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NMOCTAHOBJIEHUE KAPAP
09 okTabps 2024 r. Ne 11

06 yrBepxaeHun AAMUHUCTPATUBHOrO
pernameHTa npefocTaBNeHUs MYyHMUUNanbHOW
ycnyru "Bbipaya paspeweHun Ha npaso
BbIpYOKKU 3eneHbiX HacaxaeHun"

B uensx peanusauyun ®epepancHoro 3akoHa ot 27 wuwona 2010 roga Ne 210-®3 «O6
opraHvsayun npegocTaBneHns rocyaapCTBEHHbIX U MyHUUMNANbHbIX YCNyr», PyKOBOACTBYACH
noctaHoBneHnem Kabuvera Munuctpos Pecnybnukn TatapctaH oT 28 cpespana 2022 roga
N 175 "O6 yrteepxaenun [lopsgka paspaboTkm W yTBEPXAEHWUS aAMWHUCTPATUBHbLIX
pernameHToB NpeaoCTaBNEeHWs rocyAapCTBEHHbIX YyCnyr pecnyOnuKaHCKuMn opraHamm
UCNONHUTENbLHON BMNAacTM M O NPU3HAHUW YTPATUBLUMMWU CWUNY OTAENbHbIX NOCTAHOBNEHWN
Kabuneta MwuHuctpos Pecnybnuku Tarapctad», B COOTBETCTBUM C NOCTAHOBMEHWEM
NcnonHuTtensHoro komuteta ApCKoro MyHuUuUnanbHoro panoHa ot 2 mapta 2022 roga N 145
«O lMopsake pa3paboTkn 1M yTBEPXKOAEHUS agMUHUCTPATUBHbLIX PErnNamMeHToB NpeaoCcTaBneHus
MyHUUUNANbHbLIX YCNYyr opraHamuv MeCTHOro camoynpasneHus ApPCKOro MyHUUUNanbHOro
panoHa», WcnonHuTenbHbln KOMWUTET YTap-ATbIHCKOTO CEenbCcKOoro noceneHna ApcKoro
MyHuUMnaneHoro panoHa Pecnybnukn Tatapctan NMOCTAHOBAET:

1. YTBepaute AOMWHUCTPATUBHBLIA  pernameHT  npeaocTaBneHns  MyHuuunanbHOW
ycnyrn "Bblgadya paspeweHun Ha npaso BbipyOKM 3eneHbix HacaxgeHun', cornacHo
NPUNOXEHWNIO K HACTOALLEMY NOCTAHOBEHWIO.

2. MNoctaHoenenme McnonHWTENbHOrO KoMuUTeTa YTap-ATbIHCKOrO CEenbCKOro noceneHus
Apckoro MyHuuunaneHoro  panoHa ot 16 asrycta 2021r Ne 17 «O6 yrBepxaeHun
agMUHUCTPATUBHOIO pernameHTa NpeaocTaBeHns MyHUUUNAanbHOW yCcnyru no Bblaade
paspelueHna Ha BbipyOKy, KPOHMpPOBaHWE, NOCaAKy W nepecaaky AepeBbeB, KyCTapHWKOB, CHOC
raszoHa» (c nameH. ot 08.11.2021 Ne22) npusHaTb yTpaTUBLLUM CUNY.

3. OnybnukoeaTtb HacTosiwee noctaHoBneHne Ha OdwumuymanbHOM noprtane npaBoBOW
nHcpopmauymmn Pecnybnukvn TatapcTaH (pravo.tatarstan.ru) n obHapogosatb nyTeMm pasmelleHus
Ha oduumanbHOM calnTe ApCKOro MyHuuunansHoro pawoHa Pecnybnukw TarapctaH B
nHOpPMaLMOHHO-TENEKOMMYHUKaUunoHHoOW ceTn "HTepHeT" (arsk.tatarstan.ru).

4. Hacrosilee nocTaHOBNeHWe BCTynaeT B CWIy CO AHA ero  oguumanbHoro
onybnukosaHus. -

5. KoHTponb 3a UCnonHeHyeM HacTORWEro NocTaHOBNEHUA OCTaBnsio 3a coboil.

PykoBoauTtens

MCMONTHUTENBLHOrO KOMUTETA KTy i W
YTap-ATbIHCKOrO CenbCKOro nocenexlns - ] A.l'MyxameTtranueBa



TUNOBOWU AOMUHUCTPATUBHbIU PEFMAMEHT
MO NPEAOCTABJIEHMIO MYHULUMAJIBHOWU YCIYTU
«BbIOAYA PA3PELLEHUN
HA MPABO BbIPYEKWU 3ENEHLIX HACAXXOEHUN»

Paspnen I. OBLUME MNMOJIOXKEHUA
1. MpeameT perynupoBaHusa AAMUHMCTPATUBHOIO pernamMeHTa

1.1 AOMWHUCTPATUBHBIA  perfiaMeHT  yCTaHaBnvMBaeT  CTaHgapT W Nopsgok
npegocTaBfieHns MyHUUUNanbHon ycnyr "Belgaya paspelueHnin Ha npaBo BbIPYOKM 3eMeHblX
HacaxgeHun" (ganee - MyHuumnaneHas ycnyra), yctaHaBfiMBaeT COCTaB, NocneaoBaTeNnlbHOCTb
N CPOKM BbIMOMHEHUS aAMUHUCTPATUBHBLIX Mpoueayp no npegoctasrieHnio MyHuumnansHom
ycnyru, B TOM 4ncre ocO6eHHOCTU BbINONIHEHNA aAMUHUCTPATUBHbLIX Npoueayp B 3N1IEKTPOHHOM
Bnae, (popmbl KOHTPONS 3a MUcnorHeHnem AOMUHUCTPATUBHOIO pernameHTa, AocyneOHbin
(BHecyaebHbIN) Nnopaaok obxanoBaHus peLeHnn n genctemm (6esgencraemst) MICnonHUTENbLHOMO
KomuTeTa YTap-ATbIHCKOrO CenbCKOro noceneHns ApcKoro MyHuMUMnanbHOro pavoHa (ganee -
AOMUHUCTpaUnS), OOSMKHOCTHbLIX UL, NpegocTaBnaowmx MyHMUmMnansHyo ycnyry.

1.2 Bblgaya paspelleHuss Ha nNpaBo BbIpYOKM 3eMneHbIX HacaXKOeHWI OCYLLeCTBISIETCA B
cnyyasx:

1.2.1 lpun BbIABNEHUN HapPYLUEHNA CTPOUTESNbHbLIX, CAHUTaAPHbLIX YU UHBLIX HOPM W MpaBun,
BbI3BaHHbIX Npou3pacTaHMeM 3efeHblX HacaXgeHun, B TOM 4ucre npuv  npoBedeHuu
KanuTanbHOro 1 TeKyLwero peMoHTa 30aHun CTPOEHUN, COOPYXXEHUW, B CrnyYyae ecriv 3eneHble
HacaxaeHusl MeLLatoT NpoBeaeHuo pabor;

1.2.2 lNpoBeaeHnsa caHuTapHbIX pybok (B TOM 4ucne yaaneHus aBapunHbIX LEPEBLEB U
KyCTapHUKOB), PEKOHCTPYKLMNN 3eMeHbIX HaCaXXaeHUn N KanuTanbHOro peMoHTa (pectaBpauunmn)
00beKTOB 03eneHeHNs (Napkos, OyNbBapoOB, CKBEPOB, YL, BHYTPUABOPOBbLIX TEPPUTOPUNA);

1.2.3 TpoBefeHnsi cTpouTenbCcTBa (PEKOHCTPYKUUKM) CETEN WHXEHEPHO-TEXHUYECKOrO
obecneveHns, B TOM YUCHE SIMHENHbBIX OO BHEKTOB;

1.2.4 TlpoBefeHna KannuTanbHOIro UNM TEKYLLEro peMoHTa ceTen MHXEHEePHO-TEXHNUYECKOIo
obecneyeHnsa, B TOM YuCe JIMHENHbIX OOBbEKTOB, 3a WCKMOYEHMEM MNPOBEAEHUS aBapUNHO-
BOCCTaHOBUTENbHbIX PaboT ceTen MHXEHEPHO-TEXHUYECKOrO 06ecneyeHns n COOPYXEHUN;

1.2.5 PasmelleHunsi, YCTaHOBKM OOBLEKTOB, HE SABNAKOLWMXCA OObEeKTamu KanuTanbHOro
CTpoUTENbLCTBA:

1.2.6 NpoBeneHnst NHXeHEPHO-reoNnorM4yeCcknX N3blCKaHuin,

1.2.7 BoccTaHOBNeHMA HOPMATMBHOIO CBETOBOMO peXMmMa B XUMbIX U HEXUNbIX
NOMELLIEHNSAX, 3aTEHSAEMbIX AEPEBbAMM.

1.3 Bblgaya paspelueHuns Ha nNpaBo BbipyOKM 3eMNeHbIX HacaXaeHUn ocyLecTBnaeTca aAng
npomsBoacTBa paboT Ha 3eMndax, Ha KOTOpble He pacnpocTpaHseTcs AeWcTBMEe HNeCHOro
3akoHogartenoctBa Poccuickon depepaumm, Ha 3eMnax, He BXOOSWMX B MNOMOCbl OTBOAA
XenesHbIX 1 aBTOMODOUIbHbBIX AOPOr, HAa 3eMEeNbHbIX y4acTKax, He OTHOCALUXCS K cneunansbHo



OTBEAEHHbIM AN BbINOMHEHUS arpOTEXHUYECKUX MEPONPUATUI MO pasBeAeHUI0 U coaepKaHuIo
3eneHbIX HacaXaeHUn (MUTOMHUKKU, OpaHXXepenHble KOMMIEKChl), a Takke He OTHOCSLLMXCS K
TeppUTOpUKM KnaaouLy,.

1.4 BblpyOka 3eneHbiX HacaxaeHun 6e3 paspelleHuss Ha Tepputopun (HanmeHoBaHue
MyHUUMNansHOro obpasoBaHUs) He O0MNycKaeTcs, 3a WUCKMOYEeHWeM MpoBedeHNd aBapUHO-
BOCCTaAHOBUTESbHbIX paboT ceTen MHXEHEePHO-TEXHUYECKOro obecneyeHmnsi U COOPYKEHUN.

2. Kpyr 3asButenen

2.1 3agButensmmn sBNAKTCA C*)I/I3I/I‘-IeCKI/Ie Jimua, B TOM 4Yucne 3apernctpupoBaHHble B
KavecTtBe uMHAOAMBUAOYyaAllbHbIX npe/:l,npleVlmaTenePl, ropungn4yeckmne nuda, He3aBMCMMO OT MpaBa
NnoJib30BaHUA 3eMeJIbHbIM Y4aCTKOM, 3a UCKITYEHNEM TeppI/ITOpI/Iﬁ C NeCHbIMN HaCaXaeHNAMN.

2.2 VHTepecbl 3asBuTenen, ykasaHHbIX B NyHKTe 2.1 HacToswero AAMUHUCTPATUBHOIO
pernameHTa, MOryT NpeacTaBnaTb nvua, obrnagatowme COOTBETCTBYHOLLUMMU MNOSTHOMOYMSAMU
(oanee - npeacraBuTenb).

2.3 lNonHoMoumMs NpeacTaBMTens, BbICTyNaoLWero oT MMEHWU 3asiBUTENs, NOATBEPXAatoTCs
AOBEPEHHOCTbIO, O(MOPMIEHHON B COOTBETCTBUM C TpeboBaHMAMM 3akoHOAATENbCTBA
Poccuinckon ®egepaunn.

3. TpeboBaHuA NpegocTaBNeHNA 3asaBUTENIO
rocyaapcTBeHHOW yCryru B COOTBETCTBUMU C BapuaHTOM
npeanocTaBrieHUsA rocyaapCTBEHHOMN YCIyru, COOTBETCTBYHOLLMM
npu3HaKkam 3asiBUTens, onpeaerieHHbIM B pe3yrnbTaTe
aHKeTMpPOBaHUA, NPOBOAUMOro opraHoM, NpeaoCTaBAOLWUM
ycnyry (aanee - npocmnupoBaHue), a Takke pesynbTaTa,
3a npepocTaBrieHMEM KOTOpPOro obpatusncs 3asBuTenb

3.1 WHdopmupoBaHMe O nopagke NpefoCTaBfeHus  MyHUUMNanbHOW  YCIyru
OCYLLIeCTBNAETCA:

1) HenocpeaCcTBEHHO NPW JIMYHOM Npueme 3aaBuTens B VIcnonHMTeNnbHOM KoMuTeTe YTap-
ATBIHCKOro CenbCKOro noceneHns Apckoro MyHuuunanbHoro pavioHa Pecny6bnuku TaTapctaH
(banee - YNOMHOMOYEHHbLIN OpraH) WMAM MHOrOMYHKUMOHANBHOM LIEHTpe MpeaocTaBreHus
rocyAapCTBEHHbIX U MyHULMNAMbHbIX YCAyr (Aanee - MHOro(yHKUMOHAMNbHbIN LEHTP);

2) no TenedoHy YNOosTHOMOYEHHOM OpraHe NN MHOroyHKLMOHaNbHOM LEHTPE;

3) NCbMEHHO, B TOM YKUCIe NOCPEACTBOM 3MEKTPOHHOM NOYThI, aKCUMMUITbHOW CBA3M;

4) nocpencTBOM pa3MeLLEHNS B OTKPbLITOM U AOCTYNHOW hopme nHopmaummn:

B (befepanbHOM rocyaapCTBEHHOM WHGOPMAUMOHHON cucteMe "EOuHbIA  nopTarn
rocyAapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (cpyHkumn)" (https://www.gosuslugi.ru/) (ganee -

EauvHein noptan);

Ha [lopTane rocygapCTBEHHbIX W MyHuUuMnanbHbIX Yycnyr Pecnybnukn TatapcrtaH
(https://www.uslugi.tatarstan.ru/) (aanee - PecnybnukaHckuin noptan)



Ha odomumanbHoOM cante YnosHomoveHHoro opraHa (https://www.arsk.tatarstan.ru/);

5) nocpenctBOM  pasMelleHus  uMHopmMauuMM  Ha  MHAOPMAaUMOHHbLIX  CTeHAax
YNONMHOMOYEHHOro opraHa nunu MHOroyHKLMOHAaNbLHOro LieHTpa.

3.2 NHdopmupoBaHue ocyLLecTBAsSeTCs No BoNpocaMm, KacaroLmMmMcs:
cnocoboB nogayun 3asiBreHnd 0 NpegocTaBNeHnn MyHULUMNANbLHOM YCNYIu;

agpecoB YNOSTHOMOYEHHOIO opraHa wu MHOFObeHKU,VIOHaJ'IbeIX LEeHTPOB, o6paLu,eH|/|e B
KOTOpbIle Heobxoaumo ans npenocrtaBrieHnAa MyHI/ILI,I/II'IaJ'IbHOI71 YCIyru;

CnpaBoYHOM MHopmaumm o paboTe YNONMHOMOYEHHOrO oOpraHa  (CTPYKTYPHbIX
nogpasaeneHunii YnorHoOMO4YEHHOro opraHa);

OOKYMEHTOB, HeobxoauMbIX Ans npenocrtaBlieHNA YyCIyri;
nopsaaKka n CpoKoB rnpeaocTtaBiieHnA MyHI/ILI,I/II'IaJ'IbHOIZ yCnyru;

nopdaaka nomnyvyeHud cBeleHMn o0 xoae paccMOoTpeHna 3adaBlnieHnA O npenocrtaBliEHUN
MyHMLLMﬂaﬂbHOVI ycnyrn n o pesynbTtatax npegocrtaBlieHnA MyHMLLMﬂaﬂbHOIZ YCIyru;

nopsgka gocyaebHoro  (BHecyaebHoro) obxanoBanHua — genctBun  (6esgencTeus)
AOIDKHOCTHBLIX NUL, U MPUHMMAaEMbIX VMW pEeLUeHUn Npyu NpenocTaBfieHUM MyHMUMNanbHON
yCnyru.

MonyyeHne wHdOpMauMm no BOMNpocaM MpPeaoCTaBEHUss MyHULMNANbHOW  yCnyru
ocyLlecTBnsaeTcs 6ecnnaTHo.

3.3 lNpu ycTtHOM obpalleHnn 3assutens (IMYHO UNK No TenedoHy) AOMKHOCTHOE NULO
YNONMHOMOYEHHOIro opraHa, paboTHMK MHOrOYyHKUMOHANBHOIO LEHTPa, OCYLLECTBASOLWNA
KOHCYNbTUpPOBaHWe, nogpobHO M B BEXNMBOW (KOPpPEKTHOM) dopme uHdopmupyet
o6paTMBLLMXCS NO NHTEPECYOLLMM BOMPOCaM.

OTBeT Ha TenedoHHbIA 3BOHOK [OIDKEH HAYMHATBCA C MHGOPMAUUM O HaMMEHOBaHWUK
opraHa, B KOTOpPbIA MO3BOHWN 3asBuTenb, bamunuu, MMeHW, OoTvyecTBa (mocrnegHee - npu
HanNMunKn) 1 JOIMKHOCTKN cneumnanncTa, NPUHsBLLErO TenedOHHbIN 3BOHOK.

Ecnu pomkHOCTHOE NUUO YNOMHOMOYEHHOro OpraHa He MOXET CaMOCTOATENbHO AaTb
OTBET, TenedoHHbIN 3BOHOK A0fmkeH OblTb nepeagpecoBaH (nepeBedeH) Ha apyroe
AOIMKHOCTHOE NUUO WK ke obpaTuBlUEMYCSl NUUy [OIMKEeH ObiTb COOOLWEH TenegOHHbIN
HOMEp, MO KOTOPOMY MOXHO ByAeT nony4nTb HE0HX0aUMYHO MHCPOPMALIMIO.

Ecnn nogrotoBka oTBeTa TpebyeT nNpOAOIMKUTENbHOrO BPEMEHW, OH npeanaraeT
3aaBnTENIO OANH U3 CneayoLWmnX BapmaHToB AanbHENLINX JENCTBUN:

N3noXxmntb obpalyeHme B NMCbMEHHON OOPME;
Has3Ha4YNTb Apyroe Bpems Ans KOHCyNbTauui.

[lomkHOCTHOE  NUUO  YNMONHOMOYEHHOro  opraHa He  BhpaBe  OCYLUECTBISATb



I/IH(bOpMVIpOBaHI/Ie, BbIXogdulee 3a paMK CTaHOapTHbIX npoueayp U yCﬂOBMVI npenocraBiieHnA
MyHMLLMHaHbHOVI ycnyrun n snuvdrouiee rnpamMo Ui KOCBEHHO Ha NMpMHMMaeMoe peLleHne.

MpoJomknTenbHOCTb MHPOPMUPOBAHUSA NO TenedOoHy He AoMmkHa npeBbiwaTb 10 MUHYT.
NHpopmmpoBaHme ocyLLecTBNSeTCS B COOTBETCTBUM C rpaddMKoM npuema rpaxkaaH.

3.4 Tlo nucbMeHHOMY oOOpalleHU0 OOSPKHOCTHOE Lo YNOSTHOMOYEHHOrO OpraHa,
OTBETCTBEHHOE 3a NpefoCTaBfeHne MyHMUMNanbHON ycnyrn, nogpobHO B NMCbMEHHON dhopme
pas3bsCHSET rpaxgaHvHy CBeOeHUsi MO BOMpocaM, YKa3aHHbIM B MyHKTe 3.2 HacTOosLero
AOMUHUCTPATMBHOIO pernamMeHTa, B nopsiake, yctaHoBrneHHoM ®PenepanbHbiM 3aKOHOM OT 2
mMaa 2006 r. N 59-®3 "O nopsigke paccMoTpeHuss obpalleHun rpaxgaH Poccuinckon
®epepaumn” (nanee - PegepanbHblt 3akoH N 59-03).

3.5 Ha EguMHomMm nopTane pasmellatroTcsl cBeAeHus, npeayCcMoTpeHHble [lonoxeHnem, o
begepanbHON  rocyaapCTBEHHOM  MHAOPMaUMOHHOM  cucteme  "®efepanbHbli  peecTp
rocyaapCTBEHHbIX W MyHUUMNAnbHbIX YCNyr (YHKUMK)", YTBEPXXOEHHbIM MOCTaHOBIIEHNEM
Mpasutensctea Poccuiickon ®egepauyum ot 24 oktadps 2011 r. N 861.

HocTtyn K uHdopmMauMmM O Cpokax W nopsigke NpeaocTaBneHnss MyHULMNANbHOW yCryru
ocywecTBnsaeTcs 6e3 BbINOMHEHUS 3asBUTENEM Kakux-nnbo TpeboBaHui, B TOM yucne 6e3
Ncnonb3oBaHWsl NPOrpaMMHOro obecrnedeHns, yctaHoBKa KOTOPOro Ha TeXHUYECKNe cpeacTBa
3aaBuTeNns TpedyeT 3aknyeHns NMLEH3MOHHOIO Ui MHOIO CornalleHust ¢ npaBoobnagartenem
nporpammHoro obecnevyeHus, npegycMaTpMBalOLWEro B3MMaHWEe NnaTbl, PEerucTpauuio Unm
aBTOPM3aUMIO 3a8BUTENSA UMW NPeaoCcTaBrieHne UM NePCOHanbHbIX JAaHHbIX.

3.6 Ha odwvuymanbHOM canTe YNONMHOMOYEHHOrO0 oOpraHa, Ha CcTeHgax B MecTax
npefoCcTaBfeHNss MyHMUMNANbLHON YCRyrM U B MHOrOYHKLUMOHANbHOM LEHTPE pasmellaeTcs
cnegytoulas cnpaBoyHas nHdopmMauus:

a) 0 MecTe HaxoxaeHus u rpaduke paboTbl YNONMHOMOYEHHOIO OpraHa u ero CTPyKTYpPHbIX
nogpasfeneHnii, OTBETCTBEHHbIX Ha MpeaoCTaBieHMe MyHUUMNANbHOW YCnyrn, a Takke
MHOTropyHKLNOHANbHbIX LLEHTPOB;

0) cnpaBouYHble TenedoHbl CTPYKTYPHbIX nogpasgeneHnin YnorHOMOYEHHOro OpraHa,
OTBETCTBEHHbIX 3@ NpeAoCTaBfeHne MyHuLMNanbHOW yCnyriu, B TOM Yucne Homep TenedoHa-
aBToMHOpMmaTopa (Npun HanM4yumn);

B) agpec odumumanbHOro camTa, a Takke 3NIEKTPOHHOM NoYTbl 1 (unn) dopmbl obpaTHON
CBA3MN YNONMHOMOYEHHOro opraHa B cetu "IHTepHeT".

3.7 B 3anax oxuaaHus YNOSTHOMOYEHHOro OpraHa pasmMeLLarTca HopMaTMBHbIE NPaBOBbIe
aKkTbl, perynupylowme nopsaoK MpefoCTaBneHUss MyHUUMNanbHOW YCrnyru, B TOM u4ucrne
AOMUHUCTPATMBHbLIN perfnaMeHT, KoTopble No TpeboBaHMIo 3aaBUTENS NPeaoCTaBNATCA eMy
AN O3HAKOMIEHWUS.

3.8 PasmelleHne nHdopmaumm o nopsake npefocTaBrieHUss MyHUUMNANbLHOW yCnyru Ha
WH(OPMALMOHHbBIX CTEHAAX B MOMELLEHMN MHOFO(YHKLUMOHANBbHOMO LIEHTPa OCYLLECTBSETCS B
COOTBETCTBUM C COrnawleHneM, 3akmioYeHHbIM MeXAYy MHOroyHKUNOHANbHbIM LIEHTPOM U
YNOSTHOMOYEHHBIM OpraHoM, C yyeTom TpeboBaHWA K WH(OPMMPOBAHMIO, YCTAHOBMEHHbIX
AOMUHUCTPATMBHBIM PErfiaMeHTOM.
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3.9 NHbopmaums o xoge paccMOTpeHUs 3asaBfeHna O NpeaocTaBfieHUM MyHULUNanbHON
ycnyrm m o pesynbTaTax nNpefocTaBfeHus MyHUUUNanbHOW YCryrm MOXeT ObiTb nonydeHa
3aaButenem (ero npegcraButenem) B NMYHOM kKabuHeTe Ha EgvMHOM nopTtane, a Takke B
COOTBETCTBYIOLLEM CTPYKTYPHOM noApasgenieHnn YNOonHOMOYEHHOro opraHa npu obpalieHum
3aaBUTENSA NIUYHO, NO TenedOoHy, NOCPEACTBOM ASIEKTPOHHOM MOYTHI.

Pasgen Il. CTAHOAPT NPEAOCTABNEHUA MYHULIMMANBHOW YCNYTU
4. HammeHoBaHMe MyHULMUNAaNbLHOW ycnyru

4.1 HanmeHoBaHWe MyHUUMNanbHOM ycnyrn - "Bblgada paspelleHur Ha npaBo BbIpybOku
3eneHblX HacaxgeHun" (nanee - ycnyra).

5. HaumeHoBaHMe opraHa rocyfapcTBeHHOM BnacTu, opraHa
MeCTHOro camoynpasrieHus (opraHM3auuu), NnpeaocTaBnAOLEro
MYHULMNANbLHYIO YCNyry

5.1 MyHmumnaanaﬂ ycnyra npeaocrtaBdaeTCcd McnonHUTeNnbHbIM - KOMUTETOM YTap-
ATbIHCKOro CenbCKOro NOcesieHns ApCKOFO MyHULUUMANbHOIo pa|710Ha PeCI'IyGJ'II/IKVI TaTapCTaH.

6. OnucaHue pesynbTaTa NpefocTaBNeHUA MyHULMNANbLHOW YCIyru.

6.1 PesynbTtatomM npeaocTaBreHUs YCNyru sIBASIETCA paspelleHrMe Ha npaBoO BbIpyOKu
3eneHblX HacaXKaeHUN.

PaspelweHne Ha npaBo BbIpyOKM 3eneHbiXx HacaxgeHun odopmnsaeTcs no opme
cornacHo lMpunoxeHnto N 1 K HacTosweMy AOMUHUCTPATUBHOMY PErfiaMeHTy.

6.2 PesynbTaT npegocTaBneHns ycryry, YykasaHHbli B NyHKTe 6.1 HacToswero
AOMUHUCTPATMBHOIO perfnameHTa:

a) HanpasnseTca 3asBuUTento B OpMEe IMEeKTPOHHOro [AOKYMeHTa, MOAMMCAHHOro
YCUNEHHOW KBannUUUUPOBAHHOW 3MEKTPOHHOW MNOAMNUCHID YMNOSTHOMOYEHHOIo OOSMKHOCTHOrO
nvua, B Nu4YHbIN KabuHeT Ha EgnHom noptane, PecnybnukaHckom noprtane B crnydae, ecnu
Takon cnocob ykasaH, B 3asiBfieHUM O Bblgade paspelleHuMs Ha npaBo BbIPYOKM 3eneHbliX
HacCaXOeHWn;

0) BblgaeTcsa 3asBUTENO Ha OymMaHOM HocuTene npu JNMYHOM obpalleHnn B
YMOSTHOMOYEHHbIA OpraH, MHOrO(YHKUNOHAmMbHbIA LIEHTP B COOTBETCTBUM C BblOpaHHbIM
3agBuTENEM CNOCOOBOM NONyYeHUs pesynbTata NpeaoCTaBneHNst YCNyru.

7. Cpok npeaocTaBneHnss MyHMLunanbHOMU ycrnyru

7.1 Tpun obpaweHnn 3asBuTtenss 3a NonyyYeHMeM paspelleHns Ha BbIPyOKY 3eneHbIX
HacaxgeHun He MOXeT npesblwatb 17 pabounx AHeM € gatbl perncTpaumm 3asiBNeHusl B
YNONHOMOYEHHOM OpraHe.

7.2 Cpok npepgoctaBneHns MyHMUMNANBHOW YCIMYrM HayMHaAEeT WCUUCIATbLCSA C AaTthbl
peructpauumn 3asBneHus.



7.3 B obwuin cpok npegoctasrneHns MyHuUMnanbHOM yCnyrin BXOAUT CPOK HarnpaBreHus
MEeXBeJOMCTBEHHbIX 3arnpoCOoB U MONyYEHUS Ha HUX OTBETOB, CPOK HarpaBlieHUs [JOKYMEHTOB,
ABNAIOLIMXCA pe3dynbTaToM nNpegoctasneHns MyHuuunansHom ycnyru.

8. NMpaBoBble OCHOBaHUA ANA NpeAoCcTaBNeHUA
MYHULMNANbLHOW ycnyru

8.1 [llepeyeHb HOpMaTUBHbIX MNPaBOBbIX aKTOB, pPerynupylowmux npeaocTaBneHne
MYHUUMNANbHON ycrnyrn (C yKasaHMeM WX PEeKBU3UTOB UM UCTOYHMKOB OdULMANbHOMO
onybnMkoBaHus), pasmMellaeTcsa B oegeparibHON rocyaapCTBEHHON MH(POPMaLMOHHON cucteme
"®enepanbHbIl peecTp rocyaapCTBEHHbIX U MyHULMNAMNbHBLIX YCIyr (PYHKUUA)».

9. UcuepnbiBaroWwWmMn nepevyeHb AOKYMEHTOB, HEO6X0ANMbIX
ANA npeaocTaBneHUs rocyaapCTBEHHOW yCnyru

9.1 |/|C‘-IepI'IbIBaPOLLI,I/IIZ nepeyvyeHb OOKYMEHTOB U cBefeHun, HeobxoaMMbIX B COOTBETCTBUM
C HOpMaTuUBHbIMAN NMpPaBOBbIMKU akKTaMW OJ1A npeaocTtaBl/ieHnsA MyHI/lLl,VII'IaJ'IbHOIZ ycnyrn n ycnyr,
KOTOpble ABIAKOTCA HeobxoauMbIMK N obA3aTenbHbIMK ANs npenocraBrieHnA MyHI/ILl,I/II'IaJ'IbHOIZ
ycnyru, nognexawunx npencraBrieHno 3adBUTENEM, cnocobbl nx noJsiydeHnda 3adaBuTesnieM, B
TOM 4ucrne B SJ'IeKTpOHHOIZ cbopme, nopAnoK nx npeacraBsrneHna:

9.1.1 BagBuTenb uUnNuM ero npeacraBuTenb nNpeacTtaBnseT B YNONHOMOYEHHbIM OpraH
3asBneHne O Bbldaye paspelleHUss Ha npaBO BbIPYOKW 3ereHblX HacaxaeHurn no dopme,
npusegeHHon B MpunoxeHmun N 1 K HacTosAwemy AAMUHUCTPATUBHOMY pErnamMeHTy, a Takke
npunaraemble K HeMy OOKYMEHTbI, Yka3aHHble B nognyHkrtax "6" - "r" nyHkta 2.8 Hacroswero
AOMUHUCTPATMBHOIO pernameHTa, u 0gHUM 13 criegyrowmx cnocobos no BbIbopy 3asaBuUTENS:

a) B  9neKTpoHHOM  bopme  nocpeacTtsoM  doefepanbHON  roCcyaapCTBEHHOM
WHOPMaLUMOHHON cucTeMbl "EAWHBIA nopTan rocyfapCTBEHHbIX U MYHUUMMANbHbIX YCryr
(cbyHKkUMI)" (oanee - EanHbIn nopTan).

B cnyyae npeacraBneHuns sasBneHns o Bblgaye paspeLleHns Ha npaBo BbIPYOKU 3ereHbiX
HacaxaeHu 1 npunaraemMbiX K HeMy LOKYMEHTOB YyKa3aHHbIM CrocoboM 3asBuTenb Unu ero
npegcrasuTenb, Npollewme npouenypbl perucrpauumn, naeHTugukaumm n ayteHTndmkauum c
ncnosib30BaHneM penepanbHON rocyaapCTBEHHOM WHAOPMAaUMOHHOM cucTembl "EanHas
cuctema  wmageHtudmkaumm - ayteHTudumkaumm B MH(pacTpykTtype, obecneumBatoLLen
MHPOPMaLMOHHO-TEXHOSTOrNYecKkoe B3aMmMmoagencTemne NHGOPMAaLIMOHHBIX cucTem,
nucnonb3yemblX AOns  NpeaocTaBfeHUs rocydapCTBEHHbIX W MyHMUMMAnbHbIX YCryr B
anekTpoHHon copme" (ganee - ECWA), mnn MHbIX rocygapCTBEHHbIX MH(OPMaUMOHHBLIX
CUCTEM, €CNU Takue rocyfapCTBeHHble WHMOPMAUNOHHBIE CUCTEMbI B YCTaHOBIIEHHOM
MpaButenbctBoMm Poccuinckon Pepepauum nopsigke odbecneumsaot B3ammogenctsne ¢ ECUA,
npu ycrioBMM COBMafeHus CBeAeHUN O PU3NYECKOM NUue B YKasaHHbIX MHEMOPMaLMOHHBIX
cucTemax, 3anosiHAaT (OpMYy YKa3aHHOrO 3asiBfieHUMS C UCMNONb30BaHUEM WHTEPaKTUBHOM
opMbl B 3NEKTPOHHOM Buae, 6e3 HeobxoouMOCTU AOMOMHUTENBbHOM NoJadn 3asiBNEeHus B
Kakon-nnbo nHom copme.

3asiBneHMe O Bblgavye paspeleHnss Ha npaBO BbIpyOKM 3eneHblX HacaxaeHwin
HanpaBnseTca 3asBUTENeM unn ero npeacrasuteneM BMecTe C  NPUKPENneHHbIMU
3NEKTPOHHbIMM AOKYMEHTaMW, yKasaHHbIMM B noAanyHkTax "6" - "3" nyHkta 9.2 HacToswero
AOMUHUCTPATMBHOIO pernameHTa. 3asiBNeHne noanucbiBaeTca 3asiBUTENEM UMM ero
npeacraBuTernieMm, YMNONMHOMOYEHHbIM Ha MoAnucaHuve TaKoro 3asiBfieHUs, YCUITEHHOW



KBanMMUMPOBAHHON 3MEKTPOHHOW MOAMUCLIO NIMBGO  YCUINIEHHOW HeKBaNnUUUNMPOBaHHOM
3IIEKTPOHHOM MOANUCHLI0, CepTUdUKaT Krntoya MNPOBEPKM KOTOPOM CO3JaH M UCMONb3yeTcsl B
WHpacTpykType, obecneunBaroiern MHPOPMALMOHHO-TEXHONOIMYECKOE B3aMMOAENCTBUE
WHOPMALUMNOHHBLIX CUCTEM, UCMNONb3yeMbIX AN NpefoCTaBNeHUs TroCyAapCTBEHHbIX U
MYHULMMAnNbHbIX YCNyr B 3IEKTPOHHOM popme, KoTopasi co3gaeTcd W NpoBepsaeTcs C
NCronNb30BaHNEM CPeACTB 3MEKTPOHHOW MNoANUCU W CPpeacTB yO4OCTOBEPSAIOLWEro LEeHTpa,
UMeLWNX MNOATBEPXKAEHNE COOTBETCTBUA TpeboBaHUAM, YCTaHOBMEHHbIM deaeparibHbIM
OpraHoM UCMONHUTENbHOM BRactn B obnactn obecneyeHnsa 6e30nacHOCTU B COOTBETCTBUU C
yacTblo 5 ctatbn 8 PeaepanbHOro 3akoHa "O6 anekTPoHHOW NoanucK”, a Takke Npu HanUynn y
Briagenbua cepTudukaTta Krntoya npoBEpPKU Krkoya NPOCTOM 3MEKTPOHHOM NOANUCK, BblAAaHHOMO
eMy npu NIMYHOM NpuemMe B COOTBETCTBUM C [1paBuriamMmmn UCnosib30BaHUS NPOCTON INEKTPOHHON
nognucn npu obpalleHun 3a MnoslyYeHMEeM T[OCYAapCTBEHHbIX WM MyHUUMNANbHbIX YCNyr,
yTBEPXOEHHbIMX MOCTaHoBrieHMeM [lpasutenbctBa Poccuiickon degepaumm ot 25 aHBaps
2013 r. N 33 "O6 wucnonb3oBaHUM MPOCTON SNEKTPOHHOW MOAMNUCKA MNPU  OKa3aHuK
rocygapCTBEHHbIX M MyHUUMNAnNbHbIX ycryr', B cOOTBeTCTBMM C [lpaBunamu onpegeneHus
BWOOB 3SIEKTPOHHOM MOAMWUCK, WUCNOSb30BaHWE KOTOPbIX Aonyckaetcs npu obpalleHun 3a
noslyYeHneM rocyaapCTBEHHbIX U MYHULUUNAMbHBIX YCNYr, YTBEPXAEHHbIMU MOCTaHOBIIEHNEM
MpaButenbctBa Poccumnckon ®epepaumm ot 25 nioHa 2012 roga N 634 "O Bngax aneKTpoHHOM
nognucn, WUCMNonb3oBaHME KOTOPbIX AOMNyckaetcsa npu  obpaweHun 3a  nonyyYyeHuem
rocygapCTBEHHbIX M MyHUUMNANbHbLIX ycnyr' (ganee - ycuneHHass HekBanuuuupoBaHHas
3EeKTPOHHAas NOANUCH);

0) Ha OGymaxHOM HocuTene nocpeacTBOM nMYHOro obpauweHuss B opraH MeCTHOro
camoynpaBfeHusi, B TOM 4ucre 4yepe3 MHOroyHKUMOHASbHbIN LIEHTP B COOTBETCTBUM C
cornaweHneMm O  B3aMMOAEWCTBMM  MeXAy  MHOrO(YHKUMOHanbHbIM  LIEHTPOM ¢
YNOSTHOMOYEHHbIM OpPraHOM MECTHOroO CaMOynpaBlieHUS, 3aKMOYEHHbIM B COOTBETCTBUM C
noctaHoBneHuewm lpaButenbctea Poccuinckon Pegepauum ot 27 centadbpa 2011 roga N 797
"O B3auMogenucTBMM  MeXOy  MHOroyHKUMOHAlbHbIMKM  LEeHTpaMn  npefocTaBreHns
rocygapCTBEHHbIX M MYHUUMNANbHbIX yCcnyr n deaepanbHbIMM OpraHamMu, UCMNONHUTESNBHOWN
BNacTW, opraHamun rocygapCTBEHHbIX BHEOHOOXKETHbIX (POHOOB, OpraHamMu rocyaapCTBEHHOM
Bnactn cybvektoB Poccurckon depepaummn, opraHamm MECTHOro camoynpasneHus”, nnbo
nocpeacTBOM MOYTOBOrO OTMNPaBfIEHUS C YBEAOMIIEHNEM O BPYHEHUMN.

9.1.2 WHble TpeboBaHWA, B TOM 4YUCNE YyuuTbiBalOLME OCOBEHHOCTM NpenoCTaBlieHUs
MYHULMNANbHOM YCIyrM B MHOFOQYHKLMOHAMbHbBIX LIeHTpax, 0COBEHHOCTU MpeaoCcTaBreHus
MYHULMNANbHOM YCNYrn No 9KCTeppUTOpManbHOMY NPUHLUKUNY M OCOBEHHOCTW NpefoCcTaBneHus
MYHULMNANbHOW YCNyrn B 3NeKTPOHHON dhopMme.

B uensx npegoctaBneHuns ycnyru 3asgBuTesnio Unn ero npegcrasuTento obecnevmsaeTcs B
MHOroyHKUMOHanNbHbIX LeHTpax pgoctyn Kk EguHomy noprtany, B COOTBETCTBMM C
noctaHoBneHunem lpasutenbctea Poccuiickon Pepepaumm ot 22 aekabps 2012 ropa N 1376
"O6 yTtBepxaeHun [lpaBun opraHusaumm AeATenlbHOCTU MHOTrOYHKUMOHAMNbHbLIX LIEHTPOB
npefocTaBfieHNs rocyaAapCTBEHHbIX U MyHULMNANbHbIX yCryr".

9.1.3 [lokymeHTbI, npunaraemMble 3asiBUTESNIEM K 3asiBIEHMIO O Bblaye paspelleHuss Ha
npaBo BbIPYOKM 3eneHbiX HaCaXOeHun, npeacraBnsieMble B 3NIEKTPOHHON  dhopme,
HanpaBnslTCA B criegyrowmx popmarax:

a) xml - ons AOKYMEHTOB, B OTHOLLEHMM KOTOPbIX YTBEPXAEHbI hopMbl 1 TpeboBaHUsA No
HPOpPMNPOBAHUIO SNEKTPOHHBLIX JOKYMEHTOB B BuAe ansnos B popmarte xml;
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6) doc, docx, odt - gns QOKYMEHTOB C TEKCTOBbIM COAEPXKaHWEM, HE BKIOYaKLWMM
dopMyIbl;

B) pdf, jpg, jpeg, png, bmp, tiff - AN JOKYyMEHTOB C TEKCTOBLIM COAEpPKaHMEM, B TOM Yucre
BKMNOYaoWwmnx copmynsl 1 (unu) rpaduyeckne un3obpaxeHusi, a TakkKe [OKYMEHTOB C
rpaduyeckumM cogepxaHmem;

r) zip, rar - gns cxaTblX JOKYMEHTOB B OAUH dhans;
A) sig - Ans oTKpenneHHON YCUNeHHON KBanmduumMpoBaHHOW 3NEKTPOHHOW NOAMUCH.

9.1.4 B cnyyae ecnu opuruHanbl OOKYMEHTOB, MnpuiaraemblX K 3asiBNEeHU0 O Bblgaye
paspelleHMsi Ha npaBoO BbIpYOKM 3eneHbIX HacaxaeHur, BbldaHbl UM nognucaHbl
YNOSIHOMOYEHHbIM OpraHoM Ha OyMaXHOM HocuTene, Aonyckaetcs (POpMUPOBaHME TaKUX
AOKYMEHTOB,  MNpeacTaBndeMblX B 9NIEKTPOHHOM  bopme, NyTEM  CKaHUMPOBaHMS
HenocpeacTBEHHO C opurMHana LOKyMeHTa (MCrnonb30BaHME KOMUA He [OornycKaeTcs), KoTopoe
OCYLLIECTBNAETCA C COXpaHEHMEM OpUeHTaumMm opurmHana gokymeHta B paspeweHun 300 - 500
dpi (Macwtab 1:1) n BCcex ayTEHTUYHbIX NPU3HAKOB NOAMNHHOCTK (rpaduyeckon nognucu nuua,
nevartmn, yrinoBoro wramna 6naHka), C UICNonb30BaHMEM CReaYOLWNX PEXUMOB:

a) "4epHo-6enbin" (Npu OTCYTCTBMM B OOKYMEHTE rpadomyeckmx unsobpaxenHnn u (unwm)
LBETHOro TeKcTa);

0) "oTTEHKN ceporo” (Mpy HaNMYUKU B 4OKYMEHTE rpaconyecknx n3odpakeHnm, OTANYHbIX OT
LBETHOro rpacnyeckoro n3obpaxeHus);

B) "UBEeTHOM" unun "pexunm nonHon usetonepegayn” (NP HanNUYUKU B LOKYMEHTE LIBETHbIX
rpadunyecknx n3obpaxeHuin MO LIBETHOMO TEKCTA).

KonuyectBo ¢hannoB AOMMKHO COOTBETCTBOBATb KOSIMYECTBY [OOKYMEHTOB, KaXAbl U3
KOTOPbIX COOEPXUT TEKCTOBYHO M (MNN) rpadmnyeckyro nHopmaumio.

9.2 [lokymeHTbl, npunaraemble 3asiBUTENIEM K 3asiBIEHUMIO O Bbljaye paspelleHus Ha
npaBoO BbIPYOKM 3ereHblX HacaxaeHwn, npeactaBnsemMble B 3MEKTPOHHOW opme, LAOSKHbI
obecneynBatb BO3MOXHOCTb WOAEHTUPUUMPOBATL [OKYMEHT M KOMMYECTBO JIUCTOB B
OOKYMEHTe.

NcuyepnbiBalowmnini nepedeHb AOKYMEHTOB, HEOOXOoOAUMbIX AN NpenocTaBreHust YCryru,
noanexawux npeacTaBneHnio 3asiBUTENEM, CAMOCTOSTENBHO:

a) 3asBfeHVe O Bbldaye paspelleHns Ha npaBo BblipyOKM 3eneHblX HacaxaeHun. B cnyyae
npeacTaBrieHns 3asBreHns O Bblgaye pas3peLleHns Ha nNpaBo BbIpyOKM 3eneHbIX HacaXXaeHun B
3ANEKTPOHHOM hopme nocpeacTsomM EQMHOro noptana B COOTBETCTBMM C NOLMYHKTOM "a" nyHKTa
9.1.1 HacTtodAwero AOMMHUCTPATMBHOIO pernamMeHTa YykKasaHHOe 3asBfeHue 3anosiHAeTCs
nyTeM BHECEHUs1 COOTBETCTBYIOLLNX CBEAEHUN B UHTepakTuUBHy opmy Ha EguHom nopTarne,
6e3 Heob6xo0aANMOCTH NpefoCTaBEHNS B MHOW OOPME;

0) AOKYMEHT, yAOCTOBEPSIOWMNA NNYHOCTb 3asBUTENA WU MNpeacTtaBuTens 3asBuTens
(NnpepocTtaBngaeTcs B criydae NIMYHOro obpalleHns B yNnonHOMOYEHHbIN oprad, M®Ll). B cnyyae
HanpaeneHna 3asiBrneHuss nocpeacrsom ENMIY ceBegeHuss n3 OokymeHTa, yOOCTOBEPSIHOLLErO
NMYHOCTb 3asBUTENS, NpeacTaBuTens, oOpMUMPYOTCA NPU NOATBEPXKAEHUN YYETHOW 3anucu B



EovHon cucteme wuaeHTudukaumm wn  ayteHtudukaumm (pnanee - ECWA) u3 coctaBa
COOTBETCTBYHOLMX AaHHbIX YKa3aHHOMW Y4YETHOW 3anucu u MOoryT ObiTb NPOBEPEHbI NyTeEM
HanpaBreHus 3anpoca C WCMOSb30BaHWEM CUCTEMbI MEXBEOOMCTBEHHOIO 3f1EKTPOHHOIO
B3aUMOJEeNCTBUS;

B) OOKYMEHT, MOATBEPXKAAOLLMIA NOSTHOMOYNA NpeacTaButTens 3aaButens genctsosaTb OT
nmeHn 3asaButenda (B criydae obpaleHus 3a npegocTaBfieHWeM ycnyrm npeacraBuTens
3aasutens). [lpn obpaweHun nocpeactsoMm ENMIY ykasaHHbI  OOKYMEHT, BblAaHHbIV
opraHusaumen, yaoocToBepsieTCsl YCUIIEHHOW KBanuUUUMPOBAHHOW 3MEKTPOHHOW MOAMUCHIO
NPaBOMOYHOIO A0SMKHOCTHOrO fLia opraHM3aummn, a JOKYMEHT, BblAaHHbIA (PU3NYECKUM JTULIOM,
- YCUNEHHOW KBanMuLMPOBAHHOW 3NIEKTPOHHOM NOAMUCHI0 HOTapuyca C npunoxeHuem danna
OTKpEenneHHON YCUEHHOM KBanuLMpoBaHHOW 3NEKTPOHHOW noanuncu, B gopmarte Sig;

r) geHgponnaH WM cxema C OnucaHueM MecTa MoSIoXeHna gepeBa (C ykasaHueEM
Onwxanero agpecHoOro opueHTnpa, a Takke nHgopmaumm 06 OCHOBaHUSX OS5 ero Bbipy6bkun);

A) OOKYMEHT C yKa3aHMEeM KadacTpOBOro Homepa 3eMefnbHOro ydacTtka (npu Hanuudmmn),
agpeca (MecTopacnofnoXeHns) 3eMefibHOro yyacTtka, Buaa nposefeHust paboT, ¢ ykasaHuem
XapaKTEPUCTUK 3eneHblX HacaXgeHun (nopodbl, BbICOTbI, AMameTpa, U T.4.), Noanexawimx
BbIpyOKe (NnepeyeTHas BEOOMOCTb 3eSIeHbIX HaCaXXaeHUN);

€) 3aKn4yeHuMe CcneumannanpoBaHHOW OpraHM3auunm O HapyLeHUNn ecTeCTBEHHOro
OCBELUEHUS B >KUIIOM WM HEXUIIOM MNOMeLeHun (B criy4ae OTCYTCTBMS NpeanvcaHus
HaA30pPHbIX OPraHoB);

XK) 3akfioYeHne crneunanuanpoBaHHOM OpraHMsauMmM O HapyLIEeHUU CTPOMUTENbHbIX,
CaHUTapHbIX U UHbIX HOPM U NpaBuI, BbI3BaHHbLIX NPOM3pacTaHUEM 3eNeHbIX HacaxXaeHun (npu
BbISIBNIEHWM HapPYyLUEHUSI CTPOUTENbHbIX, CAHUTAPHbIX U MHbIX HOPM W NpaBuIl, BbI3BaHHbIX
npouspacTaHUeM 3efeHbIX HacaXaeHun);

3) 3aaHne Ha BbINOSIHEHNE NHXEHEPHbIX U3biCKaHU (B Cryvae NpoBeAeHUs1 MHXEHEPHO-
reoniormyeckmx N3blCKaHUM.

9.3 NcuepnbiBaowmii nepeyeHb JOKYMEHTOB U CBEAEHUN, HEOOXOAUMbIX B COOTBETCTBUM
C HOPMAaTMBHbLIMM MPaBOBbLIMK aKkTaMu AN NPeoCTaBNeHUs MyHULMNAnbHOM YCnyrn, KoTopble
HaxoAATCSA B pacnopsiKeHUn rocyaapCTBEHHbIX OPraHOB, OPraHOB MECTHOIO cCaMOynpaBrieHUs U
WHbIX OpraHoB, Y4acTBYHLUMX B MPeAoCTaBEHUM TFOCYAAPCTBEHHbLIX WM MYHUUMNANbHbIX
ycnyr.

9.3.1 WcuepnbiBawowmii nepeyeHb HeobXxoauMmbIX ANs  NpefoCTaBfieHMst  YCnyru
AOKYMEHTOB (MX KOMWA WNN CBEOEHUN, COOepXalUXCs B HUX), KOTOpble 3anpallnBaroTcs
YNOSTHOMOYEHHBIM  OpraHoM B NOpsiAke  MEeXBEAOMCTBEHHOr0  MH(OPMaLMOHHOro
B3aMMOOENCTBUSA (B TOM 4uChe C MUCMNOMb30BaHWEM €4VMHOW CUCTEMbl MEXBELOMCTBEHHOrO
9NIEKTPOHHOrO  B3aUMOLEWCTBMA U MNOAKMIOYAEMbIX K HEeW  pernmoHasnbHbIX  CUCTEM
MEXBELOMCTBEHHOIO 3fIEKTPOHHOIO B3aMMOAEWNCTBUA) B FOCYAApPCTBEHHbLIX OpraHax, opraHax
MECTHOro camoynpasfieHUs W NoABEAOMCTBEHHbIX FOCY4apCTBEHHbIM OpraHamMm W opraHam
MECTHOro camoynpaBfeHns opraHu3aunsax, B pacropsXXeHUn KOTOPbIX HAaXOOATCS yKasaHHble
AOKYMEHTbI M KOTOpPble 3a8BUTENb BNpaBe NpeacTaBuUTb No COBCTBEHHOW MHULMATUBE:

a) cBegeHust 3 EQnHoOro rocynapCTBeHHOro peectpa topuanyeckux nuy, (npy obpatleHnm
3aaBUTENS, ABMAIOLLErOCH OPUONYECKUM NNLOM);



6) cBegeHuMss 13  EaOvMHOro  rocygapCTBEHHOrO  peectpa  MHAMBMAOYalbHbIX
npeanpuHumatenen (npy  obpalleHun 3asiBUTEnNs, SBMASOWErocs  MHAMBUAOYaNbHbIM
npeanpuHumaTenem);

B) cBedeHus u3 EOMHOro rocygapcTBeHHOrO peectpa HeABMXMMOCTU 06 obbekTe
HEeOBMXMMOCTM, 00 OCHOBHbIX XapaKTepUCTUKax U 3apermcTpupoBaHHbIX MpaBax Ha OOBLEKT
HeJBWKUMOCTMU;

r) NMpegnucaHne Hag30pHOro OpraHa;
A) PaspelweHune Ha pa3melleHne o0bekTa;
e) PaspelueHune Ha npaBo npoBeaeHns 3eMnsHblx paborT;

)K) Cxema OBuXKeHus TpaHCnopTa 1 newexonos, B Criyyae O6paLLl,eHI/IFI 3a noJjiydyeHunem
pa3pelleHnda Ha Bblpy6Ky 3eneHbIX HacaXxgeHun, npoBoANMYIO Ha npoe3>|<e|7| 4acTu,

3) PaspelleHune Ha CTPOMTENbCTBO.

10. UcuepnbiBaowmmn nepeyeHb OCHOBaHMN OTKa3a
B NpuemMe AOKYMEHTOB

10.1 3asBneHue o0 NpenocTaBfieHUN YCryrn nogaHo B OpraH rocygapCTBEHHOW BRNacTw,
opraH MeCTHOro camoynpaBfieHUs UM opraHusauumo, B MOSTHOMOYMUA KOTOPbIX HE BXOAUT
npegocTasrieHne ycnyru;

10.2 [lpeactaBneHne HEMOSHOrO KOMMSEKTa  OOKYMEHTOB, HeobxoauMbIX — Ans
npegocTaBieHns ycnyru;

10.3 MNMpeacTaBneHHble 3adBUTENEM AOKYMEHTbLI YyTPaTUAN CUNY HA MOMEHT obpalleHuns 3a
ycnyrom;

10.4 [lpencraBrieHHble 3aaBUTENEM [OKYMEHTbl cofepXXaT MOAYUCTKA U UcCrpaBeHus
TEeKCTa, He 3aBepeHHble B nopsake, YCTAHOBIEHHOM 3akoHodaTenbCcTBOM Poccuinckon
depepaumm;

10.5 [JOKyMeHTbl cofepxaT MOBPEeXAeHUs, Hannyne KOTOpbIX He MNO3BONSAeT B MOSTHOM
obbemMe uCMnonb30oBaThb WHMOPMAUMIO W CBeAeHUs, cogepxalwmecs B AOKyMeHTax [Ans
npefocTaBieHns ycnyru;

10.6 HenonHoe 3anonHeHue nosnen B oopmMe 3asBfIEHUS, B TOM YMCIe B MHTEPAKTUBHOM
dopme 3aasreHuns Ha ENMTY;

10.7 MNopava 3anpoca O NpeaoCTaBnEHUN YCRyrn N OOKYMEHTOB, HeobxoammbixX Ans
npenoCcTaBfEeHNs YCNyrn, B 3NEKTPOHHON OOPME C HapyLLUEHNEM YCTaHOBIIEHHbLIX TpeboBaHNN;

10.8 HecobniogeHne ycTtaHOBMEHHbIX cTaTben 11 degepanbHoOro 3akoHa oT 6 anpens
2011 r. N 63-®3 "O6 oanekTpoHHOM nognucK" yYCrnoOBUI NPU3HAHWA OENCTBUTENBHOCTMW,
YCUNEHHOW KBanMUMpOBaAHHOWN 3NEKTPOHHOW NognNucK;
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10.9 PeweHne 06 oTkase B npueme OOKYMEHTOB, yKasaHHbIX B MyHKTe 9.2 HacTosLwero
AOMVHUCTPaATMBHOIO pernamMmeHTa, odopmngaetrca no ¢opme cornacHo lMpunoxennto N 2 K
HacTosiwemMy AOMUHUCTPATMBHOMY PErfaMeHTy.

PelieHne 06 oTkaze B MpueMe [OOKYMEHTOB, yKasaHHbIX B MyHKTe 9.2 HacTosLlero
AIIMUHUCTPATUBHOTO pernaMeHTa, HanpasnseTca 3asaBUTENO CnocoboMm, onpeaeneHHbIM
3asBUTENEM B 3asiBNIEHUM O Bblaye pa3peLleHns Ha NpaBo BbIPYOKU 3eNeHbIX HacaxaeHun, He
nosgHee paboyero [OHsS, criedylowero 3a [OHEM perucTpauun Takoro 3asBreHus, nmubo
BbldaeTcd B [AeHb INNYHOTO oOpalleHuss 3a MONyYeHUEeM YKa3aHHOrO pelleHuss B
MHOTOMYHKLNOHANbHbIA LEHTP UM YNONHOMOYEHHbIN OpraH.

OTtkas B npnemMe OOKYMEHTOB, YKa3aHHbIX B MYHKTE 2.8 HacTosLero AﬂMI/IHI/ICTpaTI/IBHOFO
pernamMmeHTa, He NpenAaATCTByeT NOBTOPHOMY o6pau1,eHwo 3asaBuTenNs B YNOSTHOMOYEHHbIN opraH.

11. UcyepnbiBalowmmn nepeyeHb OCHOBaHMN OTKa3a
B NpeaocTaBfieHUMU yCrnyru

11.1 Hanuune npoTMBOPEYMBLIX CBeAeHW B 3asiBIEHUM U MPUNOXKEHHBIX K HeMmy
AOKyMEHTaXx,;

11.2 HecooTtBeTtcTBME I/IHC*)OpMaLI,I/II/I, KOTOpad coAepXutcAa B OOKYMEHTax U CBeOEeHUAX,
npencrtaBliEHHbIX 3aaButenem, OaHHbIM, nony4vyeHHbiM B pe3yrbTaTte MeXBeJOMCTBEHHOIO
SJTIEKTPOHHOIO B3aMOENCTBUS;

11.3 BbisiBNneHa BO3MOXXHOCTb COXPaHEHUS 3eMEHbIX HAaCaXXaAEeHWI;

11.4 HecooTBeTCTBME [LOOKYMEHTOB, MpeacTaBnsieMbix 3asButenem, no dopme unm
cogepxaHuto TpeboBaHMsM 3akoHogaTenbcTBa Poccuinckon depepaumn;

11.5 3anpoc nogaH HEYNOSTHOMOYEHHbIM JTULIOM.

PeweHne 006 oTkase B npegoctaBfieHUM ycnyrm odpopmndetrcsa no dopme corfacHo
MpunoxeHnto N 2 K HacTosweMy AOMUHUCTPATUBHOMY perfiameHTy.

PeweHne 06 oTkase B npefoCTaBrieHMM YCAyrn HanpasnseTca 3asBUTEN0 CNocobom,
onpeferneHHbIM 3asBUTeneM B 3asBreHn O Bblaayve paspeLLeHns Ha NpaBo BbIPyOKKN 3eneHbIX
HacaxaeHun, He nosgHee pabodero AHA, cnefyowlero 3a AHEM MPUHATUSA TaKOro peLleHus,
nmbo BblgaeTca B [OeHb NUYHOro obpalleHus 3a MOofyvYeHMEM YKas3aHHOro pelleHns B
MHOTOQYHKLMOHAbHbIA LLEHTP UITU YNONTHOMOYEHHbIA OpraH.

12. NMopsapok, paamep U 0OCHOBaHUA B3MMaHUA rocyaapCTBEHHOM
NOLWSIUHBbI UIM MHOW onnaTbl, B3MMaeMoOW 3a npefocTtaBrieHue
MYHULMNAaNbHOW yCcnyru

12.1 MNpepocTtaBneHune ycnyrn ocyulectesndeTcs 6e3 B3uMaHus nnatbl.

12.2 B cnyyae BblpyOKM 3eneHbIX HacaxgeHurW B Lensax, yKasaHHbIX B MyHKTaXx
1.2.3,1.2.4,1.2.6 HacToswero AOMUHUCTPATUBHOIO perfiameHTa, nogsnexawimx KoMneHcauuu,



3aABUTENIO BbICTABNSAETCHA CYET Ha onnaTty KOMMEeHCauMOHHON CTOMMOCTU 3a BbIPYOKY 3eMneHbIX
HacaxgeHun (B crydae, ecnv 3TO NpefyCMOTPEHO HOPMATUBHbLIMM MPaBOBbIMU aKTamMu
OpraHoB MECTHOI0 CaMOyrnpaBfeHnsi COOTBETCTBYIOLEro cybbekta Poccuinckon ®enepauun).

13. MakcumManbHbIN CPOK OXUAaHUA B ovepeanun npu nopaye
3asiBMTENeM 3anpoca o npeaocTaBNeHun MyHULUNanbLHOW yCryru u
npu nosiy4eHUu pesyrnbTaTta NpeaoCcTaBNeHUsa MyHUUMNanbLHOM yCcnyru

MakcmanbHbIM CPOK OXuOaHUA B ovepean npu nogadye 3anpoca O nNpefocTaBrieHuu
MYHULMNANbHOM YCnyrm v npu nNosiyYeHun pesynbtata npefocTaBneHns MyHUUunansHOM
ycrnyrm B YNONHOMOYEHHOM OpraHe Unn MHOroyHKUMOHaNLHOM LieHTpe cocTaBnseT He bonee
15 MUHYT.

14. CpokK perncrpaumm 3anpoca 3asiBUTens o npeaocTaBrieHnmn
MyHULUNAaNbHOM YCNYyru, B TOM Yncrne B 3N1eKTPOHHOU chopme

14.1 Peructpauusi 3asiBfieHUsl O Bblaye paspelleHust Ha npaBo BbIPYOKM 3ereHbIX
HacaxgeHw, npeacTaBneHHOro 3asiBUTENeM YkasaHHbIMW B NyHKTe 9.1 HacTosLiero
ALMVHUCTPATUBHOIO  perfiaMmeHTa cnocobamMum B YNONHOMOYEHHbIA OpraH  MECTHOro
camoynpaBfieHusi, OCYLLECTBNSIETCS He no3aHee OfgHoro paboyero AHsS, crneaylowero 3a AHEM
€ro NnocTynneHus.

14.2 B cny4ae npeacTtaBneHnsa 3asiBNeHMs O Bblgade paspelleHMss Ha NpaBO BbIpyOKu
3eeHbIX HaCaXXaeHUN B 3NEKTPOHHOMN dhopMe crnocoboMm, ykaszaHHbIM B NognyHKTe "a" nyHkTa
9.1 HacTosiwero AAMUHUCTPATUBHOIO pernameHTa, BHe pabodero BpemMeHu ynosIHOMOYEHHOTO
opraHa MecTHOro camoynpasneHusi Mbo B BbIXO4HOW, Hepabounin NpasgHUYHBbIN OEeHb AHEM
nonyyeHnsa 3asaBfieHUs O Bblgave paspelleHuss Ha NpaBO BbIPYOKM 3eneHbIX HacaxaeHun
cyuMTaeTca nepsBbi paboynn AOeHb, Ccredyrwui 3a OHEM NpeacTaBfeHust 3asBuTenem

YKa3aHHOIro 3adaBJieHUA.

15. TpeboBaHMA K NOMeELLEHUAM, B KOTOPbIX NpeaocTaBnsaeTcs
MyHMULMNanbHasa ycnyra

MecTononoxeHve agMUHUCTPATMBHBIX 30aHWA, B KOTOPbIX OCYLLECTBNAETCS MNpUEM
3as8BMEHUA N OOKYMEHTOB, HEOOXOOUMbIX AN NMPEeAOCTaBIEHUss MyHMUMNANbHOM YCnyru, a
Takke Bblaya pe3ynbTaToB MPefoCTaBeHUs MyHULMNANbHOW YCNyrn, AOMKHO obecneymBatb
yaobCcTBO [Ona rpaxgaH C  TOYKM  3pEeHUst MewexogHoW LOCTYMHOCTM OT  OCTAHOBOK
oOLLeCTBEHHOroO TpaHcnopTa.

B cnyyae, ecnn nmeetcss BO3MOXHOCTb OpraHM3aumm CTOSHKU (MapKOBKW) BO3Ne 30aHUSA
(cTpoeHunst), B KOTOPOM pa3MEeLleHO TMOMELLeHMe npuMeMa W BblgadM [OOKYMEHTOB,
OpraHM3oBLIBAETCS CTOsIHKaA (MapkoBKa) Ansi  JIMYHOrO  aBTOMOOWMNBHOrO  TpaHcnopTa
3aaBuTenen. 3a Nonb3oBaHME CTOSHKON (MAapKOBKOW) C 3asiBUTENEN NnaTa He B3auMaeTcs.

[ns napkoBkM crneumanbHblX aBTOTPAHCMNOPTHbLIX CPEACTB WMHBANMUMAOB HA CTOSIHKE
(napkoBke) Bblaensietca He meHee 10% mecT (HO He MeHee ogHOro mecta) ons 6ecnnaTHon
NapKOBKM TPaHCMOPTHbLIX CPEACTB, ynpasnsemMbix nHBanvaamu |, Il rpynn, a Takke nHBanugamm
Il rpynnbl, B nopsake, ycTtaHoBrneHHoM [lpaButenbctBom Poccunckon dPegepauuun, u
TPaHCNOPTHbIX CPEACTB, NEPEBO3ALLMX TAKUX MHBANNOoB u (Unv) oeTen-nHBannaos.



B uenax obecrneyeHusi 6GecrnpensaTCTBEHHOrO AOCTyna 3asiBUTenen, B TOM uduUcne
nepeaBuralolnXcs Ha MHBaNUAOHbIX KOMSICKax, BXOA4 B 34aHWE W MNOMELLEHMS, B KOTOPbIX
npenocTaBnsieTcsl rocygapcTBeHHasi (MyHuuMnanbHas) ycnyra, oGopyayloTcs naHaycamu,
MOPYYHAMW, TaKTUIbHbIMU  (KOHTPACTHbIMK) NpeaynpexaallyMm  3eMeHTaMu, WHbIMU
cneumanbHbIMU NPUCNOCOBNeHNsiMUK, NO3BONALLIMMU 06ecneunTb 6ecnpenaTCTBEHHbIA AOCTYN
N nepeaBWXeHNe MHBaNWOOB, B COOTBETCTBMM C 3akoHoaaTenbCTBOM Poccuiickon denepaunm
0 coumanbHOW 3alinTe UHBaNaoB.

LleHTpanbHbIM BXOA4 B 34aHMe YMOSAHOMOYEHHOro opraHa [JofmkeH ObiTb obopyaoBaH
MHGOPMaLUNOHHOM TabniMyKon (BbIBECKOM), coaepkallen nHpopmaumio:

a) HauMMeHoBaHWe;

6) MecToHaxoXaeHne 1 tpuandecknii agpec; pexmnm paboTsl;
B) rpacuk npmnema;

r) Homepa TenedoHOB A5 CNpPaBoK.

MNomewieHus, B KOTOpPbIX npenoctaBnAaeTCcA rocygapcrseHHas (MyHl/ILl,I/IFIaJ'IbHaFI) ycnyra,
OOJTKHbI COOTBETCTBOBATb CAHUTAPHO-3NMMOEMNOSIOTMYECKM NpaBunamMm n HopmMatTmnBam.

MNMomelLeHnsi, B KOTOPbIX MPeaoCTaBnseTcsi rocyaapCTBeHHas (MyHuuMnanbHas) ycnyra,
OCHaLLaloTCs:

a) NPOTUBOMNOXXapHOW CUCTEMOM N CPEACTBAMM MOXAPOTYLUEHUS; CUCTEMOWN ONOBELLEHUS O
BO3HWKHOBEHUM Ype3Bbl4aHOW CUTyauuun; cpeacTBaMm OKasaHUA NepBon  MeauLMHCKOMU
NOMOLLM;

0) TyaneTHbIMM KOMHaTaMn nsi noceTUTenen.

3an oxugaHuna 3asasutenen obopyayeTtcs CTYNbAMM, CKaMbSIMU, KONMYECTBO KOTOPbIX
onpegensieTcss Mcxoass M3 PakTUYECKOW Harpy3kum U BO3MOXHOCTEM ANS UX pa3MeLLeHus B
nomMeLLeHnn, a Takke MHGPOPMaLMOHHbIMU CTEHAAMM.

TekcTbl MaTepuanos, pa3MeLLEeHHbIX Ha MH(OPMaLMOHHOM CTEeHAE, NeYaTarTcsa yaoOHbIM
ana  yTeHus wpudTtom, 6e3 ucnpaBneHun, C BblgeneHnem Haumbonee BaXHbIX MeCT

MONYXXMPHbLIM LIPUPTOM.

Mecta ans 3anofHeHWs 3asBfeHun obopyaylTcs CTynbsaMKW, cTonamu, (CTonkamu),
GrnaHkamu 3aaBNeHUN, MMCbMEHHBIMU MPUHAANEXHOCTAMM.

Mecta npuema 3asButenen obopyaytoTca MHGPOpMaLMOHHbIMIN Tabnmykamm (BbiBECKamMK)
C YKa3aHueM:

a) HoMepa kabuHeTa 1 HaMMeHOBaHUA OTAENa;

6) dbamunum, uMeHn n oTyecTBa (NocnegHee - NPy HanUYUN), JOMKHOCTM OTBETCTBEHHOIO
nvua 3a npMem OOKYMEHTOB;

B) rpaduka npmema 3aaBuTenen.



Paboyee mecTo Kaxgoro OTBETCTBEHHOrO Nuua 3a npuveM AOKYMEHTOB AOMKHO ObiTb
obopynoBaHO MNepcoHarnbHbIM KOMMBIOTEPOM C BO3MOXHOCTBKO A0CTyna K HeoBXOAMMbIM
NHOPMaLMOHHbIM 6a3aM AaHHbIX, NevyaTalowmm YyCTPONCTBOM (MPUHTEPOM) U KONMUPYIOLLUM
YCTPOWCTBOM.

JInyo, oTBeTCTBEHHOE 3a npnem AOOKyMeHTOB, AOOJIKHO MMETb HaCTOJIbHYHO Ta6n|/|-||<y Cc
YKa3aHnem (baMVIJ'IMM, MMeHU, oT4eCTBa (nocne,que - npn HaJ'II/I‘-II/II/I) N OOJTKHOCTHU.

I'Ip|/| npenocraBlieHNN MyHMLLMHaﬂbHOVI ycnyrm nHBanumgam obecneumBatoTCs:

a) BO3MOXHOCTb OecnpenaTCTBEHHOro AocTyna K ob6bekTy (34aHuio, NOMELLEHUIo), B
KOTOPOM MpefocTaBngeTcs MyHuumMnansHas ycnyra;

6) BO3MOXHOCTb CaMOCTOSITENIbHOTO MEPEedBMKEHMSI MO TEePPUTOPMM, Ha KOTOPOW
pacnonoXeHbl 30aHNs U NOMELLEHUS, B KOTOPbIX NPeaocTaBnseTcs MyHMumunanbHas ycnyra, a
Takke BXofda B Takme o0ObeKTbl M BbIXoAa W3 HUX, NMOCAAKM B TPaHCMOPTHOE CpeacTBo U
BbICaZIKU U3 HEro, B TOM YMCre C UCMNOSb30BaHNEM Kpecna-KOnscKu;

B) conposoXxgeHne mHBannaoos, UMEKLNX CTOMKNne paCCTpOVICTBa beHKLI,I/II/I 3peHna u
CaMOCTOATESIbHOIo nepeaBmxeHns,;

r) Hagnexauiee pasmMelleHne obopydoBaHMsA U HocuTeneln MHgpopMauum, HeobXoanMbIX
ans obecneyeHnss 6ecnpenAaTCTBEHHOrO AOCTyna MHBanNMAoB K 34aHUSIM U MOMELLEHUNSM, B
KOTOPbIX MpeaoCcTaBnseTcs MyHuUMNanbHas ycnyra, U K MyHULUMNANbHOW ycryre ¢ y4eToMm
orpaHUYeHUn UX XN3HeaeaTeNbHOCTH;

) oybnmposaHne HeobxooMMon Ans MHBANUAOB 3BYKOBOW M 3pUTENbHOM MHOopMaLuK, a
Takke Hagnucen, 3HAKOB M WHOWM TEKCTOBOW U rpaduyeckon WHdopMaunm 3Hakamu,
BbINOMHEHHbLIMU penbedHO-TOYEYHbIM WpUdTOoM bpanns;

€) AoMnycK cypaonepeBoaynka n TmdnocypaonepeBoavmKa;
X) ponyck cobaku-NnpoBOAHMKA MPU  HanNMuuMM [OKYMEHTa, MOATBEPXAALIEro ee
cneunanbHoe obydeHne, Ha OOBLEKTbI (34aHWNA, NMOMELLEHUS), B KOTOPbIX NpenoCTaBsalTCA

rocygapCTtBeHHas (MyHuumMnanobHas) ycnyru;

3) OoKasaHuWe MHBanMaam NomoLm B NpeodoneHnn 6apbepoB, MeLLaoLmX Noy4YeHNo NMm
rocyaapCTBEHHbIX U MyHULMNANbHbIX YCNyr HAapaBHe C APYrMMU NLamMu.

16. NMokasaTtenu AOCTYNHOCTU N Ka4YeCcTBa MyHULIMNANbLHOW yCnyru

16.1 OCHOBHbIMW MOKa3aTeNsAMM AOCTYMNHOCTU NPEeAOoCTaBMEHMUS MyHULUMNANBHOW YCnyrn
ABNAIOTCA:

a) HanM4me NosIHOM M NOHATHOM MHAOPMaLMKN O NOPSIAKE, CPOKaX U Xo4e NpenoCTaBNeHuUs
MyHALMNANbHOMW  ycnyrm B MHGOPMaUMOHHO-TENEKOMMYHUKALMOHHBLIX — ceTax — obuiero
nonb3oBaHus (B TOM vncre B cetn "UIHTepHeT"), cpeactBax MaccoBow MHopmauuu;

6) BO3MOXHOCTb MNOSyYEHUA  3adBUTENEeM  yBEAOMIIEHMA O  MpeaoCcTaBreHun
MYHULMManNsHOM yCnyru ¢ noMoLlblo EanHoro noprana;



B) BO3SMOXHOCTb Mony4YeHnd I/IH(*)OpMaLI,I/II/I O Xode TnpenocrtaBJieHnd MyHVILI,VII'IaJ'IbHOI7I
yCIyru, B TOM Hucrie ¢ ncnosjib3oBaHnem MHq)OpMaHMOHHO-KOMMyHI/IKaLI,I/IOHHbIX TEXHONOMMN.

16.2 OCHOBHbLIMWM MoOKa3aTenssMmM KadecTBa npegocrtaBiieHnA MyHMLlMHaHbHOVI ycnyru
ABNAKOTCA:

a) CBOEeBpPEMEHHOCTb nMnpeaocTaBiieHnA MyHMLLMHaﬂbHOﬁ ycnyrm B COOTBETCTBUMU CO
CTaHOapToM ee npenocrtassfieHnda, YCTaHOBJIEHHbIM  HaCTOALLUM A}J,MVIHVICTpaTVIBHbIM
pernameHToMm;

6) MWHUMAsIbHO BO3MOXHOE KONMYEeCTBO B3aMMOLENCTBUN rpaxgaHmHa ¢ OJMKHOCTHbIMU
Jmuamu, yd4acTteByrowMMun B npeaoctaBieHUN MyHI/ILI,I/II'IaJ'IbHOI7I YCInyru;

B) OTCyTCTBME OOOCHOBaHHbLIX xanob Ha aencTeus (besgencTBuMe) COTPYOHWUKOB U UX
HEKOPPEKTHOE (HEBHUMATENBLHOE) OTHOLLEHME K 3asiBUTENSAM,

r) OTCyTCTBME HapyLlEeHUN YCTaHOBIIEHHbIX CPOKOB B MpoLecce NpeaocTaBeHus
MYHULMNANbHOW YCRyru;

A) OTCyTCTBME 3asBneHun o6 ocnapvBaHuM pelleHun, [encteun (6es3aencteums)
YNOMTHOMOYEHHOrO OpraHa, ero [OOMMKHOCTHbIX fvl, MNPUHMMaEMbIX (COBEPLUEHHbIX) Mpu
NpegocTaBfeHNn MyHMUMNANbHOM YCnyrn, no WUTOraMm pacCMOTPEHUSI KOTOPbIX BbIHECEHbI
peleHns o6 yaoBneTBOpeHn (HaCTUYHOM YAOBNETBOPEHUN) TpeboBaHUIN 3asiBUTENEN.

17. UHble TpeboBaHUA K NpefoCTaBNeHUIo rocyaapCTBEHHOWN yCnyru

17.1 lepedveHb ycnyr, KOTOpble SABNANTCA HeobxoauMbIMM U obdA3aTenbHbIMKM AN
npeaocTaBfeHns MyHULMNAaNbHOW yCnyrn, B TOM YMCrne CBeAeHNsa O AOKYMeHTe (QOoKyMeHTax),
BbldaBaeMoM  (BblgaBaeMblx) OpraHuM3auusiMu, Yy4acTBYKOLMMW B NpeaoCcTaBneHuu
MYHULMNANbHOM YCIyIn.

17.1.1 Ycnyrn, Heobxoaumble n obssaTenbHble ANA NpeaocTaBNeHns MyHULMNanbHOM
yCnyru, OTCyTCTBYHOT.

17.1.2 Tlpn npegocTtaBneHUM MyHMUMNANbLHOW YCNyrn 3anpelwsaeTtcsa TpeboBaTtb OT
3aaBuUTENS:

a) npeactaBfeHUs AOOKYMEHTOB UM WHGOPMauUMM WNU  OCYLLECTBMEHUS OENCTBUNA,
npeacTaBfeHne UM OCYLLLECTBEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMATUBHBIMWU MPaBOBbLIMU
aKkTaMmu, perynupylowmMmMmm OTHOLLEHMS,, BO3HMKalWME B CBA3M C NpeaocTaBieHMEM
MYHULMNANbHOW YCNYru;

0) npenctaBneHns OOKYMEHTOB W uMHGOpMauuMu, KOTopble B COOTBETCTBUM C
HOpMaTMBHbIMW NpaBoBbiMM akTamn Poccuinckon dPepepaumm u Pecnybnukm TaTtapctaH
MyHULMNANbHbIMM  NPaBOBbIMA  akTaMu ApPCKOrO  MyHULMNANbHOrO pavioHa HaxoasaTca B
pacnops>KeHWn OpraHoB, MNPeAoCTaBNAWMX MYHULMNANbHYK YCRyry, roCy4apCTBEHHbIX
OpraHoB, OpraHOB MECTHOro camoynpasneHus 1 (Mnv) NoABe4OMCTBEHHbIX FOCY4apCTBEHHbIM
opraHaMm W opraHam MeCTHOro CaMOynpaBIieHUs  OpraHuM3auui, Yy4yacTBYWOLWMX B
npefocTaBfieHUM MyHUUMNANbHBIX YCIYr, 32 UCKITOYEHMEM JOKYMEHTOB, YKa3aHHbIX B 4YacTun 6
ctatb 7 PdepepanbHoro 3akoHa ot 27 wuona 2010 roga N 210-¢3 "O6 opraHusauum
npegocTaBfieHnsa rocyaapCTBEHHbIX U MyHUUMNanbHbIX yenyr" (ganee - ®egepanbHbln 3akoH N
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210-93);

B) npeacrtaesneHna OOKYMEHTOB U |/|chopmau|/||/|, OTCYyTCTBUE U (VIJ'IVI) HEeOJOCTOBEPHOCTb
KOTOPbIX HE YKa3blBaliuCb rNnpu nepsoHavYaribHOM OTKa3e B npunemMe OOKYMEHTOB, HeobXxoaNMbIX
Ona npegoctaBlieHnA MyHMLLMHaﬂbHOVI ycnyrum, nméo B npenocraBlieHNn MyHMLLMHaﬂbHOVI
yCcrnyru, 3a UCKIn4YeHnem cneayruinx criy4aen:

1) n3aMeHeHne TpebGoBaHMIN HOPMaTUBHBIX NPABOBbLIX AKTOB, KAcalLLMXCS NpeaoCTaBneHus
MyHMLMNANbHOM YyCnyru, MNocrie MepBOHavaribHOM noJdayv 3asiBNEeHUst O NpPeAoCTaBlEHNUM
MYHMLMNANbHOM YCRyru;

2) Hanuune ownbok B 3adABNEHMN O npengoctaBJ/iEHUN MyHl/ILl,VII'IaJ'IbHOIZ ycnyrm wm
OOKyMeHTaXx, NoAaHHbIX 3adBUTESNIEM MOCe nepBoHa4dYaribHOro OTka3a B npuemMe OOKYMEHTOB,
HeobxoaumbIX Ans npenocrtasrieHnA MyHI/ILI,I/II'IaJ'IbHOI7I ycnyru, nméo B npenocrtaBlieHNn
MyHMLLMﬂaHbHOVI YCInyrn n He BKIMKOYEHHbIX B I'Ipe,D,CTaBJ'IeHHbIﬁ paHee KOMMNNEKT JOKYMEHTOB;

3) wucteyeHne cpoka [OEeNCTBUS [OOKYMEHTOB MWIN MW3MEHEHMEe WHGOopMauMK nocrne
nepBoOHaYanbHOro OTKasa B MNpuvemMe [OKYMEHTOB, HeoOXOAMMbIX AN NpeaocTaBreHus
MyHMLMNanNbHOM ycnyri, nmbo B npeaocTaBneHn MyHULMNansHOM yCnyru;

4) BbIsiBNieHME AOKYMEeHTanbHO MOATBEPXAEeHHOro dakta (MpuM3HakoB) OLWMOOYHOro Mnu
NPOTUBONPAaBHOIrO AencTBuUA (6e34encTBus) AOSMKHOCTHOrMO nvua YNOSHOMOYEHHOro opraHa,
cnyxawero, paboTHMKa  MHOMOYHKUMOHANbHOro  UeHTpa, paboTHMKa  opraHusauumu,
npegycMoTpeHHon Yactbto 1.1 cratem 16 PepepanbHoro 3akoHa N 210-03, npwu
nepBoHavyanbHOM OTKa3e B MpuveMe [AOKYMEHTOB, HeobxoauMMbix ANs npefocTaBreHus
MyHUUMNaneHon ycnyrn, nnbo B NpedocTaBneHnun MyHUUUNAnbHOW YCrnyru, O 4eMm B
NMMCbMEHHOM BuAe 3a MNOAMUCLI0 PyKOBOAUTENSA YMNOSIHOMOYEHHOrOo opraHa, pyKoBOAUTENS
MHOrOYHKUNOHANLHOrO LEHTpa npu nepBOHavyanbHOM OTKase B MNpueme [OOKYMEHTOB,
HeobXxoaMMbIX ONs  NpefocTaBfieHus  MyHUUunanbHOW  ycnyru, nubo  pykoBoguTens
opraHuMsauun, npegycmoTpeHHon Yactbto 1.1 ctatbn 16 depepanbHoro 3akoHa N 210-93,
yBeAoMIisieTcsa 3aaBUTENb, @ Takke NPUHOCATCS U3BUHEHNS 3a AOCTaBreHHble HeyaobCcTea.

Pasnen lll. COCTAB, MNOCJIEAOBATEJIbHOCTb U CPOKWU BbINOJIHEHUA
AOMUHUCTPATUBHbIX NPOLIEAYP

18. UcuepnbiBaowmn nepeyeHb agMMHUCTPATUBHbIX Npoueayp

18.1 [lpepoctaBneHne MyHUUMNANbLHOW YyCryrn BKYaeT B ceba cnegywowme
agMUHUCTpaTUBHbIE NpoLeaypbl:

a) npueMm, NpoBepKa AOKYMEHTOB U perncTpaums 3asaBreHus;

0) nonyyeHwe cCBeOEHWA NOCPEACTBOM MEXBEAOMCTBEHHONO WHAOPMALMOHHOIO
B3aMMOLENCTBUS, B TOM 4UCMEe C WUCNOMb30BaHMEM doefepanbHOM rocyaapCTBEHHOM
WHoOpMaUMoHHON  cucTembl "EguMHaa  cuctema  MEXBEOOMCTBEHHOINO  3f1eKTPOHHOIO
B3anmogencteums" (ganee - CMOB);

B) NogroToBka akta obcrnenoBaHus;

r) HanpaBneHne Ha4YMCNEHNN KOMMNEHCALMOHHOW CTOMMOCTU (MPY Hanuyun);
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A1) paccMoTpeHne OOKYMEHTOB U CBeAEHWN;
e) NPUHATUE PELUEHUS;
X) BblAaya pesynbTaTa.

Onucanue agMUHUCTPATUBHBLIX npoueayp npeacraByieHO B |-|pI/IJ'IO)KeHVII/I N 3 K
HacTodwemy A,D,MMHVICTpaTI/IBHOMy pernameHTy.

19. NepeyeHb agMMHUCTPATUBHBLIX Npoueayp (AeNCTBUN)
npuv npeaocTtaBneHU MyHuuuMnanbHou ycnyru/ycnyr
B 3N1eKTPOHHOMU hopme

19.1 lNpun npegocTaBneHNN MyHULMNANBHOW YCIYrn B 3NIEKTPOHHOM hopMe 3aaBUTENHO
obecneymnsarTCA:

a) nonyyeHue wuHGOpPMaLUM O MOPSAKE W Ccpokax MpeaocTaBfieHuUst MyHUUMNanbHowM
ycnyru;

0) dopmmnpoBaHue 3asBneHus;

B) NMpuem u peructpauuss YNorTHOMOYEHHbIM OpraHoOM 3asiBNEHUSI U MHbIX AOKYMEHTOB,
HeobxoanMbIX ANst NPeAoCTaBNeHUS MyHULMNANbHOW YCIyriu;

r) nonyyeHve pesynbTaTa NpeaoCTaBNeHns MyHUUMNANnbHOW YCryru;
[) nonyyYeHve CBeAeHWi O XOAe PacCMOTPEHUsI 3asiBIEHMS;
€) OCYLLECTBIIEHME OLIEHKM KayecTBa NpeaoCTaBfieHnst MyHUUMNanbHON yCryru;

X) pocynebHoe (BHecyaoebHoe) obxanoBaHue peleHun u pgencteumn (6esgencreuns)
YnonHOMOYeHHOro  opraHa  nubo  genctBus (6esgenctBnda)  OOMKHOCTHbLIX  NnL,
YNONMHOMOYEHHOIo opraHa, NpeAoCTaBMAOLWEro rocygapCTBEHHY (MyHMUUNANbHY) yCnyry,
nnbo rocyaapCTBEHHOIO (MyHULMNANbHOIO) CAYXXaLlero.

20. NMopsapok ocyLecTBNEeHMA aAMUHUCTPaTUBHbLIX Npoueayp
(mencTBun) B aneKTpoHHon chopme

20.1 dopmmpoBaHuMe 3aABIIEHNA.

dopmupoBaHME 3asBNEHUS OCYLLECTBISAETCSA NOCPEACTBOM 3aMOSIHEHUSA SNEKTPOHHOM
dopmbl 3asaBneHuss Ha EguHom noptane 6e3 Heob6XxoAMMOCTU LOMOSHUTENBbHOM noaayvn
3asBrIEHNS B KaKon-nmbo nHom gopme.

dopmaTHOo-nornyeckasl npoBepka ChopMmMpPOBaHHOIO 3asBNIEHNA OCYLLECTBNAETCA nocne
3anorHeHNs 3asBUTENEM KaXKoro 13 rnornen anekTpoHHoW opMbl 3asBneHus. [pu BbiSBrieHnmn
HEeKOPPEKTHO 3aroSfIHEHHOrO MOJIS ANIEKTPOHHOM (POPMbI 3aABIIEHNS 3adBUTENb yBeOOMIISeTCs
O XapakTepe BbISIBIEHHON OWNOKN 1 NOpsiaKe ee yCTpaHeHUsa nocpencTBOM MH(OPMALMOHHOIO
coobLLeHns HenocpeaCTBEHHO B 3NIEKTPOHHON (hopMe 3asiBNEHUS.



Mpu dbopmmpoBaHUM 3asiBNEHUS 3asiBUTENO obecneynBaeTcs:

a) BO3MOXXHOCTb KOMUPOBaHUA U COXpaHEHUA 3adaBNIEHNA N UHBIX JOKYMEHTOB, YKa3aHHbIX
B A,D,MVIHVICTpaTVIBHOM pernameHTe, HeobGxoauMbIX Ans npenocrassieHnA MyHI/ILI,VII'IaJ'IbHOI7I
YCIyru;

6) BO3MOXXHOCTb NevyaTtn Ha GyMayKHOM HocuTere KOnuu 3NeKTPOHHON hopMbl 3asiBNEHUS;

B) COXpaHeHWe paHee BBEAEHHbIX B AIEKTPOHHYIO (hOopMy 3asdBNeHus 3HadeHun B nirobon
MOMEHT MO >XeNnaHui nosib3oBaTesis, B TOM 4ucrie nNpu BO3HWKHOBEHMM OLIMOOK BBOAA W
BO3BpaTe 415 MOBTOPHOrO BBOAA 3HAYEHUIN B ANIEKTPOHHYIO (hOpMY 3asiBNEeHUS;

r) 3anofiHeHWe nofiern JNEeKTPOHHOM (HOopMbl 3asiBfieHUs OO Hayana BBo4a CBeAeHUN
3agBuTENeM C WCMNONb30BaHMEM CBedeHun, pasmeleHHbix B ECUWA, u cBegeHun,
onybnunkoBaHHbIX Ha EanHOM nopTane, B 4YacTu, Kacalollencss CBeOeHWUN, OTCYTCTBYHOLUMX B
ECUA;

) BO3MOXHOCTb BEpPHYTbCA Ha mobor K3 3TanoB 3anofHEHUSA SNEKTPOHHON (opMbl
3asiBneHnsa 6e3 notepu paHee BBeAEHHOW UHpOpMaLmu;

€) BO3MOXHOCTb AocTyna 3asiButend Ha EgnHomM nopTtane K paHee nogdaHHbIM UM
3ad9BneHnsM B TeYeHMEe He MeHee OAHOro roga, a TakkKe YacTUYHO CAOPMUPOBAHHbLIX
3adBNEHNN - B TEYEHMNE HE MeHee 3 MECHLIEB.

CcopmmpoBaHHOE M NoAMUCAHHOE 3asiBIEHNE U UHble OOKYMEHTbl, Heobxogumble Ans
npefoCcTaBfieHNs  MYHUUMNAnNbHOW  YCRyrn, HanpaBnawTcsd B YNOMHOMOYEHHbIN  OpraH
nocpencrsom EgnHoro noptana.

20.2 YNonHOMO4Y€eHHbIM opraH obecneymMBaeT B CPOKMW, YKa3aHHble B NyHkTax 14.1 - 14.2
HacTosilwero AQMUHUCTPATMBHOIO pernameHTa:

a) NpueMm OOKYMEHTOB, HeobXoAMMbIX AN NpefoCTaBfeHus MyHULMMNANbHOW yCnyrn, u
HanpaBneHne 3asiBUTESO 3NIEKTPOHHOIO COOOLLIEHUS O NMOCTYMNEHNN 3asiBNEHUS;

6) perMctpaumio 3asiBNeHWs M HanpaeneHve 3asiBUTEN0 yBEeAOMIIEHUSI O perncrpauum
3asiBneHus nubo o6 oTkasze B npvemMe [AOKYMEHTOB, HeOobGXoaMMbIX AN NpeaocTaBrieHust
MYHULMNANbHOM YCNyru.

20.3 OneKkTpoHHOEe 3asiBieHMEe CTaHOBUTCSA [OOCTYMNHbIM ANs  AOSPKHOCTHOro nuua
YNONMHOMOYEHHOro OpraHa, OTBETCTBEHHOINO 3a MpUEM U pernctpauuio 3assereHus (ganee -
OTBETCTBEHHOE [OJDKHOCTHOE 5MUO), B TOCYOApPCTBEHHON WH(OPMALMOHHOM CUCTEME,
Ncnonb3yemMon YMnomnHOMOYEHHbIM OpPraHoOM ANnsA MNpeaoCTaBfieHUs MyHULUNANbHON yCnyru
(oanee - TUC).

OTBeTCTBEHHOE JOMKHOCTHOE NULLO:

NpoBepsAeT HanuuMe ISMEeKTPOHHbIX 3asBMNEeHUI, MOCTYNMBLUMX nocpeacTsom EavHoro
nopTana, ¢ NepMoANYHOCTBIO HE pexe 2 pa3 B [IEHb;

paccMaTpuBaeT MOCTYNUBLUME 3asiBNIEHUSI W MPUITOXEHHbIe 00pasbl  JOKYMEHTOB
(BOKYMEHTBI);



npon3BognT AEenCcTBus B COOTBETCTBUM C MYHKTOM 18.1 HacTosLwero A,EI,MI/IHI/ICTpaTVIBHOFO
pernamMmeHTa.

20.4 3agBuTento B KayecTBe pesynbTata npefocTaBNeHus MyHULMNArbHOW yCnyru
obecnevnBaeTcs BO3MOXHOCTb NOMy4YEeHNA JOKYMEHTa:

B cbopme SJIEKTPOHHOIo AOOKyMeHTa, noanncaHHoro yCVIJ'IeHHOI7I KBaﬂMC*)MLlMpOBaHHOﬁ
SJ'IeKTpOHHOIZ noannCbo YNOJIHOMOYEHHOro AOJTPKHOCTHOro Juua YNOSTHOMOYEHHOIO opraHa,
HarpasJieHHOro 3adBUTEsO B NNYHBIN KabnHeT Ha EanHom nopTrarne,

B Buaoe OymMaxHOro [OOKyMeHTa, MOATBEpPXKOaloLWero coaepXaHue 3MeKTPOHHOro
[IOKYMEHTa, KOTOPbI 3asBUTENb NonyyaeT Npu NMYHOM oGpaLleHn B MHOTOMYHKLIMOHANEHOM
LieHTpe.

20.5 TllonyyeHue wvHpoOpMaLMM O Xxode pacCMOTPEHUA 3asBNEeHUs U O pesynbTaTe
npefoCcTaBfieHUs MyHUMUMNANbHOW YCryrn npou3BoauUTCS B JIMMHOM KabuHeTe Ha EguHOM
noptane. 3asBUTeNb MMEET BO3MOXHOCTb MPOCMaTpMBaTh CTaTyC 3NIEKTPOHHOrO 3asBfieHuns, a
Takke WHpopMaumo O JanbHeuWwunx AencTBUAX B JIMYHOM KabuHeTe NO COOCTBEHHOW
MHUUMaTmnBe B Noboe Bpemsi.

Mpn npeaocTaBneHUM MyHULUNANBHOW YCryrM B 3MEKTPOHHOW opme 3asiBUTENHO
HanpasnsieTcs:

a) yBeJOMIeHMe O NPUeMe N peructTpauun 3asBneHnst U MHbIX 4OKYMEHTOB, HE0OX0aUMbIX
ANsS npefocTaBneHnss MyHUUMMAnbHOM YCNyrn, cogepxallee cBeaeHuss o dakte npuema
3asBMNeHMST U OOKYMEHTOB, HEOOXOAMMbIX ONsi NPEeAOCTaBMNEeHUs MyHUUMMNAnbHOW YCnyrn, u
Hayane npoueaypbl NpeaocTaBreHnst MyHUMUMNANbHOW YCryrn, a Takke CBeaeHust 0 gate u
BPEMEHM OKOHYaHUSI NpeaoCTaBleHMsT MyHULMNANbHON YCnyrn NMG0 MOTMBUPOBAHHLIN OTKa3 B
npueme LOKyMEHTOB, HeobXoANMbIX ANS NPeaoCTaBeHMst MyHULUNANbHOW YCNyru;

0) yBegomMneHue O pesynbTaTax pPacCMOTPEHUA [OOKYMEHTOB, Heobxogumblx Ans
NPeaoCTaBneHNss  MyHUMUMNANbHOW  YCNyrn,  codepXawee CBeAEHUMS O  MPUHATUM
MOMOXWTENBHOIO peLleHnss O NpPefoCTaBNeHMM MYHUUMNAnbHOW YCRyrM M BO3MOXHOCTM
nony4nTb pe3ynbTaT NPeAoCTaBNEHNS MyHULMNANbHOW ycryrn Nnb6o MOTUBUMPOBAHHbLINA OTKa3 B
NpeaoCTaBreHNN MyHULMNANbLHOW YCIyTi.

20.6 OueHka kadecTBa NpeaoCTaBfEHNss MyHULMNANbHON YCIyTn.

OueHka KayecTBa npedoCcTaBfeHUs MYHUUUNANbHOW  YCIyrM OCyLLeCcTBNAeTcA B
cooTBeTCcTBMM C [lpaBunamm oueHKkM rpaxgaHamm  3EEKTUBHOCTU  OeATenbHOCTU
pyKoBOAUTENEN TeppuTopuarbHbIX OpraHoB dyefeparnbHbIX OpraHoOB UCMOMHUTENBHOW BNacTu
(X CTPYKTYPHbIX NogpasfeneHnin) ¢ y4eToM KadecTBa NpeaoCcTaBfeHns MU rocyaapCTBEHHbIX
YCINyr, a Takke MPpUMMEHEHUS pe3yNnbTaToOB YKa3aHHOW OLEHKW Kak OCHOBaHUSA ANs NPUHATUSA
pelweHnn O OOCPOYHOM MpEeKpaLleHUn WCMNOSIHEHNA COOTBETCTBYHOLMMU PYKOBOOUTENAMM
CBOMX [OOSMKHOCTHbIX 0653aHHOCTEN, YTBEPXAEHHbIMW MoOcTaHoBneHneM [lpaBuTtenbcTBa
Poccunckon ®depepaumm ot 12 pgekabps 2012 roga N 1284 "O6 oueHke rpaxgaHamu
APPEKTUBHOCTU [OEATESNIbHOCTU PYKOBOAUTENEN TeppuTopuarbHbIX OpraHoB denepanbHbiX
OpraHoB WCMOMHUTENBHOM BracTM (UX CTPYKTYPHbIX MOApasgeneHun) n TepputopuanbHbIX
OpraHoB rocyaapCTBEHHbIX BHEOKMKETHbIX (POHAOB (MX pPerMoHanbHbIX OTAENEHUIA) C y4ETOM
KayecTBa npefoCTaBlieHUs] rOCydapCTBEHHbIX YCMyr, pykoBoguTenem MHOroyHKUMOHamNbHbIX
LEeHTPOB MNpefoCTaBNeHns rocydapCTBEHHbIX WM MyHUUMNAmNbHbLIX YCNyr C y4eTOM KadecTsa
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opraHusaumn npenocTaBneHuUs roCydapCTBEHHbIX W MyHUUMMAnbHbIX YCNyr, a Takke O
NPUMEHEHUN pPe3yribTaTOB YKa3aHHOW OLEeHKW KaK OCHOBaHUA ANS MPUHATUS peLueHnin o
AOCPOYHOM  MpeKpalleHUNn  UCMOSMIHEHUS  COOTBETCTBYHOLMMW  PYKOBOOUTENAMM  CBOMUX
JOIMKHOCTHbIX 06s13aHHOCTEN".

20.7 3assutento obecneymBaeTcs BO3MOXHOCTb HarnpaBfeHusi Xanobbl Ha peLleHus,
agenctena  wunu - GesgencteBMe  YNOMHOMOYEHHOrO  OpraHa,  [OMMKHOCTHOro  nvua
YNOSTHOMOYEHHOro opraHa fimbo MyHULMNANbHOro Cry’allero B COOTBETCTBUMM CO cTaTtben 1.2
depepanbHoro 3akoHa N 210-d3 u B nopsgke, YCTaHOBIEHHOM MNOCTAHOBMEHNEM
MpasutensctBa Poccunckon depepauyunm ot 20 Hos6psa 2012 roga N 1198 "O cenepanbHon
rocygapCTBEHHON WHQOPMaUMOHHON cucteme, obecneymBatowen npouecc pgocyaebHoro
(BHecynebHoro) obxanoBaHus peleHnn u aencteun (6e30enCTBUS), COBEPLUEHHbIX Mpu
npeaocTaBfeHNN rocyaapCTBEHHbIX U MyHULMNANbHbIX yCryr".

Paspen IV. ®OPMbl KOHTPOJ1A 3A UCINOJIHEHUEM
AOMUHUCTPATUBHOIO PEINMAMEHTA

21. MNopsaaok ocyLecTBEeHUSA TeKYLLEero KOHTpons
3a cobnogeHneM U UCMONTHEHUEM OTBETCTBEHHbIMU [OJIKHOCTHLIMU
NUUaMU NOJIOXKEHUN pernamMeHTa U UHbIX HOPMATUBHbIX NMPaBOBbIX
aKTOB, yCTaHaBNUBaKLWMNX Tpeb6oBaHUsA K NpeaoCcTaBlIeHUIO
MYHULIMNaNbLHOM yCNyru, a Takke NPUHATUEM UMW peLUeHU

211  Tekywmin KOHTpONb 3a cobrniogeHnem M UCMOMHEHMEM  HACTOosLWEro
AOMUHUCTPATMBHOIO pPerfnameHTa, MHbIX HOPMAaTMBHbLIX MPAaBOBbIX AKTOB, YCTaHaBNMUBAKLLMX
TpeboBaHUA K NpeaoCTaBfIEHUIO MyHUUMNANbHOW YCNyrn, OCYLLECTBNSETCA Ha MOCTOSIHHOW
OCHOBE JOJTKHOCTHBIMN nuuamm AOMUHMCTPaL MK (YnonHoMo4YeHHoro opraHa),
YNOSTHOMOYEHHbIMM Ha OCYLLECTBIIEHME KOHTPONSA 3a npenoCcTaBfieHMEeM MyHMLUMNanbHOM
yCnyru.

[nsa TekyLlero KOHTPONSA MCNonNb3yTCA CBeAEHUS CnyXeOHOM KoppecnoHAEeHLMM, YCTHasA
N NUCbMEHHas WHOPMaUUA CneumanucToB W OOIDKHOCTHbIX vy AOMUHUCTpaLmm
(YnonHomMo4eHHOro opraHa).

TeKyLLMN KOHTPOSb OCYLLIECTBNSAETCS NyTEM NPOBEAEHMS NPOBEPOK:

a) peweHnn o npegocTtaBneHmn (06 oTkase B NpeaocTaBreHNN) MyHULUNANbHOW YCNYTK;

6) BbISIBNEHUS U YCTPAHEHUS HapyLLUEHWU NpaB rpaxaaH;

B) pacCMOTpPEeHUsi, NMPUHATUS PeLleHnin U NoaroTOBKM OTBETOB Ha OOpalleHus rpaxaaH,
cogepxawume xanobbl Ha pelueHuns, oenctems (6e3agencTeme) JOMKHOCTHBLIX NULL.

22. Mopsaaok n nepmMoanYHOCTb OCYLLECTBIIEHUA NNaHOBbIX
M BHENJIaHOBLIX NPOBEPOK NOJIHOTbLI U Ka4YecTBa NpeaocTaBrneHus
MyHULUNANbHOM YCNyru, B TOM 4YMcre nopAaaok u (popmbl KOHTPONA
3a NOJIHOTOMN MU Ka4eCTBOM NpeaoCcTaBfIeHUA MyHULMNANbLHOW yCIyru

22.1 KoHTporb 3a MOMHOTOM M Ka4yeCTBOM npefoCTaBlfieHUS MYyHULMNANbHOW YCryru
BKMOYaeT B cebsa npoBefeHme NaHoBbIX M BHENNIAHOBbLIX MPOBEPOK.
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22.2 [MnaHoBble NPOBEPKN OCYLEeCTBNAKTCA Ha OCHOBaHMUU roAdoBblX Mi1aHOB pa6OTbI
YNONHOMOYEHHOIO opraHa, ytTBepxgaemblX pyKkoBogutTenem YNOSTHOMOYEHHOIO opraHa.

I'IpM nsaHoOBOW npoBepKe MNOJIHOTblI U Ka4YecCcTBa rnpeaocrtaBl/ieHUndA MyHmumnaanon ycnyrun
KOHTPOJIIO noanexar.

cobntogeHne CPOKOB npenocrtaBieHnda MyHMLLMHaﬂbHOﬁ YyCnyru, cobntogeHne nonoXeHnn
HacTtosALwero A}J,MVIHVICTpaTI/IBHOFO pernamMeHTa,

NpaBUSIbHOCTb M OBOCHOBAHHOCTbL MPUHSITOrO pelleHust 06 oTkase B NpegocTaBleHUM
MYHULMNANbHOW yCryri.

OcHoBaHuem ans npoeeneHnsa BHeENMaHOBbLIX NMPOBEPOK ABAKOTCA:

a) nomnyyeHve OT TrOCydapCTBEHHbIX OpPraHoB, OPraHOB MECTHOro CcamoyrpaBiieHus
MHcpopMauMn O npeanonaraembiX WM BbISIBIIEHHbIX HapPYLIEHWSX HOPMAaTUBHBLIX MPaBOBbIX
akToB Poccuiickont denepaumm, HOpMaTUMBHbIX MPABOBbLIX aKTOB (ykasaTb HavMeHoBaHue
cybbekta Poccuiickoin depepauuy B criyyae NpefoCTaBIiEHUsl FOCYAapCTBEHHOW YCyru,
rocyqapCTBEHHON YCryr ¢ nepedaHHbIMU MONTHOMOYMAMM) U HOPMAaTUBHBIX MPABOBbLIX aKTOB
OpraHoB MeCTHOro camoynpaerieHus (yka3aTb HavMeHOBaHWe MyHULMNansHOro obpasoBaHns B
crnyyae npefocTaBneHus MyHULMNanbHoW ycnyru);

0) obpalleHna rpaxgaH n PUANYECKNX MWL, HA HapyLWEeHUs 3akoHo4aTenbCTBa, B TOM
4yucre Ha Ka4ecTBO NpeaoCcTaBneHns MyHULUNANbHOW YCIyru.

23. OTBEeTCTBEHHOCTb AOJMKHOCTHbIX UL, 3a peLueHus
n pencreun (6esgencTeue), NpuUHMMaeMble (ocyluecTBRNsAe Mble) MU
B Xo4e npeaocTaBfieHUss MyHULMNanbHOW yCcnyru

23.1 o pesynbTaTtaMm nNpoOBEAEHHbIX MPOBEPOK B Clyyae BbIABNEHUSA HapyLUEeHUN
NONOXeHUNn HacTodAwero AOMUHUCTPATMBHOMO perfiaMeHTa, HOPMaTUBHbLIX MPAaBOBbLIX AKTOB
Pecnybnunku TaTtapctaH 1 HOpMaTUBHbBIX NPABOBbLIX aKTOB OPraHOB MECTHOIo0 camMoyrnpaBrieHUs
ApCKOro  MyHWUMNANbHOrO pavoHa OCYLUIEeCTBASETCA MNPUBMEYEHNE BUHOBHbBIX IvL K
OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKoHoAaTeNbcTBOM Poccuickon ®epepaumn.

MepcoHanbHass  OTBETCTBEHHOCTb  AOJDKHOCTHBIX  NUL,  3a  NPaBUNIBHOCTb W
CBOEBPEMEHHOCTb MPUHATUA pelleHns O npegocTaBneHMn (06 OTkase B NpenoCTaBEHUN)
MYHULMNANbHON YCIyrn 3akpennseTcss B WX OOJMPKHOCTHBIX pernamMeHTax B COOTBETCTBUM C
TpeboBaHUAMN 3aKOHOAATENbLCTBA.

24. TpeboBaHusA K NnopAaKy U chopmMam KOHTpons
3a npeaocTaBneHneM MyHULMNANbLHOW yCrnyru, B TOM Yucne
CO CTOPOHbI FpaxaaH, MX 06 beANHEHNN N OpraHu3auumn

24 1 NpaxpaHe, nx o6beaNHEHNA 1 OpraHM3auun UMET NPaBO OCYLLECTBNATb KOHTPOSb
3a npegocTaBrfieHMEM MyHUUMNAanbHOM YCIyrm nyTeM MOoflydeHuss UHJopMauunm o xopae
npefocTaBfieHUss  MyHUUMManbHOW  ycryr, B TOM 4Yucfe O Cpokax 3aBeplueHud



aAMVHUCTPATUBHbLIX Npouenyp (AenCcTBum).
paxgaHe, nx obbegUHEHNsT N OpraHn3aunm Takke MMELOT NpaBo:

a) HanpaelidATb 3aMedaHua U npennoxeHnd no ynydweHUo AOOCTYNHOCTU U KadecCTBa
npenocrasrieHnA MyHMLLMHaﬂbHOIZ YCIyru;

6) BHOCUTb MnpennoXxeHnda o Mepax no YCTpaHEeHUKo HaprJeHVIVI HacTo4dLlero
A,D,MI/IHI/ICTpaTVIBHOFO pernameHTa.

24.2 [JOmKHOCTHblEe nuua YNOAHOMOYEHHOro opraHa NpUMHUMAalT Mepbl K NpekpaLLeHnio
AONYLEHHbIX HapyLIeHUW, YCTPaHSKT MPUYMHBI U YCHOBUS, CNOCOBCTBYHOLIME COBEPLUEHUIO
HapyLUEeHWI.

NHdopmaums o pesynbTatax pacCMOTPEHUsI 3aMeYaHul U MPeanoXeHWn rpaxanaH, ux
06beAVHEHUA U OpraHM3aLuin I0BOAUTCA OO0 CBEASHUS NUL, HanpaBMBLLUMX 3TU 3aMeydaHus U
npeanoXeHus.

Pasgen V. OCYOEBHbIN (BHECYAEBHbIW) MOPAOOK
OBXXANOBAHUA PELLEHUA U OEUCTBUW (BE3OENCTBUSA) OPIAHA,
NPEOOCTABIAIOLWENO rOCYOAPCTBEHHYIO (MYHULIMMNANBHYIO) YCNYTY,
A TAKXE X OOIMKHOCTHbIX NUL, FOCYOAPCTBEHHbIX
(MYHULMUNANBHbIX) CNYXALLMX

25. MpaBo 3asBUTENA Ha o6XXanoBaHue

3aaButenb MMeeT npaBo Ha obxanoBaHue pelweHus n (unu) gencteun (6es3gencteus)
YNONHOMOYEHHOIo OpraHa, AOJPKHOCTHBLIX Nl YNOMHOMOYEHHOIO OpraHa, rocyaapCTBEHHbIX
(MyHMUMNAnbHbIX)  CAyXawuxX, MHOrO(PYHKLMOHANBHOMO LEeHTpa, a Takke paboTHuka
MHOrOYHKLNOHANbHOrO LleHTpa Npy NpeaoCcTaBleHnn MyHULMNAnbHOW YCnyrn B 4OCYyAe6OHOM
(BHecyaoebHom) nopsigke (aanee - xanoba).

26. OpraHbl MECTHOIrO camMoynpaBrieHUs, OpraHM3auum
M YNONHOMOY€EHHbIE Ha pacCMOTpPeHMe Xanobbl nuua, KOTopbIM
MOXeT ObITb HanpassieHa xanoba 3aaBuTensa B gocyaeobHoOM
(BHecyne6HOM) nopsake

26.1 B pocypnebHom (BHecyaebGHOM) nopsiake 3asaBuTENb (MpeacTtaBuTenb) Brpase
obpatntbcsa C xanobon B NUCbMEHHON dhopMe Ha BGymMakHOM HOCUTENE UMN B 3NIEKTPOHHOM

dopwme:

a) B YNONMHOMOYEHHbIA OpraH - Ha peweHne wn (unn) pgencreus (6esgencrene)
AOIMPKHOCTHOIO Nnua, pyKoBOAUTENSA CTPYKTYPHOro noAapasaeneHnsa YnorHOMOYEHHOMo opraHa,
Ha peweHne un pgencteus (6esgenctene) YNONMHOMOYEHHOrO oOpraHa, pykoBoauTeEns
YNONMHOMOYEHHOIO OpraHa;

0) B BbILIECTOAWMIN OpraH Ha pelwleHve n (unn) gencteus (6esnencrane) JOMKHOCTHOrO
nvua, pykoBOAUTENS CTPYKTYPHOro noapasaeneHns YnorHOMOYEHHOrO OpraHa;

B) K PYKOBOOUTEMK MHOTOYHKLMOHANBHOIO LIEHTpPAa - Ha peleHus U OencTBus
(6e3pencTtBmne) paboTHUKA MHOTO(PYHKLMOHANBHOMO LEHTPa;



r) K ydypegouTento MHOroyHKUMOHANbHOrO LUEeHTpa - Ha peweHne wu AencTBus
(6e3gencrTame) MHOroyHKLMOHANbHOrO LieHTpa.

B YnonHomo4yeHHOM opraHe, MHOFO(byHKLl,I/IOHaJ'IbHOM UeHTpe, y ydpeauTend
MHOFO(byHKU,VIOHaJ'IbHOFO UeHTpa onpeaendarTca YrnoyIHOMOYEeHHble Ha paCCMOTpeHne Xanob
OOJPKHOCTHbIE nuua.

27. Cnocobbl HOpMMPOBaHUA 3aABUTESNIEN O NopsiaKe noaayun
M paccCMOTpEeHUs Xxarnobbl, B TOM Yucrie ¢ ucnonb3osaHnem EamHoro
nopTana rocyaapCcTBeHHbIX U MyHULUMNaNbHbIX YCRyr (hyHKLMK)

27.1 WHdopmauua o nopsagke nogadm v paccMOTpeHus xarnobbl pasmeltaeTcs Ha
WHOPMAUMNOHHBLIX CTeHAaxX B MecTax npefocTaBfieHUs MyHWUUMNanbHOM YCIyrn, Ha cauTe
YnonHoMo4eHHoro opraHa, EanHom noptane, a Takke npeaoctaBnsieTcs B YCTHOM oopme no
TenegoHy n (MnNun) Ha NIMYHOM Npueme NMBo B NMUCbMEHHOW POPME MOYTOBbLIM OTMNpPaBfieHNnEM
no agpecy, ykasaHHOMy 3aaBuTenem (npegcraButenem).

28. MNMepeyvyeHb HOPMaTUBHbIX NPAaBOBLIX aKTOB, PerynpyrLmx

nopsaok aocyaebHoro (BHecyaebHOro) o6xanoBaHUsa AeNCTBUN

(6e3pencTBUA) N (MNN) peLleHUn, NPUHATbIX (OCYLLEeCTBIEHHbIX)
B Xo4e nNpefocTtaBneHus MyHUUMNanbHOM yCnyru

28.1 Topsagok pocyoebHoro (BHecynebHoOro) obxanoBaHus peLlleHun U OENCTBUN
(6espencTtaus) YNONHOMOYEHHOro opraHa, npeaocTaBnsoLLIErO rocygapCTBEHHYHO
(MyHMLMNanNbHYI) yCnyry, a Takke ero AOSMKHOCTHbIX MWL, perynupyeTcs:

depgepanbHbiM - 3akoHOM  "O6 opraHuM3aumMm NpenoCTaBfEeHUst TOCYAapCTBEHHbIX U
MYHULUNAnNbHbIX yenyr";

MocTaHoBNeHMEM (yKa3blBaeTCsi HOPMATUBHbLIA MPABOBON aKT 00 yTBEPXAEHUN MpaBuUn
(nopsigka) nogaum u paccMoTpeHns xanod Ha pelweHus n gencreus (6esgenctame) opraHoB
rocyfapCTBEHHOW BriacTW, OPraHOB MECTHOrO CaMOYMpaBMEHUss U WX LOIHKHOCTHbIX nuL,
rocygapCTBEHHbIX (MYHULUMNANbHbIX) CRyXaLunx);

noctaHoBneHnem lpaButensctea Poccuiickon Pepepaumm ot 20 Hos6pa 2012 roga N
1198 "O depepanbHON rocynapCTBEHHON WMHAOPMALMOHHOM cucteme, obecnedmBatoLLEen
npouecc gocyaebHoro (BHecyaebHoro) obkanoBaHus pelueHun n agencteuin (besgencreus),
COBEpLUEHHbIX NMPY NpeoCTaBneHnn rocyaapCTBEHHbIX M MyHUUMNANbHbIX YCnyr".

Paspnen V. OCOBEHHOCTW BbINONHEHUA AODMUHUCTPATUBHBLIX NMPOLIEAYP
(AENCTBUN) B MHOITODYHKLIMOHAJIbHbLIX LEHTPAX NMPEAOCTABJIEHUA
rOCYAAPCTBEHHbBIX U MYHULUUMNATNDBbHbIX YCNYT

29. UcuyepnbiBalowmm nepevyeHb aAMUHUCTPATUBHBbIX Npoueayp
(mencTBMN) Npu NnpegocTaBeHNM MyHULUNANBLHOMW YCIyry,
BbINOJTHAEMbIX MHOFO(PYHKLMOHANbHbIMU LIeHTPaMu1

29.1 MHOroyHKUMOHanNbHbIA LLEHTP OCYLLEeCTBIISET:

a) MHpopMUpoBaHUE 3asiBUTENEN O NOPSIAKE NPEAOCTaBNEHUS MyHMLMUNANbHON yCryrn B
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MHOFO(byHKLWIOHaJ'IbHOM ueHtpe, no WHbIM BOMpocaMm, CBA3aHHbIM C nMpeagocTtaB/ieHNeEM
MyHMLLMHaHbHOVI YCIyru, a Takke KOHCYIbTUpOBaHNE 3asBuUTenen o nopdagke npenocrtaBrieHnA
MyHMLLMHaHbHOVI ycnyru B MHOFOd)yHKHMOHaﬂbHOM LeHTpe,;

6) Bblgayy 3asBUTENO pesynbTaTta MPEeAOCTaBIEHUs  MYHULMMANbHOW  YCnyru Ha
OymakHoM  HocuTerne, MOATBEPXKAAMOWEM  COAEpXaHUE  JNEKTPOHHbIX  [JOKYMEHTOB,
HanpaBreHHbIX B  MHOrO(PYHKUMOHAMNbHbLIA LEHTP No pesynbTataMm MpeaocTaBneHus
MyHMLMNANbHOM yCnyru, a Takke Bblgava AOKYMEHTOB, BKMHOYas COCTaBrieHMe Ha GymMakHOM
HOCUTENe W 3aBepeHne BbINMUCOK M3 MH(POPMALMOHHBLIX CUCTEM OpraHoB, MPEeAOCTaBMSOLLMX
rOCYAapCTBEHHbIE (MyHULMNANbHbLIE) YCIYTH;

B) MHbIE Npoueaypbl N enUCTBUS, NpeaycMoTpeHHble PeaepanbHbiM 3akoHOM N 210-93.

B cootBetctBUM ¢ 4yacTtbo 1.1 ctatem 16 PepepanbHoro 3akoHa N 210-O3 ans
peanu3aumm cBouX QYHKUMIA MHOrOYHKUMOHAmNbHbIE LEHTPbl BApaBe MnpuBReKaTb MWHble
opraHuMsauuu.

30. UHdhopmupoBaHue 3aaBuTeneun

30.1 NHdopmupoBaHue 3asiBUTENS MHOFOYHKLMOHANBHBIMU LIEHTPaMU OCYLLIECTBNSIeTCH
criegyowmmm criocobamu:

a) nocpeacTBOM MpUBMEYEHNA CPeacTB MacCoBOWM WHAopMauuu, a Takke nyTem
pasMelweHns uHdopmMaumum Ha oduumanbHblX canTax W UHMOPMALUMOHHLIX CTeHaax
MHOrOOYHKUMOHanbHbIX LLEHTPOB;

6) npu obpalleHnn 3asiBUTENS B MHOrOMYHKUMOHAmNbHbLIA LEHTP NMYHO, MO TenedoHy,
NMOCPEeACTBOM NOYTOBbLIX OTNPaBMEHNA MO0 NO 3NEKTPOHHOM NoYTe.

Mpn nmyHOM obGpaweHnn paboTHMK MHOMOYHKUMOHANbLHOMO LeHTpa nogpobHo
MHOPMUPYET 3asiBUTESIEN MO UHTEPECYIOLLMM UX BOMNPOCaM B BEXITMBOW KOPPEKTHOM hopMe C
nucnonb3oBaHMeM  oMUManbHO-OENOBOro  CTUMS  pedn. PekomeHgyemoe  Bpewms
npefocTaBfieHNsa KOHCymnbTauuun - He Bornee 5 MUHYT, BpeMs OXUAAHWUS B O4epeaun B CEKTope
WHPOPMUPOBAHUS OIS NOSTyYeHUs MHGOPMaLMM O MYHUUMNASNbHbIX Yycriyrax He MOXeT
npesbiwaTtbe 15 MUHYT.

OTBeT Ha TenedOoHHbIM 3BOHOK AOSMKEH HAYMHATLCA C MHAOPMaLMM O HaVMEHOBaHUU
opraHusauun, aMmmnnumn, UMeHn, oT4yecTBe N OOIMKHOCTM paboTHMKA MHOrO(YHKLMOHANBHOMO
LUeHTpa, NpUHABLLEro TenedOHHbIN 3BOHOK. NHAMBUAYaNbHOE YCTHOE KOHCYIbTUPOBaHUe npu
obpaweHun 3assBuTens no TenedoHy paboOTHUK  MHOrOMYHKLMOHANbHOIMO  LeHTpa
ocywectBnseT He 6onee 10 MUHYT.

B cnyyae ecnu ans noarotoBkM oTBeTa TpebyeTcsa 6Gonee npooormkuTenbHoe BpeMs,
paboTHMK MHOTOMYHKLUMOHANbHOIO LeHTpa, OCYLLECTBASIOWMA MHOMBUOYANbHOE YCTHOE
KOHCYNbTMpOBaHME No TenedoHy, MOXET NPEANOXUTb 3asBUTENIO:

a) n3nNoXuTb obpalieHne B nUCbMeHHOM ¢bopMe (OTBET HanpasBnsetrca 3asBuTenio B
COOTBETCTBUM CO CNOCOBOM, yKka3aHHbIM B obpaLleHun);

0) HasHauuTb Opyroe BpeMsi Ans KOHCYNbTaLUui.
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[Mpn KOHCYNbTMPOBAHUN MO NMUCbMEHHbLIM OOpaLLEHNAM 3asBUTENEN OTBET HanpaBnseTcs
B NUCbMEHHOM Buae B CpOK He nosgHee 30 KaneHOapHbIX OAHEW C MOMEHTa perucrpaumm
obpaleHuns B opMe 3MEKTPOHHOIO OKYMEHTa MO afgpecy 3NeKTPOHHOM NOYTbI, YKa3aHHOMY B
obGpalweHun, nocTynMBWIEM B MHOFOMYHKUMOHAMNbHbLIA LUEHTP B OpMe 3NEeKTPOHHOro
AOKYMEHTa, U B MNUCbMEHHOM d)opMe Mo MOYTOBOMY ajpecy, YykasaHHOMYy B obpalieHuu,
NOCTYNMBLLUEM B MHOIO(PYHKLMOHAMNbHbIN LLEHTP B MMCbMEHHOM (hopme.

31. Bbigava 3aaBuTentio pesynbTaTta npegocraBneHus
MyHULUMNAaNbHOMN yCnyru

31.1 MNMpun HannumMn B 3asiBNEHUM O NpefoCTaBNEeHUM MYHULMNANbHOW YCAyrn yKasaHus o
BblJade  pe3ynbTatoB  OKasaHWa  ycnyrm  4yepe3  MHOroOyHKLWOHamNbHbIN LEeHTp
YNONMHOMOYEHHbLIN OpraH nepegaeT AOKYMEHTbl B  MHOFO(YHKUMOHAamNbHbIA LEHTp Ans
nocrnegyowen BblgayuM 3asBUTENO (MpeacTtaBUTEnNto) crnocoboM CcornacHo 3akYeHHbIM
cornaweHnsiM O B3aMMOLEWCTBUK, 3aKIYEHHbIM MeXay YNOSTHOMOYEHHbIM OpraHoM u
MHOTFOOYHKUMOHANbHbIM  LEHTPOM, B nopsigke,  YTBEPXOEHHOM NOCTaHOBIIEHNEM
MpaButenbctBa Poccuinckon depepauum ot 27 ceHtsadpa 2011 r. N 797 "O B3aumogencramm
MeXgy  MHOroQyHKUMOHANbHbIMW  LEHTpaMn  NpefoCTaBfieHUss  FTOCYAApPCTBEHHbIX U
MyHUUMNanbHbIX ycnyr u denepansHbiMiM OpraHaMyM MUCMOSTHUTENBHOM BRacTu, opraHamu
rocygapCTBEHHbIX BHEOKETHbIX (POHOOB, OpraHamMu rocygapCTBEHHOM BRactu CybObLEKTOB
Poccunckon ®egepaunmn, opraHaMm MECTHOIO camoyrnpasnieHns”.

Mopsgok n  cpokn nepefaydnm  YNONHOMOYEHHbIM OpraHOM TakuMX [OOKYMEHTOB B
MHOTOOYHKUMOHAsbHbIA  LIEHTP  ONpefenstTcd  corfnaweHMeM O  B3aMMOLEWCTBUM,
3aKnYeHHbIM UMK B NopsAaKe, YCTaHOBIIEHHOM nocTaHosrieHneM [paButensctea Poccumnckom
depepaumm ot 27 ceHtsbpa 2011 r. N 797 "O B3anmMogenctsuum - Mexay
MHOTrO(OYHKUMOHANbHbIMN LIEHTPaMXU NPeLoCTaBEHNsT FOCYO4APCTBEHHbIX U MYHULMNAMNbHbIX
ycnyr u degepanbHbiMU OpraHaMn WUCMOMHUTENbHOW BRacTW, OpraHaMu rocygapCTBEHHbIX
BHEOIOAKETHbIX (OHAOB, OpraHamuM rocyaapCTBEHHOM Bractu cybbektoB Poccunckon
depnepaumm, opraHaMmm MECTHOIO caMoynpasreHms".

31.2 Tlpnem 3agsutenen [[NA BblAadn [OOKYMEHTOB, SBASAOWMXCA pe3ySibTaToM
MYHULMNANbHOW YCINyrn, B MNOPsiAKE O4YepedHOCTM Mpu MNOSTlyYEHUM HOMEPHOro TasioHa M3
TEpMUHaNa 3feKTPOHHOM oYepean, COOTBETCTBYKOLWEro uenu obpalleHnda, nubo no
npeaBapuTeNbHOW 3anuncu.

PaboTHMK MHOrOMYHKLIMOHANBHOIO LIEHTPa OCYLLECTBNSET crieqyowme OefcTBUS:

a) yCTaHaBfMBaET NMYHOCTb 3asBUTENS Ha OCHOBaHMM OOKYMEHTA, YAOCTOBEPSIOLLEro
NMMYHOCTb B COOTBETCTBUM C 3aKOoHodaTenbCcTBOM Poccuinckon ®enepaunu;

0) npoBepsieT nonHOMOuYMA nNpeacrtaBuTend 3aaButena (B cnydae obpaleHus
npeacTaBuTens 3asBuTens);

B) onpefensieT ctaTyc UCTONHeHUs 3asBreHus 3assutens B NNC;

r) pacneyaTbiBaeT pe3ynbTaT MpeaocTaBneHns MyHUuuMnanbHOW ycrnyrm B Buae
3K3emnnapa 9NEeKTPOHHOro [JOKyMeHTa Ha OymaxHOM HocuTene u  3aBepsieT ero ¢
MUCNoNb30oBaHMEM  NevyatM  MHOTO(YHKUMOHANbHOro  UeHTpa (B MNPeayCMOTPEHHbIX
HOpMaTMBHbIMX MNpaBoOBbIMM akTamu Poccuinckon ®epepauum cnyyasax - nedatm C
n3obpaxeHuem [FocyaapcteeHHoro repba Poccunckon ®epepaunn);
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A) 3aBepsieT 9K3EeMMAsp JMEeKTPOHHOro AOKyMeHTa Ha OyMaxHOM HocuTene ¢
MUCNonb3oBaHMEM  NevYatM  MHOTO(YHKUMOHANbHOro  UeHTpa (B MNPeayCMOTPEHHbIX
HOpPMaTUBHbIMW NpaBoOBbIMM akTamm Poccunckon ®Pegepaumm cnydasx - nedatm c
n3obpaxxeHnem locyaapcteeHHoro repba Poccuinckon ®epepaumn);

€) BblAdaeT [OOKYMEHTbl 3asiBUTEnNto, Npyu HeobGXOoOUMOCTM 3arnpaluvBaeT y 3asBuUTEns
MOANNCK 3a KaXkabli BblAaHHbIA JOKYMEHT;

)K) 3anpawmBaeT corrnacue 3adaBuUTesNid Ha yd4actune B CMC-Oorpoce AJjid OUEeHKU KadecTBa
npeaocrtaBliIeHHbIX yCInyr MHOFObeHKLI,I/IOHaJ'IbeIM LUEeHTPOM.



Mpunoxexne N 1
K AOMUHUCTPATUBHOMY perfiaMmeHTy
Nno NpefoCTaBMEHUIO MYHULMNATLHON YCIyrn

®OPMA PASPELLIEHNA HA NPABO BbIPYBKWN 3ENEHLIX HACAXKOEHNI

Or:
(HaumeHoBaHWe YNOSTHOMOYEHHOTO
opraHa)
Komy

(dbamununsa, nmsa, oT4eCTBO -
ans rpaxaad n UMM nnu nonHoe
HanMeHoBaHWe opraHn3aunm -
ANA pUaNYecKUx nuu)

(moyTOBLIN MHAEKC U agpec,
afpec ANIEKTPOHHOM MOYThI)

PASPELLEHUE
Ha NpaBo BbIPYOKM 3eneHbIX HacaxaeHnn

AaTa pelleHus HOMEp peLleHUs
YNOTHOMOYEHHOIO OpraHa YNOSTHOMOYEHHOro opraHa
MECTHOro camoynpaBneHus MECTHOro caMoyrnpaBrieHust
Mo pe3ynbTaTtaMm pacCMOTPEHUs 3anpoca yBEe4OMIIiEM O
NpeaocTaBneHn pas3peLleHmnst Ha NPaBo BbIPYOKM 3eNeHbIX HacaXaeHW Ha
OCHOBaHWM Ha 3eMeNlbHOM y4acTKe C KagacTpPOBbIM HOMEPOM
Ha CpoK A0

MpunoxeHne: cxema y4yacTka C HaHECEHMEM 3eMneHbIX HacaxaeHui, nognexaiimx
BbIpyOKe.

(®.1.0, pOMKHOCTb YNOMHOMOYEHHOIO

CBeneHunst 06 3neKTpoOHHOM nognucu
COTPYAHMKA)




MpunoxeHne
K paspeLueHnto Ha npaso
BbIpyOKM 3eneHbIX HacaxaeHum

PernctpauunoHHbin N:

[ara:

CXEMA YYACTKA C HAHECEHWEM 3ENEHbLIX HACAXXOEHWN,
MOANEXALLUUX BbIPYBKE

(®.1.0. BOMKHOCTL YNOTHOMOYEHHOTO

CBeneHusi 06 anekTpoHHOW noanucu
COTpYyAHUKA)




MpunoxeHne N 2
K AOMUHUCTPATUBHOMY perfiaMmeHTy
Nno NpefoCTaBfEHUIO MYHULMNATbHON YCIyrn

®OPMA PEWEHWA OB OTKA3E B NPUEME JOKYMEHTOB, HEOBXOAMMbIX
ANA NMPEOOCTABIEHUNA YCIYT /OB OTKASE B NMPEAOCTABJIIEHUN YCITYTU

Komy
(dbamununsa, nmsa, oT4eCTBO -
ans rpaxagad n UMM nnu nonHoe
HanmMeHoBaHWe opraHnsaunm -
ANA puanYecKux nuu)

(moyTOBLIN MHAEKC U agpec,
aZpec ANIEKTPOHHOM MOYThI)

Or:
(HaMmeHoBaHWe yNOTHOMOYEHHOIro
opraHa)
PELWEHWE

00 oTkase B npMeme 4OKYMEHTOB, HEODXO4MMbIX
ANns npegocTaBneHns ycnyrn/ob otkase B NpeaoCcTaBreHnn ycnyrm
N /oT
(Homep 1 pgaTa pelueHus)

Mo pesynbTatamMm paccMOTpPeHus 3aaBfieHna no ycrnyre "Bblgaya paspelleHus Ha npaso
BbIpyOKM 3emneHbIX HacaxgeHun" oT N MPUNOXEHHbIX K
HEMY  [OKYMEHTOB, opraHom, YNONTHOMOYEHHbIM Ha  npegocTaBneHMe  ycnyru
, MPUHATO pelleHne o6 oTkasze B Npueme AOKYMEHTOB, HEOOXoauUMbIX LN
npegocTasneHns ycnyrn/ob otkase B npefocTaBfeHUM YCryrn, no cneayrowmm OCHOBAHUAM:

Bbl BpaBe NOBTOPHO 06paTUTLCSA B OpraH, YNorHOMOYEHHbIN Ha NpefocTaBneHne ycnyru,
C 3asiBNeHMeM O NPeAOoCTaBNEHUN YCIYT MOCNE YCTPaHEHMS yKa3aHHbIX HapyLUEeHUIA.

[aHHbIn OoTka3 MoXeT ObiTb oGxanoBaH B AocyaeOHOM nopsiake MyTem HanpaBneHus
anobbl B opraH, ynofIHOMOY€EHHbIN Ha NpefoCcTaBneHne ycryru, a Takke B cyaeOHOM nopsiake.

(®.1.0. pomKHOCTb YNOMHOMOYEHHOTO

CBeneHunst 06 3neKTpOHHOM Noanucu
COTPYAHMKA)




MpunoxeHne N 3
K AODMUHUCTPaTMBHOMY perfnameHTy
Mo NPeAoCTaBNEHNIO MYHULMNANBHOW YCAYyrn

NMEPEYEHDb
AOMUHUCTPATUBHbIX NMPOLIEAYP

N MecTo Mpoueaypsl Hencteuns MakcumarnbHbIn
n/n BbIMOJTHEHUSA CPOK
JencTemnsa/mcnonb3
yemasa IC
1 2 3 4 5
MpoBepka KoHTponb
OKYMEHTOB M | KOMMNEKTHOCTU
1 |BepgomctBo/lTTC AOKY
permctpauusi | npenocTtaBneHHbIX
3asBneHns AOKYMEHTOB
MNoaTtBepxaeHne
NOSIHOMOYUI
2 |BegomctBo/lMIC OeACTABATANS Lo 1 pabouero
ped aHAa <1>
3aaBUTENS
3 |BepgomcTtBO/I1TC PerncTtpauus 3aaBneHus
MpuHaTHne peweHna ob
4 |BepomcTtBO/lIC OoTKase B npueme
OOKYMEHTOB
Mony4eHue
- HanpasneHue
BepomctBo/[1C/ |cBegeHumn
5 MeXBEeOOMCTBEHHbIX
CM3B NOCPeACTBOM | - o
CM3B P [o 5 pabounx
aHen
[Nony4yeHne oTBETOB Ha
6 Bepomcteo/TrC/ MeN()I;G,D,OMCTBeHHbIe
CM3B
3anpocsl
MNoaorotoBka |Bble3g Ha mecTo
akTa npoBeneHus pabot ans
obcnepoBaHn |ob6cnegoBaHMs ydacTka
A,
HaMNpaBnenue | anhapneqmne akra
Ha4YMcCneHnn
obcnegoBaHus, pacyeTa
BepnomctBo/IMIC/ | komneHcaumo A Pa Ho 10 paboumnx
7 CM3B . KOMMeHcaLlnoOHHOW THel
HHOW CTOMMOCTU
CTOMMOCTM
Bblgava (HanpaeneHue)
akTa obcrnenoBaHma n
cyeTa onga onnarthbl
KOMMEHCAaLMOHHOMN




CTOMMOCTH

Ko HTPOJ1b NOCTYNNEHUA
onnatbl

Mpuem ceegeHuin, 06
onnaTte

BepomctBo/l1C

PaccmoTpeHn
€ JOKYMEHTOB
N cBeaeHun

lMpoBepka cooTBETCTBUSA
OOKYMEHTOB 1 CBEAEHWN
yCTaHOBMEHHbIM
Kputepuam ans
NPUHATUSA peLleHns

[o 2 paboumnx
aHen

BepomctBo/l1C

MpuHaTne
peLlleHuns

MpUHSTUE peLleHns o
npefocTaBneHUN ycryrm

[o 1 vaca

10

BepomctBo/lTC

dopmupoBaHme
peLleHns o
npegocTaBneHnn ycnyrm

11

BepomctBo/lITC

MpuHATHE peweHuns ob
oTKase B
npeaocTaBnNeHNM yCnyru

12

BepomctBo/l1C

dopmMmmnpoBaHme oTkasa B
npeaocTaBnNeHNN ycnyrm

13

Moaynb
MoLl/BegomctBo/
nrc

Bbigaya
pesynbTaTta
Ha GyMaXHOM
HocuTene
(onuunoHaneH

Bblgava pesynbTtarta B
BMAe ak3emnnspa
3NEKTPOHHOro
OOKYMEHTa,
pacrneyaTaHHOro Ha
BymaxxHOM HocuTene,
3aBEPEHHOro NOANUCHIO
N nevyaTbio
MoLl/BegomctBe

MNocne
OKOHYaHuSA
npoueaypsbl
NPUHATUSA
peLlleHuns

<1> He BKnto4aeTcs B 06LMIA CPOK NPpeaoCTaBNEHUS rocy4apCTBEHHON YCIyTi.
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