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MCTIOJTHATEJIbHBIA KOMHUTET CTAPOTUMOLLKHHCKOI'O CEJILCKOI'O MOCEJEHWA

[NocTaHoBneHue
Ne 6 0T 23.09.2024 r.

06 yTBepxaeHUMU aiIMUHUCTPATUBHOIO pernameHTa npeAocTaBNeHUA MyHULUNanLHou
YyCNyruv no Bbiaaye cnpaBKku(BbIMUCKH).

B uensx peanuzauum ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-03 «O6 opraHusaumu
NPeaoCTaBNeHWs  FOCYAApCTBEHHbIX U MyHUUMNANbHbIX  YCNyr», PYyKOBOACTBYACH
noctaHosneHnem KabuHeta Munuctpos Pecnybnukm Tatapcrad ot 02.11.2010 Ne 880 «O6
ytBepxaeHun [lpsaka  paspabotkM U yTBEpXKAEHUA aAMWHUCTPATUBHbLIX PEernameHTos
NPEeAoCTaBNeHns roCYyAapCTBEHHbIX YCMyr WCMOMHUTENbHLIMW OpraHamu rocyAapCTBEHHOW
Bnactm Pecnybrivku TatapctaH U O BHECEHWM W3MEHEHWI B OTAEenNbHble NOCTaHOBMNEHUS
Kabuneta MuHucTpos Pecnybnuku TarapcTtaH», VcnonHuTenbHbIA KOMUTET
CTapoTMMOLUKMHCKOTO  CENbCKOro  noceneHns AkcybaeBckoro MyHWUMNansHOro  pawoHa
Pecnybnuku TaTtapcraH

NOCTAHOBIJIAET:
1. YTBEpANTL AAMUHUCTPATMBHLIW PErnamMeHT NpeaocTaBneHnus MyHuUMnanbHON yenyri no
Bblfja4e CnpasKu (BbINUCKM).
2 MpuaHaTe  yTpaTWBLUMM  CWfly  NOCTAHOBNEHWS  MICMONHUTENbHOrO  KOMWTETa

CTapoTUMOLLKMHCKOrO  Cenbckoro  noceneHua  AkcyGaeBckoro MyHWUMNanbHOro  paioxa
PecnyBnuku TaTtapcTah:

- oT 21.03.2022r Ne5 «O6 yTBEepXOEHWUW afMWHUCTPATMBHOIO pernameHTa npegoctaBneHns
MyHWLMNanbHOM yCnyru no Bbiaade crnpaskuy (BbINUCKA)» B HOBOW peaakuuy;

- o7 14.10.2022r.N210 "O BHeCEHWM U3MEHEHWUN B NOCTaHOBMNEHWE VCNONHUTENBHOTO KOMUTETA
CTapOoTUMOLLKMHCKOrO CENbCKOro noceneHusa AkcyGaeBckoro MyHuyunanbHoro panoHa Ne 5 ot 21
mapta 2022 rogpa «OO0 yTBEepXASHUM AAMUHUCTPATUBHOrO pernameHTa npenocTaBneHns
MyHULMNANbHON YCNyru NO Bblaaye crnpasKku (BbIMUCKN)».

3. Pasmectutb HacToslWEe nocTaHOBNEHUEe Ha oduumansHom caite Akcybaesckoro
MyHUUMnansHoro  paioHa Pecnybnukm  Tatapctad  (http://aksubayevo.tatarstan.ru) u
onybrnukoBaTe Ha odwuuMansHOM nopTane npaeosBow WHgopmauuu Pecnybnuku TaTapcTan
(http://pravo.tatarstan.ru).

4. KoHTpOMb 33 UCMONHEHWEM HaCTORALEro NoCTaHOBNEHUS OCTaBNAD 3a cobon.

PyKOBOANTESNL NCMONHUTENBHOTO KOMUTETA
CrapoTumMoLukuHckoro CIM: _7;% Myneesa [1.A.
t




YTBepxaeH

MOCTaHOBNEHNEM UCNOMHUTENBHOIO
komuTeTa CTapOTUMOLLKMHCKOrO CeNbCKOro
nocenexus Akcy6aeBckoro
MYHULIMNansHOro panoHa

Pecnybnuku TaTtapcraH

OT «23» ceHTs0ps 2024 r. Ne6

AOMWHUCTPaTUBHbLIW pernameHT
npeaocTaBNeHUs MYHULMNAansHOW yCnyru no Bbifaye cnpasky (BbLINUCKK)

1. OBwuMe nonoxeHus
1.1.  TlpeameTt perynupoBaHus agMUHUCTPATUBHOIO pernameHTa

Hactoswmin aagMUHUCTPATUBHLIA pernaMeHT NpefoCTaBMeHUs MyHULMNansHOM ycnyru
(Aanee — agMUHUCTPATUBHBIN PErNamMeHT) yCTaHaBNMBaeT CTaHAApT U NOPSAOK NPeaoCcTaBneHus
MyHULMNanLHOW ycnyrv no Bblgaye cripasku (BLINUCKW) (Aanee — MyHUUMNanbHas ycnyra).

1.2. Kateropwn 3aaeurenen

1.2.1. Jlnuamn, UMEWMMM NpaBo Ha MONyYEHWE MYHUUMMANbLHOW YCNYru, ABASIOTCS
thuanyeckune nuua (ganee — 3anBUTEND).

1.2.2. C 3aaBneHvem Bnpase obpaTUTLCA NPEACTABUTENL 3aABUTENS, ASWCTBYIOLNA Ha
OCHOBaHUU [OKyMEHTa, YAOCTOBEPANLWEro €ro mnonHoMouus (manee — npeacraBuTenb
3asBUTENS).

1.3. MNopaaoK MHPOPMUPOBAHNSA O NPEAGCTABNEHUN MYHULIMNANLHOW YCnyru

1.3.1. HthopmaLus o nopaake npefocTaBneHus MyHuUMnansHoW yecnyru pasMmellaeTcs:

1) Ha nHMOPMAaLWNOHHbLIX CTEHAAX, COAEPXKALLUMX BU3YanbHY U TEKCTOBYH UHMDOPMaLNK
0 MyHUUUNanbHOW ycnyre, pacrnonoXeHHbIX B NMOMELUEHUAX MHOroyHKUMOHANbHbBIX LUEHTPOB
npeaocTaBneHna rocyapcTBeHHbIX U MyHULIMNANbHbBIX YCIT.

2) Ha ohuymansHoM cainte AkCybaeBCKOro MyHULUMNANsLHOro panoHa B MHOPMaLIMOHHO-
TENeKoMMyHuKauuoHHon ceTn «MHtepHeT» (https://www. Aksubaevo. tatarstan.ru);

3) Ha lloprtane rocynapCTBEHHbIX W MyHUUMnanbHbix ycnyr Pecnybnuku Tatapcrad
(https://uslugi.tatarstan.ru) (qanee — Pecnybnukaxckui nopran);

4) Ha EpuHOM nopTane rocyAapCTBEHHbIX W MyHUUMNanbHbIX yenyr (dyHkuui) (https://
www.gosuslugi.ru) (ananee — EguHblii nopTtan);

S) B rocygapcTBEHHOW WHGOpPMaUUOHHOW cucTeme «PeecTp rocyAapCTBEHHbIX W
MyHUuumnanesHeix  ycnyr Pecnybnuku Tatapctan» (http:/ffrgu.tatar.ru) (ganee - Peectp
roCyZ1apCTBEHHbIX U MYHULUMNANBHBIX YCNYT). '

1.3.2. KoHcynbTupoBaHWe Mo BOMNpPOCaM NPEAOCTABNEHUS MYHALMNANbHON yCnyru
ocyLyecTenseTcs:

1) B MHOrO(yHKUMOHaNbHbLIX LUEHTpax npefocTaBneHna rocyaapCTBEHHbLIX U
MYHULIMNANbHbIX YCNYr NpU yCTHOM 0BpalleHnm - TMYHO Unn nNo TenedoHy;

2) 8 UHTepakTueBHon hopme Eauroro, PecnybnukaHckoro noprana;




3) 8 yrnojHOMOYEHHOM Ha npedocmassieHue ycnyau opeaHelicnonHumernbsHsil KoMumem
CmapomuMOWKUHCKO20 cenbeKoao rocenerHus (panee — Meronkom):

npu ycTHOM oBpalleHnun - NUYHO nnn no TenedoHy,

NpY NUCbMEHHOM (B TOM 4Yucne B hOopMe 3NEeKTPOHHOro AOKyMeHTa) obpalueHun — Ha
BymakHOM HOCUTENE No NoYTe, B 3NIEKTPOHHON (hOPME MO ANEKTPOHHOMN noyTe.

1.3.3. UHdbopmauus Ha EauHom nopTane, PecnybnukaHckom noprane o nopsiake n cpokax
NPEeAOCTaBNEHUS MyHULUMMANBHON yCnyri Ha OCHOBaHUW CBEAEHWA, coaepxawmxcs B PeecTpe
rOCyAapCTBEHHbLIX U MyHULMNANbHbLIX YCNyr, NPeAoCcTaBnAeTca 3anasuTenio BecnnarHo.

[ocTyn K nHpopMauum O cpokax M Nopsiake nNpefocTaBneHua MyHUUUNansHoOW ycnyru
ocyllecTBnseTcs 6e3 BbINONHEHMA 3asBuTEnem kakux-nnbo TpebosaHwi, B8 ToM uucne Bes
UCNONb30BaHUS NPOrpaMMHOro obecneyeHus, YyCTaHOBKa KOTOPOro Ha TEXHWYECKUe CpeacTsa
3anaBuTens TpebyeT 3akNYeHns NUUEH3NOHHOIO UMW MHOTO cornalleHus ¢ npasoobnagaTtenem
nporpamMmmuoro obecneveHus, npeaycmaTpuBaloLero B3WMMaHWe nnaThl, perucrTpauunio unu
aBTOPM3ALMIO 3aABUTENS WU NPEAOCTABMNEHNE UM NEPCOHANbHbBIX AAaHHbIX.

1.3.4. Mpn obpaweHun 3aaBUTENA NUYHO WM N0 TenedoHy B COOTBETCTBUMW C
nocTynusLKmM obpatleHvem npegocTaBnaeTca MHpopmaumsa:

1) 0 MecTe HaxoXKOeHWs  MHOrOYHKUMOHANBHOrO  LEHTpa  npefocTasneHuns
rocyAapCTBEHHbIX U MyHUUMNAaNbHbIX ycnyr, Mcnonkoma (agpec, rpadmk paboTbl, cnpasodHblie
TENemoHsbl);

2) 0 nopsiake NpeaoCTaBMeHuss MyHULMNanbHOW ycnyru, o cnocobax U cpokax nogaqu
3asBneHnn,

3) o kaTeropuax rpaxgaH, KOTOpbIM MNpedoCTaBnseTcs MyHuUMnanbHas ycnyra, o
HOPMaTUBHbLIX MPAaBOBbIX akTax, Perynupyrowmnx BOMPOCLI NPEAoCTaBneHUa MyHULUNanbHOW
ycnyrw;

4) 0 nepeyHe [LOKYMEHTOB, HeobxoAuMbIX ANs PacCMOTPEHUS  3asBNEHUs O
NpeAoCTaBNeHU MyHULMNANbHOM YCIyru, O Cpokax npuema u perncrpauvm 3aaBneHus;

5) 0 xoae npenocTaBneHna MyHUUMNanbHON yCnyru,

B6) 0 MecTe pasMmelleHns Ha oduumanbHOM cailTe WHdopMauuu Mo Bonpocam
NpeaAoCTaBneHns MyHuUmnanbHon yenyru;

7) o nopsake obxanoeaHusa aelcTeuii unu 6esgencTens AOMKHOCTHLIX NUL Mcnonkoma.

Mo nucbMeHHOMY ODpaLLEHNI0 COTPYAHUKIF OTAENA, OTBETCTBEHHOMO 3a npeaocTasneHune
MYHULUMNANbHON yCcnyrin, noApobHO B NMUCbMEHHOW (POpPME PasbACHAKT 3anBUTENO NOPAAOK
NPeaocTaBNeHWs MYHULMUMAnNbHOW YCMyrM W BOMPOCHI, YKasaHHblE B HACTOALWEM MyHKTe
aAMUHUCTPATUBHOTO pErnameHTa, U B TeyeHue Tpex pabouyux AHen co OHA perucrpauuu
obpalleHna HanpaenawT oTseT 3aasuTento.OTBeTbl AalTCA Ha A3blke obpalleHus. B cnydae
HEBO3MOXHOCTWM OaTb OTBET Ha A3blke obpaljeHus WUCMNONbL3IYITCA [OCYAApPCTBEHHbIE A3bIKK
Pecnybnuku TatapcTtaH.

1.3.5. WHdopmauus no Bonpocam MpedocTaBliEHNs  MyHUUMNANbHOW  ycnyru
pasMellaeTcs Ha oduuuManbHOM calTe MyHWLMNAnbHOrO paloHa M Ha MHEOPMALMOHHLIX
CTeHax B NOMELUEHUAX ucrnonkoma gna paboTsl C 3aABUTENAMM.

NHdopmauuns Ha rocygapcTBeHHbIX Asbikax Pecnybnuku TatapcrtaH, pasmellaemas Ha
WHMOPMAaLUVMOHHBIX CTeHAax W Ha oduUManbHOM caluTe MyHAUUNansHoro painoHa B
MHDOPMALMOHHO-TENEKOMMYHUKAUMOHHON ceTn  «WHTepHeT», BKMOMaeT CBEAeHus O
MYHULMNAnsHON ycnyre, cogepxalimecs B nyHkTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 6.1
aAMUHUCTPATUBHOMO pernameHTa, MHOPMaLMIO O MEeCTe HaxoXaeHus, CnpasoYHbIxX TenedoHax,
BpemeHn paboTbl ucronkoma, O rpaduke npuema 3a\BfeHui Ha npedocTasneHve
MYHWULMNANbHOW YCnyri.




1.4. HopmaTueHble npasosble akTbl, perynvpyoLime npenocTasneHmne
MYHULMNANLHON ycnyru

1.4.1. TlepeyeHb HOpMAaTUBHLIX NPaBOBbIX aKTOB, PpEerynupyrLwnx npeaoctaBneHune
MYHULINNANbHOW YCNyru (C yKasaHMeM PekBU3UTOB HOPMATUBHBIX NPaBOBbLIX aKTOB U UCTOYHUKOB
ux oduumansHoro onybnukosaHus), pasmelweH Ha EguHom noptane, B PeecTpe
rOCYAapPCTBEHHbBIX U MyHULUNAMbHBIX YCNYT, HA 0OULMANLHOM caiiTe MYHWULMNanbHOro paioHa 8
MHPOPMAaLUMOHHO-TENEKOMMYHUKALIMOHHOWM cCeTu «HTepHeT».

1.4.2. Tekcr 2OMUHUCTPATUBHOIO pernamMeHTa B AEACTByOLWEeR peaakuud noanexuT
pasmellenunio Ha EanHom noprane, 8 Peectpe FOCYAAPCTBEHHbLIX U MYHULUMNANbLHbIX YCNyr, Ha
opUUManLHOM CalTe MyHUUMNANbLHOMO paiioHa B WHOPMAaLMOHHO-TENEKOMMYHUKALINOHHOI
cetn «MHTepHeT».

1.5. TepmuHsl, vcnonbayemble B afMUHUCTPATUBHOM pernamenTe, 1 ux onpeneneHus

1.5.1. B agmuHucTpaTMBHOM pernameHTe UCNonb3ylTca cneayolne TEPMUHBI U
onpeaenexus:

yAaneHHoe paboyee MeCTO MHOrodYHKLUMOHAMLHOrO UeHTpa npeaocTassieHns
FOCYAAPCTBEHHBIX W MYyHULMNANbHLIX YCNyr — TepputopuansHo o6ocobneHHoe CTPYKTYpHOE
nofpasfenexHve (oguc) MHOroyHKLWOHaNLHOro UEHTPa NpeaoCcTaBneHns rocyAapCTBeHHbIX U
MYHULUMNANEHLIX YCyr, CO3AaHHOE B rOPOACKOM (CenbCKOM) NoceneHum MYHULIMNansHOro panoxa
“wnu B TopoAckom okpyre PecnyGnuku TartapctaH B COOTBETCTBUM © nyHkToM 34 [pasun
opraHusauuu AeATensHoCTH MHOrogyHKLNOHAaMbHbIX LeHTpoB NpeaocTaBneHns
rOCYyAapCTBEHHBIX U MyHULMNANbHBLIX YCNYr, YTBEPXAEHHbLIX NOCTaHOBAEHUEM [paBuTenscTaa
Poccuiickoin ®egepaumm ot 22 gekabpsi 2012 r. Ne 1376 «O6 yTBepxaeHuu Mpaeun opraHusayum
AEATENBHOCTU  MHOTOIYHKUMOHANbHLIX LEHTPOB NPEeaocTaBneHus rocyfapcTBeHHbIX WU
MYHULMNANBHBLIX YCNYT»;

TEXHW4EeCKan olmnbKa - oLumrbka (onucka, onevartka, rpammMaTiyeckas unu apupmeTmyeckas
owmdka nubo nopobHas owubka), AOMYyLIEHHasn OopraHoM, NpeAoCTaBNAWMM MYHULUNANbHYIO
ycnyry, wn npusefwas K HECOOTBETCTBUID CBEHAEHWIA, BHECEHHbIX B AOKYMEHT (pesynsTat
MYyHULMNanbHOW yCryrv), CBEAEHWSM B [OKYMEHTax, Ha OCHOBaHWUM KOTOPbIX BHOCUMUCH
cBefeHus:;

EavHas  cuctema  uaeHTUdMKaumm  u ayTeHTU(UKaUMM B UHdPaCTPyKType,
obecrieynsaiolleil  MHOPMAaLIMOHHO-TEXHONOMMYECKoe B3auMoAENCTBME UHGOPMALMOHHbIX
CACTEM, UCNONb3yembiX ANS NPeAoCTaBNEHWS roCYAapCTBEHHbLIX W MYyHULMNanbHbIX ycnyr 8
SNEKTPOHHOWM chopme (panee — ECUA) — depepanbHas rocyaapcTeeHHass UHDOpMaLMOHHas
cnctema, obecneyusarowas CaHKLUMOHUPOBAHHbIA AOCTYN Y4aCTHUKOB WHMOPMALIMOHHOIO
B3aWMOAENCTBUA B CUCTEME UAEHTUDUKALMY U ayTeHTUUKaLUKM K uHopMaumm, coaepxalleincs
B FOCYAAPCTBEHHbLIX MHPOPMALIMOHHBIX CUCTEMAX U UHBIX MHEDOPMALMOHHBIX CUCTEMAX:

MOL| - TlocymapcteeHHoe BromkeTHoe ydpexaetne «MHoroyHKUMOHaNbHbIA LEeHTp
MPEAOCTABNEHNSA rOCYAAPCTBEHHbBIX U MyHUUMNanbHbIX yenyr B Pecny6nuke TaTapcTaHy,

AUC MoLl - AsTomaTusnposaHHas WHDOPMALINOHHAS CUCTEMA MHOTOMYHKLMOHAMBHbIX
HEHTPOB NPeNOCTaBNEHUSA rOCY/AapCTBEHHBIX 1 MyHULWMNANbHBIX YCIyT Pecnybnuku TaTtapcraH.

1.5.2. B apgmuHucTpaTuBHOM pernameHTe noA 3aABMEHWEM O npeaocTaBneHun
MyHULMNaneHoW ycnyrn (nanee - 3asiBNeHue) MNoHUMaeTcs 3anpoc O npenocTaBneHuu
MYHULMNANBHON YCIYru, MOAaHHBIA B COOTBETCTBUM C MYHKTOM 3 cTaTou 2

®efepansHoro 3akoHa ot 27 wwona 2010 roga Ne 210-®3 «O6 opraHuzaumm
NPEAOCTABNIEHNSA rOCYAAaPCTBEHHbLIX M MyHULMNANbHLIX yCnyry (nanee — ®enepanbHbli 3akoH Ne
210-93).



2. CtaH[apT npegocTaBneHnst MyHULUNANLHOM yCnyru
2.1. HauMeHoBaHne MyHULMNAanNbLHOI yenyru

Bblgaua cnpasku (BbINUckm). _
2.2. HaumeHoBaHue NCnonHUTENbHO-PacnopsiANTENbHOTO OpraHa MeCTHOro camoynpasneHus,
HENOCPEACTBEHHO NPEAOCTABNSAIOLEro MyHULMNANbLHYIO yCnyry

WcnonnutensHel komuteT CTapOTUMOLLKMHCKOrO CEeNbCKOro NoceneHus AkcyBaeBckoro
MyHWULMNansHOro panoHa Pecnybnuku TaTapcTtaH

2.3. Onucanve pesynbTaTa NPeAOCTABIEHUS MyHULMNANLHOIA YCnyri

2.3.1. PesynbTaTom npeaocTaBnesns MyHuUMnanbHom ycnyrv asnseTcs:

1) cnpaeka (Bbinucka) (npunoxeHue Ne 1k  HacToswemy agMUHUCTPaTUBHOMY
pernamexTy);

2) peleHue o6 oTkase B NpefoCTABNEHUM MyHULMNANLHON ycnyrn (npunoxexue Ne 2k
HacToALEMY aAMUHUCTPATUBHOMY pEernameHTy);

3) pelweHue ob oTkase B npueme AOKYMEHTOB, HeobxoguMbIX ANSA NpefocTaBneHus
MyHULIMNansHON ycnyru (npunoxenue Ne 3k HacTosALWEMY agMUHUCTPaTMBHOMY pernameHTy).

2.3.2. PesynbTaTt NpeaocTaBneHus MyHULUNANLHOM YCNyru HanpaenseTcs 3assuTenio s
thopMe 3NEKTPOHHOro AOKYMEHTa, NOANWUCAHHOIO YCUNEeHHOI KBanuduLMpOBaHHOM 3NEeKTPOHHOM
NOANUCHIO YyNONHOMOYEHHOTro AOMKHOCTHOrO Nuua Menonkoma (nubo Opeakra), B COOTBETCTBUM C
®enepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-03 «O6 aneKTpoHHOM NoANUCHY (nanee —
®egepanbHbli 3akoH Ne 63-03) B nuuHbii kabuHeT EguHoro noptana. B cnyyae HanpasneHus
3anBneHua  nocpefcteom  PecnybnukaHckoro  noprtana  peaynbTaT  NpefocTaBneHus
MYHWLMNENbHON YCIYrn HanpaBnAeTCa Tak xe B NNYHbIA KabuHeT PecnybnukaHckoro noprana.

2.33. Mo Bbibopy 3asBUTENs pe3ynbTaT NPeaoCTABMNEHWUs MyHULMNANBHOM ycnyrv
Boinaetca B OpraHe unu B MOL| B chopme 3k3eMmnnapa 3NEKTPOHHOTO AOKYMEHTa,
pacnevarasHoro Ha BymaxHOM HocuTene, 3aBePEHHOrO NeYaThio U NOANUCLID COOTBETCTBEHHO
yNONHOMO4eHHOro AomkHOCTHOro nuua Oprada unu paboTtHuka MOL,

2.3.4. 3asBuUTENb Brpase Mofy4YnTb pesynbTaT NpeAocTaBNeHUa MyHULUNANLHON YCNyr B
(bopmMe 3MEKTPOHHOTO AOKYMEHTa B TEYEHWEe Cpoka [AEWCTBUS pesynbTata npeaocTasneHus
MYHULMNANLHOW yCnyru.

2.4. Cpok npeaocTasnesns MyHUUUNanbHom yCiyru, B TOM YUCHe C y4eTOM HEoBX0AUMOCTH
obpalleHus B opraHusaLmm, y4acTsylolme B NpefoCTaBneHnn MyHUUMNanbHOA YCnyru, Cpok
NpuUoCTaHOBNEHUS NPEeAOoCTaBNEHUS MyHULIUNANLHOW YCNYr B CriyYae, ecnv BO3MOXHOCTb
MPWOCTaHOBNEHWUA NpedycMOoTpeHa 3akoHogaTtenscTBoM Poccuiickoi deaepaumu,cpok Bbiaayu
(HanpaBneHus) AOKYMEHTOB, ABNAOLNXCSA PE3yNbTaTOM NPeaoCcTaBNeHNs MyHULMNANLHOM
yenyru

2.41. MyHuumnansHas ycnyra npefocTaBnsercs B Te4eHue Tpex pabounx AHe.
24.2. [TlpnocTaHOBMEHWe Cpoka MPefoCTAaBMAEHWS MyHULMNAnbHOW  yCnyru  He
npeaycMoTpeHo.

2.4.3. Hanpasnerne foKymeHTa, ABNAKOLWErocs peaynsTaToM npeaocTaBneHus MyHUUKMNANbHON
ycnyru B oopme 3MeKTPOHHOrO JOKYMEHTa, 3asBUTESNI0 OCYLIECTBNAETCA B AEHb ocopmneHus u
perncrpauunmn pesynbsrata NnpefocTaBNeHMs MyHULUMNansHOMN yCnyru.



2.5. VicyepnbliBatoLuii nepeyeHb JOKYMEHTOB, HEOBX0AUMbIX B COOTBETCTRBUM C
3aKoHoAaTeNbHBIMU UMK UHBIMU HOPMAaTUBHLIMW NPABOBLIMY aKTaMu1 AN NPEAOCTaBNEHNS
MYHULINANBLHOW YCNYrK, a Takke YyCnyr, KOTopblie SIBASI0TCA HeoBX0AUMBLIMU 1 0Bs3aTenbHLIMU
ANA NPeJoCTasNeHna MyHMUMNanbHbIX YCNyr, NOAMNEXaLUMX NPeacTaBNeHIo 3aaBUTENEM,
CNocobbl UX NONYYeHUR 3aABUTENEM, B TOM YUCNE B SNEKTPOHHOM dopme, nopagok unx
npeacTaBneHus

2.5.1. ina nonyyeHus MyHWLMUNANbLHONA ycnyru 3aseuTenb npeacTasnser cnepyouyue
AOKYMEHTbI:

1) AokymeHT, ypocToBepsalWMA NUYHOCTL (He Tpebyetcs B cnyyae obpaleHus
nocpeacTsom Eantoro, PecnybnukaHckoro noprtana);

2) ROKYMEHT, yA0CTOBEPSIOLUIA MOMHOMOUYUSA NPEACTABUTENS 3a8BUTENS:

3) 3asBneHue:

B dopMme OOKyMeHTa Ha BymaxHom Hocutene (npunoxenue Ne 4 g HacTosLemy
aAMWHUCTPATUBHOMY PErnameHTy);

B 3MEKTPOHHOW (popMe (3anonMHAETCH MNOCPEACTBOM BHECEHWS COOTBETCTBYHOLLMX
CBEAEHWNN B 3MEKTPOHHYIO (hOPMY 3asBMEHUS), NOANUCAHHOE B COOTBETCTBUM C TpebosaHuaMu
nyHkta 2.5.3 aaMUHUCTPATWBHOrO pernameHTa, npu oBpaLieHuUn nocpeactsom EauHoro,
PecnybnukaHckoro nopTana;

4) B cny4yae, ecnv Ans NPefoCTaBEHNs MYHULUNANLHOM ycnyrn Heobxoguma obpaboTka
NEPCOHanbHbIX OaHHbIX IULA, He SABNAKLUErocs 3asiBUTENEM, W ecnv B COOTBETCTBUM C
thenepanbHeiM 3akoHOM 06paBoTka Takux NepCoHanbHLIX AaHHBIX MOXET OCYLLECTBNATLCH C
cornacus ykasasHoro nuua, npu obpalleHnm 3a nofy4eHneM MyHULMNanbHoN yCnyri 3assutens
AOCNONHUTENBHO NPEACTABNACST AOKYMEHTbI, NOATBEPXKAAIOLUE NOMYYEHUE COrNacus yKkaszaHHOro
fIALia UK ero 3aKoHHOro NpeacTasuTens Ha 0bpaboTky NepcoHanbHbLIX 4aHHLIX YkadaHHOro nvua.
HokymeHTs!, noagTeepXaaloLLMe NonyveHue cornacus, MoryT BbiTb MPEACTABNEHb! B TOM YUChe B
hopMe 3neKTPOHHOTO AOKYMEHTA;

S) B cnyyae, ecnv 0683aHHOCTb XpaHeH!s AOMOBOM KHMMM Ao 31.12.2017 sosnaranack Ha
CODCTBEHHWKOB XUNbIX NOMELLEHUN, 3asiBUTENeM NpeacTaBNSETCS JOMOBAs KHUAMA:

6) npasoycTaHaBnuearoLMe [OKYMEHTHI Ha WHAMBMAYANbHbLIA XUMOW 4OM (ecnu npaso
CODCTBEHHOCTU HE 3aperucTpupoBaHo B EAMHOM rocyfapCTBEHHOM peecTpe HeaBMKUMOCTH) —
ANA BbIMUCKM U3 NOXO3ANCTBEHHOMW KHUTW.

2.5.2. 3anBneHue U npunaraemble 4OKYMEHTbI MOTYT BbiTb NPeacTaBneHbl (HanpasneHsbl)
3a\BUTENEM OOHUM U3 Crieayowmx cnocobos:

1) uvepes MOLl Ha OymaxHbix HOCUTENAX W B BWAE 3MEKTPOHHbLIX AOKYMEHTOS,
COOTBETCTBYIOLWMUX TpeBoBaHUAM NyHKTa 2.5.3 aAMUHUCTPATUBHOFO PErnaMeHTa;

2) nocpeacTeom EauHoro, PecnybnukaHckoro noprana B aneKTpOHHOW dhopwme;

3) B OpraH n4HO NN NOCPEeACTBOM NOYTOBOIA CBSA3M Ha ByMaXHOM HOCUTenNe.

3asiBnexvie 1 npunaraemele [OKYMEHTbI, MPY HanpaBneHu NOCPEACTBOM NOYTOBON CBA3M,
3aBEPATCA B yCTAHOBMEHHOM MOpAAKe.

2.5.3. 3asBneHve Npu HanpasneHnn nocpeactsoM EanHoro, PecnyBnvnkaHckoro noprana
NOANUCBIBABTCA NPOCTOW 3NEKTPOHHOW NOANUCHIO 3asBUTENS.

Ana nonyyerns nNpoOCTOM 3BNEKTPOHHOI NOAMUCH 3assuTeEN Heobxogumo nNpouTw
npoueaypy peructpauum (aytenTudukauyumn) 8 ECUA, a Taioke NOATBEPANTL YYETHYIO 3aMUCh.

ONeKTPOHHbIE AOKYMEHTbI (3MEKTPOHHbIe 06paski 4OKYMEHTOB), yKasaHHbIe B NOANYHKTaX
2, 4-6 nyHkTa 2.5.1 aAMUHMCTPATUBHOTO pernameHTa, 3aBepaIoTCS

YCUNEHHON KBanuMUUUPOBAHHOW MOAMMCLID MWL, YNOMHOMOYEHHbLIX HA CO34aHue u
noAnucaHnve Takux AoKyMEHTOB, B TOM Y1CTe HOTapuycamu.




ONEKTPOHHbIE AOKYMEHThbl (3NEeKTPOHHble o00pasbl [LOKYMEHTOB), npunaraemble K
3anABMEHUIO, B TOM YUCNe AOBEPEHHOCTU, HanpaensawTes B Buae dannoe B dopmarax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig pasmepom He Bonee 50 MoBaiT.

KayectBo npepocTaBnaAemMbiX SMEKTPOHHbIX AOKYMEHTOB (3NEKTPOHHbIX 00Opaszos
AOKYMEHTOB) QOMKHO NO3BONATL B NONHOM O0BbeMe NpoyuTaTh TEKCT JOKYMEHTa U pacrnosHaTh
PEKBN3NTbI [JOKYMEHTA. "

2.5.4. 3anpewaeTtcsa TpeboBaTb OT 3anaBUTENS:

1) npegctasBneHvsi [OOKYMEHTOB W MHDOpPMaUMW WNW  OCYLWECTBMEHWS OENCTBUNR,
npeacTasneHue Unu OcyLLECTBNEHUE KOTOPbIX HE NPeayCcMOTPEHO HOPMATUBHbBIMU MPaBoBbIMU
akTamu, perynupyrowMmMinm  OTHOLWIEHWA, BO3HUKaKLWe B CBA3M C nNpefocTaBneHnem
MYHULMNANLHON yCNyri;

2) ocyllecTBNeHus AeNCTBUIA, B TOM HYUCne cornacoBaHuil, HEOOXoANMbIX AMA NONy4YeHUs
MYHULIMNANLHOM YCNyryn v CBA3aHHbIX ¢ 0DpaLLeHneM B UHbIE rOCYAapCTBEHHbIE OpraHbl, Oprans!
MECTHOro CaMOynpaBneHus, opraHusauuu, 3a WUCKNKYEHWEeM nonyyYeHus ycnyr v nonyyYeHus
AOKYMEHTOB U WMHOpMaLUK, NpeaocTaBnseMblX B pesynbTate NPefocTaBneHus Takux ycnyr,
BKITKOYEHHbLIX B MEepeYHu, ykasaHHole B 4Yactm 1 ctateum 9 PepepansHoro 3akoHa Ne 210-03
(HeobxoanMbix 1 00A3aTENbHbIX YCNYT);

3) npeacTaBNeHMA AOKYMEHTOB W MHOpMaLUKU, OTCYTCTBME U (MNU) HEAOCTOBEPHOCTL
KOTOPbIX HE yKa3blBanucb Npu nepBoHavansHOM OTKa3e B Npueme [OKYMEHTOB, HeobXo4uMbIX
ANS NPEAOCTaBNEHUA MyHMLUMNANbHOW yenyru, nubo B npegocTaBnesny MyHuUunanbHOW yenyru,
3a UCKNHYEHNEM CreayoLLnX Criy4aes:

a) usameHeHue TpeboBaHuil HOPMATUBHbLIX NPABOBLIX aKTOB, KACAKLLMXCA NpeocTaBneHuns
MYHMUMNANbLHOW YyCnyrkn, nocne nepBOHavyanbHOW nofayn 3asBfeHus O npedocTaBneHnn
MYHULMNANBHONA YCNyru;

0) Hanuyme owuboK B 3IafABNEHMW O MNPefoCTaBneHuy MyHUUUNansLHoOW ycnyrm u
OOKYMEHTax, NofaHHbIX 3asBWUTENEM NOCMe NepBOHavYanbHOro OTkasa B NpUemMe OOKYMEHTOSB,
HEoDXoAUMbIX ANS NpeaocTaBneHus MyHuuMnansHon ycnyru, nubo B npefocTasneHuu
MYHMLUMNANsHOW YCNYrv 1 He BKNIOYEHHbIX B NPeACTaBNeHHbI paHee KOMNNEKT AOKYMEHTOB;

B) WCTEYEHWE CpoKa AelCTBUA [OOKYMEHTOB WM W3MEHEHWE wHopmayun nocne
nepBoHayansHOro OTKa3a B NpUEMe [AOKYMEHTOB, Heobxogumblx ANS MpefocTaBneHus
MyHULMNansHoM ycnyru, nubo B NpeaocTaBneHnn MyHUUMNanbHOW yenyru;,

r) BbiABMNEHWE AOKYMEHTaNbHO NOATBEPXKAEHHOro. hakTa (NPU3HaKoB) OLMOOYHOrO WK
npoTusonpasHoro Aencreus (bespercTeus)) gomkHocTHoro nuua OpraHa, paboTtHuka MOLL, npu
nepsoHa4yanbHoOM OTKase B NpuUeMe [OKYMEHTOB, HeobxoOaumblx ANA  NpefoctaBieHns
MyHULUMNansHoWn yenyru, nubo B npegocTasneHn MyHuuunanbHol yenyri, o 4emM B MUCbMEHHOM
BuAe 3a noanucbi pykosoauTens OpraHa npu NepeBoHaYanbHOM OTKase B Npueme JOKYMEHTOB,
HeobxoauMbIX 4NS NPeAOCTaBNeHNA MYHULMNANbHON YCNyrv, YyBeAOMNAETCH 3aABUTENb, a TaKkKe
NMPUHOCSTCH U3BMHEHWA 3@ AOCTaBNeHHbIE Heya00CTBa,;

4) npegocTaBneHns Ha BymMaXHOM HocuTene AOKYMEHTOB U UH(OopMauWn, 3NeKTPOoHHbIe
0bpasbl KOTOPbIX paHee Obinv 3aBepeHbl B COOTBETCTBMM C NyHKTOM 7.2 4actn 1 craten 16
®epepansHoro 3akoHa Ne 210-93, 3a ucknoyYeHneM crnyyaes, ecnv HaHeceHe OTMETOK Ha Takue
AOKYMEHTbl nMBo ux u3bATUE HABNAETCA HeobXoAuMbIM  yCnoBUeM npeaocTaBneHus
rocy4apCTBEHHON UMW MyHULMNANbHOW YCYIW, U MHbIX CAy4aeBs, yCTaHOBNEHHbIX (peaepansHbiMu
3aKoHaMu.

2.6. VcyepnbiBalowmi nepeyeHb AOKYMEHTOB, HEOBXOAUMbIX B COOTBETCTBUM C HOPMaTUBHbLIMU
NpasoBbLIMU akTaMu ANS NPeAOoCTaBNEHUS MyHULUNANbLHOW YCNYrk, KOTOPbIE HAXOAATCS B
pacnopsiKeHnn rocyapCTBeHHbIX OpraHoB, OPraHoB MECTHOIo camoynpaBneHus u
NoABEAOMCTBEHHbIX TOCYAapCTBEHHbIM OpraHam Unu opraHam

MECTHOr0 CaMOoynpaBlieHNs opraHn3auuin U KOTopble 3aaBUTENb BNpase NPeACTaBuTh, a Takke
crnocobbl Ux NOMyYeHWUs 3asBUTENSAMU, B TOM YUCNE B SNEKTPOHHOW hopMe, NOPAAOK MX




NPEACTABNEHNA| roCyAapCTBEeHHbIN OpraH, opraH MeCTHOro camoynpasneHns Nueo
OpraHusauus, B pacnopsiXXeHnn KOTOpbIX HAXOAATCA AaHHbIE AOKYMEHTbI

2.6.1. MonyyarTcs B paMKkax MEXBEAOMCTBEHHOTO B3auMoOenCcTBUS:

1) Bbinucka 3 EauHOro rocygapcrseHHOro peectpa HedswKkyMocTn — degepansHas
cnyxba rocyaapcTseHHoW perncTpaumm, KapacTpa v Kaptorpaduu;

2) CcBeAEeHWs 0 [AenCTBYLEM nacnopTe rpaxgaHvHa Poccuitckoit ®egepaunn — MB/J]
Poccuu;

3) cBefeHUs 0 HoTapuarbHO! [JOBEPEHHOCTY — ®epnepansHas HoTapuansHas nanaTa.

2.6.2. 3asBuTenk Brnpase NpeaocTaBUThb AOKYMEHTbI (CBEAEHWMS), yKa3aHHbIE B NOANYHKTE
1 nyHkta 2.6.1 agMUHWUCTPATUBHOrO pernameHTa, B (OpPMEe 3NEeKTPOHHLIX [OKYMEHTOB,
3aBEPEHHbLIX YCUNEHHON KBANUMULMPOBAHHON NOANMCHIO NUL, YNONHOMOYEHHbIX Ha co3gaHue u
noanucaHue Takux AOKYMEHTOB, NpY Nnojgaye 3assneHus.

2.6.3. HenpepacTtaBneHue (HecBoeBpEMEHHOE NPeAcTaBneHne) ykasaHHbIMuY B nyHkTe 2.6.1
AAMWHWCTPATUBHOTO pErnameHTa opraHamu roCyAapCTBEHHOW BMAcTW, OpraHamMu MEecTHOro
CamoynpasrieHus, opraHusaunamMu [OKYMEHTOB U CBEAEHUIA HE MOXKET SBMATLCA OCHOBaHUEM Ans
OTKasa 8 NPefoCTaBNeHNN MyHULIMNANbHOM YCnyri.

2.6.4. [lomkHocTHoe nuuo u  (unw) PaboTHUK, yKa3aHHbIX B nNyHkTe 2.6.1
dAMUHUCTPATUBHOTO pernameHTa opraHoBs U OpraHusaLmii, He NnpeacTasuBLLME (HecBoeBpeEMEHHO
NPEACTaBMBLUME) 3aNPOLUEHHLIE U HaXOASLUMECH B PACMOPSKEHUU AOKYMEHT UNu cBeaeHus,
MOANEXAT aAMUHWUCTPAaTUBHOW, ANCUUNNMHAPHOW UMW UHOIM OTBETCTBEHHOCTU B COOTBETCTBUM C
3akoHoaartenbcTBoM Poccuiickon depepaum.

2.6.5. 3anpewaetca TpeboBaTb OT 3asBUTENS OOKYMEHTBI CBEOEHUS,B TOM 4ucne
NOATBEPXAAIOWINE BHECEHNE 3anABMTENEM NNaThl 3@ NPEAOCTABIEHNE MYHULIMNAMLHON ycnyra,
HEXOAALWNECA B PACNOPAXEHUN roCy1apCTBEHHLIX OPraHoB, OPraHOB MECTHOTO camoynpasneHus
" NOABEAOMCTBEHHBIX TOCYAapPCTBEHHBIM OpraHaM WNN OpraHaM MECTHOrO CamoynpaBreHus
opraHusauyum.

HenpeacTasnexue 3asBuTenem aoKyMeHTOB, CoAepXalluX CBEAEHUS, KOTOPbIE HAaXOAATCA
B PacnopskeHWn  roCy[apCTBEHHbIX OPraHoB, OPraHOB MECTHOTO CaMOynpasneHwus u
MOABE/IOMCTBEHHbIX TOCYAAPCTBEHHBIM OpraHam WNnM opraHaMm MEeCTHOTO CaMOyrpaBneHus
OpraHusauuin, He HABNAETCS OCHOBAHMEM AN OTKasa 3asBUTeNnio B npegocraesnexlum
MYHULMNANbLHOW yCcnyru.

2.7. VicuepnbiBatolLmnii nepeyeHb 0CHOBaHUIA ANA OTKasa B npueme AOoKYMEHTORB, HeobxoanMblx
ANsi NPEA0CTaBNEHNA MyHULMNanbHOW yCnyri

2.7.1. OcHoBaHuWsMW [OnNS OTKa3a B npueme [OOKYMEHTOB, Heobxoaumbix aAng
NPEA0CTaBNEHNA MYHULUMNANbHOW YyCnyrn, ABNAKTCA:

1) NpeacTasnexHble 3asBUTENEM JOKYMEHTbI COAEpPXKaT NOAHMUCTKN K UCNpPaBNEHUS TEKCTA,
HE 3aBEPEHHbIE B NOPsifike, yCTaHOBNEHHOM 3akoHoAaTenbCcTBOM Poccuiickoin depepavmu:

2) BOKYMEHTbI COAEpaT NOBPEXOEHUS, Hanuyne KOTOpbIX HE MO3BOMAET B NONHOM 0b6bemMe
WCnoneL30BaTh MHMOPMAaLMIO U CBEAEHUSA, CoaepKaluvecs B AOKYMEeHTax Ans npefaocTaBneHuns
MYHULIMNAN6LHOW yCnyru;

3) NnpefcTasneHHble JOKYMEHTbI UM CBEAEHMS yTpaTunu cuny Ha MomeHT obpalleHus 3a
MYHWLIMNANbLHOW yCyroi (A0KYMEHT, YAOCTOBEPSIOLUUI NONHOMOYUS npeacTasvuTens 3asBUTENs,
B cny4ae obpalleHus 3a npefocTaBneHnemM MyHuLUNansHom YCIyr¥ yKasaHHbIM NULIOM);

4) nojava 3asBnNEHUA O nNpenocTaBneHuH MYHUUMNANLHON yCNyrm W [OKYMEHTOB,
HeoDXOAUMBIX ANSA NpefoCTaBneHust MyHULMNansHom ycnyrun, B 3MeKTpoHHOW opme ¢
HapyLUeHWeM yCTaHOBNEHHbIX TpeboBaHuiA;




9) HEKOPPEKTHOe 3anonHeHue obsizaTenbHbIx Nonen B opMe 3asiBNeHns, B TOM Yucne B
WHTEpaKTUBHOW (bopme 3aseneHus Ha EawHom, PecnybnukaHckom mopTane (HegocTosBepHoe,
Henonxoe, NMMbo HenpasunbHOE 3aN0NHEHNE);

6) npeacTasneHWe  HENOMHOrO  KOMMMEKTa [AOKYMEHTOB, HeobXoauMblX  ANS
NPeAoCcTaBneHns MyHULMNAanbHON yenyru; N

7) 3aaBneHve o npeaocTaBNeHun yCnyru NoaaHo B OPraH rocyapCTBEHHON BRacTy, opraH
MECTHOIO CamMoynpasNeHWs WNuW opraHu3aunio, B MNOSIHOMOYMA KOTOPbIX HE BXOAWUT
npeaocTasnesne MyHuUvMnanbHon ycnyru;

8) HecobniogeHne ycTaHoBNeHHbIX cTatkel 11 denepansHoro 3akoHa oT 6 anpens 2011
rona Ne 63-®3 «OB anexTpoHHO NoANMCK» YCnoBUiA NPU3HAHUA OEACTBUTENBHOCTU YCUNEHHOI
KBanuUUMpoBaHHOW 3NEeKTPOHHOM Nognucu.

2.7.2. lepeyeHb OCHOBAHWA [ONs OTKa3a B MNPUEME AOKYMEHTOB, HeobXoaumbix NS
NONy4YeHnsi MyHULUNAanbHOW yCnyru, ABNAETCA UCYEPNbIBAOLMM.

2.7.3. PeleHne o6 oTkaze B NpuemMe 3asBNeHUs U [JOKYMEHTOB, HeoBXOAUMbLbIX ANs
NpeAoCTaBNeHuss MyHUUMnNanbHOM ycnyru, MoxeT ObITb MNPUHATO Kak BO BpeMs npuema
3anABUTENA, TaK 1 NOCNe NONy4YeHna OTBETCTBEHHbIM AOMKHOCTHLIM NUUoM OpraHa HeobxoauMbIx
AN NpefoCcTaBNeHns MYHUUUNanbLHON YCNyrn AOKYMEHTOB (CBEAEeHMI) C UCMONb30BaHUeM
MeXBeAOMCTBEHHOIO MHGOPMaLIMOHHOIO B3aUMOAENCTBUSA, B CPOK, HE NpeBbILIaoLLMUi 9 paboymx
AHEN CO AHS perucTpauuun 3aasrneHus.

2.7.4. 3anpelyaeTcsi 0TKasblBaTh B NpUeMe 3a8BNEHNS U UHbIX JOKYMEHTOB, HEOBXOAUMbIX
ANs NpefocTasfieHns MyHWUMNanbHOW YCryru, B Cny4yae ecnu 3asBneHue W [OOKYMEHTHI,
HeobxoAuMbie ANA NpefocTaBNEHUs MyHULMNANLHOW YCAYrW, MofaHbl B COOTBETCTBUM C
WHpopMaLMen 0 cpokax v nopsake NpeAoCTaBNEHUS MyHULMNAMBHOW YCIyrn, onyBruKoBaHHoO
Ha EguHom noprane, PecnybnukaHckom noprarsne.

2.8. VicHepnblBaloLWmin nepeYeHb OCHOBaHWI AN NPUOCTAHOBNEHUS UMW OTKa3a B
npeaocTaBneHnun MyHULMNanbHoW ycnyru

2.8.1. OcHoBaHus ANA NPUOCTAHOBMNEHUS NPEAOCTABNEHUS MyHULMNANLHOR ycnyru
OTCYTCTBYOT.

2.8.2. OcHoBaHWs ANS 0TKasa B NPEAOCTABNEHUA MYHWLMMANEHOW YCnyru:

1) B NpeacTaBneHHbIX 3asBNeHUn M (MNK) JOKYMEHTax COOEpXUTCS HernonHas u (Mnu)
HepocTosepHas MHopmaums;

2) nocTynfnexMe OTBETA OpraHa TrOCYAAapCTBEHHOW BNacTU, OpraHa MeCTHOro
camoynpasneHuss nubo noABEAOMCTBEHHOW OpraHy rOCyAapCTBEHHOW BNacTU WNU OpraHy
MECTHOro camoynpasneHnus opraHnM3almn Ha MexxBeJOMCTBEHHbIN 3anpoc, CBUAETENbCTBYIOLLErO
06 oOoTcyTCTBUM [OKyMeHTa W (Mnu) uHgopMauuu, HeoBXOAUMbIX ANS NpenocTaBneHus
MYHULMNANLHOW YCIyru, ecriv COOTBETCTBYIOLLMA AOKYMEHT He Obln NpefcTasneH 3assuTenem no
cobcTBEeHHOM MHULMaTUBE;

3) oTCyTCTBUE CBEAEHUI O PErucTpaLum rpaxaaHuHa no MecTy xutenbcrea (npebbisaHus)
B pacnopsiXeHun opraHoB MECTHOro caMoynpasneHus.

2.8.3. lNepeveHb OCHOBaHWI ANA OTKAa3a B NPEefOCTaBAEHUM MyHULMNANbHOWM ycnyru
ABNAETCA UCHEPNbIBAOLUM.

2.8.4. 3anpelwjaeTcs oTKasbiBaTb B NPEAOCTaBIEHUM MYHULWMNANLHOA YCIyru B Cryyae,
€CNU 3aABfeHne O npPepocTasBneHun MyHULUNanbHOW ycnyru nofgaHo B COOTBETCTBUM C
MHMOPMaUMEN O cpoKax U nopsiake nNpefocTaBneHus MyHUUMnansHoM yenyru, onySnukoBaHHom
Ha EauHom noprtane, PecnybnukaHckom noprane.,

2.9. MNopsnok, pasMmep U 0CHOBaHUS B3UMaHWS OCYAapCTBEHHOM NMOLUMUHbLI UMK MHOW NNaTsl,
B3MMaeMOoW 3a NpeoCTaBNeHne MyHULMnansHon ycnyru

MyHuuMnansHas ycnyra npeaocraBnaeTcs Ha 6e3Bo3mMe3HOoM OCHOBE.




2.10. MepeyeHb ycnyr, KOTopble ABNSTCA HeobxoaAuMbIMU 1 06s3aTeNnbHbIMU ANS
NpeaoCcTaBneHnst MyHUUMNANbHOW YCRyri, B TOM Y1Cne CBEAEHUS O JOKYMEHTE (AOKyMeHTaXx),
BblaBaeMoM (BblAaBaEMbIX) OpraHn3aumamu, y4acTeyoLLUMIU B NPEAOCTaBNEHUN

MYHULMNAnbHbIX yCnyr ’

MpenocTaBneHune HeobxoauMbIX U oBszaTenbHbIX yenyr He TpebyeTcs.

2.11. MNopsagoK, pasMmep W OCHOBaHWUA B3MMaHUA NnaTtbl 3a NpefocTaBreHne yenyr, KoTopsie
ABNATCS HEOBXOAUMBIMK U 0BsA3aTENbHLIMU ANS NPEAOCTABNEHUA MyHULMNANbHON yCnyru,
BKJIOMAs MHOPMaUMIo O METOAMKE pacyeTa pasMepa Takow nnatbl

MNpepnocrasnenue HeobxoauMelx U oBszaTenbHbIX yenyr He TpebyeTcs.

2.12. MakcumanbHbiil CPOK OXKMAAHUA B OYEpean Npu Nogaye 3anpoca 0 NnpeaocTasneHnn
MYHULIMNANLHON YCNyrv, yCNyrv, NpeaocTasnseMon opraHn3anmnein, y4acTeyowen B
npeaocTaBneHn MyHULMNanbHoOM yecnyru, 1 Npu NonyYeHn pesynbraTa npeAocTaBneHua Takux
ycnyr

2.12.1. Bpems oxugaHus npyu nogaye 3aaBneHust Ha NonyyeHne MyHUUMnansHom ycnyrm -
He Bonee 15 MUHYT.

2.12.2. Tpu nony4eHun pesynbTata NpPefoCTaBNeHns MyHUUMNanbHOW  ycnyru
MaKCUMarnbHbI CPOK OXXMAAHUA B OMEPEeaV He AOMKEeH npesbilaTs 15 MUHYT.

2.13. Cpok v NopsaoK perucTpaLuuy aanpoca 3assutens o NpeAoCTaBneHun MyHuumnanbHon
YCNyru W YCNyru, MPeAoCTaBsiEMO OpraHu3aLvei, yHacTeylowen B npeaocTaBsneHnn
MYHULMNANLHOW YCNYru, B TOM YUCne B 3N1EKTPOHHOW thopme

2.13.1. Mpu nuyHom obpauieHun B MOL| B geHb Nnogayun 3asBnNeHUs 3aasuTento sblaaeTcs
pacnucka us AUC MOLl ¢ peructpaunoHHbIM HOMEPOM, NOATBEPXAAKWMUM, HTO 3asBneHue
OTNPaBEHO, U A4aToN noga4un 3aaBneHns.

2.13.2. Mpwu HanpaeneHun sansnexus nocpeacTeom, EquHoro, PecnybnukaHckoro noprana
3a8BUTENb B IeHb NOAAYM 3aABNEHWUA NONy4YaeT B NYHOM kabuHeTe EavHoro, Pecnybnukasckoro
noprana ¥ no aNeKTPOHHON NoyTe yBeAOMNEHNE, NOATBEPXKAAIOLLEE, YTO 3anABNeHWe 0TNpasneHo,
B KOTOPOM YKa3bIBaKTCA PErncTpaLMoHHLIA HOMEpP U AaTa Nodayu 3asBneHus.

2.13.3. Npun nu4yHom obpalledmn B OpraH B AieHb nogayn 3afABneHns ynoHOMOYEHHbIM
OOMKHOCTHBIM nuuom OpraHa 3asBUTENO BblAAETCA pacnucka W3 aBTOMaTU3UPOBAHHOM
UHDOPMALIMOHHON  CUCTEeMbl, NpefHa3HayeHHOW ANsa  OKasaHus  rocyAapCTBEHHbIX U
MYHULMNANbHbLIX YCNyr, C perncTpaumMoHHbIM HOMEPOM, AATOW NOAAYN 3asBNEHUA U NEPEeYHEM
npeacTasnNeHHbIX JOKYMEHTOB.

2.14. TpeboBaHUA K MOMELLEHUAM, B KOTOPbLIX NPEA0CTaBNAETCA MyHuLUMnanbHaa ycnyra, K
3any oXuaaHua, MecTam Ans 3anonHeHUs 3anpocos O NPEeAoCTaBNeHUM MyHULMNANBHOW yCryry,
UHMOPMAaLMOHHBIM CTEHAAM ¢ obpasliami Ux 3anofiHEHUA U NepeYHEM AOKYMEHTOB,
HeoBXoAWMbIX ANA NPEAOCTABMNEHNS KaXKA0M MyHULMMNANMbHON YCNYrn, PasMeLLEHNIo U
0hOpPMNEHUIO BU3yanbHOW, TEKCTOBON U MyNbTUMEAUAHON MHOopMaLK O Nopaake
npenocTaBneHus Tako yenyru, B TOM Yucne K obecneveHunto 4OCTYNHOCTU ANA UHBanMaos
yKa3aHHbIX 0OBLEKTOB B COOTBETCTBMM C (pefepanbHbiM 3aKoHOAATENLCTBOM U
3aKoHoaaTenbcTBoM Pecnybnuku TaTapcTad 0 counanbHoM salmTe UHBanuaos

2.14.1. lpegocTaBneHne MyHUUMNANbHOW YCryrM OCYWECTBAAETCA B 3AaHnAX W
NoMeLLEHMAX, 0BopyA0BaHHbLIX NPOTUBOMNOXAPHON CUCTEMON U CUCTEMON NOXAPOTYLLUEHNS.




Mecra npuema 3assuTenei obopyaytlotcs Heobxogumon mebensio ans ohopMneHus
AOKYMEHTOB, MHOPMALMOHHLIMU CTEHAAMM.

2.142. B cooTBETCTBUM C 3aKOHO4ATENLCTBOM Poccuiickonn ®efnepauuu o coumansHoii
salute wuHBanuMAoB B Uenax OecnpensTcTBEHHOro AoCTyna K MecTy npefocraBneHus
MyHVULUMNanbHOW ycnyru obecneynsaeTcs:

1) obecneyuBaeTcs BecnpensaTcTBeHHbIN AOCTYN NHBaNMAOB K MECTY NpefocTasneHus
MyHULMNanbHOW ycnyru (yAo6HbIA BXOA-BLIXOA B NOMELLEHNS 1 nepemelieHune B nx npegenax);

2) BuW3yanbHasi, TeKcToBas W MynbTUMeauiiHas wHgopMauus o nopagke
MPEAOCTABNEHUST MYHULIMNAMNbHOW yCnyrn pasmeliaeTcs B YAOOHbIX ANA 3asBuTenci
MECTax, B TOM YMCne C YHeTOM OTPaHUYEHHbIX BO3MOXHOCTEN UHBANWAOS:

3) conpoBoXAeHWe WHBaNUAOB, VMEIOLLIMX CTONKWE paccTpoicTBa yHKLUM
3PEHNA U CAMOCTOATENLHOTO NEPEABUKEHNA, U OKa3aHne UM MOMOLLM:

4) BO3MOXHOCTb CaMOCTOATENbHOro NEPEABUKEHUA NO TEPPUTOPUN, Ha KOTOPOW
pacnonoxeHsl 0BbEKTbI COLUNANbHON, UHXEHEPHON K TPaHCMOPTHOW WHPACTPYKTYp, BXxoAa B
Takne oObeKTbl N BbIXOAA M3 HUX, NOCAOKU B TPAHCNOPTHOE CPE/ACTBO U BbICAAKWU U3 HErO, B TOM
4UCNe C UCNonb3oBaHNEM Kpecna-KonscKu:

0) Hagnexauwee pasmelyeHue obopygosaHua w HocuTtenein WHopMaLMy,
Heobxoaumblx ana obecneyeHus BecnpensTcTBEHHOrO AOCTYNa MHBAaNMAOB K ycnyram c
YHETOM OrpaHUYeHU nx XU3HEAEATENbHOCTY;

6) pybnuposanue Heobxoaumoii ANA WHBaNMOOB 3BYKOBOW W 3pUTENbLHOM
MHbOPMaLUK, a Taioke Haanuceil, 3HAKOB 1 MHOI TEKCTOBON U rpadmyeckont Hhopmavmm
SHakamy, BbINONHEHHbIMU penbedHO-TOYEYHbIM WpKUdToM Bpains:

7) Bonyck cypaonepesoayuka u TUNOCYpPAONEPEBOAYMKA;

8) nonyck cobaku-npoBoaHMKa Npyu Hanu4nn [QOKYMeHTa, NOATBEPXKAALLEro ee
cneunansHoe oby4eHne 1 BblAABAEMOrO No opMe U B NOpsAKe, KOTOpbIe YCTaHOBMNEHbI
npukasom MuHucTepcTBa Tpyaa M coumanbHoit 3awumTel Poccuiickon depepauum ot
22.06.2015 Ne 386H «0O06 YTBEPXKAEHUA (DOPMbI  [JOKYMEHTa, NOATBEPKAAIOLLEro
cneuuansHoe obyyeHne cobakn-npoBogHMKA, U NOPSAKa ero BblAaumy.

2.14.3. TpebBoBaHna B YyacT obecneyeHus AOCTYMHOCTU ANA WHBANWAOB OOBLEKTOB, B
KOTOPbIX OCYLUECTBNAETCA NPEAOCTABNEHNE MYHULIMNANLHON YCAYTU, U CPeacTs, NCNonb3yemsbix
npY NPEeA0CTaBNEHUA MYHUUMNANBHOW YCNyry, KOTopble yKasaHbl B NoAnyHkTax 1 — 4 nyHKTa
2.14.2. aAMUHICTPATUBHOTO pernameHTa, NPUMEHAIOTCS K 06bekTam U CpeacTBam, BBEAEHHBIM B
SkCniyaTauuio unu NpoLueaLNM MOAEPHU3ALIMIO, PEKOHCTPYKLUIO nocre 1 wionsg 2016 roga.

2.15. MNokasaTenu AOCTYNHOCTU U Ka4YecTsa MYHULMNAnNLHOM yCnyru, B TOM Yucrne
KONM4ECTBO B3arMOAeNCTBUI 3aSBUTENS C AOMKHOCTHBIMU NULAMY Npu NpefocTaBneHun
MYHULIMNansHOW YyCnyr 1 UX NPOAOIKUTENBHOCTb, BO3MOXKHOCTb nony4YeHuns uHopmaumm o
XOAE NPEAOCTABNEHNA MYHULIMNANLHON YCNYTi, B TOM YACNE C UCMONb30BAHVEM
MH(OPMALIMOHHO-KOMMYHVKALIMOHHBIX TEXHOSIOMMIA, BO3MOXHOCTL NG HEBO3MOXHOCTb
MONYHEHUA MyHNLUMNANLHOW yCnyru B MHOroyHKLMOHANbHOM UEHTPe NpeaocTasneHins
rOCYAapCTBEHHbIX N MyHULMNANBHBIX yenyr (B TOM Yucne B NONHOM obbeme), B mobom
TEppUTOpUaneHOM noapasaeneHun opraHa UCNOMHUTENBHO PacnopsaAUTENLHOM opraHa
MECTHOTO CaMmoynpasneHusi, No BeIOOpy 3asBUTENA (AKCTEPPUTOPUATBHBIN NpUHLMN),
NOCPEACTBOM 3anpoca O NpeAoCTaBfeHn HeCKOMbKUX roCy4apCTBEHHbIX 1 (vnu)
MyHWLMNANLHBIX yCNnyr B MHOrOGyHKUMOHAbHbIX LUEHTPAX NPeaocTaBneHus rocyAapCTBEHHbIX U
MyHULMNAnbHbIX yenyr, NpeaycMoTpeHHoro crateelt 15.1 ®egepansHoro sakorna Ne210-03
(KOMNMeKCcHbIN 3anpoc)




2.15.1. MNokasaTenamu JOCTYNHOCTU NPeAOCTaBNEHUA MyHMLUMNANbHOW YCNyrn ABNAKTCA:

pacnonoXeHHOCTb NMOMELLEHUs, B KOTOPOM BEAETCA NpuUeM, BbiAaya LOKYMEHTOB B 30HE
[ocTynHocTy oBLlecTBEHHOro TpaHenopTa,;

Hanu4yne HeobXoAuMOro KonuyecTBa ChneuuanncToB, a TakkKe MNOMELLEHWW, B KOTOPbIX
OCYyLLECTBMNAETCHA NPUeM AOKYMEHTOB OT 3aaBUTENEN;

Hanuuve ncuepnblBaloLLeil MHopMaLUK 0 cnocobax, MOPsAKE U CPOKax NPeAoCTaBneHus
MYHULMNANbHON ycnyru Ha uHgOopMauWoHHbIX cTeHaax, EamHom noptane, PecnybnukaHckom
nopTane, opuunanbHOM canTe MyHULIMNANbLHOro panoHa;

OKasaHvwe NMomoLwM WHBanuaam B npeogoneHun Gapbepos, MELaLWUX NONyHEHNO UMK
yCcnyr HapasHe ¢ Apyrumu nuuamMmu.

2.15.2. lokazaTensaMu ka4ecTBa NpenocTaBneHns MyHULUNansHOW yCnyrn ABNAKTCA:

1) cobnogeHne cpokos nNpuema v pacCMOTPeHUs AOKYMEHTOB;

2) cobniofeHue cpoka nonyyYeHns pesynsrarta MyHULUNansHon yecnyru;

3) oTcyTcTBUE ODOCHOBAHHbLIX Xanob Ha HapylleHus agMUHUCTPaTUBHOIO pPernameHTa,
cosepLueHHble paboTHukamu OpraHa,

4) KONMMYeCcTBO B3aMMOAEWCTBUM 3asBUTENs C [OIDKHOCTHbIMU nuuamu (Bes yuera
KOHCynbTaLUuni):

B3aumogencTeue 3aseutens ¢ pabortHukamu Oprana wnu MOL npu npepnoctasneHuu
MYHULMNANBHOW YCNyru OCYLLEeCTBNAETCA OAWH pa3 nNpu NpeacTaBneHuu 3afBfeHus co BCemu
HeobXxoauMbIMKU AOKYMEHTaMMU,

oauH pa3 B cny4yae HeobxoAuMOCTM nNOMy4eHUA pesynbTaTa MNpefocTaBneHus
MyHULUunansHon yenyr B Oprade unu MOLL B popme 3k3emnnapa anekTpoHHOro JOKYMEHTa Ha
BymaxHom HocuTene.

MpoAOMKUTENBHOCTE OAHOMO B3aUMOAENCTBUA 3asBUTENA C AOMKHOCTHBIMU NuuaMu npu
npeaocTaBneHnn MyHUUMNanbHON yCnyr He npesbillaeT 15 MUHYT.

3asBuTENL BNpaBe OUEHUThE KavecTBO MPeaoCTaBNeHws MyHWUUnanbHOW Yycnyru c
NOMOLLbID YCTPOUCTB MNOABWXKHOW paguoTenedoHHOW CBA3W, C ucnonb3osBaHuem EauHoro,
PecnybnukaHcKoro noprana, TepMUHanbHbIX YCTPONCTB.

2.15.3. WHchopmauus O xofde NpefocTaBneHns MyHUUMManbHOW ycnyru MoxeT ObiTb
nony4yeHa sasBuTENeM B NUYHOM KabuHeTe Ha EguHom nopTtane, PecnybnukaHckom noprane, B
OpraHe, MOLI. "

2.15.4. MNpepoctasneHne MyHWUMNAnNbHOW ycnyrn ocyllectenserca s nwbom MoLno
BbIDOpPY 3a88UTENS HE3ABUCMMO OT MECTa ero XUTENbCTBa NN MecTa (haKTUYECKOro NPOXUBaHKUA
(npebbiBaHusa) Ha TeppuTopuu Pecnybnuku TatapcraH no akcTeppuTopuansHOMY npuHLUMNY.

MyHuumnanbHasa ycnyra 8 CoOCTaBe KOMNIIEKCHOro 3anpoca He NpefocTaBnseTcs.

2.16. ViHble TpeboBaHus, B TOM YMCNe yYUTbiBaLIME 0CODEHHOCTN NpeaocTaBneHns
MYHULMNANLHOW YCNyru No aKkcTeppuTopuanbHOMY NPpUHUMAY (B cny4ae, ecnyv MyHuuunansHas
ycnyra npefocTaBnseTcsi No SKCTepPUTOpUansHOMY NPUHLIMNY) U OCODEHHOCTU NPEAOCTaBNEHUS
MYHULIMNANbHOM yCnyri B 3IEKTPOHHON dhopme

2.16.1. Tpu NpeaocTaBNeHU MyHUUMNANbLHOW YCNYrn B 3NeKTPoHHOW hopme 3aaBuTenb
BMpase:

1)  nony4uTb MHOPMaLWMIO O MOPsIAKE U CPOKax NpeAoCTaBNeHNs MyHULUNAnsHON ycnyru,
pa3melleHHyo Ha EquHom nopTane, PecnybnukaHckom noprane;

2) nopaTb 3asBNEHUE O NpefocTaBnNeHuM MyHWULUMNAanbHOW YCnyr U WHble AOKYMEHTHI,
HeobxoauMbie AnNA NPEeAOCTaBNEHUA MYHULMMANBHOW YCMyru, B TOM 4YUCNEe [OKYMEHTbI W
UHOPMaLMIO, ANEKTPOHHbIE 06pasbl KOTOPLIX paHee BbinKn 3aBepeHbl B COOTBETCTBUM C MYHKTOM
7.2 yactu 1 crtatbm 16 OdepepanbHoro 3akoHa Ne 210-03, ¢ wucnonb3oBaHuem EauHOro,
PecnybnukaHckoro noprana;



3) nonyYuMTb CBEAEHUA O XOAE BLINONHEHMA 3asBMNeHWA O NPEAoCTaBNEeHUU
MYHULMNANbHOW YCNyru, NoAaHHbIX B 3N1EKTPOHHOW chopme;

4) OCYLIECTBUTb OLIEHKY Ka4eCcTBa NPefoCTaBnNeHns MyHULMUNAnsHOW yCnyru;

5) nony4uTb pesynbTart NpefocTaBNeHNst MyHULMNanbHOW ycnyri B Gopme 3neKTpoHHOro
NOKYMEHTA; "

6) nopate xanoby Ha peweHue w peicteue (Bespencteve) OpraHa, a Takke ero
LOSMDKHOCTHBIX NUL, MyHWUMNanbHbIX Chyxalux nocpecteoM EguHoro, PecnybnukaHckoro
noprtana, noptana degepanbHol  rocyaapcTBeHHOM NHPOPMaLMOHHON  CUCTEMbI,
obecneyusatowlein npouecc aocyaebHoro (BHecynebHoro) obxanosaHus pelleHuin u AencTenn
(Be3neincTens), COBEPLUEHHbIX NPpKU NPpeaoCcTaBneHu rocyaapCTBeHHbIX U MyHULMNANbHbIX YCnyr
opraHamu, NpeaoCTaBNALLMMY TOCYAAPCTBEHHbIE U MyHULMNANbHbIE YCNYru, NX 4OMKHOCTHLIMA
MULAaMK, rocygapcTBEHHLIMU U MYHULMNANLHLIMU CRYKaLMMU.

2.16.2. QopmupoBaHve 3afBMEHWA OCYLLUECTBNAETCA NOCPEACTBOM  3aMofHeHWUs
3NEKTPOHHON hopMbl 3asiBneHns Ha EguHom, Pecnybnukanckom noprane 6e3 HeobxoaumocTy
[ONOMHUTENLHOM NOJAAaYM 3asiBNIEHNUA B KaKoW-nmbo nHoi dopme.

2.16.3. Npu chopMupoBaHum 3aseneHns obecne4nBaeTcs:

1) BO3MOXHOCTb KOMWPOBAHMA W COXPAHEHWA 3a@ABMNEHUA W WUHBLIX AOKYMEHTOB,
HeobxoAuMbIX ANA NpeaocTaBneHns yenyru,

2) BO3MOXHOCTb 3aMONHEHUSA HECKOMbKUMU 3aABUTENAMU OAHON 3NEKTPOHHON HOPMBbI
3assneHva npu obpalleHwn 3a ycnyramu, npepnonarawvliMMu HanpasneHue COBMECTHOMo
3aABNEHUS HECKONBbKUMU 3a9BUTENAMMU,

3) BO3MOXHOCTb NeYaTi Ha GyMaKHOM HOCUTENE KOMUK 3NEKTPOHHON (POPMbI 3aABNEHNS,

4) coxpaHeHue paHee BBEAEHHbIX B 3NIEKTPOHHYI0 (DOpPMY 3asBNeHNA 3Ha4YeHun B nobou
MOMEHT MO XeNaHWI0 NONL30BaTENs, B TOM YUCe Npu BOZHUKHOBEHUM OLLMDOK BBOAA v BO3BpaTe
ON$ NOBTOPHOrO BBOAA 3HAYEHUI B ANEKTPOHHYKO hopMy 3asBNEHNS;

5) 3anonHeHwe Nonei SneKTPoHHOW (hopMbl 3asBfeHUs A0 Hayana BBOAA CBEAEHWUM
3asBATENEeM C MWCNONb3OBaHMEM CBeOeHWn, pasmelleHHelx B ECWA, u  ceeaeHwi,
onybnukosaHHbIXx Ha EgvHom, PecnybnvkaHckom noprane, B 4acty, KacalwLllencs ceeaeHui,
OTCYTCTBYIOLMUX B €ANHOM CUCTEME UASHTUDMKALIMY U ayTeHTUdUKaLum;

6) BO3MOXHOCTb BEPHYTHCA Ha NOOOW #13 3TAnOB 3anOfIHEHUSA 3MNEKTPOHHOWM hopmbl
3asBnenuns 6e3 noTepu paHee BBEAEHHOW UHPopMaLun,

7) BO3MOXHOCTb AOCTYNa 3asBUTENA K paHee NoAaHHbIM UM 3a8BNEHUAM B TEHEHUE HE
MeHee OAHOro rofa, a Takke YacTUYHO CHOPMUPOBAHHBLIM 32ABNEHUAM - B TEHEHNE HE MEHEES 3
MECSLEB.

2.16.4. 3anuce 3assuTenent Ha npuem B MOL| (nanee - 3anucb) OCyllecTBnseTCA
nocpencTsom EauHoro, PecnybnvkaHckoro noprana, TefeoHa KoHTakT-UueHTpa MoL].

3anBUTENIO NPEAOCTABNAETCA BO3MOXHOCTb 3anucy Ha nobbie cBoOOAHbIe ANA Npuema
Aaty ¥ Bpems B npefenax yCTaHOBMEeHHOro B MHOTOMYHKLMOHANbHOM LEHTPE rpacduka npuema.

3anuck Ha onpeaenexHyio AaTy 3aKkaHuuBaEeTCA 3a CYTKU A0 HACTYNNEHWSA 3TON AaTbl.

Ans ocyLlecTsneHvs npegBapuTensHoOn 3anucu nocpeacTeoMm EpnuHoro,
PecnyBnukaHcKoro noprana 3asBuTento HeobXoaumo ykasaTb 3anpalvBaemble cucTemon
OaHHbIe, B TOM YuUCne:

thamunuio, UMsi, OTHECTBO (NPY HaNU4UK);

Homep Tenedoxa;

afpec 3nNeKTPOHHO NoYTb! (Mo XenaHuio);

Kenaemyio faTy v Bpema npuema.




B cnysae HecoorBeTcTBUS CBEAEeHUA, KoTopble cooBlun  3asBuTenb npu
NPpeABapUTENLHON 3anncmn, AOKYMEHTaM, NPefCTaBMeHHbIM 3asBUTENeM npyu NUYHOM npueme,
NpeABapuUTenbHana 3anuce aHHynupyeTcs.

Mpu  ocylecTBNeHNM NpeaBapuTenbHOW  3anucy  3assuTento  obecneuyusaeTcs
BO3MOXHOCTb pacnevartaTh TanoH-noATeepxaeHue. B cnydae, €C/In 3aABUTENb COOOWNT aapec
3NEKTPOHHOW NOYTLI, Ha YKa3aHHbIN agpec Takke HanpasnsaeTca nHopMaLus o NoATBEPKAEHUN
NPeABapUTENbHOM 3anncu ¢ ykasaHWeM aaThl, BDEMEHU U MecTa npuema.

Mpu ocyulecTeneHnu npenBapuUTEnsHON 3anNUcCK 3aSBUTENb B oBAsaTenbHOM nopsake
WHOPMUPYETCA O TOM, YTO NpeaBapuTenbHas 3anuck aHHynupyeTcs B crnyyae ero HesBkv no
MCTEYEHUU 15 MUHYT C HasHa4YeHHOro BpPeMeHW npuema.

3ansuTens B Noboe BpeMs BNpase 0TKa3aThbcs oT npeaBapuTenbHON 3anucy.

3anpeuljaeTcsi TpeboBaTh OT 3a8BUTENS COBEPLUEHUSA UHbIX AEWCTBUIA, KPOME NPOXOXKAEHNS
MOEHTUDMKALUMN U ayTeHTUDVKALUUM B COOTBETCTBUM C HOpPMaTUBHbLIMW NPAaBOBLIMU aKTamMu
Poccuiickon depnepaumm, ykasaHus Uenu npuema, a TaKKe npefoCcTaBNeHus CBEOEHUA,
HeobxoanMbix AnNs pacyeTa ANUTENbHOCTM BPEMEHHOroO MHTEepBana, KoTopbii Heobxoanmo
3abpoHupoBaTte Ansa npuema.

3. CocTas, nocneaoBaTeNnbLHOCTb U CPOKK BbINOMHEHUS aAMUHUCTPaTUBHLIX Npoleayp,
TpebGOoBaHUA K NOPSAKY UX BLINOMHEHMUS, B TOM Yucne O0COBGEHHOCTH BbINONHEHUS
AAMMHUCTPATMBHbLIX NpoLeAyp B 3NeKTPOHHOM hopMe, a TakkKe 0COBEHHOCTH
BLINOMHEHUSI aAMUHUCTPATMBHbLIX NPOLEAYP B MHOTOYHKLMOHANBHBIX LeHTpax

3.1. OnucaHuve nocnenoBaTenbHOCTU AEeACTBUIA Npu NpefocTaBneHum
MyHULIMNanbHoM ycnyrm

3.1.1. Tlpepocrasnenne MyHUUMNANLHOI ycnyru Bkniovaer B ceba  cnepywouwme
aAMUHUCTPaTUBHbIE NpoLeaypb!:

1) KOHCYNbTUPOBaHMWE 3a5BUTENS!

2) NPUHSATHE U PacCMOTPEHME KOMMMeKkTa AOKYMEHTOB, NPECTaBMNEHHbIX 3asBUTENEM;

3) HanpaBneHve MeXBEeAOMCTBEHHbIX 3anpocoB B opraHbl, YyyacTBywLle B
NPEAOCTaBNEHUN MyHULIMNANLHOM yenyru;, -

4) noaroToeka pesynbTaTa MyHULMNAnbHOW ycnyru;

5) BblAa4a (HanpaeneHue) sasBuTento pesynsTarta MyHULMNansHon ycnyru;

6) ncnpasneHne TeXHUYECKUX oLMBoK.

3.2. OkasaHune KoHCynbTaLui 3aaBUTenNio

3.2.1. OcHoBaHWeM Ha4ana BbINOSIHEHMUS aAMUHUCTPATUBHOW npoueaypbl ABnseTcs
obpaLleHne 3anBUTENs NO BONPOCAM, CBA3aHHbLIM C MpeAocCTaBNEHNEM MYHULMNANBHON YTy,

HAomKHOCTHBIM NMUOM (pPaBOTHWUKOM), OTBETCTBEHHBLIM 33 BLINONHEHUE afilMUHUCTPaTUBHOW
npouenypsl, ABNASTCS:

npu obpatleHun sassutens 8 MOL| - paBoTHuk MoLY;

npu obpaweHnn 3assutens B OpraH - 3aMecTuTens pykosoautens WcnonHutensHoro
komuteta CTaApOTUMOLLKUHCKOTO CENbCKOrO MOCENeHus (nanee - . JOMXKHOCTHOE nKLO,
OTBETCTBEHHOE 3a KOHCYNbTUPOBaHUE). '

3.2.2. 3assuTenb Bnpase o6paTuTbcA 3a KOHCynbTaumMein O nopsake U cpokax
MPEAOCTaBNeHNs MyHuLMnansHown ycrnyrn 8 MOL| nuyHo 1 no Tenedony v 3NEKTPOHHOW nouTe.

PabotHuk MOL| koHcynbTupyeT 3asiBuTEns, B TOM uucrie no cocrtasy, dopwme
NPEACTaBNSeMOi LOKYMEHTALNUN U APYrUM BONPOCaM AMA NONy4eHNs MyHULMNAnbHOM ycnyru.



3asBUTENb MOXKET NOMYYMTh MHGOPMaLMIO O Nnopaake NpeAoCTaBNeHNs MyHULUMNAanbHOM
yenyrv Ha oguumansHom caitte MOLI http://mfc16.tatarstan.ru.

AIMUHUCTPATUBHbIE NPOLEAYPb!, YCTaHABNMBAEMbIE HACTOALUM NYHKTOM, BbIMONHAOTCA
B AeHb oOpalieHun 3aaBuTens.

PesynbTaTamu BbIMOMHEHUS aAMUHACTPATUBHLIX NPOLIEAYP ABNAITCH. KOHCynbTauus no
coctasy, opMe MPEACTABMAEMON AOKYMEHTauum v Apyrum Bonpocam, HeobxoauMbIM  ANS
nony4eHvsa MyHULMNansHoml yenyru.

3.2.3. 3agsuTens Bnpase obpatuTees B OpraH no TeniedoHy 1 3MNEKTPOHHOW NOYTE, @ TakKe
MONY4UTL KOHCynbTaumio Ha EAWMHOM, Pecny6nukatckom noprtane, caite Opraxa o nopsiake
cpokax MNPEAoCTaBMeHUs MyHWUunansHoOM ycnyru, B8 TOM HuCne no cocrasy, opme
npeAcTaBnseMoit AOKYMEHTaUuW 1 Apyrim Bonpocam Ans nony4eHuns MYHULMNANLHOW YCNyru.

[IoMXHOCTHOE NMLIO, OTBETCTBEHHOE 33 KOHCYNbTUpOBaHUE UHopMUpyeT 3asBUTENA B
cooTeeTcTBUM C TpebosanuaMu nyHkTa 1.3.4 aAMWHUCTPATUBHOIO pernameHTa.

AOMWHWCTPaTUBHbLIE NPOLIEAYPbI, yCTaHaBIMBAEMbIE HAaCTORLLMM MyHKTOM, BLINONHSOTCA
B TeYeHue Tpex pabounx AHeW CO AHA NOCTYNNexus obpalleHums.

PesynbTaTamu BbIMONHEHUS aAMUHUCTPATUBHBIX NPOLEAYP ABNAIOTCA. KOHCynbTauuu no
cocTasy, popme NPEeAcTaBnsemMon AOKyMeHTauuu W ApyruMm BOnpocam, HeoBxoguMbIM  ANS
nonyYeHnst MyHuLUMnNanbHOW yenyru.

3.3. MpuHATME N PACCMOTPEHNE KOMMIEKTa AOKYMEHTOB,
npeacTaBnNeHHbIX 3asBUTENEM

3.3.1. MNpuem QoKymMeHTOB A5 npefocTaBneHns MyHULMNansHoi ycnyrm yepes MOLL unwm
yaanexHoe pabouee mecto MOLL

3.3.1.1. 3assuTent (NpeacraBuTent 3aseuTens) obpallaercs B MoLl ¢ 3anpocom O
NPEAOCTaBNEHNN MyHULMNANBHON YCIYTU U NPeACTaBAET AOKYMEHTLI B COOTBETCTBUU C MYHKTOM
2.5 agMUHUCTPAaTUBHOIO pernameHTa.

3.3.1.2. PaboTHuk MOL], BeayLLmit Npuem 3anBnexunii:

onpeaenseT npeameT obpallieHus;

yZocToBeEpSieT NUYHOCTL 3asBUTENs,

NPOBOAMT NPOBEPKY MOMHOMO4MIA NKLia, SIOAAIOLETO AOKYMEHTEI,

NPOBOAWT MPOBEPKY COOTBETCTBUA AOKYMEHTOB TpefoBaHuAM, yKazaHHbIM B NYHKTE 2.5
aZlMMHUCTPaTUBHOIO pernameHTa;

3anofIHAET 3NEKTPOHHYIO hopMy 3aaBNeHuUs B ANC MOLI;

NP NPEAoCTaBMEeHWW [OKYMEHTOB, YKa3aHHbIX B TMYyHKTE 2.5 aaMUHUCTPATUBHOIO
pernameHTa Ha OymaXHOM HOCUTEne, OCYyLIeCTBNAET CKaHUpOBaHWe NpeACTaBneHHbIX
[IOKYMEHTOB,

pacnevatbiBaeT 3assnexsue n3 AUC MoL;

nepeaaeT 3asBUTENIO Ha NPOBEPKY 1 NOANUCaHNE;

nocne noAnucaHus ckaHupyeT NoANUCaHHoe 3asBneHne B ANC MOLL;

sarpyxaetr 8 AUC MOLl pokymeHTsl, NPeACTaBNeHHbIE B 3NEKTPOHHOW dopme unu
3neKTpoHHble 0Bpa3skl 0TCKaHMPOBAHHBIX AOKYMEHTOB, bopmMupyeT 3NEeKTPOHHOE AENO;

BO3BpALLAeT NoANucaHHoe 3asBneHne U opuruHans ByMaKHbIX JOKYMEHTOB;

BblJaET 3aABUTENIO PacnuUcKy B npueme AOKYMEHTOB.

AOMUHUCTPATUBHbIE MPOLEAYPL!, YCTaHABNNBAEMbIE HACTOALLAM MyHKTOM, BLINOSTHAKOTCS
B AeHb 0DpalleHns 3asaBUTENs.

PeaynbTaTamu BbINONHEHNA a4MUHUCTPATUBHBIX NPOLIEAYP ABMSIIOTCH: FOTOBOE K OTNpaBke
3aaBneHue 1 nakeT [JOKYMEHTOB.



3.3.1.3. PaboTHuk MO®L| HanpaenseT naker AOKYMEHTOB, NPUHATLIX OT 3asBUTEnNS B Oprax
B 3NEKTPOHHON chopme (B cocTase NakKeToB 3NEKTPOHHbIX Aen) B TeyeHue ogHoro paboyero aHs
CO AHA obpalleHus 3assuTens s CTPYKTYpHOE nogpasgeneHue M®LI.

B3auMmonaencTems.
3.3.2. Mpuem AOKYMEHTOB ANA npegocraenexns MyHWUMnanbHoi ycnyry B 3NEKTPOHHOM
opme yepes Eavnbin, Pecny6nukanckuii noprarn.

3.3.2.1. 3assuTtens ANA nogayu sassneHuns s SNEKTPOHHOW chopme BbinonHseT cnepyrolme
aencTeus:

BbINONHAEGT asTopUsaumio:

OTKPLIBAET (HhOPMY 31IEKTPOHHOrO 3aaBneHus;

3anonHseT opmy anekTpoHHoro 3aABNEHNA, BKMOYaLWylo CBEAEHUsA, Heobxoaumbie ¢
obssaTensHble ans MPEAOCTaBNeHUs MyHULMNANbHOL ycnyru;

NPUKpennseT ooKyMeHTb! B SNEKTPOHHOW chopme mnu SNEKTPOHHbIE 00pasbl JOKYMEHTOB K
thopme 3NeKTPOHHOro 3asBneHus (npu HeobxoanmocTu);

NOATBEPXKAAET hakT o3HaKOMNEHMs W cornacus ¢ ycnosusmu u nopsaaxkom
NPEAOCTABNEHNS  MyHULMNANLHON yenyrm B anekTpoHHoI opme  (ycraHasnusaeT
COOTBETCTBYIOLLYIO OTMETKY O Cornacuu s opme anekTpoHHoro 3aaBneHus);

noaTesepxnaeT AOCTOBEPHOCTL COoO0BLYEHHBbIX cBegeHumn (ycraHasnusaer
COOTBETCTBYIOWYIO OTMeTKY B (PbopMme 3neKTpoHHOro 3asBneHus);

OTNpasnseT 3anofHeHHoe S/IEKTPOHHOE 3anBneHue (HaxumaeT COOTBETCTBYIOLLYIO KHOMKY
B hopme 3neKTpoHHoro 3aaBneHus);

SNEKTPOHHOE 3asBneHue MOANMCLIBAETCH B COOTBETCTBUM G TpeboBaHuaAMU nyHkTa 2.5.3
anMUHUCTPATUBHOrO pernamenTa;

nony4aer ysegomnenue o6 OTNpaBke 3NeKTPOHHOro 3asBneHns.

PopmaTHo-noruyeckas NPOBEpKa CchopMUPOBaHHOO 3a8BEHUS ocyllecTBnAeTca nocne
3anonHeHus 3asBuTenem Kaxaoro us NOMNen 3neKTPOHHOA opmbl 3asBnEHUS. Mpw BLISBNEHUM
HEKOPPEKTHO 3anonHeHHoro nons SNEKTPOHHOW hopMbI 3asiBNEeHUS 3anBUTENb yBeaoOMNSieTCs o
XapakTepe BbISBMNEHHON OWMBKU U NOpALKE ee ycTpaHeHus nocpencTsom WHbOpMaUWoHHOro
CoobLeHUs HEeNoCPeACTBEHHO B SNEKTPOHHOW thopME 3asiBneHus.

ABMWHUCTPATUBHBIE npoueaypebl, ycraHaBnueaeMblie HACTOALLMM MYHKTOM, BbINONHSIOTCS
B AeHb obpalleHus saseutens.

PesyneTatamu Bbinonkenus 2AMUHNCTPaTUBHbIX NpoUeAYp SBASIOTCS: ANeKTpoHHOE Aeno,
HanpasneHHoe B OpraH nocpeacTeom CUCTEMbI 3NIEKTPOHHOrO B3auMogeiicTeus.

3.3.3. PaccmoTpeHue KOMnnekTa fokymeHToB OpraHom.

3.3.3.1. OcHosaHueM Hauana BLINONHEHWs! agMUHWUCTPaTUBHOI npoueaypsl asnsercs
NOCTYyNNeHne 3asBNEHMs W WHBIX ACKYMEHTOB, HeobxoauMbix ans npepocrasneHus
MyHUUMNansHon yenyru.

HomkHoCTHBIM nuLom (PaboTHukom), OTBETCTBEHHbLIM 3a BhINONHEHUE aAMUHUCTPATUBHOMN
npoueaypel  sBnsetes  3amectutens pykoBoautena  UcnonHuTensHoro KoMuTeTa
CTapoTumoLLKuHCKoro CelbCKOro nocenenus panee - ACIMKHOCTHOE nuLo, oTBeTCTBEHHOE 33
npUem AOKYMEHTOB):

3.3.3.2. donxHocTHoe N0, OTBETCTBEHHOE 3a Npuem AOKYMEHTOB, B crnyvyae obpalueHus
SaABUTENSA C 3asBNeHuem B Oprat:

onpeaenserT npegmert obpallerus:

yCTaHaBnmMBaeT NMUYHOCTL 3aasutens:

IPOBOAWT NPOBEPKY NONMHOMOY M fiMya, nogalLlero JOoKyMeHTbI:

NPOBOAWT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeGoBaHMAM, ykaszaHHbIM B nyHKTe 2.5
aAMUHUCTPATUBHOIO Pe€rnameHTa, nposepky cooTBeTCTEUSA NPEACTaBNEHHbLIX A0KYMEHTOB
YCTaHOBNEHHbIM TpeboBaHusM (Hapnexalee



ogopmnenne konwuii AOKYMEHTOB, OTCyTCTBUE B AOCKYMEHTax no4YMCTOK, NPUNUCOK.
334EPKHYTBIX CrOB U MHBLIX He OrOBOPEHHbIX UCTpaBNeHuii);

3anonHAGT 3NeKTPOHHYI0 topmy 3aseneHus s aBTOMaTM3NPOBaHHOW WHPOPMaLIMOHHO
cucTeme, npeaHasHavyeHHOW ANst oKa3aHus FOCY[apCTBEHHbIX U MYHULMNANbHbBIX ycnyr;

NpW  npepocraBneHun AOKYMEHTOB, yKasaHHbiX B NyHKTE. 2.5 agMuHucTpaTUBHoro
pernamMeHta Ha GymakHoMm HOCuTene, ocywecrenser CKaHuposaHue npeacTaBneHHbIX
AOKYMEHTOB;

pacnevarbiBaeT 3asBneHue;

NnepenaeT 3aaBuUTento Ha NPOBEPKY U nognucaHue:

nocne noanucaxms ckaHupyet noAnucaHHoe 3aasneHune:

3arpyxaeT B aBTOMaTU3NpoBaHHyIO MHOpMaUMoHHyio ChCTeMy, npeaHasHaveHHyw ans
OKasaHusa rocynapcrBeHHbIX W MyHULIMNanbHbIX  ycnyr ACKYMEHTbI, npeacTasneHHble B
SNEKTPOHHOW chopmMme wunu SNEKTPOHHble 0B6pasbi OTCKaHWPOBAHHbLIX LOKYMEHTOB, hopmupyer
3NEKTPOHHOE aeno;

BO3BpallaeT noagnucaHHoe 3aseneHue u opUruHansl BymaHbIx AOKYMEHTOB 3a8BUTENIO:

BblAaeT 3aABUTENI0 pacnucky B npueme gOoKYMEHTOB.

3.3.3.3. DomxHocTHoe NNLO, OTBETCTBEHHOE 33 NMpuem AOKYMEHTOB, nocne nocrynneHus
AOKYMEHTOB Ha paccMoTpeHue:

puCsanBaeT 3asiBNeHulo Homep B COOTBETCTBMM C HOMEHKNaTypoil gen u cTartyc
«lMposepka AOKYMEHTOB»;

Y3yHaeT MnoCTynuBLUME BNEKTPOHHbIE AeNa, B TOM 4uCne MpUIOKEHHbLIE 3asBUTENeM
AOKYMEHTbI B aneKTpoHHO! dhopme u ANEKTPOHHbIE 0Bpa3kl AoKyMeHTOB:

NPOBEPAET KOMMNNEKTHOCTh, YNTAEMOCTb 9NEKTPOHHbIX 0OpPa3oB AoKyMEHTOR:

fposepsier  cobnogeHve  ycnoswuii AENCTBUTENBHOCTY 3MEKTPOHHOW  nognucy,
nocpeacTeom obpaujeHus k EnuHomy noprany (B cnyyae, ecnu 3aseutenem nNpeacTasneHs
SNIEKTPOHHbLIE  [JOKYMEHTBI, NOANUCAHHbIe yCUNEeHHON  KBanuuumposaHHoM 3NEKTPOHHOI
NOANUCHID). ¢

Mpy  Hanuuum OCHOBaHWW, MpPeAyCMOTPEHHbIX NyHKTOM  2.7.1  agMUHUCTpaTWUBHOrO
PEINaMeHTa, noAroTaBnMBaeT NPoeKT peLueHus ob OTKase B npueme AOKYMEHTOB, HEOBXO4UMbIX
ANA NPEAOCTaBNEeHUA MyHULMNANBHON ycnyru.

B cnyuae, ecnu B pe3ynbTaTe NpPoBEpKU yCUNeHHOoA KBanuuumposaHHo SNEeKTPOHHOM
noanucy BbiABNEHo HecobnoaeHue ycriosnit ee feicCTBUTENLHOCTY, NPOEKT peLueHus ob oTkase
AOMKEH coaepx)aTb NyHKTbl cTaTby 11 ®epnepanbHoro 3akoHa No 63-93, koTopble MOCYXUNu

NPpUEMe JOKYMEHTOB, HeobxoanmbIx Ans NPEAOCTaBNEHUA MYHULUMNANLHOM YCNyru, cBs3aHsl ¢
HAPYyLUEHNEM YCTaHOBMEHHbIX TPpeBoBaHUI K Takum AOKYMEHTaM, oCHOBaHWA ANS OTkasa B
NPUEME [OKYMEHTOB [OMmKHbI CoAepXaTb WHopMAUUID © HaUMeHOoBaHU AOKYMEHTOB
(MHbopmaLmy, CBe[leHWl), KoTopble He NpeAcTaBneHsl, cogepxar HeAoCToBepHbIE U (unu)
MPOTUBOPEYMBbIE CBEAEHUS, O(OPMMEHbl C HapyLlUEHUEM yCTaHOBIIEHHbIX TpebosaHum),
Hanpaenaerca Ha cornacoBaHue B YCTAHOBIIEHHOM MOpAAKe MOCPEACTBOM  CUCTEMBI
SNEKTPOHHOrO JoKyMeHTooBopoTa.

Cornacosanue npoekra pelweHna ob oTkase B npueme AOKYMEHTOB, HeobxoauMbIx ans
NpeaocTaBneHns MyHUUMNansHoMn ycnyru, ocyllectsnsetcs B nopsake, npeaycmoTpeHHoM
NYHKTOM 3.5.3 afgMUHUCTPaTUBHOrO pernameHTa.

B cny4ae otcyTctBus ocHosaHuii ANA OTKasa B npueme [OKYMEHTOE, NPeaycMOTPEHHbIX
NYHKTOM 2.7.1 afgMUHUCTPATUBHOTO pernameHTa, JOMKHOCTHOe




NWLO, OTBETCTBEHHOE 3a MPUEM [OKYMEHTOB, B TeYeHue opgHoro pabouyero AHA CO AHS
NOCTYNNEHWs 3asBMEHUsl, HanpaBnaeT 3asBUTENIC, YKa3aHHbIM B 3asBNeHUM Ccnocobom,
YBEIOMIIEHNE O MOCTYNIMEeHUN 3anBNEHUS, codepXkallee BXOAALMA PEerucTpaLynoHHbIn HOMEp
3aaBneHus, AaTy NonyyYeHus 3asBneHus, NnepeyeHb HaumeHoBaHui (hainoe, NPeAcTaBNeHHbIX K
HEMY [IOKYMEHTOB, AaTy NONy4eHus pesynbrarta MyHUUunansHon ycnyru.

3.3.3.4. icnonHeHue npoueayp, ykasaHHbix B nyHkTax 3.3.3.1, 3.3.3.3 aaMUHUCTPaTUBHOIO
pernaMeHTa, npy Hanu4yMm TeXHUYECKON BO3MOXHOCTU OCYLUIECTBMAETCA B aBTOMAaTUHECKOM
peXUMe C  UCMOMb30OBAHWEM  aBTOMATU3VPOBAHHOW  WH(OPMALUMOHHOW  CUCTEMBI,
npeaHasHayeHHoW ANA oKasaHWUsA rocyAapCcTBEHHbLIX U MyHULIMMAMNbLHBIX YCyr.

3.3.35. AOMUHACTpATMBHbie  MpouUeaypbl, YycTaHaBnuBaemble  nyHktom  3.3.3
aAMVHUCTPATUBHOTO pErfiaMeHTa, BbIMOMHATCA B TeyeHue ofHoro paboqero AHA CO AHA
NOCTYNNEHUS 3asBNEHUA HA PpacCMOTPEHUE.

PesynbTaTamut BbINOMHEHUA aAMUHUCTPATUBHLIX Npouedyp SBASKTCA: MPUHATBIN Ha
PacCMOTPEHWE KOMMMEKT AOKYMEHTOB UMK NPOEKT peLleHns of oTkase B Nnpueme [OKYMEHTOB,
HeoBXoAUMbIX A8 NPEAOCTABNEHUS MyHULIMNANbLHOM yCnyru.

3.4. HanpaBneHue MeXxBeAOMCTBEHHbIX 3aMpPOCOB B OpraHbl, y4acTayloLlve B NpeAocTasnexsum
MyHULMNANbHORN ycnyru

3.4.1. OcHOBaHWEM Ha4yana BbINOMHEHMS AafAMUHUCTPATUBHOW Npoueaypbl ABNAETCH
nony4yeHue AO/MKHOCTHLIM  MULOM  (paBOoTHWUKOM), YNOMHOMOYEHHbIM Ha  BbINONMHEHWE
aAMUHUCTPATUBHOW NpoLeaypbl, OT AOMKHOCTHOrO nuua (paboTHuka), OTBETCTBEHHOID 3@ MPUEM
LAOKYMEHTOB, NPUHATLIX OT 3aABUTENSA [OKYMEHTOB.

[IOMKHOCTHBIM NULIOM (paBOTHUKOM), OTBETCTBEHHBIM 3a BbINOMHEHUE aAMWHUCTPATUBHON
npoueaypsl, sBnsetcs  3amecTutens  pykosogutena  WcnonHutensHoro - KomuTETa
CTapOTUMOLLKMHCKOTO CENnbCKOTO MNOCENeHust /ykasbigalomcesi ceedeHusi O OOMmKHOCMHOM
nuue/(panee - AOMKHOCTHOE NWLIO, OTBETCTBEHHOE 33  HanpaBneHWe MeXBEAOMCTBEHHBIX
3anpocos).

3.4.2. [omKHOCTHOE nWLo, OTBETCTBEHHOE 3@ HanpaBneHwe MeXBEeAOMCTBEHHBIX
3anpocos, OPMUPYET W HanpaenseT B 3reKTPOHHOW cdopme nNoOCPeAcTBOM CUCTEMEI
MEXBEOMCTBEHHOTO  3NEKTPOHHOrO  B3aUMOAEWCTBMA  (MpW  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTU — WHBIMU crocobamu) 3anpochbl O NPefoCTaBNeHW [AOKYMEHTOB W CBEAEHWUH,
NpeayCcMOTPEeHHbIX NYHKTOM 2.6.1 aAMVHUCTPaTUBHOIO pernameHTa.

ALMUHUCTPATUBHbIE NpOLEenypbl, yCTaHaBNWBAEMbIE HACTOALLMM NYHKTOM, BbIMOMHAIOTCS
B AeHb NPUHATUS 3aABMNEHUA Ha pacCMOTPEHMUe.

PesynbTatamu BbINONMHEHUA aAMUHUCTPATUBHBIX NPOLeAyp ABMAKOTCA! HANpaBneHHbLIE B
opraHbl BNacTi 1 (Unu) NoABeAOMCTBEHHbIE OpraHamM BnacTy opraHusauumn 3anpocei.

3.4.3. CneunanucTbl NOCTABLUMKOB AaHHbIX Ha OCHOBAHWUW 3aMpoCcoB, NOCTYNUBLUUX YEPES
cUcTEMy MEXBEAOMCTBEHHOIO 3NEKTPOHHOro B3aUMOLENCTBURA, npeAocTasnaAwT
sanpalwvsaemMble AOKYMeHTbl (MH(OPMaLUIo) UNu HanpasnsioT yBEAOMIEHNS 06 oTcyTcTBUK
[OKYMEHTa U (unu) uHopmauumn, HeobXoAUMBIX ANS NpefocTaBneHns MYHUUMNANbHON YCnyru
(nanee — yeeaoMmnexve ob otkase).

AOMUHUCTPATUBHbIE NPOLEAYPbI, YCTaHaBNUBAEMbIE HACTOALLUM NYHKTOM, BbINOMHAOTCA
B TeYeHue Tpex AHEeWn CcO AHA MOCTYNNeHWs MEeXBEeAOMCTBEHHOTO 3anpoca B opraH wvnw
opraHvsauvio, npeaocTaBnsaoumne JOKYMEHT U UHopMaLUIo, €Cnu UHLIE CPOKU NOArOTOBKK W
HanpaBNeHWsa OTBETA Ha MEeXBEAOMCTBEHHbLIA 3ampoc HE YCTaHOBMEHbI dhepepanbHbIMU
3akoHamu, npaeoBbiMu akTamu [MpasuTtenscTea Poccuickoi defdepauun v NPUHATBIMKA B

COOTBETCTBUN C (befepanbHbIMU 3aKoHamu HOPpMaTUBHBLIMW MPABOBLIMW aKTaMu Pecnybnukm
TaTtapcTaH.




Pesynstatamn  BbINONHEHUS  AAMUHUCTPATUBHbBIX npouenyp HABNAKTCH. AOKYMEHTbI
(cBeaeHus), HeoBxoauMbIe AN NPEAOCTABMNEHUS MyHULIMNATBHOI ycnyrin, nubo ysegomnexuve o6
OTkase,  HanpaBNeHHble€  OO/KHOCTHOMY MWLy, OTBETCTBEHWOMY 33  HanpasneHue
MEXBEAOMCTBEHHbIX 3anpocoB.

3.44. [loNXHOCTHOE nWLO, OTBETCTBEHHOE 3a HanpaeneHue MEXBEAOMCTBEHHbIX
3anpocos:

nonyyaer 3sanpaliusaembie 4Yepe3 CUCTEMY MEXBEAOMCTBEHHOrO  3NEKTPOHHOro
B3auMOAENCTBUS [OKYMEHTbI (CBEAEHUS), HEOBX0oANMBIE ANA NPefoCTaBNEHUS MYHULMNANEHOW
ycnyru, nnbo ysegomnexve o6 oTkase npu OTCYTCTBUM [OKYMEHTaA U1 (unn) nHopmaumu;

NPy Hanu4Mu OCHOBaHWA, NPEAYCMOTPEHHLIX NYHKTOM 2.7.1 aaMWHUCTPATUBHOIO
PErnameHTa, noAroTasnusaeT NPOEKT pelleHns 06 oTkase B NpueMe AOKYMEHTOB, HEODXOAUMbIX
ANSA NPeAcCTaBNeHUA MyHULMNanbHOW ycnyru.

lNpoeKkT peweHna 06 oTkase B NpUeMe AOKYMEHTOB, HEOBXOAUMbBIX ANS npeaocTaBneHus
MYHULUNANEHON yCNyru, ¢ ykasaHuem npuynH oTkasa (B cnyvae, ecnu ocHOBaHuA 4na OTKa3a B
NpUEMe JOKYMEHTOB, HEODXOAUMBIX ANA NPEAOCTABNEHUS MyHULMNANbHOM YCINyru, CBsi3aHbl C
HapyLUEHWEM YCTaHOBMEHHbIX TpeDOBaHWil K TakUM [OKYMEHTaM, OCHOBAHMA ANA OTKasa 8
NpMemMe AOKYMEHTOB [AOMKHbl CcoAepXaTb WHGOPMALMI0O O HaUMEHOBAHWM LOKYMEHTOB
(MHbOpMauunn, CBeaeHW), KOTOpble He MpefAcTaBneHbl, copepKar HeJoCTOBEpHLIE U (UnK)
NPOTUBOpPEUNBLIE CBEAEHWS, OMOPMMNEHbI C HAPYLWIEHWEM YCTAHOBAEHHLIX Tpeﬁoaaﬂv\ﬁx\,

’

HaMNPaBMA&Tes Ha cornacosaHue B YCTaHOBNEHHOM Mopsigke MOCpPeAcTBOM CUCTEMBI
SNEKTPOHHOrO fOKyMeHTooBopoTa.

CornacosaHue npoekta pelueHus o6 oTkaze B nprueme LOKyMEHTOB, Heobxoaumsix Ans
NPEAO0CTaBNeHNA MYHULMNAnbHOW ycnyru, OCylecTBnseTca B nopsake, nNpeaycMOTPEHHOM
nyHkTOM 3.5.3 agMUHNCTPaTUBHOTO pernaMeHTa.

AnmunncrparnsHee MPOUEZYPO(, yCTaHasMiBdemMaie HACTOALUMM MyHKTOM, S8sMOMHSI0TeS
B A€HL NONYYEeHUA CBEAEHWUA NO MEXBEAOMCTBEHHLIM 3anpocam.

PesynbTatamMv  BbINOMHEHUA AAMWUHUCTPATUBHLIX NPOLEAYP SABNAKTCH:  AOKYMEHTI
(cBeAeHUs), HeobxoanMble ANS NPefoCTaBNEHNS MyHULMNANbHON YCYri, NPOEKT PeLueHus 0b
OTkase B npueme [OKyMeHTOB, HeODXO4MMBIX AN1F NPEAOCTaBNEHUA MYHULIUMANBHO ycnyru.

3.4.5. VicnonHenue npoueayp, ykasaHHbIX B nyHkTax 3.4.2, 3.4.4 aAMUHUCTPATUBHOIO
PErNaMEHTA, NPU HaMU4YUK TEXHUYECKOW BOIMONHOCTU OCYWIECTBNASTCA B ABTOMATUMECKOM

pEMNAME c WCNONI0OBARVEM 2ABTOMATUINPOBAHHON VH(POPMaUNOHHON CUCTEMBI,
NPEAHAZHAUEHHOWN NNA OKASAHUA TOCYNAPCTREHHLIX W MYHULIMNANLHEIX YCNyr, 8 TOM Yucne o

MOMEHTa pericTpauun 3asiBiEHUs B COOTBETCTBUM C NyHKTOM 2.13 aAMUHWUCTPaTUBHOTO
pernameHxTa.

3.:4.6. Macamanerielil spos BRINSINGHN AAMMINCTOATHBHEY NDOUERYD. JK333kKEN B

NYHKTE 3.4 aAMUHICTPATUBHOIO PernamMeHTa, COCTaBNACT TpU PaBoYmX AHS.

3.5. MNoaroToBKa pesynkTata MyHULWNANLHOV ycnyru

3.54. OchoBanvem havana BbINONHEHWsA aaAMNHNCTRaTMBHOW NIpPUUEdYPLl FABIAETCH
NocTynneHne OoT AOMKHOCTHOrO nula, OTBETCTBEHHOTO 3a HanpaBreHue MeXBeAOMCTBEHHbIX
3anpocos, AOKYMEHTOB (CBEAEHMWIT), HEOBXOAUMbIX ANS NPEA0CTABNERNA MyHULMNANEHOR yCnyru.

HOMmMKHOCTHBIM NIMLOM, OTBETCTBEHHBIM 3@ BbIMOMHEHUE aAMUHUCTPATUBHON NPOLEAYPSI,
ABnseTcs 3amMecTUTeNb PYKOBOAWUTENs KcnonHutensHoro komutetra CTapOTUMOLLKUHCKOMO
Ce/IbCKOro nocenexns (fanee - JOIKHOCTHOE /NLO, OTBETCTBEHHOE 33 [104TOTOBKY pesynbrara
NPEAOCTABNEHUA MyHULMNANBLHOW ycnyru).

3.5.2. [TonkHOCTHOE NULO, OTBETCTBEHHOE 3a NOArOTOBKY PE3ynbTata NPEAOCTaBNEHUR
MYHULIMNANEHOW yCnyTu:



paccMaTpuBaeT COPMUPOBAHHBLIA  KOMNMEKT  AOKYMEHTOB, HeobXoAuMbIX — AnS
NPeaoCTaBNeHUsa MyHULUMNanbHOW yCnyru;

Npv BbLISBNEHWM OCHOBAHUMIA ANA OTKasa B MPeAoCTaslieHUn MyHULMMansHoW ycnyrw,
yKasaHHbIX B NMyHKTEe 2.8.2 aaMUHUCTPaTUBHOIO pernameHTa, NOAroTagnmeaeT NPOEeKT peLleHns
06 oTKa3e B NpefoCcTaBneHum MyHuUmunanbHowu ycnyru,

B Cry4ae OTCYTCTEBUA OCHOBaHWIA AnNsi OTKasa B NPEAOCTaBNeHUM MyHULIMNANbHOW ycnyru,
NPEeAYCMOTPEHHBIX NMYHKTOM 2.8.2 aAMWHUCTPATUBHOIO pernameHTa, no WToram paccMOTPEeHWs
LOKYMEHTOB, HEOOXOAMMbIX ONS NpPefoCTaBMeHus MyHUUUNanbHOW ycnyru, noarotasnueaeT
NPOEKT pesynbsTara NPeaocTaBNeHns MyHUUMNansHoM ycnyri B COOTBETCTBUN C MOANYHKTaMU 1 —
3 nyHkTa 2.3.1 agMWUHUCTPaTUBHOrO pernamenTa,

HanpasnseT MNOATrOTOBMIEHHBIN NPOEKT pesynbTaTta NpeAocTaBfieHns MyHUUUNanbHoM
yCNyru Ha COrnacoBaHWe B YCTAHOBNEHHOM MOpPsiAKe MOCPEACTBOM CUCTEMbl 3MEKTPOHHOrO
AOKyMeHToobopoTa.

ANMUHUCTPATUBHbIE NPOLIEAYPb!, YyCTaHaBNUBaEMble HACTOALLUMM NYHKTOM, BbINOMHATCA
B TEYEHWE o4HOoro paboyero gHs.

PesynbTaTaMy BbINONHEHUS aAMUHUCTPATUBHBIX NPOLIEAYP ABMAIOTCA: NPOEKT peLieHns o
OTKase B NPEAOCTaBMNEHUM MYHULUMNANBHON YCNyri, CrpaBky (BbINUCKN).

3.5.3. CornacoBaHue W noanucaHWe npoekTa pesynbTata NpeaocTasneHns
MyHAUMNANbHOM ycnyr (danee — npoeKTbl AOKYMEHTOB) OCYLUECTBNSAETCA PyKOBOAUTENEM
CTPYKTYPHOTO noapasferneHus, OTBETCTBEHHOTO 3a MOATOTOBKY pesynbTata MyHULMNansHow
ycnyrun, 3amecTutenem Pykosogutens Oprana, PykosoauTenem OpraHa.

MoAroToBNeHHbIE NPOEKTbl AOKYMEHTOB, WUMELlMe 3ameyaHus, BO3BpallalnTCs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOATOTOBKY pesynbTata MyHuuunanbHoi ycnyru. [locne
YyCTPaHEHWs 3aMeYaHuid MpoeKTbl AOKYMEHTOB MOBTOPHO NepefatTcs ANs COornacosaHva u
NOANUCaHUA.

PykosoauTens OpraHa npu paccMOTPEHUM NPOEKTOB AOKYMEHTOB nposepaeT cobnoaeHue
aAMUHUCTPATUBHOrO pernameHTa [OMKHOCTHbIMK nuuamu OpraHa B 4acTu CPOKOB BbINOMHEHWUA
aAMVUHUCTPATUBHBIX NpoLeayp, WX MOCNeAoBaTENsHOCTU W MOMHOThI, HaNWYus COrnacoBaHui
YNONHOMOYEHHBIX AOMKHOCTHbIX Ny OpraHa B cucTeme aNeKTPOHHOro AoKyMeHToobopoTa.

B cny4ae BbISBNEHUA HApyLEeHUA B 4aCTU CPOKOB BbIMONHEHUA aAMUHUCTPaTUBHbLIX
npoueayp, ux NocneaoBaTenbHOCTA U NoMHOTLI PykoBoauTens Oprasa MHULMUPYET NPUBNEYEHNE
K OTBETCTBEHHOCTM NnWL, AONYCTMBLUMX HapyLUEHWs, B COOTBETCTBMM C MyHKTOM 4.3
aAMUHUCTPaTMBHOMO pernameHTa.

AAMUHUCTPATUBHbIE NPOLEAYPbl, YCTaHaBNMBAEMbIE HACTOALLMM NYHKTOM, BbINOMHAKTCA
B Te4YeHue ogHoro pabo4vero gHsA.

PeaynbTaTamu BbINOMHEHNS aAMUHUCTPATUBHbBIX MPOLIEAYp ABNAIOTCS: peLueHne ob oTkase
8 NpUeMe AOKYMEHTOB HeOBXOAUMBIX ANsi NPEAOCTABNEHNS MYHULIMNANBHON YCAYru, pellerne ob
OTKase B NPeoCTaBNeHnn MyHULMNANbHOIA yenyru, cnpaska (Bbinvcka).

3.5.4. WcnonHeHwe npoueayp, ykasaHHbix B nyHktax 3.5.2, 3.5.3. agMuHUCTPaTUBHOIO
pernaMeHTa, NpyM Hanu4yuu TEXHUYECKON BO3MOXHOCTU OCYLLUECTBMAETCA B aBTOMartu4eckom
pekMMe € WCMONb3OBaHWeM  aBTOMATU3UPOBAHHOW  MH(OPMALMOHHOW  CUCTEeMbI,
npeAHaszHaYeHHoN ANA oKasaHWusa rocyjapCTBEHHbIX U MyHULUNANbHbIX YCIyr.

MakcvmMmanbHbI CPOK BbINOSIHEHMA aAMUHUCTPATUBHLIX NPOUEeAyp, YKasaHHbiX B NyHKTE
3.5. aflMMHUCTPATUBHOrO pernamMeHTa, cocTaBnaeT oAuH pabounit AeHb.

3.6. Bblaaya (HanpasneHue) 3asBUTENIO peaynbTaTta MyHULMNanbHon ycnyru

3.6.1. OcHOBaHWEM Hayana BbLINOMHEHU aoMWHUCTPaTUBHOW MpoUeaypbl ABNRETCA
nony4exHme A0MKHOCTHLIM JIMLIOM, OTBETCTBEHHBIM 3@ BbINONHEHWE




aAMUHUCTPATUBHON npoueaypbl, [AOKYMEHTa, NOATBEPXAAloWero npeaocTasneHne
MyHULMNanbHOW yCnyru.

[OMKHOCTHEIM NULIOM, OTBETCTBEHHLIM 332 BbINONHEHWE aAMUHUCTPATUBHOW NpoLeaypsl,
aBnseTcs 3amecTuTens pykoBoauTenss McnonHutenbHoro komuteta CTapOTUMOLLKUHCKOro
CENbCKOro MOCENeHusi aanee - AOMKHOCTHOE NWLO, OTBETCTBEHHOE 33 Bbiaady (HanpaeneHue)
[OKYMEHTOB).

3.6.2. [JOrKHOCTHOE N1L0, OTBETCTBEHHOE 3a Bblgady (HanpasneHne) AOKYMEHTOB:

obecneunBaeT perucTpauvio M BHECEHWe CBEAEHMA O pesynbTaTe MpeaocTaBreHuns
MyHULMNANbHOW ycnyru B NOACUCTEMY BeAEHUs [OKYMEeHTauuu asToMaTUu3MpoBaHHOW
WHPOPMALMOHHOM  CUCTEMbI, MNpPeAHasHa4YeHHON ANA  OKas3aHWA  rocyJapCTBEHHbIX ©
MyHULMNANbHbLIX YCNyT;

u3sellaeT 3assuTens (ero npeacraBvuTens) cnocobom, ykasaHHbIM B 3aABNEHUM, O
pesynbTaTe NpegocTaBneHua MyHULUMNANbLHOW YCyrM 1 O BO3MOXHOCTW NonyyYeHus pesynstaTa
npeaocTaBnesus MyHuuunansHon yenyru 8 Oprase unu 8 MOLL,

McnonHeHne npouedyp MpW HanM4MM TEXHUYECKON BO3MOXHOCTW OCYLLECTBNSAETCA B
aBTOMaTUYECKOM PEXMME C UCNONL30BaHNEM aBTOMaTU3MPOBAHHON UHPOPMAUVOHHON CUCTEMBI,
npeaHa3sHa4YeHHoM AN OKa3aHUs rocyapCTBEHHbIX U MyHULMNAMbHBIX YCYT.

ALMWHWCTPaTUBHbIE NPOUEAYPbI, YCTaHaBNMBAEMbIE HACTOALLMM MYHKTOM, BblINONHAKTCA
B TeyeHve ofgHoro pabouyero gHA €O AHA noanucaHwus AOKYMEHTa, ABMAOLEroca pesynbTaTtoMm
NPEAOCTaBNEHUS MYHUUMNANbHOW YCnyry, YNONMHOMOYEHHbIM AOMKHOCTHbIM NuuoM OpraHa
(OpraHom).

Pesynetatamu BLINONHEHUA aAMUHUCTPATUBHBLIX Mpouedyp SABNAKTCA: pasMeleHue
CBEAEHUA O pesynbTaTe npeaoCTaBneHuss MyHuUUMnansHoW ycnyrni B8 WHMOPMALMOHHbBIX
cucTEMax, W3BELLeHWe 3asBuTens (ero npeacTtaBuTensd) O pesynbTaTe NpeaocTaBneHns
MyHULUMNansHOW ycnyr U cnocobax ero nonyyeHus.

3.6.3. lopsaok Bblaayn (HanpaeneHws) pesynbTata nNpefocTaBneHus MyHULUNanbHoW
ycnyru:

3.6.3.1. Mpu obpalleHnn 3aaBuUTENs 3a pesynbTaToM MyHuuunansHon ycnyrn 8 MOLL
paboTHuk MOL| BbigaeT 3asBuTENO pe3ynbTaT MyHULMNANLHOW ycnyrn B dopme 3k3emnnapa
3NEKTPOHHOro AOKyMeHTa Ha OymaxHom Hocwtene. Mo TpeboBaHuio 3asBUTENA BMECTE C
3K3EMNMAPOM 3NEKTPOHHOIO [OKYMeHTa Ha OymaxHoM HocuTene emy npeaocTaBnfeTcs
3K3EMNNAP 3NEKTPOHHOIrO AOKYMEHTA NYTEM €r0 3anuch Ha CbeMHbIA HOCUTESNb MHOPMALIMA UNK
HanpasneHWs 3K3eMNNspa 3NEeKTPOHHOro AOKYMEHTA No 3NEKTPOHHOW NoYyTe B aApec 3anBuTens.
Mpu 3anucy Ha CbEMHbLIA HOCUMTENL MHOPMaLMKU UMW HanpaBNeHUn 3K3eMnnsapa 3NeKTPOHHOro
[IOKYyMEHTa, Ha OCHOBE KOTOPOro COCTaBMEH 3K3EMNIAP 3NEKTPOHHOrO AOKYMEHTa Ha BymMaxHOM
HOCUTENEe, No 3NEKTPOHHON NoYTE UASHTUYHOCTL TaKOro 3K3eMnnapa 3NeKTPOHHOro AOKYyMeHTa
3K3EMMNIIAPY SMEKTPOHHOIO AOKYMEHTa Ha ByMaXHOM HocuTene 3aBepseTcA YNONHOMOYEHHLIM
COTPYAHUKOM C WCNOMNb30BAHUEM YCUNEHHOW KBANUMULIMPOBAHHON 3MIEKTPOHHOW NOAMNUCH.

AQMUHUCTPATUBHLIE NPOLIEAYPsI, YCTaHABMMBaeMble HACTOALLUM MYHKTOM, BbINMOMHAIOTCS
B NOpsAAKE 04epenHOCTU, B AeHb NpUDLITUS 3aABUTENA B CPOKW, YCTAHOBNEHHLIE PErNameHTOM
patoTbl MOLL.

PesynbTatamy BbINOSIHEHNA aAMUHUCTPATMBHBIX NpoLeayp SBNSITCA: dUKcauua hakTa
BblOa4u pesynstaTta nNpenocTaBneHus MynHuuunansHoi ycnyru B AMC MOLL, pesynbTar
NPEAOCTaBNEHNS MyHULUMNANBHOW YCNYru, BblAaHHbIA 3asBUTENIO.

3.6.3.2. MNpu obpalweHnun 3asBUTEns 3a pes3ynbTaTom MyHmunnanbnon yCcnyrn 4epes
EavHbin, PecnybnukaHckuin nopTan 3assuTesnio B INYHbIN KaOWHET aBToMaTUYeCKu HanpaenAeTcs
3NEKTPOHHbLIA 06pas AOKYMEHTA, ABNALIErocs pe3ynsTaToM NpeaocTaBneHms MyHLUMnansHom
YCNyru,  MOANUCAHHBLIA  YCUNEHHOW  KBAanUMMUUUPOBaAHHOW  ANEKTPOHHOW  NOANWUCHLID
YyNONHOMOYEHHOro fJomkHocTHoro nuua Ucnonkoma (OpraHom).




ALMWHWCTPATUBHbIE NPOLEAYPb!, YCTAHABNMBAEMbIE HACTOALLMM NYHKTOM, BbINONHAOTCA
B AEHb NOANWCAHUS AOKYMEHTa, NOATBEPHAAIOWETD npefocTaeneHue (oTkas B npeaocTasneHnm)
MyHULANAMBHOW YTy, yNONHOMOYEHHbLIM AOMKHOCTHLIM JIMLIOM Wcnonkoma (OpraHom).

PeaynbTaTaMy BbINMONHEHWUA aAMUHMCTPaTUBHbLIX NPoOUeAyp ABNAKOTCH: HanpasnexHue
(npepocTaBneHue) ¢ UCnonb3oBaHWEM EauHoro, PecnybnukaHckoro noprana 3asBuTeNto
LIOKYMEHTa, NoATBEPXKAAKLLEro NpefocTasnexmne MyHULMUNaneHoi ycnyr (B TomM Yucne oTkas 8
NPeoCTaBNEHNA MyHULMNANBHOM ycnyru).

3.6.3.3. MNpwu obpalleHnun 3aaBuTena 3a pesynbTatoM MYHULMNANBLHOW yCnyru B UCNOMKOM,
[IOMKHOCTHOE NULI0, OTBETCTBEHHOE 3a BblAady (HanpasfeHve) AOKYMEHTOB, BbIAET 3asBUTENMNIO
pesynbTar MyHWUMNanbHOW ycnyru. Mo TpeboBaHwio 3asBUATENS BMECTE C 3KIEMNIAPOM
BMEKTPOHHOTO OOKyMeHTa Ha OymaxHOM Hocutene emy NpeaocTaBnAeTCs  SKIeMniap
3MEKTPOHHOTO AOKYMEHTa MnyTem €ro 3anvici Ha CheMHblil HocuTens WHpopmaumn nnu
HanpaBneHusi IKIEMNNAPA INEKTPOHHOTO AOKYMEHTA NO 3NEKTPOHHOW MoMTE B aApec 3anaBUTENA.

AOMUHUCTPATUBHBIE npoueaypsl, yCcTaHasnusaemble HacTOALLUM NYHKTOM,
OCYLLECTBNSAIOTCH B MOpsiAke O4epedHocTH, B AeHb npubbITUS 3asBuTENS B COOTBETCTBMM C
MpaBunamu BHYTPEHHEro TPyACBOro pacnopaika nucnonkoma.

PesynbTaToM BbINOMHEHUS aAMWHWCTPATUBHBIX NPOUEAYP ABRATCA: ukcaumsa dakra
BblOa4yu pesynstata npeaoctaBneHus MyHWLMNansHoO ycnyru B aBTOMAaTU3NPOBaHHOM
WHOPMaLIMOHHOW  cUCTEME, npefHasHa4yeHHoW Ana  oKasaHuA rocygapcTBeHHbIX U
MyHULUNANbHBIX YCNyT.

3.7. VicnpaBneHue TEXHNHYECKUX OLLIMBOK

3.7.1. B cny4ae OBHapyXeHuA TexHu4yeckoin owwubkn B [OOKYMEHTE, ABAAHLIEMCA
pesynsTaToM MyHULMNanbHON yCryrv, 3aasuTelb HanpaenseT B NCNONKOM:

3aaBneHne 06 wcnpasneHun TEeXHUYECKOW owmbku (npunoxeHue Ne 5 K HacTOALEMY
afiMUHACTPATUBHOMY PErNaMEeHTY);

[OKYMEHT, BblAAHHbLIA 3asiBUTENIO Kak pesynbrat MyHULMNAnbHOM yCryru, B KOTOPOM
COLAEPKUTCA TEXHUYECKAA owmbka;

[OKYMEHTbI, MMEIOLUE opuanNYeEcKyio cuny, CBMAETENLCTBYOWWNE O HANU4un TEXHUHECKOW
oLnBKU. )

3asBnexve 06 ucnpasneHni TEXHUHECKON owmbKu B cBEASHUAX, YKa3aHHbIX B JOKYMEHTE,
ABNSAIOLLEMCS pe3yNnbTaToM MyHULMNANbLHOM ycnyri, NoAaeTcs sassuTenem (ynonHoMoYeHHbIM
npefcraBuTENEM) NOYTOBbIM OTNPaBNeHNEM (B TOM 4ucne C UCnonb3oBaHUEM 3MEKTPOHHOW
nouThbl), Mbo yepes EanHbIi, PecnyBnvKaHckui noptan unu MOL.

3.7.2. [lomkHOCTHOE ML, OTBETCTBEHHOE 3a NPUEM [AOKYMEHTOB, OCYLUECTBNAET NpUEM
3agBNeHus 06 UCNpaBeHN TEXHNYECKON oLWnBKIA, PErMCTPUPYET 3asBNEHNE C MPUNOXEHHBIM
[OKYMEHTaMW 1 NepefaeT ux AOMKHOCTHOMY nully, oTeBeTCTBEHHOMY 3@ 006pabOTKy AOKYMEHTOB.

AQMUHUCTPATUBHBIE NpoLedypbl, ycTaHaBNnBagMbIe HaCTOALMM NYHKTOM, BblMONHATCA
B TeueHVe oaHoro paboyero AHA C AaTbl PerucTpaunmn 3asBneHuns.

PesynbTaTamii BbINONHEHWSA aAMWUHUCTPATUBHLIX npouedyp SBAAKTCH: NPUHATOE W
3aperucTpMpoBaHHoe 3asBneHne, HanpasBneHHoe Ha PpacCcMOTPEHWE [AOIMKHOCTHOMY MLy,
oTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

3.7.3. JomMKHOCTHOE NWUO, OTBETCTBEHHOE 3a 06paboTKky AOKYMEHTOB, paccmarpusaet
NOKYMEHTEI U B LENsX BHECEHUS ucnpaBneHnn B [OKYMEHT, FABNAKLNACA pe3ynsTaTtoM
npeaocTaBnexHus MYHULMMAnbHOW  ycnyry, OCylecTBnseT npoueaypbl, NPeayCMOTPEHHbIE
nyHkToM 3.5 aAMWHWUCTPATUBHOTO pernameHTa, W BbIAAET WUCMPABMNEHHbIA AOKYMEHT 3aABUTENIO
(ynonHOMOYEHHOMY npencTaBuTEnNto) NMMHO nog  pocnuck  C M3bATMEM Y 3asBuUTENs
(ynoSTHOMOYEHHOTO npeacTaBuTeNs) opuriHana AoKyMeHTa, B KOTOPOM COAEPKUTCH TEXHUYECKARA
ownbka, unu HanpasnaeT




B afpec 3asaBuTens noyYToBbiM OTnpasneHvem (nocpeacteom SNEKTPOHHOW NOYTbI) NUCLEMO
O BOSMOXHOCTU Nnony4YeHuss 4okymMeHTa Npy NpegocTasneHnn B UCNONKOM OpuUrnHana fokymeHTa,
B KOTOPOM CodepXunTcs TexHudeckas olwmbka.

AOMUHUCTPATUBHBIE npoueaypel, ycTaHaBnMBaemMbie HacTOALLMM NYHKTOM, BbINONHSOTCS
B Teé4YeHue aByx pabouyux gHeit nocne OBHapyXeHUa TexHUYecKoi OMIMBKM UnK nonyyewus ot
noboro sauHTepecosaHHoro fnua 3anBneHnst o aonyLeHHoN olwnbke.

Pesynstatamu  BbinonHeHus AAMVHMCTPATUBHLIX npoueayp SBASIOTCS: BblAaHHbIN
(HanpaBneHHsIN) 3asBUTENO AOKYMEHT.

4. Mopsaok u opmei KOHTpOnNsA 3a npegocraBneHuem MYHUUUNansHoM ycnyru

4.1. MNopsapok ocywecTenexus TEKYLLIEro KOHTPONS 3a COBMNIAEHUEM U MCTONHEHEM
OTBETCTBEHHbLIMU AOMKHOCTHBIMU NULEMU NONOKEHMIA aAMWHUCTPaTUBHOrO pernameHTa u UHbIX
HOPMaTUBHbIX NPaBOBbIX AKTOB, ycTaHasnusarolmx TpebosaHns k npegocTasnexuio
MyHULMNanbHON ycnyru, a Takke NPUHSTUEM UMM peLueHui

KoHTponb 3a nonHoTow u Ka4eCTBOM NpefjoCTaBNeHUss MyHULMNANbHOI ycnyru sknwyaer
B ceba BbisiBNeHue u yCTpaHeHue HapylweHun npas 3asBUTenen, nposegeHue nposepok
cobnoaeHuns NPOLUEAYP NpefoCTaBNEeHUs MYyHUUMNANbHON YCnyru, nOAroTOBKY pelueHuin Ha
aencreus (BesgeitcTBre) 4OMKHOCTHBIX /ULl OpraHa mecTHoro camoynpasneHus,

Qopmamu  koHTpons 3a COBMIOACHNEM  UCTIONHEHUS aAMUHUCTPATUBHLIX Npoueayp
ABNAKTCA:

1) nposepka u cornacosane MPOEKTOB JOKYMEHTOB NO NPenoCcTaBNeHUIo MyHULMNansHo M
ycnyru;

2) NPOBOAUMBIE B YCTAHOBNEHHOM OPAAkKe NpoBepKkW BEAEHWSA AENONPOM3BOACTRA:

3) nposeseHuUe B ycTaHOBAEHHOM NOpPAAKE KOHTPONbLHbIX NPOBEPOK cOBNIOAEHUS npoueayp
NPEAOCTaBNEHUA MyHULIMNANbHOM ycnyru.

B uensx tekywero KOHTPONS UCNonb3yloTca ceefeHus, uMerowmuecs B SNEKTPOHHOW Baze
AaHHbIX, cnyxebHasa koppecnoHaeHLus, YCTHasA U NUCbMEHHan MHDOPMaLMS A0MKHOCTHbIX nuu,
OCYLLECTBNAKWMUX  BbINONHEHUE GAMUHUCTPATUBHLIX  npoueayp, XypHansi ydqeTa
COOTBETCTBYIOLMX JOKYMEHTOB U ApPYyrue ceegeHus.

Ans  ocywecteneHus KOHTPONsA 3a CcoBepLUeHWeM AaeiicTeui npu  npepocTasneHum
MYHULIMNANEHOW yCNyru U NPUHATUN peLLeHNil PYKOBOAUTENIO OpraHa MecTHOro camoynpasneHus
MPEACTaBNATCA CNpaBku O peaynbTaTax NPEAOCTaBNEHUS MyHUUMNAnbHOR yenyry.

O cnyvasx u npuunHax HapylleHnsa CpoKoB, nocnefoBaTenbHOCTU u cofepxaHus
aAMWHUCTPaTUBHLIX NPOLEAYP AOMKHOCTHLIE Nula HemeaneHHo MHOPMUPYIOT pyKOBOAUTENS
opraHa, npeaocrasnsawLLero MyHULMNanbHylo ycnyry, a Takke NPEANPUHUMAIOT CPOYHbIE MEepb
N0 YCTPaHEHUo HapyLUeHUA.

Tekylmn koHTponbs 3a cobniogeHemM nocneaoBaTenbHOCTU AeCTBUIA, onpeaeneHHbIx
AAMUHUCTPATUBHBLIMM  MpouegypamMu Mo NPEAOCTaBNeHU  MyHULUMNanbHON ycnyru,
OCYLLECTBNSETCA  3amMecTuTenem PYKOBOAUTENS opraHa MecCTHOro camoynpageneHus,
OTBETCTBEHHLIM 3a oOpraHusauuio pabotel no npegocrasnexuio MyHUUMNaneHon ycnyru,
HadanbHUkOM oTgena, ocywecTsnsowWwero OpraHusauuio  paboTel no npepocTasneHuio
MYHULUNANLHON ycnyru.

[NepeyeHb LOMKHOCTHBIX UL, OCYLLECTBASIOLMX TEKYLLMIA KOHTPOMS, yCTaHaenueaertcs
MONOXEHUAMU O CTPYKTYPHBIX nofpasaeneHusx OpraHa MecTHOro camoynpasneHus u
AOMKHOCTHLIMU pernamMeHTamMmu.




4.2. TopAnok 1 NeproANYHOCTL OCYLLECTBNEHNS MNAHOBbLIX U BHENMNaHOBLIX MPOBEPOK NOMHOTHI
v ka4ecTBa NpefocTaBNeHns MyHULMNAnLHOM YCNyri, B TOM Yuche NOPSA0K 1 (hOPMBI KOHTPONS
38 NONHOTOM U KaYeCTBOM NPEAOCTABNEHUS MYHULMNAMbHOV ycnyru

4.2.1. KoHTponb 3a NONHOTOI U KaYecTBOM NPeAoCTaBsneHna MyRuumnansHoi yenyru
OCyLeCTBNSETCA B chopmax:

1) Nnposeaerus nposepok;

2) paccMOTpeHus xanob 3assuTeneii Ha pelicTeus (6esgeiicTsne) VCMONTKOMa, a Takke ux
ACIKHOCTHBIX ML, MyHULMNANLHbIX CYKaLUuX.

4.2.2. B yensx ocyLyecTBneHus KOHTPOISi 3@ NOMHOTOW 1 Ka4ecTBOM NpeaocTasneHus
MYHULIMNANbHOW yCryrn NPOBOASTCS NMAHOBbLIE U BHENMNAHOBbIE npoeepku. MNopsaok u
NEPUOANYHOCTL OCYLLECTBNEHNA NNAHOBbIX NPOBEPOK ycTaHaBnueaeTcs nnaHoM padoTsl
ucnonkoma. lNpu nposepke mMoryT paccmMaTprBaTbCs BCE BOMNPOCHI, CBSI3aHHbIE ¢
MPEACCTABNEHNEM MYHULMNANBLHOW yCNyrit (KOMAMEKCHbIe MPOBEPKM), NN OTAENbHbIA BONPOC,
CBA3AHHbLIN C NPeA0CTaBNeHUEM MYHULMNANBHON ycnyru (Tematuyeckue nposepku). MNpoBepka
TaKKe MOXET NPOBOAUTLCA NO KOHKPETHOI Xanobe 3assuTens.

4.2.3. BHennaHoBble MpoBepKu MPOBOAATCS B CBA3W C NPOBEPKOW YCTpaHeHUs paHee
BBIABIEHHbIX HAPYLUEHWA aAMUHUCTPATUBHOTO PerflaMeHTa, a Takke B cnyyae nony4yeHus
Xanob 3assuTenen Ha oencTeus (BespeiicTeme) “ucnonkoma, a Takke Ux AOMKHOCTHBLIX NnL,
MYHULIMNANbHbIX CryXaLyuX.

4.2.4. PesynbTaTbl NnpoBepku 0hopMASIOTCS B BUAE aKTa NPOBEpPKY, B KOTOpOM
yKas3bIBaOTCA BbIABNEHHbIE HEAOCTaTKN W NPEANOXKEHUS MO WX YyCTPaHeHuio.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX Ny ucnonkoma, npegocTasnsawLLero MYHULMNANbHYO
ycnyry, 3a pelieHna u nencTens (GespeicTeue), npuHUMaeMble (ocyllecTBnseMble) UMK B xoae
NPEAOCCTaBNEeHNA MyHULIMNANBLHOI yCryri

Mo pesynsTatam npoBeaeHHbIX NPOBEPOK B CryYae BbIABNEHUS HapyLUEHUN npas
3afBuTENnel BUHOBHbIE nuMUA NPWBNIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBAU C
3aKoHoAaTenscTsoM Poccuiickoin Geepayuu. *

PykoBoguTens opraHa MecTHOro CaMmoynpaBsneHus HeceT OTBETCTBEHHOCTL 33
HECBOEBPEMEHHOE pacCMOTPEHUE 3as8BNEHIA.

PykosoauTens (3amectuTtens PYKOBOAWTENSA) CTPYKTYPHOrO nogpasgeneHus opraHa
MECTHOrO  CamMoynpasfeHWsi HEeceT OTBETCTBeHHOCTb 3a HecBoeBpeMeHHoe U1 (unwu)
HEHaANEXalluee BbINONHEHWE afMUHUCTPATUBHbIX AENCTBUWA, YKa3aHHbIX B pasgene 3
anMUHNCTPATUBHOIO pernaMeHTa.

AomkHocTHble nUUa U UHble MyHWUMNanbHble cnyxawue 3a peleHus U aencTsus
(besnencrene), npuHUMaemsie (ocymeCTBnﬂeMble) B XOA4€ MNMpefocTasliEHNA MYHULMNANLHON
YCnyrv, HecyT OTBETCTBEHHOCTL B YCTAHOBNEHHOM 3aKOHOAATeNbCTBOM nopsaake.

4.4. [onoxeHus, Xapakrepusyiouve TpeboBaHus K Nopsaky u thopmam KoHTpons 3a
NPEAOCTaBNEHNEM MYHULIMNANbHOW YCIyrK, B TOM YnUChe co CTOPOHbI rpaxaaH, x obbeauHeHu
W opraHusauuii -

KoHTponb 3a npegoctaeneHuem MYHULMNANBEHON YCMyrn CO CTOPOHLI rpawmaH, wux
obbeanHeHui n opraHusauui, OCYLLECTBNACTCH NOCPEACTBOM OTKPLITOCTU AEATENLHOCTY OpraHa
MECTHOTC CaMOynpaBneHus Npu NpefoCcTaBeH MyHULMAANLHO ycnyru, nonyyeHus nonHom,
aKTyansHOU 1 4OCTOBEPHOW MHAOPMALUK O nopaake NPeAoCTaBreHNs MyHULUNANLHOM Yenyru u
BO3MOXHOCTU AocyaebHoro




paccmoTpelus obpallennii (xanob) B npouecce NPEeAOCTaBNEHNS MyHULIMNANBHOW yCnyru,

5. AocynebHbli (BHecyae6HbIN) NopAAOK 06XanoBaHUA peleHui U AecTBUI
(6esnencTBun) oprana, NPeAoCTaBNAWEro MyHuUMnNansHy ycnyry,
MHOrO(hYHKUMOHANBHOrO LieHTpa NpeAoCcTaBNeHUs rocyAapCcTBEeHHbIX U MyHUUMNANbHBLIX
ycnyr, opraHu3aumm, ykasaHHbIX B yacTu 1.1 ctatbu 16 ®epepanbHoro zakoHa Ne210-03,
a TaKxke UX JOMKHOCTHEIX NUL, MYHMLMNANbHbIX CNYXalMX, paboTHukKoB

5.1. Bassutenn umeloT npaso Ha o6kanoBaHue B AocynebHoM nopsiake pelueHuit u
Aencteuin (6esgeiicTens) oprana, MPEAOCTABNALIEIO MyHULWUNANbLHYIO YCnyry, OOJTKHOCTHOro
nla opraha, NpeAoCTaBMAOWEro MYHULMNANbHY YCRyry, MyHULMNanbLHOro cnyxauiero,
PYKOBOAUTENS OpraHa, npefocTaBAsioWwero MyHUUMnansHyto yCnyry, MHOro@yHKUMOHaNbLHOro
UeHTpa, paboTHMKa MHOroMYHKLMOHANLHOro UeHTpa, opraHu3auuin, npegycMOoTPEHHbIX YacThH
1.1 ctatbn 16 ®enepansHoro 3akoHa Ne 210-93, a TaKke ux paboTHUKOB.

3anBuUTenL MOXeET 0BpaTUTLEA © *anobow, B TOM Yucne B crneayoLmx cny4asx:

1) HapylueHue cpoka percTpaumm 3anpoca o NPEAOCTaBNEHNN MYHULMNANBLHOW ycnyrw,
sanpoca, ykasaHHoro B ctaTtee 15.1 ®egepanbHoro 3akoHa Ne 210-03:

2) HapylleHve cpoka npeaocTaBieHus MyHUUMNanbHoW ycnyrn. B ykasaHHOM cnyyae
AocynebHoe (BHecynebHoe) obxanosaHue 3asBUTENEM PelleHnit n feicTeunii (GespencTens)
MHOTOQYHKUMOHaNbHOrO LeHTpa, paboTHuKa MHOrO(YHKLIMOHANbLHOTO LIEHTpa BO3MOXKHO B
CllyH4ae, ecnn Ha MHOroMYHKUMOHANLHLIA LEeHTp, pewexmna n gencteunn (6esneicTene) KOToporo
obxanyloTcs, BO3NOXEHa (YHKLUMA no MPEAOCTABNEHNIO COOTBETCTBYIOWMNX MYHULMAANbHbLIX
yCnyr 8 nonHom obbeme B nopsAKe, onpeaeneHHoM Y4acTbio 1.3 cTaTeu 16 ®enepanbHOro 3akoxa
Ne 210-93;

3) Tpebosanue y 3asBuTenA ACKYMEHTOB unu uHdopmauun nubo ocyulecTeneHus
AENCTBWA, NpeACTaBNEHUE WNK OCYLLECTBIEHUE KOTOPbLIX HE NpenycMOTPEHO HOPMAaTUBHbLIMU
NpaBoBbIMU akTamu Poccuiickoit degepauuy, HOPMaTUBHbLIMW NpaBoBbIMK akTamn Pecnybnuku
TatapctaH, MyHUUMNanbHLIMU NPABOBLIMM aKTaMu ANs NpefocTaBnexns MyHULMNansHOR yenyru;

4) oTkas B npueMe [OKYMEHTOB, NPeaocTaBneHne  KOTOPbIX MNpPedyCMOTPEHO
HOPMaTMBHBEIMWA NpaBoBbiMM akTamu Poccuiickoit depepauum, HOpPMaTUBHbIMW NpPaBOBbIMMA
aktamn Pecnybnuku Tatapcrad, MyHULMNANbHbIMK NpaBOBbIMKU akTamu AnNs NpefocTaBneHus
MYHULIMNANLHOW yenyru, y 3aasuTens;

5) oTkas B NpefoOCTaBNEHUM MYHULMMANLHOIA yCnyru, ecnu OCHOBaHUS OTKasza He
NPEAyCMOTpeHbl heaepantHbiMU 3aKOHaMU M NPUHATBIMA B COOTBETCTBUU C HUMM WHBIMU
HOpMaTUBHEIMW NpaBOBLIMU akTamu Poccuiickoi egepaLyn, 3aKkoHamm U UHbIMU HOPMaTUBHbIMU
npasoBeiMU akTamu Pecnybnuku TartapctaH, MyHULMNANLHLIMYU npaBoBbIMKU akTamu, B
ykasaHHom cny4ae gocyaebHoe (BHecynebHoe) o6xanosaHue 3assutenem PEeLUeHWA n LencTeui
(besnencTana) MHOrodYHKLUMOHANLHOTO UeHTpa, pabBoTHWka MHOroyHKLUMOHANLHOMO LIeHTPa
BOSMOXKHO B Cnyyae, €eCnM Ha MHOTOMYHKLMOHAMBHEIA LEHTP, pellieHns w AencTBus
(BesneitctBue)  koToporo obxanylTcs,  BO3rNo)eHa (byHKUMS nNo  npenocTaBneHuo
COOTBETCTBYIOLMX MYyHULMNASbLHLIX YCNYTr B NONHOM o6beme B nopsigke, onpegeneHHOM YacTbio
1.3 crateun 16 ®egepansHoro 3akoHa Ne 210-03:

6) satpeGosaHue c 3ansuTens npw NPEAOCTaBNEHUN MYHULMNANBHOW YCNYrn nnatbl, He
NPEAYCMOTPEHHOU HOPMAaTUBHLIMU NPABOBLIMU akTamu Poccuiickoin depepaumn, HopMaTUBHLIMU
NpaBoBbiMK akTamu Pecnybnuku TaTtapctaH, MyHALMNAansHbIMU NpaBoOBbIMU aKTaMu;

7) OTkas opraHa, npeAoCTaBASIOLEro MyHULMNanbHyl0 ycnyry, AOMKHOCTHOro nuua
OpraHa, TnpefoCTaBnsALLero MyHULMNansHylo ycnyry, MHOTO(YHKUNOHANBHOTO  LeHTpa,
paboTHMKa MHOrOdyHKUMOHANLHOTO LIEHTPA, OpraHu3aLuunia, NnpesycMOTPeHHbIX YacTbio 1.1 cTaTeu
16 ®epepansHoro s3akoHa Ne 210-03, unu mx paboTHUKOB B

ucnpasneHun OonyweHHbIX UMW OnevYaTok W owmnbok B BblAaHHBIX B pe3ynbTare
npenocTaeBneHns MyHuUMnansHom yCnyru gokymeHtax nubo HapyleHne yCTaHOBNEeHHOro Cpoka




Takhx  ucnpaeneHun. B  ykazaHHOM Cnyyae pocynebHoe (BHecyaebHoe) 0bXanosaHue
SAABUTENEM peLleHuil U aencTBuij (BesgeiicTaus) MHOTOMYHKLNOHanNLHoro UeHTpa, paborHuka
MHOTO®YHKLMOHANBHOrO UEHTPa BO3MOXHO B cryyae, ecnu Ha MHOTOMYHKUMOHAnNbHbIN LUeHTp,
PELLEeHns u pencreus (Ses,qeﬁcmme) KoToporo obxanyiorcs, BO3noxeHa dyHKkuMs no
MPEAOCTABNEHNIO COOTBETCTBYIOLMX MYHWLMNanbHLIX yCcrnyr B AOMHOM obveme B nopsgke.
onpefeneHHom vacTteio 1.3 CTatbh 16 ®egepansHoro 3akoHa Ne 210-3:

8) HapylueHue cpoka unu NopsAAKa BblAaYM JOKYMEHTOB fo Pe3ynbTaram npegocrasnenus
MyHULMNansHOW yenyru:

9) npuocTaHoBneHue NPEAOCTaBNEHUA  MyHULMNANLHOM ycnyru, ecnu ocHoBaHus

C HUMW MHBIMU HOPMaTUBHBLIMU NPaBORbIMY akramu Poccuiickon degepaumu, 3akoHamu u UHBIMK
HOPMaTUBHLIMW NpaBoBLIMKM akTamu Pecnybnuku Tarapcran, MyHWUMNanbHbIMU NpaBoBbIMU
akTamu. B ykasaHHom cnyyae AocynebHoe (BHecynebHoe) obxanosaHume 3afBUTENEM peLueHunin 1

UEHTPa BO3MOXHO B cnyyae, ecnu Ha MHOroYHKLMOHANbHbII UEHTD, pelweHns n peiicteus
(GesneicTaue) KOToporo  obxanyioTes, BO3noxeHa  cyHKuMs no npenocTasnenuo
COOTBETCTBYIOLUMX MyHULMNAMbHbIX ycnyr B nonHom obueme s nopsigke, onpeaeneHHoOM YacTsio
1.3 ctateu 16 ®enepansHoro 3akoHa Ne 210-03,

10) TpeboBanue Yy 3aasutens npu npepocrasnequn MyRULMNansHom yenyrn gokymenTos
Unn  nHdopmaumu, OTCyTCTBME W (Mnu) HEOCTOBEPHOCTL KOTOPbLIX He yKkasbiBanucs npu
NepBoHajYanLHOM oTKase & npueme [OKYMEHTOB, HeobxoauMbIx agns npegocTasneHus

(bespeiicTeus) MHOTrOYHKUMOHaNbLHOrO ueHTpa, paboTHuka MHOTOMYHKLUMOHANLHOro LUeHTpa
BO3MOXHO B cnyvae, ecnu Ha MHOrOYHKLUMOHANBHBIN UEHTP, peweHus u geictaus
(bespeictaune) KOToporo  obxanyioTes, BO3noxeHa dyHkuMs no npegocrasnexruto
COOTBETCTBYIOLMX MyHULMNANLHbIX ycnyr B nonHom o6beme B nopsake, onpeaeneHHoM YacTsio
1.3 cTateun 16 ®epnepansHoro 3akoHa Ne 210-93,

OTCYTCTBUSA paccmaTtpusaloTcs HEMNOCPEACTBEHHO pyKOBOAWTENEM OpraHa, npegocrasnsioLiers
MyHULMNaneHyio yenyry. Kano6sl Ha pelweHns u peicteus (beaneiicTeue) paBoTHuka
MHOrOMYHKUMOHANBHOTO UeHTpa nogalotcs pykosoguTtento atoro MHOTOYHKUMOHANLHOO
LueHTpa. XXanobbl Ha pPeweHns u pencreus (bespeiicTaue) MHOroyHKUMOHaNbHOro LeHTpa
noaawTcs  yypeautenio MHOroyHKUMOHanNsHOro USHTPa  unu  gomkHocTHomy nuuy,
YNONHOMOYEHHOMY HOPMaTUBHbLIM NPaBoBbIM akToM Pecny6nuku TartapcraH. »Kanobsl Ha
pelwexHns n gencTteus (Gespeiictane) paBoTHukos OpraHusauui, npeaycMoTpeHHbIX YacTbio 1.1
CTatbyn 16 ®eaepansHoro 3akoHa No 210-®3, nogatorcs PYKOBOAWTENAM 3TUX OpraHusawumii.
Xanoba Ha Pewerns u pencreus (GespeiicTaue) Oprala, npegocrasnsiolero
MYHULMNaneHylo ycnyry, AomkHOCTHOro fila opraHa, npepocTaensiowero MYHULMNANbHY0
yenyry,  MyHuuunansHoro Cnyxaulero,  pykoBoguTens OpraHa,  npepgoctasnsiwlero
MyHULMNaneHyl ycnyry, MoxeT 6biTs HanpaeneHa no noyte, yepes MHOTOYHKLUMOHANLHBINA
UEHTD, C wucnonb3oBaHuem vmcbopMau,uoHHo—TeneKommymeaumHHoﬁ cetn  «UMHTepHeTy,



MOXeT  OblTb  HanpaBfeHa NO  noYTe, €  WCNOMb30BaHWEM MHpOpPMaLMOHHO-
TENEKOMMYHWKALIMOHHOW ceTn «MHTepHeT», oguuMansHoro caiita MHOroyHKLMOHaNLHOro
LueHTpa, EawHoro noprana nu6o PecnybnukaHckoro noptana, WHHOPMALMOHHON CUCTEMBI
AoCynebHOro obxanoBaHusi, a Takke MOXeT BbiTb NpUHATa NpU NUYHOM NpUEME 3asBUTENS.
»Kanoba Ha pelueHus n geicTeuns (besnencTBue) opraHusamii, npeayemMoTPeHHbIX YacTeio 1.1
cTaten 16 ®epepansHoro 3akoHa Ne 210-03, a Taike MX paBOTHUKOB MOXET BbIThb Hanpasnexa
Mo NOYTE, C WUCNONb30BaHWEM UHPOPMALIMOHHO-TENEKOMMYHUKALIMOHHOW CeTu «UHTepHeT»,
ouLManbHbIX CalToB 3TUX OpraHusauuin, EanHoro noprana nubo Pecny6nukaHckoro noprtana, a
TaKKe MOXET ObITb MPUHATA NPU NUYHOM MPUEME 3asBUTENS.

5.3. ’Kanoba gomkHa coaepxaTs:

1) HaumeHoBaHWe opraHa, NpeaoCTaBNSILEro MYHULMNANbHY YyCnyry, AOMKHOCTHOrO
finla opraHa, NPeAoCTaBNALEro MyHUUMNANLHYIO yenyry, nuéo MYHULMNANsLHOro Crnyxallero,
MHOrO(yHKUMOHANBHOMO LEeHTpa, ero pykosoautens u (unu) paboTHUKa, OpraHusauun,
NPEAYCMOTPEHHBIX YacTbio 1.1 cTaTbn 16 deaepanbHoro sakoHa Ne 210-03, ux pyKkoBoauTeneu
W (MnK) paboTHNKOB, pPeLLeHUs U AeCTBUS (bespeiicTBuE) KOTOPBIX obxanytoTes;

2) hamMunuio, UMs, OTHECTBO (NocneaHee - NPU HanuM4yun), CBEAEHUS O MeCcTe XUTenbLCcTRa
3assuTens - pusnyeckoro nuuya nubo HaumeHoBaHue, CBEAEHNs1 0 MecTe HaxoX4eHus 3asBuTens
- OpUan4eckoro nuua, a Takke Homep (HOMepa) KOHTaKTHOro TenedgoHa, agpec (agpeca)
SNEKTPOHHOM MOYThI (MPW HaNMYMKM) U NOYTOBLINA afapec, no KoTopbiM AOMKeH BbITe HanpasneH
OTBET 3a8BUTESIO;

3) cBegeHus 06 obxanyembix peleHnsax wn pencteusax (Geapeicteum) oprawa,
MPEAOCTABNAIOLLEro MyHULMNAnbHYy ycnyry, AOMKHOCTHOrO NULA opraHa, NpeaocTasnsawLLEero
MYHULIMNAansHyo ycnyry, nmbo MyHUUMNAanbHOro cryxatlero, MHOrOGYHKLMOHaNbHOTO LeHTpa,
paboTHWKa MHOrOMYHKLIMOHANBHOro LeHTpa, opraHusauuin, npeaycMoTpeHHbIX YacTbio 1.1 cTaTby
16 ®enepansHoro 3akoHa Ne 210-93, ux pabOoTHUKOB;

4) [oBOAbI, HA OCHOBAHUM KOTOPbIX 3aSIBUTENb HE COrMaceH ¢ pPEeLUeHNEM N AeWCTBUEM
(BbeapeiicTenem) oprana, MPENOCTABNAIOWEro MyHULMNANBLHYIO YCNyry, AOMKHOCTHOTO nuua
Oprana, npeAoCTaBnAWero MyHUUMNansHylo ycnyry, nuéo MyHULMNansHOro cnyxatyero,
MHOrOMYHKLUMOHANLHOro UeHTpa, paboTHWKa MHOTOYHKLMOHANbHOrO LEHTpa, opraHu3aumii,
NPEAYCMOTPEHHbIX YacTelo 1.1 cTatbn 16 depepansHoro zakoHa Ne 210-03, ux paboTHUKOB.
3assutenem MoryT 6biTb NpeacTaBneHs AOKYMEHTbI (Npu Hanu4um), NoATBEPXKAAOLLME OB
3ansutens, nbo nx Konuu.

5.4. MNocTynuslas xanoba nognexur PEerucTpaumMn B Cpok He nosgHee pabouyero aHs,
crefyroliero 3a HeM NOCTyNNEHuS.

5.5. )KanoGa, noctynuelas B8 opraH, NPEAOCCTABNALWMA  MyHULMNANbHYIO  YCryry,
MHOTOMYHKLMOHANbHBIA LUEHTP, y4peauTenio MHOMO(YHKLUMOHANLHOrO LEHTPa, B OpraHvu3aLmu,
NpeaycMoTperHble YacTelo 1.1 ctatbn 16 PegepansHoro sakoHa Ne 210-03, nnbo BbIWECTOALWIA
OpraH (NMpu ero Hanu4mm), NOANEXUT PACCMOTPEHUIO B TEYEHME naTHaguaTu pabouux gHew co gHs
€€ perncTpauuu, a s cnyvae obxanosaHua oTkasa opraHa, NpefocTasnALWero MYHULUNANbHYO
yCnyry, MHOro(YHKLMOHaNbLHOTO UEHTpa, opraHuaaumii, NPeayCMOTPEHHbIX YacTbio 1.1 cTaTeun 16
®epepanbHoro 3akoHa Ne 210-®3, B NPMEME AOKYMEHTOB y 3assBuTena nudo B ucnpasneHun
AONYLLUEHHBIX ONEYATOK M OLUMBOK MNK B Cryyae obXanoBaHns HapyLLeHs yCTaHOBMEHHOro CpoKa
Takux ucnpasneHui - B TeueHune natu paboumx gHeit co gHs ee perncTpauuu.

9.6. Mo pesynsTaTam paccMoTperus Xanobsl NPUHUMAETCA OAHO U3 CNEeAYIOLLMX PELLEHUI:

1) xanoba ypoBneTBopseTcAa, B TOM uducne B bopmMe OTMEHbl NPUHATOrO peLUeHus,
WCNPaBneHna AonyL|eHHbIX ONe4aTok U OWWBOK B BbigAHHLIX B pesynbTarte npeaocTaBneHus
MyHWLMNansHOW ycnyrv AOKYMEHTax, BO3BpaTa 3asBUTEMI0 AEHEXHbIX CPeAcCTB, BaumaHue
KOTOPbIX HE NpPeaycMOTPEHO HOPMATUBHLIMU MPaBOBbLIMU AKTaMu POCCUICKOM Denepaunu,
HOPMATUBHLIMW NPaBOBbIMU akTamu Pecnybnuku TatapcTad, MyHULMNansHsIMu npasoBbIMM
akTamu;

2) B yAOBNETBOPEHUM *anobbl OTKA3bIBAETCH,




5.8. B cnyyae NPUsHaHus xanobkl He nognexawyemn YAOBNETBOPEHWUIO B OTBETE 3agBuTenk
O PE3ynbTaTax paccMoTpeHUs xanobe| HA3I0TCA apryMeHTUpoBaHHble P33BLACHEHNA O NPUYMHax
MPUHATOrO peLlexus, a Takke WHopmMaLms o nopaake obxanoeaHua npuHsToro peleHus.

5.9. B cnyvae yCTaHOBNeHus B xoge unu no Pe3ynbTatam paccmoTpeHus xanobu




Mpunoxerne Ne 1

K A,QMMHMCTpamBHomy pernameHTy
NMPEAOCTaBNEHUS MYHULMNANBHO ycnyru
No Bblaaye cnpasku (BbINUCKM)

®opma

(bnaHk oprana, npeaocrasnswLlero MyHWUMNansHhyio ycnyry)

CrPABKA

HonxHocTHoe nuuo (®M0)

(nognuce ynonHomoueHHoro AOMKHOCTHOrO
nuua opraHa)




Mpunoxenune Ne 2

K AgMMch:TpaTMBHomy pernameHTy
NPenocTaBneHna  MyHMUMNAaNbHOW ycnyru
MO BblAaye cnpasku (Bbinucku)

Qopma
(BnaHk opraHa, npeaocTasnsawLWero MyHULMNanksHyio yenyry)
Komy:
KoHTakTHblE AaHHbIe:
MpeacraButens:
KoHTakTHblE faHHbIe npeacrasuTens:
PELLEHUE
06 oTkaze B NpeaocTasneHun MyHULMNansHon ycnyru
MO BblAaye cnpasku (BbINUCKM)
oT Ne
Paccmotpee Baue 3asBneHue or Ne 7
npunaraemsle K Hemy AOKYMEHTHI, YyNONMHOMOYEHHbIM OopraHom

NPWHATO pelleHne ob oTkase B Bbigaye cnpaeku
(BbINUCKK) No cnefyruwemy ocHoBaHuIo:

LononHurensHas WHbopmaums;

HomkHocTHoe nuuo (®N0)

(Moanuck ynonHoMoyeHHoro AOIMKHOCTHOrO
nvua opraka)




MNMpunoxeHue Ne 3

K AOMUHUCTPaTUBHOMY pernameHTy
npeaocTaBNeHns MyHUUMNANbHOW ycnyrm
no Bblaaye cnpasku (BbINUCKN)

Dopma
(bnaHk opraHa, NnpeaocTaBNAOLEro MYHULMUNAMNBLHYIO yCnyry)
Komy:
KoHTakTHble AaHHble:
MNpeacrasutens:
KoHTakTHble AaHHble npeacTaBuTens:
PELUEHWE
00 oTKase B Npueme JOKYMEHTOB, HeobXoAWMbIX ANS NpeaoCcTaBNeHNS
MYHULMNANbHOW yCNyru No Bblgave cnpaskn (BbIMUCKK)
oT Ne
PaccmoTpes Balie 3aseneHue oT Ne v
npunaraembie K Hemy OOKYMEHTbI, YNONHOMOYEHHbIM opraHom

MNPUHATO pelleHne o6 oTkase B npueme
AOKYMEHTOB, HEODXOAUMBIX ANA NPeAoCTaBMNEHUss MyHULMNANbHOW YCNyri no Bbifaqe Crnpasky
(BBINWCKKM) NO CNEAYHOLLUM OCHOBaAHUAM:

1k

2.

PasbacHeHWe NpuyunH oTKasa:

[ononHutensHas nHdopmauus:

Bbl BnpaBe nOBTOPHO 0OpaTUTLCH B YNOSTHOMOYEHHbLI OpradH C 3asBNeHnem o
npeaocTaBneHun ycnyrin nocne ycTtpaHeHus ykasaHHbIX HapyLUeHUA.

[aHHbIn oTKa3z MoxeT bObiTh obxanoBaH B gocyaebHOM nopsake nyteM HanpaBneHwus

xanoBbl B YNONHOMOYEHHLIN OpraH, a Takke B cygebHom nopsiake.
==

HonmxHocTHoe nuuo (PUNO0)

(noAnuchb YNONHOMOYEHHOIO AOMKHOCTHOTO
nuua opraka)



MpunoxeHne Ne 4

K ABMUHUCTPaTUBHOMY pernameHTy
NPEAOCTaBNeHUs MyHULMNanbHoM yenyru
MO Bblgaye crnpasKW (BbINUCKM)

Popma

B
(HaumeHoBaHUe oprava MecTHoro
camoynpasreHus)

oT

(bamunus, ums, oTyecTso, NacnopTHbIe faHHbIE,
PerucTpaLuio no MeCTy XUTENLCTBA, afpec
3NEeKTPOHHOW NOYTLI, TenedoH)

3AABNEHUE
O BblAaye cnpasku (BbINUCKW)

[Mpowy Bac ebigaThk cnpasky (BbINUCKY)
(ykasaTb Bug cnpasku)

K 3asBneHuto npunarawoTes:

PesynbTat npegoctaBneHns MyHuLMnansHoii ycryri, npowy npeaocTaBuTs:

D B N4HbIN kabuHeT MopTana rocygapcreeHHbIX U MyHUUMnanobHbix yenyr Pecnybnuku
Tatapcran;

D B N4HBIV kaOHET EAMHOro nopTana rocyAapcTBEHHBIX 1 MyHULMNABHBIX ycnyr;

I:IB MHOTOYHKLIMOHANBHOM  LiEHTPE  NPEeAoCTaBheHUs rocyapCTBEHHbIX U
MyHULMnanbHelx yenyr Pecnybnuku Tatapcrak;

B OpeaHne.

(nara) (nognuce) (@.1.0)



Mpunoxenue Ne's

K A,qMMHucrpamaHomy pernameHTy
npenocraenenus MyHULMNansHoi yenyrm
NO BblAaye cnpasku (Bbinncku)

Pykosogutenio
WcnonHutensHoro KOMWUTETa

oT:

SAABNEHUE
06 ucnpasnenuy TEXHUYecKon owunbkm

CNpasku (Bbinucku).

3anucaHo:
MpasunbHble CcBeaeHus:
\
lMpoLwuy nenpasutep AONyLeHHyo TEXHUYeckyio owmnbky u BHecTy cooTeeTCTBYOWME
VISMEHEHNA B QOKyMeHT, ABNAOWNIACA pesynbTaTom MyHULMNansHo yenyry,

Mpunarai CNeAyLne JoKyMeHTy):

1.

2.

B cnyyae npunatug PELUEHNs 06 oTknoHeHun SanBneHns o6 ucnpasnenny TEXHUYECKOWM
OLMBKM NpoLuy HaNpasuTe Takoe peluenue:

(naTa) (moanucs)




