HcnoHuTE ILHBIA KOMUTET Tarapcran Pecny0ukacel

CrapomaiiMyp3MHCKOI0 CeJIbCKOI0 Yynposie MYHUMIHUINAIb
noceyieHust ApoxxkaHOBCKOIo paionnl Hcke IIaiimop3a
MYHULHMIAJIBHOIO paiioHa aBbLI KupJere bamkapma
PecnyOosmku TaTapcran KOMHUTETHI

KAPAP IHOCTAHOBJIEHUE
ot 25 cents0ps 2024 r. Ne8
06 YTBEPKICHUU
AJIMUHUCTPATUBHOTO periaMeHTa
IIPENOCTAaBIICHUS MYHHUIUIATBHON

YCIIYTH 110 BbIJlaue CIIPaBKH (BBITHUCKH)

HcnonautenbHpii  koMuTeT  CTapomaiMyp3MHCKOIO  CEJIBCKOTO  MOCEIEHUs
JIpOXKaHOBCKOTO MYHHUIUITAIBHOTO palioHa PecnyOninku Tartapctan
ITOCTAHOBJIAET:

1. VTBepauTh AAMUHUCTPATUBHBIN PETJIAMEHT MPEAOCTaBICHUS MYHHUIUIAIBHOM
YCIIYTH 1O BbIJJa4€ CMPABKU (BBIMUCKU) COTJIACHO MPUIOKEHUIO.

2. llpu3HaTth yTpaTHMBUIMM CHJIy MOCTaHOBJIEHWE VICIIONMHUTEIBHOIO KOMMTETA
CrapomaiiMyp3uHCKOr0 CEIbCKOro mocesieHus J{poxoKaHOBCKOTO MYHHULIMIAIBHOTO
paiiona Pecriyomuku Tatapcran ot 23.03.2022 Ne4 (B penakiuu ot 13.10.2022 1. Nel6,
«O0 yTBepX)ACHUHU aIMUHUCTPATUBHOTO PErJIaMEHTA MPEIOCTABICHUS MyHUIUIATBHOM
YCIIYTH MO BbIJ]a4e CIIPaBKU (BBIMTUCKH).

2. Hacrosiiiee moctaHoBIIEHHE TOIEKUT O(PULIMATLHOMY OITyOJIMKOBAHUIO.

I'naBa CtapoiaiiMyp3uHCKOTO

CEJILCKOI'O ITOCCIICHUS

JIpOjOKaHOBCKOTO MYHHUIUIIABHOTO PAMOHA: ,///;Ar/ N.JI.MyxuTtoBa

Yr1BepxkaeH
MocTaHoBIeHHEM VCrOMTHUTENBHOTO
komurera CtapomaiitMyp3uHCKOro



CEJIbCKOTO nocesieHus Jpok:kaHOBCKOTO
MYHUIIMIIAJIBHOTO paiioHa

Pecniy6bnuku Tarapcran

oT «25» centsaops 2024 . Ne 8

AIMHHHMCTPATHBHBIN perjiaMeHT
NPeaoCTABJCHU MYHUIMIIAJIBHOH YCJIYIH 110 BbLIa4e CIIPABKH (BBIIMCKH)

1. O0mue moJiokeHust
1.1. Ilpeamer peryaupoBaHHs aIMUHUCTPATUBHOIO PErJIaMEHTA

Hacrodmmnii aTMUHUCTPATUBHBIA DPETJIAMEHT IPEIOCTABICHUS MYHUIMIIAJIBHON
yCIIyru (Jajgee — aAMUHUCTPATUBHBIA PErJIAMEHT) YCTaHABIMBAECT CTAHIAPT U MOPSIOK
MPEAOCTABICHUS MYHUIMNAIBHOW YCIYTH IO BblJaue COpaBKU (BBIMUCKH) (lanee —
MYHULIMIIATbHAS YCIIyTa).

1.2. Kareropumu 3asBurenei

1.2.1. Jlunmamu, WMEIOIMMH TPABO Ha TOJyYECHHUE MYHHIIMIIAIBLHOW YCIIYTH,
SABJISIFOTCSL (PU3UYECKUE JIUIIA (JJaee — 3asiBUTEINbD ).

1.2.2. C 3agBieHHEM BIOpaBe OOpPATUTHCA MPEACTABUTEIL  3asABUTEI,
JICHCTBYIONTUN HA OCHOBAHHWM JIOKYMEHTA, yIOCTOBEPSIIOIIETO €ro MOJTHOMOYHS (fayee
— MPEACTABUTEIb 3aIBUTEII).

1.3. IMopsanox nHGOPMHUPOBAHUS O MPEAOCTABICHIUH MYHUIIUTIATHHON yCITyTH

1.3.1. Undopmamuss o TOpsAKE NPEIOCTaBICHUS MYHUIMIIAIBLHON YCIyTd
pa3MeniaeTcsi:

1) Ha WHPOPMALMOHHBIX CTEHJAX, COJEPKAIIUX BHU3YAIbHYIO U TEKCTOBYIO
UHPOpMALIMI0 O MYHULHMIAJIBHOW YCIOyre, paclojOKEHHbIX B  IOMEIIEHUAX
MHOTOQYHKIIMOHAJIBHBIX ~ LIEHTPOB  MPEJOCTaBJIEHUS  TOCYAapCTBEHHBIX U
MYHUIIUTIATBHBIX YCITYT.

2) Ha o(duUMAaTBFHOM calTe MYHMIMIAJIBLHOTO pailoHa B HH(OPMAIMOHHO-
TelleKoMMyHUKanoHHou cetn«uTepuer»(http://www.Sshm -drogganoe.tatarstan.ru);

3) na Ilopranme rOCymapCTBEHHBIX M MYHHIMIAIBHBIX yciIyr PecmyOnmku
Tarapcran (https://uslugi.tatarstan.ru) (maisee — PecniyOaukaHCKui mopTan);

4) na EguHom nopTane rocyJJapCTBEHHbIX U MYHUIMIIAIBHBIX YCIYyT ((PyHKIMA)
(https:// www.gosuslugi.ru) (maixee — Equnbiii mopTain);

5) B rocyapcTBeHHOM MH(GOPMAIIMOHHOMN cucteme «PeecTp rocyjapcTBEHHBIX U
MyHUIMIANbHBIX yeayr PecnyOnuku Tatapctan» (http:/frgu.tatar.ru) (manee — Peectp
rOCyJapCTBEHHBIX M MYHHUIIUTIATBHBIX YCIIYT).

1.3.2. KoHcynbTHpOBaHHE IO BOMPOCAM MPEAOCTABICHHUS MYHUIIUNAIBHON
YCIIYTH OCYIIECTBISETCS:
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1) B MHOTO(YHKIIMOHAJIBHBIX IIEHTPAX MPEAOCTABICHUS T'OCYAapCTBEHHBIX H
MYHUITUTIATBHBIX YCIYT TIPU YCTHOM OOpaIeHny - TMYHO WU 10 TelieoHy;

2) B MHTEpaKTUBHOI Popme PecnyOnmkanckoro noprania;

3) B UcnonaurenpHOM KoMuTeTe CTaporaiMyp3MHCKOTO CEIIbCKOTO MOCEICHHMSI
(manee — Mcnonkom):

IIPU YCTHOM OOpaIlleHUH - TUYHO WM 10 TeNedoHy;

IpY MTUCbMEHHOM (B TOM 4HcJie B (hOpMe 3IEKTPOHHOTO JOKYMEHTA) OOpalieHuu
— Ha OyMa>KHOM HOCHTEJIE 110 MOYTE, B JIEKTPOHHOM (hOpMe MO 3IEKTPOHHOM MOYTe.

1.3.3. Uadopmanus Ha EnuHom nopTtane, PecmybirkanckoM mopTaie o Mopsiake
U CpOKax TMPEeJOCTaBICHUS MYHUIMIAIBHON YCIYTM Ha OCHOBAaHUM CBEJICHHI,
comepxammxcsi B PeecTpe rocygapCTBEHHbIX W MYHUIMIAIBHBIX  YCIYT,
MPEA0CTABIIAETCS 3aABUTENIO OECIUIATHO.

Hoctyn Kk uHbopManuu 0 CpoKax M MNOPSAIKE MNPEIOCTABICHUS MYHULIUITAIbHON
YCIIYTH OCYIIECTBIISIETCS O€3 BBINOJHEHHUS 3aBUTENEM KaKUX-I100 TpeOOBaHUM, B TOM
yycie 0e3 HUCHOJIb30BaHUS MPOrpPaMMHOr0 OOECIEeUeHHs, YCTaHOBKAa KOTOPOro Ha
TEXHUYECKUE CPEJCTBA 3aABUTENS TpeOyeT 3aKIFOUEHHs JMIEH3MOHHOIO WJIM WHOTO
COrJalieHus C npaBooOJagaTesneM POrpaMMHOTI0 oOecrieueHus,
IpeayCMaTPUBAIOLIETO B3UMAaHUE TUIAThl, PETUCTPALMIO WM aBTOPU3ALUIO 3asBUTENS
WJIM IPEAOCTABICHUE UM NIEPCOHATIBHBIX TaHHBIX.

1.3.4. Ilpu oOpaiieHuu 3asiBUTENS JIMYHO WK MO TeaedOHY B COOTBETCTBUU C
MOCTYIUBIIUM OOpaIieHUEM IPeI0CTaBIIsIeTCS HH(DOpMaIUs:

1) o MecTe HaXOXICHHS MHOTO(YHKIIMOHAIBHOTO IICHTPa NPEIOCTaBICHHUS
FOCYAapCTBEHHBIX M MYHHUIMNAIBHBIX yciyr, Hcmonkoma: PT, Jlpox:kaHOBCKHI
pation, c¢.Crapoe [latimyp3uno, yn.Jlennna, 1.63

I'padux paboThI:

noHeaenbHUK — ngTHUNA: ¢ 08.00 7o 17.00;

BBIXOJTHOM JIeHb: cy000Ta, BOCKPECEHBE

8-843-75-34-4-72;

2) O TOpsJKE MPEAOCTaBICHUS MYHHIIUIIAILHOW YCIYTH, O CIOCO0aX U CpOKax
MOJauM 3asBJICHUI;

3) 0 KaTeropusx rpaxkJaH, KOTOPbIM MPEAOCTABISICTCS MyHHUIIUIIAIbHAS YCITyTa;
O HOPMATHUBHBIX TMPABOBBIX AaKTaX, PETYJUPYIOMIUX BOMPOCH MPEIOCTABICHUS
MYHUITUTIATEHON YCITYTH;

4) o mepeyHe MOKYMEHTOB, HEOOXOMMMBIX JUISI PACCMOTPCHHS 3asBICHHS O
MPEJOCTABICHUM MYHULMNAIBHON YCIYyTH, O CpOKax NpUEMa M PEeTrHCTpaluu
3asIBJICHUS;

5) o xoze npeaocTaBICHUS MyHUIIMTIATBHON YCITyTH;

6) o mecre pa3memieHUs Ha OPHUIMATBLHOM caiiTe MH(GOPMAIUKU 1O BOMPOCAM
pe0CTaBICHUS] MyHUIIUTIATBHON YCIIYTH;

7) o mopsake oOKaloOBaHUS ICHCTBUN MM OE3ACHCTBUS JTOJDKHOCTHBIX JIHI
Hcnonkoma.

[lo nucekMeHHOMY OOpalleHUuI0 COTPYAHHUKU OT/AeNa, OTBETCTBEHHOIO 3a
MPEAOCTABIICHHE MYHUIIUMAIBHON YCIyTd, TOAPOOHO B THCHBMEHHOW (Qopme
Pa3bICHAIOT 3afABUTENIO TMOPSJOK NPEAOCTABICHUS MYHUIMIAIBHOM YCIYIH U



BOIIPOCHI, YKAa3aHHBIE B HACTOSIIIEM IYHKTE AJMUHHMCTPATUBHOIO PEIrIaMEHTa, U B
TE€UeHHE TpeX paboumx AHEH cO AHS PErucTpanuu OOpalleHUs HAMpaBisSIOT OTBET
3agBuTeNt0. OTBETHl NAIOTCA Ha A3bIKE OOpaleHus. B ciydae HEBO3MOXHOCTU JaTh
OTBET Ha sA3bIKE€ OOpAaIleHMs HCHOJB3YIOTCS TOCYJAapCTBEHHBIE SI3bIKA PecryOinku

Tarapcras.
1.3.5. Uudopmanusa mo Bompocam MPEJOCTaBICHUS MYHHUIIMIAIBHOW YCIyrd
pasMeraercss Ha O(UIMAIBHOM CaiiTe MYHUIMIAIBHOIO paioHa U Ha

UH(OPMAIMOHHBIX CTEHJaX B MoMelneHusx Mcnonkoma. st paboThI € 3asBUTEISIMHU.

Nudopmanus Ha rocymapcTBEHHbIX  si3blkax  PecmyOnuku — Tartapcraw,
pasMemiaemMass Ha HMH(DOPMAlMOHHBIX CTEHJAAX U Ha oOQuIMaIbHOM  caiTe
MYHHUIIMIIAIBHOTO ~ pailoHa B WH(OPMAIMOHHO-TEICKOMMYHUKAIIMOHHOW  CETH
«IHTEpHET», BKIIOYAECT CBEACHUS O MYHUIWNAIBHOW YCIyTe, COJCpKAIIMECS B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 atMUHUCTPATUBHOTO pPETIaMEHTA,
MH(pOpMaLUI0 O MECT€ HAaXOXJIECHHs, CIPABOYHBIX Tele(pOHAX, BPEMEHU pPaOOTHI
Hcnonkoma, o rpaduke mnpuemMa 3asBICHUA HA MPEIOCTaBICHUE MYHULHUIAIBHOU
YCIIYTH.

1.4. HopmaTuBHBIE MTPABOBBIE aKThl, PETYIUPYIOIINE MPEJOCTABICHUE
MYHUIUTIATEHON yCIIyTH

1.4.1. IlepeueHb HOPMATHUBHBIX  IPABOBBIX  AKTOB,  PETYJIUPYIOIINUX
PENOCTABICHNE MYHULUINIAIBHON YCIyTH (C yKa3aHUEM PEKBU3UTOB HOPMATHBHBIX
IPaBOBBIX AKTOB M MCTOYHUKOB UX OQPUIIMAIBHOTO OMyOJMKOBaHM), pa3MeIleH Ha
Eaunom mnoprane, B PeecTpe rocyJapCTBEHHBIX M MYHULMNAJIBHBIX YCIYr, Ha
opuIHaTEHOM caiite MYHULUIIAIBHOTO paiioHa B UH(OpMaMOHHO-
TEJIEKOMMYHUKAIMOHHOU ceTH «HTEpHET».

1.4.2. TexcT aaMUHUCTPATUBHOTO pErJIAMEHTa B JEHCTBYIOIICH penaKiuu
MOMJIEKUT pa3MenieHnto Ha ExauHom mnoprane, B PeecTpe rocynapCTBEHHBIX U
MYHULUIAIBHBIX YCIYr, Ha O(QUIMAIbHOM CaiiTeé MYHULIMNAIBHOIO palioHa B
MH()OPMaLMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTu «HTepHET».

1.5. TepMI/IHI)I, HCIIOJIb3YyCMBIC B aAMUHHUCTPATHUBHOM PCTJIAMCHTC, U UX OIIPCACIICHUA

1.5.1. B aiMHUHUCTPATUBHOM PETIAMEHTE UCIIOIb3YIOTCS CIAEAYIOIINE TEPMUHBI U
ONpEIEIICHHUS:

ylajeHHoe pabodyee MECTO MHOTO(QYHKIMOHAIBHOTO IEHTpa MPEAOCTaBICHUS
roCyJapCTBEHHbIX M MYHUIUIAIBHBIX YCIYT — TEPPUTOPHAIBHO 000COOIEHHOE
CTPYKTYpPHOE nojApaseacHue (oduc) MHOT'O() YHKIITMOHATEHOTO IIEHTpa
PEIOCTaBIEHUSI TOCYJaPCTBEHHBIX U MYHUIIMIAIBHBIX YCIIYT, CO3JaHHOE B TOPOACKOM
(cenbcKkOM) TOCENEHWHM MYHHUIMIIAJBHOTO pailoHa WIM B TOPOJICKOM OKpyTre
PecniyOnuku Tatapctan B COOTBETCTBHUM C MyHKTOM 34 IlpaBun opranuzanuu
JESITEIbBHOCTY MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPENOCTABICHUS TOCY1apCTBEHHBIX U
MYHULIMIAIBHBIX YCIIYT, YTBEPKACHHBIX NIocTaHOBIEHUEM [IpaBurenscTBa Poccuiickon
®eneparnu ot 22 aexadbps 2012 r. Ne 1376 «O6 yrBepxkaenuu [IpaBun opranuszaiuu
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JEeSATETPHOCTH MHOTO()YHKITMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYAAPCTBEHHBIX U
MYHUITUTIATBHBIX YCITyT»;

TeXHUYECKass ommbOka - omuoOka (OmMcKa, oOredyaTka, TpaMMaTHYecKas WM
apudpmeTndeckas omuoOka b0 Tomo0Has ommOKa), JOMyIIEHHAs OpTraHOM,
NPEIOCTABISIONIMM MYHUIIMITAJIBHYIO YCIYTy, W TpHUBEIIIas K HECOOTBETCTBUIO
CBEJICHUHN, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMITAIbHON YCIYTH), CBEICHUSIM B
JOKyMEHTaX, Ha OCHOBAaHUHM KOTOPBIX BHOCUJIMCH CBEIACHUS;

Enunas cucrema wuneHTUdUKAMUM U ayTeHTUPUKAUUU B HHPPACTPYKTYpE,
oOecrieunBaroniei UH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICHCTBHE
UH(OPMAITMOHHBIX CUCTEM, UCIOJIb3YEeMbIX JIJISl MPEJOCTABICHUS TOCYJapCTBEHHBIX U
MYHHIIMIIATBHBIX YCIYT B 3JekTpoHHOW ¢(opme (mamee — ECUA) — denepanpHas
rocygapcTBeHHas HHGOPMAITMOHHAS CHCTeMa, 00eCIIeUYNBAaOINIas CAaHKITMOHUPOBAHHBIN
JOCTYT Y9aCTHUKOB WH()OPMAITMOHHOTO B3aUMOJICHCTBUS B CHCTEME HICHTU(DUKAIINN U
ayTeHTHQUKamMK K  WHPOpMAIMU,  CcoAepKameidcs B TOCYAapCTBEHHBIX
MH()OPMAITMOHHBIX CUCTEMAaX M MHBIX HHPOPMAIIMOHHBIX CHCTEMAX;

MOI] - I'ocynapcTBeHHOE OrOKETHOE yupexkaeHne «MHOroQyHKIHOHAIbHBIN
IIEHTP TPEIOCTaBICHUS TOCYAapCTBEHHBIX M MYHHIIMITAIIBHBIX YCIyr B PecmyOnmke
Tarapcrany;

AUC  MOI[ -  ApromarusupoBaHHasi  MHGOPMAIIMOHHAs  CHCTEMa
MHOTO()YHKIIMOHATTBHBIX IICHTPOB PEIOCTaBICHUS rocyJapCTBEHHBIX u
MYHHUIIUNAIBHBIX ycayr Pecriyonuku TaTtapceras.

1.5.2. B aaMUHHUCTpAaTUBHOM perjaMEHTe IO 3asBJIICHHEM O MPEIOCTaBICHUN
MYHHUITUTIATBHOU YCIyTH (J1ajee - 3asBJIEHHE) MOHUMAETCS 3allpoc O MPEIOCTaBICHUU
MYHUITUTIATBHOW YCITyTH, TOJAHHBIA B COOTBETCTBUM C IIYHKTOM 3 CTaThMl 2
®enepansHoro 3akoHa orT 27 wutons 2010 roma Ne 210-@3 «OO6 opranmzanuu

MPEIOCTABIICHUS TOCYIAPCTBEHHBIX U MYHHUIUIAIBHBIX yCIIyD» (nanee — @eaepanbHbIi
3akoH Ne 210-D3).

2. Cranaapr npeaocTaBjieHUs MyHHIUNAJIBHON YCJIYTH
2.1. HaumeHnoBaHuEe MyHHUITUTIATBHON YCIIYTH
Boisiaua cripaBku (BBIITUCKH).

2.2. HanmeHoBaHUE UCTIOIHUTEIHLHO-PACTIOPSIIUTEIILHOTO OpraHa MECTHOTO
CaMOYIIPABJIEHHUSI, HEITOCPEICTBEHHO NMPENOCTABISIOIIET0 MYHULIUITAIIBHYIO YCIYTY

HcnonnurenbHbli  KOMUTET CTapomaiMyp3MHCKOTO  CEIBCKOTO TOCEJICHHS
MyHHIMNaNbHOTO paiioHa PecniyOnuku Tarapcran.

2.3. Onucanue pe3yibTara Npea0CTaBICHUs MyHULIUIIATBHON YCIyTH

2.3.1. Pe3ynpTaTOM MPENOCTABICHUS MYHUIIUITATILHOM YCIIYTH SIBISETCS:
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1) cmpaBka (Beimucka) (mpriokerne Ne 1 k HacTosIeMy aaIMUHHUCTPATHBHOMY
pErJIaMeHTy);

2) pemeHne 00 OTKa3e B MPENOCTABICHHA MYHHIUNAIGHOW  yCIYTH
(mpuitoskenne Ne 2 kK HaCTOSIIIEMY aJIMHHACTPATUBHOMY PETIAMEHTY);

3) pemieHme 00 OTKaze B TpUEME JOKYMEHTOB, HEOOXOIMMBIX IS
IPEJOCTAaBICHUS] MYHULIMNAIBHOW yciuyrn (mpwiokeHne Ne 3 K HacroseMy
aIMUHUCTPATHBHOMY PETIIAMEHTY).

2.3.2. Pe3ynpTaT mNpeAoCTaBICHUs MYHHUIMNAIBHOW YCIYyTH HaIpaBiseTCs
3agBUTEN0 B  (oOpMEe DBJIEKTPOHHOIO JOKYMEHTA, IOANMCAHHOTO YCHJIEHHOM
KBAJIM(UIMPOBAHHON 3JIEKTPOHHOMN MOANUCHIO YIIOTHOMOYEHHOTO JOHKHOCTHOIO JIUIa
HUcnonxkoma B cootBercTBUU ¢ DenepanbubiM 3akoHOM OT 6 ampens 2011 roma Ne 63-
®3 «O06 anmekTpoHHON Toammch» (Hanee — DenepanbHbiii 3akoH Ne 63-D3) B TUYHBIN
kaOuner EnunHoro moprama. B ciyyae HampaBieHHsI 3asBICHHUS TOCPEICTBOM
PecryOnmkanckoro moprana pe3yabTaT MpPeJOCTaBICHUS MYHHIMITAIBLHOW YCIYTH
HAIPAaBIIAETCS TaK kK€ B JMYHBIN KabuHeT Pecny0nukaHCcKOro moprana.

2.3.3. Ilo BbeIOOpY 3asBUTENS pe3ynbTaT NPEAOCTABICHHUS MYHUIIUINAIHLHON
ycinyru Beinaerca B Mcnonkome mnu B MOIL[ B dopme sk3emIusipa 371€KTPOHHOTO
JOKYMEHTa, paclieyaTaHHOIO0 Ha OyMaXHOM HOCHUTEINE, 3aBEPEHHOTO Ie€4aThio U
HOJIUCHI0 COOTBETCTBEHHO YIMOJIHOMOYEHHOTO JIOJDKHOCTHOTO Juua Mcnonkoma umu
pabotHuka M®II,

2.3.4. 3asBuTENb BIIpaBe MOIYYUTh PE3YJbTAT MPEAOCTABICHUS MYHULIUNIAIbHON
ycnyru B (opMme 3JEKTPOHHOTO JOKYMEHTa B TE€UEHHME CpOKa AEMCTBUS pe3yibTaTa
IPEIOCTaBICHUS MYHULIUTIATbHON YCIYTH.

2.4. Cpok mpeocTaBIeHUs] MyHUITUTIAIBHON YCIIYTH, B TOM YHCIIE C YYETOM
HE00XO0AMMOCTH 00palIeHusl B OpraHu3aliy, y4acTBYIOIINE B IPEIOCTaBICHUN
MYHUIIATIAJIBHON YCITYTH, CPOK PUOCTAHOBJICHHUS MPEAOCTABICHHS] MYHHUITUTATEHOM
YCIYTH B cIydae, €CJIi BO3MOXHOCTb IPHOCTAHOBIICHUS IIPEAYCMOTPEHA
3aKOHOJaTeIbCTBOM Poccuiickoit denepanuu, CpoK BbIIauu (HAPABICHNSA)
JOKYMEHTOB, SIBJISIFOIINXCS PE3yIbTaTOM MPEAOCTABICHHUS MyHUIIUTAIEHON YCIIyTH

2.4.1. MyHununanbHas yciyra IpeIoCcTaBseTcsl B TEUEHUE TpeX pabodymnx JHEH.

2.4.2. TlpuocTaHOBIEHHE CpPOKa MPEAOCTABICHHUS MYHUIMNAIBHON YCIyrd He
IIPELYCMOTPEHO.

2.4.3. HanpapneHue IOKyMEHTa, SIBISIOLIETOCS PE3yJIbTAaTOM MpPErIOCTaBICHUS
MYHHUILIMIIAJBHOW  yclIyru B (OpMe  3JIEKTPOHHOTO  JOKYMEHTa, 3asBHUTENIO
OCYUIECTBJISIETCS B J€Hb OQOPMIICHUS M PETUCTPALMM Pe3ysbTaTa MpPeIoCTaBICHUS
MYHULIUTNIAJIIBHON YCITYTH.

2.5. VcuepnbiBaroiuii nepedyeHb TOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU C
3aKOHOJIATEIbHBIMU MJIM HMHBIMU HOPMATHUBHBIMU MTPABOBBIMH aKTaMU IS
IPEIOCTABIICHUS] MyHULIUIIATBHON YCIYTH, a TAKXKE YCIYT, KOTOPBIE SIBJISIOTCS
HEOOXOJMMBIMU U 0053aTE€IbHBIMU JJIS1 IPEIOCTABICHUSI MyHULIUTIATBHBIX YCIIYT,



MOIeXKAIIMNX MPEICTABICHUIO 3asBUTEJIEM, CIIOCOOBI UX MOJYyYCHUS 3asBUTEJIEM, B TOM
YHUCJIEe B 3JIEKTPOHHOU (popMe, MOPSATOK X MPEACTABICHUS

25.1. lns monydeHWUs MYHUIIMINIATBLHOW YCIYTHM 3asgBUTENb IMPEICTABISCT
CIEAYIOIINE JOKYMEHTHI:

1) MOKYMEHT, YJIOCTOBEPSIONIMIA JTUYHOCTh (HE TpeOyeTcs B ciiydae oOpaiicHHs
nocpenctsoM Exnnoro,Pecny0nrkanckoro noprana);

2) TOKYMEHT, YA0CTOBEPSIOIINMA MOTHOMOYMS TIPE/ICTABUTENIS 3asIBUTEIIS;

3) 3asBIICHUE:

B (hopme JIoKyMeHTa Ha OyMakHOM Hocutese (npusoxkenue Ne 4 k HacTosemMy
aJIMHHACTPATHBHOMY pPETJIaMEHTY);

B JIEKTPOHHOUN QopMe (3am0JIHAETCS MOCPEICTBOM BHECEHUSI COOTBETCTBYIOIIMX
CBEJICHUN B DIIEKTPOHHYIO (OpMy 3asBIICHHS), MOJIUCAHHOE B COOTBETCTBUU C
TpeOOBaHUSIMU TyHKTa 2.5.3 aIMUHUCTPATUBHOTO pErjaMeHTa, NpH OOpallleHuu
nocpenctsoM Enunoro, Pecriybnukanckoro noprana;

4) B ciy4ae, eciau JIsl MPEJOCTaBICHUS] MYHUIIUNAIBHOM YCIyTHM HE0O0XOoauMa
00paboTKa NEPCOHANBHBIX JAHHBIX JHIA, HE SBISIIOUIETOCS 3asBHUTENIEM, U €CIIH B
COOTBETCTBUHM C (heepaibHbIM 3aKOHOM 00paboTKa TaKMX MEPCOHANBHBIX JaHHBIX
MOJKET OCYIIECTBIISITHCS C COTJIACHSl YKa3aHHOTO JIUIA, IPU OOpaIlleHUH 32 MOJIyYeHUEM
MYHULAMAIBHON yCIYTM 3aABUTENb JIOMOJIHUTEIBHO TMPEICTABISIET JTOKYMEHTHI,
NOATBEPKAAIONINE TOJYYEHUE COTrJacusi YKa3aHHOTO JIMIA WM €ro 3aKOHHOIO
IpeICTaBUTEN Ha 00pabOTKY MEePCOHABHBIX JTaHHBIX YKa3aHHOTO JUIa. JIOKYMEHTHI,
MOJTBEPKIAAIONTUE TOJYYCHHE COTJacHsi, MOTYT OBITh MPEACTABJICHBI B TOM YHCIIC B
dbopme NEKTPOHHOTO JOKYMEHTA;

5) B ciydae, ecid OOA3aHHOCTb XpaHEHUs JOMOBOM kHuru no 31.12.2017
BO3JIarajlaCh Ha COOCTBEHHHMKOB KWJIBIX TOMEIICHHUM, 3asBUTENIEM MPEACTABISIETCS
JIOMOBasi KHUTA;

6) MpaBOyCTaHABJIMBAIOIINE IOKYMEHThI Ha UHIUBUIYAIBHBIN KUJION JI0M (ecnu
MpaBo COOCTBEHHOCTH HE 3aperucTpupoBaHO B EQMHOM ToCyAapCTBEHHOM peecTpe
HEJIBUYKMMOCTH) — JIJISl BBIMMUCKU U3 TTOXO35IMCTBEHHON KHUTH.

2.5.2. 3asBlIeHHME U TpUJIATaEMble JTOKYMEHThI MOTYT OBITh MpEACTaBICHBI
(HampaBJICHBI) 3aSBUTEIIEM OJHUM M3 CJIEIYIONTUX CTIOCOOOB:

1) uepez M®I] Ha OymMakKHBIX HOCUTEISIX M B BUJE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUAM IMyHKTA 2.5.3 aAMUHUCTPATUBHOTO PETIIAMEHTA;

2) nocpeactBom Enunoro, PecnyOmukanckoro mopraia B 3JEKTPOHHOM (opme;

3) B Opras JTUYHO UITU TIOCPEJICTBOM TIOUYTOBOM CBSI3M HA OyMakHOM HOCHUTEJIE.

3asBicHHME U TIpUjaraeMble JIOKYMEHTBI, MPU HaIPaBICHUH MOCPEICTBOM
MIOYTOBOM CBSI3H, 3aBEPSIOTCS B YCTAHOBJIEHHOM MOPSIKE.

2.5.3. 3asBieHue npu HampamieHUU MocpeiacTBoM EnunHoro,PecnyOnmkaHcKoro
nopraja MOJMUChIBAETCS MPOCTON AJIEKTPOHHOM MOJIMUCHIO 3asiBUTEIS.

JIns monydeHus MPOCTOM AJIEKTPOHHOM MOMANHUCH 3asBUTEIIO0 HEOOXOAUMO
npolTu mpoueaypy peructpauuu (ayreHtudukamnun) B ECUA, a Takke moaTBepauTh
YYETHYIO 3aIUCh.
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DJEeKTPOHHBIC JAOKYMEHTHI (DJIEKTPOHHBIE OOpa3bl JOKYMEHTOB), YKa3aHHBIC B
noanyHkrax 2, 4-6 mynkrta 2.5.1 aJIMHUHUCTPAaTHBHOTO pErjaMeHTa, 3aBEpsIOTCS
YCWJICHHOW KBAJIM(PUIIMPOBAHHON MOJIMUCHIO JHL, YIOJHOMOYEHHBIX Ha CO3/IaHHE U
MOINMCAaHNE TAKUX JOKYMEHTOB, B TOM YHCIIC HOTApUyCaMHu.

DONeKTpOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MpUjlaraémMbie K
3asBJICHUIO, B TOM YHCJIE JIOBEPEHHOCTH, HANpaBJsIOTCA B Buae (ailioB B dopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6osiee 50 Moaiir.

KauecTBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (JIEKTPOHHBIX 00pa30oB
JIOKYMEHTOB) JOJKHO MO3BOJIITH B MOJHOM 00BbEME MPOYUTaTh TEKCT AOKYMEHTAa U
pacro3HaTh PEKBU3HUTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3asIBUTEIIA:

1) npencraBineHus JTOKYMEHTOB U MH(POPMALIUU WM OCYLIECTBICHUS IEHCTBUIA,
MPEAICTABICHUE WM OCYLIECTBIECHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
MPAaBOBBIMM aKTaMH, PEryJUPYIOIIUMH OTHOIICHUS, BO3HUKAIOIIUE B CBA3U C
MPEA0CTABICHUEM MYHUIIMTIATIBHOMN YCIYTH;

2) OCYIIECTBJICHUSI JICUCTBUN, B TOM YHUCJE COIVIACOBAaHUM, HEOOXOAUMBIX JIS
MOJTYYEHHUs] MYHULMNAIBHONW YCIYTM MW CBSI3aHHBIX C OOpallleHUeM B WHBIC
rOCyJIJapCTBEHHBIE OpraHbl, OpPraHbl MECTHOrO CaMOYMPABJICHUS, OPTaHU3ALMH, 3a
UCKIIIOUCHHUEM TIOJIYYCHHsS] YCIYr W TIOJy4eHHsS JOKYMEHTOB U UWH(MOpMaIH,
NPEAOCTABISIEMBIX B pE3YyJIbTaTe MPEIOCTABICHUS TAaKUX YCIYyr, BKIIOUYEHHBIX B
NepeyHu, YyKazaHHble B 4Yactu | cratem 9 @DepepanbHoro 3akoHa Ne 210-03
(HEOOXOIMMBIX U 00513aTETBHBIX YCIIYT);

3) mpencraBieHUs JOKYMEHTOB W HWHGOpMAIMHM, OTCYTCTBHE U (WIJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh MPU MEPBOHAYAIBHOM OTKa3e B MpUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYHUIMNAIBHOW YCIyrH, JUOO B
MPEAO0CTABICHUN MYHUIIMNIATBHOM YCIIYTH, 332 UCKIIFOUEHUEM CIIEAYIOIIUX CIIyYaeB:

a) U3MEHEHHE TpeOOBaHMI HOPMATUBHBIX IPABOBBIX AaKTOB, KaCarOUIUXCS
MPEAOCTABIECHUS MYHULIUITAIbHOM YCIIYTH, MOCIE NEPBOHAYAIBLHON MOaYu 3asiBJICHUS
O MPEAOCTABICHUH MYHULIUIIATLHON YCIYTH;

0) HanMuKMe OMMOOK B 3asIBJICHUHU O MPEIOCTABICHUU MYHHUIIMIAIBHON YCIyTrUd U
JOKYMEHTaX, NOJAHHBIX 3asBUTEJIEM IIOCJE MEPBOHAYAIBHOIO OTKa3a B IMpPUEME
JIOKYyMEHTOB, HEOOXOIUMBIX JUIsl TPEIOCTABICHUS MYHUIUNIATBHOW YCIYyTH, JUOO B
MPEJOCTaBICHUA MYHUIIUMIIAIbHOW YCIYTU U HE BKIIFOUCHHBIX B MIPEICTABICHHBIN paHee
KOMIUIEKT JOKYMEHTOB;

B) UCTEUYCHHE CPOKA JCHCTBUS JOKYMEHTOB WM U3MEHEHHE WH(OpMAIIUU TOCIIe
MEePBOHAYAILHOTO OTKa3a B MpHEME JIOKYMEHTOB, HEOOXOAUMBIX JIJISl TIPEIOCTABICHUS
MYHUIIUTIATBHOU YCIYTH, MO0 B MPEIOCTABICHUN MYHULIUITAIbHON YCITYTH;

I') BBISBJICHHUE JIOKYMEHTAJIBHO TOATBEPXKACHHOrO (akta (IPU3HAKOB)
OIMMOOYHOTO WM MPOTHUBONPABHOTO JACHCTBUs (0€31€MCTBUSI) TOJDKHOCTHOTO JIMIIA
Oprana, pabotnunka MOI], npu nepBOHAYAILHOM OTKa3e B MpHUEME JTOKYMEHTOB,
HEOOXOIUMBIX ISl TPEAOCTABICHUS MYHUIIMIAIBHON YCIYTH, TUOO0 B MPEIOCTABICHUH
MYHULHUNAIBHON YCIYyI'M, O Y€M B NMUCBMEHHOM BHJI€ 34 MOJIUCHIO PYKOBOJIUTEIS
Oprana npu mNepBOHAYAIBHOM OTKa3€ B IpPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
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MPEAOCTABICHUS MYHUIMNAIBHOW YCIYyTH, YBEAOMIIIETCA 3asBUTENb, a TaKXKe
MPUHOCSTCS] U3BUHEHUS 32 JOCTAaBICHHBIC HEY00CTBA;

4) mpenmoctaBieHuss Ha OyMa)XHOM HOCHUTENE JOKYMEHTOB W HHGOpMaIuH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUU C MYHKTOM 7.2
yactu | craten 16 @enepanbHoro 3akona Ne 210-D3, 3a UCKIIIOYEHUEM CITyYaEB, €CIIH
HAHECEHUE OTMETOK Ha TaKhe JOKYMEHTHI JIMOO UX U3BATUE SBISICTCS HEOOXOIUMBIM
yCIIOBUEM MPEOCTaBICHUSI TOCYAapCTBEHHOM HJIM MYHUILMIAIBLHON YCIYTU, U HHBIX
CJIy4aeB, yCTAaHOBJICHHBIX (peiepaibHbIMU 3aKOHAMHU.

2.6. VcuepnipiBatoniyii nepedyeHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBHUHU C
HOPMAaTUBHBIMU IPABOBBIMU aKTaMU ISl IPEAOCTABICHUS MYHUIIMIIAIBHOM YCIIYTH,
KOTOPBIE HAXOJATCS B PACIIOPSKEHUU TOCYJAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYTIPaBJIEHUS U IOJIBEAOMCTBEHHBIX TOCYAAPCTBEHHBIM OpraHaM HMJIM OpTraHam
MECTHOT'O CaMOYTIPABJIEHUS OPTAHU3ALMI U KOTOPHIE 3asBUTEIIb BIIPABE MTPEACTABUTh, 4
TaK)K€ CIIOCOOBI X MOJIYYEHUS 3asIBUTEISIMHU, B TOM YUCJIE B 3JIEKTPOHHOU (popme,
MOPSAAOK MX NPEACTABIEHNUS; TOCYAAPCTBEHHBIN OPraH, OPraH MECTHOIO
camMOyIpaBJieHUs TM00 OpraHu3alks, B paCOPSHKEHUH KOTOPBIX HAXOAATCS JaHHbIE
JOKYMEHTBI

2.6.1. [TomyyaroTcs B paMKaxX MEKBEIOMCTBEHHOT'O B3aUMOICUCTBHUS:

1) Beimucka w3 EAMHOTO rocymapcTBEHHOTO peecTpa HEABMKUMOCTH — —
denepanpHas cy>k0a rocy1apCTBEHHON perucTpaluu, kKajgactpa u kaprorpadum,

2) cBelcHHMS O JCHCTBYIOIIEM MacropTe rpaxaanuHa Poccuiickoit denepanun —
MBJI Poccuu;

3) CBeleHHS O HOTApHAJILHOW JOBEpeHHOCTH — DesepanbHas HOTapHalIbHAsS
najara.

2.6.2. 3asBuTENb BIpaBe MPEIOCTABUTH JOKYMEHTHI (CBEIEHUs), YKAa3aHHBIC B
noanyHkTe 1 myHkTa 2.6.1 aAMUHUCTPATHBHOTO pEryIaMeHTa, B (popMe 3JIEKTPOHHBIX
JOKYMEHTOB, 3aBEPCHHBIX YCHJICHHOW KBaJU(UIIMPOBAHHON  TMOAMKCHIO  JIWII,
YIOJHOMOYCHHBIX Ha CO3/IaHWE W TIOANMHUCAHWE TaKUX JOKYMEHTOB, IMPH T0/Jadye
3asIBJICHUSI.

2.6.3. HenpencrapieHue (HECBOCBPEMEHHOE TMPEACTABICHHUE) YKAa3aHHBIMU B
nyHkTe 2.6.1 aIMHUHUCTPATUBHOrO pErjlaMEHTa OpraHaMu TOCYJapCTBEHHOW BIIACTH,
opraHaMyd MECTHOTO CaMOYTPAaBJICHUS, OPTaHU3AIMIMHU JIOKYMEHTOB M CBEICHUN HE
MOKET SIBJISITHCS. OCHOBAHHUEM JIJIsI OTKa3a B MPEOCTABICHUN MYHUIIUITAIGHON YCITYTH.

2.6.4. JlomxHocTHOe JUIO W (Miau) pabOTHUK, yKa3aHHBIX B MyHKTEe 2.6.1
aIMUHUCTPATHBHOTO pErIaMeHTa OPraHOB M OpraHW3alMii, HE MPeACTaBUBIINE
(HECBOCBPEMEHHO TIPE/ICTABHMBIIINE) 3aMPOIICHHBIC W HAXOAAIIMECS B PACTIOPSKECHUU
JOKYMEHT WJIM CBEACHUS, TOJICKAT aIMUHUCTPATUBHOM, TUCIUTIIMHAPHON WM WHOMN
OTBETCTBEHHOCTHU B COOTBETCTBHUU C 3aKOHOAATENbCTBOM Poccuiickon denepanumu.

2.6.5. 3anpemniaercst TpeOOBAaTh OT 3asBUTEIIS JOKYMEHTHI CBEJEHHUSI, B TOM UHCIIC
NOJTBEPKIAAIOIIME BHECEHUE 3asBUTENIEM IUIAThI 32 MPEIOCTABICHNE MYHUIIUNIATLHON
YCIIYTH, HAXOSIINECS B PACTIOPSHKEHUH TOCYIAPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
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CaMOYIIPABJICHUSI M TIOJIBEIOMCTBEHHBIX T'OCYJApCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYIIPaBJIEHUS OpTraHU3aLHii.

Henpencrasienue 3asBUTENEM JOKYMEHTOB, COJEPXKAIIUX CBEACHHS, KOTOPBIE
HaxoJATCd B pAaCIOPSHKEHUM TOCYIAPCTBEHHBIX OPraHOB, OpPraHoB MECTHOI'O
CaMOYIPABJICHUSI U IOJIBEJOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOIO CaMOYIIPaBJIICHHUs OpraHu3aluii, HE SBISETCS OCHOBAaHUEM MJI1 OTKa3a
3asIBUTEIIIO B MIPEIOCTABICHUN MYHUIIUIIAIbHON YCITyTH.

2.7. VicuepnipiBaroiuii nepeueHb OCHOBAHUM ISl OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOAUMBIX JIJISl TPEIOCTABICHUS MYHUIIUTIATILHON YCIyTH

2.7.1. OcHoBaHUsIMU Ji1 OTKa3a B INpPUEME JOKYMEHTOB, HEOOXOIUMBIX s
MPEA0CTABICHUS MYHULIMIIATLHON YCIYTH, SIBISIOTCS:

1) npencraBlieHHbIE 3asBUTENEM JOKYMEHTBl COJEpXKAaT MOAYUCTKH U
UCIIPABJICHUS TEKCTA, HE 3aBEPEHHbIE B MOPSAJIKE, YCTAHOBICHHOM 3aKOHOJIATEIbCTBOM
Poccuiickon @enepaiuu;

2) NOKYMEHTBI COJEpXkaT IMOBPEXKACHHUS, HAMYUE KOTOPBIX HE IO3BOJIET B
HOJHOM OOBEME HCIOJIb30BaTh HMHPOPMAIMIO M CBEICHMS, COJEp)Kalluecss B
JOKYMEHTax JUIsl IPEIOCTABICHUS MyHUIIMIIAIBHON YCIIyTH;

3) mpenacTaBiCHHbIE JOKYMEHTBHI WM CBEJIEHUS YTpaTWJIM CUIYy Ha MOMEHT
oOpallieHusl 32 MYHULUINAIbHON YCIYrol (HOKYMEHT, YIOCTOBEPSIOLIUN MOTHOMOYHUS
IpeICTaBUTENIS 3asiBUTENIS, B CIydyae OOpalleHus 3a MPeI0CTaBIEHUEM MYyHHUIIUIIAIbHON
YCIIYTH YKa3aHHBIM JILIOM);

4) nojgayva 3asBJICHUS O IPEIOCTABICHUN MyHUIIUMIIATIBHOM YCIYTH U JOKYMEHTOB,
HEO0OXOAMMBIX JIJISl MPEAOCTABIICHUS] MyHUIIMNIATBHOM YCIyTH, B 3JIEKTPOHHOU (hopme ¢
HapyILIEHUEM YCTaHOBJICHHBIX TPEOOBAaHUM;

5) HEKOpPPEKTHOE 3arnojHEHUE 00s3aTeIbHBIX MoJe B (popMme 3asBiIeHUs, B TOM
4yuclie B MHTEPAaKTUBHOW (QopMme 3asiBieHus Ha Enunom, PecnyOnukaHckoM mopTtaie
(HEeZOCTOBEPHOE, HEMOJIHOE, JIMOO HETPABUIHLHOE 3al0JTHEHUE);

6) mpeacTaBiICHUE HEMOJHOTO KOMIUICKTa JIOKYMEHTOB, HEOOXOIWMBIX JIJIst
[IPEIOCTABICHUS MyHULUMIIAIBHON YCIIYTH;

7) 3adBJIEHHE O MPEIOCTaBICHUM YCIYI'M IOJAAHO B OpraH roOCyIapCTBEHHOMN
BJIACTH, OPraH MECTHOTO CaMOYTPABIICHUS WM OPraHU3alIo, B IOJHOMOYHS KOTOPBIX
HE BXOJIUT MPEAOCTABIEHNE MyHULIMIIATBHOU YCIIYTH;

8) HecoOmo/leHNe YCTaHOBJICHHBIX cTaThedl 11 denepanmbHOTO 3aK0HA OT 6
anpens 2011 roma Neo 63-@3 «OO0 5>7M€KTPOHHOW TOANMKMCH» YCIOBUN TNPU3HAHUS
JNENUCTBUTEILHOCTH YCUIICHHOW KBaTU(UUIUPOBAHHON 3JIEKTPOHHOU MOAMHUCH.

2.7.2. IlepeyeHb OCHOBaHUM HJisi OTKa3a B IpHEME JOKYMEHTOB, HEOOXOJUMBIX
JUTSI TIOJTyY€HUS MYHULUIIAIBHON YCIYTH, SIBJSIETCS MCUEPTIHIBAIOIINM.

2.7.3. Pemenre 00 oTKaze B MpuUeME 3asBICHUSA U JOKYMEHTOB, HEOOXOIMMBIX
JUISL TIPEIOCTABJICHUS MYHUUMIIAIBHON YCIyTU, MOXET OBITh MPUHITO KaK BO BpeMs
npuemMa 3asBHUTENA, TaK M II0CJE IOJIYYEHUS OTBETCTBEHHBIM JIOJKHOCTHBIM JIMILIOM
Oprana HEOOXOAMMBIX IS MPENOCTABJICHUS MYHMUIIMIAIBHOW YCIYTd JOKYMEHTOB
(cBemeHuil) ¢ HCHOJB30BAaHMEM  MEXBEAOMCTBEHHOTO  HMH(OPMAIMOHHOTO
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B3aMMO/ICICTBHS, B CPOK, HE MpeBbIIAOMMA 9 pabounx AHEH cOo IHS pEerucTparuu
3asBJICHUS.

2.7.4. 3anpemiaercs OTKa3plBaTh B MpUEME 3asBICHHUS U HMHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JJIS TPEAOCTABICHUS MyYHULIMIIAIBHON YCIYTH, B CIy4Yae €CIIH 3asBJICHUE
U JJOKYMEHTBI, HEOOXOAUMBIE Ul MPEAOCTaBICHUSI MyHUIIUIIAIbHON YCIIYTH, TOJAHbI B
COOTBETCTBUM € MH(pOpPMALMEN O CPOKaX U MOPSAKE MPEAOCTABICHUS MyHULIUITAIBbHON
yciyru, onyoaukoBaHHOW Ha EnnHom noprane, PecryOinkanckoM mopraie.

2.8. VcuepnbiBaromiuii nepe4eHb OCHOBAHUM ISl IPUOCTAHOBJICHUS WJIM OTKAa3a B
PEIOCTaBIECHUU MYHUIIUTIATBHON YCIIYTH

2.8.1. OcHoBaHMs [JIs TPUOCTAHOBICHHS TMPEJOCTABICHUS MYHHIIUIIAIHLHOU
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHus AJi OTKa3a B IPEIOCTABICHUN MYHUIIUTIATHHON YCIYTH:

1) B mpeacTaBICHHBIX 3asBICHUH W (M) JOKYMEHTaX COJACPIKUTCS HEMOJHAs U
(wn) HegocToBepHas uHGOpMaIus;

2) TOCTYIUICHWE OTBETa OpraHa TIOCYIapCTBEHHOW BIIACTH, OpraHa MECTHOTO
CaMOYIpaBJIEHUsI JUOO IOABEIOMCTBEHHOW OpraHy TIOCYJapCTBEHHON BIACTH WIH
OpraHy MECTHOTO CaMOYIpaBJICHHUS OpraHM3ali Ha MEXBEIOMCTBEHHBINH 3aIpoc,
CBUJIETEIBCTBYIOIIETO 00 OTCYTCTBUM JTOKYMEHTA U (WJIK) UH(DOpMAIUU, HEOOXOAUMBIX
JUIS MPEJOCTaBICHUSI MYHULIUIIATbHON YCIIYTH, €CIM COOTBETCTBYIOIIUN TOKYMEHT HE
ObLJT MPE/ICTaBIIEH 3asBUTENIEM 110 COOCTBEHHON MHUIIMATHBE;

3) oTCyTCTBHE CBEIECHHUN O PErucTpaluy TpakJaHWHA IO MECTy >KUTEJIbCTBA
(npeObIBaHUs1) B paCHOPSKEHUN OPraHOB MECTHOTO CAMOYIIPABJICHHUS.

2.8.3. IlepeueHb OCHOBaHWW I OTKa3a B IPEAOCTABICHWHA MYHULMUIAIBHOU
YCIIyTHU SIBIISIETCS] NCUEPTIHIBAIOIIUM.

2.8.4. 3anpemaercss OTKa3bIBaTh B IMPEAOCTABICHUM MYHHULMIAIBHOM YCIIYI'H B
clly4yae, €clid 3asBJICHHWE O NPEIOCTaBIECHWM MYHULUIAIBHOM YCIYyrd IMOAAHO B
COOTBETCTBUM ¢ WHPOpPMAIEHl O CPOKaX M MOPSAKE MPEAOCTABICHUS MYyHHUIIMITATHLHON
yCIIyTH, onyosrkoBaHHo Ha EquHom nopraiie, PecyOnnkanckoM mopraie.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMAHUS TOCYJaPCTBEHHON MONUTHHBI UIN HHOU
IJIaThI, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAIBHOW YCIIyTH

MyHununan€bHas yciiyra npeiocTaBisieTcs Ha 6€3B03Me3THOM OCHOBE.
2.10. [lepeuens ycayr, KOTOpbIE SBISIOTCS HEOOXOAMMBIMU U 00513aT€NIbHBIMU J1JI51
peI0CTaBIECHUS MyHUIIUIIATBHONU YCIYTH, B TOM YUCJIE CBEACHUS O TOKYMEHTE
(moKyMeHTax), BblJaBaeMOM (BbIIaBAEMbIX) OpraHU3alUSIMH, YHACTBYIOIIMMH B

npeaoCTaBJICHNNY MYHUIUIIAJIbHBIX YCIIYT

[IpenocraBienre HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.
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2.11. Tlopsiaok, pa3Mep ¥ OCHOBAHUS B3UMAaHUS TIJIAThI 32 IPEOCTABICHUE YCIIYT,
KOTOPBIE ABIISIOTCA HEOOXOIUMBIMU U 00S3aTEIbHBIMU IS ITPEIOCTABICHUS
MYHHIIMIIATFHON YCITyTH, BKIIIOYasi HHPOPMAIMIO O METOJIMKE pacuera pa3mMepa TaKkou
J1aThl

[IpenocraBienre HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuManbHbIi CPOK OKUJIAHUS B OYEpEIU MIPH MMOoJade 3ampoca o
MPEIOCTABICHUU MYHUIIMNIATBHON YCIIYTH, YCIYTH, IPEIOCTaBIsIEMON OpraHu3aluei,
y4acTBYIOIIEH B MPEOCTABICHUH MYHULIUIIAILHON YCIYTH, ¥ TIPU MOJTYyYSCHUU
pe3ynbTaTa NpeJOCTaBICHUS TaKUX YCIyT

2.12.1. Bpems oxuaaHus MpH Nojave 3asBICHUS HA TOMy4YeHUE MYHHUIIUIIATILHON
yCIIyTH - He OoJiee 15 MUHYT.

2.12.2. Tlpu momy4eHHH pe3ynbTara MPEAOCTaBICHUS MYHUILMIATBHON YCIIyTH
MAaKCHMAJIBHBIM CPOK OKMJAHHUS B OYE€pPEIN HE JOJKEH NPEBBINIATH 15 MUHYT.

2.13. Cpok 1 nopsAIOK pErucTpanuy 3anpoca 3asBUTENS O IPEAOCTABICHUN
MYHULUNAIBHON YCIYTH U YCIYTH, MPEIOCTABIIAEMOI OpraHu3aluei, y4acTBYIOLIEH B
MPEIOCTABICHUU MYHUIIUTIATBHON YCIIYTH, B TOM YHUCJIE B DJIEKTPOHHOM popme

2.13.1. Tlpu nmuunom obOpamennu B M®II B neHb ogaun 3asBICHUS 3aSIBUTEITIO
BbIjIaeTcs pacnucka u3 AIC M®I] ¢ peructpalliOHHBIM HOMEPOM, MOITBEPKAAIOIINM,
YTO 3asBJICHUE OTIPABJICHO, U TaTOU MOJaYU 3asIBJICHUS.

2.13.2. [Tpu HanpaBJI€HUW  3asBJIEHUS  IOCPEACTBOM, Enunoro,
PecnyOnukanckoro nmoprajia 3asiBUTENb B JEHb MOJA4YM 3asBJICHUS MOJY4YaeT B TUYHOM
kabuHeTe PecnyOiMKaHCKOro MopTajga MU IO DJIEKTPOHHOM TOYTE YBEIOMIICHHE,
MOATBEPXKIAIONIECEe, UTO 3asBJICHUE OTHPaBICHO, B KOTOPOM  YKa3bIBAlOTCS
pETUCTpaIllMOHHBIN HOMEP U JiaTa MOo/1auu 3asiBJICHMUS.

2.13.3. Ilpu nuyHom oOpamenuu B OpraH B J€Hb TMOJa4u 3asBJICHUS
YIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM OpraHa 3asBUTENI0 BBIIAETCS paclucKa U3
ABTOMATU3UPOBAHHON MH(GOPMAIIMOHHONW CUCTEMBI, MPEIHA3HAYCHHON MJIsi OKa3aHUs
rOCYJIapCTBEHHBIX W MYHULMNAIBHBIX YCIYT, C PErUCTPALMUOHHBIM HOMEPOM, JAaTOU
MOJa4M 3asiBJICHUS U MEPEUYHEM MPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHUS K TIOMEIICHUSAM, B KOTOPBIX MPEAOCTABISAETCS MyHUIIUNIAIbHAS
yCIIyTa, K 3a1y OXKUIAHUs, MECTaM IS 3aII0JHEHHUSI 3alIPOCOB O MPEIOCTABICHUN
MYHUIIUNIATBHOW YCIYTH, HHPOPMALIMOHHBIM CTEHAaM ¢ 00pa3liaMu X 3al0JIHEHUS U
NEePEYHEM JIOKYMEHTOB, HEOOXOUMBIX JUIsl MPEOCTABICHUS KaX A0 MYHULIUITAILHON
YCIIYTH, Pa3MeIIeHUI0 U 0(DOPMIICHUIO BU3YaJIbHOM, TEKCTOBOM U MYJIbTUMEIUMHOM
uH(OpMAIUU O MOPSIAKE IPEIOCTABICHUS TAKOM YCIYTH, B TOM YHCIIe K 00ECTICUEHHIO
JOCTYIHOCTH /111 UHBAJIWJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (pesiepaibHbIM
3aKOHOJIaTEIbCTBOM M 3aKOHOAATENIbCTBOM PecnyOnrku TaTapcTan o conManibHON
3aIUTE UHBAJINIOB



13

2.14.1. [IpenocTaBieHre MyHHUIIUIIAJLHONW yCIyTH OCYIIECTBISETCS B 3[aHUSX U
MOMENICHUSX,  00OPY/IOBAaHHBIX MIPOTUBONOKAPHOM  CUCTEMOM M CHCTEMOU
MOXKAPOTYILIEHUS.

Mecta mnpuema 3agBuTENnedl OOOpPYAYIOTCS HEOOXOIMMON MeOenbplo IS
odopmIIeHHsT JOKYMEHTOB, UH(POPMALIMOHHBIMU CTEH/IAMHU.

2.14.2. B COOTBETCTBMHU C 3aKOHOAATEIBCTBOM Poccuiickoit deneparuu o
COLIMAJIbHOW 3allluTe€ WHBAIMJIOB B LENAX OECHPENsITCTBEHHOIO JOCTyNa K MECTY
IPEIOCTaBIECHUS MyHULIMIIAIBHON YCIYTH 00€CIIeYnBaeTCs:

1) obGecnieunBaercsi OeECTPENATCTBEHHBIA JIOCTYNl HWHBAJIHIOB K MECTY
MPEIOCTABICHUSI MYHUIMNAIBHON yCIyru (yIZOOHBIM BXOJ-BBIXOJ B TOMEIICHHUS U
NepeMENICHUE B UX Mpeiesiax);

2) BHU3yaJbHasi, TEKCTOBas W MYyJIbTUMEIUiHAs HHGOPMAIMS O TIOPSIIKE
MPEAOCTABIECHUS MYHHUIMIIAIIBHOM YCIYTM pa3Mellaercs B YAOOHBIX Jisi 3asBUTENEH
MECTax, B TOM YHUCJIE C YUYETOM OTPAHUYEHHBIX BOZMOXHOCTEW NHBAIN]IOB;

3) compoBOXKIIEHNE WHBAINIOB, HMCIOIINX CTOMKUE PacCTPONCTBA (DYyHKIIMH
3pEHHUS U CAMOCTOSITENIBHOTO MEPEABMKEHUS, M OKa3aHWE UM ITOMOIILIY;

4) BO3MOXHOCTb CaMOCTOSITCIIFHOTO TEPEABIKCHUSI [0 TEPPUTOPUU, HA
KOTOPOW pACIIOJIOKEHBl OOBEKTHl COLMAIbHOM, WHKEHEPHONM U TpPaHCHOPTHOU
UHPPACTPYKTYpP, BXO/1a B TaKhe OOBEKTHI U BBIXOJA U3 HUX, MOCAJAKU B TPAHCIOPTHOE
CPEICTBO U BBICAJKHU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM Kpecia-KOJISICKH;

5) Hammexaiee pa3MmelicHHe OO0OpYIOBaHHUS W HOCHTEICH HWH(POPMALUH,
HEOOXOAMMBIX JIJIsl 0OecreueHus: OeCTIpensITCTBEHHOIO JOCTYNa WHBAIUAOB K yCIIyram
C YYETOM OIPAHHYEHUN UX )KU3HEACATEIbHOCTH;

6) myOaupoBaHHWEe HEOOXOMMMOM JUIS WHBAIHMIOB 3BYKOBOW M 3PHUTCIIBHOM
uH(popManMK, a TakKe HaJanuced, 3HAKOB M HWHOM TEKCTOBOW U rpaduyeckon
MH(}OpMaMK 3HAKaAMU, BBITIOJHEHHBIMH pelbe(HO-TOUYEeUHbIM pudTOM bpaiins;

7) IOITyCK CypIOIEepeBOAYNKA M TUDIIOCYPIOTIEPEBOIINKA;

8) nomyck co0aKu-IIPOBOJIHUKA MIPU HATWYHH JOKYMEHTA, TIOJTBEPIKIAIOIIETO
ee creuuagbHoe OOydeHHEe M BblIaBaeMoro mno ¢opmMe M B MOPSAKE, KOTOpbIE
YCTaHOBJIEHBI MPUKAa30M MMUHHCTEPCTBA TPyJda U COLUAIBHOM 3amuThl Poccuiickon
Oenepaniuu ot 22.06.2015 Ne 386 «O06 ytBepkiaeHun ¢GOpMBI JTOKyMEHTAa,
MOJTBEPXKJIAIOIIET0 CHelHallbHOe O0yueHue COoOaKU-NPOBOAHMKA, M TOpsAKa €ro
BBLIAYN.

2.14.3. TpeOoBanuss B dacTh OOECMEUYEHMs] JIOCTYMHOCTU Ui WHBAJIUAOB
OOBEKTOB, B KOTOPBIX OCYIIECTBISIETCS MPEAOCTaBICHHE MYHULMIAIBHON YCIyTH, U
CPEICTB, HUCIOJIb3YeMbIX MPHU MPEJOCTABICHUM MYHUIUNAIBHOW YCIyTH, KOTOpHIE
yKa3aHbl B mnoanyHkrax | — 4 nynkra 2.14.2. agMHUHHCTPaTUBHOIO PEIIAMEHTA,
OPUMEHSIOTCS K OOBEKTaM U  CpPEACTBAM, BBEJACHHBIM B OJKCIUTyaTallMI0 WIU
IPOLIEAIINM MOJIEPHU3ALUIO, pEKOHCTPpYKLIMIO nociie | urong 2016 rona.

2.15. [lokazaTenu JOCTYIMHOCTH U Ka4yeCTBa MyHUIIUNIATBHOM YCIIYTH, B TOM YHUCIIE
KOJIMYECTBO B3aUMO/JICUCTBUI 3asIBUTEIISI C IOKHOCTHBIMU JIUI[AMU MPU
MPEA0CTaBICHUN MYHUIIMNATBLHON YCIYTH U UX NPOJOJIKUTEIIBHOCTh, BO3MOXKHOCTD
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MoJTy4eHuUsT THGOPMAIINH O X0/ TIPEIOCTABICHUS MyHUITUTIATHHON YCIIYTH, B TOM
YHUCJIE C UCTIONh30BaHNEM HH(POPMAITMOHHO-KOMMYHHKAITMOHHBIX TEXHOJIOTHH,
BO3MOKHOCTb JINOO HEBO3MOKHOCTh MOTYUCHUS MyHUITUTIATHBHOU YCIIYTH B
MHOTO()YHKIIMOHAIEHOM IIEHTPE MPEAO0CTABICHUS TOCYIaPCTBEHHBIX U
MYHHITUIAIBHBIX YCIYT (B TOM YHCJIE B TIOJIHOM 00BbeME), B JIFOOOM TEPPHUTOPHAITBHOM
10JIpa3/ICJICHUU OpTraHa UCIIOJTHUTEIBHO PacoOPSIUTEILHOTO OpraHa MECTHOTO
caMOYIIpaBJICHUS, 10 BBIOOPY 3asIBUTEINS (3KCTEPPUTOPHUATBLHBIA IPUHIIHUIT),
IIOCPEJICTBOM 3aIpoca O MPEI0CTaBICHNN HECKOJIbKHUX TOCYIapPCTBEHHBIX U (HJIH)
MYHHUITUTIATBHBIX YCIYT B MHOTO(YHKITMOHAIBHBIX IICHTPAX MPEI0CTaBICHUS
rOCYAapCTBCHHBIX M MYHHUIIMITAJIBHBIX YCIIYT, MPETyCMOTPEHHOTO cTaThel 15.1
®enepanbHOro 3aKoHa Ne210-D3 (KOMIUIIEKCHBIN 3a1poc)

2.15.1. TlokazaTensMu JOCTYIMHOCTH MPENOCTABICHUS MYHHUIIUIAIBHON yCIyTh
SABIISIFOTCSL:

pPacnoJIOKEHHOCTh TTOMEIIEHUSI, B KOTOPOM BEIETCA IIPHUEM, BblJadya JOKYMEHTOB
B 30HE JJOCTYITHOCTH OOLIECTBEHHOT'O TPAHCIIOPTA;

HaJM4he HEOOXOJIMMOI0 KOJIMYECTBA CHELHAIMUCTOB, a TAKXKE IMOMEIICHUH, B
KOTOPBIX OCYILECTBIIAECTCS PUEM JOKYMEHTOB OT 3asiBUTEIIEH;

HaJIMYue HcyeplnpiBaoniel uHpopmanuu o crocobax, MOpSAKE M CpoKax
IPEJOCTAaBICHUS] MYHULUNAIBHON YCIyrM Ha HMH(OpPMALMOHHBIX CTeHAaX, EanHom
nopraie, Pecnybnukanckom nopraie, opuiuaibHOM caiiTe MyHULIMIIAIBHOTO paiioHa;

OKa3aHUE I[OMOUIM MWHBaJIMJIaM B MPEOAOJCHUH OapbepoB, MEUIAOIINX
[OJIYYEHHUIO UMU YCIIyT HapaBHE C APYTMMHU JINLIAMH.

2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHUS MYHHUIMNAIBHON YCIyTH
SABJISIFOTCSL:

1) cobmoieHre CPOKOB MTPHEMa M PaCCMOTPEHHSI TIOKYMEHTOB;

2) coOuroIeHre CPOKa TOTYUCHHUS pe3ysibTaTa MyHHUIIMIIATbHOHN YCITyTH;

3) orcyTcTBUE OOOCHOBAaHHBIX JKajlo0 Ha HapYIICHUS aJMUHUCTPATHBHOTO
periiaMeHTa, coBeplleHHbIe paboTHUKaMu OpraHa;

4) KONTMYECTBO B3aUMOJICHCTBHI 3asIBUTEINSI C JOJDKHOCTHBIMU JiviiaMu (0e3 ydera
KOHCYJIbTAIIUMN ):

B3aMMOJICHCTBUE 3asBUTENss ¢ paboTtHukamu Oprana wmum  MOIL[ npu
MPEAOCTABIEHUA MYHHLIMNAIBHOW  YCIYyTW  OCYLIECTBISETCA OOWH pa3  IpHU
MPE/ICTaBICHUU 3asIBICHUS CO BCEMH HEOOXOIUMBIMH JOKYMEHTAMU;

OJIMH pa3 B CiIy4ae HEOOXOIMMOCTH TMOJYYECHHs pe3ysbTara IpelOoCTaBIICHUS
MyHHLIMNaTbHOW ycayrd B Oprane wim M®IL[ B dopme sk3eMIUIsipa 3JIEKTPOHHOTO
JOKyMEeHTa Ha OyMa)KHOM HOCHUTEJIE.

[TpoIOIKUTENTEHOCT  OJHOTO B3aWMOCHCTBUSL 3asiBUTENSI C JOJKHOCTHBIMU
JULAMU TP MPEOCTABICHUN MYHULIUITAIbHON YCITYyTY HE NIPEBBIIIAET 15 MUHYT.

3asBUTENb BIIPaBE OLICHUTH KAYECTBO MPEIOCTABICHHUS MyHUIIMIAIBHON YCIYTH C
MOMOIIIBIO YCTPOMCTB TMOJBM)XHOM paauoTene@OHHONW CBSI3M, C UCIOJIb30BaHUEM
PecnyOnmkaHckoro nopraiia, TEpMUHAIBHBIX YCTPOMCTB.
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2.15.3. Undopmanusa o xoje MpelOCTABICHUS MYHHIMIIAIBHOW YCIyTH MOKET
ObITh TOJy4YeHa 3asBUTENEM B JIMYHOM KabuHere Ha Enunom mopraine,
PecnyOonnkanckom noprane, B Oprane, MOLI.

2.15.4. IlpenocTtaBieHME MYHULUIIAIBHOM YCIYI'M OCYIIECTBISIETCA B JIFOOOM
M®I] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MeECTa €ro JKUTEIbCTBA WM MeECTa
dakTHyecKoro npoxuBaHus (mpeObIBaHUs) Ha TeppuTopuu PecriyOnuku Tartapcran mo
AKCTEPPUTOPUATBHOMY MTPUHIIUITY.

MyHununanbHas yciyra B COCTaBe KOMIUIEKCHOTO 3aIIpoca HE MPEA0CTaBISAETCS.

2.16. nbie TpeOoBaHMs, B TOM YUCJIE YUUTHIBAIOIINE OCOOCHHOCTH MIPEAOCTABICHUS
MYHHUITUTIATFHOM YCIIYTH 1O SKCTEPPUTOPUATHFHOMY NIPUHITUITY (B CclTydae, €Ciu
MYyHHUITUTIATBHAS YCITyTa MPEA0CTABIISICTCS 10 AKCTEPPUTOPHUATBHOMY TIPHHIIUITY) U
0COOEHHOCTH MPENOCTABICHNS] MyHULIUITAIbHON YCIYTH B 3JIEKTPOHHOMU (hopme

2.16.1. [lpu mpenocTaBieHWH MYHHIMIAIBHONW YCIYTH B JJIGKTPOHHOU (opme
3asIBUTEJIb BIIPABE:

1) momyuynth wuHGOPMAIMIO O TOPSAAKE W  CPOKaxX MPEIOCTaBICHHUS
MYHUIIUNIATBHOM YCIYTH, pa3MmelieHHyro Ha EguHom mnoprane, PecnyOiukaHckom
opTaie;

2) mojaTh 3asBJICHHE O NPEAOCTABICHUM MYHHUIIMIIAIBHONH YCIYyIH M HHBIC
JIOKYMEHTBI, HEOOXOAUMBIEC JIJIsl TPEIOCTABICHUSI MyHUIIUTIATLHOM YCIyTH, B TOM YHCIIC
JOKYMEHTBI U HH(POPMAIIHUIO, JJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBMM C IMMYHKTOM 7.2 yacTtu 1 cratbu 16 ®enepanbHoro 3akoHa Ne 210-D3, ¢
UCIIOJIb30BaHKEM PecryOnnKkaHCcKoro noprana;

3) MOJAY4YUTh CBEICHUS O XOJIC BBIMOJIHCHHS 3asABICHHHA O MPEIOCTaBICHUU
MYHULIMTATBHOMN YCIIYTH, MIOJIAaHHBIX B 3JIEKTPOHHOMU (hopme;

4) OCyIIEeCTBUTD OIICHKY KaueCTBa MPEIOCTABICHUS MYHUITUIAIBHON YCITyTH;

5) MoAy4YuTh pE3yNbTAT MPEIOCTABIICHUS MYHHIMIAIBHOW yciayrd B (dopme
AJIEKTPOHHOIO IOKYMEHTA;

6) monath xanmoOy Ha pemieHue u aeiicTBue (Oe3nerictBue) OpraHa, a TakKe ero
JOJDKHOCTHBIX JIMI], MYHHUIIMTIATBHBIX CIYXKAIllUX IOCPEACTBOM PecmyOnmnKaHcKoro
noprana, mopraiga ¢eaepaTbHON TOCYAapCTBEHHOW WH(POPMAIIMOHHON CHUCTEMBI,
oOecreunBaroIIeil mpormecc aocyaeOHoro (BHECYJeOHOr0) 00KajJoBaHUSI PEIICHUN M
nencTBuil (0e3elCTBH), COBEPIICHHBIX MPU TMPEJOCTABICHUH TOCYAAPCTBEHHBIX U
MYHULMOAIBHBIX ~ YCIAYr OpraHamMu, NPEeAOCTABJISIONIMMU TOCYJAPCTBEHHBIE H
MYHULIMOAIbHBIE YCIYTHM, WX JOJKHOCTHBIMU JIMIIAMHU, TOCYJIapCTBEHHBIMU H
MYHUILIATTATBHBIMH CITYXKaITAMH.

2.16.2. ®opmupoBaHuEe 3asiBJICHUSA OCYLIECCTBISECTCS MOCPEACTBOM 3aMOJHEHUSA
ANEeKTpOHHOM Gopmbl 3asBieHuss Ha Enunom, PecnyOnmkanckom mnoptane 06e3
HEO0OXOMMOCTHU JOTIOJIHUTEIHLHOM MO1auu 3asiBJICHUS B KaKOW-THO0 MHOU opMme.

2.16.3. Ilpu popMupoBaHUU 3agBICHHUS 00ECIIEUYNBACTCA:

1) BO3MOXKHOCTh KOMHMPOBAHUS U COXPAHCHUsI 3asBJICHHUS M MHBIX JOKYMCHTOB,
HEOOXOJIUMBIX ISl IPEIOCTABICHUS YCIYTH;
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2) BO3MOKHOCTH 3aIlOJTHCHHS HECKOJBKHUMH 3asBUTCIISIMH OJIHOM 3JICKTPOHHOU
(dbopMBbI 3asBIICHUS TIPU OOpAIIEHUW 3a YCIyraMu, MPEIOJIaralolliMHA HaIPaBICHHUE
COBMECTHOTO 3asIBJICHUS HECKOJIbKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTH II€YaTH Ha OyMaKHOM HOCHTEJIEC KOIUHU AJICKTPOHHOU (POpPMBI
3asiBJICHUS,

4) coxpaHEHHE paHee BBEICHHBIX B JIEKTPOHHYIO (hOpMY 3asIBIICHUS 3HAYCHHUH B
70001 MOMEHT I10 KEJIAHUIO MOJIB30BaTesl, B TOM YHCJIE IIPH BOSHUKHOBEHUHU OIIHOOK
BBOJIa U BO3BpaTe JjIsl IOBTOPHOTO BBOJIa 3HAUEHUH B 3JIEKTPOHHYIO (POpMY 3asIBICHUSA;

5) s3amoiHeHHE IOJEH JJIEKTPOHHON (OPMBI 3asBICHHS [0 Havaja BBOJA
CBEJCHUM 3asgBUTEJIEM C MCIIOJIb30BAHUEM CBEJCHUH, pa3menieHHbiX B ECUA, u
CBelleHWH, omyOnuKoBaHHBIX Ha EgwmHom, PecmyOmmkanckoM moprane, B YacTH,
Kacalollecsi CBEJEHUN, OTCYTCTBYIOIIUX B €IWHOW CHUCTEME UIACHTUPUKAIMU U
ayTeHTU(PUKALINY;

6) BO3MOXKHOCTH BEPHYTHCS Ha JIIOOOW M3 3TAIlOB 3allOJIHCHUS JJICKTPOHHOU
(dopmbl 3agBieHHs 0€3 MOTEPU paHee BBEACHHON MH(OpMauy;

7) BO3MOXKHOCTH JIOCTYIIa 3asBUTEIS K paHee IOJaHHBIM WM 3asBICHUSIM B
TEUEHHUE HE MEHEE OJHOTO T0jia, a TaKKe YaCTUUYHO C(HOPMUPOBAHHBIM 3aSBJIICHUSM - B
TE€UEHUE HE MEHEE 3 MECSLIEB.

2.16.4. 3anuce 3asButenei Ha mpueM B M®I (nanee - 3amuch) oCyIeCTBISIETCS
nocpenctsoM Exaunoro, Pecy6nukanckoro nopraia, Tenegona KoHTakT-1ieHTpa MOLI.

3asBUTENIO MPENOCTABISETCS BO3MOXKHOCTh 3allUCU Ha JIIOObIE CBOOOJHBIE IS
npreMa J1aTy ¥ BpeMs B IpejiesiaX YCTaHOBJICHHOTO B MHOTO(YHKIIMOHATHHOM LIEHTPE
rpaduka mpuema.

3anuch Ha ONMpPEACICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKU JO HACTYIUICHUSI 3TOU
JIaThI.

Jns  ocyliecTBIEHUS MPEABAPUTEIBHOM 3amucu  MocpeAcTBOM  EauHoro,
PecnyOnukaHckoro moprajia 3asBUTENI0 HEO0OXOIMMO YyKa3aTh 3alpalluBacMbie
CHCTEMOM JaHHBIC, B TOM YHCJIE:

dbamunio, uMsi, 0TYECTBO (ITPU HATTUYUN);

HOMeEp TenedoHa;

aZpec 3JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

YKETAEMYIO J1aTy U BpeMs IpueMa.

B ciydae HECOOTBETCTBHS CBEIEHUM, KOTOpPHIE COOOIIWI 3asBUTENb IPU
MPEBAPUTEIIBHON 3alUCH, JTOKYMEHTaM, IPEACTABICHHBIM 3asBUTENIEM IPU JIMYHOM
rpueMe, MpeBapUTENIbHAS 3aMUCh AHHYJIUPYETCS.

[Ipy ocymiecTBIeHUH NPENBAPUTEIHLHON 3aMHMCH 3asSBUTEIIO0 OOecredynBaeTCs
BO3MOXKHOCTh pacrieuaTarb TaJOH-TIOATBEpKIeHUe. B ciywyae, eciu 3asiBUTEIb
COOOIIUT aApec JJICKTPOHHOM TMOYTHI, HA YKa3aHHBIM aJpec TaKkKe HampaBisIeTCs
uH(opMaIMs 0 MOATBEPKICHUH MPEIBAPUTEIHHOM 3alUCH C YKa3aHUEM JaThl, BpEMEHU
U MecCTa rpuema.

[Ipy ocCylIeCTBICHUN TMpPEIBAPUTEIIPHOM 3aluCcy 3asBUTENb B 00s3aTEIbHOM
nopsiike UHGOPMHUPYETCS O TOM, UTO MpeIBApUTENIbHAS 3alIMCh AHHYJIUPYETCS B CIydae
€ro HEesIBKU M0 UCTEYEHUHU 15 MUHYT C HA3HAYEHHOTO BPEMEHHU MpUeMa.

3asiBUTENDb B JIIO00OE BpeMs BIIPaBe OTKA3aThCsl OT MPEBAPUTEIILHOM 3aIKCH.
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3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPILIECHUS WHBIX ACHCTBUH, KpPOME
MPOXOXKACHUS UACHTHU(PUKAIMN U ayTCHTHU(PUKAIMU B COOTBETCTBUH C HOPMATHBHBIMU
mpaBoBbIMM akTamu Poccuiickonn ®enepanuy, ykazaHWs LEId IPUEMA, a4 TakKkKe
MPEJOCTABIICHUS CBEICHHUI, HEOOXOOUMBIX ISl pacyeTa UIMTEIbHOCTH BPEMEHHOIO
MHTEpBaja, KOTOPbII HEOOX0IMMO 3a0pOHUPOBATH ISl IPUEMA.

3. CocTaB, noc/j1e10BaTeJIbHOCTh U CPOKH BbINOJHEHUS 3 IMUHUCTPATUBHBIX
npouenyp, Tpe6oBaHMs K MOPSAAKY UX BBINOJIHEHUS, B TOM YHCJ€ 0COOEHHOCTH
BbINIOJIHEHHUS] A IMUHUCTPATUBHBIX NMPOLEAYP B JJIEKTPOHHOM GopMe, a TaKIKe

0CO0EHHOCTH BBINOJIHEHNSI AIMUHUCTPATUBHBIX NMPOLEAYP B
MHOTO(YHKIMOHAJIBHBIX HIEHTPaX

3.1. Onucanue mociae10BaTeIbHOCTH JEHCTBUI MPU MPEOCTABICHUH
MYHULIANAIBHOU YCIIyTH

3.1.1. [IpenocraBieHre MYyHUITUTIATLHOW YCIYTH BKIIIOYAET B ceOs CICAYIOIINC
aIMUHUCTPATUBHBIE TTPOIIEAYPHI:

1) KOHCYJIBTUPOBAHHUE 3asIBUTEIIS,

2) IpUHATHE M PACCMOTPEHHE KOMIUIEKTA JOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEJIEM,

3) HampaBJIcCHUE MEKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, YYacTBYIOIIHE B
pPEeAOCTaBICHUN MYHULIUIIATLHON YCIIyTH;

4) IOArOTOBKA Pe3y/ibTaTa MyHHIIMIIATBHOMN YCIYTH;

5) BbIaya (HampaBJICHUE) 3asIBUTEIIO PE3yJIbTaTa MyHHUIIUIIAILHON YCIYTH;

6) UcnpaBIeHUE TEXHUYECKUX OLIUOOK.

3.2. Oka3aHue KOHCYJIbTAIlUN 3asBUTEIIIO

3.2.1. OcHoBaHMEM Hayala BBINIOJHEHUS aJAMHHUCTPATUBHON MPOLEAYPHI
ABJISIETCSl OOpalleHue 3asBUTENsl MO BOMPOCaM, CBS3aHHBIM C MPEIOCTaBICHUEM
MYHHULUITAIBHON YCIIYTH.

JIOIOKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBITIOJTHCHHE
aIMUHUCTPATUBHOW MPOLIEAYPHI, SABISETCS:

npu obpamenuu 3asButens B MOL] — paborank MOI];

npu OOpaIeHUH 3asBUTENS B HUCIOJHHUTENbHBIH KoMuTeT CTaporiaifMyp3uHCKOTO
CEJIbCKOI0  IOCENICHUS (Tamee - JODKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBAHHUE).

3.2.2. 3asiBuTeNb BIpaBe OOpPaTUTHCS 3a KOHCYJbTAllMEH O TMOPSIKE U CPOKax
NPEeNIOoCTaBIEHUS MYHULMNAIBbHONH yciuyrd B MOIL[ nuyHo u mo TenedoHy W
BJIEKTPOHHOM IOYTE.

PabotHuk M®I] KOHCYIBTHUPYET 3asBUTEIISI, B TOM YMCIE IO COCTaBy, (opMme
IIPEACTABIAEMON TOKYMEHTAMU U IPYTUM BOIIPOCAM ISl MOJYyYEHUs] MYHULUIIAIbHON
YCIIyTH.
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3asBUTENb MOXET TMOJYYUTh HMHPOPMAIMIO O TMOPSAKE MPeIoCTaBICHUS
MYHHIIMIIATBHON ycIyru Ha odunnamsHoM caiite M®L] http://mfcl6.tatarstan.ru.

AJMUHHUCTpATUBHBIE TPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOALIMM ITYHKTOM,
BBITIOJHSIOTCS B ICHb 0OpaIleHus 3asiBUTEIISI.

PesynbraraMu  BBINIOJIHEHUS ~ aJMUHUCTPATUBHBIX  MPOLEAYp  SBISAIOTCA:
KOHCYJbTAllUsl 1O COCTaBy, (popmMe NpeacTaBisieMON JOKYMEHTAaluu U APYyTUM
BONpOCaM, HEOOXOIUMBIM ISl TOJIy4E€HUS] MyHULIMITAJILHOM YCIIYTH.

3.2.3. 3asBuTens BrOpaBe oOpatuThesa B OpranH no TtenedoHy M 3IEKTPOHHOU
[OYTE, a TAaKXKE IOJYyYUTh KOHCynbTauuio Ha EnumHom, PecnmyOnmkaHckom mopraie,
caiilte OpraHa o MopsJIKE U CpoKax MPEJOCTABICHUS MYHHUIMIIAJbHOW YCIYTH, B TOM
YHCIie 10 COCTaBy, (opMe MPEACTaBIIeMON JTOKYMEHTAUA M JPYTMM BOIpPOCaM IS
MOJTyYeHHUsI MyHHUIIUTIAJIbHON YCIyTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBAHHWE HHPOPMUPYET
3asBUTENSI B COOTBETCTBHM C TpeOOBaHUAMM MyHKTa 1.3.4 aiMHUHHCTPAaTHBHOIO
perIameHTa.

AJMUHHUCTpATUBHBIE TPOLEAYPHl, YCTAaHABIMBAEMbIC HACTOAILIUM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE TPeX pabovuX JHEH CO THS MOCTYIUICHHUST 00paIieHusl.

PesynbraraMy  BBINIOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYp  SBISAIOTCA:
KOHCYJIbTAllUM IO COCTaBy, (GopMe MpEeICTaBIsIEMON JOKYMEHTAllUd U JApPYyTruM
BOMpOCaM, HEOOXOIUMBIM ISl TOTYYEHHSI MyHUIIUIAIBHOM YCIIYTH.

3.3. [IpuHATHE U paCCMOTPEHHE KOMILJIEKTa JOKYMEHTOB,
IIPE/ICTABIICHHBIX 3asBUTEIIEM

3.3.1. IIpueM HOKYMEHTOB IJIsl MPENOCTABICHUS MYHHUIIMIIAJIBHON YCIYTH 4epe3
MOI] nnu ynanenHoe padouee mecto MOLI.

3.3.1.1. 3asBurens (npeacTaBuTeNb 3asBUTENs1) oopamaerca B MPI] ¢ 3anmpocom
O TPEeNOoCTaBJIE€HUM MYHULMNAIBHONM YCIYTM M TPEACTaBIAECT JOKYMEHTHI B
COOTBETCTBHUHM C IIYHKTOM 2.5 aJMUHUCTPATUBHOTO PErJaMEeHTa.

3.3.1.2. Pabotnuk M®II, Benymumii npuem 3asBICHUN:

orpenensieT npeaAMeT oOpalleHus;

YIOCTOBEPSIET JIMYHOCTH 3asIBUTEIIS;

IIPOBOJUT NPOBEPKY MOJHOMOYHMIA JIMLIA, TIOJAIOIIETO TOKYMEHTHI;

IPOBOAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHBIM B
IIyHKTE 2.5 aAMUHUCTPATUBHOI'O PETJIaMEHTAa,;

3aIMoJHSET NIEKTPOHHYIO dhopmy 3asBieHuss B AUC MDI];

Opyu  MOPEJOCTaBICHUM  JOKYMEHTOB,  yKa3aHHbIX B  MNyHKTe 2.5
aAMUHUCTPATUBHOTO  periiaMeHTa Ha OyMaXHOM  HOCHUTENE, OCYLIECTBISET
CKaHMPOBAHUE MPEICTABICHHBIX IOKYMEHTOB;

pacnieuarsiBaeT 3aaBieHue n3 AUC MOLJ;

nepeaeT 3asBUTENI0 HAa TPOBEPKY U MOANKUCAHUE;

MOcCJIe MOANKUCAHUs CKaHUPYET NonucaHHoe 3aasienue B AUC M®II;
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3arpyxaer B AUC MO®IL] nokyMeHTbI, IPeCTaBICHHbIE B 3JEKTPOHHON (hopme
WIH 3JCKTPOHHBIE 00pa3bl OTCKAHHUPOBAHHBIX JTOKYMEHTOB, (JOPMUPYET SJIEKTPOHHOE
NEeN0;

BO3BPAILAET NOANUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJIACT 3asIBUTEIIIO PACIUCKY B PUEME JOKYMEHTOB.

AJIMUHUCTpPAaTUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B JICHb OOpaIlleHUsI 3asIBUTEJIS.

Pe3ynbraTaMu BBIIOJIHEHUSI AIMUHUCTPATUBHBIX MPOLEIYP SBIISIIOTCS: TOTOBOE K
OTIPABKE 3aBJICHUE U MTAKET JOKYMEHTOB.

3.3.1.3. PabotHuk M®I[ HampaBiaser TMakeT JOKYMEHTOB, TMPHUHATHIX OT
3asiBuTensi B Opran B 3JeKTpOHHOU (hopMme (B COCTaBe MAKETOB DJICKTPOHHBIX JEN) B
T€YEeHUE OAHOro padboyero AHS €O JHA OOpalleHHs 3asBUTENS B CTPYKTYpHOE
noapasaenenue MOL.

Pe3ynpTaTaMy BBITTOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: 3asBICHHUE
U TaKeT JOKYMEHTOB (PJIEKTPOHHOE JIeJI0), HampaBjiieHHbie B OpraH, MOCpPEICTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJECHCTBUS.

3.3.2. IlpueM HOKYMEHTOB I NPENOCTABICHUS MYHMIMIIAJBHOM YCIYyTH B
ANeKTpoHHOM (hopme uepe3 Enunebiii, PecniyOnmkanckuit mopras.

3.3.2.1. 3asgBuTenb Ui MOAAYM 3asBJICHUS B AJIECKTPOHHOU (pOpME BBIMOJIHSET
CIICIYIOIIHE JECUCTBUA:

BBITIOJIHSIET aBTOPU3AIHUIO;

OTKpBIBAaET (POPMY IIEKTPOHHOTO 3asIBJICHUS;

3aroyiHgeT (OopMy DJIEKTPOHHOTO  3asBJICHMs, BKIIIOYAIOUIYIO CBEJCHMUS,
HE0OX0AMMbIE U 00s13aTENbHBIC ISl IPEIOCTABICHUS MyHUIIMTIAIBHON YCIIYTH;

NPUKPEIUISIET JTOKYMEHThl B 3JEKTPOHHOW (HOpME HWIM DIIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJICHUsI (MIPU HEOOXOIUMOCTH);

NOATBEPKAAeT (PaKT O3HAKOMJIEHUSI U COIVIACHUSI C YCIOBUSMH M TOPSIKOM
MPEAOCTABICHUS MYHUIIMNAIBHOW YCIyrH B D3JEKTPOHHOU (opme (ycTaHaBIMBAET
COOTBETCTBYIOIIIYIO OTMETKY O COTVIACHH B (POPME AIEKTPOHHOTO 3asIBICHMUS);

MOATBEPKIAET  JOCTOBEPHOCTh  COOOIIEHHBIX CBEICHHUA  (yCTaHABIMBAET
COOTBETCTBYIOILLYIO OTMETKY B ()OpMeE AJIEKTPOHHOT'O 3asBJICHUS);

OTIIPABJISIET 3aI0JIHEHHOE AIEKTPOHHOE 3asIBJICHUE (HaxkMMaet
COOTBETCTBYIOILYIO KHOMIKY B (POpME 3JIEKTPOHHOTO 3asIBJICHHUS);

AIIGKTPOHHOE 3asBJICHUE TOJIUCHIBAETCS B COOTBETCTBHUHM C TpPEOOBAHUSAMU
myHKTa 2.5.3 aIMUHUCTPATUBHOTO PETIIAMEHTA,;

MOJTy4aeT YBEJOMJICHUE 00 OTIPABKE 3JIEKTPOHHOTO 3asBJICHUSI.

dopMaTHO-JIorHuecKas MpoBepKa c(hOpMHUPOBAHHOTO 3asiBJICHUS
OCYUIECTBJISICTCS TOCJI€ 3arlOJHEHUs 3asBUTEIEM KaXJOro M3 TMOJIeH 3JIEKTPOHHON
dopmbl 3asBienus. [Ipyu BBISIBIEHUH HEKOPPEKTHO 3AMOJIHEHHOTO MOJS 3JIEKTPOHHOU
(dopMbl 3asBIICHUS 3asIBUTEIb YBEJOMIISIETCS O XapaKTepe BbISBICHHOM OLIMOKU U
NOpsAJIKE €€  YCTpPaHEHHs  MOCPEACTBOM  HH(POPMALMOHHOTO  COOOIICHUS
HEMOCPEJICTBEHHO B AJIEKTPOHHOMN (hopMe 3asiBICHUS.

AJIMUHUCTpPATUBHbIE MPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIUM IYHKTOM,
BBITIOJHSIIOTCS B ICHb OOpAIIeHUs 3asiBUTEIS.
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PesynpTaTaMy  BBIMOMHEHUS  aJAMHHHCTPATUBHBIX  MPOIEAYP  SBISIOTCS:
ANIEKTPOHHOE JIeNI0, HampaBiieHHoe B OpraH TOCPEJICTBOM CHCTEMBI 3JICKTPOHHOTO
B3aMMOJECHUCTBUA.

3.3.3. PaccmoTpeHne KOMIUIEKTa JOKYyMEHTOB OpraHoM.

3.3.3.1. OcHoBaHueM Hauajia BBINIOJHEHUS QJIMUHUCTPATUBHOM MPOIETYpPHI
SBIIICTCS TIOCTYIUICHWE 3asBICHUS H WHBIX JIOKYMEHTOB, HEOOXOIUMBIX IS
NPEI0CTABICHUS MYHUITUTIATBHON YCITYTH.

JIOMKHOCTHBIM ~ JIUIIOM ~ (paOOTHHUKOM), OTBETCTBCHHBIM 32  BBITIOJHCHHE
aJIMUHHUCTPATHUBHON MPOIEIYypPHl SBISETCS CEKpeTraph VICTOTHUTENIFHOTO KOMHTETA
Crapomaiimyp3unckoro CII nganee - JOMKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IMPUEM
JIOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a NPHUEM JTOKYMEHTOB, B CIIy4ae
oOpareHus 3assBUTEINA ¢ 3asBiacHUEM B OpraH:

OTIpeIeISIET MPeAMET OOpaICHIS;

yCTaHABJIMBACT JTMYHOCTD 3asIBUTEIIS;

MIPOBOJIUT TIPOBEPKY MOJTHOMOYHH JIUIIA, TIOIAIOIIETO TOKYMEHTHI,

MIPOBOJIUT TIPOBEPKY COOTBETCTBHUS JIOKYMEHTOB TpEOOBaHWSM, yKa3aHHBIM B
nyHKTe 2.5  aJIMUHHCTPATMBHOTO  pErjlaMeHTa,  MPOBEPKY  COOTBETCTBUS
IPE/ICTABICHHBIX  JOKYMEHTOB  YCTAHOBJIEHHBIM  TpeOoBaHMSIM  (HaJIexKalee
oopMIIeHUE KOIMUM JTOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOJYUCTOK, MPUITHCOK,
3aUEPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX UCIIPABIICHHUN );

3aMoJHSET  AJIEKTPOHHYIO  (QopMy  3asBiI€HHS B  aBTOMAaTU3UPOBAHHOMU
UH(OPMAITMOHHOW CHUCTEeME, TMpEeJHA3HAYEHHON IS OKa3aHUsS TOCY/IapCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT;

Ipyu  TPEJOCTaBICHUM  JOKYMEHTOB,  yKa3aHHBIX B TyHKTEe 2.5
aIMUHUCTPATHBHOTO  pErjlaMeHTa Ha  OyMaXHOM  HOCHUTEJNE, OCYIIECTBISET
CKaHMPOBAHWE MIPEICTABIICHHBIX IOKYMEHTOB;

pacrievaTbIBacT 3asABICHUE;

TIepeIacT 3asBUTEIIIO Ha IPOBEPKY U TOANMKUCAHNCE,

MOCJIC TTOAMKMCAHNS CKAaHUPYET MOANMMCAaHHOE 3asBIICHUE;

3arpysaer B ABTOMATU3UPOBAHHYIO nH()OPMAITMOHHYIO CUCTEMY,
MpEIHA3HAYCHHYIO JUIsI OKa3aHWsl TOCYJapCTBEHHBIX W MYHUIUMTAIBHBIX YCIYyT
JIOKYMEHTBI, TPEJCTABICHHBIE B JJICKTPOHHOW (HOpME WM DIIEKTPOHHBIE O0Opa3bl
OTCKaHUPOBAHHBIX JOKYMEHTOB, (DOPMUPYET DJICKTPOHHOE JIETIO;

BO3BpAIlaeT TOJAMUCAHHOE 3asBICHUE W OPHUTHHAIB OyMaKHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIZIACT 3asBHUTEIIO0 PACITUCKY B IPUEME TOKYMEHTOB.

B cnydae Haau4ms OCHOBAaHWM JUIsl OTKa3a B MPUEME JTOKYMEHTOB JOJDKHOCTHOE
JIUII0, OTBETCTBEHHOE 3a TPHUEM JOKYMEHTOB, YBEIOMJISCT 3asBUTEIS O HAJIUYUU
NPETIATCTBUN JJI TIpUEeMa 3asBJICHUS M BO3BPAIIAET €My JOKYMEHTHI ¢ OOBSICHCHHEM
coJiep KaHus BBISIBJICHHBIX OCHOBAHHH JIJIS1 OTKa3a B MPpUEME JOKYMECHTOB.

3.3.3.3. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IpPHUEM JOKYMEHTOB, TOCIIE
MOCTYTUICHUS JOKYMEHTOB Ha PAaCCMOTPEHHUE
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IIPUCBAUBAET 3asBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYpPOH JI€Nl U CTATyC
«IIpoBepka TOKyMEHTOBY;

M3y4aeT IIOCTYNMBIIHE DJJIEKTPOHHBIE Jena, B TOM YHUCIE NPUIOKECHHBIC
3asBUTENIEM JTOKYMEHTHI B JJIEKTPOHHOH (hopMe U 3JEKTPOHHBIE 00pa3bl JOKYMEHTOB;

IPOBEPSIET KOMIIJIEKTHOCTh, YUTAEMOCTb 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB;

IIPOBEPSIET COOJIIOJICHUE YCIOBUN AEMCTBUTEIBHOCTU JJIEKTPOHHON MOAMMCH,
nocpeacTBoM obOpameHuss K EnuHomy mnopramy (B ciay4yae, €CIM 3asBUTEIEM

IPE/ICTaBIICHbI AJNIEKTPOHHBIE JIOKYMEHTHI, MO/ANKUCAHHbBIC YCUJICHHOM
KBUTU(PHUITUPOBAHHON AJIEKTPOHHOMN MOJIHUCHIO).
[Tpu HaJIU4YUH OCHOBaHMUI, MPETYyCMOTPEHHBIX MTYHKTOM 2.7.1

aJIMMHHACTPATUBHOTO perjiaMeHTa, MOJATOTaBIMBACT NPOEKT pelIeHus o0 OTKa3e B
IpueMe JOKYMEHTOB, HEOOXOAUMBIX IS TPEAOCTABICHUS MyYHULIMIIAIbHON YCIYTH.

B cinydae, ecnu B pe3yiabTaTe NPOBEPKH YCHIECHHON KBAIHM(PUIUPOBAHHON
ANIEKTPOHHOM TMOJIUCH BBISBICHO HECOOJIOJEHUE YCIOBUI €€ JEeMCTBUTENBHOCTH,
MPOEKT peleHuss 00 OTKa3e JIOJDKEH COAep X aTh NYHKTHI ctatbu 11 DenepanbHOro
3akoHa Ne 63-D3, KOTOpPBIE MOCITYKUIH OCHOBAHUEM [JIS1 €r0 IPUHSTHSL.

[IpoekT pemieHns 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOOUMBIX IS
IPEJOCTaBICHUS] MYHULUNAIbHOM YCIYTHM, C yKa3aHMEM IpPUYMH OTKa3a (B ciyvae,
€CJIi OCHOBaHMsI JJs OTKa3a B IpHUEME JIOKyMEHTOB, HEOOXOIUMBIX JJIs
[PEIOCTABICHUS MYHUIMIAIBHOW YCIIYI'M, CBSI3aHBl C HApYyLICHHEM YCTaHOBJICHHBIX
TpeOOBaHUI K TakUM JIOKyMEHTaM, OCHOBAaHHA JUIsl OTKa3a B IMpUEME JOKYMEHTOB
JOJDKHBI  COJiepKaTh MH(GOPMaLMI0O O HAaUMEHOBAaHMU JOKYMEHTOB (MH(pOpMaIuH,
CBEICHMI), KOTOpblE HE TMPEACTABIEHBI, COAEpPXKAT HEIOCTOBEpHbIE U (WJIH)
MPOTUBOPEUYUBBIE CBEACHUS, OPOPMIIEHBI C HAPYILIEHUEM YCTaHOBJIEHHBIX TPEOOBaHMUIA),
HaIpaBJIsIeTC HA COTJIACOBAHUWE B YCTAHOBJICHHOM IOPSAKE IMOCPEICTBOM CHUCTEMBI
ANIEKTPOHHOIO JOKYMEHTOO0O0pOTA.

CornacoBaHue TMpoOEKTa pelieHuss 00 OTKa3e B NpHEME JIOKYMEHTOB,
HEOOXOAMMBIX ISl TMPEJOCTABICHHUS MYHMIMNAIBHOW YCIYI'H, OCYIIECTBISETCS B
MOpsAIKE, MPETyCMOTPEHHOM IYHKTOM 3.5.3 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

B ciywae oOTCyTCTBHS OCHOBaHMM JJii OTKaza B IHpHEME JOKYMEHTOB,
PENYCMOTPEHHBIX MYHKTOM 2.7.1 agMUHUCTPATUBHOTO pErjaMeHTa, JOHKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, B T€UEHHUE OJIHOTO pabovyero IHs CO JTHS
MOCTYIUICHHUS 3asBJICHUS, HAMPABJISET 3asBUTEI0, YKa3aHHBIM B 3asBJICHUU CIIOCOOOM,
YBEJIOMJICHHE O IMOCTYIJIEHUU 3asBJICHHS, COJEpIXKAIIEEe BXOISIINNA PErCTPAMOHHBIN
HOMEp 3asiBJCHMs, JATy IOJYy4YCHUs 3asBIICHUS, NEepeueHb HAMMEHOBaHUM (aiinos,
IIPEICTABJICHHBIX K HEMY JOKYMEHTOB, JaTy NOJIyYEHHS pe3yJbTaTa MYHHLMIAIBHON
YCIIYTH.

3.3.3.4. Ucnonnenue mnpoueayp, ykazanHblx B myHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOTO  pErjaMeHTa, IMpU HaJMYUM TEXHUYECKOW BO3MOKHOCTHU
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCTIOIb30BAHUEM aBTOMATHU3UPOBAHHOMN
UH(OPMAIITMOHHOW CUCTEMBI, MpEeAHA3HAYEHHOW ISl OKa3aHUs TOCYAapCTBEHHBIX U
MYHUIUIAIBHBIX YCIIYT.
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3.3.3.5. AAQMHUHHCTpaTHBHBIE MPOLEAYPHl, YCTaHABIMBAaEMbIe MyHKTOM 3.3.3
aJIMMHHACTPATUBHOTO PETrJIAMEHTA, BBIMIOJHSIOTCA B T€UEHHE OJHOTO pabodero JHS €O
JHSI TIOCTYTIJICHUS 3asIBJICHHS Ha PACCMOTpPEHUE.

Pe3ynbraramMu BHIOTHEHHS aIMUHUCTPATUBHBIX IPOLEAYD SBISIOTCS: MPUHSATHINA
Ha PacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIHM MPOEKT pelieHus o0 OTKaze B MpHeMe
JOKYMEHTOB, HEOOXOAMMBIX JJISl PEIOCTABICHHSI MyHUIIUTIAIIbHON YCIYTH.

3.4. HanpapiieH1ne MEKBEIOMCTBEHHBIX 3aIIPOCOB B OpraHbl, y4acTBYIOIIHE B
MPEIOCTABICHUN MYHUITUNIATBHON YCIIYTH

3.4.1. OcHoBaHMEM Hayaja BBINOJHEHUS AaJIMHHHCTPATUBHOW MPOIEAYpPbI
ABJISIETCSl TOJYyYEHUE AOJDKHOCTHBIM JIMIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBINIOJIHEHHE AJMUHUCTPATUBHON MpOLIEAYpbl, OT JOHKHOCTHOTO Jnla (pabOoTHHUKA),
OTBETCTBEHHOTO 32 MIPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTEIS JOKYMEHTOB.

JIOJDKHOCTHBIM ~— JTULIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aAMUHUCTPATUBHOW mpoueaypsl, sasiusercs Cexpemapv Hcnonkoma (nanee -
JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAIpaBJICHUE MEXBEAOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIomKHOCTHOE JIMLO, OTBETCTBEHHOE 33 HAIPaBJIEHUE MEXBEJOMCTBEHHBIX
3arpocoB, (OopMHUpPYET U HAMpaBisieT B AJIEKTPOHHOW (QOpME MOCPEACTBOM CHUCTEMBI
MEKBEIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOJEUCTBUA (IIPU OTCYTCTBUU TEXHUYECKOU
BO3MOKHOCTH — HHBIMH CHOCO0aMH) 3alpochl O MPEAOCTaBICHUU JOKYMEHTOB H
CBEICHMI, IPETyCMOTPEHHBIX MyHKTOM 2.6.1 aTMUHUCTPATUBHOTO perjlaMeHTa.

AJMUHHCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSUIMM ITYHKTOM,
BBITIOJIHAIOTCS B JICHb PUHATHS 3as1BJICHUS Ha PACCMOTPEHUE.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
HaIlpaBJCHHbIE B OpraHbl BIACTM U (WJM) MOABEAOMCTBEHHbIE OpraHaM BJIACTH
OpraHU3aluy 3alpOCHI.

3.4.3. CnenaiivcTel  MOCTABIIMKOB  JIAaHHBIX Ha OCHOBAaHMU  3alpOCOB,
MOCTYNHBIIMX YEpPEe3 CHUCTEMY MEXBEIOMCTBEHHOIO 3JIEKTPOHHOTO B3aMMOJAEHCTBUS,
MPEAOCTABIAIOT 3alpallliBaeMble JOKYMEHTHl (MH(OpMalMI0) WIM HaNpaBisoT
yBEAOMJICHUS 00 OTCYTCTBUM JOKYMEHTa W (Win) WH(POPMAIUU, HEOOXOIUMBIX IS
MPEIOCTABIICHUSI MyHULIUIIAJIBLHON YCIYTH (J1ajee — yBeloMJIeHHEe 00 0TKase).

AIMUHHCTpaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBINIOJIHAIOTCS. B TEYEHHE TpEeX JHEH CO JHSA NOCTYIUIEHUS MEXBEIOMCTBEHHOIO
3arpoca B OpraH WJIM OpraHU3alyIio, MPEIOCTABIAIONIME JOKYMEHT W HH(pOopmaiuio,
€CJIM MHbIE CPOKHU MOJTOTOBKM M HANPABJICHHS] OTBETA Ha MEKBEIOMCTBEHHBIN 3aIpOC
HE YCTaHOBJICHbI (enepaibHbIMM 3aKOHAMH, NPAaBOBbIMH akTamMu I[IpaBuTenncTBa
Poccuiickoii denepanyii 1 NPUHATBIMA B COOTBETCTBUU C (heepalIbHbIMU 3aKOHAMU
HOPMATHUBHBIMU MPAaBOBbIMU akTamMu PecnyOnuku TaTtapcras.

PesynbraTaMyu  BBINOJHEHUS  aJIMUHHCTPATUBHBIX  MPOLENYp  SBISIOTCS:
JOKYMEHTBI (CBEJIEHUs1), HEOOXOIUMBbIE JJIsl MIPEAOCTABICHNS MyHUIIUMIIAIBHON YCIyTH,
anbo yBeromiieHHe 00 OTKa3e, HalpaBiICHHbIE JOHKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HaNpaBJIEHUE MEXBEIOMCTBEHHBIX 3alPOCOB.
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3.4.4. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 33 HAMpaBJICHUE MEKBEIOMCTBEHHBIX
3aMpOCOB:

MOJIy4aeT 3alpalluBacMble Y€pe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aUMOJICHCTBUSL JIOKYMEHTHI (CBEIEHHsI), HEOOXOAMMBbIE U1 MPEIOCTaBICHUS
MYHHUIIUTATBHONU yCIIyTH, JTU00 yBeAOMIIEHHE 00 OTKa3e MPHU OTCYTCTBUU JTOKYMEHTA U
(wnm) uabOpPMAaIUH;

npu HAJIMYUU OCHOBaHM, IPEeTyCMOTPEHHBIX MYHKTOM 2.7.1
aAMUHUCTPATUBHOTO pErJlaMEHTa, MOJTrOTaBIMBACT MPOEKT pelieHus 00 oOTKaze B
npreMe T0KyMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABICHUS MyHUITUNIATBHONU YCIIYTH.

[IpoekT pemieHus 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABIICHNUS MYHULUIIAJBHON YCIYrd, C YKa3aHHEM IPUYUH OTKa3za (B ciydae,
€CIM OCHOBaHMSl [UJIi OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUS MYHUIUIAIBHOW YCIYI'M, CBSI3aHbl C HApPYIIEHHEM YCTaHOBJICHHBIX
TpeOOBaHMI K TAaKUM JOKYMEHTaM, OCHOBAaHHS ISl OTKa3a B IMpUEME JIOKYMEHTOB
JOJDKHBL  coJiepkaTh HMHGOpPMAILMI0 O HAMMEHOBAHMM JOKYMEHTOB (MH(MOpMaluH,
CBEJICHMII), KOTOphIE HE TPEACTABICHbI, COJIEPkKAT HEAOCTOBEpHbIE U  (WUJIH)
MPOTUBOPEUYMBBIE CBEACHUS, OPOPMIIEHBI C HAPYIIEHUEM YCTaHOBJIEHHBIX TPEOOBAHHUIA),
HAIIPaBIIIETCS. HA COIVIACOBAHHWE B YCTAHOBJIEHHOM IMOPSAKE MOCPEICTBOM CHUCTEMBI
AJIEKTPOHHOI'O JOKYMEHTO000pOTA.

CornacoBaHue mpoeKkTa pemeHuss o0 oOTKaze B IMpUeMe JIOKYMEHTOB,
HEOOXOMUMBIX I MPEAOCTABICHUS MYHUIIMITAIIBHON YCIYTH, OCYIIECTBIISIETCS B
MOPAJIKE, MPEAYCMOTPEHHOM IMyHKTOM 3.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTpPAaTUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIIUM ITYHKTOM,
BBITIOJTHSIFOTCS B JICHD MOJYYEHUS CBEICHUH IO MEKBEIOMCTBEHHBIM 3apOCaM.

Pe3ynbraTaMu  BBINOJHEHUS]  aJIMUHUCTPATUBHBIX  MPOLEAYpP  SIBISIOTCS:
JTOKYMEHTHI (CBEJIEHUs), HEOOXOAMMBbIE AJI MPEAOCTABICHUS MyHULMIIAIbHON YCIYTH,
MPOEKT pemeHuss o0 OTKa3e B IMpPUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
MPE0CTaBICHUSI MyHUITUTIAIbHON YCITYTH.

3.45. MHcnonnenue mpouenyp, VyKa3aHHbBIX B myHkTtax 3.4.2, 3.4.4
aIMUHUCTPATUBHOTO pErJaMEHTa, TMpPU HAIUYUU TEXHUYECKOW BO3MOXKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTHYECKOM PEKUME C UCIIOIb30BAaHUEM aBTOMATH3UPOBAHHOM
MH()OPMAITMOHHOW CHUCTEMBI, TMpEAHA3HAYEHHOW i1 OKa3aHUS TOCYJapCTBEHHBIX M
MYHULIMOAIBHBIX YCIYr, B TOM YHUCJIE€ C MOMEHTa pPETruCTpallM 3asBJICHUS B
COOTBETCTBUM C MyHKTOM 2.13 aIMHUHUCTPATUBHOIO PErIaMEHTA.

3.4.6. MakcuManbHBI CpPOK BBIMOJHEHUS AJMUHUCTPATUBHBIX MPOIEAYD,
YKa3aHHBIX B MYyHKTE 3.4 aJIMHUHHUCTPATUBHOTO PETJIAMEHTA, COCTaBISACT TpU paboOUnX
TTHS.

3.5. IloaroroBka pe3yibTaTa MyHUIIMIATBHOW YCIYTH

3.5.1. OcHoBaHuMeM Hayaja BBINOJHEHUS aJIMUHUCTPATUBHON MPOLEIYpPHI
ABJISIETCSl TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOTO 3a HaIpaBlICHUE
MEKBEJOMCTBEHHBIX  3alPOCOB, JIOKYMEHTOB (CBEACHUM), HEOOXOAUMBIX JJIs
MIPEA0CTABIIEHUS MYHULUMIIAJIbHON YCIYTH.
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JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHHE aJMUHUCTPATHUBHOM
npouenypsl, sBuasercs Cekperaps HMcnonkoma (manee - JAOKHOCTHOE —JIMIIO,
OTBETCTBEHHOE 3 MOJITOTOBKY PE3yJIbTaTa MPEI0CTABICHISI MyHHIIUTTIAIIEHOW YCITYTH).

3.5.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOATOTOBKY pe3yjbTara
PEAOCTABICHUS MYHHUIIUIIAJIbHON YCIIYTH:

paccMarpuBaeT c(HOpMUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX JIJIst
IPEAOCTABICHUS MYHULIMNIATBHON YCIIYTH;

IIpU BBISIBJICHUM OCHOBAaHWM JUIsl OTKa3a B NPEAOCTABICHUM MYHUIUIAIBHOU
YCIIYTH, YKa3aHHBIX B MMyHKTE 2.8.2 aAMUHUCTPATUBHOTO PETJIAMEHTA, MOATOTABINBAECT
IPOEKT pelieHust 00 0TKa3e B MPeJOCTaBICHUN MYHUIIUITAILHON YCITYTH;

B CIy4yae OTCYTCTBHUSI OCHOBAHUU ISl OTKa3a B MPEJOCTABICHUN MYHHUIIUIAIbHON
YCIYyTd, MNPEAYCMOTPEHHBIX NYHKTOM 2.8.2 aJIMUHMCTPATUBHOIO pErjaMeHTa, M0
UTOTaM  PACCMOTPEHUs  JIOKYMEHTOB, HEOOXOJUMBIX i1  MOPEIOCTaBICHUS
MYHULUNAIBHOM yCIIyI'M, MOATOTaBIMBAET MPOEKT pe3yJbTaTta MpelOCTaBICHUS
MYHUITUTIATBHOW YCIYyTH B COOTBETCTBUM ¢ moamyHktamu 1 — 3 myHkrta 2.3.1
aAMUHUCTPATUBHOI'O PETJIaMEHTAa,

HalpaBisieT  MOATOTOBJIEHHBIA  MPOEKT  pe3yjbTaTa  IMPEAOCTaBIICHUSA
MYHULIUNIAIBHON YCIYTM Ha COIVIACOBAaHWE B YCTAHOBJICHHOM IMOPSIKE MOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOTO I0OKYMEHTO000POTA.

AJIMUHUCTpPATUBHbIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBIMOJIHSIOTCS B TEUEHUE OJJHOrO paboyvero JHS.

Pe3ynbTaTaMu BBINOJHEHUS] aJMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCS: MPOEKT
penieHus: 00 0TKa3e B MPEJOCTABICHUH MYHUIIUIIAILHON YCIYTH, CIIPaBKH (BBITTUCKH).

3.5.3. CormacoBanue H TMOJINKACAHUE MPOEKTa pE3yJIbTaTa IPEIOCTABICHUS
MYHULUNAIBHON  ycnayru (majiee — TPOEKThl JOKYMEHTOB)  OCYILIECTBISIETCA
PYKOBOJMTENEM CTPYKTYPHOTO TOJAPA3JEICHUsI, OTBETCTBEHHOTO 3a MOATOTOBKY
pe3ynbTaTa MYHUUMIAIBHOM  yciyrd, 3amectuteneMm PykoBoautens Oprana,
PykoBomurenem Oprana.

[ToaroToBiIeHHBIE MPOEKTHI IOKYMEHTOB, UMEIOLIUE 3aMeUyaHus, BO3BpAIIAlOTCS
Ha J1I0paOOTKy JUIly, OTBETCTBEHHOMY 3a TMOJIOTOBKY pe€3yJbTaTa MYHULMUIAIbHON
yciyru. Ilocne ycTpaHeHHs 3aMe4aHUil MPOEKThl JOKYMEHTOB IOBTOPHO INEPENAFOTCS
JUIS1 COTJIACOBAHMS U TTOAMMCAHUS.

PykoBoautens Oprana mpu pacCMOTPEHUU MPOEKTOB JOKYMEHTOB IPOBEPSET
coONI0/IeHne aJIMHUHHCTPATUBHOTO pErjaMeHTa JOJDKHOCTHBIMH Jniiamu Oprana B
YacTH CPOKOB BBINIOJHEHHUS AIMUHUCTPATUBHBIX MPOLIEAYDP, UX MOCIEA0BATEIbHOCTU U
MOJHOTHI, HAJIWYMS COIJIACOBAHUW YMOJHOMOYEHHBIX JOJDKHOCTHBIX Jull OpraHa B
CUCTEME IEKTPOHHOTO JOKYMEHTO000pOTA.

B cnyyae BbISBIEHUS ~ HapylmleHMH B 4YacTH  CPOKOB  BBIMOJHEHUS
aAMUHUCTPATUBHBIX MPOLEAYpP, UX MOCIEI0BATEILHOCTH M MOJHOTH PykoBOIUTEND
Oprana UHULIMUPYET MPUBIICUCHUE K OTBETCTBEHHOCTH JIUII, JOIMYCTUBIINX HAPYIICHUS,
B COOTBETCTBHUU C MMYHKTOM 4.3 aIMUHUCTPATUBHOTO PErjaMEeHTa.

AJIMUHUCTpPATUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCSL B TEUEHUE OJTHOTO pabOYero JHS.
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PesynpTaTaMy BBITOTHEHUS aJMUHUCTPATHBHBIX MPOIEAYP SBISIOTCS: PEIICHUE
00 oTKa3e B mpreMe JOKYMEHTOB HEOOXOMUMBIX IS TIPEIOCTABICHUS MYHUIIATIAILHON
YCIIYTH, PEIIeHHe 00 OTKa3e B MPEAOCTaBICHWHM MYHHUIIUITAILHON YCIIYTH, CIIpaBKa
(BBITIKCKA).

3.5.4. MHcnomHenwe Tmiponeayp, yKazaHHbIX B IyHKTax 3.9.2, 3.5.3.
aAMUHUCTPATUBHOTO  pErjaMeHTa, IMpH HaJIMYUM TEXHUYECKOW  BO3MOKHOCTHU
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKUME C UCTIOIh30BAHUEM aBTOMATHU3UPOBAHHOMN
UH(OPMAIITMOHHOW CUCTEMBI, MpeAHA3HAYCHHOW Il OKa3aHUs TOCYAapCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT.

MakcumanbHbIA CPOK BBIMOJHEHUS! aIMUHUCTPATUBHBIX NPOLEAYpP, YKa3aHHBIX B
myHKTe 3.5. aAMUHUCTPATUBHOTO PETIaMEHTa, COCTABIISICT OJIUH paboUuil 1CHb.

3.6. Brimaua (HampaBiieHHE) 3asIBUTEIIO Pe3yJIbTaTa MyHUITUTIATBHOW YCITYTH

3.6.1. OcHoBanmeM Hauaja BBIMOJTHEHUS AaIMUHUCTPATUBHON MPOLEAYPHI
ABJISIETCSI TIOJIyYEHHE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE
aAMUHUCTPATUBHOM MpPOLIEAYpPbl, TOKYMEHTa, MOJITBEPKAAIOUIET0 MPEIOCTaBICHUE
MYHULUNAIBHON YCITyTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJHEHHE aJMUHUCTPATUBHOU
npouenypsl, sBiugerca Cekperapp HMcrnonkoma (manee - JOKHOCTHOE —JIMLIO,
OTBETCTBEHHOE 3a BblJJauy (HaIllpaBJICHUE) JOKYMEHTOB).

3.6.2. Jlo)bKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauy (HAmpaBJICHUE)
JOKYMEHTOB:

o0OecreynBaeT  PErucTpaluio W BHECEHHWE CBEIEHUH O  pe3ylibTare
MPEAOCTABICHNUS MYHUIMINAIBHOM YCIYIM B TMOJCUCTEMY BEIECHUS JTOKYMEHTALUU
aBTOMATU3UPOBAHHOW HHGOPMAIMOHHONW CHUCTEMBI, MPEIHA3HAYCHHOW JJIs OKa3aHUs
roCyJAapCTBEHHBIX U MYHUIIUTAIbHBIX YCIYT;

M3BEIIAET 3asBUTENA (€r0 MPEACTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asiBJIEHUH, O
pe3ynbTaTe NpeaoCTaBICHUS MYHULMIAIBLHON YCIYTM U O BO3MOXKHOCTH IOJYYEHUS
pe3yJibTaTa Mpea0CTaBICHUSI MyHUIIMIIATBLHOM yciayru B Oprane wiu B MOLI.

HcnonHenne  mpoueayp IOpUM  HAIMYMKA ~ TEXHUYECKOM  BO3MOXKHOCTH
OCYULIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMAaTU3HPOBAHHOMN
MH(GOPMALIMOHHONW CHCTEMBbI, MpeIHa3HaYeHHOW MaJisi OKa3aHUs TOCYAapCTBEHHBIX U
MYHULIMIATbHBIX YCIYT.

AJMUHHCTPAaTUBHBIE NPOLEAYpPhl, YCTAHABIMBAEMbBIE HACTOSLIMM ITYHKTOM,
BBIMOJIHSIOTCS B TEYEHHE OJHOTO paboyero 1HsS CO AHS MOANHCAHUA JOKYMEHTa,
SBJISIFOIIETOCS pe3ynbTaToOM PeI0CTaBICHUS MYHUIUIATbHON YCIIyTH,
YIOJHOMOUYEHHBIM J0HKHOCTHBIM JiiioM Oprana (OpraHom).

Pe3ynbTaTaMu  BBINOJHEHUS  aJAMHHHUCTPATUBHBIX  MPOLEAYp  SBIISIOTCS:
pa3MellleHhe CBEACHHN O pe3yJbTaTe MPEAOCTaBICHUS MYHULIMMAIBHON YCIyIH B
UH(OPMAIIMOHHBIX CHCTEMaX, W3BEUIEHUE 3asBUTENA (€ro MpeACTaBUTENS) O
pe3ynbTaTe MPeOCTaBICHHUS MyHUIIMITAIIBHON YCIYTH U CIIOCO0aX €ro MoJIy4eHHUsl.

3.6.3. Ilopsamox BblgauuM (HampaBleHUs) pe3yJbTaTa  IPEeIOCTaBICHUS
MYHULMIIATBHON YCIIYTH:
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3.6.3.1. IIpu oOpaiieHuu 3asiBUTENS 3a Pe3yIbTaTOM MYHHIIMIIAIBLHOW YCIYTH B
MOILI, pabotHuk MO®IL] BbIIaeT 3asgBUTENI0 PE3YJIHTAT MYHULMUIIAJIBHON YCIYrH B
dopMe IK3eMIUIsipa AJIEKTPOHHOTO JIOKyMEHTa Ha OymaxHoM Hocurtene. Ilo
TpEOOBAHUIO 3asBUTENSI BMECTE C O3K3EMIUIAPOM 3JEKTPOHHOTO JIOKYMEHTa Ha
OyMa)XKHOM HOCHUTEJEe €My MpPEAOCTaBISAECTCA JK3EMIUISp 3JIEKTPOHHOTO JOKYMEHTa
MyTEM €ro 3alKcH Ha CheMHBIM HOCUTENIb MH(OPMAIIMU WIJIM HAINIPABICHUS DK3EMILIIpa
ANEKTPOHHOTO TOKYMEHTA MO 3JIEKTPOHHOU MouTe B aapec 3asButens. [Ipu 3anucu Ha
CbEMHBIM HOCUTEIh WHGOPMAIMM WJIA HaNpaBICHUU OHK3EMIULSIpA SJIECKTPOHHOIO
JOKYMEHTa, Ha OCHOBE KOTOPOTO COCTAaBJIEH J3K3EMIUISP 3JEKTPOHHOIO JOKYMEHTA Ha
OyMa)XKHOM HOCHUTEJIE, MO AJIEKTPOHHON IMOYTEe HUIACHTUYHOCTh TAKOTO SK3EMILIspa
ANEKTPOHHOIO JOKYMEHTAa JK3EMIUIIPY 3JIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJIE 3aBEPSACTCS YIIOJIHOMOYEHHBIM COTPYJHHUKOM C HCIIOIb30BAHUEM YCHUIICHHOU
KBATM(PUUUPOBAHHON 31E€KTPOHHON MOAMHKCH.

AJMUHHUCTpPAaTUBHBIE TMPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBIMIOJIHSIFOTCSL B TOPSIIKE OYEPENHOCTH, B JICHb NPUOBITHS 3asBHUTEN B CPOKH,
YCTaHOBJICHHBIE periaMeHToM padboTsl MOII.

Pe3ynpTaTaMu BBINOTHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABISAIOTCS: (PUKCALUs
dakTa BbIIaYM pe3ysibTaTa MPEOCTaBICHUS MyHuUlunaibHou yciayru B AUC MOI],
pe3yabTat NPeI0CTABICHHUS MyHUIUIIAIBHOW YCIYTH, BbITAHHBIN 3asBUTEIIIO.

3.6.3.2. Ilpu oOpamienun 3asBUTENS 3a Pe3yJbTaTOM MYHUIIUNAIBHON YCIYTU
yepe3 Enunbiii, PecnyOnukanckuii mopTan 3asBUTENI0 B JIMYHBIA  KaOWHET
aBTOMATUYECKU HaIpaBJSIETCAd DJEKTPOHHBIM 00pa3 JOKYMEHTa, SBISIOLIErocs
pEe3yNnbTaTOM MPEIOCTABICHUS MYHULMIIAJIBHON YCIYTH, MOAINMCAHHBIN YCHJICHHON
KBATM(PUUUPOBAHHOU 3JIEKTPOHHOU MOAIMUCHIO YITOJIHOMOYEHHOTO JTOKHOCTHOTO JIUIA
Oprana (Oprasom).

AJMUHHUCTpPAaTUBHBIE MPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSUIUM ITYHKTOM,
BBINIOJIHAIOTCS B JE€Hb MOAMHCAHUS JOKYMEHTA, MOATBEPKIAIOLIEIO MPEIOCTaBICHUE
(0TKa3 B MpeAOCTaBICHUN) MYHULIMITAIbHON YCIYTH, YIIOJHOMOYEHHBIM JTOJKHOCTHBIM
nutoM Oprana (OpraHom).

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
HanpaBjieHue (MpeaocTaBleHrue) ¢ ucnoiab3oBanueM Enunoro, Pecmy0OnnkaHckoro
IopTaja 3asBUTEIIO TOKYMEHTA, OATBEPKIAIOIIET0 MPENOCTABIEHNE MYHULIUIIAJIEHON
YCIIYTH (B TOM YHUCJIE OTKA3 B IPEIOCTABICHUN MYHUIIMNIAIBHON YCIIYTH).

3.6.3.3. IIpu oOpaiieHuu 3asiBUTENS 3a pe3yIbTaTOM MYHUIMIAIBHON yCIyrd B
Opran, JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblIauy (HaIMpaBlICHHE) JOKYMEHTOB,
BBIIACT 3asBUTENIO PE3yJIbTaT MyHUIUNAIbHON yciyru. [lo TpeOoBanuio 3asBUTENS
BMECTE€ C DJK3EMIUISIPOM JJIEKTPOHHOTO JOKYMEHTa Ha OYMa)XKHOM HOCHUTENIE €My
PEAOCTABISAETCA IK3EMIUISAP AIEKTPOHHOTO TIOKYMEHTA IyTEM €r0 3alMCy Ha ChbEMHBIN
HOCHUTEJIb UHQOpPMALMK WM HAIpPaBJICHHs DK3EMIUISIpa 3JEKTPOHHOTO JOKYMEHTa IO
AJIEKTPOHHOM ITOYTE B aJPEC 3asIBUTEIIS.

AJIMUHHUCTPATUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
OCYUIECTBJISIIOTCSI B TMOPSAKE OYEPEAHOCTH, B JCHb NPUOBITHS 3aiBUTENA B
cooTBeTCcTBUHM C [IpaBriiaMu BHYTpEHHETO TPYJAOBOro pacnopsiaka Opraxa.
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Pe3ynpTaToM BBITIOJIHCHUS] aAMHUHUCTPATUBHBIX MPOIEAYP SABISIOTCS: (DUKCAITUS
dakTa BBIJAYM  pe3yibTaTa  MPEJOCTABICHWS  MYHHUIIMMAIBHOW  yCIyTHd B
aBTOMATU3MPOBAHHON HMH(POPMAIMOHHOW CHCTEME, MpeAHA3HAYECHHOW ISl OKa3aHUS
rOCyapCTBEHHBIX U MYHHULIUITAIIBHBIX YCITYT.

3.7. UcnipaBiieHNE TEXHUYECKUX OITUOOK

3.7.1. B ciiyyae oOHapyKEHHUSI TEXHUYECKOM OMMOKHU B JOKYMEHTE, SBIISIOMIEMCS
pe3yIbTaTOM MYHUIIMIIAIBLHOMN YCIYTH, 3adBUTENb HanpaBiisgeT B Oprax:

3asiBJIeHHME 00 UCIpaBICHUM TEXHUYECKON omubOku (mpuinoxeHue Ne 5 K
HACTOSIIEMY aJIMUHUCTPATHBHOMY PETJIAMEHTY);

JIOKYMEHT, BBIIAHHBIA 3asBUTEIIO KAaK PE3yNbTaT MYHHITUNAIBHOW YCIYTH, B
KOTOPOM COJICPKHUTCSI TEXHHUECKAs OINOKa;

JTOKYMEHTBI, UMEIOIINE IOPUANYCCKYIO CHITY, CBHJICTEIBCTBYIOIMINE O HAJTUYHH
TEXHUYECKOU OIIMOKH.

3asgBiaeHue 00 WCHPABICHUH TEXHUYECKOW OIMMOKU B CBEACHUSIX, YKAa3aHHBIX B
JTOKYMEHTE, SIBJISIONMIEMCS Pe3yIbTaTOM MYHHITUTIAIBHON YCIIYTH, TIOJIACTCS 3asBUTEIIEM
(YIIOJTHOMOYEHHBIM TMPEJCTAaBUTENIEM) TOYTOBBIM OTIMpaBieHHEM (B TOM 4YHUCIE C
UCIIOJIb30BAaHUEM DJICKTPOHHOW MOYThI), 700 uepe3 Exunsiii, PecnyOnukanckuit
noptan unu MOII.

3.7.2. I0JKHOCTHOE JIUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, OCYIIIECTBIISCT
IpHeM 3asBJICHUS 00 MCIPABJICHUHM TEXHUYECKOM OIMOKU, PETUCTPUPYET 3aIBICHHE C
NPUIOKEHHBIMH JIOKYMEHTAMU U MEpefacT UX MOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00pabOTKy TOKYMEHTOB.

AJMUHHUCTPATUBHBIE TIPOIEAYPHI, YCTAHABIMBACMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSFOTCS B TEYCHHUE OJTHOTO pab0dero THS ¢ JaThl PETHCTPAIINN 3asIBJICHUS.

Pe3ynpTaTaMy BHITIOJHEHUS aAMUHUCTPATUBHBIX MPOIIEAYP SBISFOTCS: IPUHATOC
M 3aperuCTPUPOBAHHOE 3asBJICHUE, HAMPABICHHOE HAa PACCMOTPEHHUE IOJIKHOCTHOMY
JIMIY, OTBETCTBEHHOMY 32 00pabOTKYy TJOKYMEHTOB.

3.7.3. JIOMKHOCTHOE JIHMIIO, OTBETCTBEHHOE 3a 00paboTKy HOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI W B IEJISIX BHECEHUS UCHPABICHUN B JIOKYMEHT,
SIBJISTFOIIUICS. PE3YIHTATOM TPEIOCTABICHUS MYHUITUTIATBHOM YCIyTH, OCYIIECTBIISCT
MPOIIEYPhl, MPETYCMOTPEHHBIE MYHKTOM 3.5 aJIMUHHUCTPATUBHOTO pErjaMeHTa, U
BBIJIACT HWCIPABJICHHBIA JOKYMEHT 3asBUTENIO (yMOJTHOMOUYEHHOMY TMPEICTABUTEINIO)
JUYHO TOJ[ POCIHCH C U3BIATHEM Yy 3asgBUTENs (YIIOJTHOMOYEHHOTO TPEICTABUTES)
OpUTrHHaNa JOKYMEHTa, B KOTOPOM COJICPKUTCS TEXHUYECKas ONTMOKA, UM HAIPaBIIsSeT
B aJpec 3asBUTEISI MMOYTOBBIM OTIPABICHUEM (TIOCPEIACTBOM DJCKTPOHHOW IOYTHI)
UCBMO O BO3MOXXHOCTH TIOJYYEHHUS JTOKyMEHTAa TpH TpeaocTaBicHMH B OpraH
OpUTHHAJA TOKYMEHTa, B KOTOPOM COJICPKHUTCS TEXHHUECKas OITHOKa.

AJMUHHUCTpPATUBHBIE TIPOIEAYPHI, YCTAHABIMBACMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHAIOTCS B TEUYCHHUE ABYX pabOuYMX JHEW Iocie OOHApY)KEHUsS TEXHUYCCKON
OIMUOKK WM TMOJy4YeHUs OT JItoOOro 3aMHTEPECOBAHHOIO JIMIA 3asiBICHUS O
JOTTYTIIEHHOM OTTHOKE.
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Pe3ynbraTaMyd  BBIOJHEHUSI ~ aJIMUHUCTPATUBHBIX  MPOLIEAYpP  SIBISIOTCS:
BbIJIAHHBIN (HAMPaBIICHHBIN) 3aIBUTEIO JOKYMEHT.

4. Ilopsipnok U GopMbI KOHTPOJIA 32 NMPeA0CTABJICHUEM MYHULIUIIAIbHOM
yCIayra

4.1. HOpHI[OK OCYIMCCTBJICHUA TCKYIICTI'O KOHTPOJIA 3a CO6J'IIOI[€HI/ICM N UCITIOJTHCHHUCM
OTBCTCTBCHHBIMHU JOJDKHOCTHBIMH JINITaMU MOJI0XKCHU I AIMUHUCTPATHUBHOT'O
periiaMCHTA U MHBIX HOPMATHUBHBIX ITPABOBLIX dKTOB, YCTAHABJIMBAIOIIUX Tpe6OBaHI/IH K
MpcaoCTaBJICHUIO MYHHHHHaHLHOﬁ YCIYI'u, a TaKKC IIPUHATHCM UMH pCHICHI/Iﬁ

KOHTpoJb 32 MOJHOTON M KaueCTBOM MPEJOCTABICHUS MYHULIUIAIBHOU YCIyru
BKJIFOYAET B ceOs BBISIBICHUE U YCTPAaHEHUE HAPYILICHUI MpPaB 3asiBUTENEH, IPOBEICHUE
MPOBEPOK  COOJIIOICHMSI MPOLEAYpP MPEJOCTABICHHUS MYHULHUIIAIBHON  YCIYTH,
MOATOTOBKY peIIEHUH Ha AeicTBUs (0€31eiCTBIE) JOKHOCTHBIX JIML OpraHa MECTHOTO
CaMOYIIPaBJICHUSI.

dopmMamMu  KOHTpOJISI 3a COOJIFOACHUEM HCIOJHEHUS aJIMUHUCTPATUBHBIX
IPOLEYp SABJIAOTCS:

1) npoBepka M COTJIACOBaHUE MPOCKTOB JOKYMEHTOB TIO IPEIOCTABICHUIO
MYHUIUNIAIBHON YCIIYTH;

2) IPOBOIUMBIC B YCTAHOBJICHHOM  TOpPSJOKE  TNPOBEPKH  BEICHUS
JIEJIONPOU3BOCTBA;

3) mpoBe/ieHNE B YCTAHOBJIICHHOM TOPSJIKE KOHTPOJIbHBIX MPOBEPOK COOJIOICHUS
MpoLEeyp NPEAOCTABICHNUS] MYHULIUITAIbHON YCITYTH.

B memsx Tekymiero KOHTPOJS HCHOJBb3YIOTCS CBEACHUS, HMEIOIIHECS B
ANIEKTPOHHOM 0a3e JaHHBIX, CIy)KeOHas KOPPECHOHJEHLHUSA, YCTHAs M MHCbMEHHAas
nH(popManus AOHKHOCTHBIX JIUL, OCYIIECTBIISIIONIMX BBIITOJIHEHUE aJMUHUCTPATUBHBIX
MPOLIETYP, KYPHAJIbl yU€Ta COOTBETCTBYIOLIUX IOKYMEHTOB U IPYTHUE CBEICHHUS.

JI71st ocyliecTBIEHUSI KOHTPOJIA 32 COBEPIICHUEM JEHCTBUI MPHU MPEAOCTABICHUN
MYHULUNAIBHON YCIYTHM M TNPUHATUM PEUIEHUH PYKOBOJIUTENII0 OpraHa MECTHOIO
CaMOYIIPABJICHUsI NPEJICTABIAIOTCS  CIPaBKM O pe3ynbTarax IMpeJOCTaBICHUS
MYHULMIIATBbHOU YCIIYTH.

O ciy4asix ¥ NpUYMHAX HAPYIIEHUS] CPOKOB, IMOCIEA0BATEILHOCTH U COJIEPKAHUS
aJIMMHUCTPATUBHBIX MPOLEAYP [IOJDKHOCTHBIE JIHMIIA HEMEIJIEHHO HWH(OPMUPYIOT
PYKOBOJIMTENSL OpraHa, MpPEeAOCTaBISIOMIEr0 MYHUIUNAIBHYIO YCIyry, a TaKKe
MPEANPUHAMAIOT CPOYHBIE MEPHI 10 YCTPAHEHUIO HAPYILICHUIA.

Texkymuii KOHTpOJb 32 COOJIOJEHMEM TMOCJEI0BATEIbHOCTH  JEUCTBUIA,
OMpENENeHHbIX  AJMUHUCTPATUBHBIMU  TPOLEAYpaMH MO  MPEJOCTABICHHUIO
MYHUIIUNANBHOW YCIIYTH, OCYIIECTBISIETCS 3aMECTUTENIeM PYKOBOJIUTENS oOpraHa
MECTHOTO  CaMOYIpaBJ€HUS, OTBETCTBEHHbIM 3a OpraHu3alui paboThl MO
NPEIOCTAaBICHUI0O MYHUIIMNAIBHONW YCIYTry, HAYAJIBHUKOM OT/EJa, OCYIIECTBISIFOIIETO
OpraHM3alMIo padOThI 110 NPEAOCTABICHUIO MYHUIIMIIAIBHON YCIYTH.
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Hepequb JOJDKHOCTHBIX  JIMII, OCYIICCTBIIAOMINX TCKYHII/Iﬁ KOHTPO!JIb,
YCTAaHABJIMBACTCA IIOJIOKCHUAMU O CTPYKTYPHBIX IMOAPA3ACICHUAX OpraHa MCECTHOI'O
CaMOYIIPaBJICHUA U NOJZKHOCTHBIMHA PCTJIAMCHTAMMU.

4.2. Ilopstok ¥ IEPUOIMYHOCTD OCYIIIECTBICHHUS MJIAHOBBIX U BHETJIAHOBBIX MPOBEPOK
MOJIHOTHI U Ka4eCTBa MPEJOCTABICHUS] MyHUIIUTIAIBHON YCIIYTH, B TOM YHUCJIE MOPSA0K
1 GOpMBI KOHTPOJIS 32 MOJHOTOM M Ka4eCTBOM MPEIOCTaBICHUS MyHHUITUTIAIbHON
YCIIyTH

4.2.1. KoHTpOb 32 MOTHOTOM M KAYECTBOM IMPEIOCTABIICHHUS] MyHUIIUIIAIbHON
YCIIyTH OCYIIECTBIIsIETCS B (hOpMax:

1) mpoBeneHHs NPOBEPOK;

2) paccMOTpeHus kano0 3asBuTenei Ha nercteus (Oe3nericteue) Oprana, a
TaK)K€ UX JTOJHKHOCTHBIX JIML, MyHUIIMIAIBHBIX CITYKAILKX.

4.2.2. B uensx oCcymecTBICHHS] KOHTPOJIA 32 MOJHOTON U KAYE€CTBOM
MPEA0CTABICHUS MYHULIMIIAJIBHON YCIYTH IPOBOJSATCS IJIAHOBBIE U BHETNIAHOBBIE
npoBepku. [lopsaok U NEpHOIUYHOCTD OCYIECTBIEHUS IIJIAHOBBIX TPOBEPOK
yCTaHaBIUBaETCs I1aHOM padboTel Oprana. [lpu mpoBepke MOryT paccMaTpuBaThCs BCe
BOMPOCHI, CBSI3aHHBIE C IPEIOCTABICHUEM MYHUIIUIIATBHON YCIYTH (KOMILJIEKCHBIE
IPOBEPKH), WU OTAEIbHBIA BOIPOC, CBSI3aHHBIN C MPEJOCTABICHUEM MYHULUIIAIBHOM
ycnyru (TeMatuyeckue npoBepku). [IpoBepka Takxke MOXKET NPOBOJUTHCS IO
KOHKPETHOM kanio0e 3asiBUTEIIS.

4.2.3. BHem1aHOBbIE MPOBEPKHU MTPOBOASITCS B CBSI3U C IPOBEPKOM yCTpAHEHUS
paHee BBISBJIEHHBIX HAPYLIEHUN aJMUHUCTPATUBHOTO PETIaMEHTa, a TAKXKE B ClIydae
MOJTy4YeHHUs XKayio0 3asiBUTeNer Ha feicTBus (Oe3neiictBrue) OpraHa, a TakKe Uux
JOJKHOCTHBIX JIUL, MyHUIIUNATBHBIX CITYXKaIIHX.

4.2.4. Pe3ynbTathl NpOBEPKH O(DOPMIISIFOTCS B BUJI€ aKTa MMPOBEPKHU, B KOTOPOM
YKa3bIBalOTCS BBISBIICHHBIE HEAOCTATKH U MPEIIOKEHUS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh AOJKHOCTHBIX JIUI] OPraHa, IpeI0CTaBIISIIOLIETO
MYHHUITUTIATBHYIO YCIIYTY, 3a pelIeHus u AeicTBus (0e31eicTBIE), MPUHUMAEeMbIe
(oCylIECTBIISIEMBIE) MU B XOJ€ NPEAOCTABICHUS MYHULIMIATBLHON yCIyTH

[To pe3ynpTatam NpOBEACHHBIX IPOBEPOK B CIIy4a€ BBISIBICHUS HAPYIICHUW ITPaB
3aBUTEJICA BUHOBHBIC JIMIIA TPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHUM C
3aKOHOJATENBCTBOM Poccurickon deneparuu.

PykoBoauTtens opraHa MECTHOIO CaMOYIPABJICHHS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHHE 3asIBIICHUMN.

PykoBoautenb (3aMeCTUTENh PYKOBOJUTENSA) CTPYKTYPHOTO TOApPA3CICHUs
OpraHa MECTHOIO0 CaMOYIPABJICHHUS HECET OTBETCTBEHHOCTh 3a HECBOCBPEMEHHOE U
(M) HeHaJIeXKalllee BBITIOJTHEHHWE aIMUHUCTPATUBHBIX JEWCTBUHM, YKa3aHHBIX B
paszeine 3 aAMUHUCTPATUBHOIO PErJIAMEHTA.
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JIOJDKHOCTHBIE JIMIJa W WHbIE MYHULUNAIBHBIC CIYXKAIME 3a PELICHUS WU
nevicteust (0e3eicTBUE), TPUHUMAEMbIe (OCYIIECTBIIIEMbIE) B XOJI€ MPEAOCTaBICHUS
MYHULIUTATBEHON YCIIYTH, HECYT OTBETCTBEHHOCTH B YCTaHOBJICHHOM
3aKOHOJATEIBCTBOM MOPSIIKE.

4.4, [TonoxxeHus1, XapaKTepU3yoIue TpeOOBaHUS K TOPSIAKY ¥ hopMaM KOHTPOJIS 3a
MPEIOCTABICHUEM MYHHUITUIIAIBHOM YCIYTH, B TOM YUCJIE€ CO CTOPOHBI IPaXaaH, UX
00bEeIMHEHUH U OpraHu3aIui

KoHTposib 3a mpeaocTaBieHneM MYHUILIMIIATBHON YCIYyTH CO CTOPOHBI TpaklaH,
UX OOBEIMHEHWA M OpraHu3alMil, OCYLIECTBISETCS MOCPEACTBOM OTKPBITOCTH
NEATEIbHOCTH  OpraHa  MECTHOTO  CaMOYNpAaBJICHHUS  OpU  IPEIOCTaBICHUU
MYHULIMIAIBHON  yCIYTM, IIOJYyYEHHUS IIOJHOM, aKTyaJlIbHOW M  JOCTOBEPHOU
nH(pOpMaMU O MOPAJKE MPEAOCTABICHHUS MYHULMIAIBHON YCIYTM M BO3MOKHOCTH
JOCYJIEOHOTO paccMOTpeHust oOpaimieHuil (kajiob) B Mpolecce MpeaoCTaBICHUS
MYHHUIUMTAIBHON YCIYTH.

5. locyneoHblii (BHeCcy1eOHbIH) MOPSIA0K 00KAJT0BAHNUS pellieHuil u 1eiicTBUiA
(0e3neiicTBHS) OPraHa, MpPeAOCTABJISIOIIECT0 MYHUIUNIAIBHYIO YCIYTY,
MHOTO(YHKIMOHAJIBLHOI0 LIEHTPA NMPEA0CTABJIEHHUS TOCYyIapCTBEHHbIX H
MYHUIHMIAJIbHBIX YCJIYT, OPraHu3anuii, ykazanupix B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-d3, a Takike UX J0JKHOCTHBIX JIUIL,
MYHHUIUNAJbHBIX CJYKAIIUX, PA0OTHUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XKAJTOBAHKUE B JOCYJAECOHOM MOPSAIKE pEIICHUN
u JedctBuil (Oe3aeicTBUS) opraHa, MPEeAOCTaBISAIONIET0 MYHHUIIMOAIbHYIO YCIYTY,
JOJDKHOCTHOIO  JIMI]a OpraHa, MpeAOoCTaBIAIONIEr0 MYHULMIAIBHYIO — YCIYTY,
MYHUIMINAIBHOTO  CIYXKAIllero,  PYKOBOJMTENS  OpraHa,  MPEJOCTABISIIOLIETO
MYHUIUTIATBHYIO YCIIyTY, MHOTO(DYHKITMOHAJIEHOTO LEHTpA, paboTHHKaA
MHOTO(YHKIITMOHAIBHOTO 1IEHTpa, OpraHu3alui, NpeIyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbuoro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asiBUTENIb MOKET OOPATUTHCS C HKall000i, B TOM YHUCIIE B CIACAYIOIINX CITydasiX:

1) HapymieHue cpoka perucTpauuuy 3amnpoca O NpeJIoCTaBICHUN MYHULIUITAIBHON
YCIIYTH, 3aI1poca, yKa3aHHoro B cratbe 15.1 @eaepanbHoro 3akona Ne 210-D3;

2) HapylIeHHE CPOKa MPEIOCTaBICHUS MYHULUIIAIBHON yciayru. B ykazaHHOM
cinydae aocyneOHoe (BHecyneOHOe) 00kamoBaHUE 3asiBUTEIIEM PEIICHUA W JTCUCTBHMA
(6e3neiicTBUsl) MHOTO(QYHKIIMOHAIBHOTO LIEHTPA, pabOTHUKA MHOTrO(QYHKIIMOHAIBLHOTO
[EHTpa BO3MOXHO B CJyyae, €ClIM Ha MHOTO(YHKIMOHAJIBHBIA LIEHTP, PELICHUS U
nevictBusi  (0e3melCTBUE) KOTOPOro  OOXATyHOTCSA, BO3JIOKEHA  (PYHKUMS 1O
PEIOCTAaBIECHUIO COOTBETCTBYIOUIMX MYHHUILMNAJIBHBIX YCIYr B TOJHOM OObEME B
nopsiAke, onpeaeeHHoM Jacteio 1.3 crateu 16 @enepanproro 3akona Ne 210-D3;

3) TpeboBaHMeE y 3asBUTENS JOKYMEHTOB WM MHPOPMALMK JUOO0 OCYLIECTBICHUS
NEUCTBUN, MPEACTaBICHUE WM OCYLIECTBICHHUE KOTOPBIX HE NPELyCMOTPEHO
HOPMAaTMBHBIMM IIpaBOBbIMM akTamu Poccuiickonn ®denepanunyv, HOPMAaTUBHBIMHU
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npaBoBbIMU akTamMu PecryOnmuku TatapcraH, MyHUIIMIIAIbHBIMU MPABOBBIMU aKTaMU
JUTSl IPEOCTABJICHHS] MYHULIMITAIBHON YCIIYTH;

4) oTka3 B NpueMe JOKYMEHTOB, IMPEAOCTABIEHHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUMBHBIMM IIpaBOBbIMM akTamu Poccuiickonn ®denepannyv, HOPMAaTUBHBIMU
npaBoBbIMU akTaMu PecnyOnmku TaTapcraH, MyHHULIMIIAAbHBIMU MPaBOBBIMU aKTaMHU
IUIS TIPEIOCTABJICHUS] MyHUIIMIIAJIbHOW YCIIYTH, Y 3aABUTENIS;

5) oTKa3 B NpeJOCTaBICHUN MYHULIUIIATBHON yCIIyTH, €CIM OCHOBaHMS OTKa3a He
OPEeTyCMOTPEHbI (eepalbHBIMU 3aKOHAMU U NPUHATBIMH B COOTBETCTBHUM C HHUMHU
MHBIMA HOPMATHUBHBIMHM NpaBOBbIMU akTaMu Poccuiickoit denepaunu, 3aKoHaMH U
UHBIMA  HOpPMAaTMBHBIMH  MpaBOBbIMM  akTtamMu  PecnyOmuku ~ Tatapcrah,
MYHHUIIMIIAJbHBIMA ~ TMPaBOBBIMH  aKTaMd. B yka3aHHOM ciydae JocyaeOHOe
(BHecyneOHOe) o0XajloBaHUE 3asBUTENIEM pelIeHUu u AedcTBuil (Oe3meiicTBUs)
MHOTO(DYHKIIMOHAJIBHOTO  LIEHTpa, pabOTHMKAa MHOTO(YHKIMOHAJIBHOIO LIEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOrO(QYHKIIMOHAJIBHBIN LEHTP, PEIICHHS U JACUCTBUS
(Oe3neiicTBHE) KOTOPOro OOKaNyrOTCS, BO3J0KE€HAa (QYHKLUHS IO MPEJOCTABICHHUIO
COOTBETCTBYIOIIMX MYHULMIAIBHBIX YCIAYyr B IIOJHOM OOBEME B TMOPAJKE,
onpeneneHHoM 4acTeio 1.3 ctaten 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3arpeOoBaHUE C 3asiBUTENS NPU MPEIOCTABICHUU MYHUILIMINAIBHOW YCIyTU
IUIaThl, HE MPEAYCMOTPEHHOW HOPMATHBHBIMU NIPAaBOBBIMH akTaMu Poccuiickoi
@enepan, HOPMAaTUBHBIMM  IpaBOBbIMU  akTamMu PecnyOnuku — Tarapcras,
MYHULIMIIAIbHBIMU IPABOBBIMH aKTaMH;

7) OTKa3 opraHa, NpeJOCTABIISIIOLIET0 MYHHIMIAIBHYIO YCIYTy, JOJKHOCTHOIO
JMIa OpraHa, MpeAOCTaBISIIONIEr0 MyHULUNIAIBHYIO YCIYTy, MHOTO(YHKIMOHAIBHOTO
LEHTpa, paOOTHUKA MHOTO(YHKIMOHAIBHOTO [IEHTPa, OPraHU3alHiid, TPETYCMOTPEHHBIX
gacthto 1.1 crarbum 16 ®enepanpHoro 3axkoHa Ne 210-®d3, win ux paOOTHUKOB B
WCIIPABIICHUU JOMYIICHHBIX WMH OINEYAaTOK M OIIMOOK B BBIJAHHBIX B pPeE3yJbTaTe
MPEAOCTABICHNUS  MYHHMIMNAIBHOW  YCIOYyrM  JOKYMEHTax JMOO  HapylleHue
YCTaHOBJICHHOTO CpOKa TaKuX HcIpaBieHuil. B yka3zanHom cnydae pocyaeOHOe
(BHecyneOHOe) o0XajloBaHHWE 3asBUTENIEM pelleHud u AedcTBUil (Oe3meicTBUs)
MHOTO(DYHKIITMOHAJIbBHOTO  LIEHTpa, pabOTHUKAa MHOTO(YHKIIMOHAIBHOIO LIEHTpa
BO3MOXKHO B CJIy4ae, €CIM Ha MHOTOQYHKIIMOHAJIbHBIA LEHTP, PELIECHUS U JEeUCTBUS
(6e3meiicTBHE) KOTOPOTO OOKANyIOTCS, BO3J0K€HAa (QYHKIHUS IO TMPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHULMIAIBHBIX YCIYyr B TIOJHOM 00beMe B TOpSIKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHE CpOKa WIM TMOpsAJKa BbIIAYM JIOKYMEHTOB IO pe3yJibTaTaM
MPEIOCTABIICHUSI MyHUILIUTIAIbHON YCIYTH;

9) npuocTaHOBJIEHHE MPEIOCTABICHUS MyHUIIUNIATLHOM YCIYTH, €CJIM OCHOBaHUS
NPUOCTAHOBIICHUSI HE TMPEIyCMOTPEeHBI (eAepalbHbIMU 3aKOHAMU W TMPUHATHIMUA B
COOTBETCTBMM C HHMH WHBIMH HOPMATHBHBIMH TPABOBBIMH akTaMu Poccuiickoi
denepanyn, 3aKOHAMH W WHBIMH HOPMATHBHBIMH TPABOBBIMH aKTamMu PecmyOnmku
TaTtapcTan, MyHUIIMTIAJIBHBIMU MPABOBBIMU aKTaMu. B yka3aHHOM ciiydae ocyne0Hoe
(BHecyneOHOe) o0XajloBaHWE 3asBUTENIEM pelleHUu u JAehcTBUil (Oe3meicTBUs)
MHOTO(QYHKIIMOHAJIBHOTO  LEHTPa, pPaOOTHHKAa MHOTO(QYHKIMOHAIBHOTO IIEHTpa
BO3MOXXHO B Ciyd4ae, €CIM Ha MHOTO()YHKUIHMOHAIBHBIM LIEHTP, PEIICHUS U JCHCTBUS
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(Oe3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHAa (YHKIHS MO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHULHMIAJIBHBIX YCIAYr B IOJHOM OOBEME B MOPSJIKE,
onpeneneHHoM yacTeio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpeboBaHMe y 3asBHUTENS NPHU NPEIOCTABICHUM MYHUIMUIAIBHON YCIYrd
JOKYMEHTOB WJIM WH(GOpPMAIMK, OTCYTCTBUE M (MJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIMCH MPU MEPBOHAYATBHOM OTKa3€ B MpPHUEME TOKYMEHTOB, HEOOXOIUMBIX JIs
PEIOCTaBICHUS MYHUIIMTNIAIBHOW YCIyrd, MO0 B MPEAOCTABICHUM MYHHUIIMIIATIBbHON
YCIIYTH, 32 UCKIIOYEHUEM CIIy4aeB, MPEJyCMOTPEHHBIX NMYyHKTOM 4 vactu 1 cratbu 7
®enepanpHoro 3akona Ne 210-d3. B ykazanHoMm ciydae nocynedOHoe (BHecyaeOHOe)
00>xaJloBaHUE 3asBUTEJIEM pereHui U JerlcTBU (Oe3neiicTBHSN)
MHOTO(QYHKIIMOHAJIBHOTO  LEHTpa, pabOTHHKAa MHOTO(YHKIMOHAIBHOTO IIEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOrO(QYHKUIHMOHAJIbHBIA LIEHTP, PEIICHHUS U JEUCTBUS
(Oe3neiicTBUE) KOTOPOrO OOKaNyrOTCS, BO3J0KE€HAa (QYHKUHS IO MPEJOCTABICHHUIO
COOTBETCTBYIOIIMX MYHULMIAIBHBIX YCIAYyr B IOJHOM OOBEME B TMOpPSJIKE,
onpenesieHHOM JacTeio 1.3 crateu 16 denepanprHoro 3akona Ne 210-D3.

5.2. XKanoba mnomaercs B NMUCbMEHHOM (opme Ha OyMa)XHOM HOCHUTENE, B
ANEKTPOHHOM (opMe B OpraH, NPeJOCTaBISAIOMIAA MYHULUUIAIBHYIO YCIYTY,
MHOTO(QYHKIIMOHAIbHBINA IIEHTP JHOO B COOTBETCTBYIOLIUN OpraH rocyAapCTBEHHOU
BJIACTH, SIBJISAIOLIMICS YyupeauTeldeM MHOroQyHKIMOHAIBHOTO IIeHTpa (nanee -
yupenuTeab ~ MHOTOQYHKIMOHAIBHOTO  LIEHTpa), a TakXke B  OpraHu3alui,
npeaycMoTpeHHble yacThio 1.1 crateu 16 denepanpHoro 3akona Ne 210-D3. XKamoOs
Ha pelieHus U JeUcTBUs (0e3leicTBUE) PYKOBOJIUTENSI OpraHa, MPeaoCTaBIISIONIETO
MYHULIUINIAIBHYIO YCIYTY, OJAI0TCS B BBIIECTOSIINIA OpraH (Mpy ero HaIuYuM) 1160 B
Cllydae e€ro OTCYTCTBHSI PacCMaTpHUBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTENIEM OpraHa,
MPEOCTABISAIONIET0 MYHUIUNAIBHYIO yciyry. JKamoObl Ha pemieHuss u JeUCTBUA
(6e3nelicTBue) pabOTHUKA MHOTO(QYHKIIMOHAIBHOTO LIEHTPA MOAAIOTCS PYKOBOIUTEIIO
ATOr0 MHOTO(QYHKIMOHAIBHOrO MeHTpa. KajmoObl Ha pelmeHus W JAeUCTBUS
(6e3nelicTBue) MHOTO(YHKIIMOHAILHOTO LEHTpA MOJAKOTCA YUPEAUTETIO
MHOTO(DYHKIITMOHAJIbBHOTO LEHTpa WM JODKHOCTHOMY JIMIY, YHOJHOMOYEHHOMY
HOPMATHBHBIM TpaBOBbIM akToM PecnyOnuku Tarapcran. XKamoObl Ha pelieHus U
neuctBusa (Oe3nelicTBre) paOOTHUKOB OpPTaHU3AIMM, MPETyCMOTPEHHBIX 4acThio 1.1
ctatbu 16 ®enepaibHoro 3akoHa Ne 210-®3, noparoTcs pPYKOBOIUTENSM 3THUX
OpraHU3aIUu.

JKamoba na pemeHust u aeiictBus (Oe3deiicTBUE) opraHa, MpEIOCTaBIISIIONICTO
MYHHUILIMIIAJBHYIO  yCIYry, JOJDKHOCTHOIO JIMIIa OpraHa, MpeaoCTaBISIOIIErO
MYHHUILMIIATBHYIO YCIYTYy, MYHHUIMIAIBHOTO CIYXAallero, pPyKOBOAWUTENS Opraa,
PEIOCTABISIONIEr0 MYHHUIIMIAIBHYIO YCIYTy, MOXET ObITh HampaBlieHa IO IOYTe,
yepe3 MHOTO(DYHKIIMOHAJIBHBIA LEHTP, C HUCIHOJIb30BAaHUEM HH(DOpPMAIMOHHO-
TEJIEKOMMYHUKAIMOHHON  cetn  «MHTepHeT», oQuIuManbHOrO  caiita  oprasa,
NPEeNOCTaBISIONIEr0  MyHUIMNAIbHYIO  yciyry, Eaunoro  moprama — nu0o
PecnyOnukanckoro mopraiia, HHPOPMAIMOHHON CUCTEMbI JOCY/IeOHOT0 00XKaJoBaHMUsI,
a Tak)Ke MOKET OBbITh MPUHSATA NMPU JIMYHOM IIpreme 3asButens. XKanoba Ha pelieHus U
NEUCTBUS (GezneiicTBUE) MHOTO(YHKIIHOHATIBHOTO LEHTpA, paboTHHKA
MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa MOXET ObITh HampaBieHa IO Io4YTe, C
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UCIIOJIb30BaHUEM  MH(POPMALIMOHHO-TEJIEKOMMYHUKAIMOHHOW  cetn  «MHTepHeT,
ounmanpHOro caita MHOTO(QYHKIHMOHAIBHOTO II€HTpa, EanHOoro mnoprama smbo
PecnyOnmkanckoro mopTana, HHGOPMAITMOHHONW CHCTEMBI T0CYIeOHOTO 00KaJoBaHUS,
a TaKk)Ke MOXKET OBITh MPUHSATA NP JIUYHOM MpueMe 3asButens. JKanoba Ha pelieHus u
nerctBusa (Oe3nelicTBHE) OpraHu3alui, NpeAyCMOTpeHHbIX dYacThio 1.1 crateu 16
®enepanpHoro 3akoHa Ne 210-03, a Takxke Ux paOOTHUKOB MOKET OBITh HaIpaBjeHa
0 ToYTe, C HCIOJIb30BaHUEM WH(GOPMAIIMOHHO-TEIEKOMMYHUKAIMOHHON CEeTH
«HTepHeT», OQUIMANBbHBIX CaUTOB 3TUX opraHuzauuii, EguHoro mnoprana nm6o
PecnyOnukanckoro mopraia, a TakKe MOXET OBITh NPUHSATA TPHU JIMYHOM IpUEME
3asIBUTEIS.

5.3. ’Kanoba nomkHa comepxaTh:

1) HauMeHOBaHME OpraHa, MPEAOCTaBIAIONIEr0 MYHUIMUNAIBHYIO —YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpeJOCTaBISIIOIIEr0 MYHHUIMIAIbHYIO YCIyry, JIH0O
MYHULUIAIBHOIO CIYXallero, MHOrO(QYHKIIMOHAIIBHOTO IIEHTPa, €r0 PYKOBOJIUTENS U
(wn) paOoOTHUKA, OpraHu3aluid, NOPEeIyCMOTPEHHbIX 4YacThlo 1.1 cratem 16
®enepanbHOro 3akoHa Ne 210-D3, ux pykoBoauTenen v (W) paOOTHUKOB, PEIICHUS U
nencTBus (0e31eiCTBIE) KOTOPBIX 00KaIyIOTCS;

2) damunuio, UMs, OT4eCTBO (MOCIEIHEE - MPU HAIWYUH), CBEIACHUS O MECTE
KUTEJIbCTBA 3asBUTEINS - (PU3UUECKOIO JIMIA JUOO0 HauMEHOBaHHUE, CBEACHUSI O MECTE
HAXOXKICHUS 3asBUTEIS - FOPUIAYECKOIO JIMIA, a TAaKKe HOMEp (HOMepa) KOHTaKTHOTO
tenedoHa, agpec (azpeca) IEKTPOHHOM MOYTHI (IIPU HAJMYUK) U MTOYTOBBINA aJIpec, IO
KOTOPBIM JOJKEH OBITh HAaIPaBJIEH OTBET 3asBUTEIIIO;

3) cBeaeHus 00 oOXaldyeMbIX DPEIICHUSIX W JeUCTBUSX (Oe3heiicTBUU) opraHa,
MPEAOCTABISAIONIETO  MYHULMIAIBHYIO — YCIyry, JOJDKHOCTHOTO —JIMIIA  OpraHa,
MPEAOCTABIISAIONIET0 MYHUIMIAIBHYIO YCIYry, JU0O MYHHMIMIAIBHOTO CITYKaIlEero,
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, paO0OTHHKA MHOTO(YHKIIMOHAJIILHOTO IIEHTpA,
OpraHu3alui, TpeayCMOTPEHHBIX YacThio 1.1 ctaten 16 @enepanbHoro 3akoHa Ne 210-
@d3, ux pabOTHUKOB;

4) noBoOAbl, HA OCHOBAHWU KOTOPBIX 3asBUTEIb HE COIJIACEH C PELICHUEM U
nerctBueM (Oe3neicTBHEM) oOpraHa, MpPeIOoCTaBISIOIIET0 MYHHUIIMIANIbHYIO YCIYTY,
JOJDKHOCTHOTO JIMLIA OpraHa, MPeloCTaBIIAIONIEr0 MYHULMNAIbHYIO YCIYyry, Jn0o
MYHHIIMIIAJBHOTO  CIIY)Kalllero, MHOTO(YHKIMOHAJIBHOTO  ILIEHTpa, paOOTHHUKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, OPraHU3aliii, MPEAyCMOTPEHHBIX YacThio 1.1 craThu
16 ®enepanbHoro 3akoHa Ne 210-®3, ux paOOTHUKOB. 3asBUTENEM MOTYT OBIThH
MIPEACTABIECHBl JOKYMEHTHl (MpH HAJU4MM), MOATBEPKIAAIOIIME JOBOJBI 3asBHUTEI,
00 WX KOTHUH.

5.4. I[ToctynuBias xano0a MOAJICKUT PETUCTPAIIMU B CPOK HE TIO3][HEE pabovero
JIHS1, CJIETYIOUIETO 32 THEM MOCTYIIJICHUS.

5.5. XKanoba, moctynuBlias B OpraH, MNPEJOCTABISAIOMMNA MYHUIUIAIBHYIO
yCIyI'y, MHOTO(QYHKIMOHAJIbHBIA LEHTP, YUYPEAUTEII0 MHOTO(YHKIIMOHAIBEHOTO
LEHTpa, B OpraHu3aludM, MNpeaycCMOTpeHHble 4YacThio 1.1 ctateu 16 denepanbHOro
3akoHa No 210-®3, nubo BblIeCTOAIMA OpraH (MpU €ro HaJu4yuu), MOIJIECKHUT
PAacCCMOTPEHHIO B TEUYEHHME IATHAAUATH padOUYMX IJHEH CO JIHA €€ perucrpauuu, a B
ciiydae 0OXaJIoBaHUSI OTKa3a OpraHa, MPEIOCTABISAIONIETO MYHUIMMAIbHYIO YCIYTY,
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MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, OPraHU3allid, IPEAYCMOTPEHHBIX YacThio 1.1 ctaThu
16 denepanpuoro 3akona Ne 210-d3, B mpueme JOKYMEHTOB y 3asBUTENs JUOO B
WCIPABIICHUU JIOMYIICHHBIX OMEYaTOK W OMHMOOK WM B Ciaydae o00KaJOoBaHUA
HapYIICHUs] YCTAaHOBJIEHHOTO CPOKa TaKUX HUCIPABICHUI - B TEUCHHE MATH paboumx
JTHEN CO JHS €€ pEeTruCcTpaLyi.

5.6. Ilo pe3ynbrataM paccCMOTPEHHS KaJlOObl IPUHUMAETCS OJHO U3 CIEAYIOIINX
PELIECHU:

1) xamoOa yIOBIETBOPSIETCS, B TOM YHUCIE B (OpME OTMEHBI HPHUHITOIO
pEIIeHNs, UCIIPABICHUS TOMYLIEHHBIX ONEYAaTOK U OLIMOOK B BBIIAHHBIX B PE3yJIbTaTe
IPENIOCTABICHUS MYHUIMIAIBHOW YCIYI'M JOKYMEHTAaX, BO3BpaTa 3asBUTEIIO
JNEHEXHBIX CpPEICTB, B3MMAHHME KOTOPBIX HE NPEIyCMOTPEHO HOPMATUBHBIMU
paBoBbIMM akTamu Poccuiickoin denepanny, HOPMAaTHUBHBIMU IIPAaBOBBIMH AKTaMH
PecnyOnuku TaTtapcran, MyHUIUMIIAIbHBIMH PABOBBIMU aKTAMH;

2) B yAOBJIETBOPEHUH KAJIOOBI OTKA3bIBAETCS.

He mo3nHee nHA, claeayromiero 3a JHEM IPHUHATUS DPEIICHUS, YKAa3aHHOTO B
HACTOSIIIEM ITyHKTE, 3asBUTENI0 B MUCbMEHHOW ()OpME U MO KEIAHUIO 3asBHUTENS B
ANIEKTPOHHOM  (opMe HampaBisieTCsI MOTHMBHPOBAaHHBI OTBET O pe3yJibTaTrax
PaccMOTPEHHUS KaJIOOBbI.

5.7. B cinyyae mpu3HaHUS >KaJOOBI TOJIEKAIIEHd YIOBJICTBOPEHUIO B OTBETE
3asBUTEIII0 O pe3yJIbTaTaXx PacCMOTPEHUs KanoObl naercs UHpopMalus O JEeHCTBUSX,
OCYLIECTBISIEMBIX ~ OPraHOM,  IPEAOCTABIIOIIMM  MYHHIMIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAIBHBIM LIEHTPOM JIMOO OpraHu3anuei, NpeaycMOTpeHHON yacThio 1.1
cratbu 16 ®enepanbHoro 3akoHa Ne 210-D3, B enax HE3aMEeMIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIICHUIN MPHU OKa3aHUWA MYHULIMIIAJILHON YCIIYTH, a TaKKe MPUHOCITCS
M3BUHEHUS 32 JOCTABJIICHHbIE HEY/I0OCTBA M yKa3bIBaeTCs MHPOPMALMS O AAIbHEUIINX
JNEUCTBUAX, KOTOPbIE HEOOXOAMMO COBEPIIUTH 3aABUTENI0 B LEIAX MOIYyYEHUs
MYHHUIUMIAIBHON YCIYTH.

5.8. B ciyuyae nmpusHaHus *anoObl HE MOJIEKALIEH YAOBIETBOPEHUIO B OTBETE
3asBUTEII0 O pe3yjibTaTaXx pacCMOTPEHHUs KajaoObl [alOTCs apryMEHTHPOBAHHBIE
pPa3bACHEHHsS] O NPUYMHAX MPUHATOTO pEUIeHUs, a TaKke MHpOpManus O MOPSAIKE
00aJIOBaHUS IPUHSATOTO PEIICHHUS.

5.9. B ciiydae ycTaHOBJIEHHS B XOZ€ WJIM IO PE3yJIbTaTaM PAaCCMOTPEHUS KanoObl
IIPU3HAKOB COCTaBa AJMHMHHMCTPATUBHOIO IPABOHAPYLIEHUS WM MPECTYIUICHUS
JOJHKHOCTHOE JIMIIO, pa0OTHHUK, HAJECIEHHBIE MOJIHOMOYHUSIMH 110 PACCMOTPEHHUIO Kajnoo0,
HE3aMeJINTEIbHO HANPABISIIOT UMEIOLIUECS MAaTEPHAIIbI B OPraHbl IPOKYpPaTyphI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
perIaMeHTy IpeaoCTaBICHUS
MYHULIUIIATIBHON YCIYTH MO BbIIaue
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

CIIPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

JomxuoctHoe muio (PHO)

(momKCch YHOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIIA
oprana)
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[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIIUIIAJIBHON yCIYTH TIO BhIAAUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, nmpeoCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KonrakTHBIC JaHHEBIE:

Hp CACTaBUTCIIb:

KoHTakTHBIE AaHHBIC ITPCACTABUTCILAL

PEIIEHUE
00 OTKa3e B MPEIOCTABIICHUN MYHUIIUITAIIBHOW YCIYTH
MO BbIJa4€ CIPABKU (BBIITUCKH)
OT No

PaccmotpeB Bame 3asBieHue ot Ne 151
MpuiIaraeMble K HEMY JIOKYMEHTBHI, YIOJHOMOYEHHbBIM OpraHom
NPUHATO pelieHre 00 OTKa3e B BblJaue
CIPaBKH (BBIITUCKHU) MO CIEIYIOIIEMY OCHOBAHUIO:

JlononHurenbHast UHGOpMaIus:

Caenenus 00 3JIEKTPOHHOM MOAMUCH

JomxkuoctHOE auio (PHO)

(HOANUCH YIOTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)
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[Ipunoxenue Ne 3
K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUITUTIATFHOU YCIIYTH TIO BBIJAaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank opraHa, npeaoCTaBISIOIIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 oTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX JJISI MPEI0CTABIICHUS
MYHHUIUAAIBHON YCIYTH 10 BbIJaye CIPaBKH (BBITHCKH)
oT No

PaccmorpeB Baiue 3asBieHue ot Ne u
puJIaracMble K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHoM
NPUHATO pelieHne o0 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAUMBIX JIJISl MPEIOCTaBICHUS MyHUIUMIAIBHOW YCIIYTH 110
BbIJ]a4€ CIIPABKH (BBIMKUCKH) MO CIEAYIOIUM OCHOBAHUSIM:

1.
2.

Pa3pscHeHne IpUUYMH OTKa3a:

JlonomHuTenpbHAs MHGOPMAIIHS:

Bbl BrpaBe MOBTOPHO 0OpAaTUTHCA B YIOJHOMOYECHHBIA OpraH C 3asBJICHHEM O
MIPEIOCTABIICHUH YCIYTH MOCJE YCTPAaHEHUS YKAa3aHHBIX HAPYIICHU.

JlaHHBIM OTKa3 MOXET OBbITh O0XaJOBaH B JOCYACOHOM TIOpPSIIKE IyTeM
HaIpaBJICHUS KaJIOObI B YIIOJHOMOYCHHBIN OpraH, a TAK)Ke B CyZCOHOM MOPSIZIKE.

Caenenus 00 3JIEKTPOHHOM MOATUCH

JomxuoctHoe muio (PHO)

(moxmKCch YHOIHOMOYEHHOTO IOJDKHOCTHOTO JIMLA
oprasa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIIUIIAJIBHON YCIYTH MO BbIAaue
CITpaBKH (BBITIUCKH)

dopma

B

(HanMeHOBaHHNE OpraHa MECTHOTO CaMOYIIPABIICHIS)

oT

((1)8.MI/IJ'II/I$I, UM, OTHECTBO, MACIOPTHBIC JaHHBIC, PETUCTPALIUIO
10 MECTY JKUTCJILCTBA, aApeC 3J'I€KTpOHHOI>i IIOYTHI, TCJ'IGCI)OH)

3ASBJIEHUE
O BbIJJa4€ CHPABKU (BBIIUCKHN)

[Ipoury Bac BbaaTh cripaBKy (BBIITUCKY)

(yxa3aTe BUJ CIIPaBKH)

K 3asBnenutro npunaratores:

PesynbraTr npenocraBieHus MyHALIMIIAIBHON YCIIYTH, POy NPEI0CTABUTH:

DB nuuHbl KaOunet [lopTasia rocyaapCTBEHHBIX M MYHHMIMIAIBHBIX YCIYT
Pecny6nuku Tatapcran;

D B TMYHBIA KaOuMHeT EArHOro noprana rocy1apCTBEHHBIX M MYHUIIMIATbHBIX
YCIYT;

D B MHOTO(YHKLIHOHAJIBHOM IIEHTPE MPEIOCTABICHUSI TOCYAAPCTBEHHBIX U
MYHHUIMNATIBHBIX yeiayr Pecnyonuku TaTapceran;

B Opzane.

(mata) (moamnucs) (©.1.0.)
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[Tpunoxenue Ne 5

K AJIMUHHCTPAaTUBHOMY
perIaMeHTy IpeI0CTaBICHUS
MYHHUIIATIATFHON YCIYTH TI0 BBIaue
CITpaBKH (BBITIUCKH)

PyxoBoaurento
HcnomHauTenbHOTO KOMUATETA

OT:

3ASABJIEHUE
00 UCTIpaBICHUU TEXHUYECKOU OITUOKH

CooOmato 06 omuOKe, AOMYIICHHOW MPU OKAa3aHUM MYHUIIMITAIILHON YCIyTH TIO
BbIJIa4€ CIIPABKH (BBIITHCKH).
3anucaHo:

IIpaBusnbHbBIE CBEICHUSA:

[Ipomry wucnpaBUTh  JOMYIIEHHYIO TEXHUYECKYH) OIMMOKY U BHECTH
COOTBETCTBYIOIIIME  W3MEHEHUS B  JIOKYMEHT,  SBJSIONMIMICS  pe3yJbTaToM
MYHHUIUMIAIBHON YCIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B cnyuae npunsTus peuieHuss o0 OTKJIOHEHHHM 3asBJICHUs] 00 HCHpaBICHUU
TEXHUYECKOM OITMOKHU MPOIITY HAPABUTh TAKOE PEIICHHE:

MIOCPEICTBOM OTITPABICHHMSI SJIEKTPOHHOTO JOKyMeHTa Ha aapec E-mail: ;

B BHUJIC 3aBEPECHHON KOMUH Ha OYMa)KHOM HOCHUTEJIE TIOYTOBBIM OTIIPABICHUEM TI0
aapecy:

Hacrosiinm noaTBepKaar0: CBEACHUS], BKIIOYCHHBIE B 3asIBJICHUE, OTHOCSIIUECS K
MOEN JIMYHOCTH W NPEICTABISIEMOMY MHOKO JIMI[Yy, a TaKXE€ BHECEHHBIE MHOK HUXKE,
nocToBepHbL.  JIOKyMEHTBI  (KOTIMM  JOKYMEHTOB), TPWJIOKEHHBIE K  3asBJICHUIO,
COOTBETCTBYIOT ~ TpPeOOBaHUSM, YCTAHOBJICHHBIM  3aKOHOJATENLCTBOM  Poccuiickoit
denepani, Ha MOMEHT TPEACTABICHUS 3asBIICHUSA 3TU JIOKYMEHTHI JICUCTBUTEIIbBHBI U
coJieprKaTr JOCTOBEPHBIE CBEICHUS.

(mara) (Tomuch) (®.11.0.)



