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ITOCTAHOBJIEHHUE KAPAP
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OO0 yTBepKACHUN
aJMUHUCTPATHBHOTO PErIaMECHTA 10

MPEOCTaBICHUIO MYHUITUIIAIbHON YCIIYTH
0 BbIJa4€ COPABKU (BBIMUCKH )

Ucnonuutenbupii  komMuTeT HOBOOYpYHIYKOBCKOTO — CEJIBCKOTO  TOCENIECHUS
Jp0xKKaHOBCKOTO MYHULIUIIAJIBHOTO paiioHa Pecny6iiuku Tarapcran
ITOCTAHOBJIAET:

1. YTBepauTh aAMUHUCTPATUBHBIA PETJIAMEHT IO MPEIOCTABICHUI0 MYHUIIMITAIIbHON
YCIIYTH TIO BBIJA4€ CIPABKH (BBIMMMCKN) COTIACHO MPUIIOKEHHUIO.

2. Ilpu3HaTh yTpaTUBIIUM CHIIy MOCTaHOBJIeHHE McmomHuTenpbHOr0 kKoMutera HoBo-
OYpYHIYKOBCKOTO CEIBCKOTO TOcelneHus J[pokKaHOBCKOTO MYHHUIIUIAIBHOTO
paiona PecnyOomuku Tatapctan 07.06.2018 Nel6 (B pexa. or B pea. or
26.09.2018 Ne29; 18.12.2018 Ned44; ot 20.05.2019 Ne8; ot 26.08.2019 NelO; ot
16.09.2019 Nell; ot 09.06.2020 Nell, ot 02.03.2021 r Ne 7, ot 23.03.2022 Ne6,
18.10.2022 Nel6) «OO yTBepXkaeHUH AJIMHUHHUCTPATHBHOTO pEriaMeHTa I10
MPEIOCTABICHUIO MYHHUIIUIIATBLHON YCIYTH IO BBIJIaYe CIPABKHU (BBITTUCKHU ).

3. Hacrosiee nocranoBieHne NOIISKUT 0QUITHATEHOMY OTYOIMKOBAHUIO.

I'maBa HoBOOYpyHTyKOBCKOTO Sk
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YT1BepxaeH

HcnomHuTeTbHBIM KOMUTETOM
HoBoOypyHIYKOBCKOTO CEIbCKOTO
nocesneHus poxkaHOBCKOTO
MYHHUIIUIIAJIBHOTO paiioHa
PecniyOnuku Tarapcran

oT «24» centsaops 2024 . Ne 7

AJIMUHUCTPATUBHBIH perjiaMeHT
NpeaoCcTaBIeHU MYHMIMIIAIBHON YCJIYI'Y 110 BblIa4ye CIPABKH (BHITUCKH)

1. O0uIme moJI0KeHus
1.1. TlpenmeTt perynupoBaHus aMUHUCTPATUBHOIO perjiaMeHTa

Hacrosimuii amMUHUCTPATUBHBIN pEriiaMeHT MPEeIOCTaBICHUS MYHUIUTAIBLHOU
yCIIyTH (Janee — aIMUHUCTPATUBHBINA PETIIaMEHT) YCTaHABIUBAET CTAaHAAPT U MOPSIOK
MIPEIOCTABIICHUS MYHUIIMNIATBHOM YCIYTH IO BbIJaue CHpaBKH (BBIMUCKH) (Hanee —
MyHULIMNATbHAs YCIIyTa).

1.2. Kareropuu 3asBureneu

1.2.1. Jlunmamu, MMEOIMMMM IPaBO HA MOJYy4YEHUE MYHUIUIIAJBHOW YCIYTH,
SABJISIIOTCS (PU3UYECKUE JINIIA (J1aJiee — 3asIBUTEIID).

1.2.2. C 3asBieH”eM BIpaBe OOpATUTHbCS NPEICTABUTENb  3asBUTENS,
JEHCTBYIOIUI HA OCHOBAaHMM JOKYMEHTA, YAOCTOBEPSIOIIETO €ro MOJHOMOYMS (Janee
— TIPEICTaBUTEIb 3asIBUTEIIS).

1.3. Iopsinok uH(GOPMHUPOBAHHUS O MPEJOCTABICHUN MYHHUITUTIATIBHON YCIyTH

1.3.1. HNudopmanus o mopsake NPEAOCTABICHUS MYHUIMMAIBHOW YCIyTH
pa3MeniaeTcs:

1) Ha WHPOPMAIMOHHBIX CTEHAAX, COJACPKAIIMX BHU3YaAJIbHYI0 U TEKCTOBYIO
uHQOpMaAIUI0 O MYHHUIMMNAIBHOW YCIIyTe, pPACHOJIOKEHHBIX B  TOMEIICHHUIX
MHOTO(DYHKITMOHANBHBIX ~ IEHTPOB  TPEIOCTABICHUS  TOCYAApPCTBEHHBIX M
MYHUITUTIATBHBIX YCITYT.

2) Ha O(QUUHAILHOM CalTe MYHUIMIAIBHOTO pailoHa B HHGOPMAIMOHHO-
TEJICKOMMYHHUKAIIHOHHOM CeTH «MHTepHET» (https://www.nbur-drogganoye.
tatarstan.ru);

3) na Iloprame rocymapCTBEHHBIX W MYHHIMINAIBHBIX ycIyr PecrmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecryOmukaHcKuii mopran);

4) na EaguHom mopTasie rocyJapCTBEHHBIX U MYHUITUTIATBHBIX yCIyT ((yHKIHi)
(https:// www.gosuslugi.ru) (manee — Equnblii mopran);
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5) B rocymapcTBeHHON MHGOPMAITMOHHOM crucTteMe «PeecTp rocyapcTBEHHBIX U
MYHUIMTIANbHBIX yeayr Pecy6muku Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
TOCY/IapCTBEHHBIX U MYHULIUTIATBHBIX YCIYT).

1.3.2. KoHcynapTHpOBaHME N0 BONPOCAM NPEAOCTABICHUS MYHULUIIAIBHOU
YCIIyTU OCYUIECTBIISIETCS:

1) B MHOroQyHKIMOHAJIBHBIX LIEHTPaX IPEIOCTABICHUS TOCYJAapPCTBEHHBIX MU
MYHULIUIIAJIBHBIX YCIYT IPU YCTHOM OOpAIleHUH - JTMYHO WIX 0 TeNe(POHY;

2) B uHTepakTUBHOU Qopme Enunoro, Pecnybnukanckoro noprana;

3) B UcnonaurtensHoM kKomuTeTe HOBOOYPYHIYKOBCKOTO CEIBCKOTO MOCEICHUS
(manee — Mcnonkom):

IpU YCTHOM OOpAIIeHHUH - JTUYHO WU MO TeIeoHy;

IpY MUCHbMEHHOM (B TOM YHCIIe B OpME NEKTPOHHOTO JOKYMEHTA) 00palieHun
— Ha OyMa)>XHOM HOCHTEJIE TI0 MOYTe, B AIEKTPOHHOM (popMe MO 3JIeKTPOHHOMU MoUTe.

1.3.3. Uadopmarus va Equnom noprane, PecmybnmukanckoM moprasie o Mmopsiike
U CpOKax IMpEeAOCTABICHUS MYHULMUIAIBHOM YCIYTM HAa OCHOBAaHUM CBEJICHHIA,
comepxammxcsi B PeecTpe rocylapCTBEHHBIX M MYHHIMOAIbHBIX  YCIVT,
MPEA0CTABIIACTCS 3aABUTENIO OECIUIATHO.

Joctyn k uHGOpMAaLUU O CPOKaxX U MOPSAAKE MPEIOCTaBICHUS MYHULUIIATBHO N
YCIIyTH OCYILECTBISETCS O€3 BBIIIOJHEHUS 3asiBUTEIIEM KaKUX-1100 TpeOoBaHUI, B TOM
quciie 0e3 HUCHOJb30BAHUS IMPOTrPaMMHOrO OOECIeUeHHUs, YCTaHOBKa KOTOPOro Ha
TEXHUUYECKHE CPEICTBA 3asABUTEN TPEOYET 3aKIIOYEHMsI JIMLEH3MOHHOTO WJIM HHOIO
COTJIalIEHUS C npaBoobIagaTesieM IPOTPaMMHOI0 oOecrnieyeHus,
IpelyCMaTPUBAIOIIETO B3UMAHME IUIAThI, PETUCTPALINIO WM aBTOPU3ALIUIO 3asBUTEIIS
WJIM TIPEJIOCTABIEHUE UM MTEPCOHATBHBIX JAHHBIX.

1.3.4. ITpu oOpaiieHnu 3asiBUTENS JIMYHO WM MO Teae(OHY B COOTBETCTBUU C
MOCTYNHUBIINM OOpalIeHuEM MPeA0CTaBIsIeTCs HH(OpMaLIUS:

O MeECTE€ HaxXOXJIEHHS MHOro()yHKIMOHAIBHOIO LIEHTpa MPea0CTaBICHUS
roCyJapCTBEHHbIX U MYHHMIMNAIBHBIX ycayr, (Mecto Haxoxnenue Mcmonkoma: PT,
JIpOXKaHOBCKHM palioOH, I.K.-A.CT. bypyHayku, yn. Bok3ansHas, 1.31

['paduix paboThI:

nmouenepHuK — ngrauna:; ¢ 08.00 o 17.00;

BBIXOJIHBIE THU: Cy00OTa, BOCKPECEHBE

Bpemss mepepbiBa 118 OTAbIXa W MHUTAaHUS YCTAHABIMBACTCS IpaBUIIAMU
BHYTPEHHETO TPYAOBOT'O PacHopsIIKa.

1) CnpaBounsbiii Tenedon 8-843-75-31-7-45;

2) 0 MOps/IKEe MPEIOCTaBICHUS MYHHUIMITAIBHON YCIYrH, 0 crioco0ax M CpoKax
MOJa4u 3asIBJICHU;

3) 0 KaTeropusx rpaxkJaH, KOTOPbIM MPEIOCTABISICTCS MyHHUIIUIIATbHAS YCITyTa;
O HOPMATHBHBIX TMPABOBBIX AaKTaxX, PETYIUPYIOIMUX BOMPOCH TMPEIOCTABICHUS
MYHHIIMIIATEHON YCIIYTH;

4) o mepeyHe TOKYMEHTOB, HEOOXOIMUMBIX JUISI PACCMOTPCHHS 3asBICHHS O
MPEAOCTAaBICHUH MYHHUIMNAIBHOW YCIyTH, O CpOKax IMpUeMa U PEerucTparuu
3asIBJICHUS;

5) o0 xoje npeoCTaBICHHUS MYHUIIMIIATBHON YCIYTH;
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6) o mecre pa3memieHHs Ha OQUIMATBLHOM caiiTe MH(OPMAIMU 10 BOIPOCAM
MPEAO0CTABIICHUS] MYHUIIMNATBHOU YCIYTH;

7) o mopsiake 00KaJIOBaHWUS ICHCTBUN WIIM OE3ACHCTBHUS JIOJDKHOCTHBIX JIHI]
Opeana.

[lo nucekMeHHOMY OOpalIeHUI0 COTPYIHUKH OTHeNla, OTBETCTBEHHOIO 3a
NPelIOCTaBICHUEe MYHUIUIAIBHON YCIyrd, MOJApOoOHO B MNHUCbMEHHOW (opme
Pa3bICHAIOT 3adABUTEIIO TMOPSAOK NPEAOCTABICHUS MYHULMNAIBHOW YCIYIH U
BOIIPOCHI, YKa3aHHbIE B HACTOAIIEM IIYHKTE aJIMHUHUCTPATUBHOIO PEIJIAMEHTA, U B
TEYEHUE TpeX pabouux JHEH CcO JHS perucTpalud OOpallleHUs] HAMPABIAIOT OTBET
3asBuTeN0. OTBETHI JAIOTCA Ha sI3bIKe oOpaileHus. B ciydae HEBO3MOXKHOCTH JaTh
OTBET Ha S3bIKE OOpaIICHMS HCIOJB3YIOTCS TOCYJIAapCTBEHHBbIE SI3bIKH Pecmybnuku
Tarapcran.

1.3.5. Undopmanuss mo BompocaMm MPEJOCTABICHUS MYHULMNAIBHON YCIyru
pa3Melmiaercss Ha  OQUUHAIBHOM  CaiTe MYHUIMOAIBHOTO pailoHa U  Ha
MH(OPMALMOHHBIX CTEHJaX B oMeleHusIX Opaana 11t pabOThI € 3asIBUTEIISIMH.

Nudopmanmsa Ha rocygapcTBEHHbIX s3blkax Pecnmybmuku — Tartapcraw,
pa3MemiaemMass Ha HH(QOPMALMOHHBIX CTEHAaX © Ha O(PUIMATBLHOM  CcalTe
MYHUIIMIIATBHOTO  pailoHa B HHGOPMAIMOHHO-TEIIEKOMMYHUKAIIUOHHON  CETH
«/HTEpHET», BKJIIOYAET CBEACHHMS O MYHULMIAIBHOM YCIyre, coJep)Kalluecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPATUBHOTO pPETrJaMEHTA,
MH(POPMALIMIO O MECTE€ HaxOXKICHHs, CIPABOYHBIX TelePOHAX, BPEMEHU pPabOTHI
HUcnonkoma, o rpaduxke mpuema 3asBICHUNA Ha MPEJOCTaBICHUE MYHUIUIAIBLHON
YCIIYTH.

1.4. HopmaTuBHBIE TPABOBBIE AKTHI, PETYINPYIOIINE MPEIOCTABICHUE
MYHULANAIbHON yCIYyTH

1.4.1. IlepeyeHb  HOPMATHBHBIX  IIPABOBBIX  AKTOB,  PETYJIUPYIOLINUX
MPEOCTABICHUE MYHULMNAIBHON YCIyru (C yKa3aHHEM PEKBU3UTOB HOPMAaTHUBHBIX
MPABOBBIX AKTOB M MCTOYHHMKOB HX O(PUIHUAIBHOTO OMYOJUKOBAHMUS), pa3MelleH Ha
Enunom moprane, B PeecTpe rocygapCTBEHHBIX MU MYHHIMIAIBHBIX YCIYr, Ha
opuIMaITEHOM caiite MYHHUIIUTIAJIBHOTO paiioHa B uH(OPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHOU ceTn « IHTEpHEeTY.

1.4.2. Texct agMUHUCTPATUBHOIO peErjlaMeHTa B JACHCTBYIOUIEH peaakInu
MOJUIEKUT pa3MelieHuto Ha EnuHom mnoprane, B PeecTpe rocygapCTBEHHBIX U
MYHUIIMTIATBHBIX YCIYT, HAa OQUIMAIBHOM CalTe MYHUIMMNAIBHOTO paloHa B
MH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOU ceTh «IHTepHEeT».

1.5. TepMI/IHBI, HCIIOJB3YCMBIC B AAMUHHUCTPATHBHOM PCTJIAMCHTC, U UX OIMPCACIICHMA

1.5.1. B anMUHUCTPAaTUBHOM PETIIAMEHTE UCIIOIB3YIOTCS CIEAYIOIINE TEPMUHBI U
ONPENCIICHUS:

ylajeHHoe paboyee MECTO MHOTO(YHKUHMOHAJIBHOTO LEHTpa MPEeAOCTaBICHUS
rOCy/IapCTBEHHBIX W MYHHUIMNAIBHBIX YCIYI — TEPPUTOPHAIBHO 000CO0JIEeHHOE



5

CTPYKTYPHOE Mo/Ipa3iesicHue (o¢uc) MHOTO(YHKIIHOHATBHOTO LEHTpa
MPEAOCTABIEHUS TOCYJaPCTBEHHBIX 1 MyHUIMIAIBHBIX YCIIYT, CO3AAHHOE B TOPOJICKOM
(cellbcKOM) TMOCEJIEHUM MYHULUIIAJBHOTO pailoHa WIA B TOPOJICKOM OKpyre
PecnyOnnkm TaTtapctaH B COOTBETCTBHM € IyHKTOM 34 IlpaBwi opraHusanuu
JEeSTEIbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIapPCTBEHHBIX U
MYHULANIAIBHBIX YCIYT, YTBEPKICHHBIX NOocTaHoBiIeHUeM [IpaBurenbcTBa Poccuiickoit
Oenepanuu ot 22 nexadps 2012 r. Ne 1376 «O6 yrBepxkaenuun [IpaBun opranuzanuu
JEeSTEIbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHULAMIAIBHBIX YCIIYT;

TeXHUYecKass ommuOka - omubOka (OnMcka, oreyaTka, IpaMMaTHYecKas WIH
apudpmernyeckas omuOka JUO0 TOAOOHAas omMOKa), JOMyIICHHAas OpraHoM,
MPEAOCTABISIOIIMM MYHHUIMNAIBHYIO YCIyry, W MpUBeAIIas K HECOOTBETCTBHIO
CBEJICHUI, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHULIMIIAJIIGHON YCIYTH), CBEICHUSM B
JOKYMEHTaX, Ha OCHOBAaHUHM KOTOPBIX BHOCUJIUCH CBEJCHUS;

Enunas cucrema wuaeHTUdUKAMU W ayTeHTU(UKAUIUM B HUHPPACTPYKType,
o0ecreynBaroe YH()OPMAIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICICTBUE
MH()OPMAIIMOHHBIX CHCTEM, MCIOJIb3YEMBIX NJIsl MPEIOCTaBICHUS TOCYJaPCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYyT B 3JeKTpoHHOM (opme (manee — ECHUA) — denepanbHas
rocynapcTBeHHasi MH(pOpMAaIMOHHAsI CUCTEMa, 00eCIeurBarOIIasi CAaHKIIMOHUPOBAaHHBIH
JOCTYI YYaCTHUKOB WH()OPMAITMOHHOTO B3aUMOJICHCTBUS B CUCTEME UJCHTU(DUKAIIIU U
ayTeHTUQUKaIMKM K  UHQOpMaInuu,  coJepkamieidcs B TOCYAapCTBEHHBIX
MH)OPMAITMOHHBIX CUCTEMAX M UHBIX MH(POPMAIIMOHHBIX CUCTEMAX;

MOI] - T'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOroQpyHKIIMOHATbHBIN
LEHTP MNPEIOCTaBICHUS] TOCYJAPCTBEHHBIX M MYHULMIAIBHBIX yciayr B PecmyOnnke
TaTapcran»;

AUC  MOIL[ -  AproMmaru3upoBaHHas  MHQPOpPMAIMOHHAs  CHCTEMa
MHOTO()YHKIITMOHAJIbHBIX LEHTPOB MPEeI0CTaBICHUS rocyJapCTBEHHBIX u
MyHUIMTNAIBHBIX yciyr PecyOonuku TaTtapcras.

1.5.2. B agxMHUHUCTPAaTUBHOM pPErJIaMEHTE MOJ 3asBJICHUEM O MPEIOCTABICHUU
MYHULIMINIATBHOW yCIyru (J1ajee - 3asBJIEHHUE) MOHMMAETCS 3alpoc O MPEeIOCTaBICHUU
MYHULIMOAIbHON yCIYrd, TMOJAaHHBIA B COOTBETCTBUU C IYHKTOM 3 cTaTtbu 2
®denepanpHoro 3akoHa oT 27 wurons 2010 roma Ne 210-®3 «O06 opraHm3anuu
MPEIOCTABIICHUS TOCYITAPCTBEHHBIX M MYHUITMTIATBHBIX YCIyr» (nanee — denepanbHbIN
3akoH Ne 210-D3).

2. Ctanaapr npeaocTaBjieHUss MYHUIHUIIAJIBHON YCIyTH
2.1. HammeHoBaHME MYHUIIMITAJIBHON YCIIYTH
Boiaua cripaBku (BBIITHUCKH).

2.2. HauMeHOBaHUE UCTIONHUTEIbHO-PACIIOPSAIUTEILHOIO OpraHa MECTHOTO
CaMOyIpaBJIEHUs, HEMOCPEICTBEHHO MPEIOCTABIISIONIETO MyHUIIUIIAIBHYIO YCIYTY
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Hcnonaurenpubiii - KOMUTET HOBOOYPYHIVKOBCKOIO CEIHLCKOrO MOCEICHUS
JIpOXKAHOBCKOTO MYHUIIATIAJILHOTO paioHa Peciyoiauku Tatapcran

2.3. Onrcanue pe3ynbTara MpeIoCTaBICHUsI MyHUIIUIIAIbHOU yCITyTH

2.3.1. Pe3ynpTaTOM MPEIOCTaBICHNS MyHULIMITAILHOM YCIIyTU SIBJISETCS:

1) cmpaBka (Beimucka) (mpuitokerne Ne 1 K HacTOsIEMY aIMHUHACTPATHBHOMY
perjiamMeHTy);

2) pemieHne 00 OTKa3ze B NPEAOCTABICHWM  MYHUIIMIAIBHOW  YCIIYTH
(mpunoxenue Ne 2 k HacTOsIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemeHne 00 OTKaze B IpHEME JOKYMEHTOB, HEOOXOJMMBIX  JUIS
MPEJIOCTABICHUS MYHULMNAIBbHON yciyru (mpuioxkeHne Ne 3 Kk HacTosmeMmy
aAMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ympTar mNpenoCTAaBICHUS MYHHUIMIAIBHON YCIYIM HAaIPABISETCA
3asBUTEN0 B (OpME BIEKTPOHHOTO JIOKYMEHTa, MOJNUCAHHOIO YCHJIEHHON
KBATM(PUUUPOBAHHON JIEKTPOHHOU MOAIUCHIO0 YITOJHOMOYEHHOTO JTOKHOCTHOTO JIUIA
Hcnoakoma, B coorBeTcTBUM ¢ DenepanbHbiM 3akoHOM OT 6 ampens 2011 roga Ne 63-
@3 «O6 anekTpoHHOM noanucu» (nanee — Oeaepanbubiil 3akoH No 63-D3) B AUUHBIN
kabuHer Enunoro mnoprana. B ciydyae HampaBieHUs 3asBI€HHUS IOCPEICTBOM
PecniyOnukaHnckoro mnoprana pe3yiabTaT HPEJOCTaBICHUS MYHMIMIIAJIBHOW YCIYTH
HAIpPAaBIIIETCS TakK >K€ B JIMUHBIN kaOnHeT PecnyOnukaHckoro noprasia.

2.3.3. [lo BbIOOpY 3asBUTENS pe3ydbTaT MNPEAOCTABICHUS MYHUIIUIAIbHON
ycayru Beljaercss B Oprane wiu B MO®I[ B ¢dopme sk3emiuisipa 31€KTPOHHOTO
JOKYMEHTa, pPacledyaTaHHOro Ha OyMa)XHOM HOCHTEJNE, 3aBEPEHHOI0 IeYaThlo U
MOANKUCHI0 COOTBETCTBEHHO YIOJIHOMOYEHHOIO JOJDKHOCTHOTrO juna OpraHa wuinum
pabotHuka MOII.

2.3.4. 3agBuTenp BIPABE MOJYUYUTh PE3YJIBTAT NMPEIOCTABICHUS MYHUIUITAIIBHON
yCcIyrd B (opMe 3JIEKTPOHHOTO JOKYMEHTa B TEUYEHHE CpOKa JCUCTBUS pe3yJbTaTa
MPEA0CTABICHUS MyHULIMIIAJTLHON YCIYTH.

2.4. Cpok mpeoCTaBICHUS MyHUIIUTIAIBHON YCIIYTH, B TOM YHCIIE C y4€TOM
HE0OXOMMOCTH OOpaIleHUs] B OpTraHU3aINH, YIaCTBYIOIINE B MPEIOCTABICHUH
MYHHULUITAIBHON YCIYTH, CPOK ITPUOCTAHOBJIEHUS TPEAOCTABIIEHUS] MyHULIMTIIAJIbHOU
YCIYTH B CIly4ae, €CJIM BO3MOKHOCTb IIPUOCTAHOBIICHUS MPETYCMOTPEHA
3aKO0HOJIaTeILCTBOM Poccuiickoit denepariuu, CpoK BbIIa4M (HAPABICHUS )
JIOKYMEHTOB, SIBJIAIOLIUXCS PE3YIBTATOM IIPEAOCTABICHNS MyHULIMIIAJIBHOW YCIIyTH

2.4.1. MynuiunanbHas yciayra NpeoCTaBisieTcsa B TeUEHUE TpeX pabounx JHEH.

2.4.2. TlpuocTaHOBJIEHHE CpOKa MPEIOCTABICHUS MYHULIMMAIBLHON YCIyI'M HE
IIPEyCMOTPEHO.

2.4.3. HampaBieHne AOKYMEHTA, SBISIOLWIETOCS PE3yJbTaTOM MPENOCTABICHUS
MYHUIMNIATBHOM  ycyrdk B QOpMe  BJIEKTPOHHOTO  JOKYMEHTa,  3asiBUTEIIO
OCYILECTBIISICTCS B J€Hb O(POPMIICHHS MU PErucTpaluu pe3yjbTara NpeAoCTaBICHHUS
MYHULIMIIAIBHOMN YCIIyTH.



2.5. UcuepripIBaroInii mepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
3aKOHOJIATEIbHBIMH WJIM UHBIMA HOPMATUBHBIMU NMPABOBBIMU aKTaMH IS
MPEIOCTABIECHNS] MyHULIMIIAIBHOW YCIIYTH, & TAKXKE YCIYT, KOTOPBIE SIBJISIFOTCS
HEO0OXOIUMBIMU U 00S3aTEIBHBIMHU JIJIS1 IPEIOCTABICHUS MyHUITUTIAIBHBIX YCIIYT,
MOJIeKAIIUX MPEICTABICHUIO 3aIBUTENIEM, CITIOCOOBI UX MOJIYYSHUS 3aBUTEIIEM, B TOM
YHCJIe B 3JIEKTPOHHOU (popme, MOPSAI0K UX MPEACTaBICHUS

2.5.1. lng monyyeHUs MYHUIUIAIBHOM YCIYrdM 3asgBUTENb MPEICTABISET
CJIeIyIOLIUe JOKYMEHTHI:

1) TOKyMEHT, yAOCTOBEPSIOMNN JTUIHOCTh (HE TpeOyeTcsl B cirydae oOparieHus
nocpeactsoM Enunoro, Pecniybiukanckoro noprana);

2) TOKYMEHT, YAOCTOBEPSIOIIMIA MOTHOMOYMS IIPEICTABUTEIS 3asIBUTEIIS;

3) 3asBiICHHE:

B (popMe mokyMeHTa Ha OyMakHOM Hocutenie (npuioxkeHue Ne 4 k HacTosIeMy
aIMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOU (popMe (3amoJIHAETCS MOCPEICTBOM BHECEHUS COOTBETCTBYIOIIMX
CBEJCHUM B DJJEKTPOHHYIO (OpMy 3asiBJICHUS), IMOANHUCAHHOE B COOTBETCTBHM C
TpeOOBaHUSMU TyHKTa 2.5.3 aJMUHUCTPATUBHOTO perjaMeHTa, NIpH OOpalleHuu
nocpeactsoM Exnnoro, Pecnybnukanckoro noprana;

4) B ciywae, eciM JJisl MPEAOCTABIICHUS MYHHUIIMIIAJILHON YCIyTH HE0O0XOoauMa
00paboTKa TEPCOHATBHBIX JAHHBIX JHIA, HE SBIAIONIETOCS 3asBUTENIEM, U €CIU B
COOTBETCTBUHM C (eJepaibHbIM 3aKOHOM 00pabOoTKa TaKUX MEPCOHAIBHBIX JTaHHBIX
MOKET OCYIIECTBIISTHCS € COTJIACHs YKa3aHHOTO JIUIA, IPU OOPAIEHUH 32 MTOIyYEeHUEM
MYHULUNAIBHOM YCIyTW 3aABUTENIb JIOMOJHUTEIBHO MPEACTABISIET JOKYMEHTHI,
MOATBEP)KIAIOIIME TMOJIYYEHUE COIJIacusl YKAa3aHHOTO JMIA WM €ro 3aKOHHOTO
MpEACTaBUTENS Ha 00pabOTKy MEPCOHANBHBIX JAHHBIX YKA3aHHOTO JMUA. JIOKYMEHTHI,
MOATBEPKIAIOIINE MMOJTYYEHUE COTJacusi, MOTYT OBITh MPEACTABICHbI B TOM YHUCJE B
(hopMe IIEKTPOHHOTO JOKYMEHTA,

5) B ciydae, ecid OOS3aHHOCTh XpaHEHUs JoMoBoW kuuru a0 31.12.2017
BO3JIarajiach Ha COOCTBEHHHMKOB HWJIBIX TTOMEIICHHM, 3asBHUTENIEM IMPEACTaBISACTCS
JIOMOBAsi KHUTA;

6) NMpaBOyCTaHABJIMBAIOIINE IOKYMEHThl Ha UHJIUBUAYAJIbHBIA KUJION I0M (eciau
IpaBO COOCTBEHHOCTH HE 3apeTrUCTPUPOBAHO B EIMHOM rocyaapCTBEHHOM peecTpe
HEJIBYKUMOCTH) — JJIS BBIMTUCKHU U3 TTOXO3SIMCTBEHHOW KHUTH.

2.5.2. 3asBieHHE U TpUIIaTaeéMble JTOKYMEHTHI MOTYT OBITh MPEACTABICHBI
(HampaBJieHbI) 3asIBUTETIEM OJHUM U3 CJICAYIOIINX CIIOCOOOB:

1) uepe3 M®I] Ha OyMakKHBIX HOCUTENSIX U B BUJAE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUAM IyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA;

2) nocpenctBoM Equnoro, Pecny0imkanckoro nopraia B 3JIEKTPOHHOU (hopMme;

3) B Opras JJMYHO UJTU TIOCPEJCTBOM MOYTOBOM CBSI3M HA OyMa>KHOM HOCHUTEE.

3asBreHUE M TpUJIaraeMble JOKYMEHTBI, MpPHU HAMpPaBICHUH [OCPEICTBOM
IIOYTOBOM CBSA3H, 3aBEPSIOTCS B YCTAHOBJIEHHOM HOPSIKE.
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2.5.3. 3asdBieHHE NpU HANpPABIEHUU NocpencTBoM EnuHoro, PecrnyOnnkaHckoro
nopTaja NOANUCHIBAETCA MPOCTON ANEKTPOHHON NOAMUCHIO 3asIBUTEIIS.

Jlis mosydeHuss TPOCTOW DIIEKTPOHHOW TMOIMHCH 3asBUTEN0 HE0O0XO0IUMO
poiTH mporneaypy peructpanuu (ayrentudukanun) B ECUA, a Takke moaTBepaInuTh
YUYETHYIO 3aIIUCh.

DJNEeKTPOHHBIE JAOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHbIE B
noAanyHkrax 2, 4-6 nyHkta 2.5.1 aJIMHHUCTPATUBHOIO PETJIAMEHTA, 3aBEPSIIOTCS
YCUJICHHOW KBaJU(UIMPOBAHHONW MOJNUCHIO JIUL, YIOJHOMOYEHHBIX Ha CO3/laHUE U
NOJANKMCAHUE TAKUX JOKYMEHTOB, B TOM YUCJIE HOTAPUYCAMH.

DJNEeKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), IIpHIaraeMble K
3asBJICHUIO, B TOM YHCII€ IOBEPEHHOCTH, HAMPABISAIOTCA B BUae (aitioB B dopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee 50 MOauT.

KauecTBO mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJDKHO MO3BOJIITH B MOJHOM 0O0OBEME NPOYUTATh TEKCT JOKYMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3aABUTEIIS:

1) npencraBieHuss TOKYMEHTOB U MH(POPMALIMK WM OCYLIECTBIEHUS JIEWCTBUIA,
IIPE/ICTABJIICHHE WM OCYLIECTBICHUE KOTOPBIX HE IPEAYCMOTPEHO HOPMATUBHBIMU
IIPAaBOBBIMH AKTAMHM, PErYJUPYIOIIMMH OTHOLIEHUS, BO3HMKAKOIINE B CBA3U C
IIPENOCTABICHUEM MYHUIIMIIATIBHON YCIYTH;

2) ocyulecTBICHUs JNEHCTBUI, B TOM YHUCIIE COTJIAaCOBAHMN, HEOOXOIUMBIX IS
MOJIyYEHUSI MYHULMIAJIBHOW YCIYTM U CBSA3aHHBIX C OOpalleHueM B UHBIE
rOCyJapCTBEHHBIE OpPraHbl, OPraHbl MECTHOI'O CaMOYIPABJICHUs, OpraHM3aluH, 3a
WCKIIFOUEHHEM TIOJIYYeHHUs YCIYr M TOJIYYEHHS JOKYMEHTOB U HUH(pOpMaIuH,
MPEAOCTABISIEMbIX B pE3yJIbTaTe NPEIOCTABICHUS TAaKUX YCIYr, BKJIIOYEHHBIX B
IIEpEeYHU, yKa3aHHble B 4yactu | cratem 9 @DepepanbHOoro 3axona Ne 210-03
(HEOOXOIMMBIX U 00513aTEIBHBIX YCIIYT);

3) nmnpencraBiieHUs JOKYMEHTOB W HMHpOpMalMHM, OTCYTCTBHE U  (WJIK)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCH MPU MEPBOHAYAIBHOM OTKa3€e B MpHUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEJOCTaBICHUS MYHUIMNAIBHOW YCIYyrH, JIMOO B
IIPEAOCTABICHUN MyHULMIIAIBHON YCIIYTH, 32 UCKIIFOUEHUEM CIIEAYIOIINX CIIy4acB:

a) W3MEHEHHe TpeOOBaHWI HOPMATUBHBIX IIPABOBBIX AaKTOB, KacaroIIMXCS
IIPEAOCTABIICHUS] MYHULIUITAJIBHON YCIIYTH, IOCJIE NEPBOHAYAIBHOM MOJAYN 3asiBJICHUS
O MPEAOCTABICHUH MyHULIMITIAJIbHON YCIIYTH;

0) HayimyKe OMMOOK B 3asIBJICHUU O MPEIOCTABICHUN MYHUIMIAIBHON YCIyTH U
JOKYMEHTaX, MOJAHHBIX 3asBUTEJIEM IIOCJIE€ IEPBOHAYAIBHOTO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEJOCTaBICHUS MYHHUIIMNAIBHOW yCayru, Jubo B
MPEAOCTABICHUN MYHUIIMIIAIBLHON YCIYTU U HE BKIIFOUEHHBIX B MIPEICTABICHHBINA paHee
KOMILJIEKT IOKYMEHTOB;

B) UCTEUYECHHE CPOKa JACHCTBUS JOKYMEHTOB WU U3MEHEHHE MH(OpMaIMU MOocCIie
MEePBOHAYAJILHOTO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOAMMBIX Uil TIPEIOCTABICHUS
MYHUIUTNIATBHON YCIYTH, TMOO B MPEIOCTABICHUN MYHULIMITAIbHON YCITYTH;

I) BBISBICHUE JOKYMEHTAJIBHO TMOATBEPXKIAEHHOTO (¢akra (IMPU3HAKOB)
OLIMOOYHOIO WJIM TMPOTHUBOIMPABHOIO JAeWCTBUA (Oe31eHCTBUS) IOHKHOCTHOTO JIMLA
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Oprana, pab6otHuka MOIL], npu nepBoHaYalIbHOM OTKa3e B MpHEME JOKYMEHTOB,
HEO0OXOAMMBIX ISl MPEAOCTABICHUS] MyHULIMNIATBHOW YCIIyTH, JINOO B IIPEIOCTABICHUU
MYHULUIAIBHOM YCIYTrd, O Y€M B NMCBMEHHOM BHJ€ 3a MOJANHUCHIO PYKOBOJIUTENS
Oprana npu mnepBOHAYAILHOM OTKa3€ B TMpHUEME JOKYMEHTOB, HEOOXOIWMBIX IJis
OPEAOCTABICHUS MYHULMNAIBHON YCIYTH, YBEIOMIIAETCS 3asABUTENb, a TaKkKe
PUHOCATCS] U3BUHEHUS 32 JIOCTaBJIEHHBIE HEYJ00CTBA;

4) mnpenoctaBieHus Ha OyMa)XHOM HOCHUTEJE JIOKYMEHTOB U HWH(pOpMaIuH,
AJNIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7.2
yactu | craten 16 @enepanbHoro 3akona Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aeB, €CIIH
HAaHECEHUE OTMETOK Ha TaKhe JOKYMEHTHI JIMOO UX U3BATUE SIBISIETCS HEOOXOIUMBIM
YCIIOBHEM NPEIOCTABIEHUS FOCYJAapPCTBEHHOW WJIM MYHHULMIIAJILHOM YCIYTH, U WHBIX
ClIly4aeB, yCTAaHOBJICHHBIX (peiepaTbHBIMHU 3aKOHAMHU.

2.6. VcuepripIBaromuii mepeveHb TOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUH C
HOPMATUBHBIMU MTPABOBBIMU AKTAMU ISl IPEIOCTABICHNUS] MYHULIUIIAIIBHON YCIIYTH,
KOTOPbIE€ HAXOJISTCS B paCIOPSKEHUU FOCYIAPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYIIPABJIEHUS U MTOJBEIOMCTBEHHBIX TOCY/IAPCTBEHHBIM OpraHaM WM OpraHam
MECTHOI'O CaMOYIIPABJICHUSI OPraHU3alUi U KOTOPBIE 3asBUTEIb BIIPABE IIPEACTABUTD, a
TaK)Ke CIIOCOOBI UX MOTYYSHUS 3asIBUTEIISIMHU, B TOM YHUCJIE B DJIEKTPOHHOU (opme,
MOPSIOK UX MPEACTABIEHUS; TOCYIapCTBEHHBIN OpraH, OpraH MECTHOIO
caMOyIIpaBJieHUs TM00 OpraHU3allus, B PaCOPSHKEHUH KOTOPBIX HAXOASTCS JaHHbBIC
JIOKYMEHTBI

2.6.1. [TomyyaroTcsa B paMKax MEKBEJOMCTBEHHOTO B3aUMOICHCTBUSA:

1) Bemmucka w3 EaMHOTO rocymapcTBEHHOTO peecTpa HEABIKUMOCTH — —
®denepanbHas ciy»0a rocy1apCTBEHHON perucTpalum, KagacTpa u kaprorpaduu;

2) CBeICHHUS O JCHCTBYIOIIEM IMacropre rpaxaannHa Poccuiickoit deneparyin —
MBJI Poccuu;

3) cBeneHHMs O HOTapHalbHOW JoBepeHHOCTH — DejepanbHas HOTapHaTbHAs
rajara.

2.6.2. 3asgBuTENb BMOpPABE MPEAOCTABUTH JOKYMEHTHI (CBEIEHUS), YKa3aHHBIC B
noAmyHkTe 1 myHkTa 2.6.1 aAMUHUCTPATHUBHOTO perjiaMeHTa, B (popme 3JIEeKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHJIEHHOW KBaJU(UIMUPOBAHHOW TMOMAMKUCHIO  JIUII,
YIOJIHOMOYEHHBIX Ha CO3/IaHME W TNOAMNMCAHWE TAKUX JOKYMEHTOB, IpHU MoAayue
3asIBJICHUS.

2.6.3. HempencraBnenue (HECBOEBPEMEHHOE TMPEACTABICHUE) YKa3aHHBIMH B
nmyHKTe 2.6.1 aIMMHUCTPATUBHOIO pErjiaMEHTa OpraHaMu TOCYAapCTBEHHOW BIIACTH,
OopraHaMu MECTHOTO CaMOYTPAaBJIEHHUS, OpPraHU3alUsIMH JOKYMEHTOB W CBEACHUIN HE
MOJKET SIBJISITHCS. OCHOBAHUEM JIJIsl OTKA3a B MPEJOCTABICHUN MYHULIUNTAILHON YCITYTH.

2.6.4. JlomkHocTHOE nUIO W (WIKM) paOOTHHUK, yKa3aHHBIX B MyHKTEe 2.6.1
aAMUHUCTPATUBHOTO pErJIAMEHTa OPraHOB W OpraHU3allMid, HE MPEICTaBUBIINE
(HECBOEBPEMEHHO MPE/ICTABUBIINE) 3aMPOILICHHBIE W HAXOMSIIMECS B PACIOPSHKEHUU
JOKYMEHT WJIH CBEJICHHUS], TIOJIEKAT aIMUHUCTPATUBHOM, TUCIUIUIMHAPHON WM WHOU
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATEIbCTBOM Poccuiickon denepanum.
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2.6.5. 3amperniaeTcs TpeOOBATh OT 3asABUTEIS TOKYMEHTHI CBEICHUSI, B TOM YHUCIIE
MOATBEPKIAIONINE BHECEHUE 3asBUTENIEM IUIATHI 32 MPEIOCTABICHNE MYHUIIUITATILHON
YCIIYTH, HAXOSIINECS B PACTIOPSIKEHUH TOCYIAPCTBEHHBIX OPTAaHOB, OPTaHOB MECTHOTO
CaMOYTIPaBJICHUSI M TIOJIBEIOMCTBEHHBIX TOCYJAapCTBEHHBIM OpTaHaM WJIH OpTraHaMm
MECTHOTO CaMOYIIPaBIICHUSI OPTaHU3AIIHIA.

Henpencrasienne 3asBUTENIEM TOKYMEHTOB, COACPIKAIIUX CBEICHHS, KOTOPBIC
HaXOJITCS B PACHOPSDKEHWHM TOCYJIAapCTBEHHBIX OpraHOB, OpPraHOB MECTHOTO
CaMOYNPAaBIICHUSI W TOJBEIOMCTBCHHBIX TOCYJapCTBEHHBIM OpraHaM WJIM OpraHaM
MECTHOTO CaMOYIIPaBJICHUS OpraHU3alliii, HE SBJSETCS OCHOBAaHWEM IS OTKas3a
3asiBUTEITIO B MIPEIOCTABICHUN MYHUIIUTIATHHON yCITyTH.

2.7. VcuepnipIBatonuii nepeyeHb OCHOBAHUH I 0TKa3a B pUeMe JOKYMEHTOB,
HEO0OXOJAMMBIX JJIS IPEAOCTABICHUS MyHULIMIIAIBHON YCIYTH

2.7.1. OcHOBaHUSMHU [JI1 OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIUMBIX [IJIs
MPEAOCTABIEHUS MYHULIMIIAILHON YCIYTH, SIBISIOTCS:

1) npencraBiieHHbIE 3asBUTENEM JIOKYMEHTBl COJEp)KAaT MOMYUCTKH U
WCIIPABJICHUS TEKCTA, HE 3aBEPEHHBIC B MOPSAJKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM
Poccutickon ®enepanuu;

2) NOKyMEHTBl COJEp’KaT IMOBPEKICHUS, HAJIMYME KOTOPHIX HE IO3BOJSET B
IOJIHOM O00BEME HCIONIb30BaTh HMHGPOPMALMI0O M CBEIEHUS, COJEp)KalUecs B
JOKYMEHTAX JUIsl IPEAOCTABICHUS MYHUIIMTIIAIBHON YCIIyTH;

3) mpeacTaBiICHHBIE TOKYMEHTHI WJIA CBEJCHHS YTPATWIM CHJIYy Ha MOMEHT
oOpamieHus 3a MyHUIMOAIbHOW yCIyrod (JOKYMEHT, YAOCTOBEPSIOIIMN MOJIHOMOYHS
MIPEACTABUTEINS 3aABUTENIA, B Cllydae OOpallleHHs 3a MPEJOCTaBICHUEM MYHHUIIMITAIIBHON
YCIIYTH YKa3aHHbBIM JIUIIOM);

4) nojayva 3asBJICHUS O IPEIOCTABICHUN MyHUIIUTIAIBHON YCIYTH U JOKYMEHTOB,
HEO0OXOAMMBIX JIJIsl MPEAOCTABIICHUS MyHUIIUNIAIBHOW YCIYTH, B 3JIEKTPOHHOU (popMe C
HapyILIEHUEM YCTAaHOBJICHHBIX TPEOOBAaHUM;

5) HEKOpPPEKTHOE 3arojHEHUE 00s3aTeNbHBIX MOJIe B (popme 3asiBiIEHUs, B TOM
4ucjie B UHTEpPAaKTUBHOU ¢opme 3asBiieHus Ha Enunom, PecrybnukaHckoM mopTaiie
(HEeIOCTOBEPHOE, HETOJIHOE, JIMOO HEeMPAaBMIILHOE 3aII0OJTHEHNUCE);

6) mnpelaCcTaBiICHHE HEMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX JJIst
MPEOCTaBICHUS] MYHUIIUIIAIbHON YCIIYTH;

7) 3adBIICHHE O NPEIOCTABICHUU YCIYI'M IOJAAHO B OPraH TOCYAApCTBEHHOMN
BJIACTH, OPTaH MECTHOI'O CaMOYTMPABIICHUS UM OPraHU3aluio, B MOJTHOMOYMS KOTOPBIX
HE BXOJIUT MPEAOCTABICHNE MyHUIIUTIATBHOU YCIIYTH;

8) HecoOmI0/IeHHEe YCTaHOBJEHHBIX cTaThell 11 demepanbHOrO 3akoHa OT 6
anpens 2011 roga No 63-@3 «OO 53JI€KTpPOHHON MOAMKMCH» YCIOBUM TNpPU3HAHUS
JNEHUCTBUTEIBLHOCTH YCUIICHHOW KBaTU(UIUPOBAHHOMN 3JIEKTPOHHOM MOIHUCH.

2.7.2. IlepeyeHb OCHOBaHUM JIsi OTKa3a B MpHEME JOKYMEHTOB, HEOOXOAMMBIX
JUTSI TIOJTYYEHUS MYHUIIUMIIATBHON YCIYTH, SIBJSIETCS NCUEPTIHIBAIOIINM.

2.7.3. Pemenue o0 oTkaze B MpUEME 3asBJIICHHUS U JOKYMEHTOB, HEOOXOIMMBIX
JUTSL TIPEIOCTABJICHUS MYHHUIIUIIATBLHON YCIYTH, MOXET OBITh MPHUHITO KaK BO BpEMs
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pyueMa 3asBUTEINA, TaK U MOCJIE MOJYyYEHUS OTBETCTBEHHBIM JIOJKHOCTHBIM JIMLIOM
Oprana HEOOXOAMMBIX I MPEIOCTABICHUS MYHUIIMIAIBHOW YCIYTd JOKYMEHTOB
(cBeneHuin) c HCTOJIb30BaHUEM MEKBEJIOMCTBEHHOTO UH()OPMAITMOHHOTO
B3aUMOJICHCTBUS, B CPOK, HE MPEBBIAIONIMN 9 pabounx AHEH cO AHS pErucTpanuu
3asIBJICHUS.

2.7.4. 3anpemaercs OTKa3blBaTh B INPHUEME 3asBICHUS M HHBIX JOKYMEHTOB,
HEOOXOAUMBIX JUIsl IPEAOCTaBICHHSI MyHULIUIIATIBHOM YCIIYTH, B CIIy4ae €CJIH 3asiBICHUE
U JOKYMEHTBI, HEOOXOIUMBIE JJIsl IPEAOCTABICHNUS MYHUIIMIIANBHON yCIyTH, O/IaHbl B
COOTBETCTBUM ¢ MH(POpPMALMEN O CPOKaX U MOPSAKE MPEAOCTABICHNUS MyHULIUITAIbHON
yciyru, onyoaukoBaHHOW Ha EnuHoM noprane, PecybinkanckoM moprane.

2.8. UcuepnibIBaroniyii nepeyeHb OCHOBAHUH JIJIsl MPUOCTAHOBJICHHSI MU OTKAa3a B
IIPEAOCTABICHUNA MYHUIIMIIAJIBHON yCIIyTH

2.8.1. OcHOBaHus NI TPUOCTAHOBJIEHUS NPENOCTABICHUS MYHUIMITAIBHOU
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMA AJI1 OTKAa3a B IPENOCTABICHUN MYHULIMIIATBHON YCIIyTH:

1) B npeCTaBICHHBIX 3asiBICHUN U (UJIM) JOKYMEHTaX COAECPKUTCS HEMOJIHAsA U
(wnn) HEegocTOBEpHAsk HHMOPMAITHS;

2) NOCTyIJIEHWE OTBETa OpraHa TOCYJapCTBEHHOM BIJIACTH, OpraHa MECTHOIO
CaMOYIpaBJIEHUS! JUOO IOABEIOMCTBEHHOW OpraHy TIOCYJapCTBEHHOW BIIACTU WM
OpraHy MECTHOTO CaMOYIIPaBJICHUs OpraHW3alld Ha MEXBEJOMCTBEHHBIN 3aIpoc,
CBUJIETEIBCTBYIOIIETO 00 OTCYTCTBUU JIOKYMEHTa U (Wjn) HHMOpMaIuu, He0OX0IUMbBIX
JUTSL IPEIOCTABIIEHUSI MYHULIMITAJIBHOM YCIIYTH, €CIIM COOTBETCTBYIOIIMI JOKYMEHT HE
OBLI MPEICTABIIEH 3asIBUTEIEM 10 COOCTBEHHOW MHUIIMATHUBE;

3) OTCYTCTBHE CBEAEHUN O PETUCTpALMM TPa)KAaHUHA IO MECTY KHUTEIbCTBA
(npeObIBaHMUs) B paCHOPSKEHUU OPraHOB MECTHOTO CAMOYIIPAaBJICHHUS.

2.8.3. IlepeueHb OCHOBaHWW MJIA OTKa3a B NPEAOCTABICHUM MYHHUIMUITAJIBHOU
YCIIYTH SIBJSIETCS UCUEPIIBIBAIOIIIMM.

2.8.4. 3anpemaercss OTKa3bIBaThb B MPEAOCTABICHUM MYHHULMIAIBHOM YCIYI'H B
cllydae, €CJId 3asBJICHUE O NPEIOCTAaBICHUM MYHULUNAIBHOW YCIYIM IOJAaHO B
COOTBETCTBUM ¢ MH(POpMaIUEl 0 CpoKax U MOPSAKE NMPEAOCTaBICHUS MYyHUIIMITAIbHON
yCIIyTH, onyonukoBanHoi Ha EquHom nopTane, PecyOnnkanckoM moprare.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMAHUs TOCYAapCTBEHHOW MOIUIMHBI HJIM UHON
IJIaThI, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAIIBHOW YCIIYT !

MyHununanbsHas yciryra mpeiocTaBisieTcss Ha 0€3B03ME3JHOM OCHOBE.

2.10. [lepeuens ycayr, KOTOpbIE SBISIOTCS HEOOXOAUMBIMU U 00513aT€IbHBIMU JJI5
NPEI0CTABICHUSI MyHUIIUTIATIBHOM YCIIYTH, B TOM YUCJIE€ CBEJACHUS O JJOKYMEHTE
(moKyMeHTax), BbIJaBaeMOM (BbIIaBAEMbIX) OpraHU3alUSIMH, YHaCTBYIOIIMMH B

PENOCTABIEHUN MyHUIIMIAIBHBIX YCIYT
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[IpenocraBnenre HEOOXOAUMBIX M 00S3aTEIBLHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsiaok, pa3Mep U OCHOBAaHUS B3UMAHHUS IIJIATHI 32 PEOCTABIICHUE YCIIYT,
KOTOpBIE SIBIISIFOTCS HEOOXOUMBIMU U 0053aT€IbHBIMU IS TTPEIOCTABIICHUS
MYHHUIIUTIATBHON YCIIYTH, BKJIIOYasi HH(OOPMAIMIO O METOJIMKE pacyeTa pa3Mepa Takou
1aThl

[IpenocraBieHre HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuManbHbII CPOK OKUAAHUS B OUEPEAN IIPH MTOAAUE 3a1poca O
IIPEAOCTABICHUHA MYHHIUIIAJIBHON YCIIYTH, YCIYTH, IPEAOCTABISIEMON OpPraHU3aLluE,
YYaCTBYIOIIEH B MPEJOCTABICHUN MYHULIUIIAIGHON YCIYTH, U TIPH MOITYYEHUU
pe3yJpTara MpeIOCTABICHNS TAKUX YCIYT

2.12.1. Bpems o:xuaaHus NPU MO1Aa4Y€ 3as8BJICHUS HA NOJYYEHNE MYHULUITAIIBHON
yCIIyTH - HE OoJiee 15 MUHYT.

2.12.2. Ilpn mosydyeHUM pe3yJsbTara MPEAOCTABICHUS MYHULMNAIBHOU YCIYTH
MaKCUMaJIbHBIA CPOK OKUJAHUS B OUEPEIU HE JIOJDKEH MPEBBIIATh 15 MUHYT.

2.13. Cpok 1 NOpsAZIOK PErUCTpalvy 3apoca 3assBUTENS O IPEI0CTaBICHUN
MYHULANAIBHON YCIYTH U YCIYTH, IPEIOCTABIIIEMON OpraHu3aluei, yuacTByOIIEH B
MPEIOCTABICHUU MYHUIIUTIATBHON YCIIYTH, B TOM YHUCJIE B DJIEKTPOHHOU (popme

2.13.1. Ilpu nuunom ob6pamieHuu B M®I] B neHb nojayu 3asiBJICHUS 3aIBUTEIIO
BbIIaeTcs pacnucka u3 AC M®I ¢ peructpaiinOHHBIM HOMEPOM, ITOATBEPKAAIOIINM,
YTO 3asBJICHUE OTIPABJIEHO, U 1aTOW MTOJAYH 3asIBICHUS.

2.13.2. ITpu HaIpaBJICHUU 3asBJICHUS MOCPEACTBOM, Enunoro,
PecnyOnnkaHnckoro noprasa 3asBUTENb B A€Hb MOJAYM 3asBJICHUS MOJyYaeT B JIMYHOM
kabunere Enunoro, PecnyOiMkaHCKOro moprajga © 1O AJIEKTPOHHOM TMOYTE
YBEIOMJICHHE, IOATBEPXKIAIOIIEE, YTO 3asBJIICHHE OTIPABICHO, B KOTOPOM
YKa3bIBAIOTCSl PErUCTPALIMOHHBIN HOMED U J1aTa NOJA4U 3asBJICHHUS.

2.13.3. Tlpu nwunom oOpamenun B Oprad B JeHb MOJA4YM 3asBICHUS
YIOJIHOMOYEHHBIM JOJDKHOCTHBIM JTMIIOM OpraHa 3asBUTEO BBIJAETCS PACIUCKA W3
aBTOMATU3UPOBAHHON MHGOPMAIIMOHHONW CUCTEMBI, MPEIHA3HAYEHHON NJiIsi OKa3aHUs
rOCYJapCTBEHHBIX M MYHULMNAIBHBIX YCIYI, C PErHCTPALlMOHHBIM HOMEPOM, IaTOU
II0ZIa4M 3asIBJICHUS U IIEPEYHEM IIPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeOoBaHUsI K TOMEILEHUSIM, B KOTOPBIX MPEIOCTABISAETCS MyHUIIUNIATbHAsS
yciiyra, K 3ajy 0KMJIaHMsI, MeCTaM JJIsl 3al0JIHEHUS 3alIPOCOB O MPEI0CTaBICHUHU
MYHUIIUTIATBHON YCIIYTH, UHPOPMALIMOHHBIM CTEH/IaM ¢ 00pa3liaMu UX 3al0JIHEHUS U
NepevyHeM JTOKYMEHTOB, HEOOXOUMBIX JUIsl PEJOCTABICHUS KaXA0W MyHUIIUTIATbHOM
YCIIYTH, pa3MeIIeHUI0 U 0O(POPMIICHUIO BU3YAJIbHOM, TEKCTOBOU U MYJIbTUMEAUITHOM
uHGOpMaIIMHU O MOPSJKE MPETOCTABICHUS TAKOW YCIIyTH, B TOM YHCIIe K 00€CTIEYeHHIO
JOCTYIHOCTH /1711 THBAJIUJOB YKa3aHHBIX 0ObEKTOB B COOTBETCTBUU C (pesiepabHBIM
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3aKOHO/ATEIHCTBOM U 3aKOHOAaTenbcTBOM PecnyOmnuku Tatapctan o conpanbHOR
3aIIUTE UHBAJINIOB

2.14.1. IIpenocraBieHne MyHULMNAIBHOW YCIYTHM OCYLIECTBIISIETCS B 3IaHUSIX U
NOMEIIEHUSIX,  000PYJOBAaHHBIX MPOTHUBOMOXKAPHOM  CHUCTEMOM W CHUCTEMOM
MOKAPOTYIIEHUS.

Mecta mnpuema 3asBUTENel O00OpPYIyIOTCA HEOOXOIMMOM MeOenplo s
oopMIIEHUSI JOKYMEHTOB, UHPOPMAIIUOHHBIMHU CTEHIaAMH.

2.14.2. B coorBeTcTBUM C 3akoHOAaTenbcTBOM Poccuiickoit dexnepanuu o
COLIMAJIbHOM 3alllUTe HWHBAJIMAOB B LEIAX OECHPENsITCTBEHHOTO JOCTyNa K MECTy
MPE0CTaBICHUS MYHHUITUTIATLHON YCIIYyTH 00€CTIeYuBaETCSI:

1) oOecrieunBacTCcsl OCCHPENATCTBCHHBIA JOCTYIl HMHBAJIWIOB K MECTY
MPEIOCTABICHUS MYHUITUNATBHOW ycIyru (yIOOHBIA BXOJI-BBIXOJl B TIOMEIICHUS U
MepeMeEIlCHHE B UX MpeJiesiax);

2) BU3yalbHasl, TCKCTOBAsI U MYJIbTUMEIUITHAS HH(POPMAIIUS O MOPSJIKE
MPEOCTaBICHUS MYHUIUMAIBHOM YCIYyrd pa3MemniaeTcs B YAOOHBIX s
3asBUTEJIE MecTax, B TOM YHCIE C YYETOM OTPAHMUYCHHBIX BO3MOXKHOCTEH
WHBAJINJIOB;

3) CONpPOBOXKICHWE WHBAIMIOB, HMEIOIIMX CTOMKHE pPacCTpoiCcTBa
(GYHKIUY 3pEHUS U CAMOCTOSITEILHOTO MEPEBUKEHUS, U OKA3aHUE UM TTIOMOIIIH;

4) BO3MOXXHOCTb CaMOCTOSITCIILHOTO TICPEABIIKCHHUS I1I0 TEPPUTOPHH, Ha
KOTOPOM PACMOJIOKEHbl OOBEKTHl COLMAJIBHOM, WHXXEHEPHOM ¢ TPaHCIOPTHOMN
UH(DPaCTPYKTYp, BXOJIa B TaKMEe OOBEKTHI M BhIXOJA U3 HUX, MOCATKUA B TPAHCIIOPTHOE
CPEACTBO U BBICAJIKU U3 HETO, B TOM YKCJIE C UCTIOJb30BAHUEM KPECIa-KOJSACKU;

5) mammexamiee ~— pasMelicHHe ~— OOOpYJOBaHUSA W HOCUTENCH
uH(popmanuu, HEOOXOIMMBIX Il oOecreyeHus: OeCHpensiTCTBEHHOTO A0CTyna
WHBAJIUOB K YCJIIYTaM ¢ YY4€TOM OTPAaHUYEHUM MX KU3HEACATEIbHOCTH,

6) ayonmpoBaHWEe HEOOXOIMMOM JIIi WHBAIHMIOB 3BYKOBOW U
3pUTEIbHOM WH(OpMaIMKM, a TaKXke HAAMUCEH, 3HAKOB W HMHOW TEKCTOBOU U
rpaduyeckol uHGOpPMAIUU 3HAKAMHU, BBINOJHEHHBIMU peIbe(PHO-TOUCUHBIM
mpudrom bpaiins;

7) IOMyCK CypAOIepeBOIIMKa U TH(IOCYPIOTIEPEBOAUNKA;

8) momyck  COOAaKHM-IPOBOJHMKA  MPH  HAIMYMHA  JTOKYMEHTA,
MOJITBEPIKIAIONIETO €e CIeluaabHoe 00yueHHe M BblJaBaeMoro 1o ¢opme U B
NOpsIIKE, KOTOPhIE YCTAHOBJIEHBI TPUKA30M MUHUCTEPCTBA TPY/la U COLIMAIBHOM
3amuthl Poccuiickoit deneparun ot 22.06.2015 Ne 386 «O06 yTBepkaeHHUH
dbopMBI  TOKYMEHTa, IOJATBEPKIAIOIIETO CIEeHAIbHOE OO0ydYeHHEe COOaKu-
IIPOBOJIHUKA, U MOPSIKA €T0 BBIIAUYM.

2.14.3. TpeboBanusi B YacTH oOOeCHEUYEHUs JOCTYIMHOCTH [JIi WHBAJIUIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISETCS MPEAOCTABICHUE MYHUIMIIAJIBHOU YCIyTH, U
CPEACTB, HCHOJIb3YEMBIX MPU TPEAOCTABICHUNW MYHUIIUNAIBHON YCIyTrU, KOTOpPBIC
yKa3zaHbl B mnoiamyHktax | — 4 nynkra 2.14.2. agMUHHCTPAaTHUBHOI'O pETJIAMEHTA,
MPUMEHSIOTCS K OOBEKTaM U CpEeJACTBaM, BBEJIEHHBIM B OJKCIUTyaTallUI0 WJU
MPOIIEANIAM MOJIEPHU3ALINIO, pEKOHCTPYKIUIO nociie 1 utonsg 2016 rona.
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2.15. Tloka3aTenu JOCTYIMHOCTH U KaueCTBAa MyHULIUTIATBHON YCIYTH, B TOM YHCTIE
KOJIMYECTBO B3aUMOACHCTBUI 3asIBUTENS C TOJDKHOCTHBIMU JIMLIAMH [IPU
MPENOCTABIECHUN MYHUIIUNAIBHON YCIIYTH M UX MIPOJOJIKUTEIBHOCTD, BO3MOKHOCTh
HOJTy4yeHUs1 THPOPMALIUH O XOZ€E NMPEAOCTABICHNUS MyHULIUIIAIILHON yCIIyTH, B TOM
YHCIIE C UCIIOJIb30BAHUEM MH(OPMALIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH,
BO3MOKHOCTb JIMOO HEBO3MOKHOCTb ITOJIyYE€HUSI MyHUIIMIIAJIbHOW YCIIyTH B
MHOTO(QYHKIIMOHAIBHOM LIEHTPE MPEJOCTABICHUS ITOCYJapCTBEHHBIX U
MYHUIIMIAIBHBIX YCIYT (B TOM YHUCIIE B IOJIHOM 00bEME), B IIOOOM TEPPUTOPUATBHOM
IIOJIPA3/ICJICHUH OpraHa UCIIOJHUTEIBHO PACIIOPAIUTEIBHOTO OpraHa MECTHOTO
caMOYIIpaBJIEHUs, IO BBIOOPY 3aABUTEINS (3KCTEPPUTOPUATIBHBIN IPUHIIHIT),
MOCPEACTBOM 3ampoca O MPEAOCTABICHUN HECKOJIBKUX TOCYJAPCTBEHHBIX U (UJIH)
MYHHIIMIIATBHBIX YCIYT B MHOTO()YHKIIMOHAIBHBIX [IEHTPAX MPEA0CTaBICHHUS
rOCYJIapCTBEHHBIX U MYHHIUIIAJIBHBIX YCIIYT, IPEIyCMOTPEHHOTO cTaThei 15.1
denepanbHOro 3aKoHa Ne210-D3 (KOMIUIEKCHBIN 3a1poc)

2.15.1. Tloka3aremsaMu JOCTYIHOCTH MPENOCTABICHUS MYHHULMNAIBHOM YCIYTH
SABJISTFOTCSL:

PacCIOJIOKEHHOCTh ITOMEIIECHMSI, B KOTOPOM BEAETCS MPUEM, Bblada JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOILIECTBEHHOI'O TPAHCIIOPTA;

HaJIMYue HEOOXOJMMOIro KOJMYECTBA CIIELUAIMCTOB, @ TAaKXK€ IOMEILEHUH, B
KOTOPBIX OCYILECTBIISIETCS IPUEM JOKYMEHTOB OT 3asiBUTEIIEH;

HaJIMYUE HcuepnbIBalolell uHpopManmu o crocobax, HOpSAAKE U CpOKax
MPEAOCTABICHUS MYHUIMNAIBHOW YCIyTM Ha WH(OPMAIMOHHBIX CTEHJax, EauHOM
nopraine, PecnyOnukanckom nopranie, 0puiuaIbHOM CaliTeé MyHULUIIAJIbHOTO paiioHa;

OKa3aHWE TMOMOIIM MHBaJUAaM B IMPEOJIOJICHUH 0apbepoB, MEIIAOIINX
MOJIYYEHUIO0 UMHU YCIIYT HapaBHE C IPYTUMU JIHIAMHU.

2.15.2. Tloka3zarensiMu KadecTBa NPEJOCTABICHUS MYHUIMIAIBHONW yCIyTH
SABJISIFOTCSL:

1) cobmoeHre CPOKOB MTPHEMa M PaCCMOTPEHHSI TIOKYMEHTOB;

2) coOmroIeHNe CpoKa MOYYCHUS pe3yIbTaTa MyHUIUITATBHOW YCITyTH;

3) orcyTcTBHE OOOCHOBAHHBIX JKaJ00 Ha HAPYIICHHS aJIMHUHHCTPATHBHOTO
periaamMeHTa, coBepluieHHble paboTHHKamMu OpraHa;

4) KONMYECTBO B3aUMOJICHCTBHI 3asIBUTES C JODKHOCTHBIMU JiviiaMu (0e3 yuera
KOHCYJIbTAIIHH):

B3auUMoJielicTBUe 3asBUTENss ¢ pabotHukamu Oprana wimm MO npu
MPEAOCTABICHUM  MYHHUIMIAIBHOW  YCIYyTM  OCYUIECTBJISETCS OJWH pa3  IMpHU
MPEICTABICHUH 3asIBJICHUS CO BCEMU HEOOXOAUMBIMU TOKYMEHTaMU;

OJIMH pa3 B cCiyyae HEOOXOAMMOCTH MOJYYEHUs pe3ysbTara MpeloCTaBICHUS
MyHULMnansHOM ycnyru B Oprane uinu MOIL[ B dopme sk3eMIuispa 37I€KTPOHHOTO
JOKyMEeHTa Ha OyMa>KHOM HOCHUTEJE.

[TpoIOKUTENEHOCT  OJHOTO B3aWMOJECHCTBUS 3asBUTENSl C JOJDKHOCTHBIMH
JULAMU [IPYU MPEJOCTABICHUY MYHULIUITAIIBHON YCIYyTH HE MPEBBIIIAET 15 MUHYT.
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3asiBUTENb BIPABE OIEHUTHh Kau€CTBO MPEAOCTABICHUS MYHHUIIMIAIBLHON YCIyTH
C TIOMOIIBIO YCTPOWCTB TOJBIKHON pamuoTeie)OHHON CBS3H, C HCIOIH30BAHHEM
Enwunoro, PecyGnmkanckoro mopraia, TEpMUHATBHBIX YCTPOMCTB.

2.15.3. Undopmanmst 0 XoAe MPEAOCTaBICHUS MYHHUIMIAIBHON YCIYTH MOXKET
ObITh TMOJy4YeHa 3asBUTE]IeM B JHUYHOM KabuHere Ha EnuHom moprase,
Pecny6onukanckom noprane, B Oprane, MOLI.

2.15.4. TlpenocraBieHrue MYHUIMIAIBLHON YCIYI'M OCYIIECTBISETCS B JHOOOM
MO®I] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro JKUTEIbCTBA WU MeCTa
(hakTHUYeCcKoro mpokuBaHus (MpeObIBaHUs) Ha TeppuTopun Pecriyonuku TarapcraH 1o
AKCTEPPUTOPUATIEHOMY ITPUHIIUILY.

MynununanpHas yciryra B COCTaBe KOMILIEKCHOTO 3apoca HE MPEIOCTABIISIETCS.

2.16. 1ubie TpeOoBaHMsI, B TOM YKCIIE YUUTHIBAIOIINE OCOOCHHOCTH MPEI0CTABICHUS
MYHUIMTNIATBHOM YCIYTH MO 3KCTEPPUTOPUATBHOMY MPUHIUNY (B Cy4ae, eClu
MyHULMIIATIbHAS yCIyra MPeAoCTaBIAETCs 110 SKCTEPPUTOPUATBHOMY IPUHIIUITY) U
0COOEHHOCTH MPEJOCTABICHHS] MyHUIIMIAIIBHON YCIIYTH B 3JIEKTPOHHOU (popme

2.16.1. Tlpu npenocTaBieHUH MYHUIIMNAIBHOW YCIYyTH B 3JEKTPOHHOU (opMme
3asiBUTENb BIIpaBe:

1) monyuyuth wuHGOPMAIMIO O TOPSAAKE U  CPOKax MPeIOCTaBICHHUS
MYHUIIMTIATBHOM YCIIYTH, pa3MmelieHHyto Ha EauHom mnoprane, PecmyOnukanckom
noprarne;

2) mojmaTh 3asBICHHE O NPEAOCTABICHUM MYHHIIMIIAIBHON YCIYyI'M W WHBIC
JOKYMEHTBI, HEOOXOAMMBIC /IS TIPEIOCTaBICHUS MyHHUITUTIATLHOW YCIIYTH, B TOM YHCIIE
JTOKYMEHTBI U HH(POPMAIIHUIO, SJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIA 3aBEPEHBI B
COOTBETCTBUM C IMyHKTOM 7.2 yactu | ctateu 16 @enepanpHoro 3akoHa Ne 210-D3, ¢
ucnonb3zoBanueM Eaunoro, PeciyGnrkanckoro noprana;

3) MOJIyYuTh CBEICHHS O XOJC BBIMOJIHCHUS 3asABICHUN O TPEIOCTABICHUH
MYHHUITUTIATBHOM YCITYTH, TIOJJAHHBIX B AJICKTPOHHOH (hopMme;

4) OCyIIeCTBHUTD OIICHKY KauecTBa MPE0CTABICHUS MYHUIIUTIATBHON YCIYTH;

5) mosiyduTh pe3yabTaT MPEJOCTaBICHUS MYHHUIMIIAIBHON yCIyrd B Qopme
AIIEKTPOHHOTO JJOKYMEHTA;

6) momath *xanoOy Ha penieHue U aercTBue (Oe3neiicTeue) Oprana, a TakXkKe ero
JTOJDKHOCTHBIX ~ JIMI, MYHHUIMOAIBHBIX  CIYXKalllUX  TMOCPEICTBOM  EnuHOTO,
PecnyGnukanckoro rnopraia, rnopraia benepanbHOi roCy1apCTBEHHOMN
MH(POPMAITMOHHON CHCTEMBI, 00eCIIeUnBaroIei mpolecc a10cyaeOHoro (BHECY1e0HOTO0)
oO)kajoBaHUsi  peuieHWd W jedctBuid  (Oe3AeiCTBUS), COBEPIICHHBIX  MPH
MPEAOCTAaBICHUH  TOCYJAPCTBEHHBIX W  MYHHIIMNAIBHBIX  yCIIYyI  OpraHamH,
MIPEIOCTABIISIONIMMHE T'OCY/IapCTBEHHBIC 1 MYHHUITUTIATBHBIC YCIYTH, UX TOJDKHOCTHBIMHU
JUIIaMH, TOCYTapCTBEHHBIMU U MYHUITUTIAIBHBIMA CTY)KaITUMHU.

2.16.2. ®opmupoBaHue 3asiBJICHUA OCYLIECCTBISECTCS MOCPEACTBOM 3AMOJHEHUS
ANEKTpOHHOM ¢opmbl 3asaBieHuss Ha Engunom, PecnyOnukanckom mnopraie 0e3
HEO0OXOMMOCTHU JOTIOTHUTENHHON MOauU 3asIBJICHUS B KaKOW-In00 nHOM (hopme.

2.16.3. Ilpu ¢popmupoBaHUH 3asBICHUS 00SCIICUNBACTCS:
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1) BO3MOXHOCTH KOITMPOBAHUS M COXPAHEHUS 3asBJICHUS W MHBIX JIOKYMECHTOB,
HEOOXOJIUMBIX ISl IPEIOCTABICHUS YCIYTH;

2) BO3MOXKHOCTH 3aITOJTHCHUS HECKOJILKMMH 3asBUTCIIIMH OJIHOM 3JICKTPOHHOU
(dbopMBI 3asBJICHHS] TIPU OOpAIEHWH 3a YCIyraMu, MPEIIoaraloliiMe HaIrpaBicHUE
COBMECTHOTO 3asIBJIEHUS HECKOJIBKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTB I€YaTH Ha OyMa)KHOM HOCHTEJIC KOIHUH DJICKTPOHHOH (HOPMBI
3asIBJICHUS;

4) coxpaHEHHE paHEee BBEICHHBIX B AJIEKTPOHHYIO (hOPMY 3asBJICHUS 3HAYCHUH B
00011 MOMEHT 1O JKEJIAaHUIO MOJIH30BATENsI, B TOM YUCJIE€ MPU BO3HUKHOBEHHUH OIIMOOK
BBOJIa M BO3BpATE /JIsl IOBTOPHOI'O BBOJIa 3HAUYECHUM B JIEKTPOHHYIO (DOPMY 3asiBIICHUS;

5) 3amosiHEHHE TIOJCH SJIEKTPOHHON (OPMBI 3asBIICHUS 1O Hadajga BBOJA
CBEJICHUN 3asABUTEIIEM C MCIOJb30BaHUEM CBeACHMM, pa3MmemieHHbIXx B ECHUA, u
CBelleHWH, omyOnukoBaHHBIX Ha EgwmHom, PecmyOnmmkaHckoM mopTane, B YacTH,
Kacarollencsi CBEJCHUN, OTCYTCTBYIOIIMX B €IWHOM cHUCTEME HACHTU(DUKAIMK U
ayTeHTU(DUKaINY;

6) BO3MOXKHOCTH BEPHYTBCS Ha JIIOOOW M3 3TAIllOB 3aIlOJIHCHUS DJICKTPOHHOU
(bopmbl 3asBiIeHUS O€3 TOTEPU paHee BBEACHHOW HHPOpMaLUK;

7) BO3MOXXHOCTH JIOCTYyNa 3asBUTENS K paHee TMOJAHHBIM MM 3asABJICHUSM B
TEYEHUE HE MEHEE OJIHOTO Tojla, a TAKXKE YaCTUYHO C(HOPMHUPOBAHHBIM 3aSBJICHUSM - B
TEYEHUE HE MEHEE 3 MECSIIEB.

2.16.4. 3anuch 3asBuTeneil Ha puem B M®I] (manee - 3anmuck) ocyiiecTBIsETCS
nocpencteoM Enqunoro, PecniyOnukanckoro noprana, teiaedoHa KoHTakT-1ienTpa MOII,

3asBUTENIO MIPENOCTABISETCS BO3MOXKHOCTh 3aIllUCU Ha JIIOObIE CBOOOJHBIE IS
MpueMa J1aTy U BpeMs B Mpejieliax yCTaHOBJICHHOIO0 B MHOTO()YHKIIMOHAJIBHOM IIEHTPE
rpaduka nmpuema.

3anuch Ha ONMpEACICHHYIO JIaTy 3aKaHYMBAETCS 3a CYTKU J0 HACTYIUICHUS 3TOU
JIaThI.

Jns  ocyliecTBIEHUS MPEABAPUTEIBHOM 3amucu  MocpeAcTBOM  EauHoro,
PecnyOnukaHckoro mopTajia 3asBUTENI0 HEO0OXOIMMO yKas3aTh 3alpaliuBacMbie
CHCTEMOM JaHHBIC, B TOM YMCJIC:

dbaMunuio, UM, 0T4€CTBO (TIPU HATTUYHNH);

HOMeED TenedoHa;

aZpec 3JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

YKETAEMYIO 1aTy U BpeMs IpueMa.

B cinydae HeECOOTBETCTBHS CBEIEHUM, KOTOpPHIE COOOIIWI 3asBUTENb MpHU
MPEABAPUTEIILHON 3aMUCH, TIOKYMEHTaM, MPEICTABICHHBIM 3asgBUTEIIEM IPU JUYHOM
npueMe, NpeBapuTesibHas 3aMiCh aHHYJIUPYETCS.

[Ipy ocCylIecTBICHUN MPEIBAPUTEIHHON 3alyCHU 3asSBUTENI0 00ECIeUnBaCTCs
BO3MOXXHOCTh paclieuararh TaJOH-TIOATBEpXKACHUE. B cioydae, eciu 3asBUTEINb
COOOIIMUT aapec DJICKTPOHHOM TMOUTHI, HAa YyKa3aHHBIM aJpec Takke HampaBJseTCs
nHpopMaIusi O TOATBEPKICHUU TMPEIBAPUTEIHLHON 3alMUCU € yKa3aHWEM JaThl,
BPEMEHH U MeCTa IprueMa.
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[Ipu ocymiecTBICHUH NPEIBAPUTEIHLHON 3amUCH 3asABUTENb B 005S3aTE€IHHOM
nopsiike HHGOPMUPYETCS O TOM, UTO MpeBApUTEIbHAS 3allUCh aHHYJIUPYETCS B ClIydae
€ro HESBKM 10 UCTEUEHUHU |5 MUHYT C HA3HaYE€HHOT'0 BPEMEHU MpHUEMA.

3asBUTENb B JIF0OOE BpEMsI BIPABE OTKA3aThCS OT MPEIBAPUTEIBHON 3aIIUCH.

3anpemiaercs TpeOOBATh OT 3asABUTENS COBEPILIECHUS HMHBIX JCHCTBHM, Kpome
IPOXOXKICHUS UACHTU(PUKAIMN U ayTEeHTU(PUKAIIMK B COOTBETCTBUU C HOPMATHUBHBIMU
npaBoBbIMU akTamu Poccuiickoil ®denepaunu, ykasaHus Ledd OpUEMa, a TaKKe
IPEIOCTABICHUS] CBEACHUN, HEOOXOOUMBIX MJIsl pacyeTa JJIMTEIbHOCTH BPEMEHHOIO
MHTEpBaja, KOTOPbI HE0OX0IMMO 3a0pOHUPOBATH ISl IPUEMA.

3. COCTaB, mocjaea0oBaTeJIbHOCTb U CPOKH BBINMOJTHEHUA a/IMUHUCTPATUBHBIX
npoueayp, TpGﬁOBaHHH K MOPHAAKY MX BBINIOJHEHUA, B TOM YUCJIC 0CO0EHHOCTH
BBINIOJTHEHUA AAMUHUCTPATUBHLIX IIPpOUHEAYD B 3JIeKTpOHHOﬁ q)opMe, a TaKXKe

0COO0E€HHOCTH BBINOJIHEHHUS AIMMHHUCTPATUBHBLIX IIpoHEeaAyp B
MHOI'O(l)yHKl_[I/IOHaJILHI)IX HEHTpax

3.1. Onucanue mociae10BaTeNbHOCTH JEHCTBUI MPU TPE0CTABICHUH
MYHULIAIIAIIBHON YCIyTH

3.1.1. [IpenocraBieHre MyHUIIUTIATBHOM YCIYTH BKJIIOYAET B ce0sl Ciemyronue
aJIMUHUCTPATUBHBIC MTPOLICTYPHI:

1) KOHCYJIbTUPOBAHHUE 3aSIBUTECIIS;

2) IpUHATHE M PACCMOTPEHHE KOMIUICKTa JOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEJIEM;

3) HampaBlcHUE MEKBEJIOMCTBCHHBIX 3allpOCOB B OpraHbl, Y4YacTBYIOIIHE B
MPEIOCTaBICHUN MYHUITUTIATBHON YCITYTH;

4) moArOTOBKA pe3yIbTaTa MyHHUITUIAIBHON YCIIYTH;

5) BbIaya (HampaBJICHUE) 3aBUTEIIO PE3yJIbTaTa MyHHUIIUIIAILHON YCIYTH;

6) UcTpaBIeHUE TEXHUYECKUX OIITUOOK.

3.2. Oka3zaHue KOHCYJIbTAIlUN 3asIBUTEIIO

3.2.1. OcHOBaHMEeM Hayajia BBINOJTHEHUS AJMUHUCTPATUBHON  MPOIIETYpPbI
ABJIIETCA OOpalleHue 3asBUTEIs] IO BOMPOCAM, CBSI3aHHBIM C MPEIOCTABICHUEM
MYHHULIUITAIBHON YCIYTH.

JIOMKHOCTHBIM ~ JIMIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3@  BBIIIOJHEHUE
aAMUHUCTPATUBHOM MPOIIEAYPHI, SABIIACTCA:

npu obpaienuu 3asBurens B MOL] — paborauk MOI];

npy 0OpalIeHUH 3asiBUTENS B UCTIOJHUTENbHBIN KoMUTeT HOBOOYpYHAYKOBCKOTO
CENIbCKOTO  MoceneHus (nanmee -  JODKHOCTHOE — JIMIO, OTBETCTBEHHOE  3a
KOHCYJIbTUPOBAHUE).

3.2.2. 3asiBuTeNb BMOpaBe OOpPaTUTHCS 3a KOHCYJbTALIMEH O TOPSIKE U CPOKax
NPEIOCTaBICHUSI MYyHHUIMNAIbHOM yciayru B MOL[ nauuno u mo TtenedoHy U
3JIEKTPOHHOM IOYTE.
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Pa6otHuk M®L] koHCynbTUpYET 3asBHUTENS, B TOM YHMCJIE MO COCTaBy, Gopme
MpeCTaBIsIeMON TOKyMEHTALUK U APYTUM BOIIPOCaM JIJIsl MOJIyYEeHUS MYHULIUTIATBHON
YCIIYTH.

3asBUTENb MOXET TMOJYYUTh HMHPOPMAIMIO O TMOPSAKE MPeIoCTaBICHUS
MYHUIIUITAIBHOM yCayru Ha oduimansaoM caiite MOI] http://mfcl6.tatarstan.ru.

AJMUHUCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBACMbIE HACTOSALIMM ITYHKTOM,
BBITOJIHSIOTCS B IEHb OOpallleHus 3asiBUTEIIS.

PesynbraraMy  BBINIOJIHEHUS ~ aJMUHUCTPATUBHBIX  MPOLEAYp  SBISAIOTCA:
KOHCYJIbTAllUsI 1O COCTaBy, (popmMe MNpeACTaBIIeMON JOKYMEHTallMM MW JApYyTruM
BOIpOCaM, HEOOXOUMBIM ISl TOTY4EHHSI MyHUIIUIIATIBHOM YCIIYTH.

3.2.3. BasButens BipaBe oOpaTuThcss B Opran mo TeineQoHy M 3ICKTPOHHOU
MouTe, a TaKXkKe MOJyYuTh KOHCylbTauuio Ha Enunom, PecrmyOnmkanckom mopraie,
caifte Oprana o MOpsAJIKE M CPOKax MPEAOCTABICHHUS MYHHIIMIIAIBLHOW YCIYTH, B TOM
YHCIie 10 COCTaBy, (opMe MPEJCTABIAEMON TOKyMEHTAllMU U APYTUM BOMpPOCAM IJis
MOJTyYeHHUsI MyHUIIUTIATBHON yCIyTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBAHHWE HHPOPMUPYET
3asiBUTEISI B COOTBETCTBUM C TpeOOBaHUAMH NyHKTa 1.3.4 agMUHHUCTPATUBHOIO
perjameHra.

AJMUHUCTPAaTUBHBIE MPOLEAYPHl, YCTAaHABIMBACMble HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS B TEUEHUE TPEX pabOUYMX AHEH cO IHA MOCTYIUICHHs 0OpaIleHuUs.

PesynbraraMu  BBINIOJIHEHUS ~ aIMUHUCTPATUBHBIX  MPOLEAYp  SBISAIOTCA:
KOHCYJIbTallUM IO COCTaBy, (OpMe TMpPEACTaBIAEMON [OKYMEHTAlUU U JIPYrUM
BOIIPOCaM, HEOOXOIUMBIM TSl TOTYYEHHS] MyHUIIUIATIBHOM YCIIyTH.

3.3. IIpuHATHE ¥ pACCMOTPEHUE KOMIUIEKTA JOKYMEHTOB,
IPEICTABIICHHBIX 3asBUTEIIEM

3.3.1. IIpueM HOKYMEHTOB IJIsl MPEIOCTABICHUS MYHHUIIMIIAJIBHON YCIYTH 4Yepe3
MOI] nnu ynanenHoe padbouee mecto MOLI.

3.3.1.1. 3asButens (mpeacTaBuTeNb 3asBUTENs) oopamaerca B MPI] ¢ 3anmpocom
O TMPEAOCTaBICHUM MYHULUINAIbHOM YCIYIM M TPEACTaBIsSIET JOKYMEHTHI B
COOTBETCTBUH C IYHKTOM 2.5 aIMUHUCTPATUBHOIO PETJaMeHTa.

3.3.1.2. Pabotaux M®II, Benymuii mpruem 3asBICHUM:

oIpenenseT npeaMeT oOpallleHus;

yIIOCTOBEPSET JINYHOCTD 3asBUTEIIS;

IPOBOAUT MPOBEPKY MOTHOMOYHNH JIMLIA, TOJAIOIIETO JOKYMEHTHI;

IPOBOJAUT TIPOBEPKY COOTBETCTBUS JOKYMEHTOB TpPEOOBaHHSIM, yKa3aHHBIM B
MyHKTE 2.5 aAMUHUCTPATUBHOTO PETIaMEHTA;

3aMoJHSET JIEKTPOHHYIO0 dhopmy 3asiBieHuss B AUC MODI];

Opu  TPENOCTaBICHWH  JIOKYMEHTOB,  YKa3aHHBIX B  MyHKTe 2.5
aIMUHUCTPATUBHOTO  perjiaMeHTa Ha OyMa)XHOM  HOCHUTEJe, OCYILIECTBISET
CKaHUPOBaHWE TPEICTABICHHBIX JOKYMEHTOB;

pacnieyaTeiBaeT 3asBieHue u3 AUC MOILJ;

nepesaeT 3asBUTENI0 Ha TPOBEPKY U MOANHUCAHUE;
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1oCJIe MOANKUCAHUS CKaHUPYeT noanucanHoe 3assiaeHue B AUC MOL];

3arpyxaetr B AVIC M®L] 1oKkyMeHThI, IPEICTaBICHHbBIE B 3IEKTPOHHOU (hopme
WIH 3JEKTPOHHBIE 00pa3bl OTCKAHHUPOBAHHBIX JTOKYMEHTOB, (JOPMUPYET SJIEKTPOHHOE
1EN0;

BO3BpAILIAET MOANMUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJIACT 3asBUTEIIIO PACIUCKY B IPUEME JOKYMEHTOB.

AJIMUHUCTpPAaTUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIIUM ITYHKTOM,
BBITIOJIHAIOTCS B ICHb OOpallleHHsI 3asBUTEJIS.

Pe3ynbraTaMu BBIOJIHEHUSI AIMUHUCTPATUBHBIX MPOLEIYP SBIISIIOTCS: TOTOBOE K
OTIPABKE 3aBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. Pabotnuk M®I] HampaBnsgeT mnNakeT [IOKyMEHTOB, TMPHUHATHIX OT
sasiBuTest B Opran B 3JeKTpOHHOUW (popme (B cOCTaBe MAKETOB AJIEKTPOHHBIX JEN) B
TEUEHHE OJHOTO0 pabdouero MAHA CO JHSA OOpalleHHsl 3asgBUTENS B CTPYKTypHOE
nogpasaenenue MOLI.

Pe3ynpTaTaMu BBITTOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYD SABISIOTCS: 3asBICHHUE
U TaKeT JOKYMEHTOB (PJIEKTPOHHOE [1e710), HampaBiieHHble B OpraH, MoCpeCTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJECHCTBUS.

3.3.2. IlpueM JIOKyMEHTOB JUIsl NPENOCTaBICHUS MYHHULUIIAJIBHOM YCIyTH B
aNeKTpoHHOM (hopme uepe3 Equnsiii, Pecrybnukanckuii mopTait.

3.3.2.1. 3asBuTenb Ui MOAAYM 3asBJICHUS B SJIECKTPOHHOU (pOpME BBIMOIHSET
CJICIYIOIIHUE JECUCTBUA:

BBIIIOJIHAET aBTOPU3ALIUIO;

OTKPBIBAECT (POPMY AJIEKTPOHHOTO 3asIBJICHUS;

3anojgHseT (OopMy BJIEKTPOHHOrO 3asBJIEHHUS, BKIIOYAIOIIYI0 CBEJICHUS,
HE00X0AMMbIE U 00s13aTEIbHBIE VISl IPEIOCTABICHUS MYHUIIMIAIBHON YCIIYTH;

NPUKPEIUISIET JTOKYMEHThl B AJEKTPOHHOW (hOpME WM 3IIEKTPOHHBIE OOpa3bl
JOKYMEHTOB K (hOpMe 3JIEKTPOHHOIO 3asBJIEHUs (IpH HEOOXOAUMOCTH);

NOATBEPKAAeT (DaKT O3HAKOMJIEHUSI U COIVIACHUSI C YCJOBUSIMH M TOPSJIKOM
MPEAOCTABICHUS MYHUIIMNAIBHOW YCIyrd B 3JEKTPOHHOW (opme (ycTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COIVIACHH B (JOPME 3IEKTPOHHOTO 3asIBJICHUS );

MOJITBEPXKJAET  JIOCTOBEPHOCTb  COOOIICHHBIX  CBEJIEHUH  (yCTaHaBJIMBAET
COOTBETCTBYIOIYIO OTMETKY B ()OpMeE AIIEKTPOHHOT'O 3asIBJICHUS);

OTIIPABJISIET 3aI0JIHEHHOE IIEKTPOHHOE 3asIBJICHUE (HOXHMaeT
COOTBETCTBYIOIYIO KHOMIKY B (DOpME 3JIEKTPOHHOTO 3asIBJICHMUS);

AJIGKTPOHHOE 3asBJIICHUE TMOJIUCHIBACTCS B COOTBETCTBHUHM C TpPEOOBaHUSMU
MyHKTa 2.5.3 aAMUHUCTPATUBHOTO PETIAMEHTA;

MOJIy4aeT YBeJOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asBJICHHUS.

dopMaTHO-JIoruuecKas MpoBepKa c(hOpMUPOBAHHOTO 3asIBJICHUS
OCYUIECTBJISICTCSL TIOCJI€ 3arOJHEHUsl 3asBUTEIEM KaXIOro W3 TOJIeH AJIEKTPOHHON
bopmbl 3asBiaeHus. [Ipu BBIABICEHUH HEKOPPEKTHO 3aMOJHEHHOIO MO JIEKTPOHHOM
(GbopMbl 3adBIICHUS 3asBUTEIb YBEIOMIISIETCS O XapaKTepe BBISABICHHOW OLIMOKU M
MOpsIIKE €€ YCTpaHeHUsT  MOCPEACTBOM  MH(GOPMALMOHHOTO  COOOUICHUS
HEMOCPEACTBEHHO B 3JIEKTPOHHOU (popMe 3asiBICHHUSL.
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AJMUHUCTpATUBHBIE MPOLEAYPHl, YCTAaHABIMBAEMble HACTOSALIMM ITYHKTOM,
BBIIIOJIHSIFOTCS B JIEHb OOpAaICHUsI 3asIBUTEIIS.

PesynbraramMu  BBIMOJNIHEHUS  aJMUHHCTPATHUBHBIX  MPOLEAYp  SBISIOTCA:
AJNIEKTPOHHOE JIeJI0, HampasiieHHoe B OpraH MHOCPEACTBOM CHCTEMBI 3JIEKTPOHHOI'O
B3aMMOJICHCTBHUS.

3.3.3. PaccMmoTpenune KoMIUIeKTa JOKYMEHTOB OpraHoM.

3.3.3.1. OcHOBaHMEM Hauaja BBIIIOJHEHUA aJIMHHUCTPATUBHOW MPOLEIYPHI
ABJISIETCSl TIOCTYIUICHHE 3asBJIIEHUS U HHBIX JIOKYMEHTOB, HEOOXOJIUMBIX JUJIS
PeIOCTaBICHUS MyHUITUTAIBHON YCIIYTH.

JoIKHOCTHBIM ~ JIMIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINIOJIHEHUE
aAMUHUCTPATUBHOM MpPOLEYphl SBISETCS CeKpeTapb VICIMONMHUTEIBHOIO KOMHUTETA
(manee - TOJKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JMIO0, OTBETCTBEHHOE 3a NPHUEM JTOKYMEHTOB, B CIIy4ae
oOpalieHus 3aaBUTEINA ¢ 3asBJIeHUEM B Opras:

OINpeeNsIeT MpeaMeT OOpaICHHUS;

yCTaHaBJIMBAET JIMYHOCTh 3asIBUTEIIS;

MPOBOJUT NPOBEPKY MOJHOMOYHI JIMLIA, TIOJIAIOIIETO IOKYMEHTHI;

IPOBOAUT MPOBEPKY COOTBETCTBUSL JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHBIM B
OyHKTe 2.5 ~ agMUHUCTPAaTUBHOIO  pPErjaMeHTa,  IPOBEPKY  COOTBETCTBHUS
NPEJCTAaBICHHBIX  JIOKYMEHTOB  YCTAHOBJIEHHBIM  TpeOOBaHMSIM  (HaJJexkalee
oopmiieHHEe KONUH JOKYMEHTOB, OTCYTCTBHUE B JIOKYMEHTAaX MOJYUCTOK, MPHUIHCOK,
3aYEPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX UCIIPABICHUN);

3allOJIHAET  AJIEKTPOHHYIO  (opMy  3asBIIEHUS B  aBTOMAaTU3MPOBAHHOU
MH()OPMAIIMOHHOW CHCTEME, MPEJHAa3HAYEHHOM ISl OKa3aHWs TOCYAapCTBEHHBIX U
MYHHIIMIIATBHBIX YCIIYT;

Opyu  MOPEJOCTaBICHUM  JOKYMEHTOB,  yKa3aHHbIX B NOyHKTEe 2.5
aAMUHUCTPATUBHOTO  pErjlaMeHTa Ha OyMaXHOM  HOCHUTENE,  OCYIIECTBIISIET
CKaHMPOBAHUE MPEICTABICHHBIX IOKYMEHTOB;

pacrnevaTbiBaeT 3asBJICHUE;

NepeIacT 3asiBUTEIIO HA TPOBEPKY U MOANKUCAHUE;

nocJie MOJANUCAHNsI CKAHUPYET MOANKUCAHHOE 3asIBJICHUE;

3arpysaer B aBTOMAaTU3UPOBAHHYIO UH(POPMALIMOHHYIO CUCTEMY,
NpelHAa3HAaYCHHYI0 JUIsl OKa3aHUsl TOCYNapCTBEHHBIX M MYHUUUNAIbHBIX YCIYT
JOKYMEHTBI, TIPEJCTaBICHHbIE B 3JEKTPOHHOW (opMe WIM 3JIEKTPOHHBbIE OOpa3bl
OTCKaHUPOBAHHBIX TOKYMEHTOB, (POPMUPYET IJIEKTPOHHOE J€J10;

BO3BpaIlaeT MOJNUCAHHOE 3asBJIEHUE M OPUTHHANIBI OYMa)KHBIX JIOKYMEHTOB
3asIBUTEIIO;

BBIJIACT 3asBUTEIIO0 PACITUCKY B IPUEME JOKYMEHTOB.

B cnyudae HamuuMs OCHOBaHUM JUIsl OTKa3a B MPUEME JOKYMEHTOB JOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, YBEIOMIIAET 3asBUTENISI O HaIMYUU
MPENsSTCTBUN JJI1 IIpreMa 3asiBJICHUS U BO3BpAIlla€T €My JOKYMEHTbI C OOBSICHEHHUEM
coJiep KaHus BbISIBIEHHBIX OCHOBAHM JIJIsl OTKa3a B MpUEME JOKYMEHTOB.

3.3.3.3. JIOJUKHOCTHOE JMIO, OTBETCTBEHHOE 33 MPHUEM JOKYMEHTOB, IOCJE
MOCTYIIJIEHUS] JOKYMEHTOB Ha PAaCCMOTPEHHUE:
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IIPUCBAaMBAET 3asBJIICHUIO0 HOMEP B COOTBETCTBUH C HOMEHKJIATYpOM JI€] U CTATyC
«IIpoBepka TOKyMEHTOBY;

U3y4yaeT IMOCTYNHUBIIME 3JEKTPOHHBIE Jejla, B TOM YHCIE NPHIOKECHHBIE
3asBUTENIEM JTOKYMEHTHI B JJIEKTPOHHOH (hopMe U DIIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTb, YUTAEMOCTh 3JIEKTPOHHBIX 00Pa30B JOKYMEHTOB;

MPOBEPSET COOJIIOJICHUE YCIOBUM JEUCTBUTEIBHOCTU JJIEKTPOHHON TMOJIMUCH,
nocpeacTBoM oOpamienuss Kk EguHomy mopramy (B ciydae, €cCiau  3asBUTENEM

Ipe/ICTaBIICHbI AIIEKTPOHHBIE JIOKYMEHTBHI, MO/ANKUCAHHbBIC YCUJICHHOM
KBTU(PUIIUPOBAHHON AJIEKTPOHHOMN MOJIHUCHIO).
[Tpu HaJIMYUU OCHOBaHH, MPETYCMOTPEHHBIX YHKTOM 2.7.1

aJIMMHUCTPATUBHOTO perjiaMeHTa, MOJATrOTaBIMBAET IMPOEKT peleHuss 00 OTkaze B
IpUeMe JOKYMEHTOB, HEOOXOAUMBIX IS TPEAOCTABICHUS MyHULUIIAIbHON YCIYTH.

B cnywae, ecnum B pe3yibTare MPOBEPKH YCWICHHON KBaTu(UIIUPOBAHHOM
ANIEKTPOHHOM TMOJIUCU BBISABICHO HECOOIIOJEHUE YCIOBHM €€ JIEeWCTBUTEIbHOCTH,
MPOEKT pemeHusi o0 OTKaze OOJDKEH colepkaThb MyHKThl cTaThu 11 denepanabHOro
3akoHa Ne 63-D3, KOTOpPBIE MOCTYKUIH OCHOBAHUEM ISl €TO IPUHATHS.

[IpoekT pemeHus 00 OTKa3e B IpUEME JOKYMEHTOB, HEOOXOAMMBIX s
IPEIOCTABIICHUS! MYHULIMIIAIBHON YCIYrH, C yKa3aHWEM IpUYUH OTKa3a (B ciydae,
€CIi OCHOBaHMsI JJs OTKa3a B NpHUEME JIOKyMEHTOB, HEOOXOJUMBIX Jif
IIPEIOCTABICHUS MYHULMIIAIBHOW YCIIYI'M, CBSI3aHBl C HApyLICHHEM YCTaHOBJICHHBIX
TpeOOBaHUI K TaKUM JIOKyMEHTaM, OCHOBAaHMs NJIsl OTKa3a B INpUEME JOKYMEHTOB
JOJDKHBI  COJEep’KaTh MH(GOPMAaLMI0O O HAaUMEHOBAHMU JOKYMEHTOB (MH(pOpMau,
CBEJICHMI), KOTOpbIE HE TMPEACTABIICHBI, COAEpPXKAT HEIOCTOBEPHbIE U  (WIH)
MIPOTUBOPEUYMUBBIE CBEACHUS, OPOPMIIEHBI C HAPYIIEHUEM YCTAHOBJIEHHBIX TPEOOBAHMIA),
HAIIpaBJISIETCS HA COIVIAaCOBAHHWE B YCTAHOBJIEHHOM IIOPSIAKE IOCPEICTBOM CHUCTEMBI
AIEKTPOHHOI'O JOKYMEHTO00O0pOTA.

CornacoBaHue TMpoOEKTa pelieHuss 00 OTKa3e B NpHEME JIOKYMEHTOB,
HEOOXOAMMBIX JJI TPEJOCTABICHUS MYHHUIMIAIBHOM YCIYTH, OCYILECTBIAETCS B
MOPSAKE, MPETYCMOTPEHHOM IIYHKTOM 3.5.3 aAMUHHUCTPATUBHOTO PETJIAMEHTA.

B cnydae OTCyTCTBHMA OCHOBaHMWA M1 OTKa3a B IpUEME JOKYMEHTOB,
IIPEAYCMOTPEHHBIX IYHKTOM 2.7.1 agMUHUCTPaTUBHOIO PETJIaMEHTa, JOHKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, B T€UEHUE OJHOrO pabovyero JHs CO JTHS
MOCTYIUICHHUS 3asBJICHUS, HATIPABJISIET 3asiBUTEII0, YKa3aHHBIM B 3asBJIEHUU CIIOCOOOM,
YBEIIOMJICHHE O IOCTYIUJICHUH 3asBIICHHUs, COAEpPIKALLEEe BXOIALIMNA PETUCTPALVMOHHBIN
HOMEp 3asiBJCHMs, AATy IOJy4YEeHUs 3asBJICHUS, ME€peueHb HAMMEHOBaHUM (ailyos,
IIPE/ICTABICHHBIX K HEMY JOKYMEHTOB, JaTy NOJIy4EHMs pe3yJbTaTa MYHHLMIIAIBHON
YCIIYTH.

3.3.3.4. HcnonneHue mnpouenyp, ykazaHHblx B myHktax 3.3.3.1, 3.3.3.3
aIMUHHUCTPATUBHOTO pErJaMEHTa, NpPU HAIWYMA TEXHUYECKOM BO3MOYKHOCTHU
OCYILECTBIISIETCA B aBTOMATHYECKOM PEKHUME C UCITOIb30BAHUEM aBTOMATU3UPOBAHHOM
MH()OPMAIITMOHHOW CHUCTEMBI, MPEJHA3HAYEHHON [JIs OKa3aHWUsI TOCYJAapCTBEHHBIX U
MYHULIMIAIbHBIX YCIYT.
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3.3.3.5. AJMHUHHUCTpaTHBHBIE MPOLEAYPHI, YCTAaHABIMBAEMBbIE ITYHKTOM 3.3.3
aJIMUHUCTPATUBHOTO PETrJIAMEHTA, BHIMOJHSIOTCA B T€YCHHE OJHOTO padodero JHS CO
JHSI TIOCTYTIJICHUS 3asIBJICHHSI HA PACCMOTpPEHUE.

Pe3ynbraraMu BHIOJTHEHHS aIMUHUCTPATUBHBIX IPOLEAYD SBISIOTCS: MPUHSATHINA
Ha PacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM HMPOEKT peueHus o0 OTKaze B MpHeMe
JOKYMEHTOB, HEOOXOAMMBIX JJISl PEIOCTABICHHUSI MyHUIIUTIAIHON YCIYTH.

3.4. HanpapiieHne MEKBEIOMCTBEHHBIX 3aIIPOCOB B OpraHbl, y4aCTBYIOIIHE B
MPEIOCTABICHUN MyHUITUTIATBHOU YCIYTH

3.4.1. OcHoBaHMEM Hayajna BBINOJHEHUS AJIMHHHCTPATUBHOM MPOLIEAYpPbI
ABJISIETCSl MOJYyYEHUE JAOJDKHOCTHBIM JIMIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBITIOJTHEHUE AJAMHHHUCTPATUBHOW MPOIEAYpPHI, OT JAOHKHOCTHOrO Jnia (paboTHHKA),
OTBETCTBEHHOTO 32 MIPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTEIS JOKYMEHTOB.

JIOJDKHOCTHBIM ~ JTUIIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINIOJHEHUE
aAMUHUCTPATUBHOW mpoueaypsl, saBisercs Cexpemapv Hcnoakoma (nanee -
JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 HaIPaBJICHUE MEXBEAOMCTBEHHBIX 3alIPOCOB).

3.4.2. JIOT>KHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIIPABIICHUE MEXXBEIOMCTBEHHBIX
3arpocoB, (OpMHUPYET U HAMpaBisieT B AIEKTPOHHOW (QOpME MOCPEACTBOM CUCTEMBI
MEXBEJIOMCTBEHHOT'O 3JIEKTPOHHOI'O B3aMMOJECHCTBUS (IIPU OTCYTCTBUHM TEXHUYECKOMN
BO3MOXXHOCTH — MHBIMH CIOCOOAMM) 3alpochl O MNPEAOCTaBICHUM JOKYMEHTOB U
CBEJICHUI, IPETYCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOTO PETIAMEHTA.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITNIOJIHSIFOTCSL B JIEHb IPUHSTHUS 3asBJICHHS HA pACCMOTPEHHE.

Pe3ynpTaTaMu  BBINOJHEHUS  aJAMHHHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
HallpaBJ€HHbIE B OpraHbl BJIACTM M (WJM) MOABEAOMCTBEHHBIE OpraHam BIIACTH
OpraHu3aliy 3alpOChI.

3.4.3. CnenanvcTel  MOCTABIIMKOB  JaHHBIX Ha OCHOBAaHMU  3alpOCOB,
MOCTYNUBIIUX YEpPEe3 CUCTEMY MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJACHCTBUS,
MPEAOCTABIISAIOT 3alpaliuBaeMble JTOKYMEHThl (MH(GOpMAIMIO) WM HANpaBIISIOT
YBEJIOMJICHHSI 00 OTCYTCTBMHM JOKyMeHTa WU (W) WHGOpMAIKM, HEOOXOAUMBIX IS
IIPEIOCTABIICHUSI MyHULIMIIAJIBHON YCIYTH (J1ajee — yBeloMJIeHne 00 0TKase).

AJIMUHUCTpPaTUBHbIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBIIIOJIHSIFOTCS. B TEYEHHE TpeX JHEH CO JHSA NOCTYIUIEHUS MEXBEJOMCTBEHHOTO
3arpoca B OpraH WM OpraHU3aluio, MPeJoCTaBIISAIONIME JOKYMEHT M HMH(OpMALHIO,
€CJIM MHbIE CPOKHM IMOJATOTOBKM M HAIpPABJICHHUs OTBETA HA MEKBEJOMCTBEHHBIN 3alpoC
HE YCTaHOBJEHBI (efepadbHBIMU 3aKOHAMH, MpPaBOBBIMH akTamu lIpaBuTenbcTBa
Poccuiickoit ®denepaniuu U NPUHATHIMU B COOTBETCTBUU C (PeepalIbHBIMU 3aKOHAMU
HOPMAaTUBHBIMH MPAaBOBbIMU akTamMH PecniyOnuku TatapcTaH.

PesynbraTaMyu  BBINOJHEHUS  aJIMUHUCTPATUBHBIX  MPOLIEAYp  SBISIOTCS:
JOKYMEHTBI (CBEJEHUS), HEOOXOUMBIE JIsl TPEIOCTABICHUS MyHUIIUIIATBHOW YCIIYTH,
b0 yBeOMIIEHHE 00 OTKa3e, HallpaBJiCHHBIE TOJPKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HalpaBJIEHUE MEXBEJOMCTBEHHBIX 3alPOCOB.
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3.4.4. JIoM>KHOCTHOE JTMII0, OTBETCTBEHHOE 3a HAINPABICHUE MEXBEIOMCTBEHHBIX
3aMpOCOB:

MOJIy4aeT 3alpalliBacMble Y€pe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aUMOJICHCTBUSL JIOKYMEHTHI (CBEIEHHsI), HEOOXOAHMMbIE I MPEIOCTaBICHUS
MYHUIIUTIATBHON yCIIyTH, JTU00 yBeAOMIIEHHE 00 OTKa3e MpH OTCYTCTBUU JIOKYMEHTa U
(wnm) uabOpPMAIUH;

npu HAJINYUU OCHOBaHH, PEAYCMOTPEHHBIX yHKTOM 2.7.1
aMUHUCTPATUBHOTO PETJlaMEHTa, MOATrOTaBIMBAET MPOEKT pelieHuss 00 OTKa3e B
npreMe T0KyMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTaBICHUSI MyHUIIUIAIBHONU YCIIYTH.

[IpoekT pemeHus 00 OTKaze B MpHEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTABIECHUS MYHULUIIAIBHON YCIYrd, C YKa3aHWEM IPUYMH OTKa3a (B ciydyae,
€CIi OCHOBaHMS [ OTKa3a B TpUeMe JOKyMEHTOB, HEOOXOIUMBIX s
MPEAOCTABICHUS MYHULMIIAIBHOW YCIYI'M, CBSI3aHbl C HApYyLIEHHEM YCTaHOBJIEHHBIX
TpeOOBaHUI K TaKUM JOKYMEHTaM, OCHOBaHUs JJIi OTKa3a B INpUEME JIOKYMEHTOB
JOJDKHBL  cofiepkaTh HMHGOPMAILMI0 O HAMMEHOBAHMM JOKYMEHTOB (MH(MOpMaIuH,
CBEJICHMII), KOTOphIE HE TPEACTABICHbI, COJEPkKAT HEAOCTOBEpHbIE U  (WUJIN)
MIPOTUBOPEUYMBBIE CBEACHUS, OPOPMIIEHBI C HAPYIIEHUEM YCTAaHOBJICHHBIX TPEOOBaHUI),
HaIIPaBJISIETC HA COTJIACOBAHUE B YCTAaHOBJICHHOM IIOPSAKE ITOCPEICTBOM CHCTEMBI
AJIEKTPOHHOT'O JOKYMEHTO000pOTA.

CornacoBaHue TpoeKTa peleHuss o0 OTKa3e B MpUEME JIOKYMEHTOB,
HEOOXOJUMBIX JJIsl TPEJOCTaBICHUS MYHULUIAIbHOM YCIYTH, OCYIIECTBISIETCS B
MOPSIIKE, PEYCMOTPEHHOM IIYHKTOM 3.5.3 aAMUHUCTPATUBHOT'O PEIVIAMEHTA.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHB MIOJYYE€HHSI CBEACHHUM 110 MEXBEJOMCTBEHHBIM 3aITPOCAM.

Pe3ynpTaTaMu  BBINOJHEHUS  aJAMHHHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
TOKYMEHTBI (CBEJIeHUs1), HEOOXOIMMBbIE JJIs MPEAOCTABICHNUS MyHULIMIIAIBHON YCIyTH,
MPOEKT pemeHuss o0 OTKaze B IMpPUEME JIOKYMEHTOB, HEOOXOIUMBIX ISt
MPEA0CTABIECHUS MyHULIMTIATIBHON YCITYTH.

3.4.5. Hcnonnenwe mipouenyp, ykKazaHHbIXx B nOyHkrax 3.4.2, 344
aAMUHUCTPATUBHOTO  pErjaMeHTa, NpH HaJUYUM TEXHUYECKOM  BO3MOKHOCTH
OCYULIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMAaTU3MPOBAHHOMN
MH()OPMAITMOHHOM CHUCTEMBI, MPEJHA3HAYEHHON JIi OKa3aHWsl TOCYJApPCTBEHHBIX U
MYHULIMOANbHBIX YCIYyr, B TOM YHCJIE C MOMEHTa pETrUCTpalM 3asBJICHUS B
COOTBETCTBHUM C MyHKTOM 2.13 aIMUHUCTPATUBHOIO PErIaMEHTA.

3.4.6. MakcuMalibHbId CPOK BBINOJHEHUS] AJMUHHUCTPATHUBHBIX MPOLEAYD,
YKa3aHHBIX B MyHKTE 3.4 aIMUHUCTPATUBHOTO pEriaMeHTa, COCTaBJISIET TpU pabOouMx
TTHSI.

3.5. [logroroBka pe3ynbTaTa MyHULIMIAIBHON YCIyTH

3.5.1. OcHoBaHuMeM Hayaja BBIIOJHEHUS aJIMUHUCTPATUBHON MPOLETYPHI
ABJISIETCSl TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOTO 3a HaIlpaBJICHUE
MEXBEJOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBEIEHHUH), HEOOXOIUMBIX JUIs
IIPEAOCTABIIEHUS MyHULMIIAJIBHON YCIIYTH.
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JIOJDKHOCTHBIM  JIUIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aJIMUHUCTPATUBHOM
npouenypsl, spiusercs Cekpemapv Hcnonkoma (nanee - JTOJDKHOCTHOE — JIMIIO,
OTBETCTBEHHOE 32 MOJATOTOBKY pe3yJibTaTa MPEA0CTABICHUS MYHUIIUIATLHON YCIIyTH).

3.5.2. JIomKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IIOJArOTOBKY pe3yJbTaTa
PEAOCTABICHUS MYHHIUIIAJIBbHON yCIIYTH:

paccMarpuBaeT c(HOpMUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX [IJIs
PEAOCTABICHUS MYHULIMIIATBHON YCIIYyTH;

IIPU BBISIBJICHUM OCHOBAaHWM Uil OTKa3a B NPEJOCTABICHUM MYHUIUIAIBHOU
YCIIYTH, YKa3aHHBIX B IIYHKTE 2.8.2 aIMUHUCTPATUBHOIO PETJIAMEHTA, MOAr OTABINBAET
IPOEKT pelieHust 00 0TKa3e B NPeOCTaBICHUN MYHUILIUITAIbHON YCITYTH;

B CJIy4ae OTCYTCTBHSI OCHOBAaHHM JJIs1 OTKa3a B MPEAOCTABICHUHA MYHULIMNIATBHOM
YCIIYyTH, MPEAYCMOTPEHHBIX HNYHKTOM 2.8.2 aJIMUHHCTPATUBHOIO pErIaMEHTa, II0
UTOTaM  PACCMOTPEHUS  JIOKYMEHTOB, HEOOXOIWMBIX IS  TPEIOCTaBICHUS
MYHUIUIIAUIBHON YCIYTH, TOATOTAaBIMBAECT NPOEKT pe3ysbTara MNpPEeaOCTaBICHUS
MYHHUIUIIAUIBHON YCIyTM B COOTBETCTBHUM ¢ mnoAanyHktamu | — 3 mnynkra 2.3.1
aIMUHUCTPATUBHOI'O PETJIAMEHTA;

HamnpaBs€T  MOATOTOBICHHBIM  MPOEKT  pe3ydbTara  NPEAOCTaBICHUA
MYHULIMNAIBHON YCIYTM Ha COIVIaCOBAHHWE B YCTAHOBJIEHHOM IMOPSJIKE IMOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOTO JIOKYMEHTO000POTA.

AJIMUHUCTpPATUBHbIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B TEYEHUE OJTHOTO paboyvero JHs.

Pe3ynbTaTaMy BBINOJHEHUS] aJMUHUCTPATUBHBIX MPOUEAYP SBISIIOTCS: MPOEKT
perieHus: 00 0TKa3e B MPEJOCTABICHUH MYHULIUITAIbHON YCITYTH, CIIPaBKU (BBITTUCKH).

3.5.3. CornmacoBaHne ¥ MNOANUCAHUE MPOEKTa pe3yibTara MNPEAOCTABICHUS
MyHULIMOAIBHOM  yCIyru (majgee — TMPOEKThl JIOKYMEHTOB)  OCYIIECTBISIETCA
PYKOBOAUTENEM CTPYKTYPHOTO TOJPA3ACICHUS], OTBETCTBEHHOIO 3a TMOATOTOBKY
pe3ysibTaTa MYHUUIMNAILHOW yCIOyr", 3amectureneM PykoBomutenss Oprana,
PykoBomurenem Oprana.

[ToaroToBneHHbIE MPOEKTHI JOKYMEHTOB, UMEIOIINE 3aMEUYaHUsI, BO3BPALIAOTCA
Ha J0pabOTKy JIMIly, OTBETCTBEHHOMY 3a MOATOTOBKY pe3yJbTaTa MYHUIIUNATHHOU
ycayru. [locne yctpaHeHus 3aMe4aHU POEKTHI JOKYMEHTOB IOBTOPHO MEPEHAIOTCS
JUIS1 COTJIACOBAHUS U TTOATIMCAHUS.

PykoBoautens Oprana mpu pacCMOTPEHUU MPOEKTOB JOKYMEHTOB IPOBEPSET
coOMI0/IeHne aJIMMHUCTPATUBHOTO perjiaMeHTa JOJKHOCTHhIMU Juiiamu OpraHa B
YacCTU CPOKOB BBITIOJHEHHUS A[IMUHUCTPATUBHBIX MPOLIEAYDP, UX MOCIEA0BATEIbHOCTU U
MOJHOTHI, HAJIWYMS COIJIACOBAHUW YIMOJHOMOYEHHBIX JOJDKHOCTHBIX Jull OpraHa B
CUCTEME JIEKTPOHHOTO JOKYMEHTO000pOTA.

B cnaydae BbISBIIEHMST ~HApylIEHUA B YacTU  CPOKOB  BBINOJIHEHUSA
aIMUHUCTPATUBHBIX MPOLEAYP, UX MOCIEAOBATEIBHOCTA W TOJHOTHI PyKoBOIUTEIND
Oprana UHULMHUPYET MPUBIICUCHUE K OTBETCTBEHHOCTH JIUII, IOMYCTUBIIINX HAPYIICHUS,
B COOTBETCTBUHU C MYHKTOM 4.3 aJIMUHUCTPATUBHOTO PETJIaMEHTA.

AJIMUHUCTpPATUBHBIC TPOLEAYPhl, YCTAHABJIMBAEMbIC HACTOSIIUM IYHKTOM,
BBITIOJIHSIFOTCSL B TEYEHUE OJTHOTO pabOvero JHs.
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Pe3ynbraTaMu BBIMOJHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP ABJISIOTCS: PEUICHUE
00 OoTKa3e B MpUeMe IOKYMEHTOB HEOOXOUMBIX JIJIsl IPEAOCTABICHUS MYHUITUTIATbHON
YCIIYTH, pEIIeHHe 00 OTKa3e B MPEAOCTaBICHWHM MYHUIIUIMAIBLHON YCIyTH, CIpaBKa
(BBITTUCKA).

3.5.4. HWcnoiHeHue Tpouenyp, YKa3aHHbIX B myHkTtax 3.5.2, 3.5.3.
aAMUHUCTPATUBHOTO  pErjaMeHTa, NpH HAJIMYMKA TEXHUYECKOHM BO3MOXKHOCTH
OCYIIECTBJISIETCS B aBTOMATUYECKOM PEKUME C UCTIOIh30BAHUEM aBTOMATU3UPOBAHHOMN
MH(GOPMAITMOHHONW CHUCTEMBI, MpEeAHA3HAYEHHON JIs OKa3aHWUsl TOCYJApCTBEHHBIX U
MYHHUIIUTATbHBIX YCITYT.

MakcumanbHbI CPOK BBIMOJHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP, YKa3aHHBIX B
myHKTe 3.5. a IMUHUCTPATUBHOTO PETJIAMEHTA, COCTABIISICT OJTUH PaOOYHii IEHb.

3.6. Brimaua (HampaBiieHHE) 3asIBUTENIO PE3yJIbTaTa MyHUITUTIATBHON YCIYTH

3.6.1. OcHoBaHumeM Hayajga BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLELYPHI
ABJISIETCSI TIOJIyYEHHE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE
aAMUHUCTPATUBHOM MPOLIENYpPbl, JTOKYMEHTa, MOJITBEPKAAIOIIEr0 MPEeIOCTaBICHUE
MYHULIMNAIBHON YCITyTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE AJIMUHUCTPATUBHOU
npouenypsl, sBusierca Cekpemaps Hcenoaxoma (nanee - JOJDKHOCTHOE —JIMIO,
OTBETCTBEHHOE 32 BblJJauy (HAIpPaBJICHHUE) JOKYMEHTOB).

3.6.2. JIoJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauyy (HampaBJliCHUE)
JTOKYMEHTOB:

oOecrieynBaeT  pPErucTpali0o W BHECEHHWE CBEIEHUHM O  pe3yibTare
MPEAOCTABICHNUS MYHULMINAIBHOM YCIYIM B MOJCUCTEMY BEIECHHUS JTOKYMEHTALUU
aBTOMATH3UPOBAHHOW HMH(POPMAIMOHHON CHUCTEMBI, MpEIHA3HAYECHHON JIsI OKa3aHUs
roCyJAapCTBEHHBIX U MYHUIIUTAIbHBIX YCIYT;

U3BEIIAET 3asBUTENA (€ro MPeACTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asIBJICHUH, O
pe3ynbTaTe MpeaoCTaBICHUS MYHULMIAIBLHON YCIYTH M O BO3MOXKHOCTH MOJYYECHUS
pe3yJbpTara MpeIoCTaBICHUs] MyHUIHANAIBHON yciayru B Oprane wim B MOLI.

HcnonHenne  mpoueayp OpU  HAIMYUM  TEXHUYECKOM  BO3MOXKHOCTHU
OCYULIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIOJIb30BAHMEM aBTOMAaTHU3UPOBAHHOMN
MH(GOPMALIMOHHON CHCTEMBbI, MpeIHAa3HAaYeHHOM HJIs OKa3aHWs TOCYAAapCTBEHHBIX U
MYHUITUTIATIBHBIX YCIIYT.

AJIMUHUCTpPAaTUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITMIOJHSIOTCS B TEYEHHE OJHOIO paboyero JHsA cO AHS MOAMNHCAHUS JOKYMEHTA,
SBJISIFOLIETOCS pe3ynbTaToM pe10CTaBICHUS MYHUIMTATbHON YCIIyTH,
YIOJIHOMOYEHHBIM JOJKHOCTHBIM JiHIIoM Oprana (OpraHom).

Pe3ynpTaTaMu  BBINOJHEHUS  aJAMHHHUCTPATUBHBIX  MPOLEAYp  SBISIOTCS:
pa3MellleHHe CBEACHWI O pe3yJjbTaTe MNPEeAOCTaBICHUS MYHULUNAIBHON YCIYrd B
MH(POPMAITMOHHBIX CHCTEMax, M3BEIICHUE 3asBUTENSI (€ro MpeJCcTaBUTENs) O
pe3ynbTaTe MPeOCTaBICHUS MyHUIIMITAIIBHON YCITYTH U CIIOCO0AaX €ro MOJy4YeHHUs.

3.6.3. Tllopsamok Bblmaud (HampaBlICHHs) pe3yJibTaTa  MOpPeaOCTaBICHUS
MYHULIMIIAIBHOMN YCIIyTH:
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3.6.3.1. IIpu oOpaiieHuu 3assBUTENS 32 PE3yIbTATOM MYHHUIUIAIBHOW YCIYTH B
MOILI, pabotHuk MO®IL] BbIIaeT 3asgBUTENI0 PE3YJIBTAT MYHULUIAIBHON YCIYrH B
dbopMe HdK3eMmIuIsipa DIEKTPOHHOTO JOKyMEHTa Ha OymaxkHoMm Hocutene. Ilo
TpEOOBAHUIO 3asBUTENISI BMECTE C 3K3EMIUIAPOM 3JEKTPOHHOTO JIOKYMEHTa Ha
OyMa)XKHOM HOCHUTEJE €My IMpPEAOCTaBIACTCA JK3EMIUISp DJEKTPOHHOTO JOKYMEHTa
MyTEeM €ro 3alKiCH Ha ChbeMHBI HOCUTENb MH(GOPMAIIMN UM HAPABJICHUS SK3EMIUISIpa
ANEKTPOHHOTO TOKYMEHTA MO 3JIEKTPOHHOW moute B aapec 3aaButens. [Ipu 3anucu Ha
CbEMHBIM HOCUTETh WHGOPMAIMU WIM HAMNpaBICHUUA DSK3EMIUIAPA 3JIEKTPOHHOTO
JOKYMEHTa, Ha OCHOBE KOTOPOTO COCTAaBJIEH JK3EMIUISIP 3JEKTPOHHOIO JOKYMEHTA Ha
OyMa)XKHOM HOCHUTEJE, MO HJIEKTPOHHON MMOYTEe HUACHTUYHOCTh TaKOrO HK3EMIUIIpa
ANIEKTPOHHOIO JOKYMEHTA JK3EMIUIIPY 3JIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJIE 3aBEPACTCS YIIOJTHOMOYEHHBIM COTPYIHUKOM C MCIIOIb30BAHUEM YCUIICHHOU
KBAJIN(DULIMPOBAHHOMN 3JIEKTPOHHOM MOAMHCH.

AJMUHHUCTpPAaTUBHBIE TNPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIMIOJIHSIIOTCS. B TOPSIIKE OYEPENHOCTH, B JICHb MNPUOBITHS 3asBHUTENS B CPOKH,
YCTaHOBJICHHBIE periiaMmeHToM padoTsl MDII.

Pe3ynpTaTaMu BBIOTHEHHUS JIMUHUCTPATUBHBIX MPOLEAYP ABISAIOTCS: (PUKCALUs
(dakTa BbIIaYM pe3ysbTaTa MpeNoCTaBiIeHUs MyHUIUNaibHOU yciayru B AUC M®I],
pe3yabTatT NPeIOCTABICHHUS MyHUIIUIIAIBHOW YCIYTH, BBIJTAHHBIN 3asBUTEIIIO.

3.6.3.2. Ilpu oOpaimieHun 3asBUTENS 3a PE3yJbTaTOM MYHUIIMIAIBHOW YCIyTH
yepe3 Epunbii, PecnyOnukaHckuii mopTan 3asBUTENI0 B JIMYHBIM  KaOWHET
aBTOMATUYECKU HaIpaBJSIETCS  JJIEKTPOHHBIM 00pa3 JOKYMEHTa, SBISIOIIErocs
pEe3yJAbTaTOM NPEAOCTABICHUS MYHUUMINAIBHOW YCIYyTH, MOANUCAHHBIA YCHICHHOU
KBATM(PUUUPOBAHHON JIEKTPOHHOM MOJNUCHIO YIIOJTHOMOYEHHOTO JOHKHOCTHOTO JTUIA
Oprana (Opradom).

AJMUHHUCTPAaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJIHAIOTCSA B JICHb ITOANMCAHHS JOKYMEHTA, MOATBEPKAAOLIErO0 MPENOCTaBICHUE
(0TKa3 B MpeAOCTaBICHUN) MYHULIMITAIbHON YCIIYTH, YIIOJIHOMOYEHHBIM JT0J>KHOCTHBIM
nutioM Oprana (Opradsom).

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
HampaBlieHue (MpeAocTaBieHHe) ¢ ucnoib3oBaHueM Epunoro, PecnyGnmkaHckoro
ropTaa 3asBUTEIII0 JOKYMEHTAa, OATBEPKAAIOIIET0 MPEAOCTABIEHUE MYHULIUITAIbHOM
yCIIyTH (B TOM YHUCJI€ OTKa3 B IPEIOCTABICHUN MYHHUIIUTIAIBHON YCIIYTH).

3.6.3.3. IIpu oOparieHnn 3asiBUTENS 32 Pe3yJIbTaTOM MYHUIIMTIATHHOW YCIYTH B
OpraH, JAOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJAdy (HAIpaBlIEHHE) JOKYMEHTOB,
BBIJIACT 3asBUTEIIO0 PE3yNbTaT MyHHUIMNanbHOU yciuyru. [lo TpeGoBaHuio 3asBUTENS
BMECTE€ C OHK3EMIUISIPOM OJJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCHUTENE €My
MIPENOCTABISETCS IK3EMILISAP JIEKTPOHHOIO TOKYMEHTA IIyTEM €T0 3aIllMCH Ha ChEMHBIN
HOCHUTEJIb MHPOPMALIUM WM HAIpaBJICHUS HK3EMIUISIpA dJIEKTPOHHOTO JIOKYMEHTa IO
AJIEKTPOHHOM ITOYTE B aPEC 3asIBUTEIIS.

AJIMUHHUCTPATUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
OCYUIECTBJISIIOTCS B TOPSAKE OYEPEAHOCTH, B JCHb NPUOBITHS 3asBUTEN B
CcOoOTBETCTBUM C [IpaBriiaMu BHYTPEHHETO TPYAOBOro pacrnopsaka Oprasxa.
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Pe3ynbTaToOM BBITIOJIHEHUS] aAMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: (DUKCAIUS
dakTa BBIJAYM  pe3ydabTaTa  MPENOCTABICHUS  MYHHUIIMNAIBHOW  yCIYyTH B
aBTOMATU3MPOBAHHON HMH(POPMAIMOHHOW CHUCTEME, MpEeAHA3HAYECHHOW ISl OKa3aHWS
rOCyapCTBEHHBIX U MYHULIUITAIBHBIX YCIIYT.

3.7. cnipaBiieHne TEXHUYECKUX OLTHOOK

3.7.1. B ciiyyae oOHapyKEHHUSI TEXHUYECKOM OMMOKHU B JOKYMEHTE, SBIISIOIMIEMCS
pE3yIbTaTOM MYHUIIMIIAIBLHOMN YCIYTH, 3adBUTENb HanpaBiisgeT B Opras:

3asiBJIeHME 00 UCIpaBiICHUM TEXHUYECKOM omuoku (mpunoxenue Ne 5
HACTOAIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

JIOKYMEHT, BBIJAHHBIN 3asBUTEII0 KaK pe3yJbTaT MYHUIUIAIBHOW YCIyTH, B
KOTOPOM COJICPKUTCS TEXHUUECKas OIINOKa;

JIOKYMEHTBI, UMEIOIINE IOPUIUYECKYIO CHIIY, CBUJIETEIIbCTBYIOIINE O HAIMYUU
TEXHUYECKOU OIUOKHU.

3asiBiieHHEe 00 UCIPaBICHUM TEXHUUYECKOW OIIMOKM B CBEJCHUSX, YKa3aHHBIX B
JIOKYMEHTE, SIBJISIOIIEMCS PE3yJIbTATOM MYHUIIUITAIBHOW YCITYTH, MOJIa€TCS 3asIBUTEIIEM
(YIIOJTHOMOYEHHBIM TPEJCTABUTENIEM) TIOYTOBBIM OTIIPaBIeHUEM (B TOM YHCIE C
UCIIOJIb30BAaHUEM DJIEKTPOHHOM TOUThI), JuO0 uepe3 Epunbiii, PecnyOnukanckuit
noprai niu MOLI.

3.7.2. JIomKHOCTHOE JINI0, OTBETCTBEHHOE 3a MIPUEM IOKYMEHTOB, OCYILIECTBISET
MIpUEM 3agBJICHUS] 00 UCIPABICHUH TEXHUYECKON OIMMOKU, PETUCTPUPYET 3asIBICHUE C
MPUJIOKEHHBIMU JOKYMEHTAMH U MEPENAET UX JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00pabOTKYy TOKYMEHTOB.

AJIMUHUCTpPATUBHBIC TPOLEAYPHl, YCTAHABJIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSOTCSL B TEUEHHUE OJTHOTO paboyvero AHs ¢ AaThl pETUCTpaIliU 3asIBJICHHUS.

Pe3ynbraTaMy BBITIOHEHUS aJMUHUCTPATUBHBIX MPOIEAYP SABISIOTCS: MPUHSITOE
U 3apEeruCTpUPOBAHHOE 3asBJICHUE, HANMPABIEHHOE HAa PACCMOTPEHHE AOJKHOCTHOMY
JIUIlY, OTBETCTBEHHOMY 32 00pabOTKYy IOKYMEHTOB.

3.7.3. JIoJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a OOpabOTKy JTOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbI W B IEISX BHECEHUS WCIPABICHU B JOKYMEHT,
SABJISIFOLIMICS PE3yJAbTaTOM MPENOCTABICHUS MYHHMIIMIAIBHON YCIYTH, OCYIIECTBIISET
MPOLEAYPHI, MPEIYyCMOTPEHHBIE MYHKTOM 3.5 aaIMHUHHCTPATHUBHOIO PErJIAMEHTa, H
BBIJIACT HWCIIPABICHHBIM JOKYMEHT 3asBUTENIO (YMOJIHOMOYEHHOMY IMPEICTaBUTEIIIO)
JUYHO TOJi POCIHCH C U3BIATHEM Yy 3asgBUTENs (YIIOJTHOMOYEHHOTO TPEICTABUTENS)
OpUTHHANa JOKYMEHTa, B KOTOPOM COJICPKUTCS TEXHUYECKas OITNOKA, WM HAIIPABIISIET
B aJipec 3asBUTEJA IOYTOBBIM OTIPABICHUEM (TIOCPEACTBOM DJICKTPOHHOM TMOYTHI)
MMUCHhbMO O BO3MOXKHOCTU TOJy4eHHUsS JIOKYMEHTa Ipu TmpenaocTaBieHun B OpraH
OpUTHHAJIa TOKYMEHTA, B KOTOPOM COJICPKUTCS TEXHUUYECKasi OIINOKaA.

AJIMUHUCTpPATUBHBIC TPOLEAYPhl, YCTAHABJIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCS. B TEUYEHUE JBYX pabOuux JHEH IMocjae OOHapyKEeHHs TEeXHUYECKOU
OIIMOKM WM TOJY4YeHUs OT JItoOOro 3aMHTEPECOBAHHOIO JIMIA 3asBJICHHUS O
JIOTTYIIIEHHOM OITHOKE.
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Pe3ynbraTaMyd  BBINOJHEHUSI ~ aJIMUHUCTPATUBHBIX  MPOLEAYpP  SIBISIOTCS:
BbIJIAHHBIN (HAIMPABIICHHBIN) 3asBUTENIO JOKYMEHT.

4. llopsiaok u popMbI KOHTPOJIA 32 PEeAOCTABJICHUEM MYHUIUIIAJIbHOM
yCIayra

4.1. HOpHI[OK OCYIMCCTBJICHUA TCKYIICTI'O KOHTPOJIA 3a CO6J'IIOI[€HI/ICM N UCITIOJTHCHHUCM
OTBCTCTBCHHBIMHU JOJDKHOCTHBIMH JINITaMU MOJI0XKCHU I AIMUHUCTPATHUBHOT'O
periiaMCHTA U NHBIX HOPMATUBHBLIX IIPABOBLIX dKTOB, YCTAHABJIMBAIOIIHUX Tp€6OBaHI/I$I K
MpcaoCTaBJICHUIO MYHHHHHaHLHOﬁ YCIYI'H, a TaKKC IIPUHATUEM MU peHIeHI/Iﬁ

KOHTpOJb 32 MOJIHOTOM M KaueCTBOM NMPENOCTABICHHUS MyHUIIMNAIBHOW YCIYTH
BKJIFOYAET B ce0s BBISBICHUE U YCTPAaHEHUE HAPYILIECHUI MPaB 3asiBUTENICH, IPOBEICHUE
MPOBEPOK  COOJIIOJIGHHS] MPOLEAYpP MPEJOCTABICHHUS MYHULMIAIBHON  YCIYTH,
MOATOTOBKY peLIEHUH Ha AeicTBus (0e31eiiCTBIE) JOHKHOCTHBIX JIUI OpraHa MECTHOTO
CaMOYIIPaBJICHUSI.

dopmMamMu  KOHTPOJISI 32 COOJIIOACHUEM HCIOJHEHUS] aJIMUHUCTPATUBHBIX
IIPOLIETYP ABJISFOTCS:

1) npoBepka © COTJIACOBAHME IPOCKTOB JOKYMEHTOB IO MPEIOCTABICHHIO
MYHULIMNAIBHOUN YCITyTH;

2) IPOBOJUIMBIE B YCTAaHOBJICHHOM  TOpPSJKE  TMPOBEPKH  BEACHUS
TIEJIOIPOU3BOCTBA;

3) mpoBe/ieHNE B YCTAHOBICHHOM TOPSIKE KOHTPOJIBHBIX MPOBEPOK COOIIOACHUS
MpoLEyp NPEAOCTABICHNUS] MyHULIUITAIbHON YCITYTH.

B memsx Tekymero KOHTPOJS HCIOJIb3YIOTCSA CBEICHUS, HMEIOIIMECS B
ANIEKTPOHHOM 0a3e JaHHBIX, CIy)KeOHas KOPPECHOHJECHLHUS, YCTHAas M NHCbMEHHAas
nH(popMaus JOHKHOCTHBIX JIHL], OCYIIECTBIISIONIMX BbIIOJHEHUE aIMUHUCTPATUBHBIX
MPOLIETYp, KYPHAJIbl yU€Ta COOTBETCTBYIOUIUX JTOKYMEHTOB U IPYTHE CBEICHHUS.

JI71st ocyliecTBIEHUSI KOHTPOJIA 32 COBEPIICHUEM JEHCTBUI MPU MPEAOCTABICHUN
MYHULUNAIBHOM YCIYTM M TPUHATUU PELIEHU PYKOBOJIUTEII0 OpPraHa MECTHOIrO
CaMOYIIPABJICHUsI MPEICTABISIOTCS  CIPaBKM O  PE3yJNbTarax MpPEJOCTABICHUS
MYHHULIUITAIBHON YCIYTH.

O ciy4asx ¥ IpUYMHAX HApyLIEHUSI CPOKOB, MOCIEA0BATEIIBHOCTH U COEPHKAHUS
aJIMUHHACTPATUBHBIX MPOLEAYpP [JOJDKHOCTHBIE JIHMIIAa HEMENJECHHO HH(POPMUPYIOT
PYKOBOJIHMTENS OpraHa, IPEeAOCTaBISIOIIEr0 MYHHUIMIAIBHYIO YCIYry, a Takke
IIPEANPUHAMAIOT CPOYHBIE MEPHI 10 YCTPAHEHUIO HAPYILICHUN.

Texkymuii KOHTpOJAb 32 COOJIOJIGHUEM MOCJEeN0BATEIbHOCTH  JIEUCTBUM,
ONMpENENCHHBIX  AAMUHUCTPATHUBHBIMM  NpOUEAypaMHU 1O  MPEAOCTABICHUIO
MYHUIUMNIATBHOM YCIYTH, OCYILECTBISAECTCS 3aMECTUTENEM PYKOBOAMTENS OpraHa
MECTHOTO  CaMOYIpPaBJIEHUs, OTBETCTBEHHbIM 3a OpraHu3aluio  padboThl 1O
MPEAOCTABICHUIO MYHUIIMTIATBHON YCIIyTH, HAYAJIBHUKOM OT/IeJa, OCYIIECTBIISIONIETO
OpraHu3aluio padOThl MO NPEJOCTABICHUIO MYHUIIMNIAIBHONW YCITYTH.
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Hepequb JOJDKHOCTHBIX  JIMII, OCYHICCTBJIATOIINX TGKYH_[I/Iﬁ KOHTPOJIb,
YCTAaHABJIMBACTCA IIOJIOKCHUAMU O CTPYKTYPHBIX IOAPA3ACIICHUAX OpraHa MCCTHOI'O
CaMOYIIPaBJICHUA U NOJZKHOCTHBIMHA PCTJIAMCHTAMMU.

4.2. Ilopstok ¥ IEPUOIMYHOCTD OCYIIIECTBICHHUS MJIAHOBBIX U BHETJIAHOBBIX MPOBEPOK
MOJIHOTHI U KaueCTBa MPEAOCTABICHUS MYHULIUIIAILHON YCIYTH, B TOM YKCIIE TOPSI0K
1 (OpPMBI KOHTPOJIS 32 MOJTHOTON M KAYECTBOM MPEIOCTABICHUS MyHUIIUTIATbHOM
YCIIyTH

4.2.1. KoHTpOJb 32 OJHOTOW U KA4€CTBOM ITPEAOCTABIICHNS MyHULIUIIAIbHOM
YCIIyTH OCYIIECTBIIsIETCS B (hopMax:

1) mpoBeneHHs NPOBEPOK;

2) paccmoTpeHus xanoO 3asBuTeneld Ha nedcTBusi (6e3geiictBue) Oprana, a
TaK)Xe UX JOJHDKHOCTHBIX JIML, MyHUIIMIAIBHBIX CITYKAILIKX.

4.2.2. B 1nensx OCYyIIECTBIEHUsS KOHTPOJSA 3a IIOJHOTOM M KayeCTBOM
MPEAOCTABIECHUS MYHUIIMNAIBHOW YCIYyTH MPOBOJATCA IUIAHOBBIE M BHEIIAHOBBIE
npoBepkd. Ilopsiiok W NEPUOJUYHOCTh OCYIIECTBJICHHUS IUIAHOBBIX IPOBEPOK
ycTaHaBIUBaeTCs MIaHoM paboTel Oprana. [Ipu nmpoBepke MOTyT paccMaTpUBAThCS BCE
BOIIPOCHI, CBSI3aHHBIE C IPEAOCTABICHUEM MYHULHIAIBHON YCIyru (KOMILIEKCHBIE
IIPOBEPKH), UM OTHENIbHBIN BOIPOC, CBA3AHHBIN C MPEIOCTaBICHUEM MYHUIIUIAIbHON
ycayru  (Tematnyeckue TpoBepkH). IIpoBepka Takke MOMXKET HPOBOJUTHCA IO
KOHKPETHOM Kajio0e 3asiBUTEIS.

4.2.3. BHemnaHOBBIE NPOBEPKU IMPOBOAATCS B CBSI3U C NMPOBEPKOM yCTpaHEHUs
paHee BBISBICHHBIX HapyLIEHUH aJIMUHHCTPATUBHOIO PETJaMEHTa, a TAKKe B CIIydyae
nmojy4yeHus: xano0 3asBuTened Ha aeiicTtBus (OesnelictBue) OpraHa, a Takxke HX
JOJIKHOCTHBIX JIUL, MyHUIIUIATBHBIX CIY>KAI[UX.

4.2.4. Pe3ynpTaThl TPOBEPKU O(OPMIIIIOTCS B BUJIE AKTa MPOBEPKU, B KOTOPOM
YKa3bIBalOTCS BBISBIICHHBIE HEJOCTATKH U MPEIJIOKEHUS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh AOJIKHOCTHBIX JIUI] OPraHa, IpeI0CTaBIISIONIETO
MYHHUITUTIATBHYIO YCIIYTY, 3a peIllleHus U AeicTBUs (0e31eiicTBre), TPUHIMAEMbIE
(ocy1iecTBIsIEMbIC) MU B X0J1€ TIPEIOCTABIEHUS MYHUITUTIATLHON YCIYTH

ITo pe3ynbTataM NpOBEAECHHBIX MMPOBEPOK B CIIy4Yae BBISBJICHUS HAPYUICHUN ITPaB
3aABUTEJICA BUHOBHBIC JIMIIA TPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOJATENBCTBOM Poccurickon denepanuu.

PykoBoauTenb opraHa MECTHOIO CaMOYIIPABJIEHUS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHHE 3aAsIBJICHUM.

PykoBoautenb (3aMeCTUTENb PYKOBOJUTENSA) CTPYKTYPHOTO TOApPA3CICHUs
OpraHa MECTHOI'O0 CaMOYIIPABJIEHUSI HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U
(M) HeHaaJIeXKalllee BBITIOTHEHUE aAIMUHUCTPATUBHBIX JEUCTBUM, YKa3aHHBIX B
pazzaene 3 aAMUHUCTPATUBHOIO PETJlaMEeHTa.
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JIOJDKHOCTHBIE JIMI]Aa W WHbIE MYHUIMIAIBHBIE CIYy)KalllUe 3a pEelIeHUus u
nerctBust (0e3eicTBUE), TPUHUMAEMbIe (OCYIIECTBISIEMbIE) B XOJ€ MPEAOCTaBICHUS
MYHULIUTATBHON YCIIYTH, HECYT OTBETCTBEHHOCTH B YCTaHOBJICHHOM
3aKOHOAATEIBCTBOM MOPSIKE.

4.4, TonoxxeHus1, XapaKTepU3yIoIIue TPeOOBaHUS K TOPSIAKY U hopMaM KOHTPOJIS 3a
MPEIOCTABICHUEM MYHUIUIIAIBHOM YCIYTH, B TOM YUCJIE€ CO CTOPOHBI TPaXKIaH, UX
00bEIMHEHUH U OpraHu3aIlui

KoHTposib 3a mpeaocTaBieHneM MYHUILIMIIATBHON YCIYyTH CO CTOPOHBI TpaklaH,
UX OOBEIWHEHWHA M OpraHU3alMil, OCYLIECTBISETCS IOCPEACTBOM OTKPBITOCTH
NEATENbHOCTH  OpraHa  MECTHOTO  CaMOYNpPABJICHHS  OPU  IPEIOCTaBICHUU
MYHULIMIAIBHOM  yCIIyI'M, IIOJYYEHHs] TIOJIHOW, AaKTyaJlbHOM M  JOCTOBEPHOU
uH(pOpMaMU O MOPAJKE MPEJOCTABICHHUS MYHULHUIAIBHON YCIYTd M BO3MOKHOCTH
JOCYJIeOHOTO pacCMOTpeHust oOpaiieHuil (3kajiob) B Mpolecce MpeaoCTaBICHUS
MYHHUIUITAIBHON YCIYTH.

5. locyneOHblii (BHeCYAeOHbIH) MOPSIIOK 00KAJTOBAHUS pPellieHUid u TeiicTBUiA
(0e3neiicTBHsI) Oprana, NpeaoCTABJISIONIEr0 MYHUITUIIAJIbHYIO YCJIYTY,
MHOTO()YHKIMOHAJIBHOI0 HEHTPA NMPeA0CTABJIEHHS TOCYAAPCTBEHHbIX U
MYHUIHMIAJIbHBIX YCJIYT, OPraHu3anuii, ykazanupix B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-@3, a Takike UX J0JKHOCTHBIX JIUII,
MYHHIUNAJIBHBIX CJIYKANIUX, PA0OTHUKOB

5.1. 3asgBUTENM UMEIOT MPABO HA 00XkKAIOBAHKUE B JOCYJEOHOM MOPSAJKE pPEIICHUI
u JedctBuil (Oe3leicTBUS) opraHa, MPEIOCTaBISIONIET0 MYHHMIIMIAIbHYIO YCIYTY,
JOJDKHOCTHOIO  JIMIIa OpraHa, NpeIoCTaBISIOIIET0 MYHHULUIAIBHYIO — YCIYTY,
MYHUIUIOAIBHOTO  CIY)KaIlllero,  PYKOBOJAUTENS  OpraHa,  MPEJOCTABIISIIOLIETO
MYHUIUTIATBHYIO yCIIyTY, MHOTO()YHKIIMOHAJILHOTO LEHTpA, paboTHHKA
MHOTO()YHKIITMOHAJIBHOTO LIEHTpa, OpraHu3aluii, IpeaycCMOTPEHHbIX YacThio 1.1 cTtaThu
16 ®enepanbroro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asiBUTEINIb MOKET OOPATUTHCS C 7Kall000i, B TOM UUCIIE B CIASAYIOUINX CIydasX:

1) HapymieHue cpoka perucTpanuy 3amnpoca O NpeJIoCTaBICHUH MYHULIMITAIBHON
YCIIyTH, 3apoca, yKazaHHOro B ctaThe 15.1 denepanbHoro 3akona Ne 210-D3;

2) HapylIeHHE CPOKa MPEJOCTAaBICHHUS MYyHHUIMNAIBHOW yciayru. B ykazaHHOM
ciaydyae nocyacOHoe (BHecyneOHOe) 00KaloBaHHE 3asSBHUTEIIEM PEIICHUN U JICUCTBUN
(Oe3neiicTBUsl) MHOTO(YHKIIMOHAIBHOTO LIEHTPa, pabOTHUKA MHOTO(QYHKIHOHAIBHOTO
LIEHTpa BO3MOXHO B Clydyae, €CId Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS U
nerctBua  (0e3deiicTBUE) KOTOPOro  OOXKANYIOTCSA, BO3JIOXKEHA  (QYHKIUS 10
MPEAOCTABICHUIO COOTBETCTBYIOIIMX MYHHUIIMNAIBHBIX YCIYTr B IOJHOM O0BbEME B
NopsiAKe, onpeaenaeHHoM JacTeio 1.3 crateu 16 denepanbHoro 3akona Ne 210-D3;

3) TpeboBaHuE Yy 3asBUTENS JOKYMEHTOB WM UH(POPMAIIUU JTUOO0 OCYIIECTBICHUS
NEUCTBUM, TMPEACTABICHUE WIM OCYLIECTBICHHUE KOTOPBIX HE MPELyCMOTPEHO
HOPMATUBHBIMU MNPaBOBbIMU akTamu Poccuiickor @Penepanuu, HOPMATUBHBIMU
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MpaBOBBIMU akTamu PecryOnuku TaTapcTaH, MyHUIIMITAIBHBIMU TPABOBBIMU aKTaMHU
JUTSI IPEJOCTABJICHHUS] MyHULIMITAJIBHOM YCITYTH;

4) oTka3 B mpueMe JOKYMEHTOB, MPEAOCTABIECHHE KOTOPBIX MPETyCMOTPEHO
HOPMAaTUMBHBIMM IIpaBOBbIMM akTamu Poccuiickon ®enepanunv, HOPMATUBHBIMU
npaBoBbIMM akTamMu PecnyOnuku TartapcraH, MyHUIMIIAIBHBIMU MPABOBBIMU aKTaMH
JUTS IPEJIOCTABJICHUS] MYHULIMITAJIbHON YCITYTH, Y 3asBUTEIIS;

5) oTka3 B NpeOCTaBICHUN MYHUIIUNIAILHON YCITyTH, €CIIM OCHOBAHUS OTKa3a He
peIyCMOTpeHbl (enepaibHbIMA 3aKOHAMU W TMPUHSATHIMU B COOTBETCTBUU C HUMH
WHBIMM HOPMATUBHBIMHM TPAaBOBbIMH akTamMu Poccuiickoit ®epepannu, 3aKOHAMU U
UHBIMM  HOPMATUBHBIMH  TIpaBOBbIMM  akTamu  PecnyOnuku ~ Tartapcras,
MYHHUIIMIIAJbHBIMA ~ TMPaBOBBIMU aKTaMHd. B yKka3aHHOM ciydae JocyaeOHoe
(BHEcynmeOHOE) OO’KajJoBaHUE 3asBUTENIEM pCEIICHUH © ACHCTBUN (Oe3melcTBHS)
MHOTO(QYHKIIMOHATIBHOTO IEHTpa, pabOTHHKAa MHOTO(QYHKIIMOHATBFHOTO IIEHTpPA
BO3MOKHO B CJy4ae, €ClIM Ha MHOTrO(QYHKUIHMOHAJIbHBIA LIEHTP, PEIICHHUS U JEUCTBUS
(Oe3neiicTBUE) KOTOPOro OOKamyrOTCS, BO3J0KE€HAa (QYHKUUA MO MPEAOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULHUIAIBHBIX YCAYr B IOJHOM OOBEME B TMOPAJKE,
onpeaeneHHoM 4acTeio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeOoBaHME C 3asBUTENS MPHU MPEIOCTABICHUU MYHUIIUNAIBLHOM YCIyTd
IaThl, HE TMPETYCMOTPEHHON HOPMATUBHBIMM TPABOBBIMH aKkTaMu Poccuiickoit
®denepanid, HOPMATHUBHBIMM  TIPaBOBbIMH  akTaMu  PecmyOmuku — Tarapcras,
MYHUIIUTIATBHBIMH PABOBBIMU aKTaMH;

7) OTKa3 opraHa, IpeJOCTABIISAIONIEIO0 MYHUIUMIANBHYIO YCIYTY, JOJKHOCTHOTO
JUIAa OpraHa, MPeJOCTABIISIIONIEr0 MYHUIIUITAIIBHYIO YCIYTY, MHOTO(YHKIIMOHATEHOTO
LIEHTpA, paboTHUKA MHOT0()YHKIITMOHAILHOTO LEHTPA, OpraHu3alui,
penycMOTpeHHbIX YacThio 1.1 ctaten 16 denepanbHoro 3akona Ne 210-D3, wnm ux
pabOTHUKOB B UCIPABJICHUM JOMYIICHHBIX UMHU ONEYAaTOK M OMMOOK B BBIJIAHHBIX B
pe3ynbTaTe MpeloCTaBICHUS MYHULMIAIBHOM YCIyrd JOKyMEHTax JHOO HapylleHue
YCTAaHOBJICHHOTO CpOKa TaKuX ucIpaBieHuil. B yka3zanHom cnydae pocyaeOHoe
(BHecyneOHOe) o0kaJoBaHWE 3asBUTENIEM pelIeHud u jaercTBuil (0e3neicTBuUs)
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, pa0OTHUKAa MHOTO(QYHKIMOHAIBHOIO ILIEHTpa
BO3MOKHO B Cily4yae, €ClIM Ha MHOTO(MYHKIIMOHAJIBHBIM IEHTP, PEIICHHS U JCUCTBUS
(6e3nelricTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 MPEIOCTaBICHHUIO
COOTBETCTBYIOIIMX MYHULUMAIBHBIX YCIYr B IOJHOM o0OOBeME B MOpSJIKE,
onpenesieHHOM dactbio 1.3 crathu 16 @enepanpHoro 3akoHa Ne 210-D3;

8) HapylieHuE CpoKa WM TOpsiKa BbIIAYM JOKYMEHTOB IO pPE3yJbTaTam
MPEIOCTABIICHUS MYHUITUTIATBHON YCITYTH;

9) npuocTaHOBJIEHHE MPETOCTABICHHUS MyHUIIUNIATBHONW YCIYTH, €CJIM OCHOBAHUS
MPUOCTAHOBJICHUS HE MPEAYyCMOTpEHbl (elepanibHbIMU 3aKOHAMU W TMPUHSATHIMU B
COOTBETCTBMM C HUMH WHBIMA HOPMATHBHBIMH TIPABOBBIMH aKTaMH POCCHIICKOM
denepanyu, 3aKOHAMHW W WHBIMA HOPMAaTHUBHBIMH TIPaBOBBIMHM aKTaMH PecmyOnmukw
TaTtapcTan, MyHUIIMTIATBHBIMY MPABOBBIMU aKTaMu. B ykazaHHOM ciiydae 1ocyaeOHOoe
(BHecyneOHOe) o0XkajloBaHWE 3asBUTENIEM pelIeHUd W JAeicTBHM (0e31eCTBuUA)
MHOTO(YHKITMOHAILHOTO  IIEHTpa, pa0OTHHUKAa MHOTO(YHKIIMOHAILHOTO IIEHTpa
BO3MOXKHO B Ciy4ae, €ClIM Ha MHOTO(GYHKIIMOHAJIBHBIA IIEHTP, PEIICHUS U JCUCTBUS
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(Oe3nelicTBUE) KOTOPOro OOXANYIOTCS, BO3JIOKEHAa (YHKIHS IO MPEeIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULHMIAJIBHBIX YCIAYr B IIOJHOM OOBEME B TMOPSAJKE,
onpenesieHHOM dacthio 1.3 crathu 16 @enepanpHoro 3akona Ne 210-D3.

10) TpeboBaHue y 3asBHUTENS NPHU NPEIOCTABICHUUM MYHHUIMIAIBHOM YCIYTH
JOKYMEHTOB WJIM MHGOpPMAIMKM, OTCYTCTBUE W (MJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIMCh MPU MEPBOHAYAIBHOM OTKa3€ B MpHUEME JTOKYMEHTOB, HEOOXOIUMBIX IS
PeIOCTaBICHUS MYHUIIMTIATBHOW YCIYTrH, JIMOO B MPEAOCTaBICHUU MYHHUIUIATBHON
YCIIYTH, 32 UCKIIIOYEHUEM CIIydaeB, MPEAYCMOTPEHHBIX MYyHKTOM 4 4dactu 1 cratbu 7
®enepansHoro 3akona Ne 210-d3. B ykazanHoMm ciydae gocyneOHoe (BHecyaeOHOe)
00>xaloBaHUE 3asBUTEJIEM penieHui U el CcTBUI (6e3nericTBuS)
MHOTO(QYHKIIMOHATBHOTO I[EHTpa, pabOTHHKAa MHOTO(QYHKIMOHATBFHOTO IIEHTpPA
BO3MOXXHO B Ciydae, €C’IM Ha MHOTO(YHKIIMOHANBHBIA LIEHTpP, PEIICHUS U ACHCTBUS
(Oe3nelicTBHUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHAa (YHKIHS MO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHULMIAIBHBIX YCAYr B IOJHOM OOBEME B TMOPAJKE,
onpeneneHHoM vacTeio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-PD3.

5.2. XKanoba mnomaercs B NUCBMEHHOM (QopMe Ha OyMa)XHOM HOCHUTEJE, B
ANEKTPOHHOM (GopME€ B OpraH, NPEeAOCTaBISAIOMIAA MYyHUUUINAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAIbHBIA LEHTP JHO0 B COOTBETCTBYIOLIUN OpraH TrocCyAapCTBEHHOU
BJIACTH, SIBIIAIONIMICS yupeauTeseM MHOroQyHKIMOHAIBHOTO IIeHTpa (nanee -
yupeauTeib ~ MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa), a TakXke B  OpraHU3alluu,
npeaycMoTpeHHbIie yacThio 1.1 cratbu 16 denepanbHoro 3akona Ne 210-D3. XKamoOsr
Ha peuieHus u JedcTBus (Oe3neicTBUE) PYKOBOAMTENS OpraHa, MpeaoCTaBIISIIOIIETO
MYHUIIUTIATBHYIO YCIYTY, TTOJAI0TCS B BHIMIECTOSIIHUM OpraH (MPU €ro Ham4um) 0o B
Clly4ae €ro OTCYTCTBHSI PaCCMaTPHUBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTENIEM OpraHa,
MPEOCTABISIONIET0 MYHUIUNAIBHYIO Ychyry. JKamoObl Ha pemieHuss U JIeUCTBUA
(Oe3neiicTBue) pabOTHUKA MHOTO(YHKIIMOHAJIBHOTO LIEHTPA MOJAIOTCS PYKOBOAMUTEIIO
TOr0 MHOTO(QYHKIMOHAIBHOTO LeHTpa. KamoObl Ha pelmeHus U JACHCTBUSA
(6e3neiicTBuE) MHOTO()YHKIIMOHAJILHOTO LEHTpa MOAOTCS YUPEIUTEITIO
MHOTO(YHKIIMOHAJIbHOTO UEHTpa WM JOHKHOCTHOMY JIMIY, YIOJHOMOYEHHOMY
HOPMAaTHBHBIM TPaBOBbIM akToM PecnyOnuku Tartapcran. JKanoObsl Ha pemieHus u
neictBusa (Oe3nericTBre) paOOTHUKOB OpraHU3AIMM, MPEIyCMOTPEHHBIX 4acThio 1.1
cratbu 16 ®@enepanpHoro 3akoHa Ne 210-®3, nogarTCs PYKOBOAMTENSIM 3THX
OpraHu3alui.

Kanoba na pemienus u aeictBusi (Oe3a€iCTBUE) OpraHa, MpPEIOCTaBISIONIETO
MYHUIIUNIATBHYIO ~ YCAYTy, JOJDKHOCTHOTO JIMIIAa OpraHa, MpeAoCTaBIISIONIETO
MYHUIIUTIATBHYIO YCIYTy, MYHUIUIAIBHOTO CIIYXAaIllero, PYKOBOAHUTENS OpraHa,
MPEAOCTABISAIONIETO MYHHUIIMNANBHYIO YCIYTY, MOXET OBbITb HamlpaBlieHa MO MOYTE,
yepe3 MHOTO(DYHKIMOHANbHBI IEHTP, C HCIOJIb30BAHMEM HMH(GOPMAIIMOHHO-
TEJIEKOMMYHUKAIMOHHON  cetu  «MHTepHeT», oduIMAIBbHOTO calTa Oprasa,
MPEAOCTABIAIONIET0  MyHUUUMIAIbHYIO  ycayry, Eagunoro  moprama  mmbo
PecnyOnukanckoro moprasia, HHPOPMAIMOHHON CUCTEMbI JOCY/IeOHOT0 00XaJ0BaHUS,
a TaK)Ke MOKET OBbITh MPUHSATA MPU JTUYHOM Ipreme 3asBuTens. JKanoba Ha pelieHus u
NENCTBUS (Oe3neticTBHE) MHOTO()YHKIITMOHATEHOTO LIEHTpA, paboTHHKa
MHOTO(YHKITMOHAJILHOTO  I[EHTpa MOXET ObITh HampaBjeHa MO I[o4YTe, C
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UCIIOJIb30BaHUEM  MH(OPMALMOHHO-TEJIEKOMMYHUKAIMOHHON  cetn  «WHTepHeTY,
odummansHOr0 caifta MHOTO(QYHKIHMOHAJIBRHOTO IEeHTpa, EamHOoro moptana maubo
PecnyOnmkanckoro noprana, HHPOPMAIIMOHHON CHCTEMBI TOCYAeOHOTO 00KaloBaHMUs,
a TaK)K€ MOJKET OBITh MPUHSATA MPU JIMYHOM Ipreme 3asButens. JKanoba Ha pemeHus u
nerctBua (Oe3nelicTBHE) OpraHu3alui, MpeayCMOTpPEeHHbIX 4YacThio 1.1 crarbu 16
®enepanbHoro 3akoHa Ne 210-03, a takxe ux paOOTHUKOB MOXKET OBITh HalpaBieHa
N0 TIoYTe, C WCIOJIb30BaHUEM HWH(GOPMAIIMOHHO-TEIEKOMMYHUKAIMOHHON CEeTH
«HTepHeT», O(UIMAIBHBIX CAUTOB 3TUX opraHu3auuii, EguHoro mnoprana nm6o
PecnyOnukaHcKoro mopTana, a TakkKe MOXET ObIThb MPUHATA MPU JIMYHOM MpUEME
3asIBUTEJIS.

5.3. ’Kanoba nomkHa comepxaTh:

1) HamMeHOBaHHME OpraHa, IMpPEJOCTABIAIONIET0 MYHHIMIAIBHYIO YCIYTY,
JOJHDKHOCTHOTO JIMIIA OpraHa, MPEeIOoCTAaBIAIONIET0 MYHUIMMATBHYIO YCIYTy, JH0O
MYHUIUIAIBHOTO CIYXaIlero, MHOTO()YHKIIMOHAJIBHOTO LIEHTPA, €r0 PyKOBOIUTENS U
(win) paOOTHUKA, OpraHu3aluid, NPEeIyCMOTPEHHbIX 4YacThio 1.1 crtatem 16
®denepanbHOro 3akoHa Ne 210-D3, ux pykoBoauTenen v (W) pabOTHUKOB, PEIICHUS U
nencTBus (0e31eiCTBHE) KOTOPBIX 00XKATYIOTCS;

2) pamunuio, UMs, OTYECTBO (MOCIEIHEE - NMPHU HAJIWYMM), CBEACHHUS O MECTE
KUTEJIbCTBA 3asBUTENS - (PU3MUECKOro JIMLA JUOO HAUMEHOBAaHUE, CBEJCHUS O MECTe
HAaXOXKJCHUS 3asBUTEIS - FOPUAMYECKOTrO JIUIA, a TAK)KEe HOMEP (HOMepa) KOHTAKTHOTO
tenedoHa, ajpec (aapeca) IMEKTPOHHON MOUTH (MTPU HAJIMYMHU) U TIOYTOBBIN ajipec, 1Mo
KOTOPBIM JIOJIKEH OBITh HAIIPABIIEH OTBET 3asBUTEIIO;

3) cBeaeHus 00 OOXalTyeMbIX DPEIICHUSX M JCHCTBUSAX (Oe37eHCTBUM) OpraHa,
MPEAOCTABISAIONIETO  MYHULMIAIBHYIO — YCIyry, JOJDKHOCTHOTO JIMIIA  OpraHa,
MPEAOCTABISAIONIET0 MYHHUIMIAIBHYIO YCIYry, JUOO MYHHULHMIIAJBHOTO CIIYyXaIlero,
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, pab0OTHHKAa MHOTO(YHKIIMOHAJILHOTO ILIEHTPA,
OpraHu3anui, NpeaycMOTPEeHHBIX YacThio 1.1 ctateu 16 @enepanbHoro 3akoHa Ne 210-
®d3, ux pabOTHUKOB;

4) noBoOAbl, HA OCHOBAHHWU KOTOPBIX 3asBUTEIb HE COIJIACEH C PEUICHUEM U
neictBueM (Oe3lelicTBHEM) oOpraHa, NpPeIOCTaBJSIOIIEr0 MYHHUIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIML@ OpraHa, MpeloCTaBIAIOIIEr0 MYHULMINAIbHYIO YCIYyry, JH0o
MYHMUIIMIIAJIBHOTO  CIIY)KAlllero, MHOTO(QYHKUMOHAJIBHOTO  LEHTpa, pabOTHUKA
MHOTO(YHKIIMOHAJIBHOIO LIEHTPa, OPTaHU3alui, IPeTyCMOTPEHHBIX YacThto 1.1 cTatbu
16 ®enepanbHoro 3akoHa Ne 210-®3, ux pabOOTHUKOB. 3asBUTEIIEM MOTYT OBITh
MPE/ICTaBICHbl JIOKYMEHTHl (MpU HATWYMM), MOATBEPXKAAIOIINE JOBOABI 3asBUTEINS,
00 WX KOTHH.

5.4. I[ToctynuBiias xano0a MOAJICKUT PETUCTPAIIMU B CPOK HE MO3HEE pabovero
JIHS1, CJIETYIOUIETO 32 THEM MOCTYTLICHUS.

5.5. XKanoba, moctynuBlias B OpraH, MNPEJOCTABISIONMNA MYHUIUIATBHYIO
yCIYyry, MHOTO(QYHKIMOHANbHBIA LIEHTP, YUYPEAUTENI0 MHOTO(YHKIIMOHAIBLHOTO
LIEHTpa, B OpraHU3alMM, MPeayCMOTpeHHble 4acTbio 1.1 cratbm 16 demepanbHOro
3akoHa Ne 210-®3, nubo BbIIIeCTOAIMN oOpraH (MpU €ro HaJu4HuH), MOAJIEKUT
pPacCMOTPEHMIO B TE€UYEHHE NATHAALATH pabouyMx JHEH co JHS ee perucTpaluu, a B
cilydae 0OXaJloBaHUSI OTKa3a OpraHa, MPEJOCTaBISIONIEI0 MYHUIUIAIBHYIO YCIYTY,
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MHOTO(YHKIIMOHATIBHOTO LIEHTPa, OPTaHU3allui, IPeTyCMOTPEHHBIX YacThio 1.1 cTatbu
16 denepanpHoro 3akona Ne 210-d3, B mpueme AOKYMEHTOB Yy 3asBUTENS JHOO B
WCIIPABJICHUU JOINYIICHHBIX ONEYaTOK W OMMOOK WM B cCiy4yae OOKaJOBaHUS
HapyILIEHUsl YCTAaHOBJIEHHOIO CPOKa TaKWX HCIpPAaBICHUN - B TEUECHHUE ISTH pabOYMX
JHEW CO AHS €€ PETUCTPALUH.

5.6. 1o pe3ynbTaTam paccCMOTPEHHUS >KaJI00bI MPUHUMAETCSI OJTHO U3 CIEAYIOIIHNX
PEILIEHUM:

1) »xanoba yHOBIETBOpPSIETCS, B TOM 4HcCIe B (QopMe OTMEHBI MPUHATOIO
pEelIeHMs], UCTIPABIICHUS TOMYIIEHHBIX ONMEYaTOK M OIIMOOK B BBIJIAHHBIX B PE3yJbTaTe
OPEAOCTABICHUS MYHHIMIIAJBHOM YCIYrM JOKYMEHTaX, BO3Bpara 3asBUTEIIO
JIEHEXKHBIX CpPEACTB, B3MMAHHE KOTOPBIX HE NPEIyCMOTPEHO HOPMATHUBHBIMU
paBoBbIMM akTamu Poccuiickoii denepanyy, HOPMAaTHUBHBIMU IIPABOBBIMH AKTaMH
PecnyOnuku TaTtapcran, MyHUIIMIIAIbHBIMY IIPABOBBIMU aKTAMH;

2) B yAOBJIETBOPEHUU KAJIO0OBI OTKA3bIBACTCS.

He no3gnee nHsA, CIEQyIOMIEro 3a JHEM MPUHATUS PEIICHUSA, YKa3aHHOIO B
HACTOSIIIIEM ITyHKTE, 3asBUTEII0 B MHUCbMEHHOW ()OpME U MO KEIAHUIO 3asBHUTENS B
ANEKTPOHHOM (opmMe HampaBisieTCss MOTHMBHPOBAaHHBI OTBET O pe3yJbTaTax
PaccMOTPEHHUS KaJIOOBbI.

5.7. B ciywyae mpu3HaHUS >KaJIOOBI TOJUIEKAIEH YIAOBJIETBOPEHUIO B OTBETE
3asBUTEIII0 O pEe3yJIbTaTaX PaCCMOTPEHUs KaioObl naercs MHpopmalus O JEeHCTBUSX,
OCYLIECTBIISIEMBIX ~ OPraHOM,  IPEJOCTAaBIIOIIMM  MYHHIMIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM JINOO OpraHu3aluei, MpeaycMOTpeHHON yacThio 1.1
cratbu 16 @enepanbHoro 3axkoHa Ne 210-D3, B nenax HE3aMeIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIIEHUI IPU OKa3aHUH MYHULIMTIIAIBHOW YCIYTH, @ TAK)KE MPUHOCATCS
M3BUHEHUS 32 JOCTABJICHHBIE HEY/I0OCTBA M YKa3bIBAa€TCS MHPOPMALMS O JATbHEUIINX
JNEUCTBUAX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3aBUTENI0 B LEIAX MOJIYYCHUS
MYHHUIUITAIBHON YCIYTH.

5.8. B ciyyae nmpusHaHus *anoObl HE MOAJIEkKAUIEH YAOBIETBOPEHUIO B OTBETE
3asBUTEII0 O pe3yjibTaTaX pacCMOTPEHHUs >KajJoObl [alOTCS apryMEHTHUPOBAHHBIE
Pa3bACHEHHS] O NPUYMHAX TMPUHATOTO pEUIeHUs, a Takke UHGOpMaIUs O MOPSAKE
00aJIoBaHUS IPUHSATOTO PEIICHHUS.

5.9. B ciiydae ycTaHOBJIEHHS B XOZ€ WM IO PE3yJIbTaTaM PACCMOTPEHUS KaloObl
IIPU3HAKOB COCTaBa aJMHMHHMCTPAaTUBHOIO IPABOHAPYLIEHUS WM MPECTYIUICHUS
JOJHKHOCTHOE JIMII0, pAaOOTHUK, Ha/leJIEHHbIE TOJHOMOYHSIMU 110 PACCMOTPEHUIO Kajlo0,
HE3aMEeJINTEIbHO HANPABIIIIOT UMEKOLIUECS MAaTEPUAIIBI B OpraHbl IPOKYPATypHI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
perIaMeHTy IpeoCTaBICHUS
MYHHUIIUIIAJIBHON yCIYTH TIO BhIAAUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeaOCTaBISIIOIIET0 MYHUIIMIAIBHYIO YCIYTY)

CITPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomxuoctHOE uio (PHO)

(HOAMUCH YIIOTHOMOYSHHOTO JODKHOCTHOTO JIUIIA
oprasa)
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[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIIUIIAJIBHON yCIYTH TIO BhIAAUe
CITpaBKH (BBITIUCKH)

dopma
(bnank oprana, npeaOCTaBISIIOIIET0 MYHUIIMIAIBHYIO YCIYTY)

Komy:

KoHTakTHEIE NaHHEBIE:

Hp CACTaBUTCIIb:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEIIEHUE
00 OTKa3e B MPEIOCTABIICHUN MYHUIIUITAIIBHOW YCIYTH
10 BbIJ]a4€ CIPABKU (BBIITUCKH )
OT Ne

PaccmotpeB Bame 3asBineHue ot Ne 151
MpuIaraeMble K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHom
INPUHATO pelIeHre 00 0TKa3e B Bblaue
CIIpaBKU (BBIIMCKH) MO CIEAYIOIEMY OCHOBAHUIO:

JlononHurenbHast UHGoOpManus:

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomxuoctHoe muio (PHUO)

(monKCch YHOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprasa)
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[Tpunoxenue Ne 3
K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUITUTIATHFHOU YCIIYTH 1O BBIJa4e
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 oTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX JJISI MPEI0CTABIICHUS
MYHHUIIUITAIBHOM YCIYTH T10 BbIJIaue CIIPaBKH (BBITTHCKH)
oT No

PaccmorpeB Baie 3asBieHue oOT Ne u
MpujaracMble K HEMY JIOKYMEHTBI, YIOJHOMOYEHHBIM OpraHoM
NPUHATO pelleHne o0 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAUMBIX JIJISl MPEIOCTaBICHUS! MYHUIIMIAIBHON YCIyTH MO
BbIJ]au€ CIIPABKH (BBIMKUCKH) MO CIEAYIOLIUM OCHOBAHUSIM:

1.
2.

PazbsicHeHME TpUYMH OTKa3a:

JonosauTenbHAs HHPOpMAITHS:

Bbl BrpaBe MOBTOPHO OOpPAaTUTHCA B YIMOJHOMOYEHHBIM OpraH C 3asBICHHUEM O
MPE0CTABICHUH YCIYTH MOCTIe YCTPAaHEHUS YKa3aHHBIX HAPYIICHUH.

JlaHHBI OTKa3 MOXKET OBITh OO0XKaJoOBaH B JOCYACOHOM TIOPSIKE ITyTEM
HaIpaBJICHUS KaJI00bI B YIIOJTHOMOYEHHBIN OpraH, a TAK)Ke B CyZCOHOM MOPSIZIKE.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

JomxuoctHOE auio (PHO)

(HOANUCH YIIOTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIIUIIAJIBHON YCIYTH MO BbIAaue
CITpaBKH (BBITIUCKH)

dopma

B

(HaI/IMeHOBaHI/Ie OopraHa MECTHOT'O CaMopraBHeHI/IH)

oT

(pamusust, ©Ms1, OTYECTBO, MACTIOPTHBIE JAHHBIE, PETHCTPALINIO
IO MECTY JKUTEIbCTBA, aIpeC ICKTPOHHOH MOUTHI, TenedoH)

3ASBJIEHUE
0 BBIJIaU€ CIPABKU (BBITUCKH)

[Ipoury Bac BbaaTh cripaBKy (BBIITUCKY)

(yxa3aTe BUJ CIIPaBKH)

K 3agBienuto [puiaararoTCs:

PesynbraT npenocraBieHuss MyHUIMNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

D B JU4HbIA KaOuHeT [lopTana rocygapCTBEHHBIX M MYHUIMIAIBHBIX YCIYT
PecnyOonuku Tarapcran;

D B JIMYHBIA KabuHeT EAnMHOro noprana rocy1apCTBEHHBIX U MyHUIIUTIATBHBIX
YCIIYT;

D B MHOTO(YHKIHMOHAJIBHOM IIEHTPE MPEIOCTABICHUSI TOCYAAPCTBEHHBIX U
MYHHULIMINIATIbHBIX yeiayr Pecnyonuku TaTapceran;

B HcnomuurensHomM komutere HOBOOYpYHAYKOBCKOTO  CEIBCKOTO
MTOCEJICHMUSL.

(mata) (moamucs) (®.1.0.)
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[Tpunoxenue Ne 5

K AJIMHUHHCTPAaTUBHOMY
pErIaMeHTy IpeJOCTaBICHUS
MYHHUIIMIIAJIBHON yCIYTH IO BblAAUE
CIIPaBKH (BBIITUCKH)

PyxoBogurento
HUcnonHuTeIsHOro KOMUTETA

OT:

3ASABJIEHUE
00 UCTIpaBICHUU TEXHUYECKOU OITUOKU

CooOmaro 06 omuoOKe, AONYIIEHHOW MPU OKa3aHUM MYHULUINAIBLHON YCIYTU 1O
BbI/1ay€ CIPABKU (BBIIHCKH).
3anucaHo:

HpaBI/IJIBHBIG CBCACHM:I:

[lpomry wWCHpaBUTh  JOMYIICHHYIO TEXHUYECKYIO OINMOKY W  BHECTH
COOTBETCTBYIOIIUE  H3MEHEHHS B  JOKYMEHT,  SBISIOIIUACS  PE3yIbTaTOM
MYHHUIUTAIBHON YCIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B cinydae mpuHATHS pelieHHS 00 OTKJIOHEHHWH 3asBICHHS 00 HCIPaBICHUH
TEXHUYECKOH OIIMOKH IPOIIy HAIPAaBUTh TAKOE PEIICHHUE:

TIOCPEICTBOM OTITPABIICHHMSI SJIEKTPOHHOTO JOKyMeHTa Ha aapec E-mail: ;

B BUJIC 3aBEPEHHON KOMUHU Ha OyMa)KHOM HOCHTEJIE MMOYTOBBIM OTIPABICHHEM 10
anpecy:

HacrosiiyM noaTBepKaar0: CBEACHUS!, BKIFOYCHHBIEC B 3asIBJICHUE, OTHOCSIIUECS K
MOEM JIMYHOCTH U TNPEIACTABISIEMOMY MHOKO JIMIYy, 4 TaKXE BHECEHHBIE MHOK HUXKE,
IOCTOBEpHbL.  JIOKyMEHTBI  (KOMMU  JOKYMEHTOB), MPWIOKEHHbIE K  3asBIICHUIO,
COOTBETCTBYIOT ~ TpPeOOBAHUSM, YCTAHOBJICHHBIM  3aKOHOJATEILCTBOM  Poccuiickoit
denepanii, HA MOMEHT TIPEACTABICHUS 3asBJICHUS 3T JTOKYMEHTBI JEHCTBUTEIILHBI U
CoJIeprKaT JOCTOBEPHBIE CBEICHUS.

(mara) (moamuce) (®.1.0.)



