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NOCTAHOBINEHUE KAPAP
«09» okTAGpA 2024 r. Ne13

06 yTeepxaeHMM AOMUHUCTPATUBHOIO
pernameHTa npegocTaBlieHUA MYHULUMNaNLHOWH
ycnyru “"Bblgaya paspelleHMd Ha npaso
BbIPYOKK 3eNeHbIX HacaxaeHUn"

B uenax peanusauyun ®epepansHoro sakoHa ot 27 utons 2010 roga Ne 210-03 «06
OpraHusauuv NpeaocTasreHnst rocyAapCTBEHHbIX ¥ MyHULMAANBHbLIX YCIyr», PyKOBOACTBYSCH
nocraHoBneHunem Kabunera Munuctpos Pecnybnuvkn TatapctaH oT 28 pespana 2022 roga
N 175 "O6 yrteepaeHuu [lopsaka paspaboTku W YTBEPXAEHUS anoMUHUCTPATUBHBIX
PErMaMeHToB nNpeAoCTaBneHWs rocydapCTBEHHbLIX YCNyr pecnybnvKaHCKUMKU —opraHamu
WCMONHUTENbHON BIIACTM U O MPWU3HAHUM YTPATUBLUMMW CUMY OTAENbHbIX MOCTAHOBAEHMIA
KabuHeta MunuctpoB PecnyBrivku TaTapctaH», B COOTBETCTBMM C  [OCTAHOBMNEHUEM
WcnonHuTensHoro komuteTa APCKOro MyHULMNANb5HOTO panoHa ot 2 mapta 2022 roga N 145
«O Tlopsigke paspaboTku U yTBEPHAESHUS aAMUHUCTPATUBHLIX PErMTAMEHTOB MPEfOCTABIEHNS
MyHULUMNanbHbIX YCNyr opraHamy MEeCTHOro camoynpaBneHuss ApPCKOTO MyHWLMManbHOro
paiioHa», WcnonHutenbHbli  KOMWTET KauyerMHCKOro CEenbCKOro MOCEMeHus Apckoro
MyHUUMnansHoro pawvoHa Pecny6nuku Tatapcran MOCTAHOBNAET:

1. YTBepanTe ALMUHUCTPATVBHLIA  permamMeHT  npefocTaBneHus MYHULMNANbHOW
ycnyrn "Bblfada paspelieHuii Ha npaso BeipyBKM 3eneHbiX HacakOoeHul", CornacHo
NPUNOXEHUIO K HACTOSLLEMY NOCTAHOBMEHMIO.

2. loctaHosnexnue WcnonHutenbHoro komuTeTa KauyenmHCKOro cenbekoro noceneHus
ApcKoro MyHMUMNansHoro paioHa ot 16 asrycta 2021r Ne 22 «O6 yTBepX)OoeHUm
agMUHUCTPATUBHOTO pernameHTa NPefocTaBneHns MyHUUMNAansHoM ycnyrm no Bblgade
PaspeleHns Ha BbIpyOKy, KpOHUpPOBaHME, NOcafKy W nepecagky LepPeBbes, KyCTApHUKOB, CHOC
rasoHa» (c usmeHeHusimm ot 08.11.2021 . Ne27)» npuaHaTh yTpaTMBLLAM CUNY.

3. OnybrmkosaTth HacTosilee nocTaHoBneHwe Ha OdwmumansHoM noprtane MpaBoBON
uHpopmaLuu Pecnybnnkn TatapcTaH (pravo.tatarstan.ru) u oBHaponosaTs nytem pasmelleHus
Ha oduuuanLHoM caitTe ADCKOrO MyHULMNANLHOrO paioHa Pecnybnuku TarapctaH B
MHPOPMELIMOHHO-TENEKOMMYHVIKELIMOHHOW CETH "UHTepHet" (arsk.tatarstan.ru).

4. Hacrosillee nocTaHoBneHWe BCTynaeT B cuny co [OHA ero  oduuMansHoro
onybnukoBaHus .

5. KoHTposb 3a UCMONHEHMEM HACTOSLLIEro NOCTAHOBNEHNSI OCTaBMsKD 3a coboil.

PykoBoguTersib
WCMOMHUTESLHOrD KoMUTETa
KayenunHckoro cenbckoro noces

P.P. lapaes



TUNOBOWU AOMUHUCTPATUBHbIU PEFMAMEHT
MO NPEAOCTABJIEHMIO MYHULUMAJIBHOWU YCIYTU
«BbIOAYA PA3PELLEHUN
HA MPABO BbIPYEKWU 3ENEHbIX HACAXXOEHUN»

Paspnen I. OBLUME MNMOJIOXKEHUA
1. MpeameT perynupoBaHusa AQMUHMCTPaTUBHOIO pernamMeHTa

1.1 AOMWHUCTPATUBHBIA  perfiamMeHT  ycTaHaBnmMBaeT  CcTaHd4apT UM MOpPsSAoK
npegocTaBfieHns MyHUUUnNanbHou ycnyr "Belgaya paspelueHnin Ha npaBo BbIPYOKM 3efeHblX
HacaxgeHun" (ganee - MyHuuymnaneHas ycnyra), yctaHaBfiMBaeT COCTaB, NocneaoBaTefnibHOCTb
N CPOKM BbIMOMHEHUS agMUHUCTPATUBHBIX Npouenyp no npegoctasneHnio MyHuuunansHOW
ycnyru, B TOM 4ncre ocO6eHHOCTU BbINOSNIHEHUA aAMUHUCTPATUBHbLIX Npoueayp B 3f1IEKTPOHHOM
Buae, (popmbl KOHTPOMS 3a uUcnonHeHnem AOMUHUCTPATUBHOIO pernameHTa, AocyneOHbIn
(BHecyaebHbIn) nopagok obxanoBaHus peweHnn n genctsun (besgenctans) ICnonHUTENbLHOMO
KomuTeTa KavenuHckoro cenbckoro noceneHna ApCKoro MyHUUMnanbHOro pavoHa (ganee -
AOMUHUCTpaUnS), OOSMKHOCTHbLIX NnL, NpeaocTaBnaowmx MyHMUMnansHyo ycnyry.

1.2 Bblgaya paspelleHnss Ha npaBo BbIpYOKM 3eMneHbIX HacaKOeHWI OCyLLecTBNsieTcs B
cnyyasx:

1.2.1 lpun BbIABNEHNUN HapYLUEHUA CTPOUTENbHbIX, CAHUTAPHbLIX N UHbLIX HOPM U NpaBum,
BbI3BaHHbIX Npou3pacTaHMeM 3efeHblX HacaXgeHun, B TOM 4ucre npuv  npoBedeHuu
KanuTanbHOro 1 TeKyLwero peMoHTa 30aHun CTPOEHUN, COOPYXXEHUW, B Crnyyae ecriv 3eneHble
HacaxaeHusl MeLLaloT NnpoBeaeHuo pabor;

1.2.2 MNMpoBeneHnst caHUTapHbIX pybok (B TOM yucrne yaaneHus aBapUnHbIX OepPeBLEB U
KyCTapHUKOB), PEKOHCTPYKLMNWN 3eMeHbIX HAaCaXaeHUn N KanuTanbHOro peMoHTa (pectaBpauunmn)
00beKTOB 03eneHeHns (napkos, OyNbBapoOB, CKBEPOB, YInL, BHYTPULBOPOBLIX TEPPUTOPUN);

1.2.3 TpoBefeHnst cTpouTenbCcTBa (PEKOHCTPYKUUKM) CETEN WHXEHEPHO-TEXHUYECKOrO
obecneveHns, B TOM YUCHE SIMHENHbBIX OO BHEKTOB;

1.2.4 TlpoBefeHnNa KannuTanbHOro UMM TEKYLLEro peMoHTa ceTen MHXEHEePHO-TEXHUYECKOIo
obecneyeHnsa, B TOM YuCe JIMHENHbIX OOBbEKTOB, 3a MCKMOYEHNEeM MpoBeAeHUs aBapUnHO-
BOCCTaHOBUTENbHbIX PaboT ceTen MHXEHEPHO-TEXHUYECKOrO 06ecneyeHns  COOpYXEHUN;

1.2.5 PasmelleHunsi, YCTaHOBKM OOBLEKTOB, HE SABNAKOLWMXCA OObEKTamu KanuTanbHOro
CTpouTenbCTBa:

1.2.6 [NpoBeneHnss NHXEHEePHO-reoTorm4yecknX N3bICKaHUN;,

1.2.7 BoccTaHOBNeHMss HOPMATMBHOIMO CBETOBOrO pexmmMa B XUMbIX U HEXUNbIX
NOMELLEHNSAX, 3aTEHSAEMbIX AEPEBbAMM.

1.3 Bblgaya paspelueHuns Ha nNpaBo BbipyOKM 3eMneHbIX HacaXaeHUn ocyLecTBNAeTca aAng
npomsBoAacTBa paboT Ha 3eMndax, Ha KOTOpble He pacnpocTpaHseTcs AeWCTBME JIeCHOro
3akoHogartenoctBa Poccuickon ®depepaumn, Ha 3eMnsax, He BXOASALWMX B MNOMOCbl OTBOAA
XenesHbIX 1 aBTOMODOUIbHbBIX AOPOr, HAa 3eMeNbHbIX yYacTKax, He OTHOCALUXCS K cneunanbHo
OTBeAEHHbIM NS BbINONHEHUS arpOTEXHUYECKMX MEPONPUATUIM MO pa3BeaEHUIO N COAEPXKaHUIO



3eneHbIX HacaxaeHUn (MUTOMHUKKU, OpaHXXepenHbIe KOMMIEKChI), a TakkKe He OTHOCSLLMXCS K
TeppUTOpPUKM KnaaowuLy,.

1.4 BblpyOka 3eneHbiXx HacaxpeHun 6e3 paspelueHust Ha Tepputopun (HanmeHoBaHue
MyHMUMNanbHoOro obpasoBaHMs) He AOMycKaeTCd, 3a MCKMAYEeHMeM NpOBeAEHUS aBapUMHO-
BOCCTaAHOBUTESTbHbIX paboT ceTen MHXEHEePHO-TEXHUYECKOro obecneyeHmnsi U COOPYKEHUN.

2. Kpyr 3asButeneu

2.1 3agsutensmmn sBNAKTCA C*)I/I3I/I‘-IeCKI/Ie Jimua, B TOM Yucne 3apermctpupoBaHHble B
KavecTtBe uMHAMBUAOYyallbHbIX npe/:l,npleVlmaTenePl, ropungn4yeckmne nuda, He3aBMCMMO OT MpaBa
NnoJib30BaHUA 3eMeJibHbIM Y4aCTKOM, 3a UCKITIOYEHUNEM TeppMTOpMﬁ C NeCHbIMN HaCaXaeHNAMN.

2.2 VHTepecbl 3asBuTenen, ykasaHHblIX B NyHKTe 2.1 HacToswero AOAMUHUCTPATUBHOIO
pernameHTa, MOryT NpeacTaBnsaTb nvua, obrnagalowme COOTBETCTBYHOLUMMU MOSHOMOYNAMMU
(oanee - npeacraBuTenb).

2.3 lNonHoMouKMsa npeacTaBuTENs, BbICTYNalOLWEro 0T UMEHN 3asBUTENS, NOATBEPXKAAIOTCS
AOBEPEHHOCTbIO, O(MOPMIEHHON B COOTBETCTBUM C TpeboBaHMAMM 3akoHOAATENbCTBA
Poccuinckon ®egepaunn.

3. TpeboBaHusA NnpegocTaBrieHUA 3aABUTESIO
rocyaapcTBeHHOM YCIyru B COOTBETCTBUU C BapuaHTOM
npeanocTaBrieHUsA rocyaapCTBEHHOMN YCIyru, COOTBETCTBYHOLLMM
npu3HaKkam 3asiBUTens, onpeaerieHHbIM B pe3yrnbTaTe
aHKeTMpPOBaHUA, NPOBOAUMOro opraHoM, NpeaoCTaBAOLWUM
ycnyry (aanee - npocmnupoBaHue), a Takke pesynbTaTa,
3a npepocTaBrieHMEM KOTOpPOro obpatusncs 3asaBuTenb

3.1 WHdopmupoBaHMe O nopagke NpefoCTaBfeHus  MyHUUMNanbHOW  YCIyru
OCYLLIeCTBNAETCA:

1) HenocpeacTBEHHO MpU NMYHOM npueme 3aaButens B VICNONHUTENbHOM KOMUTETE
KayenuHckoro cenbckoro mnoceneHnsa ApCKOro MyHUUMNAnIbHOro panoHa Pecnybnukn
TartapcTtaH (panee - YNONMHOMOYEHHbLIA OpraH) WU MHOFOMYHKUMOHANBHOM LIEHTPE
npegocTaBieHNsa rocyaapCTBEHHbIX U MyHUUMNANbHbIX YCnyr (4anee - MHOroyHKLUMOHaNbHbIV

LEHTP);

2) no TenedoHy YNosTHOMOYEHHOM OpraHe Unn MHOroyHKLMOHaNbHOM LEHTPE;

3) NCbMEHHO, B TOM YKUCIe NOCPEACTBOM 3MEKTPOHHON NOYTbI, (PaKCUMUIBHOW CBA3N;

4) nocpencTBOM pa3MeLLEHNS B OTKPLITOM U AOCTYNHOW hopmMe nHopmaummn:

B (befepanbHOM rocyaapCTBEHHOM WHGOPMAUMOHHON cucteMe "EOuHbIA  nopTarn
rocygapCTBEHHbIX U MyHUuMnanbHbix ycnyr (pyHkumn)" (https://www.gosuslugi.ru/) (nanee -

EauvHein noptan);

Ha [lopTane rocygapCTBEHHbIX W MyHuUuMnanbHbIX Yycnyr Pecnybnukn TatapcrtaH
(https://www.uslugi.tatarstan.ru/) (aanee - PecnybnukaHckuin noptan)



Ha odmumansHoOM cante YnosHomoveHHoro opraHa (https://www.arsk.tatarstan.ru/);

5) nocpeactBOM  pasMelleHuss  MHgopmauMm  Ha  MH(OPMAaLMOHHBIX  CcTeHaax
YNONMHOMOYEHHOro opraHa nunu MHOroyHKLMOHAaNbLHOro LieHTpa.

3.2 NHdopmupoBaHue ocyLLeCcTBASEeTCS No BONpocaMm, KacaroLmMMCs:
cnocoboB nogayum 3asiBreHnd 0 NpegocTaBNeHnn MyHULUMNANbLHOM YCNYIu;

agpecoB YNOSTHOMOYEHHOIO opraHa wu MHOFO(*)yHKLI,I/IOHaJ'IbeIX LIEHTPOB, o6pau_|,eH|/|e B
KOTOpble Heobxoaumo ans npenocrtaBrieHnA MyHMLlMHaﬂbHOIZ YCIyru;

CnpaBoYHOM MHopmaumm o paboTe YNONMHOMOYEHHOrO oOpraHa  (CTPYKTYPHbIX
nogpasaeneHuii YnorHOMOYEHHOro opraHa);

OOKYMEHTOB, HeobxoanMbIX Ans npenocrtaBlieHNA yCnyru;
nopaaKka n CpoKoB rnpeaocTtaBiieHnA MyHI/ILI,I/II'IaJ'IbHOIZ yCnyru;

nopdaaka nonyvyeHud cBeleHMn o0 xoae paccMOoTpeHna 3adaBnieHnA O npenocrtaBliEHUN
MyHMLLMﬂaﬂbHOVI ycnyrn n o pesynbTatax npegocrtaBlieHnA MyHMLLMﬂaﬂbHOIZ YCIyru;

nopsgka pgocyaebHoro  (BHecygebHoro) obxkanoBanuss  genctBun  (6esgencteus)
AOIDKHOCTHBLIX NUL, U MPUHMMAaEMbIX VMW pELLUeHUn Npyu NpegocTaBfieHUM MyHMUMNAanbHON
yCIyru.

MonyyeHne wHdOpMauMm no BOMNpocaM MpPeaoCTaBEHNss MyHULMNANbHOW  yCnyru
ocylecTBnsaeTcs 6ecnnaTHo.

3.3 lNpu ycTHOM obpalleHnn 3assutenst (NMUYHO UK No TenedoHy) OOMKHOCTHOE NULO
YNONMHOMOYEHHOro opraHa, paboTHMK MHOrOYyHKUMOHANBHOMO LEHTPa, OCYLLECTBASOLWNA
KOHCYNbTUpOBaHWe, nogpobHO M B BEXNMBOW (KOPpPEKTHOM) dopme uHdopmupyet
o6paTMBLLMXCS NO NHTEPECYOLLMM BOMPOCaM.

OTBeT Ha TenedoHHbIA 3BOHOK AOIMKEH HAYMHATLCA C MHOPMaUUM O HaMMeHOBaHWUK
opraHa, B KOTOpPbIA MO3BOHWUN 3asBuTenb, daMunuu, MMeHW, oTyecTBa (nocreaHee - Mpu
HanNM4yuKn) 1 OOMKHOCTU cneunanucTa, NPUHSBLLEro TenedOHHbIN 3BOHOK.

Ecnu pomkHOCTHOE NUUO YNOMHOMOYEHHOro OpraHa He MOXEeT CaMOCTOSTENbHO AaTb
OTBET, TenedoHHbI 3BOHOK [J0MMKeH ObiTb nepeagpecoBaH (MepeBedeH) Ha gpyroe
AOIMKHOCTHOE NUUO WK ke obpaTtuBluemMycsl nuuy [OMmMKeH ObiTb COOOLWEH TenedgOHHbIN
HOMEp, MO KOTOPOMY MOXHO ByAeT Nony4nMTb HE0HXOaUMYHO MHCPOPMALIMIO.

Ecnn nopgrotoBka oTtBeTa TpebyeT NpoLOfKUTENbHOrO BPEMEHM, OH npegnaraet
3aaBnTENIO OANH U3 CneayoLWmnX BapmaHToB AanbHENLUNX OENCTBUN:

N3nNoXxmntb obpalyeHme B NMCbMEHHON OOPME;
Ha3Ha4YUTb Opyroe Bpems A5 KOHCYNbTauun.

[lomkHOCTHOE  NUUO  YNMONHOMOYEHHOro  opraHa He  BhpaBe  OCYLUECTBISATb
NHOPMMPOBaHNE, BbIXOAsILLEe 3a paMKN CTaHAAPTHbIX NPOLEeAYpP M YCNOBUIA NpegocTaBneHms



MYHULMMANsHOM YyCNyru n BnugaoLee NpsiMo Uin KOCBEHHO Ha NMPUHUMaEMOe peLleHne.
MpoJomknTenbHOCTb MHPOPMUPOBAHUSA NO TernedoHy He AoMmkHa npeBbiwaTb 10 MUHYT.
NHopmmpoBaHme ocyLLecTBnNseTcss B COOTBETCTBUN C rpacpnkom npuemMa rpaxagaH.

3.4 Tlo nucbMeHHOMY oOOpalleHn0 OOSPKHOCTHOE Lo YNOSTHOMOYEHHOrO oOpraHa,
OTBETCTBEHHOE 3a NpefoCTaBfeHne MyHMUMNanbHON ycnyrn, nogpobHO B NMCbMEHHOW dhopme
pas3bsCHSET rpaxgaHuHy CBeOeHUsi MO BOMpocaM, YKa3aHHbIM B MyHKTe 3.2 HacTOosLero
AOMUHUCTPATMBHOIO pernamMeHTa, B nopsiake, yctaHoBrneHHoM PenepanbHbiM 3aKOHOM OT 2
Maa 2006 r. N 59-®3 "O nopsigke paccMoTpeHus obpalleHun rpaxgaH Poccuinckon
®epnepaumn” (nanee - PegepanbHblt 3akoH N 59-03).

3.5 Ha EguMHomMm nopTane pasmellatroTcsl cBefeHus, npeayCcMoTpeHHble [lonoxeHnem, o
begepanbHON  rocyagapCTBEHHOM  MHAGOPMaUMOHHOM  cucteme  "®efepanbHbli  peecTp
rocyAapCTBEHHbIX W MyHUUMNAnbHbIX YCNyr (PyHKUMKW)", YTBEPXOEHHbIM MOCTaHOBIIEHNEM
Mpasutensctea Poccuickon ®egepaumm ot 24 okts6pa 2011 r. N 861.

HocTtyn K uHdopmMaumMm O cpokax W nopsiake npeaocTaBneHns MyHULMNANbHOM YCryru
ocywecTBnsaeTcs 6e3 BbINOMHEHUS 3asBUTENEM Kakux-nnbo TpeboBaHui, B TOM yucne 6e3
NCcnonb3oBaHMsl NPOrpaMMHOro obecrneyeHunsi, yCTaHOBKa KOTOPOro Ha TEXHU4YEeCcKMe cpeacTsa
3aaBuTens TpebyeT 3aknyeHns NMLEH3NOHHOIO UiN MHOIO CornalleHust ¢ npaBoobnagarenem
nporpamMmmHoro obecnevyeHus, npegycMaTpyBalOLWEro B3MMaHWe NnaTbl, PEerucTpauuio unm
aBTOPM3aUMIO 3asBUTENSA UM NPeaoCcTaBlieHne UM NepPCoHarnbHbIX AaHHbIX.

3.6 Ha odwvymanbHOoM canTe YMNOfHOMOYEHHOrO OpraHa, Ha CTeHgax B MecTax
npefoCcTaBfeHNss MyHMUMNANbLHON YCRyrM U B MHOrOYHKLUMOHANbHOM LEHTPE pasmellaeTcs
cnefytoulas cnpaBoyHas nHdopmMauus:

a) 0 MecTe HaxoxaeHus n rpaduke paboTbl YNONMHOMOYEHHOIO OpraHa 1 ero CTPYKTYpPHbIX
nogpasfeneHuin, OTBETCTBEHHbIX Ha MNpPefoCTaBfeHVe MyHULMMNANbHOM yCryrn, a Takke
MHOTropyHKLNOHANbHbIX LLEHTPOB;

0) cnpaBouYHble TenedoHbl CTPYKTYPHbIX nogpasgenieHnin YnorHOMOYEHHOro opraHa,
OTBETCTBEHHbIX 3@ NpeAoCTaBneHne MyHuLMnanbHOW yCcnyru, B TOM Ynucne Homep TenedoHa-
aBToMHOpmaTopa (Npu HanM4yumn);

B) agpec odumumanbHOro camta, a Takke 3NEKTPOHHOM noYTbl 1 (unn) dopmbl obpaTHON
CBA3MN YNONMHOMOYEHHOro opraHa B cetu "IHTepHeT".

3.7 B 3anax oxuaaHus YNOSTHOMOYEHHOro opraHa pasmMeLLarTca HopMaTMBHbIE NPaBoBble
aKkTbl, perynupylowme nopsaoK npefoCTaBneHns MyHUMUMNanbHOW YyCryrn, B TOM u4ucne
AOMUHUCTPATMBHbBIN perfnaMeHT, KoTopble No TpeboBaHMIo 3aaBUTENS NPeaoCTaBNAlTCA eMy
AN O3HAKOMIEHWUS.

3.8 PasmelweHne nHdopmMaumm o nopsake npeaoctaBfieHNs MyHUUMNANbHOW YCryru Ha
MH(OPMALMNOHHBIX CTEHAAX B MOMELLEHMMN MHOMO(YHKLNOHANBHOrO LEeHTpa OCYLLEeCTBNASETCS B
COOTBETCTBUM C COrMalleHeM, 3akMYEeHHbIM MeXOy MHOro(yHKUMOHAaNbHbIM LEHTPOM U
YNOSTHOMOYEHHBIM OpraHoM, C yyeTom TpeboBaHWA K WH(OPMMPOBAHMIO, YCTAHOBMEHHbIX
AOMWHUCTPaATUBHBIM perfiaMeHTOM.

3.9 NHdpopmaums o xoge paccMOTPeHUSA 3asBNeHus O npegocTtaBrneHnn MyHUUMnansHOu
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ycnyrm m O pegsyribtatax rnpenocraBsrieHuA MyHMLlMHaﬂbHOVI YyCInyrn MoOXeT ObITb nony4yeHa
3adaBuTesieM (ero I'Ipeﬂ,CTaBI/ITeJ'IeM) B NIMYHOM KabuHeTe Ha EamHOM noprtane, a Takke B
cooTBeTCTBYHOLWEM CTPYKTYPHOM MnoapasaerieHnmn YNONMHOMOYEHHOIO OopraHa npu o6pa|.ueHV||/|
3aAaBUTESIA JIMYHO, NO Teﬂe(*)OHy, nocpeancrtesom SﬂeKTpOHHOVI MOYThbl.

Pasgen Il. CTAHOAPT NPEAOCTABNEHUA MYHULIMMANIBHOW YCNYTU
4. HammeHoBaHMe MyHULMUNaNbLHOMW ycnyru

4.1 HanmeHoBaHWe MyHUUMNanbHOM ycnyrn - "Bblgada paspelueHui Ha npaBo BbIpyOKu
3erneHblX HacaxgeHun" (nanee - ycnyra).

5. HaumeHoBaHMe opraHa rocyfapcTBeHHOM BNacTu, opraHa
MeCTHOro camoynpasrieHusi (opraHu3auuu), NnpeaocTaBNAOLEro
MYHULMNANbLHYIO YCNyry

5.1 MyHuumnanbHaa ycnyra npegoctasnseTca  MICNOMHUTENbHBIM  KOMUTETOM
KayenunHckoro cenbckoro nocerneHns ApCKOro MyHUUunanbHOro pamoHa Pecnybnukn
TatapcTaH.

6. OnucaHue pesynbTaTta NpeaocTaBNeHUA MyHULMNANbLHOW yCcrnyru

6.1 PesynbTtatomM npeaocTaBreHUs YCNyru sIBASIETCA paspelleHrMe Ha npaBoO BbIpyOKu
3erneHblX HacaXXaeHun.

PaspelweHne Ha npaBo BbIpyOKM 3eneHbiX HacaxaeHun odopmnseTca no gopme
cornacHo lMpunoxeHnto N 1 K HacTosweMy AOMUHUCTPATUBHOMY PErfiaMeHTy.

6.2 PesynbTaT npegocTaBneHns ycryru, YykasaHHbli B NyHKTe 6.1 HacToswero
AOMUHUCTPATMBHOIO pernamMeHTa:

a) HanpasnseTca 3asBuUTento B OpMEe IMEeKTPOHHOro [AOKYMeHTa, MOAMMCAHHOro
YCUNEHHOW KBanuUUUUPOBAHHOW 3MEKTPOHHOMW MNOAMNUCHID YMNOSTHOMOYEHHOIo OOSMKHOCTHOrO
nvua, B NuYHbIN KabuHeT Ha EanHom noptane, PecnybnukaHckom noptane B criydae, ecnuv
Takon cnocob ykasaH, B 3asBfieHMM O Bblgaye paspelleHuss Ha npaBoO BbIpyOKM 3eneHbiX
HacCaXOeHWn;

0) BblgaeTcsa 3asBUTENO Ha OymMaHOM HocuTene npu JNMYHOM obpalleHnn B

YMNONTHOMOYEHHbIA OpraH, MHOTrO(YHKUMOHAmNbHbIA LEHTP B COOTBETCTBUM C BblOpaHHbIM
3asiBUTENeM Crnocobom nonyyYeHus pesynbTata NpeaocTaBneHnst yCnyru.

7. Cpok npegocTaBneHnss MyHMLunanbHOM ycrnyru
7.1 Tpun obpaweHnn 3asBuTtenss 3a nNonyyYeHMeM paspelleHns Ha BbIPyOKY 3eneHblX
HacaxgeHun He MOXeT npesblwatb 17 pabounx AHeM € gatbl perncrpaumm 3asiBNeHusl B
YNONMHOMOYEHHOM OpraHe.

7.2 Cpok npepoctaBnenHnss MyHuUMNanbHOMW YCRyrm HavyMHaeT UCYUCNATbCA C Aatbl
peructpauumn 3asBneHus.

7.3 B obwun cpok npegoctaBneHns MyHuuunanbHOM ycrnyrin BXOOMT CPOK HanpasreHus



MeXBeJOMCTBEHHbIX 3anpocoB U Nnomny4YeHna Ha HUX OTBETOB, CPOK HanpaBlieHNA OOKYMEHTOB,
ABNAOLWNXCA pe3yribTaToOM npeaocraBlieHUA MyHVILl,VIHaJ'IbHDVI YCIyru.

8. MpaBoBble OCHOBaHUA ANA NpeaoCcTaBNeHUA
MYHULMNANbLHOW ycnyru

8.1 [lepedyeHb HOPMAaTMBHLIX NPaBOBbLIX aKTOB, pPerynupylowmnx npegnocrasreHve
MyHALUMNANbHOM ycryrm (C YykasaHMeM WX PeKBU3UTOB U  WUCTOYHUKOB OduuMansHoOro
onybnMkoBaHus), pasmMellaeTcsa B oeeparibHON rocyaapCTBEHHON MH(POPMaLMOHHON cucteme
"®eneparnbHbIl peecTp rocyaapCTBEHHbLIX U MyHULMNAMNbHBLIX YCIyr (QYHKUUA)».

9. UcuepnbiBaroWwmn nepevyeHb AOKYMEHTOB, HEO6X0ANMbIX
ONA npeaocTaBrieHUsi rocyAapCTBEHHOW yCnyru

9.1 NcuepnbiBaloLwmin nepeyeHb JOKYMEHTOB U CBeAEHUN, HEOBXOAUMbIX B COOTBETCTBUM
C HOPMaTUBHBIMW MPaBOBbLIMW akTamMu 41151 NPeoCTaBNeHNs MyHUUMNANbLHOW YCIyrn U YCnyr,
KOoTopble SABNAKTCA HEOOXOANUMBIMU N 0BsI3aTeNbHbIMU A9 NPeSOCTaBNEeHUS MyHUUMNANbHOM
ycnyrn, noanexawmx npeactaBfeHunto 3asiButenieM, cnocodbl X MONyyYeHusi 3adBuUTENEM, B
TOM YMCrie B 3NEKTPOHHON dhopme, NOPSAOK X NpeacTaBneHns:

9.1.1 3aseuTenb unu ero npeactaBuTenb MNpeactaBndeT B YNOSIHOMOYEHHbLIA OpraH
3asiBfieHne O Bblgaye paspelleHns Ha npaBoO BbIPYOKM 3eneHblX HacaXgeHun no opme,
npusegeHHon B MpunoxeHun N 1 K HacTosAwemy AAMUHUCTPATUBHOMY pPErnamMeHTy, a Takke
npunaraemble K HeMy OOKYMEHTbI, Yka3aHHble B nognyHkrax "6" - "r" nyHkta 2.8 Hacroswero
AOMUHUCTPATMBHOIO pernameHTa, u OOHUM 13 creayroLmnx cnocoboB No BbIOOpY 3asaBUTENS:

a) B  9neKTpoHHOM  bopme  nocpeacTtsoM  doefepanbHON  roCcyaapCTBEHHOM
WHOPMaLMOHHON cucTeMbl "EAWHBIA nopTan rocyfapCTBEHHbIX W MYHUUMMANbHbIX YCryr
(cbyHKkUMI)" (oanee - EanHbIn nopTan).

B cnyyae npeacrtaBnenns 3asBrneHns O Bblhade paspelleHns Ha nNpaBo BbIPYOKU 3ereHblX
HacaxxaeHu 1 npunaraemMbiX K HeMy LOKYMEHTOB YKa3aHHbIM CrocoboM 3asBuTenb Unu ero
npegcrasuTens, Npollewme npouenypbl perucrpauumn, naeHTugukaumm n ayteHTndmkaumm c
ncnosib3oBaHneM penepanbHON rocygapcTBEHHOM MWHMoOpMaLMoHHOW cuctembl "EguHas
cuctema  wmageHtudmkaumm - ayteHTudmkaumm B MHpacTpykType, obecneuymBatoLLen
MHPOPMaLMOHHO-TEXHOSTOrNYeckoe B3aMmMmoagencTemne NHGOPMALIMOHHBIX cucTem,
nucnonb3yemblX AOns  NpeaocTaBfeHUs rocydapCTBEHHbIX W MyHMUMMAnbHbIX YCryr B
anekTpoHHon copme" (panee - ECWA), mnn uHbIX rocygapCTBEHHbIX WMH(OPMaLUMOHHbLIX
CUCTEM, €CNU Takue rocyfapCTBeHHble WHMOPMAUNOHHBIE CUCTEMbI B YCTaHOBIIEHHOM
MpaBsutenbctBoM Poccuinckon ®egepauum nopsigke obecneumsarot B3ammogenctsne ¢ ECUA,
npu ycroBuMM COBMafeHusl CBeeHUN O PU3NYEeCKOM fuue B yKasaHHbIX MHGOPMAaLMOHHbIX
cucTemax, 3anosiHAT (OpMYy YKa3aHHOrO 3asiBfieHUMS C UCMNONb30BaHUEM WHTEPaKTUBHOM
opMbl B 3NEKTPOHHOM Buae, 6e3 HeobxoouMOCTU AOMOMHUTENBbHOM NoJadn 3asiBNEeHus B
Kakon-nnbo nHom copme.

3asBrneHMe O Bblgavye paspelleHnss Ha MnpaBO BbIPyOKM 3efeHbIX HacaXaoeHUn
HanpaBnseTca 3asBUTeNneM WM ero npeacraBuTeneM BMeCTe C  NPUKPEnseHHbIMU
3NEKTPOHHbIMM AOKYMEHTaMW, yKaszaHHbIMM B noAanyHkTax "6" - "3" nyHkta 9.2 HacToswero
AOMUHUCTPATMBHOIO pernameHTa. 3asBneHne noanucbiBaeTcs 3asBUTENEM WU - ero
npeacraBuTernieMm, YMNONMHOMOYEHHbIM Ha MoAnucaHuve TaKoro 3asiBfieHUs, YCUITEHHOW
KBanMUUMPOBAHHON 3NEKTPOHHOW MOAMUCLIO NIMOBO  YCUNEHHOW HeKBaNnUMUUNMPOBaHHON
3IIeKTPOHHOM MOANUCHLI0, cepTUduKaT Krnoya MNPOBEPKN KOTOPOW CO3d4aH W UCMOMb3yeTcs B



WHpacTpykType, obecneymnBarowiern MHPOPMALMOHHO-TEXHONOIMYECKOE B3aMMOAENCTBUE
WHOPMALUMNOHHBLIX CUCTEM, UCMNONb3yeMbIX [N NpefoCTaBNeHUs TroCyAapCTBEHHbIX U
MYHULUMMAnbHbIX YCNyr B 3JIeKTPOHHOM (popme, KoTopasi co3gaeTcd W NpoBepsaeTcs C
NCronb30BaHNEM CPeaCTB 3JMEeKTPOHHOW noanucu M CcpeactB yAOCTOBEPSAIOLWEro LeHTpa,
UMerLWwmnx noaTBEPXKAEHME COOTBETCTBUA TpeboBaHMAM, YCTaHOBMEHHbIM defepanbHbIM
OpraHoM UCMONHUTENbHOM BRactn B obnactn obecneyeHnsa 6e30nacHOCTU B COOTBETCTBUU C
yacTblo 5 ctatbu 8 PeaepanbHOro 3akoHa "O6 anekTPoHHOW NoAnncK”, a Takke NpU HanUyunn y
BriagenbLua cepTudukaTta Krntoya npoBEPKM Krtoda NPOCTON 3NIEKTPOHHOW NOAMNUCK, BblAAHHOIO
eMy npu NIMYHOM NpuemMe B COOTBETCTBUM C [1paBuriamMmmn MCcnosib3oBaHUS NPOCTON 3NEKTPOHHON
nognucn npu obpalleHun 3a MnoSslyYeHMEeM T[OCYAapCTBEHHbIX WM MYHUUMNANbHbIX YCNyr,
yTBEPXXOEHHbIMW MocTaHoBrieHMeM [lpasutenbctBa Poccuickon depepaumm ot 25 aHBaps
2013 r. N 33 "O6 wucnonb3oBaHWUM MPOCTON 3MEKTPOHHOW MOAMUCKM MNpPU  OKasaHuu
rocygapCTBEHHbIX M MyHUUMNAnNbHbIX ycnyr', B cooTBeTcTBUM C [lpaBunamu onpegeneHus
BWOOB 3SIEKTPOHHOM MOAMUCK, UCNONb30BaHWE KOTOPbIX JonyckaeTcss npu obpauweHun 3a
nosiy4eHneM rocyaapCTBEHHbIX U MYHUUUNAMbHLIX YCNYr, YTBEPXAEHHbIMU NOCTaHOBMEHNEM
MpaButenbctBa Poccumnckon ®eapepaumm ot 25 nioHa 2012 roga N 634 "O Bngax aneKTpoHHOM
nognucn, WCMNonb3oBaHME KOTOPbIX Aonyckaetcsa npu  obpaweHun 3a  nosiydeHuem
rocygapCTBEHHbIX M MyHUUMNANbHbLIX ycnyr' (ganee - ycuneHHass HekBanuuuupoBaHHas
3EKTPOHHAas NOAMNUCH);

0) Ha O6ymaxHOM HocuTene nocpeacTBOM nMYHOro obpauweHuss B opraH MeCTHOro
camoynpaBfieHusl, B TOM 4uUcre 4epe3 MHOroyHKUMOHAmNbHbIN LIEHTP B COOTBETCTBUM C
cornawleHmeMm O  B3aMMOOENCTBUM  MeXAy  MHOrOQYHKLMOHANbHbIM  LEHTPOM U
YNOSTHOMOYEHHbIM OpPraHOM MECTHOrO CaMOynpaBrieHUS, 3aKMOYEHHbIM B COOTBETCTBUM C
noctaHoBneHuem lpaButenbctea Poccuinckon Pegepauum ot 27 centadbpa 2011 roga N 797
"O B3auMogenucTBMM  MeXOy  MHOroyHKUMOHAmNbHbIMKM  LEeHTpaMn  npefocTaBreHns
rocygapCTBEHHbIX M MYHUUMNANbHbLIX YCNyr M deaepanbHbIMKM OpraHamu, MUCNOSTHUTENbHON
BNacTn, opraHamn rocyaapCTBEHHbIX BHEOHOMKETHbIX (POHOOB, OpraHamMu rocyaapCTBEHHOM
Bnactnm cybwvektoB Poccurckon depepaummn, opraHamm MECTHOro camoynpasneHus”, nubo
nocpeacTBOM MOYTOBOro OTMPaBEHNSA C YBEAOMIEHNEM O BPYYEHUN.

9.1.2 WHble TpeboBaHWdA, B TOM 4YUCNE YyYnUTbiBalOLWME OCOBEHHOCTU MpeaoCTaBreHUs
MYHULMNANbHOM YCIyrM B MHOTOQYHKLMOHAMbHbIX LIeHTpax, 0COBEeHHOCTU MpeaocTaBneHus
MYHULMNANbHOM YCNYrn No 9KCTeppUTOpManbHOMY NPUHLUKUNY M OCOBEHHOCTW NpefoCcTaBneHus
MYHULMNANbHOW YCNyru B 3aneKTpoHHON dhopme.

B uensx npegoctaBneHus ycrnyrm 3asgBuTesnto Unn ero npegcrasurento obecnevvBaeTcs B
MHOroyHKUMOHanNbHbIX LeHTpax pgoctyn K EguHomy noprtany, B COOTBETCTBMM C
noctaHoBneHnem lpasutenbctea Poccuiickon Pepepaumm ot 22 aekabpsa 2012 ropa N 1376
"O6 yTtBepxaeHun [lpaBun opraHusaumm AeATeNlbHOCTU MHOrOYHKUMOHAMNbHbLIX LIEHTPOB
npefocTaBfieHns rocyaapCTBEHHbIX U MyHULMNAMNbHbLIX YCnyr".

9.1.3 [lokymeHTbl, NpunaraemMble 3asiBUTENEM K 3asiBIEHMIO O BblJade paspelleHusa Ha
npaBo BbIPYOKM 3eneHbiX HaCaXOeHun, npeacraBnsieMble B 3NIEKTPOHHON  dhopme,
HanpaBngalTCA B cnegylowmx gopmarax:

a) xml - 4N AOKYMEHTOB, B OTHOLLUEHUU KOTOPbIX yTBEPXAEHbI hopMbl 1 TpeboBaHUA no
POPMNPOBAHUIO SNEKTPOHHLIX JOKYMEHTOB B Buae annos B popmarte xml;

0) doc, docx, odt - ona OOKYMEHTOB C TEKCTOBbIM COAEPXaHMEM, HE BKMOYAKOLUM
dopMmyTbl;
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B) pdf, jpg, jpeg, png, bmp, tiff - 4N JOKYMEHTOB C TEKCTOBLIM COAEpPXKaHUEM, B TOM Yucrie
BKMOYaLWMnX dopmynbl 1 (unun) rpadumyeckne mnsobpaxeHusi, a TakkKe [OKYMEHTOB C
rpaduyeckum coaepxaHuem;

r) zip, rar - ons cxaTblX JOKYMEHTOB B OAUH dpansT;
A) sig - Ans oTKpenneHHON YCUNeHHON KBanmuumMpoBaHHOW 3NEKTPOHHOW NOAMUCH.

9.1.4 B cnyyae ecnu opuruHanbl OOKYMEHTOB, Mpunaraemblx K 3asiBNIeHUIO O Bblaadve
paspelleHMss Ha npaBo BbIpYOKM 3eneHbIX HacaxdeHur, BbldaHbl M nognucaHbl
YNOSIHOMOYEHHbIM OpraHoM Ha OyMaXHOM HocuTene, Aonyckaetcs (OpMUPOBaHME TaKUX
AOKYMEHTOB,  MNpeacTaBndeMblX B 9fIEKTPOHHOM  bopMme, NyTEM  CKaHUMPOBaHMS
HenocpeaCTBEHHO C opurMHana AOKYMeHTa (MCronb3oBaHWe KOMUW He OONnycKaeTcs), KoTopoe
OCYLLIECTBNAETCHA C COXpaHEHMEM OpueHTaumMm opurmHana gokymeHta B paspeweHun 300 - 500
dpi (Macwtab 1:1) n BCcex ayTEHTUYHbIX NPU3HAKOB NOAMNHHOCTKM (rpaduyeckon nognucu nuua,
nevartu, yrinoBoro wramna 6naHka), C UICnosb30BaHNEM CreaYOLWNX PEXNMOB:

a) "4epHo-6enbin" (Npu OTCYTCTBMM B OOKYMEHTE rpadomyeckmx unsobpaxenHnn u (unwm)
LBETHOrO TeKcTa);

0) "oTTEHKM ceporo” (Mpy HaNMYUKU B JOKYMEHTE rpacmnyecknx n3odpaxeHnm, OTANYHbIX OT
LBETHOro rpadomyeckoro n3obpaxeHus);

B) "UBETHOMN" uUnu "pexum NonHon usetonepedadn” (Mpy HanMyuM B AOKYMEHTE LBETHbIX
rpadunyecknx n3obpaxeHuin MO LIBETHOMO TEKCTA).

KonuyectBo ¢pannoB [OOMMKHO COOTBETCTBOBATb KOSIMYECTBY [OOKYMEHTOB, KaxAdbll U3
KOTOPbIX COOEPXUT TEKCTOBYHO U (Mnn) rpachmyeckyto nHopmaumio.

9.2 [lokymMeHTbl, npunaraemble 3asiBUTESNIEM K 3asiBIeHUIO O Bbljaye paspelleHus Ha
npaBoO BbIPYOKM 3ereHblX HacaxaeHwn, npeactaBnsemMble B 3MEKTPOHHOW opme, LAOSKHbI
obecneynBatb BO3MOXHOCTb WAEHTUPUUMPOBATL [JOKYMEHT UM KOMMYECTBO JIUCTOB B
OOKYMEHTeE.

WNcyepnbiBalowmii nepeveHb OOKYMEHTOB, HeOOXOAMMbIX AN NPeAoCTaBMEHUs YCryru,
nognexawux npeacTaBneHnto 3asBUTenemM, CaMoCTOATENbHO:

a) 3asdBfeHue O Bbldaye paspelleHns Ha npaBo BblpyOKM 3eneHblX HacaxaeHun. B cnyyae
npeacTaBrieHns 3asBreHns O Bblgaye paspeLleHns Ha NpaBo BblpyOKM 3eneHbIX HacaXaeHun B
3NEeKTPOHHOM hopme nocpeacTsomM EQMHOro noptana B COOTBETCTBMM C NOLMYHKTOM "a" nyHKTa
9.1.1 HacTtodAwero AOMMHUCTPATMBHOIO perfnamMeHTa YykKasaHHOe 3asBfeHue 3anosiHAeTCs
nyTeM BHECEHUs1 COOTBETCTBYIOLLNX CBEAEHUN B MHTepaKTuBHy doopmy Ha EamHom noprane,
6e3 Heob6xo0aANMOCTH NpefoCTaBNEHUS B MHOW OOPME;

6) AOKYMEHT, yAOCTOBEPSIOWMUA NNYHOCTb 3asBUTENA WUNUM NpeacTaBUTens 3aaBuTens
(NnpepoctaBnsaeTcsa B criydae NMYHOro obpalleHns B ynonHOMOYEHHbIN opraH, M®L]). B cnyyae
HanpaeneHna 3asiBrneHust nocpeacrsom ENMIY cBeneHuss 3 gokymeHTa, yOOCTOBEPSIOLLErO
NNYHOCTb 3asBUTEnNs, nNpeacraBuTens, opMUPYIOTCA NpU NOATBEPXOEHUM YYETHOW 3arnvcu B
EouHon cucteme wuaeHtudpumkaumm un  ayteHTudmkaumm (panee - ECWA) u3 coctasa
COOTBETCTBYIOLMX AaHHbIX YKa3aHHOM YYEeTHOW 3anncu u MoryT ObiTb MPOBEPEHbI MyTEM
HanpaBreHus 3anpoca C WCMOfb30BaHWEM CUCTEMbl MEXBEOOMCTBEHHOIO 3r1eKTPOHHOIO
B3aMMOJENCTBUS;



B) OOKYMEHT, NOATBEPXAAaLWLMA NOSTHOMOYNA NpeacrtaBntensa 3asasutens A4encTesoBaTb OT
nmeHn 3assutena (B cnyyae obpalleHus 3a npeaocTaBneHWeM YCrnyrm npencraBuTens
3assutens). [pu obpaweHnn nocpenctBom ENMIMY ykasaHHbI AOKYMEHT, BblOAHHbIN
opraHusaumen, yaocToBepsieTCs YCUNEHHOW KBanvUUMPOBAHHOW 3MEKTPOHHOW MOAMUCHIO
NPaBOMOYHOr0O AOSPKHOCTHOIO fLa opraHm3aummn, a JOKYMEHT, BblAaHHbIA (PU3NYECKUM JTULIOM,
- YCUNEHHOW KBanuuUnMpoBaHHOW 3N1EKTPOHHOM NOAMUCBLI0 HOTapuyca C npunoxeHvem danna
OTKpEenneHHON YCUIEHHOM KBanuLMpoBaHHON 3NEKTPOHHOW noanucu, B popmare sig;

r) geHgponnaH WM cxemMa C OnucaHueM MecTa MoJSIoXeHUa aepeBa (C ykasaHueM
Onwxanwero agpecHoOro opueHTnpa, a Takke nHopmaumm o6 0CHOBaHUSX A515 ero BblpyobKkun);

A) AOKYMEHT C yKasaHMeM KadacTpoBOro HOMepa 3eMeNibHOro y4yacTka (Mpu Hanmymm),
agpeca (MecTopacnorioXeHusl) 3eMernbHOro yvacTka, Buaa npoBeaeHus paboT, ¢ ykasaHWeM
XapakTepUCTUK 3emneHblX HacaxaeHui (nopodbl, BbICOTbl, AvameTpa, W T.4.), MoAnexalimx
BblpybOke (nepeyeTHasi BEAOMOCTb 3€MEHbIX HacaXaeHuin);

€) 3aKn4YeHue CcrneumanuavpoBaHHOM oOpraHuM3auuM O HapyLlleHUM ecTeCTBEHHOro
OCBELUEHMSI B XKUIMOM WU HEXUIIOM MOMelleHun (B crnydae OTCYTCTBMS NpeanucaHust
Ha[30PHbIX OPraHoB);

X) 3aKM4YeHne CcneumanuanpoBaHHOM OpraHu3auMmM O HapyLIeHUW CTPOUTENbHbIX,
CaHUTapPHbIX U MHbIX HOPM WU NPaBuI, Bbi3BaHHbIX NPOU3pacTaHMeM 3eNeHbIX HacaxaeHun (npu
BbISIBIIEHUM HaApYLUEHUSI CTPOMUTENbHbIX, CAaHUTAPHbLIX M MHbIX HOPM W MNpaBWi, Bbl3BaHHbIX
npouspacTaHueM 3eneHbIX HacaXaeHun);

3) 3agaHne Ha BbINMOJNIHEHNE NHXEeHEePHbIX N3bICKaHUKN (B cny4yae npoeeageHuna MHXeHepHo-
reosIorm4ecknx N3biCKaHUMN.

9.3 NcuepnbiBaoLwmi nepeyeHb JOKYMEHTOB U CBeAEHUN, HEOBXOANMbIX B COOTBETCTBUM
C HOPMaTMBHbLIMM MPABOBbLIMW aKkTaMu 4SS NPeoCTaBMEeHNs MyHULMNAnbHOM YCnyri, KoTopble
HaxXoAATCS B pacnopsiKeHUn rocyaapCTBEHHbIX OPraHOB, OPraHOB MECTHOIO caMOynpaBrieHus 1
WHbIX OpraHoB, Y4acTBYKLUMX B MNPeAOCTaBfEHUN TOCYAAPCTBEHHbLIX WM MYHULMNANbHbIX
ycnyr.

9.3.1 WcuepnbiBawowmii nepeyeHb HeobxoaumbIX ANs  NpefoCTaBfieHUst  YCnyru
OOKYMEHTOB (MX KOMWA WNW CBEOEHUN, COoAepXaluxcs B HUX), KOTOpble 3anpallnBaroTcs
YNOSIHOMOYEHHBIM  OpraHoM B MOpsdke  MeXBEAOMCTBEHHOrO0  MHOPMaLMOHHOrO
B3aMMOOENCTBUSA (B TOM 4uCfe C MUCMNOMb30BaHWEM €4MHOM CUCTEMbl MEXBELOMCTBEHHOrO
9MIEeKTPOHHOrO  B3aUMOLEWCTBMA W MNOAKMIOYAEMbIX K HEeW  permoHarnbHbIX  CUCTEM
MEXBELOMCTBEHHOIO 3fIEKTPOHHOIO B3aMMOAEWCTBUA) B FOCYAApPCTBEHHbLIX OpraHax, opraHax
MECTHOro camoynpaBfieHUsa W NoABEAOMCTBEHHbIX FOCy4apCTBEHHbIM OpraHamMm W opraHam
MECTHOro camoynpaBfeHNs opraHu3auusax, B pacnopsXXeHUn KOTOPbIX HaxXoOAaTCs yKasaHHble
AOKYMEHTbI M KOTOpble 3a8BUTENb BNpaBe NpeAcTaBuUTb No COBCTBEHHOW MHULMATUBE:

a) cBefeHnst U3 EQMHOro rocyaapcTBEHHOro peectpa topugmyeckmx nuy, (npy obpatleHnm
3aABUTENS, ABNSALWErOCA PUANYECKUM NTULIOM);

6) cBegeHns wmn3  EguHOro  rocygapcTBEHHOrO  peectpa  MHAMBMAYalbHbIX
npegnpuHumatenen (npu obpalleHnn  3aaBuTEns, SABNAOWErocs  WUHAMBUAYaNbHbIM
npegnpuHuMmaTenem);

B) cBegeHuss U3 EQUHOrO rocygapCTBEHHOTO peecTpa HeaBWMXKUMOCTU 06 oGbekTe



HeaBMXUMOCTN, 06 OCHOBHbIX XapaKktepuctnukax mn 3apernctpupoBaHHbIX MpaBax Ha 00bekT
HEeABWXNMOCTMH,

r) NMpegnucaHne Hag30pHOro OpraHa;
A) PaspelweHune Ha pa3melleHne o0bekTa;
e) PaspelueHune Ha npaBo NnpoBeAeHNsa 3eMnsHbIX paborT;

)K) Cxema OBuXeHus TpaHCnopTa 1 newexonos, B Criyyae o6pau_|,eH|/|9| 3a MnoJiydeHunem
pa3pelleHna Ha Bblpy6Ky 3eneHbIX HacaXxgeHun, npoBoANMYHO Ha npoe3>Ke|7| 4acTu,

3) PaspelueHne Ha CTpoUTENbLCTBO.

10. UcuepnbiBalowmmn nepeyeHb OCHOBaHMN OTKa3a
B npuemMe AOKYMEHTOB

10.1 3asiBneHne 0 npegocTaBfieHMM yCnyrM nogaHo B OpraH rocyAapCTBEHHOM BfacTH,
OpraH MEeCTHOro CaMOYMpaBfiEHUSI UMW OpraHM3auuio, B MOSTHOMOYMST KOTOPbLIX HE BXOAWUT
npeaocTaBrieHne yecnyru;

10.2 npeﬂCTaBﬂeHl/le HEeMNoOJIHOro  KoMrnJiekta AOOKYMEHTOB, HeoOXxoauMbIX  ANs
npeaocrtaBJiEHNA YCITyTin;

10.3 MNpegcTaBneHHble 3asgBuTeNnemM AOKYMEHTbI YyTpaTUN CUIy Ha MOMEHT obpalleHns 3a
ycnyrom;

10.4 lNpencraBneHHble 3asBUTENEM OOKYMEHTbl cogepaT MOAYUCTKM U MChpaBrieHus
TEeKCTa, He 3aBepeHHble B nopsake, YCTAHOBIEHHOM 3akoHodaTenbCcTBOM Poccuinckon
denepaunn;

10.5 [JOKyMeHTbl cofepxaT MOBPEeXAeHUs, Hanuyne KOTOpbIX He MNO3BONSAET B MOSIHOM
obbemMe uCMNonb30BaTb WHMOPMAUMIO W CBedeHUd, coaepxawmecsa B [OKYMeHTax Angd
npegocTaBrieHns ycnyru;

10.6 HenonHoe 3anonHeHue nosnen B oopmMe 3asBfIEHUS, B TOM YMCIe B MHTEPAKTUBHOM
dopme 3aasneHna Ha ENMNY;

10.7 MNopgaya 3anpoca O NpeaoCTaBfEHUN YCRyrn N OOKYMEHTOB, HeobXxoanMmbIX Ans
npenoCcTaBfEHNs YCNyrn, B 3NEKTPOHHON dOpME C HapyLlEeHNEM YCTaHOBIIEHHbIX TPeBoBaHWI;

10.8 HecobniogeHue ycTtaHoOBMEHHbIX ctatben 11 depepanbHOro 3akoHa oT 6 anpens
2011 r. N 63-®3 "O6 anekTpoHHOM nognucu" YCroBuMKA MNPU3HAHUS OENCTBUTENBHOCTW,
YCUNEHHOW KBanndUUMpOBaHHOW 3NEKTPOHHOW NOAMNUCH;

10.9 PeweHne o6 oTkaze B NpMemMe OOKYMEHTOB, YKa3aHHbIX B NyHKTe 9.2 HaCTOSLLEro
AOMVHUCTPaATMBHOIO pernamMmeHTta, odopmngaetrca no ¢gopme cornacHo [Mpunoxenunio N 2 K
HacToswemy AOMUHUCTPaATUBHOMY perfamMeHTy.

PeweHne o6 oOTkaze B MpUEMEe [OOKYMEHTOB, yKa3aHHbIX B MyHKTe 9.2 HacTosLLero
AOMUHUCTPATUBHOIO perfnaMeHTa, HanpaBnseTcs 3asiBUTeNio Crnocobom, onpeneneHHbIM
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3adaBuUTESIEM B 3aABJ1I€HNN O Bblda4ye pa3peLlleHnd Ha npaBo Bblpy6KI/I 3€eMneHblX HaCaXXaeHun, He
nosgHee pa6oqero OHA, cnegywulero 3a pHeM perncrtpaudnn TaKkoro 3adBlieHnA, nnbo
BblaetcA B [AdeHb JIMYHOIO o6pau.|,eH|/|;| 3a nonydvyeHnem YyKa3aHHOro peweHnda B
MHOFOd)yHKLlMOHaHbeIVI UEeHTP Uin yI'IOJ'IHOMO‘-IeHHbII7I opraH.

OTtkas B npnemMe OOKYMEHTOB, YKa3aHHbIX B MYHKTE 2.8 HacToswero A,EI,MI/IHI/ICTpaTI/IBHOFO
pernamMmeHTa, He NpenAaATCcTByeT NOBTOPHOMY o6pau1,eHmo 3asaBuTenst B YNOSTHOMOYEHHbIN opraH.

11. AcyepnbiBalowmmn nepeyeHb OCHOBaHMN OTKa3a
B NpeaocTaBfieHUMU yCryru

11.1 Hanuume npoTMBOpEeYMBLIX CBeAeHUW B 3asiBEHUN U MPUIIOXKEHHbIX K HeMy
AOKyMEHTaX;

11.2 HecooTBeTCcTBME MHpOPMaLUN, KOTOpas COAEPXUTCA B LOKYMEHTax U CBeAEeHUsX,
npeacTaBfieHHbIX 3asBuTenem, AaHHbIM, MOMYyYEeHHbIM B pe3ynbTate MeXBeAOMCTBEHHOMO
3MEKTPOHHOro B3aMMOAENCTBUS;

11.3 BbisiBneHa BO3MOXHOCTb COXpaHeHNnA 3erieHbIX HacaxxgeHun,

11.4 HecooTBeTCTBME [OOKYMEHTOB, MpeacTaBnseMblx 3asButenem, no copme wnu
coaepxaHuto TpeboBaHMAM 3akoHoaaTenscTBa Poccuiickon ®epepauuu;

11.5 3anpoc nogaH HeyNnosTHOMOYEHHbIM JTULIOM.

PeweHne 00 oTkasze B npegoctaBfieHUM ycnyrm odpopmngetrcsa no dopme CcorfacHo
MpunoxeHnto N 2 K HacTosweMy AOMUHUCTPATUBHOMY perfamMmeHTy.

PeweHne 06 oTkase B npefoCTaBrieHUMM YCNyrM HanpasnsieTcs 3asBuTenio crnocobom,
onpegereHHbIM 3asiBUTeneM B 3asBreHnn O Bblaayve paspeLleHns Ha NpaBo BbIPyOKKU 3eneHbIX
HacaxaeHun, He nosgHee pabodero AHSA, cnefyowero 3a AHEM MPUHATUSA TaKoro peLleHus,
nmbo BblgaeTca B [OeHb NMYHOro obpalleHus 3a MOofyvYeHUEM YKa3aHHOro pelleHus B
MHOTOQYHKLMOHAIbHbIA LLEHTP UITU YNONHOMOYEHHbIA OpraH.

12. NMopspok, paamep U 0OCHOBaAHUSA B3MMaHUA rocyfapCTBEHHOMN
NOWSIUHBI UM MHOW onnaTtbl, B3MMaeMoOW 3a npegocTraBrieHue
MYHULIMNAaNbHOW yCcnyru

12.1 MNMpepocTtaBneHne ycnyrn ocyliectensietcs 6e3 BanmaHus nnarbi.

12.2 B cnyvyae BbIpyOKM 3€feHbIX HacaXgeHWn B LENnsX, YyKasaHHbIX B MyHKTax
1.2.3,1.2.4,1.2.6 HacToswwero AAMMHUCTPATUBHOIO pernameHTa, nognexawmx KomreHcauuu,
3a8BUTENIO BbICTABMSETCHA CYET Ha ONsiaTy KOMMEHCALNOHHOW CTOMMOCTU 3a BbIpyOKY 3eneHblX
HacaxgeHuh (B cnydae, ecnu 3TO MNpegyCMOTPEHO HOPMAaTMBHBIMW MNPaBOBbLIMU  aKTamu
OpraHoB MECTHOro caMoynpaBfieHMsl COOTBETCTBYHOLLEro cydobekta Poccuinckon degepaumm).

13. MakcumManbHbIM CPOK OXXMAAHMA B oYepeau npu nogaye
3asaBUTENeM 3anpoca o npeaocTaBIeHUM MyHULMNANbLHOWN YCIYyru U
npuv Nony4YeHUu pesynbTaTa NpeaocTaBfieHUss MyHULIMNANbHOWN YCyru



MakcumanbHbIM CPOK OXuOaHUA B ovepean npu nogadye 3anpoca O npefocTaBlieHnn
MYHULMNANbHOM YCnyrm v npu nosiy4eHun pesynbtata npefocTaBneHns MyHUUunanbHOM
ycnyrn B YNONHOMOYEHHOM OpraHe UM MHOroyHKUMOHaNbHOM LieHTpe cocTaBnsieT He Gornee
15 MUHYT.

14. CpokK perncrpaumm 3anpoca 3asiBUTerns o npeaocTtaBrieHnmn
MyHULUNAaNbLHOM YCNYru, B TOM YMcre B 3N1eKTPOHHOU ¢hopme

14.1 Peructpauusi 3asdBneHus O Bblgade paspelleHUss Ha MnpaBo BbIPYOKU 3eneHblX
HacaxgeHun, npeacTaBfieHHOro 3asBUTeneM YykasaHHbIMM B nyHKTe 9.1 HacToswero
AOMWHUCTPATMBHOIO  pernameHTa cnocobamy B YNOSIHOMOYEHHbLIN OpraH  MeCTHOro
camoynpasfeHuns, OCyLLeCcTBSeTCAa He no3gHee ogHoro paboyero OHA, crneayrowero 3a gHem
€ro nocTynneHuns.

14.2 B cny4ae npeacTtaBneHnsa 3asiBfieHMs1 O Bblgaye paspelleHnd Ha NpaBO BbIPyOKM
3ereHblX HacaXXgeHUn B 3NeKTPOHHOM popme cnocobom, ykasaHHbIM B nognyHKTe "a" nyHkTa
9.1 HacTosilwero AOMUHUCTPATMBHOIO pernameHTa, BHe paboyero BpeMeHn yrnosiHOMOYEHHOro
opraHa MecTHOro camoyrnpaBrieHus NMMbo B BbIXOOAHOW, Hepabouun NpasgHUYHbLIA AeHb OHEM
NnonyyYeHnsa 3asiBfeHns O Bblayve paspelleHMs Ha MpaBo BbIPYOKM 3eNieHbIX HacaXaeHUn
cunTaeTca nepBbin pabount OeHb, crnedylowWwun 3a OHeM npeacTaBrieHus 3asBuTenem

YKa3aHHOIro 3adaBlieHnA.

15. TpeboBaHMA K NOMeLLEeHNAAM, B KOTOPbIX NpeaocTaBnseTcA
MyHMLUMNanbHasa ycnyra

MecTononoxeHve agMUHUCTPATMBHbBIX 30aHWA, B KOTOPbIX OCYLLECTBNAETCSA MpuUeM
3as8BMNEHMN U OOKYMEHTOB, HEOOXOAMMbIX ANs NPeAoCTaBMEHUA MyHUUMNanbHOW yCcnyru, a
Takke Bbldaya pe3ynbTaToB MpeaoCTaBreHns MyHUUMNanbHOW yCnyrn, AOmKHO obecneyvnBaTtb
yaobCcTBO [OnA rpaxgaH C TOYKM  3peHust MnewexogHoW LOCTYMHOCTM OT  OCTAHOBOK
o0LLeCTBEHHOro TpaHcnopTa.

B cnyyae, ecnn nmeetcs BO3MOXHOCTb OpraHM3aumm CTOSHKU (MapKOBKW) BO3Nne 30aHUSA
(cTpoeHunss), B KOTOPOM pa3MeLleHO MOMELLeHNe npueMa W BblgayM [OOKYMEHTOB,
OpraHM3oBbLIBAETCS CTOsIHKA (MapkoBKa) Ansi  JIMYHOrO  aBTOMOOWNBHOrO  TpaHcrnopTa
3aaBuTenen. 3a Nonb3oBaHME CTOSIHKOW (MapKOBKOW) C 3asiBUTENEN NnaTa He B3auMaeTcs.

Ana napkoBkM cheumanbHbIX aBTOTPAHCMNOPTHLIX CPEeACTB WHBaNMOOB Ha CTOSIHKe
(napkoBke) Bblaensietca He meHee 10% MecT (HO He MeHee ofHOro mecta) ang GecnnaTtHou
NMapKOBKWN TPaHCNOPTHbIX CPeacTB, ynpaBnseMblx nHBanuaamu |, |l rpynn, a Takke nHeanugamm
Il rpynnbl, B nopsgke, ycTtaHoBreHHoM [lpaButensctBom Poccunckon degepauuun, u
TPaHCMOPTHbIX CPEACTB, NEPEBO3ALLMX TAKUX MHBANMAOB U (MNKN) AeTen-MHBaNNOO0B.

B uenax obecnedyeHus 6GecnpensTCTBEHHOrO [OCTyna 3asiBUTENen, B TOM 4ucne
nepeaBuralolLMXcs Ha MHBaNUOHbIX KOMsiCKax, BXOA4 B 34aHME M MOMELLEHUSA, B KOTOPbIX
npenocTaBnseTCa rocydapCTBeHHas (MyHuuMnanbHada) ycnyra, obopyaylTcsa naHgycamu,
NOPYYHAMMU, TaKTUIMbHbIMU (KOHTPACTHbIMW) NpPeaynpexgarmMMmn  3feMeHTaMn, UHbIMU
cneumnanbHbIMM NpUcnocobneHnsammn, No3BonsLWmMMm obecneynTbs 6ecnpenaTCTBEHHbIN AOCTYN
N nepenBuxeHne MHBanugoB, B COOTBETCTBUM C 3akoHoAaTenbCcTBOM Poccuinckon denepaunm
O counanbHOW 3aLuuTe NHBaNMaoB.

LleHTpanbHbIN BXOA4 B 34aHME YMOMHOMOYEHHOro opraHa [OofmkeH ObiTb obopyaoBaH
NHOpMaLNOHHON Tabnuykon (BbIBECKOW), coaepallen MHdopMaumio:



a) HauMeHoBaHWe;

6) MecToHaxoXaeHne 1 pPUaNYeCcKNn agpec; pexmnm paboTol;
B) rpacuk npmnema;

r) Homepa TenedoHOB ANsi CNPaBOK.

MomelleHus, B KOTOpPbIX NpenocTtaBnAaAeTCA rocygapcrseHHas (MyHVILl,I/II'IaJ'IbHaFI) ycnyra,
OOJPKHbI COOTBETCTBOBATb CAHUTAPHO-3NMMAEMNOSIOTMYECKM NpaBunam n HopMatTmnBam.

MomelleHus, B KOTOpPbIX NpenocrtaBnAaeTCcAd rocygapcrseHHas (MyHVILl,I/II'IaJ'IbHaFI) ycnyra,
OCHallakTCA:

a) NPOTUBOMNOXXapHOW CUCTEMOW U CPEACTBAMM NOXapOTYLLEHUS; CUCTEMOM OMOBELLEHUS O
BO3HWKHOBEHMM 4Ype3BblYaMHON CUTyalLuWn; CPeACcTBaMW OKasaHWsi MNepBOM  MeOULMHCKOW
NMOMOLLIU;

6) TyaneTHbIMW KOMHaTamMu Ans nocetTuTenen.

3an oxugaHusa 3aseutenen obopyayeTrcs CTYfbsMU, CKaMbsIMU, KONMMYECTBO KOTOPbIX
onpenenseTca ucxoas U3 PakTUYECKOM Harpysku M BO3MOXHOCTEN ANS UX pasMelLeHus B
NnoMeLLeHUN, a Takke MHPOPMALIMOHHBIMWU CTEHAAMM.

TekcTbl MaTepuanos, pa3MeLleHHbIX Ha MHOPMAaLMOHHOM CTeHAe, NeyaTarTcs YA0OHbIM
Ana  JyteHus wpudptom, 6e3 ucnpasneHuin, C BblaeneHnem Hambonee Ba)HbIX MECT

NONY>XUPHbLIM LLPUGTOM.

Mecta ansa 3anonHeHusa 3asBfneHun obopyaytTcs CTynbsMW, cTonamu, (CTomkamm),
GnaHkamu 3asBNeHUIN, MMCbMEHHBIMU NPUHAANEXHOCTAMM.

MecTa npuema 3assutenen obopyaytoTca MHPopMaLMOHHbIMKN Tabnmykamu (BbiIBECKaMmn)
C YKa3aHueM:

a) HoMepa kabuHeTa M HaMMeHoBaHUA oTAenNa;

0) bamunun, nmenn n otdyecTBa (NnocnegHee - NPU HaNUYUK), AOSMKHOCTU OTBETCTBEHHOIO
nvua 3a nNnpMemM AOKYMEHTOB;

B) rpachmka npuema 3aaButenen.

Paboyee MecTO Kakgoro OTBETCTBEHHOIO Nuua 3a MpuMeM AOKYMEHTOB [OOJDKHO ObiTb
obopynoBaHO MNEpPCOHanbHbIM KOMMBIOTEPOM C BO3MOXHOCTBKO [AOCTYNa K HEOOXOAMMbIM
NHPOPMaLMOHHEIM ©a3aM [aHHbIX, NevYaTarlmMM YCTPOUCTBOM (NMPUHTEPOM) M KOMUPYHOLLMM

YCTPOUCTBOM.

JNvuo, OTBETCTBEHHOE 3a MPUEM [OOKYMEHTOB, AOMKHO MMETb HAcCTONbHY Tabnuuky c
ykaszaHnem bamunmm, UMeHu, ot4ecTBa (NnocrnegHee - Npu Hanuynm) U OSMKHOCTY.

Mpw npegocTaBneHnn MyHULMNanbHOW ycnyrm niBanuaam obecnevmBatoTcs:

a) BO3MOXHOCTb OecnpenaTCTBEHHOro AocTyna K oObekTy (34aHuio, NMOMELLEHMID), B



KOTOPOM npenocrasndeTcd MyHuuunnanbHaa ycnyra,

6) BO3MOXHOCTb CaMOCTOATESIbHOIO nepeaBmXeHna no Tepputopunn, Ha KOTOpOI7I
pacnonoxeHbl 3aHnA U noMeLlleHnd, B KOTOPbIX npeaoctaBlideTCcAa MyHUUMnarnbHaa ycnyra, a
Takke BXoda B TakMe 00BLEKTbl M BbIXoga W3 HUX, NOcagku B TpaHCMopTHOE CpeacTtBo U
BblCagKun U3 Hero, B TOM 4ucrie ¢ Ncnosib3oBaHMEM KpeCra-KOJTACKHU,

B) conposoXxgeHne mHBannaoos, UMeELWNX cTounkune paCCTpOVICTBa (byHKLI,I/II/I 3peHna m
CaMOCTOATESIbHOIo nepeaBmxeHns,

r Hagnexailee pasmelleHne obopyaoBaHMS U HocuUTenen MHdopMauun, HeobxoanMbIX
ansa obecnevyeHna GecnpensTCTBEHHOrO AO0CTyna WHBANMAOB K 30aHUSIM U MOMELLEHUsIM, B
KOTOpbIX NPeaoCcTaBnseTcs MyHuuMnanbHas ycnyra, U K MyHUMUMNAnNbHOW ycryre ¢ ydeTom
OrpaHNYeHnn NX XN3HeaeaTenNbHOCTY;

A) oybnmpoBaHne HeobxoaMmon A51s MHBANMAOB 3BYKOBOW U 3pUTENbHOM MHOopMauuu, a
Takke Hagnucen, 3HAKOB W WHOWM TEKCTOBOW W rpacmyeckon wHpopmaumm 3Hakamu,
BbINOMHEHHbLIMW penbedHO-TOYEYHbIM WpUdTOM bpanns;

e) Aonyck cypaonepeBoayvka u TugrocypaonepeBoaynka;

X) ponyck cobakM-NnpoBOAHWKA MpUM  HanMMuuu AOOKYMEHTa, NnoaTBepXaalolwero ee
crneumanbHoe obyyeHne, Ha 0ObekTbl (34aHus, NOMELLEHUs), B KOTOPbIX MPeaoCTaBnAlTCA
rocygapCTBeHHas (MyHuumMnanbHas) ycnyru;

3) OKasaHWe nHBanugam noMoLLM B NpeoaorieHn 6apbepoB, MeLlatoLWwmX NonyYeHno UMm
rocy4apCTBEHHbIX U MyHULMNAMbHbIX YCIyr HAapaBHe C APYrMMU NiMuamu.

16. NMokasaTenu JOCTYNHOCTU U KayeCTBa MyHULMNANbHOW yCnyru

16.1 OCHOBHbIMM MOKasaTensaMuM AOCTYMHOCTU NPefOoCTaBNEeHUs MYyHULMNANbHOM YyCnyru
ABNAIOTCA:

a) HanM4me NOosIHOM M NOHATHOM MHAOPMaLNMKN O NOPSIAKE, CPOKaX U XoA4e NpeoCTaBNeHus
MyHALMNANbHOM  ycryrm B MHAOPMAaUMOHHO-TENEKOMMYHUKALMOHHBLIX — ceTax — obuiero
nosfib3oBaHus (B TOM vncne B cetu "MIHTepHeT"), cpeacTBax MaccoBOW MHAbOpMaLnK;

6) BO3MOXHOCTb MONyYeHWUs 3asiBATENIEM  YBEAOMMEHWA O  NpeaocTaBrneHun
MyHULMNAanNbLHOM ycnyru ¢ nomolbto EanHoro noprtana;

B) BO3MOXHOCTb MONyYeHUss MHopmMauuM O XoAde NpeaoCTaBeHuMst MyHUUMNanbHOW
ycrnyru, B TOM YMcChne C UCMnosfb3oBaHMeM MHOPMaLNOHHO-KOMMYHUKALMOHHbLIX TEXHOMOMUIA.

16.2 OCHOBHbIMW MOKasaTendAMu KadecTBa MNpPenoCTaBNEHUS MYHULMMANbHOW yCnyru
ABNAIOTCA:

a) CBOEBPEMEHHOCTb MNpenocTaBiieHUA MyHl/ILl,l/II'IaJ'IbHOVI ycnyrm B COOTBETCTBUU CO
CTaHOapToM ee npepnocrtaBsieHnda, YCTaHOBJIEHHbIM  HaCTOALLUM A,D,MVIHVICTpaTI/IBHbIM
pernameHToM;

6) MWHUMAsSIbHO BO3MOXHOE KONMYECTBO B3auMOOENCTBUMN rpaxgaHmnHa ¢ gOJXHOCTHbIMU
Jmuamu, ydacTtByroLwMMn B npeaoctaBieHUN MyHMLlMHaﬂbHOVI YCInyru;



B) OTcyTcTBME 0BOCHOBaHHbIX Xanob Ha gencteus (6esgenicTBue) COTPYOHUKOB U UX
HEKOpPEKTHOe (HEBHMMATENbHOE) OTHOLLEHME K 3asBUTENSAM,;

r) OTCyTCTBME HapyLUEHUA YCTAaHOBIEHHbIX CPOKOB B MpoLecce NpeaocTaBeHUs
MYHULMNANbHOW YCRyru;

A) OTcyTCcTBME 3asaBneHun o6 ocnapuvBaHun pelleHnn, Jencteun  (6e3nencTems)
YNONMHOMOYEHHOro oOpraHa, ero LOSMKHOCTHbIX Nuul, MNPUHUMaeMbIX (COBEpPLUEHHbIX) Mpu
npefoCcTaBfieHUM MYHULMMNANBHOW YCryr, no WUToraMm pPacCMOTPEHUS KOTOPbIX BbIHECEHbI
peleHns o6 yooBneTBopeHun (HacTUYHOM YAOBNETBOPEHUN) TpeboBaHUN 3asiBUTENEN.

17. UHble TpebGoBaHUA K NpefoCcTaBNeHUIo rocyaapCTBEHHOW yCnyru

17.1 lepedeHb ycnyr, KOTOpble SABNANTCA HeobxoauMbIMM U ObA3aTesibHbIMU A5
npefoCcTaBfieHUs MyHULMNANbHOW yCnyru, B TOM YUCHe CBeAeHUs O AOKYyMeHTe (4OKyMeHTax),
BblJaBaeMOM  (BblJaBaeMblX)  OpraHu3auusiMyM,  yyacTBYyWOWMMW B  NpegocTaBfeHun
MYHULMNANbHOW YCNyru.

17.1.1 Ycnyrn, Heobxoaumble n obsidaTenbHble ANA NpefocTaBneHns MyHUUMNanbHOM
yCnyru, OTCyTCTBYHOT.

17.1.2 TMpwn npegocTaBneHNM MyHUUMNAnNbHOW Yycryrn 3anpellaeTca TpeboBaTb OT
3aaBUTENS:

a) npenctaBfeHns [OOKYMEHTOB M MHGOPMaUUM UM OCYLLECTBIIEHUS OEeWCTBUN,
npeacTaBfeHne UM OCyLLLECTBEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMATUBHBIMWU MPaBOBLIMU
aKkTamn, perynupylowmMmMmm  OTHOLLEHMS, BO3HMKaWLWMe B CBA3M C NpenoCTaBfieHMEM
MYHULMNAnNbHOW YCNyru;

0) npegctaBneHUs OOKYMEHTOB W WHOpMauun, KOTopble B COOTBETCTBUU C
HOpMaTMBHbIMX NpaBoBbiMW akTamn Poccuinckon Pepepaumm u Pecnybnukn TaTtapctaH
MYHALMNANbHLIMM  NPaBOBbIMM  akTaMu ApPCKOro  MYHWUMNANbHOrO panoHa HaxoOsaTcs B
pacnops>KeHWn OpraHoB, MNPeaoCTaBNALWMX MYyHULMNANbHYK YCIyry, rocy4apCTBEHHbIX
OpraHoB, OpraHoB MECTHOro camoynpasBneHus 1 (Mnun) NoABEAOMCTBEHHbIX rOCyAapCTBEHHbIM
opraHaMm W oOpraHam MEeCTHOroO CaMOynpaBfieHNa opraHusauun, yyacTBYHOLUX B
npegocTaBfieHNn MyHUUMNAnNbHbIX YCNYr, 3a UCKNIOYEHNEM OOKYMEHTOB, yKa3aHHbIX B YacTun 6
ctratbn 7 depepanbHoro 3akoHa oT 27 wmonsa 2010 roga N 210-®3 "O6 opraHmsauum
npenoCcTaBfieHNs FoCy4apCTBEHHbIX U MyHUUMNANbHbIX yenyr" (aanee - ®egepanbHbid 3akoH N
210-93);

B) NpeAcCTaBreHnss AOKYMEHTOB U MHAOpMaLMK, OTCYTCTBME U (MNM) HEOOCTOBEPHOCTb
KOTOPbIX He yKa3blBanucb Npu nepBoHayanbHOM OTKase B NpuemMe A0KYMEHTOB, HEOOXOAMMbIX
ANst NPeAoCTaBfieHNss MyHUUMNanbHOW Yycnyru, nubo B NpeaocTaBleHUun MyHUUMManbHOW
yCInyru, 3a UCKIKYEHNEM CrneayoLLInX Cry4aes:

1) nameHeHue TpeboBaHMI HOPMaTUBHBLIX MPABOBbLIX aKTOB, KacalLMUXCS NPeAoCTaBeHns
MyHUUMNANbHOW YCRyri, nocrie nepBoHavanbHOM MoJayn 3asiBreHuMst O npeaocTaBrieHun
MYHULMNANbHOWN YCNyru;

2) Hanuuve owwnbok B 3asiBIeHMM O MPEeAOCTaBMeHUM MyHUUMNAanbHOW Ycryrn w
AOKYMEHTax, NoAaHHbIX 3asiBUTENIEM MOCne NepBoHavanbHOro oTkasa B Npuveme OOKYMEHTOB,
HeobGXxoouMbIX AN NPeAoCTaBNeHUs MyHUUMnanbHOW ycryrn, nvbo B npeaocTaBrieHun
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MyHMLLMHaHbHOVI YCIyrn N He BKIMOYEHHbIX B I'IpeLI,CTaBJ'IeHHbIIZ paHee KOMIMJEeKT JOKYMEHTOB,

3) ncTtevyeHmne Cpoka AencTensa OOKYMEHTOB WIIN U3MEHEHUNe VIH(bOpMaLI,I/II/I nocrie
nepsoHavalsribHOro OTKa3a B T[puemMe [OOKYMEHTOB, HeobxoauMbIX Onsd npegocraBrieHnA
MyHMLLMHaHbHOVI YyCIyru, nnbo B npeagocrtaBlieHNN MyHMLlMHaﬂbHOVI YCIyru;

4) BblsiBfieHWEe [OKYMEHTarbHO MOATBEPXAEHHOro drakta (Npu3HaKoB) OWMBOYHOrO Unu
NPOTUBONPAaBHOIro AencTBnda (6e3gencTens) AOSMKHOCTHOrO fvua YNONMHOMOYEHHOrO opraHa,
cnyxauiero, paboTHMKA  MHOMOYHKUMOHANbLHOrO  LUeHTpa, paboTHMKa  opraHu3auuu,
npegycMoTpeHHon Yactbto 1.1 cratem 16 PepepanbHoro 3akoHa N 210-03, npwu
nepBoHa4anbHOM OTKa3e B MpuemMe [OOKYMEHTOB, HeobxoaumbiX OnA npefocTaBneHus
MyHUUMNAnNbHOW ycnyru, nuMbo B nNpefoCTaBfeHMM MYHULMNANbHOW YyCriyru, O 4YeMm B
NMMCbMEHHOM BUWAE 3a MOANUCLIO pyKoBOAUTENS YMOMHOMOYEHHOrO OpraHa, pykoBoguTens
MHOFO(OYHKUMOHANbHOro LUeHTpa npu nepBOHa4yanbHOM OTKase B MNpuUemMe [OOKYMEHTOB,
HeoOXoOuMbIX AN NpefoCcTaBfieHUs  MyHuuMnanbHOW  ycnyru, nvbo  pykoBoauTeEns
opraHusauumn, npegycmoTpeHHon Yacteto 1.1 ctatbn 16 depepanbHoro 3akoHa N 210-03,
yBeOoOMNSAeTCs 3asiBUTENb, a Takke NPUHOCATCS U3BMHEHNA 3a JOCTaBfEHHble HeyaobcCTBa.

Paspen lll. COCTAB, NOCJNIEAOBATENIbHOCTb U CPOKWU BbINMOJIHEHUA
AOMUHUCTPATUBHbIX NMPOLIEAYP

18. MC‘-IepﬂblBaIOLI.I,Mﬁ nepeyvYyeHb agMMHUCTPaATUBHbIX Npoueayp

18.1 [lpepoctaBneHne MyHUUMNAnNbHOMW YCnyrn BKNoYaeT B cebs  cneaywowme
agMUHUCTPaTUBHbIE NpoLeaypbl:

a) Npyem, nposepka JOKYMEHTOB N perncTpaums 3asiBrieHuns;

06) nonyyeHwe cBedeHWA MNOCPEACTBOM  MEXBEOOMCTBEHHOMO  UHE(OPMaLNOHHOIO
B3aMMOLENCTBUSA, B TOM 4uCfe C UCNoMb3oBaHMEM doeepanbHOM rocyaapCTBEHHOW
WHOpMaUMOHHON  cucTembl "EguMHaa cuctema  MeXBEOOMCTBEHHOIO  3f1eKTPOHHOrO
B3aumogencteums" (ganee - CMOB);

B) NOAroToBKa akTta obcrneoBaHus;

r) HanpaBneHne Ha4YNCNEHNN KOMMNEHCALMOHHOW CTOMMOCTU (NPU HanNM4uK);

A) paccMOTpeHne JOKYMEHTOB U CBeLEHWUM;

€) NPUHATUE pEeLLEHUS;

X) Bblgaya pesynbTaTta.

OnuncaHve agMuHUCTPATMBHBIX npoueayp npeacraeneHo B [lpunoxeHmn N 3 Kk
HacTosilwemMy AOMUHUCTPATUBHOMY perfameHTy.

19. NepeyeHb agMUHUCTPATUBHLIX Npoueayp (AeNcTBUN)
npuv npeaocTaBNeHUN MyHULMNanbHoOun ycnyru/ycnyr
B 3J1EKTPOHHOM hopme

19.1 lNpun npepocTaBneHNn MyHULMNANbLHOW YCINYrn B 3IEKTPOHHOM dhopMe 3asaBUTENHO


consultantplus://offline/ref=00341ADE5DB2F1BB5B3824EA2B140D9962E701557D6BB4C0796C7B0FC32B04FD3FD16D876BED5B69B0F7123A95C244C5BAEB2FE35638E0AAX7CCJ

obecneymBaloTCA:

a) nonyyeHue uWHdopMaLMM O MOPSIAKE W CpoOKax NPefoCTaBfieHNst MyHULMMNANbHOM
ycnyru;

0) dopmmnpoBaHune 3asBneHus;

B) npuemMm mn pernctpauund YNOSTHOMOYEHHbBIM OpraHoMm 3adaBlieHNA U UHbIX OOKYMEHTOB,
HeobxoauMbIX Ans npenocraBiieHnA MyHI/ILI,VII'IaJ'IbHOIZ yCcnyru;

r) nonyyeHve pesynbTaTta NpeaoCcTaBneHns MyHULMNanbHOM YCryru;
[) nonyyYeHne cBeAeHul O Xo[e PacCMOTPEHUs 3asiBNEHMS;
€) OCYLLECTBIIEHME OLIEHKM KaYeCcTBa NpeaoCTaBneHNss MyHULMUMNANbHON YCNyru;

X) pocynebHoe (BHecyaebHoe) obxanoBaHue pelweHun u pgenctsumn (besgencreuns)
YNonHoOMo4YeHHOro  opraHa nmbo  gencTeus (besgenctBna)  OOMKHOCTHbLIX  nny,
YNONTHOMOYEHHOro opraHa, NpeaoCTaBnsOWEro rocyaapCTBEHHYO (MyHUUMNANbHY) YCnyry,
nmMbo rocyaapCTBEHHOrO (MyHMLUMMNANbHOMO) Cry>aLlero.

20. Mopsaaok ocywecTBEeHUA agMUHUCTPATUBHBbIX Npoueayp
(mencTBUI) B aneKTpoHHOU ¢hopme

20.1 dopmmpoBaHuMe 3a8BEHUA.

dopmupoBaHME 3asBNEHUS OCYLLECTBIISETCS MNOCPEACTBOM 3arnofiHEHUSA 3NIEKTPOHHOM
dopmbl 3agBneHns Ha EgmHom nopTtane 6e3 HeobxoauMOCTU AOMNONHUTENbHOW nodaun
3asiBfeHNs B Kakon-nmbo nHom gopme.

dopmaTHo-rornyeckasi npoBepka ChopMmMpoOBaHHOIO 3asiBfIEHNSA OCYLLECTBNAETCA nocne
3anosIHEHUS 3aABUTENEM KaXKO0ro U3 noren a51eKTpoHHOM popMbl 3asaBneHus. [Npu BoiBReHUn
HEKOPPEKTHO 3anofiHEHHOrO Mors 3NEeKTPOHHON POPMbl 3aABMNEHNSA 3asBUTENb yBEOOMMSEeTCS
O XapakTepe BbIIBIEHHON OWNBKN 1 Nopsake ee yCTpaHeHUs NocpeacTBOM UHAPOPMAaLMOHHOTO
coobLeHns HENOCPEACTBEHHO B ANIEKTPOHHON dOpPME 3asiBNEHUS.

Mpn hopmmpoBaHn 3asBNeHUs 3asBuTento obecneynBaeTcs:

a) BO3MOXXHOCTb KOMUPOBAHMS U COXPaAHEHUS 3asIBNEHUS U UHbIX JOKYMEHTOB, yKa3aHHbIX
B AOMMHUCTPATUBHOM pernaMeHTe, HeobxoAuMbIX ANs NpeaocTaBneHus MyHULUNanbHOM
ycnyru;

6) BO3MOXXHOCTb NevaTn Ha GyMaykHOM HocUTene Komnuu 3NeKTPOHHON hopMbl 3asiBNIEHUS;

B) COXpaHEHNE paHee BBEAEHHbLIX B 3NIEKTPOHHYIO hOopMy 3asiBNEHUsS 3HA4YeHun B nrobon
MOMEHT MO >XeraHuK Mnonb3oBaTens, B TOM 4uCne Npu BO3HUMKHOBEHMM OLWMOOK BBOAA M
BO3BpaTe 4515 MOBTOPHOro BBOAA 3HAYEHUN B ANIEKTPOHHYIO (hOpMY 3asiBNeHUs;

) 3anofiHeHWe norierl SNEeKTPOHHOW (POpMbl 3asBnEeHUs OO Hayana BBOAA CBeLEeHUN
3asBUTENEM C WCMNOMb30OBaHMEM cBedeHun, pasmeweHHbix B ECWA, wn cBegeHun,
onybnnkoBaHHbIX Ha EanHOM nopTane, B 4YacTu, Kacalollencs CBeOeHUN, OTCYTCTBYHOLUMX B
ECUA;



[) BO3MOXHOCTb BEpPHYTbCS Ha IoOON M3 3TaroB 3anOfIHEHMST 3MEKTPOHHON HOPMbI
3asBneHns 6e3 notepu paHee BBEAEHHOW MHGOPMaLMUK;

€) BO3MOXHOCTb AoCTyna 3assutens Ha EgvHOM nopTtane K paHee MoOAaHHbIM UM
3ad9BneHnaM B TeYeHMe He MeHee OAHOro roga, a TakkKe YacTUYHO CAOpPMUPOBAHHbLIX
3asiBIEHUN - B TEYEHME HE MeHee 3 MeCSLEB.

CcopMMpoBaHHOE M NoAnMCcaHHOe 3asiBNIEHUE U UHble OOKYMEHTbl, Heobxoaumble Ans
npenocTaBneHnst  MyHUUMNAanbHOW  YCNyru, HanpaBnstoTcs B YMNONMHOMOYEHHbIA  opraH
nocpeacTsoM EamHoro noprana.

20.2 YnonHoMOYeHHbIW opraH obecredymBaeT B CPOKW, ykadaHHble B nyHkTax 14.1 - 14.2
HacToswero AAMUHUCTPATUBHOIO pernamMeHTa:

a) npmnem OOKYMEHTOB, HeoOxoaAnMbIX Ons npegocrtaBneHnda MyHMLl,MFIaJ'IbHOIZ ycnyru, u
HaripasneHune 3asdaBUTESIO ANTEKTPOHHOIO coobueHnsa o NOoCTynJfieHnn 3anaBrieHUdA;

6) pernctpaumio 3asiBNEeHUSI U HanpaBrieHne 3asiBUTENO YBEAOMIIEHUSI O perMcTpauum
3asiBreHnss nMbo o6 oTkasze B MpueMe [AOKYMEHTOB, HeobxoauMmbiX Ans npefoCcTaBreHus
MYHMLMNANbHOM YCRyru.

20.3 OnekTpoHHOEe 3asiBfieHMe CTaHOBUTCS [OCTYMNHbIM AN AOSMKHOCTHOro  nuua
YNOMHOMOYEHHOrO OpraHa, OTBETCTBEHHOrO 3a NpuemM W peructpaumio 3assrneHus (ganee -
OTBETCTBEHHOE [AOSDKHOCTHOE J1MUO), B rOCYyO4apCTBEHHOW WH(OPMAUMOHHON cuUcTeMe,
ncnonb3yeMon YmnornHOMOYEHHbIM OpPraHoM AN npeaocTaBfeHUs MyHULUNAnbHOW yCnyru
(nanee -THC).

OTBETCTBEHHOE [JOMKHOCTHOE NULLO:

NpoBepsieT Hannyne SNEKTPOHHbIX 3asiBfieHWI, MNOCTYNMBLUMX nocpeacTBoM EauHoro
nopTana, ¢ NEPUOANYHOCTbIO He pexe 2 pa3 B [EHb;

paccMaTpuBaeT MNOCTYNUBLUME 3asiBNIEHUST M MPUIOXEHHble 00pasbl  JOKYMEHTOB
(OOKYMEHTBI);

NpPoOu3BOaMUT OENCTBUS B COOTBETCTBMU C NyHKTOM 18.1 HacTosawero AMUHUCTPaTUBHOIO
pernameHTa.

20.4 3asBuTento B KayecTBe pesynbTata npenoCTaBNeHUs MyHMUMNANbHOW YCNyru
obecneynBaeTca BO3MOXHOCTb MOMy4YeHUs JOKyMeHTa:

B (popmMe O3NeKTPOHHOro [LOKYMEHTa, MNOAMNMCAHHOIo YCUIEHHOW KBannduunMpoOBaHHOW
9NEeKTPOHHOW MOAMUCHID YMOMHOMOYEHHOIO0 OOJMKHOCTHOrO nuua YNONHOMOYEHHOro opraHa,
HanpaBfeHHOro 3asBUTENIO B NUYHbIM KabuHeT Ha EamHom nopTane;

B Buae OymMaxHOro [dOKyMeHTa, MOATBEpPXAAaloLWero coaepxaHue 3neKTPOHHOro
AOKYMEHTa, KOTOpPbIV 3asiBUTENb MofyyYaeT Npu NMYHOM obpalleHnn B MHOTFO(YHKLMOHANbHOM
LieHTpe.

20.5 TllonyyeHue wvHoOpMaUMM O xode pacCMOTPEHUA 3asdABNeHuss U O pesyrnbTaTe
npegocTaBfieHNs MyHUMUMNANbHOM YCNyrM nNpou3BOAUTCA B fMYHOM KabuHeTe Ha EguHOM
noprtane. 3agB1TeNb MMEET BO3MOXHOCTb MPOCMAaTPMBaTh CTaTyC 3fIEKTPOHHOMO 3asiBMeHus, a



TakKxe Mchopmau,mo O [JanbHenMWnx [OencTBUSX B JNNUYHOM KabuHeTe no COBCTBEHHOM
MHUUMaTnBe B noboe BpeEMA.

I'IpM npenocrasneHnn MyHVILl,VII'IaJ'IbHDVI ycnyrm B 3]'IeKTp0HHOI7I cbopme 3adaBUTESIIO
HaripaBndeTca:

a) yBegomMrieHne o npnuemMme n permctpaunmn 3adaBsrieHna N NHbIX JOKYMEHTOB, HeobXxoaANMbIX
ana rnpegocrtaBJieHUA MyHMLlMHaﬂbHOVI ycnyru, cogepxaiwee cBeaeHud o CbaKTe npuema
3adaBlieHnAa 1N OOKYMEHTOB, HeobxoauMbIX Ans npenocraBrieHnA MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru, u
Ha4ane npoueaypbl npenocraBlieHnA MyHI/ILI,I/II'IaJ'IbHOI7I ycnyru, a Takke cBeaeHuda o gate un
BpeMeHN OKOHYaHUA npenocrtaBrieHnA MyHMLlMHaﬂbHOﬁ ycnyrun nmbo MOTI/IBI/IpOBaHHbIIZ OTKa3 B
npuneme JOKyMEHTOB, HeobxoaAnMbIX Ans npenocrtasrneHns MyHI/ILl,I/II'IaJ'IbHOﬁ YCInyru;

6) yBedoMneHMe O pesynbTaTax PaCCMOTPEHUS [OOKYMEHTOB, HeobXoAuMMbIX Ans
npenocTaBneHnst  MyHUUMNanbHOM  yCRyry, CcoAepXallee CBeOeHust O  MPUHSATUU
MOMOXUTENbHOTO PELUEHMST O MNPeAOoCTaBMEHUM MYyHMUMMNANbHOM YCMAYrM M BO3MOXHOCTMU
NoNyYnTb pe3yrnbTaT NPeAOoCTaBNeHUs MyHULUMNaNbLHON YyCryru nMbo MOTUBUPOBAHHbLINA OTKa3 B
npenocTaBneHnn MyHUUMNanbHOW YCryru.

20.6 OueHka KayecTBa NpegocTaBNeHNs MyHULMNANbHOW YyCnyru.

OueHka KayecTBa NpenoCTaBfeHUs MyHUUMNAnNbHOW yCRyrM OCYLWeCTBNsieTcs B
cootBeTCcTBMM C [lpaBunamm OUEHKM rpaxgaHamun  3(PPeKTMBHOCTN  OeATENbHOCTU
pyKkoBoaAuTENEn TeppuTopuarbHbiX OpraHoB dyefeparnbHblX OpraHoB UCMOSHUTENBbHOW BracTu
(X CTPYKTYPHbIX nogpasgernieHnin) ¢ y4eTom KadecTBa npeaocTaBneHns UMM rocyapCTBEHHbIX
YCIyr, a Takke MpUMEHEHUs pes3ynbTaToOB YKa3aHHOW OLEHKW Kak OCHOBaHWSA ON1S NPUHATUS
pelweHnn O [OOCPOYHOM MpeKpalleHUn WCMOMHEHNS COOTBETCTBYHOLMMWU PYKOBOAUTENSAMM
CBOMX [OOMMKHOCTHbIX 064a3aHHOCTEN, YTBEPXOEHHbIMW MocTaHoBneHveM [lpaBuTtenscTea
Poccuinckon depepauum ot 12 pekabpsa 2012 roma N 1284 "O6 oueHke rpaxgaHamu
3P PEKTUBHOCTN [OeATENBHOCTU PYKOBOAUTENEN TeppuTopuarbHbiX opraHoB doeaepanbHbIX
OpraHoB WCMNOMHUTENbHOW BracTu (UX CTPYKTYPHbIX MOApasfdeneHnn) u TepputopuanbHbIX
OpraHoB rocyaapCTBEHHbIX BHEOKMKETHbIX (POHAOB (MX pPervoHarnbHbIX OTAENEHU) C y4eTOM
KayecTBa npefocTaBrieHUs rocyapCTBEHHbIX YCIyr, pyKOBOAUTENEen MHOrogYHKLNOHANbHbIX
LEeHTPOB NpefoCTaBfeHUs rocygapCTBEHHbIX WM MyHWUMNANbHbIX YCAyr C y4eTOM KayecTBa
opraHusauum npegocTaBneHnss rocygapCcTBEHHbIX WM MYHUUMNANbHbIX YCNYr, a Takke O
NPUMEHEHUN pe3ynbTaToB YyKa3aHHOW OLEHKM KaK OCHOBaHUS ONA MNPUHATUS pPeLUeHUin o
AOCPOYHOM  MpeKkpalleHUn  UCMOMHEHUST  COOTBETCTBYIOLUMMM  PYKOBOOUTENAMU  CBOUX
JOJTKHOCTHbIX 00a3aHHOoCcTEN".

20.7 3agasutento obecnevmBaeTCs BO3MOXHOCTb HarnpasfeHus anobbl Ha pelleHus,
JencTBums nnm Oes3pencreue YNonHOMOYEHHOro opraHa, JOIMKHOCTHOrO nua
YNONMHOMOYEHHOro opraHa nmbo MyHUUMNanbHOro CnyXallero B COOTBETCTBUU CO cTatben 1.2
depgepanbHoro 3akoHa N 210-®3 u B nopsgke, YCTAHOBMIEHHOM  MOCTAHOBEHNEM
MpasutenbctBa Poccunckon ®epepauum ot 20 Hosbps 2012 roga N 1198 "O depepanbHon
rocygapCTBEHHON WHAOPMAaUMOHHOM cucteme, obecneymBalowen npouecc [ocyaebHoro
(BHecynoebHoro) obxanoBaHus pelleHnn u aencteumni (6e30enCTBuS), COBEPLUEHHbIX Mpu
npegocTaBfieHNN rocyAapCTBEHHbIX U MyHULUUNANbHbIX yCryr".

Paspgen IV. ®OPMbl KOHTPOJ1A 3A UCMOJIHEHUEM
AOMUHUCTPATUBHOIO PEMNMAMEHTA

21. Nopsaaok ocylecTBNEHUS TEKYLLEro KOHTPOsA
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3a cobnogeHnemM u UCNOJSTHEHUEM OTBETCTBEHHbIMU AOIMKHOCTHbLIMU
nuamMm NONoXeHUmn pernaMmeHTa U MHbIX HOPMaTUBHbLIX NMPaBOBbLIX
dKToB, yCTaHaBIMBarwOLWNX TpGGOBaHVIFI K npeanocrtaBneHUO
MyHVILI,VII'Ial'IbHOﬁ ycnyru, a Takxe npuHAdTMeM MnMu pEI.IJEHVIﬁ

211  Tekywnin  KOHTPONb 3a  cObGMogeHMeM UM UCMOSIHEHMEM  HacTosLero
AOMWHUCTPATMBHOIO perfaMeHTa, MHbIX HOPMAaTUBHbLIX MPaBOBbIX aKTOB, YCTaHaBIMBAKOLLMX
TpeboBaHUA K MpeaocTaBfeHnto MyHUUMNANbHOW YCryry, OCYLECTBISIETCA Ha MOCTOSHHOW
OCHOBe AOIMKHOCTHBLIMMU nuuamu AOMUHUCTPaLINK (YnonHomo4eHHoro opraHa),
YNOSTHOMOYEHHbIMM Ha OCYLIECTBMEHNEe KOHTPONs 3a npedocTaBfieHMeM MyHULMNanbHON
ycnyru.

[nsa Tekywiero KOHTPONSA UCNOMb3YTCA CBeAEHUSI CNy>XeBHOM KOppeCnoHAEHLUNN, YyCTHas
W  NUCbMEHHas WHGOPMauMst CneunanuctoB U OOSDKHOCTHbIX Ny, AOMUHUCTpauuMu
(YnonHomMmo4yeHHOro opraHa).

TeKyLMiA KOHTPOMb OCYLLLECTBNAETCS NyTEM NPOBEAEHUS NPOBEPOK:
a) pelleHuin o NpegocTaBneHun (06 oTkase B NpeaocTaBreHn) MyHULUNanbHON yeryru;
6) BbISIBNEHUS U YCTPAHEHUS HapyLLUEHWA NpaB rpaxaaH;

B) pacCMOTpPEeHUs1, MPUHATUSA PeLueHMn U NoaroToBKM OTBETOB Ha ObpalleHust rpaxaaH,
coaepxawyme xanobbl Ha pelueHns, oencTems (6es3gencTeme) JOMKHOCTHBIX NUL.

22. NMopsaaok n nepmMoanUYHOCTb OCYLLECTBIIEHUA NNTaHOBbIX
M BHENsIaHOBbLIX NPOBEPOK NOSIHOTbLI U Ka4yecTBa NpeaocTaBneHus
MYHULUNANbHOM YCNYru, B TOM YMcne nopsaaok u popmbl KOHTPONA
3a NOJSIHOTOMN U Ka4eCTBOM NpeaocTaBIeHUA MyHULIMNANbLHOW yCIyru

22.1 KoHTponb 3a MNOSIHOTOM M KadyecTBOM MpPefoCTaBfeHUs MyHULMNArbHOM YCIyru
BKMOYaeT B cebs npoBefeHne NaHoBbIX 1 BHENIAaHOBbLIX MPOBEPOK.

22.2 TnaHoBble MNPOBEPKN OCYLLECTBMAATCA Ha OCHOBaHMM rOAOBLIX MNflaHOB paboTbl
YNOSTHOMOYEHHOrO OpraHa, yTBepXXaaeMblx pykoBoamMTenem YnonHOMOYEHHOMo opraHa.

Mpwn NnaHoBOW NpoBepke MOSIHOTbI U KayecTBa NPeaoCTaBeHUss MyHULMNANbHON yCryru
KOHTPOIMIO noasiexar:

cobnoeHe CPOKOB NpeaoCcTaBnNeHnss MyHMUMNansHon ycnyru, cobnoaeHme nonoxXeHuin
HacTosiwero AIMUHUCTPATUBHOIO PErnaMeHTa;

NpaBuUbHOCTb U OBOCHOBAHHOCTb MPUHATOrO pelueHnst o6 oTkase B MNpeaoCTaBreHWUM
MYHULMNANbHOW YCNyTu.

OcHoBaHuem gng nposeneHmnA BHEMNJ1aHOBbLIX NMPOBEPOK ABJTAIOTCA:

a) nonydyeHue OT rocydapCTBEHHbIX OPraHoB, OpPraHOB MECTHOro CaMoynpaBfieHus
WHpopMauun O npegnonaraemMbiX WU BbISIBIIEHHbLIX HapPYLIEHUSIX HOPMAaTUBHbIX MPaBOBbIX
aktoB Poccunckon Pegepaumm, HOPMaTMBHbIX MPaBOBbIX aKTOB (ykas3aTb HauMeHoBaHWe
cybbekta Poccuickon Pepgepauum B cnyyae npeaocTaBieHMs FOCyOapCTBEHHOW YCnyru,
rocyaAapCTBEHHOW YCnyrn ¢ nepegaHHbIMU MOSTHOMOYUAMM) U HOPMATUBHBLIX NPAaBOBbLIX aKTOB



OpraHoB MECTHOro camMoyrnpaBrieHus (yka3aTb HAMMEHOBaHNE MyHULMMNANbHOro o6pasoBaHus B
cryyae npeaocTaBneHUss MyHULMNANbHOW YCNyrn);

6) o6pau.|,eH|/|;| rpaxgaH n opnagndeckunx Iy Ha HapyweHua 3akoHOo4aTerbCTBa, B TOM
Ynucrie Ha Ka4eCTtBoO npenocrtaBrieHnA MyHI/ILI,I/II'IaJ'IbHOIZ YCInyru.

23. OTBeTCTBEHHOCTb AOMMKHOCTHbIX FUL 3a peLueHus
u aencteus (6espencTeue), npMHMMaemMble (ocyLlecTBNAAeMble) UMU
B Xo4e npeaocTaBfieHUss MyHULMNanbHOW yCnyru

23.1 To pesynbTaTaM MNpPOBEAEHHbLIX MPOBEPOK B Clyyae BbISBIEHUS HapyLUeHUn
NonoXeHnn Hactosawero AOMUHUCTPATUBHOIO perflamMmeHTa, HOPMAaTMBHbLIX MPaBOBbIX aKTOB
Pecnybnukn TaTapcTtaH 1 HOPMaTUBHBIX MPABOBbLIX akTOB OPraHOB MECTHOro camoyrnpaBfieHuUs
ApCKOro MYHULMMNANbHOrO panvioHa OCYLLECTBNSAETCS MNpuBMEYeHNEe BUHOBHbLIX IvL K
OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKoHoAaTenbcTtBoM Poccuiickon ®egepaunn.

I'IepCOHaanaﬂ OTBETCTBEHHOCTb OOJPDKHOCTHbIX ny, 3a npaBUINbHOCTb n
CBOEBPEMEHHOCTb MNPUHATUA pelleHnAa O npeaocTaBl/iEHUN (06 OTKa3e B I'Ipe,EI,OCTaBJ'IeHI/II/I)
MyHMLLMﬂaﬂbHOVI ycnyrn 3akpenndaeTtcd B UX AOO0JDKHOCTHbIX perrnamMeHTtax B COOTBETCTBUM C
Tpe6OBaHVIFIMVI 3akKoHOoaaTes1bCTBa.

24. TpeboBaHuA K NopsiAKYy U hopmMaM KOHTpONA
3a npepocTaBrieHMeM MyHULUNANbLHOM yCIyru, B TOM Yucne
CO CTOPOHbI rpaxaaH, X 06 beanHEeHUN N opraHusauum

24.1 paxgaHe, nx o6beauHEHNs 1 OpraHn3auum MMEKT NPaBO OCYLLECTBMASATb KOHTPOISb
3a npepgocTaBrieHNeM MyHULMNANbLHOM Yycriyru nytem nosiydeHns uHdgopmaumm O Xopae
npefocTaBfieHUs  MyHUUMManbHOW  ycryru, B TOM 4Yucfne O Cpokax 3aBeplueHus
aAMUHUCTPATUBHBIX Npoueayp (aencTani).

paxxgaHe, nx 06beaUHEHNSI U OpraHM3aUnn Takke MMELOT NPaBo:

a) HanpaensTb 3aMeyaHus U MNPeaioKEeHUs MO YNyYLWEeHUO AOCTYNHOCTM U KayecTBa
npenocTaBneHns MyHUUMNansHOM YCnyru;

6) BHOCUTb MNpPEAnoXEeHUST O Mepax Mo YCTPAHEHUD HapyLUEHUA HacTosILLEero
ALMUHUCTPATUBHOTO pernamMeHTa.

24.2 [JomKHOCTHbIE Nuua YNOMHOMOYEHHOro opraHa NpuMHUMAalOT Mepbl K NpekpaLLeHnio
AONYLWEHHbIX HapyLWeHUN, YCTPaHSIT MNPUYMHBLI U YCIOBUS, CMOCOOCTBYIOLINE COBEPLUEHUIO
HapyLleHnN.

MHdopmauna o pesyrnbTatax pacCMOTPEHUS 3aMedaHun N NPeasioXeHUW rpaxkaaH, ux

00beAVHEHUA U OpraHn3aLuMii AOBOOUTCS OO0 CBEAEHUS NUL, HanpaBMBLUMX 3TU 3aMeyvaHus U
NpeanoXeHus..

Pasgen V. QOCYIAEBHbIV (BHECYAEBHbIN) MOPAOOK



OBXAJIOBAHUSA PELWWEHUA N OEACTBUN (BE3OEUCTBUS) OPTAHA,
NMPEAOCTABJIAIOLWEIO rOCYOQAPCTBEHHYIO (MYHUUUNANBHYIO) YCIIYTY,
A TAKXE UX AOJIXHOCTHbIX Nnl, TOCYOAAPCTBEHHbIX
(MYHULUUNATNBHbIX) CIYXXALLUX

25. NpaBo 3asBUTENA Ha o6XanoBaHue

3asBuTenb UMeeT npaso Ha obxanosaHwe pelueHus U (Mnun) gencteun (besnencTeus)
YNOSTHOMOYEHHOro opraHa, AOIMKHOCTHbLIX NuL YNONHOMOYEHHOro opraHa, rocyaapCTBEHHbIX
(MyHMUMNanbHbIX)  cryXawmx, MHOroYHKLMOHANbHOrO LUeHTpa, a Takke paboTHuka
MHOroyHKLUNOHANbLHOro LeHTpa npv npeaocTtaBneHu MyHUUUnansHom ycryrm B gocyaebHom
(BHecygebHoMm) nopsigke (aanee - xanoba).

26. OpraHbl MeCTHOro caMmoynpaBrieHusi, opraHusauumu
M YNOSTHOMOY€EHHbIE Ha pacCMOTPEHMe XKanobbl Nuua, KOTOPbIM
MoXeT ObITb HanpassieHa xanoba 3asaBuTensa B AocyaebHOM
(BHecyneb6Hom) nopsake

26.1 B pocynebHom (BHecyaoebHOM) nopsigke 3asiBuTenb (NpeactaBuTenb) BripaBe
obpatntbCsa C Xanobon B NUCbMEHHON hopMe Ha ByMaHOM HOCUTENEe WU B 3NIEKTPOHHOM

dopme:

a) B YNONMHOMOYEHHbIM OpraH - Ha peweHne un (unu) pencteus (b6esgencreme)
AOMKHOCTHOMO Nuua, PyKOBOAMTENSA CTPYKTYPHOro nogpasaeneHns YnoriHOMOYEHHOro opraHa,
Ha peweHne un pgencteus (6esgenctBne) YNONMHOMOYEHHOrO oOpraHa, pykoBoguTens
YNOMHOMOYEHHOrO OpraHa;

0) B BbILLECTOALWNN OpraH Ha pelleHne n (unun) genctems (6esgencrteme) OOMKHOCTHOIO
nvua, pykoBOgMTENSA CTPYKTYPHOro nogpasaeneHms YNomHOMOYEHHOrO OpraHa;

B) K PYKOBOOUTEMK MHOTOYHKLMOHANBHOIO LEHTpa - Ha peleHuss n  OencTBus
(6esgenctBne) paboTHUKA MHOrOOYHKLMOHANBLHOIO LIEHTPA;

r) K ydypeguTento MHOrO(YHKLUMOHAMNbHOIO LEHTpa - Ha peweHve W  OencTBus
(6esgencTBne) MHOrOYHKLMOHANMBLHOMO LEHTPa.

B YnonHomMoyeHHOM opraHe, MHOroyHKUMOHANIbHOM UeHTpe, Yy yypeautens
MHOrOYHKUNOHANBHOIO LieHTpa OnpeaensalTCa YNOSIHOMOYEHHbIE Ha pacCcMoTpeHue Xanob
AOJPKHOCTHbIE Nnua.

27. Cnocobbl MHOpMMPOBaHUA 3aABUTENIEN O NopsAAKe nogadn
M paccMOTPEHUA Xanobbl, B TOM Yucne ¢ ucnonb3oBaHmem EguHoro
nopTana rocyaapCcTBeHHbIX U MyHULMNanbHbIX yenyr (hyHKUMN)

27.1 WHdopmauua o nopsgke nogadm M paccMOTpPeHuMs xanobbl pasmeliaetcs Ha
WH(POPMALMNOHHBIX CTEeHA4ax B MecTax NpefoCTaBfeHus MyHUUMNanbHOW YCIyru, Ha canTe
YnonHomMo4yeHHOro opraHa, EguHom noptane, a Takke npeaocrtaBnsieTcs B yCTHoOM hopme no
TenedoHy n (Mnn) Ha NNYHOM Npueme NMbo B NMMCbMEHHON (hOPME MOYTOBLIM OTMPaBlEHNEM
no agpecy, ykazaHHOMY 3asBuTeneMm (npeacraButenem).

28. NepeyeHb HOPMaTUBHbIX MPaBOBbIX aKTOB, PErysiMpyroLwmx
nopsaAaok gocyaebHoro (BHecyaebHOro) ob6xxanoBaHMA AeMCTBUN



(6e3pnencTBuA) u (MnNn) pewieHMn, NPUHATbLIX (OCYLLECTBIEHHbIX)
B Xo4e npeaocTaBreHUsa MyHULMNAaNbLHOWN yCcryru

28.1 Mopsagok pocynebHoro (BHecyaebHoro) obanoBaHWst peLIeHUn U OeNCTBUK
(6e3pencrteng) YnonHOMO4YeHHOro opraHa, npeaocTaBnsoLLEero rocygapCTBEHHYHO
(MyHMLMNAnNbHYI) yCnyry, a Takke ero AOSPKHOCTHbIX MWL, perynupyeTcs:

®epepanbHbiM - 3akoHOM  "O6 opraHu3aumMuM npefocTaBreHust rocyapCTBEHHbIX U
MYHULMNANbHbIX yenyr";

[MocTaHoBNEHNeEM (yKasblBaeTCA HOPMATUBHbLIA NPaABOBOW akT 00 yTBEPXAEHUU npaBui
(nopsgka) nogaym n paccMoTpeHnsa xanod Ha pelweHus n gencteus (besgenctane) opraHoB
rocygapCTBEHHOW BnacTW, OpraHOB MECTHOrO0 CaMOynpaBfieHUss U UX OOSMKHOCTHbLIX Nuu,
rocygapCTBEHHbIX (MYHUUMNANbHbIX) CRyXaLlnx);

noctaHoBneHuem [paButenoctea Poccuinickon ®epepaunmn ot 20 Hosbpsa 2012 roga N
1198 "O depepanbHON rocygapCTBEHHON WMHAOPMAaLMNOHHOM cucTeme, obecneyunsaroLlen
npouecc gocyaebHoro (BHecyaebHoro) obkanoBaHus pelleHun n gencteuin (besgencraus),
COBEPLUEHHbIX NPX NPeaoCTaBNeHNN rocyaapCTBEHHbIX U MyHULMNANbHbIX ycnyr".

Paspen VI. OCOBEHHOCTW BbINONHEHUA AODMUHUCTPATUBHbIX MPOLIEAYP
(AEUCTBUN) B MHOITO®YHKLIMOHAJIbHbLIX LEHTPAX NMPEAOCTABJIEHUA
rOCYOAPCTBEHHbLIX U MYHULUUNAJbHbBIX YCIYT

29. UcuyepnbiBarowmm nepevyeHb aAMUHUCTPATUBHBbIX Npoueayp
(mencTBMN) Npu NnpeaocTaBIeHMUN MyHULUNANBLHOW YCIyrX,
BbINOSTHAEMbIX MHOFO(PYHKLMOHANbHbIMU LIeHTPaM1

29.1 MHOro(yHKUNOHaNbHbIN LLEHTP OCYLLIEeCTBLAET:

a) MHpopMUpoBaHME 3asiBUTENEN O NOPSIAKE NPEAOCTaBNEHUS MyHULMUNANbHON yCryrn B
MHOropyHKLUMOHANBHOM LIEHTPE, MO WHbIM BOMPOCaM, CBSI3aHHbIM C NpPeaoCTaBlIEHNEM
MyHULMNANbHOWM YCNyru, a Takke KOHCYNbTUpOBaHWE 3asiBUTENen O nopsiake npeaocTtaBieHust
MYHULMNANbHOM YCNyr B MHOrOMpYHKLMOHANbHOM LIEHTPE;

6) Bblgadyy 3asBUTENO pesynbTata npeaoCTaBleHMs MyHULMNAnbHOW YyCnyrn Ha
OyMaxxHOM  HocuTene, NOATBEPXAAKLWEM  COAEepXaHWe  JNEKTPOHHbIX  JOKYMEHTOB,
HanpaBfeHHbIX B MHOrO(YHKUMOHANbHbLIA LEHTP NO pe3ynbTataM npeaocTaBlieHust
MyHULMNANbHOW yCryrn, a Takke Bblgada OOKYMEHTOB, BKIOYas COCTaBlieHME Ha GyMaKHOM
HocuTene n 3aBepeHue BbIMUCOK M3 MHGOPMALMOHHBIX CUCTEM OPraHOB, MPeaoCTaBNSHOLLMX
rocyaapCTBEHHbIEe (MyHMUMNAnbHbIE) YCIyTu;

B) MHbIE Npoueaypbl N OeNCTBUSA, NpeaycMoTpeHHble PeaepanbHbiM 3akoHOM N 210-03.
B cootBetctBMM C uyactbto 1.1 crtatbm 16 depepanbHoro 3akoHa N 210-O3 ans

peanu3aumMm cBOUX (YHKUMIA MHOrodpyHKUMOHarbHbIe LEHTPbl BNpaBe MNpuBMekaTb MHble
opraHusauuw.

30. UHdbopmupoBaHue 3aaBuTenen

30.1 NHdopmmpoBaHme 3asBUTENA MHOTO(YHKUMOHANbHbIMU LIEHTPaMn OCYyLLEeCTBNAEeTCS
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cneagyrowmmMmmn cnocobamu:

a) nocpeacrtsomMm npuBried4eHnda cpencrts MaccoBOW l/IH(bOpMaLl,I/IVI, a TaKxe Tnytem
pa3mMeLleHNA VIH(bOpMaLl,I/IVI Ha O(*)I/ILI,I/IaJ'IbeIX cantax u MH(bOpMaLI,VIOHHbIX cTteHaax
MHOFO(byHKLl,VIOHaJ'IbeIX LIEHTPOB,

0) npu obpalleHun 3aaBuTENS B MHOFOMYHKUMOHAmNbHbLIM LEHTP JIMYHO, MO TenedoHy,
nocpeacTBOM MOYTOBLIX OTMPaBAEHUN SIMBO NO 3MEKTPOHHON NoYTe.

Mpn nuMyHOM obGpaweHnn paboTHMK  MHOFOYHKUMOHASNBLHOMO  LeHTpa nogpobHo
MHGOPMUPYET 3adaBUTESNEN MO UHTEPECYIOLLMM UX BONPOCAM B BEXITMBOW KOPPEKTHON dhopMe C
nucrnonb3oBaHMeM  omunanbHO-4ENOBOr0  CTUNSA  peyMn. PekomeHaoyemoe  Bpewms
npefoCcTaBfieHNst KOHCYNbTauum - He 6onee 5 MUHYT, BpeMsi OXUO4aHUA B o4epeaun B CeKkTope
WHAOPMUPOBAHUA AN MOMyYeHUs WHGOpMauMMm O MyHUUMNanbHbIX YCriyrax He MOXeT
npesbIwaTtb 15 MUHYT.

OTBeT Ha TenedOHHbIN 3BOHOK AOSMKEH HayMHaTbCA C UMHAOPMAaUUKM O HaMMeHOBaHWUU
opraHusauun, amMunnumn, UMeHU, OT4ECTBE N AOSMKHOCTU pabOoTHMKA MHOTrOMYHKLMOHANBHOIO
LeHTpa, NPUHABLLErO TeneOHHbIN 3BOHOK. NHAMBMAOYanbHOE YCTHOE KOHCYNbTUpOBaHME Mnpwu
obpalleHun 3aaBuTtens no TenegoHy paboTHMK  MHOrogyHKUMOHANbLHOrO  LeHTpa
ocywectBnsaeT He 6onee 10 MUHYT.

B cnyyae ecnu ans noAaroToBku oTBeTa TpebyeTca Gonee npoOorkuTenbHoe Bpewms,
paboOTHMK MHOroyHKLMOHANBHOMO LIEHTPA, OCYLUECTBISOWMIA UHAMBMAYaANbHOE YCTHOE
KOHCYNbTMPOBaHWe No TenedgoHy, MOXeT NPeAnoX1Tb 3asBUTENHO:

a) M3NoXxuTb obpalleHne B NUCbMEHHOW ¢opme (OTBET HanpasnseTcs 3asBuTeENto B
COOTBETCTBUM CO CnocoboM, ykazaHHbIM B obpalleHnn);

0) HasHauuTb Apyroe BpeMsi AN KOHCyNbTauui.

Mpy KOHCYNbTUPOBAHUN NO NMMCbMEHHbBIM OOpaLLeHNsM 3asBUTENEN OTBET HanpaBnsieTcs
B NUCbMEHHOM Buae B CPOK He nosgHee 30 kKaneHOapHbIX OHEW C MOMEHTa perucrpauumm
obpalleHuns B bopme 3MeKTPOHHOIO AOKYMEHTA N0 aapecy 3fIEKTPOHHOM NOYThbl, YKadaHHOMY B
obpalleHnn, noCTynMBLIEM B MHOMOMYHKUMOHAmNbHLIA LEHTP B (OpMe SNeKTPOHHOro
AOKYMEHTa, U B MNUCbMEHHOM dOpMe Mo MOYTOBOMY agpecy, YykKaszaHHOMY B obpalieHum,
NOCTYMMBLLUEM B MHOTO(YHKLMOHAMBbHbBIN LEHTP B MUCbMEHHON hopMe.

31. Bbigaya 3asBuTento pesynbTaTta npegocrtaBfieHuUs
MYHULIMNAaNbHOW yCcnyru

31.1 MNpn Hannuuu B 3asiBNIEHMM O NPeSOCTaBfIEHUN MYHULMNANBHOW YCYrn yKkasaHus o
Bbldaye  pesynbTaToB  OKasaHWs  YCnyru  4epe3  MHOrOQYHKLUMOHAmNbHbIA  LIEHTP
YNONHOMOYEHHBIN OpraH nepegaeTr [OOKYMEHTbl B MHOMOQYHKUMOHASbHbIA  LEeHTp 4SS
nocrnegyowen Bblgaun 3asBUTENO (MpeacTaBUTEN0) crnocoboM COornacHo  3aKmniYeHHbIM
cornalleHnssMm O B3auMOAENCTBUK, 3aKIOYEHHbIM MeXOy YMNOSTHOMOYEHHbIM OpraHoM U
MHOFOQYHKUNOHANbHbIM ~ LIEHTPOM, B MOpsAKe,  YTBEPXOEHHOM  MOCTaHOBIIEHMEM
MpaButenbctBa Poccuinckon ®epepaumm ot 27 ceHtsops 2011 r. N 797 "O B3anmoaencrsum
Mexgy  MHOroQyHKUMOHaNbHbIMW  LUEHTpaMn  npefoCcTaBfieHUss  FOCYAApPCTBEHHbIX U
MyHUUMManbHbIX ycnyr n degepanbHbiMXU OpraHaMyv MUCMONHUTENbHOW BriacTu, opraHamu
rocyAapCTBEHHbIX BHEOWMKETHbIX (POHAOB, OpraHamMu roCyAapCTBEHHOW BMacTM CyOBLEKTOB
Poccunckon ®enepaunmn, opraHaMm MECTHOIO caMoyrnpasneHuns”.
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Mopsgok u  cpokn nepefaynm  YNOSTHOMOYEHHbIM OpPraHOM TakuX [OOKYMEHTOB B
MHOrOOYHKUMOHAamNbHbIM ~ UEHTp  onpefenstoTcs  corfaweHnem O B3aMMOLEWCTBUN,
3aKM4YeHHbIM MU B NMOPsiAKe, YCTaHOBIIEHHOM noctaHoBneHueM [NpasutensctBa Poccumnckon
depgepaumm ot 27 ceHTabpa 2011 r. N 797 "O B3aumogenctBum - mMexay
MHOrO(OYHKUMOHAamNbHbIMW LIeHTpaMu npeaocTaBfeHnsl rocygapCTBEHHbIX U MYHUUMMANbHbIX
ycnyr n degepansHbiMU OpraHaMy UCMOSHUTENBHOW BfacTW, OpraHaMm rocygapCTBEHHbIX
BHEOIOMKETHbIX (POHAOB, OpraHamu rocydapcTBeHHOW Bnactnm cybbektoB Poccuiickomn
depgepaummn, opraHaMmm MECTHOrO caMmoynpasrieHms".

31.2 [llpuem 3asgBuTenen AOna Bblga4YnN [OOKYMEHTOB, SABNAOLWMXCA pe3ynbTaTom
MYHULMMANbHOM YCNyrn, B MNOpPsiAKe OYepedHOCTM MNpu MNoslyYeHUMm HOMEPHOro TasioHa U3
TEepMUHaNa 3feKTPOHHOM oYepean, COOTBETCTBYKLWeEro uenu obpalweHua, nubo no
npeaBapuTeNnbHOW 3anncu.

PaboTHuK MHOFOd)yHKLI,I/IOHaJ'IbHOFO LeHTpa oCyLleCTBIIdeT crieayowme AencTBus:

a) yCTaHaBJIiMBaeT JIMYHOCTb 3adaBUTENA Ha OCHOBaHUM OOKyMEHTa, yOOoCTOBepAkoLllero
NIMYHOCTb B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccunnckomn CDe,qepau,MM;

6) npoBepsieT MOMHOMOYMUS MNpeacTaBUTENs 3asBuTens (B crydae obpalleHust
npeacTaBuTeNs 3asBUTENS);

B) onpenensieT ctaTyc UCTIONHeHUs 3asBneHuns 3assutens B NNC;

r) pacneyaTbiBaeT pe3ynbTtar nNpefoCTaBNeHus MyHuUMNanbHOW ycnyrm B Buae
3K3emMnnsipa 93feKTPOHHOrO0 [AOKyMeHTa Ha OymaxHOM HocuTene wn 3aBepdeT €ero c
MUCnonb3oBaHMEM  NevYatm  MHOFOQYHKUMOHanbHOro  ueHtpa (B nNpeayCMOTPEHHbIX
HOpMaTMBHbIMW MNpaBoBbiMW akTamu Poccuickon ®depepauumn cnyyasax - nedatm C
n3obpaxeHuem NocyaapcteeHHoro repba Poccunckon ®egepaunn);

) 3aBepsieT OK3EeMMAsp IfEeKTPOHHOro [AOKyMeHTa Ha OyMaxHOM HocuTene ¢
MCNONb30BaHMEM  NevyatM  MHOTO(YHKUMOHANbHOro  UeHTpa (B MpPeayCMOTPEHHbIX
HOpMaTMBHbIMX MNpaBoBbiMW akTamu Poccuiickon ®defepauumn cnyyasx - nedatm C
n3obpaxeHuem NocyaapcteeHHoro repba Poccunckon depepauun);

€) BblOaeT [OOKYMEHTbl 3asiBUTENO, NpU HeobxooMMOCTM 3anpalmBaeT Yy 3asiBUTENS
NoANnCK 3a Kaxabll BblAaHHbIM JOKYMEHT;

X) 3anpaluvMBaeT corfacve 3asiBUTeNnsl Ha y4acTue B CMC-OMpoce A OLEeHKM KayecTBa
npenocTaBreHHbIX YCNyr MHOroyHKLNOHANBHBIM LLEHTPOM.
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MpunoxeHne N 1
K AODMUHUCTPaTUBHOMY perfameHTy
No NpeaoCTaBNEHNI0 MyHULMNATbHOW YCryrn

®OPMA PA3PELLEHVA HA NMPABO BbIPYBKW 3EMNEHbLIX HACAXOEHU

Or:
(HaMmeHoBaHWe YyNOSTHOMOYEHHOIO
opraHa)
Komy

(bamunua, nmsa, otyecTso -
ans rpaxgad n UMM nnu nonHoe
HanMeHOBaHWNE OpraHu3aumm -
ANS PUANYECKNX NNLL)

(moyTOBLIN MHAEKC U agpec,
afpec 3NeKTPOHHOW NOYTbI)

PASPELWEHUE
Ha nNpaBo BbIPYOKWN 3eMeHbIX HacaXaeHu



AaTta pelleHuns HOMep peLueHnd
YMNOJIHOMO4Y€E€HHOIro opraHa YNOJIHOMOYEHHOIo OpraHa
MeCTHOro camMmoyrnpaBJieHNA MEeCTHOro camoyrnpasiieHUd

Mo pesynbTatam paccMoTpeHus 3anpoca yBeZJOMNsAeM O
npegocTaBfieHNN paspeLLeHns Ha NPpaBo BbIPYOKN 3eneHbIX HacaXaeHUN Ha
OCHOBaHUK Ha 3eMeNnbHOM y4yacTKe C KagacTpoBbIM HOMEPOM
Ha CpoK A0 :
[MpunoxeHne: cxema y4vacTka C HaHeCeHWeM 3efeHblX HacaXaeHuK, nogrnexalimx
BbIpybKe.

(®.1.0, BOMKHOCTL YNONMHOMOYEHHOTO

CBeneHusi 06 anekTpoHHOW noanucu
COTpYyOHUKA)

MpunoxeHwne
K paspeLleHnto Ha npaBo
BbIpYOKM 3eneHbIX HacaxaeHumn

PernctpaunoHHsin N:

[ara:

CXEMA YYACTKA C HAHECEHWEM 3EJTEHbIX HACAXOEHWI,
NOANEXALLMX BbIPYEKE

(®.1.0. pOMKHOCTb YNOMHOMOYEHHOO

CBepneHusi 06 anekTpoHHOW noanucu
COTPYAHMKA)

MpunoxeHne N 2
K AODMUHUCTPaTUBHOMY perfameHTy
No NpeaoCTaBNEHNIO MyHULMNAbHOW yCryrn

®OPMA PEWEHNA OB OTKASE B NMPUEME JOKYMEHTOB, HEOBXOAMMbIX
ANA NPEOOCTABNEHUNA YCIYTWN/OB OTKASE B NPEOOCTABIEHNN YCIYT U

Komy
(bamunua, nmsa, otyecTso -
ans rpaxagad n UMM nnu nonHoe
HanMeHoBaHNE OpraHu3aumm -
ANS PUANYECKNX NNLL)

(moyTOBLIN MHAEKC N agpec,
afpec 3NEKTPOHHOM MOYTbI)

Or:
(HanmeHoBaHWMe yNorHOMOYEHHOrOo
opraHa)
PELUEHWE

06 oTkase B npveme JOKyMeHTOB, HEOOXOAMMbIX
Ansi npegocTaeneHns ycnyrn/ob oTkase B NpeaoCcTaBneHumn ycryrm



N loT
(Homep 1 paTta peleHns)

Mo pesylibTataM pacCMOTPEHUA 3adBrieHNUA No ycriyre "Bblgava pa3peleHnda Ha npaso
Bblpy6Kl/I 3eneHbIX HacaxgeHun" oT N NPUNOXEHHbIX K
HEMY OOKYMEHTOB, opraHom, YNOJIHOMOYEHHbIM Ha npepnocrtasrneHne ycnyru
, MPUHATO peLueHne 06 oTkase B npnemMme OOKYyMEHTOB, HeobxoauMbIX Ansi
npenocrasrieHnA yCJ'IyFVI/O6 OTKa3e B npeagocrtaBlieHnn ycnyru, no crnegyrowmmmMm OCHOBAHUAM:

Bol Bripase NoBTOPHO O6paTI/ITbCF| B OpraH, yI'IOJ'IHOMOLIeHHbI17I Ha npegocrtaslieHne ycnyru,
C 3adBJieHNeEM O npeaocrtaBsieHNUN ycnyru nocne yctpaHeHnd yka3aHHbIX HapyLlJeHI/IIZ.

[aHHbIn OTka3 MoxeT ObITb obXanoBaH B fJocyaebHOM nopsigke nNyTemM HanpaBneHus
Xanobbl B opraH, ynosIHOMOYEHHbIN Ha NpefoCTaBneHne yenyru, a Takke B cyaebHoM nopsiake.

(®.1.0. pOMKHOCTL YNOTHOMOYEHHOTO

CBeneHusi 06 anekTpoHHOW noanucu
COTpYOHUKA)

MpunoxeHne N 3
K AOMUHUCTPATUBHOMY perfnameHTy
Nno NpefoCTaBfEHNIO MYHULIMNANBHON YCIyrn

NEPEYEHDb
AOMUHUCTPATUBHbIX NPOLIEAYP

N MecTo Mpouenypsl Hencteus MakcnmanbHbIN
n/n BbIMNOSNIHEHUS CPOK
agencTemsa/mcnonb3
yemas NC
1 2 3 4 5
lMpoBepka KoHTpornb

AOKYMEHTOB U | KOMMIIEKTHOCTU
permcTpauusi |npeaocTaBneHHbIX
3asiBneHus AOKYMEHTOB

1 [BepomctBo/T1IIC

o 1 pabouyero

MoareepxaeHue nHs <1>

MONTHOMOYUN
npeacraBuTens
3agaBuTtend

2 |BepomcTtBo/l1MC

3 |BepomcTBo/lMC PerucTtpauus 3aasnenus




MpuHaTME peweHns 06

4 |BepomctBO/l1ITC OTKase B npueme
AOKYMEHTOB
Mony4eHne
- HanpaeneHnuve
BepomctBo/[1C/ |cBegeHun
5 MEXBEeJOMCTBEHHbIX
CM3B NOCPeACTBOM |, o
CM3B P [o 5 paboumnx
aHen
[Nony4yeHne oTBETOB Ha
6 Benomcrso/MrC/ Me)KSI;e,D,OMCTBeHHbIe
CM3B
3anpocsl
MNopgrotoBka |Bble3n Ha mecTo
akTa npoeeAdeHus pabot ans
obcrnepoBaHn |obcnegoBaHns ydacTka
A,
HarpasreHie HanpasneHue akTta
HAUNCNEeHUN | 6enenosaHus, pacyeTa
KOMreHcaumo KOMMeHcaLOHHON
HHOW CTOMMOCTH
CTOMMOCTH
> BepomctBo/lC/ B o 10 pabounx
CM3B blgava (HanpaBneHue) Hel
akTa obcrnegoBaHua n
cyeTa onsa onnarthbl
KOMMNEeHCcaLMOHHOW
CTOMMOCTM
KoHTpornb noctynneHna
onnarthbl
Mpuem cBegeHnin, 06
onnare
lMpoBepka cooTBETCTBUSA
PaccMoTpeHun | 1I0KyMEHTOB U CBEAEHUN
P AOKy A [o 2 paboumnx
8 |BegomcTtBo/lMMC |e 4OKYMEHTOB | yCTAHOBIIEHHbLIM nHei
N CBEAEHUN |KpUTEpUAM AN
NPUHATUA peLleHns
MNpuHaTue lNpuHAaTHe pelueHus o
9 |BepomcTtBO/I1TC P P P [o 1 vyaca
peLueHns npenocTaBfeHnn ycryru
dopmnpoBaHne
10 |BepomcTBO/lMTC peLleHns o
npenocTaBneHnmn ycryru
MpuHATHE peweHuns ob
11 |BepomctBo/T1IC OTKase B
npenocTaBneHnmn ycnyru
dopmmpoBaHue oTkasa B
12 |BepomctBo/lTC pMnp

npeaocTaBneHnn ycryrm




Bblgaya pesynbTtaTta B
BMAE 3K3emnnsipa
Bbigaya A P
9J1IEKTPOHHOrO Mocne
pesynbTata
Moaynb OOKYMEHTa, OKOHYaHuS
Ha GyMakHOM
MoLl/BepomcTBo/ pacrneyaTaHHOro Ha npoueaypobl
HocuTene
rnrc BymaxxHOM HocuTene, NPUHATUSA
(onunoHaneH
0) 3aBEPEHHOro NOAMUCHIO | peLleHuns
N neyaTblo
MoLl/BepomctBe

<1> He BKknto4aeTCcs B 06LMI CPOK NpeoCTaBeHns rocygapCTBEHHON YCIyTi.
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