UCHMOJHUTEJBbHBIA KOMUTET TATAPCTAH PECITYBJIMKACBI

PBIBHO-CJIOBOJCKOI'O BAJIBIK BUCTOCE
IF'OPOJACKOTI' O TIOCEJIEHUSI MYHHULUIIAJIDb PAMOHBI
PBIBHO-CJIOBOJCKOI'O BAJIBIK BUCTOCE
MYHHUILHUIIAJIBHOI'O PATOHA HI9hoP )KUPJIET'E
PECITYBJIMKA TATAPCTAH BAIIIKAPMA KOMUTETHI
IIOCTAHOBJIEHUE KAPAP
ot 30 cents6ps 2024 roma nrt. Peronas Cnobona Nel84
06 YTBEPKICHUN aJIMUHHUCTPATUBHBIX
pErIaMeHTOB NPEAOCTABICHUS MYHULMNAIbHON

yCIIyTH

B nemax peanuzauun ®epepanpHoro 3akoHa ot 27 urons 2010 roma Ne 210-03
«O0 opraHuzanuy NPEIOCTaBICHUS TOCYAApPCTBEHHBIX W MYHULMMNAIBHBIX YCIYT»,
PYKOBOJCTBYACHh mocraHoBiieHueM Kabunera MunnctpoB PecnyOnuku Tatapctan or
02.11.2010 Ne 880 «OO0 yrBepxkaenun Ilopsaka pa3pabOTKM U YTBEPKACHUS
aIMUHHUCTPATUBHBIX  PEIVIAMEHTOB  MPEAOCTABIEHUA  T[OCYJAapCTBEHHBIX  YCIYT
WCIIOJIHUTENIbHBIMU OpraHaMu rocyJapcTBeHHOM Biactu PecnyOnuku Tatapctan u o
BHECCHHH U3MEHEHUH B OTJIeTbHBIC TocTaHoBIeHUsT Kabunera MunuctpoB PecryOnmku
Tarapcran», a Takxke MnocraHoBieHueM McmomHutenbHoro komurtera ot 21.06.2016
Ne96mu «O Tlopsnke pa3pabOTKu M yTBEPKICHUS aJIMHUHUCTPATUBHBIX PETJIAMEHTOB
MPEAOCTABICHUS MYHUIUIIAIBHBIX YCIyT», YCTaBOM MYHHUIIMIAIBHOTO OO0pa3oBaHUs
«mocesiok ropojckoro tumna Peidnas Cnobdoga» PrioH0-Cii0060/1CKOTO MYHUITUTIATTEHOTO
paiiona Pecniy0nuku Tatapcran, [IOCTAHOBJIALO:

1. YTBepauTs npunaraemeie:

1.1. AIMUHHUCTPATUBHBIN pETIaMEHT MPEIOCTaBICHUS MYHUIMNAIBHOU YCIIYTH
1o BeIiaue cnpaBku (Beiucku) ([Ipumoxkenne Nel);

1.2. AAMMHHUCTpPaTUBHBINA PErJIAMEHT NPEJOCTABICHUS MYHULMIAIbHON YCITyTU
[0 NPUHATUIO paHee NPHUBATU3UPOBAHHBIX JKUJIBIX IMOMELIEHUH B MYHMIMIAIBHYIO
cooctBenHocTh ([Ipunoskenune Ne2).

1.3. AAMUHUCTPAaTUBHBIA PETrJIAaMEHT IPENOCTABICHUS MYHULMIIAIBHON YCIyrH
10 MPEJOCTABICHUIO TPAXJIAHAM KUJIBIX IMOMEIIEHUH B MYHHMIMIAIBHOM KWJIHIHOM
donze Mo JoroBOpY Haiima cirykebHoro kunoro nomemenus ([Ipunoxenue Ne3).

1.4. AIMUHHACTPATUBHBIN PETIAMEHT MPEJOCTABICHUS MYHHMIMIAIBHON YCIIYTH
M0 3aKJIOYEHHUIO JOTOBOpPA Ha pa3MEIlleHHE HECTAllMOHAPHBIX TOPrOBbIX OOBEKTOB Ha
3eMJISIX, HAXOISIIMXCS B MyHHUITUTIabHOM coocTBeHHOCTH ([Ipunoxxenue Ned).

2. [Ipu3HaTh yTpaTUBIIMMU CUITY:

2.1. Ilynkr 1.7. mnocranoBineHusi MHcnonnutenbHoro komurera PoiOHO-
Cnoboxackoro ropojickoro nocenenusi PeioHo-C10001CKOr0 MyHUIIMIIAIBHOTO paiioHa
Pecniyommuku Tarapctan ot 31.03.2022 Ne 29 «O06 yTBepkIeHUM aAMUHUCTPATUBHBIX
PErJIaMEeHTOB MPEIOCTABICHUS MyHULIUIIAIbHON YCITyTH».
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2.2. Ilynkr 1.8. mnocranoBnenuss McnomnutensHoro komurera PpiOHO-
Cnoboxackoro ropojckoro noceneHuss PeioHo-Ca0001CKOro MyHUIMIIAIBHOTO paiioHa
PecniyOomuku Tarapctan ot 31.03.2022 Ne 29 «O0 yTBep:KI€HHH aJMUHUCTPATHUBHBIX
pErIaMEeHTOB MPEAOCTABICHNS MYHULUIIAIbHON YCIYyTH».

2.3. Ilocranosienue HWcoomaurenpHoro komurera PrioHo-Ciio00ackoro
ropojickoro mocesneHus: PpiOHO-Cno0oackoro MyHHUIIMOANIbHOTO pailoHa PecrmyOnuku
Tartapcran ot 27.09.2022 No 78 «OO0 yTBEep»IACHUM aIMUHUCTPATUBHOIO periamMeHTa
NPEIOCTaBICHUS MYHUIIMIIAIILHON YCIYTHM MO TPEIOCTaBICHUIO Tpa)kaaHaM >KUJIbIX
MOMEIIEHU B MYHUIIUIIAILHOM >KUJIUIIHOM (DOHJE IO JOrOoBOpPY HaliMa CIy»)eOHOTro
KHUJIOTO MTOMEIICHUS.

2.4. TlocranoBnenue HcnonmautenbHOro KomuTeTa Pri6HO-Ci00601CKOTO
ropojckoro mnoceneHus: PpiOHO-Cno00ACKOro MyHHIIMOAIBHOrO pailoHa PecrmyOmnnku
Tartapcran ot 28.10.2022 No 85 «OO0 yTBepKIAECHUU aIMUHHCTPATUBHOIO PErjaMeHTa
MPEAOCTABIECHUS MYHHLIMIIAIIBHOM YCIYTH MO 3aKJIIOYEHUIO JOTOBOpa Ha pa3MeLICHUE
HECTAIIMOHAPHBIX TOPTOBBIX OOBEKTOB HAa 3€MIIAX, HAXOSIIIMXCS B MYHHIIMITAIHLHOU
COOCTBEHHOCTH»

2.5. TlocranoBnenune HcmomnutenbHoro komuteta Pri6HO-Crnoboackoro
ropoJckoro mnocenenuss PpiOHO-Ci10001CKOr0 MyHHUIIMIAIBHOTO pailoHa PecnyOnuku
Tarapcran ot 23.11.2022 Ne 89 «O BHeceHUHM HU3MEHEHHI B aJMUHHCTPATUBHBIN
pErjiaMeHT MPEOCTABICHUS MYyHUIIMIIATBHOM YCIYTH IO BbIJa4ye CHPaBKU (BBITTUCKH),
YTBEpXKACHHBII nocTaHoBieHueM lcnomanurensHoro komurera PriOHO-Cio6onckoro
ropoJckoro mnocenenuss PpiOHO-Ci10001CKOr0 MyHHUIIMNAIBHOTO pailoHa PecnyOnuku
Tartapctan ot 31.03.2022 No29y.

3. Hacrosiee mocTaHOBIIEHHE pa3MECTUTh Ha CHEIHATILHOM HWH(OPMAIMOHHOM
crenne  PeioHO-Cnobojckoro  ropojackoro — moceiieHust — PridHO-Crno0oackoro
MyHULIMOATBHOTO paiioHa PecnyOnuku TaTapcTaH, pacmoyiOKEHHOTO IO aaApecy:
Pecniyonuka Tatapcran, PpioHO-Cii0001CKMIT MYHHIIMIAIBHBIA paiioH, NrT. PbiOHas
Cnobonma, ynJlenuna  1.48A, odummansHoM  caiite  PwiOHO-CioGojackoro
MyHUIMNadbHOro  paiioHa  PecnyOnmku ~ Tatapctan B MH(OPMAIMOHHO-
TEeJICKOMMYHUKAIIMOHHONW  ceth  MHTepHer mo  BebG-ampecy:  http://ribnaya-
sloboda.tatarstan.ru u «OdunmansaoM nopTasie nmpaBoBod uHopmainuu PecnyOnuku
Tarapcran» B WH(pOpPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON cetu MHTepHET 1o BeEO-
anpecy: http://pravo.tatarstan.ru.

4. KOoHTpOJIb 3a UCIIOJTHEHHEM HACTOSIIETO IIOCTAHOBIICHHUS OCTAaBJISIO 32 COOOM.

PyxoBoaurens L. M /\\A\\ M.B. MarusoB



ITpunoxxenne Ne 1

K [IOCTaHOBJICHHIO VICIOTHUTENBEHOTO
komurera Pei6Ho-Criobonckoro
rOpoJICKOro nocenenust PoioHo-
Cno00/1CKOT0 MYHUIIUIIATHHOTO paiioHa
PecnyOoimuku TaTtapcran

ot 30.09.2024 No184

AJIMUHUCTPATUBHBIH perjiaMeHT
npeaocTaBJIeHUs MyHHMIMIIAILHON YCJIYI'Y N0 BblIaye CIPaBKM (BBITUCKH)

1. O0uIme moJI0KeHus
1.1. TlpenmeTt perynupoBaHus aMUHUCTPATUBHOIO perjiaMeHTa

Hacrosimuii amMUHUCTPAaTUBHBIN pEriIaMeHT MPEeAOCTaBICHUS MYHHUIIUNAIbHON
yCIIyTH (Janee — aIMUHUCTPATUBHBIN PETIaMEeHT) YCTaHABIMBAET CTaHAAPT U MOPSIOK
MIPEIOCTABICHUS MYHUIIMNIATBHOM YCIYTH IO BbIJaue CHpaBKHU (BBIMTUCKH) (Hanee —
MyHULIMNATbHAs YCIIyTa).

1.2. Kareropuu 3asBureneu

1.2.1. JlumamMu, UMEIOIIMMHU MPABO HA MOJYYCHUE MYHULHNAIBHOW YCIIYTH,
SABJISIIOTCS (PU3UYECKUE JINIIA (J1aJiee — 3asIBUTEIIb).

1.2.2. C 3asgBieHHeM BIpaBe OOpATUTHCS MPEACTABUTENb  3asBHUTEI,
JNEUCTBYIOIIMI HA OCHOBAHUU JJOKYMEHTA, YAOCTOBEPSIOIIETO €ro MOJTHOMOYHS (Janee —
MPEJACTABUTEND 3asIBUTEIS).

1.3. Ilopsinok uH(GOPMHUPOBAHUS O TIPEAOCTABICHUN MYHHUITUTIATHHON YCIyTH

1.3.1. Nudopmanuss o mMOpsSAKE MPEAOCTABICHUS MYHHUIIUNAIBHON YCIyTU
pa3MeniaeTcs:

1) Ha WHPOPMAIMOHHBIX CTEHAAX, COJACPKAIIMX BHU3YaAJIbHYI0 U TEKCTOBYIO
uHQOpMAIMI0 O MYHHIMNAIBHOW YCIIyre, pPacHOJIOKCHHBIX B  TOMEIICHHUAIX
MHOTO(DYHKITMOHABHBIX ~ IICHTPOB  TPEIOCTaBICHUS  TOCYJAAPCTBCHHBIX M
MYHUITUTIATBHBIX YCITYT.

2) Ha oduIMaTbHOM cailTe MyHUIUIAIBLHOTO pailioHa B HWH(OPMAMOHHO-
TenekoMMyHuKannoHHo# cetu «Mutepre (https://ribnaya-sloboda.tatarstan.ru);

3) na Iloprame rocymapCTBEHHBIX W MYHHIIMNAIBHBIX YCAyr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecryOnukaHckuii mopran);

4) na EagmHom mopTasie TrocyJapCTBEHHBIX U MYHUITUTIATBHBIX yCIyT ((yHKITHi)
(https:// www.gosuslugi.ru) (manee — Equnblit mopran);
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5) B rocynapcTBeHHON WHGOPMAITMOHHON cucteMe «PeecTp rocymapcTBEHHBIX H
MyHUIMTIANBHBIX yeayr Pecy6muku Tatapctan» (http:/frgu.tatar.ru) (manee — Peectp
roCyJapCTBEHHBIX U MYHULUIIAJIBHBIX YCIYT).

1.3.2. KoncynpTHpOBaHHE IO BONpPOCaM MPEAOCTABICHUS MYHULMIIAIBHON
YCIIYTH OCYIIECTBISETCA:

1) B MHOroyHKIHOHAJIBHBIX IEHTpPaxX MPEeJIOCTaBICHUS] TOCYJApPCTBEHHBIX U
MYHHUIIUTIATBHBIX YCIYT IPU YCTHOM OOpaIlleHUH - TUYHO UJIU 10 TenedoHy;

2) B uHTepakTuBHOU (hopme Ennnoro, PecniyOnukanckoro noprana;

3) 6 ynonnomouennom na npedocmasierue yciayeu opeare (nanee — Opear):

IIPU YCTHOM OOpaIlleHUH - TUYHO WM 10 TenedoHy;

IIpY MUCbMEHHOM (B TOM 4HCIie B OpMe 3JIEKTPOHHOTO JOKYMEHTa) oOpalieHuu
— Ha OyMa)>XHOM HOCHTEJIE TI0 MOYTe, B AJIEKTPOHHOU (popMe MO 3JIeKTPOHHOMU MoUTe.

1.3.3. Uadopmarus va Equaom noprane, Pecmy6nkanckom mopTanie o mopsake
U CpOKax IMpPEeAOCTABICHUS MYHULHUIAIBHOM YCIYTM HAa OCHOBAaHUM CBEJICHHI,
comepxammxcsi B PeecTpe rocylmapCcTBEHHBIX M MYHHUIIMOAIBHBIX  YCIYT,
MPEA0CTABIIACTCS 3aABUTENIO OECIUIATHO.

Joctyn K uHbpopManuu 0 CpoKax U MOPSAKE MPEIOCTABICHUS MYHULIMIIAIbHON
YCIIyTH OCYILECTBISETCS O€3 BBIIOJHEHUS 3asiBUTEIIEM KaKUX-1100 TpeOoBaHUI, B TOM
quciie 0e3 HUCIHOJb30BAHMS MPOTPAMMHOr0 OOECHEYEHHUs, yCTaHOBKa KOTOPOro Ha
TEXHUUYECKHE CPEICTBA 3asABUTENA TPEOYET 3aKIIOUYEHMsI JIMLEH3MOHHOTO WJIM HHOIO
COTJIAlICHUS C paBoobIagaTesieM IIPOrPaMMHOI0 obecnieueHus,
IIPEAYCMATPUBAKOLIETO B3UMAHUE ILJIAThI, PErUCTPALIMIO WM aBTOPHU3ALUIO 3asBUTEIS,
WIH NIPEJOCTABICHUE UM IIEPCOHATBHBIX JaHHbBIX.

1.3.4. ITpu oOpaiieHnu 3asiBUTENS JIMYHO WM MO Teae(dOHY B COOTBETCTBUU C
MOCTYNHUBIINM OOpalIeHuEM MPEAOCTABISIETCS UH(DOPMALUS:

1) o mecre HaxXxOXIEHUS MHOTO(DYHKIIMOHAJIBHOTO IEHTPA MPEIOCTABICHHUSI
rOCyJapCTBEHHbIX W MYHUUHUNANbHBIX Yyciyr, Opeana (agpec, rpaduk paboOThI,
CIIpaBOYHbIE Tee(OHBI);

2) O MOpsJKE MPEAOCTaBICHUS MYHHIIUIIAILHOW YCIYTH, O CIOCO0aX U CpOKax
MOJauM 3asBJICHUI;

3) 0 KaTeropusx rpaxiuaH, KOTOPHIM MPEAOCTABISACTCS MyHUIUITATIbHAS YCIYTa;
O HOPMAaTHBHBIX NPABOBBIX AaKTaxX, PETyJUPYIOIIUX BOMNPOCH MPEIOCTABICHUS
MYHUIIMIIATIBHON YCIIyTH;

4) 0 mepedHe JOKYMEHTOB, HEOOXOJMMBIX JJISI PACCMOTPEHUS 3asBICHUS O
MPEeI0CTaBICHUH MYHULIUTIATBHON YCIYTH, O CPOKaxX MpHeMa U PerucTpalvy 3asBICHUS;

5) o0 xoje npe0CTaBICHHUS MYHUIIMIIATBHOW YCIYTH;

6) o mecre pa3memnieHUs Ha OQUIMAIBLHOM caiiTe MH(pOpPMAUU O BOMPOCAM
MPEAOCTABICHUS] MYHUIIUNIATBHOU YCIYTH;

7) o mopsake 00KajoBaHHUS ICHCTBUN WIIM OE3ACHCTBHUS JIOJDKHOCTHBIX JIHIY
Opeana.

[Io nucekMeHHOMY OOpalIeHUuI0 COTPYIHUKU OTHENa, OTBETCTBEHHOIO 3a
MPEAOCTABICHHUE MYHULMIAIBHON YCIyrd, TOAPOOHO B NHUCBMEHHOM (Qopme
Pa3bACHSIOT 3aABUTENIO MOPSAIOK MPEIOCTABIECHUS MyHUIIMIIAIBHOW YCIIYTH U BOIPOCHI,
yKa3aHHbIE B HACTOSLIEM IYHKTE aJMUHHCTPATUBHOTO PEIrJIaMEHTa, U B TEUEHUE TPEX
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pabounx JAHEN Co AHS pErucTpaIi 0OpaleH s HallpaBisIOT OTBET 3asBUTEN0. OTBETHI
JAl0TCAd Ha s3bIKe oOpaileHus. B ciaydyae HEBO3MOXXHOCTM JaTh OTBET Ha S3bIKE
oOparlieHus! UCTIOJIB3YIOTCS TOCYJapCTBEHHBIE sI3bIKU PecyOnuku Tatapcran.

1.3.5. Undopmanuss mo BompocaMm MPEIOCTABICHUS MYHULMNAIBHON YCIyrU
pasMemiaercss Ha OQUUHUAIBHOM  CaWTe MYHHUIMOAIBLHOTO pailoHa U  Ha
MH(OPMAIMOHHBIX CTEHJaX B MOMeleHus X Opeana nJig padoThl C 3asiBUTEIISIMU.

Nudopmanus Ha rocymapcTBEHHbIX si3blkax  PecmyOnuku — Tartapcraw,
pa3MeimiaemMass Ha HMH(DOpPMalMOHHBIX CTeHJAaX U Ha OQUIMaIbHOM  cailTe
MYHUIIMNIATBHOTO  pailoHa B HMHPOPMAIIMOHHO-TEIIEKOMMYHUKAIUOHHON  CETH
«HTEepHETY», BKIIIOYAET CBEACHUS O MyYHULIUITAJILHON YCIIyTe, COAepKaIlhecs B ITyHKTaX
2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPATUBHOTO PETJIAMEHTA,
MH(POPMALIMIO O MECT€ HaxOXKICHHS, CIPABOYHBIX TelePOoHaX, BpeMEHU pPabOThI
Opeana, 0 Tpaduke npruema 3asBJICHUI Ha MPEJOCTaBICHUE MyHUIIUIIAIbHON YCIYTH.

1.4. HopMaTuBHBIE TPABOBBIE AKTHI, PETYINPYIOIINE MPEIOCTABICHUE
MYHULIMTIIATBHON yCIIyTH

1.4.1. IlepeyeHp HOpPMATUBHBIX  IIPaBOBBIX  AKTOB,  PETYIUPYIOIIMX
IIPEAOCTABICHNE MYHHULIMIAIBHONW YCIYIM (C yKa3aHUEM DPEKBU3UTOB HOPMAaTUBHBIX
IIPABOBBIX AKTOB M HCTOYHUKOB UX O(HUIMAIBHOTO ONMyOJMKOBaHHUS), pa3MEIIEH Ha
Enunom mnoprane, B PeecTpe rocynapCTBEHHBIX W MYHULHIIAJIBHBIX YCIYT, Ha
oduIaIbEHOM caire MYHULUIIAJIBHOTO paiioHa B UH(pOPMaLMOHHO-
TEJIEKOMMYHUKAMOHHOM ceTh « THTepHeT».

1.4.2. Texct agMHUHUCTPATMBHOIO pETJIAMEHTAa B JACHUCTBYIOLIEH pEAaKINHU
MOJUIEKUT pa3MelleHno Ha EnmHoMm mnoprane, B PeecTpe rocygapCTBEHHBIX U
MYHULUINAJIBHBIX YCIYr, Ha OQUUHAIBHOM CaliTe MYHULIMNAIBHOIO paloHa B
MH()OPMaLIMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTu «HTepHEeT».

1.5. TepMI/IHBI, HCIIOJB3YCMBIC B A AMUHHUCTPATHUBHOM PCTJIAMCHTC, U UX OIMPCACIICHUA

1.5.1. B aaMUHUCTPAaTUBHOM PETJIAMEHTE UCIOIb3YIOTCS CIEIYIOIINE TEPMUHBI U

OIIPEIEIICHUS:
ylajeHHoe pabodyee MECTO MHOrO(pYHKUHOHAJIBHOTO LEHTpa MpEeAOCTaBICHHUS
rOCy/IapCTBEHHBIX W MYHHUIMOAIBHBIX YCIYI — TEPPUTOPHAIBHO 000CO0JIEeHHOE

CTPYKTypHOE nojpaszzenenue (o¢rc) MHOroQyHKIMOHAIBHOTO LIEHTPa MPEI0CTaBICHUS
rOCyJapCTBEHHBIX M MYHHULMIAIBHBIX YCIYT, CO3JIaHHOE€ B TOPOJICKOM (CEIBCKOM)
MOCEJICHUH MYHUIIMITAJILHOTO palloHa WK B TOPoJIckoM okpyre PecniyOnuku Tarapctan
B COOTBETCTBMM ¢ mnyHKTOM 34  IlpaBun  opraHuzanuu  JOeATEIbHOCTU
MHOTO()YHKITMOHAJIbHBIX LIEHTPOB IIPEIOCTABIICHUS roCyAapCTBEHHBIX U
MYHULUITAIBHBIX YCIYT, YTBEPKIACHHBIX ITocTaHOBIeHUeM [IpaBurenscrBa Poccniickoi
®enepauuu ot 22 nexadps 2012 r. Ne 1376 «O6 yrBepxkaenuun [IpaBun opranuzanuu
JEeSATEIbHOCTH MHOTO(YHKIIMOHAIBHBIX LIEHTPOB MPEAOCTABIECHUS TOCYJapCTBEHHBIX U
MYHULIMIAIBHBIX YCIYT»;



TeXHUYECKas omuOKka - omwuOKa (OmHMcKa, OmedaTka, IpaMMaTHYecKas WU
apudpmernyeckas omuOka JUO0 TOAOOHAas oOmMOKa), JOMyIICHHAas OpraHoM,
MPEAOCTABISIOIMM MYHHUIIMNAIBHYIO YCIyry, W TMpUBEAIIas K HECOOTBETCTBHIO
CBEJICHUH, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHULIMIIAJIIGHON YCIYTH), CBEICHUSM B
JOKYMEHTaX, Ha OCHOBaHUHM KOTOPHIX BHOCHJIUCH CBEJICHUS;

Enunas cucremMa uJIeHTUQUKALMU U ayTEHTU(QUKAIUU B HHPPACTPYKTYpE,
o0ecnieunBaroien MH(POPMALIMOHHO-TEXHOJIOTHYECKOE B3aUMO/ICICTBHE
MH(POPMAIIMOHHBIX CUCTEM, HCIOIb3YyEMbIX I MPEJOCTABICHUS TOCYAAPCTBEHHBIX U
MYHHUIMNAIBHBIX YCIYyT B AJeKTpoHHOH ¢opme (mamee — ECHUA) — denepanbHas
rocyapcTBEHHasi MH(pOpMalMOHHAs cUCTeMa, 00eCIeunBaroIlas CaHKIIMOHUPOBAHHBIN
JOCTYT YYaCTHUKOB MH(POPMAIIMOHHOTO B3aUMOJICHCTBUS B CUCTEME UACHTU(UKALINY U
ayreHTuGUKanuu K  uHGOpMalMU,  COJAEpXKalleiicss B TOCYIapCTBEHHBIX
MH()OPMAITMOHHBIX CUCTEMAX U UHBIX HH(POPMALIMOHHBIX CUCTEMAX;

M®OI] - I'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOropyHKIMOHAIbHBIN
LEHTP MNPEIOCTaBICHHUS] TOCYIAPCTBEHHBIX M MYHULMIAIBHBIX yciayr B PecmyOnnke
TaTapcran»;

AUC  MOL[ -  Apromaru3upoBaHHass  MHQOpPMAIMOHHAs  CHCTEMa
MHOTO(YHKIIMOHATbHBIX LEHTPOB IIPEIOCTABIICHUS roCyAapCTBEHHBIX "
MYHHULIMINAIbHBIX yeiayr Pecniyonuku Tatapceran.

1.5.2. B aIMHHHCTPAaTUBHOM pEIJIAMEHTE IOJ 3asBJICHHEM O IPENOCTABICHUN
MYHUIIMIIAJIBHOW YCIYTH (Jlajiee - 3asBJIEHHWE) MOHUMAETCS 3alpoc O MPEJOCTaBICHUU
MYHULMIIAIBHOW YCIYTH, IOJAHHBIA B COOTBETCTBUHM C IIYHKTOM 3 CTaTtbu 2
OdenepanpHoro 3akoHa oT 27 wurons 2010 roma Ne 210-®3 «O6 opraHu3anuu
MPEA0CTABIEHUS ITOCYJTAPCTBEHHBIX 1 MyHUIIMTNIAIBHBIX yCIyr» (nanee — denepanbHbIi

3akoH Ne 210-®3).
2. CranaapTt npeaocTraBjJIeHUus MyHMIMIIAJIbHON YCIyIH
2.1. HammeHoBaHME MyHUIMITAIBHOW YCIYTH

Briaua cripaBku (BBITUCKH).

2.2. HaumeHoBaHUE UCTIOIHUTEIBLHO-PACTIOPSIIUTEILHOTO OpraHa MECTHOTO
CaMOYIIPABJIEHHUS], HEMTOCPEICTBEHHO MPEAOCTABIISIOMIETO MYHUIUITAIBHYIO YCIYTY

Hcnomaurenbapiii KoMuTeT Pe16HO-C1000/1CKOTO TOPOACKOTO MocesieHus: PeIoHO-
Cnoboackoro MmyHuiunaibHoro paiiona Pecniyonuku Tarapctan (manee — Opran).
2.3. Onmucanue pe3ysibTrara Npea0CTaBICHNs MyHULIUIIATBHON YCIyTH

2.3.1. Pe3ynpTaToM NpeaocTaBiICHUS] MyHUIIMIAIBHON YCIIYTH SBIISIETCS:

1) cnpaBka (Bbimucka) (mputoskeHue Ne 1 K HACTOSIIEMY aJIMUHUCTPATHBHOMY
pEriaMeHTy);



2) pemreHue 00 OTKa3e B MPEIOCTABICHUN MyHHIIUTIATBHOW YCITYTH (TTPHIIOKECHHE
Ne 2 x HacTosiIEMy aIMUHUCTPATUBHOMY PETVIAMEHTY);

3) pemeHne 00 OTKaze B IpHEME JOKYMEHTOB, HEOOXOJMMBIX  JUIS
MPEAOCTABICHUS MYHHIMNAIBHOW Yyciayru (mpuioxkeHne Ne 3 K Hacrosmemy
aJIMMHHUCTPATUBHOMY PEIJIAMEHTY).

2.3.2. Pe3ymprar NpeAOCTaBICHUsS MYHULHIIAIBHON YCIYyTH HaIpaBIsETCA
3agBUTEN0 B  (OpME DBJIEKTPOHHOTO JOKYMEHTA, MOANHUCAHHOTO  YCHJIEHHOU
KBAJIM(UIUPOBAHHOM 3JIEKTPOHHOM MOANKMCHIO YIIOJHOMOUYEHHOTO JIOJDKHOCTHOTO JIMLA
Opeana (b0 Opeana), B cootBeTcTBUM ¢ DenepanbHbiM 3akoHOM OT 6 ampens 2011
rojaa Ne 63-®3 «O0 snexTpoHHOM oanuck» (nanee — DeaepanbHbIi 3akoH Ne 63-D3) B
TU4HbIA KabuHeT ExauHoro moprana. B ciydae HampaBiieHHs 3asBIEHUS MTOCPEICTBOM
PecnyOnukaHckoro mnoprana pe3ysibTaT MPeAOoCTaBICHUS MYHHIMNAIBHOW YCIyTd
HaIpaBJISIETCS TaK )K€ B JIMUHBIA kKaOuHeT PecyOnukaHcKoro nopraina.

2.3.3. I1o BbIOOpY 3asiBUTENS pe3yJIbTAT MPEIOCTABICHUS MyHUIIUTIAIBHON YCITyTH
BbigaeTcss B Oprane win B M®IL[ B (opme 3k3eMIuisipa 3J€KTPOHHOTO JTOKYMEHTA,
pacneyaTaHHOr0o Ha OYMa)XHOM HOCHUTENE, 3aBEPEHHOIO I€YaThl0 U MOANHCHIO
COOTBETCTBEHHO YIOJIHOMOYEHHOr0 JOJKHOCTHOrO Jinia Oprana wiu padotHuka MOIL.

2.3.4. 3asBuTEnb BOPABE MOJYYUTh PE3YJIBTAT IPENOCTABICHUS MYyHUIIUIIAIBHON
yciayru B (opMe 3JEKTPOHHOTO JOKYMEHTa B TE€UEHHME CpOKa JCHCTBHUS pe3ylibTara
IIPEIOCTABIICHUS MYHULIMITAJIbHON YCIIYTH.

2.4. Cpok npeoCcTaBIeHUSI MyHULIUIIATbHON YCIYTH, B TOM YHCJE C yYETOM
HEOO0XOMMOCTH OOpalllEHUs! B OPraHU3alM1, yYaCTBYIOIINE B IIPEIOCTABICHUN
MYHHUIUTIATBHON YCIIYTH, CPOK MTPUOCTAHOBIEHUS TPEAOCTABIECHUSI MYHULUITAIbHON
YCIIyTHU B CIIy4ae, €CIM BO3MOKHOCTh IIPUOCTAHOBJIEHUSI IPEAYCMOTPEHA
3aKOHOJaTeIbCTBOM Poccuiickoit denepanuu, CpoK BbIIauM (HAPaBICHUS)
JIOKYMEHTOB, SIBJISIIOLIUXCS PE3YyJIbTaTOM MPEIOCTABICHUS MyHUIIMIAIBHON YCIyTH

2.4.1. MyHunnanbHas yciayra IpeoCTaBIseTCsl B TeUSHUE TPeX pabodnX JHEH.

2.4.2. IlproCTaHOBIIEHHE CPOKa MPENOCTABICHUS MYHULMIIAJBHOW YCIYyTH HE
IIPELYCMOTPEHO.

2.4.3. HampaBieHne AOKYMEHTA, SBISIOIMIETOCS PEe3yJbTaTOM MPEIOCTABICHUS
MYHHUILIMIIAJBHOW  yciIyrd B (GOpMe  3JIEKTPOHHOTO  JIOKYMEHTa, 3asBUTEIIO
OCYILECTBISICTCS B J€Hb O(POPMIICHHS MU PEruCTpallM pe3ysibTaTa MpeloCTaBICHUs
MYHULIMIIAIBHOMN YCIIyTH.

2.5. UcuepnibiBaronuii mepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
3aKOHOJATEJIbHBIMU WJIM UHBIMU HOPMATUBHBIMU IPABOBBIMU aKTaMU IS
MPENOCTABIEHUS MYHULIMITAIIBHOW YCIIYTH, @ TAKKE YCIYT, KOTOPBIE SABJISIOTCS
HEOOXOUMBIMU U 0053aTEILHBIMU TSI IPEIOCTABICHUS MYHULIMTIATBHBIX YCIIYT,
MOICKAIIMX MPECTABIICHUIO 3asBUTEJIEM, CIIOCOOBI UX MOJyYCHUS 3asIBUTEIIEM, B TOM
YuCye B AJIEKTPOHHON hopMme, TOPSIIOK X MPEICTaBICHUS
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25.1. lns monydeHWUs MYHUIUMIAIBHON YCIyTrd 3asBUTEIh TIPEICTaBIISCT
CIEAYIOIINE JOKYMEHTHI:

1) TOKyMEHT, yAOCTOBEPSIOMNN JTUIHOCTh (HE TpeOyeTcsl B cirydae oOparieHus
nocpeactsoM Exnnoro, Pecybnnkanckoro noprana);

2) TOKYMEHT, YA0CTOBEPSIOIINMA MOTHOMOYHS TIPEICTABUTEIIS 3asIBUTEIIS;

3) 3asBieHUE:

B (hopme JIoKkyMeHTa Ha OyMaxxHOM Hocutese (rpuioxkenue Ne 4 x HacTosIIEMy
aIMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOU (popMme (3amoJIHAETCs MOCPEICTBOM BHECEHUS COOTBETCTBYIOIIMX
CBEJICHUH B DOJIEKTPOHHYIO (OpMy 3asiBIICHHS), MOANMCAHHOE B COOTBETCTBHH C
TpeOoBaHUSIMU MyHKTa 2.5.3 aAMHHHCTPAaTHBHOIO pErjaMeHTa, Mpu oOpalieHuu
nocpeactsoM Exnnoro, Pecnmybnukanckoro noprana;

4) B ciy4ae, €ciau JUIsl MPEJOCTABICHUS] MYHUIIUNAIBHOM YCIyTM HEOOXOoauMa
00paboTKa TNEPCOHATBHBIX JAHHBIX JHIA, HE SBIIAIOMIETOCS 3asBUTENEM, U €CIU B
COOTBETCTBUM C (heaepalibHbIM 3aKOHOM OOpabOTKa TaKMX NEPCOHAIBHBIX JaHHBIX
MOKET OCYIIECTBIIATBCS € COTJIACHs YKa3aHHOTO JIUIA, IPH OOpAIleHUH 32 MOJIyYEeHUEM
MYHULUNAIBHOM YCIYyTW 3aABUTENb JIOMOJHUTEIBHO IMPEACTABISIET JOKYMEHTHI,
MIOATBEP)KIAIOIINE [OIYYEHUE COTJIaCUsl YKA3aHHOTO JHMIAa WIM €ro 3aKOHHOI'O
MpeACTaBUTENSI Ha 00pabOTKY MEPCOHANIBHBIX JIaHHBIX YKa3aHHOTO JuIa. JJOKyMEeHTHI,
MOJITBEPKJIAIOIIUE TOTYYEHHE COIJIacusi, MOTYT OBITh IPEJCTaBICHBI B TOM YHUCIE B
(bopMe FIIEKTPOHHOTO TOKYMEHTA;

5) B ciywae, eciau OOSI3aHHOCTh XpaHEHHs AOMOBOM kHuru go 31.12.2017
BO3JIarajach Ha COOCTBEHHHMKOB JKWJIBIX IOMEUICHUH, 3asBUTENIEM IPEICTaBISIETCA
JIOMOBasi KHUTA;

6) IpaBOYyCTaHABIMBAIOIINE JOKYMEHTHl Ha MHAMBUIYAJIbHBIN KUIION I0M (eciu
paBo COOCTBEHHOCTH HE 3aperucTpupoBaHO B EIMHOM ToCyIapCTBEHHOM peecTpe
HEJIBMDKUMOCTH) — JIJISI BBIMMUCKU U3 TTOXO35IUCTBEHHON KHUTH.

2.5.2. 3asdBlieHME M TpUIIAaraeéMble JIOKYMEHTbl MOTYT OBbITh MpEICTaBICHBI
(HampaBJieHbI) 3asIBUTETIEM OJHUM U3 CJICAYIOIINX CIIOCOOOB:

1) uepe3z M®I] Ha OyMaXKHBIX HOCUTENSIX U B BUJAE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAaHUAM MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PErjlaMEHTa;

2) nocpenctBoM Equnoro, Pecny0nmkanckoro nopraia B 3J€KTPOHHOM (popme;

3) B Opras JUYHO UITU TIOCPEJICTBOM TTOYTOBOM CBSI3M HA OyMa>KHOM HOCHUTEIIE.

3asiBIICHME W TMpUJaraéMble JOKYMEHTBI, IPU HAIMpPaBICHUH [OCPEIACTBOM
IIOYTOBOM CBSA3H, 3aBEPSAIOTCS B YCTAHOBJIEHHOM HOPSJIKE.

2.5.3. 3asaBieHue mpu HarpaslieHuu nocpenctBoM Emnunoro, PecmybnmkaHckoro
nopTasna NOANUCHIBAETCA MPOCTON ANEKTPOHHON MOJAMNUCHIO 3asIBUTEIS.

J{nst moJtydeHust MPOCTOM 3JIEKTPOHHOM MOAUCH 3asBUTEIII0 HEOOXOAMMO MPOUTH
npouenypy peructpanuu (ayrenrudukannn) B ECUA, a Takxke noATBEpIUTh YYETHYIO
3aIUCh.

DNEKTPOHHBIE JOKYMEHTHI (3JEKTPOHHbIE 00pa3bl JOKYMEHTOB), yKa3aHHbIC B
noAnyHkrax 2, 4-6 nyHkra 2.5.1 aIMHHUCTPaTUBHOIO PETJIAMEHTA, 3aBEPSAIOTCS
YCWICHHOW KBAIM(DHUIIMPOBAHHON TOJIMUCKHIO JIHI], YIOJHOMOYECHHBIX Ha CO3JaHHUE U
MOANMCAaHUE TAKUX JOKYMEHTOB, B TOM YHCJI€ HOTApUyCaMHu.
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DNeKTpOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MpHIaraeMble K
3asIBJICHHIO, B TOM YHCJIC JIOBEPEHHOCTH, HAMIPABIIAIOTCS B BUE (aiioB B popmarax pdf,
1pg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Goee 50 MoOaiiT.

KadecTBO mpeaocTaBiasieMbIX AJIEKTPOHHBIX JIOKYMEHTOB (JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJHKHO MO3BOJISITH B TMOJHOM 00bEME MPOYUTATh TEKCT JOKYMEHTa U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemiaercs TpeOOBATH OT 3aABUTEIIA:

1) mpejicTaBieHUsT JOKYMEHTOB U MH(POPMAIIMU WM OCYIICCTBICHUS JICHCTBHH,
NPEACTABICHUE WM OCYUIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU
IPAaBOBBIMH aKTaMH, PETYJUPYIOIIMMH OTHOIIECHUS, BO3HUKAIOIIUE B CBA3U C
MPEOCTaBICHUEM MYHUIUMIIAIbHON YCIIYTH;

2) OCyIIECTBJIICHHS ACHCTBUH, B TOM YHCJIE COTJIACOBaHHWM, HEOOXOIMMBIX IS
MOJIYYEHUs] MYHULMNAIBHOM YyCIYTM M CBS3aHHBIX C OOpalleHueM B UHbIC
roCyJapCTBEHHbIE OpraHbl, OpPraHbl MECTHOI'O CaMOYINpPAaBJICHUS, OpraHu3allH, 3a
HUCKJIIOYEHHUEM TMOJYYEeHHUS YCIyr U TOJAY4YEHHS JIOKYMEHTOB U HHGOpMAaIUu,
MPE0CTABIISIEMbBIX B PE3YJIbTaTE MPEIOCTABICHUS TAKUX YCIYT, BKIIOYEHHBIX B IEPEUHH,
ykazaHHble B yacTu 1 cratbu 9 denepanbHoro 3akoHa Ne 210-D3 (HEoOXOAUMBIX U
00s3aTENbHBIX YCIYT);

3) mnpencraBieHUs JOKYMEHTOB W HWHGOpMaIUHM, OTCYTCTBHE U  (WJIK)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh IMPU MEPBOHAYAIBHOM OTKAa3€ B MPUEME
JIOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYHUIIMNAIBHOW YCIYTH, OO B
MPENOCTaBICHUHA MYHHUIIMNIAIBHON YCIIYTH, 32 UCKIIOUYEHHUEM CIIEIYIOIINX CITy4aeB:

a) U3MEHEHHEe TpeOOBaHMI HOPMATHUBHBIX IMPABOBBIX AaKTOB, KaCAIOIIUXCS
MPEA0CTABICHUS MYHUILIUMIIAIBHON YCIIYTH, MOCJIE MEPBOHAYAIBHON MOIAYM 3asBICHHS O
MPE0CTaBICHUU MYHUITUTIATLHON YCIIyTH;

0) HaMuKe OMMOOK B 3asiBJICHUU O MPEIOCTABICHUN MYHUIUMIIATILHONW YCIYTH U
JOKYMEHTaX, MOJAHHBIX 3asgBUTEJIEM IIOCIE€ NEPBOHAYAIBLHOTO OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOAUMBIX [IJIsi MPEJOCTABICHUS] MYHUIUMAIBHOU YCIyrHu, U0 B
MPE0CTaBICHUN MYHUITUIIAILHON YCIIYTU U HE BKJIIOUCHHBIX B MIPEACTABICHHBIN paHee
KOMIUIEKT JJOKYMEHTOB;

B) UCTEUYCHHE CPOKa JCHCTBUS JOKYMEHTOB MM M3MEHEHHE WH(OpMAIIUU TOCIIe
MEePBOHAYAJILHOTO OTKa3a B MpPUEME JIOKYMEHTOB, HEOOXOAMMBIX ISl TIPEIOCTaBICHUS
MYHUITUTIATIBHOM YCIIYTH, THOO B MPETOCTABICHUN MYHUIIUITAIGHON YCITYTH;

I) BBISBICHUE JOKYMEHTAJIBHO TMOATBEPKIAEHHOTO ¢akra (IMPU3HAKOB)
OIMMUOOYHOTO WJIM TPOTHUBOIPABHOTO JEUCTBUS (0€31eWUCTBUS) JOKHOCTHOTO JIHIIA
Oprana, pabotHuka MO®I], npu nepBoHaYaIbHOM OTKa3e B MpUEME TOKYMEHTOB,
HEOOXOJIMMBIX JIJIsI IPEIOCTABJICHUSI MYHUITUIIAILHON YCIIYTH, JTU0O0 B MIPEAOCTaBICHUN
MYHULIMNAIBHON YCIIYyTH, O Y€M B MUCBMEHHOM BHJI€ 3a MOJIHUCHIO PYKOBOJIUTES
Oprana mpu MEepBOHAYAIILHOM OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOAUMBIX IS
MPEOCTaBICHUS MYHMIIUNIATBLHON YCIYTH, YBEAOMIISIETCS 3asBUTENIb, a TaKKe
MIPUHOCSTCS] U3BUHEHUS 3a JOCTaBJICHHbIE HEY100CTBa;

4) mnpenoctaBieHuss Ha OyMa)XHOM HOCHUTEJE JIOKYMEHTOB W HWH(pOpMaIuH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUTH 3aBEPEHBI B COOTBETCTBHH C ITYHKTOM 7.2
yactu | crateu 16 ®@enepanbHoro 3akona Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aeB, €CIIH
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HAHECEHHE OTMETOK Ha TaKHe JOKYMEHTHI JIOO MX H3BATHE SBISETCS HEOOXOIUMBIM
YCJIOBUEM INPENOCTABICHUS T'OCYIAPCTBEHHON WM MYHMIMIAIBHOM YCIYTM, U WHBIX
Clly4aeB, yCTAaHOBJICHHBIX (peiepaTbHBIMHU 3aKOHAMHU.

2.6. McuepnbiBaroluii nepe4eHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMU IIPABOBBIMU aKTaMU U1 IPENOCTABICHUS MYHULIMIIAIBLHON YCIIYTIH,
KOTOPBIE HAXOJATCA B PACIIOPSIKEHUU TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYIIPaBJICHUs U I10JIBEIOMCTBEHHBIX I'OCYAaPCTBEHHBIM OpPraHaM MJIM OpraHaMm
MECTHOTI'0 CaMOYIIPABJICHUS OPTaHU3ALMI U KOTOPbIE 3asIBUTEIIb BIIPABE IIPEACTABUTh, a
TaK)Ke€ CIOCOObI X MOJIYYEHUS 3asBUTEISIMU, B TOM YUCIIE B AJIEKTPOHHOU (opMe,
MOPSAOK MX IPENCTABICHUS; TOCYIAPCTBEHHBIA OPTaH, OPraH MECTHOIO
caMOYIIpaBJIeHUs JTM00 OpraHu3alysl, B paCOPSLKEHUH KOTOPBIX HAXOAATCS JaHHbIE
JOKYMEHTBI

2.6.1. [TomyyaroTcsa B paMKax MEKBEJOMCTBEHHOT'O B3aUMOICHCTBUSA:

1) Beimucka u3 EQWHOrO TOCYIAapCTBEHHOTO peecTpa HEABMKUMOCTH —
®denepanpHas Ciy»0a rocy1apCTBEHHON PErnucTpaluu, KagacTpa u Kaprorpaduu;

2) CcBeJcHHMS O JCHCTBYIOIEM Macrnopre rpaxaanuaa Poccuiickoit deneparum —
MBJI Poccuu;

3) cBeacHHMS O HOTapHalbHOW JoBepeHHOCTH — DejepanbHas HOTapHalbHAas
ranara.

2.6.2. 3asgBuTENb BMOpaBE MPEAOCTABUTH JOKYMEHTHI (CBEIEHHS), YKa3aHHBIC B
noAmnyHkTe 1 myHkTa 2.6.1 aAMHUHUCTPAaTUBHOIO periiaMeHTta, B (opMe 3JIECKTPOHHBIX
JIOKYMEHTOB, 3aBEPEHHBIX YCUJIEHHOW KBaJIU(UIMPOBAHHOW  MOJMUCHIO  JIUII,
YIOJITHOMOUCHHBIX Ha CO3/IaHME W TOJAMUCAaHWE TaKUX JOKYMEHTOB, MpH TMojayde
3as1BJICHUS.

2.6.3. HenpexacraBneHue (HECBOCBPEMEHHOE NPEACTABICHUE) YyKa3aHHBIMU B
MyHKTe 2.6.1 aIMMHUCTPAaTUBHOIO pErJIaMEHTa OpraHaMHu TOCYAApCTBEHHOW BIIACTH,
OpraHamMy MECTHOTO CaMOYMpAaBJIEHUs, OpraHU3alUsIMU JTOKYMEHTOB M CBEIACHUN HE
MOXET SIBJISIThCS OCHOBAHHMEM JJIsl OTKa3a B MPEAOCTABICHUN MYHUIIMTIATLHON YCIIyTH.

2.6.4. JlomkHocTHOE NUI0O W (Uiu) pabOTHUK, yKa3aHHBIX B TyHKTE 2.6.1
aIMUHHUCTPATUBHOTO pErJIaMEHTa OPraHOB M OpraHu3aluid, HE MPE/CTaBUBIINE
(HECBOEBPEMEHHO TPE/ICTABUBIIINE) 3aIIPOIICHHBIE W HAXOMSIIMECS B PACIOPSHKCHUU
JOKYMEHT WJIH CBEJICHHS], TOMJICKAT aAMUHUCTPATUBHOM, AUCHUIIIMHAPHON UM UHOU
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATEIbCTBOM Poccuiickon denepanum.

2.6.5. 3anpeniaeTcst TpeOOBaTh OT 3asBUTENS TOKYMEHTHI CBEJICHUS, B TOM YHUCIIC
MOATBEPXKAAIONINE BHECEHUE 3asgBUTEIEM IUIAThl 32 MPEAOCTABICHNE MYHUIIMTAIHHOM
YCIIYTH, HAXOSIIMECS B PACIIOPSAKEHUU IOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
caMOyNpaBJieHUsT U TIOJBEJIOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaM WM OpraHaM
MECTHOI'O CaMOYIPaBIICHUS OpraHU3alHil.

Henpencrapnenue 3asBUTENIEM JTOKYMEHTOB, COJIEp)KAIlMX CBEACHUS, KOTOPHIC
HaxXOJATCSA B PACHOPsDKEHUH TOCYJIapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOyNIpaBJI€HUsS U TMOJBEJIOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHamM WA OpraHaMm
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MCCTHOI'O CaMOYIIpaBJICHUSA OpFaHHSaHHﬁ, HC ABJISICTCAA OCHOBAHUECM AJId OTKa3a
3asABUTCIIIO B ITPCIOCTABJICHHUU MYHHHHHaHbHOﬁ YCIyTH.

2.7. VcuepnipIBaroIyii nepeueHb OCHOBAHUH JIJIsl OTKa3a B MpUEME TOKYMEHTOB,
HEOOXOAUMBIX JUIsl PEAOCTaBICHHUSI MyHULIUIIAILHOM yCIIyTH

2.7.1. OcHoBaHUsIMU JJI1 OTKa3a B TpUEME JOKYMEHTOB, HEOOXOIUMBIX JJis
NPEAOCTABIEHUS MYHULIMNIATBHON YCIIYTH, SIBIISFOTCS:

1) npencraBlieHHbIE 3asBUTENIEM JOKYMEHTBI COJEpXKAaT TMOJYUCTKH U
UCIIPABIICHUS TEKCTAa, HE 3aBEPEHHBIE B MOPSAJKE, YCTAHOBIEHHOM 3aKOHOAATEIBCTBOM
Poccuiickon ®eneparuu;

2) NOKYMEHTBI COJEpXkaT IMOBPEXKACHHUS, HAMYUE KOTOPBIX HE IO3BOJIET B
MIOJIHOM 00BEME HCII0Ib30BATh HHPOPMALIMIO U CBEAEHUS, COACPKAIIUECS B JOKYMEHTAX
JUTSI IPEOCTABJICHHUS] MYHULIMITAJIBHOM YCITYTH;

3) mpeacTaBiI€HHbIE TOKYMEHThl WJIMA CBEJCHHS YTPAaTWIM CHIy Ha MOMEHT
oOpalnieHus 3a MyHUIIMOAIbHOW yCIyrod (JOKYMEHT, YAOCTOBEPSIOIIMN MOJIHOMOYHS
MIPEACTABUTEINS 3aABUTENIA, B Cllydae OOpallleHHs 32 MPEJOCTABICHUEM MYHHUIIMIAIbHON
YCIIYTH YKa3aHHBIM JIMLIOM);

4) noxava 3asBJIECHUS O MPEIOCTABICHUN MyHUIIUIIAJIbHOW YCIYTU U JOKYMEHTOB,
HEOOXOUMBIX JUIS PEJOCTABICHUSI MyHULIMIIAILHOM YCIYTH, B 3JIEKTPOHHOU (opMe ¢
HapyIICHUEM YCTaHOBJIEHHBIX TPeOOBaHUII;

5) HEKOppPEKTHOE 3aIloJIHEHUE 00s3aTeNbHBIX NOoJieH B (popMme 3asiBICHUS, B TOM
quclie B MHTEPaKTUBHOU (opme 3asBieHus Ha EgunoMm, PecnyOnmkanckom moprane
(HEegOCTOBEPHOE, HEMOJIHOE, JIMOO HETPABWIHLHOE 3alOJTHEHUE);

6) mnpeAcTaBiICHUE HEMOJHOIO KOMIUIEKTa JOKYMEHTOB, HEOOXOIUMBIX ISt
MPEA0CTABIICHUS MYHULIMIIALHON YCITYTH;

7) 3asdBlIEHHE O MPEIOCTaBICHUM YCIYI'M IMOAAHO B OpraH rocCylapCTBEHHOMN
BJIACTH, OPTaH MECTHOTO CaMOYMPABJICHUS UM OPraHU3aluio, B MOJTHOMOYHS KOTOPBIX
HE BXOJIUT MPEAOCTABIEHNE MYHUIIUTIATBHOU YCIIYTH;

8) HecoOMoieHue YCTaHOBIEHHBIX cTaThell 11 denepanbHOro 3akoHa oT 6 anpens
2011 rToma No 63-@3 «OO0 5IEKTPOHHON TMOAMUCH» YCIOBUW TMPU3HAHUS
JEHCTBUTEILHOCTH YCUJICHHOW KBaTU(UIIUPOBAHHOM 2JIEKTPOHHOM MOIHICH.

2.7.2. IlepeueHb OCHOBaHUH JIJIsl OTKa3a B IpUeMe JOKYMEHTOB, HEOOXOUMBIX AJIs1
MOJIYYEHHUS] MyHUIIMIAIBHON YCIIYTH, SBJISIETCS UCUEPITBIBAIOLLIVM.

2.7.3. Pemenue 00 oTka3e B MpueMe 3asiBJICHUS U TJOKyMEHTOB, HEOOXOAUMBIX JIJIsI
MPEIOCTABIICHUSI MyHULIUTIAJIbHON YCIYTH, MOXET OBITh MPUHSTO, KaK BO BpeMsl IpuemMa
3asiBUTENS, TaK M TOCJE MOJYYEHUS! OTBETCTBEHHBIM JOJKHOCTHBIM JMLOM OpraHa
HEO0OXOAMMBIX JJIs1 IPEIOCTABICHUS MyHUIIUNIAIBHON YCIYTH JOKYMEHTOB (CBEICHHUI) C
MCIIOJIb30BAaHUEM MEXBEJOMCTBEHHOTO MH(POPMALIMOHHOTO B3aUMOJICHCTBHUS, B CPOK, HE
MPEBBIIAIOMINKN 9 pabounx JHEH CO JHS PErucTpaluu 3asBICHHUS.

2.7.4. 3ampemaercss OTKa3blBaThb B IPHEME 3asBICHUS W HMHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JJIs TPEAOCTABICHUS MyHUIIMIIAILHON YCIYTH, B Clly4dae €clid 3asiBJICHUE
U TOKYMEHTbI, HEOOXOAUMBIE I MPEAOCTaBICHHUSI MyHUIIUIIAIbHON YCIIyTH, TOJAHbI B
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COOTBETCTBUH ¢ MHGPOpPMAIUE O CPOKAX U MOPSAKE MPEAOCTABICHUS MYyHHUIIUIIAIbHOM
yciyTH, onyonukoBanHoi Ha Ennnom noprane, PecybnukanckoM moprane.

2.8. UcuepnibIBaroniyii nepeyeHb OCHOBAHUH JIJIsl MPUOCTAHOBJICHHSI MU OTKAa3a B
IIPEIOCTABICHUN MyHUIIMIIAIBHON YCIIYTH

2.8.1. OcHoBaHusi JUIsi TPUOCTAHOBJIEHUS MPEIOCTABICHUS MYHHUIIMIAIbHON
YCIIYyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMA AJIs1 OTKAa3a B IPEAOCTABICHUN MYHULIMIIATBHOMN YCIIyTH:

1) B mpeAcTaBiICHHBIX 3asBICHUM U (UJIM) IOKYMEHTAX COJEPKUTCS HEMOJHas U
(unn) HemoCcTOBEpHAst HH(OpMALINS;

2) NOCTYIJIEHME OTBETAa OpraHa rOCYJapCTBEHHOH BJIACTH, OpraHa MECTHOI'O
caMOyYIpaBjieHus1 JHOO MOABEJOMCTBEHHON OpraHy TOCYAapCTBEHHOW BIACTH WJIU
OpraHy MECTHOIO CaMOYIIPAaBJIEHUsS OpraHU3alMd Ha MEXBEJOMCTBEHHBIN 3armpoc,
CBUJICTEIILCTBYIOLIETO 00 OTCYTCTBUU JIOKYMEHTA U (W) UH(pOpMAaIuU, HEOOXOIUMBIX
JUTSL IPEIOCTABIIEHUSI MYHULIMITAJIBHON YCIIYTH, €CIM COOTBETCTBYIOUIUN TOKYMEHT HE
OBLI IPEJICTABIIEH 3asIBUTENIEM 0 COOCTBEHHOM MHUIIMATHBE;

3) OTCyTCTBHE CBEIEHUN O pErucTpaluy rpakJaHUHA 10 MECTY >KUTEIbCTBA
(mpeObIBaHNs) B pacOPSKEHUU OPTaHOB MECTHOT'O CaMOYTIPaBJICHUSI.

2.8.3. IlepeueHb OCHOBaHUW MJi1 OTKa3a B NPEAOCTABICHUHA MYHUIUINAIBHOW
YCIIYTH SIBJISIETCS KCUEPITBIBAIOIIUM.

2.8.4. 3anpemiaercss OTKa3blBaThb B MPEAOCTABICHUM MYHULMNAIBHON YCIyTH B
cllydae, €CJIM 3asBJICHUE O INPEIOCTAaBICHUM MYHULUNAIBHOW YCIYIM IIOJAaHO B
COOTBETCTBUM C MH(OpMael 0 CpoKax M MOPSAJIKE MPEAOCTABICHNUS MYHHUIIMITATILHON
yCIIyTrH, onyosrkoBaHHo Ha EquHom nopraie, PecnyOinkanckoM mopraie.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMaHUS TOCYAapCTBEHHON MOIUIMHBI MM HHOMN
IJIaThl, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAIBHON YCIIyTH

MyHununanbsHas yciryra npeiocTaBisieTcs Ha 0€3B03ME3IHOM OCHOBE.

2.10. Tlepedens yciyr, KOTOPBIE SABISIOTCS HEOOXOAUMBIMU U 0053aTSIIBHBIMH JIJIS
MPEIOCTABIICHUSI MyHUITUTIATLHOM YCIIYTH, B TOM YHUCJIE CBEJCHUS O JJOKYyMEHTE
(IOKyMeHTax), BbIIaBa€MOM (BbIJJABAEMBIX) OpPTaHU3ALUSIMU, YYACTBYIOLIMMH B

PENOCTABICHUN MYHUITUTIATBHBIX YCITYT

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TpeOyeTcs.
2.11. Tlopsinok, pa3Mep U OCHOBAHMS B3UMAHUS TUIATHI 32 MIPEAOCTABICHUE YCIIYT,
KOTOPBIC SBIISIOTCS HEOOXOTUMBIMU U 0053aTeTbHBIMU IS TTPEIOCTABIICHUS
MYHUIIUTIATHHON YCIYTH, BKITIOYast HH(POPMAIMIO 0 METOJIMKE pacueTa pa3Mepa Takou

I1J1aThI

[IpenocraBnenre HEOOXOAMMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.
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2.12. MakcumanbHBIA CPOK OKUJAHUS B OUE€PEIH TPH MTOAa49e 3ampoca o
MPEIOCTaBICHUY MYHUITUTIATBHOU YCIIYTH, YCIYTH, IPEIOCTaBISAEMON OpraHu3aIiueH,
YYacTBYIONIECH B MPEIOCTABICHUN MYHHUIIMITAIIGHON YCITYTH, U TIPH IMOJTyYEeHUN
pe3yiibTaTta Mpe0CTaBICHUS TAKUX yCIyT

2.12.1. Bpems oxxunanus npu nojayve 3asBJICHUs Ha MOJyYeHUE MYHUITUTATbHON
yCIIyTH - He OoJiee 15 MUHYT.

2.12.2. Tlpu monyyeHuu pe3yibTaTa MPEAOCTaBICHUS MYHHUIMNAIBHONU YCIYTd
MaKCHUMAaJIbHBIA CPOK OXKUAHUSI B OUE€pPEIN HE JIOJDKEH MPEBBINIATh 15 MUHYT.

2.13. Cpok u NOpsAZIOK pEruCTpalyy 3ampoca 3assBUTENS O MPEI0CTABICHUU
MYHULIMIATBHON YCIYTH U YCITYTH, MPEIOCTaBIISIEMON OpraHu3alyeid, y4acTBYIOIIEH B
MPEA0CTaBICHUN MYHULIMTIATBLHON YCIYTH, B TOM YUCJE B AJIEKTPOHHOU hopme

2.13.1. Ilpu nuunom ob6pamennu B M®I B geHb nojgayu 3asiBICHUS 3aIBUTEIIO
BbIIaeTcs pacnucka u3 AC M®I ¢ peructpaiinOHHBIM HOMEPOM, ITOATBEPKAAIOIINM,
YTO 3as1BJICHUE OTIIPABJICHO, U JATOM ITOJAYU 3asIBJICHUS.

2.13.2. [Ipu HanpaBieHUN 3asiBIeHUs TocpeaAcTBOM, Enqunoro, Pecybnnkanckoro
nopTasna 3asBUTEINb B JIEHb MOJIa4M 3asBJICHUS MOJy4YaeT B JMYHOM KabuHete Enunoro,
PecnyOnmkaHckoro rnoprania v o 3J€KTPOHHOM OYTe YBEIOMIIEHHE, TOATBEPIKIALOIIEE,
YTO 3asBJICHUE OTIPABIICHO, B KOTOPOM YKa3bIBAKOTCA PETUCTPALIMOHHBIA HOMEP U JaTa
[10JIa4U 3asIBJICHUS.

2.13.3. Ilpu nuyHom oOpamenun B OpraH B JieHb [OJa4u 3asBJICHUS
YIOJITHOMOYEHHBIM JIOJDKHOCTHBIM JUIOM OpraHa 3asBUTENIO BBIIAETCS pacnucKa W3
aBTOMATH3UPOBAHHOW HMH(POPMAIMOHHON CHUCTEMBI, MpEIHA3HAYEHHON sl OKa3aHUs
rOCYJJapCTBEHHBIX M MYHHILMNAIBHBIX YCIYT, C PETMCTPAlMOHHBIM HOMEpPOM, AATOU
ITOJAa4M 3asBJICHUS U IIEPEYHEM INIPECTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHUA K TOMEIICHUSM, B KOTOPBIX MPEAOCTABISAETCS MyHUITUTATbHAS
yciIyra, K 3aj1y 0>KMJIaHMs, MECTaM IS 3aII0JHEHUS 3alIPOCOB O IPEIOCTaBICHUU
MYHUIIMIIAJIBHON yCIyTH, UHPOPMAIIMOHHBIM CTEHAaM ¢ 00pa3laMu UX 3all0JIHEHUS U
HepeyHeM IOKyMEHTOB, HEOOXOAUMBIX JUIs [IPEIOCTaBICHUS KaXKI0W MyHHUIIUIIaIbHON
YCIIYTH, pa3MEIICHUIO 1 0O(POPMIICHUIO BU3YaJTIbHOMN, TEKCTOBOW U MYJIbTUMEIUITHOM
uHGOpPMAIIUHU O MOPSAIKE MPETOCTABICHUS TAKOM YCIYTH, B TOM YHUCIIE K 00€CTIeYEHUIO
JOCTYITHOCTH /171l MHBAJIUIOB YKa3aHHBIX 0OBbEKTOB B COOTBETCTBUU C (pesiepaibHbIM
3aKOHOJIATEIBCTBOM U 3aKOHOAATeNbcTBOM PecnyOnuku TaTapcTan o counanbHOR
3alllUTE UHBAJIUIOB

2.14.1. IlpenocraBieHne MyHULIHUNAIBHON YCIYTH OCYLIECTBIIIETCS B 3[JaHUSIX U
[IOMEILEHUSX, 000OpyZOBaHHBIX MPOTUBONOKAPHOH  CHUCTEMOHM M CHUCTEMOM
MOXKAPOTYILIEHUS.

Mecta mnpuema 3asBuTENel 00OpYyIyIOTCS HEOOXOoauMoW MeOenbio AJis
odopmiieHHsT JOKYMEHTOB, UH(POPMALIMOHHBIMU CTEHIAMHU.
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2.14.2. B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoil ®enepauuu o
COIIMAJILHOM 3alluTe WHBAJIUIOB B LENAX OECHPENmsITCTBEHHOTO JOCTyma K MECTY
MPE0CTaBICHUS MYHHUITUTIATLHON YCIIYyTH 00€CTIeYuBaETCSI:

1)  oOecrmeunBaeTcsi OCCHPENATCTBEHHBIM JOCTYH HWHBAJIMIOB K MECTY
NPEIOCTaBICHUS MYHUIIMNAIbHOU ycimyru (yIOOHBIA BXOJ-BBIXOJI B TOMEIIECHUS U
NepeMeIIeHNEe B UX Tpeienax);

2)  BuW3yalbHas, TCKCTOBas W MYJIbTUMEAUHHAS HH(POpPMAIUS O TMOPSAKE
MPEIOCTaBICHUS MYHULIUIIAILHON YCIIYI'M pa3MelaeTcsi B yIOOHBIX ISl 3asBUTENCH
MECTaxX, B TOM YHUCJIE C YYETOM OIPAHUYEHHBIX BO3MOKHOCTEN NHBAJIU/IOB;

3)  CONpOBOXJICHHUE MHBAIMOB, UMCIOIINX CTOWKHUE PACCTPOWCTBA (DYHKITUH
3pEHUS U CAMOCTOSITENILHOTO MEePEIBMKEHUS, U OKa3aHUE UM TTOMOIIIH;

4)  BO3MOXXHOCTb CaMOCTOSATEIBHOTO TIEPEIBIIKCHHS 110 TEPPUTOPHHU, Ha
KOTOpPOM pACMOJIOKEHbl OOBEKTHl COLMAIBHOM, WHXXEHEPHOH M TPaHCIOPTHOMN
HHPPACTPYKTYp, BXOJa B TaKMe OOBEKTHI U BBIXOJA U3 HUX, MTOCATKU B TPAHCIIOPTHOE
CPEACTBO U BBICAJIKU U3 HETO, B TOM YHCJIE C UCTIOJIb30BAHUEM KPECIa-KOJSACKU;

5) HaJiJIexKalee pasMellieHue oO0OpyAOBaHUS W HOCHUTENed uHdOopMaluu,
HEOOXOIMMBIX JJIsl o0ecrieueHus: 0eCpens i TCTBEHHOTO JOCTYIa MHBATUIOB K YCIyTaMm C
Y4E€TOM OTPaHUYEHUN UX KUZHEAECATEIbHOCTH;

6)  aybnupoBaHHWEe HEOOXOAMMOW JJIi WHBAIMIOB 3BYKOBOW W 3PUTEIBHOM
uHopMaIuu, a TakKe HaJmuced, 3HAKOB W HWHOM TEKCTOBOM U rpaduyecKoin
nH(}OpMAaIUK 3HaAKaMU, BBITIOJHEHHBIMH pelbe(HO-TOUeUHbIM mpudToM bpaiins;

7)  JOMYCK CypJONepeBOIYMKa U TU(DIOCYpPAONICPEBOTUHKA,;

8)  momyck coOaKU-NPOBOJAHUKA MPH HAJTMYUH JTOKYMEHTA, MOITBEPIKAAFOIIETO
ee creruaibHOoe OO0yueHHEe W BbllaBaeMoro mno ¢opmMe U B MOPSIKE, KOTOpPHIC
YCTAHOBJIEHBI MPHUKA30M MUHHCTEPCTBA TPyJa M COLHAIBHOM 3amuTbl Poccuiickon
@®enepaunn ot 22.06.2015 Ne 386 «OO0 yrBepxkaeHun GOpMbl JTOKYMEHTA,
MOATBEPKIAIOLIETO ClelHalIbHOE 00y4YeHUue COOaKU-NPOBOJHMKA, M TOpSAJIKa €ro
BBIJIAYN».

2.14.3. TpeOoBanuss B dYacTH OOCCHEYCHHUS JOCTYIHOCTH IS WHBAJIHIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISETCS MPEAOCTABICHUE MYHUIUIAIBLHONW YCIYTH, U
CPEACTB, MCHOJIB3YEMBIX IPU NPEAOCTABICHUHM MYHULUINAIBHOW YCIYTH, KOTOpbIE
yKa3aHbl B moimyHkTax | — 4 nynkra 2.14.2. agMUHHCTPAaTHUBHOIO pETJIAMEHTA,
MIPUMEHSIOTCS K O0BEKTaM U CPEJICTBAM, BBEJICHHBIM B AKCILTyaTAIMIO WIIH MIPOIIIEIITIM
MOJIEPHU3AINIO, PEKOHCTPYKIUIO nociie 1 utonsa 2016 rona.

2.15. TlokazaTenu JOCTYIHOCTH U KaueCTBAa MYHULIUTIATBHON YCIYTH, B TOM UHCIe
KOJIMYECTBO B3aNMOJICHCTBUM 3asIBUTEIIA C JOJPKHOCTHBIMU JIMLIAMU TTPU
MPEAOCTABIEHNNA MYHHULIMNIATBHON YCIYTH U UX NPOJOJIKUTEIBHOCTh, BO3MOKHOCTD
noJiy4eHus: THGOPMALIMK O XOJI€ IPEIOCTaBICHUSI MyHUIMIIAIbHON YCIYTH, B TOM
YHCIIE C UCTIOJIb30BAaHUEM MH(DOPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOT U,
BO3MOXHOCTb JINOO HEBO3MOXKHOCTb MOJIYYEHHUS] MyHUIIUTIAIBHON YCIIYTH B
MHOTO()YHKIIMOHAJILHOM LIEHTPE MPEA0CTABICHUS FOCYJapCTBEHHBIX U
MYHUIIUIAIBHBIX YCIYT (B TOM YHCIIE€ B IOJHOM 00bEME), B JIFOOOM TEPPUTOPUATHHOM
IIOAPA3AEICHUN OPraHa UCIIOJHUTEIBHO PACIIOPSAIUTEILHOIO OPraHa MECTHOTO
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caMOyTpaBJIeHUs], 110 BIOOPY 3asBUTEINS (IKCTEPPUTOPUAIBHBIIN PUHITU),
MOCPEACTBOM 3ampoca O MPEAOCTABICHUN HECKOJIBKUX TOCYJAPCTBEHHBIX U (UJIH)
MYHHIIMIIATBHBIX YCIYT B MHOTO(DYHKIIMOHAIBHBIX [EHTPAX MPEAOCTaBICHUS
rOCYJIapCTBEHHBIX U MYHHUIUIIAJIBHBIX YCIIYT, IPEIyCMOTPEHHOTO cTaThen 15.1
®enepanbHoro 3akoHa Ne210-d3 (KOMIUIEKCHBIH 3ampoc)

2.15.1. Tloka3arensiMu JOCTYITHOCTH IPEAOCTABICHUS MYHUIMIAIBHOW YCIYTH
SBJISIFOTCSL:

PAaCIIOJIOKEHHOCTh ITIOMELICHNS, B KOTOPOM BEAETCS IIPUEM, Bbllaya JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOLIECTBEHHOI'O TPAHCIIOPTA;

HAJIMYUE HEOOXOJMMOTr0 KOJMYECTBA CIIECLHUAINCTOB, a TaKXKe IMOMEIICHUH, B
KOTOPBIX OCYILIECTBIISAECTCS IPUEM JOKYMEHTOB OT 3asIBUTEIICH;

HaJIM4Me HcYepnbiBalonlel HHpoOpMaMu O crnocolax, MOpSAKE U CpoKax
MPEAOCTABICHUS MYHUIMNAIBHOW YCIyTM Ha WH(OPMAIMOHHBIX CTEHJax, EauHOM
nopraine, PecnyOnukanckom nopranie, 0puiuaIbHOM CaliTeé MyHULUIIAJBHOTO paiioHa;

OKa3aHHE MOMOUIY MHBAJIUAM B PEOI0JIEHUHN OapbepOB, MEIIAOIIUX OJITYYEHHIO
MMM YCIIyT HAPABHE C APYTUMH JINLIAMM.

2.15.2. TlokazaTensiMu KadecTBa NPEIOCTaBICHUS MYHULMIIAIBHON YCIyTH
ABJISIIOTCSL:

1) coGuroiIcHrE CPOKOB MPHEMa H PACCMOTPEHHUS JIOKYMEHTOB;

2) coOmro/IeHNEe CpOKa MOYYCHUS pe3yIbTaTa MyHUIUITATBHOW YCITyTH;

3) orcyTcTBUE OOOCHOBaHHBIX KO0 HA HApYyIICHHS aJIMHHUCTPATUBHOTO
periaamMeHTa, coBepluIeHHbIe paboTHUKaMu OpraHa;

4) KONMMYECTBO B3aUMOJICHCTBHI 3asIBUTEINSI C JOJDKHOCTHRIMU JiviiaMu (0e3 ydera
KOHCYJIbTALN):

B3aMMoOJIeicTBUE 3asBUTENd ¢ paboTtHukamu Oprana win MOI[ npu
MPENOCTABICHUA MYHULMNAIBHOM  YCIYTHM  OCYLIECTBIIETCS OAMH pa3 MpH
MPEICTABICHUH 3asIBJIEHUSI CO BCEMU HEOOXOIUMbBIMU JJOKYMEHTAMU;

OJIMH pa3 B Ciy4ae HEOOXOJMMOCTU MOJYYEHUs pe3ysbTara MNpeloCTaBICHUS
MyHUIMnaibHou yciyru B Oprane wim M®IL] B popme sx3emruispa 3JI€KTPOHHOTO
JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE.

[IpOoAOIKUTENBHOCTS OAHOTO B3aUMOZCHCTBUS 3asBUTENSA C JOJDKHOCTHBIMU
JULAMU [IPYU MPEJOCTABICHUY MYHULIUIIAIBHON YCIYyTH HE NIPEBBIIIAET 15 MUHYT.

3asBUTENb BIIPaBE OLICHUTh KAYECTBO MPEIOCTABICHUS MyHUIIMIIAIBHON YCIIYTH C
MOMOIIbIO  YCTPOMCTB TIOJIBIDKHOW paauoTeaeOHHOW CBS3U, C HCIOIh30BaHUEM
Enunoro, Pecny6nurkanckoro mopraia, TEpMUHAIBHBIX YCTPOMCTB.

2.15.3. Undopmanus o xojie NMpeAoCTaBICHUS MYHMIIUNIAIBLHON YCIYTd MOXKET
ObITh TMOJy4YeHa 3asBUTE]IEM B JMYHOM KabuHere Ha EnuHom moprase,
Pecnyonukanckom noprane, B Oprane, MOLI.

2.15.4. IlpenocrtaBieHre MYHUIMIAIBLHOM YCIYyTU OCYIIECTBISETCS B JIIOOOM
MOI] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro MXUTEIbCTBA WM MecTa
(dakTryeckoro npoxkuBaHus (mpeObiBaHusA) Ha TeppuTopun Pecriybnuku Tarapcran mo
AKCTEPPUTOPHUAIIBHOMY IIPUHLIUILY.

MynununanpHas yciryra B COCTaBe KOMIUIEKCHOTO 3aIIpOca HE MPEIOCTaBIISIETCS.
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2.16. 1ubie TpeOoBaHMsI, B TOM YUCIIE YUUTHIBAIOIINE OCOOEHHOCTH MPEI0CTABICHUS
MYHULMIATBHOM YCIYTH MO 3KCTEPPUTOPUATBHOMY NPUHIUIY (B Cy4yae, €Clu
MYHULMIIAIbHAS yCIyTa MPEAOCTABISIETCS 10 SKCTEPPUTOPUATBHOMY IPUHLUITY) U
OCOOEHHOCTH MPEAOCTABICHNUS MYHULIUIIAIIHOM YCIIYTH B 3JIEKTPOHHOM (opMe

2.16.1. Ilpu mpenocTaBIieHMHM MYHUIIMIAIBHON YCIYyTd B JJIEKTPOHHOM (opme
3asiBUTENb BIIpaBe:

1) monmyuyuth wMHGOPMAIMIO O TOPSAIKE W  CPOKaxX IPEIOCTaBICHHUS
MYHUIIMTIATBHOW YCIIyTH, pa3MmelleHHylo Ha EauHom mnoprane, PecmyOnukanckom
MopTale;

2) momaTth 3asBICHHE O NPEAOCTABICHUH MYHHIIMIIATBHON YCIYyI'M W WHBIC
JOKYMEHTBI, HEOOXOIUMBIE IS MPEIOCTABICHUS MYHUIIUITAILHOW YCIIYTH, B TOM YHUCIIE
JOKYMEHTHI ¥ MH(OPMAIIHIO, SJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIN 3aBEPEHBI B
COOTBETCTBUM C ITyHKTOM 7.2 yactu | craten 16 @enepansHoro 3akoHa Ne 210-D3, ¢
ucnonb3zoBanueM Eaunoro, PecyGnrkanckoro nopraina;

3) MOJy4uTh CBEICHHS O XOJC BBHINOJIHEHUS 3asBICHUN O TPEIOCTABICHUH
MYHUITUTIATBHOM YCIIYTH, MIOJJAHHBIX B AJIEKTPOHHOM (hopMme;

4) OCYIICCTBUTH OLICHKY KaueCTBa MPEIOCTABICHUS MYHUIUIAIBLHON YCITYTH;

5) moyiyduTh pe3yabTaT MPEJOCTABICHUS MYHHUIIMIIAJIBHON yCIyrd B Qopme
AJIEKTPOHHOI'O JOKYMEHTA;

6) momath *xanoOy Ha pelnieHue U aericTeue (Oe3neiicteue) Oprana, a TakXkKe ero
JOJDKHOCTHBIX ~ JIMI, MYHHUIMIAIBHBIX  CIOYXKalllUX  MoOcpelncTBoM  EauHoro,
PecnyOnnkaHnckoro nopTasna, noprana denepanbHOR roCyJapCTBEHHOU
MH(POPMAITMOHHOMN CUCTEMBI, 0OecTieunBaroIel mpoiecc 10cyae0Horo (BHECY1€0HOTO0)
00>kajI0BaHMs PEIICHUI U AecTBUM (0€31eiCTBYUS ), COBEPILICHHBIX IPU MPEIOCTABICHUU
rOCy/IapCTBEHHBIX W MYHHUIMNAIbHBIX YCIYT OpraHamH, MPEAOCTaBISIONIMHU
rOCy/lapCTBEHHbIE W MYHHUIUNAIBHBIE yCIyTd, WX JODKHOCTHBIMH — JIUIIAMH,
rOCyJAapCTBEHHBIMH U MYHHUITATIATLHBIME CITY>KAIIIAMH.

2.16.2. ®opmupoBaHuEe 3asBJICHUA OCYLIECCTBISECTCS MOCPEACTBOM 3AMOJHEHUS
aNeKTpoHHOM dopmbl 3asBienuss Ha Egwnom, PecmyOnumkanckom moptane 06e3
HEO0OXOAMMOCTHU JOTIOTHUTEIBHON MTOIauu 3asiBJICHUS B KaKo-Inb6o uHou dopme.

2.16.3. IIpu ¢popMupoBaHuU 3agBICHUS 0OCCIICYHUBACTCS:

1) BO3MOYKHOCTH KOMMPOBAHUSA W COXPAHCHMS 3asBJICHUS U UHBIX JTOKYMEHTOB,
HEOOXOAMMBIX JJIS IPEAOCTABIICHUS YCIIYTH;

2) BO3MOXXHOCTb 3QllOJIHCHUS HECKOJIbKUMH 3asSBUTEISIMUA OJHOW 3JICKTPOHHOMN
(dbopMbl 3adBIICHUS TIPU OOpAILLEHUU 3a YCIyraMu, MperojiarallliiMi HarpaBieHUe
COBMECTHOTO 3asIBJICHUS] HECKOJIbKUMH 3asIBUTEIISIMU;

3) BO3MOXKHOCTP I€4YaTh Ha OyMa)KHOM HOCHUTEJIC KOIUH DJICKTPOHHOU (HOPMBI
3asIBJICHUS;

4) coxpaHCHHUE paHEee BBEICHHBIX B AJICKTPOHHYIO (DOpMY 3asiBIICHUS 3HAUYCHUH B
00011 MOMEHT MO JKEJIAaHUIO MOJIH30BATENSI, B TOM YUCJIE€ MPU BOZHUKHOBEHUH OLIMOOK
BBOJIa U BO3BpATE JIJIsl HOBTOPHOI'O BBO/IA 3HAUEHUH B 3JIEKTPOHHYIO (JOPMY 3asIBICHHUS;
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5) 3amonHeHuWe TmoNel AIIEKTPOHHOW (OPMBI 3asBICHUS 10 Havaja BBOJA
CBEJICHUII 3adBUTEIEM C MHCIOJIb30BAaHUEM CBelleHHM, pasmenieHHbIXx B ECHUA, u
CBeNieHWH, OmyONMKOBaHHBIX Ha EmmaoM, PecnyOnmkanckom moprane, B 4YacTH,
KaCaloIeiCsl CBEICHUH, OTCYTCTBYIONUIMX B €AMHONH CHUCTEeME HACHTU(UKALUNA U
ayTeHTU(PUKALINH;

6) BO3MOXXHOCTb BEPHYThCS Ha JIFOOOW M3 STarloB 3aIllOJHEHHS SJICKTPOHHOM
(dbopmpbl 3asBiIeHUS 6€3 TOTEpU paHee BBEACHHOM HHPOpMAIIUK;

7) BO3MOXXHOCTB JIOCTYyINa 3asBUTEIS K paHee TOJAHHBIM MM 3asABJICHUSM B
TEYEHUE HE MEHEE OJIHOTO T0jla, a TAKKE YaCTUYHO C(HOPMUPOBAHHBIM 3aSBJIICHUSIM - B
TEUCHHE HE MEHEE 3 MECALICB.

2.16.4. 3anuch 3asButeneil Ha npuem B M®I] (nanee - 3anuch) OCyIIECTBISETCS
nocpencteoM ExquHoro, Pecy6mkanckoro moptana, TenedoHa KoHTakT-1ieHTpa MOII,

3asBUTENIO MPEAOCTABISAETCA BO3MOKHOCTh 3alMCU HAa JKOObIE CBOOOJHBIE IS
IpUeMa JaTy U BpeMs B Ipefesiax YCTaHOBIEHHOTO B MHOTO(YHKIIMOHAJIBHOM LIEHTPE
rpaduka nmpuema.

3anuce Ha ONpPENENICHHYIO ATy 3aKaHYMBAETCS 3a CYTKU JI0 HACTYIUICHHS 3TOU
JaThl.

JInst  ocylIecTBIEHMS MPEIBAPUTEIBHOM 3amucu  nocpenctsoM  ExuHoro,
PecniyOnukaHckoro mopraja 3asBUTENI0 HEOOXOJMMO YyKa3aTh 3alpalinBacMble
CUCTEMOM TaHHBIE, B TOM YHUCIIE:

(bamMunio, UM, OTYECTBO (IIPU HATUYUK);

HOMeED TenedoHa;

aZipec 3JEKTPOHHOM MOUTHI (I10 KEITAHUIO);

XKelaeMylo 1aTy ¥ Bpems iprema.

B ciyyae HECOOTBETCTBHSI CBEIEHUM, KOTOpPHIE COOOUIMI 3asBUTENb MpHU
MpPEABAPUTENILHON 3alUCH, TOKYMEHTaM, MPEICTABICHHBIM 3asBUTEIEM IPU JIMYHOM
npueme, NpeaBapuTeNIbHas 3alUCh aHHYJIHPYETCS.

[Ipn ocyiiecTBIEHUN NPEIBAPUTEIBLHON 3aMMCH 3asBUTEN0 OOecCreynBaeTcs
BO3MOYKHOCTh pacrieyaTaTh TAJIOH-IOATBEpKAeHUE. B ciyyae, ecnu 3asiBUTENb COOOLIUT
aZpec AIEKTPOHHOM MOYTHI, HA YKa3aHHBIN aipec TakXe HampasiisieTcsd MH(opmanus o
MOATBEP/KACHUN NPENBAPUTEIBHOM 3allUCH C YKAa3aHUEM JaTbl, BPEMEHU M MeECTa
puema.

[Tpu ocymiecTBICHUM NPEIBAPUTEIBLHON 3alUCH 3asBUTENb B 005S3aTE€IbHOM
nopsiike HGOPMUPYETCS O TOM, UTO MpeBApUTENIbHAS 3alUCh aHHYJIUPYETCS B Cydae
€ro HESBKM 10 UCTEYEHUH |5 MUHYT C HA3HaYEHHOI'0 BPEMEHU MpHUEMA.

3asiBUTENb B J1I000€ BpEeMsI BIIPAaBE OTKA3aThCs OT MPEIBAPUTEIBLHOM 3aMHCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPILICHUS WHBIX ACHCTBUH, KpoMe
MPOXOXKJICHUS UJIEHTU(DUKAIUU U ayTeHTU(PUKALIMK B COOTBETCTBUHM C HOPMATUBHBIMU
paBoOBbIMU akTaMu Poccuiickonl ®Penepanuu, ykazaHus LeId NpPUEMa, a TaKKe
MPEAOCTABIICHUS CBEICHHUM, HEOOXOOUMBIX ISl pacuera UIMTEIbHOCTH BPEMEHHOTO
MHTEpBaja, KOTOPbIA HEOOXOAMMO 3a0pOHUPOBATH JIJISl IPUEMA.

3. COCTaB, HoCJeA0BATCJIBbHOCTb U CPOKHU BBINMOJHCHUA AAMUHUCTPATUBHBIX
nmpoueayp, Tp@ﬁOBaHI/IH K IIOPAAKY HX BBINIOJHCHUA, B TOM YHUCJIE 0CO0EHHOCTH
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BBINIOJIHEHUS] aAMUHUCTPATHUBHBIX NPOLEAYP B JJIEKTPOHHOH GopMe, a TaKiKe
0CO0CHHOCTH BBINOJHECHUS AIMHUHUCTPATUBHBIX MPOLEAYP B
MHOT0()YHKIHMOHAJIBHBIX HEHTPaxX

3.1. Onucanue nociaea0BaTeIbHOCTH ACHCTBUM MPU MPEIOCTABICHUH
MYHUIIUITATBHOU YCIyTH

3.1.1. IlpenocraBieHre MyHULMIIAIBHON yCIyTHW BKIIIOYAET B ce0s Cleqyrolue
aJIMMHHACTPATUBHbIE IPOLIEAYPHI:

1) KOHCYTBTHPOBaHHE 3asSBUTEIIS;

2) IpUHATHE H PACCMOTPEHHUE KOMIUIEKTa JOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEIIEM;

3) HampaBlIeHUE MEXKBEIOMCTBEHHBIX 3allpOCOB B OpPraHbl, YYacCTBYIOUIHE B
MPEAOCTABICHUN MyHUIIUNIATBHON YCIIYTH;

4) MOArOTOBKA pe3yJibTaTa MyHHIIUIIATBHON YCITYTH;

5) BeIIaua (HanpaBiICHHE) 3asIBUTEIIO PE3yJIbTaTa MyHUIIUTIAIBHOW YCITYTH;

6) UCTIpaBJICHUE TEXHUYECKUX OLIUOOK.

3.2. Oka3zaHue KOHCYJIbTAIlUN 3asIBUTEIIO

3.2.1. OcHOBaHMEM Hayaja BBIIOJHEHUS AaJMHUHUCTPATUBHON MPOLEAYpPbI
ABJIIETCS OOpallleHHe 3asBUTEIS] IO BOMPOCAM, CBSI3aHHBIM C IPEIOCTABICHUEM
MYHULMIIATBHON YCIIYTH.

JIOJDKHOCTHBIM ~ JTULIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aAMUHUCTPATUBHOM MPOILEAYPHI, SABIIACTCA:

npu obpaiennu 3asBurens B MOL] — paborark MOI];

npu oOpamenun 3asButens B OpranH — Beaymuid crienuanuct Oprana (nanee -
JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHHUE).

3.2.2. 3asBUTENL BIIpaBE OOPATUTHCS 3a KOHCYJBTAIMEH O TOPSAIKE W CpOKax
MPEeA0CTaBIECHUS MyHUIIMTAIBHON ycayru B MOL] nmuyHO U 110 TenedoHy U AIEKTPOHHON
1ouTe.

PabotHuk M®II KOHCYIBTUPYET 3asBUTEINISI, B TOM YHCIIEC 110 COCTaBy, dopme
IIPEACTABIISIEMON JOKYMEHTALMK U IPYTUM BONPOCAM JUISl MMOIYYEHUST MYHHIUITAIBHON
YCIIYTH.

3asBUTENIb MOXET TMOJIYYUTh HMHPOPMAIMIO O TMOpPSAKE MPeloCTaBICHUs
MYHHIIMIIAJIBbHON yciyru Ha odunuansHoM caiitte ML http://mfcl6.tatarstan.ru.

AJMUHHUCTPATUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJIHSIFOTCSL B JIEHb OOpAIICHUS 3asBUTEJIS.

Pe3ynbTaTaMu  BBINOJHEHUS  aJAMHHHUCTPATUBHBIX  MPOLEAYp  SBISIOTCS:
KOHCYJIbTAIIMS IO COCTaBY, (popMe MpeACTaBIsieMO JOKYMEHTALIMK U APYTUM BOIIPOCaM,
HEO0OXOAMMBIM JIJIsl TOJTYYEHUS MYHULIMIIAIBbHON YCIYTH.

3.2.3. 3asBuTens Brpase o0paTuThes B Oprat 1o teineoHy v 3JIeKTPOHHOM rmouTe,
a TaKXke MOJy4YyuTh KOHCyJbTanuio Ha Enunom, PecnyGnukanckom mopTaie, caiite
OpraHa o nopsiIKe ¥ CPOKax NpelOCTaBICHUS MyHULIMIIATBHOW YCIYTH, B TOM YHCJIE TIO
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coctaBy, (hopMe MPEeACTaBIIEMON TOKYMEHTAIUKA U APYTUM BOIPOCAM JIJISl TTOTYICHUS
MYHHUIUIIAIBHON YCIYTH.

JIOIDKHOCTHOE JIWIO, OTBETCTBEHHOE 3a KOHCYJIBTHPOBaHHWE WH(POPMUPYET
3asBUTENISI B COOTBETCTBUM C TpeOoBaHUsIMU TyHKTa 1.3.4 aaMUHHCTPATHUBHOTO
periameHTa.

AJIMUHUCTPAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIINUM ITYHKTOM,
BBITIOJIHAIOTCS B TEUEHHE TPEX pabouuX JAHEH co AHS MOCTYIUICHUS OOpalleHHs.

Pe3ynbraTaMy  BBINOJHEHUSI ~ aJIMUHUCTPATUBHBIX  MPOLEAYpP  SIBISIOTCS:
KOHCYJIbTallUM TI0 COCTaBy, (opMe MpeAcCTaBIsieMON JAOKYMEHTAlMH U JPYrUM
BOIIPOCaM, HEOOXOAUMBIM JJIsl TOJTYYEHUS MYHUIIUIIATBHON YCIYTH.

3.3. IlpunsATHe 1 pacCMOTPEHUE KOMILIEKTa JOKYMEHTOB,
MPEJICTABIICHHBIX 3asBUTEIIEM

3.3.1. IlpueM AOKYMEHTOB JJIsl PEIOCTABICHUSI MYHULIUNIATBHON YCIYTH 4epe3
MOI] nnu ynanenHoe padbouee mecto MOLI.

3.3.1.1. 3asgButens (mpeacTaBUTelNb 3asBUTeNs) odpaiaercs B M®I] ¢ 3anpocom
O TMPENOCTaBICHUM MYHUIMNAIBHON YCIYTM W TMPEACTaBIAET JTOKYMEHTBHI B
COOTBETCTBHM C ITYHKTOM 2.5 aAMUHUCTPATUBHOI'O PETJIAMEHTA.

3.3.1.2. Pabotauk M®II, Benymuii npuem 3asiBICHUM:

oIpenenseT npeaMeT oOpalleHus;

YIOCTOBEPSIET JINYHOCTD 3asBUTEIIS;

IIPOBOJUT IPOBEPKY MTOJHOMOYHMI JIMIIA, TIOJAIOIIETO TOKYMEHTHI;

MPOBOJUT MPOBEPKY COOTBETCTBUS JTOKYMEHTOB TpeOOBaHUSAM, YKa3aHHBIM B
IYHKTE 2.5 aAMUHACTPATUBHOTO PETVIAMEHTA;

3aMoJHAET EKTPOoHHYI0 (hopmy 3asBiaeHuss B AUC MOL];

IIPU MPEJOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B yHKTE 2.5 aIMUHUCTPATUBHOIO
perjiaMeHTa Ha OyMa)XHOM HOCHUTEJNE, OCYILIECTBISET CKAaHUPOBAHUE MPECTABIECHHBIX
JOKYMEHTOB;

pacrieuatbeiBaet 3asBieHue u3 AUC MOL];

IIepeNaeT 3asiBUTEIIO HA IPOBEPKY U MOANKCAHMUE;

MOCJI€ MOANKUCAHUs CKaHUPYET noanucanHoe 3asBiaeHue B AUC MOLJ;

3arpyxaetr B AVIC M®I] noxkymMeHThI, IPE/ICTaBICHHBIE B AJIEKTPOHHON (opMme
WIH 3JEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JIOKYMEHTOB, (POPMHUPYET IJIEKTPOHHOE
TeJ0;

BO3BpAIlaeT MOMMCAHHOE 3asBJICHUE U OPUTUHAIBI OYMaKHBIX TOKYMEHTOB;

BBIJIACT 3asBUTEIIO0 PACITUCKY B IPUEME JOKYMEHTOB.

AJMUHHUCTPATUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpaIleHUs 3asiBUTEJIS.

Pe3ynbpTaTaMu BBIMOTHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCS: TOTOBOE K
OTIpABKE 3agBJICHUE U MAKET JIOKYMEHTOB.

3.3.1.3. PabotHuk M®I] HampaBiseT makeT TOKYMEHTOB, IPUHATHIX OT 3asBUTEIIS
B OpraHs B 2JIeKTpOHHO (hopMe (B COCTaBE MAKETOB AICKTPOHHBIX JI€IT) B TEYCHHUE OJTHOTO
pabouero JHs co THS 0OpaIeHus 3asiBUTENS B CTPYKTypHOE Toapasaenenue MOIL.
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Pe3ynpTaTaMy BBIITOJIHEHHS aIMUHUCTPATUBHBIX NPOLEAYD SABISIOTCS: 3asBICHHUE
U MaKeT JTOKYMEHTOB (3JIEKTPOHHOE JI€JI0), HampaBiieHHble B OpraH, NocpeacTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJECHCTBUS.

3.3.2. IlpueM HNOKYMEHTOB I NPENOCTABICHUS MYHMIMIIAJBHOM YCIYyTH B
aneKkTpoHHOM hopme yepe3 Equnbiii, PecryOnukanckuii moprai.

3.3.2.1. 3asgBuTenb Ui MOAAYM 3asBJICHUS B AJIEKTPOHHOU (pOpME BBIMOIHSET
clenyIouue AeHCTBUS:

BBITIOJIHAET aBTOPHU3ALIUIO;

OTKpBIBAET (POPMY AJIEKTPOHHOTO 3asIBJICHUS;

3amojgHseT (GopMy OBJIEKTPOHHOTO  3asiBJICHUS, BKIIIOYAIOIIYIO CBEJICHUA,
HEO0OXOUMBIE U 00s13aTeTbHBIC JJIs MTPEIOCTABICHUS MyHUIIUTIAILHON YCIYTH;

INPUKPEIUISIET TOKYMEHTHI B 3JEKTPOHHOW (hOpME WM 3IIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJICHUsI (IIPU HEOOXOIUMOCTH);

NOATBEPKAAET (PaKT O3HAKOMJIEHUS U COIVIACHS C YCJIOBUSIMH M TOPSJIKOM
MPEAOCTABIICHUS MYHUIMNAIBHOW YCIyTH B D3JEKTPOHHOW (opme (ycTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHH B (POPME AIEKTPOHHOTO 3asBJICHHUS);

NOATBEPKIAET  JOCTOBEPHOCTh  COOOIIEHHBIX CBEICHUN  (yCTaHABIMBAET
COOTBETCTBYIOIYI0 OTMETKY B ()OpMeE AJIEKTPOHHOT'O 3asIBJICHUS);

OTIIPABJIISIET 3aI0JIHEHHOE IIEKTPOHHOE 3asIBJICHUE (HaxuMaeT
COOTBETCTBYIOIYIO KHONIKY B (OpME 3JIEKTPOHHOTO 3asIBJICHMUS);

3JIEKTPOHHOE 3asIBJICHUE MTOANMCHIBAETCS B COOTBETCTBUU C TPEOOBAHUSIMU ITYHKTA
2.5.3 aIMUHHUCTPATUBHOI'O PETIAMEHTA;

[OJTy4aeT YBEJOMIIEHUE 00 OTIIPABKE AJIEKTPOHHOIO 3asBJICHUSI.

dopMaTHO-JIOrHYecKasi IpoBepKa c(POPMUPOBAHHOTO 3asIBJICHUSI OCYLIECTBISAETCSA
MIOCJIE 3aITOJIHEHUSI 3asIBUTENIEM KaXKJI0T0 U3 TI0JIEH 3JIEKTPOHHOU (popMbI 3asiBiaeHus. [Ipu
BBISIBICHUM HEKOPPEKTHO 3allOJHEHHOTO TIOJIS JJIEKTPOHHOM (OpMBI  3asiBICHUS
3asIBUTEIb YBEIOMIIIETCS O XapaKTepe BBISIBICHHOW OLIMOKUA M MOPSJIKE €€ YCTPAHEHUS
MOCPEICTBOM MH(POPMALIMOHHOTO COOOIIEHHS] HEMOCPEACTBEHHO B 3JIEKTPOHHOU (popme
3asIBJICHUSI.

AJMUHHUCTPAaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJIHSIOTCS B IEHb 00pallleHUs 3asiBUTEIIS.

Pe3ynpraTaMy  BBINOJHEHWS  aJAMUHUCTPATUBHBIX  IPOLEAYP  SBIISFOTCS:
AJNIEKTPOHHOE JI€JI0, HampasiieHHoe B OpraH MHOCPEACTBOM CHCTEMBI 3JIEKTPOHHOTO
B3aMMOJECHUCTBUA.

3.3.3. PaccmoTpenune KkoMIuieKkTa JOKyMeHTOB OpraHoM.

3.3.3.1. OcHoBaHuMEM Hauaja BBIIIOJIHEHUS AJIMHUHUCTPATUBHON MPOIEAYPHI
ABJISIETCSl TIOCTYIUICHWE 3asBJICHUS M HHBIX JIOKYMEHTOB, HEOOXOJMMBIX st
MPEIO0CTABICHUS MyHUIIUTIATIBHOM YCITYTH.

JIoJKHOCTHBIM ~ JTMIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 33  BBIIIOJIHEHUE
aIMUHUCTPATUBHOM MpoueAyphl sBiseTcs Beayuuil cneuuanuct Oprana (manee -
JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 32 MPUEM JTOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a NMPHUEM JTOKYMEHTOB, B ClIy4ae
oOparlieHus 3asaBUTENS C 3asBiIeHreM B Oprax:

oIpenenseT npeaMeT oOpalleHus;
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YCTaHABJIMBAET JUYHOCTH 3asIBUTEIIS;

MPOBOAUT MPOBEPKY MOJHOMOYUHN JIUIA, TOJAOIIETO IOKYMEHTHI;

MPOBOAUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBAHUSIM, yKa3aHHBIM B
MYHKTE 2.5 aIMUHUCTPATUBHOIO PETJIAMEHTA, POBEPKY COOTBETCTBUS MPEICTABICHHBIX
JOKYMEHTOB YCTAHOBJICHHbIM TpeOOBaHUSIM (Haajexamiee odopmiIeHHe KOMU
JOKYMEHTOB, OTCYTCTBHUE B JOKYMEHTaX MOJYHUCTOK, MPUIIHCOK, 3aYEPKHYTHIX CJIOB U
WHBIX HE OTOBOPEHHBIX UCTIPABIICHUN );

3aMoJHSET  AJCKTPOHHYIO  (QopMy  3asBI€HHS B  aBTOMATU3UPOBAHHOU
UH(GOPMAIITMOHHON CHUCTEME, MPEJHA3HAYEHHON IS OKa3aHUS TOCY/IapCTBEHHBIX H
MYHULIATIAIBHBIX YCIIYT;

MIpU IPEJAOCTABICHUU JOKYMEHTOB, YKa3aHHBIX B ITYHKTE 2.5 aIMUHUCTPATUBHOTO
periiaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYLIECTBISET CKAHUPOBAHUE IMPEICTABICHHBIX
JIOKYMEHTOB;

pacIieyaTbIBACT 3asBJICHUE;

MEePEIACT 3asIBUTENIO HA TPOBEPKY U MOANMCAHUE;

MOCJIE MOMKUCAHUSI CKAHUPYET MOJANUCAHHOE 3asBJICHNUC;

3arpykaet B aBTOMATHU3UPOBAHHYIO MH(POPMAITMOHHYIO CUCTEMY,
MPEJHA3HAYEHHYIO0 I OKa3aHUsd TOCYHAapCTBEHHBIX M MYHULHUNAIBHBIX YCIYT
JIOKYMEHTBI, TPEJCTABICHHbIE B JJIEKTPOHHOM (OpMe WM DJIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (DOPMUPYET IJICKTPOHHOE JIETIO;

BO3BpAILlAET TOJMNUCAHHOE 3asBICHHUE M OPUTHMHAIBI OyMaXKHBIX JOKYMEHTOB
3asIBUTEIIIO;

BBIJIACT 3asIBUTEIIIO PACHUCKY B PUEME JOKYMEHTOB.

B cnydae Hanuuus OCHOBaHMU ISl OTKa3a B MPUEME JOKYMEHTOB JIOJKHOCTHOE
JIUII0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, YBEIOMJISIET 3asBUTEIS O HAIUYUU
MPENATCTBUNA JJIsI IpUeMa 3asBJICHUS M BO3BpaIllaeT €My JOKYMEHTBI ¢ OOBSICHEHUEM
COJICp>KaHMs BBISIBJICHHBIX OCHOBAHUM JIJIsl OTKa3a B MPUEME JTOKYMEHTOB.

3.3.3.3. JIOMKHOCTHO€ WO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, IOCIE
MOCTYIUICHUSI IOKYMEHTOB Ha PACCMOTPEHUE:

MPUCBANBAECT 3asBJIICHUIO HOMEP B COOTBETCTBUM C HOMEHKJIATYPOU JEH U CTATYC
«IIpoBepka JOKYMEHTOBY;

M3y4yaeT IMIOCTYNUBILIHWE DBJIEKTPOHHbIE Jela, B TOM YHUCJIE NPUIOKEHHbIC
3asIBUTEJIEM JIOKYMEHTHI B JIEKTPOHHOUM (hOpMe U 3IEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh JICKTPOHHBIX 00Pa30B JOKYMEHTOB;

MIPOBEPSIET COOJIIOICHUE YCIOBUHM JEUCTBUTEIBHOCTH JJICKTPOHHON TOJMIUCH,
nmocpencTBoM obpamieHuss k EguHomy moptany (B ciiyd4ae, €CIU  3asiBUTEIEM

[IPEICTABJICHBI JJIEKTPOHHBIE JIOKYMEHTHI, IIOJITUCAHHBIE YCUJICHHOMN
KBATM(UIUPOBAHHON 3IEKTPOHHON MOAMKCHIO).
ITpu HAINYUHU OCHOBaHUM, NIPENYCMOTPEHHBIX ITYHKTOM 2.7.1

aIMUHUCTPATUBHOTO pETJIaMEeHTa, MOATrOTaBJIMBAET MPOEKT pelieHus 00 OTKa3e B
npueMe TOKYMEHTOB, HEOOXOAUMBIX JIJIsl MPEIOCTABICHUS] MyHUITUTIAIbHON YCITYTH.

B cnydae, ecnu B pe3yibTaTe NPOBEPKH YCHUIEHHON KBadU(pUUHUPOBAHHOM
AJIEKTPOHHON TOJIUCU BBISBICHO HECOOIIOJICHUE YCJIOBHM €€ NeWCTBUTEIbHOCTH,
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MIPOEKT pemeHuss o0 OTKaze IOJDKEH ColepkaThb MyHKThI cTaThu 11 denepanbHOro
3akoHa Ne 63-D3, KOTOpbIE MOCTYKHJIM OCHOBAHUEM JJISl €TI0 MIPUHSTHS.

[Ipoexkt pemeHuss 00 OTKa3e B TMpHEME JOKYMEHTOB, HEOOXOAUMBIX MJis
MIPEA0CTABIEHUS MYHULIMIIAJIBHON YCIYTH, C YKa3aHUEM ITPUYHH OTKAa3a (B cllydae, eciiu
OCHOBaHUS JUIsl OTKa3a B NPUEME JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTABICHUS
MYHULIUINIATBHON YCIYTH, CBA3aHbl C HAPYIIEHHUEM YCTaHOBJIEHHBIX TPEOOBaHUM K TAaKUM
JOKYMEHTaM, OCHOBAaHMs M1 OTKa3a B IPHEME JOKYMEHTOB JOJDKHBI COJEPXkKaTh
MH(POpPMAIMI0O O HAMMEHOBAaHUHU JOKYMEHTOB (MH(OpMAalMH, CBEIECHMI), KOTOpPbIE HE
IPEICTABICHbI, COJEpP’KAT HEIOCTOBEpHblE U (WJIM) TPOTUBOPEUUBBHIE CBEACHUS,
oopMIIEHBI C HapylIEHHEM YCTAaHOBJEHHBIX TpeOOBaHUIl), HaMpaBiseTCs Ha
COrJJaCOBAaHME B YCTAHOBJIEHHOM IOPSJIKE IOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOTO
JIOKYMEHTO000pOTA.

CorlacoBaHue NpoeKTa peleHus 00 0TKa3e B MpUeMe T0KYMEHTOB, HEOOXOUMBIX
ULl TPEJOCTaBICHUS MYHUIUNAIBHOW YCIYTHM, OCYLIECTBISIETCS B MOPSAKE,
MIPENYCMOTPEHHOM IIYHKTOM 3.5.3 aIMAHHUCTPATUBHOTO PETJIAMEHTA.

B ciyyae oOTCyTCTBHS OCHOBaHMM /i1 OTKaza B NpHEME JOKYMEHTOB,
MIPEAYCMOTPEHHBIX IYHKTOM 2.7.1 agMWHHCTPAaTHMBHOTO PErVIAMEHTA, IOJKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, B T€UEHUE OJHOrO paboyero AHs CO JTHS
NOCTYIUICHHUS 3asBJICHUS, HATIPABJISIET 3asIBUTEII0, YKa3aHHBIM B 3asBJIEHUU CIIOCOOOM,
YBEJAOMJICHHE O NOCTYIUICHUM 3asBJICHUS, COJEPKAIIEE BXOIAIIMN PEruCTPALMOHHBIN
HOMEp 3asBJICHMs, AATy IOJy4YE€HUs 3asBJICHUS, NE€PEUYCHb HAMMEHOBaHUM (ailyos,
IIPE/ICTABJIICHHBIX K HEMY JOKYMEHTOB, JaTy IOJIy4EHMs pe3yjbTaTa MYHHULMIIAIBHON
YCIIyTH.

3.3.3.4. Hcnonnenue mpouenyp, ykazaHHblx B myHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO  pErjaMeHTa, NpH HAJIMYMKA TEXHUYECKOH BO3MOXKHOCTH
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C MCIOJIb30BAHUEM aBTOMATU3UPOBAHHOMN
MH()OPMAITMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHON [JIs OKa3aHWsI TOCYJAapCTBEHHBIX M
MYHUIUTNAIBHBIX YCIIYT.

3.3.3.5. AIMUHHUCTPATUBHBIE MPOLECAYPhl, yCTaHABIMBAEMbIE HYHKTOM 3.3.3
aIMUHUCTPATUBHOT'O PETJIaMEHTA, BBINIOJIHAIOTCS B TEUEHHUE OJHOTO pab0overo AHs CO AHS
IIOCTYIIJICHUS 3asBJICHUS HA PACCMOTPEHUE.

Pe3ynpraTaMy BBIIIOJIHEHHS AIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: IPUHSITHINA
Ha pacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pelIeHus 00 OTKa3e B IpHUEMe
JOKYMEHTOB, HEOOXOIMMBIX JJIs1 IPEIOCTABICHUSI MyHULIUTIATbHON YCIYTH.

3.4. HampaBneHre MeXBeIOMCTBEHHBIX 3aIIPOCOB B OpPraHbl, y4aCTBYIOIINE B
MIPENOCTaBIEHUHA MYHHUIIMTIIAJIBHON yCIIyTH

3.4.1. OcHOBaHMEM Hauyajia BBINOJHEHUS AJIMUHUCTPATUBHOW NPOLIEAYPHI
SBIISICTCS TIOMYYEHHE JOJHKHOCTHBIM JHIIOM (paOOTHHKOM), YIMOJHOMOYEHHBIM Ha
BBIMIOJIHEHUE AJMUHUCTPATUBHON MpOLIEAYphl, OT AOJKHOCTHOrO juia (paboTHHUKA),
OTBETCTBEHHOTO 3a MPHEM JOKYMEHTOB, IPUHSITHIX OT 3asSBUTENS JOKYMEHTOB.



23

JOIKHOCTHBIM ~— JTULIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBIIIOJHEHHUE
aAMUHUCTPATUBHOM MpOLENypHl, SBISETCS BeAymui cnenuanuct OpraHa (manee -
TOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAIIPaBJIECHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIO>KHOCTHOE JTMI0, OTBETCTBEHHOE 3a HAIPABJIEHUE MEXBEIOMCTBEHHBIX
3a1pocoB, (OpMHUPYET U HAMpPaBISIET B ANIEKTPOHHOW (POpME MOCPEACTBOM CUCTEMBI
MEKBEIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOJECHCTBUS (IpU OTCYTCTBUU TEXHUYECKOU
BO3MOKHOCTH — MHBIMH CIOCOOaMHM) 3alpochl O MPEAOCTaBICHUHM JIOKYMEHTOB U
CBEJICHUH, IIPETyCMOTPEHHBIX ITYHKTOM 2.6.]1 aIMHUHHCTPATUBHOIO PETIIAMEHTA.

AJIMAHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAECMBIC HACTOSLIUM IIyHKTOM,
BBITIOJIHSAIOTCS B JICHb IPUHATHS 3a51BJICHUS HA PACCMOTPEHUE.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCH:
HaIlpaBJCHHbIE B OpraHbl BJIACTH W (WJIM) MOABEAOMCTBEHHBIE OpraHaMm BIIACTH
OpraHu3aliy 3apOChI.

3.4.3. CnenuanucTel  MOCTABIIMKOB  JaHHBIX Ha OCHOBAaHHMU  3alpOCOB,
MOCTYNHBIIMX YEpPE3 CUCTEMY MEXBEJOMCTBEHHOTO 3JIEKTPOHHOIO B3aWMOECHCTBUS,
MPEAOCTABISIOT 3alpaliuBaeMble JTOKYMEHTHl (MH(GOpMAIMI0) WM HANpaBIIIOT
YBEIIOMJICHUSI 00 OTCYTCTBHM JOKYMEHTa W (Wjv) MH(OpPMaLMKM, HEOOXOIUMBIX JIs
IIPEIOCTABIIEHUSI MyHULIMIIAJIBbHON YCIYTH (J1ajee — yBeloMJIeHHEe 00 0TKase).

AJMUHHCTPAaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMBIE HACTOAIIMM ITYHKTOM,
BBIIIOJIHSIFOTCSL B TEYEHHUE TPEX JTHEU CO JIHA IMOCTYIUICHHs MEKBEIOMCTBEHHOIO 3apoca
B OpraH WIHM OPraHU3alLMIO, IPEIOCTABIISAIONIME TOKYMEHT U UH(OpPMALIMIO, €CIIU UHBIE
CPOKM TIIOArOTOBKM W HallpaBJIE€HUS OTBETA HA MEXBEAOMCTBEHHBIM 3ampoc HeE
yCTaHOBJEHbl (eAepalbHbIMU 3aKOHAMHU, TIPaBOBbIMM akTamu llpaBurenbcrBa
Poccuiickoii @enepanyii U NPUHATBIMU B COOTBETCTBUU C (heepalIbHBIMU 3aKOHAMU
HOPMAaTHBHBIMH MPAaBOBbIMU akTamMH PecniyOnuku TatapcTaH.

Pe3ynbraTaMyu  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYp  SBISIOTCS:
JOKYMEHTBI (CBEJEHUs), HEOOXOUMBIE JIsl TPENOCTABIECHUS MyHUIIUNIATBHOW YCIIYyTH,
100 yBe1oMJIeHUE 00 OTKa3€e, HAMPaBJIEHHbIE JOJKHOCTHOMY JIUIY, OTBETCTBEHHOMY 32
HaIlpaBJeHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. I0J5KHOCTHOE JIMI0, OTBETCTBEHHOE 3a HAIIPABIICHUE MEKBEIOMCTBEHHBIX
3aIpOCOB:

NOJIy4aeT 3aIlpallrBacMble YEpe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aMMOJICHCTBUSL JOKYMEHTHl (CBEACHHs), HEOOXOAWMBbIE i1 MPEJOCTaBICHUS
MYHHIIMIIAJIBHONW yCIyTH, TUO0 yBeIOMIIEHHE 00 OTKa3e MpH OTCYTCTBUU JTOKYMEHTa U
(wm) uadopmanuy;

IIPU HAJIUYUH OCHOBAHMi, TPELYCMOTPEHHBIX TYHKTOM 2.7.1 aIMUHHCTPATUBHOIO
perjiaMeHTa, MOJrOTaBIMBAET MPOEKT peuieHusi 00 OTKa3e B IMpUEME JOKYMEHTOB,
HEO0OXOAMMBIX JJIS IPEAOCTABICHUS MyHUIIMIATBHON YCIYTH.

[IpoekT pemeHus 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOAMMBIX JJisi
MPEA0CTABIICHUS MYHUIIMIIAJILHON YCIYTH, C YKa3aHUEM MTPUYMH OTKa3a (B cllydae, eciiu
OCHOBaHMs [IJIsl OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIHUMBIX ISl MPEJOCTABICHUS
MYHUIUTIATBHOM YCIIYTH, CBSI3aHbI C HAPYIIEHUEM YCTAHOBJIEHHBIX TPEOOBAHUI K TAKUM
JOKyMEHTaM, OCHOBAaHMs i1 OTKa3a B IPHEME JOKYMEHTOB JOJKHBI COJEPKAaTh
MH(POpPMaLIMI0O 0 HAUMEHOBAHWU JOKYMEHTOB (MH(OpMAINH, CBEJIEHUIl), KOTOpbIEe HE
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MPEJCTABIICHBI, COJIEPkKAT HEJAOCTOBEpHbIE M (WJU) MPOTUBOPEUYUBHIE CBEICHUS,
opopMIIEHBI C HApYyIICHHWEM YyCTAHOBICHHBIX TpeOOBaHMIA), HAMpPAaBIACTCS Ha
COTJIaCOBAaHME B YCTAHOBJECHHOM TIOPSIAKE IOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOTO
JIOKYMEHTO000pOTA.

CoracoBaHue MpoeKTa peieHus 00 0TKasze B MprueMe T0KYMEHTOB, HEOOXOMMBIX
U1 TPENOCTABICHUS MYHULUNAIBHOM YCIIYI'M, OCYIIECTBISIETCS B  TOPSIKE,
IPEAYCMOTPEHHOM IMMYHKTOM 3.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTPAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITTOJTHSIFOTCS B JIEHD MOJYYECHUS CBEICHUI IO MEKXBEIOMCTBEHHBIM 3aIIPOCAM.

PesynbraTaMy  BBIIOJHEHUS  aJIMUHUCTPATUBHBIX  MPOLEAYp  SIBISIOTCS:
JIOKYMEHTBI (CBEICHUS), HEOOXOAUMBIE JJIsl MPEIOCTABICHUSI MyHUIIUTTIAIIBHOW YCITyTH,
MIPOEKT pelIeHus 00 0TKa3e B IpUeMe JJOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEAOCTaBICHUS
MYHHUIUIAIBHON YCIYTH.

3.4.5. HcnonHeHwe mipouenyp, yKazaHHbIXx B nOyHkrax 3.4.2, 344
aIMUHUCTPATUBHOTO pErjJaMeHTa, TMpPU HAIUYUU TEXHUYECKOM BO3MOXKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTHUUYE€CKOM PEKUME C MCIOJIb30BAaHUEM aBTOMATU3UPOBAHHOM
MH(POPMAITMOHHON CHUCTEMBI, MpEeIHA3HAYCHHOWU JJIsi OKa3aHUs TOCYJIapCTBEHHBIX U
MYHULIMOAIbHBIX YCIYr, B TOM YHUCJIE C MOMEHTa pETrUCTpallM 3asBICHUS B
COOTBETCTBHUM C MyHKTOM 2.13 aAMUHHCTPATUBHOIO PErJIAMEHTA.

3.4.6. MakcuMalIbHbId CPOK BBINIOJHEHUS] AJMUHHUCTPATUBHBIX MPOLEAYD,
YKa3aHHBIX B MyHKTE 3.4 aJMUHUCTPATHUBHOTO PEIrVIAMEHTA, COCTABIISIET TPU pabOUUX
TTHSL.

3.5. [loaroroBka pe3ynbTaTa MyHULIMIIATBHON YCIIYTH

3.5.1. OcHoBaHuMeM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHON MPOLELYPHI
ABJISIETCSI TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOTO 3a HaIlpaBJICHUE
MEKBEJOMCTBEHHBIX  3allPOCOB, JIOKYMEHTOB (CBeJCHUM), HEOOXOJMMBIX s
MPEA0CTABICHUS MyHULIMTIAILHON YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJIHEHHE AAMUHUCTPATHUBHOU
npoueaypsl, SABIsETCs Beayliui cnenuandct OpraHa (Jajnee - JOHKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a NOJATOTOBKY pe3yibTaTa NpeI0CTaBICHUS MyHULIMNIAIBHON YCIIYTH).

3.5.2. JlomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJrOTOBKY pe3yJbTaTa
MIPEAOCTABIICHNS MYHULIUIIAJIBHON YCIYTH:

paccMaTtpuBaeT CHOPMHUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOIMMBIX JIJIst
IIPEIOCTABIEHUS MyHULMIIAIBHON YCIIYTH;

IpU BBISBIICHUA OCHOBAHMM /Ji1 OTKa3a B MPEJOCTABICHUM MYHHUIMNAIbHOU
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aJMUHUCTPATUBHOTO PETJIAMEHTA, MOJrOTaBIMBACT
MPOEKT peleHus: 00 0TKa3e B MPEIOCTaBICHUN MYHUIIMITAIbHON YCITYTH;

B CJIy4ae OTCYTCTBHUS OCHOBAaHMM I OTKa3a B IPEAOCTABICHUNA MYyHULIUIIAJIBHOU
YCIIYTH, IPEAYCMOTPEHHBIX MYHKTOM 2.8.2 aAIMUHUCTPATUBHOTO PETJIAMEHTA, 110 UTOram
PacCMOTpPEHHUSI JTOKYMEHTOB, HEOOXOJMMBIX [UJIsi MPEIOCTaBICHUS MYHHUIMNAIbHON
YCIIYT'H, OATOTABIMBAET MPOEKT pe3ysbTaTa MPEAOCTABICHNUS MYHUIIMIIAIBHON YCIIYTH
B COOTBETCTBUU C NOJAMYHKTaMH 1-3 myHkTa 2.3.1 aAMMHUCTPATUBHOTO PErVIAMEHTA;
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HAmpaBlIieT  TOJATOTOBJICHHBIM  MPOEKT  pe3yjdbTara  MPEAOCTaBICHHS
MYHHIIMIIAJIBHONW YCIYT'H Ha COTJIACOBAaHUE B YCTAaHOBIIEHHOM TMOPSAKE MOCPEACTBOM
CHUCTEMBI 3JIEKTPOHHOTO JTOKYMEHTO000POTA.

AIMUHUCTpPATUBHBIE TPOIEAYPHI, YCTAaHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCS B TEUEHUE OJTHOTO pabodvero JTHs.

PesynpraramMu BBHITIOTHEHHS] aIMUHUCTPATUBHBIX TPOIEIYpP SBISIOTCS: MPOEKT
pernieHus 00 0TKa3e B MPE0CTaBICHUN MYHHUITUTIAIBHOHN YCIIyTH, CIIPABKH (BBIITUCKH).

3.5.3. CorynacoBanue W TMOANMHMCAHWE TPOCKTa pe3yiabTaTa IPEIOCTABICHUS
MYHULIATIATPHOW ~ yCIyrd (Jajmee — TPOEKThl JOKYMEHTOB)  OCYIIECTBIISICTCS
PYKOBOIHUTENIEM CTPYKTYpHOTO TOAPA3JEICHNUs, OTBETCTBEHHOTO 3a TIOJTOTOBKY
pe3ynbTaTa MYHHUIMIAIBHOW  yciyru, 3amecTtureneM PykoBoxutens Oprana,
PykoBogutenem Oprana.

[TonroTroBneHHbIE MPOEKTHI JOKYMEHTOB, UMEIOIIME 3aMEYaHHs, BO3BPAIIAIOTCSA
Ha J0pabOTKy JHIly, OTBETCTBEHHOMY 3a IMOATOTOBKY pe€3yibTaTa MYHHUIIUNAIBHOM
yeayru. Ilocie yctpaHeHHs 3aMedaHuil MPOEKTHI TOKYMEHTOB MOBTOPHO MEPEAAIOTCS
JUIS COTJIACOBAHUSA Y TIOJIITUCAHHUSL.

PykoBomutens Oprana mpu paccCMOTPEHHH MPOEKTOB JOKYMEHTOB IPOBEPSET
coOJI0/IeHre aIMUHUCTPATUBHOTO PEerJlaMeHTa IOJKHOCTHRIME JuiiaMu OpraHa B 4acTH
CPOKOB BBITIOJHEHUSI aJAMUHUCTPATUBHBIX MPOLEAYpP, HX IMOCIEAOBATEILHOCTH H
MOJIHOTHI, HAJIMYHUS COTJIACOBAHHMM YIOJTHOMOYEHHBIX JODKHOCTHBIX il OpraHa B
CUCTEME EKTPOHHOI'O JJOKYMEHTO000pOTA.

B cnyuae BbISBIEHUS ~ HapylmieHMA B 4YacTH  CPOKOB  BBIMIOJIHEHHUS
aIMUHUCTPATUBHBIX TPOLEIYpP, WX TOCIEIOBATEIBHOCTU MU IMOJIHOTHI PyKoBOAUTEND
Oprana MHUIIUAPYET MPUBIICYCHUE K OTBETCTBEHHOCTH JIMII, JOMYCTUBIINX HAPYIIICHUS,
B COOTBETCTBHUU C MMyHKTOM 4.3 aIMUHUCTPATUBHOTO PETJIaMEHTA.

AJMUHHUCTpPATUBHBIE TIPOIEAYPhI, YCTAaHABIMBAEMbBIC HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCS] B TEUEHUE OJJTHOTO pabodero THS.

PesynbpraramMu BBITIOTHEHUS aJIMUHUCTPATUBHBIX MPOIEIYP SBISIOTCS: PEIICHHUE
00 OTKaze B IpueMe JOKYMEHTOB HEOOXOIUMBIX IS MPEOCTABICHUS MyHHUIIUIIATLHON
yCIIyTd, pemieHne o0 OTKa3e B MPEJOCTaBICHUH MYHHUIMIAIBHOW yCIyTH, CIpaBKa
(BBIMIHCKA).

3.5.4. MHUcnonmHenwe mpoueAayp, YKazaHHbIX B TnyHKTax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO  pErjaMeHTa, TpH HAJIMYMKA TEXHUYECKOH BO3MOXKHOCTH
OCYIIIECTBIISIETCS B aBTOMATUYECKOM PEKUME C UCTIOIh30BAHUEM aBTOMATHU3MPOBAHHOMN
MH()OPMAITMOHHOW CHUCTEMBI, NMPETHA3HAYEHHON IJisi OKa3aHWsl TOCYJApPCTBEHHBIX U
MYHUITUTIATTBHBIX YCIIYT.

MakcuMabHBIA CPOK BBIMOJTHEHUS aIMUHUCTPATUBHBIX TPOIEAYP, YKa3aHHBIX B
MyHKTE 3.5. A IMUHUCTPATUBHOTO PETJIAMEHTa, COCTABJISIET OANH pabounii 1CHb.

3.6. Brinaua (HanpaBiieHHE) 3asIBUTENIO pe3yJIbTaTa MyHULIUIIATIBHON YCIYTH

3.6.1. OcHoBaHueM Hayajga BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLELYPHI
ABJISIETCSI TIOJIyYEHHE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE
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aIMUHHACTPATUBHOM NIPOLIEAYPHI, JOKYMEHTA, IMOATBEP/KIAIOLIETO IPEAOCTABICHNE
MYHHUIUIIAIBHON YCIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIIOJHEHUE aJIMUHUCTPATUBHOU
MpoLEeyphl, sBIsAETCA Beaymmil cnenuanuct OpraHa (zanee - AOHKHOCTHOE JIMIIO,
OTBETCTBEHHOE 32 BblIauy (HAMpaBlIeHUE) JOKYMEHTOB).

3.6.2. JIoOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJayy (HampaBlieHUE)
JOKYMEHTOB:

o0ecIeynBaeT PEruCTPAINIO U BHECEHHE CBEJICHUN O Pe3yJibTaTe MPeI0CTaBICHUS
MYHULANIAIBHON YCIYTH B MOJCUCTEMY BEACHUS JOKYMEHTAIIMU aBTOMAaTU3UPOBAHHON
UH(OPMAIITMOHHONW CUCTEMBI, MpeAHa3HAYCHHOW ISl OKa3aHUs TOCYAapCTBEHHBIX U
MYHHUIUITAIBHBIX YCIIYT;

U3BEIACT 3asBUTENS (€T0 MPEACTaBUTENS) CIIOCOO0M, YKa3aHHBIM B 3asIBICHUU, O
pe3yabpTare NPEAOCTABICHUS MYHULHUINIAIBHOW YCIYTM U O BO3MOYKHOCTH IOJIYYEHUS
pe3yJibTaTa MpeaoCTaBICHUS MyHUIIUNTAIBLHOM ycinyru B Oprane win B MOL.

Hcnonnenne  mpouenyp IIpM  HAIAYAM  TEXHUYECKOM  BO3MOXKHOCTH
OCYILECTBIISIETCA B aBTOMAaTHYECKOM PEKHUME C MCITOJIB30BAHUEM aBTOMAaTHU3UPOBAHHOU
MH()OPMAIIMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHON [JIs OKa3aHWUsl TOCYJAapCTBEHHBIX U
MYHULIMNATbHBIX YCIYT.

AJIMUHUCTpPAaTUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITNIOJHSIOTCS B TEUEHHE OJHOrO paboyero AHS €O JHS MOAMNHCAHUS JOKYMEHTA,
ABJIAIOLLETOCS pe3yapTaToM IIPEAOCTABIICHUSA MYHULUATAIBHOM YCIIYTH,
YIIOJIHOMOYEHHBIM JOJKHOCTHBIM JuIioM Oprana (Opranom).

Pe3ynbraTaMyu  BBIIOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEAYpP  SIBISIOTCS:
pa3sMElIEHne CBEICHUW O pe3yJIbTaTe IPEAOCTABICHUS MYHULMIAIBHOM YCIYIH B
MH()OPMAITMOHHBIX CUCTEMAaX, U3BEIICHUE 3asBUTEIIS (€r0 MPEACTABUTEINS ) O pe3yIbTaTe
MPEA0CTABIECHUS MyHUIUTIATBHOM YCIYTH M CIOCO0aX €ro noxy4eHusl.

3.6.3. Tlopsamoxk Bblmaud (HampaBlIeHHWs) pe3ysibTaTa  MNPEaOCTaBJICHUS
MYHHUIUNTAIBHON YCIYTH:

3.6.3.1. IIpu oOpamieHnM 3asiBUTENS 32 pe3yJIbTaTOM MYHUIMIAIBHOW YCIyTU B
MOILI, pabotark M®L] BbIaeT 3aBUTEIIO PE3YIbTAT MYHULIUIIATIBLHOM yCIIyTH B (hopme
HK3EMILIsApa 3JIEKTPOHHOTO JOKyMEHTa Ha OymaxkHoM Hocurtene. Ilo TpeboBanuto
3asBUTEJIS BMECTE C HK3EMIUIIPOM 3JIEKTPOHHOTO JOKyMEHTa Ha OyMa)>KHOM HOCHUTEJe
€My IPEIOCTABIIACTCS DK3EMIULP JIEKTPOHHOTO IOKYMEHTa IIyT€M €ro 3alllCu Ha
ChEMHBIM HOCUTENh WH(OpPMAIMKM WM HAMpPaBICHUS ODK3EMIULIpA DJIEKTPOHHOTO
JOKYMEHTA IO BJIEKTPOHHOM mouTe B ajapec 3asButens. [Ipu 3ammcu Ha CheMHBIN
HOCHUTENIb MH(DOpPMAIUU WM HANPABJICHUH JK3EMIUISIpa 3JICKTPOHHOTO JOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTaBJEH 3K3EMIUISIp S3JEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM
HOCHUTEJIE, MO 3JIEKTPOHHOW MOYTE€ MAEHTUYHOCTH TAKOTO 3K3EMIUISpPA 3JEKTPOHHOIO
JOKYMEHTAa HK3EMIUISIPY 3JIEKTPOHHOIO JOKYMEHTa Ha OyMaKHOM HOCUTEJIE 3aBEpsIeTCs
YIOJIHOMOYEHHBIM COTPYAHUKOM C MCHOJb30BAHUEM YCUJIEHHON KBaJIU(DUIIMPOBAHHON
BJIEKTPOHHOM IMOJIHUCH.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbBIC HACTOSIIMUM ITYHKTOM,
BBITIOJIHSIOTCS. B TOPSAKE OYEPEOHOCTH, B J€Hb NPUOBITUS 3asBUTEIST B CPOKH,
YCTaHOBJICHHBIE perilaMeHTOM padoTsl MO,
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Pe3ynbraraMu BBIIOJHEHUS aAMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: (PUKCALUs
dakTa BbIAAUM pe3yibpTaTa MpPEAOCTaBICHHUS MyHULUNanbHON ycayru B AUC MOI],
pe3yabpTaT NPeIOCTABICHNUS MyHULUITAIIBHON YCIYTH, BBIITAHHBIN 3asBUTEIIIO.

3.6.3.2. Ilpu oOpaieHUN 3asBUTENS 3a PE3yJbTaTOM MYHHIIMIIATBLHOW YCIyTH
yepe3 Enunbii, PecnmyOnaukaHCkuii TopTayl 3asgBUTEN0 B JIMYHBIA  KaOWHET
ABTOMATUYECKH HaMNpaBisIeTCs] AJIEKTPOHHBIM 00pa3 JIOKYMEHTa, SBJISIOLIEroCs
pEe3yJAbTaTOM NPEAOCTABICHUS MYHULMUIAIBHOW YCIYTH, MOANUCAHHBIA YCHJIECHHOMN
KBUTU(PUITUPOBAHHON AIEKTPOHHON MOAMKUCHIO0 YIOJIHOMOYEHHOTO JIOJPKHOCTHOTO JIMIIA
Oprana (Opranom).

AJIMUHUCTPAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIINUM ITYHKTOM,
BBITIOJIHAIOTCSA B JIEHb ITOANMCAaHMS JOKYMEHTA, IOATBEPKAAIOLIErO IPEAOCTaBICHUE
(0TKa3 B MpEAOCTABICHUH ) MYHUIIMIAIBHON YCIYTH, YIIOJIHOMOYEHHBIM JI0J>KHOCTHBIM
nutioM Oprana (Oprasom).

PesynbraTaMy  BBINIOJHEHWsS ~ aJIMUHUCTPATUBHBIX  NIPOLEAYP  SIBISFOTCS:
HampaByieHUe (TpeAocTaBieHuEe) ¢ ucnoyib3oBaHueM EnuHoro, PecnyOnmkaHCKOro
IOpTaa 3asBUTEIII0 JOKYMEHTA, TOATBEPKAAIOIIEr0 MTPEAOCTABIEHUE MYHULIUITAIBHON
YCIIyTH (B TOM YHUCJIE OTKA3 B IPEIOCTABICHUN MYHUIIUIAIBHON YCIIYTH).

3.6.3.3. IIpu oOpailieHuu 3asiBUTENS 32 PE3yIbTATOM MYHHUIMIAIBHOW YCIYTH B
OpraH, JOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJAdy (HAIpaBlIEHUE) JOKYMEHTOB,
BBIIAET 3asBUTENIO pE3yNbTaT MyHULUNANbHOM yciyru. Ilo TpeGoBaHuio 3asBUTEINS
BMECTE C DHK3EMIUIIPOM JJIEKTPOHHOTO JOKyMEHTa Ha OyMa)XHOM HOCHUTENE eMy
IIPENOCTABIAETCS IK3EMILIAP JIEKTPOHHOIO JTOKYMEHTA IIyTEM €T0 3aIllMCH Ha ChEMHBIN
HOCUTEb MH(POpPMAIMM WM HalpaBlICHUsS 3K3EMIUIPA 3JIEKTPOHHOTO JTOKYMEHTA IO
AIEKTPOHHOM ITOYTE B aJPEC 3asIBUTEIIS.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbBIC HACTOSIIUM ITYHKTOM,
OCYUIECTBJISIIOTCS B IOPSAJIKE OUEPETHOCTH, B ICHb IPUOBITHS 3aIBUTENSI B COOTBETCTBUU
¢ IIpaBriiamu BHyTpEHHETO TpyAOBOro pacnopsaka Oprana.

Pe3ynbTaToM BBINOJHEHHS] aAMUHUCTPATUBHBIX MPOLEAYpP SABISAIOTCS: (PUKCALUA
(dakTa BBIJAYM  pe3yJbTaTa  MNPENOCTaBICHUS  MYHUIMOAIbHOW  yCIyI'HM B
aBTOMATH3UPOBAHHOW WH()OPMAIIMOHHOM CHCTEME, MpEeIHA3HAYEHHOW [JIsi OKa3aHus
roCyJIapCTBEHHBIX U MYHHUIIUTIATBHBIX YCIYT.

3.7. UcnipaBiieHUE TEXHUYSCKUX OITHOOK

3.7.1. B cnyyae oOHapyKeHHs] TEXHUUECKOU OITMOKH B JIOKYMEHTE, SBIISIOIIIEMCS
PE3yNbTaTOM MYHHUIIMIIATBLHOMN YCIYTH, 3aIBUTENb HanpaBiseT B Opras:

3asBJIeHHEe 00 WCHPABICHUU TEXHUYECKOW omuoOku (mpuioxkenue Ne 5
HACTOAIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

JIOKYMEHT, BBIIAHHBIA 3asBUTEIIO KAaK PE3yJbTaT MYHHIIMIAIBHOW YCIYTH, B
KOTOPOM COJICPXKUTCS TEXHUUECKast OITNOKA;

JOKYMEHTBI, UMCIOIINE IOPUIUYECKYIO CHITY, CBUJIECTEIIbCTBYIOIINE O HAIMYUU
TEXHUYECKOM OIUOKH.

3asBneHue 00 WCHPABICHUH TEXHUYECKOW OIMIMOKU B CBEACHUSX, YKAa3aHHBIX B
JIOKYMEHTE, SIBJISIONMEMCS Pe3yIbTaTOM MYHUIIUTIAIBHON YCIIYTH, TIOJIAETCS 3asBUTEIIEM
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(YITOTHOMOYEHHBIM MPEACTABUTEIEM) IIOYTOBBIM OTIIPABIEHUEM (B TOM YHCIE C
HCIIOJIb30BAHUEM JJIEKTPOHHOM MOUTHI), 1100 yepe3 Ennnbli, PecyOnnkanckuii mopran
i MOII.

3.7.2. JIOMKHOCTHOE JINI0, OTBETCTBEHHOE 3a IIPUEM JIOKYMEHTOB, OCYILIECTBIISIET
IpUEM 3asBJICHUSI 00 UCIPABICHUN TEXHUYECKON OLIMOKH, PETHCTPUPYET 3asiBICHUE C
PUIIOKEHHBIMU IOKYMEHTAMHU U TIEPEIAET UX JIOJDKHOCTHOMY JIUIY, OTBETCTBEHHOMY 32
00pabOTKy JOKYMEHTOB.

AJMUHUCTPAaTUBHBIE NPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBITOJIHSIOTCS B TEUEHUE OJHOrO paboyvero JHs C JaThl PETUCTPALIUU 3asBJICHUS.

Pe3ynbraraMy BBINONHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABJISIOTCS: IPUHATOE
M 3apEerUCTPUPOBAHHOE 3asBJICHHE, HANPABIECHHOE HAa PAaCCMOTPEHHUE IOJKHOCTHOMY
JIMITY, OTBETCTBEHHOMY 32 00pabOTKY JTOKYMEHTOB.

3.7.3. JIoJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a OOpabOTKy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbl W B LEISIX BHECEHUS UCHPABICHUI B JIOKYMEHT,
ABJISIFOLIUICS PE3YyNbTaTOM MNPEJOCTABICHUS MYHUUMNAIBHOM YCIYTH, OCYIIECTBISET
MPOLEYpPbl, MPEIYCMOTPEHHBbIE MYHKTOM 3.5 aIMUHUCTPATUBHOTO pErJIaMEeHTa, U
BBIJIACT HWCIPABICHHBIM JOKYMEHT 3asBUTENI0 (YHNOJIHOMOYEHHOMY IMPEICTABUTEIO)
JUYHO TOJ POCIHUCH C U3BATUEM Yy 3asBUTENS (YIIOJHOMOYEHHOIO IPEACTaBUTEN)
OpUTHMHAJIA JOKYMEHTa, B KOTOPOM COAEPKHUTCS TEXHUUECKas OINOKa, NN HApaBJseT
B aJpeC 3asBUTENS IOYTOBBIM OTIPABICHHEM (IIOCPEICTBOM 3JIEKTPOHHOM IIOYTHI)
IIMCBMO O BO3MOXHOCTH IIOJY4Y€HHUs JOKyMEHTa Ipu npenocraBieHun B OpraH
OpUTMHAJA JOKyMEHTa, B KOTOPOM COJIEPKUTCSA TEXHUUYECKask OLINOKa.

AJMUHUCTpATUBHBIE NPOLEAYPHl, YCTAHABIMBAEMblE HACTOSALIUM ITYHKTOM,
BBIMIOJIHSIIOTCSL B TE€YEHUE ABYX pabouux AHEW mociae OOHapy>KEHHUsS TEXHUYECKON
OIIMOKH WJIH MOJTYYEHHUS OT JIF000T0 3aMHTEPECOBAHHOTO JIMLIA 3asIBJICHUS O JOMYIIEHHOM
omuoKe.

Pe3ynpTaTaMu BBIIOJHEHUS aAMUHUCTPATUBHBIX MPOLEAYD SBISIFOTCS : BbIIAHHBIN
(HampaBJICHHBIN ) 3asIBUTEIIIO JOKYMEHT.

4. llopsinok u popMbI KOHTPOJIA 32 PeAOCTABJIEHUEM MYHUIUIIAJIbHOM
yCIyIru

4.1. ITopsaok OCyIIECTBIACHUS TEKYIIETO KOHTPOJIS 32 COOIIOICHUEM M UCIIOJTHCHUEM
OTBETCTBCHHBIMH JOJDKHOCTHBIMU JIUIIAMH ITOJIOKEHUN aIMUHHCTPATHBHOTO
perjiaMeHTa ¥ MHBIX HOPMATHBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIINUX TPEOOBAHUS K
MPEIOCTABICHUIO MYHUIIUITAILHON YCIYTH, a TAaK)Ke IPUHITHEM UMU PEIICHUN

KoHTpoib 32 MOMHOTONW M Ka4eCTBOM IPEIOCTABICHUS] MyHULIMIAIBHON yCIIYyTH
BKJIIOYAET B ceOs BBISBICHUE U YCTPaHEHUE HAPYILIEHUI MpaB 3asiBUTENEH, IPOBEICHNE
MPOBEPOK  COOJIIOICHUST TMPOILEAYp TPEJOCTABICHHUS MYHULHUIAIBHON  YCIYTH,
MOATOTOBKY pelleHui Ha AeicTBus (0e31eiicTBrE) JOHKHOCTHBIX JIMI OpraHa MECTHOTO
CaMOyIIpaBJICHUS.

dopmamMu  KOHTpPOJIE 32 COOJIIOJIGHUEM HCIIOJIHEHUS aJIMUHUCTPATUBHBIX
MIPOLEAYD SABJISIIOTCS:
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1) mpoBepka ® COTJIACOBaHWE IIPOEKTOB JOKYMEHTOB I10 MPEIOCTaBICHUIO
MYHULIMIIAIBHOUN YCIIyTH;

2) IPOBOIUMBIC B YCTaHOBJIEHHOM MOPSAJIKE MIPOBEPKHU BEJICHUS
JETOIPOU3BOCTBA;

3) npoBeCHHE B YCTAHOBICHHOM IOPSIIKE KOHTPOJIBHBIX MPOBEPOK COOJIIOICHUS
IpOLEaYyp NPEAOCTABICHUS] MyHULIMIIATBHOW YCIIYTH.

B mensix TeKylero KOHTPOJS UCIOJb3YIOTCS CBEACHUS, HMEIOIIUECS B
AJICKTPOHHON 0a3e MaHHBIX, CIIy)XKeOHas KOPPECIOHJICHIMS, YCTHAas W IHCbMEHHAas
uHOpMaIKs TOHKHOCTHBIX JIUII, OCYIIECTBIISIIONINX BHIOJHEHUE aJIMUHUCTPATUBHBIX
POLEIYP, )KYPHAIBI y4€Ta COOTBETCTBYIOIIMX JIOKYMEHTOB U JPYTU€ CBEICHUA.

JI7s1 OCyILECTBIIEHUSI KOHTPOJIS 32 COBEPLICHUEM JIEMCTBUM MPU MPEIOCTABICHUN
MYHUIUIIAUIBHON YCIYTM W NPUHATUU PEIIEHUA PYKOBOJIMTEIID OpraHa MECTHOIO
CaMOYIIPABJICHHUSI NPEACTABISIOTCA COPABKM O  pe3yibTarax MpPeaOCTaBICHUS
MYHHUIUIIAIBHON YCIYTH.

O ciyyasix ¥ IpUYMHAX HAPYILICHUS CPOKOB, IMOCIIEIOBATEIBHOCTH U COJIEPKAHUS
aIMUHUCTPATUBHBIX TMPOLEAYP JODKHOCTHBIE JIMIIA HEMEICHHO HWH(OPMUPYIOT
PYKOBOAMTENSA OpraHa, MPEIOCTABISIONIET0 MYHUIHWNAIBHYIO VYCIYTYy, a TaKke
NPEATPUHUMAIOT CPOYHBIC MEPHI 110 YCTPAHCHUIO HAPYILICHUM.

Tekymuii KOHTPOJb 3a COOJIIOJIEHHEM TOCJIECIOBATEIbBHOCTH — JICHCTBUIA,
OITPEICIIEHHBIX aIMUHHUCTPATUBHBIMHU poueaypaMu o IIPEI0CTABJICHUIO
MYHULIMITAIBHOA YCJIYTH, OCYIIECTBISIETCS 3aMECTUTEIIEM PYKOBOJIMTEA OpraHa
MECTHOTO  CaMOYyIpaBJCHHUS, OTBETCTBCHHBIM 3a OpraHu3aiyio paboThl IO
MPEAOCTABJICHUIO MYHUIIUIIAIBHOW YCIIYTH, HAYaJbHUKOM OTJIEJIA, OCYILIECTBIISIOIIECTO
OpraHu3alri0 paboThI O MPEIOCTABICHUIO MYHULIMTIATBHON YCITYTH.

[lepeyeHb HOJDKHOCTHBIX  JIMI, OCYUIIECTBIJISIFOIIMX TEKYIIUHA  KOHTPOJIb,
YCTAHABJIUBACTCS TOJOXKEHUSIMUA O CTPYKTYPHBIX MOAPA3ICICHUSIX OpPraHa MECTHOIO
CaMOYIIPABJIECHUS U JOJLKHOCTHBIMU PETJIaMEHTAMM.

4.2. ITopsnok 1 NEPUOANYHOCTH OCYIIECTBICHHUS TIJIAHOBBIX U BHEIIAHOBBIX ITPOBEPOK
MOJTHOTHI ¥ KQYECTBa MPEAOCTABICHU MYHULIUTIIATBHON YCIYTH, B TOM YHCJIE IOPSIOK
1 (DOPMBI KOHTPOJIS 3a TTOTHOTOM U KAYECTBOM MPEIOCTABICHUS MyHUIIUITAIIBHOM
YCIIyTH

4.2.1. KoHTponb 3a MOJHOTOM M KAaYECTBOM MPEAOCTABJICHUS MYHHUIUIAIBHON
YCIIYTH OCYIIECTBIISIETCS B (hopMax:

1) mpoBeieHus1 IPOBEPOK;

2) paccMoTpeHus kano0 3asBUTeNel Ha nercTBus (6e3neiictBue) Oprana, a Takxke
WX JOJKHOCTHBIX JIUII, MYHUIIUTIATBHBIX CITyKallluX.

4.2.2. B mensx OCYIIECTBICHUS KOHTPOJISI 3a TIOJHOTOM M KAadeCTBOM
MPEOCTaBICHNUS MYHUIIMIAIBHON YCIyTH MPOBOJSATCS IJIAHOBBHICE W BHEIJIAHOBBHIC
npoBepku. I[lopsgok © TNEePUOAMYHOCTh OCYIIECTBICHUS IIJIAHOBBIX IPOBEPOK
yCTaHaBJIMBaETCs MIaHOM padoThl Oprana. [Ipu mpoBepke MOTYT paccMaTpHUBATHCS BCE
BOIPOCHI, CBSA3aHHBIE C MPEJOCTABICHUEM MYHUIMUIAIBHOW YCIYyrd (KOMIUIEKCHBIC
MIPOBEPKH ), UM OTAEJBbHBIN BONPOC, CBSA3AHHBIN C MPEAOCTABICHUEM MYHUIUIIATBHON
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yciayrd (tematudeckue npoBepkH). [IpoBepka Takke MOXKET HPOBOAUTHCS IO
KOHKPETHOH KaJI00€ 3asBUTEIIS.

4.2.3. BHemnaHOBBIE NMPOBEPKU MPOBOJAATCS B CBSI3U C MPOBEPKOM yCTpaHEHUs
paHee BBIABICHHBIX HAPYLIEHWH aIMHHHMCTPATUBHOIO PEIVIAMEHTA, a TAKXKE B CIydae
noJyyeHus: xano0 3asBuTesned Ha paeiictBus (OesneiictBue) OpraHa, a Takke HX
JOJDKHOCTHBIX JIAL, MyHUIIUIIAIBHBIX CITyXKaIIHX.

4.2.4. Pe3ynpTaThl POBEPKU OPOPMIIAIOTCS B BHUJIE aKTa IPOBEPKU, B KOTOPOM
YKa3bIBAKOTCS BBISIBJICHHBIE HEJIOCTATKU U IIPEIIIOKEHMS 10 UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIUIL OPraHa, IPeI0CTaBIIAIOIErO
MYHULUNAIBHYIO YCIYTY, 3a PEIICHUS U JeiUCTBUA (0€31eiCTBHE), IPUHUMAEMbIE
(ocy1iecTBIISIEMBIE) UMU B X0J1€ TPEAOCTABIECHUS MyHULIUIIAILHON YCIYTH

[To pe3ynbTatam MpOBECHHBIX MPOBEPOK B CIydae BHISABJICHUS HApYIICHUN ITpaB
3asBUTEJIC BUHOBHBIC JIUIA MPUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKOHOIATeNLCTBOM Poccuiickoit denepann.

PykoBoauTtenb opraHa MECTHOTO CaMOYIIPaBJICHHS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBIICHUIA.

PykoBoauTenb (3aMecTUTENh PYKOBOJUTENSI) CTPYKTYPHOTO TMOApa3eieHuUs
opraHa MECTHOTO CaMOYTIPaBIICHUSI HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U (HJIN)
HEHAJIJIEXKAIEE BBINOJHEHUE aIMUHUCTPATUBHBIX ACHCTBUI, YKa3aHHBIX B paszzene 3
aIMUHHUCTPATUBHOTO PETVIAMEHTA.

JIOJDKHOCTHBIE JTMIA M MHBIE MYHUIUIIAJbHBIE CITYKAIllUE 3a PEIICHUS U IEUCTBUA
(6e3nelicTBue), mNpuUHUMaeMble (OCYILIECTBIISIEMbIE) B XOJIe  MPEAOCTaBICHUS
MYHULIUTATBEHON YCIIyTH, HECyT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHOJATEILCTBOM MOPSIIKE.

4.4. TTonoxxeHus1, XapaKkTepU3yoIue TpeOOBaHUs K MOPSAKY U (hpopMaM KOHTPOJIS 32
MPE0CTaBICHUEM MYHUIUIIAIbHON YCIYTH, B TOM YUCJIE CO CTOPOHBI TPaXKJIaH, UX
00bEeIMHEHUH U OpraHu3aIui

KoHTpoJib 3a mpeaocTaBieHneM MyHUIIMIIAIBHOM YCIIYTH CO CTOPOHBI TPaXK1aH, UX
OOBEIMHEHUH W  OpraHu3alii, OCYIIECTBISETCS TMOCPEACTBOM  OTKPBITOCTU
NEATENbHOCTH  OpraHa  MECTHOTO  CaMOYNpPABJIECHHMS  OPU  IPEIOCTaBICHUU
MYHHIIMIIAIBHON YCIYTH, TIOTy4EHUs MOJTHOM, aKTyaIbHOM U I0OCTOBEPHOU HH(POpMAIIH
O TOpSAJKE MPEJOCTaBICHUS MYHUIMNAIBHON YCIyTH M BO3MOXHOCTH JIO0CYJEOHOrO
paccMmoTpeHust oOparmieHuid (kano0) B Mpoliecce MPeIOCTaBICHUS MYHUIUITATIBHOM
YCIIYTH.

5. locyneoHblii (BHeCy1eOHbIH) MOPSIA0K 00KAJT0BAHNSI pellieHUi U 1eiicTBUi
(0e3xelicTBUS) OPraHa, NpeA0CTABJIAIONIEr0 MYHUIUNIAJIBHYIO YCIYTY,
MHOTO(YHKIMOHAJIBbHOI0 HEHTPA NMPeI0CTABIEHUS TOCYAAPCTBEHHbIX U
MYHULIHMIAJIBHBIX YCJIYT, OPraHu3anuii, ykasaHHbIX B yactu 1.1 cratem 16
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®enepanbHOro 3akona Ne210-@3, a Takke UX J0KHOCTHBIX JINII,
MYHUIMNAJbHBIX CJIY:KANUX, PA0OTHUKOB

5.1. 3asBUTENIN UMEIOT PABO Ha 00KaIOBaHUE B IOCYJCOHOM MOPSIKE PEIICHUN
U JedcTBui (Oe3elcTBHsI) opraHa, NPeIOCTaBISIONIETO0 MYHUIMIIAIBHYIO YCIYTY,
NOJDKHOCTHOTO — JIMLIA  OpraHa, NPEJOCTABISIONIET0 MYHULHUINAIBHYIO — YCIIYTY,
MYHULHANAIBHOTO  CIYXKAIlIETO,  PYKOBOAMWTENS  OpraHa,  IPEeIOCTaBIIAIOLIErO
MYHULANAIBHYIO yCIIyTYy, MHOTO()YHKIIMOHAIILHOTO LEHTpA, paboTHHKA
MHOTO(YHKIIMOHAJILHOTO LIEHTPa, OpraHu3allii, MpelyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepanbHoro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asBUTENIb MOKET OOPaTUTHCS C KAJI000, B TOM YKCIIE B CICAYIOMIMNX CIIydasx:

1) HapymieHue Cpoka perucTpaluuu 3amnpoca O NpeJoCTaBICHUH MYHULMITAIIbHON
YCIIyTH, 3alpoca, yKa3aHHoOro B cratbe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapylIeHHE CPOKa MPEJOCTaBICHUS MyHUIUNAIBHON ycinyru. B ykazanHoM
ciydyae JocyacOHoe (BHecyneOHOe) 00KalloBaHHWE 3asBUTENIEM PEIICHUN U JIEUCTBUUI
(Oe3neiicTBUSl) MHOTO(YHKIMOHAIBHOTO LIEHTPA, pabOTHHKA MHOTO(YHKIHOHAIBHOTO
LIEHTpa BO3MOXHO B Cly4yae, €CIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHHUS W
nerctBug  (06e37eiCTBUE) KOTOPOTO  OOXKAIIYIOTCA, BO3JIOKEHA  (DYHKIUS 10
MPEIOCTABIICHUIO COOTBETCTBYIOIIMX MYHULUINAIbHBIX YCIYyT B IIOJHOM O0ObEME B
nopsiake, onpeaenaeHHoM 4yacTeio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBaHMeE y 3asBUTENS TOKYMEHTOB WM HMHPOPMALMK JTUO0 OCYIIECTBICHUS
NEUCTBUM, MPEACTABICHUE WIM OCYIIECTBICHUE KOTOPBIX HE NPEILyCMOTPEHO
HOPMAaTHBHBIMM TNpPaBOBbIMH akTaMu Pocculickoii ®Penepanyv, HOPMaTUBHBIMU
NpaBoBbIMU akTamu PecnyOnuku TaTapcTaH, MyHULMIAIBHBIMU NPABOBBIMU aKTaMH
JUTS IPEOCTABJICHHUS] MYHULIMITAJIbHOM YCITYTH;

4) oTka3 B MpHEME JOKYMEHTOB, MPEAOCTABICHUE KOTOPHIX MPEAYCMOTPEHO
HOPMAaTUMBHBIMM TIpaBOBbIMM akTamu Poccuiickonn ®enepannu, HOPMATUBHBIMU
MpaBoBbIMU akTamu PecnyOnuku TaTapcTaH, MyHULMIAIBHBIMU TPABOBBIMU aKTaMH
JUTS IPEOCTABJICHHS] MyHULIMITAJIbHOM YCITYTH, y 3asBUTEIIS;

5) 0TKa3 B MPEIOCTABICHUN MYHUIIMNATBHONU YCIYTH, €CJIM OCHOBaHUS OTKa3a He
IpeyCMOTPEHb! (eAepalbHbIMU 3aKOHAMU U HPUHATHIMH B COOTBETCTBHUHM C HHUMHU
VHBIMU HOPMAaTHMBHBIMU ITPpaBOBbIMHU akTaMu Poccuiickon ®enepaunu, 3aKOHAMHU U
MHBIMH HOPMaTUBHBIMU ITPaBOBBIMU akTamMu PecniyOnnku TaTapcTaH, MyHULIMTIATbHBIMU
paBOBBIMU akTaMH. B ykazanHoM ciiydae gocynebHoe (BHecyneOHOe) o0kajoBaHHE
3asIBUTEJIEM pEIICHU W JercTBuil (0e31eiCTBUA) MHOTO(DYHKIIMOHAIBHOTO IIEHTPA,
paboTHMKAa MHOTO(QYHKIMOHAJIBHOTO LIEHTpa BO3MOXXHO B Ciy4ae, €cClId Ha
MHOTO(YHKIIMOHAJIbHBIN LIEHTp, pelIeHuss U JAercTBust (Oe3neicTBHe) KOTOpPOTO
00XayloTcsl, BO3JIOXKEHAa (QYHKUMS 1O MPEJOCTABICHUIO  COOTBETCTBYIOLIUX
MYHUIUMTNIATBHBIX YCIYT B MOJTHOM 00bEeME B MOPSIKE, ONPEAEICHHOM YacThio 1.3 cTaThu
16 ®enepanpHoro 3akoHa Ne 210-D3;

6) 3aTpeOoBaHME C 3asBUTENS MPU NPEIOCTABICHUM MYHUIUNAIBHOM YCIYru
IJIaThl, HE NPEAYCMOTPEHHOM HOPMATUBHBIMU IIPAaBOBbIMU aKTaMu Poccuiickon
denepanu, HOPMATHBHBIMH  TIPaBOBBIMH  akTamMu PecmyOmmku — Tartapcras,
MYHULIMNATbHBIMU TPABOBBIMU AKTaAMH;
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7) OTKa3 opraHa, IPeIOCTABIAIONIET0 MYHUIUNAIbHYIO YCIYTY, JOJKHOCTHOTO
JHIa OpraHa, MPEeAOCTaBISIIONIET0 MYHULIUNIATBHYIO YCIYTy, MHOTO(YHKIIMOHATEHOTO
LIEHTPa, pabOTHHUKA MHOTO(YHKIITHOHATIBLHOTO LIEHTPA, OpPraHU3aIHi, TPEeTyCMOTPEHHBIX
gacTeto 1.1 craten 16 ®enepanbHoro 3akoHa Ne 210-@3, wim ux paOOTHUKOB B
UCIIPABJICHUM JOMYIIEHHBIX WMH OIEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yJIbTaTe
NPEeIOCTaBICHUS ~ MYHUILIMIIAJILHOM  YCIYTM  JIOKyMEHTax Ju00  HapylIeHHe
YCTAaHOBJIGHHOTO CpOKa TaKuX wuchpaBieHuil. B ykasanHom cnydae pocyaeOHoe
(BHeCcyneOHOe) oO0KaJloBaHWE 3asBUTENIEM peIIeHUH W JercTBUi (Oe3melcTBuS)
MHOTO(YHKIIMOHAJLHOTO  I[EHTpa, pabdOTHHKA MHOTO(YHKIIMOHAIBLHOTO IEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIMOHAIBbHBIA LIEHTP, PEIICHUS U JIEUCTBHUS
(Oe3nelicTBUE) KOTOPOTO OOXKANYIOTCS, BO3JIOKEHAa (QYHKIHS MO MPEIOCTABICHUIO
COOTBETCTBYIOIIUX MYHHUITUIIAJTLHBIX YCIYT B IOJIHOM 00bEME B MIOPSIKE, OMPEACICHHOM
yacTblo 1.3 crateu 16 deaepanpHoro 3axoHa Ne 210-D3;

8) HapylleHHWE CpOKa WIM TOpsAAKa BbIIaYM JIOKYMEHTOB IO pe3ysbTaTaM
MIPEIOCTABICHUS MYHUITUTIATLHOW YCITYTH;

9) mproCTaHOBIIEHUE TIPEIOCTABICHUSI MyHHUIIUITATILHOW YCIIYTH, €CJIM OCHOBAHUS
MPUOCTAHOBIICHUS HE TMPEAYCMOTPEHBI (enepanbHBIMA 3aKOHAMHA W TPUHSATHIMH B
COOTBETCTBUM C HUMH HHBIMH HOPMATHUBHBIMH TIPABOBBIMH aKkTaMu Poccuiickoit
®denepanyy, 3aKOHAMU W UHBIMH HOPMATHUBHBIMHU TPABOBBIMH akTamu PecnyOnuku
Tartapcran, MyHUITUTIATBHBIMY TPABOBBIMU aKTaMu. B ykazaHHOM ciiydae aocyneOHoe
(BHecyneOHOE) oOO’kajJoBaHUE 3asBUTENIEM peIIeHUH U AeicTBUM (Oe3nercTBHs)
MHOTO(YHKIIMOHAJILHOTO  ILIEHTpa, pa0OTHHUKAa MHOTO(YHKIIMOHAIBHOTO IIEHTpa
BO3MOKHO B Cily4yae, €ClId Ha MHOTO(QYHKIMOHAJIBHBIM IEHTP, PEIICHUS U JCUCTBUS
(Oe3neiicTBUE) KOTOPOro OOKamyrOTCS, BO3J0KE€HAa (YHKLUHS IO TMPEJOCTABICHHUIO
COOTBETCTBYIOIINX MYHUIIUITAJILHBIX YCIYT B TIOJITHOM 00BhEME B MOPSIKE, ONIPEACICHHOM
yactblo 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-@3.

10) TtpeGoBaHMe y 3asBHUTENS TPHU TPEIOCTABICHUN MYHHIIMITAIIBHON YCIyTH
JTOKYMEHTOB WJIM WHGOpPMAIMH, OTCYTCTBHE W (MJIM) HEIOCTOBEPHOCTh KOTOPBHIX HE
YKa3bIBAIMCH MPU TIEPBOHAYATHLHOM OTKa3e B MPHEME JTOKYMEHTOB, HEOOXOIUMBIX IS
MIPEIOCTABICHNS MYHUIIAIIAILHON YCIyTH, MO0 B MPEJOCTABICHUA MYHHUIIUITATEHON
YCIIYTH, 32 UCKIIOYECHUEM CIIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4 yactu 1 ctateu 7
denepanpHoro 3akoHa Ne 210-®3. B ykazaHHOM ciiydae jaocyacOHOe (BHeCcyAeOHOE)
o0xkajoBaHuE 3asIBUTEJIEM peleHuin U JNEeNCTBUI (6e3meiicTBUSN)
MHOTO(YHKIITMOHAILHOTO  IIEHTpa, pa0OTHHUKAa MHOTO(YHKIIMOHAILHOTO IIEHTpa
BO3MOKHO B Cy4dae, €ClIM Ha MHOTO(QYHKIIMOHAJIBHBIN IIEHTp, PEIICHUS U JCHCTBUS
(6e3meiicTBUE) KOTOPOTO OOKAMyrOTCS, BO3JOXKEHAa (YHKIMS MO MPEAOCTaBICHUIO
COOTBETCTBYIOIINX MYHHUIIUITAJILHBIX YCIYT B TIOJIHOM 00BhEME B MOPSIKE, ONIPEACICHHOM
yactbio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-@3.

5.2. XKanoba mnomaercs B NUCbMEHHOW ¢opMe Ha OyMa)XHOM HOCHUTENE, B
DJIIEKTPOHHOW ¢opMe B OpraH, MPEAOCTABISIONIANA MYHUIUIAIBHYIO YCIYTY,
MHOTO()YHKITMOHAJIBHBIN IIEHTP JIMOO B COOTBETCTBYIOIIMA OpPraH TOCYIapCTBEHHOMN
BJIACTH, SIBJIAIOUIUMUCA ydpeauTesieM MHOTO(PYHKIIMOHAJIBHOTO IIeHTpa (nanee -
ydpeauTenb  MHOTOQYHKIIMOHAJIBHOTO  IIEHTpa), a TaKkKe B  OpraHU3allNH,
npeaycMoTpeHHbIe yacThio 1.1 crathu 16 @enepanbroro 3akoHa Ne 210-D3. XKanoObr Ha
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peuieHuss U jAeWcTBUsA (Oe3neiCTBUE) PYKOBOAUTENS OpraHa, NPEeAOCTaBIISIONIETO
MYHULUIAIBHYIO YCIYTY, OJAOTCS B BBILIECTOSIIIMA OpTraH (IIpU €ro HaJIM4uM) 100 B
Clly4ae €ro OTCYTCTBHSI PacCMaTPHBAIOTCA HEMOCPEICTBEHHO PYKOBOJMTEIIEM OpraHa,
MPEJOCTABISIONIET0 MYHUIUNAIBHYIO ychyry. JKamoObl Ha pemieHuss U JIeUCTBUA
(6e3nericTBue) pabOTHUKA MHOTO(QYHKIIMOHAIBHOTO LIEHTPA MOJAIOTCS PYKOBOIAUTEIIO
ATOr0 MHOTO(QYHKIMOHAIBHOTO IeHTpa. KamoObl Ha pelmeHus U JICUCTBUS
(6e3neiicTBUE) MHOTO(YHKIIMOHATIEHOTO EHTpa MOJIat0TCs YUpEIUTEIIO
MHOTO(YHKIIMOHAJILHOTO IIEHTpA WM JIOJDKHOCTHOMY JIMIY, YIOJHOMOYEHHOMY
HOPMATHUBHBIM TIpaBOBbIM akToM PecnyOnuku Tarapcran. XKamoObl Ha pelieHus u
neicTBusa (Oe3nelicTBre) paOOTHUKOB OpraHU3AlMM, MPeayCMOTPEHHBIX 4acThio 1.1
ctatbu 16 ®enepaibHoro 3akoHa Ne 210-®3, noparoTcs PyKOBOIUTENISIM 3STUX
OpraHu3alri.

Kanoba Ha pemieHus u aeiicTBus (Oe3aeiicTBUE) OpraHa, NpeIOCTaBISIOLIETO
MYHULUNAIBHYIO  YCIYry, JOJDKHOCTHOTO JIMI@ OpraHa, MpeJoCTaBISIOMIETO
MYHUIUINAIBHYIO YCIYry, MYHHUUHUIAJIBHOTO CIIY)Kalllero, PYKOBOJMTENS OpraHa,
MPEA0CTABISIOIET0 MyHUIIUNAIBHYIO YCIYTY, MOXKET ObITh HAIIPABJIEHA 10 TIOYTE, YEPE3
MHOTO()YHKIIMOHAJIbHBIN LEHTD, C UCIIOJIb30BAaHUEM MH(pOpMaMOHHO-
TEJIeKOMMYHUKalMOHHOM cetu  «MHTepHeT», o¢uUuanbHOrO caiiTa Oprasa,
NPEIOCTABIIAIONIEI0  MyHUIUNAIbHYIO  yciuyry, Enmnoro  moprama  numbo
PecnyOnmkanckoro nopraia, MHGOPMAMOHHON CUCTEMBI 10CY€OHOTO 00Ka10BaHus, a
TaK)K€ MOKET OBbITh IPUHATA MPH JIMYHOM Ipueme 3asButens. XKanoba Ha peuieHus u
NENCTBUS (Oe3neiicTBue) MHOTO(YHKIIMOHATIEHOTO LEHTpA, paboTHHKa
MHOTO(YHKIIMOHAJIBHOIO LIEHTPa MOKET OBITh HANIpaBJIeHa IO M0YTE, C UCIIOIb30BaHUEM
MH(})OPMAITMOHHO-TEJIEKOMMYHUKAIIMOHHON ceth «lHTepHeT», oduimanbHOro caira
MHOTO()YHKIIMOHAJILHOTO LIeHTpa, EarHoro noprana imbo PecrybnmkaHcKkoro noprana,
MH(OPMAITMOHHOW CUCTEMBI 10CY1€0HOTr0 00KaJoBaHus, a TAKXKE MOKET OBITh TPUHSTA
Npu JIUYHOM mpueme 3asutens. Kamoba Ha pemieHuss u aedctBust (Oe3neiicTBUe)
OpraHu3alui, IpeayCMOTPEHHBIX 4acThio 1.1 ctatbu 16 @enepanbHoro 3akoHa Ne 210-
@3, a Takke MX pabOTHUKOB MOXKET ObITh HAMNpPAaBJIEHA MO MOYTE, C MUCIOJb30BaHUEM
MH(})OPMAITMOHHO-TEIEKOMMYHUKAIIMOHHON ceTH «MHTepHeT», opuUMaIbHbIX CaWTOB
ATUX opraHuzanuii, Enunoro noprana nu6o Pecrybinkanckoro noprania, a TakyKe MOXKET
OBITh PUHSATA NPU JTUYHOM [IPHUEME 3asIBUTEIIS.

5.3. Kanoba nomkHa coepKaTh:

1) HamMeHOBaHWME oOpraHa, MPEAOCTaBIIOMIET0 MYHHULUIAIBHYIO YCIYTY,
JOJHDKHOCTHOTO JIMLA OpraHa, MPeIOoCTaBIIAIOIIEr0 MYHULHMMAIbHYIO YCIYTry, JH0O
MYHHIIMIIAJIBHOTO CITy>Kallero, MHOro()yHKIIMOHAIBHOTO LIEHTPa, €ro pyKOBOJIUTENS U
(unu) paboTHWKa, OpraHu3alui, NPEAYCMOTPEHHBIX dacThio 1.1 crtateu 16
®enepanpHoro 3akoHa Ne 210-D3, ux pykoBoauTenen u (Mian) pabOTHUKOB, PEIICHUS U
nencTBud (0e31eiCcTBHE) KOTOPhIX 00XKATYIOTCS;

2) ¢amunuio, UMsl, OT4ECTBO (TOCIIEHEE - MPU HATMYUM), CBEIACHUS O MECTE
KUTEJIbCTBA 3asBUTENS - (PU3UUECKOTO JIMA JIMOO HaUMEHOBAHME, CBEJCHUS O MECTE
HAXOXJEHUS 3asBUTEINS - IOPUAMYECKOTO JIUIA, a TaKKe HoMep (HoMepa) KOHTAaKTHOTO
tenedoHa, agpec (aapeca) IEKTPOHHON MOUTH (MTPU HAIMYWHU) U TIOYTOBBIN aJipec, 1Mo
KOTOPBIM JIOJIKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIO;
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3) cBemeHuss 00 OOXKAIyeMBIX PENICHHSIX W JIEHCTBUAX (Oe3IelCTBUU) OpraHa,
MPEAOCTABISIONIET0  MYHULMIAIBHYIO  YCIyry, JIOJDKHOCTHOTO JIMIIA  Oprasa,
MPEIOCTABIIAIONIET0 MYHHUIMIAIBHYIO YCIYTy, JIMOO MYHHUIMIIAJBHOTO CIY>KaIlero,
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, pabOTHUKAa MHOTO(QYHKIIMOHATBHOTO IIEHTpA,
OpraHu3alul, MPeTycCMOTPEHHBIX YacThio 1.1 crateu 16 denepanbHoro 3akona Ne 210-
®d3, ux pabOTHUKOB;

4) noBOIBI, HA OCHOBAHHWU KOTOPBIX 3asBUTEIb HE COTJIACEH C pEUICHUEM U
neictBueM (Oe3lelcTBHEM) opraHa, MpPeIOCTaBISIONIEr0 MYHHUIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpeIOCTaBISIONIEr0 MYHHUIIMIAIbHYIO YCIYTy, JH0O
MYHHUIIMNAIBHOTO  CIY)Kalllero, MHOTO(YHKIIMOHAILHOTO  IIEHTpa, pabOTHHKA
MHOTO(YHKITMOHATBHOTO IIEHTPa, OPTaHU3alui, IPETyCMOTPEHHBIX YacThio 1.1 cTatbu
16 ®enepanbHoro 3akoHa Ne 210-®3, ux pabOOTHUKOB. 3asgBUTEIEM MOTYT OBIThH
MPEACTABICHBI TOKYMEHTHI (ITPU HAJTMYHH ), TIOITBEPKAAIOLIUE TOBOIBI 3aIBUTEIIA, JTUOO
UX KOITUH.

5.4. I[ToctynuBiias xano0a NOAJIEKUT PETUCTPALIMU B CPOK HE MO3HEE pabovero
IHS, CJIETYIOUIETO 33 THEM MOCTYTICHUS.

5.5. XKanoba, moctynuBmiag B OpraH, NpPEIOCTABIAIOIIMA MYHULHUIIAIBHYIO
yCIyry, MHOTOQYHKIIMOHAJIBHBIN LIEHTP, YUPEAUTEIIO0 MHOTOPYHKIIMOHAIBHOT'O IIEHTPA,
B OpTraHu3alliu, IPeyCMOTPEeHHBIE YacThio 1.1 crathu 16 @enepanbHoro 3akoHa Ne 210-
@3, nub0 BhILIECTOSAMIMM OpraH (MpU €ro HAIWYUM), MOJIEKUT PACCMOTPEHHIO B
TE€YeHHE MATHAALATU pabOUYMX JHEW CO JIHA €€ PErUCTPalli, a B cllydyae 00)KaJloBaHMs
0TKa3a OpraHa, IpeoCTaBISIOUIEr0 MyHUIIUIIAIBHYIO YCIYTY, MHOTO(QYHKIIMOHATIBHOTO
LIEHTpa, OPraHu3alui, IPeTyCMOTPEHHBIX YacThio 1.1 cTtateu 16 PeaepanbHOro 3aKoHa
No 210-®3, B nmpueMe JOKYMEHTOB Y 3asiBUTENS JUMOO B HUCIPABIECHUU JOMMYHIEHHBIX
OMEYaToOK W OIMOOK WM B CiIy4yae 00KaJIOBaHUS HapyILIEHUS YCTAHOBJIEHHOTO CpOKa
TaKUX KUCIPABJICHUH - B TEUCHHE MATH pabOUYuX IHEW CO IHS €€ PEruCTpaltu.

5.6. Tlo pe3ynbTaTaM pacCMOTPEHUS KaJIOOBI TPUHUMAETCSI OJTHO U3 CIIETYIOIIUX
pEILICHUN:

1) xanoba ynoBiIeTBOPSAETCA, B TOM UKCIE B (POPME OTMEHBI IPUHATOTO PEILICHNUS,
UCIIpaBJICHUS JOMYIICHHBIX ONEYaTOK W OIIMOOK B BBIJAHHBIX B pe3yibTaTe
MPENOCTaBIECHUS MYHULIMIAIBHON YCIYyTd JOKYMEHTAX, BO3BpaTa 3asBUTENIO JEHEKHBIX
CPEACTB, B3UMaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMH IMPABOBBIMU AKTAMHU
Poccuiickoii deneparnm, HOpMaTUBHBIMU MPaBOBbIMU akTaMu PecnyOnmku Tarapcran,
MYHULIMNATbHBIMU TPABOBBIMU AKTaAMH;

2) B yIOBJIETBOPEHUH KAIOOBI OTKA3BIBACTCS.

He mnosgHee nHsA, CIEQyIOMIET0 3a JHEM IPUHATUS PELICHUs, YKa3aHHOIO B
HACTOSIIIEM IYHKTE, 3asBUTENI0 B MUCbMEHHOW (hOpMe W MO KEJIaHUIO 3asBUTENS B
ANIEKTPOHHOM (opMe HampaBisieTCss MOTHBHPOBAaHHBI OTBET O pe3yJibTarax
PacCMOTPEHUSI JKAJTOOBI.

5.7. B cinywyae mpu3HaHUs >KaJOObl TMOJUIEKAIIEH YAOBIETBOPEHUIO B OTBETE
3asIBUTENIO O pe3yJbTaTaX PacCMOTPEHUs KaJIoObl Jaetcs uHpopMaus O JeUCTBUSIX,
OCYUIECTBJISIEMbIX ~ OpPraHOM,  MPEAOCTaBISAIONIMM  MYHHUIMOAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHATIBHBIM LIEHTPOM JINOO OpraHu3aluei, MpeaycMoTpeHHON yacThio 1.1
cratbu 16 @enepanbHoro 3axkoHa Ne 210-d3, B nessix He3aMeUIMTEIIBHOIO YCTPaHEHUS
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BBISIBJICHHBIX HAPYIIEHUN ITPU OKA3aHUHW MYHULIMIIAIBHOW YCIYTH, a TAKKE MPUHOCATCS
M3BUHEHUS 33 JOCTABJICHHBIC HEYIOOCTBA M YKa3bIBaCTCS MHGOPMAIHS O JATbHEUIITHX
NEUCTBUSX, KOTOPhIE HEOOXOJIUMO COBEPIIUTH 3asBUTEII0 B LEJISIX MOJIYYEHUS
MYHHUIUIIAIBHON YCIYTH.

5.8. B ciywyae npusHaHMs KajgoObl HE MOJUIEKAIEH YIOBJIETBOPEHUIO B OTBETE
3asIBUTEII0 O pe3yjibTaTaX pacCMOTPEHHUs >KajJoObl J1al0TCsl apryMEHTHUPOBAHHbBIC
Pa3bACHEHMsS] O MPUYMHAX TPUHATOTO pEHICHUs, a Takke UHGOpMAIUs O MOpPSAKe
00>KajI0BaHMs IPUHSITOTO PEIICHUSI.

5.9. B cnydae yCTaHOBJICHHS B XOJI€ UJIU IO Pe3yJibTaTaM pacCMOTPEHHS Kal0ObI
NPU3HAKOB COCTaBa aJMHUHHUCTPATUBHOIO MPABOHAPYILICHHUS WM MPECTYIUICHUS
JOJHKHOCTHOE JIMIIO, pAa0OTHUK, HaJIeIEHHbIE MTOJIHOMOYHUSIMH 10 PACCMOTPEHUIO Kajoo,
HE3aMEJIMTEIbHO HAPABIIIOT UMEIOIIMECS MATEPHUANIbl B OPTaHbl POKYPATYPHL.
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[Tpunoxenne Ne 1
K AZJMMHUCTPAaTUBHOMY PEIJIAMEHTY
IIPEIOCTABIICHUSI MyHULIUIIAJIbHON YCIyTU

T10 BbIJIaue CIIPABKH (BBITTHCKH)

(bnank oprana, npeaOCTaBISIIOIIET0 MYHUIIMIAIBHYIO YCIYTY)

CIIPABKA

Cenenust 00 HIEKTPOHHON TTOANUCH

HomxuoctHoe muto (OPHO)

dopma

(HOZ[HI/ICL YIIOJTHOMOYEHHOT'O JOJIZKHOCTHOI'O JIMIAa

oprasa)
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[Ipunoxenne Ne 2
K AZIMUHUCTPaTUBHOMY pPEeIJIaMEHTY

MIPEIOCTABIICHUS] MyHHUIIUIIATLHOU YCITyTH
0 BBIJIaY€ CIIPABKH (BBITTHCKH)

dopma

(bnank oprana, npeaOCTaBISIIOIIET0 MYHUIIMIAIBHYIO YCIYTY)

Komy:

KoHTakTHEIE NaHHEBIE:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEHIEHUE
00 OTKa3e B MPEIOCTABIICHUN MYHUIIUITAIIBHONU YCIyTH
10 BbIJa4€ CIPABKH (BBIITUCKH )
OT No

PaccmorpeB Baie 3asBieHue ot Ne u
MIpUJIaracMble K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHom
NPUHATO penieHre o0 0TKa3e B BblIaye
CIPaBKH (BBIITUCKH) MO CIIEAYIOIIEMY OCHOBAHUIO:

JlononHuTenbHas HHGOPMALIUS:

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomxuoctHOe muio (PHO)

(monKCch YNOJTHOMOYEHHOTO JIOJPKHOCTHOTO JIMIA
oprana)
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[Tpunoxxenne Ne 3

K AJIMUHUCTPAaTHBHOMY pPETJIaMEeHTY
MPEIOCTaBICHUS MYHHIIUIIATBHON YCIyTH
0 BBIJIaY€ CIIPABKH (BBITTHCKH)

dopma

(bnank oprana, nmpeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEINEHUE
00 oTKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX ISl IPEIOCTABICHUS
MYHULIMTATBHON YCIYTH MO BbIa4€ CIIPABKU (BBIMUCKHU)
oT No

PaccmorpeB Baie 3asaBieHue ot No 151
MpujaracMble K HEMY JIOKYMEHTBI, YIOJHOMOYEHHBIM OpraHoM
MIPUHSTO PEIIeHHE 00 0TKa3e B IpUEMe
JIOKYyMEHTOB, HEOOXOAMMBIX JJIS MPEAOCTABICHUS MYHHUIIUIIAILHON YCIYTH IO BbIJaye
CIIpaBKU (BBIMMCKH) MO CIEAYIOLIUM OCHOBAHUSIM:

1.
2.

PasbsicHEHME TPUYMH OTKa3a:

JlononHuTenbHas HHPOPMALIUS:

Brl BnpaBe MOBTOPHO OOpaTUTHCS B YIMOJHOMOYCHHBIM OpraH C 3asBJICHHUEM O
MPEOCTaBICHUN YCIYTH MOCIE YCTPAHEHUS YKa3aHHBIX HAPYIICHUH.

JlaHHBI OTKa3 MOXKET OBITh O00KaJoBaH B JIOCYACOHOM TIOPSAKE IyTeM
HaIpaBJICHUS Kaja00bl B YIIOJJHOMOUYEHHBINA OPTaH, a TaKXke B CyJcOHOM TOPSI/IKE.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

JHomxuoctHOE Juio (PHO)

(OANUCH YIOTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)
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[Ipunoxenne Ne 4

K AIMUHUCTPATUBHOMY pPEIJIaMEHTY
MPEIOCTaBICHUS MYHHIIUIIATBHON YCIyTH
0 BBIJIaY€ CIIPABKH (BBITTHCKH)

dopma

B

(HauMeHOBaHHUE OpraHa MECTHOTO CaMOYIIPABICHUS)

oT

(pamusust, Ms1, OTYECTBO, ACTIOPTHBIE JTAHHBIE, PETHCTPALINIO
IO MECTY JKHTEJILCTBA, aJpec AIIEKTPOHHOH MOYTHI, TeJIe()OH)

3ASBJIEHUE
0 BBbIJIa4€ CIPABKHU (BBIMUCKHU)

[Ipoury Bac BbAaTh cripaBKy (BBIIKUCKY)

(ykas3atp BUJ CIpaBKH)

K 3asBnenuto npunaratorcsi:

Pe3ynprar npegocTaBiieHuss MyHULUNIAIBHON YCIYTH, IPOILY IPEIOCTABUTH:

D B JU4YHbIA KaOuHeT [lopTanma rocynapCTBEHHBIX U MYHUIUTAIBHBIX YCIYT
Pecny6nuku Tatapcran;

D B JIMYHBIN KabuHeT EauHoro noprana rocyAapCTBEHHBIX U MyHULIMIIATbHBIX
ycayr,

D B MHOTO(YHKIMOHAJIBHOM ILIEHTPE MPEAOCTABICHUSI TOCYIAAPCTBEHHBIX M
MyHUIMTNIATBHBIX yeiyr Peciy6nuku Tatapceran;

D B Opzane.

(mara) (moamnuch) (©.1.0.)
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ITpunoxxenne Ne 5

K AJIMUHUCTPAaTHBHOMY pPETJIaMEeHTY
MPEIOCTaBICHUS MYHHIIUIIATBHON YCIyTH
0 BBIJIaY€ CIIPABKH (BBITTHCKH)

PyxoBoaurento
HUcnonHuTeI,HOro KOMUTETA

OT:

3ASBJIEHUE
00 UCITpaBJICHUN TEXHUUECKON OMMUOKH

CooOmaro 06 omuoOKe, JONYIIEHHOW MPU OKa3aHUH MYHULUINAJIBLHON YCIYTU IO
BblJIaue CIIPaBKU (BBITTUCKH).

3amnucaHo:

[IpaBHIIbHBIC CBEACHUS:

[Ipomy wWcmpaBUTh  JONMYIICHHYID TEXHHUYECKYIO OMMMOKY W BHECTH
COOTBETCTBYIOIINE U3MEHEHUS B JOKYMEHT, SIBJISIOIHIACS Pe3yIhTaTOM MYHHITHITATEHON
yCITyTH.

[Ipuararo crneayromme JO0KyMEHTHI:

1.

2.

B ciayyae npuHATHSA pemieHUsT 00 OTKJIIOHCHHMM 3asBJICHHS 00 HCIPaBICHUU
TEXHHYECKOH OIIMOKH MPOIIy HAIIPaBUTh TAKOE PEILICHHUE:

MOCPEACTBOM OTIIPABJICHHS JICKTPOHHOIO JOKyMeHTa Ha ajapec E-mail: ;

B BHJIC 3aBEPCHHON KOTIMH Ha OyMa)kHOM HOCHTEJIE TIOYTOBBIM OTIPABICHUEM TI0
azipecy:

Hacrosiimum noarBepxkaar0: CBEICHUS, BKIIFOYEHHBIE B 3asIBJICHUE, OTHOCSIIAECS
K MO€H JIMYHOCTH M TPEICTABISIEMOMY MHOIO JIMIlY, 4 TaK)K€ BHECEHHBIC MHOK HUXKE,
TOCTOBEpHBI. J[OKyMeHTBI (KONMM JOKYMEHTOB), IPHUJIOKECHHBIE K 3asBJICHUIO,
COOTBETCTBYIOT TpeOOBaHMSIM, YCTAHOBIICHHBIM 3aKOHOJATEILCTBOM Poccuiickoit
@denepanuy, Ha MOMEHT NPEACTABICHUS 3asBJICHUS 3TU JOKYMEHTBI JIEUCTBUTEIbHBI U
coAepkKaT JOCTOBEPHBIE CBEICHUS.

(mata) (Toamuce) (®.1.0.)
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ITpunosxenne Ne2

K [IOCTaHOBJICHHIO VICIOTHUTENBEHOTO
komurera Pri6no-Criobonckoro
rOpoJICKOro nocenenust PoioHo-
Cno00/1CKOT0 MYHUIIUIIATHHOTO paiioHa
PecnyOoimuku TaTtapcran

ot 30.09.2024 No184

AJIMUHUCTPATUBHBIH perjiaMeHT
NpeaoCcTABJIEHU MYHUIMIIAJILHON YCJIYI'Y 10 NPUHATHIO paHee
NPUBATH3HPOBAHHBIX KUJIbIX MIOMEIEeHHI B MYHUIIUNIAJIbHYI0 COOCTBEHHOCTD

1. O0uIme moJI0KeHus
1.1. TlpenmeTt perynupoBaHus aMUHUCTPATUBHOIO perjiaMeHTa

1.1.1.  Hacrosmmii  aIMMHHCTPAaTUBHBIA  pENNIAMEHT  MPEIOCTaBICHUS
MYHUIIUTIATIBHOM YCIIYTH (llajee — aJMHUHUCTPATUBHBIN pErJIaMeHT) yCTaHaBIUBAET
CTaHAAPT U MOPSAOK NPEIOCTaBICHUS MYHULMIIAIBHOW YCIYTM IO IPHUHATHIO paHee
MPUBATU3UPOBAHHBIX KUJIBIX MOMEIIEHUN B MYHHUIIMIAIbHYIO COOCTBEHHOCTh (J1ajnee —
MyHULIMTATbHAs YCIIyTa).

1.1.2. ITonoxeHnst aAMUHUACTPATUBHOTO PETJIAMEHTA ITIPUMEHSIIOTCS] B OTHOLLIEHUH
paHee NPUBATU3HPOBAHHBIX JKUJIBIX IMOMENIEHUH, PACMHOJOKEHHBIX Ha TEPPUTOPUHU
Pr16H0-Cnioboickoro ropojickoro mnocesienus PriOHO-Cii000ACKOT0 MYHUIIUITATIBHOTO
paiiona PecniyOnuku TatapcTaH.

1.2. Kareropuu 3asBuTenei

1.2.1. JIujamu, MMEOIIMMH TPaBO Ha IOJYYEHUE MYHULMNAIbHON YCIyTH,
ABJISIFOTCSL (PU3UYECKUE JINIIA (Jaee — 3asiBUTEINbD).

1.2.2. C 3asBieHWeM BIpaBe OOpATUTHCS TPEICTABUTENb  3asBUTENS,
JEUCTBYIONIUN Ha OCHOBaHUM JOKYMEHTA, YIOCTOBEPSIONIECTO €ro MOJTHOMOYHS, JIUOO
3aKOHHBIN MIPEACTABUTEIIb (PU3UUECKOTO JIUIIa (Janee — MpeICTaBUTEb 3asIBUTEIIA).

1.3. Iopsiok uHPOPMHUPOBAHHUS O MIPEAOCTABICHUN MYHHUIIUTIATBHOU yCIyTH

1.3.1. Wndopmanuss o mnopsake MOPEeAOCTaBICHUS MYHUIUIIAIBHOU YCIyTH
pa3Melaercs:

1) Ha WH(QOPMAIMOHHBIX CTEHNIAX, COJEPKAIIMX BHU3YAIbHYI0 U TEKCTOBYIO
uHpOpMaAIIUI0 O MYHUIMNAIBHOW YCIyre, pPacHoOJIOKEHHBIX B  TOMEIICHHUSIX
MHOTO(DYHKITMOHAIBHBIX  IICHTPOB MPEIOCTABICHUS]  TOCYIJapCTBEHHBIX U
MYHUITUTIATBHBIX YCIIYT.

2) Ha oduIMaTbHOM caiiTe MYHUIMIIATBLHOTO paiioHa B WHOOPMAIMOHHO-
TenekoMMyHuKannoHHo# cetu «Mutepre™ (https://ribnaya-sloboda.tatarstan.ru);
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3) na Iloprame rocyaapCTBEHHBIX M MYHULUMNAIBHBIX yciayr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (maixee — PecriyOnukaHCKui mopTain);

4) na Enqunom mopraine rocyJapCTBEHHBIX U MYHUIIMIMIAIBHBIX YCIYT ((pyHKIIMIT)
(https:// www.gosuslugi.ru) (mainee — ExunbIii mopTai);

5) B rocynapcTBEHHOM MH(GOPMALIMOHHON cucTeMe «PeecTp rocy1apCcTBEHHBIX U
MyHULIUNANBHBIX yeayr Pecnyonuku Tatapcran» (http://frgu.tatar.ru) (nanee — Peectp
rOCy/IapCTBEHHBIX U MYHULIUIIATIbHBIX YCIYT).

1.3.2. KoHcynbTHpOBaHHE 110 BOIPOCAM MPENOCTABICHUS MYHHIMIIAIBHOMI
YCIIyTU OCYUIECTBIISIETCS:

1) B MHOroQyHKIIMOHAJIBHBIX LIEHTpaX NPEIOCTABJICHUSA TOCYJIAapPCTBEHHBIX MU
MYHHUIMIATBHBIX YCIYT MPH YCTHOM OOpaIlieH!! - IMYHO WM 110 Tenedony;

2) B unTepakTuBHOM Qopme Enunoro, Pecnmybnukanckoro noprana;

3) B yIIOJTHOMOYEHHOM Ha MPE0CTaBIICHUE YCIIyTH opraHe (nanee — OpraH):

IpH YCTHOM OOpAIeHUH - JUYHO WU MO TeNneoHy;

IIPY TUCbMEHHOM (B TOM 4Hclie B (POPME AIEKTPOHHOIO JOKYMEHTA) OOpallieHUH
— Ha OyMa)>XHOM HOCHTEJIE TI0 MOYTe, B AIEKTPOHHOU (popMe MO 3IIeKTPOHHOMU MoUTe.

1.3.3. Uadopmarus va Equaom noprane, Pecmy6nmukanckom mopTanie o mopsake
U CpOKax MpeAOoCTaBICHUS MYHHUIMIAIBHON YCIyrd Ha OCHOBaHMM CBEACHMIA,
colepkamuxcst B PeecTpe TrocylapCTBEHHBIX M MYHHUIMOAQJIbHBIX  YCIYT,
MPEIOCTABIISETCS 3asBUTEII0 OECIIIIaTHO.

Joctyn kK uHGOpMaLUK O CPOKax M MOPSAKE IPETOCTABICHNUS MYHULUIAIbHON
YCIIyTU OCYILLECTBISETCS O€3 BBIIOJHEHHUS 3asBUTEIEM KaKUX-1100 TpeOoBaHUI, B TOM
yuciie 0e3 HUCIHOJb30BAHUS IMPOTrPaMMHOr0 OOECIeUeHHUs, YCTaHOBKa KOTOPOro Ha
TEXHUUYECKHE CPEICTBA 3asgBUTENA TPEOyeT 3aKIIOUYECHHsS JIMLIEH3MOHHOTO WM HHOTO
COrJIaleHus C npaBooOagaTesneM POrpaMMHOTI0 oOecreyueHus,
MpeIyCMaTPUBAIOIIETO B3UMAHUE TUIATHI, PETUCTPAIUIO WM aBTOPHU3AIUIO 3asIBUTEIIS,
WM TIPEIOCTABICHUE UM ITEPCOHANBHBIX JaHHBIX.

1.3.4. ITpu oOpaiieHuu 3asiBUTENS JIMYHO WM MO TeaedOHY B COOTBETCTBUU C
MOCTYIUBIINM 00paIieHneM IpeoCcTaBiseTcs nHpopmarms:

1) o mecre HaxXxOXIEHUS MHOTO(YHKIIMOHAIBHOTO IEHTPA MPEIOCTABICHHUS
rOCYy/IapCTBEHHBIX M MYHUIUNAIbHBIX yciuyr, Opeana (anpec, rpaduxk padoThl,
CIIpaBOYHbIC TEIEHOHBI);

2) 0 MOps/IKEe MPEIOCTABICHUS MYHHUIMITAIBHON YCIYTH, 0 croco0ax M cpokax
M0J1a4uM 3asBJIICHUM;

3) 0 KaTeropusx rpaxjaaH, KOTOPbIM MPEIOCTABISACTCS MyHHUIIUTIAIbHAS YCITyTa,
O HOPMAaTHBHBIX MPAaBOBBIX AaKTax, PETYJUPYIOIMKUX BOMPOCH MPEJOCTABICHUS
MYHHIIMIIATEHON YCIIYTH;

4) o mepeyHe TOKYMEHTOB, HEOOXOIMMBIX JUISI PACCMOTPCHHS 3asBICHHS O
MPEIOCTABICHUH MYHUIIUTIATHFHON YCIYTH, O CPOKaxX MpHeMa U PErUCTPAIlUU 3asIBICHHUS,

5) o0 xoJze npeaoCTaBICHUs MYHUITUTIAILHOW YCITyTH;

6) o Mmecre pa3MmemieHUS Ha OPHUIMATLHOM caiiTe MH(pOPMAIUKU 1O BOMPOCAM
MPEIOCTABICHHUS MYHUIIUTIATBHON YCITyTH;

7) o mopsake 0OKajoOBaHMS ICHCTBUN WM O€3AEHCTBHS ITOJDKHOCTHBIX JIHIY
Opeana.
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[Io mnucbMeHHOMY OOpalleHUI0 COTPYIHUKH OT/AENa, OTBETCTBEHHOIO 3a
MPEIOCTaBICHUE MYHUILUINAIBHOW YCIyrd, MOAPOOHO B THUCHBMEHHOW ¢opme
Pa3bACHSIOT 3aABUTENIO MOPSAIOK MPEIOCTABICHUS MYHUIIUIIAIBHOW YCIIYyTH U BOIPOCHI,
YKa3aHHbIE B HACTOSILEM ITYHKTE aJIMUHUCTPATUBHOIO PETJIaMEHTa, U B TEUEHUE TPEX
pabouMX JAHEN CO AHS pEruCTpali 0OpaleHHs HAllPaBJIsIIOT OTBET 3asBUTENI0. OTBETHI
Jal0TCsl Ha s3blke oOpalleHus. B ciayyae HEBO3MOKHOCTH [aTh OTBET Ha SI3bIKE
oOpallieHus1 UCTIOJIb3YIOTCS TOCYJapCTBEHHBIE sI3bIKU PecnyOnnku TaTapcran.

1.3.5. Uudopmanus mo BompocaM MNPENOCTABIECHUS MYHULMIAIBHOW YCIYTH
pa3MeniaeTcsi Ha O(PUIMAIBHOM CaliTe MYHULUIAIBHOIO paillOHa (U1u 20poOCK020
okpyea) U Ha WH(OPMALMOHHBIX CTEHJaX B MoMelleHuAX Opeana g pabOTHI C
3asIBUTEIISIMHU.

Nudopmanus Ha rocymapcTBeHHBIX  si3bikax PecnmyOmuku — Tartapceras,
pa3MemiaemMass Ha HH(QOPMALMOHHBIX CTEHAAX © Ha O(UIMAIBHOM  CcalTe
MYHULMIIAIBHOTO  pailoHa B  HHPOPMAIMOHHO-TEIIEKOMMYHUKAIMOHHON  CETH
«HTEpHET», BKIIIOYAET CBEACHUS O MYHULIUITAJIbHOM YCIIyTe, COAEpKAIUECs B ITyHKTaX
2.1, 2.3, 2.4, 25, 2.7, 29, 2,10, 2.11, 5.1 agMUHUCTPAaTUBHOTO pErJIaMEHTA,
MH(pOpMaALMI0 O MECTE€ HaxO0XJEHHs, CIPAaBOYHBIX TenedoHaX, BpPEeMEHU paOOTHI
Opeana, o rpaduke nprema 3asBJICHUI Ha IPEAOCTAaBICHUE MYHULIUIIAIbHON YCIIYTH.

1.4. HopMaTuBHBIE TPABOBBIE AKTHI, PETYIUPYIOLINE MPEIOCTABICHUE
MYHUITUTIATBHON yCIyTH

1.4.1. IlepeyeHb  HOPMATHUBHBIX  IMPABOBBIX  aKTOB,  PETYJUPYIOIIUX
MPEOCTABICHUE MYHULMNAIBHON YCIyru (C yKa3aHHEM PEKBU3UTOB HOPMAaTHUBHBIX
MPABOBBIX AKTOB M MCTOYHHMKOB WX O(PUIHUAIBHOTO OIMYOJUKOBAHMUS), pa3MelleH Ha
Enunom mopranme, B PeecTpe rocygapCTBEHHBIX M MYHHUMNAIBHBIX YCIyT, Ha
opuraITBLHOM caiTe MYHUIANATBHOTO paiioHa B uH(pOpMaIMOHHO-
TEJIICKOMMYHUKAIIMOHHOU ceTn « HTEepHETY.

1.4.2. Texct agMHUHUCTPATUBHOIO pETJIAMEHTAa B JACHUCTBYIOLIEHM pEAaKINHU
MOJJIC)KUT pa3MenieHnto Ha EauHom mnoprtane, B Peectpe rocynapCTBEHHBIX |
MYHUIMOAIBHBIX YCIYyT, Ha OQUIMAIBPHOM CalTe MYHHUIIMIIAIBHOTO paiioHa B
UH()OPMAITMOHHO-TEIIEKOMMYHUKAIIMOHHOM ceTu «HTepHET».

1.5. TepMI/IHLI, HCIIOJIB3YCMbIC B aAMUHUCTPATHBHOM PCTJIAMCHTC, U UX OIMPCIACIICHUA

1.5.1. B agsMUHUCTPAaTUBHOM pPETIaMEHTE UCIOJIB3YIOTCS CIEAYIOIINE TEPMUHBI U
ONPENCIICHUS:

yaaJleHHOe pabouee MeCTO MHOro(yHKIHMOHAIBHOTO LEHTpa MPEeAOCTaBIICHUS
roCyJapCTBEHHBIX M MYHUIUIAIBHBIX YCIYT — TEPPUTOPUAIBHO 000COOIEHHOE
CTPYKTYpHOE nojpaszaeneHue (0¢puc) MHOrohyHKIIMOHAIBHOTO IIEHTpa MPEA0CTaBICHUS
roCyJapCTBEHHBIX M MYHHUILMIAIBHBIX YCIYT, CO3[aHHOE B TOPOJICKOM (CEIbCKOM)
MOCEJICHMH MYHUIIMITAJIbHOTO palloHa WK B TOpPoJIckoM okpyre PecniyOnuku Tatapctan
B COOTBETCTBUM ¢ nOyHKTOM 34  IlpaBun  opraHuszanuvu  JA€STEIBHOCTH
MHOTO(YHKIIMOHATBHBIX LIEHTPOB IPEAOCTABIICHUS rOCyJ1apCTBEHHBIX u
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MYHULIMIAIBHBIX YCIIYT, YTBEPKACHHBIX NocTaHoBieHneM lIpaBurenscTBa Poccuiickon
Oeneparu ot 22 aexadps 2012 r. Ne 1376 «O6 yrBepxkaenun [IpaBun opranuzanuu
AESITeIbHOCTH MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHULMIATBHBIX YCITyT»;

TeXHUYecKass ommOka - omubOka (OomnMcka, oreyaTka, IpaMMmaTHdecKas WM
apupmMeTrdeckass omubka Jub0 T1oa00Has omwubKa), JAOMYIIEHHAs OpraHoOM,
OPEAOCTABISIONIMM MYHULIMNAIBHYIO YCIYyTy, W TpPUBEANIAs K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMITAIbHON YCIYTH), CBEICHUSIM B
JOKYMEHTaX, Ha OCHOBAaHHH KOTOPBIX BHOCUJIUCH CBEICHUS,

Enunas cucrema wuneHTHGUKAMU W ayTeHTU(DHUKAKMKU B HHPPACTPYKTYpE,
o0ecreunBaroiei UH(POPMAIIMOHHO-TEXHOJIOTHYECKOE B3aUMO/JICHICTBHE
WH(POPMALIMOHHBIX CHUCTEM, UCHOJIb3YyEMbIX U MPEIOCTAaBICHUS TOCYAAPCTBEHHBIX U
MYHUIMINAIBHBIX YCIYyT B 3JeKTpoHHOM Qopme (manee — ECHUA) — denepanbHas
rocyaapcTBeHHasi HH(OPMAIIMOHHASI CHCTEMa, 00ECIeUNBAIOIAsl CAaHKIIMOHUPOBAHHBII
JOCTYIl YYaCTHUKOB MH()OPMAITMOHHOTO B3aUMOJEHCTBUS B CUCTEME UIACHTU(UKAIIMU U
ayTeHTHQUKaUMKM K  UHQOpManuu,  coAepkameics B TOCYAapCTBEHHBIX
MH()OPMAITMOHHBIX CUCTEMAX M MHBIX HHPOPMALIMOHHBIX CUCTEMAX;

M®OI] - T'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOroQpyHKIIMOHATbHBIN
LEHTP NPEIOCTABIICHUSI T'OCYJAapCTBEHHBIX M MYHULMIAIBHBIX yciIyr B PecnyOnuke
Tarapcrany;

AUC  MOI[ -  ApromarusupoBaHHas  MHGOpPMAIMOHHAs  CHCTEMa
MHOTO(YHKIIMOHATbHBIX LIEHTPOB IIPEIOCTABICHUS roCyAapCTBEHHBIX U
MYHHULIMINAIbHBIX yeiayr Pecniyonuku Tatapceran.

1.5.2. B agMHUHUCTPAaTUBHOM pPErJIaMEHTE MOJ 3asBJICHUEM O MPEAOCTABICHUU
MYHUIMINIATBHOW yCIIyru (J1ajee - 3asBJIEHHUE) MOHMMAETCS 3allpoc O MPEeIOCTaBICHUU
MYHULIMIAIBHOM yCIYTM, TOJAHHBIA B COOTBETCTBUH C IIyHKTOM 3 cTartbu 2
@®enepansHoro 3akoHa oT 27 wutons 2010 roma Ne 210-®3 «OO6 opranuzanuu
MPEA0CTABIIEHUS TOCYJTAPCTBEHHBIX 1 MyHUIIMTNIAIBHBIX yCIyr» (nanee — denepanbHbIi

3akoH Ne 210-®3).
2. CTaHaapT npeaocTaBjIeHusi MyHMIMNAJIbHON yCJIyTH

2.1. HaumeHoBaHKME MYHHUIIUTIAJTBHOM YCIIYTH

[TpuHsSTHE paHee NMPUBATH3UPOBAHHBIX JKUJIBIX ITOMEIICHUH B MYHHUITUTIAIBHYIO
COOCTBEHHOCTbD

2.2. HauMeHOBaHUE UCTIOIHUTEIIBHO-PACTIOPSIUTEILHOIO OpraHa MECTHOTO
CaMOYIIpaBJIEHUs1, HEOCPECTBEHHO MPEIOCTABISIONIET0 MYHUIIUIIATIBHYIO YCIYTY

HcnonuurenbHplii KOMUTET PrIOHO-C1000ACKOT0 rOpOICKOTO nocesieHus: PeioHO-
Cnoboackoro MyHuiunaibHoro paiiona Pecniyonuku Tarapcran (nanee — Opran).

2.3. Onrcanue pe3ynbTara IpeloCTaBICHUsI MyHULIUIIAIbHON yCITyTH
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2.3.1. Pe3ynpTaTOM MPEIOCTABICHUS MYHUIIMITATILHOW YCITYTH SBIISIETCS:

1) mocTaHOBIEHHE O NPUHATUU NPUBATU3HPOBAHHBIX JKUJIBIX IMOMEIICHHI B
MYHHIIMIIATBHYIO COOCTBEHHOCTH;

2) noroBop 0e3BO3ME3AHOM NEpeNauyM KWJIOrO MOMEUIEHUS B MyHULUIAIbHYIO
COOCTBEHHOCTb;

3) pewieHue 06 oTKa3e B MPENOCTABICHUN MYHUIIMIIAJIBHON YCIIyTH (IPUIIOKEHHE
Ne 1 k HacrosilieMy aIMUHHUCTPATUBHOMY PETJIAMEHTY);

2.3.2. Pe3ynpTaT MNOpPENOCTaBICHUS MYHULUNAIBHON YCIYI'M HallpaBisieTcs
3agBUTEN0 B (OpME DBJIEKTPOHHOTO JOKYMEHTA, MOANHUCAHHOTO  YCHJIEHHOU
KBAJIM(DULIMPOBAHHOM 3JIEKTPOHHOM MOAMUCHIO YIIOJTHOMOYEHHOTO JOLKHOCTHOTO JIMIA
Opeana (mubo Opeana), B cootBeTcTBUH ¢ DenepanbHbiM 3aKk0HOM OT 6 ampens 2011
roaa Ne 63-®3 «O0 snexTpoHHOM noanuck» (nanee — OenepanbHbii 3akoH Ne 63-03) B
nuuHbld kKaOuHer Epunoro mopran. B ciiydae HampaBiieHus 3asBIEHUS MOCPEICTBOM
PecnyOnukaHckoro mnoprana pe3ynbTaT NPeIOoCTaBICHUS MYHULMNAIBHOM YCIYrd
HaIpaBJISIETCS B IMYHBIN KaOUHET PecnyOnrKkaHCcKoro nopTrana.

2.3.3. I1o BbIOOpY 3asiBUTENS pe3yJIbTAT MPEIOCTABICHUS MyHUIIMIAIBHON YCITyTH
Bb1aercs B Oprane mwin B MO®ILl B dopme sk3eMiuisipa 31€KTPOHHOIO JOKYMEHTA,
pacrneyaTaHHOr0o Ha OyMa)KHOM HOCHUTENE, 3aBEPEHHOr0 II€YaThbi0 M TOAMNMCHIO
COOTBETCTBEHHO YIOJHOMOYEHHOI'O IOJKHOCTHOTO Juia Oprana wiu pabotarka MOII.

2.3.4. 3asgBuTEND BOPABE MOJYYUTh PE3YJIBTAT IPENOCTABICHUS MYyHUIIUIIAIBHON
ycIayru B (opMme 3JEKTPOHHOTO JOKYMEHTa B TE€UEHHME CpOKa ACHCTBUS pe3yibTaTa
IIPEIOCTABIICHUS MyHULIMIIAJIbHON YCIIYTH.

2.4. Cpox mpeocTaBiIeHUsI MyHUIIMTIATBHON YCIYTH, B TOM YHCJE C yYETOM
HEO0OXOAMMOCTH 0OpalIeHUs] B OpraHU3alMK, YYACTBYIOIIHNE B MPEIOCTABICHUH
MYHHUIUTIATBHON YCIIYTH, CPOK MTPUOCTAHOBJIEHUS TPEAOCTABIECHUSI MyHULIUITAIbHON
YCIIyTHU B CIIy4ae, €CIM BO3MOKHOCTh IIPUOCTAHOBJIEHUSI IPEAYCMOTPEHA
3aKOHOJaTeIbCTBOM Poccuiickoit denepanuu, CpoK BbIJauM (HAPaBICHUS)
JIOKYMEHTOB, SIBJISIOLIUXCS Pe3yJIbTaTOM MNPEIOCTaBICHUS MyHUIIMIAIBHON YCIyTH

2.4.1. MynununanbHasi yciyra npeocTaBiseTcs B TeueHne 12 pabouux JTHEH.

2.4.2. llpuocTaHOBIIEHHE CpOKa MPENOCTABICHUS MYHUIUIAIBHOW YCIYTH HE
IIPELYCMOTPEHO.

2.4.3. HanpaBiieHHEe OOKYMEHTA, SBISIOLIErOCS PE3yJbTaTOM IPEIOCTABICHUS
MYHHUILIMIIAJBHOW  yciuyrd B (OpMe  BJIEKTPOHHOTO  JIOKYMEHTa,  3asBUTEIIO
OCYUIECTBJISIETCS B JA€Hb OQOPMIICHUS M PETUCTPALMU pPe3yJibTaTa MPeJOCTaBICHUS
MYHULIMITAIIHOW YCIIYTH.

2.5. UcuepnibiBaronuii mepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
3aKOHOJATEJIbHBIMU WJIM UHBIMU HOPMATUBHBIMU IPABOBBIMU aKTaAMU IS
MPENOCTABIEHUS MYHULIMITAIIBHOW YCIIYTH, @ TAKKE YCIYT, KOTOPBIE SABJISIOTCS
HEOOXOAMMBIMH U 00s13aTETLHBIMU JIJIS1 TPEIOCTABIICHUS MYHUITUTIATBHBIX YCIIYT,
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MO/ITICXKAINX MTPEACTABICHHUIO 3asIBUTENIEM, CITIOCOOBI MX MOTYUYSHUS 3asIBUTEIIEM, B TOM
YHCJIE B 3JICKTPOHHOU (popMe, MOPSAIOK X MPEACTABICHUS

25.1. ]Ins momydeHHs] MYHUIUNAIBHOM YCIYTH 3asgBUTENb MPEICTABIISCT
CIEAYIOIINE JOKYMEHTHI:

1) TOKyMEHT, yAOCTOBEPSIOIIUN JTUYHOCTh (HE TpeOyeTcs B ciiydae oOpamieHus
nocpenctsoM Ennnoro, Pecny6inkanckoro noprana);

2) TOKYMEHT, YA0CTOBEPSIOIINMA MOTHOMOYMS TIPE/ICTABUTENIS 3asIBUTEIIS;

3) 3asBieHUE:

B (hopme JIoKkyMeHTa Ha OyMaxxHOM Hocutese (mpuioxkenue Ne 3 k HacTosIIeMy
aAMUHUCTPATUBHOMY PETJIAMEHTY);

B JIEKTPOHHOH (popMe (3amoJIHAETCS MOCPEICTBOM BHECEHUS COOTBETCTBYIOIIMX
CBEJICHUH B DJEKTPOHHYIO (OpMY 3asiBICHHUSA), MOANMCAHHOE B COOTBETCTBHH C
TpeOOBaHUsAMU TyHKTa 2.5.3 aJIMHUHHUCTPATUBHOIO pErjJaMeHTa, NpH OOpalleHUun
nocpenctsoM Exannoro, PecyGnrkanckoro noprana;

4) TOKYMEHT, MOATBEPKAAIONINI MpaBO COOCTBEHHOCTH HA KWIJIOE MOMEIICHHE
(ecii cOOCTBEHHOCTh HE 3aperucTpupoBaHa B EAMHOM rocygapCTBEHHOM peecTpe
HEJIBU>)KUMOCTH);

5) KOomMs TEXHUYECKOT0 NacropTa KUJIOr0 OMELIEHHUS.

2.5.2. 3asBlieHHE€ U TpUIIAaTaeMbI€ JIOKYMEHTHI MOTYT OBITh MpEJCTaBICHBI
(HampaBieHbl) 3asIBUTEIIEM OJTHUM U3 CIEIYIOMIMX CIIOCOOO0B:

1) uepez M®I] Ha OyMakKHBIX HOCUTEISIX M B BUJC AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUAM ITyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA;

2) nocpenctBom Enunoro, PecryOinkanckoro moprajia B 3JIEKTPOHHOU Gopme;

3) B Opran JU4YHO WM MOCPEICTBOM MOYTOBOW CBSI3M Ha OyMa)XHOM HOCHTEIIE.
3asBJICHUE W NPUJIAraeMble JOKYMEHTBI, IIPM HAIPABICHUHU MOCPEICTBOM ITOYTOBOMU
CBSI3U, 3aBEPSAIOTCS B YCTAHOBIICHHOM IMOPSJIKE.

2.5.3. 3asaBiieHHEe NpU HarpasiieHuu nocpencrsoM Enunoro, PecnybirkaHckoro
[opTaa NOAMUCHIBAETCS IMTPOCTON JIEKTPOHHOU MOJAUCHIO 3asIBUTEIIA.

J{nst mostydeHus MPOCTOM 3JIEKTPOHHOM MOANUCH 3asIBUTEIII0 HEOOXOAUMO MPOUTH
npouenypy peructpanuu (ayrenrudukanun) B ECUA, a Takke moATBEpIUTh YYETHYIO
3aIUCh.

DONEeKTPOHHBIA JOKYMEHT (DJIEKTPOHHBIM 00pa3 JOKyMEHTa), YKa3aHHBIH B
MOANYHKTE 2 MyHKTa 2.5.1 aAMUHUCTPATUBHOTO PErJIAMEHTA, 3aBEPSETCA YCUIJICHHOU
KBATH(UITUPOBAHHONW TOANMKUCHIO JIUII, YIOJHOMOUYCHHBIX Ha CO3J]aHUE W TOITUCAHUE
TaKuX JOKYMEHTOB, B TOM YHUCJIE HOTApUYyCaAMHU.

DNEeKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MpUIaraeMble K
3asBJICHHIO, B TOM YHCJIC JIOBEPEHHOCTH, HAMIPABJISIOTCS B BUE (aiioB B popmarax pdf,
Jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Oonee 50 MoOaiiT.

KauecTBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (JEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJDKHO MO3BOJISITH B MOJHOM 00bEME NMPOYUTATh TEKCT JOKYMEHTa U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOoBaTh OT 3asIBUTEI:
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1) mpencraBneHus] JOKYMEHTOB UM MH(GOPMALMU WJIM OCYIIECTBICHUS JACHCTBHIA,
MIPE/ICTABICHUE WM OCYLIECTBIECHUE KOTOPBIX HE MPEAYyCMOTPEHO HOPMATUBHBIMU
MIPAaBOBBIMU AKTAMH, PErYJUPYIOIIMMH OTHOLIEHUS, BO3HHMKAIOIIKE B CBA3U C
MPEA0CTABICHUEM MYHULIMIIAIBHOMN YCIYTH;

2) OCyUIECTBIIEHUS JEHUCTBUI, B TOM YHUCIIE COIJIACOBAaHWM, HEOOXOJIUMBIX IJIs
NOJyYeHUS MYHULMINAIBHOM YCIYyTM U CBSA3aHHBIX C OOpalleHueM B UHBIE
rOCyJapCTBEHHBbIE OpPraHbl, OPraHbl MECTHOI'O CaMOYIIPABICHHUs, OpraHM3aluH, 3a
UCKJIIOYEHHEM TMOJY4YEHHs YCIyr M TOJY4YeHUs JOKYMEHTOB U HH(OpManuu,
IPEIOCTABISAEMBIX B PE3YJIBTATE PEIOCTABICHUS TAKUX YCIIYT, BKIIFOUCHHBIX B IEPEYHH,
ykazaHHble B yactu | cratbu 9 @epepanbHoro 3akoHa Ne 210-D3 (HEOOXOAUMMBIX U
00s3aTENbHBIX YCIYT);

3) nmpexacTaBieHUS JOKYMEHTOB U HH(POpPMAIMHM, OTCYyTCTBHE U (WJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIMCh IPH MEPBOHAYAIBHOM OTKA3€ B MpUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEJOCTaBICHUS MYHUIMNAIBHOW YCIYyrH, JIMOO B
MPEA0CTABICHUN MyHUIIMNIATBHOW YCIIYTH, 332 UCKIIFOUEHUEM CIIEAYIOIIUX CIIy4aeB:

a) W3MEHEHHEe TpeOOBAHMI HOPMATHUBHBIX IMPABOBBIX AaKTOB, KacCalOMIMXCA
MPEAOCTABIECHUS MyHUIMIIAJIBHOM YCIIYTH, IOCJE MEPBOHAYAIBHON NTOIAYH 3aBICHHS O
IIPEIOCTABICHUN MyHULIUIIAIBHON YCIIYTH;

0) HayimyKe OMMOOK B 3asIBJICHUU O MPEIOCTABICHUN MYHUIMIAIBHON YCIyTH U
JOKYMEHTaX, MOJAHHBIX 3asABUTEJIEM IIOCJIE€ IIEPBOHAYAJIBHOTO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOJIMMBIX MJIi MPEJOCTABICHUS MYHULIMINAIBHON YyCIyrd, JuOO B
IIPENOCTABICHUN MYHULIAIIAJIBHOM YCIYTH U HE BKJIFOUCHHBIX B IIPE/ICTABICHHBIN paHee
KOMIUJIEKT JOKYMEHTOB;

B) UCTEUYECHHE CPOKa JACHCTBUS JOKYMEHTOB WM U3MEHEHHE MH(OpMaILUU MOCIie
MEPBOHAYAJILHOTO OTKa3a B MpPUEME JIOKYMEHTOB, HEOOXOAMMBIX ISl IPEIOCTABICHUS
MYHUIUTNIATBHON YCIYTH, TMOO B MPEIOCTABICHUN MYHULIMITAIbHON YCITYTH;

I) BBIBICHHE JOKYMEHTAJIbHO MOATBEPKIAEHHOTO (akta (IIPU3HAKOB)
OIIMOOYHOIO WJIM TPOTHUBOIPABHOTO JAEUCTBUS (O€3/1€HCTBUSI) JTOJKHOCTHOTO JMIA
Oprana, pabotHuka MOIL], npu nepBoHayalbHOM OTKa3€ B MpPUEME JTOKYMEHTOB,
HEO0OXOAMMBIX JJIsl MPEAOCTABICHUS] MyHUIIUNIATBHOW yCIyTH, INOO B IPEIOCTABICHUU
MYHULUIIAIBHOM YCIYTd, O Y€M B IMCBMEHHOM BHJE 3a INOJAINKCHIO PYKOBOJIWUTEIS
Oprana npu nepBOHAYaJIbHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIMMBIX MJisi
IIPEIOCTABICHNS MYHUIMNAIBHOW YCIYTH, YBEAOMIIAETCS 3asBUTEIb, a TaKkKe
MPUHOCSTCS U3BUHEHUS 3a JOCTaBJICHHbIE HEYI00CTBA,;

4) mpenoctaBieHuss Ha OyMa)XHOM HOCHUTeNIe JOKYMEHTOB W HHGOpMaIui,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbl B COOTBETCTBUU C MYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aeB, €CIIN
HAaHECEHHE OTMETOK Ha TaKUe JIOKYMEHTHI JUOO0 MX U3BATHE SBISETCS HEOOXOJIMMBIM
YCIIOBHEM MPEIOCTaBICHUSI FOCYJApCTBEHHOW WJIM MYHULIMIAIBbHOW YCIYTM, U WUHBIX
CJIy4yaeB, YCTaHOBJICHHBIX (peiepaibHbIMU 3aKOHAMHU.

2.6. UcuepnibiBaronuii mepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMATUBHBIMU ITPABOBBIMU AKTAMU ISl IPEIOCTABICHNUS] MYHULIUITAIIBHON YCIIYTH,
KOTOPBIE€ HAXOIATCS B PACIOPSKEHUU TOCYIAPCTBEHHBIX OPTaHOB, OPTraHOB MECTHOTO
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CaMOYIPaBJIEHUS U ITOJABEIOMCTBEHHBIX TOCYAaPCTBEHHBIM OPTaHaM MJIM OpraHaM
MECTHOTO CaMOYTIPABJIEHUSI OPTAHU3ALMI U KOTOPBIE 3asIBUTEIIb BIIPABE MPEICTABUTh, a
TaK)Ke CIOCOObI MX TOTYYEHUS 3asSBUTEISIMH, B TOM YHUCIIE B AJIEKTPOHHOU (hopMme,
MOPSAOK MX IPENCTABIEHNUS; TOCYIAPCTBEHHBIN OPraH, OPraH MECTHOTO
camMOyINpaBJIeHUs JINOO OpraHu3alys, B paCOPSHKEHUHM KOTOPBIX HAXOASTCS JaHHbIE
JOKYMEHTBI

2.6.1. Ilomyyarorcs B paMKax MEKBEIOMCTBEHHOI'O B3aUMOICUCTBHUS:

1) cBemeHHs O PETHCTPAIMH aKTOB TPAXKIAHCKOTO COCTOsIHUS — opranbl 3AIC;

2) BhIUCKAa U3 EAMHOrO rocynapcTBEHHOTO peecTpa HEIBMIKHMOCTH O IpaBax
OTJIEJBHOTO JIMIA Ha UMEKIIHecs (MMEBIIHECS) y HEro OOBEKTHl HEABUKHUMOIO
uMmyuiectsa - Pocpeecrp;

3) BemmCcKa W3 EQWHOTO TroCylmapCTBEHHOTO peecTpa HEIBMKUMOCTH 00
OCHOBHBIX XapaKTEPUCTUKAX U 3aPETUCTPUPOBAHHBIX MIPaBax Ha 00BEKT HEJBUKUMOCTH
— Pocpeectp;

4) cBeAcHHS O JICHCTBYIOIIEM IacropTe rpaxaanuaa Poccutickoit deneparym —
MunucrepctBo Baytpennux [len Poccun;

5) cBemeHuWss O HOTapuallbHOW JoBepeHHOCTH — DenepaiibHas HOTapHaIbHAs
rajara;

6) crhpaBka O pEerucTpaIyy IO MECTY JKUTEIbCTBA — VICTIOTHUTEIBHBIA KOMUTET;

7) paspelieHHe opraHa OIEKU U MOMEYHUTENILCTBA Ha O0€3BO3ME3IHYIO Tiepenady
KWJIOTO TOMEILEHUS B MYHUIUINAIbHYIO COOCTBEHHOCTh (€Clii B HpUBATHU3ALUU
y4acTBOBAJIM HECOBEPLICHHOJIETHHUE AeTH) — VICIIONIHUTEIbHBINA KOMUTET.

2.6.2. 3asgBUTENb BOpPABE MPEAOCTABUTH JOKYMEHTHI (CBEIAEHUS), YKa3aHHbIE B
noanyHkTax 1 -3 myHkra 2.6.1 aAMHUHUCTPATUBHOTO PETJIAMEHTA, B (POpME 3IIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHJIEHHOM KBaJU(UUUPOBAHHON MOANMMCHIO  JIUII,
YIOJIHOMOUYEHHBIX Ha CO3JaHUE M NOANMCAHWE TAKUX JOKYMEHTOB, INpPHU I0Ja4Ye
3asBJICHUSI.

2.6.3. HempexacraBnenne (HECBOEBPEMEHHOE MPEACTABICHUE) YKa3aHHBIMU B
myHKTe 2.6.1 aIMMHUCTPAaTUBHOIO pErIaMEHTa OpraHaMu TOCYAapCTBEHHOW BIIACTH,
OopraHaMM MECTHOTO CaMOYIIPAaBJIEHUs, OpPraHU3alWsMH JOKYMEHTOB U CBEIACHHUI HE
MOXKET SIBJISITCS. OCHOBAHUEM JIJISI OTKAa3a B PEJOCTABICHUN MYHULIUIIAJIBHON YCIIYTH.

2.6.4. JlomkHocTHOE NUI0O W (Wiu) paOOTHUK, yKa3aHHBIX B TyHKTE 2.6.1
aAMUHUCTPATHUBHOIO pErJIAMEHTA OPraHOB W OpPraHU3alMi, HE IPEICTABUBIINE
(HECBOEBPEMEHHO NPEICTABUBIIKME) 3aIIPOLIECHHBIE W HAXOMSIIMECS B PACHOPSIKEHUU
JOKYMEHT WJIHM CBEACHMS, NOMJIEKAT aIMUHUCTPATUBHON, TUCHUITIMHAPHON WM WHOMN
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATENbCTBOM Poccuiickon denepanumu.

2.6.5. 3amnpeniaercs TpeOOBATh OT 3asIBUTENSL JOKYMEHTHI CBEJCHHUS, B TOM YHCIIC
MTOATBEPKAAOIINE BHECEHNE 3asiBUTENIEM IUIAThI 3@ MPEAOCTABICHUE MYHULIMNAIBHOU
YCIYTH, HAXOJALIMECA B PACIIOPSIKEHNN I'OCYTAPCTBEHHBIX OPTraHOB, OPIraHOB MECTHOTO
CaMOyNIpaBJEHUs W IOJBEIOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHaM HWJIA OpraHaMm
MECTHOTO CaMOYTIPABJICHUSI OPTaHU3aLIHA.

Henpencrasnenue 3asgBUTENEM NOKYMEHTOB, COAEPXKAIMX CBEACHUSA, KOTOpPbLIC
HaxoJIATCd B PpAaCIOPSDKEHUMM TOCYIAPCTBEHHBIX OPraHOB, OpPraHoB MECTHOTO
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CaMOyIIpaBJICHUA MW HOABCAOMCTBCHHBLIX TI'OCYAAPCTBCHHBIM OpraHaM HWJIM OpraHaM
MCCTHOI'O CaMOYIIpaBJICHUSA OpFaHHBaHHﬁ, HC ABJISICTCA OCHOBAHUECM AJId OTKa3a
3asABUTCIIIO B ITPCIOCTABJICHHUU MYHI/IHI/IHaJ'II)HOI\/'I YCIIyTH.

2.7. VicuepnibIBaromiuii nepeyeHb OCHOBAHUM ISl OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MyHUIIMTIATLHON YCIYTH

2.7.1. OcHoBaHUSIMU IS OTKa3a B MpHEME JOKYMEHTOB (mpuioxkeHue Ne 2 K
HACTOSIIIIEMY aJMUHUCTPATUBHOMY PErJIaMEHTY), HEOOXOJIUMBIX ISl MPEIOCTaBICHUS
MYHULATIAIBHOM YCIIYTH, SBJISIIOTCS:

1) npexncraBlieHHbIE 3asBHUTENEM JOKYMEHTBI COJEpXKAT MOAYUCTKH U
UCIIPABJIEHUS TEKCTA, HE 3aBEPEHHBIE B MOPSAJKE, YCTAHOBICHHOM 3aKOHOJIATEIbCTBOM
Poccuiickon @enepaiuuy;

2) NOKYMEHTBI COJEpXk AT IMOBPEXKIACHUS, HAIMYUE KOTOPBIX HE IMO3BOJIAET B
MIOJIHOM 00BEME HCI0JIb30BAaTh HH(POPMALIMIO U CBEACHHUS, COJIEpKAIIHNECS B JOKYMEHTaxX
JUTS IPEJOCTABJICHHUS] MYHULIMITAJIBHON YCITYTH;

3) mpeacTaBiI€HHbIE TOKYMEHThl WJIA CBEJCHHS YTPAaTWIM CHIYy Ha MOMEHT
oOpallileHusl 32 MYHULUINAIbHON YCIYro (IOKYMEHT, yIOCTOBEPSIOLIUI MMOJTHOMOYUS
IPEJICTaBUTEIS 3asIBUTENIA, B ClIyyae oOpallleHus 3a MPeI0CTaBICHUEM MYHHUIIUITAIbHON
YCIIYTH YKa3aHHBIM JIULIOM);

4) noxava 3asBJIECHUS O MPEIOCTABICHUN MyHUIIMIIAJIbHOW YCIYTU U JOKYMEHTOB,
HEOOXOUMBIX JUI IPEJOCTABICHUS! MyHUIIUIIAILHON YCIYTH, B 3JIEKTPOHHOU (opMme ¢
HapyIICHUEM YCTaHOBJIEHHBIX TPeOOBaHUII;

5) HEKOpPPEKTHOE 3arnojHEHUE 00s3aTeIbHBIX MoJe B (popme 3asBiIeHUs, B TOM
4yuclie B MHTEPAKTUBHOW (opme 3asBieHus Ha EgmHom, PecnyOnukanckom mopraie
(HEAOCTOBEPHOE, HEMOJHOE, JTMO0 HEMPABWIHLHOE 3aMIOJTHEHNUE);

6) NpeacTaBiICHUE HEMOJHOTO KOMIUICKTa JIOKYMEHTOB, HEOOXOIWMBIX st
MPEA0CTABIECHUS MyHULIMTIATBHON YCITYTH;

7) HEcoOm0IeHnEe YCTaHOBIIEHHBIX cTaThel 11 denepanbHOro 3aKoHa oT 6 anpens
2011 roma No 63-@3 «OO 53IEKTPOHHOM MOANUCH» YCIOBUW NpPHU3HAHUSA
JEUCTBUTEILHOCTH YCUJICHHOUW KBaTU(UIIUPOBAHHOM 2JIEKTPOHHOM MOIHICH.

2.7.2. IlepeueHb OCHOBaHUH JIJIsl OTKa3a B IpUeMe JOKYMEHTOB, HEOOXOUMBIX AJIs1
MOJIyYEHHUS] MyHUIIMIIAIBHON YCIIYTH, SBJIIETCS] UCUEPIIBIBAIOLLIUM.

2.7.3. Pemenue 00 oTka3e B MpUeMe 3asBICHUS U IOKYMEHTOB, HEOOXOIUMBIX JJISI
MPEIOCTABIICHUSI MyHULIUTIAJIbHON YCIYTH, MOXET OBITh MPUHSTO, KaK BO BpeMsl IpuemMa
3asiBUTENS, TaK M IOCJE IMOJIYYEHUS OTBETCTBEHHBIM JIOJDKHOCTHBIM JuuoMm OpraHa
HEO0OXOAMMBIX JJIs1 IPEIOCTABICHUS MYHUIIUIAIBHON YCIYTH JOKYMEHTOB (CBEICHMI) C
MCIIOJIb30BAaHUEM MEXBEJOMCTBEHHOTO HH(OPMAIIMOHHOTO B3aUMOIEHCTBUS, B CPOK, HE
MPEBBIIAIOMINKN 9 pabounx JHEH CO JHS PEerucTpaluu 3asBICHHUS.

2.7.4. 3ampemaercss OTKa3blBaThb B INPHUEME 3aABJICHUS W HMHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JJIs IPEAOCTABICHNS MYHUIIUIIAIBLHON YCIYTH, B CIIy4ae €CJIM 3asBJICHUE
U IOKYMEHTBI, HEOOXOIUMBIE /ISl TPEAOCTABIECHNS MYHUIIMNAILHOM YCIIYTH, TOaHbl B
COOTBETCTBUM ¢ MHGPOpPMAIUEl 0 CpOKaX U MOPSAKE NMPEAOCTABICHUS MYyHHUIIMITAIbHON
ycIyTH, onyonukoBanHoM Ha Ennnom noprane, PecybnnkanckoM moprane.
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2.8. UcuepnibIBaromiyii nepeueHb OCHOBAHUH /711 MPUOCTAHOBJICHHSI T OTKAa3a B
IIPEAOCTaBICHNHA MYHHUIIMIIAJIBHON yCIIYyTH

2.8.1. OcHOBaHus M1 TPUOCTAHOBJIEHUS NPEAOCTABICHUS MYHHIUIIAIBHON
YCIIYyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMA AJII OTKAa3a B IPEAOCTABICHUN MYHULIMIATBHOMN YCIIYyTH:

1) 3asBuUTENEM MpENCTaBICHBl TOKYMEHThI HE B IOJHOM oOObeMe, JHOO B
NPEICTABIICHHBIX 3asBICHUU W (WIM) AOKYMEHTAaX COJIEPKUTCS HEmojHas W (WiM)
HEeJ0CTOBEpHasi HHMOpMaIIus;

2) NOCTYIJIEHME OTBETAa OpraHa rOCYJapCTBEHHOH BJIACTH, OpraHa MECTHOIO
caMOYIIpaBJieHUs1 JIMOO MOABEAOMCTBEHHOM OpraHy TIOCyAapCTBEHHOW BIACTH WJIU
OpraHy MECTHOIO CaMOYIIPAaBJIEHHsS OpraHU3allMd Ha MEXBEJOMCTBEHHBIN 3armpoc,
CBUJICTEIILCTBYIOLIETO 00 OTCYTCTBUU JIOKYMEHTA U (W) UH(pOpMaIuy, HEOOXOIUMBIX
JUTSL IPEIOCTABIIEHUSI MYHULIMITAIBHOM YCIIYTH, €CIIM COOTBETCTBYIOIIMI JOKYMEHT HE
OBLI IPEICTABIIEH 3asIBUTENIEM 110 COOCTBEHHOW MHULIMATHBE

2.8.3. IlepeueHb OCHOBaHWW A OTKa3a B NPEAOCTABICHUM MYHUIMITAJIBHOU
YCIIYTH SIBJISIETCS NCUEPITBIBAIOIIUM.

2.8.4. 3anpemiaercss OTKa3bIBaThb B MPEAOCTABICHUM MYHULUNAIBHON YCIyTH B
Cly4yae, €Clid 3asdBJICHUE O IMPEJOCTABICHUM MYHULHUNAIBHOM YCIyrM IOJAHO B
COOTBETCTBUM ¢ MH(]OpMaIuel 0 cpokax U MOPSAJKE MPEAOCTABICHUS MYHUIUIIATILHOM
yclyru, onyonukoBaHHOU Ha ExuHoMm noprane, Pecriybinukanckom mopTadie.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMaHUS TOCYAapCTBEHHON MOIUTMHBI MU WHOMN
IJIaThl, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMTIAIBHON YCIIyTH

MyHununanbHas yciryra npeiocTaBisieTcs Ha 0€3B03ME3JHOM OCHOBE.

2.10. Ilepeyens yciuyr, KOTOpPBIE SBISIOTCS HEOOXOIUMBIMH U 00S3aTETbHBIMH TSI
MIPEAOCTABIEHNS MYHHUIIMIIAJBHON YCIIYTH, B TOM YUCJE CBEICHUS O JOKYMEHTE
(mokyMeHTax), BbIJaBaeMOM (BbIIABAEMBIX) OpTraHU3ALUSIMH, YIACTBYIOIIHMMH B

IIPEIOCTABIEHUA MYHULIMTIIAJIBHBIX YCIYT

[IpenocraBnenre HEOOXOAMMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsimok, pa3Mep U OCHOBAHMS B3UMAHUS TUTATHI 32 TIPEIOCTABICHUE YCIIYT,
KOTOPBIE SBJISIOTCSI HEOOXOIUMBIMHU M 0053aTSIbHBIMU TSI PEAOCTABIICHUS
MYHHITUTIATBHON YCIIYTH, BKJIFOYast HH(OOPMAITUIO O METOIMKE pacdyeTa pa3Mepa TaKou
TIaThI

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumanbHBIA CPOK OKUJAHUS B OUEPEIH TPHU MTogade 3ampoca o
MPEIOCTABICHUN MYHUITUTIATBHOU YCIIYTH, YCIYTH, PEIOCTaBISIEMON OpraHu3aIueH,
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YYaCTBYIOILIEW B IPEAOCTABIEHUN MYHULIMIIAIBHOMN YCIYTH, U IIPH ITOJIy4EHUN
pe3yJpTara MpeIOCTABICHNS TAKUX YCIyT

2.12.1. Bpems o:xuaaHus NPU MOJAYE 3a8BJICHUS HA NOJYYEHUE MYHULUITAIIBHON
yciyru - He 6onee 15 MUHYT.

2.12.2. Tlpn monydyeHun pesyibTaTa NPEAOCTABICHUS MYHUIMNAIBHOW YCIYTH
MaKCUMAaJIBHBIN CPOK OXKUJAHUS B OYE€pPEU HE TOJKEH MPEBBIIATH 15 MUHYT.

2.13. Cpok ¥ MOPSAOK PETUCTPALIMH 3aIIPOCa 3asIBUTENS O MPEAOCTABICHUN
MYHUITUTIATBHON YCIIYTH U YCIYTH, PEIOCTaBIsIeMO OpraHu3aluei, y4acTBYIOIEH B
MPEIOCTABIEHUU MYHUIIMTIATBHON YCIYTH, B TOM UKCIIE B 3JIEKTPOHHOU (hopme

2.13.1. Ilpu nuunom ob6pamennu B M®I B geHb nojgayu 3asiBICHUS 3aIBUTEIIO
BbIIaeTcs pacnucka u3 AUC M®IL ¢ peructpaiinuOHHBIM HOMEPOM, ITOATBEPKAAIOIINM,
YTO 3asBJICHUE OTIPABJIECHO, U TaTOW ITOJAYH 3asIBICHUS.

2.13.2. Ilpm HampaBieHHHM 3asBICHHS IOCpPEACTBOM EnmHoro mopraia,
PecnyOnukaHckoro moprasna 3asBHUTEINb B ACHb MMOJA4M 3asBJICHUS MOJYyYaeT B JIMYHOM
kabunere Enunoro, PecnmyOnmkaHckoro moprajga W 1O 3JIEKTPOHHOM mouTe
YBEIOMJICHHUE, ITOATBEPKAAIOLIEE, YTO 3asBJICHUE OTIIPABIICHO, B KOTOPOM YKa3bIBalOTCS
PErucTpalMOHHBI HOMED U J1aTa [01a4 3asBJICHMUS.

2.13.3. Ilpu nwunoMm oOpamenun B Oprad B JeHb MOJa4yd 3asBJICHUS
YIOJTHOMOYEHHBIM JOJDKHOCTHBIM JUIOM OpraHa 3asBUTEIIO BBIJACTCS paclucKa U3
aBTOMATHU3UPOBAaHHOW MH(POPMAIMOHHON CHCTEMBI, MPEIHA3HAYEHHOW U1 OKa3aHUs
rOCYJapCTBEHHBIX M MYHULHNAIBHBIX YCIYT, C PErUCTPALMOHHBIM HOMEPOM, NaTOU
ITOJa4M 3asBJIECHUS U NIEPEYHEM NPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHUA K MOMEIIEHUSM, B KOTOPBIX MPEAOCTABISAETCS MyHUITUTIATbHAS
yCIyTa, K 3a1y OKHAAHUS, MECTaM ISl 3alIOJTHEHUS 3alIPOCOB O MPEAOCTABICHUHN
MYHULIUTAIBHON yCITyTH, UHGOPMAIIMOHHBIM CT€HJIaM ¢ 00pa3liaMu UX 3aroIHEHUS U
MepeyHeM IOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEAOCTABICHUS KX A0 MyHUITUTIATIbHON
YCIIYTH, Pa3MEIICHUI0 U 0(POPMIICHUIO BU3YyaJIbHOM, TEKCTOBOU U MYJIbTUMEIUITHOM
nH(pOpMaIuu 0 MOPSIKE MPEAOCTABICHUS TAKOW YCIYyTH, B TOM YHCIIC K 00CCIICUCHUIO
JOCTYITHOCTH JIJISI HHBAJIUOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHH C (heiepaTibHbIM
3aKOHOJIATEIHLCTBOM M 3aKOHOAATENbcTBOM PecmyOmuku TaTapcTan o conranabHON
3aIuTe UHBAJIN]IOB

2.14.1. TpeboBaHUs K MOMEUIEHUSM, B KOTOPBIX MPEJOCTABIISIETCS
MyHUIMTIATIbHAS yCIIyTa

[IpengocraBiieHne MYHUIIMOAIBHOW YCIYTM OCYIIECTBISETCA B 3JaHUSIX U
MOMEIICHUSIX,  O00OPYJOBAaHHBIX  MPOTHUBOINOXAPHOW  CUCTEMOM U CHUCTEMOU
MOXKAPOTYILIECHUS.

ObecneunBaeTcss  OECHpPENSATCTBEHHBIM  JIOCTYNl ~ MHBAIUAOB K  MECTY
NPEIOCTABICHUSI MYHUIMNAIBHON yCiIyrd (yAOOHBIA BXOI-BBIXOJ B TOMEIICHUS U
MepeMeIIeHHE B UX TpeJiesiax).
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Busyanbnas, TekcTtoBas  uH(pOpMamus 0  TOPAIKE — MPEIOCTABICHUS
MYHULIMIAIBHON YCITYyTHU pa3MeniaeTcs B YIOOHBIX JUIs 3asBUTEICH MECTaX, B TOM YHCIIE
C YU4E€TOM OIPAHUYEHHBIX BO3MOXKHOCTEH NWHBAIH]IOB.

OcCyImecTBIAIOTCS MEphl 1O O0ECNEYeHUI0 WHBAIWIAAM, B TOM YHUCIC
UCIOJIb3YIOIINM Kpeca-KOISICKA U COOaK-TTPOBOTHUKOB, YCIIOBUHM JIOCTYITHOCTH 37]aHUS,
NOMEUIEHUN U YCIIYT, BKIIOYAs:

yCIIOBUSA JIJIsl OECIPETSITCTBEHHOTO JAOCTYNa K 3IaHUI0 U TIOMEIICHUSIM, a TaKxkKe
NPEAOCTABISIEMBIM B HUX YCIYTaM;

BO3MOKHOCTh CAMOCTOSTENBHOTO MEPEABUKEHUA 10 TeppuTopuu OpraHa, BXoaa
U BBIXOJA B 3/aHMEe M nomenieHus OpraHa, MOCaJKd B TPAHCHOPTHOE CPEACTBO U
BBICAJIK{ U3 HETO, B TOM YHUCJIE C UCIIOJIb30BAHUEM KPECIIa-KOJISICKH;

COTIPOBOXK/ICHHE MHBAIMIOB, HMEIOIINX CTOWKHE PACCTPONCTBA (PYHKITUU 3pCHUS
1 CAMOCTOSITEIILHOTO MEPE/IBIKEHUS, U OKa3aHUE UM MTOMOIIH B 3JJaHUU U TTIOMEILICHUSIX;

HaJyUIe)Kalllee pa3MelleHre o0OpydoBaHHMA UM HOcuTened  uHdopmanuwu,
HEOOXOIUMBIX ISl oOecredeHus: OeCpensITCTBEHHOr0 J0CTyIa UHBAIUAOB K 37aHUIO,
MMOMEIIEHUSIM U K YCIIyTraM ¢ Y4€TOM OTPAaHUUYCHHUM UX KU3HEEATECIIbHOCTH;

JOMYCK B 371aHUE U MOMEIIEHUS COOAKU-TIPOBOJHUKA MPU HAIMYUM JOKYMEHTA,
MOATBEP>KIAIOIIETO €€ CIelMaibHOe 00yUeHHEe U BbIIaBaeMOTo 1o (hopMe U B TIOPSIKE,
YTBEPKJICHHBIX NPUKa3oM MuHHCTEpPCTBA TpyJda U COLMAJIbHOW 3amuThl Poccuiickon
Oenepanuu ot 22 utoHs 2015 r. Ne 386H «O6 yrBepxkaeHuu (HOpMbl JOKYMEHTA,
MOATBEPKIAIOIIETO CHEIHabHOEe O00y4YeHHuEe COOaKU-TPOBOJIHUKA, M TIOpSAJIKA €ro
BBIJIAYN»;

OKa3aHWE COTPYJAHUKAMH, NPEAOCTABISIOMINMU MYHULUNAIBHYIO  YCIYTY,
MOMOILM WHBAJIHUJAM B MPEOJOJEHUU O0apbepoB, MEIIAIOIIUX MOJYYEHUID UMU YCIYyT
HapaBHE C APYTUMU JTUIIAMH.

TpeboBanus B yacTu oOecHeYeHUsl JOCTYIMHOCTU /Jii MHBAIUJIOB OOBEKTOB, B
KOTOPBIX OCYUIECTBJISETCS MPEJOCTABICHUE MYHHUIUMNAIBHOW YCIYTHM, U CPEICTB,
HCIOJB3YEeMbIX TMPU MPEIOCTABICHUH MYHULMNAIBHOW YCIYrH, TPUMEHSIOTCS K
00BEKTaM U CPE/ICTBaM, BBEICHHBIM B SKCILIyaTaIlMIO WX POILIEIIIUM MOAEPHUBALIMIO,
pekoHcTpykiuto nociue 1 uronsa 2016 roxa.

2.14.2. TpeOoBanuss B YacTu oOOeCneYeHus: JOCTYIHOCTH ISl HWHBAJIUIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISCTCA MPEIOCTABICHUE MYHUIUMTIAIBLHON YCIyTH, H
CPEACTB, MCHOJIB3YEMBIX IPU NPEAOCTABICHUM MYHULUIMAIBHOW YCIYTH, KOTOpbIE
yKa3aHel B mnoAnyHkrax | — 4 nynkra 2.14.2. agMUHUCTPaTUBHOIO pEIVIAMEHTA,
MIPUMEHSIOTCS K 00BEKTaM U CPEICTBaM, BBEJACHHBIM B SKCILTyaTAIUIO WK MPOIIIC UM
MOJIEPHU3AINIO, pEKOHCTpYKIUIO nocie 1 utons 2016 rona.

2.15. TlokazaTenu JOCTYITHOCTH U Ka4eCTBa MYHMITUTIAILHON YCIIYTH, B TOM YHUCJIE
KOJIMYECTBO B3aUMO/ICHCTBUHN 3asIBUTEIIS C TOJDKHOCTHBIMU JIMIIAMU TIPU
MPEA0CTaBICHUU MYHUIIUTIATLHON YCIYTH U UX TPOJIOJKUTEIHHOCTh, BOBMOXKHOCTD
notyuyeHust ”HGOpMaIluu O X0J1€ MPeOCTABICHUS] MyHUITUIIAIbHON YCIIYTH, B TOM
YHUCJIe C UCIOJIb30BAaHUEM HH(POPMAIITMOHHO-KOMMYHHUKAIITMOHHBIX TEXHOJOTHH,
BO3MOXHOCTb JINOO HEBO3MOXKHOCTD MOJIYYCHHSI MyHHUITUTAIBHON YCIIYTH B
MHOTO()YHKITMOHAJILHOM IIEHTPE MPEOCTABICHHSI TOCYIapPCTBEHHBIX U
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MYHUIIUIIAJIBHBIX YCIYT (B TOM YHUCIIE B MTOJIHOM 00bEME), B JIFOOOM TEPPUTOPUATHHOM
NO/Ipa3/IeJIEHUU OpraHa UCIOJHUTEIBHO PACIOPAIUTEILHOIO OpraHa MECTHOTO
caMOYIIpaBJIEHUs, IO BBIOOPY 3aABUTEINS (3KCTEPPUTOPUATIBLHBIN PUHLINII),
MOCPEACTBOM 3ampoca O MPEAOCTABICHUN HECKOJIBKUX TOCYJAPCTBEHHBIX U (UJIH)
MYHUITUTATBHBIX YCIYT B MHOTO(YHKITMOHAJIBHBIX IIEHTPAX MPEOCTaBICHUS
roCyapCTBEHHBIX M MYHUIIMITAJIHBIX YCIIYT, MPEyCMOTPEHHOT0 cTaTheil 15.1
®denepanbHoro 3akoHa Ne210-d3 (KOMIUIEKCHBIH 3ampoc)

2.15.1. Tloka3arensiMu JOCTYITHOCTH IPEAOCTABICHUS MYHUIMNAIBHOW YCIYTH
ABJISIOTCSL:

PaCIIOJI0KEHHOCTh IIOMEIIECHHS], B KOTOPOM BEIETCS IMPUEM, BbIIa4a JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOIIIECTBEHHOT'O TPAHCIIOPTA;

HaJIM4he HEOOXOJMMOI0 KOJIMYECTBA CIELMAIMCTOB, a TaKXKe IMOMEUICHUH, B
KOTOPBIX OCYIIECTBISIETCS IPUEM JOKYMEHTOB OT 3asIBUTEIIEH;

HaJIM4YME HCYEPHBIBAIONIEH HHPOpPMAMU O CcHocobax, MOpsSAKE M CpPOKax
MPEAOCTABICHUS MYHUIMNAIBHOW YCIyTM Ha WH(OPMAIMOHHBIX CTEHJax, EauHOM
noprane, PecnyOnukanckom noptaie, 0puIuaTIbHOM CaliTe MyHHIIMIIAIIBHOTO PailoHa;

OKa3aHue OMOIIIM UHBAJIUAAM B IPEOJ0JICHUH 0aphepOB, MEMIAIOIINX OTYYEHUIO
VMMM YCIIyT HapaBHE C APYTUMH JIMLAMU.

2.15.2. TlokazaTensiMu KadecTBa NPEIOCTaBICHUS MYHULMIIAIBHON YCIyTH
ABJISIIOTCSL:

1) coGuroiIcHrE CPOKOB MPHEMa H PACCMOTPEHHUS JIOKYMEHTOB;

2) coOmro/IeHNE CpOKa MOYYCHUS pe3yIbTaTa MyHUIUITATBHOMW YCITyTH;

3) orcyTcTBUE OOOCHOBAaHHBIX JKajl00 Ha HapYIICHUS aJIMUHHCTPATUBHOTO
perjiaMeHTa, coBeplleHHbIe paboTHUKaMu Oprana;

4) KONMYECTBO B3aUMOJICHCTBHUI 3asiBUTEINS C JOJDKHOCTHBIMU JiviaMu (0e3 yuera
KOHCYJIbTALN):

B3aMMoOJIecTBUE 3asBUTENd ¢ paboTtHukamu Oprana win MOI[ npu
MPENOCTABICHUA MYHULMNAIBHOM  YCIyTM  OCYLIECTBIIIETCS OJIWH pa3 IIpHU
MPEICTABICHUH 3asIBJIEHUSI CO BCEMU HEOOXOIUMBIMU JOKYMEHTAMU;

OJIMH pa3 B Cilydae HEOOXOIMMOCTH MOJY4YEHHs pe3yibTara IpeloCTaBICHUs
MyHUIMNaIbHOM ycinyru B Oprane wiu M®I] B popme sx3emruispa 3JI€KTPOHHOTO
JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE.

[IpOonOIKUTENBHOCTh OAHOTO B3aUMOCHCTBUS 3asBUTENSA C JOJDKHOCTHBIMU
JULAMU [IPU MPEJOCTABICHUY MYHULIUITAILHON YCIYyTH HE NMPEBBIIAET 15 MUHYT.

3asBUTENb BIIPaBE OLICHUTh KAYECTBO MPEIOCTABICHUS MyHUIIMIIAIBHON YCIIYTH C
MOMOIIIbIO  YCTPOMCTB TMOJBH)KHON pPAaaAUOTENE(POHHONU CBSI3U, C HCHOJb30BAaHUEM
Enunoro, PecnyGnukanckoro noprajia, TEpMUHAIBHBIX YCTPOMCTB.

2.15.3. Undopmanust o xoae NMpeAoCTaBICHUS MYHHUIIUIIATBHONW YCIYyTd MOXKET
ObITh TMOJy4YeHa 3asBUTE]IeM B JHMYHOM KabuHere Ha EnuHom moprase,
Pecnybnukanckom noprane, B Oprane, MOII.

2.15.4. IlpenocrtaBieHre MYHUIMOAIBLHOM YCIYyTU OCYIIECTBISETCS B JIIOOOM
M®I] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro >KHUTEJIbCTBA HIIM MeEcCTa
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dakTUyeckoro npoxkuBanus (mpedbiBaHusA) Ha TeppuTopun PecnyOnuku Tatapcran mo
AKCTEPPUTOPUATBHOMY MPUHIIHITY.
MyHununanpHas yciayra B COCTaBe KOMILIEKCHOTO 3allpoca He PeA0CTaBIIsSeTCs.

2.16. nbie TpeOGoBaHUs, B TOM YUCJIE YUUTHIBAIOIINE OCOOCHHOCTH MPEI0CTaBICHUS
MYHHITUIATBHOU YCIIYTH 110 SKCTEPPUTOPHATBHOMY IPUHITUIY (B CIydae, SCITH
MYHHITUIATBHAS YCIyTa PEI0CTaBIISICTCS 10 SKCTEPPUTOPHATIEHOMY IPUHIIHITY)
0COOEHHOCTH MPEAOCTABIICHUS MYHUIIUITAILHON YCIyTH B 3JICKTPOHHOU (hopme

2.16.1. Ilpu nmpenocTaBlICeHUH MYHMIIUIIAIBLHON YCIYyTd B DJIEKTPOHHOU (opme
3asiBUTENb BIIPABE:

1) momyunth wWHGOPMAIMIO O TOPSAAKE W  CPOKaxX  IMPEIOCTaBICHHUS
MYHULMINAIBHOM YCIYrH, pa3MmelleHHyro Ha EauHom mnoprane, PecnyOnumkaHckom
opTa’e;

2) mojmaTh 3asBICHHE O NPEAOCTABICHUH MYHHIIMIIATBHON YCIYyI'M W WHBIC
JOKYMEHTBI, HEOOXOAUMBIE JJIsl IPEIOCTABICHUS MyHUIIMNIATBHOM YCIIYTH, B TOM YHCIIE
JOKYMEHTBI U MH(POPMALIUIO, 3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLINA 3aBEPEHBI B
COOTBETCTBHM C MyHKTOM 7.2 yactu | ctateu 16 ®@enepansHoro 3akoHa Ne 210-D3, ¢
ucnoip3oBanueM Ennnoro, Pecriybinkanckoro nopraia;

3) HOJYyYUTH CBEACHUS O XOJC BBINOJHEHUS 3asBJICHUI O MPEIOCTABICHUU
MYHUITUTIATBHOM YCIIYTH, MIOJJAHHBIX B AJIEKTPOHHOM (hopMme;

4) OCYIICCTBUTH OLICHKY KaueCTBa MPEI0CTABICHUS MYHUITUIIAILHON YCITYTH;

5) moyiyduTh pe3yabTaT MPEJOCTABICHUS MYHHIIMIIAJIBHON yCIyru B ¢opme
ANIEKTPOHHOIO JJOKYMEHTA;

6) monaTh xanmoly Ha pemreHue u aeiicTBue (Oe3merictBue) OpraHa, a TakKe €ro
NOJDKHOCTHBIX  JIMI, MYHUIUOAIbHBIX  CIY)KallMX  MOCpencTBOM  EnumHOrO,
PecnyOnnkaHnckoro nopTasna, noprana denepanbHOR roCyJapCTBEHHOU
MH(POPMAITMOHHOMN CUCTEMBI, 0OeCTIeUnBaloIIel MPoIlece 10CyAeOHOro (BHECYAEOHOTO)
00>kajI0BaHMs PEIICHUI U AecTBUM (0€31eiCTBYUS ), COBEPILICHHBIX IPH MPEIOCTABICHUU
rOCyJapCTBEHHbIX M MYHUUMIAJIBHBIX YCIYyr OpraHaMu, MpPEJOCTABISIIOUMIMU
rOCyJJapCTBEHHbIE W MYHUIMNAIbHBIE YCIYTHM, WX JOJDKHOCTHBIMU JIUIIAMH,
roCyJapCTBEHHBIMH U MYHHUIIUTIATIEHBIMU CITY>KAIIIUMH.

2.16.2. ®opmMupoBaHUE 3asBICHUSI OCYUIECTBISETCS MOCPEICTBOM 3aIOJIHEHUS
ANeKTpoHHON dopmbl 3asBieHuss Ha Egumnom, PecmyOnmkanckom moprane 6e3
HEO0OXOMMOCTHU JOTIOJTHUTEIBHON TTO/IauM 3asiBJICHUS B KaKOW-In00 nHOM (hopme.

2.16.3. IIpu popMupoBaHuM 3asgBICHUS 0OCCTICYHNBACTCS:

1) BO3MOXXHOCTH KOTIMPOBAHUS U COXPAHCHHS 3asBJICHUS U UHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JJIs IPEAOCTABIICHUS YCIYTH;

2) BO3MOXKHOCTH 3allOJHCHUS HECKOJIBKHUMH 3asBHTEIISIMA OJTHOW SJICKTPOHHOM
(dbopMbl 3adBIICHUS TIPU OOPAILEHUU 32 YCIyraMu, NperojaraioliMMu HalpaBiIeHUE
COBMECTHOTO 3asIBJICHUSI HECKOJIbKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTP Ie4YaTh Ha OyMa)KHOM HOCHUTEJIC KOIUH DJICKTPOHHOU (HOPMBI
3asIBJICHUS;
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4) coxpaHEHHUE paHee BBEIICHHBIX B AJIEKTPOHHYIO (pOopMy 3asiBIICHUS 3HAYCHUH B
0001 MOMEHT IO JKEJIAHUIO MOJIb30BATENS, B TOM YUCJE PH BOZHUKHOBEHUH OIIUOOK
BBOJIa M BO3BpATE JIJIsl TOBTOPHOTO BBO/IA 3HAUEHUH B 3JIEKTPOHHYIO (JOPMY 3asIBICHHUS,

5) 3amosiHEHHE TIOJCH SJIEKTPOHHON (OPMBI 3asBIICHUS JO Hadajga BBOJA
CBEJCHMI 3asBUTEIEM C MHCIIONb30BaHUEM CBeAeHMM, pa3memieHHbIx B ECHUA, u
CBeleHMM, omyOnukoBaHHbIX Ha EaunoMm, PecnyOmukanckoM moprane, B 4acTH,
Kacarolleicsl CBEIEHUM, OTCYTCTBYIOIIMX B €IMHOM CHUCTEME HICHTU(UKALUU U
ayTEeHTU(UKALNY;

6) BO3MOXKHOCTh BEpHYThCS Ha IJIFOOOH M3 ATAINOB 3allOJHEHUS 3JICKTPOHHOM
(bopMbI 3asBiIeHUs O0€3 TOTEPU paHee BBEACHHON UH(POpMALHH;

7) BO3MOXXHOCTH JIOCTYyIa 3asBUTENS K paHee TOJAHHBIM WM 3asBICHUSM B
TE€YeHHE HE MEHEee OJHOIO T0/a, a TakKe YaCTHYHO c(HOPMHUPOBAHHBIM 3asIBICHUIM - B
TEYCHHE HE MEHEE 3 MECSLIEB.

2.16.4. 3anuch 3asButeneil Ha npueMm B M®I] (nanee - 3anuch) OCyIIEeCTBISETCS
nocpenctsoM Eqnnoro, Pecniy0inmkanckoro noprana, teinedoHa KoHTakT-ueHTpa MOLI.

3asBUTENIO MPENOCTABISAETCS BO3MOKHOCTh 3allUCU Ha JHOObIE CBOOOJHBIE IS
IpUeMa J1aTy ¥ BpeMs B IpelesiaX YCTaHOBJICHHOTO B MHOTO()YHKUIHMOHAIBHOM LIEHTPE
rpaduka mpuema.

3anuch Ha ONPENEJICHHYIO ATy 3aKaHYMBACTCA 3a CYTKU JI0 HACTYIUICHHS ITOU
JaThl.

JInst  ocyllecTBIEHMs NPEIBAPUTEIBHOM 3amucu  InocpenctsoM  ExunHoro,
PecniyOnukaHckoro moprana 3asBUTENI0 HEOOXOJMMO yKa3aTh 3alpalliiBacMble
CUCTEMOI1 TaHHBIE, B TOM YHUCJIE:

dbamunio, uMsi, 0TYECTBO (MTPU HATTUYUN);

HOMeEp TenedoHa;

aZpec JIEKTPOHHOM MOYTHI (110 KEJTAHUIO);

XKelaeMylo 1aTy ¥ Bpems Iprema.

B ciydae HECOOTBETCTBHSI CBEIEHUM, KOTOpPHIE COOOUIMI 3asBUTENb IpHU
MpPEABAPUTENIbHON 3alUCH, TOKYMEHTaM, MPEICTAaBICHHBIM 3asBUTEIEM MPU JMYHOM
npueme, NpeaBapuTeNIbHas 3alUCh aHHYJIHPYETCS.

[Tpu ocyuiecTBICHUN MpPEIBAPUTEIBLHON 3alluCH 3asBUTEN0 O0ecreuynBaeTcs
BO3MOXXKHOCTh pacrevararh TaJIOH-MIOATBEpkKAeHNE. B citydae, eciiu 3asiBUTENb COOOLIUT
ajipec 3JIEKTPOHHOM MOYTHI, HA YKA3aHHBIN aJpec TakkKe HaIpaBiseTcs HHPopMaus o
MOATBEPKACHUU NPEIBAPUTEIBHON 3allMCHU C yKa3aHUWEM JaThbl, BPEMEHU U MeCTa
npuema.

[Tpu ocymiecTBICHUH NPEIBAPUTEIHLHON 3alMUCH 3asBUTENb B 005S3aTEIHLHOM
nopsiike UHHOPMHUPYETCS O TOM, YTO MPEBAPUTEIbHAS 3aUCh AHHYJIUPYETCS B CIIy4yae
€ro HEsBKHU M0 UCTEUEHUHU 15 MUHYT C HA3HAYEHHOTO BPEMEHU MpHUeMa.

3asBUTENH B JII000€ BpeMsl BIIPAaBE OTKA3aThCs OT MPEIBAPUTEIBHON 3aTUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPILICHUS WHBIX ACHCTBUH, KpoMe
MPOXOXKJICHUS UJICHTU(DPUKAIMK U ayTeHTU(PUKALIMK B COOTBETCTBUM C HOPMATUBHBIMU
paBoBbIMHU akTaMu Poccuiickol @enepanuu, ykazaHus LUeiId [pUEMa, a TaKKe
NPEIOCTABIICHUSI CBEACHMI, HEOOXOMUMBIX AJIs pacyeTa JJIUTEIbHOCTH BPEMEHHOIO
WHTEpBaja, KOTOPBI HEOOXOAMMO 3a0pOHUPOBATH JIJISl TIPUEMA.
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3. CocraB, nocj1e10BaTeJbHOCTh U CPOKH BHINOJIHEHUS] AIMUHUCTPATHUBHBIX
npoueayp, TPe0OBaHUA K MOPSAKY UX BLINOJHEHNS, B TOM YHCJIe 0COOEHHOCTH
BbINOJIHEHHUS] AIMUHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOU Gopme, a TaKKe

0CO0EHHOCTH BBINOJIHEHNSI AIMUHUCTPATUBHBIX MPOLEAYP B
MHOTO(YHKIMOHAJIbHBIX HEHTPaX

3.1. Onucanue mociaea0BaTeIbHOCTH ACHCTBUM MPU MPETIOCTABICHUH
MYHUIIUITATBHOU YCIyTH

3.1.1. IlpegocraBieHre MyHHUIMIIAILHOW yCIyTHd BKIIOYAET B ce0s ClIEAYIONINE
aMUHUCTPATUBHBIE MTPOLIETYPBI:

1) KOHCYJIBTHPOBAHUE 3ASBUTEIIS;

2) IpUHATHE H PACCMOTPEHUE KOMIUIEKTa JOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEJIEM;

3) HampaBJIeHUE MEXKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, YYacTBYIOIIUE B
MPEA0CTABICHUN MyHUIIUNIATBHON YCIIYTH;

4) IOArOTOBKA Pe3yJibTaTa MyHHIIMIIATBHON YCIYTH;

5) 3akimoyeHue  J0roBopa  0e3BO3ME3NHOW  IMepefayd  UMYIIeCTBa B
MYHHIIMIIAJIBHYIO COOCTBEHHOCTH;

6) BeIIaua (HampaBJICHKE) 3asBUTEIIIO Pe3yJIbTaTa MyHHIIUIATBHOW YCIYTH;

7) ucnpaBieHNE TEXHUUYECKUX OLINOOK.

3.2. Oka3aHue KOHCYJIbTAIlUN 3aBUTEIIIO

3.2.1. OcHoBaHMEM Hayala BBHINOJHEHUS aJMHHUACTPATUBHON MPOLEAYPHI
ABJISIETCSl OOpallleHue 3asBUTENI MO BOMPOCAaM, CBSI3AHHBIM C MPEIOCTABICHUEM
MYHHUIUIIAIBHON YCIYTH.

JIOJDKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHHE
aAMUHUCTPATUBHOM MPOIEAYPHI, SABIIAECTCA:

npu obpamienun 3asButens B MOL] — paborark MOI];

npu oOpaieHnu 3asBuTesst B Oprad — 3aMecTutelns pykoBoautesnst Oprana (nanee
- TOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 32 KOHCYJIbTHPOBAHUE).

3.2.2. 3asBUTENL BIIpaBE OOPATUTHCS 3a KOHCYJbTAIMEH O MOPSIKE UM CPOKax
MPeI0CTaBIICHUSI MyHUIIMTATBbHOU yciayru B M®L] nuyHO 1 1o TenedoHy U 31eKTPOHHOM
ouTe.

PabotHuk M®II KOHCYIBTUPYET 3asBUTEIIS, B TOM YHCJIE MO COCTaBy, dopme
MPEACTABISIEMON JOKYMEHTALIMM U IPYTUM BOMPOCAM JIJIsl MOJYyYEHUs MYyHUIIUIAIbHON
YCIIYTH.

3asgBUTENh MOXET TOJYYUTh HHPOPMALKMIO O TOPSAAKE MPEAOCTaBICHUSA
MYHUIUMTNIATBHON yciyru Ha oduimanbHoM caiite ML http://mfcl6.tatarstan.ru.

AJMUHHUCTPATUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCS B ICHb OOpaIIeHUs 3asiBUTEIIS.
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PesynbraramMu  BBIMIOJIHEHUST ~ aAMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCA:
KOHCYJIBTAIIH IO COCTaBy, (popme mpecTaBisgeMoit JOKYMEHTAIH U IPYTUM BOIIPOCaM,
HEOOXOUMBIM JUIS MTOJTyYEHUS MyHHUIIUITaIbHOU YCITyTH.

3.2.3. 3asButens Brpase 00paTUThCs B Opran no tenedoHy 1 JIeKTPOHHOM ouTe,
a TaKkKe MOJMY4YUTh KOHCYyJbTauuio Ha Enunom, PecmyOmukanckom moprane, caiite
Oprana o nopsiike U CpOKax MPeJOCTaBICHUS MyHUIIMIIAIBHON YCIYTH, B TOM YHUCIIE 10
cocTaBy, (opMe MpeACTaBIsIEMON TOKYMEHTAIUU U APYTUM BOIIPOCAM Ui TIOJTY4EHUS
MYHUIUITAIBHON YCITyTH.

JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a KOHCYJIBTHUPOBaHHE HH(POPMUPYET
3asBUTENSI B COOTBETCTBUM C TpeOoBaHMsAMH TyHKTa 1.3.4 agMUHHCTPAaTUBHOTO
periaMeHTa.

AJMUHUCTpATUBHBIE TPOLEAYPHl, YCTAaHABIMBACMbIe HACTOSLIUM ITYHKTOM,
BBITIOJTHSIOTCS. B TEUEHUE TPeX pab0vYNX JHEH CO THA MOCTYIUICHHUS OOpaIIeHuUs.

PesynpraramMu  BBIMIOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYpP  SBISAIOTCA:
KOHCYJbTAIlMM TI0 COCTaBy, (OpMe TMPEACTABISAEMON [OKyMEHTAlUU U JIPYTHM
BOIIPOCaM, HEOOXOIUMBIM JIJIsl TIOMYYCHHS] MyHUITUTATIBHON YCIIYTH.

3.3. HpHHHTHe U paCCMOTPCHUC KOMIIJIICKTA JOKYMCHTOB,
IMPCACTABJICHHBIX 3asBUTCIICM

3.3.1. IIpueM HOKYMEHTOB [Jisl MPEIOCTABICHUSI MYHHUIIMIIAJIBHON YCIYTHU 4epe3
MOI] unu ynanenHoe pabouee mecto MDILI.

3.3.1.1. 3asButens (mpeacTaBUTeNb 3asBUTENs1) oopamaercs B M®I] ¢ 3armpocom
O TPEeNOoCTaBIE€HUM MYHULMNAIBHOM YCIAYyTM U TMPEACTABISIET JOKYMEHTHI B
COOTBETCTBHUHM C ITYHKTOM 2.5 aAMUHUCTPATUBHOI'O pEriaMeHTa.

3.3.1.2. Pabotnuk M®II, Benymumii npuem 3asBICHUN:

OINpeIENsIeT MpeaMeT OOpaIeHHUS;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

MPOBOJUT MPOBEPKY MOJTHOMOYMI JIMIIA, TTOJIAIOIIETO TOKYMEHTHI;

MPOBOJUT MPOBEPKY COOTBETCTBUS JTOKYMEHTOB TpeOOBaHUSAM, YKa3aHHBIM B
MYHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA;

3aIoJHSET NEKTPOoHHYI0 dhopmy 3asBieHuss B AUC MDI];

IIPU IPEAOCTABICHUU JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.5 aIMUHUCTPATUBHOIO
periiaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYIIECTBISICT CKAaHUPOBAHUE MPEICTABICHHBIX
JOKYMEHTOB;

pacniedaTeiBaeT 3asgBiieHue u3 AUC MOIL;

nepeaeT 3asBUTENIO HA TPOBEPKY U MOANKUCAHMUE;

MOCJIE MOJNKUCAHUs CKaHUPYET noanucanHoe 3asasieHue B AUIC MOI];

3arpyxaetr B AVIC M®IL] noxymMeHThI, IPEICTaBICHHbIE B AJIEKTPOHHON (Qopme
WJIM DJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (POPMUPYET AIEKTPOHHOE
NEN0;

BO3BpAILAET MOANUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJIAET 3asIBUTEIII0 PACIUCKY B PHEME JOKYMEHTOB.
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AJMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSILIUM ITYHKTOM,
BBIIIOJIHSIFOTCS B JIEHb OOpAaIlleHUsI 3asIBUTEIIS.

Pe3ynpTaTaMu BBINOIHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: TOTOBOE K
OTIPABKE 3asBJICHUE U MMAKET JTOKYMEHTOB.

3.3.1.3. PabotHux M®I] HampaBiseT MakeT JOKyMEHTOB, IPUHSATHIX OT 3asIBUTEIS
B OpraH B 2JIEKTpOHHO (hopme (B cOCTaBe MAKETOB ANEKTPOHHBIX JI€JT) B TEUYEHHUE OJTHOTO
pabouero JHs co THS 0OpalleHus 3asiBUTEINS B CTPYKTYypHOE nojapasaenenue MOILI.

Pe3ynpTaTaMu BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYD SABISIOTCS: 3asiBICHHE
U TaKeT JOKYMEHTOB (RJIEKTPOHHOE [1eJ0), HampaBlieHHble B OprasH, mocpeicTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJCHCTBUS.

3.3.2. IlpueM HOKYMEHTOB I NPENOCTABICHUS MYHMIMIIAJBHOM YCIYyTH B
AEKTPOHHOM (hopme uepe3 Exunbiii, Pecrrybmukanckuii moprai.

3.3.2.1. 3asgBuTenb Uil MOAAYU 3asABJICHUA B 3JEKTPOHHOW (POpME BBINOJIHSET
CIEIYIOIINE NEUCTBUS:

BBITIOJIHAET aBTOPU3ALIUIO;

OTKPBIBAET (DOPMY 3IEKTPOHHOIO 3asIBJICHUS;

3amojgHsAeT (OopMy BJIEKTPOHHOIO 3asBJIEHUS, BKIIOYAIOIIYI0 CBEJCHUS,
HEO0OXOUMbIE U 00s13aTeIbHbIE AJIs IPEOCTABICHUS! MYHULIMIIATbHON YCIYTH;

IOPUKPEIUISIET JOKYMEHThI B JJIEKTPOHHOM (opMe WM 3JIEKTPOHHBIE 00Opa3bl
JOKYMEHTOB K (popMe 3JIEKTPOHHOTO 3asBJICHUS (TP HEOOXOAUMOCTH);

NOJTBEPKAAaeT (aKT O3HAKOMJICHHS M COTJIaCUsl C YCJIOBUSAMHM M TOPSIIKOM
MPEAOCTABICHUS MYHUIIMNAIBHOW YCIYyTd B SJEKTPOHHOU ¢dopme (ycTaHaBIUBAET
COOTBETCTBYIOILLYI0 OTMETKY O COTJIaCHH B (POPME 3JIEKTPOHHOTO 3asiBICHMUS);

MOATBEPKIAET  JOCTOBEPHOCTh  COOOIIEHHBIX CBEICHMH  (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (DOpPME 3JIEKTPOHHOTO 3asBJICHHUS );

OTIIPABJISIET 3aMoJIHEHHOE AIEKTPOHHOE 3asiBJICHUE (Ha)KUMaeT
COOTBETCTBYIOIIYIO KHOIKY B (hOpMe 3JIEKTPOHHOTO 3asiBJICHMUS);

AIIEKTPOHHOE 3asiBJIEHUE MMOANMCHIBAETCS B COOTBETCTBUU C TPEOOBAHUSIMU ITyHKTA
2.5.3 aIMUHHCTPATUBHOTO PETJIAMEHTA;

MOJIy4aeT YBEOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asIBJICHHUS.

dopmaTHO-JI0THYECKask IPOBEPKa CPOPMUPOBAHHOTO 3asIBJICHUS OCYLIECTBIIAETCS
MIOCJIE 3aMTOJIHCHHUSI 3asIBUTENIEM KaXKJI0TO U3 TI0JIeH SJIEKTPOHHOU (popMblI 3asiBiaeHus. [Ipu
BBISIBJICHUM HEKOPPEKTHO 3alOJHEHHOIO TMOJs 3JIEKTPOHHOM (OpMBbl 3asiBICHUSA
3asBUTEJb YBEAOMJISIETCS] O XapaKTepe BBISABICHHON OIIMOKHU U MOPSJIKE €€ YCTpaHEHUs
MOCPEICTBOM MH(POPMAITMOHHOTO COOOIICHHS HEMOCPEACTBEHHO B JIEKTPOHHOU (popme
3asIBJICHUS.

AJMUHHUCTPATUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpaIleHUs 3asiBUTEJIS.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBISIOTCA:
AJIIEKTPOHHOE J1eJI0, HampaBiieHHoe B OpraH MOCPEACTBOM CHCTEMbI 3JIEKTPOHHOTO
B3aUMOJICUCTBHS.

3.3.3. PaccMoTpeHure KoMIUIeKTa JOKyMEHTOB OpraHom.
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3.3.3.1. OcHoBaHMEM Hauaja BBIIOJHEHUS AJMHHUCTPATUBHONW MPOLETYPHI
SABJISIETCA TMOCTYIUICHHE 3asBICHUS M MHBIX JIOKYMEHTOB, HEOOXOJUMBIX ISt
MPEA0CTABICHUS MyHULMIIAIbHON YCIIYTH.

JIOJKHOCTHBIM ~ JTUIIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBIIIOJHEHHUE
aIMUHUCTPATUBHOM MPOLEIYPHI SBISETCA 3aMeCTUTENh pykoBoauTtenss Oprana (nanee -
JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB):

3.3.3.2. JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 32 MPHUEM JOKYMEHTOB, B CIIy4yae
oOparieHus 3asaBUTENA ¢ 3asBJIeHUEM B OpraH:

OTIpEEISIET MPEAMET OOpaIICHHUS;

yCTaHaBJIMBAET JIMYHOCTH 3asIBUTEIS;

IPOBOJUT NPOBEPKY MOJTHOMOYHMIA JIMLIA, TOJIAFOIIETO IOKYMEHTHI;

IPOBOJUT MPOBEPKY COOTBETCTBHS JTOKYMEHTOB TpeOOBaHUSAM, YKa3aHHBIM B
MyHKTE 2.5 aIMUHUCTPATUBHOTO PETJIAMEHTA, IPOBEPKY COOTBETCTBHUSI MPEACTABICHHBIX
JIOKYMEHTOB yCTaHOBJICHHBIM TpeOoBaHMAM (Hajajexamiee o(opMIIeHUE KOMUM
JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTAX MOJYUCTOK, MPUIUCOK, 3aYEPKHYTHIX CJIOB U
WHBIX HE OTOBOPEHHBIX UCIIPABICHUN);

3aMOJHSAET  AJEKTPOHHYIO  (QopMy  3asiBI€HHS B  aBTOMATU3UPOBAHHOMU
MH(DOPMAIMOHHONW CHUCTEME, MpPEIHA3HAYCHHOW ISl OKa3aHWs TOCYJAapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT;

IIPU IPEAOCTABICHUU JOKYMEHTOB, YKAa3aHHBIX B IIYHKTE 2.5 aIMUHUCTPATUBHOTO
periiaMeHTa Ha OyMa)XHOM HOCHUTEJE, OCYIIECTBISET CKAHUPOBAHUE MPECTABICHHBIX
JIOKYMEHTOB;

pacreyaTbiBacT 3asBICHUE;

NepeIacT 3asiBUTEIIO HA TPOBEPKY U MOANKUCAHUE;

MOCJIE MOANKUCAHUS CKAHUPYET MOANMCAHHOE 3asIBJICHUE;

3arpyaer B ABTOMAaTU3HPOBAHHYIO UH(}OPMAIMOHHYIO CUCTEMY,
MpEeAHA3HAYEHHYIO JUIsl OKa3aHWsl TOCYJAPCTBEHHBIX W MYHUUMUIAIBHBIX YCIYyT
JOKYMEHTBI, TPEJCTABICHHbIE B JJIEKTPOHHOM (hOpMe WM 3JIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JJOKYMEHTOB, (DOPMUPYET 3JIEKTPOHHOE JIEIIO;

BO3BpAILAET MOJANUCAHHOE 3asIBJICHUE M OPHUTMHAIbl OyMaXKHBIX JOKYMEHTOB
3asIBUTEIO;

BBIJIAET 3asIBUTEIIIO PACHUCKY B MPUEME JOKYMEHTOB.

B ciiyyae Hanuuusi OCHOBaHMI NJiI1 OTKa3a B MPUEME JOKYMEHTOB JOJKHOCTHOE
JUIIO0, OTBETCTBEHHOE 32 MPHUEM JOKYMEHTOB, YBEIOMJISET 3asBUTEIS O HAIUYUAU
MPENSTCTBUN I TIpHieMa 3asBJICHUS M BO3BpAIlaeT €My JOKYMEHTHI C OOBsICHEHHEM
COJIEpKaHMS BBISIBICHHBIX OCHOBAHUM JIJIs1 OTKAa3a B MPUEME JTOKYMEHTOB.

3.3.3.3. JIOMmKHOCTHOE JUIIO, OTBETCTBEHHOE 3a MNPUEM JOKYMEHTOB, IOCIE
MOCTYIJIEHUSI JOKYMEHTOB Ha PaCCMOTPEHUE:

MPUCBAUBAET 3asBJIICHUIO HOMEP B COOTBETCTBUM C HOMEHKJIATYpOH JI€] U CTaTycC
«IIpoBepka TOKyMEHTOBY;

U3y4yaeT IMOCTYNHUBIIME DJJEKTPOHHBbIE Jejia, B TOM YHCIE NPUIOKEHHbIE
3asiBUTEJIEM IOKYMEHTHI B DJIEKTPOHHOUN (hOpME U 3IEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh SJICKTPOHHBIX 00Pa30B JOKYMEHTOB;
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MIPOBEPSIET COOJIFOICHUE YCIOBUN JCHUCTBUTEIHHOCTH DJICKTPOHHOW TMOIMICH,
nocpeAcTBOM oOpameHuss Kk EauHomy mnopramy (B cioyyae, eciad 3asBUTEIEM

MpeICTaBICHbI AIIEKTPOHHBIE JIOKYMEHTBHI, MOJIMTMCAaHHbIC YCUJICHHOU
KBaJIN(DULIMPOBAHHOM 3JIEKTPOHHOM MOAMUCHIO).
[Tpu HAJIMYUN OCHOBaHHUH, PEIyCMOTPEHHBIX IYHKTOM 2.7.1

aJIMMHHACTPATUBHOIO perjaMeHTa, MOJrOTaBIMBAET IMPOEKT peleHUus 00 OTKa3e B
nprueMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEJOCTABIECHUSI MyHUIIUIIAIBHON YCIYTH.

B cnywae, ecnm B pe3yibTare MNPOBEPKH YCWIEHHON KBaIU(pHUIIMPOBAHHOU
AJIEKTPOHHOM MOJANKCH BBISBICHO HECOONIIOIEHUE YCIOBUH €€ JIeWCTBUTENbHOCTH,
IPOEKT peuIeHuss 00 OTKa3ze JOJKEH COJepKaTh IMyHKThl craThu 11 ®epepanbHOro
3akoHa Ne 63-D3, KOTOpbIE MOCTYKHJIM OCHOBAHUEM JJISl €r0 MIPUHSTHS.

[IpoekT pemeHns 00 OTKaze B NpPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEA0CTABIECHUS MyHUIIMIIAJIBHON YCIYTH, C YKa3aHUEM MIPUYMH OTKa3a (B cllydae, eciu
OCHOBaHMS [JIsl OTKa3a B MPUEME JOKYMEHTOB, HEOOXOIHUMBIX ISl MPEJOCTABICHHUS
MYHULUINIATBHOM YCIIYTH, CBSI3aHbI C HAPYLIEHUEM YCTAHOBIIEHHBIX TPEOOBAHUI K TAKMM
JOKyMEHTaM, OCHOBAaHMs JMJid OTKa3a B IPHEME JOKYMEHTOB JIOJUKHBI COJIEpPKATh
nH(pOpMaAIMI0O 0O HAUMEHOBAHMM JIOKYMEHTOB (MH(OpMaluu, CBEIEHUM), KOTOpPbIE HE
IIPEJICTaBJICHbI, COJEP)KAaT HEAOCTOBEpHblE M (MJIM) NPOTHUBOPEUMBBIE CBEICHMUS,
oopMIIEHBl C HapylIEHHEM YCTaHOBJIEHHBIX TpeOOBaHMI), HampaBiseTcs Ha
COIJJaCOBAaHUE B YCTAHOBJIEHHOM IIOPSZIKE IIOCPEIACTBOM CHCTEMBI 3IIEKTPOHHOTO
JOKyMEHTO000pOTA.

CornacoBaHue poeKTa peieHust 00 0TKa3e B IpUEME JOKYMEHTOB, HEOOXOIUMBIX
ULl TPEJOCTaBICHUS MYHULUNAIBHOW YCIYIHM, OCYLIECTBISETCA B IOPSAKE,
MIPENYCMOTPEHHOM IIYHKTOM 3.6.3 aAMUHHACTPATUBHOTO PETJIAMEHTA.

B ciywae oOTCyTCTBHSI OCHOBaHM MJii OTKaza B NpHEME JOKYMEHTOB,
MIPENYCMOTPEHHBIX IMYHKTOM 2.7.1 agMUHHCTPAaTHMBHOTO PEMVIAMEHTA, IOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B TE€UYEHUE OJHOTO pabOvero JHs CO AHS
MOCTYIUJICHUS 3asIBJICHUS, HAMPABIIAET 3asIBUTENI0, YKa3aHHBIM B 3asIBJIEHUU CIIOCOOOM,
YBEJOMIICHHE O TMOCTYIJIEHUU 3asBIICHUS, COJIEpKAlllee BXOAAIIUN PErucTpalliOHHbBIN
HOMEp 3asBJICHUS, ATy IMOJY4YEHUsl 3asiBIICHHS, MEPEYCHb HAWUMEHOBAHWN (DaiioB,
IIPE/ICTABJIICHHBIX K HEMY JOKYMEHTOB, JAaTy MOJyYE€HHs pe3yibTaTa MYHHULUIIAIBHON
YCIIYTH.

3.3.3.4. HcnomHeHue Tmpouenyp, ykazaHHbIXx B myHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATHUBHOIO  pPErjJaMEHTa, NpH HAJIMYUKA TEXHUYECKOH BO3MOYKHOCTH
OCYULIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATU3HPOBAHHOMN
MH(GOPMALIMOHHON CHCTEMBbI, MpeIHa3HaYeHHOW MJisi OKa3aHus TOCYJapCTBEHHBIX U
MYHUIUTIATIBHBIX YCIIYT.

3.3.3.5. AIMHUHUCTpATUBHBIE MPOUECAYPhl, yCTaHABIMBAEMble HYHKTOM 3.3.3
aIMUHUCTPATUBHOT'O PETJIaMEHTA, BBITIOJIHAIOTCS B TEUEHHUE OJJHOTO pabovero AHs CO AHS
MOCTYIJICHUS 3asBJICHUSI HA PACCMOTPEHHUE.

Pe3ynpTaTaMu BBIIOJIHEHHS aIMUHUCTPATUBHBIX NPOLEAYP SBISIOTCS: TPUHATHINA
Ha PACCMOTPEHUE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pelieHusi o0 OTKaze B MpUeMe
JOKYMEHTOB, HEOOXOIMMBIX JJIs1 PEIOCTABIECHUSI MyHULIUTIATbHON YCIYTH.
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3.4. HampaBneHre MeXBeIOMCTBEHHBIX 3alIPOCOB B OpraHbl, y4aCTBYIOIINE B
IIPEAOCTaBICHUHA MYHHUIIMIIAJIBHON yCIIYyTH

3.4.1. OcHoBaHMEM Hayaja BBINOJHEHUS AJIMHHHCTPATUBHOM MPOLIEAYpPHI
ABJIIETCS TOJYYEHHE JOJDKHOCTHBIM JIMLIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBINOJIHEHUE aJIMUHUCTPATUBHOM IMPOLIETYPHl, OT JOJKHOCTHOIO JiMia (paboTHHKA),
OTBETCTBEHHOTO 3a IIPUEM JOKYMEHTOB, IIPUHATHIX OT 3asBUTEISA JOKYMEHTOB.

JIOMKHOCTHBIM ~ JIMIOM ~ (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINOJHEHHE
aJIMMHHACTPATUBHOM MPOIIEYPBI, ABJISETCSA 3aMECTUTENb pykoBoauTens Oprana (nanee -
JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 33 HAIIPABJIEHUE MEXKBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIO>KHOCTHOE JTMI0, OTBETCTBEHHOE 3a HAIPABIIEHUE MEXBEIOMCTBEHHBIX
3arpocoB, (OpMHUPYET U HAMpaBisieT B AIEKTPOHHOU (POpMe MOCPEACTBOM CHUCTEMBI
MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aWMOJEHCTBUA (IIPU OTCYTCTBUU TEXHUYECKOU
BO3MOKHOCTH — HWHBIMH CIIOCOOAMHM) 3ampoChl O MPEIOCTABICHUU JOKYMEHTOB U
CBEJICHUM, IPETYCMOTPEHHBIX IYHKTOM 2.6.1 aAMUHHCTPATUBHOTO PETJIAMEHTA.

AJMUHHUCTPAaTUBHBIE TNPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITNIOJIHSIFOTCSL B JIEHb IPUHSTHS 3asBJICHUSI HA pACCMOTPEHHE.

PesynpraTaMy  BBINOJHEHWS  aJAMUHUCTPATUBHBIX  IPOLEAYP  SBIIFOTCH:
HaIpaBJICHHbIE B OpraHbl BJacTU M (WIM) TOABEJIOMCTBEHHBbIE OpraHaM BJacTU
OpraHU3ali{ 3aIpOCHI.

3.4.3. CnenuanucTel  MOCTaBIIMKOB  JIaHHBIX Ha  OCHOBAaHMU  3alpOCOB,
IIOCTYIMBIINX 4YEpEe3 CHUCTEMY MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aMMOJACHCTBHA,
NPEIOCTABIIAIOT 3alpallliBaéMble JOKYMEHTbl (MH(GOpPMAalLMI0) WM HAIpPaBISIOT
YBEIIOMJICHHUSI 00 OTCYTCTBHM JOKYMeHTa W (Wjv) MHOOpPMaLUKM, HEOOXOIUMBIX JIs
MPEA0CTABICHUS MyHUIIMTIAJIBHOM YCIIYTH (J1ajiee — yBeIOMJIEHHE 00 O0TKa3e).

AJMUHUCTpAaTUBHBIE TNPOUEAYPHI, YCTAHABIMBAEMBIE HACTOSIIIMM ITYHKTOM,
BBITIOJIHSIFOTCSL B TEUEHHE MATH JHEH CO AHS MOCTYIUICHUS MEXXBEJOMCTBEHHOTO 3apoca
B OpraH WJIA OpraHU3alllio, MPEAOCTaBIIAIONINE JOKYMEHT U MH(DOPMAIUIO, €CIIH UHBIE
CPOKM TMOJArOTOBKM W HaIlpaBJEHUSI OTBETAa HAa MEKBEJIOMCTBEHHBIA 3alpoc He
YCTaHOBJIEHbl  (peepanibHBIMM  3aKOHAMH, TIPABOBbIMU akTamu [IpaBuTenbcTBa
Poccuiickoii denepanyii ¥ MPUHATHIMA B COOTBETCTBUU C (heJepaIbHBIMU 3aKOHAMU
HOPMaTUBHBIMHU MTpaBOBbIMU akTamMu PecnyOmnuku Tatapcran.

PesynpraTaMy  BBINOJHEHUS  aJMUHUCTPATUBHBIX  IPOLEAYP  SBIISIOTCS:
JOKYMEHTHI (CBEZeHMsI), HEOOXOAMUMbIE AJIsi IPEIOCTABICHUS! MYHULIMIIATBHON YCIYTH,
1100 yBeAOMIICHHE 00 0TKa3e, HallpaBJICHHbIE JOKHOCTHOMY JIUIY, OTBETCTBEHHOMY 3a
HaIlpaBJIEHUE MEXXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. IOJ5KHOCTHOE JIMI0, OTBETCTBEHHOE 34 HAIIPABIICHUE MEKBEJOMCTBEHHBIX
3aIpOCOB:

MOJIy4aeT 3alpaliiBacMble Yepe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aUMOJICUCTBUSl JIOKYMEHTHI (CBEIEHHUsI), HEOOXOAUMbIE MJisi MpPeIOoCTaBICHUS
MYHUIUMTNIATBHON yCIyTH, TU00 yBeJOMIIEHHE 00 OTKa3e MpU OTCYTCTBUU AOKYMEHTA U
(wm) uadopmanuy;
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IIPU HAJTUYUH OCHOBAHUI, TPELYCMOTPEHHBIX IYHKTOM 2.7.1 aIMUHHCTPATUBHOIO
periJamMeHTa, MOATrOTaBIMBACT MPOEKT peIIeHHs 00 OTKa3e B MPUEME JOKYMEHTOB,
HEO0OXOJAMMBIX IS TPEAOCTABIECHUS MyHULIMIIAIbHON YCIYTH.

[IpoekT pemeHns 00 OTKaze B NpPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
IPEIOCTaBIECHUS MyHUIIMIIANBHON YCIYTH, C yKa3aHUEM IPUYMH OTKa3a (B Cilydae, eCiu
OCHOBaHUS JUIsl OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIUMBIX JUJIsl MPENOCTABICHUS
MYHULIUINIATBHON YCIYTH, CBA3aHbl C HAPYILIEHUEM YCTaHOBJIEHHBIX TPEOOBaHUM K TAaKUM
JOKyMEHTaM, OCHOBAaHMs JJI1 OTKa3a B IIPUEME JOKYMEHTOB JIOJDKHBI COZIEpPKATh
MHPOpPMALIMI0O O HAMMEHOBAaHUU JOKYMEHTOB (MH(OpMAalMU, CBEIECHMI), KOTOpPbIE HE
IPEICTABIEHbI, COJEpP’KAT HEIOCTOBEpHblE U (WJIM) TPOTUBOPEUUBBIE CBEACHUS,
opopmiIeHBI C HapylIEHHEM YCTaHOBIEHHBIX TpeOOBaHMI), HaIMpaBisgeTCd Ha
COTJIACOBAHME B YCTAHOBJIEHHOM IIOPSJIKE ITOCPEACTBOM CHCTEMBI 3JIEKTPOHHOIO
JTIOKYMEHTO000pOTA.

CortlacoBaHue NpoeKTa peleHus 00 0TKa3e B MpUeMe T0KYMEHTOB, HEOOXOUMBIX
IUISL  TPENOCTABICHHUS MYHULHNAIBHOW YCIIYyI'M, OCYIIECTBISETCS B  TOPSIKE,
IIPENYCMOTPEHHOM IIYHKTOM 3.6.3 aAMUHHACTPATUBHOTO PETJIAMEHTA.

AJMUHHUCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSFOTCS B JIEHB TIOJIyYEHHUSI CBEJACHHM 110 MEXBEJOMCTBEHHBIM 3aIIPOCAM.

PesynpraTaMy  BBINOJHEHWS  aJMUHUCTPATUBHBIX  IPOLEAYP  SIBIIFOTCH:
JOKYMEHTHI (CBEACHMSI), HEOOXOAUMBIE JIsl IPEJOCTABICHUSI MyHULIMIIAIIBHON YCIIYyTH,
IPOEKT pelIeHus: 00 OTKa3€ B IPUEME TIOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEA0CTaBICHUS
MYHULMIIATBHON YCIIYTH.

3.4.5. HcnonHeHue mpoleAyp, VyKa3aHHbIX B nyHKTax 3.4.2, 3.44
aAMUHUCTPATUBHOIO  pErjaMeHTa, NpH HAJIMYMKA TEXHUYECKOHM BO3MOXKHOCTH
OCYILECTBIISIETCA B aBTOMATHYECKOM PEKHUME C UCITOIb30BAHUEM aBTOMATH3UPOBAHHOU
MH()OPMAITMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHON [JIs OKa3aHWUsI TOCYJAapCTBEHHBIX U
MYHUIUOAIBHBIX YCIYr, B TOM YHCJI€ C MOMEHTa pErucTpaluy 3asiBJICHUS B
COOTBETCTBHUHM C IIYHKTOM 2.13 aIMUHHUCTPATUBHOTO PErVIAMEHTA.

3.4.6. MaxkcuManbHBI CpPOK BBITIOJHEHUS aJMHHUCTPATUBHBIX MPOIEIYP,
YKa3aHHBIX B MyHKTE 3.4 aJAMUHUCTPATUBHOTO PErIaMEeHTa, COCTABISIET MATh pabOUnX
THEN.

3.5. [logroroBka pe3ynbTaTa MyHULIMIATBHON YCIYTH

3.5.1. OcHoBaHueM Hayajga BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLEAYPHI
SABJISIETCA MOCTYIJIEHUE OT JOJLKHOCTHOTO JIMIIA, OTBETCTBEHHOTO 3a HAaIlpaBJICHUE
MEKBEJOMCTBEHHBIX  3allPOCOB, JIOKYMEHTOB (CBeJCHHUM), HEOOXOJMMBIX A
MPE0CTaBICHUS] MYHUITUTIAIbHON YCITYTH.

JIOJDKHOCTHBIM  JTMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHHE aJIMHUHUCTPATUBHOU
MIPOIIEAYPHI, SIBISETCS 3aMECTUTEIh PyKOBo TN OpraHa (z1anee - 10IKHOCTHOE JIUIIO,
OTBETCTBEHHOE 32 MOJTOTOBKY pe3yJibTaTa MPEA0CTABICHUS MYHUIIUTIATLHON YCIYTH).

3.5.2. JlomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMOJTOTOBKY pe3yibTaTa
MPEI0CTABJICHUS MYHUILIUIIAJIBHOW YCITYTH:

paccMaTpuBaeT CHOPMHUPOBAHHBIA KOMILUIEKT JTOKYMEHTOB, HEOOXOAMMBIX IS
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MPEOCTaBICHUS] MYHUITUTIAIbHON YCIIYTH;

IpU BBISIBJICHUM OCHOBAHMM JUIsi OTKa3a B NPEJAOCTABICHUU MYHUIUIAIBHOU
YCIIYTH, YKa3aHHBIX B MYHKTE 2.8.2 aAMUHUCTPATUBHOTO PETJaMEHTa, MOrOTaBIMBACT
MIPOEKT pelIeHUs 00 0TKa3e B MPEJOCTaBICHUHA MYHUIIMTIATBLHON YCIIyTH;

B Cllydyae OTCYTCTBHUSI OCHOBaHUH ISl OTKa3a B MPEOCTaBICHUN MYHUITUTIAIbHON
YCIIYTH, TPEAYCMOTPEHHBIX MYHKTOM 2.8.2 aIMUHUCTPATUBHOIO PETJIAMEHTA, 110 UTOram
PacCMOTpPEHHUSI JTOKYMEHTOB, HEOOXOJUMBIX JUIsl TMPEJOCTABICHUS MYHHUIMIAIbHOU
YCIIYTH, MOATOTABIMBAET IPOEKT MOCTAHOBJICHUS O IPHUEME paHee MPUBATU3UPOBAHHOTO
KUJIOTO MOMEIIECHUSI B MyHUIIUTIATBHYI0 COOCTBEHHOCTb;

HapaBjsieT  MOATOTOBJIICHHBIM  MPOEKT  pe3yibTaTa  IPeIOoCTaBICHUS
MYHULIMIAIBHON YCIYTM Ha COIJIAaCOBAaHWE B YCTAHOBJICHHOM IMOPSJIKE MOCPEICTBOM
CHUCTEMBI 3JIEKTPOHHOIO IOKYMEHTO000pOTA.

AJIMUHUCTpPaTUBHbIC MPOLEAYpPHl, YCTaHABIMBAEMbIE HACTOSILIMM ITYHKTOM,
BBITIOJTHSIOTCSL B TEUEHHUE OJTHOTO paboyero JHs.

Pe3ynbTaTaMu BBINOJHEHUS] aJIMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCS: MPOEKT
penieHus 00 0TKa3e B MPEI0CTABICHUU MYHUIIMTIATLHOMN YCIYTH, MPOEKT MOCTAHOBIICHUS
0 TMpUEeME paHee MPUBATU3UPOBAHHOIO KUJIOTO TOMENIEHUS B MYHHUIMNAIBHYIO
COOCTBEHHOCTb.

3.5.3. CornmacoBanue H TMOJINKUCAHUE MPOEKTa pe3yJibTaTa MPEIOCTABICHUS
MYHUIIUNIATBHOM  yciayru (majiee — TPOEKThl JIOKYMEHTOB)  OCYIIECTBISICTCA
PYKOBOJUTENIEM CTPYKTYPHOI'O MOJIPA3/ICJICHHs,, OTBETCTBEHHOTO 3a IOATOTOBKY
pe3yibpTara MyHHUIIUIIAIbHOM yciyru, PykoBonurenem Oprana.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCSL B TEUEHHUE OJTHOTO paboyero JHs.

Pe3ynbTaTaMy BBIMIOJHEHUS! aIMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: PEILICHUE
00 OTKa3e B MPEIOCTABIICHUN MYHUIIUITAJIbHON YCIYTH, YTBEPKIEHHOE ITOCTAHOBIICHHE.

3.5.4. HcnosHeHue Tmipouenyp, YKazaHHbIX B nyHkrax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO  pErjaMeHTa, NpPU HAIUYMU TEXHUYECKOM BO3MOXKHOCTHU
OCYILIECTBIISIETCS B aBTOMAaTUUYECKOM PEKUME C UCIOIh30BaHUEM aBTOMATU3UPOBAHHOM
MH(POPMAITMOHHON CHUCTEMBI, MpeJIHA3HAYEHHOW JJIsi OKa3aHUs TOCYJapCTBEHHBIX U
MYHUITUTIATIBHBIX YCIIYT.

MakcumanbHbIA CPOK BBIMIOJTHEHUS! aIMUHUCTPATUBHBIX MPOIEAYP, YKa3aHHBIX B
myHKTe 3.5. aAIMUHUCTPATUBHOTO PETJIAMEHTA, COCTABJISIET IBA paOOUUX JIHS.

3.6. 3akmtoueHue Joropopa 0€3B03ME3AHON Nepeaud UMYILECTBA B MyHULIUTIATbHYIO
COOCTBEHHOCTh

3.6.1. OcHoBaHuMeM Hayajga BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLELYPHI
ABJISIETCS] YTBEPKJIEHUE TIOCTAHOBJICHUS O MIPUEME paHee MPUBATU3UPOBAHHOTO KHUJIOTO
MOMEIICHUS B MyHUIIMTIAIbHYIO COOCTBEHHOCTb.

JIOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJIHEHHWE aJMUHUCTPATUBHOU
IPOLEAYPHI, SBISIETCA 3aMECTUTEINb pyKoBoanuTes Oprasa (J1ajnee - T0JKHOCTHOE JIMILIO,
OTBETCTBEHHOE 3a NOJATOTOBKY pe3yjbTaTa IPEI0CTABICHUS MyHULUIIATBHON YCIIYTH).
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3.6.2. JIOJIDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yJbTaTra
MPEIOCTABIICHUSI MYHUIIMTIATBHON YCIYTH, TOTOBUT HMPOEKT JOTOBOpa O€3BO3ME3THON
Mepeaadyy UMYIIECTBA B MyHHUIIMIAIBHYIO COOCTBEHHOCTH (J1aJiee — I0rOBOP).

AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIMOJIHSIOTCS B TEUYEHHWE OJHOrO paboyero JHS C MOMEHTAa BbIIAYU 3asiBUTEIIO
[IOCTAHOBJICHHUS.

PesynpraTaMy BBITOIHEHUS aJMUHUCTPATUBHBIX MPOLIEAYD SBIAIOTCS: JOTOBOP,
HaIPaBJICHHBINA HA COTJaCOBaHUE.

3.6.3. CornacoBaHue U IOANMCAHKUE JOIOBOPA OCYILECTBISECTCA PYKOBOAUTEIEM
CTPYKTYPHOIO  IIOJpA3JEICHUS, OTBETCTBEHHOIO 3a IIOATOTOBKY  pe3yibTaTa
MyHULMINAIbHOM yciyrH, PykoBonurenem Oprana.

[ToAroToBIIEHHBIE MPOEKTHI TOKYMEHTOB, HMEIOLIME 3aMEUYaHusi, BO3BpaLIAlOTCs
Ha JI0paOOTKy JHUIly, OTBETCTBEHHOMY 3a MOJrOTOBKY pe€3yJibTaTa MYHHUIMIAIbHON
ycayru. [locne ycTpaHneHus 3aMe4aHUil MPOEKThI JOKYMEHTOB IMOBTOPHO NEPENAIOTCS
JUTSL COTJIACOBAHUSI M TTOATMCAHUSI.

PykoBoautens OpraHa npu pacCMOTPEHUHM MPOEKTOB JOKYMEHTOB MPOBEPSET
coOJII0/IeHNE aIMUHUCTPATUBHOIO PErJaMeHTa I0KHOCTHBIMY JuiaMu OpraHa B 4acTu
CPOKOB BBINIOJIHEHUS aJAMUHUCTPATHBHBIX NPOLEAYpP, HUX IOCIENOBATEIBHOCTH M
IIOJIHOTBI, HAJIMYUS COIVIACOBAHMM YIOJHOMOYEHHBIX JOJDKHOCTHBIX Jini OpraHa B
CUCTEME EKTPOHHOI'O JJOKYMEHTOOO0pOTA.

B cnyyae BBIABIEHUS ~ HapylleHWH B 4YacTH  CPOKOB  BBIIIOJIHEHHUS
aAMUHUCTPATUBHBIX IPOLENYpP, UX IOCIEAOBATEIBHOCTH M IIOJIHOTHI PykoBOAMTEIND
Oprana HHULMUPYET NPUBJICYEHUE K OTBETCTBEHHOCTH JIMIL, JOIYCTUBIINX HapyLICHUS,
B COOTBETCTBUU C MYHKTOM 4.3 aIMUHUCTPATUBHOTO PETJIaMEHTA.

AJMUHHUCTPAaTUBHBIE MPOUEAYPhl, YCTAHABIMBAEMbIE HACTOSUIMM ITYHKTOM,
BBITIOJIHSIFOTCSL B TEYEHUE OJTHOTO paboyvero JHs.

Pe3ynpTaTaMy BBINOJIHEHUS] aJMUHUCTPATUBHBIX MPOLEAYD SBJISIOTCS: PEIICHUE
00 OTKa3e B mpHeMe JOKYMEHTOB HEOOXOJMMBIX JJI MPEIOCTaBICHUSI MyHULUITIATIbHOM
YCIIYTH, peuieHre 00 0TKa3e B IPEI0CTaBICHUN MyHUIIMIAIBHON YCIYTH, TOAMMCAHHBIN
JOTOBOP.

3.6.4. JIoMXHOCTHOE JHMII0, OTBETCTBEHHOE 3a TMOATOTOBKY pe3yJjbTaTra
MPEIOCTABIICHUSI MyHUIIMIIAILHOM YCIIYTH, U3BELIAeT 3asBUTENS (Er0 MPECTaBUTENs) O
HEOOXOJUMOCTH TOJMUCAHUs JIOrOBOpa CrnocoOOM, YKa3aHHbIM B 3asBJICHHUH, O
pe3ynbTaTe NPeNOCTaBICHUS MYHULMIIAIBHON YCIYTHM U O BO3MOYKHOCTH IOJIYYEHHS
pe3ynbTaTa NpeJoCTaBIeHUs] MyHUIIMNAIbHON yciryrd B Oprane win B MOII,

AJMUHHUCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHB MOJIMUCAHUS IOTOBOpa pykoBoauTeseMm OpraHa.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCA:
YBEJOMJICHHE 3asBUTEIIS.

3.6.5. HWcnosHeHue Tmipouenyp, YKazaHHbIX B MyHKTax 3.6.2, 3.6.3.
aAMUHUCTPATUBHOTO  pErjaMeHTa, NpH HAJIMYMKA TEXHUYECKOH BO3MOXKHOCTH
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCTIOIb30BAHUEM aBTOMATHU3UPOBAHHOMN
MH(POPMALIMOHHON CHCTEMbI, MpeIHA3HAaYeHHOW HJIs OKa3aHHs TOCYAAapCTBEHHBIX U
MYHULUIIAJIBHBIX YCIIYT.
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MaxkcuMaJIbHBIM CPOK BBINOJHEHHS aIMUHUCTPATUBHBIX MPOLEAYDP, YKA3aHHBIX B
nyHKTe 3.6. aAIMUHUCTPATUBHOTO PErVIAMEHTA, COCTABJISIET IBA pabOUMX JHS.

3.7. Beimaua (HampaBJIeHHE) 3asIBUTEIIO PE3yJIbTaTa MyHUITUTIATBHOW YCITYTH

3.7.1. OcHOoBaHMEM Hayaja BBIIIOJHEHHUS AJMUHUCTPATHUBHOM IPOLIETYpPHI
ABJISIETCSL  TIOJIyYEHHME JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE
aAMUHUCTPATUBHOM IIPOLIENYpPHI, ITOKYMEHTa, IOATBEPKIAIOLIErO IIPEIOCTABICHUE
MYHUIUNIAIBHON YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIIIOJHEHHE aJMUHUCTPAaTHUBHOU
MPOLIETYPBI, SIBISIETCS 3aMECTUTENL pyKoBoauTeNd Oprana (aaee - JOJKHOCTHOE JIUIIO,
OTBETCTBEHHOE 34 IOArOTOBKY pe3yJibTaTa NPEAOCTABIECHNUS MYHUIIUITAIIBHON YCIYTH.

3.7.2. JIoMKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IOATOTOBKY pe3yJbTaTa
IIPENOCTABIECHNS MYHHUIUIIAJBHON yCIIYTH:

00ecIeynBaeT perucTpaluio J0ropopa, MoANMCcaHHOro pykoBoaureneM Opraxa, B
KYypHAJIE PETUCTPALIMM W BHECEHUE CBEICHHW O PE3yibTaTe NPEeAOCTABICHUS
MYHULUIIAIBHOW YCIYTH B IMOJCUCTEMY BEJACHHS TOKYMEHTAlMA aBTOMAaTU3HPOBAHHOMN
MH(GOPMALlMOHHON CHCTEMBbI, NMpEJHA3HAYEHHOM MJIs OKa3aHWs TOCYAAapCTBEHHBIX U
MYHULUIIAIBHBIX YCIIYT;

BBIJIACT 3asIBUTEIIIO JJOTOBOP 10 POCIIUCE.

3asgBUTENb IOJNUCBIBAET JOTOBOP B TpEX JSK3EMIUIpaX W IEpenacT
JOJDKHOCTHOMY JIAIlY, OTBETCTBEHHOMY 3a ITOATOTOBKY pe€3yJbTaTa MNpPEIOCTaBICHUS
MYHULMIIAJIBHON YCIYT!

JIOJKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MOJATOTOBKY PE3yJIbTaTa MPEAOCTABICHUS
MYHULIMNAIBHON YCIIYTH, MOJYyYHB NOANMCAHHBIE JOTOBOPA BBIAAET 3asABUTEIIO TPU
AK3EMILISIpA A0TroBOpa i noanucu. [locie noanucanus 10roBopa, BHIAAET 3aIBUTENIO
OJIMH 3K3EMILISP T0r0BOPA.

AJMUHHUCTpPAaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B IEHb IPUOBITUS 3asIBUTEIS.

Pe3ynpTaTaMu BBINOJHEHUS aAMUHUCTPATUBHBIX MPOLEAYD SBISIFOTCS : BbIJAHHBIH
3asBUTEJIIO JOTOBOP.

3.7.3. Tllopsamox BbIaud (HaAmMpaBlICHUs) pe3yJibTaTa MPEIOCTaBICHUS
MYHHUUUIIAIBHON YCIYTH:

3.7.3.1. Ilpu oOpaiieHuu 3asiBUTENS 32 PE3yIbTATOM MYHHUIMIAIBHOW YCIYTH B
MOII, pabotark M®I] BrigaeT 3asBUTEIIO PE3YIHTAT MYHUITUTIATLHOW YCIIYTH B (hopMe
HK3EMILISApa 3JIEKTPOHHOTO JOKyMEHTa Ha OymaxHoM Hocurtene. Ilo TpeboBanuio
3asIBUTENIS] BMECTE C DK3EMIUISIPOM 3JIEKTPOHHOIO JIOKYMEHTa Ha OyMa)XHOM HOCHUTEIE
€My MPEIOCTABIAECTCS SK3EMIUISIP AJIEKTPOHHOTO JOKYMEHTA IyTEM €ro 3alKch Ha
CbEMHBI HOCHUTENb HWH(DOpPMAIMKM WM HAMpaBIEHUS SK3EMIUISIpa 3IIEKTPOHHOTO
JOKYMEHTa II0 DJJIEKTPOHHOM mo4dTe B ajapec 3asBurend. lIpu 3amucu Ha ChbeMHBIN
HOCHUTENIb MH(OPMAIMU WM HANPABJICHUH SK3EMIUISIPA AJIEKTPOHHOIO JTOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTaBJEH 3K3EMIUISIp S3JEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM
HOCHUTEJE, M0 3JEKTPOHHOW MOYTE MAECHTUYHOCTHh TAKOTO 3K3EMILISpa 3JIEKTPOHHOIO
JOKYMEHTA SK3eMIUISIPY 3JIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTEIIE 3aBepseTcs
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YIOJHOMOYEHHBIM COTPYAHHKOM C MCIOJB30BaHUEM YCHUJICHHOW KBaJTU(UIIMPOBAHHOM
3JIEKTPOHHOM IMTOIITHCH.

AJIMUHUCTpPATUBHBIC MPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJHSIOTCS. B TOPSAKE OYEPEOHOCTH, B J€Hb NPUOBITUS 3asiBUTEISI B CPOKH,
yCTaHOBJICHHBIE perjiaMeHTOM paboTel MDII.

Pe3ynbTaTaMu BBIMOTHEHUS! IMUHUCTPATUBHBIX MPOIEAYP ABISIOTCS: (pUKcaus
(dakTa BbIIauM pe3ysbTaTa MpeloCTaBiIeHUsT MyHUlUnaasHo ycinyru B AUC MOI],
pe3yabTaT NPeIOCTABICHUS MyHUIIUIIAIBHOW YCIYTH, BBIJTAHHBIN 3asIBUTEIIIO.

3.7.3.2. Ilpu oOpaiieHun 3asBUTENS 3a PE3yIbTATOM MYHHUIMIIAIBLHON YCIyTH
yepes Enunbii, PecrnmyOnaukaHCkuii TopTayl 3asgBUTEN0 B JIMYHBIA  KaOWHET
ABTOMATUYECKH HANpaBJISIETCS 3JEKTPOHHBIA 00pa3 JAOKYMEHTAa, SBISIOLIETOCS
pEe3yJabTaTOM NPEAOCTABICHUS MYHULUIIAIBHOW YCIYyIH, ITOANWCAHHBIA YCHJICHHOU
KBATM(PUUMPOBAHHON 3JIEKTPOHHOU MOAIUCHIO0 YIIOJIHOMOYEHHOIO JIOJKHOCTHOTO JIMIIA
Oprana (Opradom).

AJIMUHUCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbBIC HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCSA B JIEHb ITOANMCAaHMS JOKYMEHTA, IOATBEPKAAOLIErO IMPENOCTaBICHUE
(0TKa3 B MpeAOCTABICHUN) MYHULIMITAIbHON YCIIYTH, YIIOJHOMOYEHHBIM JTOJKHOCTHBIM
muroMm Oprana (Opranom).

Pe3ynpraraMu  BBIIOJIHEHHMS  aJIMUHUCTPATUBHBIX  IPOLEAYP  SBJISAIOTCA:
HampaslieHue (TMpefocTaBieHHE) ¢ ucnoib3oBaHueM Enunoro, PecmyOinkaHckoro
[opTajia 3asiBUTENI0 JOKYMEHTA, OATBEPKAAOLIErO MPEIOCTABICHUE MYHULIUIIAIBHON
yCIIyTH (B TOM YHCII€ OTKa3 B MPEIOCTABICHUN MYHUIIUITAIbHON YCIyTH).

3.7.3.3. IIpu oOparieHnn 3asiBUTENS 32 pe3yJbTaTOM MYHUIIUIAIBLHON yCIyTH B
OpraH, OJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HAMpaBJIEHUE) TOKYMEHTOB,
BBIJIACT 3asBUTEINIO0 PE3yJIbTaT MyHUIMNanbHOW yciyru. [lo TpeGoBaHuio 3asBUTENS
BMECTE€ C OHK3EMIUISIPOM OJJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCHUTENE €My
MIPENOCTABISAETCS IK3EMILUTAP JIEKTPOHHOIO JOKYMEHTA IIYTEM €T0 3alUCH HA ChbEMHBIN
HOCHUTEJIb MH(POPMALIMU WM HAIMpPaBJICHUS AK3EMIUISIPA 3JEKTPOHHOTO JTOKYMEHTa IO
AIEKTPOHHOM ITOYTE B aJPEC 3asIBUTEIIS.

AJIMUHHCTPATUBHBIE TMPOLEAYPHI, YCTAHABIUBAEMbBIE HACTOSIIIUM IYHKTOM,
OCYILECTBIISIIOTCS B MOPSIIKE OUEPETHOCTH, B IEHb IPUOBITHS 3asIBUTEIIS B COOTBETCTBUU
¢ IIpaBuiiaMu BHyTpEHHETO TPYAOBOro pacnopsaka Oprana.

Pe3ynpTaToM BBITIOJIHEHUS] aAMUHUCTPATUBHBIX MPOIEAYpP SBISIOTCS: (DUKCcAIUs
dakTa BBIJAYM  pe3ydbTaTa  MPENOCTABICHUS  MYHHUIIMNAIBHOW  yCIYTH B
aBTOMATU3UPOBAHHON HMH(POPMAIMOHHOW CHCTEME, MpeAHA3HAYEHHON JUIsl OKa3aHWs
rOCy1apCTBEHHBIX U MYHULIUITAJIBHBIX YCIIYT.

3.8. UcnpaiieHre TEXHUYECKUX OITUOOK

3.8.1. B ciiyyae oOHapy >KeHHS] TEXHUYECKOU OIMUOKHU B TOKYMEHTE, SBJISIOIIEMCS
pe3yJbTaTOM MYHUIUTIATLHON YCIIYTH, 3asiBUTEIb HanpassieT B OpraH:

3asBJIeHUEe 00 WCHpPABICHUU TEXHUYECKOW omuoOku (mpuioxkenue Ne 4
HACTOAIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);
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JIOKYMEHT, BBIJAHHBIN 3asBUTENI0 KaK PEe3yJbTaT MYHUIUIAIBHOW YCIyTH, B
KOTOPOM COJICPXKUTCS TEXHUUECKas OIINOKA;

JIOKYMEHTBI, UMCIOIINE HOPUIUYECKYIO CUJTY, CBUJICTEIBCTBYIOIINE O HAIMYHHU
TEXHUYECKOU OIIHUOKHU.

3asBiueHue 00 MCHPABICHUM TEXHUYECKOW OMIMOKU B CBEACHUSX, YKa3aHHBIX B
JNOKYMEHTE, SIBJISIOMIEMCS PE3yJIbTATOM MYHUIUMIIAIBHOW YCIYTH, MIOJAETCS 3asIBUTEIIEM
(YIIOJTHOMOYEHHBIM TPEJCTABUTENIEM) MOYTOBBIM OTMpPABICHUEM (B TOM 4YHUCJE C
HCII0JIb30BaHUEM DJICKTPOHHOM MOYTHI), OO0 uepe3 Enunpiii, Pecriybnnkanckuii mopran
i MOILI.

3.8.2. JIOMKHOCTHOE JINI0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, OCYIIECTBIISET
MIPUEM 3asBJICHHUS] 00 MCIIPABICHUH TEXHUYECKON OIMMOKH, PETUCTPUPYET 3asBICHUE C
MPUWIOKECHHBIMU IOKYMEHTaMHU U EPEAAET UX JOJLKHOCTHOMY JIMIY, OTBETCTBEHHOMY 32
00pabOTKy JOKYMEHTOB.

AJIMUHUCTpPATUBHBIC TPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM ITYHKTOM,
BBITIOJTHSIOTCSL B TEUEHHE OJTHOTO paboyvero AHs ¢ AaThl pETUCTpaIliU 3asiBIICHHUS.

Pe3ynbraTaMu BBITIOTHEHUS aJMUHUCTPATUBHBIX MPOIEAYP SABISIOTCSA: MPUHSIITOEC
Y 3apETHUCTPUPOBAHHOE 3aABJICHHUE, HAMPABICHHOE HA PACCMOTPEHUE NOJHKHOCTHOMY
JIUITY, OTBETCTBEHHOMY 32 00pabOTKy IOKYMEHTOB.

3.8.3. Jlo)DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O0pabOTKYy TOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTBI W B ILEISAX BHECEHUS WCIPABICHUNA B JTOKYMEHT,
SABJISIFOLIMICS PE3yJIbTaTOM NPENOCTABICHUS MYHHIIMIIAIBHON YCIYTH, OCYIIECTBISET
MPOLEAYPHI, MPEIYCMOTPEHHBIE MYHKTOM 3.5 aJMUHUCTPATUBHOTO pErjJaMeHTa, W
BBIJIACT HWCIIPABICHHBIM JOKYMEHT 3asBUTENIO (YHMOJIHOMOYEHHOMY MPEICTABUTEIIO)
JUYHO TIOJ, POCHHUCh C U3BITHEM Y 3asBUTENS (YIMOJTHOMOUYEHHOTO MPEICTABUTEIIS)
OpUTHMHAJIa TOKYMEHTA, B KOTOPOM COJICPKUTCS TEXHUYECKAs OIMOKA, UM HAPABJISET
B aJipec 3asBUTEJ TMOYTOBBIM OTIPABICHUEM (TIOCPEACTBOM DJICKTPOHHOM IMOYTHI)
MHUCbMO O BO3MOXHOCTH TIOJYYE€HUs JOKYMEHTa Mpu TmpenocraBieHun B Opran
OpUTHHAJIa TOKYMEHTA, B KOTOPOM COJIEPKUTCS TEXHUUYECKasi OIINOKa.

AJIMUHUCTpPATUBHBIC TPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM MYHKTOM,
BBITIOJTHSIOTCS. B TEUYEHUE JBYX pabOuux JHEH Mociae OOHapyKEeHHsS TEeXHUYECKOU
OIIMOKH VI TIOTTyYEHUS OT JIF000T0 3aMHTEPECOBAHHOTO JIMIIA 3asIBJICHUS O TOMYIIEHHOM
omunoKe.

Pe3ynbraTaMu BBITTOTHEHUS aAMUHUCTPATUBHBIX IPOLEAYP SABISAIOTCS: BbIIAHHBIN
(HampaBJICHHBIN ) 3asIBUTEIIO JOKYMEHT.

4. Ilopsaaok u GopMbl KOHTPOJISI 32 IPEeIOCTABJICHUEM MYHUIMIIAIbHOI
yCJIYITH

4.1. TTopstok OCYIIECTBIEHUS TEKYIIEr0 KOHTPOJIS 32 COOIOICHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMU JIMLIAMHU MTOJIOXKEHUN aIMUHUCTPATUBHOTO
perjiaMeHTa U UHBIX HOPMATUBHBIX IIPABOBBIX aKTOB, YCTAHABIMBAIOLIUX TPEOOBaHUS K
IPEIOCTABICHUIO MYHUIIMIIAIBLHON YCIYTH, a TAKKE MIPUHATHEM UMU PEIICHUN
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KOHTpob 32 MOMHOTONW M Ka4e€CTBOM IPEIOCTABICHHUS] MYHULIMIIAIBHOU yCIIYyI'H
BKJIFOYAET B ce0s BBISBICHUE U YCTPAaHEHUE HAPYILIECHUI MPaB 3asBUTENCH, IPOBEICHUE
MIPOBEPOK  COOJIFOICHHSI TMPOLEAYpP MPEJOCTABICHHUS MYHULHUIIAJBHON  YCIYTH,
MOATOTOBKY pEIIEHUI Ha JeicTBUA (0€31eiCTBHE) JOKHOCTHBIX JIUL OPraHa MECTHOTO
CaMOYIIPaBJICHUS.

dopmamMu  KOHTpPOJII 32 COOJIIOJICGHUEM HCIIOJIHEHUS aJIMUHUCTPAaTUBHBIX
IPOLEYpP SABJIAOTCS:

1) npoBepka © COTJIACOBAaHUE IMPOCKTOB JOKYMEHTOB TIO MPEIOCTABICHHIO
MYHMIUIIAIBHON YCIIyTH;

2) IPOBOIUMBIE B YCTAHOBJICHHOM  TIOPSJOKE  TPOBEPKH  BEJCHUS
JEJIONPOU3BOICTBA,;

3) mpoBeieHHE B YyCTAaHOBICHHOM MOPSIKE KOHTPOJIBHBIX MPOBEPOK COOIIOICHHS
IIPOLEAYP NMPEAOCTABIECHUS MYHUIIUIIAIBHON yCIIYTH.

B memax TeKymero KOHTPOJI HCIONB3YKOTCS CBEICHHS, HMEIOIIUECS B
ANIEKTPOHHOM 0a3e JaHHBIX, CIy:KeOHas KOPPECHOHJEHLHUSA, YCTHAas W NHCbMEHHAas
uH(popManus JOHKHOCTHBIX JIHL], OCYIIECTBIISIOMIMX BBIIOJHEHNE aIMUHUCTPATUBHBIX
MIPOLEAYP, KYPHAIIBI yU4€Ta COOTBETCTBYIOIINX JOKYMEHTOB U IPYTUE CBEACHUSI.

JIns ocy1iecTBIEHNs] KOHTPOJIS 3a COBEPLICHUEM ACHCTBUM IIPU NIPEAOCTABICHUN
MYHULUIIAIBHOW YCIYTH M HNPUHATUM PELICHU PYKOBOJIWUTEIID OPraHa MECTHOIO
CaMOYIIPABJICHUSI MPEICTABISIOTCS  CIPaBKM O  PE3yJNbTAaTax MPEJOCTABICHUS
MYHULMIIATBHON YCIIYTH.

O ciy4asx ¥ NpUYMHAX HapYLIEHUS! CPOKOB, ITOCIEA0BATEIBHOCTH U COJIEPKAHUS
aJIMMUHUCTPATUBHBIX MPOLEAYpP JOJDKHOCTHBIE JIMIIA HEMEMJIEHHO HWH(GOPMUPYIOT
PYKOBOIMTENS OpraHa, HPEeJOCTaBISAIOMIETO MYHHMIMIIAIBHYIO YCIYTy, a TaKKe
MPEANPUHUMAIOT CPOYHBIE MEPBI IO YCTPAHEHHUIO HApYLICHUH.

Texkymuii KOHTPOJIb 3a COOJIIONEHHMEM IOCIENOBAaTEIBHOCTH  JEHCTBUIA,
ONPENEIICHHBIX  AJIMUHUCTPATUBHBIMM  MPOLUEAYpPAMH IO  MPEIOCTABICHUIO
MYHULIMIAIBHOM YCIIyTH, OCYIIECTBIISIETCS 3aMECTUTEIEM PYKOBOAMUTENS OpraHa
MECTHOTO  CaMOYIIPaBJIEHUs, OTBETCTBEHHbIM 3a OpraHu3aluilo  padoThl 1O
IIPENOCTABICHUI0O MyHULUMIIATBHOW YCIIYTH, HAYAJIBHUKOM OTHEJIA, OCYIIECTBIIIOLIETO
OpraHu3aIMio padoThl 1O NPEAOCTABICHUIO MYHUIIMTIAIBHON YCIYTH.

[lepeyeHb AOHKHOCTHBIX JIAL, OCYIIECTBIIIOIIMX TEKYLIMHA  KOHTPOJIb,
YCTaHaBIMBAETCA IOJIOKEHUSMU O CTPYKTYPHBIX INOJPA3JEIEHUSAX OPraHa MECTHOTO
CaMOYIIPABJIEHUS U JOJKHOCTHBIMU PETJIAMEHTAMHU.

4.2. ITopa10K ¥ NEPUOINYHOCTH OCYIIECTBIICHHS IUIAHOBBIX U BHEIJIAHOBBIX ITPOBEPOK
MOJIHOTHI M KA4E€CTBA MPEAOCTABIEHNS MYHHUIMIIAJIBHOM YCIIYTH, B TOM YUCJE MOPSAIOK
1 (OpMBI KOHTPOJIS 32 MOJHOTON M KAYECTBOM MPEIOCTABICHUS MyHUIIMTAIbHON
yCIIyTH

4.2.1. KoHTposb 3a MOJHOTOM M KayeCTBOM IPEAOCTABIEHUS MYHULHNAIbHON
YCIIYTH OCYIIECTBIIsSIETCS B (hopmax:
1) mpoBeieHus1 TPOBEPOK;
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2) paccMoTpeHus Kanob 3asiBUTeNel Ha nerictBus (Oe3neiictBue) Oprana, a Takxke
UX JIOJDKHOCTHBIX JIUL], MyHULUITAJIBHBIX CTYKaluX.

4.22. B 1nensx OCYIIECTBICHUS KOHTPOJISI 3a TOJHOTOM M KadeCTBOM
MPEAOCTABICHNS MYHUIMNAIBHOW YCIYyTH MPOBOJATCA IUIAHOBBIE M BHEIUIAHOBBIE
npoBepku. llopAIok HM NEPUOJUYHOCTH OCYIIECTBICHMS IUIAHOBBIX ITPOBEPOK
yCTaHaBIUBaeTCs M1aHoM padboTel Oprana. [Ipu mpoBepke MOTyT paccMaTpuBaThHCs BCE
BONPOCHI, CBSI3aHHBIE C MPEIOCTABICHUEM MYHULMINAIBHON YCIyrd (KOMIUIEKCHBIE
IPOBEPKH), UM OTAEIBHBIM BOIIPOC, CBA3aHHBIN C MPEIOCTABICHUEM MYHUIIUINAIbHON
ycayru (Tematnyeckue TmpoBepkH). IlpoBepka Takke MOMXKET HPOBOJUTHCA IO
KOHKPETHOM kanio0e 3asBUTEIIS.

4.2.3. BHemnaHOBBIE MPOBEPKU MPOBOMAATCS B CBSI3U C MPOBEPKON yCTpaHEHHS
paHee BBISBICHHBIX HapyLIEHUI aJMHUHHCTPATUBHOIO PETJAMEHTA, a TAK)KE B CIIydyae
nmojaydeHus: xano0 3asBuTened Ha aeiicTtBus (OesnelictBue) OpraHa, a Takke HX
JOJKHOCTHBIX JIUL, MyHUIIUIATbHBIX CITyKaIIHX.

4.2.4. Pe3ynpTaThl TpOBEPKU O(OPMIIAIOTCS B BHUJIE aKTa MPOBEPKU, B KOTOPOM
YKa3bIBalOTCS BBISBIICHHBIE HEOCTATKH U MPEIJIOKEHUS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh AOJKHOCTHBIX JIUI] OPraHa, IPeI0CTaBIISIONIETO
MYHUITUTIATBHYIO YCIIYTY, 3a pellieHus U AeicTBus (0e3eiicTBrE), MPUHUMAaEeMbIe
(ocy1iecTBIIsIEMbIE) UMHU B X0JI€ TIPEAOCTABIICHUS MYHUIIUIIAILHON YCITyTH

[To pe3ynbTaTam MPOBECHHBIX MMPOBEPOK B CIydac BHIABICHUS HAPYIICHUM IIpaB
3asBUTEJIC BHHOBHBIC JIMIIA TPHUBJICKAIOTCSA K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKOHOIATeNLCTBOM Poccuiickoit denepanui.

PykoBoauTenb opraHa MECTHOTO CaMOYIPaBJICHHUS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asBIICHHM.

PykoBoguTenb (3aMecTUTEh PYKOBOJIUTENS) CTPYKTYPHOTO TOApA3ICICHUS
opraHa MECTHOTO CaMOYIIPaBIICHUS HECET OTBETCTBEHHOCTH 32 HECBOCBPEMEHHOE 1 (HJTH )
HEHaJIe)KaIee BHITIOJHECHUE aIMUHUCTPATUBHBIX ICHCTBUM, YKa3aHHBIX B pasfene 3
aIMUHUCTPATHUBHOTO PETJIaMCHTA.

JIOJDKHOCTHBIC JTMIA M MHBIC MYHHITUTIATBHBIC CITYKAIIUE 3a PEIICHUS U ICHCTBUS
(6e3nericTBue), MNpUHUMaeMble (OCYIIECTBISIEMbIE) B XOJAE  IPEJAOCTABJICHUS
MYHUILIMTIATBEHON YCIIYTH, HECyT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHOAATEILCTBOM IOPSIIKE.

4.4, TlonoxeHusi, XapaKTepu3yIoIne TpeOOBaHMs K IOPAIKY U (hopMam KOHTPOJIS 3a
IIPEIOCTaBICHUEM MYHHUITUTIATBHOM YCIIYTH, B TOM YHCJIE CO CTOPOHBI TPpaXKIaH, UX
00bEeIMHEHUH U OpraHu3aIui

KoHTpos 3a mpenocTaBaeHneM MyHULIUNIAIIBHOM YCIIYTH CO CTOPOHBI TPaXKJIaH, UX
oObEMHEHUH W  OpraHu3auuid, OCYUIECTBISETCS  MOCPEICTBOM  OTKPBITOCTH
NEATEIbBHOCTH ~ OpraHa  MECTHOTO  CAaMOYIPABJIICHWS  NpPHU  MPENOCTaBICHUU
MYHUIIMIIAIBHON YCIYTH, IOTYyYEHUS MOJTHOM, aKTyaJIbHOM U IOCTOBEpHOM HHPOpMauu
O TOpSJKE MPEJOCTaBICHUS MYHUIMNAIBHOM YCIyTH M BO3MOXHOCTH JIOCYJEOHOrO
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paccMoTpeHust oOpaiieHuid (3kajno0) B Mpolecce MPeAOCTaBICHUS MYHHUIIUMAIbHOM
YCIYTH.

5. locyneOHblii (BHeCYyAeOHBbIH) MOPSI0K 00KAJT0BAHUS PellIeHUi U TeiicTBUi
(0e3neiicTBHSsI) OpPrana, NpeaoCTABJISIONIEr0 MYHUIIMIIAJIbHYIO YCJIYTY,
MHOTO(pyHKIMOHAJBHOI0 HEHTPA NMPeI0CTABJICHHUS TOCYyIapCTBEHHBIX 1
MYHHMIUNAJIbHBIX YCJIYT, OPraHU3aNuil, yka3aHHbIX B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-@3, a Takike UX J0JKHOCTHBIX JIUII,
MYHUIHMIAJBHBIX CJIYKAIUX, PA0OTHUKOB

5.1. 3asBUTENIN UMEIOT PABO Ha 00KaIOBAaHUE B IOCYJCOHOM MOPSAIKE PEIICHUN
u neiictBuil (0e3aeicTBUSI) OpraHa, MPEAOCTAaBISIONIETO MYHHIUIIAIBHYIO YCIYTY,
JOJDKHOCTHOIO  JIMIIa OpraHa, MpeIoCTaBISIOIIET0 MYHULUIAIBHYIO — YCIYTY,
MYHULMIAIBHOTO  CIY)KaIllEero,  PYKOBOJWUTENS  OpraHa,  MPEJOCTABIISIIOLIETO
MYHUIUTIATBHYIO yCIIyTY, MHOTO()YHKIIMOHAJILHOTO LEHTpa, paboTHHKA
MHOTO(YHKIIMOHAJIBHOTO 1IEHTpA, OpraHu3alui, NpeTyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akona Ne 210-D3, a Takxke X paOOTHHUKOB.

3asiBUTEINIb MOKET OOPATUTHCS C 7KajI000i, B TOM YHUCIIE B CIAEIYIOIINX CIIy4asiX:

1) HapylIeHue cpoka perucTpaiuu 3amnpoca o MpeIoCTaBICHUN MYHULUIIATbHON
YCIIYTH, 3alpoca, ykazaHHOro B ctaTbe 15.1 @enepanbHoro 3akoHa Ne 210-D3;

2) HapylIeHHE CpOKa MPEeJOCTaBICHHUS MYHHUIIMIAIbHOW yciayru. B ykazaHHom
ciaydyae nocyacOHoe (BHecyneOHOe) 00KaloBaHHME 3asBUTENIEM PEIICHUN W JIeUCTBUMN
(6e3neiicTBuUsl) MHOTO(DYHKIIMOHAIBHOTO LIEHTPA, pabOTHUKA MHOTO(GYHKIIMOHATHHOTO
LIEHTpa BO3MOXHO B Cly4yae, €CIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS W
nevictBust  (0e3melCTBUE) KOTOPOro  OOXaIyrOTCA, BO3JOXKEHAa (QYHKIUS  TI0
MPEAOCTABICHNUIO COOTBETCTBYIOIIMX MYHHUIIMNAIbHBIX YCIYr B IOJHOM O0BEME B
NopsiAKe, onpeaeneHHoM 4yacTeio 1.3 crateu 16 denepanbHoro 3akona Ne 210-D3;

3) TpeboBaHME y 3asIBUTENS JOKYMEHTOB WU UH(OpMAIUK JIUOO OCYIIECTBICHUS
JNEUCTBUM, TMPEACTABICHHE WJIH OCYUIECTBICHHME KOTOPBIX HE MPEeIyCMOTPEHO
HOPMAaTUMBHBIMM TIpaBOBbIMM akTamu Poccuiickonn ®enepanunv, HOPMATUBHBIMU
MpaBOBbIMU akTamu PecryOnuku TaTapcTaH, MyHUIIMITAIIBHBIMU TPABOBBIMU aKTaMU
JUIS1 TPEAOCTABJIEHUS MYHULIMIATBHON YCIIYTH;

4) oTka3 B mpueMe JOKYMEHTOB, IPEAOCTABICHHE KOTOPBIX MPEIyCMOTPEHO
HOPMATUBHBIMU MNPaBOBbIMM akTamu Poccuiickor @Penepanuuu, HOPMATUBHBIMU
MpaBOBBIMU akTamu PecryOnuku TaTapcTaH, MyHUIIMITAIBHBIMU TPABOBBIMU aKTaMU
JUIS1 TPEAOCTABICHUS MYHULIMIATIBHOM YCIIYTH, Y 3asBUTES;

5) oTKa3 B MPEIOCTABICHUN MYHUILIMTIATBHOW YCIYTH, €CJIM OCHOBAHHUS OTKa3a He
MpeayCMOTpEHbl (peiepanbHbIMM 3aKOHAMHU M MNPUHATHIMA B COOTBETCTBHM C HUMU
VHBIMU HOPMAaTHMBHBIMU IIpaBOBbIMU akTaMu Poccuiickon denepauuu, 3aKOHAMHU U
MHBIMUA HOPMaTUBHBIMU ITPaBOBbIMU akTamu PecniyOnuku TatapcTran, MyHUITUTTATIbHBIMU
MPaBOBBIMM aKTamMHu. B yka3zaHHOM ciiydae AocyneOHoe (BHecyaeOHOe) 00)KaaoBaHUE
3asBUTEJIEM pEIIeHUNM U AehcTBUM (0e31elcTBUSI) MHOTO(YHKIIMOHAIBLHOTO IIEHTpA,
paboTHMKAa MHOTO(YHKIMOHAJIBHOTO LIEHTPa BO3MOXXHO B Ciy4ae, €clId Ha
MHOTO(DYHKITMOHAJILHBIN [EHTP, pEIIeHUs W JOeUcTBUS (Oe3/elCTBUE) KOTOPOTO
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O0XaIIyIOTCSl, BO3JOK€HAa (PYHKIMA TIO MPEJOCTAaBICHUIO  COOTBETCTBYIOIIMX
MYHULUIAIBHBIX YCIYT B IOJTHOM 00bEME B MOPSAIKE, ONPEAEICHHOM YacThio 1.3 cTaThu
16 ®enepanpHoro 3akona Ne 210-D3;

6) 3arpeOoBaHUE C 3asBUTENS MPU MPEIOCTABICHUU MYHULMIAIBHON YCIyTH
IUIaThl, HE MPEAYCMOTPEHHOW HOPMATUBHBIMM TIPaBOBbIMM akTamu Poccuiickoi
®denepan, HOPMAaTUBHBIMM  IpaBOBbIMU  akTtamMu PecnyOnuku — Tarapcras,
MYHULIUIIATbHBIMU IIPABOBBIMH AKTaMH;

7) OTKa3 opraHa, IpeJOCTABIIAIOIIEI0 MYHUIMIAIBHYIO YCIYTY, JOJKHOCTHOIO
JMIa OpraHa, MPeAOCTaBISIIONIEr0 MyHULIUIIAIbHYIO YCIYTy, MHOTO()YHKIIHMOHAIBHOTO
LIEHTpa, pa0OTHUKAa MHOTO(YHKIIMOHATIBHOI'O IEHTPa, OPraHU3ali, IPeyCMOTPEHHBIX
gacTeto 1.1 craten 16 ®enepanbHoro 3akoHa Ne 210-@3, win ux paOOTHUKOB B
WCIPABIICHUU [OMYIICHHBIX HMMH OINEYaTOK M OIIMOOK B BBIJAHHBIX B pPE3yJbTare
NPEIOCTaBIICHUS ~ MYHHIIMIIANBHOM  YCIYTHM  JOKyMEHTax Ju00  HapylleHHE
YCTaHOBJICHHOTO CpOKa TaKHX HCIpaBieHWd. B yka3anHOM cmydae mocyaeOHOe
(BHEeCcyneOHOE) O00XaJoBaHUE 3asBUTENIEM pelIeHud u jaercTBuil (0e3neicTBus)
MHOTO(DYHKIIMOHAJIbHOTO  LEHTpa, pa0OTHHUKAa MHOTO(PYHKIMOHAIBHOIO ILIEHTpa
BO3MOXXHO B CJydae, €C’M Ha MHOTO(YHKIIMOHAIBHBIA LIEHTpP, PEIICHUS W JACHCTBUS
(6e3nericTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO MPEIOCTaBICHHUIO
COOTBETCTBYIOIIMX MYHULIUIIATBHBIX YCIYT B IIOJHOM 00bEME B IOPSAKE, ONPEACIECHHOM
yacThto 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-03;

8) HapylleHHWE CpOKa WIM MOpsAAKa BbIIAYU JIOKYMEHTOB IO pe3yJibTaTaM
MPEIOCTABIICHUS MYHULIUIIAIbHON YCIYTH;

9) mprocTaHOBIIEHUE NIPEJOCTABICHUSI MyHULIUIIAJILHOW YCIIYTH, €CJIM OCHOBAHUS
MPUOCTAHOBIICHUSI HE MPEAyCMOTPEHBI (eepanbHbIMA 3aKOHAMH W TPHUHATHIMH B
COOTBETCTBMM C HHMHM WHBIMH HOPMATHBHBIMH MPABOBBIMH akTaMu Poccuiickoii
®denepanyn, 3aKOHAMH W WHBIMH HOPMATHBHBIMH IPaBOBBIMU akTaMu PecryOmuku
Tarapctan, MyHUIIUTIATFHBIMHA TIPABOBBIMU aKTaMU. B ykazaHHOM ciydae AocyneOHoe
(BHecyneOHOe) o0XkaJloBaHHWE 3asBUTENIEM pelIeHU u AceicTBUM (Oe31ecTBuUS)
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, pa0OTHUKAa MHOTO(YHKIIMOHAJIILHOTO LEHTpa
BO3MOXXHO B CJy4ae, €ClM Ha MHOTO(YHKIIMOHAIBHBIA LEHTpP, PEIICHUS W JACHCTBUS
(6e3nericTBHE) KOTOPOTrO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO IPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHULIUIIATBHBIX YCIYT B IIOJHOM 00bEME B IOPSAKE, ONPEAECICHHOM
yacTbto 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpeOGoBaHMe y 3asBUTENS MPH MPEIOCTABICHWH MYHUIMIAIBHON yCIyru
JOKYMEHTOB WJIM HMH(OpMalMM, OTCYTCTBHE W (WUJIM) HEAOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAJIKCh MPHU MEPBOHAYATBHOM OTKa3€ B NMPUEME TOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABIICHUSI MYHHIIMIIAIBHONW yCIyTH, JIUOO B MPEAOCTaBICHUHA MYHHIIHITATHEHON
YCIIyTH, 33 MCKIIOUYEHHUEM CITydaeB, MPEIyCMOTPEHHBIX MyHKTOM 4 dactu 1 cratbu 7
®denepanbHoro 3akoHa Ne 210-®3. B ykazaHHOM ciiydae aocyaeOHoe (BHeCcyaeOHOe)
o0>ajoBaHue 3asIBUTEJIEM peleHnin 17} NEUCTBUI (Oe3neiicTBUS)
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, pa0OTHUKAa MHOTO(YHKIIMOHAJIIBHOTO LEHTpa
BO3MOXXHO B CJIy4ae, €ClM Ha MHOTO(QYHKIIMOHAIBHBIA LEHTp, PEIICHUS W JCUCTBUA
(6e3nmeiicTBHE) KOTOPOTO OOKAMyrOTCS, BO3J0Ke€HAa (GYHKIMS TO MPEAOCTaBICHUIO
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COOTBETCTBYIOIINX MYHUIIUIAJILHBIX YCIYT B IOJIHOM 00BhEME B MOPSIKE, ONIPEACICHHOM
yacTeio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba momaercsi B MHCbMEHHOM (opme Ha OyMaKHOM HOCUTEJE, B
AIIEKTPOHHOM (opMe B OpraH, MPEJOCTABISIONNNA MYHULMUIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJBHBIN IIEHTp MO0 B COOTBETCTBYIOLIMWA OpraH TroCyJapCTBEHHOM
BJIACTH, SBISIOIIMIACS Y4YpeAuTelleM MHOTOQYHKIMOHAIBHOTO IIEHTpa (lajee -
yupeauTeb ~ MHOTNO(QYHKIMOHAJIBHOIO  IIEHTpa), a Takke B  OpraHU3alllH,
npenycMoTpeHHblie yacThio 1.1 cratbu 16 denepanbHoro 3akona Ne 210-D3. XKanoOwl Ha
pemieHuss U JAecTBUs (0Oe3lelcTBHE) PYKOBOJIUTENS OpraHa, MPEeJOCTABIISIIOIIETO
MYHUIIUTATBHYIO YCIYTY, MOJIaI0TCS B BBIIIECTOAIIMNA OpraH (IIpH €ro HaJIu4uK) Ju00 B
ClIy4ae €ro OTCYTCTBHSI PAaCCMaTPHUBAIOTCS HEMOCPEICTBEHHO PYKOBOAMTEIIEM OpraHa,
MPEJOCTABISIONIET0 MYHUIUNAIBHYIO ychyry. JKamoObl Ha pemieHuss U JIeUCTBUA
(6e3nelicTBue) pabOTHMKA MHOTO(PYHKIIMOHAJIBHOTO LIEHTPA MOJAIOTCS PYKOBOAUTENIO
ATOTO MHOTO(QYHKIMOHAJIBHOTO IleHTpa. JKanoObl Ha penieHus U JeUCTBUS
(6e3nelicTBue) MHOTO(YHKIIMOHAIBHOTO LEHTpA MOJAKOTCA YUPEAUTEIIO
MHOTO(DYHKIIMOHAJIBHOTO UEHTpa WM JOHKHOCTHOMY JIMIY, YIOJHOMOYEHHOMY
HOPMAaTHBHBIM TpaBOBbIM akToM PecnyOnuku Tartapcran. JKanoObl Ha pemieHus u
nenctBusa (Oe3nelicTBre) paOOTHUKOB OpraHU3AlMM, MPETyCMOTPEHHBIX 4YacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-@3, nmogarTCs PYKOBOAMUTENSIM 3THUX
OpraHU3aIUH.

Kanoba na pemieHus u jaeiicTBusi (0e3aeicTBUE) OpraHa, MpPEIOCTaBISIONIETO
MYHULIMOAIBHYK)  YCIYry, JOJUKHOCTHOTO JIMIA OpraHa, MpeI0CTaBIISIIOLIErO
MYHULIMOAIBHYK YCIYry, MYHUIUIAIBHOTO CIIYXallero, PyKOBOJIWUTENSA OpraHa,
MPEAO0CTABIISAIONIET0 MyHUIIUNAIBHYIO YCIYTY, MOXKET ObITh HAIIPABJICHA IO TIOYTE, YEPE3
MHOTO(YHKITUOHATBHBIN LEHT, c UCIIO0JIb30BaHUEM MH(OpMaIMOHHO-
TEIEKOMMYHUKAIIMOHHON  cetn  «MHTepHeT», oduUIMAIBHOTO calTa oOprasa,
MPEAOCTaBIAIONIET0  MYHUUMIAIbHYIO  ycayry, EgunHoro  moprama  nmbo
PecnyOnukanckoro nopraia, MHQOPMAIMOHHON CUCTEMBI JOCY1Ie0HOT0 00KaloBaHMs, a
TaKKe€ MOXET OBbITh MPUHATA NP JUYHOM IpueMe 3asButens. JKamoba Ha perieHus u
JNEUCTBUS (Oe3neiicTBHE) MHOTO(YHKIITMOHATIBHOTO LIEHTpA, paboTHUKaA
MHOTO()YHKIIMOHAJILHOTO IIEHTPa MOXKET OBITh HAIIpaBjIeHa Mo MOYTe, C UCTIOJIb30BaHUEM
nH()OPMAITMOHHO-TEIEKOMMYHUKAIIMOHHON cetn «HTepHeT», oduimanbHOro caira
MHOTO(YHKIIMOHAILHOTO 1IeHTpa, EquHoro noprana nub6o Pecnybnukanckoro moprana,
MH()OPMAITMOHHOM CUCTEMBI JOCYACOHOTO 00KaTOBaHUs, @ TAKKE MOKET OBITh IPUHSTA
py JUYHOM mpuemMe 3asButensd. JKamoba Ha pernieHuss U jaeicTBus (Oe3neicTBre)
OpraHu3alui, MpeaycMOTpeHHbIX YacThio 1.1 cratbu 16 denepanbuoro 3akona Ne 210-
@3, a Takke UX pabOTHUKOB MOKET OBbITh HalpaBiieHA MO MOYTE, C MCIOJb30BAaHUEM
MH(POPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON ceTh «MHTepHeT», opUIUABHBIX CaWTOB
ATUX opraHu3auuii, Enunoro noprana nu6o PecnybinkaHCKOro noprania, a Tak:Ke MOXKET
OBITH MPUHSATA TIPU JIMYHOM MPUEME 3aIBUTEIIS.

5.3. Kanoba nomxHa COEpKaTh:

1) HauMeHOBaHME OpraHa, TMPEJOCTABISIONIETO0 MYHHUIMIAIbHYIO —YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MPEJOCTABISIIONIETO MYHHIIMIAIBHYIO YCIyTY, JH00
MYHUITUTIAJIFHOTO CITYXAaIero, MHOTO()YHKITMOHAIBHOTO IIEHTPA, €r0 PYKOBOJIUTENS U
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(umu) paOoTHHMKA, OpraHM3alMii, NPeayCMOTPEeHHbIX uYacTeio 1.1 crateu 16
®enepanbHOro 3akoHa Ne 210-D3, ux pykoBoauTtenen v (W) pabOTHUKOB, PEIICHUS U
neicTus (6e37eiicTBIE) KOTOPBIX 00XKATYIOTCS;

2) pamunuio, UMs, OTYECTBO (TOCIEIHEE - MPH HAJTWYHMH), CBEACHHUS O MECTE
KUTEIbCTBA 3asBUTENS - (PU3UUYECKOTO JiMla MO0 HaUMEHOBAHHE, CBEJICHUS O MECTE
HAXOXICHUS 3asBUTENS - IOPUAUYECKOrO JIUIa, a TaKkKe HoOMep (HoMepa) KOHTaKTHOTO
tenedoHna, agpec (aapeca) FAESKTPOHHON MOUTHI (MPU HAJIMYKMK) U TIOYTOBBIA ajipec, 1Mo
KOTOPBIM JIOJKEH OBbITh HAPaBJIEH OTBET 3asiBUTEINIO;

3) cBenmeHust 00 OOKAIyeMBIX pelIeHUsIX M JedcTBUAX (Oe31eiiCTBUM) opraHa,
NPEIOCTABISIONIET0 MYHUIUINAIBHYIO  YCIYry, JOJDKHOCTHOTO JIMIla  Oprasa,
MPEIOCTABIIAIONIET0 MYHHUIMIAIBHYIO YCIYTy, JIMOO MYHHUIMIIAJBHOTO CIY>KaIlero,
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, pabOTHUKa MHOTO(QYHKIIMOHAIBFHOTO IICHTpA,
Opra”u3alui, IpeaycMOTpEeHHBIX YacThio 1.1 crateu 16 @enepanbHoro 3axkoHa Ne 210-
@d3, ux pabOTHUKOB;

4) noBoAbl, HA OCHOBAHWU KOTOPBIX 3asBUTEIb HE COIJIACEH C PEUICHUEM U
neictBueM (Oe3eliCTBHEM) oOpraHa, NpeIOCTaBISIOMIEr0 MYHHUIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIAa OpraHa, MNpPeJOCTAaBISIIOIIEr0 MYHHMIUNAIbHYIO YCIYry, JHOO
MYHHUILIMIIAJBHOTO  CIIY’KAlllero, MHOTO(QYHKUMOHAJIBHOTO  LEHTpa, pabOTHUKA
MHOTO(YHKIIMOHAJIBHOIO LIEHTpa, OPraHu3alui, IPe1yCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepanbHoro 3akoHa Ne 210-O3, ux pabOOTHUKOB. 3asBUTEIEM MOTYT OBITh
IPEJICTaBICHbBI JOKYMEHTHI (IIPU HAIMYUH ), TOATBEPKIAIOIINE JOBOAbI 3asBUTEISL, JINOO
UX KOIHUH.

5.4. IlocTynuBiias *anoda MoIeKUT PErUCTPalli B CPOK HE MO3HEE paboUyero
JIHS, CJIETYIOUIETO 32 THEM MOCTYTUICHUS.

5.5. XKanoba, moctynuBmias B OpraH, MOPEJOCTABISIONMNA MYHUIUIAIbHYIO
YCIIYT'y, MHOTO(YHKIIMOHAJIbHBIN LIEHTP, YUYPEAUTETIO MHOTO(DYHKIIMOHAJILHOTO LIEHTPA,
B OpraHM3alnU, IpeayCMOTpeHHbIE yacThio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-
@3, 1100 BBIIECTOSIIIMA OpraH (IIPU €ro HaJU4UH), MOJIJEKHUT PACCMOTPEHHUIO B
TE€YEHUE MATHAALATH paboyux AHEH CO IHA €€ PEerucTpaluu, a B ciiydae 00KalOBaHUs
OTKa3a OpraHa, Npe0CTaBISIOIEr0o MyHULIUIIAIbHYIO YCIYTY, MHOTO(QYHKIHOHATBHOTO
LIEHTpa, OPraHU3alNi, IPeTyCMOTPEHHBIX YacThio 1.1 ctateu 16 @enepanbHOroO 3aKOHA
No 210-®3, B mpueme JOKYMEHTOB Y 3asiBUTENS JIMOO B WCIPABICHUU JOIMYIIEHHBIX
OIeYaTOK M OIIMOOK WJIM B Cllydae 00>KaJOoBaHMsI HapyllIEHUs YCTaHOBJIEHHOTO CpOKa
TaKUX MCIPABICHU - B TEUEHUE MATH pab0YNX JHEH CO JTHS €€ perucTpali.

5.6. Ilo pe3ynbrataM paccCMOTPEHHS KaJlOObl MPUHUMAETCS OJJHO U3 CIEeAYIOIINX
pPELICHUN:

1) ’xanoba yoBIeTBOPSAETCSA, B TOM UKCIE B POPME OTMEHBI IPUHATOTO PEIICHUS,
UCIIpaBJCHUS JOMYIICHHBIX ONEYaTOK W OIMMOOK B BBIJAHHBIX B pe3yibTaTe
MPEAOCTABICHUS MyHUIIUTIATBHON YCITyTH JOKYMEHTAX, BO3BpaTa 3asBUTEIIO JCHEKHBIX
CPEIICTB, B3UMaHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATUBHBIMH IPABOBBIMH aKTaMU
Poccuiickoii deneparum, HOpMaTUBHBIMU MPaBOBbIMU akTaMu PecniyOnuku Tatapcran,
MYHUIUTIATBHBIMU PABOBBIMU aKTAMH;

2) B yIOBJIETBOPEHUH KAIOOBI OTKA3BIBACTCS.
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He mo3nHee nHs, ClAEAyIONIEro 3a JIHEM MPUHSITUS PEIICHUs, YKAa3aHHOTO B
HACTOSIIEM ITyHKTE, 3aSBUTEII0 B MUCHBMEHHOW (hOpME W IO JKEJTaHWIO 3asBHUTEIS B
ANIEKTPOHHON (opmMe HampaBisieTCs MOTHBHPOBAHHBIM OTBET O pe3yJbTaTax
PacCMOTPEHUSI JKAJTOOBI.

5.7. B cnydae mnpu3HaHUS KajdoObl MOJICKAIICH YIOBICTBOPEHUIO B OTBETE
3asIBUTENIO O pe3yjbTaTaX PacCMOTPEHUs KaloObl aercsd uHbopMalus O JeHCTBUIX,
OCYILECTBIISIEMBIX ~ OPraHOM,  NPEAOCTABISIOIMIMM  MYHULMNAIBHYK)  YCIYTY,
MHOTO(YHKIIMOHAJILHBIM LIEHTPOM JIMO0 OpraHu3ainuei, npeaycMoTpeHHO! yacTbio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, B 11e1s1X HE3aMEJIUTEIILHOIO YCTPAHEHUS
BBISIBIICHHBIX HAPYLIEHUW NP OKa3aHUM MYHHUIUIIAJIBHON YCIYTH, a TAKKE IPUHOCSITCS
M3BUHEHUS 33 JOCTABJICHHBIC HEYOOCTBA M YKa3bIBaeTCS MHGOPMAIHS O JATbHEUIITHX
NEUCTBUSX, KOTOPhIE HEOOXOJUMO COBEPIIUTH 3asBUTEII0 B LEISIX IOJIy4YEHUS
MYHHUIUIAIBHON YCIYTH.

5.8. B ciyyae npusHaHMs *anoObl HE MOAJIEkKAUIEH yAOBIETBOPEHUIO B OTBETE
3aBUTENII0 O pe3yJibTaTaX pPacCMOTPEHMS >KaJloObl MAlOTCA apryMEHTUPOBAHHbBIC
pa3bsICHEHUsSI O TMPUYMHAX MPUHATOTO PEIICHMs, a Takke HHbOpMauus O MOPSIKE
00’KaJIOBaHUS IPUHSATOTO PELICHUS.

5.9. B cnydae yCTaHOBJICHHS B XOJI€ UJTU IO pe3yIbTaTaM PacCCMOTPEHHUS >KaI00bI
MIPU3HAKOB COCTaBa aJMHHUCTPATUBHOIO TMPABOHAPYILICHHUS WM MPECTYIUICHUS
JOJKHOCTHOE JIMII0, paOOTHUK, HaJIeJICHHBIEC MOJTHOMOYHUSIMU MO PACCMOTPEHHIO KaJl00,
HE3aMEeIJIUTEIBbHO HANIPABIIIOT UMEIOIIUECS MATEPUAIIBI B OPTaHbl IPOKYPaTypPHI.
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[Tpunoxenne Ne 1

K AJIMUHUCTPAaTUBHOMY PETJIAMEHTY
MIPEIOCTABIICHUS] MyHHUIIUIIATLHOU YCITyTH
110 MPUHSTHIO PaHEe MPUBATH3UPOBAHHBIX
KHWJIBIX TOMEIIEHUN B MYHUITUTIATBHYIO
COOCTBEHHOCTD

dopma
(bnank oprana, mpeI0CTaBISAIOMIETO MYHUIIMITAIBHYIO YCITYTY)

Komy:

KonrakTHbIC JaHHEBIE:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEIIEHUE
00 OTKa3e B MPEJOCTABICHUH MYHULIUIIAJILHON YCIyTH
1o
oT No

PaccmotpeB Bame 3adBieHue oOT No 51

MpujaracMble K HEMY JIOKYMEHTBI YIOJHOMOYEHHBIM OpraHoMm
MPUHSATO pellieHre 00 0TKa3e

B o
CIEAYIOIIUM OCHOBAHMSIM:

1.

2.

JlononHuTenbHas HHPOPMALIUS:

Bbl BrpaBe MOBTOPHO OOpPAaTUTHCA B YIMOJHOMOYEHHBIH OpraH C 3asBICHUEM O
MIPEIOCTABIICHUH YCIYTH MOCJE YCTPAaHEHUS YKAa3aHHBIX HAPYIICHU.

JlaHHBIM OTKa3 MOXET OBbITh OOXajdoBaH B JOCYJACOHOM TOPSIIKE TyTeM
HaIpaBJICHUS KAJIOObI B YIIOJHOMOYCHHBIN OpraH, a TAkKe B CyZCOHOM TMOPSIZIKE.

Cenenust 00 HIEKTPOHHON TTOMHUCH

HomxuoctHoe muio (PHUO)

(momKCch YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprasa)
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[Ipunoxenne Ne 2

K AJIMUHUCTPAaTUBHOMY PETJIaMEHTY
MIPEIOCTABIICHUS] MyHHUIIUIIATLHOU YCITyTH
110 MPUHSTHIO PaHEe MPUBATH3UPOBAHHBIX
KHWJIBIX TOMEIIEHUN B MYHUITUTIATBHYIO
COOCTBEHHOCTD

dopma
(bnank oprana, mpeI0CTaBISAIOMIETO MYHUIIMITAIBHYIO YCITYTY)

Komy:

KonrakTHBIC JaHHEBIE:

HpeﬂCTaBI/ITeHL:

KoHnTakTHBIC JaHHBIC IIPCACTABUTCIIAL

PEILIEHUE
00 OTKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX JJIs MPEJOCTABICHUS
MYHHIUIIAIBHOW YCIIYTH IO

oT No

Paccmotpes Baie 3asBienne ot Ne Y TIpPUJIaraeMble K
HEMY JIOKYMEHTBbl YIOJHOMOYEHHBIM OpIraHOM
NPUHATO pelIeHHe 00 OTKa3e B NpHUEME JIOKYMEHTOB,
HEOOXOIUMBIX IS M0 CJIEAYIOIIUM
OCHOBAaHUSIM:

1.

2.

PazpsicHenne npuumnH oTKa3a:
JlononHuTensHass UHPOPMAIIHS:

Bbl BIpaBe NOBTOPHO OOPAaTUTBCS B YINOJTHOMOYEHHBIM OpraH C 3asBICHHUEM O
MIPEAOCTABIICHUH YCIYTH I10CIIE YCTPAHEHUS YKa3aHHBIX HAPYILICHUMN.

JlaHHbIN OTKa3 MOXET ObITh 00’KajoBaH B JOCY/IEOHOM MOpPSJIKE MyTEM HANpaBICHUS
&KaJo0bl B YIIOJTHOMOYEHHBIN OpraH, a Tak)Ke B Cy/Ie0HOM MOPSIIKE.

Caenenus 00 3JEKTPOHHOM MOMUCH

HomxuoctHoe muto (PHO)

(monKCch YHOITHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprasa)
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ITpunosxenne Ne 3

K AZIMUHHCTPAaTHBHOMY PErJIaMEHTY
npeaoCTaBJICHUA MYHHHHHaHbHOﬁ
YCIYTH TI0 IPUHATHIO paHee
MPUBATU3UPOBAHHBIX JKUJIBIX
NOMEIICHUH B MyHUIIUITAIEHYIO

CcOOCTBEHHOCTH

dopma
B

(HanMeHOBaHHE OpraHa MECTHOTO CAMOYIIPABJICHUS
MYHUITUIAIBHOTO 00pa30BaHuUs)
oT
(mamnee -

3asIBUTEIIb).

(pammnust, ©MsI, OTYECTBO, TACTIOPTHBIE JAHHBIE, PETHCTPALIHIO 110 MECTY
JKUTENBCTBA, TeIC(POH)

3asgBiicHIE
O MPUHATHHU paHee MPUBATU3UPOBAHHBIX KIIIBIX TTOMEIICHUH B MYHUIIUITAIbHYIO

COOCTBEHHOCTD

[Ipomry Bac npuHsATe paHee NPUBATU3UPOBAHHBIX JKWIBIX IIOMEIICHUM B

MYHULUTAIBHYIO COOCTBEHHOCTb IIJIOMIA/IBIO KB.M.
Anpec KUnoro NOMeIeH!s:: MyHUIUIIaIbHbIA pailoH (TOpOJCKOM OKPYT), HACEJIEHHbIN
ITYHKT yiL a.

K 3asiBeHuI0 mpuiararoTcs CiIeayone OTCKaHUPOBAHHBIE TOKYMEHTHI:

1) JlokyMeHTBI, yIOCTOBEPSIIOIINE TUIHOCTH;

2) JIoKyMeHT, MOATBEPKIAIOIINI MOJHOMOYHS TPEACTaBUTENS (€CIM OT MUMEHU 3asBUTEIIS
JEHCTBYET MPECTaBUTEND);

3) JoxymeHT, MOATBEPXAAIOIINN MpaBO COOCTBEHHOCTH Ha JKWIOE IOMeEIIeHue (eciu
COOCTBEHHOCTH HE 3aperucTpupoBana B EAMHOM Trocy1apcTBEHHOM peecTpe HEABUKHUMOCTH);

4) Komnus TeXHUYECKOT0 MacrnopTa kKHUJIOro MOMEIICHHUS:

5) Pazpemienrie otrnena OmeKM W MOMNEUYUTENbCTBA VICOMHUTENHRHOTO KOMHTETA O
0€3BO3ME3THOM Tepenade >KUJIOTO TIOMEIICHHS B MYHHIIMIAIBHYIO COOCTBEHHOCTh (€ciii B
MPUBATH3AI[MN  y4aCTBOBAJIM HECOBEPIICHHONETHHE AeTH) (TI0 COOCTBEHHOM MHUITUATHBE)

O0s13y10Ch TIPH 3aITPOCe MPEAOCTABUTH OPUTHHAIBI OTCKAHUPOBAHHBIX JJOKYMEHTOB.

(mata) (monnuck) (®HO)
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Pesynbrar npegocraBiieHUsi MyHULIMIIAIBHON YCIIYTH, IIPOILY IIPEIOCTAaBUTh:

D B JIM4yHBIA KabuHeT [loprana rocyapcTBEHHBIX U MYHHUIIMIAIBHBIX YCIyr PecrmyOmuku
Tartapcran;

D B JIMYHBIN KabuHeT Exnnoro moprana rocy1apcTBEHHBIX U MYHUIUITATIBHBIX YCIYT;

D B MHOTO()YHKIIMOHAJILHOM IICHTPE MPEIOCTABIICHUS TOCYIAPCTBEHHBIX U MYHHIIUITATBHBIX
ycnyr Pecriyonuku Tatapcran;

D B Opzane.

(mara) (moamuce) (®.1.0.)



[Tpunoxenue Ne 4

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
MPEIOCTABIICHUSI MyHULIUTIAJIbHON yCIyTH
10 IPUHATUIO PAHCC IIPUBATU3UPOBAHHBIX
YKHWJIBIX TOMEIIEHUN B MYHUIIUTIAIBHYIO
COOCTBEHHOCTH

PyxoBoaurento
HUcnonHuTeIHOr0 KOMUTETA

Or:

3asBIICHHE
00 UCITpaBJICHUN TEXHUYECKON OMNOKH

CooOmaro 06 omuoOKe, AONYIIEHHOW MPU OKa3aHUH MYHULUINAJIBLHON YCIYTU 1O

3anucaHo:
[IpaBunbHBIC CBEICHUS:

[Ipormy wWcmpaBUTH  JOMYIICHHYED TEXHHUYECKYI0 OMMOKY W BHECTH
COOTBETCTBYIOIINE U3MEHEHHUS B JOKYMEHT, SIBJISIOIIHIACS Pe3yIhTaTOM MYHHITHITATEHON
yCITyTH.

[Tpunararo criemayrone JOKyMEHTHI:

1.

2.

B ciayuyae npuHATHSA pemieHUsT 00 OTKJIOHCHHMM 3asBJICHHS 00 HCIPaBICHHUU
TEXHHYECKOH OIIMOKH MPOIIy HAIIPaBUTh TAKOE PEIICHUE:

MOCPECTBOM OTIIPABJICHHS JICKTPOHHOIO JOKyMeHTa Ha ajapec E-mail: ;

B BHJIC 3aBEPCHHOM KOMHMH Ha OyMa>kHOM HOCHTEJIC TTOYTOBBIM OTIPABIICHUEM 10
azipecy:

HacrosmmM noarsepkaaro: CBEICHNUS, BKIIOUEHHBIEC B 3asBJICHUE, OTHOCALIMECS K
MOEW JIMYHOCTH M IPEICTABIIIEMOMY MHOIO JIMILy, & TAaKK€ BHECEHHBIE MHOI0 HUIKE,
JIOCTOBEpHBL.  JIOKYMEHTBI  (KOMMM  JOKYMEHTOB), TPWIOKEHHbIE K  3asBJICHMUIO,
COOTBETCTBYIOT ~ TpeOOBaHMSM, YCTAHOBJIICHHBIM  3aKOHOJATENbCTBOM  Poccuiickoit
QPenepanyy, Ha MOMEHT IIPEIACTABIICHUS 3asBJICHUS OTH JOKYMEHTBI JCUCTBUTEIIBHBI U
COZEPKAT JOCTOBEPHBIE CBEICHHU.

(nata) (Toamuce) (®.1.0.)
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[Tpunoxenue Ne 3

K IIOCTAaHOBJICHHIO VICIOTHUTENTEHOTO
komurera PeioHo-Ciioboackoro
TOPOJICKOTO TIoceneHus PeiOHO-
Cn000/1cKOr0o MyHULIMIIATBHOTO paiioHa
Pecniy6bnuku Tarapcran

ot 30.09.2024 Ne184

AAMUHHMCTPATHUBHBIN perjaMeHT
NPeAoCTABJICHUA MYHHMIMIIAJIBbHOMN YCIYTH 0 NMPEI0CTABICHHUIO IPAKIAHAM
JKMJIBIX IIOMENIeHU I 110 J0TOBOPY HAlMAa CJIY:KeOHOI0 KHJI0Tr0 MOMeLeHHUs

1. O0ume moJI0KeHus
1.1. TlpenmeTt perynupoBaHus aMUHUCTPATUBHOIO perjiaMeHTa

1.1.1.  Hacrossmmii  aAMUHUCTPATUBHBIM  PEMNIAMEHT  NPENOCTABICHUS
MYHULIMOAIBHON YCIyTH (lajiee — aJIMUHUCTPATUBHBIA pPErjiaMeHT) YCTaHABIUBACT
CTaHJapPT U MOPSAIOK MPEIOCTABICHUS MYHUIIMIAIBLHON YCIYTH MO MPEIOCTABICHUIO
rpakJaHaM KUJIbIX MOMEIIEHUN B MyHUIIMTIATLHOM KUJIUITHOM (DOHJIE MO JI0rOBOpaM
HaiiMa CJTy»KeOHOT0 KUJIOTO MTOMEIIECHHUS (J1ajiee — MyHULIMNaIbHAs YCIIyTa).

1.1.2. TlonoxxeHuss agMUHHUCTPATHBHOIO pErJIaMEHTa MPUMEHSAIOTCA IpHU
MPEAOCTABICHUN JKUJIBIX TOMEIICHUA MYHHUIMIAIBHOTO SKWIMIIHOTO (oHIga 10
JIOTOBOPY HaiiMa CIy>KeOHOTO JKWJIOTO TIOMEIIEHUS B TOPSJIKE, YCTaHOBJICHHOM
KunumaeiM  kojekcoM Poccuiickoit @enepanuu, nocraHoBiieHMeM IIpaButenbcTBa
Poccuiickoii @enepamnu ot 26.01.2006 Ned2 «OO0 yrBepxknenuu [IpaBun oTHeceHHs
KUJIOTO TIOMEIICHUS K CHCIUATM3UPOBAHHOMY SKWIMITHOMY (OHAY U THIOBBIX
JIOTOBOPOB HaiiMa CHEHHAIM3UPOBAHHBIX KHUJIBIX IMOMEIICHUI», PEIICHHEM OpraHa
MECTHOTO CaMOYyTPaBJICHUs, PETJIaMEHTUPYIOIIUM TIPEAOCTABICHUE CITY>KEOHBIX YKUJTBIX
MTOMEILEHUM, U €KETOJIHON NepEPETUCTPALINU TPAXKIaH, COCTOSIINX HA yUETE B KAUECTBE
HYXJAIOIIUXCA B TMPEAOCTABICHUU KUJIBIX IMOMEIICHWM MO JIOroBopaM Haiima
CITY>K€OHOT0 JKUJIOTO MTOMEILICHHUS.

1.2. Kareropuu 3asBureneu

1.2.1. JIujamu, HMMEOIIMMH TPaBO Ha IOJYYEHUE MYHULMNAIbHON YCIyTH,
SABJISIIOTCS TpakJaHe (COTPYJIHUKH), COCTOAIINE HA YUETE B KAUECTBE HYXKIAIOIIUXCS B
KUJIBIX TIOMEIICHUSX IO JIOTOBOPY HaiiMa CIIy’)KEOHOTO >KUJIOTO TIOMEIICHHUS TI0 MECTY
KUTEIHCTBA, a TAKXKE 110 MECTy paboTHI (CITy>KObI) (aee — 3asIBUTEh ).

1.2.2. C 3asgBieHWeM BIpaBe OOPATUTHCS TPEICTABUTENb  3asBHUTEIS,
JICUCTBYIOITUI Ha OCHOBAaHWM JOKYMEHTA, YJIOCTOBEPSIONIECTO €ro MOJTHOMOYHS, JIUOO
3aKOHHBIN TIPEACTABUTEIb (PU3MUECKOTO JIUIIA (J1ajiee — MPeICTaBUTEb 3asIBUTEIIA).

1.3. Ilopsiniok uHPOPMHUPOBAHUS O IPEAOCTABICHUN MYHUIIMTIATBHON YCIyTH

1.3.1. Wndopmanuss o mnopsake MOPeAOCTaBICHUS MYHHUIUIIAJIBHOU YCIyTH
pa3Melaercs:
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1) Ha WH(QOPMALMOHHBIX CTEHAAX, COJAEPXNAIIMX BHU3YaJIbHYI0 U TEKCTOBYIO
uHQOpMAIIMIO O MYHULMIAIBHOW YCIyre, paclojIO)KEHHbIX B  MOMEIICHHIX
MHOTO(DYHKIIMOHAJIBHBIX ~ LIEHTPOB  MPEJOCTABICHUS  TOCYJIAapCTBEHHBIX U
MYHUIUTIATBHBIX YCIIYT.

2) Ha oduIMaTbHOM cailTe MYHHUIUIIAIBLHOTO pailioHa B HWHGOPMAIMOHHO-
TereKkoMMyHuKarronHo# cetn «Mutepuer» (https://ribnaya-sloboda.tatarstan.ru);

3) na Iloprame rocynapCTBEHHBIX W MYHHMIMOAIBHBIX YCIyr PecnyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (manee — PecriyOaukaHCKui mopTain);

4) B rocynapcTBeHHON MH(POpMaMOHHON cucTteMme «PeecTp rocy1lapCTBEHHbIX U
MYHUIMTIANBHBIX yeayr Pecy6muku Tarapcran» (http:/frgu.tatar.ru) (manee — Peectp
rOCY/IapCTBEHHBIX U MYHULIUTIATBHBIX YCIYT).

1.3.2. KoncynpTHpOBaHHE II0 BONpPOCaM IMPEAOCTABICHUS MYHULIMIIAIBHON
YCIIYTH OCYIIECTBISETCS:

1) B MHOroQyHKIIMOHAJIBHBIX LIEHTPaX NPEJOCTABICHUS TOCYJAapCTBEHHBIX U
MYHHUIMIAIBHBIX YCIIYT IPU YCTHOM OOpAaIlEHU! - IMYHO WM 110 Teledony;

2) B uHTepakTUBHOU Qopme Enunoro, Pecnybnukanckoro noprana;

3) B yIOJJHOMOYEHHOM Ha MPEJ0CTaBlI€HUE ycIyru oprane (naiee — Opran):

IpU YCTHOM OOpAIeHUH - JIUYHO WU MO TeNePOHY;

IpU MHUCbMEHHOM (B TOM YHCJI€ B JOpME 3INEKTPOHHOTO JOKYMEHTA) O0palleHun
— Ha OyMa)>XHOM HOCHTEJIE TI0 MOYTe, B AIEKTPOHHOU (popMe MO 3IIeKTPOHHOMU MoUTe.

1.3.3. Uadopmarus va Equaom, PecmyGnmkanckoM mopTaiie 0 mopsake U CpoKax
MPEIOCTABICHUS MYHUIIMTIATHHON yCITyTH HA OCHOBAHWU CBEICHHM, COIEPIKAIUXCS B
Peectpe rocyaapCTBEHHBIX W MYHHUIMMAIBHBIX YCIYT, MPEIOCTABISETCS 3asBUTEIIO
OecruiaTHoO.

Hoctyn xk nuHGOpMALIUK O CPOKax M MOPSAKE MPEIOCTABICHUS MYHUIIUTAIBHON
YCIIYTH OCYIIECTBIISIETCSI O€3 BBHIMTOJIHEHUS 3asBUTEIEM KaKHX-THO0 TpeOOBaHUM, B TOM
yuciie 0e3 HUCIHOJIb30BaHMSI MPOTPAMMHOr0 OOECHEeYeHHUs, yCTaHOBKa KOTOPOTO Ha
TEXHUUYECKHE CPEICTBA 3asgBUTEN TPEOYyeT 3aKIIOUYEHMs JIMLEH3MOHHOTO WJIM HHOIO
COTJIAILLICHUS c nmpaBooOIagaTeIeM MPOTPaMMHOTO oOecrieueHus,
IpelyCMaTPUBAIOIIETO B3UMAHUE TUIAThl, PETUCTPALMIO WK aBTOPHU3ALUIO 3asiBUTEI,
WIH NIPEAOCTABICHUE UM MIEPCOHATBHBIX JaHHbBIX.

1.3.4. IIpu oOpaiieHnu 3asiBUTENS JIMYHO WK MO TeaedOHY B COOTBETCTBUU C
MOCTYIUBIINM 00paIieHneM IpeoCcTaBiseTcs nHpopmarms:

1) o mecre HaxXxOXIEHUS MHOTO(YHKIIMOHAIBHOTO IEHTPA MPEIOCTABICHHUS
rOCyJapCTBEHHbIX W MYHUUUNAIbHBIX Yycnyr, Opeana (agpec, rpapuk paboOThI,
CIIpaBOYHbIE TEIEPOHBI);

2) 0 MOpSIIKE MPEIOCTABICHHUS MYHHIIMITAIBLHONW YCIYTH, O CIIOcO0ax M cpokax
MOJa4H 3asBJICHUM;

3) 0 KaTeropusx rpaxkJaH, KOTOPbIM MPEIOCTABISICTCS MyHHUIIUIIATbHAS YCIIyTa;
O HOPMAaTHBHBIX MPABOBBIX AaKTaxX, PETYJUPYIOMIHUX BOMPOCH MPEIOCTABICHUS
MYHUIIMNIATBHON YCIIyTH;

4) o mepedHe JOKYMEHTOB, HEOOXOJMMBIX JJISI PACCMOTPEHUS 3asBICHUS O
MPeI0CTaBICHUH MYHULIUTIATBHON YCIYTH, O CPOKaxX MpHeMa U PerucTpaliy 3asBICHUS;

5) o0 xoje npeoCTaBICHHUS MYHUIIMIIATBHON YCIYTH;

6) o Mecte pa3MmelieHUsT Ha OQHUIMATBLHOM caiTe MH()OpPMAIMU 10 BOMPOCAM
NPEI0CTaBICHUS] MYHUIIMTIATBHOU YCIYTH;
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7) o mopsuke o0XaloBaHWS JACHCTBUN WM O€3MeHCTBHS JOJHKHOCTHBIX JIMIL
Opeana.

[lo nucekMeHHOMY OOpalIeHUI0 COTPYIHUKH OTHeNla, OTBETCTBEHHOIO 3a
NPEeNIOCTaBICHUE MYHUIMIIAIBHON YCIyrd, NOAPOOHO B NHUCBMEHHOW (dopme
Pa3bICHAIOT 3asIBUTEIIIO MOPSAIOK MTPENOCTABICHUS MyHUIIUIIAIIBHOW YCIYTH U BOIIPOCHI,
YKa3aHHbIE B HACTOSIIEM IMYHKTE aJMHUHUCTPATUBHOIO PETJIAMEHTA, U B TEUECHHUE TPEX
pabounx JAHEH Co AHS pEerucTpalui oOpaieHus HalpaBysiOT OTBET 3asaBUTEN0. OTBETHI
Jal0TCAd Ha s3bIKe oOpaileHus. B ciaydyae HEBO3MOXXHOCTM JaTh OTBET Ha S3bIKE
oOpariieHus! UCTIOIB3YIOTCS TOCYJapCTBEHHBIE sI3bIKU PecyOnuku TaTapcran.

1.3.5. Nndopmanuss mo BompocaMm MPEIOCTABICHUS MYHUIMNAIbHON YCIyru
pasMeniaercss Ha O(UIMAIBFHOM  CaiTe MYHHUIMIAIBHOTO pailoHa ©  Ha
MH(OPMAIIMOHHBIX CTEHIaX B MOMeUIeHUs X Opeara st paboThI C 3asIBUTEIISIMH.

Nudopmanus Ha rocymapcTBeHHBbIX  si3bikax PecnmyOmuku — Tartapceras,
pa3Meniaemass Ha MH(QOPMAIMOHHBIX CTEHAaX MW Ha O(QUIMAIBHOM  caiite
MYHHULMIIAIBHOTO ~ pailoHa B  MH(OPMALMOHHO-TEJIEKOMMYHUKALIMOHHOW  CETH
«MHTEpHET», BKIIIOYAET CBEACHUSA O MYHULIUIIAJIBHOM YCIIyTe, COAEPKAINECS B ITyHKTaX
2.1, 2.3, 2.4, 25, 2.7, 29, 2,10, 2.11, 5.1 aaMuUHUCTPAaTUBHOIO pETJIAMECHTA,
MH(POPMALIMIO O MECTE€ HaxOXKICHHs, CIPABOYHBIX TelePOHAX, BPEMEHU pPabOThI
Opeana, o rpaduke npreMa 3asBJICHUIN Ha IPEAOCTAaBICHNE MYHULIUIIATbHON YCIIYTH.

1.4. HopmaTuBHBIE TPABOBBIE AKTHI, PETYINUPYIOIINE MPEIOCTABICHUE
MYHULIMIIATBHON yCIIYTH

1.4.1. IlepeyeHb  HOPMATHMBHBIX  NPABOBBIX  AaKTOB,  PETYIUPYIOLIUX
MPEOCTABICHUE MYHUIUNAIBHON YCIyru (C yKa3aHUEM PEKBU3UTOB HOPMATHUBHBIX
MPABOBBIX AKTOB W HMCTOYHUKOB WX O(MUIMATHLHOIO OMYyOJMKOBAaHMS), pa3MeElleH B
Peectpe rocymapcTBEHHBIX M MYHHUIIMITAIBHBIX YCIyr, Ha OQUIMaIbHOM caiTe
MYHUIIMIAILHOTO  palioHa B  HMHGOPMAIMOHHO-TEICKOMMYHHUKAIITMOHHON  CETH
«HTEepHETY.

1.4.2. TekcT aIMUHHMCTPATUBHOIO pErIaMEHTa B JICMCTBYIOIICH peaaKIuu
MOJIJICKUT pa3MelleHu0 B PeecTpe rocyaapCTBEHHBIX U MYHUIUIIAIBHBIX YCIYyT, Ha
opuIHAITFHOM caire MYHMIIUNATBHOTO paifoHa B HH(POPMAITMOHHO-
TEJIICKOMMYHUKAIIMOHHOU ceTn « HTEepHETY.

1.5. TepMI/IHBI, HUCIIOJIB3YCMBIC B AaAMUHUCTPATHBHOM PCTJIAMCHTC, U UX OIIPCACIICHUS

1.5.1. B anMUHUCTPAaTUBHOM PETIIAMEHTE UCIIOIB3YIOTCS CIEAYIOIINE TEPMUHBI U

ONPENCIICHUS:
yaalleHHOe pabouee MeCTO MHOro(yHKUHOHAIBHOTO LEHTpa MPEeA0CTaBIICHUS
rOCy/IapCTBEHHBIX W MYHHUIMNAIBHBIX YCIYI — TEPPUTOPHAIBHO 000CO0JIEeHHOE

CTPYKTYpHOE Tiofpasjenienre (opuc) MHOTO(PYHKITMOHATHHOTO IIEHTPA MPEIOCTaBICHUS
rOCYJJapCTBEHHBIX W MYHHUIIMIAIBHBIX YCIYT, CO3/IaHHOE€ B TOPOJCKOM (CEIBCKOM)
MOCEJICHUH MYHUIIMITAILHOTO paiioHa WK B TOpoJickoM okpyre Pecny6nuku Tarapctan
B cooTBeTcTBMM ¢ nyHKToM 34  IlpaBun  opranuzauuvl  J€ATEIbHOCTH
MHOTO()YHKITHOHAIbHBIX LIEHTPOB peAOCTaBICHUS rOCyJ1IapCTBEHHBIX u
MYHULANIAIBHBIX YCIYT, YTBEPKICHHBIX NocTaHoBieHueM lIpaBurensctBa Poccuiickoi
®deneparuu ot 22 aexadps 2012 r. Ne 1376 «O6 yrBepxkaenuu [IpaBun opranuzanuu
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JEeSATETbHOCTH MHOTO(YHKIIMOHAIBHBIX LIEHTPOB MPEAOCTABICHUS TOCYJAPCTBEHHBIX U
MYHUIIUNATBHBIX YCITYT»;

TeXHUYecKas ommubOka - omuoOka (OomMcka, orneyaTka, IpaMmaTHdecKas WM
apupmeTrdeckass omubka Jub0 T1oa00Has omwmOKa), JAOMYIIEHHAs OpraHoOM,
NPEIOCTABISIONIMM MYHUILIMITAJIGHYIO YCIYry, W TIpHUBEAIIas K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMITAILHON YCIYTH), CBEICHUSIM B
JOKYMEHTaX, Ha OCHOBAHUH KOTOPBIX BHOCUJIMCH CBEACHHUS;

Enunas cucrema wuaeHTHGUKAIMU MU ayTCHTH(PHUKAIUU B HHPPACTPYKTYpE,
o0ecreynBaroei UH(POPMAIIMOHHO-TEXHOJIOTHYECKOE B3aUMO/ICHICTBHE
WH(POPMALIMOHHBIX CHUCTEM, UCTOJIB3YEMbIX UIS MPEIOCTABICHUS! TOCYAAPCTBEHHBIX U
MYHHIIMIIATBHBIX YCIYT B 3JekTpoHHOM (opme (mamee — ECHUA) — denepanpHas
rocynapcTBeHHasi HH(pOpMAaIMOHHAsI CUCTeMa, 00ecTeUnBaroIIasi CAaHKIIMOHUPOBAHHBIH
JOCTYT YYaCTHUKOB MH(POPMAIIMOHHOTO B3aUMOJICUCTBUS B CUCTEME UJCHTH(PUKAIIUU U
ayreHTUGUKauuu K  uH(pOpMaluu,  CcoJAepXKaleiics B TOCyJapCTBEHHBIX
MH(OPMAITMOHHBIX CUCTEMAX U UHBIX MHPOPMAIIMOHHBIX CUCTEMAX;

M®OI] - T'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOroQpyHKIIMOHATbHBIN
LEHTP MPEIOCTABICHUSI TOCYIAapPCTBEHHBIX U MYHMIMIAJIBHBIX yciayr B PecmyOnuke
Tarapcrany;

AUC  MOI[ -  ApromarusupoBaHHas  MHGOpPMAIMOHHAs  CHCTEMa
MHOTO()YHKITMOHAJIbHBIX LIEHTPOB PeI0CTaBICHUS roCyJapCTBEHHBIX U
MyHUIMNANBHBIX yciyr PecyOonuku TaTtapcras.

1.5.2. B agxMHUHUCTPAaTUBHOM pPErJIaMEHTE MOJ 3asBJICHUEM O NPEAOCTABICHUU
MYHULMINIATBHOW yCIIyTU (J1ajiee - 3asBJICHHUE) MMOHUMAETCA 3allpoc O MPEIOCTaBICHUU
MYHULIMIAIBHOM yCIYTHM, IIOJAaHHBI B COOTBETCTBUM C IIyHKTOM 3 CTaTbu 2
@®enepansHoro 3akoHa oT 27 wutons 2010 roma Ne 210-®d3 «OO6 opranuzanuu
MPEA0CTABIIEHUS TOCYJTAPCTBEHHBIX 1 MyHUIIMTNIAIBHBIX yCIayr» (nanee — denepanbHbiid
3akoH Ne 210-D3).

2. CTaHaapTt npeaocTaBjJIeHNsi MyHMIMNIAJIbHON yCIyrH
2.1. HaumeHoBaHNE MYHHUIIUTIAJTBHOM YCIYTH

[IpenocraBieHre rpaKaaHaM KIIIBIX TIOMENICHUH B MyHHUITUTIAIBHOM KUJTUIITHOM
(dhoHe o JoroBopaM HaliMa CIIy>K€OHOTO KHUJIOTO TOMEIIEHUS.

2.2. HauMeHOBaHUE UCTIOIHUTEIIBHO-PACTIOPSAIUTEILHOIO OpraHa MECTHOTO
CaMOYIIpaBJIEHUs1, HEMOCPECTBEHHO MPEIOCTABISIONIEr0 MyHUIIUIIATBHYIO YCIYTY

HcnonuutenbHpii KOMUTET PIOHO-C1000ACKOT0 rOpOCKOT0 nocesieHus: PeioHo-
Cnoboackoro MyHUIMNanbHOTO paiona Pecniyonuku Tarapcran (manee — Opran).

2.3. Onrcanue pe3ynbTara IpeloCTaBICHUs MyHULIUIIAIbHON yCITyTH

2.3.1. Pe3ynpTaTOM MpEIOCTaBICHUS MyHULIMITAILHOM YCIIYTH SBISETCS:

1) pacmnopspkeHHuE O TPEJAOCTABICHUM TPAXKIAHUHY KHUJIOTO TOMEIIEHHS 10
JOTOBOPY HaiMa CiIy>)keOHOTO JKWJIOrO IOMEIIEHHs, JO0rOBOp Haiima, akT INpuema-
nepesadu crykeOHOro IOMELIeHMS;
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2) peuieHue 00 OTKa3e B MPEIOCTABICHHH MyHUITUITATBHOM YCITYTH (IPHIOKECHUE
Ne 1 k HacToOsALIEMY A IMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemieHme 00 OTKaze B TpUEME JOKYMEHTOB, HEOOXOIHMMBIX IS
IPEJOCTAaBICHUS] MYHMLIMIAIBHOW yciuyru (mpuioxkeHue Ne 2 K HacTosILEMY
aJIMMHHUCTPATUBHOMY PErJIAMEHTY).

2.3.2. Pe3ynpTaT MNOpPENOCTaBICHUS MYHULUNAIBHON YCIYI'M HallpaBisieTcs
3agBUTEN0O B (GopMe DICKTPOHHOTO JOKYMEHTa, TMOAMHCAHHOTO YCHJICHHOM
KBaJIN(DULIIMPOBAHHOMN 3JIEKTPOHHOMN MOAMUCHIO YIIOTHOMOYEHHOTO JO0KHOCTHOTO JIMIIA
Opeana (mubo Opeana), B cootBeTcTBUH ¢ DenepanbHbiM 3aKk0HOM oT 6 ampens 2011
roza Ne 63-®3 «O06 snexkTpoHHOM moanuck» (Hanee — OeaepanbHblil 3akoH Ne 63-D3) B
TU4HbIA KabuHeT ExauHoro noprana. B ciydae HampaBiieHHs 3asBIEHUS TOCPEICTBOM
PecnyOnukaHckoro mnoprana pe3ysibTaT OpeIOoCTaBICHUS MYHHULMIAIBHON YCIYTH
HaIpaBJIseTCs B TMYHBINA KaOnHeT PecmyOnmmkaHckoro moprara.

2.3.3. Tlo BBIOOpY 3asBUTENS pE3yAbTAT IPEIOCTABICHUS MYHULIMIIATBHOMN YCIIyTH
Bb1aercs B Oprane mwin B MO®ILl B dopme sk3emiuisipa 31€KTPOHHOIO JOKYMEHTA,
pacrneyaTaHHOr0o Ha OyMa)KHOM HOCHUTENE, 3aBEPEHHOr0 IeYaTbi0 M TOAMNKCHIO
COOTBETCTBEHHO YIOJHOMOYEHHOI'O IOJDKHOCTHOTO Juia Oprana wiu pabotarka MOII.

2.3.4. 3asBuTeNb BIIpaBE MOIYYUTh PE3YyIbTAT MPEIOCTABICHNS MYHULUIIATbHON
ycayru B (opMme 3JEKTPOHHOTO JOKYMEHTa B TE€UEHHME CpOKa JAEMCTBUS pe3yibTaTa
MPEI0CTABICHUS MyYHULIMIIAJIbHON YCIIYTH.

2.4. Cpox mpeoCcTaBIeHUSI MyHUIIMTIATBHON YCIYTH, B TOM YHCJE C yYETOM
HEO0OXOIMMOCTH 0OpalIeHUsl B OpraHU3allK, YIaCTBYIOIINE B IIPEIOCTaBICHUN
MYHUIUNIATBHOU YCIIYTH, CPOK MTPUOCTAHOBIIEHUS TPEAOCTABICHUS MyHULUITIAIbHOM
YCIIYTH B CIIy4ae, €CIIM BO3MOXXHOCTb IIPUOCTAaHOBJICHHSI IIPEyCMOTPEHA
3aKOHOJATeILCTBOM Poccuiickoit denepanuu, CpoK BbIIauM (HApaBICHUSA)
JIOKYMEHTOB, SIBJISIFOLIUXCS PE3YJAbTaTOM MPEIOCTABICHUS MyHUIIMIIAIBHON YCIyTH

2.4.1. MyHuunanbHasi ycayra nmpeaoCTaBIseTCs:

U3JlaHUE pacrlopsDKeHUs B TeueHue 13 pabouux AHEW ¢ MOMEHTa MOCTYIUICHUS
3asIBJICHUS;

3aKJIIOUEHUE JIOTOBOpa B TEUYEHHE TpeX pabouux AHEH ¢ MOMEHTa H3aHMs
pacnopsKEHUS.

2.4.2. IlproCTaHOBIIEHHE CpPOKa MPENOCTABICHUS MYHULMIIAJBHOW YCIYyTH HE
MPEAYCMOTPEHO.

2.4.3. HampaBieHue AOKYMEHTA, SBISIOLIETOCA PE3yJbTaTOM MPENOCTABICHUS
MYHUIUMOIATBHOM  ycyrdk B QopMe  3JIEKTPOHHOTO  JOKYMEHTa, 3asiBUTENIO
OCYUIECTBJISICTCS B JACHb O(QOPMIICHUS M PETUCTpAIMU pPe3yJibTaTa MpPeJOCTaBICHUS
MYHULIMITAIIHOW YCIIYTH.

2.5. UcuepribIBaromiuii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
3aKOHOJATEJIbHBIMU WJIK UHBIMU HOPMATUBHBIMU IPABOBBIMH aKTaMM IS
MPEIOCTABJIECHUS] MyHULIMITAIBHON YCIIYTH, & TAKXKE YCIIYT, KOTOPBIE SABISIOTCSA
HEOOXOAMMBIMH U 00s13aTETLHBIMU JIJIS1 TPEIOCTABIICHUS MYHUITUTIATBHBIX YCIIYT,
MIO/IJICXKAINX MPEACTABICHHUIO 3aIBUTENIEM, CITOCOOBI X MTOYYCHUS 3aIBUTEIIEM, B TOM
YuCJe B AJEKTPOHHOMN hopMe, TOPSIIOK X MPEICTaBICHUS
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2.5.1. ]lna mnomydyeHHsT MYHUIMOAIBHOM YCIYTM 3asBUTENb IPEICTaBIISIET
CJIEIyIOIE JOKYMEHTBI:

1) TOKYyMEHT, yIOCTOBEPSIOLIUI JIUUYHOCTh (HE TpeOyeTcs B ciaydae oOpalieHus
nocpeactsoM Ennnoro, Pecnybinkanckoro noprana);

2) JOKYMEHT, YAOCTOBEPSAIOIINI TOJTHOMOYHMSI IPEACTABUTENS 3asBUTEIS,

3) 3asBiEcHUE:

B ¢opMe JOKyMeHTa Ha OyMakHOM Hocutene (mpuioxkeHue Ne 3 Kk HacToALEMY
aAMUHUCTPATUBHOMY PETJIAMEHTY);

B JIEKTPOHHOH (popMe (3amoJIHAETCS MOCPEICTBOM BHECEHUS COOTBETCTBYIOIIMX
CBEICHHMI B OJEKTPOHHYIO (OpMy 3asiBICHHS), IMOANKUCAHHOE B COOTBETCTBHH C
TpeOOBaHUSAMU NyHKTa 2.5.3 aJIMHUHHCTPATUBHOIO pErjJaMeHTa, NpH OOpalleHUun
nocpeactsoM Exnnoro, Pecmybnukanckoro noprana;

4) XO0JaTaliCTBO  PYKOBOJHUTEINS, COOTBETCTBYIOHIETO TOCYAapCTBEHHOIO
(MyHUIMIAIBHOTO) OpraHa, TOCYAApCTBEHHOro (MYHMIMIIAJbHOTO) YHUTApPHOIO
npennpusitust  Pecniyonmuku  TaTtapcraH, TroCyJapCTBEHHOTO — (MYHHUIIUMIAIBHOTO)
yupexaenust Pecnyonuku Tarapcran;

5) xonus TPYIOBOTO JOTOBOPA JINOO KOMUS CIIy>KEOHOTO KOHTPAKTa;

6) nmpaBoyCTaHABIMBAIOIIUE JOKYMEHTHI Ha OOBEKTHI HEIBMKUMOCTH, MpaBa Ha
KOTOpBIE HE 3apETHUCTPUPOBaHbl B EMMHOM rocy1apCTBEHHOM PEECTPE HEABUKUMOCTH.

2.5.2. 3asdBlieHHE W TpUIIATa€Mble JIOKYMEHTbl MOTYT OBITh MpEICTaBICHBI
(HampaBJIeHbI) 3asIBUTEIIEM OJHUM U3 CJICAYIOIINX CIIOCOOOB:

1) uepe3z M®IL] Ha OyMaXKHBIX HOCUTENSIX U B BUJAE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIHUX TPEOOBAHUAM ITyHKTA 2.5.3 aAMUHUCTPATUBHOI'O PETJIAMEHTA;

2) nocpenctBom Enunoro, Pecry0inkanckoro moprajia B 3JIEKTPOHHOU Gopme;

3) B Opran JU4YHO WM MOCPEICTBOM MOYTOBOW CBSI3M Ha OyMa)XHOM HOCHTEIIE.
3asBiIeHUE W MpuUlaraémMble JOKYMEHTBI, IPU HAMPABICHUU MOCPEICTBOM IMOYTOBOMN
CBSI3H, 3aBEPSIOTCS B YCTAHOBIIEHHOM OPSJIKE.

2.5.3. 3asaBiieHue npu HarpaslieHuu nocpenctBoM Emnunoro, PecmybnrnkaHckoro
NopTaja NOANUCHIBAETCS MMPOCTON ANEKTPOHHOM MOANUCHIO 3asIBUTEIIS.

J71st ToTy4YeHus IPOCTOM DIIEKTPOHHOM MOAMKCH 3asBUTEII0 HEOOXOAMMO TTPOUTH
nporenypy peructpanuu (ayrenrudukanun) B ECUA, a Takke moATBEpIUTh YUETHYIO
3aMKCh.

DNEKTPOHHBIM JTOKYMEHT (3JIEKTPOHHBIM 00pa3 JOKYMEHTa), YyKa3aHHBbIA B
MOANYHKTE 2 MyHKTa 2.5.] aAMUHHCTPATHBHOTO PETJIAMEHTA, 3aBEPSETCA YCHICHHOU
KBATM(UUMPOBAHHOW MOANKCHIO JIUII, YIOJHOMOYEHHBIX Ha CO3JaHUE W MOANMCAHUE
TaKUX JOKYMEHTOB, B TOM YHUCJIE€ HOTAPUYCAMHU.

DNEeKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MpUIaraeMble K
3asIBJICHHIO, B TOM YHCJIC JIOBEPEHHOCTH, HAMIPABJISAIOTCS B BUE (aiioB B popmarax pdf,
Jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Oonee 50 MoOaiir.

KauecTBO mpenocTaBisieMbIX 3JEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JIOJDKHO TO3BOJISAITH B MOJHOM O0OBEME MPOUMUTATh TEKCT JOKYMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3asIBUTEII:

1) mpencraBieHus] JOKYMEHTOB U MH(GOPMALMU WM OCYILIECTBICHUS AEHCTBHIA,
IIPEACTABICHUE WM OCYLIECTBJIEHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMHU
PABOBBIMM aKTaMH, PETYJIUPYIOIIMMH OTHOLICHMS, BO3HUKAIOIIUME B CBA3U C
[IPEIOCTABICHUEM MYHUIIUTIIAIBHON YCIIYTH;
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2) OCyIIECTBICHUS JACUCTBUM, B TOM YHUCJIE€ COTJACOBaHUM, HEOOXOIUMBIX MJif
MOJIYYCHHS] MYHHUIMNAIbHOW YCIYTM UM CBSI3aHHBIX C OOpalleHueM B UHBIE
rocyJapCTBEHHbIE OpraHbl, OpPraHbl MECTHOTO CaMOYIPAaBIICHUS, OpraHU3aIlH, 3a
UCKIIIOUCHHUEM TIOJIYYCHHS] YCIYr W TIOJy4eHHs JOKYMEHTOB U HWH(pOpMaIuH,
MPEIOCTaBISIEMbIX B PE3YJIbTATE MPEIOCTABICHUS TAKUX YCIYT, BKIIOUEHHBIX B IEPEYHH,
ykazaHHble B yactu | cratbu 9 PepepanbHoro 3akona Ne 210-D3 (HEOOXOAUMMBIX U
00s3aTENbHBIX YCIYT);

3) mnpencraBieHUs JOKYMEHTOB W HWHGOpMAWHM, OTCYTCTBHE U (WIIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIKMChH IMPHU MEPBOHAYAIBLHOM OTKa3€ B MpPUEME
JOKYyMEHTOB, HEOOXOIUMBIX ISl TPEIOCTaBICHUS MYHHUITUNIAIHHOW YCIyTH, JTHOO B
MPEA0CTABIEHUN MyHULMIIATBHON YCIIYTH, 32 UCKIFOUEHUEM CIIEAYIOIIUX CIIy4aeB:

a) W3MEHEHHE TpeOOBaHMII HOPMATHUBHBIX MPABOBBIX AaKTOB, KaCarOUIUXCS
MPEOCTaBICHUS MYHUIIMTIAILHON YCIIYTH, OCIIE TEPBOHAYATILHON MOAA4H 3asBJICHUS O
MPENOCTaBICHUHA MYHHUIIUIIAIbHON YCIIYTH;

0) Hanu4ue OMMOOK B 3asIBICHUM O MPETOCTABICHUN MYHUIIUIAIBLHON YCIYTH U
NOKYMEHTaX, NOJAHHBIX 3asBUTEJIEM IIOCJIE IEPBOHAYAIBHOTO OTKa3a B IIPUEME
JIOKYMEHTOB, HEOOXOJIUMBIX JUIsl MPEIOCTaBICHUS MYHUIIUMNAIBHOU YCIyrH, OO B
MPENOCTaBICHUA MYHUIIUMITAJILHON YCIYTH U HE BKJIFOUCHHBIX B MIPEICTABICHHBIN paHee
KOMILUIEKT JOKYMEHTOB;

B) HCTEUCHHE CPOKa JIEUCTBUSA JTOKYMEHTOB WJIM U3MEHEHHE MH(OPMAILIMK MOCIIe
MEPBOHAYAIILHOTO OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOIUMBIX JJIsl MPEJOCTaBICHUS
MYHULIMOATBHON YCIIyTH, MO0 B MIPEOCTABICHUY MYHUIIUTIATLHON YCIIyTH;

I) BBISIBICHHE JIOKYMEHTAJbHO TMOATBEPKACHHOTO (akTta (MPU3HAKOB)
OIMKMOOYHOTO WM TMPOTHUBOINPABHOTO JAEUCTBUSA (0O€31€UCTBUA) AOJKHOCTHOIO JIUIA
Oprana, pabotHuka MO®IL], npu nepBOHAYaIBLHOM OTKa3e B MPHUEME JIOKYMEHTOB,
HEOOXOJIMMBIX JIJIsi IPEIOCTABICHUSI MyHUITUIIAIbHON YCIIYTH, TU0O0 B MIPEAOCTaBICHUN
MYHULIMOAIBHON YCIIYyTHM, O Y€M B MUCbMEHHOM BHJI€ 3a MOJIUCHIO PYKOBOJIUTEIS
Oprana npu mepBOHAYAILHOM OTKa3e B NpPHEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPENOCTaBICHNUS MYHUIIMNAIBHON YCIYyIH, YBEIOMIISIETCS 3asBUTENb, a TaKKe
MIPUHOCSITCS U3BUHEHMS 32 JOCTABJICHHbBIE HEYT00CTBA;

4) mnpenoctaBieHus Ha OyMa)XHOM HOCHUTEJE JIOKYMEHTOB W WH(MOpMAIlH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C MTYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aEB, €CIIN
HAaHECEHUE OTMETOK Ha TaKue JOKYMEHTHI JTUOO UX U3BATHE SBISETCS HEOOXOIUMBIM
YCJIOBUEM MPEAOCTABJICHUSI TOCYJAapPCTBEHHON WM MYHHIIUTIAIBLHOM YCIYTH, U WHBIX
CJIy4yaeB, yCTaHOBJICHHBIX (peiepaabHbIMU 3aKOHAMHU.

2.6. UcuepnibiBaronuii mepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMATHUBHBIMU ITPABOBBIMU AKTAMU JJIs1 TPEJOCTABICHUS MyHULIMIIATBHONW YCITYTH,
KOTOPBIE€ HAXOJISATCS B PACIIOPS)KEHUU FOCYIAPCTBEHHBIX OPTraHOB, OPTaHOB MECTHOTO
CaMOYIIPABJIEHUS U MTOJABEIOMCTBEHHBIX TOCYIAPCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYIIPABJICHUSI OPraHU3alNi U KOTOPBIE 3asBUTEIb BIIPABE NPEACTABUTD, a
TaK)Ke CIIOCOOBI MX MOTYUYCHUS 3asIBUTEIISIMU, B TOM YHUCJIE B DJIEKTPOHHOU (opme,
MOPSIOK UX MPEACTABICHUS; TOCYIapCTBEHHBIN OpraH, OpraH MECTHOTO
camMOyTIpaBJieHus TMO0 OpraHU3aIns, B PACTIOPSDKEHUH KOTOPBIX HAXOSATCS JaHHBIC
JIOKYMEHTHI



87

2.6.1. ITomyyarorcs B paMKax MEXBEIOMCTBEHHOTO B3aUMOJEHCTBUS:

1) BeImucka w3 EAMHOrO ToCyIapCTBEHHOTO PeecTpa HEIBHKMMOCTH O IMpaBax
OTJICJILHOTO JIMIIA Ha UMeEBIIHECS (MMEIOIIUECs) Y HEro OOBEKThl HEABUKUMOTO
uMmyIecTBa Ha Teppuropur Pecriyonuku Tarapcran Ha 3asBUTEINs, WICHOB €TI0 CEMbU U
BCEX IPaXKJIaH, 3aPETUCTPUPOBAHHBIX BMECTE C HUMH - PocpeecTp;

2) cBeIeHHUs O ACHCTBYIOIEM IacHopTe rpakaanuHa Poccuiickoit deaepaiiun —
MBJI Poccuu;

3) cBeleHHS O HOTapHAILHOW JOBepeHHOCTH — DepepanbHas HOTapHaIbHAS
I1aJIaTa;

4) Komus TPYIOBOW KHIIKKH.

2.6.2. 3asBuTenb BIpaBe MPEIOCTABUTH JIOKYMEHTHI (CBEIICHMS), YKa3aHHbIC B
noanyHkre 1 myHkra 2.6.1 aIMUHUCTPATUBHOTO periiaMeHTa, B (hOpMe JIEKTPOHHBIX
JOKYMEHTOB, 3aBEPCHHBIX YCWJICHHOW KBaTU(DUIIMPOBAHHON  IMOAMKUCHIO  JIWII,
YIOJIHOMOYEHHBIX Ha CO3[JaHHE€ W MOJNHCAHUE TaKUX JIOKYMEHTOB, NIpPH I0Jaue
3asIBJICHUS.

2.6.3. HempenacraBnenue (HECBOEBPEMEHHOE IMPEACTABICHUE) YKa3aHHBIMU B
nyHKkTe 2.6.1 agIMMHUCTPAaTUBHOIO pErJIaMEHTa OpraHaMHu TOCYJapCTBEHHOW BJIACTH,
OpraHaMM MECTHOTO CaMOYNpPAaBJIEHUs, OpPraHU3alUsIMU JOKYMEHTOB W CBEACHUN HE
MOXET SIBJISITCS OCHOBAHHMEM JJISI OTKAa3a B IPEAOCTABICHUU MYHULIUIAIIBHON YCITYTH.

2.6.4. JlomxkHocTHOE JUUO W (Wiau) paOOTHUK, yKa3aHHbIX B NyHKTE 2.6.1
aJMUHUCTPATUBHOTO pErJIaMeHTa OpPraHOB M OpraHu3aluii, HE MNPeI0CTaBUBIINN
(HECBOEBPEMEHHO MPEJCTABUBIINI) 3alPOIICHHBIE M HAaXOJSIIUECS B PaCHOpPsKEHUU
JIOKYMEHTBI WM CBEICHUS, TOJICKUT aIMUHUCTPATUBHOM, TUCIUIUIMHAPHON WM MHOU
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOAATENIbCTBOM Poccuiickoin deaepanun.

2.6.5. 3amnpemaercst TpeOOBaTh OT 3asBUTENS JTOKYMEHTBHI WM CBEJICHUS, B TOM
yucjae TMOATBEPXKIAIOIIME BHECEHUE 3asBUTENIEM IUIaThl 33  MPEJOCTaBIICHUE
MYHULIMNAIBHON YCIYTH, HAXOMSIIHECS B PACIOPSIKEHUH TOCYIapCTBEHHBIX OPraHoB,
OpraHoOB MECTHOT'O CAMOYIIPABJICHUS U MOJIBEIOMCTBEHHBIX TOCYJaPCTBEHHBIM OpraHaM
WJIM OpTraHaM MECTHOT'O CAMOYIIPABIICHUSI OpTraHU3alHi.

HenpencraBpienue 3asBUTENEM JOKYMEHTOB, COAEPXKAIMX CBEICHUS, KOTOpbIC
HaxoJsATCA B PAacHOpPsDKEHUHM TOCYJIApCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOyNpaBJ€HUS W TMOJBEIOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHaM WA OpraHaMm
MECTHOTO CaMOYIIPaBJICHUS] OpTraHU3allMii, HE SBIAETCS OCHOBAaHWEM JJi OTKasa
3asIBUTEJIIO B MPEJOCTaBICHUA MYHUIIMTIATLHON YCIIYTH.

2.7. VicuepnipiBaroiuii nepeyeHb OCHOBAHUM ISl OTKa3a B IPUEME TOKYMEHTOB,
HEOOXOIUMBIX JJIsl TPEIOCTABIECHUS MyHUIMTIATBHON YCIYTH

2.7.1. OcHOBaHUSIMU [JIi OTKa3a B MpHUEME JTOKYMEHTOB, HEOOXOJMMBIX IS
MPEOCTABICHUS MYHUIIUTIAIbHON YCIIYTH, SIBIISIOTCSL:

1) mnpencraBieHHbIE 3asBUTENEM JOKYMEHTHI COJIEpXKaT TMOAYUCTKA U
HCIIPABJICHUS] TEKCTa, HE 3aBEPEHHBIC B MOPSJIKE, YCTAHOBIEHHOM 3aKOHOJIaTE€IbCTBOM
Poccuiickon denepanumy;

2) NIOKYMEHTBI COJEp>KaT IMOBPEKICHUS, HAIUYUE KOTOPHIX HE MO3BOJSET B
MTOJTHOM 00BEME HCITOIH30BATh HH(POPMAIIUIO U CBEICHHS, COJIEPKAIIHNECS B JOKYMEHTAX
JUTSL IPEIOCTABJICHUS MYHUIIUTNIATLHON YCIIYTH;
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3) mpeacTaBieHHbIE TOKYMEHThl WJIM CBEJCHHS YTPATUIM CHJIYy Ha MOMEHT
oOpalieHus: 3a MyHUIIUNAIbHOW yCIyrod (JOKYMEHT, YAOCTOBEPSIOMIUNA MOJTHOMOYMS
NpeICTaBUTEIIS 3asBUTENS, B ClTydae 0OpallleHus 3a MPeI0CTaBICHUEM MYHUIIUIIATBLHOM
YCIIYTH YKa3aHHBIM JIUILIOM);

4) nojayva 3asBJICHUS O IPEIOCTABICHUY MYHUIIUTIATLHON YCIYTH U JOKYMEHTOB,
HEOOXOIUMBIX ISl IPEIOCTABICHNS MYHUIIMNIAIBHON YCIYTH, B 3JIEKTPOHHOU (hopme ¢
HapYIICHUEM yCTaHOBJICHHBIX TPeOOBaHUIA;

5) HEKOppEeKTHOE 3amojIHEHUE 00s3aTeIbHBIX TOoJeH B (opMe 3asBICHHS, B TOM
Yyclie B MHTEPaKTUBHOW (opme 3asBieHuss Ha Egmnom, PecmyOnmkanckom moprane
(HEemocToBEpHOE, HEIMOJIHOE, JINOO HETIPABIIILHOE 3aII0JTHEHNUE);

6) mOpencTaBiICHUE HEMOJHOrO0 KOMIUIEKTa JIOKYMEHTOB, HEOOXOIMMBIX ISt
MIPEIOCTABIECHUS MyHULUMIIATBHON YCIIYTH;

7) 3asdBIIEHHE O MPEIOCTABICHUM YCIYI'M IMOJAHO B OpraH rocCyIapCTBEHHOH
BJIACTH, OpPTaH MECTHOT'O CAMOYITPABJICHHS WJIA OPTaHU3alMI0, B IOJTHOMOYHS KOTOPBIX
HE BXOJUT MPEAOCTABICHNE MYHULIUNIAIBHON YCIIYyTH;

8) HecoOI0/IeHNE YCTaHOBIECHHBIX cTaThell 11 denepanbHOro 3akoHa ot 6 anpess
2011 rToma No 63-@3 «OO 5JIEKTPOHHON MOAMUCH» YCIOBUN TNpPU3HAHUS
JEUCTBUTEILHOCTH YCUJICHHOM KBaTU(UIIUPOBAHHOM 3JIEKTPOHHOM MOIICH.

2.7.2. IlepedyeHb OCHOBaHMH /ISl OTKa3a B IpUEME JOKYMEHTOB, HEOOXOUMBIX JJIs
MOJIYYEHUS] MyHUIIUTIAIBHON YCIIYTH, SBJIAETCS NCUEPIBIBAIOLLUM.

2.7.3. Pemenue 00 oTKa3ze B mpUeMe 3asiBJICHUS U JOKYMEHTOB, HEOOXOUMBIX ISt
MPE0CTaBICHUS] MYHUITUTIAIbHON YCIIYTH, MOXKET OBITh MPUHSATO, KAK BO BpeMsl Mprema
3asIBUTENS, TaK M IOCJE IMOIYYEHUSI OTBETCTBEHHBIM JIOJKHOCTHBIM JuioMm OpraHa
HEO0OXOAMMBIX JJIs1 IPEIOCTABICHUS MyHUIIUIAIBHON YCIIYTH JOKYMEHTOB (CBEICHMI) C
HCIIOJIb30BAaHUEM MEXBEJOMCTBEHHOTO HH(POPMALIMOHHOTO B3aUMOJICHCTBHUS, B CPOK, HE
MPEBBIIAIOMINN 9 padoUYnX JHEH CO THSA PErUCTPALlUU 3asIBICHUS.

2.7.4. 3ampemaercss OTKa3blBaThb B IMPUEME 3asBJICHUS U HHBIX JOKYMEHTOB,
HEOOXOAMMBIX JJIs IPEAOCTABICHUS MYHUIIUIIATLHON YCIYTH, B CIIy4ae €CJI 3asiBJICHUE
U IOKYMEHTBI, HEOOXOIUMBIE JJIsl TIPEAOCTABICHUS MYHUIIUTIAIBHON YCIYTH, TTOJAaHbI B
COOTBETCTBUH ¢ MH(]OpMaIuen o cpokax U MOPSAJIKE MPEAOCTABICHUS MYHUITUTIATLHOM
yciyTH, onyonukoBanHoi Ha EquHom, PecryOnrkanckom moprare.

2.8. UcuepnibIBaromiyii nepedueHb OCHOBAHUH JIJIsl TPUOCTAHOBJICHHSI MU OTKAa3a B
MIPENOCTaBIEHUHA MYHHUIIMTIIAJIBHON yCIIyTH

2.8.1. OcHOBaHus M TPUOCTAHOBJIEHUSA NPEAOCTABICHUS MYHUIMUIIAIBHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMA AJI1 OTKAa3a B IPEAOCTABICHUN MYHULIMIATBHOM YCITYTH:

1) 3asBUTENEM MNpeACTaBIEHbl TOKYMEHThl HE B IMOJHOM oObeMe, JHOO B
MPEJCTABICHHBIX 3asBJICHUUA W (WIM) JOKYMEHTaX COAEPKUTCA HemnojHas U (Win)
HEJI0CTOBEepHas HH(pOpMaIs;

2) obOecrnieyeHne KUIbEM MOJTydaTesl yCIyTu 0oJiee y4eTHON HOPMBI;

3) HaMepeHHOE YXYAIICHHUE KUIUIIHBIX YCIOBUI B TEUEHUE MOCIEIHUX IISITH JIET;

4) BbI€3/1 Ha APYroe MOCTOSIHHOE MECTO )KUTEJIbCTBA;

5) uctedeHue cpoka JACHCTBUS TPYJOBOIO JOTOBOpa (KOHTPAKTA);

6) OKOHUAHHE CPOKa CIIYKOBbI,

7) ucTeyeHue cpoka rnpedbIBaHUsS Ha BEIOOPHON JOJIKHOCTH;
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8) OTCYTCTBUE CBOOOJHOIO CIIY’KEOHOTO YKMJIOIO MOMEUIEHHs] B MyHULIUIIATIbHOM
KUTUITHOM (OHJIE.

2.8.3. IlepeueHp OCHOBaHUHM UId OTKa3a B IPEIOCTABICHUU MYHUIMIAIBHOU
YCITyTH SIBISIETCS] UCUEPIIBIBAIOLIIUM.

2.8.4. 3ampemaercss OTKa3bplBaTh B MPEAOCTaBICHUH MYHHUIMIIAJBLHOW YCIYyTU B
cillydyae, €CJIM 3asBJICHHE O MPEAOCTaBICHUM MYHHUIMNAIBHOM YCIyrM IOJAHO B
COOTBETCTBUH ¢ MHPOpMAIUE 0 CpOKaX U MOPSAKE MPEAOCTABICHUS MYyHHUIIMITAIbHON
yCIIyTrH, onyosrmkoBanHo Ha EquHom, PecnyOnnkanckoM nopraie.

2.9. Ilopsimok, pa3Mep U OCHOBAHUS B3UMaHUS TOCYAapCTBEHHON MOIUIMHBI UM WHOMN
IJIaThl, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAIBHON YCIIyTH

MyHununanbsHas yciryra nmpeiocTaBisieTcss Ha 0€3B03ME3JHOM OCHOBE.

2.10. Ilepedens yciyr, KOTOPBIE SABISIOTCS HECOOXOAUMBIMU U 0053aTSIIBHBIMH JIJIS
MPEeA0CTaBJICHNS MYHHUITUIIAILHON YCIIYTH, B TOM YHUCJIE CBEJICHUS O IOKYMEHTE
(mToKyMeHTax), BbIJIaBa€MOM (BBIJITaBa€MbIX ) OpPTaHU3ALMAMU, YIaCTBYIOIIUMH B

PEAOCTaBICHUN MYHUIIMTIIATBHBIX YCIYT

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TPEOyeTCs.

2.11. Tlopsiaok, pa3Mep U OCHOBAaHUS B3UMAHHUS IIJIATHI 32 IPEIOCTABIICHUE YCIIYT,
KOTOPBIE SIBJISIFOTCSI HEOOXOUMBIMH U 0053aTeJIbHBIMU JJIs IPEAO0CTABIICHUS
MYHULUIAIBHON YCIYTH, BKIII0Yasi HH(POPMALMIO O METOIUKE pacyeTa pazMepa Takon
1aThl

[IpenocTaBieHre HEOOXOAMMBIX U 00S3aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumanbHbIA CPOK OKUJAHUS B OUE€PEIU TPU MoAa4ue 3ampoca o
MPENOCTABICHUU MYHHUITUTIATBHON YCIIYTH, YCIYTH, MPEIOCTABIsIEMON OpraHu3aIiuei,
YYacTBYIOIIEH B MPEOCTABICHUN MYHUIIMITAIIbHON YCITYTH, U TIPY MOJTyYEHUN
pe3ynbTara MpeOCTaBICHUS TaKUX YCIYT

2.12.1. BpeMms o:xuaaHus NPU MOAa4Y€ 3as8BJICHUS HA OJYYEHNE MYHULUITAIIBHON
yCIIyTH - HE OoJiee 15 MUHYT.

2.12.2. Ilpyn nomy4yeHUM pe3yJibTara MPENOCTaBIECHUS MYHULHUNAIBHOW YCIYTH
MAaKCHMAJIBHBIN CPOK OKUJAHHUS B OUE€PEIN HE JOJKEH NPEBBIIATh 15 MUHYT.

2.13. Cpok 1 NOpsSIAOK PETUCTPALIMH 3aIIPOCca 3asiBUTENS O MIPEIOCTABICHUN
MYHULIMIIAIBHOMN YCIYTH U YCIIYTH, IPEIOCTABIIIEMON OpraHn3aliel, y9aCTBYIOIIEH B
IPEIOCTaBICHUN MYHUIIUIIAIBHOMN YCIIYTH, B TOM YHUCJIE B AJIEKTPOHHOU (hopme

2.13.1. Ilpu nmuunom obOpamernnu B M®I B neHb 1ogaduun 3asBICHUS 3asIBUTEIIO
BbIIaeTcs pacnucka u3 AVC MO®I] ¢ peructpaliliOHHBIM HOMEPOM, MOATBEPKIAIOIIIM,
YTO 3asBJICHUE OTHPABJIEHO, U IATOW MOJA4YM 3asiBJICHUS.

2.13.2. Ilpu HanpaBieHuu 3asBieHus nocpeactsoM Ennnoro, Pecry6imkanckoro
nopTaJia 3asBUTEJIb B JICHb MOJIau 3asBJICHUS MOJIy4aeT B JUUYHOM KaOuHete Equnoro,
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PecnyOnukaHcKoro rnoprasia u 1o 3JeKTPOHHOM ouTe yBeOMIICHHE, TOITBEPIKIat0IIIee,
YTO 3asIBJIEHHUE OTIPABJICHO, B KOTOPOM YKa3bIBAIOTCS PETUCTPALIMOHHBIA HOMED U JlaTa
II0JTaYU 3asIBJICHU.

2.13.3. Ilpu nuyHom oOpamenun B OpraH B JieHb IOJa4d 3asBJICHUS
YIOJTHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM OpraHa 3asBUTENIO BBIIACTCA PACIUCKa W3
aBTOMATH3UPOBAHHOW HMH(GOPMAIMOHHONW CHUCTEMBI, MPEIHAa3HAYEHHON IS OKa3aHUs
rOCYJIapCTBEHHBIX W MYHULMNAIBHBIX YCIYT, C PETUCTPALIMOHHBIM HOMEPOM, AATOU
MOJa4M 3asBJICHUS U MEPEUYHEM MPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHUA K MOMEIIEHUSAM, B KOTOPBIX MPEAOCTABISAETCS MyHUIIUTIATbHAS
YCIIyTa, K 3a1y OXKUJIAHHsI, MECTaM JUIsl 3aII0JIHEHHS 3aIPOCOB O MPEIOCTABICHUN
MYHUIIUIIAJIBHON yCITyTH, HHPOPMAIIMOHHBIM CTEHaM ¢ 00pa3liaMu X 3alO0JHEHUS U
nepeyHeM JTOKYMEHTOB, HEOOXOUMBIX JIJIsl MPEAOCTABICHHS KaXK 10 MyHHUITUIATbHOM
YCIIyTH, pa3MEILEHUIO U OPOPMIICHUIO BU3YaIbHOU, TEKCTOBON U MYJIbTUMEIUNHON
uH(GOpPMaLUKU O MOPSAJKE MPETOCTABICHUS TAKOM YCIIyTH, B TOM YHUCIIE K 00ECTIEYEHUIO
JOCTYIHOCTH /111 THBAJIUJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (pesiepaibHbIM
3aKOHOJATEIBCTBOM U 3aKOHOaTenbcTBOM PecnyOmnuku TatapcTan o conuanbHOR
3aIlUTE UHBAJIUIOB

2.14.1. IlpenocraBineHne MyHULIAIIAIBHOW YCIYTH OCYLIECTBIIETCS B 34aHUAX U
MOMENICHUSIX,  OOOPYIOBAHHBIX MPOTUBOMOKAPHOM  CUCTEMOM M CHCTEMOU
MOXKAPOTYILIEHUS.

Mecta mnpueMa 3asBuTened OOOpYIyIOTCS HeEoOXoaumor MeOenbro s
oopMIIEHUSI JOKYMEHTOB, HHPOPMALIMOHHBIMHU CTEHIAMH.

2.14.2. B coorBerctBUM ¢ 3akoHOAaTenbcTBOM Poccuiickoit depepanuu o
COLIMAJIIBHOM 3alllUTe WHBAJIMAOB B LENAX OECHPEmsITCTBEHHOTO JOCTyNa K MECTy
MPEIOCTABIICHUS] MyHULIUIIAJIBbHON YCIYTrH 00eCIeunBaETCA:

1) obGecneunBaercsi OECHPENMATCTBEHHBIA JIOCTYN HHBAJIHIOB K MECTY
MPEIOCTABIICHUS! MYHULMNAIBHON yCiIyrd (yAOOHBIH BXOI-BBIXOJ B IOMEIICHUS U
nepeMeInieHre B UX Mpejienax);

2) BU3yajbHasl, TEKCTOBas U MYyJbTHMEIUITHAsS HH(DOPMAIIUI O TIOPSIIKE
IOpPEJOCTaBICHUS] MYHULMINAIBHOW YCIyrd pa3Mellaercs B  YAOOHBIX IS
3asiBUTEJIE MecTaXx, B TOM YHUCJIE€ C YYETOM OIPAaHUYEHHBIX BO3MOKHOCTEH
WHBAJIN]IOB;

3) CONpPOBOXKICHWE WHBAIMIOB, WMEIONIMX CTOWKHE pacCTpPOHCTBA
(YHKUMU 3pEHUS U CAMOCTOSITEIBHOTO MEPEABUKEHUS, M OKa3aHUE UM MTOMOIIIH;

4) BO3MOXXHOCTb CaMOCTOSITCIILHOTO TICPEABIKCHHS TI0 TEPPUTOPHH, HA
KOTOpPOM PACMOJIOKEHbl OOBEKTHl COLMAJIBHOM, WHXXEHEPHOH M TPaHCIOPTHOMN
MH(DpPaCTPYKTYp, BXOJla B TaKMe OOBEKTHI M BbIXOJA U3 HUX, MOCATKU B TPAHCIIOPTHOE
CPEICTBO U BBICAJKU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM KpeCaa-KOJISICKU;

5) HamIexaliee pa3MelieHre 000pyI0BaHIs K HOCUTENCH HHOpMAaIuH,
HEOOXOMUMBIX A obOecriedeHusi OeCHpensTCTBEHHOTO JO0CTyNa WHBAIUAOB K
yciIyram ¢ y4€TOM OrPaHUYEHUN UX )KU3HEAESATENbHOCTH;

6) nyOnupoBaHMe HEOOXOIMMOW JJIi HMHBAJIMIOB 3BYKOBOH W
3pUTENbHOM WH(OpMaIMK, a TaKXKe HAAMHCEH, 3HAKOB W MHOM TEKCTOBOM M
rpaguueckol HMH(pOpMAlUU 3HAKaMH, BBITIOJHEHHBIMU PEIbePHO-TOUECUHBIM
mpudTom bpaiins;
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7) IOIyCK CypIOTepeBOIYHKa U TU(DIOCYPIOTIEPEBOTINKA;

8) momyck  coOaku-TIPOBONHWKA  TPH  HAJIMYHUH  JOKYMEHTa,
HOJATBEP)KIAIOUIETO €€ ClIeUalbHOE OOyYyeHUE M BBIIABAEMOro 1o ¢gopme U B
HOpsAKEe, KOTOPhIE YCTAaHOBJIEHBI IPUKa30M MUHHUCTEPCTBA TpyAa U COLUAIBHOM
sammThl Poccuiickoit denepannu ot 22.06.2015 Ne 386 «O0 yTBepkaeHUU
(opMBI AOKyMEHTa, NOIATBEPKIAIOUIET0 CHEHUAIbHOE OOy4YeHHE COo0aKu-
IIPOBOJIHUKA, U MOPSIIKA €TI0 BbLAAUNY.

2.14.3. TpeOoBanusi B dacTd OOECHNEUEHHUS JOCTYNHOCTH JMJii WHBAJIUIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISIETCA MPEIOCTaBICHUE MYHULMUIIAIBHOW YCIyTH, H
CPEICTB, HUCIHOJIb3YEMBIX IPHU MPEJOCTABICHHH MYHULUNAIBHOW YCIyTH, KOTOpHIE
yKa3aHel B moAnyHkTtax | — 4 mnynkra 2.14.2. agMUHUCTPaTUBHOIO pEIJIAMEHTA,
MIPUMEHSIOTCS K 00BEKTaM U CPEICTBAM, BBEJACHHBIM B SKCILTYyaTALIMIO WIH MPOLIEIITNM
MOJEPHU3ALUIO, PEKOHCTpYKLHIO nociie 1 uronst 2016 rona.

2.15. [lokazaTenu TOCTYIMHOCTH U Ka4yeCcTBa MyHUITUTIATBHOM YCIIYTH, B TOM YHUCIIE
KOJIMYECTBO B3aUMOJICHCTBUI 3asIBUTEIIA C TOJXKHOCTHBIMHU JIMLIAMU TTPU
MPEAOCTABICHUN MYHUILIMNIATBHON YCIYTH U UX NPOJOJIKUTEIIBHOCTD, BO3MOKHOCTD
noJIy4eHus: THQOPMAIIMH O XOJI€ PEIOCTaBICHUS MyHUIIUTIATBHOM YCIIYTH, B TOM
YHCJIE C UCTIOJIb30BAaHUEM MH(DOPMAITMOHHO-KOMMYHHUKAIITMOHHBIX TEXHOJIOTH,
BO3MOKHOCTb JINOO HEBO3MOKHOCTb MOIYYEHUSI MyHUIIUIAIBHON YCIIYTH B
MHOTO()YHKIITMOHAJIbHOM LEHTPE MPEJOCTABICHHSI TOCYTapPCTBEHHBIX U
MYHULUTAIBHBIX YCIYT (B TOM YHUCJIE B ITIOJTHOM 00BEME), B JIIOOOM TEPPUTOPUATHEHOM
NO/Ipa3/IeJIEHUU OpraHa UCIOJHUTEIBHO PACOPAIUTEILHOTO OpraHa MECTHOTO
caMOYIIpaBJIEHUs, IO BBIOOPY 3aABUTEINS (3KCTEPPUTOPUATIBHBIN PUHIIHIT),
MOCPEACTBOM 3ampoca O MPEAOCTABICHUN HECKOJIBKUX TOCYJAPCTBEHHBIX U (UJIH)
MYHUIUTNAIBHBIX YCIYT B MHOTO(YHKIIMOHAIBHBIX LIEHTPAX MPeI0CTaBICHUS
roCyJapCTBEHHBIX U MyHULIMIAIBHBIX YCIYT, TPEAYCMOTPEHHOrO cTaTben 15.1
®denepanbHOro 3akona Ne210-d3 (KOMIUIEKCHBIH 3ampoc)

2.15.1. Tloka3arensiMu JOCTYMHOCTH MPEAOCTABICHUS MYHULIMNAIBHON YCIYTH
SABJISIFOTCSL:

PacnoJIOKEHHOCTh IOMEILIEHHS], B KOTOPOM BEIETCA IPUEM, Bblada JOKYMEHTOB
B 30HE JJOCTYITHOCTH OOIIECTBEHHOT'O TPAHCIIOPTA;

HaJM4he HEOOXOJIMMOI0 KOJIMYECTBA CIELHAIMCTOB, a TAKXKE IMOMEIICHUH, B
KOTOPBIX OCYILIECTBIISIETCS IPUEM TOKYMEHTOB OT 3asiBUTEIIEH;

HaJIM4Me ucyepnbiBatoniell uHbopMalMu O crnocodax, MOpsAKE W CpoKax
MPEAOCTABICHUS MYHUIIMIIAIIBHOM YCIYrM Ha WH()OPMAMOHHBIX CTEHJaX, EnuHOM,
PecnyOnnkanckoM nopraie, opUIMaibHOM caiiTe MyHUIIMIIATBHOTO paiioHa;

OKa3aHHEe MOMOUIY MHBAJIUAM B PEOA0JICHUHN OapbepOB, MEIIAIOIIUX OJIYYSHHUIO
VMU yCIIyT HaApaBHE C APYTUMU JHULAMHU.

2.15.2. TlokazaTensitMu KadecTBa NPEIOCTaBICHUS MYHULMIIAIBHON YCIyTH
SBJISTFOTCSL:

1) coGuroicHrEe CPOKOB MPHEMa U PACCMOTPEHHUS JIOKYMEHTOB,;

2) coOMIo/IeHNE CpOKa MOJYYCHUS pe3yIbTaTa MyHUIUITATBHOMW YCITyTH;

3) orcyTcTBUE OOOCHOBaHHBIX KO0 HA HApPYIICHHS aJIMHHUCTPATUBHOTO
periJaMeHTa, CoBepluIeHHbIe paboTHUKaMu OpraHa;
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4) KONTMYECTBO B3aUMOJICHCTBHI 3asIBUTEINSI C JOJDKHOCTHBIMU JiviiaMu (0e3 yuera
KOHCYJIbTalIUMN ):

B3aUMoOJIeicTBUE 3asBUTENd ¢ pabotHukamu Oprana wim MOL[ npu
OPEAOCTABICHUA MYHULMNAIBHOM  YCIYyTHM  OCYLIECTBIIIETCS OJMH pa3 MpH
NPEe/ICTaBIICHUHU 3asiBJICHUSI CO BCEMU HEOOXOIMMbIMU JJOKYMEHTaMU;

OJIMH pa3 B ciyyae HEOOXOJMMOCTH IMOJYYEHUs pe3ysbTara MpeloCTaBICHUS
MyHHUIIMNIATbHOU ycayru B Oprane wiu MOL[ B dopme sx3emmiisipa 371€KTPOHHOTO
JOKyMeHTa Ha OyMa>KHOM HOCHUTEIIE.

[IpOoAOIKUTENBHOCTh OAHOTO B3aUMOJECHCTBUS 3asABUTENSA C JOJDKHOCTHBIMU
JIMLAMU IIPU NPEIOCTABICHUN MyHULIUIIAIIBHONW YCIYTH HE NPEBBIIAET 15 MUHYT.

3asBUTENb BIIPaBE OLICHUTh KAYECTBO MPEIOCTABICHHUS MyHUIIMIAIBHON YCIIYTH C
MMOMOIIBIO  YCTPOWCTB TIOJBIDKHON pPaauoTeaeOHHOW CBS3U, C HCIOIh30BAaHUEM
Enwnoro, PecyGnmkanckoro mopraia, TEPMUHAIBHBIX YCTPOMCTBR.

2.15.3. Uudopmarust 0 xoae NpeaoCTaBICHUS MYHHUIIMIAIBHOU YCIYTH MOXKET
ObITh TOJy4YeHa 3asBUTE]IEM B JUYHOM KabOuHere Ha Egmnom, PecnyOnmkanckom
noptane, B Oprane, M®II.

2.15.4. IlpenocraBieHne MYHHUIMIAIBHOM YCIYrH OCYUIECTBISETCS B JHOOOM
MOI] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro KUTEIbCTBA WM MecTa
(dakTryeckoro npoxkuBanus (mpeObiBaHus) Ha Tepputopun Pecriybnuku Tarapcran no
DKCTEPPUTOPUATIEHOMY ITPUHLIAILY.

MynununanbpHas yciryra B COCTaBe KOMIUIEKCHOTO 3aIIpoca HE MPEIO0CTABIISIETCS.

2.16. Nubie TpeOoBaHMsI, B TOM YKCIIE€ YUUTHIBAIOIINE OCOOCHHOCTH MPEI0CTABICHUS
MYHUIUTNATBHOM YCIYTH MO 3KCTEPPUTOPUATBHOMY MPUHIUNY (B Cy4ae, €Ciu
MyHULUTNIATIbHAS yCIyra MPeAoCTaBIIIEeTCs M0 SKCTEPPUTOPUATBHOMY IPUHIIUITY) U
0COOEHHOCTH MPEJOCTABICHHSI MYHULIMITAIbHON YCITYTH B 3JIEKTPOHHOMU (hopme

2.16.1. Tlpu mpenocTaBiIeHUH MYHHUIIUTIAIBHOW YCIYyTH B 3JEKTPOHHOU (opme
3asIBUTEJb BIIPABE:

1) monyuyuth wuHGOPMAIMIO O TMOPSAAKE W CPOKax MPeIOCTaBICHHUS
MYHUITUTIATIBHOM YCIIYTH, pa3MmelieHnyto Ha Enqunom, Pecriybnukanckom noprasnie;

2) mojmaTh 3asBJICHHE O NPEAOCTABICHUM MYHHIIMIIATBHON YCIYyI'M W WHBIC
JTIOKYMEHTBI, HEOOXOIUMBbIC JIJIsl TPEOCTaBICHUSI MYHUITUTIAIbHON YCIIYTH, B TOM YHCIIC
JOKYMEHTBl U MH(OPMAIIUIO, AIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHBI B
COOTBETCTBUM C MMyHKTOM 7.2 yactu | craten 16 @enepanbHoro 3akoHa Ne 210-D3, ¢
ucnonb3zoBanueM Eaunoro, PeciyGnrkanckoro nopraia;

3) MOJIyYUTh CBEICHHS O XOJC BBIMOJIHCHUS 3asABJICHUN O TPEIOCTABICHUH
MYHULIMIATBHOM YCIIYTH, MIOJIAaHHBIX B 3JIEKTPOHHOHU (hopme;

4) OCyIlIeCTBUTD OIICHKY KaueCTBa MPEI0CTABICHUS MYHUIIUIIATBHON YCIYTH;

5) mosyduTh pe3yabTaT MPEJOCTABICHUS MYHHUIMIIAIBHON yCIyrd B Qopme
AIEKTPOHHOIO IOKYMEHTA;

6) momath *kanoOy Ha pelnreHue U aercteue (0e3neicTerue) Oprana, a TakXkKe ero
JNOJDKHOCTHBIX — JIMI, MYHULUMOAIBHBIX  CHYXKallUX  TocpeactBoM  EnmHoro,
PecmyGnmkanckoro rnoprasa, rnopraia benepanbHO roCcy1apCTBEHHOM
MH()OPMAITMOHHONW CUCTEMBI, 00€CTIEUNBAIOIICH MpoIiecc JoCcyaeOHoro (BHECYAeOHOTO)
00>aoBaHUs pelIeHUI U AercTBUM (0e31eiCTBYS ), COBEPILICHHBIX IIPU MPEIOCTABICHUU
roCyJapCTBEHHbIX M MYHHUIMUIAJIBHBIX YCIYyr OpraHamu, MpeIOoCTaBJISIOIIUMU
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rOCyJJapCTBEHHbIE W MYHUIMNAIBHBIE YCIYyTHM, WX JOJDKHOCTHBIMH JIMIIAMH,
rOCyJJapCTBEHHBIMU U MYHULIUITAIIBHBIMU CIIYKAIIUMH.

2.16.2. ®opmMupoBaHUE 3asBICHUS OCYUIECTBIIETCS MOCPEICTBOM 3aIlOJHEHUS
ANEeKTpOHHOM ¢opmbl 3asgBienuss Ha Egunom, PecmyOnmkanckom moprane 06e3
HE0OXOIUMOCTH JOTOTHUTEIBHON MTO/1auu 3asBICHUS B Kakoi-nb6o uHou dopme.

2.16.3. Ilpu ¢popmupoBaHuy 3asBICHUS 00ECIICUNBACTCS:

1) BO3MOXXHOCTH KOITMPOBAHUS M COXPAHCHUS 3asBJIICHUS W MHBIX JIOKYMCHTOB,
HEOOXOJIUMBIX ISl IPEIOCTABICHUS YCIYTH;

2) BO3MOKHOCTH 3aITOJTHCHUS HECKOJBKHUMH 3asSBUTCIISIMH OJTHOM 3JICKTPOHHOU
(dbopMBI 3asBJICHHS TIPU OOpAIEHWH 3a YCIyraMu, MPEIoIaraloliiMe HaIrpaBiIcHUE
COBMECTHOTO 3asIBJICHUS HECKOJIBKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTH II€YaTH Ha OyMaKHOM HOCHTEJIE KOIUHU AJICKTPOHHOU (POpPMBI
3asIBJICHUS;

4) coxpaHEHHE paHee BBEICHHBIX B AJICKTPOHHYIO (hOpMY 3asiBIICHUS 3HAUYCHU B
700011 MOMEHT IO JKEJIAHUIO TTOJIH30BATENSI, B TOM YHUCJIE€ MPU BO3HUKHOBEHHUH OIIUOOK
BBO/Ia ¥ BO3BpaTe Il IOBTOPHOTO BBOJIA 3HAUEHUM B SJIEKTPOHHYIO (POPMY 3asIBICHHUS;

5) 3amonHeHWe TMoOJiel BJIEKTPOHHOW (HOpMBI 3asiBJICHUS JIO Hadyaia BBOJA
CBEJICHUI1 3adBUTEJIEM C HCIOJIb30BAHUEM CBeleHMM, pasmemnieHHbIx B ECHUA, u
CBeJiIeHUH, omyONnuKoBaHHBIX Ha EmunoMm, PecnyOnukanckom moprtaie, B 4YacTH,
Kacarollencsi CBEJCHUN, OTCYTCTBYIOIIUX B €IWHOM cHUCTEME HACHTU(DUKAIMK U
ayTeHTU(PUKaINY;

6) BO3MOXXHOCTh BEPHYTBCS Ha JIIOOOW M3 3TAIOB 3alOJIHCHUS JJICKTPOHHOU
(bopmbl 3asiBiIeHUS O€3 TOTEPU paHee BBEACHHOW HHPOpMaLUK;

7) BO3MOXKHOCTH JIOCTYIIa 3asABUTEISl K paHee IOJaHHBIM UM 3asSBJICHHSIM B
TEUEHHE HE MEHEE OJIHOTO T0JIa, a TAKXKE YaCTUYHO C(POPMUPOBAHHBIM 3aSIBJICHUSIM - B
TEUYEHHE HE MEHEE 3 MECSLIEB.

2.16.4. 3anuch 3asBuTeneit Ha mpuem B M®I] (manee - 3ammch) OCyIIeCTBIACTCS
nocpencteoM Exqunoro, Pecy6nmkanckoro noptana, Tenedona KoHTakT-1ienTpa MOII,

3asBUTENIO MPENOCTABISAETCS BO3MOXKHOCTH 3allUCU Ha JIIOObIE CBOOOJHBIE NS
npueMa Jaty ¥ Bpems B IpejiesiaX YCTaHOBJICHHOTO B MHOTOGYHKIIMOHATIHLHOM IIEHTPE
rpaduka mpuema.

3anuch Ha ONMPEACICHHYIO JIaTy 3aKaHYMBAETCS 3a CyTKU JO HACTYIUICHUS 3TOU
JIaThI.

Jns  ocyliecTBIEHUS MpEABApUTEIBHOM 3amucu  MocpeAcTBOM  EnuHoro,
PecnyOnukaHcKoro mopTajia 3asBUTENI0 HEO0OXOJMMO yKazaTh 3alpalluBacMble
CUCTEMOM JAaHHKIC, B TOM YHUCJIC:

bamunio, uMsl, 0TYECTBO (TTPU HATTUYUH);

HOMeEp TenedoHa;

aZpec JICKTPOHHOM MOYTHI (110 KEJTAHUIO);

YKETAEMYIO J1aTy U BpeMs IIpueMa.

B ciydae HeECOOTBETCTBHS CBEIEHUMN, KOTOPHIE COOOIIWI 3asBHUTENb MPHU
MPEBAPUTEIILHON 3aMUCH, TOKYMEHTaM, MPEACTABICHHBIM 3asBUTENIEM MPU JTUYHOM
rpueMe, MpeBapUTeNIbHAS 3aMKUCh AHHYJIHPYETCS.

[Ipy ocymiecTBIeHUH NPEIBAPUTEIHLHON 3aMKMCH 3asBUTEII0 O00ECIeYnBaeTCs
BO3MOYKHOCTh pacrieuaTaTh TAIOH-TIOATBEPXKIAEHUE. B ciydae, ecnu 3asiBUTENH COOOITUT
aZipec AIEKTPOHHOM MOYTHI, HA YKa3aHHBIN a/Ipec TakKe HampapisgeTcss HHPopMalus o
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NOATBEPKIACHUU NPEIBAPUTEIBHON 3allMCU C YKa3aHWEM JaTbl, BPEMEHU M MeECTa
npuema.

[Tpu ocyiecTBICHUM NPEIBAPUTEIBLHON 3alUCH 3aiBUTENb B 00513aTE€IbHOM
nopsiake UHPOPMUPYETCS O TOM, UTO MpeABapUTEIbHAS 3alIUCh aHHYJIUPYETCS B CiIydae
€r0 HEsBKH I10 UCTEUEHNH |5 MUHYT C HA3HaYEHHOI'O BPEMEHU IpHUEMA.

3asiBUTENb B JII000€ BpEMsI BIIPABE OTKA3aThCs OT MPEIBAPUTENILHOM 3aIKCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPILIECHUS HWHBIX JACHCTBUH, KpPOME
MPOXOXKACHUS UACHTH(PHUKAIUN U ayTeHTU(PUKAIMU B COOTBETCTBUU C HOPMATHBHBIMU
mpaBoBbIMM akTamu Poccuiickonn ®Penepanuy, ykazaHWs LEId IPUEMA, a4 TakKkKe
MIPEIOCTABIICHUSI CBEICHHUI, HEOOXOOUMBIX ISl pacyera UIMTEIbHOCTH BPEMEHHOIO
MHTEpBaJa, KOTOPbI HEOOXOAUMO 3a0pOHUPOBATH JJIS IPUEMa.

3. CocraB, MoCJ1€A0BATEJIbHOCTD U CPOKH BHINOJHECHUS AIMUHUCTPATHBHBIX
npoueayp, TPe0OBaHUA K MOPSAAKY UX BBINIOJHEHHUS, B TOM YHCJI€ 0COOCHHOCTH
BbINOJIHEHHUS] AIMUHUCTPATUBHBIX NMPOLEAYP B JJIEKTPOHHOU Gopme, a TaKKe

0COOCHHOCTH BBINOJHEHNS AIMUHUCTPATUBHBIX NPOLEAYP B
MHOTO(PYHKIMOHAJbHBIX LIEHTPaX

3.1. Onucanue mociae10BaTeIbHOCTH JEHCTBUI MPU MPE0CTABICHUH
MYHULIMIAIBHON YCIIyTH

3.1.1. [IpenocraBneHre MyHUITUTIATBLHOW YCIYTH BKIIIOYAET B Ce0s CIEMyIONINe
aIMUHUCTPATUBHBIE TTPOLICAYPHI:

1) KOHCYJIBTHPOBAHUE 3ASIBUTEIIS;

2) IpUHSITHE M PACCMOTPEHHE KOMIUIEKTa JOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEJIEM;

3) HampaBJIcCHUE MEKBEIOMCTBEHHBIX 3alpOCOB B OpraHbl, YYacTBYIOIIHE B
MPEJOCTaBIECHUHA MYHUIIUNIAILHON YCIIyTH;

4) IOArOTOBKA Pe3ysibTaTa MyHHIIMIIATBHON YCIYTH;

5) 3akiIroueHue JOroBopa

6) BbIaya (HampaBJICHUE) 3aIBUTEIIO PE3yJIbTaTa MyHUIIUIIAILHON YCIYTH;

7) ucnipaBieHUE TEXHUYECKUX OLITUOOK.

3.2. Oka3zaHue KOHCYJIbTallui 3asIBUTEIIO

3.2.1. OcHOBaHUMEeM Hayajia BBINOJIHEHUS AJMUHUCTPATUBHON MpOLETypbI
ABIIIETCS OOpalleHue 3asBUTEIs] MO BOMPOCAM, CBSI3aHHBIM C MPEIOCTABICHUEM
MYHULMIIATBHOW YCIYTH.

JIOMKHOCTHBIM ~ JIMIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINIOJHEHHE
aAMUHUCTPATUBHOM MPOLIEAYPBI, SBIIAECTCA:

npu obpamenuu 3asButens B MOIL] — paborank MOI];

npu oOpaieHnu 3asBuTes B Oprad — 3aMecTurels pykoBoautenst Oprana (nanee
- TOJDKHOCTHOE JIUI0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHHUE).
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3.2.2. 3asiBuTENb BIpaBe OOpPaTUTHCS 3a KOHCYJbTAllMEH O TMOPSIKE U CpPOKax
peA0CTaBICHUS MyHUIIUITAIBHOU yciryru B M®I nu4HO U 1o TenedoHy U 3JIeKTPOHHON
noure.

PabotHuk M®II KOHCYIBTHPYET 3asBUTEINISI, B TOM YHCIIE MO COCTaBy, dopme
IPEACTABISAEMON JOKYMEHTALMU U APYTUM BOIIPOCAaM ISl MOJyYEHUSI MyHULUIIAIBHON
YCIIYTH.

3asBUTENIb MOXET TMOJYUYUTh HMHPOPMAIMIO O TMOPSAKE MPeroCTaBICHUS
MYHHIIMIIATBHON ycIyru Ha odunmansHoM caiitte ML http://mfcl6.tatarstan.ru.

AJIMUHUCTpPATUBHBIC TPOLEAYPbl, YCTAHABJIMBAEMbIC HACTOSIIIUM ITYHKTOM,
BBIIIOJIHSIFOTCS B JIEHb OOpaIllCHUs 3asIBUTEIIS.

Pe3ynbraTaMyd  BBINOJHEHUSI ~ aJIMUHUCTPATUBHBIX  MPOLEAYp  SIBISIOTCS:
KOHCYJIBTAIIHS IO COCTaBy, (hopme mpecTaBiIseMoi JOKYMEHTAIMH U IPYTUM BOIIPOCaM,
HEO0OXOAMMBIM ISl NOJTYYEHNS MYHULUIIAIbHON YCIYTH.

3.2.3. 3asBUTENb BIpase 00paTtuThes B Oprat mo teiaedoHy 1 AJIEKTPOHHOM rmouTe,
a TaKXKe IMOJYy4YuTh KOHCyJbTanuio Ha EauHom, PecnyOnmkanckom mopraie, caiiTte
Oprana o nopsIKe U CpOKax MpeAOCTaBICHUS MyHUIIUIIAIbHON YCIYTH, B TOM YHCIIE 110
coctaBy, (hopMe MPEeCTaBIIEMON TOKYMEHTAIUK U JAPYTUM BOMPOCAM IS MOJTYYCHUS
MYHULIMNAIBHON YCITyTH.

JIOMDKHOCTHOE  JIMLIO, OTBETCTBEHHOE 3a KOHCYJbTUPOBAHHWE HHPOPMUPYET
3asiBUTEIS] B COOTBETCTBUM C TpeOoBaHUsAMH NyHKTa 1.3.4 agMUHHUCTPATUBHOTO
periameHTa.

AJIMUHUCTpPATUBHBIC TPOLEAYPHl, YCTAHABJIMBAEMbIC HACTOSIIUM MYHKTOM,
BBITNIOJIHSIFOTCSL B TEYEHUE TPEX pabOyYuX JHEU cO AHS MOCTYIUIEHHS OOpallleHHs .

Pe3ynbraTaMyu  BBINOJHEHUSI  aJIMUHUCTPATUBHBIX  MPOLIEAYp  SIBISIOTCS:
KOHCYJIbTAllMM TIO COCTaBy, (opMe mpeAcTaBiIsieMON AOKYMEHTALMH U JPYrUM
BOITPOCAM, HEOOXOAMMBIM JIJIsl TOJIYYEHHS] MYHULIMITAIbHON YCITYTH.

3.3. [IpuHAaTHE U pACCMOTPEHUE KOMILIEKTA JOKYMEHTOB,
IIPE/ICTABIICHHBIX 3asBUTEIIEM

3.3.1. IIpueM HOKYMEHTOB [Jisl MPEIOCTABICHUS MYHHUIIMIIAJIBLHON YCIYTHU 4epe3
MOI] unu ynanenHoe pabouee mecto MDILI.

3.3.1.1. 3asButens (mpeacTaBuTeNb 3asBUTENS) oOpamaercs B M®L ¢ 3anpocom
O TPEeNOCTaBIECHUM MYHULMNAIBHON YCIYTM M TPEACTaBIAE€T JOKYMEHTHI B
COOTBETCTBHUHM C IIYHKTOM 2.5 aAMUHUCTPATUBHOI'O pEriaMeHTa.

3.3.1.2. Pabotnuk M®II, Benymumii npuem 3asiBICHUN:

OTpEENsIET MPeaMET OOpaIeHHUS;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

MPOBOJUT MPOBEPKY MOJTHOMOYHIA JIMIIA, TOJIAIOIIETO IOKYMEHTHI;

IPOBOAUT TPOBEPKY COOTBETCTBUSL JOKYMEHTOB TpEeOOBaHMSIM, yKa3aHHBIM B
IyHKTE 2.5 aAMUHUCTPATUBHOI'O PEIJIAMEHTA;

3aIMoJHSET NIEKTPOHHYI0 dhopmy 3asBieHuss B AUC MODI];

IIPU NIPEJOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.5 aIMUHUCTPATUBHOIO
periaamMeHTa Ha OyMa)KHOM HOCHTEJIE, OCYLIECTBIIIET CKAaHUPOBAHUE MPEACTABICHHBIX
JTOKYMEHTOB;

pacneyatbiBaeT 3asBieHue uz3 AUC MOII;

NepeIaeT 3asiBUTENIO HA TPOBEPKY U MOANKUCAHUE;
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MOCJIe MOJNKUCAHUS CKaHUPYET noanucanHoe 3asasieHue B AIC MOI];

3arpyxaet B AUIC M®II noxyMeHTBI, IpeJCTaBIECHHbIE B 3JIEKTPOHHOU (hopme
WIH 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (POPMHUPYET 3JIEKTPOHHOE
1EN0;

BO3BpAILIAET MOANMUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJIACT 3asBUTEIIIO PACIUCKY B IPUEME JOKYMEHTOB.

AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCS B IEHb OOpAaIlleHUsI 3asIBUTEIIS.

Pe3ynpTaTaMu BBINOIHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SBISIFOTCSA: TOTOBOE K
OTIPABKE 3asBJICHUE U MMAKET TOKYMEHTOB.

3.3.1.3. Pabotnuk M®I] nHanpaBiisieT makeT JOKYMEHTOB, IPUHATHIX OT 3asiBUTEIIS
B Oprad B 3JIEKTPOHHOH (popme (B COCTaBE MAKETOB 3JEKTPOHHBIX JIE]T) B TEUEHUE OJTHOTO
pabodero THS cO AHS OOpaleHus 3asBUTENS B CTPYKTypHOE noapasaencHue MOLI.

Pe3ynbraTaMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SBIISIIOTCS: 3asBIICHHUE
U MaKeT JOKyYMEHTOB (3JEKTPOHHOE J€J0), HampaBieHHble B Opras, NoCpeacTBOM
CUCTEMBI 3JIEKTPOHHOI'O B3aNMOJCHCTBUS.

3.3.2. IlpueM HOKYMEHTOB IJii MPEIOCTABICHUS MYHHIUIAIBHONW YCIYyTd B
aJeKTpoHHOM (opme uepe3 Enunbiii, Pecrrybnukanckuii moprai.

3.3.2.1. 3asgBuTenb Ui MOAAYM 3asBJICHUS B DJEKTPOHHOU (hOpME BBIMOIHSET
CIEIYIOIINE NEUCTBUS:

BBITIOJIHAET aBTOPU3ALIUIO;

OTKPBIBAET (DOPMY 3IEKTPOHHOTO 3asIBJICHUS;

3amojgHsAeT (OopMy BJIEKTPOHHOIO  3asBJIEHHUS, BKIIIOYAIOIIYI0 CBEJCHUS,
HE00X0AMMbIE U 00s13aTENbHBIE VISl IPEIOCTABICHUS MYHUIIMIAIBHON YCIIYTH;

NPUKPEIUISIET JTOKYMEHThI B 3JEKTPOHHOW (hOpME WIIM DIIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJICHUsI (MIPU HEOOXOIUMOCTH);

MOATBEPXKIAAET (HaKT O3HAKOMJICHUSI U COTJIACHUSI C YCIOBUSIMH M TIOPSIKOM
MPEAOCTABICHUS MYHHUIIMIAIBHOW YCIyTd B D3JEKTPOHHOM (opme (ycTaHaBIMBAET
COOTBETCTBYIOILYI0 OTMETKY O COTJIaCHH B (POpPME 3JIEKTPOHHOTO 3asiBICHMUS);

MOJITBEPXKJIAET  JIOCTOBEPHOCTb  COOOIICHHBIX  CBEJIEHUN (yCTaHaBJIMBAET
COOTBETCTBYIOILLYI0 OTMETKY B ()OpMeE AJIEKTPOHHOT'O 3asIBJICHUS);

OTIIPABJIISIET 3aI0JIHEHHOE IIEKTPOHHOE 3asIBJICHUE (HaxKMMaer
COOTBETCTBYIOIIYIO KHOIKY B (hOpMeE 3JIEKTPOHHOTO 3asiBJICHMUS);

AIIEKTPOHHOE 3asiBJIEHUE MOANUCHIBAETCS B COOTBETCTBUH C TPEOOBAHUSIMU ITyHKTA
2.5.3 aIMUHHACTPATUBHOTO PETJIAMEHTA;

MOJIy4aeT YBeJOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asIBJICHHUS.

dopMaTHO-JIOrHYecKas MpoBepka chOPMUPOBAHHOTO 3asIBICHUSI OCYLIECTBIISETCS
MOCJIE 3aMTOJIHEHUSI 3asIBUTENIEM KaXKJI0T0 U3 TI0JIeH 3JIEKTPOHHOU (popMblI 3asiBiaeHus. [Ipu
BBISIBIICHUA HEKOPPEKTHO 3allOJHEHHOTO TIOJIS AJIEKTPOHHOM (OpMBI  3asiBICHUS
3asiBUTEJb YBEAOMJISICTCS O XapaKTepe BBISIBICHHOMN OIMOKU U MOPSIIKE €€ yCTPaHEHUs
MOCPEICTBOM MH(POPMAITMOHHOTO COOOIICHHS HEMOCPEACTBEHHO B JIEKTPOHHOU (popme
3asIBJICHUSI.

AJIMUHUCTpPATUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJTHSIFOTCS B JIEHb OOpAIICHHS 3asIBUTEIIS.

Pe3ynbraTaMyu  BBINIOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLUEAYP  SIBJISIOTCS:
ANEKTPOHHOE JEJI0, HampaBiieHHOe B OpraH MOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOIO
B3aUMO/IEUCTBUSL.
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3.3.3. PaccMoTpeHure KoMIuieKTa JOKyMeHTOB OpraHoM.

3.3.3.1. OcHoBaHMEM Haydajla BBIIOJHECHUS AJIMUHUCTPATUBHON MIPOLEAYPHI
ABJISIETCSl TOCTYIUICHHE 3asBIIEHUS U HHBIX JIOKYMEHTOB, HEOOXOAMMBIX IS
PEAOCTABIEHUS MYHUIIMIIATBHON YCIIyTH.

JoIKHOCTHBIM ~ JMIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINIOJIHEHUE
aIMUHUCTPATUBHOM MPOLEIYPHI ABISETCA 3aMeCTUTENh pykoBoauTtenst Oprana (nanee -
JOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a ITPUEM JOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JMII0, OTBETCTBEHHOE 3a NPHUEM JOKYMEHTOB, B CIIy4ac
oOparnieHus 3aaBUTEINA ¢ 3asiBJIeHUEM B Opras:

OTpenensieT MpeaAMET 0OpallleHus;

yCTaHaBJIMBAET JIMYHOCTH 3asIBUTEIIS;

IIPOBOJUT NPOBEPKY MOJTHOMOYHMIA JIMLIA, TOIAFOIIETO IOKYMEHTHI;

MIPOBOJUT TIPOBEPKY COOTBETCTBHS TOKYMEHTOB TpeOOBaHUSM, yKa3aHHBIM B
MYHKTE 2.5 aIMUHUCTPATUBHOIO PETJIAMEHTA, IPOBEPKY COOTBETCTBUS MPEICTABICHHBIX
JIOKyMEHTOB  YCTAHOBJICHHBIM TpeOoBaHUSIM (Haajexamiee odopmiIeHHEe KOMUM
JOKYMEHTOB, OTCYTCTBHUE B JOKYMEHTaxX MOJIYUCTOK, MPUIKCOK, 3a4EPKHYTHIX CJIOB U
MHBIX HE OTOBOPEHHBIX HCIIPABJICHUN );

3aMoOJHSET  AJIEKTPOHHYI0  (QopMy  3asiBICHHS B  aBTOMATU3UPOBAHHOMU
MH(DOPMAIMOHHONW CHCTEME, MpPETHA3HAYCHHOW ISl OKa3aHWs TOCYAapCTBEHHBIX U
MYHULIMTATbHBIX YCIYT;

MIPU MIPEAOCTABICHUHU JOKYMEHTOB, YKa3aHHBIX B MTYHKTE 2.5 aIMUHUCTPATUBHOTO
periiaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYLIECTBISET CKAHUPOBAHUE IMPEICTABICHHBIX
JIOKYMEHTOB;

pacnevaTbiBaeT 3asBJICHUE;

NepeIacT 3asiBUTEII0 HA TPOBEPKY U MOANKUCAHUE;

MOCJIE MOAMKUCAHUS CKAHUPYET MOANMCAHHOE 3asiBJICHUE;

3arpyaet B ABTOMATU3HPOBAHHYIO uH()OPMAITMOHHYIO CUCTEMY,
MPEJHA3HAYEHHYIO0 I OKa3aHUsd TOCYHAapCTBEHHBIX M MYHULHUNAIBHBIX YCIYT
JIOKYMEHTBI, TPEJCTABICHHBIE B JJIEKTPOHHOW (OpME WM DJIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (DOPMUPYET DJICKTPOHHOE JIETIO;

BO3BpAIla€T TOJAMUCAHHOE 3asiBICHHE M OPHUTHMHAIBI OyMaXKHBIX JTOKYMEHTOB
3asIBUTEIIO;

BBIJAET 3asBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

B cnydae HamuuMsi OCHOBaHUM ISl OTKa3a B MPUEME JOKYMEHTOB JOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, YBEIOMIISIET 3asABUTENS O HAIUYUU
NPENsSTCTBUM JJI1 IpUeMa 3asiBJICHUSI M BO3BpAILla€T €My JOKYMEHTHI C OOBsICHEHUEM
coJiep KaHus BbISIBIEHHBIX OCHOBAHM JIJIsl OTKa3a B MPUEME JOKYMEHTOB.

3.3.3.3. JIOmKHOCTHOE JUIIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, IOCIE
MOCTYIJICHUSI JOKYMEHTOB Ha PaCCMOTPEHUE:

MIPUCBANBAECT 3asBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYpOH JIeNl U CTaTycC
«IIpoBepka JOKYMEHTOBY;

M3y4yaeT IMOCTYNUBILIHUE SJIEKTPOHHbIE Jejla, B TOM YHUCJIE MPUIOKEHHbIC
3asIBUTEJIEM JIOKYMEHTHI B JICKTPOHHOUM (hOpMe U IEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh JICKTPOHHBIX 00Pa30B JOKYMEHTOB;

MIPOBEPSIET COOJIIOJICHUE YCIOBUN JCHUCTBUTEIHHOCTH DJICKTPOHHOW TMOIIHKCH,
nocpeacTtBoM oOpamienuss Kk EguHomy mopramy (B ciydae, €Ciau  3asgBUTENEM
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IpeICTaBIICHbI ANEKTPOHHBIE JIOKYMEHTBHI, MO/ANKUCAHHbBIE YCUJICHHOM
KBUTU(PUIIUPOBAHHON AJIEKTPOHHOM MOJIHUCHIO).
[Tpu HaJIMYUU OCHOBaHH, MPETYyCMOTPEHHBIX MYHKTOM 2.7.1

aJIMMHHACTPATUBHOIO pErjaMeHTa, MOJrOTaBIMBAET IMPOEKT pelIeHUus 00 OTKa3e B
nprueMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEJOCTABIECHUS MyHUIIMIIAIBHON YCIYTH.

B cnywae, ecnm B pe3yibTare MNPOBEPKH YCWIEHHOM KBaIU(pUIMPOBAHHON
ANIEKTPOHHOM MOJIUCH BBISIBICHO HECOOIOJEHUE YCIOBUU €€ JACHCTBUTEIBHOCTH,
MPOEKT pemeHuss o0 OTKaze TOJDKEH colepkaThb MyHKThI ctaThu 11 denepanbHOro
3akoHa Ne 63-D3, KOTOpbIE MOCITYKUJIH OCHOBAaHUEM JUISl €T0 MPUHSTHSL.

[IpoekT pemeHus 00 OTKaze B NpPUEME JOKYMEHTOB, HEOOXOJMMBIX IS
MIPEIOCTABIECHUS MyHULIMIIAJIBHON YCIYTH, C YKa3aHUEM IIPUYMH OTKa3a (B cllydae, eciu
OCHOBaHMS ISl OTKa3a B MPUEME JOKYMEHTOB, HEOOXOIHUMBIX ISl MPEJOCTABICHHUS
MYHHIIMIIAIBHON YCIYTH, CBSA3aHbI C HAPYIICHUEM YCTAHOBICHHBIX TPEOOBAaHUH K TaKUM
JOKyMEHTaM, OCHOBAaHMs JJI1 OTKa3a B INPHUEME JIOKYMEHTOB JOJDKHBI COAEPKATh
MH(GOpPMaLIMI0O 0 HAUMEHOBAHUU JOKYMEHTOB (MH(OpMAIMM, CBEJIEHUI), KOTOpbIE HE
IPEJICTaBICHbI, COJEP’KAaT HEAOCTOBEpHblE M (MJIM) NPOTHUBOPEUMBBIE CBEICHMUS,
oopMIIEHBI C HapylIEHHEM YCTaHOBJEHHBIX TpeOOBaHMI), HaImpaBisgeTCs Ha
COIJJaCOBAaHUE B YCTAHOBJIEHHOM IIOPSAKE IMOCPEACTBOM CHCTEMBI 3JIEKTPOHHOTO
JOKyMEHTO000pOTA.

CorlacoBaHue NpoeKTa peleHus 00 0TKa3e B MpUeMe T0KYMEHTOB, HEOOXOUMBIX
ULl TPENOCTaBICHUS MYHUIUNAIBHOW YCIYTHM, OCYLIECTBISIETCS B MOPSAKE,
MIPEAYCMOTPEHHOM IIYHKTOM 3.5.3 aAMAHHUCTPATUBHOIO PEIJIAMEHTA.

B ciywyae oOTCyTCTBHS OCHOBaHMM MJii OTKaza B NpHEME JOKYMEHTOB,
MIPEAYCMOTPEHHBIX IYHKTOM 2.7.1 agMWHHCTPAaTHMBHOTO PErNIAMEHTA, IOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B TE€UYEHUE OJHOTO pabOYero JHs CO AHS
MOCTYIUJICHUS 3asIBJICHUS, HAMPABIIAET 3asBUTENIO, YKA3aHHBIM B 3asIBJICHUU CIIOCOOOM,
YBEJOMIICHHE O IOCTYIUIEHUU 3asBJICHUS, COJEpIKAllee BXOMAIMN PEruCTPALMOHHBIN
HOMEp 3asiBJCHMs, JATy IMOJy4YE€HUs 3asBJICHUS, ME€peueHb HAMMEHOBaHUM (ailyos,
IIPEICTABICHHBIX K HEMY JOKYMEHTOB, AATy IOJyYEHHs pe3yibTaTa MYHULIUIIAIBHON
YCIIYTH.

3.3.3.4. HcnomHeHue Tmpouenyp, ykazaHHbIXx B myHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO  pPErJaMEHTa, NpH HAIMYUKA TEXHUYECKOH BO3MOXKHOCTH
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCTIOIb30BAHUEM aBTOMATU3HPOBAHHOMN
MH()OPMAITMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHOM /JI1 OKa3aHWsl TOCYJAapCTBEHHBIX W
MYHULUTNAIBHBIX YCIIYT.

3.3.3.5. AIMHUHUCTpATUBHBIE MPOUECAYPhl, yCTaHABIMBAEMble HYHKTOM 3.3.3
aIMUHUCTPATUBHOT'O PETJIaMEHTA, BBITIOJIHAIOTCS B TEUEHHUE OJHOTO pabovero AHs CO AHS
MOCTYIJICHUS 3asBJICHUSI HA PACCMOTPEHHUE.

Pe3ynpTaTaMu BBITOJIHEHHS] AIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: TPUHSTHINA
HA PAacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT PEIIeHus 00 OTKa3e B IpHUeMe
JOKYMEHTOB, HEOOXOIMMBIX JJIs1 PEIOCTABICHUSI MyHULIUTIATbHON YCIYTH.

3.4. HampaBiieHre MeXBEeIOMCTBEHHBIX 3aIIPOCOB B OpPraHbl, yUaCTBYIOIIHE B
IIPEAOCTaBICHUNA MYHUIIUIIAJIBHON yCIIYTH

3.4.1. OcHoBaHMeM Hayajla BBIMOJIHEHUS AIMUHUCTPATUBHON MPOLIETYpPbI
ABJISIETCSl TOJYyYEHUE JOJHKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
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BBINIOJIHEHUE aJIMUHUCTPATUBHOM MPOLEAYPHl, OT JOJKHOCTHOTO Jjuua (paboTHHKA),
OTBETCTBEHHOTO 32 IPUEM JOKYMEHTOB, IPUHSATHIX OT 3asBUTENSI JOKYMEHTOB.

JIOMKHOCTHBIM ~ JIMIOM ~ (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINOJHEHHE
aJIMMHHACTPATUBHOM MPOIIEYPBI, ABJISETCSA 3aMECTUTENb pykoBoauTens Oprana (nanee -
JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 HAlpaBJICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIomKHOCTHOE JIMLIO, OTBETCTBEHHOE 33 HAIPABJICHUE MEXBEIOMCTBEHHBIX
3arpocoB, (GOpMHUPYeT U HAMpaBisieT B AIEKTPOHHOU (POpMe MOCPEACTBOM CHUCTEMBI
MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aWMOJEHCTBUA (IIPU OTCYTCTBUU TEXHUYECKON
BO3MOKHOCTH — HWHBIMH CIIOCOOAaMH) 3ampochl O NPEIOCTaBICHUU JOKYMEHTOB U
CBEJICHUH, IPETyCMOTPEHHBIX MYHKTOM 2.6.1 aIMUHUCTPATUBHOIO PETJIAMEHTA.

AJMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIOJIHSIFOTCS. B IEHb IPUHSTHS 3asBJICHUSI HA pACCMOTPEHHE.

Pe3ynpTaTaMy  BBINOJHEHWS  aJAMHHHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCH:
HaIpaBJICHHbIE B OpraHbl BJacTU M (WIM) TOABEJIOMCTBEHHBbIE OpraHaM BJacTU
OpraHU3alli{ 3aIpPOCHI.

3.4.3. CnenuanucTel  MOCTaBIIMKOB  JIaHHBIX Ha  OCHOBAaHMU  3alpOCOB,
IIOCTYIMBIIMX 4Y€pe3 CHUCTEMY MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aWMMOJECHCTBUSA,
NPEOCTABIIAIOT 3alpallliBaéMble JOKYMEHTbl (MH(GOpMAalLMI0) WM HAIpPaBIISIOT
yBeJOMJICHUS 00 OTCYTCTBUM JOKyMeHTa W (Win) UHGOpMAIUKU, HEOOXOMUMBIX IS
MPEA0CTABICHUS MyHUIIMTIAIBHON YCIIYTH (J1ajiee — yBeIOMJIEHHE 00 OTKa3e).

AIMUHHCTpaTUBHBIE TPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJIHSIFOTCSL B TEUEHHE MIATH JHEHN CO AHS MOCTYIUICHHUS MEXKBEJOMCTBEHHOTO 3apoca
B OpraH WJIA OpraHU3alllio, MPEAOCTABIIAIONINE JOKYMEHT U MH(DOPMALUIO, €CIIH WHBIE
CPOKM TMOJArOTOBKM W HallpaBJEHUS OTBETA HAa MEKBEJIOMCTBEHHBIH 3alpoc He
YCTaHOBJIEHBI  (perepanbHbIMM  3aKOHAMM, T[PABOBBIMU akTamu [IpaBuTenscTBa
Poccuiickoii @enepanyii U NPUHATHIMU B COOTBETCTBUU C (heepalIbHBIMU 3aKOHAMU
HOPMaTUBHBIMHU MTpaBOBbIMU akTamMu PecnyOnuku Tatapcran.

PesynbraramMy  BBINIOJIHEHUS  aJMUHHCTPATUBHBIX  NPOLEAYp  SBJSIOTCS:
JOKYMEHTHI (CBEIeHHMsI), HEOOXOAMMBIE JJIsi TIPEOCTABIECHUS! MYHUILIMIIAIBHON YCIYTH,
1100 yBeAOMIICHHE 00 0TKa3€e, HallpaBJIEHHbIE JOKHOCTHOMY JIUIY, OTBETCTBEHHOMY 3a
HaIlpaBJIEHUE MEXXBEAOMCTBEHHBIX 3aIIPOCOB.

3.4.4. IoJ>KHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAIIPABJICHUE MEKBEJOMCTBEHHBIX
3aMpoCoB:

MOJIy4aeT 3alpalliiBacMble Yepe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aUMOJICUCTBUSL JIOKYMEHTHI (CBEIEHHs), HEOOXOAMMbIE I MPEeIOCTaBICHUS
MYHUIUMTNIATBHON yCIyTH, TU00 yBeJOMIIEHHE 00 OTKa3e MpU OTCYTCTBUU AOKYMEHTA U
(wm) uadopmanuy;

IIPU HAJTUYMKU OCHOBAHU, TPETYCMOTPEHHBIX MYHKTOM 2.7.1 aIMUHUCTPATUBHOTO
perjiaMeHTa, MOJrOTaBJIMBAET IMPOEKT peuieHusi 00 OTKa3e B IMpUEME JOKYMEHTOB,
HEOOXOIUMBIX JJIsl IPEJOCTABICHUS MYHUIIUTIAIBHON YCITYTH.

[Tpoexkt pemeHuss 00 OTKa3e B IMpHEME JOKYMEHTOB, HEOOXOJWMBIX JUIS
IIPEAOCTABIEHUS MYHULIMITAJIBHON YCIYTH, C YKa3aHUEM ITPUYMH OTKa3a (B cllydae, eciu
OCHOBaHUS ISl OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIUMBIX JUJISl MPEIOCTaBJICHUS
MYHHIIMIIAJIbHON YCIYTH, CBSA3aHbl C HAPYLICHUEM YCTAHOBJICHHBIX TPEOOBAaHUH K TAKUM
JOKyMEHTaM, OCHOBAaHMS JJIA OTKa3a B IPHEME JOKYMEHTOB JIOJKHBI COJEpkKaTh
MHPOpPMAIIMI0O O HAMMEHOBAaHUMU JOKYMEHTOB (MH(OpMalMH, CBEIEHMI), KOTOpbIE HE
IPEICTABJICHbI, COAEpPKAT HENAOCTOBEpHblE U (WJIM) TPOTUBOPEUMBBIE CBEACHUS,
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opopMJIEHBl C HapyIIEHUEM YCTAHOBJIEHHBIX TpeOOBaHWI), HaIpaBiseTCs Ha
COTJIACOBAHUE B YCTAHOBJEHHOM TOPSAKE ITOCPEACTBOM CHUCTEMBI BJIEKTPOHHOTO
JOKYMEHTO000poTAa.

CorlacoBaHue MpoeKTa peieHus 00 0TKasze B MprueMe T0KYMEHTOB, HEOOXOMMBIX
U1 TPENOCTABICHUS MYHULMNAIBHOM YCIYI'M, OCYIIECTBISIETCS B  TOPSIKE,
IPEAYCMOTPEHHOM ITYHKTOM 3.5.3 aAMUHUCTPAaTUBHOTO PETJIAMEHTA.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJTHSIOTCS B JICHb MMOJYYEHUSI CBEICHUI IO MEXKBEIOMCTBEHHBIM 3aIPOCaM.

Pe3ynbraTaMyd  BBINOJHEHUSI  aJIMUHUCTPATUBHBIX  MPOLIEAYpP  SIBISIOTCS:
JTOKYMEHTHI (CBEJIEHHS), HEOOXOIUMBIE IS MPEAOCTABICHUS MYHHUIIUTIATLHON YCIYyTH,
MIPOEKT pelIeHus 00 OTKa3e B IpUeMe JJOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEAOCTaBICHUS
MYHHUIUIIAIBHON YCIYTH.

3.45. MHcnonHeHnue mpoledyp, VyKa3aHHbIX B nyHKkTax 3.4.2, 344
aIMUHHUCTPATUBHOTO pErjaMeHTa, NP HAIWYMA TEXHUYECKOM BO3MOKHOCTH
OCYILIECTBIJISIETCA B aBTOMAaTHUYECKOM PEKHUME C UCIOJIB30BAHUEM aBTOMATHU3UPOBAHHON
MH()OPMAITMOHHOM CHUCTEMBI, MPEJHA3HAYEHHON JJIsi OKa3aHWUsl TOCYJApPCTBEHHBIX U
MYHULIMOAIbHBIX YCIYr, B TOM YHUCJIE C MOMEHTa pETrUCTpallM 3asBICHUS B
COOTBETCTBHUH C MYHKTOM 2.13 aAMUHHCTPATUBHOI'O PETIaMEHTA.

3.4.6. MakcuMalIbHbId CPOK BBINIOJHEHUS] AAMUHHUCTPATUBHBIX MPOLEAYD,
YKa3aHHBIX B MYHKTE 3.4 aAMUHUCTPATUBHOTO PErIaMEHTa, COCTABIISICT MATh pabodnX
JTHEH.

3.5. [logroroBka pe3ynbpTaTa MyHULIMIIATBHON YCIYTH

3.5.1. OcHoBaHuMeM Hayajga BBINOJHEHUS AIMUHHUCTPATUBHOM MNPOLEIYpPHI
SBIISIETCS TIOCTYIUIEHWE OT JOJDKHOCTHOTO JIMIIA, OTBETCTBEHHOTO 3a HarpaBlicHHE
MEXBEJOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBEIEHUH), HEOOXOIHUMBIX JUIs
MPEIOCTABIICHUSI MyHULIUIIAJIbHON yCIYTH.

JIOMKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 32 BBINIOJIHEHUE aJIMUHUCTPATUBHON
IpOLEAYPHI, SIBISIETCA 3aMECTUTEINb pyKoBoauTest Oprana (J1ajnee - T0JKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a MOATOTOBKY pe3yJibTaTa MPeA0CTaBICHUSI MyHUIIUIAIBHOMN YCIIyTH).

3.5.2. JomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJrOTOBKY pe3yJbTaTa
MPEIOCTABIICHUSI MyHUIIUTIATHLHON YCIYTH:

paccmatpuBaeT CHOPMUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOIMMBIX JIJIst
MPEIOCTaBICHUSI MyHUIIUTIAJTbHON YCIYTH;

IpU BBISIBIICHUW OCHOBAHMI [JIsI OTKa3a B MPEJOCTABICHUM MYHHIIMITAIHHON
YCIIyTH, YKa3aHHBIX B MyHKTE 2.8.2 aIMUHUCTPATUBHOTO PErjaMeHTa, MOArOTaBINBACT
MPOEKT pelieHUs 00 0TKa3e B MPEJOCTABICHUH KUIJIOTO IIOMEIICHHS TI0 JJOTOBOPY Haiima
CITy>K€OHOTO JKUJIOTO TIOMEIICHHMSI, TPH OTCYTCTBUHM TaKMX OCHOBAHUH MOATOTABIIMBACT
OTBET 3asBUTENIO O TMPEAOCTaBICHUM >KWJIOrO IOMEIICHHs M0 JOroBOpY HaiiMma
CITy’K€OHOTO JKUIIOTO TIOMEIIICHUS,

B CJIy4ae OTCYTCTBHSI OCHOBAHHM JIJIsl OTKa3a B MPEIOCTABICHUN MYyHHUIIMITAILHON
YCIIyTH, TPEAYCMOTPEHHBIX MMyHKTOM 2.8.2 aIMUHUCTPATUBHOTO perjlaMeHTa, 10 UTOram
paccMOTpEeHHsT JOKYMEHTOB, HEOOXOIMMBIX MJisi MPEAOCTaBICHHUS MYHHUIMIATIbHOMN
yCIyTH, TOArOTaBIMBAeT MPOEKT pacnopsbkeHuss OpraHa o MOperoCTaBICHUU
IpaKJaHUHY >KUIIOTO MOMEUIEHUS 110 JJOTOBOPY HaliMa CITy>KeOHOT0 KUJIOTO TOMEIICHHUS;

HampapjsieT  MOATOTOBJIICHHBIM  MPOEKT  pe3yibTaTa  IPEeIOoCTaBICHUS
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MYHULIANIAIBHON YCIYTM Ha COIVIACOBAaHME B YCTAHOBJIEHHOM IMOPSAKE IMOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOT'O IOKYMEHTOO00pOTA.

AJIMUHUCTpPaTUBHBIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOSIIUM ITIYHKTOM,
BBITIOJIHAIOTCS B TEUCHHE JIBYX paOOuuX JAHEH.

Pe3ynbTaTaMu BBINOTHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SIBISIOTCS: MPOEKTHI,
HaIlPaBJICHHBIC HA COTJIACOBAHUE.

3.5.3. CornacoBanue # TMOJINUCAHUE TIPOCKTa pe3ysbTaTa MNPEIOCTABICHUS
MYHULIMOAIBHON  yCciIyru (majgee — TMPOEKThl JIOKYMEHTOB)  OCYIIECTBISIETCS
PYKOBOJUTENIEM CTPYKTYPHOI'O MOJIpa3/ieJieHHsl, OTBETCTBEHHOTO 3a IMOATOTOBKY
pe3yibTata MyHHUIUNIAIbHOU yeiyru, PykoBonurenem Oprana.

[ToaroroBiieHHbIE MPOEKTHI JTOKYMEHTOB, UMEIOIIUE 3aMEYaHUs, BO3BPAIIAIOTCS
Ha J0pa0OTKy JIMIly, OTBETCTBEHHOMY 3a MOATOTOBKY pE3yibTaTa MYHHUIMIIAIBHOU
ycayru. Ilocne ycrpaHeHusl 3aMed4aHuil MPOEKThl JOKYMEHTOB IMOBTOPHO MEPEAarOTCs
JUIS1 COTJIACOBAHMS U TOATIMCAHUS.

PykoBoautens OpraHa npu pacCMOTPEHHH NPOEKTOB JTOKYMEHTOB IPOBEPSET
coOJII0/IeHre aIMUHUCTPATUBHOIO PerjaMeHTa IOJKHOCTHRIMHU JiniiamMu OpraHa B 4acTH
CPOKOB BBINIOJHEHUSI AaJMUHUCTPATUBHBIX MPOLEAYpP, HUX IMOCIEAOBATEIbHOCTU U
MOJHOTHI, HAJIWYMS COIVIACOBAHUN YIOJHOMOYEHHBIX JOJDKHOCTHBIX Jull OpraHa B
CUCTEME JIEKTPOHHOTO JOKYMEHTO000pOTA.

B ciyyae BbIABIEHUSI ~HApyIIEHUH B  YacTU CPOKOB  BBIMIOJIHEHUS
aJMUHUCTPATUBHBIX MPOLEAYP, UX IOCIEIOBATEIBHOCTH W MOJIHOTH PykoBOauTEIH
Oprana UHULUHUPYET MPUBIICUCHUE K OTBETCTBEHHOCTH JIUII, IOMYCTUBIINX HAPYIICHUS,
B COOTBETCTBUU C MYHKTOM 4.3 aIMUHUCTPATUBHOTO PErIaMEHTA.

AJIMUHUCTpPATUBHBIC TPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJTHSIOTCSI B TEUEHHUE OJTHOTO paboyero JHs.

PesynbraTaMyu  BBINIOJHEHUS ~ aJMUHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCS:
MOANMCAHHOE PEUICHUE.

3.5.4. HcnoinHeHue Tpolenyp, VYKa3zaHHbIX B myHkrax 3.5.2, 3.5.3.
aIMUHHUCTPATUBHOTO pErjaMeHTa, NpPU HAIWYMU TEXHUYECKOW BO3MOKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTHUYECKOM PEKUME C UCIOJIb30BAHUEM aBTOMAaTHU3UPOBAHHON
MH()OPMAITMOHHOW CHUCTEMBI, MPEJHA3HAYEHHON JIsi OKa3aHWsl TOCYJApPCTBEHHBIX U
MYHULIMOATbHBIX YCIYT.

MakcuMalIbHBIM CPOK BBIMIOJHEHUS] aIMUHUCTPATUBHBIX MPONEAYP, YKa3aHHBIX B
MyHKTE 3.5. aAMUHUCTPATUBHOTO PETJIaMEHTa, COCTABJISIET TPU paboUuuX JHS.

3.6. 3akIroueHue 10roBopa

3.6.1. OcHoBaHueM Hayajga BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLELYPHI
SBIIICTCS YTBEP)KIEHUE PACTIOPSIKEHHUS O TMPEAOCTaBICHUU TPaXKIaHUHY IKHIOTO
MOMEILEHUS IO JOTOBOPY HaiiMa CIIy>KeOHOTr0 KHUJIOTO TOMELICHHUS.

JIOMKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 32 BBIMIOJIHEHUE aIMUHUCTPATUBHOU
NpOLEAYPHI, SBISIETCA 3aMECTUTEINb pyKoBoauTest Oprana (J1ajnee - T0JKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a MOATOTOBKY pe3yJibTaTa MPeA0CTaBICHIS MyHUIIUTIAIBHON YCIyTH).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IOATOTOBKY pe3yJbTaTra
NPEIOCTABICHUS MYHUIMIAIBHON yCIyrd, TOTOBUT TMPOEKT JOroBopa Haiima
CITY’K€OHOT0 MOMEIIeHUs ([anee — I0rOBop).
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AJMUHHUCTpPATUBHBIE MPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS. B TEUEHUE OJIHOTO pabdoyero JHS C MOMEHTA BbIJA4M 3asBUTEIIO
MIOCTAHOBJICHUS.

Pe3ynbraTaMu BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOLIETYP SBISIOTCS: MPOEKTHI,
HaIpaBJIeHHbIC HA COTJIACOBaHUE.

3.6.3. CornacoBaHue U MOJANKHCAHUE JOTOBOPA OCYLIECTBIIIETCS PYKOBOAUTEIEM
CTPYKTYPHOIO  MOJpA3JEICHUs, OTBETCTBEHHOIO 32 IMOATOTOBKY  pe3yibTaTa
MyHULMINAIBHOU yciyrH, PykoBonurenem Oprana.

AJIMUHUCTpPATUBHBIE TPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE OJJTHOTO paboyvero THS.

Pe3ynbraTaMyu  BBINIOJHEHUS  aJIMUHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCS:
MOJMUCAHHBINA JIOTOBOP.

3.6.4. JIoMXHOCTHOE JHII0, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yJbTaTa
MIPEIOCTABIICHUS MYHUITUTIATLHON YCIIYTH, U3BEIIAET 3asiBUTENS (€T0 MPEJICTABUTENS) O
HEOOXOJAMMOCTH TMOAMHUCAHUS JOrOBOpa CIIOCOOOM, YKa3aHHBIM B 3asBICHUHU, O
pe3yabTare NPEeAOCTABICHUS MYHULHUINAIBHOW YCIYTM U O BO3MOYKHOCTH TOJIYYEHUS
pe3yJbpTara Mpe1oCTaBIeHUs] MyHULIUNAIbHOW yciayru B Oprane win B MOLI.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSAIOTCS B JIEHb MOJINKUCAHUS JOTOBOpa pykoBoauTenem Oprana.

PesynbraTaMyu  BBINIOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCS:
YBEJOMIICHHE 3asBUTEIIS.

3.6.5. HcnosHeHue Tmpouenyp, YKa3aHHbIX B IyHKTax 3.6.2, 3.6.3.
aIMUHUCTPATUBHOTO  pErjaMEeHTa, NP HAIUYMU TEXHUYECKOW BO3MOXKHOCTHU
OCYUIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATU3HPOBAHHOMN
MH(POPMAITMOHHON CHUCTEMBI, MpEeJIHA3HAYEHHOW JJIsi OKa3aHUs TOCYJapCTBEHHBIX U
MYHULIMTATBHBIX YCIYT.

MakcuMalIbHBIM CPOK BBIMOJHEHUS] aIMUHUCTPATUBHBIX MPOUEAYP, YKA3aHHBIX B
nyHkTe 3.6. aAIMUHUCTPATUBHOTO PETJIaMEeHTa, COCTABJISIET JABa pab0OUMX JHS.

3.7. Beiaua (HampaBiieHHE) 3asIBUTENIO Pe3yJibTaTa MyHUITUTIATILHON YCIYTH

3.7.1. OcHOBaHuMEM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHOW MPOLELYPHI
ABJISIETCSI TIOJIyYEHHME JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE
aIMUHUCTPATUBHOM MpOLIEAYpbl, JOKYMEHTa, MOATBEPKIAIOLIEr0 MPEI0CTaBICHUE
MYHULIMITAIIHOW YCIIYTH.

JIOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJIHEHHWE aJMUHUCTPATUBHOU
MPOLIEIYPHI, SIBISIETCS 3aMECTUTENb pyKoBoauTea Oprana (aanee - T0JKHOCTHOE JIUIIO,
OTBETCTBEHHOE 32 MOJITOTOBKY pe3yjibTaTa Mpel0CTaBICHUS MyHUIIUIATbHOU YCIIYTH.

3.7.2. JIOIKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IOATOTOBKY pe3yJbTaTa
MPEIOCTABIICHUS! MyHULIUTIATBHON YCIYTH:

o0ecrneunBaeT perucTpaluio 10roBopa, MOAMMCaHHOTO pykoBoauTeneM Oprana, B
KypHaje pErucTpalud M BHECEHHWE CBEACHUU O PE3yJabTare NpeloCTaBICHUS
MYHHIIMIIAJIBHONW YCIYTH B MOJACUCTEMY BEJIEHUS JOKYMEHTAIIMU aBTOMATU3UPOBAHHOU
MH(POPMALIMOHHON CHCTEMbI, MpeIHA3HAaYeHHOW HJIs OKa3aHHs TOCYAAapCTBEHHBIX U
MYHULIUNIAIbHBIX YCIIYT;

BBI/IA€T 3asBUTEIIIO JOIOBOP MO POCIIHUCH.
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3asBUTENb MOANUCHIBAET JOTOBOP B TPEX AK3EMIUISIPAX U MEPENAET CIEHUAIHNCTY
Ortnemna.

JIOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOJATOTOBKY PE3YyJIbTaTa MPEAOCTABICHUS
MYHULANIAIBHON YCIYTH, MOJYyYUB NOANUCAHHBIE JOTOBOPAa BBIAAET 3asABUTEIIO TPU
HK3EMIUISIpA aKTa MpueMa- Mepefadu ciiy>keOHoro mnomenieHus s noamnucu. Ilocrne
NOAMMCAHUS aKTa 3asBUTENIEM, BBIJACT 3asBUTENIO JIBa SK3EMIUISIpa JOrOBOpa, IBA
AK3EMIUIIPA AKTa IIPUEMA-TIEPEIaYn 3EMEIBHOIO y4acTKa.

AJMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCS B JICHb TPUOBITHSI 3asIBUTEIIA.

PesynbpraTaMu BBINIOJHEHNS aIMUHUCTPATUBHBIX IIPOLIEAYD SBISIOTCS: BbIJAHHbBIC
3asBUTEIIIO JOTOBOP U AKT NIPUEMA-TIEPEIAYN.

3.7.3. llopsamox BblHaud (HAOpaBICHHS) pe3yJbTaTa MPEIOCTaBICHUS
MYHHUIUIAIBHON YCIYTH:

3.7.3.1. Ilpu oOpailieHuu 3asiBUTENS 3a PE3yIbTATOM MYHHUIMIAIBHOW YCIYTH B
M®II, pabotark M®II BbIaeT 3asiBUTEITIO pPe3ybTaT MyHULIMIAIBHON YCIyTH B hopMme
AK3EMILISApa 3JIEKTPOHHOTO JOKyMeHTa Ha OymaxkHoM Hocurene. Ilo TpeboBanutio
3asBUTEJISI BMECTE C HK3EMIUIIPOM 3JIEKTPOHHOTO JTOKYMEHTAa Ha OyMa)KHOM HOCHUTEIE
€My IPENOCTAaBIACTCS DK3EMIULIP JIEKTPOHHOIO JITOKYMEHTA IIyT€M €ro 3alllCu Ha
CbEMHBI HOCUTENIb WH(DOpPMALMM WM HANpaBICHUS DSK3EMIUIIpAa 3JIEKTPOHHOIO
JOKYMEHTa IO JJIEKTPOHHOM MOYTe B aapec 3asBureis. llpm 3anmcn Ha CheMHBIN
HOCHUTENIb MH(OpPMAIMU WM HANPABICHUH SK3EMIUISIPA AJIEKTPOHHOTO JTOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTaBJEH 3K3EMIULSIP 3JEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM
HOCHUTEJIE, MO JJIEKTPOHHOW IOYTE€ WACHTUYHOCTH TAKOTO 3K3EMIUISApA 3JIEKTPOHHOIO
JOKYMEHTa AK3EMIUISIPY 3JIEKTPOHHOIO JOKYMEHTA Ha OYMa)KHOM HOCHUTEJIE 3aBEPSIETCS
YIOJIHOMOYEHHBIM COTPYAHUKOM C MCHOJIb30BaHUEM YCHIIEHHON KBAIM(PUIIMPOBAHHON
AJIEKTPOHHOM MOIHCH.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJHSIOTCS B TOPSAKE OYEpPEIHOCTH, B JE€Hb NPUOBITUS 3asiBUTEISI B CPOKH,
YCTaHOBJICHHBIC perjiaMeHTOM padoTsl MO,

PesynpTaTaMu BBIOTHEHUS IMUHUCTPATUBHBIX MPOIIEAYD ABISIOTCS: (DUKCAIUS
(dakTa BbIIaUM pe3ysbTaTa MpeNoCTaBiICHUS MyHUIuNaibHou yciayru B AUC M®I],
pe3yJIbTAT MPEIOCTABICHNS MYHULUMITAIIBHON YCIIYTH, BBIIAHHBIN 3aSBUTEIIO.

3.7.3.2. Ilpu oOpaiieHun 3asBUTENS 32 PE3YyJIbTATOM MYHULMIAIBHON YCIYrH
yepe3 Enunbiii, PecnmyOnukanckuii mopTan 3asgBUTEN0 B JIMYHBIA  KaOWHET
ABTOMATUYECKH HAmNpaBISIETCsl 3JEKTPOHHBIM 00pa3 JIOKYMEHTa, SBJISIOLIErOCs
pe3yJIbTaTOM IIPEIOCTABJICHUSI MYHULHUNAIBHON YCIYIM, NOANUCAHHBIA YCUJICHHOU
KBATM(PUIUPOBAHHON 3JIEKTPOHHOU MOAMUCHIO0 YIIOJIHOMOYEHHOTO JI0JKHOCTHOTO JIUIA
Oprana (Opradom).

AJIMUHUCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbBIC HACTOSIIMUM ITYHKTOM,
BBITIOJIHAIOTCSA B JIEHb ITOANMCAaHMS JOKYMEHTA, IOATBEPKAAIOLIEr0 IPEAOCTaBICHUE
(0TKa3 B MpeAOCTaBICHNN) MYHULIUITAJIBHON YCIYTH, YIIOJHOMOYEHHBIM JTOJKHOCTHBIM
nuuoM Oprana (OpraHom).

Pe3ynpraramMu  BBIIOJMHEHHS  aJIMHUHUCTPATUBHBIX  MPOLEAYp  SBISIOTCA:
HampaBlieHue (TMpeAocTaBieHHe) ¢ ucnoib3oBaHueM Enunoro, Pecmy6Gimkanckoro
[IOpTasa 3asBUTEINII0 JOKYMEHTA, TOATBEPKAAIOIIEr0 MPEAOCTaBIEHNE MyHULIUIIAIBHON
ycIIyTH (B TOM YHCII€ OTKa3 B MPEIOCTaBICHUN MYHUIIMTIAIBHON YCIYTH).
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3.7.3.3. IIpu oOpamieHnn 3asiBUTENS 32 pe3yJIbTaTOM MYHUIMIAIBHOW YCIYTH B
Opras, OJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HAMpaBlieHUE) TOKYMEHTOB,
BBIJIACT 3asBUTENIO PE3yJbTaT MYHHIMNAIbHOU ycnyru. 1o TpeOGoBaHHUIO 3asiBUTEINS
BMECTE€ C DHK3EMIULIPOM DJIEKTPOHHOTO JOKYMEHTa Ha OyMaXHOM HOCHUTENE €My
IPEAOCTABISAETCA IK3EMILISP AIEKTPOHHOTO IOKYMEHTA IyTEM €T0 3allMCH Ha ChEMHBIN
HOCHUTENIb UH(POpPMAIMK WM HANPABJICHMS SK3EMIUISIpa 3JIEKTPOHHOIO JOKYMEHTa IO
AJIEKTPOHHOM ITOYTE B aJPEC 3asIBUTEIIS.

AJIMUHUCTpPATUBHBIC MPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
OCYILIECTBIISIIOTCS B MOPSJIKE OYEPEAHOCTH, B JIEHb TPUOBITHSI 3asIBUTEINSI B COOTBETCTBUU
¢ IIpaBusiamu BHyTpEeHHETO TPYAOBOro pacnopsiaka Oprana.

Pe3ynpTaToM BBITIOJIHCHUS] aAMHUHUCTPATUBHBIX MPOIEAYp SABISIOTCS: (hUKCAIUS
dakTa BBIJAYM  pe3ydabTaTa  MPENOCTABICHUS  MYHHUIIMNAIBHOW  yCIyTH B
aBTOMATU3UPOBAHHON HMH(POPMAIMOHHOW CHUCTEME, MpEeAHA3HAYECHHOW ISl OKa3aHUS
rOCy1apCTBEHHBIX U MYHULIUITAJIBHBIX YCIIYT.

3.8. McnpaBiieHne TEXHUYECKUX OITHO0K

3.8.1. B cimyyae oOHapyKeHHS] TEXHHUECKOW OMTMOKU B JOKYMEHTE, SIBJISIOEMCS
pPE3yIbTaTOM MYHUIIMIIATBLHOMN YCIYTH, 3adBUTENb HanpaBiiseT B OpraH:

3asBJICHUE 00 WCHPABICHUU TEXHUYECKOW omuOku (mpuioxkenue Ne 4
HACTOAIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

JIOKYMEHT, BBIJAHHBIN 3asBUTEII0 KaK PE3yJIbTaT MYHUIMIMAIBLHOW YCIyTH, B
KOTOPOM COJICPKUTCS TEXHUUECKAs OLIMOKA;

JOKYMEHTBI, UMEIOIIME IOPUANYECKYIO CHITY, CBHJIETEIbCTBYIOIINE O HAJUYHMU
TEXHUYECKOU OIIMUOKH.

3asiBiieHHEe 00 MCIPaBJICHUM TEXHUYECKOW OIIMOKM B CBEJCHMSIX, YKa3aHHBIX B
JOKYMEHTE, SIBJISIOIIEMCS PE3yJIbTaTOM MYHUIIUIIAILHON YCIYTH, IOIAETCS 3asiBUTEIIEM
(YTIOJTHOMOYEHHBIM TPEJCTABUTEIIEM) TIOYTOBBIM OTIpPaBIeHWEM (B TOM YHCIE C
MCIIOJIb30BAHUEM DJIEKTPOHHOM 1OUTHI), 1100 uepe3 Enunbiit, PecyOnukanckuii mopran
i MOII.

3.8.2. JIomKHOCTHOE JINI0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, OCYIIECTBISET
MIPUEM 3agBJICHHUS 00 UCIPABICHUN TEXHUYECKOW OIMMOKH, PETUCTPUPYET 3asBICHUE C
MPUJIOKEHHBIMU JJOKYMEHTAMU U TIepeAaeT UX JIOJKHOCTHOMY JIMITY, OTBETCTBEHHOMY 32
00pabOTKy JOKYMEHTOB.

AJIMUHUCTpPATUBHBIC TPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIMUM IYHKTOM,
BBITIOJIHSIFOTCSL B TEYEHUE OJTHOTO pabovero AHs C J1aThl pErUCTPALMU 3asiBICHUS.

Pe3ynbraTaMu BBITIOTHEHUS aJMUHUCTPATUBHBIX MPOIEAYP SABISIOTCS: MPUHSITOE
U 3aperucTpUpPOBAHHOE 3asBJICHUE, HAMPABIEHHOE HAa PACCMOTPEHHE HOJKHOCTHOMY
JIMIY, OTBETCTBEHHOMY 32 00pabOTKY JJOKYMEHTOB.

3.8.3. JIoKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 0O0pabOTKy [IOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbI U B IEISX BHECEHHUS WCIPABICHUN B JOKYMEHT,
SBJISIIOIIMICS PE3yJIbTaTOM MNPENIOCTABICHUS MYHHMIIMIAIBLHON YCIYTH, OCYIIECTBIISET
MPOUEAYPHI, MPEIYCMOTPEHHBIE MYHKTOM 3.5 aJMUHUCTPATUBHOTO pErjaMeHTa, W
BBIJJA€T UCIIPABJICHHBIA JOKYMEHT 3asBUTENO (YHOJIHOMOYEHHOMY MPEICTABUTEIIO)
JUYHO TOJ POCHHUCh C U3BITUEM Y 3adABUTENS (YIMOJTHOMOYEHHOTO MPEICTABUTEIS)
OpUTrMHaNa J0KYMEHTa, B KOTOPOM COJIEPKUTCS TEXHUYECKask OUTMOKA, WU HAIPaBJIseT
B aJpec 3asBUTENSI MOYTOBBIM OTIPABICHUEM (ITOCPEICTBOM 3JIEKTPOHHON IMOYTHI)
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NUCBMO O BO3MOXXHOCTH TMOJYYEHHUs JOKyMEHTa NpH mnpenocTtaBieHuu B Oprad
OpUTrHHaNa TOKYMEHTa, B KOTOPOM COJIEPKHUTCS TEXHUUYECKas OLIMOKa.

AJIMUHHUCTPATUBHBIE TPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS. B TEYEHHE JABYX pabouux JHEW mocje OOHapYy>KeHUS TEXHUYECKOU
OIIMOKH WJIH MOJTYyYEHHUS OT JIF000T0 3aMHTEPECOBAHHOTO JIMIIA 3asIBJICHUS O JJOMYIIICHHOM
ommuoKe.

Pe3ynbTaTaMu BBITIOTHEHUS IMUHUCTPATUBHBIX MPOIEAYP SABISIOTCS: BbIIAHHBIN
(HampaBJICHHBIN ) 3asIBUTEITIO JOKYMEHT.

4. llopsiaok u popMbI KOHTPOJIA 32 MPeAOCTABJICHUEM MYHUIUIIAJIbHOM
yCayru

4.1. ITopstok OCYIIECTBIEHUS TEKYLIETO KOHTPOJIS 32 COOIIOIEHUEM U UCIIOJTHEHUEM
OTBETCTBEHHBIMH JTOJDKHOCTHBIMHU JIMIIAMHU MOJIOXKEHUN aIMUHUCTPATUBHOIO
periJaMeHTa U UHbIX HOPMATHUBHBIX [IPaBOBBIX AKTOB, YCTAHABIMBAIOLIUX TPEOOBAHUS K
[PEIOCTaBICHUIO0 MyHULIUIIABHON YCIYTH, a TAK)KE MPUHATUEM UMH pEIICHUN

KOoHTpoib 32 MOTHOTOW M Ka4eCTBOM IPEIOCTABICHHUS] MyHULIMIAIbHON yCIIyTU
BKJIIOYAET B ceOs BBISBICHUE U YCTPaHEHUE HAPYIIIEHUH MpaB 3asgBUTENCH, MPOBEICHUE
MIPOBEPOK  COOJIFOICHMST TMPOLEAYpP MPEIOCTaBICHUS MYHHUIMIAIBHOW  YCIyTH,
MOATOTOBKY peLIEHUH Ha AeicTBus (0e31eiiCTBIE) JOHKHOCTHBIX JIUI OpraHa MECTHOTO
CaMOyIIPaBJICHU.

dopmMamMu  KOHTPOJISI 32 COOJIFOACHUEM HCIOJHEHUS] aJIMUHUCTPATUBHBIX
MIPOLEAYP SABIISIIOTCS:

1) mpoBepka M COIJIACOBaHHE TPOCKTOB JIOKYMEHTOB II0 MPEIOCTABICHUIO
MYHULIMNAIBHOUN YCITyTH;

2) MPOBOAMMBIC B YCTAHOBJICHHOM  TOPSIKE  TMPOBEPKH  BEIACHHS
JEIONPOU3BOACTBA;

3) nmpoBeicHHE B YCTAHOBICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOIIOICHHS
[poLEYp NPEAOCTABIEHNS] MyHULIMIIAJIbHOW YCIIYTH.

B mensx Tekywmero KOHTPOJS MCIOJB3YIOTCA CBEACHUS, HMEIOIIMECS B
AJIIEKTPOHHON 0a3e JaHHBIX, CIy)KeOHas KOPPECTHOHJICHIIUSA, YCTHAas M MHChbMEHHAs
nH(popMaIusl JOJKHOCTHBIX JIMII, OCYIIECTBIISIONIUX BHITIOTHEHUE aIMUHUCTPATUBHBIX
MPOLEAYP, KYPHAJIBI y4€Ta COOTBETCTBYIOIINX JOKYMEHTOB U IPYTUE CBEACHUSI.

s ocymiecTBiIeHNsI KOHTPOJIS 34 COBEPUIEHUEM JEMCTBANM NIPU MPEAOCTABIEHUN
MYHHUIUIIAUIBHON YCIYTM W NPUHATUU PEIIEHWA PYKOBOAMTEIIO OpraHa MECTHOrO
CaMOyNpaBJEHUsA MPEACTABIAKOTCA CIPaBKM O Pe3yJbTarax MpeIoCTaBICHUS
MYHULIMITAIIHOW YCIIYTH.

O cnydasx ¥ npyU4MHAX HAPYLIEHUS CPOKOB, ITOCIEA0BATEIBHOCTH U COAEPKAHUS
aIMUHUCTPATUBHBIX TPOIEAYpP MJOHKHOCTHBIE JIMIIA HEMEIJIECHHO WHPOPMUPYIOT
PYKOBOAMUTENS OpraHa, IMPEIOCTABISIONIET0 MYHULHUNAIBHYIO VYCIAYry, a TaKke
MPEANPUHUMAIOT CPOYHBIE MEPBI 110 YCTPAHEHUIO HAPYLICHUM.

Texymmuii KOHTPOIb 3a COOJIOJIGHWEM TOCJIENOBATEILHOCTH  JICUCTBUM,
ONPENECICHHBIX  AAMHHUCTPATUBHBIMU  MPOLEAYpaMHU IO  IPEIOCTABICHUIO
MYHULUIIAUIBHON YCIYTH, OCYIIECTBIIAETCA 3aMECTUTEIIEM PYKOBOJMUTENS OpraHa
MECTHOTO  CaMOYIpaBJ€HUS, OTBETCTBEHHBIM 32 OpraHu3alui  padoThl IO



106

NPEIOCTABICHUI0O MYHUIIMNAIBHOW YCIyTH, HAYAJIBHUKOM OT/eJa, OCYIIECTBIISIIOIIETO
OpraHu3aluio padoThI MO NPEJOCTABICHUIO MYHUIIMTIAIBHONU YCITYTH.

[lepeyeHb AOMKHOCTHBIX JIMI, OCYIIECTBISIOMIMX TEKYUIUH  KOHTPOJIb,
YCTAHABJIMBACTCS TOJIOKEHUSIMU O CTPYKTYPHBIX MOJpa3/IeJICHUSX OpraHa MECTHOTO
CaMOYIIpaBJICHUS U JOKHOCTHBIMU PETJIaMEHTaMHU.

4.2. Ilops10K ¥ NEPUOIMYHOCTD OCYILIECTBICHHS INIAHOBBIX U BHEIJIAHOBBIX MPOBEPOK
IIOJTHOTHI ¥ KQ4E€CTBA MPEAOCTABICHNS MYHUIUITIAJIBHON YCIIYTH, B TOM YUCJE TOPAIOK
1 (hOpMBI KOHTPOJIS 32 MOJHOTOM M KAYECTBOM MPEIOCTABICHUS MyHHUIIUIAIBHON
YCIIyTH

KoHTpoibHBIE TPOBEPKU MOTYT OBITh IUIAHOBBIMH (OCYIIECTBIATHCS Ha
OCHOBAaHHUM TOJIYTOJIOBBIX WM TOJIOBBIX IIJIJAaHOB pabOThl OpraHa MECTHOTO
caMOymnpaBJ€HHsA) W  BHEIUIAHOBbIMH. IIpM  mpoBeAeHMH TMPOBEPOK  MOTYT
paccMaTpuBaThCS BCE BOIPOCHI, CBS3aHHBIE C MPENOCTABICHUEM MYHULHUNAIBHOU
yCIIyTH (KOMIUIEKCHBIE POBEPKH ), I TTO KOHKPETHOMY OOpaI[CHUIO 3asiBUTEIIS.

4.3. OTBETCTBEHHOCTD JOJDKHOCTHBIX JIUIL OPraHa, IpeI0CTaBIISOIErO
MYHUIIMIIAJIBHYIO YCIIYTY, 3@ pelIeHus U AeicTBUs (0e3aeiicTBUE), IPUHUMaeMble
(ocy1iecTBIsSIEMBIE) UMHU B X0J1€ MTPEAOCTABICHNS MYHULIUIIAIBHON YCIyTH

I[To pe3ynbTaTam MpOBEICHHBIX IPOBEPOK B CITy4ae BBISIBICHUS HAPYIICHUH MpaB
3asBUTEJICH BHHOBHBIC JIMIIA TMPHUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKOHOIAaTeNbCTBOM Poccuiickoit denepannu.

PykoBoauTenp opraHa MECTHOTO CaMOYIPaBJICHHUS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBIICHHM.

PykoBoaurtenp (3aMeCTUTENb PYKOBOJIUTEINS) CTPYKTYPHOTO TOAPA3IACICHUS
OopraHa MECTHOTO CaMOYIIPaBJICHUS HECET OTBETCTBEHHOCTD 32 HECBOCBPEMEHHOE M (VITH )
HEHaJIJIe)KaIlee BBIMOJHEHUE aJIMUHUCTPATUBHBIX JIEHCTBHUH, yKa3aHHBIX B paszaeine 3
aIMUHHUCTPATHBHOTO PErIaMEHTA.

JIOJDKHOCTHBIC JTMIA M MHBIC MYHHITUTIAJTBHBIC CITYKAIIUE 34 PEIICHUS U ICHCTBUS
(6e3nericTBue), MNpUHUMaeMble (OCYIIECTBISIEMbIE) B XOJE  IPEJAOCTABJICHUS
MYHHUITUTIATEHOM YCIIyTH, HECYT OTBETCTBCHHOCTh B YCTaHOBJICHHOM
3aKOHOJIaTEILCTBOM TIOPSIJIKE.

4.4, TTonoxxeHus1, XapaKkTepU3yroIue TpeOOBaHU K OPSIAKY U (hopMaM KOHTPOJIS 3a
peA0CTaBICHUEM MYHHITUTIATLHON YCIIYTH, B TOM YHCJIE CO CTOPOHBI Tpa)aaH, uxX
00bEeIMHEHUI U OpraHu3aIui

KoHTpoJib 3a mpeaocTaBieHneM MyHUIIMIIAIBHOM YCIIYTH CO CTOPOHBI TPaX1aH, UX
OOBEIMHEHUH W  OpraHu3alii, OCYIIECTBIIETCS TMOCPEACTBOM  OTKPBITOCTU
NEATEIbBHOCTH ~ OpraHa  MECTHOIO  CaMOYIIPaBJIEHUS  NPU  IPENOCTaBICHUHU
MYHHIIMIIAIBHON YCIYTH, IOTYyYEHUS MOJHOM, aKTyalIbHOM U TOCTOBEPHOM HH(OpMauu
O TOpSAJKE MPEJOCTaBICHUS MYHUIMNAIBHOM YCIyTM M BO3MOKHOCTH JOCYIEeOHOTrO
paccMoTpeHust oOpaieHuid (>kasiob) B MpoIlecce MPEIOCTABICHHUS MYHUIIMITATILHON
YCIIyTH.
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5. locyneOHblii (BHeCY1eOHbIH) MOPSIIOK 00KAJTOBAHUS pPellieHUid U 1eiicTBUiA
(0e3neiicTBHsI) OpPraHa, Npea0CTABJISIONIEr0 MYHUIIUIIAJIbHYIO YCJIYTY,
MHOTO(YHKIMOHAJIBHOI0 HEHTPA NMPeI0CTABIEHHUS FOCYAAPCTBEHHBIX U
MYHHMIUNAJIbHBIX YCJIYT, OPraHu3aNuii, yka3aHHbIX B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-@3, a Takike UX J0JKHOCTHBIX JIUII,
MYHUIUNAIbHBIX CJIY:KallUX, PA0OTHUKOB

5.1. 3asBUTENN UMEIOT PAaBO Ha 00KATOBaHUE B IOCYJACOHOM MOPSIKE PEIICHUIA
u neiictBuil (0e3aeicTBUSI) OpraHa, MPEAOCTAaBISIONIETO0 MYHHIUIIAIBHYIO YCIYTY,
JOJDKHOCTHOIO — JIMIIa OpraHa, NpeIoCTaBISAIOIIET0 MYHULUIAIBHYIO  YCIYTY,
MYHULUIAIBHOIO  CIY’KAIllero,  PYKOBOJWTENS  OpraHa,  IPEJOCTABIISIIOLIETO
MYHULUTIATBHYIO yCIIyTY, MHOTO()YHKIIMOHAJILHOTO LEHTpA, paboTHHKaA
MHOTO(YHKITMOHATIBHOTO IIEHTPa, OPTaHU3aluid, IPeTyCMOTPEHHBIX YacThio 1.1 cTatbu
16 ®enepanbHoro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asiBUTEINIb MOKET OOPATUTHCS C 7KalI000i, B TOM YHUCIIE B CIAEAYIONINX CIIydasiX:

1) HapyiieHue cpoka perucTpanuu 3anpoca 0 NpeAoCTaBICHUH MyHUIIMIIAIbHON
yCIIYTH, 3apoca, ykazaHHOro B ctaTbe 15.1 @enepanbHoro 3akoHa Ne 210-D3;

2) HapyluleHHE CpoKa NpEeJOCTaBJICHUS MYHULIMNAIbHOW yciyru. B ykasanHom
ciaydyae JocyacOHoe (BHecyneOHOe) 00KalloBaHHE 3asSBUTEIIEM PEIICHUN U JICUCTBUUN
(Oe3neiicTBUsl) MHOTO(YHKIMOHAIBHOTO LIEHTPA, pabOTHHKA MHOrO(QYHKIHMOHAIBHOTO
LIEHTpa BO3MOXHO B Cly4yae, €CIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEILICHHUS W
nevictBust  (0e3melcTBUE)  KOTOPOro  OOXKAIYHOTCSA, BO3JIOKEHA  (PYHKUMS 1O
MPEAOCTABIEHUIO COOTBETCTBYIOIIMX MYHHMIMNAIBHBIX YCIYr B IOJHOM OOBEME B
MopsiAKe, onpeaeneHHoM 4acTeio 1.3 crateu 16 denepanbHoro 3akona Ne 210-D3;

3) TpeOoBaHME y 3asIBUTENS JOKYMEHTOB UM UH(OpMAIUK JIUOO OCYIIECTBICHUS
NEUCTBUM, TMPEACTABICHHE WJIM OCYIIECTBICHUE KOTOPBIX HE NPEITyCMOTPEHO
HOPMATUBHBIMU TPaBOBbIMM akTamu Poccuiickoii @enepanuu, HOPMAaTUBHBIMU
MpaBOBbIMU akTamu PecryOnuku TaTapcTaH, MyHUIIMITAIIBHBIMU TPABOBBIMU aKTaMU
JUIS1 TPEAOCTABJIEHUS MYHULIMIATBHOM YCIIYTH;

4) oTka3 B mpueMe JOKYMEHTOB, IPEAOCTABICHHE KOTOPBIX IPELYCMOTPEHO
HOPMATUBHBIMU MNpPaBOBbIMU akTamu Poccuiickon @Penepanuu, HOPMATUBHBIMU
MpaBOBbIMU akTamu PecryOnuku TaTapcTaH, MyHUIIMITAIIBHBIMU TPABOBBIMU aKTaMU
JUTS IPEOCTABJICHHS] MyHULIMITAJIbHOM YCITYTH, y 3asBUTEIIS;

5) oTKa3 B NpeIOCTaBICHUN MYHUIIMNAIBHONU YCIYTH, €CJIM OCHOBaHUS OTKa3a He
MpPEeAyCMOTpEHbl (peiepanbHbIMU 3aKOHAMU WU MPUHITHIMA B COOTBETCTBHM C HUMU
VHBIMU HOPMAaTHMBHBIMU IIpaBOBbIMU akTaMu Poccuiickon denepauuu, 3aKOHAMHU U
MHBIMU HOPMAaTUBHBIMU MTPaBOBBIMU akTamu PecriyOnuku TaTapcTan, MyHULIUTTATbHBIMU
MPaBOBBIMM aKkTaMH. B ykazaHHOM ciydae aocyieOHoe (BHecyaeOHOoe) o0xaloBaHUE
3asBUTEJIEM pEIIeHUNM U AehcTBHUM (0e31elcTBUSI) MHOTO(YHKIIMOHAIBLHOTO IIEHTpA,
paboTHMKAa MHOTO(QYHKIMOHAJIBHOTO LIEHTpa BO3MOXXHO B Ciy4ae, €cClId Ha
MHOTO(DYHKITMOHAJILHBIN IIEHTp, pEHIeHUus U JeUcTBUS (Oe3nelicTBHE) KOTOPOTO
O0XaJIyIOTCS, BO3JIO)K€HA  (QPYHKIMS 1O TPEJOCTABICHUIO COOTBETCTBYIOIIUX
MYHHIIMIIAJIBHBIX YCIYT B IOJIHOM 00beMeE B MOPAJIKE, OMPeIeICHHOM 4acThio 1.3 cTarbu
16 ®enepanbHoro 3axkoHa Ne 210-D3;

6) 3arpeOoBaHUE C 3asiBUTENS MPU MPEIOCTABICHUU MYHULMIAIBHON YCIyTH
IIaThl, HE TMPEJYCMOTPEHHOM HOPMATMBHBIMU MPaBOBbIMU akTamMu Poccuiickoit
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®enepanvd, HOPMATUBHBIMM  TpaBOBbIMM  akTaMu PecnyOnuku  Tarapcran,
MYHUIIUTAIbHBIMU MTPABOBBIMU aKTaAMU;

7) oTKa3 opraHa, MpPeAOCTABIISIONIET0 MYHUIIMITAIIBHYIO YCIYTY, JHOKHOCTHOTO
JUIAa OpraHa, MPeJOCTABISIIONIET0 MYHULIUNATBHYIO YCIYTY, MHOTO(YHKIIMOHATBEHOTO
[IEHTpa, pabOTHHKA MHOTO(GYHKIIMOHATBHOTO IIEHTPa, OpraHU3alHii, MPEAyCMOTPEHHBIX
gacTeio 1.1 crateu 16 ®enepanbHoro 3akoHa Ne 210-O3, win ux paOOTHUKOB B
WCIIPABJICHUU JIONYIIEHHBIX MMH OIEYaTOK M OLIMOOK B BBIJAHHBIX B pE3yJIbTaTe
MPEAOCTABICHUS  MYHHUIMNAIBHOW  YCIOYyrM  JOKYMEHTax JM0O  HapylIeHUe
YCTaHOBJICHHOTO CpOKa TaKHX HCIpaBieHuid. B ykasanHoM cmyyae mocyaeOHOe
(BHEcynmeOHOE) oOO’KajJoBaHWE 3asBUTENIEM pCEIICHUH © ACHCTBUN (Oe3melcTBHS)
MHOTO(YHKIIMOHATBHOTO I[EHTpa, pabOTHHKAa MHOTO(QYHKIIMOHAIBFHOTO IIEHTpPA
BO3MOXXHO B CJyd4ae, €Ci Ha MHOTO()YHKIMOHAJIBHBIM LIEHTP, PEIICHUS U JEHCTBUS
(Oe3nelicTBUE) KOTOPOTO OOXKANYIOTCS, BO3JIOKEHAa (QYHKIHS MO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHULIUIIATBHBIX YCIYT B IOJHOM 00bEME B IOPSAKE, ONIPEAECIEHHOM
yacThto 1.3 crateu 16 @enepanbHoro 3axkoHa Ne 210-03;

8) HapylieHHE CpoKa WM TMOpsKa BbIA4YM JIOKYMEHTOB IO pe3yjbTaTaMm
MPEAOCTABICHUS MYHUIIUIIAIbHON YCIIYTH;

9) nmprocTaHOBIIEHUE NIPEJOCTABIECHUSI MyHUIIUIIAJILHON YCIIYTH, €CJIM OCHOBAHUS
MIPUOCTAHOBIICHUS HE TMPEAYCMOTPEHbl (elepaibHbIMU 3aKOHAMU W TPUHSATHIMH B
COOTBETCTBUM C HHMHU WHBIMM HOPMAaTHUBHBIMH TIPaBOBBIMU akTaMu Poccuiickoii
®enepanny, 3aKOHAMU W WHBIMM HOPMAaTHUBHBIMH NpPaBOBBIMH akTamMHu PecnyOnuku
TaTtapcTan, MyHUIMIIAIBHBIMY MPABOBBIMU aKTaMu. B yka3aHHOM cilydae JoCyae0HOe
(BHEeCcyneOHOE) O00XaJloBaHUE 3asBUTENIEM pelIeHUd u jaercTBuil (0e3neicTBus)
MHOTO(DYHKIIMOHAJIBHOTO  LEHTpa, paOOTHUKA MHOTO(QYHKIMOHAIBHOIO IIEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOTrO(QYHKUHMOHAJIbHBIA LIEHTP, PEIICHUS U JEUCTBUS
(Oe3nmeiicTBUE) KOTOPOro OOKamyrOTCS, BO3JOXKEHAa (QYHKUHMS MO MPEAOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULIUIIATBHBIX YCIYT B IOJIHOM 00beME B IOPSAKE, OTPEACTIEHHOM
yacTbto 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) tpeGoBaHMe y 3asBUTENS TPU MPEIOCTABICHUU MYHUIIMITAIILHOW YCIYTH
JOKYMEHTOB WJM HMH(OpMAalMU, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTb KOTOPBIX HE
YKa3bIBAIUCH MPU NIEPBOHAYATFHOM OTKa3e B MPHEME JTOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABIICHUS MYHUIIMIIAIBLHON YCIyrd, JUO0 B MPEAOCTABICHUA MYHUIIUIAIBLHOM
YCIYTH, 32 UCKJIIOUYECHHEM CIIy4aeB, MPEIyCMOTPEHHBIX IMyHKTOM 4 yactu | crarem 7
®denepanbHoro 3akoHa Ne 210-@3. B ykazaHHOM ciiydae aocyaeOHoe (BHeCcyAeOHOe)
00’xasioBaHuE 3asIBUTEIIEM pelIeHun u JIEUCTBUI (6e3nericTBUSN)
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, pa0OTHUKAa MHOTO(YHKIIMOHAJIIBHOTO LEHTpa
BO3MOKHO B Cly4yae, €ClIM Ha MHOTO(YHKIMOHAJIBHBIM LIEHTp, PEIICHUS U JACUCTBUS
(6e3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOkKEHA (YHKIUS IO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHULIUNTAJIBHBIX YCIYT B TOJIHOM 00bEME B MOPSAIKE, ONPEACITICHHOM
yacTbto 1.3 crateu 16 @enepansHoro 3akoHa Ne 210-D3.

5.2. XKanmoba momaercs B TUCBMEHHOW (QopMe Ha OyMa)KHOM HOCHTENE, B
AJIIEKTPOHHOM (opMe B OpraH, MPEeIOCTABISIOMNNA MYHULUUIAIBHYIO —YCIYTY,
MHOTO()YHKITMOHAJIBHBIN T[EHTP JIMOO B COOTBETCTBYIOIIMM OpraH TOCYIapCTBEHHOMN
BJIACTH, SABJIIOIIMNCS ydpeauTeIeM MHOro(pyHKIHOHAIBHOTO IeHTpa (manee -
ydpeauTeah ~ MHOTOQYHKIIMOHAIBHOTO  IIEHTpa), a TaKke B  OpraHU3alluu,
npeaycMoTpeHHbIe 4acThio 1.1 ctateu 16 @enepanbHoro 3akona Ne 210-D3. JKanoOb1 Ha
pemieHuss U jAecTBus (Oe3nelcTBHE) PYKOBOIUTENS OpraHa, MPEeJoCTABIISIIOIIETO
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MYHHUIIUTIATBHYIO YCIYTY, MOJIAI0TCS B BBIIECTOAIIMNA Oprad (IIpy €ro HaJIu4uu) Ju00 B
Cy4ae €ro OTCYTCTBUS PAaCCMATpPUBAIOTCS HEMOCPEICTBEHHO PYKOBOIAUTEIEM OpraHa,
IPEIOCTABISIONIEr0 MYHUIMIAIBHYIO Yycayry. JKajnoObl Ha pelieHus W JeUCTBUS
(6e3nericTBue) pabOTHUKA MHOTO(QYHKIIMOHAJIIBHOTO LIEHTPA MOJAIOTCS PYKOBOAUTEIIO
ATOr0 MHOTO(YHKIIMOHAIBHOTO IeHTpa. KamoObl Ha peleHus U JIeUCTBUS
(6e3neiicTBUE) MHOTO(YHKIIMOHATIEHOTO LEHTpa MOJAOTCS YUPEIUTEIIO
MHOTO(YHKIIMOHAJIBHOTO IEHTpAa WM JOJDKHOCTHOMY JIMILY, YHOJHOMOYEHHOMY
HOPMAaTHBHBIM TpaBOBbIM akToM PecnyOnuku Tartapcran. JKanoObl Ha pelieHus u
neictBusa (Oe3nmelicTBrE) paOOTHUKOB OpPTaHU3AIMM, MPETyCMOTPEHHBIX 4acThio 1.1
ctatbn 16 ®@enepanibHoro 3akoHa Ne 210-®3, noparoTcs pPYKOBOAUTENSIM 3THX
OpraHu3alri.

XKanoba Ha pemenus u aeiictBus (6e3nelicTBHE) OpraHa, MPEIOCTABIISIONIETO
MYHULUNAIBHYIO  YCIYry, JOJDKHOCTHOIO JIMI@ OpraHa, MpeAoCTaBIIIOLIETO
MYHULUIAIBHYIO YCIYTy, MYHHULUIIAJBHOTO CIIy>Kalllero, PYKOBOJWTENS Oprasa,
MPEIOCTABIISAIOIIEr0 MyHUIIUIAIIBHYIO YCIYTY, MOKET OBITh HallpaBJIeHa I10 [TOYTE, Yepes
MHOTO(YHKIIMOHAJIbHBIN LEHTP, C UCII0JIb30BAaHUEM MH(OPMaLMOHHO-
TEJIEeKOMMYHUKaUMOHHOM cetu  «MHTepHeT», oQuIMalpHOrO caifiTa oOprasa,
NPEIOCTABIAIONIEI0  MyHUIUNAIbHYIO  yciuyry, Enmnoro  moprama  nubo
PecnyOnmkanckoro nopraia, THGOPMAIMOHHON CUCTEMBI 10CYJ€OHOT0 00KaI0BaHuUs, a
TaK)K€ MOKET OBbITh MPUHATA MPU JUYHOM INpueMe 3asBurtens. JKanoba Ha pemieHus u
JNEUCTBUS (Oe3neiicTBHE) MHOTO(YHKIIMOHATIBHOTO LIEHTpA, paboTHUKA
MHOTO()YHKIITMOHAJIBHOT'O LIEHTPa MOKET OBITh HAITpaBJI€Ha 0 MOYTE, C UCIOJIb30BAHUEM
MH(})OPMATMOHHO-TEIEKOMMYHUKAIMOHHON ceth «HTepHeT», oduIManibHOro caiTa
MHOTO()YHKIIMOHAJILHOTO LIeHTpa, EnnHoro noprana mubo Pecnybnukanckoro noprana,
MH(OPMAIMOHHOW CUCTEMBI 10CY1€0HOTr0 00KaJoBaHus, a TAKXKE MOKET OBITh TPUHSTA
Ipy JUYHOM mnpueme 3asButens. JKanoba Ha peuieHuss U jaectBus (Oe3nercTBHE)
OpraHu3alui, IpeayCMOTPEHHBIX YacThio 1.1 ctatbu 16 @enepanbHoro 3akoHa Ne 210-
@3, a Takke UX paOOTHUKOB MOXKET ObITh HAIpaBJIEHA IO MOYTE, C UCIIOJIb30BAHUEM
nH()OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON ceTn «WHTepHeT», ohuIUaIbHBIX CaWTOB
ATUX opraHuzanuii, Enunoro noprana nu6o Pecrybinkanckoro moprania, a Takske MOKET
OBITh MPUHSATA IPU JTUYHOM IIPUEME 3asIBUTEIIS.

5.3. Kanoba nomkHa coepKaTh:

1) HauMeHOBaHME oOpraHa, MPEAOCTaBIAIONIEr0 MYHULUNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMI[a OpraHa, MNpeIOoCTaBISIONIEr0 MYHUIUNANIbHYIO YCIYry, JH0OO
MYHUIUINIATBHOTO CIYXaIlero, MHOrO()YHKIIMOHAJIBHOTO LIEHTPA, €r0 pyKOBOJIUTENS U
(unu) paboTHWKa, OpraHu3aluii, NOpeayCMOTpeHHbIX dYacTteto 1.1 cratbu 16
®enepanpHoro 3akoHa Ne 210-D3, ux pykoBoauTenen u (Uiu) pabOTHUKOB, pEHICHUS U
nencTBus (0e31eicTBHE) KOTOPhIX 00XKATYIOTCS;

2) ¢amunuio, UMsl, OTYECTBO (TOCIIEHEE - MPU HAJTMYUM), CBEIACHUS O MECTE
KUTEJbCTBA 3asBUTEINA - (PU3UUECKOro JIMIa JUOO HauMEHOBaHHUE, CBEACHHUS O MECTe
HaXOXKJEHUS 3asABUTEIS - FOPUAMYECKOTrO JUIA, a TAKKe HOMEP (HOMepa) KOHTAKTHOTO
tenedoHa, agpec (aapeca) FICKTPOHHON MOUTH (MTPU HAIMYWHU) U TIOYTOBBIN aJipec, 1Mo
KOTOPBIM JIOJIKEH OBITh HAIIPABJICH OTBET 3asIBUTEIIO;

3) cBeaeHus 00 OO alTyeMbIX DPEIICHUSX W JCUCTBUSAX (Oe37eiicTBHMU) opraHa,
MIPEAOCTABISAIOIIET0  MYHULHIIAJIBHYIO — yCIyTy, JODKHOCTHOIO — JMIIa  OpraHa,
PEIOCTABISIONIET0 MYHULUIAIBHYIO YCIYTy, JU00 MYHUIUMIAIBHOTO CIIY)KallleTo,
MHOTO(YHKIIMOHAJLHOTO LIEHTpa, pabOTHUKA MHOTO(QYHKIIMOHAJIBLHOTO LIEHTpA,
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OpraHu3alui, IpeayCMOTPEHHBIX YacThio 1.1 ctatbu 16 @enepanbHoro 3akoHa Ne 210-
®d3, ux pabOTHUKOB;

4) noBOIBI, HA OCHOBAHHWU KOTOPBIX 3asBUTEIb HE COTJIACEH C pEUICHUEM U
neictBueM (Oe3lelcTBHEM) opraHa, MpPeIOCTaBISIONIEr0 MYHHUIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIa OpraHa, MNPeJOCTaBIISIIONIEIO MYHHUIMIAIBHYIO YCIYTy, JH00
MYHHUIIMTIATBHOTO  CIY’XKaIllero, MHOTO(YHKIIMOHAIBHOTO  IEHTpa, pabOTHHKA
MHOTO(YHKITMOHATBHOTO IIEHTPa, OPTaHU3alui, IPETyCMOTPEHHBIX YacThio 1.1 cTatbu
16 ®enepanbHoro 3akoHa Ne 210-®3, ux pabOOTHUKOB. 3asBUTEIEM MOTYT OBIThH
MPEACTABIICHBI TOKYMEHTHI (ITPU HAJIMYHH ), TIOITBEPAKAAIOLIUE TOBOIbI 3aIBUTEIIA, JTUOO
UX KOIUHU.

5.4. IloctynuBiias xanobda MOJJICKUT PETUCTPAIIMH B CPOK HE TTO3HEE pabodero
JHS1, CJIETYIOLIETO 33 THEM MOCTYTICHUS.

5.5. XKanoba, mocrynuBmIas B OpraH, MNPEJOCTABISAIOMMNA MyHUIUIAIbHYIO
yCIIyry, MHOTOQYHKIIMOHAJIBHBIN LIEHTP, YUPEAUTETIO0 MHOTOPYHKIIMOHAIBHOT'O LIEHTPA,
B OpTraHu3alluu, IPelyCMOTpEeHHBIE YacThio 1.1 crateu 16 denepanbHoro 3akoHa Ne 210-
@3, nub0 BhILIECTOSAIIMM OpraH (MpU €ro HAJIWYUM), MOJIEKUT PACCMOTPEHUIO B
TE€YEHHE NATHAALATU pabo4YMX JHEH CO JIHS €€ PerucTpaluu, a B ciiyyae 00KajJoBaHUs
0TKa3a OpraHa, Npe0CTaBISIONIEr0 MyHUIIUIAIbHYIO YCIYTy, MHOTO(QYHKIIMOHAIBHOTO
LIEHTpa, OPraHu3alui, IPeTyCMOTPEHHBIX YacThio 1.1 cTtateu 16 PeaepanbHOro 3aKoHa
No 210-®@3, B nmpueMe JOKYMEHTOB Yy 3asBUTENS JUOO B HCIPABICHUU JOMMYLIEHHBIX
OMEYaToOK M OIIMOOK WUJIM B CiIy4yae 00KaJlOBaHUS HApPYIICHHUS YCTAHOBJIEHHOI'O CpOKa
TaKUX KUCIPABICHUH - B TEUCHHE MATH padOYUX THEW CO IHS €€ PErHCTpallu.

5.6. Tlo pe3ynbTaTaM pacCMOTPEHUS JKAJIOOBI TPUHUMAETCSI OJTHO U3 CIIETYIOIIUX
pELICHNN:

1) xanoba ynoBiIeTBOPSAETCA, B TOM UKCIE B (POPME OTMEHBI IPUHATOTO PEIICHNUS,
UCIIpaBJCHUS JOMYLIEHHBIX ONEYaTOK M OMMOOK B BBIJIAHHBIX B pe3yJbTaTe
IIPENOCTABIICHUS MyHUIIMIIAIBHON YCIIyTH JOKYMEHTAX, BO3BpaTa 3asBUTEIIIO JECHEKHBIX
CPEICTB, B3UMaHUE KOTOPBIX HE MPENYCMOTPEHO HOPMATHBHBIMHM IIPABOBBIMHU AKTAMMU
Poccuiickoii deneparum, HOpMaTUBHBIMU MPaBOBbIMU akTaMu PecnyOnmku TarapcraH,
MYHULIMNATbHBIMU TPABOBBIMU AKTaAMH;

2) B yIOBJIETBOPEHUH KAIOOBI OTKA3bIBACTCS.

He mnosgHee nHsA, CIEQyrOIIEro 3a JHEM IPUHATUS PELICHUs, YKa3aHHOIO B
HACTOSIIIEM IyHKTE, 3asBUTENI0 B MUCbMEHHOW (OpME U MO KEIAHUIO 3asBHUTENS B
ANIEKTPOHHOM (opMe HampaBisieTCss MOTHBHPOBAaHHBIA OTBET O PE3yJbTaTax
PacCMOTPEHUSI JKAJTOOBI.

5.7. B cinywyae mpu3HaHUs >KaJOObl TMOJUIEKAIIEH YAOBIETBOPEHUIO B OTBETE
3asBUTEINIIO0 O pe3yJibTaTaX PacCMOTPEHHUS KajaoObl JaeTcs uHdpopmalus o JeHCTBUSX,
OCYUIECTBJISIEMbIX ~ OpPraHOM,  MPEAOCTaBISAIONIMM  MYHHUIMOAIBHYIO  YCIYTY,
MHOTO()YHKIITMOHAJIBHBIM LIEHTPOM JIMOO OpraHu3auuei, npeaycMoTpeHHOM yacThio 1.1
cratbu 16 @enepanbHoro 3axkoHa Ne 210-D3, B 1essix He3aMeUIMTEIBHOIO YCTPaHEHUS
BBISIBJICHHBIX HapYILICHUN IPU OKa3aHUU MYHHIUIIAIBHON YCIYTH, a TAK)KE MPUHOCSITCS
M3BUHEHHUS 3a JOCTaBJICHHbIE HEYJ0OCTBA M yKa3bIBaeTCs MH(POpPMAIUS O JaJbHEHIINX
JICUCTBUSX, KOTOpPhIE HEOOXOAWMO COBEpPUIMTH 3afBUTEII0 B LEISAX MOITYYCHHS
MYHULIMIIAIBHOMN YCIIyTH.

5.8. B ciywyae mpusHaHus *anoObl HE MOAJICKAIIEH YIOBICTBOPEHUIO B OTBETE
3asBUTEII0 O pe3yibTaTaXx pacCMOTPEHHUs >KajoObl JalOTCsl apryMEHTUPOBAHHbBIE
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pPa3bACHEHHUsS] O MPUYMHAX MPUHATOTO pEUIeHUs, a Takke UHGOpMAIUsS O MOpPsAKe
00>Kaj0BaHMs IPUHSITOTO PELICHUS.

5.9. B cnydae yCTaHOBJICHHS B XOJI€ UJIU IO pe3yJIbTaTaM PacCCMOTPEHHUS 3KalloObl
NPU3HAKOB COCTaBa AJMUHUCTPATUBHOTO TMPaBOHAPYIICHUS WJIM MPECTYIICHUS
JOJKHOCTHOE JIMI0, pAOOTHUK, HaJIeJICHHBIE MOJTHOMOYHUSIMU IO PACCMOTPEHUIO Kajoo0,
HE3aMeIJTUTEIbHO HAIIPABJISIOT UMEIOIIMECS] MaTepUalibl B OPTaHbl IPOKYPaTYypPHI.
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[Tpunoxenue Ne 1

K AIMUHUCTPATUBHOMY PETIIAMEHTY
MPEAOCTABIICHHUS] MYHUIIMTIAIBHON YCITYTH
10 TIPEIOCTABICHUIO TPaK/IaHaM KHUJIBIX
MOMEILEHHH IO T0rOBOPY Haiima
CITYEOHOT0 >KHJIOTO ITOMEIICHUS

dopma
(bnank oprana, npeaoCTaBISIIOIIET0 MYHUIIMIAIBHYIO YCIYTY)

Komy:

KoHTakTHEIE NaHHEBIE:

[IpencraBurens:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEIIEHUE
00 OTKa3e B MPEJOCTABICHUA MYHUIIUIAILHON YCIyTH
1o
oT Ne

PaccmotpeB Bame 3adBieHue oOT No 51

MpujaracMble K HEMY JOKYMEHTBI YIOJIHOMOYEHHBIM OpraHoM
MIPUHSTO pelIeHre 00 0TKa3e

B o
CIEAYIOIIUM OCHOBAHHSIM:

1.

2.

JononHuTenbHas HHGOPMALIUS:

Bbl BIpaBe MOBTOPHO 0OpPATUTHCS B YIOJHOMOYCHHBIH OpraH C 3asBICHHEM O
MIPEIOCTABIICHUHN YCIYTH MOCJE YCTPAaHEHUS YKAa3aHHBIX HAPYIICHU.

JlaHHBIM OTKa3 MOXET OBbITh OOXajJdoBaH B JOCYJACOHOM TOpSIKE TyTeM
HaIpaBJICHUS KaJI00bI B YIIOJTHOMOYCHHBIN OpraH, a TAkKe B CyZCOHOM MOPSIZIKE.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HomxuoctHoe muio (PHUO)

(monKCch YHOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIIA
oprasa)
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[Tpunoxenue No 2

K AIMUHUCTPATUBHOMY PETIIAMEHTY
MPEAOCTABIICHHUS] MyHUIIUTIATBHOU YCITYTH
10 TIPEIOCTABICHUIO TPaKIaHaAM KHUJIBIX
MOMEILEHHH IO T0rOBOPY Haiima
CITYEOHOT0 >KHJIOTO ITOMEIICHUS

dopma
(bnank oprana, npeaoCTaBISIIOIIET0 MYHUIIMIAIBHYIO YCIYTY)

Komy:

KoHTakTHEIE NaHHEBIE:

[IpencraBurens:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEILIEHUE
00 0TKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX JIJISl PEIOCTaBICHUS
MYHHUIUIIAIBHON YCIYTH MO

oT Ne

PaccmorpeB Bame 3adBieHue oOT No 51
[pUJIaracmple K HEMY JIOKYMEHTBHI YIIOJTHOMOYEHHBIM OpraHom
IIPUHSITO
peumienue 00  OTKaze B MpHeME  JIOKYMEHTOB,  HEOOXOAMMBIX IS
O CIAEAYIOIINM OCHOBAHUSIM:

1.

2.

PazbsicHeHME TpUYMH OTKa3a:
JononxuTenbHas HHGOpMALIUS:

Bbl BrpaBe MOBTOPHO OOpPAaTUTHCA B YIOJHOMOYEHHBIH OpraH C 3asBICHHUEM O
MPEIOCTABIICHUH YCIYTH MOCTE YCTPAHEHUS YKA3aHHBIX HAPYIICHUM.

JlanHBI OTKa3 MOXET OBbITh OOXajaoBaH B JOCYJACOHOM TOpSIIKE TyTeM
HaIpaBJICHUS KaJI00bI B YIIOJJHOMOYCHHBIN OpraH, a TAKKe B CyZCOHOM MOPSIIKE.

Crenenust 00 HIEKTPOHHON TTOMHUCH

JomxuoctHOE auio (PHO)

(MoAMKMCh YIOIHOMOYEHHOTO IOJDKHOCTHOTO JIMIIA
oprasa)
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ITpunoxxenne Ne 3

K AZIMHHHCTPaTHBHOMY PErjaMeHTy
npeaoCTaBJICHUA MYHHHHHaHbHOﬁ
YCIYTH TI0 IPEJOCTABICHUIO TPAXKIaHAM
JKWJIBIX TTIOMEUIEHUI 110 JOTOBOPY HaMa
CITy’KeOHOTO JKHJIOTO TIOMEIICHUS

dopma
(HanMeHOBaHHE OpraHa MECTHOTO CAMOYIPABJICHHUS
MYHUIMIAIBHOTO 00pa30BaHMs)
oT

(manee - 3asIBUTEIID).
(pamunust, ©Mst, OTUECTBO, TACTIOPTHBIE TAHHBIE, PETHCTPALIHIO TI0 MECTY
JKHTEBCTBA, TENE(OH)

3asiBJICHHE
O MPEIOCTaBIICHUH TPakJjaHaM JKUJIbIX IIOMEIICHUH 0 JIOrOBOpaM HaliMa CIIy>KeOHOTO
JKAJIOTO TOMEIIEHUS

ITpomy Bac mpegocTaBuTh 10 10rOBOpPY HaiiMa JKHJIO€ MOMEIIEHUE IUIOMIAIBIO

KB.M.
MecTonosnoxeHne KUjaoro NOMEIEHUs: MyHUIUIIAIbHbIN paiioH (TOpOACKON
OKPYT), HaCEJEHHBIN MyHKT YIL 1.

K 3asBneHuIo mpuiaararoTcs ciaeayonme OTCKaHUPOBaHHbIE TOKYMEHTHI:

1) AOKYMEHT, yAOCTOBEPSAIOIINN JIUYHOCTh (HE TpedyeTcs B ciiydyae oOpallleHus: TOCPEeACTBOM
Enunoro, PecmyOnukaHckoro noprana);

2) NIOKYMEHT, YAOCTOBEPSAIOIINNA TOJTHOMOYHS NPEACTaBUTENS 3aBUTENS;

3) 3asBncHUE:

4) X0maTaiiCTBO PYKOBOJUTENSI, COOTBETCTBYIOIIETO TOCYAApCTBEHHOTO (MYHHUIUTIAIBLHOTO)
opraHa, TOCyAapCTBEHHOro (MyHMLMIAIBHOTO) YHHUTapHOro mnpeanpustus PecrnyOnuku Tartapcraw,
rocy/1apCTBEHHOI0 (MyHHUIIMIIAIbHOTO) yupexaenus: Peciydonuku TaTapcraH;

5) xomus TPyAOBOIO 10roBopa J100 KOMUS CIyKeOHOro KOHTPaKTa;

6) mpaBOycCTaHABIMBAIOIIME TOKYMEHTHI Ha OOBEKTHI HEIBM)KUMOCTH, MPaBa Ha KOTOpPbIC HE
3aperucTpupoBaHbl B EAMHOM rocy1apCTBEHHOM pEecTpe HEABMKUMOCTH.

OO0si3ytoch  TIpU  3ampoce NPEAOCTaBUTh OPUTHHAIIBI  OTCKAaHUPOBAHHBIX
JOKYMEHTOB.

(mata) (moammce) (®10)

Pe3synbpTaT npenocTaBieHus MyHUITUNATBHON YCIIYTH, MPOILY IPEIOCTABUTD:
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D B JU4YHBbIA KaOuHeT [lopTana rocynapCTBEHHBIX U MYHUIUIAIBHBIX YCIYT
PecnyOnuku TaTtapcran;

|:| B JIUYHBIN Ka6I/IHeT EI[I/IHOFO nopTaljia roCyaapCTBCHHBIX U MYHUITUIIAJIBHBIX
ycIyr;

D B MHOTO(YHKIIMOHATLHOM IIEHTPE MPEJOCTaBICHUS TOCYIapPCTBEHHBIX H
MyHULUINAIBHBIX yeiIyr Pecnyonuku Tatapcras;

D B Opzane.

(mara) (moAmMch) (®.1.0.)



[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY PETJIaMEHTY
MPEIOCTaBICHUS MYHUIIATIAILHON yCIyTH
10 TIPEIOCTABICHUIO TPaKIaHaAM KHUJIBIX
MOMEILEHHH IO T0rOBOPY Haiima
CITYEOHOTO0 >KHJIOTO TOMEIICHUS

PyxoBoaurento
HUcnonHuTensHOro KOMUTETA

Or:

3asBIeHUE
00 UCTIpaBICHUU TEXHUYECKOU OITUOKH

CooOmaro 06 omuodke, AOMYIIEHHOW MPU OKa3aHUM MYHHUIIMIAILHON YCIYTH IO

3amnmcaHo:
[IpaBunbHbBIE CBEICHUS:

[Ipomy wWcmpaBUTH  JONMYIIEHHYKD TEXHHYECKYI0 OMIMOKY W BHECTH
COOTBETCTBYIOIINE U3MCHECHHS B JOKYMEHT, SIBJISIONTUICS PE3yIbTaTOM MYHHUITUITAIEHOM
YCITYTH.

[Tpunararo cieayrone J0KyMEHTHI:

1.

2.

B ciayuyae npuHATHSA pemieHUsT 00 OTKJIIOHCHHMM 3asBJICHHS 00 HCIPaBICHUU
TEXHHYECKOH OIIMOKH MPOIIy HAIIPaBUTh TAKOE PEILICHHUE:

MOCPEACTBOM OTIIPABJICHHS JICKTPOHHOTO JOKyMeHTa Ha ajgpec E-mail: ;

B BHJIC 3aBEPCHHON KOMHMH Ha OyMaKHOM HOCHTEJIC TIOYTOBBIM OTIPABICHUEM I10
azipecy:

HacrosnmM noaTsepkaato: CBEACHUS, BKIIOUEHHBIE B 3aBJICHUE, OTHOCSIIUECS K
MOEW JIMYHOCTH M IPEICTABIIEMOMY MHOIO JIMILy, & TAaKK€ BHECEHHBIE MHOI0 HUIKE,
JNOCTOBEpHBL.  JIOKyMEHTBI  (KONMM  JOKYMEHTOB), TPWIOKEHHBIE K  3asBJICHUIO,
COOTBETCTBYIOT ~ TpeOOBaHMSIM, YCTAaHOBJICHHBIM  3aKOHOJATENbCTBOM  Poccuiickoit
Qenepanyy, Ha MOMEHT IIPEIACTABIICHUS 3asBICHUSA JTH JOKYMEHTBI JIEUCTBUTENBHBI U
COZEPKAT JOCTOBEPHBIE CBEICHHU.

(nata) (Toamuce) (®.1.0.)
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ITpunoxxenne Ne 4

K [IOCTaHOBJICHHIO VICIOTHUTENBEHOTO
komurera Pei6Ho-Criobonckoro
rOpoJCKOro nocesnenust PoioHo-
Cno00/1CKOT0 MYHUIIUIIATHHOTO paiioHa
PecnyOoimuku TaTtapcran

ot 30.09.2024 No184

AJIMUHUCTPATUBHBINA perjiaMeHT
NpeaocTaBJIeHUs MYHHIMNIAJBHON YCJIYTH N0 3aKJII0YEeHNI0 I0r0BOpa Ha
pa3MeneHne HeCTAIMOHAPHBIX TOPrOBbIX 00bEKTOB HA 3eMJIAAX, HAXOASIIUXCS B
MYHUIUNAJIBbHONH COOCTBEHHOCTH.

1. O0mue moJ10:KeHus
1.1. IlpeameTt peryaupoBaHHs aIMHHUCTPATHBHOTO PETIAMECHTA

Hacrosimuii amMUHUCTPATUBHBIN PErVIAMEHT MPEJAO0CTaBICHUS MYHHUIIUNATBHON
yCIIyTH (fanee — aIMUHUCTPATUBHBIA PETJIaMEHT) YCTaHABIMBAET CTAHIAPT U MOPSIOK
MIPEIOCTABICHUS MYHHIIMITAIIBHON YCIYTH IO 3aKIIOUYCHHUIO JOTOBOpPA Ha pa3MEIICHUE
HECTaIlMOHAPHBIX TOPTOBBIX OOBEKTOB HA 3EMJISX, HAXOMAIIUXCS B MYHHUIIUITAIBLHON
COOCTBEHHOCTH (J1ajiee — MyHUIUIIAJIbHAS YCIIyTa).

JlumamMy, UMEIOIIMMH TIPaBO Ha TMOTYYCHUE MYHUITUTIATBLHOW YCITyTH, SIBISIOTCS
bu3nYecKue, IOPUINISCKUE JINIA W WHIWBHIYAIbHBIC TPEINPUHUMATEIN, a TaKKe
caMO3aHsAThIC (1anee — 3asIBUTEIb).

C 3asBieHueM BIpaBe OOPATUTHCS MPEICTABUTEINb 3asBUTENS, ICUCTBYIOMIUNA Ha
OCHOBAaHHMHM JIOKyMEHTA, VYJAOCTOBEPSIOIIETO €ro TMOJHOMOYHUS, JHOO 3aKOHHBIH
MPEACTaBUTEND (PU3UYECKOTO JUIIA (J1ajiee — MPEeACTaBUTEb 3asBUTEIIA).

2. CtaHaapT npeaocTaBjieHuss MyHHIUNAJIbHON yCIyru

2.1. HaumeHoBaHNE MyHUIMIIAIBHOW YCIYTH

3akiroucHue A0roBopa Ha pasMCIICHHUC HECTALITMOHAPHBIX TOPTOBLIX 00BEKTOB Ha
3CEMIIAX, HAXOOAIIIUXCS B MYHHHHHaHBHOﬁ COOCTBEHHOCTH.

2.2. HaumeHOBaHUE UCTIOJHUTEIIBHO-PACTIOPSIUTEILHOIO OpraHa MECTHOTO
caMOyMpaBJIE€HUs, HETIOCPEICTBEHHO MPEI0CTABIISIIOIIET0 MYHUITUTIATBHYIO YCIYTY

HcnomautenbHplii KOMHTET PrIOHO-C1000ACKOT0 rOpOICKOT0 MocesieHus PeIOHO-
Cnoboackoro MyHUIUNaapHOTO pariona Pecryonuku Tarapcran (manee — Opran).

2.3. Onucanue pe3ynbTrara IpeoCTaBlICHUS MyHULIUTIATbHON yCITyTH
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2.3.1. Pe3ynpTaTOM MPENOCTABICHUS MYHUIIUITAILHOM YCIIYTH SBISETCS:

1) moroBop Ha pa3MeNIeHHE HECTAIIMOHAPHBIX TOPTOBBIX 00BEKTOB (IPUIIOKCHUE
Ne 1 k HacTosimiEMy aIMUHUCTPATUBHOMY PETJIAMEHTY);

2) perreHue 00 OTKa3e B MPEIOCTABICHHH MYHHUIIUITATHHON yCIyTH (MIPUIIOKEHUE
Ne 2 k HacrosiieMy aIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ymprar mpeAOCTaBICHHUS MYHULHUIAJIBHON YCIYyTH HaIpaBIseTCA
3agBUTEN0O B  (opMEe DBJIEKTPOHHOTO JOKYMEHTa, TMOANMCAHHOIO YCUJIEHHON
KBAJIM(UIUPOBAHHON 3JIEKTPOHHOM MOAMKUCHIO YIIOJIHOMOUYEHHOTO JI0JPKHOCTHOTO JIMIIA
Oprana (mu60 Oprana), B cootBeTcTBUU ¢ DenepanbHbiM 3akoHOM OT 6 anpens 2011
rojaa Ne 63-®3 «O0 snexTpoHHOM oanmuck» (nainee — deaepanbHbIi 3akoH Ne 63-D3) B
TuuHbld kaObuHer Enunoro mopran. B ciiydae HampaBiieHHs 3asiBIEHUS MOCPEICTBOM
PecnyOnukaHckoro mnopranga pe3ylibTaT NpeIOoCTaBICHUS MYHUIMIAIBHOM YCIYTd
HaIpaBJISIETCS B IMYHBIN KaOUHET PecnyOirKaHCcKoro nopTrania.

2.3.3. 1o BbIOOpY 3asiBUTEIISA PE3YJIbTAT IPEIOCTABICHUS MyHUIIMTIAIBHON YCITyTH
BbijaeTcss B Oprane wim B M®IL[ B (dopme 3k3eMIuisipa 3J€KTPOHHOTO JIOKYMEHTA,
pacneyaTaHHOro Ha OYMa)XHOM HOCHUTENE, 3aBEPEHHOTO I€YaThi0 M MOJANHCHIO
COOTBETCTBEHHO YIOJIHOMOYEHHOT'O JOJKHOCTHOTO Jivia Oprana win padotHuka MOIL.

2.3.4. 3asBUTENb BOPABE MOJYYUTH PE3YJIbTAT IPEAOCTABICHUS MyHUIIUIIAIBHON
ycayru B (opMme 3JEKTPOHHOTO JOKYMEHTa B TE€UEHHME CpOKa JAEMCTBUS pe3yibTaTa
IIPEIOCTABIICHUS MYHULIMITAJIbHON YCIIYTH.

2.3.5. 3axkiroyeHue J0roBopa Ha pa3MELIEHUE HECTAlMOHAPHOTO TOPIOBOIO
00BEKTa OCYILIECTBISETCS HA CPOK HE MEHEE UeM Ha ISTh JIeT.

2.4. Cpok mpeocTaBIeHUs] MyHUITUTIAIBHON YCIIYTH, B TOM YUCIE C YYETOM
HE00XO0AMMOCTH 00OpalIeHusl B OpraHu3alii, Y4acTBYIOIINE B IPEIOCTaBICHUN
MYHUIIUTIAJIBHON YCITYTH, CPOK PUOCTAHOBJICHHS MPEAOCTABICHHS] MyHHUITUTATEHOM
YCIIYTH B CIy4ae, €ClIi BO3MOXXHOCTb IPHOCTAHOBJICHUS IIPEAYCMOTPEHA
3aKOHOJaTeIbCTBOM Poccuiickoit denepanuu, CpoK BbIIauu (HAPABICHNSA)
JOKYMEHTOB, SIBJISTFOIIMXCS PE3yIbTaTOM MPEAOCTABICHHUS MyHHUIIUTAIEHON YCIIyTH

2.4.1. MyHurunaibHas yciryra npeocTaBisercs B TeueHue 14 pabounx qHei — B
cllydae mpoBeeHust TOpros, 10 pabounx gHeH — B cilydae, €clid TOPId He POBOAATCA.

2.4.2. llpuocTaHOBJIEHUE CPOKA MPEAOCTABICHUS MYHHIMNAIBHOW YCIYrH HE
IIPELYCMOTPEHO.

2.4.3. HampaBieHue AOKYMEHTA, SBISIOIIETOCS PEe3yJbTaTOM MPEIO0CTABICHUS
MYHUIIUTIATBHOM  ycyrh B (GOpME  DIIEKTPOHHOTO  JIOKYMEHTa, 3asBUTEIIO
OCYUIECTBJISICTCS B J€Hb O(QOPMIICHUS M PETUCTPALMM DPE3yJibTaTa MPeJOCTaBICHUS
MYHULIMITAIIHOW YCIIYTH.

2.5. IIpaBoBbIE OCHOBAaHUS ISl IPEAOCTABICHUS MyHULIMNIAIBHON YCIyTH

Ha odumuansnom caiite Oprana, Eaunom, PecnyOnukanckom mopraie
pasmenaercs:



119

MEPEUYCHh HOPMATHBHBIX IPABOBBIX AKTOB, PETYIUPYIONINX MPEIOCTABICHUE
MYHULIMIIAIBHOUN YCIIyTH;

CBeJleHMs 00 opraHax (YUpexAeHHUX) U JOJKHOCTHBIX JIMIAX, OTBETCTBEHHBIX 32
OCYIIIECTBIICHUE KOHTPOJIS 33 IPEOCTaBICHUEM MYHUIIMTIANBHOMN YCITYTH;

nHpopMaIus o MopsAAKe J0CyAeOHOTO (BHECY1€OHOT0) 00KaJIOBaHUSI PEIICHUN U
neuctBuit (0e3aeiicTBusi) Oprana, TOJKHOCTHOTO JIMIA, MyHUIIMIAIBHOTO CIYXKAIIETo,
pabotHuka OpraHa, IpeI0CTaBISIONUX MYHUIIMITAIBHYIO YCIIYTY.

2.6. MicuepnpIBaOIMi IepedyeHb JOKYMEHTOB, HEOOXOIUMBIX JIJIS
PEeA0CTaBICHUS MYHHUITUTIATLHON YCIIYTH

2.6.1. Ins momydeHHsT MYHHUIUMAIBGHOM yCIyTd 3asBUTENb MPEACTABIISACT
CIEAYIOIINE JOKYMEHTHI:

1) TOKYMEHT, YAOCTOBEPSIOMINMA JTUYHOCTh (HE TpeOyeTcs B ciiydae oOpalieHus
nocpeactsoM Enunoro, Pecnybiukanckoro noprana);

2) TOKYMEHT, YAOCTOBEPSAIOIINI MOJTHOMOYUS TPEACTABUTEINS 3asIBUTEIIS;

3) 3asBiICHHE:

B opMe TOKyMEHTa Ha OymMaxHOM Hocutene (mpuioxkeHue Ne 4 xk HacTosALEMY
aJIMUHUCTPATUBHOMY pPErJIaMEHTY);

B 2JIEKTPOHHOH (popme (3amoJIHAETCs MOCPEICTBOM BHECEHUSI COOTBETCTBYIOLINX
CBEIACHUM B DJEKTPOHHYIO (GOpMY 3asBJICHHS), IMOANUCAHHOE B COOTBETCTBUM C
TpeOOBaHUSIMU MyHKTa 2.5.3 aJMHUHHUCTPATUBHOIO pETJIAMEHTAa, IMpU OOpalEHUU
nocpencteoM Equnoro, PecniyOinmkanckoro moprania.

2.6.2. 3asBlieHHE M TMpUJIATaEMble JTOKYMEHTbl MOTYT OBbITh MpPEACTABICHBI
(HampaBJieHbI) 3asIBUTEIIEM OJHUM U3 CJICAYIOIMINX CIIOCOOOB:

1) uepe3z M®IL] Ha OyMaXKHBIX HOCUTENSIX U B BUJAE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAaHUAM IyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA;

2) nocpenctBom Ennnoro, PecryOnrkanckoro nopraia B 3JIEKTPOHHOM dopme;

3) B Opran JU4HO WUJIM MOCPEICTBOM MOYTOBOM CBSI3M Ha OYMa)KHOM HOCHTEIIE.
3asBiIEeHUE W MpuUlaraémMble JOKYMEHTBI, IPU HAMNPABICHUU MOCPEICTBOM MOYTOBOM
CBSI3H, 3aBEPSIOTCS B YCTAHOBIIEHHOM TOPSIKE.

2.6.3. 3asaBiieHHEe TIPU HAIpaBlIeHUHU MocpencTBoM Enunoro, PecmyOmmkanckoro
nopTaja NOANKUCHIBAETCS MPOCTOM AIEKTPOHHON NOAMUCHIO 3aIBUTEIIS.

J71st ToTy4YeHus TPOCTOM AIIEKTPOHHOM MOAMHICH 3asSBUTEII0 HEOOXOAMMO MTPOUTH
nporenypy peructpanuu (ayrenrudukanun) B ECUA, a Takke mOATBEpIUTh YIETHYIO
3aMKCh.

DNEKTPOHHBIM JOKYMEHT (DJIEKTPOHHBIM 00pa3 JOKYMEHTa), YKa3aHHbIA B
MOANYHKTE 2 MyHKTa 2.5.]1 agMUHHUCTPAaTHUBHOTO PEIrJIAMEHTA, 3aBEPSETCS YCHICHHOU
KBATM(UUUPOBAHHOW MOANMKCHIO JIMI], YIOJHOMOUYEHHBIX Ha CO3JaHUE WU TMOINUCAHUE
TaKUX JOKYMEHTOB, B TOM YHUCJIE€ HOTAPUYCAMHU.

DNEeKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MpUIaraeMble K
3asBJICHHIO, B TOM YHCJIC JIOBEPEHHOCTH, HAMPABIISIOTCS B BUje (haiinoB B popmatax pdf,
1Pg, jpeg, png, tif, doc, docx, rtf, sig pazmepom He Goee 50 MoOaiiT.
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KauecTBO mpenocTaBisieMbIX 3JEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa30oB
JOKYMEHTOB) JOJDKHO MO3BOJIATH B MOJHOM OOBEME IMPOYUTATh TEKCT NOKYMEHTA U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.6.4. 3anpemaercst TpeOOBATh OT 3aABUTEIS:

1) npencraBieHus TOKYMEHTOB U MH(GOPMAIIMKM WM OCYIIECTBICHUS JIEHCTBUMA,
NPEACTABICHUE WM OCYUIECTBICHHE KOTOPBIX HE MPEAyCMOTPEHO HOPMATHBHBIMU
IPAaBOBBIMH aKTAMH, PETYJUPYIOIIMMH OTHOIIECHUS, BO3HUKAIOIIUE B CBS3U C
IPEAOCTABICHUEM MYHHUIIMNIATBHON YCIIYTH;

2) OCyIIECTBJICHHS ACHCTBUMN, B TOM YHUCJE COTJacoBaHUM, HEOOXOIUMBIX Jis
MOJIYYCHHUS] MYHHUIIMNAIbHOW YCIYTM UM CBSI3aHHBIX C OOpalleHueM B UHBIC
rOCyJapCTBEHHBIE OpPraHbl, OPraHbl MECTHOIO CaMOYNPABICHUS, OpraHu3aluu, 3a
UCKIIFOUEHHEM TOJIYYeHHUS YCIYr M TOJy4YeHHUs JIOKYMEHTOB M HH(OpManuu,
MPEA0CTABIISIEMBIX B PE3YJIbTATE MPEIOCTABICHUS TAKUX YCIYT, BKIIOYEHHBIX B IEPEYHHU,
yka3aHHble B yacTu | ctateu 9 DepepanbHoro 3akoHa Ne 210-D3 (He0OXOIUMBIX U
00s3aTeNbHBIX YCIYT);

3) npexncraBiieHHs JOKYMEHTOB W MHGOpMAalMH, OTCYTCTBHE U (WJIK)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh MPU MEPBOHAYAIBHOM OTKa3€ B MpPUEME
JOKYMEHTOB, HEOOXOJIMMBIX MAJIi MPENOCTABICHUS MYHUIIMIAIBHOW YCIyrH, JMOO B
IIPENOCTABICHUN MyHULMIIATBHON YCIIYTH, 32 UCKIIFOUEHHUEM CIEAYIOIINX CIIy4acB:

a) W3MEHEHHe TpeOOBaHMI HOPMATHBHBIX IIPABOBBIX AaKTOB, KacalOUIUXCS
IIPEAOCTABIICHUS MyHULIUMIIAJIBHON YCIIYTH, ITOCJIE IIEPBOHAYAIBHON ITOIAYU 3asBJICHHS O
IIPEIOCTABICHUN MyHULIMNIAIBHON YCIIyTH;

0) HaymyKe OMMOOK B 3asiBJICHUU O MPEAOCTaBICHUA MYHUILIUINAIBHON YCIYTH U
JOKYMEHTaX, MOJAHHBIX 3asgBUTEJIEM IIOCJIE€ NEPBOHAYAIBHOTO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPENOCTaBICHUS MYHUIMNAIBHOW YCIyrd, JUOO B
MPEA0CTABICHUN MYHULIMIIAIBLHON YCIYTH U HE BKIIFOUEHHBIX B MIPEICTABICHHBINA paHee
KOMILJIEKT IOKYMEHTOB;

B) UCTEUYECHHE CPOKA ACHCTBUS JOKYMEHTOB WUJIM U3MEHEHHE MH(OpMaLUU MOCIe
MEPBOHAYAJILHOTO OTKa3a B MpPUEME JTIOKYMEHTOB, HEOOXOAUMBIX IS MPEIOCTABICHUS
MYHUIUTNIATBHON YCIYTH, TMOO B MPEIOCTABICHUN MYHULIMITAJIbHON YCITYTH;

I) BBISIBJIGHHE JIOKYMEHTAJIBHO MOATBEPXKJIEHHOro (akrta (IpU3HAKOB)
OLIMOOYHOIO HJIM MPOTHUBOIPABHOTO AeWcTBUA (0e31eHCTBUS) MOKHOCTHOTO JIMIA
Oprana, pabotHuka MO®I], npu mnepBoHaYaIBLHOM OTKa3e B MpUEME JTOKYMEHTOB,
HEOOXOUMBIX JUIS TPEJOCTABICHUS MyHUIIMITATILHOW YCIYTH, JIMOO B MPEAOCTaBICHUN
MYHULUIIAIBHON YCIYTrd, O Y€M B NUCBMEHHOM BHJI€ 3a MOJANKCHIO PYKOBOJIUTENS
Oprana npu nepBOHAYAJIILHOM OTKa3e B IMpUEME JOKYMEHTOB, HEOOXOIUMBIX MJisi
MPEAOCTABICHUS MYHUIIMNANBHOW YCIyTH, YBEAOMIIETCA 3asBUTENb, a TaKkKe
MIPUHOCSTCS U3BUHEHMS 32 JOCTABJICHHbBIE HEY100CTBA;

4) mnpenocraBieHuss Ha OyMa)XHOM HOCHUTEJE JIOKYMEHTOB W HWH(pOpMaIuH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBbI B COOTBETCTBUM C ITYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aeB, €CIIH
HAaHECEHHWE OTMETOK Ha TaKhe JOKYMEHTHI JIMOO MX U3BATHE SIBISETCS HEOOXOIUMBIM
YCIIOBHEM NPEIOCTABIEHUS FOCYJApPCTBEHHON WJIM MYHHIMIAIBHOW YCIYI'M, U WHBIX
CJly4aeB, yCTAaHOBJICHHBIX (peiepaTbHBIMU 3aKOHAMHU.
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2.6.5. B ciayyae Hanmuuus IByX U OoJiee 3asBOK Ha OJTHO MECTO MO JOTOBOPY Ha
pa3MelIieHne HeCTAI[MOHAPHOTO TOPTOBOr0 OOBEKTA.

2.6.6. ITonyyarotcst B paMKax MEXBEIOMCTBEHHOTO B3aUMOJICHCTBUSL:

1) Beinucka u3 EAUHOTO rocy1apcTBEHHOTO peecTpa IOpUIMUECKUX JIUII, B CIyvae,
€CIM TOoJIyyaTeJeM MYHULMNAIbHOM YCIYyrd SBIETCS IOPHIANYECKOE JHIO -
®denepanbHas HAJOroBas CIyx0a;

2) BeimHMCKa U©3 EAMHOrO rocynapcTBEHHOTO peecTpa HHAMBUAYAJIbHBIX
npeAnpuHUMATENICd, €CIAM  MOJIy4aTelIeM  MYHUUUNAIBHOW  YCIYTH  SIBJISIETCS
UHAMBUIYabHBIN peanpuHuMaTes - GenepalibHast HAIOTOBas CITyk0a;

3) cBeleHUS O HAJIMYUM Y XO3SHUCTBYIOLIETO CYObEKTa HEUCIOJHEHHON
00sI3aHHOCTH 0 yIUIaTe€ HAaJOroB, COOPOB, CTPaXOBBIX B3HOCOB, NEHEH, IITpadoB.,
MPOLICHTOB, MOJJICKAIIUX YIUIATE B COOTBETCTBHMU C 3aKOHOJATEIBCTBOM Poccuiickon
denepanuu 0 HAJIOTax U coOopax;

4) cBeneHus 0 JEUCTBYIONIEM MacnopTe rpaxkaanuHa Poccuiickoit denepanuum —
MunucrepctBo BayTtpennux [len Poccun;

5) cBeneHus O HOTapuadbHOM JoBepeHHOcTH - DenepanbHas HOTapUalbHas
I1aJIaTa;

6) paHee 3aKJIIOYEHHBIM JOTOBOP Ha pa3MENICHHE HECTAIIMOHAPHOTO TOPTrOBOTO
oObeKTa (Ipu HATUYHUK).

2.6.7. 3asgBuTeNb BOpaBE MPEAOCTABUTH JOKYMEHTHI (CBEIEHUS), YKa3aHHBIC B
noAnyHkTax 1 - 2 mynkra 2.6.1 aAMUHUCTPATUBHOTO PETIaMEHTa, B JOpME DIIEKTPOHHBIX
JIOKyMEHTOB, 3aBEPEHHBIX YCHJIIEHHOW KBaTU(UIUPOBAHHON  MOAMKHCHIO  JIWII,
YIOJIHOMOUYEHHBIX Ha CO3/IaHUE W TNOANUCAHWE TaKUX JOKYMEHTOB, MpHU MOAayde
3asIBJICHUSI.

2.6.8. HempexacraBnenne (HECBOEBPEMEHHOE IMPEACTABICHUE) YKAa3aHHbIMH B
MyHKTe 2.6.1 aIMMHUCTPAaTUBHOIO pErIaMEHTa OpraHaMHu TOCYAapCTBEHHOW BIIACTH,
OpraHaMy MECTHOTO CaMOYMpAaBJIEHUs, OpraHU3allUsIMU JTOKYMEHTOB W CBEACHUU HE
MOXET SIBJISIThCS OCHOBAHHUEM JJIsl OTKAa3a B MIPEAOCTABICHUN MyHULIMTIATBHON YCIyTH.

2.6.9. JlomkHocTHOE 7UIO W (WiaM) paOOTHUK, YKa3aHHBIX B MyHKTe 2.6.1
aIMUHUCTPATUBHOTO pErjlaMeHTa OpPraHOB M OpraHu3alui, He MPeICTaBUBIINE
(HECBOEBpPEMEHHO TPE/ICTABUBIINE) 3aMPOIICHHBIE U HAXOSIIMECS B PACIOPSKECHUU
JOKYMEHT WJIH CBEJICHHS], TOJICKAT aIMUHUCTPATUBHOM, AUCUUILIMHAPHON WA UHOU
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATENIbCTBOM Poccuiickon denepanum.

2.6.10. 3anperniaeTcst TpeOOBAThH OT 3asBUTENS JOKYMEHTHI CBEJICHHUS, B TOM YHUCIIC
MOATBEPAKIAIOIINE BHECEHUE 3asBUTENIEM IUIaThl 32 MPEJOCTaBICHUE MYHUIIUIAIBHOU
YCIIYTH, HAXOJSIIMECS B PACIIOPSIAKEHUN IOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
caMOyNIpaBJe€HUsS UM TMOJBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOTO CaMOYTIPABJICHUSI OpTaHU3aLIUM.

Henpencrapnenue 3asBuTeNeM JOKYMEHTOB, COJIEPXKAIMX CBEACHUS, KOTOpbHIC
HaxXOJATCSA B PAcCHOpPsDKEHUU TOCYJIapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
cCaMOyNpaBJe€HUsS M TMOJBEIOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOTO CaMOYIpPaBJIEHUsSI OpPraHU3aldii, HE SBISETCS OCHOBAaHHUEM JUIsl OTKas3a
3asIBUTEIIIO B MPEJOCTABIECHUA MYHUIIMTIATLHON YCIIyTH.
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2.7. VcuepnipIBaroIyii nepeyeHb OCHOBAHUH /ISl OTKa3a B MpUEME TOKYMEHTOB,
HEOOXOUMBIX JIJIs1 MPEAOCTaBICHHS] MyHHUITUTAIBHON yCIyTH

2.7.1. OcHoBaHUSIMU IIJIsl OTKa3a B MIpHeMe JOKYMEHTOB (mpuiiokenue Ne 3 k
HACTOSIIIIEMY aMUHUCTPATUBHOMY PETJIAMEHTY), HEOOXOIUMBIX ISl TIPEIOCTaBICHUS
MYHULATIAIBHOW YCIIYTH, SBJISIIOTCS:

1) mnpencraBlieHHbIE 3asBUTENIEM JOKYMEHTBI COJEpKAaT TMOJYUCTKH U
UCIIPABIICHUS TEKCTA, HE 3aBEPEHHBIE B MOPSAJKE, YCTAHOBIEHHOM 3aKOHOAATEIBCTBOM
Poccuiickon denepanumy;

2) JNOKYMEHTBI COJEpXkaT IMOBPEXKACHHUS, HAIMYUE KOTOPBIX HE IO3BOJISIET B
MTOJIHOM 00BEME HCIIOJIB30BATh HH(POPMALIUIO U CBEACHHUS, COJIEPKAIIHNECS B JOKYMEHTaX
JUTSI IPEOCTABJICHHUS] MYHULIMITAJIBHOM YCITYTH;

3) mpeAcTaBiI€HHbIE TOKYMEHThl WJIMA CBEJCHHS YTPAaTWIM CHIy Ha MOMEHT
oOpanieHus 3a MyHUIIUNAIbHOW yCIyrol (JOKYMEHT, YJAOCTOBEPSIOIIUIA MOTHOMOYMS
MIPEACTABUTEINS 3aBUTENIA, B Cllydae 0OpallleHHs 3a MPEA0CTaBICHUEM MYHULIUITAILHON
YCIIYTH YKa3aHHbBIM JIMIIOM);

4) noxaya 3asBJIEHUS O MPEIOCTABICHUN MYHUILIUIIAIbHON YCIYyTU U TOKYMEHTOB,
HEOOXOUMBIX JUIsl IPEJOCTABICHUSI MyHUIIUIIAILHON YCIYTH, B 3JIEKTPOHHOM (hopme ¢
HapyIICHUEM YCTaHOBJIEHHBIX TPeOOBaHUII;

5) HEKOppPEKTHOE 3aloJIHEHUE 00s3aTeIbHBIX NOJeH B (hopMe 3asBICHUS, B TOM
4ucjie B UHTEpPAKTUBHOU ¢opme 3asBiieHus Ha Enunom, PecrmybnmmkaHckoM mopTaiie
(HEeTOCTOBEPHOE, HETOJIHOE, JTMOO HEeMPAaBMIHLHOE 3aIIOJTHEHNUC);

6) MNpeacTaBiICHUE HEMOJHOIO KOMIUIEKTa JOKYMEHTOB, HEOOXOIMMBIX ISt
MPEAO0CTABIECHUS MyYHULIMTIAIBHOM YCITYTH;

7) 3asdBlIEHHE O MPEIOCTaBICHUU YCIYI'M IMOAAHO B OpraH rocCylapCTBEHHOMN
BJIACTH, OPTaH MECTHOTO CaMOYMPABJICHUS WM OpPraHU3aluio, B MOJTHOMOYMS KOTOPBIX
HE BXOJIUT MPEAOCTABIEHNE MyHUIIMTIATbHON YCIYTH;

8) HecoOMoieHue YCTaHOBIEHHBIX cTaTheil 11 denepanbHOro 3aKkoHa oT 6 anpens
2011 roma No 63-@3 «OO 5JIEKTPOHHON MOAMUCH» YCIOBUM MpPU3HAHUS
JEUCTBUTEILHOCTH YCUJICHHOUW KBaTU(UIIUPOBAHHOM 2JIEKTPOHHOM MOIHICH.

2.7.2. IlepeueHb OCHOBaHUH JIJIsl OTKAa3a B IpUeMe TJOKyMEHTOB, HEOOXOIUMBIX IS
MOJIyYEHHUS] MyHUIIMTIAIBHON YCIIYTH, SBJIAETCS NCUEPIBIBAIOLLUM.

2.7.3. Pemenue 00 oTKa3e B IpUeMe 3asiBJICHUS U JOKyMEHTOB, HEOOXOAUMBIX JIJIsI
MPEIOCTABIICHUSI MYHUIIMITAIBHOM YCIIYTH, MOXKET ObITh MPUHATO KaK BO BpeMs IpuemMa
3asiBUTENS, TaK M IOCJE IOJIYYEHUST OTBETCTBEHHBIM JIOJDKHOCTHBIM JuuoMm Oprana
HEO0OXOAMMBIX JJIs1 IPEIOCTABICHUS MYHUIIUNIATBHON YCIYTH JOKYMEHTOB (CBEACHMI) C
MCIIOJIb30BAaHUEM MEXBEJOMCTBEHHOTO HH(POPMALIMOHHOTO B3aUMOICHCTBUS, B CPOK, HE
MPEBBIIAIOMIMKN 9 padounx JHEH CO JHS perucTpaluu 3asiBICHUS.

2.7.4. 3ampemaercss OTKa3blBaThb B INPHUEME 3a8BJICHUS W HMHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JJIs TPEAOCTABICHUS MyHUIIMIIAILHON YCIYTH, B CIIy4Yae €Clid 3asiBJICHUE
U JOKYMEHTBI, HEOOXOIUMBIE JUIsl TPEIOCTABICHUSI MYHULIUITAILHON YCIIYTH, TIOJIaHbI B
COOTBETCTBUH ¢ MH(POpMAIKEl O CPOKaX U MOPSAKE MPEAOCTABICHUS MYyHHUIIUIIAIbHON
ycIyTH, onyonukoBanHoi Ha Ennnom noprane, PecybnnkanckoM moprane.
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2.8. UcuepnipIBaromiyii nepeueHb OCHOBAHUH NIl MPUOCTAHOBJICHHSI UM OTKAa3a B
MIPEAOCTABICHUA MYHUIUIIAJIBHON YCIIYTH

2.8.1. OcHOBaHus i1 NPUOCTAHOBJIEHUA NPEAOCTABICHUS MYHUIUIIAIBHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMA AJII OTKAa3a B IPEAOCTABICHUN MYHULIMIATBHOMN YCIIYyTH:

1) mpenocraBlieHHE 3asBUTENIEM 3asBJICHUS, COJEPXKAIIEr0 HEI0CTOBEPHBIC
CBEJICHUS;

2) Hamu4yue OOCTOSTENBhCTB, YKa3aHHBIX B IyHKTax 2.2.4, 2.2.5 Ilopsnka,
yTBepKACHHOTO nocTaHoBieHueM KaOunera MunuctpoB PecnyOnmku Tartapctan ot
13.08.2016 Ne553 «O0 yrBepxknennu [lopsiaka pasmenieHus: HeCTallMOHAPHBIX TOPTOBBIX
OOBEKTOB Ha 3€MJISIX WJIM 3€MENbHBIX YYAaCTKaX, HAXOIAIIMXCS B MYHHULHUIAIBLHOU
COOCTBEHHOCTH, a TaKK€ Ha 3eMJIAX WJIH 3€MENbHBIX Yy4dacTKaX, rOoCyAapCTBEHHas
COOCTBEHHOCTh Ha KOTOPHIE HE pa3rpaHUUYECHa;

3) Hanmuuue 3aJ0JKEHHOCTH 0 apeHAHOM IiaTte (B TOM YHUCJE TIEHU) 3a MEePUOJ]
JEUCTBUA IOTOBOPA, a TAKXKE 33JOJKEHHOCTh 1O OIiaTe (h)aKTUYECKOro UCIOJIb30BaHUS
3€MEJIBHOIO Y4acTKa 10 PaHee 3aKJIFOYEHHOMY JIOIOBOPY apeHbl 36MEJIIBHOIO y4acTKa
0] pa3MEIICHNE HECTALIMOHAPHOTO TOPTOBOTO OOBEKTA.

2.8.3. IlepeueHp OCHOBaHMU Il OTKa3a B IPEJOCTABICHUM MYHUIUNAIBHON
YCIIYTH SIBJISIETCS] UCUEPIIBIBAFOIIHM.

2.8.4. 3anpemaerca OTKa3plBaTh B IIPENOCTABICHUA MYHULUIIAJIBHOW YCIYTd B
cllydae, €CJId 3asBJICHUE O NPEIOCTAaBICHUM MYHUUUINAIBHOW YCIYrM IIOJAHO B
COOTBETCTBUM C MH(OpMaLMEl 0 CpoKax M MOPSAJKE MPEAOCTABICHUS MyHUIUIIAIBLHOM
yCIIyTrH, onyosrkoBaHHo Ha EquHom nopraie, PecnyOinkanckoM mopraie.

2.9. Pa3mep munathl, B3MMaeMoi ¢ 3asBUTENS PU NIPEOCTABICHUN MYHUITUTIATBHON
YCJIYTH, U CIIOCOOBI €€ B3UMaHUs

MyHununanbsHas yciiyra npeiocTaBisieTcss Ha 0€3B03ME3JHON OCHOBE.

2.10. MakcuManbHbIN CPOK OKMAAHUS B OUEPEAN NIPU MO1aue 3asBUTEJIEM 3a1poca O
MPEAOCTaBICHNY MYHULIMTNIATBHON YCIIYTH U TIPU MOJIyYEHUHU PE3YIbTaTa
NpeAOCTaBICHUS MYHHUIIMTIAIBLHON YCIIyTH

MakcumanbHbli  CPOK OXHJAAHWS B O4YepeId IMpU I[oJade 3ampoca o
MPEIOCTABJICHUM  MYHULMIAIBHOM YCIYrM W 0OpU  TOJYYEHUU  pe3yJsibTaTa
Mpe0CTaBIEHUS MYHUITUTIATLHON yCIIyTH He OoJiee 15 MUHYT.

OuepeHOCTh 1Sl OTACIBHBIX KATETOPUI 3asBUTEJIEH HE YCTAaHOBJICHA.

2.11. Cpok perucrpanuu 3anpoca 3asgBUTEINS O IPEIOCTABICHUU MYyHUIIUTAIbHON
yCIIyTu

211.1. llpu suyHoM oOpamenun B OpraH perucTpauusi  3asBICHUA
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OCYULIECTBJISIETCS B JIEHb €r0 MOCTYIUICHHs. 3asBJIEHUE, MOCTYNUBLIEE B AJIEKTPOHHON
dopMe B BBIXOAHOW (Mpa3gHUYHBIN) JI€Hb, PETHCTPUPYETCS Ha CICAYIOUIM 3a
BBIXOJIHBIM (Mpa3IHUYHBIM) padOUnii JEHb.

2.11.2. llpu HanpaBieHuH 3asBJICHUS MocpeacTBoM Ennnoro, Pecy6nnkanckoro
HopTaJia 3asBUTENb B JICHb I10Aa4UM 3asBJICHUS TIOJy4YaeT B JIMYHOM KabuHete Ennnoro,
PecnyOnmkaHckoro noprania v o 3J€KTPOHHOM IIOYTE YBEIOMIIEHUE, TOATBEPKIAIOLIEE,
YTO 3asBJICHHE OTIIPABJIECHO, B KOTOPOM YKAa3bIBAIOTCS PETUCTPALMOHHBIN HOMEp U J1aTa
[I0J1a4Y¥ 3asIBJICHMS.

2.11.3. IIpu muunom obpariennu B MO 3asBiieHrne perucTpupyercs paboTHUKOM
M®II, ocyiecTRISIONUM B COOTBETCTBUH C JOJKHOCTHON MHCTPYKITMEH 00S3aHHOCTU
N0 TpUEeMy W perucrpanuu 3asBieHus (gaiee — pabotHuk MODII), B aeHp ero
MOCTYTLJICHUS.

OOecnieunBaeTcsl mepegaya 3asBJICHUS W MpUIaraéMbIX JTOKYMEHTOB B OpraH B
MOPSIZIKE U CPOKH, YCTAHOBJIEHHBIE COTJIAIIEHUEM O B3aUMOJECHCTBUN Mexay OpranoM u
MOLI.

B Oprane 3asBneHne W mnpwiiaraemble JOKYMEHTHI, noctynuBmue u3 MOI,
PETHCTPUPYIOTCS B A€Hb NOCTYILJICHUSI.

2.12. TpebGoBaHUs K TOMEIIEHUSM, B KOTOPBIX MPEIOCTABISETCS MyHHUIUTIATbHAS
yciyra

[IpenocTaBieHe MYHHIMIAIBHON YCIYTH OCYIIECTBISIETCA B 3JaHUSIX U
MOMENICHUSIX, O00OPYJOBAaHHBIX  MPOTHUBOINOXKAPHOW  CHUCTEMOM U CHUCTEMOU
MOKAPOTYIIECHUS.

OobecnieunBaeTcsi  OECHPENSATCTBEHHBIM  JOCTYNl  WMHBAJIUJIOB K  MECTY
MPEIOCTaBICHUS MYHMIIMNAIBLHON YyCIyru (yZOOHBIM BXOJ-BBIXOJ B TOMEIICHUS U
nepeMenIeHre B UX Mpeesiax).

BusyanbHas, TekcroBas ~ uHboOpMaluMsg O  TOPSAKE  MPEAOCTaBICHUS
MYHUIUTNIATBHON YCIIYTH pa3MellaeTcs B yA0OHBIX JUIsl 3asBUTENEH MECTaxX, B TOM YUCIIE
C YUYE€TOM OI'PAaHUYEHHBIX BO3MOXKHOCTEH WHBAJIHUJIOB.

OCyHIECTBISAIOTCA MEpbl 10 OOCCIEUYCHUIO HWHBAJIMJIAM, B TOM YHCIIE
MCIIOJIB3YIOIINM KPEeCia-KOJSCKH U COOAK-TPOBOTHUKOB, YCIIOBUM JOCTYITHOCTH 3/IaHUA,
MOMEILEHUI U YCITYT, BKJIIOYAs:

yCIIOBUSI 711 OECTIPENSTCTBEHHOTO JOCTYIA K 37aHUIO0 U MMOMEIIECHUSM, a TaKKe
MPEJOCTABISIEMbIM B HUX YCITyTaM;

BO3MO>HOCTh CAMOCTOSITEILHOTO NIEpeABUKEHHs 0 TeppuTopun OpraHa, Bxoaa
M BbIXOJa B 3/laHue U mnomeuieHuss OpraHa, Mmocagkd B TPAHCHOPTHOE CPEJCTBO U
BBICAJIKU U3 HETO, B TOM YHCJIE C UCIIOJIb30BAHUEM Kpeca-KOJSICKU;

COTPOBOK/ICHUE WHBAJIMJIOB, UMEIOIINX CTOMKHE PacCCTPOMCTBA (PYHKIIMH 3PECHUS
Y CAMOCTOSITEIILHOTO MEePEIBUKEHHUS, U OKa3aHWE UM ITOMOIIH B 3JJaHUM U TIOMEIIICHUSIX;

HaJUIeKallee pasMelleHre O00OpyloBaHMA W HOcUTened  HMH(pOpMalUH,
HEOOXOIUMBIX JJisi oOecreueHrs OecrpensiTCTBEHHOIO JOCTyIa UHBAIUIOB K 3/IaHUIO,
MOMEILEHUSIM U K YCIyraM C Y4ETOM OTPAaHUYCHHIN UX KU3HEEATEIIbHOCTH;

JIOTYCK B 37]aHUE U MOMEIIEHUs COOAKHU-TIPOBOJHHKA MPU HATUYUHM JOKYMEHTA,
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HOJTBEPXKAAIOLIETO €€ CllelHaabHoe 00yueHHe U BbIAABAEMOro 10 (opMe U B HOPSIJIKE,
YTBEPKIACHHBIX NMPUKa30M MuHHCTEpCTBA TpyAa U COLMAIBHOM 3amuThl Poccuiickoi
@eneparu ot 22 uroHsA 2015 1. Ne 386H «OO0 yTBepkaeHHn (POpMBI JOKYMEHTA,
HNOJTBEPXKJAIOLIEr0 ClieualbHOoe OOyueHHe COOaKU-IPOBOJHUKA, M TOpPSAIKa €ro
BBLIAYNY;

OKa3aHHWE COTPYJHUKAMH, NPEIOCTABISAIOIIMMHA MYHULUIIAIBHYIO  YCIYTY,
IOMOIIM WHBAJIUAAM B NPEOJOJICHUN 0apbepoB, MEIIAIOUIMX MOJYYEHUIO MU YCIyT
HapaBHE C IPYTUMH JIMLAMH.

TpeboBanust B yacTu oOecnedeHus: JTOCTYHHOCTU JUIsl MHBAJIMJIOB OOBEKTOB, B
KOTOPBIX OCYLIECTBIISIETCS IPEAOCTABICHUE MYHHULMIIAIIBHOM YCIYI'M, U CPEJACTB,
UCIIOJIB3YEMBIX MPU MPEIOCTABICHUM MYHHMIIMNAIBHOW YCIYI'HM, HNPUMEHSIOTCA K
00BEKTaM U CPEJICTBAM, BBEICHHBIM B 3KCIUTYaTalUIO WU MPOIIEAIIUM MOJIEPHU3ALINIO,
pekoHcTpyKIuto nociue 1 uroinsa 2016 roxa.

2.13. Iloka3aTenu JOCTYITHOCTH M KaYECTBA MYHHIUIIAJIBHON yCIYTH

2.13.1. Tloka3aTensiMu JOCTYMHOCTH MPEAOCTABICHHS MYHHUIUIAIBHON YCIIyTH
SABJISTFOTCSL:

PaCIIOJIOKEHHOCTh ITOMEIIECHMS], B KOTOPOM BEIETCS IPUEM, Bbllaya JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOILIECTBEHHOI'O TPAHCIIOPTA;

HaJIMYue HEOOXOJMMOIro KOJMYECTBA CIELMAINCTOB, a TAaKK€ IOMEILEHUH, B
KOTOPBIX OCYILECTBIISIETCS IPUEM JTOKYMEHTOB OT 3asiBUTENIEH;

HaJIMYUEe HcUepnbIBaolell uHpopManMu o crocobax, MHOpSAAKE U CpPOKax
MPEAOCTABICHUS MYHULMNAIBHON yCIyrH Ha WHGOPMAIMOHHBIX CTEHJAaX, Ha
opunmansHoM caiite Oprana, Enunom, PeciyOnukanckom noprane;

OKa3aHHE TMOMOUIM HWHBAIMIAM B MPEOAOJEHUU OapbepoB, HE CBSA3AHHBIX C
oOecreyeHrneM JOCTYITHOCTH MTOMEIICHUH 151 MHBAJIM/I0B, MEIIAIOIINX MOTYYEHUIO0 UMHU
yCIIyT HapaBHE C IPYTUMU JHUIAMU;

BO3MOYKHOCTh MOJIa4YM 3asBJICHUSI B JIEKTPOHHOM BHJIE;

BO3MOYKHOCTh TOJYYEHHUS! 3asBUTEJIEM pE3YyJbTaTOB IMPEJOCTABICHUS YCIYTH B
AJIIEKTPOHHOM BUJIE Yepe3 JINYHBIN kabuneT Ha Enunom, PeciyOnrkanckom moprarne npu
noJjiaye 3asiBJICHUSI U JOKYMEHTOB B (pOpME 3JIEKTPOHHBIX JTOKYMEHTOB depe3 EnuHbIi,
PecnyOnukanckuii mopTai.

2.13.2. TlokazaTensMu KadecTBa MPENOCTABICHUS MYHUIUNAIBHON YCIyTU
SBJISIFOTCSL:

1) cobmroieHre CPOKOB MpUEMa U PACCMOTPEHUS TOKYMEHTOB;

2) coburoIeHHE CPOKa MOJIYYeHHS pe3yJibTaTa MyHUIIMTIAIbHON YCIIyTH;

3)oTcyTcTBHE OOOCHOBAaHHBIX XKaJl0O Ha HapylleHHs Hacrosimero Pernmamenra,
COBepIlIeHHbIE paboTHHKaMu Oprana;

4) KOJIMYECTBO B3aMMOJICUCTBUM 3asBUTEIIS C JOJKHOCTHBIMHU JIMLIaMH (0e3 yuera
KOHCYJIbTALIHH):

B3aUMOJIelicTBUE 3asBUTENsS C paborHukamu Oprana wm MOIL[ npu
MPEAOCTABIEHUN MYHULUIIATBHONW YCIIYTH OCYIIECTBIISIETCS:

OJMH pa3 TMpH TMPEACTABICHUH 3asBICHUS CO BCEMH HEOOXOIUMBIMU
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JIOKyMEHTaMU;
OJIMH pa3 MpH MOJYYCHUU Pe3ybTaTa MPeIOCTaBICHU MYyHHUIIMIIAILHOW yCIyTH
Ha OyMa)>XHOM HOCHUTEJIE.
[TpogomKUTETPHOCTh OJHOTO B3aMMOICHCTBHS 3asBUTENS C JOKHOCTHBIMU
JUIAMU TIPU MPEIOCTABICHUN MYHUILIUITAILHON YCITYTH HE MIPEBBIIIAET 15 MUHYT.
2.13.3. Mudopmarus o xoje MpeAoCTaBICHNUS MYHUIMIATBHON YCIYyTH MOXET
ObITh TOJy4YeHa 3asBUTEIEM B JUYHOM KaOuHere Ha Enunom, PecmyOnukanckom
nopraie, B Oprane, B MO®II.

2.14. Vnbie TpeOOBaHMS K MPEIOCTABICHUIO MYHUIIUITAIIBHON YCIyTH

2.14.1. TlpenocTaBieHNE HEOOXOIUMBIX U 00S13aTEIBHBIX YCIYT HE TPeOyeTCs.

2.14.2. KoHcynbTamusi MOXKET ObITh MPEAOCTABIICHA PU OOpAILEHUN 3asBUTEIIS B
Opran J1u4HO, 110 TeseoHy U (UIK) AIEKTPOHHOM MoUTe, MOYTE.

2.14.3. TlpemocrtaBieHue MYHHUITUNAIBHOW YCIYTH OCYIIECTBISETCS B JIFOOOM
MOI] no BbIOOpY 3asBUTENII HE3aBUCHMO OT MECTa €ro HUTEIbCTBA WM MECTa
(hakTHUECKOro MpoKUBaHUA (MIPEObIBAHUS) 110 SKCTEPPUTOPUATILHOMY MTPUHIIUITY.

2.14.4. Tlpu npenocTaBlIeHUH MYHUIIMIIAIILHON YCIYTH B DJIEKTPOHHOUN (dopme
3as1BUTENIb BIIPABE:

1) nony4uuTh HHPOPMALUIO O MOPSAIKE U CPOKAX MPETOCTABICHUS MyHUIIUIAIBHOM
ycIyTH, pa3MmelieHHyto Ha Equnom, PeciyOnukanckom noprade;

2) momaTh 3asBICHUEC O TPEJAOCTABICHUM MYHUIIMIAIGHOW YCIYT'H, WHBIC
JOKYMEHTBI, HeOOXOIUMBIE JUIsl PEAOCTaBICHHUSI MyHUIIUTIAIIBHON YCIYTH, B TOM YHCIIe
JOKYMEHTBI U MH(POPMAILIHIO, JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHbI B
COOTBETCTBUM C IyHKTOM 72 wactu 1 crateu 16 ®denepanbHOro 3akoHa oT 27 HMIONS
2010 roma Ne 210-®@3 «OO0 opraHu3anuy MPEAOCTABICHHUS TOCYAApCTBEHHBIX WU
MYHUIMTNAIBHBIX yciyr» (nanee — @enepanbHblil 3akoH Ne 210-D3), ¢ ucnonab3oBaHUEM
Enunoro, Pecnny0nunkanckoro noprana;

3) MONYyYUTh CBEICHHS O XOJC BBITIOJHCHUS 3asABICHUN O MPEJOCTaBICHUU
MYHUIUTNIATBHON YCIIYTH, MOJAHHBIX B 3JIEKTPOHHOM (hopMme;

4) OCyIIECTBUTD OLICHKY Ka4eCTBa MPEIOCTABICHUS MYHHIIUTIATBHOMN YCIYTH;

5) mony4nTh pe3yabTaT MPEJOCTABICHUS MYHHIUIATBHON yCIyru B ¢opme
ANIEKTPOHHOIO JOKYMEHTA;

6) monath xano0y Ha pemieHue u AeicTeue (6e3aeiictBue) Oprana, a TakKe €ro
JOJDKHOCTHBIX JIML, MYHULMIAIBHBIX CIYKAIUX IOCpeacTBoM EnuHOro mnoprana,
PecmyGmmkanckoro rnoprasa, rnoprana benepanbHO roCy1apCTBEHHON
MH(POPMAITMOHHOM CHCTEMBI, 00eCIIeurBaroIel MPoIece A0CyAe0HOTO (BHECYIe0HOTO)
00>ajoBaHMs pelIeHU U JeicTBUl (0e31eHCTBYS ), COBEPUICHHBIX MPHU NMPEA0CTABICHUN
MYHUIUMTNIAIBHBIX YCIYT OpraHaMu, MPEJOCTABISIIOUIMMU MYHHUIIMIIAIBHBIE YCIYTH, UX
JOJIKHOCTHBIMU JIMI[AMU, MYHUIIUTAIBHBIMU CITYKAIUMHU.

@opMUpOBaHUE  3aABJIICHHUS]  OCYIIECTBISETCS  MOCPEACTBOM  3aIOJIHEHHUS
ANEeKTpOHHOM (dopmbl 3asiBieHuss Ha EnuHoMm, PecnyOnukanckom mnopraie 0e3
HEO0OXOIMMOCTH JOTMOJHUTENBHOMN MOau 3asBJICHUS B KaKOW-T100 HHOHM dopMme.

2.14.5. Tlpm ¢opMupoBaHUN 3asBICHHUS B DJJICKTPOHHOM BHUJE 3asSBUTEIIO
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o0ecneunBaeTcs BOZMOKHOCTb!

KOIUPOBAHUS U COXPAHEHUS 3asBJICHUSI U UHBIX JTOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABIICHUS YCIIYTH;

nevyatd Ha OyMa>kHOM HOCHTENE KOMUU 3JIEKTPOHHOM (POPMBI 3asIBIICHUS;

COXpaHEHUS paHee BBEJICHHBIX B 3JIEKTPOHHYIO (OpMY 3HAUEHUH B JIFOOO MOMEHT
110 ’KEJIAHUIO MOJIH30BATENS], B TOM YHCIIE P BOSHUKHOBEHUH OLIMOOK BBOJ/IA U BO3BpaTe
JUTSl IOBTOPHOTO BBOJIA 3HAYEHUM B 3JIEKTPOHHYIO (GOpMY;

3aroJHEHUS MOJIeH 3NIEKTPOHHOM (OpMBI 10 Havalla BBOJIA CBEACHUM 3asBUTEIIEM
C UCIOJIb30BaHUEM CBejieHuH, pa3menieHHblx B ECUA, u cBenenuit, omyOiIrMKOBaHHBIX
Ha PecrmyOnukaHckoM mopTajie, B 4acTH, Kacarollelcs CBEIEHUM, OTCYTCTBYIOIIUX B
ECHA;

BEPHYTBHCSI Ha JIIOOOW W3 ATANoOB 3alOJIHEHUS AJIEKTPOHHOU Popmbl O€3 moTepu
paHee BBEJIEHHON MH(POpMALINH;

noctyna 3asButens Ha EnuHoM, PecnyOiMkaHCKOM mopTajie K paHee MOJaHHbIM
UM 3a1pocam.

2.14.6. HVudopmamus 0 MOPSIKE NPEIOCTABICHUS MYHHUIIMIAIBHON YCIyTH
pa3MeniaeTcs Ha rocy1apCTBEHHBIX si3bikax PecnyOnuku TatapcTaH.

3. CocraB, nocj1e10BaTEJIbHOCTD U CPOKHU BBINOJHEHHUS A[IMUHUCTPATHBHBIX
npoueayp, TPe0OBaHUA K MOPSAAKY UX BBINOJHEHHUS, B TOM YHCJI€ 0COOCHHOCTH
BbINOJIHEHHUS] AIMMHUCTPATHBHBIX MPOLEAYP B JJIEKTPOHHOU Gopme, a TaKKe

0COOCHHOCTH BbINOJHEHNS AIMUHUCTPATUBHBIX NMPOLEAYP B
MHOTO(YHKIMOHAJIBHBIX HIEHTPax

3.1. Onucanue mociae10BaTeIbHOCTH JEHCTBUI MPHU MPE0CTaBICHUH
MYHULIMNAIBHOU YCIIyTH

3.1.1. [IpenocraBieHre MyHUITUTIAIHLHOW YCIIYTH BKIIIOYAET B ceOs CIEAYOIIHE
aIMUHUCTPATUBHBIE TTPOLICAYPHI:

1) KOHCYJIbTUPOBAHKE 3asIBUTECIIS,

2) IpUHSATHE M PACCMOTPEHHE KOMIUIEKTa JOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEJIEM;

3) HampaBlicHHE MEKBEIOMCTBEHHBIX 3alpOCOB B OpraHbl, Y4YacTBYIOIIHE B
MPEJOCTaBIECHUA MYHUIIUNIAILHON YCIIyTH;

4) IOArOTOBKA pe3y/ibTaTa MyHHIIMIIATBHON YCIYTH;

5) BIaya (HampaBJCHKE) 3asBUTEIIO Pe3yJIbTaTa MyHHIIUIATBHOW YCIYTH;

6) UCTIpaBJICHUE TEXHUYECKUX OLITHOOK.

3.2. KoHCyNnbTHpOBaHUE 3aABUTEIS
3.2.1. OcHoBaHMEeM Hayajia BBINOJIHEHUS AJIMUHUCTPATUBHON MpPOLEAYpPbI

ABJIIETCS OOpallleHHe 3asBUTEIS] IO BONPOCAM, CBSI3aHHBIM C IPEIOCTABICHUEM
MYHULIMIAIBHOMN YCIIyTH.
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JIOMKHOCTHBIM ~ JIULIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINIOJHEHHE
aAMUHUCTPATUBHOM MPOLIEAYPBI, SBIIACTCA:

npu obpamienuu 3assurens B MOI] — pabotauk MOLI;

npu oOpaieHuu 3asButenst B Opran — 3aMecTuTenb pykoBoautens Oprana (nanee
- TOJKHOCTHOE JIUI0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENL BIIpaBe OOPATUTHCS 3a KOHCYJbTAlMEH O MOPSIKE U CpOKax
peA0CTaBICHUS MyHUITUITAIBHON yciryru B ML mraHO 1 110 TenegoHy 1 3JeKTPOHHON
noure.

PabotHuk M®I] KOHCYIBTHPYET 3asABUTEINIS,, B TOM YMCIE IO COCTaBy, dopme
IPEACTABIAEMON JOKYMEHTALMU U APYTUM BOIIPOCAM JJIsl MOJyYEHUSI MyHULUITAIIBHOU
YCIIYTH.

3asgBUTENh MOXKET TOJYyYUTh HH(POpPMALMIO O TMOPSAAKE NPEIOCTaBICHUS
MYHHIIMIIATIBHON ycIyTu Ha odunmaisaoM caiite ML http://mfcl6.tatarstan.ru.

AJMUHHUCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITNIOJIHSIFOTCS B JIEHb OOpAIlleHUsI 3asBUTEIIS.

Pe3ynpTaTaMu  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
KOHCYJIBTALIMS IO COCTaBY, (pOpMe MpeACcTaBIsieMOl JOKYMEHTALIMK U APYTHUM BOIIPOCaM,
HEOOXOUMBIM JUIS [TOJIy4YE€HUSI MyHULIUIIAIbHOW yCITyTH.

3.2.3. 3asBUTENH BIpaBe 00paTuThes B Oprat mo TeneoHy v JJIEKTPOHHOM MmouTe,
a TaKXke MOJYy4YuTh KOHCyJbTanMio Ha Enunom, PecnyOnukaHckoMm mnoprtane, caiTe
Oprana o nopsJIKe ¥ CpOKax NpeIOCTaBICHUS MyHULMIIAIBHON YCIYTH, B TOM YHCIIE 11O
cocTaBy, (hopme IMpencTaBiasieMol JOKYMEHTAIMHU U APYTUM BOMPOCAM JUIsl MOJTyYEHUs
MYHHULIUITAIBHON YCIYTH.

JIOJDKHOCTHOE  JIMIIO0, OTBETCTBEHHOE 3a KOHCYJIbTUPOBaHUE HHPOPMUPYET
3asiBUTES] B COOTBETCTBHM C TpeOOBaHUAMM MyHKTa 1.3.4 aaMUHHUCTPATUBHOTO
periameHTa.

AJMUHHUCTpPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITNIOJIHSIFOTCSL B TEYEHUE TPEX pabouuX JAHEH cO AHS MOCTYIUICHUS OOpallleHHs.

Pe3ynpTaTaMy  BBINOJHEHUS  AJAMUHUCTPATUBHBIX  MPOLEAYP  SBIISAIOTCS:
KOHCYJIbTAllMM TIO COCTaBy, (opMe mpeAcTaBiIsieMON AOKYMEHTALMH U JPYrUM
BOIIPOCaM, HEOOXOIUMBIM TSl MTOTYYEHHS] MyHUIIUIATIBbHOM YCIIyTH.

3.3. [IpuHATHE U paCCMOTPEHUE KOMILJIEKTa JOKYMEHTOB,
IPEACTaBICHHBIX 3assBUTEIIEM

3.3.1. IIpueM HOKYMEHTOB MJii MPEAOCTABICHUS MYHHUIIMIIAIBHON YCIyTU 4epe3
MO®II vin ynanennoe pabouee mecto MDII,

3.3.1.1. 3asBurens (npeacTaBuTeNb 3asBuTeNst) oopamaerca B M®I] ¢ 3anmpocom
O TPEAOCTAaBICHUM MYHUIUMATBHOW YCIYTHM H TPEACTABISICT JOKYMEHTHI B
COOTBETCTBHUHM C ITYHKTOM 2.5 a]MUHUCTPATUBHOTO pPErjaMeHTa.

3.3.1.2. Pabotnuk M®II, Benymumii npuem 3asiBICHUN:

OTpEESIET MPEeAMET OOpaIICHHUS;

YIOCTOBEPSIET JINYHOCTD 3asBUTEIIS;

IPOBOAUT MPOBEPKY MOTHOMOYMH JINIIA, TOJAIOIIETO TOKYMEHTHI;
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IPOBOAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMIM, YKa3aHHBIM B
IYHKTE 2.5 aAMUHACTPATUBHOTO PEIVIAMEHTA;

3aIlOJIHAET ANIEKTPOHHYIO (hopmy 3asiBneHuss B AUC MOI];

IIPU NPEJOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.5 aIMUHUCTPATUBHOIO
periiaMeHTa Ha OyMa)XHOM HOCHUTEJE, OCYIIECTBISIET CKaHUPOBAHUE MPEICTABICHHBIX
JOKYMEHTOB;

pacrnieuarsiBaeT 3aaBieHue u3 AUC MOLJ;

NepeacT 3asiBUTEIII0 HAa IPOBEPKY U MOANKUCAHUE;

MOCJIC MOJNKUCAHUs CKaHUPYET noanucanHoe 3asasieHue B AVIC MOI];

3arpyxaetr B AVIC M®IL] noxkymMeHThI, Ipe/ICTaBICHHBIE B AJIEKTPOHHON (QopMme
WIH 3JCKTPOHHBIE 00pa3bl OTCKAaHUPOBAHHBIX JTOKYMEHTOB, (DOPMHUPYET AJIEKTPOHHOE
TEN0;

BO3BpAILAET NOANUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJIAET 3asBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

AJIMUHUCTpPATUBHBIC MPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM ITYHKTOM,
BBINIOJIHSIFOTCS B JIEHb OOpAIeHMsI 3asIBUTEIIS.

Pe3ynpTaTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX NPOLEAYP SBISIIOTCA: TOTOBOE K
OTHPABKE 3aBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. Pabotnuk M®I] HampaBiIseT makeT TOKYMEHTOB, MPUHATHIX OT 3asSBUTEIIS
B Oprad B 3JIEKTpOHHOH (popme (B COCTaBE MAKETOB 3JICKTPOHHBIX JIE)T) B TEUEHUE OJTHOTO
pabouero JHS co AHS OOpalleHHs 3asBUTENS B CTPYKTypHOE noapasaeneHue MOLI.

Pe3ynbraTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABJISIIOTCS: 3asIBIICHHUE
U TaKeT JIOKyMEHTOB (3JIEKTPOHHOE J€J0), HampaBieHHble B Opras, MocpeacTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJCHCTBUS.

3.3.2. IlpueM HOKYMEHTOB IJi NPENOCTABICHUS MYHMIMIIAJBHOM YCIYyTH B
aeKTpoHHOM (hopme uepe3 Equnbiii, Pecrybnnkanckuii mopTait.

3.3.2.1. 3asgBuTenb Ui MOAAYM 3aSBJICHUS B AJEKTPOHHOW (POpME BBIMOJIHSIET
CIEIYIOIINE NECUCTBUS:

BBITIOJIHAET aBTOPU3ALIUIO;

OTKPBIBAET (DOPMY IIEKTPOHHOIO 3asIBJICHUS;

3aroyiHgeT (OopMy DJIEKTPOHHOTO  3asBJICHMs, BKIIIOYAIOUIYIO CBEJCHMUS,
HE0OXOAMMBbIC U 00sI3aTEIBHBIC JJIS TIPEIOCTABICHUS MYHHUIIUTIAIBHON YCIIYTH;

MPUKPEIUSIET TOKYMEHTHI B DJIEKTPOHHOW (hOpME WIM DIIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (popMe 3JIEKTPOHHOTO 3asiBJICHUS (TP HEOOXOAUMOCTH);

MOATBEP)KIAACT (HaKT O3HAKOMJICHUS U COTJVIACHUS C YCIOBUSMH W TIOPSIKOM
MPEAOCTABICHUS MYHUIIUNAIBHOW YCIyTH B DJEKTPOHHOW (opme (ycTaHaBIMBAET
COOTBETCTBYIOIIIYIO OTMETKY O COTJIACHU B (POPME AIEKTPOHHOTO 3asBJICHHUS);

MOATBEPKAAET  JIOCTOBEPHOCTh  COOOIIEHHBIX  CBEACHUU  (YCTaHaABIMBACT
COOTBETCTBYIOIIYIO OTMETKY B (DOpME 3JIEKTPOHHOTO 3asBJICHHUS );

OTHPABJISAET 3ar0JIHEHHOE AIEKTPOHHOE 3asBJICHUE (Ha)KUMaeT
COOTBETCTBYIOIIYIO KHOIKY B (hOpMe AJIEKTPOHHOTO 3asiBJICHHUS ),

AIIEKTPOHHOE 3asiBJICHUE MOANUCHIBAETCS] B COOTBETCTBUU C TPEOOBAHUSIMU IMyHKTA
2.5.3 aIMHUHHUCTPATUBHOI'O PETJIAMEHTA;

MOJTy4aeT YBEJOMIIEHHE 00 OTIPAaBKE JIEKTPOHHOTO 3asBJICHUSI.
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dopmatHO-JI0THYECKask TPOBEPKA CHOPMUPOBAHHOTO 3asIBJICHUS OCYLIECTBIIACTCA
MOCJIC 3aMOTHEHUS 3asIBUTEIIEM KaXKI0TO U3 MOJIeH 37IeKTPOHHOM (hopMblI 3asBiieHus. [1pu
BBISIBJICHUM HEKOPPEKTHO 3alOJHEHHOTO TMOJS AJICKTPOHHOHW (OpMBI  3asBICHUS
3asIBUTEIb YBEAOMIIAETCS O XapaKTePE BBISIBICHHOW OLIMOKHA M MOPSJIKE €€ YCTPaHEHUS
HOCPEACTBOM MH(OPMALIMOHHOTO COOOILIEHUSI HEMOCPEACTBEHHO B AJIEKTPOHHOMN (hopme
3asBJICHUSI.

AJMUHUCTpPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSALIMM ITYHKTOM,
BBINOJIHSIOTCS B IEHb OOpallleHus 3asiBUTEIIS.

PesynbraraMy  BBINIOJIHEHUS ~ aJMUHHCTPATUBHBIX  IPOLEAYp  SABISIOTCA:
AJIEKTPOHHOE J1eJI0, HampaBieHHOe B OpraH HOCPEACTBOM CHCTEMBI 3JEKTPOHHOTO
B3aNMOJICHCTBUS.

3.3.3. PaccmoTpenne KoMIUIEKTa TOKyMEHTOB OpraHoM.

3.3.3.1. OcHOBaHuMeM Hayaja BBIIIOJIHEHUSA AJIMHUHUCTPATUBHOW IPOLEAYPHI
ABJISIETCSl TIOCTYIUICHWE 3asBJICHUS M HMHBIX JIOKYMEHTOB, HEOOXOJMMBIX IS
MPEI0CTABIECHUS MyYHULIMIIAIBHON YCIYTH.

JIOJDKHOCTHBIM ~— JTUIIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aAMUHUCTPATUBHOM NPOLEIYpPHl SBISIETCS 3aMECTUTENb PYKOBOAMTENS (nHanee -
JOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a ITPUEM JJOKYMEHTOB):

3.3.3.2. JIOM>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPHEM JOKYMEHTOB, B Cilydae
oOpallieHus 3asBUTENS C 3asBiIeHUEeM B Oprax:

oIpenenseT npeaAMeT oOpalleHus;

YCTaHaBJIMBAET JIMYHOCTH 3asIBUTEIIS;

IIPOBOJUT NPOBEPKY MTOJHOMOYHMI JIMIIA, TIOJAIOIIETO TOKYMEHTHI;

MPOBOJUT MPOBEPKY COOTBETCTBUS JTOKYMEHTOB TpeOOBaHUSAM, YKa3aHHBIM B
MyHKTE 2.5 aIMUHUCTPATUBHOTO PETJIAMEHTA, TPOBEPKY COOTBETCTBHUSI MPEACTABICHHBIX
JIOKYMEHTOB yCTaHOBJIEHHBIM TpeOOBaHUSAM (Hamjexaiiee oQopMiieHHEe KOMUA
JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTAX MOJYUCTOK, MPUIUCOK, 3aYEPKHYTHIX CJIOB U
MHBIX HE OTOBOPEHHBIX UCIIPABJICHHN );

3aMOJHSAET  AJEKTPOHHYIO  (QopMy  3asiBiI€HMST B  aBTOMAaTU3UPOBAHHOM
MH()OPMAIIMOHHOW CHCTeMe, MPEJHA3HAYEHHOW Il OKa3aHUsl TOCyJapCTBEHHBIX W
MYHUIIMIIAJIBHBIX YCIIYT;

IIPU NIPEJOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.5 aIMUHUCTPATUBHOIO
perinamMeHTa Ha OyMa)KHOM HOCHTEJIE, OCYUIECTBIIIET CKAHUPOBAHUE IMPEACTABICHHBIX
JOKYMEHTOB;

pacnevaTbiBaeT 3asBJICHUE;

NIEpeNAET 3asiBUTEIIO HA TPOBEPKY U MOANKCAHUE;

1OCJI€ MOAMKUCAHUS CKAHUPYET MOANMCAHHOE 3asiBJICHUE;

3arpysaer B ABTOMATU3UPOBAHHYIO UH(}OPMAIIMOHHYIO CUCTEMY,
MpEeAHA3HAYEHHYIO JUIsl OKa3aHWsl TOCYJApCTBEHHBIX W MYHUIUINAIBHBIX YCIYT
JOKYMEHTBI, TPEJCTABICHHbIE B JJIEKTPOHHOM (opMe WM SJIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JTOKYMEHTOB, (DOPMUPYET IJIEKTPOHHOE JIETIO;

BO3BpalllaeT MOJNUCAHHOE 3asBJICHUE M OPUTHMHAIBI OYMa)KHBIX JIOKYMEHTOB
3asIBUTEIIO;

BBIJAET 3aBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.



131

B ciiyyae Hanuumusi OCHOBaHMM /Ji1 OTKa3a B MPUEME JOKYMEHTOB JIOJHKHOCTHOE
JIUII0, OTBETCTBEHHOE 3a MpPHEM JOKYMEHTOB, YBEIOMJISICT 3asBUTEIS O HAIMYUU
MPENSTCTBUN U TIpHieMa 3asBJICHUS M BO3BpAIaeT €My JOKYMEHTHI C OOBSICHCHHUEM
COJIep>KaHMs BBISIBJICHHBIX OCHOBAHUM JIJIsI OTKAa3a B MPUEME JTOKYMEHTOB.

3.3.3.3. JIOMKHOCTHOE JMII0, OTBETCTBEHHOE 3a IMPUEM JIOKYMEHTOB, IOCJE
MOCTYTIUICHUS JOKYMEHTOB Ha paCCMOTpPEHHUE:

MIPUCBAMBACT 3asBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYpOH JIeNl M CTaTyC
«IIpoBepKU TOKYMEHTOBY;

H3y4yaeT IIOCTYNUBIIHUE DJJCKTPOHHBIE Jejla, B TOM YHCJIE TNPHIOKEHHbBIC
3asBUTEJIEM JIOKYMEHTHI B DJICKTPOHHOM (hopMe U AJIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh SJICKTPOHHBIX 00Pa30B JOKYMEHTOB;

MPOBEPSICT COOIOJICHUE YCIOBUU JIEUCTBUTEIBLHOCTH DJCKTPOHHOM MOIIUCH,
MoCpeACTBOM oOpaimieHuss k EawmHomy mnopramy (B ciaydae, €ClIHM 3asBUTENEM

IIPEACTABIICHBI AIEKTPOHHBIE JTIOKYMEHTBI, ITOAIMICAHHBIE YCUJIEHHON
KBATM(PUIUPOBAHHON AJNEKTPOHHOM MOJIHUCHIO).
[Ipn HAJIMYUU OCHOBAaHHH, MIPELYCMOTPEHHBIX IIYHKTOM 2.7.1

aAMUHUCTPATUBHOTO PErJlaMEHTa, IOATrOTaBIMBAET MPOEKT pelieHus o0 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIUMBIX IS ITPEIOCTABICHUS MyHUIIUIIAIbHON yCITyTH.

B cnywae, ecnu B pe3yiabTaTe NPOBEPKH YCHWJIEHHON KBaIU(pUIMPOBAHHON
AJIEKTPOHHOM TMOANMCH BBIABIEHO HECOOIIOJCHUE YCIOBUH €€ JEeWCTBUTEIbHOCTH,
IPOEKT peleHus: 00 OTKaze JOJDKEH cojlep:kaTh HMyHKThl cratbu 11 denepampHOro
3akoHa Ne 63-@3, KOTOpBIE MOCITYKUIIA OCHOBAHUEM JJIsl €TO IPUHSATHSL.

[Tpoexkt pemeHuss 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAUMBIX MJis
MPEA0CTABIECHUS MyHULIMTIAJIBHON YCIIYTH, C YKa3aHUEM MPUYHMH OTKa3a (B cilydae, eciu
OCHOBaHMS JJIsl OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIMUMBIX JUIsl MPEIOCTaBICHUS
MYHUIUTNIATBHOU YCIIYTH, CBSI3aHbI C HAPYIIEHUEM YCTAHOBIIEHHBIX TPEOOBAHUIA K TAKUM
JOKyMEHTaM, OCHOBAaHMs MJid OTKa3a B IpHEME JOKYMEHTOB JIOJKHBI COJEpPKaTh
MH(pOpMaALMI0O O HAUMEHOBAHMM JOKYMEHTOB (MH(OpMaluu, CBEIEHUI), KOTOPbIE HE
MPEACTABICHBI, COAEPKAT HEIOCTOBEpHbIE M (WJIM) MPOTUBOPEUYUBBIE CBEICHUS,
obopMIICHBl C HapYILICHHWEM YCTAHOBJICHHBIX TpeOOBaHUM), HampaBiseTcs Ha
COIJJaCOBAaHME B YCTAHOBJIEHHOM IIOPSIKE IOCPEACTBOM CHCTEMBI 3JIEKTPOHHOIO
JTOKyMEHTO000poTA.

CornacoBaHue poeKTa pemeHus 00 0TKase B IprUeMe JOKYMEHTOB, HEOOXOAUMbIX
ULl TPEJOCTaBICHUS MYHULUNAIBHOW YCIYIM, OCYLIECTBISIETCS B IOPSAKE,
MIPEAYCMOTPEHHOM ITyHKTOM 3.5.3 aIMUHHACTPATUBHOTO PETIAMEHTA.

B ciydae OTCyTCTBHS OCHOBAaHMH /I OTKa3a B INPHEME JOKYMEHTOB,
MPEAYCMOTPEHHBIX MYHKTOM 2.7.1 agIMUHUCTPATUBHOTO PErjaMeHTa, JOJIKHOCTHOE
JIUI0, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB, B TE€YEHUE OJTHOTO pabovero AHs cO AHS
MOCTYIIJICHUS 3asIBJICHUS, HAMPABIISET 3asIBUTENIO, YKa3aHHBIM B 3aBJIICHUH CIIOCOOOM,
YBEJIOMJICHHE O TMOCTYIJICHUHU 3asBIICHUS, COJIEpKalllee BXOAAIIUN PErucTpallMOHHbBIN
HOMEp 3asBJICHUS, NaTy MOJY4YEHUs 3agBJICHMS, MEpEYeHb HAUMEHOBAHWU (Daiiyos,
NPEICTABIICHHBIX K HEMY JOKYMEHTOB, JaTy MOJY4YEHHUs pe3ysibTaTa MyHHUIUIAIbLHOU
YCIIYTH.
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3.3.3.4. HcnonHeHue mnpouenyp, yKazaHHbIX B myHkrtax 3.3.3.1, 3.3.3.3
aIMUHHUCTPATUBHOTO  pErjaMeHTa, NpPU HAIWYMU TEXHUYECKOM BO3MOXKHOCTH
OCYILIECTBIISIETCA B aBTOMAaTHUYECKOM PEKUME C MUCIOJIH30BAaHUEM aBTOMATU3UPOBAHHOM
WH()OPMAITMOHHOW CHUCTEMBI, MPETHA3HAYEHHON JI OKa3aHWsl TOCYTApPCTBEHHBIX U
MYHHUIUTATbHBIX YCIIYT.

3.3.3.5. AIMUHUCTpaTUBHBIC NPOLEAYPhI, YCTaHABIMBaeMble MHYHKTOM 3.3.3
aIMUHUCTPATUBHOTO PETIAMEHTA, BBITIOJIHSAIOTCS B TEUEHUE OJHOTO pabovero AHs CO JHs
MOCTYIUJICHUS 3asIBJICHUS HA pACCMOTpPEHHE.

Pe3ynpTaTaMu BBITIOJIHEHUS AIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: TPUHSITHINA
Ha PacCMOTPEHHE KOMIUIEKT JTOKYMEHTOB WJIM MPOEKT peHieHus 00 oTKa3e B IMpUeMe
JIOKYMEHTOB, HEOOXOIMMBIX /ISl IPEAOCTABICHUS MYHULIMTIATBHON YCITYTH.

3.4. HampaBiieHre MeXBeIOMCTBEHHBIX 3aIlIPOCOB B OpTaHbl, y4aCTBYIOIINE B
MIPEAOCTABICHUHA MYHHUIIMIIAJIBHON yCIIyTH

3.4.1.  OcHOoBaHHMEM Hadyalla BBITIOJHEHUS aJIMHHHUCTPATUBHON MPOLEAYPHI
ABJISIETCSl TOJYy4YEHUE JAOJDKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBITNIOJTHEHUE aJMUHUCTPATUBHON MPOLENYpbl, OT JOHKHOCTHOIO Jnua (paboTHHKA),
OTBETCTBEHHOTO 3a IIPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTEIS JOKYMEHTOB.

JIOIKHOCTHBIM ~ JIMIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3@  BBIIOJHEHUE
aJIMMHHCTPATUBHOM MPOLEAYPHI, ABJISETCSA 3aMECTUTENb pyKoBoauTess Oprana (nanee -
JOJHKHOCTHOE JIMIIO0, OTBETCTBEHHOE 32 HAIIPABIIEHUE MEKBEIOMCTBEHHBIX 3aIPOCOB).

3.4.2. IOJ>KHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAIIPABJICHHE MEKBEJOMCTBEHHBIX
3anpocoB, (OPMHUPYET U HANPABISIET B DJIEKTPOHHOU (OpME MOCPEICTBOM CHUCTEMBI
MEXBEJIOMCTBEHHOI'O 3JI€KTPOHHOIO B3aUMOJEHCTBUS (IIPU OTCYTCTBUM TEXHUYECKON
BO3MOKHOCTH — HWHBIMH CIIOCOOAMH) 3ampochl O NPEIOCTaBICHUH JOKYMEHTOB U
CBEJICHUH, IPETYCMOTPEHHBIX ITYHKTOM 2.6.1 aIMUHUCTPATUBHOTO PErJIaMEHTA.

AJMUHHUCTpPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B JIEHb IPUHSTHS 3aBJICHUSI HA pACCMOTPEHHE.

Pe3ynpTaTaMyu  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBIIAIOTCS:
HaIpaBJICHHbIE B OpraHbl BJacTM M (WJIM) TOABEAOMCTBEHHBIE OpraHaM BJAcTH
OpraHu3ali{ 3aIpOCHI.

3.4.3. CnenuanucTel  MOCTaBIIMKOB  JIAaHHBIX Ha OCHOBAaHMU  3alpOCOB,
MOCTYIHBIINX Y€pEe3 CHUCTEMY MEXBEIOMCTBEHHOI'O 3JEKTPOHHOTO B3aMMOJACHCTBUS,
MPEOCTABIIAIOT 3allpalliiBaeMble JOKYMEHThl (MH(OPMALMIO) WM HAIpaBISIOT
yBeAOMJICHUsI 00 OTCYTCTBMM JOKyMEHTa U (Mju) MH(GOpMalnu, HEOOXOIUMBIX IS
Mpe0CTaBIECHUS] MYHUITUTIAILHON YCIIYTH (Aanee — yBeJIoMIIeHHE 00 0TKase).

AJMUHUCTpAaTUBHBIE TMPOUEAYPHI, YCTaHABIMBAEMbIE HACTOSAIIMM IYHKTOM,
BBITIOJIHSIFOTCSL B TEUCHHE MIATH JHEH CO AHS MOCTYIUICHUS MEXXBEJIOMCTBEHHOTO 3apoca
B OpraH WJIM OpraHU3allMIo, MPEAOCTABIISIONINE TOKYMEHT U UH()OPMAIMIO, €CIIH UHbIE
CPOKM TMOJrOTOBKM W HallpaBJEHUSI OTBETAa HAa MEXKBEJIOMCTBEHHBIA 3ampoc He
YCTaHOBJEHbl (efepalbHbIMU 3aKOHAaMH, IIpaBOBbIMM akTamu llpaBurenscrBa
Poccuiickoit @enepanun ¥ NPUHATHIMA B COOTBETCTBUU C (perepaibHbIMU 3aKOHAMHU
HOPMAaTUBHBIMHU MPaBOBBIMU akTaMu PecnyOmnuku Tatapcran.
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PesynpraTaMy  BBINOJHEHUS  aJIMHHHCTPAaTUBHBIX  MPOLENYp  SBISIOTCS:
JOKYMEHTHI (CBEZCHHS), HEOOXOAMMBIE ISl IPEIOCTABICHUSI MYHUIIUTIAIBHON YCIYTH,
100 yBeIOMJIEHUE 00 OTKa3€, HAPABJICHHBIE JOJKHOCTHOMY JIUILY, OTBETCTBEHHOMY 32
HaIlpaBJIEHUE MEXBEAOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOJ>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAIIPABIICHUE MEKBEIOMCTBEHHBIX
3aIpOCOB:

IIOJIy4aeT 3alpalliMBacMble 4e€pe3 CHUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJEUCTBUSL JOKYMEHTBHl (CBEIEHHUs), HEOOXOOUMBIE MJisi MPEAOCTaBICHUS
MYHULIUNIATBHON YCIYTH, JM00 YBEJOMJIEHHUE 00 OTKa3e IpU OTCYTCTBHM JOKYMEHTa U
(wnm) uabOpPMAIUH;

IIPY HAIMYUHM OCHOBAHUM, TPEAYCMOTPEHHBIX TYHKTOM 2.7.1 aIMAHUCTPATUBHOTO
perjiaMeHTa, MOJTrOTaBIMBAET IMPOEKT peuieHuss 00 OTKa3e B IMpUEME JOKYMEHTOB,
HEO0OXOAMMBIX IS TPEAOCTABICHUS MyHULIMIIAIbHOM YCIYTH.

[IpoekT pemeHus 00 OTKaze B NpPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEA0CTABIECHUS MyHULIMTIAJIBHOM YCIIYTH, C YKa3aHUEM MIPUYHH OTKa3a (B cllydae, eciu
OCHOBaHMS [JIsl OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOJIHUMBIX IJisl MPEIOCTaBICHUS
MYHUIMIIATBHOM YCIIYTH, CBSI3aHbI C HAPYLIEHUEM YCTAHOBIIEHHBIX TPEOOBAHUI K TAKUM
JOKyMEHTaM, OCHOBAaHMS JJI1 OTKa3a B IPHEME JOKYMEHTOB JIOJDKHBI COJEPKATh
MH(GOpPMallMI0O 0 HAaUMEHOBAHWU JOKYMEHTOB (MH(OpMalMH, CBEIEHUIl), KOTOphIE HE
IPEJICTaBJICHbI, COJEPKAaT HEAOCTOBEpHblE M (WJIM) NPOTUBOPEUMBHIC CBEICHMUS,
oopMIIEHBI C HapylIEHHEM YCTaHOBJIEHHBIX TpeOOBaHMI), HampaBiseTcs Ha
COIJJaCOBAaHUE B YCTAHOBJIEHHOM IIOPSIKE IOCPEACTBOM CHCTEMBI 3JIEKTPOHHOIO
JOKyMEHTO000poTA.

CoracoBaHue NpoeKTa pemeHus: 00 0TKas3e B MpUeMe T0KYMEHTOB, HEOOXO0IUMBbIX
ULl TPENOCTaBICHUS MYHUIMNAIbHOW YCIYTHM, OCYLIECTBISIETCS B MOPSAKE,
MIPENYCMOTPEHHOM IIYHKTOM 3.5.3 aAMUHHACTPATUBHOTO PETJIAMEHTA.

AJMUHHUCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHB TIOJyYE€HHSI CBEACHHUM 110 MEXBEIOMCTBEHHBIM 3alIPOCAM.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
JOKYMEHTBI (CBEJEHUs), HEOOXOUMBIE JIsl TPEAOCTABIECHUS MyHUIIUNIATBHOW YCIIYyTH,
MPOEKT pelIeHust 00 OTKa3e B MpUEME TOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEAOCTaBICHUS
MYHULIMIIAIBHOMN YCIIyTH.

3.4.5. HcnonHeHue 1mpouenyp, yKazaHHbIX B nOyHktax 3.4.2, 3.44
aAMUHUCTPATUBHOIO  pPErjJaMEHTa, 0pH HAJIMYUKA TEXHUYECKOH BO3MOYKHOCTH
OCYULIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAaHUEM aBTOMAaTU3HPOBAHHOMN
MH(GOPMALIMOHHON CHCTEMBbI, MpeIHa3HaYeHHOW MJisi OKa3aHUs TOCYJapCTBEHHBIX U
MYHUIUOAIBHBIX YCIYr, B TOM 4YHCJIE C MOMEHTa pErucTpaluuyd 3asiBJICHUS B
COOTBETCTBHUHM C MYHKTOM 2.13 aIMUHHUCTPATUBHOTO PErVIAMEHTA.

3.4.6. MakcuManbHbIi CpPOK BBIIIOJIHEHUS AJMUHUCTPATUBHBIX MPOLERYD,
YKa3aHHBIX B MyHKTE 3.4 aMUHUCTPATUBHOTO PETIaMEeHTa, COCTABIISIET MATh paboUYmnx
JTHEH.

3.5. IlpoBeneHue Topros
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3.5.1. OcHoBaHMEM Hayaja BBIIIOJHEHHUS AJMUHUCTPATUBHON MPOLIEIYpPbI
ABIIIETCS HAJIMYKME IBYX U OoJjiee 3asiBOK HAa OJHO MECTO 1O JOTOBOPY Ha pa3MeleHUe
HECTAIIMOHAPHOTO TOPTOBOTO OOBEKTA.

JIOMKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHHUE aJMUHUCTPATUBHOM
IPOLEAYPBHI, ABJISETCSA 3aMECTUTENb pyKoBoauTenst OpraHa (Janee - JOJHKHOCTHOE JIULO,
OTBETCTBEHHOE 3a IPOBEJICHUE TOPTOB).

JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPOBEIECHUE TOPrOB, OCYIIECTBIISET
AeicTBUs, HEOOXOMMBIE JUIS TPOBEACHUS ayKIIMOHA:

U3BEIICHNE 3aMHTEPECOBAHHBIX 3aBUTENEH O IPOBEJACHUHU TOPTOB;

o(opMIIeHHE TIPOTOKOJIA PACCMOTPEHUS 3a5BOK;

IPOBEJICHUE TOPTOB;

MOJITOTOBKY MPOTOKOJIA PE3yIbTaTOB TOPTOB;

HanpaBlIEHUE MPOTOKOJIA JOHKHOCTHOMY JIMILy, OTBETCTBEHHOMY 3a MOATOTOBKY
pe3yJsibTaTa MyHUIIUNIATBLHON YCITYTH.

PesynbpraramMu BBIMOTHEHHS] aJMHUHUCTPATUBHBIX MPOIEAYp SBISETCS MPOTOKOI
pe3yIbTaTOB TOPTOB.

AJIMUHUCTpATUBHBIC TIPOIEAYPHI BHIMIOIHIIOTCS B TeUeHUE 4 KaJeHIapHBIX THEH.

3.5.2. B ciiydae OTCYTCTBUSI OCHOBAHUS, YKa3aHHOI'O B ITyHKTE 2.5.3. HACTOSIIIETO
aJIMMHHUCTPATUBHOI'O PErIaMEeHTa IPOBEACHHE MTPOLIEYphl, ONMCAHHOM B myHKTE 3.5.1.
HACTOSAIIET0 aJIMUHUCTPATUBHOTO PETJIaMEHTa HEe TpeOyeTcs..

3.6. [logroroBka pe3ynbTaTa MyHULIMIATBHON YCIYTH

3.6.1. OcHoBaHueM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHOM MpPOLETYPHI
ABJISIETCSl TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOTO 3a HaIlpaBlIEHUE
MEKBEJOMCTBEHHBIX  3allPOCOB, JIOKYMEHTOB (CBeACHUM), HEOOXOJMMBIX s
MPEA0CTABIECHUS MyHULIMTIATIBHON YCITYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHHE AJMUHUCTPATHUBHOM
MPOLIEIYPHI, SIBISIETCS 3aMECTUTENh pyKoBoAUTeNs Oprana (ganee - TOJKHOCTHOE JUIIO,
OTBETCTBEHHOE 32 MOJITOTOBKY pe3yibTaTa NpeJOoCTaBICHUS MyHUIIUTAIbHON YCIIYTH).

3.6.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJrOTOBKY pe3yJbTaTa
MPEAOCTaBIECHUS MYHHUIIUTIATbHON YCIIYTH:

paccMaTpuBaeT C(HOPMHUPOBAHHBIA KOMIUIEKT JTOKYMEHTOB, HEOOXOAMMBIX IS
MPEOCTaBICHUS] MYHUIIUTIAIbHON YCIIYTH;

IIpU BBISIBJICHUM OCHOBAaHMM JUIsl OTKa3a B NPEAOCTABICHUU MYHUIUIAIBHOU
YCIIYTH, YKa3aHHBIX B MYHKTE 2.8.2 aAMUHUCTPATUBHOTO PETJaMEHTa, MOrOTaBINBACT
MIPOEKT peleHus: 00 0TKa3e B NPEIOCTABICHUU MYHUIIMTIAIBHON YCIIyTH;

B Cllydyae OTCYTCTBHUSI OCHOBAHUH JUIsl OTKa3a B MPEIOCTaBICHUN MYyHUIIUNIATbHON
YCIIYTH, IPEAYCMOTPEHHBIX MYHKTOM 2.8.2 aIMUHUCTPATUBHOTO PETJIAMEHTA, 110 UTOraM
PacCMOTpPEHHUSI JTOKYMEHTOB, HEOOXOJUMBIX ISl MPEJOCTABICHHUS MYHUIIMIATIBHON
YCIIYTH, TOATOTaBINBAET MPOEKT pe3yibTaTa MPEeA0CTaABICHNUS MYHUIIMITAIIBHON YCIYTH
B COOTBETCTBUU C MOJANYHKTOM | myHKTa 2.3.1 aAIMMHUCTPATUBHOIO PETJIAMEHTA;

HalpaBJsieT  IMOATOTOBJIICHHBIM  MPOEKT  pe3yibTara  IPEIOCTaBICHUS
MYHULMIIAIBHOM YCIyTH Ha COTJIACOBAHUE B YCTAHOBJIEHHOM IMOPSJIKE NOCPEICTBOM
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CUCTEMBI 3JIEKTPOHHOTO TOKYMEHTO000POTA.

AJIMUHUCTpPaTUBHbIC MPOLEAYPHl, YCTAaHABIMBAEMBbIE HACTOSIIUM ITYHKTOM,
BBITOJIHSIOTCS B TEUCHUE IBYX pabOUMX JTHEH.

Pe3ynbTaTaMu BBINOJHEHUS] aJMUHUCTPATUBHBIX MPOIEAYP SBISIIOTCS: MPOEKT
penieHust 00 0TKa3e B MPEIOCTABICHUN MYHHUIIMITAJIbHOW YCIYTH, MPOEKT JIOrOBOpa Ha
pa3MeleHrne HeCTallMOHAPHBIX TOPTOBBIX OOBEKTOBR.

3.6.3. CornmacoBaHue H IMOJINKUCAHUE MPOEKTa pe3ysibTaTa MPEIOCTABICHUS
MYHUIUMTAIBHOM  yCIyr (gajee — TMPOEKThl JIOKYMEHTOB)  OCYIIECTBIISETCS
PYKOBOJHUTENIEM CTPYKTYPHOI'O TIOJpa3/C/ICHUsI, OTBETCTBEHHOIO 3a IIOJTOTOBKY
pe3yiabTata MYHUIMOAIBLHOM  yciayru, 3amecturenieM PykoBogutens  Oprana,
PykoBogutenem Oprana.

[ToaroTroBiieHHBIE MPOEKTHI JTOKYMEHTOB, UMEIOIINE 3aMEUaHUsi, BO3BPAILAIOTCS
Ha J0pabOTKy JIMIly, OTBETCTBEHHOMY 3a MOATOTOBKY pe3yJbTaTa MYHULIUNAIHHOU
ycayru. Ilocne ycTpaHeHHsl 3aMEeUaHUil MPOEKThl JOKYMEHTOB MOBTOPHO MEPEHAOTCA
JUISl COTJIACOBAHUS U TIOATTUCAHUSI.

PykoBoautens OpraHa mpu pacCMOTPEHUU MPOEKTOB JOKYMEHTOB IPOBEPSET
coOJII0ICHUE aJIMUHUCTPATUBHOTO pETjaMeHTa JOJKHOCTHBIMU JiniiaMu OpraHa B 4acTH
CPOKOB BBINIOJIHEHUSI QJMUHHUCTPATUBHBIX TIPOLEAYP, HX IIOCICIOBATEILHOCTH |
MOJTHOTHI, HAJIMYHUs COIVIACOBAHMM YIOJHOMOYEHHBIX JOKHOCTHBIX JiMI[ OpraHa B
CUCTEME JIEKTPOHHOTO JOKYMEHTO000pOTA.

B cnaydae BbISBIICHMSI ~HApylmIEHUA B 4YacTM  CPOKOB  BBITNOJIHEHUS
aIMUHUCTPATUBHBIX MPOLEAYpP, MX MOCIEAOBATEIBHOCTH W TMOJHOTHI PyKOBOIMUTENH
Oprana MTHULIMUPYET MPUBJICUCHUE K OTBETCTBEHHOCTH JIWII, IOMYCTUBIINX HAPYIICHUS,
B COOTBETCTBUU C MYHKTOM 4.3 aIMUHUCTPATUBHOTO PErJIaMeHTAa.

AJIMUHUCTpPATUBHBIC MPOLEAYPHl, YCTAHABJIMBAEMbIC HACTOSIIUM MYHKTOM,
BBITIOJTHSIFOTCSL B TCUCHHE JIBYX pPaOOUMX JTHEH.

Pe3ynbraTaMy BBIMOJHEHUS aIMUHUCTPATUBHBIX MPOILEAYP SBISIIOTCS: PEIICHUE
00 oTKa3e B MpUeMe JJOKYMEHTOB HEOOXOAUMBIX JJI IPEAOCTABICHUS MYHUITUIIATIbHON
yCIIyTH, pellieHre 00 O0TKaze B MPEIOCTABICHUU MYHUIIMNAILHON YCIyTd, JOTOBOP Ha
pa3MeleHrne HeCTal[MOHAPHBIX TOPTOBBIX OOBEKTOB.

3.6.4. MHcnonmHenuwe mpoueayp, yKazaHHbIX B TmyHKTax 3.6.2, 3.6.3.
aIMUHUCTPATUBHOTO  pErjlaMeHTa, IMpd HAJWYMU TEXHUYECKOM BO3MOXKHOCTH
OCYILIECTBIISIETCA B aBTOMAaTHUYE€CKOM PEKUME C UCIOJIb30BAHUEM aBTOMATHU3UPOBAHHOM
WH()OPMAITMOHHOW CHUCTEMBI, MpEJHA3HAYEHHOM IJIi OKa3aHUsS TOCYIapCTBEHHBIX M
MYHULIMOATbHBIX YCIYT.

MakcuMallbHBIM CPOK BBIMOJHEHUS aIMUHUCTPATUBHBIX MPOLENYP, YKA3aHHBIX B
MyHKTE 3.6. aAMUHUCTPATUBHOTO PETJIaMEeHTa, COCTABJIsET TPU paboUuuX JHS.

3.7. Beinaua (HampaBiieHHE) 3asIBUTEIIO PE3YJIbTaTa MyHULUIIAIBHON YCIyTH

3.7.1. OcHOBaHuMEM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLELYPHI
ABJISIETCSL  IIOJIyYEHHME JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE
aAMUHUCTPATUBHOM MPOLIENYpPHl, TOKYMEHTAa, MOJITBEPKAAIOLIET0 MPEIOCTaBICHUE
MYHULIMIIAIBHOMN yCIIyTH.
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JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJHEHHE aJMUHUCTPATHUBHOU
MPOLIETYPBI, SIBIISIETCS 3aMECTUTENL pyKoBoAUTeNs Oprana (fgajiee - JOJKHOCTHOE JIHIIO,
OTBETCTBEHHOE 32 BbIJIauy (HaIpaBJICHUE) JTOKYMEHTOB).

3.7.2. JIOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a BblJady (HampaBJICHHE)
JOKYMEHTOB:

o0ecIeuynBaeT perucTpaIfio ¥ BHECEHUE CBEJICHUI O pe3yJibTaTe Mpel0CTaBICHUS
MYHULANIAIBHON YCIYTH B MOJCUCTEMY BEAECHUS JOKYMEHTAIIMM aBTOMATHU3UPOBAHHON
UH(GOPMAITMOHHONW CHUCTEMBI, MpeAHA3HAYCHHOW ISl OKa3aHUs TOCYAapCTBEHHBIX H
MYHULIATIAIBHBIX YCIIYT;

U3BEIIAET 3asBUTENIA (€ro MPEJACTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asBJICHUU, O
pe3yapTare NPEeAOCTABICHUS MYHULHUINAIBHOW YCIYTM U O BO3MOYKHOCTH IOJIYYEHUS
pe3yJibTaTa Mpea0CTaBICHUS MyHUIIUITAIBHOM ycinyru B Oprane win B MOL.

Hcnonnenne  mpouexnyp INpU  HAIMYAM ~ TEXHUYECKOW  BO3MOYKHOCTH
OCYILECTBIISIETCA B aBTOMAaTHYECKOM PEKHUME C UCITOJIB30BAHUEM aBTOMATH3UPOBAHHOU
MH()OPMAIIMOHHOW CHUCTEMBI, MPEJHA3HAYEHHON [JIs OKa3aHWsl TOCYJAapCTBEHHBIX U
MYHUIUIAIBHBIX YCIIYT.

AJMUHHUCTPAaTUBHBIE NPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITNIOJHSIOTCS B TEUEHHE OJHOIO paboyero AHA CO JHS TMOANMCAHUSA JOKYMEHTa,
ABJIAIOLIETOCS pe3yNnbTaTOM IIPEIOCTABICHUS MYHULMIAIBHON YCIIyTH,
YIIOJIHOMOYEHHBIM JOJKHOCTHBIM JuIioM Oprana (Opranom).

PesynpraTaMy  BBINOJHEHWS  aJMUHUCTPATUBHBIX  IPOLEAYP  SIBIIFOTCH:
pa3MEIlEHNE CBEACHUI O pe3yJbTaTe IPENOCTaBICHUS MYHULMINAIBHON YCIyTH B
MH(GOPMALIMOHHBIX CUCTEMAX, U3BELICHUE 3asiBUTEINS (€r0 MPEJCTABUTENS) O PE3yIbTaTe
MPEA0CTABIECHUS MyHUIUTIATBHOM YCIYTH M CIOCO0aX €ro Moxy4eHusl.

3.7.3. llopsamox BblAaud (HampaBlIEHWs) pe3yJbTaTa  MpPeIOoCTaBIICHUS
MYHHUIUMIAIBHON YCIYTH:

3.7.3.1. IIpu oOpamieHnu 3asiBUTENS 3a pe3yJbTaTOM MYHULMUIAIBHOW yCIyTrd B
ML, pabotarik M®I] BbIaeT 3asBUTEIIO PE3YJIHTAT MyHUIIMNIATBHOM yCIIyTH B (hopme
AK3EMIUISIpA DJIEKTPOHHOTO JOKyMEHTa Ha OymaxHoMm Hocurene. [lo TpebGoBaHMIO
3asIBUTENS] BMECTE C DK3EMIUISIPOM 3JIEKTPOHHOIO JTIOKYMEHTa Ha OyMa)XHOM HOCHUTENE
€My IPEIOCTABIIACTCS JK3EMIULP JIEKTPOHHOIO JTOKYMEHTa IIyT€M €ro 3allMCu Ha
CbEMHBI HOCUTENb HH(DOpPMALMM WM HAMNpaBICHUS HSK3EMIUISIpa 3JIEKTPOHHOIO
JOKYMEHTA IO BJIEKTPOHHOM mouTe B ajapec 3asButensd. [Ipum 3anmucu Ha ChEMHBIN
HOCHUTEJb MH(OPMALIMK WM HAMpPaBICHUU IK3EMIUISIPA 3JIEKTPOHHOTO JOKYMEHTa, Ha
OCHOBE KOTOpPOTO COCTaBJEH SK3EMIUIIP AJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJIE, 110 DJIEKTPOHHOW IOYTE€ HACHTUYHOCTH TAKOTO 3K3EMIUIAPA 3JIEKTPOHHOIO
JOKYMEHTa HK3EMIUISIPY AJIEKTPOHHOIO JOKYMEHTa Ha OyMa)kKHOM HOCUTEJIE 3aBEpsIeTCs
YIOJHOMOYEHHBIM COTPYAHUKOM C MCIOJb30BAHUEM YCUJIEHHON KBaJM(DUIIMPOBAHHON
BJIEKTPOHHOM MOJIUCH.

AJMUHHUCTPATUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBIMIOJIHSIFOTCSL B TOPSIIKE OYEPENHOCTH, B JEHb NPHUOBITUS 3asgBUTENS B CPOKH,
yCTaHOBJIEHHBIE perjiaMeHTOM paboTel MOII.
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PesynpTaTaMy BBITOTHEHUS aIMUHUCTPATUBHBIX MPOIIEAYP SBISIOTCS: (PUKCaAIns
(dakTa BBIIaYM pE3yNibTaTa MPEIOCTaBICHUS MyHUIUNaIbHOU yciayru B AIC M®I],
pe3yJIbTAT MPEIOCTABICHNUS MYHHUIUITAIIBHON YCIYTH, BBIJAHHBIN 3asIBUTEIIIO.

3.7.3.2. Ilpu oOpaiieHnn 3asBUTENS 32 PE3yJbTaTOM MYHHUIMIAIbHOW yCIyTH
yepes Enunbni, PecnmyOnukaHCkuii TOpTaj 3asBUTENO B JIMUYHBIA  KaOWHET
ABTOMATUYECKH HaMNpaBisIeTCs] dAJEKTPOHHBIA 00pa3 JAOKYMEHTa, SBISIOIIETOCS
pEe3yJAbTaTOM NPEAOCTABICHUS MYHULMUIIAIBHOW YCIYTH, MOANUCAHHBIA YCHICHHOU
KBUTU(PUITUPOBAHHON 3JIEKTPOHHON MOAMUCHIO YIIOJHOMOYEHHOTO JIOKHOCTHOTO JIUIa
Oprana (Opranom).

AJIMUHUCTPAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIINUM ITYHKTOM,
BBITIOJIHAIOTCSA B JIEHb ITOANMCAaHHS JOKYMEHTA, IOATBEPKAAIOLIErO IPEAOCTABICHHE
(0TKa3 B MPEAOCTaBICHNN ) MYHUITUIIAIbHON YCIIYTH, YIIOJTHOMOUYEHHBIM JOJKHOCTHBIM
nutioM Oprana (Oprasom).

Pe3ynpraraMu  BBIIOJTHEHHS  QJMHUHUCTPATUBHBIX  MPOLUEAYpP  SABJISIOTCA:
HampaByieHUe (TpeAoCTaBiIeHUE) € HCHoyib30BaHUeM EnuHoro, PecmyOnukaHcKoro
IopTaia 3asBUTEINII0 JOKYMEHTA, ITOATBEPKIAAIOMIETO MPEAOCTABICHUE MyHULIUIIAIBHON
YCIIyTH (B TOM YHUCJIE OTKA3 B IPEIOCTABICHUN MYHUIIUIAIBHON YCIIYTH).

3.7.3.3. IIpu oOparieHnn 3asiBUTENS 32 pe3yJbTaTOM MYHUIUIIAIBLHOW yCIyTU B
OpraH, OKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJIauy (HAMNpaBJICHHUE) JIOKYMEHTOB,
BBIJIACT 3asBUTEIIO PE3yJIbTaT MyHHUIUTNaIbHOU yciyru. [lo TpeGoBaHuio 3asBUTENS
BMECTE€ C DK3EMIUIIPOM OJJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTENE eMy
MPEIOCTABIISAETCS IK3EMILIAP JIEKTPOHHOIO JTOKYMEHTA IIYTEM €0 3allMCH HAa ChbEMHBIN
HOCHUTEJIb MH(POPMAIIMM WM HAIPABICHUS SK3EMIUISpa JIEKTPOHHOTO JOKYMEHTA IO
AIEKTPOHHOM ITOYTE B aJPEC 3asIBUTEIIS.

AJIMUHHCTpPATUBHBIE TMPOLEAYPHI, YCTAHABIUBAEMBIE HACTOSIIIUM IYHKTOM,
OCYILIECTBIISIIOTCS B MOPSJIKE OYEPEAHOCTH, B IEHb TPUOBITHS 3asBUTENS B COOTBETCTBUU
¢ IIpaBriiamu BHyTpeHHEr0 TpyAOBOTO pacnopsiaka OpraHa.

Pe3ynbTaTOM BBINOJHEHUS aJMUHUCTPATUBHBIX MPOLIEAYpP ABISIOTCS: (Pukcarus
(dakTa BBIJAYM ~ pe3yJbTara  MPEIOCTABJICHUS  MYHUIMOAIBHOM  yCIyrM B
aBTOMATH3UPOBAHHOW WH()OPMAIIMOHHOM CHCTEME, MpeIHA3HAYEHHOW [Jisi OKa3aHUs
roCyJIJapCTBEHHBIX U MYHULIUTIAIbHBIX YCITYT.

3.8. UcnpapiieHre TEXHUISCKUX OITHOOK

3.8.1. B cimyyae oOHapykeHHsI TEXHHUECKOW ONMTMOKH B JIOKYMEHTE, SBJISFOIIIEMCS
pe3ybTaTOM MYHHUIIMIIATILHON YCIIyTH, 3assBUTENb HanpasiseT B Opras:

3asiBJIeHME 00 UCIpaBIeHUM TEXHUYECKON omulOku (mpuinoxenue Ne 5 k
HACTOAIIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY);

JIOKYMEHT, BBIJIaHHBIM 3asBUTEII0 KaK pe3yabTaT MYHUIMIATBHOW YCIyTH, B
KOTOPOM COJICPIKUTCS TEXHUUYECKasl OIINOKa;

JIOKYMEHTBI, UMEIOIINE IOPUANYECKYIO0 CHITy, CBHUACTEILCTBYIOIINE O HAIWYHH
TEXHUYECKOHN OLINOKH.

3asiBieHre 00 HMCIPaBICHUM TEXHUYECKON OMMOKU B CBEACHUSX, YKa3aHHBIX B
JOKYMEHTE, SIBJISIFOIIEMCSI pe3yIbTaTOM MYHULIUIIATBHON YCIyTH, TIOJAETCs 3asBUTEIEM
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(YITOTHOMOYEHHBIM MPEACTABUTEIEM) IOYTOBBIM OTIPABIEHUEM (B TOM YHUCIE C
MCIIOJIb30BaHUEM 3JICKTPOHHOM MOYTHI), 1100 yepe3 Enunebiii, PecnyOnukanckuit mopran
i MOII.

3.8.2. JIOIKHOCTHOE JIMI0, OTBETCTBEHHOE 32 IIPUEM JIOKYMEHTOB, OCYILIECTBIISET
IpUEM 3asIBJIIEHUSI 00 UCIPABIEHUN TEXHUYECKOW OIIMOKHU, PETHCTPUPYET 3asiBICHUE C
IPUIIOKEHHBIMU IOKYMEHTAMHU U TIEPEAET UX JTOJDKHOCTHOMY JIUIY, OTBETCTBEHHOMY 32
00pabOTKy JOKYMEHTOB.

AJIMUHUCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSALIMM ITYHKTOM,
BBITOJIHSIOTCS B TEUEHUE OJHOrO paboyvero JHs C JaThl PETUCTPALIUU 3asBJICHUS.

Pe3ynbraraMy BBINONHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABJISIOTCS: IPUHATOE
Y 3apEeruCTPUPOBAHHOE 3asBJICHUE, HANPABIECHHOE HAa PAacCMOTPEHUE OJKHOCTHOMY
JIUIlY, OTBETCTBEHHOMY 32 00pa0OTKY JJOKYMEHTOB.

3.8.3. JloJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a OOpabOTKYy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbl W B LEISIX BHECEHUS UCHPABICHUI B JIOKYMEHT,
ABJISIFOLIUICS PE3YJNbTAaTOM MNPEIOCTABICHUS MYHUIMIAIBHOW YCIYTH, OCYILIECTBIISET
MPOLEYpPbl, MPEAYCMOTPEHHBIE IMYHKTOM 3.5 aIMUHUCTPATUBHOIO pErjaMeHTa, W
BBIJIACT HWCIPABJICHHBIM JOKYMEHT 3asBUTENIO (YHNOJHOMOYEHHOMY IMPEICTABUTENIO)
JUYHO TOJl POCIHUCH C U3BATUEM Yy 3asBUTENS (YIIOJHOMOYEHHOIO IPEACTaBUTEN)
OpUTHMHAJIA JOKYMEHTa, B KOTOPOM COZIEPKUTCS TEXHUYECKas OINOKa, WM HAIIPaBJISIeT
B aJpeC 3asBUTENS IOYTOBBIM OTIPABICHHEM (IIOCPEICTBOM 3JIEKTPOHHOU IIOYTHI)
IIMCBMO O BO3MOXHOCTH IOJYyYEHHs JOKyMEHTa Ipu IpenocraBieHun B Oprax
OpUTHMHAJIA JOKyMEHTa, B KOTOPOM COJAEPKUTCA TEXHUUYECKask OIINOKa.

AJMUAHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIIMM ITYHKTOM,
BBINIOJIHSIIOTCSL B TEUEHUE ABYX pabOuyuX JOHEW Mocie OOHApYyKEHUsS TEXHUYECKOH
OIIMOKH WJIH MOJTYyYEHHUS OT JIF000T0 3aMHTEPECOBAHHOTO JIMLIA 3asIBJICHUS O TOMYLIEHHON
omuoKe.

Pe3ynpTaTaMu BBIIOJHEHUS AMUHUCTPATUBHBIX TPOLEAYP SIBISIOTCS: BbIIAHHBIN
(HampaBJICHHBIN ) 3asIBUTEIIIO JOKYMEHT.

4. Iopsinok U GopMbI KOHTPOJIA 32 NMpea0CTABJIEHUEM MYHUIIUNIAIbHOM
yCJIyru

4.1. TTopsi0K OCYIIECTBIICHHUS TEKYILIETO KOHTPOJIS 32 COOJIIOICHUEM U UCIIOJIHEHUEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMU JIMLIAMM IOJIOKEHUN aIMUHUCTPATUBHOTO
periJaMeHTa U UHbIX HOPMATUBHBIX ITPABOBBIX aKTOB, YCTAHABIMBAIOLIUX TPEOOBAHUS K
PEAOCTABIECHUIO MyHUIMITAIBHOW YCIYTH, a TAK)KE MPUHATUEM UMH PEIICHUI

KoHTpoJib 32 MOJHOTOM M KaueCTBOM MPEJOCTABICHUS MYHUIUMIAIBHOU YCIyru
BKJIIOYAET B ceOs BBISIBJICHUE U YCTpaHEHUE HAPYILIECHUI MpaB 3asBUTENICH, MPOBEICHUE
MPOBEPOK  COOJIIOICHUSI TMPOILEAYpP TMPEJOCTABICHHUS MYHULHUIAIBHON  YCIYTH,
MOJITOTOBKY pelieHui Ha aeicTBus (0e3aeiicTBrE) NOMKHOCTHBIX JIUMI] OpraHa MECTHOTO
CaMOYIIPaBJICHUSI.
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dopMaMu  KOHTPOJISL 3a COOJIOJEHWEM MCIOJHEHUS aJMUHUCTPATUBHBIX
MPOLEYD SBJISFOTCS:

1) mpoBepka H COTJIaCOBaHHWE IIPOEKTOB JIOKYMEHTOB I10 IPEAOCTABICHHUIO
MYHULIMIAIBHOU YCIIyTH;

2) IPOBOIUMBIE B YCTaHOBJIEHHOM MOPSIJIKE MIPOBEPKHU BEJICHUS
JETTONPOU3BOICTBA,;

3) nIpoBeCHHE B YCTAHOBICHHOM IMOPSIIKE KOHTPOJIBHBIX MPOBEPOK COOJTIOICHHUS
pOLEIYyp NPEAOCTABICHU MYHUIIUTIATLHON YCIYTH.

B nmensx TeKylmero KOHTPOJS MCIHOJB3YIOTCS CBEACHUS, HWMEIOIIUECS B
AJICKTPOHHON 0a3e MaHHBIX, CIy)KeOHas KOPPECTOHJCHIIMS, yCTHas W IHChbMEHHas
nH(pOpMaIUs JOHKHOCTHBIX JIUI], OCYIIECTBISIONINX BHITIOJHEHNE aIMUHUCTPATUBHBIX
MPOLEYP, KypHaIbl y4€Ta COOTBETCTBYIOIINX TOKYMEHTOB U JPYTHE CBEICHUS.

JIns1 OCyILIeCTBIICHUSI KOHTPOJIS 32 COBEPUICHUEM JICMCTBUM MPU MPEIOCTABICHUN
MYHUIUIIAUIBHON YCIYTM W NPUHATUU PEIIEHUW PYKOBOAMUTEIIO OpraHa MECTHOTO
CaMOYIIPABJICHUSI NPEACTABISIOTCA CIOPABKM O pe3yibTarax MOpeAOCTaBICHUS
MYHHUIUITAIBHON YCIYTH.

O ciyyasix ¥ IpUYMHAX HAPYIICHUS CPOKOB, MOCIIEIOBATEIHOCTH U COJICPKAHUS
aIMUHUCTPATUBHBIX MPOIEAYP JOHKHOCTHBIE JIMIIA HEMEICHHO HWH(OOPMHUPYIOT
PYKOBOJIMTENA OpraHa, MPEeJOCTABIAIONIET0 MYHUIMIIAUIBHYIO YCIYry, a TaKke
NPEATPUHUMAIOT CPOYHBIE MEPHI 110 YCTPAHCHUIO HAPYILICHUM.

Tekymuii KOHTPOJb 3a COOJIIOJIEHHEM TOCJIEIOBATEIbBHOCTH — JICMCTBUIA,
OITPEJICIIEHHBIX aIMUHHUCTPATUBHBIMHU npoueaypaMmu o MPEIOCTABJIEHUIO
MYHULIMITAIBHOM YCJIYTH, OCYIIECTBISIETCS 3aMECTUTEIIEM PYKOBOJIMUTEISA OpraHa
MECTHOTO  CaMOYyMIpaBJICHUS, OTBETCTBEHHBIM 3a OpraHu3aiuio padoThl 1O
MPEIOCTABJICHUI0 MYHUIIUIIAIIBHON YCIYTH, HAYaJIbHUKOM OTJIEJNa, OCYIIECTBIISIIOIIETO
OpraHu3alrio paboThl MO MPEIOCTABICHUIO MYHULIMTIATBHON YCITYTH.

[lepeyeHb JOJDKHOCTHBIX — JIMI, OCYUIECTBISIONIMX TEKYIIUM  KOHTPOJIb,
YCTAHABIIUBACTCS TOJIOKEHUSIMA O CTPYKTYPHBIX MOAPA3ICICHUAX OpraHa MECTHOTO
CaMOYIIPABJIEHUS U JOJLKHOCTHBIMU PETJIaMEHTAMM.

4.2. ITops 0K U NEPUOAUIHOCTD OCYIIECTBICHHMS MIJIAHOBBIX U BHEIUIAHOBBIX ITPOBEPOK
ITOJIHOTHI M KQUE€CTBA MPEAOCTABICHUS MYHULIUIATBHON YCIYTH, B TOM YHCIIE TOPSIAOK
1 (hOpMBI KOHTPOJIS 32 MIOJTHOTON M Ka4ECTBOM MPETIOCTABICHUS MyHHUITUTAIBHON
YCIyTH

4.2.1. KoHTpoJb 32 MOJTHOTOM M KAYECTBOM MPETOCTABICHHUS] MyHUITUIIAIbHON
YCIIYTH OCYIIECTBIIsIeTCS B (hopMax:

1) mpoBeeHMs MPOBEPOK;

2) paccMOTpeHus kano0 3asBuTeneit Ha nercteus (0ezneiicteue) Oprana, a
TaKXe UX JTOHKHOCTHBIX JIUIl, MyYHUIIUTTAIBHBIX CITY>KaIlHX.

4.2.2. B uensix oCyuecTBICHHUS KOHTPOJIA 32 MOJHOTON U KAYE€CTBOM
PEeA0CTaBICHUS MYHUIIMIIATBLHON YCIYTH IPOBOSITCS TIJIaHOBBIE M BHETJIAHOBBIC
npoBepkH. [IopsAI0K U MEPUOUYHOCTH OCYIIIECTBICHUS IIAHOBBIX ITPOBEPOK
yCTaHaBIMBaeTcs iaHoMm padboTel Oprana. [Ipu npoBepke MOTYT pacCMaTpUBATLCS BCE
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BOIPOCHI, CBS3aHHBIE C MIPEIOCTABICHUEM MYHUIIUTIAIBLHON yCIYTH (KOMILIEKCHBIE
MIPOBEPKH ), UITU OTACIBHBIN BOMPOC, CBA3aHHBIN ¢ TPEIOCTABICHUEM MYHULIUTIATHHON
yciyru (Temaruyeckue npoBepku). [IpoBepka Tak:ke MOKET MPOBOJUTHCS IO
KOHKPETHOH 7KaJI00€ 3asBUTEJIS.

4.2.3. BHennaHOBbIe TPOBEPKH MTPOBOJSATCS B CBSI3U C IPOBEPKON YCTpaHEHHUS
paHee BBIABICHHBIX HAPYIICHUH aJMHHUCTPATUBHOTO PETJIAMEHTA, a TAKXKE B CIIydae
HOJTy4YeHUs kao0 3asaBUTENCH Ha feiicTBus (Oe3neiictBue) Oprana, a TaKkkKe ux
JOJKHOCTHBIX JIUI, MyHUITUTIATBHBIX CITYXKaIUX.

4.2.4. Pe3ynbTaThl IPOBEPKH 0(OPMIISIOTCS B BHJIE aKTa MIPOBEPKH, B KOTOPOM
yKa3bIBAIOTCS BBISIBIICHHBIE HEJOCTATKU U MPEUIOKEHUS 110 UX YCTPAaHEHHIO.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIMI] OPraHa, IPEeI0CTaBISAIOIIETO
MYHUIUNAIBHYIO YCIYTY, 3a pelleHus U AeicTBuUs (0e31eiiCTBIE), IPUHUMAEMbIE
(ocymiecTBiIsIEMbIE) UMHU B X0J1€ MTPEAOCTABIEHNS MYHULIUIIAIBHON YCIYTH

[To pe3ynbTataMm MpPOBECHHBIX MPOBEPOK B CIydae BHIABJICHUS HapYILICHUM ITpaB
3asBUTEJIC BUHOBHBIC JIUIA MPUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOJATENLCTBOM Poccutickon denepauu.

PykoBoauTeNlb OpraHa MECTHOI'O CaMOYIPABJICHHUS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBJICHUM.

PykoBoautenp (3aMeCTUTENIb PYKOBOJUTENSA) CTPYKTYPHOTO TOApPA3CICHUS
OopraHa MECTHOI'O CAMOYIIPABJICHUS HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U (WJIN )
HEHAa IeKaIlee BBIMOJTHEHUE aIMUHUCTPATUBHBIX JIECWCTBUM, YKa3aHHBIX B paszjieiie 3
aIMUHUCTPATUBHOTO PEIrJIaMEHTA.

JIOJDKHOCTHBIC JTUIA U MHBIE MYHUITUMIIAJIbHBIC CITY>KAIUE 3a PEIICHUS U ICUCTBUS
(6e3nelicTBue), mnpuHUMaeMble (OCYIIECTBIISIEMbIE) B  XOJ€  IPEAOCTaBJICHUS
MYHULIUTATBHON YCIIyTH, HECyT OTBETCTBCHHOCTD B YCTaHOBJICHHOM
3aKOHOJIATEIBLCTBOM MOPSIIKE.

4 4. TTonoxxeHus1, XapaKkTepU3yoIue TpeOOBaHUs K MOPSAKY U (hpopMaM KOHTPOJIS 32
MPEAOCTaBICHNEM MYHUIUIIAIBLHON YCIYTH, B TOM YUCJIE CO CTOPOHBI TPa)KJIaH, ux
00BbEeIMHEHUI U OpraHu3aIui

KoHTposb 3a IpeocTaBIeHueM MyHULIMIIAIBHOM YCIIYTH CO CTOPOHBI TPAXKIaH, UX
OOBEIMHEHUH W  OpraHM3alii, OCYIIECTBISAETCS IOCPEICTBOM  OTKPBITOCTU
NEATEIbBHOCTH ~ OpraHa  MECTHOIO  CAaMOYIIPABJIIEHUS  NPU  NPEAOCTABICHUHN
MYHUIUTNIATBHON yCIIyTH, TOJYyYEHHUSI TTOJIHOM, aKTyalIbHOM U 1OCTOBEPHOU MH(pOpMaIn
0 TOPSAKE MPEIOCTaBICHUS MYHHUIMIAIBHON YCIYyTM U BO3MOXKHOCTHU JOCYAEOHOIO
paccMoTpeHust oOparnieHuid (kano0) B Mpoliecce MPEIOCTaBICHUS MYHUIMNAIBHOM
YCIYTH.

5. locyneoHblii (BHeCy1eOHbIH) MOPSIA0OK 00KAJI0BAHNSI pellieHuii U eiicTBU
(0e3neiicTBHS) OPrana, MPeAO0CTABJISIOIIET0 MYHUIIUNIAJIBHYIO YCJIIYTY,
MHOTO(YHKIMOHAJIBLHOT0 LIEHTPA NMPEeI0CTABJEHHUS TOCYyIapCTBEHHbIX H
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MYHUIHMNAJIBHBIX YCJIYT, OPraHu3anuii, ykasanHbIX B yactu 1.1 crateu 16
®enepanbHoro 3akoHa Ne210-d3, a Takke UX T0JLKHOCTHBIX JINII,
MYHUIMIAJbHBIX CJIY:KANUX, PAOOTHUKOB

5.1. 3asBUTENN UMEIOT IPABO HA 00KaJIOBaHUE B 1OCYJCOHOM MOPSAIKE PEIICHUN
U aeiictBuil (Oe31€iCTBUS) OpraHa, NPEJOCTaBISIOLIEI0 MYHHMIMIAIBHYIO YCIYTY,
JNOJDKHOCTHOIO  JMIIa OpraHa, IPEeNOCTaBIAIOIIET0 MYHHULIMIIAIBHYIO  YCIYTY,
MYHMIMIAIBHOTO  CIY’KaIlllero,  PYKOBOAUTENS  OpraHa,  IPEAOCTaBIIIOIIETO
MYHUIUIATBHYIO yCIIyTY, MHOT0(YHKIIMOHAJIBHOTO LIEHTpA, paboTHHKA
MHOTO(YHKIIMOHAIBHOI'O LIEHTPA, OpraHu3alui, IPeyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepanbHoro 3akona Ne 210-D3, a Takxke X paOOTHHUKOB.

3asBUTETb MOXKET 00PATUTHCA € KaAI000i, B TOM YHCIIE B CAEAYIOMIMX CAyYasx:

1) HapylieHue Ccpoka perucTpaluy 3amnpoca 0 NpeoCTaBICHUN MYHULIUITATIEHON
YCIIyTH, 3aIpoca, yKa3aHHOro B ctatbe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapylIeHHE CPOKa MPEIOCTaBICHUS MyHUIMNAIBHOW yciayru. B ykazaHHoM
ciaydyae nocyaeOHoe (BHecyneOHOe) 00KaloBaHHWE 3asBUTENIEM DPEIICHUN U JNeUCTBUMN
(Oe3neiicTBUSl) MHOTO(YHKIMOHAIBHOTO LIEHTPA, pabOTHHKA MHOTO(QYHKIHOHAIBHOTO
LIEHTPa BO3MOXHO B CIllyyae, €CIM Ha MHOTO(YHKIMOHAJIBHBIM LIEHTP, PELICHUS U
neiictBust  (Oe3melicTBHE) KOTOPOTO  OOXKAIYIOTCS, BO3JIOKEHAa  (PYHKIMS IO
IPEIOCTABJICHUIO COOTBETCTBYIOIIMX MYHULUINAIbHBIX YCIYyT B IIOJHOM O0ObEME B
nopsiake, onpeaenaeHHoM 4yacTeio 1.3 crateu 16 @enepanbuoro 3akona Ne 210-D3;

3) TpeboBaHue y 3asIBUTENS JOKYMEHTOB WJIM UH(POPMAIUU MO0 OCYIIECTBICHUS
NEUCTBUM, MPEACTABICHUE WIM OCYLIECTBICHHE KOTOPBIX HE IPELYyCMOTPEHO
HOPMAaTUBHBIMM TIpaBOBbIMM akTamu Poccuiickorn ®enepauny, HOPMATUBHBIMU
npaBoBbIMU akTamu PecriyOnuku Tatapctad, MyHUIIMIIATbHBIMU IPABOBBIMU aKTaMH IS
MPEA0CTABICHUS MYHULIMIIATBHON YCIYTH;

4) oTka3 B mpueMe JOKYMEHTOB, MPEAOCTaBIEHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUMBHBIMM TIpaBOBbIMM akTamu Poccuiickonn ®enepauny, HOPMAaTUBHBIMU
npaBoBbIMU akTamu PecriyOnuku Tatapcrad, MyHUIIMIIATbHBIMU IPABOBBIMU aKTaMH IS
MPEA0CTABICHUS MYHULIMIIAJLHOMN YCIYTH, Y 3asBUTEIIS;

5) 0TKa3 B NPEIOCTABICHUN MYHUIIMNIATBHONW YCIYTH, €CJIM OCHOBAHUS OTKa3a He
NpeyCMOTPEHb! (efepalbHbIMU 3aKOHAMU U TPUHATHIMH B COOTBETCTBHUHM C HHUMHU
VHBIMM HOPMAaTHMBHBIMU ITPaBOBbIMHU akTaMu Poccuiickon @enepanuu, 3aKOHAMHU U
VMHBIMH HOPMAaTUBHBIMU ITPaBOBBIMU akTamMu PecryOnuku TatapcTan, MyHUIIUTIATbHBIMU
paBOBBIMU akTamMH. B ykazanHOM ciydae nocyneOHoe (BHecyneOHoe) o0kaloBaHHE
3asBUTEJIEM PEIICHUA W JercTBUil (0e371eiCTBUA) MHOTO(YHKIIMOHAIBHOTO IIEHTPA,
paboTHUKA MHOTO(YHKIIMOHAJIBLHOIO IIEHTpa BO3MOXXHO B CJlydae, €ClId Ha
MHOTO(YHKIIMOHAJIbHBINA LIEHTp, pelieHuss U JaercTBust (Oe3neiicTBHe) KOTOPOTO
00XanyloTcs, BO3JOXKEHAa (QYHKUUS 1O MPEJOCTABICHUI0  COOTBETCTBYIOIIUX
MYHUIUMTNIATBHBIX YCIYT B MOJHOM 00bEeME B MOPSIKE, ONPEAEICHHOM YacThio 1.3 cTaThu
16 ®enepanpHoro 3akoHa Ne 210-D3;

6) 3arpeOoBaHUE C 3asABUTENS NPU IPEIOCTABICHUU MYHULUIAIBHOM YCIyTU
IJIaThl, HE MNPELYCMOTPEHHOM HOPMATHBHBIMH NIPaBOBBIMH akTamu Poccuiickon
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@enepan, HOPMAaTUBHBIMH  MpaBOBbIMU  akTamMu PecnyOnumku — Tarapctas,
MYHUITUTIATFHBIMY PABOBBIMU aKTAMH,

7) OTKa3 opraHa, MpeJOCTABIISIIOIIEr0 MYHUIUNAIBHYIO YCIYTY, AOJKHOCTHOIO
JMIa OpraHa, MPEeAOCTAaBISIIONIET0 MYHULIUNAIBHYIO YCIYTY, MHOTO(YHKIIMOHATEHOTO
[EHTpa, pabOTHHKA MHOTO(PYHKIIMOHAIBHOTO 1IEHTPA, OPraHu3aluid, TpeayCMOTPEHHBIX
gacTeio 1.1 crateu 16 ®enepanbHoro 3akoHa Ne 210-O3, win ux paOOTHUKOB B
UCIIPABJICHUHN JOMYIIEHHBIX WMHU OINEYaTOK M OMIMOOK B BBIAAHHBIX B pe3yibTaTe
NpEIOCTaBICHUS ~ MYHUILIMIIAJILHOM  YCIYTM  JIOKyMEHTax  Jub0  HapylIeHHe
YCTAaHOBJIGHHOTO CpOKa TaKuX wuchpaBieHuil. B ykasanHom cnydae pocyaeOHoe
(BHecyneOHOe) o0XajloBaHWE 3asBUTENIEM pelieHud W jAeicTBuil  (0e3aeicTBHS)
MHOTO(YHKIIMOHAJIBHOTO  IEHTPa, pPaOOTHHKAa MHOTO(YHKIMOHAILHOTO IIEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOTrO(QYHKUIHMOHAJIbHBIA LIEHTP, PEIICHUS U JEUCTBUS
(Oe3neiicTBUE) KOTOPOro OOKamyrOTCS, BO3JOXKEHAa (QYHKUMA MO MPEAOCTABICHUIO
COOTBETCTBYIOIINX MYHULIUIIAJIBHBIX YCIYT B TOJIHOM 00BbEME B MOPSAIKE, ONIPENECITEHHOM
yacTblo 1.3 crateu 16 deaepanpHoro 3axkoHa Ne 210-D3;

8) HapylleHuEe CpoKa WIM TMOpsAKa BblAAYM JOKYMEHTOB IO pe3yibTaTam
MIPEI0CTABIECHUS MyYHULIMIIATBHON YCIIYTH;

9) nmprocTaHOBIIEHUE NIPEIOCTABIICHUS! MyHUIIMIIAJILHONW YCIIYTH, €CJIM OCHOBAHUS
IIPUOCTAHOBJICHUSI HE MPEAyCMOTpEHbl (eepaJbHbIMU 3aKOHAaMU U NPUHATHIMH B
COOTBETCTBUM C HHMMM HHBIMH HOPMAaTHBHBIMU IIPaBOBBIMU akTaMu Poccuiickoit
®denepanyy, 3aKOHAMU W UHBIMA HOPMATHUBHBIMHU TMPaBOBBIMH aKTamMu PecryOinuku
TarapcTan, MyHUIIMIIAIBHBIMU [IPaBOBBIMU aKTaMU. B ykazaHHOM ciiydae gocyneOHoe
(BHecyneOHOE) oO’kalmoBaHWE 3asBHUTENIEM peIIeHUA U JedcTBuil  (0e3maeicTBus)
MHOTO(YHKIITMOHAJIbBHOTO ~ LIEHTpa, pa0OTHUKAa MHOTO(YHKIMOHAIBHOIO LIEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOrO(QyHKUHMOHAJIbHBIM LIEHTP, PEIICHUS U JEUCTBUS
(Oe3neiicTBUE) KOTOPOrO OO0KaNyrOTCS, BO3J0KE€HAa (QYHKLUHS MO MPEJOCTABICHHUIO
COOTBETCTBYIOIIMX MYHULUNIAJIBHBIX YCIYT B TOJIHOM 00bEME B MOPSAIKE, ONPEACITCHHOM
yactblo 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TtpeboBaHue y 3asBUTENS NPU MPEIOCTABICHUUM MYHHUILMIAIBHON YCIYTH
JOKYMEHTOB WJIM MH(GOpPMAaIMK, OTCYTCTBUE M (MJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIKMCh MPHU MEPBOHAYATIBHOM OTKa3€ B NMpPUEME JIOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABIICHUSI MYHHUIIUIIAJIBHONW yCIyTH, JIMOO B MPEAOCTaBICHUH MYHHUIIMIIAIbLHOU
YCIIYTH, 3a HCKIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4 yactu 1 cratem 7
®enepansHoro 3akona Ne 210-d3. B ykazanHoMm ciydae nocyzaeOHoe (BHecyaeOHOe)
o0xkajoBaHUE 3asIBUTEJIEM penieHui u JNEUCTBUI (6e3meiicTBUSN)
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, paOOTHUKA MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOKHO B CJy4yae, €ClId Ha MHOrO(QyYHKIMOHAJIbHBIM LIEHTp, PEIICHUs] U JEUCTBUS
(6e3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOkKEHA (YHKIUS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIINX MYHULIUNIAJIbHBIX YCIYT B TOJIHOM 00bEME B MOPSIKE, ONPEACICHHOM
yactbio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-@3.

5.2. Kanoba mnomaercss B NMUCbMEHHOM (opMe Ha OyMa)XHOM HOCHUTENE, B
ANEKTPOHHOM (¢GopMe B OpraH, NPEeAOCTABISAIONIUA MYHUIUINAIBHYIO YCIYTY,
MHOTO(YHKIIMOHATIBHBIA HEHTP JUO0 B COOTBETCTBYIOIIMN OpraH rocyIapCTBEHHOM
BJIACTH, SABIIIOIIMNCSA y4YpeAUTEIeM MHOrO(pYHKIIMOHAIBHOTO IIeHTpa (nanee -
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yUpeAUTeah  MHOTO(YHKIMOHAJIBHOTO  LEHTpa), a Takke B  OpraHu3alui,
npeaycMoTpeHHble yacThio 1.1 crateu 16 @enepanbroro 3akoHa Ne 210-d3. XKanoObl Ha
peuieHuss U AedcTBus (Oe3A€iCTBHE) PYKOBOAUTENS OpraHa, MNpeI0CTaBIISIIONIETO
MYHULMIIAIBHYIO YCIYTY, OJAI0TCS B BBIIIECTOSIINI OpraH (Ipy €ro HaTM4YuM) 0o B
cllydae €ro OTCYTCTBHSI pacCMaTpHUBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTENIEM Oprasa,
MPEIOCTaBISIONIEr0 MYHUIIMNANBHYIO yciyry. JKanoObl Ha pelieHus U JIeWCTBUS
(6e3nericTBue) pabOTHUKA MHOTO(QYHKIIMOHAJIIBHOTO LIEHTPA MOJAIOTCS PYKOBOIUTEIIO
ATOr0 MHOTO(YHKIMOHAIBHOTO IeHTpa. KamoObl Ha peleHus U JACUCTBUS
(6e3neiicTBUE) MHOTO(YHKIIMOHATIEHOTO EeHTpa MO/IAI0TCS YUPEIUTEIIO
MHOTO(YHKIIMOHAJILHOTO IIEHTpA WM JIOJDKHOCTHOMY JIMIY, YIOJHOMOYEHHOMY
HOPMAaTHBHBIM NpaBOBbIM akToM PecnyOnuku Tartapcran. JKamoObl Ha penieHus u
nevictBust (0e3neiicTBUE) paOOTHUKOB OpraHW3allvii, MPEeayCMOTPEHHBIX YacTbio 1.1
cratbn 16 ®enepanpHoro 3akoHa Ne 210-P3, momarTCs PYKOBOAMUTENISAM ITHX
OpraHu3alri.

Kanoba Ha pemieHus u AeiicTBus (Oe3aeiicTBUE) OpraHa, NperlOCTaBISIOLIErO
MYHULUNAIBHYIO ~ YCIOYry, JIOJDKHOCTHOTO JIMLA OpraHa, MpeJoCTaBIISIIOLIETO
MYHULUNAIBHYIO YCIYTy, MYHULHUIAJIBHOTO CIYXKallero, PyKOBOAMTENA OpraHa,
MPEIOCTABIIAIOIIEr0 MyHUIIUIAIBHYIO YCIYTY, MOXKET OBITh HaIlpaBJI€Ha I10 [TOYTE, Yepe3
MHOTO()YHKITMOHAJIbHBIN LEHTP, C UCII0JIb30BAaHUEM MH(OPMaLMOHHO-
TEJIEKOMMYHUKAaMOHHOM cethu  «MHTepHeT», OQUIMaIbHOTO caliTa Oprasa,
NPEIOCTABIIAIOIEIO0  MyHUIUNAIbHYIO  yciayry, EnmHoro  moprama  nmbo
PecnyOnukanckoro nopraia, ”HGOPMAIIMOHHON CHCTEMBI 10CY1€0HOTO 00KaIOBaHuUs, a
TaK)kK€ MOXKET OBITh MPUHATA MPHU JTUYHOM NpueMe 3asiButens. JKanoba Ha pemieHus u
JNEUCTBUS (Oe3neiicTBHE) MHOTO(YHKIITMOHATBLHOTO LIEHTpA, paboTHUKA
MHOTO()YHKIIMOHAJILHOTO LIEHTPA MOXKET OBITh HAIIpaBjIeHa Mo MOYTe, C UCII0JIb30BAaHUEM
MH(})OPMAITMOHHO-TEJIEKOMMYHUKAIIMOHHON cetn «HTepHeT», oduimanbHOro caira
MHOTO(YHKIIMOHAJILHOTO LIeHTpa, EarHoro noprana nubo Pecrnybinkanckoro nopraia,
MH(OPMAITMOHHOW CUCTEMBI 10CY1€0HOTr0 00KaJoBaHus, a TAKKE MOKET OBbITh IPUHSTA
Npu JIMYHOM mpueme 3asuteis. Kajmoba Ha pemieHuss u aedctBust (Oe3neiicTBUE)
OpraHu3alui, IpeayCMOTPEHHBIX 4acThio 1.1 ctateu 16 @enepanbHoro 3akoHa Ne 210-
@3, a Takke UX paOOTHUKOB MOXET ObITh HaIlpaBJIEHA IO MOYTE, C UCIIOJIb30BAHUEM
nH()OPMAITMOHHO-TEICKOMMYHUKAIIMOHHON ceTh «UHTepHeT», o(UIIMaTbHBIX CaWTOB
ATUX opraHu3anuii, Enunoro moprana mbo Pecrybimnkanckoro moprania, a TakyKe MOXKET
OBITH IPUHSTA TIPU JIUIHOM MPUEME 3asIBUTETIS.

5.3. Kanoba nomkHa coepKaTh:

1) HamMeHOBaHWME oOpraHa, MPEAOCTaBIIOMIET0 MYHHUIUIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMI[a OpraHa, MNpeJOCTaBISIIOUIEIO0 MYHHUIMIAIbHYIO YCIyry, JH0O
MYHUIUMTNIATBHOTO CIYXaIlero, MHOrO()YHKIIMOHAJIBHOTO LIEHTPa, €ro pyKOBOIUTENS U
(nau) pabOTHMKA, OpraHM3alMid, MPEAYCMOTPEHHBIX dYacThio 1.1 crateu 16
®enepansHoro 3akoHa Ne 210-D3, ux pykoBoguTeneit u (Ujin) pabOTHUKOB, PEIICHUS U
nencTBus (0e31eicTBHE) KOTOPhIX 00XKATYIOTCS;

2) dbammwinio, UMs, OTYECTBO (MOCTEaHEe - NMPU HAJIWYWHU), CBEACHUS O MECTe
KUTENbCTBA 3asBUTENA - (PU3UUECKOTO JIMIa JUO0 HauMEHOBaHHUE, CBEACHUS O MECTE
HAaXOXKJEHUS 3asBUTENS - FOPUAMYECKOrO JUIA, a TAK)KEe HOMEP (HOMepa) KOHTAaKTHOTO
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tenedoHa, agpec (aapeca) IICKTPOHHON MOUTH (MTPU HAIMYWHM) U TIOYTOBBIN aJpec, 1Mo
KOTOPBIM JIOJIKEH OBITh HAITPABJICH OTBET 3asBUTEINIO;

3) cBenmeHust 00 OOXKayeMbIX PEIICHUSIX U JIEUCTBUAX (Oe31eiiCTBUM) OpraHa,
IIPENOCTABISIONIETO0  MYHHULMIAIBHYIO  YCIYTy, JOJDKHOCTHOTO JIMIA  OpraHa,
PEIOCTABISIONIET0 MYHULUIAIBHYIO YCIYTY, JU00 MYHUIMIAIBHOTO CIIY)KAalllero,
MHOTO(YHKIIMOHAJILHOTO IIEHTpPa, pabOTHHKAa MHOTO(YHKIIMOHAILHOTO IIEHTPA,
OpraHM3alul, MPeTyCMOTPEHHBIX YacThio 1.1 cratbu 16 denepanbHoro 3akona Ne 210-
®d3, ux pabOTHUKOB;

4) noBOIBI, HA OCHOBAHHWU KOTOPBIX 3asBUTEIb HE COIJIACEH C PEIICHUEM U
neictBueM (Oe3neiicTBHEM) opraHa, MPEeIOCTaBISIONIETO MYHUIUMIAIBHYIO YCIIYTY,
JOJHDKHOCTHOTO JIMIIA OpraHa, MPEeIOoCTAaBIAIONIET0 MYHUIMMATBHYIO YCIYTy, JH0O
MYHULIMIAIBHOTO  CIYXKAIlleTo, MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa, pabOTHHKA
MHOTO()YHKIITMOHAJIBHOTO LIEHTpa, OpraHu3aliii, IpeaycCMOTPEHHbIX YacThio 1.1 cTtaThu
16 ®enepanbHoro 3akoHa Ne 210-@3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBITh
MPEJCTaBIICHBI JOKYMEHTHI (IIPU HATMYKH ), TOATBEPAKAAIONINE JOBOIbI 3asIBUTEIIA, MO0
UX KOIUH.

5.4. IToctynuBias xano0a NOAJIEKUT PETUCTPAILIMU B CPOK HE TIO3]]HEE pabovero
JIHS, CJIEIYIOLIETO 32 THEM MTOCTYTUICHUS.

5.5. XKanoGa, moctynuBmias B OpraH, NPEIOCTABISIONIUNA MYHUIUIAIBHYIO
yCIIyTY, MHOTO(GYHKIIMOHATIBHBIN LIEHTP, YUPEIUTETIO MHOTOGYHKIIMOHATILHOTO 1IEHTPA,
B OpTraHu3alliu, IPeyCMOTPEeHHBIE YacThio 1.1 crathu 16 @enepanbHoro 3akoHa Ne 210-
@3, 100 BBIMIECTOSIIMK OpraH (MpU €ro HAJIWYUH), MOJICKUT PACCMOTPEHUIO B
TEeUYEHUE MATHAAIATA PabodYnX JHEH CO JIHA €€ PEerUCTpalliH, a B ciiydyae 00KajJoBaHUS
OTKa3a OpraHa, Ipe0CTaBJISIOIIEr0 MyHUIUIIAIbHYIO YCIYTy, MHOTO(QYHKIIMOHAIBHOTO
LIEHTpa, OPTaHU3aLHM, IPELYCMOTPEHHBIX 4acThio 1.1 craten 16 @enepanbHOTO 3aKOHA
No 210-®3, B nmpueme JOKYMEHTOB Y 3asiBUTENsS JUOO B UCIPABICHUM JOMYIICHHBIX
OMeYaToK W OIMOOK WM B Cilyyae 00>KaJIOBaHUS HApyUIEHUS YCTAaHOBJIEHHOTO CpPOKa
TaKUX UCIPABJICHUN - B TCUCHHE MSATH pabOUUX JHEH CO JTHS €€ PEeTUCTpaIUH.

5.6. Tlo pe3ynbTaTaM pacCMOTPEHUS KaJIOObl TPUHUMAETCS OJTHO U3 CJICIYIOIINX
pEeLIEHNN:

1) ’xanoba yJoBIETBOPSETCSA, B TOM YKCIIE B (JOPME OTMEHBI IPUHSATOTO PEIICHUS,
UCIIpaBJICHUS JOMYIICHHBIX ONEYaTOK W OIMMOOK B BBIJIAHHBIX B pe3yJbTaTe
MPEIOCTaBICHUS MYHULIMIIATBHOM YCIYyTU JOKYMEHTaX, BO3BpaTa 3assBUTENIO JEHEHKHBIX
CPEACTB, B3UMaHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATUBHBIMHU MPABOBBIMH aKTaMU
Poccuiickoit deneparum, HOpMaTUBHBIMU MPaBOBbIMU akTaMu PecnyOnmku Tatapcran,
MYHULIMNATbHBIMU TPABOBBIMU AKTaAMH;

2) B yAOBJIETBOPEHUU KAJI00BI OTKA3bIBACTCS.

He no3anee nHs, cileayromiero 3a JHEM MNPUHSATUS PELIEHUs, YKAa3aHHOTO B
HACTOAIIEM IYHKTE, 3asBUTENII0 B MUCHMEHHON (OopMe M MO KEIaHUIO 3asIBUTEIIS B
AJIEKTPOHHON (OopMe HampaBiSIETCSI MOTHUBHPOBAHHBIA OTBET O pe3yJibTaTax
PacCMOTPEHUSI JKAJTOOBI.

5.7. B cnydae mnpu3HaHUS KajdoObl MOJJICKAIIEH YIOBICTBOPEHUIO B OTBETE
3asBUTEII0 O PE3yNbTaTax PacCMOTPEHUs >KanoObl Jaercs uHpopmauus o JeHCTBUSX,
OCYILIECTBJISIEMBIX ~ OPraHOM,  NPEAOCTABISIONIMM  MYHULIMOAIBHYIO  YCIYTY,
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MHOTO(YHKIIMOHATIBHBIM IIEHTPOM JINOO OpraHu3alMen, MpeaycMOoTpeHHON yacThio 1.1
ctatbu 16 denepanbuoro 3akoHa Ne 210-D3, B 1ess1X HE3AMEJIUTEIILHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIIEHUI IPU OKa3aHUH MYHHUIIMIAIBHON YCIIYTH, a TAaKK€ MPUHOCATCS
W3BUHEHHUSA 32 JOCTaBJICHHbIC HEYA0OCTBA U yKa3bIBaeTCs MH(OpMALHs O JadbHEUIINX
JNEUCTBUAX, KOTOpbIE HEOOXOAMMO COBEPIIUTH 3asfBUTENI0 B LENAX MOJIyYCHUS
MYHULANAIBHON YCITyTH.

5.8. B ciyuyae nmpusHaHus *anoObl HE MOJIEKALIEH YAOBIETBOPEHUIO B OTBETE
3asBUTEII0 O pe3yibTaTaX pacCMOTPEHHUS KajloObl [alOTCs apryMEHTHPOBAHHBIE
Pa3bACHEHMsS] O MPUYMHAX TPUHATOTO pEHIeHUs, a Takke HHDOpMaIuUs O MOPSAKE
00>KajI0BaHMs IPUHSITOTO PEIICHUS.

5.9. B cnydae yCTaHOBJIEHHS B XOJI€ MJIU IO Pe3yJIbTaTaM pPacCMOTPEHHMS KaIOObI
MPU3HAKOB COCTaBa AJMHHHCTPATUBHOIO MPABOHAPYLIEHUS WM MPECTYIUICHUS
JTOJKHOCTHOE JIMI0, PAOOTHUK, HAJIEJIEHHBIE MIOJTHOMOYHUSMU 10 PACCMOTPEHUIO Kajoo0,
HE3aMeJINTEIbHO HAMPABIISIOT UMEIOUIUECS] MaTEPHAIIbI B OPraHbl MPOKYPATYPHI.
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[Tpunoxenne Ne 1

K AZIMUHUCTPaTUBHOMY pPEeIJIaMEHTY
MPEIOCTaBICHUS MYHHIIUIIATBHON YCIyTH
0 3aKJIFOYEHUIO J0r0BOpa Ha
pa3MelieHre HeCTallMOHAPHBIX TOPTOBBIX
00BEKTOB Ha 3eMJISIX, HAXOJAIIUXCA B
MYHUIIUTIAIEHOW COOCTBEHHOCTH

dopma

JloroBop Ha pa3MeIIeHNe HeCTAI[MOHAPHBIX TOPTOBBIX OOHEKTOB
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[Ipunoxenne Ne 2

K AZIMUHUCTPaTUBHOMY pPEeIJIaMEHTY
MPEIOCTaBICHUS MYHHIIUIIATBHON YCIyTH
0 3aKJIFOYEHUIO J0r0BOpa Ha
pa3MelieHre HeCTallMOHAPHBIX TOPTOBBIX
00BEKTOB Ha 3eMJISIX, HAXOJAIIUXCA B
MYHUIIUTIAIEHONW COOCTBEHHOCTH

dopma
(bnank oprana, npeaoCTaBISIIOIIET0 MYHUIIMIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEHIEHUE
00 OTKa3e B MPeJOCTaBICHUH MyHUIUIAIBHON yCIIyTH
0 3aKJIFOUYEHHUIO JOTOBOpA Ha pa3MelleHHe HECTAllMOHAPHBIX TOPIOBBIX 0OBEKTOB Ha
3eMJISIX, HaXOSIIUXCS B MyHULIUIIATbHON COOCTBEHHOCTH

oT Ne
PaccmotpeB Bare 3asiBneHne ot No Y IIpUJIaraemsle K
HEMY JIOKYMEHTBI YIOJHOMOYEHHBIM OpraHom

MPUHATO peuieHue o0 0TKase
B 3aKJIOYEHUHW JIOTOBOpA HA pa3MEIICHHE HECTAIMOHAPHBIX TOPTOBBIX OOBEKTOB Ha
3eMJISIX, HAXOSIINUXCS B MyHUIIUIIAIEHOW COOCTBEHHOCTH TIO CIIEAYIOIINM OCHOBAHUSM:

1.
2.

JonomHuTenbHas MHGOPMAIIHS:

Bbl BrpaBe MOBTOPHO OOpPAaTUTHCA B YIOJHOMOYECHHBIA OpraH C 3asBJICHHEM O
MPEAOCTABICHUN YCIYTH MOCIE YCTPAHEHUS YKA3aHHBIX HAPYIICHUH.

JlaHHBIH OTKa3 MOXKET OBITh O00XajdoBaH B JOCYJICOHOM TMOPSIKE MyTeM
HaIpaBJICHUS Kaja00bl B YIIOJJHOMOUYEHHBINA OPTaH, a TaKXKe B CyJcOHOM TOPSIJIKE.

Caenenus 00 3JEKTPOHHOM MOAMUCH

JomxaoctHOE 1o (PH1O)

(MoANMKMCh YIOIHOMOYEHHOTO TOJDKHOCTHOTO JIMIIA
oprasa)
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[Tpunoxxenne Ne 3

K AIMHHHUCTPaTHBHOMY PEIjaMeHTy
MPEIOCTaBICHUS MYHHIIUIIATBHON YCIyTH
TI0 3aKJIIOYECHUIO JIOTOBOpa Ha
pa3MelieHre HeCTallMOHAPHBIX TOPTOBBIX
00BEKTOB Ha 3eMJISIX, HAXOJISIINXCS B
MYHUIIUTIAIEHOW COOCTBEHHOCTH

dopma
(bnank opraHa, mpeI0CTaBISAIONIETO MYHUIIMITAIBHYIO YCITYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 OTKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEAOCTABICHUS
MYHUIIUNATIBHON YCIIYTH IO 3aKJIFOUCHHIO JOTOBOPa Ha pa3MeIleHNe HECTAIIMOHAPHBIX
TOPTOBBIX OOBEKTOB HA 3EMJISIX, HAXOSIIMXCS B MyHUITUTIAIIBHONW COOCTBEHHOCTH

oT No

Paccmorpes Bamue 3asBiienue ot Ne U IIpAJIaraeMble K
HEMY JOKYMEHTBHI YIOJHOMOYEHHBIM OpraHoOM
MPUHATO pelnieHue 00 OTkKaze B NpHeMEe JOKYMEHTOB,
HEOOXOJIMMBIX JUIS 3aKIIOYECHHs] JIOTOBOpA Ha pa3MENICHHE HEeCTallMOHAPHBIX TOPTOBBIX
OOBEKTOB Ha 3eMJISIX, HAXOJSAIIMXCS B MYHHUIMUIAIBHOW COOCTBEHHOCTH MO CJEAYIOIIUM
OCHOBAHMSIM:

1.

2.

Pa3bsicHeHne npuymuH oTKa3a:
JlonomHuTensHas MHGOpMaLus:

Bbl BmpaBe mNOBTOPHO OOpaTUTbCS B YINOJHOMOYEHHBIH OpraH C 3asBICHUEM O
IIPEAOCTABIICHUH YCIIYTH I10CIIE YCTPAHEHMs YKAa3aHHBIX HAPYILICHUH.

JlaHHBIN O0TKa3 MOXET OBITh 00XaJIOBaH B JOCYAEOHOM IMOPSAIKE IMyTeM HalpaBJICHUS
&Kayo0bl B YIIOJTHOMOYEHHBIN OpraH, a TakKe B Cy/1e0HOM MOPSIJIKE.

CseneHus 00 IEKTPOHHOM
HomxuoctHoe muio (PUQ) a p

MOJIIINCHU

(MoAMKCh YHOIHOMOYEHHOTO TOJDKHOCTHOTO JIMIIA
oprasa)
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ITpunoxxenne Ne 4

K AZIMUHUCTPAaTUBHOMY PEIrJIaMEHTY
IIPEIOCTABIICHUS MyHULIUIIAIbHON
YCIIYTH 110 3aKJIIOUEHHIO JOTOBOpa Ha
pa3MelleHNe HeCTallMOHAPHbIX
TOPIOBBIX OOBEKTOB HA 3eMIISIX,
HaXOJAIIUXCS B MyHULIMIIAIBHON

CcOOCTBEHHOCTHU
dopma
B
(HauMeHOBaHME OpraHa MECTHOTO CAMOYIIPABIICHUS)
(moTHOE HAMMEHOBAaHKE OPTAHU3AINN 1
OpraHU3allMOHHO-TIPAaBOBOH (OPMBI)
B JINLIE:

(®UO pykoBOAUTESI UIIU UHOTO
YIOJTHOMOYEHHOTO JIAIIA)

JIOKyMEHT, yJI0CTOBEPSIOIINI JINYHOCTh
3asBUTEIIA:

(BUI TOKYMEHTA)

(cepus, HOMED)

(xeM, KoT/1a BBIAAH)
CaenieHus 0 rocy/1IapCTBEHHOW PErucTpaluu
HOPHUINYCCKOIO JINLA:

OI'PH

NHH

MecTo HaxX0XIeHHUS

KonraktHas uadopmarus:
HOMEpP TeJl.

9JI. TIo4YTa

3ASBJIEHUE
0 3aKJIIOYEHUH JI0TOBOpa Ha pa3MelIeHNe HECTAL[MIOHAPHOTO TOPrOBOro 00beKTa
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[Ipomry  3akmOUWMTh  JOTOBOP Ha Pa3MEIICHHWE HECTAIIMOHAPHOTO TOPTOBOTO
00BeKTa, aIPECHBIA OPUCHTHUP UCIIPAINBAEMOTO TOPTOBOTO MECTa! ,
THII OOBbEKTA :
1LI€JIb €r0 MCIIOIL30BaHUs ,
IJIOIIAb KB. M,

HOMEp MeCTa HeCTallMOHAPHOT'O TOPTOBOTO 00BEKTA

PesynbpTaT npenoctaBieHuss MyHUITUNATBHONM YCIIYTH, MPOILY IPEI0CTABUTD:

D B JUYHBbIA KaOuHeT IlopTanma rocylnapCTBEHHBIX M MYHUUHUIAIbHBIX YCIIYT
PecnyOonnku Tarapcran;

D B JINYHBIN KaOuHeT EquHoro noprana rocyJapCTBEHHBIX U MYHUIIMITAIBHBIX
YCIyT;

[1s MHOTO(YHKIIMOHAIBHOM LIEHTPE MPEAOCTaBICHUSI TOCYJapCTBEHHBIX U
MYHHUIMINIATIbHBIX yeayr PecyOnuku Tatapcran;

D B Opzane.

(mata) (moamucs) (®.1.0.)



[Tpunoxenne Ne 5

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
MPEIOCTABIICHUSI MyHULIUTIAJIbHON yCIyTH
110 3aKJII0YEHMIO JI0T0BOpa Ha
pa3MelieHre HeCTaIllMOHAPHBIX TOPTOBBIX
OGT:CKTOB Ha 3E€MJIIX, HAaXOJAIINXCA B
MYHUIIUIIATIbHONW COOCTBEHHOCTH

PykoBoaurento

Or:

3ASBJIEHUE
00 UCHpaBICHUH TEXHUYECKON OLUIMOKH

CooOmato 06 omubKe, AOMYIICHHOM MPU OKAa3aHUM MYHUIIMITAIILHON YCIYTH IO
3aKJIFOUCHHUIO0 JIOTOBOpa Ha pa3MEIICHHE HECTAIlMOHAPHBIX TOPTOBBIX OOBEKTOB Ha
3eMJISIX, HAXOJSIIUXCS B MYHUITUTIATBHONH COOCTBEHHOCTH.

3anucaHo:

[IpaBunbHbBIE CBEICHUS:

[lpomry wWCOpaBUTh  JOMYIICHHYIO TEXHUYECKYIO OIMMOKY ©  BHECTH
COOTBETCTBYIOIINE U3MCHECHHS B IOKYMEHT, SIBJISIOIIUICS Pe3yIbTaTOM MyHHUIIUTIATBHOM
YCIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B crnydae mnpuHATHS pelieHHS 00 OTKJIOHCHHWH 3asABJCHUS 00 HCIpaBICHUH
TEXHUYECKOH OIIMOKU MPOIIy HAIIPABUTh TAKOE PEIICHHUE:

TIOCPEICTBOM OTITPABJICHHMSI SJIEKTPOHHOTO JOKYMeHTa Ha aapec E-mail: ;

B BUJIC 3aBEPEHHON KOIMUHU Ha OyMa)KHOM HOCHTEJIE MOYTOBBIM OTIPABICHHEM I10
azpecy:

Hacrosimum noaTBepkaar0: CBEACHUS, BKIIOUCHHBIE B 3asBJICHUE, OTHOCSIIIUECS
K MOEH JINYHOCTHU U MPEICTABIIEMOMY MHOIO JIMILY, & TAK)KE BHECEHHBIE MHOIO HUXKE,
TOCTOBEpHBI. J[oKyMeHTBl (KOMHUM JOKYMEHTOB), TMPHUJIOXKEHHBIE K 3asBJICHUIO,
COOTBETCTBYIOT TpeOOBaHMSIM, YCTAHOBJIICHHBIM 3aKOHOJATENbCTBOM Poccuiickoii
denepanunv, HA MOMEHT NPEACTABICHUS 3asBJICHUS 3TU JOKYMEHTBI JIEHCTBUTEIbHBI U
coAepKaT JOCTOBEPHbBIE CBEICHUS.

(mara) (moamuch) (®.1.0.)



