UCTIOJIHATEJBHBIM KOMUTET
BEPXHEYCJIOHCKOI'O IOTAPBI OCJTIAH
MYHMIMIIAJIBHOI'O PAMOHA B MYHHIIHITAJIb PAHOHBI
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c. Bepxuuii Yeson

23.09.2024 1206

O BHeceHuM u3MeHeHW/A B [locTaHOBEeHWe
VicnonHutensHoro komuteta BepxHeyC/10HCKOro
MyHUUMNaIbHOro paioHa ot 01.12.2022 Ne 1562
«06 YTBEPXAEHUN AAMVHUCTPATUBHOIO
pernameHTa VicnonHuTensHoro KomuTeTa
BepxHeyCNnoHCKOro  MyHWUMNasIbHOro  paioHa
npefocTaBneHns MYHULMNaIbHOM ycnyrm
«npefocTaBneHns  MyHUUMNANbHOW  yciyrm no
COrNlacoBaHVO  YCTaHOBKM  MHADOPMALMOHHbIX
3HaKoB WHAMBWAYas/IbHOTO MPOEKTUPOBAHUA Ha
[OPOXHbIX 3HaKax»

B cooTtBeTCcTBUM C PepepasibHbIM 3akKoHOM OT 27 mona 2010 roga N 210-®3 "0O6
opraHusaumu npegocTasneHns rOCyAapCTBEHHbIX U MYHUUMNANBbHBLIX  yCcnyr",
NcnonHutenbHblli  KOMUTET BepXHEYC/IOHCKOrO  MyHMUMNaNbHOro palioHa Pecnybnmnku
TaTtapctaH MOCTAHOB/AET:

1. BHectn B T[loctaHoBneHme Ne 1562 ot 01.12.2022 «O6 yTBEpPXAEHUN
AOMUHUCTpPaATMBHOTO  pernameHTa  VcnonHutenbHoro  komuteta  BepxHeyc/ioHCKOro
MYHUUMNAIBHOTO paioHa «lpefocTaBieHns MyHULMNaIbHOW YC/lyrM MO COriacoBaHuio
YCTaHOBKM MH(POPMALMOHHbIX 3HAKOB WHANBUAYa/ILHOTO MPOEKTUPOBAHUA Ha LOPOXHbLIX
3HakKax», crnefyloLlme n3MeHeHus:

1) pasgen 1 nognyHkT 1.3.2 AOMOSHUTL C/I0OBaMu: «B WHTEPAKTMBHON dhopme
EanHoro, Pecny6nunkaHckoro noprana;

2) pasgen 2 noAnyHKT 2.5.1 [OnonHUTbL CcnoBaMu:  «nocpeactsom  EauHoro,
Pecny6nunkaHckoro noprania;

3) pasfen 2 noAnyHKT 2.5.2 [OnoNHUTL CnoBaMu:  «nocpenctsoMm  EauHoro,
Pecnyb1kKaHCKOro noptasia B 3/1eKTPOHHON hopme».

4) pasgen 2 nognyHKT 2.7.1 AONOMHWTL C/I0BaMW: «B WHTEPaKTUBHOW opme
3aaBneHns Ha EgnHom, PecnybnnkaHckom noprasnie.

2. Ony6nunkoBaTb HacTosLLee noctaHoBeHe Ha OduunansHOM nopTane npaBoBOW
nHcopmauum Pecny6nvkn TaTapctaH B MHAOPMALMOHHO-TENNEKOMMYHUKALMOHHOW CceTu
«/IHTepHeT» no BebG-agpecy: http://pravo.tatarstan.ru 1 pasmecTuTb Ha ohrumasibHOM calite
BepxHeyCNnoHCKOro MyHuMUMNanbHOro painoHa Pecny6nmnkn TaTtapcTaH B MHGOPMaLMOHHO-
TeNleKOMMYHUKaUNOHHOW ceTn «/IHTepHeT» no Beb-agpecy: https://verhniy-uslon.tatarstan.ru.

3. KOHTpO/1b 3@ MCNOMTHEHNEM HACTOSALLEro NOCTAHOB/IEHMS OCTaB/IAD 3a COOON.

4 N
JIOKYMEHT TTO/INIMCAH
DJIEKTPOHHOM IMOJIIMCHIO M.M. YepmeHcKunia

CBEAEHWA O CEPTUOWKATE 3N

CeptudukaT 00DC2CE217EST746B9556A5CBD3846A907C

N.0. pykoBoautens
NcnonHutenbHOro komuteTta

Bnapeney: Yepmenckmia Makcum Muxaitnoeumdy

HokymeHT cozfaH B anekTpoHHol hopme. Ne 1206 ot 23J09.2024-McRABK TR es BaxmanyitihieBs 0 3IEKTPOHHbINA
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23.09.2024 1206

MpunoxeHne Ne 1

YTBEPXKOEHO

[MocTaHoBREHNEM

NcnonHutensHoro komuTeTa
BepxHeyCnoHCKoro MyHMUmMnanbHoro
panoHa Pecnybnuku TaTtapctaH
oT«___ » 2024 r.Ne

AOMWHUCTPATUBHLINA perfnamMmeHT
npeaocTaBneHNs MyHMLMNANbLHOM YyCNyrM No corfiacoBaHMIO YCTaHOBKMN
MH(OPMALIMOHHbIX 3HAKOB UHANBUAYANbLHOIO NPOEKTUPOBAHNA Ha
AOPOXHbIX 3HaKax

1. O6wume nonoxeHuns
1.1. TlpegmeT perynnupoBaHna agMUHUCTPATUBHOIO perfiameHTa

1.1.1. Hacrtoswun agMMHUCTPATUBHBIA pPernaMmeHT npegocTaBneHns
MyHUUMNaneHOW  ycnyrm  (ganee —  agMWHUCTPATUBHBIA  pernamMeHT)
yCTaHaBnMBaeT CTaHOapT M NOPSLAOK NpedoCTaBlIeHNA MyHUUMNANbLHOW YCNnyru
MO COrnacoBaHUKO YCTAHOBKM WHAOPMALMOHHbLIX 3HAKOB WHOWBUAYaAIbHOIo
NPOEKTUPOBAHUA Ha AOPOXKHbLIX 3HAKaX (garnee — MyHULUMNansHasa ycnyra).

1.2. Kateropun 3aasutenen

1.2.1. Jlvyamu, nmeroLLIMMK NpaBo Ha MonyvyeHne MyHuumMnanbHOW YCIyri,
ABMATCA  (pusndeckme U opnandeckme  nuua, NHAnBMAYasrbHble
npeanpuHumaTenu (ganee — 3asiBUTEND).

1.2.2. C 3asiBneHneM BnpaBe 00paTUTbCA NpeacTaBuUTENb 3asaBUTENS,
AENCTBYIOLLNM Ha OCHOBaHUN JOKYMEHTa, YOOCTOBEPSIOLEro ero nosIHoMo4us,
nnBo 3aKOHHbIN NpeacTaBuTeNb M3MYECKOro nuua (ganee — npeacraBuUTENb
3aaBuTens).

1.3. MNopsaok MHpopMUpOBaHUS O NpeaoCcTaBlIEHNN MyHULMNANBHOW YCyrn

1.3.1. Hpopmauma o nopsake npenocrtaBneHns MyHUUUNanbHOM yeryrm
pasMeLLaeTcs:

1) Ha NHPOPMAUMOHHBIX CTEHAAX, coaepXKallnX BU3yaribHY N TEKCTOBYIO
MHOPMAaLUIO O MYyHUUMMaNbHOMW Yycnyre, pacrnosiOXEeHHbIX B MOMELLEeHUSAX
MHOrO(PYHKUMOHAmNbHbIX LUEHTPOB NpeaoCTaBfieHUs roCyOapCTBEHHbIX W
MYHULMMNANbHbIX YCAYT.

2) Ha odwumunanbHOM canTe MyHuuunanbHoro obpasoBaHus B
MHOPMAaLNOHHO-TENEKOMMYHUKaUNoHHON cetn  «HTepHeT»  (https://www.
verhniy-uslon. tatarstan.ru);

3) Ha lNopTane rocygapcTBEHHbIX U MyHULMNanNbHbIX ycnyr Pecnybnuku
TaTapctaH (https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin nopTan);
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4) Ha EpgumHOM nopTane rocygapCTBEHHbIX W MYHULMNANbHbLIX YCIyr
(cbyHKkumn) (https:// www.gosuslugi.ru) (ganee — EanHein noptan);

5) B rocygapCTBeHHOM  MHoOpMaunmoHHoOW  cucteme  «PeecTp
rocygapCTBEHHbIX W MyHuUMNanbHbIX ycnyr Pecnybnukn TaTtapctaH»
(http://ffrgu.tatar.ru) (nanee — PeecTp rocygapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr).

1.3.2. KoHcynbTupoBaHue no BOMpocam npegocTaBrieHns
MYHULMNANBbHOW YCNyrn ocyLLecTBNAeTCS:

1) B MHOTOOYHKLMOHAMNbHbIX LLEHTpax npeaocTaBneHuns rocygapCTBEHHbIX
N MyHULMNANbHbIX YCAYr NPy YCTHOM obpalleHnn - SIMYHO UK No TeneqoHy;

2) B UHTepakTmBHOM hopme EgnHoro, PecnybnmkaHcKkoro noprtana;

3) B UCMNOSIHUTENBLHOM KOMUTETE BepXHEeYyCnOHCKOro MyHuUunanbHOro
panoHa Pecnybnuku TatapctaH (ganee — OpraH):

Nnpwv YCTHOM oBpaLLeHnn - IMYHO NN Mo TenedoHy;

npy NUCbMEHHOM (B TOM 4ucrie B pOpMe 9NeKTPOHHOro [AOKyMeEHTa)
obpalleHnn — Ha ByMaXHOM HocuTesne Nno noyTe, B 9NIeKTPOHHOM ¢bopme Mo
3NIEKTPOHHOM NoYTe.

1.3.3.Hpopmauma Ha EguHom nopTtane, PecnybnukaHckoMm nopTane o
nopsagke u cpokax npeaocTtaBneHus MyHUUMNanbHOW YCnyrm Ha OCHOBaHWUM
cBeeHun, codepxalwmxcsa B PeecTpe rocyfapCTBEHHbIX M MyHUUMMNANbHbIX
ycnyr, npegoctaesnseTcs 3aasutento 6ecnnaTHo.

fJoctyn K wHopmMaumMm O Cpokax W rnopagke npenocTaBfeHns
MYHULMNANbHOW YCyrn OCyLLecTBseTcs 6e3 BbIMNONHEHUS 3asiBUTENEM KaKnX-
nmbo TpeboBaHuKW, B TOM uyucrne 6e3 MCNOMb3oBaHUA MNPOrPaMMHOro
obecnevyeHunsi, yCTaHOBKA KOTOPOrO0 Ha TexXHUYecKkne cpencrBa 3asdBUTENS
TpebyeT  3aknoYeHUs1  JFIMLUEH3MOHHOIO UM MHOMO  cOornaweHust C
npaBoobnagateneMm nporpaMMHOro obecnevyeHusi, npegycMaTpyBaloLLEro
B3UMaHue nnatbl, perucTpauuio  unu asBTOpuU3aUMIO  3adBUTENS  UNU
npegocTaBfieHne UM NepcoHasribHbIX AaHHbIX.

1.3.4. [pn oOpaweHnn 3aaBuUTENS JNIMYHO MM nNo TenedoHy B
COOTBETCTBMM C NOCTYNUBLUUM ObBpaLLeHnemM npegocraBnsaeTca MHopmaums:

1) o mMecTe HaxoXxaeHusd MHOIOQYHKLMOHANLHOIro ueHTpa
NpefocTaBfieHnNs rocyaapcTBeHHbIX U MyHULUMNanbHbIX yenyr, OpzaaHa (agpec,
rpaduk paboTbl, CNpaBOYHbIE TENEMOHDI);

2) 0 nopsigke NpegocTaBfieHUss MyHUUMNAnNbHOW yCryri, o cnocobax u
CpOKax rnogadu 3asiBrieHun;

3) O KaTeropusax rpaxgaH, KOTOpbIM MNpeaoCTaBnsgeTcs MyHUUunanbHas
ycnyra; O HOpPMaTMBHbIX TMPaBOBbIX akTax, pPerynupyrolmx BOMNPOCHI
npefocTaBfieHNs MyHULMNANTbHON YCIYTU;

4) 0 nepeyHe OJOKYMEHTOB, HEOBXOOMMBbIX ANS PAaCCMOTPEHUS 3asiBIEHUS
O npefocTaBneHnn MyHUUUNanbHOW yCryru, O cpokax npuema u permcrpaumm
3asBNeHuns;

5) 0 xoge npegocTaBneHns MyHUUMNANbHOW YCNYTIu;

6) 0 MecTe pasMmelleHus Ha oduumanbHOM cante uHdopmMauum no
BOMpocaM npeaocTaBieHNns MyHULMNATbHOW YCIyTu;

[okyMeHT co3aaH B anekTpoHHow copme. Ne 1206 ot 23.09.2024. VcnonHuTtens: PaxvatynuH P.B. B SINNEKTPOHHbIA
CtpaHuua 3 n3 44. CtpaHnua cosgana: 20.09.2024 08:41 =¥ TATAPCTAH



7) o nopsigke obxanoBaHUs OENCTBUN Unn 6e30encTBUS OOSMKHOCTHbLIX
nuuy OpeaHa.

Mo nucbmeHHOMYy obpalleHno COTPYAHUKM OTAena, OTBETCTBEHHOro 3a
npegocTaBfieHne MyHUUMNanbHOM ycryru, nogpobHO B NMUCbMEHHOM hopme
PasbACHAKT 3asiBUTESNO0 MOPALOK NpeaoCTaBleHnss MyHULUUNANbHOW YCryru v
BOMPOCHI, YKa3aHHbl€ B HACTOALLEM NYHKTE aAMUHUCTPATMUBHOIO perfiameHTa, u
B TedeHue Tpex paboymx gHen co AHSA perncrtpaumm obpalleHus HanpasnaoT
oTBeT 3asaButento. OTBeTbl AalTcad Ha A3blke obpaweHnda. B cnyvae
HEBO3MOXHOCTM [[aTb OTBEeT Ha A3blke oObOpalleHus  MUCNonb3ylTCs
rocygapcrtBeHHble a3blkn Pecnybnuku TaTapctaH.

1.3.5. WNHopmaumsa no Bonpocam npeaocTtaBfieHNs MyHUUMNanbHOU
ycnyru pasmeldaeTtca Ha oovumnanbHOM canTe MyHuuunanbHOro obpasoBaHus
N Ha WHOPMAUMOHHBIX CTeHgax B nomeweHnax OpezaHa pns paboTbl C
3asBUTENSAMMN.

MHpopmaumna Ha rocygapCTBeHHbIX s3blkax Pecnybnukm TaTapcTaH,
pasMmewlaemMas Ha MHMPOPMaUMOHHbIX CTeHOax WM Ha oduumanbHOM canTte
MyHUUMNanbHOro obpasoBaHna B WHGOPMALMOHHO-TENEKOMMYHMKALMOHHOM
cetn «WMHTepHeT», BKNOYaeT CBeAeHMs O MyHuuMnanbHOW  ycnyre,
cogepxawmeca B nyHkrtax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 210, 2.11, 5.1
agMVHUCTPATMBHOIO perfiameHTa, MWH@opMaunmio O MeCTe HaxXOXOeHUs,
cnpaBoYHbIX TenegoHax, BpemeHu paboTel OpezaHa, 0 rpaduke npuema
3asiBNIeHUN Ha npefocTaBfieHne MyHULUUNanbHOW YCIyru.

1.4. HopmaTuBHbIe NMpaBoOBble aKTbl, perynvpytowmne npegocrasneHmne
MYHULMNANBHOW yCnyrn

1.4.1. TllepedyeHb HOPMATMBHLIX MPABOBbLIX aKTOB, PErynMpyoLWmx
npedocTaBfieHne  MyHUUMNanbHOW  ycriyrm (C  yKkas3aHMeM  PEKBU3UTOB
HOPMaTUBHbIX MPaBOBbIX aKTOB W  WUCTOYMHUKOB UX  odoumumarnbHOro
onybnunkoBaHus), pa3melleH Ha EanHom nopTane, B PeecTpe rocyaapCTBEHHbIX
M MyHUUMNANbHbIX YyCnyr, Ha oduunanbHOM cante B MHJOPMAaLMOHHO-
TefleKOMMYyHUKaUMOHHOU ceTn « IHTepHeT».

1.4.2. TekCT agMUHUCTPATUBHOIO pernameHTa B JENUCTBYIOLLEN pedaKunm
noanexunT pasmeLleHnto Ha EgmMHom nopTane, B PeecTpe rocyapCTBEHHbIX U
MYHUUMNAanbHbIX yCNnyr, Ha oduumnanbHOM cante B MHEMOPMAaLNOHHO-
TeNeKkoOMMYHUKaLMOHHOM ceTn «NHTepHEeT».

1.5. TepMuHbI, UCNoMb3yemble B aAMUHUCTPATUBHOM perfiameHTe, 1 nx
onpeaeneHuns

1.5.1. B agMunHUCTpaTMBHOM perfiaMmeHTe WCNOoMb3ylTCA crneaytowme
TEPMUHbI U onpeaeneHns:

yaaneHHoe  paboyee  MeCTO  MHOMOQYHKUMOHAINbHOMO  LiEeHTpa
NpenocTaBnNeHns rocya4apCTBEHHbIX U MyHULMNASbHBIX YCYr — TeppUTOopUanbHoO
000cobneHHoe CTpyKTypHOe nogpasgeneHve (oouc) MHOrogyHKLMOHANbHOro
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LEeHTpa npeaocTaBfeHna roCcydapCTBEHHbIX W MyHUUMNANbHbIX  YCAYT,
co3aHHOe B ropoCcKOM (CeSibCKOM) NocesieHnn MyH1LmunansHoro obpasosaHng
UM B ropoackomM okpyre Pecnybnuku TatapctaH B COOTBETCTBMU C NYHKTOM 34
[MpaBun opraHmszaumm OeaTenbHOCTU  MHOFoQOYHKUMOHAmbHbIX  LIEHTPOB
NpeanocTaBneHNss rocydapCTBEHHbLIX U MYHUUMMANbHBIX YCIyr, YTBEPXOEHHbIX
noctaHoBrneHunem lNpasutenbctBa Poccuinckon depgepaumm ot 22.12.2012 r. Ne
1376 «O6 yTBEPXOEHUN MpaBun opraHusaumm JEeATENbHOCTU
MHOro(yHKUMOHArbHbIX LEHTPOB MNPeaOCTaBfIEHUS TOCYAAPCTBEHHbLIX U
MYHUUMNANbHbIX YCAYI»;

TexXHM4yeckas owmndka - owmbka (onucka, oneyaTtka, rpaMmmaTnyeckast unm
apudpmeTndeckas owmbka nubo nogobHasi owmbka), AonyweHHasi OpraHoM,
NpeaoCTaBNALLNMM MyHULMNANBbHYIO YCNyry, U npusedwasi K HeCOOTBETCTBUIO
CBeOEHNN, BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHUUMNanbHOW YCNyrn),
cBeeHNAM B JOKYMEHTaxX, Ha OCHOBaHUM KOTOPbIX BHOCUITUCb CBEAEHUS;

EonnHas cuctema ngeHtndpukaumm n ayteHTuukaumm B UHQPacTpykType,
obecneymBatoLLen NHMOOPMALIMOHHO-TEXHONOINMYECKOe B3anMoaencTemne
MHOPMaLIMOHHBIX CUCTEM, NCMNONb3yeMbIX ans npegocTaBneHns
rocygapCTBEHHbIX M MyHUUMNANbHbBIX YCNyr B 9NeKTpoHHOW ¢hopme (ganee —
ECUA) — (penepanbHas rocygapcTBeHHass UWHpoOpMaunoHHas cucTema,
obecneymBarowast CaHKLMOHNPOBAHHbLIN JOCTYMN Y4aCTHUKOB MHAPOPMaLIMOHHOIO
B3aUMOLENCTBUA B €4WHOMN cUCTeMe MAeHTUdUKauum n ayteHTudukaumm K
MHOPMaLMK, codepXallencd B rocygapCTBEHHbIX  MHMOPMaUMOHHbIX
cuctemax,  MyHUUMNanbHbIX  WHAOPMAUMOHHBIX  CUCTEMAX WU UHbIX
MHOPMALIMOHHbBIX CUCTEMAX;

MoLl - [locypnapcTBeHHoOe OrogkeTHoe ydpexneHue
«MHOro(yHKUMOHAnNbHLIN  LIEHTP  MPefoCTaBfeHus  rocyaapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr B Pecnybnuke TaTtapctaHy;

ANC MOL| - AsTomMatmsupoBaHHasi WHGOPMaAUMOHHAA cucTema
MHOIMO(YHKUMOHArbHbIX LEHTPOB MPefOoCTaBfIEHUS TOCYAAPCTBEHHbLIX U
MyHUUMNanbHbIX ycnyr Pecnybnunkn TaTapcTaH.

1.5.2. B agmuHucTpaTtMBHOM perrnamMeHTe nog  3asiBfieHneM o
npeaocTaBneHMN MyHUUMNANbHOW yCrnyrk (ganee - 3asiBNeHuMe) noHMmMaeTcsd
3anpoc o0 NpeaocTaBneHnn MyHULUNAanbHOW yCrnyru, NogaHHbIN B COOTBETCTBUN
C NyHKTOM 3 cTaTbk 2 PeneparnbHoro 3akoHa ot 27 uonsg 2010 roga Ne 210-93
«O6 opraHuszaumMm npegocTaBeHns roCcygapCTBEHHbIX U MyHULMNANbHbIX
ycnyr» (oanee — ®eneparnbHbiv 3akoH Ne 210-$3).

2. CtaHpapT npeagocTaBfieHUs MyHUUUNanbHOM yCnyru
2.1. HaumeHoBaHne myHuUMNanbHOW yCryru

CornacoBaHue YCTaHOBKU I/IHC*)OpMaLI,VIOHHbIX 3HaKoB uMHAOBMAYalibHOro
NPOEKTNPOBaAaHNA Ha OOPOXHbIX 3HAKax
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2.2. HanmeHoBaHWe NcnosHNUTENbHO-pacnopsanNTESIbHOro opraHa MeECTHOIO
camMmoynpaBrieHus, HenocpeacTBEHHO NPeAOCTaBMAIOLLEr0O MyHULUNANbHYHO

ycnyry

NcnonHutTenbHbin KoMuTeT BepxXHEeYyCNnoHCKOro MyHMUMNansHOro panoHa
Pecnybnuku TatapctaH (ganee — OpraH)

2.3. OnuncaHne pesynbTaTta NpeaoCTaBeHns MyHULMNANbHON yenyru

2.3.1. Pe3ynbTtaToM npefoctaBneHnsa MyHULMNAIbHOW YCIyrn SBAAETCS:

1) pewleHne 0 NpegocTaBneHnn MyHULMNAnNbLHOW ycnyrn (cornacoBaHue)
(npunoxeHue Ne 1 K HacTosILeMy agMUHUCTPATUBHOMY perfnamMeHTy);

2) peweHne o6 oOTkase B nNpenoCcTaBfeHMM MYHULMMANbHOW YCyru
(npunoxeHue Ne 2 K HacTosIweMy aaAMUHUCTPATUBHOMY PernamMmeHTy);

3) peweHne o6 oTKase B NpuemMe [JOKYMEHTOB, Heobxoaumbix Ond
npegocTaBneHns MyHuuunansHon ycnyrm (npunoxeHue Ne 3 Kk HacToswemy
aflMWUHUCTPATUBHOMY perfiameHTy).

2.3.2. PesynbTaTt npegocTaBneHna MyHUUunanbHOW yCryrn HanpasisieTcd
3aaBuTento B pOopMe SMEKTPOHHOrO OOKYMEHTa, MOAMNMMCaHHOIo YCWUITEHHOW
KBannuguumpoBaHHOM SNEKTPOHHOM nognucbo YNONTHOMOYEHHOIO
AOSMKHOCTHOro nuua OpeaHa (nbo OpezaHa), B cooTBeTCTBUN ¢ PefeparnbHbIM
3akoHOM oT 06.04.2011 r. Ne63-®3 «OO0 aneKkTpoHHOW noanucu» (panee —
®epnepanbHbin 3akoH Ne 63-P3) B nndHbI KabuHeT EanHoro noptan. B cnyyvae
HanpasneHus 3aaBneHuns nocpencrsom PecnybnvkaHcKoro noptana pesynbTaT
NpeaoCcTaBneHns MyHUUMNANbHOW YCNyrn HanpasfsieTCa B NUYHbIA KabuHeT
PecnybnunkaHckoro noptana.

2.3.3. No BbIOOPY 3asiBUTENA pe3ynbTaT NpeaocTaBneHns MyHUUMNaNbHON
ycnyrn BolgaeTtcs B OpraHe nnu B MOL| B bopme ak3emnnsapa 3neKTPOHHOro
[OKYMEHTa, pacneyaTaHHOro Ha bymaxxHOM HocuTerne, 3aBepeHHOro neyaTbio 1
NOANUCBI0 COOTBETCTBEHHO YMOSTIHOMOYEHHOIO JOMKHOCTHOro nuua OpraHa nnu
paboTHuka MOLI.

2.3.4. 3agaButenb BnpaBe MONyyYUTb pesynbTaT MpeaocTaBneHus
MYyHULMNANbLHON yCnyrn B oOpMe 3SIEKTPOHHOrO AOKYMEHTa B TeYeHue Cpoka
AenCcTBUsA pesynbtarta npeaocTaBfieHNa MyHULMNANbHOW YCyrn.

2.4. Cpok npegocraBfieHns MyHULMNANbHOW YCryru, B TOM YMCre C y4eTOM
Heob6xoaumMocTn obpalleHns B opraHmMsaunm, y4acTeylolmMe B npeaocTaBieHnn
MYHULMNANbHOW YCIyrn, CPOK MPUOCTAHOBIIEHUSA NpeaoCTaBIeHNs
MYHULMNANbHOW YCIyrn B criydae, ecriv BO3MOXXHOCTb NPUOCTaHOBIEHUS
npegycmoTpeHa 3akoHoaaTenbcTtBoM Poccurckon denepaummn, Cpok Bbigadn
(HanpaBneHUs1) LOKYMEHTOB, SBMASAIOLWMXCS pe3ynbTaToM npeaocTtaBneHns
MYHULMNANbHOW YCyru

2.4.1. MyHuumMnanbHasa ycnyra npegocTaBrisieTcs B TedeHne Nt paboumx
AHen (Co AHA NOCTYNNeHns 3asBrieHns ).
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2.4.2. TlpnoctaHoBrieHne cpoka npegoctaBneHnsa MyHULMNanbHON ycnyru
He npegyCMOTPEHO.

2.4.3. HanpaeneHne  [OOKyMeHTa,  SBMSOWIErocs  pe3ynbTaTtoMm
NpegocTaBneHns MyHULMnanbHOW ycnyrn B oOpMe 3I1eKTPOHHOIO LOKYMEHTA,
3a8BUTENIO OCYLLECTBSETCA B A€Hb OPOPMIIEHUA U perucTpaumm pesyrnbTtaTta
NpegocTaBneHnss MyHUUMNAnbLHOW YCITyru.

2.5. NcyepnbiBatowmin nepedeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKoHogaTesSIbHbIMU U UHBIMU HOPMaTUBHBLIMW NPAaBOBbLIMW aKTaMu 4S5
npeanocTaBneHns MyHULMNANbHOW YCIYrK, a TaKkke yCcnyr, KoTopble SABNAITCA
HeobxoauMbIMK 1 06A3aTeNbHbIMU A1151 NPeAoCTaBneHNa MyHUUMNanbHbIX
ycnyr, nognexalmx npegcraBfieHnIo 3adaBUTeNieM, Cnocobbl X NONyYeHUs
3asBuTESIEM, B TOM YUCSIe B 3NEKTPOHHOMN hopmMe, NOPALOK UX NpeacTaBlieHnd

2.5.1. Ina nony4yeHna MmyHuumnanbHOW yCryrn 3asgBuTenb npencraBnset
cnegywowme AOKYMEHTbI:

1) OOKYMEHT, yOOCTOBepslWwMi NUYHOCTL (He TpebyeTca B crydae
obpalleHunsa nocpeactsom EamnHoro, PecnybnnkaHckoro noptana);

2) OOKYMEHT, yOOCTOBEPAIOLNI NOTHOMOYUSA NpeAcTaBUTenNs 3asaBuTens;

3) 3asBreHue:

B (popme OokymeHTa Ha OymaxHOM HocuTene (npunoxeHve Ne 4 K
HacTosAWeMy agMUHUCTPATUBHOMY pernameHTy);

B  ONIeKTPOHHOW dopme  (3anofnHsaeTcs  nocpeacTBOM — BHECEHUs
COOTBETCTBYHOLLNX CBEAEHUMN B SNTIEKTPOHHYIO POPMY 3adaBNeHNd), nognmucaHHoe
B COOTBETCTBMM C TpeboBaHMsaMW NyHKTa 2.5.3 agMUHUCTPaTMBHOIO
pernamMmeHTa, npn  obpaweHun  nocpencteom  EgmHoro  nopTtana,
PecnybnnkaHckoro noptana;

4) cxema gucnokauuMm TexXHUYeCcKUX CpeacTB opraHusaumm LOOPOXKHOro
OBWXEHNS,

5) cornacosaHust obcnyxuBalWMxX opraHMs3auun  (Npu  yCTaHOBKe
MHJOPMAaLIMOHHbIX 3HaKoB NHOMBMOYalbHOro NPOEKTUPOBaHUS (c
NHPOPMALNOHHBLIM MOZYSEM) Ha Onopax U Maytax yrn4yHOro OCBeLeHUs U Ha
KOTOPbIX YCTAHOBJIEHbl KPEMMEeHUA KOHTAaKTHbIX CeTen 3neKTpUYecKoro
Ha3eMHOro TpaHcropTa).

2.5.2. 3agBneHuve v npunaraemble JOKYMEHTbl MOryT BbITb NpeacTaBneHbl
(HanpaBneHbl) 3asBUTENEM OOHUM N3 CreayLmnX cnocobos:

1) uyepes MOPLl Ha OymaxHbIX HOCUTENAX W B BUOE INEKTPOHHbIX
AOKYMEHTOB, COOTBETCTBYHOLLNX TpeboBaHUAM NnyHKTa 2.5.3
agAMUHUCTPATUBHOIO pernamMmeHTa;

2) nocpeactsom EaumHoro, PecnybnukaHckoro noprtana B 3fEKTPOHHOM
opme;

3) B OpraH nNNYHO MNM NOCPEACTBOM MOYTOBOM CBSA3M Ha OyMaKHOM
HocuTene. 3asiBieHMe W npunaraemble OOKYMEHTbl, Mpu HanpaBneHuu
NOCpPeaCTBOM NOYTOBOW CBA3WU, 3aBEPAIOTCA B YCTAHOBNEHHOM MOpPSAKe.
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2.5.3. 3agBneHne npu HanpaeneHun nocpeactsom EauHoro noprtana,
PecnybnukaHckoro noprtana noanucbiBaeTca NPOCTON 3NIEKTPOHHOM NOAMUCHIO
3asBUTENS.

[ns nonyyeHna NpocTon SNEKTPOHHOW NOANUCKU 3aaBUTENO HeO6X0ANUMO
nponuTn npoueaypy pernctpaumn (ayteHtugpukaumm) B ECUA, a Takke
noaATBEPAMTb YHETHYIO 3amnunChb.

OINEKTPOHHbIN JOKYMEHT (NEKTPOHHbIN 06pa3 JOKYMEHTA), YKa3aHHbIA B
noanyHkTe 2 nyHkta 2.5.1 agMWHUCTPATMBHONO perrnamMeHTa, 3aBepseTcs
YCUMNEHHON KBanuPUUUPOBAHHOM MOAMUCBID NUL, YNOMHOMOYEHHbIX Ha
co3faHuve 1 nognucaHue Takux JOKYMEHTOB, B TOM YMCe HOoTapuycamu.

ONEKTPOHHbIE  AOKYMEHTbl  (SNEeKTPOHHble  0bpa3sbl  [JOKYMEHTOB),
npunaraemMble K 3asiBfieH10, B TOM Y1Cne AOBEPEHHOCTN, HanpaBnsalTCA B BUae
dannoB B dopmatax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He
6onee 50 Mb6anT.

KauyecTBO npenoctaBnsieMbIX 3NEKTPOHHbLIX [JOKYMEHTOB (3MEKTPOHHbIX
0bpa3oB OOKYMEHTOB) AOJHKHO MO3BONATL B MOSIHOM 0ObeMe npovntTaTb TEKCT
AOKYMEHTa U pacno3HaTb PeKBU3UTbI JOKYMEHTA.

2.5.4. 3anpeliaetcsa TpeboBaTb OT 3asBUTENS:

1) npeacTaBneHnsi OOKYMEHTOB M MHopMauuMmM Wnn OCyLLLEeCTBNEHNS
AEeNCTBUW, NpeacTaBfeHne UMM OCYLLECTBIIEHNE KOTOPbIX HE NpeayCMOTPEHO
HOpPMaTMBHbIMM  MPAaBOBbIMW  akTaMu,  PerynupyromMMm  OTHOLLEHUS,
BO3HMKaKOLLME B CBA3W C NpefocTaBneHneM MyHULMNANbHOM YCIyru;

2) ocyLiecTBneHnst 4ENCTBUIN, B TOM YNUCE COrflacoBaHnn, HEOH6XOANMbIX
ANS NONyYeHUs MyHUUMNanbHOM YCIYrn U CBSA3aHHbIX C obpalleHMeM B UHble
rocyfapCTBEHHbIE OpraHbl, OpraHbl MECTHOrO camMoynpaBfieHusl, opraHu3auuu,
32 UCKNIOYEHMEM MOSTy4YEHUSA YCIyr U MONny4YeHna O4OKYMEHTOB U MHopmaumn,
npeaocTaBnsemMbiX B pesyrbraTe NpefoCTaBIEHUS TakuX YCIyr, BKITIOYEHHbIX B
nepeyHun, ykasaHHble B 4Yactn 1 ctatem 9 degepanbHoro 3akoHa Ne 210-03
(HeobxoanMbIX U 06A3aTENbHbIX YCNYr);

3) npencrtaBneHns OOKYMEHTOB M WMHdOpMauuu, OTcyTcTBue U (KUnn)
HEeOCTOBEPHOCTb KOTOPbLIX HEe YyKasbiBanucb Mpu nepBoHaYaribHOM OTKase B
npueme AOOKYMEHTOB, HeobxoauMbIX ONA NpeaocTaBfieHUs MYHULUNANbHOW
ycnyrn, nmbo B npeaocTtaBfieHUU MyHUMUMNANbHOW YCRyru, 3a WCKIOYEHNEM
cnegywLmnx criyyaes:

a) nameHeHne TpeboBaHNn HOPMATUBHbLIX NPABOBbLIX aKTOB, KacatoLMXCS
NpefnocTaBneHnss MyHUUUNanbHOW YCryry, nocrie nepBoHavaribHOM nogayu
3asiBfieHnst 0 NpefoCcTaBieHU MyHULMNAIbHOW YCIyru;

6) Hanuume ownboK B 3asABEHUN O MNPeaoCTaBNEHMM MyHUUMNANbHON
YyCNyrn n OOKyMeHTax, NofdaHHbIX 3adBuUTEeSNIeM Nocsie nepBoHavasribHOro oTkasa
B Npueme OOKYMEHTOB, HEOOXOAMMbIX ONS NpPeaoCTaBfEHUs MyHULMNANbHOW
ycnyrm, nmbo B npeaocTaBneHMm MyHULUNAanbHOW YCNYrn U He BKIKOYEHHLIX B
npeacTaBfeHHbI paHee KOMMMEKT JOKYMEHTOB;

B) UCTEYEHME CpOoKa AENCTBUSA AOKYMEHTOB MU N3MEHEHME MHGOpMaLnK
nocrne nepBoOHa4YanbHOro oTKasa B MNpuemMe OOKYMEHTOB, HeobxoOuMbIX AN
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npedocTaBneHMss  MyHUuMnanbHOM  ycnyrn, nmbo B npenocTaBreHUu
MYHULMNANBHOW YCNYIK;

r) BblSIBNEHME [OOKYMEHTanbHO MNOATBEPXAEHHOro pakta (NpuU3HaKoB)
OWKNBOYHOro MNu nNpPOTMBOMpPABHOroO AencTeus (6e3nencTens) OOMKHOCTHOrO
nuua OpraHa, pabotHuka MOLl, npu nepBoHayanbHOM OTKase B npueme
OOKYMEHTOB, HeobXoAMMbIX ANs NpeaocTaBneHus MyHUUMNanbHOWM YCIyru,
nnbo B NpeaocTaBneHn MyHULUMNANbHOW YyCnyru, 0 Yem B MMCbMEHHOM BMAE 3a
nognucelo pykosoautens OpraHa npu MNepBoHayanbHOM OTKase B nNpueme
AOKYMEHTOB, HeobXoauMbIX AOns NpeaocTaBfeHUs MyHMUMNAnIbHOW YCNyru,
yBEOOMIAETCS 3asiBUTENb, a TakkKe MPUHOCATCS U3BUHEHUSA 3a AOCTaBfIEHHbIE
Heyao0CTBa;

4) npegocTaBneHus Ha BymaxHOM HocuTene JOKYMEHTOB M MHAOpMaLIK,
3MIEKTPOHHbLIE 00pa3sbl KOTOPbIX paHee O6biin 3aBepeHbl B COOTBETCTBUM C
NyHKTOM 7.2 4vactm 1 crtatbm 16 ®depepanbHoro 3akoHa Ne 210-903, 3a
NCKIMIOYEHNEM ClyYaeB, ECNN HAHECEHNE OTMETOK Ha Takme OOKYMEHTbI inbo nx
n3bAaATUE ABnseTcH HeobXxoAuMbIM yCIOBMEM npenocTaBneHns
rocygapCTBEHHOW  MAWM  MYHUUMMANbHOW  YCNyrM, WU  WHbIX  CINy4aes,
YCTaHOBIEHHbIX oeaeparnbHbIMM 3aKOHaAMM.

2.6. VcuepnbiBatoLLmii nepeyvyeHb AOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM C

HOPMaTUBHbLIMW NPABOBLIMM akTaMu A1 NpeaoCcCTaBleHUs MyHULMNANbHOW
YCIyru, KOTOpblE HAaXOOATCS B pacnopsiKEHUN rOCyAapCTBEHHbIX OPraHoB,

OpraHoOB MECTHOIo camoynpaBrieHUs 1 NOABEAOMCTBEHHbIX FOCY4apCTBEHHbIM

opraHam Unm opraHam MecTHOro camoynpaBneHNst OpraHn3aLmin n KoTopble
3asBUTENb Bnpase NpeacTaBuTb, a Takke cnocobbl UX Nomy4YeHns
3as8BUTENAMU, B TOM YMCIE B NEKTPOHHOM hopme, NopsSaoK UX

npeacTaBneHust; FrocyqapCTBEHHbI opraH, opraH MECTHOrO camMoynpaBreHust

nnbo opraHnsaums, B pacropsikeHNN KOTOPbIX HAXOAATCHA AaHHbIE JOKYMEHThI

I'Ipe/:LCTaBneHme OJOKYMEHTOB, KOTOpPblE€ MOIyT ObITb OTHECEHbI K AaHHON
KaTteropuum, He Tpe6yI-OTCFI.

2.7. VicuepnbiBatolymm nepevyeHb OCHOBaHUM Arsl OTKasa B npueme
AOKYMEHTOB, HEOBX0AMMbIX AN NpeoCTaBfEeHUss MyHUUMNANbHON YCryrn

2.7.1. OcHoBaHMAMM ANs OTKasa B Npuveme AOKYMEHTOB, HEOBXOOUMbIX
ANs NpefoCcTaBneHns MyHUUMNanbHOW yCnyrn, SBrnsaTCS:

1) npencTaBreHHble 3adBUTENEM [OOKYMEHTbl cogep)XaT MOL4YUCTKM W
McnpaBfieHNA TeKCTa, He 3aBepeHHble B Nopsake, YCTaHOBIEHHOM
3akoHoaaTernbcTBoM Poccuinckon denepaunu;

2) DOKYMEHTbI coaepXaT NoBpeXaeHus, Hanuyme KOTopbIX HE NO3BONSET B
nofiIHoM obbemMe MCnonb3oBaTh MHGOPMaUMIO U CBEOEHUS, codepKalumecsl B
AOKYMeHTax angd npegocTaBfieHNs MyHULUMNANbHOM YCIyru;

3) NnpeacTaBneHHble A0OKYMEHTbI UNU CBEAEHNSA YTPaTUAN CUNY HA MOMEHT
obpalleHna 3a MyHUUMNanbHOW ycnyrom (OOKYMEHT, YAOCTOBEpPSOLMIA
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NofIHOMOYMS  NpPeacTaBuTENs  3aaBUTend, B cnyvyae obpaweHuna 3a
npenocTtaBneHMEM MyHULMNANbLHOM YCNYrN YKa3aHHbIM JTULOM);

4) nopadva 3asiBieHMs1 O NpeaoCcTaBleHMN MYHUUMNANbHOW YCryrn W
AOKYMEHTOB, HEOBXOOMMbLIX ONS NpefoCTaBneHuss MyHUUMnanbHOW ycnyru, B
3I1IEKTPOHHOM (pOpME C HapyLLEHNEM YCTaHOBMNEHHbIX TpeboBaHui;

5) HekoppeKkTHoe 3anosiHeHNe 0ba3aTenbHbIX NOSien B popMe 3asiBeHus,
B TOM 4ucre B MWHTEPaKTMBHOW (opmMe 3asBneHus Ha EguHom,
PecnybnukaHckom nopTane (HeQOCTOBEPHOE, HenomnHoe, NMbo HenpaBubHoOEe
3anosnHeHne);

6) npeacTaBneHne HEMOSTHOro KOMMMeKTa AOKYMEHTOB, HEOB6X0aMMbIX OIS
npeaocTaBneHNs MyHUUMNanbHOW YCIyru;

7) 3asBrneHMe O nNpenocTaBfieHMM ycnyrm nogaHo B OpraH
rocygapCTBEHHOM BNaCTW, OpraH MECTHOIo caMoyrnpaBieHUs U OpraHn3auuio,
B MOSTHOMOYMSA KOTOPbIX HE BXOOUT NpeaocTaBneHme MyHMUmMnanbHOM yCrnyru;

8) HecobntoaeHne ycTaHOBNEHHbIX cTaTben 11 denepanbHOro 3akoHa oT
06.04.2011 r. N2 63-®3 «OO6 3MEKTPOHHOM MNOLMUCU» YCINOBUK MPU3HAHUA
AenCTBNTENbHOCTU, YCUNEHHOW KBanMuumMpoBaHHON SIEKTPOHHOW NOLMUCH;

9) 3agBneHne NogaHo NULOM, HE MMEIOLWMM MOSTHOMOYNM NpeacTaBnATb
NHTEpPECHI 3adBUTENS.

2.7.2. TlepeyeHb OCHOBaHWM [ONA OTKasa B MNpUEME [OOKYMEHTOB,
HeobXoOuUMbIX  Ons  MNOMYYEeHUs  MyHUMUMNANbHOWM  YCryrn,  9BNSAeTCS
ncYepnbiBaOLLMM.

2.7.3. PeweHne o6 oTKkaze B npueme 3adBfeHUS W [OKYMEHTOB
(npunoxenne Ne 3 K HacToswemy agMUHUCTPATUBHOMY perriameHTy),
HeobXxoauMbIX ANs NpeaocTaBfeHns MyHUUMNAnNbHOW YCryrn, MOXeT ObITb
NPUHATO, Kak BO BpeMs npuvemMa 3asaBuTensd, Tak W nocne nonyyYeHus
OTBETCTBEHHbIM  JO/MKHOCTHbIM  nimuoMm  OpraHa  HeobOxoaumbix — Ongd
npeoocTaBneHMss  MyHUMUMNAnNbHOW  yCcnyrm  OOKYMEHTOB  (cBegeHun) C
Mcnonb3oBaHMEM MeXBeOOMCTBEHHOro MHGPOPMaLMOHHOIO B3aMMOOeNCTBUS, B
CpOK, HE npeBblwatowmn 9 pabounx gHen Co AHA pernctpauum 3asaBeHuns.

2.7.4. 3anpelwaetca OTKasblBaTb B MNpPUMEME 3asBIIEHUS W UHbIX
AOKYMEHTOB, HEOBXOOMMbLIX ANS NpefoCTaBneHuMst MyHUUMNanbHOW ycnyru, B
cnyyae ecnu 3adBneHuMe M OOKYMEHTbl, HeobxoaumMble Ons npeaocTaBieHUs
MYHUUUNANbHOW yCnyru, noAaHbl B COOTBETCTBUN C MHGPOPMALIMEN O CPOKax u
nopsgke npeaocTaBfeHns MyHUUMNanbHOW ycnyri, ony6rnmMkoBaHHOW Ha
EonHom noptane, PecnybnnkaHckom noprane.

2.8. VlcuepnbiBarowmnm nepeydeHb OCHOBaHUM N9 NPUOCTaHOBNEHMS UK OTKa3a
B NpefocTaBneHnmn MyHMUMNansHOM yCryru

2.8.1. llepeyeHb OCHOBaHMM ONA MNPUOCTAHOBIEHMA MpedocTaBreHns
ycnyru:

1) M3MeHeHne BHeLWHero Buaa, Hagnucen Ha MHAPOPMALMOHHBIX 3HaKax
NHOMBNAYANbHOrO NPOEKTUPOBaHMSA (C MHOPMALMOHHBIM MOAYMEM);
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2) HecoOoTBETCTBME  MH(POPMAUMOHHBLIX 3HAKOB  MHAUBUOYANbHOMO
NPOeKTUpoBaHUS (C MHPOPMALMOHHBIM MOLYIIEM) TEXHUYECKUM YCITOBUAM MO UX
yCTaHOBKe.

2.8.2. [lepeyeHb OCHOBaHMM [ONd OTKasa B MpedocTaBreHun
MYHUUMNANbHOW YCNYTIW:

1) HecoOoTBeTCTBME MNpPeACTaBlieHHbIX  3asiBUTENneM  [JOKYMEHTOB
TpeboBaHNAM, YCTaHOBMNEHHbIM HAaCTOSALLNM PErnaMmeHTOM;

2) oTCyTCTBME Yy 3a8BUTENS Npasa Ha NosydyeHne MyHMUmMnanbLHON yenyru;

3) OT3bIB 3asBNIEHUS1 Ha NpefocTaBfieHne MyHUUMnanbHOM YCryrn Mo
NHULMATUBE 3adBUTENS;

4) HecooTBeTCTBME NpeacTaBfeHHbIX A0KyMeHToB TpeboaHusam [OCT P-
52289-2019, NOCT P-52290-2004;

5) HeCOOTBETCTBME yKa3aHHOro HanpasrieHUsl U paccTosHUA 0O obbekTa
Ha JOPOXHOM 3HaKe OeNCTBUTENbHOCTMY;

6) MecTo pacnosioXeHUa OOPOXHOro 3HaKa He OTHOCUTCS K TeppuTopum
BepxHeyCcnoHCKOro MyHMuunanbHOro pamoHa,;

7) Hanu4ne pelleHusl 3acefaHusl panoHHOM Komuccum no 6e3onacHoCcTH
OOPOXHOrO ABWXKEHUS O HeLenecoobpasHOCTU YCTaHOBKUM MHMOPMALMOHHBLIX
3HaKOB MHAMBUOYANbHOIO NPOEKTUPOBaHMUS (C UHOPMALUVOHHBIM MOdyreM) Ha
yKkaszaHHOM 3asiBrnieHun (npunoxeHune Ne 4) yyactke;

2.8.3. [lepeyeHb OCHOBaHWW [OnNa OTKasa B nNpegocTaBlieHUn
MYHUUMNANbHOM YCNYrn sIBASIETCA UCHEPNbIBAOLLNM.

2.8.4. 3anpewaeTtca oOTKasblBaTb B NpeAocTaBfieHUN MYHULMNASTbHOMN
ycriyru B criydae, ecrnv 3asiBfieHne o npegoctaBneHnn MyHUUMNansHOW ycnyru
NoJaHo B COOTBETCTBMM C MH(pOopMaLMeEN O CpoKax U Nopsake npegocTaBneHus
MyHMUMNanbHOM  ycnyrn,  onybnukoBaHHoOW Ha  EamHomM  nopTane,
PecnybnukaHckom nopTtane, a Takke Ha oduumanbHOM cante MyHULMNAnsHOro
obpasoBaHu4.

2.9. nOpFID,OK, pa3mMmep n oCHoBaHUA B3IMMaHUA FOCy,EI,apCTBeHHOIZ NOLWJTUHbI NN
WHOW NnaTbl, B3aMUMaeMon 3a npegocraBlieHne MyHI/ILI,I/II'IaJ'IbHOl7| ycnyrm

MyHuuunanbHas ycnyra npegocraBnsieTcss Ha 6e3Bo3Me3qHOM OCHOBE.

2.10. lNepeyeHb ycnyr, KoTopble ABNAKTCA HEOBXO0AUMbIMU 1 06A3aTENbHBIMU
ANs NpefocTaBneHns MyHUUMnanbHoOW yenyrn, B TOM Yncne cBeeHns o
OOKYMeHTe (OOKYMeHTax), BblAaBaeMoOM (BbldaBaeMbIX) OpraHn3aumnamm,

y4yacTBYOLWMMU B NPeoCTaBNeHNU MyHULMNANbHBIX YCIyr

[MpepoctaBneHne HeobxoanmbIX N 0bs3aTeNbHbIX yCnyr He TpebyeTcs.

2.11. lNopsapnok, pasmep 1 0OCHOBaHUSA B3MMaHUA nriaTthl 3a npegocraslieHne
yCrnyr, KoTopble SBASAITCA HeobXoaMMbIMU U 06A3aTENbHLIMU A5
npegocTaBneHns MyHULMNAIbHOW YCIyru, BKoYaa nHopMauuo 0 MeToanke
pacyeTa pa3mepa Takown nnartbl
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[MpenocTtaBneHne HeobxoanMbIX U 06A3aTENbHLIX YCIYr He TpebyeTcs.

2.12. MakcuManbHbI CPOK OXMUAaHUSA B odepean Npu nogade 3anpoca o
npenocTaBneHnn MyHULIMNANbHOW YCIyru, yCnyru, NpeaocTaBnseMon
opraHusaumen, y4acTBytoLLEel B NPeaoCTaBneHn MyHMUUnanbHOW yCnyru, u
Npwv Nony4YeHnn pesynbTaTta NpeaocTaBneHns Takux yenyr

2.12.1. Bpema oxugaHud npu rnogade 3asBfeHUs Ha nornydyeHue
MYHUUMNAaNbHOM ycnyru - He 6onee 15 MUHYT.

2.12.2. lpun nony4yeHun pesynbTata MNpegocTaBrleHns MyHULMNArbHON
yCrnyru MakcumarbHbI CPOK OXWOAHUA B ovepean He OOrKeH npesbiwaTtb 15
MUHYT.

2.13. CpoK 1 NopsaoK perucTpaummn 3anpoca 3asasutend o npeaocTaBieHnn
MYHULMNANBHOW YCIyrn U ycrnyri, npegocTaBngdeMon opraHnsaumen,
yyacTByoLWen B NpeaocTtaBneHMn MyHMUmMnanbHOW ycryr, B TOM YMCre B
ANeKTPoHHOM dhopme

2.13.1. Mpu nuyHom obpaweHnn B MOPLl B geHb nogayvn 3asiBneHus
3assuTento Bblgaetca pacnmcka ns AUC MoL ¢ pernctpaynoHHbIM HOMEPOM,
noaTBepXaarLmnM, YTO 3asiBfIeHME OTNPaBeHo, N AaTon nogadun 3asiBfeHus.

2.13.2. lpwn HanpaBneHun 3aaBrieHNa nocpencTtsoMm EauHoro noprtana,
PecnybnukaHckoro noprana 3asiBuTesnb B A€Hb Nogayn 3asiBfieHust nonyvaeT B
nnyHom kabuHete PecnybnukaHckoro noptana WM No 3fIEKTPOHHOM no4Te
yBeJOMIIEHNEe, noaTBep)XaawLllee, 4YTO 3asiBieHMe OTnpaBfieHo, B KOTOPOM
yKasblBalOTCSA PErMCTPALMOHHLIA HOMEP 1 AaTa nogadvn 3asiBneHus.

2.13.3. lMNpn nn4yHom obpaweHnn B OpraH B AeHb nogadun 3asiBrieHus
YNOSTHOMOYEHHbIM  OOMKHOCTHbIM  nNuuoM OpraHa 3asBUTENO BblgaeTcs
pacnucka n3 aBTOMaTU3NPOBaHHOM MHopMaLMOHHON CUCTEMBI,
npeaHasHayYeHHOW ANa OKa3aHWs rocy4apCTBEHHbIX U MyHUUMNASbHBIX YCIyT, C
permncTpaumoHHbIM  HOMEPOM, [JaToM nodayn 3asiBNeHust U MNepeyvyHeMm
npeacTaBfeHHbIX JOKYMEHTOB.

2.14. TpeboBaHusA K NOMELLEHNSM, B KOTOPbIX NPeaoCcTaBnsaeTcs
MYyHUUMNaneHaqa ycryra, K 3any oxwaaHus, Mectam Ans 3anofiHeHNA 3anpocoB
O NpefocTaBneHnn MyHULMNanbLHOM ycnyrn, MHopMauMOHHbIM CTeHAaM C
obpasuamu nx 3anofHEHUs U NnepeyHeM JOKYMEHTOB, HEOBX0AMMbIX ANns
npeaocTaBneHNs KaXXaon MyHULMNANbHOW YCNyru, pasmeLeHunto 1
0POpPMIEHNIO BU3YyaribHOW, TEKCTOBOW U MYNbTUMELUNHOW MHpOpMaLnN O
nopsgke NpefoCTaBlieHNa Takon yCnyru, B TOM Ynucne K obecnevyeHmto
AOCTYNHOCTY OS5 MHBanNnaoB YKa3aHHbIX 06beKTOB B COOTBETCTBUN C
denepanbHbIM 3aKOHOA4ATENLCTBOM U 3aKOHOA4ATENLCTBOM Pecnybnvku
TaTapcTtaH 0 coumanbHOUW 3alunTe NHBaNMaoB
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2.14.1. lNpepocTtaBneHne MyHUUMNANbLHOM YCIyrM OCYLLECTBIISIETCA B
30aHnax u rnomMelleHusx, obopyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMOU U
CUCTEMOW NOXaPOTYLLUEHUS.

MecTta npuema 3aasutenen obopyayrTcs Heobxoaumon mebernbio Ans
odpopMIIEHNS AOKYMEHTOB, MHAPOPMALNOHHLIMWU CTEHAAMM.

ObecneuynBaeTcs 6ecrnpensTCTBEHHbIN OOCTYN MWMHBanNMOoB K MeCTy
npegocTaBneHns MyHMumnanbHon ycnyrm (ygoOHbi BXOA-BbIXO B MOMELLEHUS
N NepeMeLLeHne B Ux npegenax).

BusyanebHada, TekctoBas u MynbTuMegumMHaa uHOpMauus o nopsagke
NpefoCcTaBeHns MyHUMUMNAnNbHOW YyCryrM pasmewaetca B YAOOHbIX Aris
3asgBuTENIen Mectax, B TOM YMCIiIe C YY4ETOM OrpaHUYEHHbIX BO3MOXHOCTEN
NHBaNNOOB.

2.14.2. B cooTBETCTBUM C 3aKOHOAaTeNnbCTBOM Poccuimnckon ®egepaumm o
couunarnbHOM 3almTe MHBanMaoB B Lenax becnpenaTCTBEHHOro JOCTyna K MecTy
npegocTaBneHns MyHMUMNanbHON ycryrn obecnevnsaeTcs:

1) conpoBoOXgeHue WHBaNUAOB, WMELWNX CTOWKMe paccTpomncTBa
YHKUNN 3pEHUSA N CAMOCTOSTESNBHOIO NepeaBmKeHUs!, U okasaHue UM NOMOLLM;

2) BO3MOXHOCTb MOCa[KM B TPAHCMOPTHOE CPeaCTBO M BbICAZKU U3 HEro,
B TOM 4YMUCIE C NCNOSTb30BaHMEM Kpecna-KONACKu;

3) Hagnexaulee pasmelleHne obopyaoBaHUsa N HocuTenen nHpopmaumn,
HeobxoauMbIx Ona obecneveHnsa GecnpensiTCTBEHHOro 4OCTyna WHBaNUAOB K
ycrnyram ¢ y4eTOM OrpaHUYeHNN UX XXN3HeOEeATEeNTbHOCTU;

4) pnybnvpoBaHne HeobxoaMMoWn ANs MHBaANMOOB 3BYKOBOMW U 3pUTENbHOM
MHJOpMaLMK, a TaKkKe Haanucen, 3HaKOB U MHOW TEKCTOBOW M rpadouyecKkon
MHOPMAaLMKN  3HAKaMW, BbINOSTHEHHLIMU  PeSibePHO-TOYEYHbIM  LLIPUETOM

Bpanns;
5) ponyck cypgonepesoayvka n TudnocypaonepeBoynka;
6) gonyck cobakn-npoBogHMKa npu Hann4Yum OOKYMEHTa,

noaTBEp)KAalLEero ee crneynanbHoe obydyeHne n BblgaBaemoro no ¢oopmMe un B
nopsiake, KOTopble yCTaHOBSEHbI NpUKa3oM MuHucTepcTBa Tpyaa 1 counanbHom
3awmntbl Poccunckon depepaumm ot 22.06.2015 Ne 386H «O6 yTBEepxaeHUu
dopMbl  OOKYMEHTa, NOATBEPXAAlOLWEro crneunanbHoe obyvyeHne cobaku-
NPOBOAHMKA, N NMopsiAKa ero Bblaadny.

2.14.3. TpeboBaHusa B Yactn obecnevyeHnsa OCTYNHOCTU ANA MHBaNMOoB
00BbEKTOB, B KOTOPbIX OCYLLECTBNSAETCA MpeAocTaBfieHne MyHUUMnanbHOM
ycrnyrm, u cpencrts, UCMNOSb3yeMblX Mpyv MNpenocTaBfieHun MyHULMNarbHOM
ycriyru, KOTOpble yKkasaHbl B nognyHktax 1 — 4 nyHkta 2.14.2.
aAMMHUCTPATMBHOINO pernamMmeHTa, NPUMEHSIITCS K obbekTam u cpeacTeam,
BBEAEHHbIM B 9KCNSlyaTaumio Unn npoLleawmnm MoaepHM3aumo, PEKOHCTPYKLINIO
nocne 1 nona 2016 roaa.

2.15. lNokasatenu AOCTYNHOCTU N Ka4ecTBa MyHULMNASTbLHOW YCIyrn, B TOM
4Yucne KoNMyecTBoO B3aMMOLAENCTBUN 3asABUTENS C AOSDKHOCTHBIMU NiMuamMn npu
npenocTaBneHn MyHUUMNAanbHOW YCIyru U nx NpoLaOSMKNTENBHOCTD,
BO3MOXHOCTb NOMy4YeHUs MHopmaLnn o xoae npegoctaBneHnsd
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MYHULMNATbHOM YCIyrK, B TOM YMCIIe C UCNOSb30BaHMEM MHPOPMALMOHHO-
KOMMYHUKALMOHHBIX TEXHOMOIMI, BO3MOXHOCTb JIMOO HEBO3MOXHOCTb
NoSTly4eHUss MyHULMNAITbHOW YCNyrn B MHOTOYHKLMOHANbHOM LIEHTPE

npenocTaBfieHUst TOCy4apCTBEHHbIX N MyHUUMNANbHbIX YCNyr (B TOM Yucre B
nosiHoM obbeme), B NoboM TeppuTopransHOM noapasgeneHnn opraHa

NCMOMNHUTESTbHO pacnopaauTenbHOro opraHa MeCTHOro camMmoyrnpaBneHus, rno

BbIOOpY 3asBUTENSA (IKCTEPPUTOPUAITbHBIN NPUHLMM), NOCPELCTBOM 3arpoca o
npenocTaBfieHMM HECKOSTbKNX rOCYAApPCTBEHHbIX U (MNK) MyHUUMNANbHbIX YCyr
B MHOrO(PYHKLMNOHAaNbHbIX LeHTpax npeoCcTaBneHns rocygapCTBEHHbIX U
MYHULMNArbHbIX YCAyr, NpegycMoTpeHHoro ctatben 15.1 degeparnbHoro
3akoHa Ne210-d3 (koMnsieKkCHbIN 3anpoc)

2.15.1. Tllokasatensammn LOCTYNHOCTU NpeaocTaBfieHNd MyHULMNATbHON
yCryru saBnstoTCS:

pacrnonioXXeHHOCTb MOMeLLeHNsl, B KOTOPOM BedeTcs npueM, Bblaada
AOKYMEHTOB B 30HE JOCTYNHOCTU OOLLECTBEHHOIO TPaHCMNopPTa;

HanMyme Heobxo4MMOro KosimyecTBa cneunanmcToB, a Takke NoOMeLLeHUN,
B KOTOPbIX OCYLLECTBMAETCA NPUEM JOKYMEHTOB OT 3asiBUTENEN;

HanuMyue mncyepnbiBarowen nHpopmaumm o cnocobax, nopagke U cpokax
NpefoCcTaBNeHnss MyHUUMNANbHOW YCIyrm Ha WHAOPMAUMOHHBIX CTeHaax,
EovHom noptane, PecnybnukaHckom nopTtane, oduumanbHOM —canTe
MyHUUMNanbHoOro obpasoBaHus;

oKasaHMe NoMoLLM MHBanNuaam B npeogoneHnn Gapbepos, MeLlaroLmx
NOJSTY4EHUIO UMW YCIyr HAapaBHe C APYrMMu Nnuamu.

2.15.2. lNoka3zaTensMun kayecTBa nNpeaoCcTaBlieHNss MyHULMMAansHOM yCryrun
ABNAIOTCA:

1) cobntogeHne CpokoB NpuemMa n pacCMOTPEHUS OKYMEHTOB;

2)cobnogeHne cpoka nonyvyeHna pesynbtarta MyHUUUNAanbHOM YCNyru;

3)oTcyTcTBMEe 060CHOBaHHbIX Xanob Ha HapyweHus agMUHUCTPATUBHOIO
pernameHTa, coBepLueHHble paboTHMkamn OpraHa;

4) KONM4eCTBO B3aMMOLENCTBUN 3asiBUTENA C OIMKHOCTHbIMU nNuuamu (6e3
yyeTa KOHCynbTauun):

B3aumogencTteme 3aasutend c pabotHukamm OpraHa wnm MOL, npwu
npefocTaBneHnn MyHUUMNANbHOW YCRyrM OCYLIEeCTBSEeTCA OAWH pas npu
npeacraBneHnmn 3asiBfieHNa Co BCEMU HEOOXOANMBIMU JOKYMEHTaMK;

oOMH pa3 B Ccrnydae HeobxoAMMOCTM  NONyyYeHust peaynbraTta
npenoctaBneHns MyHuumnaneHon ycnyrn B OpraHe wunn MOLL B dopme
9K3eMnnsipa 3MeKTPOHHOro JOKYMEHTa Ha ByMaKHOM HocuTene.

MpooomKNTENBHOCTL  OOHOrO B3anMOOENCTBUS 3asaBuUTEnNS C
AOIMKHOCTHLIMW  fiMLaMn Npu  NpeaocTaBfieHNn MYHUUMNANbHOW YCIyrn He
npesbliWwaeT 15 MUHYT.

3aaBuTeNb BrpaBe OLEHUTb KayecTBO NpedocTaBneHns MyHULMNansHOM
yCcrnyru C MnOMOLLBID YCTPOUCTB MNOABWMXKHOW paanoTenedoHHOW CBA3KU, C
ncnonb3oBaHnem PecnybnukaHcKoro noprana, TepMUHanbHbIX YCTPOUCTB.
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2.15.3. VIHdopmauma o xoge npenocTaBfieHUs MyHULMMNANbHOW YCNyru
MOXeT ObITb nonyyeHa 3asBuTenemM B NMMYHOM KabunHeTe Ha EanHOM nopTane,
PecnybnukaHckom noptane, B OpraHe, MOLI.

2.15.4. TlpepoctaBneHne MyHMUMNANbHOW YCIyrM OCYLLUECTBNSETCA B
nbom ML no BbIbopy 3aaBUTENSA HE3ABUCUMO OT MecTa ero XUTenbcTea unm
MecTa (PakTM4YecKoro npoxumeaHus (npebbiBaHnda) Ha Tepputopun Pecnybnvku
TaTapcTaH nNo aKkcTeppuTopUansHOMY NPUHLUMNY.

MyHuuunanbHaa ycrnyra B COCTaBe KOMIMMEKCHOro 3anpoca He
npenocTaBnaeTcs.

2.16. UNHble TpeboBaHus, B TOM YnUCne yumTbiBaoLwme ocobeHHOCTH
npenocTaBneHns MyHULMNANbHOM YCIYrn No 3KCTEPPUTOPUAIbHOMY NPUHLNMNY
(B cnyyae, ecnv MyHUuunanbHas ycnyra npeaocTaBnsieTcd no
3KCTeppUTOpManbHOMY NPUHLMIY) U OCOBEHHOCTU NpeaocTaBneHns
MYHMLUMNANbHOW YCNYrn B 3f1eKTPOHHOM dhopme

2.16.1. lpu npegoctaBreHUN MYHUUMUNANBLHOW YCIyrM B 3JIEKTPOHHOM
dopme 3aaBuUTESb BNpaBse:

1) Nonyy4nMTb WHGOPMaUUID O MNopsAKe W CpoKax npefocTaBneHus
MYHUUMNANbLHOW YCIyrn, pasmelleHHyo Ha EgnHom noptane, PecnybnvkaHckom
noprane;

2) nogaTb 3asiBNeHue o NpeaoCTaBneHnn MyHULUNAanbHOW YCIyrn U UHbIEe
AOKYMEHTbI, Heobxoanmble A4S NpegocTaBNeHns MyHULUNanbHOW yCnyru, B TOM
Yncne OKYMEHTbl U MHGOPMaLMIO, 3NEKTPOHHbIE 06pa3bl KOTOPLIX paHee Obinu
3aBepeHbl B COOTBETCTBUN C MyHKTOM 7.2 4actu 1 ctatem 16 depeparnbHoro
3akoHa Ne 210-$3, ¢ ncnonb3oBaHmem PecnybnnkaHckoro noprana;

3) nonyynTb CBeAeHUs O  Xo4e  BbIMOSHEHUS  3asiBfiEHUA O
NpegocTaBneHnm MyHUUMNanbHOW YCryrn, NOAaHHbIX B 9NEKTPOHHOM hopMe;

4) ocywecTBUTb OLEHKY KayecTBa MNpedocTaBfeHns MyHULMnanbHOM
ycnyru;

5) nonyynTb pesynbTaT MpeaocTaBneHna MyHUUUNanbHOMW YCryrn B
dopMe 9NEKTPOHHOIO AOKYMEHTA;

6) nogaTtb xanoby Ha pelwweHne n gencremne (besgencteme) OpraHa, a
TaKkKe €ero [AOSMKHOCTHbIX iU, MYHUUMNANbHbIX ChAyXawmx nocpeacTsoMm
PecnybnukaHckoro nopTtana, nopTtana denepanbHONn rocygapCTBEHHOM
NHPOPMALMOHHOM  cucTembl, obecneumnBarowen npouecc pocyaebHoro
(BHecyaebHoro) obxanoBaHus peweHun U gencteun  (6es3gencrteus),
COBEpLLEHHbIX NPX NpeoCTaBNEHNM rOCYAaPCTBEHHbIX N MyHULMNANbHBIX YCIyr
opraHamu, NpeaocTaBNALWMMN rOCYAAPCTBEHHbIE U MYHULUMUNAMNbHbLIE YCNYIW,
MX  OOSMKHOCTHBIMW  NULAMKW, TOCYAAapPCTBEHHBIMW W MyHUUMNANbHBIMU
cnyxatlmmu.

2.16.2. dopmupoBaHMe 3adBfIEHUS OCYLLECTBNSAETCS MNOCpeacTBOM
3anofHeHNsa 3NeKTPOHHOW hopMbl 3asdBreHus Ha PecnybnukaHckom nopTane
0e3 HeobXoaMMOCTWN OOMONHUTENBHOM NoA4avYn 3asABNEHUa B KakOM-nmbo MHOWM

dopwme.
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2.16.3. NMpwn hopmmpoBaHnn 3assreHns obecneynsaeTcs:

1) BO3MOXHOCTb KOMUPOBaHUA U COXPaHEHUS 3asBfIEHNUA U UHbIX
AOKYMEHTOB, HEOOXOAUMBIX OS5 NPefOCTaBNeHus yCnyru;

2) BO3MOXHOCTb  3aroOSfIHEHUSI  HECKOSIbKMMW  3adBUTENSIMM  OOHOW
9MIEKTPOHHOM  QOpPMbl  3adBneHnd  npu  obpalleHun 3a  ycnyramu,
npegnofiaraloWMMn  HanpasfieHNEe COBMECTHOIO 3asiBfiIEHUS HECKOSbKMMMU
3asBUTENSAMU;

3) BO3MOXHOCTb Meyatm Ha OBymMaXHOM HOCUTENEe KOMUU 3IEKTPOHHOM
doopMbl 3asABEHNS;

4) coxpaHeHue paHee BBEOEHHbIX B 3NIEKTPOHHYI hbopMy 3asiBfieHUs
3HayeHnn B NMOOM MOMEHT MO KEenaHuK MNoNb3oBaTesns, B TOM 4ucrne npu
BO3HMKHOBEHUKN OLUMOOK BBOAA M BO3BpaTe A4S NOBTOPHOrO BBOAA 3HAYEHUIN B
3MEKTPOHHYI0 (bOopMY 3asiBNeHns;

5) 3anonHeHue Nosnemn aNekKTPoHHOM PopMbl 3a8BIEHNA 4O HaYana Beoga
CBeleHn 3asBUTENEM C UCMNONb30BaHMEM CBeAEHUI, pa3MmeLleHHbIX B ECUA, n
cBegeHnn, onybnukoBaHHbIX Ha PecnybnukaHckom nopTane, B 4acTu,
Kacalowencsa cBeaeHn, OTCYTCTBYIOLWMX B €ANHON cUCTEME MaEHTUdMKaUnmM 1
ayTeHTuukaumm;

6) BO3MOXHOCTb BEPHYTbCA Ha nwbon u3 ITanoB 3anofiHEHUS
3IIEKTPOHHOM (POpMbI 3asBreHNs 6e3 NnoTepn paHee BBEAEHHON MHOPMaLWK;

7) BO3MOXHOCTb A0OCTYyna 3asBUTENs K paHee NofaHHbIM UM 3asBIIEHUAM
B TEYEHMEe He MeHee OJHOro roga, a TakKKe 4aCTU4YHO CHPOPMUPOBaAHHbLIM
3adBIEHUSIM - B TEYEHME HE MeHee 3 MECSLEB.

2.16.4. 3anucb 3aaButenenM Ha npuem B MOL (nanee - 3anuchb)
ocyuwlecTBnsaeTcs nocpeactsom  PecnybnukaHckoro noprtana, TenedgoHa
KOHTaKT-ueHTpa MOLL.

3aaBuTeNnto NPedocTaBfsieTCs  BO3MOXHOCTb  3anucu  Ha  nodble
cBobogHble Ans npuema pgaTy U Bpemst B npegeniax YCTaHOBIEHHOMO B
MHOroyHKLMOHaNbHOM LIEHTpe rpaduka npuema.

3anucb Ha onpeneneHHyo aaTy 3akaHYMBaETCs 3a CYTKU 40 HACTynneHus
3TON OaThl.

Ona  ocywecTBrneHuss  npeasBapuTenibHOM  3anncm  NOCPenCcTBOM
PecnybnukaHckoro nopTtana 3asiBUTENO HEODXOANMMO yKasaTb 3anpalliMBaemMble
CUCTEMOM OaHHbIE, B TOM YUCIIE:

damunuio, NMsi, OTHECTBO (MPU HANU4YNN);

HoMep TenedoHa;

aZipec aneKTPOHHOW NOYThI (MO XefaHuto);

Xenaemywo aaTy n Bpemsi npyema.

B cnyyae HecooTBETCTBMSA CBEAEHUI, KOTOPbIE COOOLMN 3asBUTENb NpU
npeaBapuTenbHOM 3annucun, OOKYMEHTaM, NpeacTaBieHHbIM 3asiBUTenem rnpu
NNYHOM Npueme, npeasapuTenbHas 3annUcb aHHYNMPYyeTCS.

Mpw OCYLLECTBIIEHMN npegBapuTenbHON 3anucu 3aaBuUTENO
obecneunBaeTcs BO3MOXHOCTb pacnevaTaTb TanoH-noaTesepxaeHue. B cnyvae,
€CInn 3asiBUTENb COOBLUNT adpec SMNEeKTPOHHOM MOYTbl, Ha yKa3aHHbIN agpec
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Takke HanpasngeTca wuwHdopMauusi O NoATBEPXKAEHUN NpeaBapuUTENbHON
3anncu C ykasaHuem agaTtbl, BpeMeHN U MecTa npuema.

Mpn  ocywecTBneHUn npeaBapuTESNlbHOM  3anncn  3asBUTENb B
oba3aTenbHOM Nopsiake MHPOPMUPYETCA O TOM, YTO NpeaBapuUTeNnbHas 3anucb
aHHYNMpyeTCcs B Crny4vyae ero HesiBkM no ncrevyeHmn 15 MMHyYT ¢ HasHa4YeHHoro
BpeEMEHN npuemMa.

3assutenb B nioboe Bpemsi BnNpaBe OTKa3aTbCs OT NpeaBapuTenbHOW
3anvcu.

3anpewaetca TpeboBaTb OT 3asBUTENS COBEPLUEHUSI MHbIX OEWCTBUMN,
KpOME MPOXOXOAEHUS MOEHTUMKAUUKM U ayTeHTUdMKaumum B COOTBETCTBUM C
HOPMAaTUBHbIMUK MpaBoBbIMM akTamMn Poccuinckon denepaumn, ykasaHus uUenu
npuema, a Takke nNpeaocTaBfieHUs CBeOEeHMN, HeobxoauMbIX ANs pacyeTa
ANUTENBbHOCTM BPEMEHHOIO MHTEPBana, KOTopbii HeEobXoaAnMo 3abpoHUpOBaTb
anga npvema.

3. CocTaB, nocnenoBaTesibHOCTb U CPOKU BbINOJIHEHUA
dAMUHNCTPaATUBHDLIX Npoueayp, TpGGOBaHMH K NOpAAKY UX BbINOJIHEHUSA,
B TOM YUCrie 0COOEHHOCTU BbINOJTHEHUS aAMUHUCTPATUBHbLIX npoueayp B

3neKTp0HHOi;I (bopme, a TakXXe 0COOEeHHOCTM BbINOJSIHEHUA
aAMUHUCTPATUBHbLIX npoueanyp B MHOFO(pYHKuMOHaanbIX LUeHTpax

3.1. OnucaHne nocnegoBaTenbHOCTN ENCTBUN NPUY NMPesoCcTaBleHnn
MYHULMNANTbHOW YCIyru

3.1.1. MNpenoctaBneHne MyHUUMNANBHOM YCAyrn BKNOYaeT B cebs
cnegywLwine agMMHUCTPaTMBHbBIE NPOoLEaypbI:

1) KOHCYNbTUPOBaHWE 3aABUTENS;

2) NPUHATUE N PacCMOTPEHUE KOMMNSeKTa AOKYMEHTOB, NpeacTaBneHHbIX
3asBuTenem;

3) HanpaBfieHne MexXBeAOMCTBEHHbIX 3anpoOCOB B OpraHbl, y4acTBylOLLME
B NpeaocTaBneHnm MyHUUmnnansHOm ycrnyru,

4) noaroToBKa pesyribTaTta MyHUUMNANbHOW YCIyru;

5) Bblgada (HanpaeneHue) 3aaBUTENIO pesynbTaTa MyHUUMNANbHON
ycnyru;

6) ncnpaBneHne TEXHNYECKON OLLINOKMN.

3.2. OkasaHune KoHCynbTaumn 3asBUTENHO

3.2.1. OcHoBaHMeM Ha4yana BbINOSHEHUS aAMUHUCTPATUBHOM npoueaypbl
aBnsetca  obpalleHne  3aABUTENs MO BOMpocaMm,  CBA3aHHbIM  C
npenocTaBneHneM MyHULMMNANbsHOM YCyru.

[JOMKHOCTHBIM NMUOM (pabOTHUKOM), OTBETCTBEHHbLIM 3a BbINOSIHEHNE
aAMUHUCTPaTUBHOWN NpoLeaypbl, ABNASETCSA:

npw obpawleHnn 3aasutens B MOL| — pabotHuk MOLL;
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npu obpaweHun 3aasutens B OpraH — rMNaBHbIM cneynanuct otgena
ctpoutenbctBa, KKX, cBA3M U 3HepretMkn WICNONMHUTENBHOIO KomuTeTa
BepxHeycnoHCcKoro MyHuuUunanbHOro panoHa (ganee - AO0MMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a KOHCYNbTUPOBAHME).

3.2.2. 3aaBuTenb BripaBe 0OpaTUTbCA 3a KOHCYyNbTauMen O nopsagke u
Cpokax npenocTtaBneHns MyHuumnansHom ycnyrn B MOLL nndHo 1 no Tenedony
N SNEKTPOHHOM MOYTE.

PaboTHnk MO®Ll KoHCynbTUpyeT 3asBuTens, B TOM YUCre MO COCTaBy,
dopme npencrtaBngemMon OOKYMEHTauuu v Opyrum Bonpocam Afis nosyyvyeHus
MYHULUMNANBHOM YCNYrW.

3aaBuUTENb MOXET MONYyYUTb MHGOPMAUUIO O NMOpsiaKe NpeaocTaBieHus
MYHUUMNAaNbHOM ycnyru Ha opuumansHom cante MOL| http://mfc16.tatarstan.ru.

AOMUHUCTpPaATUBHbIE  MNpouedypbl,  yCTaHaBNMBaeMble  HACTOALWMM
MYHKTOM, BbIMOMHAKTCS B A€Hb 0OpalleHus 3aaBuTens.

PesynbTatamu BbINOSIHEHUS agMWHUCTPATMBHBIX Mpoueayp ABNAKTCS:
KOHCYrnbTauus No coctaBy, popMe NpeacTaBnsieMon JOKYMEHTauun n apyrum
BOMNpocam, HeobxoaANMbIM AN NONYyYEHNA MyHULMNANBHOW YCIYT.

3.2.3. 3aaButenb BnpaBe obpatutbca B OpraH no TeneqoHy u
3IEKTPOHHOM MNOYTE, a TakkKe MonyynuTb KOHCynbTauuio Ha EguvHomM nopTtane,
PecnybnukaHckom noptane, caute OpraHa o nopsgke U cpokax
npenocTaBneHnss MyHUUUNanbHOW ycryru, B TOM 4ucrie rno cocrtaBy, dpopme
npeacTaBnsaeMon [AOKyMeHTauuuM U OpyruM  BoOMnpocam  [Afs  MOSfyYeHus
MYHULUMNANBHOW YCNYrn.

[OMKHOCTHOE NULI0, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE MHpOpMUpYyeT
3asBUTENS B COOTBETCTBMM C TpeboBaHMsMK NyHKTa 1.3.4 agMUHUCTPATMBHOIO
pernamMmeHTa.

AOMUHUCTpPaATUBHbIE  Mpouenypbl,  yCTaHaBNMBaeMble  HACTOALWMM
MYHKTOM, BbIMOSHATCA B Te4YeHue Tpex pabounmx AHen co OHSA NOCTYNnneHus
obpalleHus.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHBIX Npouenyp ABNAKTCS:
KOHCyrbTauuu no cocrasy, popme npeacraBngemMon JOKYMEeHTauuu n apyrum
BOMpocam, HeobBxoaMMbIM AN NOSTyYeHNa MyHUUUNAanbHOW YCyru.

3.3. MNpuHATHME N paccMOTPEHNE KOMMIEKTA JOKYMEHTOB,
npeacTaBreHHbIX 3asaBUTENEM

3.3.1. lNprnem OOKyMEHTOB Ans nNpefocTaBneHns MyHULMNansHOW yCryru
yeped MOL| nnu yganeHHoe paboyee mecto MOLL.

3.3.1.1. 3aasutenb (NpegcraButenb 3asButensi) obpawaetca B MOL| ¢
3anpocomM O npeaocTaBneHn MyHUUUNAnNbHOW Yycnyrm u npeacrasnser
AOKYMEHTbI B COOTBETCTBUN C MYHKTOM 2.5 afMUHUCTPATUBHOIO perrnamMeHTa.

3.3.1.2. PaboTHuk MOLL, Begyumin npuem 3asaBneHui:

onpegensaeT npegMeT obpalleHus;

yAOCTOBEpPSAET NUMYHOCTb 3asBUTENS;

NPOBOAUT NPOBEPKY NOMHOMOYUN NuLa, NogarLero JOKYMEHTI;
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NPOBOANUT NPOBEPKY COOTBETCTBUSA JOKYMEHTOB TpeOOBaHUAM, yKa3aHHbIM
B NyHKTE 2.5 aAMWHUCTPATUBHOIO pernamMmeHTa;

3anosiHAeT anekTpoHHy opmy 3aasneHna 8 AUC MOL,

npu nNpegocTaBfieHUM  OOKYMEHTOB, YyKa3aHHbIX B  NyHKTe 2.5
agMUVHUCTPATUBHOIO pernameHtTa Ha OymaXHOM HocuTene, ocywecTBnseT
CKaHMpoBaHwe npeacTaBfieHHbIX JOKYMEHTOB;

pacnedartbiBaeT 3asBneHme ns AUC ML,

nepegaet 3adBUTENO Ha NMPOBEPKY M NognucaHue;

nocrne nognucaHnsa ckaHupyeT nognucaHHoe 3assreHne B AIC MOL;

sarpyxaet B AIC MO®Ll nokymeHTbl, npeacTaBfieHHble B 3NEKTPOHHOWN
dopmMe Unn aneKTpoHHble 06pa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, hopmunpyeT
3J1IeKTPOHHOE [eno;

BO3BpallaeT noanucaHHoOe 3asiBfieHMe U opurMHanbl  ByMaXkHbIX
AOKYMEHTOB;

BblJAET 3asBUTENIO PacnmcKy B NpuemMe JOKYMEHTOB.

AOMUHUCTPATUBHbIE  Mpouenypbl, yCTaHaBMBaEMble  HACTOSLWMM
MNYHKTOM, BbIMOMHAKTCSA B A€Hb 0OpalleHus 3aaBuTens.

PesynbTatamu BbINOSIHEHUS agMWHUCTPATUBHBIX Mpoueayp SABMSKTCS:
rOTOBOE K OTNpaBKe 3asiBfieHne N nakeT 4OKYMEHTOB.

3.3.1.3. PaboTtHnk MOL HanpaBnseT nakeT LOKYMEHTOB, MPUHATBLIX OT
3assutens B OpraH B 9NekTPOHHOW (hopMe (B cocTaBe MakeToB 3SIEKTPOHHbIX
aern) B TeyeHMe ogHoro paboyero AHA €O OHS obpalleHus 3aaBuTens B
CTPYKTYypHOe nogpasgenexHve MoOLL.

PesynbTatamu BbINOSTHEHUS agMWHUCTPATUBHBIX Mpoueayp SABMSKTCA:
3asiBfieHne 1 NakeT JOKYMEHTOB (3NeKTpPOoHHOe Aerno), HanpasneHHble B OpraH,
NOCPeLCTBOM CUCTEMbI SSTIEKTPOHHOIO B3anMOLEeNCTBUS.

3.3.2. [pnem goKymMeHTOB AS1d NpeaocTaBfieHna MyHULMNAnbHOW yCnyru B
3EKTPOHHOM (hopMe Yepe3 EanHbin noptan, PecnybnukaHcku nopTtan.

3.3.2.1. 3asButenb Ans nogavn 3adBfEHUSI B SNEKTPOHHOW dopme
BbINOMHAET cneayuwme 4encTBuUs:

BbINOJSIHAET aBTOpPU3aLMIo;

OTKpbIBaeT POPMY SSIEKTPOHHOrO 3asiBfeHNs;

3anosHAeT PopmMy SSIEKTPOHHOrO 3asiBfIEHUs, BKITHOYAKOLLYO CBEeLEHUS,
HeobxoauMble N obs3aTenbHble ANs NPeaoCTaBNeHN MyHULUNANIbHOW YCAYr;

npukpennaeT LOKYMEHTbl B ONIEKTPOHHOW opMe WIn  3SIEeKTPOHHbIE
obpasbl AOKYMEHTOB K (popMe 3fIEKTPOHHOro 3asaBneHus (Mpn HeobxoaMmocTK);

noaTeepxaaeT oakT 03HAKOMISTEHNA N COrfiacusi C YCrioBUAMU N NOPSLAKOM
npenocTaBneHnss  MyHUMUMNAnbHOW  yCryrm B 3SIEKTPOHHOM  doopme
(ycTaHaBnMBaeT COOTBETCTBYIOLLYHD OTMETKY O corfnacum B dopme
3S1IEKTPOHHOrO 3asABMeHUs);

noaTBepXXA4aeT AOCTOBEPHOCTb COOOLLEHHbLIX cBeaeHun (ycTaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY B DOPME 3NIEKTPOHHOIO 3asiBIIeHNS);

OTNpaBnsieT  3anofiIHEHHOE  JNEeKTPOHHOe  3asiBfieHne  (Haxumaet
COOTBETCTBYIOLLYIO KHOMKY B (hOpME 3NEKTPOHHOIO 3asiBNeHuns);
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9NIeKTPOHHOE  3asiBNeHne  noanucbiBaeTcss B COOTBETCTBUM  C
TpeboBaHNAMM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO perfnamMmeHTa;

nony4aeT yBegoMreHne 06 oTrnpaBKe 9NEeKTPOHHOIo 3asBreHus.

dopmaTHO-nornyeckas nposepka  cHOPMUPOBAHHOIO  3asiBNeHUsN
OCYyLLEeCTBNAETCA Mocne 3anoSfIHEHUS 3asBUTENIEM Kaxaoro u3 noneun
3NeKTPOHHOM hopMbl 3asiBrneHus. Npu BbISIBNEHUN HEKOPPEKTHO 3anOfIHEHHOIO
NOSIsi ANIEKTPOHHOM (POPMbI 3a8BIEHNA 3a8BUTENb YBEAOMISIETCA O XapakTepe
BblABNEHHON  OWMBKM K1 nopsgke ee  yCTpaHeHus  NocpeacTBOM
MHAOPMALMOHHOIO CcoobLEHNA HEMNOCPEACTBEHHO B 3NEKTPOHHOM dhopme
3asaBneHus.

AOMVHUCTpPATUBHbIE  Npoueaypbl,  YCTaHaBMBaeMble  HACTOALLUM
MNYHKTOM, BbIMOMHAKTCS B A€Hb 0OpalleHus 3aaBuTens.

PesynbtaTamn BbIMNOSIHEHUST agMWHUCTPATUBHBIX Mpoueayp SABMSATCSA:
3NEeKTPOHHOE [Oeno, HanpaeneHHoe B OpraH nocpeacTtBOM  CUCTEMBbI
3MEKTPOHHOro B3aMMoaeNCcTBUSL.

3.3.3. PaccmoTpeHune komnnekta gokymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Hayana BbIMOSIHEHUS  AAMUHUCTPATUBHON
npouenypbl  SIBASETCA MNOCTYNSEHUE 3asBfIEHUS U WUHbIX [JOKYMEHTOB,
HeoOXxoAMMbIX AN NpeaoCTaBlEHNS MyHULMNANBHOW YCyrn.

[JOMKHOCTHLIM NMUOM (PpabOTHMKOM), OTBETCTBEHHbIM 33 BbINOSIHEHNE
agMUHUCTPATMBHOM npoueaypbl HABNSAETCA [NaBHbIA - crieunanuct otaena
ctpoutenbctBa, KX, cBA3n n 3Hepretukn WCNOMHUTESNbHOIO KOMUTETa
BepxHeycnoHCcKoro MyHuUunanbHOro pavoHa (ganee - AOSMKHOCTHoE nuuo,
OTBETCTBEHHOE 3a NMpueM JOKYMEHTOB):

3.3.3.2. [JOSHKHOCTHOE NULO, OTBETCTBEHHOE 3a NpueM [OOKYMEHTOB, B
cnyyae obpalleHus 3assuTens ¢ 3assneHmem B OpraH:

onpeaensieT npeameTt obpauleHus;

yCTaHaBnNMBaeT NMIMYHOCTb 3adBUTENS;

NPOBOAMT NPOBEPKY NOSIHOMOYMIA NnLa, NOAAOLWEro JOKYMEHThI;

NPOBOANUT NPOBEPKY COOTBETCTBUA JOKYMEHTOB TPEOOBAHUAM, YKa3aHHbIM
B MyHKTe 2.5 agMWHUCTPATUBHOIO perfiameHTa, MpoBEepKy COOTBETCTBUSA
NpeacTaBfneHHbIX OOKYMEHTOB YCTaHOBMNEHHbIM TpeboBaHusM (Hagnexaiwee
0OpMIIEHME KOMUW [OOKYMEHTOB, OTCYTCTBME B [OKYMEHTax MNOAYUCTOK,
NPUNUCOK, 3a4E€PKHYTLIX CIIOB U MHbIX HE OFTOBOPEHHbLIX UCNPaBieHUN);

3arnosiHAeT ONEKTPOHHYK OopMy 3asiBIeHMs B aBTOMaTU3MPOBAHHOM
MHOPMaLIMOHHON cUcTeme, npegHasHayeHHoM ans oKasaHus
rocy4apCTBEHHbIX U MyHULMNASbHbIX YCIYT;

npu nNpegocTaBfeHUM  OOKYMEHTOB, YyKa3aHHbIX B NyHKTe 2.5
aAMWHUCTPATUBHOIO pernameHTa Ha OymaxHOM HocuTene, ocyllecTBndeT
CKaHMpoBaHWe npeacTaBfieHHbIX JOKYMEHTOB;

pacneyartbiBaeT 3asiBfIeHME;

nepenaeT 3adaBUTENIO HA NPOBEPKY M NOAMNNCAHME;

nocrie nognucaHna cKaHupyeT NoannucaHHoe 3aaBlIEHNE;

3arpykaet B aBTOMaTM3MPOBAHHYKD  WUHMOPMALMOHHYKD  CUCTEMY,
npeAHasHayYeHHY OS5 OKa3aHus rocydapCTBEHHbIX U MYHUUMNANbHbLIX YCnyr
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AOKYMEHTbI, NpeAcTaBlieHHbIE B 3NIEKTPOHHOM hOpPME Ui SNEKTPOHHbIE 06pa3bl
OTCKaHNPOBAHHbLIX JOKYMEHTOB, (POPMUPYET 3NEKTPOHHOE AEeNo;

BO3BpalllaeT MOAMWCaHHOE 3adBfieHne W opuruHanbl  ByMaXKHbIX
OOKYMEHTOB 3asiBUTESTIO;

BblAaeT 3asBUTENO pacrucKy B NpuemMe LOKYMEHTOB.

B cnyyae Hanuuua oOcCHoOBaHUM AN OTKasa B NpuemMe [LOKYMEHTOB
OOSDKHOCTHOE Lo, OTBETCTBEHHOE 3a MnpueM [OOKYMEHTOB, YyBedomnsdeT
3asBUTESIA O HANMMYMM NPENATCTBUN OS89 NpYemMa 3asBIieHNA U BO3BpallaeT emy
OOKYMEHTbI C 06BbACHEHNEM COAEepPXKaHUS BbISBNIEHHbIX OCHOBaHUM AN OTKa3a B
npueme JOKYMEHTOB.

3.3.3.3. [JomKHOCTHOE NNLIO, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, Nocrie
NOCTYNSIEHNA JOKYMEHTOB Ha paCCMOTpPEHUE:

npuceanBaeT 3aAaBNEeHNI0O HOMEpP B COOTBETCTBMM C HOMEHKNATYpoWu Aern;

n3yyaeT MOCTYNUBLUME 3NEKTPOHHbIE Aefia, B TOM Yucrie MNpusioXeHHble
3asBUTENEM [OOKYMEHTbl B ONEKTPOHHOM popMe U 9NeKTPOoHHble obpasbl
AOKYMEHTOB;

npoBepseT  KOMMJIEKTHOCTb, YUTAEMOCTb  OfIeKTPOHHbIX  0OpasoB
OOKYMEHTOB;

npoBepsieT cobnogeHne yCrnoBuM OENCTBUTENBHOCTU  3TIEKTPOHHOWN
nognucu, nocpeactsoM obpaweHus K EanHomy noptany, PecnybnukaHckomy
nopTany (B cny4yae, ecnv sagButernem npeacraBneHbl 3N1eKTPOHHbIE JOKYMEHTHI,
nognMcaHHble YCUNEHHOM KBannuoLMpPOBaHHOW 3NTIEKTPOHHOM NOAMUCHIO).

[Mpy  Hanuuunm  OCHOBaHWW, NPEeOyCMOTPEHHbIX  MyHKTOM  2.7.1
aAMWUHUCTPATUBHOIO pernamMeHTa, NoaroTaBnnBaeT NPOEKT pelleHnst 06 oTkase
B NpuemMe AOKYMEHTOB, HEOOXOoOUMbIX ONA NpefoCcTaBfeHnUs MyHUUMNAanbHON
yCnyru.

B cnyyae, ecnu B pe3synbTate npoBepKU YCUITEHHOW KBanNnngouLnpoBaHHOM
3J1IEKTPOHHOM nognucu BbISABNEHO HecobntoaeHne ycnosum ee
OENCTBUTENBHOCTU, MPOEKT pelleHna o6 OTkase [OSMKEeH coaepaTb MyHKTbI
ctatbk 11 depepanbHoro 3akoHa Ne 63-P3, KoTopble NOCAYXUIM OCHOBAHUEM
OS5 ero NPUHATUA.

[MpoekT pelwweHna o6 oTkase B rnpueme OOKYMEHTOB, HEOOXOAUMbIX ASIS
NpefoCcTaBNeHnss MyHULMNANbHOM YCNyru, C yKasaHMeM MpuYuH OTkasa (B
cny4yae, ecrnv OCHOBaHWUA ANsl 0TKka3a B NpuemMe AOKyMEHTOB, HEOBX0aUMbIX 44
npefocTaBneHns  MyHUMUMNanbHOW  yCIyrn, CBA3aHbl C  HapyLeHWeEM
YCTaHOBIEHHbIX TpeboBaHWN K TakMM AOKyMEHTaM, OCHOBaHUS AN OTkasa B
npueme OOKYMEHTOB [OSMKHbI coaepXaTb WHopMauuio O HanMeHOBaHUMU
AOKYMEHTOB (MH(popMaLmn, cBedeHU), KOTOpble He NpeacTaBreHbl, cogepxaT
HeOOCTOBEPHbIE W (UNK) MNPOTUBOPEYMBLIE CBeAeHus, OdOopMNeHbl C
HapyLleHMeM YCTaHOBIEHHbIX TpeboBaHUI), HanpaBNAeTCs Ha cornacoBaHue B
YCTaHOBJIEHHOM nopsiake nocpencTeom CUCTEMDI SJTIEKTPOHHOro
AOKYyMeHTOobopoTa.

CornacoBaHue npoekta pelweHnsa ob oTkase B nNpuveme [OOKYMEHTOB,
HeobXxoauMbIX ANS NpeocTaBNeHns MyHUUMNAanbHOW YCyr, ocyLwecTBNAeTCs
B nopsake, npeayCMOTPEHHOM NYHKTOM 3.4.3 agMUHUCTPATMBHOIO pernameHTa.
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B cnydyae oTcyTCTBMS OCHOBaHUMW AN OTKasa B NpuemMe [OOKYMEHTOB,
NpedyCMOTPEHHbIX  NYHKTOM  2.7.1  agMMHUCTPATMBHOIO  perfamMmeHTa,
AOSMKHOCTHOE NULIO, OTBETCTBEHHOE 3a NPUEM [LOKYMEHTOB, B Te4EHNE OLHOr0
paboyero OHsA CO [OHA MOCTYNSIEHUA 3asiBfieHUsl, HanpasrisieT 3asBUTENIO,
yKaszaHHbIM B 3as8BfiEHUN COCOOOM, yBeOMIEHME O MOCTYNNEeHNN 3asBIieHNS,
cofepkallee BXOAALWMN PErMCTpaLmMOHHbIM HOMEpP 3asBIieHNa, AaTy nonyyvyeHnd
3asiBfieHnsl, nepevYeHb HaumMeHoBaHMM (pannoB, NpPenCTaBfEHHbIX K HeMy
AOKYMEHTOB, AaTy NonyyYeHns pesynbtarta MyHUUmMnanbHOW YCIyri.

3.3.3.4. NcnonHeHnne npoueayp, ykasaHHbiXx B nyHktax 3.3.3.1, 3.3.3.3
aAMWUHUCTPATMBHOIO pernameHTa, npu HammMuymm TEXHUYECKOM BO3MOXHOCTU
OCYLLECTBNAETCA B  aBTOMATU4YECKOM  pPEXMME C  UCMNOSfIb30BaHUEM
aBTOMaTU3NPOBAHHON WHM(OPMALNOHHOM CUCTEMbI, NpeaHa3sHa4YeHHoM Ans
OKasaHuAa rocy4apCTBEHHbIX U MYHULUNANbHbLIX YCIYT.

3.3.3.5. AgMuHuCTpaTMBHbIE Mpoueaypbl, YCTaHaBMBaeMble [MMYHKTOM
3.3.3 agMMHUCTPATMBHOIO perfiameHTa, BbIMOSHAKTCA B TeYeHMe OAHOoro
paboyero gHA CO AHSA NOCTYNNEeHUs 3aaBfIiEHNA Ha PacCMOTPEHME.

PesynbTatamu BbINOSIHEHUS agMWHUCTPATMBHBIX Mpoueayp ABNAKTCS:
NPUHATBIA Ha pacCMOTPEHNE KOMMMEKT OOKYMEHTOB UMM MPOEKT pelleHns ob
OTkase B MpuemMe [OOKYMEHTOB, HeobxoauMmbiXx And npegocTaBneHns
MYHULMNANbHOW YCIyTri.

3.4. lNoaroToBka pesyrbTaTta MyHUUUNANbLHOW YCIyru

3.4.1. OcHoBaHveM Ha4yana BbINOJSIHEHNA agMUHUCTPAaTMBHOW Npoueaypbl
ABMSETCA MNosiyYeHne OOSMKHOCTHBIM NMUOM (PaboTHMKOM), YNOAHOMOYEHHbLIM
Ha BbINOSIHEHNE aMWUHUCTPATUBHOW npouenypbl, OT AOSMKHOCTHOro nuua
(paboTHUKA), OTBETCTBEHHOIO 3a NPUeM OOKYMEHTOB, NPUHATbLIX OT 3asBUTESS
AOKYMEHTOB.

[OMKHOCTHBLIM nnuom, OTBETCTBEHHbIM 3a BbINOSIHEHNE
agMUHUCTPATUBHOM Mpoueaypbl, SABNAETCA [flaBHbIA cneunanuct ortaena
ctpoutenbctBa, KKX, cBA3nM ©n 3Hepretukn WICNOMHUTENBbHOrO KOMUTETa
BepxHeycnoHcKoro MyHuumMnanbHOro pavoHa (ganee - OOMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a MOLroTOBKY pesynbTaTa npefocTaBfeHus MyHUuMnanbHOW
ycryru).

3.4.2. [JOmMKHOCTHOE NMUO, OTBETCTBEHHOE 3a MNOArOTOBKY pesyrnbraTa
npeaocTaBneHnsa MyHULMNATbHOW YCIyrn:

paccmatpmBaeT CPOpMMPOBAHHbBIN KOMMMEKT AOKYMEHTOB, HEOHXOANMbIX
Ans NpefoCTaBneHns MyHULMNanbHOM yenyru;

npu BbISBIEHMA  OCHOBaHMM ONA  OTKasa B  NpefoCTaBfieHuu
MYHULUMNANBbHON YCNYrh, YKasaHHbIX B MyHKTe 2.8.2 agMUHUCTPaTUBHOIO
pernameHTa, NoOAroTaBnMBaeT NPOEKT pelweHns o6 oTkase B npeaocTaBieHnn
MYHULMNANbHOW YCIyru,

B Crnyyae OTCYTCTBMS OCHOBaHWW [ONA OTKa3a B MpefoCTaBrieHuu
MYHULMNANBHOW YCIyrK, NPegyCMOTPEHHbIX MYHKTOM 2.8.2 afMUHUCTPaTUBHOIO
perfnameHTa, MO WTOraM pPacCMOTPEHUS [OOKYMEHTOB, HeobXoguMbIX Afis
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npenocTaBneHns MyHUUUNanbHOW yCryru, noarotTaBnuMBaeT MPOEKT peLleHns o
cornacoBaHMn YCTAHOBKM  WHAOPMAUMOHHBLIX 3HAKOB  WHAMBMAYarbHOro
NPOEKTUPOBAHUA Ha [JOPOXHbIX 3Hakax (Janee — TMpPOEKT pelleHns o
cornacoBaHumn);

HanpasfiseT MOArOTOBMEHHbIN MPOEKT pesynbTarta npegocTaBreHnd
MYHUUMNANbHOMW YCNyru Ha CcorfliacoBaHne B YCTAHOBMIEHHOM nopsgke
NOCPEeACTBOM CUCTEMbI SNIEKTPOHHOIO A0KYMeHToobopoTa.

AOMUHUCTpPaATUBHbLIE  MNpouenypbl,  yCTaHaBnMBaeMble  HACTOALLUM
MYHKTOM, BbIMOSHAOTCS B TeYeHue AByX paboumx gHen ( co AHA NOCTYyNneHus
3aaBreHns).

PesynbTatamu BbINONMHEHNA aAMUMHUCTPATUBHLIX MNPoLenyp SABISATCA:
NPOEKT pelleHnsa 06 oTkase B NpefoCTaBfEHUN MyHULMNANBbHOW YCAYrn, NPOEKT
peLleHns O corflacoBaHun.

3.4.3. CornacoBaHne v nognucaHne  npoekra  pesynbTaTta
NpegocTaBneHns MyHUUMNanbHOW Yycryrn (ganee — npoekTbl AOKYMEHTOB)
ocyLlecTBnsaeTcs pykoBoguTenem CTPYKTYPHOIO nogpasgeneHus,
OTBETCTBEHHOrO0 3a MOArOTOBKY pe3ynbTaTa MyHUUMMANbHOW  YCNyru,
3amectutenem Pykosogutensa OpraHa, Pykosoantenem OpraHa.

[MogroToBreHHble  MNPOEKTbl  [JOKYMEHTOB, WMeLWne  3amMeyaHus,
BO3BpaLLaloTCs Ha JopaboTKy nuuy, OTBETCTBEHHOMY 3a NMOArOTOBKY pesynbTaTa
MyHUUMNaneHon ycnyru. ocne yctpaHeHus 3ameyYyaHuin NpoeKTbl 4OKYMEHTOB
NOBTOPHO NepeaatrnTca ANA CornacoBaHus N NoanncaHns.

Pykosogutens OpraHa npu pacCMOTPEHUM MNPOEKTOB [OJOKYMEHTOB
npoBepsaeT cobniogeHne agMUHUCTPATUBHONO perfiaMmeHTa  LOSMKHOCTHBIMU
nuuamu OpraHa B 4acTy CPOKOB BbINOSTHEHUS aAMUHUCTPATUBHbLIX NMpoueayp, Ux
nocnegoBaTenlbHOCTM U MOSMHOTLI, HanNuUyus CorfacoBaHUW YNOSTHOMOYEHHbIX
OOJDKHOCTHbIX Nuy, OpraHa B cUCTEME 3NEKTPOHHOIO JOKYMeHToobopoTa.

B cnyyae BbISBNEeHUA HapyweHMA B YacTW CPOKOB BbINOSHEHUS
agMUHUCTPATUBHbLIX  Mpoueayp, WX nocrnefoBaTesibHOCTM UM MOSTHOTHI
Pykosoantens OpraHa wuHUUMMPYET npuBrieYeHMe K OTBETCTBEHHOCTU nuu,
AO0NYCTUBLUMX HapYyLIEeHUs, B COOTBETCTBUN C NYHKTOM 4.3 agMUHUCTPATUBHOIO
pernamMeHTa.

AOMUHUCTpPaATUBHbIE  Mpouedypbl,  yCTaHaBNMBaeMble  HACTOALWMUM
MYHKTOM, BbIMOSHSAKOTCA B Te4EHME ogHOro paboyero gHs (Co AHSA NOCTYNNEeHUs
3aaBrieHns).

PesynbTatamu BbINOSIHEHUA aOMWHUCTPATMBHBIX Mpoueayp ABNAKTCS:
pelleHne o6 oTkase B NpMemMe JOKYMEHTOB HEOOXOAMMbIX AN NpefoCTaBeHs
MyHUUUNANbHOW  ycnyrn, peweHne o6 OTkaze B NpegocTaBneHuu
MYHULMNANbHOW YCIyrn, peLleHmne O corfiacoBaHun.

3.4.4. WcnonHeHue npouenyp, YKasaHHbiXx B nyHktax 3.4.2, 3.4.3.
aAMUHUCTPATUBHOIO pernamMeHTa, fnpu Hanuydnm TeXHUYECKOW BO3MOXHOCTU
OCyLLleCTBNAeTCA B  aBTOMaTU4YECKOM  pexumme C  UCMNoJSib30BaHWEM
aBTOMaTU3NPOBAHHON WH(OPMALMOHHOM CUCTEMbI, NpegHasHa4YeHHOW Ons
OKa3aHWs rocy4apCTBEHHbIX N MyHULUMANbHbIX YCNYT.
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MakcumarbHbI  CPOK  BbIMNOSMIHEHUST  aAMUHUCTPATMBHBLIX MNpoueayp,
YKa3aHHbIX B MyHKTe 3.4. aAMUHUCTPATMBHOIO pernameHTa, CocTaBnsieT Tpu
pabouymx OHA (CO AHA NOCTYNNEeHUs 3aaBeHNS).

3.5. Bblgaya (HanpaBneHve) 3asiBUTEN0 pe3ynbTaTta MyHUUMNansHOW ycnyru

3.5.1. OcHoBaHMeM Ha4ana BbINOSHEHUS aJJ,MI/IHI/ICTpaTI/IBHOVI npouenypsbl
ABNndeTCcAa nonydeHne AOOJIKHOCTHbIM JTIMLUOM, OTBETCTBEHHbIM 3a BbIMNOJIHEHNE

agMWUHNCTPaTUBHOM npoueanypsl, NOKYMEHTa, NnoATBepPXAatoLLEro
npeaocTaBneHne MyHULMNanbHOM YCRyri.
[10MXHOCTHBLIM nuuom, OTBETCTBEHHbIM 3a BbIMOJIHEHNE

aAMUHUCTPATUBHOM Npoueaypbl, rmaBHbIN cneunanncT oTaesnia CTpouTensbCTBa,
KKX, cBasm n aHepretukn WcnonHutenbHOro komuteTta BepxHeycroHCKoro
MYHUUMNANbHOrO pavoHa (Janee - LO/MKHOCTHOE JMUO, OTBETCTBEHHOE 3a
Bblaauvy (HanpasrieHne) JOKYMEHTOB).

3.5.2. [lomKHOCTHOE nULO, OTBETCTBEHHOE 3a Bblgady (HanpasfieHue)
AOKYMEHTOB:

obecnevnBaeT perncTtpaumio M BHECEHMe CBedeHUW O pesyrnbTraTte
NpegocTaBneHnss  MyHUUMNanbHOW  ycryrm B MOACUCTEMY  BeOeHUs
AOKyMeHTauum aBTOMaTU3NPOBAHHOM MHOPMaLIMOHHOM CUCTEMBI,
npeaHasHa4YeHHOWN ONA OKa3aHUA rocy4apCTBEHHbIX M MyHULUNANbHbIX YCNYT;

n3BellaeT 3aaBuUTENS (ero npeacrtasuTensi) cnocobom, ykasaHHbIM B
3asiBfieHMn, O pesyrnbTaTte npefoCTaBfeHns MyHUUMnanbHOW yCryrm n o
BO3MOXXHOCTM MONyYeHNa pesynbTaTa NpegocTaBneHns MyHULunansHON yCryru
B OpraHe vnn B8 MOLI.

McnonHeHne npouenyp nNpu  HanmuMyuMm TEXHUYECKOM BO3MOXKHOCTU
OCyLleCTBNAeTCA B  aBTOMaTU4YEeCKOM  pexumme C  UCMoJSib30BaHWEM
aBTOMaTU3NPOBaHHON WHMOPMALUMOHHON CUCTEMbI, NpefHa3HayYeHHoW [Ond
OKa3aHWs rocy4apCTBEHHbIX U MyHULUUNANbHbIX YCIYr.

AOMUHUCTpPaATUBHbIE  Mpouedypbl,  yCTaHaBNMBaeMble  HACTOALWMUM
MYHKTOM, BbIMOMHAKTCA B Te4eHne oaHoro pabo4vero OHSA CO OHSA NOANMCaHUS
AOKYMeHTa, 4ABNAKLLErocd pesynbTtatoM MpefoCcTaBrneHns MyHUUMnanbHOW
ycrnyru, ynofIHOMOYEHHbIM SOSMKHOCTHbIM nnuyoM OpraHa (OpraHom).

PesynbTatamu BbINOSTHEHUS agMWHUCTPATMBHBIX Mpoueayp ABNAKTCS:
pasmMelleHne CBeieHn O pesyrnbTaTe NpeaocTaBneHns MyHUUUNanbHOW yCryru
B MH(POPMALMOHHLIX CUCTEMAaX, U3BELLIEHNE 3aaBuUTenNs (ero npeacraBuTens) o
pesynbTate npeaocTaBeHns MyHUUuMnanbHOW ycnyrm u  cnocobax ero
NoSTly4eHuns.

3.5.3. lopsagok Bblgayn (HanpasneHusl) pesynbTaTa npeaocTaBneHns
MYHUUMNANBHOW YCNYTIW:

3.5.3.1. lNpn obpalleHnn 3asiBUTENd 3a pes3yrbTaTOM MYyHULMMNANbHON
ycnyrn B MOLU, paboTHuk ML BbigaeT 3asasutento pesynbtat MyHULMMNANsHOM
ycnyru B oopme ak3emMnnsapa 3f1IeKTPOHHOro JOKYMeHTa Ha ByMaxHOM HocuTene.
Mo TpeboBaHUIO 3a9BUTENS BMECTE C 9K3EMMNIIIPOM INIEKTPOHHOIrO JOKYMEHTa
Ha OymaXXHOM HocuTene emy npeaoCTaBsEeTCA 3K3EeMMNApP 3NEKTPOHHOMo
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AOKYMeHTa nyTeM €ero 3anMcuM Ha CbeMHbI HOcUTenb WHgopMaumm unm
HanpaBfeHUs 3K3eMnnsapa dNeKTPOHHOro AOKYMeHTa Mo 3fIieKTPOHHOM MoyTe B
agpec 3assutens. [lpy 3anMcuM Ha CbEMHbIM HOCUTESb MHOpMaUUn Unu
HanpaBfieHUN JK3eMnnspa 3MEeKTPOHHOro AOKyMeHTa, Ha OCHOBE KOTOpPOro
COCTaBIIEH 3K3eMMNMsp 3SIEKTPOHHOro AOKyMeHTa Ha BymMaXHoM HocuTene, no
9NIEKTPOHHOM  MOYTE MAEHTUYHOCTb TaKoro 9SK3eMnrisipa  3NeKTPOHHOro
OOKYMEHTa 9K3eMMMspYy 3MEKTPOHHOro [OKYMeHTa Ha OymMaXHOM HocuTtene
3aBepdeTcsd YNOSIHOMOYEHHbIM COTPYAHUKOM C WUCMOSIb30BaHWEM YCUIEHHOM
KBanuunpoBaHHOW 3M1EKTPOHHOWN NOLMUCMH.

AOMUHUCTpPaATUBHbIE  MNpouedypbl,  yCTaHaBfMBaeMble  HaCTOALMM
MYHKTOM, BbINOSTHAKOTCA B NOpSAKe OMepeaHOCTU, B A€Hb NPUOLITUS 3aaBUTENS
B CPOKW, YCTAHOBMEHHbIE perfiameHToM paboTsl MOL.

PesynbTtatamu BbINOSIHEHUA aAMWHUCTPATMBHBLIX Mpoueayp SABNAKTCSA:
dukcaumsa pakta Bblgaun pesynbTata npeaocTaBneHnsa MyHUUMnanbHOW yCrnyrm
B ANIC MOLU, pesynbTaT npegoctaBieHnsa MyHUUMNAIbHOWN YCIYri, BblOAaHHbIN
3aaBuTento.

3.5.3.2. lpn obpaweHnn 3aaButend 3a pesynbTaToOM MYHULMNANbHOM
ycrnyrn depe3 PecnybnukaHckMiA nopTan 3asBuTernto B JNUYHbIA  KabuHeT
aBTOMaTU4YECKN HanpaBIiieTCA 3MEKTPOHHbIN 0bpa3 AOKyMeHTa, ABNALWEerocs
pes3ynbTatoM nNpefoCTaBfeHns  MyHUMUMNanbHOW  YCryry, MNOAMWCAaHHbIN
YCUNEHHOWN KBannduUUMPOBaAHHOW 3SIEKTPOHHOM MNOAMUCHID YMNOSTHOMOYEHHOIO
AormKHocTHoro nuua Oprana (OpraHom).

AOMUHUCTpPaATUBHbIE  Mpouenypbl,  yCTaHaBNMBaeMble  HACTOSALWMM
MYHKTOM, BbINOMHAITCA B [AEeHb MNOANMUCaHUA OOKYMEHTa, noAaTBepXxgaroLlero
npegnoctaBneHMe (OTka3 B NpedoCcTaBfeHUN)  MYHULMNANIbHOW  YCIyru,
YNONTHOMOYEHHbIM OOIMKHOCTHLIM nNnuoM OpraHa (OpraHom).

PesynbTtatamu BbINOSIHEHUA agMWHUCTPATMBHBIX Mpoueayp ABNAKTCA:
HanpasneHve (NpegocTaBneHnMe) C ucnonb3oBaHnem EanHoro noprtana,
PecnybnvkaHckoro nopTana 3adBUATENO [OOKYMeHTa, noATBepXaaroLero
npegocTaBneHne  MyHUuunanbHOW ycnyrm (B TOM  4uicre OTKas B
nNpegocTaBNeHn MyHULMNAIbHOW YCyrn).

3.5.3.3. lNpn obpalleHnn 3asBuTena 3a pesyrbTaTOM MyHULMMANbHOW
ycnyrn B OpraH, 4OSMKHOCTHOE N0, OTBETCTBEHHOE 3a Bblaady (HanpasneHue)
AOKYMEHTOB, BblJaeT 3asABUTENto pes3ynbTaT MyHuumnanbHom ycnyru. [lo
TpeboBaHWIO 3aABUTENSA BMECTE C 3K3EMMNSAPOM INEKTPOHHOrO AOKYMEHTa Ha
BymaxxHOM HoOcCUTeNne emy npeaocTaBfsaAeTCs 9SK3EMMNsAp  3NEeKTPOHHOro
AOKYMeHTa nyTeM €ero 3anMcuM Ha CbeMHbIA HOCUTENb WHgopMaumm unm
HanpasfeHUs 3K3eMNsisipa SNIEKTPOHHOIro JOKYMEHTa Mo 3f1EKTPOHHOW NnoyTe B
agpec 3aasuTens.

AOMUHUCTpPaATUBHbLIE  MNpouedypbl,  yCTaHaBfMBaeMble  HaCTOALMM
MYHKTOM, OCYLLUECTBIIAOTCA B MNopsigke oOYepeaHocTW, B AeHb NpubbiTus
3asBUTENS B COOTBETCTBUM C [1paBunamm BHYTpEeHHEro TpygoBOro pacnopsiaka
OpraHa.

Pe3ynbTtatoM BbINOMHEHUS agMUHUCTPATMBHBLIX Mpouenyp SABNAKTCSA:
domkcauma pakta Bblgadm pesynbTaTa NnpeaocTaBlieHns MyHULMNAIbHOW YCnyru
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B aBTOMaTM3NPOBAHHOW WMHAOPMALMOHHOW cuUCTemMe, npeaHasHadeHHOW Angd
OKa3aHWs rocy4apCTBEHHbIX N MyHULMMANbHbIX YCIYT.

3.6. VicnpaBneHne TeXHNYECKNX OLLINOOK

3.6.1. B cny4yae o6GHapyXeHUsi TeXHUYECKON OLIMBKM B [OOKYMEHTE,
ABNAIOWEMCH pedynbTaToOM MyHMUUNANbHOW YCnyru, 3asBUTeNb HanpasndaeT B
OpraH:

3asBrneHne o6 mcnpaeneHnn TexXHMYeckon owmndkm (npunoxeHne Ne 5 k
HacTosILeMy agMUHUCTPATUBHOMY perfiamMeHTy);

OOKYMEHT, BblAaHHbIN 3a8BUTESIO KaK pe3ynbTaT MyHMUMUNANbHOW YCIyri,
B KOTOPOM COOEPXKNUTCA TEXHUYECKas oLInbKa;

OOKYMEHTbI, MMeKLLUne pUanNdeckyro cuny, CBUOETEeNbCTBYKLWMNE O
HanM4ynMmn TEXHNYECKOWN OLLNOKN.

3aaBrneHne o6 wucnpaBrieHUM TEXHUYECKON OlWNBKM B CBEOEHUSIX,
yKa3zaHHbIX B JOKYMEHTE, SIBAIOLWEMCHA pe3yribTaToM MyHUUMNANbHOWN YCyru,
nogaetcsa 3asBuTenieM  (YynosrHOMOYEHHbIM NpeacTaBuUTENIEM) MOYTOBbLIM
oTrnpaBneHnemM (B TOM YUCIIE€ C MUCMNOSIb30BAHMEM 3SIEKTPOHHOM MOYTbI), NMBO
yepes PecnybnukaHckun noptan nnu MoLl.

3.6.2. [OfmMKHOCTHOE 5nnLO, OTBETCTBEHHOE 3a MNpuUeM [OOKYMEHTOB,
ocywlecTBnsAeT npuemMm 3asaBfieHns o6 uCnpaBfeHUM TEXHUYECKOM OLLIMBKK,
perucTpupyeT 3asiBfieHMe C MPUIIOKEHHbIMU JOKYMEeHTaMun U nepegaeTr ux
AOSDKHOCTHOMY NNy, OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

AOMUHUCTpPaATUBHbIE  Mpouenypbl,  yCTaHaBNMBaeMble  HACTOSALWMM
MYHKTOM, BbIMOSHSAOTCA B Te4YeHNe 0QHOro paboyero AHA ¢ AaThbl permcrTpauum
3asiBNeHus.

PesynbtaTamn BbIMNOSIHEHUS aOMWHUCTPATUBHBLIX Mpoueayp ABMSTCA:
NPUHATOE 1 3aperncTpupoBaHHOE 3asBreHne, HarnpasieHHOE Ha PpacCMOTPEHNe
AOSDKHOCTHOMY NnLy, OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.6.3. [JOMKHOCTHOE NNUO, OTBETCTBEHHOE 3a 00paboTKy [4OKYMEHTOB,
paccMmaTpuBaeT OOKYMEHTbl U B LeNnsaX BHECEeHUS UCMNpaBSieHUNW B OOKYMEHT,
ABNAIOWMNACA  pes3ynbTatoM MNpefoCTaBfeHus  MyHUUMNnanbHOW  ycnyru,
ocyLiecTsnsaeT npouenypsl, npeayCMOTPEHHbIE MYHKTOM 3.5
agMUHUCTPATUBHOIO pernaMeHTa, W BbldaeT UWCNpPaBfeHHbIA  OOKYMEHT
3asaBuTeNto  (YNOSTHOMOYEHHOMY MpeacTaBuUTenNio) JIMYHO NOA4  POCAUCh C
n3bATMEM Yy 3asBuTens (YnoSIHOMOYEHHOro npeacraBuTens) opurMHana
AOKYMEHTa, B KOTOPOM COAEPXUTCA TEXHUYEecKas owmbka, unn HanpaBnseT B
agpec 3asiBMTESNS NOYTOBbIM OTNpaBrieHneM (NoOCpeaCcTBOM ANIEKTPOHHOM NOYTHI)
MMCbMO O BO3MOXHOCTU MOSy4eHNa LOKYMeHTa npu npegoctasneHnn B OpraH
opurMHana gOKyMeHTa, B KOTOPOM COOEPXUTCA TexHU4eckasa owmnbka.

AOMUHUCTpPaATUBHbIE  MNpouedypbl,  yCTaHaBNMBaeMble  HACTOALWMM
MYHKTOM, BbIMOSIHAOTCS B TeyeHne OBYyX paboymx gHen nocne obHapyXeHus
TEXHUYECKON OLIMOKM MNM nonydeHus oT noboro 3anmHTepecoBaHHOro nuvua
3aaBieHns 0 JoNyLEeHHOW owmnbke.,
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PesynbTatamu BbINOSIHEHUS agMWHUCTPATUBHBIX Mpoueayp ABMSKTCA:
BblaHHbIN  (HanpaBlieHHbIW)  3asiBUTEN0  [JOKYMEHT C  UCMNpaBliEHHOW
TEXHMUYECKOWN OLLIMBKON.

4. Nopsapok n hopMbl KOHTPOIA 3a NpeAoCcTaBrNeHneMm
MYyHULMNAaNbLHOW ycnyru

4.1. NopsiaoK OCyLLEeCTBEHUS TEKYLLEro KOHTPOMA 3a cobntoaeHneM v
NCMNONMHEHNEM OTBETCTBEHHbIMU AOJHKHOCTHBIMM NULLAMMN MOMNOXEHUN
agMWUHUCTPATUBHOIO perfaMmeHTa U MHbIX HOPMAaTUBHbIX MPaBOBLIX aKTOB,
yCTaHaBnMBaoLWmMx TpeboBaHUs K NpeaoCTaBneHN0 MyHULMNAnbHOM yecnyru, a
Takke NPUHATUEM MU PELLEHUN

KOHTpOMb 3a NOMHOTOM U Ka4yeCTBOM NPeAoCTaBfIEHUS MyHULUNANbHOW
ycrnyrn BkrovaeT B cebs BblABNEHME W YCTPAHEHMEe HapyweHun npas
3asiBUTENEN, NpoOBELEHNE NPOBEPOK CODMNOAEHUS npoueayp npegoctaBfeHns
MYHUUMNANbHOW YCINyrn, NOArOTOBKY pelleHun Ha gencteua (6esgencraume)
AOSMKHOCTHbIX JIUL, OpraHa MeCTHOro camMoynpaBfieHus.

dopmammn KOHTponsa 3a cobnogeHnem WUCHONMHEHUA agMUHUCTPAaTUBHBIX
npouenyp ABMSOTCS:

1) npoBepkKa n cornacoBaHne NPOEKTOB LJOKYMEHTOB MO NpeaoCTaBeHNIo
MYHULUMNANBHOW YCNYIW;

2) npoBoAMMble B YCTAHOBMEHHOM nopsigke NPOBEPKN  BeAeHUs
Aenonpon3BoacTBa;

3) npoBeeHMe B YCTAHOBIIEHHOM MOPSAKE KOHTPOSIbHbIX MNPOBEPOK
cobnogeHus npoueayp npeaocTaBneHns MyHULMNAnNbHOM YCIyri.

B uenax Tekywero KOHTPOSS MCNOMb3YHTCA CBEAEHUS, UMeKLMECs B
3MEeKTpoHHOM 6a3e [aHHbIX, CcnyxebHas KoppecrnoHAeHums, YyCcTHas u
AMCbMEeHHasa MHOpPMaUNa OOSMKHOCTHbIX JML, OCYLLECTBASAOWMX BbINOSTHEHNE
agMUHUCTPATUBHbIX NpoLeayp, XKypHarbl y4eTa COOTBETCTBYHOLLMX JOKYMEHTOB
N Opyrve cBeeHus.

[ns  OoCyWecCTBMEHUS KOHTPONS 3a COBepleHneM OENCTBUA Mpwu
npeaocTaBNeEHMN MyHULMNANBHOW YCNYrn U NPUHATUN PELLEHUN PYKOBOAUTENIO
opraHa MeCTHOro camoynpaBrieHUss NPeacTaBrialTCAa CnpaBku O pesynbTaTax
NpeaocTaBneHns MyHUUMNAnNbHOW YCIyru.

O cny4asx v nNpuYnHaxX HapyLleHUsi CPOKOB, MOCNeanoBaTeNlbHOCTUM W
cogepXxaHna agMUHUCTPaATMBHBIX npouenyp AOMKHOCTHbIE Nnua HeMeOneHHO
MHAOPMUPYIOT PYKOBOOUTENS OpraHa, NpefoCTaBnsAlowwero MyHuumMnanbHYyH
ycnyry, a Takke npeanpvHUMatoT CPOYHbIE MEPbl MO YCTPAHEHUIO HAPYLLEHWIA.

Tekylnin KOHTPOSb 3a cobnigeHMeM nocnenoBaTenibHOCTU OENCTBUN,
onpeneneHHbiX agMUHUCTPATMBHbIMM npouegypaMn Mo  NpeaoCTaBreHuUto
MYHULMNANbHOW YCyru, OCyLLECTBAETCA 3aMeCcTUTENEM PYKOBOAUTENS OpraHa
MECTHOr0 camMOynpaBfieHusl, OTBETCTBEHHbIM 3a opraHusauuio paboTbl no

npenocrtasieHnto MyHVILl,I/II'IaJ'IbHOVI yCnyru, Ha4YarlbHMUKOM otaena,
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OCYLLECTBISAIOLLLErO OpraHM3auunio paboTbl No NPeAoCTaBNEHMUI0 MyHULMNANbHON
yCnyru.

MepeyeHb OOMKHOCTHBIX UL, OCYLLECTBNSAILINX TEKYLLMN KOHTPOIb,
yCTaHaBNMBAETCH MONIOXEHUAMU O CTPYKTYPHbIX MOApasaeneHnsax opraHa
MECTHOI0 camoyrnpaBneHns U JOMKHOCTHBIMW pernamMmeHTamMu.

4.2. MNopsigoK n NepMognyHOCTb OCYLLIECTBITEHUSA MAHOBbLIX M BHEMMAHOBbIX
NPOBEPOK NMOJTHOThLI M Ka4yecTBa NPeAoCTaBeHNs MyHULMNANbHON yCnyrn, B
TOM Yncne NopsiAoK U popMbl KOHTPONS 3a MOSIHOTOM U Ka4eCTBOM
NpeaocTaBneHns MyHULMNAansHON ycnyru

KoHTponbHble NPOBEPKM MOFYT ObITb MMaHOBLIMU (OCYLLECTBMASATLCS Ha
OCHOBaHWWM MOMYro4oBbIX WM FOAOBLIX MfaHoOB paboTbl opraHa MEeCTHOro
camMoynpaBrieHnsl) u BHennaHoBbiMW. [lpu nNpoBedeHMM NPOBEPOK MOryT
paccmaTpuMBaTbCs  BCE  BOMPOCbI, CBsi3aHHble C  MNpeaoCTaBleHUEM
MYHULMNANbHON ycnyrn (KOMMMEKCHblE MPOBEPKW), WM MO KOHKPETHOMY
obpaLleHnto 3asBuTens.

4.3. OTBETCTBEHHOCTb AOJMPKHOCTHbIX JL, OpraHa, NpeoCTaBsitoLLIEro
MyHMLMNAnNbHY YCryry, 3a pewenus n gencreus (besgencrene),
NpUHMMaeMble (OCYLLECTBNSIEMbIE) UMM B XO4e NpeaoCTaBreHUs

MYHULMNANbLHON yCnyru

Mo pesynbTaTaM nNpPOBEAEHHbLIX MPOBEPOK B Crydae BbISIBNEHMS
HapylweHun npaB  3asBUTENENW BMHOBHbIE NULA  NpuBRekawTcs K
OTBETCTBEHHOCTM B COOTBETCTBMM C 3akoHogaTenbCcTBOM Poccumckomn

denepauum.
PykoBogutens opraHa MECTHOro camoynpaBieHus HeceT
OTBETCTBEHHOCTb 32 HECBOEBPEMEHHOE pacCMOTPEHNE 3asiBIEHUN.
PykoBogutens (3amecTuTEnb pykoBoAuTENs) CTPYKTYPHOro

nogpasfeneHvs opraHa MecTHOro camoyrnpaBrieHUs HeCET OTBETCTBEHHOCTb 3a
HeCcBOEBPEMEHHOE U (MNM) HeHaasexallee BbINoSIHEHWE aAMUHUCTPAaTUBHbLIX
AEenCTBUU, yKasaHHbIX B pasgene 3 agMUHUCTPATUBHOIO pernamMmeHTa.

[OIMKHOCTHbIE NNUA U UHbIe MyHUUUMNASbHbIE ChyXawue 3a peLlueHns n
pencteus  (6esgencteme), nNpuUHMMaemble  (OCYLLECTBRSIEMble) B Xo4e
npenocTaBnNeHns  MyHUUMNANbHOW  YCIyrk, HeCcyT OTBETCTBEHHOCTb B
YCTaHOBJIEHHOM 3aKOHOAATENbCTBOM NOPSAKE.

4.4. MNonoxeHuns, xapaktepuayowme TpeboBaHnsa K nopsaaky u gopmam
KOHTpONSA 3a NpefocTaBeHneM MyHULMNanbHOW yCcryru, B TOM Yncre co
CTOPOHbI rpaXaaH, ux o6 beguHEHUN 1 opraHmn3aumm

KoHTponb 3a npeaocTaBneHMeM MyHUMUMManbHOW YCMYyrM CO CTOPOHbI
rpaxkgaH, ux obbeauHEeHUN W opraHu3auui, OCYLLECTBNSETCS MOCPeacTBOM
OTKPbITOCTU  OEATENbHOCTU  oOpraHa MEeCTHOro  camoynpaBneHus  npu
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NpefocTaBNeHn MyHULMNANbHOW YCRyrK, MOSlyYeHUs MOSIHOW, akTyanbHOW U
AOCTOBEPHON WHGOpMaUMM O nMopsake npenocTaBreHns  MyHUUMnanbHOM
yCrnyrm n BO3MOXHOCTU gocyaebHoro paccMoTpeHusa obpalleHun (kanob) B
npouecce nNpeaocTaBneHns MyHULMNANbHON YCyrn.

5. NocynebHbIN (BHeCyaAeOHbIN) NOPAAOK 0OXarnoBaHUA peLleHUn n
AenucTtBumn (6espnencTBuA) opraHa, npeaocTaBnaoLWero MyHMUMnanbHyro
yCnyry, MHOro(pyHKLUMOHaNbLHOro LeHTpa npenocTaBneHuns
rocyaapCTBeHHbIX U MyHUUMNANbHbLIX YCIyr, OpraHu3auumn, ykasaHHbIX B
yactu 1.1 ctatbm 16 PepgepanbHoro 3akoHa Ne210-d3, a Takxke ux
AOJIKHOCTHbIX ML, MYHULMNANbHbIX CNyXawmx, paboTHUKOB

5.1. 3aasutenn nmetoT npaBo Ha obxanoBaHue B gocyoebHoMm nopsgke
peweHnn n  genctBun  (6e3nencTeusl) opraHa,  NpegocTaBnsoLlero
MYHUUMNANbHYO YCNyry, OOSMKHOCTHOrO fuua opraHa, npeaocTasBrisitollero
MYHUUMNANBbHYIO YCNyry, MyHULMNANbHOrO CrnyXawlero, pykoBoauTens opraHa,
NpeaocTaBNAILWEro MyHULMOANBHYIO YCNyry, MHOrOQYHKLMOHASTbHOIO LIEHTPA,
paboTHUKaA MHOrOYHKUNOHANbLHOrO LEHTpa, opraHmsaumn, npegycMoTpPeHHbIX
yacteto 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-O3, a Takke ux
paboTHUKOB.

3aaBuTenb MOXeT obpaTuTbCs C xanobown, B TOM 4ucrne B CnegyroLmx
cnyyasx:

1) HapylweHue cpoka peructpauum 3anpoca O NpeaocTaBieHun
MYHULMNANbHON YCnyrn, 3anpoca, ykasaHHoro B crtatbe 15.1 depepansbHoro
3akoHa Ne 210-93;

2) HapylweHue cpoka npefaocTaBreHns MyHuuunanbHou ycnyrn. B
yKazaHHOM cnyyae pocynebHoe (BHecyoebHoe) obxanoBaHue 3asiBUTENEM
peweHnn wn pgencteuin  (6e3gencTBysl)  MHOMOMYHKUMOHANbHOIO  LEeHTpa,
paboTHUKA MHOroyHKLUMOHANbHOIO LIEHTPa BO3MOXHO B Crlyyae, €cinn Ha
MHOFOOYHKLMOHASbHbIW LIEHTP, peLleHns n aenctena (6e3nencrteme) KOToporo
obxanylTcs, BO3MOXeHa QYHKUMA MO NpeaoCTaBNeEHMIO COOTBETCTBYHOLLNX
MYHUUMNANbHbIX YCyr B NOIHOM o6beme B nopsake, onpeaeneHHomM YacTtbto 1.3
ctatbk 16 ®egepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHve Yy 3aaBUMTENA [LOOKYMEHTOB unn uHdopmaumm nmbo
OCYLLECTBNEHUS OENCTBUN, NpeaCcTaBfeHne WUNKN OCYLLECTBIIEHNE KOTOPbIX HEe
NpeayCcMOTPEHO HOpMaTUBHbIMK NpaBoOBbLIMKU akTamu Poccurckon ®eaepauuu,
HOPMaTMBHbIMW NPaBOBbIMU akTamu Pecnybnukun TatapctaH, MyHMUMNANbHbIMU
NpaBOBbIMW akTaMu A5s1 NPeAoCTaBleHNa MyHULMNANbHOW YCNYru;

4) oTka3 B nNpuemMe [OOKYMEHTOB, MpefoCTaBfeHMe  KOTOpPbIX
npeayCcMoOTPEeHO HOpPMaTUBHbIMK NpPaBoOBbIMKU akTaMmn Poccuinckon depepauumn,
HOpMaTMBHbIMU NPaBoBbIMK akTamu Pecnybnukmn TatapctaH, MyHMUMNANbHbIMU
NpaBoOBLIMW akTaMu AOnNs  NPeaoCTaBfiEHUs  MyHMUMNAnNbHOW  ycnyru, y
3asBUTENS;

5) oTka3 B npeaocTaBneHMN MYyHULMMOANBHOW YCNYrn, ecnu OCHOBaHUA
OoTKasa He npeaycMoTpeHbl deaepanbHbIMU  3aKOHaMWU U MPUHATBIMK B
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COOTBETCTBUM C HUMWU NHBIMW HOPMAaTUBHBLIMU NMPaBOBbLIMK akTamn Poccumnckom
degepaumn, 3akOHaMM W WHBIMM  HOPMATUBHbLIMM  MNPAaBOBbLIMW  akTamMu
Pecnybnvkn TatapctaH, MyHUUMNANbHbIMM NPaBOBbIMU akTaMun. B ykazaHHOM
cnydyae pgocynebHoe (BHecynebHoe) obxanoBaHue 3asBUTENIEM pPELUEHUn n
aencteun  (6es3gencTensl)  MHOrO(PYHKUMOHANbHOroO  UeHTpa, paboTHUKa
MHOrOYHKUNOHANbHOro  LEeHTpa BO3MOXHO B  Crfydae, ecnu  Ha
MHOrOYHKUNOHarNbHbIA LEeHTP, peleHna n aencteus (besgencrame) KoToporo
obXanyTcs, BO3NoXeHa (YHKUMS MO MNpefoCTaBfeHUI COOTBETCTBYHOLLMX
MYHUUMNAanNbHbIX YCIyr B NOfIHOM o6beme B nopsigke, onpeaeneHHoM YacToto 1.3
ctatbh 16 ®egepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHMe C 3asBUTENA MNpU NpeaocTaBNeHMN MYHULMNANbHOM
ycrnyrm nnatbl, He npegyCMOTPEHHOM HOPMAaTMBHLIMW MNPAaBOBbIMU aKTamMu
Poccunckon ®depepauun, HopMaTUBHbIMM MNpPaBOBbIMM akTamun Pecnybnuvku
TaTapcTtaH, MyHUUMNanbHbIMW NPaBOBbIMU aKTaMu;

7) oOTKa3 opraHa, npedoCcTaBndalwWero MyHUUMMANbHYO  YCRyry,
OOSDKHOCTHOrO nuua opraHa, nNpegocTaBnsiowero MyHUUUNanbHYy yCnyry,
MHOrOOYHKUNOHAaNbHOro LeHTpa, paboTHMKa MHOrogyHKUMOHATbHOIO LEeHTpa,
opraHu3aumn, NpeaycMoTPeHHbIX YacTblo 1.1 ctatbn 16 PegepanbHOro 3akoHa
Ne 210-®3, nnn nx paboTHUKOB B UCMPaBlIEHUN OONYLLEHHbLIX UMW ONeYaToK U
OWKNOOK B BblAaHHbIX B pe3ynbTaTe npefocTaBfieHUss MyHULMMNANbHOW YCryru
AOKyMeHTax nnbo HapylleHne yCTaHOBMIEHHOro CpoKa TakuMx ucnpasneHuin. B
ykaszaHHOM crydae pocynebHoe (BHecygebHoe) obxanoBaHue 3adBuUTENEM
peweHnn wn pgenctBuin  (6e30encTBust)  MHOMOMYHKLMOHANbHOMO  LEHTPa,
paboTHMKa MHOrOYHKLUMOHANBbHOIMO LIEHTPA BO3MOXHO B Cryvae, ecnn Ha
MHOrOOYHKLUNOHanbHbIA LEHTP, pelleHna n nenctems (6e3gencrame) KotToporo
obXanyTcs, BO3NoXeHa (yHKUMS MO NPegoCTaBNeHU0 COOTBETCTBYHOLLMX
MYHUUMNAaNbHbIX YCIyr B NOfIHOM o6beme B nopsgke, onpegeneHHoM YyacTeio 1.3
ctatbk 16 ®egepanbHoro 3akoHa Ne 210-93;

8) HapyLleHMe cpoka unu nopsiaka BblgavyM AOKYMEHTOB MO pes3yrbTaTtam
NpegocTaBneHns MyHUUMNanbHOW YCIyru;

9) npuocTaHoBrieHMEe NpPeaoCTaBfeHNs MyHULMMNANbHOW YCryru, ecnu
OCHOBaHWA NPUOCTAHOBMNEHUS He NPeayCMOTPEHbI dheiepanbHbIMM 3aKOHaAMU U
NPUHATBIMU B COOTBETCTBUN C HUMW UHBIMU HOPMATUBHbLIMU MPaBOBbLIMU aKTamu
Poccunckon ®depepaumn, 3akoHamMmM M MHBIMWM HOPMAaTUBHLIMU MNPaBOBLIMU
akTamn Pecnybnukn TaTapctaH, MyHuMUMNanbHbIMKM MNpaBOBbIMW akTamun. B
ykaszaHHOM crnydae pocynebHoe (BHecygebHoe) obxanoBaHue 3asBUTENEM
peweHnn wn pgencteuin  (6e30encTBysi)  MHOMOMYHKLMOHANbHOIO  LEeHTPa,
paboTHMKA MHOrOYHKUMOHANBbHOIMO LIEHTPA BO3MOXHO B Cryvae, ecnu Ha
MHOrOOYHKLUNOHarbHbIA LEHTP, peleHnsa n aenctems (6es3gencrame) KoToporo
obXanyTcs, BO3NoXeHa (QyHKUMS MO NpefoCTaBNEeHUD COOTBETCTBYHOLLMX
MYHUUMNAaNbHbIX YCIyr B NOSIHOM o6beme B nopsgke, onpegeneHHoM YacToto 1.3
ctatbn 16 ®egepanbHoro 3akoHa Ne 210-P3.

10) TpeboBaHue y 3aaBUTENS MpPU NpPenoCcTaBleHUN MyHUUMNANbHON
yCcrnyrm OOKYMEHTOB Unv uHopmaumn, oTCyTCTBUE U (MNK) HEQOCTOBEPHOCTb
KOTOPbIX HE YKa3blBariMCb Npu nepBoHayaribHOM OTKa3e B npuemMe LOKYMEHTOB,
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HeoOXoaAMMbIX Ans  NpedocTaBneHMst MyHUUMNanbHOW ycnyru, nunbo B
npenocTaBneHMn  MyHUUMNANbHOW  YCIyrK, 3a WUCKNKYEHMEM  Crlyyaes,
NpeaycMOTPEHHbIX NYHKTOM 4 yactu 1 ctatbn 7 ®eaepanbHoro 3akoHa Ne 210-
®3. B ykaszaHHOM cnydae pocynebHoe (BHecygoebHoe) obkanoBaHue
3asBuTENEM peweHnn n gencteun (6e3genctemsa) MHOrOQYHKLMOHATbHOro
LeHTpa, paboTHMKa MHOMOGYHKLMOHANBbHOIO LIEHTPa BO3MOXHO B Clyyae, ecnu
Ha MHOro(yHKUMOHAnNbHbIN LEHTP, peweHna u geunctsusa (6esgencreune)
KoToporo  obxanylTcsl, BO3fnoOXeHa (yHKUMA nNo  npenoCcTaBrEHUIo
COOTBETCTBYHOLLUNX MyHMUMNANbHLIX YCAyr B MNOMHOM oObeme B MOpsiaKe,
onpeneneHHom YacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03.

5.2. XXanoba nogaetcsa B nuCbMeHHON hopme Ha BymakHOM HocuTene, B
3JIEKTPOHHOM (popMe B OpraH, NpefocTaBnAWNA MYyHUUMNANBHYIO YCRyry,
MHOrOOYHKUMOHanbHbIn  LUeHTp nmbo B COOTBETCTBYHOLUMA  OpraH
rocygapCTBEHHOW BRacTu, ABNSKOLWNNCS ydpeanTenemMm MHOroyHKLUNOHaNbHOro
ueHTpa (ganee - yvpeauterle MHOMOOYHKLUMOHANbLHOrO LEHTPa), a Takke B
opraHusaumun, NpeaycMoTpeHHbIe YacTblo 1.1 ctatbn 16 PegepanbHOro 3akoHa
Ne 210-®3. XKanobbl Ha pelweHus n genctema (6esgencrtemne) pykosoauTens
opraHa, npegoCcTaBnAdAlWEro  MyHUMUMNanNbHYKO  ycnyry, nogakwTcd B
BbILLECTOALWNN oOpraH (Npn ero Hanudnu) nNnbo B criydae ero OTCYTCTBUS
paccmaTpuBaloTCs HenocpeacTBEHHO pykoBoaguTENeEM opraHa,
NpeaocTaBnALWEero MyHMUMnanbHyro ycnyry. 2Kanobbl Ha pelleHnsa n 4encTBus
(6espenctBne) paboTHMKA  MHOrOOYHKUMOHANbHOrO  LEeHTpa  nogarTcs
PYKOBOOMTENIO 3TOr0 MHOroOyHKLUMOHaNnbHOro ueHTtpa. XKanobbl Ha peLlueHns u
pencteus  (6esgencteMe)  MHOTOMYHKLUMOHANbLHOMO  LEHTpa  nogaroTtcs
yuypeauTentd MHOrO(YHKLMOHANbHOrO LEeHTpa WM  AO0SMKHOCTHOMY  nuuy,
YNONTHOMOYEHHOMY HOPMAaTMBHbIM MpPaBOBbLIM akToM Pecnybnuku TaTapcTtaH.
XKanobbl Ha peweHna un gencteus (besgencrene) paboTHMKOB opraHusauumn,
NpeaycMOTPEHHbIX YacTblo 1.1 ctaten 16 PepgepanbHoro 3akoHa Ne 210-03,
nogarTcsa pyKkoBOAUTENSAM 3TUX OpraHM3auui.

XKanoba Ha peweHna wn pencteus  (besgencTeme)  opraHa,
NpeaoCcTaBNALWEro MyHMUMNANbHYHO YCnyry, OOSMKHOCTHOrMO nuua opraHa,
NpeaoCTaBNALWEro MYHUUMMOANbHY YCNyry, MyHMUMNANbHOrO CryXallero,
pykoBOAUTENS oOpraHa, NpeaoCcTaBnsaloWero MyHUUUNanbHY YCnyry, MOXeT
OblTb HanpaereHa Mo no4vte, 4Yepe3 MHOro(yHKUMOHAnNbHbIA LEHTP, C
ncnonb3oBaHMeM NHPOPMALIMOHHO-TENEKOMMYHUKALMOHHON ceTn «NHTEepHeT»,
oomuManbHOro canTa opraHa, NPeaoCcTaBnALWEro MyHULMUNANbHY YCRyry,
EovHoro noptana nmbo PecnybnukaHckoro noptana, WHGOpMaLNOHHON
cuctembl gocynebHoro obkanoBaHusi, a Takke MOXeT ObiTb NpuHATa npu
nMYHOM Npueme 3aasutensd. XKanoba Ha pelweHna n gencteus (besgencraue)
MHOFOOYHKLMOHANBLHOIrO LeHTpa, paboTHMKA MHOroyHKLUMOHANBbHOIO LEeHTpa
MOXeT ObITb HanpasfeHa Mo no4vte, C UCNoNb3oBaHWMEM WHGOPMALMNOHHO-
TeNeKoOMMYHUKaLMOHHOWN ceTtu «UHTEepHeTY, odomumnansHoOro  canta
MHOrodoyHKLMOHANbLHOro ueHTpa, EguHoro noptana nubo PecnybnukaHckoro
nopTtana, WHOPMAaUMOHHON cucTeMbl gocyaebHoro obxanoBaHus, a Takke
MOXET ObITb NPUHATA NpU NMYHOM npueme 3aasutens. XKanoba Ha pelleHns U
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aencteus (6esgencTeme) opraHnsaumim, NpegyCMOTPEHHbIX YacTblo 1.1 ctaTtbu
16 depepanbHoro 3akoHa Ne 210-d3, a Takke uUx pabOTHMKOB MOXET ObITb
HanpasfieHa no nouyre, C NCronb30BaHNEM NHOPMALNOHHO-
TeNeKOMMYHUKALUMOHHON ceTun «UVIHTepHeT», oduuMmanbHbIX CanToOB 3ITUX
opraHusauun, EgmHoro noprtana nubo PecnybnukaHckoro noprana, a Takke
MOXeT BbITb MPUHATA NPU JIMYHOM NpuemMe 3aaBUTeNS.

5.3. Xanoba gomkHa coaepxaTb:

1) HanmeHoBaHWe opraHa, NPefocTaBnALWEro MyHULMNANbHYO YCnyry,
AOSDKHOCTHOrO NiMua opraHa, npegoCcTaBnaLwWwero MyHuumnansHyo ycnyry, nnbo
MYHUUMNANbHOrO  ChnyXallero,  MHOrogyHKUMOHaNbHOro  LeHTpa, ero
pykoBoguTensa n (unun) paboTHUKa, opraHmM3aunn, NpegyCcMOTPEHHbIX YacTbio 1.1
ctatbn 16 ®PepepanbHoro 3akoHa Ne 210-®3, ux pykoBoauTenem wn (Mnm)
paboTHMKOB, peLueHnst n aencTeus (6esgencTame) KoTopbixX 06XKanyrTcs;

2) pamunuio, UMs, OTYECTBO (MocregHee - NpU Hanuyuu), cBedeHnsa o
MecCTe XUTEeNbCTBa 3asBuTensa - guamyeckoro nuvua nmbo HauMmeHoBaHwue,
CBeEeHUss 0O MeCTe HaxOXOEHUA 3adABUTENS - KPUOUYECKOro nvua, a Takxe
HoMep (HOMepa) KOHTaKTHOro TeriecpoHa, agpec (agpeca) afIeKTPOHHOM NOYThI
(MpY HaNU4UKU) 1 NOYTOBBLIN agpec, NO KOTOPbIM AOSMKEeH BbITb HaNpaBneH oTBeT
3aaBUTENIO;

3) cBeaeHus 06 obxanyembiX pelleHusix U aencteuax (6esmenctemn)
opraHa, npeaoCcTaBnsloWeEro MyHUUMNAanNbHYO YCNyry, OOSMKHOCTHOroO nuvua
opraHa, nNpefoCcTaBnsALWEro MyHUUUNanbHy ycnyry, nmbéo MyHUUMnanbHOro
cnyxaltiero, MHOroyHKUMOHaNbHOro LeHTpa, paboTHMKa
MHOrOOYHKLMOHASNBLHOrO LieHTpa, opraHM3auumn, npegyCcMoTpPeHHbIX YacTbio 1.1
ctatbn 16 ®epepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) noBoAbl, HA OCHOBaHUN KOTOPbLIX 3a8BUTESTb HE COrflaceH C peLleHnem
n gencrtenem (6e3genctBmemM) opraHa, npenoCcTaBndAlWEro MyHUUMNAbHYIO
ycrnyry, OOSDKHOCTHOrMO nuvua opraHa, npefocTaBfsiowero MyHuMUMnanbHyo
ycnyry, nMbo MyHUUMNanbHOro crnyxallero, MHOro(yHKLUMOHaNbLHOro LeHTpa,
paboTHMKa MHOroOyHKLNOHANBHOro LEeHTpa, opraHMsauun, npegyCMOTPEHHbIX
yacTbto 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-d3, nx paboTHUKOB.
3aasutenem Moryt OblTb npeAacTaBneHbl  OOKYMEHTbl  (Npu  Hanu4mn),
nogTeepxaarLme 4oBoAbl 3asaBuTens, NMbo nx Konuu.

5.4. MNocTtynuewaga xanoba NoanexuT pernctpaumm B CPOK He nos3gHee
paboyero gHS, crneayoLwero 3a AHEM NOCTYNSEHMS.

5.5. XXano6a, noctynuswas B opraH, NpegoCTaBsaoWmMi MyHLUNANbHYIO
ycnyry, MHOroyHKUNOHamNbHbIA LEHTP, y4peanTento MHOroyHKLUMOHaNbHOro
LeHTpa, B oOpraHu3aumu, npegycMoTpeHHble 4acteto 1.1 crtateM 16
depgepanbHoro 3akoHa Ne 210-03, nubo BbiwecToAWMn opraH (npu ero
HanMyumn), NOANEXUT PacCMOTPEHUIO B Te4eHne NaTHaguatv pabounx gHemn co
OHA ee peructpauuMm, a B Crydae obOxanoBaHuUsi OTKasa opraHa,
NpegocTaBnALWEro MyHUUMNAanbHYO YCNyry, MHOrogYHKLNOHAITbHOIO LEeHTpa,
opraHmsaumn, npegyCcMoTpeHHbIX YacTbio 1.1 ctaten 16 OepgeparnbHOro 3akoHa
Ne 210-®3, B npueme [OOKYMEHTOB Yy 3adABUTENS NMOO B ucCnpasrieHun
OONYyLEHHbIX OonevyaTtok M ownbok unm B criydae obxanoBaHUs HapyLlleHus
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YCTaHOBIIEHHOIO CPOKa TakuUX UCMNpaBfieHnn - B Te4eHne natm pabounx gHen co
OHS1 ee perucTpaumn.

5.6. o pesynbTatam paccMOTpeHUa xanodbbl NPUHMMAETCA OAHO U3
cneayrLmnx peLleHui:

1) xanoba ygosneTBopsieTCcs, B TOM Yncrie B OpMe OTMEHbI NPUHSATOrO
peweHnsa, ucnpaBneHna OOnyweHHbIX ornevyaTtok U ownbok B BblOaHHbIX B
pesynbTaTte nNpeaocTtaBfieHNa MyHULUMNAanbHOW YCNyrn OOKyMeHTax, Bo3BpaTa
3a9BUTENIO [OEHEXHbIX CPpeacTB, B3MMaHWE KOTOPbIX He MnpeaycMOTPEHOo
HOpMaTMBHbIMX NpaBOBbLIMW akTamun Poccurckon denepaunmn, HoOpMaTUBHLIMU
npaBoBbIMW akTamu Pecnybnukn TatapcTtaH, MyHMUUNanbHbIMW MPaBOBbLIMU
aKTamu;

2) B yOAOBNETBOPEHUM Xanoobbl OTKasbiBaeTCH.

He nosgHee aoHA, cnegyowero 3a gHEM MPUHATUSA PELLEHUS, yKa3aHHOro B
HaCTOSALEM MYHKTE, 3ad9BUTENIO B MMCbMEHHOM (DOPME U MO XKEeNaHMUIo 3asiBUTENS
B 9NEeKTPOHHOW dhopMe HanpasnaeTca MOTUBUPOBAHHbLIA OTBET O pe3yrbTatax
paccMOTPEHNS XKanobbi.

5.7. B cnyyae npusHaHusa xanobbl nognexaiien yaooBNeTBOPEHUIO B
OTBETE 3adABUTENIO O pedynbTaTax pacCMOTPEHUS XKanobbl JaeTcs MHopmaums
0 OENCTBUSAX, OCYLLECTBNAEMbIX OpPraHoM, NPeaoCTaBSALWNMM MyHULUNANBHYHO
ycnyry, MHOrO(YHKUNOHANbHbLIM LEHTPOM nnbo opraHmsaumen,
npeaycmMoTpeHHon YacTtbio 1.1 ctaten 16 PepepansHoro 3akoHa Ne 210-93, B
uenax HesaMegnUTeNnbHOro YCTPaHEHUS BbIABMEHHbIX HapyweHun npu
OKasaHuM MyHUUMNANbHOW YCIyrk, a Takke TMNPUHOCATCA W3BUHEHUS 3a
AOCTaBfeHHble HeynobcTBa M yKasblBaeTcs WHMopMaumsa O LanbHENLWnX
AENCTBUSIX, KOTOPble HEOBXO4MMO COBEPLUUTL 3asiBUTENIO B LIENAX NomyyYeHus
MYHULMNANTbHOW YCITyTH.

5.8. B cnyvyae npusHaHuna xanobbl He nognexailen yaoBrieTBOPEHUIO B
OTBETE 3aaABUTEND O pesynbTaTax paccMoTpeHna kanobbl garTcsa
aprymeHTUpoBaHHble Pa3bsCHEHUS O MPUYMHAX MPUHATOrO peLleHnsl, a TakKxKe
nHdopmMaumsa o nopsiake o6xxanoBaHMA NPUHATOrO PeLLEHUs.

5.9. B cnyyae yctaHOBIEHUs B X04€e UK No pesynbTaTamM pacCMOTPEHUS
Xanobbl Mpu3HakoB cocTaBa aAMMHUCTPATMBHOIO MpaBOHAPYLUEHNS UK
ANpecTynneHns OOSMKHOCTHOE NnLo, paboTHUK, HadeNEeHHbIE NOSTHOMOYMSMU MO
paccMOTpPEeHMO  Xanob, He3ameanMTeNnbHO  HanpaBnsAlT  MMeRLMecs
MaTepuarnbl B opraHbl NpoKypaTypbl.
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MpunoxeHne Ne 1

K AOMUHUCTPaTUBHOMY
pernamMmeHTy npefoCTaBfeHuns
MYHULMNANbHOW YCIyrn rno
COrflacoBaHu0 YCTaHOBKMU
NHMOOPMaLIMOHHBIX 3HAKOB

nHanBmayasrbHOro
NPOEKTNPOBaAHNA Ha OOPOXKHbIX
3HaKax
dopma
(EJ'IaHK opraHa, npenoctasndrowero MyHmynnalbHyO yCJ'IyFy)
Kowmy:
KoHTakTHbIe OaHHbIE:
[Mpencrasutens:
KOHTaKTHbIe AaHHbIe
npeacraBuUTend.
PELWWEHWE
0
oT Ne
PaccmoTpeB Bawe 3agaBreHune oT No
N npunaraemble K HeMy OOKYMEHTbl, YMNOJIHOMOY€HHbIM
opraHom NPUHATO pelleHue o
[ononHuTtensHas nHopmaums:
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Cenenust 00 AIEKTPOHHON TOAIHUCH

HormxHocTHoe nuuyo (PNO)

(noanucb ynonHOMOYEHHOrO AOSMKHOCTHOMO
nvua opraHa)
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MpunoxeHne Ne 2

K AOMUHUCTPaTUBHOMY
pernamMmeHTy npefoCTaBfeHuns
MYHULMNANbHOW YCIyrn rno
COrflacoBaHu0 YCTaHOBKMU
NHMOOPMaLIMOHHBIX 3HAKOB
NHOMBNOYanbHOro
NPOEKTUPOBAHNA Ha JOPOXKHbIX
3HaKax

dopma

(BnaHk opraHa, NpeaoCTaBMsALEro MyHULMNANbHY YCyry)

Komy:

KOHTaKTHble AaHHbIE:

[Mpencrasutens:

KOHTaKTHble AaHHbIe
npeacraBuTens:

PELLUEHWNE
00 oTKase B NpefoCTaBfeHn MyHULMNANbHOM YCIyrn
no
oT Ne

PaccmoTpeB Balwe 3asBneHue ot Ne n
npunaraemble K HEMY  OOKYMEHTbI YNOSTHOMOYEHHbIM opraHom
NPUHATO peLUueHne
006 oTKase B

Mo cneayrLLMM OCHOBaHUSIM:
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[lononHutensHasa MHpopmauums:

Bbl BnpaBe MNOBTOPHO 0OpaTMTbCS B YNOSIHOMOYEHHLIA OpraH C
3asiBfiIeHMEM O NpeaoCTaBfieHMM YCRyrM nocre YCTPaHeHUs YKa3aHHbIX
HapyLUEHWUM.

[aHHbIn 0TKa3 MoXeT ObITb obXanoBaH B AgocyaebHoOM nopsgke nytem
HanpaBfeHust Xkanoodbl B yNOSTHOMOYEHHbIN OpraH, a Takke B cyaebHoM nopsiake.

Cenenust 00 AIEKTPOHHOH TOIHUCH

HomkHocTHoe nuuo (PUO)

(noanuce YyNnonHOMOYEHHOIO AOMKHOCTHOIO
nuua opraHa)
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MpunoxeHne Ne 3
K AOMUHUCTPaTUBHOMY
pernamMmeHTy npefoCTaBfeHuns
MYHULMNANbHOW YCIyrn rno
COrflacoBaHu0 YCTaHOBKMU
NHMOOPMaLIMOHHBIX 3HAKOB
NHOMBNOYanbHOro
NPOEKTUPOBAHNA Ha JOPOXKHbIX
3HaKax

dopma

(BnaHk opraHa, NpeaoCTaBMsALEro MyHULMNANbHY YCIyry)

Komy:

KOHTaKTHble AaHHbIE:

M peacrtaBuUTErb.

KOHTaKTHbIe AaHHbIe
npeacraBuTens:

PELWWEHWNE
06 oTka3e B Npueme JOKYMEHTOB, HEOOXOAMMbIX AN NpeaoCTaBneHus
MYHULMNANbHON YCnyru no

oT Ne

PaccmoTpeB Bale 3asBneHue ot Ne n
npunaraemble K HEMY  OOKYMEHTbI YNOSTHOMOYEHHbIM opraHom

NPUHATO pelleHne 00 oTkase B MpuemMe [OOKYMEHTOB, HeOOXOAMMbIX [Ons
no  cnegylowmum

OCHOBaHUAM:
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2.
PasbsacHeHune NPUYKH oTKasa:
[lononHutensHasa MHpopmauums:

Bbl BnpaBe MNOBTOPHO 0OpaTUTbCS B YMNOMIHOMOYEHHbLIA OpraH c
3asiBfiIeHMEM O NpeaoCTaBfieHMM YCRyrM nocre YCTPaHeHUs YKa3aHHbIX
HapyLUEHWUM.

[aHHbIn 0TKa3 MoXeT ObITb obXanoBaH B gocygebHoM nopsagke nytem
HanpaBfeHust Xkanoodbl B yNOSTHOMOYEHHbIN OpraH, a Takke B cyaebHoM nopsiake.

CaeneHus 00 3JIEKTPOHHOMN MOJIUCH

HormxHocTHoe nuuyo (PNO)

(I'IOLI,I'II/ICb YNOJNTHOMOYEHHOIro AOJKHOCTHOIo
nuua opraHa)
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MpunoxeHne Ne 4

K AODMUHUCTPaTUBHOMY
pernamMeHTy npefocTaBfeHus
MYHULMNANbHOW YCIyrn no
COrfiacoBaHMo YCTaHOBKM
MHOPMaLIMOHHbBIX 3HAKOB
NHOMBUOYASTbHOIO
NPOEKTUPOBAHUA Ha AOPOXKHbIX
3HaKax

dopma

B

(HanmeHoBaHWe opraHa MECTHOrO cCamoynpaBeHUs )

Mpowy cornacoBaTb YCTaHOBKY WMHAOPMALMOHHbIX 3HAKOB WHAMBWAOYANbHOIO
MPOEKTUPOBAHUS HA JOPOXKHbIX 3HAKaX

(HaumeHoBaHWe ynuLbl)

Ha
y4yacTtke

(ykasblBaeTcs NpuBA3Ka K 30aHNUsIM, COOPYXKEHUSIM, KM aBTOA0POr)

K 3asBneHuio npunaratoTcs cneayowme JOKYMEHTbI:

B TeueHun Bcero nepuoda aKcnnyaTtaumum sHaka MHONBUAOYyanbHOro NpoeKkTUpoBaHus
06513yt0Cb NPOM3BOAUTL Ero TEXHUYECKoe 0bCcnyXunsaHue n aBapuinHo-
BOCCTaHOBUTENbHbIE PaboThl.

« » 20 r.
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(noanuceb)

Pe3ynbTaT  npegocTaBneHuss  MyHUUMNAnNbHOW  ycryrn,  npolly
NpeaocTaBuUTb:

DB NUYHBbIN KabuHeT [lNopTana rocygapCTBEHHbIX U MyHMUMNANbHbIX
ycnyr Pecnybnuku TatapcTaH;

L] B MHOTrOyHKLUNOHANbHOM LLeHTpe npenocTaBneHns
rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecny6nvkn TaTtapcTa;

D B OpeaHe.
(naTa) (nognuco) (®.1.0.)
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[MpunoxeHne Ne 5

K AOMUHUCTPaTUBHOMY
pernamMmeHTy npefoCTaBfeHuns
MYHULMNANbHOW YCIyrn rno
COrflacoBaHu0 YCTaHOBKMU
NHMOOPMaLIMOHHBIX 3HAKOB
NHOMBNOYanbHOro
NPOEKTUPOBAHNA Ha JOPOXKHbIX
3HaKax

Pykosoautento
McnonHuTenbHOro komuTteTa

OrT:

3agaBsneHue
00 ncnpaBneHnn TEXHNYECKON oLInBKN

Coobuato 06 ownbke, gonyLeHHOW NpY OKazaHUM MyHULMNANBHOW YCIyrn
no

3anuncaHo:

Flpanmbele cBedeHnA:

Mpowy wncnpaBuTb OOMNYLWEHHYD TEXHUYECKYHD OWWNBKY W BHECTU
COOTBETCTBYKOLIME M3MEHEHUS B OOKYMEHT, SABMAAOWMACA pesySibTaToM
MYHMLUMNANTbHOW YCNyru.

Mpunarato crnegyrowimne OKYMEHTDI:

1.

2.

B cnyyae npnHATUA pelueHnsa 06 OTKNOHEHUM 3asBrieHnst 06 ncnpasneHum
TEXHUYECKOMW OLLMOKM NPpOoLLY HanpaBUTb TaKOe peLLEHNE:

NnocpenCcTBOM OTNpPaBfieHUsl 3EKTPOHHOro [OKyMeHTa Ha ajpec E-
mail: :

B BWOE 3aBEPEHHOM KOMMM Ha OyMaXHOM HocUTENe MOYTOBbLIM
oTnpaBfieHNeEM no agpecy:

HacTtoawmm noareepaaro: CBEOEHUs, BKMKOYEHHbIe B 3asiBieHMe,
OTHOCSLLUMECA K MOEN JUYHOCTU W MpeacTaBfiieMOMY MHOK fivuy, a Takke
BHECEHHbIE MHOK HWXKe, [O0CTOBEPHbl. [JOKyMEHTbl (KOMMM  OOKYMEHTOB),
MNPUMNOXEHHbIE K 3asBMIEHUIO, COOTBETCTBYIOT TpeboBaHWsIM, YCTaHOBMEHHbLIM
3akoHogatensctBoM Poccunckon ®Pepepaumn, Ha MOMEHT nNpeacTaBlieHus
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3adaBJ1IeHUA 3TN JOKYMEHTDI AEeNCTBUTENbHbI U coaepxat JoCToBepPHbIE CBEAEHUA.

(nata) (noanwucek)
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Jluct cornacoBaHus k gokyMmeHTy Ne 1206 ot 23.09.2024
WHuumaTop cornacoBanus: Paxmatynud P.B. Begywmn cneunanuct
CornacoBanue nHnyumpoBaHo: 19.09.2024 16:32

Jlnct cornacoBaHus Twun cornacoBaHus: cMeLllaHHoe

N° (017 6] Cpok cornacoBaHus Pe3ynbTaTt cornacoBaHusi 3ameyaHus

Twvn cornacosaHus: nocnepoBaTenbHoe

CornacoBaHo
1| YnomHa AA. 20.09.2024 - 17:18 ;

CornacoBaHo
2 | AxmetwnH AA. 22.09.2024 - 07:16 ]

Twn cornacoBaHusi: nocnegoBaTesibHOe

. LiMoanucaHo )
3 Hepwmenckui M-M. 23.09.2024 - 07:37
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