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INHOCTAHOBJIEHUE KAPAP
09 okTsiGpn 2024 1. Ne 9

O0 yreepkaenun AIMHUHHCTPATHBHOIO

periiamenTa npejpocTaBAeHHs
MYHHIHUNAALHOH yeayru "Bbinaua
paspellieHHH HAa NpPaBo BbIPYOKH 3€/ICHBIX
HacamIeHuii" ’

B nensx peanmusauuu @enepansuoro 3akosa ot 27 urons 2010 roma Ne 210-03 «O6
OpraHu3alky  [PEJOCTaB/ICHUS TOCYNApCTBEHHBIX W MYHWIHNAIBHBIX  YCITYT»,
PYKOBOACTBYSICH MOCTaHORIeHHeM KabureTa MunuctpoB Pecniybnuku Tarapcran or 28
hespans 2022 roga N 175 "O6 yrsepcnenun ITopsska paspaboTKi M yTBep)KICHHS
AIMAEMCTPATUBHBIX  DETrIIAMEHTOB  NPEJOCTAaBNeHHUS  TOCYJApCTBEHHBIX  YCIyr
PeCIyOIIMKAaHCKMMHU OpPraHaMy MCIOJIHUTENLHOH BIACTH M O NPW3HAHMM yTPATHBIIMMH
CHUIly OTHEbHEIX MOCTaHOBIeHWH Kabwnera Munnctpos Pecmybnmkw Tartapctam», B
COOTBETCTBUU C [IOCTAHOBNCHHEM HICTIOHUTENBHOI'O KOMHTETa ApCKOTO MYHHIATAI5HOIO
paiiora or 2 mapra 2022 roja N 145 «O Tlopsiake pa3paboTKM M YTBEpKIEHNUS
AIMUHUCTPATHEHBIX DETIIAMEHTOB NPENOCTABIEHUS MYHHIUMNATBHBIX YCAYI OpraHaMy
MECTHOIrO CaMOympaBleHHs ApPCKOro MyHWIMNANbHOrO paiioHa», KcmonmHuTenbHbIHA
Komuter CpeiHEKOPCHHCKOTO CeIbCKOr0 NOCENEeHHsT APCKOro MYHHIMIANLHOTO paifoHa
Pecnry6nukn Taraperan [TOCTAHOBJISIET:

l. VTBepiuTh  AIMHHHCTpATHBHAIA peraameHT npefocTaBiIeH s
MYHULMNAIBHON yeIyry "Boinava paspeliennit Ha NpaBo BEIPYOKH 3e1eHbIX HaCaK eHui ",
COLMIACHO IIPUJIOYKEHHIO K HACTOSINEMY [TOCTAHOBIEHHUIO.

2. Tlocrarosnerve McnosnuTensHoro komutera CpejiHEKOPCHHCKOTO CeIbCKOTO
noceneHst ApCKOro MyHUIHITANLHOTO paitoHa oT 16 aBrycta 20211 Ne 14 (c usmenenusmu
or 08.11.2021 N 20) «O6 YTBEPIK/IEHUW  aIMWHUCTPATUBHOTO  perjaMeHT’a
IPEAOCTABICHUS MYHULMUIANBHON YCNyrW MO BBIAAYE paspelieHus Ha BBIPYOKY,
KpOHWPOBAHME, TOCAAKY 1 MepecajKy NepeBbeB, KYCTapHUKOB, CHOC ra3oHa» HPU3HATDH
YTPATUBILIUAM CHIIY.

3. OnybnwuxoBats HacTosAIIee MOCTAgOBNEHHE Ha OGHINAILHOM opTalie IpaBoBOU
uipopmauym PecmyGmuxn Taraperan (pravo.tatarstan.ru) w obHapogoBaTh IyTeM



pasMelieHus Ha oduuuanbHOM caliTe APCKOTo MyHHILHUIAILHOTO pafioHa PecrmyOnuiu

Tarapcran B WH(OpMaIHOHHO~TENIeKOMMYHHKAIIMOHHO CeTH "HnaTepuer”
(arsk.tatarstan.ru).

4. Hacrosiiiee MOCTaHOBIEHMe BCTYMAeT B CHIY CO AHS €ro OMUIHAILHOTO
OnyONUKOBAHHUS.

5. KOHTpOJIk 38 HCTIOIHEHNEM HACTOSIIIEro NOCTAHORISHAS OCTAaB/ISIO 32 COGOI.

PykoBonutens
HCTTOJIHUTETIBHOTO KOMUATETA




AJIMAHUCTPATUBHBINA PETJIAMEHT
IO MPEJOCTABJIEHUIO MYHUIIUIIAJTBHOM YCJIYT'H
«BBIJIAYA PA3SPEIIEHUN
HA ITPABO BBIPYEKH 3EJIEHBIX HACAKJIEHUM»

Paszpen I. OBIIUE ITOJIOKEHUSA
1. IIlpeameTt peryiupoBanusi AIMUHMCTPATHBHOIO PerJIaMeHTa

1.1 AAMUHUCTPATHUBHBIM pETJIAMEHT YCTAHABJIMBAET CTaHIAAPT W MOPSJIOK
PEAOCTABICHUSI MYHULIMNAIBHOW ycnyru "Bwimaua paspeimieHuil Ha MpaBO BBIPYOKH
3eJIEHbIX HacaxJaeHun" (nanmee - MyHuUUUMINAIbHAS ycClyra), YCTaHaBJIMBAaeT COCTaB,
MOCJICIOBATENIBHOCTh W CPOKH  BBIMOJHEHUS] AJIMUHUCTPATUBHBIX MPOIEAYp IO
OpeloCcTaBlIeHU0 MyHHIIMNAIBHOW YCIYT'HM, B TOM YHCIE OCOOCHHOCTHU BBITOJIHEHHUS
aIMUHUCTPATUBHBIX MPOIEAYP B JIEKTPOHHOM BHUJE, (DOPMBI KOHTPOJIS 3a UCIIOTHEHUEM
AJIMUHUCTPATUBHOTO pPErjaMeHTa, J0CyAeOHbIN (BHECYNEeOHBIN) MOPSA0K 00XKanoBaHUS
pemennii u nedctBuid (6e3aeiictBusi) McnomnurensHoro komurera CpeaHEKOPCUHCKOTO
CEJIbCKOTO TOCeNIeHUs ApPCKOr0 MYHHIIMINAIBHOrO paiioHa (maynee - AJIMHHHUCTpALMS),
JOJDKHOCTHBIX JIUIL, PEIOCTABISIONMX MYyHHUITUTIATBHYIO YCIYTY.

1.2 Beiraua pa3penieHus Ha MpaBo BhIPYOKHU 3€JIEHBIX HACAXKACHHUM OCYIIECTBISIETCS
B CITy4asiX:

1.2.1 Ilpu BbISIBIEHUM HApYUIEHUS CTPOUTENIbHBIX, CAHUTAPHBIX U MHBIX HOPM H
IpaBUJl, BI3BAHHBIX IPOU3PACTAHUEM 3E€JIE€HBIX HACAKAEHUM, B TOM YUCIIE MIPU IPOBEICHUU
KalUTAIBHOTO W TEKYIIETO PEMOHTa 3JaHUW CTPOEHHUI, COOPYKEHHH, B CiIy4yae €clid
3eJIeHble HAaCaK/ICHUS MEIIal0T MPOBEACHUIO PaboT;

1.2.2 TlpoBeeHust CAHUTAPHBIX PYOOK (B TOM UHCIIC YIAICHHUS aBapUHHBIX JIEPEBhEB
U KyCTapHHKOB), PEKOHCTPYKUMHU 3€JIEHBIX HACAKJICHHI M KalUTaJIbHOTO PEMOHTA
(pectraBpaiuy) OOBEKTOB  O3€licHeHUs  (mapkoB, OynbBapoB, CKBEpPOB,  YJIHII,
BHYTPHUABOPOBBIX TEPPUTOPHUIA);

1.2.3 IlpoBeneHuss CTpOUTENbCTBA (PEKOHCTPYKIIMU) CETEM  HMHKEHEPHO-
TEXHUYECKOTO 00ECTIeYeH s, B TOM YHUCIIE TUHEHHBIX 00BEKTOB;

1.2.4 TlpoBenenusi KamuTaJbHOIO WM TEKYLIETO PEMOHTA CETEH WHKEHEPHO-
TEXHUYECKOTO OO0eCredYeHus, B TOM YHCIE JHHEHHBIX OOBEKTOB, 3a HCKIIOUYECHHUEM
MPOBEJCHUS aBapUITHO-BOCCTAHOBUTENIBHBIX pPAa0OT CceTeld HWHKEHEPHO-TEXHUYECKOTO
oOecrieueHust U COOPYKEHU;

1.2.5 Pa3meliieHus1, ycTaHOBKM OOBEKTOB, HE SIBJISIONIMXCS 00bEKTaAMHU KAl TAILHOTO
CTPOUTEIbCTBA!

1.2.6 IIpoBeneHns MHAKEHEPHO-T€OJOTNYECKUX U3bICKAHUN;

1.2.7 BoccTaHOBJIEHUSI HOPMATUBHOI'O CBETOBOTO PEXHMA B KUIBIX M HEKUIIBIX
MMOMEIIEHUSIX, 3aTCHSEMbIX JEPEBbIMH.

1.3 Brinaua pa3penieHust Ha paBo BhIPYOKHU 3€JI€HBIX HACAKIECHUN OCYIIECTBISETCS
JUTs1 TPOU3BOJICTBA PA0OT HA 3eMIISIX, HA KOTOPbIE HE PACIIPOCTPAHAETCS JEUCTBUE JIECHOTO
3akoHOAaTeNbcTBa Poccuiickon denepanuu, Ha 3eMJISIX, HE BXOASIINX B MOJIOCKI OTBOJA
KEJIE3HBIX U ABTOMOOWIBHBIX JOpPOr, Ha 3€MEJbHBIX Yy4YacTKaX, HE OTHOCSIIUXCS K
CIECLUUAIBHO OTBEICHHBIM JJISI BBIIIOJIHEHUS AarpoOTEXHUYECKUX MEPOINPUATHUM 1O



Pa3BEJCHUIO W COJIEPKAHUIO 3€JICHBIX HACaXJCHUU (MUTOMHUKU, OpaHKepeuHbIe
KOMIIJIEKCHI), @ TAK)KE HE OTHOCAILLIUXCS K TEPPUTOPHUH KiIa 0HUIL.

1.4 BripyOKka 3e5eHbIX HacaXKIeHU 0e3 pa3pelnieHus Ha TeppUTOpUHU (HaMMEHOBaHUE
MYHHUIMIAIBHOTO0 00pa30BaHusl ) HE AOMYCKAETCs, 32 UCKIIFOUEHUEM IIPOBEICHUS aBapUITHO-
BOCCTaHOBUTEJIbHBIX PA0OT CETEl HHKEHEPHO-TEXHUYECKOTO 00ECIIEYEHUS U COOPYKEHUIA.

2. Kpyr 3asBuresei

2.1 3asBUTENIMU ABIAIOTCS (HPU3UUECKUE JHIIA, B TOM YHUCIIE 3apErUCTPUPOBAHHbBIC B
KAaueCTBE WHIMBUAYAIbHBIX NPEANPUHUMATENECH, HOPUAUYECKHE JULA, HE3aBUCHMO OT
npaBa IOJIb30BAHUS 3EMEIBHBIM YYaCTKOM, 32 HUCKIOYEHUEM TEPPUTOPHUM C JIECHBIMU
HACaXKJICHUSAMMU.

2.2  HuHrepechl  3asfBUTENEHW, yKa3aHHbIX B MNyHKTe 2.1  HacTosIero
AJIMUHUCTPATUBHOTO  pEerjlaMeHTa, MOTYT  MpEACTaBIATh  JHI,  00Jiagarolue
COOTBETCTBYIOIIMMU MOJHOMOYUAMHU (ajiee - MPEICTaBUTEND).

2.3 IlonmHOMOYMS TPEACTABUTENS, BBICTYNAKOIIETO0 OT HMMEHU 3asBUTENS,
MOJITBEPIKAAIOTCS  JOBEPEHHOCTHIO, O(GOPMIIEHHON B COOTBETCTBUHM C TPEOOBAHHUSIMU
3akoHOAareNbcTBa Poccuiickon denepanumu.

3. TpeGoBanusi mpegOCTABJICHUS 3aBUTEIIO
rocyJapcTBEHHOM YCJYIH B COOTBETCTBMHU C BADUAHTOM
NpeaoCcTABJEHUS TOCYIAPCTBEHHOI YCJIyId, COOTBETCTBYIOIIUM
NpU3HAKaM 3asiBUTEJIsl, ONlpedeJieHHBIM B pe3yJbTaTe
AHKEeTHPOBaHMS, IPOBOJIMMOI0 OPTraHOM, NPEI0CTABIAOIIUM
yeayry (majiee - npopuiiMpoBaHue), a TAaK:Ke pe3yJbTara,
3a MpeaocTaABIeHHEM KOTOPOro 00paTWJICH 3asiBUTEb

3.1 HudopmupoBanue o TMOpPSAKE MPEAOCTABICHUS MYHUIUIIAIBHON yCIyru
OCYIIECTBIISIETCS :

1) HEmocpeICTBEHHO NP JIUYHOM IpHEME 3asiBUTENS B VICIOJHUTEIBHOM KOMUTETE
CpelHEKOPCUHCKOTIO  CEJICKOI0 MOCENIEHUS ApPCKOr0 MYHULHUIAIBHOTO paiioHa
PecniyOnuku Tatapcran (nanee - YIOJITHOMOYEHHBIM OPTaH) WKW MHOTO()YHKITMOHATIBHOM
LEHTPE TMPENOCTaBICHUS TOCYJIAPCTBEHHBIX M MYHUIUNAIbHBIX YyCIyr (nainee -
MHOTO(YHKIIMOHATBHBIN [IEHTP);

2) o TeneoHy YIOTHOMOYEHHOM OpPTaHe WM MHOTO(YHKIIMOHATLHOM IIEHTPE;

3) NHCHbMEHHO, B TOM YHCJE MOCPEICTBOM JJIEKTPOHHOW MOUTHI, (haKCHMIIBHON
CBSI3H;

4) mocpencTBOM pa3MeIeHusI B OTKPBITON U JOCTYIMHOU (hopme nHbOopMaIuu:

B (eaepanbHOM TOCyTapCTBEHHONM HWH(pOpMaIrmoHHON cucteme "EmuHbBIN mopTan
TOCYJIapCTBCHHBIX W MYHUIMNAIBHBIX ycnyr (dynkouid)" (https://www.gosuslugi.ru/)
(manee - Equnerit nopran);

Ha [lopTasie rocyapcTBEHHbIX U MyHULIMNAIBHBIX ycayr PecnyOnuku Tarapctan
(https://www.uslugi.tatarstan.ru/) (nanee - PecriyOnukaHCKui opTain)

Ha ounmaabHOM caiite YnomHomodeHHoro oprana (https://www.arsk.tatarstan.ru/);



5) mocpencTBOM pa3MelleHHs HHPOpMalMM Ha HWH()OPMALUMOHHBIX CTEHAAX
VYT0THOMOUYEHHOTO OpraHa Wil MHOTO()yHKIIMOHAIBHOTO IIEHTpA.

3.2 UudopmupoBaHmre OCYyIIECTBISIETCS IO BOIIPOCAM, KaCarOIUMCS :

crocoOO0B MOJjauu 3asIBJICHUS O MPEAOCTABICHUN MYHUIIMTIAIBHON YCIyTH;

agpecoB  YIMOJTHOMOYEHHOIO OpraHa W MHOTOQYHKIIMOHAJIBHBIX IIEHTPOB,
oOpaiieHe B KOTOpble HEOOXOAUMO JIJIsl IPEIOCTaBICHUS MyHUIIMTIIAIBHON YCIIYTH;

cripaBoYHOM uHMOpManuu O paboTe YIMOJTHOMOYEHHOTO OpraHa (CTPYKTYPHBIX
noApaszaeiacHuil Y MoITHOMOUYEHHOTO OpraHa);

JIOKYMEHTOB, HEOOXOIUMBIX ISl TPEAOCTABICHUS YCIYTH;

MOPSIIKA ¥ CPOKOB MPEOCTABICHUSI MyHUITUIIAILHON YCITYTH;

MOPsI/IKA MOJTYUYCHHs CBEJICHUH O XOJIe pACCMOTPEHUS 3asBJICHUS O MPEOCTaBICHUN
MYHUIIUIIAIBHON YCIYTH U O Pe3ysbTaTax MPeJa0CTaBICHUS MYHUIIUTTAIIBHON YCITYTH;

nopsiika JocyaeoHoro (BHecyaeOHOTro) oOkalmoBaHusl JeUcTBUM (Oe3aercTBUS)
JOJDKHOCTHBIX JIMI] ¥ TPUHUMAEMBIX MU PEIISHUN MPU TPEAOCTABICHUN MYHUIIUTTAIBHOM
YCITYTH.

[Tomyuenune mHpoOpMauu MO BOMpOcaM MPEIOCTABICHUS MYHHUIIUTIATLHON YCIYTH
OCYIIECTBIISIETCS] OECILIATHO.

3.3 Ilpu yctHOM oOpamiennn 3asBUTENs (JJUYHO WIM 1O TeledOHY) TOJKHOCTHOE
JUI0  YTIOJTHOMOYEHHOTO  oOpraHa, paOOTHUK MHOTO(YHKIIMOHAJIBHOTO  IIEHTpA,
OCYIIECTBIISIIOIIUN KOHCYJIBTUPOBAHME, MOJPOOHO M B BEXKIMBOM (KOpPpPEKTHON) (opme
UHGOPMHUPYET OOPATUBIIMXCSA 110 HHTEPECYIOIIUM BOIIPOCAM.

OtBert Ha TeneOHHBIN 3BOHOK JOJKEH HAYMHATHCS ¢ HH(GOPMAIIMU O HAMMEHOBAaHUU
opraHa, B KOTOpbII MO3BOHWI 3asBUTEINb, (paMmInM, UMEHH, OTYEeCTBA (MIOCIEeNIHEE - TpU
HAJIMYWU) U JODKHOCTH CIEIUATNCTA, MPUHSABIIETO TeJIedOHHBIN 3BOHOK.

Ecnn pgomkHOCTHOE IUMIO0 YTIOJIHOMOYEHHOTO OpraHa HE MOXET CaMOCTOSITEIbHO
JaTh OTBET, TeNe(OHHBIN 3BOHOK JIOJDKEH OBITH MepeaapecoBaH (IEpeBE/eH) Ha Apyroe
JOJDKHOCTHOE JIMIIO0 WJTH YK€ OOpaTHUBIIEMYCS JIMIY JOJDKEH OBITh COOOIIEeH TenehOHHBIN
HOMED, TI0O KOTOPOMY MOKHO Oy/I€T MOJY4IUTh HE0OOX0IUMYI0 HHPOPMAITHIO.

Ecnu moarotoBka oTBeTa TpeOyeT MPOAOKHTEIBHOIO BPEMEHHU, OH TMpejjaraer
3asBUTENIO0 OJIMH U3 CJICAYIONIMX BAPUAHTOB JAIbHEUIIINX JIEUCTBUIA:

M3JI0KUTH 00paIlleHue B MMCbMEHHOH hopMme;

Ha3HAYUTh APYroe BpeMs JJIsl KOHCYIbTallU.

JIOJDKHOCTHOE  JUII0  YTOJIHOMOYEHHOI'O OpraHa HE BIpPaBE OCYIIECTBIATh
nHOOPMHUPOBAHME, BBIXOASIICE 3a paMKH CTaHAAPTHBIX TPOLENYp U  YCIOBUH
MPEAOCTABICHUS MYHULMOAIBHOM YCIyrM M BIUAIOLIEE NOPSIMO WIM KOCBEHHO Ha
MIPUHUMAEMOE PEILICHHE.

[TpomomkuTebHOCTh HHPOPMUPOBAHUS TIO TeledOHY HE MOJDKHA MpeBbimath 10
MHUHYT.

NudbopmupoBanme OCymecTBIICTCS B COOTBETCTBHH € TPaQUKOM IIpHEeMa rpakIaH.

3.4 Ilo nucbMEeHHOMY OOpaIEHUIO JOJPKHOCTHOE JIUIO Y TOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHOE 3a MPEAOCTABICHUE MYHUIMNAIBHON YCIYrH, MOAPOOHO B MUCHMEHHOU
dbopme pazbACHSIET TPAXKIAHUHY CBEICHUSA MO BOMPOCAM, YKa3aHHbIM B MYHKTE 3.2
HACTOAIIEro AJJMUHUCTPATUBHOIO PETJIAMEHTA, B MOPsJIKe, ycTaHOBIeHHOM DenepanbHbIM
3akoHOM OT 2 mas 2006 r. N 59-®3 "O nopsigke paccMoTpeHusi oOpallleHHi Tpa)kaaH
Poccuiickoit @enepanuun" (nanee - @enepanpublii 3akoH N 59-D3).
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3.5 Ha Equnom noprane pa3MemaroTcs CBeIeHus, npeaycMoTpeHHble [lonoxenuem,
o (denepanbHOM rocymapcTBeHHOM uHGopManuoHHOM cucteMe "denepanbHbIl peecTp
rOCYJApCTBEHHBIX M MYHUUMNAIBHBIX  ycayr  (QpyHKUui)",  yTBEp>KIECHHBIM
noctanoBnenueM lIpaButensctBa Poccuiickoit @eneparuu ot 24 oktsaopst 2011 . N 861.

Hoctyn xk uHbOpMalMK O CpPOKAaX U MOPSAJKE MPEAOCTaBICHUS MYHUIUNAIbHOU
YCIYTU OCYILECTBIAECTCS O€3 BBINOJHEHUS 3asBUTEIEM KaKUX-TMOO TpeOOBaHUI, B TOM
yyciie 0e3 HCHOJAb30BaHUS MPOrPAaMMHOIO OOECIEeYeHusl, YCTaHOBKa KOTOPOTO Ha
TEXHUYECKUE CPEACTBA 3asiBUTENSI TpeOyeT 3aKIIOYEHHs JUIEH3UOHHOTO WM HHOIO
COrjalleHusl ¢ MpaBooOJiagaTeeM MPOrpaMMHOI0 OOecreueHus, MPeayCMaTpUBAIOIIETO
B3UMAHHE IUIAThl, PETUCTPALMIO WM aBTOPU3ALMIO 3AaSIBUTEINI WA MPEJOCTABICHUE UM
NEPCOHATBHBIX JaHHBIX.

3.6 Ha odunuanbHOoM caiiTe YNOTHOMOYEHHOTO OpraHa, Ha CTEHJIaX B MecTax
OPEOCTaBICHUS] MYHHMIMOAIbHOM YCAYyTM ©W B  MHOTO(QYHKUHMOHAJIBHOM LIEHTpE
pa3Menaercs ciaeayrolas cripaBouyHas HHQpopMalus:

a) 0 MecTe HaxOXJAeHHs U rpaduke paboThl YIOIHOMOYEHHOTO OpraHa MU €ro
CTPYKTYPHBIX TOJpa3JeleHil, OTBETCTBEHHBIX Ha TMPEIOCTABICHUE MYHHUIIUMATIBHON
YCIIYTH, & TaK’K€ MHOTO(YHKIIMOHAJIbHBIX LIEHTPOB;

0) cnpaBoyHble Tele(POHBI CTPYKTYPHBIX TMOJPA3JCICHUN YTIOJIHOMOUYEHHOTO
opraHa, OTBETCTBEHHBIX 32 MPEOCTABICHHE MYHUIIUNAIILHON YCIYTH, B TOM YUCJIE HOMEP
TenegoHa-aBTonHpopmaTopa (Ipu HATMYUN);

B) aapec Oo(UIMATBHOTO caiiTa, a TaKKe 3JIEKTPOHHOW MOYThl U (Uiu) (HOpMBI
oOpaTHOM cBsI3U YTIOJTHOMOYEHHOTO opraHa B ceTu "MuTepHet".

3.7 B 3amax oxuaaHus YTOJHOMOYEHHOI'O OpraHa pa3MeniaroTcsi HOPMaTHBHBIE
IIPaBOBBIE AKTHI, PETYIUPYIOIINE MOPSAAOK NPEIOCTABICHNUSI MyHULIMTAIIBHOUW YCIIYTH, B TOM
yuciie AJMUHUCTPATUBHBIA  pErJIaMEeHT, KOTOpble M0 TpeOOBaHUIO  3asBUTENS
IPEAOCTABIISIIOTCS EMY JI1 O3HAKOMJIICHHS.

3.8 Pasmemenne nuadopmaiuu o mopsiAKe MpeoCTaBICHUS MYHULIUTIAIBHON YCIYyTH
Ha UH(DOPMAIMOHHBIX CTEHJAX B TOMEIIEHUH MHOTrOQYyHKIMOHAIHHOTO IIEHTpa
OCYLIECTBIIIETCSI B COOTBETCTBUM C  COIJIAIIEHHEM,  3aKIIOUYEHHBIM  MEXKIY
MHOTO(GYHKIIMOHATHHBIM IEHTPOM U Y TOJITHOMOYEHHBIM OPTaHOM, C y4e€TOM TpeOOBaHUM K
MH(GOPMUPOBAHUIO, YCTAHOBICHHBIX AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

3.9 MHudopmammss o0 XoJe pPacCMOTPEHHUS 3asABICHHS O TPEIOCTABICHUH
MYHHUIUOAIBHON YCIYTH U O pe3yJbTaTax Mpel0CTaBICHUS MyHULIMIIATBHON yCIyTH MOKET
ObITh TOJTyuyeHa 3asBUTENEM (€ro MpencTaBUTENEeM) B JIMYHOM KabOuHere Ha EnuHoMm
IopTaje, a TAKKE B COOTBETCTBYIOLIEM CTPYKTYPHOM IOAPA3AEICHUN Y IOJTHOMOYEHHOTO
opraHa IpH OOpALEHUU 3asBUTENS JIMYHO, MO TeIe(POHY, MOCPEICTBOM 3IIEKTPOHHON
MIOYTHI.

Pasnen II. CTAHJIAPT IPEJOCTABJIEHUS MYHUILUIIAJBHOM
YCIYT'

4. HamMeHOBaHNEe MYHUIMIIAJIBbHON YCJIYTH

4.1 HanmmeHOoBaHME MyHULMNAIBHOW yciayru - "Bbplgada paspemieHUud Ha IpaBo
BBIpYOKU 3€JIeHbIX HacaxJaeHu" (nanee - yciyra).
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5. HaumeHoBaHMe OpPraHa rocy1apcTBeHHO BJIaCTH, OpraHa
MECTHOI'0 CaMOyIpaBJIeHUs (OPraHU3alMu), MPeA0CTABJIAIOLICT O
MYHHIUIIAJIBHYIO YCJIYTY

5.1 MyHununanpHas yciyra mnpeaocTaBisercss CnomHUTENbHBIM KOMHUTETOM
CpenHEKOPCUHCKOIO  CElIbCKOTO  IOCENIEHHs APCKOr0  MYHHUIMIAJIBHOIO  palioHa
Pecny6siuku TatapcraH.

6. Onucanue pe3yJbTaTa NpPeAOCTABJICHNS MYHUIMIIAJIbHON yCIYTH

6.1 Pe3ynbraTom npenocTaBieHus YCIYTU SBISETCSA pa3pelieHne Ha paBo BEIPYOKU
3€JICHBIX HACAXKJICHUM.

Pa3pemenne Ha npaBo BBIPYOKM 3€JIEHBIX HacaxaeHuil odopmisierca mo ¢opme
cornacHo IIpunoxenuto N 1 k HacTosimeMy AIMUHUCTPATUBHOMY PETJIaMEHTY.

6.2 Pe3ynbpTaT NpenoCTaBICHHs YCIYTd, YKa3aHHbIM B MyHKTe 6.1 Hacrosiiero
AJIMUHHCTPATHBHOTO PETJIAMEHTA:

a) HampaBsIeTCsl 3asBUTENI0 B (pOopMe 3JIEKTPOHHOIO JOKYMEHTA, MOJMUCAHHOTO
YCWJIEHHON  KBaNM(UIIMPOBAHHON  DJIEKTPOHHOM  MOAMHUCHIO  YIOJHOMOYEHHOTO
JOJIKHOCTHOTO JIMIIa, B TUYHBIA KaOuHeT Ha Ennnom noprane, PecnyOnukanckom nopTraie
B cllyyae, €clIM TakoW croco0 yKka3aH, B 3asBJICHMHU O BbIJAau€ pa3pelIeHHs] Ha IIPaBO
BBIPYOKH 3€JIEHBIX HACAKIACHU;

0) BbIIaeTcsl 3asBUTENI0 HA OyMa)KHOM HOCHUTENE MpU JIMYHOM OOpallleHuu B
YIIOJTHOMOUYEHHBIH OpraH, MHOTO(QYHKIIMOHAJIbHBIA LEHTP B COOTBETCTBUHU C BBIOPAHHBIM
3asBUTEJIEM CIIOCOOOM IOIYUYEHHUs pe3yJibTaTa NpeJoCTaBICHNs YCIYTH.

7. Cpok npegocTraBjieHus] MyHUIHMIIAJIbHOH yCJIYTH

7.1 Ilpu oOpamennun 3asBUTENS 3a TMOJYYSHUEM Pa3peIICHHS Ha BBIPYOKY 3€JCHBIX
HACaXJEHUM HE MOJXKET MpeBhIMIATh 17 pabounx AHEH ¢ AaThl perucTpainuy 3asBICHUS B
YIOJTHOMOYEHHOM OpTraHe.

7.2 Cpok npeaocTaBieHuss MyHUIIMTIATIBHOW YCIyTH HAYMHAET UCUUCIISATHCS C JaThl
peructpanuu 3asBiICHUS.

7.3 B o0mmii cpok mnpeaocTaBieHuss MyHUIIMTIATBHOM YCIYyTH BXOJHUT CPOK
HANpaBJICHUS MEKBEJIOMCTBEHHBIX 3alPOCOB W IMIOJYYEHUsS Ha HUX OTBETOB, CPOK
HANpaBJICHUS IOKYMEHTOB, SBJISIOMINXCS PE3YJIbTATOM MPEeAOCTaBICHUS MyHHUIIMITATBHON

YCIIYTH.

8. IIpaBoBbIe OCHOBAHUSA JJISl IPEIOCTABJICHUSA
MYHHUIIMTIAJIBHOMN YCJIYTH

8.1 IlepeueHb HOPMATHUBHBIX MPABOBBIX AKTOB, PETYIMPYIOUIUX MPEIOCTABICHUE
MYHULUMAIBHOW YCIyTH (C yKa3aHUEM HMX PEKBU3UTOB W HCTOYHUKOB O(PHUIIHUAIBHOTO
onyOnuMKOBaHUs), pa3Meliaercss B (eaepalbHONM TOCyAapCTBEHHOW HWH(OpPMAIIMOHHOM
cucreMe "denepanbHbIi peecTp rocy1apCTBEHHBIX U MYHULIMIAIBHBIX YCAYT (QYHKIIUN)».



9. UcuepnbIBalLINil IepeYeHb JOKYMEHTOB, HE00X0IUMbIX
JJIS IPEAOCTABJICHHUS TOCYAAPCTBEHHOM YCJIYI'H

9.1 MHcuepnbiBaomuii mnepeyeHb JTOKYMEHTOB M CBEJICHHUM, HEOOXOJMMBIX B
COOTBETCTBMM C HOPMAaTUBHBIMU  NpPaBOBBIMM  aKTaMW JUIsl  IPEIOCTaBICHUS
MYHUIUNAIBHONU YCIYTH U YCIYT, KOTOPBIE SIBISIOTCS HEOOXOIUMBIMU M 0053aT€IbHBIMU
JUISl IPETOCTABIICHNS] MyHHUIIMTIIAIbHOM YCIYTH, ITOAJIEKAINX IIPEICTABICHUIO 3aBUTENEM,
CHOCOOBI X TMOJIYYEHHUS 3asBHUTENEM, B TOM YHCII€ B 3JIEKTPOHHOU (hopme, MOPSAOK UX
MIPEACTABICHNUS

9.1.1 3asBUTEND MM €r0 MPEACTABUTENDL MPEACTABISAET B YIOJIHOMOYEHHBIA OpPraH
3asiBJICHHE O BblJaue pa3pelleHHs] Ha MPaBO BBIPYOKH 3€JIEHBIX HACaXACHUH 1o ¢dopme,
npuBeaeHHor B Ilpunoxennn N 1 Kk HacrosimieMy AJAMUHUCTPATUBHOMY pPErjaMEHTy, a
TaK)Ke MpujlaraeMble K HEMY JIOKYMEHThI, yKa3aHHbIe B moAmyHkrax "0" - "r'" myHkra 2.8
HACTOSAIIEr0 AJAMUHUCTPATUBHOIO PErjlaMeHTa, U OJHUM M3 CIEAYIOLIUX CIOCOOOB IO
BBIOOPY 3asIBUTEIS:

a) B DJJEKTPOHHOH (¢dopme TocpeAcTBOM (eaepalbHON TrocyAapCTBEHHOU
nH(pOopMaIMOHHOM crcTeMbl "EquHbIN mopTain rocyJapcTBEHHBIX U MyHUITUTAIBHBIX YCIYT
(pynxuit)" (nanee - Equnsiii moprai).

B cnywae mpexacraBiieHus 3asiBI€HHS O BblJauy€ pa3pellieHHs] Ha MPaBO BBHIPYOKH
3€JIEHbIX HACaXJCHUM W TpPWIAraeMblX K HEMY JOKYMEHTOB YKa3aHHBIM CIIOCOOOM
3asBUTENIb WU €ro  MpPEeACTaBUTENIb, MPOIICAIINE MPOUEAYPHl  PETUCTPALNH,
UACHTU(PUKALUYA U ayTeHTU(PUKAIIMKN C UCTIOIB30BaHUEM (PeiepalbHOM rocyaapCTBEHHON
uHbopmaloHHoN cuctemMbl "Enunas cucreMa uaeHTU(UKAIMU U ayTeHTU(PUKAIUUA B
uHppacTpyKType, obecrneunBaromnieil HHPOPMaIMOHHO-TEXHOJIOTHYECKOE B3aUMOCHCTBIE
MH(GOPMAIIMOHHBIX CHUCTEM, HCHOJIb3YEMBIX IJIsi MPEIOCTaBICHHUS TOCYJapCTBEHHBIX U
MYHUIIMTAIBHBIX yCIyT B  3iekTpoHHOW (opme" (manee - ECHUA), wunm uHBIX
rOCY/IapCTBEHHBIX ~ WMH(MOPMAIMOHHBIX  CHUCTEM, €CIM TaKhue TOCYAapCTBEHHbIC
nH(OpPMaIIMOHHBIC CUCTEMBI B ycTaHOBIIeHHOM [IpaButenbctBom Poccuiickoit @enepanun
nopsiike ooecreunBaroT B3aumoielicteue ¢ ECUA, npu yciioBuM COBIAICHUs CBEICHUM O
bu3uYeckoM JHIlE B YKa3aHHBIX HHOOPMAIIMOHHBIX CHCTEMax, 3alloNHSAIT (Qopmy
YKa3aHHOTO 3asiBJICHUS C MCIIOJIb30BAHUEM HMHTEPAKTUBHON (POPMBI B 3JIEKTPOHHOM BHJIE,
6e3 He0OXOIMMOCTH JIOTIOJTHUTEIILHOH TI0/1aYy 3asiBICHHS B KaKOW-THOO0 MHOH (hopMme.

3asBieHHE O BBIJAY€ pAa3peIICHHs Ha TPaBO BHIPYOKH 3€TEHBIX HACAKICHUU
HaIpaBIIAETCSl 3asBUTENIEM WM €ro NpPeACTaBUTEIEM BMECTE€ C NPUKPEIIEHHBIMU
ANIEKTPOHHBIMU JOKYMEHTaMH, YKa3aHHbIMH B moAmyHkrax "6" - "3" mynkrta 9.2
HACTOSIIEro AJAMUHUCTPATUBHOIO PErjaMeHTa. 3asBICHUE IMOANMCHIBACTCS 3asBHUTE]IEM
WIM €ro MpeJACTaBUTEIEM, YIOIHOMOYEHHBIM Ha MOAMNMCAHUE TAaKOIro 3asBICHUA,
YCWJICHHOW  KBAIM(DUIIMPOBAHHOW  DJIEKTPOHHOW  TOMAMUCHIO  JMOO  YCWICHHOU
HEeKBAUTH(DUITUPOBAHHON JIEKTPOHHOW MOAMKCHIO, CEPTUHUKAT KITF0Ua TMPOBEPKU KOTOPOU
CO3laH M WHCIONb3yeTcss B HH(]pacTpykType, obecrneunBaomeid HHPOPMAIMOHHO-
TE€XHOJIOTUYECKOE B3aUMOJACHCTBUE HWH(OPMALMOHHBIX CUCTEM, MCIOIb3YEMBIX IS
MPEAOCTABICHUSI TOCYAAPCTBEHHBIX M MYHHULMUMAIBHBIX YCIYT B JJIEKTPOHHOU (opme,
KOTOpasi CO3/1ae€TCs U MPOBEPSIETCS C HUCIIOIB30BAHUEM CPEACTB JIEKTPOHHOM MOJANUCU U
CPEACTB  yAOCTOBEPAIOLIETO  ILEHTPA, HMEKOIMX IOATBEPKIACHUE  COOTBETCTBUSA
TpeOOBaHUAM, YCTAHOBJICHHBIM (pelepalibHbIM OpPraHOM HCIIOJTHUTEIBLHON BJIAacTU B



oOnacTu o0ecrieyeHus: 6€30MaCHOCTH B COOTBETCTBHUHU C YacThio 5 cTathu 8 denepaibHOro
3akoHa "OO 3JEKTPOHHOM MOJANMHUCH", a TAaK)Ke NPHU HAJUYUM Yy Biajaenbla cepTudukara
KJIF0Ya MPOBEPKU KJIH0Ya MPOCTOM 3JEKTPOHHOW MOJIMUCH, BBIJIAHHOTO €My MpPU JIMYHOM
IpUEME B COOTBETCTBUM C lIpaBHiiaMH HUCIOJIB30BAaHUSA MPOCTOM AIEKTPOHHOM IMOAINUCH
npyu oOpallleHHMH 3a TOJYyYEHHUEM TOCYAapCTBEHHBIX M MYHHUIMNAIBbHBIX YCIYT,
YTBEPKAECHHBIMU ITOocTaHOBIeHNEM [IpaBurenbcTBa Poccuiickoit denepanuu ot 25 sHBaps
2013 r. N 33 "OO0 wuCHoaB30BaHMM MPOCTOW 3JIEKTPOHHOW MOANUCU NPH OKa3aHUU
TrOCYJapCTBEHHBIX M MYHUIIUIIAIBHBIX YCIyT", B COOTBETCTBUM ¢ [IpaBunamu onpeaeneHus
BUJIOB 3JIEKTPOHHOW MOJIIKCH, UCIIOJIB30BAHUE KOTOPBIX JAOMYCKAaeTCA Ipu oOpalieHnu 3a
MOJIYYEHUEM  TOCYAApPCTBEHHBIX W  MYHUIMMNAIBHBIX  YCIAYT,  YTBEPKICHHBIMU
noctanoBieHueM I[IpaButensctBa Poccniickoit @enepanuum ot 25 nrons 2012 roga N 634
"O BHJAxX 3JIEKTPOHHOMN MOJNKUCH, UCTIOJIB30BAHUE KOTOPBIX JOIYCKAeTCs P OOpalieHUH
32 TMOJY4YeHHUEM TOCYAApCTBEHHbIX M MYHULHMIAIBHBIX yciuyr" (majiee - yCHIICHHas
HeKBaTU(UIIMPOBAHHAS YJIEKTPOHHASI TIOJINKCH);

0) Ha OyMa)XHOM HOCHUTEJE MOCPEJICTBOM JINYHOTO OOpalIeHusi B OpraH MECTHOIO
caMOYIIpaBJeHUs, B TOM YHCIIe Yepe3 MHOTO(YHKIMOHAIBHBIM IIEHTP B COOTBETCTBUU C
COTJIallIEHHWEM O B3aUMOJEHCTBHUM MEXJIY MHOTO(QYHKIIMOHAIIBHBIM IIEHTPOM H
YIOJTHOMOYEHHBIM OPraHOM MECTHOT'O CAaMOYIIPABIICHUS, 3aKIIOYEHHBIM B COOTBETCTBUH C
noctaHoBieHueM lIpaButensctBa Poccuiickoit @eneparuu ot 27 centsaops 2011 roma N
797 "O B3aUMOJEHCTBUU MEXJIY MHOTO(QYHKIIMOHAIBHBIMHU IEHTPAMH IPEIOCTABICHUS
rOCYIapCTBEHHBIX W  MYHUIMMNAIBHBIX  YCIYyr W (eAepalbHbIMH  OpraHaMH,
UCIIOJIHUTEIBHOM  BIIACTH, OpraHaMH TOCYAapCTBEHHBIX BHEOIOKETHBIX (DOHIIOB,
opraHaMH TOCYJapCTBEHHOH BlacTu cyOBeKkToB Poccuiickoit ®enepaiuu, opraHamu
MECTHOTO  camoymnpaBieHus", JTuO00 TOCPEJCTBOM TIOYTOBOTO  OTIPaBICHUS C
YBEJIOMJIEHUEM O BPYUYECHHHU.

9.1.2 Nnple TpeOOBaHUS, B TOM YHCJIE YUUTHIBAIOIIHNE OCOOCHHOCTH MTPEOCTABICHHUS
MYHUIIUTAIBHOW ~ yCIyTH B~ MHOTO(QYHKIMOHAIBHBIX  IIEHTPAaX, OCOOCHHOCTH
OPEAOCTABICHUSI MYHULUIAIBHONW YCIYIM IO 3KCTEPPUTOPUAIIBHOMY NPUHUIUILY H
0COOEHHOCTH MPEAOCTABICHUS MYHHUIIUIIAILHON YCIYTH B AJIEKTPOHHOMN (hopme.

B mensx mnOpenoctaBieHHs YCIYrM 3aABUTENI0 WM €r0  MPEIACTABUTEIIO
oOecrieunBaeTcss B MHOTOQYHKIMOHAIBHBIX IIEHTpax nocTyn K EmxmHomy mopramy, B
COOTBETCTBHH C TIocTaHoBIeHUEeM [IpaButenscTBa Poccuiickoit @eaepammu ot 22 nexadpsi
2012 roma N 1376 "OO yrBepxknaenun IlpaBun opranuzauuu JAESITEILHOCTH
MHOTO()YHKIIMOHATBHBIX IIEHTPOB MPEIOCTABICHUS TOCYJapPCTBEHHBIX U MYHUITUTIATHHBIX
yeayr".

9.1.3 JlIokyMeHTBI, ITpUjIaracMsble 3assBUTEIIEM K 3asBJIEHUIO O BbIJJaue pa3pelIeHUs Ha
MpaBO BBIPYOKM 3€JICHBIX HACAKICHHWHA, WPEICTABIsIEMbIE B JIIEKTPOHHOH (dopwme,
HAIPABJSIIOTCA B CIEAYOMMX hopmaTax:

a) xml - 17151 TOKYMEHTOB, B OTHOIIIEHUH KOTOPBIX YTBEPKICHBI (POPMBI U TpeOOBaHUS
1o OPMHUPOBAHUIO ANEKTPOHHBIX TOKYMEHTOB B BUE (aiioB B popmare xml;

0) doc, docx, odt - 171 TOKYMEHTOB ¢ TEKCTOBBIM COJIEp)KaHUEM, HE BKIIFOYAIOIIUM
bopmyIbl;

B) pdf, jpg, jpeg, png, bmp, tiff - 1151 TOKyMEHTOB C TEKCTOBBIM COAEPKAHUEM, B TOM
yycie BKIIoYarmuXx GopMyssl v (win) rpaguueckue n300pakeHus, a TakKe JOKYMEHTOB
¢ rpayMUIECKUM COAEPKAHUEM;
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T) ZIp, rar - JIsl CKaTbIX JOKYMEHTOB B OJIMH (paiin;

1) S1g - 17151 OTKPEIJIEHHOM YCUJIEHHON KBaTU(UUUPOBAHHOM AJIEKTPOHHOM MOAMKCH.

9.1.4 B cnyuyae ecnu opuruHaibl JOKYMEHTOB, IPUJIAraéMbIX K 3aBJICHUIO O BbIAUYE
paspelieHusi Ha MNpaBO BbIPYOKHM 3€JIEHbIX HACaXXIACHUH, BBIJAHBI M IOJIUCAHBI
YIIOJTHOMOYEHHBIM OpPraHOM Ha OyMa)KHOM HOCHUTEJE, J0IyCKaeTcss (OPMUPOBAHUE TAKUX
JOKYMEHTOB, MPEJCTaBISEMbIX B DJJEKTPOHHOW (QopMe, TMyTeM CKaHUPOBAHUS
HEIMOCPEJICTBEHHO C OpUTMHAJa JIOKyMEHTa (MCIOJIb30BAaHUE KOMUW HE JOIyCKaeTcs),
KOTOPOE OCYIIECTBIIIETCSI C COXPAaHEHHEM OpHUEHTAllMM OpWUrMHaja JIOKYMEHTa B
paspemennn 300 - 500 dpi (Macmtad 1:1) 1 Bcex ayTeHTUUHBIX MPU3HAKOB MOITMHHOCTH
(rpadmyeckoil MoAMMCH JHIlA, MEYaTH, YIJIOBOrO IITaMmia OJiaHKa), C UCIOJIb30BAHUEM
CJIEIYIOUIUX PEKUMOB:

a) "yepHo-OenbIi" (MpU OTCYTCTBUM B JOKYMEHTE IpaQUUecKuX H300pakeHuu u
(WIM) IBETHOTO TEKCTA);

0) "orreHku ceporo" (IIpU HAIMYMU B JOKYMEHTE rpaduyecKux H300paKeHUM,
OTJIMYHBIX OT IBETHOT'O IPaPUUECKOr0 NU300paKEeHU);

B) "uBeTHON" wiM "peXuM MOJIHOM IBeTomnepenayu” (Ipu HAJIWYUM B JTOKYMEHTE
[[BETHBIX Ipa@UUecKuX U300pakeHH INOO IIBETHOI'O TEKCTA).

KonuuecTBo ¢aitinoB 10KHO COOTBETCTBOBATH KOJUYECTBY JOKYMEHTOB, KaXKIbIH U3
KOTOPBIX COJICPKUT TEKCTOBYIO U (WJIK) TpadruecKkyro HHPOpMaIHIO.

9.2 JlokyMeHTBI, pUjIaraeMble 3asBUTENIEM K 3asBJICHUIO O BbIJIaue pa3pelieHus: Ha
IIPaBO BBIPYOKH 3€JICHBIX HACAXKICHUM, MPEeICTaBIsIEMbIe B 2JIEKTPOHHOU (hopme, JOTHKHBI
oOecreynBaTh BO3MOXKHOCTh HACHTHU(PUUIHUPOBATH IJOKYMEHT M KOJMYECTBO JHCTOB B
TOKYMEHTE.

HcyepnipiBaromuii nepevyeHb TOKYMEHTOB, HEOOXOIUMBIX I MPEAOCTaBICHUS
YCIIYTH, IOJJIEKAIUX IPEACTABICHUIO 3aIBUTEIIEM, CAMOCTOSTENBHO:

a) 3agBJICHHE O BBIJAYE pa3pelleHHs] Ha MPaBO BHIPYOKU 3€JCHBIX HacaxacHuil. B
Clly4ae MpEeJCTaBICHUS 3asBICHHUS O BbIJaue pa3pelleHHs] Ha MPaBO BBHIPYOKH 3EJIEHBIX
HACaXJEHUU B 3JIEKTpOHHOU (popMe mocpeacTtBoM EguHOro moprana B COOTBETCTBHH C
noanyHkToMm "a" myHkta 9.1.1 HacTosiiero AIMHUHUCTPATUBHOIO PETJIAMEHTa yKa3aHHOE
3asBJICHUE 3aIIOJHAETCS MyTEM BHECEHHS] COOTBETCTBYIOIINX CBEICHUI B UHTEPAKTUBHYIO
dbopmy Ha Enunom noprane, 6€3 HE0OOXOUMOCTH MPE0CTABICHUS B HHOU (hOpME;

0) TOKyMEHT, YAOCTOBEPAIOIINI TUYHOCTD 3asIBUTEIIS WU MIPECTABUTENS 3aIBUTEIIS
(mpemocTaBisgeTCs B CiIydae JUYHOTO OOpalieHusi B YIOJIHOMOYEHHBIH opran, M®II). B
ciay4yae HampaBieHHs 3agBieHUs mnocpeactBoM EIII'Y  cBeneHuss w3  JOKyMEHTa,
YIOCTOBEPSIIOLIETO  JIMYHOCTh ~ 3asBUTENS, MpEACTaBUTENs, (DOpMHUpYIOTCS  IpH
MOJITBEPKICHUH YUeTHOH 3anucu B EnnHol cucteme naeHTUGUKAIIMY U ayTeHTU(DUKAITIH
(manee - ECHA) u3 coctaBa COOTBETCTBYIOUIMX JaHHBIX YKa3aHHOM YYETHOW 3alUCH U
MOTYT OBITb NPOBEPEHBI IYTEM HAMNPABJICHHS 3ampoca € HCIOIb30BAHUEM CHCTEMBI
MEXBEJOMCTBEHHOTI'O 3JIEKTPOHHOI'O B3aWUMOJEHCTBUS;

B) JIOKYMEHT, MOJATBEPXKIAOIMIMA IOTHOMOYMS MpPEACTaBUTENS  3asBUTENS
NEHUCTBOBaTh OT MMEHM 3asBUTENs (B ciyyae oOpalieHHUs 3a MPEJOCTABIECHUEM YCIYTH
npeactaBurens 3assurens). [Ipu oopamennu nocpeactsoM EINT'Y yka3zaHHBIN TOKYMEHT,
BBIJJAHHBIA ~ OpraHu3aluei,  yJAOCTOBEPSETCA  YCWJIEHHOW  KBalu(pUIUMPOBAHHOU
AJIEKTPOHHOMN MOJMUCHIO MPABOMOYHOIO JOJKHOCTHOTO JIMIA OpraHU3allid, a JOKYMEHT,
BBIJJAHHBIA  (U3UYECKUM JIMIIOM, - YCHJICHHOW KBAIU(UIMPOBAHHON 3JIEKTPOHHOU



NOANMKUCHID  HOTapuyca C  OpWIOKEeHHueM  (ailla  OTKPEIUICHHOHM  yCHJIEHHOM
KBIU(PUIIUPOBAHHOMN AJIEKTPOHHOM MOANKCH, B opMarte sig;

I') AEHAPOIUIAH WJIM CXeMa C OMMCaHUEM MecTa IOJIOKEHMs JiepeBa (C yKazaHUEM
OJIvKalIIero aJpecHoro OpUEHTHpa, a Takke WH(popMaluu 00 OCHOBAHMSIX AJI €ro
BBIPYOKH);

1) JOKYMEHT C YyKa3aHHEM KaJacTpOBOIO HOMEpa 3E€MENbHOro ydvacTka (mpu
HaJu4uu), aapeca (MECTOPACIIONIOKEHHS ) 3eMEJILHOTO y4acTKa, BUJa MIPOBEAEHUS padoT, C
yKa3aHUEM XapaKTEPUCTHUK 3€JIEHBbIX HACAXKJIECHUU (MOPOJbI, BHICOTHI, AMAMETPa, U T.1.),
MOJISKAIIUX BRIpYOKe (TIepedeTHasi BEIOMOCTb 3€JICHBIX HACAKICHUN );

€) 3aKJII0YEHHUE CMEIHATM3UPOBAHHON OpraHU3alMK O HAPYIIEHHH €CTECTBEHHOIO
OCBEILICHHSI B WJIOM WJIM HEXWIOM TOMEIIeHUH (B Cllydae OTCYTCTBUS MpPEANHCAHUS
HaJ30pHBIX OPTraHoOB);

) 3aKJII0OYEHUE CHEIUATU3UPOBAHHON OpraHu3aluy O HAPYIIEHUH CTPOUTENbHBIX,
CaHUTAPHBIX U MHBIX HOPM U MPABUJI, BEI3BAHHBIX MTPOU3PACTAHUEM 3€JICHBIX HACAXKICHUN
(npy BBISBICHUU HAPYIICHHUS CTPOUTEIBHBIX, CAHUTAPHBIX W HMHBIX HOPM M TMpaBui,
BBI3BAHHBIX MPOU3PACTAHUEM 3€JICHBIX HACAKICHUN);

3) 3aJlaHUE Ha BBINOJIHEHUE HWHXCHEPHBIX HU3BICKAHWM (B cllydyae NpOBEIEHUs
MH)XKEHEPHO-TE€OJIOTHYECKUX U3bICKAHU.

9.3 HcuepnbiBalomuii MepevyeHb JTOKYMEHTOB U CBEICHUH, HEOOXOJUMBIX B
COOTBETCTBUM C HOPMAaTUBHBIMU  TPaBOBBIMH  aKTaMW JUIsl  IPEIOCTaBICHUS
MYHUIIUTAIBHON YCIYTH, KOTOpbIE€ HaXOASATCS B PACHOPSHKEHUH TOCYAapCTBEHHBIX
OpraHoB, OpPraHOB MECTHOTO CAaMOYIpPABJICHHS U WHBIX OPraHoB, YYacTBYIOIIMX B
PEIOCTaBICHUH TOCYIAPCTBEHHBIX WU MYHHUIIUTAIBHBIX YCIYT.

9.3.1 HcuepnbiBarouiuii mnepeyeHb HEOOXOIMMBIX IJisi TMPEJOCTABICHUS YCIyTd
JOKYMEHTOB (MX KOIUI WU CBEACHHM, COIEpKAIIMXCS B HUX), KOTOPBIE 3aIPaIIUBAOTCS
YTOIHOMOYEHHBIM OpraHOM B TOPSAJIKE MEXBEIOMCTBEHHOTO HMH(OPMAIIMOHHOTO
B3aMMOJICHCTBUS (B TOM YHKCIIE C UCIIOIH30BAHUEM €IMHON CUCTEMBI MEKBEJOMCTBEHHOTO
AIIEKTPOHHOTO B3aUMOJICHCTBUA U TOAKIIOYAEMbIX K HEH PErHoHalbHBIX CHCTEM
MEKBEJOMCTBEHHOTO D3JIEKTPOHHOTO B3aMMOJICHCTBUSA) B TOCYJApPCTBEHHBIX OpraHax,
opraHax MECTHOTO CaMOYTPAaBIICHUS U TMOJBEIOMCTBEHHBIX TOCY/IaPCTBEHHBIM OpraHaM U
opraHamM MECTHOT'O CaMOYTIPABJICHUSI OPTraHU3ALMX, B PACTIOPSKEHUH KOTOPBIX HAXOASATCS
yKa3aHHbIE JOKYMEHThl M KOTOpBIE 3asBUTENIb BIIpaBe MPEICTAaBUTh MO COOCTBEHHOM
WHULINATUBE:

a) cBeleHHMs K3 EIMHOrO rocynapcTBEHHOIO pPEEecTpa IOPUAUYECKUX JULl (TpH
oOpallleHu! 3asBUTEIIS, SABISIOLIETOCS IOPUINYECKUM JIULIOM);

06) cBemenuss wu3 EauHOrO rocymapcTBEHHOro peecTpa HMHIWBHUIYaJbHBIX
npeanpuHuMareneil (mpu OoOpallleHHH 3asBUTENS, SBISIIOIIETOCS WHAMBUAYAJIbHBIM
npeAnpUHUMATENIEM);

B) cBeZieHUs U3 EAMHOro rocyaapCTBEHHOIO peecTtpa HEABMXKMMOCTH 00 OOBEKTE
HEJBUKUMOCTH, 00 OCHOBHBIX XapaKTEPUCTHKAX U 3apETUCTPUPOBAHHBIX ITPAaBaX HA OOBEKT
HEJBUKUMOCTH;

r) [Ipeanucanue HaA30pHOTO OpraHa;

n) Pa3pelenne Ha pa3MeleHne 00bEKTa;

e) Pa3peliienrie Ha mpaBo MPOBEACHUS 3€MJIISIHBIX paldoT;



k) Cxema JBWKEHUS TpaHCHOpPTAa M MEMIEXOJ0B, B cllyyae oOpalieHus 3a
MOJIYYEHHEM pa3pelIeHus] Ha BbIPYOKY 3€JI€HbIX HaCaXKJICHUW, MPOBOJAUMYIO Ha MpOe3Ken
4acTH;

3) Pa3pelenue Ha CTPOUTENBCTBO.

10. McuepnbiBalOIIMi NepeYeHb OCHOBAHMH 0TKA3a
B IIpUeMe JOKYMEHTOB

10.1 3agBneHue O NPENOCTABIEHUM YCIYTH NOAAHO B OpPraH TOCYJAapCTBEHHOU
BJIACTH, OPTaH MECTHOT'O CaMOYTPABJICHUS WJIK OPTaHU3AIUIO, B MIOJTHOMOYHUS KOTOPHIX HE
BXOJIUT MPEIOCTABIICHUE YCIYTH,

10.2 TIlIpencraBneHue HEMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOAUMBIX IS
PEAOCTABJICHUS YCIIYTH;

10.3 IlIpencraBneHHble 3asgBUTEIEM JOKYMEHTHl YTpaTWUIM CUIYy Ha MOMEHT
oOpalieHus 3a ycIyrou;

10.4 TIlpencraBieHHbIC 3asBUTEIEM JIOKYMEHTHI COAEpKAT TMOJYUCTKH H
UCIIPaBJIEHUS TEKCTa, HE 3aBEPCHHBIC B TMOPSJIKE, YCTAHOBJICHHOM 3aKOHOAATEIhCTBOM
Poccuiickoit @enepannu;

10.5 JIokyMeHTBI COAEp)KaT IMOBPEKJCHHS, HAJIUYHE KOTOPHIX HE IIO3BOJIIECT B
MIOJIHOM 00BEME HCIIOIB30BaTh WH(MOPMAIIMIO U CBEJICHUS, COJICpIKAIUECS B JIOKYMEHTaX
IUTSl TPEAOCTABIICHUS YCIIYTH;

10.6 Henonnoe 3amosiHeHHe mojed B QopMe 3asBIEHUS, B TOM 4YHCIE B
uHTepakTHUBHON (hopme 3asBienus Ha EINTTY;

10.7 Ilogaya 3ampoca 0 NPeOCTABICHUH YCIYTH U JOKYMEHTOB, HEOOXOIUMBIX JJIs
NPEOCTaBICHUS] YCIYyTH, B DJJIEKTPOHHOM (opmMe ¢ HapylieHHeM YCTaHOBJICHHBIX
TpeOOBaHUM;

10.8 HecoOmtoienre ycTaHOBIIGHHBIX cTaThel 11 denepaabHOro 3aKkoHa OT 6 anpets
2011 r. N 63-®3 "OO0 »31eKTpOHHON MOANKUCH" YCIOBHM MPHU3HAHUS JEUCTBUTEIBLHOCTH,
YCWJICHHOUW KBATM(UIIUPOBAHHOU JIEKTPOHHOM MTOAIHUCH;

10.9 Pemienne 00 oOTkaze B MpHUEME JOKYMEHTOB, YKa3aHHBIX B MyHKTe 9.2
HACTOSIIIET0 AJIMHUHHCTPATUBHOIO periaMenTa, odopmisercs mo QopMe COTiacHo
[Tpunoxenuto N 2 kK HacTosiieMy AJIMUHUCTPATUBHOMY PETJIaMEHTY.

Pemenrie 00 oTka3ze B mpueMe JIOKYMEHTOB, YKa3aHHBIX B IYHKTE 9.2 HacTOSIIETO
AJMUHUCTPATUBHOTO PETJIAMEHTA, HAIPABJISETCS 3aIBUTEIIO CIIOCOOOM, OIpPEACIICHHBIM
3asIBUTEJIEM B 3asIBJICHUU O BbIJaue pa3pelieHus Ha MPaBO BBIPYOKH 3€JI€HBIX HACAKICHHM,
HE mo3AHee padoydero JHs, CJIEIYIOLIEro 3a JHEM PErUCTpaluy TAKOTO 3asBIICHUS, JTUOO
BBIIACTCSI B JICHb JIMYHOTO OOpalieHWs 3a TOJYYCHHEM YKa3aHHOTO pEIICHUS B
MHOTO()YHKIIMOHATBHBIN IIEHTP WM YITOJTHOMOYEHHBIA OpraH.

OTka3 B 1pueMe JOKYMEHTOB, VYKa3aHHbBIX B MyHKTe 2.8 HACTOSAIIETO
AJIMUHHCTPATUBHOIO PErJIaMeHTa, HE MPENATCTBYET MOBTOPHOMY OOpPAICHUIO 3asBUTEIIS
B YTIOJIHOMOYEHHBIN OPTaH.

11. UcyepnbiBaroumuii nepedyeHb OCHOBAHUMN 0TKA3a
B IIPEA0CTABJICHUH YCIAYITH
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11.1 Hannune mpoTHMBOPEYMBBIX CBEICHHUM B 3asBJICHUM U IPWJIOKEHHBIX K HEMY
JOKYMEHTAX;

11.2 HecooTBercTBUE HH(OpPMALUU, KOTOpas COACPKUTCS B JOKyMEHTax U
CBEIICHMSX, MPEICTABICHHBIX 3asABUTEIEM, [JAaHHBIM, IIOJYYEHHBIM B PE3yJbTaTe
MEKBEJOMCTBEHHOIO 3JIEKTPOHHOI'O B3aMMOAECHCTBHS;

11.3 BrisiBiieHa BO3MOXHOCTh COXPAHEHUS 3€JICHBIX HACAKICHUM;

11.4 HecooTBeTcTBUE NOKYMEHTOB, MPEACTABIAEMbIX 3asiBUTEIEM, 10 QopMe WU
coJiep>KaHMI0 TpeOOBaHUsAM 3aKOoHOIaTeNnbeTBa Poccutickoit denepariuy;

11.5 3anpoc nogaH HEYNOJIHOMOYEHHBIM JIMLIOM.

Pemenne 06 oTkasze B MpeAOCTABICHUM YCIYTH 0(OpMIIsieTCsl IO (OpME COIIACHO
[Tpunoxenuto N 2 k HacTosIeMY AJMUHUCTPATUBHOMY PETJIAMEHTY.

Pemenne 00 oTka3e B IPeIOCTABICHUH YCIIYTH HAIPaBIISETCS 3asBUTENIO CIIOCOOOM,
OTNpEJICTICHHBIM 3asBUTENIEM B 3asBJICHUM O BblJaue pa3pellieHHus Ha MpaBO BhIPYOKHU
3eJICHBIX HACAXACHUM, HE M03HEee paboyero JHs, CIEIYIOIIEro 3a JHEM MIPUHITHS TaKoro
penieHusi, MO0 BbLAAETCS B J€Hb JIMYHOTO OOpallleHHsl 3a TMOJTYyYeHHEM YKa3aHHOTO
penieHus: B MHOTOQYHKIMOHAIBHBIN LIEHTP WM YIOJTHOMOYEHHBIN OpraH.

12. Ilopsinok, pa3Mep M OCHOBAHMSI B3MMAHM S ITOCY1apPCTBEHHOMI
NMONLINHBI UJIM MHOM OIUIATHI, B3UMAaeMOM 32 Mpea0CTaBJIeHIe
MYHUIHIIAJIbHOM YCJIYTH

12.1 IIpenocraBieHue yCiayru OCyIecTBISIETCs 0€3 B3MMaHUs IUIATHI.

12.2 B cnyyae BBIpYOKHM 3€JICHBIX HACXKIACHUW B IEJISIX, YKAa3aHHBIX B IyHKTaX
1.2.3,1.2.4,1.2.6  Hacrosimiero  AJMHHUCTPAaTUBHOI'O  perjaMeHTa,  IOJIeKAIINX
KOMITCHCAITUH, 3asIBUTEITIO BHICTABIIICTCS CUET HA OTUIATY KOMITCHCAITMOHHON CTOUMOCTH 32
BBIPYOKY 3€JICHBIX HACAKJICHHHN (B CiIydae, €Clid 3TO MPEIyCMOTPEHO HOPMATHBHBIMU
IPaBOBBIMU aKTaMH OPTraHOB MECTHOT'O CaMOYIIPaBJIEHHUS COOTBETCTBYIOIIETO CYOBEKTa
Poccuiickoit @enepaivn).

13. MakcuMaJIbHbIN CPOK OKHAAHUA B OUepeau MPHU Moaade
3asiBUTEJIEM 3aMpoca 0 NMPeIoCTABJIeHUN MYHUIMNIAJILHON YCJIYTH U
NPH NOJYYeHUH Pe3yJibTaTa NMPeoCTABJIEeHUS MYHUIUNIAJIBHOM yCIYIrl

MaxkcuManbHBIN CPOK OKUIAHHS B OYEPEIH MPH IMOAaUe 3aIpoca O MPeI0CTaBICHUH
MYHHUIIATIATGHON YCIIYTH | TIPU MOJIYYCHUH PE3yJIbTaTa MPEIOCTABICHUS MYHHUITUTATLHOM
yCIyTd B YTIOJHOMOYCHHOM OpPTaHe WJIM MHOTO()YHKIIMOHALHOM IIEHTPE COCTABIISET HE
6onee 15 MuHyT.

14. Cpok perucTpanum 3anpoca 3asiBUTeJisl 0 Mpe0CcTaBJIeHUHN
MYHULMNIAJIBHON YCJIYT'H, B TOM YHCJIe B 3JIEKTPOHHOI dopme

14.1 Peructpanus 3asBJi€HUSI O BblJaue pa3pelliCHUs] Ha MPaBO BBIPYOKU 3€JICHBIX
HACaXJECHUM, NPEIACTABICHHOIO 3asSBUTEJIEM YKa3aHHBIMM B IyHKTe 9.1 Hacrosiero
AJMUHHCTPATUBHOIO perjiaMeHTa croco0aMu B YIOJTHOMOYEHHBIM OpraH MECTHOTO



caMOYIIpaBJ€HHs, OCYUIECTBIISIETCS HE MO3JHEE OJHOr0 paboyero JHs, CIEAYIOUIEro 3a
JHEM €T0 NOCTYILJICHHUS.

14.2 B ciydae npeAcTaBieHUs 3asBJICHUS O Bbllaue pa3pelieHus Ha MpaBo BbIPYOKU
3€JIEHbIX HACAXKJIEHUN B BJIEKTPOHHOU (opMe crocoOOM, yKa3aHHbIM B MOAMYHKTe "a"
nyHkra 9.1 HacTosiero AJIMHUHHCTPATUBHOIO peErjiaMeHTa, BHE paboudero BpPEMEHHU
YIIOJHOMOYEHHOTO OpraHa MECTHOTO caMoOyIpaBieHHUs JHOO0 B BBIXOAHOW, Hepabouui
Mpa3JHUYHbIN J€Hb THEM MOJIyYE€HHUS 3asBJICHUS O Bblaue pa3pelieHns Ha IPaBo BEIPYOKU
3€JIEHbIX HACaXJCHUM cuuTaeTcss NEpBbI pabouyuil JeHb, CICAYIOIIUHA 3a JHEM

MMpCACTABJIICHUS 3asIBUTCIICM YKA3aHHOI'O 3asBJICHHA.

15. TpeGoBaHusi K NOMeEMIEHUAM, B KOTOPBIX NPeI0CTABISIETCS
MYHUIUINIAJBHASA yCJIyra

MecTormnonoxxeHre aIMUHUCTPATUBHBIX 3/IaHHUH, B KOTOPBIX OCYIECTBIISICTCS TPUEM
3asBJICHUN U JJOKYMEHTOB, HEOOXOIUMBIX JIJISI IPEIOCTABIICHHS] MyHUITUIIAIbHON YCITYTH, a
TakK€ BbIJada pPE3yJbTATOB TNPEJOCTABICHUS MYHHUIUINIATBHOW YCIYTH, JOJIKHO
obecrieurBaTh yA0OCTBO JJIsi TPaXKJaH C TOUYKU 3PEHUS TMEIIEXOJHOW JOCTYIMHOCTU OT
OCTaHOBOK OOIIIECTBEHHOT'O TPAHCIIOPTA.

B cnyuae, eciu mmeercs BO3MOXHOCTh OpPTaHU3AIMHM CTOSHKH (TTAPKOBKH) BO3JIE
31aHusl (CTPOCHMS), B KOTOPOM pa3MEIIeHO MOMEIIEHUEe MpueMa 1 BbIJIaud JIOKYMEHTOB,
OpraHU30BBIBAETCSl CTOSTHKA (MapKoBKa) Ui JIMYHOTO aBTOMOOWJIBHOTO TpaHCIopTa
3asBUTENEH. 3a MOJIb30BAHUE CTOSIHKOM (ITApPKOBKOM) C 3asiBUTENIEH IJ1aTa HE B3UMAETCHI.

JIns1 mapKOBKM CHEIUAIbHBIX aBTOTPAHCIIOPTHBIX CPEACTB MHBAJIHMAOB HAa CTOSHKE
(mapkoBke) Beiensiercs: He MeHee 10% mecT (Ho He MeHee OJIHOT0O MecTa) /il OeCTUIaTHO I
NapKOBKM TPAaHCIOPTHBIX CPENACTB, yIpaBisieMblXx uHBamuaamu I, I rpymm, a Takxke
uaBanuaamu Il rpynmel, B mopsake, yctaHoBieHHOM IIpaButenbcTBoM Poccuiickoi
®enepanuu, U TPAHCIIOPTHBIX CPENICTB, MEPEBO3SIIINX TAKUX WHBAIMIOB U (UJIU) JETEH-
WHBAJIA]IOB.

B nensx obecneueHus: 6ecnpensaTCTBEHHOTO JIOCTYIa 3asBUTENCH, B TOM YHCIIE
NEPEABUTAIOIINXCA HA MHBAJUIHBIX KOJIICKAX, BXOJ B 3[JaHHE W MOMEIIEHUS, B KOTOPBIX
MIPEIOCTABISAETCS TOCYIapCTBEHHAs (MYHHITUIAIBHAS) yCIIyTra, 000pYAyIOTCS MTaHIyCaMH,
MOPYYHSMH, TaKTUIBHBIMU (KOHTPACTHBIMHU) MPEAYINPEKIAOMMNMU 3JIEMEHTAMU, UHBIMU
CHEIUATBHBIMHA TPUCTIOCOOICHHUSMU, TO3BOJIAIOIMIUME OOCCIICYUTh OeCIPEnsITCTBEHHBIN
JNOCTYIl U MEPEABUKEHUE UHBAIUI0B, B COOTBETCTBUM C 3aKOHOJATENBCTBOM Poccuiickoin
denepanuu 0 COUUAIBHON 3alIUTE UHBAIUOB.

[lenTpasbHBIN BXOJ B 3/JaHUE Y TIOJTHOMOYEHHOTO OpraHa JOHKeH ObITh 000pyA0BaH
nH(OPMAITMOHHON TaOIMYKON (BBIBECKOH ), Cozleprkaiiei nH(opmaIuio:

a) HAUMEHOBAHMUE;

0) MECTOHAXOXICHHUE U FOPUINIECKUAN aJIpec; peKUM paboTHI;

B) Tpaduk mpuema;

r') HOMepa TeJle(OHOB JJisl CIIPABOK.

[Tomenienusi, B KOTOPBIX MPEAOCTABISAETCS T'OCYJApCTBEHHAs (MyHULIMMNAIbHAs)
yciiyra, JOJKHBI COOTBETCTBOBATh CAHUTAPHO-3MHIEMHUOJIIOTHYECKUM MpaBUiIaM U
HOpPMAaTHBaM.



[lomemienusi, B KOTOpPBIX NPEIOCTABISAETCS TOCYAapCTBEHHas (MyHHUIIMIAIbHAS)
yClIyra, OCHallalTCs:

a) NPOTUBOIOXKAPHOM CHCTEMOM M CpPEICTBAMHM IMOKAPOTYLIEHHUS; CUCTEMOM
OIOBEIIEHUSI 0 BOSHUKHOBEHHH YPE3BBIYAHHON CUTyalluu; CPEACTBAMHM OKa3aHUs MEpPBOMH
MEIUIIMHCKOM OMOIIY;

0) TyaJleTHBIMU KOMHAaTaMU JJIsl TIOCETUTENEH.

3anm  oxuzaHus 3agBUTENICH OO0OpyAyeTCs CTYNIbsIMU, CKaMbsIMH, KOJIMYECTBO
KOTOPBIX OIpeAeNseTcss UCXOoAs U3 (PAKTUUYECKOM Harpy3KM M BO3MOXKHOCTEH i HX
pa3MelleHus B IOMEUIEHUH, a TAK)Ke MHPOPMALIMOHHBIMU CTEHIAMHU.

TexkcTel MaTepHanioB, pa3MELICHHbIX Ha WH(OPMAIMOHHOM CTEHJIE, IeyaTaloTcs
yIOOHBIM J1J1s1 UTeHUs mpUudTOoM, 0€3 UCIIPABIICHUI, C BbIIeJIECHHEM HanboJsee BaXKHBIX MECT
MOJIYKUPHBIM HIPUPTOM.

Mecra s 3a110JIHEHUS 3a9BJICHUA 000PYAYIOTCS CTYJbSIMHU, CTOJIAMH, (CTOMKaMM),
OJlaHKaM¥ 3asBJICHUNA, TMCbMEHHBIMU TPUHAJICKHOCTSIMHU.

Mecra mnpuema 3asButeneii 000pyayroTCs HMHPOPMAUMOHHBIMU TaOIUUKAMU
(BBIBECKAMHM) C YKa3aHUEM:

a) HoMepa KabuHeTa 1 HauMEHOBaHUS OT/IeNIa;

0) damunuu, wMeHW W oT4yecTBa (TMOCJIENHEE - TPU HAIMYHUH), JOJKHOCTH
OTBETCTBEHHOTO JIMIIA 32 MPUEM JJOKYMEHTOB;

B) rpaduka npuema 3asiBUTEIEH.

PaGouee MecTo KaXkJ10ro OTBETCTBEHHOTO JIMIIA 32 TPUEM IOKYMEHTOB JIOJDKHO OBITh
000pYyA0OBaHO MEPCOHAIBHBIM KOMITBIOTEPOM C BO3MOXKHOCTHIO JOCTyINa K HEOOXOIUMBIM
UHGOPMAIIMOHHBIM ~ 0a3aM  JIaHHBIX, TI€YaTaIOIIMM YCTPOMCTBOM (NPUHTEPOM) U
KOIUPYIOLIUM YCTPOICTBOM.

JIu1io, OTBETCTBEHHOE 3a NMPUEM IOKYMEHTOB, TOKHO UMETh HACTOJIBHYIO Ta0IHUKY
C yKazaHueM (hamuiiuu, UMeHHU, 0T4ecTBa (ToClieIHEee - TPU HATMYUH) U JTOJKHOCTH.

[Ipu nmpegocTaBiIeHUN MYHUIIUNIATBHON YCIIyTH HHBAMAM 00€CTIeYnBaIOTCS:

a) BO3MOKHOCTB OCCIIPETSATCTBEHHOTO JI0CTYIA K 00BEKTY (31aHHUI0, TOMEIIESHUIO), B
KOTOPOM IPEOCTABIISECTCS MYHULIUIIAJIBHAS YCIIyTa;

0) BO3MOXKHOCTh CaMOCTOSATEIBHOTO TMEPEABUKEHHUS MO TEPPUTOPHUH, HA KOTOPOM
paCIIONIOKEHbl 3[aHUS M TOMELIECHUS, B KOTOPBIX MPEAOCTABISIETCA MYHUIUIIAIbHAS
ycllyra, a TakKe BXOJIa B TaKHe OOBEKThl M BBIXOJIa W3 HMUX, MOCAJIKH B TPAHCIIOPTHOE
CPEIICTBO U BBICAJIKU U3 HErO, B TOM YHCJIE C UCIIOJIB30BAHUEM KPECIIa-KOJISCKHY;

B) COIIPOBOXICHUE WHBATUIOB, UMEIONINX CTOMKUE PACCTPONCTBA (PYHKITUU 3PCHUS
Y CAMOCTOSATEIBLHOT O NIEPEIBHIKEHNS;

r) Haajexaiee pas3MenieHue oOOpyaoBaHHS M HOCUTENed HHQOpMaIHH,
HEOOXOIUMBIX JIJIsi oOecrieueHnsi OECTIPENsITCTBEHHOTO JOCTYIa WHBATUAOB K 3TaHUSIM U
MMOMEIIEHUSIM, B KOTOPBIX MPEIOCTaBIIETCS MyHULIMNIAIIbHASL YCIYTa, U K MyHUIIMIAIbHON
YCIIyT€ C Y4ETOM OTPaHUYEHUI X KUZHEAEATEIbHOCTH;

1) JIyOnupoBaHME HEOOXOAUMOW Il MHBAIWJOB 3BYKOBOM M 3pUTEIBHOMU
nH(popMaIK, a TAaK¥KE HAJIMKUCEH, 3HAKOB U MHOM TEKCTOBOU U rpaduueckoil nHGopManuu
3HaKaMH, BBITIOJIHEHHBIMU pelibepHO-TOUCUHBIM IpudTOM bpaitns;

€) IOIYCK CYypAOIEepeBOAUYHKA U TU(PIOCYPIONIEPEBOIUNKA;



k) JOMYCK COOAKHU-NPOBOJHUKA MPHU HAJUYUM JTOKYMEHTA, MOJATBEPIKAAIOIIETO €€
cnenuanbHoe 00ydeHue, Ha OOBEKTHI (31aHMs], TOMEIEHHUs ), B KOTOPBIX MPEA0CTABIISIOTCS
rocyJapcTBeHHas (MyHUIIMIIANIbHAS) YCIYTH;

3) OKa3aHUE MHBAJIWJIaM TIOMOIIH B IPEOA0JIECHUU O0apbepOB, MEIIAIOIINX MTOITYYEHUIO
MU TOCYIAPCTBEHHBIX U MYHULIUIIAJIbHBIX YCIYT HApaBHE C IPYTUMU JHUIAMHU.

16. [TokazaTenu JOCTYIHOCTH M KaYECTBA MYHHUIIUIIAJIBHON yCIYTH

16.1 OCHOBHBIMM TOKa3aTENSIMU JOCTYIMHOCTH MPEAOCTABICHUS MYHULHUIIAIBHOU
YCIIYTU SABJISIFOTCS:

a) HaJW4yWe TMOJHOM M TMOHATHOM HWH(GOpPMALMUM O TMOpPSAKE, CPOKaX U XoJe
PEOCTaBICHUS] MYHUIUIIAIBHON yCIyIM B MH(GOPMAILIMOHHO-TEIEKOMMYHUKAIIMOHHBIX
ceTsix oOIero moJsib3oBaHusl (B ToM uucie B cetu "MHTepHeT"), cpeicTBax MaccoBOM
uH(poOpMaIH;

0) BO3MOXXHOCTH TIOJNIYYCHHS] 3asBUTENIEM YBEJIOMJICHHH O MpeaoCcTaBlIeHUU
MYHUIIMTAIIBHON YCIIYTH € oMoIbio Enunoro noprana;

B) BO3MOKHOCTb TOJTY4eHHSI HHPOPMALIUU O X0JI€ TPEIOCTABICHUS MyHUITUIAIBHON
yCIyrd, B TOM 4YHCJIE€ C MCIOJIb30BaHUEM HHGOPMAIMOHHO-KOMMYHUKAIIMOHHBIX
TE€XHOJIOTHM.

16.2 OcHOBHBIMM TTOKA3aTENIIMU Ka4yeCTBA MPEIOCTABICHHS MYHUIIUTIATBHOU yCIyTH
SABJISIIOTCS:

a) CBOEBPEMEHHOCTh MPEIOCTABICHUS MYHULIMIAIBHON YCIYyTH B COOTBETCTBHH CO
CTaHJAPTOM €€ INPEJOCTaBICHUS, YCTAHOBICHHBIM HACTOAIIMUM AJIMUHUCTPATUBHBIM
pErIAMEHTOM;

0) MHUHUMaJbHO BO3MOXKHOE KOJMYECTBO B3aUMOJEHCTBUN TpakIaHWHA C
JOJKHOCTHBIMU JIMLIAMH, YYaCTBYIOIIMMU B MPEIOCTABICHUN MYHUIIUIIAJIbHON YCIYTH;

B) OTCYTCTBHE OOOCHOBAHHBIX JKaJIO0 Ha JIeUCTBUS (O0€31eliCTBHE) COTPYTHUKOB U UX
HEKOPPEKTHOE (HEBHUMATEJIHLHOE) OTHOIICHUE K 3aBUTEIISIM;

I') OTCYTCTBUE HAPYUIEHUW YCTAHOBJIIEHHBIX CPOKOB B IIPOLIECCE IMPEIOCTABICHUS
MYHHUIHANAJIBbHON YCIIYTH;

I) OTCYTCTBUE 3asiBJICHUN 00 OCHAapUMBAHUU pEUICHUN, AeicTBUil (Oe3aerCTBUA)
VY0THOMOYEHHOT0 OpraHa, €ro JOJKHOCTHBIX JIUL, TPUHUMAEMBbIX (COBEPILICHHBIX) MpHU
MPEAOCTABICHUN MYHUIIMNIAJIBHON YCIYTH, IO UTOTaM PACCMOTPEHUSI KOTOPBIX BHIHECEHBI
penieHus 00 yIOBIETBOPEHUHU (YACTUYHOM yJIOBJIETBOPEHNUH ) TPEOOBaHMIA 3asiBUTEIICH.

17. UHble TpeOOBaHUA K MPEAOCTABIECHUIO TOCYIaPCTBEHHOM YCIYIH

17.1 IlepeueHpb yciIyr, KOTOPBIC SBISIOTCS HEOOXOAMMBIMU M 00S3aTCIbHBIMH JIJIS
MPEAOCTABICHUS MYHUIUIAIBHOW YCIYyTM, B TOM 4YHUCJE CBEACHUS O JIOKYMEHTE
(moKyMeHTax), BbIIaBa€MOM (BBIJABAEMBIX) OpraHU3alMsIMU, YYaCTBYIOIIMMHU B
MPEeAOCTaBICHUN MYHULIMTTAIIBHOW YCITYTH.

17.1.1 VYcuyru, HeoOXxoaumbie U  oOs3aTeNbHbIE JJISI  IPEIOCTABICHUS
MYHULIUMAIBHOW YCITYTHU, OTCYTCTBYIOT.

17.1.2 Ilpu npenocTaBieHUH MYHUIIMIAIBHON YCIyrd 3ampeiaercs TpedoBaTh OT
3asIBUTEIIS



a) MpeCTaBiI€HUS AOKYMEHTOB M HH(POPMALMH WM OCYIIECTBIEHUS IEHCTBUM,
MPEACTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMU
MPaBOBBIMM  aKTaMH, PpEryJUPYIOIIMMH OTHOIIECHHS, BO3HHMKAIOIIME B CBSI3U C
MPEIOCTABICHUEM MYHUIIUNAIBHON YCIYTH;

0) mpeAcTaBIE€HHS] TOKYMEHTOB M HMH(GOpMallUH, KOTOpPbIE B COOTBETCTBUM C
HOPMAaTHBHBIMU TPaBOBbIMU akTaMu Poccuiickoit @enepaunu u Pecnydnuku Tartapcran
MYHUIMOAIBHBIMA TPABOBBIMU aKTaMH APCKOTO MYHULHMIIAJIBHOTO paliOHa HAaXOIATCS B
pacnopsKEHUU OPTaHOB, MPEJOCTABISIONIUX MYHUIIMIAIBHYIO YCIYTY, TOCYJapCTBEHHBIX
OpraHoB, OpraHOB MECTHOIO caMOyINpaBjeHUs U  (WIM) T0JIBEIOMCTBEHHBIX
rOCy/IapCTBEHHBIM OpraHaM M oOpraHaM MECTHOI'O CaMOYIIpaBJieHUsl OpraHu3aluu,
YYaCTBYIOIIMX B MPEAOCTABICHUN MYHULUNIABHBIX YCIIYT, 32 UCKIIIOUEHUEM IOKYMEHTOB,
yKa3aHHbIX B 4acTu 6 crarbu 7 denepanpHoro 3akoHa ot 27 urong 2010 roga N 210-D3
"O6 opraHu3zaluy NpeAoCTaBICHUs TOCYJaPCTBEHHBIX U MYHULIUNIATIbHBIX YCIyr" (nanee -
®denepanbhbiii 3akoH N 210-D3);

B) TIpEJACTaBIICHHUs JOKYMEHTOB M HUH(OpMaluu, OTCYTCTBHE U  (WIJIM)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIIUCh NPHU TNEPBOHAYAIHLHOM OTKa3e B IpHEME
JOKYMEHTOB, HEOOXOJIMMBIX [JIsl TMPEJOCTABICHUS MYHUIMNAIBHOW yCiIyru, aubo B
NPEIOCTaBICHUN MYHUIIMITAIBHON YCIYTH, 32 UCKIIOYEHUEM CIIEIYIOUIUX CIy4aeB:

1) wu3mMeHeHue TpeOOBaHMI HOPMATHUBHBIX MPABOBBIX AaKTOB, KacCaroIIMXCA
NPEIOCTaBICHUS] MYHUIIMIIAIBLHOM YCIIYTH, MOCie TIepPBOHAYAIBHON MOJAa4YH 3asBICHUS O
PEAOCTABICHUN MYHULIUIIAIBHOW YCIIYTH;

2) Hanmuyhe OmMOOK B 3asiBICHUU O NMPEJOCTABICHWHM MYHULMIAIBHON YCIyTd U
NOKYMEHTaX, IMOJAHHBIX 3asBUTEJIEM TIOCJIE€ NEPBOHAYAIBHOTO OTKa3a B IpHUEME
JOKYMEHTOB, HEOOXOJIMUMBIX [JIsl TMPEJOCTABICHUS MYHUIMNAIBHOM yCiIyru, aubo B
IPEAOCTABICHUM MYHUUUIIAIBHONW YCIYTM U HE BKJIIOUEHHBIX B IPEACTABICHHBIN paHee
KOMIUIEKT TOKYMEHTOB;

3) ucreyeHue cpoka ACHCTBUS JTOKYMEHTOB WJIM HW3MEHEHUE WH(OpMaIuu mocie
NEPBOHAYAIBHOTO OTKa3a B NpPHEME JTOKYMEHTOB, HEOOXOIUMBIX JUIsl MPETOCTABICHHUS
MYHUIIUTIATIBHON YCIIYTH, TUO0 B MPEAOCTABICHUNA MYHUIIUTIATILHON YCIYTH;

4) BBISBIICHHE JTOKYMCHTAJIBHO MOATBEPKACHHOTO (akTa (IPU3HAKOB) OMIHOOYHOTO
WIM NIPOTUBOIPABHOIO JAeHCTBUA (0€34€HCTBUSA) TOJDKHOCTHOIO JIMLA Y IOJJHOMOYEHHOIO
opraHa, CiIyxamero, pabOTHMKa MHOTO(QYHKIIMOHAIBHOTO IIEHTpa, pabOTHHUKA
OpraHu3aIuu, NpeycMoTpeHHOoM yacThio 1.1 ctathu 16 @enepanbpHoro 3akoHa N 210-D3,
[IpU MEpBOHAYATIBHOM OTKa3€ B MPUEME JIOKYMEHTOB, HEOOXOIUMBIX JJIs MPEAOCTaBICHUS
MYHULIMNIATBHON yCIyTH, JMOO B MPENOCTABICHUU MYHULUNAIBHOW YCIyrd, O 4YeM B
MIMCBMEHHOM BUJI€E 3a MOANKNCHIO0 PYKOBOAUTEIN Y TOJIHOMOYEHHOI'O OpraHa, pyKOBOUTENSA
MHOTO(YHKIIMOHAIBHOTO LEHTPa MPH MEPBOHAYAIBHOM OTKa3e B NMpPUEME JOKYMEHTOB,
HEOOXOAMMBIX Ui MPEIOCTABICHUS MYHUIUNAIBHOM yCIyru, JIuO0 PpPyKOBOJIUTEIS
OpraHu3aIuu, MpeaycMoTpeHHOM yacThio 1.1 crathu 16 denepanbHoro 3akona N 210-D3,
YBEAOMIISIETCS 3asIBUTENIb, @ TAK)KE MPUHOCSATCS N3BUHEHUS 32 JOCTaBJICHHbIE HEYA00CTBA.

Paspnea II1. COCTAB, IIOCJIEJOBATEJIBHOCTb U CPOKHA
BBIIIOJIHEHUA
AJMUHUCTPATUBHLIX ITPOLEYP
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18. UcuepnbiBaroumuii nepedyeHb aAMUHUCTPATUBHBIX NPOLIEAYP

18.1 IlpengocraBieHue MYHMIIMIAIBLHON YCIYTM BKJIIOYAaeT B ce0s ClEIyIOIIUe
aIMUHUCTPATUBHBIE MPOLEYPHI:

a) mpueM, IPoBepKa JOKYMEHTOB U PErUCTpaIlvs 3asBIICHHUS;

0) moyiydyeHue CBEJICHHMM MOCPEACTBOM MEXBEIOMCTBEHHOTO HH(GOPMAIMOHHOIO
B3aUMOJICHCTBUS, B TOM 4YHCJIE C UCIOJb30BaHUEM (eaepaibHOW ToCy1apCTBEHHOM
nHpopManimonHot cuctembl "EnuHas cucTeMa MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aumojeicTeusa" (nanee - CMOB);

B) OJITOTOBKA aKTa 00CJIeI0BAHUS;

I') HalpaBJICHUE HAYUCICHUN KOMIIEHCAIIMOHHOW CTOUMOCTH (TIPY HAJTMYHH ),

1) paCCMOTPEHHE TOKYMEHTOB U CBEJICHHUIA;

€) IPUHATUE PEIICHUS;

) BblJjaua pe3yJibTaTa.

Onucanue agMUHHUCTPATUBHBIX mpoueAayp npexactaBieHo B I[lpunoxenun N 3 k
HACTOAIIEMY AIMUHUCTPATUBHOMY PETJIAMEHTY.

19. Ilepeyenb aIMMHUCTPATUBHBIX MpoueaAyp (aeicTBmil)
NPHU NPeAOCTABJICHUH MYHUIIUNIATBHON YCJIYTH/yCJIyT
B YJICKTPOHHOU (popme

19.1 Ilpum npenoctaBieHUM MYHUIIMNAIBHOW YCIYI'M B JJIEKTPOHHON Qopme
3asIBUTENIO 00€CTIeYnBAIOTCS:

a) moJiyueHue MHGOpPMAaIK O MOPSIAKE U CPOKaX MPEAOCTABICHUS MYyHHUIIUTAIbHON
yCIIyr,;

0) popmMHpoOBaHHE 3aIBICHUS;

B) IpUEM M PETUCTpAIMs YIOIHOMOYEHHBIM OPraHoOM 3asiBICHHS W WHBIX
JOKYMEHTOB, HEOOXOAUMBIX JIJIS IPEAOCTABICHUSI MyHUITUTIATBHOM YCIIYTH;

I') MOJIy4eHHUe pe3yabTaTa MpeloCTaBICHUS MyHUITUTAIBHON YCIIYTH;

1) TIOTY4YEHUE CBEJICHUMN O X0JI€ PACCMOTPEHHUS 3asIBJICHUS;

€) OCYIIECTBJICHHE OLIEHKU KaueCTBa MPEJOCTABICHNS MYHUIUIIATLHON YCIYTH;

K) mocyneoHoe (BHecyneOHoe) 00KaloBaHUe PelICHUN U NeUCTBHM (Oe3/1ericTBYS)
YnonmHOMOYEHHOTO opraHa Jnubo0 AeicTBUs  (0e3MeWCTBHsI) JOJKHOCTHBIX  JTUI]
VYI0THOMOUYEHHOrO0 OpraHa, MPEIOCTABIISIIONIET0 TOCYAAPCTBEHHYIO (MYHUIUIIAIBHYIO)
yCIyry, 1100 rocyJapCTBEHHOTO (MYHUIUMIIAIBHOTO) CIIYKAIIETO.

20. ITopsaaok ocyuiecTBJICHUS AIMUHUCTPATHBHBIX MPOLEAYP
(meiicTBMIN) B 3JIEKTPOHHOI dopme

20.1 ®opmupoBaHue 3asIBICHUS.

@opMUpOBAHUE  3a4BJICHUS  OCYLIECTBIISIETCS  IOCPEICTBOM  3aIOJHEHUS
ANEKTpOHHOM  QopMbl 3asBieHUss Ha EnuHoMm mnopTtasie 06e€3 HEeoO0XOJIUMOCTH
JOTIOJTHUTEIIBHOM TMO1a4M 3asiBJICHUS B KaKOM-TH00 HHOU (opme.

dopmMaTHO-JIOTHYECKas MPOBEpPKa CPOPMHUPOBAHHOTO 3asIBICHUS OCYIIECTBISETCS
MOCJIe 3aMOJTHEHUS 3asBUTENIEM Ka)KJ0r0 U3 MOJIeH 3JIeKTpOHHOM (opmbl 3asiBieHus. [Ipu



BBISIBIICHUU HEKOPPEKTHO 3aMOJIHEHHOTO MOJIS 3JIEKTPOHHOU (POPMBI 3asIBJIICHUS 3asIBUTEIIb
YBEJIOMJISIETCS. O XapaKTepe BBISIBICHHON OIIMOKH U TIOPSIIKE €€ YCTPaHEHUs MOCPEICTBOM
MH()OPMAIIMOHHOTO COOOIIEHUSI HEMOCPEICTBEHHO B AJIEKTPOHHOM hopMe 3asBICHHUS.

[Ipu hbopmupoBaHUM 3agBICHUS 3asIBUTEII0 00ECTICUMBACTCS :

a) BO3MOXKHOCTh KOIHUPOBAaHMS W COXPAHEHUs 3asBJICHUS W HHBIX JOKYMEHTOB,
yYKa3aHHbIX B AJIMUHUCTPATUBHOM pErJIaMEHTE, HEOOXOJMMBIX JJIsI TMPEIOCTaBICHUS
MYHHULUITAJIBHON yCIIYTH;

0) BO3MOXXHOCTh TE€YaTH Ha OyMa)XHOM HOCHUTENIE KOMUHU DJICKTPOHHOU (OPMBI
3asIBJICHUS,

B) COXpaHECHHE paHEE BBEJCHHBIX B AJICKTPOHHYIO (POpMY 3asBIEHUS 3HAYEHUU B
000 MOMEHT MO KEJIAaHUIO TO0JIb30BaTENsl, B TOM YHUCJE MPU BO3ZHUKHOBEHUM OIIMOOK
BBOJIa ¥ BO3BpaTe Jisl TOBTOPHOT'O BBOJIA 3HAYCHUH B AJIEKTPOHHYIO ()OPMY 3asIBIICHHUS;

I') 3aM0JIHEHUE TIOJIEH 2JIeKTPOHHOU (POpMBI 3asiBJICHUsI 10 Hayaja BBOJA CBEICHUI
3asBUTEJIEM C MCIIOJIB30BaHMEM CBeAeHMH, pa3menieHHbix B ECUA, u cBeneHuii,
onyOIMKOBaHHBIX Ha ExuHOM mopTasie, B 4acTH, Kacarouencsi CBeJICHUM, OTCYTCTBYIOIINX
B ECHUA;

1) BO3MOKHOCTh BEPHYTBHCS Ha JIF0O0W M3 3TAIOB 3aMOJHEHUS JICKTPOHHOUN (POpPMBI
3asBIeHUs 0€3 MOTepH paHee BBEICHHOW HHGOPMAIIUH;

€) BO3MOXHOCTh JIOCTyIa 3asiBUTeNsI Ha EquHOM moprane kK paHee MOJaHHBIM UM
3asBJICHUSIM B TEUCHHE HE MEHEe OJIHOTO Troja, a TaKkKe 4YacTUYHO CHOPMHUPOBAHHBIX
3asBJICHUM - B TEUECHHE HE MEHEE 3 MECSIIEB.

CdopmupoBaHHOE U MOAMMCAHHOE 3aABJICHHE U MHBIE JIOKYMEHTBI, HEOOXOIUMbIE
IUTSL IPEOCTABIEHUSI MYHULIMTIIAIBHOM YCIIYTH, HAIIPABISIOTCSA B Y TOJTHOMOYEHHBIN OpraH
nocpenctsoM EnnHoro nopraina.

20.2 YnomHOMOYEHHBIN opran o0ecrieunBaeT B CPOKU, YKa3aHHbIC B MyHKTax 14.1 -
14.2 nacTosiero AIMUHHCTPATHBHOTO perjaMeHTa:

a) TpUeM JOKYMEHTOB, HEOOXOJUMBIX I TMPEIOCTABICHHUS MYHHIIUIAIBHON
YCIIyTH, U HATIPABJICHHUE 3asBUTEIIO SJICKTPOHHOT'O COOOIIEHUS O TTOCTYIUICHUH 3asBIICHUS;

0) perucTpaluio 3asiBJICHUS U HalpaBIICHUE 3aIBUTEIIO YBEAOMIICHHUS O PETUCTPALUN
3asiBIeHHs] MO0 00 OTKa3e B MpUEMe JOKYMEHTOB, HEOOXOIUMBIX /I MPEIOCTaBICHUS
MYHHULUITAJIBHON YCIIYTH.

20.3 DNeKTpoHHOE 3asBJICHHWE CTAHOBUTCS JOCTYMHBIM IS JOJHKHOCTHOIO JIMIIA
VY10THOMOUYEHHOT0 OpraHa, OTBETCTBEHHOTO 32 IIPUEM U PETUCTPALIUIO 3asiBJICHHUS (Jaee -
OTBETCTBEHHOE JOKHOCTHOE JIMII0), B TOCYJapCTBEHHOW HH(POPMAIIMOHHON CHCTEME,
UCIIOIb3YEMON Y TIOJTHOMOUYEHHBIM OPTaHOM JIJIsl IPEIOCTaBICHHS] MyHUIIUIATBbHON YCIIyTH
(manee - TUC).

OTBETCTBEHHOE JOJKHOCTHOE JIUIIO:

MIPOBEPSIET HAIMYUE IIEKTPOHHBIX 3asBJICHU, TOCTYNMUBIINX TOCPEACTBOM EnnHOro
nopTasia, ¢ IepUOJUYHOCTHIO HE pexKe 2 pa3 B JICHb;

paccMaTpuUBaeT IMOCTYIUBILIKME 3asBICHUS U TPUIOKEHHbIE 00pa3bl JOKYMEHTOB
(IOKYyMEHTHI);

MPOU3BOJUT JICMCTBHUSI B COOTBETCTBMM C TNyHKTOM 18.1  Hacrosmiero
AJMUHHCTPATUBHOTO PETJIAMEHTA.

20.4 3agBUTENIO0 B KAYECTBE PE3yJibTaTa MPEAOCTABICHUS MYHULIMIAIbHOW YCIIYTH
o0ecrieurBaeTCsa BO3MOKHOCTh MOJTYYEHHUSI TOKYMEHTA!



B dopme AIEKTPOHHOTO JIOKYMEHTA, MOJAMUCAHHOTO YCUJICHHOM
KBaATU(UIIMIPOBAHHON SJEKTPOHHON MOJAMMUCHI0 YHIOJHOMOYEHHOTO JOJKHOCTHOIO JIUIA
VY10THOMOUYEHHOTO OpraHa, HAlpaBJICHHOTO 3asBUTENIO B JIMUHbIA KaOuHeT Ha EnuHom
nopTaie;

B BHJE OYMa)KHOTO JOKYMEHTa, MOJTBEP>KIAIOUIErO COAEp)KaHUE 3JIEKTPOHHOIO
JOKYyMEHTa, KOTOpBIA  3asBUTENb  TMOJy4aeT TMpU JIMYHOM  OOpallleHHWH B
MHOTO()YHKIIMOHAJILHOM LIEHTPE.

20.5 Ilonyuenue uHPOpPMALUU O XOAE PACCMOTPEHMS 3asBICHHUS U O PE3yNIbTaTe
MPEAOCTABICHUS MYHUIIUIIAIbHONW YCIIYTH MPOU3BOAUTCS B IMYHOM KaOuHeTe Ha EnuHom
nopraje. 3asBUTEIb HMEET BO3MOXHOCTh IPOCMATPUBATH CTATyC dSJIEKTPOHHOTO
3asBJICHUS, a TaKke MHGOPMAIMIO O NAIbHEHIINX JCHCTBHUSAX B JUYHOM KaOWHETE IO
cOOCTBEHHOM MHUIIMATUBE B JII000E BpEeMs.

[Ipu npenocTaBieHUN MYHULIMIAIBHOW YCIYTH B AJEKTPOHHOU (PopMe 3asiBUTEIIO
HaIpaBJIseTCS

a) yBEIOMJICHHE O TMPUEME M PETUCTPAIMHM 3asBJICHUS W WHBIX JOKYMEHTOB,
HEOOXOAUMBIX JIJIsi MPEJOCTaBICHUS MYHMITUTIAIBLHON YCIYTH, COJEpIKallee CBEIACHUS O
dakTe mpueMa 3asgBJCHUS U JIOKYMEHTOB, HEOOXOIUMBIX JUIsI TPEAOCTABICHUS
MYHUITATIAJIBHON YCIYTH, U Hayaje MpoIeayphl IPEeI0CTaBICHUS MYHHUITUTIATbHON YCIIYTH,
a TaK)Ke CBEJICHMS O JIaTe U BPEMEHU OKOHYAHUS MPEOCTABICHUS MYHUIIMTTAIIBHOW YCITyTH
7100 MOTHBUPOBAHHBIN OTKa3 B MIPUEME JIOKYMEHTOB, HCOOXOAMMBIX JJIsl TPEAOCTABICHUS
MYHULUNAIBHOW YCIYTH;

0) yBelIOMJIEHHE O pe3yibTaTaX PacCMOTPEHHUS JOKYMEHTOB, HEOOXOIUMBIX JIs
IPEAOCTABICHUSI MYHULMNAIBHOW YCIYI'M, COJEpXkallee CBEICHHS O [MPUHATHH
MOJIOKUTEIBHOIO PEIICHUS O MPEJOCTaBICHUN MYHHMIIMIIAIBHON YCIYTH M BO3MOKHOCTH
MOJIYYUTh PEe3yIbTaT MPEJOCTABICHHUS MYHHUIIMIAIBHONW YCIYTH JIMOO MOTUBHPOBAHHBIN
OTKa3 B IPEIOCTABICHUN MYHULIMIAIBHON YCIyTH.

20.6 Ouenka KauecTBa MPEAOCTABICHUS MYHUIIUIIAIbHON YCIIYTH.

OueHka KayecTBa MPENOCTABICHUS MYHULMNAIBHON YCIYTH OCYIIECTBISETCS B
cootBercTBUM ¢ [lpaBunamu oOueHKH rpaxnaHamMu S(HPEKTUBHOCTH NI€ITEIbHOCTH
PYKOBOJIUTEJIEH TEPPUTOPHAIBHBIX OpPraHOB (enepaibHbIX OPraHoOB HCIOIHUTEIbHON
BJIACTU (MX CTPYKTYPHBIX MOJpa3/IeNIEHU) C y4eTOM KadecTBa MPEIOCTAaBICHUS UMU
rOCYJAapCTBEHHBIX YCIYT, a TaKXKe€ MPUMEHEHUS PE3yJbTaTOB YKa3aHHOM OIEHKH KakK
OCHOBaHUS JJIsI TPUHATHUS PEHIEHUH O JOCPOYHOM MPEKPAIIECHUH HUCIOIHEHUS
COOTBETCTBYIOIIMMHU  PYKOBOJIMUTENISIMH  CBOUX  JIOJDKHOCTHBIX  OOSI3aHHOCTEH,
yTBEpXKIEHHbIMU TMocTaHoBleHneM I[IpaBurenbctBa Poccuiickoit ®enepamuu or 12
nexabps 2012 roma N 1284 "O6 omenke rpaxmanamu d()pPEKTUBHOCTH AESITEIHHOCTH
PYKOBOJIUTENICH TEPPUTOPHAIBHBIX OpPraHOB (emepaabHbIX OPraHOB HCIOTHUTEIHHOU
BIaCTU  (MX  CTPYKTYPHBIX  MOJpa3AeleHUil) W  TEPPUTOPUATBHBIX  OpPraHoB
TOCY/IapCTBEHHBIX BHEOIODKETHBIX (POHIOB (WX PETHOHAIBHBIX OTAEIEHUN) C Y4EeTOM
KadecTBa MpeA0CTaBICHUS roCyIapCTBEHHBIX YCIIYT, pyKOBOUTENEH
MHOTO(YHKIIMOHAJIBHBIX [IEHTPOB MPEIOCTABICHUS TOCYJAPCTBEHHBIX U MYHHUITUIATbHBIX
yCIYr € Yy4Y4eTOM KauecTBa OpraHu3alluu MPEJOCTaBICHHUS] TOCY/IapCTBEHHBIX U
MYHULIUMAIBHBIX YCIYT, a TaKKe€ O MPUMEHEHUU PEe3yJIbTATOB YKa3aHHOW OIEHKH KakK
OCHOBaHUS ISl TPUHATHUS PEHIEHUH O JOCPOYHOM TMPEKPAICHUH HUCIOIHEHUS
COOTBETCTBYIOIIIMMHU PYKOBOAUTEISIMHU CBOUX JIOJKHOCTHBIX 00s3aHHOCTEH".
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20.7 3asBuTento 00ecrneynBaeTCss BO3SMOKHOCTh HaIlpaBJIeHUs *Kajlo0bl Ha pelIeHus,
nedcTBus WM Oe3neiicTBUE  YIOJHOMOYEHHOTO OpraHa, JOJDKHOCTHOIO — JIMIIA
VY10JIHOMOYEHHOT 0 OpraHa JIM00 MyHUIIMITAIBLHOTO CIYKAIIEro B COOTBETCTBUU CO CTAThEH
1.2 ®enepanbHoro 3akoHa N 210-O3 u B mopsjKe, YCTAHOBJIEHHOM IIOCTaHOBJIEHUEM
[IpaBurennctBa Poccutickoit ®eneparuu ot 20 Hosi6ps 2012 roga N 1198 "O denepanbHoOit
rocy/1apCTBEHHOM MH(OPMAIIMOHHON CUCTEME, o0ecreyrBarouiell nporecc 10cyne0Horo
(BHecynneOHOro) 00KajJoBaHUsl peUIeHUN U AercTBUil (0e31eHCTBUS), COBEPILICHHBIX MPHU
MPEIOCTaBICHUH TOCYIapPCTBEHHBIX U MYHULIUNIATIBHBIX YCIyT".

Pazgen IV. ®OPMbI KOHTPOJIA 3A NCITOJIHEHUEM
AIMHUHHUCTPATUBHOI'O PETJTAMEHTA

21. Ilopsipok ocyeCTBJICHHS TEKYLIEro KOHTPOJIS
3a c00/II0IcHMEM U MCIIOJTHEHHEM OTBETCTBEHHBIMH J0JKHOCTHBIMHU
JIMIAMH T0JI0KeHHU I PerJiaMeHTa U MHbIX HOPMATHBHBIX MPAaBOBBIX
aKTOB, YCTAHABJIMBAKIIMX TPeOOBAHUS K NPEI0CTABICHHIO
MYHUIMIIAJBbHOM YCJIYI'H, 2 TAK/Ke IPUHATHEM MMH pelleHuil

21.1 Tekyumuii KOHTPOIb 3a COOJIOJICHUEM U UCIOJTHEHHUEM HACTOSIIETO
AIMUHHCTPATUBHOTO  pErjlaMEeHTa,  HHBIX  HOPMATHUBHBIX  TMPABOBBIX  aKTOB,
YCTaHABIMBAIONIMX  TPeOOBaHMS K  MPEAOCTABICHUIO MYHUIMNAIBHOW  YCIYTH,
OCYLIECTBIISIETCS. HA MOCTOSIHHOM OCHOBE JIOJDKHOCTHBIMM JIMIIAMU AJIMUHUCTpALUU
(YIOTHOMOYEHHOTO OpraHa), YMNOJHOMOYEHHBIMH Ha OCYIIECTBICHUE KOHTPOJS 3a
PEAOCTABICHUEM MYHULIMTIAIBHON YCIyTH.

JIist TeKyIero KOHTPOJIA UCTOIB3YIOTCS CBEJIEHUS CIY>KeOHON KOPpEeCIOHACHIINH,
YCTHAsl ¥ MUChbMEHHAass MHPOpMaIUs CIEIHAINCTOB U JOKHOCTHBIX JIUIl AIMUHUCTPALIUU
(YoJIHOMOYEHHOTO OpraHa).

Texyuuii KOHTPOJIb OCYIIECTBIISIETCS TYTEM MPOBEICHUS TIPOBEPOK:

a) pemieHui o mpeaocTaBieHUU (00 OTKa3e B MPEAOCTABICHUM) MYHHUIIUTIATLHOMN
yCIIyru;

0) BBISIBIICHUS U YCTPAHEHUS HAPYIICHUI MPaB IPaK/IaH;

B) pPacCMOTPEHUs, MPUHATHS PEUICHUH M TOJATOTOBKH OTBETOB Ha OOpaIlICHUS
rpaXkaaH, cofepsKalue kaao0bl Ha perieHus, IeicTBus (0e31eiiCTBIE) TOKHOCTHBIX JIHUII.

22. IlopsA0OK ¥ NEPUOAUYHOCTH OCYIIECTBJIEHHS MIAHOBBIX
U BHEIIAHOBBIX NMPOBEPOK MOJHOTHI H KAYeCTBA NMPe10CTaABJICHUS
MYHUIIMTIAJIbHON YCIYTd, B TOM YHUCJIe NOPSAOK U (POPMbI KOHTPOJISI
32 MOJIHOTOM M Ka4eCTBOM IPeI0CTABJICHUS MYHUIIMIIAJIbHON YCJIYTH

22.1 KoHTpoJIb 32 MOTHOTON M KA4€CTBOM MPEAOCTABICHUS MYHUILIUIIATBHON YCIYTH
BKJIIOYAET B ce€0sl MPOBE/ICHHUE TUIAHOBBIX U BHETUIAHOBBIX MPOBEPOK.

22.2 IIna"HoBbI€ MPOBEPKH OCYIIECTBISIOTCS HA OCHOBAaHUU T'OJJOBBIX IIJIAHOB PAaOOTHI
YIOJTHOMOYEHHOTO OpraHa, YTBEPKIAEMBIX PYKOBOAUTENIEM Y IOJJHOMOYEHHOTO OPraHa.

IIpyn nmaHOBOM NMPOBEPKE MOJHOTHI U KAYECTBA MPEIOCTABICHUSI MYyHULIHUNAIbHOU
YCIIYTH KOHTPOJIIO MOJIECHKAT:
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COONIOIEHNE CPOKOB IPENOCTABICHUS MYHULUIAIBHOM YCIyrH, COONIOIEHUE
ITOJIO’KEHUH HACTOSIIIETO AIMUHUCTPATUBHOIO PETIaMEHTa;

MPaBUIBHOCTh 1 000CHOBAHHOCTH IIPUHATOTO pEUIEHUS! 00 0TKa3€ B IPEAOCTABICHUN
MYHULHUNAJIBbHON YCIIYTH.

OcHoOBaHMEM 11 IPOBENCHUS BHEIUIAHOBBIX ITPOBEPOK SIBIISIOTCS:

a) TIOJy4YeHHUE OT rOCYAapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYIpaBIEHUs
uH(pOpMAIIH O MPEANOJIAraeMbIX WIH BbISIBIICHHBIX HAPYIIEHUSX HOPMATUBHBIX MPABOBBIX
aktoB Poccuiickoit @enepanini, HOPMaTUBHBIX MPABOBBIX aKTOB (yKa3aTh HAUMEHOBAHUE
cyowsekta Poccuiickoit denepanuu B ciiydae MpeaoCTaBICHUS FOCYAapCTBEHHOW YCIIYTH,
rOCYy/IapCTBEHHOM YCIYTM C MepeJaHHbIMU MOJHOMOYHUSMH) U HOPMATUBHBIX MPABOBBIX
aKTOB OpPraHOB MECTHOTO caMoOyIpaBieHus (yKa3aTb HAMMEHOBAHWE MYHHULHMIAIBLHOTO
o0Opa3oBaHus B cllydyae Mpe0CTaBICHUs MyHUIIUTIATBHONU YCIIYTH);

0) oOpalleHus: rpakJiaH U IOPUANYECKUX JIUI[ HA HAPYLIEHUS! 3aKOHOJATEIbCTBA, B
TOM YHCJIE Ha KAYE€CTBO IIPEIOCTABICHNS MYHULUIIAJIBHOU YCIIYTH.

23. OTBETCTBEHHOCTb JOJIKHOCTHBIX JIMI 32 PeLIeHH I
U AeicTBus (0e3aeiicTBHE), NPUHUMAaeMble (OCyIeCTBJIAeMble) HMHU
B X0/I€¢ MPeA0CTABJICHNSI MyHMIMIIAJIbHON YCIYIH

23.1 Ilo pe3ynbTataM NPOBEACHHBIX MPOBEPOK B CIydae BBISIBJICHUS HAPYLICHUI
MOJIOKEHUN HACTOAIIETO AJIMHUHUCTPATUBHOIO pErjiaMeHTa, HOPMATHUBHBIX MPABOBBIX
akToB PecnyOmmku TatapcTaH M HOPMATHBHBIX IIPABOBBIX aKTOB OPraHOB MECTHOTO
CaMOYIIpaBJI€HUd APCKOr0 MYHHUIIMIIAIBLHOTO palioHa OCYIIECTBISIETCA IPUBIICUCHUE
BHHOBHBIX JIMI] K OTBETCTBEHHOCTH B COOTBETCTBHUM C 3aKOHOJATEILCTBOM Poccuiickou
denepanum.

IlepcoHasibHass OTBETCTBEHHOCTHh JOJDKHOCTHBIX JIMI[ 3a MPaBUIBHOCTh U
CBOEBPEMEHHOCTh MPUHITHUS PEIICHUS O MPEeAoCcTaBiIecHUHU (00 OTKa3e B MPEIOCTABICHUH )
MYHUIIMTIATBHOW YCIYTH 3aKPEIIIETCS B UX JOJDKHOCTHBIX PEerjlaMeHTaX B COOTBETCTBUM C
TpeOOBaHUSIMH 3aKOHOIATEIILCTRA.

24. TpeOoBaHuA K MOPSAKY U (OpMAM KOHTPOJIS
3a MpeJ0CTABJIEHNEeM MYHHIMIIAJIbHOH YCJIYTd, B TOM YHCJIe
€O CTOPOHBI I'PAKIAH, UX 00beUHEHUI W OpraHu3anui

24.1 T'paxnmane, ux OOBEAWHEHUS W OpPraHU3alMd HWMEIOT TPABO OCYIECTBISATH
KOHTPOJIb 32 TPEIOCTABICHHEM MYHUIIMIIATBLHOW YCIYTH IyTEM TOTydeHus nHpopmauu
0 XOJ€ MPEJOCTaBICHUS MYHHUIMIIAIBHOW YCIyTH, B TOM YHCIE O CPOKaxX 3aBEpUICHUS
aJIMUHUCTPATUBHBIX MPOUEAYP (IECHCTBHIN).

I'paxxniane, X 00beAMHEHUSI U OPTAHU3ALNH TAKXKE UMEIOT IIPaBo:

a) HAIPABJISITh 3aMEYAHUS U MIPEJIOKEHUS 110 YIYUIIEHUIO JOCTYITHOCTH U Ka4ecTBa
MPEeAOCTaBICHUS MYHUIIUTIATBLHON YCIIYTH;

0) BHOCUTH MPEJIOKEHUS O Mepax IO YCTPAHEHHUIO HAPYUIEHUW HACTOSIIEro
AJMUHHCTPATUBHOTO PETJIAMEHTA.



24.2 JIOJDKHOCTHBIE JIMIA YTOJHOMOYEHHOTO OpraHa IPUHAMAKT MEphl K
MPEKpaIleHUIO  JOMYIICHHBIX HApyUIEHWH, YCTPAHAIOT MPUYMHBI M YCIOBUS,
CIOCOOCTBYIOIIME COBEPUICHUIO HAPYIIICHUH.

HNudopmarus o pesyapraTax pacCMOTPEHHS 3aMEYaHUW U MPEIOKEHUN TpaxaaH,
uX OOBEIUHEHUN W OpraHu3aluil JOBOJUTCA JO CBEICHMS JIMI, HANpPaBUBIIMX 3TU
3aMeYaHus U MPeJI0KEHUS.

Pasnen V. JOCYIEBHBII (BHECY JEBHBIIT) HOPSITOK
OBKAJIOBAHWS PEINEHWI U NEWCTBUI (BE3JEVCTBHSI)
OPTAHA, TIPEJOCTABJISIOIIETO TOCYJIAPCTBEHHYIO
(MYHULIMIAJILHYIO) YCJIVYTY,
A TAKJKE WX JTOJKHOCTHBIX JIUIL, TOCYIAPCTBEHHBIX
(MYHULMIAJBLHBIX) CJTYKAIIAX

25. IIpaBo 3asiBUTE/IS1 HA 00KATIOBAHUE

3asiBUTENIb MMEET MPaBO Ha 00KajoBaHUE pelieHus 1 (WiK) JeicTBui (0e31eicTBys)
YIOIHOMOYEHHOTO  OpraHa, JOJUKHOCTHBIX — JIMI  YTIOJHOMOYEHHOTO  OpraHa,
rOCY/IapCTBEHHBIX (MYHUIIMIIANBHBIX) CIY>KalluX, MHOTO(QYHKIMOHAIBHOIO IIEHTpa, a
Tak)Ke pabOTHHKA MHOTO(YHKIIMOHAIBHOT'O LIEHTPA MPU NMPEJO0CTABICHUN MYyHUITUTAIHHON
yCIIYTH B 0Cy1IeOHOM (BHECYIeOHOM) MOpsIKe (Janee - xaaoba).

26. Opranbl MECTHOTO CAMOYIIPABJICHH S, OPTaHNU3ALNH
U YIIOJTHOMOYEHHbIE HA PACCMOTPEHHeE KAJT00bI JTUIA, KOTOPbIM
MOKeT ObITh HANIPABJICHA 7KAJ100a 3asiBUTEJISI B 10CYAe0HOM
(BHeCy1e0HOM) TOpPsIAKe

26.1 B nmocynebHoMm (BHecymeOHOM) TOpPsJIKE 3asBUTENb (IIPEACTaBUTEIb) BIIPABE
00paTUTHCH C Kal000i B MIChbMEHHON (hopMe Ha OyMa>KHOM HOCHTEJIC WU B DJICKTPOHHOM
dbopme:

a) B YTOJTHOMOYEHHBIM OpraH - Ha perieHue W (wiu) aeictBus (Oe3meiicTBue)
JOJKHOCTHOTO JIMIA, PYKOBOJUTENSL CTPYKTYPHOIO MOAPA3NAEICHUS Y TOJIHOMOYEHHOTO
oprasa, Ha peleHue u JeiucTBus (0e31eicTBre) Y TOJTHOMOUYEHHOTO OpTraHa, PYKOBOIUTENS
YT0THOMOYEHHOTO OpraHa;

0) B BBIIECTOANIMNM OpraH Ha pemeHne u (wiM) aedcTBus (Oe3nencTBHe)
JOJKHOCTHOTO JIMIA, PYKOBOJUTENSI CTPYKTYPHOIO MOAPA3JAEICHUS Y TOJTHOMOYEHHOTO
OpraHa;

B) K PYKOBOAMUTENO MHOTO(YHKIIMOHATBHOTO LIEHTPA - HA PELICHUS] U JIEHUCTBHS
(6e3meiicTBre) pabOTHHKA MHOTO() YHKIIMOHATIFHOTO TICHTPA;

r) K yYpPEOAUTET0 MHOTOQYHKIMOHAIHHOTO IIEHTpa - HA PEHICHHE U JICUCTBHS
(6e3nelicTBre) MHOTO(YHKIIMOHATIBHOTO LIEHTPA.

B VYmnonHoMoyeHHOM opraHe, MHOTO(QYHKIMOHAJIBbHOM LIEHTPE, y YUYpEeAUTEIs
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa OMNPENEAIOTCS YIOJIHOMOUYEHHBIE Ha PACCMOTPEHHE
’KaJI00 TOJDKHOCTHBIE JIMIIA.



27. Cnioco0b1 MH(OPMHUPOBAHUS 3asIBUTEJICH 0 MOPSAAKE MOAAYH
U PacCMOTPEHHS KaJI00bI, B TOM YHCJIe ¢ HCNOab30BaHueM EnnHoro
MOPTAJIA rOCYy JAPCTBEHHBIX M MYHUIHMITAJIBHBIX YCAYT (PYyHKIMIT)

27.1 Undopmanus o mopsiAKe MOJAYM U PACCMOTPEHHUS KaloObl pa3MelaeTcs Ha
MH(OPMAIIMOHHBIX CTEH/IAX B MECTaX MPEJOCTABICHHS] MyHUIIUIAIBHONW YCIYTH, Ha caiTe
YnonHoMo4eHHOTO oprana, EquHOM nopraie, a Takke NpeaocTaBiIsIeTcs B yCTHOU Gopme
no tenedoHy W (WIM) HA JMYHOM MpUeMe JMOO B MUCBMEHHOM (QopMe MOYTOBBIM
OTIIPABJIEHUEM II0 aJPECy, YKA3aHHOMY 3asIBUTEIIEM (IIPEACTABUTEIIEM).

28. IlepeyeHb HOPMATUBHBIX MPABOBLIX AKTOB, PEryJHUPYHOIINX

NMOPSA0K 10CyAeOHOro (BHECY/1e0HOr0) 00KAJT0OBAHMS AeCTBUH

(0e3neiicTBHs) U (MJIK) pelIeHUI, MPUHATHIX (OCYIIECTBICHHBIX)
B X0/I€ NPeJ0CTABJICHUS MYHUIIUTIAIbHON YCJIYyTIH

28.1 Tlopsmok nmocyaebHOro (BHECYAeOHOT0) 00XKajloBaHUsI PEIICHUN U JCHCTBUM
(Oe3meiicTBUs) YTNOTHOMOYEHHOTO OpraHa, MPEeAOCTaBISIONIEr0 TOCYIapCTBEHHYIO
(MYHHIIMITAJIEHYIO) YCIIYTY, @ TAKXKE €0 JOHKHOCTHBIX JIUI] PEeTYJIUPYETCS:

®denepanbabiM 3ak0HOM "OO OpraHu3anyy MPeIOCTABICHHS TOCYAapPCTBCHHBIX U
MYHULHUNAIBHBIX yCIYT";

[TocTanoBienueM (yka3bIBaeTCd HOPMATHUBHBIA TPABOBOM aKT 00 YTBEPKIECHUU
npaBul (OpsAIKA) MOAAUM U paCCMOTPEHUS Kaslod Ha pelieHus u AeicTBus (0e3aeiicTBue)
OpraHOB TOCYAApCTBEHHOW BJIACTH, OPraHOB MECTHOTO CAMOYIPABJICHHS U HX
JOJIKHOCTHBIX JIUII, TOCYIapCTBEHHBIX (MYHUIIMTIATBHBIX) CITYKAIlHX);

noctanoBieHueM IlpaBurenbctBa Poccuiickoit ®denepannu ot 20 Hos6ps 2012 roma
N 1198 "O denepanpHOI rocy1apcTBEHHON HH(POPMAITMOHHOHN cHUCTeMe, 0OecTieYnBaroIen
mpoliecc J0cyae0HOTo (BHECYIeOHOT0) 00KaTOBaHMSI PEIICHUH U IeHCTBUM (0e31eHCTBHS),
COBEPIIEHHBIX NP MPETOCTABICHUH I'OCYIapPCTBEHHBIX U MYHHUIIUIIATBHBIX YCIyT".

Pasaea VI. OCOBEHHOCTH BBITTOJTHEHUS AIIMAHUCTPATUBHBIX
MPOLIEYP
(IEMCTBUIT) B MHOTO®YHKIIMOHAJBLHBIX HEHTPAX
MMPEJOCTABJEHUS
TOCYJIAPCTBEHHBIX 1 MYHUIIATIAJILHBIX YCJIYT

29. UcyepnbIBaOIIUA NepedYeHb AAMUHUCTPATUBHBIX MPOLEAYP
(meficTBHMI) NPHU NPEeIOCTABJICHUN MYHUIMIIAJIBLHON YCJIYTH,
BbINOJIHSIEMbIX MHOTO(DYHKIIHOHAJbHBIMH LEHTPAMU

29.1 MHOropyHKIIMOHANbHBINA LIEHTP OCYIIECTBIISET:

a) uHbOpMUpOBaHHE 3asgBUTEICH O MOPSIIAKE MNPEIOCTABICHHUS MYHUIUNAIbHOU
YCIYrd B MHOTO(DYHKIMOHAJbHOM IIEHTPE, MO HWHBIM BONPOCAM, CBSI3aHHBIM C
MPEIOCTABICHUEM MYHUIHNAIBHON YCIIYIH, a TaKX€ KOHCYJbTHPOBAHUE 3asIBUTEIEU O
MOPSIAKE MPEOCTABICHUS MYHUIUIIATLHON YCIYTH B MHOTO() YHKIIMOHATBHOM LIEHTPE;
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0) BbAAUy 3aABUTENIO pe3yjbTaTa MPEJOCTaBICHUS MYHHUIMNAIBHOM YCIyTH Ha
OyMa)KHOM HOCHTEJNE, MOATBEPKAAIOIIEM COAEPKAHUE DJIEKTPOHHBIX JIOKYMEHTOB,
HaIlpaBJICHHBIX B MHOTO(YHKIMOHAJIBHBIM LEHTP MO pe3ylbTaTaM MperIoCTaBICHUS
MYHUIMOAIBHOW YCIYI'M, a TakKe BblJauya JOKYMEHTOB, BKJIIOYas COCTaBJIECHUE Ha
OyMa)KHOM HOCHUTEJNE€ M 3aBEPEHHE BBIIUCOK W3 HH()OPMAIMOHHBIX CHCTEM OPraHOB,
MPEIOCTABISAIOIUX TOCYIapCTBEHHbIE (MYHUIIMIAIBHbBIE) YCIYTH;

B) MHbIE IPOLEAYPHI U IEUCTBUS, TpeaycMoTpeHHble DenepanbHbiM 3akoHOM N 210-
3.

B cootBercTBHM ¢ yacThio 1.1 crateum 16 @enepanbHoro 3akona N 210-D3 gus
peanuzanuu CBOUMX (PYHKUMNA MHOTO(YHKIIMOHAJIbHBIE LEHTPHI BIPABE MPHUBIEKATh UHbIC
OpraHu3aluu.

30. UndopmupoBanme 3asiBuTeIeM

30.1 HWuadopmupoBanue  3agBUTENS  MHOTO(QYHKIMOHAJBHBIMH  LIEHTpaMU
OCYIIECTBIISIETCS CJIETYIOIIMMU CIIOCO0aMu:

a) TMOCPEJICTBOM TMPHUBJICYEHUSI CPEJICTB MAcCOBOM MH(MOpMaIuu, a TakkKe MyTeM
pasMenieHus uHMOpManuMu Ha OQUIMATBHBIX caWTax M WH(DOPMAIMOHHBIX CTEHAAX
MHOTO(QYHKIIMOHATBHBIX IIEHTPOB;

0) npu oOpaiieHuHd 3asBUTENsE B MHOTOQYHKIIMOHATBHBIM WEHTP JIMYHO, TIO
TeneoHy, TOCPECTBOM MOYTOBBIX OTIPABICHUN TUOO IO 3JIEKTPOHHOM MOYTE.

[Ipu nuyHOM OOpaieHnn pabOTHUK MHOTO(YHKIIMOHAIBHOTO IIEHTpa MOAPOOHO
UHGOPMUPYET 3asiBUTEJEH [0 MHTEPECYIOUIUM MX BOINPOCaM B BEXKJIMBON KOPPEKTHOMN
dopMe ¢ ucmosib30BaHUEM OQUIIMATIBLHO-/IEIOBOTO CTUIS peur. PekoMeHayemoe Bpems
IPEeIOCTaBICHHS KOHCYJIBTAIMY - HE 00Jiee S MUHYT, BpeMs O’KUJaHUS B OU€pPEN B CEKTOPE
UHGOPMHUPOBAHUSA ISl TIOMy4YeHUsT UHOOPMAIUU O MYHHUIIUTAIBHBIX YCIyrax HE MOXET
peBbIIATh 15 MUHYT.

OtBert Ha TeneOHHBII 3BOHOK JJOJKEH HAYMHATHCS ¢ MH(GOPMAIIMU O HAMMEHOBAHUU
OpraHu3alluu, bamunumy, UMEHH, OTYECTBE W  JOHKHOCTH  pabOTHHKA
MHOTO(GYHKIIMOHATBHOTO IEHTpa, MPHUHSIBIIEro TenedOHHBIN 3BOHOK. MHAMBUIYyambHOE
YCTHOE KOHCYJIbTHPOBaHHE TpU OOpalleHud 3asBUTENs 10 TenedoHy padOTHHUK
MHOTO(YHKIIMOHAJIBHOT'O IIEHTpa OCYyILecTBIsAeT He Oonee 10 MUHYT.

B cnyuae ecnu 17151 HOATOTOBKHM OTBETa TpedyeTcst 6oJiee MpOoAOHKUTEIbHOE BpeMs,
pabOTHUK MHOTO()YHKIIMOHAJIBHOTO IIEHTPA, OCYILECTBIISIOMMNNA HHINBUAYAIbHOE YCTHOE
KOHCYJIbTUPOBAHUE 110 Tene(OHY, MOKET MPEJI0KUTH 3asIBUTEIIO:

a) U3NIOXKUTH OOpaIrieHrne B TMCbMEHHON (popMe (OTBET HAMpaBISIETCS 3asBUTEIIO B
COOTBETCTBHH CO CITIOCOOOM, YKa3aHHBIM B OOPAIICHHH );

0) HA3HAYUTDH JPYTroe BpeMs sl KOHCYJIbTaLUH.

[Ipy KOHCYTHTUPOBAaHMM TIO THCHMEHHBIM OOpAlIEHUSIM 3asiBUTENEH OTBET
HaIlpaBJISIETCS] B MIHCBMEHHOM BHUJIE B CPOK He mo3aHee 30 KaJleHJapHbIX JHEH ¢ MOMEHTa
peructpanuu odpamieHuss B (OpMeE IEKTPOHHOTO JIOKYMEHTa IO aJpecy 3JIEKTPOHHOU
MIOYThI, YKa3aHHOMY B OOpAaIlllEHWH, MOCTYNMBIIEM B MHOTO(QYHKIMOHAJIbHBIA IIEHTP B
(opMe >3JIEKTPOHHOIO JIOKYMEHTa, M B MNHCbMEHHOW (opMe MO IOYTOBOMY aapecy,
YKa3aHHOMY B 0OpalieH1u, MOCTYIHBIIEM B MHOTO() YHKIIMOHAJIbHBIN LIEHTP B MUCbMEHHON

dbopwme.
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31. Bbiiaua 3asiBUTEJIIO Pe3yJIbTATa NPeI0CTABICHUSA
MYHUIHMIIAJIBHON YCJIYIH

31.1 Ilpm HamuuMu B 3asBJICHUM O MPEIOCTABICHUH MYHULUIAIBHOW YCIYyTH
yKa3aHus O BbIJau€ Pe3yJbTaTOB OKAa3aHUs YCIYTH yepe3 MHOTO(YHKIIMOHATBHBIN IIEHTP
YTOTHOMOYEHHBI OpraH MepenaeT JOKYMEHThl B MHOTO(DYHKIIMOHAIBHBIM LIEHTP s
MOCJEAYIONICH BhIJAYM 3asIBUTEIIO (MPEICTABUTENI0) CIIOCOOOM COTJIACHO 3aKIIFOUEHHBIM
COTJIAIIEHUAM O B3aUMOJICHCTBHUH, 3aKIIOUYCHHBIM MEXIY YTOJHOMOYEHHBIM OPraHOM M
MHOTO(DYHKIIMOHAJIbHBIM ~ IIEHTPOM, B TIOPSAKE, YTBEPKJACHHOM IOCTAHOBJICHUEM
[IpaButensctBa Poccuiickoit ®enepauuu ot 27 cenrsops 2011 r. N 797 "O
B3aUMOJICHCTBUM  MEXKIY MHOTOQYHKIIMOHAIBHBIMU  IEHTPAMU  MPEIOCTaBICHUS
rOCYJapCTBEHHBIX M MYHUIIMIIAIBHBIX YCIYT U (heliepaabHbIMU OpraHaMU UCTIOTHUTEILHON
BJIACTH,  OpraHaMHM  TOCYJApCTBEHHBIX  BHEOIOKETHBIX  (OHJOB,  OpraHaMu
TrOCYJapCTBEHHOW BJIAacTU CyObekToB Poccuiickoit deneparuu, OpraHaMd MECTHOTO
caMoyIpaByieHus".

ITopsimok U cpoku mepenadyr YTOJIHOMOYEHHBIM OPraHOM TaKHWX JIOKYMEHTOB B
MHOTO(YHKIIMOHAJIGHBIA LIEHTP OMNPEACISIOTCS COTrJIallieHneM O B3auMOJIEHCTBHH,
3aKJIFOYEHHBIM HMMH B TOPSAJIKE, YCTAaHOBJIEHHOM TOCTaHOBjIeHUEM IIpaButenbcTBa
Poccuiickoit denepanuu ot 27 centsadps 2011 r. N 797 "O B3auMOACHCTBUU MEXKIY
MHOTO(YHKIIMOHATBHBIMU LEHTPaMH IPEAOCTABICHUS roCcyJapCTBEHHBIX U
MYHUIIUTAIBHBIX YCIYT U (hellepaibHbIMU OpraHaMU MCIIOJIHUTEIBHOM BIIaCTH, OpraHaMu
rOCy/IapCTBEHHBIX BHEOIO/KETHBIX  (DOHIOB, OpraHaMH TOCYJapCTBEHHOW BJIACTH
cyonrekToB Poccuiickoit @enepannu, opraHaMu MECTHOTO CaMOYTIpaBieHus".

31.2 Ilpuem 3asBUTENEW IJs BbIOAYU JOKYMEHTOB, SBIISIIOLIUXCS PE3YyJbTATOM
MYHUIUIAIBHOW YCIIYTH, B MOPSJIKE OYEPEAHOCTH MIPU MOJYYEHUHM HOMEPHOTO TAJIOHA U3
TEPMHUHAJIa DJICKTPOHHOW OuYepeaH, COOTBETCTBYIOLIErO IEJIM OOpalieHus, JIudo 1o
MIPEIBAPUTEILHON 3aIUCH.

PaGoTHHK MHOTO(YHKIIMOHATIBFHOTO IIEHTPA OCYIIECTBISET CISAYIONINE JCHCTBUSA:

a) yCTaHaBIMBAaeT JIMYHOCTh  3asBUTENsI HAa  OCHOBAaHMM  JIOKYMEHTA,
YAOCTOBEPAIOLIETO JINYHOCTH B COOTBETCTBUH C 3aKOHOJATENILCTBOM Poccuiickoit
denepanuu;

0) mpoBepsieT TOJHOMOYHUS TMPEACTABUTENS 3asBUTENsS (B cCiyd4ae oOpalmieHus
MpEACTABUTENS 3asIBUTEIS);

B) ONPEEIISIET CTaTyC UCIOJNHEHUS 3asBiaeHus 3asButens B [ UC;

I') pacreyaTblBaeT pe3ysibTaT MPEIOCTABICHUS MYHHIIMINAIBHOMW YCIYTM B BHJE
HK3EMIUISIpa JJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XKHOM HOCHTENE M 3aBepsSeT €ro ¢
WCIIOJIb30BAaHUEM T€YaTH MHOTO(YHKIIMOHAIBHOTO TIEHTpa (B MPEAyCMOTPEHHBIX
HOPMAaTHBHBIMM IIPAaBOBbIMU akTamu Poccuiickor @eaepanuu ciaydasx - IE€4aTd C
nzoopaxxkenuem ['ocynapcrBenHoro repda Poccuiickoii @enepanmn);

1) 3aBepsieT JK3EMIUISIP DJEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCUTENE C
WCIOJIb30BAaHUEM TI€YaTH MHOTO(PYHKIHMOHAIBHOTO IMEeHTpa (B MIPEeAyCMOTPEHHBIX
HOPMAaTHBHBIMM IPaBOBBIMHU akTamu Poccuiickor @enepauuu ciaydasx - IE€4aTH C
nzo0paxenuem ['ocynapcrBennoro repba Poccuiickoii @enepanun);
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€) BBIJIAa€T JOKYMEHTHI 3asiBUTEIIO, IPU HEOOXOAUMOCTH 3aMpalllUBAET y 3asIBUTEIIA
TOJIKUCH 32 KaXKIbIN BbIIAHHBIN JOKYMEHT;

) 3aMpalluBaeT COTJIacHe 3asiBUTEIISI HA y4aCTHUE B CMC-OIIPOCE JJIsl OIIEHKH KauecTBa
MPEAOCTABICHHBIX YCIYT MHOTO() YHKIITMOHATBLHBIM IIEHTPOM.



[Ipunoxenue N 1
K AIMUHHCTPaTUBHOMY periaMeHTy
M0 IPEIOCTaBICHUIO MyHULIUTIATIBHON YCIYTH

®OPMA PA3PEIIEHNS HA TIPABO BbIPYEKH 3EJIEHBIX HACAXEHNI

Or:
(HaMMeHOBaHME YIIOJIHOMOUEHHOTO
oprasHa)

Kowmy
(bamMmnmsa, wmMs, OTUECTBO —
s rpaxnadH u UII miam [noJjiHoe
HaMMEeHOBAaHMe OpTraHmM3aluum -
OJi9 OPpUIMYEeCKMUX JIMLL)

(mouTOBHIM MHIOEKC M alpec,
ampec DJIEKTPOHHOM IIOYTH)

PASBPEIEHNE
Ha [IpaBO BHPYOKM 3eJIeHHIX HaCaXIeHUN

maTa peleHus HOMEP pelleHud
YIIOJIHOMOUEHHOT'O OpI'aHa YIIOJIHOMOUEHHOT'O OpI'aHa
MECTHOT'O CaMoylipaBJIEHUA MECTHOT'O CaMoylipabBJIEHUA
[Io pes3yJibTaTaM PacCMOTPEeHMs 3anpoca YBEIOOMIJIIEM O
NIPenoCTaBJIEHMM PaspPelleHMsa Ha NIPpaBO BHPYOKM 3eJIeHHIX HaCaXIeHUN Ha
OCHOBaAHMM Ha 3eMeJIBHOM YydacCTKe C KamaCTpOBEIM HOMEPOM
Ha CPOK IO .
Hpmnomeﬂme: cxXeMa ydyacTKa C HaHeCeHMreM 3eJIeHBIX HaCB.)KHeHI/HZ, rnogjiexalmmx
BHIPYOKE .
(®.1.0, 10mKHOCTD CeneHust 00 2JIEKTPOHHON

YIOJIHOMOYEHHOT'O COTPYIHUKA) IOIIACH




IIpunoxenune
K pa3pelIeHUIO Ha IIPaBo
BBIPYOKHU 3€JIEHBIX HAaCaKICHUI

Peructpanuosssii N:

Jlara:

CXEMA YYACTKA C HAHECEHMEM 3EJIEHBIX HACAXJIEHUIA,
IOJJIEXXAIIMX BBIPYBKE

(®.1.0. 10mKHOCTH YIOJIHOMOYEHHOTO

CaeneHus 00 3JIEKTPOHHOW MOAIUCH
COTPY/IHHKA)

[Tpunoxenne N 2
K AIMUHUCTPATUBHOMY PETJIaMEHTY
0 MPEAOCTABICHUIO MYHUIIUITAILHOM yCIyTH

®OPMA PEIIEHNSA Ob OTKA3E B IIPUEME JOKYMEHTOB, HEOBXOJIMMbIX
JUIA IPEAOCTABJIEHUA YCIIYTU/Ob OTKA3E B ITPEJOCTABJIEHUN
YCIIVI'

Komy
(bammnms, wmMs, OTUECTBO —
nya rpaxnaH u UII miam noJiHoe
HaVMeHOBAaHMe OpTraHu3aluum -
0719 OPMAONYECKUX JIMLL)

(mIOYTOBE MHIEKC M azmpec,
ampec BJIEKTPOHHOM I[IOUTH)

OT:
(HaMMeHOBAaHME YIIOJIHOMOUEHHOI'O
opraHa)

PENIEHUE
o6 OTKaze B IIpMeMe NOKYMEHTOB, HeOOXOIVMMEIX
IJi9 TPEeNOoCTaBJIEHUS yCJyTu/o0 OTKas3e B NPeJOCTaBJIEHUU YCIIYyTH
N /o
(HOMep M JaTa peleHMA)

Ilo pe3ynbTaTam paccMOTpeHHUs 3adBiIeHUs 10 yciayre "Beraadya pa3penieHus Ha MpaBo
BBIPYOKHU 3€JI€HBIX HACAXKACHUN" OT Y IIPUIIOKEHHBIX
K HEMY JIOKyMEHTOB, OpPraHOM, YIOJHOMOYEHHbIM Ha TMPEIOCTABICHUE YCIYTH
, IPUHATO pellleHre 00 OTKa3ze B IMpUEME JOKYMEHTOB, HEOOXOAUMBIX
JUISL TIPEOCTABIICHUSI YCIYTM/00 OTKa3e B MPEAOCTaBICHUU YCIYTH, MO CIEAYIOIIUM
OCHOBaHUSIM:




Bbl BrpaBe NMOBTOPHO OOpAaTUTHCS B OpPraH, YIOJHOMOYEHHBIM Ha MPEAOCTaBIIECHUE
YCIYId, C 3asABJICHUEM O IPEAOCTABICHUM YCIYId II0CIIE YCTPAaHEHUs YKa3aHHBIX
HapyLIEeHUM.

JlaHHBINA O0TKa3 MOXKET OBITh 00’KaJIOBaH B JOCYACOHOM MOPSAKE MyTEM HaIlpaBIEHUS
XKanoObl B OpraH, yrnoJHOMOYEHHBIM Ha MPEOCTaBICHUE YCIYTH, a TakKe B CyaeOHOM
MOPSIAKE.

(®.1N.0. 10omKHOCTD

CaeneHus 00 >JIEKTPOHHOU MOAMKUCH
YIOJTHOMOYEHHOTO COTPYIHHUKA)




ITpunoxxenue N 3

K AIMUHUCTPATUBHOMY PEIJIAMEHTY
110 IIPEIOCTABICHUIO MYHULUIIAIBHOMN YCIIyI'H

HEPEYEHDb
AIMUHUCTPATUBHBIX ITPOLEAYP

N Mecto [Tpouenypst JevicTBus MaxkcumansH
I/l | BBINOJHEHUS Bl CPOK
JEeUCTBHUS/UCIIOIb
3yemasa MC
1 2 3 4 5
IIpoBepka
KoHTpoJib KOMIUJIEKTHOCTH
1 |BegomctBo/III'C JOKYMEHTOB | MPEAOCTABICHHBIX
perucTpantis JIOKYMEHTOB
3asBJICHUS
[lonrBepxneHue Ho 1
2 |BemomctBo/III'C MOJIHOMOYM U MPEACTABATENS pabouero aHs
3asgBUTEIS <1>
3 |BemomctBo/III'C Perucrpanus 3asBnenus
4 | Bexomcrso/TIIC [Tpunsarue pemenus oo
OTKa3¢ B IPUEME JTOKYMEHTOB
[Tomyuenue
. Hanpasnenue
BenomctBo/III'C/ | cBe neunii
5 CMDB HOCPECTBOM MEKBEOMCTBEHHBIX o5
CMDB 3aIpoCoOB paBoumX
THEHN
5 Benomctro/III'C/ [Tomy4yenne oTBETOB Ha
CMOB MEKBEJIOMCTBEHHBIE 3aPOCHI
Brie3n Ha MecTO npoBeIeHUA
HoaroroBka aKkTa |paGot 11 o6CiIeJ0BaHNS
obcnenoBanus,  |yyacrka
HaIpaBJICHUE
HAYMCIICHUL Hanpasnenune akra Jlo 10
7 BenomerBo/III'C/ | kommencarmonno |00Cnen0Banus, pacyera pabounx
CMD5B i CTOMMOCTH KOMIIEHCAITMOHHOM e
CTOUMOCTH

Boinaua (HampaBieHue) akTa
oOcJiefoBaHus U cyeTa sl
OTUTIaThl KOMIICHCAITHOHHON




CTOUMOCTH

Kontpons nocryruienus
OIUIATHI

[Tpuem cBenenuii, 06 orare

BenomctBo/TII'C

Paccmorpenne
JNOKYMEHTOB H
CBEICcHUN

[IpoBepka cOOTBETCTBUSA
JIOKYMEHTOB U CBEJCHUM
YCTAHOBJICHHBIM KPUTEPUSIM
JUJIs1 IPUHSITUS PEIIEHUS

Ho 2
pabounx
JTHEH

BexomctBo/III'C

[Ipunstue
pelieHus

[IpunsiTue peuieHus o
IIPEAOCTABIEHUHN YCIYT U

Jo 1 gaca

10

BexomctBo/III'C

DOopMHUPOBAHUE PELICHUS O
NPEAOCTABICHUH YCIIYTH

11

BexomctBo/III'C

[TpunsiTue peuenus 06
OTKa3e B PE0CTaBICHUH
yCIyTu

12

BenomctBo/III'C

dopmupoBaHme 0TKa3a B
IPEIOCTaBICHUU YCIyTH

13

Monyinb
M®II/BenomctB
o/III'C

Brinaua
pe3yabpTara Ha
OyMa)kHOM
HOCHUTEIE
(OTIIMOHATIBHO)

Brimaua pesysbTara B BUIE
IK3EMILISAPA AIEKTPOHHOTO
JOKYMEHTA, pacre4aTaHHOTO
Ha OyMa)KHOM HOCHTEIIE,
3aBEPEHHOTO MOJIHUCHIO U
neuatpio MOIl/BenomcTBe

ITocne
OKOHYAHUS
MPOLETYPBI
MIPUHSTHUS
pelIeHus

<1> He BKJIFO9aeTCs B OOITUI CPOK MPEAOCTABICHHUS IOCYIapCTBEHHOMN yCIIYTH.
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