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NOCTAHOBIJIIEHME
Ne 5 oT 19 cenTsi6ps 2024 .

06 yTBepxaeHUM aAMUHWUCTPATUBHOrO pernamMeHTa
npegocTasneHns MyHUUUNanbLHoOW ycnyru no Bbigave
crpaBKu (BbINUCKA)

B uensx peanusauyuu degepanbHoro 3akoHa o1 27.07.2010 Ne 210-®3 «0O6
OpraHu3auMM npeaocTaBNEHNs TOCYAAapCTBEHHbIX W MyHULMNAanbHbBIX  YCRyr»,
PYKOBOACTBYSCb nocraHosneHnem Kabuneta MuHuctpos Pecnybnuku TatapcrtaH ot
02.11.2010 Ne 880 «O6 yTBepxgeHun [lpsagka paspaboTkM W yTBEepXAeHWUs
agMUHUCTPaTUBHBIX — pernaMeHToB MpPenoCTaBNEHNs  rOCYAAPCTBEHHBIX  YCNyr
WCMIONHUTENBHBLIMKA OpraHaMu rocyaapcTBeHHoi Bractv Pecrybnuku TaTtapctaH u o
BHECEHWW W3MeHEeHWA B OTAenbHble NoCTaHosneHus KabuHeta MuHACTPOB
Pecnybnuku TartapcraH», WcnonHutensHsii komuteT CaBpyLICKOrO CEMnbCKOro
noceneHus AkcybaeBckoro MyHULMnansHoro panoHa Pecnydnuku TatapcraH

NOCTAHOBJIAET:
1 YTBEpAUTL ABMUHUCTPATHUBHLIN pernameHT npegocTasneHus MYHULMNANeHON
YCIYry 1o Bblade cripaBku (BbIMUCKM).
2 MpW3HaTh YTPaTUBLUMM CUJTy MOCTaHOBIIEHWUsI MCMOMHUTENLHOTO KoMWTETa

CaBpYLUCKOrO Cenbckoro noceneHuss AxkcybaeBckoro MyHMLI,MI'IaJ'IbHOFO panoHa
Pecnybnuku TatapcTaH: :

- or 23.03.2022 Ne 6 «QOB yTBEpPXOEHUM AOMUHUCTPATUBHOIO pernameHTa
NpefoCTaBNEHNs MyHULMNANLHON YCIyry Mo Bblgaye Cripaski (BbINWCKU)» B HOBOW
pegaxkumu;

- oT 17.10.2022 r. Ne 14 "O BHECEHWM W3MEHEHWA B NOCTaHOBMEHNE
McnonHuTenbHoro komuteTa CaBpyLICKOrO Cerbekoro nocenexus Akcybaesckoro
MyHMUMNansHoro paitoHa Ne 6 ot 23 wmapta 2022 roga «OB6 yTBepxaeHWu
afMUHUCTPATUBHOTO perfiameHTa npefoCTaBneHns MyHULMNansHoW ycryri o
BblOa4e cnpaeku (BbIMACKU)».

3. PaaMecTuTb HacTosilLee nocTaHoBneHne Ha oduLmMansHoOM cante AkcybaeBckoro
MyHUUMnansHoro paiioHa Pecnybnuku TaTtapcraH (http://aksubayevo.tatarstan.ru) un
onybnukoBaTs Ha oduuMansHOM MopTane npaBoBOW WHGOpMaLum Pecnybnvkm
TartapcrtaH (hitp://pravo.tatarstan.ru).

4. KoHTpOnb 33 UCMOMTHEHVEM HACTOSLLEro I'IOGTEI-HOBHBHMH OCTaBnNsto 3a cobown.

PyKOBOAMTESb UCTIOMHUTENEHOTO KOMUTE
CaBpYLLUCKOro CenbcKoro NoceneHus

Axcy6aesckoro MP PT A.l". Ky3abMuH




YTBEpXaeH

NOCTaHOBMNEHNEM
NCNOJSTHUTESbHOrO KOMUTETa
CaBpyLucKoro cenbckoro
nocenexHunsa AkcybaeBckoro
MYHULMMNaNbHOro panoHa
Pecnybnukn TatapctaH

oT «19» ceHTAbpa 2024 r. Ne5

AQMWHUCTPATUBHBIN pernameHT
npepocTaBleHUss MyHULMNanbHOM yCryru no Bbigaye cCnpaBKu (BbIMUCKK)

1. O6wume nonoxeHus
1.1.  TlpegmeT perynupoBaHns agMUHUCTPATMBHOIO pernamMmeHTa

HacToswmn agMuMHUCTpaTUBHBIA pernamMeHT npefocTaBrieHns MyHUUUnansHou
ycnyru (ganee — aAMMHUCTPaTUBHBIA pernameHT) ycTaHaBnuBaeT cTaHaapT M Nopagok
npeaocTaBneHns MyHuUMNanbHOW YCrnyrm no Bblgadve crnpaBku (BbINUCKW) (oanee —
MyHUUMNanbHas ycnyra).

1.2. Kateropun 3asBurtenen

1.2.1. Jluyamn, umerowmMMM npaBoO Ha MOMyYeHUEe MYHULMNAnbHOW YCNyru,
ABNAIOTCA (pusndeckue nuua (ganee — 3asaBUTEND).

1.2.2. C 3asBneHnem BnpaBe o00OpaTUTbCA nNpeacTaBUTENb 3asBUTENS,
OENCTBYIOLNA HA OCHOBaHUW LOKYMEHTa, yOOCTOBEPSIOLWEro ero nonHoMoumsa (ganee
— NpeacTaBuUTENb 3aaBUTENS).

1.3. MNMopsagok nHopMMpoBaHNA O NPeAOoCTaBAEHNN MyHULUMNANbHOW YCyrn

1.3.1. VHpopmauua o nopsake npeaoctaBneHnst MyHUMUMnanbHOW  yCnyru
pa3smeLlaeTcs:

1) Ha WHMOPMAUMOHHBLIX CTeHAax, coaepXXalwmx BU3yamnbHY0 W TEKCTOBYH
WHpoOpMaLMIO O  MyHMUMNANbHOM  YCnyre, pPacnofiOXEeHHbIX B  NOMELLEHMAX
MHOTrOYHKUNOHAIbHbIX LEeHTpOB npegocTaBreHns rocyapCTBEHHbIX n
MYHULMNANbHbIX YCAYT.

2) Ha odwuumanbHoMm canTe AkcybaeBCKOro MyHMUMNANbHOrO pamoHa B
MHPOPMaLNOHHO-TENEKOMMYHUKaLNOHHOM cetu «HTEepHeT» (https://www.
Aksubaevo. tatarstan.ru);

3) Ha [lopTane rocydapCTBEHHbIX W MyHUUMNanbHbIX Yycnyr Pecnybnvku
TaTapcraH (https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckum noptan);

4) Ha EguHom nopTtane rocyaapCTBEHHbIX U MYHULMNANbHbLIX YCNyr (PYHKUMA)
(https:// www.gosuslugi.ru) (aanee — EguHbin noptan);

5) B rocygapcTtBeHHON MHGOPMaLMOHHON cucteme «PeecTp rocyaapCTBEHHbIX U
MyHUuMnanbHblx ycnyr Pecnybnukn Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyAapCTBEHHbIX U MyHULMNANbHbBIX YCNYr).

1.3.2. KoHcynbTupoBaHMe no BonpocaM MpeaocTaBneHnust MyHuUmMnanbHOn
yCIyrn OCyLeCcTBNaeTCA:



1) B MHOroyHKUMOHAnNbHbIX LEHTpax NpeaoCTaBfeHUs rocyfapCTBEHHbIX M
MYHULMNANbHbIX YCYr NpU YCTHOM 06paLleHum - IMYHO UK No TenedqoHy;

2) B UHTepakTmBHOM (hopme EgmHoro, PecnybnukaHckoro noprana;

3) 8 yrnonHoOMo4YeHHOM Ha ripedocmassieHue ycryau opaaHe VcrnonHumerbHbIl
komumem CaspyuiCKo20 ceflbCKo20 rocesieHusi (nanee — Vcriosikom):

npu yCTHOM OBpaLLeHUn - IMYHO NN NO TENEGOHY;

npu NMCbMEHHOM (B TOM YnCre B QOpMe ANEKTPOHHOIO JOKYMEHTa) obpalleHnn
— Ha ByMakHOM HocuTEene No NoYTe, B ANIEKTPOHHOM (POpPME MO INIEKTPOHHON NoYTE.

1.3.3. Hpopmauma Ha EpguHom noptane, PecnybnukaHckom nopTtane o
nopsagke 1 cpokax npeaoctaBneHns MyHULMNanbHON yCnyrm Ha OCHOBaHUW CBeAEHUN,
cogepxawmxca B Peectpe rocygapCTBeHHbIX W MyHMUMNANbHBIX  YCAYT,
npepocTaBnseTcs 3aaBuTento 6ecnnaTHo.

HocTyn K nHpopmauum o cpokax n nopsake npenocTaBneHns MyHUUMNanbHOM
ycnyru ocyuwiectengaeTcsa 6e3 BbINOMHEHUS 3asBUTenemM kakmx-nmbo tpebosaHuii, B TOM
yucne 6e3 MCNOMb30BaHMS NPOrpaMMHOrO0 obecneyeHusi, yCTaHOBKa KOTOPOro Ha
TEXHNYeCKMe cpeacTtBa 3asBuTensa TpebyeT 3aknioveHuUs NULEH3UOHHOIO WUIAN WUHOTO
cornawleHms C npaBoobnagarenem NpPOrpaMmmMHOro obecneyveHuns,
npegycMmaTpuBalroLLero B3uMaHue nnartbl, perucTpauumio unm aBTopusaunio 3asiButens
UNn NpegocTaBneHne UM NepcoHanbHbIX JaHHbIX.

1.3.4. lNMpwn obpalleHnn 3aaBUTENSA JIMYHO UMM NO TenedoHy B COOTBETCTBUN C
nocTynuBLLUMM obpalleHnem npegocTaBnsaeTcs MHopmMauns:

1) 0 MecTe HaxoXAeHUsi MHOroYHKLUMOHANbHOrO UeHTpa npefocTaBrieHus
rocyAapCTBEHHbIX W MyHUUMNanbHbIX ycnyr, Mcrionkoma (agpec, rpaduk paboTbl,
cnpaBoYHble TenedoHbl);

2) © nopsake npeaocTaBfeHns MyHUUMNANbLHOW yCcryru, 0 cnocobax n cpokax
nogayvn 3asiBNeHuN;

3) O KkaTeropusax rpaxgaH, KoTopbiM NpegocTaBnsaeTCca MyHUUMNanbHasa ycnyra;
O HOPMAaTMBHbLIX MPABOBbIX akKTax, pPerynvpylowmx BOMPOCbl MNpegocTaBneHns
MYHULMMANbHON YCryru;

4) 0 nepevyHe AOKYMEHTOB, HEOOXOAUMbLIX ANA PaACCMOTPEHUSA 3asABMEHUS O
npenocTaBfeHNN  MYHULMNANbHOW YCryrm, O CpoKax npuema U perucrpaumm
3asaBneHns;

5) o0 xope npefocTaBneHNa MyHULMNANbLHOW YCRyru;

6) O MecTe pa3melleHus Ha oduuManbHOM canTe MHdopmalmmM No Bonpocam
npenocTaBneHnsa MyHULMNANbHOW YCnyru;

7) o nopsgke obxanoBaHua OenctBun unu 6e30encTBua OOSPKHOCTHBIX N
Hcnornkoma.

Mo nnMcbMeHHOMY oOOpaleHuto COTPYAHWKM oOTaena, OTBETCTBEHHOrO 3a
npenocTaBfieHne  MyHuUMNanbHOW ycnyrn, nogpobHO B MUCbMEHHOW dhopMme
Pa3bACHAKT 3asBUTENIO MNOPSALAOK MpPeAoCTaBfeHUs MyHUUMNAnNbHOW YCryrm wu
BOMPOCHI, YKa3aHHble B HACTOSLEM MyHKTE afMWHUCTPATUBHOIO pernameHTa, U B
TeyeHne Tpex paboumx OHEMm Co OHA peructpaumm obpalleHus HanpaBnAlT OTBET
3assutento. OTBeTbl AalOTCA Ha A3blke obpaweHus. B crnyvyae HEBO3MOXHOCTM AaTb
OTBET Ha 43blke ObOpalleHnss MCMNOoNb3YyTCA rOCyAapCTBEHHbIE A3blkM Pecnybnuvku
TarapcTaH.

1.3.5. VIHpopmauua no Bornpocam npefoctaBrieHuUss MYHULMNAnNbHOW YCryru
pasmellaeTcd Ha ouumanbHOM calTe  MYHUUMNANbHOro panoHa W Ha
MHPOPMALMOHHBIX CTEHAAX B MOMELLEHNAX UcrosikomMa ans paboTbl C 3a89BUTENSAMN.

MHpopmauma Ha rocygapCTBeHHbIX — s3blkax Pecnybnukm  TartapcTaH,
pasmewlaeMad Ha WHGPOPMAUMOHHBLIX CTeHgax W Ha oduumanbHOM caunTte
MYHUUMNANbLHOIO  panoHa B UHOPMALMOHHO-TENEKOMMYHUKALMOHHOM  CeTn
«VIHTepHeT», BKMIOYaeT CBedeHUs O MyHUUUnanbHOW Yycnyre, cojepxailinecs B
nyHkTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMMHNCTPATUBHOIO pernamMmeHTa,
MHpOpMaLMIO O MEeCTe HaxXOXAEHWHA, CNpaBOYHbIX TenedgoHax, BpemeHn paboThbl
ucriofikoma, 0O rpadvke npuema 3asiBfieHUA Ha npegocTtaBneHue MyHUUMNnansHOW
ycnyru.



1.4. HopmaTunBHble NpaBoBble aKTbl, perynupyolime npeaocraBneHme
MYHULMMNANbLHOW yCryru

1.4.1. T[lepeyeHb  HOPMaTMBHLIX  MPABOBbIX  aKTOB, perynpyroLmx
npegocTaBrieHne MyHULMNANbHOW YCnyrn (C ykasaHuem pPEeKBU3UTOB HOPMAaTUMBHbIX
NpaBOBbIX aKTOB M WCTOYHUKOB WX odmumanbHOro onybnukoBaHus), pasMelleH Ha
EovHom noptane, B PeecTpe rocygapCTBEHHbIX WM MyHUMUMNANbHbLIX YCNAyr, Ha
odmumanbHoOMm canTte MYyHULMNANbLHOro panoHa B MHdOPMaLMOHHO-
TENeKOMMYHUKaUMOHHOW ceTn «HTepHeT».

1.4.2. TekcT agMUHUCTPATUBHOIO pernaMmeHTa B [JAeUCTByWOLWEen pefakuuu
noanexuTt pasmeweHnio Ha EpguHom noptane, B PeecTpe rocyaapCTBEHHbIX U
MYHUUMMAnNbHbIX yCcnyr, Ha oduunanbHOM CcauTe MyHUUMNanbHOro panoHa B
MHGOPMaLVOHHO-TENEKOMMYHUKAUVMOHHOW CeTU «HTepHeT».

1.5. TepMUHbI, UCMONb3yeMble B aAMUHUCTPATUBHOM pernameHTe, U Ux onpeaeneHus

1.5.1. B agMMHMUCTpaTUBHOM pernaMmeHTe UCnonb3yTcs crieayrowme TepMuHb U
onpeaeneHus:

yaaneHHoe paboyee MecTO MHOro(yHKUMOHAanbHOro LEeHTpa NpeaocTaBreHus
rOCy4apCTBEHHbIX W MyHUAUMNANbHbIX YCAyr — TeppuTopuanbHO 06ocobneHHoe
CTPYKTYypHOE nogpasgenexve (ochunc) MHOro©yHKLNOHANbHOro LueHTpa
npegocTaBneHns rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCAYr, CO34aHHOE B rOPOACKOM
(cenbckom) NnoceneHnn MyHMLMNanbLHOro pamoHa Unu B ropoackom okpyre Pecnybnuku
TaTapctaH B cooTBeTCcTBUM C NyHKTOM 34 [lpaBun opraHuvsaumm [AeaTeribHOCTU
MHOTrOYHKLIMOHANbHbIX LEeHTpOoB npenocTaBneHuns rocygapCTBEHHbIX n
MyHUUMNanbHbIX YCNyr, yTBEPXAEeHHbIX noctaHoBreHmeM [pasutensctea Poccuickon
depnepaumn ot 22 pekabpsa 2012 r. Ne 1376 «O6 yTBepxaeHun NpaBun opraHusaumm
AeATernbHOCTU MHOrOMYHKUNOHAMNbHbIX LEHTPOB NpeaoCcTaBrieHNs rocyAapCTBEHHbIX U
MYHUUMNANbHbIX YCYr»;

TexHnyeckaa ownbka - owwnbka (onucka, oneyaTka, rpammartvyeckas unu
apudpmeTnyeckas owmnbka nmbo nogobHas owwubka), AOoNyLWEHHask OpraHoMm,
NpegoCTaBNAWUM  MyHUUMNANbHYIO  yCcnyry, v npueedwass K HeCOOTBETCTBUIO
CBEeAEHUN, BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHMUMNANbLHON YCryrn), CBEAEHUSM B
OOKYMeHTaX, Ha OCHOBaHUM KOTOPbIX BHOCUINCL CBEAEHUS;

EonHaa cuctema ugeHTUdukaumm mn ayteHTudukauum B UHAPACTPYKTYpe,
obecneunBatoLLen NHGOPMaLMNOHHO-TEXHOOMMYecKoe B3aMMOOEeNCTBUE
MHPOPMALMOHHBIX CUCTEM, UCMNOSb3YyEMbIX NSl NPeAOCTaBMEHNs] rOCY4apCTBEHHbBIX U
MyHMUMNAmNbHbLIX YCNyr B 3reKTpoHHou dopme (ganee — ECUWA) — depepanbHas
rocygapcTtBeHHass UHGopMaLMoHHasi cuctemMa, obecnevmBaroLlasd CaHKLUMOHNPOBAHHbIN
AO0CTYN Y4aCTHUKOB MH(OPMALMOHHOIO B3aMMOOENCTBUA B CUCTEME UOEHTUUKaLmMm n
ayTeHTUmKaumm K nHopmauum, cogepxatlencs B rocyaapCTBEHHbIX
MHPOPMALMNOHHBIX CUCTEMAX N UHBIX MHOPMALMOHHbLIX CUCTEMAX;

Mo®L] - lNocynapctBeHHOe OwogpkeTHOe yypexaeHue «MHorogyHKUMOHAaNbHbIN
LEeHTp npefocCTaBfeHns roCyfapCTBEHHbIX M MyHUUMNanbHbIX ycnyr B Pecnybnuke
TartapcTaHy;

AUNC MoL] - ABTOMaTM3MpOBaHHAA MHOpPMaLUNOHHas cucrtema
MHOTrOYHKLIMOHANbHbIX LEeHTpOoB npenocTaBneHuns rocygapCTBEHHbIX n
MyHMUMNanbHbIX yenyr Pecnybnukn TatapcrtaH.

1.5.2. B agMUHUCTPATMBHOM pernameHTe nog 3asiBfieHMeM O npeaocTaBfeHun
MyHMUMNanbHOW ycnyru (ganee - 3asiBreHve) NoOHMMaeTCcs 3anpoc O npeaocTaBneHnm
MYHULMNANbHOW YCryru, No4aHHbIN B COOTBETCTBUM C NYHKTOM 3 cTaTbn 2



depepanbHoro 3akoHa ot 27 uionsa 2010 roga Ne 210-03 «O6 opraHusauumn
npeaoCcTaBnNeHNs rocyaapCTBEHHbIX N MyHULMNANbHbLIX yCnyry» (ganee — ®eneparnbHbli
3akoH Ne 210-93).

2. CtaHpapT npeaocTaBfieHUss MyHULIMNANbHOM YCIyru
2.1. HaumeHoBaHne MyHuumMnansHOW ycnyru
Bbligaya cnpaBku (BbINUCKN).

2.2. HanmeHoBaHMe UCMONMHUTENBHO-PacnopsaAnNTENIbHOrO opraHa MecTHOro
camoynpasfeHus, HenocpeacTBEHHO NPeoCTaBNALWEro MyHULMNANbHY YCyry
NcnonHuutenbHbii KommuTeT CaBpyLWICKOro Cenbckoro noceneHns AkcybaeBCKOro
MyHMUMNanbHOro panoHa Pecnybnukn TatapcTaH

2.3. OnucaHve pesynbTaTta NpegocTaBrieHns MyHULMNansHON yecnyru

2.3.1. PesynbTaTtom npegocTaBrieHns MyHULMMNAanbHOW YCyru ABNAeTca:

1) cnpaBka (Bbinucka) (NpunoxeHne Ne 1k HacTosWeMy agMUHUCTPaTUBHOMY
pernameHTy);

2) peweHne 06 oOTKasze B NPegoOCTaBfIEHUN  MyHUUMNANbHOW  yCnyru
(npunoxeHue Ne 2k HacTosWweMy agMUHUCTPATUBHOMY PErnameHTy);

3) peweHne o6 oOTkaze B nNpuUeMe [OOKYMEHTOB, HeobXxoauMbIX Ans
npefocTaBneHns  MyHuuunanbHon ycryrm  (npuroxeHve Ne 3k HacToswemy
aAMUHNCTPATUBHOMY pernamMmeHTy).

2.3.2. PesynbtaT npefocTaBneHns MyHUUMNAanbHOW YCnyru HarnpasnseTcs
3aaBuTento B (OpPME  OMEKTPOHHOrOo  [AOKYMEHTa, MNOAMUCAHHOIO  YCUITEHHOW
KBanMuULMPOBAHHOW 3MEKTPOHHOW NOANUCHIO YNOSTHOMOYEHHOIo AOSMKHOCTHOMO nvua
Ucnonkoma (nnbo OpeaHa), B cooTBeTCcTBUMM ¢ PedeparnbHbIM 3aKOHOM OT 6 anpens
2011 roga Ne 63-®3 «O6 anekTpoHHOM nognucuy» (ganee — ®enepanbHbIi 3aKoH Ne
63-®3) B nnuHbIM kabuHeT EpguHoro noptana. B cnyyae HanpaBneHus 3asiBreHust
nocpencTsomM PecnybnukaHckoro noptana pesynbTart npegocTaBneHns
MYHMLMNANbHOW YCNyrn HanpaBnaeTCca Tak Xe B JIMYHbIA KabuHeT PecnybnukaHckoro
noprtana.

2.3.3. o BbIboOpy 3asBuTenst pesynbTaT NPeAoCTaBfeHNa MyHULMNANbHON
ycriyrm Bblgaetca B OpraHe wnu B ML B ¢dopme ak3emnnsapa 31eKTPOHHOro
OOKYMEeHTa, pacnevataHHOro Ha OymMaXHOM HocuTene, 3aBepeHHOro neyaTbo U
NOAMUCBI0 COOTBETCTBEHHO YMOMHOMOYEHHOro [AOMKHOCTHoro nuua OpraHa unu
paboTHuka MOL].

2.34. 3agasuTenb BrnpaBse nony4nTb pesynbTaT npegocTaBneHus
MyHMUMNanbHON ycnyrm B oopMe 3reKTPOHHOro JOKYMEHTa B Te4YeHMe Cpoka AencTBUs
pesynbTata npefocTaBrneHnss MyHUUUNansHoOm yCcryru.

2.4. Cpok npefocTaBreHs MyHULMNAansHOW yCcnyru, B TOM YUCHE C y4ETOM
HeobxoanmocTn obpalleHus B opraHnsaumm, y4acTBylowme B NpeocTaBieHnm
MYHULMMNANbHOW YCNyru, CPOK NPUOCTaHOBIEHNSA NPeAoCTaBNeHNA MyHULMNANbLHOM
ycnyru B crniy4ae, ecrniv BO3MOXHOCTb NMPUOCTaHOBEHUA NpeayCMOTpeHa
3akoHogaTtenscTBoM Poccunckon denepaumm,Cpok Bbligayun (HanpasneHus)
AOKYMEHTOB, SABNAOLWMNXCH pe3ynbTaToM NpeaocTaBieHns MyHULMnanbHOW YCnyru

2.4.1. MyHuumnanbHas ycnyra npeaoctaBnisaeTcs B Te4eHne Tpex paboumnx gHen.
2.4.2. lNpunoctaHoBNEHNe Cpoka NpefoCcTaBfieHUs MyHUUMNANbHOW YCNyru He
npeaycMOTpEHO.



2.4.3. HanpaBneHne [OOKYMEHTa, SABMAOWEroca pesynbtaToM npeanoctaBneHuns
MyHUUMNANbHOM  yCryrm B (popMe  SNEeKTPOHHOro  JOKYMEeHTa, 3aaBUTEN
ocyLlecTBNAeTCA B AeHb OPOPMIIEHMS U perucTpauumn pesynbTaTa npefocTaBreHus
MYHUUUNANbHOW YCAyr.

2.5. VicyepnbiBalowwmin nepeyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUN C
3aKoHogaTeNbHbIMU NN UHBIMW HOPMAaTUBHLIMU NMPaBOBbLIMY akTaMu Ang
npefocTaBneHnUs MyHUUMNANbHOW YCNyru, a Takke YCryr, KOTopble ABMNATCA
HeobxoaMMbIMK 1 06A3aTeNnbHLIMU AN NPeaoCTaBneHUss MyHULMNAnNbHbIX YCIyr,
noanexawux npeacTaBneHunto 3asasBntenem, cnocobbl X NOMNy4YeHUs 3asBUTENEM, B
TOM YuChne B 3NEKTPOHHOM hopMe, NopAaoK UX NpeacTaBreHns

2.5.1. na nonyyeHna MyHUMUMNANbHOW YCnyrn 3asBuUTENb nNpeacrasnser
cnegywowme JOKYMEHTbI:

1) AOKYMEHT, YAOCTOBEPSAOLWMIA NUYHOCTL (He TpebyeTcs B criydyae obpalieHus
nocpenctsomM EanHoro, PecnybnvkaHckoro noprana);

2) OOKYMEHT, YAOCTOBEPSAOLWMNI NOSTHOMOYUA NpeacTaBUTeNs 3asaBUTeNs;

3) 3asBneHue:

B (popMe JOKyMeHTa Ha BymaxxHOM HocuTtene (npunoxeHune Ne 4 kK HacTosweMy
afMVHUCTPATUBHOMY perfameHTy);

B 3NEKTPOHHOM dopme (3anonHgaeTcs nocpencTeom BHECEHUS
COOTBETCTBYIOLUMX CBEOEHUN B 3IIEKTPOHHYI ()opMy 3asiBfieHud), noanucaHHoe B
cooTBeTCTBUM C TpeboBaHmAMM nyHkTa 2.5.3 agMUHUCTPATMBHOIO perfnameHTa, npu
obpaweHun nocpenctesom EanHoro, PecnybnvkaHckoro noprana;

4) B cny4ae, ecnu Ana npegoctaBneHns MyHuuunanbHOW ycryrm Heobxoguma
obpaboTka nepcoHanbHbIX AaHHbIX NWUA, HE SABMAKOLWErocs 3asBuMTENneM, W ecnv B
COOTBETCTBUM C dhedeparnbHbiM 3aKkOHOM 0b6paboTka Takmx MepCoHarnbHbIX OaHHbIX
MOXET OCYLLECTBNATBLCH C COrnacusa ykasaHHoro nvua, npy obpailieHmm 3a nonyvyeHmem
MyHMUMNANbHOW ycnyrn 3asBuTeNb AOMOMHUTENbHO NpeacTaBnAeT [AOKYMEHTHI,
nogTeepxaatroLue rnorydeHne cornacus  ykasaHHOro nvua unm  ero  3aKoHHOro
npeactasutensa Ha o6paboTKy nepcoHanbHbIX OaHHbIX yKa3aHHOro nuua. [JoKyMeHThl,
noaTBepXxaatoLime nofyvyeHue cornacusi, MoryTt 6biTb NpeacTtaBneHbl B TOM 4Yucne B
opMe ANEKTPOHHOIO JOKYMEHTA;

5) B cnyyae, ecnun 00683aHHOCTb XpaHeHus gomoBon KHurm o 31.12.2017
BO3naranacb Ha COBGCTBEHHUMKOB XWIbIX MOMELLEHWN, 3asBUTENneM npeacTaBnseTcs
AOMOBas KHUra;

6) npaBoycTaHaBnMBaLWMe AOKYMEHTbl Ha UHOUBUAYaNbHbLIA XUNOW AOM (ecnu
npaBo COBGCTBEHHOCTW He 3aperucTpmpoBaHo B EgvMHOM rocygapCTBeHHOM peecTpe
HeOBWXXMMOCTU) — A58 BbIMUCKM U3 NOXO3ANCTBEHHOW KHUTU.

2.5.2. 3asBneHve W npunaraemble OOKYMEHTbl MOryT ObITb MpeacTaBneHbl
(HanpaBneHbl) 3asiBUTENEM OAHUM U3 CrieayHoLmMx cnocobos:

1) yepe3d ML Ha BymMaxHbIX HOCUTENSIX U B BUAE ANEKTPOHHbBIX AOKYMEHTOB,
COOTBETCTBYOLMX TpeboBaHNAM nNyHKTa 2.5.3 agMUHUCTPATUBHOIO PErNaMeHTa;

2) nocpencteom EanHoro, PecnybnmkaHcKoro noptana B 9N1€KTPOHHON hopMe;

3) B OpraH nn4HO nnu nocpeacTBoM NoYTOBOM CBA3N HA BymMakHOM HOcuTene.

3adaBneHne v npunaraemble LOOKYMEHTbl, MpW HanpaBneHuu nocpencTsom
NMOYTOBOW CBA3W, 3aBEPAOTCA B YCTAHOBNEHHOM NOPSAKE.

2.5.3. 3aaBnenune npu HanpaeneHun nocpeactsom EgnHoro, PecnybnmkaHckoro
nopTana noAnucbiBaeTCs NPOCTON 3NEKTPOHHON NOAMNUCHLIO 3asBUTENS.

[na nonyyeHns NpocTon 3NEeKTPOHHOM NOANMUCU 3asiBUTEN0 HEOBX0ANMO NPONTH
npoueaypy peructpauumn (ayteHtudukaumm) B ECUA, a Takke noaTBepauTb YHETHYIO
3anuce.

OnNEKTPOHHbIE OOKYMEHTbI (3NEKTPOHHbIE 06pa3sbl AOKYMEHTOB), yKa3aHHble B
noanyHkTax 2, 4-6 nyHkra 2.5.1 agMMHUCTPaTUBHOIO pernameHTa, 3aBepsarTcs



YCUNEHHON  KBanMMUUMPOBAHHOW MNOAMUCBLID  JiL,  YMNOSIHOMOYEHHbIX Ha
co3faHue 1 nognucaHue Taknx JOKYMEHTOB, B TOM YuCrie HoTapuycamu.

OnNEKTPOHHbIE AOKYMEHTbI (9NEKTPOHHbIE 00pa3sbl AOKYMEHTOB), Npunaraemblie K
3asBMeHnto, B TOM YnUCre JOBEPEHHOCTU, HanpaBnsawTca B Buae dannos B oopmMartax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He Bonee 50 MbawT.

KauecTtBO npegoctaBnseMbiX 3MEKTPOHHbBIX AOKYMEHTOB (9NEKTPOHHbLIX 06pa3os
OOKYMEHTOB) [OMKHO MO3BONATL B MOMHOM Ob6beMe npoYnTatb TEKCT AOKYMEHTa U
pacrno3HaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaeTcsa TpeboBaTtb OT 3asBUTENS:

1) npeacrtaBneHnss AOKYMEHTOB N MHpOPMaLUN U OCYLLIECTBIIEHUS ENCTBUMN,
npeacTaBneHne Wunu OcyLLeCTBMEHWE KOTOPbIX He NpedyCMOTPEHO HOpMaTUBHbIMU
NPaBOBbIMW  aKTaMW, PErynupylowmMMn OTHOLIEHWS, BO3HUKAKOLWME B CBA3WM C
npegocTaBneHnemM MyHUUUNAnNsHOM YCnyru;

2) oCyLlecTBMeHNa OENCTBUN, B TOM YMCMe COrfacoBaHum, HEOOXOAMMbIX ONs
NONy4YeHUss MyHUUMNanbLHOW YCIyrM W CBA3aHHbIX C  obpaweHneM B UHble
rocygapCTBeHHble OpraHbl, OpraHbl MECTHOro CaMOynpaBfieHUsl, OpraHu3auum, 3a
NCKNIOYEHNEM MOMyvYeHuss Yycnyr W MonyvYeHuss [JOKYMEHTOB W MHdOopMauumu,
npeaocTaBnsAemMblX B pes3ynbTaTe nNpeaoCTaBNEeHUA TakuX YCNYr, BKMAOYEHHbIX B
nepevHn, ykasaHHble B 4Yactm 1 ctatbm 9 PepepanbHoro 3akoHa Ne 210-03
(Heob6xoauMbIX 1 06sI3aTENbHLIX YCNyr);

3) npeacTtaBneHuMst AOOKYMEHTOB W MHQOpMauuu, OTcyTcTBune u  (unum)
HeJOCTOBEPHOCTb KOTOPbIX HE YyKasblBanMCb Npu nepBoHaYarbHOM OTKase B npueme
OOKYMEHTOB, HeobXOoAWMbIX ANA NpefocTaBfieHus MyHuuuMnanbHOW ycnyru, nubo B
npegocTaBneHn MyHUUMNANsLHOW YCNyrn, 3a UCKMOYEHNEM CneayoLmnx criyvyaes:

a) u3MeHeHue TpeboBaHWA HOPMATUBHBIX MNPABOBbLIX AaKTOB, KacaloLMXCS
npeaoCcTaBNeHNa MyHULMNANbLHOW YCIyri, Nocne nepBoHaYanbHON nogayvv 3asiBneHns
O NpefocTaBfieHUN MyHULMNANbHOW YCIyru;

6) Hannume owmnbOK B 3aABNEHUM O NPeSOCTaBEHNN MYHULMNANbHOM YCNYru 1
OOKyMeHTaX, MOAaHHbIX 3asfBUTENeM Mnocre nepBOHavyanbHOro oTka3a B npueme
OOKYMEHTOB, HEoOXOAMMbIX ANA NpefoCcTaBfeHMs MyHuuuMnanbHOW ycnyru, nubo B
npeaocTaBneHnn MyHUUUNANbLHOM YCNYrn U He BKIMOYEHHbIX B NpeAcTaBeHHbIN paHee
KOMMMEKT AOKYMEHTOB;

B) UCTeYeHMe CpoKa OENCTBUSA AOKYMEHTOB UM N3MEHEHNE UHOpMaLuUKn nocne
nepBOHa4YanbHOro oTkasa B Npueme JOKYMEHTOB, HEOOXOO4MMbIX ANs NpeaocTaBneHns
MyHUUMNanbHOW ycnyru, nnbo B npefocTaBneHnm MyHUUUNansHOM yCnyru;

r) BblIBNEHWE [OKYMEHTanbHO MNOATBEPXAEHHOro dakrta (Mpu3HakoB)
OWKMOOYHOro WM NPOTUBOMNPABHOIO AenctBus (6e3a4encTBusi) AOSMKHOCTHOMO nuua
OpraHa, paboTtHuka MO®LL, npu nepBoHayanbHOM OTKa3e B nNpuemMe [OOKYMEHTOB,
HeobxoaMMbIX AN NpefocTaBeHns MyHUUunansHou ycnyru, nnbo B npegocTtaBneHnm
MYHMUMMNANbHOW yCRAyrn, O 4YemM B MUCbMEHHOM BuAe 3a MNOAMUCLIO PYKOBOAUTENS
OpraHa npu nepBoHayarbHOM OTKa3e B MNpuvemMe [OKYMEHTOB, HeoOXOoAWMbIX AN
NpeaoCTaBnNeHNa MyHUUMNANbHOM yCryrk, yBeAOMIISieTCs 3asiBUTeNb, a Takke
NPUHOCATCA N3BMHEHUA 3a JOCTaBMeHHble HeyaobCcTBa;

4) npepocTaBneHns Ha OGymMaHOM HocuTene [OOKYMEHTOB U MHGOPMauumu,
SNEKTPOHHbIE 0Bpa3sbl KOTOPLIX paHee BblNn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2
yactn 1 ctatbn 16 PepeparnbHoro 3akoHa Ne 210-®3, 3a UCKITOYEHNEM CrlyYaeB, ecnu
HaHeCeHne OTMETOK Ha TakuMe OOKYMEeHTbl nMMbo ux nsbsatme sasnseTcs HeobxoauMbiM
yCNnoBMem npeaocTaBfeHns rocygapCTBEHHOM UMM MYHUUMNANbHOM YCYru, U UHbIX
cny4vaeB, YCTaHOBMEHHbIX beeparnbHbIMU 3aKOHaAMM.

2.6. NcuepnbiBatowmin nepeveHb 4OKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUMU C
HOPMaTUBHbLIMW NPAaBOBLIMU aKkTaMu 4115 NPeAoCTaBeHN MyHULMNAbHOW YCIyru,
KOTOpble HAaXOAATCS B pacrnopsiKEeHUN rocyaapCTBEHHbIX OPraHoB, OpPraHoB MECTHOIO
camoynpasneHus U NoABeAOMCTBEHHbIX rOCy4apCTBEHHbIM OpraHam unm opraHam



MECTHOro camoynpaBIieHNst OpraHn3aunii 1 KOTopble 3asiBUTENb BNpaBe NPeACTaBUTb,
a Takke cnocobbl UX NOMyYeHUs1 3asiBUTENSIMU, B TOM YMCIE B 3NEKTPOHHON chopme,
NOPSAOK NX NPeACTaBNEHUS; TOCYyAapPCTBEHHbIN OpraH, opraH MeCTHOro
camoynpaBneHust Mo opraHn3aunsi, B pacropsi’keHUN KOTOPbIX HAaXoAATCA AaHHbIE
[OKYMEHThI

2.6.1. lNonyyatoTcs B paMKkax MexxBeJOMCTBEHHOIo B3aMO4eNCTBUS:

1) BbiNMCcka u3 EAWHOro rocygapCTBEHHOrO0 peecTpa  HeaBMXUMOCTHU -
depepanbHas cnyxba rocyaapCTBEHHOW perucTpaumm, kagactpa n kaptorpaduu;

2) cBefeHus O OencTBylOWEM nacnopTte rpaxgaHuHa Poccunckon depepauuu
— MB[] Poccuu;

3) cBefeHus O HoTapuanbHOW OoBepeHHocTM — defepanbHasa HoTapuarbHas
nanara.

2.6.2. 3aaBuTenb BNpaBe NpegocTaBuUTb OOKYMEHTbl (CBedeHusl), YKa3aHHble B
noanyHkTe 1 nyHkTa 2.6.1 agMUHUCTPATUBHOIO perrnamMeHTa, B popme 3NeKTPOHHbIX
OOKYMEHTOB, 3aBEpPEeHHbIX YCUMEHHOW  KBanuuuupoBaHHOM NOAMUCBID v,
YMNOMMHOMOYEHHbIX Ha CcoO34aHve W MoAnucaHve Takux [AOKYMEHTOB, npwu nopaye
3asBrieHus.

2.6.3. HenpencraBneHne (HeCBOEBpPEMEHHOE MNpeacTaBrneHne) ykasaHHbIMU B
NnyHKTe 2.6.1 agMWHUCTPATMBHOIO perflaMmeHTa opraHamu rocygapCTBEHHOW BracTw,
opraHamuM MEeCTHOro camoynpasfeHusi, OpraHn3aunsMn OOKYMEHTOB UM CBEAEHUN He
MOXeT ABNATbCA OCHOBaHMEM ANHA OTKasa B NpeJocTaBleHnn MyHULMNansHOW yCnyru.

2.6.4. [JOmMKHOCTHOE nuuo K (Mnn) paboTHUK, YyKa3aHHbIX B MNyHKTe 2.6.1
afMUHUCTPATUBHOIO pernaMeHTa OoOpraHoB W oOpraHusauun, He npeacTasmBLLMEe
(HecBoeBpeMEHHO MNpeacTaBMBLLME) 3amnpoLlUeHHble U HaxogsAWmMecs B pacrnopsiXeHuu
OOKYMEHT UNu cBedeHnd, noanexart agMUHUCTPaTUBHOW, OUCUUNIIMHAPHOW UNU WUHOW
OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKoHOAATENbCTBOM Poccurckon degepauumm.

2.6.5. Banpewaetcsa TpeboBaTb OT 3asABUTENS [OOKYMEHTbl CBELEHMS,B TOM
yucre noaTBepXaawlme BHeceHuMe 3asBuTeneM nnatbl  3a npegocTaBneHue
MYHUUUNANbHOM YCNYrn, Haxodslwmnecs B pacrnopsXeHUM rocygapCTBEHHbIX OpraHos,
OpraHoB MeCTHOro camoynpasneHnsa n NoaBeJOMCTBEHHbIX rOCyJapCTBEHHbIM OpraHam
WM opraHam MecTHOro caMoynpaBfieHuUst opraHM3auni.

HenpepacraBneHve 3asBuTeneM OOKYMEHTOB, COAepXallMx CBeOeHUs, KoTopble
HaxXOOATCA B pacropsiKeHUW rocygapCTBEHHbIX OpraHoB, OpPraHoB  MECTHOro
camoynpasneHns u noaBefOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHam WM opraHam
MECTHOro CaMoyrnpaBfeHna opraHu3aumn, He HBNAETCS OCHOBaHWEM ANs OoTKasa
3a8BUTENO B NPefoCTaBleHm MyHUUUNAnNsHOM YCIyru.

2.7. VicuepnbiBaowmm nepeyeHb OCHOBaHUM 19 OTKa3a B NnpuemMe LJOKYMEHTOB,
Heobxo4MMbIX A4S NPegoCTaBneHns MyHULMNAnbHON YCnyru

2.7.1. OcHOoBaHMsMM OnA OTKa3a B NpuemMe AOKYMEHTOB, HeobxoauMmbix Ons
npenocTaBneHns MyHULMNanbHOM yCnyru, SBRAsOTCS:

1) npencraBneHHble 3asBUTENEM OOKYMEHTbl cofepaT MNo4YUCTKA U
ncnpasneHnsa TekcTa, He 3aBepeHHbIe B Nopsaake, YCTaHOBAEHHOM 3aKOHO4ATENbCTBOM
Poccuinckon ®egepaunu;

2) OOKYMEHTbl coaepaT MNOBPEXAEHWUSA, Hanmyne KOTOpbIX HE MNO3BOMSET B
nonHoM obbeme wucnonb3oBaTb MHAOPMALMIO W CBEOEHMs, coaepxawmecs B
OOKYMEHTax aAns npefocTaBfeHnss MyHUUMnanbHOW YCnyru;

3) npencTaBneHHble OOKYMEHTbl WX CBEAEHUs yTpaTunu curily Ha MOMEHT
obpalleHna 3a MyHMUMNanbHOW YCnyron (AOKYMEHT, yOOCTOBEPSAIOLWNA MONTHOMOYMS
npeacraButena 3adBuTens, B cnydyae obpaweHus 3a  npefocTaBreHuMEM
MYHULUMNANbHOW YCAYr YKasaHHbIM fINLOM);

4) nopgada 3aABNeHUs O NpefocTaBleHUn MyHUUMNanbHOW  YCryrm W
OOKYMEHTOB, HeobxoauMbIX Ans  NpefoCTaBfieHUss MyHUUMNanbHOW  ycnyru, B
9NEKTPOHHOM hopMeE C HapyLLeHNEeM YCTaHOBMNEHHbIX TpeboBaHuN;



5) HekoppekTHoe 3anonHeHne obsi3aTenbHbIX Nonen B hopme 3asBNeHNs, B TOM
yncne B UHTepakTMBHOM dopme 3asBreHuss Ha EgumHom, PecnybnukaHckom nopTane
(HegocToBepHOE, HEMNOMHOE, NMOO HeNpaBUbHOE 3anoSTHEHNE);

6) npegcrtaBrieHWE HEMNoOSIHOro KOMMMeKTa [AOKYMEHTOB, HeobxoauMblx Anis
npegocTaBneHns MyHULMNAanNsHOM yCNyru;

7) 3asdBneHve O nNpeaoCcTaBneHUW yCcnyru nogaHo B OpraH rocyaapCTBEHHOM
BNacTu, opraH MECTHOro camoyrnpaBfeHus UM opraHnsauuio, B NOSTHOMOYNSA KOTOPbIX
He BXOAWUT NpedocTaBneHne MyH1LmMnanbHOW yCnyru;

8) HecobniogeHne ycTtaHoBMNEHHbIX cTatben 11 degepanbHOro 3akoHa OT 6
anpena 2011 roga Ne 63-®3 «O6 3neKTpOHHOW noAMUCKUY» YCNOBUW NPU3HAHUSA
OEeNCTBUTENBHOCTU YCUINEHHOW KBAaNUULMPOBAHHOW 3NEKTPOHHOW NOANUCH.

2.7.2. lNepevyeHb OCHOBaHWM N4 OTKa3a B NpuemMe AOKYMEHTOB, HEOOXOOMMBbIX
A58 NonyYeHna MyHUUMNansHOW yCnyru, SBrAseTCs ucYeprbiBaroLL M.

2.7.3. PeweHne o6 oTkase B npueme 3asiBfieHUS U OOKYMEHTOB, HEOBXO4MMbIX
ANA NpefocTaBneHnss MyHUUMNanbHOW yCnyrn, MoXeT ObiTb MPUHATO Kak BO BpeMs
npyema 3asiBUTens, Tak WU nocrie noslydeHNs OTBETCTBEHHbIM [AOSMKHOCTHbLIM JIMLIOM
OpraHa HeobxoouMbIX Ons NPefoCTaBfeHUs MyHUUMNANbHOW YCNyrn OOKYMEHTOB
(cBepeHwuin) C ncnosib3oBaHMeM MeXBeJOMCTBEHHOIO NHOPMaLNOHHOTO
B3aMMOOENCTBUA, B CPOK, He MpeBblwarowmn 9 paboumx OHEn cCO OHA perncrpaumm
3asBneHns.

2.7.4. 3anpewaeTca oTKasblBaTb B MNpuemMe 3adBfeHUs U WHbIX LOKYMEHTOB,
HeobxoOuMMbIX [Ons NpedocTaBNeHns MyHUUMNanbHOW YyCryrn, B Cry4ae ecnuv
3asBNeHne W [OKYMEHTbl, Heobxoaumble ANs NpPeaoCTaBNEHUs MyHULMNAanbHON
ycnyru, nodaHol B COOTBETCTBMM C WHOpPMauUMen O Cpokax U nopsagke
NpeaoCTaBNeHNa MyHUUMNanbHOW ycnyru, onybnukoBaHHoW Ha EanHOm noptane,
PecnybnukaHckom noprane.

2.8. NcuepnbliBatowwuim nepevyeHb OCHOBAHU ANs MPUOCTaHOBEHNA UK OTKa3a B
npegocTaBfeHn MyHULMNANbLHON YCIyrn

2.8.1. OcHoBaHus ONA MPUOCTaHOBIEHNA MPeAoCTaBneHna MyHUUMNanbLHON
yCnyru OTCyTCTBYIOT.

2.8.2. OcHoBaHuA An1a oTKasa B NpegocTaBlieHnn MyHULMNAansHOW YCIyru:

1) B npeacTaBneHHbIX 3asBrieHnn 1 (Unn) JOKYMEHTax CO4epPXXUTCS HenonHasa u
(unn) HepgocToBepHasa NHpopMauus;

2) noctynneHve oOTBETa opraHa rocyaapCTBEHHOW BRNacTu, opraHa MeCTHOro
camoynpasneHna nmbo noaBegOMCTBEHHOW OpraHy rocyJapCTBEHHOW Bactv WUnu
OopraHy MeCTHOro CcamMOyrnpaBrieHUs OpraHu3auuMmM Ha MeXBeOOMCTBEHHbIM 3anpoc,
cBuaeTenbCcTByoWero o6 oTCyTCTBMM JOKYMEHTa U (Mnn) MHpopmaLumm, HeobXoaANMbIX
ANa npefocTaBneHns MyHUUUNANbHOW YCIyru, eCnn COOTBETCTBYIOLWMIA OOKYMEHT He
ObIN NpeacTaBneH 3asaBMTenem no CO6CTBEHHON NHULMATUBE;

3) oTCcyTCTBME CBEAEHUA O perncrpauumn rpaxpgaHuHa no MecCTy XWUTenbCTBa
(npebbiBaHMs1) B pacnopsikeHnn OpraHoB MECTHOIo CamoynpaBneHums.

2.8.3. llepeyeHb OCHOBaHWM AOf1 OTKa3a B MpefoCTaBfeHUUM MyHULMNanbHOU
yCcryrm sBNsieTCs ncHepnbIBaoLLNM.

2.8.4. 3anpellaeTcs oTKasblBaTb B NpeAoCTaBAeHUN MyHULMNANbHOW YCNyrn B
cnyyae, ecnv 3adBfneHne O npefoCTaBNeHUn MyHUUMNanbHOW YCNyrm nogaHo B
COOTBETCTBUM C MHJOPMALIMEN O CPOKax N NOpsSAKe NpenoCTaBneHns MyHULUnansHOW
ycnyru, onybnvkoBaHHon Ha EanHom noptane, Pecny6nvkaHckom nopTane.

2.9. lNopsgok, pa3amep M OCHOBaHUSA B3UMaHUS rocyapCTBEHHOM MOLUMHBI UMW UHOM
nnaTbl, B3UMaemMou 3a npeaocTaBreHne MyHUUMNanbHOM ycnyru

MyHuumMnanbHas ycnyra npegocTtaBnsieTcsl Ha 6e3B03Me34HON OCHOBE.



2.10. MNepeyeHb ycnyr, KOTOpble ABNASKTCA HEOBXoaNMbIMUK U 0Bs3aTeNbHBIMK AN
npefocTaBneHnss MyHMLMNansHON ycriyru, B TOM YUCre CBeeHNs1 O JOKYMEHTEe
(moKymeHTax), BbljaBaeMOM (BblAaBaeMblX) OpraHm3aumsamMu, y4acTByowmMn B

npefocTaBneHn MyHUUmMnanbHbIX yenyr

MpepocTtaBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.11. lNopsgok, pasamep 1 0CHOBaHUA B3UMaHUA NraTbl 3a NpeoCcTaBrieHne yCenyr,
KOTOpble ABNAITCSA HEOOXoaAMMbIMU N 06A3aTENBHLIMU OIS NPEA0CTaBNEHNS
MYHULMNANbLHOW YCIyru, BKNoYas MHpopmarmo 0 MeToANKe pacyeTa pa3smepa Takomn
nnarbl

MNpegocTtaBneHve HeobxoanMbIX 1 0bs3aTenbHbIX yCryr He TpebyeTcs.

2.12. MakcumarnbHbI CPOK OXXMAAHUS B ovepeam npu nogade 3anpoca o
npegocTaBeHMM MyHUUMNANBLHOW YCNYrn, YCNyrn, NpegocTaBnsaeMon opraHn3aumen,
y4yacTBylOLLEN B NpeaocTaBneHnn MyHUUMnansHom yCrnyru, U npy NonyyeHum
pesynbTata NnpegoCcTaBneHns Takux ycnyr

2.12.1. Bpema oxugaHua nNpu  nogade  3asiBEHUA Ha  MOsfydYeHue
MYHULUMNANbHOW yCcnyru - He 6onee 15 MUHyT.

2.12.2. Tlpn nonyyeHun pesynbtaTta NpeaocTaBfeHns MyHUUMNANbLHOW YCryru
MaKCUMarbHbIM CPOK OXUAAHUA B ovepean He OOSKeH npesbiwatb 15 MUHYT.

2.13. CpoK 1 NopsiaoK pernctpauumn sanpoca 3asaButens o npegocTaBneHmum
MYHULMNANbHOW YCIyru N yCryrn, npegocTaBnsgeMon opraHnsaumen, y4acTByoLLen B
npefocTaBneHnn MyHULUMNanbHOW yCnyru, B TOM YnUCIie B 9NIEKTPOHHOWN hopme

2.13.1. NMpwn nnyHom obpaweHnn B MPL| B AeHb nogayn 3asBneHnsa 3asBUTENIO
BblgaeTcs pacnucka n3 AIC MOLU ¢ pernctpaunmoHHbIM HOMEPOM, NOATBEPXKAAOLMUM,
4YTO 3asABfEeHMNE OTNPAaBEHO, N JaTOW Nogadn 3asiBfeHUs.

2.13.2. MNpun HanpasneHun 3asaBneHus nocpencTBoM, EauvHoro,
PecnybnukaHckoro noptana 3asBuTernb B A€Hb Nogadvn 3asBreHnsi Nony4yaeT B IMYHOM
kabuHeTte EpamHoro, PecnybrnvkaHcKoro noptana W N0 3MEKTPOHHOW  MoyTe
yBeJOMIeHne, noaTBepxaawlee, 4YTO 3asBNeHue OoTnpaBneHo, B  KOTOPOM
YKa3blBalOTCA PErMCTPaLMOHHbLIN HOMEP U AaTa nogadn 3asBneHus.

2.13.3. lpu nnyHom obpaweHmn B OpraH B [OeHb MNogayn 3asiBNneHus
YNONHOMOYEHHbIM LOSMKHOCTHBIM nuuom OpraHa 3asiBUTEN0 BblOAETCA pacnucka us
aBTOMaTU3NPOBAHHON WHGOPMALUMOHHON CUCTEMBbI, NpeaHa3Ha4YeHHOW AN OKasaHus
rocy4apCTBEHHbIX U MyHULMNAMbHBIX YCIyr, C PermcTpauuoHHbIM HOMEpPOM, AaTon
nogayun 3asBneHus U nepevyHemM npencraBneHHbIX JOKYMEHTOB.

2.14. TpeboBaHMA K NOMELLEHMSM, B KOTOPbIX NPeA0CTaBNAETCA MyHULMNanbHas
ycrnyra, K 3any oXxuaaHus, Mectam 4sis 3anosiHeHNS 3anpocoB O NpeaoCTaBneHnn
MYHULUMNANbHON YCNyru, MHPOPMaLUMOHHbIM CTeHAAM € obpa3suamm nx 3anofiHEHNS 1
nepevYHeM AOKYMEHTOB, HEOOXOANMbIX AN NPEeAOCTaBEHUS KaX40N MyHULMNAnbHOM
yCcryru, pasmeLLeHuto 1 0opMIeHno BU3yarbHOW, TEKCTOBOW U MySTbTUMEOUNHOMN
MHopMaLUUKM 0 NopsiAKe NpeaocTaBneHnsa Takonm ycnyr, B TOM Yncre kK obecneyeHunto
AOCTYNHOCTM ANS MHBANWAOB YKa3aHHbIX OOBbEKTOB B COOTBETCTBMM C (heaepanbHbiM
3aKoHOAATENbLCTBOM U 3aKOoHO4aTeNbCTBOM Pecnybnukmn TaTapctaH O coumanbHom
3awmTe MHBanuaos

2.14.1. MNpepocTaBrneHve MyHUUMNANbLHOW YCNyru OCyLEeCcTBNAETCS B 34aHUAX U
NoMeLLLEeHNSAX, obopyaoBaHHbIX NPOTUBOMNOXaPHOM cuctemomn n cucrtemomn
NOXapOoTYyLUEHWS.



Mecta npuema 3asButenen obopyaytca Heobxogumon Mebenbio anga
0dopMIIEHNST AOKYMEHTOB, NMH(POPMALIMOHHBIMU CTEHOAMMWN.

2.14.2. B cooTBeTCTBMM C 3akoHogaTenbCTBOM Poccuinckon depepaumm o
coumnanbHOM 3awuTe MHBanNMOOB B Uensax 6ecnpensaTcTBEHHOro [OCTyna K MecCTy
npeaocTaBneHnsa MyHuLmMnanbHOM ycnyrin obecneynBaeTcs:

1) obecneunBaeTcss ©GecnpenAaTCTBEHHbLIM AOCTYN MHBanNWOoOB K MeECTy
npefocTaBneHs MyHuuMnanbHOW ycnyrn (YAOOHbIM BXOA-BbIXOA B MOMELLEHUS |
nepemMeLleHne B nx npeaenax);

2) Bu3yarnbHas, TekcToBas W MynbTUMeaunHas WHgopmauusa o
nopsgke npeaocTaBneHns MyHULMNAnbHOW YCNyrn pasMeltaeTcs B YAOOHbIX
AN 3asBuTENen Mectax, B TOM YMCfe C y4ETOM OrpaHMYeHHbIX BO3MOXHOCTEN
WHBANWAOB;

3) conpoBOXAEHWe WHBaNUAOB, MMEKLWMUX CTONKMEe pacCTponcTea
YHKLNN 3pEHUS U CAMOCTOATENBHOMO NEPEnBMKEHNS, N OKa3aHNUEe UM NMOMOLLM;

4) BO3MOXHOCTb CaMOCTOATENbHOrO MNEPEABMKEHUS MO TEeppuTOpuM, Ha
KOTOPOM pacnonoXeHbl OOBLEKTbl COouManbHOW, WHXEHEPHOM W  TPaHCMNOPTHON
NH(PPacCTPyKTyp, BXoA4a B Takme O0ObeKkTbl M BbixOA4a U3 HUX, NOCaAKM B TPAHCNOPTHOE
CpeacTBO M BbiCagKN U3 HEro, B TOM YMCIE C UCMNONb30BaHNEM KPECNa-KONACKH;

5) Hagnexawee pasmeweHne obopygoBaHMA M HOCUTENeEn
MHpopMauumn, Heobxoanmblx ana obecnedyeHus GecnpenaTCTBEHHOro OCTyna
WHBanNMAoB K YCNyram ¢ y4eTOM OrpaHUYEHUI UX KN3HEOEATENbHOCTY;

6) aybnupoBaHuMe HeobOxoouMMOW [ONsi  WHBaANMOOB  3BYKOBOW U
3puTenbHON WMHOPMaUMK, a TakkKe Haanucen, 3HaKoB M MHOWM TEKCTOBOW WU
rpacpuyeckon wnHMOPMaUUM 3HaAKaMW, BbIMOSTHEHHLIMU pPenbedHO-TOYEYHbIM
wpudtom bpanns;

7) ponyck cypaonepeBogyuka n TudnocypaonepeBogymka;

8) ponyck cobakun-npoBoaHMKa npu HanM4ynn OOKYMEHTa,
noaTeepXxaatoLero ee crneunanbHoe obyyeHne n BbligaBaeMoro no gopme u B
nopsiake, KOTopble YCTaHOBMEHbI NpukazoM MuHucTepcTBa Tpyaa v coumanbHOn
3awmtbl Poccuinckon ®depepaumm ot 22.06.2015 Ne 386H «OO6 yTBeEpKaeHUn
opMbl  AOKYMEHTa, MNoATBepXpatowero cneumanoHoe obydyeHne cobaku-
NPOBOAHMKA, U NOPSAKa €ro Bblaaum».

2.14.3. TpeboBaHua B 4actm obecnevyeHnss [OOCTYNHOCTM ANS MHBANUOOB
0ObEeKTOB, B KOTOPbIX OCYLLECTBNSAETCHA NpeAoCTaBfeHne MyHULMNANbHOW YyCnyru, u
CpeacTB, UCNonb3yemMblX MNpyU NpPeaoCTaBNEeHUM MYHULMNANbHOM YCIyrn, KOTopble
ykasaHbl B nognyHktax 1 — 4 nyHkta 2.14.2. agMMHUCTPATUBHOIO perfiameHTa,
NPUMEHAOTCA K o0ObekTam u cpeactsaMm, BBEAEHHbIM B 3KCNyaTauuio  uMnu
npoLlleawmnmMm MoaepHn3aunio, pekoHcTpykumto nocrne 1 nons 2016 roga.

2.15. lNokasatenun OCTYNHOCTU N Ka4YecTBa MyHULUUNANbHOW YCryru, B TOM 4ncne
KONUYeCTBO B3aMMOOENCTBUN 3aABUTENS C AOSDKHOCTHLIMU NULI@MU NpU
npegocTaBneHnn MyHUUMNanbHON YCyrn n x NpoAomHKNTENbHOCTb, BO3MOXHOCTb
nosly4eHust MHopmaumm o xoae npefocTaBneHns MyHULMNansHOM ycnyru, B TOM
yucre ¢ NCnonb3oBaHNEM MHPOPMAaLMOHHO-KOMMYHUKALNOHHbBIX TEXHONOMNA,
BO3MOXHOCTb MO0 HEBO3MOXXHOCTb MOMYy4YEHUS MyHULMNANbHOM YCIyrn B
MHOIO(YHKLMOHANbHOM LEeHTpe NpeaocTaBneHnsi rocyaapCTBEHHbIX U MyHULMNANbHbIX
ycnyr (B TOM 4ucne B NOIHOM o6beme), B Ntobom TepputopmansHOM noapasaeneHnm
opraHa UCNosTHUTENbHO pacnopsANTENbHOro opraHa MecTHOro camoyrnpaBsneHus, No
BbIOOpY 3asiBUTENS (3KCTEPPUTOPUAnbHbLIN NPUHLMM), NOCPEACTBOM 3anpoca o
npegocTaBeHNN HECKONBbKMX rOCY4apCTBEHHbIX U (M) MyHUUMNANbHBIX YCAYr B
MHOrOOYHKLMOHAIbHbIX LLeHTpax npeaocTaBneHns rocyaapCTBEHHbIX U
MYHUUMNANbHbIX YCyr, NpeayCcMOTPeHHOro ctatben 15.1 ®egepanbHOro 3akoHa
Ne210-®3 (komnnekcHbI 3anpoc)



2.15.1. TokasaTtenamn AOCTYNHOCTM MNPeAoCTaBNeHNs MyHULUUNANbLHOW YCNyru
ABNATCA:

pacrnonoXeHHOCTb MOMELLEHUS, B KOTOPOM BeJeTCH npueM, Bblgavya JOKYMEHTOB
B 30HE JOCTYNHOCTU OBLLECTBEHHOIO TPaHCMNOPTa;

Hanuyne HeobXxo4MMOro KonmMyecTBa CNeuManucToB, a TakkKe MNOMELLEeHURn, B
KOTOpPbIX OCYLLECTBNAETCA NpUeM JOKYMEHTOB OT 3asiBUTenen;

Hanuune wucuyepnbiBaloLWwen uHPopMaumm O crnocobax, nopsake WM cpokax
npeaocTaBneHna MyHUUMMNanbHOW YCIyrM Ha WHMOPMaUMOHHbIX cTeHaax, EgmHom
noptane, PecnybnvkaHckom nopTtane, opuumanbHOM canTe MyHUUMNAanbLHOrO panoHa;

okasaHve noMOoWM WHBanNugam B npeofoneHun 6HapbepoB, MeluaroLwmnx
NOSNTYYEHUIO MU YCIYr HapaBHe C ApYrMU nNnuamMu.

2.15.2. TllokazaTenaMn KayecTBa MNPenOCTaBMEHUS MYHULMMNANIBHOW YCRyru
ABNAOTCA:

1) cobnogeHne CpokoB NpMemMa 1 pacCMOTPEHUSI AOKYMEHTOB;

2) cobnogeHne cpoka nonyvyeHus pesynbTata MyHUUMNANbHOW yCnyru;

3) oTcyTCcTBME OOOCHOBaHHbIX >Xanob Ha HapyweHus agMUHUCTPaTMBHOIO
pernameHTa, coBepLUeHHble paboTHukamn OpraHa;

4) KONMM4YEeCTBO B3aMMOLEWCTBUN 3adABUTENS C OOMMKHOCTHbIMM nuuamn (6e3
yyeTa KOHCyrnbTauun):

B3aumogencteme 3asButena ¢ paboTtHukamm Oprana wnim  MOL, npwu
npegocTaBneHun  MyHUUMNArbHOW  YCIyrM  OCYLLECTBRSETCA OAWH  pa3  npwu
npeacTaBneHnn 3asBreHns co BCEMN HeOHX0OMMbIMU JOKYMEHTaMU;

OOVH pa3 B crydae HeobxooMMOCTU NonyyvyeHus pesyrnbTaTa npegocTaBreHus
MyHuuunaneHon ycnyrm B OpraHe unu MOL, B dopme ak3emnnsipa 3NeKTPOHHOro
AOKyMeHTa Ha ByMaXHOM HocuTene.

MpogoMKUTENBHOCTL OOHOMO B3aMMOLENCTBUSA 3asBUTENA C OOSDKHOCTHbIMU
nuuamMmu Npu NnpegocTaBneHn MyHUUMNAnNbLHON yCryrn He npesblwaeT 15 MUHYT.

3asBuTenNb BNpaBe OLEHUTb Ka4eCTBO NpedoCTaBNeHns MyHUUUNansHOW yCnyru
C MNOMOLLBK YCTPOWCTB MOABWXHOW pagnoTenedoHHON CBA3W, C MCMNOSIb30BaHUEM
EavHoro, PecnybnvkaHckoro noptana, TepMuUHanbHbIX YCTPOWUCTB.

2.15.3. lHbopmaums o xode npeaoctaBrieHns MyHUUUNANbHOW YCnyru MoXeT
ObITb  nonyvyeHa 3asBuTenem B NMYHOM KabuHeTe Ha EamHom  nopTtane,
PecnybnukaHckom noptane, B Oprane, ML,

2.15.4. lpepgocTaBneHne MyHUUMNANbHOM YCNYrM OCYLWEeCTBAsSeTCs B NOOOM
MoLUno Bbibopy 3asBuTenda He3aBMCMMO OT MeCTa €ero >XuTenbCcTBa WK MecTta
drakTnyeckoro nNpoxueaHus (NpebbiBaHus) Ha Tepputopumn Pecnybnvkn TatapctaH no
3KCTeppuUTOpUansHOMY NPUHLMNY.

MyHuuunanesHas ycnyra B COCTaBe KOMMIIEKCHOro 3anpoca He npeaocTaBnaeTcs.

2.16. NHble TpeboBaHus, B TOM YUCHE yYnTbIBatoLME 0COBEHHOCTM NpeaocTaBneHuns
MYHMLMNANbHOW YCNYru No 9KCTEPPUTOPUANbHOMY NpuHLUMNY (B criyyae, ecnm
MyHUUMNanbHas ycnyra npeaocTaBnsieTcs no aKCTeppuTopuanbHOMy NpUHUMNY) N
0COBGEHHOCTY NpeaoCcTaBAeHUs MyHULMNANbHOW YCNyrn B 3NEKTPOHHOW dhopme

2.16.1. Tpn npegocTaBneHU MyHULMNANbHOW YCryrn B 3IIEKTPOHHOW dopme
3asBuTENb BNpase:

1) nonyuuTb WMHGOpMauuwd O nopsgke U cpokax  npegocTaBrieHus
MYHUUMNANbHOW YyCrnyrn, pasMelleHHyto Ha EamHom noptane, PecnybnukaHckom
noprane;

2) nogaTb 3asBrieHMe O MpefoCTaBfneHUM MYHUUMNANbHOW YCNYrM U WHble
AOKYMEeHTbI, HeobxoanMble Ans NpeJoCcTaBneHns MyHULUNanbHOW yCryr, B TOM Yucne
OOKYMEHTbI 1 MHpOpMaUUIo, SNEKTPOHHbIE 0Bpasbl KOTOPLIX paHee Obin 3aBepeHbl B
COOTBETCTBUM C MYHKTOM 7.2 yactn 1 ctatem 16 PepgepanbHoro 3akoHa Ne 210-93, ¢
ncnonb3oBaHmem EgnHoro, PecnybnnkaHckoro nopTtana;



3) nonyuYnTb CBEAEHUA O XOA4E BbIMNOSMIHEHUSA 3asiBIEHWA O MNpefoCTaBneHun
MYHULUUNANbHOW YCNyru, NOAAHHbLIX B 9NEKTPOHHON (hopMeE;

4) ocCyLeCcTBUTb OLEHKY KayecTBa NpeaocTaBneHnsa MyHULunanbHON ycnyru;

5) nonyuntb pesynbTaT MNpedocTaBneHNs MyHUUMNAansHOW ycnyrm B dopme
3NEKTPOHHOrO AOKYMEHTA;

6) nogaTb xanoby Ha pelwweHne n gencteue (6esgenictemne) OpraHa, a Takke
€ro  [O/PKHOCTHbIX MU, MyHMUMNanbHbIX —ChiyXxawmx nocpeactsom  EguHoro,
PecnybnukaHckoro noprtana, noprana deaepanbHOn rocygapCTBEHHOM
MHOPMAaLMOHHOM cUCTEeMbI, obecneyvnBatoLLen npouecc gocyaedbHoro (BHecyaebHoro)
obxanoBaHus  peweHun U gencteuri  (6e3gencTBusi),  COBEPLUEHHbIX  Mpu
NpenoCcTaBnNeHMM  roCy4apCTBEHHbIX M MYHMUMNANbHbLIX — YCAyr — opraHamu,
npegocTaBNALWUMN rOCyaapCTBEHHbIE N MyHUUUNANbHbIE YCIYrK, UX OOMMKHOCTHLIMA
nuuamMmn, rocygapCTBEHHbIMU U MyHUUMNANbHBIMU CIYXKaLUMK.

2.16.2. dopmupoBaHue 3asiBIeHNA OCYLLECTBNAETCS NocpeacTBOM 3arnofIHEHUS
3NeKTpoHHOM dopMbl  3asiBneHna Ha EguHom, PecnybnukaHckom nopTane 6e3
Heo6Xxo4MMOCTN JONONHUTENBHOM NOAAYM 3asBrEHNs B KAKOM-NMBO MHOM dhopme.

2.16.3. lNpn popmupoBaHnn 3asaBneHuss obecneynsaeTcs:

1) BO3MOXHOCTb KOMUPOBAHUSA U COXPaHEHUs 3asiBEeHNA U UHbIX JOKYMEHTOB,
HeobXxoauMbIX ANs NpeaoCTaBNeHNs YCnyru;

2) BO3MOXHOCTb 3anOSIHEHUS HECKOSIbKMMU 3asiBUTENAMMU OLHOW 3NEKTPOHHOW
dopMbl 3asBeHns Npu obpalieHnn 3a ycnyramu, npegnonaralowumMm HanpasreHve
COBMECTHOrO 3asBfeHUsS HECKONbKUMW 3asBUTENSAMU;

3) BO3MOXHOCTb nevaTn Ha ByMaXHOM HOCUTENe KOMuUM 3NEKTPOHHOW (hopMbl
3asBrieHus;

4) coxpaHeHne paHee BBEAEHHbIX B 3NIEKTPOHHYIO DOPMY 3asiBIIEHNSA 3HAYEHUN
B NtobOM MOMEHT MO >XenaHuK MNoNb3oBaTens, B TOM 4Yucrie npu BO3HUKHOBEHWMU
oWwKnOOK BBOAA M BO3BpaTe AN NMOBTOPHOrO BBOAA 3HAYEHUN B INEKTPOHHYK bopmy
3asBrieHus;

5) 3anonHeHWe nonen anNekTPoHHOM POpMbl 3asBfeHMss OO Hayana BBoOAaA
CBeJEeHNN 3asBUTENEeM C WUCMONb3oBaHMEM cBefeHnn, pa3mewleHHblx B ECUA, wu
cBedeHun, onybnukoBaHHbIX Ha EpgmHom, PecnybrnvkaHcKkom nopTane, B 4acTw,
Kacawwencs cBedeHUn, OTCYTCTBYKOLWNX B €OWHOW cuctemMe wuaeHtudukaumm wu
ayTeHTUukaumm;

6) BO3MOXHOCTb BEPHYTbCS Ha NOOOM K3 3TanoB 3anOfIHEHWUSI 3NEKTPOHHON
dopmbl 3a8BneHnda 6e3 noTepu paHee BBeAEHHON MHGOpMaLWK;

7) BO3MOXHOCTb A0CTyna 3asBUTENS K paHee NoAdaHHbIM UM 3aaBfEeHUAM B
TeYyeHne He MeHee OOHOro rofa, a Takke YaCcTU4YHO COOPMUPOBAHHBLIM 3asiBNEHUAM - B
TeyeHue He MeHee 3 MecsLEeB.

2.16.4. 3anucb 3aasutenen Ha npmem B MOL| (aanee - 3anuck) ocyLecTBnaeTcs
nocpencteoM EanHoro, PecnybnvkaHckoro noptana, tenedgoHa KoHTakT-ueHTpa MOLL.

3aaBUTENIO NPeaoCcTaBnseTcss BO3MOXHOCTb 3annucu Ha nodble cBoboaHble Ans
npuemMa gaty u Bpemsi B npegenax yCTaHOBIEHHOro B MHOrO(OYHKUNOHANbHOM UeHTpe
rpacpuka npmema.

3anncb Ha onpefeneHHy gaTy 3akaH4MBaeTCH 3a CYTKM OO0 HACTYMNSieHUss 3TON
naTbl.

[na ocywecTBneHna npegsapuTenbHOM 3anucu  nocpeactsoMm  EguHoro,
PecnybnvkaHckoro nopTtana 3assuTento HeobxoaMmo YykasaTb 3anpalmnBaemble
CUCTEMOWN [aHHble, B TOM Yucne:

daMmunnuio, Ms1, 0TY4ECTBO (NPU HANUYUK);

HoMep TenedoHa;

aZlpec 3NEKTPOHHOM NOYThLI (MO XenaHuto);

Xernaemyto gaTy v Bpems npuema.



B cnyyae HecooTBETCTBMS CBeOEHUN, KOTOpble CcoobWwun 3aaBuTenb npu
npeaBapuTenbHON 3anucu, AOKYMeHTaM, npeacTaBrneHHbIM 3asiBuTtenemM npu fn4HoM
npueme, NnpegsapuTernbHas 3anucb aHHyNMpyeTcs.

Mpu ocywecTBneHMn npegBapuTenbHOM 3anucn 3assutento obecneynBaeTtcs
BO3MOXHOCTb pacreyaTtaTb TanoH-nogTBepxaeHue. B cnyyae, ecnu 3asButerb
COOBLWMT adpec BNEeKTPOHHOM MOouThbl, HA YKasaHHbIM afpec Takke HanpasnseTcs
MHpopMauua O MNOATBEPXKOEHMUM NpeaBapuTeNibHOM 3anucu C yKasaHuMem [aThbl,
BPEMEHN N MecTa npuema.

Mpn ocywecTBneHMn npeaBapuUTenibHON 3anucu 3asBuTenb B 06A3aTenbHOM
nopsigke MHoOpMUpyeTcsas O TOM, YTO NpeadBapuTernbHas 3anncb aHHynupyeTcs B
Cny4yae ero HesiBKW No uctevyeHnn 15 MUHyT ¢ Ha3Ha4YeHHOro BpeMeHu npuema.

3assutens B Nwboe Bpemsd BnpaBe 0Tka3aTbCHA OT NpeaBapuUTenibHOM 3anucu.

3anpewaeTca TpeboBaTb OT 3asBUTENSA COBEPLUEHUSA MHbIX OEWCTBUWA, KPOME
NPOXOXAEHUA UAEHTUMKaALUUN N ayTeHTUdUKaUMM B COOTBETCTBMM C HOPMATUBHbLIMU
npaBoBbiIMK akTamu Poccuinckon defepaumn, ykasaHua uenu npuvema, a Takke
npeaocTaBneHnsa cBefeHun, HeobxoanMbIX ANs pacyeTa ANUTENbHOCTU BPEMEHHOTO
MHTepBana, KoTopbi Heobxoanmo 3abpoHupoBaTb Ans NpMema.

3. CocTaB, nocnenoBaTefibHOCTb U CPOKU BbINOJTHEHNUA aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHUA K NOPAAKY MX BbINOMTHEHUS, B TOM YMcCrie 0COGEeHHOCTHU
BbINONMHEHNUA aAMUHUCTPATUBHbIX Npoueayp B aNeKTPOHHOM hopmMe, a TaKxke
0COGEeHHOCTU BbINONIHEHUA aAMUHUCTPATUBHbLIX Npoueayp B
MHOroyHKLMOHaNbHbIX LIeHTpaxX

3.1. OnncaHue nocregoBaTeNbHOCTU AENCTBUI NMPpU NpeaocTaBieHnn
MYHULMNANbHOW yCnyru

3.1.1. lNpepocTaBneHne mMyHMUMNanbHON yCnyrn BKIo4YaeT B cebsi cnefyowime
aAMWHUCTPaTUBHbIE Npoueaypbl:

1) KOHCYNbTUPOBaHME 3asABUTENS;

2) NpYHATME W pPaCCMOTPEHME KOMMMEKTa [AOKYMEHTOB, MpeacTaBfeHHbIX
3aaBuTENEM;

3) HanpaBneHne MeXBeLOMCTBEHHbIX 3anpoOCOB B OpraHbl, y4acTBylliMe B
npeaocTaBneHnn MyHUUMNanbHOW ycnyru;

4) nogroTtoBKa pesyrbTata MyHUUMMNanbHOW ycnyru;

5) Bblgava (HanpaBneHune) 3aaBUTeENo pedynbTata MyHUUUNanbHOW yCnyru;

6) ncnpaBneHne TEXHUYECKNX OLLINBOK.

3.2. OkasaHune KoHCynbTaunn 3asBuTero

3.2.1. OcHoBaHMeM Havana BbIMOMHEHUS aAMUHUCTPATUBHOW npoueaypbl
aBnaeTca obpalleHue 3asBUTend nNo Bonpocam, CBA3aHHbIM C MpedocTaBreHnem
MYHMLMNANbHON YCNyru.

HOMKHOCTHBIM — NnuoM  (PabOTHMKOM), OTBETCTBEHHbIM 34  BbINOJSIHEHME
aZiMVHUCTPaTUBHOW NpoLeaypbl, ABMSETCA:

npu obpawieHnn 3aasutens B MOL| — paboTHuk MOLI;

npn obpaweHun 3aasutena B OpradH - 3amecTutenb pykoBoauTeENs
WcnonHutenbHoro komuteta CaBpylICKOro CcCenbCKOro noceneHvus (ganee -
OOJMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHUE).

3.2.2. 3aaBuTenb BnpaBe 00paTUTbCA 3a KOHCYNbTauMen O MOpsiAKe U Cpokax
npegocTaBneHns MyHuuunaneHon yecnyru B MOLL nmyHo n no TenedoHy u
3NEKTPOHHOWN MnouTe.



PaboTHnk M®L] koHCynbTMpyeT 3asiBUTens, B TOM YUCre No cocTaBy, hopme
npegcraBnaeMon AOKyMeHTauun n gpyrum Bonpocam Aris nosiydeHns MyHuumnansHoOm
yCnyru.

3aaBuTeNnb MOXET MoMyyYnuTb WHopMaumio O nopsake npenocTaBneHus
MyHUUMNanbHOW ycnyri Ha ocmumnansHom cante MOLL http://mfc16.tatarstan.ru.

AOMWHUCTPATMBHbIE nNpoueaypbl, YCTaHaBNMBaeMble HACTOALWMM  MYHKTOM,
BbINOSTHAOTCA B AeHb 0bpalleHns 3aaBuTens.

Pesynbtatamn  BbINONHEHWS  agMUHUCTPATMBHBLIX  Mpoueayp  SBNATCA:
KOHCyrnbTauus no cocTaBy, opme npeactaBnsaemMon [OOKYMeHTauuM W Opyrum
BOnpocam, Heob6xo4MMbIM AN NONYyYEHUST MyHULMNANbHOW YCAYTr.

3.2.3. 3aasutenb Bnpase obpatutbcsa B OpraH no TenedoHy U 3NeKTPOHHON
noyTe, a Takke MNONyYnTb KOHCynbTaumio Ha EawnHom, PecnybnvkaHckom noprarne,
cante OpraHa o nopsigke M Cpokax npefocTaBneHus MyHULMNanbHOW YCnyru, B TOM
yucne no cocrtasy, popMe NpeacTaBrsSeMon AOKYMEHTauuu u apyruMm Bonpocam Ans
NONy4YeHUss MyHUUUNAanNsLHOW yCryri.

[omkHOCTHOE §nnUOo, OTBETCTBEHHOE 3a KOHCYINbTUpOBaHuE UWHGOpMUpyeT
3asBUTENS B COOTBETCTBMM C TpeboBaHusmu nyHkta 1.3.4 agMWHUCTPATUBHOIO
pernameHTa.

AOMUHUCTPATMBHbIE Npoueaypbl, YCTaHaBNMBAeMble HACTOSLWMM  MYHKTOM,
BbINOJSTHAIOTCA B TEYEHUE Tpex pabounx gHen co AHS nocTynneHns obpalleHus.

Pesynbtatamn  BbINOMHEHWS  agMUHUCTPATMBHBLIX  Mpoueadyp  SABNAKTCA:
KOHCynbTauunm no coctaBy, opmMe npeactaBnsgemMon [LOOKYMeHTaumm wu  apyrum
BOMpocam, Heob6xoAMMbIM AN1S NONYYEHUS MyHULMNANbHOW YCAyri.

3.3. [MNpuHATME N paccMOTpPeEHNe KOMNIIeKTa JOKYMEHTOB,
npeacTaBneHHbIX 3asBUTENEM

3.3.1. lNprnem JOKYMEHTOB ONs NpefoCcTaBneHns MyHUUMNansHOM ycryrn Yyepes
M®L nnn yoaneHHoe paboyee mecto ML,

3.3.1.1. 3asButenb (npeacrtaBuTenb 3asBuTens) obpawaetca B ML c
3anpocomM O NpefoCcTaBNeHMM MyHULMNANbHOW yCnyrn u npencraBnseT OOKYMEHTbI B
COOTBETCTBUWN C MYHKTOM 2.5 aAMUHNCTPATUBHOIO perfameHTa.

3.3.1.2. PaboTHuk MOL|, BeayLmi npuem 3asBreHumn:

onpeaensieT npeameT obpaLleHns;

yOOCTOBEPSAET JIMYHOCTb 3asBUTENS;

NPOBOANT NPOBEPKY MNOIHOMOYMIA NnLA, NOAAoLLIEro AOKYMEHTHI;

NpoOBOAMT MPOBEPKY COOTBETCTBMS AOKYMEHTOB TpeboBaHWAM, Yyka3aHHbIM B
NyHKTE 2.5 aAMUHUCTPATUBHOIO perfnameHTa;

3anosHAeT aneKTpoHHy dopmy 3assneHna B8 AIC MOL;

npv NpegocTaBneHNN JOKYMEHTOB, YKa3aHHbIX B NMyHKTE 2.5 agMUHUCTPATUBHOIO
pernameHTa Ha ByMaXHOM HOcuTene, OCyLWeCTBNAEeT CKaHMpOBaHME NpeacTaBrieHHbIX
OOKYMEHTOB;

pacneydaTbiBaeT 3aasneHme n3 AUIC MoL;

nepegaet 3adABUTENO HA NPOBEPKY M NOANNCaHME;

nocrne nognucaHnsa ckaHmpyet nognucaHHoe 3assneHme B AIC MOL;

sarpyxaet B AUIC MOL| gokyMeHTbl, NpeacTaBreHHble B 3MEeKTPOHHOM hopme
WU 3NEKTPOHHbIE 0Bpa3bl OTCKAHMPOBAHHbBIX LOKYMEHTOB, (OpMUPYET 3NEKTPOHHOE
aerno;

BO3BpaLlLlaeT nognucaHHoe 3asiBfieHne 1 opurnHarbl OYMaXHbIX JOKYMEHTOB;

BblAaeT 3asBUTENIO PacnuckKy B npueme OKYMEHTOB.

AOMWHUCTPATMBHBLIE NpoLEeaypbl, YCTaHaBNMBAEMble HACTOALUMM MYHKTOM,
BbINOSTHAOTCA B AeHb 0bpalleHus 3aaBuTens.

PesynbTatamu BbINOMHEHUS aMUHUCTPATMBHLIX Npouenyp SABNAKTCA: rOTOBOE K
OTNpaBKe 3asiBNEHNE N NakeT JOKYMEHTOB.



3.3.1.3. PaboTHnk MOPL| HanpaBnseT nakeT [OKYMEHTOB, MNPUHATBLIX OT
3agButens B OpraH B 3rneKTPOHHOW ¢bopme (B COCTaBe MakeTOB SMEKTPOHHbIX Aerl) B
TeyeHne opHoro paboyvero OHA co AHA obpalleHus 3asBuUTens B CTPYKTypHoe
nogpasgenexHve MoLl.

Pesynbtatamn  BbINOMHEHWS  agMUHUCTPATMBHBLIX  Mpoueayp  SABNAKTCA:
3asBreHe W nakeT [OOKYMEHTOB (9NeKTpoHHOoe nAero), HanpasneHHole B OpraH,
nocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3aMMOOENCTBUSA.

3.3.2. lNpuem [OKyMEHTOB Ans MNpedoCTaBNeHns MyHUUMNansHOWM YCryrn B
3NeKTpoHHOM hopme Yepes EanHbin, PecnybnnkaHckum nopTan.

3.3.2.1. 3agaButenb ONa nogayun 3asiBeHUs1 B 9NEKTPOHHOM popMe BbINOSHAET
crneaywowne aencTeuns:

BbIMOSHAET aBTOPU3aLMIO;

OTKpbIBaeT POpMYy 3NEKTPOHHOIO 3asBNEHNS;

3anonHaeT  (opMy  3IEKTPOHHONO  3asiBIIEHWS, BKIIHOYAKOLWY0  CBeLeHUs,
Heobxoaumble 1 obs3aTenbHble ANA NpeaocTaBneHnss MyHUUUNansHOM yCryru;

NpUKpennseT OOKYMEHTbl B 3MEKTPOHHOW ()OpMe WUnu 3NeKTPOHHble 0bpasbl
OOKYMEHTOB K (hopme afeKkTPOHHOro 3asiBreHus (Npu HeobxoammocTn);

nogreepxgaeT akT O3HaKOMISIEHUSI U COrfacus C YCoBUSAMWU U MNOPSAKOM
npeaocTaBneHna MyHUUUNANbHOW YCNyrM B 9MeKTPOHHOW ¢opme (ycTaHaBnusaet
COOTBETCTBYHOLLYIO OTMETKY O COorflacum B popmMe 3rIeKTPOHHOIO 3asBreHNs);

noaTeepxgaeT [OOCTOBEPHOCTb  COOBLIEHHbIX cBedeHun (ycTaHasnvsaeT
COOTBETCTBYHIOLLYIO OTMETKY B POPME 3MEKTPOHHOIO 3asBNeHus);

oTnpasnsaet 3anofnHeHHoe SNEeKTPOHHOE 3asBneHune (HaxnmaeT
COOTBETCTBYHOLLYIO KHOMKY B (POPME 3IEKTPOHHOIO 3asBNeHuns);

9NEeKTPOHHOE 3asBrieHMe MOoANUCbIBAaeTCs B COOTBETCTBUMM C TpeboBaHMAMU
nyHKTa 2.5.3 agMUHUCTPATUBHOIO pernameHTa;

nony4yaet ysegomrieHme 06 oTrnpaBKe 3NEeKTPOHHOIo 3asBEHUS.

dopmaTHOo-nornyeckas nposepka chopmmpoBaHHOro 3asBneHus
OCYLLIeCTBNAETCA NOCMe 3anoSfiHeHUs 3asiBUTENEM Kaxaoro u3 nonen 3neKTpOHHOW
dopmbl 3aaBneHus. Npu BbIABNEHUN HEKOPPEKTHO 3arOfIHEHHOrO MOt 3IEKTPOHHOM
opMbl 3aABMeHUs 3asBUTENb YBEOOMMSAETCA O XapakTepe BbISIBIIEHHON OLWWOKM U
nopsgke  ee  ycTpaHeHus nocpeacTtBsomM WH(POPMALUMNOHHOIO  coobLLEeHNS
HenocpeacTBEHHO B AfIEKTPOHHOM (hopme 3asiBNeHns.

AOMWHUCTPATMBHbIE nNpoueaypbl, YCTaHaBNMBaeMble HACTOALWMM MYyHKTOM,
BbINOSTHAOTCA B AeHb 0bpalleHns 3aaBuTens.

Pesynbtatamm  BbINOMHEHUS  aOMWHUCTPATMBHBLIX  Mpouesyp  SBMSKOTCA:
SNEeKTpOHHOEe [ero, HanpasreHHoe B OpraH NocpeacTBOM CUCTEMbI SfIEKTPOHHOMO
B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHne komnrekta 4okyMmeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Hauvana BbINOMHEHUS agMUHUCTPaATMBHOW npoLueaypbl
ABNAETCA MOCTYNreHne 3asBfeHUs W UHbIX [OOKYMEHTOB, HeobxoaumbixX Ans
npegocTaBneHns MyHULUMNansHOM yCnyru.

HOMKHOCTHBIM — NnuoM  (PabOTHMKOM), OTBETCTBEHHbIM 34  BbINOJSIHEHME
afMVUHUCTPaTUBHON npoueaypsl aBnseTcs 3amecTutens pykoBoauTens
WcnonHutenbHoro komuteta CaBpyLICKOro CenbCKOro noceneHna ganee -
OOJHKHOCTHOE NULO, OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB):

3.3.3.2. [IofmKHOCTHOE NULIO, OTBETCTBEHHOE 3a MNpUeM LOKYMEHTOB, B Crlyyae
obpaweHuns 3assutens c 3assneHnem B OpraH:

onpegenseT npegmeT obpalleHns:;

yCTaHaBnMBaeT NIMYHOCTb 3asBUTENS;

NPOBOANT MPOBEPKY MOMHOMOYMIA NnLa, NoJaroLLero A0KYMeEHTbI;

NpOBOANT MPOBEPKY COOTBETCTBMS [LOKYMEHTOB TpeboBaHMSIM, yKa3aHHbIM B
NyHKTE 25 aAMWHNCTPaTUBHOIO pernameHTa, NpoBepKy COOTBETCTBUSA
npeAacTaBneHHbIX JOKYMEHTOB YCTaHOBIEHHbIM TpeboBaHMsaM (Hagnexaliee



odpopMmrieHMe KOMUA [OOKYMEHTOB, OTCYTCTBME B [AOKYMEHTax MoAYUCTOK,
NPUMUCOK, 3a4EPKHYTbIX CNOB N NHbIX HE OrOBOPEHHbIX UCNPaBNEHNI);

3arnonHAeT  OneKTPOHHyt  dopMy  3asiBieHMd B aBTOMaTU3MPOBaHHOM
MHOPMALMOHHON CUCTEME, MpefHas3HA4YeHHOW [ONA OKas3aHWs rocygapCTBEHHbIX WU
MYHULUUNAIbHbIX YCAYT;

npwv NpegocTaBrieHn JOKYMEHTOB, YKa3aHHbIX B NYHKTE 2.5 aAMUHUCTPATUBHOIO
pernameHTa Ha GymMaXHOM HOCUTENe, OCYLLECTBISET CKaHMPOBaHWE NMpeacTaBreHHbIX
OOKYMEHTOB;

pacrneyaTbiBaeT 3asBIieHME;

nepegaet 3asdABUTENIO HA NPOBEPKY M NOoANNcaHue;

nocne nognucaHnsa ckaHupyeT nognucaHHoe 3asiBNneHune;

3arpyxaet B aBTOMaTU3NPOBAHHYHO NHOPMaLIMOHHYO cucrtemy,
npegHasHayYeHHyl [OnA  OKa3aHuUs TrOoCYyAapCTBEHHbIX WM MyHUUMMAnbHbIX  YCIyr
OOKYMEHTbI, MpeacTaBfeHHble B 3NEeKTPOHHOW (OpMe WU 3NeKTpOHHble obpasbl
OTCKaHWPOBAHHbIX JOKYMEHTOB, (POPMUPYET 3MEKTPOHHOE Aerno;

BO3BpallaeT MOAMUCAHHOE 3asiBfeHne W opurnHanbl OYyMaXKHbIX [OKYMEHTOB
3asBUTENIO;

BblaeT 3asaBUTESO PacnuUcky B NnpyemMe JOKYMEHTOB.

B cnyyae Hannuna ocHoBaHUW NS OTKa3a B NpyemMe LOKYMEHTOB JOMMKHOCTHOE
nnuo, OTBETCTBEHHOE 3a MNpueM [OKYMEHTOB, yBeAOMMseT 3asdABUTENd O Hanuyuu
NPensaTCTBUN NS NpUMeMa 3asiBfieHns U BO3BpaLwaeT eMy OOKYMEHTbl C 06bsACHEHMEM
coepXxaHunsa BbiBIIEHHbIX OCHOBaHUIM AN OTKa3a B NpuemMe JOKYMEHTOB.

3.3.3.3. [JOMKHOCTHOE 1L, OTBETCTBEHHOE 3a MNpueM [JOKYMEHTOB, nocne
NOCTYNMNEHNA JOKYMEHTOB Ha pacCMOTpeHMe:

npuceavBaeT 3asiBleHNi0 HOMep B COOTBETCTBUM C HOMEHKNATypou Aes u ctaTyc
«[lpoBepka JOKYMEHTOBY;

n3yyaeT nNOCTYNUBLUME OINEKTPOHHble [Jeria, B TOM 4uClie MNPUMOXEHHbIe
3aaBuUTENEM LOKYMEHTbI B 3NIEKTPOHHON (hOopMe N INeKTPOHHbIe 06pasbl JOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YATAEMOCTb ANEKTPOHHbBIX 06pa30B AOKYMEHTOB;

nposepsieT cobniogeHne ycrnoBuA OENCTBUTENbHOCTU 3NEKTPOHHOW noanucw,
nocpeactesoM obpaweHna k EagmHomy noptany (B cnyvae, ecnu 3adBuTENEM

npeacraBneHbl 3NEKTPOHHbIE AOKYMEHTBI, nognucaHHble YCUNEHHOWN
KBannduumpoBaHHOM 3M1EKTPOHHOW NOAMNUCHID).
Mpun Hannyum OCHOBaHuN, npeaycMOTPEHHbIX NMYHKTOM 2.7.1

aAMWHUCTPATUBHOIO perfameHTa, nogroTaBnMBaeT MNPOEKT peweHns o6 oTkase B
npueme OOKYMEHTOB, HEOBXOAUMbIX AN NPpeoCTaBNeHNs MyHULMNANbHOW YCyri.

B cnyyae, ecniv B pesynbrarte MpoBEpKN YCUINEHHOW KBanvduLMpoBaHHOW
9NEKTPOHHOM NOAMUCU BbISBNEHO HecobniogeHne YCroBuUi ee OeNCTBUTESNbHOCTMH,
NpoeKkT peweHnss 06 OTkase [OMKeH coaepxaTb NyHKTbl cTtatbn 11 PepepanbHOro
3akoHa Ne 63-P3, koTopble NOCAYXUN OCHOBAHMEM 1151 €r0 NPUHATUSA.

MpoekT peweHns o6 oOTKase B nNpuemMe [OOKYMEHTOB, HeobxoaumbixX Ang
npenocTaBneHns MyHULMNanbHOM yCnyru, ¢ ykasaHnem npuynH otkasa (B criydae, ecnm
OCHOBaHUA Ons OTKasa B NMpuMemMe OOKYMEHTOB, HeOOXOAMMbIX ANA npeaocTaBrieHus
MYHULUMNANbHOW YCNYrn, CBA3aHbl C HapyLUEHNEM YCTaHOBMNEHHbIX TPeOOBAHUIN K TaKUM
OOKYMeHTaM, OCHOBaHuUs [ OTKa3a B MNpuemMe [OKYMEHTOB [AOJDKHbl CoAepKaTb
NHOPMaUUIO O HaMMEHOBaHUM OOKYMEHTOB (MHOpMauuun, CBeOeHW), KOTOpble He
npeacraBneHbl, coaepxaT HeOocToBepHble U (Mnn) MPOTUBOPEYMBLIE CBEOEHUS,
odopMIieHbl C HapyLEeHWEeM YCTaHOBMEHHbIX TpeboBaHuK), HanpaBnsgeTcs Ha
cornacoBaHne B YCTaHOBMIEHHOM MOpPsiAke MOCPenCTBOM CUCTEMbl 3IIEKTPOHHOIO
OOKyMeHToobopoTa.

CornacoBaHne npoekTa peweHus o6 oOTkase B nNpueme [LOKYMEHTOB,
HeobXxoauMbIX ANA NpeaocTaBneHns MyHUUMNAnbHOM YCNyru, OCYLLECTBRSIETCA B
nopsgke, npeaycMoTpeHHOM NyHKTOM 3.5.3 agMUHUCTPaTUBHOIO pernamMmeHTa.

B cnyyae oTcyTCcTBMS OCHOBaHMW AnNs OTKasa B MpuvemMe [OOKYMEHTOB,
npeayCMOTPEHHbIX NYHKTOM 2.7.1 aAMUHUCTPATUBHOIO perfnameHTa, AOSPKHOCTHOe



nnUo, OTBETCTBEHHOE 3a NpueM LOKYMEHTOB, B Te4eHne OAHOro paboyero AHs O AOHS
NOCTYNNEeHNN 3aABNeHNs, HanpaBnsaeT 3agaBUTENI0, YKa3daHHbIM B 3adBEHUM CNocoboM,
yBeJOMNeHNe O NMOCTYNNEHNN 3asaBneHus, cogepxallee BXOAALWNN PerMcTpaumoHHbIN
HOMep 3asiBreHud, AaTy nosiydeHus 3asiBlieHud, nepevyeHb HauMeHOBaHWW (pansios,
npeacTaBneHHbIX K HEMY [LOKYMEHTOB, AaTy MONyYeHus pesynbTata MyHUuunanbHOu
ycryru.

3.3.3.4. WcnonHeHue npoueayp, yKasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
afMUHUCTPATUBHOIO  perfiameHTa, npu  Hanuydnm  TEXHUYECKOM  BO3MOXHOCTU
ocyLlecTBnsaeTcH B aBTOMaTU4EeCKOM pexume c MCNosnb30BaHMEM
aBTOMAaTU3NPOBAHHON WMHGOPMALMOHHON CUCTEMBbI, NpeaHasHa4YeHHOW OfA OKasaHus
rocyaapCTBEHHbIX U MyHULUUNANbHbBIX YCAYT.

3.3.3.5. AOMuHUCTpaTUBHbIE npoueaypbl, ycTaHaBnuBaemble MNyHKTOM 3.3.3
afMWUHNCTPATUBHOIO perfnameHTa, BbINOMHAKTCA B Te4eHne ogHoro pabodero gHA co
OHSA NOCTYNNEeHUs 3asBIieHNs Ha pacCMOTpPEHMeE.

Pesynbtatamn  BbINOMHEHWS  aAMUHUCTPATMBHLIX  Npoueayp  SABNATCA:
NPUHATBLIN HA PACCMOTPEHUE KOMMMEKT LJOKYMEHTOB UIM NPOEKT pelueHnst 06 oTkase B
npueme JOKYMEHTOB, He0bXo4MMbIX A4S NPefoCTaBeHNa MyHULUMNanbHON YCyru.

3.4. HanpaBneHue mexBeLOMCTBEHHbIX 3anNpOCOB B OpraHbl, y4acTByoLne B
npegocTaBfeHn MyHULMNANbLHON YCIyrn

3.4.1. OcHoBaHveM Ha4vana BbINOSIHEHUS aaMUHUCTPaTMBHOM npouenypbl
ABNAETCA MNOSlyYeHne [AOSMKHOCTHbIM NUUOM  (pabOTHMKOM), YNOMHOMOYEHHbIM Ha
BbINOSIHEHNE AAMWHUCTPATUBHOM MNpoueaypbl, OT AOMKHOCTHOrO nuua (paboTHuka),
OTBETCTBEHHOrO 3a NpueM AOKYMEHTOB, NPUHATBLIX OT 3a9BUTENSA JOKYMEHTOB.

[OMKHOCTHBIM ~ NMUOM  (PabOTHUMKOM), OTBETCTBEHHbIM 33  BbINOMHEHNe
aAMWHNCTPaTUBHOM npoueaypsl, aBnsaeTcs 3amecTuTens pykoBoanTeENS
WcnonHutenbHoro komuteta CaBpyLLUCKOrO CeNnbCKOro MOCeNeHnsa /ykasbigatomcs
ceedeHusi 0 OO/MKHOCMHOM ruuye/(panee - OOMKHOCTHOE nNWUUO, OTBETCTBEHHOE 3a
HanpasfeHne MexBeLOMCTBEHHbIX 3arnpoCcoB).

3.4.2. [omkHocTHOEe nuo, OTBETCTBEHHOE 3a HanpaBneHne
MEeXBEeJOMCTBEHHbIX 3anpocoB, (OPMUPYET W HanpaBnseT B 3EeKTPOHHOW hopme
nocpeacTBOM CUCTEMbI MEXBEOOMCTBEHHOIO 3IIEKTPOHHOrO B3aumMogencTeus (npu
OTCYTCTBUN  TEXHUYECKOW BO3MOXHOCTM — WHbIMM cnocobamu) 3anpocbl O
npegocTaBneHnn [OOKYMEHTOB W CBEAEHWW, NpeayCMOTPEHHbIX MyHKTOM 2.6.1
afiMVHUCTPAaTUBHOIO perfameHTa.

AOMUHUCTPATMBHbIE Npoueaypbl, YCTaHaBNMBAEMble HACTOSLMM  MYHKTOM,
BbIMOMNHATCS B AeHb NPUHATUSA 3asiBlIEHNA Ha pacCMOTPEHME.

Pesynbtatamn  BbINONHEHWS  agMUHUCTPATMBHBLIX  Mpoueayp  SABNAKTCA:
HanpaBfieHHble B OpraHbl BfacTM v (MnNu) noaBedOMCTBEHHble oOpraHam BracTu
opraHusauuun 3anpochi.

3.4.3. Cneunannctbel MNOCTaBLUMKOB [daHHbIX Ha OCHOBaHMW  3arnpocoB,
NOCTYNUBLUUX Yepe3 CUCTEMY MEXBELOMCTBEHHOrO 3SIEKTPOHHOrO B3aMMOOencTBuS,
NpeaoCTaBnNAlT  3anpaluvBaemMble  OOKYMEHTbl (MHdOpMauMIio) WM HanpasnsaoT
yBeAOMIEHNA 00 OTCYTCTBUM [OKYMEHTa M (unu) mHdopmaumm, Heobxoaumbix Ons
npeaocTaBNeHNa MyHULMNANbLHOW ycnyr (aanee — ysegomrneHne ob otkase).

AOMUHUCTPATMBHbIE MpoUedypbl, YCTaHaBnMBaeMble HaCTOSALWMUM MYyHKTOM,
BbIMOMHATCA B Te4yeHue Tpex [AHeW CO [OHS MOCTYNneHna MeXBeJOMCTBEHHOro
3anpoca B OpraH unv opraHusaumio, npegoctaBnsaowme AOKYMEHT M MHopmauumto,
€CINN MHble CPOKWU MOLrOTOBKU U HarpasfeHna oTBeTa Ha MeXBEOOMCTBEHHbIN 3anpoc
He YyCTaHOBMeHbl deneparnbHbIMX 3akoHamu, NpaBoOBbIMM akTamu [lpaBuTenbcTBa
Poccurckon ®epepauun m npuUHATBIMWA B COOTBETCTBUU C dpefiepalibHbIMU 3aKOHaMU
HOpMaTUBHbLIMY NMPaBoBbIMY akTaMu Pecnybnvku TatapcraH.



Pesynbtatamm  BbINONMHEHUS  agMUHUCTPATMBHBLIX  Npoueayp  SABNSATCS:
OOKYMEHTbI (CBeaeHust), Heobxoammble Ana NpefocTaBfeHns MyHUUMMNAanbHON YCnyriu,
nnbo yBeaomrneHne ob oTkase, HanpasfeHHble OOSMKHOCTHOMY NuLy, OTBETCTBEHHOMY
3a HanpaBfeHne MeXBeLOMCTBEHHbIX 3anpoCoB.

3.4.4. [omkHocTHOEe nuo, OTBETCTBEHHOE 3a HanpasneHne
MeXBeOMCTBEHHbIX 3anpOCoB:

nosilyyaeT 3anpalmBaemMble Yepe3 CUCTEMY MEXBELOMCTBEHHOIO 3fIEKTPOHHOMO
B3aMMOOENCTBUA [OOKyMEHTbl (CBedeHus), Heobxoaumble n[Ns NpeaocTaBneHus
MyHUUMNanbHoW ycnyru, nubo ysegomneHne ob oTkase npu OTCYTCTBUM AOKYMEHTa U
(vnn) nHpopmaumu;

npv HaNM4YMM OCHOBAHUIN, NPEYCMOTPEHHbIX MYHKTOM 2.7.1 afMUHUCTPATUBHOIO
pernameHTa, MOAroTaBNMBAET MNPOEKT pelleHns o6 oTkase B Npueme AOKYMEHTOB,
HeobxoauMbIX ANs NpeaocTaBNeHNa MyHULMNANbHOW YCAyri.

MpoekT peweHns o6 oOTkase B nNpuemMe [OOKYMEHTOB, HeobxoaumbiX And
npenocTaBneHns MyHULMNanbHOM yCnyru, ¢ ykasaHnem npuynH otkasa (B criydae, ecnm
OCHOBaHUA Ofs OTKasa B NMpuvemMe [OKYMEHTOB, HeOOXOAMMbIX ANnd npefocTaBrieHus
MYHULUMNANbHOW YCNYrn, CBA3aHbl C HapyLLUEHNEM YCTAaHOBMNEHHbIX TPeOOBAHUIN K TaKUM
OOKYMeHTaM, OCHOBaHuUs [Afs OTKa3a B MNpuemMe [OOKYMEHTOB [AOJDKHbl CoAepKaTb
MHOPMaLUUIO O HaMMEHOBaHUM OOKYMEHTOB (MHpOpMauuKn, CBeOeHW), KOTOpble He
npeacraBneHbl, coaepxaT HeaocToBepHble U (Mnn) MPOTUBOPEYMBLIE CBEOEHUS,
odopMIieHbl C HapyLEeHWEM YCTaHOBMNEHHbIX TpeboBaHuK), HanpaBnsgeTcsa Ha
cornacoBaHne B YCTaHOBMIEHHOM MOpPsiAKe MOCPenCTBOM CUCTEMbl 3IIEKTPOHHOIO
OOKyMeHToobopoTa.

CornacoBaHne npoekta peweHus o6 oOTkase B nNpuemMe [LOKYMEHTOB,
HeobXxoauMbIX ANA NpeaocTaBneHna MyHUUMNAnbHOM YCNyru, OCYLLECTBRSIETCA B
nopsgke, npeayCcMoTpeHHOM NyHKTOM 3.5.3 agMUHUCTPaTUBHOIO pernamMeHTa.

AOMWHUCTPATMBHbIE NpoLEeaypbl, YCTaHaBNMBAEMble HACTOALMM MYHKTOM,
BbIMOMHATCS B AeHb NOMy4YeHna ceBedeHnin N0 MeXXBeJOMCTBEHHbIM 3arnpocam.

PesynbTatamm  BbINOMHEHUS  agMUHUCTPATMBHBLIX  MNpouenyp  SBMSHOTCA:
OOKYMEHTbI (CBeaeHust), Heobxoammble Ana NpeaocTaBfeHns MyHUUMNAanbHON YCnyru,
NpoekT peweHns 06 oOTkaze B nNpuUeMe [OOKYMEHTOB, Heobxoaumbix Ans
npegocTaBneHns MyHULUMNansHOM yCnyru.

3.4.5. MWcnonHeHwe npouenyp, YyKasaHHbIXx B nyHktax 3.4.2, 344
aAMWHUCTPATMBHOIO  perfnamMeHTa, npuv  HanMuMm  TEeXHUYECKOM  BO3MOXXHOCTU
ocCyLlecTBnsaeTcs B aBTOMaTU4YECKOM pexuve C NCMNonb30BaHMEM
aBTOMaTU3NPOBAHHON WMHGOPMALUMOHHON CUCTEMBI, NpeaHa3Ha4YeHHOW Of9 OKasaHus
rocy4apCTBEHHbIX U MyHULMMAnbHbIX YCyr, B TOM 4YUCle C MOMEHTA perncrpauuun
3asBIieHNsl B COOTBETCTBUU C MYHKTOM 2.13 agMUHUCTPATMBHOIO pernamMmeHTa.

3.4.6. MakcumarnbHbli CPOK BbINOSTHEHUA agMWHUCTPATMBHBIX Mpoueayp,
yKa3aHHbIX B NyHKTe 3.4 agMWHUCTPATUBHOIO perflaMmeHTa, CoCTaBnseT Tpu paboumx
OHS.

3.5. MNogrotoBka pesynbTata MyHUUMNANBHOW YCryru

3.5.1. OcHoBaHMeM Ha4yana BbINOSIHEHUS AOMWHUCTPATUBHOW nNpoLeaypbl
ABMSAETCA MOCTyNneHne OT LO/MKHOCTHOrO nuua, OTBETCTBEHHOrO 3a HanpasfieHue
MEXBEOOMCTBEHHbIX  3anpocoB, [OOKYMEHTOB (cBegeHun), HeobxoaumbiX AN
NpeaoCcTaBnNeHNA MyHULMNANbHOW YCyru.

[OMKHOCTHLIM NNUOM, OTBETCTBEHHbIM 3a BbINOSIHEHNE AAMUHUCTPATMBHOMN
npoueaypbl, sBnsgeTca 3amecTuTenb pykoBoauTens KcnonHUTenbHOro komuTeTa
CaBpyLICKOro cenbCKoro noceneHns (ganee - AOSMKHOCTHOE MU0, OTBETCTBEHHOE 3a
NnoaroToBKy pesynbTaTa NpefoCTaBlieHUss MyHULMNANbHON YCIyrn).

3.5.2. [OmKHOCTHOEe nuuo, OTBETCTBEHHOE 3a MNOAroTOBKY pesynbraTa
nNpeaoCcTaBNeHNA MyHULMNANbHOW YCyru:



paccmaTpmBaeT COOPMUPOBAHHbLIA KOMMMEKT OOKYMEHTOB, HeobxoauMblxX Ans
npegocTaBneHns MyHULMNAaNsHOM YCNyru;

npyv BbISBNEHUN OCHOBaHWW AN OTKasa B MpefocTaBneHuUM MyHUUMManbHOW
yCIyru, ykasaHHbIX B NyHKTe 2.8.2 aAMUHUCTPATUBHOIO pernamMeHTa, nogrotasnveaet
NPOEKT pelleHust 06 oTKase B NpefoCTaBneHnM MyHUUUNansLHOW yCryru;

B CNy4yae OTCYyTCTBMS OCHOBaHuWA OnNA OTkasa B NpegocTaBreHuu
MYHULUMNANBHOW  YCIyrK, npegyCcMOTPEHHbIX MNYHKTOM 2.8.2 aaMWHUCTPATMBHOIO
pernameHTa, MO WUTOramMm pPacCMOTPEHUs  AOKYMEHTOB, Heobxooumbix — Ang
npeaocTaBneHna MyHUUMNanbHOW YCryru, MOAroTaBNuBaeT MPOEKT pes3ynbrarta
npegocTaBneHns MyHULMNanbHOW yCrnyru B COOTBETCTBUN € nognyHkTamu 1 — 3 nyHkTa
2.3.1 aOMMHUCTPATUBHOIO PErfamMeHTa;

HanpasnseT  MOArOTOBMEHHbIN  MNPOEKT  pesdynbTarta  NpefocTaBneHus
MyHMUMNANbHOW yCryrm Ha cornacoBaHWe B YCTAHOBMEHHOM MOpsSAKe MnocpencTBOM
CUCTEMbI 3NIEKTPOHHOIO AOKYyMeHToobopoTa.

AOMUHUCTPATMBHbIE MpoUedypbl, YCTaHaBnMBaeMble HaCTOSAWMUM MYyHKTOM,
BbINOJSTHAOTCSA B TEYEHNE ogHOro paboyero aHs.

PesynbTatamu BbINOMHEHNA aAMWHUCTPATUBHBLIX Npouenyp SABMASKOTCHA: NPOEKT
peLleHnst 06 oTkase B NpeAoCTaBNeHUN MyHULMNANbHOW YCNyru, CNpaBkn (BbINUCKN).

3.5.3. CornacoBaHue 1 noanucaHuWe npoeKkTa pesynbTaTa npenocTaBeHus
MyHMUMManNbHOM  ycnyrm (ganee — TMpPOEKTbl  [JOKYMEHTOB) OCYLLECTBMSAETCH
pykoBOAUTENEM CTPYKTYPHOro nogpasfeneHnsi, OTBETCTBEHHOro 3a MNOAroTOBKY
pesynbTata MyHUUMnanbHouW ycnyru, 3amectutenem Pykosogutena  OpraHa,
Pykosoantenem OpraHa.

MogroToBneHHble NPOEKTbl AOKYMEHTOB, UMEIOLLNE 3aMedaHns, BO3BpaLlaTca
Ha gopaboTKy nuuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pesynbTata MyHUUunanbHOW
ycnyrn. locne ycTpaHeHus 3aMedYaHun NpoekTbl JOKYMEHTOB MOBTOPHO nepearnTcs
AN cornacoBaHus 1 nognucaHuns.

PykoBoautens OpraHa npu pacCMOTPEHUM MPOEKTOB AOKYMEHTOB MpoBepseT
cobniogeHne agMUHUCTPATMBHOIO perfiaMmeHTa LOMKHOCTHbIMM nuuamu OpraHa B
4acTW CPOKOB BbIMNOMHEHUS aAMUHUCTPATUBHBIX NpoLeayp, Ux nocnegoBaTenibHOCTU U
NOMHOTBLI, HanMyus COrnacoBaHWM YNONHOMOYEHHbIX OOIMKHOCTHbIX vy OpraHa B
CUCTEME 3NEKTPOHHOIO 4OKyMeHToobopoTa.

B cnyyae BbiBNeHVWs  HapylweHMn B  4acTM  CPOKOB  BbINOSIHEHWUSA
aZMUHUCTPATUBHBLIX Mpoueayp, UX MocrneaoBaTesibHOCTU M NOMHOTLI PykoBoauTens
OpraHa nHnuunmnpyeT NpuBrieYeHne K OTBETCTBEHHOCTU NnL, AOMYCTUBLLMX HapyLUEeHUS,
B COOTBETCTBUM C NYHKTOM 4.3 afiMUHUCTPATUBHOIO perfiaMmeHTa.

AOMUHUCTPATMBHbIE Npoueaypbl, YCTaHaBNMBAEMble HACTOSLMM  MYHKTOM,
BbINOJSTHAOTCSA B TeYEHNEe ogHOro paboyero aHs.

PesynbTatamu BbINONMHEHUS agMUHUCTPATUBHBIX NpoLeayp SBNATCA: pelleHne
006 oTkase B npueme JOKYMEHTOB HEOOXOAMMBIX AN NpeaoCTaBNeHNa MyHULMNANbHON
ycnyru, peweHve ob oTkase B NpefoCTaBlieHMM MyHUUMManbHOM YChyru, crnpaska
(BbINMCKA).

3.5.4. WcnonHeHune npouenyp, YKasaHHbIXx B nyHktax 3.5.2, 3.5.3.
afMUHUCTPATUBHOIO  perfameHTa, npu  Hanuydnm  TEXHUYECKOM  BO3MOXHOCTU
ocyllecTBnsaeTcH B aBTOMaTU4eCKOM pexume c McnosnbL30BaHMEM
aBTOMaTU3NPOBAHHON WMHGOPMALMOHHON CUCTEMBbI, NpeaHa3Ha4YeHHOW Of9 OKasaHus
rocy4apCTBEHHbIX U MyHULUUNANbHbIX YCAYT.

MakcumarbHbIN CPOK BbINOSTHEHUS aAMUHUCTPATUBHbLIX NMpouenyp, yKkasaHHbIX B
nyHKTe 3.5. agMMHUCTPATUBHOIO pernameHTa, CocTaBnsieT oauH pabouni geHb.

3.6. Bblgaya (HanpasneHune) 3aaBuTeNto pesynbtata MyHULMNanbHOM yCnyru

3.6.1. OcHoBaHMeM Ha4vana BbINOSIHEHUS AaOMWHUCTPATUBHOM nNpoLeaypbl
ABMSAETCA NoNnyyYyeHne A0SMKHOCTHBLIM NIMLOM, OTBETCTBEHHbLIM 3a BbIMOSHEHNE



agMWHUCTPaTUBHOM npoueaypsl, AOKYMeHTa, noagreepXxgaroLlero
npegocTaBneHne MyHMUMnansHOW yCnyru.

[OMKHOCTHLIM NIMLIOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE aAMWHUCTPATUBHOM
npoueaypbl, sBnsgeTca 3amecTuTenb pykoBoauTens KcnonHUTenbHOro komuteTa
CaBpyLLCKOro cenbCKOro noceneHus ganee - OOIMKHOCTHOE NUUO, OTBETCTBEHHOE 3a
Bblaadvy (HanpaBneHue) JOKYMEHTOB).

3.6.2. [lomkHOCTHOE nuUO, OTBETCTBEHHOE 3a Bblgady (HanpasreHue)
OOKYMEHTOB:

obecrneynBaeT perucTpaumio U  BHECEeHWe CcBedeHMnM O  pesynbTraTte
npegocTaBneHns MyHUUMNanbHOW Yycryru B MNOACUCTEMY BedeHWA [OOKYMeHTauum
aBTOMaTU3NPOBaAHHOW MHMPOPMALMOHHON CUCTEMBI, NpeagHa3Ha4YeHHON AN OKas3aHu4
rocygapCTBEeHHbIX N MyHULMNAnNbHbIX YCNYT;

n3BeLlaeT 3asBuTeNs (ero npeacraBuTesnisl) cnocobom, ykaszaHHbIM B 3asiBIIEHUN,
0 pesynbTaTe npegocTaBNeHns MyHUUUNAanNbHOW YCryrn U O BO3MOXHOCTWU NOSTyvYeHns
pesynbTata NpegocTaBneHna MyHuuunaneHon yenyrm B OpraHe nnm B MOLL.

WcnonHeHve  npouedyp  Npu HanMMyYUMM  TEXHUYECKOW  BO3MOXHOCTU
ocyllecTBnsaeTcA B aBTOMaTU4EeCKOM pexume ¢ MCNosnbL30BaHMEM
aBTOMaTU3NPOBAHHON WMHGOPMALUMOHHON CUCTEMBI, NpeaHa3Ha4YeHHOW On9 OKasaHus
rocy4apCTBEHHbIX U MyHULUUNANbHBIX YCAYT.

AOMWHUCTPATMBHbIE NpouUeaypbl, YCTaHaBNMBaeMble HACTOALWMM  MYyHKTOM,
BbINOSIHAIOTCA B TeyeHue oAHOro paboyero OHA CO AHA NOANUCAHMSA [OOKYMEHTa,
ABNAKOLErocs pes3ynbTaTom npegocTaBneHus MYHUUUNANbHOM ycnyru,
YNONHOMOYEHHbLIM JOMMKHOCTHBIM fiuom OpraHa (OpraHom).

PesynbtatammM  BbINOMHEHUS  agMWHUCTPATMBHBLIX  MNpouenyp  SABMSAKOTCA:
pasmelleHne cBedeHW O peasynbTaTe npeaoCTaBNeHns MyHULMNanbHOW YCryrn B
WHPOPMALUMOHHBLIX CUCTEMaX, WU3BeleHne 3aaButens (ero npeacraBuTend) o
pes3ynbTate NpeaocTaBneHus MyHUUMNansHOW yCryrm n cnocobax ero nosyvyeHus.

3.6.3. [llopsgok Bblgaun (HanpaBneHus) pesynbTata npegocTaBeHus
MYHMLMMNANbHON YCNyru:

3.6.3.1. MNpwn obpalleHnmn 3aaBuTeENd 3a pesynbTaToM MyHUUMNAanNbHON YCrnyrn B
ML, paboTHuk MOLL BblgaeT 3asBuTeNto pesynbTaT MyHMUMNansHOW ycnyrn B oopme
9K3eMnnsgpa 9MNEKTPOHHOro AOKyMeHTa Ha OymaxHom Hocutene. [lo TpeboBaHuio
3a8BUTENSA BMECTE C 9K3EeMIMISPOM 3NEKTPOHHOro AOKYMEHTa Ha BymMaxHOM HocuTene
eMy NnpefocTaBnAeTcs 3K3eMnnaAp SNEeKTPOHHOro AOKYMeHTa nyTeM ero 3anvcu Ha
CbEMHbIA HOCUTENb WHAOPMAaLMM UM HarnpaBfeHUs 3K3emnnspa SMeKTPOHHOro
OOKYMEeHTa Mo 3MeKTPOHHOW noyTe B agpec 3aasutens. [lpy 3anncym Ha CbeMHbIN
HOCUTENb MHAOPMaLMM UNN HanpasfeHUn 3K3emnnspa ANEeKTPOHHOro AOKyMeHTa, Ha
OCHOBE KOTOPOro COCTaBfIEH 3K3EMMNMISAP 3NEKTPOHHOrO [OKYMEHTa Ha OGymMaxHOoMm
HocuTerne, No 3NeKTPOHHOW MNOoYTEe MAEHTUMYHOCTb TaKoro 3kK3emnndpa 3NeKTPOHHOro
AOKYMEHTa 9K3eMNnsapy 3r1eKTPOHHOIO 4OKYMEHTa Ha ByMakHOM HOcUTEene 3aBepsieTcs
YNOMHOMOYEHHbLIM COTPYAHWKOM C UCMOMb30BaAHNEM YCUMEHHOW KBannguumnpoBaHHON
3IEKTPOHHOM NOAMUCH.

AOMUHUCTPATMBHbIE Npoueaypbl, YCTaHaBNMBAeMble HACTOSLMM  MYHKTOM,
BbINOSIHAIOTCA B NOpsAKe O4YepedHoCTW, B AeHb NpubbITUA 3asBUTENS B CPOKMW,
yCTaHOBIEHHbIE pernameHTom pabotel MOLI.

PesynbtatamyM  BbINOMHEHUS  agMWHUCTPATUMBHBLIX  Npouenyp  SABMSKOTCA:
dukcaumsa dakTa Bblgaun pesynbrtaTta npeaocTaBneHmss MyHmumnansHon ycnyrn 8 AUC
ML, pesynbTat npegocTaBneHnss MyHUUUNANbLHOW YCIyrn, BblAaHHbIN 3asBUTENIO.

3.6.3.2. lNpun obpaweHnn 3aaBuTens 3a pesynbTaToM MyHULMNANbHOW YCryru
yepe3 EguHbin, PecnybnukaHckuin noptan  3asBUTENO B JIMYHBIA - KabuHeT
aBTOMaTUYECKN HanpaBnseTCA ONeKTPOHHbI 0bpa3 [OoKyMeHTa, SABMSKLWerocs
pe3ynbTaToM MNpeaoCTaBfieHUss MYHULMNANbHOW YCRyry, MNOAMUCAHHbLIN YCUIEHHOW
KBanMuULMPOBaAHHOW 3MNEKTPOHHOW NOAMUCHI0 YMOMHOMOYEHHOIO AOSMKHOCTHOMO nvua
Mcnonkoma (OpraHom).



AOMUHUCTPATMBHbIE Npoueaypbl, YCTaHaBNMBAEMble HACTOSLWMM  MYHKTOM,
BbINOSHAIOTCA B [AeHb MOANMUCAHWSA OOKYMEeHTa, MOATBepXAaroLlero rnpegocraBneHne
(oTKas B npegocTaBneHnn) MyHULUMNAaNbHOW YCIyrn, YNOMHOMOYEHHbLIM OOSMKHOCTHLIM
nvuom Mcnornkoma (OpraHom).

Pesynbtatamn  BbINOMHEHWS  aAMUHUCTPATMBHLIX  Npoueayp  SABNATCA:
HanpaeneHue (NpegocTaBneHne) ¢ wucnonb3oBaHvem EpguHoro, PecnybnukaHckoro
nopTana 3asBuUTesnto AOKYMeHTa, NoATBEPXAAtoLLEero npeaocTaBneHme MyHuuunansHom
ycnyru (B TOM 4ucne oTkas B NpefocTaBlieHnn MyHULMNanbHOW yCnyru).

3.6.3.3. lNMpwn obpawieHnn 3aaBuTensa 3a pe3ynbTatoM MyHULMNAanIbHOW YCryrn B
MCMONKOM, [OOSDKHOCTHOE IMuO, OTBETCTBEHHOE 3a Bbldayy (HanpasneHue)
OOKYMEHTOB, BblAaeT 3asBUTENIO pe3ynbTaT MyHUuunanoHomn ycnyru. Mo tpeboBaHuio
3a8BUTENSA BMECTE C 3K3EMMNNAPOM INEKTPOHHOro JOKYMEHTa Ha ByMaxHOM HocuTene
eMy npefoCTaBrsSeTCs 3K3eMNNApP SMNEKTPOHHOro AOKYMEHTa nyTeM ero 3anvcu Ha
CbEeMHbIN HOCUTENb UWHGOPMaLMM WUNU  HarnpaBfeHUs JSK3eMnsisipa 3IEKTPOHHOro
OOKYMEHTa No 3MeKTPOHHOW NoyTe B agpec 3asaBUTENS.

AOMWHUCTPATMBHbIE nNpouUeaypbl, YCTaHaBNMBAeMble HACTOALWMM  MYyHKTOM,
OCYLLEeCTBNATCA B MNOpsAgKe oOYepegHocTH, B AeHb npubbiTus 3aaBuTens B
cooTBeTCcTBUM C [1paBnnamm BHyTPEHHEro Tpy4OBOro pacropsifika UCrorkoma.

PesynbTatom BbINOSTHEHUA aAMUHUCTPATUBHBIX NpoLeayp SABMATCA: dukcaumns
rakTa BbldauuM pesynbTata  NpefoCTaBMeHUs  MyHUMUMNAnbHOW  ycrnyrmu B
aBTOMaTU3NPOBaAHHOW MHAOPMALMOHHOW CUCTEME, MpeaHa3HadeHHOW AN oKasaHu4
rocyaapCTBEHHbIX U MyHULMMANbHbIX YCNYT.

3.7. icnpaBneHne TeXHNYECKMX OLLIMBOK

3.7.1. B cnyyae obHapyXeHus TEXHNYECKOWN OLWMOKN B JOKYMEHTE, ABNAOLWEMCS
pe3ynbTaTtoM MyHULMNanbHOW YCNyru, 3asBuUTenb HanpasBnsaeT B UCMOJTKOM:

3aaBneHne o6 wucnpaBneHun TexHu4Yeckon owmnbkn (npunoxeHne Ne 5 K
HacTosLeMy aAMUHUCTPATUBHOMY perfnamMeHTy);

AOKYMEHT, BblAaHHbIN 3asBUTENO Kak pe3ynbTaT MyHUMUMNANbHOW YCnyrn, B
KOTOPOM COOEPXUTCH TeXHMYeckas owmnbka;

AOKYMEHTbI, UMEOLWME PUANYECKYID CUMy, CBUAETENbCTBYHOLWME O HanNUymm
TEXHMYECKOMN OLUINBKN.

3asBneHne o6 ncnpaBneHUM TEXHMYECKOW OLINOKM B CBEOEHUNX, yKas3aHHbIX B
OOKYMeHTe, ABNfAWEeMcs  pe3ynbTatoM  MyHUUMManbHOW  ycnyru, nopaetcs
3asBuTenem (ynorHOMOYEHHbIM NpeacTaBuTeNeM) NOYTOBbIM OTNpaBfeHNEM (B TOM
yncne C  MCNOSMb30BaHWMEM  SNEKTPOHHOW  noyThbl), nmbo 4yepe3d EauHbIn,
PecnybnukaHckuii noptan nnm MOL.

3.7.2. [OmMKHOCTHOE MU0, OTBETCTBEHHOE 3a MNpueM  [OOKYMEHTOB,
ocywlecTBnaeT npuvem 3aaBneHuss 00 uncnpaBneHuM  TEXHUYECKOM  OLIMOKWM,
perncTtpupyeTr 3asiBfieHMe C MpUoXeHHbIMA  JOKYMEeHTaMn U nepejaeTr  uUX
OO0JPKHOCTHOMY ULy, OTBETCTBEHHOMY 3@ 06paboTKy AOKYMEHTOB.

AOMUHUCTPATMBHbIE Npoueaypbl, YCTaHaBNMBAeMble HACTOSLMM  MYHKTOM,
BbINOJSTHAOTCSA B TEYEHNE O4HOro paboyvero AHs ¢ Aatbl perncTpaumm 3asBneHns.

PesynbTatamu BbINOMHEHMS aAMUHUCTPATUBHBIX NpoLeayp SBASKOTCA: MPUHATOE
N 3aperncTpupoBaHHOE 3asiBrieHWe, HanpaBfieHHoe Ha pacCMOTpeHue AOIMKHOCTHOMY
nuuy, OTBETCTBEHHOMY 3a 006paboTKy AOKYMEHTOB.

3.7.3. [JdomkHOCTHOE nuuo, OTBETCTBEHHOE 3a 06paboTKy [OKYMEHTOB,
paccmaTpmBaeT [OOKYMEHTbl UM B LUENsX BHECEHWS WCNpaBrneHun B [OOKYMEHT,
ABNAOLWMIACA pe3ynbTaTtoM NpeaocTaBleHns MyHUUMMNANbHON YCMNyru, OCywlecTBnseT
npoueaypbl, NpPegyCMOTPEeHHble MyHKTOM 3.5 agMWHUCTPATUBHOIO perrnameHTa, u
BblJaeT WCMpPaBfieHHbI AOKYMEHT 3asiBUTENHO (YNONIHOMOYEHHOMY MpeAcTaBUTENIO)
NINYHO MOA POCMUCL C U3bATMEM Yy 3aaBUTENSA (YNONIHOMOYEHHOro npeacTaBuTens)
opuruHarna SOKYMEHTa, B KOTOPOM COAEPXKUTCA TEXHUYECKasn owmnbka, unvm HanpasnsaeT



B agpec 3asBMTEnsl MOYTOBbIM OTNpaBfieHMeM (MOCPEeACTBOM 3fEKTPOHHOWN
MOYTbl) MUCbMO O BO3MOXHOCTM MONYyYEeHUss OOKyMEHTa Mpu npeaocTaBrieHun B
MCNOJIKOM OpUrMHana OKYMEHTa, B KOTOPOM COAEPXKUTCH TEXHUYeCKas oLumnbka.

AOMUHUCTPATMBHbIE MNpOUEnypbl, YCTaHaABNMBAEMble HACTOSLUMM MYHKTOM,
BbINOSHAIOTCA B Te4YyeHue AByX paboumx OHen nocne oOHapyXeHust TEXHUYEeCKOW
ownbKkn wunu nonydeHnss oT nobOro 3aMHTEPEeCOBaHHOINO nuua 3asiBNeHns o
AONyLEeHHOM oLmnbKe.

Pesynbtatamn  BbINONHEHWS  agMUHUCTPATMBHBLIX  Mpoueayp  SBNATCA:
BblAaHHbIN (HanpaBeHHbI) 3asBUTENO0 JOKYMEHT.

4. NMopsapok n chopMbl KOHTPONA 3a NpefocTaBlIeHMEM MYyHULIMNANIbHOMN
ycnyru

4.1. lNopagok ocyLLecTBNEHNs TEKYLLLEro KOHTPONA 3a cobnoaeHnemM n UCNONHEHNEM
OTBETCTBEHHbLIMU JOMKHOCTHBIMU NULE@MU NONOXEHUA afMUHNUCTPATUBHOTO
pernameHTa u MHbIX HOPMaTUBHbIX MPaBOBbIX AKTOB, yCTaHaBnNuBawLwmnx TpeboBaHns K
nNpeaocTaBneHnio MyHULMNanbHOM YCNyrn, a Takke NPpUHATUEM MU peLLEeHU

KoHTpOsib 3a NOMHOTOM M KayeCTBOM MPefoCTaBlEHNs MyHUUMNANIbHOW YyCnyrn
BKMOYaeT B cebsa BblgBNEHME W YCTPaAHEHWE HapyLeHWn npaB 3asiBUTENEN,
npoBedeHWe MNpPOBEPOK cobrogeHus npouenyp npedocTaBneHns MyHUUUnanbHOu
ycnyru, NnogroToBKy pelleHun Ha AenctBus (6esgencTBue) OOMKHOCTHBIX N, opraHa
MECTHOro camoynpasneHus.

dopmamn  KOHTponst 3a CcOOMnoAeHWEM UCMOMHEHMS  agMUHUCTPATUBHbIX
npouenyp ABNALTCA:

1) npoBepka u cornacoBaHWe [MPOEKTOB [AOKYMEHTOB MO MpeaoCcTaBrneHuto
MYHULUMNANbHOW yCnyru;

2) npoBoguMble B yCTaHOBMEHHOM nopsigke NpoBepKn BeJeHus
Aenonpon3BoacTBa;

3) npoBeaeHWe B yCTAaHOBIIEHHOM NOPSiAKe KOHTPOSbHbLIX NPOBEPOK cobnioaeHus
npoueayp npegoctaBrieHns MyHUUMNanbHON yCnyru.

B uensx TeKkywero KOHTPOSS WUCMONb3YTCHA CBeAEHUs, WUMellmnecs B
SNEeKTpPOHHOM 0a3e [JaHHbIX, cryxebHas KoppecnoHAeHUMs, YCTHas M MNUCbMEHHas
MHOpPMaUUA OOSMKHOCTHBIX NUL, OCYLLECTBISOLWMX BbINOSTHEHNE aAMUHUCTPATUBHbLIX
npoueayp, XXypHarbl y4eTa COOTBETCTBYHOLUUX AOKYMEHTOB U Apyrne CBeeHUs.

[nsa  ocywecTBNeHns  KOHTpPONs  3a  COBepLleHMeM  OenucTBud  npwu
npeaocTaBneHnn MyHUUUNANbHOM YCNyrn U NPUHATUN PELLEHUI PYKOBOAMTENO opraHa
MECTHOro camoynpasneHus NpeacTaBnsAlnTCA CNpaBky O pe3ynbTatax npefocTaBneHns
MYHMLMMNANbHON YCNyru.

O cnyyadx U npuvyMHax HapyleHuUss CpOKOB, MNocnefoBaTerlbHOCTU U
cogepXaHna agMUHUCTPATMBHLIX npoueayp [OOMMKHOCTHble nNuua  HeMeOslieHHO
NHPOPMUPYIOT PYKOBOOUTENHA OpraHa, NpeaocTaBnAlLwWero MyHUUMNansHy ycnyry, a
Takke NpegnpuHUMalOT CPOYHbIE Mepbl MO YCTPAHEHUIO HapyLLEHUN.

TeKkywnn KOHTpoONb 3a cobniogeHMeM  nocnenoBaTenbHOCTM  AEUCTBUN,
onpefeneHHbIX  agMUHUCTPATUBHbLIMU npouenypamu no npeaocTaBneHunto
MYHUUMNANbHOM YCMyry, OCYLECTBNAeTCH 3aMecTUTENeM pyKoBOOAMTENA opraHa
MECTHOro camoyrnpaBfieHUs, OTBETCTBEHHbIM 3a opraHusauuio paboTbl Mo
npegoCTaBNeHUI0 MYHUUMNANbHOW YCIyrn, HadanbHUKOM OTAeria, OCyLleCTBNALWero
opraHusauuio paboTbl N0 NpefoCTaBEHNI0 MyHULMNANbHOW YCIyru.

[MepeyeHb  OOMKHOCTHBIX WL,  OCYLLECTBISKLWMX  TEKYLMW  KOHTPOISb,
yCTaHaBMMBaETCH MOJSIOXKEHUSAMU O CTPYKTYPHbIX MoApasfeneHnsax opraHa MecTHOro
camoynpaBneHus U JOMKHOCTHBIMU pernaMmeHTamu.



4.2. nOpFl,EI,OK M Nepnogn4HOCTb OCyLEeCTBIIEHUA NNAHOBbLIX N BHEMITAHOBbLIX NMPOBEPOK
NOJTIHOTbLI N Ka4eCTBa MnpegocTtaBiieHnA MyHVILlVIFIaﬂbHOVI yCInyru, B TOM 4ucne nop4anok m
(*)OprI KOHTpPOJ4 3a NOSTHOTOW M Ka4YEeCTBOM npeagocrtaBlieHNA MyHVILI,l/II'IaJ'IbHOI7I ycnyru

4.2.1. KoHTpornb 3a NOMHOTON U Ka4eCTBOM NpeaocTaBneHns MyHUumnansHom
yCnyru ocyuiectsnsercsa B popmax:

1) npoBeaeHNa NPOBEPOK,;

2) paccMoTpeHusa xanob 3aasutenen Ha gencteus (besgencrane) Ncnonkoma, a
Takke X JOMKHOCTHbLIX NN, MyHULMMAnNbHbIX CAY>XaLlmX.

4.2.2. B uendax ocyLlecTBNeHUss KOHTPOMA 3a NOMIHOTOM N Ka4eCTBOM
npegocTaBneHns MyHULMNansHOM ycnyru NnpoBoAATCS NiiaHOBbIE U BHEMMAHOBbIE
nposepku. MNMopsaok 1 NeEpUoaUYHOCTb OCYLLLECTBIIEHNS MAHOBLIX NPOBEPOK
yCTaHaBnmBaeTcs nnaHoM paboTel ncnonkomMa. [pu npoBepke MOryT paccMaTpuBaTbCs
BCE BOMpPOCHI, CBA3aHHbIE C NpeAoCTaBNeHneM MyHULMNANbHOW yCnyru (KOMNNeKCHble
NPOBEPKN), UNN OTAENbHbIA BOMPOC, CBA3aHHbLIW C NpeocTaBneHneM MyHUUunanbHON
ycnyru (TemaTtudeckune nposepkun). Nposepka Takke MOXeT NPOBOAUTLCS NO
KOHKpEeTHOW anobe 3aaBuTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCHA B CBA3M C MPOBEPKON YCTPaHEHUS
paHee BbIABMNEHHbIX HapYyLEeHNN afMUHUCTPATUBHOIO perfiaMmeHTa, a Takke B cnyyae
nonyyeHuns xanob 3asisutenen Ha gencteuns (6e3nencTeme) NCNorkoMa, a Takke nx
OOJTMKHOCTHbIX AL, MyHULMNAMNbHbBIX CRYXaLLnX.

4.2.4. PesynbTaTbl NPOBEPKN OPOPMIAIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbIsIBIIEHHbIE HEAOCTATKM N NPEASIOKEHUS NO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NNL, UCNONKOMa, NPeoCTaBnsIoLLero
MYHUUMNANbHYIO YCNyry, 3a peleHns n gencreus (6esgencrame), NpuHNMaemble
(ocyuiecTBnAeMble) UMW B XOA4€e NPeaoCTaBeHns MyHULMNanbHOM YCnyru

Mo pesynbTaTaM npoBeAEHHbIX MPOBEPOK B Criyvae BbISIBNEHUS HapyLUEeHWI
npae 3agBUTENEN BUHOBHbIE NMLA NPUBNEKAKOTCS K OTBETCTBEHHOCTN B COOTBETCTBUM C
3akoHogartenscTtBoM Poccuickon ®eapepaunn.

PykoBoautenb opraHa MeCTHOro camoynpasfieHUsi HeCceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PAaCcCMOTPEHNE 3asiBIEHUMN.

PykoBoguntens (3amectuTenb pyKoBOAUTENSA) CTPYKTYPHOro mnoapasgeneHns
opraHa MeCTHOro CamMoynpaBrieHUs1 HeCeT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U
(Mnn) HeHagnexauwlee BbINOSIHEHME aOMUHUCTPATUMBHbLIX [OEWUCTBUW, YKa3aHHbIX B
pasgene 3 agMMHUCTPATUBHOIO pernamMmeHTa.

[OMKHOCTHbIE NMUAa W WHble MyHUUUNAnbHbIE ChyXalmMe 3a peleHna wu
nencreus (besgenctame), npMHMMaeMble (OCyLWeCcTBAsSEMbIE) B XO4e NpeaoCTaBneHus
MYyHUUMNAaNbHOM ycnyru, HecyT OTBETCTBEHHOCTb B YyCTaHOBMEHHOM
3aKoHOOaTeNbCTBOM MOpsiAKe.

4.4. [MonoxeHusi, xapakTepuaytoLimne TpeboBaHus K NOPSAKY U hopMam KOHTPOns 3a
npegocTaBneHneM MyHUUUNAaNbHOW YCryry, B TOM YMCIie CO CTOPOHbI rpaxaaH, ux
obbeanHeHnn n opraHmsaummn

KoHTponb 3a npegoctaBrieHneM MyHULMMAnNbHOM YCIyrn CO CTOPOHbI rpaXKkaaH,
nx obbeauHEeHWn W opraHv3auui, OCYLLECTBNAETCA MNOCPeACTBOM OTKPbITOCTU
OeATEeNbHOCTM  OpraHa  MEeCTHOro  camoyrnpaBfieHuss nNpu  NpegocTtaBneHun
MYHULUUNANbHOW YCNyru, Nosly4eHust NOSIHOW, akTyanbHON U JOCTOBEPHOW MHGOpMauun
0 nopsiake NpefocTaBneHnsa MyHULUNAanbHOM YCyrn 1 BO3MOXHOCTW JocyaebHoro



paccmoTpeHns  obpaiwieHni  (kanob) B npouecce  nNpenocTaBneHus
MYHULMNAnbHOW YCNyru.

5. locyneb6HbIN (BHECYAeOHbIN) NOPAAOK 00XXanoBaHUA peLueHNn U AeCTBUN
(6e3pencTBuA) opraHa, npeaoCTaBAAIOLWEro MyHMLMNanbHY yCnyry,
MHOroyHKLMOHaNbLHOro LleHTpa npeaocTaBrieHnsl rocyAapCTBEHHbIX U
MyHULMNanNbHbIX YCNYr, opraHu3auumn, ykasaHHbix B 4actu 1.1 ctatbu 16
PenepanbHoro 3akoHa Ne210-®d3, a Takke UX AOIMKHOCTHbIX Nuu,
MYHULMUNaNbHbIX CRyXawmux, paboTHMKOB

5.1. 3aaBuTenn wumelT NpaBo Ha ob6XxanoBaHue B AocyaebHom nopsiake
peweHnn n pgencteun (6es3genctens) opraHa, NPenoCTaBAIOWEro MyHUUMNANbHYHO
yCnyry, OOSDKHOCTHOrO fnvua opraHa, nNpegoCcTaBrsioWero MyHUUMNanbHYK YCryry,
MYHUUMNANbHOMO  CriyXaLlero, pyKkoBOOMTENA  OpraHa, npenocTaBnsarLLEro
MYHULMNANbHYO ycnyry, MHOrOyHKLMOHANbHOIro LeHTpa, paboTHMKa
MHOTOOYHKLMOHANbLHOrO LeHTpa, opraHn3aumnn, npegyCcMoTPeHHbIX YacTbio 1.1 ctaTbu
16 ®epepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHNKOB.

3aaBuTenb MOXeT 0b6paTUTLCS C kanobon, B TOM YMcCne B Cneayowmx cnyyasx:

1) HapyLleHne cpoka permcrTpauum 3anpoca o NnpegocTaBneHn MyHUUMnansHom
ycrnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epepansHoro 3akoHa Ne 210-03;

2) HapylweHue cpoka npefocTaBneHus MyHuuunanbHoW ycnyrn. B ykaszaHHOM
cnyyae gocynebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM pPeELLUEHUA U OEeNCTBUI
(6e3nencTBmst) MHOMOMYHKLMOHANBbHOIrO UeHTpa, paboTHMKa MHOrodyHKUUOHANbHOro
LeHTpa BO3MOXHO B Criydyae, €CnvM Ha MHOroQYHKUMOHASbHbBIA LIEHTP, PELLUEHUA U
aenctena  (6es3genctBne) KOTOPOro  oOXanyklTcs, BO3NoOXeHa  (PyHKUMs Mo
NpenoCTaBNeHN0 COOTBETCTBYHOLMX MYHULUMUNAMNbHBLIX YCAyr B MNOMHOM o6beme B
nopsgke, onpegeneHHomM vyactbio 1.3 ctatbn 16 ®egepansHoro 3akoHa Ne 210-93;

3) TpeboBaHMe y 3asBUTENS OOKYMEHTOB WM UHGopMauun  nmbo
OCYLLECTBNEHNA [OENCTBUN, npeacTaBfieHne UM OCYLLECTBIIEHME KOTOPbIX He
npeoycMOTPEHO HOPMaTMBHbIMW  MpaBOBbiIMW  akTamu Poccuiickon ®epepauuu,
HOpMaTUBHbIMA MNpaBoOBbIMM akTamu Pecnybnukn TaTapctaH, MyHUUMNanbHbIMU
NpaBoOBbIMW akTamMu 4518 NPeAoCTaBeHNss MyHULMNANbHOW YCNyru;

4) oTka3 B npueme [OKYMEHTOB, MpedoCTaBNEHWE KOTOPbIX MpeayCMOTPEHO
HOpPMaTMBHbIMM MNPaBOBbLIMW aktamu Poccunckon ®degepaummn, HOpMaTUBHbLIMU
npaBoBbIMK akTamun Pecnybnukn TatapcrtaH, MyHUuunanbHbIMW MPaBOBbIMW aKTamMu
AnNs NpeaocTaBneHnsa MyHULMNanbHON yCryri, y 3aaBuUTens;

5) oTka3 B npegoCcTaBneHMM MyHULMNANbLHOW YCyrn, eCin OCHOBaHNS OTKa3a He
npeaycMoTpeHbl doeeparnbHbIMM 3aKOHAMU U NPUHATBIMA B COOTBETCTBUM C HUMMU
WHBIMW HOPMAaTUBHBLIMW MNpPaBOBbIMM akTamun Poccunckon depepaumm, 3akoHamMm U
WHBbIMWM HOPMATMBHbLIMM NPaBOBbIMKU akTamu Pecnybnukn TatapcTaH, MyHULMNanbHbIMN
npaBoBbIMK akTamu. B ykasaHHOM cnydae pocynebHoe (BHecyaebHoe) obxanoBaHue
3asBUTENEM pelleHnn 1 gencteumn (6e3genctems) MHOrO(YHKUMOHANbHOIO LEHTPa,
paboTHMKA MHOrO(PYHKUMOHANbHOrO LEeHTpa BO3MOXHO B Cryyae, ecnum Ha
MHOrOOYHKLUMOHAmNbHbLIN  LIEHTP, pelweHns un pencteus (6esgenctene) KoToporo
obxanylTcs, BO3MOXeHa QYHKUMA MO  NPeaoCTaBfiEHUI0  COOTBETCTBYHOLLMX
MYHUUMNANbHbLIX YCryr B MNOSIHOM obbeme B nopsiake, onpeaeneHHoMm 4vactblo 1.3
ctatbn 16 ®egepansHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHMe C 3asBUTENd NpU NPenocTaBEHUN MYHULMNANbHOW YCRyru
nnaTtbl, He MpPeayCMOTPEHHON HOPMAaTUBHBIMW NpPaBOBbIMM akTamu Poccunckon
degepaumn, HOpMaTMBHbIMW  NpaBoOBbIMM  akTamn  Pecnybnukn  TaTapcTaH,
MYHMLMNANbHBbIMW NPABOBbLIMU aKkTamu;

7) OTKa3 opraHa, NpPeaoCTaBNALWEro MyHUUUNANbHY YCRyry, OOMKHOCTHOMO
nvua opraHa, nNpeaocTaBnALWEero MyHULMNANbHY YCnyry, MHOrO(yHKUMOHaNbHOMo
LeHTpa, paboTHMKa MHOrOOYHKLMOHANBLHOrO LeHTpa, opraHmM3aunin, NpegyCMOTPEHHbIX
yacTbto 1.1 ctatbun 16 PegepanbHoro 3akoHa Ne 210-d3, nnu nx paboTHUKOB B



ncnpasneHnn AonyLeHHbIX UMW OnevYaTok 1 oWwnboK B BblAaHHbIX B pe3ynbTaTe
npedocTaBneHna  MyHUUMNanbHOM  yCnyrM  OOKYMeHTax  Nnubo  HapylleHue
YCTAHOBMEHHOIO CpOKa Takux wucnpaeneHun. B ykaszaHHOM cnyyae pocynebHoe
(BHecyoebHoe) obxanoBaHwe 3asiBUTENEM peleHun un  geuncteun  (6es3pencrseus)
MHOIMO(OYHKUMOHANbHOro  UeHTpa, paboTHMKa  MHOrO(YHKUMOHANbHOMO  LIeHTpa
BO3MOXHO B Cryyae, €Cnu Ha MHOrOMYHKLMOHAINbHbIA LUEHTP, pelleHns u AencTeus
(be3mencTBne) KOTOpOro 06XanyrTcsl, BO3NOXeHa MYHKUMA N0 NpeaoCTaBreHuto
COOTBETCTBYHOLUMX MyHMUMMAmNbHBLIX YyCcryr B MNOMHOM obbeme B  nopsgke,
onpegeneHHomMm YacTbto 1.3 ctatbn 16 PegepansHoro 3akoHa Ne 210-93;

8) HapylweHue cpoka unuM nopsgka Bbldayn [OOKYMEHTOB MO pesynbTaTam
npeaocTaBNeHNA MyHULMNANbHOW YCAYTH;

9) npuocTaHoBneHMe nNpefoCTaBfeHus  MyHUUUNAnbHOWM  YCIyrn, ecnu
OCHOBAHUSA MPUOCTAHOBMEHUA He NpeaycMoTpeHbl deaepanbHbiMM  3aKOHaMM U
NPUHATLIMU B COOTBETCTBUM C HUMU WHBIMW HOPMAaTUBHLIMW MPABOBbLIMU aKTaMu
Poccuinickon ®depepauun, 3akoHamm M UHBIMW HOPMAaTUBHLIMW MPABOBbIMW aKTaMu
Pecnybnukn TaTapctaH, MyHUUUnNanbHbIMM NpaBoOBbIMU akTamu. B ykazaHHOM criyvae
aocynebHoe (BHecyoebHoe) obOxanoBaHue 3asdBUTENEM peELEeHUn W OeUCTBUN
(6e3pencTBmst) MHOrOMYHKLMOHANBHOIO LeHTpa, paboTHMKa MHOrogyHKUMOHANIbHOMO
LeHTpa BO3MOXHO B Criydae, €Cnu Ha MHOroyHKUMOHANbHbLIN LIEHTP, PeLIeHus U
pencteus  (besgenctene)  KOTOpPOro  oGXanywTcs, BO3fnoXeHa  YHKUMS  No
NpeaoCTaBNEHNIO COOTBETCTBYIOLMX MYHUUUNANbHBIX YCNYr B MNOSTHOM oO0beme B
nopsiake, onpeaeneHHomM vactbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHue y 3asBUTENS MNpU NPESOCTaBMEHMM MYHULMNANBLHOW YCryru
OOKYMEHTOB uInuM MHopMauun, oTCyTCTBME U (MNN) HEOOCTOBEPHOCTb KOTOPbIX HE
yKa3blBanucb npu nepBoHavyanbHOM OTKa3e B Npueme LOKYMEHTOB, Heob6XxoaMMbIxX Ans
npeaocTaBneHna MyHUUMNansHoOW ycnyrn, nubo B NpefocTaBneHnun MyHUuunanbHOm
YCNyru, 3a UCKIOYEHWEM CRy4YaeB, NpeayCMOTPEHHbIX MyHKTOM 4 yactu 1 ctatbn 7
depnepanbHoro 3akoHa Ne 210-93. B ykaszaHHOM cnyvae gocynebHoe (BHecyaebHoe)
obxanosaHue 3aaBuTenem peLLeHnn " AencTeum (6espencTausn)
MHOIO(YHKUMOHANbHOro  UeHTpa, paboTHMKa  MHOrO(YHKUMOHANbHOMO  LieHTpa
BO3MOXHO B Clyyae, ecriv Ha MHOrO(YHKUMOHAamNbHbIA LUEHTP, PEeLIeHNs U OencTBus
(6e3pencTBme) KOTOPOro oGXanykTcs, BO3MOXeHa QYHKUMS MO NpenocTaBieHuto
COOTBETCTBYHOLUMX MyHMUMMANbHBLIX YyCryr B MNOMHOM obbeme B  nopsgke,
onpegeneHHom YacTbto 1.3 ctatbn 16 PegepansHoro 3akoHa Ne 210-03.

5.2. Xanoba nogaetcs B nucbMeHHOW opMe Ha OGymMaxHOM HocuTene, B
9IeKTPOHHOM )opMe B OpraH, nNpeaoCTaBnsalWNM  MYyHUUMNANBHYIO  YCNyry,
MHOTMO(YHKUMOHANbHbLIN LEHTP B0 B COOTBETCTBYIOLWMI OpraH rocyaapCTBEHHOM
BNacTn, SABNALWMACA ydpeauTerneM MHOroyHKUMOHANbLHOro UeHTpa (Janee -
yypeouTenb  MHOMOMYHKUMOHANbHOrO  LUEeHTpa), a Takke B  OpraHusauum,
npeanycMoTpeHHble YacTbtlo 1.1 ctatbn 16 dPegepanbHoro 3akoHa Ne 210-03. XKanobbl
Ha pelwweHus U Jencteusa (6esgencTene) pykoBoauTeENd opraHa, nNpeaoCTaBrsoLEero
MYHMUMNANbHYO YCryry, NoAatTCa B BbILLECTOAWMNN opraH (Npu ero Hanuvyumn) nnbo B
crny4ae ero OTCyTCTBMSI pacCMaTpUBalOTCA HEMOCPEACTBEHHO PYKOBOAMTENEM OpraHa,
npeaocTaBnsAwLWero MyHuuunanbHyto ycnyry. >Kanobbl Ha pelleHuss U OencTsusd
(6e3pencTBre) paboTHMKA MHOrOMYHKLMOHANBHOIO LIEHTPa MOAalTCs PYKOBOOUTENO
9TOr0  MHOTOOYHKUMOHANbLHOIrO LeHTpa. >Kanobbl Ha pelweHus u  OencTBus
(6bespencTBune) MHOrOOYHKLMOHAaTbHOIo LeHTpa nogatoTcs yypeauTerno
MHOIMO(YHKLUMOHANbHOroO LUEeHTpa WM OOIDKHOCTHOMY  nuuy,  YNOSTHOMOYEHHOMY
HOpMaTUBHbIM NpaBOBbIM akToM Pecnybnukun TaTtapctaH. >Kanobbl Ha peleHus u
nencteus (6esgenctene) paboOTHMKOB OpraHu3aumin, npeaycMoTpeHHbIX 4YacTbio 1.1
ctatb 16 ®PepepanbHoro 3akoHa Ne 210-®3, nogalrTcsa pykoBOAUTENAM STUX
opraHmsauum.

YKanoba Ha peweHusa n genctena (6esgenctene) opraHa, NpPegoCcTaBrSoOLWEro
MyHMUMNANbHYK  ycnyry, AOJPKHOCTHOMO  nvua  opraHa, npegocTaBnsioLlero
MYHULUMNANbHYK  YCAYry, MYyHUUMNANbHOrO ChyXalero, pPyKOBOAMTENS OpraHa,
NpeaoCcTaBNALWEro MyHUUUNANbHY YCnyry, MoxeT ObITb HanpaBneHa Mo nouTe,



yepe3 MHOMOQYHKUMOHASbHbLIA  LEHTP, C  WUCMNOSib30BaHNEM  WUHAOPMAaLMOHHO-
TenekoMMyHUKaUMOHHON  ceTu  «MHTepHeT», odumumanbHOro canta  opraxa,
npenocTaBnsaoLEro MYHULMNANbHYO ycnyry, EavHoro noptana nmbo
PecnybnukaHckoro noptana, MHPOPMAaLMOHHON CUCTEMbI JocyaebHOro obxkanoBaHus,
a Takke MOXeT ObITb NpMHATa NpyU NIMYHOM npueme 3aasutens. XKanoba Ha pelleHus u
aencrTens (6esgencTaume) MHOroyHKLNOHaNLHOro LeHTpa, paboTHuKa
MHOrOOYHKLMOHANbHOro  LleHTpa MOXeT OblTb HanpasfeHa nNo no4vte, C
MCMonb3oBaHMEM  UHPOPMALUNOHHO-TENEKOMMYHUKAUNMOHHON  ceTu  «VIHTepHeT»,
odmumanbHOro camTa MHOrogyHKUMOHANbLHOro UeHTpa, EguHoro noptana nubo
PecnybnukaHckoro nopTana, MHOPMaLMOHHON CUCTEMbI JocyaebHOro obxkanoBaHus,
a Takke MOXeT ObITb NpMHATa NpyM NIMYHOM npueme 3aasutens. XKanoba Ha pelleHus u
aevicteusa (6esgenctsne) opraHvM3auuin, NpedyCMOTPeHHbIX 4Yactbio 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, a Takke ux paboTHMKOB MOXET ObiTb HanpaBneHa
no noyTe, C WCNONb30BaHMEM MHPOPMALMOHHO-TENEKOMMYHUKALMOHHON CEeTU
«MHTEepHeT», oduumanbHbIX CaWTOB 3TUX oOpraHumsauun, EgmHoro noptana nubo
PecnybnukaHckoro noptana, a Takke MOXeT ObiTb NpuUHATa Npu NNYHOM npueme
3asBuUTENS.

5.3. XKanoba gomkHa cogepxartb:

1) HammeHOBaHMe opraHa, npefoCTaBNAIWEro MYHUUMNANbHY YCRyry,
OOSDKHOCTHOIMO Nnua opraHa, nNpefoCcTaBnsloWero MyHUUMnanbHylo ycnyry, nmbo
MYHULUMNANbHOIO CryXawero, MHOro(yHKLUNMOHANbHOro LeHTpa, ero pykoBoauTens u
(vnn) paboTHuKa, oOpraHuM3auui, npeaycMoOTpeHHbIX YacTteto 1.1 cratbm 16
depnepanbHoro 3akoHa Ne 210-93, ux pykosogutenen un (Mnu) paboTHUKOB, peLleHns n
aencteng (6e3gencTeme) KOTopbiX 0BXxanylTcs;

2) hamunuio, MMA, 0T4YECTBO (NocrnegHee - NpU HanuMyuu), CBEAEHUS O MecTe
XUTENbCTBa 3aaBUTENs - hmnamyeckoro nuua nmbo HaMMeHOBaHWe, CBEAEHNA O MecTe
HaXOoXOeHus 3asiBUTENs - IPUOMYECKOro nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) afeKTPOHHOM NoYThl (NPU HanNU4YMKn) U NOYTOBLIA agpec, No
KOTOpPbIM AOMMKeH ObITb HanpaBneH OTBET 3asiBUTENIO;

3) cBegeHna o6 obxanyemblx pelleHusix n gencteusax (b6esgencreun) oprawa,
NpeaoCTaBNALWEro  MyHAUMNANbHYO  yCryry, [LOSMPKHOCTHOMO  nuua  oprada,
NpeaoCTaBNAOLWEro MyHMUMNANbHYK ycnyry, nMbo MyHUUMNAnbHOro CryXaLllero,
MHOTrOOYHKLMOHANbHOro  LeHTpa, paboTHMKa  MHOrO(yHKUMOHANbHOrO  LIEHTPa,
opraHusauun, npeaycMoTpeHHbIX YacTbio 1.1 ctaten 16 PegepanbHoro 3akoHa Ne 210-
3, nx paboTHUKOB;

4) poBOAbl, HA OCHOBaHMM KOTOPbIX 3asBUTENb HE COrfaceH C pelleHneM u
nencrtenem (6esgenctenemM) opraHa, NPeAoCTaBASOWEro MyHUUUNANbHYK YCNyry,
AOSDKHOCTHOMO NUua opraHa, nNpefoCTaBnsAloWEero MyHUUMnanbHyl ycnyry, nmbo
MYHUUMNANbHOrO  CryXawlero,  MHOFOYHKLUMOHANbHOrO  LeHTpa, paboTHuKa
MHOrOOYHKLMOHAIbHOIO LieHTpa, opraHM3aunin, npegycMoTpeHHbIX YyacTblo 1.1 cTtaTbu
16 depepanbHoro 3akoHa Ne 210-93, mx paboTHukoB. 3asButenem Moryt ObiTb
npeacTaBneHbl AOKYMEHTbl (NpW Hanuuuu), noaTBepXdatolme A0BOAbl 3asBUTENS,
nmbo Mx Konuu.

5.4. MocTynusLias xxanoba NnoanexuT pernctpawumm B CPoK He nosgHee paboyero
OHS, cnefyoLwero 3a AHEM NOCTYNSEHWS.

5.5. XKanoba, nocTtynuBwasi B opraH, nNpegoCTaBfslOWUA MyHULUNANbHYIO
yCrnyry, MHOrOQYHKUMOHAIbHbIN LEHTP, y4peamTento MHOrOYHKLMOHANbLHOMO LEeHTPa,
B OpraHusauuu, npegycMoTpeHHble YacTtbio 1.1 ctaten 16 degepanbHoro 3akoHa Ne
210-93, nmMbo BbIWECTOAWMIA OpraH (Mpy ero Hanuuum), NOASIEXNT PacCMOTPEHUIO B
TeyeHune naTHaguaTn paboumx gHen co OHA ee permcTpaumm, a B criyyae obxanoBaHus
OTKasa opraHa, npefoCTaBNALWEro MyHUUMNANbHY YyCyry, MHOroyHKLNOHANbHOIro
LeHTpa, opraHnsauum, npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PeaeparnbHOro 3akoHa
Ne 210-93, B npueme OOKYMEHTOB Yy 3asBUTENs NMOO B MCNpaBrieHUN LOMYLUEHHbIX
onevyaTtok 1 owunboK unm B criydyae obkanoBaHWA HapyLEeHUS YCTAaHOBMEHHOrO Cpoka
TaKUX UCNpaBfeHNn - B TeYeHne Nat paboumx gHen co OHS ee perncrpaumm.

5.6. Mo pe3ynbTatam paccmMoTpeHns xanobbl NpMHMMaeTCs OQHO U3 CneayoLnX
peLUeHni:



1) xanoba ypoBneTBopsieTCsl, B TOM 4ucrne B ¢OpmMe OTMEHbl MNPUHATOro
peLLeHns, UCnpaBneHnsa OONYyLLEHHbIX onevyaTok U ownboK B BblAaHHbIX B pe3ynbtarte
npenocTaBneHns MyHUUMNanbHOWM  yCnyrm OOKYMEHTax, BO3BpaTa 3asABUTENHO
OEHEeXHbIX CpeacTB, B3WMMaHWE KOTOpbIX He NpedycMOTPEHO HOPMaTUBHbLIMU
npaBoBbiIMK akTammn Poccuinckon ®Pepepaunn, HOpPMaTUBHLIMA MNPABOBLIMM aKTaMU
Pecnybnukn TaTapcTaH, MyHMUMNANbHbIMW NPABOBLIMU aKkTamu;

2) B y4OBMETBOPEHUN Xanobbl 0TKa3biBaeTCs.

He nosgHee AOHA, criegylowero 3a OHEM MPUHATUS peLlleHus, yKasaHHOro B
HaCTOSLLEM MYHKTE, 3asBUTENII0 B NMUCbMEHHON G)OpMeE M MO XEeNaHuK 3asaBuTENs B
9NEeKTPOHHOM (popmMe HanpaBnaAeTcs MOTUBUPOBAHHBLIN OTBET O pesyrbTaTax
paccMOTpeEHUS xanobbl.

5.7. B cny4ae npusHaHuA kanobbl nognexawien yaoBMeTBOPEHUIO B OTBETE
3asBUTENIO O pe3ynbTaTax PacCMOTPEHUs xanobbl gaeTcsa nHopMaunsa 0 AENCTBUSX,
OCyLLeCTBNAeMbIX opraHom, npegocTaBNALWLNM MYHULMNANbHYO ycnyry,
MHOTrOOYHKLMOHANbHbIM LLIEHTPOM NMOO opraHusauuen, NnpegyCMoTPEeHHON YacTbio 1.1
ctatbM 16 depepanbHoro 3akoHa Ne 210-®3, B uensx HesameasIMTENbHOro
YCTPaHEHMS BbISIBNEHHbIX HAPYLUEHUN NPU OKasaHUM MYHULUMUNANbHOW YCRyrn, a Takke
NPUHOCATCA U3BUHEHWNA 3a LOCTaBneHHble HeyaobCcTBa 1 ykasbiBaeTcs MHopmauusa o
AanbHenWwnx OencTBUAX, KOTOpble HeobXOAMMO COBEpPLUUTb 3asBUTEN0 B LEensax
NoNy4eHUs MyHULMNANbHOW YCIyru.

5.8. B cny4ae npuaHaHus xanobbl He noanexalien yooBrneTBOPEHNIO B OTBETE
3a8BUTEN0 O pe3ynbTaTtax pPacCMOTPEHUsa >xanobbl [alTca aprymMeHTUpOBaHHbIE
pa3bACHEHMST O MpPUYMHAX MPUHATOrO peLUEeHUsl, a Takke WHgopmauma O nopsigke
06XXanoBaHMsa NPUHATOrO peLUEeHKs.

5.9. B cnyyae ycTtaHOBfeHWA B Xode WU NO pesynbTaTtaM pacCMOTPEHUS
anobbl NpM3HaKoB COCTaBa agMUHUCTPATMBHOIO NPaBOHAPYLUEHUSA UKW NPECTYNNEHNS
OOIMKHOCTHOE NULO, paboTHUK, HAAENEHHbIE NOSTHOMOYNAMM MO PACCMOTPEHMIO Xarnob,
He3amMeaMTenbHO HaNpaBnNAT UMeLKNeCcs MaTepuarnsl B OpraHbl MPoKypaTypbl.



MpunoxeHne Ne 1

K AOMUHUCTPATUBHOMY
pernamMmeHTy npefocTaBneHus
MYHMLMNANbLHOW yCnyrn no
Bblaa4e CnpaBku (BbINUCKK)

dopma

(BnaHk opraHa, NpeAoCTaBNSOLEro MyHULMNANbHY YCyry)

HormxkHocTHoe nuuyo (PUNO)

CMNPABKA

(nognucb YNosTHOMOYEHHOTO
AOJDKHOCTHOrO nNnua opraHa)



MpunoxeHne Ne 2

K A,EI,MI/IHVICTpaTI/IBHOMy

pernameHTy npegocTaBneHns
MYHMLMNANbLHOW yCnyrn no
Bblaa4e CnpaBku (BbINUCKK)

dopma
(BnaHk opraHa, npeaocTaBnsoLWero MyHULUNANbHy YCyry)
Kowmy:
KoHTakTHble AaHHbIE:
lNpencrasutens:
KoHTakTHble AaHHble
npeacraBuTens:
PELWWEHNE
00 oTkase B NpeaocTaBneHnn MyHULUNanbHOM yCryru
no Bblgaye cnpasKku (BbIMUCKN)
oT Ne
PaccmoTpeB Bawe 3asBneHune ot Ne n
npunaraemble K HeMy OOKYMEHTBI, YNONTHOMOYEHHbIM opraHom
NPUHATO peweHne o6 oTkase B

BblJaye cnpasku (BbIMUCKKM) MO crefyoleMy OCHOBaHUIO:
[lononHuTenbHaa nHpopmaums:

HormxkHocTHoe nuuyo (PUNO)

(nognucb YNosTHOMOYEHHOTO
AOJDKHOCTHOrO nNuua opraHa)



MpunoxeHne Ne 3

K AOMUHUCTPATUBHOMY
pernamMeHTy npefocTaBneHus
MyHULMNANbHOW yCnyru no
Bblaye crpasku (BbIMUCKN)

dopma
(BnaHk opraHa, npeaocTaBnsoLWero MyHULUNAanbHy YCnyry)
Kowmy:
KoHTakTHble AaHHbIE:
lNpencrasutens:
KoHTakTHble AaHHble
npegcraBuTens:
PELWWEHNE
06 oTkase B npMeme AOKYMEHTOB, HEO6X0ANMbIX OS5 NPeAoCTaBneHNs
MYHMLMMNANbLHOW YCnyru no Bblgaye cripaBky (BbIMUCKM)
oT Ne
PaccmoTpeB Bawe 3asBneHune ot Ne n
npunaraemole K HeMy OOKYMEHTBI, YNONTHOMOY€EHHbIM opraHom

NPUHATO peweHne o6 oTkase B
npueme LOKYMEHTOB, HEOOXOANMbIX ANA NpeaoCTaBNeHNs MyHUUMNANbHON YCyru no
Bblaye cnpasku (BbINMUCKK) NO CneaywmMMm OCHOBAHUSIM:

1.

2.

Pa3bsicHeHne NPU4nH OTKa3a:

[lononHutensbHaqa nHpopmaums:

Bbl BNnpaBe NoBTOPHO 06paTUTLCSA B YMOSTHOMOYEHHbIN OpraH C 3asiBNIEHNEM O
nNpeaoCcTaBNeHUN yCryrn Nocrne yCTpaHeHsl yKkasaHHbIX HapyLUEeHWIA.
[aHHbIn OTKa3 MoXeT OblTb obxanoBaH B JgocygebHoMm nopsgke nyTem

HanpaeneHus anobbl B yNONTHOMOYEHHbIV OpraH, a Takke B cyaeGHOM nopsiake.
—/

HormxkHocTHoe nuuo (PUNO)

(moanmcb YyNONMHOMOYEHHOTO
AOJDKHOCTHOrO nNnua opraHa)



MpunoxeHne Ne 4

K AOMUHUCTPATUBHOMY
pernamMmeHTy npefocTaBneHus
MYHMLMNANbLHOW yCnyrn no
Bblaa4e CnpaBku (BbINUCKK)

dopma

B

(HaMmeHoBaHMe opraHa MEeCTHOro

camoynpasneHus)
oT
(dbamunus, nms, 0TYECTBO, NACMOPTHbIE
OaHHble, perucTpaumio no Mecty
XNTenbCTBa, aapec 3MeKTPOHHOM MOYThI,
TenedoH)

3AABINEHNE

O Bblaye CrpaBKu (BbIMWCKM)

Mpowy Bac Bblgath cnpasky (BbIMUCKY)
(ykasaTb BMA CNpaBkMn)

K 3asBneHuto npunaratoTca:

PesynbTaT NnpeaocTaBneHnst MyHUUMNAanbHOWM yCryri, NpoLly NpeaocTaBuUTb:

DB NNYHBbIN KabuHeT [NopTana rocygapCTBEHHbIX U MYHULMNAMNbHbIX YCyr
Pecnybnukn TaTtapcTah;

D B NMNYHbIN KabuHeT EgmHoro nopTtana rocygapCrBeHHbIX 1 MyHULIMNAlIbHbIX
ycnyr,

DB MHOropyHKLMOHANbHOM LEHTPE NpeaoCTaBneHUs rocyaapCTBEHHbIX M
MyHULMNanbHbIX ycnyr Pecnybnukn TaTapcTa;

D B OpeaHe.

(naTa) (noanuce) (©.1.0.)



MpunoxeHne Ne 5

K AOMUHUCTPATUBHOMY
pernamMeHTy npefocTaBreHus
MyHMLMNANbHOW yCnyru no
Bblaye crpasku (BbIMUCKN)

PykosoauTtento
McnonHUTEnNbLHOro kommteTa

3AABNEHNE
06 ncnpaBneHnn TEXHUYECKON OLLMOKK

Coobuwato 06 owmnbke, AONYLEHHON MPU OKa3aHUW MYyHULMNANbHOW YCryrn no
Bblgaye CnpaBku (BbINMUCKK).
3anucaHo:

rlpaBI/IJ'IbeIe cBeaeHud:

Mpowy wcnpaBuTb  OOMYLIEHHYH  TEXHUWYECKYld  Oowubky U1 BHECTU
COOTBETCTBYHOLLUME  U3MEHEHWss B  [OOKYMEHT,  SBRASOWMACA  pe3ynbTaToM
MyHULMNAnbHOW YCNyru.

Mpunarato cnegyowmne AoOKYMEHTbI:

1.

2.

B cnyyae npuHATMA peweHuss 06 OTKNOHEeHUM 3asBreHuss 06 wmucnpasneHun
TEXHMYECKON OLIMOKM NpoLLy HanpaBuUTb TaKOe peLleHune:

nocpeacTBOM OTMpaBneHnUs 3NekKTPOHHOro AOKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMuM Ha ByMaxHOM HOcuTerne NOYTOBbIM OTNpaBieHneM no

agpecy:

HacToswmm noarsepxaato: cBeeHWs, BKIOYEHHbIE B 3asiBIeHNe, OTHOCALLMECH K
MOEN JMYHOCTM W NpeacTaBnseMoMYy MHOK Iinuy, a Takke BHECEHHblE MHOK HUXe,
A0CTOBEPHbI. [JOKYMEHTbI (KOMUU JOKYMEHTOB), MPUINOXEHHbIE K 3asiBNEHNIO, COOTBETCTBYIOT
TpeboBaHMsM, YCTAHOBMEHHbIM 3akoHoaaTensCcTBoM Poccuickon degepaunn, Ha MOMEHT
npeacTaBneHns 3asBneHns 3TW OOKYMEHTbl OEeWCTBUTENbHbI U coaepXaT OOCTOBEpPHbIe
cBedeHus.

(nara) (moamuce)



