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I[TOCTAHOBIJIEHUE KAPAP

Nel3 oT «11» oxts0ps 2024 rona

06 ymeeporcoernuu AOMUHUCTIPAIMUBHO20 Pe2llaMeHma
npeodocmasierus 20Cy0apCmeeHHbll YCy2u
no 8vloaue CnpasKu (8uINUCKU)

B cooTBetcTBUH ¢ @enepanbHbIM 3ak0HOM OT 06.10.2003 Nel131-®3 «O6 o0mux
NpPUHLWNAX OpraHU3allid MeCTHOTO camoympaBieHus B Poccuiickor @Denepanum»,
OenepaibHBIM 3aKk0HOM OT 27.07.2010 Ne210-D3 «O6 opranuzalidi MNpeaoCTaBICHUS
rOCyJapCTBeHHBIX W MYHMIUIIAIBHBIX yCIyr», 3aKoHOM PecnyOmuku TatapctaH ot
28.02.2022  Nel75 «O6 oteepxnenun Ilopsaka pa3pabOTKA M yTBEPKACHHSA
AIMUHUCTPATUBHBIX  PETJIAMEHTOB  IPEHOCTABICHUS  TOCYHAPCTBEHHBIX  YCIyT
WCIIONIHUTENbHBIMU OpTaHaMU TocymapcTBeHHOU Bractu PecrmyOnuku Tarapctan u o
MIPU3HAHUW YTPATUBIIUMU CWJIy OTICIBHBIX NocTaHoBleHuit Kabunera MuHHCTpOB
Pecniy6muku Tatapctan», YcTaBoM MYHHITHIATBHOTO oOpa3zoBaHus «balpsKUHCKOTO
CEIBCKOTO noceneHus» KOTasnHCKOro MyHULIMIAIBHOTO paioHa Pecyonuku Tatapcran
MoOCTaAaHOBINAET.:

1. YTBepauTs mpuiiaraemMeii A IMHHHCTPATHBHBIM perjiaMeHT MpeIoCTaBICHUs
MYHULIATIAIBHOM YCIIYTH 110 BEIJlade CIIPaBKHU (BBITUCKH).

2. Ilpu3HaTh yTpaTUBIIUM CHUITY:

[TocranoBnenue VICOMHUTENBHOIO KOMHTETa baWpsSKHUHCKOTO CEIhCKOTO
nocenenuss  FOTa3swHCKOrOo MyHHIIMIIANBHOrO padoHa PecmyOnuku Tarapcrtan ot
23.03.2022 Ne8 «O6 yTBepkneHur AIMUHUCTPATHBHOIO pErjiaMeHTa MpeoCTaBIeHHUs
MYHHUIUIIATBHOMN YCIYTH IO BBIa4E CIIPABKU (BBITUCKH );

ITocranoBnenrne VCMOMHUTENBHOTO KOMHTETa bBalWpsSKUHCKOTO CEIBCKOTO
noceneHuss  HOTa3sWHCKOro MyHMIIMIIANBHOro patioHa PecmyObnuku TarapctaH ot
01.03.2023 Ne6 «O BHeceHMM UW3MEHECHWH B ANMWHUCTPATUBHBIM perjiaMeHT
OpefoCTaBIEHNs MYHULMIIATBPHONM yCIYyrH TI0  Bblgade CHpaBKH  (BBIITHCKH),
yrBepkaeHHbI [locranoBnenuem VcnonmautenbHOro KoMuTeTa balpsKUHCKOIO



2

cebeKOoTo rocenenns HOTasWHCKOro MyHHUIUTANBHOTO paliona Pecrybmmku Tarapcran
ot 23.03.2022 Ne 8».
3. OOHaponoBaTh HACTOSAIIEE TOCTAHOBIEHWE Ha CIIELHUANBHEIX HHMOPMAIMOHHBIX
CTEHIax Ha TEPPUTOPHUH MYyHUIUIAIBLHOro oOpa3oBaHHud «balpsAKUHCKOE CelbCKoe
nocenenue HOTasuHcKoe cerbckoe mocesnierue Pecny6bnuku Tarapcran», Ha mopraie
nmpaBoBo#t  wHpOpMmauuu  Pecrybmukm — TatapcTad B WHPOPMAIMOHHO-
TeJeKOMMYHUKAlMOHHOM ceTu VHTepHeT» 1O anpecy http://pravo.tatarstan.ru/ u
pa3MecTUTh Ha caiire FOTa3MHCKOTO MyHUIMIIATEHOTO paiiona Pecrybmnuku TatapcTan B
cocTaBe Iloprama MyHHUUNAIBHBIX ObOpasoBanuil Pecrnybnuxu Tarapcran Enpunoro
[Toprama oOpraHoB TOCYNapCTBEHHOM BJIAacTH W  MECTHOIO  CaMOYTMpaBleHHs
«Oduunanpubit  TaTapctan» B HMH()OPMALMOHHO-TENIEKOMMYHUKAIIMOHHON — CETH
«utepreTt» o aapecy http://jutaza.tatarstan.ru/.

3. HacTroslee MOCTAHOBIEHWE BCTYIIAeT B CHIJIy CO JHS €ro O(QHUIMaIBHOIO
oOHapOIOBaHUS.

4. KOHTpOJ’Ib 3a UCIIOJIHEHUEM HAaCTOMAIIETrO PEIIEHM A OCTABIIAIO 34 coboi.

['maBa ballpsKUHCKOTO
CENBCKOTO MOCENEHUS
FOTa3uHCKOrO MyHUITUNIATIBHOIO paioHa

Pecnybmuxu TaTapcTan @é, o ' A.O.AxmeTiinHa



Y1BepxaeH

[IOCTaHOBJIEHUEM

balipsIKHHCKOIO CENbCKOrO MOCENIECHUS
HOTa3uHCcKOro MyHUIIMNAIBHOTO pailoHa
Pecniy6nuku Tarapcran

oT «11» okTsi0pst 2024 r. Ne 13

AIMUHHMCTPATHBHBIN perjaaMeHT
NPeIOCTABJCHUS MYHUIMIIAJIBbHOM YCJIYIH 10 BblIa4e CIIPABKH (BbINMCKH)

1. O6mme noJioxkeHUst
1.1. TIIpeamer peryaupoBaHUs aAMUHUCTPATUBHOIO PErJIAMEHTA

Hacrodmmii aTiMUHUCTPAaTUBHBIA PETJIAMEHT NPEIOCTABICHUS MYHULMUITAIBHON
yCIIyru (najgee — aAMUHUCTPATUBHBIA PErjaMeHT) YCTaHABIMBAET CTaHAAPT U MOPSAIOK
MPEAOCTABICHUS MYyHUIMNAIBHOM YCIYI'M MO BblAaue CHpaBKHU (BBITUCKH) (Hanee —
MYHMIUIIAIbHAS YCIyTa).

1.2. Kateropumu 3asBurenei

1.2.1. JlunyamMu, MMEOIIMMHM MPaBO Ha IMOJIYYEHUE MYHUUUNAIBHOW YCIYIH,
SBJISIFOTCS (PU3UYECKUE JIUIIA (JJaee — 3asiBUTEINbD ).

1.2.2. C 3asgBieHWeM BIpaBe OOPATUTHCS TPEICTABUTENb  3asBHUTEIS,
JEUCTBYIOUIMI HA OCHOBAHUHU JOKYMEHTA, yI0CTOBEPSIOLIETO €ro MOJIHOMOYMS (J1aee —
PeICTaBUTEIIb 3asIBUTEIS).

1.3. Ilopsiniok uHPOPMHUPOBAHUS O IPEAOCTABICHUN MYHUIIMTIATBHON YCIyTH

1.3.1. Wndopmanuss o mnopsaKe MNPEeAOCTABICHUS MYHHUIUIAIBHOU YCIyTH
pasmeniaercs:

1) Ha wWH(QOPMAIMOHHBIX CTEHAAX, COJAEPKAIIMX BHU3YATbHYIO U TEKCTOBYIO
nHpOpMaNUI0 O MYHHIMNAIBHOW yCIyTe, pPACHOJIOKEHHBIX B TOMEIICHUSIX
MHOTO(YHKITHOHATHHBIX LEHTPOB MPEOCTABIICHHUS roCyJIapCTBEHHBIX u
MYHULIUTATBHBIX YCIIYT.
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2) Ha O(QUIMAIbHOM caiiTe MYHHUIUIAJIBLHOTO palioHa B HH(OPMAIMOHHO-
TeJleKOMMYHUKaroHHo# cetn «uTepuer» (https://www.jutaza.tatarstan.ru);

3) na Iloprame rocynapCTBEHHBIX W MYHHMIMOAIBHBIX YCIyr PecnyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (maixee — PecriyOaukaHCKui mopTain);

4) na EaguHom mopTasie rocyJapCTBEHHBIX U MYHUIIMTIATBHBIX yCIyT (pyHKIui)
(https:// www.gosuslugi.ru) (nanee — Enunblii mopTain);

5) B rocyapcTBeHHON MHGOPMAIIMOHHON cucTteMe «PeecTp rocyaapcTBeHHBIX U
MyHULIMOATBHBIX yeayr Pecnybnuku Tatapcran» (http://frgu.tatar.ru) (nmanee — Peectp
roCyJapCTBEHHBIX U MYHULIUNIAJIbHBIX YCIIYT).

1.3.2. KoHcynbTUpOBaHME IO BONPOCAM MPEIOCTABICHUS MYHUIUIIAIBLHON
YCIYTH OCYLIECTBIISETCA:

1) B MHOrOQYHKIIMOHAIBHBIX IIEHTPaX MPEJOCTABICHUS TOCYJApPCTBEHHBIX U
MYHHIUITATBHBIX YCIYT MPH YCTHOM OOpaIlieH!H - THYHO WM 10 Tenedony;

2) B uHTepakTuBHOU (hopme Ennnoro, PecniyOnukanckoro noprana;

3) 6 ynoanomouennom Ha npedocmasienue ycayeu opeatre (nanee — Ucnoaxkom):

IpH YCTHOM OOpAIeHHUH - JTUYHO WU 1O TeNeoHy;

IIPY TUCbMEHHOM (B TOM 4Hclie B (POPME AIEKTPOHHOIO JOKYMEHTa) OOpallleHUH
— Ha OyMa)KHOM HOCHUTEJIE 110 IIOUTE, B JIEKTPOHHOMN (hOpMeE IO 3JIEKTPOHHOM TOYTE.

1.3.3. Uudopmanusa va Enunom noprane, PecrybirkaHCKOM mopTaie o Mopsijake
U CpOKax IPeNOoCTaBICHHUs] MYHUIIMIAJIBHOM YCIYrM Ha OCHOBAHMM CBEJCHUI,
colepxkamuxcst B PeecTpe  rocyapCTBEHHBIX M~ MYHULMNAJIBHBIX  YCIYT,
PEIOCTABIIAETCA 3asiBUTENIO OECIIIaTHO.

Hoctyn k uHbOpMaLUK O CPOKAX U MOPSAJKE MPENIOCTaBICHUS] MYHULUIIATbHON
YCIIYTH OCYIIECTBIIsIeTCSl O€3 BBHIMOJIHEHUS 3asBUTEIEM KaKUX-Tu00 TpeOOBaHUM, B TOM
yrcie 0e3 WMCHOJB30BaHMUS MPOTPAMMHOTO OOECTIeUeHHUs, yCTaHOBKa KOTOPOTO Ha
TEXHUUYECKHUE CPEACTBA 3asBUTEINs TPeOyeT 3aKITIOUECHUS JIMIEH3MOHHOTO WU WHOTO
CorjameHus C npaBooOIagaTeseM IPOrpaMMHOI0 oOecrieueHus,
MpeIyCMaTPUBAIOIIETO B3MMAHHE TUIAThI, PETUCTPALNIO WM aBTOPU3ALUIO 3asIBUTEIIS
WM TIPEIOCTABICHUE UM MTEPCOHANBHBIX JaHHBIX.

1.3.4. ITpn oOpaiieHuu 3asiBUTENS JIMYHO WM MO Teae(dOHY B COOTBETCTBUU C
MOCTYIUBUINM OOpaIlleHueM IPeoCTaBIsIeTC HHDOpMAIHS:

1) o MecTe HaXOXJCHUS MHOTO(YHKIIMOHAJIBHOTO IIEHTPA MNPEIOCTABICHHUS
rOCYy/IapCTBEHHBIX U MYHUIUNAIbHBIX ycnyr, Mcnonkoma (Pecnybnuka Tarapcraw,
KOTa3unckuit MyHUIIMTIATBHBIN paiioH, c. baiipska, yin. FOtasunckas, a. 14A. I'padux
paboTel: moHeAenbHUK — msiTHUnA: ¢ 8.00 10 16.12 cy660Ta- BOCKpeceHbe: BBIXOIHOM.
Bpems nepeppiBa 1111 OTbIXa M MUTAHUSI YCTAHABIMBAETCS IPAaBHJIaMU BHYTPEHHETO
TpyAaoBoro pacrnopsaka. CrpaBodHbiii Tenedon: 85593 24412);

2) O MOpSIIKE MPEIOCTABICHHUS MYHHIIMIIAIBHONW YCIYTH, O Cloco0ax U CpoKax
MOJa4M 3asIBJICHUM;

3) 0 KaTeropusx rpaxkJaH, KOTOPBIM MPEIOCTABISICTCS MyHHUIIUTIATbHAS YCIIyTa;
O HOPMATHUBHBIX TMPABOBBIX aKTaX, PETYJIUPYIOIIUX BOMPOCH MPEIOCTABICHUS
MYHUIUTIATBHON YCIyTH;

4) o mepeuyHe TOKYMEHTOB, HEOOXOIMUMBIX JUII PACCMOTPEHHS 3asiBICHUS O
MPeI0CTaBICHUH MYHULIUTIAIBLHON YCIYTH, O CPOKaxX MpHeMa U PerucTpaliy 3asBICHNUS;
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5) 0 Xoje nmpeaocTaBieHUs MyHHIIUITAILHOW YCITYTH;

6) o Mecrte pa3menieHHs Ha OQUIMATBLHOM caliTe WH(OPMAIMH 10 BOIpPOCaM
MPEOCTABICHUS] MYHULIMTIATLHON YCIIYTH;

7) o mopsiake 0O0KaNTOBaHHS JEHCTBUH WIIM OC3ACHCTBHUS JIOJDKHOCTHBIX JIUIY
Hcnonxoma.

[lo nucekMeHHOMY OOpalIeHUI0 COTPYIHUKH OTHeNla, OTBETCTBEHHOIO 3a
NPEeNIOCTaBICHUE MYHUIMIAIBLHON YCIyrd, MOJApoOHO B MHUCHbMEHHON (opme
Pa3bICHAIOT 3asIBUTEIIIO MOPSAIOK MTPEJOCTABICHUS MyHUILIUITAIIBHON YCIYTH U BOIIPOCHI,
yYKa3aHHbIE B HACTOSIIEM ITYHKTE aJMUHUCTPATUBHOIO PETJIAMEHTA, U B TEUEHHUE TPEX
pabouux JIHEW co JHS perucTpanuu oOpalieHus: HapaBiIsioT OTBET 3asaBUTENI0. OTBETHI
JAI0TCsl Ha s3bIKe OOpaiieHus. B ciaydae HEBO3MOXXHOCTH JaTh OTBET Ha S3bIKE
oOpallleHHs UCTI0JIB3YIOTCS TOCYAapCTBEHHBIE s13bIkK PecryOnnku TatapcraH.

1.3.5. Nndopmanus mo BompocaMm MPEIOCTABICHUS MYHUIMNAIBHON YCIyru
pasMemiaercss Ha O(QUUHUAIBHOM  CaWTe€ MYHUIUOAIBHOTO pailoHa U  Ha
MH(POPMAIMOHHBIX CTEHJaX B MoMemieHus x Mcnonkoma aiist paboThl C 3asIBUTEIISIMU.

Nudopmanus Ha rocydapcTBEHHbIX s3blkax PecmyOmmkum — Tarapcran,
pasmeniaemMass Ha MHQDOPMAIIMOHHBIX CTEHJAaX U Ha OQUIMaIbHOM caiTe
MYHUIIUNIAJIBHOTO  pailoHa B HHGOPMAIIMOHHO-TEIIEKOMMYHHKAIIUOHHON  CETH
«HTEpHET», BKIIIOYAET CBEAEHHUS O MyYHULIMNIATIBLHOM YCIIyTe, COAEpKaIIuecs B MyHKTAaX
21, 2.3, 24, 25, 2.7, 29, 2.10, 2.11, 5.1 agMUHUCTPATUBHOTO pETJaMCHTA,
uHMOpPMAIIMI0O O MECTe HAXOXJEHHUS, CIPABOYHBIX TeledoHaX, BPEMEHH pabOThI
HUcnonkoma, o rpaduxke mpuema 3asBICHUNA Ha MPEJOCTABICHUE MYHUIUIIATIBLHON
YCIyTH.

1.4. HopmaTuBHBIE TPABOBBIE AKTHI, PETYIUPYIOIINE PEIOCTABICHUAE
MYHULANAIbHON yCIYyTH

1.4.1. IlepeyeHb  HOPMATHMBHBIX  NPABOBBIX  AaKTOB,  PETYJIUPYIOLIUX
MPEOCTaBICHUE MYHUIMNAIBHON YCIyru (C yKa3aHHEM PEKBU3UTOB HOPMAaTHUBHBIX
MPABOBBIX AKTOB M MCTOYHHMKOB WX O(PUIHMAIBHOTO OIMYOJUWKOBAHMUS), pa3MelleH Ha
Enunom mnoprane, B PeecTpe TrocynapCTBEHHBIX M MYHUIUNAIBHBIX YCIYT, Ha
ohHUIHATFHOM caurte MYHHUILIUTIATBLHOTO paifoHa B MH(POPMAITMOHHO-
TEJIEKOMMYHUKAMOHHOU ceT «HTEpHET”.

1.4.2. Texct agMUHUCTPATUBHOTO perjaMeHTa B JACHCTBYIOUIEH peaakinu
MOJUICKUT pa3MelieHuto Ha Enunom mnoprane, B PeecTpe rocynapCTBEHHBIX H
MYHUIMTIATBHBIX  YCIYT, HAa OQUIHMAIBHOM CaiWTe MYHHUIMIIAILHOTO paiioHa B
uH(pOpPMAITMOHHO-TEJIEKOMMYHUKAITMOHHOM ceTu « UHTepHETY.

1.5. TepMI/IHBI, HCIIOJB3YCMBIC B AAMUHHUCTPATHBHOM PCTJIAMCHTC, U UX OIMPCACIICHMA

1.5.1. B aaMUHUCTPAaTUBHOM PETJIAMEHTE UCIIOJIB3YIOTCA CIEAYIOIINE TEPMUHBI U
ONPECIICHUS:

ylnajeHHoe pabodee MECTO MHOTO(DYHKIMOHAIBHOTO IEHTPa MPEAOCTaBICHUS
rOCy/IapCTBEHHBIX W MYHHUIMNAIBHBIX YCIYI — TEPPUTOPHAIBHO 000CO0JICHHOE



CTPYKTYpHOE Tofpasaenenue (ouc) MHOTOPYHKITMOHAITBHOTO IEHTPa MPEI0CTABICHUS
roCyJapCTBEHHBIX M MYHHUIMNAIBHBIX YCIYT, CO3JaHHOE€ B TOPOJICKOM (CEIBCKOM)
MOCEJICHMH MYHHUIIMIIAJIBHOTO paliloHa WA B TOPOJICKOM okpyre Pecniybnuku Tarapctan
B COOTBETCTBUM ¢ nOyHKToM 34  IlpaBun  opraHuzanmu  JAESTEIbHOCTH
MHOTO()YHKIIMOHATBHBIX IIEHTPOB peI0CTaBICHUS roCyapCTBEHHBIX u
MYHUIIUTAIBHBIX YCIIYT, YTBEPKIECHHBIX mocTtaHoBiIeHueM [IpaBurensctBa Poccuiickoit
Oenepanuu ot 22 nexadps 2012 r. Ne 1376 «O6 yrBepxkaenuun [IpaBun opranuzanuu
JEeSATEIbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEAOCTABICHUS TOCYJapCTBEHHBIX U
MYHUITUTATBHBIX YCITYT»;

TeXHUYecKkas ommubka - omuoOka (OmMucka, oOrneyaTka, rpaMmaTHdecKas WM
apupmernyeckasg omuoOka MO0 T1oA0OHas ommMOKa), JOMYyLIEHHAs OpraHow,
MPEAOCTABIAIONIMM MYHHUIMIAIBHYIO YCIyry, W TMpUBeAIIass K HECOOTBETCTBHIO
CBEJICHUI, BHECEHHBIX B JTIOKYMEHT (pe3yJbTaT MYHULIMIIAJIILHON YCIYTH), CBEACHUSIM B
JOKYMEHTaX, Ha OCHOBAHUM KOTOPBIX BHOCUJIMCH CBEACHUS;

Enunas cucrema wuaeHTUdUKAMU W ayTeHTU(UKAUIUM B HUHPPACTPYKType,
o0ecreunBaronie YH(})OPMAIMOHHO-TEXHOJIOTUYECKOE B3aUMO/JICHICTBHE
MH()OPMAIMOHHBIX CHCTEM, MCIOJIb3YEMBIX NJIsl MPEIOCTaBICHUS TOCYIapCTBEHHBIX U
MYHHUIIUNAIBHBIX YCIyr B 3jekTpoHHOU (opme (manee — ECUA) — denepanpHas
rocynapcTBeHHasi MH(pOpMaIMOHHAsI CUCTEMa, 00ecIeurBaroiasi CAaHKIIMOHUPOBAHHBIH
JIOCTYI YYaCTHUKOB WH()OPMAITMOHHOTO B3aUMOJICHCTBUS B CUCTEME UJCHTU(DUKAIIIU U
ayTeHTUQUKaIMKM K  WHpOpManuu,  coJepKamedcs B TOCYAapCTBEHHBIX
UH(OPMAITMOHHBIX CHCTEMaX U MHBIX HH(POPMAITMOHHBIX CUCTEMAX;

M®OI] - T'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOroQpyHKIIMOHATBHBIN
LIEHTP MNPEIOCTaBICHUS] TOCYJAPCTBEHHBIX M MYHULMIAIBHBIX yciayr B PecmyOnnke
TaTapcTan»;

AUC  MOIL[ -  AproMmaru3upoBaHHas  MHQPOpPMAIMOHHAs  CHCTEMa
MHOTO()YHKITMOHAJIbHBIX LEHTPOB pPeI0CTaBICHUS roCyJapCTBEHHBIX U
MyHUIMTNIAIBHBIX yciyr PecyOonuku TaTtapcras.

1.5.2. B agxMHUHUCTPAaTUBHOM pPErJIaMEHTE MOJ 3asBJICHUEM O MPEIOCTABICHUU
MYHUIMINIATIBHOW yCIIyTH (Z1ajiee - 3asBJICHHUE) MOHMMAETCS 3alpoc O MPEAOCTaBICHUN
MYHULIMOAIbHON yCIYTd, TMOJAaHHBIA B COOTBETCTBUM C NYHKTOM 3 CTaTbu 2
®denepanpHoro 3akoHa oT 27 wmrons 2010 roma Ne 210-®3 «O06 opranm3anuu

MPEIOCTABIICHUS TOCY/ITAPCTBEHHBIX M MYHUITUTIATBHBIX YCIyr» (nanee — denepanbHbIN
3akoH Ne 210-D3).

2. CtanaapT npenocTaBjieHUss MYHUIMIIAJIBHON YCIyTH
2.1. HaumeHoBaHMEe MyHUIIUMITAJBHON YCIIYTH
Boiaua cripaBku (BBIITHUCKH).

2.2. HanmeHoBaHue VICIIOJTHUTEIbHO-PACTIOPSAUTEIIBHOTO opraHa MECTHOI'O
CaMOYyIPaBJIEHUs, HEIOCPEICTBEHHO NPENOCTABIISIOMIETO MyHULIUITAIIBHYIO YCIYTY



HcnonHuTtenbHbIl KOMUTET balipsIKHHCKOTo cenbckoro nocenenus KOrazuuckoro
MYHHIIMIIATBHOTO paiiona Pecny6muku Tarapcran.

2.3. Onucanue pe3ynbTara Ipe0CTaBICHUSI MyHULIUTIATIbHON yCITyTH

2.3.1. Pe3ynbpTaToM NpeaoCTaBiICHHUs] MyHUIIMITAIIBHON YCITYTH SBJISIETCS:

1) cnpaBka (Beimucka) (mpuiiokeHne Ne 1 k HacTosmeMy aJMHHUCTPATUBHOMY
perjiameHTy);
2) penieHre 06 oTka3e B IPe0CTaBICHUN MyHHIIUIIATLHON YCITYTH (TIPUIIOKEHHE

Ne 2 k HacTosIILIEMY aIMUHUCTPATUBHOMY PETIAMEHTY);

3) pemenne 00 OTKaze B MpHEME JOKYMEHTOB, HEOOXOJMMBIX  JUIS
MPEAOCTABICHUS MYHHMIMNAIbHOW Yyciayru (mpuioxkeHne Ne 3 K HacTosimemy
aAMUHUCTPATUBHOMY PETJIAMEHTY ).

2.3.2. Pe3ympTar mnOpenoCTAaBICHUS MYHHLMNAIBHOM YCIYI'M HaIPaBISIETCA
3asBUTEN0 B (OpME DBIEKTPOHHOTO JIOKYMEHTa, MOJMUCAHHOIO YCHJIEHHON
KBATM(PUUMPOBAHHOW 3JIEKTPOHHOU MOAMUCHIO0 YIIOJTHOMOYEHHOTO JOHKHOCTHOIO JIUIA
Hcnonkoma (b0 Hcnonxkom), B cooTBeTcTBUH ¢ DeniepanbHbIM 3aKOHOM OT 6 anpens
2011 roma Ne 63-®3 «O0 snexTporHOU noanucu» (nanee — enepanbHbii 3aK0H No 63-
®3) B snuHbli KkabuHeT EnuHoro mnoprama. B ciaywyae HampaBieHus 3asiBICHUSA
nocpeacTBoM PecrnyOinkaHCKOro nmopraia pe3yabTaT MPea0CTaBIeHUs MyHUIIUNIAIbHON
yCIIyTY HalpaBJIseTCs TaK K€ B JIMUHBIM KaOuHeT PecnyOnukaHckoro nopraa.

2.3.3. Ilo BBIOOpY 3asiBUTENS PE3YJIbTAT MPEIOCTABICHUS MyHUIIUTIAIBHON YCITyTH
Bbi1aercs B Mcnonkome nnm B8 MOL] B popme sx3eMImisipa 3J€KTPOHHOTO TIOKYMEHTA,
pacneyaTaHHOr0o Ha OYMa)XKHOM HOCHUTENE, 3aBEPEHHOIO IM€YaThi0 U MOANHCHIO
COOTBETCTBEHHO YMOJHOMOYEHHOTO JIOJKHOCTHOrO Jimia Mcnonkoma miam paboTHHKA
MOILI.

2.3.4. 3agBuTenp BIPABE MOJYUYUTh PE3YJIBTAT NMPEIOCTABICHUS MYHUIUITAIIBHON
yciIyrd B (pOopMe 3JIEKTPOHHOTO JOKYMEHTa B TEUYEHHE CpOKa JCUCTBUS pe3yJibTaTa
MPEA0CTABIICHUS MyHULIMTIAJLHON YCITYTH.

2.4. Cpok mpeoCTaBICHUS MyHUIIUTAIBHON YCIIYTH, B TOM YHCIIE C y4€TOM
HEO0OXOMMOCTH OOpaIleHUsI B OpTaHU3AINH, YIaCTBYIOIINE B MPEIOCTABICHUH
MYHHIUITAIBHON YCIYTH, CPOK ITPUOCTAHOBJIEHUS TPEAOCTABICHUS MyHULIUIIATbHOU
YCIIYTH B CIIy4ae, €CJIM BO3MOKHOCTb IMPUOCTAHOBIICHUS MIPEyCMOTPEHA
3akoHoAaTenbCcTBOM Poccuiickoii Denepanuu, CpoK BblIaud (HAIIPABIICHHUS)
JIOKYMEHTOB, SIBJIAIOIIUXCS PE3YJABTATOM IIPEAOCTABICHNS MyHULIMNIAJIBHOW YCIyT U

2.4.1. MynuiunanbHas yciayra NpeoCTaBisieTcsa B TeUEHUE TpeX pabounx JHEH.

2.4.2. IlprocTaHOBIIEHHE CpPOKa MPENOCTABICHUS MYHULMUIIAJBHOW YCIYTH HE
IPEyCMOTPEHO.

2.4.3. HanpaBieHue IOKyMEHTA, SIBJISIOLIETOCS PE3YyJIbTaTOM IPENOCTABICHUS
MYHULIMNIAABHOW  yCIyrd B (OpME€  JJIEKTPOHHOIO  JOKYMEHTa, 3asBUTEIIO
OCYIIECTBISICTCS B J€Hb O(POPMIICHHS U PETHCTpallMM pe3ysibTaTa MpelOoCTaBICHUs
MYHULMIIATBHONW YCIIYTH.



2.5. UcuepripIBaroInii mepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
3aKOHOJIATEJIbHBIMH WJIM UHBIMA HOPMATHUBHBIMU MPABOBBIMHU aKTaMH JJIS
MPEIOCTABIECHNS] MyHULIMIIAIBHOW YCIIYTH, & TAKXKE YCIYT, KOTOPBIE SIBJISIFOTCS
HEO0OXOIUMBIMU U 003aTEIBHBIMU JIJIS1 IPEIOCTABICHUS MyHUIIUTIAIBHBIX YCIIYT,
MOJIeKAIIMX MPEICTABICHUIO 3aIBUTENIEM, CITIOCOOBI UX MOJIYYSHUS 3aIBUTEIIEM, B TOM
YHCJIe B 3JIEKTPOHHOU (popme, MOPSAI0K UX MPEACTaBICHUS

2.5.1. lng monyyeHUs MYHUIUIAIBHOM YCIYrdM 3asgBUTENb MPEICTABISET
CJIeIyIoLUe JOKYMEHTHI:

1) TOKYMEHT, YAOCTOBEPSIOMINM JTUYHOCTh (HE TpeOyeTcs B ciiydae oOpalieHus
nocpeactsoM Enunoro, PecniyOnukanckoro noprana);

2) TOKYMEHT, YAOCTOBEPSAIOIINI MOJTHOMOYUS IPEACTABUTEINS 3asIBUTEIIS;

3) 3asBiICHHE:

B (popMe mokyMeHTa Ha OyMaKHOM Hocutene (mpuioxkenne Ne 4 K HacTosAIEeMY
aJIMMHUCTPATUBHOMY PETJIaMEHTY);

B DJIEKTPOHHOU (popMe (3amoJIHAETCS MOCPEICTBOM BHECEHUS COOTBETCTBYIOIIMX
CBEICHMH B DJJIEKTPOHHYIO (OpMy 3asBICHUS), IMOANUCAHHOE B COOTBETCTBHM C
TpeOOBaHUAMHU MyHKTa 2.5.3 aJIMUHUCTPATUBHOTO perjiaMeHTa, Ipu OOpalleHuu
nocpeactsoM Ennnoro, Pecniybnukanckoro noprana;

4) B cimyuae, eclid Ui NMPEAOCTaBICHUS] MyHULMIAIBHON YCIyrd HeoOXoauma
00pa0oTKa MEPCOHAIbHBIX JaHHBIX JIUIA, HE SBISIIOIIETOCsS 3asBUTEIEM, U €CIIU B
COOTBETCTBUHM C (eaepaibHbIM 3aKOHOM 00paboTKa TaKMX MNEPCOHATBHBIX JTaHHBIX
MOET OCYIIECTBIISTBHCS C COTJIACHs YKa3aHHOTO JIMIA, IPU OOpallleHUH 32 MOIyYeHUEM
MYHULUNAIBHOM YCIyTd 3asBUTENIb JIOMOJHUTEIBbHO MPEACTABISIET JOKYMEHTHI,
MOATBEP)KIAIOIIME TOJTYYEHUE COIJIachs YKAa3aHHOTO JIMIA WM €ro 3aKOHHOTO
MPEACTaBUTENS HAa 00pabOTKY MEPCOHANBHBIX JaHHBIX YKa3aHHOTO Jula. JJOKyMEHTHI,
MOATBEPKIAIOIINE MMOTYYEHUE COTJIacusi, MOTYT OBITh MPEACTABICHBI B TOM YHUCJE B
dbopme NEKTPOHHOTO JOKYMEHTA;

5) B ciydae, ecid OOS3aHHOCTb XpaHEHUs JOMOBOM kHuru no 31.12.2017
BO3jarajach Ha COOCTBEHHUKOB J>KWJIBIX ITOMEIICHUN, 3asgBUTEIEM MPEJCTaBIACTCS
JIOMOBasi KHUTA;

6) IpaBOYCTaHABIMBAIOIINE TOKYMEHTHI Ha WHANBUIYAJbHBIN KUION TOM (eciu
paBO COOCTBEHHOCTH HE 3apEerMCTPUPOBAHO B EIMHOM TOCYJapCTBEHHOM peEecTpe
HEJBM)KMUMOCTH) — JIJIS1 BBIMUCKH U3 MOXO03SIMICTBEHHON KHUTH.

2.5.2. 3asBieHHMe W TpUIIATa€Mble JOKYMEHTBI MOTYT OBITh TPEACTaBICHBI
(HampaBJieHbI) 3asBUTENIEM OJHUM M3 CJIEIYIOUIUX CIIOCOOOB:

1) uepe3 M®I] Ha OyMakKHBIX HOCUTENSIX U B BUJAE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAaHUAM IyHKTA 2.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA;

2) nocpenctBom Enunoro, PecryOinkanckoro moprajia B 3JIEKTPOHHOU Gopme;

3) B KCMOJKOM JIMYHO WJIA TOCPEACTBOM IMOYTOBOM CBSI3M HA OyMaKHOM HOCHUTEIIE.

3asBiIeHUE U TpUJIaraéMble JOKYMEHTBI, MpPHU HANpPaBICHUH [OCPEICTBOM
IIOYTOBOM CBSA3H, 3aBEPSAIOTCS B YCTAHOBJIEHHOM HOPSJIKE.
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2.5.3. 3asBieHre IpU HalpaBlieHUH nocpeactBoM Enunoro, Pecny0Oinkanckoro
MopTaja NOANUCHIBAETCA MPOCTON ANEKTPOHHOM NOAMUCHIO 3asIBUTEIIS.

JInst mostydeHus MPOCTOM 3JIEKTPOHHOM MOJIKUCH 3asBUTENI0 HEOOXOUMO IPOUTH
nporenypy peructpanuu (ayrearudukannn) B ECUA, a Takke OATBEPIUTh YIETHYIO
3aIUCh.

DONeKTpOHHBIE JOKYMEHTHI (AJIEKTPOHHBIE 00pa3lbl IOKYMEHTOB), YKa3aHHbIE B
noAanyHkrax 2, 4-6 nyHkta 2.5.1 aJIMMHUCTPATUBHOTO pETJIAMEHTA, 3aBEPSIOTCS
YCWJICHHON KBAJM(DUIIMPOBAHHON MOJIUCKHIO JIHI], YIOJHOMOYEHHBIX Ha CO3/IaHUE U
NOANMCAHNE TAKUX JTOKYMEHTOB, B TOM YUCJIE HOTAPUYCAMHU.

DONeKTpOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUIaraeMblie K
3asIBJICHHIO, B TOM YHCJIC JIOBEPEHHOCTH, HAMPABJIAIOTCS B BUe (haiinoB B popmatax pdf,
1Y, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Oonee 50 MoOaiiT.

KauecTBO npenocTaBiasieMbIX 3J€KTPOHHBIX IOKYMEHTOB (3JIEKTPOHHBIX 00pa3iioB
JOKYMEHTOB) JOJDKHO MO3BOJISITH B MOJHOM 00BEME NMPOYUTATh TEKCT JOKYMEHTa U
pacno3HaTh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3aABUTEIIS:

1) npencraBineHuss TOKYMEHTOB U MH(POPMALIMKM WM OCYIIECTBICHUS JEHCTBUMA,
NPEACTABICHUE WM OCYUIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU
PAaBOBBIMH aKTaMH, PETYJUPYIOIIMMH OTHOIIECHUS, BO3HUKAIOIIUE B CBS3U C
NPEAOCTABICHUEM MYHHUIIMIIATBHON YCIIyTH;

2) OCYIIECTBIICHUS JEUCTBUN, B TOM YHCJIC COIJIACOBAaHUM, HEOOXOIUMBIX JIJISt
MOJIYYCHHUS] MYHHUIIMNAIBHOW YCIYTM UM CBSI3aHHBIX C OOpalieHueM B UWHBIC
rOCyJIapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYNPABJIECHUS, OPTraHU3ALMH, 3a
UCKIIFOUEHHEM TOJYyYeHHUS YCIAYr M TOJy4YeHHs JIOKYMEHTOB M HWH(}opmanuu,
MPEAOCTABIIIEMbIX B PE3YJIbTaTe MPEIOCTABICHUS TAKUX YCIYT, BKIIOYEHHBIX B IEPEYHHU,
yKa3aHHble B yactu 1 cratbu 9 @enepanbHoro 3akoHa Ne 210-D3 (HE0OXOOUMBIX U
00s3aTeNbHBIX YCIYT);

3) nmnpencraBiieHUs JOKYMEHTOB W UWH(MOpManuu, OTCYTCTBUE H  (WJIM)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh MPU MEPBOHAYAIBHOM OTKAa3€ B IMPUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYHUIMNAIBHOW YCIYyrH, JIMOO B
MPEJOCTaBIECHUHA MYHHUIIMTIAIBHON YCIIYTH, 32 UCKIIOUYEHHUEM CIICIYIOIINX CITy4aeB:

a) W3MEHEHHE TpeOOBaHMI HOPMATUBHBIX TMPABOBBIX aAKTOB, KAaCAIOIIUXCS
MPENOCTaBICHUS MYHHUIIMTNIAIBLHON YCIYTH, MOCIIE TEPBOHAYATILHOM NO1a4H 3asIBJIICHUS O
MPEJOCTaBIECHUA MYHHUIIUTIAIBLHON YCIIYyTH;

0) HanM4ue OMMOOK B 3asBICHUH O MPEIOCTABICHUN MYHUIIUNIATBLHON YCIYTH U
JOKYMEHTaX, MOJAHHBIX 3asBUTENIEM I[OCJE MEPBOHAYAIBHOTO OTKa3a B IMpUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYHUIMNAIBHOW YCIyrH, OO B
NPEeIOCTaBICHUU MYHUIIMTIATBHOM YCIYTY U HE BKIIIOUEHHBIX B IIPE/ICTABIICHHBIN paHee
KOMIUJIEKT JOKYMEHTOB;

B) UCTEUYECHHE CPOKA JCHCTBUS JOKYMEHTOB MM U3MEHEHHE MH(OpMAIMU TOCIie
NEPBOHAYAILHOTO OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX JJI MPEJOCTABICHHUS
MYHUIIUTIATBHOU YCIYTH, TUOO0 B MPEJOCTABICHUN MYHULIUITAIbHON YCITYTH;

T) BBIABJICHHE JOKYMEHTAJIBHO TMOATBEPKIAECHHOTO (¢akra (IMPU3HAKOB)
OIMMUOOYHOTO WM TMPOTUBOIMPABHOTO JEUCTBUS (0€3MeNUCTBUSI) JOJKHOCTHOTO JIHIIA
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Hcnonkoma, padotHrnka M®II, npu nepBoHa4aJIbHOM OTKa3e B MPHUEME JTIOKYMEHTOB,
HEO0OXOAMMBIX ISl MPEAOCTABICHUS] MyHULIMIIATBHOW YCIyTH, JINOO B IIPEIOCTABICHUN
MYHULMIIAIBHOM YCIYTrd, O 4€M B NUCBMEHHOM BHJ€ 32 MOAMHUCHIO PYKOBOJMTENS
HcnonkoMa mpu mepBOHAYaIbHOM OTKa3e B MPHEME JOKYMEHTOB, HEOOXOAMUMBIX IS
NPEAOCTABICHUS MYHULMNAIBHOM YCIyTH, YBEIOMIIAETCS 3adABUTEIb, a TaKkKe
PUHOCATCS] U3BUHEHUS 32 JIOCTaBJIEHHBIE HEY]00CTBA;

4) mnpenoctaBieHuss Ha OyMa)XHOM HOCHUTENE JIOKYMEHTOB W UWH(pOpMaIu,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7.2
yactu | craten 16 ®@enepanbroro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aeB, €CIIH
HAHECEHUE OTMETOK Ha TaKhe JOKYMEHTHI JIMOO UX U3BATUE SIBISIETCS HEOOXOIUMBIM
YCIIOBHEM NPEIOCTABICHUS TOCYJAPCTBEHHOW WJIM MYHULMIAIBHOM YCIYTH, U WHBIX
CJIy4aeB, yCTAHOBJIEHHBIX (peiepaibHbIMU 3aKOHAMHU.

2.6. UcuepnbiBaronuii mepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMATUBHBIMU MTPABOBBIMU AKTAMU ISl IPEIOCTABICHNUS] MYHULIUIIAIIBHON YCIIYTH,
KOTOPBIE€ HAXOJISITCS B pACIOPS)KEHUU FOCYIAPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYIIPABJIEHUS U TTOJBEIOMCTBEHHBIX TOCYIAPCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOI'0 CaMOYIIPABJICHUSI OPraHU3alUi U KOTOPBIE 3asBUTEIb BIIPABE IPEACTABUTD, a
TaK)Ke CIIOCOObI UX MOTYUYCHUS 3asIBUTEIISIMU, B TOM UKCIIE B DJIEKTPOHHOU opMme,
MOPSIOK UX MPEACTABIEHUS; TOCYIapCTBEHHBIN OpraH, OpraH MECTHOIO
camMOyIIpaBJieHus TMO0 OpraHU3alus, B PACIIOPSHKEHUH KOTOPBIX HAXOSTCS JaHHBIC
JIOKYMEHTBI

2.6.1. [TomyyaroTcs B paMKax MEKBEJOMCTBEHHOI'O B3aUMOICHCTBUSA:

1) Beimucka w3 EAMHOTO TOCYZapCTBEHHOTO peecTpa HEIBUKHUMOCTH —
®denepanbHas ciyk0a rocy1apCTBEHHON perucTpalnu, Kajactpa u kaprorpadpuu;

2) CBeICHHUS O JCHCTBYIOIEM Iacropre rpaxaanuHa Poccuiickoit deneparyin —
MBJI Poccuu;

3) cBeneHHMs O HOTApHAIBHOW JoBepeHHOCTH — DenepaibHas HOTapHATbHAS
najara.

2.6.2. 3agBuTenb BIpPaBe MPEIOCTABUTH JIOKYMEHTHI (CBEICHMS), YKa3aHHbIC B
noamyHkTe 1 myHkTa 2.6.1 aAMHUHUCTPAaTUBHOTO pErjiaMeHTa, B (hOpMe SJICKTPOHHBIX
JIOKyMEHTOB, 3aBEPCHHBIX YCHJIICHHOW KBadU(UIUPOBAHHOW TMOMAMKCHIO  JIUII,
YIOJIHOMOYEHHBIX Ha CO3/IaHME€ W TOANUCAHUE TAaKUX JAOKYMEHTOB, MpHU IMoJaye
3asIBJICHUSI.

2.6.3. HenpexacraBineHue (HECBOEBPEMEHHOE NIPEACTABICHUE) YKa3aHHBIMU B
nyHKkTe 2.6.1 agMHUHHCTPATUBHOIO PErIAMEHTAa OpraHaMHM TOCYIAPCTBEHHOM BIIACTH,
opraHaMy MECTHOTO CaMOYIMpPAaBJICHUS, OPraHU3aALMUSIMHU JTOKYMEHTOB U CBEICHHUIA HE
MOJKET SBJISITHCS OCHOBAHMEM JIJIs1 OTKa3a B MPEAOCTABICHUH MyHUIIUTIAJILHON YCIYTH.

2.6.4. JlomxkHocTHOE JUIO W (Wiau) pabOTHUK, yKa3aHHbIX B NyHKTE 2.6.1
aIMUHHUCTPATUBHOTIO pErJIaMEHTa OPraHOB M OpraHu3aluid, HE MPEJCTABUBIINE
(HECBOEBpPEMEHHO MPE/ICTABUBIINE) 3AMPOIICHHbIE U HAXOSIIUECS B PACHOPSKEHUU
JOKYMEHT WJIH CBEJICHMS], TOJIEKAT aIMUHUCTPATUBHOM, NUCIUIUIMHAPHON WU WHOMU
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOAATEIbCTBOM Poccuiickoit deaepannn.
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2.6.5. 3anpemaercs TpeOOBaTh OT 3asBUTENS TOKYMEHTHI CBEJICHUS, B TOM YHUCJIE
MOJITBEPIKIAIOIIME BHECEHUE 3asiBUTENIEM ILIAThl 3@ MPEIOCTABICHNE MYHHUIUIAIBHOMN
YCIIyTH, HAXOSIIHUECS B PACIOPSKEHUH TOCYAapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
CaMOYMIPAaBIICHUS W TOJBEJOMCTBEHHBIX TOCYIapCTBEHHBIM OpraHaM WJIM OpraHaM
MECTHOTO CaMOYTIPaBJICHUsI OPTaHU3AIUI.

HenpexacraBieHue 3asBUTENEM AOKYMEHTOB, COJCpPXAIIUX CBEIEHUS, KOTOpPbIE
HAXONATCS B PACHOPSHKEHWH TOCYNapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYTIPaBJIEHUS] M TOABEJOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHaM WM OpraHaM
MECTHOTO CaMOYIpPAaBJICHHUS OpraHM3alldi, HE SBIAETCS OCHOBAaHHWEM IS OTKa3a
3asBUTEIIO B MIPEIOCTABICHUN MYHUIIUIIAIBHON YCIIyTH.

2.7. VcuepripIBaroIyii mepedueHb OCHOBAHUH NIl OTKa3a B MpUEME TOKYMEHTOB,
HEO0OXOAMMBIX JJIS IPEAOCTABICHUS MyHULIMIIATIBHON YCIYTH

2.7.1. OcHoBaHUSIMH /JI1 OTKa3a B INpPUEME JOKYMEHTOB, HEOOXOIMMBIX IS
MPEA0CTABICHUS MYHULIMIIAJIBHON YCIYTH, SIBISIOTCS:

1) npencraBlieHHbIE 3asBUTENEM JOKYMEHTBI COJEpXKAT MOAYUCTKH U
UCIIPABJICHUS TEKCTA, HE 3aBEPEHHBIC B MOPSAIKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM
Poccutickon ®enepanuuy;

2) JOKyMEHTBl COAEpKaT MOBPEKICHUs, HAJMYWE KOTOPBIX HE IO3BOJSET B
HOJTHOM 00bEME UCTOIb30BaTh MH(OPMALIMIO U CBEACHHUS, COAEpKAIINECS B JOKYMEHTaX
JUTSI IPEJOCTABJICHHUS] MyHULIMITAJIBHOM YCITYTH;

3) mpeacTaBi€HHBIE JOKYMEHTHl WJIH CBEJCHHMS YTPAaTWIM CHIYy Ha MOMEHT
oOpallleHHs] 32 MyHULIMTAIBHON YCIyrol (IOKYMEHT, YJIOCTOBEPSIONIUN MOJHOMOYHS
MIPEACTABUTEINS 3a4BUTENIA, B Cllydyae oOpallleHHs 3a MPEA0CTaBICHUEM MYHULIUITAIbHON
YCIIYTH YKa3aHHbBIM JIUIIOM);

4) nojayva 3asBJICHUS O IPEIOCTABICHUN MyHUIIUTIAIBHON YCIYTH U JOKYMEHTOB,
HEO0OXOAMMBIX JIJIsl IPEAOCTABIICHUS MyHUIIUNIAIBHOW YCIYTH, B 3JIEKTPOHHOU (hopme ¢
HapyILIEHUEM YCTaHOBJICHHBIX TPEOOBAaHUM;

5) HEKOpPPEKTHOE 3arnojHEHUE 00s3aTeIbHBIX MOJe B (popme 3asBiIeHUs, B TOM
4uCcjie B WHTEpPaKTUBHOU ¢opme 3asBieHus Ha EgmHom, PecnmyOnmukanckom moprane
(HEemocToBEepHOE, HEIMOJIHOE, JIMOO HEMPABUIILHOE 3aIOJTHEHUE);

6) TpelICcTaBJICHHE HEIMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX JJIst
MIPEAOCTABIIEHUS MyHULMIIAIBHON YCIIYTH;

7) 3adBIIEHHE O MPEIOCTaBICHUM YCIYI'M IOJAAHO B OpraH roCyIapCTBEHHOMN
BJIACTH, OPraH MECTHOTO CaMOYIPABIICHUS WM OPraHU3aliio, B MOJHOMOYMS KOTOPBIX
HE BXOJIUT MPEIOCTABICHUE MYHUIIUTIAIBHON YCIIYTH;

8) HecoOI0IeHNE YCTaHOBIEHHBIX cTaThell 11 denepanbHOro 3akoHa ot 6 anpens
2011 roma No 63-@3 «OO 5JIEKTPOHHON MOAMUCH» YCIOBUM NpPU3HAHUS
JNENUCTBUTEIBLHOCTH, YCUICHHOW KBATU(UIMPOBAHHOM 3JIEKTPOHHON MOAMKCH.

2.7.2. IlepedeHb OCHOBAHMH /17151 OTKa3a B IpUEME JOKYMEHTOB, HEOOXOJUMBIX IS
NOJIyYEHUS] MyHUIIMIIAIIBHON YCIIYTH, SIBJIIETCS] MCUEPIIBIBAOLLMM.

2.7.3. Pemenue 00 oTKa3e B IpUeMe 3asiBJICHUS U JOKyMEHTOB, HEOOXOAMUMBIX JIJIsI
MPEIOCTABIICHUSI MyHUILIUTIAJIBHON YCIYTH, MOXET OBITh MIPUHSATO, KaK BO BpeMs IpruemMa
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3asBUTEIIS], TAK U IOCIE MOJyYEHUS OTBETCTBEHHBIM JOJDKHOCTHBIM JIMIIOM Mcronkoma
HEO0OXOAMMBIX JJIs1 IPEIOCTABICHUS MyHUIIUIAIBHONW YCIIYTH JOKYMEHTOB (CBEICHMIT) C
MCIOJIb30BaHNEM MEKBEJOMCTBEHHOTO MH(POPMAILIMOHHOTO B3aUMOJICHCTBHSI, B CPOK, HE
MPEBBIIAIOMINKN 9 pabounX JHEH CO JHSA PErHCTPALUU 3asIBICHUS.

2.7.4. 3ampemaercs OTKa3blBaTh B INPHUEME 3asBICHUS M HHBIX JOKYMEHTOB,
HEOOXOAUMBIX JUIsl PEAOCTaBICHHUSI MyHULIUIIAILHOM YCIIYTH, B CIIydae €CIIH 3asiBICHUE
U JOKYMEHTBI, HEOOXOIUMBIE AJIsl IPEAOCTaBICHNU MYHUIIMIIANBHON yCIIyTH, IO/IaHbl B
COOTBETCTBUM C¢ MH(POpPMALMEN O CPOKAX U MOPSAKE MPEAOCTABICHUS MyHULIUITAIbHON
yciyru, onyoaukoBaHHOW Ha EnmHom noprane, PecriyOnukanckom nopraiie.

2.8. UcuepnipIBaromiuii nepedueHb OCHOBAHUH JIJIsl MPUOCTAHOBJICHHSI MU OTKAa3a B
MIPEAOCTABICHUHA MYHHUIIMIIAJIBHON yCIIyTH

2.8.1. OcHoBaHusa [JIs1 TPUOCTAHOBJICHHS TMPEJOCTABICHUS MYHUIIUMATHHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMA AJIs1 OTKa3a B IPEAOCTABICHUN MYHULIMIATBHON YCIIyTH:

1) B mpeAcTaBiIeHHBIX 3asBICHUM U (WJIM) TOKYMEHTaX COJAEP>KUTCS HENOJHas U
(wn) HEegoCcTOBEpHAs: HH(MOPMAITHS;

2) NOCTyIUIEHUE OTBETa OpraHa TOCYJapCTBEHHOM BIJIACTH, OpraHa MECTHOIO
CaMOYIpaBJIEHUSI JUOO IOABEIOMCTBEHHOW OpraHy TIOCYJapCTBEHHON BIACTH WU
OpraHy MECTHOIO CaMOYIIPaBJICHUs OpraHU3aldd Ha MEXBEJOMCTBEHHBIN 3aIpoc,
CBUJIETEIBCTBYIOIIETO 00 OTCYTCTBUU JIOKYMEHTa U (Uin) nH(pOpMaIuu, He0OX0AMMBIX
JUISL IPENOCTABIICHUSI MYHHULIMITIAJIIBHOM YCIIYTH, €CIIM COOTBETCTBYIOIIMI JOKYMEHT HE
OBLI IPEJICTABIIEH 3asIBUTENIEM O COOCTBEHHOM MHUIIMATHUBE;

3) OTCYTCTBHE CBEJAEHUN O PETUCTpALMM TPa)KJaHUHA IO MECTY KHUTEIbCTBA
(npeObIBaHus1) B PaCHOPSKEHUU OPraHOB MECTHOTO CAMOYIIPAaBICHHUS.

2.8.3. IlepeueHb OCHOBaHWW A OTKa3a B NPEAOCTABICHUM MYHHIMITAJIBHOU
YCIIYTH SIBJISIETCS UCUEPIIBIBAIOIIHNM.

2.8.4. 3anpemaercss OTKAa3bIBaThb B MPEAOCTABICHUM MYHHULMIAIBHOM YCIYT'H B
clly4yae, €clid 3asBJICHHE O MPEJOCTAaBICHUM MYHULUINAIBHOM YCIYyrd MOJAHO B
COOTBETCTBUM ¢ MH(POpMaIUEl 0 CpOKax U MOPSAKE NMPEAOCTABICHUS MYyHHUIIMITAIbHON
yciyTH, onyonukoBanHoM Ha Ennnom noprane, PecybnukanckoM mopranie.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMaHUS TOCYAapCTBEHHON MOIUIMHBI MM UHON
IJIaThI, B3UMAEMOM 32 MPEIOCTABICHUE MYHULIUITAIBHON YCIIYTH

MyHununanbsHas yciryra npeiocTaBisieTcss Ha 0€3B03ME3JHOM OCHOBE.
2.10. [lepeuens ycayr, KOTOpbIE SIBISIOTCS HEOOXOAMMBIMU U 00513aT€bHBIMU J1J151
NPEI0CTABICHUS MyHUIIUTIATIBHOM YCIIYTH, B TOM YUCJIE CBEJACHUS O JJOKYMEHTE
(oxymeHTax), BblJaBa€MOM (BbIJIaBA€MbIX) OPTaHU3ALNIMHU, YYACTBYIOIUMH B

MpeaoCTaBJICHNY MYHUIIHUIIAJIbHBIX YCIYT

[IpenocraBnenre HEOOXOAMMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs..
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2.11. Tlopsiaok, pa3Mep U OCHOBAaHUS B3UMAHHUS IIJIATHI 32 PEOCTABIICHUE YCIIYT,
KOTOPBIE SIBJISIOTCS HEOOXOIUMBIMH U 00513aTEIIbHBIMU TSI IPEAOCTABIICHHUS
MYHHIIMIIATFHON YCITyTH, BKIII0Yasi HHPOPMAIMIO O METOJIMKE pacuera pa3mepa TaKkou
I1aThI

[IpenocraBienre HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumanbHbI CPOK OKUJAHUSI B OUE€pPEIU MPHU MToAaue 3amnpoca o
PEIOCTaBICHUN MYHUIIMTIATBHON YCIIYTH, YCIYTH, MPEIOCTaBISEMON OpraHu3aiuei,
YYaCTBYIOIIEH B MPEJOCTABICHUN MYHULIUITAIbHON YCIYTH, U TIPH MOTYYEHUU
pe3ynbTara MpeJOCTABICHUS TaKUX YCIYT

2.12.1. Bpems o:xuiaHus NPU MOAa4Y€ 3as8BJICHUS HA NOJYYEHUE MyHULUITAIIBHON
yCIIyTH - He OoJiee 15 MUHYT.

2.12.2. Ilpy nmosydyeHUM pe3yJsibTara MPEAOCTABICHUS MYHULMNAIBHOU YCIYTH
MAaKCHMAJIBHBIM CPOK OKMJAHUS B OUYE€pPEIN HE JOJKEH NPEBBIIATh 15 MUHYT.

2.13. Cpok 1 NOpsAZIOK pEruCTpalry 3anpoca 3assBUTENS O IPEI0CTaBICHUN
MYHULIANTAIBHON YCIYTH U YCIYTH, PEIOCTABIISIEMON OpraHn3alyen, y94acTBYIOIIEH B
MPEIOCTABIICHUU MYHHUITUTIATIBHON YCIIYTH, B TOM YHUCJIE B DJIEKTPOHHOM (popme

2.13.1. Ilpu nmuunom ob6pameHnu B M®I B neHb nojgauun 3asBiaCHUS 3asIBUTEIIO
BbIjaeTcsa pacnucka u3 AUC MOL] ¢ peructpaiimOHHBIM HOMEPOM, TTOATBEPKIAKOLINM,
YTO 3asBJICHUE OTIPABJIEHO, U 1aTOW MMOJAYH 3asIBJICHUS.

2.13.2. Ilpu HanpaBiieHUH 3asBIeHUS nocpeAcTBoM, Equnoro, PecyOnnkanckoro
nopTasna 3asBUTEIb B IEHb MOJAa4YM 3asBJICHUS MOJIY4YaeT B JMYHOM KabuHeTe EnuHoro,
PecnyOnrkaHckoro noprania u 1o 3JIeKTPOHHOM MOYTe YBEIOMJIEHUE, MOATBEPKIA0IIIEE,
YTO 3asIBJIEHUE OTIIPABIIEHO, B KOTOPOM YKa3bIBAIOTCS PETUCTPALIMOHHBIA HOMED U J1aTa
ITOJA4M 3asIBICHUS.

2.13.3. Tlpu muunom oOpamenuu B VcmoiakoM B JIeHb TOJa4yu 3asBICHUS
YIOJIHOMOYEHHBIM JIOJPKHOCTHBIM JIMIIOM VcniosikoMa 3asiBUTEINIO BBIAAETCS PACIIUCKA U3
ABTOMATU3UPOBAHHON MH(GOPMAIIMOHHONW CUCTEMBI, MPEIHA3HAYEHHON NJiIsi OKa3aHUs
roCyJapCTBEHHBIX M MYHULHIIAJIBHBIX YCIYT, C PETUCTPALMOHHBIM HOMEPOM, JIaTON
II0/1a4M 3asIBJICHUS U MIEPEYHEM IIPEICTABIECHHBIX TOKYMEHTOB.

2.14. TpeOoBaHUsI K MOMEUICHUSIM, B KOTOPBIX MPEAOCTABISAETCS MYHUIIMIAIbHAS
yciIyra, K 3ajy OXHUIaHWsA, MECTaMm JJIsl 3alOJHEHUs 3alpoCOB O MPEAOCTABICHUU
MYHUIIUNAIBHOW YCIYTd, HHOOPMAIMOHHBIM CTEHJaM C 00pa3liaMHd MX 3alOJIHEHUS U
NepeYyHeM JIOKYMEHTOB, HEOOXOAUMBIX JJIsi MPEAOCTABIICHUS KaXJI0W MYyHUIUIIAIBLHOU
YCIIYTH, Pa3MeIIeHUuI0 U O(QOPMIICHUIO BU3YaJIbHOM, TEKCTOBOW W MYJIbTUMEIUINHOM
uH(pOpMaIMU O TIOPSAJKE MPEAOCTABICHUS TaKOM YCIyTd, B TOM YHCIIE€ K 00€CIIeUeHUIO
JOCTYIHOCTH JIJIsl UHBAJTUAOB yKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (pemepanbHBIM



14

3aKOHOAATEIbCTBOM M 3aKOHOJATeNbcTBOM PecnyOnmku TartapcTtan o conuanbHON
3aIUTE NHBAIUOB

2.14.1. IIpenocraBieHne MyHULMNAIBHOW YCIYTHM OCYLIECTBIISIETCS B 3IaHUSIX U
NOMEIICHUSIX,  000PYTOBaHHBIX MPOTUBOMOXKAPHOM  CHCTEMOW U CHUCTEMOM
MOKAPOTYIIEHUS.

Mecta mnpuema 3asBUTENel O00OpPYIyIOTCA HEOOXOIMMOM MeOenplo s
oopMIIEHUSI TOKYMEHTOB, HHPOPMALIUOHHBIMU CTEHIAMH.

2.14.2. B coorBeTcTBUM C 3akoHOAaTenbcTBOM Poccuiickoit dexnepanuu o
COIIMAJIbHOM 3alllUTe WHBAJIUAOB B LENSAX OCCHPEMsITCTBEHHOTO JOCTyMa K MECTy
MPE0CTaBICHUS MYHHUITUTIAILHON yCIIYyTH 00€CTIeYuBaeTCsI:

1) obecrneunBaeTcsi OECHPENSITCTBEHHBIM JOCTYNl HWHBAJIMAOB K MECTY
MPEOCTaBICHUS] MYHMIIUNAIBLHON YyCIyru (yZOOHBIM BXOJ-BBIXOJ B IOMEIICHUS U
MepeMEIIICHHUE B UX Mpejieiax);

2) BU3yallbHAasl, TEKCTOBAs U MyJbTUMEAUNHAS HHPOpPMAIIUS O TOPSIKE
MPEOCTaBICHUS MYHUIUMAIBHOM YCIYyrd pa3MemniaeTcs B YAOOHBIX s
3asBUTEJIE MecTax, B TOM YHCIE C YYETOM OTPAHMUYCHHBIX BO3MOKHOCTEH
WHBAJINJIOB;

3) CONPOBOXIEHUE WHBAIHMIOB, HMEIOIIMX CTOWKUE pPACCTPOMCTBA
(GYHKIMY 3pEHUS U CAMOCTOSITEIBHOTO MEPEABUKEHUS, M OKa3aHUE UM MTOMOIIIH;

4) BO3MOXHOCTb CaMOCTOSITEJIBHOTO TEPEABUKEHUS [0 TEPPUTOPHH, HaA
KOTOPOM PpAacMoiOKeHbl OOBEKTHI COLMAIBHOM, WHXXEHEPHOM U TPaHCIOPTHOM
UHQPACTPYKTYp, BXOJa B TaKHE€ OOBEKTHI M BBIXOJA U3 HUX, MMOCAJKU B TPAHCIIOPTHOE
CPEACTBO U BBICAJIKU U3 HETO, B TOM YKCJIE C UCTIOJIb30BAHUEM KPECIa-KOJSACKU;

5) HaaJIexkallee pa3MelleHre 000pya0BaHus U HocuTenel nHdopmanuu,
HEOOXOJIUMBIX JJIs OOecreueHusi OECHpensITCTBEHHOIO JOCTyNa WHBAJIUIOB K
yCiyram ¢ y4eTOM OTPaHUYCHHI UX KU3HEAEATECIbHOCTH,

6) nyOnupoBaHUE HEOOXOAMMOM JyUIsi HUHBAJIUAOB 3BYKOBOM U
3pUTEIbHOM WH(OpMaIMKM, a TaKXke HAAMUCEH, 3HAKOB W HMHOW TEKCTOBOU U
rpaduyeckol uHGOpPMAIUU 3HAKAMHU, BBINOJHEHHBIMU peIbe(PHO-TOUCUHBIM
mpudTom bpaiins;

7) IOMYCK CYpAOIEpEeBOAYNKA U TH(IOCYPIOTIEPEBOTINKA;

8) IMOMYCK  COOaKkW-TIpOBOJAHHMKA  TpPU  HAIMYAKA  JOKYMEHTAa,
MOATBEPKIAIOIIETO €€ CIeUalbHOe O0y4YeHHE U BbIJaBaeMoro 1o ¢opme U B
MOPSAKE, KOTOPbIE YCTAHOBJIEHBI MMPUKa30M MUHHCTEPCTBA TPyAa U COL[UATBHOMN
3amuThl Poccuiickoin @enepanuu ot 22.06.2015 Ne 386H «OO0 yTBepkIeHUU
dbopMBI  TOKYMEHTa, IOJATBEPKIAIOIIETO CIHEHHUAIBHOE O0O0yYeHHEe COOaKu-
IIPOBOJIHUKA, U MOPSIKA €T0 BBIIAUYM.

2.14.3. TpeboBanusi B YacTH OOECHEYEHHUs JOCTYIMHOCTH JJISI HWHBAJINUJIOB
00BEKTOB, B KOTOPBHIX OCYIIECTBISETCS MPEAOCTABICHUE MYHUIIMIAIBHOW YCIyTH, U
CPEICTB, HUCIOJIb3YeMbIX IMPHU MPEJOCTABICHUM MYHUIUMNAIBHOW YCIyTU, KOTOpHIE
yKa3zaHbl B moanyHktax | — 4 nyHkra 2.14.2. agMHUHUCTPATUBHOTO pETJIAMEHTA,
MIPUMEHSIOTCS K 00BEKTaM U CPEICTBaM, BBEJACHHBIM B SKCILTyaTAIUIO WJIH MPOIIC UM
MOJEPHU3ALUI0, PEKOHCTpYKLHIO nociie 1 uronst 2016 ropaa.



15

2.15. Tloka3zaTenu AOCTYNMHOCTH M KaueCcTBa MYHUIIUIIAIbLHONU yCIyTH, B TOM YHCIIE
KOJIMYECTBO  B3aMMOJCHCTBUM  3asBUTENsS] C  JOJDKHOCTHBIMM — JIMUAMH  [IPU
MPEAOCTABIEHUA MYHUIMIAIBHON YCIYIM M HX HPOJOJIKUTEIBHOCTb, BO3MOKHOCTh
MOJIy4eHHs] UH(POPMAIIUU O XO€ MPEA0CTABICHUS MyHUIIUTIAIBHON YCIYTH, B TOM YUCIIE
C UCIOJIb30BaHUEM MH(GOPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUH, BO3MOKHOCTh
MO0 HEBO3MOKHOCTh MOJYYEHUS] MYHUIIMTAIBHOW YCIYTU B MHOTO(QYHKIIMOHAIBHOM
[EHTPE MPEIOCTaBICHUSI TOCYAApPCTBEHHBIX U MYHULIMIIAIBHBIX YCIYT (B TOM YHCIE B
MOJIHOM 00BeMe), B JII0OOM TEPPUTOPUATBLHOM MOJIpa3/IeJICHUU OpraHa UCTIOJHUTEIBHO
pacnopsIMTEIbHOTO OpraHa MECTHOTO CaMOYIPAaBIEHUS, IO BBIOOPY 3asBUTENS
(3KCTEppUTOPUANIBHBIM ~ MPUHLMM), TOCPEACTBOM 3ampoca O MPeAoCTaBICHUU
HECKOJBKMX  TOCYJAapCTBEHHbIX WU (WJIM)  MYyHUIMOAIbHBIX  yCIyr B
MHOTO()YHKITMOHAJIbHBIX LEHTpax PEeI0CTaBICHUS rocyJapCTBEHHBIX U
MYHULIMIAIBHBIX YCIIYT, IPEAYCMOTPEHHOTO cTatheit 15.1 denepanproro 3akoHa Ne210-
®3 (KOMIUIEKCHBIN 3aIpocC)

2.15.1. Tloka3aremsaMu JOCTYIHOCTH MPENOCTABICHUS MYHHULMNAIBHOM YCIYTH
SABJISTFOTCSL:

PaCIIOJIOKEHHOCTh ITOMEIIECHMS], B KOTOPOM BEAETCS MIPUEM, Bbladya JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOLIECTBEHHOI'O TPAHCIIOPTA;

HaJIMYUEe HEOOXOJMMOIr0 KOJMYECTBA CHELMATUCTOB, a TaKKe IMOMEIICHUH, B
KOTOPBIX OCYILECTBIIAECTCS PUEM JOKYMEHTOB OT 3asiBUTEIIEH;

HaJIMYUe HcuepnpiBaoniel uHpopmanuu o crocobax, MOpsSAKE M CpoKax
MPEAOCTABICHUS MYHUIMNAIBHOW YCIyrM Ha WH(OPMAIMOHHBIX CTEHJax, EauHOM
nopraine, PecnyOnukanckom noptaie, o(puIHuaibHOM CaiiTe MyHUIIMIIAIBHOTO PailoHa;

OKa3aHHE MOMOUIY UHBAJIUAM B PEOI0JIECHUHN OapbepOB, MEIIAIOLIUX OJITYYCHHUIO
MMH yCIIyT HapaBHE C JPYTUMU JIHUIIAMH.

2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHUS MYHHUIMNAIBHON YCIYTH
SABJISIFOTCSL:

1) cobmoeHre CPOKOB MPHEMa U PaCCMOTPEHUS IOKYMEHTOB;

2) coOMIo/IeHNE CpOKa MOYYCHUS pe3yIbTaTa MyHUIUITATBHOW YCITyTH;

3) orcyTcTBUE OOOCHOBaHHBIX KO0 HA HAPYIICHUS aJMUHUCTPATUBHOTO
periameHTa, coBepiieHHbIe paboTHUKamMu Mcronkoma;

4) KOJTMYECTBO B3aUMO/ICHCTBHI 3asBUTEJISI C JOJDKHOCTHBIMU JinilamMu (0e3 y4ueTa
KOHCYJIbTALN):

B3aUMOJICCTBUE 3asBUTENsI C paboTtHukamu Vcnomkoma wim MOI[ npu
NPEIOCTAaBICHUM  MYHULMMAIBHONM  YCIYTrM OCYIIECTBISIETCS OAWMH pa3 IpH
NPEICTaBIICHUU 3asIBJICHUSI CO BCEMU HEOOXOIUMbBIMU JOKYMEHTaMU;

OJIMH pa3 B cCiyyae HEOOXOJMMOCTH MOJYYEHUs pe3ysbTara MpeaoCTaBICHUS
MyHULUNTBHOW ycinyru B McnonkoMe uiau MOI B ¢popme sk3eMIuIsipa 3JIEKTPOHHOTO
JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE.

IIpOIOIKATENBHOCT OJHOTO B3aWMOJECHCTBUS 3asBUTENS C JOJDKHOCTHBIMU
JULAMU [IPU NPEJOCTABICHUN MYHULIMITAIIGHON YCIYyTH HE MPEBBIIIAET 15 MUHYT.



16

3asBUTENb BIIPaBE OLICHUTh KAYECTBO MPEJOCTABICHUS MyHUIIMIAIBHON YCIYTH C
MTOMOIIBI0 YCTPOWCTB TIOJBIDKHON pPaauoOTeIe(OHHONW CBSI3M, C MCHOJb30BaHUEM
Enunoro, PecnnyOnukanckoro noprasia, TEpPMUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanust 0 xoie MPeAOCTaBICHUS MYHHUIMIAIBHON YCIYTH MOXKET
ObITb TMOJy4YeHa 3asBUTE]IeM B JMYHOM KabuHere Ha EnuHom moprase,
Pecnybnukanckom noprane, B Ucmonkome, M®II.

2.15.4. TlpenoctaBieHrue MYHUIUIIAIBHOM YCIYTHM OCYIIECTBISIETCS B JIFOOOM
MO®I] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro KUTEIbCTBA WM MecTa
dakTudyeckoro npoxxuBaHus (mpedbiBaHus) Ha TeppuTopun Pecnybnuku TatapctaH 1o
AKCTEPPUTOPUATIBHOMY ITPUHIIUILY.

MyHununanbHas yciayra B COCTaBe KOMILIEKCHOTO 3apoca HE TPEI0CTaBIISETCS.

2.16. Nubie TpeOoBaHMsI, B TOM YUCIIE YUUTHIBAIOIINE OCOOCHHOCTH MPEI0CTABICHUS
MYHUIMTNIATBHOM YCIYTH MO 3KCTEPPUTOPUATBHOMY MPUHIUNY (B Cy4ae, eClu
MyHULMIIATIbHAS yCIyra MPeAoCTaBIAETCs 110 SKCTEPPUTOPUATBHOMY IPUHIIUITY) U
0COOEHHOCTH MPENOCTABICHNUS] MyHULIUITAIbHON YCITYTU B 3JIEKTPOHHOMU (hopme

2.16.1. Tlpu npenocTaBieHUH MYHUIIUTAIBHOW YCIYyTU B SJEKTPOHHOU (dopme
3as1BUTEIIb BIIPABE:

1) momyuuTh WHPOPMAIMIO O TOPSAIAKE ©  CPOKax  MPEIOCTABICHUS
MYHHUIIUTIATBHOW YCIYTH, pa3MelieHHyo Ha Eawmnom mnoprane, PecmyOnukanckom
nopraz’e;

2) mojaTh 3asBJICHUE O TNPEJAOCTABICHUM MYHUIUITAJIBHOW YCIYIH U WHBIC
JOKYMEHTBI, HEOOXOAUMBIE JIJIsl TPEIOCTaBICHUS MyHUIIMIIATBHOU YCIIYTH, B TOM YHCIIE
JOKYMEHTBI U MH(POPMAILIHIO, 3JIEKTPOHHBIE 00pa3bl KOTOPhIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBUM C IMyHKTOM 7.2 yactu | ctaten 16 ®@enepansHoro 3akoHa Ne 210-D3, ¢
ucnonb3zoBanueM EauHoro, PecyGnrkanckoro nopraia;

3) MOJIyYuTh CBEICHHS O XOJC BBIMOJIHCHUS 3asBJICHUN O TPEIOCTABICHUH
MYHUIUTNIATBHON YCIIYTH, MOJAHHBIX B 3JIEKTPOHHOM (hopMme;

4) OCyIIECTBUTH OLIEHKY KauecTBa MPEIOCTABICHUS MYHUITUTIAILHON YCITYTH;

5) moay4uTh pe3yibTaT MPEAOCTABICHUS MYHHUIUNAIBHON yciayru B (opme
ANIEKTPOHHOIO JOKYMEHTA;

6) momath kano0y Ha pelieHue u aeiicTBre (0e3aericTrre) Mcnoakoma, a Takke
€ro JOJDKHOCTHBIX JIMIL, MYHULHIIAJBHBIX CIy)KallUX nocpeacTtsoM ExunHoro,
PecnyGnkanckoro rnopraia, rnopraia dbenepanbHO roCcy1apCTBEHHOM
MH()OPMAITMOHHONW CUCTEMBI, 00€CTIEUNBAIOIICH Tpoiiecc JoCcyaeOHoro (BHECYAeOHOTO)
00>kajioBaHUs pelIeHU U AercTBUM (0e31eiCTBYS), COBEPILICHHBIX IPH MPEIOCTABICHUH
roCyJapCTBEHHbIX M MYHHUUMUIAJIBHBIX YCIyr OpraHaMu, MpPeJOCTABISIIOUMIMU
rocyJapCTBEHHbIE W MYHULHUIAIbHBIE YCIYTHM, WX JOJDKHOCTHBIMHM  JIMIAMH,
rocyAapCTBEHHbIMU U MYHUIIUTIAJIbHBIMU CITY>KAILIUMH.

2.16.2. ®opmupoBaHue 3asiBJICHUA OCYLIECTBISECTCS MOCPEACTBOM 3AMOJHEHUS
ANEeKTpOHHOM ¢opmbl 3asgBienuss Ha Egunom, PecnyOnukanckom mnoprane 0e3
HEO0OXOIMMOCTH JAOTOJIHUTENBHOM MOauu 3asBJICHUs B KaKOW-T100 HHOM dopme.

2.16.3. IIpu popmupoBaHuu 3asBICHUS 00ECIICUNBACTCA:
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1) BO3MOXHOCTH KOITMPOBAHUS M COXPAHCHUS 3asBJICHUS W MHBIX JIOKYMCHTOB,
HEOOXOJIUMBIX ISl IPEIOCTABICHUS YCIYTH;

2) BO3MOKHOCTH 3aITOJTHCHHS HECKOJBKHUMH 3asSBUTCIISIMH OJIHOM 3JICKTPOHHOU
(dbopMBbI 3asBIICHUS TIPU OOpAIEHUH 3a YCIyraMu, MPEIOIaraloliMHA HalpaBiIeHUE
COBMECTHOTO 3asIBJIEHUS HECKOJIbKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTB I€YaTH Ha OyMa)KHOM HOCHTEJIC KOIHUH DJICKTPOHHOH (HOPMBI
3asBJICHUS;

4) coxpaHCHHE paHee BBEIICHHBIX B AJICKTPOHHYIO (hOpMY 3asBIICHUS 3HAYCHUH B
0001 MOMEHT IO JKEJIAHUIO MOJIH30BATENSI, B TOM YHUCJIE MPU BO3ZHUKHOBEHUU OIIHOOK
BBOJIa M BO3BpATE /JIs MIOBTOPHOI'O BBOJIa 3HAUECHUM B AJIEKTPOHHYIO (DOPMY 3as1BIICHUS;

5) 3amojiHEHHE TIOJCH SJIEKTPOHHON (HOPMBI 3asBIICHUS 1O Hayajga BBOJA
CBEJCHUN 3asdBUTEIIEM C MCIOJIb30BAHUEM CBEJIeHUM, pa3menieHHbIXx B ECHA, u
CBEJICHUH, OmNyOJMKOBaHHBIX Ha EauHom, PecnyOinkanckoM moprtajie, B YacTH,
Kacarollecsi CBEJEHUN, OTCYTCTBYIOIIUX B €IWHOM cHUCTEME UACHTU(PUKAIMK U
ayTeHTU(PUKALINY;

6) BO3MOXHOCTH BEPHYTBCS Ha JIIOOOW M3 3TAIOB 3allOJIHCHUS 3JICKTPOHHOU
(dopmbl 3agBieHHs 0€3 MOTEPU paHee BBEACHHON MH(OpMaIuy;

7) BO3MOXKHOCTb JIOCTyNa 3asABUTENA K paHee IOJAaHHBIM UM 3asBJICHHUSM B
TE€YEHUE HE MEHEEe OJIHOTO Tojla, a TAKXKE YaCTUYHO C(HOPMHUPOBAHHBIM 3aSBJICHUSIM - B
TE€UEHUE HE MEHEE 3 MECSILIEB.

2.16.4. 3anuch 3asBuTeneil Ha mpuem B M®I] (manee - 3amuch) OCYyIIECTBIAETCS
nocpenctsoM Exunoro, PecyOnukanckoro nmoptaina, Tenedona KoHTakT-1ieHTpa MOILI.

3asBUTENIO MIPENOCTABISETCS BO3MOXKHOCTH 3allUCU Ha JIIOOBbIE CBOOOJHBIE IS
npueMa J1aTy u BpeMsl B Mpejiesiax yCTaHOBJIECHHOIO0 B MHOTO(DYHKIIMOHAILHOM LIEHTPE
rpaduka mpuema.

3anuch Ha ONpEACICHHYIO JIaTy 3aKaHYMBAETCS 3a CYTKU J0 HACTYIUJICHUS ITOU
JIaThI.

Jns  ocyliecTBIEHUS MPEABApPUTEIBHOM 3amucu  MocpeAcTBOM  EnuHoro,
PecnyOnukaHnckoro moprajia 3asBUTENI0 HEOOXOAMMO yKas3aTh 3alpaliuBacMbie
CHCTEMOM JaHHBIC, B TOM YHCJIE:

dbaMuuio, UM, 0T4€CTBO (TIPU HATTUYIHH ),

HOMeED TenedoHa;

aZpec 3JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

YKETAEMYIO J1aTy U BpeMs IpueMa.

B ciydae HECOOTBETCTBHS CBEIEHUM, KOTOpPHIE COOOIIWI 3asBHUTENb MPHU
MPEABAPUTEIILHON 3aMUCH, TOKYMEHTaM, MpPEICTABICHHBIM 3asgBUTEIEM NpPHU JIMYHOM
npueMe, MpeBapuTebHasl 3alUCh aHHYJIUPYETCS.

[Ipy ocCylIecTBICHUN MpPEIBAPUTEIBLHON 3allUCH 3asBUTENI0 00ECIeUnBaACTCS
BO3MOKHOCTh pacriedaraTh TaJOH-TIOATBEpKAeHUE. B ciyyae, eciu 3asiBUTENb COOOIIUT
aZipec dJIEKTPOHHOU TMOYTHI, HA YKa3aHHBIN aJpec TaK»Ke HarpasisgeTcs nHGopMalus o
NOATBEPKACHUU TPEABAPUTEILHON 3allMCU C YKa3aHUEM JaThl, BPEMEHM M MecCTa
npueMa.
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[Ipu ocymiecTBICHUH TPEIBAPUTEIHHON 3alUCH 3asgBUTENb B 005S3aTE€IHLHOM
nopsiake HHGOPMUPYETCS O TOM, UTO MpeBAPUTEIbHAS 3allUCh aHHYJIUPYETCS B CIIydae
€ro HESBKM 110 UCTEUEHUHU |5 MUHYT C HA3HaYE€HHOI'0 BPEMEHU MpHUEMA.

3asBUTEND B JIF0OOE BpEMsI BIPABE OTKA3aThCA OT MPEIBAPUTEIBHON 3aIUCH.

3anpemiaercs TpeOOBATh OT 3asABUTENS COBEPILIECHUS HMHBIX JCHCTBHM, Kpome
IPOXOXKICHUS UACHTU(PUKALMN U ayTEHTU(PUKAIIMK B COOTBETCTBUU C HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickoil ®denepauuu, ykazaHus LeId IOpHEMa, a TaKKe
IPEIOCTABICHUS] CBEACHUN, HEOOXOOUMBIX JJIs pacyeTa JJIMTEIbHOCTH BPEMEHHOIO
MHTEpBaja, KOTOPbII HEOOX0IMMO 3a0pOHUPOBATH ISl IPUEMA.

3. COCTaB, mocjaeaoBaTeJibHOCTb U CPOKH BBINNOJTHEHUA AAMUHUCTPATUBHBLIX
npoueayp, TpCﬁOBaHlflﬂ K MOPHAAKY MX BBINIOJHEHUA, B TOM YHUCJIC 0CO0EHHOCTH
BBINIOJHCEHUA AAMHUHUCTPATUBHLIX IIPpOLHEAYD B 3J1€KTpOHHOﬁ Q)opMe, a TaAKXKe

0COO0E€HHOCTH BBINOJIHEHHUS AIMMHHUCTPATUBHBLIX IIpoHEeaAyp B
MHOI'O(l)yHKl_[I/IOHaJILHI)IX HEHTpax

3.1. Onucanue nociae10BaTeIbHOCTH JEHCTBUI MPU MPEOCTABICHUH
MYHULIAIIAIIBHON YCIyTH

3.1.1. [IpenocraBieHre MyHUIUIIAILHON YCIYTH BKIIIOYAeT B ceOs CIEAyIolne
aIMUHUCTPATUBHBIC MTPOIICTYPHI:

1) KOHCYJIBTUPOBAHHUE 3ASIBUTEIIS;

2) IpUHSITHE M PACCMOTPEHHE KOMIUIEKTa JOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTETIEM;

3) HampaBlicHUE MEKBEIOMCTBCHHBIX 3allpOCOB B OpraHbl, Y4YacTBYIOIIHE B
MIPEIOCTaBICHUY MyHHUITUTIATBHOU YCITYTH;

4) moArOTOBKA pe3yIbTaTa MyHHUITUIAIBHON YCIIYTH;

5) BbIaya (HampaBJICHUE) 3aBUTEIIO PE3yJIbTaTa MyHHUIIUIIAILHON YCIYTH;

6) UcnpaBIeHUE TEXHUYECKUX OLITUOOK.

3.2. Oka3aHue KOHCYJIbTAllU 3asBUTEIIO

3.2.1. OcHOBaHMEM Hayajla BBINOJHEHHUS AaJMUHHUCTPATUBHOM MPOLEAYPHI
ABIIIETCSA OOpalleHue 3asBUTEISl IO BOMPOCAM, CBSI3aHHBIM C MPEIOCTABICHUEM
MYHULMIIATBHOU YCIIYTH.

JIOMKHOCTHBIM ~ JIMIOM ~ (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINIOJHEHHE
aAMUHUCTPATUBHOM MPOIEAYPHI, SABIIACTCA:

npu obpaienuu 3asBurens B MOL] — paborauk MOL];

npu oOpamienun 3asBurenss B HMcmonkomM — cekpetapb M CHoaHUTENbHOTO
komutera balipsikuHckoro cenbckoro mnoceneHuss FOTa3MHCKOrO MyHUIMIAIBLHOTO
pationa Pecniy6nuku TartapcTaH.

3.2.2. 3asiBuTENb BIpaBe OOpPaTUTHCS 3a KOHCYJbTAllMEH O TMOPSIKE U CpPOKax
MPeIOCTaBICHUS MyHUIIUNIATBbHOM ycimyru B M®L] tnyHo 1 1o TenedoHy U 3JeKTPOHHOM
ouTe.
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Pab6otHuk M®L] koHCYnbTUPYET 3asBHUTENS, B TOM YHKCJIE MO COCTaBy, Gopme
MpeICTaBIsIeMON IOKyMEHTALlMU U IPYTUM BOIIPOCaM IS IOTYUYEHUS] MyHHUIUITATEHON
YCIIYTH.

3asBUTENb MOXET TMOJYYUTh HMHPOPMAIUIO O TOPSAAKE MPEAOCTaBICHUS
MYHUIIUITAIBHOM ycayru Ha oduimansHoM caiite MOI] http://mfcl6.tatarstan.ru.

AJMUHHUCTPATUBHBIE TPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B JICHb OOpaIlleHUsI 3asIBUTEJIS.

PesynpTaTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOIEAYP  SBJISIOTCSA:
KOHCYJIbTAIIMsI TI0 COCTaBY, (hopMe MPEACTABIIEMON TOKYMEHTAIIMU U IPYTUM BOIIPOCaM,
HEOOXOIUMBIM JUIsI TOTYYEHUSI MyHUIIUTIATBHOM YCITYTH.

3.2.3. 3asBuTENH BIpaBe 00paTtuThes B McmonkoM mo TenedoHy W AIEKTPOHHON
MouTe, a TAKXKE MOMYyYUTh KOHCYIbTaruio Ha Equnaom, PecniyOnmkanckom moprase, caite
HcnonkoMa o mopsiike ¥ CpoKax Mpe0CTaBICHIS MyHHUIUITATLHOM YCIYTH, B TOM UHCTIE
mo cocraBy, (opme mpencTaBiIsieMOld MOKYMEHTAlMM W JPYTHM BOIpOcaMm IS
MOJTyYEHHUsI MyHHUIIUTIAIbHOU yCITyTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYIbTUPOBAHWE HHPOPMUPYET
3asiBUTES] B COOTBETCTBUM C TpeOOBaHUAMH myHKTa 1.3.4 aaMUHHUCTPATUBHOIO
perjameHra.

AJMUHUCTPAaTUBHBIE MPOLEAYPHl, YCTAaHABIMBACMble HACTOSALIMM ITYHKTOM,
BBIMOJIHIIOTCS B TEUEHUE TpeX pabouMX AHEW CO JHS NOCTYIUICHUS! 0OpallieHusl.

PesynbraraMu  BBINIOJIHEHUS ~ aAMUHUCTPAaTUBHBIX  MPOLELYp  SABISIOTCS:
KOHCYJIbTAllUM 1O COCTaBy, (opMe MpeICTaBIsIeMOd JOKYMEHTAallud U APYyTuM
BOMpOCaM, HEOOXOIUMBIM ISl TOTYYEHHSI MyHUIIUIATIBbHOM YCIIYTH.

3.3. IIpuHsATHE U pacCCMOTPEHHUE KOMIUIEKTA JTOKYMEHTOB,
IPEICTABIICHHBIX 3asBUTEIIEM

3.3.1. IIpueM HOKYMEHTOB IJI MPENOCTABICHUS MYHHUIUIIAJBHON YCIYTH 4epe3
MOI] nnu ynanenHoe padbouee mecto MOLI.

3.3.1.1. 3asButens (mpeacTaBuTeNb 3asBUTENs) oopamaerca B MPI] ¢ 3anmpocom
O TPEIOCTaBICHUM MYHULHUIMAIBHOW YCIYyTH M TPEACTaBIsSIeT JOKYMEHTHI B
COOTBETCTBHUH C IMMyHKTOM 2.5 aIMUHUCTPATUBHOIO PErjaMeHTa.

3.3.1.2. Pabotauk M®II, Benymumii mpuem 3asBICHUN:

oIpenensieT npeaAMeT oOpallleHus;

yIIOCTOBEPSET JINYHOCTD 3asBUTEIIS;

IPOBOAUT MIPOBEPKY MOTHOMOYHNH JIMLIA, TOJAIOIIETO TOKYMEHTHI;

IIPOBOJUT TIPOBEPKY COOTBETCTBUS JOKYMEHTOB TpEeOOBaHMSIM, yKa3aHHBIM B
MYHKTE 2.5 aAMHHUCTPATHBHOTO PETJIaMEHTA;

3aMoJHSET JIEKTPOHHYIO0 dhopmy 3asiBieHuss B AUC MODI];

IIPU TIPEIOCTABICHUH IOKYMEHTOB, YKa3aHHBIX B IMMyHKTE 2.5 aAMUHUCTPATHBHOTO
pernamMeHTa Ha OyMa)KHOM HOCHTEJIE, OCYLIECTBIIIET CKAHUPOBAHUE IMPECTABICHHBIX
JOKYMEHTOB;

pacnevarbiBaet 3asBiaeHue u3 AUC MOI];

nepesacT 3asBUTENIO Ha TPOBEPKY U MOANHUCAHUE;
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1ocJIe MOANKUCAHUS CKaHUPYeT nognucanHoe 3assieHue B AUC MOL];

3arpyxaer B AUC MO®IL] nokyMeHTbI, IpeCTaBICHHbIE B 3JEKTPOHHON (hopme
WIH 3JCKTPOHHBIE 00pa3bl OTCKAHHMPOBAHHBIX JTOKYMEHTOB, (JOPMUPYET SJICKTPOHHOE
NEeN0;

BO3BpAILIAET MOANMUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJIACT 3asIBUTEIIIO PACIIUCKY B PHEME JOKYMEHTOB.

AJIMUHUCTPAaTUBHBIE TPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIINUM ITYHKTOM,
BBITIOJIHAIOTCS B JICHb OOpallleHHsI 3asiBUTEJIS.

Pe3ynbraTaMu BBIIOJIHEHUSI AIMUHUCTPATUBHBIX MPOLENYP SBIISIIOTCS: TOTOBOE K
OTHPABKE 3aBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. Pabotauk M®I] HanpaBnisieT makeT JOKYMEHTOB, IPUHSATHIX OT 3asiBUTEIIS
B Mcnosikom B 25IeKTpOHHOUM (popMe (B COCTaBE MAKETOB JIEKTPOHHBIX JEJ) B TCUCHUE
OJIHOTO paboyero AHS co AHS OOpalleHMs 3asBUTENA B CTPYKTYpHOE MOJpa3eieHUe
MOLI.

Pe3ynpTaTaMu BBITIOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYD SABJISIOTCS: 3asBICHHUE
U MaKeT JJOKYMEHTOB (3JICKTPOHHOE JI€JI0), HaIllpaBJieHHbIe B MICMOIKOM, MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJECHCTBUS.

3.3.2. IlpueM JIOKyMEHTOB JUIsl NPENOCTaBICHUS MYHHULUIIAJIBHOM YCIyTH B
aNeKTpoHHOM (hopme uepe3 Exunsiii, PecrrybnukaHckuii moprai.

3.3.2.1. 3asBuTenb IS MOAAUM 3asBJICHUS B DJICKTPOHHOU (hOpME BBIMOIHSET
CICIYIOIINE JECUCTBUSA:

BBIIIOJIHAET aBTOPU3ALUIO;

OTKPBIBACT (POPMY AJIEKTPOHHOTO 3asBIICHUS;

3amojgHseT (OpMy BJIEKTPOHHOTO 3asBJI€HHUS, BKIIIOYAIOIIYI0 CBEJCHUS,
HE0OX0AMMbIE U 00s13aTENbHBIE JUIsl IPEJOCTABICHUS MYHUIIMTIAIBHON YCIIYTH;

NPUKPEIUISIET JTOKYMEHThl B 3JEKTPOHHOW (hOpME WM DIIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJICHUs! (IIPU HEOOXOIUMOCTH);

NOATBEPKAAeT (DaKT O3HAKOMJIEHUSI U COIVIACHUSI C YCJOBUSIMH M TOPSJIKOM
MPEAOCTABICHUS MYHUIIMIAIBHOW YCIYyrd B B3JEKTPOHHOM (opme (ycTaHaBIMBAET
COOTBETCTBYIOIYIO OTMETKY O COTVIACHH B (POPME AIEKTPOHHOTO 3asBICHMUS);

MOJITBEPXKIAET  JIOCTOBEPHOCTh  COOOIICHHBIX  CBEJIEHUH  (yCTaHaBJIMBAET
COOTBETCTBYIOIYIO OTMETKY B (hOpMeE AJIEKTPOHHOTO 3asBJICHUS);

OTIIPABJIISIET 3aI0JIHEHHOE IIEKTPOHHOE 3asiBJICHUE (Ha)XUMaeT
COOTBETCTBYIOIYIO KHOTIKY B (pOpME 3JIEKTPOHHOTO 3asIBJICHMUS);

3JIEKTPOHHOE 3asIBJICHHE MOAMMCHIBAETCS B COOTBETCTBHH C TPEOOBAHUSIMU ITYHKTA
2.5.3 aAMUHHUCTPATUBHOTO PETJIAMEHTA;

MOJIy4aeT YBeJOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asBJICHHUS.

dopMaTHO-JIorHYecKasi MpoBepKa cPOPMUPOBAHHOTO 3asIBJICHUSI OCYIIECTBISETCA
MOCJI€ 3aNI0JIHEHUS 3aIBUTENIEM KaXKI0r0 U3 MOJIeH 3JIeKTPOHHOU popMbI 3asiBiaeHus. [Ipu
BBISIBICHUM HEKOPPEKTHO 3aIlOJIHEHHOTO TOJIs 3JIEKTPOHHOU (OpMBI  3asBIICHUS
3asIBUTEIb YBEJOMIISIETCSI O XapaKTepe BBISIBJICHHOM OIIMOKU U MOPSIAKE €€ YCTpaHEHUs
MOCPEJICTBOM MH(DOPMAITMOHHOTO COOOILIEHUSI HETOCPEACTBEHHO B JIEKTPOHHOU (hopme
3asIBJICHUS.



21

AJMUHUCTpATUBHBIC TPOLEAYPHl, YCTAaHABIMBACMble HACTOSLIUM ITYHKTOM,
BBIIIOJIHSIFOTCSL B IEHb OOpAIlCHUs 3asIBUTEIIS.

PesynbraraMu  BBIMOJNIHEHUS ~ aJMUHHCTPATHUBHBIX  MPOLEAYP  SABISIOTCA:
ANIEKTPOHHOE JIEJI0, HAIPABJIEHHOE B VICIOJIKOM MOCPEICTBOM CHUCTEMBI JIEKTPOHHOTO
B3aMMOJICHCTBHUS.

3.3.3. PaccMoTpeHre KOMIUIEKTa JOKYMEHTOB Vcronkom.

3.3.3.1. OcHOBaHMEM Hauaja BBIIIOJHEHUA aJIMHUHUCTPATUBHOW MPOUELYPHI
ABJISIETCSl TIOCTYIUICHHE 3asBIICHUS U HHBIX JIOKYMEHTOB, HEOOXOAMMBIX st
PEI0CTaBICHUSI MyHUIIUTAIBHON YCIIYTH.

JoIKHOCTHBIM ~ JIMIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINIOJIHEHUE
aAMUHUCTPATUBHOM MpOLIEAYypbl SBISAETCA CeKpeTaph VMcnoJHUTENbHOrO KOMUTETA
(mamee — JOHKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 IPHEM JIOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JMIIO0, OTBETCTBEHHOE 3a NPHUEM TOKYMEHTOB, B CIIy4ae
oOpatieHus 3asaBUTENA ¢ 3asiBJIeHUEM B McrokoMm:

OINpeeNsIeT MpeaMeT OOpaICHHUS;

yCTaHaBJIMBAET JIMYHOCTh 3asIBUTEIIS;

MPOBOJUT NPOBEPKY MOJTHOMOYHMIA JIMLIA, TIOJIAIOIIETO IOKYMEHTHI;

IPOBOAUT NPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSM, yKa3aHHBIM B
IMYHKTE 2.5 aIMUHUCTPATUBHOTO PETJIAMEHTA, IPOBEPKY COOTBETCTBUS IIPEICTABICHHBIX
JOKYMEHTOB YCTaHOBJICHHBIM TpeOoBaHUsAM (Hamjexaiee oQopmiIeHuE KOMHA
JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTaX MOAYMUCTOK, MPUIHCOK, 3aUEPKHYTHIX CJIOB U
UHBIX HE OTOBOPEHHBIX UCTIPABIEHUI);

3allOJIHAET  AJIEKTPOHHYIO  (OpMy  3asBIIEHUS B  aBTOMAaTU3MPOBAHHOU
MH()OPMAIIMOHHOW CHCTEME, MpPEJHA3HAUYEHHOM JUIsl OKa3aHMsl TOCYJApCTBEHHBIX M
MYHHIIMTIATBHBIX YCIIYT;

IIPU NMPEJOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.5 aIMUHUCTPATUBHOIO
periiaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYLIECTBISIET CKAHUPOBAHUE TMPECTABICHHBIX
JOKYMEHTOB;

pacrnevaTbiBaeT 3asBJICHUE;

NepeIacT 3asiBUTEIIO HA TPOBEPKY U MOANKUCAHUE;

nocJie MOJANUCAHNsI CKAHUPYET MOAMMCAHHOE 3asIBICHUE;

3arpyaer B aBTOMAaTU3UPOBAHHYIO UH(}OPMALIOHHYIO CUCTEMY,
NpelHa3HaYeHHYI0 JUIl OKa3aHUsl TOCYNapCTBEHHBIX M MYHUIUNAIBHBIX YCIyT
JOKYMEHTBI, TpPEJCTaBICHHbIE B JJEKTPOHHOW (opMe WM 3JIEKTPOHHBbIE OOpa3bl
OTCKaHUPOBAHHBIX JOKYMEHTOB, (POPMUPYET JIEKTPOHHOE JEI0;

BO3BpaIllaeT MOJNUCAHHOE 3asBJICHUE W OPUTHHAIBI OyMa)KHBIX JIOKYMEHTOB
3asIBUTEIIO;

BBIJIACT 3asBUTEIIO0 PACITUCKY B IPUEME JOKYMEHTOB.

B cnyudae HamuuMs OCHOBaHUM JUIsl OTKa3a B MPUEME JOKYMEHTOB JOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, YBEIOMIISIET 3asgBUTENSI O HAIUYUU
OPEensSTCTBUN NJisl MpUeMa 3asBJICHUS U BO3BpAILlA€T €My JOKYMEHTBI C OOBbSICHEHUEM
coJiep KaHusl BbISIBIEHHBIX OCHOBAHU JIJIsl OTKa3a B MpUEME JOKYMEHTOB.

3.3.3.3. JIOJDKHOCTHOE JMIO, OTBETCTBEHHOE 33 MPHUEM JOKYMEHTOB, IOCIE
MOCTYIJIEHUSI JOKYMEHTOB Ha PACCMOTPEHHUE:
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IIPUCBAaMBAET 3aBJICHUIO0 HOMEP B COOTBETCTBHM ¢ HOMEHKJIATYPOU €Nl U CTaTycC
«IIpoBepka TOKyMEHTOBY;

U3y4yaeT IMOCTYNHUBIIME 3JEKTPOHHBIE Jejla, B TOM YHCIE NPHIOKECHHBIE
3asiBUTENIEM JIOKYMEHTHI B SJIEKTPOHHOU (hopMe U 3IIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh 3JIEKTPOHHBIX 00Pa30B JOKYMEHTOB;

MPOBEPSET COOJIIOJICHUE YCIOBUM JEUCTBUTEIBHOCTU JJIEKTPOHHON TMOJIMUCH,
nocpeactBoM oOpamienuss k EguHomy mopramy (B ciydae, €Ciau  3asBUTEJEM

IPE/ICTaBIICHbI AJNIEKTPOHHBIE JIOKYMEHTBHI, MO/ANMKUCAHHbBIC YCUJICHHOU
KBUTU(PHUITUPOBAHHON AJIEKTPOHHOMN MOJIHUCHIO).
[Tpu HaJIMYUU OCHOBaHH, MPETYyCMOTPEHHBIX YHKTOM 2.7.1

aAMUHUCTPATUBHOTO PErJlaMEHTa, IMOATrOTAaBIMBAET MPOEKT peleHus 00 OTKa3e B
MpUeMe JOKYMEHTOB, HEOOXOAUMBIX I TPEAOCTABICHUS MyHULIUIIAIbHON YCIYTH.

B cinydae, ecnu B pe3yibTaTe NPOBEPKH YCHUJIEHHON KBAIU(PUIIMPOBAHHON
ANIEKTPOHHOM TMOJIMUCH BBISIBICHO HECOOIIOJEHUE YCIOBHM €€ JeMCTBUTEIBHOCTH,
MPOEKT pemeHusi o0 OTKaze TOJDKEH colepkaTh MyHKThl cTaThu 11 denepanbHOro
3akoHa Ne 63-D3, KOTOpPBIE MOCTYKUIH OCHOBAHUEM ISl €TO ITPUHATHS.

[IpoekT pemeHus 00 OTKa3ze B MpPUEME JOKYMEHTOB, HEOOXOAMMBIX s
[IPENIOCTABICHUS MyHULIMIIAIBHON YCIIYTH, C YKa3aHUEM IIPUYMH OTKa3a (B ciiydae, eClu
OCHOBaHUS JUIsl OTKa3a B NpUEME JOKYMEHTOB, HEOOXOIUMBIX JUJIsl MPEIOCTAaBICHUS
MYHULIUINIATBHON YCIYTH, CBA3aHbl C HAPYIIIEHHUEM YCTaHOBJIEHHBIX TPEOOBaHUM K TaKUM
JOKyMEHTaM, OCHOBAaHMs JJI1 OTKa3a B IPHEME JOKYMEHTOB JIOJDKHBI COJEPKAaTh
uH(GOPMAIMI0O 0 HAUMEHOBAHUU JTIOKYMEHTOB (MHGOpMAINK, CBEACHHI), KOTOpPbIC HE
IPEICTABIICHbl, COJIEpPXkKAT HEAOCTOBEpHblE W (WIM) HPOTUBOPEUYMBBIE CBEICHMS,
obopmIIeHBl C HapYIICHHWEM YCTAHOBJICHHBIX TpeOOBaHUM), HampaBiseTcs Ha
COrJJaCOBaHME B YCTAHOBJIEHHOM IMOPSAKE TIOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOTO
JOKYMEHTO000poTA.

CorlacoBanue NpoeKTa pereHus 00 0TKas3e B MpUeMe J0KYMEHTOB, HEOOXOMMBIX
IUISE  TPEIOCTaBICHUS MYHUIUNAIBHOW YCIYTHM, OCYLIECTBISIETCS B MOPSAKE,
MPENYCMOTPEHHOM IIYHKTOM 3.5.3 aIMUHHUCTPATUBHOIO PETJIAMEHTA.

B ciywae oOTCyTCTBHSI OCHOBAaHMM MJii OTKaza B NpHEME JOKYMEHTOB,
MIPEAYCMOTPEHHBIX MYHKTOM 2.7.1 agMHUHUCTPaTUBHOIO PErJaMEHTa, JOHKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, B T€UEHUE OJHOr0 pabodero JHS CO JHS
MOCTYIUICHHUS 3asBJICHUS, HANPABJISET 3asBUTEI0, YKa3aHHBIM B 3asBJICHUU CIIOCOOOM,
YBEJIOMJICHHE O IMOCTYIJIEHUU 3asBJICHUS, COJEpIKAIlee BXOMAIINNA PEruCTPallMOHHbBIN
HOMEp 3asiBJCHMs, JATy IOJY4YCHUs 3asBIICHUS, NEepeueHb HAMMEHOBaHUM (aiinos,
MIPEACTABICHHBIX K HEMY JOKYMEHTOB, AAaTy IOJyYE€HHs pe3ybTaTa MyHHUIMIAIbHON
YCIIyTH.

3.3.3.4. HcnonneHue mnpouenyp, ykazaHHblx B myHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOTO  pPErjaMeHTa, MpH HAJIMYMKA TEXHUYECKOH BO3MOXKHOCTH
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCTIOIb30BAHUEM aBTOMATU3UPOBAHHOMN
MH(POPMAIIMOHHON CHUCTEMBl, NPEIHA3HAYEHHOM MJIs OKa3aHWsl IOCYJAapCTBEHHBIX HU
MYHUIUIAIBHBIX YCIIYT.
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3.3.3.5. AIMHUHHCTPATUBHBIE MPOUEAYPHI, YCTAaHABIMBAEMBbICE HYHKTOM 3.3.3
aIMUHHUCTPATUBHOTO PETJIAMEHTA, BHIMOJHAIOTCS B TEUEHHUE OJTHOTO paboyero IHs CO JHS
MOCTYIJICHUS 3asBJIEHUS HA PACCMOTPEHUE.

Pe3ynbraTaMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOUEAYP SABISIOTCS: TPUHATHIN
Ha PacCMOTPEHHE KOMIUIEKT TOKYMEHTOB WJIM MPOEKT penieHus 00 oTKa3ze B MpHUeMe
JIOKYMEHTOB, HEOOXOUMBIX JUIsl PEOCTABICHHS] MyHUIIMITAIIbHON YCITYTH.

3.4. HanpapiieHre MEKBEIOMCTBEHHBIX 3aIIPOCOB B OPTaHbl, YHaCTBYIOIIUE B
MPEIOCTABICHUN MYHUITUNIATBHON YCIIYTH

3.4.1. OcHoBaHMEM Hauajia BBINOJHEHUS AJIMUHUCTPATUBHOM MPOILEAYPHI
SBJISIETCA TOJYYEHUE JOKHOCTHBIM JIMIIOM (PaOOTHUKOM), YIHOJHOMOYEHHBIM Ha
BBINIOJIHEHHE AJMUHUCTPATUBHOM MpPOLIENYpbl, OT JOHKHOCTHOTO JiMla (paboTHUKA),
OTBETCTBEHHOTO 3a MPUEM JOKYMEHTOB, IPUHATHIX OT 3aBUTENS JOKYMEHTOB.

JIOJDKHOCTHBIM ~ JTUIIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINIOJHEHUE
aAMUHUCTPATUBHOM TMpPOLIENYpPHI, SBISETCA _cekpemapsb batpsaKkuHcKo2o cenbCcKoeo
nocenenusi FOmasunckoeo mynuyunanviozo pationa Pecnyonuku Tamapcman (nanee -
JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 32 HAIlpaBJICHUE MEKBEJIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. IOJ5KHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAIIPABJICHUE MEKBEIOMCTBEHHBIX
3anpocoB, (HOPMUPYET U HAMPABISIET B DJIEKTPOHHOU (hOpME TOCPEICTBOM CHUCTEMBI
MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aWMOJICUCTBUS (IIPU OTCYTCTBUM TEXHUYECKOU
BO3MOXHOCTH — HWHBIMH CIIOCO0aMH) 3ampoChl O TMPEJOCTABICHUH JOKYMEHTOB H
CBEJICHUI, IPETYCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOTO PETIAMEHTA.

AJIMUHUCTpPATUBHBIC TPOLEAYPHl, YCTAHABJIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIIOTCS B JIEHb NPUHSITHS 3asBJICHUS] HA PACCMOTpPEHHUE.

Pe3ynbraTaMu  BBINOJHEHUS] ~ aJIMUHUCTPATUBHBIX  MPOLIEAYpP  SIBISIOTCS:
HanpaBJICHHbIE B OpraHbl BJIACTM W (WJIH) TOJBEAOMCTBEHHbIC OpraHaM BJIACTH
OpraHu3alliy 3aIPOChl.

3.4.3. CnenayiucThl  TOCTaBIIMKOB  JIAHHBIX HAa  OCHOBAaHWM  3aIlpPOCOB,
MOCTYMUBIIHUX YE€Pe3 CUCTEMY MEKBEIOMCTBEHHOTO 3JIEGKTPOHHOTO B3aMMOJCIHCTBUS,
MPEIOCTABIISAIOT 3ampaliuBaeMble JTOKYMEHTHI (MHGOPMAIMIO) WM HAMpPaBISIOT
YBEJOMJICHHSI 00 OTCYTCTBHHM JOKyMeHTa U (Win) WHGOpMAIMK, HEOOXOAUMBIX IS
MPEIOCTABIICHUS MYHUITUTIATLHOW YCIIYTH (J1ajiee — yBeIOMJICHHE 00 OTKa3e).

AJIMUHUCTpPaTUBHbIC MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSIFOTCS] B TEUEHUE TPEX HEH CO JIHA MOCTYIIEHUS MEXBEIOMCTBEHHOTO 3apoca
B OpraH WX OPraHU3aIrIo, MIPEIOCTABIISIONINE JOKYMEHT U MH(GOPMAIINIO, €CITH UHbBIE
CPOKM TIOATOTOBKM U HaIpaBJICHUS OTBETa Ha MEXKBEIOMCTBEHHBIN 3ampoc He
yYCTAHOBJIEHbI  (peepaibHBIMM  3aKOHAMM, TMPABOBBIMU akTamu [IpaBuUTENbCTBa
Poccuiickoit denepaniud U NPUHATHIMH B COOTBETCTBUU C (PeAepaIbHBIMU 3aKOHAMU
HOPMaTUBHBIMU MPABOBLIMU akTamMu PecnyOnuku TaTapcTaH.

Pe3ynbraTaMyu  BBINOJHEHUS ~ aJIMHUHUCTPATUBHBIX  MPOLENYP  SBISIOTCS:
JOKYMEHTBI (CBeJIeHUs1), HEOOXOIMMBbIE JJIsi IPEAOCTABICHUS MyHUIIUMTIAIBHON YCIIyTH,
100 yBeToMIIeHHE 00 OTKa3€e, HaPaBIIEHHbIE JOKHOCTHOMY JIUITY, OTBETCTBEHHOMY 32
HaIpaBJICHUE MEXBEIOMCTBEHHBIX 3alPOCOB.
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3.4.4. JIoT>KHOCTHOE JTMII0, OTBETCTBEHHOE 3a HAIPABIEHUE MEXBEIOMCTBEHHBIX
3aMpOCOB:

MOJIy4aeT 3alpalliBacMble Y€pe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aUMOJICHCTBUSL JIOKYMEHTHI (CBEIEHHs), HEOOXOAHMMbIE I MPEIOCTaBICHUS
MYHUIIUTIATBHOU YCIIYTH, JUO0 yBeAOMIIEHHE 00 OTKa3e MPU OTCYTCTBUU JOKYMEHTA U
(wnm) uabOpPMAaIUH;

IIPY HAJTUYUKU OCHOBAHM, TPETYCMOTPEHHBIX MYHKTOM 2.7.1 aIMUHUCTPATUBHOTO
periiaMeHTa, TOJIrOTaBIUBAECT IMPOEKT pelieHusi 00 OTKa3e B IMpUEeMe JOKYMEHTOB,
HEOOXOUMBIX JIJISl IPEIOCTABICHUS MyHUITUNIATBLHOM YCIYTH.

[IpoekT pemieHus 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOAMMBIX s
MPEA0CTABICHUS MYHULIMIIAJIBHON YCIYTH, C YKa3aHUEM MIPUYMH OTKa3a (B cllydae, eciiu
OCHOBaHMS ISl OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIHUMBIX ISl MPEJOCTABICHHUS
MYHULIMTATBHOMN YCIyTH, CBSI3aHbI C HAPYIICHUEM YCTAHOBJIECHHBIX TPEOOBAHUM K TAKUM
JOKyMEHTaM, OCHOBAaHMs JJid OTKa3a B IpPHEME JOKYMEHTOB JOJKHBI COJAEpPKAaTh
nH(pOpMaAIMI0O 0O HAUMEHOBAHMM JOKYMEHTOB (MH(OpMaluu, CBEIEHUM), KOTOpPbIE HE
MPE/ACTABICHBI, COAEPKAT HEJOCTOBEpHbIE W (WJM) NPOTUBOPEUYMBBIE CBEACHUS,
obopMIIeHBl C HapyIICHHWEM YCTAHOBJIICHHBIX TpeOOBaHUM), HamNpaBiIseTcs Ha
COIJJaCOBAaHME B YCTAHOBJIEHHOM IIOPSJIKE IIOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOTO
JIOKyMEHTO000poTAa.

CornacoBaHue NMpoeKTa pemeHus 00 0TKase B IpUEME TOKYMEHTOB, HEOOXOIMMBIX
U1 TIPENOCTABICHUS MYHULMNAIBHOM YCIYTHM, OCYIIECTBISIETCS B  MOPSIKE,
IPEAYCMOTPEHHOM IMYHKTOM 3.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTpPAaTUBHBIE TPOLEAYpPHl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBINIOJIHAIOTCS B ICHb MOJYYEHHUSI CBEICHUI 110 MEXBEJOMCTBEHHBIM 3aIIPOCAM.

Pe3ynbraTaMyu  BBINOJHEHUS] ~ aJIMUHUCTPATUBHBIX  TPOLEAYpP  SBISIOTCSA:
JOKYMEHTBI (CBEJEHUS), HEOOXOIMMBIE JJIsi MPEAOCTABICHUS MyHULIMIIAIBHON YCIyTH,
MIPOEKT peleHus: 00 0TKa3€ B MpUEME IOKYMEHTOB, HEOOXOIMMBIX JJIsl IPEIOCTaBICHUS
MYHHUIUMIAIBHON YCIYTH.

3.4.5. UHcnomHenwe Tipolenyp, VyKa3aHHBIX B TnyHKTax 3.4.2, 344
aIMUHUCTPATUBHOTO  pErjaMeHTa, TpPU HAIUYMU TEXHUYECKOW BO3MOXKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTHYECKOM PEKHUME C UCIOJIb30BAHUEM aBTOMATHU3UPOBAHHOM
MH()OPMAITMOHHOW CHUCTEMBI, TMpEeAHA3HAYEHHOW 7l OKa3aHUS TOCYIapCTBEHHBIX M
MYHULIMOAIbHBIX YCIYyr, B TOM YHUCJIE C MOMEHTAa PETHCTPAlMU 3asBIICHUS B
COOTBETCTBHUM C MyHKTOM 2.13 aIMUHHCTPATUBHOIO PErJIaMEHTA.

3.4.6. MakcuMallbHbId CPOK BBINOJHEHUS] AJMUHHUCTPATUBHBIX MPOLEAYD,
yKa3aHHBIX B MYyHKTE 3.4 aIMUHUCTPATUBHOTO pETiaMEeHTa, COCTABJISET TpU pabOUmMX
TTHSI.

3.5. [logroroBka pe3ynbTaTa MyHULIMIATBHON YCIIyTH

3.5.1. OcHoBaHueM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLELYPHI
ABJISIETCA MOCTYIUIEHHE OT JOJDKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a HAIlPaBJICHUE
MEXBEJOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBEIEHHUH), HEOOXOIUMBIX JUIs
MPEIOCTaBIECHUS MYHUIIUTIATbHON YCITYTH.
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JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHHE aJIMHUHUCTPATUBHOU
MpOLEAYphI, SBISETCS CeKpeTapb VCmomHUTENbHOrO KOMHUTETa balpsKUHCKOro
CEJIbCKOT0 MOCENIEHHs (Janee - JOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a IMOATOTOBKY
pe3ynbTaTa NpeJoCTaBICHHUS MyHUIIMIIAIIBHON YCIIYTH).

3.5.2. JIomKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IMOJATOTOBKY pe3yJbTaTa
IPEAOCTABICHUS MYHHUIIUIIAJBbHON yCIIYTH:

paccMarpuBaeT c(HOpMUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX [IJIs
IPEAOCTABICHUS MYHULIMNIATBHON YCIIYyTH;

IIpU BBISIBJICHUM OCHOBAaHWUM JUIsl OTKa3a B NPEAOCTABICHUM MYHUUUIAIBHOU
YCIIYTH, YKa3aHHBIX B MMyHKTE 2.8.2 aIMUHUCTPATUBHOIO PETJIAMEHTa, MOArOTABINBAET
MIPOEKT peleHus: 00 0TKa3e B MPEIOCTaBICHUN MYHUIIMIIAIbHON YCITYTH;

B CJIy4ae OTCYTCTBHSI OCHOBAaHMM JJIs1 OTKa3a B MPEAOCTABICHUHA MYHULIMTNIATBHOM
YCIYTH, TPEAYCMOTPEHHBIX IYHKTOM 2.8.2 aIMUHUCTPATUBHOIO PETJIAMEHTA, 110 UTOTaM
PacCMOTPEHHUSI JOKYMEHTOB, HEOOXOJUMBIX JUIsl TMPEJOCTABICHHUS MYHULMITAIBHON
YCIYTH, OATOTABIIMBAET MPOEKT PE3YNbTaTa MPEIOCTABICHUS MYHHUIUIIAJBHON YCIyTH
B COOTBETCTBUHU C NOANYHKTaMu 1 — 3 myHkTta 2.3.1 aIMUHUCTPATUBHOTO PErJIaMEHTAa;

HalpaBJIET  IOATOTOBJICHHBIA  IPOEKT  pe3yibTaTa  MIPEIOCTABICHUS
MYHULIANIAIBHOW YCIIYTM Ha COIVIACOBAaHME B YCTAHOBJICHHOM IIOPSAIKE IIOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOTO I0OKYMEHTO000POTA.

AJIMUHUCTpPaTUBHbIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBIMOJIHIIOTCS B TEUEHUE OJJTHOTO paboyvero THS.

Pe3ynpraramMu BBINIONHEHHS aIMHUHUCTPATUBHBIX MPOLEAYD SBISIIOTCSA: IPOEKT
penieHus: 00 0TKa3e B MPEJOCTABICHUH MYHUIIUITAIbHON YCITyTH, CIIPaBKU (BBITTUCKH).

3.5.3. CormacoBanue H TMOAINMCAHUE MPOEKTA pE3yJIbTara IPEIOCTABICHUS
MYHULUNAIBHOM  ycnyru (majiee — TMPOEKThl JIOKYMEHTOB)  OCYLIECTBISIETCS
PYKOBOJUTENIEM CTPYKTYPHOI'O MOJPA3AEICHHs, OTBETCTBEHHOTO 34 ITOATOTOBKY
pe3yJbTara MYHHUIMNAIBHOM YCIyru, 3aMmecturenem PykoBomurens HWcenmonkoma,
PykoBonurenem Mcnonkoma.

[ToaroTroBieHHBIE MTPOEKTHI JOKYMEHTOB, UMEIOIIUE 3aMEYAHUS, BO3BPALIAKOTCA
Ha JI0pa0OTKy JUIly, OTBETCTBEHHOMY 3a TMOJIOTOBKY pe3yJibTaTa MYHHUIMNAIbHON
ycayru. Ilocne ycrpaHeHus 3aMed4aHui NPOEKThl JOKYMEHTOB IIOBTOPHO NEPEAAOTCS
JUISL COTJIaCOBAHUS U MOAIUCAHMUS.

PykoBonurens Mcnonkoma rnpu pacCMOTPEHNUH POEKTOB JOKYMEHTOB IIPOBEPSET
coOJIo/IeHe aMUHUACTPATUBHOTO pETjlaMeHTa JOJDKHOCTHBIMU JuliamMu Mcmonakoma B
YaCTH CPOKOB BBINOJIHEHUSI aIMUHUCTPATUBHBIX MIPOLEAYP, UX MOCIEA0BATEIIBHOCTU U
MOJIHOTHI, HAJIMYUS COTJIACOBAHUN YIIOJIHOMOYEHHBIX JOJLKHOCTHBIX JIMI Mcronkoma B
CUCTEME JIEKTPOHHOTO JOKYMEHTO000pOTA.

B ciywyae BBIABIEHMS ~ HApyIIEHWH B  YacTH  CPOKOB  BBIIIOJIHEHUS
aIMUHHCTPATUBHBIX NPOLENYP, UX IOCIEIOBATENIBHOCTH W MOJHOTHI PykoBOguTENH
Hcnonkoma HWHUIMUPYET TMPUBJICUYEHHE K OTBETCTBEHHOCTH JIMIL, JOIYCTHUBIIMX
HapyLIEHUS, B COOTBETCTBUU C IyHKTOM 4.3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIE HACTOSIIMUM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE OJJHOTO paboyvero THS.
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Pe3ynbraTaMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOILEAYP ABISIOTCS: PEUICHUE
00 oTKa3e B MpUeMe IOKYMEHTOB HEOOXOAUMBIX JJI IPEAOCTABICHUS MYyHUITUTIATbLHON
YCIIYTH, pEIIeHHe 00 OTKa3e B MPEAOCTaBICHWHM MYHUIIUIMAIBLHON YCIyTH, CIpaBKa
(BBITIUCKA).

3.5.4. HWcnoiHeHue Tpouenyp, YKa3aHHbIX B myHkTtax 3.5.2, 3.5.3.
aAMUHUCTPATUBHOTO  pErjaMeHTa, NpH HAJIMYMKA TEXHUYECKONM BO3MOMXKHOCTHU
OCYIIECTBJISIETCS B aBTOMATUYECKOM PEKUME C UCTIOIh30BAHUEM aBTOMATU3UPOBAHHOMN
UH(OPMAIITMOHHOW CUCTEMBI, MpeAHA3HAYECHHOW Il OKa3aHUs TOCYAapCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT.

MakcumanbHbI CPOK BBIMOJHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP, YKa3aHHBIX B
MyHKTE 3.5. aAMUHUCTPATUBHOTO PEIrNIAMEHTA, COCTaBJIsI€T OJUH PabOUnid IEHb.

3.6. Beiymaua (HampaBiieHHE) 3asIBUTEIIO PE3yJIbTaTa MyHHUITATIATLHOW YCITYTH

3.6.1. OcHoBaHumeM Hayajga BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLELYPHI
ABJISIETCSI TIOJIyYEHHE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE
aAMUHUCTPATUBHOM MPOLIEAYpPbl, IOKYMEHTa, MOJITBEPKAAIOUIET0 MPEIOCTaBICHUE
MYHUIUIIAIBHOW YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIIOJHEHHE aJMUHUCTPATHUBHOU
OpOLENYpBl, SBISETCS CeKpeTapb VCHoaHUTENbHOrO KoMHUTETa balpsKHHCKOro
cesibekoro nocesenus: KOTasmHckoro MyHUIMNanbHOTO paiioHa / (J1ajnee - T0JKHOCTHOE
JIMLI0, OTBETCTBEHHOE 32 BblJjauy (HANpaBJICHUE) JOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblAady (HaAIpaBJICHUE)
JOKYMEHTOB:

00ecIeynBaeT perucTpalfio 1 BHECEHUE CBEJICHUI O PE3yJIbTaTe MPEIO0CTABICHUS
MYHUIUINIATIBHON YCIYTH B MOJCUCTEMY BEJACHUS TOKYMEHTAlUU aBTOMATU3HUPOBAHHON
MH()OPMAITMOHHOW CHUCTEMBI, NMPEAHA3HAYEHHOM I OKa3aHWs TOCYJapCTBEHHBIX M
MYHULUTATBHBIX YCIYT;

U3BEIIAET 3asBUTENIA (€ro MPEeACTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asIBJIEHUH, O
pe3ynbTaTe NpeloCTaBICHUS MYHULMIIAIBHON YCIYTM U O BO3MOXKHOCTH MOJYYEHHS
pe3yJbpTara IpeIoCTaBICHUs MyHULIUIIAIBHON yeiayru B Mcnonkome ninu B ML

HcnonHenne  mpoueAyp OpH  HAIAYUM  TEXHUYECKOM  BO3MOKHOCTHU
OCYULIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C HUCIIOIb30BAHUEM aBTOMATU3HPOBAHHOMN
MH(GOPMALIMOHHONW CHCTEMBbI, MpeIHa3HAaYeHHOW MaJisi OKa3aHWs TOCYAapCTBEHHBIX U
MYHULUIIATIbHBIX YCIIYT.

AJMUHHUCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBIMIOJIHAIOTCS. B TEUEHHWE OJHOr0 paboyero AHS CO AHS MOJANUCAHUA JOKYMEHTa,
SBJISIFOIIETOCS pe3ynbTaToM peI0CTaBICHUS MYHUIUIATbHON YCIIyTH,
YIOJHOMOUYEHHBIM J0JHKHOCTHBIM oM Hcnonkoma (McnoakoMom).

Pe3ynbTaTaMu  BBINOJHEHUS  aJAMHHHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
pa3MeIlEHUE CBEACHUM O pe3yJbpTaTe IPENOCTABICHUS MYHULMIAIBHON YCIyTH B
MH(POPMAILIMOHHBIX CUCTEMAX, U3BELICHHUE 3asiBUTENIA (€70 MPEACTABUTENS) O pe3ysbTaTe
MPEIOCTABIICHUSI MyHULIUTIAJIBHON YCIYTH U CIIOCO0AX €ro MOJIyYeHUSI.
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3.6.3. llopsamox BblIaud (HAOpaBIICHHs) pe3yJibTaTa MPEIOCTaBICHUS
MYHHUIUIAIBHON YCIYTH:

3.6.3.1. IIpu oOpamnieHnu 3asiBUTENS 3a pe3yJIbTaTOM MYHULHUIIAJIBLHON yCIyTH B
M®OII, pabotark M®L] BeIIaeT 3asiBUTEINIO PE3YIbTAT MyHHUIIMIIAILHON YCIYTH B (hopMe
AK3EMIUISIpA DJIEKTPOHHOTO JOKyMeHTa Ha OymaxkHoMm Hocurtene. [lo TpebGoBanmio
3asIBUTENISI BMECTE C DK3EMIUISIPOM 3JIEKTPOHHOIO JIOKYMEHTa Ha OyMa)KHOM HOCHUTEIEe
€My MPEIOCTABIIACTCS SK3EMIUISIP AJIEKTPOHHOTO JOKYMEHTA IIyTEM €ro 3alucu Ha
CbEMHBIM HOCUTENb HWH(OpPMAIMKM WM HAMpaBICHUS OHK3EMIULSIpA SJIEKTPOHHOTO
NOKYMEHTa MO JJIEKTPOHHOM MMOoYTe B aapec 3asButrend. lIpu 3anmucu Ha ChEMHBIN
HOCHUTEINIb MH(OPMAIIMU UM HAMPABICHUU DK3EMIULSIpA AJIEKTPOHHOIO JOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTaBJEH 3K3EMIUISIP 3JEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM
HOCHUTEJIE, MO 3JIEKTPOHHOW IOYTE€ WACHTUYHOCTH TAKOTO JK3EMIUISAPA 3JIEKTPOHHOIO
JOKYMEHTA AK3EMIUISIPY 3JIEKTPOHHOTO JOKYMEHTA HAa OYMa)KHOM HOCHUTEJIE 3aBEPSIETCS
YIOJIHOMOYEHHBIM COTPYAHUKOM C UCIOJIb30BAaHUEM YCHJIEHHON KBAIM(PUIMPOBAHHON
3JIEKTPOHHOM MOIHCH.

AJMUHHUCTPAaTUBHBIE TNPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIMIOJIHSIFOTCSL B TOPSIIKE OYEPENHOCTH, B JICHb NPUOBITHS 3asBHUTENI B CPOKH,
YCTaHOBJICHHBIE perjaMmeHTOM padoTel MDII,

Pe3ynbraraMu BBIOJHEHUS aAMUHUCTPATUBHBIX HPOLEAYP SBIAIOTCS: (PUKCALUs
¢dakTa BbBIIAYM pe3ysibTaTa MPENOCTaBICHUS MyHUIUNaidbHOU yciayru B AUC M®I],
pe3ynbTaT MPEJOCTABICHUS MyHUIIMIIAIIBHON YCIIYTH, BBIJAHHBIA 3asBUTEIIIO.

3.6.3.2. Ilpu oOpaimienun 3asBUTENS 3a PE3yIbTATOM MYHHUIIMIAIBLHOW YCIyTH
yepe3 Epunsii, PecnyOnukaHckuii mopTan 3asgBUTENI0 B JUYHBIA  KaOWMHET
ABTOMATUYECKH HamNpaBisIeTCs] dAJEKTPOHHBIA 00pa3 JAOKYMEHTa, SBISIOLIETOCS
pe3yJabTaTOM NPEAOCTABICHUS MYHULMWIIAIBHOW YCIYTH, IMOANWUCAHHBIN YCUJIECHHON
KBATM(PUUUPOBAHHON 3JIEKTPOHHOU MOANUCHIO0 YIIOJHOMOYEHHOTO JIOKHOCTHOTO JIMIIA
Ucnonkoma (Mcnonkomom).

AJMUHHUCTpPAaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIITOJHAIOTCS B JI€Hb NOANMCAHUS JOKYMEHTA, MOATBEPKAAIOLIEr0 MPENOCTABICHUE
(0TKa3 B MpeAOCTaBICHUN) MYHULIMITAIbHON YCIYTH, YIOJHOMOYEHHBIM JTOJKHOCTHBIM
nuiiom Mcnonkoma (MconkoMom).

Pe3ynpraTaMy  BBINOJHEHWS  aJMHHUCTPATUBHBIX  IPOLEAYP  SBIISFOTCS:
HampaBlieHue (TMpeAocTaBieHHe) ¢ ucnoiab3oBaHueM Enunoro, Pecmy6imkanckoro
[opTaja 3asBUTEIIO JTOKYMEHTA, MOATBEPKIAIOIIEr0 MPEA0CTABIEHNE MYHULIUITAIBHON
YCIIYTH (B TOM YHUCJIE OTKA3 B IPEIOCTABICHUN MYHUIIMNIAIBHON YCIIYTH).

3.6.3.3. IIpu oOpaiieHuu 3asiBUTENS 32 Pe3yIbTaTOM MYHHUIMMAIBHOW YCIYTH B
Hcnonkom, JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 3a BblJjauy (HalpaBlieHUE) IOKYMEHTOB,
BbIJIACT 3asBUTEIO PE3yJbTaT MYHHIMNAIbHOW ycnyru. Ilo TpeOGoBaHUIO 3asiBUTEINS
BMECTE€ C DJK3EMIUISIPOM JJIEKTPOHHOTO JOKYMEHTa Ha OYMa)XKHOM HOCHUTENIE €My
PEAOCTABIAETCA IK3EMILISAP AIEKTPOHHOTO IOKYMEHTA IyTEM €T0 3allMCH Ha ChEMHBIN
HOCHUTENIb UHQOpPMALIMK WM HAMpaBJIEHUsl AK3EMIUISIpa 3JIEKTPOHHOTO JOKYMEHTa IO
AIEKTPOHHOM IMTOYTE B aPEC 3asIBUTEIIS.



28

AJMUHHUCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
OCYIIECTBISIOTCSA B MOPSIIKE OUEPETHOCTH, B IEHb MPUOBITHS 3asIBUTEIIS B COOTBETCTBUU
¢ IIpaBunamu BHyTpEeHHErO TPYI0BOTO pacnopsiaka Mcemnoiakoma.

Pe3ynbraTomM BBIMOTHEHHS] aIMUHUCTPATUBHBIX MPOLETYp SBIAIOTCS: (UKCAIUS
(akta BBIJAUM  pe3yjdbTaTa  IPEJOCTABICHUS  MYHULIUNAIBHONM  yCIyTH B
aBTOMATHU3UPOBAHHOW HMH(OPMAIIMOHHOM CHCTEME, NPEIHAa3HAUYCHHOW IJIs OKa3aHUsA
roCyZapCTBEHHBIX 1 MYHUIIMIIAIIBHBIX YCIIYT.

3.7. VcnipaBiieHne TEXHUYECKUX OLUTUOOK

3.7.1. B ciiyyae oOHapy>KeHHsI TEXHUYECKOU OIUOKHU B TOKYMEHTE, SBJISIOIIEMCS
pe3yNbTaTOM MYHULHUIIAIBHOMN YCIYTH, 3aBUTENb HanpasisieT B Mcrnonkom:

3asBJICHUE 00 WCHPABJICHUU TEXHUYECKOW omuOku (mpuioxkenue Ne 5
HACTOSIIIEMY aIMUHUCTPATUBHOMY PEIJIAMEHTY);

JIOKYMEHT, BBIAAHHBIA 3aSBUTENI0 KAK PE3YJbTAT MYHHUIIMNAIBHOW YCIYTH, B
KOTOPOM COJIEPKUTCS TEXHUUECKAs OIIMOKa;

JOKYMEHTBI, UMEIOIIME IOPUANYECKYIO CHIIYy, CBHJETEIbCTBYIOIINE O HAJUYHH
TEXHUYECKOMN OIIHOKH.

3asiBieHre 00 MCIPaBICHUHM TEXHUYECKON OMMOKU B CBEACHUSX, YKa3aHHBIX B
JTOKYMEHTE, SIBJISIOIIEMCS PE3YyJIbTaTOM MYHUIIMIIAIBHON YCIIYT'H, IOJAETCS 3asBUTEIEM
(YNOJTHOMOYEHHBIM TIPEJCTABUTENIEM) IOYTOBBIM OTIPAaBICHUEM (B TOM 4YHUCIE C
UCIIOJIb30BAaHUEM DJICKTPOHHOM TOUTHI), In0O0 yepe3 Enunsiii, Pecriybnukanckuii mopran
nim MOILI,

3.7.2. JIOMKHOCTHOE JINI0, OTBETCTBEHHOE 3a ITPUEM JIOKYMEHTOB, OCYILIECTBIISET
MpUEM 3adBJICHHUS 00 UCIPABICHUN TEXHUYECKOM OIIMOKH, PETUCTPUPYET 3asBICHUE C
MPUJIOKEHHBIMU JOKYMEHTAMU U MEPENAET UX JOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a
00pabOTKy JOKYMEHTOB.

AJMUHHUCTpPAaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBINIOJIHAIOTCS B TEYEHUE OJTHOTO paboyero IHA ¢ JaThl PETUCTPALIUN 3asIBJICHUS.

Pe3ynpTaTaMy BBINOJHEHUS aAMUHUCTPATUBHBIX MPOLEAYP ABISIOTCS: MPUHATOE
Y 3apEeTrUCTPUPOBAHHOE 3asBJICHUE, HANPABIECHHOE HA PACCMOTPEHHUE IOJKHOCTHOMY
JIMILY, OTBETCTBEHHOMY 32 00pabOTKY TOKYMEHTOB.

3.7.3. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O0O0pabOTKy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTBI M B LEISIX BHECEHUS UCIPABICHUI B JIOKYMEHT,
ABJISIFOLIUICS PE3yNbTaTOM MNPEJOCTABICHUSI MYHULUMIAIBHOW YCIYTH, OCYIIECTBIISET
MPOLIEIYpPHl, MPEIYCMOTPEHHBIE ITYHKTOM 3.5 aJMUHUCTPAaTUBHOIO pErVIAMEHTA, M
BbIJIACT HUCIPABJICHHBIA JOKYMEHT 3asBUTENIO (YMOJHOMOUYEHHOMY MPEACTABUTEINIO)
JUYHO MOJ| POCIHCH C U3BIATHEM Yy 3adBUTENS (YIOJTHOMOYEHHOTO MPEICTaBUTENs)
OpUTrHHaNa JOKYMEHTa, B KOTOPOM COJEPKUTCS TEXHUYECKas OUIMOKa, WU HAIPaBIsIeT
B aJpec 3asBUTENSI MOYTOBBIM OTIpABICHUEM (TOCPEIACTBOM BJIEKTPOHHOW MOYTHI)
MUCBMO O BO3MOXHOCTH TOJIyYEHHUS! JOKYMEHTa IpH MpefocTaBiieHud B Hcmonkom
OpUTrHHaNa TOKYMEHTa, B KOTOPOM COJIEPKUTCS TEXHUYECKAs OLTNOKA.

AJMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHHE JABYX pabouux [HEH mocie OOHapy>KEeHUs TEXHUYECKOU
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OLIMOKY WJIH MOJTYYESHHS OT JTF000T0 3aMHTEPECOBAHHOTO JIUI[A 3asBJICHUS O TOMYIEHHON
omnoKe.

Pe3ynpTaTaMy BBIOJHEHUS AMUHUCTPATUBHBIX MPOLEAYP SIBISIOTCA: BbIIAHHBIN
(HampaBJICHHBIN ) 3aABUTEIIO TOKYMEHT.

4. Tlopsaaok U ¢GopMbl KOHTPOJIsI 32 IPe0CTABJIeHHEM MYHHIMNIAIbHOMI
yCJIYTH

4.1. ITopsioK OCYIIECTBIIEHUS TEKYILETO KOHTPOJIS 3@ COOJIIOIEHUEM U UCIIOJIHEHUEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMU JIMLAMM [1OJIOKECHUN aIMUHUCTPATUBHOIO
perjiaMeHTa U UHBIX HOPMATHBHBIX IIPABOBBIX AKTOB, YCTAHABIMBAIOLINX TPEOOBaHUS K
MIPENOCTABICHUIO MyHULIUITAJIIBHONW YCIYTH, & TAKKE MPUHATAEM UMH PELICHUN

KoHTpoib 32 MOMHOTONM M Ka4E€CTBOM IPEIOCTABICHHUS] MyHULIMIIAIBHON yCIIYyTH
BKJIFOYAET B ceOs BBISIBJICHUE U YCTPAaHEHUE HAPYIIEHUI MpaB 3asBUTENICH, POBEACHUE
MPOBEPOK  COOJIIOIGHHSI MPOLEAYpP MPEJOCTABICHHUS MYHULMIIAIBHON  YCIYTH,
MOATOTOBKY peLIEHUH Ha AeicTBuUs (0e31eiiCTBUE) JOHKHOCTHBIX JIMI OpraHa MECTHOTO
CaMOYIIPaBJICHUS.

dopmamMu  KOHTpPOJIA 32 COOJIIOJIGHUEM HCIIOJIHEHUS aJMUHUCTPATHUBHBIX
IIPOLIEAYP ABIIAKOTCA:

1) npoBepka © COTJIACOBAaHUE MPOCKTOB JOKYMEHTOB TIO MPEIOCTABICHHIO
MYHUIUNIAIBHON YCIIyTH;

2) IPOBOJUMBIC B YCTAHOBJICHHOM  TOPSIKE  MPOBEPKH  BEACHUS
NETONPON3BOACTBA;

3) mpoBeieHHE B YCTAHOBICHHOM MOPSIKE KOHTPOJIBHBIX MPOBEPOK COOIFOICHUS
MPOLEAYP NMPEAOCTABIEHNS MYHUIIUIIATbHON yCIIYTH.

B memax TeKymero KOHTPOJIS HCIOJB3YKOTCS CBEICHHS, HWMEIOIIUECS B
ANIEKTPOHHOM 0a3e JaHHBIX, CIyKeOHas KOPPECHOHJEHUHs, YCTHAs W MHUCbMEHHas
nH(popMaus JOHKHOCTHBIX JIHL, OCYIIECTBISIOMIMX BhIIOJHEHNE aIMUHUCTPATUBHBIX
MPOLEAYP, KYPHAIIBI y4€Ta COOTBETCTBYIOIINX JOKYMEHTOB U IPYTUE CBEACHUS.

JIns1 OCyIeCTBIIEHUSI KOHTPOJIS 32 COBEPLICHUEM JIEMCTBUM MPU MTPEIOCTABICHUN
MYHULMINAIBHON YCIYTH M NPUHATUM PELIEHU PYKOBOJIWTEIID OPraHa MECTHOIO
CaMOYIIPABJICHUsI MPEICTABISIOTCS  CIHPaBKM O  pe3ynbTarax MpPeJOCTaBICHUS
MYHULMIIATBHOU YCIIYTH.

O ciy4asix ¥ NpUYMHAX HAPYLIEHUS] CPOKOB, IMOCIEA0BATEIILHOCTH U COJIEPKAHUS
aJIMMHHUCTPATUBHBIX MPOLEAYpP MJOJDKHOCTHBIE JHMIIAa HEMEIJECHHO HWH(POPMUPYIOT
PYKOBOJUTENS OpraHa, MPEeJOCTaBISAIOMIETO0 MYHHMIMIIAJIBHYIO YCIYTy, a TaKkKe
NPEANPUHUMAIOT CPOYHBIE MEPHI MO0 YCTPAHEHHUIO HApYLICHUH.

Texkymuii KOHTpOAb 32 COOJIOJIGHHEM IMOCJEI0BATEIbHOCTH  JIEUCTBUM,
ONPENEIICHHBIX  AJIMUHUCTPATUBHBIMM  MPOLUEAYpPAMH IO  MPEIOCTABICHUIO
MYHULUNIAIBHON YCIYyTH, OCYIIECTBISETCS 3aMECTUTEIEM PYKOBOAUTENS OpraHa
MECTHOTO  CaMOYIIpaBJEHUS, OTBETCTBEHHBIM 32 OpraHu3alMi0 padOThl IO
IIPENOCTABICHUI0 MYHMIIMIIAJBHOM YCIYTH, HAYaJIbHUKOM OTJENA, OCYLIECTBISIOLIETO
OpraHM3aIfio padOoThI MO MPEJOCTABICHUIO MYHULIUTIATBHON YCIYTH.
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Hepequb JOJDKHOCTHBIX  JIMII, OCYHICCTBJIAIOIINX TCKYH_[I/Iﬁ KOHTPOJIb,
YCTAaHABJIMBACTCA IIOJIOKCHHUAMU O CTPYKTYPHBIX IMOAPA3ACIICHUAX OpraHa MCCTHOI'O
CaMOYIIPaBJICHUA U NOJZKHOCTHBIMHA PCTJIAMCHTAMMU.

4.2. Ilopstok ¥ IEPUOIMYHOCTD OCYIIIECTBICHHUS MJIAHOBBIX U BHETJIAHOBBIX MPOBEPOK
MOJIHOTHI U KaueCTBa MPEAOCTABICHUS MYHULIUIIAILHON YCIYTH, B TOM YKCIIE TOPSI0K
1 (OpMBI KOHTPOJIS 32 MOJTHOTON M KAYECTBOM MPEIOCTABICHUS MyHUIIUTAIbHON
YCIIyTH

4.2.1. KoHTpOb 32 MOTHOTOM M KAYECTBOM IMPEIOCTABIICHHUS] MyHUIIUIIAIbHON
YCIIYTH OCYLIECTBIISIETCS B (hopmax:

1) mpoBeneHHs NPOBEPOK;

2) paccMOTpeHHUs Kallo0 3asiBUTeNel Ha ferictBus (0e3neiictBue) Mcnonkoma, a
TaK)K€ UX JTOJHKHOCTHBIX JIUL, MyHULIMITAJIBHBIX CITYKaIlUX.

4.2.2. B uensx oCcymecTBICHHS] KOHTPOJIA 32 MOJHOTON U KAYE€CTBOM
MPEA0CTABICHUS MYHULIMIIAJIBHON YCIYTH IPOBOJSATCS IJIAHOBBIE U BHETNIAHOBBIE
npoBepku. [Iopsaok U NEPUOANYHOCTD OCYLIECTBIEHUS IIJIAHOBBIX TPOBEPOK
yCTaHaBIUBaETCs I1aHOM padboTsl McnonkoMma. [Ipu npoBepke MOryT paccMaTpuBaThCs
BCE BOIIPOCHI, CBSA3aHHBIE C IIPEIOCTABIEHUEM MYHULUIIAIBHON YCIYTH (KOMIUIEKCHBIE
IPOBEPKH), WU OTAEIbHBIA BOIPOC, CBSI3aHHBIN C MPEJOCTABICHUEM MYHULUIIAIBHOM
yCIIyTH (TeMaThdeckue npoBepku). IIpoBepka Takxe MOKET IPOBOAUTHCS IO
KOHKPETHOM kanio0e 3asiBUTEIIS.

4.2.3. BHem1aHOBbIE MPOBEPKHU MTPOBOASITCS B CBSI3U C IPOBEPKOM yCTpAHEHUS
paHee BBISBJIEHHBIX HAPYLIEHUN aJMUHUCTPATUBHOTO PETIaMEHTa, a TAKXKE B ClIydae
MOJIyYeHUs Kasio0 3asiBUTENed Ha AeiicTBus (0e3neiicTtBue) Mcnonkoma, a Takke Ux
JTOJKHOCTHBIX JIUL, MyHUIIUNATBHBIX CITYyXKaIIHX.

4.2.4. Pe3ynbTathl NpOBEPKH O(DOPMIISIFOTCS B BUJI€ aKTa MMPOBEPKHU, B KOTOPOM
YKa3bIBalOTCS BBISBIICHHBIE HEAOCTATKH U MPEIIOKEHUS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh AOJKHOCTHBIX JIUI] OpraHa, IpeI0CTaBIISIONIETO
MYHHUITUTIATBHYIO YCIIYTY, 3a pelieHus U AeicTBus (0e3eiicTBrE), MPUHUMAEMbIe
(OCylIECTBIISIEMBIE) UMU B XOJI€ MPEIOCTABICHUSI MyHULIUTTAIIBHOW YCITyTH

ITo pe3ynpTaram NpoOBEACHHBIX IPOBEPOK B CIIy4Ya€ BBISIBICHUS HAPYLICHUN ITPaB
3aABUTEJICA BWHOBHBIC JIMIIA MPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOJATENBCTBOM Poccurickor denepanuu.

PykoBoauTenb opraHa MECTHOIO CaMOYIIPABJIEHUS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHHE 3aAsIBJICHUM.

PykoBoautenb (3aMeCTUTENb PYKOBOJIUTEINS) CTPYKTYPHOTO TOApa3IeICHHUs
OopraHa MECTHOT'O CaMOYIIPABJICHHUSI HECET OTBETCTBEHHOCTH 32 HECBOCBPEMEHHOE U (ITH )
HEHA/JIeXKAIIee BBIMOJIHEHUE aJMUHUCTPATUBHBIX JCHCTBUM, YKa3aHHBIX B paszjene 3
aIMHUHUCTPATUBHOTO PETJIAMEHTA.
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JIOJ>KHOCTHBIE JTUIA U MHBIE MYHUITUIIAJIbHBIC CITY>KAIlIUE 32 PEIICHUS U e CTBUS
(Obe3nelicTBue), mnpuUHUMaeMble (OCYIIECTBISIEMbIE) B  XOJ€ MPEAOCTABICHUS
MYHULIUTATBEHON YCIIYTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHOJIaTEIBLCTBOM HOPSJIKE.

4.4, TonoxxeHus1, XapaKTepU3yIoIIue TPeOOBaHUS K TOPSIAKY U hopMaM KOHTPOJIS 3a
MPEIOCTABICHUEM MYHUIUITAIBLHON YCIYTH, B TOM YUCII€ CO CTOPOHBI IpaXkaaH, X
00bEeIMHEHUH U OpraHu3aIui

KoHTpoJIb 32 IpeaocTaBIeHneM MYHHIIMITIAIBHOM YCIIYTH CO CTOPOHBI TPaXK1aH, UX
OObEMHEHUH W  OpraHu3aluid, OCYLIECTBISETCA IMOCPEICTBOM  OTKPBITOCTH
NEATEIbHOCTH  OpraHa  MECTHOTO  CaMOYNpPABJICHWS  MpU  MPEAOCTaBIICHUU
MYHULUINIAIBHON YCIIYTH, TIOJy4YE€HHSI TOJTHOM, AKTyaJIbHOM M JOCTOBEPHOU MH(OpMauu
0 TOPSAKE MPEIOCTaBICHUS MYHHUIMIAIBHOM YCIYyTM UM BO3MOXKHOCTH JOCYAEOHOIO
paccMoTpeHust oOpanieHuid (xkano0) B mpoliecce MPeIOCTaBICHUS MYHULMIAIbHOU
YCIYTH.

5. locyneoHblii (BHeCcy1eOHbIH) MOPSIA0K 00KaJI0BaAHMSI pellieHuil U JeiicTBUii
(0e3neiicTBHsI) Oprana, NpeaoCTABJISIONIEr0 MYHUITUIIAJIbHYIO YCJIYTY,
MHOTO()YHKIMOHAJIBHOI0 HEHTPA NMPeA0CTABJIEHHS TOCYAAPCTBEHHbIX U
MYHUIHMIAJbHBIX YCJIYT, OPraHu3anuii, ykazanubix B yactu 1.1 cratbu 16
DenepanbHOro 3akona Ne210-@3, a Takike UX J0JKHOCTHBIX JIUII,
MYHHUIUNAJIBHBIX CJIYKANUX, PAOOTHUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XKAJIOBAHKUE B JOCYJCOHOM MOPSAKE PEIICHUN
u JedctBuil (0e3aeicTBUS) opraHa, MPEIOCTaBISAIONIET0 MYHHUIIMNAIbHYIO YCIYTY,
JOJDKHOCTHOTO — JIMI]a OpraHa, MpeAOoCTaBIIAIONIEr0 MYHULMIAIBHYIO — YCIYTY,
MYHUIMINAIBHOTO  CIYXKAIllero,  PYKOBOJMTENS  OpraHa,  IMPeJOCTABIISIIOLIETO
MYHUIUTIATBHYIO yCIIyTY, MHOTO()YHKIIMOHAJILHOTO LEHTpA, paboTHUKaA
MHOTO(YHKIITMOHAIBHOTO 1IEHTpa, OpraHu3alui, NpeIyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbroro 3akoHa Ne 210-D3, a Takke X paOOTHUKOB.

3asiBUTENIb MOKET OOPATUTHCS C HKall000i, B TOM YHUCIIE B CIACAYIOIINX CITydasiX:

1) HapymieHue cpoka perucTpaluuy 3amnpoca 0 NpeJIoCTaBICHUN MYHULIMITAIIBHON
YCIIYTH, 3aI1poca, yKa3aHHOro B crarbe 15.1 @eaepanpHoro 3akona Ne 210-D3;

2) HapyllIeHHE CpOKa MPEIOCTaBJICHUS MYHUIIMIAIBHOW yciyru. B ykazaHHOM
cinydae aocyacOHoe (BHecyneOHOe) 00kamoBaHUE 3asiBUTEIIEM PEIICHUNA W JIeWCTBHMA
(6e3neiicTBUsl) MHOTO(QYHKIIMOHAIBHOTO LIEHTPA, pabOTHUKA MHOTO(QYHKIHOHAIBHOTO
[IEHTpa BO3MOXHO B CJIy4yae, €ClIM Ha MHOTO(DYHKIMOHAJIbHBIA LIEHTP, PEIICHUS U
nevictBust  (0e3melCTBUE)  KOTOPOro  OOXaTyHOTCS, BO3JIOKEHA  (PYHKUIMS 1O
NPEIOCTABIECHUIO COOTBETCTBYIOUIMX MYHUILMMAJIBHBIX YCIYr B TOJHOM OObEME B
MopsiJIKE, OnpeAeIeHHOM JacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeboBaHMe y 3asBUTENS JOKYMEHTOB MM MH(POPMALUH JINOO OCYUIECTBICHUS
NEUCTBUN, MPEACTABICHUE WJIM OCYILIECTBICHHUE KOTOPBIX HE NPEITyCMOTPEHO
HOPMAaTMBHBIMM IIpaBOBbIMM akTamu Poccuiickon ®enepauny, HOPMATUBHBIMU



32

MpaBOBbIMU akTamu PecryOivku TaTapcTaH, MyHULIMIAIBHBIMU NPABOBBIMU aKTaMU
JUTSI IPEOCTABJICHHUS] MyHULIMITAJIBHOM YCITYTH;

4) oTka3 B mpueMe JOKYMEHTOB, MPEIOCTABICHHE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUMBHBIMM IIpaBOBbIMM akTamu Poccuiickon ®enepanuny, HOPMATUBHBIMU
npaBoBbIMU akTaMu PecnyOnmku TaTapcraH, MyHHULIMIIAAbHBIMU IMPaBOBBIMU aKTaMHU
IUIS TIPEIOCTABIICHUS] MyHUIIUIIAJIbHON YCIIYTH, Y 3asIBUTEIIS;

5) oTKa3 B IpeNOCTaBICHUN MYHULIUIIATBHON yCIIyTH, €CIM OCHOBaHMS OTKa3a He
IPETyCMOTPEHBI (eepalbHBIMU 3aKOHAMU U IPUHATBIMU B COOTBETCTBHUM C HHUMHU
MHBIMA HOPMATHUBHBIMHM NpaBOBbIMU akTaMu Poccuiickoit ®denepauuu, 3aKkoHaMu U
MHBIMUA HOPMATHBHBIMU ITPaBOBbIMU akTaMu Pecriybnuku TatapcTan, MyHUIIMITATBHBIMU
MPaBOBBIMU aKkTaMH. B ykazaHHOM ciydae aocyieOHoe (BHecyAeOHOe) 00xaloBaHUE
3asBUTEJIEM pEIIeHUNM U AehcTBUM (0e31elicTBUsI) MHOTO(YHKIIMOHAIBLHOTO IIEHTpA,
paboTHUKA MHOTO(DYHKIIMOHAJILHOTO IIEHTpPa BO3MOXKHO B Clly4ae, €cCJId Ha
MHOTO(DYHKIIMOHAJIBHBIN LIEHTp, peleHuss U JAelcTBus (0e3nelcTBHE) KOTOPOTO
00XanyroTCs, BO3JIOXEHAa (YHKUUSA IO MPEJOCTABICHHIO COOTBETCTBYIOLIUX
MYHULUIAIBHBIX YCIYT B IOJTHOM 00BbEME B MMOPSAIKE, ONPEACICHHOM 4acThio 1.3 cTaThbu
16 ®enepanproro 3akona Ne 210-D3;

6) 3arpeOoBaHuE C 3asfBUTENIS NPU MPEIOCTABICHUU MYHULIMIAIBHOW YCIyTU
IUIaThl, HE MPEJYCMOTPEHHOW HOPMAaTHBHBIMH IPaBOBBIMU akTaMu Poccuiickoi
@enepan, HOPMAaTUBHBIMM  IpaBOBbIMU  akTamMu PecnyOmuku — Tarapcras,
MYHULIMIIAIBHBIMU IPABOBBIMH aKTaMH;

7) OTKa3 opraHa, NpeJOCTABISIIONIET0 MYHULIMIAIBHYIO YCIYTY, JHOLKHOCTHOTO
JMIa OpraHa, MpeAOoCTaBISIIOIIEr0 MYHULIMIIAIBHYIO YCIYTy, MHOTO(YHKIMOHAIBHOTO
LEHTpa, pabOTHUKA MHOTO(YHKIMOHATBHOTO LIEHTPa, OpraHU3aLNi, TPEAYCMOTPEHHBIX
gacthto 1.1 crarbum 16 ®enepanpHoro 3axkoHa Ne 210-®d3, win ux paOOTHUKOB B
WCIIPABJICHUU JIONYIIEHHBIX MMHU OINEYAaTOK M OIIMOOK B BBIJAHHBIX B pE3yJIbTaTe
MPEAOCTABICHUS  MYHHUIMNAIbHOW  YCIYyrM  JOKYMEHTax JMOO  HapylleHUe
YCTaHOBJICHHOTO CpOKa TakKuX ucIpaBieHuil. B yka3zanHom cnydae pocyaeOHoe
(BHecyneOHOE) o0OkajmoBaHUE 3asBUTENIEM pEIICHUA U JedcTBuid (Oe3meicTBus)
MHOTO(YHKIIMOHAJIbBHOTO  LIEHTpa, paOOTHUKAa MHOTO(YHKIIMOHAJIBHOIO LIEHTpa
BO3MOXKHO B CJIy4ae, €CIM Ha MHOTOQYHKIIMOHAJIbHBIA LEHTP, PELICHUS U JEeUCTBUS
(6e3meiicTBUE) KOTOPOTO OOKAMyrOTCS, BO3JOXKeHAa (GYHKIMS TO MPEAOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULIUIIATIBHBIX YCIYT B MOJHOM 00beMeE B OPSAKE, ONPEACTICHHOM
yacThto 1.3 crateu 16 @eaepanbHoro 3akoHa Ne 210-D3;

8) HapylmieHuEe CpoKa WJIM MOpsIKa BbIIAYM JOKYMEHTOB IO PE3YJIbTaTaM
MPEIOCTABIICHUSI MyHUILIUTIAIbHON YCIYTH;

9) npuocTaHOBJIEHHE MPEOCTABICHUS MYHULIUIIAIBLHON yCIyTH, €CJIM OCHOBAHUS
NPUOCTAHOBJIECHUSI HE MPEAyCMOTPEHbI (eaepaibHbIMU 3aKOHAMU M MPUHSTHIMUA B
COOTBETCTBMM C HUMH HHBIMH HOPMAaTHUBHBIMU TNIPABOBBIMH akTaMu Poccuiickoit
@denepanvy, 3aKOHAMU W MHBIMH HOPMAaTHUBHBIMU TNpPaBOBBIMH akTamu PecnyOnuku
TarapcTan, MyHMIIMIIAILHBIMY TIPAaBOBBIMU aKTaMU. B yka3zaHHOM cityyae aocyneOHoe
(BHecyneOHOe) oOKaJloBaHWE 3asBUTENIEM pelIeHud U JaeucTBuil (0e3nercTBuUs)
MHOTO(QYHKIIMOHAJIBHOTO  LEHTPa, pPaOOTHUKAa MHOTO()YHKIMOHAIBLHOTO IIEHTpa
BO3MOXXHO B Ciyd4ae, €CiliM Ha MHOTO()YHKUIMOHAIbHBIM LIEHTP, PEIICHUS U JIEHCTBUS
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(Oe3nelicTBUE) KOTOPOTO OOMXKAIYIOTCS, BO3JIOKEHAa (QYHKIMS MO MPEIOCTABICHUIO
COOTBETCTBYIOIINX MYHULIUIIAJILHBIX YCIYT B TOJIHOM 00BbEME B MOPSAIKE, ONIPEAECITICHHOM
yacThio 1.3 crateu 16 @enepansHoro 3akoHa Ne 210-D3.

10) TtpeboBaHMe y 3asBUTENS NPU NPEIOCTABICHUM MYHHUIMNAIBHOW YCIyTd
JOKYMEHTOB WJIM WHGOpPMAIMK, OTCYTCTBUE M (MJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIMCH MPHU MEPBOHAYATBLHOM OTKa3€ B MpPHUEME TIOKYMEHTOB, HEOOXOIUMBIX IS
PEIOCTaBICHUS MYHUIIMTIATBHOW YCIyru, JIMOO B MPEAOCTAaBICHUU MYHUIIUIATBHON
YCIIYTH, 32 UCKIIOYEHUEM CIIy4aeB, MPEAYCMOTPEHHBIX MYyHKTOM 4 yactu 1 cratbu 7
®enepansHoro 3akona Ne 210-d3. B ykazanHoMm ciydae gocynedOHoe (BHecyaeOHOe)
00>xaJloBaHUE 3asBUTEJIEM pereHui U el cTBUi (6e3nericTBuS)
MHOTO(DYHKIIMOHAJIbBHOTO  LIEHTpa, pa0OTHUKAa MHOTO(YHKIIMOHAIBHOIO LIEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOTrO(QYHKUIHMOHAJIbHBIA LIEHTP, PEIICHHUS U JEUCTBUS
(Oe3neiicTBUE) KOTOPOro OOXKamyrOTCS, BO3JOXKE€HAa (QYHKUMS MO MPEAOCTaBICHUIO
COOTBETCTBYIOIINX MYHULUIIAJIBHBIX YCIYT B TOJIHOM 00BbEME B MOPSAIKE, ONPEAECICHHOM
yactbio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-03.

5.2. XKanoba mnomaercas B NUCBMEHHOM (QopMe Ha OymMa)XHOM HOCHUTENE, B
ANEKTPOHHOM (opMe B OpraH, NPEeAOCTaBISAIONIMA MYHULUUIAIBHYIO YCIYTY,
MHOTO(QYHKIIMOHAIbHBIA LEHTP JHOO0 B COOTBETCTBYIOLIUN OpraH rocyAapCTBEHHOU
BJIACTH, SIBJIAIOLIMICS YyupeIuTeleM MHOTO(QYHKIHOHAJIBHOTO IIeHTpa (nanee -
yupenuTeab ~ MHOTOQYHKIMOHAJIBHOTO  IIEHTpa), a Takke B  OpraHu3alud,
npeaycMoTpeHHbIe 9acThio 1.1 ctatbu 16 denepanbpHoro 3akona Ne 210-D3. JKanoOb1 Ha
pemieHuss U AeWcTBUs (Oe3nelcTBHE) PYKOBOJIUTENS OpraHa, MPEeJoCTABIISIFOIIETO
MYHHULIUINATIBHYIO YCIIYTY, IOJIAl0TCS B BBIIIECTOSIINM OpraH (Ipu ero Halu4uu) Judo B
Cllydae e€ro OTCYTCTBHSI PacCMaTpHUBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTENIEM OpraHa,
MPEOCTABISAIONIET0 MYHUIUNAIBHYIO ychyry. JKamoObl Ha pemieHuss U JeUCTBUA
(6e3nelicTBue) pabOTHUKA MHOTO(PYHKIIMOHAJIIBHOTO LIEHTPA MOAAIOTCS PYKOBOIUTEIIO
ATOr0 MHOTO(QYHKIMOHAIBHOrO weHTpa. KajmoObl Ha pelmeHus W JAeUCTBUS
(6e3nelicTBue) MHOTO(YHKIIMOHAILHOTO LEHTpA MOJAKOTCA YUPEAUTEIIO
MHOTO(YHKIIMOHAJIbBHOTO UEHTpa WM JODKHOCTHOMY JIMIY, YHOJHOMOYEHHOMY
HOPMAaTHBHBIM TpaBOBbIM akToM PecnyOnuku Tartapcran. JKamnoObl Ha pemieHus u
neuctBusa (Oe3nelicTBre) paOOTHUKOB OpraHU3AIMi, MPeIyCMOTPEHHBIX dacThio 1.1
ctatbu 16 ®enepanibHoro 3akoHa Ne 210-®3, noparoTcs PyKOBOIUTENISIM 3THUX
OpraHU3aIUu.

JKamoba na pemenus u aeictBus (Oe3aeiicTBHE) OpraHa, MPEaOCTaBIISIONIETO
MYHULUIIAIBHYIO  YCIYry, JOJDKHOCTHOIO JIML@ OpraHa, IpeJOCTABIISIIOLIETO
MYHULUINAIBHYIO YCIYry, MYHUUHUIIAJBHOTO CIIy)Kalllero, PYKOBOJMTEINS Oprasa,
PEIOCTABIISIONIEr0 MyHUIIMIAIBHYIO YCIYTY, MOKET ObITh HalpaBJieHa 10 MOYTe, 4Yepe3
MHOTO()YHKIIMOHATTbHBIH LEHTP, C UCIIOJIb30BaHUEM uH(OpPMaIMOHHO-
TEJIEKOMMYHUKAIMOHHON  cetn  «MHTepHeT», oQuIuManbHOrO  caiTa  Oprasa,
NPEeNOCTaBISIONIEr0  MyHUIUMNANbHYIO  ycuyry, EauHoro  moprama  nmbo
Pecny6nukanckoro noprania, *HGOPMAIIMOHHON CUCTEMBI 10CY1€0HOTO 00KaJIOBaHuUs, a
TaK)K€ MOXET OBbITh MPUHATA MPHU JUYHOM IpueMe 3asButens. JKanoba Ha penieHus u
NEUCTBUS (GezneiicTBUE) MHOTO(YHKIIHOHATHHOTO LIEHTpA, paboTHHKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa MOKET OBITh HAaNpaBjIeHa Mo MOYTe, C HCTIOIb30BAaHHEM
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MH(GOPMALIMOHHO-TEIIEKOMMYHHKAITMOHHON ceTn «MHTepHeT», oduIManbsHOro caiTta
MHOTO(YHKIIMOHAJIBHOTO IIeHTpa, EquHoro moprana mubo Pecnybnnkanckoro noprana,
MH(GOPMALIMOHHON CUCTEMBI 10CYIeOHOTO 00XKaIOBaHUs, a TAK)KE MOKET ObITh MPUHSTA
npu JIMYHOM mpueme 3asBurens. JKamoba Ha perenus u jaeiictBus (Oe3aeiicTBHE)
OpraHH3alul, MPeTyCMOTPEHHBIX YacThio 1.1 cratbu 16 denepanbHoro 3akona Ne 210-
@3, a Takke UX paOOTHUKOB MOXKET ObITh HAIIPABJIEHA 110 MOYTE, C UCIIOJIb30BAHUEM
MH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTu «MHTepHEeT», OQUIHMaIbHBIX CalTOB
3TUX opranuzauuii, Ennnoro noprana mubo Pecny0nmrkaHCKOro noprana, a Takke MOXKET
OBITh IPUHSATA IPU JTUYHOM IIPUEME 3asIBUTEIIS.

5.3. Kanoba nomxHa CoepKaTh:

1) HauMeHOBaHME oOpraHa, MPEAOCTaBIAIONIEr0 MYHULUMIAIBHYIO —YCIYTY,
JOJDKHOCTHOTO JIMIa OpraHa, MNpeJOCTaBISIIOIIEr0 MYHHUIMNAIbHYIO YCIyry, JIH0O
MYHUIUIAIBHOTO CIYXaIlero, MHOrO()YHKIIMOHAJIBHOTO LIEHTPa, €r0 PYKOBOJIUTENS U
(wn) paOoTHUKA, OpraHu3auuid, NPEeIyCMOTPEHHbIX dYacThto 1.1 cratem 16
®enepanbHOro 3akoHa Ne 210-D3, ux pykoBoauTenen v (W) pabOTHUKOB, PEIICHUS U
nencTBus (0e31eiCTBIE) KOTOPBIX 00KaIyIOTCS;

2) ¢amMunuio, UMsl, OTYECTBO (IOCIIEHEE - MPU HAJIIMYUU), CBEICHUS O MECTE
KUTEJIbCTBA 3asBUTENA - (PU3MUECKOro JIMIA JUOO HauMEHOBaHHUE, CBEACHHUS O MECTE
HAXOXKICHUS 3asBUTEIS - FOPUIAYECKOIO JIMIA, a TAaKKe HOMEp (HOMepa) KOHTAaKTHOTO
TenedoHa, agpec (aapeca) AMEKTPOHHON MOYTHI (IIPU HATUYKMK) U TIOYTOBBIN aJipec, 1Mo
KOTOPBIM JIOJKEH OBITh HAIPABJIEH OTBET 3asBUTEIIIO;

3) cBeaeHus 00 OO alyeMbIX DPEIICHUSX W JCUCTBUSAX (Oe3heiicTBHMU) opraHa,
OPENOCTABISAIOIIEr0 MYHULMIIAIBHYIO  YCIYry, JOJDKHOCTHOIO JIMIA  Oprasa,
MPEAOCTABIISAIONIET0 MYHHUIMIAIBHYIO YCIYry, JUOO MYHHULHMIIAJBHOTO CIYXallero,
MHOTO(YHKIITMOHAJIBHOTO  LIEHTpa, pab0OTHHKAa MHOTO(YHKIIMOHAJIBHOTO IIEHTpPA,
OpraHu3alui, NpeayCMOTPEHHBIX YacThio 1.1 ctatbu 16 @enepanbHoro 3akoHa Ne 210-
®3, ux pabOTHUKOB;

4) noBoAbl, HA OCHOBAHWU KOTOPBIX 3asBUTEIb HE COIJIACEH C PEUICHUEM U
neictBueM (Oe3neicTBHEM) oOpraHa, MpPeIOoCTaBISIONIEr0 MYyHUIUIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMI[a OpraHa, MNpeJOCTaBIISIIOLIEr0 MYHHUIMIAIBbHYIO YCIyry, JIHOO
MYHHUIIMIIAJBHOTO  CIIY)KAlllero, MHOTO(QYHKUMOHAJIBHOTO  LEHTpa, pabOTHHUKA
MHOTO(YHKIIMOHAIBHOIO LIEHTPa, OPTaHU3alui, IPeTyCMOTPEHHBIX YacThio 1.1 cTatbu
16 ®enepanbHoro 3akoHa Ne 210-®3, ux paOOTHUKOB. 3asBUTENIEM MOTYT OBIThH
MpeICTaBICHbI TIOKYMEHTHI (IIPU HAIUYUH ), TOATBEPKIAIOIINE JOBOABI 3asBUTEISL, JTUOO
UX KOIUHU.

5.4. TlocTynuBiias xanoda MoIeKUT PErUCTPAllMi B CPOK HE MO3HEE paboyero
JIHS1, CJIETYIOIIETO 33 THEM MOCTYIIJICHUS.

5.5. XKanoba, mocrynuBmias B OpraH, MOPEJOCTABISIONMNA MYHUIUIAIBHYIO
yCIIyTy, MHOTO()YHKIIMOHATIBHBIN LIEHTP, YUPEAUTENI0 MHOTO(YHKIIMOHATIBHOTO LIEHTPA,
B OpraHu3aluu, NpeaycMoTpeHHbIE yacThio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-
@3, nub0 BhIIECTOAUNIMI Oprad (MpU €ro HaJIW4Yuu), HOJJIEKUT PACCMOTPEHHUIO B
TEUYECHHE MATHAIUATH pabouMX JTHEH CO THS €€ PETrUCTpaluy, a B ciaydyae 00’KajloBaHUs
0TKa3a OpraHa, Ipe0CTaBISIONIEr0 MyHUIIUTIAIBHYIO YCIYTY, MHOTO(QYHKIIMOHATIBHOTO
LIEHTpa, OpraHu3alui, IPeTyCMOTPEHHbIX YacTbio 1.1 cTtaTeu 16 @enepanbHOro 3aKkoHa
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Ne 210-®3, B mpueme AOKYMEHTOB y 3asBUTENS JIMOO B UCIPABICHUM JOMYILIEHHBIX
OTeYaTOK M OMIMOOK HJIM B Cllydae 00>KaJoBaHMs HapyIIEHHs YCTAaHOBJIEHHOTO CpOKa
TaKUX KUCIIPABJICHUH - B TEUCHHE MIATH padOYUX THEW CO IHS €€ PErHCTpallUu.

5.6. Tlo pe3ynbTaTaM pacCMOTPEHUS KaJIOObl IPUHUMAETCSI OJTHO U3 CIIETYIOIINUX
PELIEHU:

1) xxanoba yoBIETBOPSETCA, B TOM UKCIE B pOpPME OTMEHBI IPUHSATOTO PEIICHHUS,
UCIIPABJICHUS JIOMYIICHHBIX OINEYaTOK M OIIMOOK B BBIAAHHBIX B PE3yJbTaTe
PEAOCTABIEHUS MyHULIUNIAIBHON YCIIYTY JOKYMEHTAX, BO3BPATa 3asBUTEIIIO ICHEKHBIX
CPEACTB, B3UMaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMH IMPABOBBIMH aKTaMHU
Poccuiickoit denepanniv, HOpMaTUBHBIMH ITpaBOBbIMU akTamu Pecnyonuku Tarapcras,
MYHULUINIAIbHBIMU IPABOBBIMU aKTAMH;

2) B yAOBJIETBOPEHUU KAJI00BI OTKA3bIBACTCS.

He mno3aHee nHs, CIEQylOMIEro 3a JHEM MPUHATUS PEIICHUS, YKa3aHHOIO B
HACTOSIIIEM ITyHKTE, 3asBUTENI0 B MUCbMEHHOW ()OpME U MO KEIAHUIO 3asBHUTENS B
ANIEKTPOHHOM (opMe HampaBisieTCsI MOTHMBHPOBAaHHBI OTBET O pe3yJbTaTax
PacCMOTPEHUSI JKATOO0BI.

5.7. B cinywyae mpu3HaHUs KaJIOObI TMOJUIEKAIIEH YAOBIETBOPEHUIO B OTBETE
3asBUTEIII0 O pe3yJIbTaTax PacCMOTPEHUs KajloObl Jaercs WH(popmauus o JAeHCTBUSX,
OCYLIECTBISIEMBIX ~ OPraHOM,  IPEJOCTABIIOIIMM  MYHHIMIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAIBHBIM LIEHTPOM JIMOO OpraHu3anuel, npelycMOTpeHHON yacTbio 1.1
cratbu 16 ®enepanbHoro 3akoHa Ne 210-D3, B 1essIX HE3aMEMJIUTEIIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIIECHUI NP OKa3aHWH MYHULUIIAJBHON YCIYTH, a TAKKE IPUHOCITCS
M3BUHEHUS 3a JIOCTaBJICHHbIE HEY00CTBa U yKa3bIBaeTcs MH(GOpMaLus O JabHEHIINX
JNEUCTBUAX, KOTOpbIE HEOOXOAMMO COBEPIIUTH 3aABUTENIO B LEIAX MOJIYYECHUS
MYHHUIUNIAIBHON YCIYTH.

5.8. B ciyyae npusHaHus *anoObl HE MOJIEKALIEH YAOBIETBOPEHUIO B OTBETE
3asBUTEII0 O pe3yjibTaTaX pacCMOTPEHHUs >KajJoObl [al0TCs apryMEHTHUPOBAHHBIE
Pa3bACHEHHsS] O NMPUYMHAX TMPUHATOTO pEUIeHUs, a Takke WHGOpMaUs O MOPSAKE
00>Kaj0BaHUs IPUHSITOTO PELICHUS.

5.9. B cnyyae yCTaHOBJIEHHS B XOJI€ UJIU IO pe3yJIbTaTaM PacCCMOTPEHHUS 3KalloObl
IIPU3HAKOB COCTaBa aJMHHHCTPATUBHOIO IPABOHAPYLIEHUS WIM MPECTYIUICHUS
JOJHKHOCTHOE JIMIIO, pa0OTHUK, HaJleJIEHHbIE MTOJIHOMOYHUSIMH 10 PACCMOTPEHUIO Kajoo,
HE3aMEeJINTEIbHO HAMPABISIOT UMEIOLIUECS MaTEPHAIIbl B OpraHbl IPOKYPATypBHI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIIUIIAJIBHON yCIYTH TIO BhIAAUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, peaOCTaBISIIOIIET0 MYHUIIUIIAIBHYIO YCIYTY)

CIIPABKA

CaeneHus 00 3JIEKTPOHHOMN MOJIUCH

JomxuoctHOe muio (PHO)

(HOAMUCH YIIOTHOMOYCHHOTO JODKHOCTHOTO JIUIIA
oprasa)
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[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIIUIIAJIBHON yCIYTH TIO BhIAAUe
CITpaBKH (BBITIUCKH)

dopma
(bnank oprana, peaOCTaBISIIOIIET0 MYHUIIUIIAIBHYIO YCIYTY)

Komy:

KonrakTHBIC JaHHEBIE:

Hp CACTaBUTCIIb:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEIIEHUE
00 OTKa3e B MPEIOCTABIICHUN MYHUIIUITAIIBHOW YCIYTH
1O BbIJa4€ CIPABKU (BBIMTUCKH)
OT No

PaccmotpeB Bame 3asBieHue ot Ne 151
MpuiIaraeMble K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHom
NPUHATO pelIeHre 00 0TKa3e B Bblaue
CIPaBKH (BBIITUCKHU) MO CIEIYIOIIEMY OCHOBAHUIO:

JlononHurenbHast UHGoOpManus:

Caenenus 00 3JIEKTPOHHOM MOAMUCH

JomxuoctHoe muio (PHO)

(monKCch YHOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprana)



38

[Ipunoxenue Ne 3
K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUITUTIATFHOU YCIIYTH TIO BBIJAaUe
CITpaBKH (BBITIUCKH)

®dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 oTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX JJISI MPEI0CTABIICHUS
MYHUIUTIAJIBHOM YCJIYTH MO BbIAA4Y€ CIPABKU (BBIITHUCKH)
oT No

PaccmorpeB Baiue 3asBieHue ot Ne u
puJIaracMble K HEMY JOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHoM
MIPUHSATO pelIeHre 00 0TKa3e B IpUEMeE
JOKYMEHTOB, HEOOXOAMMBIX JJI MPEAOCTABICHUS MYHULUIIAIBHON YCIYry MO BblJaye
CIPaBKH (BBIITUMCKH) MO CJIETYIOIIMM OCHOBAHMSIM:

1.
2.

Pa3pscHeHne IpUUYMH OTKa3a:

JlonomHuTenbHAs MHGOPMAIIHS:

Bbl BrpaBe MOBTOPHO 0OpAaTUTHCA B YIMOJHOMOYECHHBIA OpraH C 3asBJICHHEM O
MIPEIOCTABIICHUH YCIYTH MOCJE YCTPAaHEHUS YKAa3aHHBIX HAPYIICHU.

JlauHBI OTKa3 MOXET OBbITh OOXajaoBaH B JOCYACOHOM TOPSIIKE TyTeM
HaIpaBJICHUS KaJIOObI B YIIOJHOMOYCHHBIN OpraH, a TAK)Ke B CyZCOHOM MOPSIZIKE.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

JomxaocTtHOe 1o (OHO)

(MoAMKMCh YHOIHOMOYEHHOTO TOJDKHOCTHOTO JIMIIA
oprasa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIIUIIAJIBHON YCIYTH MO BbIAaue
CITpaBKH (BBITIUCKH)

dopma

B

(HauMeHOBaHNE OpraHa MECTHOTO CaMOYIPaBIICHHUs)

oT

(pamusust, ©Ms1, OTYECTBO, MACTIOPTHBIE JAHHBIE, PETHCTPALINIO
0 MECTY JKUTEIBCTBA, aIPEC IICKTPOHHOH MOUTHI, TeIe(oH)

3ASBJIEHUE
0 BBIJIaU€ CIPABKU (BBIMUCKH)

[Ipoury Bac BbaaTh cripaBKy (BBIITUCKY)

(yxa3aTe B CIIPaBKH)

K 3asBnenutro npunaratores:

PesynbraT npenocraBieHuss MyHUIMNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

D B JU4YHbIA KaOuHeT IlopTana rocynapCTBEHHBIX U MYHUIMIAIbHBIX YCIYT
Pecny6nuku Tatapcran;

D B TUYHBIA KaOuHeT EArHOro noprana rocy1apCTBEHHBIX M MyHUIIUIATBHBIX
YCIYT;

D B MHOTO(QYHKIIMOHAJIBHOM ILIEHTPE NPEJOCTaBICHUS TOCYIapCTBEHHBIX U
MYHHUIIMNAIBHBIX yeiayr Pecnyonuku TatapceraH;

B Opzane.

(mata) (moamnucs) (©.1.0.)
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[Tpunoxenue Ne 5

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIIUIIAJIBHON yCIYTH TIO BhIAAUe
CITpaBKH (BBITIUCKH)

PyxoBoaurento
HUcnonHuTensHOro KOMUTETA

OT:

3ASABJIEHUE
00 UCTIpaBICHUU TEXHUYECKOU OITUOKH

CooOmaro 06 omuoOKe, AONYIIEHHOW MPU OKa3aHUM MYHULUINAJIBLHON YCIYTU IO
BbIJIaue CIIPaBKU (BBITIUCKH).

3amnucaHo:

[IpaBrIIbHBIC CBEIACHUS:

[Ipomy wWcmpaBUTH  JONMYIICHHYID TEXHHUYECKYI0 OIMMMOKY W BHECTH
COOTBETCTBYIOIINE U3MEHEHHUS B JOKYMEHT, SIBJISIOIIHIACS Pe3yIbTaTOM MYHHITHITATEHOM
YCITyTH.

[Tpunararo cneayromme J0KyMEHTHI:

1.

2.

B ciayuyae npuHATHSA pemieHUsT 00 OTKJIOHCHHMM 3asBJICHHS 00 HCIPaBICHHUU
TEXHUYCCKOM OIMIMOKH MPOIITy HAIIPaBUTh TAKOE PEIICHUE:

MOCPECTBOM OTIIPABJICHHS JICKTPOHHOIO JOKyMeHTa Ha ajapec E-mail: ;

B BHJIC 3aBEPCHHOM KOMHMH Ha OyMaKHOM HOCHTEJIC TIOYTOBBIM OTIPABICHUEM I10
azipecy:

HacrosmmmM noaTsep:kIato: CBEACHUS, BKIIOYEHHBIE B 3asBJICHUE, OTHOCSIIUECS K
MOEU JIMYHOCTH M IPEACTABIIEMOMY MHOIO JIMILy, & TAaKK€ BHECEHHBIE MHOI0 HUKE,
JNOCTOBEpHBL.  JIOKyMEHTBI (KONMHM JOKYMEHTOB), IPWIOXKEHHbIE K  3asBIICHHIO,
COOTBETCTBYIOT ~ TpPeOOBaHMSM, YCTAHOBJIEHHBIM 3aKOHOJATENbCTBOM  Poccuiickoi
QPenepanyy, HA MOMEHT IIPEIACTABIICHUS 3asBJICHUSA OTH JOKYMEHTBI JCWCTBUTEIIBHBI U
COZIEPKaT JOCTOBEPHBIE CBEIICHHUS.

(mara) (moamuch) (®.1.0.)



