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NOCTAHOBNEHUE
oT 23 ceHTAOPA 2024 rona N9

06 yTBEpXAEHUN AAMUHUCTRATUBHOFO PErnNaMeHTa NpeiocTaBneHns MyHUUnnansHoU yenyru
No Bblaa4e crnpaskW (BbINNCKW)

B uensx peanusauvn deapepansHoro 3akowa ot 27.07.2010 Ne 210-d3 «0O6
OpraHu3aunn rpeaocTaBneHns roCyRAaPCTBEHHBIX Y MyHULIMNANbHLIX YCNyr», PYKOBOACTBYACH
noctaHoBneHvem KabuHeta MunucTpoe Pecnybnuku TaTtapctan ot 02.11.2010 Ne 880 «O6
yTBep¥aeHun [lpsaka paspaboTkn i yTBEpXOEHWs aAMUHUCTPATUBHBLIX pErfiameHToB
NPefoCTABNEHUsT TOCYAAPCTBEHHbIX YCNYr WCNOMHUTENBHBIMU OpraHaMu rocyAapCTBEHHON
BnacTm Pecnybnukwn TaTtapctaH U © BHECEHWW W3MEHEHWA B OTAEsNbHbLIE MOCTAHOBMEHUN
KabuHeTa MuHucTpOB Pecnybnuku TarapctaH», NenonHUTEnsHbIA KOMUTET
CTapounbAepsikOBCKOTO  CEMbCKOFO  NoceneHuss AKCyDaeBCKOr0  MYHULMNANLHOMO pawoHa
Pecnybnukn TaTtapcraH

[MOCTAHOBNAET:
1. YTBEPAUTE AOMWHUCTPATUBHBIA PErMAaMEHT NpefocTaBneHns MyHULUNanbHOW yCnyr no
BbIJIAYe CNPABKY (BhIMTUCKN).
2. MNpusHaTe  yTpaTvBLUMM  CUAy  NoOCTaHoBNeHus  WICNOMHUTENbHOro  KoMUTETA

CTapovnbAepAKOBCKOrO CENbCKOTO NoceneHus AKCcybaeBCKOro MyHULMNANbHOrO padnoHa
Pecnybnukn Tatapcran:

- 0T 18.03.2022 No7 «OO yTBEepxaeHUn agMUHUCTPATUBHOIO pernaMmeHTa npefocraBneHus
MYHULMNANBHOR yCNyr MO BelRaYe CNPaBKy (BLINUCKA)» B HOBOW pegakuuu;

- o7 13.10.2022 r. Ne 13"0 BHeceHWM WU3MEHEeHWd B nocTaHoBNeHue WCNOMHUTENLHOro
komuteta CTapomnbAepsikOBCKOrO CenbCKoro noceneHus AKCyD0aeBCKOro MyHUUMUNAneHoro
paioHa Ne 7 ot 18 mapta 2022 roga «O6 yTBepAEHUN aAMUHUCTPATUBHOIO pernaMeHTa
NpeaocTaBneHNs MyHULUNANLHON YCNYTY NO BblAaye crnpaBKu (BbIMUCKA)».

3. PaamecTuTh HacTofillee NOCTAHOBMEHWE Ha oduuransHoM caiiTe AkcybaeBckoro
MyHMLUMNanbHoro paioHa Pecnybnukn Tatapctad  (http://aksubayevo.tatarstan.ru) u
onybnukoBate Ha oUUMANBEHOM nopTane npaeoeom nHdopmauuu Pecnybnuku TatapcTaH
(http://pravo.tatarstan.ru). bz

4. KOHTpOIib 3a UCROSTHEHNEM HaCTonme:o nocmaoanemn ocTasns 3a coboi.
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YTBEpxaeH

NOCTaHOBMEHWEM UCNONHUTENBHOIO
komuteta CTapounbaepsaKoBCKOro
cenbCcKkoro

noceneHunsa AkcybaeBckoro
MYHULMNANbHOro panoHa
Pecnybnukn TaTtapcTaH

OT «23» ceHTaAbps 2024 r. Ne9

AAMMHUCTPATUBHLIN perfnameHT
npeaocTaBneHnss MyHULUnanbLHOM yCnyru rno Bblaa4ve crnpaBKku (BbIMUCKMK)

1. O6wue nonoxeHus
1.1. TlpeameT perynupoBaHusi agMUHUCTPATUBHOIO perrnaMmeHTa

Hactoawmun agMmMHUCTPATUBHBLIA pernaMmeHT npeaocTtaBneHns MyHUUMNAanbHOW YCIyru
(hanee — aOMUHUCTPATUBHBLIA  perfameHT) YyCTaHaBnuBaeT CTaHgapT W NOpsSAoK
npeaocTaBneHna MyHUUMNanbHOW YCryrM no Bblgadye crpaBku (BbINUCKM) (danee —
MyHUUMNanbHas ycnyra).

1.2. KaTeropuu 3asisutenemn

1.2.1. Jlvuamu, MmerWwnMn NpaBo Ha MNOSlyYeHUEe MyHUUMNANbHOW YCnyru, sBRSKTCA
duranyeckme nuua (ganee — 3asaBUTENb).

1.2.2. C 3aaBneHneM Bnpase obpaTuUTbCs NpeacTaBUTENb 3asBUTENA, AENCTBYIOLWNA Ha
OCHOBaHUW [OOKYMEHTa, YAOCTOBEPAIOLLEro ero nofiHOMoYna (ganee — npeacrtaBuTerb
3aaBuTens).

1.3. MNMopsgok MHpopMMpoBaHNA O NPeAoCTaBAeHNN MyHUUMNAIbHOW YCryru

1.3.1. WHdopmaums o nopsgke nNpefocTaBneHns  MyHUUMMNAnbHOWM  YCryru
pasmellaeTcs:

1) Ha MHMOPMAUMOHHBIX CTeHAax, coAepXalmx BU3yaribHYlO U TEKCTOBYHO
NHopmaLmo o] MYHULMNANbHOM ycnyre, pacnonoXeHHbIX B NOMeLLEHNAX
MHOIMO(YHKUMOHAIbHbIX LEHTPOB MNpedoCTaBfieHUs rOCyAapCTBEHHbIX W MyHMUUNAsbHbIX
yCIyr.

2) Ha odwuunanbHoM canTe AkcybaeBCKOro  MyHMUMNANbHOTO  panoHa B
NH(OPMaLMOHHO-TENEKOMMYHUKAUNOHHON ceTn  «UHTepHeT»  (https://www. Aksubaevo.
tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr Pecnybnukn TatapctaH
(https://uslugi.tatarstan.ru) (aqanee — PecnybnukaHckuin noptan);

4) Ha EgnHom nopTane rocygapCTBEHHbIX U MyHUUMnanbHbix yenyr (dpyHkumin) (https://
www.gosuslugi.ru) (aanee — EamHbein noptan);

5) B rocygapCTBEHHOW WHMOPMAUMOHHOW cucteme «PeecTp rocyaapCTBEHHbIX W
MyHUUMnanbHblX ycnyr Pecnybnukn Tatapctan»  (http://frgu.tatar.ru) (nanee - Peectp
rocyAapCTBEHHbIX N MyHULMNANbHbBIX YCNyr).

1.3.2. KoHcynbTupoBaHMe MO Bonpocam MpegoCcTaBfieHUss MYHULMNANbHOW yCryru
OCYLLECTBIIAETCS:

1) B MHOrO(YHKUMOHAMNbHbIX UEeHTpax MnpeaocTaBNeHns rocyaapCTBEHHbIX WU
MYHUUMNANbHBLIX YCNYr Npy YCTHOM OBpaLLeHnn - IMYHO Unun No TenedoHy;

2) B UHTepakTmBHOM hopme EgmHoro, PecnybnukaHckoro noprana;



3) 8 yrosIHOMOYeHHOM Ha rpedocmasrieHue ycilyau opaaHe WcrionHumerbHbIl
komumem CmapouribO0epsKO8CKO20 CeslbCKO20 nocesieHus (panee — Mcriosikom):

npu yCTHOM OBpaLleHnn - NMINYHO UK NO TENEedOHY;

npy NUCbMEHHOM (B TOM 4ucne B (hopme 3NEeKTPOHHOro LOKYMEHTa) obpalleHun — Ha
BymMakHOM HOcuTene No noyTe, B 3NIEKTPOHHOM hopMe MO SNEKTPOHHOM MouTE.

1.3.3. Hdopmauma Ha EguHom noptane, PecnybnukaHckom nopTane O nopsgke u
cpokax npefocTaBfeHns MyHUUMNAanNbHOW yCrnyrm Ha OCHOBaHUM CBEAEHW, CoAep Kalluxcs B
Peectpe rocygapCTBeHHbIX W MyHWUMNAanbHbIX YCryr, nNpeaocTaBndeTcs 3asBUTENHO
BGecnnaTtHo.

Hoctyn K nHdopmaumm o cpokax U nopsigke npefocTaBlieHNsS MyHUUMNANbHOW YCIyrn
ocyuiecTBnsieTca 0e3 BbINONHEHMS 3asBUTENEM Kakux-nmbo TpeboBaHun, B TOM uducne 6es
MCNONb30BaHNS NPOrpaMMHOro obecneyeHns, yctaHoBKa KOTOPOro Ha TeXHUYeckme cpeacrtea
3aaButena  TpebyeT  3aKMOYEeHUs  JNIMLEH3MOHHOrO0 MW MHOr0  cornawleHuss ¢
npaBoobnagaTtenem nporpaMmMmHoro obecneveHus, npegycmaTpuBatolero B3MMaHue nnaTbl,
perncTpaumio Unn asTopmsaumio 3asaBuTensa Unn NnpegoctasneHne MM NnepcoHarnbHbIX AaHHbIX.

1.3.4. lNpun obpalweHun 3aaBuTens nUYHO UM No TenedoHy B COOTBETCTBUM C
NOCTYNMBLUMM obBpalleHneM npegocTaBnaeTcs MHopmaLums:

1) o MecCcTe HaxoXOeHWa  MHOroyHKUMOHANbHOIMO UeHTpa npeaocTaBneHus
rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr, Mcronkoma (agpec, rpaduk paboTsl, cnpaBoOYHbIe
TeneqgoHbl);

2) O nopsake npefoctaBneHuss MyHUUunanbHOW ycnyri, o cnocobax n cpokax nogayu
3asBNEHUN;

3) O kaTeropmax rpaxgaH, KOTOpbIM MpedoCcTaBnseTcs MyHuuunanbHas ycnyra; o
HOPMaTMUBHbLIX MPABOBbIX aKTax, Perynupyrowmnx BoONpochbl NpeaocTaBreHns MyHUUUnanbHOM
ycnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeobxoAuMbIX ANA pPacCMOTPEHUA 3asiBieHnd o
nNpeaoCcTaBfieHNM MyHULMNANbHOW YCYru, O CPOKax npuema n perucTpaunm sasaBrneHus;

5) o0 xope nNpefocTaBfieHNs MyHUUMNAnbHOW YCNyru;

6) O MecTe pasmeleHusas Ha odwuumanbHOM canTe uHdopmMaunun no Bonpocam
npegocTaBfeHNa MyHULMNANbHON YCIyru;

7) o nopsgke obxanoBaHus OenUCTBUA uUnn  6e3a4encTBMSA  OOSMKHOCTHBIX — NuL
Ucnonkoma.

Mo nucbMeHHOMY  obpalleHuto  COTPYAHWMKM  OoTAena, OTBETCTBEHHOro  3a
npegocTaBfieHne MyHUUMNANbHOW YCnyrn, noapobHO B MUCbMEHHOM (hopMe pasbACHST
3aABUTENIO NOPAOOK NPEeaoCTaBfeHUss MyHMUMMAnbHOW YCRyrM U BOMPOCHI, YKa3aHHble B
HaCTOSILLEM MYHKTEe aAMUHUCTPATMBHOIO perfnamMeHTa, U B Te4eHne Tpex paboumnx gHen co gHs
pernctpaumm obpaweHns HanpaeBngawT oTBeT 3aaBuTento.OTBeTbl JaloTca Ha  A3blke
obpalleHnsa. B cnydae HEBO3MOXHOCTM AaTb OTBET Ha 4A3blke OOpalleHus MCNonb3ylTCs
rocygapcTBeHHble a3bikn Pecnybnukmn TaTapcTaH.

1.3.5. WH(popmauua no Bonpocam npeaocTaBneHns MyHULMNANbHOM  YCryru
pasmMellaeTcs Ha oduunanbHOM canuTe MYHUUMMNAanNbLHOro panoHa M Ha WMH(OPMAaLMOHHbIX
CcTeHAax B NOMeLLEHNAX ucrosikoma onsa paboTtbl C 3ad9BUTENSIMNA.

NHdopmauma Ha rocyaapCcTBeHHbIX A3blkax Pecnybnukn TatapcraH, pasmvellaemas Ha
MHPOPMALUMOHHBIX CTeHAAaX W Ha oduuManbHOM CanTe MyHUMUMNanbHOro panoHa B
NHGOPMALUMOHHO-TENEKOMMYHUKAUMOHHOM ceTu  «WIHTepHeT», BKIOYaeT CBedeHuss O
MYHULMNanNbHOW ycrnyre, cogepxawumecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 210, 2.11, 51
afMUHUCTPATMBHOIO pernaMeHTa, WHJoOpMauuilo O MeCTe HaxOoXOEeHUs, CrpaBOYHbIX
TenedoHax, BpeMeHun paboTbl ucrosikoma, o rpadmke npuema 3asiBfieHNn Ha npegocTaBneHne
MYHULMMANsHON YCIyru.



1.4. HopmaTuBHble NpaBOBble aKTbl, perynupytouime npeaocTaBneHme
MYHUUMNANbHON ycnyru

1.4.1. llepevyeHb HOPMATMBHbLIX MPABOBbLIX aKTOB, Perynvpylowmux npegocraBreHne
MYHULUMMANbHON YCNyrm (C yKasaHMeM peKBU3UTOB HOPMATMBHbLIX MPaBOBbIX aKTOB U
MCTOYHWMKOB UX oduumanbHoro onybnukosaHus), pasmMelleH Ha EguHom noptane, B PeecTpe
rocygapCTBEHHbIX N MyHULMNANbHbLIX YCAYr, HAa OuumansHOM canTe MyHULMNanbHOro panoHa
B MHPOPMaLNOHHO-TENEKOMMYHUKALUNOHHOW ceTu « HTepHeT».

1.4.2. TekCT agMUHUCTPATUBHOIO perrameHTa B AENCTBYKWOLWEN pefakuuu noanexuT
pa3mMeLleHunio Ha EguHom nopTtane, B PeecTpe rocyaapCTBEHHbIX U MyHULMMANbHbLIX YCNyr, Ha
odmumanbHOM canTe MYHULMMAnNbHOro pamoHa B MHGOPMAaLMOHHO-TENEKOMMYHUKALNOHHON
cetn «HTepHeT».

1.5. TepMuHbI, UICNOMb3yeMble B aAMUHUCTPATMBHOM perfiaMeHTe, 1 UX onpeaeneHus

1.5.1. B agmMumHuCTpaTMBHOM perrnamMeHTe WCMONb3YTCHa creaylwme TepMuHbl U
onpegeneHus:

yaaneHHoe paboyee MeCTO MHOroyHKUMOHANbHOrO LUeHTpa npefocTaBreHuns
rocyaapCTBEHHbIX U MyHUMUMNANbHBIX YCNyr — TepputopuanbHO 060cobrieHHOe CTPYKTypHOe
nogpasgeneHue (opmc) MHOrOMYHKLMOHANBHOIO LieHTpa NpeaoCcTaBneHnsi rocy4apCTBEHHbIX U
MYHUUMNAnNbHbLIX YCAyr, CO34aHHOEe B FOpOACKOM (CerbCKOM) MoCeneHnum MyHUuMnanbHOro
panoHa unu B ropoackom okpyre Pecnybnukm TaTtapctaH B COOTBETCTBMM C MyHKTOM 34
MpaBun opraHMsaumm [esTenbHOCTU  MHOTOYHKUMOHANbHbBIX LEHTPOB NpedocTaBreHns
rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCAYr, YTBEPXOEHHbIX NOoCcTaHoBNeHnemM [NpaBuTenbcTBa
Poccunickon depepauumn ot 22 pekabpa 2012 r. Ne 1376 «O6 yrtBepxageHun [lpasun

opraHusauum AEeATENBHOCTU MHOFOgYHKLIMOHAIbHbIX LlEeHTpOB npeaocTaBneHns
roCy4apCTBEHHbIX U MyHULMNANbHBLIX YCAYr»;
TexXHu4yeckas owubka - owubka (onmucka, onevyaTka, rpaMmaTMyeckass Wnm

apudpmeTnyeckad  owmbka  nmbo  nogobHas  owwmbka),  OonyweHHas  OpraHom,
npegocTaBNALWUM  MyHUUMNANbHYIO YyCryry, WU npueedwlas K HeCOOTBETCTBUIO CBedeHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHULMNanbHOW YCnyru), cBeAeHUsIM B AOKYMEHTax, Ha
OCHOBaHWN KOTOPbIX BHOCUIIUCL CBEAEHUS;

EovHas cuctema uvgeHTUdwmkauum M ayTeHTMdMKauMm B UHpACTPyKType,
obecneunBarowen MHPOPMALMOHHO-TEXHONMOIMYECKOE B3aMMOLENCTBUE MHE(OPMALMOHHBLIX
CUCTEM, MCMNONb3yeMbIX AN NPefoCTaBNeHns rocyaapCTBEHHbIX U MYHULUMNAMbHbLIX YCIyr B
anekTpoHHon dopme (ganee — ECUA) — dhepepanbHas rocygapCTBeHHas MHGOPMaLMOHHas
cuctema, obecneymnBarowlas CaHKUMOHUPOBAHHBIA AO0CTYN YYaCTHUKOB WH(OPMaLMOHHOMO
B3aMMOLENCTBUA B CUCTEME UAEHTUUKaumMmM un  ayTeHTuduKaumm K  MHGopmaumu,
coaepxaliencsa B rocygapCTBeHHbIX MHPOPMALNOHHBLIX CUCTEMAX U UHbIX MHAOPMALMOHHbIX
cucTemax;

Mo®L| - MocyaapctBeHHOe 6GrogpKeTHOe yupexaeHue «MHOorogyHKUMOHANbHbIM LIEHTP
npeaocTaBneHns rocygapCTBEHHbIX U MyHULMNAnbHbIX yenyr B Pecnybnuke TatapctaHy;

ANC Mol - ABTomaTmMsmpoBaHHasa MHPOPMaLMOHHAA cUMCTEMa MHOTOMYHKLMOHAMNbHbIX
LEeHTPOB NpefoCTaBneHns rocyaAapCTBEHHbIX U MyHUUMNanbHblx ycnyr Pecnybnvkm TatapcTaH.

1.5.2. B agmMuMHUCTpaTMBHOM perfameHTe nMo4 3asiBNeHMeEM O nNpeaocTaBneHnn
MyHMUMNANbHOW ycnyrn (Janee - 3asiBNeHWe) MNOHMMaeTCs 3anpoc O MpeaocTaBreHun
MYHUUMNANbHOW YCAYrK, NOAAHHbIA B COOTBETCTBMM C MYHKTOM 3 CTaTby 2

depepanbHoro 3akoHa ot 27 wwona 2010 roga Ne 210-d3 «O6 opraHusaumm
npenocTaBneHns rocyaapCTBEHHbIX M MyHULMNAnNbHbIX ycnyry (ganee — ®epepanbHbli 3aKOH
Ne 210-93).
2. CtaHpapT npegocTaBneHUss MyHULUNanbHOW ycnyrm

2.1. HanmeHoBaHe MyHULMNANBHOW YCIyru



Bbligaya cnpaBku (BbINUCKN).

2.2. HanmeHoBaHWe NCNONHUTENbHO-pacnopsanTeNbLHOro opraHa MECTHOO caMoynpaBrieHus,
HenocpeACTBEHHO NPeAOCTaBMSOLWEr0 MyHULMNANbHYO yCnyry

WcnonHutenbHbin  kKomuteT  CTapounbAeHPSKOBCKOrO  CENbCKOro  MoceneHus
AkcybaeBckoro MyHuumnansHoro paioHa Pecnybnukm TatapcTtaH

2.3. OnucaHue pesynbTaTa NnpefoCTaBneHUs MyHULMNANbLHOW YCryru

2.3.1. Pesynbtatom npegoctaBneHns MyHMLUMNanbHOW yCryrn ABAsieTCS:

1) cnpaBka (Bbinucka) (NpunoxeHnme Ne 1K HacTosiemy aaMUHUCTPATUBHOMY
pernameHTy);

2) pelweHne o6 oTKase B NpeaocTaBieHnn MyHuLmunanbHon ycnyr (npunoxexHmne Ne 2k
HacTosALeMY agMUHUCTPATUBHOMY perfameHTy);

3) pelweHne o6 oTkase B NpuUeMe AOKYMEHTOB, HEOOXOoAMMbLIX LN NpeaocTaBrieHns
MyHMUMnanbHon ycnyru (Nnpunoxenne Ne 3k HacTosAweMy agMUHUCTPaATUBHOMY perfiameHTy).

2.3.2. PesynbTat npegocTaBneHns MyHMUMNanbHOW YCIyrn HanpaBnseTca 3asaBUTeNio B
dopMe  3NEKTPOHHOro  [OKYMEHTa, MOAMUCAHHOIO  YCUIIEHHOW  KBanvduLMpOBaHHOW
3NEKTPOHHOM NOAMMUCLI0 YNOSTHOMOYEHHOrO AOSMKHOCTHOrO nuua Mcrionikoma (nnbo OpeaHa), B
cooTBeTCTBUMN ¢ PepepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-03 «O6 3aneKkTpoHHOM
nognucn» (ganee — ®epepanbHbii 3akoH Ne 63-d3) B nuyHbIN kabuHeT EguHoro noptana. B
crlyyae HanpaeneHust 3asBreHust nocpenctBoM PecnybnukaHckoro nopTtana pesynbrtar
npeaocTaBneHna MyHUUMMNAnNbHOW YCNyrn HanpaBnsieTCs TakK Xe B JIMYHbIA - KabuHeT
PecnybnukaHckoro noprtana.

2.3.3. Mo Bblbopy 3asBuTens pes3ynbTaT MNPeaoCTaBfEHUS MyHUMUMNANbHON YCnyru
Bolgaetcs B OpraHe wnu B MOL| B opme 3k3emnnsipa 3MEKTPOHHOrO AOKYMEHTa,
pacnevataHHOro Ha 6yMaxHOM HocuTene, 3aBePEeHHOro NevYaThbio U NOANUCHID COOTBETCTBEHHO
YNOSTHOMOYEHHOrO A0SMKHOCTHOro nuua OpraHa unu paboTHuka MOL.

2.3.4. 3aaBuTenb BnNpaBe Nnony4ntb pesynbTaT NpeaocTaBneHns MyHULMNansHOM yCnyru
B popme 3NEeKTPOHHOIro AOKYMEHTa B TeYeHuMe cpoka AEeWCTBMSA pesyrnbTaTa npeaocTaBneHus
MYHULMNANbHON yCnyru.

2.4. Cpok npefocTaBneHnss MyHuumnanbHom ycryru, B TOM YMCHe C y4eTOM HEOOX0AMMOCTH
obpalleHust B opraHusaumm, y4acTeyowWwmne B NpeaocTaBneHm MyHUUmMnansHom yCnyrm, Cpok
NPUOCTaHOBMEHUS NPEAOCTaBNEHNsI MyHULMNANbLHOW YCyrn B cny4vae, eciiv BO3MOXHOCTb
NpPUOCTaHOBMEHUS NPeayCMOTPEHa 3akoHoAaTenbcTBOM Poccuiickon ®eaepaumm,cpok Bblgaum
(HanpaBneHust) AOKYMEHTOB, SABMAIOWLMXCSA pe3ynbTaToM NpeaoCTaBeHns MyHUUmnanbHom
ycnyrm

2.4.1. MyHuuunanbHas ycrnyra npegocTaBrisieTcsl B TeYeHme Tpex pabounx aHen.
2.4.2. TlpuocTaHoBneHMe Cpoka npedocTaBfeHna MyHUUMNArbHOW  YCIyrm He
npeaycMOTPEHO.

2.4.3. HanpaBneHne  OOKyMmeHTa, ABnsoLLEerocd pe3yrnbTatom npegocTtaBneHus
MYHUUMNANbHOW ycnyrm B oOpMe 3SIEKTPOHHOINO OOKYMEHTa, 3adABUTENI0 OCYLLECTBMSIETCHA B
AeHb 0(hOopMMEeHNa 1 permctTpauumn pesynstata npegocTaBneHns MyHULMNansHOM yCnyru.

2.5. VicyepnbiBatoLwmin nepeyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUU C
3aKoHogaTeNbHbIMU NN NHBIMW HOPMAaTUBHLIMU NPaBOBbLIMU akTamu ANs npeaocTaBneHus
MYHULMMNANbHON YCNYru, a Takke ycnyr, KoTopble ABNATCA HeobxoanMbiMu 1 06a3aTenbHbIMN
AN npefocTaBneHnsa MyHUUmMNanbHbIX yCnyr, nognexalmx npeacTaBneHnto 3asasuTernem,
cnocobbl MX NOMNy4YeHUs 3asBUTENEM, B TOM YMCNE B ANEKTPOHHOM hopMe, NOPSALAOK UX
npeacraBneHns



2.5.1. ina nony4yeHuss MyHUUMMNanNbHOW ycCrnyrn 3asBUTENb NpeacTaBnseT crieayolime
AOKYMEHTbI:

1) [OKYMEHT, YyOOCTOBEPSWMA JMYHOCTL (He TpebyeTcs B cnyyae obpalleHus
nocpencteomM EanHoro, PecnybnvkaHckoro noptana);

2) OOKYMEHT, YAOCTOBEPSAOLMNIA NONTHOMOYNS NPeAcTaBUTENS 3asaBUTENS;

3) 3asiBneHue:

B dopme [OoKymeHTa Ha OymaxHOM HocuTene (npunoxeHve Ne 4 Kk HacTosiwemy
aAMWUHNCTPATUBHOMY perfiaMeHTy);

B OIIEeKTPOHHOW opme (3anofiHAeTcs MNocpeACcTBOM BHECEHUS COOTBETCTBYHOLLMX
CBELEHNIN B 3NEKTPOHHYIO (hopMy 3asiBfeHuns), nognnucaHHoe B COOTBETCTBMM C TpeboBaHMAMM
nyHkTa 2.5.3 agMWHUCTPATUBHONO pernameHTa, npu obpaweHun nocpeactsom EguHoro,
PecnybnukaHckoro nopTana;

4) B cnyyae, ecnu Ana npegocTtaBneHus MyHUMUMNanbHOW ycryrm Heobxoamma
obpaboTka nepcoHanbHbIX [AaHHbIX fMua, He SBMAKLWErocs 3asiBATENeM, U ecnn B
COOTBETCTBUN C dhefeparibHbiM 3aKOHOM 06paboTka TakuMx MepcoHaribHbIX AaHHbIX MOXeT
OCYLLeCTBNATbLCA C Ccorfnacus  ykasaHHoro nuua, npu obpalleHun 3a  nosiyYeHnem
MyHUMUMNANbHOW  yCryru  3asgBuUTeNnb  LOMOSHUTENbHO  NpeactaBnseT  AOKYMEHTH,
nogTeepXxaatoLmne noryyeHne cornacus ykasaHHoro nuua unm ero 3aKkoOHHOro npeacraBuTens
Ha 06paboTKy nepcoHamnbHbIX [OaHHbIX YKa3aHHOro nuua. [JoKyMeHTbl, NOATBepXxaaroLime
noslydyeHnMe cornacusi, mMoryt ObiTb npefcTaBfieHbl B TOM 4ucrne B OpMe 3SIeKTPOHHOro
AOKYMEHTa;

5) B cny4ae, ecnu 0643aHHOCTbL XpaHeHna gomoBon KHurk go 31.12.2017 sosnaranacb
Ha COBCTBEHHWUKOB XMUIblX MOMELLEHWI, 3asBUTENEM NPeaCcTaBnNsaeTcs JOMOBas KHUra;

6) npaBoycTaHaBnMBalLme OOKYMEHTbl HA MHANBMAOYAlbHbIA XUNOW OOM (ecrnv npasBo
CcOBCTBEHHOCTM He 3apernctTpupoBaHo B EAMHOM rocyaapCTBEHHOM peecTpe HeaBMXKUMOCTU) —
ANS BbINUCKN U3 MOXO3AUCTBEHHOW KHUTW.

2.5.2. 3aaBneHne n npunaraemble JOKYMEHTbl MOryT ObiTb NpeAcTaBneHbl (HanpaBneHbl)
3asiBUTENEM OAHUM U3 cneayoLmnx cnocobos:

1) uyepe3 MOLl Ha OymMaxHbIX HOCUTENAX W B BUAE INEKTPOHHbLIX [OOKYMEHTOB,
COOTBETCTBYHOLMX TPeOOBaAHMAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO perfnameHTa;

2) nocpeacteoM EgumHoro, PecnybnvkaHckoro noprana B 9NeKTPOHHON hopMe;

3) B OpraH nNn4HO nnu NocpeacTBOM NOYTOBOM CBA3N HA ByMaXHOM HocuTere.

3asiBrneHne n npunaraemble OOKYMEHTbI, MpU HanpasBfieHuu nocpenCcTBOM MOYTOBOM
CBSI3U1, 3aBEPSIOTCA B YCTAHOBNEHHOM MOpPSiAKe.

2.5.3. 3asBneHne npu HanpaBneHun nocpencTtsom EguHoro, PecnybnukaHckoro
nopTarna noanucbiBaeTcsl MPOCTON SNEKTPOHHOW NOANUCHIO 3asiBUTENS.

[Onsa nonyyeHuMss NPOCTOM 3SMEKTPOHHOM NOAMUCKU 3asiBUTEN0 HeobXxoaMmo NponTU
npoueaypy pernctpaumm (ayteHtudpukaumm) B ECUA, a Takke noarBepauTb YYETHYHO 3anuch.

ONEKTPOHHbIE  OOKYMEHTbl  (3NEeKTPOHHble o0b0pa3bl [OOKYMEHTOB), YKasaHHble B
noanyHkTax 2, 4-6 nyHkta 2.5.1 agMUHUCTPaATUBHOIO perfaMmeHTa, 3aBepsatTcs

YCUMEHHON KBaNUOUUMPOBAHHOW MNOAMUCHI0 NUL, YMNOSTHOMOYEHHbIX Ha Co3faHue W
nognucaHne Takmx JOKYMEHTOB, B TOM YKUCe HOTapuycamu.

ONEKTPOHHbIE OOKYMEHTbl (9NEeKTpOHHble o0bpasbl [LOKYMEHTOB), MpwunaraemMmble K
3asiBIIeHMIO, B TOM YuCrie JOBEPEHHOCTU, HanpaBnaAwTca B Buae gannos B popmatax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 M6anT.

KauyectBO npenocTaBnsembiX 3NEKTPOHHbIX [AOKYMEHTOB (3NEKTPOHHbIX 06pa3os
AOKYMEHTOB) AO/MKHO NO3BONATE B MOMHOM 0ObeMe npounTaTbh TEKCT AOKYMEHTa MU pacrno3HaTb
PEKBU3NTbI AOKYMEHTA.

2.5.4. 3anpewaeTcsa TpeboBaTtb OT 3asBUTENS:

1) npegctaBneHns [OOKYMEHTOB W  WHMOpMaumm WNu OCyLLeCTBNEeHUs [OeUCTBUN,
npeacTaBneHne unu ocyLecTBIIeHMe KOTOPbIX HE NPeayCMOTPEeHO HOPMaTUBHbLIMU MPaBOBbIMU
aKkTamn, perynupyrolmMMn  OTHOLLEHUS,, BO3HMKawWMe B CBA3M C nNpefocTaBfeHueM
MyHULUMNANbHON yCcnyru;



2) ocCyllecTBfeHMss OENCTBUW, B TOM YWUCEe COrfacoBaHUM, HeobGXoaumMblx Ans
NOSTyYeHMs MYHULMNANbHOM YCNYyrM M CBA3aHHbIX C obpalleHMeM B MHble rOCy4apCTBEHHbIE
opraHbl, OpraHbl MECTHOrO camoyrnpaBfeHus, opraHn3auum, 3a UCKNIYEeHNneM nosy4yeHns ycnyr
N NONyYeHUss JOKYMEHTOB U MHGOpMaL MK, NpeaocTaBngdeMblX B pe3ynbTaTe npeaoctaBneHns
TaKuX YCIyr, BKIMIOYEHHbIX B NepeyHu, ykasaHHble B YacTu 1 ctatbn 9 ®efepansHoro sakoHa Ne
210-93 (HeobxoanMbIX 1 0b6A3aTENBHbIX YCAYT);

3) npeacTaBneHna OOKYMEHTOB U MHpOpMaumn, OTCYTCTBUE U (MNKN) HEOOCTOBEPHOCTb
KOTOPbIX HE yKa3blBanMCb Npu nepBoHayarbHOM OTKase B NpuemMe AOKYMEHTOB, HEOOXOANMbIX
ANA NpefocTaBfeHns MyHUuunanbHOW ycnyrn, nubo B npeaocTaBneHun MyHUUMNanbHON
yCryru, 3a UCKNIYEHNEM CrieayoLmx cryyaes:

a) Wn3MeHeHne TpebOBaHMM  HOPMATUBHbLIX MPaBOBbIX aKTOB,  KacaloLMXCs
npenocTaBneHnss MyHULMNanbHOW YCnyrk, Mocrie nepBoHavanbHOW nofayn 3asiBfieHus O
npegocTaBneHn MyHUUMNanNsHOW YCNyru;

0) Hannume owwnboK B 3asiBIEHUM O NpPenoCTaBfiEHMM MYHULUUNANbHOWM YCRyrn u
AOKyMeHTax, NoJaHHbIX 3asBUTESIEM MOCNe NepBOHa4YanbHOro oTkasa B npuemMe OOKYMEHTOB,
HeobGXoauMbIX [On8 NpefoCcTaBneHus MyHUUMNanbHOW ycnyru, nubo B npeaocTaBfeHuun
MYHMLMMNANbHOW YCNYrn U He BKIMOYEHHbIX B NMPeACTaBNEHHbIM paHee KOMMNIIEKT JOKYMEHTOB;

B) WCTEYEHME CcpoKa AENCTBUS [OOKYMEHTOB UMM U3MEHEHWE WHdOpMauuM nocne
nepBOHa4YanbHOro oOTKa3a B npuemMe [LOKYMEHTOB, Heobxoaumbix Ond npefaocTaBrieHust
MYHUUMNAaNbHOW ycnyru, nnbo B npegoCcTaBNeHMM MyHUUMNAnNbHOM YCNyru;

) BbISBfIEHWE OOKYMEHTaslbHO NOATBEPXKAEHHOro dpakta (MpuM3HaKoB) OWIMOOYHOro unu
NpoTUBONPaBHOro AencTeua (6e3gencTemst) 4OMKHOCTHOro nuua OpraHa, paboTHuka MOL, npu
nepBoHa4anbHOM OTKa3e B [MpuvemMe [LOKYMEHTOB, HeobXoauMblx Ans npegocTaBreHus
MYHUUMNANbHOM ycnyrn, nubo B nNpefoCcTaBfeHMM MyHUUMNANbHOW YCriyr, O YeM B
NMMCbMEHHOM BMAe 3a nognucblo pykoBoauTenss OpraHa npu nepBOHayanbHOM OTKase B
npuemMe OOKYMEHTOB, HeobXxoauMbIX ANs  NPeaoCTaBfeHMst  MyHUUMNANbHOW  YCRyru,
yBeAOMIAETCS 3asBUTENb, a TakKe NPUHOCATCS U3BMHEHUS 3@ JOCTaBMEeHHble Heya0bCTBa;

4) npegocTaBneHns Ha BymaxxHOM HocuTene AOKYMEHTOB U MHOPMaLMN, SNEKTPOHHbIE
obpasbl KOTOPbIX paHee OblfM 3aBepeHbl B COOTBETCTBUM C MyHKTOM 7.2 yactn 1 ctatbn 16
depepanbHoro 3akoHa Ne 210-d3, 3a MUCKMKOYEHMEM CrydaeB, €CNU HaHEeCEHUe OTMETOK Ha
TakMme OOKYMeHTbl NMbo MX mn3baTUE aBRsSeTCAa HeobxoaMMbIM YCroBMEM npenoCcTaBeHus
rocygapCTBEHHOW UMM MyHUUMNANbHOW  YCNYrK, W WHbIX ClyyYaeB, YCTAHOBIIEHHbIX
denepanbHbIMKN 3aKOHaMM.

2.6. MC‘-IepI'IbIBalOLU,I/IIZ nepevyeHb JOKYMEHTOB, HeobxoAnMbIX B COOTBETCTBUMU C HOPMaTUBHbIMA
npaBOBbIMU aKTaMu O51A npegoctaBleHnd MyHMLlMHaﬂbHOVI YCIyTrn, KOTOpbl€ HAaXO0OATCA B
pacnopaxXeHnn rocygapCrBeHHbIX OpraHoB, OpraHoB MECTHOIro camMmoyrnpaBlieHnd n
nogBeoMCTBEHHbIX roCygapCTBEeHHbIM OpraHam uinmn opraHam

MECTHOro camoyrnpaBleHnsi opraHM3auunin 1 KoTopble 3asiBUTENb BNpaBe NpeacTaBuTb, a Takke
Cnocobbl NX NONyYeHNs 3asiBUTENAMI, B TOM YMCIe B NEKTPOHHOM dhopMe, NOPSAoK X
npeacTaBneHns; rocyaapCTBEHHbIN OpraH, opraH MecTHOro caMmoyrnpasneHust Mo
opraHu3aLusi, B pacnopsikeHUN KOTOPbIX HaXOAATCS AaHHbIE AOKYMEHTbI

2.6.1. Nony4atoTcs B paMKax MeXBeJOMCTBEHHOIO B3auMOLENCTBUS:

1) Bbinncka n3 EguHoro rocygapCTBeHHOro peectpa HeaBMXnmoctn — degeparnbHas
cnyx6a rocygapCTBeHHOWN permctpaunn, kKagacrtpa u kaptorpaduu;

2) cBedeHus 0 AeNCTBYOLWEM nacnopTe rpaxgaHnHa Poccuickon ®epepaunmn — MBL
Poccuu;

3) cBegeHus 0 HoTapmanbHown goBepeHHOCTU — defepanbHas HoTapuanbHasa nanarta.

2.6.2. 3asBuTenb BrApaBe nNpefocTaBUTb [OKYMEHTbl (CBEAEHWUs), YyKa3aHHble B
nognyHkre 1 nyHkta 2.6.1 agMMHUCTPaATMBHOIO pernamMeHTa, B (OpMe 3NEeKTPOHHbIX
[OKYMEHTOB, 3aBE€pPEeHHbIX YCUNEHHOW KBanMULMPOBaAHHOW MNOAMUCHIO NNL, YNOSTHOMOYEHHbIX
Ha co3gaHue 1 noanvcaHue Takux JOKYMEHTOB, Npu nofaye 3asiBrieHus.

2.6.3. HenpenctaBneHne (HeCBOEBpPEMEHHOE MNpPeACTaBfEHME) yKa3aHHbIMU B MYHKTE
2.6.1 agMMHUCTpPaATMBHOIO pernaMeHTa opraHamy rocygapCTBEHHOW BriacTu, opraHamu



MECTHOro camoyrnpaBneHusi, opraHm3aunsiMy JOKYMEHTOB U CBeOEeHUA He MOXEeT SABMATbCS
OCHOBaHWeM s oTka3a B NpeJoCTaBNeHnn MyHULUMNanbHOW yCrnyru.

2.6.4. [JomxHocTHoe nuuo W (Mnu) paboTHUK, YyKasaHHbIX B MyHKTe 2.6.1
agMVHUCTPATMBHOIO  perfnamMeHTa OpraHoB W OpraHusauun, He  npeacTaBuBLUNE
(HecBOoeBpeMeHHO NpeacTaBMBLLNE) 3aMPOLUEHHbIE U HAXOASLWMECS B PACMOPSHKEHUN JOKYMEHT
N ceefeHns, nognexaT agMUHUCTPaTUBHOW, OUCLMNIIMHAPHON UM MHOW OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKoHOoAaTeNbCcTBOM Poccunckon ®enepaumu.

2.6.5. 3anpewaetcs TpeboBaTb OT 3asABUTENA [OOKYMEHTbl CBEOEHWUs,B TOM u4ucre
noATBepXxaaroLLne BHECEHNE 3asBUTENEM MaThbl 3a NpefocTaBneHne MyHUUUNansHoOM ycnyru,
Haxogswmneca B pPacrnopsXXeHMM  rocyAapCTBEHHbIX  OpPraHoB, OpraHoB  MECTHOrO
camoynpasneHns U NoABEAOMCTBEHHbIX rOCyJapCTBEHHbIM OpraHam WMnu opraHam MeCTHOro
camoynpaBsreHnsa opraHn3aumn.

HenpepncraBneHve 3asButenemM [OOKYMEHTOB, CcoAepXalux CBeAeHWsl, KOTopble
HaxoasiTCA B pacrnopsKeHUn rocyaapCTBEHHbIX OpraHoB, OPraHOB MECTHOTO CamoyrnpaBeHnst 1
NoABEAOMCTBEHHbIX rOCYyAapCTBEHHbIM OpraHam WM opraHaMm MEeCTHOro caMoyrnpaBreHus
opraHvsauun, He SBMASETCA OCHOBaHWMEM [ANnd oOTKasa 3adBuTeNnto B NpeaocTaBrieHun
MYHULUMMNANbHOW yCnyru.

2.7. VicyepnbiBaloLLmMil NepeyeHb OCHOBaHWUIA AN 0Tkasa B NpYeMe JOKYMEHTOB, Heo6XoanMbIX
ANS NpefocTaBneHnst MyHUUMNansHOW ycnyru

2.7.1. OcHoBaHMaAMM ONA OTKa3a B MpuMeEME [OOKYMEHTOB, Heobxoammbix Ansi
npegocTaBneHns MyHULUMNanNsHOM yCnyru, SBnsaTCS:

1) npeacTaBneHHble 3asiBUTENEM AOKYMEHTbl coaepaT MOAYMCTKA W UChpaBreHus
TEeKCTa, He 3aBepeHHble B MOpsiAKe, YCTaHOBMIEHHOM 3akoHodaTenbcTBOM Poccunckon
depepauyunu;

2) OOKYMEHTbl cogepXaT MNOBPEXAEHWUS, HanuMyme KOTOPbIX He MO3BOMsieT B MOSIHOM
obbeme wucnonb3oBaTtb MHGOPMALMIO W CBEOEHWUHA, COAep)Xalmecda B AOKyMEHTax Aans
npegocTaBneHns MyHULMNansHOM yCnyru;

3) npeacTaBneHHble AOKYMEHTbI UMW CBEOEHUS YTpaTUM CUNY Ha MOMEHT obpalleHus
32 MyHMUMNanNbHOW YyCryron (OOKYMEHT, YOOCTOBEPSAIOWMM MNOMHOMOYUS npeacTaBuTens
3asBuUTENs, B criydyae obpalieHust 3a NpeaocTaBrieHneM MYyHULMNANbHOW YCIyrn yKasaHHbIM
nnuom);

4) nopaya 3asBNEeHUs O NpPeaoCTaBNEHUM MYHUUUNANbHOM YCIYyrM W OOKYMEHTOB,
HeobXoauMbIX ANs npefocTaBfeHns MyHUUMMNAnbHOW YCIyrn, B 3MEKTPOHHOW dopMe C
HapyLLEeHMEM YCTaHOBMNEHHbLIX TpeboBaHUN;

5) HekoppeKkTHOoe 3anonHeHne oba3aTenbHbIX Nonen B gopme 3asiBneHusl, B TOM 4nicrne B
MHTEpaKTUBHOM hopme 3asBneHus Ha EanHom, PecnybnvkaHckom nopTtane (He4oCTOBEPHOE,
HenosiHoe, NMB0o HenpasubHOE 3anofIHEHUE);

6) npencrtaBneHMe  HEMOMHOro  KOMMMeKTa AOKYMEHTOB, Heobxoaumbix — Ans
npenocTaBneHns MyHULMNansHOM yCnyru;

7) 3asBneHne O NpefoCTaBfieHUM YCRyrn NOAaHO B OpraH rocygapCTBEHHOW BRacTw,
opraH MEeCTHOro CcamMoOyrnpaBfeHUs UM OpraHM3auuio, B MOSTHOMOYMS KOTOPbLIX HE BXOAWUT
npegoctaBneHne MyHMUMNanbsHOM yCryru;

8) HecobrnogeHne ycTaHOBMEHHbIX cTaTben 11 deaepanbHOro 3akoHa ot 6 anpens 2011
roga Ne 63-03 «O6 9nekTpoHHOM nNOoAMUCKUY» YCINOBUMN NPU3HAHUA OENCTBUTENTbHOCTHU
YCUNEHHON KBanuuumpoBaHHON 3NEKTPOHHOW NoAnNucu.

2.7.2. TepeyeHb OCHOBaHWMMA ONA OTKasa B NpuemMe AOKYMEHTOB, HeobxoaumbIX And
NONTy4eHUsT MyHUUMNANbHON YCIYrn, ABNAETCS MCHEpPnbIBaOLLMM.

2.7.3. PeweHne 06 oTkase B npueme 3asdBMNEHUS U OOKYMEHTOB, HeobxoauMmbix Ans
npenocTaBneHns MyHUUMNAnbHOW YCRyrin, MOXeT ObiTb MPUHATO Kak BO Bpems npuema
3agBuUTENs, TaKk W nocne nMoflydyeHUs OTBETCTBEHHbIM [AOSMKHOCTHbIM nuuoM OpraHa
HeobXoauMbIX ANns NpefoCTaBfieHUsT MYHUUMNANbHOW YCNyrn AOOKYMEHTOB (CBedeHun) cC
NCMNOSIb30BaHNEM MEXBELOMCTBEHHOIO WMHGOPMALUNOHHOIO B3aMMOAEWCTBUS, B CPOK, He
npesbiWaowmn 9 paboumnx gHen co AHS perncTpaummn 3asiBfeHus.



2.7.4. 3anpewaeTtca oOTKasbiBaTb B MNpuemMe 3asaBNeHUs W UHbIX [OOKYMEHTOB,
HeobXxoauMbIX Ons NPeAoCTaBfeHNs MyHULMNANbHOW YCIyrn, B Criyd4ae ecnu 3asiBfieHvne u
AOKYMEHTbI, HeobxoauMmble [Ons NpedoCTaBNeHna MyHUUMNAanbHOM  yCryrn, nodaHbl B
COOTBETCTBUMN C MHpOPMaLMEN O CpoKaxX U nopsake NpeaocTaBneHns MyHULMNanbHON YCryru,
onybnukoBaHHoOW Ha EgnHom nopTane, PecnybnunkaHckom nopTane.

2.8. VicuepnbiBaoLLmit NepedeHb OCHOBaHWUIA ANs NPUOCTAaHOBIIEHUS UK OTKa3a B
npegocTaBneHn MyHUUMNansHOM yCnyrm

2.8.1. OcHoBaHUA AONs1 NPUOCTAHOBMEHUA NPeaoCTaBfEHUsT MYHUUMNANbHOW YCNyrn
OTCYTCTBYIOT.

2.8.2. OcHOBaHus Ansa oTkasa B NpefoCTaBNeHUM MyHUUMNANbHOW YCIyrn:

1) B nNpeAcTaBneHHbIX 3asBneHnun n (Mnu) JOKYMeHTax COAEPXUTCH HenonHasa v (Mnm)
HegocToBepHas nHopMauus;

2) nocTynneHuwe OTBeTa oOpraHa rocygapCTBEHHOW BriacTW, oOpraHa MeCTHOro
camoynpasneHuss nnbo noaBeAOMCTBEHHOW oOpraHy rocyJapCTBEHHOW BMacTu WM OpraHy
MECTHOrO camoynpasneHuns opraHuMsauum Ha MEXBEeAOMCTBEHHbIN 3anpoc,
CBMAOETENLCTBYOWErO0 06 OTCYTCTBMM AOKYMEHTa M (Unv) uHdopmMauuun, Heobxoaumblx Ons
npegoCcTaBNeHns MyHUUMNanbHOW YCNyru, ecnn COOTBETCTBYHOLWMMA [OOKYMEHT He Obin
npeacTasBneH 3aasuTenieM no cO6CTBEHHON MHULMATUBE;

3) oOTcyTCcTBME CBEOEeHUMM O pernctpaumm rpaxgaHuHa Mo MecCTy >KUTenbCTBa
(npebbiBaHMs) B pacnopsiKeHNN OpraHoB MECTHOIO CaMOynpaBfieHus.

2.8.3. llepeyeHb OCHOBaHMM AN OTKa3a B MNpefoCTaBNeHUM MyHULMMAnbHOW YCnyru
ABNAETCHA UCHEepbIBaOLLMM.

2.8.4. 3anpewaeTtca oTKasblBaTb B NpeAoCTaBfeHU MyHUUUNANbHOW yCryru B criyvae,
ecnu 3asiBNeHne O npeaoCTaBNeHUM MyHUUMNANbHOW YCNyrM MOA4aHO B COOTBETCTBUM C
WHopMaumen O cpokax W nopsgke  npedocTaBfeHns  MyHUUMNANbHOW  YCRyru,
onybnukoBaHHon Ha EguHom nopTtane, PecnybnukaHckom nopTarne.

2.9. Mopsigok, pasmep M OCHOBaHMS B3MaHUS rocy4apCTBEHHON MOLUMMHbBI UM MHOW NnnaTsl,
B3MIMaeMoWl 3a NpeaocTaBneHe MyHMUMnanbHOM ycryri

MyHuUMnanbHas ycnyra npegoctaBnsieTcs Ha 6e3Bo3mMe3HON OCHOBE.

2.10. MNMepeyeHb ycnyr, KOTopble ABAAIOTCS HEOOX0AUMbIMU U 06si3aTeNbHbIMW AnS
npegocTaBneHns MyHULMNanbHOM YCryr, B TOM YMCHe CBEAEHNSI O AOKYMEHTE (AOKyMeHTaXx),
BblAaBaeMoM (BblAaBaeMbliX) OpraHM3aumsiMm, y4acTBYHOLLMMY B NPEAOCTaBIEHUN
MyHULMNAnbHbIX YCryr

MpepocTtaBneHne HeobxoanmbIX U 0Bs3aTeNbHbIX YCNyr He TpebyeTcs.

2.11. MNopsagok, pasmep 1 OCHOBaHUS B3MMaHUSA NNaTthl 3a NpeAocTaBneHne yeryr, KoTopble
ABMATCA HEOOXO0aUMbIMUK U 06A3aTENbHBIMU ANA NPeLOCTaBNEHNS MyHULMMNANbHOW YCNYru,
BKIOYasa MHpopMaLMio 0 MeTOAUKe pacyeTa pasMmepa Takoun nnathbl

MpepocTtaBneHne HeobxoanmbIX U 0Bs3aTeNbHbIX YCNyr He TpebyeTcs.

2.12. MakcumarnbHbIM CPOK OXMAAHUA B oMepean nNpu nogaye 3anpoca o npegocTaBneHum
MYHULMNANbLHOW YCIyru, ycnyrn, npeaocTaBfiieMon opraHmsaumen, y4acTByoLen B
npegocTaBNeHnn MyHULMNANsHOM yCnyru, 1 Npyn nosly4eHun pesyrnbTaTta npegocraBneHns
Takux ycnyr

2.12.1. Bpem4a oxumaaHua npu nogade 3asBrieHMst Ha NoslyYeHne MyHULMNanbHOM YCryrm
- He 6onee 15 MUHYT.



2.12.2. Tlpn nonyyeHun pesynbTata nNpPeaocTaBfieHUss MyHUMUMNANbHOW  YCnyru
MaKCMMarbHbIN CPOK OXNOAHUA B 0Mepeaun He JOIDKEH npesblwaTb 15 MUHYT.

2.13. CpoK 1 NOpsiAoK perncTpaumm 3anpoca 3asiButens 0 npegoCTaBNeHn MyHMUMNansHoOm
yCriyru n ycrnyru, npegocTtaBnsieMon opraHu3aumen, y4acTByoLLen B NpeJocTaBneHnm
MYHULMNANbHOW YCIyru, B TOM YMCHe B 9N1EKTPOHHOW cbopme

2.13.1. MNpn nnyHom obpaweHun B MOLl B ageHb nogaym 3asiBNeHUs 3asiBUTENO
BblgaeTcs pacnucka u3 AUC MOL ¢ peructpaumMOHHbIM HOMEPOM, MOATBEPXOAKLWMM, YTO
3asBneHne oTnpaBreHo, N JaTon nogayv 3asiBNeHus.

2.13.2. lpu HanpaBneHun 3aaBneHus nocpeactsoM, EpuHoro, PecnyGnukaHckoro
noptana 3asBuTeNnb B [AeHb NoJayn 3asiBfieHus nony4aet B NUMYHOM kKabuHeTe EawmHoro,
PecnybnnkaHckoro noptana v no 3nekTPOHHOW NouvTe yBeLOMMEeHWe, NOATBepXaatLee, YTo
3asiBNeHne OoTnpaBfieHO, B KOTOPOM YyKasblBalOTCA PErMcTpauMoOHHbIN HOMEpP M AaTa nogauyu
3asiBrieHus.

2.13.3. MNpun nnyHom obpaweHmn B OpraH B AeHb Nofayun 3asiBfieHUs1 YNONHOMOYEHHbIM
OOSDKHOCTHbIM  Nuuom OpraHa 3asiBUTento BblJaeTcs pacnvcka u3 aBToOMaTU3NMpOBaHHOW
WHOPMALMOHHON  CUCTEMBI, NpefHa3HaA4YeHHOM ONs  OKa3aHWA rocydapCTBEHHbIX W
MYHUUMNANbHbIX YCAYr, C perucTpaLmMoHHbIM HOMEPOM, JAaTOM Nofdayun 3asBfieHUs U NnepeyHemM
npeacTaBneHHbIX JOKYMEHTOB.

2.14. TpeboBaHUA K NOMELLEHNAM, B KOTOPbIX NPefoCTaBnseTCs MyHUUunansHas ycnyra, K
3any oXugaHus, Mectam 45 3anofiHEHNs 3anpPoCcoB O NPeAoCTaBNEHNN MYHULMNANbHON

yCcnyru, MHOOPMaLUMOHHbIM CTeHAAM C obpasLamMn Nx 3anofiHEHNS U NepedYHeM JOKYMEHTOB,

HeobXxo4MMbIX A48 NPeoCTaBNeHUs KaXaon MyHUUMNAnbHON YCNyr, pasMeLLeHunio 1

0POpMNEHNIO BU3YalibHOM, TEKCTOBOW U MYNbTUMELUNHON NHOpMaLMK O nopsiake
npegocTaBneHnst Takon ycrnyru, B TOM Yucre K obecnevyeHmnto JOCTYNHOCTU A4S MHBanMaoB
yKa3aHHbIX OObEKTOB B COOTBETCTBMM C (befieparibHbiM 3aKOHOAATENbCTBOM U
3akoHoaaTenbcTBoM Pecnybnukn TaTtapcTaH o coumanbHON 3awmuTe MHBanmaos

2.14.1. TlpepocTaBneHne MyHUMUMNANbHOW YCNYyrM OCYLWECTBNAETCA B 34aHUSAX W
nomeLLeHnsIX, 060pyaoBaHHbIX MPOTUBOMOXAPHON CUCTEMOWN U CUCTEMOW NOXAPOTYLLEHWS.

MecTta npuema 3asiButenen obopyaytotca Heobxoammon mebernbito ansi ohopMneHus
AOKYMEHTOB, MH(POPMAaLMOHHBbIMK CTEHOAMMWN.

2.14.2. B cootBeTCTBMM C 3aKoHoaaTenbCTBOM Poccuickon degepaunm o coumanbHOm
3awmMTe WHBaNMAOB B Uendx 6ecnpenaTCTBEHHOro [OCTyna K MeCTy npenocTaBneHus
MyHMUMNanbHON ycnyrn obecneynBaeTcs:

1) obecneumBaetca  GecnpenATCTBEHHbIM  AOCTYN  MHBaNMAOB K MECTY
npeaocTaBneHns  MyHUUMnNanbHOW  ycnyrn  (yooOHbI  BXOA4-BbIXO4 B MOMELLEHUS U
nepemMeLlLeHne B Ux npegenax);

2) Bu3yanbHasi, TEKCTOBasi M MynbTUMeaunHas WHdopmauusa o nopsigke
npeaocTaBneHNa MyHUUMNANbHOW YCrnyrn pasmMeliaeTcs B yOOOHbIX Ans 3asBuTenen
MecTax, B TOM YMCre C y4EeTOM OrpaHNUYEHHbIX BO3MOXHOCTEN MHBANNOOB;

3) CconpoBOXAEHWEe WHBANMAOB, UMEKLLMX CTOMKME pacCTponcTBa OyHKUUN
3pPEeHUs 1 CaMOCTOSITENBbHOIO NePeaBMKEHUS], U OKa3aHNe UM MOMOLLN;

4) BO3MOXHOCTb CaMOCTOSTENbHOIO NepenBMKEeHUs Mo TepPpUTOPUM, Ha KOTOPOM
pacnonoXxeHbl 06BHEKTbI CoLManbHON, UHXEHEPHOW U TPAHCMOPTHOW MHAPACTPYKTYp, BXoda B
Takne o6bEKTbI U BbIXO4a U3 HUX, NOCALKN B TPAHCMOPTHOE CPEeACTBO U BbICaAKM U3 HEro, B TOM
4yucne ¢ UCNosib30BaHNEM KpecCra-KomnsiCKu;

5) Hagnexailee pasmelleHne obopyaoBaHMst M HOcUTENen WHgopmaumu,
HeobxoauMbIx Ans obecnevyeHnss 6ecnpenaTCTBEHHOro AOCTyNa MHBaNUAOB K ycryram c
y4E€TOM OrpaHUYEHU UX XKNIHEOEATENBHOCTY;

6) aybnupoBaHue HeobxoaMmon AONs MHBaNMOOB 3BYKOBOW W 3pUTENbHOM
WHoOpMaUuK, a Takke Hagnucen, 3HAKOB M WHOW TEKCTOBOM U rpaduyeckomn
MHopMaLUKM 3HaKaMu, BbINONMHEHHbLIMU penbedHO-ToYEeYHbIM WpudToM bpanns;



7) ponyck cypgonepesogyvka u TMnocypaonepeBogynka;

8) ponyck cobakuM-NnpoBOAHWKA NPU HanNU4MM AOKYMEHTA, MOATBEepXAatoLwero
ee cneynanbHoe oO0yyeHne u BblgaBaemMoro no d¢opmMe Wu B MNOpsAKe, KOTopble
yCTaHoBfeHbl npukasoMm MuHUCTepcTBa Tpyda M couuanbHou 3awmtbl Poccumnckon
depepaumm ot 22.06.2015 Ne 386H «O6 yTBepxaeHun OpMbl OOKYMEHTa,
noaTreepxaatollero creumanbHoe obyvyeHne cobaku-NnpoBOAHMKA, W rnopsigka  ero
Bblgauny.

2.14.3. TpeboBaHus B 4Yactn obecneyeHnss AOCTYMHOCTU AN MHBanNu4oB OOBLEKTOB, B
KOTOpPbIX  OCYLLeCTBNAeTCs  npefocTaBfieHne  MyHUUMnanbHOW  YCnyru, W  CpencrTs,
Mcnonb3yemMbiX Npy NPeocTaBIeHNN MyHULMNANbLHOW YCyrn, KOTOpble YKa3aHbl B NOANYHKTaX
1 - 4 nyHkta 2.14.2. agMWHUCTPATUBHOIO pernameHTa, MNPUMEHAITCA K OObektaMm U
cpeacTBaMm, BBeAEHHbIM B 3KCnslyaTtauuioo UNu npowleawmMm MOAEPHU3aLMI0, PEKOHCTPYKLMIO
nocne 1 nions 2016 roga.

2.15. MNokasaTenun JOCTYNHOCTU N Ka4yeCTBa MyHULMNANTbHOW YCIyrn, B TOM Yucne
KONM4eCTBO B3aUMOLENCTBUN 3asBUTENS C JOSPKHOCTHBIMY NuamMu Nnpu npegoctasneHnm
MYHUUMNANbHOW YCAYrn U UX NPOLOSMKUTENBHOCTb, BO3MOXHOCTb MOSy4YeHUs HGopmMauum o
xoAe npeaocTaBneHnsa MyHULMNanbHOM yCryri, B TOM YMCIEe C UCMONb30BaHUEM
MHPOPMALNOHHO-KOMMYHUKALMOHHBIX TEXHOMNOMN, BO3MOXHOCTb TG0 HEBO3MOXXHOCTb
Nony4YeHnss MyHUUUNanbHOM yCryrm B MHOOOYHKLMOHANbHOM LIeHTpe NpeaocTaBeHuns
rocygapcTBEHHbIX N MyHULUMNANbHbIX yCnyr (B TOM Yucre B NOSIHOM obbeme), B nobom
TeppuTopuanbHOM nogpasgenieHnn opraHa UCNONHUTENBHO pacnopsaaMTenbHOro opraHa
MECTHOro camoynpasrfeHus, no Bolbopy 3asiButens (aKCTeppuTopuanbHbIA NPUHLAN),
nocpencTBoM 3anpoca o0 NPeaoCTaBeHUN HECKOSbKMUX FOCYAapCTBEHHbIX U (Mnn)
MYHUUMNANbHbIX YCNYr B MHOTOYHKUMOHANbHbIX LEeHTpax NpeocTaBneHns rocygapCTBEHHbIX
N MyHUUMNanbHbIX YCNyr, npeaycMoTpeHHoro ctatben 15.1 ®egepanbHoro 3akoHa Ne210-d3
(koMnneKcHbIN 3anpoc)

2.15.1. Tllokasatenamm OOCTYMHOCTM NPeAOCTaBfIEHUS  MYHULMNASNIbHOW  YyCRyru
ABMAKOTCA:

pacnosioXXeHHOCTb NOMELLEHNS, B KOTOPOM BeAeTCs nNpueM, Bblgaya AOKYMEHTOB B 30He
AOCTYMHOCTU OBLLIECTBEHHOIO TPAHCMNOPTa;

Hanuyne HeobxoOMMOro KOnMyecTBa CreuuanucToB, a Takke MOMELLEHUN, B KOTOPbIX
OCYLLECTBNAETCA NPUeEM JOKYMEHTOB OT 3asiBUTESNEN;

HanuuMe ucyepnbiBawLlWen UMHPopmMaumm O crnocobax, nopsgke UM Cpokax
npenocTaBneHns MyHuUMnanbHON ycrnyrm Ha MHGOPMaLMOHHBIX CTeHaax, EguHom nopTtane,
PecnybnukaHckom nopTtane, ouumanbHOM cakTe MyHUUUNAanNsHOro panoHa;

oKasaHue NoMoLUM MHBaNMaam B NpeofonieHnn 6apbepoB, MeELAWMX NOAYyHEHUIO UMK
yCriyr HapaBHe C gpyrumu nuuamu.

2.15.2. lNokasaTenamu kayecTsa NpeaoCcTaBeHnss MyHULMNANbHON YCyrn aBNsTCA:

1) cobniogeHne CpokoB NpMema 1 pacCMOTPEHUS LOKYMEHTOB;

2) cobniogeHne cpoka nonyvyeHna pesynbtarta MyHULMNAanbLHON yCnyru;

3) oTcyTCcTBME 060CHOBAHHBIX Xanob Ha HapyleHUs agMUHUCTPATUBHOIO pernamMeHTa,
coBepLleHHble paboTHukammn OpraHa;

4) KONNM4YEeCTBO B3aUMOAEWCTBUM 3asBUTENA C OOSDKHOCTHbIMM nuuamu (6e3 ydveTta
KOHCYyIbTauumn):

B3aMmogencTene 3aasutenst ¢ paboTHukamm OpraHa wnu MOL, npyu npegoctaBneHumn
MYHMUMNANbHOW YCNyrn ocyLLeCTBRASEeTCS OAMH pa3 nNpw nNpeAacTaBneHnn 3asBneHns co BCeMU
Heo6Xxo4MMbIMWN JOKYMEHTaMWU;

OOMH pa3 B cnydae HeobXoOUMOCTW nMoryvyeHus pesynbTata npegocTaBneHus
MyHuuunanbHon ycnyrn B OpraHe unn MOL| B dhopme 3k3emnrisipa 3MeKTPOHHOro AOKYMeHTa
Ha BymaxHOM HocuTene.

MpoJomknTenbHOCTb OOHOMO B3aMMOLEWCTBUA 3asBUTENS C AOSDKHOCTHbIMU JiMUaMU
npv NpegocTaBneHn MyHUUUNanNbLHOM yCryrn He NpeBbIWwaeT 15 MUHYT.



3asBuTenb BNpaBe OLEHUTb KayeCTBO MNpefoCTaBfeHUs MyHUUMManbHOW ycrnyrn c
NOMOLLLIO YCTPOUCTB MNOABWXKHOW pagnotenedOoHHOW CBA3W, C ucnonb3oBaHuem EguHoro,
PecnybnnkaHckoro nopTana, TepMUHanbHbIX YCTPOWCTB.

2.15.3. WHdopmaums o xoaoe npenoctaBneHust MyHULMNanbHOW YCNyrn MOXeT ObITb
nonyyeHa 3asBuTeneM B NM4HoM kabuHeTe Ha EgnHom noptane, PecnybnvkaHckom nopTane, B
OpraHe, ML,

2.15.4. lNpepocTtaBneHMe MyHUUMNanNbLHOW ycryru ocyuwecTtenseTca B nobom MoLino
BbIOOpY 3asBUTENd He3aBUCMMO OT MecCTa €ro >XUTenbCcTBa WM MecTa (akTM4ecKoro
npoxmnBaHusa (npebbiBaHns) Ha TeppuTopun Pecnybnukn TaTtapcTtaH no akcTepputopuanbHOMY
NpyHUMNY.

MyHuuunansHas ycnyra B COCTaBe KOMIMIIEKCHOMO 3anpoca He NpeoCcTaBnseTcs.

2.16. MHble TpeboBaHuWs, B TOM YnCrie yYnTbiBarOLmMe 0COBEHHOCTM NpeaoCTaBneHuns
MYHULUMNANbHOW YCNyru No aKCTeppuTopuanbHOMY NpuHUMNY (B criyyae, ecnv MmyHuumnanbHas
ycnyra npefoCcTaBnsieTcsi N0 9KCTEPPUTOPUAbHOMY NPUHLMMNY) N OCOBEHHOCTM
npegocTaBfieHNa MyHMUMNANbHOW YCIyrn B 35IEKTPOHHOM (hopme

2.16.1. lpwn npegocTaBneHNN MyHULMUNANbLHOW YCIYrn B 3N1EKTPOHHOMN dOpMe 3asBUTENb
Brpase:

1) nonyunTb WHGOPMaLMIO O MNOPSAKE W CpoKax MNpeaocTaBreHus MyHUUMNanbHOM
ycrnyru, pasMmeLleHHyto Ha EguHom noptane, PecnybnvkaHckom noprane;

2) nopaTtb 3asiBfiEHME O NPeaoCTaBNEHUN MYHULMNANbHOW YCYyrn U UHbl€ OOKYMEHTHI,
HeobOxoauMble AONs nNpefoCcTaBNeHUs MyHUUMNanbHOW YCryr, B TOM 4YuUCre OOKYMEHTbl U
MHOPMAaLNIO, 3NEKTPOHHbLIE 00pasbl KOTOpbIX paHee Obinn 3aBepeHbl B COOTBETCTBUM C
NyHKTOM 7.2 yactn 1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-®3, ¢ mcnonb3oBaHWEM
EauHoro, PecnybnukaHckoro noprana;

3) nonyuYnTb CBeOeHMst O XO4e BbINOfIHEHUS 3asiBfieHMA O npeaocTaBreHnn
MYHULMNANBHOW YCIyru, NO4aHHbIX B 35IEKTPOHHOM (hopMme;

4) ocCyLecTBUTb OLEHKY KayecTBa NpeaoCcTaBieHns MyHUUMNansHOW YCIyru;

5) nonyuntb pesynbTaT NpefoCTaBfeHMs MyHuMUMnanbHOWM ycnyru B dpopme
3NEKTPOHHOIO AOKYMEHTA;

6) nomaTtb xanoby Ha peweHne n gencreume (6esgenicteue) OpraHa, a Takke ero
AOSDKHOCTHBIX S, MyHMUMNanbHbIX criyawmx nocpencrsom EguHoro, PecnybnukaHckoro
noptana, noptana degepanbHOM  roCya4apCTBEHHOW  MH(OPMALMOHHOM  CUCTEMBI,
obecneunBatowen npouecc gocynebHoro (BHecynebHoro) obxanosaHus peLleHni u JeENCTBUN
(6e3nencTBust), COBEPLUEHHbIX MNPU NPeAoCTaBNEHUN FOCYAAPCTBEHHBIX W MYHULMNANbHbIX
ycrnyr opraHamu, npeaocTaBnsloWMMM FOCYySapCTBEHHbIE W MyHMUMNASbHbIE YCYrn, WX
AOSDKHOCTHBIMU NULAMW, rOCy4apCTBEHHBIMU U MYHULMMNAMNBHBIMU CIYXaLLUMMU.

2.16.2. ®dopmupoBaHME 3asiBNEHUS OCYLLECTBMAAETCSA MNOCPeACTBOM  3anoSfIHEHUS
3NEeKTPOHHOM dopMbl 3asBneHus Ha EguHom, PecnybnukaHckom noptane 6e3 Heob6xoanmocTu
AOMNOMNHUTENbHON Nodayn 3asiBfieHUs1 B KakON-nnbo nHom copme.

2.16.3. NMpun popmmpoBaHnn 3asBreHns obecnevnBaeTcs:

1) BO3MOXHOCTb KOMMPOBAHWA W COXPAHEHUA 3adBMEHUS W  WHbIX [LOKYMEHTOB,
Heobxo4MMbIX ANs NpeoCTaBeHUs yCnyru;

2) BO3MOXHOCTb 3arOSfIHEHNSA HECKOMbKUMW 3asiBUTESNSAIMU OLHOW 3NEKTPOHHOMN (hOpMbI
3asBneHnsa npu obpalleHnn 3a ycnyramu, npeanonaralvwumMy HanpasfeHne COBMECTHOMO
3a8BNeHNs HECKOMNbKUMUN 3asBUTENSAMN;

3) BO3MOXHOCTb MeyaTu Ha OyMaxHOM HocuTene KOonuu 3JNEKTPOHHOM (OpPMbI
3aABnNeHns;

4) coxpaHeHue paHee BBEeOEHHbIX B 3MEKTPOHHY (OopMYy 3afBNEeHUs 3HAYEHUN B
nbon MOMEHT MO XenaHuto NoNb3oBaTerns, B TOM YMcne npu BO3HMKHOBEHMM OLLIMOOK BBOAA U
BO3BpaTte 41151 NOBTOPHOIo BBOAA 3HAYEHUIM B ANIEKTPOHHYI0 (hOpMY 3asBNeHuUs;



5) 3anonHeHWe nonewn aNeKTPoHHOM POpPMbl 3asiBNEeHUs OO0 Havana BBO4a CBeLEeHUN
3agBUTENEM C MCNofb30BaHMEM cBedeHun, pasmeleHHbix B ECWA, wn cBegeHun,
onybnukoBaHHbIX Ha EanHom, PecnybnukaHckom nopTane, B 4acTu, Kacalowenca CBeAeHUN,
OTCYTCTBYIOLUNX B €QUHON CUCTEME MOESHTUMMKaLMM U ayTeHTUdUKauum;

6) BO3MOXHOCTb BEPHYTbCA Ha MOOM M3 3TanOB 3aMONHEHUS 3NEKTPOHHOW (hOpMbI
3asBrneHns 6e3 notepun paHee BBe4EHHOW MHOpMaLnu;

7) BO3MOXHOCTb 4OCTYNa 3aaABMTENS K paHee NoAaHHbIM UM 3asBNEHNAM B TEeYEHNE He
MeHee OHOro roga, a Takke 4aCTU4yHO CPOPMUPOBAHHBLIM 3aSBMEHUSM - B TeYEeHNE He MeHee
3 MecsLeB.

2.16.4. 3anucb 3asiButenen Ha npuem B MOPL| (manee - 3anucb) ocyllecTBnsieTcs
nocpencteomM EanHoro, PecnybnvkaHckoro noptana, tenedgoHa KoHTakT-ueHTpa ML,

3aaBuTento NpeaocTaBnAeTcss BO3MOXHOCTb 3anMcu Ha nobble cBobogHble Ans npuema
Aaty M Bpemsa B npefenax YCTAHOBMEHHOr0 B MHOMoyHKUMOHANbHOM LEeHTpe rpaduka
npvema.

3anncb Ha onpeaeneHHyo aaTy 3akaH4YMBaeTCAa 3a CYTKU OO HACTYNreHnsa 3Tou AaTbl.

Ons OCYLLECTBIEHUS npeaBapuUTenbHON 3anucm nocpencTBom EawnHoro,
PecnybnvkaHckoro noprtana 3asBuTento HeobxoguMMO YykasaTb 3anpalinBaemMble CUCTEMOM
AaHHble, B TOM Yucre:

daMmnnuio, Ms1, 0TY4ECTBO (NPU HaANUYUK);

HoMep TenedoHa;

aZipec 3reKTPOHHOW MOYThI (MO XKeraHuK);

Xenaemyto aaty u Bpems npvema.

B cnyyae HecooTBeTCTBUA CBeAEHUM, KOTOpble coobwwun  3adaBuTenb  Npu
npeaBapuTEnbHON 3anncu, JOKYMEHTaM, NpPeacTaBfieHHbIM 3asiBUTENEM NPU JIMYHOM Npueme,
npegBapuTenbHasi 3anMcb aHHYNMPYeTCA.

Mpn ocywecTBneHun npensapuTensHOM 3anucu  3asBuTtento  obecneunBaeTca
BO3MOXHOCTb pacneyaTaTb TanoH-nogreepxgenHue. B cnydae, ecnu 3asisutens coobwunt agpec
9IEKTPOHHOM MOYTbl, Ha YKa3aHHbIA agpec Takke HanpasngeTcd MWH@opmauma o
noaTBePXAEHUN NpeaBapuUTEeNbHON 3anncy ¢ ykadaHueM gatbl, BpEMEHU U MecTa npuema.

Mpu ocywecTBrneHUn npenBapuUTENbHOM 3anvMcn 3adBuTENb B 00a3aTeNnbHOM nopsake
MHOPMUPYETCHA O TOM, YTO NpeaBapuTeribHast 3anuUcb aHHYNMPYETCS B Cllydae ero HesiBKM No
ncredeHnm 15 MMHYT C Ha3Ha4YeHHOro BpeMeHU npmema.

3agasuTens B Noboe Bpems BrpaBe 0TKasaTbCHA OT NpeaBapuUTenibHOM 3anncu.

3anpewaeTtca TpeboBaTb OT 3asBUTENS COBEPLUEHUS WHbIX OENCTBUA, KpOMeE
NPOXOXAEeHUS WnOeHTUUKaUMM U  ayTeHTMdUKaUuM B COOTBETCTBUMM C HOPMATUBHbIMU
npaBoBbiMM akTamn Poccuinckon depepaumn, ykasaHus Uenu npuvema, a Takke
npegocTaBneHns CcBedeHnn, HeobxoauMbiX ANnsi pacveta  ANIMTENbHOCTU  BPEMEHHOrO
WHTEepBana, KoTopbIi HeobxoaumMo 3abpoHMpoBaTh ANs NpuemMa.

3. CocTaB, nocnefoBaTeNnbHOCTb U CPOKU BbINOSIHEHUA aAMUHUCTPATUBHBLIX Npoueayp,
TpeboBaHUA K NOPAAKY UX BbIMOJIHEHUS!, B TOM YMUCrie OCOGEHHOCTU BbINOSTHEHUA
aAMMHUCTPATUMBHbIX NpoLeayp B 3NeKTPOHHOM hopMe, a Takke 0COGEHHOCTH
BbINOJIHEHNAA aAMUHUCTPATUBHBIX Npoueayp B MHOro(yHKLUMOHaNbHbIX LIeHTpaxX

3.1. OnucaHue nocrnenoBaTenbHOCTM AEUCTBUIA NPU NPeaoCTaBNEHNN
MYHULMNANbHOW YCRyru

3.1.1. MNpepoctaBneHne MyHUUMNANbLHOW Yycnyry BkoyaeT B cebs  cnepywowme
agMVHUCTPaTMBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBAHWUE 3asBUTENS;

2) NPUHATME N PaCCMOTPEHNE KOMMNMEKTa AOKYMEHTOB, NpeACTaBleHHbIX 3asBUTENEM;



3) HanpaBneHne MeXBeOOMCTBEHHbIX 3arnpoOCOB B  OpraHbl, YyyacTBywlMe B
npegocTaBneHNM MyHULMNANbHON YCRyru;

4) noaroToBKa pesynbTata MyHULMNANbHOW YCyru;

5) Bblga4va (HanpasreHne) 3asaBUTenNto pedynbtarta MyHUUUNanbHOW yCnyru;

6) ncnpasneHne TEXHNYECKMX OLLINBOK.

3.2. OkasaHue KOHCynbTauuii 3asBUTENIO

3.2.1. OcHoBaHMEM Havana BbIMNOMHEHMA a4MWHUCTPATUBHOM nNpouenypbl ABNSeTcs
obpalleHne 3aaBUTEnNs MO BOMPOCaM, CBA3a@HHbIM C MNpefocTaBNeHneM MyHUUUnanbHOW
yCnyru.

[OMKHOCTHBLIM nMuom (paboTHUKOM), OTBETCTBEHHbLIM 3a BbIMOSHEHNE
aAMWHNCTPaTUBHOM Npoueaypbl, ABNAETCA:

npu obpawueHnn 3aasutens B MOL, — paboTHuUK MPL;

npyn obpaweHun 3aasutena B OpraH - 3amectutenb pykoBoautens McnonHUTENbHOro
komutTeTa bBenoBcKOro cenbcKkoro nocenexHuns (ganee - AOMKHOCTHOE NMLO, OTBETCTBEHHOE 3a
KOHCYIbTUPOBaHMe).

3.2.2. 3aaBuTten BnpaBe o00OpaTUTbLCSA 3a KOHCynbTauuen O Mopsake W CpoKax
npegocTaBneHns MyHuumnansHom ycnyrn B MOLL niMyHo 1 no TenegoHy 1 3af1eKTPOHHOM NoyTe.

PaboTtHnk MOL| KoHCynbTUpyeT 3asBuTensi, B TOM u4ucne no cocrtaBy, ¢opme
npegcraBnaeMon JOKyMeHTauum 1 apyrum Bonpocam Ans NofydyeHns MyHULMNansHOM yCIyri.

3asBuTeNb MOXET MOMY4YMTb MHPOPMAaLUIO O NopsaaKke NpeaoCcTaBNeHna MyHUUMNanbHON
ycnyru Ha odouumnansHom cante ML http://mfc16.tatarstan.ru.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbIMOMNHATCS B AeHb ObpalleHus 3asaButens.

PesynbTatamu BbINOMHEHNS aAMUHUCTPATMBHbBIX Npoueayp ABMASKTCH: KOHCYNbTauus no
coctaBy, popMe npeacraBnsgseMon LOKYMeHTauuuM 1 OpyruMm Bomnpocam, HeobxoaumbiM O5iS
NONy4YeHUss MyHULMNAnIbHOW YCyri.

3.2.3. 3aasutenb BnpaBe obpatntbca B OpraH no TenedoHy n 3NeKTPOHHOW noyTte, a
Takke nony4mtb KOHCynbTaumo Ha EpgumHom, PecnybnukaHckom noptane, camte OpraHa o
Nnopsiike 1 cpokax NpefocTaBneHns MyHUUMnanbHON ycrnyrn, B TOM Yuche rno cocrasy, hopme
npeacTaBnsaemMon JOKyMeHTaumMm 1 Apyrum Bonpocam Ans nonyvyeHns MyHUUmMnanbHON yCcnyru.

[omKHOCTHOE NNLO, OTBETCTBEHHOE 3a KOHCYNbTUpOBaHWE WMHOPMUPYET 3aABUTENS B
cooTBeTCTBUKN C TpeboBaHnAMM nyHkTa 1.3.4 agMUHUCTPATUBHOIO pernamMmeHTa.

AOMWHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALWMM MYHKTOM,
BbINOJSTHAIOTCA B TEYEHUE Tpex paboumnx gHEN CO AHS NocTynneHns obpalleHums.

PesynbTatamu BbIMOMHEHNA aAMUHUCTPATUBHBIX NpoLenyp ABNATCA: KOHCYNbTauum no
coctaBy, popMe npeactaBnsemMon LOKYMeHTauuM 1 OpyruMm BOMNpocaMm, HeobxoanmbiM Ons
NOSTy4eHUs1 MyHULMNANbHON YCIyTN.

3.3. rlpI/IHFITl/Ie N pacCMOTpeHne KoMmnmnekra JOKYMEHTOB,
npeacrtaBiieHHbIX 3aABUTENEM

3.3.1. lNpuem gokymMeHTOB ANdA npefocTaBfieHUs MyHUUunanbHoW ycnyru vepe3 ML
unu yganeHHoe paboyee mecto MOLIL.

3.3.1.1. 3aasutenb (NpeactaBuTenb 3aaBuTensi) obpaiwiaetca B MOLL ¢ 3anpocom o
npenoCcTaBNeHnn MyHMUMNAnNbLHOW YCryrm 1 npeactaBnsieT OOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 afMWUHUCTPATUBHOIO pernamMeHTa.

3.3.1.2. PaboTHuk MOL|, Beaywmnm npmem 3asiBNeHun:

onpeaensieT npeameT obpalleHuns;

yOOCTOBEPSAET NIMYHOCTL 3asBUTENS;

NPoOBOAMT MPOBEPKY MOMIHOMOYMI NULA, NOAAKLWEro JOKYMEHThI,



NPOBOAUT MPOBEPKY COOTBETCTBUS AOKYMEHTOB TpebOBaHUAM, yKa3aHHbIM B NMyHKTe 2.5
aAMWUHNCTPATUBHOIO perfiaMeHTa;

3arnonHAaeT aneKTpoHHyo oopmy 3aserneHna 8 AIC MoL;

npy npefocTaBreHMM [OOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMUMHUCTPaTUBHOIMO
pernameHTa Ha OyMaxHOM HocuTene, OCYLWEeCTBNseT CKaHUpOBaHWE MpencTaBneHHbIX
[OKYMEHTOB;

pacnedvaTbiBaeT 3aasneHme n3 AIC MoLl;

nepegaet 3asiBUTENIO HA NPOBEPKY U nognucaHue;

nocrne nognucaHnsa ckaHupyet nognucaHHoe 3aasneHne B ANC ML,

sarpyxaet B AUIC MOL| gokymeHTbl, nNpeacTaBfeHHble B 3NEKTPOHHOM hopMe Wnn
9NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET ANEKTPOHHOE A€ENO;

BO3BpaLlaeT NoAnMcaHHoe 3asiBfieHne n opurmHanbl ByMaXKHbIX JOKYMEHTOB;

BblaeT 3asBUTESO pacnucky B npuemMe JOKYMEHTOB.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbINOSTHAOTCA B AeHb 0bpalleHus 3aasuTens.

Pesynbtatamn BbINOMHEHUS aOMUHUCTPATMBHBIX Npoueayp SBAAIOTCA: FOTOBOE K
oTrnpaBske 3asiBfieHne 1 nakeT AOKYMEHTOB.

3.3.1.3. PaboTHuk M®L] HanpaBnseT nakeT OOKYMEHTOB, MPUHATbIX OT 3asBuUTens B
OpraH B 2neKkTpoHHOM ¢opmMe (B COCTaBE MNAKETOB 3NIEKTPOHHbLIX Aen) B TeYEeHWe OAHOro
paboyero gHs Co OHS obpalleHnsa 3aaBUTensa B CTPYKTYpHoe nogpasaeneHve MOLl.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX MpoUedyp SABMSKOTCHA: 3asiBfieHue wu
nakeT OOKYMEHTOB (9NeKTpOHHoe [feno), HanpasneHHble B OpraH, nocpeacTtBOM CUCTEMBbI
9NEKTPOHHOro B3aMMOOEeNCTBUSA.

3.3.2. Npuem gOKyMEHTOB ANs npeaoctaBneHns MyHUUMNanbHOM YCIyrn B 351IEKTPOHHOM
dopme vepes EamHbin, PecnybnukaHckmii noprtan.

3.3.2.1. 3agButenb Ans nogavn 3asiBNeHUst B 3NIEKTPOHHOM dopMe BbINOSTHAET
cnegywwine OencTeus:

BbIMOMHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpMY NEKTPOHHOIO 3asABMEHWS;

3anonHaeT (Popmy ANEKTPOHHOrO 3asiBfIEHWs], BKHOYaKLWY cBeaeHus, Heobxoammble n
obsasaTenbHble ANg NpeaoCcTaBneHnss MyHUUUNansHOW YCryru;

nNpUKpenniseT JOKYMEHTbI B 9NEKTPOHHOW (hopMe NN anekTPoHHbIe 06pasbl JOKYMEHTOB
K bopme aneKkTpoHHOro 3asBneHns (npyM HeobxoanMocCT);

noaTeepxaaeT akT O3HaKOMMEHUs W cornacuss € YCroBUSAMW U NOPSILKOM
nNpeaocTaBneHNa  MyHUUMNAnNbHOW  YCryrm B 3NEKTPOHHOM dopme  (ycTaHaBnuBaet
COOTBETCTBYHLLYIO OTMETKY O corfnacum B (oopme 3NEeKTPOHHOIo 3asBieHns);

nogreepxagaeT AOCTOBEPHOCTb COOBOLLEHHbIX cBegeHun (ycTtaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (POpME NIEKTPOHHOIO 3asiBIEHNS);

OTNpaBnsaeT 3anofIHEHHOE 3NEeKTPOHHOE 3asBreHne (HaXumMaeT COOTBETCTBYIOLLYIO
KHOMKY B (popMe 3NEKTPOHHOrO 3asiBMeHNS);

3NEKTPOHHOE 3asiBrieHne NMoAnuCbiBaeTcs B COOTBETCTBUM C TpeboBaHMAMM NyHkTa 2.5.3
aAMUHUCTPATUBHOIO perfnameHTa;

nony4yaet yBegomrieHme o6 oTnpaBke 3NEKTPOHHOIO 3asBMeHMS.

dopmaTHO-normyeckasi nposepka chopmMmMpoBaHHOIO 3asiBIEHNS OCYLLIECTBIISIETCA Nocne
3arnorfHeHNs 3asBUTENEM KaXKa0ro U3 rnosen anekTpoHHOM hopmMbl 3asBrieHns. [Npu BbigsBNeHUN
HEKOPPEKTHO 3amnoSTHEHHOIO MOMS 3NEKTPOHHOW (POPMbI 3asBfieHUs 3asiBUTENb YBEOOMISIETCS
O XapakTepe BbISABMEHHON OWNOKN 1 nopsake ee ycTpaHeHMs NocpeacTBOM MHAPOPMALMOHHOTO
CO00LLEHN HENOCPEACTBEHHO B 3NIEKTPOHHON (hopMe 3asiBfeHUs.

AOMWHUCTpPaTUBHbIE npouenypsl, yCTaHaBnMBaeMble HacTOALWMM MYHKTOM,
BbINOSTHAIOTCA B AeHb 0bpalleHuns 3aaBuTens.

PesynbTatamu BbIMNOMHEHNA aAMUHUCTPATUBHBLIX Mpouenyp SBMSATCA: 3NIEKTPOHHOE
Aeno, HanpasneHHoe B OpraH NoCpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3aMMOAENCTBUS.

3.3.3. PaccmoTpeHue komnnekra 4oKyMeHToB OpraHom.



3.3.3.1. OcHoBaHMeM Ha4yana BbIMOSHEHNA agMUHUCTPATMBHOM Mpouenypbl sBNsieTcs
NOCTYyNfeHne 3asBNeHns W WHbIX [JOKYMEHTOB, HeobxoauMbIX ANns  npefocTaBreHus
MYHMLMNANbHOW yCNyriu.

[OMKHOCTHLIM nMuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
aZMUHUCTPATUBHOW npouenypbl sBnseTca 3amecTutefb pykoBoauTens MCnonHUTeNbLHOro
komuTeTa benoBckoro cenbCKkoro noceneHnsa ganee - AOMKHOCTHOE NULO, OTBETCTBEHHOE 3a
npuemM JOKYMEHTOB):

3.3.3.2. [1OmMKHOCTHOE 5nuLO, OTBETCTBEHHOE 3a MpueM [JOKYMEHTOB, B Clyyae
obpaweHus 3asasuTens ¢ 3assneHnem B Opran:

onpegenseT npegmeT obpalleHus;

yCTaHaBnMBaeT NIMYHOCTb 3asBUTENS;

NpPOBOANT MPOBEPKY MOMHOMOYMI NnLA, NoAaoLWero A0KYMEHTbI;

NPOBOANT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TpeboBaHMSAM, yKazaHHbIM B NyHKTe 2.5
aAMWHUCTPATUBHOIO pernamMeHTa, MNpoBepKy COOTBETCTBUS MNpeAcTaBfieHHbIX [OOKYMEHTOB
yCTaHOBMEHHbIM TpeboBaHUAM (Hagnexatiee

0doOpMIIEHME KOMUA [OKYMEHTOB, OTCYTCTBME B AOKYMEHTAX MOAYUCTOK, MPUMUCOK,
3a4YepPKHYTbIX CIIOB U NHbIX HE OrOBOPEHHLIX UCNPaBIIEHUI);

3arnosnHsaeT 3NeKTPoHHYI bopMy 3asiBfieHMs B aBTOMaTU3MPOBaHHOW MHAPOPMAaLIMOHHOM
cucTemMe, NnpegHas3HayeHHoOW AN oka3aHus rocygapCTBEHHbIX U MyHULMMANbHbLIX YCNYT,;

npu npenocTaBneHUM [LOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPATUBHOIO
pernameHTa Ha OyMaXHOM HoOcUTeNe, OCYLLEeCTBSET CKaHMpOBaHWE npeacTaBNeHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3asiBfieHu1E;

nepenaeT 3asaBMTENIO HA NPOBEPKY M NOANNCAHME;

nocrne nognucaHnsa ckaHMpyeT NognNUcaHHOe 3asBNeHuneE;

3arpyxaeT B aBTOMaTU3NPOBaHHY MHAOPMALMOHHYIO CUCTEMY, NPEeAHAa3HAYEHHYH0 ONs
OKa3aHUs TOCYOAPCTBEHHbIX W MYHUAUMNANbHBLIX YCNYr AOKYMEHTbl, MpeAcTaBfeHHble B
3NEKTPOHHOM (bOpME UNn 3NEKTPOHHbIE 0Bpa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, hopmupyeT
3NEeKTPOHHOE A€eno;

BO3BpaLLL@eT NognucaHHoOe 3asiBNEeHNE 1 OpUrMHanbl ByMaXKHbIX JOKYMEHTOB 3asiBUTENIO;

BblaeT 3asBUTESNO pacnucky B npuemMe JOKYMEHTOB.

B cnyyae Hanuuus ocHOBaHMK ONsi OTKasa B NpMeme OOKYMEHTOB LOSMKHOCTHOE nnuo,
OTBETCTBEHHOE 3a NpueM AOKYMEHTOB, YBEAOMIMSIET 3asBUTENs O Hanuyuu npendarcTBUN ONs
npuemMa 3asiBfieHs1 1 BO3BpaLLaeT eMy AOKYMEHTbI C OO bsICHEHMEM COAEPKAHUSA BbISIBIIEHHbIX
OCHOBaHWW N4 OTKasa B NpMeme 4JOKYMEHTOB.

3.3.3.3. [1omKHOCTHOE L0, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, MOCIe NOCTYMieHns
AOKYMEHTOB Ha pacCMOTpPEHME:

npuceavBaeT 3adBMNEHNI0 HOMEpP B COOTBETCTBMM C HOMEHKNATypown Aen u craTtyc
«[lpoBepka OOKYMEHTOBY;

n3yyaeT NOCTYNUBLUME ONEKTPOHHblE Aerna, B TOM 4ucre MPUNoXeHHble 3asiBUTenem
AOKYMEHTbI B 35IEKTPOHHOM (POPME 1 ANEKTPOHHbIE 0Opa3sbl AOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb ANEKTPOHHbIX 06pa3oB AOKYMEHTOB;

nposepsieT cobnogeHne  yCnoBuUM  OEUCTBUTENBHOCTM  ONEKTPOHHOW  MOAMNUCH,
nocpenctsoM obpaweHua k EguHomy noptany (B criyyae, ecnu 3asiBUTenemMm npeacrtaBfeHbl
9NEeKTPOHHbIE [OOKYMEHTbI, MNOLMUCAHHbIE YCUMNEHHOW KBaNMOUUMPOBAHHON 3NEKTPOHHON
noAnncoHo).

Mpn HanMuMm OCHOBaHWM, NPEeaYCMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPATMBHOIO
pernameHTa, noaroTaBnNMBaeT MPOEKT peweHnss o6 oTkasze B MNpuemMe [LOKYMEHTOB,
HeobXxoauMbIX AN NpeaocTaBNeHNs MyHULMNANbHOW YCyru.

B cny4yae, ecnu B pesynbtate NpoOBEPKM YCUITEHHOW KBannuumupoBaHHOW 3NEKTPOHHOM
noanucn BbISIBIIEHO HecobniogeHne ycrnoBun ee AeNCTBUTENbHOCTWU, MNPOEKT pelleHus ob
OoTKase [JOImKeH cogepxaTtb MNyHKTbl ctatbn 11 depepanbHoro 3akoHa Ne 63-P3, koTopble
NOCAY>XMUIN OCHOBaHMEM L1 €ro NPUHATUSA.

MpoekT peweHns 06 oTkase B Npueme AOKYMEHTOB, HEOOXOANMbIX ANA NpeaoCTaBneHNs
MYHUUMNANbHOW YCNyru, C yKasaHneM NpuyYMH OoTKasa (B criydyae, ecnv OCHOBaHus ONs OTkasa B



npyeme OOKYMEHTOB, HEOOXOANMBIX ANS NpeaoCTaBNeHNa MyHUUUNANbLHOW YCnyru, cBA3aHbl C
HapyleHWEeM YCTaHOBMEHHbIX TpeboBaHMM K TakMM OOKYMEHTaM, OCHOBaHWA ANd oTkasa B
npueme [OOKYMEHTOB [AOSMKHbI cogepXaTtb MHGPOPMaumio O HaUMEHOBaHUW [OOKYMEHTOB
(vHbopMaumn, ceBefeHU), KOTOpble HE NpeacTaBreHbl, coaepXaT HeOOCTOBEPHbIE U (MNn)
NpoTMBOpEYMBbLIE CBeAEHUA, OGOPMIEHbl C HapylleHMeM YCTaHOBMEHHbLIX TpeboBaHui),
HanpaBenseTcs Ha corfacoBaHMe B YCTAHOBMEHHOM MNOpsiAke MNOCPeAcTBOM  CUCTEMD
9MNEeKTPOHHOIo 4OKYMEHTO06opoTa.

CornacoBaHune npoekTa pelleHns ob oTkase B npuemMe AOKYMEHTOB, HEOOXOANUMbBIX OIS
npeaocTaBnNeHNa MyHULUUNANbHOW YCRyrn, OCYLLECTBSeTCa B nopsake, npegyCMOTPEHHOM
nyHKTOM 3.5.3 aAMUHUCTPATUBHOIO pernamMeHTa.

B cnyyae oTcyTCTBMS OCHOBaHW 451 OTKa3a B NpyemMe AOKYMEHTOB, NpeayCMOTPEHHbIX
NYHKTOM 2.7.1 aAMWHUCTPATMBHOIO pernamMmeHTa, 4OSHKHOCTHOe

nMuo, OTBETCTBEHHOE 3a NpueM [OOKYMEHTOB, B TeyeHue ofHoro paboyero OHSA CO [AHS
NOCTYNMEHUA 3asBNEeHUs, HanpasBnseT 3asBUTEro, YyKasaHHbIM B 3asiBNEeHUW Ccrnocobom,
yBeJOMIIEHNE O MOCTYMMEHUN 3aABMEHUSA, COAepXallee BXOASAWNN PerncTpaumoHHbIA HOMepP
3asBneHns, gaTty noriyvYeHus 3asiBrieHusl, nepeyeHb HauMeHoBaHU anros, NpeacTaBneHHbIX
K HeMy JIOKYMEHTOB, AaTy Nofny4YeHus pesynbTaTa MyHULUNanbHOW YCnyru.

3.3.3.4. WcnonHeHne npouenyp, YykasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
agMVHUCTPATMBHOIO perriaMeHTa, Npu Hanuyunm TEXHUYECKON BO3MOXHOCTU OCYLLECTBISeTCH B
aBTOMaTU4YECKOM pexume C UCMOoMNb30BaHMEM aBTOMAaTU3NPOBAHHOW WHAOPMAaLMOHHON
CUCTEMbI, NpeiHa3Ha4YeHHON A5 OKa3aHWs rocyAapCTBEHHbIX U MYHULMNAMNbHbIX YCHYT.

3.3.3.5. AOMuHUCTpaTMBHble Mpouedypbl, YycTaHaBnuBaemble  nyHkTom  3.3.3
agMVHUCTPATMBHOIO perfiaMeHTa, BbINOMHAITCA B Te4yeHwe ofHoro paboyero AHSA CO OHSA
NOCTYNSEHUNA 3asiBlIEHMUS HA PacCMOTPEHNE.

PesynbTatamn BbINONHEHUS aAMWHUCTPATUBHLIX Mpoueayp SBNATCA: MPUHATLIA Ha
paccMOTpPEeHME KOMMNIEKT AOKYMEHTOB UMW NPOEKT pelleHnss o6 oTkase B nNpuemMe LOKYMEHTOB,
HeobxoaMMbIX ANs NPeaoCTaBneHnsa MyHULMNanbHOW YCyru.

3.4. HanpaBneHve mexBegoMCTBEHHbIX 3aMpOCOB B OpraHbl, y4acTByoLME B NpegocTaBneHnm
MyHULMNAnbHOW yCcryru

3.4.1. OcHoBaHMeM Ha4yana BbIMOSIHEHUA agMUHUCTPATMBHOM Mpouenypbl sBnsieTcs
nonyyeHve [OOSDKHOCTHbIM — NUUOM  (PaBOTHUKOM),  YNOSIHOMOYEHHBbIM Ha  BbIMOMHEHME
aAMUHUCTPATUBHOW npoueaypbl, OT OOMMKHOCTHOro nuua (paboTHWKa), OTBETCTBEHHOrO 3a
npyem OOKYMEHTOB, NMPUHSATBIX OT 3asBUTENS JOKYMEHTOB.

[OMKHOCTHLIM nMuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
aAMWHUCTPATUBHOM Npoueaypbl, ABngeTca 3amecTuTenb pykoBoauTensa MCnonHUTENbHOro
komuteta CTaponnbaepsikOBCKOrO CeNnbCKOro nocenennsa /ykasbiearomcsi c8e0eHUs O
OormkHocmHoM  fiuuye/(anee - [OOMKHOCTHOE §vUOo, OTBETCTBEHHOE 3a HanpasneHue
MEeXBEJOMCTBEHHbIX 3anpocoB).

3.4.2. [omkHOCTHOe IMuUO, OTBETCTBEHHOE 3a HarpasfeHne MeXBeLOMCTBEHHbIX
3anpocoB, ¢OpMUPYET M HanpasnsieT B 3fEKTPOHHOW popmMe nocpeacTBOM CUCTEMBI
MEXBELOMCTBEHHOIO  3IEKTPOHHOrO  B3aMMOLEWCTBUSA  (NPpU OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTU — WMHbIMK crniocobamn) 3anpocbl O NpeaoCTaBfeHUM OOKYMEHTOB U CBEOEHWMN,
npegyCMOTPEHHbIX NYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernamMeHTa.

AOMWHUCTpPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALWMM MYHKTOM,
BbIMOMNHAKTCS B AeHb NPUHATUSA 3asiBlIeHNA Ha pacCMOTPEHME.

PesynbTatamu BbINONHEHNA aMUHUCTPATUBHbLIX MpoLeayp SBSIOTCA: HanpaBrieHHbIE B
opraHbl Briactu 1 (unv) nogseoMCTBEHHbIE OpraHam BracTu opraHvM3aunm 3anpochi.

3.4.3. CneumanncTbl MOCTaBLUMKOB [aHHbIX Ha OCHOBaHMM 3anpoCcoB, MNOCTYMUBLUUX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3MIeKTPOHHOIo B3auMMOAEWCTBUS, NpefoCcTaBnAlT
3anpaluvBaemMble OOKYMEHTbl (MHOopMaLunio) unv HanpasnsawT yBeaoOMMeHUs 06 OTCyTCTBUM
AOKYMeHTa 1 (unu) nHopmaumm, HeobxoanMbIX ANa NPegoCcTaBneHns MyHULUNANbHOW yCryrn
(nanee — yBegomMmneHue o6 oTkase).



AOMUHMCTPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HaCTOALLUM MYHKTOM,
BbIMOSHAIOTCS B TeYEHMEe Tpex OHEeW CO AHA MOCTYNMeHWs MeXBeAOMCTBEHHOrO 3anpoca B
opraH unu opraHusauuio, npeaocTasnaowme OAOKYMEHT U UHAOPMaUUIO, €Cln UHbIE CPOKM
NoAroTOBKM M HanpaBfeHust OTBETa Ha MEXBEAOMCTBEHHbIA 3anpoc He YCTaHOBMEHbI
denepanbHbLIMN 3aKoHamMK, NpaBoBbIMU akTamu [lpasutensctBa Poccuinickon degepaunn um
NPUHATBIMM B COOTBETCTBUMN C hpeaeparnbHbiMU 3aKOHaMW HOPMaTMBHbLIMW NPaBOBbIMW akTamu
Pecnybnukn TaTtapcTaH.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Npoueayp SBMSKTCA: AOKYMEHTbI
(cBeaeHus), Heobxoanumble AnNs NpeaocTaBreHnss MyHUUMNanbHoOn ycnyri, nnbo yBeaomneHme
00 oTkase, HanpaBfeHHble [OOMMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a HanpasneHue
MeXBeJOMCTBEHHbIX 3anpoCoB.

3.4.4. [lormKHOCTHOE InuUOo, OTBETCTBEHHOE 3a HarnpasfeHne MeXBeOOMCTBEHHbIX
3arnpocos:

nonyyaet 3anpalmBaemMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3fEeKTPOHHOro
B3aMMOOENCTBNA  OOKYMEHTbl  (CBefeHus), Heobxogumble  Ons  nNpegocTaBneHus
MYHUUMNANbHOW ycnyru, nubo ysBegomneHme ob oTkase npu OTCYTCTBUM LOKYMEHTa U (Mnn)
NHopMauuu;

NPy HanuyuM OCHOBaHWW, NPEeAYyCMOTPEHHbIX MYyHKTOM 2.7.1 agMUHUCTPaTUBHOIO
pernameHTa, nMoAroTaBnNuBaeT [MPOEKT pelweHns o6 oTkase B rnpuveme [JOKYMEHTOB,
Heobxo4MMbIX A4S NpeoCTaBeHNs MyHULUMNANbHON YCyri.

[MpoekT pelleHna ob oTkase B npMeme 4OKYMEHTOB, HEOBXoANMbIX ANs NpeocTaBneHuns
MYHMLUMNANbHOW YCNYru, C ykasaHNneM Npu4rH otkasa (B cryyae, ecrnv OCHOBaHUS ANs oTkasa B
npueme OOKYMEHTOB, HEOOXOANMbIX AN NPpeaoCTaBNeHNs MyHULMNANbHOW YCNyru, CBA3aHbl C
HapylWeHMeM YCTaHOBMEHHbIX TpeboBaHMN K TakuM AOKYMEHTaM, OCHOBaHWUS ANS OTKasa B
npueme [OOKYMEHTOB [AOSMKHbl coaepXaTtb MHGPOPMaumMld O HaUMEHOBAHUM [OOKYMEHTOB
(vHbopMaumn, cBedeHu), KOTOpble HEe MpeAacTaBneHbl, cogepXaT HeLOCTOBEPHbIE WU (MNN)
NpOTMBOpPEYMBLIE CBEAEHUSA, OCOPMIMEHbl C HapylleHMeM YCTaHOBIEHHbIX TpeboBaHui),
HanpaBnseTCcs Ha CorfacoBaHMe B YCTAHOBMNEHHOM MNOpsiAKke MNOCPeACTBOM  CUCTEMb
3NEeKTPOHHOro A0KYyMeHTOobopoTa.

CornacoBaHune npoekta pelleHns o6 oTkase B NpuemMe OOKYMEHTOB, HEOOXOAUMbIX OIS
npegocTaBneHns MyHUUMNAanbHOM YCIyrn, OCYLLEeCTBSeTCA B nopsigke, npegycMOTPeHHOM
nyHKTOM 3.5.3 aAMUHUCTPATUBHOIO pernamMeHTa.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbINOJSTHAOTCS B A€Hb NONyYEeHUS CBEAEHUN NO MEXBEOOMCTBEHHbLIM 3anpocam.

Pesynbtatamn BbINOMHEHUS A4MWHUCTPATUBHLIX Mpoueayp SBMASKOTCA: OOKYMEHTbI
(cBegeHus), Heobxoanmble ANsi NPeAoCTaBNEHUss MyHULMNANbHOW YCNYru, NPOEKT peleHns o6
OoTKa3e B NpuemMe AOKYMEHTOB, HEOOXOANMbIX NS NpefoCTaBNeHUs MyHULUNANbHOM YCIyru.

3.4.5. VcnonHeHne npoueayp, ykasaHHbIX B nyHkTax 3.4.2, 3.4.4 agMWHUCTPaATUBHOIO
pernameHTa, nNpu HanuUyYnm TEXHUYECKOW BO3MOXXHOCTU OCYLLECTBNSAETCS B aBTOMaTUYECKOM
pexuMme C  UCMNONb30BaHWMEM  aBTOMaTU3MPOBAHHOW  MHAOPMALMOHHOM  CUCTEMBI,
npeaHasHa4YeHHON AN okasaHusl roCyAapCTBEHHbLIX U MyHULMNAmbHbIX YCryr, B TOM 4Yucne c
MOMEHTa perncTpauun 3asiBfieHns B COOTBETCTBMM C MNyHKTOM 2.13 agMWHUCTPATUBHOIO
pernameHTa.

3.4.6. MakcumanbHbIA CPOK BbIMNOMMHEHUS aAMUHUCTPATUBHBLIX NpoLeayp, YKasaHHbIX B
nyHKkTe 3.4 aAMUHUCTPATUBHOIO perriaMmeHTa, CoCTaBnsaeT Tpu pabounx gHs.

3.5. MNogroToBka pesynbTata MyHULMNANBHOW YCryru

3.5.1. OcHoBaHMEM Hayana BbINOMHEHUS aOMUHUCTPATMBHOW Mpoueaypbl SBMSieTCs
NOCTyNneHne OT AOMKHOCTHOMO Nuua, OTBETCTBEHHOMO 3a HanpaBleHUME MEeXBEAOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBedeHWui), HeoOXOAMMbIX AN NPeAoCTaBreHUs MyHUUMNanbHON
ycnyru.



[ OMKHOCTHBLIM NULIOM, OTBETCTBEHHBLIM 3a BbINOSIHEHNE aAMWHUCTPATUBHOW NpoLeaypbl,
aBnsieTcs 3amecTutenb pykoBoauTens McnonHutenbHoro kommuteTa BenoBCkoro cenbckoro
noceneHvus (ganee - [OOMMKHOCTHOE IMLO, OTBETCTBEHHOE 3a MOArOTOBKY pesynbTaTa
npeaocTaBneHnst MyHULMNAanbHOM yCryri).

3.5.2. [lomkHOCTHOE NWLIO, OTBETCTBEHHOE 3a NOAFOTOBKY pesynbTaTa NpeaoCcTaBneHuns
MyHULMNAnNbHOM YCNyru:

paccmaTpmBaeT COPMUPOBAHHBLIA  KOMMMEKT OOKYMEHTOB, HeobOXoAumbIX AN
npegocTaBneHns MyHULMNansHOM yCnyru;

npu BbISBNEHUM OCHOBaHUW AN OTKasa B NpeAoCTaBfEeHUW MyHULMNAnbHOW YCryru,
yKasaHHbIX B NyHKTe 2.8.2 aAMUHUCTPATUBHOIO pernamMeHTa, NoArotTaBnvBaeT NPOeKT peLleHns
006 oTKase B NpefoCTaBreHMn MyHULMNANbHOW YCIyru;

B Clly4ae OTCYTCTBMS OCHOBaHuUM ANA OTKasa B MNpefocTaBneHun MyHULMNarbHOW
ycnyru, npenycMOTPEHHbIX MyHKTOM 2.8.2 aAMWHUCTPATUBHOIO pernamMeHTa, no utoram
pPacCMOTPEHNA [OKYMEHTOB, HeobxoouMMbIX AN NpeaocTaBfeHns MyHUUMNanbHOM YCRyru,
noaroTaenMBaeT NPOEKT pe3ynbTata NpeaocTaBNeHNa MyHULMNANTbHON YCNYyrn B COOTBETCTBUM
c noagnyHkTamu 1 — 3 nyHkTa 2.3.1 agMUHUCTPATMBHOIO pernameHTa;

HanpaBnseT NoAroTOBMEHHbLIN MNPOEKT pesynbTaTa NpeaoCTaBNeHNs MyHUUMNanbHOM
yCIyrm Ha corfniacoBaHue B YCTAHOBSIEHHOM nopsigke NocpeacTBOM CUCTEMbl 3SIEKTPOHHOIO
AOKyMeHTOoobopoTa.

AOMWHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALWMM MYHKTOM,
BbINOSTHAOTCSA B TeYEeHUe ogHoro paboyero aHs.

PesynbTatamu BbINONMHEHUS aMUHUCTPATUBHBIX NMpoLeayp SABSKTCA: NPOEKT peLleHus
00 oTkase B NpeaocTaBneHnn MyHULMNAanbHOW YCyri, cnpaBky (BbIMUCKN).

3.5.3. CornacoBaHne w1 nognucaHne npoekTa pesynbTata npeaocTaBneHns
MyHMUMNANbHOW YyCrnyrn (ganee — MNpoOeKTbl LOKYMEHTOB) OCYLLUECTBNAETCA PyKOBOAUTENEM
CTPYKTYpPHOro nogpasgeneHns, OTBETCTBEHHOro 3a MOLrOTOBKY pesyfnbTaTa MyHUUMNanbHOM
ycnyru, 3amectutenem Pykosogutens OpraHa, PykoBogutenem OpraHa.

[MogroToBneHHbIE MPOEKTbl AOKYMEHTOB, WUMENOLME 3aMeyaHusi, BO3BpaLlaloTCA Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pes3ynbTata MyHuuunansHou ycnyru. [Nocne
yCTpaHEeHUs1 3aMeYaHui NPoeKTbl JOKYMEHTOB MOBTOPHO NepefarTcs ANA CornacoBaHus U
noanucaHus.

PykoBogutens OpraHa npu pacCMOTPEHMUM MNPOEKTOB [OOKYMEHTOB MpoBepsieT
cobnogeHne agMUHUCTPATMBHOIO perfameHTa OOSPKHOCTHbIMM nvuamu OpraHa B 4acTu
CPOKOB BbINOSIHEHUS aAMUHUCTPATMBHbLIX Mpoueayp, WX MocnedoBaTeNlbHOCTU U NOJSTHOTHI,
HanNn4ns CornacoBaHUn YNOSTHOMOYEHHbIX AOMKHOCTHbIX Ny OpraHa B CUCTEME 3NEKTPOHHOrO
AOKyMeHToobopoTa.

B cnyyae BbiIBNEHWUS HapyLleHUn B 4aCTU CPOKOB BbIMNOSIHEHUS aAMWHUCTPATUBHbIX
npoueayp, WX nocnefoBaTenibHOCTU UM MNONHOTbI  PykoBoautens OpraHa uHMUMMpyeT
npuBneYeHne K OTBETCTBEHHOCTU L, AOMYCTUBLUMX HapYLIEHUs, B COOTBETCTBUM C MYHKTOM
4.3 agMUHUCTPATMBHOIO pernamMeHTa.

AOMWHUCTpPATUBHbIE npouenypsbl, yCTaHaBnMBaeMble HacTOALWMM MYHKTOM,
BbIMOSHATCS B Te4EeHUe OAHOro paboyero aHs.

Pesynbtatamn BbINOMHEHMS AAMWHUCTPATUBHBLIX Mpoueayp SBNATCA: peweHve 06
OTKase B npuveme AOKYMEHTOB HeobXOoAMMbIX Ansi NpefoCcTaBfeHUs MyHULMNanbHOW YCIyru,
pelueHne o6 oTkase B NpeaoCcTaBneHnn MyHULMNanbHON YCnyru, cnpaeka (Bbinucka).

3.5.4. VcnonHeHne npoueayp, ykasaHHbIX B nNyHkTax 3.5.2, 3.5.3. agMUHUCTPATUBHOrO
perrnameHTa, Npu HanuUynm TEXHUYECKOM BO3MOXHOCTU OCYLLECTBNAETCS B aBTOMaTU4YECKOM
pexume C  MCMOSfib30BaHMEM  aBTOMaTU3NPOBAHHOMN WH(OPMALNOHHOMN  CUCTEMBI,
npegHa3Ha4vYeHHOM ANs oKa3aHUs rocyfapCTBEHHbIX U MyHULMNANbHbBIX YCIYT.

MakcnmarnbHbIA CPOK BbINOSTHEHUA agMUHUCTPATUBHBIX NpoLeayp, yYKasaHHbIX B MyHKTE
3.5. agMVHXCTPATMBHOIO pernamMmeHTa, CoCTaBnseT ogMH pabounin AeHb.

3.6. Bbigaya (HanpaBneHve) 3aaBuUTeNo pesynstarta MyHUUUNansHou ycryrm



3.6.1. OcHoBaHMEM Hayana BbINOMHEHMS aAMUHUCTPATMBHOM nNpoueaypbl siBNsieTcs
nony4YyeHne AOMKHOCTHbLIM NULOM, OTBETCTBEHHbBIM 33 BbIMNOSIHEHME

agMWHNCTPATMBHOM Mpoueaypbl, [AOKYMEHTa, noATBepXAatollero npenocraseHne
MYHULMMNANbHOW yCnyru.

[OMKHOCTHLIM NULIOM, OTBETCTBEHHbLIM 3a BbINONIHEHNE aAMWHUCTPATUBHOM NpoLeayphl,
aBnsetTca 3amecTuTtens pykoBoautensa lVcnonHutensHoro komuteta bBenoBckoro cenbckoro
noceneHus parnee - [OOJPKHOCTHOE 5MUO, OTBETCTBEHHOE 3a Bblgayy (HanpasneHue)
[OKYMEHTOB).

3.6.2. [lomKHOCTHOE N0, OTBETCTBEHHOE 3a Bblgayy (HanpaBrieHne) JOKYMEHTOB:

obecneunmBaeT perucTpauuio U BHECEHME CBedeHUn O pesynbTaTe npeaocTaBreHus
MyHMUMMANbHOW ycryrm B MOACUCTEMY BeAEHUS [OKYMeHTauuM aBTOMaTU3NPOBaHHOW
WH(POPMALMOHHON CUCTEMbI, NpedHas3HayYeHHOW AN OoKasaHus roCyfapCTBEHHbIX WU
MyHULUMNAaNbHbIX YCNYT;

n3BeLwlaeT 3adBuTeEns (ero npegcrasuTens) cnocoboMm, ykasaHHbIM B 3asiBMeHUKn, O
pe3ynbTate npeaocTaBrneHnss MyHUUMNanbHOWM YCryrm W O BO3MOXHOCTU  MOMy4YeHus
pes3ynbTara npegocraBneHus MyHuumunansHoun yenyrm B OpraHe unv 8 ML

WcnonHeHve npouenyp npyv HanuyMmM TEXHUYECKOW BO3MOXXHOCTM OCYLLECTBMNSAETCH B
aBTOMaTU4YECKOM pexume C UCMNoMb30BaHMEM aBTOMATU3NPOBAHHOW WH(OPMaLVNOHHON
CUCTEMbI, NpeAHa3HayYeHHoM ANA OKa3aHUsA rocyaapCTBEHHbLIX U MyHULMNANbHbLIX YCIyr.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnmBaeMmble HacTOALLMM MYyHKTOM,
BbINOMHAIOTCA B TeYeHne ogHoro paboyero AHSA Co AHA NoanMcaHusa AOKYMeHTa, ABNSLWerocs
pe3ynbLTatoMm npefoCcTaBrieHUs MyHUUMNANbHOW YCryrn, YMOSHOMOYEHHbLIM AOIMKHOCTHbIM
nuuom OpraHa (OpraHom).

PesynbTatamn BbINONHEHUS aAMUHUCTPATMBHBLIX Npouenyp SABMASATCA: pasMelleHue
CBefeHUn O peaynbTaTe MpeAoCTaBreHnss MyHUUMNanbHOW ycryrm B  MHAOPMaLMNOHHBLIX
cucTemax, WU3BelleHne 3aaBuTens (ero npeacraBuTens) o pesynbTaTe npefocTaBreHus
MYHULMNANbHOW yCryrm n cnocobax ero nosyyeHus.

3.6.3. lNMopsgok Bblgaun (HanpaBreHus) pesynbTaTa NpegocTaBneHns MyHUUMnansHOm
yCnyru:

3.6.3.1. lpun obpalleHnn 3aaBuTENs 3a pe3ynbTatoMm MyHuuunanbHon ycnyrn B MOLL,
paboTHMk MOLl BbigaeT 3asBuTento peaynbTaT MyHUUMNANbLHOW ycriyrn B OpMe 3K3emnspa
SNEKTPOHHOIro AOKYMeHTa Ha OymaxHoM Hocutene. Mo TpeboBaHuio 3asiBuTEns BMecCTe C
9K3EeMNNAPOM 3MEeKTPOHHOro AOKyMeHTa Ha OymaxHOM HocuTene emy npegocTaBnseTcs
SK3eMMNSAp 3MEeKTPOHHOrO AOKYMEHTa NMyTeM ero 3anvcu Ha CbeMHbIN HOCUTenNb MHopMauum
NN HanpaeneHns 3K3emnrsapa 3NEeKTPOHHOro AOKYMEHTa Mo SMEeKTPOHHOW noyte B agpec
3aasutens. lNpu 3anMcn Ha CbeMHbIA HOCUTENb MHOPMaLUKN UK HanpaBreHun 3K3emnnsapa
SNEKTPOHHOIro [AOKYMEeHTa, Ha OCHOBE KOTOPOro COCTaBfIEH OK3eMMnsp 3rIeKTPOHHOro
AOKYMeHTa Ha Byma)xHOM HocuTere, Mo 3NEKTPOHHOM NoYTe MAEHTUYHOCTbL Takoro aKk3emnnsapa
SMNEKTPOHHOro [OOKYMEHTa 3K3eMMNnsipy 3MeKTPOHHOro [AOKYMeHTa Ha OymMaxHoOM HocuTene
3aBepseTcs YNONMHOMOYEHHbIM COTPYAHNKOM C ncnonb3oBaHMeM YyCUNEHHON
KBanMuumpoBaHHOM 3MEKTPOHHOW NOAMUCH.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnnBaeMmble HacTOALLMM MYHKTOM,
BbINOMHAIOTCA B NOpsAKe o4epeHOCTH, B AeHb NpUbbLITUS 3asBUTENS B CPOKU, YCTAHOBIEHHbIE
pernameHTomMm padotbl MPL].

PesynbTatamu BbINONHEHWS aaMUHUCTPATUBHBLIX Npouenyp ABMASTCA: ukcaunsa dakra
Bbldayn pesynbTata npegoctaBneHns myHuuunanbHon ycnyrm B AUC MOL, pesynbtar
npeaocTaBneHnsa MyHULMNarbHOW YCryri, BblAaHHbLIN 3asBUTENIO.

3.6.3.2. lpn obpaweHnn 3asBuTENd 3a pesyrbTaTOM MyHUUMNANbLHOW YCnyrn 4vepes
EaouHbin, PecnybnukaHckmin nopTtan 3adBUTEN0 B JMYHbIA  KAaOMHET aBTOMaTUYECKM
HanpaBnsieTca 3NeKTPOHHbIN 0bpa3 AOoKyMeHTa, SABNALWerocs pesynbTaTtoM npefocTaBeHus
MYHMUMNANbHOW  yCryru, noAnWCaHHbIA  YCUMNEHHOW KBanMuUMPOBAHHOW  3NEKTPOHHOW
NoANUCHI0 YNOSTHOMOYEHHOTO AOMKHOCTHOrO nuua Nenonkoma (OpraHom).



AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnnBaeMmble HacTOALLMM MYyHKTOM,
BbIMOMNHATCA B AeHb NOANUCaHUS OOKYMEHTa, NOATBepXAaloLwero npegocrasrneHme (0Tkas B
npegocTaBneHnn)  MyHUUMNAnbHOM  YCRNyru,  YNOSTHOMOYEHHbIM  OOMKHOCTHBIM  INLOM
Ncnonkoma (OpraHom).

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBIX Mpoueayp SABMASKTCA: HarnpasrieHue
(npegoctaBneHne) ¢ ucnonb3oBaHnem EauHoro, PecnybnukaHckoro noprtana 3asiBUTENHO
AOKYMeHTa, noaTBepxaaroLlero npefocraBneHme MyHUuunanbHom ycrnyr (B TOM Yucne oTkas
B NpeJocTaBneHnn MyHULMNansHOW ycnyru).

3.6.3.3. lpn obpaweHun 3aaBuTens 3a pes3ynbTaToM MyHMUMNANbHOW YCryrn B
MCMOSKOM, [OJMKHOCTHOE JIMUO, OTBETCTBEHHOE 3a Bbldayy (HanpaBneHue) [OOKYMEHTOB,
BblAaeT 3aaBUTEN0 pe3ynbTaT MyHuumnanbHon ycnyrn. Mo TpeboBaHuio 3asBUTensa BMecTe C
9K3EeMMNNSPOM 3fEKTPOHHOTO OOKyMeHTa Ha OymaHOM HocuTene emy npeaocTaBnseTcs
9K3eMMNSap 3MEKTPOHHOrO AOKYMEHTa NyTeM ero 3anmcu Ha CbeMHbIN HOCUTeNb MHopMaLunm
UM HanpaeneHus aK3emnngpa 3MEeKTPOHHOro AOKYMeHTa MO 3feKTPOHHOW noyTe B agpec
3aaBuUTens.

AOMWHUCTpPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HacToALWMM NYHKTOM,
OCYLLECTBNATCA B NOpPsSAKe o4vyepefHOCTU, B AeHb NpUObLITUA 3asBUTENs B COOTBETCTBUM C
lMpaBunamun BHyTpPEeHHEro TpygoBOro pacnopsika ucrnoskoma.

PesynbTatom BbINOMHEHUS agMUHUCTPATUBHBIX Npoueayp SABNATCA: ukcaunsa gakra
BblAa4n pesynbTata MNpegocTaBfeHns MyHUUMnanbHOW ycnyrm B aBTOMaTM3MPOBaHHOM
WHOPMALMNOHHON  cUCTeMe, npefHasHadYeHHOM AONns  OKasaHus rocyaapCTBEHHbIX WU
MYHUUUNANbHBIX YCAYT.

3.7. cnpaBneHne TeXHN4eCcKnx owmbok

3.7.1. B cnyyae oOOGHapyXeHWA TEXHUYECKOM OLWNOKM B [OKYMEHTe, SBASLEMCH
pe3ynbTaTtoM MyHULMNAnNbHOW YCNyru, 3asaBuUTENb HanpaBnaeT B UCMOSKOM:

3aaBneHne ob ucnpasreHun TexHuyeckon ownbkm (npunoxeHne Ne 5 Kk HacToswemy
aAMWHNCTPATUBHOMY perfiaMeHTy);

AOKYMEHT, BblAaHHbIA 3asiBUTEN0 KaK pes3ynbTaT MyHUUMNanbHOW YCrnyru, B KOTOPOM
COAEPXKNUTCA TEXHNYECKas oLINbKa;

AOKYMEHTbI, UMeElLWMe puanudeckyo cuny, CBUAETENbCTBYKOLWME O  Hanuymm
TEXHNYECKON OLUNGKMN.

3aaBneHne 06 wucnpaBreHUNn TEXHUYECKOW OWnbKN B CBeOEHUsIX, YKa3aHHbIX B
OOKYMEHTe, 4BMSWEMCA pe3ynbTaTtoOM MyHUMUMNAnNbHOW YCnyrk, nogaeTcs 3asBuTenem
(yNONMHOMOYEHHBbIM  NpeacTaBuTeNeM) MOYTOBLIM  OTMpaBfeHneM (B TOM  4ucne cC
NCMNONb30BaHMEM 3NEKTPOHHON NoYThl), MnMbo vepes EamHbin, PecnybnukaHckuii noptan wunu
MoL.

3.7.2. [JOMKHOCTHOE NULIO, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, OCYLLECTBNSAET Npuem
3asBreHnst 06 ncrnpaBneHnn TEXHNYECKON OLUNOBKN, pErMcTpupyeT 3asiBrieHne C NPUNoXeHHbIMN
AOKYMEeHTaMu W nepefaetr WX [OOSDKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a 06paboTky
AOKYMEHTOB.

AOMWHUCTpPATUBHbIE npouenypsbl, yCTaHaBnMBaeMble HaCTOALLNM MYHKTOM,
BbIMOMHATCS B Te4eHne OAHOro paboyero AHs € AaThbl percrpaumm 3asiBfeHns.

PesynbTtatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX MNpouenyp SBASATCA: NPUHATOE U
3aperncTpupoBaHHOe 3asBrieHMEe, HarpaBfieHHOe Ha pacCMOTPEeHUE [OOIHKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06pabOTKy JOKYMEHTOB.

3.7.3. [JO/MKHOCTHOE NNUO, OTBETCTBEHHOE 3a 06paboTKy LOKYMEHTOB, paccMaTpuBaeT
OOKYMEHTbl M B LUEeNnAX BHECEeHUS WUCMpaBreHUn B [OKYMEHT, ABNAWWNCA pe3ynbTaTom
npegocTaBneHna MyHUUMNAnbHOW YCIyru, OCYLEeCTBRseT npoueaypbl, NpeaycMOTPEHHbIe
NYyHKTOM 3.5 aAMUHUCTPATUBHOIO pernaMeHTa, 1 BbldaeT UCMpPaBfeHHbIN JOKYMEHT 3adBUTENIO
(yNnONMHOMOYEHHOMY MpeAcTaBuUTEND) JWYHO MOA4 POCMNUCL C U3BATUEM Y 3aaBUTENS
(ynonHOMO4YeHHOro npeacTaBuTensl) oOpurnMHana [JOKYMeHTa, B KOTOPOM  COAEPXUTCS
TexHnyeckas owmnbka, unu Hanpasnsaet



B ajpec 3asBuTeNns MOYTOBbIM OTMNpPaBneHneM (nocpeacTBOM SMEKTPOHHOW MOYThbI)
MMCbMO O BO3MOXHOCTU MOMyYeHUss JOKYMEHTa Npu npefocTaBrieHnn B UCMOMNKOM OopurinHana
[IOKYMEHTa, B KOTOPOM COAEPXKMUTCA TEXHUYecKasi oLumbka.

AOMUHUCTPATUBHbIE npoueaypsl, yCcTaHaBnMBaeMmble HaCTOALLMM MYyHKTOM,
BbINOSHAIOTCA B TeyeHue ABYyX pabounx gHen nocne obHapyXeHUs TEeXHUYECKOW OWMnBKM mnu
nonyyYyeHunst oT NbBOro 3anHTEpPeCcoBaHHOIo Nuua 3asBneHus o AonyLeHHoOW owmnbke.

PesynbTatamn BbINONHEHUS aAMWHUCTPATUBHBLIX Mpoueayp SBNATCHA:  BblAaHHbLIN
(HanpaBneHHbIN) 3aABUTENIO JOKYMEHT.

4. Nopspok u popMbl KOHTPONSA 3a NpeAoCcTaBlieHUEM MyHULMNANBHOW yCryrm

4.1. Nopsanok ocyLLEeCTBNEHMS TEKYLLIEro KOHTPONS 3a cobntoaeHNeM U UCNIONTHEHVEM
OTBETCTBEHHbLIMW AOIMKHOCTHLIMW NML@MUN NOSNOXEHUI aAMMHUCTPATUBHOIO perfnamMeHTa u
MHbIX HOPMAaTUBHbIX NMPaBOBbIX aKTOB, YyCTaHABNUBAKLLMX TpeboBaHUS K NpeaoCTaBNEHMIO

MYHULMNANbHOM YCNyru, a Takke NPUHATUEM UMW peLLeHI

KoHTponb 3a MOMHOTOM UM Ka4yeCTBOM MPefoCTaBfEHUs MYHULMMNANbLHOM  YCIyru
BKMNto4YaeT B cebs BbiSIBEHME W yCTpaHeHWe HapylleHuh npaB 3asaBuTenen, npoBefeHue
NpoOBEPOK cobnogeHus npouenyp nNpPeaocTaBneHns MyHUUMNAnNbHOW YCnyru, noaroToBKY
peleHnn Ha gencteus (6esgencTene) A0SMKHOCTHBIX UL, OpraHa MecTHOro caMoynpaBrieHus.

dopmamn KOHTpons 3a CcoOngeHMEM WCMNONHEHUS a4MWHUCTPATUBHBIX Npoueayp
SABNAKOTCA:

1) npoBepka W cornacoBaHMe MNPOEKTOB AOKYMEHTOB MO  MNpenoCTaBNeHUto
MYHUUUNANbHOW yCnyru;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSIAKE NPOBEPKM BEAEHNSA OENONPON3BOACTBA;

3) npoBegeHMe B YCTAHOBMEHHOM MOPSiAKE KOHTPOSbHbIX MPOBEPOK cobnoaeHus
npoueayp NpeaocTaBreHnst MyHMUMNAnbHOM YCIyru.

B uenax Tekywlero KOHTPOMs WUCNOMb3YTCS CBEOEHUS, UMEKLWMeCcs B 3NEeKTPOHHOM
Gase [gaHHbIX, cnyxebHas KOppecrnoHOeHUMsl, YCTHad W NUCbMEHHast WHdopMauus
AOSDKHOCTHbBIX UL, OCYLLECTBASIOWNX BbINONIHEHME aAMUHUCTPATUBHBIX NPoUeayp, XXypHarbl
yyeTa COOTBETCTBYIOLLUNX AOKYMEHTOB 1 ApYrne CBEAEHUS.

[ns ocyuwecTBneHns KOHTPOMA 3a COBepLleHMeM AEeNCTBUM Mpu NpefocTaBneHun
MYHUUMNANbHOMW  YCNYrM W NPUHATMM  PELUEHUA  PYKOBOAUTEMD OpraHa MEeCTHOro
camoynpaBneHus NpeacTaBnAlTCs CnpaBkM O pesyrbTaTtax nNpefoCTaBNeHns MyHULMNansHOm
ycnyru.

O cnyyasix M npuMyMHax HapyweHUs CPOKOB, MOCreaoBaTeSIbHOCTU UM coaepXaHus
aAMUHUCTPATUBHbBIX Npoueayp AOMKHOCTHbIE NUUA HEMEAIEHHO MHAOPMUPYIOT PYKOBOAUTENS
opraHa, NpegocTaBnALLEro MyHUUMNANbHYO YCIyry, a Takke npegnpuHMMaloT CpOYHbIE MepbI
MO YCTPAHEHUIO HapYLLUEHUN.

Tekywmn KOHTPONb 3a cobngeHMeM nocrnenoBaTenbHOCTU OENCTBUN, onpeneneHHbIX
agMUHUCTPATMBHbIMM  npoueaypaMu  NO  NPeAOoCTaBfIEHUID  MyHUMUMNANbHOW  YCIyru,
OCYLLECTBNAETCA 3aMecTUTeneM pykoBOAUTENst oOpraHa MEeCTHOro camoyrnpaBfeHus,
OTBETCTBEHHbIM 3a OpraHusdauuio paboTbl MO MNPEeAOCTaBMEHUIO MyHMUMMNANbHOW YChyru,
Ha4YanbHWMKOM OTAena, OCYLEeCTBNSAWEro opraHuMsaumio paboTbl MO  NpeaocTaBeHuUto
MYHULMNANBHOW YCIYTn.

lMepeyveHb AOMKHOCTHBIX NAL, OCYLLECTBNSAIOWMNX TEKYLINN KOHTPOSb, yCTaHaBNMBaETCS
NOSIOXKEHNAMM O CTPYKTYPHbIX MOAPa3fdenieHnsX opraHa MEeCTHOro camoynpaBrieHus u
AOIMKHOCTHLIMWU pernaMmeHTamu.



4.2. nOpﬂ,D,OK N NepnognvyHOCTb OCYLLECTBJIEHUA NJTAHOBbLIX N BHEMNJIAHOBbLIX MPOBEPOK MOJTHOThI
N Ka4vyecTBa npeaoctaBleHns MyHVILlVIHaﬂbHOVI yCiyru, B TOM 4ucine nopaaok n C*)OprI
KOHTPON4 3a NOSTHOTOW U Ka4eCTBOM npenocrtaBneHnd MyHI/ILl,I/II'IaJ'IbHOVI ycnyru

4.2.1. KoHTporb 3a NOMHOTOW U Ka4eCTBOM MpeaocTaBreHna MyHUUunanbHOW yCryru
ocyLiecTensaeTcda B popmax:

1) npoBefeHWst NPOBEPOK;

2) paccMoTpeHud xanob 3aasutenen Ha gencteus (besgencTane) NCNONKOMa, a Takke
NUX OOSMKHOCTHBIX NN, MyHUUMNANBbHBIX CyXaLlnX.

4.2.2. B uenax ocyLecTBNeHUss KOHTPOMSA 3a NOSMTHOTOM U Ka4eCTBOM MpeLoCTaBeHuns
MYHUUMNANbHOW YCRyry NPOBOASATCS NfiaHOBbIE U BHEMNSIaHOBbIE NpoBepku. MNopaaok u
NepuoanNYHOCTb OCYLLLECTBEHMUS NITaHOBbLIX MPOBEPOK yCTaHaBNMBaeTCsa NnaHoMm paboTbl
ncrnonkoma. Npu npoeBepke MOryT paccMaTpmBaTbCA BCE BOMNPOCHI, CBA3aHHbIE C
npegocTaBneHnemM MyHULMNANsHOM ycnyru (KOMNeKCcHble NPpOBEpKn), Un OTAENbHbIN BOMpPOC,
CBSAI3aHHbIW C NpefoCcTaBNeHneM MyHUUUNanbHOW yeryrn (Tematuyeckme nposepku). [Nposepka
Takke MOXeT NPOBOAUTBLCA MO KOHKPETHOM xanobe 3asButens.

4.2.3. BHennaHoBble NPOBEPKU NPOBOAATCA B CBA3W C NPOBEPKON YCTpaHEHUs paHee
BbISIBNEHHbIX HAPYLUEHWUIA aAMUHUCTPATUBHOIO perfnaMmeHTa, a Takke B criyyae nonyyeHuns
Xanob 3asgsuTenen Ha gencTena (6e3nencTeme) UCNOSIKOMa, a Takke UX A0SMKHOCTHbIX NAL,
MYHMLUMNANbHbIX Cry>XaLlnX.

4.2.4. PesynbTatbl NpoBepkn 0POPMIISIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISBMIEHHbIE HELOCTATKN U NPEASIOKEHMS NO UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, UCMOMKOMa, NPeaoCTaBNAOLLEro MyHUUUNANbHYO
ycnyry, 3a peLlueHnsa n gencrems (6esgencrame), npuHMMaemblie (OCyLLECTBSIEMbIE) UMM B
Xo4e NpeaocTaBNeHNa MyHULMNANbHOW yCyrn

Mo pesynbTaTaM npoBeAeHHbIX MPOBEPOK B Criyvae BbISIBIEHUS HapyLleHuh npas
3asBUTENEN BWHOBHbIE IMUA MNPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBMM C
3akoHogartenbcTBoM Poccuiickon ®eaepaumn.

PykoBogutenb opraHa MECTHOro caMOynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE pacCMOTPEHNE 3asiBIEHUN.

PykoBooutenb (3amMecTuTenb PYKOBOAUTENS) CTPYKTYPHOro noapasgeneHnsa opraHa
MECTHOro CcamMoynpaBfeHus HeceT OTBEeTCTBEHHOCTb 3a HEeCBOEBpeEMEHHOe WU (Mnu)
HeHagnexawee BbINOSIHEHME aOMWHUCTPATMBHbLIX OENCTBMIA, YyKasaHHbIX B pasgene 3
aAMUHUCTPATMBHOIO perfamMmeHTa.

[OMKHOCTHbIE NMUA U UHblE MyHUUMNAnbHbIE CRyXalmne 3a peleHus U OencTBus
(6e3penctaume), npMHMMaeMble (OCyLLeCTBSEMbIE) B XO4e NpefoCcTaBneHnss MyHUUMnansHOM
yCnyru, HecyT OTBETCTBEHHOCTb B YCTAHOBMIEHHOM 3aKOHO4ATENTbCTBOM MOPALKE.

4.4. TlonoxeHus, xapakTepuaytoLime TpeboBaHNS K Nopsaky U dopmamM KOHTPOnS 3a
npeaocTaBneHneM MyHULMNAaNbHOM YCNyri, B TOM YMUCIe CO CTOPOHbI FpaxaaH, ux
00beanHEHUN 1 opraHmM3auni

KoHTporb 3a npenoctaBneHMEM MyHULMMNAnbHOM YCRYrM CO CTOPOHbI rpaxaaH, Wux
06bedVHEHUI U OopraHu3auuii, OCYLLEeCTBIISIETCH MNOCPEACTBOM OTKPLITOCTU OESTENbHOCTM
opraHa MeCTHOro camoynpaBreHusi Npy NPeaocTaBieHNM MyHULMNANbHOW YCryr, NonyvyeHus
MONMHOW, aKkTyanbHOMW W [OCTOBEPHOW WHopMauum o nopsiake  npeaocTaBreHus
MYHULMNAnbHOM YCNyrM U BO3MOXHOCTU AocyaeGHoro

paccMoTpeHns obpalleHnn (kanob) B npouecce nNpenoCTaBfeHMs MyHMLMNAnIbHON
ycnyru.



5. AocynebHbIN (BHeCYAeOHbIN) NOPSAAOK 00XXanoBaHUA pelueHun U JeNCcTBUNn
(6e3pencTBUSA) OpraHa, NnpeaoCTaBnNAOLWEro MyHMLMNanbLHY yCcnyry,
MHOroyHKLMOHaNbLHOIO LieHTpa npeaocTaBleHns rocyaapCTBeHHbIX U
MYHUUMNAaNbHbIX YCNYr, OpraHM3aLuun, ykasaHHbIX B 4actu 1.1 ctatbn 16 PepgepanbHoro
3akoHa N2210-®3, a TakKe UX JOIMKHOCTHbIX JIUL, MyHULUMNANbHbIX CRYXalluX,
paboTHukoB

5.1. 3agsutenn mmetoT npaBo Ha obxanoBaHue B AocyaebHOM nopsake peLueHuin u
aencTeun (6e3gencTeuns) opraHa, NpegoCTaBnsWEero MyHMUMNanbHy YCnyry, 4OMKHOCTHOMO
nvua opraHa, NpefocTaBnsoWEro MyHUUMNANbHYK YCnyry, MYHALMNAnNbHOro Chyxallero,
PYKOBOAUTENSA OpraHa, NpeaoCTaBAAoOWEro MyHMUMNANbHY yCiyry, MHOrO(OyHKLMOHANbHOro
LUeHTpa, paboTHMKA MHOTO(YHKLUMOHANBHOMO LIeHTpa, opraHm3aLmm, NnpeayCcMOTPEHHbIX YacTbio
1.1 ctatbu 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux paboTHUKOB.

3aaBuTeNb MOXET 06paTUTLCS C Kanobon, B TOM YMCne B Cneayowmnx cnyyasx:

1) HapyLleHne cpoka perucrTpaumm 3anpoca 0 NpeaocTaBNeHNN MyHULMNANbHOW YCRyru,
3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-03;

2) HapylleHne cpoka npedoCTaBneHus MyHuuMnanbHoOW ycnyrn. B ykasaHHOM crniyyae
pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM pPeELLUEHMA U gencTBuin (6e3gencraus)
MHOIO(PYHKUMOHANbHOIro LeHTpa, paboTHUKA MHOrO(YHKLMOHANBLHOIO LEHTpa BO3MOXHO B
cnyyae, €CcnM Ha MHOroQYHKUMOHAINbHbIN LEHTP, peweHns wn gencrteus (bespencreue)
kKoToporo oO6XanylTcsi, BO3noOXeHa (yHKUMSE N0 NpPeaoCTaBfEHU0  COOTBETCTBYHOLLMX
MYHUUMNANbHbLIX YCRyr B NofiHOM obbeme B nopsiake, onpeaeneHHoM Yactbto 1.3 cratbn 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHvne y 3aaBMTENS LOOKYMEHTOB WU MHGOpmaumMm nNubo OCyLLEeCTBrEHUSA
AENCTBUNA, NpeacTaBfieHne MM OCYLLEeCTBMEHNE KOTOPbLIX HE NPeayCMOTPEHO HOPMAaTMBHbLIMMN
npaBoBbIMK akTaMn Poccuiickon degepaumm, HopMaTUBHBIMU NPaBOBbLIMK akTamu Pecnybnvkm
TaTtapcTtaH, MyHUUMNaANbHbIMM MNPaBOBbIMW akTamu AONs NPefoCTaBfeHMs MyHUUMnanbHOW
yCnyru;

4) oTka3 B npuemMe [OOKYMEHTOB, NpeaoCTaBfeHWe KOTOpbIX NpenycMOTPEHO
HOpMaTMBHbIMM MpaBoOBbIMM akTamMn Poccurckon depepaumm, HOPMaATUBHbIMU MNPaBOBbLIMU
akTammn Pecnybnuku TatapcraH, MyHMUMNANbHBIMX NPaBOBbIMK akTamMu ANna nNpeaocTaBneHns
MYHMUMNANbHOWN YCNyru, y 3asBUTens;

5) oTkaz B NpeaoCTaBNEeHUN MyHULMNANbHOM YCMyrin, €Cnm OCHOBaHUSA OTKasa He
npeaycMoTpeHbl defepanbHbIMU 3aKOHAMU U NPUHATBIMA B COOTBETCTBMM C HUMU MHbIMU
HOpMaTUBHbIMA NpaBOBbIMM akTamu Poccuiickon Pepepaumn, 3akOHaMU U MHbIMU
HOpMaTUBHbIMM NPaBOBbIMU akTamu Pecnybnukn TaTtapcTaH, MyHUUMnanbHbIMA NPaBOBbIMM
aktamn. B ykasaHHOM cniydyae pocyaebHoe (BHecyaebHoe) obxanoBaHue 3asiBuTeniem
peweHnn wn pgencteun  (6e3nencTBna)  MHOrOMYHKLUMOHANbHOrO  LEeHTpa, paboTHuka
MHOIO(PYHKLMOHANbHOIO LIEHTPa BO3MOXHO B Criy4ae, ecriv Ha MHOrOQYHKLMOHAIbHbIA LIEHTP,
peweHna u pgencteus (6e3gencteme) KOTOpPOro oOXanyrtTcs, BO3NoXeHa QYHKUMS no
NpeaoCTaBNEHNIO COOTBETCTBYIOLLUMX MYHMUMNAMNbHbLIX YCNYyr B MOMIHOM o6beme B Mnopsiake,
onpeaeneHHom vactbto 1.3 ctatbn 16 ®enepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue C 3anBUTENS NPU NPeaoCcTaBlNeHn MyHULMNANbHOM yCnyrn nnatbl, He
npegycMOTPEHHOW  HOPMAaTMBHbIMA  NpaBoBbiIMM  akTamm  Poccurckon  Pepepaunn,
HOpMaTUBHLIMM NPaBOBbIMKM akTamun Pecnybnukn TaTtapcTaH, MyHUUMNanbHbIMU NPaBOBbIMM
akTamu;

7) OoTKa3 opraHa, NpPeaoCTaBnALWEro MyHUUMMNANbHYK YCNyry, AOSMKHOCTHOrMo nuua
opraHa, npefoCTaBnAsOWEro MyHUUMNANbHYO yCnyry, MHOMO(YHKUMOHANbHOro LEHTpa,
paboTHMKA MHOroyHKUMOHANbHOIO LEeHTpa, OpraHusauuin, npeaycMOTpPeHHbIX YacTbio 1.1
ctatbn 16 ®epepanbHoro 3akoHa Ne 210-d3, nnm nx paboTHNKOB B

ncnpasreHnn [OMyLeHHbIX UMK OofneyaTtok U OoWwuboK B BblAaHHbIX B pesynbTate
npefocTaBneHnss MyHUUMNAnbHOW YCNyrM AOKyMeHTax nnbo HapylleHue YCTaHOBIIEHHOro
CpoKa Takmx ucnpasrneHui. B ykaszaHHOM cnyvae pocyaebHoe (BHecynebHoe) obxkanoBaHue
3asgBuTENEM peLleHuin n genctesni (6esgencTems) MHOroYHKUMOHANbHOrO LeHTpa, paboTHuka
MHOrOgYHKLMOHAaIbHOIo LieHTpa BO3MOXHO B Criyyae, ecrniv Ha MHOroYHKLMOHAarbHbBIN LEHTP,



peweHna un pgencteus (6e3gencTBrMe) KOTOPOro oGXanykTcs, BO3MOXeHa (yHKUMa no
npeaocTaBNeHNo COOTBETCTBYIOLLMX MYHUUMMANbHbLIX YCNYyr B MOMIHOM ob6bemMe B MNopsake,
onpegeneHHomMm yactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

8) HapyweHue cpoka WM nopsgka Bblgadn  OOKYMEHTOB MO pesynbrartam
npeaocTaBnNeHNa MyHULMNANbHOWN YCAYTu;

9) npuocTaHoBMNeHWe MpeAoCTaBNEHNS MyHUUMNANbHOW YCNyru, ecnu OCHOBaHUSA
NPUOCTAHOBMEHNSS HEe NpeaycMoTpeHbl dedepanbHbIMKU  3aKOHAaMU U MPUHATBIMU B
COOTBETCTBUN C HUMWU MHBLIMM HOPMATMBHbLIMK MpPaBoOBbIMU akTamn Poccunckon depepaumu,
3aKOHAMMW W WHBIMXW  HOPMATUBHbIMW  MpaBoBbiMM  akTamu Pecnybnukn TartapcrtaH,
MYHUUMNANbHLIMA NPaBOBbIMM akTamMn. B ykasaHHOM cnyyae pocyaebHoe (BHecyaebHoe)
obxanoBaHne 3aaBUTENEM peleHun 1 gencteun (6e3gencTBus) MHOrOYHKUNOHANbHOMO
ueHTpa, paboTHMKa MHOrOMYHKUMOHANBbHOMO LUEHTpa BO3MOXHO B Criyyae, ecnvM Ha
MHOIO(OYHKUMOHAmNbHbIN LEHTP, peleHna n gencteusa (6esgencTeme) KOTOporo obxanyrorces,
BO3M0OXeHa PyHKUMSA N0 NpeoCTaBNEeHUI0 COOTBETCTBYOLWNX MYHUUMMANBHbBIX YCIYr B NOSTHOM
obbeme B nopsgke, onpeaeneHHoM vactbto 1.3 ctatbn 16 ®enepanbHoro 3akoHa Ne 210-03.

10) TpeboBaHWe y 3aaBUTENS NPU NPeSOCTaBEeHNN MyHULUNANBHOW YCIYyrn JOKYMEHTOB
UNn MHOpMauMK, OTCYTCTBME W (UNIM) HEOOCTOBEPHOCTb KOTOPbLIX HE yKasbiBanucb MNpu
nepBoHavyanbHOM OTKa3e B MpuveMe [OOKYMEHTOB, HeobXxoauMMblX ANA npefocTaBreHus
MYHMUMNANbHON ycnyrn, NMGo B NpeaoCTaBieHnM MyHUUMNANbHOM YCIyrn, 3a UCKITYEHUEM
cny4aes, NPeayCMOTPEHHbIX NYHKTOM 4 yactn 1 ctaTen 7 PepepanbHoro 3akoHa Ne 210-03. B
ykasaHHOM cnyyae pgocynebHoe (BHecygebHoe) obkanoBaHWe 3adBUTENEM peLUeHnin Wt
aencteumn (6e3penctaemst) MHOroyHKLNMOHANBbHOIO LieHTpa, paboTHMKA MHOrOQYHKLMOHAbHOMO
LEeHTpa BO3MOXHO B Crly4ae, eCnu Ha MHOroyHKUWOHAarbHbIA LEHTP, peLleHns U OeUCTBuUS
(6e3pencTBne) KoToporo obxanylTcsl, BO3MOXeHa (QyHKUMA no  npeaocTaBeHuUto
COOTBETCTBYIOLUMX MYyHMLMNAmNbHbIX YCNyr B MOMAHOM o6beme B nopsgke, onpegerieHHOM
yacTtblo 1.3 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-93.

5.2. XXanoba nogaetcsa B NUCbMEHHOW hopme Ha ByMaKHOM HocuTene, B 3MeKTPOHHOM
dopme B opraH, NpefoCcTaBnsaloWmM MyHULMNANbHYO YCIyry, MHOTOQYHKLUNOHANbHbLIN LIEHTP
nmbo B COOTBETCTBYHLUMN OpraH rocygapCTBEHHOW BRacTv, SBASIOWMACA YydpeauTenem
MHOIO(YHKLMOHANbHOro UeHTpa (ganee - yypeauTtenb MHOrOQYHKLMOHANbHOMO LUeHTpa), a
TakKe B OpraHmsauuun, npegycMoTpeHHble YacTbto 1.1 ctatbm 16 depepanbHoOro 3akoHa Ne
210-d3. XKanobbl Ha peweHns wu gencteus (6e30enCTBME) PYKOBOAUTENS  OpraHa,
NpeaoCTaBNALWEro MyHUUMNANbHYO yCnyry, NogalTCcs B BbIWECTOAWMA opraH (Npu ero
Hanu4um) NMbo B cry4ae ero OTCyTCTBUSA pacCMaTpMBalOTCS HENOCPEACTBEHHO pyKoBOAUTENEM
opraHa, nNpegoCTaBMAOWEro MyHuuMnanbHyt ycnyry. »Kanobbl Ha pelueHus M OencTsus
(6e3penctBmne) paboTHMKA MHOrO(YHKLUMOHANbHOrO LEHTpa MoAaltTCs PYyKOBOAUTEM 3TOro
MHOroOyHKUMOHanbHoro ueHtpa. Xanobbl Ha peweHus wu gencteus (besgencreue)
MHOIO(YHKLMOHANBHOIO LieHTpa No4alTCs yuypeamTento MHOrO(OYHKUMOHANbHOMo LeHTpa unm
AOIMKHOCTHOMY  NULY, YNOMHOMOYEHHOMY HOpPMaTUBHLIM MPaBOBbIM akToM Pecnybnuku
TatapctaH. »Kanobbl Ha pelweHus U gencteusa (6esgenctesne) paboOTHUMKOB OpraHM3auuin,
npenycMoOTpeHHbIX 4YacTtblo 1.1 crtatbm 16 ®PepepanbHoro 3akoHa Ne 210-93, nopgatotca
PYKOBOAUTENAM 3TUX OpraHu3aumn.

Xanoba Ha peweHuns un pgencteusa (6es3gencteme) opraHa, nNpegoCTaBASOLWEro
MYHMLUMNANbHYKO YCNYry, AOMPKHOCTHOIMO NUuA opraHa, NpefoCTaBfsoWero MyHUUMNAanbHYH
YCNyry, MyHULMNANbHOrO  CRnyXalwero, pyKkoBOAUTENS  oOpraHa, npeaocTaBnsoLLEroO
MYHMUMNANbHYKO YCIyry, MOXeT OblTb HanpasfieHa Mo noyTe, Yepe3 MHOroYyHKUNOHANbHbIN
LEHTp, C WCMNonb3oBaHMEM WMHGOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn «MIHTEepHeT»,
oduumanbHOro canTa opraHa, NpegoCTaBnsLWero MyHuumnanbHyto yecnyry, EguHoro noprana
nn6o PecnybnnkaHckoro noprana, MHpOpMaLUMOHHOM cucteMbl gocyaebHoro obxanoBaHus, a
Takke MOXeT BbITb NPUHATa NpU NIMYHOM Npueme 3aasutensd. XKanoba Ha pelueHns n 4encTaus
(6e3pencrTBme) MHOroYHKUMOHANbLHOIO LieHTpa, paboTHMKA MHOroyHKUMOHANbHOro LeHTpa
MOXeT OblITb  HanpaBneHa NO  MNoYTe, C  WUCMNONb30BaHMEM  UH(OPMALMOHHO-
TeNIeKOMMYHUKaUnMoHHON ceTu «WHTepHeT», oduumanbHOro camta MHOrogyHKUMOHANbHOro
ueHtpa, EamHoro noptana nnbo PecnybnukaHckoro noprtana, WHOPMAaLMOHHON CUCTEMBI
pocynebHoro obxanoBaHusA, a Takke MOXeT OblTb NPUHATA NPWU NMYHOM NpUeme 3asBUTENS.
XKanoba Ha peweHuna n genctena (6esgencrene) opraHmsaumm, NpeaycMoTpeHHbIX YacTbto 1.1
ctatbh 16 ®egepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHMKOB MOXET ObITb HanpasneHa



Nno MoyTe, C UCMNOMb30BaHNEM MHAOPMAaLMOHHO-TENEKOMMYHUKALMOHHON ceTu «HTepHeT»,
odomumanbHbIX CanToB 3TUX opraHudaumn, EgmHoro noptana nnbo PecnybnunkaHckoro nopTana,
a Takke MOXET ObITb NPUHATA NPY NINYHOM MPUEME 3asiBUTENS.

5.3. XKanoba pgomkHa cogepxaTb:

1) HanmeHoBaHWe opraHa, NpPefoCTaBnALWEro MyHALMNANbHY yCnyry, AOMKHOCTHOMO
nMua opraHa, nNpefocTaBriAoOWEro  MyHUUMNanbHyi — ycnyry, nmbo  MyHMUMNanbHOro
crnyXxawlero, MHOroyHKUMOHANbHOrO LEHTpa, ero pykoBoautena wu (mnu) paboTHMKA,
opraHuMsauun, npegycMoTpeHHbIX YacTbio 1.1 ctatbn 16 denepanbHoro 3akoHa Ne 210-93, mnx
pykoBoautenei u (unu) paboTHWMKOB, peweHuss u Jencteus (6e3gencTBue) KoTopbixX
obxanytoTcs;

2) amunuio, umsg, OTYecTBO (nocnegHee - NpU HanMyuu), CBEOEHUA O MecTe
XutenbcrtBa 3asButens - duandeckoro nuua nuvbo HavMeHoBaHue, CBedeHUss O MecTe
HaxoXOeHUs 3asBUTENa - OpUONYECKOro nuua, a Takke HoMep (HOMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOW MoYTbl (NPU HanNUYMKM) KU MNOYTOBLIM agpec, no
KOTOPbIM AOSMKEH ObITb HAaNpaBneH OTBET 3aABUTENIO;

3) cBegeHna o6 obGxanyemblx peweHusax u aencteusx (6esgencrteumm) opraa,
npeaocTaBnsAwoLLEro MYHULMNANbHYHO ycnyry, AOJIKHOCTHOrO niua opraHa,
NpeaoCcTaBnALWEro  MyHUUMNanbHyl  ycnyry, nubo  MyHUMUMNAnNbHOroO  Cryxawlero,
MHOIO(YHKLMOHANbHOro LEeHTpa, paboTHMKA MHOroqyHKLUMOHANbHOMO LEHTpa, OpraHu3aumm,
npeaycMOTpeHHbIX YacTbio 1.1 ctaTbn 16 PeagepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) [oBOAbl, HA OCHOBAHMM KOTOPbLIX 3asBUTENb HE COrMaceH C peleHneM 1 OeNCTBUEM
(besmenicTBMEM) opraHa, NpefoCTaBnslOWEero MyHUUMNAnbHYK YCryry, AOSMKHOCTHOMO nvua
opraHa, NPenoCTaBMAKWEr0 MyHAUMNANbHYK Yycnyry, nNuMbo MyHUUMNanbHOro Cryxatuero,
MHOIO(YHKLMOHANBHOIo LUeHTpa, paboTHMKa MHOrogyHKUMOHANBHOrO LeHTpa, opraHusauuin,
npenycMOTpeHHbIX YacTblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-d3, nx paboTHUKOB.
3agsutenem MoryT ObiTb nNpeacTaBfeHbl OOKYMEHTbl (NpW  Hanuyuu), noaTBep)KaaroLume
A0BOAbI 3asBUTENS, NMMBO NX KONUW.

5.4. MNMocTtynuBLas xanoba noanexuTt permcTpauun B CPOK He no3gHee paboyvero aHs,
cnegyowero 3a AHEM NOCTYMNSIEHMS.

5.5. Xanoba, noctynuBwasi B opraH, NpPeaoCTaBnSOWMA MYHULMUNANbHYK YCAyry,
MHOIO(YHKLUMOHANMbHbIN LEHTP, YY4peauTentd MHOroyHKLUMOHANbLHOro LeHTpa, B opraHm3sauuu,
npenycMoTpeHHble 4actbto 1.1 cratem 16 ®depepanbHoro 3akoHa Ne 210-d3, nmbo
BbILUECTOSALLMA OpraH (Npu ero Hanuyuun), NOANEXUT PacCMOTPEHUI0 B TedyeHue NsaTHaguaTtu
pabounx OHEN CO [OHA ee perucTpaumuM, a B cnydyae obxanoBaHusi OTka3a opraHa,
NpeaoCcTaBNALLEro MyHULMNANbHY YCnyry, MHOrOYHKUMOHANbHOro LeHTpa, opraHu3auuin,
npeaycMOTpPEeHHbIX YacTtbto 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-03, B npueme
AOKYMEHTOB Yy 3asaBUTENs NMbo B MCMpaBnieHnn SONYLLEHHbIX OnevyaTok 1 owmnbok unm B cnyvae
obXXanoBaHMs HapyLUeHWs YCTAHOBMEHHOrO CpOKa TaKMX WUCMpPaBfEeHU - B TedeHue nATu
paboynx gHeWn co OHSA ee perncrpauuu.

5.6. Mo pesynbTaTam pacCMOTPeHUsa xanobbl NPUHUMAETCA OOHO W3 CnefylLmx
peLLUEeHUN:

1) xanoba ynoBneTBOpsieTCs, B TOM 4ucrie B (popMe OTMEHbI MPUHATOrO PeLLEHMS,
ncnpaBneHns OONYyLEHHbIX onevYaTtok 1 ownbok B BblAaHHbLIX B pe3ynbTaTe npefocTaBreHus
MYHMUMNANbHOW YCnyrn LOKYMEHTax, BO3BpaTa 3asdABUTENO OEHEeXHbIX CPeacTB, B3MMaHue
KOTOPbIX HE MpPeayCMOTPEHO HOpMaTMBHLIMM MpaBoBbiMW akTamu Poccuickon dPepepaumm,
HOpMaTUBHbIMM NpPaBOBbIMM akTamun Pecnybnukn TaTtapcTaH, MyHUUMNanbHbIMU NPaBOBbLIMM
akTamu;

2) B yAOBNeTBOPEHUM xanobbl OTKasbiBaeTCs.

He nosgHee aHs, cnegylowero 3a AHEM NPUHATUSA PeLLeHUs], YKa3aHHOrO B HaCTOsILLEM
NyHKTEe, 3a89BUTEN0 B NMUCbMEHHON (POpME U MO XenaHWK 3asBUTENS B 3NEKTPOHHOW hopme
HanpasnseTcs MOTUBUPOBAHHLIN OTBET O pe3yrbTaTax pacCMOTPEHUSA XKarnoobl.

5.7. B cnyyae npuaHaHus xanobbl nognexawien yaoBneTBOPEHNIO B OTBETE 3asBUTENIO
0 pesynbTaTax pacCMOTPeHUs xarnobbl AaeTca nHpopmauusa o AeNCTBUSX, OCYLLECTBASEMbIX
OpraHom, NpeaoCTaBnNSAWMM MYHULMMNANBbHYO YCNYry, MHOrO(YHKLUMOHANbHbIM LEHTPOM Nnbo
opraHusauuen, npegycMmoTpeHHomn YacTtelo 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-03, B
uensax HesamMegnuTenbHOro  YCTPaHEHMSI  BbISBIIEHHbIX  HApyWeHWA Npu  oKasaHuu
MYHMUMNANbHOW YCNyrn, a Takke MNPUHOCATCA WU3BMHEHUSA 3a AOCTaBfeHHble HeynobcTBa U



yKasblBaeTCca WHpopmauna o panbHenwmx AenCTBUSX, KOTOopble HeobxoaMmo COBepLUUTb
3a8BUTENIO B LieNsax Nony4YeHuss MyHUUUnansHoOm yCryru.

5.8. B cnyyae npusHaHua xanobbl He nognexaiwien yaoBNeTBOPEHUIO B OTBeETe
3a8BUTENIO0 O pesynbTaTtax pacCMOTPEHNS xanobbl JalOTCA apryMeHTUPOBaHHbIE Pa3bACHEHNUS
O MpUYUHAX MPUHATOrO peLleHnst, a Takke MHgopmauua o nopsgke obxanoBaHMS MPUHATOrO
peLleHuns.

5.9. B cnyyae ycCTaHOBNEHWA B XO4e WNW MO pes3ynbTaTtaM pPacCMOTPEHUS Karoobl
NPU3HaKoB COCTaBa aAMUHUCTPATMBHOIO MpaBOHApPYLUEHUS UMW MPeCTyneHns AOMKHOCTHoe
nmuo, paboTHWUK, HageneHHble MOMTHOMOYMAMM MO PacCMOTPEHUIO Xanob, He3ameanuTenbHO
HanpasnsalT UMeKOLLMECs MaTepuarnbl B opraHbl NPOKypaTypbl.



MpunoxeHne Ne 1

K AOMWUHUCTPATUBHOMY perfnameHTy
npegocTaBneHnsa MyH1LMNanbHON
ycryru no Bblgade cripaBku (BbIMUCKN)

dopma

(BnaHk opraHa, NpeAoCTaBsALLEro MyHULMNANbHY YCyry)

ClMNPABKA

HormkHocTHoe nnyo (PUO)

(noanucb ynonHOMOYEHHOro
[OJMKHOCTHOTO Nnua opraHa)



MpunoxeHne Ne 2

K AOMUHUCTPaATUBHOMY pernameHTy
npegocTaBneHns MyHULMNanbHOM
yCryrv no Bblaade cnpaeku (BbIMUCKN)

(BnaHk opraHa, NpeAoCTaBsALLEro MyHULMNANbHY YCyry)

Komy:

dopma

KoHTaKTHble AaHHbIE:

MpenctasuTens:

KoHTaKTHble AaHHble npegcraBuUTena:

PEWEHWE
06 oTKase B NpefoCcTaBeHnn MyHULMNAanbHOW YCnyrm
no Bblaa4ve CnpaBKn (BbINUCKK)

oT Ne
PaccmoTpeB Bawe 3asBneHue oT Ne n
npunaraemole K HeMy AOKYMEHTBI, YNONTHOMOYEHHbIM opraHom
NPUHATO pelieHMe 00 oTkase B Bblgaye

crnpaBku (BbIMMUCKN) MO CrieayroLemMy OCHOBAHMIO:
HononHutenbHas MHopmaums:

HormkHocTHoe nnuyo (PUO)

(mognuchb yNnormHOMOYEHHOTO
AOIMKHOCTHOrO NMLa opraHa)



MpunoxeHne Ne 3

K ADMWUHUCTPATUBHOMY perfameHTy

npeaocTaBneHnsa MyHMLMNANbHON

yCryru no Bblgade crnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeAoCTaBsALLEro MyHULMNANbHY YCyry)

Komy:

KoHTaKTHble AaHHbIE:

MpeacrasuTtens:

KoHTaKTHble AaHHble npegcraBuUTena:

PELWLEHNE
00 oTKkase B npMeme LOKYMEHTOB, HEOBXo4MMbIX AN NpefoCTaBNeHus
MYHULUMNANbHOW YCRyru no Bblgaye cnpaBku (BbIMUCKN)
oT Ne

PaccmoTtpeB Bawe 3asBneHue oT Ne n
npunaraemble K Hemy AOKYMEHTBbI, YNONMHOMOY€EHHbIM opraHom
NPUHATO pelleHne 00 OTkase B npueme
OOKYMEHTOB, HeobXxoaMMbIX ANSA NpeaoCTaBMeHns MyHULMNANbHOW YCNyru no Bblgaye cnpaBku
(BbINMCKM) NO CNeAyoLMM OCHOBaHUAM:

1.
2.

PasbsicHeHne npuymnH oTKa3sa:

[lononHuTensbHas nHpopmaums:

Bbl BnpaBe NOBTOPHO 06paTUTLCA B YMNOSIHOMOYEHHbIN OpraH C 3asBfieHMeM O
npenocTaBnNeHnn ycnyrn nocne yCTpaHeHUs ykasaHHbIX HapyLLUEHWA.

[aHHbIn O0TKa3 MoxeT BbiTb 0bXanoBaH B gocyaebHoOM nopsigke nyTemM HanpaBneHus

anobbl B yNONTHOMOYEHHbIV OpraH, a Takke B cyaebHOM nopsiake.
—/

HormkHocTHoe nuuo (PUO)

(nognucb yNnonHOMOYEHHOro
LOJHKHOCTHOTO Nl opraHa)



MpunoxeHne Ne 4

K AOMWUHUCTPATUBHOMY perfnameHTy
npegocTaBneHns MyHMLUMNanbHOM
ycryru no Bbigade cripaBku (BbIMUCKN)

dopma

B
(HaMmeHoBaHMe opraHa MeCTHOrO
camoynpaBneHus)

oT

(dbamunug, nms, oT4eCTBO, NACNOPTHbIE AaHHbIE,
perncTpauuio no MecTy XuTenbcTBa, agpec
3NIEKTPOHHOM MOYThLI, TenedoH)

3AABIEHUE
O Bblaye cripaBku (BbIMUCKK)

Mpowy Bac BblgaTb cnpasky (BbIMUCKY)
(ykasaTb BMA CNpaBkn)

K 3aaBneHuto npunararoTcs:

PesynbTaT npegocTaBneHmst MyHULMNanbHOW yCryru, NpoLly NpegocTaBuTb:

|:ls NUYHbIN - kKabuHeT [lopTana rocygapCTBEHHbIX WM MYHUUMNAMbHbIX  yCnyr
Pecnybnuku TaTtapcTah;

D B NMYHbIA KabrHeT EQMHOro nopTana rocygapCTBEHHbIX M MyHULMMANbHbIX YCNYT;

l:lB MHOrOOYHKLMOHANBbHOM  LEHTpe NpedocTaBreHns rocygapCTBEHHbIX U
MyHMUMNanbHbIX ycnyr Pecnybnuku TatapcraH;

D B OpeaHe.

(narta) (moanuce) (®.1.0.)



MpunoxeHne Ne 5

K ADMWUHUCTPATUBHOMY pernameHTy
npeaocTaBneHnsa MyHMLMNANbHON
yCryru no Bblgade crnpaBku (BbIMUCKN)

PykoBogutento
McnonHuTenbHoOro kommteTta

OoT:

3AABJIEHNE
00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobuwato 06 owmnbke, oONYLLEHHON NPU OKa3aHUM MyHMUMNANbHOW YCryri no Bblgayve
cnpaBku (BbIMUCKN).

3anucaHo:

MpaBunbHbIE CBEOEHWS:

Mpowy ucnpaBuTb AONYLLUEHHYD TEXHUYECKYID OLIMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHMS B JOKYMEHT, SBMSIOLLUMIACS pe3ynbTaToM MyHULMNANbHON YCIyru.

Mpunarato cneayowmne AOKYMEHTbI:

1.

2.

B cnyyae npuHaTusi pelieHnsi 06 OTKNOHEHWUM 3asiBreHnst 06 ncnpaBneHnn TeXHUYECKON
OLLMGKM NpoLly HanpaBUTb TaKoe peLUEHME:

nocpeacTBOM OTNpaBeHNst SNEKTPOHHOIO AoKyMeHTa Ha agpec E-mail: ;

B BWOE 3aBEPEHHON KOMMM Ha OymakHOM HoOcuTene MOYTOBbIM OTMpPaBlieHUEM Mo

agpecy:

Hactosawum nogreepxaaro: CBEAEHUs!, BKITHOYEHHbIE B 3asiBNEHME, OTHOCALLMECH K MOen
NINYHOCTM M NPEACTaBMIAEMOMY MHOK ULy, a TakKe BHECEHHbIE MHOK HWXKE, AOCTOBEPHBI.
[OKyMeHTbl (KONUW [OKYMEHTOB), MPUMOXEHHbIE K 3asBfIEHWIO, COOTBETCTBYIOT TpeboBaHWUAM,
YCTaHOBJIEHHbIM  3aKoHoaaTenscTBoM Poccuiickon ®Pepepaumm, Ha MOMEHT NpeacTaBreHus
3adBrieHNs 3TN AOKYMEHTbI ENCTBUTENBHbI U COAepXKaT AOCTOBEPHbIE CBEAEHUS.

( )

(naTa) (moxnuce)



