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09 oxTsiops 2024 r. NelO

06 yrBepskIeHUH AIMHHHCTPATHBHOIO

perjamMeHnTa npeaocTaB/ieHusI
MYHHLIMNATBHOH YCJIyru "Boigaua
paspelleHHii HA NPaBO BBIPYOKH 3eJIeHBIX
HacaskIeHHi"

B nensix peanusainn PeepatbHOro 3aK0Ha 0T 27 HIOJS 2010 roga Ne 210-@3 «O6
OpraHM3alMy  MPEeIOCTABNEHHSl TOCY/ApCTBEHHBIX M MYHHIHIATBHBIX  yCIYID,
PYKOBO/ICTBYSICh IIOCTAHOBICHHEM Kabunera MunuctpoB PecnyOmiku Tatapcran oOT
28 ¢espans 2022 roma N 175 "O06 yrBepikasHAU Ilopsinka pa3spaboTKH M yTBePKACHHS
A MUHMCTPATHBHLIX ~ PErlaMeHTOB  MPENOCTABIEHMS  rOCYAapCTBeHHBIX — YCIVT
pecryOnMKaHCKUMHU OpraHaMu UCIIOJHHTENBLHOM BIACTH W O NPH3HAHUU YTPAaTHBIIHMH
CHITy OTHeNbHBIX IOCTaHOBJeHui Kabunera MunuctpoB PecryOnukn™ Tarapcraw», B
COOTBETCTBHHU C roctaHoBienuemM  McrnomnHUTEIbHOro KomMuTeTa  ApCKoro
MYHHIIMIATBHOrO paiiona or 2 mapra 2022 rona N 145 «O Ilopsake pa3paboTku H
YTBeP/KIEHHS 3IMAHUCTPATHBHBIX PErTTAMEHTOB IPENOCTABNCHHA MY HULIMLIATIBHBIX YCIYT
OpraHaMy  MECTHOIO  CaMOyMpaBleHWs — ApPCKOr0O  MyHHMIMIIAJILHOTO paiioHa»,
McnofHUTe bHbIA — KOMUTET CpeJHEaThIHCKOrO — CelbCKOTO  I[10CeseHHs  APCKOTO
MyHMIUIANLHOTO paifona Pecrydnuki TarapcTan ITOCTAHOBJISIET:

1. VYr1BepauTh AJIMUHUCTPATUBHEIH periaMenT MPELOCTaBICHHA
MyHULMIIpHOM  yciayrd  "Beiiada paspeleHdii Ha [paBO  BBIPYOKH  3€lCHBIX
HacasKIeHU", COIMTACHO MPUIIOKEHUIO K HACTOALLIEMY MTOCTAHOBICHHIO.

2. TlocraHosienne WcmonHuTensHoro komutera CpenHeaTbIHCKOTO —CETHCKOTO
noceneHuss ApCKOro MYyHHIHIAIBHOTO paifora or 16 asrycra 2021r Ne 15
(¢ mmenenusmu ot 08.11.2021Ne20) «O6 yrBepyKIeHHU  aIMMHUCTPATHBHOTO
perrameHTa peocTaBienus MyHULUIIATBHOR yCIyri 10 BbIAAYC paspeileHud Ha
BHIPYOKY, KPOHUPOBAHHE, TIOCAJKY H Iepecalky AepPEBbEB, KyCTapHUKOB, CHOC TasoHa»
NPU3HATE YTPATHBILIAM CHITY.

3. Ony6nuKoBaTh HACTOSIIEE [TOCTAHOBJICHNE Ha Oduian,HOM IopTale MpaBoBOi
yapopmarmi  PecnyOnuku  Tatapcran (pravo.tatarstan.ru) W O0OHApOAOBATE MYTEM
pasmellieHus: Ha O(UIMANBLHOM CcaiTe APCKOro MYHWIIMTIAJILHOTO pationa PecnyOmuku
Tarapcran B HHQOPMALMOHHO-TEIEKOMMY HUKAIIMOHHOM CeTH "NnrtepHet"
(arsk.tatarstan.ru).



4. Hacrosiiee TOCTaHOBIGHHWE BCTyMaeT B CHIY CO JHA ero O(pUIHATEHOTO

OITyONUKOBAHHUS.
5. KoHTpO1b 32 HCTIOHEHHEM HACTOSIIETO TIOCTAHOB/ICHHUS OCTABIISFO 3a CODOA.
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TUIIOBOM AIMUHUCTPATUBHBIN PETJIAMEHT
I10 NPEJOCTABJIEHUIO MYHUIIUIIAJIBHOM YCJIYTH
«BBIJIAYA PA3SPEIIEHU
HA IIPABO BBIPYBKH 3EJIEHBIX HACAKJIEHW»

Paszpen I. OBIHIHUE ITOJIOKEHUSA
1. IIpeameTt peryiupoBaHusi ATMUHMCTPATHBHOIO PerjIaMeHTa

1.1 AAMUHHCTPAaTHBHBII pErIAMEHT YCTAHABIMBAECT CTAHAAPT M  MOPSAIOK
NpeOCTaBICHUs] MYHUIMNAIbHOM ycnyru "Bbpgada paspelieHuii Ha mpaBO BBIPYOKH
3eJeHbIX HacakAeHuH" (nanee - MyHununaabHas ycilyra), yCTaHaBIMBAaeT COCTaB,
NOCJIEIOBATENIBHOCTh M CPOKM  BBINOJHEHHUS aJMHUHUCTPATUBHBIX MPOUEAYp IO
NpeloCcTaBIeHUI0 MyHHIIMTIAIBHOW YCIYTHM, B TOM YHCIE OCOOCHHOCTH BBITIOJIHEHHUS
aIMUHUCTPATUBHBIX MPOLEAYP B JIEKTPOHHOM BUJE, (HOPMBI KOHTPOJS 32 UCIIOTHEHUEM
AJIMUHUCTPATUBHOTO pPErjaMeHTa, J0CyneOHbIN (BHECYNEeOHbIN) MOPSA0K 00XKaloBaHUS
pemienuii u nericteuil (Oe3peiicTBusi) McnomnutenbHoro komurtera CpenHEATHIHCKOTO
CEJIbCKOTO TOCeNIeHUs ApPCKOr0 MYHHIIMINAIBHOrO paiioHa (mainee - AJMHHHUCTpALMS),
JNOJDKHOCTHBIX JIULL, IPEOCTABIAIOINX MYHUIIMNIATBHYIO YCIYTY.

1.2 Beinaua paspeleHus Ha MpaBoO BBIPYOKHU 3€JI€HBIX HACAKIIEHUN OCYIIECTBISETCS
B CITyYasix:

1.2.1 Ilpu BBISBIICHMH HapyLICHHUS CTPOUTENIbHBIX, CAHUTAPHBIX M HHBIX HOPM H
IpaBujl, BBI3BAHHBIX MPOU3PACTAHUEM 3€JE€HBIX HACAXKICHHWI, B TOM 4YHUCIE TpH
MPOBEJACHUN KAaIllUTAJIbHOTO M TEKYIIETO PEMOHTA 3IaHUM CTPOCHHM, COOPYKECHHUH, B
CJIy4ae €cliv 3eJieHble HaCa)KJICHUS MEIIAI0T MPOBEACHHUIO PaboT;

1.2.2 TIpoBeneHus caHUTApHBIX PyOOK (B TOM 4YMCIe YAAJICHHUS aBapUNUHBIX JEPEBHEB
U KYCTapHUKOB), PEKOHCTPYKLUHH 3€JICHbIX HACAXKICHUM M KaNUTaJIbHOTO pPEMOHTA
(pecraBpaiiuu) OOBEKTOB  O3€JCHEHWS  (MapKoB, OyJIbBapOB, CKBEPOB,  YJIMII,
BHYTPHUJBOPOBBIX TEPPUTOPHI);

1.2.3 IlpoBemeHusi  CTpOUTENbCTBA  (PEKOHCTPYKLUHMH) CET€H  HMHXKEHEPHO-
TEXHUYECKOr0 00ECIIeUeHHUs], B TOM YHCJIE JIMHEHHBIX 00bEKTOB;

1.2.4 TlpoBeneHuss KalUTAIBHOTO WJIA TEKYLIEr0 PEMOHTA CETe WHKEHEPHO-
TEXHUYECKOr0 OOecHedyeHusi, B TOM YHCIE JIMHEHMHBIX OOBEKTOB, 3a HCKIIOUEHUEM
MPOBEJCHUS aBapHUITHO-BOCCTAHOBUTENIBHBIX pPAa0OT ceTell HHIKEHEPHO-TEXHUYECKOTO
o0OecrieueHus: U COOPYKEHUH;

1.2.5 Pa3meleHus, ycTAaHOBKH OOBEKTOB, HE SIBJISIONIUXCA 00BEKTAMHU KalTMTaIbHOTO
CTPOUTENIBCTBA:



1.2.6 IIpoBeneHUs NHKEHEPHO-TEOJIOTNUECKUX U3bICKAaHW;

1.2.7 BoccraHoBieHHS HOPMATUBHOI'O CBCTOBOI'o pPCKMMa B JXWJIbIX W HCKHIIBIX
MMOMCHICHUAX, 3aTCHACMBIX ACPCBbIMM.

1.3 Brimaua pazpenieHus: Ha IpaBoO BRIPYOKH 3€JI€HBIX HACAKIECHUM OCYIIECTBISETCS
JUTSl MPOM3BOJICTBA PA0OT Ha 3eMJISIX, HA KOTOPbIE HE PACIPOCTPAHAETCS IEUCTBHE JIECHOTO
3akoHoAarenbcTBa Poccuiickon denepanuu, Ha 3eMIIIX, HE BXOAAIIMX B MOJIOCHI OTBOJA
KEJIE3HBIX U ABTOMOOWIBHBIX JOPOT, HA 3€MEJbHBIX YyYacTKaX, HE OTHOCSIIUXCS K
CIECIMATIbHO OTBEJACHHBIM JJIi BBIIIOJIHEHUS AarpOTEXHUYECKUX MEpPOINPUATHH TIO
Pa3BEJCHUIO W COJICPKAHUIO 3€JICHBIX HACaXJIEHUU (MUTOMHUKU, OpaHKEepEeUHbIC
KOMIUJIEKCHI), & TAK)KE HE OTHOCSIIIUXCSI K TEPPUTOPUH KIIATOUIII.

1.4 BeipyOka 3eJIeHbIX HACaXKJCHUM 0e3 pa3pelieHusl Ha TEPPUTOPUHU (HAUMEHOBAHUE
MYHUIIMIIAIBHOTO 00pa3oBaHUsl) HE JOMYCKAeTCs, 3a MCKIIOUYCHHEM IPOBEIACHUS
aBapUHO-BOCCTAHOBUTEILHBIX Pa0OT CeTe MHKEHEPHO-TEXHUUYECKOTO OOCCTCUCHUs U
COOPYKEHHM.

2. Kpyr 3asBuresei

2.1 3asgBuTensIMuU SBISIOTCS (bnmqecmm Jma, B TOM 4YHUCJIC 3aPCTUCTPHUPOBAHHLIC B
Ka4CCTBC HMHINBHUAYAJIbHBIX HpGHHpHHHMaTGHGﬁ, HOPpUAUYCCKUC JIMIa, HC3aBUCHUMO OT
IMpaBa IIOJb30BaHUSA 3CMCJIIBHBIM YYaCTKOM, 3a HCKIHOYCHUCM TeppI/ITopI/Iﬁ C JICCHBIMH
HaCaXXICHHUAMM.

2.2  HWutepechl  3asgBUTENEH, yKa3aHHbIX B  NIyHKTe 2.1  HacTOSIIEro
AJIMUHUCTPATUBHOTO  perJIaMeHTa, MOTYT  MPEACTaBIATh  JHIA,  O00Jagarolue
COOTBETCTBYIOIIMMH MOTHOMOYHUSIMH (JaJjiee - MPEeICTaBUTEND).

2.3 TlomHoMoOuUMsi TPEACTABUTENSA, BBICTYNAIOMIETO OT HWMEHU  3asBUTEN,
MOATBEPXKIAIOTCS  JIOBEPEHHOCTHIO, O(OPMJICHHOH B COOTBETCTBHH C TPEOOBAHUSIMHU
3akoHOAaTeNbcTBa Poccuiickont denepanum.

3. TpeGoBanusi npegoCTABICHNUS 3aIBUTEIIO
rocy1apCTBEHHOM YCJIYIH B COOTBETCTBUHU C BADHAHTOM
MPeA0CTABJICHHUS IOCYAAPCTBEHHOU YCIAYI'H, COOTBETCTBYHOIIHUM
NPU3HAKaM 3asiBUTeEJIf, ONpe/ieJIeHHbIM B pe3yJibTare
AHKeTHPOBAaHUS, IPOBOAMMOI0 OPraHOM, MPEA0CTABJISAIO UM
yeayry (majee - npopuiiMpoBaHue), a TAaK:Ke pe3yJibTara,
3a MpeJ0CTABJIEHNEM KOTOPOro 00paTWics 3asiBUTeb

3.1 HWndopmupoBaHue O TOpSAKE NPEAOCTABICHUS MYHUIIMNAIBHONW YCIyTH
OCYIIECTBIISIETCS :

1) HemocpeaCTBEHHO MPU JIMYHOM IpUeMe 3asiBUTENS B MICTIOJIHUTEIbHOM KOMUTETE



CpenHeaTbIHCKOTO — CEJIbCKOI0  IOCEJNEHHS ApPCKOro  MYHHMIMIAIBHOIO paiioHa
PecniyOnuku Tatapctan (nanee - YOJTHOMOYEHHBIA OpraH) Wil MHOTO() YHKIIMOHATLHOM
LEHTPE TMPEJOCTaBICHUS TOCYJIAPCTBEHHBIX M MYHHUIMNAIBHBIX YyCIyr (nanee -
MHOTO(YHKIIMOHAJIBHBIN LIEHTP);

2) no tenedoHy YTOJIHOMOUYEHHOM OpPTraHe WM MHOTO()YHKIIMOHATLHOM LIEHTPE;

3) NUCbMEHHO, B TOM YMCJIE IMOCPEACTBOM 3JIEKTPOHHOM MOYTHI, (paKCUMHIbHON
CBA3U;

4) mocpeacTBOM pa3MelieHus B OTKPBITON U TOCTYITHOUM hopMe nHpOpMaIIUU:

B (enepanbHON rocygapcTBeHHOM uHGoOpManMoHHON cucteme "EnuHbiil moprtan
TOCYJapCTBCHHBIX M MYHUIMMNAIbHBIX ycuayr (pynkuumit)" (https://www.gosuslugi.ru/)
(manee - Equnerit mopran);

Ha Ilopraje rocyqapCTBEHHBIX M MYHHIUMIAIBHBIX ycayr PecnyOnukm Tartapcran
(https://www.uslugi.tatarstan.ru/) (nanee - Pecniy0iaukaHCKUi OpTa)

Ha o(uIHaNIbHOM caite YnoanomouenHoro oprana (https://www.arsk.tatarstan.ru/);

5) mocpencTtBoM pasMmenieHuss uHGOpManUMu Ha UWHGOPMAIMOHHBIX CTEHJAX
VYT0JIHOMOYEHHOTO OpraHa Wi MHOTO(PYHKIIMOHAIBHOTO IIEHTpA.

3.2 UadopmupoBaHre OCYIECTBISETCS MO BOPOCaM, KaCatoIUMCS :
CIOCOOOB MOJa4H 3asBJICHUS O MPEIOCTABICHUN MYHUILIUIIATBHON YCIyTH;

aapecoB YTMOIHOMOYEHHOTO OpraHa U MHOTO(YHKITMOHAJIBHBIX IIEHTPOB, OOpallieHne
B KOTOpbIE HEOOXOIUMO JJIsl IPEAOCTABICHUS MYHUIIUTIATLHON YCIYTH;

CIpaBoyHON uWHGOpPMAIMU O padoTe YTOJHOMOYEHHOTO oOpraHa (CTPYKTYPHBIX
noApas3aeiaeHuil Y MOJTHOMOUYEHHOTO OpraHa);

JIOKYMEHTOB, HEOOXOAUMBIX JJIS IPEIOCTABICHUS YCIYTH;
MOPSJIKA U CPOKOB IIPENOCTABIICHUS MYHULIUIIATBHOW YCIYTH;

MOPSJIKA MOJTYYEHUs CBEJICHUM O XOJE€ PACCMOTPEHMS 3asBJICHUSI O MPEAOCTABICHUU
MYHHUIUIIAIIBHON YCIYTH U O PE3yJIbTaTax MPeIOCTABICHNS MYHULIUITAIIBHON YCIIYTH;

mopsiaka JocyneOHoro (BHecynaeOHOro) oOkamoBaHus AcHCTBHIA (Oe31eiCTBHS)
JTOJDKHOCTHBIX ~ JIMI] W TNPHHUMAEeMBIX HMH pPCIICHHH TMpH  MPEIOCTaBICHUHU
MYHHUIUITAIBHON YCIIYTH.

[Tonydyenue uHbOpMaIUK IO BOMPOCAM MPEAOCTABICHHUS MYHUIUIIAIBHON YCIyTd
OCYIIECTBIIACTCS O€CIIaTHO.



3.3 Ilpu yctHOM oOpamieHuu 3asBuTedsl (JUYHO WIM TO TelepOHY) IOTKHOCTHOE
JUIO0  YNOJTHOMOYEHHOTO OpraHa, pabOTHUK MHOrOQyHKIHMOHAJIBHOTO  IIEHTPA,
OCYIIECTBIISIIOIIMN KOHCYJIbTUPOBAHHUE, MOJAPOOHO U B BEXKIMBOM (KOPpPEKTHON) (opme
UH(OPMUPYET OOPATUBILIMXCA 110 UHTEPECYIOIIUM BOIIPOCAM.

OtBeT Ha TenedOHHBIN 3BOHOK JI0JKEH HAUYMHATHCS ¢ MH(POPMAIIUU O HAUMEHOBAaHUU
opraHa, B KOTOpPbIH MO3BOHUJI 3asBUTEIb, (aMUIIMU, UMEHHU, OTYEeCTBa (TIOCJIEHEE - MPU
HaJMYUU) U JOJDKHOCTHU CIIEUAIIMCTA, MPUHSIBIIETO TeJIe(OHHBIN 3BOHOK.

Ecnu nomkHOCTHOE JMIO YTOJHOMOYEHHOTO OpraHa HE MOXET CaMOCTOSITEIbHO
JaTh OTBET, TEJICPOHHBIM 3BOHOK JOJDKEH OBITh MepeaapecoBaH (IEpeBEICH) Ha JIPYyroe
JOJIKHOCTHOE JIMIIO WJIU K€ OOpaTUBLIEMYCS JHILY JOJIKEH OBbITh COOOIIEH Tene(pOHHBIN
HOMEP, 110 KOTOPOMY MOKHO OYZET MOJIy9uTh He0OX0IUMYI0 HH(OpMAIIHIO.

Ecan moxaroroBka oTBeTta TpeOyeT MPOJOJDKUTEIBHOTO BPEMEHHU, OH IMpejjiaracT
3asBUTENIO OJIMH U3 CICAYIONIMX BAPUAHTOB JAIbHEUIIINX JIEUCTBUIA:

U3JI0KUTH 0OpallleHre B TMCbMEHHOH (hopme;
Ha3HAYUTh APYroe BpeMms JJisi KOHCYJIbTallUM.

JIomKHOCTHOE JMIIO  YTIOJIHOMOYEHHOT'O OpraHa HE BIpPaBe OCYIIECTBISATH
UHGOPMHUpPOBAaHUE, BBIXOJASAIIEE 3a paMKU CTaHAAPTHBIX TMPOLENYp W  YCIOBUH
NPEIOCTaBICHUS] MYHUILMNAIBHON YCIYTM M BIUAIOIIEE MPSIMO WJIM KOCBEHHO Ha
NPUHUMAEMOE pPEIICHHE.

[IpopomxurenbHOCTh UHPOPMUPOBAHUS MO TenedOoHYy HE JoJDKHA MpeBbimaTh 10
MUHYT.

NudbopmupoBanue oCymecTBIIETCS B COOTBETCTBHH € TpauKOM MpremMa TpaxaaH.

3.4 Tlo nmucbMEeHHOMY OOpaIIEHUIO JOPKHOCTHOE JIMIIO YTOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHOE 3a MPEJOCTABICHUE MYHHUIIUIAIBLHON YCIyTd, MOAPOOHO B MHUCHMEHHOMN
dbopMe pasbACHIECT TpakIaHUHY CBEJCHUS IO BOMpPOCAM, YKa3aHHBIM B TYyHKTE 3.2
HACTOSAIIEr0  AJMHMHUCTPATUBHOIO  pPErjiaMeHTa, B  MOPSAKE, YCTAaHOBJICHHOM
®enepanbHbiM  3ak0HOM oT 2 Mmas 2006 r. N 59-©3 "O mnopsiaike paccMOTpEHUS
oOpamennii rpaxknan Poccuiickoit @eaepanuu” (nanee - @enepanbHbiii 3akoH N 59-D3).

3.5 Ha Ennnom moprane pa3MemaroTcsi CBEAEHUs, NpeaycMOTpeHHbIe 1lonoxenueMm,
o deneparbHON ToCcydapcTBeHHOW WHpoOpMaImoHHoN cucteme "demepanbHbI peecTp
TOCYIapCTBEHHBIX W  MYHUIUMOATBHBIX  ychnyr  (GyHKIuH)",  yTBEPKIECHHBIM
noctanoBienueM lIpaBurensctBa Poccuiickoit @eaeparuu ot 24 oktsa0pst 2011 r. N 861.

Hoctyn Kk uHpOpMalMd O CpPOKaX W MOPSAKE MPEAOCTABICHUS MYHUIMMAILHOM
YCIIYTUM OCYIIECTBISICTCS 0€3 BBINMOJIHEHUS 3asiBUTENIEM KaKuX-Iu0o TpeOOBaHUM, B TOM
yycie ©0e3 MCHOJIb30BaHUSI MPOTPaMMHOr0 OOECIEUCHHUs, YCTAHOBKA KOTOPOro Ha
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TCXHHUYCCKHNC CPCACTBA 3asIBUTCIIA Tpe6yeT 3aKIIIOYCHHUA JUINCH3HMOHHOI'O HJIM HWHOTIO
corJlalI€CHHuA C HpaBOO6J'IaI[aT€JICM MMporpaMMHOT O O6€CH€‘I€HHH, npeaAyCMaTpuBaromero
B3UMAHUC ILIATBI, PCTUCTPALUIO WX aBTOPU3ALUIO 3asABUTCIIA WM ITPCAOCTABJICHUC WM
MNSPCOHATIBHBIX JaHHBIX.

3.6 Ha oduumanbHOM caiiTe YNOJHOMOUYEHHOIO OpraHa, Ha CTE€HJaX B MecTax
MPENOCTaBICHUS MYHHMIMNAIBHOW YCIYyITM ©U B MHOTO(QYHKUIHMOHAIBHOM LIEHTpE
pasMmelaercs cienyromas crpaBoyHasi HHGpopmanus:

a) 0 MecTe HaxoXJeHHs U rpaduke paboThl YTOJIHOMOYEHHOTO OpraHa U €ro
CTPYKTYPHBIX TIOJIpa3/eICHUH, OTBETCTBEHHBIX Ha TMPEJOCTABICHUE MYHUIIUMAIHHOU
YCIIYTH, a TaK’Ke MHOTO() YHKITMOHAIBHBIX IIEHTPOB;

0) cripaBouHbIe Teae(OHBI CTPYKTYPHBIX MOJIpa3eieH!il Y TOJTHOMOUYEHHOTO OpraHa,
OTBETCTBEHHBIX 3a TMpPEJOCTABICHUE MYHHULUIAIBHON YCIYyrd, B TOM YHCIE HOMED
Teneona-aBTonHpopmaTopa (Ipu HATMYUN);

B) aapec oduImaIbHOro caiiTa, a TaKXe JJIEKTPOHHOW mouThl U (Wiu) (GOpPMBI
oOpaTHOM CBsI3UM YTIOJIHOMOYEHHOTr0 oprana B cetu "MHTtepuer".

3.7 B 3amax oxupaHus YTOJTHOMOYEHHOTO OpraHa pa3MenialoTcss HOPMATUBHBIC
IIPABOBBIE AKTHI, PETYIHPYIOLIUE MOPAIOK MPEJOCTABICHUS MYHULIMITAIILHON YCIYTH, B
TOM YHclie AIMUHUCTPATUBHBIA pEIrJIAMEHT, KOTOpbIE IO TpPeOOBAaHUIO 3asBUTENS
NPEIOCTABISIOTCSA MY JJI1 O3HAKOMJICHHS.

3.8 Pa3memnienue nHpopmManuu o MopsiKe MPeoCTaBICHUS MYHUIIMIIAIBLHON YCIyrU
Ha UH(QOPMAIMOHHBIX CTEHJAX B TIOMEIIEHHMH MHOTOQYHKIMOHAIBHOTO IEHTpa
OCYLIECTBIIIETCSI B COOTBETCTBUM C  COIJIAILIEHHEM,  3aKIIOUYEHHBIM  MEXKIY
MHOTO(GYHKIIMOHATHHBIM IIEHTPOM M YTIOJTHOMOYEHHBIM OPTaHOM, C Y4E€TOM TpeOOBaHUM
K MH()OPMUPOBAHHIO, YCTAHOBICHHBIX AJMUHUCTPATUBHBIM PETIIAMEHTOM.

3.9 HWnadopmammss o XoAe PpACCMOTPEHHUS 3asABICHUS O MPEIOCTaBICHUU
MYHULIMMAIIBHOM YCIYTH M O pe3yJibTaTax MPeJOCTaBICHUSI MYHUUMIAIBHOU YCIyTH
MOXET OBITh TOJIy4eHa 3asBHUTENIeM (E€ro MpeACTaBUTEIeM) B JUYHOM KaOWHETe Ha
Enunom moprane, a Takke B COOTBETCTBYIOUIEM CTPYKTYPHOM MOAPA3IAEICHUU
YIOIHOMOYEHHOTO oOpraHa TMpu OOpalleHHH 3asBUTENS] JUYHO, TI0 Tele(oHy,

Paszaen II. CTAHJIAPT IPEJOCTABJIEHUSI MYHULIMIAJIBHOM YCJIYTH
4. HamMeHOBaHMEe MYHULMIIAJIbHON YCJIYTH

4.1 HammeHOoBaHME MyHUUMNAIBLHOW YCIyrd - "Bplgaua paspelieHuid Ha IpaBo
BBIpYOKU 3€JIeHbIX HacaxJaeHu" (nanee - yciyra).



5. HaumeHoBaHMe OpPraHa rocy1apcTBeHHOI BJIaCTH, OpraHa
MECTHOI'0 CaMOYIpaBJIeHUs (OPraHU3alMu), MPeA0CTABJIAIOLICT O
MYHHIUIIAJIBHYIO YCJIYTY

5.1 MyHuuunanbpHas yclyra MpeaocTaBisieTcs VICHOJIHUTEIbHBIM KOMHUTETOM
CpeaHeaThIHCKOTO CEJIbCKOro MocesieHrnss ApCKOro MyHHUIIMIANbHOro paiioHa Pecryonnku
TarapcTaH.

6. Onucanue pe3yjbTaTa NPpeAOCTABJICHUS MYHUIUNAIBHON YCJIYTH

6.1 Pe3ynbTraToM MpeoCTaBICHUSI YCIYTH SBISETCS pa3pelieHue Ha MPaBO BHIPYOKHU
3eJICHBIX HaCaKJICHUI.

Pa3pemenne Ha mpaBo BBIPYOKHM 3€JIEHBIX HacaxaeHuil odopmisieTcs mo ¢dopme
cornacHo IIpunoxenuto N 1 k HacTosiieMy AJIMUHUACTPATUBHOMY PETJIaMEHTY.

6.2 Pe3ynbTaT mnpenocTaBi€HUs YCIYrM, yKa3aHHbIW B NyHKTe 6.1 Hacrosiiero
AJIMUHHCTPATHBHOTO PETJIAMEHTA:

a) HampaBisIeTCsl 3asBUTENI0 B (POpME SJIEKTPOHHOrO JOKYMEHTA, MOJIMUCAHHOTO
YCWJIEHHON  KBaNM(UIIMPOBAHHON  DJIEKTPOHHOM  MOAMHUCHIO  YIOJHOMOYEHHOTO
JOJKHOCTHOTO JIMIla, B JIMYHBIM kabuHeT Ha Enunom mnoprane, PecmyOnukaHckom
nopTajie B ciyyae, €clid Takoil crmoco0 ykas3aH, B 3asBJICHHHM O BbIJaye pa3pelieHus Ha
IIPAaBO BBHIPYOKH 3€IEHBIX HACAKICHUN;

0) BBIIAeTCs 3agBUTEII0 HAa OyMa)KHOM HOCHUTENIEC NpPH JUYHOM OOpalieHuu B
YIIOJTHOMOYEHHBI OpTraH, MHOTO()YHKITMOHATLHBINA IIEHTP B COOTBETCTBUU C BHIOPAHHBIM
3assBUTEJIEM CIIOCOOOM IOTYYCHHS PE3yJIbTaTa MPeJ0CTaBICHHUS YCIYTH.

7. Cpok npeaocTaBjieHus MyHHIMNIAJIbHON yCIyTH

7.1 Ilpu oOpamiernyn 3asBUTENS 32 MOJYYCHHEM Pa3pelIeHHs] Ha BBHIPYOKY 3€JICHBIX
HACaXJICHUI HE MOXET MpeBbIaTh 17 pabouux mHEW ¢ AaThl PETUCTpaIliu 3asiBICHUS B
YIOJTHOMOYEHHOM OpPTraHe.

7.2 Cpok npenoctaBieHusi MyHUIIMNANbHON YCIYTM HAYUHAET UCUUCISATHCS C JAThl
peructpanuu 3asBiICHUS.

7.3 B oOmuii cpok mpenocTtaBieHus MYHUIUNIATBHON YCIYyTH BXOJHUT CPOK
HalpaBJICHUs] MEXXBEJOMCTBEHHBIX 3allpOCOB M TOJYYEHHUS] Ha HUX OTBETOB, CPOK
HaIpaBJICHUs] JOKYMEHTOB, SIBIISIOIINXCS PE3YIbTATOM MpPe0oCTaBlIeHUs] MyHUIIUTATbHOM

YCIIYTH.

8. IIpaBoBbIe OCHOBAaHUA [JISl IPEIOCTABJICHUSA
MYHHIMTAJIBHON yCJIyru



8.1 IlepeyeHb HOPMATHUBHBIX MPABOBBIX AaKTOB, PETYIHPYIOMIMX MPEJOCTABICHHE
MYHUILIUNIATHHONW yCIyru (C yKa3aHHEeM WX PEKBH3UTOB W HCTOYHHKOB O(HUIIMATBHOTO
OIMyOJIMKOBaHUs), pa3Melaercs B (eaepaibHOW TOCYyIapCTBEHHOW HH(POPMAILMOHHON
cucteme "demepanbHBIA peecTp TOCYJAPCTBEHHBIX W MYHHUIUMATBHBIX  YCIYT

(byHKIIH)Y.

9. UcuepnbIBalIINil IepeYeHb JOKYMEHTOB, HE00X0UMbIX
JJIS1 IPEeIOCTABJICHHUSA IOCYAAPCTBEHHOM YCJIYTH

9.1 MHcuepnbiBaomuii mepedyeHb JOKYMEHTOB M CBEJCHUN, HEOOXOIUMBIX B
COOTBETCTBUM C HOPMATUBHBIMHU  MPABOBBIMU  aKTaMM I [PEIOCTABICHUS
MYHUIIUNIAIBHONW YCIIYTH U YCIYT, KOTOPBIE SBISIOTCS HEOOXOIUMBIMU U 00s13aTeIbHBIMU
1L TIPEIOCTABJIICHUS  MYHUUMNOAIbHOW  YCIAYTH, TMOJJIEKAIMUX  IPEACTABICHUIO
3asBUTEJNIEM, CIIOCOOBI MX TOJYUYCHHUs 3asBUTEIEM, B TOM YHCJIE B DJEKTPOHHOU dopme,
MOPSAJOK UX MPEICTABICHUS:

9.1.1 3asgBuTEnp WM €ro MPEACTABUTENb NPEACTABISET B YINOJIHOMOYEHHBI OpraH
3asiBJICHHE O BblJaue pa3pellleHUs Ha MPaBO BHIPYOKH 3€JIEHBIX HAcCaXACHHH 1o dopme,
npuBeaeHHon B Ilpunoxennn N 1 k HacrosimiemMy AJAMUHUCTPATUBHOMY PETJIAMEHTY, a
Tak)Ke MpujaraeMble K HeMy JOKYMEHTHI, YKa3aHHbIe B MOANMyHKTax "0" - "r'" myHkra 2.8
HACTOSAIIEr0 AJAMUHUCTPATUBHOTO PETJIaMEHTa, U OJHUM M3 CIEAYIOIIUX CIIOCOOOB IO
BBIOODPY 3asIBUTEIS:

a) B DOJEKTpOHHOM Qopme mocpeacTBoM (enepaabHOM  TOCYIapCTBEHHOMN
nHGOPMAIIMOHHON cucTeMbl "ENWHBIA MOpTal TOCYNApCTBEHHBIX W MYHHUIIUIATBHBIX
yeuyr (pyakami)" (nanee - Enuabii mopTan).

B cnydae mpencraBieHusi 3asBiICHUS O BbIjJaue pa3pelieHUs Ha TMPaBO BHIPYOKHU
3€JICHBIX HACAXJCHUM W TPHIAraeMblX K HEMY JTOKYMEHTOB YKa3aHHBIM CIIOCOOOM
3asBUTENIb WJIW  €ro  MPeACTaBUTENb, MPOMICAIINE MPOLUEAYPbl  PETHCTPALNH,
UIACHTU(UKAIMY U ayTeHTU(UKAIIUU C HCTIOIB30BaHUEM (eAepalibHON roCynapCTBEHHON
uHpopmarmonHor cucrteMbl "EnuHas cucrema uaeHTU(DHUKAIMU W ayTeHTHU(UKAINH B
UHDPACTPYKTYPE, o0OecrneunBaroIIei UH(GOPMAIIMOHHO-TEXHOJIOTUYECKOe
B3aMMOJIelicTBHE WH(GOPMAIIMOHHBIX CHCTEM, HCIONB3YEMbIX JUIsI TPEIOCTaBICHUS
rOCY/IapCTBEHHBIX M MYHHIIMMAIBHBIX YCIyr B 3JeKTpoHHOU (opme" (mamee - ECUA),
WM WHBIX TOCYJAPCTBEHHBIX WH()OPMAIMOHHBIX CHCTEM, €CIIM TaKWe TOCYAapCTBEHHBIE
nH(OPMAITMOHHBIE CUCTEMBI B ycTaHOBIeHHOM [IpaButenbctBoM Poccniickoit denepanuu
nopsiake obdecneunBatoT B3aumoieiictsue ¢ ECUA, npu ycioBum coBIaJieHUs CBEJICHU O
duznueckoM JHIle B YKa3aHHBIX WHOOPMAIMOHHBIX CHCTEMax, 3aloiHAIT (opmy
YKa3aHHOTO 3asBJICHUS C MCIIOIh30BAHUEM WHTEPAKTUBHON (OPMBI B DJIEKTPOHHOM BUJIE,
0e3 HeOOXOIUMOCTH JIOMOJIHUTENHHOM M0/1aun 3asBJICHUS B KaKOM-TMO0 MHOM dopme.

3asBlIEeHUE O BbIJAYE pA3PCIICHUS HAa TMPaBO BBIPYOKH 3€JIEHBIX HACAXKICHUM
HamnpaBJseTCsl 3adABUTEIIEM WA €ro IPEICTABUTEIIEM BMECTE€ C MPUKPEIUICHHBIMU



ANIEKTPOHHBIMU JOKYMEHTaMH, YyKa3aHHbIMM B mnoAnyHkrax "0" - "3" mynkra 9.2
HACTOSIIET0 AJMHHUCTPATUBHOTO PETJIaMEHTA. 3asBICHHE MOJIMNKUCHIBACTCS 3aIBUTEIIEM
WA €ro TMpeICTaBUTENIEM, YIOJHOMOYECHHBIM Ha TOANUCAHUE TAaKOro 3asBJICHHS,
YCUJICHHON  KBaIU(UIIMPOBAHHOW  AJEKTPOHHOM  MOANMUCHIO  JUMOO  YCHUJICHHOU
HEKBaJTU(UITUPOBAHHOMN JIEKTPOHHOU MOAMUCKHIO0, CepTU(DUKAT KITt0Ua MPOBEPKHU KOTOPO
CO3/laH U WHCHOJB3yeTCsl B HUHPPACTPYKType, oOecreunBaromeid HHPOPMAIMOHHO-
TEXHOJIOTUYECKOE B3aMMOJCHCTBUE WH(OOPMAIIMOHHBIX CHCTEM, HCIOJb3YEMbIX IS
MPEOCTABICHUSI TOCYJAAPCTBEHHBIX M MYHUIUNAIBHBIX YCIYT B JJICKTPOHHOU (opme,
KOTOpas CO3/1a€TCs U MPOBEPAETCS C UCIOIb30BAHUEM CPEACTB JIEKTPOHHOW MOAMUCH U
CPEACTB  yAOCTOBEPSIOUIETO LIEHTpPA, HWMEIIMNX MOATBEPKICHUE  COOTBETCTBUS
TpeOOBaHUSIM, YCTAHOBJIEHHBIM (DelepaibHbIM OpPraHOM HCIIOJTHUTEILHON BJIACTU B
oOnacTu oOecrieyeHus: 6€30MacCHOCTH B COOTBETCTBUHU C YAacThio 5 cTatbu 8 denepaibHOro
3akoHa "OO 37eKTPOHHOW MOJMUCU", a TaKKe NMPH HAJUYUM Yy Biajaenbla cepTrudukara
KJII04Ya MPOBEPKHU KJIIOYA MPOCTOM JIEKTPOHHOM MOJMKUCH, BBIAAHHOTO €My MPHU JTUYHOM
npueMe B COOTBETCTBUM C [IpaBUiiaMu MCMOJIB30BAHUS MPOCTOW 3JEKTPOHHOU MOANUCH
npyu OOpallleHHH 3a TMOJYyYeHHEM TOCYJApCTBEHHBIX W MYHMIIUTIAIBHBIX  YCIYT,
yTBEPKJICHHBIMU MocTaHoBIIeHUEM [IpaButennscTBa Poccuiickoit @eaepannu ot 25 sHBaps
2013 r. N 33 "OO0 wuCHOJB30BaHMM MPOCTOW BJICKTPOHHOW MOAMHCH TMPU OKa3aHUU
FOCYJIapCTBEHHBIX M MYHHUIMIAIBHBIX yCayr', B COOTBETCTBUM C IIpaBunamu
ONpEeAEICHUs] BUAOB DJICKTPOHHOW TMOIIUCH, UCTIOJIH30BAaHUE KOTOPBIX JOMYCKAETCs MpU
oOpalieHHMH 3a  TOJYYEHHEM TOCYJAapCTBEHHBIX W  MYHHMIMOAIBHBIX  YCIYT,
yTBEPKJICHHBIMU MocTaHOBIeHUEM [IpaButennscTBa Poccuiickoit denepanuiu oT 25 UIOHS
2012 roma N 634 "O BuUZax »BJIEKTPOHHON TMOAINUCH, HCIOJIB30BAHUE KOTOPBIX
JIOTyCKaeTcsl MpU OOpalleHHH 3a IMOJYyYEeHHEM TOCYAAapCTBEHHBIX U MYHHUIIMNAIBHBIX
yenyr" (nanee - ycusieHHasi HeKBATU(DUITUPOBAHHAS DJIEKTPOHHAS MOATHNCH);

0) Ha OyMa)XKHOM HOCHTEJIE IMOCPEACTBOM JIMYHOTO OOpalleHus B OpraH MECTHOI'O
caMOYIIpaBJeHUs, B TOM YHCIIe Yepe3 MHOTO(YHKIIMOHATBHBIM IIEHTP B COOTBETCTBUU C
COTJIAIICHMEM O B3aUMOJCHCTBUU MEXKIY MHOTO(QYHKIIMOHAIBHBIM ILIEHTPOM U
YIOJIHOMOYEHHBIM OPTaHOM MECTHOI'O CaMOYIIPABJICHUS, 3aKJIIOUEHHBIM B COOTBETCTBUH C
noctanoBienueM [IpaButensctBa Poccuiickoit @eneparuu ot 27 centsaops 2011 roma N
797 "O B3aUMOACHCTBUU MEXIYy MHOTO(QYHKIIMOHAIBHBIMU IIEHTPAMHU TMPEIOCTABICHUS
TOCYIapCTBEHHBIX W  MYHHUIIMMAIBHBIX  yCIYyT W (eAepadbHBIMH  OpraHaAMH,
WCIIOJIHUTEIIFHON BIIACTH, OpraHaMu TOCYJAapPCTBEHHBIX BHEOIOKETHBIX (POHJIOB,
opraHamMu TOCYJIapCTBEHHON BiacTu cyOBekToB Poccuiickoit ®enepanuu, opraHamu
MECTHOTO  caMmoympaBjieHus", 1u0O0 TMOCPEICTBOM IIOYTOBOTO  OTMPABICHUS C
YBEJIOMJIEHUEM O BPYUYECHUHU.

9.1.2 Nnble TpeOOBaHMS, B TOM YKCII€ YUUTHIBAIOLINE OCOOCHHOCTU MPEAOCTABICHUS
MYHUIIUTATBHOW ~ yCIyTH B MHOTOQYHKIIMOHATBHBIX  IIEHTpPAaX, OCOOCHHOCTHU
MPEIOCTABIECHNUS MYHUUHUNAIBHON YCIYTH II0 3KCTEPPUTOPHAIBHOMY NPUHLHUNY H
O0COOEHHOCTHU MPEOCTABICHNUS] MyHUIIMIIAIbHON YCIYTH B 3JIEKTPOHHOU popme.

B wmemax npengocTaBiieHUsT  YCIYTH — 3asBUTENI0 WM €r0  MOPEACTABUTENIO
oOecrnieurBaeTCd B MHOTO(QYHKIIMOHAJIBHBIX IEHTpax aoctyn kK EguHomy moprany, B
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COOTBETCTBHHM ¢ nocTtaHoBieHUeM [IpaButenscTBa Poccuiickoit @eaepannn ot 22 nexkadps
2012 roma N 1376 "OO6 yrBepxkaenuu IlpaBun opraHuzanuu JAEsITENIbHOCTH
MHOTO()YHKIIMOHAJBHBIX IIEHTPOB MPEIOCTaBICHUS rOCYAapCTBEHHBIX U MyHUIIUIAIBHBIX

yeayr".

9.1.3 JTokyMeHTBI, IpuiaracMple 3asBUTENIEM K 3asBJICHUIO O BBIIAYE PA3PELIECHUS HA
MpaBO BBIPYOKM 3€JIEHBIX HACAXACHHUM, NpeacTaBisieMble B JJIEKTPOHHOU ¢opme,
HaIpaBIAIOTCA B CIENYIOIMX opMaTax:

a) xml - na7I8 JOKYMEHTOB, B OTHOIIEHHHM KOTOPBIX YTBEPXKIEHbI (OPMBI H
TpeOoBaHus 1Mo (GOPMHUPOBAHUIO DJIEKTPOHHBIX JOKYMEHTOB B BHje (ailioB B (opmare
xml;

0) doc, docx, odt - s TOKYMEHTOB ¢ TEKCTOBBIM COJIEp)KaHUEM, HE BKIIFOYAIOIIUM
(bopMyIIbI;

B) pdf, jpg, jpeg, png, bmp, tiff - 1151 TOKYMEHTOB C TEKCTOBBIM COJICP>KAaHHEM, B TOM
qucie BKIIOYamuXx GopMyssl u (win) rpapudeckue n300pakeHus, a TakKe JOKYMEHTOB
C TpaUUIECKUM COJICPIKAHUEM;

T) ZIp, rar - ISl CKAThIX JOKYMEHTOB B OJIMH (aiin;
1) sig - JJI OTKPEIUICHHOW YCHJIEHHON KBaTU(UIIMPOBAHHON IEKTPOHHON MOTHUCH.

9.1.4 B ciydae eciu OpUrdHaNbl IOKYMEHTOB, NPUJIAraeMbIX K 3asBJICHHUIO O BbIJaye
paspemieHusi Ha TMpaBO BBIPYOKHM 3€JIEHBIX HACaXIACHUH, BBIJAHBI M  TOITUCAHBI
YIIOJTHOMOYEHHBIM OPraHOM Ha OyMa)KHOM HOCHTENE, TOoMmycKaeTcs: (GOPMUPOBAHUE TAaKUX
JOKYMEHTOB, TMPEJCTaBISIEMbIX B OJJEKTPOHHOW QopMe, TMyTeM CKaHUPOBAHUS
HEMOCPEJICTBEHHO C OpHUTHMHAjJa JOKyMeHTa (MCIOJb30BaHHE KOMUW HE JOIYCKaeTcs),
KOTOpPOE OCYIIECTBISICTCS C COXpaHEHHWEM OpHUEHTAIlMM OpWUrMHajda JIOKyMEHTa B
paspemennn 300 - 500 dpi (MacmTad 1:1) 1 Bcex ayTeHTHYHBIX NMPU3HAKOB MOITHHHOCTH
(rpadmyeckoil MOAMKUCH JHIlA, MEYaTH, YIJIOBOTO INTaMiia OJlaHKa), C UCIOJIb30BaHUEM
CIIEIYIOIINX PEKUMOB:

a) "dyepHo-Oenblil" (MIPU OTCYTCTBUU B JIOKYMEHTE TpauuecKux H300paKeHUU U
(WIM) UBETHOTO TEKCTA);

06) "orTeHku ceporo" (MpW HaTUYUM B JOKYMEHTE TrpaduiyecKux H300paKeHUH,
OTIUYHBIX OT IBETHOTO IPaPUIECKOTO U300PAKEHNUSA);

B) "UBeTHON" WM "peXUM MOJHON HBeTornepenayn” (Ipu HAIMYUKU B JOKYMEHTE
[BETHBIX IpapuIecKuX n300pakeHui OO0 IBETHOTO TEKCTA).

KonunuecTBo ¢aiinoB T0MKHO COOTBETCTBOBATH KOJIMYECTBY JOKYMEHTOB, KaXK/bIi 13
KOTOPBIX COAEPKUT TEKCTOBYIO U (WJIN) rpaduyecKyro HH(OpMALIHIO.
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9.2 JIoKkyMeHTBI, IIpUjaracMble 3asBUTEJIEM K 3asBJIICHUIO O BbIJaye pa3pelICHUs Ha
MpaBO BBIPYOKHU 3€JEHBIX HACAXKICHUH, IPEICTABIIEMbIE B DJIIEKTPOHHOUN (hopMe, JOTHKHBI
o0OecrneynBaTh BO3MOXKHOCTh MACHTU(PUUHUPOBATH JOKYMEHT M KOJMYECTBO JHCTOB B
JTOKYMEHTE.

UcuepnbiBaromuii  mepeyeHb JOKYMEHTOB, HEOOXOIWMBIX JUISi MPEIOCTaBICHUS
YCIIYTH, TIOJJIEKAIUX TIPEACTABIECHUIO 3aIBUTEIIEM, CAMOCTOSTENBHO:

a) 3asBJICHUME O BbIJaye€ Pa3pellieHHs Ha MPaBO BBIPYOKHU 3€NEHBIX HacaxiaeHuil. B
clly4yae MpeJCTaBICHUS 3asBICHHUS O BbIJaye pa3pellieHHs] Ha MPaBO BBHIPYOKH 3EJIEHBIX
HacakIeHU B 3JIEKTPOHHOU (opme mocpeacTBoM EauHOro moprana B COOTBETCTBUHU C
noanyHkToMm "a" myHkta 9.1.1 HacTosiiero AIMHUHUCTPATUBHOIO PETJIAMEHTA YKa3aHHOE
3asiBJICHHE 3aMOIHIETCS MyTEM BHECEHHS] COOTBETCTBYIOIINX CBEJCHUM B MHTEPAKTUBHYIO
dbopmy Ha Enunom nopTtane, 6€3 He0OX0IUMOCTHU MPEOCTaBICHUS B UHOU (opme;

0) TOKYMEHT, YJIOCTOBEPSIOMINI JTUYHOCTh 3asIBUTEIISI UM MPECTABUTEIIS 3asIBUTEIISI
(mpenmocTaBisgeTcss B cliydae JUYHOTO OOpaIlieHus B YIOJIHOMOUYCHHBIM opraH, M®I]). B
ciaydyae HampaBieHHs 3aaBieHus mnocpenctBoM EIII'Y cBenenuss w3  JOKyMEHTa,
YIOCTOBEPSAIONIETO0  JIMYHOCTh  3asiBUTENISA, NPEACTaBUTENS, (QOPMHUPYIOTCS  IMpHU
MOATBEPKJICHUH yUYeTHOMU 3anucu B Equnolt cucteme uaeHTUGUKAIUYA U ayTeHTU(DUKAIUH
(manee - ECHA) u3 cocrtaBa COOTBETCTBYIOIIMX JaHHBIX YKa3aHHOW y4YETHOM 3amucu U
MOTYT OBITb MPOBEPEHBbI MYyTEM HAMpaBIICEHUS 3ampoca C HCIOJIb30BAHUEM CHCTEMBbI
MEKBEJOMCTBEHHOI'O JIEKTPOHHOTO B3aUMOJICUCTBUSI;

B) [JOKYMEHT, TIOATBEPKIAIOIMIMN  IOJHOMOYMS  MPEACTABUTENA  3asiBUTEIIS
JIEHCTBOBaTh OT MMEHHM 3asBUTENs (B ciydae oOpalleHHus 3a MPEJOCTABICHUEM YCIYTH
npencraBurens 3assurtens). [Ipu oopamenun nocpeactsom EINT'Y ykazaHHBIN TOKYMEHT,
BBIIAHHBIN  OpraHu3alliei,  yJAOCTOBEPSETCS  YCHWICHHOHM  KBAIM(UIIMPOBAHHOM
AJEKTPOHHOMN MOJANKCHIO MPABOMOYHOIO JTOJXKHOCTHOTO JIMIA OpraHU3aluy, a JOKYMEHT,
BBIIAHHBIN (PU3HYECKUM JIUIIOM, - YCHJICHHOW KBaJM(PUIIMPOBAHHOU AIICKTPOHHOM
NOAMUCHI0O  HOTapuyca C  TpuiIokeHHWeM  ¢aiiyla  OTKPEIUICHHOW  yCHIICHHOM
KBTI (DUITUPOBAHHOMN AIIEKTPOHHOM MoaNMCcH, B (popmare sig;

r') JCHIPOIUIAaH WU CXeMa C ONMHCAaHUEM MeCTa TOJIOKEHUS JepeBa (C yKazaHHUEM
OJIKAWIIeTo aJpecHOr0 OPUEHTHpa, a Takke WHGopMauu 00 OCHOBAHMSX /I €ro
BBIPYOKH);

1) JOKYMEHT C YyKa3aHMEM KaJacTpOBOTO HOMEpa 3€MENbHOro ydacTka (mpu
HaJu4uu), aapeca (MeCTOpaCHONIOKEHHUS) 3eMEJIbHOTO yYacTKa, BUJa MPOBEAEHUS padoT,
C YKa3aHHEM XapaKTePUCTHK 3€JICHBbIX HACAXKIEHUN (OPOIbI, BEICOTHI, JUAMETpa, U T.1.),
MOJIeKAIINX BhIpYOKe (TIepedeTHasi BEIOMOCTb 3€JI€HbIX HACAXKICHHN );

€) 3aKJII0YCHUE CIEHHAIM3UPOBAHHOW OPTraHU3allMM O HAPYIIEHUU €CTECTBEHHOIO
OCBEUICHUS B YKWUJIOM WM HEXKWUJIOM MOMENIEHUHU (B Cllyyae OTCYTCTBHUSI NpPEANUCAHUS
HaJI30PHBIX OPraHOB);



) 3aKJIOYEHUE CIELUAIM3UPOBAHHON OpPraHU3alMK O HAPYIIEHWU CTPOUTEIbHBIX,
CAaHUTAPHBIX U MHBIX HOPM U MPABUJI, BBI3BAHHBIX MPOU3PACTAHUEM 3€JIEHBIX HACAKIECHUMN
(npy BBISBICHUM HAPYIICHHUS CTPOUTEIBHBIX, CAHUTAPHBIX W HMHBIX HOPM M IpaBui,
BBI3BAHHBIX MPOU3PACTAHUEM 3€JIEHBIX HaCAXKICHUN);

3) 3aJaHUe Ha BBINOJIHEHWE WH)KEHEPHBIX M3BICKAaHUN (B cllydae NpOBEICHUS
MHKEHEPHO-TE€OJIOTUYECKNX U3BICKAHUM.

9.3 MHcuepnbiBaomuii mepedyeHb JOKYMEHTOB M CBEJCHUN, HEOOXOIUMBIX B
COOTBETCTBUM C HOPMATHBHBIMM  TPABOBBIMU  aKTaMH JUIsi  MPEJOCTaBICHUS
MYHUIIMIIAIBHOW  YCIYTH, KOTOpPHIE HAaXOJATCS B PACIOPSIKEHUU TOCYAapPCTBEHHBIX
OpraHoOB, OpPraHOB MECTHOTO CaMOYIPABJICHUS W WHBIX OPraHoB, Y4YacTBYIOIIUX B
MPEIOCTABICHUN TOCYJAPCTBEHHBIX WU MYHUIIUITAIBHBIX YCIIYT.

9.3.1 HcuepnpiBaroluii nepeyeHb HEOOXOAMMBIX [JIsl TMPEAOCTABIEHUS YCIYTd
JOKYMEHTOB (MX KONHUI WU CBEACHHM, COEpKAIIUXCS B HUX), KOTOPbIE 3aIPaIIUBAOTCS
YHOJIIHOMOYEHHBIM OpraHOM B TOPSAJIKE MEXBEJOMCTBEHHOTO HH(GOPMAIIMOHHOTO
B3aMMOJICHCTBUS (B TOM YHKCJIE C UCIIOIB30BAHUEM €IMHON CUCTEMBI MEKBEJOMCTBEHHOTO
AJEKTPOHHOTO B3aUMOJAECHCTBHUS M TMOAKIIOYAEMBIX K HEW pPEruoHANIbHBIX CHUCTEM
MEXBEJOMCTBEHHOTO D3JIEKTPOHHOTO B3aMMOJIEHCTBUSA) B TOCYJApPCTBEHHBIX OpraHax,
OpraHax MECTHOTO CaMOYIIPABJICHUS U MOJBEIOMCTBEHHBIX IOCYJapCTBEHHBIM OpPraHaM U
OpraHaM MECTHOI'O CaMOYIIPABJIICHUS OpraHU3alusAX, B PACHOPSKEHUU KOTOPBIX
HaxXOJATCs YKa3aHHBIC JOKYMEHTBI M KOTOpBIE 3asABUTENIb BIIPABE IIPEACTABUTH IIO
COOCTBEHHON MHUIIMATHBE:

a) cBeleHusd H3 EAMHOro rocyAapCTBEHHOIO peecTpa IOPUAMYECKHX UL (TpH
oOpalieHuu 3asBUTEIS, SIBISIONMIECTOCS IOPUANYECKUM JIUILIOM);

0) cBemenus u3 EamHOro rocymapCTBEHHOrO peecTpa  HHIAMBHAYATbHBIX
npeanpuHuMaTenel (mpu  OoOpalleHUd 3asiBUTEINS, SBISIONIETOCS WHANBUAYaTbHBIM
NpEeANPUHUMATEIIEM);

B) CBEACHHS M3 EIMHOTO rocymapcTBEHHOIO peecTpa HEIBMIKMMOCTH 00 0O0BEKTe
HEJBMKUMOCTH, OO0 OCHOBHBIX XapaKTCPHCTHKaX M 3aperHCTPUPOBAHHBIX IIpaBax Ha
00BEKT HEIBHIKMMOCTH;

r) [Ipennucanue HaJ30pHOTO OpraHa;
n) Pa3pemienne Ha pa3MmenieHne 00beKTa;
e) Pa3pelienne Ha mpaBO MPOBEACHUS 3€MIISIHBIX Pa0oT;

k) Cxema JABMXKEHUS TpaAHCIOpPTAa M MEHIEXOA0B, B cliyyae oOpamlieHus 3a
MOJIyYEHHUEM pa3pellIeHUs] Ha BBIPYOKY 3€JIEHbIX HACAXKICHU, MPOBOAUMYIO HA MpOe3xKei
YacTH;



3) Pa3pemenne Ha CTPOUTEIHCTBO.

10. McuepnbiBalOIIMi epeYeHb OCHOBAHMH 0TKAa3a
B IIpUeMe JOKYMEHTOB

10.1 3asBneHue O NPENOCTABICHUM YCIYIM IOJAHO B OpraH TOCYAapCTBEHHOU
BJIACTH, OpraH MECTHOTO CaMOYINpPAaBJIEHUS WM OPraHU3alUIo, B IOJTHOMOYHS KOTOPBIX HE
BXOJUT NPELOCTABIECHUE YCIIYTH;

10.2 TlpencraBiieHHE€ HEMOJIHOTO KOMIUJIEKTa JOKYMEHTOB, HEOOXOIUMBIX IS
PEAOCTABJICHUS YCIYTH;

10.3 IlIpencraBneHHbIE 3aABUTENEM JOKYMEHTBl YTpPaTWIM CUJIy Ha MOMEHT
oOpalleHus 3a yCIyrou;

10.4 TlpencraBieHHbIE 3asIBUTEIEM IOKYMEHTBI COJIEPKAT MOAUYUCTKU U UCTIPABICHUS
TEKCTa, HE 3aBEPEHHBIC B MOPSJAKE, YCTAHOBIECHHOM 3aKOHOAATEIBLCTBOM Poccuiickon
denepaunu;

10.5 I[OKYMGHTI)I COACpKAT IIOBPCIKACHUA, HAIUMYUC KOTOPHBIX HC II03BOJIICT B
IIOJTHOM 00BbEME HCIOJIB30BATh I/IH(l)OpMaHI/II-O U CBCACHUA, COACPKAIUCCA B JOKYMCHTAaX
IJIA IIPEAOCTABJICHUSA YCIIYTHU,

10.6 Hemonnoe 3amonHeHue mojedl B ¢opMe 3asBiICHHs, B TOM 4YHCIE B
uHTepakTHBHON (hopme 3asBienus Ha EIT'Y;

10.7 Tomava 3ampoca 0 MPEAOCTaBICHHH YCIYTH U JTOKYMEHTOB, HEOOXOIMUMBIX JIJISI
NPEOCTABICHHSI YCIYTH, B OJIIGKTPOHHOH ¢opMe C HapyIIeHHEM YCTaHOBJICHHBIX
TpeOOBaHUM;

10.8 HecoOmtonenne ycTaHOBICHHBIX cTaThel 11 denepanbHOro 3aKkoHa OT 6 ampens
2011 r. N 63-®3 "OO6 »neKTpOHHON MOANUCU" YCIOBUM NMPHU3HAHUS JIEHUCTBUTEIBHOCTH,
YCUJICHHOW KBATM(PUITUPOBAHHON AIEKTPOHHOM TOJIIUCH;

10.9 Pemenue 00 oTkaze B MpUeMe JTOKyMEHTOB, YyKa3aHHBIX B TyHKTe 9.2
HACTOSIIIET0 AJMHHHCTPATUBHOTO periiamMeHTa, odopmisercs mo QopMe COTiacHO
[Tpunoxennto N 2 k HacTosimeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

Pemienrie 00 oTkaze B mpueMe JOKYMEHTOB, YKa3aHHbBIX B MYHKTE 9.2 HACTOSIEro
AJIMUHHUCTPATUBHOIO PErIaMEHTa, HalpaBJsieTCsl 3asBUTENI0 CIOCOOOM, OMpEIesICHHBIM
3asBUTEJIEM B 3asBJICHUMM O BbIJAYe pa3pellieHUs] Ha TMpPaBO BBIPYOKU 3EJIEHBIX
HAaCaXJICHUM, HEe Mo3AHee pabouero AHS, CIACAYIOIIETO 3a JTHEM PETHCTPAlMU TaKOro
3asBJICHUS, JIUOO BBIJAETCA B JEHb JUYHOTO OOpalleHusl 3a MOJyYEeHUEM YKa3aHHOTO
pelieHrs B MHOTO(DYHKIIMOHAIbHBIN LIEHTP WUJIM YIIOJIHOMOYEHHBIN OpraH.
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OTtkaz B 1nOpueMe JOKYMEHTOB, YKa3aHHbIX B IIyHKT€ 2.8 HaCTOSAIIEro
AJMUHUCTPATUBHOIO PErIaMEHTa, HE MPEMATCTBYET MOBTOPHOMY OOPAILEHUIO 3asiBUTENS
B YIIOJJHOMOYEHHBIN OPraH.

11. McuepnbiBalOIIMi NepedyeHb OCHOBAHMH 0TKA3a
B IIPe10CTABJICHUM YCIYTH

11.1 Hanmnuyme mpoTMBOpPEUYMBBIX CBENECHUN B 3asBICHUM U NPUIOKEHHBIX K HEMY
JOKYMEHTAX;

11.2 HecooTBeTcTBHE I/IH(i)OpMaI_[I/II/I, KOTOpad COACPKUTCA B HNOKYMCHTAX U
CBCACHUAX, MPCACTABICHHBIX 3a$IBI/IT€JIeM, JaHHbIM, IIOJIYYCHHBIM B PE3YyJIbTaTC
MCIKBCIOMCTBCHHOT'O 3JICKTPOHHOT'O BSaHMOﬂeﬁCTBHH;

11.3 BrIsiBiIeHAa BO3MOKHOCTD COXpAaHCHMU:A 3CJICHBIX HacamneHHﬁ;

11.4 HecooTBeTcTBUE TOKYMEHTOB, NMPEACTABISEMBIX 3asBUTEIEM, MO (opMe WIH
coJiepKaHMIo TpeOOBaHUAM 3aKOHOIaTeNbeTBa Poccuiickoit denepanuu;

11.5 3anpoc nojan HEYNOJIHOMOYEHHBIM JIUIIOM.

Pemenue 00 oTkaze B MpeAOCTaBICHUU YCIyTH odopmiigeTcss Mo GopMe COTJacHO
[Tpunoxenuto N 2 k HacTosIIeMY AJMUHUCTPATUBHOMY PETJIAMEHTY.

Pemenue 06 oTkaze B MpeAOCTaBICHUN YCIYTH HAMPABIISIETCS 3aSBUTEIIO CIIOCOOOM,
OTIPEJICTICHHBIM 3asBHUTENIEM B 3asBJICHUU O BbIJaue pa3pelieHuss Ha TPAaBO BBIPYOKHU
3€JIEHBIX HACAXKICHUM, HE MO3JHEe paboyero AHs, CIEMYIOIIETO 3a THEM MPUHATHS TAKOTO
penieHusi, Tu00 BbIAACTCS B JI€Hb JIMYHOTO OOpAalleHHs 3a IMOJIYyYEeHHEM YKa3aHHOTO
penieHus: B MHOTOQYHKIIMOHAIBHBIN IEHTP WM YIOJTHOMOUYEHHBIN OpraH.

12. Ilopsaok, pa3mMep ¥ OCHOBAHUS B3MMAaHUSA IOCY1apCTBEHHOM
NOUIIMHBI UJIM NHOH OILIATHI, B3UMAaeMOii 32 peA0oCcTABJICHHE
MYHUIUNIAJIBHON YCJIYTH

12.1 IlpenocraBiaeHue yCIayru OCYIIECTBISETCS 0€3 B3UMAaHUS TIJIaTHhI.

12.2 B caydae BbIpYOKH 3€JIEHBIX HACaXKICHUN B IENSAX, YKa3aHHBIX B ITYHKTax
1.2.3,1.2.4,1.2.6 mHacrosmiero AJMHUHUCTPATHBHOIO  perjaMEHTa,  IOJIC)KAIINX
KOMIIEHCAIIMHY, 3aBUTEII0 BBICTABISETCS CUYET HA OIJIATy KOMIEHCAIMOHHONW CTOMMOCTH
3a BBIPYOKY 3€JIE€HBIX HacCaXXJIeHUU (B ciydae, €Ciu 3TO MPEAYCMOTPEHO HOPMATHUBHBIMU
MPaBOBbIMH aKTaMH OPraHOB MECTHOTO CaMOYIPABJIEHUS COOTBETCTBYIOIIETO CyOBEKTa
Poccuiickoit denepaiyn).



13. MakcuMaJIbHbIN CPOK OKUAAHUSA B OUepPedH MPHU Mmoaade
3asiBUTEJIEM 3aIPoca 0 NMPeI0CTABJICHUN MYHUIIMIIAJIbHON YCJIYIH H
MPH MOJYYEeHUH Pe3yJibTaTa NMPeI0CTABJICHU MYHUIUNIAJIBHOMU YCIAYIH

MaxkcumanbHbIA CPOK OXKUJIAHUA B OYepeau IIpU IToJaye 3ampoca O IpeaoCTaBICHUN
MYHHULMIIAJIIBHON YCIYTU U IIPU IOJYYEHUU pe3yJibTaTa IMPEeAOCTaBICHU MYHULIMIIAIBHON
yCIyTd B YTOJHOMOYEHHOM OpPraHe WM MHOTO()YHKIMOHAJIBHOM LIEHTPE COCTaBIISIET HE
6onee 15 MuHyT.

14. Cpoxk perucrpanum 3anpoca 3asiBUTeJIsl 0 PeA0CTABJICHUH
MYHHMIMIIAJIBHOM YCIYI'H, B TOM YHCJIe B 3JIEKTPOHHOH dopme

14.1 PeI‘I/ICTpaLII/ISI 3a4BJICHUA O BbIAAYC PA3PCIICHHA HA IIpaBO BI::IPY6KI/I 3CJICHBIX
H&C&)K}IGHHIZ, MNPCACTABJICHHOI'O 3aABUTCIICM YKA3daHHBIMU B IIYHKTC 9.1 HaCTOAIICTO
A}IMI/IHI/ICTpaTI/IBHOFO periiaMCHTA crmocobaMu B YHOHHOMOHGHHBIﬁ Oopran MCCTHOT'O
CaMOYIIpaBJICHUA, OCYHICCTBIIACTCA HC IMO3AHCC OIHOTO pa60qer0 AHA, CICAYIOIICTO 3a
AHEM €T0 IMOCTYIIJIICHUA.

14.2 B ciyuae npeacTaBieHUs 3asBICHUS O BblJlaue pa3pelieHus] Ha MpaBO BBIPYOKHU
3€JIEHbIX HACAXKIEHUN B DJIEKTPOHHOU ¢dopMe crocoOOM, yka3aHHBIM B MOAMYHKTe "a"
nynkta 9.1 Hacrosimero AJAMUHUCTPATHUBHOTO perjiaMeHTa, BHE pabodyero BpeMEHU
YIIOJTHOMOYEHHOTO OpraHa MECTHOTO CaMOYIpaBJeHHUs JTUOO B BBIXOJHOM, Hepabouuii
Npa3JIHUYHBIA JI€Hb [IHEM IIOJYyYEHHS 3adBJICHUS O BbIJAYE pa3pelIeHUsT Ha IMPaBo
BBIPYOKH 3€JIEHbIX HACAKIEHUU CUUTAECTCS MEpBBIM pabouuii eHb, CISAYIOIUN 3a JHEM

IMpCACTABJICHUA 3asABUTCIICM YKA3dHHOI'O 3asABJICHUA.

15. TpeOoBanus K NoMelIEeHUSIM, B KOTOPBIX NPeI0CTABJIAETCS
MYHMIMOAJbHAA yCJIyra

MecTonosio)keHne agMUHUCTPATUBHBIX 3JAHUM, B KOTOPBIX OCYLIECTBISETCS MPUEM
3asIBJICHUN W TJOKYMEHTOB, HEOOXOAUMBIX JUIsI TIPEOCTABICHHUS] MYHUIIUIIAIBHON YCIYTH,
a TaKXke BblIA4Ya PE3YJbTATOB IMPEIOCTABICHUS MYHUIMIAIBHON YCIYrH, IOJKHO
oOecrieunBaTh yMOOCTBO [JIsi TPakJaH C TOYKU 3PEHHUS MEMIEXOAHOW JOCTYIMHOCTH OT
OCTaHOBOK OOIIIECTBEHHOT'O TPAHCIIOPTA.

B ciyuae, ecnu mMeeTcsi BO3MOXKHOCTb OpraHU3alluu CTOSIHKU (IIApKOBKH) BO3JIE
31aHus (CTPOEHMsSI), B KOTOPOM pa3MENIeHO MOMENIEHUE MpUeMa U BbIIa4Hl JOKYMEHTOB,
OpraHM30BBIBAETCA CTOSIHKA (MapKOBKa) IS JIMYHOTO aBTOMOOWJIBHOTO TpaHCIOPTa
3asBUTENEH. 3a MOJIb30BAHUE CTOSIHKOW (TApPKOBKOM) C 3asiBUTENIEH TJ1aTa HE B3UMAETCHI.

JIns MapKOBKM CHEHHMANIbHBIX ABTOTPAHCHOPTHBIX CPEJICTB MHBAIMAOB HA CTOSHKE
(mapkoBke) BbiAensiercss He MeHee 10% Mect (HO HeE MEHee OJIHOTO MEcCTa) s
OecruIaTHOM MapKOBKHM TPAHCIIOPTHBIX CPEICTB, ynpaBiaseMbx uHBanuaamu I, II rpynm, a
takke wuHBAMAaMu III rpynmel, B mnopsake, yctaHoBiieHHOM lIpaBurenbcTBOM



Poccuiickoit ®deaepaiuu, U TPaAaHCMOPTHBIX CPEACTB, MEPEBO3AIINX TAaKUX HUHBAIUIOB U
(wn) neren-uHBAIUIOB.

B nensx obecnedenus OecnpensiTCTBEHHOIO JOCTyHa 3asBUTENEH, B TOM YHCIIE
MEPEIBUTAIOIINXCS HA MHBAIMJAHBIX KOJISICKAX, BXOJ B 3JaHHE U MOMEIIECHUSA, B KOTOPBIX
MPEOCTABISAETCS TOCYJapCTBEHHAs (MYHUIUIIAIbHAS) YCIyra, 000pYAYIOTCS aHyCaMu,
MOPYYHSIMH, TaKTHIBHBIMU (KOHTPACTHBIMU) MPEAYNPEKAAIOMUMHI dJIEMEHTAMHU, UHBIMU
CHIEUATIBHBIMU TPUCTIOCOOICHUSMH, MO3BOJISIIOIUMHU O0ECIIeUUTh OECTPETsITCTBEHHBIM
JNOCTYII U MEPEABUKEHUE NHBAIUIOB, B COOTBETCTBUU C 3aKOHOAATEIILCTBOM Poccuiickon
denepaunu 0 COLMAIBHOU 3a1[MTE UHBAJINUIOB.

llenTpansHbIil BXO/ B 371aHUE YTIOJIHOMOYEHHOI'O OpraHa JI0JKeH ObITh 000pYy/10BaH
uH(OPMaIIMOHHON TaOIUYKOM (BBIBECKOI), coeprKanieil nHPopMaIuio:

a) HAaMMEHOBAHMUE;

0) MECTOHAXO0XICHUE M FOPUINICCKUN aJIpec; peKUM pabOThI,
B) rpaduK nmpuemMa;

) HOMepa Tele()OHOB IS CIIPABOK.

HOMGHIGHI/I}I, B KOTOPLIX IIPCAOCTABIIACTCA TOCYyAapCTBCHHAA (MYHI/IHI/IHaJIBHaSI)
yciiyra, HOOJDKHBI COOTBCTCTBOBATHL CAHUTAPHO-3IMUACMUOIIOTHYCCKUM IIpaBWJIaM H
HOpMAaTHBAaM.

Ilomemenus, B KOTOPBIX NPEAOCTABISAETCA TOCYJAPCTBEHHAs (MYHHIIUIIAIbHAS)
yCIIyra, OCHAIarTCs:

a) TPOTUBOIIOKAPHOM CHUCTEMOM M CPEACTBAMHU TOXKAPOTYIICHHUS; CUCTEMOUN
OIOBEIICHUSI 0 BOBHUKHOBEHUM YPE3BBIYANHONW CUTYallMU; CPEICTBAMU OKA3aHHUS MEPBOU
MEIUILIMHCKOM ITIOMOIIIY;

0) TyaJeTHBIMH KOMHATaMU JJISl IOCETUTEIEH.

3an oxxunanus 3asgBUTENed 000PyIyeTCs CTYIbSIMH, CKAMbSIMH, KOJIMYECTBO KOTOPHIX
oTpeieNsieTCsl UCXO0s U3 (PAKTUIECKOM HATPY3KU U BO3MOXKHOCTEH ISl UX pa3MEIeHUs B
MOMEIICHHH, a TAK)Ke NH()OPMAITMOHHBIMU CTEHIAMHU.

TexcTbl MaTepuanoB, pa3MEIICHHBIX Ha HWHGOPMAIMOHHOM CTCHJE, IeYaTaroTCs
YAOOHBIM IS 9TEHHs IpUQPTOM, O€3 HCIpaBICHUN, C BBIICICHHEM HanOojee BaKHBIX
MECT MOJTYKHPHBIM MIPUDTOM.

Mecta 11 3anoHeHUs1 3asiBJICHUN O0OPYIYIOTCS CTYJbsIMU, CTOJIaMH, (CTOMKaMMm),
OJIaHKaMHU 3aBJICHUHN, TUCbMEHHBIMU IPUHAJICKHOCTSIMU.

Mecta mnpuema 3asButeneil oOopyayroTcs HWHGOPMALMOHHBIMU  TaOJIUYKaMU



(BBIBECKAMU) C yKa3aHUEM:
a) HoMepa KaOuHeTa 1 HAaMMEHOBaHUS OT/ENa;

0) damwiuu, WMEHM U OT4YecTBa (MOCHeqHEEe - MPU HAIUYUU), JTOHKHOCTH
OTBETCTBEHHOTO JIMIIA 32 MPUEM JTOKYMEHTOB;

B) rpaduka npuema 3asiBUTEIEH.

Pabouee MecTo Ka)K0ro OTBETCTBEHHOTI'O JIMIIA 32 IPUEM JIOKYMEHTOB JOJKHO OBITh
000pyA0OBaHO MEPCOHATBHBIM KOMITBIOTEPOM € BO3MOXHOCTBIO JIOCTyNa K HEOOXOIUMbIM
MH(GOPMAIIMOHHBIM ~ 0a3aM  JIaHHBIX, II€YaTaloIIUM YCTPOMCTBOM (IPUHTEPOM) U
KOIUPYIOLIUM YCTPONCTBOM.

HI/IL[O, OTBCTCTBCHHOC 34 MPUCM NOKYMCHTOB, NJOJIZKHO UMCTh HACTOJIBHYIO Ta6JII/I‘IKy
C YKa3aHUCM (1)aMI/IJII/II/I, HUMCHH, OTUYCCTBA (HOCJIGJIHGC - IIpu HaHI/I‘II/II/I) N OJOJIDKHOCTH.

[Ipu npegocTaBieHUN MYHULIUNIATIBHON YCIIyTH HHBAJIMAM 00€CTIeunBatOTCS:

a) BO3MOXXHOCTh O€CIPEensITCTBEHHOT'O JOCTYyMa K 00BEKTY (3aHUI0, TTOMEIIEHUIO), B
KOTOPOM ITPEOCTaBISAETCS MYHULIMITAJIbHAS YCIIyTa;

6) BO3MOXHOCTb CaAMOCTOATCIIBHOTO ICPCABMIKCHHA 110 TCPPUTOPHUH, HaA KOTOpOP'I
PACIIOJOKCHBI 3OaHUA MW IMOMCHICHUS, B KOTOPBIX IIPCAOCTABIIACTCA MYHUIUIIAIIbHAA
yciiyra, a TaKXXC€ BXOIdd B TAKHC OOBEKTHI H BbBIXOJa W3 HHUX, IMOCAAKHU B TPAHCIIOPTHOC
CPCACTBO MU BBICAAKH U3 HCT'O, B TOM YHCJIC C UCIIOJIb30BAHNUCM KPCCJIa-KOJIACKHU,

B) CONPOBOXK/ICHNE WHBAJIMOB, UMEIOIIUX CTOMKHE pACCTPONCTBA (PYHKIIUU 3PEHUS U
CaMOCTOSITEIIbHOI'O TIEPEABUKEHUSI;

I) HaJJexailee pa3MelleHne O0OOpyloBaHUS W  HOCUTENeW HH(pOpMaluu,
HEOOXOIUMBIX NIl oOecrieueHnsi OeCTIPensITCTBEHHOTO JIOCTYNa WHBAIUIOB K 37aHUSM U
IIOMEIIEHUAM, B KOTOPBIX NPEAOCTABISAECTCS MyHULIUNIAIbHAS YCIYra, U K MyHULIUIIATbHOU
YCJIyTe C yYETOM OTPAaHUYEHUN UX )KU3HEAEATEIbHOCTH;

n) ayOnupoBaHWE HEOOXOIMMOW ISl HWHBAJIHMJOB 3BYKOBOM U 3PHUTEIBHOM
uH(bOopMaINK, a TaKKe HAAMKUCEH, 3HAKOB U MHOW TEKCTOBOU U rpadudeckoii nHPpopManuu
3HAKaMU, BBITIOJTHEHHBIMH pelbe(hHO-TOUCYHBIM mpudTOM bpaiins;

€) JIOITYCK CYPAONEPEeBOTUHNKA U THDIOCYPAOIIEPEBOTUNKA;

) JIOMYCK COOaKU-TPOBOJIHMKA MPU HAJWYUU JOKYMEHTA, MOATBEPXKAAIOLIErO €€
crieMalibHOe 00yUYeHHe, Ha OOBEKTHI (3aHusl, IOMEILEHHUS ), B KOTOPBIX MPEIOCTABIISIIOTCS
rocyJapcTBeHHas (MyHUIMIIANIbHAS) YCIYTH;

3) OKa3aHKHe WHBAJIUJIaM MTOMOIIH B MPEOJOJICHUN 0aphepOB, MEMIAIOIINX MOTYYSHUIO
VMMM TOCYJIapCTBEHHBIX U MYHULIUNIAIBHBIX YCIYT HAPABHE C APYTUMHU JIULAMH.



16. Iloka3aTe/u JOCTYIIHOCTH U Ka4eCTBA MYHUIIUIIATBHOM YCJIYIH

16.1 OcHOBHBIMH MNOKa3aTels MU JAOCTYNHOCTH IPEJOCTABICHHUS MYHULHUINAIBHON
YCIIyTH SIBJISFOTCSL:

a) HajguMyMe TMOJHOM M TOHATHOM HHQPOPMalLUU O TOPSAKE, CPOKax M XOJe
MPEIOCTAaBICHUS! MYHULMIAIBHON YCIYTH B MH()OPMAIMOHHO-TEIEKOMMYHUKAILIMOHHBIX
ceTsax oOmiero moap3oBaHus (B Tom uuciie B cetu "HMHTepHer"), cpeacTBax MaccoBOM
uHoOpMaINH;

0) BO3MOXHOCTH TMOJYYEHHUS 3asBUTENIEM YBEJOMIICHUH O MpeAOCTaBICHUU
MYHULUNAIBHONW YCIYTH ¢ MOMOLIbI0 ENMHOro noprana;

B) BO3MOKHOCTb TMOJTyUeHHs] HHGOPMAIIUKA O XOJIe MPEAOCTABICHUS MYHUIIMTIAIBHOM
yCIYyTH, B TOM UYHCII€ C HCIOJIb30BaHUEM HH(POPMAITMOHHO-KOMMYHHKAIIMOHHBIX
TEXHOJIOTHH.

16.2 OCHOBHBIMH NOKA3aTEIIMH KauyecTBa MpeaoCTaBJICHUA MyHHHHHaHBHOfI YCIYyIu
ABJIAKOTCA:

a) CBOCBPCMCHHOCTDL MPCAOCTABICHUA MYHI/I[IPIHaJILHOﬁ YCIyru B COOTBCTCTBHUU CO
CTaHdapTOM €€ IIPCAOCTABIICHUA, YCTAHOBJICHHBIM HACTOAIINM AI[MI/IHI/ICTpaTI/IBHBIM
PETIIaMCHTOM;,

6) MHHUMAJIBHO BO3MOXHOC KOJIHMYCCTBO B3aI/IMO,II€I‘/IICTBI/II\/'I rpaxxaiannHa ¢C
AOJDKHOCTHBIMH JIMIIAMHU, YIAaCTBYIOIIIMMHU B ITPCIOCTABICHHUN MYHHHHHaHLHOﬁ YCIIYI'u,

B) OTCYTCTBHE OOOCHOBAHHBIX *kajo00 Ha JercTBus (0e31eiCTBHUE) COTPYAHUKOB U UX
HEKOPPEKTHOE (HEBHUMATEJIbHOE) OTHOIICHUE K 3asSBUTEIISIM;

I) OTCYTCTBUE HApPYUIEHUW YCTAHOBJIEHHBIX CPOKOB B MPOILECCE MPEIOCTABICHUS
MYHUIIMTNAJIBHON YCIIYTH;

1) OTCYTCTBHE 3asiBJICHUI 00 OCMapuBaHUM peEUICHUM, AeHCTBUN (Oe3melcTBs)
VY10THOMOUYEHHOr0 OpraHa, €ro JOJKHOCTHBIX JIMI], TPUHUMAEMBIX (COBEPIIECHHBIX) MPH
MPEAOCTaBICHUN MYHUIIUNIAIBHON YCIYTH, IO UTOTaM PACCMOTPEHUSI KOTOPBIX BHIHECEHBI
peuieHns 00 yI0BIETBOPEHUH (YACTUYHOM YAOBJIETBOPEHUM ) TPeOOBAHUM 3asiBUTEIICH.

17. Unble TpeOOBaHMSA K MPEAOCTABICHUIO TOCYIaPCTBEHHON yCIYIH

17.1 TlepeyeHnb yciyr, KOTOpbIE€ SIBISIIOTCS HEOOXOIWMBIMH M 00S3aTEIBLHBIMH IS
MPEAOCTABICHUS MYHUIUIAIBHOW YCIYTM, B TOM YHUCJE CBEACHUS O JIOKYMEHTE
(mokymeHTax), BbIIaBa€MOM  (BBIJABA€MBbIX) OpraHU3alMSIMU, YYaCTBYIOIIMMHU B
MPEAOCTABICHUN MYHULIMTAIIBHOW YCITYTH.



17.1.1  VYcnyru, HeoOXoaumble U  0OOsA3aTeNbHBIE [  IPEIOCTaBICHUS
MYHUILIUNIATBHON yCITyTH, OTCYTCTBYIOT.

17.1.2 Tlpu mpenocTaBlieHHMH MYHHUIMOAIBHOW YCIyru 3ampelaercs TpeOoBaTh OT
3asBUTEJISA

a) MpeJCTaBICHUS JOKYMEHTOB M HMH(QOpMalUM WM OCYIIECTBIEHUS IEHCTBUH,
MPEACTABICHUE WA OCYLIECTBICHUE KOTOPBIX HE NPEAYCMOTPEHO HOPMaTHUBHBIMHU
MIPAaBOBBIMH  AKTAMH, pPEryJHPYIOIIMMH OTHOILUEHHMS, BO3ZHHUKAKOIIME B CBI3U C
IPEAOCTABICHUEM MYHULIMIAIBHON YCIIYTH;

0) mpeacTaBlieHUs JOKYMEHTOB U UWH(OpMAIMH, KOTOPbIE B COOTBETCTBUHM C
HOPMAaTUMBHBIMU MpPaBOBbIMU akTaMu Poccuiickoit @enepaunu u Pecnyonuku Tatapcran
MYHULUIAJIBbHBIMA MTPABOBBIMH aKTaMU APCKOI0 MYyHULHMIIAJIBHOIO palioHa HAXOISATCS B
PacHoOpsKEHNN OPTraHOB, MPEJIOCTABIIAIOINX MYHUIIUIIAJIBHYIO YCIYTy, TOCYAapCTBEHHBIX
OpraHoB, OpPraHOB MECTHOIO caMOymNpaBieHUs U  (WIM) TOJABEIOMCTBEHHBIX
rOCYJapCTBEHHBIM OpraHaM M OpraHaM MECTHOIO CaMOYIIPaBJIEHUS OpraHu3alui,
YYaCTBYIOLIUX B MPEIOCTABICHUN MYHULIUNAIBHBIX YCIYT, 3a UCKIIFOUEHUEM TOKYMEHTOB,
yKa3aHHbIX B 4acTu 6 crarbu 7 denepanpHoro 3akoHa ot 27 urong 2010 roga N 210-D3
"O6 opraHu3zaluy NpeAoCTaBICHUs TOCYJaPCTBEHHBIX U MYHULIMNIATbHBIX YCIyr" (nanee -
®enepanbhbiil 3ak0H N 210-D3);

B) TMpEJACTaBIIeHHs JOKYMEHTOB W  HH(OpMalMU, OTCYyTCTBHE U (WIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh IPU NEPBOHAYAIBHOM OTKa3e B IIPUEME
JOKYMEHTOB, HEOOXOJIMMBIX [JIsl TMPEJOCTABICHUS MYHUIMNAIBHOM yCiIyru, aubo B
PEAOCTABICHUN MYHULIUTTAIBHOW YCIYTH, 33 UCKIIFOYEHUEM CIIEAYIOIIUX CIIY4YaeB:

1) wu3MeHeHue TpeOOBaHWUN HOPMATHUBHBIX TIPABOBBIX aKTOB, KAacaroOIIMXCS
IIPEAOCTABIICHUS MYHUIMIIAIIBHON YCIYI'd, NIOCJE MEPBOHAYAJIBHOW IOJA4YU 3asIBJICHUS O
IPEAOCTABICHUN MYHULIUIIAIIBHON YCIYTH;

2) Halu4yMe OMMOOK B 3asBJIECHUM O MPEAOCTABICHUUM MYHULMNAIBHON YCIYyTH H
NOKYMEHTaX, IMOJAHHBIX 3asBUTEJIEM IIOCJIE€ TNEPBOHAYAIBHOTO OTKa3a B MpUEME
JIOKyMEHTOB, HEOOXOIMUMBIX [JIsl TMPEJOCTABICHUS MYHUIIMNATBHOW yCIyru, b0 B
MPEAOCTABICHUN MYHULUIIAIIBHOW YCIYTM W HE BKIIOUECHHBIX B IPEACTABICHHBIN paHee
KOMILIEKT JOKYMEHTOB;

3) ucrtedeHue cpoka JEWUCTBUS JTOKYMEHTOB WJIM H3MEHEHHE MH(OpMalUHU TOCIe
MEPBOHAYATIBHOTO OTKa3a B IMpPUEME JOKYMEHTOB, HEOOXOIUMBIX IJisi MPEIOCTaBICHUS
MYHULIUNAIBHOW YCIYTH, MO0 B MPEAOCTABIECHUHA MYHUIIUNIATBHON YCIIYTH;

4) BBISIBICHUE TOKYMEHTAIBHO TOJTBEPXKIAECHHOTO (hakTa (MPU3HAKOB) OIMIMOOYHOTO
WJIU TIPOTHUBOINPABHOTO AeHCTBUS (0€3A€HCTBUS) JOJKHOCTHOIO JUlla Y IOJTHOMOYEHHOTO
opraHa, ciyxamniero, paOOTHUKa MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, pabOTHUKA
OpraHu3aluu, NpeaycMOoTpeHHOM JacThio 1.1 craten 16 @enepanbHoro 3akona N 210-D3,
MIpU NEPBOHAYAIILHOM OTKa3€ B MpHUEME JOKYMEHTOB, HEOOXOAUMBIX ISl IPEJOCTaBICHUS
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MYHUIMOAIBHOW YCIYTH, JIMOO B NPEIOCTaBICHUU MYHULMINAIBHOW YCIYrH, O 4Y€M B
IIICBMEHHOM  BHJAE€ 334 IMOANKMCBIO PYKOBOIWTENA  YIOJHOMOYEHHOTO  Oprasa,
PYKOBOJUTENS] MHOTO(YHKIIMOHAJIIBHOTO IIEHTpa MpPU MEPBOHAYAIBHOM OTKa3e B MpUEME
JOKYMEHTOB, HEOOXOJAMMBIX JJis MPEJOCTaBICHUS MYHHMIMNAIBHOW YCIyTH, OO0
PYKOBOIMTENS OpraHM3aluy, IpeaycMOTpeHHOM 4vacTteio 1.1 cratem 16 ®enepanbHOro
3akoHa N 210-®3, yBemommsercs 3asABUTENb, a TaKXKE NPUHOCATCS H3BUHEHUS 34
JO0CTaBJICHHbIE HEYA00CTBA.

Pazpea II1I. COCTAB, ITOCJIEJOBATEJBHOCTDH U CPOKH BbBIITIOJIHEHU A
AIMUHUCTPATUBHBIX ITPOLEAYP

18. UcuepnbiBaouuii nepevyeHb aAMUHUCTPATHBHBIX MPOLETYP

18.1 IlpenocraBieHne MYHMIIMIAIBLHON YCIYTHM BKJIIOYAeT B CeOsl CIEayroUIue
aIMUHUCTPATUBHBIC MPOLIETYPHI:

a) IMpuecM, IMPOBCPKAa NOKYMCHTOB U PCTUCTPAINA 3aBICHHNA,

0) MoJydeHHe CBEJACHUN TMOCPEACTBOM MEXKBEJIOMCTBEHHOTO HMH(POPMAIMOHHOTO
B3aUMOJICHCTBHS, B TOM 4YHCJE C HCIOJBb30BaHHEM (DenepabHOM TOCYIapCTBEHHOM
uHopManoHHoi cucteMbl "EguHas cucremMa MEXBEIOMCTBEHHOTO JJIEKTPOHHOTO
B3aumojeiicteus" (nanee - CM9OB);

B) MOJTOTOBKA aKTa 00CJeI0BaHNUS;

I') HaIllpaBJICHUE HAYUCIICHUN KOMIIEHCAIIMOHHONW CTOMMOCTH (MPpU HAJTUYHUN ),
1) pACCMOTpPEHHE TOKYMEHTOB M CBEICHHIA;

€) IPUHATHE PEIICHUS;

) BblIaya pe3yJbTara.

Onuvcanne aAMUHUCTPATUBHBIX Mpoueayp mnpeacrtaBieHo B Ilpunoxenun N 3 k
HacTosAlEeMY AJIMHUHUCTPATUBHOMY PETJIAMEHTY.

19. IlepeyeHs aAMUHUCTPATUBHBIX NPoLeayp (AedcTBUIl)
MPHU NPeJ0CTABJIEHNH MYHUIIUNIAJIBHON YCJIYTH/yCJIyT
B JJIEKTPOHHOU (popme

19.1 Ilpu npenocTaBieHUM MYHHUIIMNAIBHONM YCIYTH B JJIEKTPOHHOU Qopme
3asIBUTEII0 00€CTIeUNBAIOTCS:

a) nmosiyyeHrue MHGOpPMALUU O TOPSIKE U CPOKAX MPEAOCTABICHUS MYHULIMNAIBHOM
YCIYTH;



0) popmupoBaHUEe 3asIBICHUS;

B) InpueM M PpErucrpanusg YHOIHOMOYEHHBIM OpraHOM 3asBJICHUA W HHBIX
JOKYMCHTOB, H606XOI[I/IMBIX AJI TpEAOCTABJICHHA MYHHHHHaHBHOﬁ YCIIyTH;

I') OJIyYeHHUEe pe3yibTaTa NpeloCTaBICHUS MyHUIIUNIAIbHON YCIIYTH;
1) TIOTYYEHUE CBEJECHUHN O X0/I€ PACCMOTPEHHUS 3asIBJICHUS;
€) OCYILECTBIICHUE OIIEHKH KaueCTBa MPEJOCTABICHUS MYHULIUITAJIbHON YCIyTH;

K) nocyaebHoe (BHecyaeOHOE) oOKaJloBaHUE pEIIeHUN U AehcTBUM (0e31eicTBUs)
YrnonHomoueHHoro opraHa Jm0Oo jAeicTBus  (0e3€MCTBUS) JTOJDKHOCTHBIX — JIMII
VY0THOMOYEHHOTO OpraHa, MPEeIOCTaBIISIIONIET0 TOCYAAPCTBEHHYIO (MYHUIIUIAIBHYIO)
yCIIyTy, 100 TOCYAapCTBEHHOTO (MYHUITUTIATLHOTO) CITYKAIIIeTo.

20. ITopsimok ocymecTBJICHUSI AAMUHUCTPATHUBHBIX NPOLEAYP
(meiicTBHIl) B 3JIEKTPOHHOI (popme

20.1 ®opmupoBaHue 3asiBICHUSI.

dopmupoBaHUE 3asBICHUS OCYIIECTBISIETCS TIOCPEICTBOM 3aITOJIHEHUS AIEKTPOHHOU
dopmbl 3asBieHHS Ha EnuHOM moprane 0e3 HeoOXOIWMOCTH IOTIOMHHUTEIBHOW IMOJadu
3asBJIEHUS B Kakoi-1nbo nHoi popme.

dopmaTHO-TOTUYECKasi TPOBepKa CHOPMUPOBAHHOTO 3aSIBICHHS OCYIECTBISETCS
TIOCJIC 3aIIOJIHCHUS 3asiBUTEJIEM Ka)KJIOr0 M3 MoJiel AJIeKTpoHHOU (popMbl 3asBieHus. [Ipu
BBISIBJICHUU HEKOPPEKTHO 3aIIOJIHEHHOTO TOJIS AJIEKTPOHHOM (hOPMBI 3asIBJICHUS 3asBUTEITh
YBEAOMIISIETCS O XapaKTepe BBISIBICHHON OMIMOKHU U TOPAJIKE €€ YCTPAHEHHS TTOCPEICTBOM
MH(OPMAIIMOHHOTO COOOIEHUS HETIOCPEICTBEHHO B JIEKTPOHHOM (hopMe 3asBIICHHUS.

[Tpu popMupoBaHUY 3asIBICHUS 3aIBUTEIIO0 00CCIIEYNBACTCS:

a) BO3MOYKHOCTh KOINHPOBAaHUSI U COXPAHEHUS 3asiBJICHUS M HUHBIX JIOKYMEHTOB,
YKa3aHHBIX B AJIMUHHUCTPATUBHOM pErJIAMEHTE, HEOOXOIMMBIX JUIsl TMPEAOCTaBICHUS
MYHHUIUITAIBHON yCIIYTH;

0) BO3MOXXHOCTH Te4YaTH Ha OyMa)KHOM HOCHUTEJE€ KOMHH JIIEKTPOHHOU (HOPMBI
3as1BJICHUS,

B) COXpPAaHEHHE paHEe BBEJACHHBIX B AJEKTPOHHYIO (OpMY 3asBJICHHUS 3HAYCHHUU B
000 MOMEHT MO KEJIAHUIO TO0JIb30BATENsA, B TOM YHUCJE MPU BO3ZHUKHOBEHHUH OIIMOOK
BBOJIa U BO3BpaTe JjIsl MOBTOPHOTO BBOJIa 3HAYEHUH B 3JIEKTPOHHYIO (hOpPMY 3aBICHUS;

') 3alI0JIHCHUE MOJIeH AJIEKTPOHHOU (QopMbl 3asiBJIEHUS O Haudajla BBOJA CBEJCHUM
3a8BUTEJIEM C HCHOJIb30BAHUEM CBeJeHUM, pa3melnieHHbix B ECHA, u cBeneHuit,



onyOnuKOBaHHBIX Ha ExuHOM mopTaiie, B 4acTH, Kacarouencsi CBeICHUM, OTCYTCTBYIOIINX
B ECHA;

1) BO3MOKHOCTh BEPHYThCSI Ha JHOOOW M3 3TANOB 3alOJHEHUS 3IEKTPOHHON (HOPMBI
3asiBiIeHMs 0€3 OTEepHU paHee BBEACHHON MH(OpMauy;

€) BO3MOXKHOCTh JOCTyIa 3asiBuTeNiss Ha EnuHOM moprane K paHee MOJaHHBIM UM
3asBJICHUSIM B TEUCHHE HE MEHEe OJHOr0 roja, a TakKe YacTUYHO C(HOPMUPOBAHHBIX
3a4BJIEHUN - B TCUEHUE HE MEHEE 3 MECALIEB.

C(I)OpMI/IpOBaHHOC U MOAINHNCAHHOC 3as4BJICHUC W HWHBIC NOKYMCHTHI, HGO6XOI[I/IMBI€
IJIA IPpEA0CTABIICHUA MyHHHHHaHBHOﬁ YCIIYI', HAIIPABJIAKOTCA B YOIHOMOYEHHBIN OopraH
mocpcacCTBOM EI[I/IHOI‘O nopTaja.

20.2 YOoIHOMOYEHHBIM Opran obecrieunBaeT B CPOKH, yKa3aHHbIe B MyHKTax 14.1 -
14.2 nactosiiero AIMUHHCTPATHBHOTO perjaMeHTa:

a) MpueM NOKYMCHTOB, HCO6X0)II/IMBIX AJI IPpEA0CTABJICHUA MYHI/IIII/IHaJIBHOI;'I YCIIYIH,
" HAITpaBJICHHUC 3ajABUTCIIIO 3JICKTPOHHOT'O COO6III€HI/ISI O MOCTYIIVICHUHU 3asABJICHUA

0) perucTpanuio 3asBJICHUS U HAIIPABJICHHUE 3asIBUTEIIO YBEJIOMIICHUSI O PETUCTPAIIUU
3asiBIeHHs] TUO0 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX Jisi MPEIOCTaBICHUS
MYHUIIUTATIBHON YCIYTH.

20.3 DneKkTpoHHOE 3asBICHHE CTAHOBUTCA IOCTYMHBIM Ui JOJDKHOCTHOIO JIMIIA
VY10JIHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a IPUEM U PETUCTPALIMIO 3asBIIeHUs (anee
- OTBETCTBEHHOE JIOJDKHOCTHOE JIMIIO), B TOCYJAapPCTBEHHOM HH(POPMALMOHHON cHCTEME,
UCIIONIb3yeMON YTIOMHOMOYEHHBIM OpPTraHoM Ui TPEIOCTaBICHHUS MYHHUIIMIIAIbHOU
ycayru (nanee - ITUC).

OTBeTCTBEHHOE JOJHKHOCTHOE JIUIIO:

MIPOBEPSAET HATUYUE IEKTPOHHBIX 3asBJIICHUHN, TOCTYIUBIIUX MMOCPEACTBOM EnnHOrO
ropTalia, ¢ IepUOJUYHOCTHIO HE pexKe 2 pa3 B JICHb;

paccMaTpHUBaeT MOCTYNHBIINUE 3asABICHUS W TPHIOKECHHbIE 00pa3bl JOKYMEHTOB
(IOKYyMEHTHI);

NPOU3BOJAUT JICMCTBUS B  COOTBETCTBMM C IyHKTOM 18.1  HacTosmero
AJIMAHUCTPATUBHOI'O PETJIAMEHTA.

20.4 3asBUTENIO0 B KAayeCTBE pe3ysibTaTa MPEJOCTABICHUS MYHULUIAIBbHOW YCIyTH
o0ecrieurBaeTCsa BO3MOKHOCTD MOJYYEHHUSI TOKYMEHTA!

B (popMe FIIEKTPOHHOTO JOKYMEHTA, MOJINMCAHHOTO YCUICHHON KBATH(UIIMPOBAHHOM
AJIEKTPOHHOM MOJANUCHIO YMHOJHOMOYEHHOI'O JOJKHOCTHOI'O JIMLA Y HOJHOMOYEHHOIO



opraHa, HaAITPaBJICHHOI'O 3asdBUTCIIIO B JMYHBIM KaOMHET Ha EI[I/IHOM IopTaJIC,

B BHJE OyMaKHOrO JOKYMEHTa, IOATBEPKIAIOIIETO COACPKAHUE HIIEKTPOHHOIO
JOKYMEHTa,  KOTOpBIM  3adBUTENIb  MOJydYaeT TMpUd  JUYHOM  OOpallleHHH B
MHOTO()YHKIIMOHAJIBHOM LIEHTPE.

20.5 Ilomyuenue uH(pOpMALMM O XOJE PACCMOTPEHMS 3aIBICHUS U O PE3yJIbTaTe
MPEIOCTaBICHUS! MYHULIUTIAIbHON YCIIYTH NMPOU3BOAUTCS B JIMYHOM KabuHeTe Ha EnuHom
noprajne. 3asBUTENb HKMEET BO3MOXHOCTh MPOCMATPUBATh CTATYC AIIEKTPOHHOIO
3asiBJICHMS], a TaKkKe MHGOPMAIMIO O JaJbHEUIIUX ACHCTBUSAX B JIMYHOM KaOWHETE IO
COOCTBEHHOM MHUIIMATUBE B JII000E BpEMs.

[Ipy mpenocTaBiIeHUHM MYHULMIAIBHON YCIyTH B 3JEKTPOHHOU (QopMe 3asiBUTEIIO
HaIlpaBJIsAETCS:

a) YBCOAOMIJICHHUC O IPUCMC W PCTUCTPAIUU 3adABJICHUA W HWHBIX JOKYMCHTOB,
H€O6XO}II/IMI)IX Bl IPEIOCTABICHUA MyHHHHHaHLHOﬁ yCiiyru, coJAcpikamee CBCIACHUA O
(1)aI(TC npucMa 3adaBJICHUA W JOKYMCHTOB, H€O6XO}II/IMBIX AL IPCAOCTABICHUS
MyHHHHHaHLHOﬁ YCIYIHu, 1 HA4YaJIC ITPOUCAYPhI TPCAOCTABICHUS MYHI/IIII/IHaJII)HOﬁ YCIIYyIH,
da TAaKKC CBCACHHUA O OaTC W BPCMCHHU OKOHYAHHA IIPCAOCTABIICHUA MYHI/IIII/IHaJII)HOﬁ
YCIIyIru 100 MOTHBHpOBaHHLIﬁ OTKa3 B IIpUEMC JOOKYMCHTOB, HCO6XOI[I/IMBIX JIIA
MpeaoCTaBJICHUA MYHHHI/IHaJIBHOﬁ YCIIYI'H,

0) yBeJIOMJIEHHE O pe3ylbTaTaX PACCMOTPEHHUS TOKYMEHTOB, HEOOXOAMMBIX IS
IPEAOCTABICHUS! MYHULMNAIBHOM YCIYyI'M, COJEpXkallee CBEICHHS O MPUHATHH
MOJIOKUTEIBHOIO PEIICHUS O MPEJOCTaBICHUN MYHHUIIMIIAIBHON YCIYTH M BO3MOKHOCTH
MOJIYYUTh PE3YyIbTaT MPEJOCTABICHUS MYHHUIIMIAIBHONW YCIYTH JIMOO MOTUBHPOBAHHBIN
OTKa3 B IPEJAOCTABICHUN MYHULIUIIAIBHON YCIYTH.

20.6 Ouenka KauecTBa MPEAOCTABICHUS MYHUIIMIIAIbHON YCIIYTH.

OueHka kaudecTBa MPEIOCTABICHUS MYHULUNAIBHOW YCIYTrd OCYIIECTBISIETCA B
cootBeTcTBUM ¢ [lpaBunamu oOueHKU rpaxnaHamMu S(HPEKTUBHOCTH NE€ITEIbHOCTH
PYKOBOJIUTEJIEH TEPPUTOPHAIBHBIX OpPraHOB (enepaibHbIX OPraHOB HCIOIHUTEIHHOU
BJIACTU (MX CTPYKTYPHBIX MOJpa3/IeNICHU) C y4eTOM KadecTBa NPEJOCTABICHUS HMU
rOCYJApCTBEHHBIX YCIYT, a TaKXKe€ MPUMEHEHUS PE3yJbTaTOB YKa3aHHOM OIEHKH KakK
OCHOBaHUS JJIsI TIPUHATUS PEHIEHUH O JOCPOYHOM MPEKPAICHUH HUCIOTHEHUS
COOTBETCTBYIOIIMMHU  PYKOBOJIMUTENISIMH  CBOUX  JIOJDKHOCTHBIX  OOSI3aHHOCTEH,
YTBEPXKJICHHbIMU TocTaHOBIeHUEM [IpaButensctBa Poccuiickoir Penepauuu oT 12
nexabps 2012 roma N 1284 "O6 omenke rpaxmanamu d()PEKTUBHOCTH AESITEIHHOCTH
PYKOBOJIUTENIEH TEPPUTOPHAIBHBIX OpPraHOB (emepaabHbIX OPraHOB HCIOTHUTEIHHOU
BlacTU  (MX  CTPYKTYpPHBIX  TMOJpa3leieHUuN) U  TEPPUTOPUAIBHBIX  OPraHOB
rOCYJJapCTBEHHBIX BHEOIO/KETHBIX (DOHJOB (MX PETHOHATBHBIX OTHAEJICHHI) C y4eTOM
KadecTBa peAOCTaBICHUS roCy1apCTBEHHBIX yCIIyT, pyKOBOJUTENEH
MHOTO(YHKIIMOHAJIBHBIX [IEHTPOB MPEIOCTABICHUS FTOCYJAPCTBEHHBIX U MYHHIIUIATbHBIX
yCIYr € Yy4Y4eTOM KauecTBa OpraHu3alluu MPEJIOCTaBJICHUS TOCYAapCTBEHHBIX U
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MYHHUIUMIIAIBHBIX YCIYT, a TaKke€ O MPUMEHEHUU PE3YJIbTATOB YKAa3aHHOW OLECHKH KakK
OCHOBAaHMSl ISl MPUHATHS PEIIEHUA O JOCPOYHOM NPEKPAIICHUHA HCIOJHEHUA
COOTBETCTBYIOIIUMU PYKOBOJAUTEIISIMU CBOUX JOJIKHOCTHBIX 00s3aHHOCTEN" .

20.7 3asBuTento 00ecrneynBaeTCs BO3MOKHOCTh HAIIPABJICHUS KaJIoObl Ha PEIICHMS,
nedcTBus WM Oe3neiicTBUEe  YIOJHOMOYEHHOTO OpraHa, JOJDKHOCTHOIO — JIMIIA
VY10JIHOMOYEHHOTO oOpraHa Ju0O0 MYHHMIMNAIBHOIO CHYXKAaIlero B COOTBETCTBHHM CO
crateeit 1.2 ®enepanvHoro 3akoHa N 210-O3 wu B mopsijake, YCTaHOBICHHOM
noctanoBienueMm IlpaBurtennbctBa Poccuiickoit denepannu ot 20 HosiOps 2012 roma N
1198 "O ¢denepanbHON rocynapcTBEHHON MH(GOPMAIIMOHHON cucTeMe, obecrneurnBaronieit
nmpoiiecc  gocyneOHoro  (BHecyaeOHOro) o0OKaJloBaHHMSI  pelieHud U JACHCTBUIMA
(Oe3meiicTBUs),  COBEPIICHHBIX  MPU  NPENOCTaBICHUM  TOCYJApPCTBEHHBIX U
MYHULUNAJIBHBIX YCIYT".

Pazgen IV. ®OPMbI KOHTPOJIA 3A NCITOJIHEHUEM
AIMHUHHUCTPATUBHOI'O PETJTAMEHTA

21. llopsipok ocyeCcTBJIEHHSI TEKYIIEro KOHTPOJIS
3a c00/TI0IcHMEM U MCIIOJIHEHHEM OTBETCTBEHHBIMU JA0JKHOCTHBIMHU
JIMIAMH I10JIOKEHUH PerjiaMeHTa i MHbIX HOPMATHBHBIX NPABOBBIX
AKTOB, YCTAHABJIHMBAIOIIHMX TPeOOBAHUS K NPEAOCTABJICHHUIO
MYHHIMIIAJBHON yCJIYT'H, 2 TAKKE IPUHATHEM MMM pPelIeHUit

21.1 Texyumuii KOHTpOJb 32 COOJIIOJIGHUEM W UCIOJHEHHWEM HACTOSIIETO
AIMUHHCTPAaTUBHOTO  pErjaMeHTa, HWHBIX  HOPMATUBHBIX  MPABOBBIX  AKTOB,
YCTaHABIMBAIONIMX  TpeOOBaHHUA K  MPEJAOCTABICHUI0O MYHHUIMNAIBHOW  YCIYTH,
OCYLIECTBIISIETCS. HAa IOCTOSIHHOM OCHOBE JODKHOCTHBIMHM JIMIIAMU AJIMUHUCTpPALUH
(YIOTHOMOYEHHOTO OpraHa), YIOJHOMOYEHHBIMM Ha OCYUIECTBICHHE KOHTPOJSA 3a
PEAOCTABICHUEM MYHULIMIAIBHON YCIyTH.

JIist TeKyIero KOHTPOJSI MCIOJIB3YIOTCS CBEICHUS CIIy’)KEOHON KOPPECTIOHEHIINH,
yCTHasl ¥ MMCbMEHHAss HHPOPMAIIHS CTISIIUAIIUCTOB U JODKHOCTHBIX JIUIl AJIMUHHUCTPALIUN
(YOJTHOMOYEHHOTO OpraHa).

Tekymuii KOHTPOJIb OCYILECTBISETCS IIYyTEM ITPOBEICHUS IIPOBEPOK:

a) pemieHud o mpenoctaBieHUd (00 OTKa3e B MPEIOCTABICHWUH) MYHUIIMITATLHON
YCIYTH;

0) BBISIBIICHUS M YCTPAHEHUS HAPYIICHUN MPaB TPaK/IaH;

B) PAacCMOTPEHHUs, MPHUHATHS PEIICHHWH W MOJATOTOBKM OTBETOB Ha OOpaIieHUs
rpakaaH, COJIEpKaIlhe >XKajoObl Ha pelIeHHs, MeUCcTBUS (Oe31eiCTBHE) MOKHOCTHBIX
JIMII.
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22. IlopsAaoOK U NEPUOAUYHOCTH OCYILIECTBJICHUSA MJIAHOBBIX
U BHEIUIAHOBBIX NPOBEPOK MOJTHOTHI H KA4eCTBA NPe10CTABJICHUS
MYHUIMIIAJIBHON YCJIYI'H, B TOM YHCJIe MOPSAA0K U (pOPMBI KOHTPOJIA
32 MOJIHOTOM M Ka4eCTBOM IPeI0CTABJICHUA MYHULMIIAJIbHON YCJIYI'H

22.1 KoHTpoOJIb 3a MOJTHOTOW M Ka4yeCTBOM IPEIOCTABICHNUS MYHHUIIMIIATBHON YCIyTH
BKJIIOYAET B c€0s MPOBEICHHE IJIAHOBBIX U BHEIJIAHOBBIX MTPOBEPOK.

22.2 Tlna"HoBbIe TPOBEPKU OCYIIECTBIISIIOTCS HA OCHOBAHUHU TOJIOBBIX IJIAHOB PabOThHI
YII0OTHOMOYEHHOTO OpraHa, yTBEPKAAEMbIX PYKOBOAUTEIEM Y IOJJTHOMOYEHHOTO OpraHa.

HpI/I IJIaHOBOM IMPOBCPKEC IOJHOTHI U KAUCCTBA MNPCAOCTABIICHUA MyHHHHHaHBHOﬁ
YCIIYT' KOHTPOJIIO MMOJJICIKAT:

CO6JIIOI[CHI/IC CPOKOB TIPCAOCTABJICHUA MYHHHHHaHBHOﬁ YCIIyIry, CO6J'IIOI[€HI/I€
MOJIOKCHUM HaCTOALIICTO AJIMI/IHI/ICTpaTI/IBHOFO PCTIIaMCHTA,

MPaBUIBHOCTh 1 00OCHOBAHHOCTH MPUHSATOTO pelieHnust 00 0TKaze B MPEI0CTABICHUH
MYHULIMTIAJTIBHOM YCITYTH.

OcHoBaHHEM I IMIPOBCACHUS BHCIIJIAHOBBIX ITPOBCPOK ABJIAKOTCA:

a) TIOJly4YeHHEe OT TOCYAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIpaBIEHUS
uHbOpMAIIMK O TPEIINOJIaraéMbIX WM BBISBICHHBIX HApYyIIEHUAX HOPMATHUBHBIX
npaBoBBIX akTOB Poccuiickoit denepanun, HOPMATHBHBIX MPABOBBIX AKTOB (yKa3aTh
HauMeHoBaHuEe cyOwbekra Poccuiickoit ®enepanuu B ciayyae IpelOCTaBICHUS
rOCY/IapCTBEHHON YCIIYTH, TOCYIapCTBEHHOW YCIYTH C MepeJaHHBIMH MOJTHOMOYHUSIMHU) U
HOPMAaTHUBHBIX TMPABOBBIX AaKTOB OPraHOB MECTHOTO caMoyIpaBieHus (yKas3aTh
HAUMEHOBAaHUE  MYHHUIIMNAIBHOTO  00pa3oBaHUs B Ciyyae  MPEIOCTABICHUS
MYHUILIMTIAJTIBHOW YCIIYTH);

0) oOparmeHust TpaxaaH U IOPUAUYECKUX JUI] HA HAPYIICHHUS 3aKOHO/IATENIbCTBA, B
TOM YHCJIE Ha KAYE€CTBO ITPEIOCTABIEHNSI MYHULIUIIAJBHON YCIIYTH.

23. OTBETCTBEHHOCTH TO0JIKHOCTHBIX JIMII 32 pelleHH s
U JaeiicTBus (0e31eiicTBUE), IPUHUMAaEMBbIe (OCyleCTBJsiEMbIe) UMM
B X0/I€ NPeA0CTABJIeHUsI MYHHUIIUTIAJIbHOMN YCJIYyTIH

23.1 Tlo pe3ynpTaram MNPOBEACHHBIX IMPOBEPOK B CIIy4ae BBISBICHUS HApYyLICHUU
MOJIO)KEHU HACTOSIIEr0 AJIMHHUCTPATUBHOIO PErjJaMEeHTa, HOPMAaTHUBHBIX IPAaBOBBIX
akToB PecnyOnuku TaTapcTaH M HOPMATHUBHBIX MPAaBOBBIX AKTOB OPraHOB MECTHOIO
CaMOYIIpaBJI€HUd APCKOr0 MYHHIUIIAUIBHOIO pPalOHA OCYIIECTBISIETCA IPUBJICYCHUE



BUHOBHBIX JIUI] K OTBETCTBEHHOCTH B COOTBETCTBHHU C 3aKOHOIATEILCTBOM Poccuiickon
denepauni.

[lepconanbHass OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMI[ 3a MPABUIBHOCTH H
CBOEBPEMEHHOCTh MPUHSITHUSL PEIICHUS O MpeAocTaBiIeHUU (00 OTKa3e B MPEIOCTABICHUN )
MYHULIUMTAIBHOW YCIYTU 3aKPEIUIeTCS B UX JOMKHOCTHBIX pPErjiaMeHTaX B COOTBETCTBUU
¢ TpeOOBaHUSIMHU 3aKOHOIATEIbCTBA.

24. TpeOoBaHuA K NOPAAKY H (pOpMaM KOHTPOJIS
3a mpeaoCTaBJIEeHUEM MYHHIMIIAJIBHOU YCIYIH, B TOM YHCJ]IE
€O CTOPOHBI I'PAK/IAH, UX 00beIUHEHUI M OpraHu3anui

24.1 T'paxnaHe, ux OObBEIMHEHHUS WU OpPraHU3AIMK HMMEIOT MPaBO OCYIIECTBISATH
KOHTPOJIb 32 MPEJOCTABICHUEM MYHUIMIAIBLHON YCIYTH IMyTeM MOJydeHUus uHpopmanuu
0 XOJ€ MPEIOCTaBICHUS MYHUUHUIIAIBHOW YCIyTH, B TOM YHCIE O CPOKax 3aBEpLICHUS
aIMUHHUCTPATUBHBIX MPOUENYDP (AEHCTBHIN).

FpaxczlaHe, 15,4 O6B€}II/IHCHI/IH " OpraHn3allv TAKKE UMCIOT IIPaBO:

a) HanpaBJATb 3aMCUYaHUA U IIPCIAJIOKCHUA 110 YIYUIICHHUIO JOCTYITHOCTH U Ka4YCCTBa
MpeaoCTaBJICHUA MYHHHHHaHBHOﬁ YCIIYI'H,

0) BHOCUTH TMPEUIOKEHUS O Mepax M0 YCTPAHEHHIO HapYLIEHUW HACTOSIIETO
AJIMUHUCTPATUBHOTO pErJIaMeHTa.

24.2 JIOMKHOCTHBIE JUIa YTOJHOMOYEHHOTO OpraHa MPUHUMAIOT MEPbl K
IPEKPALICHUIO  JIONYILICHHBIX HApyLICHWH, YCTPAaHSIIOT TIPUYUHBI U  YCIOBU,
CIIOCOOCTBYIOIINE COBEPUICHUIO HAPYIIICHU.

Nudopmanus o pe3ynpTaTax pacCMOTPEHHS 3aMeYaHUi 1 MIPEIOKESHUM TpaxKaaH, X
00BEIMHEHUH U OpTaHU3AIMI TOBOJAUTCS J0 CBEICHUS JIUII, HAITPABUBIIUX 3TH 3aMEYaHUs
U MPEITOKEHHUS.

Pasgea V. JJOCYJEBHBIN (BHECYJEBHbBIN) TOPSAJIOK
OBXAJIOBAHUS PEIIEHU U JEVICTBUM (FE3JEHCTBUS) OPT'AHA,
IPEJOCTABJISIOIIEIO TOCYJAPCTBEHHYIO (MYHUIIMITIAJIBHY1O)
YCJYTY,
A TAKKE UX JOJXKHOCTHBIX JIUL, TOCYJJAPCTBEHHBIX
(MYHULIMTIAJIBHBIX) CJYXKAIIAX

25. IIpaBo 3asBUTEJISI HA 00:KAJTOBAHUE
3asBUTENb UMEET MPABO HA 00XkaJTOBaHUE PEIICHUs U (WIK) NelcTBUl (0e3meiicTBys)

YNOJTHOMOYEHHOTO  OpraHa,  JOJDKHOCTHBIX — JIMI[  YIIOJHOMOYEHHOIO  Oprasa,
rOCYJAapCTBEHHBIX (MYHULMNAIBHBIX) CIIyXKallUX, MHOTO(QYHKIMOHAJIBHOIO IEHTpa, a



TaKkke  pabOTHMKA  MHOTO(QYHKIIMOHAIBHOTO  LEHTpa  MNpU  MPEJOCTaBICHUU
MYHHUIMIAIBHON YCIYTH B 10CyAeOHOM (BHECyneOHOM) nopsiake (aanee - xanoba).

26. Opranbl MECTHOI0 CaMOYIPABJICHH S, OPTAHU3ALMHU
U YIIOJIHOMOYEHHbIC HA PACCMOTPEHHE KAJI00bI JTHIA, KOTOPbIM
MOsKeT ObITh HANIPaBJICHA KaJ100a 3asiBUTEJIA B 10CY/1eOHOM
(BHecy1e0HOM) MOpsAKe

26.1 B nmocynebHoM (BHeCyaeOHOM) MOpPSAKE 3asgBUTENb (MPEICTaBUTENb) BIIPaBe
oOpaTuThCcsl ¢ kKanoboll B mNUCbMEHHON ¢dopme Ha OyMa)XHOM HOCUTEIE WIH B
ANIEKTPOHHOU popme:

a) B YINOJHOMOYEHHBI oOpraH - Ha pemieHue u (win) nerctBus (Oe3aercTBHE)
JOJIKHOCTHOTO JIMILIA, PYKOBOAUTENS CTPYKTYPHOTO MOApa3iefieHus YTOJTHOMOYEHHOTO
opraHa, Ha pemieHue W JelcTBus (Oe3deiicTBUE) YIIOJIHOMOYEHHOT'O OpraHa,
pyKoBOAUTENS YTIOJTHOMOUYEHHOTO OpraHa;

0) B BBINICCTOAIIMM OpraH Ha pemeHue W (uiau) jgedcTBus (Oe3aehCTBHE)
JOJKHOCTHOTO JIMIA, PYKOBOAMUTENS CTPYKTYPHOTO MOApa3iefieHus YTOJTHOMOYEHHOTO
oprasa;

B) K PYKOBOJUTEIO MHOTO(QYHKIIMOHAJIHHOTO IEHTpa - HAa PEIICHUS W JEeHCTBUS
(6e3nelicTBre) pabOTHHKA MHOTO(]DYHKIIMOHAJILHOTO IICHTPA;

r) K YyYpeauTellto MHOTO(QYHKIMOHAIBHOTO IIEHTpAa - Ha pEIIeHHWe W ACHCTBUSA
(6e3nericTBre) MHOTO(D YHKITMOHATIBLHOTO IICHTPA.

B VYnomromoueHHOM opraHe, MHOTOQYHKIIMOHAIBHOM IIEHTpE, Y YUPEIAUTEIS
MHOTO()YHKIIMOHAJIBHOTO IIEHTPAa ONPEICIISAIOTCA YIOJIHOMOYCHHBIC HAa PAcCMOTPCHHE
’KaJI00 TOJDKHOCTHBIE JIMIIA.

27. Cnoco0b1 uHGOpMUPOBaHMS 3asiBUTeJIEl 0 MOPsSIAKe MOAAYH
U PacCMOTPEHHS KaJa00bl, B TOM YHCJIe ¢ HCNOJIb30BaHueM Exunoro
MOPTAJIA FOCYIaPCTBEHHBIX U MYHULHMIIAJBHBIX YCaAyT (GyHKIMIT)

27.1 Nudopmarust 0 MOPSIKE MOJAYM U PACCMOTPEHHS KAIOOBI pa3MemaeTcs Ha
WH(OPMAITMOHHBIX CTEHIAX B MECTaX MPEJOCTABICHHUS] MyHHUITUTAIBHONW YCIYTH, HA CalTe
YnonmHomodeHHOTO oprana, Enqunom moprane, a Takke MpeaoCTaBIseTCs B yCTHON (hopme
no tenedoHy W (MIM) HA JUYHOM TpUEeMe JMOO B THCHBMEHHOW (opMe MOYTOBHIM
OTMPABJICHUEM I10 aJPECY, YKA3aHHOMY 3asiBUTEINIEM (IIPEJCTABUTEIIEM ).

28. IlepeyeHb HOPMATUBHBIX MPABOBbIX AKTOB, PEryJUPYIOIINX

MOPSIIOK A0CYAeOHOr0 (BHECYAeOHOr0) 00KaI0BaHMS eiiCTBHIA

(0e3neiicTBHs) M (MUJIM) pelIeHUH, MPUHATHIX (0CYIECTBJIEHHBIX)
B XO0J1e MPeJ0CTABJIEeHUS MYHUIUIIAJIBHON YCJIYIH



28.1 Tlopsinok nocyaedbHoro (BHECyAeOHOro) o0XanoBaHUS PEUICHUN U JACHCTBUIA
(Oe3nmeiicTBUs) YTNOTHOMOYEHHOTO OpraHa, MPEeAOCTaBISIOIIET0 TOCYJapCTBEHHYIO
(MyHUIIMTIAIEHYIO) YCIIYTY, @ TaK)Ke €ro JOKHOCTHBIX JIUI PETYIHPYETCS:

®enepanbHbiM 3aKOHOM "OO OpraHu3alMM MPEAOCTABIEHUS TOCYAAPCTBEHHBIX U
MYHULHANIAIBHBIX yCIyr";

[locTanoBiienueMm (yKa3blBa€TCs HOPMATUBHBIM MpPaBOBOM akT 00 YTBEpPKACHHUU
npaBwil  (MOpsJKa) TMOJAYM W PACCMOTPEHMs KajloOd Ha peleHus | AeHCTBUS
(Oe3neiicTBUE) OpraHOB TOCYIAPCTBEHHOM BJIACTH, OPraHOB MECTHOI'O CaMOYIIPaBIEHUS U
UX JOJDKHOCTHBIX JIMII, TOCYAAPCTBEHHBIX (MYHULIUNAIBHBIX) CIYKAIIUX);

noctanoBieHueM lIpaBurensctBa Poccuiickoit @eneparnuu ot 20 Hosi06pst 2012 roga
N 1198 "O dQenepansHOil  rocyaapcTBeHHOM  MH(POPMAILMOHHONM  CHCTEME,
obecrieunBaroIIel mpoiecc aocyaeOHoro (BHeCyneOHOro) oOKaloBaHMS PEIICHUN Hu
nercTBuil  (0€3/IEMCTBUS), COBEPIUICHHBIX MPU TMPEJIOCTABICHUH TOCYJAPCTBEHHBIX H
MYHULUNAIBHBIX YCIYT".

Pasaea VI. OCOBEHHOCTH BBINTOJHEHMS AIIMUHUCTPATUBHBIX
MMPOLETYP
(IEMCTBMIT) B MHOTO®YHKIIMOHAJBLHBIX HEHTPAX
MPEJOCTABJEHUS
TOCYJIAPCTBEHHBIX 1 MYHUIIATIAJILHBIX YCJIYT

29. UcuepnbiBaroumuii nepevyeHb aIMMHACTPATHBHBIX MPOLEAYP
(medcTBMH) NMPH NMPEIOCTABJICHUN MYHUIUNAJIbHOM YCIYIH,
BBINOJIHSIEMbIX MHOTO(DYHKIMOHAJIBbHBIMHU IIEHTPAMH

29.1 MHoropyHKIIMOHAJIBHBIN IEHTP OCYIIECTBIISCT:

a) wHGOPMHUpPOBAHWE 3asABUTENCH O TOPSAAKE MPEJOCTABICHUS MYHUIIMIAIBHON
YCIYyTH B MHOTOQYHKIIMOHAIBHOM IIEHTPE, 10 WHBIM BONPOCaM, CBSI3aHHBIM C
MIPEIOCTABICHUEM MYHULHUNAIBHON YCIYIH, a TaKX€ KOHCYJBTHPOBAHUE 3asBUTEICU O
MOPSAJIKE TPETOCTABICHNUS] MYHUIIUTTAIbHON YCIIYTH B MHOTO() YHKIIMOHATBFHOM IIEHTPE;

0) BbIady 3asBHUTENIO pE3yibTaTa MPEJOCTABICHHUS MYHUIIMITATBHON YCIyrd Ha
OyMa)XHOM HOCHTENE, TOATBEPKAAIONIEM COJCPKAHUE DIIEKTPOHHBIX JOKYMEHTOB,
HaIpaBJICHHBIX B MHOTO(YHKIIMOHAIBHBIA IIEHTP MO pe3yJbTaTaM MpeOCTaBICHUS
MYHHUIMIIAJIBHOM YCIYTH, a TaKXe BbIa4ya JOKYMEHTOB, BKJIIOUYas COCTaBJICHHE Ha
OyMa)XHOM HOCHUTEJE€ W 3aBEPEHHE BBIMTUCOK W3 HWH()OPMAIMOHHBIX CHCTEM OpPTaHOB,
MPEAOCTABISIONINX FOCYJaPCTBEHHBIE (MYHUIUIIATIbHBIE) YCIYTH;

B) MHBIE TIPOIIENYPHI U ACUCTBUS, IpeaycMoTpernble DenepanbapiM 3akoHoM N 210-
3.
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B coorBerctBun ¢ uvacteio 1.1 crateu 16 @enepanbHoro 3akona N 210-O3 nna
peanu3ainuu cBOoUMX (DYHKIMNA MHOTO(YHKIIMOHATILHBIE LIEHTPhI BIIpaBe MPUBJIEKATh WHbBIC
OpraHu3aluu.

30. UndopmupoBanme 3asiBuTeIeM

30.1 HudopmupoBaHue  3asiBUTENS  MHOTO(PYHKIMOHAJIBHBIMU  LIEHTpaMU
OCYILECTBIISETCS CAEAYIOLUUMH CIIOCO0aMUu:

a) TOCPEJCTBOM IMPUBJICUYCHHS CPEACTB MAcCOBOM MH(MOpMaIUu, a TakkKe NyTeMm
pa3MenieHus uHoOpManuu Ha OQUUUATBHBIX caWTax M HHDOPMAIMOHHBIX CTEHAAX
MHOT0(YHKIMOHATBHBIX IEHTPOB;

0) mnpu oOpauieHUW 3asBUTENS B MHOTO(DYHKIMOHAJIBHBIM WEHTP JUYHO, 10
TeneoHy, TOCPECTBOM MOYTOBBIX OTIPABICHUN TUOO MO 3JIEKTPOHHOM MOYTE.

[Ipu nuuyHOM oOpaleHnn pabOTHUK MHOTO(QYHKIHMOHAIBHOTO IIEHTpa MOAPOOHO
UHGOPMUPYET 3asiBUTEJEH [0 MHTEPECYIOUIUM MX BOIPOCaM B BEXKIMBOW KOPPEKTHOU
dopMe ¢ ucmnosib30BaHUEM OQUIIMATIBLHO-/IEIOBOTO CTUIS peur. PekoMeHayemoe Bpems
NPEIOCTaBICHUs] KOHCYJbTAllMU - He Oojiee 5 MUHYT, BpeMsl OXKHUJAHUSA B Odepequ B
CEeKTOpe MHPOPMHUPOBAHUS ISl TIOTyYeHUs UHPOPMALMA O MYHMIIMIIAJIBHBIX YCIyrax He
MO>KET MPEBBIATH 15 MUHYT.

OTBeT Ha TeneOHHBII 3BOHOK JIOJDKEH HAaUMHATHCS ¢ HH(POPMAIMU 0 HANMEHOBAHUH
opraHmzanuy,  ¢GaMWwINKA,  WMEHH, OT4eCTBE W  JIOJDKHOCTH  pabOTHHWKA
MHOTO()YHKIIMOHAIEHOTO IIEHTpa, MPHUHSBIIETO Teie(OHHBI 3BOHOK. MHIUBHIYyabHOE
YCTHOE€ KOHCYJbTUPOBAHHE TP OOpalieHuu 3asBUTeass 1o TenedoHy pPabOTHHK
MHOTO()YHKIIMOHAIBHOTO IICHTPa OCYIIECTBIsIeT He Oonee 10 MuHYT.

B cnyuae ecnu s moAroTOBKM OTBEeTa TpeOyeTcst 0osiee MPOAOIKUTENbHOE BpeMs,
pabOTHUK MHOTO(YHKIIMOHAIBHOTO IIEHTPA, OCYIIECTBISIONINN WHANBUIYATbHOE YCTHOE
KOHCYJIbTUPOBaHUE 10 TeNe(OHY, MOKET MPEJIOKUTh 3asIBUTEIIO:

a) M3JOKUTH OOpalleHne B MUCbMEHHON (QopMe (OTBET HAIpaBISIETCS 3asBUTETIO B
COOTBETCTBHH CO CITIOCOOOM, YKa3aHHBIM B OOpAIICHHH);

0) Ha3HAYUTH JIPYTO€ BpEeMs NIl KOHCYIJIbTAIIHM.

I[Ipy KOHCYJIBTUPOBAHWHM 110 TMCBMEHHBIM OOpaICHHWSIM 3asBUTEIEH OTBET
HaIpaBIIIeTCS B MICBbMEHHOM BHJIE B CPOK He mo3aHee 30 KaJeHIapHBIX JHEH ¢ MOMEHTA
perucTparuu oopameHuss B popMe IEKTPOHHOTO JOKYMEHTa IO aapecy AJICKTPOHHOM
MOYTHI, YKa3aHHOMY B OOpAIllcHUH, MOCTYIIHMBIIEM B MHOTO(YHKIIMOHAJIBHBIA IICHTP B
dbopMe DICKTPOHHOTO JOKYMEHTa, M B IHUCBMEHHOW (opMe MO TOYTOBOMY aapecy,
yKa3aHHOMY B OOpalleHHH, TIOCTYIIMBIIEM B MHOTO(QYHKIIMOHAJIBHBIA IICHTP B
MUCbMEHHOH (popme.
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31. Bbiiaya 3asiBUTEJIIO Pe3yJIbTATa NPEeI0CTABICHUSA
MYHUIHMIAJIBbHON YCJIYI'H

31.1 Ilpu Hamuuuu B 3asBICHUM O MPEAOCTABICHUU MYHULUNAIBHOW YCIYTH
yKa3aHMs O Bblaye pe3yJIbTaTOB OKa3aHUs YCIYT'H Yepe3 MHOTO()YHKIIMOHAJIBHBIN LIEHTP
VYIIOTHOMOYEHHBI OpraH MepenaeT JOKYMEHThl B MHOTO(YHKIMOHATBHBIA LEHTP IS
MOCJEAYIONICH BhIJAYM 3asIBUTEIIO (MPEICTABUTENI0) CIIOCOOOM COTJIACHO 3aKIIFOUEHHBIM
COTJIAIEHUSM O B3aMMOJEHCTBUU, 3aKIIOYEHHBIM MEXAY YIOJIHOMOYEHHBIM OPraHOM M
MHOTO(DYHKIIMOHAJIbHBIM ~ IIEHTPOM, B TIOPSAKE, YTBEPKJACHHOM IOCTAHOBJICHUEM
[IpaButensctBa Poccuiickoit ®enepauuu ot 27 cenrsops 2011 r. N 797 "O
B3aUMOJICHCTBUM  MEXIY MHOTOQYHKIIMOHAIBHBIMU  LIEHTPAMH  MPEJOCTaBICHUS
TOCYJApCTBEHHBIX U  MYHHUIMMNAIBHBIX  yCIyr W (eaepalibHBIMH  OpraHamMu
UCIIOJTHUTEILHON  BJACTH, OpraHaMH TOCYAapPCTBEHHBIX BHEOIOJKETHBIX (OHIOB,
opraHaMH TOCYJapCTBEHHON BlacTu cyOBbekToB Poccuiickoit denepanuu, opraHamu
MECTHOTO camMOympaBieHUs".

[Topsimox u cpoku mepeadyu YTOJHOMOYEHHBIM OPraHOM TaKWX JOKYMEHTOB B
MHOTO(DYHKIIMOHAJIHBIA LIEHTP OMNPEACISIIOTCS COTJallleHHeM O B3auMOJICHCTBUH,
3aKJIIOYEHHBIM HMH B TIOPSAKE, YCTAaHOBJICHHOM TOCTaHOBIeHUEM [IpaButenbcTBa
Poccuiickoit denepanuu ot 27 centsops 2011 r. N 797 "O B3auMOACHCTBUH MEXIY
MHOTO(YHKIIHOHAJIbHBIMH [EHTpaMH IPEIOCTABICHUS roCyJapCTBEHHBIX U
MYHUITUTIAJIBHBIX YCIYT U (heiepaibHBIMU OpTaHaMHU UCIIOJTHUTEIHLHOM BJIACTH, OpraHaMu
TOCYJapCTBEHHBIX BHEOIOKETHBIX (POHIIOB, OpraHamMu TOCYJApCTBEHHOW BIIACTH
cyobekToB Poccuiickoit deaeparuu, opraHaMu MECTHOT'O caMOyITpaBiIeHUs".

31.2 Ilpuem 3asgBUTENEH IS BbIJAYM JIOKYMEHTOB, SBISIONIUXCS PE3YJIbTaTOM
MYHULIMTIATBHOW YCIYTH, B MOPSIAKE OYEPETHOCTU MPU MOTYYEHUH HOMEPHOTO TaJOHa U3
TEpMHUHAJIa DJECKTPOHHON O4YepelH, COOTBETCTBYIOIIETO IIEHW OOpalieHus, Ju00 1o
MPEIBAPUTEILHON 3aIUCH.

PaGoTHHK MHOTO( YHKIIMOHATBFHOTO IIEHTPA OCYIIECTBISET CISAYIONINE JCHCTBUS:

a) YCTaHABJIMBAECT JIMYHOCTH 3asIBUTEIA Ha OCHOBaHUU JIOKYMEHTA,
YIAOCTOBEPAIOIMIETO JIMYHOCTh B COOTBETCTBMHU C 3aKOHOJATEIBCTBOM Poccuiickoun
denepanuu;

0) mpoBepsieT TOJTHOMOYHS TPEACTABUTENS 3asBUTENs (B cllydae oOpaiieHus
MpEACTABUTENS 3asIBUTEIS);

B) ONpE/IEIIsSIeT CTaTyC UCIIOJHEeHUS 3asiBieHus 3aasutens B ['UC;

I') pacleyaThblBae€T pe3yibTaT MPEJOCTABICHUS MYHUIIMNAIBHON YCIyrd B BHUJIE
AK3EMIUIApPA BJICKTPOHHOTO JOKYMEHTa Ha OYMa)KHOM HOCHUTENIE U 3aBepsAeT €ro ¢
WCIIOJIb30BaHUEM TI€YaTH MHOTO(PYHKIHMOHAIBHOTO IEeHTpa (B MIPEeAyCMOTPEHHBIX
HOPMAaTHBHBIMM IPaBOBbIMU akTamu Poccuiickor ®depepauuu ciaydasx - IE€4aTH C
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n3o0paxenuem ['ocynapcrBennoro repba Poccuiickoii @enepanun);

1) 3aBepseT SK3EMIULIP DSJEKTPOHHOrO JOKYMEHTa Ha OyMa)XHOM HOCHTENE C
UCIIOJIb30BAaHUEM T€YaTH MHOTO(QYHKIHMOHAIBHOIO WEHTpa (B MPEAyCMOTPEHHBIX
HOPMAaTUBHBIMM IIpaBOBbIMU akTamu Poccuiickon ®Pexepauuu ciaydasx - I€e4aTd C
n3o0paxenuem ['ocynapcrBennoro repba Poccuiickoii @enepanun);

€) BbIJaeT JOKYMEHTHI 3asBUTEINIO, MPU HEOOXOIUMOCTH 3alpalluBaeT y 3asiBUTENs
TOJIMUCH 32 KaXKIbIN BbIIAHHBIN JOKYMEHT;

}K) 3alpalrBacT COIJIACUC 3adABUTCIII HA Y4YaCTHC B CMC-OIIPOCC JId OLCHKH
Ka4dCCTBa MPCAOCTABJICHHBIX YCIIYT MHOFO(I)YHKI_II/IOHEUIBHBIM LHCHTPOM.



[Ipunoxenne N 1
K AIMUHUCTPATUBHOMY PETJIAMEHTY
10 MPEJOCTABICHUIO MYHUIIUIAIIBHON YCIyTH

®OPMA PA3PEIIEHNS HA TIPABO BBIPYBKU 3EJIEHBIX HACAXKJIEHMIA

PASPEINEHRNE

Or:

(HaMMeHOBaHME YIIOJIHOMOUEHHOTO
oprasHa)

Kowmy

(bamMmnmsa, wmMs, OTUECTBO —
s rpaxnadH u UII miam [noJjiHoe
HaMMEeHOBAaHMe OpTraHM3aluum -
OJi9 OPpUINYEeCKMUX JIMLL)

(mouTOBHIM MHIOEKC M alpec,
ampec BJIEKTPOHHOM IIOUTH)

Ha [IpaBO BHPYOKM 3eJIeHHIX HaCaXIeHUN

maTa peleHus
YIIOJIHOMOUYEHHOT'O OopraHa
MEeCTHOI'O CaMOyIlIpaBJIeHUsd

[lo pesyJybTaTaM PacCMOTPEHMS 3anpoca
IPEeIOCTAaBJIEHMYM pa3pPelleHrss Ha NPaBO BHPYOKM BeJIeHHX HaCaXIeHMM

HOMEp peleHus
YIIOJIHOMOYEHHOT'O OpraHa
MECTHOT'O CaMOyINpaBJIEHMS

yBenooMIIdeM O

Ha

Ha 3eMeJIBHOM YydacCTKe C KamaCTpOBEIM HOMEPOM

OCHOBaHMUM

Ha CPOK IO
[IpuoxeHMe: CcxeMa ydacTka C HaHeCeHUeEM
BEIPYyOKeE .

3EJIEHEIX Hacamneﬂmﬁ, ImomJjieXxaummx

(®.1.0, 10mKHOCTD
YITOJIHOMOYEHHOI'O COTPY/IHHKA)

Cenenust 00 2JIEKTPOHHON
TIOIITACH




ITpunoxenne
K pa3pelLIEeHUIO Ha IIPaBo
BBIPYOKH 3€JIEHBIX HaCaKICHUI

PeructpanmoHssii N:

Jlara:

CXEMA YYACTKA C HAHECEHUEM 3EJIEHBIX HACAXJIEHWM,
HOJJIEXXAIIMX BBIPYEBKE

(®.1.0. 101KHOCTH YIOJIHOMOYEHHOTO

CaeneHust 00 3JIEKTPOHHOW MOAIUCH
COTpY/IHHKA)

[Tpunoxenne N 2
K AIMUHUCTPATUBHOMY PEIJIAMEHTY
0 MIPEOCTABICHUIO MyHUIIUNIAJIbHON yCIyTH

®OPMA PEIIEHNA Ob OTKA3E B [IPUEME JOKYMEHTOB, HEOBXONMbIX
JUIA IPEAOCTABJIEHUA YCIIYTU/Ob OTKA3E B ITPEJOCTABJIEHUN
YCIIYI'

Komy
(bammnms, wmMs, OTUECTBO —
nya rpaxnaH u UII miam noJiHoe
HaVMeHOBAaHMe OpTraHu3aluum -
0719 OPMAONYECKMX JIMLL)

(IOUTOBBM MHIEKC M azmpec,
ampec BJIEKTPOHHOM I[IOUTH)

OT:
(HaMMeHOBAaHME YIIOJIHOMOUEHHOI'O
opraHa)

PENIEHUE
o6 OTKaze B IIpMeMe NOKYMEHTOB, HeOOXOIVMMEIX
IJi9 TPEeNOoCTaBJIEHUS yCJyTu/o0 OTKas3e B NPeJOCTaBJIEHUU YCIIYyTU
N /o
(HOMep M JaTa peleHMA)

[To pe3ynpratam pacCMOTpEHHMs 3asBICHUS IO yciayre "Bprgaya paspemeHus Ha
MpaBO BBIPYOKH 3€JICHBIX HACaKJICHUM" oT 151
MPUJIOKEHHBIX K HEMY JOKYMEHTOB, OPraHOM, YIIOJTHOMOYEHHBIM Ha MPEIOCTABICHHE
YCIyTH , TIPUHSATO pelieHne 00 OTKa3e B MpUEME JIOKYMEHTOB,




HEOOXOAMMBIX [UIsl NPENOCTABICHUS YCIYru/o0 OTKa3e B NPEAOCTABICHUM YCIYTH, 110
CJIEYIOLUM OCHOBaHUSM:

Bbl BIpaBe NMOBTOPHO OOpAaTUTHCS B OpraH, YHNOJHOMOYEHHBIM Ha MpEAOCTaBIICHUE
YyCIIyI'H, C 3asABICHUEM O IPEAOCTABICHUU YCIYId IOCIE YCTPAHCHUS YKa3aHHBIX
HapyLIECHUM.

JlaHHBINA O0TKa3 MOXET OBITh 00’KaJIOBaH B JOCYACOHOM MOPSIKE MyTEM HalpaBICHUs
XKanoObl B OpraH, yrnoJHOMOYEHHBIM Ha MPEJOCTaBICHUE YCIYTH, a TakkKe B CyaeOHOM
HOPSJIKE.

(®.1.0. 10omKHOCTD

CaeneHust 00 3JIEKTPOHHOW MOATUCH
YIOJTHOMOYEHHOTO COTPYIHHUKA)




[Ipunoxenne N 3
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
10 MPEJOCTABICHUIO MYHUIIMIAIIbHON YCIyTH

INEPEYEHD
AJIMUHUCTPATUBHBIX ITPOLELYP
N Mecro [Ipouenypsl JencrBus MaxkcumanbHbI
/T | BBIIOJHEHUS i cpok
JIEUCTBUA/UCTIOJIH
3yemasa 1C
1 2 3 4 5
IT
POBEPKa Kontponb
JOKYMCHTOB | MILTeKTHOCTH
1 |BemomctBo/III'C |1
erucTpaLs MPEIOCTABICHHBIX
EaSIBJ'IeHI/ISI AOKYMCHTOB
[lonrBepxnenue
MMOJIHOMOYH U
2 |BemomctBo/IIT'C Jo 1 pabouero
MIpeJCTaBUTENS Hs <1>
3asIBUTEIIA
Peructpa
3 |BemomctBo/III'C racTparud
3asBJICHUS
[Ipunsarue pemenus oo
4 |BenomctBo/III'C OTKa3e B IpUEME
JTOKYMEHTOB
Homyuenne Hampasnenue
BenomctBo/III'C/ | cBe nennit P
5 CMDB HOCPEICTEOM ME>KBEJOMCTBEHHBIX
CMMAB 3alpocoB Jlo 5 pabounx
JTHEUN
[TonyyeHue OTBETOB HA
B [1r
6 Ci/zllghéCTBO/ ¢/ ME>KBEIOMCTBEHHEBIE
3aIPOCHI
IToaroroBka |Brie3n HA MecTO
BenomctBo/III'C/ aKTa MPOBCCHNS PaboT L o 10 pabouunx
7 CMDB 26CHGI[OB3HI/I o0ceq0BaHMs ydacTKa et
HanpasieHue | HanpasineHne akra




Ha4uCJICHUM
KOMIIEHCAIIU
OHHOM
CTOMMOCTH

oOcnenoBaHus, pacyeTa
KOMIICHCALIMUOHHOM
CTOMMOCTHU

Brinaua (HampaBieHue)
aKTa 00CJIeJOBaHHS U
cueTa JUIS OILIaThI
KOMIICHCALIMUOHHOM
CTOMMOCTH

Kontpons
NOCTYIUICHUS OTUIAThI

[Ipuem cBeaenuit, 00
oruiare

BexomctBo/III'C

Paccmorpen
ne

JIOKYMEHTOB
U CBeJIEHUN

[IpoBepka
COOTBETCTBUS
JIOKYMEHTOB U
CBCJICHUU
YCTAaHOBJICHHBIM
KPUTEPHUSIM IS
MIPUHSTHS PELICHUS

Jo 2 paGounx
JHEW

BenomctBo/III'C

[IpunsaTue
peuieHus

[TpunsiTHE pemeHus o
peI0CTaBICHUU

YCIyTH

Jo 1 gaca

10

BenomctBo/III'C

dopMHUpPOBaHUE
peueHus o
PEAOCTABICHUN

YCIyTH

11

BenomctBo/TII'C

[MpunsTre pemenust 00
OTKa3e B
NPEI0CTABICHUH

YCIyTH

12

BenomctBo/III'C

DopMHUPOBAHUE OTKA3a
B MIPEJOCTABICHUHA

YCIyTH

13

Monynb
M®IIl/BegomcTs
o/III'C

Brinaua
pe3ynbTaTa
Ha
OyMa)KHOM

Brimaua pesynprara B
BHJIE DK3EMILUISIpA
AIEKTPOHHOT O
JOKYMEHTA,

ITocne
OKOHYAHUSI
MPOLIEAYPHI
MIPUHSITHS




HOCHTEIE pacreyaTaHHOTO Ha penieHus
(OMIMOHAIIBH | OyMaXXHOM HOCHUTEIE,
0) 3aBEPEHHOTO
MOJAMUCKHIO U TIEYaThIO
M®I1/BenomcTBe

<1> He Bxutovaercst B OOIIMI CPOK MPEAOCTABICHUS TOCYJaPCTBEHHOM YCIYyTH.




	Раздел I. ОБЩИЕ ПОЛОЖЕНИЯ
	1. Предмет регулирования Административного регламента
	2. Круг Заявителей
	3. Требования предоставления заявителю

	Раздел II. СТАНДАРТ ПРЕДОСТАВЛЕНИЯ МУНИЦИПАЛЬНОЙ УСЛУГИ
	4. Наименование муниципальной услуги
	5. Наименование органа государственной власти, органа
	6. Описание результата предоставления муниципальной услуги
	7. Срок предоставления муниципальной услуги
	8. Правовые основания для предоставления
	9. Исчерпывающий перечень документов, необходимых
	10. Исчерпывающий перечень оснований отказа
	11. Исчерпывающий перечень оснований отказа
	12. Порядок, размер и основания взимания государственной
	13. Максимальный срок ожидания в очереди при подаче
	14. Срок регистрации запроса заявителя о предоставлении
	15. Требования к помещениям, в которых предоставляется
	16. Показатели доступности и качества муниципальной услуги
	17. Иные требования к предоставлению государственной услуги

	Раздел III. СОСТАВ, ПОСЛЕДОВАТЕЛЬНОСТЬ И СРОКИ ВЫПОЛНЕНИЯ
	18. Исчерпывающий перечень административных процедур
	19. Перечень административных процедур (действий)
	20. Порядок осуществления административных процедур

	Раздел IV. ФОРМЫ КОНТРОЛЯ ЗА ИСПОЛНЕНИЕМ
	21. Порядок осуществления текущего контроля
	22. Порядок и периодичность осуществления плановых
	23. Ответственность должностных лиц за решения
	24. Требования к порядку и формам контроля

	Раздел V. ДОСУДЕБНЫЙ (ВНЕСУДЕБНЫЙ) ПОРЯДОК
	25. Право заявителя на обжалование
	26. Органы местного самоуправления, организации
	27. Способы информирования заявителей о порядке подачи
	28. Перечень нормативных правовых актов, регулирующих

	Раздел VI. ОСОБЕННОСТИ ВЫПОЛНЕНИЯ АДМИНИСТРАТИВНЫХ ПРОЦЕДУР
	29. Исчерпывающий перечень административных процедур
	30. Информирование заявителей
	31. Выдача заявителю результата предоставления

	Приложение N 1
	Приложение

	Приложение N 2
	Приложение N 3

