedcTBuil (Oe3meHCTBHSA) OpraHa, NpPeJOCTAaBISIONIEr0 MyHHUMNATIBHYIO YCIYTY,
JIOJUKHOCTHOTO  JIMIIA ~ OpraHa, MpeIOCTABISIONIEr0  MyHHIMIAIBHYIO  YCIyTY,
MYHHMLHIATBHOTO  CIy’Kallero,  PYKOBOJMTENS  OpraHa,  IpeloCTaBISIOIIEro
MYHHULUTIATBHYIO ycIyry, MHOT0()yHKIIMOHAIBHOIO LEHTpa, paboTHHKa
MHOrO(YHKIMOHAJIBHOTO [IEHTPa, OPraHU3al|i, PELYCMOTPEHHBIX YacThio 1.1 crarhu
16 ®enepanbrHoro 3akona Ne 210-d3, a taxke UX paGOTHUKOB.

3asBUTENE MOXKET 00PATHTHCS C XKaNoOOMH, B TOM YHCIIE B CIIELYIOIIMX CIyYasx:

1) HapylieHre CpoKa PErucTpalMy 3arpoca O MPeJOCTABISHUH MyHHUIMIANBHOMN
YCIIyTH, 3a1poca, yKa3aHHoro B cratbe 15.1 ®egepanbHoro 3akona Ne 210-03;

2) HapylleHHe CpPOKa NpPeNOCTaBIeHHs MyHHLHIAILHON yciyrd. B ykasaHHOM
ciy4ae JlocynebHoe (BHecyneOHOe) oOxanoBaHHe 3asBUTENIEM PEIUEHUIH U JelCTBHiA
(GesnelicTBrsl) MHOrO(YHKIIMOHAIBHOIO IIEHTPa, PaGOTHHKA MHOrOQYHKIMOHAIBHOTO
LICHTpa BO3MOXXHO B Cily4ae, €CIM Ha MHOrO(QYHKIHOHAIBHBIH LEHTP, pElleHHs H
nedictBust  (Oe3nelicTBHE) KOTOPOro  OOXKALYIOTCS, BO3JOXEHAa (YHKUUS 110
NPEJIOCTABICHUIO COOTBETCTBYIOLIMX MYHULIMIAIBHBIX YCIYr B IOJHOM 0OBEME B
NOpsifiKe, ONpe/ieIeHHOM 4acThio 1.3 crateu 16 @enepanbroro 3akona Ne 210-D3;

3) TpeboBaHue y 3asBUTENIS JOKYMEHTOB HIIH HHOPMALMK IMGO OCYIIECTBICHHUS
JCHCTBUH, TIPEJCTAaBICHHEC WM OCYIIECTBJIEHHE KOTOPBIX HE MPELYyCMOTPEHO
HOPMATHBHBIMH [paBOBBIMH akTamu Poccuiickoii ®Denepaiyu, HOPMAaTUBHBIMH
npaBoBbIMH akTtaMu PecnyOnuku TaTtapcraH, MyHUIMIANIBHBEIMA HPABOBBIMU AKTaMU
JUISl IPEZOCTaBIICHHS] MyHUIUITATBHOU YCIyTH;

4) orkas B IpUeMe [OKYMEHTOB, HPEIOCTAaBICHHE KOTOPBIX MPELyCMOTPEHO
HOPMAaTHBHBIMU MpaBOBbIMH akTamu Poccuiickoli ®enepauyu, HOpPMAaTHBHBIMH
npaBoBbIMH aKkTamu PecmyOnuku TarapcraH, MyHULMIAIBHBIMA TIPABOBEIMH aKTaMU
JUISl IPEJIOCTABIIEHHUS] MYyHULIUITATIBHOM YCITyTH, y 3asiBUTENS;

5) 0TKa3 B MPEIOCTABIEHUH MYHHULHUITAIBLHOM YCIIyTH, €CIM OCHOBAHHS OTKAa3a He
NpeayCMOTPEHbI ()elepalbHbIMM 3aKOHAMU M IPHHATEIME B COOTBETCTBUH C HHMH
UHBIMM HOPMATUBHBIMU IIPAaBOBBIMHM akTaMu Poccuiickoit Denepauuu, 3aKOHAMH U
VHBIMH ~ HOPMATHUBHBIMH  TpaBOBbIMH  akTaMu  PecmyGnumku  Tarapcras,
MYHHIUIATPHBIMU ~ NIPAaBOBBIMH ~ akTaMH. B ykasanHoM ciy4yae pocyne6Hoe
(BHecynieOHOe) obxanmoBaHMe 3asBHTeNeM peIUeHWH u neiicTuil (Ge3meifcTBus)
MHOTO(YHKUHOHANBHOTO  LEHTPa, pPabOTHMKA MHOTO(YHKLMOHANBHOTO IIEHTpa
BO3MOJKHO B Cily4yae, €ClIi Ha MHOTO(QYHKLMOHAIBHBIA LIEHTP, PEIIEHUs U AeHCTBHS
(OespmelicTBrE) KOTOPOro O06XKAIyIOTCS, BO3JIOXeHa (YHKUMS II0 IIPEeIOCTABIECHHUIO
COOTBETCTBYIOIIMX MYHHUUMNAIBHBIX YCIYyr B IOJHOM oO0OBeMe B IIOpAIKe,
onpezeneHHoM YacThio 1.3 cratsu 16 PenepanbHoro 3akoHa Ne 210-D3;
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6) 3arpeCoBaHMe C 3asBUTENs NpH PEOCTABIICHUY MYHMUMIIATBHOM YCITyrH
IUIaTBl, HE MNpPEeIyCMOTPEHHOH HOPMATUBHBIMM [IPaBOBBIMU  aKTaMu Poccuiickoi
Qezepaiyiv, HOPMATHBHBIMH  IIPABOBBIMH  aKTAMM Pecniy6nmuku  Tarapcran,
MYyHHULUNAIBHBIMH IIPABOBBIMHU aKTAMH;

7) OTKa3 oprana, MpeoCTAaBISIONIErO MYHHIUIAIBHYIO YCIYTY, NOJKHOCTHOIO
/L@ OpraHa, NpeioCTaBIAIOIEr0 MyHUIMIANBHYIO YCIIyTYy, MHOTO()YHKIHOHAIBHOTO
LEHTpa, paboTHHKa MHOTO(QYHKIIHOHAJIBHOTO LEHTpa, OpraHu3anui,
IIpEAYCMOTPEHHBIX 4acThio 1.1 crateu 16 MenpepanbHoro 3akona Ne 210-®3, unmu ux
PabOTHUKOB B HCIIPABJIEHUH NOIMYLIEHHBIX MMH ONEYATOK W OWKOOK B BBIJAHHBIX B
PE3yJIPTATe NPCNOCTABICHUA MYHHULMIATbHON YCIYTH HOKYMEHTax 6o HapylIeHHe
YCTAHOBJICHHOTO CpPOKa TaKMX HCHpaBleHuil. B ykaszanHOM clly4ae JocyaeOHoe
(BHeCy/IeOHOE) 00XallOBaHHE 3asBUTEIEM PelleHui U neicTBuii  (GesmeiicTBus)
MHOTOQYHKLUHOHATBHOTO  LEHTPa, pabOTHHKA MHOTO(QYHKUMOHANBHOTO  IIeHTpa
BOSMOXKHO B Cllydae, eClii Ha MHOTO(YHKIHOHANbHBIH TeHTp, PelIeHHs U AelCTBUS
(GesmeiicTBHe) KOTOpOrO 00XKanyloTcs, BO3NIOXeHa (GYHKUHS T10 IIPEIOCTaBJIEHHIO
COOTBETCTBYIOIMX ~MyHHUMNAIBHBIX YCIyr B IIOJHOM o0OOBemMe B IIOpsIJIKe,
ONpeNeIeHHOM YacTbio 1.3 crateu 16 Oenepanbroro 3akona Ne 210-03;

§) HapylleHHe CpOKa WJIM IOpSAKA BBLIAYH AOKYMEHTOB IO pe3yjbTaTaM
NIPEI0CTaBJICHUS MyHUIMIIAIBHON yCITyTH;

9) IpHOCTaHOBIEHHUE NIPeOCTABICH S MyHHUIMITATHHOL YCIIyTH, €CIIH OCHOBAHUS
[IPHOCTAHOBJICHUS HE IPEAYCMOTPEHBI (elepalbHBIMU 3aKOHAMH H IPUHATHIMUA B
COOTBCTCTBMH C HHMH WHBIMH HOPMATHBHBIMH IIPaBOBBIMH aKTaMH POCCHHCKOL
Degepauny, 3aKOHaMH M HHBIMH HOPMATHBHBIMH [IpaBOBBIMU aKTaMH PecnyGiuxu
Tatapcran, MyHHLHIANEHBIME PaBOBBIMU aKTamu. B YKa3aHHOM Cily4ae Jocyne6Hoe
(BHECYyneOHOE) 0OXkaloBaHHE 3asBHTENEM pelienuit u peiicTBuit (GesmeiicTBis)
MHOTrOQYHKLUHOHATEHOTO — LEHTPa, pabOTHHKA MHOTO(YHKIMOHAIBHOTO  IIeHTpa
BOSMOXHO B ClyHae, eCild Ha MHOIO(YHKIMOHAIBHEIA LEHTp, PELIeHUsT U AelCTBUS
(GeszelicTBue) KOTOPOro OBKANYIOTCS, BO3NOKEHA (QyHKIES 1O mpemocTaBieHHIO
COOTBETCTBYIOIMX ~MYHHMUMNAIBHBIX YCIYT B IOJHOM OOBbeMe B IIOpsIJIKE,
ONpEeICHHOM 4acThio 1.3 ctathu 16 ®enepanbroro 3akona Ne 210-M3,

10) tpeboBanme y 3asBuTeNs TIpH TIPENIOCTaBIICHHM MYHULMIANBHON YCIIyrH
AOKYMEHTOB WJIM WH(POPMALUH, OTCYTCTBHE M (W1M) HEIOCTOBEPHOCTS KOTOpBIX He
YKasbIBAJIACE TIPH NEPBOHAYANILHOM OTKa3€ B IPHEME JOKYMEHTOB, HEOOXOIUMBIX IS
TMPCAOCTABIICHUS MYHUUMIIAIBHON yCIIyrH, THOO B NMPeROCTAaBIEHUH MYHHLUNATBHO
YCIrH, 33 HCKIIOYCHHEM CJTy4aeB, NPedyCMOTPEHHBIX MyHKTOM 4 yacTé 1 cTaTbu 7
®enepanbHoro 3akoHa Ne 210-®3. B YKa3aHHOM cCily4ae nocyneGHoe (BHecyneGHOe)
o0xajoBaHue 3asiBUTEJIEM peuieHui U JNEUCTBUM (Ge3neiicTBus)
MHOTrOQYHKLUMOHATBHOTO — LEeHTpa, paGoTHHKa MHOTO(QYHKUMOHAIBHOIO  LeHTpa
BOSMOXHO B Cllydae, eCiii Ha MHOIO(YHKIHOHAIBHBIH LEHTp, PElIeHNs U AeWCTBUS
(GespeiicTBHe) KoTOpOrO 00XaNyIoTCsl, BO3JIOXKEHA ¢ynxms mo mpenocrasnenuo
COOTBETCTBYIOIMX ~MYHHLMIAIBHBIX YCIyr B IIOJHOM O0BEMe B Hopsiike,
OIIpEeNeJIECHHOM 4acThio 1.3 cTaTbu 16 ®enepansHOro 3axona Ne 210-®3.

5.2. XKanoba momaeTcss B MHMCHMEHHOI Gopme Ha GymaxcHOM HocuTelle, B
JNICKTPOHHOH (OopMe B OpraH, NpeNOCTAaBISIONIHI MyHHLHIIATBHYIO  yCIIyTY,
MHOTOQYHKIHOHANBHEIA LEeHTp 6o B COOTBETCTBYIOLIMA OpraH rocyaapCTBEHHOM
BJIACTH, SBISOLIMKCS —yYpenuTeNneM MHOroMyHKIHOHANILHOIO LUeHTpa (nanee -
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YIpeIUTeNs ~ MHOrOQYHKUHMOHANBHOIO  LIEHTpPa), a Takke B OpraHu3aluu,
lIpeNyCMOTpeHHbIe YacThio 1.1 craten 16 DexepansHoro 3akona Ne 210-D3. YKano6ur
Ha pemeHus: U NeHcTBust (GesnelcTBHE) pyKOBOAHMTENs opraHa, NPEI0CTaBISIOIETO
MYHHIMTIATBEHYIO yCIyTY, MIOAAIOTCS. B BBILIECTOSIIKI opraH (IpH ero HaJM4uun) 1160 B
CIIyHa€ €ro OTCYTCTBHSI PACCMATPHBAIOTCS HEMOCPEJCTBEHHO PYKOBOIUTENEM oprasa,
HNPEAOCTABIIAIOICr0  MyHULMNAIBHYIO ycayry. JKanoGbl Ha pelneHds W neHcTBHS
(GesneiicTBre) paGoTHHKA MHOrO(GYHKIMOHATHHOIO LUEHTpa IMOAAIOTCS PYKOBOIUTEIIO
OTOT0 MHOTO(YHKUMOHANBHOrO wLeHTpa. JKanobbl Ha pPeUIeHHs U  JelcTBUS
(6e3neiicTue) MHOTO(YHKIIHOHAIBHOTO LEHTpa IIOJAI0TCS YYpEIUTENIO
MHOrOQYHKIHOHAIBHOIO IIEHTpa WK JOJDKHOCTHOMY  JIMLY, ~YNOJHOMOYEHHOMY
HOPMAaTHBHBIM TpPaBOBBIM akTOM Pecmybnuxu Tarapcran. XKano6sr Ha peleHus u
nercTBust (GespelicTBre) PaGOTHUKOB OpraHHU3ALMiA, NpeayCMOTPEHHBIX 4YacTeio 1.1
crateu 16 ®enmepanbHoro 3akoma Ne 210-®3, mnonarorcs PYKOBOAUTEINSIM 3THUX
OpraHHU3alLHri.

XKanoba Ha pemenus u peiicTBus (Oe3neiicTBre) oprana, NMpexOCTABIAIOMIErO
MYHHLHMIATIBHYIO  YCIYTy, —NOJKHOCTHOLO —JIMIA  OpraHa, HpeOCTaBISIONIEro
MYHHIMIAIBHYIO  yCIyry, MYHHLMNANIBHOTO CIyXKalero, pyKOBOAHTENs opraHa,
NMPEAOCTABIAIOEr0 MyHULUIAIBHYIO YCIyTy, MOXeT ObITh HalpaBieHa Mo noyre,
4epe3 MHOTO(YHKUHOHANBHBIH LEHTP, C HCIHOIb30BAHHEM UH()OpPMALHOHHO-
TCICKOMMYHHKAUHOHHOH — cetd  «MHTepHeT», oduumanbHOro  caiita oprasa,
MPpCAOCTABIIONICr0  MYHHUMNANbHYIO  ycinyry, Exumsoro  noprana  nwm6o
PecryGnukanckoro mopraia, MHGOPMALHOHHOM CHCTEMBI AOCYyIeOHOro 00XKaJoBaHUs,
a TaK)Ke MOXKET OBITh NPUHATA IPH JIMYHOM TIpHeMe 3asBuTens. YKanoba Ha peleHus u
JIeACTBHS (6e3meticTBHE) MHOTO(YHKIIHOHAJIEHOTO LIEHTpa, paboTHHKa
MHOTO(QYHKI[HOHATBHOTO  LEHTPa MOXET  ObITh HampaBJIeHa 10 IIoYTe, ¢
HCIIONIb30BAHUEM  MH(OPMALMOHHO-TENEKOMMYHUKALMOHHOH  CeTH «HMHTepHETY,
O(UUHMANBHOTO CaliTa MHOTrO(YHKIHOHAILHOTO ueHTpa, EauHoro moprama nu6o
PecryGnukanckoro nopraia, MHGOPMALHOHHOM CHCTEMBI AocynebHoro 06xanoBaHus,
a TAK)Ke MOXKET OBITh NPUHATA [PH JIMYHOM MpUeMe 3asBUTeNIs. JKanio6a Ha pelleHus u
neuctBust (GesneiicTBue) opraHmsaimii, NPEAYCMOTPEHHBIX 4YacThio 1.1 crateu 16
OenepansHoro 3akona Ne 210-03, a Taxke ux pabOTHUKOB MOXeT GBITh HampaBlieHa
Mo~ [oYTe, C HCHOJNB30BAHMEM HH(OPMALHOHHO-TENEKOMMYHHKALMOHHON —CEeTH
«MHTepHeT», OQUIHMANIBEHBIX CAWTOB 3THUX opranusauuid, Enunoro moprama nu6o
Pecry6imkanckoro moprana, a Takke MOXeT ObITH NPUHATA TIPH JIMYHOM TIpHEMe
3asIBUTEIIS.

5.3. XKanoba momxHa COAEepXKaTh:

1) HanMeHOBaHHe oOpraHa, NpPEXOCTABMSIONIEro MYHHULHIIAIBHYIO  YCIIyTY,
AOJDKHOCTHOTO JIML@ OpraHa, MNPEeAOCTABISIOMEr0 MyHUIMIIAIBHYIO yclyry, o
MYHHIHUIATLHOTO CITYKALIEro, MHOTOGYHKLIHOHANEHOTO LEHTPA, €ro PYKOBOAUTENS 1
(wn) paGoTHHKa, oOpraHM3aIWii, NpEeTyCMOTPEHHBIX 4YacThlo 1.1 crateu 16
Oenepanboro 3akona Ne 210-®3, ux pykoBoguTeeii 1 (un) pabOTHUKOB, pelLeHus 1
neficTBus (Oe3nelicTBrE) KOTOPBIX 06KANYIOTCS;

2) damunumio, ums, otdecTBo (mocienHee - IpU HaJW4YUU), CBEJEHHUI O MecTe
)KUTEIbCTBA 3ASABUTENS - (PU3UYECKOro JNUA JHOO HaNMEHOBaHHE, CBEJIEHUS O MecTe
HAXOXK/ICHHS 3aBUTENIS - IOPHIMYECKOTO JHIA, @ TAKXKe HOMEp (HOMepa) KOHTaKTHOTO
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Teneona, axpec (aapeca) SMeKTPOHHOM MOYTHI (P HATHYHH) M [OYTOBbIH azipec, 1o
KOTOPBIM JIOJIKEH OBITh HaIlpaBJieH OTBET 3asBUTEIIO;

3) cBezieHMs 00 OOXKAyeMbIX PEIEHUSAX M NEHCTBHIX (GesnelicTBUH) opraHa,
NIPEAOCTABISIOIIEr0  MYHULMIIANBHYIO — yCJIYry, JOJDKHOCTHOTO JIMIa  OpraHa,
MPEAOCTABIIAIOLIEr0 MYHULMIIATIBHYIO YCIyTy, JM00 MyHHLHUIANBHOTO CIyXallero,
MHOTOQYHKUHOHANBHOIO  LIEHTPa, pabOTHHUKA MHOTrO(YHKIHOHAIBHOTO LIeHTpa,
OpraHM3alMi, NPelyCMOTPEHHBIX YacThio 1.1 crathu 16 MenepansHoro 3akona Ne 210-
@3, ux pabOTHUKOB;

4) NOBOIBI, HA OCHOBAHMU KOTOPHIX 3asBHUTENb HE COINACEH C peleHrneM |
feiicTBreM (Oe3nelicTBHEM) OpraHa, INpeoCTABISIOLIErO MYHHUIMIIAIBHYIO YCIYTY,
AO/DKHOCTHOTO JIML@ OpraHa, MNPEeJOCTABISIOWEr0 MyHUIHIIAIBHYIO YCIyTy, JH60
MYHHULHUMANBHOTO  CIyXKaIlero,  MHOrOQYHKLMOHANFHOIO  LEHTpa, paGOTHHKA
MHOTO()YHKIMOHAIBHOTO LIEHTPa, OpraHu3aluii, IpeyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®@enepanshoro 3akona Ne 210-®3, ux paGOTHHKOB. 3asBHTEIEM MOTYT OBITh
NPEACTaBJIeHbl TOKYMEHTHI (P HAIWYMM), TOATBEPXKAAIOIIME OBOIBI 3asBHUTEIIS,
1100 X KOIHUH.

5.4. HoctynuBiast 5xano0a MoyeXUT PETHCTPALIMU B CPOK HE TO3/Hee paGoyero
JHsl, CIIEIYIOLIETO 32 JJHEM IOCTYIIIEHHU.

5.5. XanobGa, mocTymuBIIas B OpraH, NpPeAOCTaBIIAIOLIMA MYHHLHUNAIBHYIO
YCIYry, MHOTOQYHKLUMOHAIBHBIH HEHTP, YYPENUTENI0 MHOrO(YHKIHOHAILHOIO
LICHTpa, B OpraHM3alllH, NpelyCMOTpeHHble 4acTeio 1.1 cTtaThu 16 MenepanbHOro
3akoHa No 210-@3, nubo BelmIecTOSIMIA opraH (IpH ero HAJIMYUH), TIOIJIEKUT
PacCMOTPEHHIO B TEYEHHE MNATHAAUATH pabOYMX JHEH cO IHs ee PEerucTpalyy, a B
ciydae 00XaJloBaHUSI OTKa3a OpraHa, MpeoCTaBISIOLIErO MYHHLUIATBHYIO YCIIyTY,
MHOTO(YHKIMOHAIBHOTO LEHTPa, OpraHU3aluil, peyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®epepanbuoro szakona Ne 210-®3, B npueme IOKYMEHTOB y 3asBurens Jubo B
HCTIPABJICHUH JIONYIIEHHBIX ONEYaTOK M OWMOOK HIM B Cilydae o00XKalOBaHMS
HapyIICHHUs] YCTaHOBICHHOIO CPOKA TAaKWX HCNPABIEHMH - B TEYEHHE NATH paboumx
JHEH CO JIHS ee perrCTpallyH.

5.6. Ilo pesysbTaTraM pacCMOTPEHHS JKATOOB! IPUHAUMAETCS OJTHO M3 CIISAYIOLIHX
pELLIEeHU:

1) xanoba ynosneTBopsieTcs, B TOM dYuclie B (JOPME OTMEHBI IPUHSATOTO
PCLICHHS, UCTIPABJIEHUS JIONYLICHHBIX OIIEYaTOK M OMIMOOK B BBIAAHHBIX B PE3yNbTATe
NpeNOCTaBNCHU ~ MYHMUMNAIBHOW  YCIYyrd JOKYMEHTaX, BO3BpaTa 3asBHTEINO
ACHeKHBIX ~ CPE/ICTB, B3UMAaHHE KOTOPBIX HE IIPETyCMOTPEHO HOPMATHBHBIMH
NpaBOBBIMU akTaMH Poccuiickoii Penepanyy, HOPMaTHBHBIMH NPABOBBIMH aKTaMH
Pecry6imku TaTapcTan, MyHHIHITANEHBIME NPABOBBIMU AKTAMY;

2) B yAOBIETBOPEHUH KaJIOOBI OTKA3bIBAETCH.

He nosnnee nms, cnenyiomero 3a nHeM NpUHATHS pelIeHHs, YKa3aHHOTO B
HAaCTOSAIIEM IIyHKTE, 3asBUTEIIO B NUCbMEHHOW (hopMe M 10 KeNaHHIO 3asABUTEIS B
DJIEKTPOHHOH  (OpMe  HampaBiieTCss MOTHBHPOBAHHBII OTBET O pesyibTaTrax
PacCMOTPEHHS JKaJIOOBI.

5.7. B cny4yae npusHaHUS XanoObl MOJyIeKaInei YIOBJIIETBOPEHUIO B OTBETE
3aABUTENIO O Pe3yJbTaTaX pacCMOTPEHHs XKanoObl JaeTcs MHpOPMaUHUs o NeHCTBHSX,
OCYIECTBJIACMBIX ~ OPraHOM, — NPEJOCTAB/SIOIMM  MyHHUHMNAIBHYIO  YCIyry,
MHOTO(YHKIIHOHANBHBIM LIEHTPOM JIMGO0 OpraHu3aluei, IpelyCMOTPEHHOU YacThio 1.1
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crateu 16 @enepansHoro 3akoHa Ne 210-D3, B 1ensax He3aMe UIUTEIHLHOTO yCTpaHeHust
BBISBIICHHBIX HAPYIICHUH [P OKa3aHWM MyHUILMIATBHOM YCIIYTH, a TAKKe IPHHOCSTCS
M3BHHEHHs 32 JIOCTABJICHHbIC HEYA00CTBA U yKa3bIBaeTCsk HHPOPMAIMS O JaTbHENImX
JICHCTBUAX, KOTOpbIe HEOOXOAMMO COBEPIIMTH 3asBUTENIO B LENAX MOJTyYeHHs
MYHHULIUIIAIBHOM YCIYTH.

5.8. B ciyyae mpusHaHus kKanoObl He MOANEKAIeil yIOBIETBOPEHUIO B OTBETE
3asBUTENIIO O pe3ylbTaTaX pPacCMOTPEHHs KajloObl JAIOTCS apryMeHTHPOBAHHEIE
PasbACHEHHA O NPHYMHAX MPHHATOrO pEIIeHHs, a Takke HHOOPMALHMsS O MOpSIKe
00>KaJIOBaHUsl IPUHATOTO PEIEHUS.

5.9. B ciiyyae ycTaHOBIIEHHS B XOJIe MIIH 110 PE3yJIbTaTaM pacCMOTPEHHS JKal00bI
NPU3HAKOB  COCTaBa AAMUHUCTPATHBHOTO MPABOHAPYIIEHWS WK [PECTYILUICHUS
JOJKHOCTHOE JIMLO, PAa0OTHHUK, Ha/leJIeHHbIE OTHOMOYHSAMHE 110 PACCMOTPEHHIO XKaJI00,
HE3aME/TIUTENIbHO HATIPABIISIOT HMEIOIIMECS MAaTepHalIbl B OPraHbl IPOKYPATYpEL.
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IIpunoxenue Ne 1

K AZIIMUHHCTPaTHBHOMY
PerIaMeHTy Npea0CTaBIeHUS
MYHHULIMNAILHON YCIIyTH 110 BBIIaue
CIIPaBKH (BBIIHUCKH)

®opma

(Bnauk oprana, npenocrapisomiero MYHULHMIATBHYIO YCIIyTY)

CITPABKA

CaeneHust 06 11eKTPOHHOI MOHCH

Homxnoctroe muno (GHO)

(MOAMHCE yTIOTHOMOYEHHOTO I0KHOCTHOTO ML
oprasa)
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IIpunoxenue Ne 2

K AZIMMHUCTPaTHBHOMY
PErJIaMeHTyY IIpea0CTaBIeHHUS
MYHHLMITAJIEHOM YCIIyTH 110 BBIaye
CIIPaBKH (BBIITHUCKH )

®opma

(bnank oprana, npenocrapsomero MYHHIMIATBHYIO yCIIYTY)

Komy:

KonrakTtHbie JaHHBIEC:

IlpencraBurens:

KoHrtakTHbIE JAaHHBIC IIPEeICTABUTEJIS

PEIIIEHUE
00 OTKa3e B MPeOCTABIEHUN MYHHLMNIATHHOM yCIIyTH
TI0 BbIJJa4Y€e CIIPABKH (BBITHCKH )
oT Ne
PaccmotpeB Bame 3asBnenue or No 51
IpUIaraeMele K HEMY JIOKYMEHTBHI, YIOJHOMOYEHHBIM OpraHom

NPUHATO peleHre o6 OTKas3e B BbIaye
CHPaBKH (BBIMCKH) 10 CIEAYIOIIEMY OCHOBAHHUIO:
HononnuTenpHast HHGpOpMAaIHs:

Caenenns 06 3J1eKTPOHHOI moamHcH

HomkrocTHOE 1110 (PUO)

(MoAMHCE YNOTHOMOYEHHOTO I0JHKHOCTHOTO JTHIA
oprasa)
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IIpunoxenne No 3
K AZIMMHHCTPaTHBHOMY
PEeriIaMeHTy NpeaoCTaBIEHUS
MYHULIMIAIBHON YCIIYTH 110 BhIaue
CIPaBKH (BBIIHUCKH)

®opma

(brnaHk oprana, MpeIOCTABIISIOIIEr0 MYHUITHIIATBHYIO yCIIyry)

Komy:

KonTaxktHble nannsie:

IIpencraBuresns:

KonTakTHBIE JAaHHBIC MIPEACTAaBUTEJISA

PEILIEHUE
06 OTKa3€ B aneMe JIOK}’MGHTOB, HGO6XOJII/IMI>IX JUUTA l'IpGI[OCTaBJIeHI/I}I
MYHUIUNAIBHON YCIIYTH 10 BbIa4e CIIPaBKH (BBITUCKH)
oT Ne

PaccmorpeB Bare 3asBienue or Ne u
[IpUaraemble K HEMY JOKYMEHTBI, YIIOJIHOMOYEHHBIM OpraHom
OPUHATO pelleHHe o0 OTKase B
puemMe JIOKyMEHTOB, HEOOXOAMMBIX JUIsl NPEIOCTaBICHUS MyHHUIMIIANBHOMN YCIYTH 110
BbIJIa4y€e CIIPABKH (BBIMHCKHU) IO CIIEAYIOIIUM OCHOBAHHSIM:

1.
2

PazbsicHeHne npuunH oTKa3a:

JononnurensHas uHpOpMALUS:

Bbl BrpaBe MOBTOPHO OOPAaTHTBCS B yIIONHOMOYEHHEIH OpPraH ¢ 3asBIEHHEM O
NPEeOCTaBJICHHH YCIIyT ! [I0CTIE YCTPaHEeHUs yKa3aHHBIX HapyIIeHHII.

JlaHHbIl OTKa3 MoOxeT ObITh OGKAIOBaH B JOCYZEOHOM IIOpsIIKE  ITyTEM
HANPaBJICHUs Kajl00kI B YIIOJIHOMOUYEHHBIH OpraH, a Takxe B Cy1eGHOM MOpSKe.

Caenenust 00 eKTPOHHOM MOATHCH

HomxnoctHoe 1o (PHO)

(moamuck YrnoaHOMOYEHHOrO JOMKHOCTHOTO ML
oprasa)
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[Ipunoxxenue Ne 4

K AZIMUHHUCTPAaTHBHOMY
periIaMeHTy IpeloCTaBIeHUs
MYHHIUIIAIBHOM YCIIYTH 10 BBIa4e
CIIPaBKH (BBIITUCKH )

®opma

B

(HaHMeHOBaHHe opraHa MECTHOIo CaMOpraBHeHHﬂ)

oT

(pamunusi, uMs, OTYECTBO, NACTIOPTHBIE AAHHbIE, PETHCTPALIMIO
110 MECTY JKMTEJILCTBA, A/APEC AIEKTPOHHOM NOUTHI, Tese(POH)

3ASIBJIEHUE
0 BbIIa4e CIIPaBKH (BBIIMCKH )

[Ipoury Bac BeijaTh cripaBKy (BBIITHCKY)

(yxa3aTh BHJ CIIDaBKH)

K 3asBnenuro npunararoTcs:

Pesysbprar npepocTaBieHus MyHUIUIATBHON YCIyTd, TIPOLLLY IIPEJOCTaBUTb:

DB MMYHBIH KabuHer [Toprana rocyfapcTBeHHBIX M MyHHLMNAIBHBIX YCIYT
PecnyOnuxu Tarapcran;

D B JIMYHBIN KabuHeT EnMHOro noprasa rocyjapcTBEHHBIX ¥ MyHUIIHIAIBHBIX
yCIyT;

[] B MHOrO(QYHKLHOHAIBHOM LEHTPE NpPEeJOCTABICHHUs TIOCYJaPCTBEHHBIX H
MYHUIMIIAIBHBIX yciyT PecriyGnuku Tarapcran;

D B Opzane.

(mata) ' (monmwch) (®.1.0.)
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IIpunoxenue No 5

K AIIMMHUCTPaTUBHOMY
perjlaMeHTy Npea0CTaBIeHHUs
MYHUIUITAJILHON YCIIyTH 110 BBIaye
CIPaBKH (BBIITUCKH)

PyxoBonureo
HcnonaurensHOro koMuteTa

OT:

3ASBJIEHUE
00 MCIpaBIeHNH TEXHUYECKOH OIMOKU

Coobrato 06 ommbKe, IOMyIIEHHOH TIPH OKA3aHUM MYHULMMATBHOH YCIYTH IO
BBIlaue CIPABKU (BBITUCKH).
3anucaHo:

HpaBI/IJII)HBIe CBCIACHUS:

[lpomry — ucrnpaBuTh — JIOMYIIEHHYI0 — TEXHHYECKYH0 OMMOKY M  BHECTH
COOTBETCTBYIOIME  M3MEHEHHA B JOKYMEHT,  SBJIAIOIIMICA  pe3yJbTaToM
MYHHLHUNAJIBHOU YCIYTH.

IIpunarato ciaenyroue J0KyMeHTH:

1.

2

B cnyyae npuHATHA pewieHHs o0 OTKIOHEHHHM 3asBJIEHHS 00 MCIpaBIEHHH
TEXHHYECKOH OLIMOKH MPOILY HANPABUTh TAKOE PEILEHHUE:

TIOCPEJICTBOM OTIIPABJICHUS JJIEKTPOHHOIO IOKYMEHTa Ha ajipec E-mail: ;

B BH/IE 3aBEPEHHOM KOIMHUK Ha OYyMaXHOM HOCHTeJIEe TI0YTOBBIM OTIIPABICHHEM T10

aapecy:

Hacrosiim noareepsk/iato: CBeJIeHus!, BKIIFOYEHHbIE B 3asBIICHHE, OTHOCSIIHECS K
MOEH JIMYHOCTH M MPEJACTAB/IEMOMY MHOIO JIMIY, @ TAKKE BHECEHHble MHOIO HIXKe,
JIOCTOBEPHBI.  JIOKYMEHTBI ~ (KOIIMM  JOKYMEHTOB), IMpPHUIOKEHHBIE K 3asBIEHHIO,
COOTBETCTBYIOT ~ TpeOOBaHUSM, YCTAHOBJIIEHHBIM  3aKOHOIATENBCTBOM  PocCHifcKoil
Defiepalii, HA MOMEHT IpPEJICTABICHHUS 3asBICHHS 5TH JOKYMEHTBI NEHCTBUTEBHBI M
coZieprKaT I0CTOBEPHBIE CBEICHHUSI.

(nara) (noamnuce) (©.1.0.)



