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NOCTAHOBIJIEHUE KAPAP

o1 24.09.2024 Ne8

OO0 yTBep)JIeHUU AJAMUHUCTPATUBHOTO
periiameHTa MPEIOCTABJICHUS
MYHHIMIIAIBHON YCIYTM MO  BbIJA4Ye
CIIpaBKU (BBITTUCKH)

HNcnomuurenbubii  komMuTeT  CTapOKaKEpIMHCKOTO  CEJIBCKOTO  MOCEJECHUS
Jp0xK:KaHOBCKOTO MYHULUTIAIIBHOTO paiioHa Pecny6iuku Tarapcran
ITOCTAHOBJIAET:

1. YTBepauTh AIMUHUCTPATUBHBIN pErJaMeHT MPEIOCTABICHUS MYHUIIMIAIBLHON
YCIIYTH I10 BblJa4e CIPABKH (BBITHCKHN) COMIACHO IPUIIOKEHUIO.

2. llpu3Hath YTpPaTUBIIMM CHUJy IOCTAaHOBJIEHUE VICIOTHUTEIRHOIO KOMUTETA
CTapoKakepIuHCKOIO CEIbCKOro MnoceineHus JIpoxoKaHOBCKOTO MYHULMIAIbHOTO
paiiona Pecnybmuku Tartapctan or 23.03.2022 roma Ne 7 «OO0 yTBepKICHUH
aAMUHUCTPATUBHBIX PEIJIAMEHTOB MPENOCTaBICHUS MYHHUIMOAIBHBIX YCIyr» (B
penakiuu 17.10.2022r Ne20).

3. Hacrosiiiee moctaHOBJIEHUE NOJICKUT OQULIUATIEHOMY OITyOJIMKOBAHHUIO.

I'naBa CtapoKakepIMHCKOrO CEIBCKOro NOoCeNIeHHs
JpoX:KaHOBCKOTO MyHHULIUNAIBHOTO paloHa
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Y1BepxaeH

MMOCTaHOBJICHHEM
CTapOoKaKkepIuHCKOTO CETBCKOTO
noceneHus J{poxkKaHOBCKOTO
MYHUIIMIIAJIBHOTO paiioHa
Pecniy6nuku Tarapcran

oT «24» centsaops 2024 . Ne 8

AIMUHHMCTPATHBHBIN perjaMeHT
NPeIoCTABJIEHU MYHHIMIIAJIBbHOM YCJIYIH 10 BbIIa4e CIPABKH (BBINMCKHU)

1. O0mue moJioKeHUs1
1.1. Ilpeamer peryaupoBaHHs aIMUHUCTPATUBHOIO PErJIaMEHTA

Hacrosmmii afMUHUCTPAaTUBHBIA PETJIAMEHT NPEIOCTABICHUS MYHULUITAIBHON
yCIIyru (Jajgee — aAMUHUCTPATUBHBIA PErJaMEeHT) YCTaHABIMBAET CTaHAAPT U MOPSAIOK
MPEAOCTABICHUS MYHUIMNAIBHOW YCIYI'M IO BblAaue CHpaBKHU (BBIIUCKH) (Hanee —
MYHULIMIIATbHAS YCIIyTa).

1.2. Kareropuu 3asBuTenei

1.2.1. JIujamu, MMEOIIMMH TPaBO Ha IOJYYEHUE MYHULMNAIbHON YCIyTH,
SBJISIFOTCST (PU3UYECKUE JINIIA (JJaiee — 3asiBUTEINbD).

1.2.2. C 3asgBieH”eM BIpaBe OOpATUTHbCS NPEICTABUTENb  3asBHUTENS,
JEUCTBYIOUIMI HA OCHOBAHUHU JOKYMEHTA, yIOCTOBEPSIOLIErO €ro MOJHOMOYHS (Janee —
MPEACTABUTEND 3aBUTEIIS).

1.3. Ilopsaiok MHPOPMHUPOBAHHUS O TPEAOCTABICHUN MYHUIIUNIAIBHON yCIyTH

1.3.1. HWudopmanus o mnopsake NPeAoCTaBICHHUS MYHULMNAIBHOW YCIyTH
pa3MeniaeTcsi:

1) Ha MHPOPMAIMOHHBIX CTEHJAX, COJEPKAIIUX BHU3YAIbHYIO U TEKCTOBYIO
MHQOpPMALIMIO O MYHHMIMIAIBHOM ycioyre, pacHoJIO)KEHHbIX B  IOMEIICHUIX
MHOTOQYHKIIMOHAJIBHBIX ~ LIEHTPOB  MPEJOCTaBJIEHUS  TOCYAAPCTBEHHBIX U
MYHHUIMITATBHBIX YCIYT.

2) Ha O(QUIMAIbHOM caiiTe MYHULUIAJILHOrO palioHa B HH(OPMAILMOHHO-
TEJIEKOMMYHUKAIMOHHOM ceTH «uTepueT» (http://www.schuk-
drogganoe.tatarstan.ru);

3) na Iloprame TrOCymapCTBEHHBIX W MYHHUIMMATBHBIX ycIayr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (manzee — PecniyOaukaHCKui mopTan);

4) na EquHoM mopraine rocyJapCTBEHHBIX U MYHUIIUIIATBHBIX YCIYT ((yHKIIHIA)
(https:// www.gosuslugi.ru) (manee — Equnblii mopTain);
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5) B rocynapcTBeHHON WHGOPMAITMOHHON cucteMe «PeecTp rocymapcTBEHHBIX H
MYHUIMMIANbHBIX yeayr Pecny6nuku Tarapctan» (http:/frgu.tatar.ru) (manee — Peectp
TOCY/IapCTBEHHBIX U MYHULIUTIATBHBIX YCIYT).

1.3.2. KoncynpTHpOBaHHE IO BONpPOCaM MPEAOCTABICHUS MYHULMIIAIBHON
YCIIyTU OCYUIECTBIISIETCS:

1) B MHOroQyHKIIMOHAJIBHBIX LIEHTPaX NPEJOCTABICHUS TOCYJAapPCTBEHHBIX U
MYHUILIUIIAJIBHBIX YCIYT IPU YCTHOM OOpALIEHUH - TUYHO WIX 0 TeNe(POHY;

2) B MHTEpaKTUBHOI GopMme PecniyOnamkaHcKoro noprania;

3) B UcnomaurenpbHoM komutere CTapOKAaKEPIMHCKOTO CEIBCKOTO MOCEICHUS
(manee — Mcnonkom):

IpU YCTHOM OOpAIIeHHUH - JTUYHO WU MO TeIeoHy;

IIPY TUCbMEHHOM (B TOM 4HcCII€ B (hOpME 3IEKTPOHHOIO JOKYMEHTA) OOpalieHuu
— Ha OyMa)KHOM HOCHTEJIE 10 [TOYTE, B JIEKTPOHHOUN (POpMeE MO 3IEKTPOHHOU MOYTE.

1.3.3. Uadopmarus va Eqnaom noprane, Pecmy6nmmkanckom mopTanie o mopsake
U CpOKax MpeJOCTABICHUS MYHULMNAIBHOW YCIYyrM Ha OCHOBAHHMHM CBEJICHHUI,
comepxammxcsi B PeecTpe rocylnapCcTBEHHBIX M MYHHMIIMOAIBHBIX  YCIYT,
MPEA0CTABIIAETCS 3aABUTENIO OECIUIATHO.

Joctyn kK uHGOpMaLUK O CPOKax M MOPSAKE IPETOCTABICHNUS MyHULUIAIbHON
YCIIyTH OCYILECTBISAETCS O€3 BBIIOJHEHUS 3asBUTEIEM KaKUX-T1M00 TpeOOBaHUM, B TOM
yuciie 0e3 HUCHOJB30BAHUS MPOTrPaMMHOr0 OOECIEUEHHUs, YCTAaHOBKa KOTOPOro Ha
TEXHUUYECKHUE CPEACTBA 3asABUTEINS TPEOYET 3aKIIOUYEHMS JIMLEH3MOHHOTO WJIM HHOIO
COTJIAILLICHUS c nmpaBooOIagaTeIeM MPOTPaMMHOTO oOecrieueHusl,
IpeyCMaTPUBAIOIIEr0 B3UMaHUE IJIAThl, PErUCTPALIMIO WM aBTOPU3ALUIO 3asiBUTEIS
WJIM TIPEIOCTABIEHUE UM MTEPCOHATBHBIX JAHHBIX.

1.3.4. ITpu oOpaiieHuu 3asiBUTENS JIMYHO WM MO Teae(dOHY B COOTBETCTBUU C
MOCTYNHUBIIMM OOpalIeHuEM MPEAOCTABISIETCS UH(DOpMALUS:

1) o mecte HaxOXAEHHS MHOTO(PYHKIHMOHAIBHOTO LEHTpPa MNPEIOCTaBICHUS
rOCyJIapCTBEHHBIX U MyHULIUNANBHBIX ycuyT, Mcnonkoma: PT, JlpoxxaHoBCKkuid panioH,
c.Crapsie Kakepnu, yn.CoBerckas, a.51

I'padux paboThI:

rmoHeaebHUK — ngTtauna: ¢ 08.00 go 17.00;

BBIXOJ/IHOM JieHb: cy00oTa, Bockpecenbe §8-843-75-30-1-35;

2) 0 TMOpsIKE TMPEIOCTABJICHUS MYHHUIUIAIBHON YCIyTH, O
croco0ax U CpoKax MoJauu 3asiBJICHHUI;

3) 0 Kareropusx TPaXJaH, KOTOPBIM  MPEIOCTABISICTCS
MYHHUILIMIIaJIbHAs ~ yCcIyra; O  HOPMATHUBHBIX  IPaBOBBIX  aKTax,
PEryJupyIONIMX BOMPOCH MPEIOCTABICHUS MyHUILIMTIAILHON YCIIYTH;

4) 0 mepevyHEe IOKYMEHTOB, HEOOXOIUMBIX JJISI PACCMOTPEHHUS
3asiBJICHUS O MPEIOCTABICHUA MYHUIIMIIAIBLHON YCIYTH, O CpOKaxX Mpuema
U PETUCTPALU 3asIBJICHUS;

5) 0 XoJe NpenoCcTaBlIeHUS] MYHHUIMITAILHON YCIYTH;

6) o MecTe pa3MeleHUs Ha OUITHATBHOM CaiiTe HH(POPMAIIUH 110
BOMPOCAM MPEIOCTABICHNS MyHUIIUTIATBHON yCITyTH;
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7) o Tmopsgke OOKaToBaHWS JCWCTBHN WM Oe3IeHCTBUA
JNOJKHOCTHBIX Jun Mcnonkoma.

[Io nucpMEeHHOMY OOpamIEHUI0 COTPYIHHUKM OTHENa, OTBETCTBEHHOIO 3a
MPEeIOCTaBICHUE MYHUIIUINAIBHOM YyCIyrd, MOAPOOHO B THUCHBMEHHOW dopme
Pa3bACHSIOT 3aABUTENIO MOPSAAOK PEIOCTABICHNS MyHULMITIAIBHON YCIYTH M BOIIPOCHI,
yKa3aHHbIE B HACTOAILEM ITYHKTE aJMHUHHCTPATUBHOI'O PEIJIAMEHTA, U B TEUCHHUE TPEX
pabouMX AHEW CO AHS pErucTpali 0OpaleHHs HallpaBJIsIlOT OTBET 3asBUTENI0. OTBETHI
Jal0TCsl Ha s3bIke oOpalieHus. B cimyyae HEBO3MOXXHOCTH J1aTh OTBET HA SI3bIKE
oOpallleHus! UCIOJIb3YIOTCS TOCYJapCTBEHHBIE I3bIKH PecryOnuku TaTapceran.

1.3.5. UHdopmamnus mo BompocaM MpeNOCTaBICHUS MYHULUIAIbHON YCIYTH
pasMemniaeTcss Ha OQUIMAIBHOM CaiiTe MYHHIMIAIBHOTO paioHa U Ha
MH(OPMALMOHHBIX CTEHJaX B oMenieHusax Mcnonkoma. 1715t paboThI € 3asIBUTEISIMHU.

Nudopmanmsa Ha rocygapcTBEHHbIX s3blkax  PecnyOnuku — Tartapcraw,
pa3MemiaemMass Ha HMH()OPMALMOHHBIX CTEHAAX W Ha O(UIMANIBHOM  calTe
MYHULUIIAIBHOTO  pailoHa B  HMHPOPMAIMOHHO-TEIIEKOMMYHUKAIMOHHON  CETH
«HTEepHET), BKIIOYAET CBEACHUS O MYHULIUITAJIbHOM YCIIyTe, COJIepKaIIHecs B TyHKTax
2.1, 2.3, 2.4, 25, 2.7, 29, 2.10, 2.11, 5.1 aaMuHUCTPAaTUBHOIO pETIIAMECHTA,
MHPOPMALIMI0O O MECTE€ HAXOXACHMs, CIPaBOUYHBIX Tesle(oHaX, BpEeMEHU pabOThI
HUcnonkoma, o rpaduke mpuema 3asBICHUN Ha NPEJOCTABICHUE MYHUIIMIAIBHOM
YCIIYTH.

1.4. HopMaTuBHBIE TPABOBBIE AKTHI, PETYIUPYIOLINE MPEIOCTABICHUE
MYHHULUITAIBHON YCIIYTH

1.4.1. IlepeyeHb  HOPMATHMBHBIX  NPABOBBIX  AKTOB,  PETYIUPYIOLIUX
MPEOCTABICHUE MYHULMNAIBHON YCIyru (C yKa3aHHEM PEKBU3UTOB HOPMAaTHUBHBIX
MPABOBBIX AKTOB M MCTOYHHMKOB WX O(PUIMAIBHOTO OMYOJUKOBAaHUS), pa3MEIICH Ha
Enunom mopranme, B PeecTpe rocyaapCTBEHHbIX M MYHHUMNAIbHBIX YCIyT, Ha
opuHaILHOM caiite MYHUIANATBHOTO paiioHa B MH(POPMAIMOHHO-
TEJICKOMMYHUKAMOHHOM ceTu «HTEpHETY.

1.4.2. Tekct agMUHUCTPATUBHOIO peErilaMeHTa B JACHUCTBYIOUIEH peaakInu
MOJJIC)KUT pa3MelleHnu0 Ha EauHom mnoprane, B Peectpe rocynapCTBEHHBIX U
MYHUIUTIATBHBIX YCIYT, HAa OQUIHMAIBHOM CaiWTe MYHHUIMIIAJLHOTO paiioHa B
UH()OPMAITMOHHO-TEICKOMMYHUKAIIMOHHOM ceTu «HTepHETY.

1.5. TepMI/IHLI, HCIIOJIB3YCMbIC B aAMUHUCTPATHBHOM PCTJIAMCHTC, U UX OIMPCIACIICHUA

1.5.1. B aAMMHHCTPATUBHOM PEIJIAMEHTE MCHOJIb3YIOTCS CIEYIOUIUE TEPMUHBI U
ONpeEICHHUS:

yaaJleHHOe paboyee MeCTO MHOro(yHKUHOHAIBHOTO LEHTpa MPEeAOCTaBIICHUS
roCyJapCTBEHHbIX M MYHUIUIAIBHBIX YCIYT — TEPPUTOPUAIBHO 000COOIEHHOE
CTPYKTypHOE nojapaszaenenue (oprc) MHOroGyHKIIMOHAIBHOTO IIEHTPa MPEA0CTaBICHUS
roCyJapCTBEHHBIX M MYHHULMIAIBHBIX YCIYT, CO3JIaHHOE€ B TOPOJCKOM (CEIBCKOM)
MMOCEJICHNH MYHHITMITAILHOTO paiioHa WA B TOPOJICKOM okpyre PecnyOnuku Tarapctan



B COOTBETCTBUM ¢ mOyHKToM 34  IlpaBun  opraHusanumu  JAESTEIBHOCTH
MHOTO(YHKITHOHATBHBIX LIEHTPOB PEIOCTaBICHUS roCyJapCTBEHHBIX U
MYHULMIAIBHBIX YCIYT, YTBEPKAECHHBIX nocTaHoBiaeHueM [IpaBurensctBa Poccuiickoit
Oeneparun ot 22 aexadbps 2012 r. Ne 1376 «O6 yrBepxkaenun [IpaBun opranuzanuu
JEeSATEIbHOCTH MHOTO(YHKIIMOHAIBHBIX [IEHTPOB MPEIOCTABICHUS TOCYJAPCTBEHHBIX U
MYHUITUTATBHBIX YCITYT»;

TeXHUYecKas ommubOka - omuoOka (OomMcka, orneyaTka, IpaMmaTHdecKas WM
apudpmeTrdeckass omuobka U060 T1oAoOHas omwubKa), JOMYIICHHas OpPraHoOM,
NPEIOCTABISIONIMM MYHUILIMIIAJIIBHYIO YCIYTy, W TpHUBEAIIas K HECOOTBETCTBHUIO
CBEJICHUH, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMIIAIILHON YCIYTH), CBEICHUIM B
JOKYMEHTaX, Ha OCHOBAHUHM KOTOPBIX BHOCUJIMCH CBEACHUS;

Enunas cucrema wuaeHTUdUKAMU W ayTeHTU(UKAUIUM B HUHPPACTPYKType,
o0ecreunBaroniei MH(}OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aUMO/JICHICTBHE
MH()OPMAIIMOHHBIX CHCTEM, UCIIOJIb3YEMBIX MJIsl MPEIOCTaBICHUS TOCYJAapPCTBEHHBIX U
MYHULMINAIBHBIX YCIYyT B 3JeKTpoHHOM (opme (mamee — ECHUA) — denepanbHas
rocygapcTBeHHasi HH(OpPMAIIMOHHASI CUCTEMa, 00eCeUNBaIOIasl CAaHKIIMOHUPOBAHHBIN
JOCTYI YYaCTHUKOB MH()OPMAIIMOHHOTO B3aUMOJEHCTBUS B CUCTEME UJIEHTU(DHUKALIUU U
ayreHTUGUKauuu K  uHpOpMauuu,  coJAepXKalleiics B TOCYJapCTBEHHBIX
MH(POPMAIIMOHHBIX CUCTEMaX U UHBIX HH()POPMALIMOHHBIX CHCTEMAX;

M®OI] - T'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOroQpyHKIIMOHATbHBIN
LEHTP NPEIOCTaBIEHUS TOCYJAapCTBEHHBIX M MYHULHMIAIBHBIX yCiIyr B PecmyOnuke
Tarapcrany;

AUC  MOI[ -  Apromaru3upoBaHHass  MHGOpPMAIMOHHAs  CHCTEMa
MHOTO()YHKITMOHAJIbHBIX LEHTPOB IpeI0CTaBICHUS roCyJapCTBEHHBIX U
MyHUIMTNIATBHBIX yciyr PecyOonuku TaTtapcras.

1.5.2. B agMHUHUCTPAaTUBHOM pErJIaMEHTE MOJ 3asBJICHUEM O MPEAOCTABICHUU
MYHUIMIAIBHON yCIIyTH (Z1ajiee - 3asBJICHHUE) MOHMMAETCS 3alpoc O MPEIOCTaBICHUU
MYHULIMIIAIBHOM yCIYTM, IIOJAaHHBIA B COOTBETCTBUM C NIYHKTOM 3 CTaTbu 2
@®enepanpHoro 3akoHa oT 27 wutons 2010 roma Ne 210-®3 «OO6 opranuzanuu
MPEA0CTABIIEHUS TOCYTAPCTBEHHBIX 1 MyHUIIMTNIAIBHBIX yCIyr» (nanee — denepanbHbiid
3akoH Ne 210-D3).

2. CtanaapT npeaocTaBjieHUss MYHUIMIIAJIBHON YCIyTH
2.1. HauMeHOBaHNE MyHULIMIIATBHON YCIIYTH
Boiaua cripaBku (BBIITHUCKH).

2.2. HauMeHOBaHUE UCTIONHUTEIBLHO-PACTIOPSAIUTEILHOIO OpraHa MECTHOTO
caMOyIpaBJieHHUsI, HEIOCPEICTBEHHO MTPEAOCTABIISIONIETO MYHUIIUITAIBHYIO YCIYTY

HcnonnurenpHblii  KOMUTET (CTapOKaKEepIMHCKOTO CEJILCKOTO  IOCEJICHUS
MYyHHILIMIIaTbHOTO paiiona Pecny6muku Tarapcran.



2.3. Onrcanue pe3ynbTara IpeIoCTaBICHUsI MyHULIUIIAIbHON yCITyTH

2.3.1. Pe3ynpTaTOM MpEeIOCTABICHUS MyHHUIIMIIATLHON YCIIYTU SBISETCS:

1)  cnopaBka (Bbmmcka) (mpuiaoxkenue Ne 1 k HacTosAmEeMy
aJIMUHUCTPATUBHOMY PETJIAMEHTY);

2) peuieHHe 00 OTKa3e B MPEAOCTABICHUUA MYHHIIMIIATBHOM
yciayra  (npuioxkeHue Ne 2k HacrosimieMy —aJMUHUCTPaATUBHOMY
periaMeHTy);

3)  peuieHue 00 OTKa3e B IpUEME JIOKYMEHTOB, HEOOXOAMMBIX JJIsi
NPENIOCTaBICHUS MYHULMNAIBbHON yciyru (mpuiiokenne Ne 3 K
HACTOSIIIEMY aJJMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ympTar mnOpenoCTaBICHUS MYHHULMNAIBHOM YCIYI'M HaIPaBISIETCS
3asBUTEN0 B (OpME DBIEKTPOHHOTO JIOKYMEHTa, MOJMUCAHHOIO YCHJIEHHON
KBATM(PUUUPOBAHHOW 3JIEKTPOHHOU MOAIUCHIO0 YITOJIHOMOYEHHOTO JTOKHOCTHOTO JIUIA
Hcnoakoma B cootBeTcTBUM ¢ DenepanbHbIM 3aKk0HOM OT 6 amnpens 2011 roma Ne 63-03
«O0 »nexkTpoHHOW moamucuy (nanee — DenepanbHblil 3ak0H Ne 63-D3) B JIUYHBIM
kaObuner Enunoro moprana. B ciywyae HampaBieHHsl 3adBICHHS TOCPEICTBOM
PecnyOnmkaHckoro mnoprana pe3yibTaT MNPEAOCTaBICHHUS MYHULMIAIBHOW YCIyTH
HaNpaBJIsE€TCs TaK K€ B JIMUHBIN kaOnHeT PecnyOnukaHckoro noprana.

2.3.3. Tlo BBIOOpY 3asBUTENS pE3yAbTAT MPEAOCTABICHUS MyHUIIUIIAIBHOMN yCIIyTH
BeIaeTcs B Mcnonkome ninn B ML B popme 3k3eMIuIsipa 3JIEKTPOHHOTO JTIOKYMEHTA,
pacrneyaTaHHOro Ha OyMa)KHOM HOCHUTENE, 3aBEPEHHOr0 IeYaTbi0 M TOAMMCHIO
COOTBETCTBEHHO YITOJIHOMOYEHHOI'O JOJKHOCTHOTO Jjuia Mcnonkoma uim paboTHUKA
MOILI.

2.3.4. 3agBuTenp BIPABE MOJYUYUTh PE3YJIBTAT NMPEIOCTABICHUS MYHUIUITAIIBHON
yCiIyrd B (opMe 3JIEKTPOHHOTO JOKYMEHTa B TEUYEHHE CpOKa JECUCTBUS pe3yJbTaTa
MPEA0CTABIICHNS MYHULIMIIATBHON YCIYTH.

2.4. Cpok mpeIoCTaBICHUS MyHUIIUITIAIIBHON YCITYTH, B TOM YHCIIC C y4€TOM
HEO0OXOIMMOCTH O0pallleHUsI B OpraHU3alNK, Y4aCTBYIOIIUE B MPEIOCTABICHUN
MYHHULUITAIBHON YCIYTH, CPOK ITPUOCTAHOBJIEHUS TPEAOCTABIIEHUS] MyHULIMTIIAJIbHOU
YCIYTH B CIIy4ae, €CJIM BO3MOKHOCTb IPHUOCTAHOBIICHUS IPETYCMOTPEHA
3akoHoAaTenbCcTBOM Poccuiickoii denepanuu, CpoK BblIaud (HAIIPABIICHHUS)
JIOKYMEHTOB, SIBJIIIOIIUXCS PE3YJITATOM ITPEIOCTABIEHNSI MYHULIMIIAIBHOW YCIIYTH

2.4.1. MyHununaibHas yciyra IpeoCcTaBIseTcsl B TEUEHUE TpeX padodymnXx JHEH.

2.4.2. llprocTaHOBIIEHHE CpPOKa NPEAOCTABICHUS MYHUUMIAIBHOW YCIYTH HE
IPEyCMOTPEHO.

2.4.3. HampaBieHne AOKYMEHTA, SBISIOLIETOCS PE3yJbTaTOM MPENOCTABICHUS
MYHUIIMOAIBHOW  ycayrd B (opMe  3JIEKTPOHHOTO  JOKYMEHTa, 3asiBUTENIO
OCYUIECTBJISICTCS B J€Hb O(QOPMIICHUS U PETUCTPALMM PE3yJbTaTa MNpPeaOCTaBICHUS
MYHULIUTNIAJIIBHON YCITYTH.



2.5. UcuepripIBaroInii mepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
3aKOHOJIATEIbHBIMUA WJIM UHBIMA HOPMATUBHBIMU IPABOBBIMU aKTaMH IS
MPEIOCTABJIECHNS] MyHULIMIIAIBHOW YCIIYTH, & TAKXKE YCIYT, KOTOPBIE SBJISIFOTCS
HEOOXOJIUMBIMU U 00A3aTEIbHBIMHU JIJIS1 IPEOCTABICHUS] MYHUITUTIATBHBIX YCIYT,
MOJIeKAIIMX MTPEICTABICHUIO 3asIBUTENIEM, CITIOCOOBI UX MOIYYSHUS 3aBUTEIIEM, B TOM
YHCJIe B 3JIEKTPOHHOU (popme, MOPSAI0K UX MPEACTaBICHUS

25.1. Jlng mosydeHHs] MYHULMIAIBHOM YCIYrd 3asBUTENb MPEJCTaBIsSET
CJIeIyIOLIUE JOKYMEHTHI:

1) TOKyMEHT, yAOCTOBEPSIOIIUN JTUYHOCTh (HE TpeOyeTcs B ciiydae oOpamnieHus
nocpeactBoM Enunoro noprana , PecriyOnukanckoro noprania);

2) TOKyMEHT, YAOCTOBEPSIOIINIA TOTHOMOYMS IIPEICTABUTENS 3asIBUTEIIS;

3) 3asBiICHHE:

B (popMe moxkyMeHTa Ha OyMakHOM Hocutesie (mpunoxkeHue Ne 4 k HacTosIeMy
aAMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOU (popMe (3amoJIHAETCS MOCPEICTBOM BHECEHUS COOTBETCTBYIOIIMX
CBEJICHUN B DJEKTPOHHYIO (OpMy 3asiBJICHHSA), MOANKMCAHHOE B COOTBETCTBHH C
TpeOOBaHUAMHU MyHKTa 2.5.3 aJMUHUCTPATUBHOIO pEIrJIaMEHTa, INpU oOpallleHuu
nocpeactsoM Eaunoro nopraina, Pecny6nukaHckoro noprana;

4) B cimyyae, eciid Ui NMPEAOCTaBICHUS] MyHULMIAIBHON YCIYrM HeoOXoauma
00pa0oTKa MEPCOHAIBHBIX JaHHBIX JIHUIA, HE SIBISIOMIETOCS 3asBUTEIEM, U €CIU B
COOTBETCTBUHM C (heepaibHbIM 3aKOHOM 00paboTKa TaKMX NEPCOHATBHBIX JTaHHBIX
MOJKET OCYIIECTBIISITHCS C COrJIacHsl YKa3aHHOIO JIUIla, Mpu oOpallleHnH 3a MOJTy4eHUEM
MYHULUNAIBHON YCIyTd 3aBUTENIb JIOMOJHUTEIBbHO MPEACTABISIET JAOKYMEHTHI,
MOATBEP)KIAIONINE TOTYYEHUE COTJIacus YKAa3aHHOTO JMIA WM €ro 3aKOHHOTO
MPEACTABUTENS HAa 00pabOTKY MEPCOHANBHBIX JaHHBIX YKa3aHHOTO Jula. JJOKyMEHTHI,
MOATBEPKIAIOIINE MMOTYYEHUE COTJIacusi, MOTYT OBITh NMPEACTABICHbI B TOM YHUCJE B
dbopme NEKTPOHHOTO JOKYMEHTA;

5) B ciydae, ecid OOA3aHHOCTb XpaHEHWs JoMoBoW kuuru a0 31.12.2017
BO3JlarajlaCh Ha COOCTBEHHHMKOB KHWJIBIX TOMEIIECHUM, 3asBUTEJIEM MPEACTABISIETCS
JIOMOBasi KHUTA;

6) IpaBOYCTaHABIMBAIOIINE JOKYMEHTHl Ha WHAUBUIYAJIBHBIN KUIION TIOM (eciu
IpaBO COOCTBEHHOCTH HE 3apeTrMCTPUPOBAHO B EIMHOM rocyaapcTBEHHOM peecTpe
HEJBUKUMOCTH) — JJIs BBIITUCKU U3 TOXO3SIMICTBEHHON KHUTH.

2.5.2. 3asBieHHWe W TpUIIATa€Mble JOKYMEHTBI MOTYT OBITh TpPEACTaBICHBI
(HampaBJICHBI) 3aSBUTEIIEM OJHUM M3 CJICIYIONTUX CTIOCOOOB:

1) uepe3z M®I] Ha OyMakKHBIX HOCUTENSIX U B BUJAE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMUX TPEOOBAHUSM MyHKTA 2.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA;

2) nocpeactBom Enunoro, PecyOnukanckoro mopraia B 3J€KTPOHHOM (opme;

3) B Opras JJMYHO UM TIOCPEJCTBOM MOYTOBOM CBSI3M HA OyMa>KHOM HOCHUTEE.

3asBreHUWE M TpUJIaraeMble JOKYMEHTBI, MpPHU HAMpPaBICHUH [OCPEICTBOM
MOYTOBOM CBSI3H, 3aBEPSIOTCSI B YCTAHOBJICHHOM MOPSIKE.
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2.5.3. 3agBneHue MNOpU HaANpaBIEHUU mnocpeAcTBOM EnuHoro moprana
PecnyOnukaHckoro mnoprajia MNOJNUCHIBAETCA MPOCTOM 3JIEKTPOHHOW MOMANHCHIO
3asIBUTEIS.

J{nst mostydeHus MPOCTOM 3JIEKTPOHHOM MOANUCH 3asIBUTEIII0 HEOOXOAUMO MPOUTH
npouenypy peructpauuu (ayrenrudukanun) B ECUA, a Takke noaTBEpAUTh YUETHYIO
3aIUCh.

DONeKTpOHHBIE JOKYMEHTHI (RJIEKTPOHHBIE O0Opa3bl JTOKYMEHTOB), YKa3aHHBIEC B
noAanyHkrax 2, 4-6 mnyHkra 2.5.1 aJIMUHUCTPATUBHOTO pErJIaMEHTa, 3aBEPSIOTCS
YCWJICHHON KBAJM(DPUIIMPOBAHHON MOJIUCKHIO JIHI], YIOJHOMOUYEHHBIX Ha CO3/IaHUE U
NOANMCAHNE TAKUX JTOKYMEHTOB, B TOM YUCJIE HOTAPUYCAMHU.

DNEeKTPOHHbBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), IIpUIaraéMbie K
3asIBJICHHIO, B TOM YHCJIC JIOBEPEHHOCTH, HAIPABIISIOTCS B BUE (haitnoB B popmatax pdf,
1Y, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Ooee 50 MoOaiiT.

KadecTBO mpeaocTaBisieMbIX AJIEKTPOHHBIX IOKYMEHTOB (JIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JOJDKHO IO3BOJISITH B MOJHOM OOBEME MPOUYUTATh TEKCT JOKYMEHTa U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemiaercs TpeOOBATh OT 3aABUTEIIS:

1) npencraBieHus: TOKYMEHTOB U MHGOPMAIIMKM WM OCYIIECTBICHUS JIEHCTBUIA,
NPEACTABICHUE WM OCYUIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU
PAaBOBBIMH aKTaMH, PETYJIUPYIOIIMMH OTHOIIEHUS, BO3HUKAIOIIUE B CBSA3U C
NPEAOCTABICHUEM MYHHUIIMIIATBHON YCIIyTH;

2) OCYIIECTBJICHUS JEUCTBUH, B TOM YHCJIE COTJIACOBAaHUMN, HEOOXOIUMBIX JIJISt
MOJIYYCHHUS] MYHHUIIMNAIBHOW YCIYTM U CBSI3aHHBIX C OOpalieHueM B UWHBIC
rOCyJIapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYMpaBJIEHUS, OpraHU3aluu, 3a
HCKJIIOUYEHUEM TIOJYYeHHUS YCIYyr U TOJAYy4YeHHS JIOKYMEHTOB U HHGpOpMaIuu,
MPE0CTABIISIEMbBIX B PE3yJIbTaTe MPEIOCTABICHUS TAKUX YCIIYT, BKIIOUEHHBIX B IEPEUHH,
ykazaHHble B 4acTu 1 cratbu 9 denepanbHoro 3akoHa Ne 210-D3 (HEoOXOAUMBIX U
00s3aTeNbHBIX YCIYT);

3) mnpencraBiieHHs JOKYMEHTOB W HMHGOpMalMH, OTCYTCTBHE U  (WJIK)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIKMChH IMPHU TMEPBOHAYAIBLHOM OTKa3e B MpUEME
JIOKYyMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYHHUIIMNAIBHOM YCIYyTH, JHOO B
MPEAOCTaBIECHUA MYHHUIIMTNIATBHON YCIIYTH, 32 UCKIIOUEHUEM CIEAYIONIUX CIIyYaeB:

a) W3MEHEHHE TpeOOBaHMI HOPMATUBHBIX TMPABOBBIX aAKTOB, KAaCAIOIIUXCS
MPENOCTaBICHUS MYHUIIMTIIATBLHON YCIYTH, MOCIIE TEPBOHAYATILHOM MO1a4H 3asIBJIICHUS O
MPEJOCTaBIECHUA MYHHUIIUNIATLHON YCIIyTH;

0) HanM4KMe OMMOOK B 3asIBJICHUH O MPEIOCTABICHUU MYHHUITUTAIBHONU YCIYTH U
JIOKYMEHTaX, TOJAHHBIX 3asBUTEJIEM IIOCJE TEPBOHAYAIBHOTO OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOJMMBIX [IJIsi MPEJOCTABICHUS] MYHUIIMIAIBHOU YCIyrHu, Ju00 B
peA0CTaBICHUY MYHHITUTIATLHON YCIYTU M HE BKIIIOUCHHBIX B MPEICTABICHHBIN paHee
KOMILICKT JOKYMEHTOB;

B) HCTEUCHHE CPOKa JICUCTBUS JTOKYMEHTOB WJIM U3MEHEHHE MH(OPMAILIMK MOCIIe
MEepBOHAYAJILHOIO OTKa3a B MPUEME JOKYMEHTOB, HEOOXOAUMBIX JIsI TIPEAOCTABICHUS
MYHUITUTIATBHOW YCIIYTH, THOO B MPEIOCTABICHUN MYHUIIMITAIGHON YCITyTH;



I) BBISBICHHE JOKYMEHTAJIbHO TMOATBEPXACHHOTO (pakTa (IMPU3HAKOB)
OIIMOOYHOIO WJIM IPOTHUBOIPABHOTO JAEUCTBUS (0O€31eWCTBHSI) AOJKHOCTHOIO JIMIIA
Oprana, padotHuka M®IL], npu nepBoHaYalbHOM OTKa3€ B IpPUEME JTOKYMEHTOB,
HEO0OXOAMMBIX ISl MPEAOCTABICHUS] MyHULIMIIATBHON YCIIyTH, JINOO B IIPEIOCTABICHUN
MYHUIMIAIBHOW YCIYTM, O Y€M B IIMCBMEHHOM BHJE 3a IOJANKCHI0 PYKOBOJIUTEISA
Oprana npu nepBOHAYAJIBHOM OTKa3€ B IMpHUEME JOKYMEHTOB, HEOOXOIMMBIX JIs
IPEIOCTABICHUS MYHHMIMNAIBHONW YCIYTH, YBEAOMIIICTCA 3asBUTENb, a TaKXKe
IPUHOCSTCS] U3BUHEHUS 32 I0CTaBJICHHbIE HEY100CTBa;

4) mpenocraBiieHHss Ha OyMa)kKHOM HOCHUTENIE JOKYMEHTOB U HMH(pOpMaIuH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBbl B COOTBETCTBUU C ITYHKTOM 7.2
gactu 1 crateu 16 @enepanbHoro 3akona Ne 210-D3, 3a UCKIIOYEHUEM CITy4aeB, €CIIU
HAaHECEHWE OTMETOK Ha TAKUE JOKYMEHThI JUOO0 MX U3BATHE SIBIAECTCS HEOOXOAMMBIM
YCIIOBHEM MPENOCTABICHUS FOCYJApPCTBEHHOW WJIM MYHULMIIAIILHOM YCIYTH, U WHBIX
CJIy4aeB, yCTAHOBJICHHBIX (peiepaibHbIMU 3aKOHAMHU.

2.6. UcuepnbiBaronuii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMATUBHBIMU MTPABOBBIMU AKTaMU JJIs1 PEIOCTABICHNUSI MYHUIIUTIAIBHON YCIYTH,
KOTOPBIE HAXOJATCS B PACTIOPSIKEHUH TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O
CaMOYIIPABJIEHHUS U ITOABEIOMCTBEHHBIX TOCYIapCTBEHHBIM OpraHaM WJIK OpraHam
MECTHOI'0 CaMOYIIPABJICHUSI OPraHU3alUi U KOTOPBIE 3asBUTEIb BIIPABE IIPEACTABUTD, a
TaK)Ke CIIOCOOBI UX MOTYYCHUS 3asIBUTEIISIMU, B TOM YHUCJIE B DJIEKTPOHHOU opme,
MOPSIOK UX MPEACTABIEHUS; TOCYIapCTBEHHBIN OpraH, OpraH MECTHOIO
camMOyIIpaBJieHus TMO0 OpraHU3allus, B PACTIOPSKEHUH KOTOPBIX HAXOSATCS JaHHBIC
JTIOKYMEHTBI

2.6.1. [TomyyaroTcsa B paMKax MEKBEJOMCTBEHHOTO B3aUMOJECHCTBUS:

1) Bemmcka w3 ExmHOrO  TOCYZapCTBEHHOTO  peecTpa
HeaBMKUMOCTH — DenepanbHas ciayx)0a rocyAapCTBEHHOW PErucTpaluu,
KaJlacTpa 1 KapTorpaduu;

2)  cBeleHUs O JICHCTBYIOIIEM IMAacIopTe TpakaannHa Poccuiickoit
®enepaunu — MB/I Poccnu;

3) cBemeHHs O HOTAapHAIbHOW JoBepeHHOCTH — DemepanbHas
HOTapuajbpHas najara.

2.6.2. 3asBuTenb BIpPaBe MPEIOCTABUTH JIOKYMEHTHI (CBEICHMS), YKa3aHHbIC B
noamyHkTe 1 myHkTa 2.6.1 aAMHUHUCTPAaTUBHOTO pErjiaMeHTa, B (hOpME DJICKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCWJICHHOM KBaJIM(ULIMPOBAHHON MOJMUCHIO  JIHII,
YIOJHOMOUYEHHBIX Ha CO3[aHW€ W TOJANHUCAHUE TaKUX JOKYMEHTOB, IMpU MO0JAa4ye
3asiBJICHUSI.

2.6.3. HemnpenacraBnenue (HECBOEBPEMEHHOE IMPEACTABICHUE) YKa3aHHBIMU B
nyHKTe 2.6.1 agMHUHHCTPATUBHOIO PErIAMEHTAa OpraHaMHM TOCYIAPCTBEHHOM BIIACTH,
opraHaMM MECTHOTO CaMOYIpPAaBIICHUS, OPraHU3ALMSIMHU JTOKYMEHTOB M CBEJICHUN He
MOJKET ABJISITHCS OCHOBAHHMEM JIJIsl OTKa3a B MPEAOCTABICHUH MyHUIIUTIAILHON YCIYTH.

2.6.4. JlomxHOocTHOE nUIO W (W) pabOTHHUK, yKa3aHHbIX B MyHKTe 2.6.1
aAMUHUCTPATHUBHOIO pErJIAMEHTAa OPraHOB W OpPraHU3alMi, HE MPEICTABUBIINE
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(HECBOEBPEMEHHO NPEICTABUBLIME) 3AMPOLICHHBIE U HAXOASAIIMECS B PACHOPSIKEHUU
JOKYMEHT WJIM CBEJICHUS, MOJIeKaT aAMUHUCTPATUBHOMN, TUCUUIUITMHAPHOW WU UHOU
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOAATEIbCTBOM Poccuiickoin deaepannn.

2.6.5. 3anpemaercs TpeOOBaTh OT 3asBUTENS JOKYMEHTHI CBEICHHSI, B TOM YHUCJIE
MOJITBEPKIAAIONIME BHECEHUE 3asBUTEIIEM ILUIATHI 32 MPEIOCTaBICHUE MYHUIIUIAIBLHOM
YCIIYTH, HAXOSIINECS B PACIOPSKEHUU FOCYJapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
CaMOYIIPABJICHUSI U TIOJIBEIOMCTBEHHBIX TOCYJAapCTBEHHBIM OpTraHaM WWJIM OpraHam
MECTHOTO CaMOYIIpaBJIeHUsI OpraHU3allUui.

Henpezncrasienue 3asBUTENEM JIOKYMEHTOB, COJEp)KAIUX CBEACHHS, KOTOPHIC
HaXOJSATCA B PACHOPSDKEHUH TOCYJApCTBEHHBIX OpPraHoB, OpPraHOB MECTHOTO
CaMOYIIPABJICHUSI M TIOJIBEIOMCTBEHHBIX T'OCYJAPCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOTO CaMOYIPABJIICHUS OpraHU3allMii, HE SBISETCA OCHOBAHHMEM I OTKa3a
3asIBUTENIO B MIPEAOCTABICHUHA MYHULIMIIAIBHON YCIYTH.

2.7. VcuepripIBaronIyii mepedueHb OCHOBAHUH NIl OTKa3a B MpUEME TOKYMEHTOB,
HEO0OXOAMMBIX JJIS IPEAOCTABICHUS MYHULIMIIATIbHON YCIYT U

2.7.1. OcHoBaHMSMH 1Ji1 OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX MJis
IPEIOCTABICHUS MyHULUIIAIBHON YCIIYTH, SIBIISIFOTCS:

1) mnpexncraBieHHBbIE 3asBUTEIEM JOKYMEHTBl COAEpXKAT MOMYUCTKU U
UCIIPABJICHUS TEKCTA, HE 3aBEPEHHBIC B MOPSAIKE, YCTAHOBIECHHOM 3aKOHOJATEIbCTBOM
Poccutickon ®enepanuu;

2) NOKYMEHTBI COJIEpXkaT IOBPEXKACHHUS, HAIMYUE KOTOPBIX HE II03BOJIET B
MOJIHOM 00BbEME HCIIONIb30BATh HH(POPMALIMIO U CBEACHMUS, COJIEpKAIIMECS B JOKYMEHTaxX
JUISl IPEAOCTABJIEHUS MYHULIMIIAIBHOM YCIIYTH;

3) mpeAcTaBi€HHbIE TOKYMEHThl WJIM CBEJACHHS YTPAaTWIM CHIYy Ha MOMEHT
oOpallleHHs] 32 MyHULIMTIAIBLHON YCIyro (IOKYMEHT, YJOCTOBEPSIOIIMI MOJIHOMOYUS
MIPEACTABUTEINS 3aBUTENIA, B Cllydyae oOpallleHHs 3a MPEA0CTaBICHUEM MYHULIUITAIbHON
YCIIYTH YKa3aHHbBIM JIUIIOM);

4) nojayva 3asBJICHUS O IPEIOCTABICHUN MyHUIIUTIAIBHON YCIYTH U JOKYMEHTOB,
HEOOXOAUMBIX I MPEAOCTaBICHHUS MyHUIUIIATILHOM YCIYTH, B 3JIEKTPOHHOU (hopMme ¢
HapyIICHUEM YCTaHOBJICHHBIX TPeOOBaHUII;

5) HEKOPPEKTHOE 3aIlOTHEHUE 00s3aTeIbHBIX TOJICH B opMe 3asBICHHUS, B TOM
YHuCJie B MHTEpaKTUBHOU (popme 3asBienus Ha EnuHom moprane , PecmyOnukanckom
nopraie (HeI0CTOBEpHOE, HEMOJIHOE, TM00 HETPAaBUILHOE 3aIl0JIHEHUE);

6) TpelICTaBJICHHE HEIMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX JJIst
NPEAOCTABIEHUS MYHULIMNIAIBHON YCIIyTH;

7) 3asdBlIEHHE O MPEIOCTaBICHUH YCIYI'M IMOAAHO B OpraH rocCyIapCTBEHHOMN
BJIACTH, OPTaH MECTHOI'O CaMOYIIPABJICHUS WM OPraHU3aLHIO0, B IIOJHOMOYHS KOTOPBIX
HE BXOAUT NPENOCTABICHUE MYHULIUITAIIBHON YCIIYTH;

8) HecoOMI0IeHNE YCTaHOBIEHHBIX cTaThell 11 denepanbHOro 3akoHa ot 6 anpens
2011 roma No 63-@3 «OO 5JIEKTPOHHON MOAMUCH» YCIOBUM MpPU3HAHUS
JIEHUCTBUTENBFHOCTH YCUJIEHHOW KBAIU(DUIIMPOBAHHOMN 3JIEKTPOHHOM MOIHUCH.
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2.7.2. llepeuenb OCHOBaHM JIJIsl OTKa3a B PUEME JOKYMEHTOB, HEOOXOUMBIX AJIs
MOJIYYEeHUS] MyHUIIMIAIBHON YCIIYTH, SBJIETCS] UCUEPIBIBAIOLLIUM.

2.7.3. Pemienue 00 oTKa3ze B mpUeMe 3asiBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX ISt
MPEAOCTABICHUS MYHULIUIIAIBHON YCIIYTH, MOKET OBITh IPUHATO KaK BO BpEMs ITpUeEMa
3as1BUTENA, TaK M IIOCJE IOJIYYEHUS OTBETCTBEHHBIM JOJDKHOCTHBIM Juiom OpraHa
HEOOXOAUMBIX JUIsl IPEIOCTABICHNS MyHHUIIUIIAIbHON YCIYTH IOKYMEHTOB (CBEIEHUN) €
UCIOJIb30BAaHUEM MEXBEJOMCTBEHHOTO HH(POPMALIMOHHOTO B3aUMOJENCTBHYSI, B CPOK, HE
IpeBbIIIAOIINN 9 pabounx AHEN CO JHS PErUCTpaluH 3asBICHMUS.

2.7.4. 3ampemaercs OTKa3blBaTh B INPHUEME 3asBICHUS M HHBIX JOKYMEHTOB,
HEOOXOAUMBIX JUIsl PEAOCTaBICHNUSI MyHULIUIIAILHOM YCIIYTH, B CIIydae €CJIM 3asiBICHUE
U IOKYMEHTBI, HEOOXOIUMBIE ISl TPEAOCTABICHUS MYHUIMIIAIBHOW YCIyTH, MOJAHbI B
COOTBETCTBUM C MH(OpMaALMEH O CpoKax M MOPAJKE MPEAOCTABICHUS MyHULUIIAIbHOM
yCIIyTH, onyosimkoBaHHo Ha EquHom nopraie, PecnyOinkanckoM mopraie.

2.8. UcuepnipIBaromiuii nepedueHb OCHOBAHUH JIJIsl MPUOCTAHOBJICHHSI MU OTKAa3a B
MIPEAOCTaBICHUHA MYHHUIIUIIAJIBHON YCIIYTH

2.8.1. OcHoOBaHus MJI1 NPUOCTAHOBJIEHUS NPEAOCTABICHUS MYHHUIUIIAIBHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMS AJIsI OTKa3a B IPEAOCTABICHUN MyHULIMNIATBHOMN YCIyTH:

1) B mpeAcTaBiICHHBIX 3asBICHUM U (UJIM) TOKYMEHTAX COJEPKUTCS HEMOJHas U
(wn) HEegoCcTOBEpHAs MH(OpMAIHS;

2) DOCTYIJIEHWE OTBETAa OpraHa rOCYJapCTBEHHOM BJIACTH, OpraHa MECTHOI'O
caMOyIpaBJjieHus1 JMOO TMOABEJOMCTBEHHON OpraHy TOCYAapCTBEHHOW BIACTH WJIU
OpraHy MECTHOTO CaMOYIpPAaBJIEHUsS OpraHU3allld Ha MEXBEJOMCTBEHHBIN 3ampoc,
CBUJICTEJILCTBYIOILIETO 00 OTCYTCTBUU JIOKYMEHTa U (Win) uHGOpMaIuu, HEOOX0IUMBIX
JUTSl IPEIOCTABIICHUSI MYHULIMITAIbHON YCIIYTH, €CIIM COOTBETCTBYIOIIMI JOKYMEHT HE
OBLIT IIPEJICTABIIEH 3asIBUTENIEM O COOCTBEHHOM MHUIIMATHUBE;

3) OTCYTCTBHE CBEJEHUN O PETUCTpALMM Tpa)KAaHUHA 10 MECTY KHUTEIbCTBA
(npeObIBaHus) B paCHOPSKEHUU OPraHOB MECTHOT'O CAMOYIIPaBJICHUS.

2.8.3. IlepeueHb OCHOBaHWW MJIA OTKa3a B NPEAOCTABICHUU MYHHUIUIIAIBHOU
YCIYTHU SBJISIETCA UCUEPIIBIBAIOIIUM.

2.8.4. 3anpemiaercss OTKa3bIBaTh B MPEAOCTABICHUM MYHUIIMNAIBHON YCIyTH B
Clly4yae, €CJId 3asBJICHHE O NPEIOCTABICHUM MYHULMIIAJBHOM YCIYyrd IOAAHO B
COOTBETCTBUM ¢ MH(POpMaIUEl 0 CpOKax U MOPSAKE NMPEAOCTABICHUS MYyHHUIIMITAILHON
yciyTH, onyonukoBanHoM Ha Ennnom noprane, PecybnukanckoM mopranie.

2.9. Ilopsiaok, pa3Mep ¥ OCHOBAaHMS B3UMaHUsI TOCYAapPCTBEHHOMN MONUTMHBI UJIM UHOU
IUIAThI, B3UMAEeMOM 3a MPEIOCTABIEHUE MYHULIMIIAJIBHOW YCIIYTH

MyHununanbsHas yciryra nmpeiocTaBisieTcss Ha 0€3B03ME3JHOM OCHOBE.

2.10. [Tepevens ycayr, KOTOPBIE SIBISIOTCS HEOOXOAMMBIMH M 0053aTeITLHBIMU JIJTS
MPEIOCTABJIECHUS] MyHULIMITAIBHOW YCIIYTH, B TOM YUCJIE€ CBEACHHUS O TOKYMEHTE
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(mokyMeHTax), BbIJaBa€MOM (BbIIABAEMBIX) OpraHU3aLUsIMH, YIACTBYIOIIMMH B
MPEAO0CTABICHUN MYHULIUIIATIBHBIX YCIYT

[IpenocTaBineHre HEOOXOAUMBIX U 00S13aTEIIBHBIX YCIYT HE TPEOyeTCs.

2.11. [lopsinok, pa3Mep U OCHOBAHMS B3UMAHUS TUIATHI 32 MIPEIOCTABICHUE YCIIYT,
KOTOPBIE SIBIISIFOTCSI HEOOXOUMBIMU M 00513aTeIIbHBIMU TSI PEA0CTABIICHUS
MYHUITUTIATBHON YCIIYTH, BKJIIOYasi HH(OOPMAIUIO O METOJIMKE pacyeTa pa3Mepa Takou
1aThl

[IpenocTaBineHre HEOOXOAUMBIX U 00S13aTENIBHBIX YCIYT HE TPeOyeTCs.

2.12. MakcuManbHBIA CPOK OKUJAHUS B OUEPEIH TIPH TOAad9e 3ampoca o
MPEIOCTaBICHUY MYHHUITUTIATBHOU YCIIYTH, YCIYTH, IPEIOCTABIAEMON OpTraHu3aIueH,
YYaCTBYIOIIECH B MPEIOCTABICHIUN MYHUIIUITAIGHON YCIyTH, ¥ TIPH TTOTYYCHUN
pe3ynbpTaTa Mpe0CTaBICHHS TAKUX yCIyT

2.12.1. Bpems oxxujanus npu mnojayve 3asBICHUs Ha TOJYYCHUE MYHHUITUIAIBLHOM
yCIIyTH - He OoJiee 15 MUHYT.

2.12.2. Ilpu nosydyeHUW pe3yJibTara MPEAOCTaBICHUS MYHULIHUNAIBHOW YCIYTH
MaKCHUMAaJIbHBIA CPOK OXKUJAHUSI B OU€PE/IN HE JIOJDKEH MPEBBINIATh 15 MUHYT.

2.13. Cpok 1 mopsIAOK PEruCTpaIK 3aIpoca 3asiBUTENS O MPEI0CTaBICHUN
MYHHUITUTIATEHOW YCIIYTH M YCIYTH, TIPEIOCTaBIsIEMON OpraHu3allieid, ydacTBYIOMIEH B
MPEIOCTaBICHUN MYHHUITUTIATBHON YCIIYTH, B TOM YHUCJIE B 3JISKTPOHHOU (popme

2.13.1. Ilpu nuunom ob6pamiennu B M®I B neHb nojgauu 3asiBIEHUS 3aIBUTEIIO
BbIjaeTcsa pacnucka u3 AC MO®L] ¢ peructpaiimOHHBIM HOMEPOM, MOATBEPKAAOIINM,
YTO 3asBJICHUE OTIPABJIEHO, U 1aTOW MMOJAYH 3asIBJICHUSA.

2.13.2. Ilpu HampaBiieHUH 3as1BlIeHUs TocpeacTBoM, Equnoro, PecyOnrkanckoro
nopTrajia 3asBUTEIb B JIEHb IMOJA4YM 3asBJICHUS MOJy4YaeT B JIMYHOM KaOHUHETe
PecmyOnmkaHckoro mopraia 1 o 3JeKTPOHHOM oYTe yBeIOMIICHHE, TOATBEPKAAOIIIEE,
YTO 3as1BJICHHE OTIIPABIIEHO, B KOTOPOM YKAa3bIBAIOTCS PETUCTPALIMOHHBIA HOMED U J1aTa
IIOJJa4M 3asIBIICHUS.

2.13.3. Tlpu nwunoMm oOpamenun B Oprad B JeHb TMOJa4ydl 3asBJICHUS
YIOJIHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM OpraHa 3asBUTEO BBIJAETCS PACHUCKA W3
aBTOMATH3UPOBAHHOW HMH(POPMAIMOHHON CHUCTEMBI, MpeIHa3HAYECHHON sl OKa3aHUs
rOCYJJapCTBEHHBIX W MYHULMNAIBHBIX YCIYT, C PErMCTPAlMOHHBIM HOMEPOM, JIaTOU
NOA4M 3asBJICHUS U IIEPEYHEM IMPECTABICHHBIX JOKYMEHTOB.

2.14. TpeOoBaHUsI K TOMEILIEHUSIM, B KOTOPBIX MIPEIOCTABISETCS MyHULIUIIATbHAS
ycIIyTa, K 3ajly 0’KHJaHusl, MECTaM JJIs 3alI0JIHEHUS 3alIPOCOB O MIPETOCTABICHUN
MYHUIIUIIAJIBHON yCIyTH, UHPOPMAIIMOHHBIM CTEHAaM ¢ 00pa3iiaMu UX 3allOJHEHUS U
NepeyHeM JTOKYMEHTOB, HEOOXOUMBIX JIJIsl MPEAOCTABICHHSI KK 10 MyHHUITUIATBbHOM
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YCIIYTH, Pa3MENICHUIO 1 0POPMIICHUIO BU3YaJTbHOMN, TEKCTOBOW M MYJIbTUMEIUIHOM
uH(OPMAITUH O TTOPSIKE IPEIOCTABICHUS TAKOK YCIYTH, B TOM YHCIIC K 00CCTICUCHHIO
JOCTYITHOCTH JIJISI MHBAJIMJIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBHHM C (peepaaIbHbIM
3aKOHOJIaTEIBCTBOM M 3aKOHOAATENIbCTBOM PecnyOnrku TaTapcTad 0 colMaibHON
3aIUTE UHBAJIUIOB

2.14.1. IIpenocrapieHne MyHUITUNIATBHOM YCIYTH OCYIIECTBIISIETCS B 3IaHUSIX U
NOMEIICHUSIX, OOOPYJOBaHHBIX  IMPOTHUBOINOXKAPHOW  CUCTEMOM U CHUCTEMOM
MOXKAPOTYIIEHUS.

Mecta mnpuema 3asBUTENed O00OpPYIYIOTCA HEOOXOIMMOM MeOenplo s
odopmileHHs JOKYMEHTOB, MH(POPMAIIMOHHBIMUA CTEHIAMHU.

2.14.2. B cooTBeTCTBHM C 3aKOHOZATenbCTBOM Poccuiickonn ®Penepaunu o
COLIMAJIBHOM 3alllUTe WHBAJIWAOB B LEISAX OECHPEmsITCTBEHHOTO JOCTyIa K MECTy
MPEA0CTABIICHUS MYHULIMIIAIBHON YCIYTrH 00€CIIeunBaETCS:

1) oOecmeunBaeTcss OECTIPENSATCTBEHHBIA JOCTYI HMHBAIUIAOB K MECTY
MPEAOCTABICHUS MYHUIMNAIBHOW yciIyTd (yIOOHBIA BXOJ-BBIXOJl B MOMEIIECHUS U
NepeMENICHE B X Mpeiesiax);

2) BU3yaJbHas, TEKCTOBas M MYJbTUMEIWitHAas WH(oOpMalMs O TOpPsIKe
IPEIOCTABICHUS] MYHHULMIIAJBHOW YCIYI'M pa3MeIlaeTcss B YIAOOHBIX Ui 3asBUTENEH
MECTax, B TOM YHUCJIE C yYETOM OTPAaHUYEHHBIX BO3MOXXHOCTEW HHBAJINJIOB;

3) CONpOBOXIICHHE WHBAIHIIOB, UMCIOIIUX CTOMKHE paccTpoicTBa (PyHKIIMU
3pEHHUS U CAMOCTOSITENIBHOTO MEPEABUKEHUS, U OKa3aHUE UM ITOMOILIY;

4) BO3MOXHOCTb CaMOCTOSITCIIBHOTO TIEPEIBUIKCHUS TIO TEPPUTOPUM, Ha
KOTOpPOM PAcCHOJIOKEHbl OOBEKTHl COLMAIIBHOM, WH)XXEHEPHOM M TPaHCIOPTHOMN
MH(DpaCTPYKTyp, BXOJla B TaKME€ OOBEKTHI M BbIXOAA U3 HUX, MMOCATKA B TPAHCIIOPTHOE
CPEIICTBO M BBICAJKHU U3 HETO, B TOM YHCIIE C UCIOJIb30BAHUEM Kpecia-KOJSICKU;

5) HamIexkaiiee pasMelicHHe OOOpYAOBaHHS W HOCHUTEICH HWH(OpMAINH,
HEO0OXOAMMBIX JIs1 00ecreueHns 0eCpensITCTBEHHOIO JOCTyIIa MHBAJIUAOB K YCIyraM ¢
Y4E€TOM OTPAHUYEHUH UX KU3HENEITEIbHOCTH;

6) nyOnmpoBaHue HEOOXOAWMOW JJIsi WHBAIMIOB 3BYKOBOH W 3PUTEIBHOM
uHdopMaIuy, a TakKe HAAMUCEeH, 3HAKOB M HMHOW TEKCTOBOM H rpaduyecKkoin
nH(}OpMAaIUK 3HaKaMU, BBITIOJTHEHHBIMH pelbe(HO-TOUYeuHbIM mpudToM bpaiins;

7) IOIyCK CypAOIepeBOaYNKa M TU(IOCYPIOTIEPEBOIUNKA;

8) momyck coOaKH-TIPOBOJHUKA TIPU HAJTMYMH JOKYMEHTA, TIOATBEPIKIAIOIICTO
ee creuuagbHoe OO0ydYeHHEe M BblgaBaeMoro mo ¢opMe U B MOPAIKE, KOTOpbIE
YCTAHOBJICHBI NMPHKAa30M MUHHCTEPCTBA TPyJa M COLMAIBHOM 3amuTbl Poccuiickon
Oenepauun ot 22.06.2015 Ne 386 «0O0 yrBepxkJIeHUH (POPMBI JOKYMEHTAa,
NOJATBEPKAAIOLIEr0 ClelHalbHOE O00y4YeHHuEe COOAKU-TIPOBOJHUKA, M TIOpSAJIKa €ro
BbLIAUN.

2.14.3. TpebGoBanusi B YacTH oOOecneyeHUsl JOCTYIMHOCTH IS WHBAJINUJIOB
00BEKTOB, B KOTOPBIX OCYILECTBISECTCA MPEIOCTaBICHUE MYHUIMIAIBHON YCIyTH, U
CPEICTB, HUCIOJIb3YEMbIX MPHU MPEJOCTABICHUH MYHUIUNAIBHOW YCIyTHU, KOTOpHIE
yKa3aHel B moAnyHktax | — 4 nynkra 2.14.2. agMUHUCTPaTUBHOIO pEIIAMEHTA,
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MPUMEHSIOTCS K 00BbEKTaM U CPEJICTBAM, BBEICHHBIM B SKCILTYaTAMIO HWIIA TPOIIEIIINM
MOJEPHU3ALUI0, PEKOHCTpYKLHIO niociie 1 uronst 2016 ropaa.

2.15. Tloka3aTenu JOCTYIMHOCTH U KaueCTBAa MYHULIUTIATBHON YCIYTH, B TOM UHCJIe
KOJIMYECTBO B3aUMOJICHCTBUI 3asIBUTEIIA C TOJXKHOCTHBIMHU JIMLIAMU TTPU
MPENOCTaBICHUHA MYHHUIIMTIIAJIBHON YCIIYTH U UX NPOJOJIKUTENBHOCTD, BO3MOKHOCTD
noJIy4eHus: THGOPMALIMK O XOJI€ MPEIOCTaBICHUS MyHUIIUTAIBHON YCIYTH, B TOM
YHCJIE C UCTIOJIb30BAaHUEM MH(OPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTH,
BO3MOXHOCTb JINOO HEBO3MOKHOCTh MOJIYYCHHS] MyHUIIMTIAIbHON YCIIYTH B
MHOTO(YHKIIMOHATLHOM IIEHTPE MPEA0CTABICHUS FOCYJaPCTBEHHBIX U
MYHHUITUTIATBHBIX YCIYT (B TOM YHCIIE B TIOJIHOM 00bEeMe), B TIOOOM TePPUTOPUATHHOM
NO/Ipa3/IeJIEHUU OpraHa UCIOJHUTEIBHO PACOPAIUTEILHOTO OpraHa MECTHOTO
caMOYIIpaBJIEHUs, IO BBIOOPY 3aABUTEINS (3KCTEPPUTOPUATIBLHBIN MPUHLINII),
MOCPEACTBOM 3ampoca O MPEAOCTABICHUN HECKOJIBKUX TOCYJAPCTBEHHBIX U (UJIH)
MYHUIUIAIBHBIX YCIYyT B MHOTO(YHKIMOHAIBHBIX LIEHTPAX NPEI0CTaBICHUS
rOCYJIapCTBEHHBIX U MYHHUIUIIAJIBHBIX YCIIYT, IPEIyCMOTPEHHOTO cTaThei 15.1
®denepanpHOro 3akoHa Ne210-D3 (KOMIUICKCHBIHN 3ampoc)

2.15.1. Tloka3arensiMu JTOCTYITHOCTH IPEAOCTABICHHUS MYHULMNAIBHOW YCIyTH
SABJISIFOTCSL:

PaCIIOJIOKEHHOCTh ITOMEIIECHMS], B KOTOPOM BEAETCS MIPUEM, Bbladya JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOLIECTBEHHOI'O TPAHCIIOPTA;

HaJIMYUEe HEOOXOJMMOIro KOJMYECTBA CHELMAIUCTOB, a TaKKe IMOMEIIECHUH, B
KOTOPBIX OCYIIECTBIISIETCS IPUEM TOKYMEHTOB OT 3asiBUTEJIEH;

HaJM4ME HCYEpHbIBAONIE HHPOpMaMU O cHocobax, MOpPSAKE M CpPOKax
MPEAOCTABICHUS MYHUIMNAIBHOW YCIyTM Ha WH(OPMAIMOHHBIX CTEHJax, EauHOM
nopraine, PecnyOnukanckom noptaie, o(puIHUaIbHOM CaiiTe MyHUIIMITAIBHOTO PailoHa;

OKa3aHKE MOMOUIY UHBAJIUAAM B PEOI0JIECHUHN OapbepOB, MEIIAOLIUX OJTYYEHHUIO
MMH yCIIyT HapaBHE C JPYTUMHU JIHIIAMH.

2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHUS MYHHUIMNAIBHON YCIYTH
SABJISTFOTCSL:

1)  coOurojeHuEe CPOKOB MpHUEMa U PACCMOTPEHUS IOKYMEHTOB;

2)  coOiroJieHHe CpoKa MOJYYEHUs pe3ysbTaTa MYHUIIMIIAILHON
YCIIyTH;

3) orcyrcTBHE  OOOCHOBAaHHBIX  JKajo0  Ha  HapyIICHHS
aJIMUHHCTPATUBHOI'O PETJIaMEHTa, COBEpIICHHbIe paboTHUKaMu OpraHa;

4)  KOJIWYECTBO B3aUMOJICHCTBUN 3asBUTENSA C JOJDKHOCTHBIMHU
nmutiamu (0e3 yuera KOHCYJIbTaIui):

B3aUMoOJIeicTBUEe 3asBUTENs ¢ paboTtHukamu Oprana win MOI[ npu
NPEIOCTAaBICHUM  MYHULMNAIBHOM  YCIYTrM OCYIIECTBISIETCS OAWMH pa3 IpH
NPEICTaBIICHUU 3asIBJICHUSI CO BCEMU HEOOXOIUMbBIMU JOKYMEHTaMU;

OJIMH pa3 B CiIyyae HEOOXOJAMMOCTH MOJY4YEHHUs pe3yjbTaTa MpeaoCTaBICHUS
MyHHULIMNATbHOW ycayru B Oprane wiu MOL[ B dopme sx3emmiisipa 371€KTPOHHOTO
JOKyMEeHTa Ha OyMa>KHOM HOCHUTEJIE.
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[IpOAOIKUTENBHOCTh OAHOTO B3aUMOACHCTBUS 3asABUTENSA C JOJDKHOCTHBIMU
JIMLAMU IIPU NPEIOCTABICHUN MyHULIUIIAIIBHONW YCIYTH HE IPEBBIIAET 15 MUHYT.

3asBUTENb BIIPaBE OLICHUTh KAYECTBO MPEJOCTABICHHUS MyHUIIMIAIBHON YCIYTH C
MMOMOIIBIO YCTPOWCTB TIOJBIDKHON PaauoTeIe(OHHONW CBSI3U, C WCHOJb30BaHUEM
PecnyGnrkanckoro nopraina, TEpMUHAIBHBIX YCTPOUCTB.

2.15.3. Uudopmamust 0 xoAe NpeaOoCTaBICHUS MYHHUIIMIAIbHOW YCIYTHM MOMKET
ObITh TMOJy4YeHa 3asBUTE]IeM B JMYHOM KabuHere Ha EnuHom moprade,
Pecny6onukanckom noprane, B Oprane, MOLI.

2.15.4. TlpenoctaBieHre MYHUIUIIAIBHOM YCIYT'HM OCYIIECTBISIETCS B JIFOOOM
MOI] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro XUTEIbCTBA WM MeCTa
(akTuyeckoro mpoxkuBaHus (mpedbiBaHus) Ha TeppuTopuu PecmyOnuku Tatapcran mo
AKCTEPPUTOPUATIEHOMY ITPUHLIUILY.

MyHnununanbsHas yciryra B COCTaBe KOMIUIEKCHOTO 3alpoca HE MPEIOCTABIISIETCS.

2.16. Nnbie TpeOoBaHMs, B TOM YMCIIE€ YUUTHIBAIONINE OCOOEHHOCTH TIPEI0CTABICHUS
MYHUIUNATBHOM YCIYTH MO 3KCTEPPUTOPUATBHOMY MPUHIUNY (B Cy4yae, eClu
MyHULMIIATIbHAS yCIyra MPeAoCTaBIIAETCs 110 SKCTEPPUTOPUATBHOMY IPUHIIUITY) U
O0COOEHHOCTH MPEAOCTaBICHNUS MYHUIUIIAILHOM YCIIYTU B 3JIEKTPOHHOM (opMe

2.16.1. Tlpu npenocTaBieHUH MYHHUIIMNAIBHOW YCIyTH B 3JIEKTPOHHOU (opme
3asiBUTEIIb BIIpaBe:

1)  monydnTh HHPOPMALIUIO O MOPSIKE U CPOKAX MPEIOCTABICHHUS
MYHHUIMIIAIBHON  YCIyTH, pa3MElIeHHYyl0 Ha EnuHoM  mopraie,
PecnyOinkanckoM noprase;

2)  TOoJaTh 3asBICHHUE O MPEIOCTABICHUU MYHHUIIUIIATBHON YCITyTH
Y MHbIE TOKYMEHTbI, HEOOXOAUMBIE ISl TPEAOCTABICHUS MYHUIIMIAIbHON
YCIIyTH, B TOM YHCJIE€ TOKYMEHTbl U MH(POPMALIHIO, FIEKTPOHHBIE 00pa3bl
KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7.2 yactu 1
cratbu 16 @epepanbHoro 3akoHa Ne 210-@3, ¢ HCHOJIB30BaHHEM
PecnyOinkaHckoro noprana;

3) [ONy4YWTh CBEACHUS O XOJE BBINONHCHUS 3asBICHUA O
NPEIOCTABICHUN MYHUIMNAIBHON YCIYr'H, MOJAHHBIX B 3JIEKTPOHHOM
dopwme;

4)  OCYIIECTBUTH OLICHKY KadecTBa IPEIOCTABIICHUS
MYHUITUTIATBHOUN YCITYTH;

5)  [mOMy4HTh pe3ysbTaT MPEIOCTABICHHUS MyHHIIMIAIBLHON YCITyTH
B (hopMe 3IIEKTPOHHOTO IOKYMEHTA;

6) momath jkajgo0y Ha pemicHHe H jcicTBHe (Oe3aeicTBHE)
Oprana, a TakXe €ro JOJKHOCTHBIX JIMIl, MYHULMIAJIbHBIX CIYKAIHUX
nocpeactsoM  PecnyOnukaHckoro moprana, noprana  (eaepaibHON
rocyapCTBEHHONW MH(POPMALIMOHHOM CHCTEMBI, 0OecTieunBaronIeil mpouecc
nocyneOHoro (BHeCyAeOHOro) oO0KajJoBaHUSI PEIICHHWHM | JIeUCTBUN
(Oe3meicTBUS), COBEPIICHHBIX MPU MPEJOCTABIECHUH TOCYAApCTBEHHBIX U
MYHHULMOATBHBIX YCIYT OPraHaMH, PEJOCTABIIIOIIMMH TOCY1apCTBEHHbIE
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M MYHUIMOAIbHBIE  YCIYTH, UX  JOJDKHOCTHBIMH  JIMI[AMHU,
rOCyJIapCTBEHHBIMU U MYHULIUTIAIIbHBIMU CJTY>KaIllUMHU.

2.16.2. ®opmupoBaHUE 3asBICHUSI OCYIIECTBISAECTCS MOCPEICTBOM 3aIOJHEHUS
AMEeKTpOHHOW Gopmbl 3asBieHuss Ha Emgunom, PecnmyOnmkanckom moptaine 63
HEO0OXOIUMOCTH JOTIOTHUTEIBHON MO/Iauu 3asBICHUS B KaKoi-Inb6o uHou dopme.

2.16.3. Ilpu ¢popmupoBaHuy 3asBJICHUS 00ECIICUNBACTCS:

1)  BO3MOXXHOCTH KOIIMPOBAHUS U COXPAHCHUS 3asBJICHHUS M MHBIX
JIOKYMEHTOB, HEOOXOJUMBIX JUIsl IPEOCTABICHUS YCIYTH;

2)  BO3MOXHOCTH 3aIOJHECHHUS HECKOJbKUMH 3asBUTCISIMH OIHOM
ANEKTPOHHON (OpMBbl  3asiBICHUS TpU OOpallleHUH 3a YCIyramu,
MPEANOoIaralolMMy HANpPaBICHUE COBMECTHOIO 3asBJICHUS HECKOJIbLKUMU
3asIBUTEIISIMU;

3)  BO3MOXHOCTH Il€e4aTH Ha OyMa)XHOM HOCHTEIE KOIHH
AIEKTPOHHOM (hOPMBI 3aBJICHUS;

4)  coxXpaHEHHE paHEe BBECACHHBIX B JJICKTPOHHYIO (popMy
3asBJICHUS 3HAYEHUN B JTI000H MOMEHT 1O KEJIaHUIO MOJIb30BaTeNsA, B TOM
Yyyce NMpYU BO3HUKHOBEHMM OIIMOOK BBOJA M BO3BpaTe JJisi MOBTOPHOTO
BBO/Ia 3HAYEHUH B AJIEKTPOHHYIO (DOpMY 3asiBIICHUS;

5)  3amoJHEHHE TOJICH AIIEKTPOHHON (OPMBI 3asBJICHHUS JI0 Havyasa
BBOJIa CBEJICHUI 3aBUTEJIEM C UCIOJIb30BAHUEM CBEACHUM, pa3MEILIEHHBIX
B ECUA, u cBenenunii, onyoinkoBaHHbBIX Ha EgmHom, PecryOnumkanckom
ropraje, B 4acTH, KaCaroUIEWCs CBEICHUM, OTCYTCTBYIOLIMX B €IUHOU
cUCTeME UACHTU(PUKAIIMK U ayTeHTU(DUKAIUY;

6)  BO3MOXHOCTb BEPHYTHCSA Ha JIIOOOW M3 ITANOB 3aIOJHCHHS
ANEKTPOHHON (opMbl  3asiBieHHsT 0O€3 TMOoTepu paHee BBEACHHOM
uH(popManuu;

7)  BO3MOXHOCTb JOCTyIa 3asBHTE]s K paHee IOJAaHHBIM MM
3asBJICHUSIM B TEUCHHE HE MEHEe OJHOTO To/a, a TaKXe YacTUYHO
c(hOpMUPOBAHHBIM 3asIBICHUSIM - B TCUCHHUE HE MEHEee 3 MECHIICB.

2.16.4. 3anuch 3asBuTeneil Ha npuem B ML (manee - 3anuch) OCYIIECTBIIAETCS
nocpenctsoM Enumnoro moprana, PecmybnmukaHckoro moprtana, TenedoHa KOHTAKT-
nentpa MOII.

3asBUTENIO MIPEIOCTABISAETCS BO3MOXKHOCTH 3allMCU Ha JIOOBIE CBOOOJMHBIE IS
mpueMa JaTy ¥ BpeMs B IpenesiaX YCTaHOBJICHHOTO B MHOTO(YHKIIMOHATHLHOM IIEHTPE
rpaduka mpuema.

3anuch Ha ONMpPEACJICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKU 0 HACTYIUICHUS 3TOU
JIaThI.

J{nst ocyliecTBICHUST TPEABAPUTEILHOMN 3alliCH MOCPeCTBOM EnuHoro nopraina,
PecnyOnukaHckoro moprtajia 3asBUTENI0 HEOOXOIWMO yKa3aTh 3alpalliuBacMbie
CUCTEMOM JAaHHBIC, B TOM YHUCJIC:

bamunio, uMsl, 0TYECTBO (TTPU HATTUYUH);

HOMeEp TenedoHa;

aZpec JIEKTPOHHOU MOYTHI (110 KETAHUIO);

YKETAeMYI0 J1aTy U BpeMs IIpueMa.
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B ciiydae HECOOTBETCTBHS CBEIEHUM, KOTOpPHIE COOOLIWJI 3asBHUTENb IpU
MPEABAPUTEIbHON 3alMCH, TOKYMEHTaM, MPEICTAaBICHHBIM 3asBUTEIEM IMPU JIMYHOM
npueMe, NpeaBapuTeNbHas 3aliCh aHHYJIHPYETCS.

[Ipn ocCylIecTBIEHUH NPEIBAPUTEIBHON 3alMCH 3asBUTEI0 OOECIeYnBaeTCs
BO3MOKHOCTb pacleydaraTh TAJIOH-NIOATBEPKACHUE. B ciydae, eciin 3aBUTENb COOOLIUT
ajipec 3JEKTPOHHOM MOUTHI, HA YKA3aHHBIN aJpec TakKe HallpaBisgeTcs HHPopMalus o
NOATBEPKIACHUU NPEIBAPUTEIBHON 3allMCU C YKa3aHWEM JaTbl, BPEMEHU U MecTa
npuema.

[Tpu ocymiecTBICHUM NPEABAPUTEIBHON 3alUCH 3aiBUTENb B 00513aTE€IbHOM
nopsiake UHGOPMHUPYETCS O TOM, UTO MpeABapUTEIbHAs 3alIUCh aHHYJIUPYETCS B Cllydae
€ro HESBKM 110 UCTEUEHUHU |5 MUHYT C HA3HaYE€HHOI'0 BPEMEHU MpHUEMA.

3asBUTEND B JIF000€ BpEeMsl BIIPABE OTKA3aThCA OT MPEIBAPUTEIBHON 3aTUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPLIECHUS WHBIX ACHCTBUH, KpOMeE
MPOXOXKJICHUS UJICHTU(DHUKAIMK U ayTeHTU(UKALMK B COOTBETCTBHH C HOPMATUBHBIMU
paBoBbIMM akTamu Poccuiickont ®Penepanun, ykazaHHWs LEIU IPUEMA, a TaKKe
MPEJIOCTABIICHUS CBEICHHUM, HEOOXOOUMBIX ISl pacuera IMTEIbHOCTH BPEMEHHOIO
HWHTEpBaJia, KOTOPBII HEOOXOAUMO 3a0POHUPOBATH ISl TpUEMA.

3. CocraB, nMocj1e10BaTEJbHOCTh U CPOKH BBINOJIHEHUSI AIMUHUCTPATHUBHBIX
Npoueayp, TPe0OBaHUA K MOPSAAKY UX BHINOJHEHNS, B TOM YHCJ€e 0COOCHHOCTH
BbINOJIHEHHUS] AIMUHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOU Gopme, a TaKKe

0COOCHHOCTH BbINOJHEHNS AIMUHUCTPATUBHBIX NMPOLEAYP B
MHOTO(YHKIMOHAIbHBIX HEHTPaX

3.1. Onucanue mociae10BaTeIbHOCTH JEHCTBUI MPHU MPE0CTaBICHUH
MYHULHAIIAIBHON YCIyTH

3.1.1. IlpenocraBieHne MYHUIIMITAIGHON YCIYTH BKIIOYaeT B ceOs CICAyromue
aIMUHUCTPATUBHBIE TTPOLICAYPHI:

1) KOHCYJIbTUPOBAHKE 3asIBUTECIIS,

2) TpPUHATHE M PACCMOTPEHUEC KOMILICKTa JIOKYMEHTOB, IPEICTaBICHHBIX
3asiIBUTEJIEM;

3) HampaBiieHHE MEKBEIOMCTBCHHBIX 3allPOCOB B OpPraHbl, y4acTBYIOIIHME B
MPEJOCTaBIECHUA MYHHUIIUTIAIBLHON YCIIYyTH;

4) IOArOTOBKA pe3ysibTaTa MyHHIIMIIATBHON YCIYTH;

5) BIaya (HampaBJCHKE) 3asBUTEIIO Pe3yJIbTaTa MyHHIIUIATBHOW YCIYTH;

6) UCTpaBICHUE TEXHUYECKUX OLITHOOK.

3.2. Oka3zaHue KOHCYJIbTallui 3asIBUTEIIO
3.2.1. OcHoBaHMEM Hayaja BBINOJIHEHUS AJMUHUCTPATUBHON MpPOILEAYPHI

ABJISIETCSl OOpallleHue 3asBUTENI MO0 BOMPOCAaM, CBSI3AHHBIM C MPEAOCTaBICHUEM
MYHULIMIAIBHOMN YCIIyTH.
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JIOJKHOCTHBIM ~ JTMIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aAMUHUCTPATUBHOM MPOLEAYPBI, SBIIACTCA:

npu obpamienuu 3assurens B MOL] — pabotauk MOLI;

npyu OOpalieHUW 3asBUTENS B HUCIOJHUTENBHBIH KoMuUTeT CTapoKaKepIMHCKOTO
CEJbCKOTO  TIOCEIICHUS (mamee - JOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 32
KOHCYJIbTUPOBAHUE).

3.2.2. 3agBuTenb BIpaBe OOpaTUTHCS 3a KOHCYJIbTAIMEH O MOPSAKE M CpOoKax
peA0CTaBICHUS MyHUIIUITAIBHOU yciryru B M®LI nuvHO U 110 TenegoHy U 3JIeKTPOHHON
1ourTe.

PabotHuk M®II KOHCYIBTHPYET 3asBUTEIISI, B TOM YHCIIE MO COCTaBy, dopme
MPEACTABISIEMON JOKYMEHTALMK U IPYTUM BONPOCAM IS MOMYUYEHUsT MYHULIMITAIBHON
YCIYTH.

3asgBUTENb MOXKET TOJYYUTh HWHMOPMALHMIO O TOPAJIKE MPEAOCTABICHUS
MYHULUINIAIBHON yCIyru Ha oduiranbHoM caiite ML http://mfcl6.tatarstan.ru.

AJMUHHUCTPAaTUBHBIE TNPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCS B JIEHb OOpAICHUs 3asIBUTEIIS.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SABIISIOTCA:
KOHCYJIbTALIMSI IO COCTaBY, (hOpME MPEACTABIAEMOM JOKYMEHTALIMU U IPYTUM BOIIPOCAM,
HEOOXOIUMBIM JUISI TIOTYYEHUSI MYHUITUTIATBHOM YCITYTH.

3.2.3. 3agBuTenb BiipaBe oOpatuthes B Opra no tenedoHy 1 3JeKTPOHHOM IouTe,
a TakXe MOJYy4YUTh KOHCYyJbTalMio Ha EnuHom moprane, PecmyOnukanckoM moprade,
caiite OpraHa o NOPSIAKE U CpOKaxX MPEJOCTABICHUS MYHHUIIMIAIBLHON YCIyTH, B TOM
quCclie 10 COCTaBy, (opMe MPEeCTaBIIeMON TOKYMEHTAalUU U APYTUM BOMpocaMm IJis
MOJIYYeHUS] MyHUIIUTIAIBHON YCITYTH.

JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBaHUE HWH(POPMHUPYET
3asiBUTESI B COOTBETCTBUM C TpeOOBaHUAMM NyHKTa [.3.4 aaMUHHUCTPATUBHOTO
periameHTa.

AJMUHHUCTpPAaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBINIOJIHAIOTCS B TEUEHHE TPEX pabouuX JAHEH cO AHS MOCTYIUIEHUS OOpallleHHs.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SABIISIOTCA:
KOHCYJIbTAllUM TI0 COCTaBy, (opMe TMpeAcTaBIsieMON MAOKYMEHTAMH U JIPYTUM
BOIIPOCaM, HEOOXOAMMBIM JIJIsl TOTYyYEHUS MYHUITUTIATLHON YCIYTH.

3.3. [IpuHaTHE U paCCMOTPEHUE KOMILIEKTa JOKYMEHTOB,
IPEACTaBICHHBIX 3assBUTEIIEM

3.3.1. IIpueM HOKYMEHTOB IJI MPENOCTABICHUS MYHMIMIIAJBbHON YCIYyTH 4epe3
MO®II win ynanennoe pabouee mecto MDII,

3.3.1.1. 3asButens (nmpeacTaBuTeNb 3asBUTENs1) oopamaerca B M®I] ¢ 3anmpocom
O TPEIOCTAaBICHUM MYHUIMINATBHOW YCIYyTHM H TPEACTABISICT JOKYMEHTHI B
COOTBETCTBUH C IMMyHKTOM 2.5 aIMHHUCTPATHBHOTO PETJIaMEHTA.

3.3.1.2. Pabotnuk M®II, Benymumii npuem 3asBICHUN:

OTIpeIeIsIET MPeMET OOpaICHUS;

yIIOCTOBEPSET JINYHOCTD 3asABUTEIIS;
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IPOBOJUT IPOBEPKY MOJHOMOYHMIA JIMLIA, TOIAIOIIETO IOKYMEHTHI;

IPOBOJAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBaHHIM, yKa3aHHBIM B
IYHKTE 2.5 aAMUHUCTPATUBHOTO PEIVIAMEHTA;

3aIlOJIHAET ANIEKTPOHHYIO (hopmy 3asiBineHus B AUC MOLI;

IIPU IPEAOCTABICHUY JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.5 aIMUHUCTPATUBHOIO
periiaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYIIECTBISIET CKaHUPOBAHUE MPEICTABICHHBIX
JOKYMEHTOB;

pacrniedarsiBaeT 3aaBieHue u3 AUC MOLJ;

NepeacT 3asiBUTEIII0 HAa IPOBEPKY U MOANKUCAHUE;

MOCJIe MOJINMKUCAaHUs CKaHUPYET nojnucanHoe 3asasieHue B AIC MOI];

3arpyxaer B AUC MO®IL] nokyMeHTbI, IPeCTaBICHHbIE B 3JEKTPOHHOU (hopme
WM 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (POPMUPYET 3IEKTPOHHOE
NEeN0;

BO3BPAILAET NOANKUCAHHOE 3asIBJICHUE U OPUTUHAIIBI OyMaKHBIX JTOKYMEHTOB;

BBIJIAET 3aBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

AJMUHHUCTPAaTUBHBIE TNPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B JIEHb OOpAIlleHUs 3asIBUTEIIS.

Pe3ynpraTaMy BBIOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SBIISIFOTCSA: TOTOBOE K
OTIIPABKE 3asBJICHHUE U MTAKET JJOKYMEHTOB.

3.3.1.3. PaGotHuk M®I] HanpaBIisieT MakeT TOKYMEHTOB, PUHATHIX OT 3asBUTEIIS
B Oprad B 2JIEKTPOHHOH (hopMe (B COCTaBE MAKETOB AIEKTPOHHBIX J€J1) B TEYEHHE OJJHOTO
pabouero JHs co JTHS 0OpaleHus 3asiBUTENS B CTPYKTypHOE noapasaenenue MOILI.

Pe3ynpraTaMy BBIITOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYP SABISAIOTCS: 3asBICHHUE
U TMaKeT JOKYMEHTOB (3JIEKTPOHHOE [1€JI0), HampaBiieHHble B OpraH, MOCpeICTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOCHCTBUS.

3.3.2. IlpueM HOKYMEHTOB IJi NPENOCTABICHUS MYHMIMIIAJBHOM YCIYyTH B
aeKTpoHHOM (hopme uepe3 Enunblit nopran, PecnyOnukanckuii mopran.

3.3.2.1. 3asgBuTenb Uil MOAAYM 3aSBJICHUS B 3JEKTPOHHOW (POpME BBIMOIHSAET
CIEIYIONINE NEUCTBUS:

BBITIOJIHAET aBTOPU3ALIUIO;

OTKPBIBACT (POPMY AJIEKTPOHHOTO 3asBIICHUS;

3aroyiHgeT (opMy DJIEKTPOHHOTO  3asBJICHMS, BKIIOYAIOIIYI0 CBEACHMS,
HE0OXO0UMBbIE U 00s3aTeIbHbIC JIs MTPEIOCTABICHUSI MyHUIIUIIAILHON YCIYTH;

IOPUKPEIUISIET JOKYMEHThI B JJICKTPOHHOM (opMe WM 3JIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (hopMe 3JIEKTPOHHOTO 3asBJICHUS (TP HEOOXOAUMOCTH);

NOJTBEPXKIaeT (aKT O3HAKOMJICHHS M COTJIACHSl C YCJIOBUSAMH M TOPSIIKOM
PEeIOCTaBICHUS MYHMUIMIAIBHONW YCIYTM B 3JEKTPOHHOU ¢opme (yCcTaHABIMBAET
COOTBETCTBYIOIIIYIO OTMETKY O COTJIACHH B (POPME AIEKTPOHHOTO 3asBICHMUS);

MOATBEPAKAAET  JIOCTOBEPHOCTh  COOOIIEHHBIX  CBeACHUN  (yCTaHaBJIMBaET
COOTBETCTBYIOIIYIO OTMETKY B (DOpME AIIEKTPOHHOTO 3asIBICHMUS);

OTHPABJISAET 3aMoJIHEHHOE AIIEKTPOHHOE 3asiBJICHHE (Ha)KUMaeT
COOTBETCTBYIOIIYIO KHOIKY B (hOpMe 3JIEKTPOHHOTO 3asiBJICHMUS);

3JIEKTPOHHOE 3asIBJICHUE MOAMMCHIBAETCS B COOTBETCTBHHU C TPEOOBAHHUSIMH ITYHKTA
2.5.3 aAMHUHHUCTPATUBHOIO PETJIAMEHTA;



20

MOJTy4aeT YBEJOMIIEHUE 00 OTIPABKE JIEKTPOHHOTO 3asBJICHUSI.

dopmaTHO-JIOTHYECKask TPOBEPKA CPOPMUPOBAHHOTO 3asIBJICHUS OCYLIECTBIISAECTCA
MOCJIC 3aM0THEHUS 3asBUTEIIEM KaXkKI0T0 U3 MOJIeH 3JIeKTPOHHOH (hopMblI 3asaBrieHus. [Ipu
BBISIBJICHUM HEKOPPEKTHO 3aMOJIHEHHOTO TOJS JJIEKTPOHHOM (OpMBI  3asBICHUS
3asIBUTEIIb YBEJOMIISIETCSI O XapaKTepe BBISIBICHHOUW OIMIMOKU U MOPSIIKE €€ YCTpaHEHUSs
MOCPEJICTBOM MH(DOPMAITMOHHOTO COOOIIIEHUSI HETTOCPEACTBEHHO B JIEKTPOHHOM (hopme
3asiBJICHUSI.

AJIMUHHUCTPATUBHBIE TPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B JIEHb OOpaIlleHHsI 3asiBUTEJIS.

PesynpTaTaMu  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOIEAYP  SBISIOTCS:
ANIEKTPOHHOE JIeJI0, HampasiieHHoe B OpraH MHOCPEACTBOM CHCTEMBI 3JIEKTPOHHOTO
B3aNMO/JICHCTBUS.

3.3.3. PaccMmoTpenmne KoMIUIeKTa JOKYMEHTOB OpraHoM.

3.3.3.1. OcHOBaHMEM Hauajga BBIIOJHEHUS AJMUHUCTPATUBHOW IPOLETYPHI
ABJISIETCSl TOCTYIUICHHE 3asBJICHUS M HHBIX JIOKYMEHTOB, HEOOXOJMMBIX s
MPEA0CTABICHUS MyHULIMIIATbHOM YCITYTH.

JIOJDKHOCTHBIM ~ JTUIIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINIOJHEHHUE
aAMUHUCTPATUBHOM NPOLEAYpPHl SBISIETCS CeKpeTapb VICIIOMHUTENIBHOIO KOMHUTETA
CrapokakepimuHckoro CII nmanee - AOKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IIPUEM
JIOKyMEHTOB):

3.3.3.2. JIom>KHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPHUEM JTOKYMEHTOB, B Clly4yae
oOpallieHus 3aABUTENS C 3asBiIeHreM B Oprax:

orpenensieT npeaAMeT oOpalleHus;

yCTaHaBJIMBAET JUYHOCTD 3asIBUTEIS;

MPOBOJUT NPOBEPKY MOJTHOMOYHMI JIMIIA, TTOJIAIOIIETO IOKYMEHTHI;

MPOBOJUT MPOBEPKY COOTBETCTBUS [TOKYMEHTOB TpeOOBaHUSAM, YKa3aHHBIM B
MyHKTE 2.5 aIMUHUCTPATUBHOTO PETJIAMEHTA, TPOBEPKY COOTBETCTBHUS MPEACTABICHHBIX
JOKYMEHTOB YCTAHOBJIEHHbIM TpeOoBaHUAM (Haajexaniee OQopMIEHUE KOMUA
JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTaX MOJYUCTOK, IPUMHUCOK, 3aU€PKHYTHIX CIOB U
MHBIX HE OTOBOPEHHBIX UCIIPABJICHHN );

3allOJIHAET  AJIEKTPOHHYIO  (OpMy  3asBIIEHUS B  aBTOMAaTU3MPOBAHHOU
MH(GOPMALIMOHHON CHUCTEMe, TMpEeAHA3HAUYEHHOM MJIs1 OKa3aHUs TOCYJapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT;

IIPU NIPEJOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.5 aIMUHUCTPATUBHOIO
periaamMeHTa Ha OyMa)KHOM HOCHTEJIE, OCYIIECTBIIIET CKAaHUPOBAHUE IMPEACTABICHHBIX
JOKYMEHTOB;

pacrneyaTbIBaeT 3asBJICHUE;

NepeIaeT 3asBUTEIIO Ha TPOBEPKY U MOANKNCAHUE;

MOCJIE MOAMKUCAHUS CKAHUPYET MOANMCAHHOE 3asiBJICHUE;

3arpysaer B ABTOMATU3UPOBAHHYIO UH(}OPMAIMOHHYIO CUCTEMY,
NpelIHAa3HAYCHHYIO I OKa3aHWs TOCYIAapCTBEHHBIX W MYHUIUINAIBHBIX YCIYyT
JOKYMEHTBI, TpPEJCTABICHHbIE B JJIEKTPOHHOM (OopMe WM 3JIEKTPOHHbIE 00pa3bl
OTCKaHUPOBAHHBIX JOKYMEHTOB, (POPMUPYET FJIEKTPOHHOE JEJO;
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BO3BpAIIAET TOJAMUCAHHOE 3asBICHUE M OPHUTHHAIB OyMaXKHBIX JOKYMEHTOB
3asIBUTEIIIO;

BBIJIACT 3asIBUTEIIIO PACIUCKY B MPUEME JOKYMEHTOB.

B ciiyyae Hanuumusi OCHOBaHMI /Ji1 OTKa3a B MPUEME JOKYMEHTOB JOJKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MpPHEM JOKYMEHTOB, YBEIOMJISET 3asBUTEIS O HAIMYUM
IPENATCTBUHN /I TIpUeMa 3asBJICHUS M BO3BpaIlaeT eMy JOKYMEHTHI C OOBSICHECHUEM
COJIep>KaHMS BBISBJICHHBIX OCHOBAHUM JIJIs OTKa3a B MpUEME JTOKYMEHTOB.

3.3.3.3. JIomKHOCTHOE JHII0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, IIOCIIE
MOCTYTUICHUS JOKYMEHTOB Ha paCCMOTPEHHE:

MIPUCBAMBAaECT 3asBJICHUIO HOMEP B COOTBETCTBUH C HOMEHKJIATYpOH JIeJl M CTaTycC
«IIpoBepka JOKYMEHTOBY;

M3y4yaeT IMIOCTYNUBIIKUE DOJIEKTPOHHBIC Jejla, B TOM YHUCJIE NPUIOKECHHbBIC
3asIBUTEJIEM JIOKYMEHTHI B DJICKTPOHHOU (hopMe U AIEKTPOHHBIE 00pa3bl IOKYMEHTOB,;

MPOBEPSAET KOMIUIEKTHOCTh, YUTAEMOCTh 3JIEKTPOHHBIX 00PA30B TOKYMEHTOB;

MPOBEPSICT COONIOJICHUE YCIOBUNM JIEUCTBUTEIBHOCTU DJECKTPOHHOM MOJIHUCH,
MocpeACTBOM oOpaimieHuss k EaumHomy mnopramy (B ciaydae, €ciM 3asBUTENIEM

MPEICTaBIICHBI AIEKTPOHHBIE JIOKYMEHTBI, MOAMUCAHHbIE YCUJIEHHOM
KBUTU(PUITUPOBAHHON AJIEKTPOHHOMN TOJIIUCHIO).
[Tpu HaJMYUH OCHOBaHMI, MPEAYyCMOTPEHHBIX IYHKTOM 2.7.1

aJIMMHHUCTPATUBHOIO perjaMeHTa, MOJArOTaBIMBAET IMPOEKT peleHUuss 00 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEJOCTAaBICHUS! MyHUIIMIIAIbHON YCITyTH.

B cnydae, ecnmu B pe3yibTaTe NPOBEPKH YCUJIEHHOW KBAIM(PUIIUMPOBAHHON
AJIEKTPOHHON TOJIUCH BBISBICHO HECOOIIOJICHUE YCJIOBHM €€ JeWCTBUTEIbHOCTH,
MPOEKT peleHuss o0 OTKaze MOJDKEH colepkaTh MyHKThl ctaThu 11 denepanibHOro
3akoHa Ne 63-D3, KOTOPBIE MOCTYKUIM OCHOBAHUEM [IJIS1 €r0 IMPUHSTHSL.

[IpoekT pemeHus 00 OTKaze B NpPUEME JOKYMEHTOB, HEOOXOAMMBIX st
MPEA0CTABICHUS MYHULIMIIAJILHON YCIYTH, C YKa3aHUEM MIPUYMH OTKa3a (B cllydae, eciiu
OCHOBaHMS JIJIsl OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIHUMBIX ISl MPEJOCTABICHUS
MYHUIUTNIATBHOMN YCIIYTH, CBSI3aHbI C HAPYILIEHUEM YCTAHOBIIEHHBIX TPEOOBAHUM K TAKUM
NOKYMEHTAaM, OCHOBaHHs JJIsI OTKa3a B IPUEME JOKYMEHTOB JIOJKHBI COJIEPkKATh
uH(GOPMAIMI0O 0 HAUMEHOBAHUU JTIOKYMEHTOB (MHGOpMAINK, CBEIACHHI), KOTOpPbIC HE
IIPE/ACTABIICHBI, COAEPKAT HEJOCTOBEPHbIE W (WJM) HNPOTHBOPEUYMBBHIE CBEICHUS,
opopMIIEHBI C HApYyIICHHEM YyCTAHOBJIEHHBIX TpeOOBaHWI), HaMpaBIsSeTCS Ha
COIJIACOBAHME B YCTAHOBJIEHHOM IIOPSAKE ITOCPEACTBOM CHCTEMBI JJIEKTPOHHOIO
JTIOKyMEHTO000pOTAa.

CornacoBaHue MpoeKTa pemeHust 00 0TKa3e B IpHUeMe J0KyMEHTOB, HEOOXO0IUMBIX
U1l TPENOCTABICHUS MYHULHNAIBHOW YCIIYI'M, OCYIIECTBISETCA B  IOPSIKE,
MPEIyCMOTPEHHOM MTYHKTOM 3.5.3 aAMUHHUCTPATUBHOTO PETJIaMEHTA.

B caydae OTCyTCTBHMA OCHOBaHMWA I OTKa3a B IpPUEME JOKYMEHTOB,
NPEAYCMOTPEHHBIX MYHKTOM 2.7.1 aAMWHHCTPAaTHBHOTO PEIIAMEHTA, IOJKHOCTHOE
JUI0, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB, B TE€UEHUE OJTHOTO pabovero AHs CO AHS
NOCTYIIJICHUS 3asBJICHUSI, HAIIPABJISIET 3aBUTEII0, YKa3aHHBIM B 3asIBJICHUU CIIOCOOOM,
YBEIOMJICHHE O IOCTYIUIEHUH 3asBJICHHUs, COAECPIKAIIEE BXOIALIMN PETUCTPALMOHHBIN
HOMEp 3asBJCHMs, JATy MOJYyYEeHUs 3asBIICHUS, MEpPEUYeHb HAMMEHOBaHUM (aiinos,
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MPEJCTABICHHBIX K HEMY JOKYMEHTOB, AaTy MOJIY4YEHHS pe3ysibTaTa MyHUIUIIAIbHON
YCIIYTH.

3.3.3.4. HcnonHeHue mnpouenyp, yKazaHHbIX B myHkTax 3.3.3.1, 3.3.3.3
aIMUHHUCTPATUBHOTO  pErjJaMEHTa, NpPU HAIWYUU TEXHUYECKOM BO3MOXHOCTHU
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKUME C UCTIOIh30BAHUEM aBTOMATU3UPOBAHHOMN
UH(OPMAIITMOHHOW CUCTEMBI, MpeAHA3HAYCHHOW Il OKa3aHUs TOCYAapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT.

3.3.3.5. AIMUHUCTpATUBHBIE MPOLECAYPhl, yCTaHABIMBAEMble NYHKTOM 3.3.3
aMUHUCTPATUBHOTO PETJIAMEHTA, BBITIOJIHAIOTCS B TEUEHHUE OJJHOTO pabovero JHs CO JHS
MOCTYIUJICHUS 3asIBJICHUS HA pACCMOTpPEHHE.

Pe3ynbraTaMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: TPUHATHIN
Ha PacCMOTPEHUE KOMIUICKT JOKYMEHTOB WJIM MPOEKT PEIICHHs 00 OTKa3e B MpHUEME
JIOKYMEHTOB, HEOOXOAUMBIX JJIsl TPEAOCTABICHUS MYHUIIMTIATLHON YCIIyTH.

3.4. HampaBiieHre MeXBeIOMCTBEHHBIX 3alIPOCOB B OpTaHbl, y4aCTBYIOIINE B
MIPEAOCTABICHNHA MYHHUIIMIIAJIBHON yCIIYyTH

3.4.1. OcHoBaHMEM Hauaja BBIIIOJHEHUS aJMUHUCTPATUBHON IpPOLEAYpPHI
ABJIIETCS TOJYYEHHE JOJDKHOCTHBIM JIMLOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBINOJIHEHUE aJIMUHUCTPATUBHOM MPOLEAYPHl, OT JOJKHOCTHOTO Juia (paOOTHHKA),
OTBETCTBEHHOTO 3a IIPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTEIS JOKYMEHTOB.

JIOMKHOCTHBIM ~ JIMIOM ~ (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINOJHEHHE
aJIMMHHUCTPATUBHOM mpoueaypsl, sBiusercs Cexpemapv Hcnoakoma (nanee -
JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 32 HAIpPaBJICHHE MEKBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIOJ5KHOCTHOE JIMI0, OTBETCTBEHHOE 33 HAIIPABIICHUE MEKBEJOMCTBEHHBIX
3anpocoB, (HOPMUPYET U HANPABISIET B 3JIEKTPOHHOU (OpME MOCPEICTBOM CHCTEMBI
MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aWMOJEHCTBUA (IIPU OTCYTCTBUU TEXHUYECKOMU
BO3MOXHOCTH — HMHBIMH CHOCO0aMH) 3ampochl O MPEJOCTABICHUH JOKYMEHTOB H
CBEJICHUH, IPETYCMOTPEHHBIX IYHKTOM 2.6.1 aIMUHHUCTPATUBHOTO PETJIAMEHTA.

AJMUHHUCTPAaTUBHBIE MPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSUIUM ITYHKTOM,
BBINIOJIHSAIOTCS B JICHb IPUHATHS 3as1BJICHUS HA PACCMOTPEHUE.

Pe3ynpraTaMy  BBINOJHEHWS  aJMHHUCTPATUBHBIX  IPOLEAYP  SBIISFOTCS:
HaIlpaBJEHHbIE B OpraHbl BJACTU M (WJM) MOABEAOMCTBEHHBIE OpraHam BIIACTH
OpraHu3alH{ 3aIpOCHI.

3.4.3. Crneuuanuctbl TOCTAaBIIMKOB JaHHBIX HA OCHOBAaHUU 3alpOCOB,
MOCTYNHBIINX YEpEe3 CHUCTEMY MEXBEIOMCTBEHHOI'O 3JEKTPOHHOTO B3aMMOJEHCTBUS,
NPENIOCTaBISIOT  3alpaliuBaeMble JTOKYMEHTHl (MHGOpMAIMIO) WM HANpaBIISIOT
yBeAOMJIEHUS 00 OTCYTCTBUM AOKYMEHTa W (WJM) UHPOPMALMHU, HEOOXOAUMBIX s
peAOCTaBICHUS MYHUIIMTIATBLHON YCIIyTH (J1ajiee — yBeIOMJIEHUE 00 OTKasze).

AJMUHUCTpAaTUBHBIE TNPOUEAYPHl, YCTaHABIMBAEMbIE HACTOSAIIMM IYHKTOM,
BBITIOJIHAIOTCS B TEUEHHUE TPEX JHEN CO JTHS MOCTYIJICHUSI MEXBEIOMCTBEHHOTO 3arpoca
B OpraH WM OpPraHu3alrIo, MPEI0CTABISAIONNE JOKYMEHT U UH()OPMALIMIO, €CIIU UHbIE
CPOKM MOJArOTOBKM W HallpaBJEHUs OTBETA HAa MEKBEJIOMCTBEHHBIA 3alpoCc HE
yCTaHOBJEHBl (efepadbHbIMU 3aKOHAaMH, TPaBOBBIMH akTamu llpaBurtenncrBa
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Poccuiickoii denepanun U NPUHATHIMA B COOTBETCTBUH C (peepanbHBIMU 3aKOHAMU
HOPMAaTUBHBIMHU MPaBOBBIMU akTaMu PecniyOnuku Tatapcras.

Pe3ynpraTaMy  BBINOJHEHUS  aJIMHHHCTPATUBHBIX  MPOLENYp  SBISIOTCS:
JOKYMEHTBI (CBEEHUS), HEOOXOAUMBIE IS NMTPEAOCTABIECHNS MyHULUIIAIBHON YCIYTH,
1100 yBeAOMIIEHHE 00 0TKa3€, HallPaBJIEHHBIE JOKHOCTHOMY JIUIlY, OTBETCTBEHHOMY 3a
HaIIpaBJICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIO>KHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIIPABJICHUE MEKBEIOMCTBEHHBIX
3aIpOCOB:

IIOJIy4aeT 3alpalliMBacMble 4€pe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJEUCTBUS JOKYMEHThl (CBEIEHHUs), HEOOXOAUMBIE ISl IPEIOCTaBICHUS
MYHULMIIAIBHON YCIIyTH, TMOO0 yBEJOMIIEHHE 00 OTKa3e MpU OTCYTCTBUU AOKYMEHTA U
(wm) uadopmanuy;

IIPY HAUIMYUHA OCHOBAHHM, ITPEAYCMOTPEHHBIX MYHKTOM 2.7.1 aIMAHUCTPATUBHOTO
periiaMeHTa, MOJTrOTaBIMBAET IMPOEKT peuieHuss 00 OTKa3e B IMpUEME JOKYMEHTOB,
HEO0OXOAMMBIX JJIS TPEAOCTABIECHUS MyHULIUIIAIBHON YCIYTH.

[IpoekT pemeHus 00 OTKaze B MpPUEME JOKYMEHTOB, HEOOXOAMMBIX s
MPEA0CTABIICHNS MYHULIMIIAJBHOMN YCIYTH, C YKa3aHUEM MIPUYMH OTKa3a (B cilydae, eciiu
OCHOBaHUS JUIsl OTKa3a B NpUEME JOKYMEHTOB, HEOOXOIUMBIX JUJIsl MPEIOCTaBICHUS
MYHULIUINIATBHON YCIYTH, CBA3aHbl C HAPYIIIEHHUEM YCTaHOBJIEHHBIX TPEOOBaHUM K TaKUM
JOKyMEHTaM, OCHOBAaHMs JJI1 OTKa3a B IPHEME JOKYMEHTOB JIOJDKHBI COJEPKAaTh
MHPOpPMAIIMI0O O HAMMEHOBAaHUU JOKYMEHTOB (MH(OpMalMH, CBEICHHI), KOTOpPhIE HE
IPEICTABIICHbI, COJIEPXkKAT HEAOCTOBEpHblE W (WIM) HPOTUBOPEUYMBBIE CBEICHMS,
oopMIIeHBI C HapylIEHHEM YCTaHOBJIEHHBIX TpeOOBaHMI), HaIpaBisgeTcs Ha
COIJIaCOBAaHUE B YCTAHOBJICHHOM IIOPSIKE IIOCPEACTBOM CHCTEMBI DJIEKTPOHHOIO
JOKYMEHTO000poTA.

CorlacoBanue NpoeKTa pereHus 00 0TKas3e B MpUeMe J0KYMEHTOB, HEOOXOMMBIX
Ul TPENOCTABICHHUS MYHULHNAIBHOM YCIIYyI'M, OCYIIECTBISETCS B TOPSIKE,
MPENYCMOTPEHHOM IIYHKTOM 3.5.3 aIMUHHUCTPATUBHOIO PETJIAMEHTA.

AJMUHHUCTPAaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B ICHb MOJYYEHHUSI CBEICHUI 110 MEXBEJOMCTBEHHBIM 3aITPOCAM.

Pe3ynpraTaMy  BBINOJHEHUS  aJMHHUCTPATUBHBIX  IPOLEAYP  SIBIISIFOTCH:
JOKYMEHTHI (CBEICHMS), HEOOXOAUMBIE IJISl MPEJOCTABICHUS! MYHUIIMTIIANBHON YCIYTH,
MPOEKT peleHust 00 0TKa3e B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX JIJIsl PEAOCTaBICHUS
MYHULMIIATBHOU YCIIYTH.

3.4.5. HcnonHeHue 1mpouenyp, yKazaHHbIX B nOyHktax 3.4.2, 3.44
aAMUHUCTPATUBHOIO  pPErjJaMeHTa, NpH HAJIMYMA TEXHUYECKOH BO3MOYKHOCTH
OCYILIECTBIISIETCA B aBTOMAaTHYECKOM PEKHUME C UCITOJIb30BAHUEM aBTOMATH3UPOBAHHOU
UH(OPMAIITMOHHOW CUCTEMBI, MpEeAHA3HAYEHHOW ISl OKa3aHUs TOCYAapCTBEHHBIX U
MYHUIIMOAIbHBIX YCIYr, B TOM YHCJI€ C MOMEHTa pErucTpaiuuu 3asBICHUS B
COOTBETCTBHHM C IMYHKTOM 2.13 aIMUHHUCTPAaTUBHOIO PErJIAMEHTA.

3.4.6. MakcuManbHbIi CpPOK BBIIIOJHEHUS aJMUHUCTPATUBHBIX MPOLERYD,
YKa3aHHBIX B MyHKTE 3.4 aJMUHUCTPATUBHOTO PErVIAMEHTA, COCTABIISIET TPU pabOUUX
THSL.
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3.5. IloaroroBka pe3yiapTaTa MyHULMIAIBHOW YCIIYTH

3.5.1. OcHoBaHMeM Hayaja BBIIIOJHEHHUS AAMUHUCTPATUBHON MpPOLIEAYpPbI
ABJISIETCSI TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOI'O 3a HaIlpaBJICHUE
MEKBEIOMCTBEHHBIX ~ 3allpOCOB, JIOKYMEHTOB (CBEIECHMI), HEOOXOOUMBIX AJIs
IIPEIOCTABICHUS MyHULIMIIAIBHON YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIIOJHEHHE aJMUHUCTPAaTHUBHOU
npouenypsl, sBiusgerca Cekperapp HMcnonkoma (nmanee - AODKHOCTHOE JIMLIO,
OTBETCTBEHHOE 3a MOATOTOBKY pe3yJibTaTa MPeA0CTaBICHHUSI MyHUIIUIAIBHOMN YCIIyTH).

3.5.2. JIOJIKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IOATOTOBKY pe3yJbTara
MIPEA0CTABIICHNS MYHULIUMIIAIBHON YCIYTH:

paccMaTpuBaeT C(HOPMHUPOBAHHBIA KOMILUIEKT JTOKYMEHTOB, HEOOXOAMMBIX IS
MPEA0CTABICHUS MyHULIMTIAIBHON YCIIYTH;

IpPU BBISBIICHUH OCHOBAHMW JJI1 OTKa3a B MPEJOCTABICHUH MYHHUIIMNAIbHOU
YCIIYTH, YKa3aHHBIX B IyHKTE 2.8.2 aIMUHUCTPATUBHOTO PErIaMEHTAa, MOATOTABIUBAET
MIPOEKT pelIeHus: 00 0TKa3e B IPEIOCTABICHUN MYHHUIIUIIAIBHON YCIIYTH;

B CJIy4a€ OTCYTCTBHsI OCHOBAHUU /I OTKa3a B MIPEAOCTABICHUH MyHULUITAIBHON
YCIIYTH, IPEAYCMOTPEHHBIX ITYHKTOM 2.8.2 aIMUHUCTPATUBHOI'O PETJIAMEHTA, I10 UTOraM
pPaccMOTpPEHHsI JOKYMEHTOB, HEOOXOJIMMBIX JJisi MNPEJOCTaBICHHS MyHHLUNAIbHON
YCIIYTH, TIOATOTABIMBAET ITPOEKT PE3YNbTAaTa IPENOCTABICHUS MYHULIIMIIAIIBHON YCIIYTH
B COOTBETCTBUU C MOANYHKTaMHU | — 3 myHKTa 2.3.1 aAMUHUCTPATUBHOI'O PEIJIAMEHTA;

HaIlpaBJsieT  IOATOTOBJICHHBIM  MPOEKT  pe3yibTara  IPEIOCTaBICHUS
MYHUIMIAIBHOW YCIYyTM HAa COTJACOBAHME B YCTAaHOBJIEHHOM MOPSIAKE NOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO T0KYMEHTO000POTA.

AJMUHUCTpAaTUBHBIE MPOUEAYPHl, YCTAaHABIMBAEMbIE HACTOSAIIMM IYHKTOM,
BBITIOJIHAIOTCS B TEYEHHE OJHOTO paboyero JIHS.

Pe3ynbTraTaMy BBITIOJIHEHHS] aIMUHUCTPATUBHBIX MPOLEAYDP SBISIOTCA: MPOEKT
penieHust 00 0TKa3e B MPEJOCTABICHUH MYHULIMITAIbHON YCITyTH, CIIPaBKH (BBIITUCKH).

3.5.3. CormacoBanue M TMOJANHUCAHUE TNPOEKTA pe3ysibTaTa NPEIOCTABICHUS
MYHUIUNAIBHON  ycnyru (majiee — TPOEKThl JTOKYMEHTOB)  OCYLIECTBISIETCS
PYKOBOJHTENIEM CTPYKTYPHOTO IOJAPA3JEICHUS, OTBETCTBEHHOIO 3a IOJATOTOBKY
pe3ynbTaTa MYHULMIIAJBHOM  yclIyrd, 3amecTturenieM PykoBoautens Oprana,
PykoBogutenem Oprana.

[ToAroToBIIEHHBIE MPOEKTHI TOKYMEHTOB, HMEIOLIUE 3aMEUYaHus, BO3BpALIAOTCS
Ha J0pabOTKy JMIly, OTBETCTBEHHOMY 3a IOATOTOBKY pe3yJibTaTa MYHHIIMIIAJIbHON
ycayru. [locne ycTtpaHeHMs 3aMedaHUil MPOEKTHI JOKYMEHTOB IOBTOPHO NEPENAOTCS
JUTSL COTJIACOBAHMSI M TIOITUCAHUSI.

PykoBoautens OpraHa mpu pacCMOTPEHUHU MPOEKTOB JOKYMEHTOB MPOBEPSET
coOJII0/IeHrEe aIMUHUCTPATUBHOTO PEerjaMeHTa IOJKHOCTHRIMU JiniiamMu OpraHa B 4acTH
CPOKOB BBITIOJHEHUSI AJMUHUCTPATUBHBIX MPOLENYpP, HX MOCIEAOBATEIIbHOCTH U
MOJIHOThI, HAJIMYUSl COTJIACOBAHWUN YIOJTHOMOYEHHBIX JOJDKHOCTHBIX Jul OpraHa B
CUCTEME JIEKTPOHHOTO JOKYMEHTO000pOTA.

B cnyyae BbISBIEHMS ~ HapylI€HMH B 4YAacTH  CPOKOB  BBINOJHEHUS
aAMUHUCTPATUBHBIX MPOLENYpP, WX MOCIEI0BATEIbHOCTH M MOJHOTH PykoBOauTENb
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Oprana UHULMHUPYET MPUBIICUCHUE K OTBETCTBEHHOCTH JIUII, JOMYCTUBIINX HAPYIICHUS,
B COOTBETCTBUU C MMYHKTOM 4.3 aAMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJTHSIFOTCSI B T€YECHUE OJTHOTO Pab0Overo JHs.

Pe3ynpTaTaMy BBINOJHEHUS aJMUHUCTPATUBHBIX MPOILEAYD SBJSIOTCS: PEIlICHUE
00 oTKa3e B mpreMe JOKYMEHTOB HEOOXOJIUMBIX I MPEOCTaBICHUSI MyHUIIUTIATILHOM
yCIIyTH, pelieHue 00 OTKaze B NPEIOCTaBICHUU MYHUIMINAIBHOM YCIYTH, CIpaBKa
(BBITICKA).

3.5.4. MHcnomHenuwe mponeayp, yKazaHHbIX B IyHKkTax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO  pErjaMeHTa, MpH HAJIMYMKA TEXHUYECKOH BO3MOXKHOCTH
OCYILIECTBIISIETCA B aBTOMAaTHUYE€CKOM PEKUME C UCIOIb30BaHUEM aBTOMATU3UPOBAHHOM
MH(POPMAITMOHHON CHUCTEMBI, MpEeIHA3HAYCHHOW JJIsi OKa3aHUs TOCYJapCTBEHHBIX H
MYHULIMTATBHBIX YCIYT.

MakcuMalIbHBIM CPOK BBIMOJHEHUS] aIMUHUCTPATUBHBIX MPONEAYP, YKa3aHHBIX B
MyHKTE 3.5. aAMUHUCTPATUBHOTO PETJIAMEHTa, COCTABJISET OJAUH paboUYuil JEHb.

3.6. Beiymaua (HampaBiieHHE) 3asIBUTEIIO PE3yJIbTaTa MyHHUITATIATLHOW YCITYTH

3.6.1. OcHoBaHMeM Hauaja BBINOJIHEHUS AaJIMUHUCTPATUBHON MpOLEAYpPbI
ABJISIETCSI  TIOJIyYEHHME JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE
aAMUHUCTPATUBHOM IPOLIEAYpPHI, ITOKYMEHTa, MOATBEPKAAIOUIETO MPEIOCTaBICHUE
MYHUIUNAIBHON YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIOJHEHHE aJMUHUCTPATUBHOU
npouenypsl, sBusercs Cekperapp Mcnonkoma (masnee - JOMKHOCTHOE —JIMIIO,
OTBETCTBEHHOE 32 BbIJIauy (HampaBJeHUE) TOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a BblJauyy (HampaBlEHUE)
JNOKYMEHTOB:

00ecIeynBaeT pErucTpalio 1 BHECEHUE CBEICHUI O Pe3ysbTaTe MPEeA0CTaBICHUS
MYHUIUINIATIBHON YCIYTH B MOJCUCTEMY BEACHUS TOKYMEHTAlUU aBTOMAaTU3HUPOBAHHOMN
MH()OPMAIIMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHOM I OKa3aHWs TOCYJapCTBEHHBIX M
MYHUIUNAIBHBIX YCIIYT;

U3BEIAET 3asBUTENS (€ro MPEeACTaBUTENS) CIOCOOOM, YKAa3aHHBIM B 3asIBICHUU, O
pe3ynbTaTe NpeIOCTaBICHUS MYHULHIIAIBHON YCIYTM U O BO3MOYKHOCTH IOJIYYEHHS
pe3ynbTaTa NpeJoCTaBIeHUs MyHUIIMNAIBHON yciryrd B Oprane win B MOII,

HcnonHenne  mpoueAyp OpH  HAIAYUM  TEXHUYECKOM  BO3MOKHOCTHU
OCYULIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C HUCIIOIb30BAHUEM aBTOMATU3HPOBAHHOMN
UH(OPMAIITMOHHOW CUCTEMBI, MpEeAHA3HAYEHHOW [JIsi OKa3aHUs TOCYAapCTBEHHBIX U
MYHUIIUNATBHBIX YCITYT.

AJMUHHUCTPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBINIOJIHAIOTCS. B TEUEHHWE OJHOr0 paboyero AHS CO AHS MOJANUCAHUA JOKYMEHTa,
SBJISFOILIETOCS pe3yabTaToM IPEAOCTABIECHUS MYHUIUTATbHON YCIIyTH,
YIOJHOMOUYEHHBIM J0JHKHOCTHBIM JiniioM Oprana (OpraHom).

Pe3ynpTaTaMy  BBINOJHEHUS  aJMHHUCTPATUBHBIX  MPOLEAYP  SBIISFOTCH:
pa3MeIlEeHUe CBEACHUI O pe3yJbpTaTe MPEAOCTaBICHUS MYHULMIAIBHON YCIyTH B



26

MH(GOPMALIMOHHBIX CUCTEMaX, U3BEILIEHUE 3asIBUTEIS (€r0 MPEICTaBUTENsA) O PEe3yabTaTe
MPEA0CTABIECHUS MyHULUMIIAIBHOM YCIYTH U CIOCO0ax €ro MmoiayyeHusl.

3.6.3. llopsamox BblIauud (HAOpaBIICHHs) pe3yJibTaTa MPEIOCTaBICHUS
MYHHUIUIAIBHON YCIYTH:

3.6.3.1. IIpu oOparmieHnn 3asiBUTENS 3a pe3yJbTaTOM MYHUIMIAIBLHON yCIyTH B
M®II, pabotauk M®II BbIaeT 3asIBUTEITIO Pe3yJIbTaT MyHULIMIIAIBHOM yCIyTH B hopMme
AK3EMIUISIpA DJIEKTPOHHOTO JOKyMeHTa Ha OymaxkHoMm Hocutene. [lo TpebGoBanmio
3asIBUTENISI BMECTE C DK3EMIUISIPOM 3JIEKTPOHHOIO JIOKYMEHTa Ha OyMa)KHOM HOCHTEIEe
€My MpPEIOCTABIIAECTCS SK3EMIUISIP AJIEKTPOHHOTO JIOKYMEHTA IIyTEM €ro 3alucu Ha
CbEMHBIM HOCUTENh HWH(OpPMAIMK WM HAMpaBICHUS OHK3EMIULIpA 3JIEKTPOHHOTO
JOKYMEHTA IO JJEKTPOHHOM IoYTe B aapec 3asBuress. Ilpm 3ammcn Ha CheMHBIN
HOCHUTENb MH(OPMAIMU WM HANPABICHUH HK3EMIUISIPA AJIEKTPOHHOIO JOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTaBJEH 3K3EMIUISIP 3JEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM
HOCHUTEJIE, MO 3JIEKTPOHHOW IOYTE€ WACHTUYHOCTH TAKOTO JK3EMIUISAPA 3JIEKTPOHHOIO
JOKYMEHTA AK3EMIUISIPY 3JIEKTPOHHOTO JOKYMEHTA HAa OYMa)KHOM HOCHUTEJIE 3aBEPSIETCS
YIOJIHOMOYEHHBIM COTPYAHUKOM C UCIOJIb30BAaHUEM YCHIIEHHOM KBAIM(PUIMPOBAHHON
3JIEKTPOHHOM MOITHCH.

AJIMAHHCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIC HACTOSIIMM ITyHKTOM,
BBIMOJHIIOTCS B TOPSIIKE OYEPEAHOCTH, B JCHb IPHUOBITHS 3asBUTENSI B CPOKH,
YCTaHOBJICHHBIE perjaMmeHTOM padoTel MDII,

Pe3ynbraraMu BBIOJHEHUS aAMUHUCTPATUBHBIX HPOLEAYP SBISAIOTCS: (PUKCALUs
dakTa BBIIaYM pe3ysibTaTa MPENOCTaBICHUS MyHUIUNaidbHOU yciayru B AUC M®I],
pe3ynbTaT NPEJOCTABICHUS MyHUIIMIIAIIBHON YCIIyTH, BBIJAHHBIA 3asBUTEIIIO.

3.6.3.2. Ilpu oOpamieHuu 3asBUTENS 32 PE3yJIbTaTOM MYHULMNAIBHOW YCIyrd
yepe3 Enunbiii moprtan, PecnyOnukaHCKMil mopTan 3asBUTEII0 B JIMYHBIM KaOWHET
ABTOMATUYECKH HamNpaBisIeTCsl AJEKTPOHHBIA 00pa3 JAOKYMEHTa, SBISIOLIETOCs
pe3yJabTaTOM NPEAOCTABICHUS MYHULHWINAIBHOW YCIYTH, IMOANWCAHHBIA YCHJICHHOU
KBATM(PUUUPOBAHHON 3JIEKTPOHHOU MOJAMUCHIO YIIOTHOMOYEHHOTO AOHKHOCTHOIO JTUIA
Oprana (Opradom).

AJIMUHUCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbBIC HACTOSIIUM ITYHKTOM,
BBIITOJIHAIOTCS. B JICHb IIOANMCAaHUs JOKYMEHTA, IOATBEPKAAIOLIErO IIPEAOCTaBICHUE
(0TKa3 B MpeAOCTABICHNN) MYHULIUITAJIBHON YCIIYTH, YIIOJHOMOYEHHBIM JTOKHOCTHBIM
nuuoM Oprana (Opradnom).

Pe3ynpTraTaMy  BBINOJHEHWS  aJMHHUCTPATUBHBIX  MPOLEAYP  SBIIFOTCH:
HampaBlieHue (TMpeAocTaBieHHe) ¢ ucnoiab3oBaHueM Enaunoro, PecnyGnmkaHckoro
IopTaja 3asBUTEINII0 JOKYMEHTA, TOATBEPKAAIOIIEr0 MPEAOCTaBIEHUE MYHULIUIIAIBHON
yCIIyTH (B TOM YHCJI€ OTKa3 B MPEIOCTaBICHUN MYHULIUITAIbHON YCITyTH).

3.6.3.3. IIpu oOpamieHnn 3asiBUTENS 32 pe3yJIbTaTOM MYHUIUMIAIBHOW YCIYTH B
OpraH, OJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HAMpaBiieHHWE) TOKYMEHTOB,
BBIJIACT 3asBUTENIO pe3yJbTaT MyHHIMNAIbHOW ycnyru. Ilo TpeOGoBaHuio 3asBUTENS
BMECTE€ C DJK3EMIUISIPOM JJIEKTPOHHOTO JOKYMEHTa Ha OYMa)XKHOM HOCHUTENIE €My
PEAOCTABISAETCA IK3EMILISAP AIEKTPOHHOTO IOKYMEHTA IIyTEM €T0 3allMCH Ha ChEMHBIN
HOCHUTENh MH(POPMAIMN WM HAMpaBlICHUS SK3EMIUISpa 3JIEKTPOHHOTO JOKYMEHTa IO
AJIEKTPOHHOM IIOYTE B aJPEC 3asABUTEIIA.



27

AJMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSILIUM ITYHKTOM,
OCYIIECTBISIOTCSA B MOPSIIKE OUEPETHOCTH, B IEHb MPUOBITHS 3asIBUTEIIS B COOTBETCTBUU
c IIpaBunamu BHyTpEeHHETO TPYI0BOTO pacnopsiaka Oprasa.

Pe3ynbraTomM BBIMOJHEHHS] aIMUHUCTPATUBHBIX MPOLEAYp SBISIIOTCS: (DUKCALIHS
(akta BBIJAUM  pe3yjdbTaTa  IPEJOCTABICHUS  MYHULIUNAIBHONM  yCIyTH B
aBTOMATHU3UPOBAHHOW HMH(OPMAIIMOHHOM CHCTEME, NPEIHAa3HAUYCHHOW IJIs OKa3aHUsA
roCyJapCTBEHHBIX U MYHUIIMITAJIBHBIX YCIIYT.

3.7. VcnipaBiieHne TEXHUYECKUX OLUTUOOK

3.7.1. B cnyyae oOHapyKEHUS TEXHUYECKOW OIMMUOKU B TOKYMEHTE, SBIISIFOIIIEMCS
pe3yNbTaTOM MYHULMIIAIBHOMN YCIYTH, 3adBUTENb HanpasiisgeT B Opras:

3asBJICHUE 00 WCHPABJICHUU TEXHUYECKOW omuOku (mpuioxkenue Ne 5
HACTOSIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

JIOKYMEHT, BBIIAHHBIA 3aSBHUTENI0 KAaK PE3yJIbTaT MYHHMIMNAIBHOW YCIYTH, B
KOTOPOM COJIEPKUTCS TEXHUUECKAs OIIMOKa;

JOKYMEHTBI, UMEIOIIME IOPUANYECKYIO CHIIYy, CBHJETEIbCTBYIOIINE O HAJUYHH
TEXHUYECKOMN OIIHOKH.

3asiBieHre 00 MCIPaBICHUHM TEXHUYECKOW OIIMOKU B CBENIECHUSX, YKA3aHHBIX B
JTOKYMEHTE, SIBJISIOIIEMCS PE3YyJIbTaTOM MYHUIIMIIAIBHON YCIIYT'H, IOJAETCS 3asBUTEIEM
(YNOJIHOMOYEHHBIM MPEJCTABUTENIEM) IOYTOBBIM OTIPABICHUEM (B TOM 4YHUCIE C
UCIIOJIb30BAaHUEM DJICKTPOHHOM MOUTHI), Tn0O0 yepe3 Enunebiii mopran, PecyOnnkanckuit
noptan uinu MOII.

3.7.2. JIOMKHOCTHOE JINI0, OTBETCTBEHHOE 3a ITPUEM JIOKYMEHTOB, OCYILIECTBIISET
MpUEM 3adBJICHHUS 00 UCIPABICHUN TEXHUYECKOM OIIMOKH, PETUCTPUPYET 3asBICHUE C
MPUIOKEHHBIMHU JOKYMEHTAMHU U MEPEAET UX JOKHOCTHOMY JIUILY, OTBETCTBEHHOMY 32
00pabOTKy JOKYMEHTOB.

AJMUHHUCTpPAaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBINIOJIHAIOTCS B TEYEHUE OJTHOTO paboyero IHA ¢ JaThl PETUCTPALIUN 3asIBJICHUS.

Pe3ynpTaTaMy BBINOJHEHUS aAMUHUCTPATUBHBIX MPOLEAYP ABISIOTCS: MPUHATOE
U 3apETMCTPUPOBAHHOE 3asBJICHUE, HAIPABJIECHHOE HAa PACCMOTPEHHE JOKHOCTHOMY
JIMILY, OTBETCTBEHHOMY 32 00pabOTKY TOKYMEHTOB.

3.7.3. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O0O0pabOTKy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTBI M B LEISIX BHECEHUS UCIPABICHUI B JIOKYMEHT,
ABJISIFOLUICS PE3YyNbTATOM MNPEJOCTABICHUSI MYHULMNAIBHOW YCIYTH, OCYLIECTBISET
MPOLIEIYpPHl, MPEIYCMOTPEHHBIE ITYHKTOM 3.5 aJMUHUCTPAaTUBHOIO pErVIAMEHTA, M
BbIJIACT HUCIPABJICHHBIA JOKYMEHT 3asBUTENIO (YMOJHOMOUYEHHOMY MPEACTABUTEINIO)
JUYHO MOJ| POCIHCH C U3BIATHEM Yy 3adABUTENS (YIOJIHOMOYEHHOTO MPEACTABUTEINS)
OpUTrMHaNa J0KYMEHTa, B KOTOPOM COJEPKUTCS TEXHUYECKas OUTMOKa, WU HAIPaBJIseT
B aJpec 3asBUTENSI MOYTOBBIM OTIpABICHUEM (TOCPEIACTBOM BJIEKTPOHHOW MOYTHI)
NUCBMO O BO3MOXXHOCTH TMOJYYEHHUs JOKyMEHTa NpH mpenocTtaBieHud B Oprad
OpUTrHHaNa TOKYMEHTa, B KOTOPOM COJIEPKHUTCS TEXHUUYECKasi OIMOKa.

AJMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCS. B TEUYEHHE ABYX pabouux [HEH mocie OOHAapy>KEHUs TEXHUYECKOU
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OIUOKH WJIH TIOJTyYEHUS OT JIF000TO 3aMHTEPECOBAHHOTO JIMIIA 3asIBJICHUS O JOMYIICHHOM
OIIIHOKE.

Pe3ynbTaTaMu BBITIOTHEHUS IMUHUCTPATUBHBIX MPOIEAYP SABISIOTCS: BbIIAHHBIN
(HampaBJICHHBIN ) 3asIBUTEIIO JOKYMEHT.

4. Tlopsaaok U ¢GopMbl KOHTPOJIsI 32 IPe0CTABJIeHHEM MYHHIMNIAIbHOMI
yCJIYTH

4.1. ITopsioK OCYIIECTBIIEHUS TEKYILETO KOHTPOJIS 3@ COOJIIOIEHUEM U UCIIOJIHEHUEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMU JTULAMH I1OJI0KECHUN aIMUHUCTPATUBHOIO
perjiaMeHTa U MHBIX HOPMATHUBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIINUX TPEOOBAaHUS K
MIPENOCTABICHUIO MyHULIUITAJIIBHONW YCIYTH, & TAKKE MPUHATAEM UMH PELICHUN

KOHTpob 32 MOMHOTOM M Ka4E€CTBOM IPEIOCTABICHHUS] MYHULIMIIAJIBHON YCIYTH
BKJIFOYAET B ce0s BBISIBJICHUE U YCTPAaHEHUE HAPYILIECHUI MpPaB 3asiBUTENEH, IPOBEICHUE
MPOBEPOK  COOJIIOIGHHSI MPOLEAYpP MPEJOCTABICHHUS MYHULMIIAIBHON  YCIYTH,
MOATOTOBKY peLIEHUH Ha AeicTBuUs (0e31eiiCTBUE) JOHKHOCTHBIX JIMI OpraHa MECTHOTO
CaMOYIIPaBJICHUS.

dopmamMi  KOHTpOJII 3a COOJIFOJIGHUEM HCIIOJIHEHUS aJIMUHUCTPATUBHBIX
IIPOLIEAYP ABIIAKOTCA:

1) mpoBepka M COTJIaCOBaHHE IPOCKTOB JOKYMEHTOB TII0 MPEIOCTABICHHIO
MYHUIUNIAIBHON YCIIyTH;

2) TOpOBOAMMBIE B  YCTAHOBJICHHOM  TMOPSJAKE  IMPOBEPKA  BEICHUS
NETONPON3BOACTBA;

3) mpoBe/IeHNE B YCTAHOBJICHHOM TOPSIIKE KOHTPOJIBHBIX MPOBEPOK COOITIOICHHSI
MPOLEAYP NMPEAOCTABIEHNS MYHUIIUIIATbHON yCIIYTH.

B memax TeKymero KOHTPOJIS HCIOJB3YKOTCS CBEICHHS, HWMEIOIIUECS B
ANIEKTPOHHOM 0a3e JaHHBIX, CIyKeOHas KOPPECHOHJEHUHs, YCTHAs W MHUCbMEHHas
nH(popMaus JOHKHOCTHBIX JIUL, OCYIIECTBIISIONIMX BBIITOJHEHUE aJMUHUCTPATUBHBIX
MPOLEAYP, KYPHAIIBI y4€Ta COOTBETCTBYIOIINX JOKYMEHTOB U IPYTUE CBEACHUS.

JIns1 oCy1eCTBIIEHUSI KOHTPOJIS 32 COBEPLICHUEM JIEMCTBUM MPU ITPEIOCTABICHUN
MYHULMINAIBHON YCIYTH M NPUHATUM PELIEHU PYKOBOJIWTEIID OPraHa MECTHOIO
CaMOYIIPABJICHUsI MPEICTABISIOTCS  CIHPaBKM O PE3yJabTarax MpPEJOCTABICHUS
MYHULMIIATBHOU YCIIYTH.

O ciy4asix ¥ NpUYMHAX HAPYLIEHUS] CPOKOB, IMOCIEA0BATEIILHOCTH U COJIEPKAHUS
aJIMMHHUCTPATUBHBIX MPOLEAYpP MJOJDKHOCTHBIE JHMIIAa HEMEIJECHHO HWH(POPMUPYIOT
PYKOBOJUWTENS OpraHa, MPEeJOCTaBISIONIET0 MYHUUMIIAJBHYIO YCIYry, a TaKxKe
NPEANPUHUMAIOT CPOYHBIE MEPHI MO0 YCTPAHEHHUIO HApYLICHUH.

Texkymuii KOHTpOAb 32 COOJIOJIGHHEM IMOCJEI0BATEIbHOCTH  JIEUCTBUM,
ONPENEIICHHBIX  AJIMUHUCTPATUBHBIMM  MPOLUEAYpPAMH IO  MPEIOCTABICHUIO
MYHULANIAIBHOW YCIYTH, OCYIIECTBISETCS 3aMECTUTEIEM PYKOBOAMUTENS OpraHa
MECTHOTO  CaMOYIpaBJE€HUS, OTBETCTBEHHBIM 32 OpraHu3aluio padoThl MO
IIPENOCTABICHUI0 MYHMIIMIIAJBHOM YCIYTH, HAYaJIbHUKOM OTJENA, OCYLIECTBISIOLIETO
OpraHM3aIfio padOoThI MO MPEJOCTABICHUIO MYHULIUTIATBHON YCIYTH.
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Hepequb JOJDKHOCTHBIX  JIMII, OCYHICCTBJIATOMINX TCKYIHI/Iﬁ KOHTPOJIb,
YCTAaHABJIMBACTCA IIOJIOKCHUAMU O CTPYKTYPHBIX IOAPA3ACIICHUAX OpraHa MCCTHOI'O
CaMOYIIPaBJICHUA U NOJZKHOCTHBIMHA PCTJIAMCHTAMMU.

4.2. Ilopstok ¥ IEPUOIMYHOCTD OCYIIIECTBICHHUS MJIAHOBBIX U BHETJIAHOBBIX MPOBEPOK
MOJIHOTHI U KaueCTBa MPEJOCTABICHNUS] MyHUIIMITAIIBHON YCITyTH, B TOM YHCIIE TIOPSIOK
1 (OpMBI KOHTPOJIS 32 MOJTHOTON M KAYECTBOM MPEIOCTABICHUS MyHUIIUTAIbHON
YCIIyTH

4.2.1. KoHTpOb 32 MOTHOTOM M KAYECTBOM IMPEIOCTABIICHHUS] MyHUIIUIIAIbHON
YCIIyTH OCYIIECTBIIsIETCS B (hOpMax:

1) mpoBeneHHs NPOBEPOK;

2) paccMOTpeHus kano0 3asBuTeneil Ha nerctBus (Oe3nerictBue) Oprana, a
TaK)K€ UX JTOJHKHOCTHBIX JIUL, MyHULIMITAJIBHBIX CITYKaIlUX.

4.2.2. B uensx oCcymecTBICHHS] KOHTPOJIA 32 MOJHOTON U KAYE€CTBOM
MPEA0CTABICHUS MYHULIMIIAJIBHON YCIYTH IPOBOJSATCS IJIAHOBBIE U BHETNIAHOBBIE
npoBepku. [Iopsaok U NEPHUOJUIHOCTD OCYIECTBIEHUS IIJIAHOBBIX TPOBEPOK
yCTaHaBIUBaETCs I1aHOM paboTel Oprana. [lpu nmpoBepke MOryT paccMaTpuBaThCs BCe
BOMPOCHI, CBSI3aHHBIE C IPEIOCTABICHUEM MYHUIIUIIATBHON YCIYTH (KOMILJIEKCHBIE
IPOBEPKH), WU OTAEIbHBIA BOIPOC, CBSI3aHHBIN C MPEJOCTABICHUEM MYHULIUIIATbHON
yciyru (TeMatuyeckue npoBepku). [IpoBepka Takxke MOXKET MPOBOJUTHCS MO
KOHKPETHOM kanio0e 3asiBUTEIIS.

4.2.3. BHem1aHOBbIE MPOBEPKHU MTPOBOASITCS B CBSI3U C IPOBEPKOM yCTpAHEHUS
paHee BBISBJIEHHBIX HAPYLIEHUN aJMUHUCTPATUBHOTO PETIaMEHTa, a TAKXKE B ClIydae
MOJTy4YeHHUS Kano0 3asiBUTeNer Ha feicTBus (Oe3neiicTBrue) OpraHa, a TakkKe Uux
JTOJKHOCTHBIX JIUL, MyHUIIUNATBHBIX CITYyXKaIIHX.

4.2.4. Pe3ynbTathl NpOBEPKH O(DOPMIISIFOTCS B BUJI€ aKTa MMPOBEPKHU, B KOTOPOM
YKa3bIBalOTCS BBISBIICHHBIE HEAOCTATKH U MPEIIOKEHUS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb JIOJKHOCTHBIX JIMI OpraHa, MpeloCTaBIISIOIIEro
MYHUIIUIIAJIBHYIO YCIIYTY, 3@ pelIeHus U JeicTBUs (0e3aeiicTBIe), IPUHUMaeMble
(ocy1iecTBIIsSIEMBIE) UMU B X0J1€ TPEAOCTABIEHUS MYHULIMIIAIBHON YCIYTH

[To pe3ynpTatam NMpOBEAECHHBIX MIPOBEPOK B CIIy4ae BBISABICHUS HAPYLICHUW ITPaB
3aBUTEJICA BWHOBHBIC JIMIIA TPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOJATENBCTBOM Poccurickor denepanuu.

PykoBoauTenb opraHa MECTHOIO CaMOYIIPABJIEHUS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHHE 3aAsIBJICHUM.

PykoBoautenb (3aMeCTUTENb PYKOBOJIUTEINS) CTPYKTYPHOTO TOApa3eIeHUs
OopraHa MECTHOT'O CaMOYIIPABJICHUSI HECET OTBETCTBEHHOCTD 32 HECBOCBPEMEHHOE U (JIH )
HEHAJIeXKAIIEe BBIMOJIHEHUE aJMUHUCTPATUBHBIX JCHCTBUM, YKa3aHHBIX B paszjiene 3
aIMHUHUCTPATUBHOTO PETJIAMEHTA.
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JIOJ>KHOCTHBIE JIMIA U MHBIE MYHUIIUMIIANIbHBIE CTYKAIIIME 32 PEIICHUS U ICUCTBUS
(Obe3nelicTBue), mnpuUHUMaeMble (OCYIIECTBISIEMbIE) B  XOJ€ MPEAOCTABICHUS
MYHULIUTATBEHON YCIIYTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHOJIaTEIBLCTBOM HOPSJIKE.

4.4, [TonoxxeHus1, XapaKTEepU3YIOIIHe TPeOOBaHUS K OPSJIKY B (hopMaM KOHTPOJIS 3a
MPEIOCTABICHUEM MYHUIUIIAIBHOM YCIYTH, B TOM YUCJIE€ CO CTOPOHBI TPaXKIaH, UX
00bEeIMHEHUH U OpraHu3aIui

KoHTpoJIb 32 IpeaocTaBIeHneM MYHHIIMITIAIBHOM YCIIYTH CO CTOPOHBI TPaXK1aH, UX
OOBEMHEHNH W  OpraHu3aluid, OCYLIECTBISETCA  IOCPEICTBOM  OTKPBITOCTH
NEATEIbHOCTH  OpraHa  MECTHOTO  CaMOYNpAaBJICHHUS  OpH  IPEIOCTaBICHUU
MYHULUINIAIBHON YCIIYTH, TIOJy4YE€HHSI TOJTHOM, AKTyaJIbHOM M JOCTOBEPHOU MH(OpMauu
0 TOPSAKE MPEIOCTaBICHUS MYHHUIMIAIBHOM YCIYyTM UM BO3MOXKHOCTH JOCYAEOHOIO
paccMoTpeHust oOpanieHuid (xano0) B Mpoliecce MNPeOCTABICHUS MYHUIIMIATbLHON
YCIYTH.

5. locyneOHblii (BHeCYAeOHbIH) MOPSIIOK 00KAJTOBAHUS pPellieHUid u TeiicTBUiA
(0e3neiicTBHsI) Oprana, NpeaoCTABJISIONIEr0 MYHUITUIIAJIbHYIO YCJIYTY,
MHOTO()YHKIMOHAJIBHOI0 HEHTPA NMPeA0CTABJIEHHS TOCYAAPCTBEHHbIX U
MYHUIHMIAJbHBIX YCJIYT, OPraHu3anuii, yka3anHbix B yactu 1.1 cratbu 16
DenepanbHOro 3akona Ne210-@3, a Takike UX J0JKHOCTHBIX JIUII,
MYHHMIUNAJIBHBIX CJIYKANUX, PAOOTHUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XKAJIOBAHKUE B JOCYJCOHOM MOPSAKE PEIICHUN
u JedctBuil (Oe3aeicTBUSl) opraHa, MPEeAOCTaBISIONIET0 MYHHUIMNAIbHYIO YCIYTY,
JOJDKHOCTHOIO  JIMI[a OpraHa, MpPeJoCTaBISIOIIET0O MYHULUIAIBHYIO — YCIYTY,
MYHUIMINAIBHOTO  CIYXKAIllero,  PYKOBOJMTENS  OpraHa,  IMPeJOCTABIISIIOLIETO
MYHUIUTIATBHYIO yCIIyTY, MHOTO()YHKIIMOHAJILHOTO LEHTpA, paboTHUKaA
MHOTO()YHKIITMOHAJIBHOTO LIEHTpa, OpraHu3aliii, IpeaycCMOTPEHHBIX YacThio 1.1 craTtbu
16 ®enepanbuoro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asiBUTENIb MOKET OOPATUTHCS C HKall000i, B TOM YHUCIIE B CIACAYIOIINX CITydasiX:

1) HapymieHue cpoka perucTpaluuy 3amnpoca 0 NpeJIoCTaBICHUN MYHULIMITAIIBHON
yCIIyTH, 3ampoca, ykazanHoro B ctatbe 15.1 denepanbHoro 3akona Ne 210-D3;

2) HapyllIeHHE CPOKa MPEJOCTAaBICHHUS MYHHUIMNAIBHOW yciayru. B ykazaHHOM
cinydae aocyacOHoe (BHecyneOHOe) 00kamoBaHUE 3asiBUTEIIEM PEIICHUNA W JIeWCTBHMA
(6e3neiicTBUsl) MHOTO(QYHKIIMOHAIBHOTO LIEHTPA, pabOTHUKA MHOTO(QYHKIHOHAIBHOTO
[EHTpa BO3MOXHO B CJy4yae, €CjId Ha MHOTO(QYHKIMOHAJIbHBIA LIEHTP, PEIICHUS U
nerctBug  (0e37eiicTBUE) KOTOPOro  OOXKAIYIOTCA, BO3JOXKEHA  (QYHKIMS 110
NPEIOCTABIECHUIO COOTBETCTBYIOUIMX MYHUILMMAJIBHBIX YCIYr B TOJHOM OObEME B
NopsiIKe, onpeAeaeHHOM JacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeboBaHuE Yy 3asBUTENS JOKYMEHTOB WM UH(POPMAIIUU JTUOO0 OCYIIECTBICHUS
NEUCTBUN, MPEACTABICHUE WJIM OCYILIECTBICHHUE KOTOPBIX HE NPEITyCMOTPEHO
HOPMAaTMBHBIMM IIpaBOBbIMM akTamu Poccuiickon ®enepauny, HOPMATUBHBIMU
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paBOBbIMU akTamu PecryOnuku TaTapcTaH, MyHHIMIAIBHBIMU IPABOBBIMU aKTaMH
JUTS IPEJOCTABJICHHUS] MYHULIMITAJIBHOM YCITYTH;

4) oTka3 B mpueMe JOKYMEHTOB, MPEIOCTABICHHE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUMBHBIMM IIpaBOBbIMM akTamu Poccuiickon ®enepanuny, HOPMATUBHBIMU
npaBoBbIMU akTaMu PecnyOnuku TaTapcTaH, MyHULMIIATbHBIMU NPAaBOBBIMU aKTaAMHU
IUIS TIPEIOCTABIICHUS] MyHULIUIIAJIbHOW YCIIYTH, Y 3asBUTEIIS;

5) oTKa3 B IpeNOCTaBICHUN MYHULIUIIATBHON yCIIyTH, €CIM OCHOBaHMS OTKa3a He
IPETyCMOTPEHBI (eepalbHBIMU 3aKOHAMU U IPUHATBIMU B COOTBETCTBHUM C HHUMHU
MHBIMA HOPMATUBHBIMHM NpaBOBbIMH akTamMu Poccuiickoit ®denepauuu, 3aKOHaMU U
MHBIMU HOPMATHBHBIMU IIPaBOBbIMU akTaMu Pecriybnuku Tatapcran, MyHUIIMITAIBHBIMU
MPaBOBBIMHU aKTaMU. B ykazaHHOM ciiydae mocyneOHoe (BHecyneOHoe) 00kamoBaHUE
3asBUTEJIEM pEIIeHUNM U AehcTBUM (0e31elicTBUsI) MHOTO(YHKIIMOHAIBLHOTO IIEHTpA,
paboTHUKAa MHOTO(DYHKIIMOHAJIBLHOTO IIEHTpa BO3MOXKHO B CJlydae, €CJIM Ha
MHOTO(DYHKIIMOHAJIBHBIN LIEHTp, peleHuss U JAelcTBus (0e3nelcTBHE) KOTOPOTO
00XanyroTCs, BO3JIOXEHAa (YHKUUSA IO MPEJOCTABICHHIO COOTBETCTBYIOLIUX
MYHULUIAIBHBIX YCIYT B IOJHOM 00bEME B MOPSIKE, ONMPEAEICHHOM 4acThio 1.3 craTtbu
16 ®enepanproro 3akona Ne 210-D3;

6) 3arpeOoBaHuE C 3asfBUTENIS NPU MPEIOCTABICHUU MYHULIMIAIBHOW YCIyTU
IUIaThl, HE MPEAYCMOTPEHHOW HOPMATUBHBIMU NPaBOBBIMHM akTamMu Poccuiickoi
@enepan, HOPMAaTUBHBIMM  IpaBOBbIMU  akTamMu PecnyOmuku — Tarapcras,
MYHULIUIIAJIbHBIMU IPABOBBIMU aKTaMHU;

7) OTKa3 opraHa, MpeAOCTABIISIONIET0 MYHHULIMIIAIBHYIO YCIYTY, JTOHKHOCTHOTO
JMIa OpraHa, MpeAOoCTaBISIIOIIEr0 MYHULIMIIAIBHYIO YCIYTy, MHOTO(YHKIMOHAIBHOTO
LEHTpa, pabOTHUKA MHOTO(YHKIMOHATBHOTO LIEHTPa, OpraHU3aLNi, TPEAYCMOTPEHHBIX
yacteio 1.1 crateu 16 ®enepanbHoro 3akoHa Ne 210-@3, wim ux pabOTHUKOB B
WCIIPABJICHUU JIONYIIEHHBIX MMHU OINEYAaTOK M OIIMOOK B BBIJAHHBIX B pE3yJIbTaTe
MPEAOCTABICHUS  MYHHUIMNAIbHOW  YCIYyrM  JOKYMEHTax JMOO  HapylleHUe
YCTAaHOBJICHHOTO CpOKa TakKuX ucIpaBieHuil. B yka3anHom cnydae pocyaeOHoe
(BHecyneOHOe) o0XkajoBaHWE 3asBUTENIEM pelleHud u jaercTBuil (0e3neicTBus)
MHOTO(YHKIIMOHAJIbBHOTO  LIEHTpa, paOOTHUKAa MHOTO(YHKIIMOHAJIBHOIO LIEHTpa
BO3MOXKHO B CJIy4ae, €CIM Ha MHOTO(QYHKIMOHAJIbHBIA LEHTP, PELIECHUS U JEeUCTBUS
(6e3meiicTBHE) KOTOPOTO OOKAMyHOTCS, BO3J0KE€HAa (YHKIMS IO TMPETOCTABICHHUIO
COOTBETCTBYIOIIMX MYHULIUIIATBHBIX YCIYT B MOJHOM 00beMeE B IOPSAKE, ONPEACTICHHOM
yacThto 1.3 crateu 16 @eaepanbHoro 3akoHa Ne 210-D3;

8) HapylmieHuEe CpoKa WJIM MOpsIKa BbIIAYM JOKYMEHTOB IO PE3YJIbTaTaM
MPEIOCTABIICHUSI MyHUILIUTIAIbHON YCIYTH;

9) npuocTaHOBJIEHHE MPETOCTABICHHUS MyHUIIUNIATBHONW YCIYTH, €CJIM OCHOBAHUS
NPUOCTAHOBJIECHUSI HE MPEAyCMOTPEHbI (eaepaibHbIMU 3aKOHAMU M MPUHSTHIMUA B
COOTBETCTBMM C HUMH HHBIMH HOPMAaTHUBHBIMU TNIPABOBBIMH akTaMu Poccuiickoit
Qdenepanvy, 3aKOHAMU W HWHBIMA HOPMATHUBHBIMU TPaBOBBIMU aKkTamu PecryOiuku
TaTtapcTan, MyHUIIMTIAJIBHBIMU MPABOBBIMU akTaMu. B ykazaHHOM ciiydae nocyaeOHoe
(BHecyneOHOe) oO0xaJoBaHWE 3asBUTENIEM pelIeHWd u jaercTBuil (Oe3necTBuUs)
MHOTO(QYHKIIMOHAJIBHOTO  LEHTPa, pPaOOTHUKAa MHOTO()YHKIMOHAIBLHOTO IIEHTpa
BO3MOXXHO B Ciy4ae, €CIM Ha MHOTO()YHKUIHMOHAJIBHBIM LIEHTP, PEIICHUS U JCHCTBUS
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(Oe3nelicTBUE) KOTOPOTO OOYXKAIYIOTCS, BO3JIOKEHAa (QYHKIHMS MO MPEeIOCTABICHUIO
COOTBETCTBYIOIINX MYHULIUIIAJILHBIX YCIYT B TOJIHOM 00BbEME B MOPSAIKE, ONIPEAECITICHHOM
yacThio 1.3 crateu 16 @enepansHoro 3akoHa Ne 210-D3.

10) TpeboBaHMe y 3asBHUTENS NPHU NPEIOCTABICHUM MYHUIMUIAIBHON YCIYrd
JOKYMEHTOB WJIM WHGOpPMAIMK, OTCYTCTBUE M (MJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIMCH MPHU MEPBOHAYATBLHOM OTKa3€ B MpPHUEME TIOKYMEHTOB, HEOOXOIUMBIX IS
PEIOCTaBICHUS MYHUIIUIIAIBLHON YCIyrd, 100 B MPEAOCTABICHUM MYHUIIMITATILHON
YCIIYTH, 32 UCKIIOYEHUEM CIIy4aeB, MPEAYCMOTPEHHBIX MyHKTOM 4 4dactu 1 cratbu 7
®enepansHoro 3akona Ne 210-d3. B ykazanHoMm ciydae gocynedOHoe (BHecyaeOHOe)
00>xaJloBaHUE 3asBUTEJIEM pereHui U el cTBUi (6e3nericTBuS)
MHOTO(QYHKIIMOHAJIBHOTO  LEHTpa, pabOTHHKA MHOTO(YHKIMOHAJIBHOTO IIEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOTrO(QYHKUIHMOHAJIbHBIA LIEHTP, PEIICHHUS U JEUCTBUS
(Oe3neiicTBUE) KOTOPOro OOXKamyrOTCS, BO3JOXKE€HAa (QYHKUMS MO MPEAOCTaBICHUIO
COOTBETCTBYIOIINX MYHULIUITAJILHBIX YCIYT B TOJIHOM 00bEME B MOPSAIAKE, ONPENECITCHHOM
yactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-03.

5.2. XKanoba mnomaercas B NUCBMEHHOM (QopMe Ha OymMa)XHOM HOCHUTENE, B
ANEKTPOHHOM (opMe B OpraH, NPEeAOCTaBISAIONIMA MYHULUUIAIBHYIO YCIYTY,
MHOTO(QYHKIIMOHAIbHBIA LEHTP JHOO0 B COOTBETCTBYIOLIUN OpraH rocyAapCTBEHHOU
BJIACTH, SIBJIAIOLIMICS YUypeIuTeNeM MHOTO(QYHKIMOHAIBHOIO IIeHTpa (najiee -
yupeauTeib ~ MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa), a Takke B  OpraHuU3aluu,
npeaycMoTpeHHbIe 4acThio 1.1 ctatbu 16 denepanbpHoro 3akona Ne 210-dD3. JKanoOb1 Ha
pemieHuss U JAeWcTBUS (0e3leWCTBUE) PYKOBOJIUTENS OpraHa, MpeIoCTaBIISIONIETO
MYHHUITUTIATBHYIO YCIYTY, TOJIAI0TCS B BBIIIECTOAIINNA OpraH (IIPH €ro HaJIu4uK) JTU00 B
Cllydae e€ro OTCYTCTBHSI PacCMaTpHUBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTENIEM OpraHa,
MPEOCTABISAIONIET0 MYHUIUNAIBHYIO ychyry. JKamoObl Ha pemieHuss U JeUCTBUA
(6e3nelicTBue) pabOTHUKA MHOTO(QYHKIIMOHAIIBHOTO LIEHTPA MOAAIOTCS PYKOBOIUTEIO
ATOr0 MHOTO(QYHKIMOHAIBHOrO weHTpa. KajmoObl Ha pelmeHus W JAeUCTBUS
(6e3nelicTBue) MHOTO(YHKIIMOHAILHOTO LEHTpA MOJAKOTCA YUPEAUTEIIO
MHOTO(YHKIIMOHAJIbBHOTO UEHTpa WM JODKHOCTHOMY JIMIY, YHOJHOMOYEHHOMY
HOPMAaTHBHBIM TpaBOBbIM akToM PecnyOnuku Tarapcran. JKamoObl Ha pelieHus MU
neuctBusa (Oe3nericTBre) paOOTHUKOB OpPTaHU3AIMM, MPETyCMOTPEHHBIX 4acThio 1.1
ctatbu 16 ®enepanibHoro 3akoHa Ne 210-®3, noparoTcs PyKOBOIUTENISIM 3THUX
OpraHU3aIUu.

JKamoba na pemreHuss u aeiictBus (Oe31eHCTBUE) OpraHa, MpEIOCTaBIISIIONICTO
MYHULUNAIBHYIO  YCIOYry, JOJDKHOCTHOIO JIMI@ OpraHa, HpeAoCTaBIISIOLIETO
MYHUIIUTIATBHYIO YCIYTy, MYHHUIIMIIAJBLHOTO CIIYKAllleTo, PYKOBOJWTENS OpraHa,
PEIOCTABIISIONIEr0 MyHUIIMIAIBHYIO YCIYTY, MOKET ObITh HalpaBJieHa 10 MOYTe, 4Yepe3
MHOTO(YHKIIMOHATHHBIH LEHTP, C UCIIOJIb30BAaHUEM UH(OPMAIIMOHHO-
TEJIEKOMMYHUKAIMOHHON  cetn  «MHTepHeT», oQuIuManbHOrO  caiTa  Oprasa,
NPEeNOCTaBISIONIEr0  MyHUIUMNANbHYIO  ycuyry, EauHoro  moprama  nmbo
Pecnybnukanckoro nopraia, MHQOPMAIMOHHON CUCTEMBI JOCY1IeOHOT0 00KaIOBaHMs, a
TaK)K€ MOXET OBbITh NMPUHATA MPHU JUYHOM NpueMe 3asButens. JKanoba Ha perieHus u
NEUCTBUS (GezneiicTBUE) MHOTO(YHKIIHOHATHHOTO LIEHTpA, paboTHHKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa MOKET OBITh HAaNpaBjIeHa Mo MOYTe, C HCTIOIb30BAaHHEM
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MH(GOPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTu «HTepHeT», oduumMansHOro caiTa
MHOTO(YHKIIMOHAIBHOTO 1IeHTpa, EquHoro noprana nmbo Pecnybnukanckoro noprania,
MH(GOPMALIMOHHON CUCTEMBI 10CYIeOHOTO 00XKaIOBaHUs, a TAK)KE MOKET ObITh MPUHSTA
npu JIMYHOM mpueme 3asBurens. JKamoba Ha perenus u jaeiictBus (Oe3aeiicTBHE)
OpraHu3aluii, TpeayCMOTPEeHHBIX YacThio 1.1 ctatbu 16 @enepanbHoro 3akoHa Ne 210-
@3, a Takke UX paOOTHUKOB MOXKET ObITh HAIIPABJIEHA 110 MOYTE, C UCIIOJIb30BAHUEM
MH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTu «MHTepHEeT», OQUIHMaIbHBIX CalTOB
ATUX opranuzauuii, Ennnoro noprana mm6o PecnyOnrkaHCKOTo mopTana, a TAKXKe MOXKET
OBITh IPUHSATA IPU JTUYHOM IIPUEME 3asIBUTEIIS.

5.3. Kanoba nomxHa CoepKaTh:

1) HamMeHOBaHME oOpraHa, MPEAOCTaBIIOMIEr0 MYHHULUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIa OpraHa, MNpeJOCTaBISIIOIIEr0 MYHHUIMNAIbHYIO YCIyry, JIH0O
MYHUIUIIAIBHOTO CIYKallero, MHOrO(QYHKIIMOHAIBHOTO IIEHTPa, €r0 PYKOBOJIUTENS U
(wn) paOoTHUKA, OpraHu3auuid, NPEeIyCMOTPEHHbIX dYacThto 1.1 cratem 16
®enepanbHOro 3akoHa Ne 210-D3, ux pykoBoauTenen v (W) pabOTHUKOB, PEIICHUS U
nencTBus (0e31eiCTBIE) KOTOPBIX 00KaIyIOTCS;

2) ¢amMunuio, UMsl, OTYECTBO (MIOCIIEIHEE - MPU HAIMYUM), CBEIACHUS O MECTE
KUTEJIbCTBA 3asBUTENA - (PU3MUECKOro JIMIA JUOO HauMEHOBaHHUE, CBEACHHUS O MECTE
HAXOXKICHUS 3asBUTEIS - FOPUIAYECKOIO JIMIA, a TAaKKe HOMEp (HOMepa) KOHTAaKTHOTO
TenedoHa, aapec (aapeca) MMEKTPOHHOM MOYTH (TIPU HATMYMKM) U TIOYTOBBIN aJipec, Mo
KOTOPBIM JOJKEH OBITh HAIPaBJIEH OTBET 3asBUTEIIIO;

3) cBeaeHus 00 OO alyeMbIX DPEIICHUSX W JCUCTBUSAX (Oe3heiicTBHMU) opraHa,
OPENOCTABISAIOIIEr0 MYHULMIIAIBHYIO  YCIYry, JOJDKHOCTHOIO JIMIA  Oprasa,
MPEAOCTABIISAIONIET0 MYHHUIMIAIBHYIO YCIYry, JUOO MYHHUIMIIAIBHOTO CIY>Kallero,
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, pab0OTHUKAa MHOTO(YHKIIMOHAJIILHOTO IIEHTpA,
OpraHu3alui, NpeayCMOTPEHHBIX YacThio 1.1 ctatbu 16 @enepanbHoro 3akoHa Ne 210-
®3, ux pabOTHUKOB;

4) noBoAbl, HA OCHOBAHWU KOTOPBIX 3asBUTEIb HE COIJIACEH C PEUICHUEM U
nerctBueM (Oe3neicTBHEM) oOpraHa, NpPeIOoCTaBISIOIIEr0 MYHHUIMNAIbHYIO YCIYTY,
JOJKHOCTHOTO JIMI[a OpraHa, MNpeJOCTaBIISIIOLIEr0 MYHHUIMIAIBbHYIO YCIyry, JIHOO
MYHULMNAIBHOTO  CIIY)Kalllero, MHOTO(QYHKIMOHAJBHOTO  IEHTpa, pabOTHUKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, OPraHu3aliii, IPEAyCMOTPEHHBIX YacThio 1.1 craThu
16 ®enepanbHoro 3akoHa Ne 210-®3, ux paOOTHUKOB. 3asBUTENEM MOTYT OBIThH
MpeICTaBICHbI TIOKYMEHTHI (IIPU HAIUYUH ), TOATBEPKIAIOIINE JOBOABI 3asBUTEISL, JTUOO
UX KOIUHU.

5.4. TlocTynuBiias xanoda MoIeKUT PErUCTPAllMi B CPOK HE MO3HEE paboyero
JIHS1, CJIETYIOIIETO 33 THEM MOCTYIIJICHUS.

5.5. XKanoba, moctynuBlias B OpraH, MNPEJOCTABISAIOMMNA MYHUIUIATBHYIO
yCIIyTy, MHOTO()YHKIIMOHATIBHBIN LIEHTP, YUPEAUTENI0 MHOTO(YHKIIMOHATIBHOTO LIEHTPA,
B OpraHu3aluu, NpeaycMoTpeHHbIE yacThio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-
@3, 1100 BBILECTOSIIIMIA OpraH (P €ro HaTUYUH), TOAJEKHUT PACCMOTPEHHUIO B
TE€YEHHUE MIATHAAUATA PabO4YMX AHEH CO JIHSA €€ PEerucTpallu, a B ciydyae 00KajloBaHUs
0TKa3a OpraHa, Ipe0CTaBISIONIEr0 MyHUIIUTIAIBHYIO YCIYTY, MHOTO(QYHKIIMOHATIBHOTO
LIEHTpa, OpraHu3alui, IPe1yCMOTPEHHbIX YacThio 1.1 ctaTten 16 denepanbHOroO 3aKoHa
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Ne 210-@3, B mpueMe JOKYMEHTOB Y 3asBHUTENs JHOO B HCIPABICHUM IOMYIICHHBIX
OTeYaTOK M OMIMOOK HJIM B Cllydae 00>KaJoBaHMs HapyIIEHHs YCTAaHOBJIEHHOTO CpOKa
TaKUX UCIPABIECHUH - B TEUCHHE IISITH padOYMX THEH CO IHS €€ PEruCTPaLHH.

5.6. 1o pe3ymnbpTaTamMm pacCMOTPEHUS KOOI MPUHUMAETCSI OJTHO M3 CIEAYIOIINX
PELIEHU:

1) xxanoba yoBIETBOPSETCA, B TOM UKCIE B pOpPME OTMEHBI IPUHSATOTO PEIICHHUS,
UCIIPABJICHUS JIOMYIICHHBIX OINEYaTOK M OIIMOOK B BBIAAHHBIX B PE3yJbTaTe
PEAOCTABICHUS MyHULIMIAIBHOW YCIYTH JOKYMEHTAX, BO3BpaTa 3asBUTENI0 JEHEKHBIX
CPEACTB, B3UMaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMH IMPABOBBIMH aKTaMHU
Poccuiickoit denepanniv, HOpMaTUBHBIMH ITpaBOBbIMU akTamu Pecnyonuku Tarapcras,
MYHULUIIAIbHBIMU IPABOBBIMU aKTAMH;

2) B yAOBJIETBOPEHUH KAIOOBI OTKA3bIBAETCS.

He no3gnee nHsA, CIEQyIOMIEro 3a JHEM MPUHATUS PEIICHUSA, YKa3aHHOIO B
HACTOSIIIEM ITyHKTE, 3asBUTENI0 B MUCbMEHHOW ()OpME U MO KEIAHUIO 3asBHUTENS B
ANIEKTPOHHOM (opMe HampaBisieTCsI MOTHMBHPOBAaHHBI OTBET O pe3yJbTaTax
PacCMOTPEHUSI JKATOO0BI.

5.7. B cnywae mpu3HaHUs >KanoObl MOJJIEKAIIEH YIOBJIETBOPEHUIO B OTBETE
3asBUTEIII0 O pe3yJIbTaTax PacCMOTPEHUs KajloObl Jaercs WH(popmauus o JAeHCTBUSX,
OCYLIECTBISIEMBIX ~ OPraHOM,  IPEJOCTABIIOIIMM  MYHHIMIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAIBHBIM LIEHTPOM JIMOO OpraHu3anuel, npelycMOTpeHHON yacTbio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3,; B nenax HE3aMeIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIIECHUI NP OKa3aHWH MYHULUIIAJBHON YCIYTH, a TAKKE IPUHOCITCS
M3BUHEHUS 3a JIOCTaBJICHHbIE HEY00CTBa U yKa3bIBaeTcs MH(GOpMaLus O JabHEHIINX
JNEUCTBUAX, KOTOpbIE HEOOXOAMMO COBEPIIUTH 3aABUTENI0 B LEIAX MOIYyYEHUs
MYHHUIUMIAIBHON YCIYTH.

5.8. B ciyyae npusHaHus *anoObl HE MOJIEKALIEH YAOBIETBOPEHUIO B OTBETE
3asBUTEII0 O pe3yjibTaTaX pacCMOTPEHHUs >KajJoObl [al0TCs apryMEHTHUPOBAHHBIE
pPa3bACHEHHs] O NPUYMHAX MPUHATOTO pEUIeHUs, a Takke WH(poOpMalus O MNOpSAKe
00>KajI0BaHUs IPUHITOTO PELICHUSI.

5.9. B cnyyae yCTaHOBJIEHHS B XOJI€ UJIU IO pe3yJIbTaTaM PacCCMOTPEHHUS 3KalloObl
OPU3HAKOB COCTaBa aJMUHHUCTPATUBHOIO IIPaBOHAPYLIEHUS WIM IPECTYIUICHHUS
JOJHKHOCTHOE JIMIIO, pa0OTHUK, HaJIeJIEHHbIE MTOJIHOMOYHUSIMH 10 PACCMOTPEHUIO Kanoo,
HE3aMeJINTEIbHO HANPABIIIOT UMEIOLIUECS MAaTEPUAIIBI B OpPraHbl MPOKYPATyPBHI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIIUIIAJIBHON yCIYTH TIO BhIAAUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

CIIPABKA

CeeneHus 00 IEKTPOHHOM MOAITUCH

HomxuoctHoe nuio (PHUO)

(momKCch YHOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIIA
oprana)
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[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIIUIIAJIBHON yCIYTH TIO BhIAAUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KonrakTHBIC JaHHEBIE:

Hp CACTaBUTCIIb:

KoHTakTHBIE JAaHHBIC ITPCACTABUTCILA:

PEIIEHUE
00 OTKa3e B MPEIOCTABIICHUN MYHUIIUITAIIBHOW YCIYTH
10 BbIJ]a4€ CIPABKU (BBIITUCKH )
OT No

PaccmotpeB Bame 3asBieHue ot Ne 151
MpuiIaraeMble K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHom
NPUHATO pelIeHre 00 0TKa3e B Bblaue
CIPaBKH (BBIITUCKHU) MO CIEIYIOIIEMY OCHOBAHUIO:

JlononHurenbHast UHGoOpManus:

Caeznenus 00 3JIEKTPOHHOM NOANMNUCH

JomxkuoctHOE auio (PHO)

(HOANUCH YIOTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)
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[Tpunoxenue Ne 3
K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUITUTIATFHOU YCIIYTH TIO BBIJAaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank opraHa, npeaoCTaBISIOIIET0 MYHULIUIIAIIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 oTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX JJISI MPEI0CTABIICHUS
MYHHUIIUITAIBHOM YCIYTH T10 BbIJIaue CIIPaBKH (BBITTHCKH)
oT No

PaccmorpeB Baiue 3asBieHue ot Ne v
IIpUjlaracMble K HEMY JIOKYMEHTHI, YIIOJJHOMOYEHHBIM OpraHom
MIPUHATO pelieHrne 00 0TKa3ze B MpremMe
JIOKYMEHTOB, HEOOXOIMMBIX JJIsl TTPEAOCTABICHUS MYHUIIMTIATBHON YCIYTH MO BbIJAaue

CIIPaBKH (BBIMTMCKH) MO CIETYIOIIUM OCHOBAHUSIM:
1.
2.

PazbsicHeHME TpUYMH OTKa3a:

JlonomHuTenbHAs MHGOPMAIIHS:

Bbl BrpaBe MOBTOPHO OOpPAaTUTHCS B YIOJHOMOYEHHBIH OpraH C 3asBICHUEM O
MIPEIOCTABIICHUH YCIYTH MOCJE YCTPAaHEHUS YKAa3aHHBIX HAPYIICHU.

JlauHBI OTKa3 MOXET OBbITh OOXajaoBaH B JOCYACOHOM TOPSIIKE TyTeM
HaIpaBJICHUS KaJIOObI B YIIOJITHOMOYCHHBIN OpraH, a TAKXe B CyJIeOHOM MOPSIIKE.

Caeznenus 00 3JIEKTPOHHOM NOANMNUCH

JomxuoctHoe muio (PHO)

(moxmKCch YHOIHOMOYEHHOTO IOJDKHOCTHOTO JIMLA
oprasa)



38

[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIIUIIAJIBHON YCIYTH MO BbIAaue
CITpaBKH (BBITIUCKH)

dopma

B

(HanMeHOBaHNE OpraHa MECTHOTO CaMOYIIPABIICHIS)

oT

((1)8.MI/IJ'II/I$I, UM, OTHECTBO, HACTIOPTHBIC JaHHBIC, PCTUCTPALIUIO
10 MECTY JKUTCJILCTBA, aApeC C-)J'IeI(TpOHHOfI IIOYTHI, TCJ'IGCI)OH)

3ASBJIEHUE
0 BBIJIaU€ CIPABKU (BBITUCKH)

[Ipoury Bac BbaaTh cripaBKy (BBIITUCKY)

(yxa3aTe BUJ CIIPaBKH)

K 3asBnenutro npunaratores:

PesynbraT npenocraBieHuss MyHUIMNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

DB anuHbIA KaOuHet I[lopTana rocyAapCTBEHHBIX M MYHHUIIMIAIbHBIX YCITYT
Pecny6muku Tatapcran;

D B TUYHBIA KaOuHeT EArHOro noprana rocy1apCTBEHHBIX M MyHUIIUIATBHBIX
YCIYT;

|:IB MHOTO(YHKIIMOHATBHOM IIEHTPE MPENOCTABICHUS TOCYJapCTBEHHBIX U
MYHHUIIMNAIBHBIX yeiayr Pecnyonuku TatapceraH;

B Opzane.

(mata) (moamnucs) (©.1.0.)
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[Tpunoxenue Ne 5

K AJIMUHUCTPATUBHOMY
perIaMeHTy MpeoCTaBICHUS
MYHHUIIATIATFHON yCITYTH TI0 BBIAaUe
CITpaBKH (BBITIUCKH)

PyxoBogurento
HUcnonHuTeIsHOro KOMUTETA

OT:

3ASABJIEHUE
00 UCTIpaBICHUU TEXHUYECKOU OITUOKU

CooOmaro 06 omuoOKe, AONYIIEHHOW MPU OKa3aHUM MYHULUINAIBLHON YCIYTU 1O
BbIJ1a4y€ CIIPaBKU (BBIHUCKH).

3anucaHo:

[TpaBuiIbHBIE CBEIEHUS:

[Ipomry wWchmpaBUTH  JONMYIICHHYED TEXHHUYECKYIO OMMOKY W BHECTH
COOTBETCTBYIOIINE U3MCHEHHS B JOKYMEHT, SIBJISTIONTUICS Pe3yIbTaTOM MYHHUITUIATEHOM
YCITYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B ciayyae npuHATHSA pemieHUsT 00 OTKJIIOHCHHMM 3asBJICHHS 00 HCIPaBICHUU
TEXHUYCSCKOM OIIMOKH MPOIITY HAITPABUTh TAKOE PEIICHHUE:

MOCPEACTBOM OTIIPABJICHHS JICKTPOHHOIO JOKyMeHTa Ha ajapec E-mail: ;

B BHJIC 3aBEPCHHON KOTMH Ha OyMa)kHOM HOCHTEJIE TIOYTOBBIM OTIPABICHUEM TI0
azipecy:

HacrosmmmM noaTsepkaaro: CBEICHUS, BKIIOUEHHBIE B 3asBJICHUE, OTHOCALMECS K
MOEW JINYHOCTH M IPEACTABIIEMOMY MHOIO JIMILy, & TAaKK€ BHECEHHBIE MHOI0 HUXKE,
JNOCTOBEpHBL.  JIOKyMEHTBl (KONMHM JOKYMEHTOB), IPWIOXKEHHbIE K  3asBIICHHIO,
COOTBETCTBYIOT ~ TpPeOOBaHMSM, YCTAHOBJIIEHHBIM  3aKOHOJAATENbCTBOM  Poccuiickoi
Qenepanyy, HA MOMEHT IIPEICTABIICHUS 3asBJICHUS OTH JOKYMEHTBI JCWCTBUTEIIBHBI U
COZIEPKaT JOCTOBEPHBIE CBEIICHHUS.

(nata) (Toamuce) (®.1.0.)



