PECITYBJIMKA TATAPCTAH TATAPCTAH PECITYBJIUKACBI

HUCIIOJTHUTEJBbHBIA KOMUTET Bbaabik bucrace
IHETHEBO-TYJIYHICKOI'O MYHHUIHMNAJIb PAalOHbI
CeJIbCKOI0 MoceJeHUus IOI'APBI BIPT' A aBbla KupJiereHeH
Pr10H0-Ci10001CKOT0 BAIIKAPMA KOMUTETHBI

422644, lletneBo-Tymym,

MYHUIIUNIAJIBHOTO paiioHa
y P M. Konun ypamsl, 18.

422644, c.llletneBo-Tynymmn
yi.M. Jxanwmmst, 1.18,

Ten.: (884 361) 27-451, daxc: (884 361) 27-451. snexrponnsiii agpecl: Stul.Rs@tatar.ru

IToctanoBaenue Ne 3
c.lllerneBo-Tynymm 24.09.2024 r.

O6 yTBepkACHUH AJIMHUHUCTPATUBHOTO
periamMeHTa MpeaOoCTaBICHUS] MYHUIIU-
MajJlbHOM YCJIYTd MO BBIJaY€ CHIPABKU
(BBITTUCKH)

B memsax peammzaruun ®@enepanpHoro 3akoHa ot 27.07.2010 Ne210-P3 «O6 opra-
HU3AlUKU TPEIOCTaBICHUS TOCYAAPCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT», PYKOBOJICTBY-
sach moctaHoBieHuem KaOunera MunuctpoB Pecnybnuku Tatapctan ot 28.02.2022
Nel75 «O06 yrBepxknenuu [lopsiaka pa3paboTKu U YTBEPKACHUS a]MUHUCTPATUBHBIX pe-
TJIAMEHTOB TPEIOCTaBICHUS TOCYJAPCTBEHHBIX YCIYT PECIyOTUKAHCKUMU OpTaHAMH UC-
MOJIHUTEIBHON BJIACTU U O NMPU3HAHUU YTPATUBIIMMH CUIY OTAECIbHBIX MOCTAHOBJICHUN
Kabunera MunuctpoB Pecnybnuku Tarapctan», a Takke noctaHoBieHueMm lMcnomHu-
TenpbHOro KoMutera PrioH0-Cnoboackoro MyHuIunaisHoro paiiona Pecriyonuku Tarap-
ctan 11.02.2022 No28mnu «O06 yrBepxkaenuu llopsaka pazpaboTku U yTBEpKACHHS all-
MUHHUCTPATUBHBIX PErJIaMEHTOB MPEIOCTaBICHUS MYHHUIMMNAIBHBIX YCIYI OpraHaMH
MECTHOTO caMoymnpasiieHus PpiOH0-C1000ACKOT0 MyHUIIMNIATBHOTO palioHa PecryOiuku
Tartapcran», YcraBoMm MyHuLunaibHoro oopaszosanus «llletneBo-Tymnymickoe cenbckoe

nocesnenne» PoiOHO-Cno6oicKkoro MyHMIMOANbHOrO paiioHa PecmyOmnmku Tartapcras,
I[TOCTAHOBJIAIO:

1. Y TBepaAUTh NMpuaaraéMblii AJIMUHUCTPATUBHBINA PETJIAMEHT MPEAOCTaBICHUS
MYHULIMIATBHOMN YCIYTH MO BbIIa4€ CIIPABKU (BBIMUCKH).
2. [Ipu3HaTe yTpaTUBIIMMHU CUITY:

- noctaHoBieHue McnonnurensHoro komurera IlletHeBo-TynymcKoro ceabckoro
nocenenus: Pri6HO-CroGoackoro MyHununansHoro paiiona PecnyOnuku Tarapcran ot
31.03.2022 Ne7 «OO06 yTBEep>KIEHUU ATIMUHUCTPATHUBHOTO pPETJaMEHTa IMPEI0CTaBICHUS
MYHHITUTIATBHOW YCIIYTH T10 BBIZa4e CIIPaBKH (BBITTHCKH )»;

- noctanoBneHue McnomaurenpHoro komuteta [lleTHeBO-TymyIICKOTO CENbCKOTO
noceneHuss PriOHO-Crio6oackoro MyHUIIMNansHOTO paiioHa PecmyOnauku Tartapctan ot
17.11.2022 Nel0 «O BHECeHMHM U3MEHEHMM B aJMUHHUCTPATHBHBIA pPErJIaMEHT



MPEJOCTABICHUS ~MYHUIMNAIBHOW  YCIYrM 1O BblJAy€ CHOPaBKUA  (BBINUCKH),
YTBEPKAECHHBIM NOCTaHOBJIeHUEM lcnonnurensHoro komurera LlletHeBo-Tynymickoro
cesbckoro moceneHus PpiOHO-C10001CKOT0 MYHUIIMIATBHOTO paifoHa PecrmyOnuku
Tatapctan oT 31.03.2022 No7y.

3. Hacrosiee nmoctaHOBICHHE Pa3MECTUTh HA CHEIUANbHBIX WH(OPMAIMOHHBIX
creaaax lerneBo-Tymymickoro cenbckoro mnocenenust PeioHo-Ciio60/1ckoro MyHUIU-
najgpHOrO paiiona Pecriyonuku TaTtapcTaH, pacnoyioxeHHBIX 10 aapecy: Pecnybnuka Ta-
Ttapctad, PpiOHO-Cnobonckuii  MyHHIMOANbHBIA — paiioH, c¢. IlletHeBo-Tymymwy,
yi.M./xanuns, nom 18, nepeBus Hosas blpra, yn. lllkonbHast, 1om 48 1 Ha odUIaTb-
HOM caiite PpiOHO-Cno0Gojckoro MyHMIMMNaIbHOTO paiioHa PecnyOnmuku Tartapctan B
MH(POPMALIMOHHO-TEICKOMMYHHUKAIIMOHHON ~ cetn  MuTepHer mo  BeO-aapecy:
http://ribnaya-sloboda.tatarstan.ru, a takke «OQHUIIMAIEHOM TOpTaJIe MPaBOBOM HH(OP-
Mauuu Pecriyonuku Tarapcran» B HHPOPMALIMOHHO-TEIEKOMMYHHKAIMOHHON cetn WH-
TepHeT 1o BeO-anpecy: http://pravo.tatarstan.ru.

4. KoHTpOJIb 32 UCHIOJTHEHUEM HACTOSIIEr0 NOCTAHOBIIEHUS OCTABJISIO 32 COOOI.
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Yr1BepxkaeH

MIOCTaHOBJICHUEM
HcnonHuTenbHOr0 KOMUTETA
[IleTtHeBo-TynyIICKOrO CEIBCKOTO
nocenenust PpioHo-Cno6oackoro
MYHUIIMIIAJIBHOTO paiioHa
Pecny6onuku Tarapcran

oT «24» centsaops 2024 r. Ne 3

AAMUHHMCTPATHUBHBIN perjiaMeHT
NPeIoCTABJIEHU MYHHUIMIIAJIBbHOM YCJIYIH 10 BblIa4e CIPABKH (BBINMCKHU)

1. O0mue moJi0KeHUs1
1.1. Ilpeamer peryaupoBaHHs aIMUHUCTPATUBHOIO PErJIaMEHTA

Hacrosmmii agMUHHACTPATUBHBIM PETIIAMEHT IPEAOCTABICHUS MYHHUIUITAJIBHON
yciyru (fajnee — aAMUHUCTPATUBHBIA PErjJaMeHT) yCTaHaBIMBAET CTAHAAPT U MOPSIOK
MPEIOCTABICHUS MYHHUIMIAIBHON YCIYrM IO BbIJay€ CIpPaBKU (BBIMIUCKH) (nanee —
MYHULIUIIATbHAS YCIIyTa).

1.2. Kareropuu 3asBurenei

1.2.1. Jlumamu, UMMEOIIMMH MPAaBO Ha MOJYYEHHE MYHHIMIAIBHON YCIYTH,
SABJISIFOTCSL (PU3UYECKUE JINIIA (JJaiee — 3asiBUTEINbD ).

1.2.2. C 3asBieHWeM BIpaBe OOpaTUTbCS MPEJICTABUTENb  3asBUTEIS,
JEHUCTBYIOUIMN Ha OCHOBAHHUM JOKYMEHTA, YIOCTOBEPSIIOLIETO €ro MOJHOMOYMS (fanee —
MPEACTABUTEND 3aSBUTEIIS).

1.3. Iopsiok uHPpOPMHUPOBAHUS O MIPEAOCTABICHUN MYHHUIIMIATBHOU YCIyTH

1.3.1. Hudopmanusa o mnopsiAKe MNPeIOCTABICHUS MYHUUHUIAIBHON YCIyru
pa3Melaercs:

1) Ha wWHQOPMAIMOHHBIX CTEHAAX, COACPKAIMUX BHU3YAIbHYI0O U TEKCTOBYIO
MHPOpMALIMI0 O MYHULHMINAIBHOW  yCIyre, pacHoJIOKEHHBIX B  IMOMEIICHUSIX
MHOTO(YHKIIMOHAJIbHBIX LIEHTPOB MPEI0CTaBICHUS roCy/1apCTBEHHBIX U
MYHHUIMITATBHBIX YCIYT.

2) Ha o¢uUIUATLHOM cailTe MYyHHUIMNAJIbHOTO paiioHa B HWH(OPMALMOHHO-
TelleKoMMyHuKannonHo# cetu «Mutepuer (https://www.ribnaya-sloboda.tatarstan.ru);

3) na Ilopranme rocymapCTBEHHBIX M MYHULUIAIBHBIX yciayr Pecnybnuku
Tarapcran (https://uslugi.tatarstan.ru) (maixee — PecniyOaukaHCKui mopTan);

4) na EnuHoM mopTtane rocyJapCTBEHHBIX U MYHULMMAIBHBIX YCIYT ((yHKIIUI)
(https:// www.gosuslugi.ru) (maixee — Equnbiii moprain);

5) B rocygapcTBeHHON MH(POpMaMOHHON cucteMme «PeecTp rocyaapcTBEHHBIX U
MyHULIMOANBHBIX ycayr PecnyOnuku Tatapctan» (http://frgu.tatar.ru) (namee — Peectp
TOCYIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT).
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1.3.2. KoHcynbTHpOBaHME II0 BONPOCAM MPEAOCTABICHUS MYHUIIMIAILHON
YCIYTHU OCYHIECTBIISIETCS:

1) B MHOTO(YHKIIMOHAJIBHBIX IIEHTPAX MPEIOCTaBICHUS TOCYAaPCTBEHHBIX H
MYHUITUTIATBHBIX YCIYT IPU YCTHOM OOpaIeHny - TUYHO WU 10 Telie(hoHy;

2) B uHTepakTuBHOU (hopme Ennnoro, PecniyOnukanckoro nopraa;

3) B UcnonuurenpbaoM komurtere llleTHeBO-TymymICKOTO CEIBLCKOTO MOCEICHUS
Pr16HO0-Cnioboickoro MyHununanbHoro paiiona PecnyOnuku Tartapcran (manee —
Opras):

IIPU YCTHOM OOpaIlleHUH - TUYHO WM 10 TeledoHy;

IpU MUCBMEHHOM (B TOM 4ucie B (opMe JIEKTPOHHOTO JOKYMEHTA) 0OpalieHuu
— Ha OyMa)KHOM HOCHUTEJIE TI0 MTOYTE, B JIEKTPOHHOH (hOpPME TI0 SIECKTPOHHOM MOYTE.

1.3.3. Undopmarus vHa Enunom noptane, PecyOnukanckoM moprajie O Mopsake
U CpOKax MpeAOoCTaBICHUS MYHHUIIMNAILHOM YCIYrM Ha OCHOBAaHUM CBEJICHUH,
coaepxkamuxcsi B PeecTpe  TrocylapCTBEHHBIX W MYHUIMNAIBHBIX  YCIHYT,
MPEOCTABIIACTCS 3asIBUTENIO OECILIAaTHO.

Hoctyn xk uHpoOpManuu 0 CpoKax M MOPSJAKE MPEAOCTaBICHUS MYHUIIUNATbHOMN
YCIYTU OCYHIECTBIISIETCS O€3 BBITIOJTHEHUSI 3asiBUTENIEM KaKuX-Tu00 TpeOOBaHUM, B TOM
yycie 0e3 MCHOJb30BaHUS MPOTrPaMMHOIO OOECIEUeHHs, YCTaHOBKa KOTOPOTO Ha
TEXHUYECKHE CPEJCTBA 3asBUTENA TPEOYyeT 3aKIIOUCHHS JUIIEH3MOHHOTO WM HWHOTO
COTJIAIlIeHUs ¢ MpaBoo0IIaiaTesieM MPOrpaMMHOTO 00€CTIeUeHHU s, TTPEIYCMAaTPUBAIOIIETO
B3UMAaHHE IUIAThl, PETUCTPALIAIO WJIM aBTOPU3ALMIO 3asBUTENS WU NPEIOCTABICHUE UM
NEPCOHAIBHBIX TAHHBIX.

1.3.4. Tlpu obOpamieHuu 3asiBUTENS JUYHO WM MO TeaedOHY B COOTBETCTBHUH C
MOCTYIUBIINM 00paIlleHUEM MPEOCTABIISIETCS UHPOPMAIIUS:

1) o MecTe HaxXOXJICHUS MHOTO(DYHKIIMOHAIBHOTO IICHTPA MPEIOCTABICHUS
TrOCYJIapCTBEHHBIX M MYHUIUNAIBHBIX ycayr, Opeana (aapec, rpaduk paboOTHI,
CIIpaBOYHBIE TeIe(OHBI);

2) O TOpsAAKe MPEIOCTABICHUS MYHHIIMIIAILHOW YCIyTH, O CHOCO0ax M CpoKax
MOJauM 3asBJICHUI;

3) 0 Kareropusx rpaxJaaH, KOTOPBIM MPEIOCTABISCTCS MYHHUIMIIAIbHAS yCIIyTa;
O HOPMATHUBHBIX IMPABOBBIX AaKTaX, PETYJIUPYIOMIUX BOMNPOCH MPEAOCTABICHUS
MYHULIUNAIbHOMN yCIIYTH;

4) o mepeyHe JOKYMEHTOB, HEOOXOAMMBIX Ui PACCMOTPCHHUsS 3asBJICHUSA O
MPEOCTABICHUU MYHUILIMIIATBLHON YCIYTH, O CPOKAX MPUEMA U PETUCTPALINU 3asIBIICHHUS;

5) o0 xo0je npeaoCTaBICHNs MYHUIIUIAIBHOW YCITyTH;

6) o Mecte pasMmelneHus Ha Oo(HIMATIBLHOM caliTe MH(OPMAIMU IO BOIpPOCAM
pe0CTaBICHUS] MyHULIMTIATBLHON YCIIYTH;

7) o mopsake O0KalOBaHUSA JNEUCTBUHA WM O€3ACHCTBUS JOJDKHOCTHBIX JIMII
Opeana.

[lo mnuUchMEHHOMY OOpalleHUI0 COTPYAHUKH OTJeJia, OTBETCTBEHHOTO 3a
NpPEJOCTaBICHUE MYHHIUMIIAJIBHOM  YCIyTW, TMOJAPOOHO B MHCBMEHHOW Qopme
Pa3bICHSIOT 3aABUTEIIO MOPSAI0K MPEAOCTABICHUS MYHUITUTIATLHONW YCIYTH U BOIIPOCHI,
YKa3aHHbIE B HACTOSIIEM IYHKTE aJMUHHCTPATUBHOIO PErIaMEHTa, U B TEUEHUE TPEX
pabouux JHEH CO JHS PETHCTpPAllUK OOpAIIeHUs HAMIPABISIOT OTBET 3asiBUTEN0. OTBETHI
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JAIOTCA Ha s3bIKe OOpaimieHus. B ciaydae HEBO3MOXHOCTH JaTh OTBET Ha S3BIKE
oOpallleHHs] UICTI0JIB3YIOTCS TOCYAapCTBEHHbIE A3bIkU PecnyOnuku TaTapcTaH.

1.3.5. Nndopmauuss mo BompocaM MPEJOCTABICHUS MYHUIUNAIBHOW YCIyTH
pasMemiaercss Ha  OQUIMAILHOM  CaiiTeé MYHUIMIAILHOIO pailoHAa W Ha
MH(OPMAIMOHHBIX CTEHJaX B MOMeIleHus X Opeana nJig padoThl C 3asIBUTEIISIMU.

Nudopmanus Ha  rocynapcTBeHHbIX  s3bikax  PecnyOnmuku — Tartapcraw,
pasMmemiaemMas Ha UMHGOPMAIMOHHBIX CTEHJAX M Ha OoQUIMAIBHOM  caifTe
MYHUIIMNIATBHOTO  paiioHa B MHGOPMAIMOHHO-TEIIEKOMMYHUKAIUOHHON  CETU
«HTEpHETY», BKIIOYAET CBEJICHUS O MYHULIUNIAJILHON yCIIyTe, COJIEpKalliecs B MyHKTax
2.1, 23, 24, 25, 2.7, 29, 2.10, 2.11, 5.1 agMUHUCTPATUBHOTO pEIIAMECHTA,
nHpOpMaIUI0 O MeCTe HaXOXKICHHUS, CIPABOYHBIX Tele(oHax, BpPEMEHU PabOTHI
Opeana, o Tpaduke npreMa 3asBJICHUN HA MMPEJOCTABICHIUE MYHHUITUTIATFHOW YCIYTH.

1.4. HopMaTuBHBIE TPABOBBIE AKTHI, PETYJIUPYIOIINAE NPEIOCTABIECHNE
MYHULIMTIIATBHON yCIyTH

1.4.1. IlepeyeHp  HOPMATHBHBIX  IPABOBBIX  AKTOB,  PETYJIHUPYIOLIUX
[IPEIOCTABICHHE MYHULHIIAIBHON YCIyTH (C YKa3aHMEM PEKBU3UTOB HOPMATHBHBIX
IPAaBOBBIX AKTOB M HCTOYHHUKOB MX OQUIMAIBHOIO ONMyOJUKOBaHWUS), pa3MEIlIEeH Ha
Eaunom moprane, B PeecTpe rocygapCTBEHHBIX W MYHHULIMOAJBHBIX YCIYTI, Ha
ouIaIbEHOM caire MYHULUIIAJIBHOTO palioHa B MH(POPMALIUOHHO-
TEIEKOMMYHUKAIMOHHOU ceTH «IHTepHET.

1.42. Texkcr aAMUHUCTPAaTUBHOIO pErjaMEHTa B JEHUCTBYIOUIEH peaaklIHH
MOJUIEKUT pasMElleHUI0 Ha EnuHom mnoprane, B Peectpe rocynapCTBEHHBIX U
MYHULUIAIBHBIX YCIYr, Ha O(QUUMAIbHOM CailiTe MYHULUNAIBHOIO pailoHa B
MH()OPMaLIMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTu «HTepHEeT».

1.5. TepMI/IHBI, HCIIOJB3YCMBIC B A AMUHHUCTPATHBHOM PCTJIAMCHTC, U UX OIMPCACIICHUA

1.5.1. B aiMMHUCTPaTUBHOM PETJIAMEHTE HCIOJIb3YIOTCS CIEAYIOIINE TEPMUHBI U

ONIPENCIICHHUS:
yIalleHHOe pabouee MECTO MHOTO(DYHKIIMOHAIBHOTO IIEHTpa MPEIOCTaBICHUS
rOCyJapCTBEHHBIX M MYHHUIMNAIBHBIX YCIYT — TEPPUTOPUATBHO 000COOJIEHHOE

CTPYKTypHOE mnojpazaenenue (oduc) MHOTOPYHKIIMOHATIBLHOTO LHEHTPa MPel0CTaBICHUS
roCyJapCTBEHHBIX M MYHULUIAJIBHBIX YCIYr, CO3JAAaHHOE€ B TOPOJCKOM (CEIBCKOM)
MOCEJICHUH MYHUIIMIIAJILHOTO paiioHa WM B TOPOACKOM okpyre PecnyOnuku Tatapcran
B COOTBETCTBMM ¢  nOyHkToM 34  IlpaBun  opranuzauuu  A€SITEIBHOCTU
MHOTO()YHKIIMOHATIBHBIX LIEHTPOB MpPe10CTaBICHUS roCcyJapCTBEHHBIX U
MYHUIIMTIAIBHBIX YCIIYT, YTBEPKIECHHBIX NocTaHoBieHneM lIpaButenbcrBa Poccuiickoi
O®enepauuu ot 22 aexadpst 2012 r. Ne 1376 «O06 yrBepxkaeHuu IlpaBun opranuzaunuu
NEeSATEIbHOCTH MHOTO(QYHKIMOHAIBHBIX IIEHTPOB MPEJOCTABICHUS TOCYIapCTBEHHBIX U
MYHUIIUNATBHBIX YCITYT»;

TeXHUYECKas omudka - omuOka (OmMHCKa, OledaTka, TIpaMMaTHYecKas WIH
apudpmerndyeckas omubka auO0 Tom00Has omuOKa), JOMyIIeHHas OpraHoM,
MPEAOCTABISIOIMM MYHUIMOAIBHYIO YCIAYry, M TpHUBEAIIas K HECOOTBETCTBUIO



6

CBEJICHNH, BHECEHHBIX B JJOKYMEHT (pe3yJbTaT MYHUIIUIIAILHON YCIIYTH), CBEACHUSIM B
JOKYMEHTaX, Ha OCHOBaHHH KOTOPHIX BHOCHIIUCH CBECHHS;

Enunas cucrema wuaeHTU(GUKAMU W ayTeHTU(UKAUU B UHPPACTPYKTYpE,
oOecrnieunBaromien UH(POPMAITMOHHO-TEXHOJIOTHYECKOE B3aMMOJICIICTBHE
UH(OPMAITMOHHBIX CHUCTEM, HCIOJb3yeMbIX [JISl MPEJOCTABJICHUS] TOCYJapCTBEHHBIX U
MYHUIIMNAIBHBIX YCIYr B 3JeKTpoHHOU ¢opme (mamee — ECHA) — denepanbHas
rocyJapcTBeHHasi MHQOpMallMOHHAsl cucTeMa, oOecreunBaroniasi CaHKIMOHUPOBAHHBIN
JOCTYIl YYaCTHUKOB MH(GOPMAIIMOHHOTO B3aUMOJICUCTBUS B CUCTEME MICHTU(UKAIIUU U
ayTeHTUQUKaIMKM K  HHPOpMAIMM,  COJAEpXalleiics B TOCYIapCTBEHHBIX
UH(OPMAITMOHHBIX CUCTEMaX U MHBIX HH(POPMAIIMOHHBIX CUCTEMAX;

M®I] - T'ocymapcTBeHHOE OrOMKETHOE yupekaeHue «MHOToQYHKIIMOHATbHBIN
LEHTP NPEIOCTaBICHUS TOCYAAPCTBEHHBIX M MYHHIMIANBHBIX yciayr B PecmyOmmke

TaTapcTan»;
ANC MOI] - ABTOMaTHU3UPOBaHHAA uH(popManmoHHas cucremMa
MHOTO()YHKITMOHAJIBHBIX LIEHTPOB IPEAOCTABIIEHUSA rOCyJ1apCTBEHHBIX 151

MyHULMNAIBHBIX yciyr PecyOnuku TaTtapcras.

1.5.2. B agMUHUCTPAaTHUBHOM PETJIAMEHTE O] 3asBICHHEM O NPEAOCTABJICHUU
MYHHUITUTIATBHOW YCIYTH (Hajiee - 3asBICHUE) MOHUMAETCS 3alpoc O MPEIOCTaBICHUH
MYHULUMAIBHON YCIyTH, TOJAaHHBIA B COOTBETCTBUM C IYHKTOM 3 CTaTbu 2
OdenepanpHoro 3akoHa ot 27 wurong 2010 roma Ne210-®3 «0O6 opraHuzanuu
IIPEIOCTaBIEHUSI TOCYJaPCTBEHHBIX U MYHULIUMIAIBHBIX YCIyr» (nanee — deaepanbHbIi
3akoH Ne210-D3).

2. CranaapTt npeaocTaBjJIeHUus MyHMIMIIAJIbHON YCIyIH
2.1. HaumeHoBaHMEe MYHUIIMITAJIBHON YCIYTH
Brisiaua cripaBku (BBITTUCKH).

2.2. HanmeHoBaHUE UCTIOHUTEIBLHO-PACTIOPSIUTEILHOTO OpraHa MECTHOTO
caMOYTIpaBJIEHUsI, HEMOCPEICTBEHHO MPEIOCTABIISIONIETO MYHUIIMITAIBHYIO YCIIYTY

Ucnonaurensupiit komuteT LlleTHeBo-Tynymickoro cenbckoro noceneHus: PrioHo-
Cnoboackoro MyHUIMNIaIbHOTO paiioHa PecriyOnuku TatapcTaH.

2.3. Onrcanue pe3ynbTara IpeloCTaBICHUsI MyHULIUIIAIbHON yCITyTH

2.3.1. Pe3ynpTaToM npenocTaBiIeHUs] MyHUIIUNATBHOW YCIIYTH SIBISETCS:

1) cmpaBka (Bbinucka) (mpunoxkenre Nel K HacTOsIIEMy aJIMHHHUCTPATHBHOMY
perjiaMeHry);

2) pelieHue 00 0TKa3e B MPEAOCTABICHUH MYHUIUITAIBLHON YCIyTH (MIPHIOKCHHE
Ne2 x HacTosIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemienne 00 OTKase B MPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MIPEAOCTABIEHNUS MYHULMIAIBHON yciayru (mpunokenue Ne3 Kk HacToseMy
aAMUHUCTPATUBHOMY PETJAMEHTY).
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2.3.2. PesynbTaT npeNOCTaBICHUS MYHUILMINAIBLHOW YCIyTd HANpPaBIIAETCS
3asgBUTENI0 B (opMe DJICKTPOHHOTO  JOKYMEHTAa, [MOJAMNUCAHHOTO  yCHJIECHHOU
KBIN(DULIIMPOBAHHOMN 3JIEKTPOHHOMN MOJAMUCHI0 YIOJTHOMOYEHHOTO JOJKHOCTHOTO JIMIA
Opeana (mubo Opeana), B cootBeTcTBUHN ¢ DenepanbHpiM 3akoHOM OT 6 ampens 2011
rojia Ne63-®3 «O06 snexTpoHHol noanucu» (ganee — OenepanbHbiii 3aKkoH Ne63-D3) B
IU4YHbIN kabuHer ExuHoro noprana. B ciydyae HampaBieHMs 3asBIEHHS IOCPEICTBOM
PecnyOnukaHckoro mnoprana pe3yiabTaT IPENOCTABICHUS MYHULMNAIBHON YCIIyTH
HaIpaBJIETCs TaK K€ B JIMUHBIM KaOnHeT PecnyOnnkaHckoro noprania.

2.3.3. [lo BBIOOpY 3asBUTENS PE3YIbTAT MPEJOCTABICHUS MyHULIMIIAIILHOW YCIYTH
BbitaeTcss B Oprane win B M®I[ B ¢dopMe sk3emIuisipa 3JIEKTPOHHOIO JOKYMEHTA,
pacrmeyaTaHHOr0O Ha OyMaXHOM HOCHTEJE, 3aBEPEHHOTO TIeYaThl0 U MOJIMHUCKHIO
COOTBETCTBEHHO yIMOJIHOMOUYEHHOTO JTOJDKHOCTHOTO Juiia Oprana unu padotauka MOII.

2.3.4. 3agBuTenp BIPABE MOJYYHUTh PE3YJIBTAT MPEIOCTABICHUS MYyHULUIIAIBHOU
yciyrd B (GopMe S3JEKTPOHHOTO JOKYMEHTa B TEUYEHHE CpOKa ACHCTBHS pe3yibTara
MPEIOCTABICHUSI MyHUIIUTIAJbHON yCIYTH.

2.4. Cpox mpeoCcTaBIeHUsI MyHUIIMTIATBHON YCIYTH, B TOM YHCJE C yYETOM
HEOOXOMMOCTH OOpallleHUs] B OPraHU3all1, yYaCTBYIOIIKE B IPEIOCTaBICHUN
MYHULIUIIAIBHOMN YCIIYTH, CPOK IIPUOCTAHOBIICHUS IIPEAOCTABICHUS MYHULIUIIAIbHON
YCIIYTH B Clly4ae, €CJIM BO3MOYKHOCTb IIPUOCTAHOBIICHUS IIPELYCMOTPEHA
3akoHoAarenscTBOM Poccuiickoit deaepanuu, Cpok Bbl1a4M (HAIIPABIICHUS)
JIOKYMEHTOB, SBJIAIOIIMUXCS PE3YJIbTATOM IPEIOCTABICHUA MYHULIMIIAIBHON YCIyTH

2.4.1. MyHununanbHas ycinyra IpeoCcTaBIseTCsl B TeUEHUE TpeX pabodnx JHEH.

2.4.2. IlprocTaHOBIIEHHE CpPOKa MPENOCTABICHUS MYHULMIIAJBHOW YCIyTH HE
IIPEyCMOTPEHO.

2.4.3. HanpaBneHue OOKYMEHTA, SIBJIIIOLIErOCS PE3YyJbTaTOM NPENOCTABICHUS
MyHULMOAIBHOM  ycioyrdk B (QopMe  3IEKTPOHHOTO  JOKYMEHTa,  3asiBUTENIO
OCYUIECTBJISIETCS B JIeHb O(OPMIICHHMSI M PETUCTpALMM pe3yJbTaTa MpeaoCTaBICHUS
MYHHUIUMIAIBHON YCIYTH.

2.5. UcuepnipiBaronuii mepedeHb JOKYMEHTOB, HEOOXOMMBIX B COOTBETCTBUU C
3aKOHOJATEJIbHBIMU WJIM UHBIMU HOPMATUBHBIMUA MIPABOBBIMHU aKTaMU JIJIS
MPEIOCTABJIECHNS] MyHULIMTIAIBHOW YCIIYTH, & TAKXKE YCIYT, KOTOPBIE SBIISIFOTCS
HEOOXOAMMBIMH U 00s13aT€TLHBIMU JIJIS1 TPEIOCTABICHUS MYHUITUTIATBHBIX YCITYT,
MO/IJICXKAIMX MPEACTABICHHUIO 3asiBUTEIIEM, CITIOCOOBI MX MOTYUYSHUS 3asIBUTEIIEM, B TOM
YuCye B AJEKTPOHHON (hopMe, TOPSIIOK UX MPEICTABICHUS

25.1. lng mnonydyeHUss MYHULMIAIBHOM YCIYTM 3asBUTENIb MPEICTABISET
CIIEIYIOIINE JOKYMEHTHI:

1) TOKYMEHT, yJIOCTOBEPSIONIUN JTUYHOCTH (HE TpeOyeTcs B ciiydae OOpalieHus
nocpeactsoMm Eaunoro, PecmyGiukanckoro noprania);

2) TOKYMEHT, yIOCTOBEPSIIOIIUI MOJTHOMOYHS TIPEICTABUTEIIS 3asIBUTEIIS,

3) 3asBiICHUE:!
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B ¢opmMe JAOKyMeHTa Ha OyMaxxHOM Hocutese (mpuiokeHne Ne4 K HacTOSIIEMY
aAMUHUCTPATUBHOMY PETJIAMEHTY);

B JJIEKTPOHHOHN (popme (3amoJIHAETCS MOCPEICTBOM BHECEHHUS COOTBETCTBYIOIIHUX
CBEICHHIA B OJJIEKTPOHHYIO (HOpMy 3asiBICHHS), MOJIMUCAHHOE B COOTBETCTBHH C
TpeOOBaHUSIMU MyHKTa 2.5.3 aAMUHUCTPATHUBHOTO peErjlaMeHTa, Mpu OOpalleHUH
nocpenctsoM Exnnoro, PecryOnukanckoro nopTrana;

4) B ciydae, eciau IJisi MPENOCTaBICHUS MYHUIUMIAIBHOM YCIYrM HEoOXoJIuMa
00paboTKka MEepCOHANbHBIX JAHHBIX JIMIA, HE SIBIAIONICTOCS 3asBUTEIEM, M €CIU B
COOTBETCTBUHM C (pefiepalbHbIM 3aKOHOM 0O0paboTKa TaKMX MEePCOHAIBHBIX JIaHHBIX
MOKET OCYIIECTBISATHCS C COTJIacUsl YKa3aHHOIO JIMIA, MPU OOpalleHUH 3a MOJyYeHUEeM
MYHULUINAIBHON YCIYyTH 3asBUTEIb JOMOJHUTEIBHO MPEACTABISIET JOKYMEHTHI,
MOATBEP)KIAAIOIIME TOJYYEHUE COrJacusl YKa3aHHOrO JIMLIA WM €ro 3aKOHHOIO
MPEACTABUTENSI HA 00pabOTKYy MEPCOHAIBHBIX AAHHBIX YKa3aHHOrO JuUa. JJOKyMEHTHI,
MOATBEP)KIAIOIINE TIOJYYEHHE COTJIacusi, MOTYT OBITh MPEACTABICHBI B TOM YHUCIE B
dbopme FNEKTPOHHOTO JOKYMEHTA,

5) B ciywae, eciau OOS3aHHOCTh XpaHEHUst J0MOBOM kHuru npo 31.12.2017
BO3JIarajach Ha COOCTBEHHHMKOB MWJIbIX IOMEIICHUM, 3asBUTEIEM MPEACTABISIETCS
JIOMOBasi KHUTa;

6) mpaBOyCTaHaBJIMBAIOIIME JOKYMEHTBhl Ha WHAMBHUIYaAJIbHBIN KHION J0M (eciau
OpaBoO COOCTBEHHOCTH HE 3aperucTpupoBaHO B EJIHMHOM rocyJapCTBEHHOM peecTpe
HEBM>KUMOCTH) — JUISl BBITUCKU U3 MTOX03IWCTBEHHON KHUTH.

2.5.2. 3adBieHHME U MpWIaraémMble JOKYMEHTbl MOTYT OBITh NPEJICTaBICHbI
(HampaBJeHbl) 3asIBUTEJIEM OJHUM U3 CIEIYIOMIMX CIIOCOOOB:

1) yepes M®IL] Ha OyMaXXHbIX HOCUTENSIX U B BHUJE DJEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMUX TPEOOBAaHUAM ITyHKTA 2.5.3 aAMUHUCTPATUBHOTO PETIIAMEHTA;

2) nocpenctBom Enunoro, Pecry0iiMkanckoro moprajia B 3JIEKTPOHHOU Gopme;

3) B Opras JJMYHO UJTU TIOCPEJCTBOM MOYTOBOM CBSI3M HA OyMa>KHOM HOCHUTEE.

3asBiIeHUWE W TpUIAaraéMble JOKYMEHTbI, MpPHU HANPABICHUH MOCPEICTBOM
MOYTOBOM CBSA3H, 3aBEPSAIOTCS B YCTAHOBIIEHHOM MOPSIKE.

2.5.3. 3asBieHue Npu HampasieHUH nocpeactsoM Eaunoro, PecnyOimkaHckoro
nopraja HOAIMUCHIBAETCS TPOCTOM JIEKTPOHHOM MOANUCHIO 3asBUTEIIS.

JI71st iosTydeHust MPOCTOM AIEKTPOHHOM MOJIUCH 3aSBUTEII0 HEOOXOAMMO TIPOUTH
npouenypy perucrpainuu (ayreHtudukanun) B ECUA, a takke moaTBepAUTh YUYETHYIO
3aMKCh.

DNEeKTpOHHBIC JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JTOKYMEHTOB), YKa3aHHBIC B
noaAnyHkrax 2, 4-6 mnyHkra 2.5.1 aIMHHHCTPAaTMBHOIO pEIIAMEHTA, 3aBEPSAIOTCS
YCWJICHHOW KBaNU(UIMPOBAHHON MOAMKMCHIO JIUI, YHNOJHOMOYEHHBIX HA CO3JIaHHUE U
NOJNHUCAHNE TAKUX JOKYMEHTOB, B TOM YHCJI€ HOTapUYCaMHU.

DNEeKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MPHIIAraeMble K
3asIBJICHHIO, B TOM YHCJIE JIOBEPEHHOCTH, HAIIPABIIAIOTCS B BUje (haiinoB B hopmaTax pdf,
g, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Oonee 50 MoOaiiT.

KauecTBo npeaocTaBisieMbIX AJIEKTPOHHBIX JOKYMEHTOB (RJIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJDKHO IMO3BOJIATH B IOJHOM OOBEME MPOYMUTATh TEKCT JOKyMEHTa U
pacno3HaTh PEKBU3UTHI TOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3asIBUTEIIA:
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1) mpencraBieHus] TOKYMEHTOB U HMH(OPMALMK WM OCYIIECTBICHHS IEHUCTBUH,
MIPE/AICTABICHUE WM OCYLIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMAaTHUBHBIMU
MIPAaBOBBIMU aKTaMH, PETYJIUPYIOIIMMUA OTHOIICHHS, BO3HUKAIOIIME B CBSI3U C
MIPEA0CTABICHUEM MYHULIMIIAIBHOUN YCIYTH;

2) OCyIleCTBICHUS JEHUCTBUI, B TOM YMCIIE COTJIACOBAHUM, HEOOXOIUMBIX [IJIs
MOJIYYCHHUS] MYHUIIMITAJIbHOW YCIYTM W CBS3aHHBIX C oOOpalieHHeM B HHbIC
rOCYJIJapCTBEHHBIE OpraHbl, OpPraHbl MECTHOIO CaMOYNPABJIECHUSA, OPTraHU3ALMH, 3a
UCKIIIOUCHHUEM TIONyYEHUsS YCIAyr ¢ TOJYy4YeHHUS JOKYMEHTOB W HH(pOpPMAIIUH,
IPEAOCTABISIEMBIX B PE3YJIbTATE NMPEIOCTABICHHS TAKUX YCIYT, BKIIOUYEHHBIX B IIEPEYHU,
ykazaHHble B yactu 1 crtatbu 9 denepanbHoro 3akoHa Ne210-O3 (HeoOXOAMMBIX U
00s3aTEeNbHBIX YCIYT);

3) mnpencrtaBieHUs JOKYMEHTOB © uWH(popmaruu, OTCyTcTBHE U (WJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIUCh MPU NEPBOHAYAIBHOM OTKa3e B IpHEME
JOKYMEHTOB, HEOOXOAMMBIX MJIA MPEAOCTABICHUS MYHULUIAIBHOW YCIyru, MO0 B
MPEA0CTABICHUN MYHUIIUNIATBHON YCIIYTH, 332 UCKIIOUYEHUEM CIEAYIOIIUX CIIy4aeB:

a) UW3MEHEHWe TpeOOBaHWI HOPMATHMBHBIX IPABOBBIX AaKTOB, KacaloLIUXCs
MIPEA0CTABICHUS MYHUIIUIAIBHON YCIYTH, MOCIE MePBOHAYAIBHON T0/1aYy 3asBJIECHUS O
PEAOCTABICHUN MYHULIMIAIBHON YCITYTH;

0) HaJiMuue OoMMOOK B 3asBJIICHUU O MPETOCTABICHUM MYHUIIUNIATBHOM YCIyTU U
JOKYMEHTaX, MOJAaHHBIX 3adBUTEIEM TIOCJIE€ NEPBOHAYAIBLHOIO OTKa3a B IPUEME
JIOKyMEHTOB, HEOOXOAMMBIX JJIA MPEAOCTABICHUS MYHUIUIAIBHOW YCIyru, JubO B
IPEAOCTABICHUN MYHULIMNAIBHON YCIYTH U HE BKIIOYEHHBIX B MPEICTABICHHBIN paHee
KOMIUJIEKT JOKYMEHTOB;

B) MCTEUEHHUE CPOKa JEHUCTBUS JOKYMEHTOB MJIM M3MEHEHUE MH(POpPMALUM TOCIIEe
MEPBOHAYAJILHOTO OTKa3a B MPHUEME JOKYMEHTOB, HEOOXOAMMBIX JJI MPEAOCTABICHUS
MYHUIUTNIATIBHON YCIYTH, TMOO B MPEIOCTABICHUN MYHULIMITAIbHON YCITYTH;

I) BBIABICHHE JIOKYMEHTaJIbHO  MOATBEPXKICHHOro  (akta  (TPHU3HAKOB)
OIMOOYHOTO WM TMPOTHUBOINPABHOTO JAEUCTBUS (0O€31eUCTBUSA) HOJDKHOCTHOIO JIHIA
Oprana, pabotHuka MOII, npu mnepBoOHAYaLHOM OTKa3e B MpHUEME JOKYMEHTOB,
HEOOXOAMMBIX JUIsl IPEIOCTABICHUS MYHULIUNIAILHON YCIIyTH, JIUOO B MPENOCTABICHUU
MYHULUNAIBHON YCIyTH, O 4Y€M B NHUCbMEHHOM BHJE 32 MOANUCHIO PYKOBOJUTEIIA
Oprana mpu mnepBOHAYaIBLHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAUMBIX s
NpPEAOCTABICHUS MYHULMNAIBHON YCIyTH, YBEIOMIIAETCS 3asABUTEIb, a TaKke
MPUHOCSTCS U3BUHEHUS 3a JOCTaBJICHHbIE HEYA00CTBA;

4) mpenocTaBlieHHS Ha OyMaXHOM HOCHUTENE JOKYMEHTOB W WHGOpMAIH,
AJIEKTPOHHBIE 00pa3bl KOTOPBHIX paHee ObUIM 3aBEpEHbl B COOTBETCTBUU C ITYHKTOM 7.2
yactu 1 crareu 16 ®@enepanbHoro 3akoHa Ne210-D3, 3a UCKIIIOYEHHEM CITy4aeB, €CIIH
HAHECEHUE OTMETOK Ha TaKHe JOKYMEHTBHI JHOO0 UX U3BATHE SBISIETCS HEOOXOIMMbBIM
YCIIOBUEM TMPEJOCTABJICHUS TOCYIapCTBEHHONM WM MYHUIIMIAIBHOM YCIYTU, U HHBIX
CJIy4aeB, yCTaHOBJICHHBIX (perepaibHbIMU 3aKOHAMHU.

2.6. UcuepnibiBaronuii mepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMATUBHBIMU ITPABOBBIMU AKTAMU ISl IPEIOCTABICHNUS] MYHULIUITAIIBHON YCIIYTH,
KOTOPBIE€ HAXOJIATCS B PACIIOPS)KEHUU FOCYIAPCTBEHHBIX OPTraHOB, OPTaHOB MECTHOTO
CaMOYIIPABJIEHHUS U MTOJABEIOMCTBEHHBIX TOCYIAPCTBEHHBIM OPraHaM WJIM OPraHam



10

MECTHOTO CaMOYTIPABJIEHUSI OPTAHU3ALMU U KOTOPBIE 3asIBUTEIIb BIIPABE MPEICTABUTh, a
TaK)Ke CIOCOObI MX TOTYYEHUS 3asBUTEIISIMHU, B TOM YHKCJIE B 3JIEKTPOHHOU (hopme,
MOPSAAOK UX MPEICTABIECHUS; TOCYIAPCTBEHHBIN OPraH, OpraH MECTHOTO
caMOYIIpaBJIeHUs JTM00 OpraHU3alys, B paCOPSKEHUH KOTOPBIX HAXOAATCS JaHHbIE
JOKYMEHTBI

2.6.1. ITomyyarorcs B paMKax MEXBEIOMCTBEHHOTO B3aUMOJEHCTBUS:

1) Beimucka w3 EaMHOrO TOCYZapCTBEHHOTO peecTpa HEABMKUMOCTH —
®denepanpHas ciy»0a rocy1apCTBEHHON perucTpaiuu, Kagactpa u kaprorpaduu;

2) CcBeIeHHUs O JCHCTBYIOIIEM Macrmopre rpaxaanuHa Poccuiickoit denepanun —
MBJI Poccuu;

3) cBeleHHS O HOTapHAIbHOW JIOBEpeHHOCTH — DeepanbHas HOTapHaJIbHAS
najara.

2.6.2. 3asgBuTENb BOpaBe NPEAOCTABUTH JOKYMEHTHI (CBEACHUS), YKa3aHHBIC B
noanyHkre 1 myHkra 2.6.1 aIAMHHHCTPAaTHBHOIO perjaMeHTa, B ()OpMe AIEKTPOHHBIX
JIOKYMEHTOB, 3aBEPEHHBIX YCWJIICHHOW  KBaJU(DUIIMPOBAHHONW  MOAMHUCHIO  JIWII,
YIOJTHOMOUYEHHBIX Ha CO3JaHUE W TNOAMUCAHHWE TaKUX JOKYMEHTOB, MpU Tojade
3asBJICHUS.

2.6.3. HemnpexacraBienue (HECBOEBPEMEHHOE TMPEJCTABICHUE) YKAa3aHHBIMU B
nyHkTe 2.6.1 agMUHHCTPATUBHOIO PErIAMEHTAa OpraHaMH TOCYJApCTBEHHOM BIIACTH,
OpraHaMM MECTHOTO CAaMOYIIPABJICHUS, OpPraHU3alUsMH JOKYMEHTOB U CBEICHUI HE
MOXKET SIBIIATHCS OCHOBAHHUEM IS OTKAa3a B MPEIOCTABICHUU MyHULIUTIAIIBHON YCITyTH.

2.6.4. JlomxHocTHOEe nuIO0 W (WiM) pabOTHHUK, YKa3aHHBIX B MyHKTEe 2.6.1
aIMUHUCTPATUBHOTO pErjlaMeHTa OpPraHoB M OpraHu3alui, He MpeACTaBUBIINE
(HECBOEBPEMEHHO TMPEJCTABUBIIKE) 3aMpOIICHHBIE W HAXOJAIIUECS B PaCHOpPsKECHUU
JIOKYMEHT WJIM CBEJEHUS, MOJJIekKAT aJMUHUCTPATUBHOMN, JUCHUIUIMHAPHOW WM UHOU
OTBETCTBEHHOCTH B COOTBETCTBUHM C 3aKOHOJATEIbCTBOM Poccuiickoit deaepannu.

2.6.5. 3anpemniaeTcss TpeOOBATh OT 3asIBUTEIIS TOKYMEHTBI CBEJCHUS, B TOM YHCIIE
MOATBEPKIAIOIINE BHECEHUE 3asiBUTENIEM IUIaThl 3a MPEJOCTaBICHUE MYHULIUMAIHHOU
YCIIYTH, HaXOASAIIUECS B PAaCHOPSKEHUU TOCYJaPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOyIpaBJ€HUS M TMOJBEIOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYIIPABIICHUSI OpTaHU3aLIHA.

HenpencraBinenue 3asBUTENIEM JIOKYMEHTOB, COJIEpPIKAIlMX CBEICHUS, KOTOpbIC
HaxoAsATCA B  PAacHOpPSDKEHUH  TOCYJIapCTBEHHBIX  OpPraHOB, OPraHOB  MECTHOTO
CaMOyNIpaBJ€HUS U TMOJBEIOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaM WM OpraHam
MECTHOIO CaMOYIpaBJICHHUs OpraHu3alldii, HE SBIISIETCA OCHOBAaHUEM IS OTKasa
3asIBUTEJIIO B MPEJOCTaBICHUA MYHUIIUTIATLHON YCIIYTH.

2.7. VicuepnibiBaromiuii nepeyeHb OCHOBAHUM ISl OTKa3a B IPUEME TOKYMEHTOB,
HEOOXOIUMBIX JJIsl TPEIOCTABICHUS MyHUIIMTIAIBHON YCIIYTH

2.7.1. OcHOoBaHUSMHM ISl OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOJMMBIX s
MPEJOCTABIECHUS] MYHUIIUTIAIbHON YCIIYTH, SIBIISIFOTCS:
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1) mpeacTaBieHHbIE 3asIBUTEIEM JOKYMEHTHI COJIEpKAT MOJUYUCTKU U UCITPABICHUS
TEKCTa, HE 3aBEPEHHBIC B MOPSJIKE, YCTAHOBJICHHOM 3aKOHOJATEIbCTBOM Poccuiickon
Denepanuy;

2) JNOKYMEHTBI COIEpKaT MOBPEXKIACHUS, HAIMYUE KOTOPBIX HE IO3BOJISIET B
MOJIHOM 00bEME HUCTIOIb30BaTh MHPOPMALIUIO M CBEJCHUS, COIepkKAIIHecs B JOKyMEHTax
JUISl IPEAOCTABJIEHUS MYHULIMNIATBHOM YCIIYTH;

3) mpeacTaBi€HHbIE JAOKYMEHTHl WJIM CBEICHHSI YTPATHIA CHUJIYy Ha MOMEHT
oOparnieHusi 3a MYyHUIIMNAIbHOW yCIyrod (AOKYMEHT, YAOCTOBEPSIOIIUNA MOJTHOMOYHS
IpEeICTaBUTEIIS 3asBUTENS, B Cilydae oOpallleHus 3a IPeI0CTaBICHUEM MYHHUIIUIATbHON
YCIIYTH YKa3aHHBIM JIULIOM);

4) nopaya 3asiBJIEHUS O MPENOCTABIECHUN MYHUIMIAIBHON YCIYyTU U JTOKYMEHTOB,
HEOOXOUMBIX JJI MPEIOCTABICHUS MYHUIIUIAIBHON YCIYTH, B 3JEKTPOHHOU (opme c
HapyILIEHUEM YCTaHOBJIICHHBIX TPEOOBaHUM;

5) HEKOpPEKTHOE 3arojiHeHHEe 00s3aTeNbHBIX MOoJiel B (hopMe 3asiBICHHUSA, B TOM
Yyuclie B MHTEPAKTUBHON (opme 3asBiieHus Ha EgunHom, PecnyOnukanckom mopraie
(HEIOCTOBEPHOE, HEMOJIHOE, JIMOO HETPABIWIIHLHOE 3al0OJTHEHUE);

6) mOpeacTaBiICHUE HEMOJHOrO0 KOMIUIEKTAa JOKYMEHTOB, HEOOXOJIUMBIX IS
IPEIOCTABICHUS MyHULUIIAIBHOW YCIIYTH;

7) 3asBlIEHME O TMPEAOCTaBICHUU YCIYyTH IOAAHO B OpraH TroCyJapCTBEHHOM
BJIACTH, OpraH MECTHOTO CaMOYIIPABIICHUs WJIA OPTaHHU3aLMI0, B IIOJJHOMOYHS KOTOPBIX
HE BXOJUT IIPEIOCTABICHUE MyHUIIMIIAIBHON YCIIyTH;

8) HecoOMIoiIeHNEe YCTaHOBJIEHHBIX cTaThell 11 denepaibHOTO 3aKOHA OT 6 ampens
2011 roma  Ne63-®3 «OO6  2IEKTPOHHOM  TOMAMUCH»  YCIOBUW  MPU3HAHUS
JNEHUCTBUTEIBLHOCTH YCUIICHHOW KBaTU(UUIUPOBAHHOMN 3JIEKTPOHHOM MOMHUCH.

2.7.2. llepeyeHb OCHOBaHMI JIs OTKa3a B IpUEMe JOKYMEHTOB, HEOOXOAUMBIX JIJIsI
MOJIYYeHUS] MyHUIIUTAIBHON YCIIYTH, SBJISETCS] UCUEPIBIBAIOLLIUM.

2.7.3. Pemienrie 00 OTKa3e B MpUEMeE 3asBJICHUS U JOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTABICHUS MYHUIUMIIAIBHOW YCIYTH, MOXET ObITh IPHUHITO KaK BO BpeMs MpUemMa
3asIBUTENS, TaK W TOCJE MOJYYEHHUS OTBETCTBEHHBIM JOJDKHOCTHBIM oM OpraHa
HEO0OXOAMMBIX ISl MPEJOCTABICHUS] MyHULIMIIAIBHON YCIIYyTH JOKYMEHTOB (CBEJIEHUM) C
UCIIOJIb30BAaHUEM MEXBEJOMCTBEHHOTO MH()OPMALIMOHHOTO B3aUMOAECHCTBUS, B CPOK, HE
IpeBbIIIAIOIINN 9 pabounx AHEN CO THS PETUCTPALIUU 3asBJICHUSI.

2.7.4. 3ampemaercs OTKa3blBaTh B IPUEME 3asBICHHUS W HMHBIX JOKYMEHTOB,
HEOOXOUMBIX ISl IPEIOCTABICHUS] MYHULIMTIIATBHON YCIIYTH, B CIIy4ae €CU 3asiBICHHE
U JOKYMEHTBI, HEOOXOUMbIE Ul MPEAOCTaBICHHUSI MYHUIIUIAIBHON YCIYTH, MOJaHbl B
COOTBETCTBUM ¢ MH(pOpMaLuend 0 cpokax M MOPSAAKE MPEIOCTaBICHUS MYHULUAIbHON
ycliyru, onyonukoBaHHoOU Ha ExunoMm noprane, PecriyOnukanckom mopTadie.

2.8. VcuepnbiBaroiinii nepeyeHb OCHOBAHUH AJIs IPUOCTAHOBJICHUS MJIM OTKAa3a B
[IPEIOCTABIEHUU MYHULIMTIIAJIBHON YCIIYT'U

2.8.1. OcHoBaHHs Iy TNPUOCTAHOBJICHUS MPEIOCTABICHUS MYHULMUIIAIBHON
YCIIYT'H OTCYTCTBYIOT.
2.8.2. OcHOBaHHUS 1711 OTKAa3a B MPEJOCTABICHUH MYHULIUIIAJILHON YCIYTH:
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1) B mpencTaBIeHHBIX 3asBICHUU U (WJIM) JOKYMEHTaX COJEP)KUTCS HEMOJHas U
(unn) HeOoCTOBEpHAs HH(OpMAaLIHS;

2) moCTyIJIeHHMEe OTBETa OpraHa TOCYJapCTBEHHOW BIIACTH, OpPraHa MECTHOTO
camMOymnpaBlieHUs] JHOO IMOJABEIOMCTBEHHONW OpraHy TrOCYAapCTBEHHOH BJIacTH WU
OpraHy MECTHOTO CaMOYIIpPaBJIEHHUs OpraHu3allud Ha MEKBEJOMCTBEHHBIN 3ampoc,
CBHJICTEJILCTBYIOIIETO 00 OTCYTCTBUHM JOKyMEHTa M (WJIM) WHGOPMaLIUK, HEOOXOAUMBIX
IUI TIPEAOCTaBICHUS] MyHULMIAIBHON YCIYTH, €CJIM COOTBETCTBYIOIIMM JTOKYMEHT HE
OBbLJI IIPE/ICTABIIEH 3asBUTENIEM 10 COOCTBEHHON UHUIIUNATUBE;

3) OTCyTCTBHE CBEIEHHMI O pEerucTpaluy IpaKAaHWHA IO MECTY JKUTEJIbCTBA
(mpeObIBaHNsA) B pacOPsSyKEHUU OPraHOB MECTHOT'O CaMOYIIPaBIICHUSI.

2.8.3. IlepeueHp OCHOBaHMM [JI OTKAa3a B NPEAOCTABICHUN MYHHIUIIAJIBHOU
YCIIyTHU SIBIISIETCS] UCUEPIIHIBAIOIIIUM.

2.8.4. 3amnpemaercss OTKa3blBaTh B IPENOCTABICHUH MYHHIIMIAIBHOM YCIYTHM B
cllydae, €Clid 3asBICHHE O TMPEAOCTaBICHUM MYHHIIMIIAJBLHOW YCIYyTrd TIOJAaHO B
COOTBETCTBUH ¢ MH(OpMaLKEld O CpoKax M MOPSAKE MPEAOCTABICHUS MYHUIIUTIATBHON
yCIIyTH, onyosmkoBaHHo Ha EquHom nopraie, PecnyOinkanckoM mopraie.

2.9. Ilopsinok, pa3mep U OCHOBAHUS B3UMaHUs TOCYAapCTBEHHON MOIUIMHBI MJIM UHON
IJIaThl, B3UMAEMOM 3a MPEIOCTABICHUE MyHUIIUIIAJIBHOW YCIYTH

MyHununanbHas yciayra mpeocTaBisieTcs Ha 0€3B03ME3THOIM OCHOBE.

2.10. Ilepedens yciyr, KOTOPBIE SABISIOTCS HECOOXOAUMBIMU U 0053aTSIbHBIMH JJIS
MIPEIOCTABIICHUS MYHHUITUTIATLHOW YCIIYTH, B TOM YHUCJIE CBEJACHHS O JOKYMCHTE
(moKyMeHTax), BbIJaBa€MOM (BbIIaBA€MbIX) OpraHU3alMSIMH, YIaCTBYIOIIMMH B

PEIOCTABICHUN MYHHUITUTIATBHBIX YCIYT

[IpenocTaBieHre HEOOXOAUMBIX U 00S13aTENIBHBIX YCIYT HE TPeOyeTCs.

2.11. Tlopsipok, pa3Mep U OCHOBAaHUSI B3UMAHHUS IIJIATHI 32 IPEOCTABIICHUE YCIIYT,
KOTOpBIE SIBJISIFOTCS HEOOXOIUMBIMU U 0053aTE€IbHBIMU JUISI TPEIOCTABICHUS
MYHULIMNIATBHON YCIYTH, BKIIOYas HH()OPMALIUIO O METOJMKE pacyeTa pazMepa Takon
TJ1aThI

[IpenocraBnenre HEOOXOAMMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumabHBIN CPOK OKHUJIaHUS B OUEPEIU MPHU MOade 3arnpoca o
peAOCTaBICHUN MYHUIIMTIATBLHON YCIIYTH, YCIYTH, IPEI0CTABISIEMON OpraHu3aliuei,
Y4aCTBYIOIIEH B IPEAOCTABICHUN MYHULIMTIATBHON YCIYTH, U TIPU MOJTyYCHUU
pe3ynbTara NpeJOCTaBICHUS TaKUX YCIyT

2.12.1. Bpems oxuaaHus Tpu MoJaye 3asBJICHUS HA MOJyYEHWE MYHULMNAIBHOU
yCIIyTH - He 6osiee 15 MUHYT.

2.12.2. Tlpm nmomyyeHuW pe3yibTaTa MPEAOCTABICHUS MYHHMIMIAIBHOM YCIYTH
MAaKCHMAJIBHBIM CPOK OKMUJAHHUs B OYE€pEIN HE JOJKEH NPEBBIATh 15 MUHYT.



13

2.13. Cpok u NOpsAZIOK PErUCTpaly 3ampoca 3assBUTENS O MPEI0CTABICHUN
MYHULIMOATBHON YCIYTH U YCITYTH, MPEIOCTABIIIEMOI OpraHu3alyed, y4acTBYIOIIEH B
MPEIOCTABICHUN MYHHUITUTIATHPHON YCIIYTH, B TOM YHUCJIE B SJIEKTPOHHOU popme

2.13.1. IIpu muunom oOpamenn B M®Il B neHp mogauu 3asBJICHHS 3asBUTEIIO
BbIjaeTca pacnucka u3 AC MOL] ¢ peructpaliluOHHBIM HOMEPOM, MOATBEPKAAIOLIUM,
YTO 3asBJICHUE OTIPABJIEHO, U IATOW MMOJAYU 3asIBJICHUS.

2.13.2. Ilpu HanpaBieHUH 3asiBICHUS nocpencTsoM, Enunoro, Pecny0aukanckoro
nopraja 3asgBUTENb B JCHb 0JIaYu 3asiBICHUS TOJydaeT B JIMYHOM KaOuHere Exunoro,
PecnyOnukaHCcKOro mopTajia ¥ o 3JIEKTPOHHOM MOYTE YBEJOMIIEHUE, TOATBEPKIAIOIIEE,
YTO 3asBJICHUE OTIPABJICHO, B KOTOPOM YKa3bIBAIOTCSI PETUCTPALIMOHHBIA HOMEp U JlaTa
MoJa4M 3asiBJICHUS.

2.13.3. Ilpm nuuHoM oOpamenuu B Opran B J€Hb TMOJlaud 3asBJICHUS
YIOJTHOMOUYEHHBIM JIOJDKHOCTHBIM JIMIIoM OpraHa 3asBUTEIIO BBIJIACTCS paclucka M3
aBTOMATU3UPOBAHHOW HWH(OPMALIMOHHOW CHUCTEMBbI, TpEeAHA3HAYCHHOW /JIsi OKa3aHus
rOCYJIapCTBEHHBIX W MYHUIUMNAJIBHBIX YCIYT, C PETUCTPALIMOHHBIM HOMEPOM, IaTOU
NOJa4M 3asBJICHUS U NIEPEYHEM MPECTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHUs K TOMEIIEHUSIM, B KOTOPBIX MPEIOCTABISETCS MyHHUITUTIATIbHAS
yCiyTa, K 3a1y O)KHUAaHUsI, MECTaM ISl 3alIOJIHEHUS 3aIIPOCOB O MPEAOCTABICHUU
MYHUITUTIATBHOM YCIIYTH, THPOPMAIIMOHHBIM CTEH/IaM ¢ 00pa3liaMu X 3al0JIHEHUS U
NepPEeUYHEeM JOKYMEHTOB, HEOOXOIUMBIX ISl PEOCTABICHUS KaXI0W MyHUITUTIATLHOM
YCIIYTH, pa3MeNIeHUI0 U 0O(POPMIICHUIO BU3YAJIbHOM, TEKCTOBOU U MYJbTUMEAUNHOMN
nH(popMaIu 0 MOPsAJIKE MPEAOCTABICHUS TAKOW YCIYyTH, B TOM YUCII€ K 00ECTICUSHUIO
JOCTYITHOCTH JIJIsI UHBAJUIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUHM C (he/iepaibHbIM
3aKOHOJIATEIBCTBOM U 3aKOHOAATeNbcTBOM PecnyOnuku TaTapcTtan o counanbHOR
3alIUTe UHBAJINUJIOB

2.14.1. IlpenocraBieHME MYHULMIIAIIBHONW YCIYTM OCYIIECTBISETCA B 3JAHUAX U
IIOMEICHUSX, 000pYIOBaHHBIX MTPOTUBOIIOKAPHON CHUCTEMOU 51 CHUCTEMOM
M0XapOTYLIECHHUS.

Mecta mpuema 3asBUTENEH O000pPYyIyIOTCS HEOOXOIMMOW MeOenplo s
oopMIIeHUS JOKYMEHTOB, UHPOPMAITMOHHBIMHU CTCH/IAMH.

2.14.2. B COOTBETCTBUM C 3aKOHOJATEIbCTBOM Poccuiickoit ®enepanuu o
COIMAIbHOW 3alllUTe WHBAIWIOB B IEIAX OECHPEensTCTBEHHOTO JOCTyMa K MECTY
PeI0CTaBICHUS MyHUIIUNIATBHON YCIYTH 00€CeYMBaETCA:

1) oOecreurBacTCsl OECHPEHATCTBCHHBIA JOCTYN HHBAJIMIOB K  MECTY
pEeAOCTaBICHUS MYHUIMNAIBHOW yCIyrd (YIOOHBIM BXOJ-BBIXOJ B TOMELICHUS U
nepeMeIIeHHEe B UX IMpeiesiax);

2) BuU3yallbHas, TEKCTOBAas M MYyJbTHMEIUHHAsA WHGOpPMAIUA O MOPSIKe
NPEIOCTaBICHUS MYHUIMIIAJBLHON YCIyTrd pa3Melaercsd B yAOOHBIX JUIsl 3asBUTENEH
MecCTax, B TOM YHCJIE C YYETOM OrPaHUYEHHBIX BO3MOKHOCTEN MHBAIUIOB;

3) COMpPOBOXICHUE HWHBAIMIOB, UMEIOIIUX CTOWKHE PAaCCTPOMCTBA (BYHKIIUU
3pEHUSI U CAMOCTOSITEIILHOTO MEPE/IBUKEHUS, U OKa3aHHE UM TTOMOIIIH;
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4) BO3MOXXHOCTh CaMOCTOSITEIIBHOTO TICPEIBMKCHHS [0 TEPPUTOPHH, Ha
KOTOPOM  PACMONIOKEHBI OOBEKTHl COLMAIBHOW, WHXKEHEPHONM U TPaHCHOPTHOU
HH(DPACTPYKTYp, BXOAAa B TaKWe OOBEKTHI U BHIXOAA W3 HUX, MOCAJAKU B TPAHCIIOPTHOE
CPEACTBO U BBICAJIKU U3 HETO, B TOM YKCJIE C UCOJb30BAHUEM KPECIa-KOJSACKU;

5) Hamiexamiee pasMmellieHHe OOOpYIOBaHHMS W HOCHTEICH WH(OpMAIIWH,
HEOOXOIUMBIX JUIsl 0OecrieueH sl OeCpensITCTBEHHOTO JI0CTYTa WHBAIUIOB K yCIyram ¢
Y4E€TOM OTPaHUYEHUN UX KUZHEAECATEIbHOCTH;

6) ayOsmpoBaHHME HEOOXOMUMOW Ui MHBAIUIOB 3BYKOBOW M 3PHTEIBHOM
uHpopManMu, a TakXKe HaAIINUCEeH, 3HAKOB M WHOW TEKCTOBOM U Tpaduieckoin
uH(pOpMAaIMU 3HaKaMH, BBIMOJIHEHHBIMU peibe(HO-TOUCYHBIM pudTOM bpaiins;

7) IOIYyCK CypAOIEpEeBOAYNKA M TU(IOCYPAOIEPEBOIUNKA;

8) momyck cobaku-TIPOBOJHMKA TPU HAJIMYHAU JOKYMEHTA, IOJTBEPKIAIOIICTO
ee CIenualibHOe OO0ydYeHHE M BbIJaBaeMoro mo GopMe U B MOPSIAKE, KOTOpHIE
YCTAHOBJICHBI MPHUKAa30M MMUWHHUCTEPCTBA TPyJa M COLMAIBHOW 3amuThl Pocchiickoi
@enepaunn ot 22.06.2015 Ne386n «OO6 yrBepxkAeHUM (POPMBI JOKYMEHTA,
MOATBEPKIAIONIETO CIEeUaIbHOE O00YyYeHHE COOAKU-TIPOBOJHMKA, W TOpsAJKa €ro
BBIJTAYN».

2.14.3. TpeboBaHus B 4aCTH 0OECTICUCHUS JOCTYITHOCTH JJIsI HHBAJIUI0B 0OBEKTOB,
B KOTOPBIX OCYILIECTBISETCS MPEAOCTABICHUE MYHHIUIIAIBHON YCIYyTU, U CPEACTB,
UCIIOIb3YEMBIX MPH MPEJOCTABICHUH MYHULIMNAIBHON YCIYyTH, KOTOPBIE YKa3aHbl B
noanyHkrax 1 — 4 myHkra 2.14.2. aiMUHHCTPATUBHOIO pErJaMEHTa, MPUMEHSIOTCA K
00BEKTaM U CpeACTBaM, BBEJACHHBIM B SKCILTyaTaIlMIO WA MPOIISAIINM MOJIEPHU3ALIUIO,
pexoHCcTpyKIuto niocie 1 uronst 2016 rona.

2.15. Tloka3aTenu OCTYIMTHOCTH M KaueCTBAa MYHUIIUTIATBHON YCIYTH, B TOM YHCIE
KOJIMYECTBO B3aUMOJCHCTBUI 3asIBUTENS C TOJKHOCTHBIMU JIMLAMH [IPU
MPEIOCTABIEHUN MyHUIIUNIATBHONW YCIYTH U UX MPOJIOJKUTEIbHOCTh, BO3MOXXHOCTD
NOJIy4eHUs] THPOPMALIMK O XOJI€ MPETOCTaBICHUS MyHUIIMIAIBHON YCIIYTH, B TOM YHCIIE
C UCIOJIb30BaHUEM UH(OPMAIITMOHHO-KOMMYHUKALIMOHHBIX TEXHOJIOTHi, BO3MOKHOCTh
100 HEBO3MOKHOCTh MOJYUYE€HHS] MyHULIUITAJIbHON YCITyTH B MHOTO(YHKIIMOHATBHOM
LEHTPE NPE0CTaBIECHUS TOCYJaPCTBEHHBIX U MYHULIMIIAIBHBIX YCIYT (B TOM YHCIIE B
HOJTHOM 00beME), B TIOOOM TEPPUTOPHATBHOM MOPAa3/IeICHUH OpraHa UCTIOJIHUTEIbHO
pacmnopsiAUTEIHLHOIO OpraHa MECTHOTO CaMOYIIPaBJICHHUSL, IO BHIOOPY 3asiBUTENS
(3KCTEPPUTOPHUATIBHBII MPHUHIIMIT), TOCPEICTBOM 3aIpOca O MPEAOCTABIEHUN HECKOJIBKHUX
rOCy/IapCTBEHHBIX U (MJIM) MyHULIUIIATBHBIX YCIYT B MHOTO(YHKIIMOHABHBIX IIEHTPaX
IIPEAOCTABIIEHUS FOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT, IPETyCMOTPEHHOTO
cratbeil 15.1 @enepanbHoro 3akoHa No210-D3 (KOMIIIEKCHBIN 3ampoc)

2.15.1. TlokazarenssMu OOCTYNHOCTHM NPEAOCTABICHUS MYHULHNAIBHOW YCIyTH
SBJISIFOTCSL:

PacnoyIoKEHHOCTh OMEILEHUS, B KOTOPOM BEJETCS MIPUEM, BblIaua JOKYMEHTOB B
30HE JIOCTYITHOCTH OOILIECTBEHHOI'O TPAHCIIOPTA;

HaJIMYUE HEOOXOAMMOIrO KOJMYECTBAa CIEHUANINCTOB, a TaKKe IOMEIICHHH, B
KOTOPBIX OCYILECTBIISIETCS IPUEM JOKYMEHTOB OT 3asiBUTENIEH;
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HAJIMYUE HcYeplbIBaoniel wuHdopManun o crnocobax, MOpsAIKEe M CpoKax
MPEIOCTABICHUSI MYHUIIMIAIBHON YCIyrM Ha HMH(DOpPMAIMOHHBIX cTeHAaX, ExuHOM
noprane, Pecny0nukanckom noprane, opuIIMaibHOM CaiiTe MyHHUIIMIIAILHOTO palioHa;

OKa3aHHE IMOMOIIY HHBAIHMIAM B PEOAOJEHUN OapbepOB, MEMIAIOIIUX TOJTYYEHHUIO
UMU yCIIyT HapaBHE C APYTMMHU JIMIIAMH.

2.15.2. TlokazarensiMu KadecTBa IIPENOCTABICHUS MYHHULIMIAIBHON YCIYTH
SABJISTFOTCSL:

1) coGroieHrEe CPOKOB MPHEMa H PACCMOTPEHHUS JIOKYMEHTOB;

2) coOmro/ieHNe CpoKa MOMYYCHUs pe3yIbTaTa MyHUIUITATBHOW yCIyTH;

3) orcyTcTBUE OOOCHOBAaHHBIX JKal00 Ha HApYIICHUs aJIMHUHHCTPATHBHOTO
peraameHTa, coBeplieHHble paboTHukamu OpraHa;

4) KONMMYECTBO B3aUMOICHCTBUIN 3asBUTEIS C TOJHKHOCTHBIMH JHIaMu (0e3 ydera
KOHCYJIbTALN):

B3aUMoOJIeicTBUE 3asBUTENsA C paboTHukamu Oprana wiu  MOL[ npu
MPEAOCTABICHUM  MYHHUIMOAIBHOM  YCIYTM  OCYLIECTBISIETCS OOWUH  pa3  IpH
MIPEICTABICHUH 3asIBJIEHUS CO BCEMU HEOOXOIUMBIMU JOKYMEHTAMU;

OJIMH pa3 B Clydae HEOOXOAMMOCTH IOJYYEHUs PE3YJIbTaTa MPEAOCTABICHUS
MyHULUNaAbHONH yciyru B Oprane min M®L| B ¢dopme sk3emIuigpa 3JIEKTPOHHOTO
JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE.

[IpOIOJKATENBHOCT OJHOTO B3aMMOJEHCTBHS 3asBUTENS C JOJLDKHOCTHBIMU
JMLAMU IIPU MPEJOCTABICHUY MYHULIUITAIIBHON YCIyTH HE MIPEBBIIIAET 15 MUHYT.

3asBUTEIb BIPABE OLEHUTH KAYE€CTBO IPENOCTABICHUS MYHUIIMIIAIBHONW YCIYTH C
[OMOIIbIO YCTPOMCTB TMOJBMXHOM paguoTEIePOHHON CBSI3U, C HCHOJb30BaHUEM
Enunoro, PecnnyOnukanckoro noprasia, TEpMUHAIBHBIX YCTPOUCTB.

2.15.3. Uudopmarus o xole NpenoCTaBICHUS MYHUIUNAIBHOM YCIYI'M MOMKET
ObITh TOJIydeHa 3asBUTENEM B JIMYHOM KaOuHere Ha EnumHoM  moprane,
Pecnyonukanckom noprane, B Oprane, MOLI.

2.15.4. lTlpenocrtaBieHre MYHUIMIAIBHON YCIYyTH OCYILIECTBISETCS B JHOOOM
MOI] no BbeIOOpY 3adBUTENS] HE3aBUCMMO OT MECTa €ro JKUTEIbCTBA WJIM MECTa
(akTHuecKoro npokuBaHus (rpedbiBaHus) Ha Teppuropun PecnyOnuku Tarapcran mo
AKCTEPPUTOPUATBHOMY IPUHIUITY.

MyHununansHas yciayra B COCTaBe KOMIIEKCHOTO 3aIpOca HE IPEIOCTaBIISETCS.

2.16. Unpie TpeOOBaHMs, B TOM YHCIIE YUUTHIBAIOIINE OCOOCHHOCTH MPETIOCTABICHHS
MYHUITUTIAJIBHOM YCIIYTH TI0 SKCTEPPUTOPUATILHOMY MPUHITUITY (B CIIydae, eciu
MYHUIUTIATBHAS yCITyTa MPEA0CTABIISIETCS 110 SKCTEPPUTOPHUATBHOMY TIPUHITUITY) U
0COOEHHOCTH MPEJOCTABICHNS] MYHULIUITAIbHON YCITYTH B 3JIEKTPOHHOMN (hopme

2.16.1. Tlpu mnpenocTaBieHUH MYHUIIUMAIBHOW YCIYIM B JJICKTPOHHOU (opme
3asBUTEINb BIIPABE:

1) nomyuyuth wuHGpOPMAIMIO O TOPSAKE H  CPOKAX  MPEAOCTABICHHUS
MYHUIIMNANBHOW yCIIyTH, pa3MelleHHyl0 Ha EnuHoMm mnoprane, PecmyOnukanckoM
opTase;

2) mojath 3asBICHUE O MPEJOCTABICHUM MYHHIUIAIBHON YCIYIH W WHBIC
JOKYMEHTBI, HEOOXOAMMBIE JJIsi MPEAOCTABICHHS MyHUIUIIATILHOW yCIyTH, B TOM YHCTE
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JOKYMEHTBHI U MH(POPMAIINIO, 3JEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEpEHBI B
COOTBETCTBUM C IMyHKTOM 7.2 yactu 1 crateu 16 ®@enepanbHoro 3axkoHa Ne210-D3, c
ucnonbp3oBanueM Ennnoro, Pecrybnukanckoro moprana;

3) MOJlyduTh CBEIACHUS O XOJIC BBITIOJHCHHUS 3asBICHUH O MPEIOCTABICHHH
MYHUITUTIATBHON YCIIYTH, MOJAaHHBIX B AJIEKTPOHHOM (hopMme;

4) OCYIICCTBUTH OLICHKY KauecTBa MPEIOCTABICHUS MYHUITUIIAILHON YCITYTH;

5) moyiyuduTh pe3yabTaT NPEJOCTABJICHUS MYHHIIMIIAIBHON ycIyru B (dopMme
AIEKTPOHHOIO TOKYMEHTA;

6) momath xano0y Ha pemicHue U neicTBue (Oe3nericTBre) OpraHa, a TakkKe ero
NOJDKHOCTHBIX — JIMI,  MYHHULMOAIBHBIX  CIyXKalllMX  nocpeAactBoM  ExuHoro,
PecnyOnnkanckoro nopraa, nopraJa denepanbHOI roCyJ1apCTBEHHOMN
MH()OPMAITMOHHOW CHUCTEMBI, 00ECTICUMBAIOIIEH MPOIECC NAOCYAeOHOTO (BHECYIEOHOTO)
00>kajoBaHMs PEIICHUN U e CTBUM (0€3/1eCTBHS), COBEPIIEHHBIX IIPH MPEIOCTABICHUH
rOCyJapCTBEHHbIX M  MYHULMIAIBHBIX YCIYr OpraHamH, MPeAOCTaBIIAIOIIMMU
roCyJapCTBEHHbIE W  MYHHULUIAJIbHBIE YCIYI'HM, WX JOJDKHOCTHBIMU JIMIIAMH,
rocyJapCTBEHHBIMH U MYHULIUIIAJIbHBIMU CITY>KAILIUMH.

2.16.2. ®opMupoBaHuEe 3aABJICHUS OCYIIECTBISIETCS TOCPEACTBOM 3aMOJHEHUS
ANIEKTPOHHOM Qopmbl  3asiBiaeHUs Ha EguHom, PecnyOnukanckom mnoptane 06e3
HEOOXOAMMOCTH JIONOJHUTENBHOM 10Aauu 3asBJIEHUS B KaKOH-1100 HHOH QopMme.

2.16.3. IIpu popMupoBaHuU 3agBICHUS 0OCCIICUHUBACTCSI:

1) BO3MOXXHOCTh KOIHPOBAaHUS U COXPAHCHUS 3asiBICHUS M HWHBIX JOKYMEHTOB,
HEOOXOUMBIX JIJIsl IPEAOCTaBICHUS YCIIYTH;

2) BO3MOXKHOCTbH 3aIlOJIHCHHUST HECKOJIILKUMH 3asBUTCISIMH OJJHOM AJIEKTPOHHOM
(dopMbl 3asBIEHUS NpU OOpAlllEHHH 3a YCIyraMu, MpEeanoJiaraloliMy HarpaBieHUE
COBMECTHOTO 3asBJICHHS] HECKOJIbKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTH IEYaTH HAa OYMa)KHOM HOCHTEJEC KOIUHU DIIEKTPOHHOH (HOPMBI
3asIBJICHUS;

4) coxpaHCHHE paHEe BBEACHHBIX B DJICKTPOHHYIO (OPMY 3asBJICHUS 3HAUCHUH B
0001 MOMEHT M0 KEJIaHUIO MOJIb30BaTENs, B TOM YHUCIE NP BO3ZHUKHOBEHUH OLIMOOK
BBOJIa M BO3BpATE JJIs IOBTOPHOI'O BBOJIA 3HAUEHHI B 3JIEKTPOHHYIO (POPMY 3asBIICHMUS;

5) 3amojHeHWE TOJEW OSICKTPOHHOW (OPMBbI 3asBJICHUS [0 Hadyalla BBOJA
CBEJCHUM 3asBUTEJIEM C HCMOJIb30BaHUEM CBEJIeHUH, pa3MenieHHbix B ECUA, u
CBEJICHWH, omnmyOIMKOBaHHBIX Ha EmunoMm, PecnyOnmkanckoM mopraje, B 4YacTH,
Kacarollleicss CBEJIEHHUM, OTCYTCTBYIOIIMX B €IUHOW cHUCTEeME HACHTU(DUKALMU U
ayTeHTU(UKAIINH,

6) BO3MOXKHOCTh BEpPHYTbCS Ha JIFOOOW M3 ATANOB 3aMOJHEHUS DJICKTPOHHOM
(dbopmbl 3asBieHMs 0€3 MOTEPH paHee BBEACHHON HH(OpMaIuy;

7) BO3MOXXHOCTB JOCTyIla 3asBUTENII K paHee IMOJAHHBIM UM 3asSBJICHUSM B
TE€YEHUE HE MEHEe OJHOTrO0 Tofa, a TaKXKe YaCTUYHO C(HOPMUPOBAHHBIM 3aSIBIICHUSIM - B
TEUYCHUE HE MEHEE 3 MECSIIEB.

2.16.4. 3anucsk 3asButeneil Ha npueM B M®I] (manee - 3anmuck) oCylIeCTBIsSETCA
nocpeactBoM Equnoro, PecnyOnukanckoro noprana, TeinedoHa KOHTakT-1ieHTpa MOII.

3asiBUTENI0 MPEIOCTABIISETCS BO3MOXKHOCTH 3allUCH Ha JIOObIE CBOOOJHBIC AJIS
npueMa JaTy U BpeMs B IpelesaX YCTAaHOBJIEHHOTO B MHOTO()YHKLIHOHAJIBHOM LEHTpE
rpaduka npuema.
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3anuch Ha OMNpPEACIICHHYIO JaTy 3aKaHYMBAETCS 3a CYTKM J0 HACTYIUIEHHs 3TON
JaThI.

Jns  ocymiecTBIEHUS NPEABApPUTENIBHOM  3alMCcH  MHOcpeAcTBOM  ExunHoro,
PecnyOnukaHckoro rmopTaja 3asBUTEI0 HEOOXOAMMO yKa3aTh 3alpaniiBacMble
CUCTEMOI1 TaHHbIE, B TOM YHUCJIE:

dbamMuHio, UMsl, 0TYECTBO (TIPU HATTUYIHUH);

HOMeED TenedoHa;

aipec ANEKTPOHHOM MOYTHI (IO JKEJIaHUIO);

KEJIaeMylo JIaTy U BpeMsl Ipuema.

B cimydae HECOOTBETCTBUSI CBEACHHM, KOTOpbIE COOOIIWI 3asBUTENb IpHU
MPEABAPUTEIIHON 3alUCH, JOKYMEHTaM, IPEACTABICHHBIM 3asBUTEIEM IPU JUYHOM
npueMe, NpeaBapuTeNIbHAas 3aliCh aHHYJIHPYETCS.

[Ipn ocyliecTBICHHH TPEABAPUTEILHOM 3allMCH  3asIBUTENI0 00eCreYrBaeTCs
BO3MOKHOCTh paclieyaTaTh TAIOH-TIOATBEpkKACHUE. B ciayyae, eciiu 3asiBUTENb COOOLIUT
aZpec JIEKTPOHHOM MOYTHI, HA yKa3aHHBIA aJpec TAKXKE HaIpaBiseTcss MHPpopMauus o
MOATBEP)KACHUN TMPEIBAPUTEIBLHOM 3aliCH C YKa3aHWEM [aThl, BPEMEHHU U MecTa
npuema.

[Tpu ocymiecTBICHUH NPEABAPUTEIBHON 3alUCH 3asABUTEIb B 005S3aTEIbHOM
nopsiaKke HHPOPMHUPYETCSI O TOM, YTO IPEABAPUTENbHAS 3alIUCh AHHYJIUPYETCS B ClIyyae
€ro HEsBKM I10 HCTEUEHNHU |5 MUHYT C HA3HaYE€HHOI'O BPEMEHU NpHUEMA.

3asiBUTENb B J1I000€ BpEMsI BIIPABE OTKA3aThCs OT MPEBAPUTEIBLHON 3alHCH.

3anpeniaercs TpeOOBAaTh OT 3asBUTENSI COBEPUICHMS] WHBIX JCHCTBHUI, Kpome
IPOXOKJICHUS UIACHTU(GUKAIMN U ayTeHTU(UKAIIMK B COOTBETCTBUU C HOPMATHBHBIMU
mpaBoBbIMM akTamMu Poccuiickoit ®Denepanmu, ykazaHus LEIM NOpHEMA, a TaKkKe
MPEAOCTABIICHUS CBEICHHU, HEOOXOAUMBIX JUIsl pacyeTa JJIUTEIbHOCTH BPEMEHHOTO
HMHTEpBaJia, KOTOPBIN HEOOXOAUMO 3a0pOHUPOBATH ISl TpUEMA.

3. Cocras, 110CJ1e10BATEJIBbHOCTH U CPOKHU BBINNOJTHEHUS AIMUHUCTPATUBHBIX
npouenyp, Tpe6OBaHMs K NOPSAKY UX BBINOJHEHHUSI, B TOM YHCJe 0COOEHHOCTH
BbINIOJIHEHUS] A IMUHUCTPATUBHBIX NPOLEAYP B JJIEKTPOHHOI dopMme, a TaKKe

0COOCHHOCTH BBINOJHECHUSA AIMHUHUCTPATHBHBIX MPOLEAYP B
MHOTO()yHKIMOHAJIbHBIX HEHTPax

3.1. Onucanue nociae10BaTeIbHOCTH JEHCTBUI MPHU MPE0CTaBICHUH
MYHHULMITAIBHON yCIIyTH

3.1.1. TlpenocrapieHne MyHUIIUMAIBHOM YCIYyTH BKJIOYAET B CeOSl CIEAYIOIIUE
aIMUHUCTPATUBHBIE MIPOLIEAYPHIL:

1) KOHCYJIBTUPOBAHUE 3ASIBUTEIIS;

2) IpUHATHE ¥ PACCMOTPCHHE KOMIUICKTa JIOKYMEHTOB, TPEICTABICHHBIX
3asIBUTETIEM;

3) HampaBJIcCHUE MEKBEIOMCTBEHHBIX 3allPOCOB B OpraHbl, Y4YacTBYIOIIHE B
MIPEAOCTABIEHUN MyHULIMNIATBHON YCIIyTH;

4) MoArOTOBKA pe3yJibTaTa MyHHIIUTIAIBLHON YCIYTH;

5) BeIIaua (HanpaBIeHKE) 3asBUTEIIO PE3yJIbTaTa MyHHIIUTIAIBHOW YCITYTH;
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6) ucIpaBJIeHUE TEXHUUECKUX ONHMOOK.
3.2. Oka3aHue KOHCYJIbTAllUN 3aBUTEIIIO

3.2.1. OcHOBaHMEeM Hayaja BBINOJHEHUS  AaJIMHHHCTPATUBHOW  MPOLIETYPHI
ABISIETCST OOpallleHue 3asBUTES [0 BOIPOCAM, CBS3aHHBIM C IIPEIOCTaBICHUEM
MYHULANAIBHON YCITyTH.

JIOIOKHOCTHBIM ~ JTUIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHUE
aIMUHHUCTPATUBHOM NIPOLIEAYPHI, SIBISETCSA:

npu obpamenun 3asputens B MOI — pabotauk MDI];

npu oOpanieHuu 3asButTenss B OpraH — cekpertapb VcnoJHUTENbHOrO KOMHTETA
[lletneBo-Tynymickoro cenbckoro moceneHuss PoiOHO-Cii000/1CKOTO MYHHITUIIATBEHOTO
paiiona Pecnyomuku Tartapcran (nanee - AOMKHOCTHOE JIMIO, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBAHHUE).

3.2.2. 3asBUTENL BIpPaBE OOpPATUTHCA 3a KOHCYJbTAIMEH O TOPSAJAKE U CpPOKax
MPEA0CTABIECHUS MyHULUIIATBHOUN yciayru B ML nuuHO 1 1o TenedoHy U 3JeKTPOHHOM
oure.

PabotHuk M®I[ KOHCYIbTHpYET 3asABHUTENsl, B TOM YHCIE IO COCTaBy, (hopme
pEACTaBIsIEMON JOKYMEHTAUU U JPYTUM BOIIpOCaM [JIsl MOJYYEHUS MYHHUIIMIAIbHON
YCIIYTH.

3asBUTETh MOXET TOJY4YUTh HWH(POPMALMIO O TMOPSIAKE MPEIOCTaBICHUS
MYHHUIIUTIATBHON yCiIyT Ha odunmanbaoM caiite MOI] http://mfcl6.tatarstan.ru.

AJIMUHUCTpPAaTUBHBIE TMPOLEAYPHI, YCTAHABIMBAEMbIC HACTOSIIUM IYHKTOM,
BBITIOJIHAIOTCS B IEHb OOpallleHHs] 3asBUTEJIS.

Pe3ynbraTaMyu  BBIMIOJIHEHUS  aJMUHUCTPATUBHBIX  MPOLEAYpP  SIBJSIOTCS:
KOHCYJIBTALIMS IO COCTaBy, popMe MPEeACTABISIEMON TOKYMEHTAlMU U APYTUM BOIPOCaM,
HEOOXOIMMBIM JIJIs TTOTYYEHUS] MyHUITUTIAILHON YCITYTH.

3.2.3. 3asBurens Brpase oOpatuthes B Opran no TenedoHy 1 3JIEKTPOHHOM MMoUTe,
a TakXke TMOJIyYHTh KOHCyJbTauuio Ha EnuHoMm, PecnyOivmkaHckoM moprane, caiite
Oprana o nopsJiKke U CpOKax MPEJOCTABICHHUSI MyHULUMIIAIBHON yCIyTH, B TOM YHCIIE 10
coctaBy, ¢opMe MPEACTaBIIEMON JOKYMEHTAIIMA U JIPYTUM BOMpPOCaM JJisi TIOTyYCHHUS
MYHULHUNAIBHON YCITyTH.

JIOIDKHOCTHOE ~ JIMII0, OTBETCTBEHHOE 3a KOHCYJIBTHUPOBAHHE HHPOPMHUPYET
3asBUTESI B COOTBETCTBUU C TpeOoBaHusMu TyHKTa 1.3.4 aaMHUHUCTPATUBHOTO
perjiameHTa.

AJIMUHUCTPATUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIC HACTOSIIMM IYHKTOM,
BBITIOJIHAIOTCS B TEUEHHE TPEX pabouuX AHEH cOo AHS MOCTYIUICHUS OOpalleHHMs.

PesynbraTaMyu  BBIMIOJIHEHUS  aJMUHUCTPATUBHBIX  TPOLEAYpP  SBISIOTCS:
KOHCYJIbTallUM 1O COCTaBy, (QopMe TMpeACTaBIsSIEeMON JOKYMEHTAUU U JIPYyTUM
BOIIPOCaM, HEOOXOIUMBIM JIJIsl TTOTYUYEHUS] MyHUITUTIAIbHON YCITYTH.

3.3. HpI/IHHTI/IC " PAaCCMOTPCHUC KOMIIJICKTA JOKYMCHTOB, IIPCACTABIICHHBIX 3aABUTCIICM

3.3.1. ITpueM MOKYMEHTOB Jisl IPEAOCTABICHUS MYHUIIUNAIBLHOM YCIYTH 4epes
MOI] nnm ynanenHoe padouyee mecto MOLI.
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3.3.1.1. 3asBuTens (mpencraBuTeNb 3asBUTENs ) oopamtaerca B MPL ¢ 3anpocom o
MPEAOCTABIEHUN MYHULMIIAIBHOW YCIYTHM U MPEACTABISET TOKYMEHTHI B COOTBETCTBHU
C IyHKTOM 2.5 aIMUHUCTPATUBHOI'O PETIIAMEHTA.

3.3.1.2. PabotHuk M®II, Benyuuii npruem 3asBICHUIN:

OTIpeeISIET MPeAMET OOpaICHHUS;

YAOCTOBEPSIET JIUYHOCTD 3aBUTEIS;

MIPOBOAUT MPOBEPKY MOJHOMOYMH JHUIA, TOJAIOIIETO TOKYMEHTBHIL;

MPOBOJUT MPOBEPKY COOTBETCTBHSI JOKYMEHTOB TpEOOBaHUSIM, YKa3aHHBIM B
MYHKTE 2.5 aIMUHUCTPATUBHOTO PETJIAMEHTA;

3aMoJHSET NEKTPpOoHHYI0 dhopmy 3asBieHus B AUC MOI];

[P MPEAOCTABICHUN JOKYMEHTOB, YKa3aHHbBIX B ITYHKTE 2.5 aIMUHUCTPATUBHOTO
pernamMeHTa Ha OyMa)KHOM HOCHTEJIE, OCYIIECTBISET CKAaHMPOBAHHE MPE/ICTaBICHHBIX
JOKYMEHTOB;

pacrieuatbiBaet 3asBieHue u3 ANUC MOLI;

NepeIacT 3asiBUTEIIO HA IPOBEPKY U MOANKMCAHUE;

MOCJIE MOJNKUCAHUS CKaHUPYET noanucanHoe 3asasienue B AIC MOL];

3arpyxaet B AUC MO®IL] nokymMeHThI, NMpEACTaBICHHbBIE B AJIEKTPOHHOM (popme
WIA 3JIEKTPOHHBIE 00pa3bl OTCKAHWPOBAHHBIX JOKYMEHTOB, (DOPMHPYET 3IIEKTPOHHOE
b1 () (o1

BO3BpAIaeT MOJMUCAHHOE 3asBICHUE U OPUTHMHAIbI OyMaKHBIX JOKYMEHTOB;

BBIJACT 3asBUTEIIO PACIIUCKY B IPUEME JOKYMEHTOB.

AJIMAHHUCTpPAaTUBHBIE IPOLIEAYPHl, YCTAaHABIMBAEMBIC HACTOSAIIUM ITYHKTOM,
BBITNOJIHSIOTCS B IEHb OOpallleHUs 3asiBUTEIIS.

Pe3ynpTaTaMy BBINOTHEHUS aIMUHUCTPATUBHBIX MPOLEAYpP SBISIOTCSA: TOTOBOE K
OTMpABKE 3agBJIICHUE U MAKET JIOKYMEHTOB.

3.3.1.3. Pabotauk M®I] HanpaBiseT makeT JOKyMEHTOB, IPUHSTHIX OT 3asSBUTEIS
B Opran B 3JIeKTpOHHOH (opMe (B COCTaBe MAKETOB AJIEKTPOHHBIX J€J1) B TEUECHHE
OJIHOTO pabouero AHS cO JHA oOpalleHHs 3asBUTENS B CTPYKTYpHOE MOApa3/eiiCHUE
MOILI.

Pe3ynpTaTaMy BBIIIOJIHEHUS] aAMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCS: 3asBJICHUE
U TaKeT JOKYMEHTOB (BJIEKTPOHHOE [IeJI0), HampaBieHHble B OpraH, HOCpPEICTBOM
CUCTEMBI 3JIEKTPOHHOTI'O B3aNMOJECHCTBUS.

3.3.2. IlpueM [OOKYMEHTOB MJisl TPEAOCTABICHUS MYHHIIUNAJIBHOM YCIYTrd B
aeKTpoHHOU (hopme uepe3 Equnniii, Pecybnukanckuii mopTait.

3.3.2.1. 3agBuTenp A MOAAYU 3asBJIICHUS B DJIEKTPOHHOW (OopMe BBITIOTHIET
CIEAYIOLINE NEUCTBUS:

BBITIOJIHSAET aBTOPU3ALIUIO;

OTKpBIBAET (DOPMY AJIEKTPOHHOTO 3asIBJICHUS;

3anojHseT (GopMy  DJIEKTPOHHOTO  3asBJICHMS, BKJIIOYAIOUIYI0  CBEICHUS,
HE0OX0IUMbIE U 00s3aTeNbHbIC ISl MPEJOCTABICHUS] MYHULIMITAIbHON YCITYTH;

NPUKPEIUISIET JOKYMEHThl B DJIEKTPOHHOW (opmMe WM 3JIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJIeHUsI (MPU HEOOXOIUMOCTH);

HNOJTBEPXKIaeT (PaKT O3HAKOMJICHUS M COTJAcHsl C YCIOBUSIMH M IOPSJIKOM
MPEIOCTABICHUS MYHUIMNAIBHON YyCIyru B 3JIEKTPOHHON (opme (yCTaHABIMBAET
COOTBETCTBYIOILYIO OTMETKY O COTJIaCHH B (POpME 3JEKTPOHHOTO 3asIBICHHUS);
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MOJTBEPXKIAET  JOCTOBEPHOCTh  COOOIIEHHBIX  CBEACHUN  (yCTaHaBIMBAaET
COOTBETCTBYIOIIYIO OTMETKY B (hOpMe AIIEKTPOHHOTO 3asBIICHUS);

OTIIPABJISIET 3aII0JIHEHHOE 3JIEKTPOHHOE 3asBJICHUE (HAKUMAET COOTBETCTBYIOIIYIO
KHOIIKY B (popMe 3JIEKTPOHHOTO 3asBIICHUS);

AJIEKTPOHHOE 3asIBJICHUE MOJMUCHIBAETCA B COOTBETCTBUM C TPEOOBAHUSIMU ITyHKTA
2.5.3 aIMUHHUCTPATUBHOTO PETJIAMEHTA;

MOJIy4aeT YBEeJOMJICHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asBJICHHUS.

dopMaTHO-JIorHYecKas mpoBepka cHOPMUPOBAHHOTO 3aSBIICHUS OCYIIECTBIISIETCS
MOCJIE 3aMOJTHEHUS 3asIBUTEIEM KaXKI0ro U3 ToJiel 31eKTPOHHOM (hopmbl 3asiBieHus. [Ipu
BBISIBICHUM HEKOPPEKTHO 3aIOJIHEHHOTO TOJIs DJIEKTPOHHOU (OpMBI  3asiBICHUS
3asIBUTEJIb YBEAOMIISIETCS O XapaKTepe BBISIBJICHHON OIIMOKUA U MOPSAJIKE €€ YCTpaHEHUS
MOCPEACTBOM HMH(OPMALIMOHHOTO COOOIICHUS HEMOCPEACTBEHHO B AJIEKTPOHHOU (hopme
3asIBJICHUSL.

AJIMUHUCTpPATUBHBIE TPOIEAYPHI, YCTAHABIMBAEMbIC HACTOSIIMM IYHKTOM,
BBITIOJTHSIOTCS B JIEHb OOpaIleHus 3asIBUTEIIS.

PesynbTaTaMyd  BBIMOJIHEHUS  aJIMUHUCTPATUBHBIX  MPOLEAYpP  SIBISIOTCS:
AJIEKTPOHHOE JI€710, HampaBieHHoe B OpraH MNOCPEACTBOM CHCTEMBI 3JIEKTPOHHOIO
B3aUMOJICHCTBHSI.

3.3.3. PaccMoTpenune KoMIuieKkTa JOKyMeHTOB OpraHom.

3.3.3.1. OcHOBaHMEM Hayajla BBINOJHEHUS aJIMHUHUCTPATUBHOW MPOUELYPHI
ABJISIETCSl TOCTYIUICHHE 3asBJICHUS W HMHBIX JIOKYMEHTOB, HEOOXOJUMBIX  JUJIS
PEAOCTABICHUS MYHUIIMIIATBHON YCIIyTH.

JIOIDKHOCTHBIM ~ JTUIIOM ~ (paOOTHHUKOM), OTBETCTBEHHBIM 32  BBINIOJIHEHUE
aIMUHUCTPATUBHON TIPOLIEAYPHI SBIACTCS CeKpeTaph VICMOTHUTETLHOTO KOMHUTETA
[lletneBo-Tynmymickoro cenbckoro mnocefeHus PoriOHO-Ci1000/1CKOTO MYHHITUTIATBHOTO
paiiona Pecnybnuku Tatapctan (nanee - JOJPKHOCTHOE JIUIO0, OTBETCTBEHHOE 3a MpUEM
JOKYMEHTOB):

3.3.3.2. JIOJKHOCTHOE JIMLO, OTBETCTBEHHOE 3a INPHUEM JIOKYMEHTOB, B CIlydae
oOpatieHus 3asaBUTEN ¢ 3asiBIeHueM B Opras:

OMpeesIeT MpeaMeT OOpaIeHUS;

YCTaHABIIMBAET JUYHOCTH 3asIBUTEIIS;

MPOBOAUT MPOBEPKY MOJHOMOYMUH JHIA, TOJAIOIIETO TOKYMEHTBHIL;

MPOBOJUT TPOBEPKY COOTBETCTBUSI JTOKYMEHTOB TpEOOBaHUSM, YKa3aHHBIM B
MyHKTE 2.5 aAMUHUCTPATUBHOIO PETJIAMEHTA, IPOBEPKY COOTBETCTBUS MPEICTABICHHBIX
JIOKyMEHTOB  YCTAaHOBIICHHBIM TpeOoBaHusAM  (Hamiiexariee oQGopMICHHE KOTHMA
JIOKYMEHTOB, OTCYTCTBUE B JOKYMEHTAX IMOJYUCTOK, MPUIUCOK, 3aYEPKHYTHIX CJIOB U
WHBIX HE OTOBOPEHHBIX UCTIPABJICHUN);

3aMoJHSAET  DBJEKTPOHHYIO  (GopMy  3asBJIEHUS B  aBTOMATU3UPOBAHHOU
UH(OPMAIIMOHHOW CHUCTEeME, MpeAHA3HAYEHHOW i1 OKa3aHus TOCYJAapCTBEHHBIX U
MYHUILIUTTATBHBIX YCIIYT;

MIPU MPEIOCTABJICHUHU IOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.5 aAMUHUCTPATUBHOTO
periiaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYLIECTBJISET CKAaHUPOBAHHUE MPEACTaBICHHBIX
JIOKYMEHTOB;

pacrieyaTbIBacT 3asBJICHUE;

NEpPENAET 3asiBUTEIIO HA IPOBEPKY U MOANKUCAHMUE;
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IIOCJIE MOANKMCAHUS CKAHUPYET MOANMCAHHOE 3asiBJICHUE;

3arpyaer B aBTOMAaTU3UPOBAHHYIO UH(POPMAITUOHHYIO CUCTEMY,
MPEAHA3HAYEHHYI0 JUI OKa3aHWs TOCYJIapCTBEHHBIX M MYHHUIMOAIbHBIX YCIIYT
JOKYMEHTBI, TPEJCTABICHHbIE B OJJIGKTPOHHOM (OpME WIM DJICKTPOHHBIE OOpa3bl
OTCKaHUPOBAHHBIX JOKYMEHTOB, POPMUPYET IJIEKTPOHHOE JEII0;

BO3BpAIllaeT IOJNUCAHHOE 3asBJICHUE W OPUTMHAIBl OYMaXKHBIX JOKYMEHTOB
3a5IBUTEIIIO;

BBIJIACT 3asBUTEIII0 PACIIUCKY B IIPUEME JOKYMEHTOB.

B cnyyae Hamuyus OCHOBaHMU I OTKa3a B MPUEME JOKYMEHTOB JOJDKHOCTHOE
JMI0, OTBETCTBEHHOE 3a IMPHUEM JOKYMEHTOB, YBEAOMJIACT 3asBUTENS O HAIUYUU
NPEMSITCTBUNA ISl TpUeMa 3asiBICHUS U BO3BpALIACT €My JOKYMEHTHI C OOBSICHEHHEM
CoJiep KaHUs BBISIBJIEHHBIX OCHOBaHUH JIJIsl OTKAa3a B MPUEME JIOKYMEHTOB.

3.3.3.3. JIomKHOCTHOE JMIIO0, OTBETCTBEHHOE 3a NIPUEM JIOKYMEHTOB, IIOCIE
MOCTYIJIEHUSI JOKYMEHTOB Ha paCCMOTPEHHUE:

IIPUCBAUBAET 3asBJICHUI0O HOMEP B COOTBETCTBUU C HOMEHKJIATYpOMl /€Nl U CTaTycC
«IIpoBepka TOKyMEHTOBY;

U3y4YaeT IMOCTYNHBIINE JJIEKTPOHHBIE Ji€Jla, B TOM YHCIE NPHIOKECHHBIE
3asiBUTEJNIEM JIOKYMEHTBI B 2JIEKTPOHHOM (hOpMe U 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

IPOBEPSIET KOMIJIEKTHOCTh, YUTAEMOCTh 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB;

IpOBEPSIET COOJIIOJIEHUE YCIOBHM JEHCTBUTENBHOCTH 3JEKTPOHHOW MOJIKUCH,
nocpeacTBoM oOpamieHuss k EauHomy mopramy (B ciiydae, €CiaM  3asBUTENIEM
IIPEICTABIICHBI AJIIEKTPOHHBIE TOKYMEHTBI, MOANKCAHHbIE YCUJICHHOU
KBaJIM(PUIUPOBAHHOM 311EKTPOHHON MOIHUCKIO).

[Ipn HamMuMKU OCHOBAHUM, IPEAYCMOTPEHHBIX ITYHKTOM 2.7.1 aAMUHUCTPATUBHOTO
periiaMeHTa, IMOATrOTaBIMBAET MPOEKT peleHUus 00 OTKa3e B IMpUEME JIOKYMEHTOB,
HEO0OXOAMMBIX JJIs IPEAOCTABICHUS MyHULIMIIAIBHON YCIYTH.

B cnyudae, ecaum B pe3ysbTare MPOBEPKH YCHIEHHON KBaJIM(DPUIIMPOBAHHON
ANIEKTPOHHOM TMOJNUCH BBIABICHO HECOONIOACHUE YCIOBUM €€ JeHCTBUTEIbHOCTH,
MPOEKT pelieHus 00 OTKaze JOJKEH COAepKaTh MyHKTbl cTaThM 11 denepanbHOro
3akoHa Ne63-D3, KOTOpbIE MOCTYKHIN OCHOBAHUEM JIJISl €70 MPUHSTHSI.

[Tpoekt pemenuss o0 oOTkKaze B NpUEME JIOKYMEHTOB, HEOOXOIMMBIX st
PEeIOCTaBICHUS MyHUIIMIAIBHON yCIyTH, ¢ YKa3aHHUEM IPUYUH OTKa3a (B cilydae, eciiu
OCHOBaHUS JUIsl OTKa3a B IMpHUEME JOKYMEHTOB, HEOOXOJMMBIX ISl HPENOCTaBICHUS
MYHMIIMIIAJIBHOW YCIIYTH, CBSI3aHbI C HAPYLIEHUEM yCTaHOBJICHHBIX TPEOOBAHUN K TaKUM
JOKyMEHTaM, OCHOBaHHsA [UJIl OTKa3a B IpUEME JOKYMEHTOB JIOJDKHBI COJEPXKAaTh
uH(pOpPMaLIMI0O O HAUMEHOBAaHUHU JIOKYMEHTOB (MH(pOpMallMU, CBEICHHUM), KOTOpbIE HE
IPEICTaBIICHbI, COJAEpPX AT HEAOCTOBEpHble M (WJIM) TMPOTUBOPEYUBHIE CBENICHUS,
obopmiIeHBI C HapyIIEHHWEM YCTAHOBJICHHBIX TpeOOBaHMWI), HampaBisieTCs Ha
COrJJacOBaHWE B YCTAHOBJICHHOM TMOPSAJIKE TIOCPEACTBOM CHUCTEMbI 3JEKTPOHHOIO
JOKYyMEHTO000poTA.

CoracoBaHue MpoeKTa pelieHust 00 0TKaze B pUeMe IOKYMEHTOB, HEOOXOIUMbIX
JUISL  TPENOCTAaBICHUS MYHHUIMIAIbHOW  YCIYI'M, OCYIIECTBISIETCS B  MOPSJIKE,
MIPEAYCMOTPEHHOM ITyHKTOM 3.5.3 aIMHUHHUCTPATUBHOI'O PETJIAMEHTA.

B cmydae OTCYyTCTBMSL OCHOBAaHMM Il OTKa3a B IPHEME JIOKYMEHTOB,
MIPEAYCMOTPEHHBIX NYHKTOM 2.7.1 aJIMHHHCTPAaTHBHOIO pEIVIAMEHTA, JIOJKHOCTHOE
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JIMII0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, B T€UEHHE OJHOTO pabodyero AHs CO JIHSA
MOCTYIUICHHUS 3asBJICHUS, HAMIPABIAET 3asSBUTENIO, YKA3aHHBIM B 3asBJICHUU CIIOCOOOM,
YBEJIOMJICHHE O TOCTYIUICHUU 3asBJICHUS, COJEpIKAIIee BXOISAIIMNA PErHCTPAIIMOHHBIN
HOMEp 3asBJICHMA, NaTy TMOJY4YCHHs 3asBIICHUSA, IEpeueHb HaWMEHOBaHHM (haiiios,
NPEJCTABICHHBIX K HEMY JOKYMEHTOB, JaTy MOJyY4EHHUs pe3yibTara MyHHUIIUTAIbHOM
yCITyTH.

3.3.3.4. HcnonHenue mporeayp, ykazaHHbIx B myHkrax 3.3.3.1, 3.3.3.3
aJIMUHHUCTPATHUBHOTO  perjlaMeHTa, TMpH HAIMYUM  TEXHUYECKOW  BO3MOXKHOCTH
OCYIIECTBIISIETCS B aBTOMAaTUYECKOM PEKHUME C HMCIIOIh30BAaHHEM aBTOMATH3HPOBAHHON
MHPOPMAITMOHHON CHUCTEMBI, TPETHA3HAYCHHON [UJIs OKa3aHWUsS TOCYIAapCTBCHHBIX U
MYHHIIMIIATBHBIX YCIYT.

3.3.3.5. AQMHUHHCTpaTHBHBIC MpPOLEAYpHl, yCTaHABIUBaeMble IyHKTOM 3.3.3
aJIMMHHACTPATUBHOTO PETJIaMEHTa, BBIMOJHAIOTCS B TEYECHHWE OJHOTO pabodero IHS CO
THSI TIOCTYTIJICHUS 3asBJICHHS HA PACCMOTpPEHUE.

PesynbpraramMu BBHIIOTHEHHS aJIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: MPUHITHIN
Ha PACcCCMOTPEHHE KOMILJIEKT JOKYMEHTOB WJIM MPOEKT pemieHus 00 OTKa3e B MpHEeMe
JOKYMEHTOB, HEOOXOIMMBIX JJIsI IPEIOCTABICHUSI MyHUIIUTIATBHON YCIYTH.

3.4. HaHpaBJ'IGHI/IG MCIKBCOAOMCTBCHHBIX 3aIlIPpOCOB B OpIr'aHbl, Y4aCTBYIOIIIKUC B
MnpcaoCTaBJICHUN MYHHHHHaHBHOﬁ YCIyIru

3.4.1. OcHOBaHMEM Hayaja BBIIOJHEHHUS aJIMUHUCTPATUBHOW IPOLEAYPHI
ABIIIETCSA TOJY4YEHHE JOJDKHOCTHBIM JIMLIOM (paOOTHMKOM), YHOJHOMOYEHHBIM Ha
BBINIOJIHEHHE aJMUHUCTPATUBHOW MTPOLEAYPHI, OT IOJLKHOCTHOrO juia (paboTHHUKA),
OTBETCTBEHHOTO 32 MPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTEISL JJOKYMEHTOB.

JIOJDKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHUE
aAMUHUCTPATUBHOM MPOLEAYpHI, SBISAETCA CceKpeTapb VICNONHUTENIBHOIO KOMUTETA
[lletneBo-Tynmymickoro cenbckoro mnoceneHus PoriOHO-Ciio000/1CKOTO MYHHITUTIATBEHOTO
paliona Pecnybnmuku Tarapcran (nanee - AOMKHOCTHOE JIMIO, OTBETCTBEHHOE 3a
HaIlpaBJeHUE MEXBEAOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIOJBKHOCTHOE JIMIIO0, OTBETCTBEHHOE 32 HAIPaBJICHHE MEKBEIOMCTBEHHBIX
3anpocoB, (GOpPMUPYET U HamNpaBiseT B AJIEKTPOHHOM (hOpMe MOCPEACTBOM CHUCTEMBI
MEXBEJOMCTBEHHOTO 3JIEKTPOHHOI'O B3aWUMOJEHCTBUA (IIPU OTCYTCTBHUM TEXHUYECKOM
BO3MOXKHOCTH — HMHBIMH CHOCOOAMM) 3allpoChl O TNPEIOCTaBICHUH JTOKYMEHTOB U
CBEJICHUI, IPETYCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOTO PETIAMEHTA.

AJMVHHCTPAaTUBHBIE MPOLIEAYPHl, YCTAaHABIMBAEMbBIE HACTOSAIIUM ITYHKTOM,
BBITIOJIHAIOTCS B JICHb MPUHATHS 3as1BJICHUS Ha PACCMOTPEHUE.

Pe3ynpTaTaMy  BBIIOJIHEHHMS]  aJAMHHHUCTPATUBHBIX  NPOUEAYpP  SBISAIOTCS:
HampaBJeHHbIE B OpraHbl BIACTH W (WIM) MOABEAOMCTBEHHBbIE OpraHaM BIIACTH
OpraHu3alliy 3alpOChI.

3.4.3. CienyayiuCThl ~ TIOCTABIIMKOB  JaHHBIX HAa  OCHOBAaHMHM  3aIlpPOCOB,
NOCTYIHUBILIKUX Y€pe3 CUCTEMY MEXKBEJOMCTBEHHOTO 3JIEKTPOHHOIO B3aUMOJEHCTBUA,
MPEIOCTABIIAIOT  3allpallliBaeMble JOKYMEHTHl (MH(QOpMAIMIO) WIM HAIpaBIsioOT
yBeAOMJIEHUsI 00 OTCYTCTBUHM AOKyMeHTa W (i) uMHGOpMaluu, HEOOXOIUMBIX IS
MPEIOCTABIICHUSI MyHULIUIIAJIBLHON YCIYTH (J1ajee — yBeIoMJIeHHEe 00 0TKase).
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AJMUHUCTPAaTUBHBIE NPOLEAYPHl, YCTAHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBIIIOJIHSIFOTCSL B TEUEHUE TPEX JHEH CO HSA MOCTYIUIEHUS! MEKBEJIOMCTBEHHOTO 3arpoca
B OpraH WJIM OpPraHU3alHIO, IPEJOCTABIIONIME JOKYMEHT U MH(OpPMAILINIO, €CITU WHBIC
CPOKM TMOATOTOBKA M HAaINpaBJIEHUS OTBETA Ha MEXBEIOMCTBEHHBIM 3alpoc He
yCTaHOBJEHbl  (efepadbHBIMU  3aKOHAMH, MpaBOBbIMU akTamMu [IpaBuTenbcTBa
Poccuiickoit @enepani U NPUHATBIMA B COOTBETCTBHM C (PellepaibHBIMH 3aKOHAMU
HOpMaTUBHBIMHU IIPaBOBbIMU akTamMu PecryOnnku TaTapcras.

PesynpraTaMy  BBIIIOJIHEHMS ~ aJIMMHHMCTPAaTUBHBIX  NPOLEAYp  SBISIOTCS:
JOKYMEHTBI (CBEACHMsI), HEOOXOAUMBIE ISl MPEAOCTaBICHHUS] MYHUIMIIAIBHON YCIIyTH,
1100 yBeoMIIeHHEe 00 0TKa3e, HalpaBJIEHHbIE JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a
HaIlpaBJIECHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIomKHOCTHOE JMII0, OTBETCTBEHHOE 3a HAIPABJICHUE MEKBEIOMCTBEHHBIX
3aMpOoCoB:

MOJIy4aeT 3alpalliiBacMble Yepe3 CUCTEMY MEXBEJOMCTBEHHOT'O AJIEKTPOHHOIO
B3aUMOJICMCTBUSL  JIOKYMEHTHl (CBEACHMS), HEOOXOAUMBIE [UIsl MPEJOCTABICHUS
MYHULUINAIBHOW yCIyTd, MO0 yBeAOMIIEHHE 00 OTKa3e MpPU OTCYTCTBUHU JOKYMEHTa U
(wm) uadopmanuy;

IIPY HAJIMYUHU OCHOBAHMM, IPEYCMOTPEHHBIX IYHKTOM 2.7.]1 aAMUHUCTPATUBHOTO
periamMeHTa, IMOATOTAaBIMBAET MPOEKT pelIeHHs 00 oOTKa3ze B INpUEME JOKYMEHTOB,
HEOOXOAUMBIX JUJIsl MPEAOCTaBICHHUSI MyHUIIUIIATIBHOM YCIIYTH.

[Tpoexkt pemenuss o0 oOTka3e B NpUEME JTOKYMEHTOB, HEOOXOIMMBIX MJis
PEIOCTaBICHUSI MyHUIIMIAIIBHON yCIyTH, ¢ YKa3aHHUEM IPUYUH OTKa3a (B cilydae, eciiu
OCHOBaHUS JUIsl OTKa3a B IpHEME JOKYMEHTOB, HEOOXOJMMBIX ISl HPEIOCTaBICHUS
MYHUIUINIATBHOM YCITYyTH, CBS3aHbI C HAPYIIEHUEM YCTAHOBJIEHHBIX TPEOOBAaHUHN K TaKUM
JOKyMEHTaM, OCHOBaHMS [JIi OTKa3a B IpPUEME JOKYMEHTOB JOJDKHBI COJEpKaTh
MH(pOpMaALMI0O 0 HAUMEHOBAaHWU JOKYMEHTOB (MH(OpMAalLMU, CBEIEHUM), KOTOpbIE HE
MIPE/ICTABICHBI, COAEPXKAT HEJOCTOBEpHbIE W (WJIM) NPOTUBOPEUMBBIE CBEACHMUS,
obopMJIeHBI C HapyLIEHHWEM YCTAHOBJICHHBIX TpeOOBaHMWI), HampaBisieTCs Ha
COrJJacOBaHMWE B YCTAHOBJIEHHOM TMOPSAJKE TIOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOIO
JOKYMEHTO000pOTA.

CornacoBaHue MpOEKTa pelieHus: 00 0TKaze B IpUEMe T0KYMEHTOB, HEOOXOUMBIX
JUISL  TPENOCTAaBICHUS MYHHUIMNAIBHOW  YCIYI'M, OCYILIECTBIISIETCS B  IOPSJIKE,
IPELYCMOTPEHHOM ITyHKTOM 3.5.3 aIMUHHACTPATUBHOTO PETJIaMEHTA.

AJMUHHCTPAaTUBHBIE IPOLIEAYPHl, YCTAaHABIMBAEMbBIE HACTOSLIUM ITYHKTOM,
BBINIOJIHAIOTCS B IEHB MOJYYEHHUSI CBEJCHUI 110 MEXBEJOMCTBEHHBIM 3aIIPOCAM.

Pe3ynpTaTaMy BBITOJIHEHHS AIMUHUCTPATUBHBIX NPOLEAYP SABISIOTCS: JOKYMEHTBI
(cBeneHus), HeoOXOOUMbIE [JIsi MPEAOCTABICHUS MYHMIMNAIBHOW YCIYTH, HPOEKT
pemieHuss o0 OTKa3e B NpUEME JOKYMEHTOB, HEOOXOAUMBIX JUIsl MPEIOCTaBICHUS
MYHULIUTNIAJIIBHON YCITYTH.

3.4.5. MHcnonnenue mnpoueayp, YyKazaHHbIXx B nyHkrax 3.4.2, 344
aAMUHUCTPATUBHOTO  pErjlaMeHTa, IMpU HAIMYUM  TEXHUYECKOM  BO3MOKHOCTH
OCYUIECTBJISIETCS. B aBTOMAaTUYECKOM PEKUME C MCIOJIb30BAaHUEM aBTOMATH3MPOBAHHOU
MH(POPMALIMOHHONW CHCTEMbI, MpEIHAa3HAaYeHHOW MJisi OKa3aHHs TOCYAAapCTBEHHBIX U
MYHULUINAIBHBIX YCIYyT, B TOM YHCIE€ C MOMEHTa pPETUCTpalMU 3asBJICHHUS B
COOTBETCTBHUHM C ITYHKTOM 2.13 aIMMHUCTPAaTUBHOTO PErJIAMEHTA.



24

3.4.6. MaxkcuManpHbIil CPOK BBINOJHEHHUS AAMUHUCTPATHUBHBIX IPOLEAYD,
YKa3aHHBIX B MyHKTE 3.4 aIMHUHHCTPATUBHOTO PEIrJIAMEHTa, COCTaBIISIET TPU pabOUYuX
THSL.

3.5. IlogroroBka pe3ynpTaTa MyHHLIMIIAIBHON yCIIyTH

3.5.1. OcHoBanumeM Hauyaja BBIIOJHEHUSA AJIMUHUCTPATHUBHOW IIPOLIETYPHI
ABJISIETCSL TOCTYIUIEHHE OT JOJDKHOCTHOTO JIMIA, OTBETCTBEHHOI'O 3a HAIlpaBJICHUE
MEXBEIOMCTBEHHBIX ~ 3allpOCOB, JOKYMEHTOB (CBEIEHHH), HEOOXOAMMBIX IS
[IPEIOCTABICHUS MyHULIMNIAIBHON YCIIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIINOJHEHUE aJIMHHUCTPATUBHOU
npoLenypsl, sBisgeTcs cexkperapb HcnonnurensHoro komutera LllerneBo-Tyiymickoro
cenbeckoro mocenenus: PpioHO-Cino6oackoro MyHMIMIagbHOro paiiona PecryOmuku
Tartapcran (nmanee - AODKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yibTaTa
MPEA0CTABIICHNS MYHULIMIIAJIBHON YCIyTH).

3.5.2. JIomKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IIOJArOTOBKY pe3yJbTaTa
MPEA0CTABIICHUS MYHULIMIIAIBHON YCIYTH:

paccMaTpuBaeT C(HOPMUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOAHUMBIX I
IPEIOCTABICHUS MyHULUIIAIBHOW YCIIYTH;

IPU BBISBICHUM OCHOBAaHUM [UISl OTKa3a B IPEJOCTABICHUM MYHMIMIAIBHON
YCIIyTH, YKa3aHHBIX B IyHKTE 2.8.2 aJMUHUCTPATUBHOIO PEIVIAMEHTA, NOATOTABIMBAECT
IPOEKT peLeHUs 00 OTKa3€ B MPEAOCTaBICHUNA MyHULIUIIAJIbHON YCIyTH;

B CJIy4ae OTCYTCTBHs OCHOBAHUWM I OTKa3a B MPEJOCTABICHUM MYHULIAIIAIIEHON
YCIIyTH, IIPEYCMOTPEHHBIX ITYHKTOM 2.8.2 aJMUHUCTPATUBHOI'O PETJIAMEHTA, I10 UTOTaM
PAacCMOTpPEHHUsI JTOKYMEHTOB, HEOOXOJMMBIX I MPEAOCTaBICHUS MYHULUIAIBHON
YCIIYTH, IOJArOTABIMBAET MPOEKT PE3YJIbTaTa MPEAOCTABICHNUS MYHULIUITAIbHON YCITyTH B
COOTBETCTBUHM C MOANYHKTaMHU 1 — 3 myHKTa 2.3.1 aAMUHUCTPATUBHOTO PETIIAMEHTA;

HaIlpaBisieT  MOJArOTOBJICHHBIN MPOEKT  pe3yjbTaTa  MPEIOCTaBICHUS
MYHUIUINIAIBHOM YCIYyTM Ha COIVIACOBAHME B YCTAaHOBJIEHHOM MOPSIKE MOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOTO TOKYMEHTOO00POTA.

AJMUHUCTpAaTUBHBIE TPOLEAYpPHl, YCTAHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITOJIHSIOTCS B TEUEHUE OJJHOTO paboyvero JTHS.

PesynpraTaMy BBITIOJIHEHUS aJMUHUCTPATUBHBIX NPOLEAYP SBIIIOTCS: IMPOEKT
pelieHus: 00 0TKa3e B MPEJOCTaBICHUN MYHUIIMIIAIBHOMN YCIIYTH, CIIPABKHU (BBIITUCKH).

3.5.3. CornacoBanne # TMOJINKCAHUE TMPOEKTa pe3yJibTara IMPeOCTABICHUS
MyHULMNAIBHOM  yciayru (majlee — TOPOEKThl  JTOKYMEHTOB)  OCYIIECTBIISIETCS
PYKOBOJHTENEM CTPYKTYPHOTO IIOAPA3JEIEHUsl, OTBETCTBEHHOIO 3a IOATOTOBKY
pe3yibTaTa MYHULMIAIBHOM  yciayru, 3amectuteneM PykoBoautenss  Oprana,
PykoBoautenem Oprana.

[ToAroToBIIEHHBIE TPOEKTHI TOKYMEHTOB, UMEIOIIME 3aMEYaHMsl, BO3BPAIIAIOTCS Ha
J0pabOTKy JHIy, OTBETCTBEHHOMY 3a MOJATOTOBKY pe3yJibTaTa MyHUIIUNIATBHOU YCIIyTH.
[locne ycrpaHeHusi 3amMe4aHWil TPOEKTHl JTOKYMEHTOB ITOBTOPHO TMEPEAArOTCs s
COTJIaCOBaHUS U MOJIMUCAHUS.

PykoBogutens OpraHa npu pacCMOTPEHUM IPOEKTOB JOKYMEHTOB HPOBEPSET
cOOJII0ICHHE aIMUHUCTPATUBHOTO PEraMeHTa JIOJKHOCTHRIMU JinliaMu OpraHa B 4acTu
CPOKOB BBINIOJHEHUS aJMUHUCTPATUBHBIX MPOLEAYpP, HMX IOCIEI0BATEIbHOCTH U
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MOJTHOTHI, HAJIMYUSI COTJIACOBAHUN YIOJTHOMOYEHHBIX JOJKHOCTHBIX Jjuil] OpraHa B
CUCTEME IEKTPOHHOTO JOKYMEHTO000pOTA.

B  ciywyae  BBISIBIGHMS ~ HapylIeHHWHd B 4YacTH  CPOKOB  BBINOJHEHUS
aIMUHUCTPATUBHBIX MPOLEAYP, UX TMOCIEIOBATEIIBHOCTH W TOJHOTH PykoBOAUTEIH
Oprana MHULUUPYET NPUBJICYEHUE K OTBETCTBEHHOCTH JIML, JIOMYCTUBIINX HApyLICHUS,
B COOTBETCTBUU C MYHKTOM 4.3 aIMUHUCTPATUBHOTO PETJIaMEHTa.

AJMUHUCTPATUBHBIE TMPOLIEAYPHl, YCTAaHABIMBAEMbIE HACTOSLIUM ITYHKTOM,
BBITIOJIHAIOTCS] B TEYEHHE OJTHOTO paboyero JIHS.

Pe3ynpTaTaMy BBIMOTHEHUS! aMUHUCTPATUBHBIX MPOLEAYp SIBISIIOTCSA: pEIICHUE
00 OoTKa3ze B MpueMe JOKYMEHTOB HEOOXOIUMBIX ISl TIPEIOCTaBICHUS MYyHUIIUTIATbHON
YCIyTd, peuieHue 00 OTKa3e B MPEJOCTABICHUM MYHUIMIAIBHOW YCIyrd, CIpaBKa
(BBITIUCKA).

3.54. UHcnomHenume mnpoueayp, VyKazaHHbIX B mOyHkrtax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO  pErjlaMeHTa, TMpPU HAJIUYUU  TEXHUYECKOW  BO3MOXKHOCTU
OCYILIECTBIISIETCS B aBTOMAaTHUUYECKOM PEKUME C UCIOJIb30BAHUEM aBTOMATU3WPOBAHHOMN
MH(POPMAITMOHHON CHUCTEMBbI, MNpPEeIHA3HAYCHHOW [JIs OKa3aHUs TOCYJapCTBEHHBIX U
MYHULIMTATbHBIX YCIYT.

MakcuMallbHBI CPOK BBIMOJHEHUSI AMUHHUCTPATUBHBIX MPOLIEAYDP, YKa3aHHBIX B
NyHKTE 3.5. aIMUHUCTPATUBHOIO PETJIaMEHTa, COCTABIISIET OJIMH pabOUunii IEHb.

3.6. Brinaua (HampaBiieHKe) 3asIBUTENIO Pe3yJibTaTa MyHUIIUIIATLHON YCIYTH

3.6.1. OcHoBaHumeM Haudaja BBIIOJHEHUS AJMHHHCTPATUBHON MPOLEAYPHI
ABJISIETCSl  TIOJIyYEHHE JIOJDKHOCTHBIM  JIULIOM, OTBETCTBEHHBIM 3a  BBINOJHEHUE
aAMUHUCTPATUBHOM MPOUEAYPHI, TOKYMEHTAa, MOATBEPKIAAIOUIEr0 MPEA0CTaBICHUE
MYHHUIUMIAIBHON YCIYTH.

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aJIMHUHUCTPATUBHOU
npoLenypsl, sBigercs cekperapb HcnonnurensHoro komutera LllerneBo-Tynymickoro
cenbcKoro mnocenenus PpiOHO-Ciio00ACKOro MyHUUMIIAIBLHOTO pailoHa PecnyOnuku
Tartapcran (manee - AOKHOCTHOE JIMILIO, OTBETCTBEHHOE 32 BbIJauy (HampaBJICHHE)
JIOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMILIO, OTBETCTBEHHOE 3a BblAady (HAMpaBJICHUE)
JOKYMEHTOB:

o0ecrieunBaeT perucTpaluio 1 BHECEHUE CBEICHUN O pe3yibTaTe MPe10CTaBICHUS
MYHULMIIATBHOW YCIYTH B MOACUCTEMY BEIECHHUS NOKYMEHTAlUMU aBTOMAaTH3WPOBAHHOU
MH(GOPMALIMOHHONW CHCTEMbI, MpeIHAa3HAaYeHHOW MJisi OKa3aHWs TOCYAAapCTBEHHBIX U
MYHUIIUNATBHBIX YCIYT;

U3BEIIAET 3asBUTENS (€ro MpeCTaBUTENS) CIIOCOOOM, YKa3aHHBIM B 3asiBJICHUH, O
pe3ynbTaTe MpeOCTaBICHUS MYHUIUIAIBHOM YCIYTM U O BO3MOXKHOCTH MOJIYYEHHS
pe3yJbpTara MpeIoCTaBIeHUs] MyHUIUNAIbHON yciayru B Oprane v B MOLI.

HcnonHenre  mpouenyp HOpUd  HaJUM4YMM  TEXHUYECKOW  BO3MOXKHOCTH
OCYUIIECTBJISIETCS B aBTOMAaTUYECKOM PEKHMME C HCIOIb30BAHUEM aBTOMATHU3UPOBAHHOM
MH(POPMALIMOHHONW CHCTEMbI, MpEIHAa3HAaYeHHOW MJisi OKa3aHHs TOCYAAapCTBEHHBIX U
MYHULMIATbHBIX YCIIYT.
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AJMUHHCTPAaTUBHBIE MPOLIEAYpPHl, YCTAHABIMBAEMbIE HACTOSLIUM IIYHKTOM,
BBIIIOJIHSIIOTCS. B TE€YEHUE OIHOrO padoyero JHA CO JHS MOANUCAHUS JTOKYMEHTA,
SABJISIOILETOCS pe3yapTaToM IPENOCTABIICHUSA MYHHUIMIATbHON YCIIyTH,
YIOJIHOMOYEHHBIM J0JHKHOCTHBIM JIMIIOM Oprana (OpraHom).

PesynpraTaMy  BBIIIOJIHEHMS ~ QJIMMHHUCTPAaTHBHBIX  IPOLEAYpP  SBIISFOTCH:
pa3MEIEHUE CBENCHUM O pPE3ysbTare IPENOCTABICHHUS MYHHUIMIIAIBHONW YCIyTH B
MH(POPMALIMOHHBIX CUCTEMAaX, U3BEIICHUE 3asBUTENS (€r0 MPEACTABUTENS) O PE3yJIbTaTe
IPEIOCTaBIECHUS MYHULIMTIIATBHON YCIYTH U CIIOCO0aX €ro NoJyyeHusl.

3.6.3. Ilopsamox Bblgauu (HampaBiE€HMs)  pe3yibTara  MPEAOCTaBICHUS
MYHUIUNIAIBHON YCIIyTH:

3.6.3.1. Ilpu oOpaimeHun 3asBUTENS 32 PE3yIbTATOM MYHULIMIIAIBHON YCIYyTHU B
M®II, pabotank M®I] BeIIaeT 3asBUTENIO PE3yabTAaT MyHUIIUIIATIBLHON YCIyTH B (hopMe
AK3EMIUISIpA DJIEKTPOHHOIO JOKYMEHTa Ha OymaxHoMm Hocutene. [lo TpeGoBaHuIO
3asIBUTENS] BMECTE C IK3EMIULSIPOM AJIEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM HOCHUTENE
€My NPENOCTABISACTCS JK3EMIUIAP AJIEKTPOHHOTO TOKYMEHTa IIyTEM €ro 3alucu Ha
CbEMHBI HOCHUTENh HWH(OpPMAUU WIM HAOpaBJICHUS JK3EMIULIpa 3JIEKTPOHHOIO
JOKYMEHTA IO JJEKTPOHHOM IToYTe B aapec 3asBuTensd. [Ipym 3ammcu Ha ChEMHBIN
HOCUTENb MHGOpPMALMU WM HaNpaBlICHUHM 3K3EMIUIApA AJIEKTPOHHOIO JTIOKYMEHTa, Ha
OCHOBE KOTOPOT'O COCTaBJIEH OJK3EMIUISIP 3JIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHTEJIE, IO 3JIEKTPOHHOM IOYTE€ HIAECHTUYHOCTHh TAKOTO 3K3EMIULIPA SJIEKTPOHHOIO
JOKYMEHTa 3K3EMIUISPY AJIEKTPOHHOTO JIOKyMEHTa Ha OyMa)KHOM HOCHUTEJNE 3aBepsieTcs
YIIOJTHOMOYEHHBIM COTPYAHHKOM C HCIIOJIb30BAHMEM YCHJIEHHOM KBaIU(PHUIIMPOBAHHOU
AIIEKTPOHHOM NOJIIUCH.

AJMUHUCTPAaTUBHBIE TMPOLIEAYpPbl, YCTAaHABIMBAEMbIE HACTOSLIUM IYHKTOM,
BBINIOJIHAIOTCS B TOPSIIKE OYEPETHOCTH, B JIE€Hb MPUOBITUA 3asBUTENS B CPOKH,
YCTaHOBJICHHBIE periiaMmeHToM padoTsl MDII.

Pe3ynpTaTaMy BBIMOTHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCA: (PUKCAIUSA
dakTa BbIJAYM pe3ysibTaTa MpeAoCTaBICHUS MyHHIUNaabHOM yciayru B AVUC MOI],
pe3yJabTaT NpeIOCTABICHUS MyHULUIIAIBHOW YCIYTH, BBIIAHHBIN 3asBUTEIIIO.

3.6.3.2. Ilpu oOpaiieHun 3asBUTENA 3a PE3yJbTaTOM MYHUIMNAIBHON YCIYTH
yepe3 Enunbiii, PecnyOnukaHckuili mopTay 3asABUTENI0 B JIMYHBIM  KaOWMHET
aBTOMATUYECKU HAMpaBJSETCSl AJIEKTPOHHBIM  00pa3 JOKYMEHTa, SBISIOLIErocs
pEe3yNbTaTOM NPENOCTABICHUS MYHHIMIAIBHONW YCIYTd, IOAINUCAHHBI YCHJICHHON
KBJIN(ULIMPOBAHHOMN 3JIEKTPOHHON MOJANKUCHIO YIMOJIHOMOYEHHOTO JTOJKHOCTHOTO JIMIIA
Oprana (Oprasom).

AJMUHHCTpPAaTUBHBIE IPOLIEAYpPHl, YCTAaHABIMBAEMbBIE HACTOSLIUM IIYHKTOM,
BBIITOJHAIOTCS B JI€Hb NOANMCAHUA AOKYMEHTA, MOITBEPKIAIOUIETO NPEIAOCTABICHUE
(0TKa3 B MpeAOCTaBIEHUN) MYHULIUNIATILHON YCIYTH, YIOJHOMOYEHHBIM JIOJKHOCTHBIM
nutioM Oprana (Opradom).

Pe3ynpTaTaMy  BBIIOJIHEHHMS  aJIMHHHUCTPATUBHBIX  NPOLEAYpP  SBISAIOTCS:
HampaBieHue (IpelocTaBiIeHUE) C UCHoyib3oBaHMEeM Enunoro, PecmyOnmkaHckoro
NOpTaJIa 3asBUTEINIIO TOKYMEHTA, MOATBEPKIAAOIIETO MPEIOCTABICHUE MYHHUIIMNIAIBHON
YCIIYTH (B TOM YHUCJIE OTKA3 B IPEIOCTABICHUN MYHUIIMIIAIBHON YCIIYTH).

3.6.3.3. IIpu oOpamieHun 3asBUTENS 3a PE3yJIbTaTOM MYHHUIMIAIBHON YCIyru B
OpraH, JOJKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a BbIJauyy (HAlpaBlIEHHWE) JOKYMEHTOB,
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BBIJIACT 3aSBUTEIIO PE3yJbTaT MYHUIMMAIBbHOW yciyru. [lo TpeGoBaHuio 3asBUTENS
BMECTE C DK3EMIULIPOM OJJIEKTPOHHOIO JOKyMEHTa Ha OyMa)XHOM HOCHUTENE €My
MPEIOCTABISACTCS SK3EMIUISAP SJIEKTPOHHOTO JIOKYMEHTA IyTEM €r0 3aIllMCU Ha ChbEMHBIN
HOCHUTEJIb MH(QOPMAIIMK WM HAMPAaBICHUS SK3EMIUIIpa 3JEKTPOHHOTO TOKYMEHTa TIO
AIEKTPOHHOM MTOYTE B aPEC 3asIBUTEIIS.

AJIMUHUCTpPAaTUBHBIE TMPOLIEAYPHI, YCTAHABJIMBAEMbBIC HACTOSIIUM ITYHKTOM,
OCYUIIECTBJISIOTCS B MOPSIIKE OYEPEIHOCTH, B ICHb IPUOBITHUS 3asIBUTENSI B COOTBETCTBUU
¢ [IpaBriiamMu BHyTpEHHETO TPYAOBOro pacnopsaka Oprana.

Pe3ynpTaToOM BBIMIOJIHEHHUS aMUHUCTPATUBHBIX MPOLENYp SBISIOTCS: (pUKcanus
dakta  BbIIAYM  pe3yibTaTa  MPEJOCTABJICHHUS  MYHUIIMIIAIBHOM  YCIOyTd B
aBTOMATU3UPOBAHHON HMH(POPMAITMOHHOW CHCTEMe, MPETHA3HAUYCHHOW [JIs OKa3aHWs
rOCy/1apCTBEHHBIX U MYHHULIUITAIBHBIX YCITYT.

3.7. UcnipaBiieHHE TEXHUYECKUX OIITMOOK

3.7.1. B cnydae oOHapyXeHHs] TEXHUUYECKON OLIMOKH B TOKYMEHTE, SIBJISIOIIEMCS
pe3yNbTaTOM MYHULMIIAIBLHOMN YCIYTH, 3adBUTENb HanpasiigeT B Opras:

3agBJICHUE 00 MCHpPaBICHUM TEXHUYECKOM omuoku (mpuioxxkeHue NeS «
HACTOSALIEMY aIMUHUCTPATUBHOMY PEIJIaMEHTY);

JOKYMEHT, BBIJIaHHBIM 3asBUTENI0 KaK pe3yJbTaT MYHMIMIIAIbHOW YCIyTH, B
KOTOPOM COJIEP>KUTCS TEXHUYECKasl OIINOKa,;

JOKYMEHTBI, MMEIOIINE IOPUANYECKYIO CUJIY, CBHJETEIbCTBYIOLIUME O HAJIUYUU
TEXHUYECKOMN OIIHOKH.

3asiBieHre 00 WCHpPaBICHUM TEXHUYECKOW OIMMOKW B CBEICHMSIX, YKA3aHHBIX B
JOKYMEHTE, SIBJISIOEMCS pe3yIbTaTOM MYHHUIIMIAIBHOW YCIIYTH, MOJAETCs 3asBUTEIEM
(YMOTHOMOYEHHBIM TIPEJICTABUTENIEM) TOYTOBBIM OTIpaBlieHHEM (B TOM YHCIE C
MCIIOJIb30BAaHUEM 3JIEKTPOHHOM MOYTHI), MO0 uepe3 Enunblil, PecyOnukanckuii mopran
niu MOII.

3.7.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, OCYILIECTBIISIET
MpUEM 3asBJIEHUS 00 UCHpPaBICHUM TEXHUYECKON OUIMOKH, PETUCTPUPYET 3asiBICHUE C
NPUIIOKEHHBIMU JOKYMEHTAMU U NEPeJaeT UX JOHKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a
00paboTKy JOKYMEHTOB.

AJIMUHHUCTpPAaTUBHBIE TPOLEAYpPHl, YCTaHABIMBAEMbIE HACTOALIUM ITYHKTOM,
BBITOJIHSIOTCS B TEUEHUE OJJHOrO paboyvero JHS C JaThl PETUCTPALIUU 3asBIICHUSI.

Pe3ynbrataMu BBITIOJHEHHS] aIMUHUCTPATUBHBIX IPOLEAYD SABIISIOTCS: MPUHATOE U
3aperucTpUpOBaHHOE 3asBIICHUE, HAPABICHHOE HA PACCMOTPEHHUE I0JKHOCTHOMY JIUILY,
OTBETCTBEHHOMY 3a 00pabOTKYy IOKYMEHTOB.

3.7.3. JIoJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O00pabOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI W B IEIsIX BHECCHHMs] WCHpPaBICHUN B JOKYMEHT,
SABJISIFOUIUICS PE3yJIbTATOM MPENOCTABICHUS MYHULIUNAIBHON YCIYT'H, OCYUIECTBISET
NpOIEAYPHl, MPEIyCMOTPEHHBIE IMyHKTOM 3.5 aaIMUHUCTPAaTUBHOTO pErjaMeHTa, Hu
BBIJIACT HWCIIPABICHHBIM JOKYMEHT 3asBUTENIO (YIMOJIHOMOYEHHOMY MPEACTABUTEINIO)
JUYHO TOJ| POCHHCH C U3BATHEM Yy 3asgBUTENA (YIOJIHOMOUYEHHOTO IPEACTaBUTES)
OpUTHMHAJIA TIOKYMEHTa, B KOTOPOM COAEPKUTCS TEXHUUECKas OIMUOKa, WK HAIPaBIIsET B
aJipec 3asiBUTENS IOUYTOBBIM OTIIPABIIEHUEM (TIOCPEACTBOM 3JIEKTPOHHOMN MOYTHI) MUCHMO
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O BO3MOXXHOCTM IOJIy4€HHMsS JOKYMEHTa Ipu MpeaoctaBieHud B OpraH OpuTrHHaia
JOKYMEHTA, B KOTOPOM COJEP>KUTCS TEXHUYECKasl OIroKa.

AJMUHHCTPAaTUBHBIE MPOLIEAYPHl, YCTAaHABIMBAEMbBIE HACTOSLIUM ITYHKTOM,
BBITIOJHSIOTCS B TEYEHHE JBYX pabouyux AHEW Tociae OOHapy>KEHUs TEXHUYECKOU
OIMOKM WM TIOJy4YE€HHUS OT JII0OOr0o 3aMHTEPECOBAHHOIO JIMLA 3asBJICHUS O
JOIYILEHHOM omMOKe.

Pe3ynpraTaMy BBINOJHEHHS aJMUHUCTPATUBHBIX IIPOLELYP SABISIOTCS: BBIAAHHBIN
(HampaBJIEHHBIN) 3asIBUTEIIO IOKYMEHT.

4. Tlopsaok U ¢GopMbl KOHTPOJIsI 32 IPeI0CTABJIeHHEM MYHUIMNIAIbHOMI
yCIYI'H

4.1. Ilops1ok OCYIIECTBIEHUS TEKYLIErO KOHTPOJIS 3a COONIOACHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMH JIOJKHOCTHBIMU JIMLIAMHU TMOJO0KEHUN a]MUHUCTPATUBHOIO periaMeHTa
Y MHBIX HOPMATHBHBIX IPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS K
MPEAOCTABICHUIO MYHULIUIIAIbHON YCIYTH, a TAaKK€ IPUHATHEM UMU PEIICHUN

KoHTpoib 32 MONHOTONW M KayeCTBOM NPEAOCTABICHUS MYHHUIIUIAIBHOW YCIYTH
BKJIIOYAET B ce0s BBIABJICHHE U YCTPAaHCHHE HAPYIICHUI MpaB 3asBUTENICH, TPOBEICHUE
IPOBEPOK  COOJIIOICHUSI  MPONEAYpP MPEIOCTaBICHUS  MYHHUIIMIAIBHOW  YCIYTH,
MOJITOTOBKY PEIICHUI Ha AeicTBus (0e3aecTBIE) TOKHOCTHBIX JIMI] OpraHa MECTHOTO
CaMOYIIPABJICHUS.

dopMaMu KOHTPOJIS 32 COOJIOJICHUEM HCTIOTHEHUST aIMUHUCTPATUBHBIX MPOIIEAYP
SABJISIFOTCSL:

1) mpoBepka W COTJIACOBAaHWUE TMPOEKTOB JOKYMEHTOB TI0 TPEIOCTABICHHIO
MYHULIMAIBHOMN YCITyTH;

2) IPOBOIUMBIC B YCTaHOBJIEHHOM MOPAJIKE MPOBEPKHU BEJICHHUS
NEIONPON3BOACTBA;

3) mpoBelieHHE B YCTAHOBJICHHOM TOPSIIKE KOHTPOJIBHBIX MPOBEPOK COOJIOICHUS
MPOLEAYP NMPEAOCTABIEHNS MYHUIIUIIAbHON yCIIYTH.

B wmemsx Tekymero KOHTPOJISI HCHOJIB3YKHOTCA CBEICHHS, HMEIIIUECS B
ANIEKTPOHHON 0a3e MaHHBIX, CIyXeOHas KOPPECHOHJCHIMS, yCTHAs M MHUCbMEHHAas
uHboOpMaIUs JOHKHOCTHBIX JIUI, OCYIIECTBIISIFONIUX BBITIOJHEHUE aIMUHUCTPATHUBHBIX
MpOLENYP, KYyPHaJIbl y4€Ta COOTBETCTBYIOIIMUX JOKYMEHTOB U JPYTHE CBEICHUS.

Jlns ocylecTBIeHUs KOHTPOJIS 3a COBEPLICHUEM AEHUCTBUNA MPU ITPEIOCTABICHUN
MYHUUUIIAUIBHON YCIYIM W MPUHATAM PEUICHUH PYKOBOIAUTEIID OpraHa MECTHOTO
CaMOyNIpaBJ€HUsS  MPEACTABISIIOTCS  CHPABKM O  PE3yibTaTax  MNPEIOCTABICHUS
MYHULIUTNIAJIIBHON YCITYTH.

O cnyyasx ¥ npuYMHAX HaApYLWIEHUsI CPOKOB, MOCIENOBATEIbHOCTH U COACPKAHUS
aIMUHUCTPATUBHBIX TMPOLEAYP MAOJDKHOCTHBIE JIMIAa HEMENJICHHO HWHHOPMUPYIOT
PYKOBOIUTENSA OpraHa, MPEJOCTaBSIOMIET0 MYHUIMIAIBHYIO YCIYyry, a TaKkKe
MPEANPUHUMAIOT CPOYHBIE MEPHI 110 YCTPAHCHUIO HAPYIIIEHUM.

Texkymmuii KOHTPOJIL 3a COOJIIOJICHHEM  TIOCIEOBATEIBHOCTH  JCHCTBUH,
ONPEAETICHHBIX aIMHUHUCTPATUBHBIMU poueypaMu o IIPEOCTABICHUIO
MYHUUUIIAIBHON  YCIIYyI'M, OCYLIECTBIISICTCS 3aMECTUTENIEM PYKOBOJMTENS OpraHa
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MECTHOTO  CaMOYIpPAaBIIEHUS, OTBETCTBEHHBIM 3a  OpraHM3aluio  paboTel MO
MIPEAOCTABICHUI0O MYHULMIIAIBHON YCIYI'M, HayaJlbHUKOM OTJENA, OCYLIECTBISIOLIErO
OpraHu3alxIo padOTHI MO NPEIOCTABICHUIO MyHUIIMIAIBHON YCIIYTH.

[lepeyeHb  AOKHOCTHBIX  JIMI[, OCYIIECTBIISIFOIIMX  TEKYIIMA  KOHTPOJb,
YCTAHABIIMBACTCS TOJIOKEHUSMH O CTPYKTYPHBIX HOJpA3ACiCHUsIX OpraHa MECTHOIO
CaMOYIPABJICHUS U TOJKHOCTHBIMH PETJIAMEHTAMH.

4.2. HOpHI[OK U IICPUOANTHOCTb OCYHICCTBIICHUS IIJIAHOBBIX U BHCIINIAHOBBIX ITPOBCPOK
ITOJTHOTHI U Ka4YCCTBA IIPCAOCTABICHUSA MYHHHHHaHLHOﬁ YCIIYT'H, B TOM YHCJIC ITIOPAOOK U
q)OpMI)I KOHTPOJIA 3a MOJIHOTOM M Ka4YE€CTBOM MMpcaoCTaBJIICHUA MYHHHHHaHBHOﬁ YCIYIu

4.2.1. KoHTponb 3a MOJTHOTOM M KAue€CTBOM MPEAOCTABICHUS MYHHULIMIIAIBHON
YCIIYTH OCYLIECTBIISIETCS B (hopmax:

1) npoBeieHus MPOBEPOK;

2) paccMOTpeHHs Kajlo0 3asBUTENel Ha AeicTBus (0e3neiictBue) OpraHa, a TaKkxke
UX JIOJDKHOCTHBIX JIML], MyHULIUITAJIbHBIX CTY>KalluX.

42.2. B wmemax OCyHECTBICHHS KOHTPOJS 3a IIOJHOTOM M Ka4eCTBOM
IPENOCTABICHUS MYHHULIMIIAIBHON YCIYTM THPOBOASTCS IUIAHOBBIE M BHEIUIAHOBBIE
npoBepku. llopglok M NEPUOAUYHOCTH OCYIIECTBICHHS IUIAHOBBIX ITPOBEPOK
yCcTaHaBIUBaeTCs IaHoM pabotel Oprana. [Ipu nmpoBepke MOryT paccMaTpuBaThCs BCe
BONPOCHI, CBSI3aHHBIE C IPEJOCTABICHUEM MYHUIUNAIBHON YCIYrH (KOMIUIEKCHBIE
IPOBEPKH), WIH OTIEIbHBIA BOMPOC, CBSA3aHHBIA C MPEIOCTaBICHUEM MYHULIUIATBHON
ycnyru  (TemMarmyeckue mpoBepku). lIpoBepka Takke MOXKET NPOBOJUTHCA IO
KOHKPETHOM KaJio0€e 3asBUTEIIS.

4.2.3. BHenaHOBBIE NPOBEPKU ITPOBOASTCA B CBSA3HM C NPOBEPKOM YCTPAHEHUS
paHee BBISBJICHHBIX HApYIICHUW aJMHUHUCTPATHUBHOIO PETJIAMEHTa, a TakXkKe B CIy4yae
MOJy4YeHHsl >kano0 3asBUTENle Ha neicTBus (Oe3aeiictBue) OpraHa, a TakXke HX
JTOJKHOCTHBIX JIUL, MyHUIIUNATBHBIX CITYyXKaIIHX.

4.2.4. Pe3ynbrarel NPOBEPKU OGOPMIIAIOTCS B BHUJE aKTa MPOBEPKHU, B KOTOPOM
YKa3bIBalOTCS BBISBIICHHBIE HEJOCTATKH U MPEIIOKEHUS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIUI] OPraHa, NPeI0CTaBIISIIOIIEr0 MyHUIUIIAIbHYO
YCIIyTY, 3a pEIIeHUs U AelcTBUs (Oe3/1eicTBIE), MPUHUMAEMBbIE (OCYIIECTBIISIEMbIC) UMHU
B X0JI€ MPEI0CTABICHUSI MyHULIMTIAIBHON YCITyTH

ITo pe3ynbTaTam MPOBEACHHBIX MPOBEPOK B CIIydae BBISBJIICHUS HAPYIICHUMN TpaB
3asiBUTENIC BUHOBHBIC JIMIA TPUBJICKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBHM C
3aKOHOJATENBCTBOM Poccurickor denepanuu.

PykoBoauTenb opraHa MECTHOIO CaMOYIIPABJIEHHUS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHHE 3asIBIICHUMN.

PykoBonutenp (3aMeCTUTENIb PYKOBOJUTENSA) CTPYKTYPHOTO TOApa3fCiIeHUs
OpraHa MECTHOTO CaMOYIPaBJIEHUS HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U (MJIN)
HEHAJIJIeXkKaIlee BBITOTHEHWE aIMUHHCTPATUBHBIX JIEUCTBUW, yKa3aHHBIX B paszjene 3
aIMUHUCTPATUBHOI'O PETJIAMEHTA.
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JIOJDKHOCTHBIE JIMIA Y UHBIE MYHULIMIATIBHBIE CIYKAIIME 3a PEIICHUS U IEUCTBUS
(O6e3nelicTBue), NOpuUHUMaeMmble  (OCYIIECTBISIEMbIE) B  XOAE€  NPEAOCTABICHUS
MYHULIMIATBHON yCIIyTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOAATEIHCTBOM
MOPSIIKE.

4.4, [TonoxxeHus1, XapaKTepU3yIOIue TPEOOBaHUS K TOPSIAKY ¥ (hopMaM KOHTPOJIS 3a
MPEIOCTABICHUEM MYHUIIUTIAIBHOM YCIYTH, B TOM YUCJIE€ CO CTOPOHBI TPXKIaH, UX
00bEeIMHEHUH U OpraHu3aIui

KOHTpOJIb 32 MpeoCcTaBIeHNEM MYHUIIMIIAIIBHON YCIIYTH CO CTOPOHBI TPaXKIaH, UX
OOBEIMHEHWH W  OpraHu3alMii, OCYIIECTBISIETCS  IOCPEICTBOM  OTKPBITOCTH
NEeATEIbHOCTH  OpraHa  MECTHOIO  CaMOYIpaBJI€HUS  NpU  MPEIOCTaBICHUHU
MYHUIUIIATBHOM YCITYTH, MOIYYEHUs MOJHOM, aKTyaJIbHOM U IOCTOBEPHON MH(pOpMaluu
O TOpSIKE MPEAOCTABICHHUS MYHUUMINAIBHOM YCIYIM W BO3MOXHOCTH JOCYAEOHOIrO
paccMoTpeHust oOpanieHuid (3kano0) B Mpolecce MNPeIOCTaBICHUS MYHULMNAIbHOM
YCIYTH.

5. locyneOHblii (BHeCYAeOHbIH) MOPSIIOK 00KAJTOBAHUS pellieHUid u TeiicTBUi
(0e3neiicTBHsI) Oprana, MpeaoCTABJISIONIEr0 MYHUITUIIAJIbHYIO YCJIYTY,
MHOTO()YHKIMOHAJIBHOI0 HEHTPA NMPeA0CTABJIEHHS IOCYAAPCTBEHHbIX U
MYHUIHMIAJIBHBIX YCJIYT, OPraHu3anuii, ykazanubix B yactu 1.1 cratbu 16
DenepanbHOro 3akona Ne210-P3, a Takike UX J0JKHOCTHBIX JIUI, MyHUITHTIAIbHBIX
CJIyKaluX, pA0OTHUKOB

5.1. 3agBuUTENM MMEIOT MPABO Ha 00XAJIOBAHHE B JIOCYIEOHOM MOPSIKE PEIICHUMA
n JedctBuid (Oe3nelcTBUsI) oOpraHa, NPEIOCTaBISIOIIEr0 MYHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOIO  JIMIA  OpraHa, MpPEeJOCTABISIONEr0 MYHUIUNAIBHYIO  YCIYTY,
MYHUIUNAIBHOTO  CIYXallero,  PYKOBOJAWTENS ~ OpraHa,  MPEeAO0CTaBIIIOIIETO
MYHUIUTIATBHYIO YCIIyTY, MHOTO()YHKIIMOHAJILHOTO LEHTpA, paboTHHKA
MHOTO(YHKIITMOHAIBHOTO 1IEHTpa, OpraHu3alluii, IpeayCMOTPEHHbBIX YacTbio 1.1 crarbu
16 ®enepanbhoro 3akona Ne210-D3, a Takke UX paOOTHHKOB.

3asiBUTENIb MOKET OOPATUTHCS C HKall000M, B TOM YUCIIE B CIAEAYIONINX CIIydasiX:

1) HapymeHue cpoka perucTpanuu 3anpoca O NPeIOoCTaBICHUU MYHULAIIAIBHON
YCIIYTH, 3aIpoca, yKa3aHHoro B ctathe 15.1 @eaepanbuoro 3akona No210-D3;

2) HapylIeHHE CpOKa NPENOCTABICHUS MYHULUIIAIBHON yciayru. B yka3zaHHOM
cinydae nocyaeOHoe (BHecyneOHOE) O0KaJloBaHME 3asBUTENIEM DEIICHWA U JeHCTBUN
(6e3neiicTBUSl) MHOTO(YHKIIMOHAIBHOTO LEHTpa, pabOTHUKA MHOTO(QYHKIHOHAIBHOTO
[IEHTpa BO3MOXKHO B CiIyyae, €Clii Ha MHOTO(YHKIIMOHANbHBIA LIEHTpP, PEIICHUs WU
neictBuga  (Oe3geiicTBUE)  KOTOPOro  OOKANyrOTCS, BO3JOXKE€Ha  (QYHKUHUS  TIO
PEIOCTABIECHUIO COOTBETCTBYIOIIMX MYHUIMIAIBHBIX YCIyT B IOJHOM OObEME B
nopsJike, onpeneneHHoM yactbio 1.3 crateu 16 @enepanbHoro 3akona Ne210-D3;

3) TpeboBaHue y 3asABUTENS JOKYMEHTOB WU MH(GOPMALIMK JTUOO OCYIIECTBICHUS
NEUCTBUN, TMPEACTABICHHE WJIA OCYIIECTBICHHE KOTOPBIX HE MPEAyCMOTPEHO
HOPMATUBHBIMU NPaBOBbIMU akTaMu Poccuiickon @Denepaunv, HOPMaTUBHBIMU



31

npaBoBbIMU akTaMu PecniyOnuku TarapcTan, MyHUIIUIIATbHBIMU IPABOBBIMU aKTaMU IS
MIPEAOCTABICHUS MyHULUMIIAIBHON YCIIYTH;

4) oTka3 B IpUEME JTOKYMEHTOB, IPEAOCTABICHHUE KOTOPBIX MPELYCMOTPEHO
HOPMAaTUMBHBIMM IPAaBOBBIMM akTaMu Poccuiickon @enepaunyu, HOPMATUBHBIMU
npaBoBbIMH akTaMu PecryOnuku TaTapcTan, MyHUIIUMIIAILHBIMU PABOBBIMU aKTaMU JJIs
PEIOCTaBICHUSI MyHUIIUNIATBHON YCIIYTH, Y 3aABUTEIS;

5) oTKa3 B MPEIOCTABICHUH MYHUIIUIIAILHON YCIyTH, €CIM OCHOBAaHUS OTKa3a He
peayCMOTpeHbl (defepaibHBIMU 3aKOHAMH M TMPUHSATBIMH B COOTBETCTBUM C HUMHU
UHBIMM HOPMAaTHUBHBIMU TPABOBBIMU akTamu Poccuiickoit @Pepepanuu, 3aKOHAMU U
WHBIMU HOPMATUBHBIMU MPaBOBbIMU akTaMu PecnyOnuku TatapctaH, MyHUIIMTAIbHBIMU
MPaBOBBIMU akTaMU. B yka3zaHHOM ciydae nocyneOHoe (BHeCyaeOHOe) 00KajloBaHHE
3asBUTEIEM PEIICHWA W JeUCTBUI (0e3AeiCTBUSA) MHOTO()YHKIITMOHAIBHOTO IICHTPA,
paboTHUKAa MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa BO3MOXHO B CJydae, €clid Ha
MHOTO(DYHKIIMOHAJIBHBI LEHTP, pelIeHus W JelcTBus (Oe37eiCTBrUE) KOTOPOro
00XaayloTCs, BO3JOXKEHAa (YHKIHMS 1O MPEIOCTaBICHUIO  COOTBETCTBYIOLIUX
MYHULIMIATBHBIX YCIYT B TOJTHOM 00bEME B MOPSJIKE, OMPEACICHHOM YacThio 1.3 cTraTtbu
16 ®enepanpHoro 3akoHa Ne210-D3;

6) 3arpeOoBaHHE C 3asgBUTENs NPU MPEIOCTABICHUU MYHULUINAIBHOM YCIYTH
I1aThl, HE TMPEAyCMOTPEHHOM HOPMATUBHBIMU TPABOBBIMU akTamu Poccuiickoi
Odenepand, HOPMATUBHBIMU  MpaBOBbIMU  aktamu  PecnyOmuku — Tarapcran,
MYHHUIIUTIATBHBIMU [TPABOBBIMHU aKTaMU;

7) OTKa3 opraHa, IpPeJOCTaBISAIOLIEI0 MYHUIUNAIBHYIO YCIYTY, JTOJKHOCTHOTO
JUIa OpraHa, MPEJOCTaBISIOUIET0 MYHHUIMIAIBHYIO YCIYTY, MHOTOQYHKIMOHAJIbHOTO
LIEHTpa, padOTHHKA MHOTO(YHKIIMOHAJILHOTO LEHTPa, OPraHU3alui, IpeyCMOTPEHHBIX
gacTeto 1.1 crtatem 16 ®enepambHOro 3akoHa Ne2l0-D3, mnm ux paOOTHHKOB B
WCIIPABIICHUU JAOMYIIEHHBIX WMH OIEYaTOK M OIMMOOK B BBIIAHHBIX B pE3yJIbTaTe
MPEAOCTABICHUS  MYHUIMOAIBHOW  yCIyrW  JOKyMEHTax  Ju0OO0  HapyllIeHHe
YCTaHOBJICHHOTO CpOKa TakKMX HchpaBiieHuid. B ykazaHHOM ciydae pocyaeOHoe
(BHecyneOHOe) oO0kaloBaHUE 3asBUTENIEM pelieHud u  JaercTBuil  (0e3neicTBus)
MHOTO(DYHKIITMOHAJIBHOTO  IIEHTpa, pa0OTHUKA MHOTO(QYHKUHMOHAIBHOTO  LEHTpa
BO3MOXKHO B Ciydae, €CIM Ha MHOTO(YHKUMOHAJIBHBIM LEHTp, PEHICHUs U JEHCTBUS
(6e3nmelicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO MPETOCTABICHHUIO
COOTBETCTBYIOIIMX MYHUIIMTIIAIBHBIX YCIYT B IOJIHOM 00BbEME B MOPSAKE, ONPENEICHHOM
gacThio 1.3 crateu 16 @eaepansaoro 3akona No210-D3;

8) HapyuleHHe CpoKa WIM TOpsSAKa BbIJAaUYd JOKYMEHTOB IO pe3yjibTaTaMm
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

9) npuocTaHOBIIEHUE MPEJOCTABICHUSI MYHUIIMIAIBHONW YCIYTH, €CIIM OCHOBAHMS
NPUOCTAHOBIICHUSI HE TPEIyCMOTPEHBbI (enepaqbHBIMA 3aKOHaMWU M TPUHITHIMU B
COOTBETCTBMM C HHUMH WHBIMA HOPMATHBHBIMH TIPABOBBIMH akTamH Poccuiickoii
denepanyn, 3aKOHAMA W WHBIMH HOPMATHBHBIMH TPABOBBIMH akTamMu PecryOnmuku
TaTtapcran, MyHUIIMNATBHBIMA MPABOBBIMU aKkTaMH. B yka3aHHOM ciiydae JocyaeOHoe
(BHecyneOHOE) oO’kajoBaHUE 3asBUTENIEM pelleHud U jAecTBuil  (Oe3nencTBUs)
MHOTO(DYHKITMOHAJILHOTO ~ IIEHTpa, pa0OTHUKAa MHOTOQYHKIIMOHAIBHOTO  IIEHTpa
BO3MOXKHO B Ciy4ae, €CIi Ha MHOTO(YHKUMOHAJIBHBIM LEHTP, PEIICHUS U JEHCTBUS
(Oe3nelicTBUE) KOTOpPOrOo OOXKAIYIOTCS, BO3JIOKE€HA (YHKIMS MO MPEIOCTABICHUIO
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COOTBETCTBYIOIIUX MYHUITUTIATBHBIX YCIYT B TIOJTHOM 00BEME B MOPSAKE, OMPEIETICHHOM
gacThio 1.3 crateu 16 @eaepanbHoro 3akoHa Ne210-D3.

10) TpeGoBanme y 3asgBUTENS TPH MPEAOCTABICHUA MYHUIIMITAIBHOW YCIYTH
JOKYyMEHTOB WM WH(OpMAIMu, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIMCh NIPU MEPBOHAYAILHOM OTKa3€ B MPUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
PEIOCTaBICHUS MYHUIIMNIATBHOW YCIyrd, OO0 B MPENOCTAaBICHUU MYHHUIMIATBHON
YCIIyTH, 32 UCKIIOYEHUEM CIy4aeB, MPEyCMOTPEHHBIX MyHKTOM 4 vactu 1 crtaTbu 7
OenepanpHoro 3akoHa Ne210-d3. B ykazanHoMm ciyyae aocyleOHoe (BHeCyneOHOe)
00’xaJloBaHUE 3asBUTEJIEM pereHui U el cTBUi (6e3nericTBHSN)
MHOTO(QYHKIIMOHAJILHOTO  I[IEHTpa, pa0OTHMKA MHOTO(QYHKIMOHAIBHOIO  IIEHTpa
BO3MOXHO B Clly4ae, €CJIi Ha MHOTO()YHKIMOHAJIbHBIA IEHTP, PEIICHUS U JIEUCTBUS
(Oe3nelicTBUE) KOTOPOrO OOXAIYIOTCS, BO3JIOKE€HA (YHKIMS MO TPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHUIIUIIAJIbHBIX YCIYT B MMOJTHOM 00bEME B MOPSJIKE, OMPEICICHHOM
gacThio 1.3 crateu 16 @eaepanbHoro 3akora No210-D3.

5.2. XKanoba mnomaercss B MNHCbMEHHOW (opmMe Ha OYMa)KHOM HOCHUTENE, B
ANEKTPOHHOM (opMe B Oprad, NpPeJOCTaBISAIOMIMNA MYyHUIUINAIBHYIO  YCIYTY,
MHOTO(DYHKIIMOHAJIBHBI LEHTP JMOO B COOTBETCTBYIOLIMWA OpraH TroCyIapCTBEHHOMN
BJIACTH, SBISIOMIMNACS Y4YpPEAUTEIeM MHOTO(QYHKIIMOHAIBHOIO IIeHTpa (manee -
yupeauTeb ~ MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa), a Takke B  OpraHu3allud,
npeaycMoTpeHHbIe YacThio 1.1 ctateu 16 denepanpHoro 3akoHa Ne210-d3. XKanoOwl Ha
pemieHuss U JAeMcTBUs (Oe3nelicTBHE) PYKOBOJUTENS OpraHa, IpeaoCTaBIISIONIETO
MYHHUITUTIATBHYIO YCIIYTY, TIOIAI0TCS B BBIIECTOSIIIMKM OpraH (Mpy €ro HaJIU4Yuu) Ju0o B
Cly4ae €ro OTCYTCTBUS PacCMaTpUBAIOTCS HEMOCPEICTBEHHO PYKOBOJWTEIEM OpraHa,
MPEOCTABISAIONIETO0 MYHUIMNAIbHYIO ycayry. JKajoObl Ha pelieHuss U JeUCTBUS
(6e3nelicTBue) paboTHMKA MHOTO(YHKIIMOHAIBLHOTO IIEHTpa MOJAIOTCS PYKOBOJUTEIIO
ATOTO MHOTO(QYHKIMOHAJIBHOTO 1eHTpa. KajoObl Ha pemeHuss U JeUCTBUS
(6e3nericTBue) MHOT0(YHKIITMOHAJILHOTO LEHTpA MOJAKOTCSA YUPEAUTETIO
MHOTO(QYHKIIMOHAJIBHOTO LEHTpa WU JIOHDKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY
HOPMAaTHBHBIM NpaBoBbIM akToM PecnyOmuku Tarapcran. XanoObl Ha pelieHus U
nevicteust (Oe3neiicTBUE) paOOTHUKOB OpraHMU3alldid, MPEeTyCMOTPEHHBIX 4YacThio 1.1
ctatbu 16 DenepanibHoro 3akoHa Ne210-®3, monmarTCsi PYyKOBOAUTENSAM ITHX
OpraHU3aIUH.

Kamoba Ha pemeHuss u nelicTBus (Oe3nelicTBUE) opraHa, MPEaOCTaBIISIONIETO
MYHULIMOANbHYKO  YCIYry, JOJDKHOCTHOIO JIMI[A  OpraHa, MpeaoCTaBIISIONIETO
MYHUIIUTIATBHYIO YCIYTy, MYHHUIIMIAIBHOTO CIYXKaIlero, PyKOBOJIUTENS OpraHa,
MPEIOCTABIISIONIETO MYHHUIIUITAIIBHYIO YCIYTY, MOXKET OBITh HalpaBJieHa o ToYTe, Yepe3

MHOTO()YHKIIMOHATIbHBIH LIEHTD, c HCIIOJIb30BaHUEM MH(OPMAIMOHHO-
TEJIEKOMMYHUKAaIMOHHON  cetn  «WHTepHeT», oduuManbHOrOo caiita oprasa,
[IPEIOCTABIIAIONIEN0  MYHULMIIAIBHYIO  YCIYTY, Enunoro  moprama  1mbo

PecnyOnukanckoro nopraia, MHQOPMAIITMOHHON CUCTEMBI JOCYIe0HOrO 00KaloBaHus, a
TaK)K€ MOXXET OBbITh IMPHUHSATA MPHU JIMYHOM TpueMe 3asButens. JKanoOa Ha penieHus: u
JNEUCTBUS (6e3neticTBHE) MHOTO(YHKIIMOHATHLHOTO LIEHTpA, paboTHUKA
MHOTO()YHKITMOHAJILHOTO IIEHTPa MOXKET ObITh HAIIPaBJICHA MO MOYTE, C UCTIOIb30BAHHEM
nH(})OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON ceTn «HTepHeT», oduimaisHOro caiita
MHOTO(YHKIIMOHAIBHOTO LIeHTpa, Equnoro moprana nu6o PecrmyOnmkaHckoro moprana,
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MH(OPMALIMOHHON CUCTEMBI JOCYyA€0HOT0 00XalIOBaHUs, a TAK)KE MOKET ObITh IPUHATA
Ipy JIMYHOM npueme 3asBurend. Kamoba Ha pemieHus u jaeiictBus (Oe3neiicTBue)
OpraHu3alNi, MPEeTyCMOTPEHHBIX YacThio 1.1 cratbm 16 denepanbHoro 3akoHa Ne210-
@3, a Takke UX paOOTHUKOB MOXKET ObITh HAIpaBJeHA MO IOYTE, C HCIOJIb30BAHUEM
UH(OPMAITMOHHO-TEIEKOMMYHUKAIMOHHON ceTn « HTepHeT», oQuIMaIbHBIX CalTOB
ATUX opranuzanuit, Enunoro nopraina nu6o PecnyGnukanckoro nopraia, a Takke MOKET
OBITH MPUHSTA IIPU JIUYHOM NPUEME 3asIBUTEIIS.

5.3. Kanoba nomxHa CoepKaTh:

1) HaumMeHOBaHHME OpraHa, MPEIOCTABISAIONEIO0 MYHUIUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPEJOCTABISIONIET0 MYHUIMIAIBHYIO YCIyry, JTu00
MYHHIIMIIAIBHOTO CITy’Kallero, MHOTO(YHKIIMOHAIBHOTO LIEHTPA, €r0 PYKOBOJIUTENS U
(umu) paOOTHMKA, OpraHU3alMii, TMNPEAYyCMOTPEHHBIX dYacThto 1.1 crateu 16
®denepanpHoro 3akoHa Ne210-D3, ux pykoBoaurteneld U (W) paOOTHUKOB, PEIICHUS U
nencTBus (0e31eiCTBIE) KOTOPBIX 00KaIyIOTCS;

2) amuinio, UMs, OTYECTBO (MOCJIENHEE - NMPU HAIUYUHU), CBEACHHUS O MECTE
KUTEIbCTBA 3asBUTENS - (PU3UUECKOTO JuIla JUOO HAaMMEHOBAaHUE, CBEICHHUS O MECTE
HAXOXKJECHUS 3asBUTENS - IOPUAMYECKOrO JIMIA, a Takke HoMep (HOMepa) KOHTAKTHOTO
tenedoHa, aapec (agpeca) dIEKTPOHHON MOUTHI (IPU HAJIMYWK) U MOYTOBBIA ajipec, Mo
KOTOPBIM JOJKEH OBITh HAIPaBJIEH OTBET 3asBUTEIIIO;

3) cBeneHust 00 oOXKadyeMbIX PEIICHUAX W JeHCTBUAX (Oe37eiicTBUM) opraHa,
IOPEJOCTABISAIOMIEI0  MYHUUUIAIBHYIO  YCIYTy, JOJDKHOCTHOIO JIMLA  Oprasa,
IPEJOCTABISAIONIEI0 MYHUIMIIAIBHYIO YCIYry, JUOO0 MYHUIMIAIBHOIO CIIy)Kallero,
MHOTO(QYHKIIMOHAIBHOTO  IIEHTpa, paOOTHHKAa MHOTO(QYHKIMOHAJIBLHOTO  LEHTPA,
OpraHu3anuii, TpeaycCMOTpPEeHHBIX 4YacThio 1.1 crateu 16 @enepanbHoro 3axkoHa Ne210-
@®3, ux pabOTHUKOB;

4) noBOABI, HA OCHOBAaHMU KOTOPBIX 3asBUTEIb HE COIVIACEH C PEIICHHEM H
nerctBueM (Oe3neiicTBUEM) OpraHa, MNPEJOCTABISIIONIET0 MYHULHUIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MNPEJOCTABISIIONIEr0 MYHHUIMIAIBHYIO YCIyry, Ju00
MYHUIUNAIBHOTO  CIYXallero, MHOTO(YHKIIMOHAJIBHOTO  IIEHTpa,  pabOTHHKA
MHOTO(YHKIITMOHAIBHOTO 1IEHTpa, OpraHu3alluid, IpeayCMOTPEHHbBIX YacTbio 1.1 crarbu
16 ®enepanpHoro 3akoHa Ne210-d3, ux pabOTHUKOB. 3asBUTEIEM MOTYT OBIThH
IpEICTaBICHbl JOKYMEHTHI (MIPU HAJIMYUH), TOATBEPKIAIOIINE TOBOIbI 3asiBUTENS, 00
UX KOIUHU.

5.4. TloctynuBias xajioda MOJUIKUT PETUCTPAIIMU B CPOK HE TMO37HEE paboyero
JIHS, CJIEYIOLIETO 332 THEM MTOCTYIIJICHUS.

5.5. XKanoba, moctynuBiIias B Oprad, MNPEJOCTABISIIONIUN MYyHHUITUTATHHYIO
yCIIyT'Y, MHOTO(YHKIIMOHAJIBHBIN LIEHTP, YUYPEAUTEI0O MHOTO(PYHKIIMOHAIBHOTO LIEHTPA,
B OpraHM3aluy, MpeaycMOTpeHHbIe YacThio 1.1 cTtateu 16 ®@enepanbHoro 3akoHa Ne210-
@3, nubo0 BHIIECTOSANIMN oOpraH (IPU €ro HaJu4uH), MOJUICKUT PACCMOTPEHHUIO B
TE€YeHUE MATHAAUATH pabouMX THEW CO JHS €€ PEerucTpalnuu, a B ciaydae 00KaloBaHUSA
OTKa3a OpraHa, MpeaoCTaBIIIONIEr0 MyHUIIMNAIBHYIO YCIYTy, MHOTO(QYHKIIMOHAIBHOTO
LEHTpa, OpraHu3alui, TpeayCMOTPEHHBIX YacThio 1.1 ctaTen 16 denepanpHOro 3aKoHa
Ne210-®3, B mpueme AOKYMEHTOB Y 3asiBUTENI JUOO B HCIPABICHUU JOIMYIIEHHBIX
OMeYaToOK M OMMOOK WJIM B cilydae O0KaJOBaHMsI HApYIIEHUS YCTAHOBJIEHHOTO CpPOKa
TAaKHX UCIIPABJIEHUH - B TEUEHHUE IIATH PaOOYUX JTHEN CO JTHA €€ PErHCTpPaLlUu.
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5.6. Ilo pe3ynpTaTaM pacCMOTPEHHUS KaloObl TPUHUMAETCS OJHO U3 CJIEITYIONTUX
pEeLICHNN:

1) »xanoba y0oBIEeTBOPSIETCS, B TOM YKcie B (JOpME OTMEHBI IPUHATOTO PEIICHUS,
WCIPABIICHUSI JIOMYUICHHBIX OMEYaTOK W OHIMOOK B BBIJAHHBIX B pe3yibTare
[IPEIOCTABICHUS MYHUIIMIIAIIBHON YCIYyTH JOKYMEHTAax, BO3BpaTa 3asBUTEIIO JICHEKHBIX
CPEICTB, B3UMAHME KOTOPBIX HE IPEIYCMOTPEHO HOPMATHBHBIMM IPABOBBIMH aKTaMU
Poccuiickoit denepannv, HOpMaTUBHBIMU TTPaBOBBIMU akTamu PecrnyOnuku Tartapcras,
MYHMIUIIAIbHBIMU [TIPAaBOBBIMHU aKTaMU;

2) B yJIOBJIETBOPEHHUH KaAJIOObI OTKa3bIBACTCH.

He mno3nHee nHA, cinefyromlero 3a JHEM INPHUHIATUS PELICHHs, YKa3aHHOIO B
HACTOSIIIIEM MYHKTE, 3asSBHUTENI0 B MUCBMEHHON (OpME M MO >KEJIIAHWUIO 3asBUTEINS B
AJIIEKTPOHHOM  (opMe HampaBlAeTCs MOTHBHPOBAHHBIA OTBET O pe3yiabTaTax
PacCMOTPEHUSI JKATOOBI.

5.7. B cnyyae mNpu3HAHMS >KAJIOOBI MOMJIEKAIIEH YIOBIETBOPEHUIO B OTBETE
3asIBUTENII0 O PE3yJbTaTax PacCMOTPEHUS >KaIoObl gaeTcsa wWHGOpMAaIui O JCUCTBUSIX,
OCYUIECTBJISIEMBIX ~ OpPraHoM,  MPEJOCTaBISIOIIMM  MYHUUUIAIBHYIO  YCHYTY,
MHOTO()YHKIIMOHAJIBHBIM LIEHTPOM JIMOO OpraHu3auuei, mpeaycMOTpeHHON yacThio 1.1
cratb 16 ®@enepanbHoro 3akoHa Ne210-d3, B 1ensx He3aMeUIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HapyIIECHU IIPU OKa3aHWHW MYHULMUIIAJIBHON YCIYTH, a TAKXKE MPHUHOCATCA
U3BUHEHUS 32 JIOCTABJICHHbIE HEYA0OCTBA U YKa3bIBaeTCid MHPOpMAIUA O JaJIbHEHIINX
JIEUCTBUSX, KOTOpblE HEOOXOJUMO COBEPILIUTH 3afABUTENI0 B LEISAX MOJIYyYEHHUS
MYHUIUIAIBHON YCIIYTH.

5.8. B cimyuae npusHaHMs XKajgo0bl HE NOJJIEKALIEH YyAOBIETBOPEHUIO B OTBETE
3asBUTEII0 O pe3yibTaTaX pacCMOTPEHHUs KajloObl [AlOTCS apryMEHTUPOBAHHBIE
Pa3bACHEHHS] O MPUYMHAX MPUHATOTO PEIICHUs, a Takke HHPOPMALMS O MOPSAKE
00>KajI0BaHUs! IPUHITOTO PELICHUSI.

5.9. B ciydae ycTaHOBIIEHHUS B XOJI€ WJIM 1O PE3YJIbTATAM PACCMOTPEHHUS KaTOObI
MPU3HAKOB COCTaBa aJMHUHUCTPATUBHOTO TPABOHAPYIICHHUS WA TPECTYIICHUS
JOJKHOCTHOE JIMIIO, pA0OTHUK, HAJEJICHHbIE MOJHOMOYHUSIMHU [0 PACCMOTPEHUIO Kajoo,
HE3aMeJINTEIbHO HAMPABIISIOT UMEIOUIUECS MaTEPHAIIbl B OpraHbl IPOKYPATYPHI.



35

[Tpunoxenue Ne 1

K AZIMUHUCTPATUBHOMY PETJIAMEHTY
PEIOCTaBICHUS MYHUIIUTIATBHON
yCIyTH IO BbIFaue CIPaBKU
(BBITTUCKH)

dopma

(bnank oprana, npeAoCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

CITPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomxuoctHoe muio (PHUO)

(MOAMUCH YIIOTHOMOYEHHOTO IOJDKHOCTHOTO JINIA
oprana)
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[Tpunoxenue Ne 2

K AZIMUHUCTPATUBHOMY PETJIAMEHTY
PEIOCTaBICHUS MYHUIIUTIATBHON
yCIyTH IO BbIFaue CIPaBKU
(BBITTUCKH)

dopma

(bnank oprana, npeAoCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KontakTHbIC JaHHEBIE:

Hp CACTaBUTCIIb:

KoHTakTHBIC JAaHHBIC ITPCACTABHUTCILA:

PEIIEHUE
00 OTKa3€e B MPEIOCTABIICHUN MYHUIIUITAIIBHOW YCIyTH
0 BbIJ]a4€ CIPABKU (BBIMTUCKH )
oT Ne

PaccmotpeB Bame 3asBneHue oOT Ne 51
MpuiIaraeMble K HEMY JIOKYMEHTBHI, YIOJHOMOYEHHBIM OpraHom
OPUHATO pelieHne o0 oTKase B Bbllaye
CIPaBKH (BBIITUCKHU) MO CIEIYIOIIEMY OCHOBAHUIO:

JlononHurenbHast UHGOpMaLus:

Caenenus 00 3JIEKTPOHHOM MOAMTUCH

JomxuoctHOE auio (PHO)

(ToANHMCH YIOIHOMOYEHHOTO JO/DKHOCTHOT'O JIUIA
oprasa)
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[Tpunoxenue Ne 3
K AZIMUHUCTPATUBHOMY PETJIAMEHTY
PEIOCTaBICHUS MYHUIIUTIATBHON
yCIyTH IO BbIFaue CIPaBKU
(BBITTUCKH)

dopma

(bnank opraHa, npeaoCTaBISIOIIEr0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 0TKa3e B MpUeMe TOKYMEHTOB, HEOOXOIUMBIX JIJIS MPEIOCTABIICHHS
MYHUIIMTNAIBHON YCIYTH MO BbIJIaue CIIPABKU (BBITUCKH)
oT Ne

PaccmorpeB Bame 3asBinenue ot Ne u
puJIaracMble K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHoM
MPUHATO pEelIeHre 00 OTKa3e B MpHEMe
JOKYMEHTOB, HEOOXOAUMBIX JJIsi NPEIOCTaBICHUS! MYHHMIMIAIBHONW YCIyTd MO BblIaye
CIPaBKH (BBIMMCKH) MO CJIETYIOUUM OCHOBAHUSIM:

1.
2.

PasbsicHeHME IpUYMH OTKa3a:

JononHuTenbHas HHGOPMAIIHS:

Bbl BmpaBe MOBTOPHO OOpaTUTHCS B YIOJHOMOYEHHBIA OpraH C 3asBJICHHEM O
MIPEIOCTABIICHUHN YCIYTH MOCJE YCTPAaHEHUS YKa3aHHBIX HAPYIICHUH.

JlaHHBI OTKa3 MOXET OBITh O0XaJdoBaH B JOCYJACOHOM TMOPSAKE IyTeM
HaIpaBJICHUS KaJIOObI B YIIOJJHOMOYCHHBIN OpraH, a TAK)Ke B CYZCOHOM MOPSI/IKE.

Caenenus 00 3JIEKTPOHHOM MOAMTUCH

JomxuoctHoe muto (PHO)

(ToMCH YIOJIHOMOYEHHOTO JJOJDKHOCTHOTO JIMLA
oprasa)
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[Tpunoxenue Ne 4

K AZIMUHUCTPATUBHOMY PETJIAMEHTY
PEI0CTaBICHUS MYHUIIUTIATHHON
yCIyTH IO BbIFaue CIPaBKU
(BBITTUCKH)

dopma

B

(HanMeHOBaHME OpraHa MECTHOTO CaMOYIIPaBIICHHUS)

oT

((1)8.MI/IJ'II/I$I, UM, OTHECTBO, HACTIOPTHBIC JaHHBIC, PCTUCTPALIUIO
10 MCCTY JKHUTCJILCTBA, aApeC C-)J'IeKTpOHHOfI IIOYTEHI, TCJ'IC(I)OH)

3ASBJIEHUE
O BBIJIau€ CIPABKU (BBIMUCKHU)

[Ipoury Bac BbAaTh cripaBKy (BBIITUCKY)

(yxa3ath BUJI CIIPABKH)

K 3asgBienuto [puiaararoTcs:

PesynbraTr npenocraBieHus MyHULMIAIBHON YCIIYTH, IPOLTY MPENOCTABUTD:

D B JMYHbIA KkaOuHeT [lopTana rocynapCTBEHHBIX W MYHMIMOAIBbHBIX YCIYT
PecnyOonuku Tatapcran;

D B JMYHbIA KaOuHeT EquHOro moprana rocy1apCTBEHHBIX M MYHUIIMITATIbHBIX
YCIYT;

D B MHOTO(QYHKIMOHAJIFHOM IIEHTPE NPEIOCTaBICHUS TOCYAapCTBEHHBIX U
MYHHUIMNATBHBIX yeiayr Pecyomnuku Tarapcran;

B Opzane.

(mata) (moamucs) (®.1.0)

[Tpunoxenue Ne 5
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K AJIMUHUCTPATUBHOMY PErJIaMEHTY
NpEeAOCTaBICHUS MYHULIMTIATBHOMN
YCJIYTH TI0 BbIJja4ye CIIPaBKU
(BBIITUCKH)

PyxoBoaurento
HUcnonHuTeIsHOro KOMUTETA

OT:

3ASBJIEHUE
00 UCTIpaBICHUU TEXHUYECKOU OITMOKU

CooOmaro 00 ommoOKe, JOMYUIEHHOW MPU OKa3aHWM MYHHUIIMIAIBHOW YCIyTH IO
BbIJIaue CIIPaBKU (BBITIUCKH).

3amnucano:

[IpaBrIIbHBIE CBEIACHUS:

[Tpoury  wucnpaBuTh  AONYIIEHHYI0  TEXHUYECKYK0  OMIMOKY W BHECTHU
COOTBETCTBYIOIIUE U3MEHEHUS B JIOKYMEHT, SBJIIOIIUANCS PE3YyJIbTaTOM MYHULUIIAIBHON
YCIIYTH.

IIpunararo cienyromuye J0KyMEHTBI:

1.

2.

B cnyyae npuHsATHS pelieHHs 00 OTKJIOHEHUM 3asiBJIeHUs 00 WCIpaBiICHUU
TEXHUYECKON OIMOKHM MPOLIY HAPABUTh TAKOE PEIICHUE:

TIOCPEIICTBOM OTITPABIICHHUSI AJIEKTPOHHOTO JOKyMeHTa Ha aapec E-mail: ;

B BHJIC 3aBEPEHHON KOMHUHM Ha OyMa>KHOM HOCHUTEJIE IMOYTOBBIM OTHPABICHUEM I10
aapecy:

HacrosmmM moarsepkaar0: CBEICHUs, BKIIIOYCHHBIE B 3asBJICHUE, OTHOCSILMECS K
MOEH JIMYHOCTU M TNPEACTABIIEMOMY MHOKO JIMIY, 4 TaKK€ BHECCHHBIC MHOIO HIKE,
NOCTOBEpHBL.  JIOKyMEHTBl  (KONMHM  JOKYMEHTOB), IIPWIOKEHHBIE K  3asBJICHUIO,
COOTBETCTBYIOT ~ TpeOOBaHHMSIM, YCTaHOBJICHHBIM  3aKOHOAATeNnbcTBOM  Poccuiickoit
@enepanyy, Ha MOMEHT IIPEICTABJICHUS 3asBJICHUS 3T JOKYMEHTHI JEHCTBUTEIBHBI W
COZEPKAT JOCTOBEPHBIEC CBEICHHU.

(nata) (Toamuce) (®.1.0.)



