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O6 yTBepKIEHHH AIMHHUCTPATHBHOIrO
periaMeHTa IPENOCTaBIEHHUS
MYHHLUNAJIBHON YCIyTH no

3aKJIFOYEHU IO AOroBOpa Ha pa3MelleHue
HECTalluOHAPHBIX TOPTOBBIX 00BEKTOB
Ha 3€MIISIX, HaXoosamuxcs B
MYHULUIAJIbHOMN COOCTBEHHOCTHU

B nensix akTyanmsauri agMUHMCTPAaTHBHBIX pErNAMEHTOB IPENOCTaBIIEHUS
MyHULHUNANbHBIX ycyr [lanatoli HMMyLIECTBEHHBIX W 3eMeNbHBIX OTHOIIEHHI
HpoxKaHOBCKOro MYHULUNIATBHOTO paiiona Pecny6mmku Tarapcran
VicnionuuTensHbli KoMUuTeT JIposkikaHOBCKOro MYHULMNATbHOro paiioHa Pecriy6anku
Tatapcran [IOCTAHOBJISET:

l. YrBepauth nmpunaraembiii A AMUHHCTPATHBHBIH perjiiaMeHT MpenoCTaBIeHHs
MYHULUIIABHON YCITYTH M0 3aKJTIOYEHHIO JOrOBOPA HA Pa3sMeLleHHE HECTALlMOHAPHBIX
TOProBbIX OOBEKTOB Ha 3EMIISIX, HAXOAALINXCS B MYHHLMUIATLHON COGCTBEHHOCTH.

2. IlpusHate  yTpatuBIIMM  culy  AJMHHHCTDPATHBHBIH perjaMmeHT
PENOCTABIICHNS MyHULIUTIANILHON YCIIYTH 10 3aKJIIOUEHHUIO JOr0BOpa Ha pa3MelleHne
HECTallHOHAPHBIX TOPTrOBBIX OOBEKTOB Ha 3eMILSIX, HAXOAAMIUXCA B MYHHLHIANLHOMN
COOCTBEHHOCTH, YTBEP)KAEHHBIH MOCTaHOBICHHEM WICTIOMHUTENbHOIO KOMUTETA
Jpo3KaHOBCKOTO MyHHUHUIAIBHOIO paifoHa Pecny6nuku Tarapcran ot 07.11.2022
Ne 589.
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YTBepxkacH
ITOCTAHOBJICHHEM

N cnomHuTenbHOro KOMUTETA
JpOKKaHOBCKOTO
MYHULIMNAIBHOTO pailoHa
Pecniy6nuku Tatapctan

ot 27.09.2024 Ne 408

AIMUHHMCTPATHBHBIN perjiaMeHT
MPeIoCTABJCHUS MYHUIMIIAJIBbHOM YCJIYIH 10 3aKJII0YEHHIO 10roBOpa Ha
pa3MeleHHe HeCTAIMOHAPHBIX TOProBbIX 00bEKTOB HA 3eMJIAAX, HAXOSAIIHUXCSH B
MYHUIMIIAJIBbHOUA COOCTBEHHOCTH

1. Oouue moJioKeHus
1.1. TlpeameT peryaupoBaHUs aIMHHUCTPATHUBHOTO PETIAMEHTA

Hacrosmmii aiMUHUCTPAaTUBHBIA PETIAMEHT IPEAOCTABICHUS MyHULIMIIATbHON
yciyru (aajiee — aAIMMHUCTPATUBHBIN PErJIaMEHT ) YCTaHABIIMBAET CTaHAAPT U OPSAIOK
MPEA0CTABIECHUS MyHUIIUIIATBHONW YCIIYTH MO 3aKII0YEHHUIO JOTOBOpa Ha pa3MEIICHHE
HECTAIIMOHAPHBIX TOPTOBBIX OOBEKTOB HA 3€MJISIX, HAXOJAIIMXCSA B MYHUIMIIAJIBHON
COOCTBEHHOCTH (J1ajiee — MyHULIMIIAIbHASL YCIIyTa).

JInnamu, MMEOIMMU MPABO HA MOJyYEHHE MyHULIUIIATBHON YCIIYTH, SIBJITFOTCS
¢busnueckue, IPUINUYECKUE JTUIAa U WHAUBUAYAIbHbIE NMPEANPUHUMATENN, a TAKXKe
camMo3aHsThIe (J1ajee — 3asBUTENb).

C 3asBIeHHEM BIIpaBe 0OPATUTHCS MPECTABUTENb 3asIBUTENIS, JCHCTBYIOIUI Ha
OCHOBAHHMM JOKYMEHTA, YAOCTOBEPSIOIIETO €ro IMOJHOMOYMS, JUOO 3aKOHHBIN
MpeCTaBUTENh (PU3UYECKOTO JIKIIA (Jajee — MpeICTaBUTEb 3asIBUTEIIS ).

2. CranaapTt npeaocTaBjJIeHUus MyHMIMIIAJIBbHON YCIyIH
2.1. HaumeHoBaHWE MYHUITUTIATHBHOU YCITYTH

3akiIroueHue JI0roBopa Ha pa3MelieHue HeCTAIMOHAPHBIX TOPTOBBIX 0OHEKTOB
Ha 3eMJISX, HAXOSIINXCS B MYHUIIUITAIbHON COOCTBEHHOCTH.

2.2. HanmeHoBaHUE UCTIONHUTEIBLHO-PACTIOPSIUTEIILHOTO OpraHa MECTHOTO
CaMOYIIPABJIEHHUS], HEITOCPEICTBEHHO MPEAOCTABIIAOIIETO MYHHUIUITAIBHYIO YCIYTY

[Tanata WMyIIECTBEHHBIX M 3€MEJBHBIX OTHOLIEHUM J[pOKIKAaHOBCKOTO
MyHULIMIaIBHOTO paitoHa Pecriy6nuku Tarapctan (Oazree - Opean)

2.3. Onucanue pe3yibrara Npea0CTaBIeHNs MyHUIIUIIATBHON YCIyTH



2.3.1. Pe3ynpTaTOM MPEIOCTABICHUS MYHUIIUITAILHOM YCIIYTH SBISETCS:

1) moroBop Ha pa3MENICHWE HECTAMOHAPHBIX TOPTOBBIX  OOBEKTOB
(npunoxxenne Ne 1 k HacTosAEMY aIMUHUCTPATUBHOMY PETJIaMEHTY);

2) pemieHue 00 OTKa3e B MPEJOCTABICHWH MYHUIUNAIBHOW  yCIYTH
(mpunoxenue Ne 2 Kk HaCTOSAIEMY aJIMUHICTPATHBHOMY PETJIaMEHTY).

2.3.2. Pe3ynbTaT NpenOCTABICHUS MYHULUIAIBHOM YCIYI'M HallpaBisieTcs
3a4BUTEN0 B (OpME DIIEKTPOHHOIO JIOKYMEHTa, MOJIMUCAHHOIO YCHUJICHHOU
KBAJIM(UIUPOBAHHON 3JIEKTPOHHON MOJIHUCHIO YIIOJIHOMOYEHHOTO JOJKHOCTHOTO
muua Opeana (1mbo Opeana), B cootBeTcTBHU ¢ DeepanbHBIM 3aKOHOM OT 6 ampernst
2011 roma Ne 63-®3 «O0 annekTpoHHOM noanucuy (Hanee — OeaepayibHBIN 3aKOH Ne
63-®3) B nuunHblii kabuner EnumHoro mopran. B ciyuae HampaBieHHs 3asiBICHUS
nocpencTsoM  PecnyOnmuMKaHCKOro  moprana — pe3ydabTaT — MPEJOCTABICHHS
MYHULMINIATBHOM YCIYIM HamnpaBiAeTCsl B JUYHBIA KaOuHeT PecmyOnmMkaHCKOro
noprarna.

2.3.3. Ilo BeIOOpY 3asBUTENS pe3yiabTaT MPEAOCTABICHUS MYHHUIIUTATHHON
yciayru Beiaerca B Oprane mnm B MO®L[ B dopme sk3eMIuisipa 3J€KTPOHHOTO
JOKYMEHTa, pacrneyaTaHHOro Ha OyMa)XHOM HOCHUTENE, 3aBEPEHHOr0 IMeYaThio U
MOANKCBHI0 COOTBETCTBEHHO YIOJHOMOYEHHOTO JOJDKHOCTHOro Jjmuna OpraHa Wiau
pabotHuka M®II.

2.3.4. 3asBuTenp  BIOpaBe  IOJYYUThb  PE3yJIbTaT  IPENOCTABICHUS
MYHUIIMIIAJBHOW YCIyrH B (OpME 3JIEKTPOHHOTO JIOKYMEHTa B TEUEHUE CpPOKa
JEeMCTBUS pe3ysibTaTa MpeJOCTaBICHUS] MyHULIUIIAIBHON YCITYTH.

2.3.5. 3akiroyeHue JI0roBopa Ha pa3MEIICHHE HECTAallMOHApHOIO TOPrOBOTO
00BEKTA OCYILIECTBIIAECTCS HA CPOK HE MEHEE YEeM HA MATH JIET.

2.4. Cpox mpeoCcTaBIeHUsI MyHUILIMTIATBHON YCIYTH, B TOM YHCJE C yYETOM
HE00XOAMMOCTH 0OpalIeHUs! B OpTraHU3alMK, YYACTBYIOIINE B PEIOCTABICHUH
MYHUIUTNIATBHOM YCIIYTH, CPOK MTPUOCTAHOBIIEHUS PEAOCTABICHNUS] MyHULIUITAIbHON
YCIIyTHU B CIIy4ae, €CJIM BO3MOKHOCTh IIPUOCTAHOBJIEHUSI IPEAYCMOTPEHA
3aKOHOJAaTeIbCTBOM Poccuiickoit denepanuu, CpoK BbIIauM (HApPaBICHUS)
JOKYMEHTOB, SIBJISIFOLIUXCS PE3YJIbTaTOM MPEIOCTABICHUS MyHUIIMIIAIBHON YCIyTH

2.4.1. MynumunanbHasi yciayra npeoctaBisercs: B Teuenue 14 pabounx aHei —
B ciydae mpoBeneHus Topros, 10 paboumx mgHEl — B ciiy4ae, €Clu TOPTH HE
MIPOBOISATCA.

2.4.2. TlpuoctaHoBI€HUE CpPOKa MPEAOCTABICHUS] MYyHHUITUTIATHHOU YCIyTd HE
MPETYCMOTPEHO.

2.4.3. HanpaBneHue JOKYMEHTa, SIBJISIONIETOCS Pe3yJbTaTOM MPEIOCTABICHUS
MYHULIMOATBHOM  ycayru B (QOopMe dSJEKTPOHHOTO JIOKYMEHTA, 3asBUTEIIO
OCYILIECTBIISIETCSA B JieHb O0OPMIICHUSI U PETUCTPALIMM Pe3yJIbTara MpeoCTaBICHUS
MYHULIMITAIIHOW YCIIYTH.

2.5. IIpaBoBBIE OCHOBAHUS JUIsl PEJOCTABICHHS] MYHUIIMIIAIIBHON YCIIyTH
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Ha od¢ummansnom caiite Oprana, Emunom, PecnyOnmkanckom mopTaie
pa3Meniaercs:

nepeyeHb HOPMATUBHBIX MPABOBBIX aKTOB, PErYIHPYIOMIUX IMPEIOCTaBICHUE
MYHULIMIAIBHOU YCIIyTH;

cBeZieHUs1 00 opraHax (y4peKJIeHUsIX) U JOJKHOCTHBIX JIMIAX, OTBETCTBEHHbIX
3a OCYIIIECTBIICHUE KOHTPOJIS 3a MPEOCTABICHHEM MYHUIIMITAIbHON YCIYTH;

nHpopMaIus o MopsaKe 10CcyAeOHOT0 (BHECYAeOHOT0) 00KaTOBAHUS PEIICHUI
u geiictBuit (6e3neiictBus) OpraHa, ODKHOCTHOTO JIMIA, MYHHUIIMIAIBHOTO
ciyxaiiero, pabotauka Oprana, mpe0CTaBISIOMNUX MyHUITUTAIBHYIO YCIYTY.

2.6. UcuepnipIBaroniuii nepedyeHb JOKYMEHTOB, HEOOXOIUMBIX JIJIs
PEIOCTABICHUS! MYHULIUTIATBHON YCIYTH

2.6.1. ]Ins mosydeHHs MYHUILMMATBHOW YCIYTH 3asBUTENb TPEICTABIISACT
CJIeIyIOLIUE JOKYMEHTBI:

1) TOKyMEHT, yIOCTOBEPSIONINI JINIYHOCTD (HEe TpeOyeTcs B ciaydae 0OpamieHus
nocpeactsoM Enunoro, PecnyOnukanckoro noprana);

2) JOKYMEHT, YAOCTOBEPSAIOIINN TOJTHOMOYHMSI IPEACTABUTES 3asBUTEIS;

3) 3asBiICHUE:!

B popMe TOKyMeHTa Ha OyMa)kHOM HocuTene (rnpuiioxenue Ne 4 k HacTosIEMy
aJIMUHUCTPATHBHOMY PETIIAMEHTY);

B OJIEKTpOHHOH  (¢opMme  (3amoyHAETCS  IOCPEIACTBOM  BHECEHHUS
COOTBETCTBYIOILIUX CBEACHUN B 3JIEKTPOHHYIO (HOpMY 3asBIICHUS), MOJINUCAHHOE B
COOTBETCTBUM C TPEOOBAHUSAMHU MyHKTA 2.5.3 aIMUHUCTPATUBHOIO PErjaMeHTa, IpH
oOpaienun nocpenacTsom Enunoro, PecnyOnrkanckoro noprania.

2.6.2. 3asgBieHHe W TpuUiaraeMble JOKYMEHThI MOTYT OBITh MpPEICTaBICHBI
(HampaBJieHbI) 3asIBUTEIIEM OJHUM U3 CJICAYIOIINX CIIOCOOOB:

1) uepe3 M®I] Ha OyMa)KHbIX HOCUTENSAX U B BUJIE€ DJIEKTPOHHBIX TOKYMEHTOB,
COOTBETCTBYIOIINX TPEOOBAHUSAM MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTa,

2) nocpenctBom Enunoro, PecryOinkanckoro nopraia B 2JIEKTPOHHOU (opme;

3) B Opras JMYHO WK MMOCPEACTBOM MOYTOBOM CBSI3M HA OyMaKHOM HOCUTETIE.
3asBJIEHUE U MPUJIAraeMble JOKYMEHTHI, IIPX HAIPABJIEHUU MTOCPEICTBOM IMOYTOBOU
CBSI3H, 3aBEPSIOTCS B YCTAHOBIIEHHOM TOPSJIKE.

2.6.3. 3asBrieHue npu HanpapiieHnu nocpeacTBom Exunoro, Peciybnukanckoro
nopTaja NOANKUCHIBAETCA MPOCTOM AIEKTPOHHOM MOAIUCHIO 3asIBUTEIIS.

Jlnst monydeHusi MPOCTOM DIEKTPOHHOM TMONMUCH 3asBUTENI0 HEO0OXO0IUMO
NpoiTu npouenypy perucrpauuu (ayrenrudukannun) B ECUA, a Takke noATBEpAUTD
YYETHYIO 3aIUCh.

DJICKTPOHHBIA JOKYMEHT (JIEKTPOHHBIH 00pa3 JOKYMEHTa), yKa3aHHBIA B
MOAMYHKTE 2 MyHKTa 2.5.1 aAMUHUCTPATUBHOTO PETJIAMEHTA, 3aBEPSAETCA YCUIICHHOM
KBATM(PUIUPOBAHHON MOMUCKIO JIULI, YIIOJTHOMOUYEHHBIX Ha CO3/IaHHE U MOJIMCaHNE
TaKUX JOKYMEHTOB, B TOM YUCJI€ HOTAPUYCAMH.
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DJEeKTPOHHBIE TOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), IPUIaracMbie
K 3asBJICHUIO, B TOM YHUCJIE JOBEPEHHOCTH, HAIIPABJIAIOTCS B BUe (aiinoB B hopMartax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee S0 MOauT.

KauecTBO mpenocTaBisieMbIX 3JIEKTPOHHBIX JIOKYMEHTOB (3JIEKTPOHHBIX
00pa3oB JOKYMEHTOB) JOJHKHO IO3BOJISAITh B TOJHOM OOBEME MPOYUTATH TEKCT
JOKYMEHTa U Pacro3HaTh PEKBU3UTHI IOKYMEHTA.

2.6.4. 3anpeiaercs TpeOOBATH OT 3aABUTEIIA:

1) npencraBiieHUst JOKYMEHTOB U MH(DOpMAIIUK WM OCYIIECTBICHUS ACHCTBUH,
NPEe/ICTaBIICHUE WU OCYIIECTBICHUE KOTOPBIX HE MPETyCMOTPEHO HOPMATUBHBIMU
NPaBOBBIMM aKTaMH, PETYJIHPYIOUIMMUA OTHOIICHUS, BO3HUKAIOIIME B CBA3U C
MPEA0CTABIEHUEM MYHULIMIIATBHOMN YCIYTH;

2) OCYUIECTBIICHUSI IEUCTBUN, B TOM YHUCJIE COTJIACOBAHMM, HEOOXOAUMBIX IS
MOJIyYeHUS] MYHHUIMIAJIBHOM YCIYTM W CBA3aHHBIX C OOpalleHUEM B UHBIE
roCyJapCTBEHHbIE OPraHbl, OpraHbl MECTHOI'O CAMOYIPABJICHHS, OpPraHU3alUHU, 32
UCKIIFOUEHHEM TMOJY4YEHUs YCIYI M MOJYyYEHUsS JOKYMEHTOB U HWHQOpPMALHH,
MPEAOCTABIIEMbIX B PpE3yJbTaTe€ NPEAOCTABICHUS TaKUX YCIYr, BKIOYEHHBIX B
IIEpEYHU, yKa3aHHble B 4dacTu | cratbum 9 @PepepanbHOoro 3axkoHa Ne 210-P3
(He0OX0AMMBIX U 0053aTEIbHBIX YCIYT);

3) mpeAcTaBiCHUS JOKYMEHTOB M HH(OpMalMM, OTCYTCTBUE U (WJIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIIMCH IIPU NIEPBOHAYAIBHOM OTKa3e B IIPUEME
JOKYMEHTOB, HEOOXOAMMBIX JJIsl MPEJIOCTABICHNUS MYHUIMIAIBHON ycinyru, 1100 B
IIPEAOCTABICHUN MyHULIMIIAIBHOW YCIIYTH, 32 UCKIIFOUEHUEM CIIEAYIOIINX CIIy4acB:

a) U3MEHEHHE TPeOOBaHUII HOPMATHBHBIX TMPABOBBIX AaKTOB, KaCAIOIIUXCS
MPEA0CTABIEHUS MYHULIMITAIBHOM YCIIYTH, TIOCJIE IEPBOHAYAIBHOM MMOJa4H 3asBJICHUS
O MPEAOCTABICHUH MyHULIUTIATLHON YCIYTH;

0) HanMuYMe OIMOOK B 3asBJICHUU O MPEJOCTABICHUN MYHULUIIAILHON yCIyTH
U JIOKYMEHTaX, MOJAaHHBIX 3asBHUTEJIEM MOCIE MEPBOHAYAIBHOIO OTKa3a B MNpHEME
JOKYMEHTOB, HEOOXOJIUMBIX AJI MPEIOCTaBICHUS MYHULIUNIAIBLHON yCIIyTH, OO B
MPEAOCTABICHUN MYHUIIMNAIBHOW YCIYTHM U HE BKIIOUYEHHBIX B MPECTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEUYEHUE CPOKA JEHCTBUSA JOKYMEHTOB WM U3MEHEHUE NH(OPMALIUU 110CIIE
NEPBOHAYAILHOTO OTKAa3a B MPUEME JTOKYMEHTOB, HEOOXOIUMBIX IS TPEIOCTABICHUS
MYHUITUTIATIBHOM YCIIYTH, THOO B MPETOCTABICHUN MYHUIIUITAIbHON YCITYTH;

I) BBISBICHHWE JIOKYMEHTAJIbHO TOATBEPXKIAECHHOTO (akTa (MPU3HAKOB)
OLIMOOYHOIO WJIM MPOTHUBONPABHOTO JEHCTBUS (Oe34efCTBHSI) AOIKHOCTHOTO JIMIA
Oprana, pabotHuka MO®I], npu nepBoHAYaILHOM OTKa3e B MpUEME JOKYMEHTOB,
HEOOXOAMMBIX  JJIA  MNPEAOCTABICHUS  MYHULMNAIBHOM  ycnyrd, Jubo B
MPEAOCTABICHUN MYHHUIIMIAIIBHON YCIYTH, O YeM B MUCbMEHHOM BHUJIE 32 MOAINHUCHIO
pykoBoautenss OpraHa Mpu TNEpBOHAYAIBHOM OTKa3e B INpHEME JIOKYMEHTOB,
HEOOXOAMMBIX ISl TMPEJOCTABICHUS MYHUIUIAIBHON YCIYI'H, YBEAOMIIAETCS
3asIBUTENb, & TAK)KE MPUHOCSATCS U3BUHEHUS 32 IOCTaBJICHHbIE HEY100CTBA;

4) mpenoctaBieHUss Ha OyMa)XHOM HOCHTENIE JOKYMEHTOB W HMH(pOpMalUH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIN 3aBEPEHBI B COOTBETCTBUU C IIYHKTOM 7.2
yactu | cratbu 16 @enepanbroro 3akona Ne 210-D3, 3a UCKITIOUEHUEM CITy4YaeB, €CIIU
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HAHECEHHE OTMETOK Ha TaKue JOKYMEHTHI TUOO UX U3BATHUE SBISETCS HEOOXOIUMBIM
YCIIOBHEM MPEAOCTABIECHUS TOCYAAPCTBEHHON WJIM MyHUIIMIAIBHOW YCIYyTU, U UHBIX
Clly4aeB, yCTAaHOBJICHHBIX (pe/lepaTbHBIMH 3aKOHAMHU.

2.6.5. B cinyyae Hanuuus ABYX U OoJjiee 3aSBOK Ha OJHO MECTO IO JI0rOBOPY Ha
pa3MelleHre HeCTallMOHAPHOTO TOPTOBOTO OOBEKTA.

2.6.6. [lomyyaroTcs B paMKax MEXBEIOMCTBEHHOT'O B3aUMOJICUCTBHUS:

1) Bbimucka W3 ENHMHOrO rocyaapCTBEHHOrO peecTpa HOPUAMYECKUX JIHI, B
ClIy4ae, €Cu MOoJIy4aTeJIeM MYHULUNAIBHOW YCIYTU SIBISIETCS IOPUIAYECKOE JIULIO -
®denepanbHas HAJIOToOBas CIyx0a;

2) BeimHcKka u3 EAMHOrO TOCYAapCTBEHHOrO peecTpa WHIWBHUIYAIbHBIX
NpEeANpPUHUMATENEH, €CIM TOoJIydaTelieM MYHHULIMIAIBHOM YCIYIM  SIBJISETCA
WHIVBUTyaJIbHBIN ITpeanpuHuMarens - GenepanbHas HAIOroBas Ciryxo0a;

3) cBeaeHHS O HAJIMYMHM Yy XO3SMCTBYIOUIETO CYOBEKTa HEHCIOIHEHHOU
00sI3aHHOCTH TIO0 YyIUIaT€ HAJOroB, COOPOB, CTPAXOBBIX B3HOCOB, IEHEW, mTpados,
ITPOLIEHTOB, MTOJICKAIINX YIUIATE B COOTBETCTBUH C 3aKOHOIATENBLCTBOM Poccuiickon
denepanuu 0 HAJIOTax U coOopax;

4) cBeneHusa o0 AEUCTBYIOLIEM macnopTe rpaxnanuHa Poccuiickoit denepanuu
— Munucrepctso Buyrpennux Jlen Poceuu;

5) cBedeHUs O HOTapUANLHOM JMOBEepeHHOCTU - DejpepanbHas HOTapUaTbHas
ranara,

6) paHee 3aKJIIOUYEHHBIN TOTOBOP HA Pa3MEIICHUE HECTAIMOHAPHOI'O TOPIrOBOIO
oObekTa (Ipu HAIUYHUK).

2.6.7. 3asBUTENH BIIpaBe MPEAOCTABUTH JIOKYMEHTHI (CBEICHHS), YKa3aHHbIC B
noamyHktax 1 - 2 mynkra 2.6.1 aIMUHUCTPAaTHBHOTO peErjIaMeHTa, B Qopme
ANIEKTPOHHBIX JOKYMEHTOB, 3aBEPEHHBIX YCUJIEHHON KBAIM(PUIIMPOBAHHON MOMUCHIO
JIUL, YIOJHOMOYEHHBIX Ha CO3/IaHHE€ U MOANNCAHUE TAKUX JTOKYMEHTOB, IPU MOJaye
3asBJICHUS.

2.6.8. Henpencraienne (HECBOEBPEMEHHOE NPECTaBICHHUE) YKAa3aHHBIMH B
IMyHKTE 2.6.1 aIMUHUCTPATUBHOIO PETJaMEHTa OpraHaMH IrOCyJIapCTBEHHOM BIIACTH,
OopraHaMy MECTHOTO CaMOYIIPaBJIEHUs, OpraHU3ALMIMU JOKYMEHTOB U CBEICHHUI HE
MOXET SIBJISATHCSI OCHOBAHUEM JIs1 OTKA3a B MPEIOCTABICHUH MYHULIUTTAIIBHOU YCITYTH.

2.6.9. JlomkHocTHOE nui0 W (MiaM) paOOTHUK, YKa3aHHbIX B TyHKTe 2.6.1
aIMUHHUCTPATUBHOTO pPErJIaMEHTa OpPraHOB W OpPTraHW3aluil, HE MPEACTABUBIINE
(HECBOEBPEMEHHO NPEICTABUBIIME) 3aMPOLICHHBIE U HAXOJAUIMECS B PACHIOPSIKEHNUN
JOKYMEHT WJIU CBEJEHUS, TOAJICKAT AIMUHUCTPATUBHOM, TUCIIUTUIMHAPHON UK UHOMN
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATEIbCTBOM Poccuiickon denepanum.

2.6.10. 3anpemaercs TpeboBaTh OT 3asABUTENS JTIOKYMEHTBHI CBEICHHS, B TOM
YUCJIE TOATBEPKAAKOLIME BHECEHHWE 3asBUTENEM IUIaThl 3a MPEAOCTABICHUE
MYHUIUMTIATBHON YCIIYTH, HAXOAAIIMECS B PACTIOPSKEHUHU T'OCYIAPCTBEHHBIX OPraHoB,
OpraHoB MECTHOTO CaMOYMpPABICHUS M TOJBEJIOMCTBEHHBIX TOCYAapCTBEHHBIM
OpraHaM WJIH OpraHaM MECTHOTO CaMOYNPABJIEHUS OPTaHU3ALIMI.

HenpencraBnenue 3asBUTENEM TOKYMEHTOB, COJAEPKAIIUX CBENCHUS, KOTOPHIE
HaxXoJsTCA B PACHOPSDKEHUM TOCYIAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOyIpaBJ€HUsS U MOJIBEIOMCTBEHHBIX T'OCY/IapCTBEHHBIM OpraHaM WM OpraHam
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MCCTHOI'O CaMOYIIpaBJICHUA OpFaHHSaHHﬁ, HE ABJIACTCA OCHOBAHHUCM JId OTKasa
3asABUTCIIIO B ITPCIOCTABJICHHUU MYHHHI/IHaJIbHOI;'I YCIIyTH.

2.7. VcuepripIBaronyii nepedyeHb OCHOBAHUH JIJIsl 0TKa3a B MpUEMe JTOKYMEHTOB,
HEOOXOAUMBIX JUJIsl MPEAOCTaBICHHS] MyHULIUIAIIBHON YCIyTH

2.7.1. OcHOBaHUSIMU [JIsl OTKa3a B MpUeMe JOKyMEHTOB (mpuiioxkeHue Ne 3 k
HACTOSIIIIEMY aIMUHUCTPATUBHOMY PETIaMEHTY), HEOOXOIUMBIX ISl IPEIOCTABICHHUS
MYHULHATIAIBHOMN YCIIYTH, SBJISIIOTCS:

1) mpencraBiieHHbIE 3asBUTENIEM JOKYMEHTBl COJIepKaT TMOAYUCTKH H
HCIIPABJICHUS TEKCTA, HE 3aBEPEHHBIC B MOPSAJIKE, YCTAHOBICHHOM 3aKOHOAATEILCTBOM
Poccuiickon @enepanuu;

2) DOKYMEHTHI COJEp>KaT MOBPEKICHUS, HATUYUE KOTOPHIX HE IMO3BOJISIET B
MOJIHOM O00BEME MCHOJb30BaTh HH(POPMALMIO W CBEIEHHUA, COAEp)KalIuecs B
JOKYMEHTAaX ISl IPEAOCTABICHUS MYHUIIUTIAIbHON YCITYTH;

3) mpencTaBlieHHBbIE JOKYMEHTBI WJIM CBEJICHUS YTPATWUIW CUJIYy Ha MOMEHT
oOpallleHHsI 32 MYHUIIUTATBLHON yCIYToMl (IOKYMEHT, YIOCTOBEPSAIONIUN TOTHOMOYHUS
MPEACTaBUTENSI  3asiBUTENS, B Ciydae oOOpalieHuss 3a MPeJOCTaBICHUEM
MYHULIMNATBHOMN YCIYTH YKa3aHHBIM JIUIIOM);

4) mnojava 3asBICHHS O TPEAOCTABICHUM MYHHIIMIIAIBHON YCIyTH |
JIOKYMEHTOB, HEOOXOJUMBIX JUIsl TPEJOCTABJICHUS MYHUIIUIAIBHON YCIyTd, B
AJIIEKTPOHHOM (hOpME C HapyIICHUEM YCTAaHOBJICHHBIX TPEOOBaHUM;

5) HEKOPPEKTHOE 3aMOJIHEHUE 00513aTEebHBIX MOJIEH B (popMe 3asiBJICHUS, B TOM
4uclie B MHTEpAaKTUBHOU QopMe 3asBieHus Ha EnunoMm, PecniybnvnkanckoM noprane
(HemocToBEpHOE, HEMOJIHOE, JIM00 HENMPABUIIBHOE 3aI0JTHEHUE);

6) TpeacTaBiICHUE HEMOJHOIO0 KOMIUIEKTa JOKYMEHTOB, HEOOXOIUMBIX JJIsi
MPE0CTaBICHUS] MYHUITUTIAIbHON YCITYTH;

7) 3asBIEHUE O MPEJOCTABICHUM YCIYTM MOJAHO B OPraH rocyJapCTBEHHOM
BJIACTH, OpraH MECTHOTO CaMOYIPABJICHUS WM OpraHu3aluio, B TOJTHOMOYHMS
KOTOPBIX HE BXOJUT MPEJOCTaBIECHUE MYHUIIUTIATLHON YCIIyTH;

8) HecoOrofeHe yCTaHOBJICHHBIX cTathelt 11 depepanbHOro 3akoHa OT 6
anpens 2011 roma No 63-®3 «OO6 »1EKTPOHHON TOANMKMCH» YCJIOBHM TpPU3HAHUS
JEUCTBUTEILHOCTH YCUIICHHOM KBaTU(UIIMPOBAHHOM SJIEKTPOHHON MOAMKCH.

2.7.2. TlepeueHb OCHOBaHUH JIsl OTKA3a B IpUEME JOKYMEHTOB, HEOOXOIUMBIX
JUTS1 IOJTYYEHUSI MyHUITUTIATbHON YCIIYTH, SIBIISIETCSI MCUEPIBIBAIOIIM.

2.7.3. Pemenne 06 oTKaze B MpHeME 3asBICHUS U JOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEAOCTABJICHUS MYHUIIMTIATLHON YCIIYTH, MOXKET OBITh MPUHSATO KaK BO BpeMs
npueMa 3asiBUTENIsA, TaK U MOCJE MOJTYYEHUs] OTBETCTBEHHBIM JIOJDKHOCTHBIM JIMIIOM
Oprana HEOOXOIUMBIX JJIsI TIPEAOCTABICHUS MYHUIIMIAIBHON YCIYTH JTOKYMEHTOB
(cBemeHuil) € HMCHOJB30BAHHEM  MEXBEJOMCTBEHHOTO  MH(GOPMAIMOHHOIO
B3aUMOJICUCTBUS, B CPOK, HE MpeBbIMIAOMUNA 9 pabounx JHEH CO IHS PEerucTpaluu
3asiBJICHUSI.

2.7.4. 3ampemiaercs OTKa3bIBaTh B MPHUEME 3asBJICHUS M WHBIX JOKYMEHTOB,
HEOOXOJMMBIX ISl TPEJOCTABJICHUS MYHUIIUIATBHOM YCIYTH, B CIy4ae eciH



3asBJICHUE U JIOKyMEHTBHI, HEOOXOAMMBIC Ui MPEJOCTaBICHUS MYHHIIMIAIbLHON
yCIyTH, TOAAHBI B COOTBETCTBHMM C HHPoOpManueil O Cpokax U TMOPAIKe
MPEAOCTABICHUS MYHHULIMIIAJIBHOM YCIIYT'H, OIyOJMKOBaHHOM Ha EamHOoM moprare,
PecnyOnnkanckoM mopraie.

2.8. VicuepnbiBaroluii nepedeHb OCHOBAHUH /JIs1 IPUOCTAHOBIICHUS UM OTKa3a B
MPEIOCTABICHUN MYHUIIUTIATBLHOU YCIIYTH

2.8.1. OcHOoBaHus JJi1 NMPUOCTAHOBJICHUS NPEIOCTABICHUS MYHUILIUIAIBHOU
YCIIYyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHus AJi OTKa3a B MPEIOCTABICHUU MYHUIIUTIATHHON YCIYTH:

1) mpenocraBiieHUE 3asBHTEIEM 3asBJICHUS, COJCPKAIICTO HEIOCTOBEPHBIC
CBEJICHU;

2) Hajnuuue OOCTOSATENBCTB, YKa3aHHBIX B myHKTax 2.2.4, 2.2.5 Ilopsaka,
yTBEpKIEeHHOTO0 noctaHoBienrnemM Kabunera Munuctpos Pecnyonuku Tartapctan ot
13.08.2016 Ne553 «OO0 ytBepxknenun llopsaka pa3memieHus HECTAaMOHAPHBIX
TOPrOBbIX OOBEKTOB HA 3E€MJIAX WM 3€MEJbHBIX YYacTKaX, HaXOASAIIMXCA B
MYHMIIMIIAJIbHOW COOCTBEHHOCTH, @ TaK)K€ Ha 3E€MJISIX WJIM 3€MENIbHBIX Yy4yacTKax,
rocy/1apCTBEHHasi COOCTBEHHOCTh Ha KOTOPBIE HE Pa3rpaHUuECHay,

3) HayIM4Ke 3a10JKEHHOCTH 110 apEHIHOM I1aTe (B TOM YKCJIE MIEHNU) 3a MEPUOT
JAEUCTBUSL JIOTOBOpA, a TakkKe 3aJ0JDKEHHOCTh MO oIaTe (PaKTUYEeCKOro
WCIIOJIB30BAaHUsI 3€MEJIBHOTO YYacTKa IO pPaHEee 3aKJIOUYECHHOMY JOTOBOPY APEHIBI
3€MEJILHOTO Y4acTKa MO/ pa3MelIeHNe HECTAIIMOHAPHOIO TOPIrOBOr0 OOBEKTA.

2.8.3. IlepeueHb OCHOBaHUM JJIsI OTKa3a B MPENOCTABICHUH MYHULIMIAIbHON
YCIIYTH SIBJISIETCS UCUEPIIBIBAIOIIHM.

2.8.4. 3anpeniaercs OTKa3bIBaTh B MIPEAOCTABIEHUA MYHULIUIIAIIBHOW YCIIYTH B
clly4yae, €CiIu 3asBJICHHE O MPEAOCTABICHUH MYHUIUNAIBHOM YCIyrM MOJaHO B
COOTBETCTBHUH C UHPOPMALIMEN O CPOKAX U MOPSAKE MPEJOCTABICHHUSI MyHUIIUNIATBHON
yCIIyTH, onyosmkoBaHHOUW Ha EquHom nopraiie, PecryOnnkanckoM mopraie.

2.9. Pazmep muiaThl, B3UMaeMOM ¢ 3asBUTEIIS IPU MPEJOCTABICHUH
MYHUITUTIATHLHOM YCIIYTH, U CIIOCOOBI €€ B3UMaHUS

MyHununan€bHas yeiiyra npeiocTaBisieTcs Ha 6€3B03Me3THOM OCHOBE.

2.10. MakcuManbHbI{ CPOK OKUAAHUS B OUEPEIU IIPU M01a4€ 3asiBUTEIEM
3ampoca o MpeAoCTaBICHUA MYHUIIMTIATLHON YCIIYTH U TIPU TOJIyYEHUHU pe3yJsIbTara
MPEA0CTaBICHUS MYHUITUTIALHON YCIIYTH

MakcuManbHbIl CPOK OXHUIAHUA B O4YEpeOM IIpU II0Jadye 3ampoca o
NPEAOCTABJIEHUM MYHULIMIIAIBHOW YCIAYTM W TPUA TMOJYUYEHHUH pe3ysbTara
Mpe0CTaBIEHUS MYHUITUTIAILHON yCIIyTH He OoJiee 15 MUHYT.

OuepeaHOCTh AJI OTAEIBHBIX KaTErOpHil 3assBUTEIIEH HE YCTAaHOBJIEHA.
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2.11. Cpok peructpaiyu 3amnpoca 3asiBUTENs O MPEA0CTaBICHUN
MYHULIMAIBHOU YCIIyTH

2.11.1. llpu nuyHom oOpameHun B Opran peructpauus 3asBICHUS
OCYUIECTBJISIETCS B JIEHb €T0 MOCTYIUICHUS. 3asiBJICHUE, MOCTYUBIIEE B AJICKTPOHHOU
dbopmMe B BBIXOJIHON (TIpa3gHUYHBINA) J€Hb, PETUCTPUPYETCS Ha CIEAYIOMIMN 3a
BBIXOJIHBIM (MIPa3IHUYHBIM) paOOUHil ICHb.

2.11.2. [lpu HaIpaBJICHUH 3asBJICHUSI MIOCPEJICTBOM Enunoro,
PecnyGnnkanckoro nmoprania 3asiBUTENb B JICHb [TO1a4H 3asBJICHUS TIOJIyYaeT B TUYHOM
kabunere Epunoro, PecnyOnmkanckoro mnoprajga M MO JJEKTPOHHOM MOYTE
YBEJOMIICHHE, NOATBEPKIAIOIIEE, 4YTO 3asBICHUE OTIPaBICHO, B KOTOPOM
YKa3bIBAIOTCS PETUCTPALMOHHBINA HOMEP U JiaTa M01aud 3asiBJICHHUS.

2.11.3. Ilpu ymmunom oOpamennn B MOIL][ 3asgBaeHHE pETHCTPUPYETCS
pabotHukoM MOI], OCyIIECTBISIOMKUM B COOTBETCTBUM C  JOJDKHOCTHOM
MHCTPYKIMEN 00A3aHHOCTH 10 IPUEMY U PETHCTPALIUU 3asIBIECHUS (J1ajee — paOOTHUK
M®II), B 1eHb €ro MOCTYIUICHUS.

OobecnieunBaeTcs nepeaayda 3asBJICHUS U IPUJIaraéMbIX TOKyMeHTOB B OpraH B
MOPSIKE U CPOKH, YCTAHOBIIEHHBIE COTJIAIEHUEM O B3aUMOJIEUCTBUU Mex 1y OpraHom
n M®II.

B Oprane 3asBieHue W mpuiaraeémMble JOKYMEHTBI, noctynusiine u3z MOIL],
PETUCTPUPYIOTCS B JIEHb OCTYIICHHUS.

2.12. TpeOoBaHUA K OMEIIEHUSAM, B KOTOPBIX MPETOCTABISAETCS
MyHHITUTIATBHAS yCITyTa

[IpenocraBieHne MyHUIUMOAIBHOM YCIYI'M OCYIIECTBISIETCS B 3JaHUSAX MU
MOMENICHUSX, OOOpYAOBaHHBIX MPOTHUBOMOXKAPHOM CUCTEMOHM M  CUCTEMOM
MOXKAPOTYILIEHUS.

ObecnieunBaeTcsi  OECHpPENSTCTBEHHbIM  JOCTYNl  MHBAIUJIOB K  MECTY
MPEAOCTABICHUS MYHULMIIAIBHON yciayru (yIOOHBIA BXOA-BBIXOJA B MOMEILIECHUS U
MepeMEIICHHE B UX MpeIesiax).

BusyanbHas, TekcroBas HMHQOpManMs O MOPSJIKE  IPEIOCTaBICHUS
MYHMIIMIIAJIBHOW yCIyTH pa3MellaeTcss B YAOOHBIX NJs 3asBUTENEH MecTax, B TOM
YHCJIE C YYETOM OTPAaHUYEHHBIX BO3MOKHOCTEW HHBAJIU/IOB.

OcCymIecTBIAIOTCST Mepbl 1O O00ECIeUeHUI0 WHBaJWAaM, B TOM YHCIIE
HCIOJIB3YIOUIUM KpEeCca-KOJMSICKU U COOaK-TIPOBOJHUKOB, YCJIOBHHA JOCTYIHOCTH
3/1aHUs, TIOMEUIEHUI U YCIYT, BKIIIOYas:

yCIJIOBHUS JIJ1s1 O€CTIPENATCTBEHHOTO JOCTYIA K 3IaHUI0 U TIOMEUIEHUSIM, a TAKKe
MPEI0CTABIISIEMBIM B HUX YCIyraM;

BO3MOYKHOCTh CaMOCTOSITEILHOTO TMEpeABMKEeHUsT 1Mo Tepputopun Oprana,
BXO/1a U BBIXOJIa B 37jaHMe U nomMelieHus OpraHa, ocaJku B TPAHCIIOPTHOE CPEACTBO
Y BBICA/IKU U3 HETO, B TOM YHCJIE C UCIIOJIb30BAaHUEM Kpecaa-KOJIACKU;

COIMPOBOX/ICHUE HWHBAJINAOB, UMEIOUIMX CTOMKHE pacCcTpoMcTBa (YHKIUU
3pEHHS U CaMOCTOATEIBHOTO MEPEIBHKEHHUS, U OKa3aHWE UM MOMOLIM B 3AaHUU U



MOMEIECHUSIX;
HaJUIeKaIee pa3MeleHne OoOOpyAOBaHWS W HOCUTENeH uH(popManuu,

HEOOXOIUMBIX JIJIs1 0OecIeueHHs OECPENSITCTBEHHOTO JJOCTYIa MHBAJIUJIOB K 3/TaHHUIO,

MMOMEILEHUSIM U K YCIyTraM ¢ Y4ETOM OTPAaHUYECHHUUN UX KU3HEEATEIIbHOCTH;

JIOMYCK B 3JJaHUE U TTOMEIICHUsI COOAKU-TIPOBOIHUKA TIPU HATMYUU JTOKYMEHTA,
MOJATBEPKAAIONIETO €€ CchenuaibHoe OoO0ydyeHHe U BblJaBaeMoro mo ¢opMe U B
NOpAJIKE, YTBEPKIACHHBIX MPUKa30oM MUHUCTEpCTBA TpyJa U COLUAIBHOM 3alIUTHI
Poccuiickoii @eaepauun ot 22 utoHs 2015 1. Ne 386H «O0 yTtBepxkaeHun (Hpopmbl
JOKYMEHTa, MOATBEPKIAIOIIECTO CIeluaIbHOe 00y4YeHue COOaKU-TPOBOAHUKA, U
MOpsJIKa €ro BhIIaYN;

OKa3aHUE€ COTPYAHUKAMH, MPEAOCTABISIOMIMMU MYHHUIIUIAIBLHYIO YCIYTY,
MIOMOIIY MHBAIKJAM B MIPEOJOJICHUN 0aphepoB, MEMIAIONIUX MOJIYYECHUIO UMHU YCITYT
HapaBHE C APYTUMU JTUIIAMH.

TpeboBanus B 4acTu oOecreueHuUs: JOCTYMHOCTH JJIsi HUHBAIUJ0B OOBbEKTOB, B
KOTOPBIX OCYILIECTBIISIETCS NPEAOCTABICHUE MYHUIMIAIBHOW YCIYTHM, U CPEJACTB,
WCIIOJB3YEeMbIX MPU MPEIOCTABICHUU MYHULMNAIBHON YCIYTd, MNPUMEHSIOTCS K
00bEKTaM M CpEACTBAM, BBEJACHHBIM B OJKCIUTyaTallUI0 WM  IPOIUICAIINM
MOJIEPHU3ALNIO, PEKOHCTPYKIUIO nocie 1 urons 2016 rona.

2.13. Iloka3arenu JOCTYTHOCTH M Ka4€CTBAa MyHUIIUIIAJIbHOW YCIYTH

2.13.1. Iloka3zaTenssMu JOCTYITHOCTH PEJOCTABICHUS MyHULIUIAIBHOMN yCIyTru
SABJISTFOTCSL:

pPacnoJIOKEHHOCTh MOMEIIEHHs, B KOTOPOM BEAETCS TMpUEM, Bbllaya
JOKYMEHTOB B 30HE JIOCTYITHOCTH OOILIECTBEHHOI'O TPAHCIIOPTA;

HaJIM4Yhe HEOOXOAMMOTrO KOJMYECTBA CIEIUAIMCTOB, a TAKXKE MOMEIIECHUMN, B
KOTOPBIX OCYILIECTBIISIETCS IPUEM JTOKYMEHTOB OT 3asiBUTEIIEH;

HaJIM4Me HCYEpIbIBAOEd HHPOpMalUU O Ccrnocodax, MOpPSIKE U CpOKax
MPEAOCTABICHUS MYHULMIAIBHON YyCIyrM Ha WH(OPMAIMOHHBIX CTEHAAaX, Ha
opunmansHoM caiite Oprana, Enunom, PecniyOnukanckom noprane;

OKa3aHUE TMOMOIIM HHBAJIWJAM B IPEOJOJIEHUU OaphepoB, HE CBSA3AHHBIX C
o0ecrie4eHreM JOCTYIMHOCTH MOMEIIEHUHN JUIsi MHBAIUOB, MEIIAIOIUX MOTYyYECHUIO
MU yCIIyT HapaBHE C JPYTUMHU JIMIIAMH;

BO3MOYKHOCTb MOJa4YH 3asBJICHUS B 3JIEKTPOHHOM BHJIE;

BO3MOYKHOCTb ITOJYYEHUS 3aIBUTENIEM PE3YJIbTaTOB MPEIOCTABICHUS YCIYTH B
AJIEKTPOHHOM BHUJIE uepe3 JIMuHbIN kabuHeT Ha EquHom, PecyOnukanckoM moprane
MpU To/laye 3asBJICHUS U JOKYMEHTOB B (POpME 3JEKTPOHHBIX JOKYMEHTOB uepes
Enunsiii, PeciyOnukanckuii mopTail.

2.13.2. Tloka3zaTenssMH KauecTBa MPEIOCTaBICHUS MYHULMIAIBLHON YCIyTH
SBJISIFOTCSL:

1) cobnroieHre CPOKOB MpUEMa U paCCMOTPEHUS JJOKYMEHTOB;

2) co0r0/IeHHEe CpoKa MOJIydeHHUs pe3yJibTaTa MyHHUITUTIAJIbHON YCIIYTH;

3)oTcyTcTBHE 0OOCHOBAHHBIX *al00 Ha HapyIleHUs HacTosiero Pernmamenra,
coBeplIeHHbIe paboTHUKaMu OpraHa;
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4) KOTUYECTBO B3aMMOJICUCTBHUI 3asBUTENS C JOJKHOCTHBIMU JHIlamMu (0e3
y4eTa KOHCYJIbTalui):

B3aUMOJICCTBUE 3asBUTENs ¢ padoTtHukamu Oprana win MOL npu
MPEA0CTABIEHUN MYHUIIUIIATBHONW YCIIYTH OCYIIECTBIISIETCS:

OJUH pPa3 NpU TMPEACTABICHUM 3asBJICHUS CO BCEMH HEOOXOAMMBIMU
JOKYMEHTaMU;

OJIUH Pa3 MPH MOIYUEHUH Pe3yibTaTa IPEA0CTaBICHUSI MyHUIIMIIAIBHOMN yCIIyTH
Ha OyMa)>KHOM HOCHUTEJIE.

[TpoaOMmKUTENPHOCTh OJHOIO B3aUMOJEUCTBUS 3asBUTENS C JOJDKHOCTHBIMU
JUIAMU TIPU NPEAOCTaBICHUY MyHULIMIIAIIBHOM YCIIyTH HE IPEBbILIAET 15 MUHYT.

2.13.3. Nudopmanus o xo/ie MPeIOCTaBICHUS MyHUIIUIIAILHON YCIYTH MOKET
ObITh TOJy4YeHA 3asgBUTENIEM B JUYHOM kabunere Ha EgumHoMm, PecmyOnukanckom
noptane, B Oprane, B MOLI.

2.14. Vnple TpeOOBaHUA K MPEIOCTABICHUIO MyHUITUTIAIBHON YCIyTH

2.14.1. TlpenocTaBieHNE HEOOXOIUMBIX U 00S13aTEIBHBIX YCIYT HE TpeOyeTCs.

2.14.2. KoHcynbTanus MOXeET ObITh MPEIOCTABJICHA IIPU OOpAIlleHUH 3asIBUTENS
B Opras J1M4yHO, 110 TelNePOHY U (WIN) JIEKTPOHHOM MOYTE, OYTE.

2.14.3. TlpenocrtaBieHue MyHUIIUNIATBLHOM YCIYTH OCYIIECTBIISIETCS B JTIOOOM
M®II no BeIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €r0 JKUTEIbCTBA WM MeECTa
(hakTHYeCcKOro NpokuBaHus (IPeObIBaHUS) MO IKCTEPPUTOPHUATIEHOMY MPUHIIUITY.

2.14.4. Tlpu npenocTaBI€HUN MYHULIUITATILHON YCIYTH B 3JIEKTPOHHOU (hopme
3asiBUTENb BIIpaBE:

1) nonyuuts wuHGMOpPMAIMIO O TOPAOKE M CpPOKax NpPelOoCTaBICHUS
MYHUIMTNIATBHOM YCIIYTH, pa3MelleHHyto Ha Enunom, PeciyOnukanckom nopradie;

2) mojaTh 3asABJICHHE O MPEIOCTABICHUM MYHUIIMITAIBHON YCIYTH, HWHBIC
JOKYMEHTBI, HEOOXOJUMBbIE JI MPEIOCTaBICHUS MYHUIMNAIbHOW YCIyTH, B TOM
qyycie JIOKYMEHTbl M MH(OpPMAIMIO, AJIEKTPOHHBIE O0pa3bl KOTOPBIX paHee ObuIn
3aBEPEHBI B COOTBETCTBUM C IIyHKTOM 72 9acTh 1 cratbu 16 denepanbHOro 3aKoHa OT
27 wronst 2010 roma Ne 210-D3 «O6 opranuzaiuu npeoCTaBICHHs TOCYIapCTBEHHBIX
U MYHHIMOAIbHBIX yciuyr» (manee — Oenepanpubiii 3akoH Ne 210-D3), ¢
ucnosnb3zoBanueM Equnoro, PecnyOnmkanckoro noprana;

3) MOJyYHTh CBEICHHS O XOJE BBIMOJHCHUS 3asBICHUN O MPEIOCTABICHUH
MYHUITUTIATBHOM YCITYTH, TIOJJAHHBIX B AJICKTPOHHOU (hopMme;

4) oCyIIECTBUTD OIIEHKY KaueCTBa MPEI0CTaBICHHS MyHUIIUIATbHOM YCIYTH;

5) noNMy4nuTh pe3yNbTaT MPEIOCTABICHHUS MYHUIIUNAIBLHOW YCIyrH B (opme
ANEKTPOHHOIO JJOKYMEHTA;

6) moaaThk kano0y Ha pelieHue u aerctrue (6e3aeiicteue) Oprana, a Takxe ero
JOJKHOCTHBIX JIMI, MyHUUMIAJIBHBIX CIyXallluX mnocpeAacTBoM EpmHoro mopraia,
PecnyOnukanckoro — moprarna, noprana  QeaepasbHON  rOCyJapCTBEHHOM
nH(pOpMaITMOHHOM CHCTEMBI, o0ecrieunBaroIiei nporiecc J0CY1Ie0HOTO
(BHECYIeOHOTO) 00KalOBaHUs PEUIEHUN U JAEUCTBUI (O€37eHCTBUS), COBEPIIICHHBIX
MpU TMPEIOCTABICHUM MYHULMNAIBHBIX YCIYyr OpraHamu, MpeaoCTaBISIONUMU
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MYHULIMOAIbHBIE  YCIAYTU, UX JOHKHOCTHBIMM  JIMIIAMH, MYHHIIUIAIbHBIMU
CITyKaIIUMHU.

@opMUpOBaHUE 3aABJIICHHS OCYLIECTBIISIETCS OCPEICTBOM  3aIOJIHEHUS
aNeKTpoHHOM (opmbl 3asBieHuss Ha Egmnom, PecnmyOnmkanckom moprane 0e3
HE0OXO0IUMOCTH JOTMOTHUTENILHON TI0/1auy 3asBJICHHS B KaKOW-TMO0 UHOM (hopme.

2.14.5. Tlpu QopmupoBaHUM 3asiBICHUS B DSJIEKTPOHHOM BHUJE 3asBUTEIIO
o0ecreynBaeTcsi BO3MOKHOCTb:

KOMMPOBAHUS M COXPAHEHUS 3asiBICHHUS U HUHBIX JOKYMEHTOB, HEOOXOAMMBIX
IUTSl IPENOCTABIICHUS YCIIYTH;

neyaTy Ha OyMa>KHOM HOCHUTEJE KOMHUU JIEKTPOHHOU (DOPMBI 3asiBICHUS;

COXPAaHEHHUsl paHee BBEJCHHBIX B AJIEKTPOHHYIO (OpMYy 3HAUEHUN B IIOOOU
MOMEHT I10 >KEJIAHUIO MT0JIb30BATENS, B TOM YUCJIE IPYU BOZHUKHOBEHUH OIIMOOK BBOJIa
Y BO3BpATe JUIsl IOBTOPHOTO BBOJAA 3HAUEHHI B 3JIEKTPOHHYIO (OPMY;

3alOJHEHUsI TOJIEd JJIEKTPOHHOM (QOpMBI 10 Hauyajga BBOAA CBEICHUI
3asBUTENIEM C HCIIOJIb30BAHUEM CBeJcHUM, pasMenieHHbix B ECHA, u cBeneHui,
onyOJMKOBaHHBIX Ha PecryOinKkaHCKOM MOpTaje, B 4acTH, Kacarollecs: CBEACHUH,
orcyrcrByromux B ECUA;

BEPHYTHCS Ha JII0OOH M3 ATANOB 3aMOJHEHUS SJEKTPOHHOU (OpMBI O€3 moTepu
paHee BBEJIEHHON MHGOpMaIINH;

nocryna 3asBurens Ha Enqunom, PecryOnrkanckoM nmopralie K paHee MmoJaHHbIM
MM 3aIpocam.

2.14.6. Vudopmanus 0 MOpSIKE MPEAOCTABICHUS MYHUIIUNAIBHOW YCIYTH
pa3Melnaercsa Ha rocyJapCTBEHHBIX si3blkax PecryOnuku TaTtapceras.

3. Cocras, noc/ie10BaTeJIbHOCTh M CPOKH BHINOJIHEHHS A IMUHUCTPATHBHBIX
npoueayp, Tpe00BaHUuA K MOPSAAKY MX BBINOJHEHHUS, B TOM YUCJIe 0COOCHHOCTH
BBINOJIHEHHUS aIMUHUCTPATHBHBIX MPOLEAYP B JICKTPOHHOM dopme, a TaKkKe

0COOCHHOCTH BBINOJIHEHHUSI A/AMUHUCTPATUBHBIX NPOLEAYDP B
MHOIO(pyHKIMOHAJBHBIX HEHTPaX

3.1. Onucanue mocien0BaTeIbHOCTH JACHCTBUM MPU MPEOCTABICHUH
MYHULUTIAIIBHON YCIIyTH

3.1.1. [IpenocraBieHre MyHUITUTIATLHOW YCIIYTH BKIIFOYAET B CEOsI CIICTYIOIIHIE
aIMUHUCTPATUBHBIC MIPOTICTYPHI:

1) KOHCYJIBTUPOBAHHUE 3aSIBUTEIIS;

2) IpUHATHE W PACCMOTPEHUEC KOMIUIEKTa JOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTETIEM,

3) HampaBlICHUE MEKBEIOMCTBCHHBIX 3alpOCOB B OPraHbI, Y4acTBYIOIIUE B
MIPEIOCTaBICHUY MYHUITUTIATLHOW YCITYTH;

4) moAroTOBKA pe3yJbTaTa MyHHUIUIIAIBHON YCIIyTH;

5) BbImaya (HampaBJICHUE) 3asIBUTEIIO PE3yJIbTaTa MyHHUIIUIIAILHON YCIYTH;

6) ucrpaBiieHHEe TEXHUIECKHX OIIMOOK.
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3.2. KoHncynbTupoBaHue 3asBUTENS

3.2.1. OcHOBaHMEM Hayajia BBIIOJHEHUS aIMUHUCTPATUBHON MPOIEAYPHI
ABIIIETCS OOpallleHHe 3asBUTENS IO BOMPOCaM, CBSI3aHHBIM C TMPEJOCTaBICHHEM
MYHUIUNIAIBHON YCIIYTH.

JIOJOKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a BBIIIOJHEHHE
aAMUHUCTPATUBHOU NPOLIEAYPBI, SBIIACTCA:

npu obpamenun 3asaputens B MOI — pabotrauk MDI];

npu oOpamieHuu 3asButens B Oprad - riaBHbli cnenuanuct Oprana (manee -
JOJHDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENH BpaBe OOpPATUTHCS 3a KOHCYJIbTAITUEH O TOPSJIKE U CPOKax
MPEOCTaBICHUS MYyHHIMIAIbHOW yciayru B MOIL[ muuno u mo TenedoHy u
BJIEKTPOHHOM TOYTE.

PabotHuk M®L] KOHCYJIBTHPYET 3aABUTEINS, B TOM YHUCIE 110 COCTaBy, (hopme
MPEACTABIIEMOM  JTOKYMEHTAMM W JPYI'MM  BONpOCaM Il IOJYYEHHS
MYHHUIUITAIBHON YCIYTH.

3asgBUTENb MOXET TMOJYYUTh HHQPOPMALMIO O TMOPSAKE MNPEIOCTABICHUS
MYHUIIUTIATIBHOM yCIyru Ha oduimansHoM caiite M®I] http://mfcl6.tatarstan.ru.

AJIMAHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSILHAM ITyHKTOM,
BBITIOJHSIOTCS B ICHb OOpaIlleHUs 3asiBUTEIS.

Pe3ynpraTaMy  BBINOJHEHHS  AJMUHUCTPATUBHBIX NPOLEAYpP  SABISIOTCS:
KOHCYJIbTAaIlUsl IO COCTaBy, (opMe MNPEACTABIAEMON NOKYMEHTAllUu W APYTUM
BOIIPOCaM, HEOOXOIUMBIM TSl TOTYYEHHS] MyHUIIUIATIBHOM YCIIyTH.

3.2.3. 3asButens BnpaBe obpatuThcs B Oprad mo TenedoHy U ANEKTPOHHOU
MouTe, a TaKXke MOJIYYUTh KOHCyNbTaluio Ha ExunoMm, PecnyOnukanckom moprade,
carite Oprasa o NMOpSAJIKE U CPOKaAX MPEIOCTABICHHUSI MyHULIMIIATBHON YCIYyTH, B TOM
YHCIe TI0 COCTaBY, (pOpME MPEJICTABIAEMON TOKYMEHTAMU U APYTHUM BOIIPOCaM ISl
MTOJIYYEHHS] MyHULIUITAIBHOW YCIIYTH.

JIOJDKHOCTHOE JIMILIO, OTBETCTBEHHOE 3a KOHCYJIbTHUPOBAHHE HWH(OPMHUPYET
3asiBUTES] B COOTBETCTBUMU C TpeOOBaHMSIMH TyHKTa 1.3.4 agMUHUCTPATUBHOTO
perjiaMeHra.

AJMPAHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSILHAM ITYHKTOM,
BBITIOJHSIOTCS B TEUEHUE TPEX pabo4YnX AHEH co IHA MOCTYIUICHHs 0OpaIleHus.

Pe3ynpraTaMy  BBINOJHEHHS AJMUHUCTPATUBHBIX HNPOLEAYpP  SBIISFOTCS:
KOHCYJIbTAllUM MO COCTaBy, (opMe NpeacTaBiIsieMOM TOKyMEHTAUUW W APYyTUM
BOIIPOCaM, HEOOXOIUMBIM TSl TTOTYYESHHS] MyHUIIUIATIBHOM YCIIyTH.

3.3. [IpunsiTHie M PAaCCMOTPEHUE KOMILJIEKTA JOKYMEHTOB,
MIPEJICTABIICHHBIX 3asIBUTEIIEM

3.3.1. IIpuem nOKyMEHTOB JJIsl IPEAOCTABICHUS MYHUIUTIAIBHON YCIIYTH Yepe3
MO®II vin ynanennoe pabouee mecto MDII,
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3.3.1.1. 3asButens (TpencraBUTENb 3asBUTENS) oOpamaercs B MOI] ¢
3aIpPOCOM O MPETOCTABICHUN MYHUIIMIIAIbHOW YCIYTU U TIPEACTABISET TOKYMEHTHI B
COOTBETCTBHUHM C MYHKTOM 2.5 aJIMUHUCTPATUBHOTO PETIaMEHTA.

3.3.1.2. PabotHuk M®II, Benyuuii npuem 3asBICHUMN:

OTIpEEISIET MPEAMET OOpaICHHUS;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

MPOBOJUT MPOBEPKY MOJTHOMOYHI JIMIIA, TIOJIAIOIIETO TOKYMEHTHI,

MPOBOJUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHUSAM, YKa3aHHBIM B
NYHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA;

3aroJIHSET JIEKTPOHHYIO hopmy 3asBieHus B AUC MOIL];

IpU  TNPEJOCTABICHHM  JOKYMEHTOB, YKa3aHHbIX B  MyHKTEe 2.5
aAMUHUCTPATUBHOIO  pErjaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYIIECTBIIAET
CKaHUPOBAHUE MPEJCTABICHHBIX JOKYMEHTOB;

pacrieuatbiBaet 3asBieHue u3 AUC MOLI;

NepeIaeT 3asIBUTEIIO HA TPOBEPKY U MOANKCAHMUE;

MOCJIE MONKUCAHUs CKaHUPYeET noanucanHoe 3asasienue B AUC MOL];

3arpyxaet B AUC M®II nokyMeHTbI, Ipe/ICTaBIEHHBIE B 3JIEKTPOHHOU (popme
WJIM DJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JIOKYMEHTOB, (DOPMHUPYET DJIEKTPOHHOE
b1 (S0) (o1

BO3BpAILIAET MOAMUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaKHBIX JOKYMEHTOB;

BBIJIAET 3asIBUTEIIIO PACTIUCKY B PUEME JOKYMEHTOB.

AJIMUHUCTpPAaTUBHBIE MPOLIEAYPHI, YCTAHABIMBAEMBIE HACTOAIIUM ITyYHKTOM,
BBITIOJIHSIFOTCS B JICHb OOpAIICHUS 3asiBUTEJIS.

Pe3ynbTaTaMu BBINOTHEHUS aIMUHUCTPATUBHBIX MIPOLICAYP SABISIOTCS: TOTOBOE
K OTIPABKE 3asiBJICHUE U MAKET JIOKYMEHTOB.

3.3.1.3. Pabotnuk MOI] HampaBiseT mMakeT JOKYMEHTOB, MPHUHSITHIX OT
3asiBuTeNsi B Opran B 3J€KTPOHHOM dopme (B COCTaBE MAKETOB AJIEKTPOHHBIX JIel) B
TEYEHUE OJHOro pabodero AHSA €O AHS OOpalleHus 3asBUTENS B CTPYKTYpPHOE
noapasaenenue MOL.

Pe3ynbraTaMy  BBINOJHEHUS] QJMUHUCTPATUBHBIX TMPOLEAYpP  SBIISIIOTCSA:
3asBJICHHE W TMAaKET JOKYMEHTOB (3JIEKTPOHHOE JeI0), HampaBieHHble B OpraH,
MMOCPEACTBOM CHUCTEMBI SJIEKTPOHHOT'O B3aUMOJICHCTBHUS.

3.3.2. IlpueM OOKYMEHTOB [Jisi NMPEAOCTABICHUS MYHULMIAIBHOW YCIYTd B
aNeKTpoHHOU (hopme uepe3 Equnsiii, PecyOnukanckuii mopTait.

3.3.2.1. 3aaBuTenp 115 O/IaYU 3aABJICHHS B DJIEKTPOHHOU (hOpME BBITOTHIET
CIEAYIOLINE NECUCTBUS:

BBITIOJTHSIET aBTOPHU3AIIHUIO;

OTKpBIBACT (POPMY AJICKTPOHHOTO 3asBJICHUS;

3anojHseT (opMy DIIEKTPOHHOIO 3asBJICHUS, BKJIOYAIOIIYIO CBEACHUS,
HEOOXOIMMBIC U 00s3aTENIbHBIC 1JI MPEIOCTABICHUS] MyHUIIUTTAIBHON YCITYTH;

MPUKPEIUIIET JOKYMEHTHI B 3JIGKTPOHHOU (hopMe WU IJIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hopMe AJIIEKTPOHHOTO 3asiBJIeHUsI (IIPU HEOOXOIUMOCTH);
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MOJTBEPXKIAeT (PAKT O3HAKOMJICHHSI M COIJIACHS C YCJIOBUSMU U TIOPSIAKOM
MPEIOCTABIICHUSI MYHUIIMIAIBHON YCIyTH B 3JEKTPOHHON (popme (ycTaHABIMBACT
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHH B (POpPME 3JEKTPOHHOTO 3asIBICHHUS );

MOJITBEPXKJAET JOCTOBEPHOCTh COOOIEHHBIX CBEJACHHM (yCTaHABIUBAET
COOTBETCTBYIOIIYIO OTMETKY B (hOpME 3JIEKTPOHHOTO 3asBJICHUS );

OTIIPaBIISIECT 3aMoJIHEHHOE AIIEKTPOHHOE 3asiBJICHUE (HaXXUMaeT
COOTBETCTBYIOIIYIO KHOTIKY B (pOpME 3JIEKTPOHHOIO 3asiBJICHU );

AJIEKTPOHHOE 3asBJICHUE MOAMKUCHIBACTCS B COOTBETCTBUU C TpeOOBaHUAMHU
nyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETIIAMEHTA,;

MOJIy4aeT YBeIOMJICHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asIBJICHHUS.

dopmatHO-JI0TUYECKAs poBepKa c(OpMUPOBAHHOTO 3asIBJICHUSA
OCYIIIECTBIISICTCS TIOCIIE 3aMOJIHEHUS 3asBUTENIEM KaKJIOTO U3 IMOJIeH 3JIEKTPOHHOU
¢dbopmel 3asBrenus. [Ipu BeIABIEHNN HEKOPPEKTHO 3aMIOJIHEHHOTO TOJIS ANEKTPOHHON
(GbopMBI 3asBICHUS 3asBUTENb YBEIOMIISIETCA O XapaKTepe BBIABICHHOW OMIMOKH U
MOpSKE €€  YCTpPaHEHUs  TOCPEACTBOM  HMH(POPMAIMOHHOTO  COOOIICHHUS
HEMOCPEACTBEHHO B 3JIEKTPOHHOU opme 3asBICHHUS.

AJIMUHHUCTpPATUBHBIC MPOLEAYPHI, YCTAHABIWBAEMBIE HACTOSIINM ITYHKTOM,
BBITIOJHSIOTCS B ICHb OOpaIlleHUs 3asiBUTEIS.

PesynbraraMy  BBINOJIHEHUS  aJIMHUHUCTPATUBHBIX HPOLEAYP  SBISAIOTCA:
AJIEKTPOHHOE JEJI0, HarpaBieHHOe B OpraH MOCPEACTBOM CHUCTEMBI 3JEKTPOHHOTO
B3aMMOJICHCTBUSL.

3.3.3. PaccMmoTpenmne KoMIUIeKTa JOKyMEHTOB OpraHoMm.

3.3.3.1. OcHoBaHUMEM Hayalila BBIMOJHEHUS AJAMUHUCTPATUBHOW MPOIETYPHI
SBIISIETCS TIOCTYIUICHHE 3asBICHUS M WHBIX JIOKYMEHTOB, HEOOXOIUMBIX IIs
MPEIOCTABIICHUSI MyHUIIUTIAJBHON yCIyTH.

JIOJKHOCTHBIM ~ JIULIOM ~ (paOOTHHUKOM), OTBETCTBEHHBIM 3a BBINOJHEHUE
aJIMMHHACTPATUBHON TPOIEAYpPHI SIBIACTCSA TIaBHBIN crenuamuct Oprana (mamee -
JIOIHKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPHEM IOKyMEHTOB):

3.3.3.2. JIOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, B CIIy4yae
oOparteHus 3asgBUTENS C 3asBieHreM B OpraH:

orpenensieT npeaAMeT oOpalleHus;

yCTaHaBJIMBAET JINYHOCTh 3asBUTEIIS;

IPOBOAUT MIPOBEPKY MOJTHOMOYMHN JIMIIA, TOJAIOLIETO TOKYMEHTHI;

IPOBOAUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TPeOOBaHUSM, YKa3aHHBIM B
OyHKTe 2.5  aJAMMHHUCTPAaTHMBHOIO  perjaMeHTa, IMPOBEPKY  COOTBETCTBHUS
NPEJICTABJICHHBIX JIOKYMEHTOB YCTAaHOBJIEHHBIM TpeOOBaHUAM  (HaJIexKaliee
odopmIIeHHEe KOTHIA JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOJYUCTOK, MPUIHCOK,
3a4ePKHYTHIX CIIOB U MHBIX HE OTOBOPEHHBIX MCTIPABJICHHMIA);

3allOJIHAET DJJIEKTPOHHYIO (OpMy 3asiBICHHS B aBTOMAaTU3MPOBAHHOU
WH(POPMAIIMOHHON CHUCTEME, MpEAHA3HAYCHHON M OKa3aHWsS TOCYJapCTBEHHBIX U
MYHHIIMTIATBHBIX YCIIYT;

OpU  TPENOCTaBICHWH  JOKYMEHTOB, yKa3aHHbIX B  TyHKTe 2.5
aJMUHHUCTPATUBHOIO  perjaMeHTa Ha OyMa)XHOM HOCUTEJE, OCYIIECTBIISIET
CKaHUPOBAHUE MPEJCTABICHHBIX JOKYMEHTOB;
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pacrieuaThiBacT 3asBIICHNUE;
niepeiacT 3asBUTEIIO Ha POBEPKY M ITOANHUCAHNE;

TIOCJIE TIOJITUCAHHS CKAHUPYET MOAIMMCAHHOE 3asBJICHHC;

3arpy’kaeT B aBTOMATH3UPOBAaHHYIO  HMH(DOPMAIIMOHHYIO  CHCTEMY,
NpEHA3HAYCHHYIO JJI1 OKa3aHHs TOCYJAAPCTBCHHBIX W MYHHUIUIAIBHBIX YCIIYT
JIOKYMEHTBI, IMPEICTABIICHHBIC B AJICKTPOHHOW (DOpMe WM 3JIEKTPOHHBIC 00pa3bl
OTCKaHUPOBAHHBIX JOKYMEHTOB, (POPMHUPYET IEKTPOHHOE JIEIIO;

BO3BpAIACT MOITUCAHHOE 3asBJICHHEC W OPUTHHAIBI OYMaKHBIX JOKYMCHTOB
3asBUTEIIO;

BBIJIACT 3asIBUTEIIIO PACIIMCKY B IPUEME TOKYMEHTOB.

B citydae Haymuust OCHOBaHHMIA JJIs OTKa3a B IPHEME JJOKYMEHTOB JOJDKHOCTHO®
JIMI0, OTBETCTBEHHOE 3a IMPHEM JTOKYMCHTOB, YBEIOMIISICT 3asBHTCIS O HAIAIUH
MPEMSITCTBHA JIJIS IpHEMa 3asBJICHHS M BO3BpaIllaeT eMy JOKYMEHTBI ¢ O0ObSICHCHHEM
COJIep)KaHUs BBISIBJICHHBIX OCHOBAHUH JIJIsl OTKa3a B MpUEMe JIOKYMEHTOB.

3.3.3.3. JIo)DKHOCTHOE JUI0, OTBETCTBEHHOE 3a TMPHUEM JTOKYMEHTOB, ITOCIIEC
MOCTYIUICHHUS JJOKYMEHTOB Ha PacCCMOTpPCHHE:

NPHCBAMBaCT 3asABJICHHIO HOMEP B COOTBETCTBUH C HOMCHKIATYpOH Jel H
craryc «IIpoBepku TOKyMEHTOBY;

U3ydaeT TOCTYIHBIINE OJJICKTPOHHBIC Jella, B TOM YHCIEC IPUIOKCHHBIC
3assBUTEJIEM JIOKYMEHTHI B JJICKTPOHHOH (hOpMe U 3JIEKTPOHHBIE 00pasbl TIOKYMEHTOB;

IPOBEPSIET KOMIUIEKTHOCTD, YATAEMOCTH 3JICKTPOHHBIX 00Pa30B JOKYMEHTOB;

IIPOBEPSET COOIIOJCHUE YCIOBUI JEHCTBUTEILHOCTH AJICKTPOHHOW IOMITIHCH,
MOCpPEACTBOM oOpamieHus: kK EnuHomy mopramy (B ciydae, €Clid 3asBUTEIIEM

IIPECTABIICHBI AIEKTPOHHBIE TOKYMEHTBI, MOATIMCAHHBIE YCUJIEHHON
KBTM(PULIUPOBAHHOW 3IEKTPOHHOM MOJIHUCHIO).
[lpy  HanMuuM  OCHOBaHWH,  MPEAYCMOTPEHHBIX  myHKToM  2.7.1

aIMUHHUCTPATUBHOTO PErJIaMeHTa, MOATOTABIMBAET MPOCKT pEIIeHUs 00 OTKaze B
npueMe IOKYMEHTOB, HEOOXOAUMBIX JIJIs MPEOCTABICHUSI MyHUITUIIAIbHON YCITYTH.

B cnyuae, ecaum B pe3ylibTare MPOBEPKH YCHIEHHOW KBaNU(DUIIMPOBAHHOMN
AJIEKTPOHHON TMOJMKUCH BBISIBIEHO HECOOJIIOJCHUE YCIOBUM €€ JeHCTBUTEILHOCTH,
MPOEKT pelieHusi 00 OTKa3e MOJDKEH CoJepkKaTh MyHKTHI crtathu 11 denepanbHOTO
3akoHa Ne 63-D3, KOTOpPbIE MOCTYKUJIH OCHOBAHUEM JIJIS1 €10 MPUHSITHUS.

[IpoekT pemeHuss 00 OTKa3e B TIpHEME JOKYMEHTOB, HEOOXOAMMBIX JIJIst
MPEJOCTaBICHNUS MYHUILIMIAIBHON YCIyTd, ¢ YKa3aHUEM NPUYMH OTKa3a (B ciydyae,
€CIM OCHOBaHWSA [UJIi OTKa3a B TpUEME JIOKYMEHTOB, HEOOXOIUMBIX ISt
MPEJOCTaBICHUS MYHUIIUIIAIbHON YCIIYTH, CBSI3aHbl C HAPYIIEHUEM YCTAHOBIICHHBIX
TpeOOBaHUM K TaKUM JOKYMEHTaM, OCHOBAHHUsS JJII OTKaza B MpUEME JIOKYMEHTOB
JOJDKHBL  cojJiepkaTh MHGOpPMAIUI0 O HAMMEHOBAHUM JOKYMEHTOB (uMH(OpMaimu,
CBEJICHMII), KOTOpble HE TIPEJCTaBIICHbI, COJAEpPKAT HEJAOCTOBEpHbIC U (WJIN)
MPOTUBOPEUYMBLIE  CBEJICHHS, OQOPMIICHBI C HapPYyIICHUEM YCTaHOBJIECHHBIX
TpeOOBaHMI), HAMPABISIETCS HAa COIJIaCOBAaHUE B YCTAHOBJICHHOM  TOPSIAKE
MOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOT'O JIOKYMEHTO000pOTA.
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CornacoBaHue TmpoekTa pemeHuss o0 OTKa3e B MpPHUEME JIOKYMEHTOB,
HEOOXOIUMBIX JJIsi MPEIOCTABICHUS MYHMIIUIAIBLHOM YCIYTH, OCYIIECTBIISECTCS B
MOpsAIKE, MPETyCMOTPEHHOM IYHKTOM 3.5.3 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

B ciydae OTCyTCTBUSI OCHOBaHHMM JUisi OTKa3a B TIpUeMe JOKYMEHTOB,
IpEeTyCMOTPEHHBIX MYHKTOM 2.7.1 aJIMUHUCTPAaTHBHOIO pErjlaMeHTa, JOJKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a IIPUEM JIOKYMEHTOB, B TEUEHUE OJJHOTO pabovero JHS CO JAHS
IOCTYIUICHUSI 3asBJICHMS, HANpPAaBIET 3asBUTENIO0, YKA3aHHbIM B 3asBICHUU
CrIocoOOM, YBEAOMJIEHHME O IOCTYIUICHMH 3asBJICHUS, COJAEpIKallee BXOASIIINN
PETUCTPALIMOHHBIA HOMEpP 3asBJICHUS, JaTy I[OJIyYE€HUs 3asBICHUS, IIEpPEUYCHb
HauMEHOBaHUM (DailIoB, NPEJICTABICHHBIX K HEMY JIOKYMEHTOB, JaTy IOJy4YEHUs
pe3ynbTaTa MyHUIIUTIATBHON YCIYTH.

3.3.3.4. Hcnonnenue mnpouenyp, ykazaHHbix B mnyHkrax 3.3.3.1, 3.3.3.3
aJIMMHHACTPATUBHOTO PETJIAMEHTA, TMpU HAIWYUM TEXHHUYECKOH BO3MOXKHOCTHU
OCYILECTBIISETCS B aBTOMATUYECKOM pexXHnMe C UCIIOJIb30BaHUEM
aBTOMATU3UPOBAHHON MHPOPMALIMOHHON CUCTEMBI, MPEAHA3HAYEHHOMN ISl OKa3aHus
rOCyIapCTBEHHBIX U MYHHUIIUITATLHBIX YCIYT.

3.3.3.5. AIMHMHUCTpAaTUBHBIE MPOILEAYpPHI, yCTaHABIUBAaEMbIe MyHKTOM 3.3.3
aJIMMHHACTPATUBHOI'O PETJIAMEHTA, BBIMIOJIHAIOTCA B TEUEHUE OJTHOTO paboyero JHs Co
JHSI TIOCTYIIJICHUS 3asIBJICHUS Ha PACCMOTpPEHUE.

PesynbraraMu  BBINIOJIHEHUS aJIMUHUCTPATUBHBIX MPOLENYp  SBISIFOTCS:
INPUHATHIN HA paCCMOTPEHUE KOMIUIEKT IOKYMEHTOB WUJIM IPOEKT pelieHus: 00 0TKaze
B IIpUEME JIOKYMEHTOB, HEOOXOAUMBIX JUIsI TPEIOCTABJICHUS MYHULIUTIAbHON YCITYTH.

3.4. HampaBienne MeXBETOMCTBEHHBIX 3aIIPOCOB B OPTaHbl, yYaCTBYIOIINE B
MPENOCTABICHUA MYHHUIUIIAJIBHON YCIYyTH

3.4.1. OcHoBaHWeM Hauaja BBIMOJHEHUS aJIMHUHUCTPATUBHON MPOIEAYpPHI
SBIISIETCS TIOMyYEHUE MTOJDKHOCTHBIM JHUIIOM (paOOTHHKOM), YIOJHOMOYEHHBIM Ha
BBINIOJIHEHHE aIMUHUCTPATUBHOMN MPOLEAYPHI, OT JOJHKHOCTHOrO JUlIa (pabOTHHKA),
OTBETCTBEHHOTO 32 MPHEM JOKYMEHTOB, IPUHSITHIX OT 3aBUTENS JOKYMEHTOB.

JIOMKHOCTHBIM ~ JIUIIOM ~ (PpaOOTHHUKOM), OTBETCTBEHHBIM 3a BBIMOJHEHUE
aIMUHHUCTPATUBHON MPOUEAYPHI, ABISETCA 2nasuvii cneyuanucm Opeana (nanee -
JOJHKHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAlpaBJICHHE MEXBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JloKHOCTHOE T, OTBETCTBEHHOE 3a HaIpaBJICHUE
MEXBEJOMCTBEHHBIX 3alpocoB, (POPMUPYET W HANpaBiseT B 3JIEKTPOHHON (opme
MOCPEACTBOM CHUCTEMBI MEKBEJOMCTBEHHOI'O 3JIEKTPOHHOIO B3aUMOJEHUCTBUS (IIpU
OTCYTCTBHHM TEXHUYECKOW BO3MOXXHOCTH — WHBIMH CIOCO0aMH) 3ampochl O
MPEIOCTaBICHUU JIOKYMEHTOB W CBEACHHA, NPEAYCMOTPEHHBIX MyHKTOM 2.6.1
aJIMUHHACTPATUBHOTO PETJIaMEHTA.

AJMUHUCTpPATUBHBIC TPOILIEAYPHI, YCTAHABIWBAEMBIE HACTOSIINM ITYHKTOM,
BBITIOJTHSIOTCS B JICHb IPUHSITHS 3a5IBJICHUS HAa PACCMOTpPEHUE.

PesynpraraMy  BBIMONHEHUS aJMHHUCTPATUBHBIX TPOIEAYP  SBISIOTCSA:
HaIpaBJICHHBIE B OpraHbl BJIACTH W (WJM) TOJBEIOMCTBEHHBIE OpraHaM BIIACTH
OpraHU3allH 3apOoCHI.
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3.4.3. CnenuanucTel MOCTABIIMKOB JaHHBIX HAa OCHOBAHHUU 3alpOCOB,
MOCTYINHBIIHNX YEPE3 CUCTEMY MEKBEJOMCTBEHHOI'O 3JIEKTPOHHOIO B3aMMOJIEUCTBHS,
MPEIOCTABIIAIOT 3alpalIiBaeMble JOKYMEHTHl (MH()OpPMAIMIO) WM HANpPaBIsAIOT
yBEJOMJICHHsI 00 OTCYTCTBHM JOKYMEHTa W (W) WHPOPMAINHA, HEOOXOIUMBIX JIJIs
peI0CTaBICHUSI MyHUITUTIATBHON YCIIYTH (Jlajiee — yBeJOMJIEHHE 00 O0TKa3e).

AJIMUHUCTpPATUBHBIE TPOLEAYPHI, YCTAaHABINBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIOTCS. B TE€UEHUE MATU JTHEW CO JHSA MOCTYIUICHHUS MEKBEIOMCTBEHHOIO
3ampoca B OpraH WM OpraHu3aluio, MPeJa0CTaBISIONINe JOKYMEHT U HH(POPMAILIUIO,
€CJIM UHBIE CPOKH IMOATOTOBKHY Y HAIIPABJICHUS OTBETA HA MEKBEIOMCTBEHHBIH 3aIIpOC
HE YCTaHOBJICHbI (peiepalbHBIMU 3aKOHaMH, MpaBOBbIMU akTamu [IpaBuTenbcTBa
Poccuiickoii denepannu 1 NPUHITHIMU B COOTBETCTBUH C (peIepaIbHBIMU 3aKOHAMHU
HOPMAaTHBHBIMH NPAaBOBbIMU akTamMH PecniyOnuku TatapcTaH.

Pe3ynbraTaMyu  BBINOJHEHUA AAMUHUCTPATHBHBIX MPOLEAYP  SIBISIOTCA:
JOKYMEHTBI (CBEACHMs), HEOOXOAMMbIE [UJIl MPEJOCTABICHHUS MYHULUIIAIBHOM
yciyrd, Ju00 yBEJOMIIEHHE OO0 OTKa3e, HalpaBJICHHbIE JTOJDKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a HAIPABJICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JlomxHOCTHOE JIUIIO, OTBETCTBEHHOE 3a HaMpaBJICHUE
MEKBEJIOMCTBEHHBIX 3aIIPOCOB:

IIOJIy4aeT 3alpalliiBaeMbIe YEPE3 CUCTEMY MEXBEIOMCTBEHHOI'O JJIEKTPOHHOTO
B3aMMOJCHCTBUSL JOKYMEHTBI (CBEIEHHS), HEOOXOAMMBbIE MJIsi MPEAOCTaBICHUS
MYHUIIMIIAJIBHON YCIYTH, TM00 yBeIOMIIEHHE 00 OTKa3e MpU OTCYTCTBUU JIOKYMEHTA
u (wm) uadopmanuy;

Opy  HAJIMYMM ~ OCHOBaHWM,  NPEeJyCMOTPEHHbIX  myHKToM  2.7.1
aAMUHUCTPATUBHOTO PEIJIAMEHTA, MOATOTaBIMBAET NPOEKT pelieHus 00 OTKa3ze B
pueMe JOKYMEHTOB, HEOOXOAUMBIX JJIs TPEAOCTABICHUS MyHULIUIIAIBHON YCIYTH.

[IpoekT pemieHuss 00 OTKa3e B NpHEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUS MYHUIIMIAIBHOW YCIYTH, C YKa3aHUEM NMPUYMH OTKa3a (B ciydae,
€CIM OCHOBaHMA [UJIi OTKa3a B MpHUEME JIOKYMEHTOB, HEOOXOIUMBIX s
MPEA0CTABICHUS MyHULIMIIAJBHON YCIYTH, CBS3aHbl C HAPYLUIEHUEM yCTAHOBJIEHHBIX
TpeOOBaHUI K TaKMM JOKYMEHTaM, OCHOBaHUS IS OTKa3a B MpUEME JOKYMEHTOB
JOJDKHBI COJlepkKaTh HMH(OpMAalMI0 O HAUMEHOBAaHUM JOKYMEHTOB (MH(popMaiuw,
CBEICHMII), KOTOpble HE TPEJCTABICHbI, COJIEPKAaT HEIOCTOBEpHbIE M (WIJIH)
IPOTUBOPEUYMBBIE  CBEACHUSA, OG(OpPMIIEHBI C HaApyLIEHHMEM YCTAaHOBJIEHHBIX
TpeOOBaHMil), HamNpaBIseTCS Ha COIVIACOBAHHE B YCTAHOBJICHHOM MOPSJIKE
MOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOTO JIOKYMEHTO000pOTA.

CornacoBaHue TpoeKTa peuieHus: o0 OTKa3e B IpUEME JIOKyMEHTOB,
HEOOXOAMMBIX ISl MPEJOCTABICHUS MYHHUIIMIAIbHOW YCIYTH, OCYILIECTBISETCA B
MOpsIZIKE, MPEYCMOTPEHHOM MYHKTOM 3.5.3 aAMUHUCTPATUBHOTO PErIaMeHTa.

AJMUHUCTPATUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSAILIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B JIEHD TIOJyYE€HHSI CBEACHUM 110 MEXBEOMCTBEHHBIM 3aIIPOCaM.

Pe3ynpTaTaMy  BBINOJHEHUS AJMUHUCTPATUBHBIX NPOUEAYpP  SBJISIOTCS:
JOKYMEHTBI (CBEACHMs), HEOOXOAMMbIE [UJISi TMPEJOCTABICHHUS MYHHUIUIAIBLHOU
YCIyTH, MPOEKT pelleHuss 00 OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOAMMBIX IS
IIPEIOCTABIICHNSI MyHULIMIIAJIBbHON YCIYTH.
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3.45. Ucnonnenue mpouenyp, YykKasaHHbIXx B mnyHkrax 3.4.2, 3.4.4
AIMUHHACTPATUBHOTO pPEIVIAMEHTa, IPpU HAJIWYAA TEXHUYECKOHM BO3MOKHOCTH
OCYLIECTBIIAETCS B ABTOMATUYECKOM pexnMe c VCIIOJIb30BAaHUEM
aBTOMATHU3UPOBAHHOW MH(POPMAIIMOHHON CUCTEMBI, MPEAHA3HAYCHHOMN ISl OKa3aHUs
rOCyZapCTBEHHBIX U MYHUIMIAIBHBIX YCIIYT, B TOM YUCJIE C MOMEHTA PErUCTPALMH
3a5IBJICHUS B COOTBETCTBHUH C ITYHKTOM 2.13 aAMUHUCTPATUBHOIO PEIJIAMEHTA.

3.4.6. MakcuMaJIbHBIIl CpPOK BBIIIOJHEHUS aJMHUHUCTPATUBHBIX MPOLENYD,
yKa3aHHBIX B IyYHKTE 3.4 aIMUHUCTPATUBHOTO PETJIaMEHTa, COCTaBJISIET MIATh padoyuX
THEN.

3.5. IIpoBeneHne TOpros

3.5.1. OcHoBaHMEM HauyaJla BBINOJHEHUS AJIMHUHUCTPATUBHOW NPOLETYPBI
ABJISIETCS] HAIMYME ABYX U 00Jiee 3asiBOK Ha OJTHO MECTO I10 JOTOBOPY Ha pa3MEIICHHE
HECTallMOHAPHOT'O0 TOPrOBOTO OOBEKTA.

JIOJKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aIMUHUCTPATUBHOMN
MPOLIEIYpHI, SBISETCA TIaBHBIA crienuanuct OpraHa (pajee - JOHKHOCTHOE JIMILIO,
OTBETCTBEHHOE 3a IIPOBEJIEHNE TOPTOB).

JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPOBEACHUE TOPIOB, OCYLIECTBIISET
JecTBUsI, HEOOXOIUMBIE JUIs TPOBEICHUS ayKIIMOHA!

U3BEIICHNE 3aMHTEPECOBAHHBIX 3aBUTENIEH O IPOBEICHUH TOPIOB;

oopmileHHE IPOTOKOJIa PACCMOTPEHMUSI 3a5IBOK;

IIPOBEJICHHUE TOPIOB;

MOJATOTOBKY NMPOTOKOJIA PE3YJIbTATOB TOPTOB;

HalpaBJ€HUE MPOTOKOJA JAOHKHOCTHOMY JIMIYy, OTBETCTBEHHOMY 3a
MOATOTOBKY pe3yJbTaTa MyHUIIMIAIbHON YCIIYTH.

Pe3ynpTaTaMu BBINOJHEHUS AMUHUCTPATUBHBIX MPOLEAYD SBISIETCS MPOTOKOJI
pE3yNbTaTOB TOPTOB.

AJMUHHCTpaTUBHBIE MPOUEAYPHI BHITOIHIIOTCS B T€UEHUE 4 KaJIeHIapHBIX
JTHEH.

3.5.2. B cny4dae OTCyTCTBHUSI OCHOBaHHUSI, YKa3aHHOTO B IMyHKTE 2.5.3.
HACTOSIIETO aIMUHUCTPATUBHOTO PErNIAMEHTA IPOBEAEHUE NPOLENYPbI, ONMCAaHHON
B IyHKTe 3.5.1. HacTOAIIEro aAMMHUCTPATUBHOIO PETaMEeHTa He TpedyeTcsl.

3.6. [ToarotoBka pe3ynbrata MyHULIUIIAIBHON YCIYTH

3.6.1. OcHoBaHMEM HayaJla BBINOJIHEHUS AJMUHUCTPATUBHON MPOLEIYpPHI
ABJISIETCSI TTOCTYIJIEHUE OT JOJDKHOCTHOIO JIMIIA, OTBETCTBEHHOT'O 3a HaIlpaBJeHHUE
MEXBEJIOMCTBEHHBIX 3alPOCOB, JOKYMEHTOB (CBEACHMI), HEOOXOAUMBIX IS
MPEI0CTABICHUS MyHUIIUTIATBHON YCITYTH.

JIOJKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBIMOJHEHUE aIMUHUCTPATUBHOMN
IpOLEAyYpHl, SBISIETCA INIaBHbIM crnenuanuct OpraHa (manee - AOHKHOCTHOE JIMLO,
OTBETCTBEHHOE 3a MOJArOTOBKY pe3yJbTaTa IMpPEJOCTABICHUS MYHUIMNAIbHON

YCIYTH).
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3.6.2. JIomXHOCTHOE JHIIO, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yibTara
MPEIOCTABIICHUSI MYHULIUTIATBHON YCIYTH:

paccMaTpuBaeT cPOPMHUPOBAHHBIN KOMIUIEKT JTOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTaBIICHUSI MyHULIUTIAJIbHON YCIYTH;

NPy BBISBICHMM OCHOBAHUU JJIsl OTKa3a B MPEJOCTABICHUU MYHHIIMIIAIBHOM
yCIYTH, YKa3aHHbIX B TMyHKTe 2.8.2  aJAMHUHUCTPATHUBHOTO  pETJaMEHTa,
MOJTrOTAaBIUBACT MPOEKT pEHIeHHs 00 OTKa3e B MPEJOCTABICHUM MYHHMIIUIMAIBHOU
yCIyTH;

B Cly4ae OTCYTCTBUSI OCHOBAaHMM s OTKa3a B IHPEIOCTaBICHUH
MYHUIUIIAIBHON YCIYTH, MPEIyCMOTPEHHBIX IYHKTOM 2.8.2 aIMUHHCTPATUBHOTO
permamMeHTa, IO WTOTaM pPAacCMOTPEHHUS JOKYMEHTOB, HEOOXOAUMBIX JJis
MPEIOCTABICHUSI MYHHIMIIATILHOM YCIYTH, TOATOTABIMBAET MPOEKT pe3ysbTara
MPEIOCTABICHUSI MyHHUIIMIIAJLHOW YCIIyTH B COOTBETCTBUHU C MOMAMYHKTOM | TMyHKTa
2.3.1 aAMUHUCTPATUBHOT'O PETIaMEHTA,

HampaBlIsieT  TMOATOTOBJCHHBIH  TPOEKT  pe3ylbTaTra  MPeIOoCTaBICHUS
MYHHIIMIIAJIFHONW YCIYTH HAa COTJIACOBAHME B YCTAHOBIIEHHOM IMOPSAIKE MOCPEACTBOM
CHCTEMBI DJIEKTPOHHOTO TOKYMEHTOO000pOTA.

AJMUHUCTpAaTUBHBIE NPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBITIOJHSIOTCS B TEUEHUE IBYX padOUYuX JHEM.

Pe3ynbraramMu BBINOTHEHUS aJIMUHUCTPATUBHBIX NPOLEAYP SABISIOTCS: MPOEKT
pelieHus 00 0TKa3€e B MPEIOCTABICHUN MyHUIIUTIIAIIBHOMN YCIIyTH, IPOEKT AOrOBOpa Ha
pa3MelIeHNE HECTAIl[MOHAPHBIX TOPTOBBIX OOBEKTOB.

3.6.3. CormacoBaHue M NOJNUCAHHE MPOEKTa pe3yibTaTa MPeJOCTaBICHUS
MYHHUIIMTIATBHOW yCIIyTh (Jajieeé — TPOEKThl JOKYMEHTOB) OCYIIECTBIISIETCS
PYKOBOAMTENIEM CTPYKTYPHOTO TOJpa3AeiieHusi, OTBETCTBEHHOTO 3a TOJTOTOBKY
pe3ynbTaTa MYHHIMIAIBHOW yCIyru, 3aMmectutesnieM PykoBoamrtenss Oprana,
PykoBomurenem Oprana.

[TonroroBneHHBIE TPOEKTHI JOKYMEHTOB, HIMEIOIINE 3aMEYaHUsI, BO3BPAIIAIOTCS
Ha JI0pabOTKy JIMIly, OTBETCTBEHHOMY 3a IMOATOTOBKY pe3yibTaTa MYHHIIUIAIBHOU
yenyru. [locne ycrpaneHus 3aMe4aHnid MPOEKTHI JOKYMEHTOB MMOBTOPHO MEPEAAIOTCS
U1 COTJIaCOBAHUS U TIOJMTUCAHMUSL.

PyxoBonutens Oprana npu pacCMOTPEHHUU NMPOEKTOB JTIOKYMEHTOB NPOBEPSET
cOOJI0ICHHE aIMUHUCTPATUBHOTO pErjaMeHTa JOJKHOCTHBIMU Juiamu OpraHa B
YacTHU CPOKOB BBIMIOJIHEHUS! aIMUHUCTPATUBHBIX MPOIEIYP, UX MOCIEI0BATEIbHOCTH
Y TOJIHOTHI, HAJIMUHUS COTJIACOBAHUM YIIOJIHOMOYEHHBIX JOJDKHOCTHBIX juil OpraHa B
CUCTEME EKTPOHHOTO JJOKYMEHTO000pOTA.

B chaywyae BbIBIGHWS HApyIIEHWd B YacTH CPOKOB  BBINIOJHEHUSA
aJIMMHHACTPATUBHBIX MPOIENYP, UX TOCIEIOBATEIBHOCTH M TIOJHOTH PyKOBOAMTENH
Oprana WHUIMUPYET TPUBJICUYCHWE K OTBETCTBEHHOCTH JIMI, JOMYCTHUBIINX
HAPYIICHHS, B COOTBETCTBUU C MIYHKTOM 4.3 aIMUHUCTPATUBHOTO pETJlaMEeHTAa.

AJMUHUCTpPATUBHBIC TPOILEAYPHI, YCTAHABIUBAEMBIE HACTOSIINM ITYHKTOM,
BBITIOJTHSIOTCSI B TEUCHUE IBYX pabOUYnX THEH.

PesynbraramMy  BBINOJIHEHUS aJIMUHUCTPATHUBHBIX MPOLEAYp  SABISIOTCA:
peuieHre 00 OTKa3e B IpHUEME JTOKYMEHTOB HEOOXOIUMBIX Ui MPEAOCTaBICHHUS
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MYHUIIUIAIBHOU YCIYTH, pPelieHne 00 OTKa3e B MPEJOCTABICHUM MYHHIIMIIATHHOM
YCIIyTH, JOTOBOP Ha pa3MeEIICHNE HeCTAIIHOHAPHBIX TOPTOBBIX OOBEKTOB.

3.6.4. MUcnonHenue mpouenyp, YyKa3aHHbBIX B myHKTax 3.6.2, 3.6.3.
aJIMUHUCTPATHBHOTO pErJIaMEHTa, MpPH HAIUYAW TEXHHYECKOW BO3MOXKHOCTH
OCYIIECTBIIACTCS B aBTOMAaTUYEeCKOM peKuMe c UCII0JIb30BaHUEM
aBTOMATU3UPOBAHHOW MH()OPMAIIMOHHOW CUCTEMBI, IPEJHA3HAYCHHON I OKa3aHHs
TOCYapCTBEHHBIX M MYHUIIUIIATBHBIX YCIYT.

MakcuMalbHBIH CPOK BBITIOJTHEHUS 8 IMUHICTPATUBHBIX MPOLIEAYP, YKA3aHHBIX
B IyHKTE 3.6. aIMUHUCTPATHBHOTO PErJIaMEeHTa, COCTABIISICT TPU pabOYUX JIHS.

3.7. Beimaua (HampaBJICHHE) 3asBUTEITIO PE3yJIbTaTa MyHHUITATIATLHON YCIYTH

3.7.1. OcHoBaHMeM Hayajla BBITIOJHEHHUS aJMHUHUCTPATUBHON MPOIEAYPHI
ABJISIETCSI TOJIYYEHHE JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHHUE
aAMUHUCTPATUBHOW MpPOLEAYPHl, JOKYMEHTA, MOATBEPKIAOIIETO MPEAOCTaBICHUE
MYHHUIUITAIBHON YCIYTH.

JIOJKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aIMUHUCTPATUBHOMN
IIPOLIETYPBI, SABJISAETCA INIaBHBIA crienuanucT OpraHa (majee - JOHKHOCTHOE JIMILIO,
OTBETCTBEHHOE 3a BblJjauy (HaIllpaBJICHUE) TOKYMEHTOB).

3.7.2. ]JloJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HampaBJlieHUE)
JOKYMEHTOB:

o0ecrieunBaeT PpPErucTpali0 UM BHECEHUE CBEIEHUHM O  pe3ysbTare
IIPENOCTABICHUS MYHULUIIAIBHOW YCIYI'M B IOJCUCTEMY BEACHHUS JOKYMEHTALUU
aBTOMATU3MPOBAHHON MH(POPMALIMOHHON CUCTEMBI, MMPEIHA3HAYCHHON /I OKa3aHMS
roCyJAapCTBEHHBIX U MYHUIIUTAIbHBIX YCIYT;

U3BEIIAET 3asiBUTENS (€ro MPEACTaBUTENS ) CIOCOOOM, YKa3aHHBIM B 3as1BJICHUU,
0 pe3yJIbTaTe MPEeI0CTaBICHUS MYHULIMITAIbHON YCIYTH U O BO3MOXKHOCTHU MOJTyYEHHUS
pe3yJabpTara MpeIoCTaBICHUs] MyHULIUNTAIBHON ycinyru B Oprane wim B MOLI.

WcnonHenne mpoueayp MNpd HAIMYUM  TEXHUYECKOM  BO3MOXKHOCTH
OCYUIECTBIISIETCS B aBTOMAaTUYECKOM pexume C UCIIOJIb30BaHUEM
aBTOMATU3UPOBAHHON MHPOPMAIIMOHHON CHCTEMBI, MPeAHA3HAYECHHOM IS OKa3aHUs
roCyJAapCTBEHHBIX U MYHULIMITAJIBHBIX YCIIYT.

AJMUHHCTpPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSILHUM ITYHKTOM,
BBITIOJHSIOTCS. B TEYEHHE OJHOr0 pabouero JHS cO JHS MOANHCAHMUS JOKYMEHTa,
ABJISIFOLIETOCS  pEe3yJbTaTOM  INPEAOCTAaBIEHUS  MYHHMIMNAIBHOW  YCIYIH,
YIOJIHOMOYEHHBIM JIOJKHOCTHBIM JiniioM Oprana (Opranom).

Pe3ynpTaTaMy  BBINOJHEHUS AJMUHUCTPATUBHBIX NPOUEAYpP  SBJISIOTCS:
pa3MellleHue CBEIEHUN O pe3yJbTaTe MPEJOCTABJICHHUS MYHULMIAIBLHON YCIyr'H B
MH(QOPMAITMOHHBIX CHCTEMax, H3BEIICHUE 3asBUTENs (€ro MpeACTaBUTENsA) O
pe3ynbTaTe NPeJoCTaBICHUS MyHUIIMIAIBHON YCIYTH U CIIOCO0ax €ro MoJIy4eHHUs .

3.7.3. Tlopsmox Bblgauu (HampaBlieHHs]) pe3yJbTaTa MPEAOCTABICHUS
MYHULIMITAIBHOW YCIIYTH:

3.7.3.1. IIpu obparienuu 3asBUTENS 32 Pe3yIbTATOM MYHHUIIMIIAILHON YCIYTH B
M®II, pa6otHuk M®I] BbIgaeT 3asgBUTENIO pe3yNbTaT MYyHHUIUNAIBHON YCIyrH B
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dbopMe sK3eMIULsIpa BJIEKTPOHHOTO JOKyMeHTa Ha OymaxkHoMm Hocuteine. [lo
TpEOOBAHUIO 3asBUTENS BMECTE C OK3EMIUIIPOM 3JIEKTPOHHOIO JOKYMEHTAa Ha
OyMa)XHOM HOCHUTENIE €My MPEAOCTaBISIETCS IK3EMIUISIP 3JIEKTPOHHOTO JOKYMEHTa
MyTEM €Tro 3allMCH Ha CheMHBI HOCUTENIb HHPOPMAIINH WK HAIIPaBICHUS K3EMILISIpa
AIEKTPOHHOIO JOKYMEHTA MO JIEKTPOHHOM MOYTE B afpec 3aaButens. [Ipu 3anucu Ha
CbEMHBIM HOCUTENh WH(OpPMAIMU WM HANpPaBICHUH JK3EMIUIIpa 3JIECKTPOHHOIO
JOKYMEHTAa, Ha OCHOBE KOTOPOT'O COCTABJICH 3K3EMIUISIP AJIEKTPOHHOTO JOKYMEHTA Ha
OyMa)KHOM HOCHTEJIE, MO AJIEKTPOHHON MOYTE HACHTUYHOCTH TaKOTO HK3EMIUIIpa
AJIEKTPOHHOTO JOKYMEHTa SK3EMIUISIPY AJIEKTPOHHOTO JOKYMEHTa Ha OyMakKHOM
HOCUTEJIE 3aBEPSETCA YIOJIHOMOYEHHBIM COTPYAHUKOM C  HCIOJb30BAHUEM
YCUJIEHHOW KBanu(UIIUPOBAHHOMN AJIEKTPOHHOM MOMKCH.

AJIMUHUCTpPATUBHBIC MPOLEIYPhl, YCTAHABIMBAEMBbIE HACTOSAIIMM ITYHKTOM,
BBIMIOJIHSIFOTCS. B MOPSAKE OYEPEAHOCTH, B JIEHb INMPHUOBITUS 3asABUTENS B CPOKH,
YCTaHOBJICHHBIE periaMeHTOM padboTsel MOII.

Pe3ynpTaTaMy  BBINOJHEHHUA AJMUHUCTPATUBHBIX MPOLEAYp  SBISIOTCS:
¢ukcanus (axta BbIIAYM PE3yJIbTaTa MPEIOCTABICHUS MYHULUIIAIBHON YCIyTH B
ANC MO®II, pe3ynpTraT npeAoOCTaBIEHUS MYHULMNAIbHOM YCIYTH, BBIJAHHBIN
3asIBUTENIO.

3.7.3.2. Tlpu obOpaiiieHuu 3asBUTENS 32 PE3yIbTATOM MYHHUIIMIAIBHON YCIIyTH
yepe3 Enunbiii, PecrnyOnukaHCkuii TmopTan 3asBUTENI0 B JIMYHBIA KaOWHET
ABTOMATUYECKM HAIMpaBIAETCA DJJIEKTPOHHBIM 00pa3 JOKYMEHTa, SBISIONIETOCs
pEe3yJAbTaTOM MPEIOCTABICHUSI MYHULMNAIBHON YCIyT¥, MOAMUCAHHBIA YCUIEHHON
KBJIM(DULIMPOBAHHON 3JEKTPOHHOW MOJMUCHIO YIOJIHOMOYEHHOTO JOJHKHOCTHOTO
muua Oprana (Opranom).

AJIMUHUCTpPATUBHBIC MPOLEAYPhI, YCTAHABIMBAEMbIE HACTOSAIIUM ITyHKTOM,
BBITIOJIHSIFOTCSL B JIEHb MOJNMCAHUSA JOKYMEHTA, MOATBEPKAAIOIIET0 MPEAOCTABICHNE
(oTKa3 B TOPENOCTaBICHWM) MYHUUUINAIBHOM  YCIyrd,  YHOJHOMOYEHHBIM
D0JKHOCTHBIM JUIioM Oprana (Opranom).

Pe3ynbTaTaMy  BBIMOJHEHUS] AJAMUHUCTPATUBHBIX TMPOLEAYpP  SBISIOTCS:
HarnpaByieHUE (MpeaoCTaBIeHUE) C HUCMoyb30BaHUEeM EnunHoro, Pecry0OinkaHCKOTO

nopraja  3asBUTENIO JOKYMEHTA, MOATBEPKIAOIIETO peAOCTaBICHUE
MYHUIIUTIATBHOW YCIyru (B TOM YHCJE€ OTKa3 B MPEIOCTaBICHUM MYHHUIUNATHHON
YCIYTH).

3.7.3.3. IIpu obparieHuu 3asBUTENS 32 PE3yJbTATOM MYyHHUIIMIIAILHONW YCIIyTH B
Opran, 101KHOCTHOE JIMIIO, OTBETCTBEHHOE 32 BblAauy (HAIMpaBlICHHE) TOKYMEHTOB,
BBIJIAET 3asBUTEIIO0 PEe3yJIbTaT MyHULUINAIbHON ycnyru. [lo TpeGoBaHuIO 3asBUTEINS
BMECTE€ C JK3EMIUIIPOM DJJIEKTPOHHOTO JOKyMEHTa Ha OyMa)XHOM HOCHUTENE €My
MPEAOCTABIISACTCA DJK3EMIUISAP JJIEKTPOHHOTO JOKYMEHTa IIyTeM €ro 3alliCH Ha
ChEMHBI HOCUTEIh HH(POPMAIMM WM HAIMPaBJICHUS SK3EMIUIIpA AIICKTPOHHOTO
JOKYMEHTa 0 3JIEKTPOHHOM MOoYTE B aApec 3asiBUTEIIS.

AJMUHUCTpATUBHBIC MPOLEAYPHI, yCTaHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
OCYIIECTBISIIOTCA B TIOPSAAKE OYEPEAHOCTH, B JCHb NPHOBITUS 3asBUTEIS B
cooTBeTcTBUM ¢ [IpaBuiamMu BHyTpeHHEro TpyA0BOro pacropsaaka Oprasa.
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Pe3ynpTaroM  BBINOJHEHWS  AJIMUHUCTPATUBHBIX  MPOUEAYP  SABJISIOTCS:
¢dukcamus pakta BBIIAYM PE3yNIbTaTa MPEIOCTABICHUS MYHUIIUIIAILHON YCIYTH B
aBTOMATU3UPOBAHHON MH(MOPMAIIMOHHON CHCTEeME, MpeAHA3HAYECHHON I OKa3aHUs
rOCyapCTBEHHBIX U MYHULIUITAIBHBIX YCIIYT.

3.8. UcnpaBneHue TeXHUYECKUX OITUOOK

3.8.1. B cayuae oOHapy>KeHHS TEXHUYECKOW OIMMOKA B JOKYMEHTE,
SBJISIFOIIEMCS PE3YJIbTaATOM MYHULIMITAJIbHON YCIIYTH, 3asBUTEIb HanpasiseT B Oprau:

3asiBJIeHHMEe OO0 WCIPaBJICHUU TEXHUYECKOW omuoku (mpuioxkenue Ne 5 k
HACTOSIIEMY aIMHUHUCTPATHBHOMY PETIIAMEHTY);

JIOKYMEHT, BBIJAHHBIN 3asSBUTEIIO0 KaK Pe3yJbTaT MYHHIIUIAIBHONW YCITyTH, B
KOTOPOM COJICPKUTCSA TEXHUUYECKask OIINOKA;

JTOKYMEHTBI, UMEIOIINE IOPUINICCKYIO CHITY, CBUACTECIBCTBYIONINE O HATUIUHU
TEXHUYECKOU OIUOKHU.

3asgBiaeHue 00 UCTIPABICHUH TEXHHYCCKOW ONMMUOKA B CBEICHUSX, YKa3aHHBIX B
JOKYMEHTE, SIBIISIFOIIEMCS PE3yJbTaTOM MYHHUIMIAIBHON YCIYTH, TMOAAaeTCs
3asiBUTEIEM (YIIOJTHOMOYEHHBIM MPEACTAaBUTEIEM) MMOYTOBBIM OTIIPABJICHUEM (B TOM
YUCJI€ C HCIOJb30BAHMEM DJEKTPOHHOW TMO4YTHI), JmbOO0 depe3 EnuHbIH,
PecnyOnukanckuii moptan uinu MOLI.

3.8.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMIPUEM JIOKYMEHTOB,
OCYIIECTBJISICT TMpUeM 3asBICHUS 00 UCIpaBICHUU TEXHUYECKOW OIIMOKH,
PETHCTPUPYET 3asdBJIICHHE C TMPUIOKEHHBIMU JIOKYMEHTAaMU M TIEpelaeT uX
JIOJHKHOCTHOMY JIMITY, OTBETCTBEHHOMY 32 00pabOTKYy JOKYMEHTOB.

AJMUHHUCTPATUBHBIE TIPOLEAYPHI, yYCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIFOTCSI B TEUCHUE OJTHOTO pabOYero JTHS C JaThl PETHCTPAIIAN 3asIBJICHUS.

PesynpTaTaMyu  BBIIOJIHEHUS AIMUHUCTPATHUBHBIX TPOLEAYpP  SBIISIOTCS:
OPUHATOE W 3aperHCTPUPOBAHHOE 3asBICHHE, HAMPABICHHOE HAa PACCMOTPEHHE
JTOJHKHOCTHOMY JIMITY, OTBETCTBEHHOMY 32 00pa0OTKYy JOKYMEHTOB.

3.8.3. JIomKHOCTHOE JHII0, OTBETCTBEHHOE 3a O0pabOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHThI W B I1ENSAX BHECEHHS WCIPABICHUNH B JOKYMEHT,
SBJISTFOIITUICS. PE3YJIbTATOM MPEAOCTABICHNS MYHUIIUIIATILHON YCIyTH, OCYIIECTBISET
MPOLIEIYPHl, MPETYCMOTPEHHBIE MyHKTOM 3.5 aJIMHUHHCTPATUBHOTO pErjiaMeHTa, U
BBIJIACT UCIPABJICHHBIA TOKYMEHT 3asBUTENIO (YIOJIHOMOUYCHHOMY TIPEICTABUTEIIO)
JUYHO TIOJ POCTIHCH C U3BATHEM Yy 3asBUTENS (YIIOJTHOMOYEHHOTO TMPEJCTABUTEIS)
OpUTHHANTa JOKyMEHTa, B KOTOPOM COJACPXKUTCS TEXHMUYECKas OIMOKa, WIH
HATPABIISAET B aJIpecC 3asBUTESI IOYTOBBIM OTIIPABICHUEM (ITOCPEACTBOM JICKTPOHHOU
MTOYTHI) TUCHMO O BO3MOXHOCTH ITOJTyYEHHUS TOKYMEHTA IPH MpeaocTaBiieHnu B Opran
OpUTHHAJIA IOKyMEHTa, B KOTOPOM COJEPIKUTCSA TEXHUUYECKasl OIIHNOKA.

AJMUHHUCTpPATUBHBIEC TIPOILEAYpPHl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIOTCS B TEUEHHE JBYX pabOuUMX JHEH Tociie OOHApYKEHUS TECXHHUYCCKOU
OMMOKU WM TIOJNy4eHUs OT JI0OOTO 3aMHTEPECOBAHHOTO JIMIA 3asBICHUS O
JIOTTYIIIEHHOM OITHOKE.
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Pe3ynbraTaMy  BBINOJHEHUS AJIMUHUCTPATUBHBIX MPOLIEAYP  SBIISIOTCA:
BbIJIAHHBIN (HAMPaBIICHHBIN) 3aBUTENIO JOKYMEHT.

4. llopsiaok u popMbI KOHTPOJIA 32 MPEeAOCTABJICHUEM MYHUIUIIAJIbHOM
yCIayru

4.1. HOpSII[OK OCYHICCTBJICHU TCKYIICT'O KOHTPOJIA 3ad CO6J'II-0I[CHI/I€M " UCIIOJTHCHHUCM
OTBCTCTBCHHBIMU NOJDKHOCTHBIMU JIMIIAMH MOJI0KCHU I AIMUHUCTPATHUBHOT'O
periiaMCHTA U MHBIX HOPMATHUBHBIX ITPABOBLIX dKTOB, YCTAHABJIMBAIOIITUX Tpe6OBaHI/IH
K IMpCa0CTAaBJICHUIO MYHHHHHaHLHOﬁ YCIYIru, a TaKXKC IIPUHATHCM UMHU pCIHCHI/IfI

KoHTpob 32 MOTHOTOM M Ka4€CTBOM MPEOCTABICHUS] MYHUITUTIATLHON YCIYTH
BKJIIOYAeT B C€O0sl BBIABICHUE M YCTpaHEHUWE HApYLICHUM TIpaB 3asBUTEIICH,
MPOBEJICHUE TPOBEPOK COOJIOCHUS MPOLEAYp MPEAOCTABICHUS MYHUIIMIATBHOMN
YCIIyTH, TOATOTOBKY pelIeHUH Ha 1eicTBUs (0e31eMCTBIE) JOMKHOCTHBIX JIUI] OpraHa
MECTHOTO CaMOYTIPABJICHUS.

dopMamMu  KOHTPOJIE 3a COOJIFOACHUEM UCIIOJIHEHUS aJMUHUCTPATUBHBIX
MPOUEAYP SABJISIIOTCS:

1) mpoBepka M COTJIACOBaHHME MPOCKTOB JOKYMEHTOB IO MPEIOCTABICHUIO
MYHULIMIAIBHOMN YCIIYTH;

2) IPOBOJAMMBIC B  YCTAHOBJICHHOM  TOPSJIKE  NPOBEPKH  BEICHHS
JEIONPOU3BOACTBA;

3) mpoBe/icHHE B  YCTAHOBJICHHOM IOPSJAKE KOHTPOJBHBIX  IMPOBEPOK
cOOJIFOICHUS TTPOLIEAYP MPEIOCTABICHUS] MyHUIUIIAIbHON YCITYTH.

B mensix Tekyiero KOHTPOJISI MCHOJIB3YIOTCS CBEJCHUS, HMEIOIIUECs] B
AJIEKTPOHHON 0asze JaHHBIX, CIIy)eOHas KOPPECHOHACHIUS, YCTHAsl U MHUChbMEHHAs
nHpopMarus JIOJDKHOCTHBIX I, OCYILECTBIISIOIINX BBITIOJTHEHUE
aIMUHUCTPATUBHBIX MPOLEIYP, KypHAJIbl y4ye€Ta COOTBETCTBYIOIIUX TOKYMEHTOB U
JpyTUe CBEICHUSI.

Jns  ocyuiecTBiIeHUsT ~ KOHTPOJS 32  COBEpIIEHHWEM  JEHCTBUU  IIPU
MPEJOCTAaBIECHUA MYHULHMNAIBHON YCIYTM W MOPHUHATUU PEIICHUN PYKOBOJIUTEIIO
OpraHa MECTHOIO CaMOYIpPaBJICHUS TMPEJICTABISIIOTCS CIPAaBKA O PE3ybTaTax
MPEAOCTABICHUS] MYHUIIUITAIBHOW YCIYTH.

O caydasx W OpUYMHAX HAPYILIEHHS CPOKOB, IMOCIEAOBATEIBHOCTH U
COJICp’KaHUSl AJMUHUCTPATUBHBIX MPOUEAYP [IOHKHOCTHBIE JIMIIA HEMEJIEHHO
UHOOPMUPYIOT PYKOBOJAMUTEIIS OpraHa, MPeI0CTABISIONIEr0 MyHUITUTIATBHYIO YCIYTY,
a TaKXKe MPEINPUHUMAIOT CPOYHBIE MEPHI 110 YCTPAHEHUIO HAPYIIICHUM.

Tekymuii KOHTPOJb 3a COOJIIOJIEHUEM IMOCIEI0BATEILHOCTH JEHCTBUM,
OTPENICJICHHBIX  QJIMUHUCTPATUBHBIMU  MPOLEAYpaMU IO  IPEAOCTABICHUIO
MYHULIMOATBHON YCIyTU, OCYIIECTBIISETCS 3aMECTUTENIeM PYKOBOIUTENS OpraHa
MECTHOTO CaMOYyIpaBJieHUsl, OTBETCTBEHHBIM 3a OpraHM3alui padoOThl MO
MPEIOCTABIECHUIO MyHUIIMIIAJIBHON YCIIYTH, HAYaJIbHUKOM OTAENa, OCYIIECTBIISIOIIETO
OpraHU3aINI0 padOTHI IO MPEJOCTABICHUIO MYHHUITUTIAIBHON yCIIYTH.
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[lepeyeHb MOMKHOCTHBIX JIML, OCYIIECTBIAIOIMIMX TEKYILIUH KOHTPOJIb,
YCTaHABJIMBAETCS MOJIOKEHUAMHU O CTPYKTYPHBIX MOAPA3AEICHUSIX OPraHa MECTHOTO
CaMOYyIPaBJIEHUS U JOJPKHOCTHBIMM PETJIAMEHTAMM.

4.2. Tlops10K ¥ IEPUOIUYHOCTD OCYIIIECTBIICHUS TNIAHOBBIX U BHETJIAHOBBIX
IIPOBEPOK MOJHOTHI U Ka4eCTBA MPEIOCTABICHUS MyHUITUNIAIBHON YCIYTH, B TOM
YHCIIe MOPSIIOK U (POPMBI KOHTPOJISI 32 TIOTHOTOM M KaUe€CTBOM IMPEAOCTABICHUS

MYHUITUTATBHOU YCIYTH

4.2.1. KoHTpOJb 32 OJHOTOW U KA4€CTBOM ITPEAOCTABIICHNS MyHULIUIIAIbHOM
YCIIyTH OCYIIECTBIIsIETCS B (hopMax:

1) mpoBeneHHs NPOBEPOK;

2) paccMOTpeHus kallo0 3asiBuTene Ha nerictBus (0esnerictue) Oprana, a
TaK)Xe UX JOJDKHOCTHBIX JIUL, MyHUIIUIAIbHBIX CITYyXKaIIHX.

4.2.2. B uensx oCcymecTBICHHS] KOHTPOJIA 32 MOJHOTON U KAYE€CTBOM
MPEA0CTABICHUS MYHULIMIIAIBHOM YCIIYTH IPOBOJSTCS IIJIAHOBBIE U BHEINIAHOBBIE
npoBepku. [lopsaok U NEPHOIUYHOCTD OCYIIECTBIECHUS MIJIAHOBBIX TPOBEPOK
yCTaHaBIUBaETCs I1aHOM paboTel Oprana. [Ipu nmpoBepke MOryT paccMaTpuBaThCs
BCE BOIIPOCHI, CBA3aHHBIE C ITPEAOCTABICHUEM MYHULIMIIAIBHON YCIYT!
(KOMILJIEKCHBIE TIPOBEPKH ), MJIN OTIENBHBIN BOIIPOC, CBA3aHHBIN C IPEIOCTaBICHUEM
MYHUIIMIIAJIBHON yCIIyTH (TeMaTnyeckue npoBepku). [IpoBepka Takxe MOXKET
MPOBOAMTHCS 110 KOHKPETHOM Kan00e 3asBUTEISL.

4.2.3. BHenaHOBbIE IPOBEPKU MPOBOIATCS B CBA3HU C IPOBEPKON YCTPAHECHHUS
paHee BBISIBJIEHHBIX HAPYLIEHUN aJJMUHUCTPATUBHOIO PETIaMEHTa, a TAKXKE B Cllydae
MOJIy4eHUS KaJlo0 3asBUTENed Ha AeiicTBus (0e3aeiicTBue) OpraHa, a Takxke ux
JOJIKHOCTHBIX JIUL, MyHUIIUNAIBHBIX CITYyXKaIIHX.

4.2.4. Pe3ynbTathl NpOBEPKH O(DOPMIISIFOTCS B BUJI€ aKTa MMPOBEPKHU, B KOTOPOM
YKa3bIBalOTCS BBISBIICHHBIE HEJOCTATKH U MPEIJIOKEHUS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh NOJKHOCTHBIX JIUI] OpTraHa, Mpea0CTaBIISIONIETO
MYHUIIAITATBHYIO YCIIYTY, 3a PEIICHUS U JeiCcTBUs (Oe31eicTBIE), TIPUHUMAEMbIC
(ocyIIecTBIISIEMBIC) MU B X0JI€ MPEIOCTABICHUS MYHUIIUITAIBHON YCITyTH

[To pe3ynbraram MPOBEICHHBIX MPOBEPOK B CIy4ae BBISIBICHUS HAPYIICHUI
MIpaB 3asBUTEJIC BUHOBHBIC JIUIA TPUBJICKAIOTCS] K OTBETCTBEHHOCTH B COOTBETCTBUU
C 3aKOHOJIaTeNnbCTBOM Poccuiickoit denepannu.

PykoBoauTtenb opraHa MECTHOTO CaMOYIIPABJICHUSI HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3aASIBICHUI.

PykoBoautenb (3amMecTUTENb PYKOBOAMUTEINS]) CTPYKTYPHOTO MOJpa3aesICHHs
opraHa MECTHOT'O CaMOYIpaBJeHUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U
(WM) HeHa/JIekKalllee BBINIOJTHEHWE ATMUHHCTPATUBHBIX JEUCTBUN, yKa3aHHBIX B
pazziesne 3 aIMUHUCTPATUBHOTO pErjaMeHTa.

JIOJDKHOCTHBIE JIMIIA W WHbIE MYHULMOAIbHBIE CIIYyXKalllie€ 3a PEUICHUs |
nemcTBus (0e3nericTBre), MPUHUMAEMBbIE (OCYIIECTBIIEMbIC) B X0/1€ MPEI0CTABICHUS



25

MYHHHHHaHBHOﬁ yCi1yry, HCCYT OTBCTCTBCHHOCTD B YCTaHOBJICHHOM
3aKOHOAATCIILCTBOM ITOPAJIKE.

4.4, TTonoxeHus1, XapaKTepU3YIOIIe TPEOOBAHMS K IOPAIKY U (hopMaM KOHTPOJIS 32
MPEIOCTABICHUEM MYHUIIUIIAIBHOM YCIIYTH, B TOM YUCJIE€ CO CTOPOHBI TPAXKIAaH, UX
00bEIMHEHUH U OpraHu3aIui

KoHTposb 3a mpeiocTaBieHuEM MYHUIIMTIAIBHON YCITYTH CO CTOPOHBI FPAXK/IaH,
uX OOBEIUHEHUH U OpraHu3alfii, OCYIIECTBISAETCS MOCPEICTBOM OTKPBITOCTH
NEeSTEIPHOCTH  OpraHa MECTHOIO  CaMOYIpPABJICHHS TPU  MPEJOCTABICHUU
MYHULIMIIAIBHOM YCIYTM, IIOJyYE€HUS IIOJHOM, aKTyaJbHOM U JOCTOBEPHOMU
uH(GOpPMaIIUU O MOPSIIKE MPEAOCTABICHUSI MYHUIIUTIAIBHON YCIYTH U BO3MOXKHOCTHU
JOCYJIeOHOTO0 paccMOTpeHusi oOpamieHui (kano0) B mpoliecce NpeaoCTaBICHUs
MYHHUIUTAIBHON YCIYTH.

5. locyneonblii (BHecyaeOHbI) MOPSI0K 00KAJT0BAHNUS pPellieHUil U 1eiicTBUI
(0e3xelicTBUS) OPrana, NpeA0CTABJIAIOIICT0 MYHUIUIIAJIBHYIO YCIYTY,
MHOTO(pyHKIMOHAJBHOI0 IEHTPA NMPeI0CTABJICHHUS TOCYyIAaPCTBEHHBIX 1
MYHHIHMIAJbHBIX YCJIYT, OPraHu3anuii, yka3anHbix B yactu 1.1 cratbu 16
DenepanbHOro 3akona Ne210-d3, a Tak:ke UX J0JKHOCTHBIX JIMIL,
MYHUIHMIAJbHBIX CJIYKAIAX, PA0OTHUKOB

5.1. 3asgBuTenn HMEIOT MPAaBO Ha OOKAJOBaHHE B JIOCYJACOHOM IOPSIKE
pelieHuid u aercTBuil (0e31eicTBUSI) OpraHa, Ipea0CTABISIONIET0 MyHUIIMTATBHYIO
YCIIyTy, AOJHKHOCTHOIO JIMIA OpPraHa, MpeloCTaBIsIOIEro MyHUIUIIAIbHYIO YCIYTY,
MYHUIMIOAIBHOTO  CIIY)KAlller0, PYKOBOAMUTENS  OpraHa, MpeaoCTaBISIOIIErO
MYHUIUOAIBHYIO ~ YCIYTy,  MHOTO(YHKIIMOHAJIBHOTO  IIEHTpa,  paOOTHHUKA
MHOTO(YHKIIMOHAJIbHOTO LEHTpa, OpraHu3alui, NpelyCMOTPEHHbIX 4YacThio 1.1
ctatbu 16 @enepanbHoro 3akona Ne 210-d3, a takxe nx pabOTHUKOB.

3asBUTEIb MOXKET OOPATUTHCS C Kaja000i, B TOM UKCIIE B CICTYIOIINX CIyYasx:

1) HapylmieHHe CpoOKa pEerucTpalMy 3ampoca O  NPEJOCTABICHHUH
MYHULIMIAIBHON YCIYTH, 3aIpoca, YKa3aHHOTro B cTathe 15.1 denepanbHOTO 3aK0HA
Ne 210-D3;

2) HapylLIEHUE CPOKa MPEIOCTaBICHUSI MyHULIUITAIILHON yCiIyru. B yka3zanHOM
ciydae nocyneoHoe (BHecyneOHoe) 00kamoBaHuE 3asBUTENIEM PEIICHUN U JeHCTBUN
(6e3meiicTBUN) MHOTO()YHKIIMOHATTEHOTO LEHTpa, paboTHHKA
MHOTO(DYHKIITMOHAJILBHOTO ~ LIEHTpa  BO3MOXHO B ciyyJae, eciu  Ha
MHOTO(YHKIIMOHANIbHBIN LIEHTp, peuieHuss U JeicTBusa (0e3aeiicTBuE) KOTOPOro
00XanyloTcs, BO3JIO)KeHa (YHKIMS MO0 MPEAOCTABICHUIO COOTBETCTBYIOIIMX
MYHUIUTNIAIBHBIX YCIYT B MOJHOM OOBEME B MOPSAKE, ONMPEIAEICHHOM 4acThio 1.3
cratbu 16 @enepanpHoro 3axkoHa Ne 210-D3;

3) TpeboBaHue y 3agBUTENS JOKYMEHTOB WM HHpOpMalUU JIUOO
OCYLIECTBJIEHUS JEHCTBHUI, MNPEACTABICHUE WM OCYIIECTBIEHUE KOTOPBIX HE
MPEyCMOTPEHO HOPMATHMBHBIMHU MpaBOBbIMU akTaMu Poccuiickonn ®denepaunu,
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HOPMAaTUBHBIMH TpaBOBbIMU akTamu PecnyOnmku Tartapctan, MyHHIMIIATbHBIMU
MIPaBOBBIMU aKTaMU JUIsl PEJOCTABICHHS] MyHULIMITAIBHON YCITyTH;

4) oTka3z B MpHUEME JIOKYMEHTOB, MPEAOCTABIEHNE KOTOPBIX MPETYCMOTPEHO
HOPMAaTMBHBIMM NpaBOBbIMU akTamu Poccuiickon @Penepanuy, HOPMAaTUBHBIMU
npaBoBbIMH akTaMu PecnyOninku TatapcTaH, MyHUIMNAIBHBIMU IPABOBBIMU aKTaMU
JUIS TIPEIOCTABIICHUSI MyHULIUIIAJIbHON YCIIYTH, Y 3asBUTEIIS;

5) OTKa3 B NpeJOCTaBICHUN MYHHUIUIAIBHON yCIyTH, €CJIM OCHOBAHUS OTKa3a
HE MPeAYCMOTPEHBI (peIepaTbHBIMUA 3aKOHAMU U IPUHATHIMU B COOTBETCTBUM C HUMHU
MHBIMA HOPMaTUBHBIMU IpaBOBbIMH akTamu Poccuiickoii denepannu, 3akoHaMHU U
MHBIMA ~ HOPMATHBHBIMH  IpaBOoBbIMM  akTamMu  PecnyOnuku — Tarapcran,
MYHHUIIMIIAJBbHBIMA TPaBOBBIMU aKTaMH. B  ykaszaHHOM ciy4yae jgocynebHoe
(BHEcymeOHOE) O00’KaloBaHWE 3asgBUTEIICM PEIICHWA W JCUCTBUIN (Oe3melCTBHS)
MHOTO(DYHKIIMOHAJIBHOTO LIEHTpa, paOOTHUKA MHOTO(QYHKUIHOHAIBHOTO IIEHTpa
BO3MOYKHO B CIJIy4ae, €CJIM Ha MHOTO(YHKIMOHAIBHBIA LEHTp, PEIICHHS U JEHCTBUS
(Oe3neiicTBUE) KOTOPOrO OOXKAIYIOTCSA, BO3JOKEHA (DYHKIMS MO MPEIOCTaBICHUIO
COOTBETCTBYIOIIUX MYHHMIMNAIbHBIX YCIYr B TIIOJHOM O0BEME B TOpPSAJIKE,
onpeaeneHHoM 4acThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHUE C 3asBUTENS MPHU MPEIOCTABICHUN MYHUIMNAIBHON yCIyru
IJ1aThl, HE NPEIYCMOTPEHHONM HOPMAaTHUBHBIMHM IIPaBOBBIMU akTamu Poccuiickon
®enepanyy, HOPMATUBHBIMU NpaBOBbIMU akTamu PecnyOnmuku  Tatapcrah,
MYHUIIMIIAJIbHBIMU IPABOBBIMU aKTaMH;

7) 0TKa3 Ooprasa, NpeA0CTaBISAIONIEr0 MyHUIUIAIBHYIO YCIYTY, JOKHOCTHOTO
amua oprasa, IPENOCTABISOIIETO MYHULUTIAIBHYIO yCIIyTY,
MHOTO(YHKIITMOHAJIBHOTO I[IEHTpa, pa0OTHHKA MHOTO(QYHKIMOHAIBHOTO UEHTpA,
OpraHu3alui, NpeaycMOTpeHHbIX 4yacThio 1.1 crateu 16 @enepanbHOro 3axoHa No
210-03, nnn nx paOOTHUKOB B UCTIPABICHUH JOMYIICHHBIX UMH OMEYaTOK U OIHUOOK
B BBIJIaHHBIX B PE3yJIbTATE€ MPEIOCTABICHUS MYHUIUNAIBHOW YCIYrM JOKYMEHTaX
100 HapylIeHUE YCTAaHOBJIEHHOIO CpOKa TaKMX MCHpAaBJICHUN. B ykazaHHOM ciydae
nocyneOHoe (BHecyleOHOe) oOOKaJloBaHUE 3asBUTEIEM pPEIICHUH U JeHCTBUI
(Oe3neiicTBu) MHOTO()YHKIIMOHAJILHOTO LIEHTpA, paboTHHKA
MHOTO(QYHKIIMOHAJIBHOIO  IEHTpa  BO3MOXHO B  CIydae, €eclii  Ha
MHOTO(YHKIIMOHANIbHBIN IIEHTP, pelieHuss u AeicTBusa (0e3aeiicTBUE) KOTOPOTro
O0XaJIyIOTCSl, BO3J0XK€Ha (YHKIUS [0 NPEJOCTABICHUIO COOTBETCTBYIOUIMX
MYHHIIMIIAJIBHBIX YCIYT B MOJHOM OOBeME B MOpPSAKE, OMpeleIeHHOM 4YacTbio 1.3
ctatbu 16 @eaepanbHoro 3akoHa Ne 210-03;

8) HapylleHHe CpoKa WM MOpSAKa BbIIAYM JIOKYMEHTOB IO pe3yJbTaTaM
MPEA0CTABIICHUS MYHUILIMTIAILHON YCITYTH;

9) mnpuocTaHOBIEHHE MPEAOCTABICHUS MYHUIUNAIBHOM YCIyIH, €CIH
OCHOBAaHMSI TPHUOCTAHOBJIEHHUS HE MNPEIyCMOTPEHBbI (enepaTbHbIMU 3aKOHAMHU U
MPUHATHIMU B COOTBETCTBUU C HUMHU WMHBIMU HOPMATHUBHBIMH MPABOBBIMH aKTAMHU
Poccuiickon @enepanuu, 3aKOHaMU M MHBIMU HOPMATUBHBIMU [PABOBBIMU aKTaMHU
PecniyOnuku TarapcraH, MyHUIIMNANbHBIMU MPAaBOBBIMU akTaMu. B ykazaHHOM
ciydae nocyneoHoe (BHecyneOHoe) 00kamoBaHue 3asBUTENIEM PEIICHUN U JeHCTBUN
(6e3nmeiicTBUN) MHOTO()YHKIIMOHATIEHOTO LIEHTpA, paboTHUKA
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MHOTO(QYHKIIMOHAJIBHOTO  IEHTpa  BO3MOXKHO B Cllyuae, eclnM  Ha
MHOTO(QYHKIIMOHAJIBHBIA IIEHTp, pELICHUS U JAelcTBus (Oe3aeiCTBUE) KOTOPOTO
00XaNnylTCs, BO3JIOKEHAa (YHKIHUS 10 MPEAOCTABICHUIO COOTBETCTBYIOIIMX
MYHHIIMIIATBHBIX YCIYT B MOJHOM OOBeME B TMOPSAKE, OMpeNeIeHHOM YacTbio 1.3
cratbu 16 @eaepanpHoro 3akoHa Ne 210-D3.

10) TpeGoBaHue y 3asBUTEINS MPU NPEIOCTABICHUU MYHHUIIMNAIBHOU YCIyTH
JOKYMEHTOB WM UH(GOpMAIMK, OTCYTCTBUE U (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIMCH MPU NIEPBOHAYATILHOM OTKa3€ B MpUEMe JOKYMEHTOB, HEOOXOIUMBIX JJIs
NPeI0CTaBIECHUSI MyHUIIMIIAILHOM YyCIyTy, TM00 B MPEIOCTaBICHUN MYyHHUIIUTAIbHON
YCIIYTH, 32 UCKIIIOUEHUEM CJIy4YaeB, IIPEyCMOTPEHHBIX MMyHKTOM 4 yactu 1 cratbu 7
®enepanbHoro 3akona Ne 210-d3. B ykazanHoM ciiydae J1ocyaeOHoe (BHECYaeOHOE)
00’kaJloBaHUE 3asIBUTEIIEM peILIeHUI u JNEUCTBUN (Oe3neiicTBUSN)
MHOTO(DYHKIIMOHAJIbHOTO LIEHTpPa, pabOTHUKA MHOTO(QYHKIHMOHAIBHOTO IIEHTpa
BO3MOYKHO B CIJIy4ae, €CJIM Ha MHOTO(YHKIMOHAIBHBIA LEHTp, PEIICHHS U JEHCTBUS
(Oe3neiicTBUE) KOTOPOrO OOXKAIYIOTCSA, BO3JOKEHA (DYHKIMS MO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIMNAIbHBIX YCIAYr B IIOJJHOM OOBEME B TOpPSIKE,
onpenesieHHOM JacTbio 1.3 crateu 16 @enepanpHoro 3akona Ne 210-D3.

5.2. Kanoba nmomaercs B mUCbMEHHOM (opme Ha OyMakKHOM HOCHUTENE, B
AJIEKTPOHHOM ¢opMe B OpraH, NPEJOCTaBISAIOIMNA MYHULIUIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHBIA LEHTP MO0 B COOTBETCTBYIOLIUI OpraH rocyJapCTBEHHOM
BJIACTH, SIBJISIOIIMKCA YyYpeAuTeNeM MHOrO(QYHKIIMOHAIBHOIO LIEHTpa (Janee -
yupenuTeiab MHOTO(QYHKIMOHAIBHOTO LIEHTpa), a Takke B OpraHU3alllH,
peaycMOoTpeHHbIe yacThio 1.1 ctateu 16 @enepansHoro 3akoHa Ne 210-D3. JKanoosl
Ha pelieHus u AeicTBus (0e3nelcTBUE) PyKOBOAMUTENS OpraHa, MpeaoCTaBIIsSIONIEero
MYHUIUTNIATBHYIO YCIYTY, MOAAIOTCS B BBIIECTOAILMN OpraH (IpU ero HAJIMYuu) 1100
B ClIy4ya€ €ro OTCYTCTBHSI PacCMaTpHUBAIOTCS HEMOCPEICTBEHHO PYKOBOIUTEIEM
opraHa, NpeIOCTaBJSAIOIEI0 MYHULMNAIbHYIO ycuyry. JKamoObl Ha pemeHus U
nevictBust (Oe3zaeiicTBue) pabOTHHKA MHOTO(YHKIIMOHATIBLHOTO IIEHTpa MOJAI0TCS
PYKOBOJUTENO 3TOr0 MHOTO(YHKIMOHAJIBHOTO LeHTpa. KanoObl Ha pemeHus u
neictBusa (0e3geiicTBME) MHOTO(PYHKIMOHAIBHOIO LEHTpa MOAAIOTCA YYPEAUTEIIO
MHOTO(YHKIIMOHAJIBHOIO I[EHTpa WM JAOHKHOCTHOMY JIMILY, YHOJHOMOYEHHOMY
HOPMATHBHBIM TPaBOBbIM akToM PecmyOmuku Tatapcran. JKamoObl Ha pelmieHus u
neictBusa (Oe3nelicTBre) paOOTHUKOB OpraHU3aliii, TPeayCMOTPEHHBIX YacThio 1.1
ctatbn 16 ®enepanbHoro 3akoHa Ne 210-D3, momaroTcsi PyKOBOIUTENSM 3TUX
OpraHU3aIUH.

JKanmoba Ha pemreHust u nericTBus (0e3eCTBHE) opraHa, IPeAOCTaBISIONIETO
MYHUIMNIATBHYIO YCIYTYy, JOJDKHOCTHOTO JIMLa OpraHa, IpeIoCTaBIsIOIIEro
MYHUIUTNAIBHYIO YCIYTy, MYHHUIIMIAIBHOTO CIYXallero, pPyKOBOAMTENS OpraHa,
MPEAOCTABIISAIONIETO MYHULIUIIAIBHYIO YCIYTy, MOXET ObITh HalpaBiieHA IO TOYTE,
yepe3 MHOroQyHKUMOHAIBHBIM LIEHTP, C HCIOJIb30BAHMEM HMH(POPMALIMOHHO-
TEeJIEKOMMYHUKAIMOHHON ceTn  «MHTepHeT», oduUIMAIBHOTO caiiTa oprasa,
MPEAOCTABISIONIET0  MyHUIMNANbHYIO  yciyry, EguHoro  moprama  nu6o
PecmiyOnukanckoro  moprana,  MHOOPMAIMOHHOW  CHUCTEMBI  JOCYAEOHOTO
00XaJIoBaHUS, a TAKXKE€ MOXKET ObITh MPHUHATA NPU JUYHOM TPUEME 3asiBUTES.
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Kanoba Ha pemeHus u aeicTBus (6e3aeiicTBHE) MHOTO(PYHKITMOHAIBHOTO IIEHTPA,
paboTHHKAa MHOTO(YHKIIMOHAIFHOTO HEHTPa MOXET OBITh HaIlpaBjICHA IO IMOYTE, C
UCIOJIb30BaHUEM HMH(DOPMAIIMOHHO-TEIEKOMMYHUKAIMOHHONW ceTn  «MHTepHeT,
ouIManbEHOrO caiiTa MHOTO(YHKIIMOHAIBHOTO IIeHTpa, EmuHoro moprtanma mnu6o
PecniyOnukanckoro — mopraia, — MHOOPMAIMOHHOW  CUCTEMBI  JOCYACOHOTO
o0KaJoBaHMs, a TaKXE€ MOXET OBbITh MPUHATA MPU JIMYHOM MpPUEME 3asIBUTEIIS.
XKanoba Ha pemrenus u AecTBust (6e37eiicTBUE) OpraHu3aluid, IpeayCMOTPEHHBIX
yacTthio 1.1 crateu 16 denepanbHoro 3akona Ne 210-®3, a takke UX paOOTHUKOB
MOXXET OBbITh HampaBlieHa IO TI0YTe, C KCIOJb30BaHUEM HWH(POPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHON  cetu  «VHTepHeT», oOQUUUATBHBIX CalUTOB  ATHUX
opranuzanuii, Ennnoro noptana mu6o Pecrybmukanckoro mopraia, a Takke MOKET
OBITH MPUHSATA MPU JTUYHOM MIPHEME 3asIBUTEIIS.

5.3. Kanoba nomxHa COAEPKATh:

1) HauMeHOBaHWE OpraHa, MNPEJOCTABISIIONIETO0 MYHULHUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[A OpPTraHa, MPeIOoCTaBISIOIIEr0 MyHULUINAIBHYIO YCIYTry, JIMOO
MYHUIUIIATBHOTO CIYKalIero, MHOrO(QYHKIIMOHAIBHOTO LIEHTPA, €r0 PYKOBOJUTENS U
() pabOTHMKA, OpraHM3alui, NPEeIyCMOTPEHHbIX uYacTtbio 1.1 crateum 16
®enepanbroro 3akoHa Ne 210-D3, ux pykoBoauTenel U (Uian) pabOTHUKOB, PEIICHHUS
u aelictBus (6e3eicTBUE) KOTOPBIX 00XKATYIOTCS;

2) pamunurio, uMs, OTYECTBO (IIOCIIEAHEE - MPU HAIUYUH), CBEJICHUS O MECTE
KUTEJIbCTBA 3asIBUTENS - (PU3UUECKOro Juua 1100 HauMEHOBAaHUE, CBEJICHUS O MECTE
HAXO0XJICHHUS 3asBUTEIS - FOPUAMYECKOTO JIUIIA, a TAaKXkKe HoMep (HoMepa) KOHTAKTHOTO
tenedoHa, agpec (aapeca) AIEKTPOHHOM MOYTHI (MPY HAJIMYKHN ) U TIOYTOBBIHN aJIpec, Mo
KOTOPBIM JOJIKEH ObITh HAIIPaBJIEH OTBET 3asBUTEIIIO;

3) cBeneHusa 00 00XalyeMbIX pEHIeHUsIX U JeHcTBUSIX (Oe31eiicTBUM) opraHa,
MPEAOCTABISAIONIET0 MYHUUMIAIBHYIO YCIYTry, JODKHOCTHOTO JIMIIA Oprasa,
MPEAOCTABISAIONIET0 MYHULUIAIBHYIO YCIYTY, MO0 MYHULHMIIAIBLHOTO CIIyKalllero,
MHOTO(YHKIITMOHAJIBHOTO I[EHTpa, pa0OTHHKA MHOTO(QYHKIMOHAIBHOTO UEHTpA,
OpraHM3alul, MPENYCMOTPEHHBIX YacTeio 1.1 cratem 16 PepepanbHOro 3akona Ne
210-®3, nx pabOTHUKOB;

4) noBoabl, HA OCHOBaHUHU KOTOPBIX 3asBHUTENb HE COIVIACEH C PELICHUEM M
nencTBueM (0Oe3/1eCTBUEM) OpraHa, MPEeAOCTaBIIAIONIET0 MYHHUIIMIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPeJOCTaBISIONIEr0 MYyHUIMNAIBHYIO YCIYTy, JIMOO
MYHMIIMIIAJIBHOTO  CIYXAalllero, MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa, pabOTHUKA
MHOTO(YHKIIMOHAJIBHOTO IEHTPa, OpraHM3alii, MpelyCMOTPEHHbIX dYacTbio 1.1
ctatbu 16 ®enepanbHoro 3akoHa Ne 210-D3, ux paboTHUKOB. 3asiBUTETIEM MOTYT OBITh
MPEACTABICHBl JOKYMEHTHI (IIPU HAJIMYUM), MOATBEPXKIAIOIINE JTIOBOABI 3asIBUTENS,
MO0 UX KOIHHU.

5.4. TloctynuBmias »ajno0a MOJJIEKHUT PETUCTpAIMd B CPOK HE MO3JHEE
pabouero JHs, CIEYIOUIEro 3a THEM MOCTYIIJICHUSI.

5.5. XKanoba, nmocTynuBIiias B OpraH, MPeAOCTaBISIONIMA MYHUIMIAIBHYIO
yCIIyry, MHOTOQYHKUHUOHANBHBIA IEHTP, YUYPEAUTEN0 MHOro(yHKIMOHAIBLHOTO
LIEHTpa, B OpraHu3aluu, npeaycMoTpeHHble dyacthio 1.1 ctateu 16 denepanbHOrO
3akoHa Ne 210-®3, nubo BeImIECTOANMN Oprad (IPH €ro HAJIUYHUH), TOJJICKUT
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pPacCMOTPEHUIO B T€UEHHE MATHAALATH pabouMx JHEH CO JHSA ee PEeruCcTpaluu, a B
ciydae 00)KaloBaHUsI 0TKa3a OpraHa, MpeAO0CTaBISIONIEr0 MyHUIIUIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHATBHOTO IEHTpPa, OpraHMU3alMid, MPEeIyCMOTPEHHBIX dYacTbio 1.1
cratbu 16 ®enepanbHoro 3akoHa Ne 210-D3, B npueMe T0KYMEHTOB Y 3asBUTENS JIM00
B HUCIPABJICHUU JAOMYIIEHHBIX ONEYaTOK U OMMOOK WIM B ciyyae OOXaJOBaHUS
HapyILIEHNsl YCTAHOBJIEHHOIO CPOKA TAKUX MCIPABICHUM - B TEUEHUE IATH padOuuX
JTHEHN CO JHS €€ PEeTrUCTpaLiH.

5.6. Ilo pesynpTaTaM pacCMOTpPEHHUS KaJloObl NPUHHUMAETCS OJIHO U3
CJIEIYIOIUX PEIICHUN:

1) xanoba ynoBieTBOpsAETCA, B TOM uuci€ B (OpME OTMEHBbl IPHUHATOIO
pELIeHMs], UCTIPABIIEHUS AOMYIICHHBIX OMEYaTOK M OIIMOOK B BBIIAHHBIX B PE3YJIbTATE
MPEJIOCTABICHUS MYHHMIMNAIBHOW YCIyrd JOKYMEHTAaX, BO3BpaTa 3asBUTEIIO
JEHEKHBIX CpPEICTB, B3MMAHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU
IpaBoBbIMU akTamMu Poccuiickor denepanyivi, HOPMAaTUBHBIMU ITPABOBBIMH AKTAMH
PecnyOnuku TaTtapctan, MyHUIMIIAIbHBIMU IIPABOBBIMU aKTAMH;

2) B yAOBJIETBOPEHUU KAJIOOBI OTKA3bIBACTCS.

He nmo3nHee nHs, clieqyroniero 3a JHEM MPUHATHSA PELIECHUS, YKa3aHHOTO B
HACTOAILIEM IYHKTE, 3asBUTENIO B MUCbMEHHOM (JOpME U MO JKEJTaHUIO 3asBUTENS B
AJIIEKTPOHHOM (opMe HampaBisieTcss MOTHUBHUPOBAHHBIM OTBET O pe3yJbTaTax
PaccMOTPEHHUS KaJIOOBbI.

5.7. B cnyuyae npu3HaHUA KaJoObl MOJUIEkKAIIEH yIOBIETBOPEHUIO B OTBETE
3asBUTEIIIO O PE3yJIbTaTax pacCMOTPEHUS Kao0bl 1aeTcss HHPopMalus o JEHCTBUSX,
OCYLIECTBJISIEMBIX ~ OpPraHOM,  IPEJOCTABILIIONIMM  MYHULUIIAJIBHYK)  YCIYTY,
MHOTO()YHKIIMOHAJIHBIM LIEHTPOM JIMOO OpraHu3anuei, NpeaycMOTPEHHON YacThio
1.1 cratem 16 ®enepanbHoro 3akoHa Ne 210-D3, B mensix He3aMEIJIUTEIBHOTO
YCTPAHEHMs BBISIBJCHHBIX HApYLIEHUW MPU OKA3aHMM MYHULIMIAIBHOM YCIyTH, a
TaK)Ke MPUHOCITCS M3BUHEHHSI 3a JOCTABJICHHBbIE HEYJNOOCTBA M YKa3bIBAETCS
uHpopmManuss O JanbHEWIIUMX JACHCTBUAX, KOTOpbIE HEOOXOJUMO COBEPIIHTH
3asIBUTENIO B LEJSAX MOTYYEHUS MyHULIUMIIAIBHON YCIYyTH.

5.8. B ciydae npu3HaHUs KanoObl HE MOJJIeKAIEH YA0BIETBOPEHUIO B OTBETE
3agBUTENII0O O PE3yJIbTaTaX PACCMOTPEHMs »KaloObl JAIOTCS apryMEHTHUpPOBaHHbBIE
pa3bsCHEHUS O MPUYMHAX MPUHSATOTO pEUIeHMs], a Takke MHPOpMalus O MOpPSAKe
00aJIoBaHUS IPUHSATOTO PEIICHHUS.

5.9. B ciy4yae ycTaHOBIJIEHHS B XOJ€ WM MO pe3yjbTaTaM pPacCMOTPEHHUS
KaJIoObl ~ MPHU3HAKOB  COCTaBa  aJIMHUHUCTPATUBHOTO  MPAaBOHAPYUICHUS WU
NPECTYIUICHUSI JIOJDKHOCTHOE JIMIO, PaOOTHHUK, HAAENICHHbIE MOJHOMOYMSIMH IO
PACCMOTPEHHUIO Kajlo0, HEe3aMEIUTENbHO HAIMpaBIsIOT UMEIOIIHUECs] MaTepuaibl B
OpraHbl IPOKYpPaTypHI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
peraaMeHTy IpPeAOCTABICHUS
MYHHUIUITAIBHON YCIYTH MO
3aKJIFOUYEHUIO IOTOBOpA Ha
pa3MenIeHrne HeCTallMOHAPHBIX
TOPTOBBIX 0OBEKTOB HA 3EMIISIX,
HaxXOJSIINXCS B MyHULIMIAIbHOM
COOCTBEHHOCTHU

dopma

JloroBop Ha pa3MeleHNe HECTAIMOHAPHBIX TOPrOBBIX 0OBEKTOB
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[Tpunoxxenue Ne 2

K AJIMUHUCTPATUBHOMY
perJIaMeHTy TIPEIOCTaBICHUS
MYHHUIUITAIBHON YCIYTH MO
3aKJIIOYEHUIO JOTOBOPA Ha
pa3MelleHne HeCTallMOHAPHBIX
TOPTOBBIX 0OBEKTOB HA 3EMIISIX,
HAXOJISALIUXCS B MyHUIIUTAIbHON
COOCTBEHHOCTHU

dopma

(bnank oprana, npeaoCTaBISIIOIIET0 MYHUIIMIAIBHYIO YCIYTY)

Kowmy:

KonTakTHEBIE NaHHBIE:

[IpencraBurens:

KonrTakTHbie JaHHBIC IPCACTABUTCIIAL

PEILIEHUE
00 oTKa3e B IPeJOCTaBIEHUN MYHUIIMIIAIILHON YCIIyTH
I10 3aKJIFOYEHHUIO JIOTOBOpA Ha pa3MElIeHNEe HECTAl[MOHAPHBIX TOPrOBbIX OOBEKTOB HA 3€MIISIX,
HaXOJSAIIMXCS B MyHUIIMIIAIBHON COOCTBEHHOCTH

oT Ne

Paccmorpes Bamie 3asBieHue ot Ne U TpUjaraeMsle K HEMY
JOKYMEHTBI YITOJIHOMOUYEHHBIM OPTaHOM
MIPUHATO pelieHue o0 0TKa3e B 3aKII0UYEHUHU JOrOBOpa Ha pa3MelleHHe HECTAllMOHAPHBIX TOPTOBBIX
O0OBEKTOB Ha 3€MJIX, HAXOIIIIMXCS B MYHULIMNAIBHOW COOCTBEHHOCTH II0 CIIEAYIOIIUM
OCHOBAHUSIM:

1.

2.

JononuurenbHas HHPOpMAaLUS:

Bel BmpaBe TOBTOPHO OOpaTUTBCS B YIOJHOMOYCHHBIH OpPraH C 3asBICHHEM O
MPEAOCTABIEHUH YCIYTH TIOCIIe YCTPAHEHUs YKa3aHHbBIX HapyIICHUH.

JlaHHBIi1 0TKa3 MOKET OBITh 00KalTOBaH B I0CYA€OHOM MOPSIKE ITyTEM HAMPABIICHUS 5KaJTO0BI
B YIIOJTHOMOYEHHBIN OpraH, a TakKe B CyJIeOHOM MOPsIIKE.

Crenenust 00 HIEKTPOHHON TTOMHUCH

Homxuoctroe nmto (OHO)

(TOAMHUCH YHOIHOMOYEHHOTO JOJDKHOCTHOTO JIHIA
oprasa)
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[Tpunoxenne Ne 3

K AJIMUHUCTPATUBHOMY
perJIaMeHTy TIPEIOCTaBICHUS
MYHHUIUITAIBHON YCIYTH MO
3aKJIIOYEHUIO JOTOBOPA Ha
pa3MelleHne HeCTallMOHAPHBIX
TOPTOBBIX 0OBEKTOB HA 3EMIISIX,
HAXOJSAUIUXCS] B MyHUIIUTTAIBHON
COOCTBEHHOCTH

dopma
(bmank oprana, mpeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KonTakTHBIC JaHHBIE
MPEICTABUTEIIS:

PEIIEHUE
00 OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX JJISI PEIOCTABIICHUS
MYHHULUITAIIBHON YCIIYTH 10 3aKJIOUYEHUIO J0T0BOpA Ha pa3MELICHUE
HECTAIMOHAPHBIX TOPTOBBIX OOHEKTOB HA 3EMJISIX, HAXO/ISIIUXCS B MYHUITUTIATLHOM

COOCTBEHHOCTH
oT No
PaccmotpeB Baie 3asiBieHue ot No 151
npujaaracMble K HEMY JIOKYMEHTBI YIOJIHOMOYEHHBIM OpraHoM

MIPUHSITO
perieHne 00 0TKase B MpueMe IOKYMEHTOB, HEOOXOUMBIX JJIS 3aKITIOYEHUS I0TOBOPa
Ha pa3MEIICHHE HECTAIMOHAPHBIX TOPTOBBIX OOBEKTOB Ha 3eMJISX, HAXOJSAIIUXCS B
MYHUITUTIATFHOW COOCTBEHHOCTH TIO CIAEAYIOIUM OCHOBAHUSIM:

1.
2.

Pa3pscHeHne IpUYMH OTKa3a:
JononnuTenbHas HHGOpMALIUS:
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Bbl BpaBe NOBTOPHO OOpAaTUTHCSI B YIIOJHOMOYEHHBII OpraH C 3asBJICHUEM O
MPEJOCTaBICHUN YCIYTH MOCIE YCTPAHEHUS YKA3aHHBIX HAPYIICHUH.

JlaHHBI OTKa3 MOXET OBITh O00KajJoBaH B JOCYACOHOM TOPSAIKE ITyTeM
HaIpaBJICHUS KAJIOOBI B YIIOJJHOMOYCHHBIN OpraH, a TAk)Ke B CyZCOHOM TOPSIZIKE.

Ceenenus 00 3JEKTPOHHOH MOATUCH

HomxnocTtHoe nmuuo (PHO)

(MoANKCh YIOJIHOMOYEHHOTO JJOMKHOCTHOTO
JIAIIa OpTaHa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPAaTUBHOMY
perIaMeHTy NpeaoCTaBICHUS
MYHHUIUIIAUTBHON YCIYTH MO
3aKJIFOUYECHUIO IOTOBOpA Ha
pa3MenIeHrne HeCTallMOHAPHBIX
TOPTrOBBIX 0OBEKTOB HA 3EMIISIX,
HaxXOJSIINXCS] B MyYHULIUIAIBHOM

COOCTBEHHOCTH
dopma
B
(HaI/IMeHOBaHI/Ie OopraHa MECTHOTI'O CaMOYHpaBJIeHI/ISI)
(HOHHOC HaWMMCHOBAHHNEC OpraHnU3allliy U
OpTraHU3aIIMOHHO-TIPABOBON (POPMBEI)
B JINIIC:

(®UO pykoBoauTES HITH HHOTO
YIIOJIHOMOYEHHOTO JIUIA)

I[OKYMGHT, y,[[OCTOBepHIOH_II/Iﬁ JIMYHOCTB
3adABUTCIIA:

(BU TOKYyMEHTA)

(cepusi, HOMED)

(xeM, KoT/1a BBIAAH)
CBeneHus 0 rocy1apCTBEHHOM perucTpanuu
HOPUINYICCKOIO JIMLa:
OI'PH

NHH

MecTo HaX0XICHUS

KonraktHas nadopmarus:
HOMED Tell.

9JI. TIo4Ta

3ASBJIEHUE
0 3aKJIFOYEHUU J0TOBOPA HA pa3MEILEHUE HECTALlMOHAPHOIO TOPrOBOTO 0OBEKTA

HpOHIy 3aK/IIIOUUTh JOI'OBOP HA PasMCINCHHUEC HCCTAIMOHAPHOT'O TOPIroBOI'0



35

00BeKTa, aIPECHBI OPUEHTHUP UCIIPAITMBAEMOTO TOPTOBOTO MECTA: ,
THI 00BEKTA ,
1IeJIb €0 MCIOJIb30BaHMS ,
ILJIOIIAIb KB. M,

HOMEp MeCTa HeCTallMOHAPHOT'O TOPrOBOTO 00BEKTa

Pe3synbpTaT npenoctaBieHus MyHUITUNIATBHON YCIIYTH, MPOILY IPEI0CTABUTD:

D B JuuHbI kKaOuHeT [loprana rocyaapCcTBEHHBIX M MYHHUIIUNAIBHBIX YCIYT
PecnyOnnku Tarapcran;
|:| B JIMYHBIN KaOuHeT EnquHOoro noprana rocy1apCTBEHHBIX U1 MyHULIUIIATbHBIX
YCIIYT;
D B MHOTO(QYHKIMOHAJIbHOM LIEHTPE NPEJOCTaBICHUS TOCYIAapCTBEHHBIX U
MYHHUIMINIATIBHBIX yeayr PeciyOonuku Tarapceran;
B Opzane.

(mara) (Tmomuch) (®.1.0.)



[Tpunoxenue Ne 5

K AZIMUHUCTPATUBHOMY
perjaMeHTy IpeJoCTaBICHUS
MYHUIUIIAIBHON YCIIyTH 1O
3aKJIIOYEHUIO IOTOBOpPA Ha
pa3MelleHne HeCTalnOHAPHBIX
TOPTOBBIX 0OBEKTOB Ha 3EMIISIX,
HaXO/SIINUXCS B MyHUIIUTIATBHON
COOCTBEHHOCTH

PykoBoaurento

Or:

3ASBJIEHUE
00 UCHpaBICHUH TEXHUYECKON OLIMOKH

CooOmato 06 ommbKe, AOMYIICHHOW MPU OKAa3aHUM MYHUIIMITAILHON YCIyTU TIO
3aKJIFOUCHUIO0 JIOTOBOpa Ha pa3MEIICHWE HECTAIIMOHAPHBIX TOPTOBBIX OOBEKTOB Ha
3eMJISIX, HAXOAIIMXCS B MYHUIIUTIATBHONW COOCTBEHHOCTH.

3anucaHo:

[IpaBunbHbBIE CBEICHUS:

[lpomry  WCOpaBUTh  JOMYHMICHHYKO TEXHHYECKYIO OIMMOKY W  BHECTH
COOTBETCTBYIOIINE U3MEHCHHS B IOKYMEHT, SIBJISIFOIIUICS PE3yIbTaTOM MYHHIIUIIATBHOM
YCIYTH.

[Mpunararo cieayromme 10KyMEHTBI:

1.

2.

B cinydae mnpuHATHS pelieHUS 00 OTKJIOHCHHWH 3asABJACHHUS 00 HCIpaBICHUH
TEXHUYECKOH OIIMOKHU MPOIIY HAPAaBUTh TAKOE PEIICHHUE:

TIOCPEICTBOM OTITPABJICHHMSI SJIEKTPOHHOTO JOKYyMeHTa Ha aapec E-mail: ;

B BHJIC 3aBEPEHHOM KOIMUHU Ha OyMa)KHOM HOCHTEJIE TOYTOBBIM OTIPABICHHEM I10

ajpecy:

HacrosimuM noareepkaar0: CBEICHUsI, BKIIFOUCHHBIEC B 3asIBJICHUE, OTHOCSIIMECS K
MOEH JIMYHOCTU W TMPEACTABIIEMOMY MHOKO JIMILYy, @ TaKKE BHECEHHBIE MHOK) HHXKE,
nocToBepHbL.  JIOKyMEHTBI  (KOMMUKM  JOKYMEHTOB), TPWIOKEHHBIE K  3asBJICHUIO,
COOTBETCTBYIOT ~ TpPeOOBAHUSM, YCTAHOBJICHHBIM  3aKOHOJATENILCTBOM  Poccuiickoit
@denepanuy, HA MOMEHT IPEACTABICHUS 3asBJICHUS 3TH JOKYMEHTbI JECUCTBUTEIIBHBI U
coJieprKar JOCTOBEPHBIC CBEICHU.

(mara) (moamuck) (®.1.0.)



