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JTIPOXOKAHOBCKOIO YYIIPOJIE
MYHULIMITAJIBHOTO PAMOHA MVYHULUIIAJIL PAUOHBI
PECITVBJIUKU TATAPCTAH BAIIIKAPMA KOMUTETHI
MOCTAHOBJIEHHUE KAPAP
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OO0 yTBepKIeHUU AIMUHUCTPATHBHOIO
perjiaMeHTa MpeI0CTaBIIEHUs
MYHHULUANAJIBHON YCIIyTH o
MpenoCcTaBieHUI0  HHpopMauuun 00
00beKTaX HEABMKUMOIO HUMYILIECTBA,
HAXOASIIMXCS B MyHULUNAIbHON
COOCTBEHHOCTH U NpeIHa3HaYeHHBIX
JUTSL Clavu B apeH Iy

B nensx axkTyanqM3aldd aIMUHMCTPATUBHBIX PErJaMEeHTOB MpPENOCTaBIICHUS
MYHHUIMNANbHBIX ycayr [lanartoil HMMYyLIECTBEHHBIX W 3€MENbHBIX OTHOLICHWH
JpOKKaHOBCKOTO MYHULHUAIBHOTO paiioHa PecnyOnukn Tarapcran
HcronHUTeNbHBIH KOMUTET JlpokiKaHOBCKOTO MyHHLUNANBEHOro paidona PecryOmmku
Tarapctan [IOCTAHOBJIAET:

1. VrBepaurh npusiaraeMelii AIMUHHACTPATUBHBIA PETJIAMEHT NPEN0CTaBICHUS
MYHULMIANGHON —YCIyrd [0 NpefocTaBleHHio uHdopmauun 00  00beKTax
HEBIKIMOIO MMYIIECTBa, HAXOMSILUUXCS B MYyHHUIMNATbHOW COOCTBEHHOCTH U
npeAHa3HauYeHHbIX [ Ca4u B apeHAy.

2. TlpusHaTb  yTpaTHBIIMM  CHJIYy  AJIMHHUCTPATHBHBIH  PErJaMeHT
NpeIOCTaBIeHUs] MyHULIMIATIBHON YCIYrd MO MHPEeNOCTaBJICHUIO uHpopManuu 00
00beKTax  HEIBHXKHMOrO  MMYIIECTBAa,  HAXOMILIMXCA B MYHULMIAIbHOH
COOCTBEHHOCTH U IpeJHa3sHAYeHHbIX JUISl CAaYd B  apeHjy, YyTBEPKICHHBIH
rocTaHoBJIeHHEeM VCIOMHUTENBHOrO KoMuTeTa JpoXKKaHOBCKOTO MYHHMIMIAIBHOTO
paitona Pecriy6muku Tarapetan ot 27.06.2019 Ne 271.

3. Hacrosiiee ocTaHOBIEHHE MOLIEKHT 0GHLIUATbHOMY OIyOJIMKOBaHUIO.

PykoBonuresb ,
W croTHUTEIbHOTO KOMUTETE:

P.1. MyxameT3siHOB




YTBEpKICH
ITOCTAHOBJIEHUEM

N cnomHuTenbHOro KOMUTETA
JpOKKaHOBCKOTO
MYHULIMNAIBHOTO pailoHa
Pecny6nuku Tatapctan

OT 2024 Ne

AJIMUHHCTPATUBHBIN perjiaMeHT
NnpeaocTaBjJieHUs] MyHHIMIAJIbHOM YCJIYTH MO NMPeIocTaBJIeHUI0 MH(OpMAITUT
00 00beKTaxX HeJABHKMMOI0 UMYILECTBA, HAXOASIIUXCSI B MyYHUIMNIAIbHOI
COOCTBEHHOCTH M NMPeTHAZHAYEHHBIX IS CIa4Y4 B apeH1y

1. Ooume moJ1oKeHus
1.1. TIlpeameT peryaupoBaHUs aIMHHUCTPATHUBHOTO PETJIAMEHTA

Hacrosmmii aiMUHUCTPAaTUBHBIA PEMIAMEHT IPEAOCTABICHUS MyHULIMIIATbHON
yciyru (aajiee — aAIMMHUCTPATUBHBIN PErJIaMEHT) YCTaHABIIMBAET CTAaHAAPT U OPSIOK
MPEIOCTABJICHUS! MYHUIMIAIBHON YCIYTM O MpPENOCTaBICHUI0O HMHpOpMaluu 00
O0OBEKTaX  HEABM)KMMOIO  HMMYLIECTBA, HAXOJAIIMECS B  MYHHUIMIIAIBLHOU
COOCTBEHHOCTHU U NpEAHA3HAUYEHHBIX AJIS Cayd B apeHay (Jajee — MyHUIUMIaIbHas

yCIIyTa).
1.2. Kareropuwu 3asBurenei

1.2.1. JlunamMmy, UMEIOIIMMU TPABO HA TOJYYCHHE MYHHUIIUIIAIBLHOW YCIIyTH,
SBJISIOTCS (PU3UYECKUE U IOPUIUYECKUE JINIIA (J1aliee — 3asIBUTEIIb).

1.2.2. C 3agBneHWeM BIpaBe OOPATHTHCS TMPEACTABUTEIb 3asBUTEIS,
JCHCTBYIONTNI HA OCHOBAHHH JIOKYMEHTA, YIOCTOBEPSIIOIIETO €r0 MOJTHOMOYHS, JITMOO
3aKOHHBIH MPeACTaBUTEIb PUINYCCKOTO JIUIA (J1aee — MPeACTaBUTE/ b 3aIBUTEIIS).

1.3. IMopsimox uHDOpMUpPOBaHUS O MPEIOCTABICHUHA MYHUILIUITAIIBHON YCITYTH

1.3.1. Mudopmarusi 0 mopsake NPEIOCTABICHUS MYHHUIMIAIBHON YCIyrH
pa3MeniaeTcsi:

1) Ha UH(OPMAIMOHHBIX CTEHIAX, COJCPKAUIMX BU3YAJIbHYIO M TEKCTOBYIO
MHPOPMALIMIO O MYHHUIMNAIBHON YCIyre, pAaclojOXEHHBIX B IMOMEIICHUIX
MHOTOQYHKIITMOHAIBHBIX ~ I[IEHTPOB  NPEIOCTABICHHUS  TOCYJApPCTBEHHBIX U
MYHHIIMITATBHBIX YCIYT.

2) Ha OoQUUMATBLHOM CaliTe MYHUIMUIAIBLHOTO paiioHa B HMH(POPMAIIMOHHO-
TerekoMMyHuKarronHo# cetn «Mutepuer» (https://drogganoye.tatarstan.ru/);

3) na Iloprane rocygapCTBEHHBIX W MYHHUIMMNAIBHBIX yCiayr PecmyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (manzee — PecniyOaukaHCKui mopTan);



4) na EnrHom noprase rocy1apCTBEHHbBIX U MyHULIUTIATBHBIX YCIYT ((DyHKIIMIA)
(https:// www.gosuslugi.ru) (maixee — ExuabIii mopTai);

5) B rocyiapcTBeHHOM MH(GOPMALIMOHHOU cucTteMe «PeecTp rocyiapCTBEHHBIX
U MyHUUUNaidbHBIX yeiayr PecnyOmuku Tartapcran» (http://frgu.tatar.ru) (mamee —
PeecTp rocynapcTBEHHBIX M MYHHIIAIIATBHBIX YCIIYT).

1.3.2. KoHCynbTUpOBaHHUE IO BOMpPOCAM IMPEIOCTABICHUS MYHHIUMIIAIBHON
YCIIYTH OCYIIECTBIISETCS:

1) B MHOTOGYHKIIMOHAJIBHBIX HEHTPaX MPEJOCTABICHUS TOCYIapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT IPH YCTHOM OOpalIeHU! - TUYHO UJIU 110 TenedoHy;

2) B uHTepakTuBHOU (hopme Enunoro, Pecniybnukanckoro noprana;

3) B IlamaTe UMYIIECTBEHHBIX M 3eMEIbHBIX OTHOIICHHH J[pOXKaHOBCKOTO
MYHHIIMITAILHOTO paiioHa Pecniyommku Tarapcran (manee — Opean):

IIPY YCTHOM OOpaIll€HUH - TUYHO WM 0 TenedoHy;

Opyd MOUCBMEHHOM (B TOM 4HCI€ B (OpME BJIEKTPOHHOTIO JOKYMEHTA)
oOpanieHUM — Ha OyMa)XHOM HOCHUTENE IO IoYTe, B D3JIEKTPOHHOM (opMme Mo
3JIEKTPOHHOMW MOYTE.

1.3.3. Undopmamuss vHa Egmnom mnoprane, PecnyOnmkaHckoM mopTane o
MOPSIAKE M CpOKax IMpeJOCTABICHUS MYHULMIAIBHOM YCIYTM Ha OCHOBaHUU
CBEIICHUN, cofepkamuxcsa B PeecTpe rocyaapCTBEHHBIX U MyHULMIIAJIBHBIX YCIIYT,
MPEIOCTABIISETCS 3asBUTEII0 OECIIIIaTHO.

Joctyn K nHdopMaLmu 0 CpoKax U MOPsIIKE MPEAOCTABICHHUS MyHULUTIAIbHON
YCIyTU OCYIIECTBIIsIeTCS O€3 BBINOJHEHUS 3asBUTEIEM KakKux-Inbo TpeOoBaHUil, B
TOM 4HcJie 0€3 UCII0JIb30BaHUs IPOTrPAMMHOT0 00€CIIeYeH I, yCTAaHOBKAa KOTOPOTO Ha
TEXHUYECKHUE CPEACTBA 3aBUTENSI TPEOYET 3aKIHOUYEHUS JTUIIEH3MOHHOTO UM UHOTO
COrJIaleHus C npaBooOagaTesneM IPOrpaMMHOTI0 obecrieueHus,
MPEeAYyCMAaTPUBAIOLIETO B3UMAHUE MJIAThI, PETUCTPALIMIO UJIK aBTOPU3ALIUIO 3asBUTEIIS
WJIM TPEJIOCTABIEHUE UM MTEPCOHATBHBIX JAHHBIX.

1.3.4. ITpu oOpamieHny 3agBUTENS JUYHO WIH 1O Tele(dOHY B COOTBETCTBUU C
MOCTYNHUBIINM OOpalIeHuEM MPEAOCTABISIETCS UH(DOPMALUS:

1) o MecTe HaXOXKIACHHUS MHOTO(PYHKIIMOHAIBLHOTO IIEHTPA MPEIOCTABICHHUS
rOCYy/IapCTBEHHBIX W MYHHUIMNAIbHBIX ycayr, Opeauma (agpec, rpapuk padOThI,
CIIpaBOYHbIC TEIEHOHBI);

2) 0 TMOpSIIKE MPEIOCTABICHUS] MYHUIIMIIATBHON YCIIYTH, O CIIOCO0aX U CPOKAx
M0J1a4uM 3asBJIICHUM;

3) 0 Kareropusx TpaKAaH, KOTOPHIM MPEIOCTABISACTCS MYHUIIMIIATbHAS
yCIIyra; 0 HOpMaTUBHBIX IPABOBBIX AKTaX, PETYIUPYIOLINX BOIPOCHI IPEIOCTABICHHUS
MYHUIUIIATBHON YCITyTH;

4) o mepevyHe JOKYMEHTOB, HCOOXOJMMBIX JJIi PACCMOTPCHHMSI 3asIBJICHUS O
MPEAOCTABICHUN MYHUIMIAIBHON YCIYrd, O CpOKax NpUeMa U PErucTpanuu
3asIBJICHUS;

5) o0 xoze npeaoCTaBICHUs MYHUITUTIAILHOW YCITyTH;

6) o Mecte pa3meleHuss Ha opHUIMATBHOM calTe WH(POPMAIUH IO BOPOCAM
MIPEAOCTABIICHUS] MYHUIIMNIATBHOU YCIYTH;
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7) o mopsiake 00XaJOBAaHUS NEHCTBUN MU OC3JCHCTBUS JOJHKHOCTHBIX JIUIY
Opeana.

[Io nmucbMeHHOMY OOpaIlleHHI0 COTPYAHUKH OTJAENa, OTBETCTBEHHOIO 3a
MPEAOCTABIICHHE MYHUIIUMIAILHON YCIyTH, TOAPOOHO B MHCHhbMEHHON (Qopme
Pa3bACHSIOT 3asBUTENIO MOPSAOK MPEAOCTABICHHUS] MYHUIMIIAIBLHON YCIYTd U
BOIIPOCHI, YKa3aHHbIE B HACTOSIIEM IYHKTE aJMUHUCTPATUBHOIO PErJIaMEHTa, U B
TEUEHUE TpeX pabouuXx AHEH CO JHS PErucTpald OOpallleHHs] HAMpaBISIOT OTBET
3asBuTeN0. OTBETHI JAIOTCS HA sI3bIKe oOpanieHus. B ciaydae HEeBO3MOXKHOCTH AaTh
OTBET Ha s3bIKE OOpAIICHHS UCIOJIb3YIOTCS rOCyJapCTBEHHBIC sI3bIkU PecnyOnumku
Tarapcras.

1.3.5. Mudopmarus mo BompocaM MPEIOCTaBICHUS MYHUITUIIAIBLHON YCIyTH
pasMeraercss Ha OPUIIMATLHOM CalTe MYHUIIMIIAIBLHOTO palioHa (Uiu 20p0oO0CKO20
oKkpyea) U Ha UH(POPMAIIMOHHBIX CTEHJIAaX B moMmemieHusx Opeana nis pabOTHI C
3asIBUTEIISIMU.

Nudopmanusa Ha rocymapcTBeHHbIX s3blkax PecnyOnmku Tartapcraw,
pasmeniaemMas Ha WHOOPMAIIMOHHBIX CTEHJaX MW Ha OQUIUAIBHOM cailTe
MYHULIMNIATBHOTO pailoHa B HWHOOPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHOW CETH
«HTEepHET», BKIIOYAET CBEACHUS O MYHHUIMIIAIBHOW YCIyre, COAEp KallHecs B
nynkrax 2.1, 2.3,2.4,2.5,2.7,2.9, 2.10, 2.11, 5.1 aAMUHUCTPATUBHOTO PETJIaMEHTA,
uH(pOpMaIIUI0 O MECTe HaXOXKJCHHS, CIPaBOYHBIX TejedoHaX, BPEMEHU pabOThI
Opeana, o rpaduke npuema 3asiBJICHUN Ha MPEIOCTaBICHUE MYHUITUTIATHLHOM YCITYTH.

1.4. HopmaTuBHbBIE ITPAaBOBBIE aKThI, PETYJIUPYIOLIUE MTPEAOCTABICHHE
MYHULIUNATBHON yCIIyTH

1.4.1. llepeyeHb HOPMATHMBHBIX IPABOBBIX AKTOB, PETYJIUPYIOIIMX
MPEOCTaBICHNE MYHUIIUTNIAIBHON YCIYyTH (C yKa3aHUEM PEKBU3UTOB HOPMATHUBHBIX
MPABOBBIX AKTOB M MCTOYHUKOB UX O(DUIIMATBLHOTO OMyOJUKOBaHMS), pa3MEIIeH Ha
Enunom mnopranie, B PeecTpe rocynapCTBEHHBIX M MYHUIMMOAIBHBIX YCIYyr, Ha
opulIMAIbHOM  CalTe  MYHUIUNAIBHOTO  palioHa B WH(OpPMAIIMOHHO-
TEJIICKOMMYHUKAIIMOHHOU ceTn « IHTEpHEeTY.

1.4.2. TekcT agAMUHHCTPATUBHOIO perjaMeHTa B JACHCTBYIOIIEH peIaKIIMU
MOJUIEXKUT pasmenieHnro Ha EguHoM moprane, B Peectpe rocyqapCTBEHHBIX U
MYHUITUTIATBHBIX YCIyT, Ha O(HIMAIbHOM caiiTe MYHUIIMIIAILHOTO paioHa B
UH()OPMAITMOHHO-TEIICKOMMYHUKAIIMOHHOM ceTu «HTepHETY.

1.5. TepMI/IHBI, HUCIIOJB3YCMBIC B AAMUHHUCTPATHBHOM PCTJIAMCHTC, U UX OIIPCACIICHUSA

1.5.1. B aAMUHUCTPATUBHOM PETJIAMEHTE UCTIONB3YIOTCS CIEAYIOIINE TEPMUHBI
U ONpeIeTICHUS:

yaaJieHHOe paboyee MeCTO MHOTO(YHKIIMOHAJIBLHOTO LEHTpa Mpel0CTaBICHUS
rOCyJapCTBEHHBIX M MYHUUMIAIBHBIX YCIYT — TEPPUTOPUAIBHO 000COOJIEHHOE
CTpyKTypHOE  Tmoapaszaenenue  (odpuc)  MHOTOQYHKIMOHAIBLHOTO  IIEHTpa
MPEIOCTABICHUSI TOCYJApCTBEHHBIX W MYHMIMIAIBHBIX YCIyT, CO3JaHHOE B
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TOPOJICKOM (CEJBCKOM) IOCEJIEHHMH MYHULHUIIAJBHOTO pPailoHa WM B TOPOJICKOM
okpyre Pecniyonuku Tatapctan B cooTBeTCTBUM € TyHKTOM 34 IIpaBui opranuzanuu
AESITeIbHOCTH MHOTO()YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYJapCTBEHHBIX
U MYHUIMOAIBHBIX YCIYT, YTBEPXKIACHHBIX TMoOCTaHOBIeHUEM IIpaBuTenbcTBa
Poccuiickoit ®eneparuu ot 22 nexadps 2012 r. Ne 1376 «O6 yrBepxknenun [IpaBun
OpraHu3allud JIeATeIbHOCTH MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPEAOCTaBICHUS
rocyJapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT;

TEXHUYECKas OomuoOKa - omuOKa (OMUCKa, orevyaTKa, rpaMMmaTH4ecKas WU
apupmeTrdeckas omubka U000 TmoAoOHas oOImMOKa), JOMYIICHHAas OpraHoM,
NPEIOCTABISIONIMM MYHUIIMIIAIBHYIO YCIyry, W MpHUBEIIIas K HECOOTBETCTBUIO
CBEJICHUH, BHECECHHBIX B JIOKYMEHT (PE3yJIbTaT MyHUIIUIAIBHON YCIYTH), CBEIECHUSAM
B JOKYMEHTAaX, HA OCHOBAaHUHU KOTOPBIX BHOCUJIMCH CBEACHUS;

Enunas cucrema uaeHtuduxkanuuu U ayTeHTUPUKAMM B UHEPPACTPYKTYpE,
o0ecreynBaroiei MH(})OPMATMOHHO-TEXHOJIOTHUECKOE B3aUMOJICCTBHE
MH()OPMAIMOHHBIX CUCTEM, UCIIOIb3YEMBIX JJI IPEAOCTABIECHUS TOCYAAPCTBEHHBIX U
MYHULMIAIBHBIX YCIyr B 3JIEKTpoHHOU (opme (nanee — ECHUA) — denepanbHas
rocyapcTBeHHast nH(pOpManmoHHas CUCTEMA, oOecrieunBaromnas
CaHKIIMOHUPOBAHHBIM JOCTYN YYaCTHUKOB WH()OPMAIMOHHOTO B3aMMOJICUCTBUS B
cucteMe HJeHTU(DUKAIMKY U ayTeHTH(UKAIMK K WHOOpMAIuu, cojaeprKamieiics B
roCyJapCTBEHHBIX HMH(GOPMAIIMOHHBIX CHCTEMaX U MHBIX HMHGOPMAIIMOHHBIX
CUCTEMAX;

MOI] - N'ocynapcTBeHHOE Or0/KETHOE YupekaeHue « MHOropyHKIIMOHATBHBIN
LEHTP MPEIOCTaBICHUSI TOCYJaPCTBEHHBIX U MYHHUIIMNAIBHBIX yciIyr B PecnyOmimke
TaTapcTan»;

AUC MO®I[ - AsromatuszupoBaHHas  MHGOPMAIMOHHAS  CHCTEMA
MHOTO(YHKIIMOHAJIBHBIX ~ LIEHTPOB  MPEAOCTaBICHUS  TOCYJIAapCTBEHHBIX U
MyHUIMTNAIBHBIX ycryr PecyOonuku TaTtapceras.

1.5.2. B aAMUHUCTPATUBHOM PETJIAMEHTE IO/ 3asABJICHUEM O MPEAOCTABICHUN
MYHUIUMTNIATBHOM YCIIYTH (J1ajiee - 3asBJICHHUE) TIOHUMAETCS 3alpocC O MPEJOCTABICHUU
MYHULIMNAIBHOM YCIIYyI'M, TOJAHHBIM B COOTBETCTBUM C IIYHKTOM 3 CTaTbu 2
®denepanpHoro 3akoHa ot 27 wutong 2010 roma Ne 210-®3 «O6 opranuzanuu
MPENOCTaBICHUS TOCYAAapCTBEHHBIX W MYHULIMNAIBHBIX yCIyr» (maigee —
®denepanbHblil 3aKkoH Ne 210-D3).

2. Ctanaapr npeaocraBjieHUs MYHUIMIIAJIBHON YCIyTrH
2.1. HammeHoBaHMEe MyHUIUITIAJBHON YCIIYTH
[IpenocraBnenue wuHPopManuu 00 OOBEKTAX HEIBUKMMOIO HMYIIECTBA,
HAXOJIAIIUXCS B MyHUUMIIAJbHON COOCTBEHHOCTH W MpEAHA3HAYEHHBIX ISl CIayu B

apeHy.

2.2. HanmeHoBaHUE UCTIONHUTEIHLHO-PACTIOPSIUTEILHOTO OpraHa MECTHOTO
CaMOYIIPABJIEHHUSI, HEITOCPEICTBEHHO MPEAOCTABIIAOIETO MYHUIUITAIBHYIO YCIYTY
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[Tamata UMYIIECTBEHHBIX U 3€MEIBHBIX OTHOIIEHUM J[POKKAHOBCKOTO
MyHHUIMNANbHOTO paiioHa PecniyOnuku Tarapcran (manee — Opran).

2.3. Omnucanue pe3ynbTara IpeloCTaBICHUS MyHULIUTIAIbHOM YCIIyTH

2.3.1. Pe3ynpTaToM npeaoCcTaBiICHUS] MyHUIIUTAIBHON YCIYTH SBIISICTCS:

1) undopmanus 00 00bEKTaX HEABMKMMOI'O HMYINECTBA, HAXOAIIMXCSA B
MYHHUIIUTIATBHOW COOCTBEHHOCTH W TMIPEJIHA3HAYEHHBIX I CIa4d B apeHiy
(npunoxxkenue Ne 1 k HacTosAEMYy aIMUHUCTPATUBHOMY PETJIaMEHTY);

2) pemieHue 00 OTKa3e B MPEJOCTABICHUU MYHUIMITAIBHON  yCIYTH
(mpunoxenue Ne 2 Kk HACTOSIIIIEMY aAIMUHUCTPATUBHOMY PETJIaMEHTY);

3) pemerne 00 oOTKaze B TpHEME JIOKyMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHUS MYHUIMNATBHON yciuyru (mpuiokeHue Ne 3 K HacTosmemy
aIMUHUCTPATUBHOMY PETIIAMEHTY).

2.3.2. Pe3ynpTarT NpenoCTaBICHUs MYHHMIUITAJBHOM YCIYIM HaIPaBIAETCS
3agBUTEN0 B (oOpMe DIEKTPOHHOTO JIOKYMEHTa, MOJMUCAHHOTO YCHUJICHHOU
KBIM(UIIMPOBAHHON SJEKTPOHHONW MOJMUCHI0 YIIOJIHOMOUYEHHOTO JOJKHOCTHOTO
muna Opeana (760 Opeana), B cOOTBeTCTBUU ¢ DeepaibHBIM 3aKOHOM OT 6 amperis
2011 roga Ne 63-@3 «OO0 anekTpoHHOM noanucu» (Hanee — denepanbHbIi 3aK0oH No
63-03) B nuuHbli kabuner EauHoro moprtan. B cinydae HampaBieHHs 3asBIICHUS
nocpenctBoM Egunoro, PecnyOnmukaHckoro moprajia pe3ysbTaT MpPeoCTaBICHUS
MYHUIIMTIATBHOM  YCIyTM  HampaBisgeTcs B JUYHBIA  kabunHer  Exunoro,
Pecny6nukanckoro nopraia.

2.3.3. Tlo BbIOOpPY 3asBUTEINS PE3YJbTAT MPEAOCTABICHUS MYHUIIMTATLHON
yciayru Beinaerca B Oprane wian B ML B ¢dopme s3k3eMIuisipa 3J€KTPOHHOTO
JOKYMEHTa, pacredyaTaHHOTO Ha OyMa)XHOM HOCHTEJIe, 3aBEpEHHOTO IMeYaThio H
MOJIMMCHI0 COOTBETCTBEHHO YITOJHOMOYEHHOTO MOJDKHOCTHOTO nuia OpraHa wim
pabotHuka MOII.

2.3.4. 3agBuTenp  BIOpaBe  MOJYYUTb  PE3YJbTAT  MPEIOCTABICHUS
MYHHIIMTIATBHOW yCIyrn B (opMe 3JIEKTPOHHOTO [OKYMEHTa B TEUEHHE CpPOKa
JIEHUCTBUA PE3yJIbTaTa MPEJOCTABICHNUS] MYHUIIUITAILHON YCIYTH.

2.4. Cpok npeaocTaBiIeHUs] MyHULIUNIATBHON YCIYTH, B TOM YHCJE C yYETOM
HEOOXOMMOCTH OOpaIlleHUs] B OPraHU3ali1, y4acTBYIOIINE B IPEIOCTABICHUU
MYHULMIIATBHON YCIIYTH, CPOK TPUOCTAHOBIIEHUS TPEAOCTABICHNS MyHULIMITAIbHON
YCIIYTH B CIIy4ae, €CJIM BO3MOXHOCTb IPUOCTAaHOBJICHHSI IPEyCMOTPEHA
3aKOHOJaTeILCTBOM Poccuiickoit denepanuu, CpoK BbIIauM (HApPaBICHUS)
JIOKYMEHTOB, SIBJISIIOUIUXCS pe3YyJIbTaTOM MPEIOCTABICHHUS MyHUIIMIIAIIBHON yCITyTH

2.4.1. MynuiunanbHasi yciyra npefocTaBIseTcsl B TeUeHHE 5 pabounx AHEH.

2.4.2. IIprocTaHOBIEHUE CPOKA MPEAOCTABIECHUS MYHULUIIAIBHOW YCIIyT'H HE
IIPEyCMOTPEHO.

2.4.3. HampaBneHue NOKYMEHTA, SIBJIIOIIETOCs pe3yJbTaTOM MPEIOCTaBICHUS
MYHHUILIMIIAJBHOW YCIyrH B (QOpME JJIEKTPOHHOTO JIOKYMEHTa, 3asBUTEIIO
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OCYIIIECTBIISIETCS B JICHh OOPMIICHUS W PETUCTPAIMH PE3yJIbTaTa MPEeA0CTaBICHUS
MYHHUIUIIAIBHON YCIYTH.

2.5. cuepripIBaroinii mepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
3aKOHOAATEIbHBIMU UM UHBIMUA HOPMATUBHBIMU MPABOBBIMU aKTaMU IS
IPEAOCTABICHUS MYHHUIIMIIAIBHOM YCIIYTH, a TAKKE YCIYT, KOTOPBIE SBIIAIOTCA
HEO0OXOIUMBIMU U 003aTEIBHBIMHU JIJIS1 IPEIOCTABICHUS MyHUIIUTIAIBHBIX YCIIYT,
MOJIeKAIIMX MTPEACTABICHUIO 3aIBUTENIEM, CITIOCOOBI UX MOJIYYSHUS 3aIBUTEIIEM, B
TOM YHUCIIE B AJIEKTPOHHOU opMe, MOPSIIOK UX TIPEICTaBICHUS

2.5.1. Jlns momydeHUsT MYHHIMITAIIGHOW YCIYyTH 3asBUTENb MPEACTABISICT
CJIEIyIOIIUE JOKYMEHTBI:

1) TOKyMEHT, yOCTOBEPSIOIINI JIMYHOCTD (HE TpeOyeTCs B ciiydyae oOpalieHus
nocpeactsoM Enunoro, Pecnybnukanckoro noprania);

2) TOKYMEHT, YAOCTOBEPSIOIINIA MOTHOMOYMS IIPEICTABUTEIS 3asIBUTEIIS;

3) 3asBiICHHE:

B (hopMe JOoKyMeHTa Ha OyMakHOM HocuTele (mpuioxenue Ne 4 K HacTosIeMy
aJIMUHUCTPATUBHOMY PETJIAMEHTY);

B OJIEKTpOHHOH  (¢opme  (3amoyHAETCS  IOCPEJACTBOM  BHECEHHUS
COOTBETCTBYIOIIUX CBEJICHUN B AJIEKTPOHHYIO (POpMY 3asiBICHHS), MOJMUCAHHOE B
COOTBETCTBUH C TPEOOBAHUSAMHU MyHKTA 2.5.3 aJIMUHUCTPATUBHOTO PErjaMeHTa, IpU
oOpatieHuu nocpeactsom Enunoro, PecriyOnmkanckoro nopraina.

2.5.2. 3asBieHWe W MpUilaraeMble JOKYMEHTBHI MOTYT OBITH IPEICTaBIICHBI
(HampaBJieHbI) 3asIBUTEIIEM OJHUM U3 CJIEAYIOIINX CIIOCOOOB:

1) uepe3 M®I] Ha OyMa)KHbIX HOCUTENSAX U B BUJIE DJIEKTPOHHBIX TOKYMEHTOB,
COOTBETCTBYIOIINX TPEOOBAHUSAM MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTa,

2) nocpenctBom Enunoro, PecryOiinkanckoro nopraia B 3JIEKTPOHHOU (opme;

3) B Opras JIMYHO WJIH MOCPEACTBOM MOYTOBOM CBSI3M HA OyMa)KHOM HOCHUTETIE.
3asBIEHUE U MpUJIaraeMble JOKYMEHTBI, IPU HAIMPABJIECHUU MOCPEICTBOM MOYTOBOU
CBS3H, 3aBEPSAIOTCS B YCTAHOBIIEHHOM TOPSJIKE.

2.5.3. 3agBienue npu HanpapiieHuu nmocpeactsom Equnoro, Pecriybnukanckoro
MopTaia NOJAMUCHIBAETCS TPOCTOM 3JIEKTPOHHOU MOJAIMUCHIO 3asIBUTEIIA.

Jlnst monydeHusi MPOCTOM DJIEKTPOHHOM TMOMUCH 3asBUTENIO HEO0OXOIUMO
npoiitu nporenypy perucrpanuu (ayrearudukanun) B ECUA, a Takke moaTBepAnTh
YYETHYIO 3aIUCh.

DNEKTPOHHBIA JTOKYMEHT (DJIEKTPOHHBIM 00pa3 JOKYMEHTA), yKa3aHHBIA B
MOANYHKTE 2 MyHKTA 2.5.1 aIMMHUCTPATUBHOIO PETVIAMEHTA, 3aBEPSIETCS YCUIICHHOU
KBATM(PUIUPOBAHHON MOMUCKIO JIULI, YIIOJHOMOUYEHHBIX Ha CO3/IaHHE U MOJIMCaHNE
TaKUX JOKYMEHTOB, B TOM YHUCJIE HOTAPUYCAMHU.

DJIEKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JIOKYMEHTOR), IIpUjIaracMble
K 3asIBJICHUIO, B TOM YKCJIE€ JOBEPEHHOCTH, HANPaBIISAIOTCS B BUE (ailyioB B popMarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gosee S0 MOaT.



KauecTBO mpenocTaBisieMbIX 3JIEKTPOHHBIX JIOKYMEHTOB (3JIEKTPOHHBIX
00pa3oB JOKYMEHTOB) JIOJDKHO TO3BOJSATH B TMOJHOM OOBEME MPOUYUTATH TEKCT
JOKYMEHTA U paclo3HaTh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpemaercst TpeOOBaATh OT 3aABUTEIS:

1) npencraBiieHust JOKYMEHTOB U MH(DOpMAIIMU WIIH OCYIIECTBICHUS ACHCTBUH,
NPE/ICTaBIICHUE WM OCYLIECTBIECHUE KOTOPBIX HE MPETyCMOTPEHO HOPMATHBHBIMU
PaBOBBIMM aKTaMH, PETYJIHPYIOUIMMUA OTHOIICHUS, BO3HHUKAIOIIUE B CBSI3U C
IpeI0CTaBICHUEM MYHUITUTIAIBHON YCIIYTH;

2) ocyllecTBIIEHUs ACHUCTBUN, B TOM YHUCIE COTJIACOBAHUN, HEOOXOIUMBIX JIJIS
MOJIYYCHHS] MYHULUIAIBHON YCIYTM M CBSI3aHHBIX C OOpalieHueM B HHbIE
rOoCyJapCTBEHHbIE OPraHbl, OpraHbl MECTHOI'O CaMOYIPABJICHHS, OpPraHU3alUH, 32
UCKIIIOYCHHEM TMIOJIyYeHUS YCIYyr W TOJY4YeHHs JOKYMEHTOB M HH(OpMaimu,
MPEJIOCTABIIEMBIX B PpE3yJbTaTe€ NPEAOCTABICHUS TaKUX YCIYr, BKIOYEHHBIX B
IIEpEYHU, yKa3aHHble B 4dacTu | cratbun 9 @PepepanbHOoro 3akona Ne 210-D3
(HEOOXOIMMBIX U 00513aTENBHBIX YCIIYT);

3) mnpeacTaBieHHS JOKYMEHTOB M HMH(pOpMalUuH, OTCYTCTBHE M (WJIN)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIIMCh IIPH MEPBOHAYAILHOM OTKa3€ B MPUEME
JOKYMEHTOB, HEOOXOAMMBIX JJIsl MIPEIOCTABICHNUS MYHULIUIAIBHON yciayru, 0o B
IIPEAOCTABICHUN MyHULIMIIAIBHON YCIIYTH, 332 UCKIIFOUEHUEM CIIEAYIOIINX CIIy4acB:

a) M3MEHEHUEe TpeOOBaHMII HOPMATHUBHBIX IPABOBBIX AKTOB, KACAIOIIHUXCS
IIPENOCTABIICHUS MYHUIIMITAIIBHOM YCIIYTH, TIOCJIE IEPBOHAYAIIBHOM ITOJa4H 3asIBJICHHUS
O MPEAOCTABICHUA MyHULIUITIAJIBbHON YCIYTH;

0) HamM4Ke OIMOOK B 3asBJICHUM O IMPEJOCTABICHUU MYHUIIUIAIBHON yCIyru
U JIOKyMEHTaX, MOJIAHHBIX 3asBUTENIEM IMOCIE MEPBOHAYAIBHOIO OTKa3a B IpHEME
JOKYMEHTOB, HEOOXOJIUMBIX AJI MPEIOCTaBICHUS MYHULUIAIBLHON yCIIyTH, JIUOO B
MPEAOCTABICHUN MYHHUIIMNAIBHOW YCIYTM U HE BKIIOUYEHHBIX B MPEICTaBICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEUEHHUE CPOKA ICUCTBUS JOKYMEHTOB UM U3MEHEHUE HHPOpMaLIUK MOCTIe
MEPBOHAYAJILHOTO 0TKa3a B pUeMe JOKYMEHTOB, HEOOXOAUMBIX JUIsl PEAOCTABIICHHUS
MYHUIUTNIATBHON YCIYTH, TMOO B MPEIOCTABICHUN MYHULIMITAJIbHON YCITYTH;

I) BBISBICHHWE JIOKYMEHTAJIbHO TMOATBEPXKIEHHOTO (akTa (MPU3HAKOB)
OLIMOOYHOIO WJIM IMPOTUBONPABHOTO JEHCTBUS (0e31eiCTBUS) AOHKHOCTHOIO JIMIIA
Oprana, padotHuka MO®I], npu mepBoHAYaIBLHOM OTKa3e B MpUEME JOKYMEHTOB,
HEOOXOMUMBIX Il  MPEAOCTaBICHHs  MyHHUIMOAIbHOM  yciyrd, Jubo B
IIPEAOCTABIEHUN MYHHIIMIIAIBHON YCIYTH, O YEM B MMCBMEHHOM BUJE 3a MOAIUCHIO
pykoBoautenss OpraHa Ipu NEPBOHAYAIBHOM OTKa3€ B IpPHUEME JOKYMEHTOB,
HEOOXOAMMBIX [IJISl TPEJOCTABICHUS MYHUIMNAIBHOM YCIYyTH, YBEAOMIISETCA
3asIBUTENb, & TAK)KE MPUHOCSATCS U3BUHEHUS 32 TOCTaBJICHHbIE HEY100CTBA;

4) mpenoctaBieHUss Ha OyMa)XHOM HOCHUTENE JOKYMEHTOB WU HMH(pOpPMALIUH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIN 3aBEPEHbI B COOTBETCTBUM C TYHKTOM 7.2
yactu 1 ctatbu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIIOUEHUEM CITy4aeB, €CIIN
HAaHECEHHUE OTMETOK Ha TaKue JOKYMEHTHI JIN0O UX U3BATHE SIBISIETCS HEOOXOAUMBIM
YCIIOBHEM IPEAOCTABICHUS TOCYAAPCTBEHHOW MM MyHULMIIAIBHOW yCIIYTH, U HHBIX
CJly4aeB, yCTAaHOBJICHHBIX (peiepabHBIMHU 3aKOHAMHU.



2.6. VcuepripIBaroInii mepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
HOPMATUBHBIMU ITPABOBBIMU AKTAMU ISl IPEIOCTABICHNUS] MYHULIUITAIIBHON YCIIYTH,
KOTOPBIE HAXOATCS B PACIIOPSKEHUU TOCYIAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
CaMOyIpaBJIEHUS U MOJIBEAOMCTBEHHBIX TOCYAAaPCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOT'O CaMOYTIPABJICHUSI OPTaHU3alHi U KOTOPBIE 3asIBUTEIb BIPABE
MPEICTaBUTh, & TAKXKE CIIOCOOBI UX MOJTYYEHUS 3asIBUTEISIMHU, B TOM YUCIIE B
ANIEKTPOHHOM (hopMe, MOPSIIOK UX MPEICTABICHUS;, TOCYJaAPCTBEHHBIN OpraH, opraH
MECTHOTO CaMOYIIpaBJIeHUs 100 OpraHu3altsl, B paCOpsLKEHUH KOTOPBIX
HaXOJSTCS JaHHbIE JOKYMEHTHI

2.6.1. IlomydyeHue  [OOKyYMEHTOB B  paMKax  MEKBEJOMCTBEHHOIO
B3aMMO/ICUCTBUS HE TPEOYyETC .

2.6.2. 3asgBUTENb BIpaBe MPEIOCTABUTH JOKYMEHTHI (CBEIEHUS), YKa3aHHBIC B
noamyHktax 1 - 2 mynkra 2.6.1 aIMUHUCTPAaTHBHOTO pErjIaMeHTa, B Qopme
AIEKTPOHHBIX IOKYMEHTOB, 3aBEPEHHBIX YCHJICHHOW KBATU(PUIIUPOBAHHON MOAMHUCHIO
JIUII, YIIOJTHOMOYEHHBIX Ha CO3JaHuE U MOJINMCAHUE TaAKUX JIOKYMEHTOB, MPHU M01a4e
3asIBJICHUS.

2.6.3. HenpencraBienue (HECBOEBPEMEHHOE IMPECTaBICHUE) YKa3aHHBIMU B
MyHKTE 2.6.1 aIMUHUCTPATUBHOIO pErjaMeHTa OpraHaMH IrOCy/IapCTBEHHOM BIIACTH,
OpraHaMy MECTHOTI'O CaMOYIIPABJICHUS, OPTaHU3ALUSIMU JOKYMEHTOB U CBEJCHHI HE
MOXET SIBJISITHCSI OCHOBAHUEM JIsl OTKA3a B MPEIOCTABICHUH MYHULIUTIAIIBHON YCITyTH.

2.6.4. JlomxkHOoCTHOE JIUIIO U (WiaM) paOOTHUK, YKa3aHHBIX B MyHKTe 2.6.1
aIMUHUCTPATUBHOTO pErjlaMeHTa OpPraHOB W OpraHu3aluii, HE MPEICTaBUBIIHE
(HECBOEBPEMEHHO MPEICTAaBUBIIKE) 3AMPOIICHHBIE U HAXOSIINECS B PACTIOPSIKEHUH
JIOKYMEHT UJIU CBEJICHUSI, TOJICKAT aIMUHUCTPATUBHOMN, TUCIIUTUIMHAPHON UK UHOMN
OTBETCTBEHHOCTH B COOTBETCTBUHM C 3aKOHOAATENbCTBOM Poccuiickoit deaepanun.

2.6.5. 3anpemaercs TpeboBaTh OT 3asBUTENS JOKYMEHTHI CBEIICHHS, B TOM
Yyyclie MOATBEPXKIAIOIIME BHECEHHME 3asBUTEIEM IUIAThl 3a MPEIOCTaBICHUE
MYHULIMIATBHOMN YCIYTH, HAXOSIINECS B PACHIOPSKEHUU TOCYAapCTBEHHBIX OPraHOB,
OpPraHOB MECTHOI'O CaMOYNpPaBJIEHUS M MOABEIOMCTBEHHBIX TOCYJapCTBEHHBIM
OpraHam WJIH OpraHaM MECTHOTO CaMOYNPABJICHUS OPTaHU3ALIMIA.

HenpencraBnenue 3asBUTENEM TOKYMEHTOB, COJEPKAIIUX CBEICHUS, KOTOPHIE
HaxXoJSTCA B PACHOPSHDKEHUUM TOCYJAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYyIpaBJEHUS U TOJBEIOMCTBEHHBIX T'OCYJIapCTBEHHBIM OpraHaM HJIM OpraHam
MECTHOTO CaMOYIIPABJIICHUS OpraHU3alldid, HE SIBJISIETCS OCHOBAHHMEM JIi OTKa3a
3asIBUTEJIIO B MPEJOCTaBICHUA MYHUIIUTIATLHON YCIIYTH.

2.7. VicuepnpIBarolinii nepeyeHb OCHOBAHUH JJI OTKa3a B IpUEeMe IOKYMEHTOB,
HEOOXOIUMBIX JJIsl TPEIOCTABIECHUS MyHUIIMTIATBHON YCIYTH

2.7.1. OcHOBaHUSIMU [IJI1 OTKa3a B MpUEME JTIOKYMEHTOB, HEOOXOJIUMBIX IS
MPEOCTABICHUS] MYHUIIUTIAIbHON YCIIYTH, SIBIISIFOTCS:
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1) npencraBiieHHbIE 3asBHUTENIEM JOKYMEHTBl COJEpKAaT MOAYUCTKH H
WCIIPaBJICHUS TEKCTA, HE 3aBEPEHHBIE B MMOPSAKE, YCTAHOBICHHOM 3aKOHOAATEIbCTBOM
Poccuiickon ®eneparuu;

2) INOKYMEHTBI COJEpXaT MOBPEXKICHUS, HAIMYME KOTOPBIX HE MO3BOJIAET B
MOJIHOM O0OBEME HCIOJIb30BaTh HMH(POPMAIMIO U CBEIEHHUA, COAEpKalluecs B
JOKYMEHTAX JUIsl IPEAOCTABIEHUS MYHULIMIIATBLHON YCIIyTH;

3) mpencTaBlieHHbIE JTOKYMEHTHI WM CBEACHUS YTPaTWJIM CUJIYy Ha MOMEHT
oOparieHus 3a MyHUIIMTNIAIbHOW YCIyroi (IOKYMEHT, YIOCTOBEPSIIOLINI TOJTHOMOYHS
NpelCTaBUTENs  3asBUTENs, B  cliydae oOpailieHuss 3a  IpeJoCTaBlIEHUEM
MYHUIIUTIATBHON YCIYTH YKa3aHHBIM JIUIIOM);

4) mnonmaya 3asgBIEHUS O MPEAOCTABICHWM MYHULHUIAIBHON YyCIyTH U
JOKYMEHTOB, HEOOXOIUMBIX JJisi TPEJOCTAaBICHUS MYHUIUMNAIBHON YCIyrH, B
ANIEKTPOHHOM (hOpME C HapyIIEHUEM YCTAHOBJICHHBIX TPEOOBaHUM;

5) HEKOPPEKTHOE 3aM0JIHEHUE 00513aTENbHBIX MOJIEH B popMe 3asiBICHUS, B TOM
YuCclie B UHTEpAaKTUBHOU PopMe 3asiBieHus Ha EnunoMm, PecnybirkanckoMm noprane
(HEZOCTOBEPHOE, HEMOJIHOE, JIMOO HETPABIWIHLHOE 3alI0JTHEHUE);

6) TpeAcCTaBICHUE HEMOJHOrO0 KOMIUIEKTa JOKYMEHTOB, HEOOXOJIUMBIX JIJIsi
IIPENOCTABIICHUS MyHULIMIIAIbHON YCIIYTH;

7) 3adBlIEHUE O MPEIOCTABJICHUU YCIYTd MOJAHO B OpPraH rocyJapCTBEHHON
BJIACTH, OpPraH MECTHOI'O CaMOYIPABJICHHUS WIM OpPraHU3al{i0, B ITOJHOMOYHMSI
KOTOPBIX HE BXOAUT MPEJOCTABICHHE MYHULIUIIAIBHON YCIYTH;

8) HecoOMIoJIcHUE YCTAaHOBJICHHBIX cTarheil 11 DenepanbHOrO 3akoHa OT 6
anpens 2011 roma No 63-®3 «OO0 »1EKTPOHHON MOANMKUCH» YCJIOBHM TpPHU3HAHUS
JNEHUCTBUTEIBLHOCTH YCUIIEHHOW KBaTU(UUIUPOBAHHOMN 3JIEKTPOHHOU MOAMHUCH.

2.7.2. IlepeueHb OCHOBaHUM JIJIs1 OTKa3a B MpUEMe TOKYMEHTOB, HEOOXOAUMBIX
JUTSI TIOJTYYEHUS MyHULUMIIATBHON YCIYTH, SIBJSIETCS NCUEPIIBIBAIOIIIM.

2.7.3. Pemienue 00 oTKa3e B MpUeME 3asiBJICHUS U JOKYMEHTOB, HEOOXOAMMBIX
IUTSl IPEOCTABJICHUSI MYHUIIMTIAIBHON YCIIYTH, MOXET OBITh MPUHATO KAaK BO BpEeMs
MpueMa 3asiBUTENS, TaK U MOCIIE MOJYyYEHUsI OTBETCTBEHHBIM JOXKHOCTHBIM JHUIIOM
Oprana HEOOXOAUMBIX ISl MPEIOCTABICHUS MYHHUIIMNAIBHONW YCIYTH JTOKYMEHTOB
(cBemeHui) € HCHOJIB30BAHMEM  MEXBEIOMCTBEHHOIO  MH(GOPMALMOHHOTO
B3aUMOJICUCTBHS, B CPOK, HE MPEBBIMAIOMUNA 9 pabounx JHEH CO JTHA pEerucTpaluu
3asIBJICHUS.

2.7.4. 3anpemiaeTcsi OTKa3blBaTh B MPHUEME 3asBJICHHUS U HUHBIX JTOKYMEHTOB,
HEOOXOMUMBIX Ul MPEJOCTAaBICHUS MYHMIMIIAJBbHOW YCIYTH, B CJly4yae eciu
3asBJICHUE U JIOKYMEHTBHI, HEOOXOJUMBbIEC ISl MPEJOCTAaBICHUS MYHHUIMIAIbHON
YCIyT'd, TOJaHbl B COOTBETCTBUM C HUH(OpManuend O Cpokax U TOpAJIKe
MPEAOCTABICHUS MYHUILIMIIAJIbHOM YCIIYTH, OMyOJMKoBaHHOM Ha EamHOoM mopraie,
PecnyOnukanckoM noprare.

2.8. VcuepnbiBaroluii nepeyeHb OCHOBAHUH JI IPUOCTAHOBJICHUS MJIK OTKa3a B
[IPEIOCTABICHUU MYHULIUIIAJIBHOW YCIIYT!
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2.8.1. OcHOBaHMS s MPUOCTAHOBIIEHUS MPEAOCTABICHUS MYHULHUIAJIBHON
YCIYTH OTCYTCTBYIOT.

2.8.2. OcHoBaHME ISl OTKa3a B MPEAOCTABICHUH MYHULUIAIBHOW YCIYyTH:
OTCYTCTBHE 3alpaliiBaeMbIX CBEJICHUN 00 00bEKTaX yuerTa.

2.8.3. IlepeyeHb OCHOBAaHUU IS OTKa3a B MPENOCTABICHUHM MYHHIIMIIAIHHOM
YCIIYTH SBISIETCS HCUEPIIBIBAIOIIHM.

2.8.4. 3anpemiaercsa OTKa3bIBaTh B IPEIOCTABICHUN MYHHUIIUIIAJIbHONW YCIYTH B
cllyyae, €Clid 3asBIIEHHE O NPEOCTaBICHUM MYHUIIUMNAIBLHOW YCIYTH IOJAaHO B
COOTBETCTBUU C HHPOpMALIKEH 0 CPOKaxX U MOPSAIKE IPEJOCTABICHUS MyHUITUTIATEHON
yCIIyTH, oryoauKoBaHHOM Ha EnuHom noprane, PecrybnukanckoM nmopTaie.

2.9. [lopsiiok, pa3mMep M OCHOBAHMSI B3UMaHUS TOCYJaPCTBEHHOM MOIMUTHHBI WIH
VMHOU IIJIAThI, B3UMAEMOM 3a MPEIOCTABICHUE MyHULIUIIAIBHONW YCIIYTH

MyHununanbsHas yciryra npeiocTaBisieTcs Ha 0€3B03ME3JHON OCHOBE.

2.10. Ilepeyens yciayT, KOTOpPBIE SBISIOTCS HEOOXOIUMBIMH U 00S3aTETbHBIMU IS
IIPEAOCTAaBICHU MYHUIIUIIAJIBHOMN YCIIYT'H, B TOM YUCIIE CBEICHUS O IOKYMEHTE
(ToKyMeHTax), BbI1aBaeMOM (BbIJaBa€MbIX) OPTaHU3ALUIMHU, YYACTBYIOIIUMH B

[IPEAOCTABICHUN MYHULIMIIAIBHBIX YCIYT

Hpe,ZIOCTaBJ'IGHI/IG HGO6XOI[HMI:IX 1 00s13aTCIBHBIX YCIIYI HC Tpe6yeTc;1.

2.11. TTopsaok, pa3Mep ¥ OCHOBAHMS B3MMAaHUS TUTATHI 3a TIPEIOCTABICHNE YCITYT,
KOTOPBIE SIBJISIFOTCS HEOOXOIUMBIMU U 00s13aTEIBLHBIMU JIJIs1 TPEAOCTABICHUS
MYHULIMTATBHOMN YCIIYTH, BKJIIOYasi HH(POpMaIIMIO 0 METOJAUKE pacuera pazmepa
TaKOM IJIATHI

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TPeOyeTcs.

2.12. MakcumanbHbIA CPOK OKUJAHUS B OUE€PEIU TPU MoAade 3ampoca o
NPEAOCTABICHUY MYHULIMIIATBHOMN YCIYTH, YCIYTH, OPEI0CTaBISIEMON
OpraHu3alyen, y4acTBYIOIIEH B IPEAOCTABICHUN MYHUIMIIAIBHON YCIYTH, U IIPU
MOJYYEHHUH pe3yJIbTaTa NPeI0CTaBICHUS TAKUX YCIYT

2.12.1. Bpemss oxumaHusi Tpy T[OJaye 3asBJICHUS Ha T[OJy4YCHUE
MYHUIUMTNIATBHOM YCIIyTH - HE Oosiee 15 MUHYT.

2.12.2. Ilpu nostyueHun pe3ysibTaTa Mpeo0CTaBICHUS MyHUIUMITAJBbHON YCIYyTH
MaKCUMaJIbHBIA CPOK OKUJAHUS B OUEpEIU HE JOJHKEH MPEBbIIATh 15 MUHYT.

2.13. Cpok 1 NOpsAIOK PETUCTPALU 3aIIpoca 3asABUTENS O IPEIOCTAaBICHUN
MYHUIUTNIATBHON YCIYTH U YCIYTH, IPEIOCTaBIsIEMON OpraHu3alye, y4acTBYOIIeH
B IIPEIOCTABICHUU MYHUIIMTIAIBHOMN YCIYTH, B TOM YHMCIIE B 3JIEKTPOHHOU (hopme
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2.13.1. ITpu nuyroMm oOpamenun B MOI B 1eHb mogaun 3asBICHUS 3asIBUTEITIO
BbijaeTcst  pacnucka w3 AWMC  MOI[ ¢ perucTpalldOHHBIM  HOMEPOM,
MOJATBEPKAAOIINM, YTO 3asIBJICHUE OTIIPABIICHO, U 1ATON NMOJAAYM 3asBJIICHUS.

2.13.2. Ilpm HampaBiieHMM 3asBJICHUSA NOCpeacTBOM EauHOoro mnoprana,
Pecny6nukanckoro noprania 3asiBUTENb B ICHb [101a4H 3asBJICHUS TIOJIYYAET B INYHOM
kabunere Emunoro, PecnyOnmkanckoro moprajga M MO 3JEKTPOHHOM TMOYTE
YBEIOMJIEHHE, TMOATBEPKAAIONIEE, YTO 3asBJIICHHE OTIPABICHO, B KOTOPOM
YKa3bIBAOTCSl PETUCTPALMOHHBIN HOMED U J1aTa MOJa4y 3asBJICHHUS.

2.13.3. Ilpu muunom oOpamenurn B OpraH B JeHb IOAQYM 3asBJICHHS
YIOJIHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM OpraHa 3asiBUTENIO BBIAAETCS PACHUCKA U3
aBTOMATU3UPOBAHHON MH(POPMAIIMOHHOW CHCTEMBI, MPEAHA3HAYECHHOMN IS OKa3aHUs
rOCYJIapCTBEHHBIX U MYHUIUIIAIBHBIX YCIYT, C PETUCTPALIMOHHBIM HOMEPOM, JaTOU
M0JIa4M 3asBJICHUS U IEPEYHEM ITPEJACTABIECHHBIX JOKYMEHTOB.

2.14. TpeboBaHUA K MOMEIICHUSAM, B KOTOPBIX MPEAOCTABIISAETCS MyHUITUTIATbHAS
yCIIyTa, K 3ajly O’KHJaHus, MECTaM JJIs 3aII0JIHEHUS 3alIPOCOB O IIPEIOCTABICHUN
MYHUIMTNIATBHOM YCIYTH, THPOPMALIMOHHBIM CTEHAAaM C 00pa3liaMu UX 3al0JHEHUs
U TIEPEYHEM JJOKYMEHTOB, HEOOXOAUMBIX Ul IPEIOCTABICHUS KaXKION
MYHUIIUIIAJIBHON YCIYTH, pa3MELEHUIO U 0()OPMIICHUIO BU3YyalbHOM, TEKCTOBOM U
MYJbTUMEANMHON MHPOPMAIH O MOPSAKE NPEJOCTABICHUS TAKOW YCIyTH, B TOM
quciie K 00€CIEYEHUIO JOCTYITHOCTH JJIsi MHBAINUJIOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBHH C (peIepabHBIM 3aKOHOAATEIBCTBOM U 3aKOHOAATEIBCTBOM
PecnyOnuku TatapcTan o couuanbHOM 3alIUTEe HHBAJIUIO0B

2.14.1. TlpenocraBiieHHE MYHMIUMIIAIBHON YCIYTH OCYLIECTBIIIETCS B 3AAHUAX
U TIOMEIIECHUSX, OOOpYAOBaHHBIX MPOTUBOIIOKAPHOM CHUCTEMOW W  CUCTEMOM
MTOKAPOTYLIEHHUS.

Mecta mnpuema 3asBUTENIE OOOPYAYIOTCS HEOOXOAUMOW MeOenblo s
oopMIIEHUSI JOKYMEHTOB, HHPOPMALIMOHHBIMHU CTEHIAMH.

2.14.2. B cOOTBETCTBMM C 3aKOHOJATENIbCTBOM Poccuiickorn ®Deneparuu o
COLIMAJIbHON 3alllUTe WHBAJIUAOB B LEJIAX OECHpPENsITCTBEHHOTO JOCTyNa K MECTY
MPEIOCTABIICHUS] MyHULIUIIAIBHON YCIYTrH 00eCIeunBaETCA:

1)  obOecneunBaeTcsi OECHPENATCTBEHHBIH JTOCTYN WHBAIMAOB K MECTY
MPEIOCTABICHUSI MYHHMIIMIIAIbHONW yciIyru (YIOOHBIM BXOJA-BBIXOJ B MOMELICHUS U
MepEMEILICHHE B UX Mpeieliax);

2)  BuU3yaJbHas, TEKCTOBas W MyJbTHMEAMUHAs HHGOPMALUS O TOPSIKES
MPEAOCTABICHUS MYHUIIUIIATBHOW YCIYTH pa3MeIlaeTcs B yIOOHBIX NSl 3asBUTENICH
MECTax, B TOM YHCJIE C YYETOM OrPaHUYEHHBIX BO3MOKHOCTEN NHBAIUIOB;

3) COMPOBOXK/ICHHE NHBAIUOB, UMEIOIINX CTOMKHE PACCTPONMCTBA (DYHKIIMH
3pEHUS U CAMOCTOSITENILHOTO MEPEIBUKEHUS, U OKA3aHUE UM TTOMOIILIH;

4)  BO3MOXHOCTh CaMOCTOSITCJILHOTO TICPEABIIKCHHS 10 TEPPUTOPUH, HA
KOTOPOM pACMOJIOKEHbl OOBEKTHl COLMAIIBHOM, WH)XXEHEPHOW U TPaHCIOPTHOU
UHQPaACTPYKTYp, BX0/1a B TaKh€ OOBEKTHI M BHIXOJa U3 HUX, IOCAJKH B TPAHCIIOPTHOE
CPEACTBO M BBICAJKU U3 HETO, B TOM YHCJIE C UCIOJb30BAHUEM KPECIIA-KOJIACKU;
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5)  wHammexamee pa3MernicHHe 00OpyJAOBaHUS M HOCHTENCH WH(OpMAIH,
HEOOXOUMBIX I 0OecrieueHus: OECpensaTCTBEHHOTO JOCTYIa MHBAUAOB K yCIIyraM
C YYETOM OIPAHMYEHUN X )KU3HEIEATEIbHOCTH;

6)  myOmmupoBaHWe HEOOXOAMMON JUII WHBAJIUIOB 3BYKOBOM W 3PUTEILHOU
uHpopMalMK, a TakKe HAINKUCEH, 3HAKOB W HMHOM TEKCTOBOM M TrpaduuecKoiu
uH(pOpMAaIMHU 3HaKaMH, BHIMOJIHEHHBIMU pelbedHO-TOUCYHBIM IpudTOM bpaiins;

7)  JIOMYCK CypIONepeBOIYMKa U TU(DIOCYPAOTIEPEBOTUNKA;

8)  momyck c00aKu-TIPOBOJHUKA pu HaJMYuu JOKYMEHTA,
MOJATBEPKIAIONIETO €€ CHelualbHoe Oo0yueHHWe W BbIAaBaeMoro mo QopmMe u B
NOPSIAKE, KOTOPBIE YCTAHOBJIEHBI MpPHKa30M MUHHCTEpCTBA TPyJa U COLMAIBHOU
3amuThl Poccuiickoit @eneparuu ot 22.06.2015 Ne 3861 «O06 yTBep)aeHHH (HOPMBI
JOKYMEHTa, MOATBEPKIAOIIETO CIEHUaIbHOE O0y4YeHUE COOAKH-IPOBOAHHUKA, H
MOPsIZIKA €r0 BhIIAYNY.

2.14.3. TpeOoBanuss B dYacTH OOECMEUYEHUS TOCTYITHOCTH JUISI WHBAJIUIOB
00BEKTOB, B KOTOPBIX OCYILECTBIIAECTCS MPEAOCTABICHNE MyHUIIMIIAIBHOW YCIIyTH, U
CPEIICTB, UCIOJIb3YEMbIX MPU MPEIOCTABICHUU MYHULIMIIAIIBHON YCIYTH, KOTOPBIE
yKa3aHbl B NOANYHKTax 1 — 4 myHkra 2.14.2. agMUHHCTPAaTHUBHOTO pPEIrJIaMEHTa,
MPUMEHSIOTCS K O0O0BEeKTaM M CpEJCTBaM, BBEACHHBIM B OKCIUTyaTalldl0 WA
MPOIIEANINM MOJIEPHU3ALINIO, pEKOHCTPYKIMIO nociie 1 utong 2016 rona.

2.15. Tloka3aTenu JOCTYMHOCTH U KaueCTBAa MYHULIUIIATBHON YCIYTH, B TOM
YKCJIE KOJMYECTBO B3aNMOICHCTBUI 3asIBUTEINS C TOJDKHOCTHBIMU JINLIAMH [TPU
IIPEAOCTABICHUN MyHULIMIIAIBHON YCIIYTH M MX ITPOJIOJKATEIBHOCTh, BO3SMOKHOCTD
noJIy4eHus] THPOPMALIMK O XOJI€ MPEIOCTaBICHUS MyHUIUIIAIbHON YCIYTH, B TOM
YHCJIE C UCIIOJIb30BAaHMEM MH(DOPMATMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH,
BO3MOYHOCTb JINOO HEBO3MOKHOCTb MOJIYYEHHUS] MyHUIIUTIAIBHON YCIIYTH B
MHOTO()YHKIITMOHAJIbHOM LEHTPE MPEJOCTABICHHS TOCYTapPCTBEHHBIX U
MYHUIUTNAIBHBIX YCIYT (B TOM YKCIIE B IOJIHOM 00bEME), B THOOOM
TEPPUTOPUATBHOM MOAPA3/ICIICHUN OpraHa UCIIOJHUTEIBHO PACIIOPSIAUTEILHOTO
opraHa MECTHOTO CAMOYIIPABJICHMS], 10 BEIOOPY 3asiBUTENS (IKCTEPPUTOPHATIBHBIN
IPUHIIUI ), TOCPEICTBOM 3apoca O MPEAOCTABIEHUH HECKOJIBKUX FOCYAapCTBEHHBIX
U (UJIM) MyHUIIMIAIBHBIX YCIYT B MHOTO(YHKIIMOHAIBHBIX LIEHTPAX MPEJOCTaBICHHUS
roCyJapCTBEHHBIX 1 MYHUIIMIIAIBHBIX YCIYT, IPEIyCMOTPEHHOTO cTaThel 15.1
®enepanbHOro 3akoHa Ne210-D3 (KOMIIIEKCHBIH 3a1poc)

2.15.1. Iloka3zaTensiMu JOCTYITHOCTH MPEJOCTABIECHHUS] MyHUIIMIAIBHON YCIIYTH
SBJISIFOTCSL:

pPacloJIOKEHHOCTh IMMOMENIEHUS, B KOTOPOM BEIETCS IMpHeM, Bbljaua
JOKYMEHTOB B 30HE IOCTYMTHOCTH OOILIECTBEHHOI'O TPAHCIIOPTA;

HaJIM4Khe HEOOXOAMMOIro KOJUYECTBA CHEIHAINCTOB, a TaKKe MOMEUICHUH, B
KOTOPBIX OCYILIECTBIISIETCS IPUEM TOKYMEHTOB OT 3asiBUTEJICH;

HaJIM4Me HcYeplbIBaoled MHPOPMALUU O CIOco0ax, MOPSAKE U CpPOKax
MPEIOCTABICHUS! MYHULIMNIATBHON YCIYrM Ha MH(GOPMAIMOHHBIX CTeHAax, EnuHoMm
noprane, Pecriybnukanckom noprasie, ohuiiMaaIbHOM CaiTe MyHUITUTIATLHOTO PaioHa;
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OKa3aHHE IIOMOIIM WHBAaIUAAM B MPEOJOJIEHUU OapbepoB, MEMIAIOIIUX
MOJIYYEHHUIO UMH YCIIYT HApaBHE C IPYTUMU JHULAMHU.

2.15.2. lloka3aTensiMu KayecTBa NPENOCTABICHUS MYHHIMIAIBHON YCIYI'H
SABJISTFOTCSL:

1) coGroieHrEe CPOKOB MPHEMa H PACCMOTPEHHUS JIOKYMEHTOB;

2) coOmroIeHNe CpoKa MOIYYCHUS pe3yIbTaTa MyHUIUITATBHOW YCITyTH;

3) oTcyTcTBUE OOOCHOBAaHHBIX JKalo0 Ha HAPYIICHUS aJIMUHHCTPATHBHOTO
periamMeHTa, coBeplIeHHbIe paboTHHKaMu Oprasa;

4) KOTMYECTBO B3aMMOJICHCTBUIN 3asBUTENS C JOJDKHOCTHBIMH Juiamu (0e3
ydyeTa KOHCYJIbTAlUH):

B3aUMOJICCTBUE 3asgBUTENs ¢ padoTrHukamu Oprana wmm MOL[ npu
MPEJIOCTABICHUN MYHHUIMIAIBHOM YCIYyTM OCYIIECTBISIETCA OJMH pa3 IpH
MIPEICTABICHUH 3asIBJIEHUSI CO BCEMU HEOOXOIUMBIMU JJOKYMEHTAMU;

OJIMH pa3 B CIy4yae HEOOXOJUMOCTH IMOJYHYEHHS pe3yjbTaTa MpEeAoCTaBIICHUS
MyHUIMnaibHOu ycimyru B Oprane uinu M®I] B ¢popme 3x3eMIuisipa 3J€KTPOHHOTO
JOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE.

[Tpo1OKUTENTEHOCTS OJHOTO B3aMMOJICUCTBHS 3asiBUTENS C JTOJHKHOCTHBIMHU
JMLAMU IIPU PEJOCTABICHUY MYHULIUITAIBHON YCIYyTH HE NIPEBBIIAET 15 MUHYT.

3asBUTEIb BIPABE OLICHUTH KAYECTBO MIPEAOCTABIICHNS MyHUIIMIIAIIBHON YCIIYT!
C IOMOUIbIO YCTPOMCTB MOJBMKHON pajnoTese(OHHON CBSI3U, C HCIIOJIb30BAHUEM
Enunoro, Peciybiinkanckoro noprasia, TEpMUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanus 0 X0 IpeaoCTaBICHUS MyHUIIUIIATILHON YCIYTH MOKET
ObITh TMOJIyu€Ha 3asBUTEIEM B JIMYHOM KaOuHere Ha EnuHom mnopraie,
PecnyOonukanckom noprane, B Oprane, MOLI.

2.15.4. TlpenocTaBieHre MYHHUITUTIAILHON YCIYTH OCYIIECTBIISECTCS B JTHOOOM
MOI] no BbIOOPY 3asBUTENS HE3aBHUCUMO OT MECTa €ro KHUTEJIbCTBA WJIM MECTa
(akTHUecKoro npokuBanus (mpedbiBaHus1) Ha TeppuTopuu PecyOnuku TatapcTas mo
AKCTEPPUTOPUATBHOMY IPUHIUITY.

MyHununanbHass  yciayra B COCTaB€  KOMIUIEKCHOTO — 3ampoca  He
MPEA0CTABIISAETCA.

2.16. Unbie TpeOOBaHMs, B TOM YHCIIE YUYUTHIBAIOIINE OCOOCHHOCTH MPEIOCTABICHUS
MYHHUITUTIATBHON YCIYTH 110 SKCTEPPUTOPUATBHOMY IPUHITUMY (B CIy4ae, eCiu
MYHUITUTIATIBHAS yCITyTa MPEA0CTABIISIETCS 110 SKCTEPPUTOPUATBLHOMY TIPUHITUTTY) U
0COOEHHOCTH MPEAO0CTABIICHUS MYHHUIIUIAILHON YCIYTH B AJIEKTPOHHOU (hopme

2.16.1. Ilpu npenocTaBieHUH MYHUIIMTIAIBLHON YCIYTH B DJICKTPOHHOU (opme
3asiBUTENb BIIpaBE:

1) nonyunth wuHGOPMAIUMIO O TOPSJIKE © CPOKAX MNPEJOCTABICHUS
MYHUIMTNIATBHOW yCIyru, pasmenieHHyro Ha EnuHom mnoprane, PecnyOnukanckom
noprarne;

2) mojmaTh 3asBJICHUE O MPEIOCTABICHUU MYHHIIUIMAIBHOW YCIYTHM W HHBIC
JIOKYMEHTBI, HEOOXOJIUMbIE NJIsi TPEIOCTABICHUS MYHUIIMIAILHONW YCIYTH, B TOM
YUCJIe JIOKYMEHThI W MH(POPMAIUIO, SJIEKTPOHHBIC 00pa3bl KOTOPHIX paHee ObLIH
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3aBEPEHBI B COOTBETCTBUH C ITYHKTOM 7.2 yacTu 1 crateu 16 @eaepanbHoro 3akoHa Ne
210-®3, ¢ ucnonsp3oBanuem EnuHoro, Pecny0nunkanckoro nopTrana;

3) MOJy4UTh CBEACHUS O XOJI¢ BBHIMOJHEHUS 3asBICHUN O MPEAOCTABICHUM
MYHUITUTIATFHOW YCITYTH, MIOJJAHHBIX B 3JICKTPOHHOU (hopMme;

4) OCYIICCTBUTH OLICHKY KauecTBa MPEIOCTABICHUS MYHUITUIIAILHON YCITYTH;

5) moJiyduTh pe3yNbTaT MPEIOCTABICHHUS MYHHIMIAIBHOW YCIyrd B (Gopme
AJNIEKTPOHHOTO JJOKYMEHTA;

6) momath kano0y Ha perieHue U aercTBue (Oe3mericTBue) OpraHa, a TaKKe
€ro JOJDKHOCTHBIX JIMI, MYHHMIIMIAIbHBIX CIYyXKalux mocpeactsoM EmauHoro,
PecniyOnukanckoro — moprtana, — mopraina  QeAepalbHOM  roCyJapCTBEHHOM
uHPOPMAIIMOHHOW  CHUCTEMbI,  OOecHeuMBamoIIeld  mporecc  JA0CYIeOHOro
(BHECYIEOHOTO) 00KamOBaHUS pEIIeHUN U JercTBrid (0e31eCTBHS), COBEPIICHHBIX
IpU  TPEAOCTABICHUU TOCYJAPCTBEHHBIX W MYHUIMIAIBHBIX YCIYTr OpraHamu,
MPEJOCTABISAIONIMMUA  TOCYAApPCTBEHHbIE W MYHULMNAIbHBIE  YCIYTH, HUX
JOJKHOCTHBIMHU JIMIIAMU, TOCYAAPCTBEHHBIMA U MYHUITUTIATILHBIMU CITY>KaIlIUMHU.

2.16.2. ®opMmupoBaHHE 3aABJICHUS OCYLIECTBISECTCS MOCPEACTBOM 3ANIOJTHEHHUS
ANeKTpoHHOM (opmbl 3asBieHuss Ha Egunom, PecnyOnukanckom mopTane 6e3
HEO0OXOAMMOCTHU JOTIOJTHUTEIBHON MO/Iauu 3asiBICHUS B Kakoi-Inb6o uHou dopme.

2.16.3. IIpu popMupoBaHuU 3agBICHUS 0OCCIICYHUBACTCS:

1) BO3MOXKHOCTBH KOITUPOBAHMS U COXPAHEHUS 3asIBJICHUS U MHBIX JIOKYMEHTOB,
HEO0OXOAMMBIX JJIs MPEAOCTABIICHUS YCIYTH;

2) BO3MOXKHOCTB 3aIOJTHEHHUS HECKOJIbKUMU 3asIBUTEIISIMH OJTHON JICKTPOHHOM
(dbopMbI 3asBICHUS TIPU OOpAILIEHUHU 3a YCIyraMu, IMpeanoiaraloiuMi HarpaBJIeHUE
COBMECTHOTO 3asIBJICHUSI HECKOJIbKUMU 3asIBUTEISIMU;

3) BO3MOXKHOCTB TIeUaTH Ha OyMa)KHOM HOCHUTEJIE KOITUU JICKTPOHHOH (POpMEI
3asIBJICHUS;

4) coxpaHCHHUE paHee BBEICHHBIX B AJICKTPOHHYIO (hOpMY 3asBJICHHS 3HAUCHUI
B JItOOOM MOMEHT MO >KEJaHUIO MOJb30BATENs, B TOM YHCJIE NMPU BO3HUKHOBEHUU
OIIMOOK BBOJA M BO3BpATe JJIsi HOBTOPHOTO BBOJA 3HAYEHUHN B 3JEKTPOHHYIO (OPMY
3asIBJICHUS;

5) 3amonHEeHWE TMOJCH SJIEKTPOHHOW (GOPMBI 3asBIICHUS 10 Hayajla BBOJA
CBEJCHUM 3asBUTEJIEM C HCIOJb30BAaHUEM CBeJeHUH, pa3dMemieHHbix B ECHUA, u
CBeJIeHUH, OMyOJIMKOBaHHBIX Ha PecryOinkaHCKOM mopTalie, B 4acTH, Kacarolencs
CBEJICHUH, OTCYTCTBYIOIIUX B €IMHON CUCTEME UACHTHU(DUKAINY U ayTeHTU(DHUKAITNN;

6) BO3MOXXHOCTh BEPHYTHCS Ha JIFOOOW W3 ITANOB 3aMOJHEHUS 3JICKTPOHHON
dbopmbl 3asBiIeHUS 6€3 TOTEpH paHee BBEACHHOM HHPOpMAIINK;

7) BO3MOXKHOCTB JOCTYIA 3asBUTEINIA K pPaHee TOJAHHBIM MM 3asBJICHHUSM B
TEYEHUE HE MEHEE OJHOIO T0jla, a TAKXKE YaCTUYHO C(HOPMUPOBAHHBIM 3ASIBICHUSM -
B TEUCHHE HE MEHEE 3 MECHILIEB.

2.16.4. 3anucek 3agBuTteneil Ha npueM B M®I] (nanee - 3anuch) ocyiecTBiasieTcs
nocpenctsoM Enuuoro, PecnyGnukanckoro mnoprana, TeidedoHa KOHTaKT-LIEHTpa
M®II.
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3asiBUTENIO MPEAOCTABISIETCS] BO3MOKHOCTD 3aITUCH Ha JII0ObIe CBOOOHBIE IS
npreMa JaTy U BpeMmsl B Ipe/ieax YCTAaHOBIEHHOTO B MHOTO()YHKIIMOHAIBHOM LIEHTPE
rpaduka npuema.

3anuce Ha ONMPEJECICHHYIO 1aTy 3aKaHYMBAETCS 34 CYTKH J10 HACTYIUIEHUS 3TON
JaThl.

JUIst  OCyIIECTBIIEHHs IIPEABAapUTENIBHOM 3alMCH  IOCpeACTBOM EnmHoro,
PecniyOnmkaHckoro moprana 3asBUTEN0 HEOOXOAMMO YyKa3aTh 3allpallliBaeMble
CHUCTEMOM TaHHBIE, B TOM YHUCIIE:

bamMuHio, UMsl, 0TYECTBO (IIPU HATTUYHUH);

HOMep TeneoHa;

aZpec JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

XKeIaeMylo 1aTy U Bpems Ipuema.

B ciyuyae HECOOTBETCTBHSA CBEJEHUN, KOTOPbIE COOONIMII 3asABUTENb IPHU
MIpEABAPUTEILHOM 3aMCH, TOKYMEHTaM, IPEICTABICHHBIM 3aBUTENIEM MIPU JTUUYHOM
npueme, NpeBapuTeNIbHas 3alUCh aHHYJIHPYETCS.

[Ipn ocymiecTBIEHUU MPEABAPUTEIILHON 3allMCH 3asBUTEII0 00ECIIeUHBAETCS
BO3MOKHOCTh pacredararb TaJOH-NOATBEpXKAeHUE. B ciywae, ecnu 3asgBUTENb
COOOILUT aJpec FNEKTPOHHOW MOYTHI, Ha yKa3aHHBIM ajpec TakkKe HaIlpaBisieTcs
uHboOpMalus O MOATBEPXKICHUU IMPEIBAPUTEIBHON 3allCU € YKa3aHMEM J1aThl,
BPEMEHHU U MECTa IIpUEMa.

[Tpu ocymiecTBIEHUHN MpPeIBAPUTENBHON 3alHUCH 3asBUTENb B 005S3aTE€IbHOM
nopsiike MHGOPMHUPYETCS O TOM, UTO MpeABapUTEIbHAsl 3allCh AHHYJIHUPYETCS B
Clly4ae ero HEsIBKM 10 UCT€YEHUH |5 MUHYT ¢ Ha3HAYEHHOTO BPEMEHU IPUEMA.

3asBUTENb B II000€ BpEMs BIPABE OTKA3aThCSA OT MPEABAPUTEIBHON 3aUCH.

3anpemaercs TpeOOBATh OT 3asBUTENS COBEPILICHUS WHBIX ACHCTBUH, KpOMe
MPOXOXKJICHUS UACHTU(PUKALIMK U ayTEHTU(UKAIIMN B COOTBETCTBUH C HOPMATHUBHBIMU
mpaBoBbIMM akTaMu Poccuiickorn Penepanuu, yKazaHus LEIU NpPHEMA, a TaKKE
MPEAOCTABIICHUSI CBEACHUM, HEOOXOIUMBIX NJIsi pacyeTa AJIUTEIbHOCTH BPEMEHHOTO
HMHTEpBaJia, KOTOPbIN HEOOXO0IUMO 3a0pOHUPOBATH JIJIs IIPHUEMA.

3. CocraB, nocJ1e10BaTEJIbHOCTH U CPOKH BBINOJHEHUS] AIMUHUCTPATHUBHBIX
npoueayp, Tpe00BaHUA K MOPSAKY UX BbINOJHEHHS, B TOM YHCJIe 0COOCHHOCTH
BBINOJIHEHHUS aIMUHUCTPATHBHBIX MPOLEAYP B JJIEKTPOHHOI dopme, a TakKe

0CO0ECHHOCTH BBINOJIHEHNUS] A/IMUHUCTPATHUBHBIX NPOLIEAYP B
MHOTO(YHKIMOHAIbHBIX HEHTPaX

3.1. Onucanue nocneaoBaTeIbHOCTH ACHUCTBUI NPpU NMPEAOCTABICHUN
MYHHULUITAJIIBHON yCIIyTH

3.1.1. TlpenocrapieHrue MyHUIIUTTAIBHON YCIYyTH BKIIFOYAET B ¢€0sl CJICTYIONINE
aIMUHUCTPATUBHBIE TIPOIICAYPHI:

1) KOHCYJIbTUPOBAHHE 3aIBUTEIIS;

2) IpUHSITHE W PacCMOTPEHHE KOMIUIEKTa JOKYMEHTOB, IPEACTaBICHHBIX
3asIBUTEJIEM;
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3) HampaBlieHNE MEXBEIOMCTBEHHBIX 3alPpOCOB B OPraHbI, y4acCTBYIOIIWE B
MIPEIOCTABIEHUN MyHUIIUNIATBHON YCIIYTH;

4) MOArOTOBKA pe3yJibTaTa MyHHIIUIIATBHON YCITYTH;

5) BeIIaua (HanpaBICHHE) 3asBUTEIIO PE3yJIbTaTa MyHHIIUTIAIBHOW yCIYTH;

6) ucnpaBieHUE TEXHUUYECKHUX OLINOOK.

3.2. Oka3zaHue KOHCYJIbTAIlUK 3asBUTEIIO

3.2.1. OcHOBaHMEM Hayalla BBIMOJHEHUSI aJMHHUCTPATUBHONW MPOLEIYPHI
ABJISIETCSL OOpallleHue 3asiBUTENS MO BOMPOCAM, CBSI3aHHBIM C MPEJOCTABICHUEM
MYHHUIUIIAIBHON YCIYTH.

JIOMKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a BBIMOJIHEHHE
aAMUHUCTPATUBHOM MPOILEAYPHI, SBIIACTCA:

npu obpaiennu 3asBurens B MOL] — paborauk MOI];

npu oOpamenun 3asButenss B Opran — Cneuumanucr Ilamater (manee -
JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 33 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENHL BpaBe OOpPaTUTHCS 3a KOHCYIbTAIIUEH O TOPSJIKE U CPOKax
MPEAOCTaBICHUsI MYyHUIUNANbHON ycnyru B MO nuuHo um no TenedoHy u
AJIEKTPOHHOM OYTE.

PabotHuk M®ILI KOHCYIBbTHpPYET 3asBUTENSA, B TOM YHCJIE IO COCTaBy, Ghopme
MPEACTAaBIAEMON  JOKYMEHTAlMM W  JAPYrMM  BONpOcaM Il [MOJYYEHHS
MYHULIMNAIBHON YCITyTH.

3asgBUTEIh MOXET TMOJYYUTh HHGOPMALMIO O TOPSIKE MPEIOCTABICHUS
MYHUIMTNIATBHON ycyru Ha opuimansHoM caiite M®L http://mfcl6.tatarstan.ru.

AJIMUHUCTpPATUBHBIC MPOLEIYPhl, YCTAaHABIMBAEMbIC HACTOSIIIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpAaIeHUsI 3asBUTEIIS.

Pe3ynpTaTaMy  BBINOJHEHUS AJMUHUCTPATUBHBIX NPOUEAYp  SBISIOTCS:
KOHCYJIbTALMSL MO cocTaBy, (opMe MNpeACTaBIsIEMON [TOKYMEHTAalUd U JPYyTUM
BOITPOCAM, HEOOXOAMMBIM JIJISl TOJTYYEHHS] MYHULIMITAIbHOM YCITYTH.

3.2.3. 3asButens BnpaBe obpatuThcs B Oprad mo TenedoHy W AJIEKTPOHHON
moure, a TakXke MOJTyYUTh KOHCYNbTauio Ha ExuHoMm, PecnyGnumkanckom moprade,
caiite Oprasa o MopsJIKE U CPOKax MPEJOCTABICHHUS] MYHUIIMNIATbLHON YCIYTU, B TOM
YHCJIe TI0O COCTaBY, (pOpMe MPEICTABIIEMON TOKYMEHTAIIMU U APYTHM BOIIPOCAM IS
MOTYYEHHS] MyHUIIUIIAIbHOW YCITYTH.

JIOMKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a KOHCYJIbTUPOBaHHUE HHOOPMUPYET
3asIBUTEJS] B COOTBETCTBUU C TpeOoBaHMsIMH TyHKTa 1.3.4 agMUHUCTPATUBHOTO
periiaMeHra.

AJIMUHUCTpPATUBHBIC MPOLEAYPhI, YCTAaHABIMBAEMbIC HACTOSIIUM MYHKTOM,
BBITIOJIHSIFOTCSI B TEYEHHUE TpeX pabouuX JAHEH co AHS MOCTYIUICHUS OOpalleHHs.

PesynbraTaMy  BBINOJHEHUS QJIMUHUCTPATUBHBIX MPOLEAYP  SBIISIFOTCS:
KOHCYJIbTALIMM 1O COCTaBy, (opMe NpencTaBiIeMONd JOKYMEHTALMH W JAPYTUM
BOITPOCAM, HEOOXOAMMBIM JIJISl IOJTYYEeHHS] MYHULIMITAJIbHON YCITYTH.
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3.3. IlpuHsTHE U PACCMOTPEHHE KOMILUIEKTA IOKYMEHTOB,
MPEJICTAaBICHHBIX 3asiBUTEIIEM

3.3.1. IIpyiemM TOKyMEHTOB JJIsl IPEIOCTABICHUS MYHULIMIAIIBHON YCIYTH Yepe3
M®II win ynanennoe pabouee mecto MDII,

3.3.1.1. 3asBurtenp (TpencTraBUTENb 3asBUTENs) oOpamaercs B MOIL] c
3aIpOCOM O MPEAOCTABICHUH MYHULIUIIAIbHOW YCIYTH U IIPEACTABISAET JOKYMEHTHI B
COOTBETCTBHHU C IYHKTOM 2.5 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.1.2. PabotHux M®ILI, Benymuii npruem 3asBICHUMN:

OTIpEEeNSIET MPEeAMET OOpaIICHUS;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

IPOBOJUT NPOBEPKY MOJHOMOYHMIA JIMLIA, TIOJIAFOIIETO IOKYMEHTHI;

IPOBOJUT MPOBEPKY COOTBETCTBUS JTOKYMEHTOB TpeOOBaHUSAM, YKa3aHHBIM B
IYHKTE 2.5 aAMUHACTPATUBHOTO PETJIAMEHTA,;

3aMoJHSAET JIEKTPOHHYI0 (hopmy 3asiBieHuss B AUC MODII;

Opyd  NPENOCTaBICHUM  JOKYMEHTOB, yKa3aHHbIX B  MOyHKTe 2.5
aAMUHUCTPATUBHOTO  perjaMeHTa Ha OyMaXHOM HOCHUTENE, OCYILIECTBIIAET
CKaHUPOBAHUE MPEJCTABICHHBIX JOKYMEHTOB;

pacrneuarbiBaeT 3aaBieHue u3 AUC MOLJ;

IIepeaeT 3asBUTEII0 HA IPOBEPKY U MOANKCAHMUE;

MOCJIE MOANKCAHUs CKaHUPYET noanucanHoe 3assienue B AUC MOLJ;

3arpyxaet B AUC M®II nokyMeHTbI, mpe/ICTaBIEHHbIE B AJIEKTPOHHON (hopme
WM 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, POPMHUPYET IJIEKTPOHHOE
NEN0;

BO3BpAILAET NOANMUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJAET 3asBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTaHABIMBAEMbIE HACTOSALIUM IYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpAaIeHUsI 3asBUTEIIS.

Pe3ynpTaTaMuy BBINOJIHEHUS aIMUHUCTPATUBHBIX MTPOLIETYP SBIIAIOTCS: TOTOBOE
K OTIIPaBKE 3asBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. Pabotnuk M®I] nHanpapiser MakeT MAOKYMEHTOB, MPHUHSTHIX OT
3asBuTeNsl B OpraH B 3J€KTpOHHOU (opMe (B COCTABE MAKETOB AJICKTPOHHBIX 1) B
TE€YeHHE OJHOro pabodero AHS cO JHS oOpallleHusi 3asBUTENS B CTPYKTYpHOE
noapasznaeneaue MOIL.

Pe3ynbraTaMy  BBINOJHEHUS AJIMUHUCTPATUBHBIX MPOLEAYpP  SBISIIOTCS:
3asBJICHHE M TMAaKET JOKYMEHTOB (3JIEKTPOHHOE Jeli0), HampaBieHHble B Oprah,
MOCPEJICTBOM CHUCTEMBI 3JIEKTPOHHOTO B3aUMOICHCTBHSI.

3.3.2. IlpueM DOKYMEHTOB il NPEAOCTABICHUS MYHULHIIAIBHOW YCIYTHM B
anekTpoHHOM (hopme uepe3 Equnsiii, Pecniybnukanckuii moprait.

3.3.2.1. 3agBuTenb s MOJAa4YU 3asiBICHUS B JJIEKTPOHHON (hOpME BBINOTHSIET
CIICIYIOLINUE JECUCTBUA:

BBITIOJIHSAET aBTOPU3ALIUIO;

OTKPBIBACT (POPMY AJIEKTPOHHOTO 3asBIICHUS;
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3amoyHAeT (OopMy BJIEKTPOHHOTO 3asBICHUS, BKIIOYAIONIYIO CBEACHUA,
HE00X0AMMbIE U 00s13aTEIbHBIE JIJIS1 IPEIOCTaBICHUS MyHUIIMIIAIBHON YCIIYTH;

IPUKPEIJISIET TOKYMEHTHI B 3JIEKTPOHHON (hOpME WM DJIEKTPOHHBIE 00pa3bl
JTOKYMEHTOB K (hOpMe 3JIEKTPOHHOTO 3asBIICHUS (TIPH HEOOXOAUMOCTH);

HOJTBEPXKIAeT (PAKT O3HAKOMJIEHMSI U COIVIACUsl C YCJIOBUSMU U TOPSIIKOM
IPEIOCTABICHUS] MYHUIMIIAIBHON YCIYTH B 3JEKTPOHHOM (opme (yCTaHaBIMBAET
COOTBETCTBYIOILLYI0 OTMETKY O COTJIaCHH B (POPME JIEKTPOHHOTO 3asiBICHMUS);

HOJTBEPKIAET JOCTOBEPHOCTh COOOIIEHHBIX CBEJACHUM (yCTaHABJIMBAET
COOTBETCTBYIOIYI0 OTMETKY B ()OpME AIIEKTPOHHOT'O 3asBJICHUS);

OTIIPaBJISIET 3aII0JIHEHHOE AJIEKTPOHHOE 3asIBJIICHUE (Ha)KuMaeT
COOTBETCTBYIOIIYIO KHOTIKY B (POpME 3JIEKTPOHHOTO 3asIBJICHHUS );

AIIEKTPOHHOE 3asBJICHUE MOANMUCHIBAETCS B COOTBETCTBHHM C TPEOOBAHHUSIMHU
myHKTa 2.5.3 aIMUHUCTPATUBHOTO PETIIaMEHTa,

MOJIy4aeT YBEJOMIJICHHE 00 OTIIPABKE 3JIEKTPOHHOTO 3asIBJICHHUS.

dopMaTHO-JIOTHYECKast poBepKa c(hOpMHUPOBAHHOTO 3asIBIICHUS
OCYUIECTBJISIETCSL MOCJIE 3alOJHEHUs 3asBUTEIEM KaKJIOTO W3 MOJIEH 3JEKTPOHHOU
(dopwmpbl 3asBneHus. [Ipy BhIABICHHH HEKOPPEKTHO 3aMIOJIHEHHOTO MOJIS 3JE€KTPOHHOM
(GbopMbl 3asBICHUS 3aSBUTEIb YBEIOMIIAETCS O XapaKTepe BBIABICHHOW OMIMOKU U
NOpSAJKE €€  YCTpPaHEHUs  IOCPEICTBOM  HMH(POPMAIMOHHOTO  COOOIIECHHUS
HEIMOCPEACTBEHHO B 3JIEKTPOHHOM (OopMe 3asiBICHHUSL.

AJIMAHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBITIOJHSIOTCS B IEHb OOpallleHUs 3asiBUTEIIS.

Pe3ynpraTaMy  BBINOJHEHHS AJMUHUCTPATUBHBIX NPOLELYpP  SBISIOTCS:
AJIIEKTPOHHOE JIeJI0, HampaBieHHoe B OpraH MocpeicTBOM CHCTEMbBI 3JEKTPOHHOIO
B3aMMO/JICHCTBUSI.

3.3.3. PaccmoTpeHne KoMIUIEKTa JOKyMEHTOB OpraHoM.

3.3.3.1. OcHoBaHMEM Hayala BBITOJIHEHUA AOMUHHUCTPATUBHOM NPOLETYPHI
ABJISIETCSl TIOCTYIJIEHUE 3asiBJIEHUST M MHBIX JOKYMEHTOB, HEOOXOJUMBIX JJIs
MPEA0CTABICHUS MyHULIMTIAILHON YCIIYTH.

JIOJDKHOCTHBIM ~ JIULIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a BBINOJHEHUE
aAMUHUCTPATUBHOW NpOLEAYpHI ABIsAeTCA cenuanuct [lanarel (ganee - 101KHOCTHOE
JIMI0, OTBETCTBEHHOE 32 IMPUEM JOKYMEHTOB):

3.3.3.2. JIOJKHOCTHOE JIMI0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, B CIIy4ae
oOparlieHus 3asaBUTENS C 3asBiIeHneM B Oprax:

oIpenensieT npeaAMeT oOpallleHus;

YCTaHaBJIMBAET JIMYHOCTH 3asIBUTEIIS;

MPOBOJUT MPOBEPKY MOJTHOMOYMI JIMIIA, TTOJIAIOIIETO IOKYMEHTHI;

MPOBOJUT MPOBEPKY COOTBETCTBUS JTOKYMEHTOB TpPeOOBAaHUSM, YKa3aHHBIM B
NyHKTe 2.5  aIMUHUCTPAaTUBHOTO  pErjlaMeHTa, TPOBEPKY  COOTBETCTBHUS
MPE/ACTABICHHBIX JOKYMEHTOB YCTAaHOBJICHHBIM TpeOOBaHUAM  (HajaJsiexaliee
oopMIIEHUE KOMHUI TOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOJYUCTOK, MPHUIHCOK,
3aUEPKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX UCIIPABIICHHN );
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3aMOJHSET JJIGKTPOHHYIO (GOpMYy 3asBICHUS B aBTOMAaTHU3HPOBAHHOMN
WH()OPMAITMOHHONW CHCTeME, NPEIHAa3HAYCHHOW JIs OKa3aHWS TOCYJAapCTBEHHBIX H
MYHULIMTATbHBIX YCIYT;

IpU  TNPEJOCTABICHUM  JOKYMEHTOB, YKa3aHHBIX B  MyHKTe 2.5
aIMUHHUCTPATUBHOTO perjlaMeHTa Ha OyMa)XHOM HOCHTENE, OCYIIECTBISIET
CKaHUPOBAHUE MPEJICTABIICHHBIX JOKYMEHTOB;

pacrieuaTbiBacT 3asBJICHUE;

nepeaeT 3asIBUTEII0 Ha TIPOBEPKY U MOAMKMCAHUE;

MOCJIe TMOANMKUCAHUs CKaHUPYET MOAMMCAaHHOE 3asIBJICHHUE;

3arpy>kaeT B aBTOMATH3UPOBAHHYK  HH(POPMAIMOHHYIO  CHCTEMY,
MpeJHA3HAYCHHYIO0 IS OKa3aHUsS TOCYJApPCTBEHHBIX M MYHUIMNAIBHBIX YCIyT
JIOKYMEHTBI, MPEICTABICHHBIC B AJICKTPOHHOW (opMe WM DJICKTPOHHBIE 00pa3bI
OTCKaHMPOBAHHBIX JOKYMEHTOB, OPMUPYET FIEKTPOHHOE JEJO;

BO3BpalaeT MOANUCAHHOE 3asBJICHUE U OPUTHHAJIBI OyMa)KHBIX JIOKYMEHTOB
3asIBUTEIIO;

BBIJIAET 3asBUTEIIIO PACIUCKY B MPUEME JOKYMEHTOB.

B cnydae Hanuuusi OCHOBaHMI JIJIsl OTKa3a B MPUEME TIOKYMEHTOB IOJIKHOCTHOE
JIUIIO0, OTBETCTBEHHOE 3a IMPUEM JIOKYMEHTOB, YBEAOMIISIET 3asBUTENISI O HAJIWYUU
MPENSTCTBUN JIJISl IPUEMa 3asIBJICHUS M BO3BPAIAET eMYy JOKYMEHTHI C 00BSICHEHUEM
COJICpKaHUS BBISIBICHHBIX OCHOBAHUM JIJI1 OTKA3a B PUEME JTOKYMEHTOB.

3.3.3.3. JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, IOCIIE
MOCTYIUIEHUSI JOKYMEHTOB Ha paCCMOTPEHHE:

MPUCBANBAET 3aABJICHUIO HOMEP B COOTBETCTBHUM C HOMEHKJIATYpOW AENI U
cratyc «IIpoBepka TOKyMEHTOBY;

M3y4yaeT TMOCTYIHUBIINE OHJICKTPOHHBIE Jejia, B TOM 4YHUCIE MPUIIOKCHHBIC
3asIBUTEJIEM JIOKYMEHTHI B DJICKTPOHHOU (hopMe U JIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSIET KOMIUIEKTHOCTh, YUTAEMOCTh JIEKTPOHHBIX 00pPa30B JOKYMEHTOB;

MpoBEpsieT COOJIIOACHUE YCIOBUM JIEUCTBUTEIBLHOCTH AJIEKTPOHHOM MOJIUCH,
nocpeAcTBOM oOpamieHuss k EnuHomy mnoptany (B ciiydae, €CIM 3asBUTEIEM

MPEJICTABIICHBI 3JIEKTPOHHBIE JOKYMEHTHI, MOJITUCAHHBIE YCUJICHHOM
KBATH(UITUPOBAHHON AJIIEKTPOHHOM TOJIMHUCHIO).
I[Ipy  HaIMYMM  OCHOBAHUW, NpPEeAYCMOTPEHHBIX  MyHKTOM  2.7.1

aIMUHUCTPATUBHOTO PErIaMeHTa, MOATOTaBIMBAET NMPOEKT peIieHusi 00 OTKa3ze B
npuemMe JOKYMEHTOB, HEOOXOMMBIX JIJIS TPEAOCTABIICHUS MYHUITUTIATLHON YCITYTH.

B cmywae, ecnu B pe3ynbTare MPOBEPKH YCHJICHHOW KBaTU(DUIIMPOBAHHOMN
AJIEKTPOHHOW TOJIMUCH BBISIBJICHO HECOOIIOJICHUE YCIOBUU €€ JIeHCTBUTEIHLHOCTH,
MPOEKT pelieHus: 00 OTKas3e JOHKEH CoJepkKaTh MYyHKTH cTaThu 11 denepaibHOTO
3akoHa Ne 63-D3, KOTOpBIEC MOCITYKUJIHM OCHOBAHUEM JIJIsI €70 IPUHSTHUS.

[Ipoekt pemieHuss o0 OTKa3e B MpHUEME JIOKYMEHTOB, HEOOXOJMMBIX ISt
MPE0CTaBICHNUS MYHUIIMIAIBLHON YCIyTrH, C YKa3aHUEM MPUYMH OTKa3a (B ciiydae,
€CJIM OCHOBaHMS JUIsl OTKa3a B MOpUeMe JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHUS] MYHUILUMIIAJIIBHON YCIIYTH, CBSI3aHbI C HAPYIICHUEM YCTAHOBJICHHBIX
TpeOOBaHMUI K TaKUM JIOKYMEHTaM, OCHOBAHHS JUIsl OTKa3a B MpUEME JOKYMEHTOB
JIOJKHBI COJiepKaTh WHGOPMAIIUI0O O HAMMEHOBAHWHM JOKYMEHTOB (HMH(pOpMAIINH,
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CBEJICHUI1), KOTOpbIE HE IMPEJCTABICHbI, COAEP)KAT HEAOCTOBEpHbIE U (WJIN)
NPOTUBOPEUYMBBIE  CBEACHUA, OG(OPMIEHBI C HaApYIIEHHMEM YCTAaHOBJIEHHBIX
TpeOOBaHMI1), HANpaBJISIETCSI HAa COMVIACOBAHME B YCTAHOBJICHHOM IOPAJIKE
MTOCPEJICTBOM CUCTEMBI 3JIEKTPOHHOTO JIOKYMEHTOO0O0POTA.

CornacoBaHue MpoeKTa pelleHus o0 OTKaze B MpUEME JOKYMEHTOB,
HEOOXOUMBIX I MPEAOCTABICHUS MYHMIIMIIAIBHOM YCIIYTH, OCYIIECTBISETCS B
NopsJIKe, IPEAYCMOTPEHHOM IMMYHKTOM 3.5.3 aIMUHUCTPATUBHOIO PETJIAMEHTA.

B cnydae oTCyTCTBHSI OCHOBaHUW JUisi OTKa3a B NpUEME JIOKYMEHTOB,
IPEeIyCMOTPEHHBIX MyHKTOM 2.7.1 aJIMUHUCTPATUBHOIO PErjaMEeHTa, JTOKHOCTHOE
JIUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B TCUEHUE OJTHOTO pabOyvero JIHS CO JTHS
MOCTYIJICHUSI 3asIBJICHMS, HaIpPaBIseT 3asiBHUTENI0, YKAa3aHHbIM B 3asBICHHUU
CocOOOM, YBEJOMIICHHE O TMOCTYIUICHHM 3asBJICHUS, COJEpKallee BXOMIAIINN
PErMCTPALlMOHHBI HOMEpP 3asiBICHMS, AaTy TMOJYyYEHHUs 3asBICHUS, IEPEUYCHb
HAaMMEHOBAaHMUW (aillioB, MPEACTABICHHBIX K HEMY JOKYMEHTOB, JaTy IOJIy4YEHUs
pe3ynbTaTa MyHULIMIIAJIbHON YCITYTH.

3.3.3.4. HcnonHenue mnpoueayp, ykazaHHbIx B myHkrax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO pErjlaMEHTa, IMpU HAJIUYMU TEXHUYECKOH BO3MOXKXHOCTH
OCYLIECTBIISAETCS B aBTOMAaTUYECKOM pexuMe c HCIIOJIb30BaHUEM
aBTOMATU3UPOBAHHON MHPOPMALIMOHHON CUCTEMBI, MPETHA3HAYCHHOM ISl OKa3aHUs
roCyJIapCTBEHHBIX U MYHHUIIUNIAIBHBIX YCIIYT.

3.3.3.5. AIMHHUCTpaTUBHbIE MPOLEAYPHI, YCTaHABIMBAEMbIE IMyHKTOM 3.3.3
aMUHUCTPATUBHOTO PETJIaMEHTAa, BBITIOJHSAIOTCS B TEUEHUE OJHOT0 paboyero JHs CO
ITHSI IOCTYIUUIEHUS 3asIBJICHUS] HA PACCMOTPEHUE.

PesynbraTaMy  BBINOJHEHUS] AJMUHUCTPATUBHBIX MPOLEAYP  SBISIOTCS:
MPUHATHI HA pACCMOTPEHUE KOMILJIEKT TOKYMEHTOB MJIM MIPOEKT pelIeHusi 00 0TKaze
B IIpUEME IOKYMEHTOB, HEOOXOUMBIX ISl TPEAOCTABICHNS MyHUIIUIIATBHOM YCIIYyTH.

3.4. HampaBieHne MeXBEIOMCTBEHHBIX 3alIPOCOB B OPTaHbI, YYaCTBYIOIIHE B
MIPENOCTABICHUHA MYHHUIUIIAJIBHON YCIIYTH

3.4.1. OcHoBaHueM Hauaja BBITIOJHEHUS AJIMUHUCTPATUBHOWU MPOIETYPHI
ABJIIETCS TIOJYyYEHUE JOJDKHOCTHBIM JUIIOM (paOOTHHUKOM), YIOJHOMOYEHHBIM Ha
BBITIOJTHEHUE aIMUHUCTPATUBHONW MPOLEAYPHI, OT JTOJKHOCTHOTO Jinla (pabOTHUKA),
OTBETCTBEHHOTO 32 ITPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTEIS JOKYMEHTOB.

JIOMKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a BBINOJIHEHHE
aAMUHUCTPATUBHOM MpoLenypsl, sBIseTcd crneuranuct IlanaTs (manmee -
JOJIKHOCTHOE JIMLIO, OTBETCTBEHHOE 32 HAINPABICHHUE MEKBEJOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIoJKHOCTHOE JM1IO, OTBETCTBEHHOE 3a HaIlpaBJICHUE
MEXBEJIOMCTBEHHBIX 3aMpOCOB, (POPMUPYET U HAIpaBJsET B AJIEKTPOHHOU (opme
MOCPEJICTBOM CHCTEMbl MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOTO B3auMOJEUCTBUS (TIpU
OTCYTCTBUM TEXHUYECKOW BO3MOXHOCTU — MHBIMH CHOcOo0aMu) 3ampochl O
MPENOCTABICHUA JOKYMEHTOB M CBEACHUM, NPEAYCMOTPEHHBIX HYHKTOM 2.6.1
aAMUHUCTPATHUBHOTO PErJIAMEHTA.



21

AJMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTaHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBIIIOJIHSIFOTCS B IEHb IPUHSTHS 3asBJICHUSI HA pACCMOTPEHHE.

Pe3ynpTaTaMy  BBINOJHEHHUS AJMUHUCTPATUBHBIX MNPOLEAYpP  SBIISIOTCS:
HaIlpaBJIEHHbIE B OpraHbl BJIacTH M (WJM) MOJABEIOMCTBEHHBIE OpraHaMm BIIACTH
OpraHU3alllU 3aIPOCHI.

3.4.3. CnenyayiucThl TOCTABIIMKOB JaHHBIX HA OCHOBAaHUU 3aMpOCOB,
NOCTYNUBIINX Y€PE3 CUCTEMY MEXKBEIOMCTBEHHOIO 3JIEKTPOHHOTO B3aUMOJECHCTBUS,
NPEIOCTABISAIOT 3allpalliiBaeMble JOKYMEHTHl (MH(MOpMAIMIO) WM HaIpaBisioT
yBEJIOMJICHUS 00 OTCYTCTBHM JOKyMEHTa W (W) MHOpMALMK, HEOOXOIUMBIX IS
peI0CTaBICHUSI MyHUITUTIATBHON YCIYTH (Jlajiee — yBeJOMJIEHHE 00 O0TKa3e).

AJMUHHCTpaTUBHBIE MNPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITyHKTOM,
BBINIOJIHSIFOTCS. B TEUYEHHE MSATH AHEH €O JHS MOCTYIUIEHUS MEKBEIOMCTBEHHOIO
3ampoca B OpraH WJIH OpraHu3aluio, IpeJIoCTaBIsomne JOKYMEHT U HH(POPMALIUIO,
€CJIM MHbIE CPOKU MOJATOTOBKHM M HAMPABJIEHUS OTBETA HA MEKBEIOMCTBEHHBIH 3aI1pOC
HE YCTaHOBJEHBI (peAepallbHBIMU 3aKOHAaMH, MpaBOBbIMU akTamu [IpaBuTenbcTBa
Poccuiickoii ®enepanuu U NPUHATHIMU B COOTBETCTBUM € (eepaIbHBIMU 3aKOHAMU
HOPMAaTHBHBIMH MPAaBOBbIMU akTamMH PecniyOnuku TatapcTaH.

Pe3ynpraTaMy  BBINOJHEHHS AJMUHUCTPATHBHBIX MPOLEAYP  SIBISIOTCA:
JOKYMEHTBI (CBEIIEHUs), HEOOXOAMMBIEC JUIs TPEJOCTABICHUS MYHHUIMIIAIbHOU
ycayrd, au0o yBenomileHHe 00 OTKa3e, HallpaBJICHHbIE JOJDKHOCTHOMY JIUILY,
OTBETCTBEHHOMY 3a HAIPABJICHHE MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOJDKHOCTHOE JIMILIO, OTBETCTBEHHOE 3a HaIlpaBJICHUE
MEKBEJIOMCTBEHHBIX 3aIIPOCOB:

MOJIy4aeT 3alpalliiBaeMble Yepe3 CUCTEMY MEXBEIOMCTBEHHOT'O JJIEKTPOHHOTO
B3aUMOJICUCTBUSL JTOKYMEHTHI (CBEAEHHS), HEOOXOAMMbIE [UJIsl MPEAOCTABICHUS
MYHULUTNATBHON yCiIyTH, MO0 yBeIOMJIEHHE 00 OTKa3e MPH OTCYTCTBHM JOKyMEHTa
U (nnn) uHdopmanuu;

IIpU  HaJU4YUM  OCHOBAHWI, NPEAYCMOTPEHHBIX  IIyHKTOM  2.7.1
aAMUHUCTPATUBHOTO PEIJIAMEHTA, MOATOTaBIMBAET NPOEKT pelIeHus 00 OTKa3ze B
pueMe JOKYMEHTOB, HEOOXOAUMBIX JJIs TPEAOCTABICHUS MyHULIUIIAILHON YCIYTH.

[Tpoekt pemenuss o0 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX st
IIPEIOCTABIICHUS MYHUIMIAIBHONW YCIYTH, C YKa3aHUEM IPUYMH OTKa3a (B ciydae,
€CJIi OCHOBaHUS JJisi OTKaza B TpUeMe JOKYMEHTOB, HEOOXOIUMBIX JJIst
IIPEAOCTABICHUS MyHULIMIIAJBHON YCIYTH, CBSI3aHbl ¢ HAPYLIEHUEM yCTAHOBJIEHHBIX
TpeOOBaHUI K TakuM JOKyMEHTaM, OCHOBaHMS JUIsl OTKa3a B IpHUEME JOKYMEHTOB
JOJDKHBI COJlepKaTh HMH(OpPMalMI0 O HAUMEHOBAaHUHU JOKYMEHTOB (MH(OpMAaIUH,
CBEJICHMII), KOTOpbIE HE TIPEJCTaBIICHbI, COJAEPKAT HEJOCTOBEpHbIC U (WJIN)
MPOTUBOPEUYMBBLIE  CBEIEHUS, OQOPMIIEHbI € HapyUIEHUEM YCTAHOBJIEHHBIX
TpeOOBaHMil), HaAMpaBIsIETCS Ha COIVIACOBAHME B YCTAHOBJICHHOM TMOPSJIKE
MOCPEJICTBOM CUCTEMBI 3JIEKTPOHHOTO JIOKYMEHTOO0O0POTA.

CornacoBaHue MpoOEKTa pelieHus o0 OTKaze B MpUEME JOKYMEHTOB,
HEOOXOAMMBIX ISl MPEJOCTABICHUS MYHHUIIMIAIbHOW YCIYTH, OCYUIECTBISETCS B
MOPSIZIKE, MPEYCMOTPEHHOM MYHKTOM 3.5.3 aAMUHUCTPATUBHOI'O PETJIaMEHTA.
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AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTaHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBIIIOJIHSIFOTCS B IEHB TIOJYYEHHSI CBEACHHI 110 MEKBEJOMCTBEHHBIM 3aIIPOCAM.

Pe3ynpTaTaMy  BBINOJHEHHS AJMUHUCTPATHUBHBIX NPOUEAYpP  SBJISIOTCS:
JOKYMEHTHI (CBEIEHUS), HEOOXOAMMBIC [UIsI TPEIOCTABICHUS MYHHUIUNAIBHOMN
yCIyTu, NPOEKT pelieHuss o0 OTKaze B MpPUEME JOKYMEHTOB, HEOOXOIUMBIX MIJis
IIPEIOCTABICHUS MyHULIMIIAIBHON YCIIYTH.

3.4.5. HcnonneHue mpoleayp, yKa3aHHBIX B nyHKTax 3.4.2, 3.4.4
aAMUHUCTPATUBHOIO pEIJIAMEHTAa, IPU HAJIU4YUM TEXHUYECKOHM BO3MOXKHOCTH
OCYLIECTBIIAETCS B aBTOMAaTUYECKOM pexume C UCITOJIB30BAaHUEM
aBTOMATHU3UPOBAHHONW MH(POPMAIIMOHHON CUCTEMBI, IPEAHA3HAYEHHOM /Ul OKa3aHUs
roCyJAapCTBEHHBIX U MYHUIMIAIBHBIX YCIYT, B TOM YUCJIE C MOMEHTA PErUCTPALUH
3asBJICHHS B COOTBETCTBHUM C IIYHKTOM 2.13 aIMMHUCTPATUBHOIO PErJIaMEHTA.

3.4.6. MakcumanbHbIl CPOK BBIIIOJHEHUS AJIMUHUCTPATUBHBIX IPOLEAYD,
YKa3aHHBIX B MyHKTE 3.4 aIMUHHUCTPATUBHOIO PETJIaMEHTa, COCTABIISET MATh padOUHNX
THEH.

3.5. IlogroroBka pe3yiapTaTa MyHHLIMIAIBHON yCIIyTH

3.5.1. OcHoBaHMEeM Hayalla BBINOJTHEHUS AJMUHUCTPATUBHON MPOLIETYpPHI
ABJSIETCA TOCTYIUIEHUE OT JIOJXKHOCTHOTO JIMIIA, OTBETCTBEHHOT'O 3a HAINPABJICHUE
MEXXBEJIOMCTBEHHBIX 3alPOCOB, JOKYMEHTOB (CBEICHMI), HEOOXOJAUMBIX IS
MPENOCTABICHUS MYHUIIUIIAIbHON YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHHE aJMUHHUCTPATUBHON

npouenypsl, sBiserca cnenpanuct [lamaTel (majmee -  JIOKHOCTHOE  JIMIIO,
OTBETCTBEHHOE 3a IMOJTOTOBKY pe3yJbTara MPEeAOCTaBICHUS MYHUIUITAIHHOU
YCIYTH).

3.5.2. JIOmKHOCTHOE JIMIO, OTBETCTBEHHOE 3a NOATOTOBKY pPE3yJbTaTa
MPEA0CTABIICHNS MYHULIMIIATBHON YCIYTH:

paccMaTpuBaeT CPOPMHUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOAUMBIX JJIsi
MPEA0CTABIECHUS MyHULIMTIATBHON YCITYTH;

IIpU BBISIBIICHUM OCHOBAHUM JUIsl OTKa3a B MPEIOCTABICHUU MYHULIUMAIBHOM
YCIYTd, YyKa3aHHbIX B nyHKTe 2.8.2  aJMUHHUCTPATHBHOIO  pErJIaMEHTa,
MOJrOTABIMBAET MPOEKT peuieHUs 00 OTKa3e B MPEJOCTaBICHUM MYHMIIMIIAIbHOU
YCIIyTH;

B Cly4ya€ OTCYTCTBHsS OCHOBaHUW Ui OTKa3a B INPEIOCTaBICHUU
MYHULIMOAIBHON YCIYTH, MPEIyCMOTPEHHBIX MYyHKTOM 2.8.2 aAMUHUCTPATHUBHOTO
periiaMeHTa, IO UTOraM pacCMOTPEHMsS] JOKYMEHTOB, HEOOXOAUMBIX  JUIs
MPEAOCTABJICHUS MYHHUIMIAIBHON YCIYTH, MOATOTABIMBAET MPOEKT pe3yJibTara
MPEAOCTABICHUS MYHULIUIIATILHON YCIYyTU B COOTBETCTBUU C MOANYHKTOM | MyHKTa
2.3.1 aAMUHUCTPATUBHOTO PETIIAMEHTA,

HarpapisieT  MOATOTOBJICHHBIM  MPOEKT  pe3ysibTara  MpelOoCTaBICHUS
MYHUIUTIATBHOM YCIYT'M Ha COTJIACOBAHHME B YCTAHOBJICHHOM MOPSJIKE MOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOTO TIOKYMEHTO000POTA.
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AJIMUHUCTpPaTUBHbBIC TMPOLEAYpPbl, YCTAHABIUBAEMbIE HACTOSIIUM ITYHKTOM,
BBITOJIHSIOTCS B TEUYCHUE IBYX pabOUMX JTHEH.

Pe3ynbTaTaMu BBITIOTHEHUS aIMUHUCTPATUBHBIX MPOUEAYP SABISIOTCS: TPOEKT
peumieHuss 00 OTKa3e B NPEAOCTABICHUM MYHUIUINAIBHOW YCIyTH, MPOEKT
uHpopmaruui 00 0O0BEKTaX HEABMKUMOIO UMYIECTBA, HAXOMASIIUXCA B
MYHUIUTIAIBHOW COOCTBEHHOCTH U MPEAHA3HAYEHHBIX JJIS CIAaYH B apEHITY.

3.5.3. CornacoBaHue W NOMANKMCAHUE IPOEKTA PE3yJbTaTa MPENOCTABICHUS
MYHUIIUNAIBHOW yclayru (Jajnee — TPOEKThl JOKYMEHTOB) OCYILECTBIISETCS
PYKOBOJUTENIEM CTPYKTYPHOTO MOAPA3NAECIECHUSA, OTBETCTBEHHOIO 3a MOATOTOBKY
pe3yJbpTata MYHULUNAIBHOW yciIyru, 3amecturenieM PykoBoautenss Oprana,
PykoBogutenem Oprana.

[ToaroroByieHHBIE TPOEKTHI JOKYMEHTOB, UMEIOIIUE 3aMEUaHM s, BO3BPALAIOTCS
Ha JOpabOTKY JIHILy, OTBETCTBEHHOMY 3a MOJATOTOBKY pe3yjibTaTa MYyHUIIMIATbHOMN
ycayru. [locne ycTpaneHus 3aMe4aHuii TPOEKThI JOKYMEHTOB MOBTOPHO MEPEIat0TCs
JUISl COTJIACOBAHUS U TIOATTUCAHUSI.

PykoBoautens OpraHa npu pacCMOTPEHUHU MPOEKTOB JOKYMEHTOB ITPOBEPSIET
cOOJII0ZICHUE aJMUHUCTPATUBHOTO PETJaMEHTa JOJDKHOCTHBIMM Juiamu OpraHa B
YacCTU CPOKOB BBIMIOJIHEHUS! aIMUHUCTPATUBHBIX MPOLIEAYP, UX MOCIEI0BATEIIBHOCTH
Y TIOJIHOTHI, HAJIMYUS COTJIACOBAHUI YIIOJTHOMOUYEHHBIX JTOJXKHOCTHBIX Jinil OpraHa B
CUCTEME JIEKTPOHHOTO JOKYMEHTO000pOTA.

B caydae BBISBIEHMS HApyUIEHMA B YacTH CPOKOB  BBINOJIHEHHS
aIMUHHUCTPATUBHBIX MPOLEAYpP, UX MOCIEAOBATEILHOCTA U MOJHOTHI PyKoBOAUTEND
Oprana WHULOMHPYET TMIPUBIICYEHHE K OTBETCTBEHHOCTH JHI, JOIYCTUBIINX
HapylIeHUs, B COOTBETCTBUU C MMyHKTOM 4.3 aIMUHUCTPATUBHOTO PErJIaMEHTA.

AJIMUHUCTpPATUBHBIC MPOLEIYPhl, YCTAaHABIMBAEMbIC HACTOSIIIUM ITYHKTOM,
BBITIOJTHSIFOTCSL B TCUCHHE JIBYX pPaOOUMX JTHEH.

Pe3ynbraTaMy  BBINOJHEHUS] AJMUHUCTPATUBHBIX TMPOIEAYpP  SBISIIOTCS:
peuieHre o0 OTKaze B MpUeME JIOKYMEHTOB HEOOXOIMMBIX IJisi TMPEAOCTaBICHUS
MYHULIMNAIBHON YCIIyTH, pelieHue 00 OTKaze B MPEAOCTaBICHUHW MYHMIIMIAILHOMN
yciayrd, uHdpopmaius o0 00bEKTax HEIBM)KMMOIO HMMYIIECTBA, HAXOMISIIMXCS B
MYHUITUTIAJTBHOW COOCTBEHHOCTH U MPETHA3HAYEHHBIX VISl CIaYd B apeHTY.

3.5.4. UWcnonHenue mpolenyp, yKazaHHbIX B TnyHkTax 3.5.2, 3.5.3.
aIMUHHUCTPATUBHOTO pErJIaMEHTa, IMpU HAIWYAU TEXHHUYECKOH BO3MOKXHOCTH
OCYILECTBIISIETCS B aBTOMATUYECKOM pexumMe c MCIIOJIb30BaHUEM
aBTOMATU3UPOBAHHON MH(POPMAIIMOHHON CHCTEMBI, MPeAHA3HAYECHHOM IS OKa3aHus
roCyJIapCTBEHHBIX U MYHULIUTIATbHBIX YCIYT.

MakcuMalibHBIN CPOK BBITIOJTHEHUS aIMUHUCTPATUBHBIX MIPOLIEAYP, YKa3aHHBIX
B IMyHKTE 3.5. aIMUHUCTPATUBHOIO PErIaMEHTa, COCTABIISICT YeThIpe paboUyux JIHS.

3.6. Briaua (HampaBiieHH€) 3asBUTENIO PE3yibTaTa MyHULIMIAIBHON YCIyTH

3.6.1. OcHoBaHMEM HayaJa BBIIOJHEHUS AIMUHUCTPATHUBHON MPOLEAYPHI
ABJISIETCSL TOJIyYEHHE JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHUE
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aIMUHHACTPATUBHOM NIPOLIEAYPHI, TOKYMEHTA, MOATBEPKAAIOLIETO IPEIOCTABICHHUE
MYHHUIUIIAIBHON YCIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHHE AJMWUHHUCTPATUBHOMN
npouenypsl, sBisierca cnenpanuct [lamaTel  (manee -  JIOKHOCTHOE  JIMILIO,
OTBETCTBEHHOE 3a BblJauy (HAIpPaBJICHHUE) JOKYMEHTOB).

3.6.2. JIOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblAauy (HAalpaBJeHHE)
JOKYMEHTOB:

o0ecrieunBaeT PpPEruCTpali0O M BHECEHHWE CBEIEHUHM O  pe3ysbTare
IPEIOCTABICHUS MYHHUIMIIAIBHOW YCIYIM B IOJICHUCTEMY BEACHHUS JOKYMEHTALUH
aBTOMATHU3UPOBAHHONW MH(POPMAIIMOHHON CUCTEMBI, IPEAHA3HAYEHHOM /Ul OKa3aHUs
rOCYJJapCTBEHHBIX U MYHHUIIUIIAJIBHBIX YCIIYT;

U3BEIIACT 3asIBUTEINA (€T0 MPEACTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asIBJICHHH,
0 pe3yabpTaTe NPEAOCTABICHNS MyHULIUIIAIBHON YCIYTH U O BO3MOKHOCTH ITOJTYYEHHUS
pe3yJibTaTa MpeaoCTaBICHUS MyHUIIUNTAIBLHOM ycinyru B Oprane win B MOL.

Hcnonnenne mnpouenyp 0OpU  HAIMYMM — TEXHUYECKOW  BO3MOXKHOCTH
OCYILECTBIISIETCS B ABTOMATUYECKOM pexnMe c WCIIOJIb30BaHUEM
aBTOMATU3UPOBAHHON MH(POPMALIMOHHON CUCTEMBI, MPEAHA3HAYEHHOMN ISl OKa3aHus
rOCYJJapCTBEHHBIX U MYHHUIIUIIATIBHBIX YCIIYT.

AJIMAHHCTPAaTUBHBIE NPOLEAYPHI, YCTaHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBITNIOJHSIOTCS B TEUYEHHWE OJHOrO pabouero JHS CO JHS MOANMCAHUS JTOKYMEHTA,
ABJIOIIETOCS  PE3yJbTAaTOM  MPEAOCTABICHUS  MYHULHNAIBHOW  YCIYIH,
YIIOJIHOMOYEHHBIM JOJKHOCTHBIM JuIioM Oprana (Opranom).

PesynbrataMy  BBIIIOJHEHHsS AJAMUHUCTPATUBHBIX IPOLEAYpP  ABIIAKOTCA:
pa3MeNIeHNe CBEICHUM O pEe3yJIbTaTe IMPEIOCTABICHUS MYHUIMITAJBHOW YCIIYTU B
MH)OPMAIIMOHHBIX CHUCTEMaX, MW3BELIEHUE 3asBUTENS (€ro NpeICcTaBUTEINsA) O
pe3ynbTaTe NPeJOoCTABICHHUS MYHUIIMITAIIBHON YCIYTH U CIIOCO0axX €ro MOJy4YeHHUs.

3.6.3. Tlopsgox Bblgaun (HampaBlIeHUs) pe3yJbTaTa MPEAOCTaBIICHUS
MYHHUIUNTAIBHON YCIYTH:

3.6.3.1. Ilpu oOpanieHuu 3asgBUTENS 3a PE3yJbTaTOM MYHHUIIMIAIBHON YCIIYTH B
MOILI, pabotHuk MO®IL] BbIaeT 3asBUTENIO0 PE3yJbTAT MYHULMIIAIBHON YCIYT'H B
dopMe 3K3eMIULsIpa 3JIEKTPOHHOIO JOKyMEHTa Ha OymaxxHoMm Hocutene. Ilo
TpeOOBAaHUIO 3asBUTENsI BMECTE€ C SK3EMIUIAPOM 3JEKTPOHHOIO JOKyMEHTa Ha
OyMa)XHOM HOCHUTEJIE €My IMPEAOCTaBISETCS IK3EMIUISP AJIEKTPOHHOIO JTOKYMEHTa
MyTEM €ro 3allMCU Ha CheMHBIM HOCUTENIb HHPOPMAIINK WK HAIIPaBICHUS DK3EMILISIpa
AIEKTPOHHOI'O JOKYMEHTA I10 2JIEKTPOHHOM IToYTe B aapec 3asaBurens. [Ipu 3anucu Ha
CbEMHBI HOCHUTENb HMH(DOpPMALMM WM HANPaBICHUHM SK3EMIUIIpa 3JIEKTPOHHOIO
JOKYMEHTA, HA OCHOBE KOTOPOTO COCTABJIEH 3K3EMIUISIP AIEKTPOHHOTO JOKYMEHTA Ha
OyMa)KHOM HOCHTEJIE, MO AJIEKTPOHHOM MOYTE HACHTHUYHOCTh TAKOTO 3K3EMILIIpa
AIIEKTPOHHOTO JOKYMEHTa SK3EMIUISIPY AJIEKTPOHHOIO JOKYMEHTa Ha OyMa)kKHOM
HOCUTEJIC 3aBEpSCTCS  YIOJIHOMOYEHHBIM COTPYAHUKOM C  HCHOJb30BaHUEM
YCUJICHHOW KBaTU(UITUPOBAHHOMN AJIEKTPOHHOM MOMKCH.

AJIMUHUCTpPATUBHBIE MPOLENYPHl, YCTAHABIMBAEMBIE HACTOSIIUM IYHKTOM,
BBITIOJHSIOTCS B TMOPAIKE OYEPETHOCTH, B JCHb MPHUOBITHS 3asABUTENS B CPOKH,
YCTaHOBJICHHBIC PeriiaMeHTOM padoTsl MO,
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Pe3ynbraTaMy  BBINOJHEHUS] AJAMUHUCTPATUBHBIX MPOLEAYpP  SBISIOTCS:
¢ukcanusa Qaxrta BbIaYM pe3yabTaTa MPEJOCTABICHUS MYHHIIMIIAIBLHOW YCIYTH B
AUC MO®II, pe3yabTar NOperOCTaBICHUS MYHULMIIAIBHON YCIYTH, BbIIAHHBIN
3asIBUTEIIO.

3.6.3.2. Ilpu oOpareHun 3asBUTENS 32 Pe3yJbTaTOM MYHHUIUMIIAIBHONW YCIyTH
yepes Enunbiii, PecnyOnukaHCKui mopTan 3asBUTEI0 B JIMYHBIA KaOWHET
ABTOMATHUYECKM HAIMpaBIAETCAd DJJIEKTPOHHBIM 00pa3 JIOKYMEHTa, SIBISIOLIErocs
pPEe3yJAbTaTOM MPEIOCTABICHUS MYHULMNAIBHON YCIYT'¥, MOANHCAHHBIA YCUIEHHON
KBUTU(PUITUPOBAHHON 3JIEKTPOHHOM MOJMUCHI0 YHIOJIHOMOUYEHHOTO JOJKHOCTHOTO
muna Oprana (Opranom).

AJIMUHUCTpPATUBHBIC MPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIIIUM IMYHKTOM,
BBIIIOJIHSIFOTCSL B JIEHb MOJIMCAHUSA JOKYMEHTA, MOATBEPKAAIOIIETO MPEAOCTABICHNE
(oTKa3 B NOPENOCTaBICHWM) MYHUUUNAIBHOW  YCIYrdM,  YHOJHOMOYEHHBIM
JOJDKHOCTHBIM JuiioM Oprana (OpratHom).

Pe3ynbraTaMu  BBIMOJHEHUS] AJMUHUCTPATUBHBIX TMPOIEAYpP  SBISIIOTCS:
HarnpaBJieHUE (MpeIoCTaBICHUE) C HUCHoyb30oBaHUEeM EnunHoro, Pecry0OinkaHCKOTO

mopranga  3adBUTENIO  JOKYMEHTa,  TMOATBEPXAAIOIIETO  MPEAOCTaBICHUE
MYHUIIUTIATBHOW YCIayru (B TOM YHUCJE OTKa3 B MPEIOCTaBICHUU MYHHUIIUIAIHLHOM
YCIIYTH).

3.6.3.3. Ilpu obparnieHuu 3asBUTEINS 32 PEe3yJIbTaATOM MYHHUIIUTAIBHON YCIIYTH B
OpraH, HO0MKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a BbIJady (HANpaBlIeHHE) JOKYMEHTOB,
BBIJIACT 3asBUTEINIO Pe3yJbTaT MyHUIIMTNIATbHOU yciyru. [1o TpeboBaHUIO 3agBUTEINS
BMECTE€ C DK3EMIUISIPOM DJJIEKTPOHHOTO JOKyMEHTa Ha OyMa)KHOM HOCHUTENE €My
MPEOCTABISACTCS HK3EMIUIAP SJIEKTPOHHOIO JOKYMEHTa IyTeM €ro 3alucu Ha
ChEMHBIA HOCHUTENIb WH(POpMAIIMU WM HANpaBICHUS HK3EMIUIApa DJICKTPOHHOTO
JOKYMEHTa MO0 3JEKTPOHHOM MOoYTE B aApec 3asiBUTEIS.

AJIMUHUCTPATUBHBIC MPOLEAYPhI, YCTAaHABIMBAEMbIC HACTOSIIUM MYHKTOM,
OCYILECTBIISIIOTCS. B TMOPSJKE OYEPEAHOCTH, B JEHb NPHUOBITUS 3asBUTENS B
cooTBeTCTBUM C [IpaBuiiamMu BHyTpEHHETr0 TPYAOBOTO pacnopsiika OpraHa.

Pe3ynbTaToOM  BBIMIOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEIYp  SBISIOTCS:
¢dukcamus pakra BhIIAYM pE3yNbTaTa MPEIOCTABICHUS MYHUIIMIIAIBHON YCIYTH B
aBTOMATU3UPOBAHHON MH(MOPMAIITMOHHON CHUCTEeME, MpeJHA3HAYECHHOM I OKa3aHus
roCyJIapCTBEHHBIX U MYHHUIIUTIATbHBIX YCIYT.

3.7. UcnpaBneHne TEXHUISCKUX OITUOOK

3.7.1. B cnyuae oOOHapy>XeHHS TEXHUYECKOM OIMMOKU B JIOKYMEHTE,
ABJISIFOIIEMCS PE3YJIbTaATOM MYHULIMITAJIbHOM YCIIYTH, 3asBUTEIb HanpasiseT B OpraH:

3asiBJIeHHMEe OO0 WCIPAaBJICHUU TEXHUYECKOW ommOku (mpuioxenue Ne 5 k
HACTOSIIEMY aJMHHUCTPATUBHOMY PETIIAMEHTY);

JIOKYMEHT, BBbIJAHHBIM 3asBUTEIO0 KaK pe3yJbTaT MYHULIMIIAJILHON YCIYTd, B
KOTOPOM COJICPKUTCSI TEXHUUECKas OIIMOKa;

JOKYMEHTBI, UMEIOIINE IOPUINUYECKYIO CHILY, CBUAETEIBCTBYIOIINE O HATUYUU
TEXHUYECKON OLINOKH.



26

3asiBieHre 00 UCTIPaBICHUH TEXHUYECKOW OITMOKH B CBEJICHUSIX, YKa3aHHbBIX B
JOKYMEHTE, SBJSIOIIEMCS pe3yJbTaTOM MYHHMIMNAIbHOW YCIYTHM, IOAAETCS
3asiBUTENEM (YIIOJTHOMOYEHHBIM MPEACTABUTEIEM) IOYTOBBIM OTIPABICHUEM (B TOM
YUCJI€ C HWCIOJIh30BAHMEM DJEKTPOHHOM TMOYTHI), JmOO depe3 EnuHbIH,
Pecnybnukanckuit mopran uinu M®II,

3.7.2. JIoMKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB,
OCYUIECTBJISICT MpUeM 3asiBICHUS 00 WCIPaBICHUU TEXHUYECKOW OIIMOKH,
PETUCTPUPYET 3asBICHHE C TNPWIOKEHHBIMU JIOKYMEHTAMU U MEPENAcT HX
JOJKHOCTHOMY JIUILY, OTBETCTBEHHOMY 32 00pabOTKY TOKYMEHTOB.

AJIMUHUCTpPATUBHBIE MPOLENYPhl, YCTAHABIMBAEMbBIE HACTOSIIUM IMYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE OJJTHOTO pab0overo JIHs C 1aThl PETUCTPAIMU 3asIBICHUS.

Pe3ynpTaTaMy  BBINOJHEHHUS AJMUHUCTPATUBHBIX MNPOLEAYpP  SBIISIOTCS:
MPUHATOE M 3apETUCTPUPOBAHHOE 3asBIICHHE, HAINPABIECHHOE HAa PAaCCMOTPEHHE
JTOJKHOCTHOMY JIUILY, OTBETCTBEHHOMY 3a 00paOOTKy JOKYMEHTOB.

3.7.3. JIOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O0OpabOTKYy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHThI W B LEISAX BHECEHHS WCIPABICHUH B JOKYMEHT,
ABJISIFOLIUICS PE3YJIbTATOM MIPEAOCTABICHUS MYHULUIIAIBHON YCIYTH, OCYIIECTBISET
IIPOLIETYPHI, MPENYCMOTPEHHBIE ITYHKTOM 3.5 aJIMHHHMCTPAaTUBHOIO PETJIAMEHTa, U
BBIJIAET WCIPABJICHHBIM TOKYMEHT 3asBUTENIO (YIOJIHOMOYEHHOMY HPEICTaBUTEIIO)
JMYHO TOJ POCIHUCH C U3BIATHEM Yy 3asBUTENs (YIOIHOMOUYEHHOTO IPEICTaBUTENS)
OpUTHMHAJa JOKYMEHTa, B KOTOPOM COJAEPXKHUTCS TEXHHYECKas OUIMOKa, WU
HAIPAaBIISAET B aJIpeC 3asBUTEISI IOYTOBBIM OTIIPABICHUEM (ITIOCPEIACTBOM JIEKTPOHHOU
MOYTHI) MUCHMO O BO3MOYKHOCTH MOJIy4E€HHUS IOKYMEHTA IIPU ITpetocTaBiieHnu B Opran
OpUTrHHaNa JOKYMEHTa, B KOTOPOM COJIEPKHUTCS TEXHUUYECKasi OLIMOKa.

AJMUHUCTPAaTUBHBIE TPOLEAYPHI, YCTaHABIMBAEMbIE HACTOSALIUM IYHKTOM,
BBITIOJIHSIIOTCSL B TEUEHHE JABYX pabouux JHEW mociie OOHApYKEHUS TEeXHHUYECKOU
OIIMOKH WM TOJY4YEHUs OT JH0O0ro 3aMHTEPECOBAHHOIO JIMIA 3asBICHUS O
JOMYIIEHHOMW OIITHNOKE.

Pe3ynpTaTaMy  BBINOJIHEHUS AJMUHUCTPATUBHBIX MPOLELYp  SABJISIOTCS:
BBIJIAaHHBIN (HANIPaBJICHHBIN) 3asIBUTEINIO TOKYMEHT.

4. lopsinok u popMbI KOHTPOJIA 32 MPeAOCTABJIEHUEM MYHUIIUNIAIbHOM
YCJIYTH

4.1. TIopsimok OCYIIECTBIICHHUS TEKYILIET0 KOHTPOJIS 3a COOIIOJCHUEM U UCIIOJIHEHUEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMH JIMLIAMU TOJIOKEHUN aIMUHUCTPATUBHOTO
perjiaMeHTa U MHBIX HOPMAaTUBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBaHUS
K IPEIOCTABICHUI0 MyHULIUIIAIBHON YCIIYTH, a TAKKE IPUHATHEM UMHU PELICHUN

KoHTpoJIb 32 TOTHOTOM M Ka4€CTBOM MPEIOCTABICHUS] MyHULIMIIATbHOW YCIYTH
BKJIIOYAaeT B ceOsl BBIABICHUE U YyCTpaHEHHWE HApYLIEHUM TIpaB 3asBUTENICH,
MPOBEJICHUE TIPOBEPOK COOJIOJICHUS TMPOLEAYyp MPEAOCTaBICHUS MYHULIMNATBHOM
YCIIyTH, TOATOTOBKY pelieHUH Ha JeicTBUs (0€31eiCTBIE) TOJDKHOCTHBIX JIMIl OpraHa
MECTHOI'O CaMOYIIPaBIICHUS.
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dopMaMu KOHTPOJSI 3a COOJIOJIEHWEM HWCIIOTHEHUSI aJIMUHHUCTPATUBHBIX
MPOLEYD SBJISFOTCS:

1) mpoBepka W COTJIaCOBaHHME IPOCKTOB JOKYMEHTOB IO IPEIOCTaBICHUIO
MYHULIMIAIBHOU YCIIyTH;

2) IpOBOAMMBIC B YCTAaHOBJICHHOM  IOPSAKE  IPOBEPKH  BEICHUS
JETTONPOU3BOICTBA,;

3) npoBeJiCHHE B YCTAHOBJICHHOM IOPSJAKE KOHTPOJBHBIX  IPOBEPOK
COOJIFOICHUS TTPOIEAYP MPEOCTABICHUS MYHHUITUTIATLHON YCIIyTH.

B 1mensx Tekymiero KOHTPOJS HCHOJIB3YIOTCA CBEJCHUS, HMEIOIIUECS B
AJICKTPOHHOM 0a3ze JaHHBIX, CIyKeOHas KOPPECHOHACHIUS, YCTHas M MHUChbMEHHAs
uHbOopMaIus JIOJIKHOCTHBIX JIMII, OCYIIECTBIISIOIINX BBITTOJTHCHHE
aIMUHUCTPATUBHBIX MPOLEAYP, )KYPHAIbl y4€Ta COOTBETCTBYIOIINX JIOKYMEHTOB U
JIpPYTHUE CBEACHUS.

Jns  ocymiecTBiIeHUs ~ KOHTPOJS 3@  COBEPIICHHWEM  JEHCTBUM  IIPU
MPEIOCTABJICHUY MYHULHMNAILHOW YCIYTHM W TMPUHATHM PEIICHUHA PYKOBOJUTEIIO
OpraHa MECTHOTO CaMOYIIPaBJICHUSA TMPEICTABIAIOTCS CHOPAaBKM O Pe3yJibTaTax
MPEIOCTABJICHNS] MyHULIMTIAIBHON YCITYTH.

O ciuyyasx W TMpUUYMHAX HAPYUICHUS CPOKOB, MOCJIEAOBATECIbHOCTH H
COJICp/KaHUSl AJIMUHUCTPATUBHBIX MPOLEAYP JTOKHOCTHBIC JIMIA HEMEIJICHHO
HH(POPMHUPYIOT PYKOBOJUTEIIS OpTraHa, MPeI0CTaBIISIIONIECT0 MYHHUITUTIATBHYIO YCIYTY,
a TAK)KE MPEANPUHUMAIOT CPOYHBIE MEPHI TI0 YCTPAHEHHUIO HAPYIIICHUU.

Tekymuii KOHTPOJb 3a COONIOJEHHUEM IIOCIEI0BATEeILHOCTH JEHCTBUM,
OIPENICJICHHBIX  aAMHUHUCTPATUBHBIMUA  MPOLEAYpaMHd IO  IPEIOCTABICHUIO
MYHHUIUIIAIBHON YCIYTH, OCYIIECTBIISIETCS 3aMECTUTEIIEM PYKOBOIWTEINSI OpraHa
MECTHOTO CaMOYIIpaBJieHUsl, OTBETCTBEHHBIM 3a OpraHu3aluio padoThl IO
MPEIOCTABICHUIO MyHULIMNIAJBHON YCIIYTH, HAYaJIbHUKOM OTAENa, OCYIIECTBIISIOMIETO
OpraHu3alrio paboThI O MPEIOCTABICHUIO MYHULIMTIATBHON YCITYTH.

[lepedyeHb [OMKHOCTHBIX JIMI[, OCYIIECTBIISIFOIIMX TEKYIIUH KOHTPOJIb,
YCTAHABIIUBAETCS MOJOKEHUSIMUA O CTPYKTYPHBIX MOJPA3ACIEHUSIX OpraHa MECTHOIO
CaMOYIIPABJIEHUS U JOJLKHOCTHBIMU PETJIaMEHTaAMM.

4.2. IlopsinoK U NEpUOIUYHOCTD OCYILECTBICHUS MJIAHOBBIX M BHEINIAHOBBIX
MIPOBEPOK MOJHOTHI U KAYECTBA MPEAOCTABICHUS MYHUILIUITAILHONW YCIYTH, B TOM
YHUCJIE OPSAOK ¥ (POPMBI KOHTPOJIS 32 TIOJIHOTOM U KQ4eCTBOM MPEA0CTABICHUS

MYHHULMITAIBHON yCIIyTH

4.2.1. KOoHTpOIb 32 MOTHOTOW M KAYECTBOM MPEIOCTABICHUSI MyHUIUIIAIbHON
YCIIyTH OCYHIECTBIIsIETCS B (hopmax:

1) mpoBeeHMs MPOBEPOK;

2) paccMOTpeHus kano0 3asBuTenei Ha nencteus (Oe3nericteue) Oprana, a
TaK)Xe UX JOJHKHOCTHBIX JIMI, MyHUIIUTAIbHBIX CITY>KAILIKX.

4.2.2. B uensix oCyuecTBICHHUS KOHTPOJIA 3 MOJHOTON U KAYE€CTBOM
IIPEAOCTABIEHUS MYHULIMITIAJIBHOM YCIIYTH IPOBOJSATCS IIJIAHOBBIE U BHEINIAHOBBIE
npoBepku. [Iopsaok U NEPUOANYHOCTD OCYLIECTBIEHUS IIJIAHOBBIX ITPOBEPOK
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yCTaHaBIMBaeTcA 1aHoM padotsl Oprana. [Ipu npoBepke MOIyT paccMaTpUBaThCS
BCE€ BOIIPOCHI, CBA3aHHBIE C MTPEAOCTABICHUEM MYHULIMIIAIBHON YCIYTH
(KOMIUIEKCHBIE MPOBEPKH ), WIIM OTAEIBbHBIN BOIPOC, CBA3aHHBINA C IPEIOCTABIECHUEM
MYHULMIIATBHOM YCIYTH (TeMaTH4ecKue NpoBepkH ). [IpoBepka Takxke MOXKET
IPOBOJUTHCS MO KOHKPETHOM Kajo0e 3asiBUTEISL.

4.2.3. BHem1aHOBBIE NPOBEPKU MTPOBOJASTCS B CBSI3U C IPOBEPKOM yCTPAHEHUS
paHee BBISIBJICHHBIX HAPYLICHU aIMUHUCTPATUBHOTO PETIIAMEHTA, a TAKKE B CITydae
NOJIy4eHHUS Kaio0 3asBuTeNel Ha neiictBus (Oe3aeiictBue) Oprana, a Takxke X
JTOJKHOCTHBIX JIML, MyHHUITUTIAJbHBIX CIIYKalIUX.

4.2.4. Pe3ynbTathl IpOBEPKH O(POPMIISIIOTCS B BUJIE aKTa MPOBEPKU, B KOTOPOM
YKa3bIBalOTCS BBISBIICHHBIE HEOCTATKH U MPEIIOKEHUS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JNOJKHOCTHBIX JIUI] OpraHa, MPea0CTaBIISIOIIETO
MYHULUTNIATBHYIO YCIYTY, 3a pELIeHUs U JeiCcTBUsA (0e31eiCTBHE), MIPUHUMAEMbIE
(ocy1IecTBIIsSIEMBIE) UMU B X0J1€ TPEAOCTABIEHUS MyHULIUIIAIBHON YCIYTH

[Io pe3ynbraraM NpPOBEIECHHBIX INPOBEPOK B CIy4yac BBISBICHHUS HapyLICHUH
IIpaB 3asiBUTEJICH BUHOBHBIE JIMIIA IPUBJIEKAIOTCSA K OTBETCTBEHHOCTH B COOTBETCTBUU
¢ 3aKoHOAaTeNbCTBOM Poccuiickon denepanuu.

PykoBoauTenb opraia MECTHOTO CaMOYIIPABJIEHUSI HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asBICHUMN.

PykoBonuTenb (3aMeCTUTENb PYKOBOAMUTENS) CTPYKTYPHOTO MOJApa3/esICHUs
opraHa MECTHOT'O CaMOYIPaBJI€HHUS] HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U
(W) HeHaaJieXkallee BBINOJIHEHUE aJMUHUCTPATUBHBIX ACHCTBUM, YKa3aHHBIX B
pazzene 3 aIMUHUCTPATUBHOTO PErjaMeHTa.

JIOJDKHOCTHBIE JIMIAa M MHBbIE MYHUILMNAJIbHBIE CIIyXallle 3a pEeHIeHUs |
nencTBud (0e3elcTBrE), MPUHUMAEMbIE (OCYILIECTBIIIEMbIE) B X0/1€ MPEAOCTABICHHUS
MYHUIUNAIBHOM  yCIyI'M,  HECyT  OTBETCTBEHHOCTh B  YCTAHOBJIEHHOM
3aKOHOJIaTEIBLCTBOM MOPSJIKE.

4.4. TlonoxxeHus1, XapaKTepu3yroire TpeOoBaHUs K MOPSAAKY U hopMaM KOHTPOJIS 32
MPEI0CTABICHUEM MYHUIIUTIATLHOM YCIYTH, B TOM YKCJIE CO CTOPOHBI TPaK/IaH, UX
00bEIMHCHUH 1 OpraHu3aIlui

KoHTposb 3a npenocTaBieHneM MyHULIUIAIBHOM YCIIYTH CO CTOPOHBI IPaXk1aH,
UX OOBEIMHEHUM W OpraHu3alui, OCYILECTBIAETCS MOCPEICTBOM OTKPBITOCTH
NEATEIBHOCTH  OpraHa MECTHOTO  CAMOYIPABICHUS TMpPU  NPEAOCTABICHUU
MYHULUIIAUIBHON  YCIIYI'M, TIOJYYEHUS TIOJHOM, aKTyaJbHOM H© JOCTOBEPHOU
uH(popMaUu 0 MOPSAIKE MPEAOCTABICHUS] MYHUIIMIIAIIBHON YCIIYTH U BO3MOKHOCTHU
JOCYJIEOHOTO paccMOTpeHusi oOpalieHud (kajio0) B Mpolecce MPeIoCTaBICHUS
MYHULIMITAJIIHOU YCIIYTH.
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5. locyneOHblii (BHeCyAeOHbIN) MOPAI0K 00:KaJIOBAHNS PelIeHUi U AeHCTBUI
(0e3nmeiicTBHUSI) OPraHa, NPeAOCTABJISIIOLIET0 MYHUIIUNIAJIBbHYIO YCJIYTY,
MHOTO()yHKIMOHAJIBbHOI'0 HEHTPA NMPeI0CTABIEHHUS rOCYAAPCTBEHHbIX U
MYHHUIMIAJBHBIX YCIYT, OPraHu3anuil, ykasauHbIx B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-d3, a tak:ke UX J0JKHOCTHBIX JIMII,
MYHUIHUNAJIBHBIX CJIYyKalluX, PA00THUKOB

5.1. 3agBUTENM HMEIOT MPAaBO Ha O00KaJIOBaHHWE B JOCYAEOHOM MOpPSIKE
peuieHui u aecTBuil (0e31ecTBYsI) opraHa, NpeaoCTaBIISIOLIEr0 MyHULIUIIATbHYIO
YCIIYTY, JOJLKHOCTHOTO JIMIA OPraHa, MpeJoCTaBIAIOIIEr0 MyHULMITAIbHYIO YCIYTy,
MYHULMIAIBHOTO  CIIY)KAlller0, PYKOBOAMTENA  OpraHa, MpeaoCTaBISIOIIErO
MYHHUIIMIIATBHYIO ~ yCAYry,  MHOTO(YHKIIMOHAJIBHOTO  LIEHTpa,  pabOTHHUKa
MHOTO(DYHKIIMOHAJIbHOTO LEHTpa, OpraHu3aluii, MpeayCMOTPEHHBIX dYacThio 1.1
ctatbu 16 @enepanpHoro 3akoHa Ne 210-D3, a Takke nX paOOTHHKOB.

3asBUTEIb MOXKET OOPATUTHCS C Kaja000ii, B TOM UKCIIE B CIECAYIOMINX CIyYasx:

1) HapylieHHe CpoKa pEerucTpaluMy 3amnpoca O  MPEJOCTABICHHUH
MYHULIMIAIBHOM YCIYTH, 3alpoca, YKa3aHHOTO B cTatbe 15.1 deaepanbHOro 3aKkoHa
Ne 210-®3;

2) HapyllIeHUE CpoKa MPEIOCTaBICHNU MyHULIMIIATbHON yCiIyru. B ykazanHHOM
ciydae aocyaedHoe (BHecyaeOHoe) 00kaloBaHHUE 3asBUTEIIEM PEIICHUM 1 JICHCTBUMA
(Oe3nelicTBuUA) MHOTO(YHKIIMOHAIBHOTO LIEHTpA, paboTHHKa
MHOTO(QYHKIIMOHAJIBHOIO  LEHTpa  BO3MOXXHO B ciydae, eclii  Ha
MHOTO(QYHKIIMOHAJIbHBIA LIEHTp, pElIeHUs U jeicTBUs (Oe3neiCcTBUE) KOTOPOTO
00XayrTcs, BO3JIO)KEHa (YHKIMS 1O MPEAOCTABICHUIO COOTBETCTBYIOIIMX
MYHUIUINAIBHBIX YCIYT B MOJHOM OOBEME B MOPSAKE, ONMPEAEICHHOM 4acThio 1.3
cratbu 16 @enepanbHoro 3axkona Ne 210-P3;

3) TpeboBaHue y 3adBUTENsS JOKYMEHTOB WM HMHpoOpMamuu JHOO
OCYUIECTBJICHUSI JIEMCTBUI, MNPEACTABIECHUE WM OCYILIECTBIEHUE KOTOPBIX HE
MPElyCMOTPEHO HOPMAaTHMBHBIMH MpaBOBbIMU akTaMu Poccuiickoir ®denepauuu,
HOPMATHBHBIMM MpPaBOBbIMU akTamMu PecnyOnmuku TarapcraH, MyHHIMIAIbHBIMUA
IIPaBOBBIMH aKTaMU IS IPEJOCTABICHNUS] MYHULIMITAIBHON YCITyTH;

4) oTka3 B MpHEME JOKYMEHTOB, IPEAOCTABIECHUE KOTOPBIX IPELYCMOTPEHO
HOPMATUBHBIMU IpaBOBbIMHU akTtamu Poccuiickon ®enepanuu, HOpMaTUBHBIMU
paBoOBbIMU akTamu PecnyOnuku TarapcTan, MyHUIIMTIATBHBIMU TPABOBBIMU aKTaMU
JUTSl IPENOCTABJICHHS] MyHULIMIIAIIBHOW YCIIYTH, Y 3asBUTEIIS;

5) oTKa3 B NpeIOCTaBICHUN MYHULIUIIAJBHON YCIYTH, €CJIM OCHOBAaHUS OTKa3a
HE MPeayCMOTpEHbI (heiepalIbHBIMU 3aKOHAMH U IPUHSTHIMUA B COOTBETCTBUU C HUMU
VHBIMU HOPMAaTHBHBIMU NPaBOBbIMU akTaMu Poccuiickon denepanuu, 3aKOHaAMU U
MHBIMU  HOPMAaTUBHBIMM  MpaBOBbIMU  akTtamu  PecnyOnuku — Tarapcras,
MYHUIUNAIBHBIMU TPAaBOBBIMM aKTaMH. B ykaszaHHOM ciyyae JocyleOHoe
(BHecyneOHOe) o0ajloBaHUE 3asBUTEJIEM pelIeHUM u JedcTBuil (0e31eicTBUA)
MHOTO(YHKIIMOHAJIbHOTO LIEHTpa, paOOTHUKA MHOTO(QYHKIHMOHAIBHOTO IIEHTpa
BO3MOXXHO B Cllydae, €Clid Ha MHOTOQYHKIIMOHAJIbHBIN IIEHTpP, PEIICHNUs U JeUCTBUS
(6e3meiicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JOXKEHA (DYHKIHMS MO MPEIOCTaBICHUIO
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COOTBETCTBYIOIIMX MYHHUIMMAIBHBIX YCIYT B TIOJHOM O0ObeMe B TMOPSJIKE,
onpeneneHHoM yacTeio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeOOBaHME C 3asBUTENS MPU NPEIOCTABICHUN MYHULHUIIAIBHON YCIIyTH
IJIAaThl, HE NPEAYCMOTPEHHOW HOPMAaTUBHBIMHU IIPABOBBIMM aKTaMu Poccuiickon
@denepanid, HOPMATUBHBIMH TpaBOBbIMU akTamu PecnyOnuku  Tartapcras,
MYHUIUTAIbHBIMU MTPABOBBIMHU aKTaAMU;

7) oTKa3 opraHa, Ipe0CTaBISIONIEr0 MyHUITUTIATBHYIO YCIYTY, TOJKHOCTHOTO
auna oprasa, PEI0CTABIISIONIETO MYHUIIUTIATBHYIO YCIIYTY,
MHOTO(YHKIIMOHAJILHOTO 1IEHTpa, pab0OTHUKA MHOTO(YHKIIMOHAIBHOTO IIEHTPA,
OpraHu3alui, MPeayCMOTPEeHHBIX YacThio 1.1 crateu 16 PepepanbHOro 3akona Ne
210-®3, nnu ux paOOTHUKOB B UCIPABICHUH JOMYIEHHBIX UMH ONEYaTOK U OMIMOOK
B BBIJIaHHBIX B PE3YJIbTATE€ MPEIOCTABICHUS MYHULIUNAIBHOW YCIYTM JOKYMEHTaX
100 HapylIeHUE YCTAaHOBJIEHHOIO CpOKa TaKMX MCHpaBlIeHUW. B ykazaHHOM citydae
nocyneOHoe (BHecyleOHOe) oOKaJloBaHUE 3asBUTEIEM PEIICHUH U JIeUCTBUMI
(Oe3neiicTBu) MHOTO()YHKIIMOHAJILHOTO LIEHTpA, paboTHHKaA
MHOTO(YHKIIMOHAJIbLHOIO ~ LEHTpa  BO3MOXHO B CIlydae, eclIu  Ha
MHOTO(DYHKIIMOHAJIbHBIN LIEHTP, peuieHuss u AeicTBusa (0e3aeiicTBUE) KOTOPOro
O0XaJIyIOTCSl, BO3J0XK€Ha (YHKIUS [0 MPEJOCTABICHUIO COOTBETCTBYIOUINX
MYHHIIMIIAJIBHBIX YCIYT B MOJHOM OOBeME B HOpPSAKE, ONpENeIeHHOM 4YacTbio 1.3
cratbu 16 @eaepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHe CpoKa WM MOpsiKa BblIayd JOKYMEHTOB IO pe3yJbTaTam
MPEIOCTABIICHUS MYHULIUIIAIbHON YCIYTH;

9) mnpuOCTaHOBIEHHWE MPEAOCTABICHHUS MYHULUINAIBHOW YCIYTH, €Clld
OCHOBAaHMSI MPHUOCTAHOBJIEHUS HE MNPEIyCMOTPEHBbI (eaepaTbHbIMU 3aKOHAMHU U
OPUHATHIMH B COOTBETCTBUM C HUMH WHBIMH HOPMATHBHBIMH TMPABOBBIMU aKTaMU
Poccuiickoii ®@enepanuy, 3aKOHAMH M MHBIMU HOPMATHUBHBIMHU MPABOBBIMU aKTaAMH
PecnnyOnuku TarapcraH, MyHHMIIMNAIbHBIMA TPABOBBIMU akTaMu. B yka3zaHHOM
ciyyae aocyaeOHoe (BHecyaeOHoe) 00kaloBaHHUE 3asBUTEIEM PEIICHUM U JACHCTBUIMA
(Oe3neiicTBu) MHOTO()YHKIIMOHAJILHOTO LIEHTpA, paboTHHKaA
MHOTO(YHKIIMOHAJIbLHOTO ~ LIEHTpa  BO3MOXHO B CIlydae, eciu  Ha
MHOTO(YHKITMOHAJIbHBIN IIEHTp, pelieHusT W JeicTBUA (Oe31eiCTBUE) KOTOPOTro
O0XaJIyIOTCSl, BO3J0XK€Ha (YHKIUS [0 NPEJOCTABICHUIO COOTBETCTBYIOUIMX
MYHUIIUTIATBHBIX YCIYT B TOJHOM OOBEME B MOPSAKE, ONMPEAEICHHOM 4acThio 1.3
ctatbu 16 @eaepanbHoro 3akoHa Ne 210-03.

10) TpeboBaHue y 3asBUTENS MPU MPEIOCTABICHUN MYHUILIMIAIBLHOM YCIyTH
JOKYMEHTOB WJIM MH(OPMAIMH, OTCYTCTBUE U (WUJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIUCH TP MEPBOHAYAILHOM OTKA3€ B IPUEME JOKYMEHTOB, HEOOXOAUMBIX IS
MPEA0CTABICHUS MYHULIUIIAILHON yCITyTH, TU00 B MPEIOCTaBICHUN MYHHUIIUIAIbHON
YCIIYTH, 32 UCKJIIIOYEHHEM CITy4aeB, MPEAYCMOTPEHHBIX MyHKTOM 4 yacTu 1 cratbu 7
®denepanpHOro 3akoHa Ne 210-d3. B ykazaHHOM ciiydae J1ocyaeOHoe (BHECYIe0HOE)
00’xaloBaHUE 3asIBUTETIEM pelieHun u JNEUCTBUN (Oe3neiicTBUSN)
MHOTO(YHKIIMOHAJIbHOTO LIEHTpa, paOOTHUKA MHOTO(QYHKIHMOHAIBHOTO IIEHTpa
BO3MOXXHO B Cllyyae, €ClId Ha MHOTOQYHKIIMOHAJIbHBIN IIEHTpP, PEIICHNUs U JEeUCTBUS
(6e3meiicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JOXKEHA (DYHKIHMS MO MPEIOCTaBICHUIO
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COOTBETCTBYIOIIMX MYHHUIMMAIBHBIX YCIYT B TIOJHOM O0ObeMe B TMOPSJIKE,
onpeaeneHHoM 4yacTbio 1.3 crateu 16 denepansroro 3akona Ne 210-D3.

5.2. KanobGa momaercs B mUChbMEHHOM (opme Ha OyMaKHOM HOCHTENE, B
AJIIEKTPOHHOM ¢dopMe B OpraH, NPEIOCTABISIONMN MYHUIIMIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHATBHBIN TEHTpP JIMOO B COOTBETCTBYIOIIMI OpraH rocyAapCTBEHHON
BJIACTH, SIBJIIONIMMCS yupeAauTesreM MHOroQyHKIMOHAIBHOTO IIeHTpa (Janee -
yupeauTeb ~MHOTO(QYHKIIMOHAIBHOTO IIEHTpa), a TakXke B OpraHu3allui,
npeaycMoTpeHHblie yactbio 1.1 crateu 16 denepansHoro 3akoHa Ne 210-D3. XKanoOsr
Ha pelieHus U aercTBus (06e31eiicTBUEe) PYKOBOJIUTENS OpraHa, IpeloCTaBIsIONIEero
MYHUIIUTIATBHYIO YCIYTY, TOJAAIOTCS B BBIIECTOAIIMN opraH (IIpU ero HAIUYUH) JI00
B CIIy4a€ €ro OTCYTCTBHS PAacCMaTpPHUBAIOTCS HEMOCPEICTBEHHO PYKOBOIUTEIEM
oprasa, NpeIOCTaBJSIOIEr0 MYHULMNAIBbHYIO ycuyry. JKamoObl Ha pemeHus u
nevictBust (Oe3zaeiicTBue) pabOTHHKA MHOTO(YHKIIMOHATIBLHOTO IIEHTpa MOJAI0TCS
PYKOBOJHTEO 3TOr0 MHOTO(YHKIMOHAJIBHOTO LeHTpa. KamoObl Ha pemeHus u
nevictBust (0e3neiicTBre) MHOTO(YHKIIMOHATIBLHOTO IIEHTpA MOJAIOTCS YUYPEAUTEIIIO
MHOTO()YHKIIMOHAJIBHOTO ILEHTpa WJIA JAOHDKHOCTHOMY JIMIy, YINOJIHOMOYEHHOMY
HOPMATHBHBIM NpPaBOBbIM akToM PecmyOmmku Tatapcran. XKanoObl Ha pelieHHs u
neiictBus (Oe3nelicTBUE) paOOTHUKOB OpraHM3aluid, MPelyCMOTPEHHBIX YacThio 1.1
cratbu 16 ®enepanmpHoro 3axkoHa Ne 210-D3, momarTcs PYKOBOIMUTENSIM 3TUX
OpraHU3aIUH.

XKanoba Ha pemienust u nercTBus (06e3aeicTBUE) OpraHa, MPeI0CTaBIISIONIETO
MYHULMIIAIBHYIO YCIYTy, JOJDKHOCTHOIO JIMLA OpraHa, IIpeIoCTaBISOIIErO
MYHULIMNAIBHYIO YCIYTy, MYHULIHUIAIBHOTO CIIYXallero, PyKOBOAMUTENS OpraHa,
MPEA0CTABIISAIONIET0 MYHULUIIAIBHYIO YCIYTY, MOXKET ObITh HAalpaBlIeHA IO MOYTE,
yepe3 MHOroQyHKUHMOHAIbHBIM LIEHTP, C HCHOJIb30BAHMEM HMH(POPMALMOHHO-
TEJIEKOMMYHUKALIMOHHON cetn  «VHTepHeT», oQuUUaIbHOTO caidlTa oprasa,
MPEAOCTABISIONIET0  MYyHUIMNANbHYIO  yciyry, EguHoro  moprama  nu0o
PecniyOnukanckoro — mopraia,  MHOOPMAMOHHOW  CUCTEMBI  JOCYAEOHOrO
00KaJoBaHUs, a TaKXE€ MOXET ObITh MPUHATA MPU JIMYHOM MpUEME 3asIBUTEIIS.
Kanoba Ha pemienus u aectBus (0e3neiicTBrEe) MHOTOQYHKIIMOHAIBHOTO IEHTPA,
paboTHHKA MHOTO(YHKITMOHAJIILHOTO IIEHTPa MOXKET ObITh HampaBlieHa MO TOoYTe, C
UCIOJIb30BaHUEM HH(POPMALIMOHHO-TEIEKOMMYHUKAMOHHON cetu  «HTepHeT,
opUIMATBHOTO caiiTa MHOTO(QYHKIIMOHAIBHOTO IeHTpa, EamHoro moprama nu6o
PecniyOnukanckoro  moprana,  MHOOPMAIMOHHOW  CHUCTEMBI  JOCYACOHOTO
o0kaJoBaHMS, a TaKXE MOXET OBbITh MPUHATA MPU JIMYHOM TPUEME 3asBUTEIIS.
XKanoba na pemienus u AeicTBus (06e37€iiCTBUE) OpraHU3aIliid, MPEIyCMOTPEHHBIX
gacTeio 1.1 cratbu 16 denepanbHoro 3akoHa Ne 210-dD3, a Ttakke ux paOOTHUKOB
MOKET OBITb HampaBjJeHa MO TMOYTe, C UCHOJb30BAaHUEM HMH(POPMALIMOHHO-
TEJIEKOMMYHUKAIIMOHHON  cetn  «VMHTepHeT», oOQUUUATbHBIX CalUTOB  ATUX
opranuzauuii, EquHoro noprana nu6o PecnyOnukaHCKOro mopraia, a TaKke MOMKET
OBITH MPUHSATA IPU JIMYHOM MPUEME 3asIBUTEIIS.

5.3. Kanoba nomxHa COEPKaTh:

1) HaMMeHOBaHWE OpraHa, NOPEIOCTABISIIOIIET0 MYHUIMNAIbHYIO YCIYTY,
JOJHDKHOCTHOTO JIMIIa OpraHa, MPEeJOCTaBISIONIEr0 MYHUIUMNAIBHYIO YCIYTy, JIMOO
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MYHHIIMIIAJIBHOTO CIIY>KaIlEro, MHOTO(YHKIIMOHAIBHOTO IIEHTPA, €r0 PYKOBOJIUTEINS U
(w) pabOTHHKA, OpraHu3alui, NOPEeIyCMOTPEHHbIX uYacTthio 1.1 cratem 16
®enepanbHOro 3akoHa Ne 210-03, ux pykoBoguTenei u (Win) pabOTHUKOB, PELICHUS
u aelictBus (6€3/1elicTBHE) KOTOPBIX 00KaTyIOTCS;

2) dbamMminio, UMs, OTYECTBO (TIOCJICIHEE - TIPU HAJIMYWHU), CBEJACHUS O MECTE
KUTEJIHCTBA 3asBUTENS - (PU3NYECKOro JIKIa MO0 HAMMEHOBAHUE, CBEJICHUS O MECTE
HAXOXKICHUS 3asBUTEIS - FOPUAMUECKOTO JIMIA, a TAK)Ke HoOMep (HoMepa) KOHTAaKTHOTO
tenedoHna, agpec (agpeca) AIEKTPOHHOM MOYTHI (ITPU HATMYKH ) U TIOYTOBBIN aJpec, 1Mo
KOTOPBIM JIOJKEH ObITh HaIlPaBJIeH OTBET 3asIBUTEIIIO;

3) cBeacHUsa 00 0OKayeMbIX PEIICHUSIX M JACUCTBUSIX (0e31eMCTBUM) OpraHa,
MPEAOCTABISIONIET0 MYHUUMIAIBHYIO YCIYTry, JOJDKHOCTHOIO JIMIIA Oprasa,
MPEAOCTABISIONIET0 MYHULUIIAJIBHYIO YCIYTY, JU0OO MYHULHUIIAJBHOTO CIIyKalllero,
MHOTO(DYHKIIMOHAJIBHOTO I[I€HTpa, pabOTHUKAa MHOrO(QYHKIHMOHAIBHOTO LEHTPA,
OpraHM3alnl, PENYCMOTPEHHBIX 4acTeio 1.1 cratem 16 PepepanbHOro 3akona Ne
210-D3, nx pabOTHUKOB;

4) noBoabl, HA OCHOBAaHMHU KOTOPBIX 3asBUTENb HE COIJIACEH C PEIICHHUEM M
nercTBueM (0e31eiCTBUEM) OpraHa, MpeaoCTaBIIONIEr0 MyHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPEeJOCTaBISIONIET0 MYHUIUNAIBHYIO YCIYTy, JIMOO
MYHMIIMIIAJBHOTO  CIYXAalllero, MHOTO(QYHKIIMOHAJIBHOIO IEHTpa, pabOTHUKA
MHOTO(YHKIIMOHAJIBHOIO LEHTpPa, OpraHu3aluid, NpPeIyCMOTPEHHBIX 4acTbio 1.1
ctatbu 16 denepanbHoro 3akona Ne 210-D3, ux paOOTHUKOB. 3asiBUTEIIEM MOTYT OBIThH
IPEJICTaBICHbl JOKYMEHTHI (MpU HAJIWYUM), MOJITBEPKIAIOLINE JTOBOJbI 3asBUTEIS,
00 WX KOHH.

5.4. TloctynuBmas »ano0a MOJJIEKHUT PETUCTpallid B CPOK HE IO3AHEE
pabouero JHs, CIEIYIOUIEro 3a JHEM MOCTYIICHUS.

5.5. XKanoba, mocTynuBIIas B OpraH, MPEAOCTaBISIONIMA MYHHUIIMTAIbHYIO
yCIyry, MHOTOQYHKUHMOHAIBHBIA IEHTP, YUYPEAUTEN0 MHOro(yHKIHOHAIBLHOTO
LIEHTpa, B OpraHU3alM, MPeayCMOTpeHHbIe YacThio 1.1 crarbum 16 DenepanbHOTO
3akoHa Ne 210-®3, nubo BblIECTOAIMKA OpraH (IIPU €ro HaJu4HH), MOAJEKHUT
PAaCCMOTPEHHUIO B TE€UECHHME MATHAAUATH padOyYuX AHEH CO JHS €€ perucrpaiuu, a B
ciiydae 00kaloBaHUsl OTKa3a OpraHa, MpeAoCTaBISIOUIEr0 MyHUIMIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHOIO IEHTpPa, OpraHu3aluid, MNpeSyCMOTPEHHBIX dacTbio 1.1
ctathu 16 @enepanpHoro 3akoHa Ne 210-D3, B npueMe TIOKYMEHTOB Y 3asIBUTEIS TNOO
B HUCIIPABJICHUU JOMYIIEHHBIX OMEYaTOK M OUIMOOK WM B cilydae 00KajiOBaHHUs
HapyIICHHUs] YCTAHOBJICHHOTO CPOKAa TaKUX HCHPABICHHUM - B TEUCHHE MATH pabOUunX
JTHEN CO JTHS €€ PETUCTPALUH.

5.6. Tlo pe3ynbTaTaM pacCMOTPEHHS >KaloObl TPUHUMACTCS OJHO U3
CIJIECIYIOILINUX PEIIECHUM:

1) xanoba yaoBIETBOpSETCA, B TOM 4YHUCIE B (QopMe OTMEHBI HPHUHSITOTO
pELIeHUs], UCTIPABIICHUS AOMYIICHHBIX OMEYaTOK U OMIMOOK B BBIIAHHBIX B PE3YJIbTaTe
MPEAOCTABICHUS MYHMIIMIAIBHOW YCIyrd JOKYMEHTaX, BO3BpaTa 3asBUTEIIO
JIEHEKHBIX CpPEJCTB, B3MMAaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMH akTamu Poccuiickon ®enepanyyi, HOpPMAaTUBHBIMU ITPABOBBIMHU AKTAMU
PecniyOGnuku TaTtapctan, MyHUITUTIATBHBIMYA PABOBBIMU aKTAMH,
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2) B yIOBJIETBOPEHHUH KaJIOObI OTKA3bIBACTCA.

He mno3ngnee aHs, cleayromiero 3a JHEM MNPUHSATHS PEUIECHUS, YKAa3aHHOTO B
HACTOSIIEM IYHKTE, 3asIBUTEII0 B MUChbMEHHON (hOpME U TI0 KEIIAHHWIO 3asBUTEIS B
ANIEKTPOHHON (opMe HampaBiseTcs MOTHBHUPOBAHHBIA OTBET O pe3yibTaTax
PacCMOTPEHUSI JKATOOBI.

5.7. B ciydyae mpusHaHUs kKajgoObl MOJICKAIICH YIOBJICTBOPEHUIO B OTBETE
3aSBUTEIIO O PE3yJIbTaTaX pacCMOTPEHHS KajJo0bl JaeTcs HHGOpMaIus O ICUCTBUSX,
OCYILIECTBIISIEMBIX ~ OPTaHOM, IMPEAOCTABJSIONIMM  MYHHUIIUMIIAJBHYIO  YCIIYTY,
MHOTO(YHKIIMOHAJIBHBIM IIEHTPOM JIMOO OpraHu3aiuei, mpeaycCMOTPEHHON YacThIO
1.1 crateu 16 ®enepanbHoro 3akoHa Ne 210-D3, B mensix He3aMeIJIUTEIBHOTO
YCTpaHEHHUs BBISIBIICHHBIX HAPYIICHUWA MPU OKA3aHUM MYHULMNAIBHOW YCIIyrH, a
TaK)K€ TPUHOCITCS W3BUHCHHS 3a JOCTABJICHHBIC HEYMOOCTBA M YKa3bIBACTCS
nHpopmalusi O JadbHEUIIUX JEUCTBUAX, KOTOpPbIE HEOOXOJUMO COBEPIIUTH
3asIBUTEIIIO B LIEJIAX MOJYUYEHUS] MyHUITUTIATLHON YCIYTH.

5.8. B ciydae npu3HaHUs KanoObl HE MOJJIEKAIEH YA0BIETBOPEHUIO B OTBETE
3asBUTENII0 O PeE3yJibTaTaX PACCMOTPEHUS KajdoObl JAIOTCS apryMEHTHUPOBAHHBIE
pa3bsICHEHUSI O MPUYMHAX MPUHSATOTO PEHIECHUs, a Takke HMHGOpMalUs O MOPSJIKE
00’KaJIOBaHMS TIPUHSATOTO PEIICHUS.

5.9. B cnydae ycTaHOBJIEHMSI B XOJI€ WM N0 pe3yJibTaTaM pPacCMOTPEHUS
’Kajgo0bl TPU3HAKOB COCTaBa  aIMUHHCTPATHBHOIO  IIPAaBOHAPYIICHUS  WJIN
MPECTYIUICHUS JOJDKHOCTHOE JIMIIO, PAaOOTHHMK, HAACIICHHBIC ITOJTHOMOYMSIMHU TI0
PacCCMOTPEHUIO JKaJI00, HEe3aMEIJIMTEILHO HAIpPaBJISIOT UMEIOIIHUECS MaTepHalibl B
OpTraHbl IPOKYpPaTypHl.
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[Tpunoxenune Ne 1

K AJIMUHUCTPATUBHOMY
perJIaMeHTy TIPEIOCTaBICHUS
MYHHUIUITAIBHON YCIYTH MO
peA0CTaBICHUIO HH(OPMALIUH
00 00BEKTaX HEIBHKUMOIO
UMYIIECTBA, HAXOSAIINXCS B
MYHHUIIUITATBHON COOCTBEHHOCTH
U TIpeHA3HAYCHHBIX JUIS Ca4H B

apeHmy

dopma

(bnank oprana, NpeaOCTaBISIOIEr0 MyHUIIUIIATBHYIO YCIYTY)

NHOOPMALINA

00 00BeKTax HCABUKUMOT'O UMYIICCTBA, HAXOIAIINXCS B MYHHHHHaHBHOﬁ
COOCTBEHHOCTH U MNPCAHA3HAYCHHBIX IJIA CAda49U B apCHAY

HomxHoctHOE nuto (PHUO

1Y

CgeneHust 00 JIEKTPOHHOM MOJIMUCH

)

(TOANHUCH YIOITHOMOYSHHOTO JODKHOCTHOTO
JIUIa OpTaHa)
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[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY
perJIaMeHTy TIPEIOCTaBICHUS
MYHHUIUITAIBHON YCIYTH MO
peA0CTaBICHUIO HH(OPMALIUH
00 00BEKTaX HEIBHKUMOIO
UMYIIECTBA, HAXOSAIINXCS B
MYHHUIIUITATBHON COOCTBEHHOCTH
U TIpeHA3HAYCHHBIX JIS Ca4M B

apeHnay
dopma
(bmank opraHa, mpeaOCTaBIAIONIET0 MyHUIUTIIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHBIE JaHHBIE
MPEICTABUTEIIS:

PELLIEHUE
00 0TKa3e B MPEIOCTABICHUN MYHUIIMITAIGHON YCITyTH
0 MPEOCTaBICHHUIO HHGOPMAITIK 00 00BEKTaX HEABUKUMOTO UMYIIECTBA,
HaXOJIAIINXCS B MyHUITUTIATBHOW COOCTBEHHOCTH M MPEHA3HAYCHHBIX VIS C/IaY B

apeHay
oT No

PaccmotpeB Bamie 3asBieHue ot No u
MpUJIaraemple K HEMY JOKYMEHTBI YIIOJTHOMOYEHHBIM OpraHom

OPUHATO pelIeHue 00
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OTKa3e B MpPENOCTaBICHUU HHPOpMAIMK 00 OO0BEKTaX HEABMKUMOIO HMMYIIECTBA,
HAXOSIIUXCS B MyHHUIIUIIAJbHOW COOCTBEHHOCTH U TMPEIHA3HAYCHHBIX AJIS CAAYU B

apeHly 1o CIEAYIOIIUM OCHOBAaHUSM:
1.

2.

JlonomHuTebHAS uH(bopMaIus:

Bbl BpaBe NOBTOPHO 0OpaTUTHCSI B YIIOJHOMOYEHHBIN OpraH C 3asBJICHUEM O
MPEOCTaBICHUN YCIYTH MOCTE YCTPAHEHUS YKa3aHHBIX HAPYILICHUIA.

JlaHHBI OTKa3 MOKET OBITh O0XajaoBaH B JOCYJCOHOM MOpSJKE MyTeM
HaIpaBJICHUS Kajl00bl B YIIOJJTHOMOUYEHHBIA OPTaH, a TAKXKe B CyJACOHOM TOPSIIKE.

Caenenust 00 3JIEKTPOHHOM MOAIUCH

JomwxkHocTtHOE nuio (PO

(MoANKCH YIOJIHOMOYEHHOTO JJOKHOCTHOTO
JIUIIa OpTaHa)
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[Tpunoxenue Ne 3

K AJIMUHUCTPATUBHOMY
perJIaMeHTy TIPEIOCTaBICHUS
MYHHUIUITAIBHON YCIYTH MO
peA0CTaBICHUIO HH(OPMALIUH
00 00BEKTaX HEIBHKUMOIO
UMYIIECTBA, HAXOSAIINXCS B
MYHHUIIUITATBHON COOCTBEHHOCTH
U TIpeHA3HAYCHHBIX JIS Ca4M B

apeHnay
dopma
(bmank opraHa, mpeaOCTaBIAIONIET0 MyHUIUTIIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHBIE JaHHBIE
MPEICTABUTEIIS:

PEHIEHUE
00 OTKa3e B mpueMe JOKYMEHTOB, HEOOXOAMMBIX JIJIsl PEAOCTABICHHUS
MYHUIUTIATBHOM YCIIYTH MO MPEAOCTABICHUIO HHPOpMALIMKU 00 00BEKTax
HEJBIKAMOTO UMYIIIECTBA, HAXOSAIINXCS B MyHUIIUTIATbHOW COOCTBEHHOCTH U
npeIHa3HaYeHHBIX ISl CIaYM B apeHly

oT No

PaccmoTrpeB Bame 3asBneHune ot No 51
MpUJiaraemple K HEMY JOKYMEHTBI YIIOJTHOMOYEHHBIM OpraHom
MIPUHSITO
penieHrue 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS
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uHpopManuu 00 OO0BEKTaX HEIBWKMMOTO HMYILNECTBA, HAXOAAIIUXCS B
MYHHIIMIIATbHOW COOCTBEHHOCTH M TMPEIHAa3HAUEHHBIX s CAAYd B apeHAy IIo
CJICAYIOIIMM OCHOBaHMSM:

1.
2.
PasbsacHenue IIPUYUH OTKa3a.
JlonosHuTeNnbHAsA uH(pOpMaIus:

Brl BipaBe mOBTOPHO 0OpaTUTHCSI B YIIOJHOMOYEHHBIN OpraH ¢ 3asBJICHHUEM O
MPEOCTaBICHUN YCIYTH MOCIE YCTPAHEHUS YKa3aHHBIX HAPYIICHUH.

JlaHHBI OTKa3 MOKET OBITh O0XajdoBaH B JOCYJACOHOM MOpSJIKE MyTeM
HaIpaBJICHUS Kajl00bl B YIIOJTHOMOUCHHBIA OpPTaH, a TAKXKE B CYJCOHOM MOPSIAKE.

Cenenus 00 2JIEKTPOHHOM MOAMUCH

HomxHoctHOE nuto (PHO)

(TToATHCH YIOTHOMOYEHHOTO JOKHOCTHOTO
JIUIa OpTaHa)
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[Tpunoxenune Ne 4

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIUITAIIBHON YCIYTH 110
peAoCTaBICHUIO HHGOpMaUK 00
00BbEKTaX HEJABUKUMOTO
UMYIIIECTBA, HAXOSIIUXCS B
MYHUIIUTATBHOW COOCTBEHHOCTH U
peIHa3HAYeHHBIX /IS CJJa4H B

apeHmy

dopma

(HaI/IMeHOBaHI/Ie OpraHa MECTHOI'O CaMopraBHCHI/Iﬂ)

oT

(tamee - 3asIBUTEIID)

(,ZU'DI IOPUANYCCKUX JIMI - TIOJIHOC HAMMCHOBAHUC,
OPTaHM3alMOHHO-TIPAaBOBast (POPMa, CBEIEHHUS O
rOCYIApPCTBEHHOM PETMCTPALMH; ISl (PU3HIECKUX JIUIL -
(hamuust, UMs1, OTYECTBO, MACTIOPTHBIE JAHHBIC, PETUCTPALIUIO
10 MECTY XKUTEJILCTBA, TeJIe(OH)

3ASBJIEHUE
0 mpeaocTaBieHny nHpopMmaluu 006 00beKTaX HeIBUKUMOTO UMYIIIECTBA,
HAXOJISAIIUXCS B MyHUITUTIAIBHOW COOCTBEHHOCTH U MPEAHA3HAYEHHBIX IS ClIaY B
apeHmy

[Ipomry Bac mpegoctaButh nHpopMaIuio 00 00beKTax HEIBUKUMOTO UMYIIIECTBA,
HaxXOJAIIMXCS B MYHMITUIIAJBHONW COOCTBEHHOCTH M MpEIHAa3HAYEHHBIX JUIS ClIauyd B
apeHmuy.

MecTopaconokeHle HEJIBIKUMOTO HMYIECTBA: MYHUIUIIAIBHBIA  pailoH
(ropoackoit OKpYT), HaCEeJICHHbIN
MTyHKT yIL. .

PesynbraTr npenocraBieHuss MyHULMIAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

I:IB auuHbId KaOunet [lopTasia rocyAapCTBEHHBIX M MYHMIIMMAIBHBIX YCIYT
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PecnyOnuku Tarapcran;

I:l B JIMYHBIN KaOuHeT EnquHOro noprana rocy1apCTBEHHBIX M MyHULIUIIATbHBIX
yCIIyT,

D B MHOTO(YHKIIMOHAJIBHOM IIEHTPE MPEIOCTABICHUSI TOCYJapCTBEHHBIX H
MyHULUINAIBHBIX yciIyT Pecnyonuku Tatapceras;

B Opcane.

(maTa) (moAmnurch) (®©.1.0.)
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[Tpunoxenue Ne 5

K AJIMUHUCTPATUBHOMY
periaMeHTy npeaoCTaBICHUS
MYHHUIUITAIBHON YCIYTH MO
npenocTaBieHuto nHpopmaruu 06
00bEKTaxX HEJBUKUMOTO
UMYIIECTBA, HAXOSAIIUXCS B
MYHHUITUTIATHPHOW COOCTBEHHOCTH U
pelHa3HAaYeHHBIX JIJIsl Ca4d B

apeHmy

PyxoBoauresnto

OT:

3ASBJIEHUE
00 UCHpaBIeHUN TEXHUUYECKON OIIMOKU

Coo0mato 00 ommbKe, AOMYIIEHHON NMPU OKa3aHWU MYHUIIUMIIAILHON yCIyTy 1O
MIPEIOCTABIICHUIO HHPOPMAITUH 00 00BEKTaX HEIBIKUMOTO UMYIIECTBA, HAXOSIIIHXCS
B MYHHIIMITAJILHOW COOCTBEHHOCTH W TIPEHA3HAYCHHBIX IS CIaud B apCHIY .

3anucaHo:

[IpaBunbHbBIE CBEICHUS:

[Ipomry wucnpaBUTh JOMYHIEHHYIO TEXHMYECKYIO OIIMOKY U BHECTH
COOTBETCTBYIOIIIME  M3MEHEHUS B  JIOKYMEHT, SIBJSIIOIIMHCS  PE3YyJbTaTOM
MYHHULIUITAIBHON YCIYTH.

[Ipuiararo cienyromme J0KyMEHTHI:

1.

2.

B ciywae mpuHSTHS pemieHHss 00 OTKJIOHEHHWH 3asBJICHUS 00 HCIPaBICHUU
TEXHUYECKOH OMIMOKHU TPOIITY HAIPABUTh TAKOE PEIICHUE:

TIOCPEIICTBOM OTIPABJICHHUS dJICKTPOHHOTO JOKyMeHTa Ha anpec E-mail: ;

B BHJIC 3aBEPEHHOMN KOIMHU Ha OyMa)KHOM HOCHUTEJIC TOYTOBBIM OTIIPABIICHUEM TI0

ajpecy:
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HacrosiinM noarBepx1ato: CBEICHNS, BKIIFOUCHHBIE B 3aBJICHUE, OTHOCSAIIUECS K
MOEN JIMYHOCTA W TPEJCTABISIEMOMY MHOIO JIMILy, & TaKKE€ BHECEHHBIC MHOIO HIKE,
noctoBepHbl.  JIOKyMeHTBl (KOMHMHU  JIOKYMEHTOB), TPUJIOXKEHHBIE K 3asBJICHUIO,
COOTBETCTBYIOT  TpPeOOBaHWSIM, YCTAaHOBJICHHBIM  3aKOHOMATEILCTBOM  Poccuiickoit
Odenepanuy, HA MOMEHT NPEICTABICHUS 3asBIICHUS 3T JIOKYMEHTBI JICUCTBUTENBHBI U
COZIEpKAT JOCTOBEPHBIE CBE/ICHUS.

(mata) (moamuce) (®.1.0.)

YrpaBistonyii AeIaMu: J1.P. Cabup3sHoBa



