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06 ymeepxx0eHuu AOMUHUCMpamueHo20 peariaMeHma
rnpedocmasrieHuss MyHuuunasaeHou ycryau
1o ebi0aye cripasKku (8bINMuUcKU)

B cooTtBeTctBUM C PepepanbHbiM 3akoHOM OT 06.10.2003 Ne131-d3 «O6 obmx
npuHUMNax opraHMsaumMm MeCTHOro camoynpasneHus B Poccunckon depepauummy,
depepanbHbiM 3akoHOM oOT 27.07.2010 Ne210-®3 «O6 opraHusauum npenocTaBrieHus
rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr», 3akoHoMm Pecnybnukn TartapctaH ot
28.02.2022 Ne175 «O6 otBepxaeHun [lopagka paspabotkm wn  yTBEpXKOeHus
aaMUHUCTPATUBHbIX pernaMmeHToB npeaocTaBneHns rocyfapCTBEHHbIX ycnyr
UCMONHUTENbHBIMKU OpraHaMmn rocygapcTBeHHon Briactn Pecnybnukun TaTapctaH n o
NPU3HaHUM  yTpaTUBLLMMN cuny oTaenbHblX nocTtaHoBneHu KabuHeta MwuHUCTpOB
Pecnybnvkn TatapcTtaH», YcraBoM MyHuuunanbHOro obpasoBaHua « TallKMYynCKoro
cenbckoro nocenexHnsa» KOTasmMHCKOro MyHuumMnansHoro panoHa Pecnybnukmn TaTtapctaH n o
cCTaHoOBNAEeT:

1.¥YTBepants npunaraembin  AOMUHUCTPATUBHLIN  pernamMeHT npefocTaBreHns
MYHULMMNANbHOW YCNyru nNo Bblgaye cnpaBky (BbIMUCKK).

2. MNpusHaTb yTpaTUBLLMM CURY:

lMocTaHoBneHne KcnonHutenbHOro kommuteTa TallKMYYMCKOro CeribCKOro rnocerieHus
KOTasnHckoro MyHuumnansHoro pavoHa Pecnybnukm TaTtapctan oT 23.03.2022 Ne8 «O6
yTBepXaeHun AOMUHUCTPaATUBHOIO perrnameHTa npefocTaBfieHUss MyHULUMNanbHOW YCryru
no Bblgaye cnpasku (BbINMUCKN);

lMocTaHoBneHne KcnonHuTenbHOro kommuteTa TallKMYyMCKOro CeribCKOro rnocerieHus
FOTasmHckoro MyHuumnansHoro panoHa Pecnybnukn TaTtapctaH oT 19.07.2023 Nel0O «O
BHECEHUMN U3MEHEHUN B ALMUHUCTPATUBHbLIN pernameHT npenocTaBreHnss MyHULunansHON
ycryru no Bblgadve crnpaBku (BbIMUCKN), yTBEPXKAEHHbIN [NocTaHoBNeHneM NCnonHUTENbHOro
KomuTeTa TallKU4ynCKOro cenbckoro noceneHns HOTasMHCKOro MyHUUMNanbHOro panoHa
Pecnybnuku TaTtapcTtaH ot 23.03.2022 Ne8».

3.06HapogoBaTb HacTosiLee MOCTaHOBMEHME Ha chneumarnbHbIX WHPOPMALNOHHBIX
CTeHOax Ha Tepputopun MyHUUMnanbHoro obpasoBaHusa «TallKnyymckoe Cceribckoe
nocenenne HOTasmHckoe cenbckoe noceneHme Pecnybnukn TaTtapcrtaH», Ha nopTane
npaBoBOW MHJopMaLn Pecnybnuku TartapcTtaH B WHGOPMaLUNOHHO-
TenekoMMyHuLKaumMoHHon cetn WHTepHeT» no apgpecy http://pravo.tatarstan.ru/ wu
pasMecTuTb Ha cante HKOTasuMHCKOro myHuumMnanbHoro pavoHa Pecnybnuku TaTapcTtaH B
coctaBe [lopTana MmyHuumMnanbHbiXx obpasoBaHnn Pecnybnukn Tatapctan EanHoro MNopTtana
OpraHoB rOCydapCTBEHHOM BfacTM WM MeCTHOro camoynpasneHna «OdumunanbHbIn
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TaTtapctaH» B MHHOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTu «WUHTepHeT» no agpecy
http://jutaza.tatarstan.ru/.

3. Hactosiwlee nocTaHOBMNeHWe BCTynaeT B CWy CO [AOHA ero oduumnanbHOro
obHapogoBaHus.

4. KOHTpOnb 3a UCNOSTHEHNEM HaCTOSILLEro peLleHns OCTaBssAo 3a COBOoM.

maBa TalLKn4ynckoro
CerbCKOro noceneHus
FOTas3nMHCcKoro MyHMUMNansHOro panoHa

Pecnybnukn TaTapcraH P.K.Banees

\ij\




YTBEpXaeH

NoCTaHOBIEHNEM

TalKN4ynckoro cenbCckoro NoceneHus
KOTasnHCckoro MyHMLUMNanbHOro panoHa
Pecny6nuku TaTtapctaH

oT «11» okTabpsa 2024 r. Ne 9

AOMMHUCTPATUBHbIN perfiameHT
npeaocTaBreHUss MyHULUNanbLHOMW YCIyru no Bblaayve cnpaBKku (BbINUCKWN)

1. O6wme nonoxeHus
1.1. TlpeameT perynupoBaHus agMUHUCTPATUBHOIO pernaMmeHTa

Hactoawmn agMmMHUCTpaTMBHBIA  pernamMeHT npeaocTtaBfieHns  MyHUUMNanbHOM
ycnyrn (ganee — agMUHUCTPATUBHBLIA pernaMeHT) ycTaHaBnvMBaeT CTaHgapT M Nopsigok
npefoCcTaBfeHNs MyHUUMNANbHOW ycryrM Mo Bblgaye cnpasku (BbINUCKW) (Ooanee —
MyHUUMNanbHas ycnyra).

1.2. KaTeropuu 3asisutenemn

1.2.1. Jluuamn, nmeowMmMm NpaBo Ha NoslyYeHne MyHUUUNanbHOW YCryru, siBASOTCA
duamyeckme nuua (qanee — 3asaBUTENb).

1.2.2. C 3aaBneHneM Brpase obpaTuUTbCA NpeacTaBuTeNb 3asBUTENS, AENCTBYIOLNIA
Ha OCHOBaHWW [OKYMEHTa, yOOCTOBEpPSIoLEro ero nofiHomouns (ganee — npencraBuTerb
3aaBuTens).

1.3. Mopsagok nHopMUpoOBaHUS O NpeoCTaBIEHUN MYHULMMNANBHON YCIyru

1.3.1. WHdopmaums o nopsagke npedocTaBrieHUs  MyHUUUNANbHOW  yCnyru
pasmellaeTcs:

1) Ha WHMOPMALMOHHLIX CTeHdaX, coAepXaliMx BU3yarbHY0O U TEKCTOBYIO
WHpOpMaLMIO O  MyHUUMNANbHOW  ycnyre,  pacrofioXeHHbIX B NOMELLEHMUSX
MHOTOYHKLMOHAmNbHbLIX LEHTPOB MNPedoCTaBieHUs rOCyAapCTBEHHbIX WU MYHUUMNANbHbIX
YCIIyr.

2) Ha oMuumanbHOM cauTe MyHuUUMNanbHOro pavoHa B  MHEMOPMALUUOHHO-
TenekoMmyHukaumoHHon cetn «MHTepHeT» (https://www.jutaza.tatarstan.ru);

3) Ha lNopTane rocygapCTBEHHbIX U MyHUUMNAnNbHbIX ycnyr Pecnybnukn TaTtapcTaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EgmHOM nopTtane rocygapCTBEHHbIX W MyHUUMNAnbHbIX yCnyr (dyHKUMN)
(https:// www.gosuslugi.ru) (aanee — EanHbin noptan);

5) B rocyaapcTBeHHOW WHGOPMaUMOHHOW cucteme «PeecTp rocygapCTBEHHbIX U
MyHUUMNanbHblX ycnyr Pecnybnukn Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyaapCTBEHHbIX N MyHULUUNASbHbLIX YCNYr).

1.3.2. KoHcynbTuMpoBaHMe No Bonpocam MpefocTaBfieHUss MYHUUMMNansHOW YCIyru
ocyLlecTBnseTcs:

1) B MHOrOoYHKUMOHAmNbHbLIX LUEHTpax npeaocTaBneHnss rocydapCTBEHHbIX U
MYHULMNANbHbLIX YCAYr NPU YCTHOM 0BpaLleHum - JIMYHO UIn no TenedoHy;

2) B HTEpakTuBHOM hopme EanHoro, PecnybnukaHckoro noprana;

3) 8 yrioriHoMo4YeHHOM Ha ripedocmasrieHue ycryau opeaHe (nanee — Mcronkom):

npwv YCTHOM 0BpaLLeHnn - IMYHO U NO TenegoHy;
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npy NMCbMEHHOM (B TOM 4Yucrie B (hopMe 3NeKTPOHHOro AOKyMeHTa) obpalieHmum — Ha
OymMakHOM HocuTene no noyTe, B 3NIEKTPOHHON hOpMe NO ANEKTPOHHOM NoYTE.

1.3.3. NHdbopmaums Ha EgnHom nopTtane, PecnybGnukaHckom nopTtane o nopsiake u
cpokax npefocTaBneHns MyHUUMNanbHOW yCnyrm Ha OCHOBaHUW CBeAEHUN, coaepXKalumnxca
B PeecTpe rocygapCTBEHHbIX W MyHULMMANbHLIX YCIyr, NpefoCTaBfisieTca 3adBUTESIO
BecnnatHo.

JocTtyn K MHGoOpMauMM O cpokax U Nopsiake npeaocTaBrneHus MyHUuMnansHOW
ycryrm ocyuiectensaetrca 6e3 BbINONMHEHUA 3adBuUTENneM Kakmx-nmbo tpeboBaHu, B TOM
yncrne ©6e3 uMCNoONb3oBaHMA nNporpammMHOro obecneyvyeHusi, YCTaHOBKA KOTOPOro Ha
TeXHUYeckMe cpeactsa 3aaBuTensa TpebyeT 3akniyYeHWsa JNUUEH3NOHHOTO WU UHOro
cornaweHma ¢ npasoobrnagatenem nporpamMmHoro obecneveHusi, npeaycmaTpuBatoLLero
B3VMaHWe nnatbl, PerucTpaumio UNn aBTOpPM3aUMIO 3asBUTENS UNU NpefocTaBrieHne UM
nepcoHasnbHbIX AaHHbIX.

1.3.4. lMpn obpaweHnn 3aaBUTENS NUYHO WM MO TenegoHy B COOTBETCTBUMM C
nocTynMBLWNM obpalleHnemM npeaocTaBnseTcsa HopMaums:

1) o mMecTe HaxoxaeHuss MHOroyHKUMOHANbHOro LUeHTpa npefocTaBreHns
rocyAapCTBEHHbIX W MyHULMNanbHbIX YCNyr, Mcronkoma (Pecnybnuka TaTtapcTaH,
KOTasnHckmin MyHuuMnanbHbin panoH, A.Manble Ypyccy, yn. Cosetckas, 21A. [paduk
paboTbl: noHegenbHUK — nsaTHMua: ¢ 8.00 go 16.12 cybboTa- BOCKpeCeHbe: BbIXOLHOWN.
Bpemsa nepepbiBa Ons OoTAbIXa U NUTaHUMA YCTaHaBNUBAETCA MpaBuUilaMn BHYTPEHHEro
Tpygosoro pacrnopsigka. CnpaBouHbin TenedoH: 85593 51324);

2) O nopsgke npefocTaBrieHUs MyHULMNanbHOW ycrnyrn, o cnocobax u cpokax
nogayvun 3asBrneHun;

3) 0 kaTeropuax rpaxgaH, KOTopbIM MpeaocTaBnAeTcsa MyHuuuMnanbHasa ycnyra; o
HOPMAaTUBHbLIX MPABOBbIX aKkTax, PerysimpyroLmMx BONPOCkl NpeaocTaBneHns MyHumunansHom
yCnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeobXoOuMMbIX [ONA pPacCMOTPEHUA 3asiBieHUs O
npegocTaBreHn MyHULMNANbHON YCIyrn, O CpoKax npuemMa v perucrpaunmn sasaBneHuns;

5) o0 xoge npefocTaBneHnUss MyHUUunNanbHOW yCnyru;

6) O MecTe pasmeleHus Ha odumumanbHOM canTe WMHgopMauuum No BOMNpocam
npegocTaBfeHNa MyHULMNANbHOW YCIyru;

7) o nopsagke ob6xanoBaHus OENCTBUMA wunn 06e3aencTBUMs OOSMKHOCTHBIX NNl
Hcnonkoma.

Mo nucbmeHHOMYy obpalleHuno  COTPYOHUKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBrieHne MyHULMNanbHOM YCIyrn, NoAPOOHO B MUCbMEHHOW dOpMeE pPasbACHSAT
3aABUTENIO MOPSAOK NPeaoCTaBneHUss MyHUUMNANbHOW YCNyrM U BOMPOCHI, yKa3aHHble B
HacTodALEM MyHKTe agMUHUCTPATMBHOIO perfnameHTa, n B TeyeHue Tpex paboymx gHen co
OHSA perucTpauumn obpalieHns HanpaBnsawT oTBeT 3assutento. OTBeTbl A4alTCA Ha A3blke
obpalleHnda. B crnydyae HEBO3MOXHOCTU [aTb OTBET Ha sA3blke obpalleHus MCNoSib3yTCs
rocygapcrBeHHble s3biku Pecnybnukmn TaTtapcTaH.

1.3.5. WHpopmauua no Bonpocam npeaocTaBfeHns MYHUUMMAnbHOW YyCnyrn
pasmellaeTca Ha ouuManbHOM canTe MYHUUMNANbHOro pavoHa U Ha UHGOPMAaLMOHHbIX
CTeHgax B nomeLlleHnax Mcnonkoma gnga paboTbl C 3asBUTENAMMU.

NHdopmaums Ha rocyaapCTBeHHbIX sidblkax Pecnybnuku TaTapctaH, pa3mewiaemas
Ha WMHQOPMALMOHHBIX CTeHAaxX M Ha oduumanbHOM canTe MyHUUMNanbHOro panoHa B
NHGOPMALMOHHO-TENEKOMMYHUKAUMOHHOM ceTu  «/HTepHeT», BKIloYaeT cBedeHna o
MYyHULMNAnNbHOW ycnyre, cogepxawueca B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMUHUCTPaATMBHOIO perramMeHTa, MHPOPMaUUK O MeCTe HaxXOXOEHUHA, CrpaBOYHbIX
TenecdoHax, BpemMeHn paboTbl Mcroskoma, O rpaduke npuema 3asBNEHUN Ha
npegocTaBrieHne MyHULMNAnsLHOW yCryriu.
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1.4. HopmaTtnBHble NpaBoOBbIe aKThbl, perynupyroLwne npeaocrasneHne
MYHULMNANbHOW yCnyru

1.4.1. TlepevyeHb HOpMaATMBHbLIX MPaBOBbLIX aKTOB, PerynupyroLlmMx npegocrasrieHne
MyHUUMMNANsHOW ycnyrn (C ykasaHMeM pPEeKBU3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
NMCTOYHMKOB WX odmumanbHoro onybnukosaHusi), pasmMelleH Ha EauHom noptane, B
Peectpe rocygapCTBEHHbIX WM MyHAUMNAnbHbIX  YCAyr, Ha oduuMansHOM cante
MYHULMNANbHOIo panoHa B MHPOPMaLMOHHO-TENEKOMMYHUKALNOHHOM ceTu « IHTEpHET».

1.4.2. TekCT agMMHUCTPaATMBHOIO perfiameHTa B AeUCTBYHOLWEN pefakunn NoanexuT
pasmMeLlleHuto Ha EanHom nopTtane, B PeecTpe rocyfapCTBEHHbLIX U MyHULMNAMNbBHbLIX YCAYT,
Ha ocuymansHoOM cante MYyHULUUNaNbLHOro panoHa B MHGOPMAaLNOHHO-
TeNeKOMMYHUKaLNOHHOM ceTu «AHTEpHETY.

1.5. TepMuHbI, UCNonb3yeMble B aAMUHUCTPATUBHOM pernameHTe, 1 Ux onpeaeneHust

1.5.1. B agMuHUCTpaTUBHOM perfamMeHTe WUCMNOoSib3YTCA crefyoume TEPMUHbI U
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOrOOYHKLMOHANBLHOIO LEeHTpa npeaocTaBneHns
rocygapCTBEHHbIX U MyHUUUNANbHbIX YCAyr — TepputopmnarnibHO 060CcobrieHHOe CTPYKTYpHOEe
nogpasgeneHuve (odpuc) MHOIO(YHKLNOHANbHOIro LueHTpa npenocTaBneHns
rocygapCTBEHHbIX U MyHUUMNANbHbIX YCIyr, CO30aHHOE B rOPOACKOM (CeSfibCKOM) noceneHnm
MYHMLMMNANbHOIo panoHa nnu B ropoackom okpyre Pecnybnukm TatapctaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHuM3aumm OeaTenbHOCTM  MHOMOQYHKUMOHAmNbHbLIX LEHTPOB
npegocTaBfeHns  rocygapCTBEHHbIX W MyHUUMNAnbHbIX  YCRyr,  YTBEPXAEHHbIX
noctaHoBneHuem lNpasutensctBa Poccuinckon denepauum ot 22 aekadbpa 2012 r. Ne 1376
«O6 yTtBepxaeHuun [NpaBun opraHu3aumMm OeATenbHOCTU MHOroYHKUMOHAMNbHbBIX LEHTPOB
npeaocTaBnNeHns rocy4apCTBEHHbIX U MyHULMNANbHbIX YCIyr»;

TexHudeckasas owunbka - owwnbka (onmcka, onevyaTka, rpaMmaTvyeckass Wnu
apudmeTtudeckas  owubka nubo nopobHas  owwnbka), AOonylleHHas  opraHom,
NpeaoCcTaBNAWNM MyHULUUNANBHYIO YCIyry, U npuBewas K HECOOTBETCTBUIO CBEOEHUN,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHULMNANbHOW YCNyru), CBeAeHUsIM B JOKYMEHTax, Ha
OCHOBaHWUN KOTOPbIX BHOCUITUCb CBEAEHMS;

EovHas cuctema wungeHtTMduvkaumm wn - ayteHTMduMKaumm B MHPpaAcTpyKType,
obecneunBarolen MHPOPMALMOHHO-TEXHONOIMYECKOE B3aUMOAENCTBUE MH(OPMALMOHHBIX
CUCTEM, UCNOMb3YyeMbIX AN NpefoCTaBfeHns rocygapCTBEHHbIX U MyHULMNANbHbIX YyCNyr B
anekTpoHHon dopme (aanee — ECUA) — degepanbHasa rocygapcTBeHHas MHGOpMaLMOHHas
cucteMa, obecneuymBaroliast CaHKUMOHUPOBAHHBIA OOCTYN YYaCTHUKOB WMH(OPMAaLMOHHOMO
B3aMMOLENCTBNUA B CUCTEME WOEHTUMKAUUM W  ayTeHTuduKaumm K uHdopmauuu,
coepxallencs B rocyaapCTBEeHHbIX MH(POPMaLMOHHBIX CUCTEMAX N UHBIX MHPOPMAaLIMOHHBIX
cucTemax;

ML - NocygapcTBeHHoe OropkeTHOe yupexaeHne «MHOroyHKUMOHamNbHbLIN LEHTP
npegocTaBneHns rocygapCTBEHHbIX U MyHULMNanbHbIX yenyr B Pecnybnvke TatapcraHy;

ANC ML - ABTOMaTM3MpPOBaHHAasA NHOPMaLIMOHHasA cucrtema
MHOTOYHKLMOHANbHbLIX LIEHTPOB NPeaoCTaBfEHUA rOCYAapCTBEHHbIX M MyHUUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMunHUCTpaTMBHOM pernamMeHTe non 3adBfeHneM O npegocTtaBneHnn
MYHUUMNANbHOW YCNyrn (ganee - 3asiBfieHvMe) MOHMMAaEeTCa 3anpoc O npeaocTaBreHun
MYHUUUNANbHOW YCIyrn, NOaHHbIN B COOTBETCTBUM C NYHKTOM 3 cTatbu 2 PepepanbHOro
3akoHa o1 27 wwona 2010 roga Ne 210-03 «O6 opraHusaumm npegnocTaBreHuns
rocy4apCTBEHHbIX U MyHUUUNAanNbHbIX ycnyry (aanee — ®epepanbHblii 3akoH Ne 210-93).
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2. CtaHpapT npeaocTaBrieHUs MyHULMNANbHOW YCIyru
2.1. HanmeHoBaHe MyHUUMNANBHOW YCIyru
Bblgava cnpasku (BbINUCKK).

2.2. HanmeHoBaHMe McnonHMTENbHO-PacnopsANTENbHOro opraHa MeCcTHOro
camMmoynpaBreHusl, HenocpeaCcTBEHHO NPEAOCTaBNAOLLEro MyHUUMNANbHY YCyry
UcnonHumernbHbil komumem TawkKu4yUlcKkoa20o CerbCKo20 rnocesneHuss KOma3uHckoeo
MyHuyunanbHo20 patoHa Pecriybnuku TamapcmaH.

2.3. OnncaHue pesynbTata NpefocTaBneHnst MyHULMNanbHOW YCnyru

2.3.1. Pe3ynbTatom npenoctaBneHns MyHULMNAIbHOM YCINYrn ABMSETCS:

1) cnpaBka (Bbinucka) (npunoxeHuwe Ne 1 Kk HacToswemy aaMWHUCTPATUBHOMY
pernameHTy);

2) pelweHve o6 OoTkase B NpegocTaBrieHUn MyHuuMnanbHon ycnyrn (npunoxeHue Ne
2 K HacTodAweMYy agMUHUCTPATUBHOMY perfiameHTy);

3) pelweHve o6 oTKase B NpuemMe AOKYMEHTOB, HEOOXOAUMBLIX ANs NpefoCTaBneHus
MyHMuMnanbHon ycnyrn (npunoxeHne Ne 3 Kk HacTodweMy agMUHUCTPATUBHOMY
pernameHTy).

2.3.2. PesynbTaT npegocTaBleHns MyHUUUNanbHOW YCnyrn HanpaBnsaeTcsa 3asBUTESO
B dopmMe 3feKTPOHHOro [OKYMeHTa, MNOLMUCAHHOIO YCUMEHHOM KBanvMduunpoBaHHON
9NEKTPOHHOW MOAMUCBID  YMOMHOMOYEHHOro AOSMKHOCTHOro nuua Mcnonkoma (nubo
Ucnonkom), B cootBeTcTBMM ¢ PepepanbHbiM 3akoHOM oT 6 anpenst 2011 roga Ne 63-93
«O6 anekTpoHHOM noanucu» (aanee — ®enepanbHbii 3akoH Ne 63-P3) B NNYHbLIM KabUHET
EouHoro noptana. B cnyyae HanpaBneHus 3asiBrieHus nocpenctsoMm PecnybnunkaHckoro
noptana pesynbTaT MNpeaocTaBfeHnss MyHUUUNAnNbHOW YCIyrn HanpasnseTcsa Tak Xe B
NYHbIN KabuHeT PecnybnukaHckoro noprana.

2.3.3. o BbIbOpy 3aaBMTENSA peaynbTaT NPeaoCTaBfEHUs MYHULMNANbHOW YCIyru
BblgaeTcs B Wcnonkome unm B MOL| B dopme 3k3emnnsgpa 3MEeKTPOHHOro [OKYMEHTa,
pacne4yataHHoro Ha OymaxHOM HocuTene, 3aBEepPeHHOro nevyaTtbld W NOAMNUCHIO
COOTBETCTBEHHO YMOIHOMOYEHHOIo A0SMKHOCTHOrO nvua Mcnonkoma unu pabotHuka ML,

2.3.4. 3asBuTenb BnpaBe NOMy4MTb pe3ynbTaT NPeaoCTaBfEHMST MyHMUMMNANbHON
ycnyru B dopmMe 3reKTPOHHOro [JOKyMeHTa B TevyeHuMe Cpoka [OeucTBus pesynbraTa
npegocTaBfeHns MyHULUMNANnbHON yCrnyru.

2.4. Cpok npegocTaBneHmst MyHUUMNanbHOW yCnyru, B TOM YUCHe C y4eTOM HeobxoamMmMocTn
obpalleHnsa B opraHnsaunm, y4acTeyoLime B NpegocTaBieHnm MyHUUunanbHOM yCcrnyrm, Cpok
NPMOCTAHOBIEHUSI NPEaOCTaBNEHNS MyHULMMNANbHOW YCNyrn B criy4ae, ecrniv BO3MOXHOCTb
NPUOCTaHOBMNEHUSA NpegyCMOTPeEHa 3akoHogaTenscTBOM Poccuinckon degepaumm, cpok
BblAaun (HanpaBneHus) AOKYMEHTOB, SBNSAIOLLMXCA pe3yrbTaToM NpeaoCcTaBneHus
MYHULMMNANbHON yCryru

2.4.1. MyHuumnanbHas ycnyra npefoCTaBsieTCca B Te4eHne Tpex paboumx gHen.

2.4.2. TlpuocTaHOBeHMe cpoka npefoCTaBfieHUss MyHUUMManbHOW YCryrn He
npegycMOTPEHO.

2.4.3. HanpaBneHne OOKyMeHTa, SBMSOWEroca pesynbTaTtoM npeaocTtaBfieHns
MYHUUMNANbHOM yCcryrn B (bopme aNeKTPOHHOIo LOKYMEHTa, 3asiBUTEN OCYLLECTBNSETCS B
AeHb O(pOopMMeHNsa 1 permcTpauumn pesynbtaTta npeaocTaBneHnss MyHUUMNansHOW yCnyru.
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2.5. VicuepnbiBatoLwmii nepedeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBMM C
3aKoHogaTeNbHbIMU UM NHBIMW HOPMAaTUBHLIMM NPaBOBbLIMU akTamu ANs nNpeaocTaBneHus
MYHMUMNANbHOW YCNyru, a Takke ycnyr, KoTopble ABNATCA HeobxoauMbiMu 1
obsasaTenbHbIMK A58 NpeJoCTaBNeHNa MyHMUMNanbHbIX YCyr, nognexatmx
npeacTaBneHnto 3agaBmTeneM, Cnocobbl NX NONyYeHNsa 3assBUTENEM, B TOM YUCTE B
3SIEKTPOHHOM (hopMe, NOPSA0K UX NpeacTaBneHns

2.5.1. [Ina nony4yeHuss MyHUUMNanbHOW yCnyrn 3asBuTenb NpeactaBnseT cnegyowme
AOKYMEHTbI:

1) AOKYMEHT, YyAOCTOBEPSOWMA NNYHOCTL (He TpebyeTcsa B crydae obpalueHus
nocpeactsoM EamHoro, PecnybnvkaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSOLWMI NOSTHOMOYUA NpeAcTaBUTeNs 3asaBuTens;

3) 3asBneHue:

B (pbopme pokymeHTa Ha OBymaxHOM HocuTene (npunoxeHwe Ne 4 k HacToswemy
agMUHUCTPaTUBHOMY pernameHTy);

B OIIEKTPOHHOW (popMme (3anornHseTcss MNocpeAcTBOM BHECEHWA COOTBETCTBYHOLLMNX
CBeJEeHWA B ONEKTPOHHY ¢opMy 3asiBneHus), MOANUCAHHOe B COOTBETCTBUM C
TpeboBaHnaAMM nyHkTa 2.5.3 aOMUHUCTPATMBHOIO pernamMeHTa, npu  obpalleHnn
nocpeacTsoM EamHoro, PecnybnvkaHckoro noptana;

4) B cnyyae, ecnu Ang npeaocTaBneHna MyHuUMnanbHOW ycrnyrn Heobxoauma
obpaboTka nepcoHanbHbIX AaHHbIX fuua, He SBMSILWerocs 3asBUTeneM, U ecnu B
CcoOTBEeTCTBUN C dheaeparibHbiM 3akOHOM 0B6paboTka TakMx NepCoHarnbHbIX AaHHbIX MOXeT
OCYLLEeCTBNATLCA C Ccorflacus  ykasaHHOro nuvua, npu obpalieHun 3a nonydeHuem
MYHUUMMNANbHOW  ycnyrn  3asBuUTeNb  JOMNOMHUTENBHO  NpeactaBnseT  OOKYMEHThI,
noaTBepXgarwLimMe nonydeHMe COrmacusi  ykasaHHOro nuua WM ero  3aKOHHOro
npegcraButens Ha o6paboTKy nepcoHanbHbIX AaHHbIX YyKasaHHOro nvua. [JOKyMeHTbl,
noATBepXaatoLLme nonyyYyeHne cornacus, MoryT O6biTb NpeacTaBneHbl B TOM yucne B popme
9NEKTPOHHOIo JOKYMEHTa;

5) B cnyyae, ecnu 0643aHHOCTb XpaHeHus [omoBon KHurm po 31.12.2017
BO3naranacb Ha COOCTBEHHMKOB >KUIbIX MOMELLEHUA, 3asBuTenemM npeacTaBngeTcd
AOMOBas KHUra;

6) npaBoyCTaHaBnuBawLlMe [OOKYMEHTbl Ha WHAMBMAYaANbHbIA XXWUOW AOM (ecnu
npaBo COOCTBEHHOCTM He 3aperucTpypoBaHo B EOuMHOM rocyaapCTBEHHOM peecTpe
HEeOBWXUMOCTU) — O115 BbIMUCKM U3 NOXO3ANCTBEHHOW KHUTU.

2.5.2. 3asBneHve wn npunaraemble [OOKYMEHTbl MOryT ObiTb NpeacTaBneHbl
(HanpaBneHbl) 3assBUTENEM OAHUM M3 CreayrLmMx cnocobos:

1) yepe3 MOL Ha OymaxHbIX HOCUTENAX U B BUAOE ONEKTPOHHLIX [AOKYMEHTOB,
COOTBETCTBYHOLLMX TPEOOBaAHMAM NyHKTa 2.5.3 agMMHUCTPATMBHOIO pernamMeHTa;

2) nocpeacteoM EguHoro, PecnybnvkaHckoro noptana B 9NeKTpOHHON dhopMe;

3) B MICMOMKOM JIMYHO UIM NOCPEACTBOM NMOYTOBOW CBA3M Ha ByMaXKHOM HOcUTene.

3asBneHne n npunaraemble OOKYMEHTbI, MPU HanpasneHMn MOCPeaCTBOM MOYTOBOW
CBSA3K, 3aBEPSAIOTCH B YCTAHOBIEHHOM MOpSAKe.

2.5.3. 3asBneHve npwu HanpaeneHun nocpeactsoM EpauHoro, PecnybnvkaHckoro
nopTarna noAanucbiBaeTcs NPOCTON INEKTPOHHOW NOAMUCHIO 3asiBUTENS.

Ans nony4yeHns NpOCTOM 3MEKTPOHHOW NoamnuMcu 3asdBuTento Heobxoaumo NponTu
npouenypy peructpaumm (ayteHtudpukauun) B ECUA, a Takke NOATBEPOAUTb YYETHYHO
3annce.

ONEKTPOHHbIE AOKYMEHTbI (3NEeKTPOHHble 06pasubl OOKYMEHTOB), YyKasaHHble B
noanyHkrax 2, 4-6 nyHkta 2.5.1 agMWHUCTPATUBHOIO perfameHTa, 3aBepsitoTCs YCUNEHHOM
KBanuuuMpoBaHHON NOAMNUCHIO MWL, YNOMHOMOYEHHbLIX HAa CO34aHue U nognucaHue Takumx
AOKYMEHTOB, B TOM YMCIe HOTapuycamu.
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ONEKTPOHHbIE [OOKYMEHTbl (3NEKTPOHHble 0b6pasbl OOKYMEHTOB), Mpunaraemble K
3asiBMEeHN0, B TOM YUCre OOBEPEHHOCTU, HanpaensawTca B Buae gannos B oopmatax pdf,
P9, jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mb6awnT.

KadyecTtBo npenocTaBnsieMblX 3fEKTPOHHbIX [OOKYMEHTOB (3NEKTPOHHbIX 06pasLoB
AOKYMEHTOB) [OJDKHO MO3BOMATbL B MOMHOM oOObemMe npounTaTb TEKCT AOKyMeHTa u
pacno3HaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTtb OT 3asBUTENS:

1) npencraBneHns OOKYMEHTOB W MHOpMaUMM WK OCYLLECTBIEHUS LEUCTBUNA,
npeacTaBfieHne WunM  OCYLWIECTBIEHNE KOTOPbIX HE NpeayCMOTPEHO HOPMaTUBHLIMU
NpaBoOBbIMW  akTaMW, pPErynMpyroMMNU  OTHOLUEHMS, BO3HMUKaWLWMe B CBA3M C
npegocTaBneHnemM MyHULMNANbHOW YCNYrIu;

2) OCyLWecCTBMeHNa OENCTBUW, B TOM 4UCAE COrfnacoBaHui, HeobxoaumbixX OnS
NonyyYeHnss MyHUUMNanbHOM YCryrn U CBA3aHHbIX C obpalleHneM B UHblE FOCYy4apCTBEHHbIE
opraHbl, opraHbl MECTHOro camMoOyrnpaBfieHUsi, OpraHmM3auun, 3a WCKIOYEHNEM MOMyYeHns
yCnyr WM nonyyYyeHns AOKYMEHTOB W MHOpmauMM, NpeaocTaBnsieMblX B pesynbTaTe
npefoCTaBNEHNs TakuX YCIyr, BKMOYEHHbIX B MEPEeYHU, yKasaHHble B Yactm 1 crtatbnm 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoauMmbIx 1 0Ba3aTerbHbIX YCryr);

3) npenctaBneHUs  OOKYMEHTOB W WMHopmaumn, OTcyTcTBME U (MnN)
HeOCTOBEPHOCTb KOTOPbIX HEe YKa3blBanvCb MNpW MNepBOHaYasibHOM OTKase B npueme
AOKYMEHTOB, HeoOXoauMbIX ANA NpeaoCTaBfeHMs MyHUUMNanbHOW ycnyri, nmnbo B
npeaocTaBNeHNN MyHULUMNANbHON YCNYru, 3a UCKITIOYEHNEM CeayoLwmnX Cnyyaes:

a) W3MeHeHue TpeboBaHM HOPMAaTMBHbLIX MPaABOBbLIX aKTOB, KacCakLMXcs
nNpeaocTaBNeHns MyHMLMNANbHOW YCryri, nocre nepBoHa4YanbHOW nodayn 3asiBNEHnsa o
npegoCcTaBfeHMM MyHULMNANbHOW YCIYTu;

6) Hannune owunboK B 3asBNEHUN O NPEOOCTABMEHUN MYHULMNANbHOW YCRyrn U
AOKYMEHTaxX, MOAaHHbIX 3asiBUTENeM TMOCMe nepBOHayanbHOro OTkasa B Npueme
AOKYMEHTOB, HeobxoauMbiX ANns nNpeaocTaBneHns MyHuuunanbHon ycnyru, nuvbo B
npefoCTaBNeHMM MYHULMNANbHOM YCIYrM N HE BKITOYMEHHbIX B MpPeACTaBrfiEHHbIA paHee
KOMMNNEKT AOKYMEHTOB;

B) UCTEYEHME CpOKa AEWNCTBUS OOKYMEHTOB UMW WU3MEHEHWE MHOpmMauMM nocne
nepBoOHa4YanbLHOrO OTKasa B MpuvemMe [OOKYMEHTOB, HeobxoaumbiX ONA npeaocTaBreHusd
MYHUUMNANbHOW ycnyru, nnbo B npeaocTaBneHM MyHULMNANbLHON YCIyru;

) BblABNEHME OOKYMEeHTanbHO noaTBepXAeHHoro dakta (nNpm3HakoB) oOLWMOOYHOro
UM  NpoTMBOMPaBHOrO aAencrtBus (6e3gencteusi) OOSMKHOCTHOro nuua  KMcnonkoma,
paboTHuka M®L], npn nepBoHavyarbHOM OTKa3e B NpuemMe LOKYMEHTOB, HeobXxoanmbIX NS
npefoCcTaBNeHNs MyHULMNAanNbLHON ycnyri, Mnbo B NpeaocTaBieHNn MyHULMNANbLHON yCnyru,
O YeM B NMUCbMEHHOM BuAe 3a NoANUCLID pykoBoauTena Vicnonkoma npu nepBoHayanbHOM
OTKa3e B NpMemMe AOKYMEHTOB, HEOOXOANMbIX AN NPeaoCTaBNEeHUS MyHULUMNANbHOW YCIyru,
yBeAOMMNSAETCS 3asiBUTENb, a TakKe NPUHOCATCS U3BMHEHNA 3a JOCTaBfEHHbIE HeYA00CTBa;

4) npepocTtaBneHnst Ha OyMaxXHOM HOcCUTENne [OOKYMEHTOB W WMHopmMauum,
3NEKTPOHHbIE 00pa3bl KOTOPbIX paHee Obifn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®eagepanbHoro 3akoHa Ne 210-03, 3a ncknoyeHMem criyvyaeB, eCcnn HaHeceHne
OTMETOK Ha Takme [OOKYMEHTbl NMUMBo MX u3bsaATME ABNAETCA HEeoOXOAWMbIM YCNOBUEM
npenoCcTaBnNeHNUs TFOCYOApPCTBEHHOM WM MYHAUMNANbLHOM YCMyrM, W WHbIX Cry4aes,
YCTaHOBIEHHbIX heaepanbHbIMU 3aKOHaMW.

2.6. |/|C‘-IepI'IbIBaI-OLLI,I/Il7I nepevyeHb [OOKYMEHTOB, HeobXxoAuMbIX B COOTBETCTBUM C
HOPpMaTuUBHbIMU NPaBOBbIMU aKTaMn ANA npeaoctaBlieHUA MyHI/ILI,VII'IaJ'IbHOI7I YCIyru, KotTopble
HaXxoOgATCA B pacnopsaxeHnn rocyaapCTBEHHbIX OpraHos, opraHoB MeCTHOIo
camMoynpaBlieHna n nogBeaoMCTBEHHbIX rocyaapCTBEHHbIM OopraHam unn opraHam MmectHOro
camMoynpaslieHnd OpFaHI/I3aLI,I/II7I N KOTOpble 3aABUTENb BMpaBe MNpeacrtaBuUTb, a TaKkKe
cnocobbl nx noniydyeHuna 3aasutendamMmum, B TOM 4YUCIE B SJ'IeKTpOHHOIZ cbopme, nopAagokK unx



npeacTaBneHnsi; roCydapCTBEHHbI oOpraH, oOpraH MeCTHOro camoynpaBsneHuss nnbo
opraHun3auusi, B pacrnopsiKeHUn KOTOpPbIX HAX0OATCS JaHHbIE LOKYMEHTbI

2.6.1. NonyyatoTcs B paMKkax MexxBeJOMCTBEHHOIo B3aMO4eNCTBUS:

1) BbInucka U3 EQUHOro rocygapCTBEHHOro peecTtpa HeaBMxXnmoctn — defepansHas
cnyxba rocygapcTBEHHOW perncTpaunn, kagactpa n kaptorpadum;

2) cBefeHus O AeWCTBYKOLLEeM nacnopTe rpaxgaHnHa Poccuinckon ®depepaummn —
MBL Poccuu;

3) cBedeHuss O HoTapuanbHOW [JoBepeHHOCTM — PepeparnbHas HoTapuanbHada
nanaTa.

2.6.2. 3aaBuTenb BnpaBe MNpefocTaBUTb [OOKYMEHTbl (CBeAeHUs), YyKasaHHble B
noanyHkte 1 nyHkta 2.6.1 agMUHUCTPATUBHOIO pernaMmeHTa, B (PopMe 3neKTPOHHbIX
AOKYMEHTOB, 3aBEpPEeHHbIX  YCUIEHHOW KBanndpuumpoBaHHOM nognuceld  nuy,
YMOMHOMOYEHHbIX Ha CO3[laHue U NoAnucaHue Taknx JOKYMEHTOB, Npu nogaye 3asiBfeHus.

2.6.3. HenpeacrtaBneHne (HecBoeBpeMeHHOEe npeacTaBneHne) ykasaHHbIMU B MyHKTe
2.6.1 agMMHUCTPATUBHOIO perfnamMeHTa opraHaMmy rocyaapCTBEHHOM BflacTu, oOpraHamu
MECTHOro camMoynpaBrieHUsi, OpraHM3aunamMm OKYMEHTOB U CBEAEHUN He MOXEeT ABNATbCA
OCHOBaHWeM s OTKasa B NpeAoCcTaBneHuM MyHUUUnansHOM yCryru.

2.6.4. [omkHocTHoe nuuo u (unNu) paboTHUK, YKa3aHHbIX B MNyHkTe 2.6.1
agMWHUCTPATUBHOIO  perfiamMeHTa oOpraHoB UM OpraHuM3auui, He npeacrasmBLINE
(HecBoeBpeMeHHO npeacTaBMBLUME) 3arpoLlleHHble W HaxoAdsdwmecss B pacropsiKeHun
OOKYMEHT WInuM CcBedeHus, noanexaTr agMWHUCTPATUBHOW, AUCUUNIIMHAPHOW WM MHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHOAAaTeNbLCTBOM Poccunckon degepaumn.

2.6.5. 3anpelaetca TpeboBaTb OT 3asBUTENS OOKYMEHTbl CBEAEHWUS, B TOM 4uUchne
nogTeBepxgarlime BHECEeHWe 3asiBUTenieM nnatbl 3a npefocTaBneHne MyHUUMnansHOW
yCnyru, Haxogslmecs B pPacnopsXXeHUW rocyaapCTBEHHbIX OpraHoB, OPraHoOB MECTHOro
camoynpasfeHus N NoABeAOMCTBEHHbIX rOCYyAapCTBEHHBIM OpraHam UM opraHaMm MeCTHOro
camoynpasfeHnss opraHn3auun.

HenpenctaesneHne 3aaBuTeneM [OOKYMEHTOB, COAepXalumx CBedeHUd, KoTopble
HaxoOATCA B pacrnopshikeHUM  roCydapCTBEHHbIX  OpraHoB,  OPraHoB  MECTHOro
camoynpasfeHust 1 NoABeAOMCTBEHHbIX FOCYAapPCTBEHHLIM OpraHam UM opraHaMm MecTHOro
camoynpaBsfeHns opraHvsauui, He SBMSETCH OCHOBAHMEM [ANs OTKasa 3asBUTENIO B
npegocTaBfieHUM MyHULMNANbLHOW YCIYTn.

2.7. VicyepnbiBatoLLmii NepeyeHb OCHOBaHWUIA AN oTkasa B NpueMe JOKYMEHTOB,
HeobOXoaMMbIX ANns NPeaoCcTaBNeHUs MyHULMNAnbHOW YCnyru

2.7.1. OcHoBaHusAMM ONA OTKasa B MpUEME [OOKYMEHTOB, HeobxoaumbiX [Ons
npegocTaBNeHns MyHULMNANbHOW YCNyru, SBASOTCS:

1) npeacTaBneHHbIe 3a8ABUTENEM LOKYMEHTbl cogepXaT NO4YMCTKM U McnpaBneHus
TEKCTa, He 3aBepeHHble B Mnopsgke, YCTAHOBMEHHOM 3akoHogaTenbCTBOM Poccunckon
depepaumm;

2) DOKYMEHTbI cofepXaT MOBpPeXAeHWs, Hannyme KOTOpbIX He NO3BOSISIET B MOSIHOM
obbeme uncnonb3oBaTb WMHGOPMAUMIO W CBEAEHUs, codepXallnecss B OOKYMEHTax Aans
npegocTaBfieHNss MyHUUMNANbHOW YCNYru;

3) npeAacTaBneHHble [AOKYMEHTbl WNU CBeAEeHUs YTpaTuiuM Cury Ha MOMEHT
obpalleHna 3a MyHUUMNanbHOW Yycnyrom (OOKYMEHT, YOOCTOBEPSAIOWMA MNOSHOMOYUSA
npeacTaBUTens 3asBUTENs, B crnyyae obpaleHus 3a nNpegocTaBrieHneM MyHULMNANbHOM
YCryrn ykasaHHbIM JIMLIOM);

4) nogava 3asdBNEHUs O NMpPeaoCTaBfEHUN MYHUUMNANbHOW YCNyrM U OOKYMEHTOB,
HeobXoauMbIX ONsi NPEeAoCTaBMEHNA MyHUMUMNANbHOW YCNyru, B SMNEKTPOHHOM dopme C
HapyLLleHMEeM YCTaHOBIEHHbIX TpeboBaHU;
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5) HekoppekTHoe 3anonHeHue obs3aTenbHbIX nofnen B opmMe 3asiBfEHUs, B TOM
yncre B MHTEPAKTMBHOM dopme 3asBneHus Ha EamHom, PecnybnukaHckom nopTtane
(HepocToBEpPHOE, HEMNOMHOE, NIMBO HeNnpaBUibHOE 3anoSTIHEHNE);

6) npenctaBneHWe HEMOSIHOrO KOMMMEKTa [AOKYMEHTOB, HeobxooumbiX 4N
npegocTaBfieHnUss MyHULUMNANbLHOW YCNyru;

7) 3asBneHMe o NpeaocTaBfeHUN YCIyrm NnogaHo B OpraH rocyaapcTBEHHOM BMacTw,
opraH MEeCTHOro camoynpaBfeHUs UNu opraHmsauuio, B MOSTHOMOYUA KOTOPbIX He BXOAUT
npegocTaBfieHMe MyHUUMNANbLHOW YCIyru;

8) HecobntogeHne ycTaHOBIEHHbIX cTaTben 11 degepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-903 «O6 3neKkTpoOHHOM NOLMUCUY» YCNOBUA NPU3HAHUA OENCTBUTENBHOCTH
YCUNEHHOWN KBanuuLumMpoBaHHOW 3NEKTPOHHOW NOANUCH.

2.7.2. TlepeyeHb OCHOBaHUM AN OTKasa B NpuemMe AOKYMEHTOB, HeobXoauMMbIX Ons
NosTly4eHMst MyHULMNATbHOW YCIyrn, SABNSETCS NCHepPnbIBaKOLWNM.

2.7.3. PeweHne o6 oTkase B npuveme 3asiBfieHUs N AOKYMEHTOB, HEOBXoauMMbIX Ons
npeaocTaBnNeHns MyHUUMNAnbHOM YCryrn, MOXeT ObiTb MPUHATO Kak BO BpeMsi npuema
3asBUTENA, TaKk WU MNOCre MOfyyYeHUs1 OTBETCTBEHHbIM AOSMKHOCTHbIM nuuoM Wcnonkoma
HeobXoauMbIX Ons NpefocTaBfeHns MyHUUMNanbHOW yCnyru OOKYMEHTOB (CBedeHuin) C
NCMonb30BaHNEM MEXBEAOMCTBEHHOINO WMH(OPMAaLMOHHOIO B3aUMOAEWNCTBUS, B CPOK, He
npesbiaoWwmnn 9 paboymx gHen co OHS permcTpaunmn 3asiBieHus.

2.7.4. 3anpelwaeTtcs OTKasbiBaTb B MNpUEME 3asBMNEHUS W WUHbIX [OOKYMEHTOB,
HeobXoauMbIX ANS NpefocTaBneHns MyHUUMNansHOW yCryri, B Criydae ecrniv 3asiBneHue m
AOKYMEHTbI, Heobxoammble ANA NPeaocTaBfeHUs MyHMUMNANbHOW YCNyru, noAdaHbl B
COOTBETCTBUM C MH(popMaumen O cpokax W nopsgke npeaocTaBfieHUs MyHUUMNanbHOW
ycnyri, onybnukosaHHon Ha EguHom noptane, PecnybnukaHckom noprane.

2.8. VcuepnbiBatoLwwunm nepedeHb OCHOBaHUM 41151 MPUOCTaHOBIIEHUS UK OTKa3a B
npegocTaBneHnn MyHULUMNANbLHOM yCnyru

2.8.1. OcHoBaHuMA ONA NPUOCTAHOBEHUS MpeaocTaBrieHns MyHULMNanbHOW YCnyru
OTCYTCTBYOT.

2.8.2. OcHoBaHus Ana oTKasa B NnpefoCcTaBfieHMM MyHULMNANbHON YCIyTrn:

1) B NpeacTaBneHHbIX 3adBNEeHUN N (UNK) AOKYMEHTaX CO4EPXKUTCA HenonHast u (1nm)
HeJOCTOBepHasa MHopMaLns;

2) nocTynneHuwe OTBeTa oOpraHa rocygapCTBEHHOW BriacTW, OpraHa MeCTHOro
camoynpasneHus nnbo nNoaBegOMCTBEHHOM OpraHy rocygapCTBEHHOW BriacTU WKW OpraHy
MECTHOro camoynpaBneHus opraHusauum Ha MEXBEJOMCTBEHHbIN 3anpoc,
cBMAeTeNbCTBYOWEro 06 OTCYTCTBUM AOKYMEHTa U (Unu) nHpopmaumm, HeobxoauMblx Ans
nNpegocTaBneHns MyHUUMManbHOW YCNyrM, €Cnu COOTBETCTBYHOLUMA [OKYMEHT He Obin
npeacTaBneH 3agButeniem no co6CTBEHHON MHULMATUBE;

3) oTcyTCcTBME CBEAEHWA O peructpauuMm rpaxgaHuHa no MeCTy XUTenbCTBa
(npebbliBaHWS) B pacnopsiKeHUn opraHoB MECTHOIO caMoynpaBfieHus!.

2.8.3. lepeyeHb OCHOBaHWW ANst OTKas3a B NpefoCTaBfeHnM MyHUUMNAanbHOW YCnyru
SBMSETCA NCYEPnbIBAOLLNM.

2.8.4. BanpewaeTcs OTKasbiBaTb B NpeAoCTaBNEHUN MyHUUMMANbHOW YCnyrm B
cnyyae, ecnu 3asiBNeHMe O nMpeaocTaBfieHMM MYHUUMNanbHOW  YCryrm nopdaHo B
COOTBETCTBUM C WH(popMauMen O cpokax W nopsake npefocTaBfieHUs MyHUUMNansHOW
ycnyru, onybnukosaHHon Ha EguHom noptane, PecnybnukaHckom noprarne.

2.9. Mopsagok, pasmep M OCHOBaHWS B3UMaHMWS rOCY4apCTBEHHON NOLUMMHbBI MM UHOWM NnaTsl,
B3MMaeMOM 3a NpeaoCTaBneHne MyHULMNanbHOM yCcnyru

MyHuumMnanbHas ycnyra npegocTaBnsieTcsl Ha 6e3B03Me3HON OCHOBE.
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2.10. MNepeyeHb ycnyr, KOTopble ABMAKTCA HEOOX0AMMbBIMM 1 06A3aTENbHLIMKY A1
npeaocTaBnNeHns MyHMLMNANbHOW YCAyrn, B TOM YMCNe CBEAEHUS O AOKYMEHTE
(BOKymMeHTax), BblaaBaeMoM (BbldaBaeMblX) OpraHM3aunsamMm, y4acTByHOLMMN B

npeaocTaBNeHNn MyHUUMNANbHbIX YCNyr

I'Ipep,OCTaBneHme HeobxoanMbIX 1 06s3aTENbHbIX ycnyr He Tp66yeTCFI.

2.11. nOpFI,D,OK, pa3mMmep n ocHoBaHUA B3AMMaHUA NMiaTbl 3a npegocrtaBifieHne ycnyr, KoTopble
SBNAIOTCA HeobxoanMbIMM 1 oba3aTenbHbIMK OIS npeagocrtaBieHNA MyHVILI,VIFIGJ'IbHOVI yCcnyru,
BKIO4an I/IHCbOpMaLI,VII-O O MeToduKe pacyeTa pa3mMepa Takow nnatbl

I'Ipep,OCTaBneHme HeobxoanMbIX 1 06s3aTENbHbIX ycnyr He Tp66yeTCFI.

2.12. MakcumarnbHbIA CPOK OXMAAHUA B oMepean nNpu nogaye 3anpoca o npefocraBfeHnm
MYHULMNANBHOW YCyru, yCrnyri, npegocTaBnseMon opraHnsaumen, y4acTeytoLen B
npegocTaBneHnn MyHULMNANbHOM YCnyr, N Npyu nosly4eHun pesynbTaTta npeaoctaBneHns
Takux ycnyr

2.12.1. Bpemsa oxugaHua npu nopgade 3adBfneHUs Ha MOSTyYEeHWEe MyHULMNanbHOM
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nonydeHun pesynbTaTta MNpPegoCTaBfleHns MyHUUUNanNbHOW ycryru
MaKCUMarbHbI CPOK OXUAAHUA B ovepean He LOSKeH npesbiwatb 15 MUHyT.

2.13. Cpok 1 nopsiaok peructpaummn 3anpoca 3asiBuTens 0 NpeaocTaBneHn MyHUUmnanbsHom
yCrnyrv u ycnyru, npejocTtaBnsieMoi opraHvsaumein, y4acTBytoLle B npeaocTaBneHmum
MyHULMNAnbHONM YCryr, B TOM YMCHe B 3NIEKTPOHHONM dhopme

2.13.1. MNpu nuyHom obpaweHnn B MOLL B AeHb nogjayn 3asBneHusi 3asiBUTENO
BblaaeTcs pacnucka 3 AUC MOL ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKAANOLLNM, YTO
3agBneHne oTnpaBfeHo, 1 aTon Nogadn 3asiBlEeHUs!.

2.13.2. lNpu HanpaBneHun 3asBreHust nocpeactsoMm, EguHoro, PecnybnukaHckoro
nopTtana 3asiBuTenb B AeHb NoJayun 3asBfeHusi nonyyaeTt B NUYHOM KabuHeTe EguHoro,
PecnybnvkaHckoro nopTtana n no anNekTPOHHOW NoyTe yBeAOMIEHNE, NOATBEPXKAAOLLEE, YTO
3asiBfieHne OTnpaBfieHo, B KOTOPOM YKa3blBaKOTCA pPErMCTPaLMOHHBIN HOMEP 1 AaTa nogayu
3adaBnNeHus.

2.13.3. lNpu nnyHom obpaweHnn B Wcnonkom B AeHb nogavn 3asBeHus
YNONMHOMOYEHHbBIM AO0SMKHOCTHBIM NMUOM Mcnonkoma 3asBUTENIO BbldaeTcsl pacnucka ua
aBTOMAaTM3NPOBAHHON WHAOPMALMOHHONM CUCTEMbI, MpeAHa3Ha4YeHHOM Ansl OKa3aHus
rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCNYr, C PErMcTpaumMoHHbIM HOMEPOM, A4AaTOn nogayu
3asiBNeHnNs N nepevyHem npeacTaBieHHbIX JOKYMEHTOB.

2.14. TpeboBaHMs K MOMELEHUAM, B KOTOpbIX NpPedoCTaBnsieTcda MyHuuunanbHas
ycriyra, K 3any oOXwuhaHus, MecTaMm [ANns  3arnoflHEHUS 3anpocoB O npefocTaBneHuu
MYHUUMNANbHOW YCAyrkM, WHOPMAUMOHHLIM CTeH4aM C obpasuamu KX 3anofiHEHUs W
nepeyHeM [OKYMEHTOB, HeOoOXoauMbIX AN NpPeaoCTaBnEeHUs Kaxaow MyHUuunanbHOW
ycnyru, pasMeLleHuio n OoOopMNEHNI0 BU3yarbHOW, TEKCTOBOW W MyINbTUMEOUNHOWN
WHpopMauun O nopsigke NpefoCTaBneHuMs Takon ycnyru, B TOM 4ucne K obecnedeHuto
AOCTYMHOCTM ANS WHBANMAOB YKa3aHHbIX OOBLEKTOB B COOTBETCTBUM C heaepanbHbIM
3aKoHO4ATENbCTBOM M 3aKkoHogaTenbCcTBOM Pecnybnukm TaTtapctaH O coumanbHOW 3awuTe
WHBanNuaoB
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2.14.1. TlpepocTtaBneHne MyHUUMNANbHOW YCNYyrM OCYLIECTBMSETCA B 34aHUAX WU
nomeLLeHnsax, obopyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOW NOXaPOTYLLEHUS.

MecTa npuema 3asiButenen obopyaytotcsa Heobxoanmon mebenblo Ans ohopmeHus
AOKYMEHTOB, MHPOPMaLMOHHLIMU CTEHOAMM.

2.14.2. B cooTBeTCTBMM C 3akoHogaTenbcTBoM Poccunckon Pegepauum o
coumanbHOM 3aluMTe WHBanNMAOB B Uenax 6ecnpendatCcTBEHHOro [Joctyna K MecTy
npegocTaBneHnsa MyHMUmMnanbHoOn ycnyrin obecneynBaeTcs:

1) obBecneumBaeTca  6GecnpensiTCTBEHHbIN  OOCTYyN  MHBaANMAOB K  MECTY
npeaocTaBNeHnsa MyHuuMnanbHOW ycnyrn  (yOoOHbI  BXOA-BbIXO4 B MNOMELEHUs W
nepemeLLeHne B Ux npeaenax);

2) Bu3yanbHasi, TEKCTOBas M MynbTUMeaurHas MHoOpMaumst O nopsgke
npefocTaBfeHnsa MyHuLMNanbHOW ycrnyrin pasmeltaeTtca B yAOOHbIX Ans 3asBuTenem
MecCTax, B TOM YMChe C y4eTOM OrpaHU4YEHHbIX BO3MOXHOCTEN MHBANUOOB;

3) CONpPOBOXAEHWE MHBANMOOB, MMEKOLLMX CTONKNE paccTponcTBa OYHKLNN
3pPEHUSA N CaMOCTOSATENBbHOMO NEPEABMKEHNS, U OKa3aHWe MM MOMOLLM;

4) BO3MOXHOCTb CaMOCTOATENBHOrO NepeaBmXeHns no TeppuTopun, Ha KOTOpPOW
pacnosioXXeHbl 06BbEKTbI COLMANnbHON, MHXEHEPHON N TPAHCNOPTHOM MHAPACTPYKTYpP, BXoAa
B Takme oO6BbEKTbI U BbIXxO4a 13 HUX, NOCaAKN B TPAHCNOPTHOE CPeACTBO U BbICaAKM U3 HEro, B
TOM 4YuCre C UCMONb30BaHNEM Kpecna-KONACKH;

5) Hagnexaliee pasmMelleHne obopyaoBaHUA U HOcUTENen UHgopmauum,
HeobxoaMMbIx ons obecneyeHns 6ecnpenaTCTBEHHOrO 4OCTYNa MHBANMAOB K ycnyram
C Y4ETOM OrpaHUYEHNn NX XXNU3HeOeATEeNbHOCTY;

6) AaybnupoBaHue HeobxoAMMOM AN MHBANWOOB 3BYKOBOW U 3pUTENbHOM
nHdopMauum, a Takke Haanucenh, 3HaKoB WM WMHOM TEKCTOBOM U rpaduyeckomn
WHOpMaUUKM 3HakaMun, BbIMOSNHEHHbIMU penbeHO-TOYEYHbIM WpudToM bpanns;

7) ponyck cypgonepeBogyvka u TMdnocypaonepeBoaymnka;

8) ponyck cobakun-npoBoaHUKa npwm Hanu4Mm AOKYMEHTa,
noaTeepXxgatollero ee cneyuwanbHoe obydeHve un BblgaBsaemoro no dopme M B
nopsiake, KOTOpble YCTaHOBMEHbl MNpukazoM MuHuCcTepcTBa Tpyda WM CoLManbHOW
3awmnTbl Poccuinckon depepaumm ot 22.06.2015 Ne 386H «O6 yTBEpXKOeHMM hopMbl
AOKyMeHTa, noaTeepXgatowero crneunanbHoe obydeHne cobaku-npoBogHMKa, W
nopsiaka ero Bblaayvm».

2.14.3. TpeboBaHusa B YactTn obecneyeHns JOCTYNHOCTU ANSA MHBaNUAoOB 0ObEKTOB, B
KOTOpbIX OCYLLEeCTBNAETCA MpeadocTaBneHne MyHUUMnanbHOW  YCryrm, W  CpeacTs,
nUcnonb3yemblX Mpu MpeaoCcTaBfeHUM  MYHULMNANbHOW yCryri, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMUHUCTPATUBHOIO perfamMeHTa, MPUMEHSITCA K
obbekTaM n cpefcTBaMm, BBEAEHHbIM B JKCMfyaTauumio Univ npowegwnMm MoLepHU3aumio,
pekoHcTpykuuto nocne 1 nonga 2016 roga.

2.15. NokasaTtenn OOCTYNHOCTM W KadecTBa MyHUUMMNANbHOW YCNyrn, B TOM 4ucre
KONM4eCcTBO B3aUMOAEWCTBMI 3asBUTENSA C AOSMKHOCTHbIMU NMUaMn npu npeaocTaBneHnm
MYHULMNANbHORN YCIyrn N NX NPOSOIPKUTENBHOCTb, BO3MOXHOCTb NOyYeHns nHopmauum o
Xo4e npenocTaBfeHnst MyHUUMNanbHOW ycnyrm, B TOM 4YMUCNEe C  MUCMNONb30BaHUEM
NHPOPMALNOHHO-KOMMYHUKALMOHHBIX TEXHOMOMN, BO3MOXHOCTb JIMOO HEBO3MOXHOCTb
NonyyYeHnss MyHULMNanbHOW YCnyrm B MHOMoyHKLUMOHANbHOM LiEeHTpe npenocTaBreHus
rocy4apCTBEHHbIX U MyHULMNAnNbHbIX ycnyr (B TOM 4Yucne B norHoMm obbeme), B niobom
TepputTopuanbHOM nogpasgeneHum opraHa WCMOMHUTENBHO PacnopsiAMTENbHONo opraHa
MECTHOro camoynpasfieHus, no BbIOOpy 3asBuTEns (dKCTEppUTOpUArnbHbIA  MPUHLMN),
nocpeacTBOM 3anpoca O NpPedoCTaBfEHWM HECKOMbKUX TFOCYOApPCTBEHHbIX WU (Mnn)
MYHAUMMANbHbIX ~ YCAYr B MHOFOYHKUMOHANbHbIX  LEHTpax  npeaocTaBneHuns
rOCyAapCTBEHHbIX W MyHMUMMANbHbIX  YCNyr, MpeaycMOTpeHHoro ctatben  15.1
depepanbHoro 3akoHa Ne210-d3 (koMneKCHbIM 3anpoc)
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2.15.1. TlokazaTensmMu [JOCTYNHOCTM MNPeAoCTaBfeHna MyHMUMNanbHOM  yCnyru
ABNAIOTCA:

pPacnosIoXXEHHOCTb NMOMELLEHNSA, B KOTOPOM BedeTCcHa MpueM, Bbldaya AOKYMEHTOB B
30He JOCTYMNHOCTMN OBLLECTBEHHOIO TPaAHCNOPTa;

Hanu4ve HeobXxoAMMOro KofmyecTsa CneumanucToB, a Takke NOMeLLEHU, B KOTOPbIX
OCYLLEeCTBNSAETCS NpueM JOKYMEHTOB OT 3asiBUTENEMN;

Hanuuve wucyepnbiBawlWen uHPoOpMauMm o cnocobax, nopsake Uu  cpokax
npeaocTaBneHns MyHUUMNANbHOM yCyrn Ha MHPOPMaLMNOHHbIX cTeHaax, EanHom nopTane,
PecnybnvkaHckom noptane, oduumansHOM canTe MyHULUNAanbHOro panoHa;

oKasaHue MOMOLUM MHBanNugam B npeogorieHun 6apbepoB, MeLlaloWmMX MonyvYeHuo
UMM YCINYr HapaBHe C ApYrMMn nNnuuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBrieHns MyHULMNAanbHON YCIyrn ABNATCS:

1) cobntogeHne CpoKoB NpuemMa 1 pacCMOTPEHNSA OOKYMEHTOB;

2) cobnoaeHne cpoka nonyyeHus pesynbTata MyHUUMNanbHOW yCnyru;

3) oTcyTcTBME  OBOCHOBaHHbIX Xanob Ha  HapyweHus  agMUHUCTPATUBHOIO
perrnameHTa, coBepLUeHHble paboTHUKamu Ncnonkoma;

4) KONMYECTBO B3aUMOAEWNCTBUIN 3asaABUTENSA C AOSDKHOCTHbIMKM nuuamu (6e3 ydeTta
KOHCYyIbTauni):

B3anmMoadencTeme 3asButens C paboTHukammn Wcnonkoma wunu MOL  npu
npeaocTaBNeHNN MyHULUMNANbHOW YCyrn OCYLLECTBRSEeTCS OA4MH pa3 npwv npeacTaBneHumn
3as8BNeHNsa co BCeMU HEOOBXOANMbIMU LOKYMEHTaMu;

OOWH pa3 B cnyyae HeobXxoAMMOCTW MoslydYeHuUs pesynbTata npefocTaBreHuns
MyHuumMnaneHon ycnyrm B Wcnonkome wmnm MOLL B dopme ak3emnnspa 3neKTPOHHOro
AOKyMeHTa Ha BymMaxxHOM HocuTene.

MpoAoMKUTENBHOCTL OAHOrO B3aUMOAEWNCTBUS 3asBUTENSA C AOMKHOCTHBIMU NMUaMu
npv NpeaocTaBneHNN MyHUUMNANbLHOM YCNyrn He NpeBbIWaeT 15 MUHYT.

3asBuTenb BnNpaBe OLEHWUTb KavyeCcTBO MNPeaoCTaBfiEHUS MyHUMUMNANbHOW yCnyrn c
NOMOLLbIO YCTPOWMCTB MOABMXHOW pagnoTenedOHHOM CBA3W, C MUcnofib3oBaHnem EguHoro,
PecnybnukaHckoro noprana, TEpMUHaNbHbIX YCTPOWCTB.

2.15.3. NHdopmauusa o xoae npeaoctaBneHns MyHULMNANbHOM YCAyrn MOXeT ObliTb
nonyyeHa 3adBuTenem B IMYHOM KabuHeTe Ha EpguHom noptane, PecnyGnvkaHckom
noptane, B cnonkome, MOLI.

2.15.4. MNpepocTtaBneHne MyHUUUNanbHOW ycnyrm ocyliectensietca B nobom MOL, no
BblbOpY 3aaBUTENS HEe3aBMCUMMO OT MeCTa €ro XUTenbCTBa WM MecTa (pakTU4ecKoro
NPOXMBaHMUS (npebbiBaHusA) Ha TeppuTopumn Pecnybnuku TaTtapcraH no
3KCTEppPUTOPMAnbHOMY NPUHLAMY.

MyHuuunansHas ycrnyra B COCTaBe KOMMIIEKCHOro 3anpoca He npeaocTaBnaeTcs.

2.16. NHble TpeboBaHus, B TOM YnCe y4nUTbiBaoLWmMe 0COOEHHOCTM NPeaoCTaBNeHNS
MYHULUMNANbHOW YCNyru no akCcTepputTopmnanbHOMY NPpUHLMNY (B cnyyae, ecnv
MyHUUMNanbHasa ycnyra npeaoCTaBnseTCa N0 3KCTEPPUTOPUANbHOMY NPUHLMNY) U
0COBEeHHOCTM NpefoCTaBNeHNS MyHULMMNANbHOM YCyru B 3NeKTPOHHOM bopme

2.16.1. lpun npegocTaBneHUn MYHUUMNANBHOW YCNYrM B 3fEKTPOHHOW dhopme
3asiBUTErb Brnpase:

1) nonyunTb MHOPMaLMIO O NOPSAKE M CpoKax NpeaocTaBfeHns MyHUUUNanbHOM
ycnyru, pasmelleHHyto Ha EguHom noptane, PecnybnukaHckom noprane;

2) nogatb 3asiBfieHWe O nNpefoCTaBNEeHUM MyHUUMMANbHOW YCNyrm W UHble
AOKYMEHTbI, Heobxoaumble OnS NpefoCTaBneHUs MyHULMNanbHOW YCryru, B TOM u4ucne
AOKYMEHTbl U MHGOPMaUMIo, 3NEKTPOHHbIE 00pa3bl KOTOPbIX paHee Obinn 3aBepeHbl B



14

COOTBETCTBUN C NyHKTOM 7.2 yactu 1 ctatbm 16 ®depepansbHoro 3akoHa Ne 210-$3, c
ncnonb3oBaHnem EanHoro, PecnybnnkaHckoro nopTana;

3) nony4Yntb CcBedeHUst O Xo4e BbINOSHEHUA 3adBfeHUWW O npegocTaBreHnn
MYHULMNANBHOW YCyru, No4aHHbIX B 3NIEKTPOHHOM (hopMe;

4) ocCyLWwecTBUTb OLEHKY KadecTBa npeaocTaBieHUs MyHUUMNansHOW YCIyru;

5) nonyuntb pesynbTaT NpefocTaBfeHns MyHuuunanbHOW ycnyrm B doopme
3M1IEKTPOHHOIO AOKYMEHTA;

6) nopaTtb xanoby Ha pelueHne u gencteme (beagenctane) Micnonkoma, a Takke ero
AOIMKHOCTHbBIX NN, MyHUUMNanbHbIX criyxawmx nocpeactsom EanHoro, PecnybnunkaHckoro
noprtana, noprtana degepanbHOM rocygapCTBEHHOWM  MHAOPMAUMOHHOW  CUCTEMBI,
obecneunBatowiern npouecc paocyaebHoro (BHecyaebHOro) obGxamnoBaHMS peLIeHurn WU
aencteuin  (6e3gencTeunsl), COBEPLUEHHbIX NPU  NPeAoCTaBfiEHMM TOCYAAPCTBEHHbLIX U
MYHUUMNANbHbIX  YCIyr  opraHamu, NpegocTaBnNAwWUMN  TOCYOAPCTBEHHbIE U
MyHUUMNanbHble  ycrnyrn, WX  OOSDKHOCTHbIMW  nuuamu,  rocyaapCTBEHHbIMU U
MYHULMNANbHBIMU CAY>XaLUMMU.

2.16.2. dopmupoBaHue 3asABfEHUA OCYLLECTBNAETCS MNOCPEACTBOM 3anosfiHEHUS
ANeKTPOHHOM  dopMbl  3asiBNneHuMss Ha EauHom, PecnybnukaHckom nopTane 6e3
HeoBXoaMMOCTM AOMNONHUTENBHOM NoAaun 3asBNEeHUs B KAKOn-nnbo nHom opme.

2.16.3. NMpwn hopmmpoBaHum 3asaBneHna obecneymBaeTca:

1) BO3MOXHOCTb KOMUPOBaHWUS W COXPaHEHUS 3asiBNEHUS U UHbIX [LOKYMEHTOB,
HeobXxoauMbIX ANA NpeoCcTaBNeHns yCnyru;

2) BO3MOXHOCTb 3aMnoOSIHEHUA HECKOINTbKUMU 3asBUTENAMU OOHOW 3NEKTPOHHOM
dopMbl  3asdBneHna npu obpauweHun 3a ycrnyramu, npegnonaravwmmMm  HanpasreHue
COBMECTHOIO 3asiBfIeHNS HECKONbKMMU 3asiBUTENAMU;

3) BO3MOXHOCTb MeyaTu Ha OymaxHOM HocuTere KOMuUU SNEKTPOHHOW dOopMbl
3a8BNeHNs;

4) coxpaHeHWe paHee BBEAEHHbIX B 3MEKTPOHHYIH (POpMy 3asiBNEeHUs 3HAYeHUN B
nobo MOMEHT MO XenaHu Monb3oBaTend, B TOM 4ucrne npu BO3HWKHOBEHWUW OLLUMOOK
BBOJA W Bo3BpaTe A9 NOBTOPHOro BBOAA 3HAYEHUI B 3NEKTPOHHYIO (DOPMY 3asiBIIEHWS;

5) 3anonHeHue nonen 3nekTPOHHOM POpPMbI 3asiBNEHMs 0O Havana BBoAa CBeOEHWI
3agBuTeNeM C UCNonb3oBaHWMEM cBedeHun, pasmeweHHblx B ECUA, un  cBegeHun,
onybnukoBaHHbIX Ha EanHom, PecnybnnkaHckom noprane, B 4acTu, Kacarowenca CBeaeHUNn,
OTCYTCTBYIOLLMNX B €ANHON cUCTEME naeHTUMKaUnMn n ayTeHTumkaumu;

6) BO3MOXHOCTb BEPHYTbCA Ha NGO M3 3TANOB 3arnOSIHEHUST SNEKTPOHHOM POPMbI
3asBneHna 6e3 notepu paHee BBeAEHHOW MHOpMaLnK;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NoAaHHbIM UM 3asiBIIEHUAM B TedeHue
He MeHee OAHOro rofa, a Takke 4YaCTUYHO CROPMUPOBAHHBLIM 3asIBIEHNAM - B TEYEHUNE He
MeHee 3 MecsLEB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (manee - 3anucb) ocyulecTesnsieTcs
nocpeacteomMm EgmHoro, PecnybnukaHckoro noprana, TenedoHa KoHTakT-ueHTpa ML,

3aaBuTento NpegocTaBnaAeTcsl BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ond
npuema gaty v Bpems B npegenax YCTAHOBEHHOrO B MHOrOQYHKLMOHANbHOM LIEHTpe
rpaduka npuema.

3anucbk Ha onpeaeneHHylo AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNneHns aTon Aathbl.

Ana  ocywecTBneHns  npenBapuTenbHOM  3anmMcu  nocpeactsom  EauHoro,
PecnybnvkaHckoro nopTana 3asBuTento HeobxoaMmo ykasaTb 3arnpallnBaemble CUCTEMOM
AaHHble, B TOM Yucne:

damMunumio, UMs, OTYECTBO (MPU HANMYUN);

HoMep TenedoHa;

afpec 3NeKTPOHHOW NOYTbI (MO XenaHuo);

Xenaemyto gaTy 1 Bpems npuema.
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B cnyyae HecooTBeTCTBMA CBeOEHUNW, KOTOpble cooOWwun 3asBuTenb nNpwu
npegBapuTenbHON 3anucu, [OOKyMeHTaM, MpeAcTaBfeHHbIM 3asBuTeneM npu  fIM4HOM
npuemMe, NnpegsapuTenbHas 3anucb aHHyNMpyeTcs.

Mpn ocywecTBneHnn npegsapuTensHOM 3anucu 3assuTento  obecnedvBaeTcs
BO3MOXHOCTb pacnevyaTaTb TanoH-noaTBepxaeHue. B cnydae, ecnu 3asButenb CooowmT
agpec 3MIeKTPOHHOM MNOYThbl, Ha YKasaHHbIM afpec TaKke HarnpaBnseTca uMHgopmaums o
noaTBepXAeHUn npeaBapuUTeNbLHON 3anncuy ¢ ykasdaHueM aTtbhl, BpEMEHU U MecTa npuema.

Mpwn ocyliecTBNeHMn NpeaBapuUTENbHON 3anncK 3asiBuTerb B 06s3aTenibHOM nopsake
MHOPMUPYETCA O TOM, YTO NpeaBapuUTeSibHaa 3anncb aHHYNMPYETCa B Criydae ero HesiBKn
no ncreyeHnn 15 MUHYT ¢ Ha3Ha4YEHHOIo BPpEMEHU Npuema.

3asButenb B Ntoboe BpeMs BnNpaBe OTKa3aTbCs OT NpeaBapuUTENbHON 3anucu.

3anpewaeTtca TpeboBaTb OT 3asBUTENS COBEPLUEHUS WHbIX [OENUCTBUKW, Kpome
NPOXOXOEHUS UAeHTUdUKaUMmM wn ayTeHTUdukauum B COOTBETCTBMM C HOPMAaTUBHbIMU
npaBoBbiMM akTamu Poccunckon dPegepaumn, YykasaHus Lenn MNpuema, a Takke
npegocTaBneHnsa cBefeHun, HeobxoauMmbix ANA pacyeTa ANUTENBHOCTU BPEMEHHOrO
WHTepBana, KoTopbl Heobxoanmo 3abpoHnpoBaTh Ans npuema.

3. CocTaB, nocnefoBaTelbHOCTbL U CPOKU BbIMONTHEHUA aAMUHUCTPATUBHbIX
npouenyp, Tpe6oBaHNA K NOPAAKY UX BbINOMTHEHUA, B TOM Yncrie 0COB6eHHOCTHU
BbINOJIHEHUAA aAMUHUCTPATUBHbIX Npoueayp B aNeKTPOHHOU chopmMe, a TaKkxke
0COBEHHOCTU BbINOSIHEHUS1 aAMUHUCTPATUBHbIX Npoueayp B MHOFO(YHKUNOHaNbHbIX
LeHTpax

3.1. OnncaHne nocnenoBaTenbHOCTM AEUCTBUIA NPU NpeaoCTaBNeHNM
MyHULMNAnbHOW yCryrn

3.1.1. NMpepocTtaBneHne MyHuUUMNanNbLHOM YyCnyrn BKMYaeT B cebs cnegywoume
agMUHUCTPATMBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWNE 3asiBUTENS;

2) NPUHATUE N PAaCCMOTPEHME KOMIMEKTa AOKYMEHTOB, NPEACTABMNEHHbIX 3asBUTENEM;

3) HanpaBneHne MeXBeLOMCTBEHHbIX 3arMpoCOB B OpraHbl, Yy4yacTBywLMe B
NpeaoCTaBnNeHNN MyHULMNANBHOW YCNYTu;

4) noAroToBKa pesynbTarta MyHULMNanbHOW YCyru;

5) Bblgayva (HanpasneHne) 3assBUTENO peayrnbTata MyHULMNanbHON yCrnyru;

6) ucnpaBneHne TeXHNYECKNX OLLIMOOK.

3.2. OkasaHue KOHCynbTauumn 3asiBuTernto

3.2.1. OcHOBaHMEM Hayana BbINOSIHEHUS aAMWHUCTPATUBHOW Mpouenypbl sBnsieTcd
obpalleHne 3asBuTENs MO BOMPOCaM, CBA3aHHbIM C NPefoCTaBfEHNEM MYyHULMNANbHOM
yCrnyru.

HOMmMKHOCTHBIM ~ nnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHUNE
afMUHUCTPaTUBHOW Npoueaypbl, ABNAETCS:

npu obpawieHum 3aasutens B MOLl — paboTHnk MOL;

npu obpaleHumn 3aasutens B Mcnonkom — cekpeTapb VCNONHUTENbHOrO KomuTteTa
Tawknyynckoro cenbckoro noceneHna KOTasmHCKOro MyHuMuunanbHOro pavoHa PecnyGnuvku
TartapcTaH.

3.2.2. 3asBuTtenb BnpaBe o06paTUTLCS 3a KOHCyNbTauMen O MOpsaKe M Cpokax
npegocrasneHns MyHuuunanbHon ycnyrm 8 MOL nuyHO 1 no TenedoHy u 3MeKTPOHHOM
noyre.
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PaboTHnk MO®L| koHCynbTMpyeT 3aaBuTeEns, B TOM 4Mcne MO CcocTaBy, dopme
npeacraBnAaemMon AOKYMEHTauun u OpyrMM BOMNpocaM [AfF MOfyYeHus MyHuuunanbHou
yCryru.

3asButenbs MOXeT NonyyYuTb  MHGOpMaLMIO O  nopsgke  npefocTaBreHus
MyHUUMMAanbHOW ycnyru Ha oduuunansHom cante M®L http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOSHSAOTCA B AeHb O0bpalleHns 3asaButens.

PesynbTatamun BbINOSTHEHUS aAMUHUCTPATMBHbBIX Mpoueayp ABMASKTCH: KOHCYNbTaums
no coctasy, hOpMe npeacTaBnsgeMon OOKyMEeHTauuuM 1 gpyrum Bornpocam, HeobxoanmbiM
ANSA NonyyYeHnss MyHUUMNanbHOW YCryri.

3.2.3. 3asButenb BnpaBe ob6paTuTbCA B Mcnonkom no TenedoHy U 3MeKTPOHHOW
noyte, a Takke MonyYnTb KOHCynbTauuio Ha EguHom, PecnybnukaHckom nopTane, cante
Mcnonkoma o nopsigke v cpokax npefocTaBreHns MyHUUMnanbHOW ycnyru, B TOM Yucne rno
coctaBy, ¢opMe npeactaBnsseMon LOKYMeHTauuuM u gpyrum BonpocaMm Ans NoslydyeHus
MYHULIMMANbHON YCNyru.

[OmMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHWE MHAOPMUPYET 3asBUTENS
B COOTBETCTBMM C TpeboBaHUAMU nyHKTa 1.3.4 aAMUHUCTPATUBHOIO perrnaMmeHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJTHAIOTCA B TeYEeHUe Tpex pabounx Hen co AHS NocTynneHus obpaleHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX NMpoLeayp ABMSKTCH: KOHCYMbTauum
no coctasy, oopMe npencTaBnsgeMon AOKYMeHTauun u gpyrum Bonpocam, HeobxogumbiM
AN Nony4YeHnss MyHULMNanbHOW YCryri.

3.3. MNpuHATME N paccMOTPEHNE KOMMNIIEKTa JOKYMEHTOB,
npeacTaBneHHbIX 3asiBUTeNem

3.3.1. lNpuem OOKYMEHTOB ANnsa NpefocTaBrneHns MyHuyunanbHoun ycnyrn yepes MoL|
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3agsuTtens (NpeacrasuTens 3aasutens) obpawaetcsa B M®L| ¢ 3anpocom o
npegocTaBneHu MyHUUMNanbHOW YCIyrm U npeacTtaBriseT OOKYMEHTbl B COOTBETCTBUWU C
NYHKTOM 2.5 afMUHUCTPATUBHOIO perfnamMmeHTa.

3.3.1.2. PaboTHuk ML, Beaywimnm npuem 3asBneHuin:

onpeaenseT npeameT obpalleHns;

yOOCTOBEpPSET NIMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NNLA, NOAAKLETO JOKYMEHTHI,

NPOBOAMT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpebOBaHUSAM, YKa3aHHbIM B MyHKTE
2.5 aAMVUHUCTPaTUBHOIO perfiameHTa;

3anosiHAET 3NEKTPOHHYI0 hopmy 3aserneHns B AIC MoL;

npu nNpefocTaBNeHUn LOOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMUWHUCTPaATMBHOIO
pernameHta Ha OymMaxXHOM HocuTene, OCYLWeCTBNSAET CKaHUMpoBaHWE MpeaAcTaBreHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3asBneHue ns AIC MoLl;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOANUCAHME;

nocrne nognucaHna ckaHnmpyeTt nognucaHHoe 3assneHne 8 AUIC MOL;

sarpyxaet B AUIC MOL| gokyMeHTbl, NpeacTaBneHHble B 3NEKTPOHHOW hopme unmn
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (hOpMUPYET ANEKTPOHHOE AENo;

BO3BpalLaeT NognucaHHoe 3asBrieHne U opurmHanbl ByMaXKHbIX JOKYMEHTOB;

BblaeT 3asBUTESTHO Pacrnucky B NnpyuemMe JOKYMEHTOB.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, YyCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAIOTCA B AeHb ObpalLeHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUA aAMUHUCTPATUBHBLIX Mpouenyp SBMSKOTCA: roToBOoe K
OTNpaBke 3asiBNeHne 1 nakeT AOKYMEHTOB.



17

3.3.1.3. PaboTHnk MO®L| HanpaBnseT nakeT AOKYMEHTOB, NPUHATbIX OT 3asBUTENSA B
Mcnonkom B anekTpoHHOM dhopMe (B COCTaBE MakeTOB ANIEKTPOHHbIX AeN) B TeYEeHMEe 04HOro
paboyero aHs co AHA obpalleHus 3aaBuTens B CTPYKTypHoe nogpasaeneHne MLl

PesynbTatamun BbINOSTHEHUA aAMUHUCTPATUBHBIX NMpoLeayp SBASIOTCA: 3asBrneHne U
nakeT [OOKYMEHTOB (31IeKTPOHHOE [erno), HanpasneHHble B Kcnoskom, nocpencTtsom
CUCTEMBbI 3MEKTPOHHOIO B3aUMOAENCTBUS.

3.3.2. [lpyem pokyMeHTOB [nns nNpefoCcTaBreHus MyHUUMNanbHOW Yycryrm B
aneKkTpoHHOM hopme Yepes EanHbin, PecnybnvkaHckuin nopTan.

3.3.2.1. 3aaBuTtenb OnNa nogayn 3asdBfeHUA B 3NIEKTPOHHOM (OOpME BbIMOMHAET
cnepylowne AencTeuns:

BbIMOMNHAET aBTOPU3aLMIO;

OTKpbIBaeT POPMY INEKTPOHHOIO 3asBNEHUS;

3anonHAeT hopmy ANEKTPOHHOIO 3asiBNIEHUS, BKMOYAKOLLYO CBeAeHNS, Heobxoanmble
n obasatenbHble ANs NpeJoCcTaBeHns MyHUUMNanbHOW yCnyru;

npuKpennseT LOOKYMEHTbl B 3MEKTPOHHOM OpMe WNn  3NEeKTPOHHble 06pasbl
AOKYMEHTOB K (bOopMe 3NEeKTPOHHOro 3asBrieHust (Npn HeobxoaMmocTn);

nogTeepxgaeT akT O3HAKOMIIEHUS W Ccorfliacus € YCroBUSIMU U NOPSLKOM
npegocTaBNeHns  MyHUUMNanbHOW YCnyrM B 3NeKTPoHHOW dopMe (ycTaHaBnuBaet
COOTBETCTBYHLLYIO OTMETKY O corfiacum B (oopme 3NEeKTPOHHOro 3asBfieHuns);

noaTeepxaaer  AOCTOBEPHOCTb COOOLLEHHbIX  CBeOeHun (ycTaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (pOpMeE 3NIEKTPOHHOrO 3asiBfeHNS);

OoTnpaBnAeT 3anofiHEHHOE 3MEKTPOHHOE 3asiBfieHne (HaXxkmmaeT COOTBETCTBYHOLLYHO
KHOMKY B (popMe 3NeKTPOHHOrO 3asBreHNs);

9NEeKTPOHHOE 3asiBfieHne NoAnUCbIBAaeTCs B COOTBETCTBUM C TpeboBaHMAMM MyHKTa
2.5.3 agMVHNCTPaTMBHOIO pernameHTa;

nony4aet ysegomsieHne o6 oTnpaBke 3NEKTPOHHOMO 3asBEHMS.

dopmaTHO-normyeckasi npoeepka COPMUPOBAHHOIO 3asBfEHUSA OCYLLEeCTBISeTCH
nocne 3anofIHeHNsA 3aaBUTENEM KaXoro n3 nosien anekTpoHHoM opmbl 3aasrieHns. Npu
BbISIBIEHUN HEKOPPEKTHO 3aMOSIHEHHOrO Mons 3NEeKTPOHHOM hOPMbl 3asBfieHUsT 3asBUTENb
yBEAOMINSAETCA O XapakTepe BbISIBIEHHON OWNOKM 1 Nopsiake ee YCTpaHeHUs NoCpeacTBOM
MHOPMALNOHHOIO COOBLLEeHNS HENOCPEACTBEHHO B 3NIEKTPOHHOM (bopMe 3asiBrEHNS.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOSLWMM  MYHKTOM,
BbIMOMHATCSA B AeHb ObpalleHns 3aasButens.

PesynbTatamun BbINOSTHEHUA aAMUHUCTPATUBHBIX NMpoLeayp SBMSKTCS: 3NIEKTPOHHOE
Aerno, HanpasneHHoe B /IcnonkoMm nocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3anMOAEeNCTBUS.

3.3.3. PaccMoTpeHue komnnekTa JOKYMEHTOB Cnonkom.

3.3.3.1. OcHoBaHMeM Havana BbINOSIHEHUS aAMUHUCTPATUBHOW MpoLeaypbl ABnsieTca
NOCTYNfeHNe 3asiBfeHUs U UHbIX [OOKYMEHTOB, HeoOXoAuMbIX Ans npeaocTaBneHus
MYHUUMNANbHOW YCRyru.

HOMKHOCTHBIM ~ nnuoM  (pabOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSHEHNE
aAMUHUCTPaTUBHOW npoueaypbl SBRsSeTca cekpeTapb McnonHuTenbHoro komuteTa (ganee
— OOMMKHOCTHOE NUL0, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB):

3.3.3.2. [JomkHOCTHOE nuLO, OTBETCTBEHHOE 3a nNpueM [OKYMEHTOB, B Clyyae
obpalleHna 3asBuTens c 3aasrneHnem B cnonkom:

onpeaenseT npeameT obpalleHns;

yCTaHaBIMBaeT NMMYHOCTb 3aABUTENS;

NpPOBOAUT NPOBEPKY MOSIHOMOYMI NNLA, NOAAOLETO LJOKYMEHTHI,

NPOBOAWT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpebOoBaHUSAM, yKa3aHHbIM B MyHKTE
2.5 agMMHUCTPATMBHOIO  perfameHTa, MpPOBEPKY COOTBETCTBUS  MpeAcTaBrieHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHUAM (Haanexawee oopMreHne KON AOKYMEHTOB,
OTCYTCTBME B JOKYMEHTaxX NOAYMCTOK, NMPUMUCOK, 3a4E€PKHYTbIX CIOB N UHbIX HE OFOBOPEHHbIX
ncrnpaeneHun);
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3anonHgaeT SNEKTPOHHYO dopmy  3asaBneHUN B aBTOMaTU3NPOBAHHON
WHOPMaLUUOHHON cucTeMe, npefHasHa4YeHHOM [ONA  OKa3aHWA roCy[apCTBEHHbIX WU
MYHUUMNANbHbIX YCNYT;

npu npegocTtaBneHun OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaTMBHOIO
pernameHta Ha OyMaXHOM HOcuTene, OCYLWEeCTBNSAET CKaHMpPOBaHWE NpeAcTaBEeHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHUE;

nepenaet 3asBUTENO HA NPOBEPKY U NoAnncaHue;

nocre nognucaHna ckaHupyeT NoannucaHHoe 3asaBreHune;

3arpyxaet B aBTOMaTtU3NpPOBaHHYIO WMHAOPMAaLMOHHYIO CUCTEMY, MpefHa3HaYeHHYo
ANS OKas3aHWsA rocydapCTBEHHbIX U MyHULMNASbHBIX YCNYr JOKYMEHTbl, NpeaCcTaBleHHble B
3NEKTPOHHOM (bOpMe NN ANEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHBLIX JOKYMEHTOB, (hopMupyeT
31EeKTPOHHOE A€ero;

BO3BpallaeT [MOAMUCAHHOE 3asiBNeHne U opurMHanbl OyMaXHbIX [JOKYMEHTOB
3asBUTENIO;

BblOaeT 3asaBUTESTIO PacnuUcky B NnpyuemMe JOKYMEHTOB.

B cnyyae Hann4mna ocHoBaHW An1st OTKasa B NpyemMe JOKYMEHTOB JOSMKHOCTHOE Lo,
OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB, YBeAOMISAET 3adABUTENA O Hann4mm npenaTcTBun ans
npueMa 3asiBfieHMss W BO3BpawaeT emMy [OOKYMeHTbl C OB6bACHeHMEeM cogepXaHus
BbISIBIIEHHbIX OCHOBaHWU O115 OTKa3a B NpUeMe JOKYMEHTOB.

3.3.3.3. [JormkHOCTHOe nuuo, OTBETCTBEHHOE 3a npueM [JOKYMEHTOB, mocne
NOCTYNMEeHNa JOKYMEHTOB Ha pacCMOTpPEeHMeE:

npuceBamBaeT 3asiBfIEHMI0 HOMEep B COOTBETCTBMM C HOMEHKNATypou Aen u craTtyc
«[lpoBepka JOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME 3MEKTPOHHbIE Aena, B TOM Yucne MpunoXeHHble 3adaBuTenem
AOKYMEHTbI B 9NEKTPOHHOM (DOPME 1 INEKTPOHHbIE 0B6pasbl JOKYMEHTOB;

npoBepseT KOMMNIIEKTHOCTb, YATAEMOCTb NIEKTPOHHbLIX 0O6pa30B JOKYMEHTOB;

npoBepsieT cobniogeHne yCrioBU  OEWCTBUTENbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpeacTtsoM obpalleHnsa Kk EanHomy noptany (B criydae, ecnv 3asiButenem npeacrasfieHbl
3rEKTPOHHbIE [OKYMEHTbI, MOAMNUCAaHHbIE YCUMEHHOM KBannUUMpOBaAHHON 3NIEKTPOHHOW
noanuncLHo).

Mpn HanMuMnm OCHOBaHW, MPEeOYCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTPATUBHOIO
perrnameHTa, noAroTaBnvMBaeT MPOEKT peweHns o6 oTkase B npuemMe [OOKYMEHTOB,
Heobxo4MMbIX A4S NPeJoCTaBNeHNA MyHULMNANbHOW YCyrn.

B cnyyae, ecnu B pesynbTaTte nNpPOBEPKN YCUIEHHOW KBannguuupoBaHHOM
9NEKTPOHHOW MOAMUCU BbISIBEHO HecobnaeHne ycrnoBui ee OeNCTBUTENBHOCTU, MPOEKT
peweHns 06 oTkase JOMMKeH cogepxaTtb NyHKTbl cTaTbk 11 ®egepansHoro 3akoHa Ne 63-03,
KOTOpble NOCAY>XUIN OCHOBaHMUEM NS ero NpUHATUSA.

MpoekT peweHnss o6 oTKase B MpuemMe [JOKYMEHTOB, HeobxogumbiX Anis
npegocTaBnNeHns MyHUUMNanbHOW YCryrn, C yKasaHuMeM MpUYMH OTKasa (B criyyae, ecnuv
OCHOBaHMA Ona OTKasa B MpuemMe [OOKYMEHTOB, HeobxoauMmbIX Ans npefocTaBneHus
MYHULUMNANbHON YCMyrn, CBA3aHbl C HapyLlEeHMEM YCTaHOBIIEHHbIX TPebOBaHUM K Takum
AOKYMEHTaM, OCHOBaHuUs [ONnd OTkasa B MpuvemMe [OKYMEHTOB [OSDKHbl coaepxaTtb
WHpoOpMaUUIO O HaMMEHOBaHWM [OOKYMEHTOB (MHOopmauuun, CBeOEHUN), KOTopble He
npegcTaBneHbl, cogepXaT HeOoCTOBEepHble U (MnNKn) NpPOTUBOPEYUBbIE  CBEAEHUS,
0ohOpMIEHbI C HapyLUEHNEM YCTaHOBMEHHbIX TPeOOoBaHMin), HaNpaBnseTCa Ha CorfiacoBaHue
B YCTaHOBMNEHHOM MOpsiAKe NOCPeACTBOM CUCTEMbI SNEKTPOHHOIO JOKYMeHTOObopoTa.

CornacoBaHue npoekta pelleHuss 06 oTkase B Npueme AOKYMEHTOB, HEOOXOAUMbIX
AN npefocTaBfieHMst  MyHUUMNanbHOW  YCRyrK,  OCYLIECTBAsSeTCa B MOpsiake,
npegycMOTpeHHOM MyHKTOM 3.5.3 agMUHUCTPAaTMBHOIO pernamMeHTa.

B cnyyae oTtcytcTBMA < OCHOBaHMM OnNd OTkasa B NpuemMe  [OOKYMEHTOB,
NpegyCMOTPEHHbIX MYHKTOM 2.7.1 aAMUHUCTPATUBHOrO pernamMeHTa, LOSMKHOCTHOE Nvuo,
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OTBETCTBEHHOE 3a MpuMeM [AOKYMEHTOB, B TeyeHuMe OopHoro paboyero AOHA CO OHA
NOCTYNSEHUS 3asBIEHUS, HarnpasnseT 3asBUTEN0, yKasaHHbIM B 3asBfieHUM Cnocobom,
yBeJOMIIeHne O TMOCTYNMeHUn 3asBreHud, codepXallee BXOOAWUN perncTpaunoHHbIN
HOMep 3asBreHusi, OaTy nMoSfiydeHns 3asBrieHUs, MnepeyeHb HauMeHOBaHWW annos,
npeacTaBNeHHbIX K HEMY OKYMEHTOB, AaTy MonyyYeHnsa pesynstarta MyHUUUNansHOW yCryri.

3.3.3.4. WcnonHeHne npouenyp, YKkasaHHblx B nyHkrax 3.3.3.1, 3.3.3.3
alMUHUCTPATUBHOIO perrnameHTa, npwu HanMyuu TEXHUYECKON BO3MOXHOCTU
OCYLLIEeCTBMNSAETCA B aBTOMaTMYECKOM pexXuMMe C UCMOoNb30BaHWEM aBTOMAaTU3MPOBAHHOW
WHPOPMALUNOHHOM CUCTEMbI, MpeAHasHa4YeHHOW [ONnA OoKa3aHUs T[OCYdapCTBEHHbIX W
MYHULMNANbHbIX YCNYT.

3.3.3.5. AOMUHMCTpaTUBHbIE npoueaypbl, YyCTaHaBnuMBaeMble MyHKTOM 3.3.3
aAMWHUCTPATUBHOIO perflameHTa, BbIMOSTHAITCA B TeYeHWe oAHoro paboyero OHA CO OHA
NOCTYNfeHUs 3asBfeHNst Ha pacCMOTpeHMe.

PesynbTatamun BbINONHEHNS agMUHUCTPATUBHbLIX NMpoueayp SBASIOTCA: MPUHATLIA Ha
pacCMOTPEHNE KOMMMEKT [AOKYMEHTOB WU MpOeKkT peweHna o6 oTkase B npueme
AOKYMEHTOB, HeO6XoaUMbIX ANA NpeAocTaBNeHNs MyHULMNANbLHOM YCyri.

3.4. HanpaeneHve mexBeJoMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTBYyOLLMNE B
npeaocTaBneHnn MyHULUMNanbHOM yCnyrm

3.4.1. OcHoBaHMeM Ha4vana BbINOSIHEHNA aaMUHUCTPATMBHOW NpoLeaypbl ABNAseTca
nonyyeHne [OOSMKHOCTHbIM NUUOM  (PaBOTHUKOM), YMNOSIHOMOYEHHbIM Ha  BbINOSIHEHNE
afMUHUCTPATUBHOW npoueaypbl, OT LO/MKHOCTHOrO nvua (paboTHUKa), OTBETCTBEHHOIO 3a
npuem LOKYMEHTOB, NPUHSATBLIX OT 3asBUTENS AOKYMEHTOB.

HOMKHOCTHBIM ~ NUUOM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOJSIHEHUE
aAMUHUCTPATUBHOW npouenypbl, SBRSeTCS _cekpemapb TawKu4dylcKo20 CesflbCKo20
noceneHusi KOma3uHcKo20 MyHuyunanbHo20 patioHa Pecnybnuku TamapcmaH (ganee -
AOIMPKHOCTHOE NULIO, OTBETCTBEHHOE 3@ HanpasfieHne MeXBeJOMCTBEHHbIX 3anpoCoB).

3.4.2. [omKHOCTHOE nUUO, OTBETCTBEHHOE 3a HarnpaBfeHne MeXBeLOMCTBEHHbIX
3anpocoB, OPMUPYET W HanpaeBnseT B 3NeKTPOHHOW ¢opMe nocpeacTBOM CUCTEMBI
MEXBEJOMCTBEHHOIO 3fIEKTPOHHOrO B3aMModencTsus (Npu  OTCYTCTBUMM  TEXHUYECKOM
BO3MOXHOCTU — MHbIMK criocobamu) 3anpockbl 0 NPeoCTaBEHUN LOKYMEHTOB U CBEAEHUN,
npeaycMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO perfnamMmeHTa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAKOTCA B A€Hb NPUHATUA 3asiBNIEHUS HA pacCMOTPEHME.

PesynbTatamm BbINOSIHEHNS a4MUHUCTPATUBHbIX npoueayp ABNAOTCA:
HanpaBfieHHble B OpraHbl BNactu u (unv) noaBeAOMCTBEHHbIE OpraHaM BfiacTu opraHM3aumm
3anpocol.

3.4.3. Cneumanuctbl NOCTaBLUMKOB OaHHbIX Ha OCHOBaHWW 3anpoCOoB, MOCTYMUBLUNX
yepes CUCTEMY MEXBEAOMCTBEHHOIO 3NIEKTPOHHOrO B3auMMOLEWCTBUS, MNpeaoCcTaBnsAloT
3anpalwumBaemMble JOKYMEHTbl (MHOPMaLUI0) Uv HanpasnaT yBeaOMEeHUs 06 OTCyTCTBUM
AOKYMeHTa 1 (Mnn) mHpopmauun, HeobxoaumbIX ANs NpeaocTaBneHns MyHULMNAnbHON
ycnyru (ganee — ysegomrieHne ob oTtkase).

AOMUHUCTPATMBHbIE  MNpouenypbl, YyCTaHaBfMBAEMble  HAacCTOAWMM  MYHKTOM,
BbIMONHAOTCA B TEYEHUEe Tpex AHEeN CO OHSA MOCTYNNeHUs MeXBEOOMCTBEHHOro 3anpoca B
opraH unu opraHusauuio, npegocrtaBngawolme AOKYMEHT U MHOPMaLMIO, eCrnn UHble CPOKK
NnoaroTOBKM W HamnpaBneHusi oTBeTa Ha MEXBEOOMCTBEHHbLIA 3arnpoC He YCTaHOBIEHbI
doeaepanbHbIMM 3aKoHamu, NpaBoBbIMU akTamu [MpaButensctBa Poccurckon Peaepaumm v
NPUHATBIMA B COOTBETCTBMM C doefeparnbHbiMX 3aKOHaMW HOPMAaTMBHBLIMU MPaBOBLIMU
aktamun Pecnybnukn TaTapcTaH.

Pesynbtatamn BbINONHEHUS agMUHUCTPATMBHbBIX Mpoueayp SABNATCA: AOKYMEHTbI
(cBepgeHus), Heobxoaumble Ons  NpefoCTaBNeHuMst  MyHUuunanbHoOWM  ycnyru, nvbo
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yBegoMmneHne o6 oOTkase, HanpaBrieHHble [OOSMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpasneHne MeXBeAOMCTBEHHbIX 3arnpoCoB.

3.4.4. [omkHOCTHOE nuuO, OTBETCTBEHHOE 3a HarnpaBfeHne MeXBeLOMCTBEHHbIX
3anpocos:

nonyyaeTt 3anpalunBaemMble 4epe3d CUCTEMY MEeXBEOOMCTBEHHOIO 3f1eKTPOHHOIo
B3aMMOOENCTBUA  [OKYMeHTbl  (cBefeHus), Heobxooumble ONa  npefocTaBrieHus
MyHMUMNanbHOW ycnyrn, nmbo yeegomMneHne o6 otkase npu OTCYTCTBUM OOKYMEHTa n (Unu)
UHdopmMaLuu;

npy HanuUyYnunm OCHOBaHWUW, NPenYyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernamMeHTa, MOAroTaBfMBaeT TMPOEKT pelweHns o6 oTkase B npueme [OOKYMEHTOB,
HeobXxo4MMbIX AN NPeaoCTaBNEeHNA MYHMLMNANBbHOW YCyTrn.

MpoekT peweHns o6 oTkaze B nNpuemMe [OOKYMEHTOB, HeobxoaumbiX Ans
npefocTaBNeHnss MyHULMNansHOW YCnyru, C ykasaHuWeM MNpuYvMH OTKasa (B crnydae, ecnu
OCHOBaHMA NS OTKkasa B Mnpueme [AOKYMEHTOB, HeobxoouMbIXx ANs npeaocTaBneHus
MYHMLUMMNANbHON YCNyrn, CBA3aHbl C HapyLEHMEM YCTaHOBIIEHHbIX TPebOOBaHUM K Takum
OOKYMEeHTaM, OCHOBaHuUs [ANna oTkasa B MpueMe [OKYMEHTOB [OSMKHbl coaepXaTtb
WHOPMAUUID O HaMMEHOBaHUW [OOKYMEHTOB (MHOpmauun, cBeLeHWUN), KOTopble He
npeacTaBneHbl, codepxaT HedoCToBepHble W (MnNn) MPOTUBOPEYMBBLIE  CBEAEHWUS,
odoopMIiEHbl C HApYyLLEHNEM YCTaHOBIIEHHbIX TpeboBaHMin), HanNpaBnseTCs Ha corfiacoBaHune
B YCTAHOBMIEHHOM NOPSAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIO AOKYMeHToobopoTa.

CornacoBaHue npoekTta pelweHuss 06 oTkase B npueme OOKYMEHTOB, HEOOXOANMbIX
ANa  nNpefoCTaBfeHuMs  MyHUUMNanbHOW  YCNyru,  OCYyLLeCTBASETCHS B NOpPSAAKe,
npegycMOTPeHHOM MyHKTOM 3.5.3 agMUHUCTPATMBHOIO perfnamMeHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSALWWMM  MYHKTOM,
BbIMOSHATCSA B A€Hb MOMyYeHNsa cBeAeHNn N0 MeXBEJOMCTBEHHbIM 3arnpocam.

PesynbTatamu BbINOMHEHNA aOMWHUCTPATUBHLIX MpoUeayp SBMSIOTCA: OOKYMEHTbI
(cBegeHus), HeobxoauMble ANs NpegoCcTaBNeHUs MyHUUUNANbHOM YCyrn, NPOeKT peLueHns
06 oTKase B npuvemMe [OOKYMEHTOB, HeobxoauMbIX ANA NpeaoCTaBNeHUs MyHULUMNanbHON
ycnyru.

3.4.5. VicnonHeHune npoueayp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
perrnameHTa, nNpu HanMyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCS B aBTOMaTUYECKOM
pexmme C  UCMNONb30OBaHMEM  aBTOMATU3MPOBAHHOW  MHAOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM A5 OKa3aHUs rocy4apCTBEHHbIX M MyHULMMAbHbIX YCIyr, B TOM Yucne ¢
MOMEHTa permctpaumm 3asiBfieHUs B COOTBETCTBMM C MyHKTOM 2.13 agMUHUCTPaATMBHOIO
perrnameHTa.

3.4.6. MakcumanbHbI CPOK BbINOMHEHUS afMUHUCTPATUBHbBIX NpoLeayp, YKasaHHbIX B
nyHKTe 3.4 aAMUHUCTPATUBHOIO perfnameHTa, CoOCTaBnsieT Tpyu pabounx gHs.

3.5. MoaroToBka pesynbTata MyHULMNANbLHOM YCRyru

3.5.1. OcHoBaHMeM Havana BbINOMHEHUs aAMUHUCTPATMBHOMW Mpoueaypbl SBNsieTcs
nocTynfieHMe  OT  OO/MKHOCTHOrO  Nnuua,  OTBETCTBEHHOro  3a  HarnpaereHue
MEXBEOOMCTBEHHbIX  3anpocoB,  AOKYMEHTOB  (CBeAeHWin),  HeobGXoauMbIX  Ans
npenocTaBneHns MyHULUMNansHOM yCryru.

[OMKHOCTHbIM ~ FIMLOM, OTBETCTBEHHbIM 3@ BbINOMHEHWE  aAMWHUCTPATUBHOW
npoueaypsbl, SBRsieTcs cekpeTapb MCnonHUTeNbHOro komuteta TallKU4YyMCKOro CeribCKoro
noceneHvns (ganee - [OOMKHOCTHOE ML, OTBETCTBEHHOE 3a MOAroTOBKY pesynbTaTta
npenocTaBneHnst MyHUUMNansHOM ycnyri).

3.5.2. [JomKHOCTHOE nuLUO, OTBETCTBEHHOE 3a MOAroTOBKY pesynbTaTa
npenocTaBneHns MyHUUMNanbHOM yCnyru:

paccmatpuBaeT COPMMPOBAHHbIA KOMMMEKT OOKYMEHTOB, HeobXoauMmblx Anis
npenocTaBneHnst MyHUUMNansHOM yCnyru;
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Nnpw BbIABNEHUM OCHOBAHUW AN OTKasa B NpefoCTaBNeHUn MyHULMNAnNbLHOW ycryru,
YKa3aHHbIX B MNyHKTe 2.8.2 agMWHUCTPATMBHOIO perfiameHTa, MoAroTaBnuBaeT MpPOEKT
pelweHns 06 oTkase B NpeoCcTaBneHnm MyHULMNANsHOW YCIyru;

B ClNyyae OTCYTCTBMS OCHOBaHWW AN OTKasa B NpefocTaBfeHnun MyHMUMNanbHOW
ycryru, npegycMOTPEHHbIX MYyHKTOM 2.8.2 afMWHUCTPATUBHONO perriameHTa, Nno urtoram
pPacCMOTPEHNS AOKYMEHTOB, HEOOXOAUMbLIX AN MpedoCTaBNeHna MyHULMNAarbHOW yCnyru,
nogrotaBnMBaeT MNPOEKT pes3ynbTaTa NPefdoCTaBfieHUs  MyHUMUMNANbLHOW  yCcryrm B
COOTBETCTBUM C nognyHkTamu 1 — 3 nyHkTa 2.3.1 aadMUHUCTPATUBHOIO perfamMeHTa;

HanpasnseT NOAroTOBNEHHbLIN MPOEKT pesynbTarta NpeaocTaBfieHUss MyHULUNAaIbHON
yCInyru Ha corracoBaHue B YCTaHOBMIEHHOM MOpsiAKe MOCPeACTBOM CUCTEMbI SNIEKTPOHHOMO
AoKyMeHToobopoTa.

AOMUHUCTPATMBHbIE  Mnpouefypbl, YyCTaHaBfMBaeMble  HaCTOAWMUM  MYHKTOM,
BbIMOJSTHAIOTCA B TEYEHNE O4HOro paboyvero aHs.

Pesynbtatamn BbINONHEHNA aAMWHUCTPATUBHBLIX MNpoLenyp SABMASKOTCHA: NPOEKT
pelueHns o6 oTkase B NpeaoCcTaBneHnn MyHULMNAanbHON YCNyru, CNpaBkn (BbIMUCKK).

3.5.3. CornacoBaHve wn nognucaHue npoekTa pesynbTaTa nNpeaocTaBneHns
MYHUUMNANbHOW yCryrn (ganee — nNpoekTbl AOKYMEHTOB) OCYLLECTBIISETCA pykoBoAUTENeMm
CTPYKTYPHOro nogpasgerieHusi, OTBETCTBEHHOMO 3a NOArOTOBKY pesdyrbTaTa MyHMUMNANbHON
ycnyrun, 3amectutenem PykoBogutensa KMcnonkoma, Pykosoaguntenem Mcnonkoma.

[MoaroToBreHHbIE MPOEKTbl JOKYMEHTOB, MMeENLne 3amedaHusi, BO3BpaLLalTCs Ha
AopaboTKy nuvuy, OTBETCTBEHHOMY 3a MOArOTOBKY pes3ynbTaTa MyHUUMNAnNbHOW YCIyru.
Mocne ycTpaHeHUst 3aMeYaHun NpPOoeKTbl [OKYMEHTOB MOBTOPHO nNepefarnTcs Ansg
cornacoBaHus 1 NoANNCaHus.

PykoBoautens Kcnonkoma npu paccMOTPeHUM MPOEKTOB [OOKYMEHTOB MNpoBepsieT
cobnogeHne agMMHUCTPaATMBHOIO perfiaMmeHTa A0SMKHOCTHLIMY nvuamu Mcnonkoma B yacTtu
CPOKOB BbIMOSIHEHUA agMUHUCTPATUBHBIX Npouenyp, MX nocrnegoBaTerlbHOCTU U MOJSTHOTHI,
HanuMyusa cornacoBaHuUM  YNOSTHOMOYEHHbIX [OOSMKHOCTHBIX nuy WMcnonkoma B cucteme
3NEKTPOHHOro 4OKyMeHToobopoTa.

B cnyyae BbISiBNEHUS HapyLleHUN B YacTU CPOKOB BbIMNOSIHEHUS agMUHUCTPATUBHbIX
npouenyp, Mx nocnegoBaTenbHOCTM M NOMNHOTbI PykoBoautens Vcnonkoma wHuummnpyet
npuBfieyYyeHne K OTBETCTBEHHOCTH ML, ONYCTUBLUNX HApPYLLUEHNSA, B COOTBETCTBUM C MYHKTOM
4.3 agMVHUCTPATUBHOIO perfameHTa.

AOMUHUCTpaATMBHbIE  Mpouedypbl, yCTaHaBiMBaeMble  HaCTOAWWMM  MYHKTOM,
BbINOJSTHAKOTCA B TeYEHUEe ogHOro paboyero aHs.

Pesynbtatamu BbINOMHEHNA agMWHUCTPATMBHBLIX Npoueayp SBMSKTCA: pelweHue ob
OoTKase B NpuemMe JOKYMEHTOB HEOBXoanMbIX ASS NpeAoCTaBneHnss MyHUUMNanbHON yCnyru,
pelleHne o6 oTkase B NpeaoCTaBeHNN MyHULMNANbHOW YCryrn, cnpaBka (Bbinucka).

3.5.4. NcnonHeHune npoueayp, ykasaHHbIX B NyHKTax 3.5.2, 3.5.3. agMUHUCTPaATUBHOIO
perrnameHTa, nNpu HanMyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCS B aBTOMaTUYECKOM
pexmme C  UCMNONb30OBaHMEM  aBTOMATU3MPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM OS5 OKa3aHUs roCy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIyT.

MakcumarnbHbIi  CPOK BbINOSIHEHUA aOMUHUCTPATMBHbLIX Npoueayp, YyKasaHHbIX B
nyHKTe 3.5. agMUHUCTPATUBHOIO perfnameHTa, COCTaBnseT OauH paboyunmn OeHb.

3.6. Bblgava (HanpaBsrneHue) 3asBuTento pesyrbTtaTa MyHULMNanbHOW yCcryru

3.6.1. OcHoBaHVeM Havana BbINOMHEHUs aAMUHUCTPATMBHOMW MpoLeaypbl SBNsieTcs
nonyyeHue [OOSMKHOCTHbIM FMLOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE a4MUHUCTPATUBHOM
npoueaypsbl, AOKYMeHTa, NOATBEPXAAoLWEro NpeaocTaBneHne MyHULMnansHoOm yCnyru.

[IOMKHOCTHLIM ~ FIMLOM, OTBETCTBEHHbIM 3@ BbINOSIHEHWE  aAMUHUCTPATUBHOW
npoueaypsbl, SBRsieTcs cekpeTapb McnonHUTENbHOro kommuteTa TallKU4YyNCKOro CerlbCKOro
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noceneHns HKOTasnHCKOro MyHUUMNANbHOrO pavoHa /(goanee - [OOMKHOCTHOE Ivuo,
OTBETCTBEHHOE 3a Bblgayy (HanpaBrieHne) JOKYMEHTOB).

3.6.2. [lofmKHOCTHOE L0, OTBETCTBEHHOE 3a Bbldavy (HanpasreHne) JOKYMEHTOB:

obecneynBaeT perucTpaumio U BHeECEHME CBeAeHUn O pesynbTaTe npeaocTaBrneHus
MYHUUMNANbHOMW YyCryrm B NOACUCTEMY BedeHWd [OOKyMeHTauun aBToOMaTU3MpPOBaHHOM
WHOPMALMOHHON CUCTEMbI, MpefHasHa4YeHHOW NS OKasaHUs roCy4apCTBEHHbIX WU
MYHULMNANbHbIX YCNYT;

n3BeLLaeT 3asiBUTEnsl (ero npencraBuUTENs) cnocoboM, ykasaHHbIM B 3asiBIEHUN, O
pesynbTate npeaocTaBfieHUss MYHUUMNANbHOM YCNYrM U O BO3MOXHOCTW MNOSy4YeHns
pesynbTata NpegocTaBieHns MyHuuunansHom ycnyrm B Micnonkome nnu 8 MOL.

McnonHeHne npoueayp npy HanmmMyuum TEXHUYECKOM BO3MOXHOCTWU OCYLLECTBMSEeTCS B
aBTOMaTMYECKOM peXMMe C MCNofb30BaHMEM aBTOMATU3MPOBAHHOM MH(OPMaLMOHHON
CUCTEMbI, NpegHa3Ha4YeHHON ANA OKa3aHWsA rocyaapCTBEHHbIX U MyHULMMANbHbIX YCIYT.

AOMUHUCTPaATMBHbIE  npoueaypbl,  YCTaHaBnMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSHAKTCA B TeYeHne ogHoro paboyero OHA CO OHA NOAMMCAHUSA  AOKYMEHTA,
ABNAIOLLEroca pes3ynbTatoM npefoCTaBNeHna MyHUUMNANbHOW YCyry, YNOSTHOMOYEHHbIM
AOIMKHOCTHBLIM nuuom Mcnonkoma (Mcnonkomom).

PesynbTatamu BbINOMHEHNS agMUHUCTPATMBHbBIX MpoLeayp SABMASKOTCA: pasMelleHue
cBeeHUNn O pesynbTaTte MNpeaocTaBfeHns MyHUUMNANbHOW YCIyrm B MHMOPMALMOHHBIX
cucTemax, u3BelleHue 3asBuTensa (ero npeacraBuTens) O pesynbtate npefocTaBneHud
MYHUUMNANbHOM ycnyru n cnocobax ero nonyyeHus.

3.6.3. Mopsgok Bblga4un (HanpaBneHus) pes3ynbTaTta npenocTtaBneHuns
MYHUUMNANbHOW YCRyru:

3.6.3.1. lNpwn obpalleHnn 3aaBuTens 3a pesynbtatoM MyHuuunanbHon ycnyrn B ML,
paboTHk MO®L| BblgaeT 3asBUTEN0 pesynbTaT MyHUUMNanbHOW ycrnyrm B opme
3K3eMnnapa aMNeKTPoOHHOro AOKYMeHTa Ha BymaxHoM HocuTene. Mo TpeboBaHMo 3aaBUTENS
BMECTE C OK3EeMMSIIPOM OfEeKTPOHHOro [AOKyMeHTa Ha 6yMaxHOM Hocutene emy
NpefocTaBnNAeTCs 9K3EeMMNsp 3NEeKTPOHHOro AOKYMEHTa MnyTeM €ero 3anucu Ha CbeMHbIN
HOCUTENb WH(OpMaUMM WKW  HanpaBneHUs JK3eMnnspa 9feKTPOHHOro JOKYMeHTa no
3IEKTPOHHOM noyTe B agpec 3assutend. [1pu 3anmucn Ha CbeMHbIN HOCUTENb MHGOPMaLUK
UM HanpasfeHUn 3K3eMnngpa 3MeKTPOHHOrO AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBrieH
9K3eMNNAp JNEKTPOHHOr0 AOKYMEHTa Ha OyMaXXHOM HocuTene, no SMeKTPOHHOW noyTe
NMOEHTUYHOCTb TaKOro 3K3emnnspa 3MeKTPOHHOro AOKYMEHTa 9K3eMMMspy 3MEeKTPOHHOro
AOKYyMEeHTa Ha OymMaxHOM HocuTene 3aBepsieTcs  YNONIHOMOYEHHbIM COTPYOHUKOM C
NCronb30BaHMEM YCUNEHHOW KBanNnnM@ULUMPOBaHHOM 3NIEKTPOHHOM NOAMNUCH.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMNHAKTCA B MNOpsSAKe OYepedHoCTV, B [OeHb nNpubbiTUS 3asBuUTenss B CPOKWU,
YyCTaHOBIEHHbIE pernameHTom pabotel MOLI.

Pesynbtatamu BbINOMIHEHUS aOMWHUCTPATUBHBIX Mpouenyp SBASTCA: ukcaums
dakTa Bblgaun peaynbTarta npegocTtaBneHns MyHuuunanbHon ycnyrm B AVC MOL,
pes3ynbTaT NpegocTaBneHns MyHUUUNanbHOM YCyru, BblaHHbI 3asiBUTENIO.

3.6.3.2. MNpwn obpalueHnn 3asBuTENA 3a pe3ynbTaTOM MyHMUMNANbLHOW YCnyrn yepes
EovHbin, PecnybnukaHckui nopTtan 3asBuTento B JfWYHbIA  KabMHET aBTOMaTMYEeCKU
HanpaBnsieTCs  9NEKTPOHHbIN  0bpa3  AOOKYMEHTa,  SBMSAIOLWErocss  pe3ynbTaTtoMm
npefoCcTaBfieHNs MyHULMNANbLHON YCryri, NOAMUCAHHbLIN YCUMEHHON KBanvduunpoBaHHON
9NEKTPOHHOM NOANUCHIO YNOSTHOMOYEHHOMO AOSMKHOCTHOro nuua Mcnonkoma (Mcnonkomom).

AOMUHUCTpaATMBHbLIE  Mpouedypbl, YyCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAKOTCA B A€Hb NognNucaHusa OOKYMeHTa, NOATBepXaatoLwero npeaoctaBneHne (otkas
B NpeaocTaBfeHnn) MyHUUMNAanbHOW YCIyrn, YNOSTHOMOYEHHbIM OOSHKHOCTHLIM  fIULOM
Wcnonkoma (Mcnonkomom).

PesynbTatamu BbIMNOMHEHUA aiMUHUCTPATUBHBIX Npoueayp ABNAITCA: HanpasrieHue
(NnpepocTtaBneHne) ¢ mcnonb3oBaHMeM EanHoro, PecnybnukaHckoro noprtana 3asiBUTEnNto
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AOKYMeHTa, noaTBepXxaalrolero npefocTaBfeHMe MyHUumMnanbHOW ycnyrn (B TOM 4ucne
OTKa3 B NpegoCTaBneHMn MyHULUMNanbHOW yCnyri).

3.6.3.3. lNpn obpalleHnn 3aaBuUTENS 3a pe3ynbTaTOM MYHUUMNanbHOW YyCryrn B
Wcnonkom, OOMKHOCTHOE NMUO, OTBETCTBEHHOE 3a Bbigayy (HanpaBrneHue) AOKYMEHTOB,
BblJaeT 3asBUTENIO pe3ynbTaT MyHuuunanbHon ycnyri. o TpeboBaHuio 3asBUTENS BMECTe
C 9K3eMNNAPOM 3MEeKTPOHHOrO AOKYMeHTa Ha OyMaxHOM HocuTene emy npegocraBnseTcs
9K3eMNNsAp JrIeKTPOHHOro [AOKYMeHTa MyTeM ero 3anMcum Ha CbeMHbIi HOcuTenb
MHOPMaLMN UMW HanpaBfeHUss 3K3eMmnnsipa SMeKTPOHHOro AOKYMEHTa MO 3NEeKTPOHHOM
noyTe B agpec 3asBUTEnNs.

AOMUHUCTpaTMBHbIE  npouenypbl, yCTaHaBfMBaeMble  HAaCTOALWMM  MYHKTOM,
OCYLLECTBNSATCA B NOPSAKEe odepeHOCTU, B AeHb NpubbiTua 3asBUTeNs B COOTBETCTBUM C
[MpaBunamn BHyTPEHHEro Tpy4oBOro pacrnopsaka Mcnoskoma.

Pe3ynbTtaTomM BbINOMHEHUA aAMUHUCTPATMBHBIX MNpouedyp SBNATCHA: dukcaums
dakta BblAauu pesynbTaTa npegocTaBneHns MyH/LMNAanbHOM ycnyru B
aBTOMaTU3NPOBAHHOMW WHMOPMALUOHHOMN CUCTEMe, MpedHa3HaYeHHOW [ns  OKa3aHus
rocyAapCTBEHHbIX N MyHULUMNAMNbHbIX YCAYT.

3.7. NcnpaBneHne TeXHNYECKNX OLLIMOOK

3.7.1. B cny4yae oGHapyXeHUS TEXHUYECKON OLWMOKM B OOKYMEHTE, SIBASOLLIEMCSH
pes3ynbTaTtoM MyHULMNAnNbHOW YCNyru, 3asBUTenb HanpaensaeTt B Micnonkom:

3asBreHne o6 ncnpaeneHnn TexXHMYEcKon owmndkm (Nnpunoxenne Ne 5 k HacTodALemy
agMUHUCTPaTUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3adBUTENO KakK pe3ynbTaT MyHULMNANbHOW YCryrn, B KOTOPOM
COAEPXKNTCA TEXHNYECKasi OLUNOKa;

OOKYMEHTbI, UMEloLMe opuanudeckyo Ccuny, CBUOETENbCTBYIOWME O HanMyuu
TEXHUYECKOWN OLLINOKM.

3asaBneHne 006 uCnNpaBNeHUM TEXHUYECKOM OWKNOKM B CBEAEHUSAX, YKa3aHHbIX B
AOKYMEHTe, SABMSWEeMCa pes3ynbTaToOM MyHUUMNanbHOW YCnyrn, nogaeTcsa 3asiBUTenem
(ynonHOMOYeHHbIM  MpeAcTaBuMTENEM) MOYTOBbIM  OTNpaBfieHnemM (B TOM 4ucne C
NCronb30BaHMEM 3MEKTPOHHOM NoYThl), Nnbo Yyepes EamHbin, PecnybnnkaHckuin noptan unm
MoLI.

3.7.2. [JOMKHOCTHOE NnMLO, OTBETCTBEHHOE 3a NpuemM AOKYMEHTOB, OCYLLeCTBnseT
npuem 3asBneHns o6 ucnpaBneHuM TEXHUYEeCKOM OLMOKW, perucTpuypyeT 3asaBreHue C
NPUNOXEHHBbIMWU OOKYMEHTaMM M nepefaeT Ux LOOMMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
006paboTKy 4OKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJSTHAKOTCA B TeYEHMEe O4HOro paboyero AHs € AaTbl perucTpaunm 3asiBrieHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX MpoLeayp SBMSKTCH: NPUHATOE U
3aperncTpupoBaHHOe 3asdBfeHue, HanpaBfieHHOE Ha PacCMOTPEHMEe AO0SMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JomKHOCTHOE nuuo, OTBETCTBEHHOE 3a 06paboTky [AOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LENSX BHECEHUS UCMPaBEHU B LOKYMEHT, SABNSAOLWMIACA
pe3ynbTatoMm nNpefoCTaBfeHnMs MyHUUMNAnNbHOW YCRyrn, OCyLLeCTBASeT npoueaypsl,
npeaycMoTpeHHbIe NYHKTOM 3.5 aAMUHUCTPATUBHOIO pernameHTa, U BblgaeT UCMpPaBleHHbIN
AOKYMEHT 3aaBuUTENt0 (YNOSTHOMOYEHHOMY NPeACTaBUTENIO) SIMYHO NOA POCAUCH C U3BATUEM
y 3asButens (ynosIHOMOYEHHOro npeacTaBUTENs) OpurMHana AOKYMEHTa, B KOTOPOM
COAEPXKNTCA TexHuyeckas owwnbka, wunuM HanpaeBnseT B agpec 3asaBUTENs MOYTOBbIM
oTnpasneHnem (nocpeacTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTM MNOSTyY4eHUs
AOKYMEHTa npu npegoctaesneHmm B Mcnonkom opurMHana [[OKYMEeHTa, B KOTOPOM
COAEPXKNTCA TEXHUYECKas oLumnbka.



24

AOMUHUCTPaTMBHbIE  npouenypbl,  yCTaHasfvMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSMHSAIOTCA B TeyeHWe ABYX paboymx OHEN nocrie ObHapyXeHWsi TEXHUYECKOW OLUMOKK
UNKn NonyyYeHnst oT NBOro 3anHTEPeCcOBaHHOIO Nuua 3asiBNeHns 0 AonyLLeHHOW owmnbke.

PesynbTtatamn BbINOMHEHUA aAMUHUCTPATUBHBLIX MNPOLEeAyp SBIAIOTCHA: BblOAHHbLIN
(HanpaBneHHbIN) 3aABUTENIO0 JOKYMEHT.

4. Nopspok u popMbl KOHTPONSA 3a NpeAoCcTaBlieHUEM MyHULMNANBHOW YCIyru

4.1. Nopsanok ocyLLECTBNEHUS TEKYLLEEro KOHTPONS 3a coBMoAeHNEM U UCTIONHEHNEM
OTBETCTBEHHbIMW AOIMKHOCTHLIMW ML @MU MOSNOXEHUIN aAMUHUCTPATUBHOIO perfamMeHTa u
WHbIX HOPMaTUBHbIX NMPaBOBbIX aKTOB, YCTaHABNMBAMOLLMX TPe6OBaHUS K NpeaoCTaBNEHMIO

MYHULMNANbHOM YCNyru, a Takke NPUHATUEM UMW peLLeHU

KoHTposfib 3a MONHOTOM M KadecTBOM MNpefocTaBNeHUs MyHUUUNanbHOW ycnyrm
BKMOYaeT B cebs BbISIBIEHWE U YCTPaAHEHWEe HapyLleHWn npaB 3asiBUTENEWN, NpoBedeHue
NPoOBEPOK cobnoaeHus npouenyp nNpeaocTaBneHnss MYHUUMNAnbHOW YCIyrn, MOArOTOBKY
peweHnn Ha pgencteua  (6esgenctBue)  OOSMKHOCTHBLIX ML OpraHa  MEeCTHOro
camoynpaBfeHus.

dopmamMn KOHTpOSis 3a cobniogeHnemM WUCMNOMHEHUA aAMWUHUCTPATUBHBIX npouenyp
SABNAIOTCA:

1) npoBepka W corfacoBaHWe TMPOEKTOB [OOKYMEHTOB MO MNpefoCTaBfeHUo
MYHULMNANbHOW YCNyru;

2) NpoBOAUMbIE B YCTAaHOBIIEHHOM NOPSAKE NPOBEPKM BeAeHUsA 0enonpon3BoacTBa;

3) NnpoBeaeHMEe B YCTAHOBIIEHHOM MOPSAAKE KOHTPOSbHbIX MPOBEPOK cobntogeHus
npoueayp NpeaocTaBreHnss MyHUUMNansHOW YCIyri.

B uensx Tekyllero KOHTPOMSA MCMNOMb3YTCA CBEOEHUS, UMEIOLLNECS B ANIEKTPOHHOM
0ase pfaHHbIX, cnyxebHas KoppecrnoHAeHuusi, ycTHass W NUCbMeHHas WHdopMauus
AOJDKHOCTHBLIX  NUL, OCYLLUECTBIAKOWMX BbINOSIHEHME aOMWHUCTPATUBHBIX Npoueayp,
XypHarbl ydeTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrue cBeaeHus.

[ns ocyLlecTBMNEHNs KOHTPONA 3a COBEpLUEHMEM [OEeWCTBUMMA NpU npegocTtaBneHumn
MYHUUMNANbHOMW  YCAYrM U NPUHATUM  PELUEHUA PYKOBOAUTEND oOpraHa MeCTHOro
camoynpaBneHusi  NPeacTaBnsAlTCA  ChpaBkM O  pes3ynbTaTax  NpegocTaBneHus
MYHUUMNANbHOW YCAyru.

O cnyyasix 1M nNpuvyMHax HapyLleHUsi CPOKOB, MOCMeOoBaTENbHOCTU U COOepXaHus
aAMUHUCTPATUBHbIX  MNpouedyp  AOIMKHOCTHble  fiMua  HeMeLrfleHHO  MHopMupyroT
PYKOBOOMUTENS  OpraHa, MpeaoCTaBMfsAlOWEro  MyHMUMNAnbHYK  YCnyry, a Takke
npeanpMHUMaloT CPOYHbIE MepPbI MO YCTPAHEHUIO HapPYLUEHWUNA.

Tekywmn KOHTpONb  3a cobnogeHnem nocriegoBaTenbHOCTH JEencTBUn,
onpeaeneHHbIX agMUHUCTPATUBHBIMU NpoueaypaMn no nNpeaocTaBfeHnio MyHUUMNaribHON
YCInyru, OCYLLECTBIISIETCA 3aMeCTUTENEM PYKOBOAUTESNSI OpraHa MEeCTHOro camoynpaBreHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl MO NPefoCTaBMEHUIO MYHULUMMAnNbHOW YCryru,
Ha4YanbHWUKOM OTAena, OCYLECTBAALWEro opraHmsauuio paboTbl MO NpPeaoCTaBEHMIO
MYHUUMNANbHOW YCAyru.

MNepeyeHb AOSMKHOCTHbIX nuu, OCYLLECTBNAKOLLMX TeKyLWunm KOHTPOIb,
YyCTaHaBMMBAETCSA [MOSMOXKEHUSAMN O CTPYKTYPHbIX MoApasfeneHnsax opraHa MeCTHOro
camMmoynpaBneHns N JOMKHOCTHbIMU perfiaMmeHTamm.

4.2. MNopsanok U NepuoanYHOCTb OCYLLECTBIEHMS MMAHOBbLIX M BHEMNMaHOBLIX NPOBEPOK
MOMHOTLI U KaYecTBa NpeaoCcTaBneHns MyHULUMNanbHONM YCryr, B TOM Y1crie Nopsaok U
hopMbl KOHTPONS 3a MNONIHOTOWM M KAYECTBOM NpeAoCTaBnNeHnst MyHULMNANbHON yCryru
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4.2.1. KOoHTpOrib 3a NOMHOTOM U Ka4eCTBOM NPeAOCTaBNEeHNA MyHULMNAITbHOW YCIyru
ocyLlecTBndeTcHa B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccMoTpeHus xanob 3assutenen Ha gencreus (6esgencteune) Micnonkoma, a
TakKe NX OOSMKHOCTHbIX ML, MYHUUUNAMbHbIX CIy>KaLuuX.

4.2.2. B uenax ocyLecTBNeHNs KOHTPOMSA 3a NOSMMHOTOM M Ka4eCTBOM MpeaoCTaBeHns
MYHUUMNANbHOW YCNyru npoBOAATCA NlaHOBbIE U BHEMMAHOBbIE NpoBepKu. [opsaok n
NnepuoanYHOCTb OCYLLIECTBMEHWS NITaHOBbIX MPOBEPOK YCTaHaBMBaeTCs nNnaHoMm paboTbl
Wcnonkoma. NMpu npoBepke MOryT paccmaTpuBaTbCsl BCe BOMPOCHI, CBA3aHHbIE C
npegocTaBneHnemM MyHUUUNANbHOM YCryrn (KOMMNIIEKCHbIE NPOBEPKN), U OTAENbHbIN
BOMpPOC, CBA3aHHbIV C NpefocTaBfieHMeM MyHUUMNaneHOM ycnyru (TeMaTnyeckne npoBepKu).
[MpoBepka Takke MOXeT MPOBOANTLCS MO KOHKPETHOM Xanobe 3asasutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCHA B CBA3U C NPOBEPKOW YCTpPaHEHUs paHee
BbISIBNIEHHbIX HApPYLUEHWUIA aAMUHUCTPATUBHOIO perfnameHTa, a Takke B criydyae nonyyeHuns
Xanob 3aasuTenen Ha gencreua (besgenctene) Micnonkoma, a Takke Ux JOMKHOCTHbBIX N,
MYHUUMNANbHbIX CAY>KaLUuX.

4.2.4. PesynbTaTthl NpoBEPKM OCPOPMIISIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISBIEHHbIE HELOCTATKN U NPESSIOKEHMS NO UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NML, OpraHa, NpeaoCTaBnsaoLWero MyHUUMnanbHyo
ycnyry, 3a pelueHnsa n gencreus (6esgencrame), npuHMMaemblie (OCyLLLECTBSIEMbIE) UMK B
Xo4e NpeaocTaBnNeHNsa MyHULMNANbLHOM yCnyrm

Mo pesynbTaTtaM NpPOBEOEHHbIX MPOBEPOK B Criydae BbISIBIEHUS HapyLUeHWA Mpas
3asBMTENEN BWHOBHbIE §nMLUa MPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTBoM Poccuinckon ®eagepaunn.

PykoBoguTenb opraHa MECTHOrO CaMOYyMnpaBfeHUs HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE pacCMOTpPeHne 3asaBEHUN.

PykoBogutenb (3amectutenb pykOBOAWUTENs!) CTPYKTYPHOro nogpasaeneHvs opraHa
MECTHOro CcamoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHoe W (1nn)
HeHagnexallee BbINONMHEHNE aAMWHUCTPATUBHbLIX OENCTBUW, YKal3aHHbIX B pasgene 3
afMWHUCTPATUBHOIO pernamMmeHTa.

[OMKHOCTHbIE NULUA M MHblE MYHUUMNAmNbHbIE CIy)Xallne 3a pelieHns u OencTBus
(6espenctaune), npuHUMaemble  (OcywlecTBnsieMble) B Xo4e  NpeaocTaBreHus
MYHUUMNANbHOW YCIyrn, HECYT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOOATENbCTBOM
nopsiake.

4.4. TonoxeHusi, Xxapaktepuayrowime TpeboBaHus K nopagky u oopmam KOHTPOns 3a
npenocTaBNeHMEM MYHULMNANBHOW YCAyrK, B TOM YMCIIE CO CTOPOHbI rpaxaaH, nx
obbeanHeHU N opraHnsaummn

KoHTponb 3a npegocTtaBneHMEM MyHULMNAnbLHOWM YCNyrM CO CTOPOHbI rpaxaaH, KX
ob6beanHEeHN N OpraHn3aLunin, OCYLLEeCTBRSETCA NOCPeACTBOM OTKPbITOCTU AESATEeNbHOCTU
opraHa MeCTHOro camoyrnpaBfieHuss npu NpefocTaBfeHnn MYHUUMNAnNbHOW  YCryru,
nosly4eHusi NOMHOWN, aKkTyanbHOW U JOCTOBEPHOM MHOpMaUun O nopsiake npefoctaBrneHns
MYHULMMNANbHOW YCIyrn n BO3MOXHOCTW JocyaebHoro paccMoTpeHus obpaleHun (kanob) B
npolecce NpegocTaBneHns MyHULMNanbHOW YCyri.

5. flocyaebHbIN (BHeCyAeOHbIM) NOPAAOK 00XanoBaHUA peLleHu u AeMcTBUN
(6e3pnencTBus) opraHa, npeaoCcTaBNAKOLWEro MyHULUNanbHy ycnyry,
MHOTro(@yHKLIMOHANbLHOIO LleHTPa NpefoCcTaBleHUsi FoCyAapCTBEHHbIX U
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MyHULUMNAaNbHbIX YCNYr, OpraHu3auun, ykasaHHbiX B 4actu 1.1 cratbu 16
®PepepanbHoro 3akoHa Ne210-d3, a Takke UX AOJMKHOCTHbIX UL, MyHULUNANbHbIX
cnyxawmx, paboTHukoB

5.1. 3agBuTenu nmeT NpaBo Ha obxanoBaHWe B JOCyAeOHOM MOpsiAKe peLleHUn u
pencteun  (6es3genctBusi)  opraHa, NPedoCTaBdAOWEro  MyHUUMNANbHY  YCRyry,
AOJMKHOCTHOrO NMua opraHa, NpeaoCTaBNALWLEro MyHUUMNAanbHy yCryry, MyHULMNAansHOro
crnyxawlero, pykoBOAMTENs opraHa, MpedoCTaBnsalWero MyHUUMNanbHYK  YCnyry,
MHOrOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOTOYHKLMOHANbHOrO LIeHTpa, OpraHn3aunmn,
npegycMOTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, a Takke ux
pabOTHMKOB.

3asaBuTeENb MOXET 06paTUTBLCS C Xanobown, B TOM YMCne B Creayowmx cnyyasx:

1) HapyleHue cpoka perncTpauum 3anpoca O NpefoCTaBfeHMUn MyHULMNAanbHON
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epepanbHoro 3akoHa Ne 210-93;

2) HapyLLeHne cpoka npeaocTaBneHms MyHuMuMnanbHOW ycnyrn. B ykaszaHHOM cnydae
pocynebHoe  (BHecyaebHoe) obOxanoBaHue  3adBUTENEM  pELIEHUA U OEeNCTBUK
(6espencTBnst) MHOrOYHKUMOHANBLHOIO LUeHTpa, paboTHWMKA MHOrOoMYHKLMOHANbHOMo
LeHTpa BO3MOXHO B Cllydae, ecriv Ha MHOTO(OYHKUMOHAMNbHbIN LLEHTP, pelleHnss u encTBud
(6espencTtBne) KoToporo obxanykwTcs, BO3NoOXeHa QYHKUMS N0  npeaocTaBieHuto
COOTBETCTBYHOLUNX MYHUUMNANbHbLIX YCNyr B MonHOM obbeme B nopsake, onpeaeneHHOM
yacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHne y 3aaBUTENS AOKYMEHTOB MM MHpoOpMaumm nnbo OocyLLECTBEHUS
OENCTBUA, nNpeactaBfieHMe WM - OCYLWECTBNEHWE  KOTOPbIX He  NpeayCMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMM akTamn Poccuinckon depepaumn, HOpMaTUBHLIMU NPaABOBbLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNAnNbHbIMM  MNPaBOBbIMM  akTamu AN
npegocTaBneHns MyHULUMNanbHON yCcnyru;

4) oTka3 B npueme [OOKYMEHTOB, MpeAoCTaBNeHNe KOTOpbIX MpeayCcMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMM akTamn Poccuinckon depepaumn, HOpMaTUBHBIMU NPaBOBbLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamu  Ans
npeaocTaBneHnsa MyHULMNANbHOW YCNYyrn, Y 3asBUTENS;

5) oTka3 B npegocTaBMeHUMU MYHUUUMNANbHOW YCIyrn, ecriv OCHOBaHWSA OTKasa He
npegycMoTpeHbl deaeparnbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUU C HUMU UHBIMU
HOpMaTUBHbIMA NpaBOBbIMM akTamu Poccunckon ®Pegepauun, 3akoHaMM U UHbIMU
HOpMaTUBHbBIMW NPaBOBbLIMK akTaMmu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NMPaBoBbIMU
akTamn. B ykasaHHOM cnyvae pocynebHoe (BHecynebHoe) obxanoBaHuwe 3asiBUTENEM
peweHnn wn pencteun  (6e34enctBysi)  MHOrOQYHKUMOHANbLHOMO LUeHTpa, paboTHuKa
MHOTO(YHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKLUMOHambHbIN
LEHTP, peLlueHnsa n gencteus (6e3genctame) KoToporo o6xxanytTcs, BO3noxeHa yHKUMsS No
NpeaocTaBNeHNIO COOTBETCTBYHOLMX MYHMUMNANbHbIX YCRyr B NOSIHOM o6beme B nopsigke,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue c 3aaBUTENSA NpY NPegOoCTaBNeHMM MyHUUMNANbLHOW yCnyrn nnathbl,
HEe npegyCMOTPEHHOM HOpPMaTMBHbIMM MpaBoOBbIMM akTamu Poccuinckon Pepepaumn,
HOpPMaTUBHbLIMW NPaBOBbIMK akTaMu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamu;

7) OTKa3 opraHa, NpeaoCTaBAsOLWEro MyHULMNANbHY YCryry, OOMKHOCTHOMoO nuua
opraHa, nNpeaoCTaBNAOLWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOrO LUeHTpa,
paboTHMKA MHOroYHKLMOHANbHOIO LEeHTpa, opraHu3aumni, NpeaycMOTPEHHbIX YacTbio 1.1
ctatb 16 ®depepanbHoro 3akoHa Ne 210-©3, mnu umx pabOTHUMKOB B UCMpaBlEHUN
AONYLIEHHbIX MMW onevyaTtok U ownbok B BblAaHHbIX B pe3ynbTaTte npeocTaBreHus
MYHUUMMNANbHON YCNyrn [OKyMeHTax 5vbo HapyleHue YCTAaHOBMNEHHOrO CpoKa TaKux
ncnpasnenunin. B ykasaHHomMm crniyvae gocyaebHoe (BHecynebHoe) obxanoBaHue 3aaBuTenemM
peweHnn wn pencteun  (6e3genctBusl)  MHOMOQYHKUMOHANbLHOMO UeHTpa, paboTHuKa
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MHOTFOOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKUMOHambHbIN
LEHTP, peLlleHnsa n aenctemns (6esgencrame) KoToporo o6xxanyrTcd, BO3NOXeHa yHKUMS MO
NpeaoCcTaBNEeHNIO COOTBETCTBYHOLUNX MYHMLUMMAMNbHbBIX YCIyr B NOMIHOM o6beme B nopsake,
onpeaeneHHomM vacTbto 1.3 ctatbn 16 ®egepanbvHoro 3akoHa Ne 210-03;

8) HapyweHuMe cpoka wnu nopsaka Bblgadn  OOKYMEHTOB MO pesynbTaTtam
npegocTaBneHns MyHMUMNanbHOW ycnyru;

9) npuocTaHoBnEeHWE MpefoCTaBneHUss MyHUUMNANbHOM YCyrn, ecnv OCHOBaHuS
NPUOCTaAHOBMNEHNS He npeaycMOTpeHbl defeparnbHbiMU  3aKOHaMU U NPUHATBIMUA - B
COOTBETCTBUWN C HAMWU MHBIMW HOPMAaTMBHbIMW NPaBoOBbIMK akTaMu Poccurckon ®enepauuu,
3aKOHaMW M MHbIMM  HOPMAaTMBHbLIMKM MpaBoBbiIMM akTamu Pecnybnukun TaTapcTaH,
MyHMUMNanNbHbIMX NPaBoOBbIMU akTamun. B ykaszaHHOM cnyyae pocyaebHoe (BHecyaebHoe)
obanoBaHue 3asiBUTENEM peLUeHUA U OencTBUn (6e34encTBusl) MHOrOYHKLMOHANbHOMO
UeHTpa, paboTHMKA MHOrO(PYHKUMOHANbHOrO LEHTpa BO3MOXHO B Clyyae, €ecnM Ha
MHOTFOOYHKLNOHAMNbHbIN LIEHTP, peLleHns n aenctems (6esgencrame) KoToporo obxanytTcs,
BO3MOXeHa YHKUMA MO NPefoCTaBfEHUI0O COOTBETCTBYHOLMX MyHMUMNAmNbHbIX YCNyr B
nosiHoM o6bemMe B nopsake, onpeneneHHomM yacTbto 1.3 ctatbn 16 PefepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3aaBUTENA NpPUM NPEOOCTaBAEHUN MyHUMUMNANBHOW YCIyrn
AOKYMEHTOB unuM  WHopmauun, oTcyTcTBue U (UnM) HeLOCTOBEPHOCTb KOTOPbIX He
yKa3sblBanucb Mpu nepBOHayarbHOM OTKase B Mnpueme [OKYMEHTOB, HeobxoouMbIX AO5is
npegocTaBneHnsa MyHUUMNanbHON ycnyru, nnbo B NpeaocTaBneHnn MyHULMNanbHON YCryru,
3a UCKNKYEHNEM cnyyaeB, NpeayCMOTPEHHbIX NMYHKTOM 4 yactu 1 ctatbn 7 defeparnbHOro
3akoHa Ne 210-®3. B ykasaHHOM crniyqyae pocynebHoe (BHecynebHoe) obxanoBaHue
3asBUTENEM pelleHnn un pencteum (6e30encTBysi) MHOMOQYHKUMOHANbLHOMO LIEHTPa,
paboTHMKA  MHOrOyHKUMOHANbHOrO  LEHTpa BO3MOXHO B  Cry4yae, ecnMm  Ha
MHOTrOYHKLNOHANbHbIN LIEHTP, peLleHns n aenctems (6esgencrame) Kotoporo obxanytTcs,
BO3MOXeHa YHKUMA MO NPeaoCTaBfiEHUIO COOTBETCTBYHOLWMX MYyHUUMNANbHbIX YCAyr B
nosiHomM o6bemMe B nopsake, onpeaeneHHomM Yyactoto 1.3 ctatbn 16 ®efepanbHoro 3akoHa Ne
210-93.

5.2. XKanoba nogaetca B nNUCbMEHHOM dopMe Ha OymaxHoM HocuTene, B
9NEeKTpoHHOM  ¢opmMe B  OpraH, NpefoCTaBsSOWMA  MyHUMUMNANbHYK  YCRyry,
MHOTrOOYHKLNOHANbHbIM LEHTP NMOO B COOTBETCTBYHOLLMIA OpraH rocyaapCTBEHHOW BNacTu,
ABNAOLWMACA ydpeauTeneM MHOroyHKUMOHaNbHOro LUeHTpa (ganee -  ydpeauTtenb
MHOroOyHKLMOHANbHOrO LIEHTPA), a Takke B OpraHusauuu, npeaycMOTpeHHble vacTbio 1.1
ctatb 16 ®depepanbHoro 3akoHa Ne 210-d3. >Kanobbl Ha peweHus U OeNCTBuUs
(6e3pencTBne) pykoBoOMTENSA OpraHa, nNpPeaoCTaBnAKWEro MyHUUMNANbHY  YCryry,
nodatTCa B BbILWECTOAWMA opraH (Mpu ero Hanumyumu) nmbo B criydyae ero OTCyTCTBUSA
paccMaTpmMBalOTCAd  HEMNOCPEeOCTBEHHO  pPyKOBOOUTENEM opraHa, npeaocTaBnsoLLero
MyHUUMnaneHyto ycnyry. XKanobbl Ha peweHns n gencteusa (6esgenctene) paboTHUKA
MHOTMOYYHKLMOHANbHOrO LeHTpa NoJalTCs PYKOBOAUTENIO 3TOMO0 MHOrOQYHKLMOHANbHOMO
ueHTpa. XKanobbl Ha pelwweHna n genctena (besgencTene) MHOrogyHKUMOHAMBHOMO LieHTpa
nogatTca  ydpeauTento  MHOTMOMYHKUMOHANbHOrO LUEeHTpa WU OOSDKHOCTHOMY  NuLy,
YyNOMHOMOYEHHOMY HOPMAaTMBHbIM MpaBoBbiM akToM Pecnybnukn TatapctaH. »Kanobbl Ha
peweHna n gencreus (besgencrane) paboTHMKOB OpraHM3aummn, NpegyCMOTPEHHbIX YacTblo
1.1 ctatem 16 ®epepanbHoro 3akoHa Ne 210-d3, nogatoTcs pPyKOBOOUTENAM 3TUX
opraHusaumn.

XKanoba Ha peweHusa u pencteusa (6esgencteme) opraHa, nNpegocTaBrAOLErO
MYHULMNANbHYO YCNyry, AOMKHOCTHOMO nuua opraHa, NpeaocTaBnsAloLero MyHUMnanbHyo
yCcnyry, MyHAUMNANbHOrO  CRnyXawero, pykoBOOAMTENs OpraHa, npenocTaBnsioLero
MYHULUMNANbHYO ycnyry, MOXeT ObITb HanpaBneHa no no4vrte, Yepe3 MHOroyHKLMOHarbHbIN
LEHTP, C MCNOoNb30BaHWEM MWHMOPMALMOHHO-TENEKOMMYHUKALMOHHON CceTn «MHTEepHeT,
oduumanbHOro camta oOpraHa, nNpPeaoCTaBMAOLWEro MyHuuunanbHyto ycnyry, EauHoro
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noptana nubo PecnybnukaHckoro noptana, WMH(OPMAUMOHHOW CcucTeEMbl [ocyaebHoro
obxanoBaHus, a Takke MoXeT ObITb NPUHATA NpU NUYHOM npueme 3assutend. XKanoba Ha
peweHnsa wn pgencteus  (6espencTBne) MHOrOMYHKUMOHANbHOMO LEHTpa, paboTHUKa
MHOTMO(YHKLMOHANbHOIro LeHTpa MOXeT OblTb HampaBreHa no no4vte, ¢ UCNosib30BaHWEM
MHPOPMALNOHHO-TENEKOMMYHUKAUNOHHON  ceTn  «/HTepHeT», odmumnanbHoro caurta
MHOroyHKLUMOHaNbHOro ueHTpa, EamHoro noptana nubo PecnybnukaHckoro noptana,
NMHOPMaLMOHHON cncTeMbl gocyaebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATa NpuU
nn4yHoM npueme 3aasutens. XKanoba Ha pelueHns n gencteus (6esgencrame) opraHmsauun,
npeagycMoOTpeHHbIX YacTbto 1.1 ctaten 16 PepeparnbHoro 3akoHa Ne 210-93, a Takke ux
paboOTHUKOB MOXET ObITb HanpaeneHa Mo noyTe, C WUCNOSIb30BaHMEM MHGOPMALMOHHO-
TENEeKOMMYHUKALUMOHHOM ceTun «MHTepHeT», oduumanbHbIX CanToB 3TUX OpraHu3auun,
EomHoro noptana nnbo PecnybnukaHckoro nopTana, a Takke MOXeT ObiTb MpuHATa npu
NMYHOM Npueme 3aaBUTeNs.

5.3. XKanoba gomkHa cogepxaTb:

1) HauMeHOBaHWEe oOpraHa, NPegoCTaBMSAOWEro  MyHAUMNANbHYKO  yCnyry,
OOIMPKHOCTHOIMO  Nuua opraHa, npedocTaBnAlLWero  MyHuuunanbHy  yenyry, nubo
MYHULMNANbHOMO CryXallero, MHOropyHKUMOHANbHOro LEHTpa, ero pykosoguTens n (unu)
paboTHMKa, opraHu3auui, NpeayCMoTpPeHHbIX YacTbio 1.1 cTtaTbn 16 denepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenem n (unv) paboTHUKOB, pelueHna n genctens (besgencreune)
KOTOpbIX obxanyTcs;

2) hamunmio, nMms, OT4eCTBO (nocnegHee - MpuU Hanuyuu), cCBedeHUs O MecTe
XUTenbCTBa 3aaBuTens - duandeckoro nvua nmbo HaMMeHOBaHWe, CBeJeHUs O MecTe
HaxXOXOEeHMA 3asBUTENs - OPUONYECKOro nuua, a Takke Homep (HOMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW MNOo4YTbl (MPU HanMyuK) U NOYTOBLIN agpec, no
KOTOPbIM A0SMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHus 06 obOxanyemblx pelleHusx U geuncteuax (6e3gencteumn) opraa,
npeaocTaBnsAoLLErO MYHULMNANbHYHO ycnyry, AOJIDKHOCTHOIO nmua oprana,
nNpefocTaBnAwLWeEro  MyHAUMNAnNbHy  ycnyry, nmbo MyHUUMNAnbHOro  cryxallero,
MHOTOYHKLMOHANbHOro LieHTpa, paboTHMKA MHOTOMYHKLMOHANbHOIo LeHTpa, opraHn3aumm,
npenycMOTPeHHbIX YacTblo 1.1 cTtaTbn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HA OCHOBAHUW KOTOPbIX 3asBUTENb HE COrnaceH C peleHnem u
pencrtemem (6esgenctBnemM) opraHa, NpPeaoCTaBfAOWEro  MyHUUMNANbHY  YCIyry,
AOSDKHOCTHOrO  nuua  opraHa, NpefocTaBnfalowero  MyHuuunanbHyw — ycnyry, nmbo
MYHULMNANbHOMO cnyxatuiero, MHOroyHKLNOHANbHOro LeHTpa, paboTHMKa
MHOrO(OYHKLMOHANBbHOIO LUEeHTpa, opraHu3auui, npegycMOTpPeHHbIX YacTteto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aaButenem MoryT 6biTb NpeaCcTaBnNeHbI
AOKYMEHTbI (Npn Hanu4um), nogTeBepXaaroLume oBOAbI 3asaBUTENS, MO0 UX KONUN.

5.4. MocTynuBwas xxanoba noanexuT pernctpaunm B CPoK He nosgHee paboyero aHs,
cnegyowlero 3a AHEM NOCTYNSIEHWS.

5.5. XXano6a, noctynusBliasa B OpraH, NpeaoCcTaBnSAOWNN MyHUUMNANbHYKO YCAyry,
MHOTFO(YHKUMOHANbHbLIN  LEHTP, ydpeauTento  MHOroyHKUMOHANbHOro  LUeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTblo 1.1 ctaTbn 16 denepanbHoro 3akoHa Ne 210-93,
nmbo BbIWECTOAWMIN opraH (Npu ero Hanu4iuu), MOANEXUT PACCMOTPEHUIO B TEYEHue
naTtHaguaty paboumx OHen CO OHA ee perncrpauuun, a B cnydae obxanoBaHUsS OTkasa
opraHa, nNpeaoCTaBNALWEro MyHUUUNANbHYIO YCNyry, MHOMoyHKLUMOHANbHOro LEHTPA,
opraHuMsauun, NnpeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, B
npueme OOKYMEHTOB Yy 3asaBuTenst NMbo B McnpaBrneHnn OONYLEHHbIX onevyaTtok n ownbok
unu B criyyae obxanoBaHus HapyLlIEHUS YCTAHOBMEHHOrO CpoKa TakuX UCNPaBfEHUA - B
TeyeHne NsaTn pabounx gHEen co AHS ee perncrpauumn.

5.6. Mo pesynbTatam pacCcMOTPEHUs Xanobbl NPUHUMAETCS OAHO U3 CreaytLwmx
peLleHni;
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1) xanoba ygoBneTBopsAeTCH, B TOM 4yucne B hopMe OTMEHbI MPUHATOrO peLleHus,
ncnpasneHnsa JonyLeHHbIX OrneYyaTok 1 OWNBOoK B BblAaHHbLIX B pe3yrbTaTte npeaocTaBneHns
MYHUUMNANbHOM YCIryrn OOKYMEHTaX, BOo3BpaTa 3asBUTESNIIO OEHEXHbIX CpeAcTB, B3nMaHue
KOTOPbIX HEe NpeayCMOTPEeHO HOpMaTMBHbLIMU MpPaBoBbIMKU akTamn Poccunckon depepaumn,
HOpMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TatapctaH, MyHMUMNanbHbIMM NPaBOBbIMA
akTamu;

2) B yOOBNEeTBOPEHMM xanobbl OTKa3blBaeTCs.

He nosgHee [HA, cregylowero 3a OHEM MNPUHATUS peLleHnd, YKasaHHOro B
HacTosLWLEeM MyHKTe, 3asBUTEN0 B MUCbMEHHOW OopMe W MO0 XenaHu 3aaBUTENS B
3MEKTPOHHOM (popMe HanpaBnaeTcd MOTUBUPOBAHHbLIA OTBET O pe3yrbTaTtax pacCMOTpeHUs
Xanobbl.

5.7. B cnyyae npusHaHua >xanobbl noanexawen YyOoBNEeTBOPEHUIO B OTBETE
3aaBUTENI0 O pesyrbTaTax pacCMOTPeHnsa xanobbl gaetca MHopmauus O AENCTBUSIX,
OCYLLIEeCTBMNSAEMbIX OopraHom, npeaocTaBnsaoLmMM MyHULMNANbHYHO ycnyry,
MHOrO(YHKUMOHaNbHbIM LEHTPOM nnMbo opraHusauven, npegycMoTpeHHon 4acTtbio 1.1
ctratbn 16 depgepanbHoro 3akoHa Ne 210-d3, B uenax He3amennUTENbHOro YyCTpaHeHus
BbISIBIEHHbIX HapyLWeHUN Npu OKasaHWM MyHULMManbHOW YCIyrn, a Takke MNPUHOCATCA
N3BMHEHMSA 3a OOCTaBfeHHble HeyaobcTBa M ykasbiBaeTcs MHoOpMaunsa O AanibHenwmx
OENCTBUSX, KOTopble HeobxoOMMO COBEpPLWUTb 3adABUTENIO B UENAX  MofyyeHus
MYHULIMNANbHON YCNYru.

5.8. B cnyyae npusHaHus xanobbl He noanexauwen yaoBreTBOPEHUIO B OTBETE
3aaBUTEN0 O pesynbTaTax pacCMOTPeHUs Kanobbl JalTca  aprymMeHTUpOBaHHbIE
pPasbACHEHUST O TMpPUYMHAX MPUHATOrO pelleHnd, a Takke WHpopmaums o nopsake
oBXxanoBaHUs NPUHATOrO peLLleHus.

5.9. B cny4ae ycTaHOBfieHMs1 B Xo4e WNU Mo pes3ynbTaTaM pacCMOTPeHUs Xarnobbl
NpU3HaKoB cocTaBa  agMUWHUCTPATMBHOIMO  MpaBOHApYyLWEHUS WU MpecTynneHns
AOJDKHOCTHOE NnUo, paboTHMK, HaZeneHHble MOMIHOMOYMSIMU MO PACCMOTPEHMUIO Xanoo,
He3amennUTerNbHO HanpaBnsalT MMeoLMeca MaTepuansl B OpraHbl MPoKypaTypbl.
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MpunoxeHne Ne 1

K AAMWUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbHOM
yCcnyru no Bblgaye cnpaBku (BbIMUCKN)

dopma

(BnaHk opraHa, NpeAoCTaBNAOLWEr0 MyHUUMNANbHYHO YCIyry)

CMNPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PNO)

(moanmch yNonMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 2
K AAMWUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbHOM
yCcnyru no Bblgaye cnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeAoCTaBNAOLWEr0 MyHUUMNANbHYHO YCIyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpencrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PEWEHWE
06 oTkase B NpefoCcTaBneHnn MyHULMNanbHOW YCnyru
no Bblgaye cnpaBku (BbIMUCKN)
oT Ne

PaccmotpeB Balwe 3aasneHve ot Ne n
npunaraemole K HeMy AOKYMEHTHI, YNONTHOMOY€EHHbIM opraHom
NPUHATO pelweHne o6 oTkase B Bblgade

crnpaBku (BbIMUCKN) MO crieayroLemMy OCHOBAHUIO:
HononHuTtenbHasa nHpopmMaums:

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomxHocTHoe nuuyo (PNO)

(nognuch YyNonHOMOYEHHOIOo
LOIHKHOCTHOTO NnLia opraHa)
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MpunoxeHne Ne 3

K AAMWUHUCTPATUBHOMY pernameHTy

npeaocTaBNeHNa MyHULMNANbHOM

yCcnyru no Bblgaye cnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeaoCTaBnsALEro MyHULMNANbHY YCIyry)

Komy:

KOHTaKTHble AaHHbIE:

MpeacrasuTtens:

KoHTaKTHble AaHHble npeacraBuTena:

PELLEHNE
00 OTkase B npMeme LOKYMEHTOB, HEOBXo4MMbIX ANSA NpefoCTaBnNeHus
MYHULUMNANbHOW YCyru no Bblgaye cnpaBky (BbIMUCKN)
oT Ne

PaccmotpeB Bawe 3aaBneHve ot Ne n
npunaraemble K Hemy AOKYMEHTHI, YNOMHOMOYEHHbIM opraHom
NPUHATO pelleHne o6 oTKase B npueme
AOKYMEHTOB, HeoOXoAuMbIX Onsi NPeaoCTaBfeHUst MyHMUMNAanbHOW YCryrn Mo Bblaaye
crnpaBku (BbIMMUCKX) NO Crie4yoLWmMM OCHOBaHUSIM:

1.
2.

PasbscHeHne npuymH oTKa3sa:

HononHuTtenbHasa nHpopmaums:

Bbl BrnpaBe NOBTOPHO 06paTUTLCS B YMNOSIHOMOYEHHbIW OpraH C 3asBfeHWEeM O
npenoCcTaBfeHMM YCryrn Nocne yCTpaHeHUst yKa3aHHbIX HapyLLIEHUIA.

[aHHbIN 0TKa3 MOXeT ObITb 0BXanoBaH B AocyaebHOM nopsagke nyTeM HanpasBfeHus
Xanobbl B yNONMHOMOYEHHbI OpraH, a Takke B cyaedbHoM nopsiake.

Caenenus 00 3J€KTPOHHOM MOAMUCH

HormxHocTHoe nuuyo (PNO)

(mognuchb yNnormTHOMOYEHHOTO
AOIMKHOCTHOrO Nvua opraHa)
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MpunoxeHne Ne 4

K AAMWUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbHOM
ycnyru no Bbigaye cnpaBku (BbIMUCKN)

dopma

B
(HanmeHoBaHWe opraHa MecTHOro
camoynpasrneHus)

oT

(bamunus, nms, oT4ecTBO, NACNOPTHbIE
AaHHble, PErMcTpauuIo No MecTy XUTENbCTBA,
aZipec 3ANeKTPOHHOM MOYThI, TenedoH)

3AABJIEHNE
0 Bblgaye cnpaBku (BbIMMUCKN)

Mpowy Bac BblaaTb cnpasky (BbINUCKY)

(ykasaTb BUA cnpaBku)

K 3asBneHuto npunararTcA:

PesynbTaT npegocTaBneHns MyHULMNanbHOM yCryri, NpoLly NpeaoCTaBUTb:

D B JNWYHbIN kKabuHeT [lopTana rocyaapCTBEHHbIX M MyHUUMNANbHbLIX YCRyr
Pecnybnuku TaTapcras;

D B INMYHbIN KabuHeT EamHoro nopTtana rocygapCrBeHHbIX M MYHUUUNAIbHbIX
yenyr,

D B MHOTMO(YHKUMOHANbHOM LEHTPe MPefOCTaBlIEHNsI TFOCYAAPCTBEHHBLIX U
MyHMUMnansHbix yenyr Pecnybnvkm TaTapcTan;

B OpzaHe.

(nara) (nognuceb) (®.1.0.)
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MpunoxeHne Ne 5

K AAMWUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbHOM
yCcnyru no Bblgaye cnpaBku (BbIMUCKN)

PykosoauTtento
McnonHUTEenbHOro kommteTa

oT:

3AABJIEHNE
06 ncnpaBneHnn TeXHNYECKOM OLLINBKN

Coobwato 06 owunbke, AOMyWEHHOMW MNpU OKasaHUM MyHUUMManbHOM YCAyrn no
Bbla4ve crnpaBku (BbIMUCKN).

3anucaHo:

MpaBunbHbIE CBEAEHUS:

Mpolwy ncnpaBuTb AOMNYLEHHYD TEXHUYECKYH OLMOKY M BHECTM COOTBETCTBYOLLME
N3MEHEHMS B OKYMEHT, SIBMNSIOLUMIACS pe3ynbTaToM MyHULMMANbHOM YCryri.

Mpunarato cnegyowmne JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA pelleHnss o6 OTKMOHEHUMM 3asiBneHuss o6 ucnpaBneHuu
TEXHMYECKON OLIMOKM NPOLLY HanpaBUTb Takoe peLLeHue:

nocpeacTBOM OTNpPaBIEHUS ANEKTPOHHOIO AOKYMeHTa Ha agpec E-mail: ;

B BMAE 3aBEpPEeHHON KonuMum Ha OymaKHOM HocuTene MOYTOBbIM OTNpaBfiEHMEM MO

agpecy:

HacTosiwmm noaTeepxaato: CBeAeHUs], BKIMIOYEHHbIE B 3asiBIeHME, OTHOCSLLMECS K MOEN
NMYHOCTN W NPEeACTaBMsiEMOMY MHOK WUy, a Takke BHECEHHble MHOK HUXKe, OOCTOBEPHbI.
J[lokyMeHTbI (KOMUM [OKYMEHTOB), MPWUMOXEHHblE K 3asiBNEHWI0, COOTBETCTBYIOT TpeboBaHusAM,
YCTaHOBMEHHbLIM 3aKoHoAaTenbCTBOM Poccuiickon degepaumn, Ha MOMEHT MpeacTaBneHus
3asBeHVs1 3T JOKYMEHTbI AENCTBUTENbHBI U COAepKaT JOCTOBEPHbIE CBEAEHMS.

(nara) (nognuceb) (¢.1.0.)



