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NMOCTAHOBJIEHUE

Ne 4 oT 24 ceHTAbpa 2024 roga

06 yTBEpXAEHUN aAMUHUCTPATUBHOrO pernamMeHTa npeaocTaBneHns MyHWULMNANbHOW
YCIyru Mo Bblgaye crnpaeku (BbIMUCKM)

B uensx peanusauum ®depepansHoro 3akoHa or 27.07.2010 Ne 210-®3 «06
opraHusauMm  NpPefoCTaBMEHWA  rOCYAAPCTBEHHbIX U MyHULMNAnbHLIX — yCryr»,
pyKoBoACTBysAcb nocTaHoBrneHnem Kabuneta Mwunuctpos Pecnybnuku TatapctaH oT
02.11.2010 Ne 880 «O6 yrvBepxageHun [lpagka paspaboTkm W yTBEPXKAEHUA
aAMUHNCTPATUBHbIX pernameHToB npeaocTaBneHuns rocyaapCTBEHHbIX ycnyr
MCMOMHUTENBHLIMW  OpraHaMu rocyAapCTBeHHoi Bnactu Pecnybnukn TaTapctaH u o
BHECEHUN W3MEHEHWIA B OTAeNbHble noctaHosneHua KabwHeta Munuctpos Pecnybnuku
TatapctaH», MWcnonuutensHelii  komuteT  TpyAontoBOBCKOTO  CenbCKoro  NocesneHus
AkcyBaeBCKoro MyHuLmMnansHoro paiona PecnyGnuku TatapctaH MOCTAHOBIAET:

i YTBepauTb AAMUHUCTPATUBHBIA PernameHT NpeAoCTaBreHns  MyHuuMnanbHON
YCIyrv Mo Bblfave cnpasku (BbIMUCKK).
2; Mpu3HaTte yTpaTMBLUMM CuUNy nocTaHosneHus  VICnonHWTeneHoro kKomuteTa

TpyaontoGoBCKOrocensckoro  nocenexns  AkcybaeBcKoro  MyHMUMNAnbHOro pavoHa
Pecnybnukn TaTapcTan:

- ot 22.03.2022 Ne 3 «O6 yTBEPXKAEHUW AAMWHUCTPATMBHOrO pernameHTa
NpenocTaBneHns MyHULMNanbHOM YCyrn no BblAade Ccnpasku (BbINMWCKW)» B HOBOW
pegakumm,

- o1 20.10.2022 r. Ne 12 "O BHeceHuW U3MeHeHuWi B noctaHoBneHwe VIcnonHuTensHoro
komuTeTa TpyaonoBoBCKOro Cenbckoro noceneHns AKCybaeBCKOro MyHUUUNanbLHOro
panoHa Ne 3 ot 22 mapTa 2022 roga «O6 yTBEpXAEeHUM agMUHNCTPaTUBHOrO pernamMexTa
NpeAoCTaBNEeHNA MyHULMNANbHON YCNYTu No Bblgade Cnpasku (BbIMUCKU)».

3. PasmecTuTb HacTosillee MOCTAHOBNEHUe Ha oduumanbHom cante Akcybaesckoro
MyHULMNanbHoro panoHa Pecnybnukn TaTapcrad (http://aksubayevo.tatarstan.ru) u
onybnukosaTh Ha ouLManLHOM nopTane NPaBoBOW UHGOPMALUK Pecnybnukn TatapcraH
(http://pravo.tatarstan.ru).
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MpunoxeHve Ne 1
K NOGTaHOBNEHWIO ICNONHNTENBHOrO KOMUTETa

TpyaontoboBCKOro CenbCcKoro NoCeneHNA
AKcyBaeBCcKOro MyHWLMNanbHoro paoxa BT
oT 24.09.2024r Ne 4

ALMWHUCTPATUBHBIN pernameHT
npepocTaBnexus MYHWULMNANbHOW YCnyri no Belaave cnpasku (BbINWUCKW)

1. OGwue nonoxeHua
1.1. lMpeameT perynvpoBaHnsa aaMUHUCTPaTUBHOTO pernameHTa

HacToswmin aAMUHUCTPATUBHBLIA  PernaMeHT NpeaoCTaBneHns MyHUUMNAnbHOW
ycnyrn (panee — aAMUHUCTPATVBHbIA pernameHT) ycTaHasnueaeT CTaHAapT U nopsLoK
npesocTaBnexHns MyHULMNAnNbHOW YCrnyru no BblAadye Ccnpaski (BbINUCKK) (panee —
MYHULMNanbHas ycnyra).

1.2. KaTteropuv 3assuteneu

1.2.1. [lnuamy, UMeLWUMIN NpaBo Ha Nony4eHne MYHMLUMNANbHOW YCNyrn, ABNAOTCH
chuanyeckue nuua (panee — 3asBUTEND).

1.2.2. C 3asBneHnem Bnpase 06paTTLCSA NpeACTaBUTENb 3aABUTENA, [EeNCTBYOLLNI
Ha OCHOBaHWM AOKYMEHTa, YAOCTOBEPAIOLWEro ero norHomMo4mns (nanee — npeacrasuTenb
3aABuUTENA).

1.3. Mopsaok MHhopMUpoBaHNsA O NpeAoCcTaBNeHUA MYHULMNAnbHOW ycnyry

1.3.1. WHchopmauus © nopsake NpPefocTaBneHus MYHULUMNANbLHOW  ycnyru
pasmellaeTcs:

1) Ha WHMOPMALMOHHBIX CTeHAaX, CoAepXallnX BU3yanbHyl0 W TEKCTOBYH
UHopmaumo 0 MyHULMNANbHOW  ycnyre,  pacnonoxXeHHbiX B NoMeLLEeHUAX
MHOrOYHKUMOHAMNBHbLIX LEHTPOB NPpeAoCTaBneHnA rocyaapCTBeHHbIX U MyHALMNAITbHBIX

ycnyr.
2) Ha oduunanbHoM caiTe MyHWUMNanbLHoOro paitioHa B WHMOPMALMOHHO-

TenekoMMYHUKaLMOHHO ceTn «IHTEpPHET» (https:// aksubaevo.tatarstan.ru);

3) Ha MopTane rocyaapcTBEHHbIX ¥ MyHWLMNANbHbLIX yeryr Pecnybnukn TaTapcTtaH
(https://uslugi.tatarstan.ru) (nanee — Pecny6nukaHckuia nopTan);

4) wa EavHom nopTane rocyAapCTBEHHbIX U MyHULMNANbHbIX ycnyr (dpyHKumnin)
(https:// www.gosuslugi.ru) (nanee — EauHbliA nopTan);

5) B rocyAapCTBEHHON nHbopMaumoHHo cucteme «PeecTp rocyAapCTBEHHbIX 1
MyHWLMNANbHbIX YCNyr Pecnybnukn TaTapcTaH» (http://frgu.tatar.ru) (nanee — PeecTtp
rocyapCTBeHHbIX 1 MyHUuMnanbHbIX ycnyr).

1.3.2. KoHcynbTMpOBaHWe no BONpocam npeaocTaBneHns MYHWULMNANbHON yCnyru
ocyLLecTBNAeTCS:



1) B MHOrOYHKUMOHAMNbHbLIX LEHTpax MnpeAocTaBneHus rocyAapCTBEeHHbIX
MYHWLMNAMBHbIX YCYT NPY YCTHOM 0BpaLleHy - IUYHO UM Mo TeneqoHy;

2) B MHTepakTuBHoi hopme EanHoro, PecnybnukaHckoro noprana;

3) B WcnonHutensHoM KomuTeTe Tpynono©oBCKOro  CeNbCKOro  NOCeneHus
Akcy6aeBCcKoro MyHuLUnansHoro paioxa Pecnyonuku TartapcraH (panee — Micnonkom):

NpW YCTHOM 0BpaLLEHNN - INYHO NN NO TENEQOHY;

npy NUCbMEHHOM (B TOM Yucne B hopme INEeKTPOHHOro [JOKyMeHTa) obpalieHun —
Ha ByMaXHOM HOCUTENe Mo NovTe, B 3NEKTPOHHOW popme no 9NEKTPOHHON NoYTE.

1.3.3. WHdopmauus Ha EguHom noprtane, PecnybnvkaHckom noprane o nopaake v
cpokax  NpefoCTaBneHus  MyHULMNaneHoOW — ycnyrn  Ha  OCHOBaHWW cBeAeHnn,
cogepxalmxcs B Peectpe rocyapCTBEHHbIX U MyHWLMNANbHbIX yCnyr, NpefocTaBnaercs
3asBuTENtO BecnnaTtHo.

[locTyn K wWHcopMauunm O cpokax W nopsiake npefocTaBneHus MYyHUUMNAnbHON
ycrnyr ocywecTsnseTcs 6e3 BbiNOSHEHNs 3asBUTENEM kakux-nubo TpeboBaHui, B TOM
uyucne 6e3 MCrnoNb3oBaHMst nporpaMmHoro obecrneveHusi, YCTaHOBKa KOTOPOro Ha
TexHUYeckne CcpeacTsa sassuTens TpebyeT 3aknioueHWs NULEH3MOHHOTO Wnn MHOMo
cornalieHus ¢ npasoobnagaTenem nporpamMmmHoro obecneveHuns, npesycmMaTpuBaowero
B3UMaHWEe NnaTbl, PEMVCTPALMIO UM @aBTOPW3aLMIO 3asBUTENA UK NPeAoCTaBNeHNeE N
nepcoHanbHbIX AaHHbIX.

1.3.4. lMpwn obpaljeHnn 3asiBUTENA NUYHO nnn no TenedoHy B COOTBETCTBUWN C
nocTynuBLUMM obpatleHnem npeaocTaBnaeTca UHpopmaLuna:

1) 0 MecTe HaxoXAeHUs MHOroyHKUMOHANbLHOrO LUEeHTpa npegocTaBneHns
rocylapCTBEHHbIX W  MyHWUMNAnbHbIX YCIyr, Wcnonkoma (agpec, rpaduk paboTbl,
cnpaBoyHble TenedoHbl);

2) 0 nopspke npefocTaBneHns MYHWUMNAnbHOW YCnyrn, o crnocobax n cpokax
noaadn 3asiBneHun;

3) o KaTeropuax rpaxmnaH, KoTopbiM NpefoCcTaBnAeTCA MyHUUMnanbHaa ycnyra; o
HOpMaTWBHbIX ~ NPaBOBbIX  akTax,  perynupyrowux  Bonpockl npegocTasBneHns
MyHULMNANLHOW YCNYru,

4) o0 nepedyHe [OKYMEHTOB, HEOOXOAMMbIX ANA PacCMOTPEHWA 3aaBNeHns O
NpeaocTaBeHn MyHULMNansHow ycnyru, o cpokax npuema u permcrpaumn 3asaBneHns;

5) o xoae npeaocTaBneHnA MYHULMNANbHOW YCryru;

6) o mecTe pasMelleHus Ha opUUMaNLHOM calTe uWHgopmauuu no Bonpocam
NPeAoCTaBNeHNs MyHNLUNANnbHOW yCryrw;

7) o nopsake obxanoBaHus aevicteuil unu 6e3nencTBust AOMKHOCTHBIX Ny
Henonkoma.

Mo nucbMeHHOMY OOpalleHuio  COTPYAHWKW oTAena, OTBETCTBEHHOIO 3

npeaocTasnexne MyHUUUNansHON yCnyru, nogpoOHO B NUCbMEHHOW hopme PasdbACHAIT
3a9BUTESII0 MOPSIAOK NPefoCTaBNEHUA MyHULMNANbHON yCryrvm 1 BONPOCHI, yKasaHHbIe B
HACTOSALLEM NYHKTE aAMUHUCTPATUBHOMO pernameHTa, U B Te4eHne Tpex pabounx AgHen co
AHA perucTpaumn obpalleHus HanpaenAloT OTBET 3aABNTENIO. OTBETHl AaOTCH Ha A3blke
obpatleHus. B cnyyae HEBO3MOXKHOCTW JaTb OTBET Ha A3bIKE obpaleHna MCnonb3yTecA
rocyJapcTBeHHbIe A3bikn Pecnybnuku TatapcTaH.



1.3.5. Wndopmauns no Bornpocam nNpeaocTaBneHuns MYHULMNANBHON  yCnyrv
pasmeljaeTcs Ha  otuuuanbHOM caiite AkcyBaeBcCKOro MyHuuunanbHoro u - Ha
WHOPMALIMOHHBLIX CTEHAAX B MOMELLIEHNAX Mcnonkoma pns paboTbl C 3aABUTENAMW.

WHdopmauus Ha rocyAapCTBEHHbIX A3blkaX Pecnybnukn TatapctaH, pasmeliaemas
Ha MHOPMALMOHHBIX CTEHAax v Ha oduumanbHOM cailTe MyHWUMManbHOro parnoHa B
mucboprvlaLMOHHo-TeneKommyHMKaumHHom ceT «MWHTEpHeT», BKNK4YaeT cBeAeHus O
MyHULMNansHoN ycnyre, coaepxalumecst B nyHKTax 04 93 24 25, 27 29,210, 211,
5.1 aqMUHUCTPATUBHOrO pernameHTa, uHgopmaumio o mecTe HaXOXAeHUs, CNPaBOYHbIX
TenedoHax, BpemeHu paboThbl Mcronkoma, © rpaduke npuema 3asBneHnn Ha
NpefocTaBneHne MyHUUMNansHoM yenyru.

1.4. HopmaTvBHbIE NPaBOBbLIE AKTh, perynupyloLe npeaocrasneHme
MyHWULMNANbHON ycnyru

1.4.1. NepeyeHb HOPMATUBHLIX NPABOBbLIX AKTOB, perynupyrowmnx npeaocTasneHne
MyHWUMNansHOW ycnyr (C ykasaHueMm PEeKBUSUTOB HOpMaTWBHbIX MNPaBOBbIX AKTOB W
WUCTOMHUKOB MWX odunumanbHoro onybnukosaHusa), pasMelleH Ha EgvHom noprtane, B
Peectpe rocyAapCTBEHHbIX W MyHULMNAnbHbIX  YCIyr, Ha odmunanbHoMm caunte
MyHWUMMNanbLHOro paoxa B MHd)opMauMOHHo-TeneKOMmyHMKauMOHHoVI cetn «IHTEepHET».

1.4.2. TekcT adMUHUCTPaTNBHOIO pernaMeHTa B AeicTeytowen pedakumn noanexuT
pasmelleHnio Ha EanHom nopTane, B PeecTpe rocy4apCTBeHHbIX U MyHALMNANbHLIX yCyr,
Ha  oduunanbHOM cailTe  MyHWUMNanbLHOro  paioHa B WHMPOPMaUNOHHO-
TeneKkoMMYHVUKaLMOHHOM ceTn «IHTepHeT».

1.5. TepMUHbI, UCNONb3yEMble B aAMMHUCTPATNBHOM pernaMeHTe, 1 ux onpeaenexHns.

1.5.1. B agMUHUCTPATMBHOM perfiameHTe MCnonb3yroTes cneaylowe TepMuHbl U
onpeaeneHuns:

yaaneHHoe pabouyee MeCTO MHOrOYHKLIMOHANBHOTO LeHTpa MNpeaocTaBneHuns
rocyAapCTBEHHbIX W MyHUUMnaneHelx  ycnyr - TeppuTopuaneHo obocobneHHoe
CTPYKTYpHOE nopgpasnenerHvne (othuc) MHOrOMYHKUMOHANbHOrO LEHTPa npefocTaBneHus
rOCYAapCTBEHHbIX U MyHULMNAnbHbIX - yCnyr, co3gaHHoe B TrOpOACKOM (cenbckom)
NOCENEHN MyHULMNanbHOro panoHa nnv B ropoAcKom okpyre Pecnybnuku TaTtapctaH B
COOTBETCTBUM C NyHKTOM 34 [Mpasun opraHusaunn AeATenbHOCTH MHOroPyHKUMOHANbHbIX
LEHTPOB NpeAocTaBfieHus rocyaapCTBeHHbIX W MYHUUMMANbHBLIX YCIyr, YTBEPXKAEHHbBIX
noctaHoenexvem Mpasutenscrea Poccuiickon ®eaepaumn o1 22 pekabps 2012 r. Ne 1376
«O0 yTBEPHKAEHUN MpaBun opraHnsaunn AeATEeNnLHOCTU MHOroyHKUUOHANbHbLIX LUEHTPOB
NpefocTaBneHnsa rocyAapCTBEHHbIX 1 MyHNLNANbHBIX ycnyr»;

TexHndeckas owwubka - owwubka (onucka, onevartka, rpaMmaTtudeckan  unu
apudmeTndeckan oMbk nmbo nopobHas  owwubka), AonyweHHas  OopraHom,
NPeAoCTaBNAOLIMM MyHULMNANbHYIO yCnyry, v npueeaLlas K HECOOTBETCTBNIO cBeneHnn,
BHECEHHbIX B IOKYMEHT (pe3ynbTaT MyHWLMNAMNbHON YCNyry), CBEAEHNAM B A0KyMEHTAX, Ha
OCHOBaHWW KOTOPbIX BHOCUNNCb CBEAEHUS,

EgovHasa cuctema uaeHTudmkauum  un ayTeHTU(uMKaumm B WHMPaCTPyKType,
obecneunsaioLen MHPOPMaLMOHHO-TEXHONOrMYECKOE B3aumoaencTae MHPopMaLnOHHbIX
CUCTEM, MCROMb3yeMbIX ANs NPeaocTaBneHns rocyaapCTBEHHbLIX U MyHULMNANnbHBIX YCNYr B
aNEeKTPOHHON  chopme  (fanee  — ECWA) - depepanbHas rocyaapcTeeHHas



WHOpMaLMOHHaa cuctema, obecneyunBalollas CaHKUMOHUPOBaHHBIA AOCTYN y4acTHUKOB
NHOPMALIMOHHOTO B3aUMOAENCTBUA B CHUCTEME WMABHTAMKALUMN U ayTeHTUMKaunm K
NHOPMaLIMU, CoAepXKaLLEeCs B rocyjapCTBEeHHbIX MH(OPMALIMOHHBIX CUCTEMAX U UHBIX
NHOPMaLMOHHbIX CUCTEMAX;

M®L - NocynapcTeeHHOE DIOAXETHOE yYpexaeHue «MHOroyHKUMOHaNbHLIA LEHTP
NpefoCTaBeHNsA rocyAapCTBEHHbIX U MyHULMNanbHbIX yenyr B Pecnybnuke Tatapcrany;

ANC MoL - ABTOMaTU3NpOBaHHANA nHgopmaLoHHas cuctema
MHOrOYHKLMOHAMNbHBIX LEHTPOB MPefoCTaBneHna rocyfapCTBEHHbIX W MyHWUMNANbHbIX
ycnyr Pecnybnuku TaTapcTaH.

1.5.2. B agMuHucTpaTuBHOM pernameHTe noj 3asiBfeHneMm O npefocTaBneHnn
MyHULMNANbHOM ycnyru (fanee - 3asBrfeHve) NoHUMaeTcA 3anpoc O NPenocTaBneHun
MYHULIMNAnLHOM YCNyr, NOAAHHbIA B COOTBETCTBUN C NYHKTOM 3 cTatbu 2 defepanbHoro
sakoHa oT 27 wwons 2010 ropa Ne 210-@3 «OO0 opraHusauun npefocTaBneHns
rocyjapCTBEeHHbIX M MyHULMNanbHbIX yenyr» (aanee — ®efepancHeint 3akoH Ne 210-93).

2. CTaHpapT npeaocTaBfeHUA MyHULUNANLHON yCnyru
2.1. HanmeHoBaHme MyHULMNansLHON ycnyri
Bbligava cnpaBkn (BbINUCKK).

2.2. HanmeHoBaHne UCNonMHUTENbHO-pacnopsaAnTensHOro opraHa MecTHoro
caMoynpasneHus, HenocpeACTBEHHO NPeaoCTaBNAOLWEero MyHuUunanbHy ycnyry

McnonHWTenbHbIA KoMUTET TPyLontoGOBCKOro Cenbeckoro nocenexnst Akcybaesckoro
MyHUUMnansHoro paitoHa Pecnybnuku TaTtapcraH.

2.3. OnucaHvie pesynbTata NpeaocTaBeHna MyHULMNANbHON YCnyru
2.3.1. Pe3aynbTaTtom npegocTaBneHns MyHULUNansHon ycnyrn sBnaeTcs:

1) cnpaeka (Bbinucka) (npunoxeHnne Ne 1 K HacToAwemy agMUHUCTPaTUBHOMY
pernameHTy),

2) peweHue ob oTkase B NPeAOCTABMNEHWM MyHULMNANLHON YCyru (NMpuUnoxexne
Ne 2 k HacTosiLemMy aAMUHUCTPATUBHOMY perfnameHTy);

3) peweHue o6 oTKase B Npueme [OKyMeHTOB, HeoOXoANMbIX ANs npeaocTaBneHns
MyHWUMNanbHoi ycnyrm (npunoxexne Ne 3 K HacToAwemy agMUHUCTpaTUBHOMY
pernameHTy).

2.3.2. Pesynbrar npefocTaBfiEHAss MyHUUMNanNbHOW  ycnyrn HanpasnAercs

3asgBUTEN0 B (POPME  BMEKTPOHHOTO  AOKYMEHTa,  NOAMUCAaHHOro  yCUNEHHOW
KBaNMMUUMPOBAHHOW 3MEKTPOHHOW MNOANWUCHIO YMOMHOMOYEHHOIo  AO0SHKHOCTHOTO  Nuua
Vicnosnkomas COOTBETCTBUM ¢ deaepanbHbiM 3akoHom oT 6 anpena 2011 roga Ne 63-®3
«OB 3neKTpoHHON noanuck» (fanee — ®PeaepanbHblil 3akoH Ne 63-03) B N4HbI KaONHeT
EauHoro noptana. B cnyyae HanpaBneHws 3aseneHns nocpeactBom PecnybnukaHckoro
noptana pesynbTaT NPEAOCTaBneHWs MyHUUMNAnNbHOW yCnyrn HanpaBnsaeTcs Tak ke B
NUYHLIN KabuHeT PecnybnukaHckoro noprana.

2.3.3. Mo BbiGopy 3asBUTENs pesynbTaT NPefoCTaBNeHUs MyHULUMNansHOW ycnyru
Bolgaetcs B Oprave unu B M®L B dopme 3ksemnnsapa INEKTPOHHOTO A0KYMEHTa,
pacnedataHHoro Ha OymakHOM HocuTene, 3aBEepPEeHHOro nevatbld U NOANUCHIO
COOTBETCTBEHHO YMNOMHOMOYEHHOro A0MKHOCTHOro nuua OpraHa unu pabotHuka MOLI,



2.3.4. 3asBuTenb BNpasBe MONy4YNTb pesynbTaTt npefocTaBreHus MYHULUNANbHOW
ycriyr B popMe SMEKTPOHHOTrO AOKYMEHTa B TeyeHle Cpoka aevncTena pesynbrarta
NpPeaoCTaBneHus MyHULANanbHoR yenyru.

2.4. Cpok NpefoCTaBneHns MyHuLnnanbHou yeryru, B ToM 4nucne ¢ y4yeToM
HeoBX0AMMOCTY obpalleHus B opraHusayuy, y4acTByloume B npeaocTasneHnn
MYHULMNAnLHOM YCRyru, CPOK NPUOCTaHOBNEHNA NPEA0CTABNEHA MYyHULMNANbHOW yCnyru
B Criyyae, ecnim BO3MOXHOCTb NPUOCTAHOBNEHUA NPeAyCMOTPeHa 3aKoHoAaTeNbCTBOM
Poccuitckoit Defepauui,cpok Bbiaadu (HanpaeneHus) AOKYMEHTOB, ABNAIOLNXCA
pe3ynbTaTtoM npefocTaBneHns MyHULMNANbHON yCnyru

2.4.1. MyHuumnansHas ycnyra npeaocTaBnaeTcs B TeHeHne TpeX paboynx aHen.

2.4.2. [lpuocTaHoBNEHWEe Ccpoka npeaocTaBneHns MyHULMNANbHOW ycnyrn He
npeaycMOTPEHO.

2.4.3. HanpaBneHune [OKyMeHTa, SBMAKLErocs pe3ynbTatoM npeAoCTaBneHns
MyHULMNANLHOW ycryr B hopMe 3NIEKTPOHHOMO AOKYMEHTA, 3aABUTENHO OCYyLLECTBNAETCA
B AeHb OPOPMNEHIUs U perncTpaLmn pesyneTara NpeaocTaBneHus MYHULMNANbHOW YCryru.

2 5. VicuepnblBalowyin nepeyeHb [JOKyMEHTOB, HEOOXOANMBIX B COOTBETCTBUM C
3aKOHOZATENbHLIMI UMK WHBIMW HOPMATWUBHBIMU NPABOBLIMW aKTamn A4 npeaocTaBneHns
MYHWLMNANbHOM YCNyri, a Takxke YCnyr, KoTopble ABNAKTCA HeobxoguMbIMK 1
oBs3aTenbHbIMU ANA NPefoCTaBNeHNs MyHNUMNanbHbIX yCenyr, noanexaumx
NpefcTaBNeHNio 3asBUTENeM, Cnocobbl UX NONMyYeHNs 3asBUTENeM, B TOM H1Cne B
3NEeKTPOHHOI hopMe, NOPSAAOK UX NPEACTaBNEHNA

2.51.Qns nonydeHWs  MyHMUMNANbHOW  ycnyru  3asBuTenb npeacrasnser
cnegytowne AOKYMEHThI

1) AOKYMEHT, YAOCTOBEPAIOLMIA NUYHOCTL (He TpebyeTca B cnydae obOpalyeHns
nocpeacTsom Eantoro, PecnybnunkaHckoro noprana);

2) AOKYMEHT, YAOCTOBEPSIOLMIA NONHOMOYNA NPEeACTaBUTENA 3aaBuTens,
3) sasBneHne:

B hopMe AOKyMeHTa Ha OymaXHOM Hocutene (npunoxexue Ne 4 K HacToALlemy
afMUHUCTPATUBHOMY PernameHTy);

B 9NEKTPOHHON opme (3anornHseTcs NocpeACTBOM BHECEHUA COOTBETCTBYIOLLIMX
CBEAeHUA B 9NEKTPOHHYK OpMy 3aABMEHWs), MOANMCAHHOE B COOTBETCTBUM C
TpeGosaHuaMM nyHkTa 2.5.3  aAMUHUCTPATUBHOTO pernameHTa, npu obpalieHnu
nocpeacTeom EfguHoro, PecnybnukaHckoro noprana,

4) B cnyyae, ecnu Ansa npenocraBreHns MyHUUMNANbHOM ycnyrm Heobxoanma
06p860TKa nepcoHanbHbIX OaHHbIX nuua, He ABnaroLleroca 3aasButenem, wu ecnn B
COOTBETCTBUN C (PeAepansHbIM 3aKoHOM 06paboTka Takix NepCoHanbHbIX AaHHbIX MOKET
OCyLIeCTBNATLCA C COrnacusi ykasaHHoro nwuua, npw obpaweHun 3a nonydeHnem
MyHAUMNAnNbHOM — ycnyr — 3assuteNlb  AONONMHWTENBHO npeactasnAeT  LOKYMEHTbI,
noagTeepxpatolline nonydyeHne cornacnsa yKkaszaHHoro nuuda Win ero 3aKOHHOro
npeacTaBuTens Ha 00paboTKy NepcoHanbHbIX AaHHbIX YKa3aHHOTO nnua. [loKyMeHTb!,



NOATBEPKAAIOLLME NOMyYEHWe COrnacus, MoryT bbiTe NpeacTaBneHbl B TOM YACne B hopme
3NEKTPOHHOrO AOKYMEHTA,;

5) B cnyyae, ecnun 00s3aHHOCTb XpaHeHUs pomoson kuurn go  31.12.2017
Bo3naranack Ha COBCTBEHHWKOB >KUMbIX TMOMELLEeHn, 3assuTenem npeacTaBnaeTca
JlOMOBas KHUra,

6) npaBoycTaHaBnueaoWMne AOKYMEHTbI Ha VHAMBWAYASbHbIA KWNOA AoM (ecnw
npaso COOCTBEHHOCTU HE 3aperucTpupoBaHo B EavHOM rocynapCTBeHHOM peecTpe
HeOBWKUMOCTH) — ANA BbINUCKU U3 NOXO3ANCTBEHHOWN KHUT.

2.52. 3asenedve W npunaraemble AOKYMEHTbl MOryT ObITb MpeacTaBneHbl
(HanpaBneHbl) 3aaBUTENEM OAHUM U3 CNEAYOLLNX cnocoboB:

1) yepes MO®L| Ha OymaxHbiX HOCUTENAX U B BUAE JNEKTPOHHBIX L[LOKYMEHTOB,
COOTBETCTBYIOLLMX TpeBGoBaHUAM NyHKTa 2.5.3 afMUHNCTPATUBHOTO pernameHTa,

2) nocpeacteom EauHoro, PecnybnukaHckoro noprana B 3MEeKTPOHHOW dhopme;
3) B OpraH NU4YHO UK NocpeacTeom NOYTOBOW CBA3N HA DymaXKHOM HOocKUTENe.

3aaeneHne n npunaraemble AOKYMEHTDI, npu HanpasleHnn nocpencTsom NOYTOBOW
CBA3W, 3aBepAOTCA B yCTaHOBNEHHOM nopagke.

253 B3asBneHue npw HanpaeneHuu nocpefcTtsom EAMHOrO, PecnybnukaHckoro
noptana noanucbiBaeTcA NPOCTOW 3MEeKTPOHHOWN NOAMUCHIO 3aABUTENS.

[ns nonyyeHws NpocTOoil 3NMEKTPOHHOW NOANUCK 3asBUTEITHO HeobXoauMOo MPovTH
npoueaypy pernctpauun (ayTeHtudukauumn) B ECWA, a Takke nNOATBEPAWUTb Y4YETHYHO
3anunco.

OneKTPpOHHbIE [AOKYMEHTbI (3MEKTPOHHbIE obpasbl [OKYMEHTOB), YKasaHHble B
noAnyHkTax 2, 4-6 nyHkra 2.5.1 agMUHNCTPaTUBHOrO pernameHTa, 3aBEpPATCA YCUNEHHON
KBanMULMPOBAHHOW NOANWUCHIO ML, YNOMHOMOYEHHbIX Ha CO3AaHne nognucaHne Takunx
[IOKYMEHTOB, B TOM YWCre HoTapuycamu.

OneKTpOoHHbIE OOKYMEHTbl (3NEKTPOHHbIe o6pa3sbl AOKYMEHTOB), Mpunaraemble K
3as8MEHUI0, B TOM YuUCre AOBEPEHHOCTU, HanpaBnslTCca B BUAE cannos B chopmatax pdf,
ipg. jpeg, png, tif, doc, docx, rtf, sig pasmepom He bonee 50 MbanT.

KayecTBO nNpefocTaBnseMblX 3/1IEKTPOHHbIX [OKYMEHTOB (aneKTPOHHbIX 0bpasos
[IOKYMEHTOB) [O/PKHO NO3BONATE B MOMHOM OBbeMe NpouUTaTL TeKCT AOkyMeHTa U
pacno3HaTb PEeKBU3UTLI AOKYMEHTA.

2.5.4. 3anpelaeTcs TpeboBaTk OT 3aABUTENSA:

1) npeacTaBneHus AOKYMEHTOB W WHGOPMaUn unu OCyLLEeCTBNEeHNS aencTBun,
NpEeACTaBNEHNe WNW  OCYLIECTBIEHWE KOTOPbIX HE NPeAyCMOTPEHO  HOpPMATMBHLIMU
NPaBOBLIMI  AKTaMu, PErynupylolMMi  OTHOLEHMS,  BO3HWKalowwe B CBAs  C
NpeaocTaBneHnem MyHULUNansHON yenyru;

2) OCywecTBNeHua AeWcTBUA, B TOM dwucne cornacoBaHuii, HeobxoaumbIxX AN
NOMYYEHNS MyHULMNANbHOM YCIYTn 1 CBA3AHHbLIX C obpalleHnemM B nHele rocyaapCTBeHHbIe
OpraHbl, opraHbl MECTHOTO CamoynpaBneHus, opraHusauuu, 3a UCKIIOYEHNEM MONYyHEeHW



yeryr v MofiyyeHus AOKYMEHTOB UM WHGopmauuy, npeaocTaBnaeMbix B pesynbrare
NPeaocTaBNeHUs TaKUX YCMyr, BKIKYEHHbIX B NEpeyHu, ykasaHHble B HacTu 1 cTatbn 9
degepanbHoro sakoHa Ne 210-03 (Heobxoanmblx 1 0bs3aTenbHbIX yCnyr);

3) npencTasneHvWs  AOKYMEHTOB M WMHopMauun, — OTCyTCTBME U (nnw)
HEAOCTOBEPHOCTb KOTOPbIX HE YyKasblBanucb Npu nepsBoHavaibHOM OTkase B npueme
NOKYMEHTOB, HeobxoAauMbIX ANs NpeaocTaBneHns MyHULMNanbHoi ycnyru, nudo B
NpeaocTaBAeHU MyHULMNANLHON YCITyri, 3a NCKIIoYeHNEM CneaytoLmnx cny4aes:

a) wu3aMeHeHne TpeboBaHUA HOPMATWBHbLIX MNPABOBbIX AKTOB,  KaCAOLLNXCH
NPENOCTABNEHNS MyHULMNANbHONM YCNyrv, NOCne NepBoHaYanbHOM nojayqn sasBneHns o
npeaocTaBneHn MyHULUMNanbHoN yenyrw;

6) Hanuune oWNWBOK B 3aABNEHUM O MPEAOCTaBMNEHMN MYHULMNAnNLHOR ycnyru v
[IOKyMEHTax, NOAaHHbIX 3asBUTENEeM Mocne NepBoHa4YanbHoro oTtkasa B npueme
[IOKyMEHTOB, HEOBXOAMMbIX [ANS NPEAOCTaBAEHNs MyHULMNANbHON yCcnyru, nmbo B
npefocTaBneHn MyHULMNAnsHOW YCNyr U He BKMIOYEHHbIX B npeAcTaBneHHbIn paHee
KOMMMEKT AOKYMEHTOB;

B) WCTEYEHWe CpoKa AeiCTBUS [AOKYMEHTOB WU U3MEHEeHWe UHopmauuu nocne
NepBOHAYanbLHOro OTKasa B Mpueme [OKYMEHTOB, HEOOXOAMMbIX Ans NPeAoCTaBeHNA
MyHULMNaNLHOM ycnyrv, G0 B NPEAOCTABMEHNN MyHULIMNANbHON yCnyru;

r) BbIABNEHWE AOKYMEHTaNbHO NOATBEPXAEHHOro akta (NPU3HAKOB) OLUMBOYHOrO
WNKU NPOTUBONPaBHOro AeicTeBus (6e3nencTBns) AOMKHOCTHOTO Nua OpraHa, paboTHuKa
M®Ll, npu nepBoHavanbHOM OTKase B npueme [AOKYMEHTOB, HeobxoaumbIX AN
NPEAOCTABNEHNA MyHUUWNanbHON ycnyru, nubo B npeaocTaBNeHun MyHULUNanbLHON
ycnyr, O 4em B NUCbMEHHOM BuAae 33 MNOANMCHIO PYKOBOANTENHA Oprana npwu
nepBoHavanbHOM OTKase B npueme [OKYMEHTOB, HeobxoguMbIX AN NpefocTaBneHns
MyHWUWNANLHOA YCNyri, yBEAOMAAETCs 3asBUTENb, @ Takke NPUHOCATCA U3BUHEHWA 33
[0CTaBnNeHHble Heyao00CTBa;

4) npegocTaBneHWs Ha OymaxHoMm HocuTene [AOKYMEHTOB W nHhopmaumu,
9NeKTPOHHbIe 06pa3sbl KOTOPbIX paHee Obinu 3aBepeHbl B COOTBETCTBUM C MyHKTOM 7.2
yactv 1 ctatbm 16 depepansHoro 3akoHa Ne 210-03, 3a ucknio4eHnem cnyvaes, eciv
HaHeCeHMe OTMETOK Ha Takue AOKYMEHTbl NGO MX U3bATUE ABNAETCS HEOOXOAUMBIM
ycnosunem npegocTaBneHnA rocyﬂapCTBeHHOﬁ nnu MyHI/ILEVII'IaJ'IbHOVI ycnyrn, W WHbIX
Crny4aes, yCTaHOBIEHHbIX dhefepanbHbiMi 3aKOHaMU.

2.6. VicHepnbiBatowuil nepeyeHb 4OKYMEHTOB, HeobXoAuMBIX B COOTBETCTBUN C
HOPMAaTUBHbLIMW NPaBOBLIMY aKTamu Ans NpeaocTaBneHnA MyHULMNANbHOW ycnyru,
KOTOPbIE HAXOAATCS B PACNOPSKEHUN roCyAapCTBEHHbIX OPraHoB, OpraHoB MECTHOTO
camoynpasneHvs U NoABEeAOMCTBEHHbIX roCyAapCTBEHHbIM opraHam unu opraHam
MECTHOro camoynpasneHus opraHmsaumﬂ W KOTOpblE 3aaBUTENb Bnpase NpeacTaBuTb, a
Talke CnocoBbl NX NONYYEHUs 3aABUTENAMM, B TOM YUCE B ANEKTPOHHOM hopme, Nnopaaok
WX NPEeACTaBNEHNs!; TOCYAAPCTBEHHbIN OpraH, opraH MecTHOro camoynpasneHus nubo
opraHusaumsi, B pacnopsikeHu KoTopbiX HaXoAATCA AaHHbIE AOKYMEHTHI

2.6.1. MonyyalTca B pamMkax MexBeOMCTBEHHOTO B3aUMOAENCTBNA:



1) Bbinucka w3 EAWHOTO  rocyaapCTBEHHOTO peectpa HEABWKUMOCTY -
depnepanbHas cnyxba rocyaapCcTBeHHON perucTpaunm, kagactpa v kapTorpaduu;

2) ceeaeHwst O [eiCcTBylLleM nacnopte rpaxaaHnHa Poccuinckon depepaunmn —
MB[] Poccuu,

3) ceefgeHusa O HOTapvanbHOW [0BEPEHHOCTN — denepanbHas HoTapuanbHas
nanara.

2.6.2. 3assuTenb Bnpase nNpeaocTaBnTb AOKYMEHTHI (cBepeHust), ykasaHHble B

noanyHkte 1 nyHkra 2.6.1 afMUHUCTPATUBHOTO pernamexta, B dopmMe 3NeKTPOHHbIX
[OKYMEHTOB, 3aBEpPEeHHbIX  YCWUIIEHHOW KBanuuuMpoBaHHON NOANMWUCBLIO N,
yNOMHOMOYEHHbIX Ha CO3AaHne 1 NoANMCaHNE Taknx [NOKYMEHTOB, Npu nodave 3afBneHns.

2.6.3. HenpeacrtaeneHne (HecBoeBPEMEHHOE npeacTaBneHve) ykasaHHbiMW B
nyHkTe 2.6.1 agMUHWCTPATUBHOrO pernameHTa opraHamu rocyJapCTBEHHOW BnacTy,
opraHamy MECTHOrO camoynpaBneHus, opraHnsaumnamm [AOKYMEHTOB U CBEAEHUA HE MOXKET
SBNATLCS OCHOBAHWEM ANA OTKasa B npefocTaBneHnu MYHULMNANbHOW ycnyru.

26.4. [JomkHocTHoe nuuo W (unn) paboTHUK, YKasaHHbIX B MyHKTE 2.6.1
afMUHUCTPATUBHOrO  pernameHTa opraHos W opraHusauuvii, He npeacTaBuBlIne
(HeCBOEBpPEMEHHO MPEACTaBMBLUME) 3anpoleHHble 1 HaxoAALMECA B pPacrnopskeHun

JOKYMEHT Wnu cBefdeHus, noanexar aAAMUHNCTPATUBHOW, AVCLUUNAVHAPHOR 1Nnn NHOW
OTBETCTBEHHOCTW B COOTBETCTBUMN C 3aKOHOAATENLCTBOM Poccuiickoin depepauymn.

2.6.5. 3anpelaetcs TpebosaTtb OT 3aABUTENA AOKYMEHTbI CBEJEHUs, B TOM 4YuCne
nofATBepKAaLIME BHECEHWE 3asBuTenem nnatbl 3a npefocTasnexHmne MYHWULMNanbHON
YCNyru, HaxoAsLiMecs B PacrnopsxeHun rocyaapCTBeHHbIX opraHoB, OpraHoB MECTHOrO
camoynpaBneHnss ¥ NoABEAOMCTBEHHbIX TOCYAAPCTBEHHBIM opraHam unu opraHam
MECTHOro camoynpaBneHns opraHnsauni.

HenpencraBneHne 3asBuTenem AOKYMEHTOB, COAEPXkallMX CBEASHWA, KoTopble
HaxOAATCA B  PACNOPSXEHUM  FOCYAApCTBEHHbIX  OpraHos,  OpraHos MECTHOro
camoynpaBneHns 1 MOABEAOMCTBEHHbIX TOCYAAPCTBEHHBIM -~ opraHam Uiy opraHam
MECTHOTO CaMOyNpaBMneHWs OpraHu3auuil, He SBNAETCA OCHOBaHWeM Ana  oTkasa
3a5BUTENIO B NPEAOCTABMNEHNI MyHULIMNANbHON YCIyrit.

2.7. VicdepnbiBalowmin nepeyeHb OCHOBaHWI ANA 0TKasa B NpuemMe JOKYMEHTOB,
HeobxoauMbIX ANA NpeAoCTaBNeHns MyHUUMNanbHOW ycnyru

27 1. OcHOBaHUSMW AnA OTKasa B Mpueme [AOKYMEHTOB, Heobxogumblx ANS
npeaocTaBNeHns MyHULMNanbHoN ycnyru, ABNSI0TCA.

1) npeacTaBfieHHbIE 3anBUTENeM AOKYMEHTbI cofepaTt noA4YnCcTkN 1 ucnpasneHns
TekcTa, He 3aBepeHHble B nopsake, YCTaHOBIEHHOM 3akoHoAaTeNnbCcTBOM Poccuitckon
depepaunn,

2) AOKYMEHTbI COAEpXaT MOBPEXKAEHNA, Hannune KoTopbIX He Nno3BONSET B MOMHOM
ofLeMe MCMofb3oBaTh MHAOPMALMIO W CBEAEHUS, coAepxalineca B AOKyMEHTax Ans
NPeAoCTaBeHUs MyHULUNANbHOW yCNyru;

3) npeacTaBneHHble AOKYMEHTbl WnW  CBEAEHWA yTpatunu cuny Ha MOMEHT
obpalleHus 3a MyHULMNanbHON ycnyron (QOKYMEHT, yAOCTOBEPAIOLMA  NOTHOMOYMSA
npeacTaBuTensa 3assutens, B cny4ae obpalyeHns 3a NpefocTaBlEHUEM MYyHUUMNansHOW
yCyrv yKa3aHHbIM JTULOM);



4) nopava 3asBneHUs O NPeAoCTaBNeHU MyHWLWUNANBbHON yCnyr U AOKYMEHTOB,
HEOBXOAUMBIX ANA NPEAOCTABMEHUS MyHULWUNANbHOW ycnyru, B SNEKTPOHHOW dopme ¢
HapyLLEeHNeM YCTaHOBNEHHbIX TpeboBaHNi;

5) HeKOpPEeKTHOe 3anoniHeHue obssaTtenbHbix nonei B OpMe 3aABNEHUS, B TOM
uncne B UHTEpakTMBHOW chopme 3assnenus Ha EpawHom, Pecnybnukanckom nopTtane
(HeAOCTOBEPHOE, HEMONHOE, NNBO HeNpaBUbHOE 3anonHeHNe);

6) npeacTaBneHue HEenomnHoro Komnnekra [OKYMEHTOB, HeobxoAUMbIX  Ans
npeAoCTaBNEHNs MyHULIMNANbLHOW YCnyru;

7) 3asBreHne o NPeaoCTaBeHnn yCyr NofaHo B opraH rocyAapCTBEHHOW BnacTy,
OpraH MECTHOro CamOynpaBlEHWUst UMW OpraHu3aumnio, B MOMTHOMOYMUA KOTOPbLIX HE BXOAWT
npefocTaBneHne MyHULMNanbHoN ycnyru;

8) HecoBniogeHWe yCTaHOBMEHHbIX cTatben 11 deaepanbHOro 3akoHa ot 6 anpens
2011 roga Ne 63-03 «OB6 aNeKTPOHHOM NOANUCU» YCNOBUIA NPU3HAHUSA AEACTBUTENbHOCTY
YCUMEHHOM KBannMUUMPOBAHHO 9NEKTPOHHOW NOANNCH.

2.7.2. MNepeyeHb OCHOBaHWW ANsi OTKasa B npueme AOKYMEHTOB, HeobxoaumbIx ANS
NONYyHYEHNss MyHULMNANbHON YCNyry, ABNSETCS UCHepnbIBaOLLUM.

2.7.3. PeweHune o6 oTkase B npueme 3asBleHns U AOKYMEHTOB, HeobxoauMelx Ans
npeaocTaBneHus MyHULUNANbHOA ycnyrn, MOXeT ObiTb NMPUHATO Kak BO Bpems npuema
3anaBUTENS, TaKk W Mocne MnoflyvYeHnss OTBETCTBEeHHbIM AOMKHOCTHLIM NULOM OpraHa
HEOBXOAVMbIX ANA NPeAoCTaBneHns MyHULUNanbHoW ycnyru [OKYMEHTOB (ceepeHuin) ¢
MCNONb30BaHUEM MEXKBELOMCTBEHHOIO MH(OPMALMOHHOIO B3aWMOAEWCTBUA, B CPOK, He
npesbiwaiowmnin 9 pabounx AHen co AHS perncTpaunmn 3asBneHus.

2.7.4. 3anpewaetcs oOTkasblBaTb B NpPWEME 3afBNEHNA W WHbIX AOKYMEHTOB,
HeOBXOAMMBIX ANA NPEeAOoCTaBNEHNs MyHULIMNANLHOW yCnyry, B Cry4ae ecnu sassnexne v
[OKYMEHTbI, HEOOXOAUMbIE [ANIA NPEACCTaBMEHNA MyHULMNanbHOW ycnyru, nopadsl B
COOTBETCTBUM € UHGOPMauUMen O cCpokax W nopagke npefocTaBlieHUs MyHUUMUNanbLHON
ycnyru, onybnukosaHHow Ha EAuHOM nopTarne, PecnybnvkaHckom nopTrane.

2.8. VicuepnblBatolunii nepeyeHb OCHOBAHNIA ANA NPUOCTAHOBNEHUSA N OTkasa B
npeaocTaBneHNn MyHULMNANLHON YCNyri

2.8.1. OcHOBaHWA ANs MPUOCTAHOBNEHUA NPeAoCTaBNeHns MyHULUNanbHoW yenyru
OTCYTCTBYIOT.

2.8.2. OcHOBaHWs ANS 0TKa3a B NPeAoCTaBlEHNI MyHNLMNATIBHON YCnyru:

1) B NpeACTaBMEHHbIX 3asBMEeHUN W (MNK) AOKYMEHTaX COAEPKUTCS HenonHasa w
(Unu) HepoCTOBEPHAA MHGOPMALUS;

2) nocTynneHue OTBETa oOpraHa rocyAapCTBEHHOW BMacTu, opraHa MeCTHOro
camoynpasnexusi Nbo NoABEAOMCTBEHHON OpraHy rocyfapCTBEHHOW BMacTk uin opraHy
MECTHOro  camoynpaBneHus opraHusauumu Ha MeXBEeOMCTBEHHbIN  3amnpoc,
CBUAETENLCTBYIOLLEro 06 OTCYTCTBUM AOKYMEHTa U (Mnu) MHdopmaumn, Heobxoanmbix Ans



NPeaoCcTaBNeHNss MyHWLWUNANbLHOW YCNyrn, ecrnu COOTBETCTBYIOLMIA [OKYMEHT He Obin
npeAcTasfeH 3afaBuTenem no cobCTBEHHOW UHMLMATUBE;

3) oTcyTCTBME CBefeHWi O perucTpauuy rpaxaaHuHa no MecTy XUTeNbCTea
(npebblBaHUs) B pacnopsiKeHU OpraHoB MECTHOIO caMmoynpasneHns.

2.8.3. NepeyeHb OCHOBAHWI ANA OTKasa B NpeaocTaBneHnm MyHUUMNAnbHOW ycnyrun
ABNAETCH UCHEPNbIBAIOLWWM.

2.8.4. 3anpeljaeTcs OTKasbiBaTb B NPEAOCTaBMEHUM MyHULMNANbHOW ycnyrn B
cryyae, ecnu 3asBneHue O MPEeAoCTaBNeHUM MyHUUMNanbHOW ycnyru noAaHo B
COOTBETCTBUMU C WHpOpMauuen O cpokax u nopsgke npeaocTaBneHns MyHUUMNanbLHOM
ycnyru, onybnukosaHHol Ha EanHom nopTane, PecnybnvkaHckom nopTrane.

2.9. Mopaaok, pasmep 1 OCHOBaHWA B3UMaHWA rocyAapCTBEHHOW NOLMNHbI Nnu NHOW
nnaTbl, B3MMAEMON 3a NpeAocTaBneHne MyHLMnansHon ycnyru

MyHuuunansHas ycnyra npeaoctaensertcs Ha 6e3803me3HON OCHOBE.

2.10. NepeyeHs ycnyr, KOTopble ABNAIOTCA HEOOX0ANMbIMU 1 0BA3aTeNbHBIMY ANA
NpeaocTaBneHns MyHUUMNanbHOW yenyri, B TOM Yucne ceeaeHns 0 JOKyMEeHTE
(nokymeHTax), BbliaBaeMoM (BblAaBaemMblxX) opraHusaunamu, yHacTeyloiuMm 8

npeaocTaBneHun MyHuUMnaneHbIX yenyr

MpepocTasBnexne HeobxoanMbIx U 0ba3aTenbHbIX yenyr He TpebyeTcs.

2.11. MNopsgok, pasmep 1 OCHOBaHWA B3UMaHUS NnaTtbl 3a NpeAocTaBneHne yenyr, KoTopble
ABNAIOTCA HEOBXOAUMBLIMU 1 0B53aTeNbHbLIMU ANA NPEAOCTaBNEHUA MyHULMNABHOW
yCcnyru, Bkntovas nHopmauunio o MeToaguke pacyeTa pasmepa Takow nnatbl

MpenocTasnexne HeOOXoANMBIX 1 06A3aTENbHBIX YCNyr He TpebyeTca.

2.12. MakcumanbHbIA CPOK OXXMAaHMA B oYepean npu nogade sanpoca o npefocrasneHnmn
MYHULMNANbHON YCNyru, yeryrit, NpeaocTaBnaemoil opraHusaune, y4acTByoLLEeN B
npeaocTaBneHn MyHUUMNaneHoM ycnyru, 1 Npu nonyyeHun pesynbrata npeAoCcTaBnexns
Takux ycnyr

2.12.1. Bpema oxwuaaHus npu nopave 3asereHns Ha nosydeHne MyHuLunanbHou
ycnyru - He bonee 15 MUHYT.

212.2. MNpu nonydeHnu pesynsTata MPEAOCTABNEHUS MyHWUMNAnbHOW ycnyru
MaKCUMarbHbIVi CPOK OXKWAAHWSA B OYEPEan HE [OSKeH npeBbiwaTth 15 MUHYT.



2.13. Cpok v MopaaokK pernctpayuy sanpoca 3assuTens 0 NpeaocTasneHnn
MYHULMNANbHOW YCryru u ycnyra, npeaocTaBnAeMoi opraHusaumei, yyacTeytowien B
npeaocTaBneHnn MyHMUmMNanbHoi ycnyrv, B TOM YAcne B 3NeKTPOHHOW thopme

2.13.1. Mpu nuyHom obpawiesnn B MOL| B AeHb nojadn 3anBnNeHUs 3anBUTENHO
BblgaeTcs pacnucka U3 AUC MOL| ¢ perncTpaunoHHbIM HOMEPOM, NOATBEPKAAIOLLMM, HTO
3anaBneHve oTnpaeBneHo, n ,anOVI noaayun 3adaBrieHnd.

2.13.2. Mpn HanpaeneHun 3asereHns NocpeacTsoMm, EaAuHOro, PecnybnukaHckoro
noptana 3asBuTeNb B AEHb Nojayn 3asBneHus nony4aeT B NUHHOM kabunete EpuHoro,
PecnybnnkaHckoro noprana 1 no 3feKTPOHHOW noyTe yBeAoMMeHue, NOoATBEPXAAoLEE,
4TO 3asBNEHWe OTMPAaBNEHO, B KOTOPOM YKa3blBAlOTCA PerncTpauunoHHbld HomMep 1 Aata
nofadn 3asBneHns.

2.13.3. Tpu nuyHom obpaweHun B OpraH B [AeHb NoAayn  3aABNEHUA
YNONHOMOYEHHbIM [OMKHOCTHBIM ninyom OpraHa 3assuTenio BblAAETCA pacrnucka n3
aBTOMaTU3UPOBAHHOW WH(OPMALMOHHON CUCTEMBI, npeaHasHa4YeHHoOW Ana  OKasaHuA
rocyAapCTBEHHbIX U MyHULUMNANbHbIX yCnyr, ¢ perucTpaunoHHbIM HOMEPOM, AaTon nofavuv
3anBNeHns 1 NnepeYHem npeacTaBneHHbIX JOKYMEHTOB.

2.14. TpeboBaHMsa K NOMELLEHUAM, B KOTOPbIX NPeA0CTaBNAETCA MyRUUMnansHas
ycnyra, K 3asny OXvaaHua, MecTam Ans 3arnofHeHus 3anpocoB 0 NpeaoCTasneHnn
MYHULUMNAnNbeHOW yCnyru, NHopMaunoHHbIM CTEHAAM C obpasuamu ux 3anonHeHna n
nepeyHeM [I0KyMeHTOB, HeobxoAuMbIx Ans npefocTaBneHns KaXKaoh MyHUUMnanbHom
yCnyru, pasMmeLleHunio n opopmnernto BU3yanbHOW, TEKCTOBOW U MynbTUMEOUNHON
nHhopmaumn o nopsagke npefocTaBneHns Takol ycnyrv, B Tom 4ncne k obecneyeHnto
OOCTYNHOCTW ONA MHBANMAOB YKa3aHHbIX 0OBLEKTOB B COOTBETCTBUN C d)e,qepaanth
3aKkoHO4aTeNbCTBOM W 3akoHoAaTenscTeom Pecnybnukn TatapctaH o couunanbHoi 3awuTe
nHBannaoB

2.14.1. MNpepocTaBneHne MyHULMNanbHOW ycrnyri OCylecTBnaeTca B 3Aannax W
nomeLLeHnsx, 060pyaoBaHHbIX MPOTUBONOXAPHON CUCTEMON CUCTEMOWN NOXKAPOTYLLEHUSA.

Mecta npuema 3asiButeneit obopyaytoTcs Heobxoavmon  mebenvio  AnAa
o opMneHus JOKYMEHTOB, MH(MOPMALIMOHHBIMI CTEHAAMU.

2142 B cooTBeTcTBMM C 3akoHogatenscTBom Poccuiickon ®degepauun 0
COLLVIaﬂbHOVI jawuTe wuHBanugoe B Uensx 6€CI'IDEHF|TCTBBHHOFO goctyna K MecTy
npefocTaBneHus MyHuumunanbHomn yenyru obecne4msaeTcs:

1) obecneuneaerca OGecnpenAaTCTBEHHbIM  [OCTYN  UHBANMAOB K MECTY
npefocTaBneHns MyHuuMnansHou ycnyrn (yAOOHbIA  BXOA-BbIXOA B MOMELeHns W
nepemMeLleHne B Ux npeaenax);

2) BW3yanbHas, TEKCTOBas W MynbTUMeAWiHas WHGoOpmMauns o nopsake
NPEeLOCTaBNEHUs MyHNLMNATNBHON YCIyTu pasMmeLaeTcs B yA00OHbIX AN 3asBuTEnen
MecTax, B TOM YMCNE C y4eTOM OrpaHnHYeHHbIX BO3MOXHOCTEN MHBANWAOB;

3) conpoBOXAEHWE WHBanNuAoB, WMEKLNX CTOVKME paccTponcTsa
(hyHKLMN 3PEHNSI N CAMOCTOSITENBHOTO NepefiBUXEHUs, U OKasaHWe UM NOMOLLN,

4) BO3MOXXHOCTb CAMOCTOATENbHOMO NEePeABWKEHNA N0 TEPPUTOPUU, Ha KOTOpOW
pacnonoxeHbl 0GbeKTbl CoLManbHON, MHKEHEPHON 1 TPaHCNOPTHON MHGPACTPYKTYpP, BXoAa

B Takue oObekTbl U BbIXO4a 13 HUX, NocaaKu B TPAHCNOPTHOE cpenacTBo 1 BbiCaAKn U3 HETO,
B TOM YKUCNe C UCNoNb3oBaHUEM Kpecna-KOoNACKK,



B) Hagnexaujee  pasmelieHne obopypoBaHua  ” HocuTenen  uHdgopmauuu,
HeobxoauMblX ans obecneveHns BecnpenaTCTBEHHOrO AOCTyna WHBannaos K ycnyram ¢
yUETOM OrpaHuueHuni nx KN3HENeATEeNbHOCTHU,
6) nyénuposaHune Heobxogumon  Ana  UHBanuaos 3ByKoBOW WU 3pUTENLHOM
nHopmaumm, a TaKke Haanvcei, 3HaKkoB U NHON TEKCTOBOW 1 rpadomyeckon nHgopmauum
3HaKamm, BbINONHEHHBIMU PernbedHO-TOHEHHBIM wpudTom Bpannsa;
7) Jonyck cypaonepesoaqnka u TudpnocypaonepesoavuKa;
8) ponyck cobaku-npoBOAHMKA NpW  HAanndnui AOKyMEeHTa, NOATBEPXAAoWEro €€
cneunanbHoe obyveHue ¥ BblAaBaemoro no copme 1 B Nnopsake, KOTopbie yCTaHOBMNEHDI
npukazom MwuHncTepcTea TpyAa W counanbHOW 3awnTbl Poccuinckon degepaunu OT
22 06.2015 Ne 386H «O6 yTBEpXKAEHWN chopMbl  AOKYMeHTa, MOATBEPXKAAIOLLETO
cneunansHoe obyyerune cobaku-npoBoAHVKa, U nopsaka ero Bblaaduny.

2.14.3. TpeboBaHua B HacTu obecnedyenunss 4OCTYyNHOCTU Ans nHBannaos 0OBLEKTOB,
B KOTOPbIX OCYLECTBMNAETCH npegocraBneHne MyHULMMansLHOW ycnyrn, 1 CPeacTs,
MCNonb3yemblx Npu  NpeaocTaBneHun MYHWLMNANbHON YCnyrk, KOTOpbie yKasaHbl B
nognyHktax 1 — 4 nyHKTa 2 14.2. agMUHUCTPATWBHOIO pernameHTa, NPUMEHAKTCA K
ob6bekTam 1 CpeacTsaM, BBEAEHHbIM B 3KCRyaTauunio ni NpoLeALWNM MOAepHN3aUnIo,
pekoHCTpyKUMio nocne 1 nions 2016 ropa.

2 15. MNokasaTenu AOCTYNHOCTU U Ka4ecTBa MyHULMNans5HON ycnyru, B TOM Yncne
KONMYECTBO B3aUMOAENCTBIN 3asBUTENS C AOIKHOCTHBIMU MLAMU npw npeaocTaBneHnu
MYHULMNANEHOM YCNYTU 1 UX NPOAOIKNTENBHOCTD, BO3MOXHOCTb MOMy4eHns UHdopmaLuu
0 X04e npefocTasneHns MYHWULIMNANbHOW YCNyriA, B TOM Yncne ¢ 1CNoNb30BaHNEM
NHOPMALNOHHO-KOMMYHUKALUMOHHBIX TEeXHOMNOMi1, BO3MOXHOCTb NGO HEBO3MOXXHOCTb
nosy4eHns MyHULMNaneHoN ycnyrv 8 MHOFOMYHKUMOHANLHOM LieHTpe NPeAoCTaBNeHNs
rocyAapCTBEeHHbIX N MyHULMNanbHbIX yCnyr (B TOM 4ncne B NOMHOM obbeme), B ndom
TeppuTOpHanbHomMnoapasaeneHn oprata MCNONHWUTENBHO pacnopAanTeneHOro opraHa
MECTHOrO camoynpasneHus, no Bbidopy 3anBnTens (akcTeppuTOpHanbHbIv npuHUMN),
NOCPeaCcTBOM 3anpoca O NPEA0CcTaBNeHNU HECKOIbKNX rocyaapCTBeHHbIX 1 (Mnn)
MYHULMNANbHBIX YCNyr B MHOTOYHKUMOHANBHBIX LeHTpax npeaocTaBneHus
rocyapCTBEHHbIX Y MyHULMNANbHBIX YCIYT, NpeayCMOTPEHHOrO CTaTbel 161
depepanbHoro 3akoHa Ne210-03 (KOMMEKCHBI 3anpoc)

2 15.1. MokasaTensmyu [OOCTYNHOCTW nNpeAoCTaBneHnA MyHmu,mnaanoﬁ ycnyru
ABNAKTCA:

PACMOMNOKEHHOCTb NOMELLEHNS, B KOTOPOM BEASTCA NPUEM, BblAAYa AOKYMEHTOB B
30HE JOCTYNHOCTU OBLLECTBEHHOrO TpaHenopTa,

HanMuMe HeoBXOAWMOro KONMYEecTBa CrneunanucTos, a Takke noMeLleHni, B
KOTOPbIX OCYLLECTBIIAETCA Npuem AOKYMEHTOB OT 3asBuTENEN;

Hanuuue wvcuyepnbiBaloWen WHpopmauum o cnocobax, nopsgke W CpoKax
npegocTaBneHns MyHWUMNanbHOW ycnyrv Ha MHOPMaLVOHHBIX  CTEHAAX, EguHom

nopTane, PecnybnnkaHckom noprane, opnumansHom cante MyHULMNANLHOTo panoHa;

okaszaHue NOMOLM MHBANWaam B NpeofoneHnin 6apbepos, MeLaLnX NoNy4eHnio
VMW YCNYT HapasHe G ApyriMn nnuamm.



215.2. T[lokasaTensmn KadecTsa nNpeaocTaBneHns MYyHWLMNANbLHOW  ycnyrm
ABNAKTCA:

1) cobnioaeH1e CPOKoB Npuema v paccMOTPEHNA [IOKYMEHTOB,

2) cobroaeHne cpoka nonyyeHuns pesynerara MyHUUMNANbHON YCIyTw;

3) otcytcTBME  ODOCHOBAHHbIX wanob Ha HapyweHus anMWUHUCTPATWBHOTO
perfnameHTa, CoBepLlleHHbIE paboTHukammn Oprana;

4) KONN4ecTBO B3aVMOAENCTBIAN 3aABMTENSA C AOMMKHOCTHBIMN nuuamn (6es ydeta
KOHCYNbTALWA):

p3aumopencTeme 3aasutena C pabotHukamu ~ OpraHa  unu MOL  npw
npegocTaBneHnm MyHULMNANbHOM yCnyri OcyLiecTsnaeTca oAt pa3 npu npeacTasneHni

3aaBneHna co BCemMu HeobxoauMbIMN OOKYMEHTaMW,

oaMH pas B cryvae HeobxoAumocTh nonyyeHus peaynbTata npefoCcTaBneHus
MyHuUMnansHon ycnyrn B OpraHe unu MOL B chopme 3k3emnnapa 3MEKTPOHHOrO
[oKyMeHTa Ha BymaxxHoMm HocuTene.

MpoAoMKNTENBHOCTL OAHOTO B3aUMOAENCTBUA 3asBUTENS C A0IMKHOCTHBIMU NLiaMK
npwu npegocTasneHun MYyHULMMANBLHOM yCnyru He NpesbillaeT 15 MUHYT.

3asBUTENb BNPaBe OLEHWTb Ka4ecTBO NpeAoCTaBneHns MyHWLMNanbHOW ycnyru ¢
MOMOLLBIO YCTPOUCTB MOABWKHOW pagnoTenedOHHOM CBA3N, C UCMONb30BAHNEM EauHoro,
PecnybnukaHckoro noprana, TepMUHanbHbIX YCTPOWCTB.

2.15.3. MHchopmauwms o xoAe npefocTaBneHns MyHWLMNANbHOW yCnyrn MoxXeT ObITb
nonyyeHa sasBuTenem B JUHHOM kabuHeTe Ha EguHom noptane, PecnybnukaHckom
nopTane, B Oprate, MoL.

2.15.4. lNpepocTaBnexHne MYHMULMNANbHON YCryrn OCyWecTBnAeTCsA B nobom MOLL
no BblGOpYy 3asaBUTENA HE3ABUCUMO OT MECTa ero )uTenscTea Unu mecta (akTU4ecKoro
NPOXKNBaHUA (npebbiBaHUA) Ha TEPPUTOPUN Pecnybnukn TartapcTaH no
aKCTEPPUTOPUAILHOMY NpUHLMNY.

MyHuLMnanbHas ycnyra B CocTaBe KOMNNEKCHOro 3anpoca He NpeaoCTaBNAeTCs.

2.16. NHble TpeboBaHusa, B TOM 4nicne yunTbiBatowune ocobeHHOCTN NpefocTaBneHns
MyHWLMNansLHOW ycnyru no aKcTeppuTopranbHOMy NpUHUWNY (B crnyyae, ecnu
MyHUUMnaneHas ycnyra npeaocTaBnAeTCs no aKcTeppuTopuanbHomy npUHUMNY) 1
ocobeHHOCTN NpeaocTaBneHns MYHVLMMNansHOW ycnyru B aneKTPOoHHON dhopme

2.16.1. [pw npepnocTaBneHnn MyHUUMNanbLHoOW ycnyrn B anNeKTpoHHOW dhopme
3asiBMTENb BNpase:

1) nony4nTb MHpopMauuio o NOpaAKe 1 cpokax npefocTaBneHns MYHULMNANbHON
ycnyri, pasMmelieHHYto Ha EnuHom noptane, PecnyonukaHckom noprane,

2) nopartb 3asiBeHne o npepocTaeneHun MyHmumnaanoﬁi ycnyru v UHblE
[OKYMEHTbI, Heobxoanmble Aff NpefocTaBneHna MyHUUMNANLHOA ycnyru, B TOM 4ucne
[QOKYMEHTBI U MHpopMaLMio, 3MEKTPOHHbIE obpasbl KOTOpPbIX paHee Oblnn 3aBepeHbl B
COOTBETCTBAN C MyHKTOM 7.2 vactu 1 cratbi 16 depepansHoro 3akoHa Ne 210-03, ¢
ncnonbaosarnem EguHoro, PecnybnukaHckoro noprana,



3) nonyynTb CBeAeHWA O XoAe BbINOMHEHWA 3a8BNEeHU O npeaocTaBneHnn
MYHWLMNANbHOW yCnyru, NOAAHHbIX B aNeKTPoHHOW hopme;

4) OCyLIeCTBUTb OLIEHKY kayecTsa NpeaocTaBneHna MyHULMNANbLHON YCNyTn,

5) nony4uTb pe3ynbTaT NpeaocTaBneHns MyHULMNanbHOW ycnyrn B popme
3NEKTPOHHOro AOKYMEHTA,

6) nopaTb anoby Ha peleHune u AedcTBue (6espencTeune) OpraHa, a TaKxe ero
AOMKHOCTHBIX L, MyHULMNAnbHbIX CRyXawnx nocpeAcTsom EnuHoro, PecnybnukaHckoro
noptana, noprana eaepanbHon rocyAapCTBEHHOW  WH(OPMALMOHHON  cUCTEMBI,
oBecneunsaiowleil npouecc gocyaebHoro (BHecyaebHoro) obxanosaHus peleHnin  u
neictenin  (6e3gencTeusa), COBEPLUEHHBbIX MNpu NpeAocTaBeHnn rocyAapCTBEHHbIX 1
MyHULMNAnNbHBIX  YCNyr — opraHamu, — npefocTasnsiolmmm rocyaapcTBeHHblE ¥
MyHUUMNAnNbHbIE — yCnyru, WX AO/DKHOCTHbIMW - ULAMY, rocyfapCTBEHHbIMK - U
MYHULUMNANbHbIMK CryXaLlumu.

2.16.2. ®opmupoBaHue 3asBMNEHWS OCYLWECTBNAETCA NOCPEACTBOM 3anosiHEHWUA

aNeKTPOHHOI  hopmbl  3asBneHus Ha EaguHom, PecnybnukaHckom noprane 0Oes
HeoBXx0AMMOCTW AOMNONHUTENBHOW NoAaYN 3afBNeHUA B kakon-nnbo nHon gopme.

2.16.3. Mpw chopmupoBaHmn 3aseneHna odbecneymsaeTcs:

1) BO3MOXHOCTb KOMUPOBAHWA W COXpPaHEHWA 3anBneHua WU WHbIX LOKYMEHTOB,
HeoBXoAUMbIX ANA NpefoCTaBNeHns yenyru;

2) BO3MOXHOCTb 3arofIHeHUss HECKONbKUMU 3asBUTENAMU OAHON 3NEKTPOHHON
chopmbl 3asBneHust npu obpalleHun 3a ycnyramu, npeanonaratolmn Hanpas/eHne
COBMECTHOr0 3asBreHnA HeCKONbKMMW 3aaBUTENAMUN,

3) BO3MOXHOCTb Nevat Ha OymaxHOM HocuTene Komnuw 3NEKTPOHHON (POpPMbI
3anaBNEHNS,

4) coxpaHeHwe paHee BBEAEHHbIX B 3MEKTPOHHYIO hopMy 3asBNEHUSA 3HAYEHW B
ntoBoi MOMEHT MO >KenaHWio nonb3oBaTtens, B TOM 4vucrne npu BO3HUKHOBEHWA oLINBOoK
BBOZA W BO3BpaTE AMs MOBTOPHOrO BBOAA 3HAYEHUN B 3NEKTPOHHYIO cdhopMy 3aABIIEHUSA,

5) 3anonHeHue nonen 9neKTPOoHHOW opmbl 3asBneHus A0 Havana BBOAA
CBEAEHWI 3asiBUTENEM C UCMNOJIb30BaAHNEM cBeneHunit, pasvelleHHbix B ECUA, v cBedeHun,
onybnuKoBaHHbIX Ha EOUHOM, PecnybnvukaHckom nopTtane, B 4acTy, KacawLllencsa
CBE/IEHiA, OTCYTCTBYIOLUX B €AUHON CUCTEME UAEHTUUKALUN 1 ayTeHTudukauuu;

6) BO3MOXHOCTb BEPHYTLCA Ha NOON 13 3TanoB 3anonNHeHNs ANEeKTPOHHOW hOpPMbl
zasBneHuns 6e3 notepu paHee BBeAEHHON MHGopmaLny;

7) BO3MO)XHOCTb A0oCTyna 3asaBUTENA K paHee nogaHHbIM UM  3afaBNEeHUAM B
TeyeHne He MeHee OQHOro rofa, a Takke 4acTUYHO CPOPMUPOBaHHLIM 3aABNEHUAM - B
TeyeHne He meHee 3 MecsLEB.

2 16.4. 3anuck 3assuTenei Ha npuem B MOL| (nanee - 3anuch) OCYyLIECTBNAECTCA

nocpeactsom Eannoro, PecnybnukaHckoro noprana, TenedoHa KoHTakT-ueHTpa MOLL.

3asBuTento npepocTaBnAeTcs BO3MOXHOCTb 3anucu Ha nobble ceoboaHble Ans
nprema AaTy u Bpems B Npeaenax yCTaHOB/IEHHOTO B MHOTrOQYyHKUMOHANLHOM UEHTPe
rpaduka npuema.

3anuchb Ha ONpedenieHHylo AaTy 3akaHuMBaeTCs 3a CyTKM [0 HACTynneHus 3Toi
naThbl.

[ns  OCYLECTBNEHWA  NpeABApUTENbHOA  3amucu  NOCpescTBoM  EAuHOrO,
PecnyBnukaHckoro noprana 3asBuTento HeobxoanMmo ykasaTb 3anpalumBaembie chcTemon
[aHHbIe, B TOM Yncne:

hamnnuio, MA, OTHECTBO (NPV HanNn4Mn);

Homep TenedgoHa;



aZipec 3NEKTPOHHOM NOYTLI (MO XenaHwuio);
xenaemyio gaty v Bpems npuema.

B criyyae HeCOOTBETCTBUSI CBE/IEHWIA, KOTOpble coobumn  3asBuTenb  Mpw
NpeaBapuTenbHON 3annucy, AOKyMEeHTaMm, npeAcTaBneHHbiM 3asBuTENeM npn fM4HOM
npueme, NnpeABapuTenbHas 3anuce aHHynmpyeTcs.

Mpyu OCYLLECTBNEHUM NpeaBapUTENbHOM 3anucn  3aseuTenio  obecneunBaeTcs
BO3MOXHOCTb pacrnedaraTb TanoH-noaTeepkaeHne. B cnyyae, ecnu 3assuTens coodwmt
afapec 3NeKTPOHHO NOYThl, Ha yKasaHHbI aapec Takke HanpaBnseTcs nHdopmMaums o
NOATBEPXKAEHWI NPEABaPUTENBHOW 3anucK C ykasaHuem AaTbl, BpeMeHU U MecTa npuema.

Mpu oOCyLLeCTBNEHWN npeaBapuTesibHOW 3anucn 3assuTenb B obaszaTenbHOM
nopaake MHPOPMUPYETCS O TOM, YTO NpeABapuTenbHas 3anucb aHHYNMPYeTca B ClyHac
ero HesiBK1 No ncredeHun 15 MuHyT ¢ Ha3Ha4eHHOro BpeMeHn npuema.

3ansuTeNb B MOOOE BpeMA BNpase 0TKasaTbCs OT NpeABapuTenbHON 3anincy.

3anpewaeTtca Tpebosatb OT 3aaBWTENs COBEPLUEHUA WHBIX JENCTBUIA, Kpome
NPOXOXKAGHWUS UAeHTUdMKauUM 1 ayTeHTudukauum B COOTBETCTBAW C HOPMATUBHLIMY
npaBoBbiMM aktamu Poccuiickon ®deaepaunn, ykasaHua Uenu npuema, a Takke
NPeAoCTaBeHns CBeAEeHW, HeobxoaumbIX Ans pacyeTa ANUTEeNbHOCTVM BPEMEHHOTO
nHTEpBana, KoTopblil HeobxoamMmo 3abpoHupoBaTe ANA Npuema.

3. CocTaB, nocrnenoBaTesibHOCTb U CPOKU BbINOJTHEHUA aAMUHUCTPATUBHbIX
npouenyp, Tpe6oBaHNA K NOPAAKY MX BbINONHEHUA, B TOM YAcne 0COOEeHHOCTH
BLINOMHEHUA aAMUHUCTPATUBHBIX NpoLeayp B ANEeKTPOHHOU hopme, a TaKkxe
0COBEHHOCTU BbINONTHEHUA aAMUHUCTPATUBHLIX Npoueayp B
MHOIO(PyHKUMOHaNbHbLIX LEHTPax

3.1. Onucanue nocneaosaTensHOCTU ASUCTBUA NpU NpeaoCcTaBneHnm
MyHMLMNANLHOW YCnyrn

3.1.1. MpepocTaBneHe MyHWUMNanbHOW ycnyru BKNKOYaeT B cebs cnepytowme
agMUHNUCTPaTUBHDLIE NpoLUEaypbl:

1) KOHCYNbLTUPOBAHUE 3aABUTENS,

2) NpWHATUE U PacCMOTPEHWE  KOMMMeKTa — AOKYMEHTOB,  NPEeACTABNCHHbLIX
3afABuUTENEM,;

3) HanpaBfieHue MEeXBEAOMCTBEHHbIX 3anpoCOB B OpraHbl, ydacTteywuue B
npeAocTaBneHn MyHULUMNanbHOW yCnyru;

4) noAroToBKa pesynbtarta MyHUUMNanbHoW ycnyru,

5) Bblgaya (HanpasrieHue) 3asBUTENIO0 pesynbTaTa MyHUUUNanbHon ycnyru;



6) ucnpasneHne TEXHNYECKNX OLIMBOOK.
3.2. Oka3aHWe KOHCyNbTauui 3aaBuTento

3.2.1. OcHoBaHWeM Hadana BbiIMOSIHEHWA aAMUHUCTPATUBHON Npoueaypbl ABNAETCA
obpalleHune 3asBUTENA MO BOMpocam, CBA3AHHBIM C NpeaocTaBneHnemM MyHWUUNanbHow
yCNyrw.

[lOFKHOCTHBIM ~ NULOM  (pabOTHUKOM), ~ OTBETCTBEHHbIM 33 BbINONHEHWe
afIMVHUCTPATUBHOW NpoLeaypbl, ABNAETCA.

npu obpalleHny 3aaBnTens B ML, — paboTHrk M®L;

npy  obpawenun  3afsBuTend B McnonkoM—3amMecTuTeNb  pPyKOBOAWUTENSA
MCMONHUTENBHOrO KomuteTa TpyAaonioBOBCKOrO CenbcKoro noceneHuns AkcybaeBckoro
MyHUUMNansbHOro  panoHa Pecnybnuku TarapctaH (Aanee - [AOMKHOCTHOE MU,
OTBETCTBEHHOE 3a KOHCYNbTUPOBaHUE).

3.2.2. 3aasuTens BnpaBe obpaTuTbCa 3a KOHCynbTauuen O nopsake u cpokax
NpeAoCTaBNeHns MyHULMNansHOW ycnyri B M®L| nuuHo ¥ No TenedoHy U 3NeKTPOHHOW
noyre.

Pa6oTHnk M®Ll KOHCynbTUpyeT 3asBwWTens, B TOM 4ucne Mo coctasy, (hopme
NpeAcTaBnNsAeMon [OKymeHTauum W ApyruM Bonpocam Ans NONyYeHns MyHWULMNanbHou
ycnyru.

3asaBuTENb MOXET MONyunTb WHGopMauuio o  nopsake  NPeAoCTaBNEeHUA
MyHULMNANbHOM yCrnyrn Ha oguumnanbHoOM cante MoL| http://mfc16.tatarstan.ru.

AAMUHUCTPATUBHbIE — MPOUEAYpbl,  yCTaHaBnWBaemble  HACTOAWMM  MYyHKTOM,
BbINONHAKTCA B AEHb 06paLLleHVlﬂ 3aaBuTens.

Pesynbratamu BbIMOMHEHWS  aAMWHUCTPATMBHBLIX  Npoueadyp  ABMAKTCA:
KOHCYNMbTaUWsA No cocTasy, popme NpeacTaBnAemMon AOKyMEHTaUnn 1 Apyrmm Bonpocam,
HeoBX0AMMBIM NS NOMYYEHNA MyHULMNANbHOK yCyru.

3.2.3. 3assuTenb Bnpase obpatuteca B OpraH no TenedOoHy U 3NEKTPOHHOW NOYTE,
a TaKKe NONyYnTb KOHCYNbTaumo Ha EAMHOM, PecnybnukaHckom noprane, caiTe OpraHa o
nopafke W cpokax NpPefocTaBleHus MyHUUMNAbHON YCNyru, B TOM 4WCne no COoCTaBy,
copme npegcrasnseMon  AoKymeHTauun 1 ApYrum BonpocaMm Ana  Noyy“eHuA
MyHUUMNANbHOW YCIyTu.

[I0fKHOCTHOE L0, OTBETCTBEHHOE® 3a  KOHCYNbTWPOBAHWUE nHdopmupyeT
sasBuTenss B COOTBETCTBUM C TpeboBaHusmu nyHkTa 1.3.4 aAMUHACTPATMBHOMO
pernameHTa.

ALMWHWCTPATUBHbIE — NPOUeaypbl,  YCTaHaenueaemble  HACTOAWMM - MYHKTOM,
BLINOMHSIOTCS B TEYEHME Tpex paboumnx AHeN Co AHA NOCTYneHns obpaluenms.

PesynbTaTaMu  BbINOMHEHWS — @AMUHWCTPATWBHBIX  MpoUeayp  ABNAOTCA.
KOHCynbTauMu no cocrasy, opme npeacTasnsemMoi AoKyMeHTauun v Apyrum sonpocam,
HEeOBXOAMMbIM 715 NOMYHYEHU MyHULMNAbHON yCnyru.



3.3. MNpuHATME M paccMOTPEHNE KOMNEeKTa JOKYMEHTOB,
NpeAcTaBneHHbIX 3anBuTenem

3.3.1. MMpvem [OKYMEHTOB ANA NPefoCTasneHus MyHWLMNanbHOW yCrnyrv 4epes
M®L| unu yaanenHoe paboyee mecto MOLL

3.3.1.1. 3asBuTens (npeacTasntens 3assutens) obpawaercs 8 MOL, ¢ sanpocom o
npeaocTaBneHny MyHULMNanbHOW yenyru u npeactasnsaeT AOKYMEeHThbl B COOTBETCTBUAU C
NyHKTOM 2.5 aAMUHUCTPATUBHOrIO pernaMmeHTa.

3.3.1.2. PabotHuk MOLL, Begywmin npvem 3assneHuni:
onpeaenseT npeameT obpalleHus;

YAOCTOBEPSAET NIMYHOCTL 3aABUTENS,

NPOBOAUT NPOBEPKY NOMHOMOYUIA NULIA, NOAAIOLLEro AOKYMEHTbI,

NPOBOAUT NPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEDOBAHWAM, yKa3aHHbIM B NyHKTE
2.5 aAMWUHUCTPaTUBHOIO pernameHTa;

3anonHseT anekTPoHHyto opmy 3assnexuns 8 AC MOL;

npy nNpefocTaBneHun LOKYMEHTOB, ykasaHHbIX B MyHKTE 2.5 afMUHWUCTPATUBHOIO
pernameHTa Ha BGymaKHOM HocuTene, OCYLIeCTBNAEeT CKaHUpOBaHWe npeacTaBeHHbIX
AOKYMEHTOB;

pacnevaTbiBaeT 3assnexne n3 AUC MOLL;
nepenaeT 3asBUTENIO HA NPOBEPKY 1 NoANNCaHWe;
nocne noanucaHus ckaHupyet noanucaHHoe 3asenexve 8 AUC ML,

sarpyxaet 8 AUC MOLL gokyMeHTbI, NpefCTaBeHHbIE B 3NIEKTPOHHON hopme unu
3NEeKTPOHHbIE 00pasbl OTCKAHNPOBaHHBIX AOKYMEHTOB, (POPMUPYET 3NEKTPOHHOE AENO;

BO3BpaLlaeT noagnncaHHoe 3aaBreHne N opurnHarnbl 6yMa}KHbIX OOKYMEHTOB;

Bbll@eT 3adABUTENIO pacnncky B npueme JOKyMEHTOB.

AOMUHUCTPATUBHbIE npouenypbl, yCTaHaBnneaemMblie HacToALLMM MYHKTOM,
BbINONHAKTCA B A€Hb 06pE|L1J,eHVIF| 3afasuTena.

PesynbTaTamy BbINOMHEHUA aAMUHWCTPATUBHLIX NPOUEAyp ABNAKTCA: rOTOBOE K
OTNpaBKe 3asBnNeHne 1 nakeT JOKyMEHTOB.

3.3.1.3. PabotHuk M®L| HanpaBnseT naket AOKYMEHTOB, MPUHATbIX OT 3aABUTENA B
OpraH B SMeKTPOHHOIN hopMe (B COCTaBe NaKeTOB 3NEKTPOHHbIX AeN) B TEYEHUEe OAHOro
paboyero AHs co AHA obpalleHnsa 3aaBnTeNs B CTPYKTypHOE noapasaeneHne M®LI.

PeaynbTaTtaMu BbINONHEHUA aAMUHUCTPATUBHBIX NpoLeAyp ABNAOTCA: 3asBneHne 1
nakeT AOKYMEHTOB (3neKTpoHHOe Aerno), HanpasneHHblie B OpraH, NoCpeAcTBOM CUCTEMb
3MEeKTPOHHOro B3aMMoAeNCTBUSA.

3.3.2. Mpuem [OOKYMEHTOB [ANs MPeAOCTABMNEHUA MyHULUNAnbHOW Yycrnyrn B
anekTpoHHOW hopme vepes EauHblin, PecnybnukaHckuin nopTan.



3321, 3assuTtenb ANA noAadyn 3afsBneHus B ANeKTPOHHON (PopMe BbINONHAET
cneaylowme oencTena;

BbINOMHAET aBTOPV3aumIo;
OTKpbIBAET (POPMY BNEKTPOHHOTO 3aABNEHUS,

sanonHseT  Gopmy  3MEeKTPOHHOro  3asBleHUs, BKMOYAIOLLYIO  CBEAEHWS,
Heobxoanmble 1 obsizaTensHble AN NpefocTaBneHns MYyHUUMNANbHON YCNyr;

npuKkpennseT AOKYMEeHTbl B 9NEKTPOHHON hopMe WU BNEKTPOHHBIE obpasbl
[IOKYMEHTOB K (hOpMe 3/IEKTPOHHOrO 3anBneHuns (Npy HeoBX0AMMOCTH);

noaTeepKaaeT akT O3HaKOMIEHWUs U cornacus C  ycnosusamMi U NOPSALKOM
NPeAOCTaBNEHUs MyHULMNansHOW ycnyrn B aneKkTpoHHoW hopme (ycTaHaBnusaeT
COOTBETCTBYIOLLYI0 OTMETKY O cornaciit B popme 3MeKTPOHHOro 3aABNEeHNs);

nogreepxaaeT JOCTOBEPHOCTb COODLEHHBbIX cBefeHun (ycTaHasnueaeT
COOTBETCTBYIOLLYIO OTMETKY B (hOpMe 3NEKTPOHHOro 3aABNEeHNA);

OTNpaBnsieT 3anoNHeHHOE 3MEKTPOHHOE 3anBNeHue (HaxumaeT COOTBETCTBYIOLLYIO
KHOMKY B hopmMe INEeKTPOHHOTO 3asBNEHVA);

3NEeKTPOHHOE 3asBneHne NoAnuchIBaeTcsa B COOTBETCTBMM C TpeGoBaHNAMMN NyHKTA
2 5.3 agMUHUCTPATUBHOIO pernameHTa;

nony4yaert yBegomMneHune 06 oTnpaBKke 3NEKTPOHHOro 3afaBNeHna.

dopmaTHo-nornyeckasi nposepka CHOPMMPOBAHHOTO 3AABNEHNA OCYLLECTBNAETCS
Hocre 3anonHEHNs 3asBUTENEM KXKAOTO M3 NONel SNEKTPOHHOW (POPMEb! 3aRBNSHNS. Mpw
BblSIBNEHVN HEKOPPEKTHO 3amnonHEHHOro nona 3NEeKTPOHHON (hOpPMbI 3asiBNIEHNA 3asBUTENb
yBEJOMNAGTCA O XapaKkTepe BbisiBNEHHON OLWMNBKM U NOPSAAKE €€ YCTPaHEeHNs NoCPeacTBOM
NHAOPMALIMOHHOTO COOBLLEHNs HENOCPEACTBEHHO B 9NEKTPOHHOMN hopMe 3asBEHNS.

AOMUHUCTPATUBHbIE  NPOLEAYPbl,  yCTaHaBnuBaemble  HACTOALLMM NYHKTOM,
BbLINOMHSOTCA B ieHb obpalleHna saasutens.

PesynbTaTtami BbINONHEHUS aAMWHUCTPATUBHbLIX NPOLEAYP ABMAIOTCA. 3NeKTPOHHOE
neno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI 3IEKTPOHHOTO B3aWMOENCTBUA.

3.3.3. PaccMOTpeHue KomnsekTa AokyMeHToB OpraHom.

333.1. OcHoBaHuem Havana BbINONHEHWUA afAMVHUCTpATUBHOW  npoueaypbl
ABMAETCA nocrtynneHue 3aAaABnNeHunA n MHbIX  OJOKYMEHTOB, HEOGXO,LMMI::IX ana
npeaocTaBneHns MyHULUNanbHoW yenyru.

JOMKHOCTHBIM ~ JTIULIOM (pabOTHWKOM), ~ OTBETCTBEHHbIM 3@  BbINOHEHME
afIMUHUCTPATVNBHON NPOLUEAYPbl ABNAETCA 3aMecTUTeNb PyKOBOAUTENA NCMONMHUTENBHOTO

comuteTa TpyaonoBoBckoro CenbCKoro noceneHns (nanee - AOMKHOCTHOE LD,
OTBETCTBEHHOE 3a MPWEM AOKYMEHTOB):

3.3.3.2. [lofkHOCTHOE nNWUO, OTBETCTBEHHOe 3a MpuemMm [OKYMEHTOS, B clnydvae
obpaleHna sassutens ¢ saasneHnem B OpraH:

onpeaensieT npeamveT obpaweHns;



yCTaHaBnmeaeT NUYHOCTb 3aABUTENA,
npoBOOWUT NMPOBEPKY NONHOMOYUI Nua, NOAAKLWEro JOKYMEHTDI,

NPOBOAUT NPOBEPKY COOTBETCTBNA AOKYMEHTOB TpeboBaHuAM, yKkasaHHbIM B NyHKTE
25  aAMWHUCTPATUBHOrO perfaMeHTa, npoBepky COOTBETCTBUA  NPEACTABNEHHbIX
[OKYMEHTOB  yCTaHOBMEHHbIM  TpebosaHnam  (Hapnexaljee ohOpMNEHNE  KOMWW
[1OKyMEHTOB, OTCYTCTBUE B AOKYMEHTaX MOAYMCTOK, MPUNMCOK, 3a4EPKHYTLIX CMOB 1 UHBIX
HE OrOBOPEHHbIX UCNPaBAEeHUN);

3anonHAET  ONEKTPOoHHy  copMmy  3asBneHus B aBTOMaTU3NPOBAHHOW
WH(OPMALIMOHHON ~ cucTeme, npeAHasHa4eHHon Ans  OkasaHud rocy[apCTBEHHbIX 1
MyHULUMNANBHBLIX YCNyr;

NpU NPeocTaBMNeHN AOKYMEHTOB, YKa3aHHbIX B MYHKTE 2.5 agMUHWUCTPATUBHOIO
pernameHTa Ha OymaXHOM HocuTene, OcyljecTBnser CkaHMpOBaHWe MPEeACTaBNEeHHbIX
[OKYMEHTOB;

pacrnevaTtbiBaeT 3afaBNEHNE,
nepepnaet 3asdgBUTENIO HA npoBepKy U nognncaHne,

nocne nognucaHua cKaHnpyeT noanucaHHoe 3adBJIEHNE,

3arpyxaet B aBTOMaTU3VpPOBaHHYO MHGOPMALMOHHYIO CUCTEMY, NPEeAHA3HAYEHHYIO
A1 OKa3aHWA roCyAapCTBEHHBIX W MYHULMNANBHbIX YCnyr AOKYMEHTLI, npeAacTaBleHHbIe B
aNEeKTPOHHON dopme WUnn  3NEeKTPoHHbIe obpasbl OTCKAHUPOBAHHbIX  [OKYMEHTOB,
hopmMupyeT 3NeKTPOHHOE AeNo;

BO3BpawaeT noanncaHHoe 3asaBfieHne u opurnHarnbl 6yma>|<Hb|x OOKYMEHTOB
3aABUTENIO;

BblaeT 3aABUTENIO Pacnucky B npueme JOKYMEHTOB.

B cnyyae Hann4umA OCHOBaHWUW ONA OTKasa B NpUeve AOKYMEHTOB OOMKHOCTHOE
nuuo, OTBETCTBEHHOe 3a npuem [OKYMEHTOB, yBeaoMNAaeT 3aABUTENA 0 Hanun4duwu
I']peI'IﬂTCTBVIPI ANsa npuema 3afaBneHna U Bo3BpalaeT eMy [OKYMEeHTbl C obbACHEHEM
cofeprkaHusa BbiABNEHHbIX OCHOBaHWUI ANA 0TKa3a B Nnpueme AOKYMEHTOB.

3.3.3.3. [lomkHOCTHOE IfMLO, OTBETCTBEHHOe 3a npueM [OKYMEHTOB, nocne
NOCTYNNEHNA JOKYMEHTOB Ha PACCMOTPEHKE:!

npucsavBaeT 3asB/IEHNI0 HOMEpP B COOTBETCTBUW C HOMeHKnaTypown aen v craryc
«[poBepka AOKYMEHTOBY,

n3ydaeT rocTynueLUME SMEKTPOHHbIE Aena, B TOM Yucne NPUNOXEHHbIE 3asaBUTENEM
AOKYMEHTbI B 3NEKTPOHHON hopMe W 3NEKTPOHHbIE o6pa3sbl JOKYMEHTOB,

nposepseT KOMNNEKTHOCTb, YUTaeMOCTb INEKTPOHHbBIX 06p8308 OOKYMEHTOB,

npoeepseT cobnogexHne yCroBUA AENCTBUTENBHOCTU 9NEKTPOHHOW noAnucuy,
nocpeacTeom obpaweHua K EauHomy  nopTtany (8 cnyyae, ecnu 3aaBuTenem
npeACTaBieHbl 3MEeKTPOHHbIE [AOKYMEHTbI, MOANUCaHHbIE YCUNEHHON KBaNUMUUMpOBaHHON
3NEKTPOHHON NOAMNUCHIO).



Mpu Hanuuuum OCHOBaHWA, NPEAYCMOTPEHHBIX nyHkTOM 2.7.1 aAMUHUCTPATNBHOTO
pernameHTa, MOArOTaBMMBAET MNPOEKT PELLeHNA o6 oTkaze B npueme AOKYMEHTOB,
HEeOBXOANMbIX AN NPEAOCTABNEHNA MyHULIMNANBHON yCnyru.

B cnyy4ae, ecnu B pesynbrate nNpOBEpPKN yCUNEHHOM  KBannduumpoBaHHoOM
3NEKTPOHHOW MOANWUCK BbISBNEHO HecobnioaeHWe ycnosuin ee AeNCTBUTENbHOCTW, NPOSKT
pelleHus 06 oTkase AOMKEH coaepxaTb MyHKTb ctaThy 11 ®enepanbHoro 3akoHa Ne 63-
3, KOTOpblE NOCMYXKINN OCHOBAHNEM ANA €70 NPUHATUA.

MpoekT pelueHns o6 oTKasze B rnpueme [OOKYMEHTOB, HeoOxoauMbIX  ANd
NPeAoCTABNEHUs MyHULMNAnbHON yCnyr, C ykasaHinem NPWYnH oTkasa (B crnydae, ecnu
OCHOBaHWA ANA OTKasa B npueme AOKYMEHTOB, HeobxoaAuMbIX ANs NpeaocTaBneHns
MyHULMNANBHOM yCnyru, CBsi3aHbl C HapylweHUEM yCTaHOBIMEHHbIX TpeboBaHUit K Taknum
[OKyMEHTaM, OCHOBaHWa Ans OTkasa B npueme AOKYMEHTOB [OMKHbI  COAepKaTb
nHgopMauuio O HauMEeHOBaHWN AOKYMEHTOB (WHcbopmauumn, CBEAEHW), KOTOopble He
npeacTaBneHbl, CcoaepkaTt He[oCToBEpHbie W (unK)  NPOTUBOpPEYUBbIE  CBEAEHUS,
ohopMfeHbl € HapyleHWem  yCTaHOBIEHHbIX TpeboBaHui), HanpaenAeTcA  Ha
COrnacoBaHWe B YCTAHOBIIEHHOM Mopafke noCpeacTBoM  CUCTEMB 9MEKTPOHHOTIO
pnokymeHToobopoTa.

CornacosaHve npoekTa pelieHna ob oTkase B npueme AOKYMEHTOB, HeobxoaUMbIX
ona  npegocTasneHns MyHWUMNANbHOW  ycnyry, — OCyLECTBnAeTCcA B nopsaake,
npeayCMOTPEHHOM MNyHKTOM 3.5.3 aaMUHUCTPATNBHOTO pernameHTa.

B cnydae OTCyTCTBUA OCHOBaHWW pAans oTkasa B nNpveme [JOKYMEHTOB,
NpeayCMOTPEHHbBIX NYHKTOM 2.7.1 aAMUHUCTPATUBHOTO pernameHTa, AOIKHOCTHOE NN,
OTBETCTBEHHOE 3a NPWEM [OKYMEHTOB, B Te4YeHWe OAHOro paboyero AHA CO AHA
NOCTYNNEHNA 3asBfIEHUs, HanpasnAeT 3asBUTENIO, yKasaHHbIM B 3asBMeHUn cnocobom,
YyBEAOMIEHWE O NOCTYMNEHUN 3anBNEHNA, cofepxailee BXOAALIMA perncTpaunoHHbIA
HOMep 3asBneHua, [aTy nonyveHus 3anBneHns, nepeyeHb HaMMeHOoBaHWW thannos,
npefcTaBeHHbIX K HEeMy AOKYMEHTOB, AaTy MNONydeHUs pesynsTata MyHWLMNANbHON
ycnyru.

3334. WcnonHeHue npoueayp, YkasaHHbiX B MyHKTaXx 3381, 3533
aAMVHUCTPATUBHOrO  pernameHTa,  npu  Hanuunn TEXHUYECKOW  BO3MOXHOCTH
OCYLIECTBNAETCA B aBTOMATUYECKOM pexume C ncnonb3osaHnem aBTOMAaTU3VPOBAHHOW
NHOPMaLMOHHON  CUCTEMBI, npeaHasHadeHHOW AnA  OKasaHWs roCyaapCTBEHHBIX 1
MYHULMNANbHbIX YCIyT.

3.3.3.5. AAMWHWUCTpaTMBHblE MpOLEAypbl, YCTaHaBnMBaeMble nyHktom  3.3.3
aaMWHUCTPATUBHOMO perfnamerTa, BbINOMHAKTCA B TEHEHUe oaHoro pabodero AHaA CO AHA
NOCTYNNEHNA 3asBNEHNs Ha PacCMOTPEHNVE.

PesynbTaTamit BLINOMHEHNS aAMUHUCTPATUBHBIX NPOUEAYP ABNAOTCH: MPUHATBLIA Ha
PAacCMOTPEHNe KOMNNEKT [AOKYMEHTOB WNN MPOEKT PeLieHnA o6 oTkasze B npueme
[l0KyMEHTOB, HeoBX0ANMBIX ANA NPeoCTaBeHUs MyHULMNANbHOW yCnyru.

3.4. HanpasneHue MeBeAOMCTBEHHbIX 3aMpOCOB B OPraHbl, y4acTByloune B
npefocTaBneHni MyHuUMNanbHon yenyru

3.4.1. OcHOBaHWEM Hayana BbiNOMHEHUA agMUHUCTPaTUBHOW Npoueaypbl ABNAETCA
nony4YeHne AOSMKHOCTHBIM  NALIOM (pabOTHUKOM), YNONMHOMOYEHHLIM Ha BbINOHEHNE



afMUHUCTPATWBHOM NpoUeaypbl, OT JOMKHOCTHOrO Nvua (paboTHMKA), OTBETCTBEHHOIO 3a
npuem AOKYMEHTOB, MPUHATLIX OT 3asiBUTENA AOKYMEHTOB.

JomkHOCTHbIM ~ NMUoM  (pabBoTHWKOM),  OTBETCTBEHHbIM 33  BbINOMHEHWE
aAMUHUCTPATVMBHON Npoueaypbl, SBNSAETCA 3aMecTUTeNb PYKOBOAWTENA WCNOMHUTENbHOro
komuTteta TpyaonioOOBCKOTO CenbCKoro noceneHus (ganee - [OMKHOCTHOE NWLO,
OTBETCTBEHHOE 3a HanpasfieHne MeXBeOMCTBEHHbIX 3anpoCcoB).

3.4.2. [JomKHOCTHOE NWLO, OTBETCTBEHHOE 3a HanpaBneHve MeXBeLOMCTBEHHbIX
3anpocos, QOPMUPYET W HanpaenseT B S3MEKTPOHHOW ¢hopMe NOoCPeACTBOM CUCTEMbI
MEKBEAOMCTBEHHOrO 3NEeKTPOHHOro B3auMOAENCTBUA (MPU  OTCYTCTBUU  TEXHWYECKON
BO3MOMHOCTN — UHLIMK crniocobamu) 3anpockl O NPEAOCTABNEHUN AOKYMEHTOB 1 CBEAEHWN,
npeayCMOTPEHHbIX NYHKTOM 2.6.1 aAMUHUCTPATVBHOIO pernaMeHTa.

ALMVHUCTPaTVMBHLIE  NpOLEAypbl, YCTAHABNUBAeMble  HACTOALMM  MYHKTOM,
BLIMNOMNHAIOTCA B A€Hb NPUHATUS 3asBIEHUSHA PpacCMOTPEHMe.

Pesynbtatamu BbIMOJTHEHWA AOMUHNCTPATUBHbBIX npouenyp ABNAKTCAH:
HanpasneHHble B OpraHbl BAactn w (unn) noaBefOMCTBEHHbIE OpraHam BfacTu
opraHusaunm 3anpochbl.

3.4.3. CneymanucTbl NOCTaBLUWKOB AaHHbIX HA OCHOBaHWM 3anpoCcoB, NOCTYNMBLUWX
yepes CHUCTEMY MEXBEAOMCTBEHHOrO 3MEKTPOHHOrO B3aUMOAEWCTBUA, NPEAOCTaBnAlT
3anpalivBaeMble [OKYMEHTbl (MH(OpMaUMI) Wnu  HanpasnawT  yBeaomneHus 00
OTCYTCTBMM [OKYMEHTA W (Mnn) WHdopMauun, HeobxoauMbliX AN npefocTaBneHvs
MYHULMNaNbHON yenyru (Aanee — yseaomneHue ob oTkase).

AOMUHUCTPATMBHbLIE  npoueaypbl, ycTaHaBnIMBaemble  HACTOALMUM  MYHKTOM,
BLINOMHSAKTCA B TEUEHNE Tpex AHel CO OHS NOCTYNMeHUA MeXBeJOMCTBEHHOro 3anpoca B
opraH unu opraHnusayunio, NpefocTasnAoWmne AOKYMEHT U MH(POPMALUIO, €CN UHbIE CPOKK
NOATrOTOBKA W HanpaBneHWs OTBETa Ha MEeXBEAOMCTBEHHbIA 3anpoc He YCTaHOBIEHbI
dhenepanbHbIMK 3aKOHaMu, NPaBoBbIMK aKTammﬁpanTeanTBa Poccuiickon degepaunv v
NMPWHATBIMW B COOTBETCTBUW C cbe,qepaanblmm 3aKoHamMmn HoOpMaTUBHbIMU MPaBOBLIMU
aktammn Pecnybnukn TatapcraH.

PesynbTaTamy BbINONHEHWA aAMWHUCTPATUBHLIX Npoueayp ABMAOTCA: AOKYMEHTbI
(cBeaeHusn), Heobxoaumble AN NPEAOCTaBNEHWA  MyHuuMnanbHoW ycnyru, nubo
yBedoMneHne 00 oTkase, HanpasfeHHble [OO/MKHOCTHOMY fvuy, OTBETCTBEHHOMY 3a
HanpaBlneHne MeXXBeJOMCTBEHHbIX 3anpOCoB.

3.4.4. [JormKHOCTHOE NMWLUO, OTBETCTBEHHOE 3a HanpaBneHwe MeXBeOMCTBEHHbIX
3anpocos:

nony4aeTt 3anpaluvBaemMble Y4epe3 CUCTEMY MEXBELOMCTBEHHOrO 3MEeKTPOHHOro
B3aMMOJENCTBUA  AOKYMEHTbl  (CBedeHws), Heobxogumble And  npenocTaBneHus
MyHULMNanLHoi yenyru, nubo yefomneHue o6 otkase npu OTCYTCTBUU JOKYMEHTa 1 (Unu)
uHcpopmay iy,

NPW HanuM4MM OCHOBAHWA, NMPEAYCMOTPEHHbIX MNYHKTOM 2.7.1 agMWUHWCTPaTUBHOIO
pernaMeHTa, noAroTaBnuBaeT NPOeKT peleHua o6 oTkase B nNpueme [OKYMEHTOB,

HeobxoAuMbIX ANA NPefoCTaBNeHNs MyHMU,I/IFIaﬂbHOﬁ ycnyru.



MpoekT peleHnss 06 OTKkase B NpuemMe [AOKYMEHTOB, HeoOXoAuUMbIX — Ans
NpeaoCcTaBNEHUs MyHULMNANLHOM YCnyr, C ykasaHuem Npu4uH oTkasa (B crnydae, ecnu
OCHOBAHWS [ANA OTKasza B Npueme [OKYMEHTOB, HeobxoAuMbiX ANs npeaocTaBneHus
MYHULMNANbHOM YCRyri, CBA3aHbl C HapylIEHWeM YCTaHOBMEHHbIX TpeboBaHWA K Takim
AOKYMEHTaM, OCHOBaHUA ANA OTkasa B npueme [AOKYMEHTOB [OIKHbI CoAaepxatb
NHOPMALMIO O HaUMEHOBAHWW [AOKYMEHTOB (MHcbopmauuu, CBEAEHWN), KoTopble He
npeacTasneHbl, CogepkaT HeAoCTOBEpHble U (MnM) NPOTUBOPEYMBLIE  CBEAEHWS,
oOpMAEHbl € HapyLWeHWeM YCTaHOBMNEHHbIX TpeboBaHui), HanpasnAeTcs Ha
cornacosaHve B YCTAHOBIIEHHOM MOpsAdKe MNOCPEACTBOM  CUCTEMbl  3NEKTPOHHOrO
AokymeHToobopoTa.

CornacosaHue npoekTa peleHns ob oTkase B npueme AOKYMEHTOB, HEOOXOAMMBbIX
ONS  NPefocTaBneHns  MyHMUMNanbHOW  ycnyru,  OCywecTBnseTcA B NOPAAKE,
NPeAYyCMOTPEHHOM NyHKTOM 3.5.3 aAMUHUCTPATMBHOIO pernameHTa.

AOMMHUCTPATUBHBLIE  Mpouedypbl, yCTaHaBnueBaeMble  HaCTOALWMM  MYHKTOM,
BbINOSHSIIOTCH B [J€Hb NOMyYEeHUs CBeAeHWIA N0 MeXBeA0MCTBEHHbIM 3anpocam.

PesynbTaTtaMn BbINOMHEHWA aAMUHUCTPATUBHbBIX Npoueayp ABNAKOTCA: AOKYMEHTH
(ceepeHus), Heobxogumble ANa  NpenocTaBfeHUs MYHUUMNANBHOW  yCnyru, nNpoexT
pelweHus ob oTkase B MpUeMe [OKYMEHTOB, Heobxoaumbix ANns npegocTasneHns
MYHULUNANbHOW yCcnyru.

3.45. WcnonHeuune npouegyp, YykasaHHbIXx B NyHKkTax 3.4.2, 3.4.4
aAMUHWCTPATUBHOrO  perfaMeHTa, npu  Hanuduu  TEXHWYECKOW  BO3MOXHOCTU
OCYLLECTBNSAETCA B AaBTOMATWYECKOM PEXMME C UCMONb3OBaHWEM aBTOMATM3VMPOBAHHOW
WH(POPMAUMOHHOW CUCTEMbI, NpeAHa3HaYeHHON [Ans  OKa3aHusa rocyfAapCTBEHHbIX W
MYHULMNANBHbLIX YCNyr, B TOM YWUCME C MOMEHTa perncTpauun 3asasneHns B COOTBETCTBIN C
NyHKTOM 2.13 aAMUHUCTPaATUBHOIO pernameHTa.

3.4.6. MakcumanbHbIA CPOK BbINONHEHNA agMUHUCTRATMBHBIX Npoueayp, yKa3aHHbIX
B NYHKTE 3.4 aAMUHWUCTPATUBHOMO PernaMeHTa, coctasnaeT Tpu pabounx gHs.

3.5. MoaroToBka pesynsTarta MyHULKUNANbLHON yCnyru

3.5.1. OcHoBaHMeM Havana BbINOMHEHUA afMWHUCTPaTUBHOW NpoLeaypbl ABNAeTcA
nocTynneHme  OT  AO/MKHOCTHOrO  nuvua,  OTBETCTBEHHOrO  3a  HanpasfeHue
MEXBEAOMCTBEHHbIX  3anpocoB,  [OOKYMEHTOB  (cBedeHwun),  Heobxogumbelx — Ans
NPeAoCTaBNeHUA MyHULUMNANbHON YyCNyru.

[OMKHOCTHBIM ~ MWLIOM, OTBETCTBEHHbIM 33 BbINOMHEHUe aAMUHWUCTPaTUBHON
npoueaypbl, SBNAETCA 3aMeCcTUTENb  PYKOBOAUTENs  UCMOSHUTENbHOro  KoMuTeTa
TpynontoboBCKOro cenbekoro noceneHus (aanee - AOMMKHOCTHOE NULO, OTBETCTBEHHOE 3a
NOAroTOBKY pesynbTaTa NPeAaocTaBNEHN MyHULMNANbHON yCryrn).

3.5.2. [JomKHOCTHOE nuuUo, OTBETCTBEHHOe 3a MNOAroTOBKY — pe3ynerarta
npefoCTaBNEeHUs MyHULMNANBHON YCYIK:

paccmaTpuBaeT CHOPMUPOBAHHBIA KOMMMNEKT [AOKYMEHTOB, Heobxoaumbix Ans
npeaocTaBneHns MyHUUMNanbHoN yenyru;

NPV BbLIABNEHUM OCHOBAHWIA 4NA 0TKa3a B NPEAOCTABNEHUN MyHULIMNANBLHON ycnyrw,
yKkasaHHbIX B MNyHKTe 2.8.2 aAMWHUCTPATUBHOrO pernameHTa, NoAroTaBnvBaeT NPOeKT
peweHnsi 06 oTkase B NPeAOCTaBNeHNN MyHNLNANbHOW yCnyru,



B Cllyyae OTCYTCTBWS OCHOBaHUW ANs oTkasa B NpeAocTaBneHini MYyHUUMNanbHOW
yCryrv, NPEefyCMOTPEHHbIX MYHKTOM 2.8.2 aAMWHUCTPATUBHOTO pernameHTa, no uroram
pacCMOTPEHUsi AOKYMEHTOB, HEOOXOAUMBIX ANs NPeAoCTaBNEeHNA MYHULMNANbLHOW YCnyru,
noAroTaBnuBaeT MNpoeKT pesynbTata nNpPenocTaBneHnA MyHULMNanbHOW ycnyrn B
COOTBETCTBMM C NoAnyHkTamu 1 — 3 nyHkTa 2.3.1 agMUHNCTPATUBHOTO PErNamMenTa,

HanpasnseT NOArOTOBNEHHLIA NPOEKT pesynbTaTta NpeaoCTasneqHus MyHULMNANbHOW
yCIyri Ha COrNacoBaHWe B YCTAHOBIEHHOM MOPAAKE NOCPE/ACTBOM CUCTEMBI 9N1EeKTPOHHOT0
pokymeHToobopora.

AAMUHACTPATUBHbIE — Npouedypbl,  YCTaHaBnuBaemble — HACTOALNAM  NMYHKTOM,
BLINOMHAIOTCS B TeueHue ofHoro paboyero AHS.

PesynbTatamy BbINONHEHNA aAMWHUCTPATUBHBIX NPOLEAYpP ABMAKTCA: NPOEKT
pelweHna ob oTkase B NpeaocTasneHun MYHULMUNANBHOW YCNyry, Cnpasku (BBINUCKW).

353 (CornacoBaHue W noanucaHwe npoekra pesynbtata npefocTaBneHns
MyHUUMMANbHOM ycnyrn (Aanee — NpoekTbl [NOKYMEHTOB) OCYLLECTBNAETCA PYKOBOANTENEM
CTPYKTYPHOro  noapasfeneHns,  OTBETCTBEHHOrO 3@  MOATrOTOBKY pesynbTarta
MyHULMNAnbLHOI yeryri, 3amectutenem PykosoanTtens Oprana, PykosoanTenem Opraxa.

MoAroTOB/EHHbIE NPOEKTHI AOKYMEHTOB, MMEIOLLMe 3amedaHns, BO3BpallanTca Ha
nopaboTKy nuly, OTBETCTBEHHOMY 3a MOArOTOBKY pesynbrara MyHULMNANbLHOR yCnyru.
Mocne YCTpaHEeHUs 3amMedaHuil NPOoeKTbl AOKYMEHTOB MOBTOPHO NepeaatoTcs AN
cornacoBaHus 1 NoANMCcaHus.

PykooguTens OpraHa npu pacCcMOTPEHUM MPOEKTOB  AOKYMEHTOB npoBepseT
cobroaeHne aaMUHUCTPATUBHOMO pernameHTa AOMKHOCTHBIMW Nuuami OpraHa B 4actu
CPOKOB BbINOMHEHNS AAMUHUCTPATUBHbIX NpoLleadyp, X NocneaosaTebHOCTI U NONHOTHI,
Hanuuus CcornacoBaHWii  YNONHOMOYEHHbIX AOMMKHOCTHbIX NN OpraHa B cucrteme
3NEeKTPOHHOro AoKymeHToobopoTa.

B cnydae BbIABNEHUS HAPYLIEHNA B 4acTU CPOKOB BbIMOMHEHUS aAMUHNCTPATABHEIX
npouedyp, WX nNocneaoBaTenbHOCTU U MOMHOTH Pykosogutens OpraHa uHuuumpyert
npuUBNeYeHWe K OTBETCTBEHHOCTU Nl AONYCTUBLUMX HAPYWEHWHA, B COOTBETCTBMM C
nyHKTOM 4.3 aAMUHUCTPATUBHOTO pernameHTa.

AAMUHMCTPATVBHbIE  NPOUEAypbl,  YCTaHaBnuMBaeMble  HACTOALMM  MYyHKTOM,
BLINONHAIOTCS B TEYEHWe ofHoro paboyero AHS.

PesynbTatamu BbINOMHEHWS agMUHWCTPATUBHBIX Mpoueayp ABNATCH: peweHne 06

oTKaze B Npueme [OKYMEHTOB HeobXoAuMbliX ANA NpeAocTaBneHus MYHVLMNAnsHOW
ycnyru, pelwenne o6 oOTkase B NpeaocTaBneHnn MyHULMNAnNLHOW ycnyru, cnpaska
(BbINUCKA).

354  WcnonHeuwe npoueayp, YKasaHHblx B MyHKTax 3.62 3583
aAMUHUCTPATUBHOTO  perfameHTa, npu  Hanu4uw TEXHUYECKOW  BO3MOXXHOCTW
OCYLIECTBNAETCA B aBTOMAaTUYECKOM pexume C UCnonb3osaHnem aBTOMaTU3NPOBAHHOW
NHAPOPMaLUMOHHON  CUCTEMBbI, npefHasHayYeHHoW Ansa  OKa3aHWuA rocyfapcTBEHHbIX U
MYHUUMNANbHbIX YCNYT.

MakcumarnbHbll CPOK BbINOMHEHNS aAMWHUCTPATUBHbLIX Npoueayp, yKasaHHbIX B
nyHkTe 3.5. afMWHUCTPATUBHOrO pernameHTa, CoCTaBnAeT OAnH pabouunin feHb.

3.6. Boigavua (HanpaBneHwe) sasBUTento pesynbraTa MYHULIMNANLHOW yCIyru

3.6.1. OCHOBaAHMEM Hauana BbIMONHEHUS aAMUHUCTPATUBHON NPOUEAYypPbl ABNAETCH
nonyyeHne AOMKHOCTHBIM NIMLOM, OTBETCTBEHHbIM 3a BbINONHEHUE aAMWHUCTPATUBHOM
npoueaypbl, OKyMeHTa, NoATBEPKAAIOLEero npegocTasneqne MYyHULMNAnbHOM ycnyru.



JIOfPKHOCTHBIM ~ MULOM, OTBETCTBEHHBIM 32 BbINOMHEHWE aAMUHWUCTPaTUBHOW
npoueaypbl, SBNAETCS  3aMecTuTeNnb  PYKOBOAWTENS  UCMOMHUTENbHOrO  KOMWUTETa
TpynontoboBCKOro CenbCKoro nocenexuns (danee - AOMMKHOCTHOE NWLO, OTBETCTBEHHOE 3a
Bblgavy (HanpasneHue) JOKYMEHTOB).

3.6.2. [JormKkHOCTHOE N0, OTBETCTBEHHOE 3a Bblady (HanpasneHne) AOKYMEHTOB!

obecneumBaeT perncTpaumnio 1 BHECEHWe CBefeHWii 0 pesynbTarte NpeaocTaBneHns
MYHULMNANbHOM YCAyrM B MOACUCTEMY BEAEHUA [OKYMEHTauuuM asTOMaTU3MpOBaHHOW
NHOPMALMOHHON CUCTEMbI, MPEAHA3HAYEHHON [ANA  OKa3aHUA roCyAapCTBEHHbIX 1
MyHWLMNANbHbIX YCYT;

n3sellaeT 3asBUTeNs (ero npeacraBuTens) cnocoboM, ykasaHHbIM B 3asBNEHWM, O
pesynsbTate nNpefoCTaBNeHWs MYHWUUNAnNbHOW ycrnyrm M O BO3MOXHOCTW NOMAyYeHWUs
pesynbTarta npefocTaseHns MyHuumnansHoi yenyrn 8 Oprade unv 8 MOL,

VicnonHeHwe npoueayp Npu HanMuum TEXHUYECKOW BO3MOXKHOCTI OCYLLECTBNAETCS B
aBTOMATUYECKOM PEXWMe C WCMoNb30BaHWeM aBTOMAaTU3VPOBaHHONW WH(OPMALMOHHON
CUCTEMBI, NPeAHA3HAYEeHHON ANA OKasaHUsA rocyAapCTBEHHbIX U MyHULMNANbHbIX yCnyr.

ALMWHWUCTPATWBHbIE  Npouedypbl, YCTaHaBMUBAEMble  HACTOALMM  MYHKTOM,
BbINONHAKTCA B TedyeHue ofHoro paboyero AHA €O AHA NoanucaHus AOKyMeHTa,
ABNAIOLLEroCA pes3ynbTatoM NpeaocTaBneHns MyHULMNAnbHOW yenyri, ynonHOMOYEHHbBIM
[0MKHOCTHLIM nuuom OpraHa (OpraHom).

PesynbTatamy BbINOMHEHNA aAMUHUCTPATUBHbLIX NpoUedyp ABNATCA: pasMelleHne
cBefeHUiA O pesynbTate npefocTaBneHus MyHUUUNansHOW ycnyrv B WH(POPMaUMOHHBIX
cucTeMax, M3BelleHne 3assuTens (ero npeactaBvTens) O pesynbTarte npefocTaBneHus
MyHUUMNanbHOW ycnyru n cnocobax ero nonyyYeHus.

3.6.3. Mopsagok  BblA@Yn  (HanpaeneHua)  pesynbTata  npefocTaBneHus
MYHULIUNANBHOW YCNYIW:

3.6.3.1. Mpw obpalleHun 3asBUTENS 3a pesynbTaToM MyHULUNanNbLHOW ycnyru B
ML, pabotHuk MLl BbigaeT 3asiBUTENIO pe3ynbTaT MyHULMNAnbHOW ycnyrn 8 copme
aK3eMnnApa 9NEKTPOHHOro AOKymeHTa Ha OymaxHom Hocutene. [lo  TpebosaHwio
3afBUTENs BMECTe C 3K3eMNNSpoOM 3MeKTPOHHOro J4oKyMeHTa Ha DymMaXXHOM Hocutene emy
NPeaocTaBNAETCA 3K3EMMNMSAP 3NEKTPOHHOrO AOKYMEHTa NyTeM €ro 3anucu Ha CbeMHbIV
HOCUTENMb WMHAOPMALMU UMW HanpasneHus 3K3eMnnspa 3NeKTPOHHOro [AOKyMeHTa Mo
3NEeKTPOHHOW nouTe B aapec 3aasutens. [1py 3anncn Ha CbeMHbIN HOCUTENb UHOPMaLUK
N HanpaBneHUU 3K3eEMNsipa ANEKTPOHHOro [OKYMEHTA, HA OCHOBE KOTOPOro COCTaBlieH
IK3EMNNAP INEKTPOHHOTrO AOKyMEHTa Ha Oyma)KHOM HOCWUTEne, Mo 3MEKTPOHHOW no4vTte
WOEHTUYHOCTb Takoro 3K3eMmnnspa 3/1EKTPOHHOTO AOKYMEHTa 3K3eMNiapy INEKTPOHHOro
AOKYMEHTa Ha OymaxHOM Hocutene 3aBepsieTcsi YNONHOMOYEHHbIM COTPYAHWUKOM C
1CNoOb30BAHMEM YCUNEHHON KBanUUUMPOBAHHON 3NEKTPOHHOW NOANUCHK.

ALMWHUCTPATUBHbIE  MPOUEAYpbl, YCTaHaBNWBaemble  HacCTOSWWUM  MYHKTOM,
BLINOMHAKTCA B MOPALKE OYEPefHOCTW, B AeHb npubbiTva 3aaBUTENs B CPOKMK,
yCTaHoBMneHHble pernameHTom pabotsl MOLL



PesynbTtatamn BbINOMHEHWA aAMUHUCTPATMBHBLIX NPOUEAyp ABNSAOTCH: duKcaums
(bakTa BblgA4M pesynbTata npegocTaBneHus MyHuuunaneHoi ycnyrn 8 AUC MOL,
pesynbTaT NpeaocTaBneHna MyHUUMNanbHOW yCryri, BelAAaHHbIA 3a8BUTENID.

3.6.3.2. lNpwn obpalyeHnn 3assuTens 3a pesynbTaToM MyHULUNANLHONR YCnyru Yepes
EavHbin, Pecnybnukauckuini noptan 3asBUTENO B NWUYHbLIA KabWHET aBTOMaTU4YecKu
HanpaBnseTCcA  ANEKTPOHHbIA  0bOpa3  AoKyMeHTa,  SABMAKLWErocAa  pesynLTaTtom
NPeAoCTaBNeHns MyHUUMNanbHOW YCnyr, NOANUCaHHbIA YCUNEHHON KBannuumMpoBaHHO
ANEKTPOHHOW NOAMUCLIO YNOMHOMOYEHHOro A0MKHOCTHOro nuua Oprara (OpraHom).

AOMVHUCTPATVBHbIE — NpoUeaypbl, yCTaHaBNMBaeMble  HACTOSLUM  MYHKTOM,
BbIMNONHAKTCA B A€Hb NOANUCAHMA AOKYMEHTA, NOATBEPXAAIOLLEro npeaoctaBneHue (oTkas
B NpedocTaBneHnn) MyHUUMNAnbHOW ycnyru, YNONHOMOYEHHbLIM AOMKHOCTHLIM NULOM
Oprana (OpraHom).

PesynbTatamu BbINONHEHUS aAMUHUCTPATUBHBIX NMPOLEAYP ABNAIOTCA: HanpaBneHue
(NpegocTasneHue) ¢ ucnonb3osannem EguHoro, PecnybnukaHckoro moprana sassuTento
AOKYMEHTa, NOATBEPXAloLEero npefocTaBneHne MyHUUMNAnsLHoR yenyrn (B ToM uucne
0TKa3 B NPeAOCTaBNEHNN MyHULMNANBHOR YCyru).

3.6.3.3. MNpu obpalleHnn 3asBUTENs 3a Pe3ynbTaToM MyHULWMNANbHOW YCNyru B
OpraH, [OMKHOCTHOE NMUO, OTBETCTBEHHOE 3a BblAadvy (HanpasneHwe) AOKYMEHTOB,
BblAaeT 3asBUTENt0 pesynbTaT MyHuuunanbHow ycnyru. [lo TpeboBauuio 3assutens
BMECTe C OJK3eMNniApOM 9MEKTPOHHOro [AOKYMeHTa Ha OymaxHOM HocuTene emy
NPefoCcTaBnAeTCs 3K3eMNNAp 9NEeKTPOHHOrO [JOKYMEHTA MYyTEM €ro 3anvMcu Ha CbeMHbIN
HoCWUTeNb WHOPMaUMU WNW HanpaeneHWs 3K3EMMsipa SNEKTPOHHOIO AOKYMEHTa o
3N1eKTPOHHOW NoYyTe B afpec 3asBuTens.

ABMUHUCTPATUBHBIE  NPOLEAYPbl,  YCTAHABNWBAEMbIE  HACTOALMM  MNYHKTOM,
OCYLLECTBNAKTCA B NOPSAAKE OYepeAHOCTU, B AeHb NPUBLITUS 3aABUTENS B COOTBETCTBUM C
Mpasunamn BHyTpeHHero Tpynosoro pacnopsaaka OpraHa.

Pesynbratom BbINOMHEHNA aAMWHUCTPATUBHBLIX MpoLedyp ABMAIOTCH: uKkcaums
chakTa Bblaauu pesynbTarta npegocraBneHns MyHULMNansLHOW ycnyru B
aBTOMaTU3NPOBAHHON WHMOPMALMOHHOW CUCTEME, nNpeaHasHayYeHHoN Ans okaszaHua
rocyfapCTBEHHbIX U MYHULMNANbHbLIX YCNYT,

3.7. UcnpaBneHue TexXHUYecknx owmbok

3.7.1. B cny4ae oOHapyXeHUsi TEXHUYECKOW OWMBKN B OOKYMEHTE, SBMSLIEMCS
pe3ynbTatoM MyHULMNanbHOW ycnyrv, 3assutens HanpasnseT B OpraH:

3anBneHue ob ncnpasneHnu TexHudeckon owmbiku (npunoxenne Ne 5 k HacToswemMy
aAMUHUCTPATUBHOMY pernamMeHTy);

AOKYMEHT, BblAaHHbIN 3asiBUTENIO KaK pe3ynbTat MyHULMNANsHOW YCayri, B KOTOPOM
cofdepXxnTca TexHuyeckas ownodka:

AOKYMEHTBI, MMEWMe PUANYECKY0 Cufy, CBUAETENLCTBYIOWME O HANWU4Yuu
TEXHUYECKOWN OLLINDKMN.

3asBneHve 00 UCNpaBneHnn TEeXHUYECKON owubku B CBEAEHMWsX, yKasaHHbIX B
AOKYMEHTE, ABNAILEeMCA pesynsTaToM MyHUUMNAnbHOW YCnyru, NoaaeTcs sasBuTenem



(YNONHOMOYEHHbIM  NpeacTaBUTeNneM) MOYTOBBIM OTNpaBneHueM (B TOM  4ncne ¢
NCcnoNb3oBaHMEM 3NEKTPOHHOW nouTkl), Nbo 4epes EawHbii, PecnybnukaHckuii nopTan
unu MoLL.

3.7.2. [IonXHOCTHOE NNLO, OTBETCTBEHHOE 3@ NPUEM [OKYMEHTOB, OCYLLECTBISET
npuem 3sasBneHuss 00 McnpaBneHun TexHUYECKOW OLUMGKWM, pPerucTpupyeTt 3asBreHue c
NPUNOXEHHBIMU JOKyMEHTaMU U nepefaeT WX AOSMKHOCTHOMY NULy, OTBETCTBEHHOMY 3a
00paboTKy LOKYMEHTOB.

AOMWHUCTPATUBHbIE  NPOUEAYPbl,  YCTAHABMWBAEMbIE  HACTOSLMM  MYHKTOM,
BbINOMHAIOTCS B TEYEHWE OAHOro paboYero AHs ¢ AaTkl pErucTpaLuy 3asBeHus.

PesynbTatamn BbINOMHEHNA aAMUHWNCTPATUBHBIX NPOLEAYP SBASIOTCS: MPUHSTOE 1
3aperucTpupoBaHHoe 3asiBfieHne, HanpasfeHHoe Ha PacCMOTPEHWE AOMKHOCTHOMY Ly,
OTBETCTBEHHOMY 3a 00paboTKy [OKYMEHTOB.

3.7.3.  [omKHOCTHOE nuLUO, OTBETCTBEHHOEe 3a 0bpaboTky  AOKyMeHTOB,
PaccmaTpmBaeT [OKYMEHTbI U B LeNaxX BHECEHWs UCnpaBrieHuil B AOKYMEHT, ABNSOWMIACS
PEe3ynbTaToM NPeAoCTaBNeHUA MYHUUMNaNbHOW  YCryrk, OCYLIEeCTBASIET Mpoueaypsl,
NPeAyCMOTPEHHbIE  MYHKTOM 3.5  aAMWHWUCTPATMBHOIO  pernameHTa, W  BbigaeT
WCNpaBNeHHbId JOKYMEHT 3asBUTento (YNOMHOMOYEHHOMY NpeacTaBuTento) MUYHO noa
pocnnce € usbATMEM Yy 3aABUTENA (YNOSTHOMOYEHHOro nNpeAcTaBUTENs) opuriHana
AOKYMEHTa, B KOTOPOM COAEPKWUTCA TexHUYeckas owwvbka, unv Hanpaensetr B agpec
3anBMTENA NOYTOBLIM OTNPaBfeHneM (NoCPeACcTBOM 3MEKTPOHHOW MOYTbl) MUCBMO O
BOSMOXHOCTK  Nony4eHna AOKymeHTa npu npegoctaBneHun B OpraH  opuruHana
AOKYMEHTa, B KOTOPOM COAEPXKNTCH TEXHUYEecKas ombka.

ABMUHWCTPATVBHbIE  MPOUEAYPbl,  YCTAaHABNMBAEMbIE  HACTOSWMM  MYHKTOM,
BbINONHAOTCA B TeYeHUe OByx paboyux AHel nocrne oBHapyXeHUs TEXHUYECKON oLMBKu
MK NONy4eHns oT NOOro 3aMHTEPECOBAHHOTO NULA 3asBMNEHUS O JONYLUEHHON OLLNBKe.

PesynbTatamn BbINONHEHNA AAMUHUCTPATUBHLIX MPOLEAYP SBASIOTCH: BblAaHHbII
(HanNpaBneHHbIN) 3asiBUTENIO AOKYMEHT.

4. MNopspok u hopMbl KOHTPOSA 3a NPeAoCTaABNEHUEM MYHULIUNANBLHOW YCNyru

4.1. Tlopsiaok ocyLecTBNEHNs TEKYLLIEro KOHTPONSA 3a COBMIOAEHUEM W NCMOMHEHEM
OTBETCTBEHHBIMW AO/MKHOCTHBIMW NTMLAMMW NOMNOXEHUA aAMUHUCTPATUBHOIO pernameHTa u
VIHBIX HOPMAaTWBHbIX NPABOBbIX aKTOB, yCTaHaBnNuBawLWmnx TpeboBaHNA K NPefoCTaBNeHIo

MyHULMNAnbHOW yCNyru, a Takke NPUHATUEM UMW PeLLEHNIA

KoHTponb 3a nonHoToil M KayecTBOM npesocTasneHus MYHULMNANbHOW yCnyru
BKMiOYaeT B cebs BbiSBNEHNe W yCTpaHeHUe HapylieHwit npae 3assuTenei, nposegeHne
NPOBEPOK coONtoAeHNs npoueayp npefoCTaBneHus MYHWLMNaNLHOW yCnyru, noaroToBky
pelweHnii  Ha fgenctsus  (DespencTeue)  AOMKHOCTHBIX  nuy opraHa  MEeCTHOro
camMoynpaBneHusi.

dopmamn KOHTpONA 3a coGNAEHNEM WCNONMHEHUS agMUHUCTPaTWBHBIX npoueayp
ABNATCA:

1) npoBepka U cornacosaHWe nNpoeKkToB AOOKYMEHTOB no npeaocTaBreHuio
MyHULUMNANbHOW yCcnyru;

2) NpOBOAMMbIE B YCTaHOBIEHHOM nopsake NpoBepKn BeeHns 4enonpou3BoacTea;

3) NnpoBefjeHe B YCTaHOBMNEHHOM MopsAKe KOHTPOJIbHbIX NPOBEPOK cobnaeHus
npoueayp npeaocTaBneHns MyHULMNAnbHON yenyri.



B uensax Tekywero KOHTPONS UCMNONb3YITCH CBEAEHNS, NMEIOLLMECS B 3NEKTPOHHOW
Oase pfaHHbIX, cnyxebHas KOppecnoHAeHUUs, YCTHasi U MUCbMeHHas UHpopmauus
AOJDKHOCTHBIX AL,  OCYLLECTBNSAIOLNX  BbINOMHEHNE  aAMUHUCTPATUBHLIX MpoLeayp,
KypHanbl y4eTa COOTBETCTBYIOLWINX AOKYMEHTOB U ApYrie CBedeHUs.

Ana ocyulecTBneHnss KOHTPONs 3a COBEpLUEHWEM OENCTBUN npu npegocTasneHun
MYHULMNANbHOW  YCAyrn W NPUHATUM  PELUEHWIA  PYKOBOAUTENHO opraHa MeCTHOro
CamoynpaenexHnn  npeacTaBnAlTCA  CnpaBkM O  pesynbTarax  npefocTasBneHus
MyHULMUNANbHOW yCnyru.

O cnyyasax v npuyvMHax HapyleHWs CpoKoB, MOCMeaoBaTenbHOCTU U coaepxaHus
AnMVHUCTPATMBHbBIX  MPOUEAYP  AO/MKHOCTHbIE  NULA  HEeMEANEHHO  MHAOPMUPYIOT
PykoBOAUTENA  opraHa, NpeAoCTaBNAOWEro  MyHWLMNanbHYK  ycnyry, a  Takke
NPEANPUHNMAIOT CPOYHbBIE MEPbI MO YCTPAHEHWIO HapPYLLEHWI.

Tekywmin  KoHTponb 33 coBrioAeHNeM  nocrefoBaTenbHOCTU AelCTBUI,
ONPEAeNeHHbIX aAMUHNCTPaTUBHLIMI NPOUEAypaMin No NPeAoCTaBNEHNO MyHULMNANbHOM
ycnyru, ocyLluecTBnseTcs 3amecTutenem pPyKOBOAUTENS opraHa MECTHOro
CamoynpaBneHns, OTBETCTBEHHbIM 3a opraHusauvio paboTbl MO NPeaocTaBAEHUIO
MYHWLNNANbHOW ycrnyri, HavyanbHUKOM OTAENa, OCYLUEeCTBASIOWEr0 OpraHu3aLUmio paboTbl
No NpefocTaBNeHNto MyHULMNANbHOW yCryru.

NepeyeHb  [OMKHOCTHBIX — MUL,  OCYLLECTBASOLINX TEKYLUMA  KOHTPOnNb,
yCTaHaBNUBAETCH MNOMOXEHUAMW O CTPYKTYPHbIX MNOAPA3AENeHusX opraHa MEeCTHOro
camoynpagfieHns 1 AOMMKHOCTHLIMW PernaMmeHTamu.

4.2. Mopsaok v NeprMoAnYHOCTb OCYLLIECTBIIEHUS MNaHOBbLIX Y BHEMNAHOBbIX NPOBEpPOK
NOMHOTBI U Ka4eCTBa NPe/joCTaBNEeHNs MyHULMNANbHON YCAyru, B TOM Yncne NopsiaoK 1
POPMbI KOHTPONS 3@ NOMHOTON 1 KAYECTBOM NPEAOCTABNEHNA MYHULMNANBHOI ycnyru

4.2.1. KOHTpOnb 3a NONHOTOMN U KaYeCTBOM NPeAoCTaBMEHMS MYHULUNANbLHOW yCnyru
ocyujecTensaeTca B hopmax:

1) npoBegeHus nposepok;

2) paccMoTpeHus xanob 3assuteneii Ha AelCTBUS (bespenicTtBue) OpraHa, a Take
NX AOSDKHOCTHbBIX UL, MyHULMNANBHBIX CRyXaLLnX.

4.2.2. B uensx ocyulectsneHus KOHTPOISA 3a NONMHOTOMN KU KA4eCTBOM
NPEAOCTaBNEeHNA MyHUUMNANbHON YCNYrn NPOBOAATCA MaHOBblE W BHENNAHOBbIE
nposepkn. MNopsaaok u NnepuoanyHoOCTb OCYyLLeCTBNEeHUs NNaHOBLIX NPOBEPOK
ycraHasnueaetcs nnaHoMm pabotel Oprana. Mpw nposepke MOryT paccMaTpuBaTbCA BCe
BOMPOCbI, CBA3AHHbIE C NpeAocTaBIieHneM MyHUUMNANbHON YCyrn (KOMMNEKCHbIe
MPOBEPKN), NN OTAENbHbLIA BONPOC, CBA3AHHbIN C npenocTaBneHnemM MyHuUunansHomn
ycnyrv (temaTudeckme nposepku). Mposepka Takke MoxeT NPOBOAUTHLCA NO KOHKPETHOM
»anobe 3asBuTens.

4.2.3. BHennaHoBble NPOBEpKN NPOBOAATCS B CBA3U C NPOBEPKOWN yCTpaHeHUs paHee
BbIIBNEHHbIX HAapyLIEHWA a4MUHNCTPATUBHOTO PErMamMeHTa, a Takke B Cryyae nony4yeHus
Kanob 3asBuTernein Ha AencTeus (besnenctaue) OpraHa, a TakKe NX AOSHKHOCTHBIX nuu,
MYHULMNANbHBIX CNYyXXaLlmXx.

4.2.4. PesynbTathbl NpoBEPKN OPOPMSAIOTCA B BUAE akTa NMPOBEPKK, B KOTOPOM
yKasbiBalOTCH BbIABNEHHbIE HEAOCTATKM U NPEANOKEHNA MO UX YCTPAHEHWIO.



4.3. OTBETCTBEHHOCTb [JOMKHOCTHBIX NINL OpraHa, NPeAoCTaBNALWEro MyHUUUNanbHyo
ycnyry, 3a pewenuns n gencrenn (besgencteme), npuHUMaemble (ocyllecTBnsieMble) UMK B
X0[e NpenocTaBneHns MyHULMNanbHoM ycnyru

Mo pesynbTaTam npoBeneHHbIX NPOBEPOK B Criy4ae BbIABMEHWA HapyLleHWi npae
3anBUTENEN BUHOBHbIE NWLA NPUBNEKAKTCA K OTBETCTBEHHOCTU B COOTBETCTBUA C
3akoHoaartenobcTBom Poccuiickon ®eaepauun.

PykoBoanTens opraHa mecTHOro caMmoynpas/ieHUA HeceT OTBEeTCTBEHHOCTb 3a
HECBOEBPEMEHHOE PaCCMOTPEHUE 3aABNEHUN.

PykosoauTtens (3amectutens PYKOBOAUTENA) CTPYKTYPHOTO NoapasaeneHus opraHa
MECTHOIO CamoynpaBli€HUs HEeCeT OTBETCTBEHHOCTbL 33 HecBoeBpeMeHHoe u (unwv)
HEHaANeXallee BbINONHEHWE aAMUHUCTPATUBHLIX AENCTBUIA, YKA3AHHLIX B pasnene 3
aAMUHUCTPaTUBHOrO perfnamMeHTa.

HOMKHOCTHBIE NWUa 1 MHbIE MyHUUMNAMbHBIE cnyxaline 3a pelleHus U OenCTBuUS
(bespencTeue), NpUHUMaemble  (OCyllecTBnsieMble) B xoae npeaocTaBneHns
MYHULUMNANbHOW YCNyrn, HeCyT OTBETCTBEHHOCTb B YyCTaHOBNEHHOM 3aKOHOAAaTENbLCTBOM
nopsake.

4.4. lNonoxeHus, xapakrepusyowme TpeGosaHms K nopsiaKy U hopmam KOHTpons 3a
NPEAOCTABNEHNEM MyHULIMNANbHOW yCryru, B TOM YUCNE CO CTOPOHBI rPaAaH, nx
obbeanHeHWit u opraHaauwnit

KoHTponb 3a npepocrasnexnem myHuumnansHoi YCINyrn cO CTOPOHbI rpaaaH, ux
OObeAnHEHN n opraHMaauuni, ocyLecTBASETCS noCPeacTBOM OTKPBLITOCTU AEATENbHOCTH
OpraHa MecCTHOro camoynpasfeHus npu npefoCTaBfieHUn  MyHULMNANbHON ycnyru,
MOMNy4eHNs NONHOW, aKTyarnbHOW 1 AOCTOBEPHOM MHHOPMALMK O Nopsiake npegocTaBneHus
MYHULIMNANbHOW YCNyru n BO3MOXHOCTU AocyaebHoro paccMoTpeHnsa obpalleHnin (kanob)
B Mpouecce NpeaoCcTaBNeHna MyHMUUNansHoi ycnyri.

5. [locyne6HbIn (BHecynebHbIN) NoOpsAAocK 06XanoBaHus peweHnn n aencTBmMN
(6espnencTBUn) opraHa, npeaocTaBnsaloWero MYHUUMNANbLHY ycnyry,
MHOTrOo)yHKUMOHANbHOro UEHTPa NpeaocTaBeHus rocyapCcTBEeHHLIX U
MYHUUUNANbHLIX YyCNyr, opraHU3auun, yka3aHHbIX B YacTu 1.1 ctaTbu 16
®epepanbHoro 3akoHa Ne210-d3, a TaKke Ux AOMMKHOCTHLIX NUL, MYHULUNANbHbIX
crnyXauwmx, padboTHUKOB

5.1. 3aaButenu nmerT npaeo Ha obanosaHue B AocyaebHom nopsaake pelleHnin u
Aencteuin  (Bespeictemsa) opraHa,  npegocTasnAlWEro  MyHUUMNanbHYH ycnyry,
AOSMKHOCTHOro nnua opraHa, npegocraenqaroLlero MyHMLJ.I/lr'IaﬂbHyIO ycnyry,
MYHULIMNANbHOTO Chyxallero, pykoBoguTens opraHa, NpeaocTasnsiowero MYHULMNANbHYHO
yCcnyry, MHOrogyHKLUMOHaNbLHOro ueHTpa, paboTHUKa MHOTOChYHKLIMOHANBHOTO LEHTpa,
opraHusauynn, NpeaycMoTpPeHHbIX YacTbto 1.1 craten 16 ®enepansbHoro 3akoHa Ne 210-d3,
a TaKkke nx paboTHMKOB.

3anBuTens MOXeT 06paTUThbCA ¢ #anoboil, B TOM Ynche B cneayoLwmnx cnyyasax:

1) HapyweHue cpoka peruMcrTpaumm 3anpoca o nNpefoCcTaBNeHUN MYHULUNANLHOWN
yenym, sanpoca, ykasaHHoro B ctaTbe 15.1 ®egepanbHoro 3akoHa Ne 210-93:

2) HapylleHWe cpoka NPefoCTaBNEeHUs MyHULMNAMbHOI ycnyrn. B ykasaHHOM
cny4ae pfocynebHoe (BHecyaebHoe) obxanoBaHue 3asBuTenem PeleHnn n AencTBuii
(besneicTBMs)  MHOroMyHKUMOHAMLHOTO ueHTpa, paboTHUKa MHOrOMYHKUMOHANLHOrO



UEHTpa BO3MOXHO B Cry4ae, eCcnu Ha MHOTOMYHKLUMOHAbHBbI LEHTP, peLueHnsa n nencTeuns
(Oespenctene) koToporo 0DXanyTcsa, BO3NOXeHa PyHKUMS NO  npepocTaBneHuto
COOTBETCTBYIOLLMX MYHULUMNANBHBLIX YCAYr B NOMHOM o6beme B nopsiike, onpeaeneHHom
4acTblo 1.3 cTatbun 16 PenepansbHOro 3akoHa No 210-03;

3) TpeboBaHue y sassButens AOCKYMEHTOB mnn nHgopmaumn nubo ocyllecTBReHns
AEUCTBUA, npeacTaBrneHve  unu OCYU|ECTBNEHWE  KOTOPLIX HE  MpPeaycMoTpeHo
HOPMATMBHbLIMW NPaBOBbIMKM akTaMu Poccuincko denepaunn, HopmaTUBHbIMI npaBoBLIMU
aktamn  Pecnybnuku  TaTtapcran, MyHUUUNanbHLIMW - NpaBoBbIMM  akTamu  ans
NPEAOCTaBNEHUA MYHULMNANbLHOW yCnyri;

4) oTKa3 B nNpueme [AOKYMEHTOB, NPEAoCTaBNEeHNe KOTOPLIX NPeayCMOTPEHO
HOPMaTUBHLIMW NpaBoBbIMW akTamu Poccuiickoii deaepauun, HOPMaTUBHLIMU NPABOBLIMMY
aktamn  Pecnybnuku  Tartapcran, MyHWLMNanbHbIMKW ~ NpaBoBbIMW  akTamu  Ans
MPEAOCTABNEHNA MYHULMNANLHOR yCnyri, y 3asBuTens:

9) OTKa3 B NpenocTaBneHuu MYHWLMNANbLHON yCnyru, ecrnu OCHOBAaHWSA OTKasa He
NPEAYCMOTpeHb! hefepantHbIMKU 3aKoHaMU 1 MPUHATLIMU B COOTBETCTBUU C HUMU WMHbIMU
HOPMAaTWUBHLIMW NpPaBOBLIMU akTaMu Poccuiickoii depepaunn, 3akoHaMU U UHLIMW
HOPMaTVBHbIMM  NpaBoBbLIMK ~ akTamu  Pecny6nuku TartapcrtaH,  MyHUUMNaNbHLIMK
NpaBoBbiMK akTamn. B ykasaHHOM cnyyae AocynebHoe (BHecyneGHoe) obxkanoBaHue
3anBuTenemM pelweHnin u  aencTeui (besnencTBus) MHOrodYHKUMOHANLHOMO LeHTpa,
paboTHWka  MHOrOMyYHKUMOHANLHOTO UEHTpa BO3MOXHO B cnyyae, ecnu Ha
MHOFO(YHKUMOHANBHBLIN  LEHTP, pewennn  w  pencteus  (GeagericTeme) KOoToporo
obxanyloTes, BO3NOXeHa dyHKUMA no npenocTaBneHno COOTBETCTBYIOLLNX
MyHULMNanbHbIX yenyr B nonHom obbeme B nopsigke, onpeaeneHHoMm Yacteio 1.3 ctaTbu 16
depnepanbHoro 3akoHa Ne 210-03;

6) satpeboBanue ¢ 3assutens Py NpeaocTasneHnn MyHUUMNansHoW ycnyri nnats!,
HE TNpeayCMOTPEHHOW HOPMaTUBHLIMW MNPaBOBLIMK AKTaAMM Poccuiickon ®degepaumm,
HOPMATMBHLIMU  nNpaBoBbIMM  akTamu  Pecny6nukn TatapcTtaH, MyHWUMNANbHLIMK
NpaBoOBbLIMU aKkTamu;

7) oTkas opraHa, NPEAOCTaBNAIOWEro MyHUUMNanbHY YCAYry, 4OMKHOCTHOMO niuya
OpraHa, npefocTaBASOWEro MyHUUMNANbHYIO yenyry, MHOrodpyHKUMOHaNbHOro LeHTpa,
PaboTHMKa MHOrOMYHKLMOHANBHOO LUEeHTpa, opraHusauunin, npeayCMOTPEHHbIX 4acTbio 1.1
Ctaten 16 ®depnepanbHoro 3akoHa Ne 210-®3, wnm ux paboTHUKOB B ncnpasneHuu
AONYLLEHHBIX UMW OnevaTok W OWWBOK B BbIAAHHLIX B pesynbTtate npeaocraBneHus
MyHUUMNANbLHOW ycnyru [okymeHTax nubo HapyweHue ycTaHOBNEHHOro cpoka Takux
ncnpasneHun. B ykasaHHom Cnyvae pocynebHoe (BHecynebHoe) obxanosanue
3asBUTenem peweHwn wn gencTeuin (BespeiicTeun) MHOFOMYHKUMOHANLHOrO  UeHTpa,
paboTHMKa  MHOroyHKUMOHANBHOrO UeHTpa BO3MOXHO B cnyyae, ecrnu  Ha
MHOTOMYHKLUMOHANbHbII LUEHTP, pelesus u  pgencreus (6espeicteue) koToporo
obxanyloTcs,  BoanoxeHa (OYHKUMA  NOo  npenocTaBneHuio COOTBETCTBYHLMX
MYHULMNAnbHbIX YCNyr B NONHOM obbeme B nopsake, onpeaeneHHom Yacteio 1.3 ctaten 16
®enepansHoro 3akoHa Ne 210-03;

8) HapyweHnue cpoka wunv nopsaaka Bbigadu AOKYMEHTOB MO peasynbTaTtam
MPEAOCTaBNEHNA MyHULIMNANBHON YCenyru;



9) npuocTaHoBneHwe npepocTaBneHus MYHULMNANbHOM ycnyriu, ecnum OCHOBaHus
MPVOCTAHOBNEHVA HE NpeaycMOTPeHbl heaepanbHbIMU  3aKoHamMu U NPUHATBIMK B
COOTBETCTBMU  C  HWMKU  UHBIMW  HOPMATUBHLIMU npaBoBbIMK  akTamu Poccuitckoi
depepaunn, 3akoHaMu W UHbIMY HOPMAaTUBHLIMW NpPaBOBLIMKU  akTamMu Pecny6nuku
TaTtapcTaH, MyHUUMNANbHbIMY NPaBOBbIMK akTamu. B ykasaHHOM cnyyae pocynebHoe
(BHecynebHoe) obxanosaHue 3aseuTenem PeWeHnn wn aencTeuii (GespeiicTBuA)
MHOrOOYHKLUMOHANbHOTO LEeHTpa, paboTHMKa MHOrOMYHKLMOHANBHOTO LEHTpa BO3MOXHO B
Clly4ae, ecnum Ha MHOroyHKUMOHANbHBLIA LIEHTP, pelenns n peuncteun (Gespencreve)
KOTOPOro o0xanylTcs, BO3NOXeHa yHKUMS No npenocTaBneHuo COOTBETCTBYIOLNX
MyHULMNAnbHbLIX ycnyr B nonHom o6beme B nopsiake, onpegeneHHom YacTeto 1.3 ctaThn 16
®epepanbHoro 3akoHa Ne 210-d3.

10) TpeboBaHue vy 3aseuTens Mpu  NpeaocTaBneHun  MyHULMNANbHON ycnyru
AOCKYMEHTOB Wi MHpOpMaunKn, OTCyTCTBUE © (wnn)  HeZoOCTOBEPHOCTL KOTOpbIX He
yKkasblBanucb npu nepsBoHayanbHOM OTKaze B Npueme LOKyMEHTOB, HeobXoaAuMbIX Ans
NPEAOCTaBNEHNs MyHWLMNaneHoW ycnyrn, nubo B NPEeAoCTaBNEHUN MYHULMNANBHOW
ycnyrv, 3a MWCKIOMeHUeM crnyyaes, NMPEAYCMOTPEHHbIX NyHKTOM 4 vactu 1 ctaTew 7
PegeparnbHoro 3sakoHa Ne 210-03. B ykasaHHom cnyvae pocynebHoe (BHecyne6Hoe)
obxanosaHue sasBuTENEM pELUEHU 1 Aeuncteun (bespencraun) MHOFOMYHKUMOHANBHOTO
UeHTpa, paboTHMKA MHOroyHKUMOHANLHOrO LUEHTpa BO3MOXHO B cnyyae, ecnum Ha
MHOrOYHKLUMOHANBHbI UEHTD, peweHus un pelcteus (GesnenictBue) kotoporo
obxanytoTes, BO3NOXeHa  DyHKUMA N0  NpepocTaBneHuio COOTBETCTBYIOLLNX
MyHUUWNanbHbIX yCnyr B nonHom obbeme B nopsagke, onpegeneHHom vactbio 1.3 ctatbn 16
®enepanbHoro sakoHa Ne 210-03.

5.2. Xanoba nogaetcs B nucbMeHHOI cdopMe Ha GymawHom HocuTene, B
SNEKTPOHHOW  dopmMe B opraH, NPEAOCTABNAWMA  MyHUUMNANbHYIO ycnyry,
MHOTOMYHKUMOHaNbHbIA LUEHTP N1Bo B COOTBETCTBYIOWNIA OpraH rocylapCTBEeHHOM BnacTy,
ABNAKLIMACA  yupeauTenem MHOTOMOYHKUMOHANBLHOTO UeHTpa (manee - y9ypegutens
MHOTOChYHKLMOHANBHOIO LIeHTpa), a Takke B opraHusaunv, npegycMoTpeHHbIe YacTbio 1.1
cratbn 16 ®PepgepanbHoro 3akoHa No 210-®3. XKanobbl Ha pelweHus u nencrTeus
(GesneiicTBne) pykoeoauTens OpraHa, npeAocTaBnsioWero MyHULMNanbHyio ycnyry,
MOAAKTCH B BbIWECTOAWMA OpraH (npu ero Hanu4un) nubo B cnyyae ero OTCYTCTBUS
paccmaTpusatoTCs  HENOCPeACTBEHHO  pykoBoAMTENneM opraHa, npefocTaBnAOLWEro
MyHULMNanbHyto yenyry. Xanobel Ha pelueHus u Aevicteua (GespeiicTeue) paboTHuKa
MHOrOMYHKUMOHANBHOTO LeHTpa noaatoTcs PYKOBOAUTENIO 3TOr0 MHOMOMYHKUMOHASBHOMO
ueHTpa. 2Kanobbl Ha peleHus u geicTeus (6espneiicTBre) MHOrohyHKUMOHANLHOMO LUeHTpa
NOAAITCA  YYPEAUTEN MHOroYHKUMOHANLHOMO USHTpa unn  Ao/mKHOCTHOMY  ninuy,
yNOJTHOMOYEHHOMY HOPMaTUBHbLIM NPABOBLIM aKTOM Pecnybnukn TatapcTaH. »Kanobb! Ha
PeleHns n nencrens (6esgencrene) paGoTHUKOB opraHvu3ayunii, NpeayCMOTPEHHbIX YacTbio
1.1 cratbn 16 ®epepanbHoro 3akoHa No 210-®3, nogalwTcs pykoBOAUTENSM  3TUX
opraHunsaymni.

Kanoba Ha pelwenns u geicteus (besneicteme) oprana, npegocrasnstouero
MyHWUWNanbHyto  ycnyry,  AOMKHOCTHOrO  nuua opraHa,  npeaocTaBnsOLEro
MYHULUMNAnNbHY  ycnyry,  MyHuUMnansHoro Cnyxaljero,  pykoBogutens  oprawa,
NPEAOCTABNAIOLIErO MyHULMNANbHYIO yCnyry, MOXeT ObITb HanpasneHa no noute, uepes
MHOTO(YHKLNOHAbHBIIA LeHTp, e “cnonb3oBaHnem MHGOPMAaLMOHHO-
TENEKOMMYHMKALMOHHON cetu «/IHTEpHETY, oculmansHoro canta opraHa,
PEAOCTaBNAOWero MyHUUMnaneHylo yenyry, EquHoro noprana nubo PecnybnukaHckoro



noptana, MHMOPMAaLMOHHON CUCTEMBI AocyaebHoro obxanosaHus, a Takke MomerT ObITb
MPUHATa NpU NYHOM Npueme sassutens. XKano6a Ha PelleHus u peiicteus (besgencrane)
MHOrOMYHKUMOHANLHOTO LeHTpa, PaboTHWKa MHOrOMYHKLMOHANBHOTO LUeHTpa MoXeT BbiTb
HanpasneHa no noyTe, ¢ UCNONL30BaHUEM NHAOPMALIMOHHO-TENEKOMMYHUKALIMOHHON CeTy
«MHTepHeT», othmumansHoro caita MHOrohyHKLMOHaNbHOTO ueHtpa, EguHoro noprana
nnbo  Pecny6rnukaHckoro noptana,  MHMOPMAUWOHHOW  CUCTEMbI nocynebHoro
obxxanosaHus, a Taioke MoxeT 6bITh MPUHATA NpW NMYHOM Npueme 3asBuTens. XKanoba Ha
peweHns n aencrTeuns (GespeicTtaue) opraHusaumii, npeayCMOTPEHHbIX YacTblo 1.1 CTaTby
16 ®epepanbHoro sakoHa Ne 210-®3, a Takke 1x paBoOTHUKOB MOXeT ObITb HanpaeneHa no
noyTe, ¢ UCNoONbL30BaHUEM mHdaopmauMOHHo-TenexommyHmxauMOHHoﬁ cetn «MHTepHeTy,
OUUManbHLIX CalToB 3TUX opranusauui, EawHoro noprtana nu6o Pecnybnukanckoro
fiopTana, a Takke MoxeT BbiTb NPUHATA NPU NUYHOM npueme 3asasuTens.

2.3. Kanoba gomkHa coaepKaTb:

1) HaumeHoBaHue opramna, NPEAOCTABNAIOWEro  MyHULMNANbHYIO ycnyry,
AOMKHOCTHOrO  nuua  oprawa, NPEAOCTaBNALWEro  MyHULMNAaNbHY0 yenyry, nubo
MYyHULIMNanbHOTO cnyxatlero, MHOrohyHKLMOHaNbHOro UEHTpa, ero pykosogutens u (unw)
paboTHuka, opraHusaumii, NPEefYCMOTPEeHHbIX YacTbio 1.1 cTaTtbu 16 denepanbHOro 3akoHa
Ne 210-®3, ux pykoBoauTenen u (unu) paboTHuKos, PELeHNA 1 aeiicteua (besgeicteue)
KOTOpbIX 0bxanyoTes:

2) hamunuio, ums, oTyecTso (nocnepree - npu Hanu4um), ceepgeHnss o mecTe
KUTENBCTBA 3ansuTens - dusnyeckoro nuua nubo HanMeHOBaHWe, ceBefeHns o0 MecTe
HaxoXaeHus 3asBUTens - PUANYEcKoro fua, a Takke Homep (HOoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3neKTPOHHON MOYTHI (MpW HanU4YMM) N NOYTOBLI agpec, no
KOTOPBLIM floMmKeH ObiTb HanpaBneH oTeeT 3aABUTENIO;

3) ceepenus o6 ODXanyembix peleHusx u aeNCcTBUAX (besneitctBun) oprana,
APEAOCTaBNSIOLIEero  MyHUUMNanbHyo yenyry,  AOMKHOCTHOrO  nuuya  oprada,
MPEAOCTaBAOLIer0  MyHULMNANbHYIO yenyry, numbo  MyHUUMNanbHOro cnyxatdero,
MHOTOMYHKLMOHANLHOrO ueHTpa, paboTHuka MHOrOMYHKUNOHaNbHOro LEeHTpa,
OpraHusaunii, NpeaycMoTPEHHbIX YacTblo 1.1 cTaTbu 16 ®epnepanbHoro 3akoHa Ne 210-93,
X paboTHUKOB:

4) noBOAbI, HA OCHOBaHWUM KOTOPbIX 3asBUTENb He cornaceH ¢ peweHnem u
nencresuem (Gesgeitctenem) oprawa, MPEAOCTABNAOEro  MyHULMNANbHYIO ycnyry,
AOCIMKHOCTHOrO  niMua  oprawa, NPEAOCTABNAOWEro  MyHULMNansHyo yenyry, nubo
MyHUUMNaNbHOro cny»adlero, MHOrOYHKUMOHANBLHOro ueHTpa, paboTHuka
MHOTrOMYHKUMOHENBLHOTO UEHTpa, opraHunsaumin, npeaycMoTpeHHbIX YacTbio 1.1 craThi 16
depepancHoro  3akoHa  Ne 210-®3, wux paboTHuMKOB. 3aseuTenem MoryT GeiTh
NPEACTaBneHbl JOKyMeHTbI (npu Hanwunu), noaTeepKaaoLmMe AOBOAbI 3asaBUTENSA, NMMBO nx
KOMuu.

9.4. MocTynuslias xanoba NOANEXUT perucTpaumn B Cpok He nosgHee paboyero
AHA, Cneaywero 3a gHem NOCTYNNeHns.

9.5. Xano6a, noctynuslias B opraH, npegocTasnAoLWmMiA MyHULUMnaneHyo ycnyry,
MHOrOYHKLMOHANBHbIN UEHTP,  y4YpeanTento  MHOrogyHKUMOHAIbHOro UeHTpa, B
Opranusauumn, npefycmMoTpeHHble YacTbio 1.1 cTaTby 16 denepansbHoro 3akoHa Ne 210-03,
nnbo  BblwecToALWMIA opraH (Npu ero Hanuuwu), noanexuTt PaccMoOTpeHnto B TeyeHue



nATHaguaTn paboymx gHel co AHA ee pernctpauun, a B cny4ae obxanosaHus oTkaza
OpraHa, npepgocrasnswoLero MyHUUMNaneHyo ycnyry, MHOrO(YHKLMOHaNbHOro ueHTpa,
OpraHusauunii, npeaycMoTpeHHbIx Hactelo 1.1 crtaTtbu 16 ®enepanbHoro 3akoHa No 210-03,
Bprueme QokymeHToB y 3asButens nuGo s NcnpaBneHun AonyLEHHbLIX oneyaTok u owmnboxk
Wnn B cnyyae obxanosaHus HapylweHusa yctaHoBneHHoro CPOKa Takmx ucnpasneHui - s
TeYeHve nsaTu paboumnx aHen co AHA ee pernctpaumm.

5.6. Mo pesynbTaram PaccmoTpeHns anobbl npuHUMaeTcs OOHO W3 creayoL X
PeweHni:

1) xanoba yAoBneTeopserca, B ToM Ynucne B (PopmMe OTMEHBI NPUHATOro peleHus,
WCMIPABNEHNA  [OMYLLIEHHbIX  oneyaTok u OWWBOK B BblgaHHLIX B pesyneTtaTe

2) B ynoenetsopeHu »KanoObl oTkasbiBaeTCs.

He nosgHee pws, Cneaylwero 3a fgHeM NpuHATUS PelleHns, ykasaHHoro s
HacToslWwemM nyHkre, sasBuTeno B NUCbMEHHOIN hopmMe U no Kenanuio 3aABuTens B
IJIEKTPOHHON  chopme HaNpaBnAeTcs  MOTMBMPOBAHHLIN  OTBET o pesynbTaTtax
PaccmMoTpeHus xanobwl.

OCyLLeCcTBNAeMbIX opraHom, npeAocTaBnsoWwmum MyHULMNansHyo ycnyry,
MHOTOMYHKLMOHANbHBIM UeHTpoM nubo opranusavuueir, NPeayCMOTPEHHON YacTeio 1.1
Craten 16 ®epepansHoro sakoHa Ne 210-®3, B uensx HE3aMeanMTenbHoro ycrpaHeHus

AGUCTBUAX, KOTOPbIE Heobxoaumo COBEpPLUNTL  3as8BUTENO B Uensax nonyyeHus
MyHULMNansHon yenyru.

5.8. B cnyvae npusHanus Kanobbl He noanexatlen YAOBNETBOPEHUO B oTBeTe
3anBUTeNt0 0  pesynbTaTax PaccMoTpeHus xanobel  pakoTcs apryMeHTUpoBaHHble
PAs®LACHEHNA © npuunHax npuHaTOrO PEWeHNs, a Takke wHgopmaums o nopsiake
obxanoBaHuna npuHaTOro peLlieHuns.

5.9. B cnyyae ycraHornewus s XoA4e Mnwn no pesynstartam PacCMOTpeHns xanodwl
NPU3HaKoB  cocTtaea aAMWHUCTPATUBHOrO npasoHapylweHus  unu npectynnexHus
ACIKHOCTHOE nuuo, paboTHwK, HafenexHHble nonHoMoYusMu no paccMmoTpeHuto xanob,
HesameanuTencHo HanpaensoT MMEtoLLMeca matepuarbl B opraHbi NPOKypaTypbl,



MpunoxeHune Ne 1

K ABDMUHUCTpaTUBHOMY
pPernameHTy npepocrasneHns
MYyHULMNANbHOW yCnyru no
Bblhaye cnpasku (BbINUCKK)

Popma

(Bnakk oprana, NPEAOCTABNAOWEr0 MyHULMNANbHYHO ycnyry)

CMNPABKA

CeacnunoGauexTpoHHoitIo K J

HomxHocTHoe nuuo (PMO)

(MOANMCH YNONHOMOYEHHOTO AOMKHOCTHOTO
nvua opraxa)



Mpunoxexune Ne 2

K AGMWHUCTPaTUBHOMY pernameHTy
NPeAoCTaBNeHNsi MyHULUMNANbHOM
ycnyru no Bblgade cnpasku
(BbINKUCKM)

®opma

(bnaHk opraHa, npenocTaBnawLLIero MyHULUNansHylo ycnyry)

Komy:

KoHTakTHble aaHHble:

[Mpeacrasutens:

KoHTakTHbIe AaHHble NpeacTaBuTens:

PEWEHWE
o6 oTkase B npeaocTaBNEHUI MyHULMNANLHO ycnyrm
Mo BblAave crnpasku (BbINUCKK)
oT Ne

PaccmotpeB Bawe 3asenenune of Ne n
npunaraemblie K HEMy [OKYMEHTBI, YNONMHOMOYEHHbIM opraHom
NPUHATO pelleHne o6 oTkase B Bbigade

CMPaBKN (BbIMUCKM) NO CNEAYIOLEMY OCHOBAHUIO:

HononHutensHas NHopmaums:

CaeienusodanexTponnoiinomcy

HomxHocTHoe nuyo (SKN0O)

(noAnuCb YNonHoMoYeHHoro
AOMKHOCTHOrO LA opraHa)



MpunoxxeHue Ne 3

K AﬂMMHMCTpaTMBHOMy pernameHTy
NPEAOCTaBNEHN MyHULMNANLHO
ycnyrv no Bblgaye crnpasku
(BbINMCKM)

®opma

(bnaHk opraHa, npefocrasnawero MYyHUUMNanbHyto ycnyry)

Komy:

KoHTakTHble aaHHble:

MNpeacrasutens:

KoHTakTHbIe dAaHHbIe NpeacrtaBuTens:

PELWEHWE
o0 oTkase B npueme AOKYMEHTOB, HEOOX0ANMBIX ANIS) npeaocTaBneHns

MyHULMNaneLHOW yenyru no Beigave CNpaBkn (BbINUCKMN)
oT Ne

PaccmoTtpes Bawe 3asaBneHne or Ne n
npunaraemsle K HemMy AOKYMEHTHI, YNONMHOMOYEHHbIM opraHom

- MPUHATO peweHne 06 oTkasze B npueme
AOKYMEHTOB, HeobxoaumbIx ans MPEAOCTABNEHNA MyHULMNANBLHO YyCcnyrn no Bbigave
Cnpasku (BbINUCKM) Mo cneayowmm OCHOBaHUAM:

s

2

PasbsicHeHne npuunH oTkasa:

HononHurensHas WHpopmaLus:

Bbl Bnpase MOBTOPHO 0BPATUTLCH B YNONHOMOYEHHbI opraH c 3aseneduem o
MPEAOCTABNEHMN yCryru nocne yeTpaHeHus yKasaHHbIX HapyLleHun.

HaHHbiin oTkaz moxer ObITb 06xanoBaH B AocyaebHom nopsake nyTem HanpasneHus
Kanobbl B ynonHoMoYeHHbIi OpraH, a Takxe B cyae6Hom nopsake.

B e

Cpenen HAOOIICK TPOHHOITIO T HCH



HonxHocTHoe nvyo (PN0)

_—

—_—

(noanuce YNnonHomoueHHoro
AOIMKHOCTHOrO Nuuya opraHa)



Mpunoxenue Ne 4

K AMUHUCTpaTUBHOMY pernameHTy
NPEA0CTaBNEHUS MYHUUMNANBLHOI
ycnyrv no Bblgave cnpasku
(BbINWCKM)

®opma

B

(HanmeHoBaHMe opraHa MECTHOro
camoynpasneHus)

oT

(pamunus, ums, OTHeCTBO, NacnopTHbIe
AaHHble, pernctpauuio no mecty XKNTenbCTBa,
aApPec 3NeKTPOHHOM NoYTHI, TenegoH)

3AABNEHUE

O Bblaave cnpasku (BbINMCKM)

lNpowy Bac Bbiaats CnpaBky (BbINUCKy)

(ykasatb Bug cnpaskun)

K 3asBneHuto npunaratoTes:




PesyneTat npegocTaBneHus MyHuuMnansHow ycnyry, MpoLLYy NpefoCcTaBUTh:

DB nuyHbIR KabuHeT [opTana rocyaapcTBEHHbIX U MYHULMNAMNbHbLIX yCnyr
Pecnybnwku Tatapcran:

[l

B Nn4HbIA KabuHeT EfuHoro noprana rOCYyAapCTBEHHbIX U MyHULMNANbHbIX
ycnyr;

|:la MHOTOChYHKLUMOHANLHOM LIEHTPE npefocTaBneHus roCyfapcTBEHHbIX W
MyHUUMnanbHbix ycnyr Pecny6nukm TataperaH;

D B OpeaHe.

(nara) (nognuce) (®.1.0.)



Mpunoxenne Ne 5

K A,ElMI/IHVICTpaTVIBHOM)/ pernameHTy
NPEAJoCTaBNeHns MyHuUMNanbHo
ycnyrv no Bblgave cnpasky
(BbINMCKM)

PykoBogutenio

WcnonuutensHoro KOoMuTeTa

OT.

3AABJIEHUE

00 ncnpasnenun TEXHNYECKON owmnbKy

Bblhade cnpasku (BbInUckn).

3anucaHo:
MpaBunbHble cBeeHus:

Mpunarato cneayouwme noKyMeHTbI:

1

",

B cnyvae NPWHATUA  pelleHua of OTKNOHEeHWN 3asBneHus 06 ncnpasnenun
TEXHUYECKON owmnbkn POy HanpasuTe Takoe peweHue:

MOEN nUYHOCTU un NPEACTaBnNsemMomMy MHo fmly, a Tawke BHeceHHble MHolo HVKe,
AOCTOBEPHBI. [lokyMeHTbI (Komun AOCKYMEHTOB), NMpUNoXeHHble Kk 3aABIEHUIO, COOTBETCTBYIOT
TPEOOBaHNAM, yCTaHOBMEHHbIM 3akoHodaTenscTBoM Poccuiickoit ®egepaumu, Ha mMomenT
fPEeACTaBneHns 3asBneHns aru AOKYMEHTbI - NelCTBUTENbHLI 1 COAePXaT  [OCTOBEPHbIE
CBEAEHMS.

. ( )
e T P e FRTIEAD
(nata) (noanuce) (®.1N.0)



