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O6 yTBepxIeHHH AIMUHUCTPATUBHO- T
ro periiaMeHTa MpPeNOCTaBICHUS My-
HULMIIATBHOW yCIyrM IO BBLAa4e

CIpaBKH (BBIITUCKH)

B uensx peanusaruu ®enepanbHoro 3akoHa ot 27.07.2010 Ne210-®3 «O6 op-
raHu3aliy MPEeIOCTaBIeHHs TOCYIapCTBEHHBIX U MyHUIUIIANBHBIX YCIyI», PYKOBOJ-
CTBYSCh IoOcCTaHOBJeHHeM KabOunera MunuctpoB PecnyOnuku Tarapcran ot
28.02.2022 Ne175 «O6 ytBepxnenuu [lopsaka pa3paboTKu U yTBEPXKIACHHUS aJMHHHU-
CTPATHBHBLIX PETIAMEHTOB IIPEJOCTABIIEHUS T'OCYAapCTBEHHBIX YCIYT pecIlyOnuKaH-
CKUMH OpraHaMH HMCIOJIHUTENbHOW BIIACTH W O IIPU3HAHUM YTPATUBIIMMH CHILy OT-
IenbHBIX mocTtaHoBieHnit Kabunera MunuctpoB Pecnybnuku Tarapcran», a Taxoke
nocraHoBieHueM McnonauTensHoro komurera Pri6HO-Cno601cKoro MyHULUMNAIBHO-
ro paiiona Pecry6muku Tartapcran 11.02.2022 Ne28mm «O6 ytBepxnenun Ilopsnxa
pa3pabOTKH U YTBEPXKACHHUS aJMHUHUCTPATUBHBIX PErIaMEHTOB IIPENOCTABIEHUS MY-
HUIMITAIBHBIX YCIYT OpraHaMi MECTHOTO camoymnpasieHus PrioHo-Crnobonckoro my-
HUIWITATBHOTO paiioHa Pecry6nuku Tatapctan», Y cTaBOM MYHUMLMNAIBLHOTO 00pa3o-
Banus «Kytny-Bykanickoe censckoe moceneHue» PrioHO-Ciob0oacKoro MyHUIUIab-
Horo paiiona Pecry6onuku Tarapctan, [IOCTAHOBJISIO:

1. Y TBepauTh MpuIaraeMeiii AIMUHUCTPATUBHBINA PEMVIAMEHT IIPENOCTABIIE-
HUS MyHUIIUTIATBHOW yCITyTH 1O BBIIaye CIPaBKU (BBIIUCKH).
2. IIpu3HaTh yTpaTUBIIMMHU CUITY:

- moctaHoBieHue McnonautensHoro komureta Kyrtimy-bykamickoro ceapckoro
nocenenus Peioa0-Ciioboackoro MyHuImnansHoro paifona Peciy6nuxu Tarapcras ot
30.03.2022 Ne8 «O0 yTBep>KIeHUU afMHUHHUCTPATUBHOIO PErIaMEHTa MPEIOCTaBICHHUS
MYHULIUNIAIBHOM YCIIYTH 10 Bblja4ye CIIPaBKH (BBIIUCKH )»;

- noctaHoBieHue McnomuurensHoro komurera KyTimy-Bykamckoro cembckoro
noceneHus PeioH0-Cno60ockoro MyHuUITMIIATEHOTO paiiona Pecmy6nuku TaTapcTaH ot
17.11.2022 Ne23 «0O BHeceHMU HU3MEHEHHUW B aJMUHUCTPATUBHBIA pPErIAMEHT
IPENOCTABIEHHs] MYHMIMIANBHON YCIYyIM II0 BbIIAYe CHOPAaBKA  (BBIIKCKH),
YTBEP)KIEHHBI INocTaHoBIeHUEeM McnonHutensHOro komurera Kytiy-bBykarickoro
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CeIBECKOro nocenenus PrioHo-Cno6oackoro MyHUIMNANEHOro paifoHa Pecniy6nuky
TarapcTan ot 30.03.2022 Ne8».

3. Hacrosimiee mocTaHoBlIeHHE Pa3MECTUTH HA CHIEUATbHBIX MHPOPMALIHOHHBIX
creanax Kyrmmy-Bykamckoro cenmsckoro mocenenus Pri6uO-Ciio60acKoro MYHHIIH-
HanpHOro panona Pecmybnuxu TarapcraH, pacnoNoXeHHBIX 110 anpecam: PecryGnuka
Tarapcran, Pei6HO-Crio6oackuii MyHHIANATEHbIA parioH, c. Kyrny-bykam, yi. Co-
BeTckas .32, n. Ta6epmuno-Yennsl, yn. CoBerckas 1. 34, c. Mamnu-Kozskoro Yejs-
HEI, yi. llenTpansuas, 1.29, u Ha opumamsHOM caiite Pei6HO-Crio60nckoro MYHHULIH-
TAJILHOT'O paiioHa Pecrry6mmku Tarapcran B UHPOPMAIHOHHO-
TEIeKOMMYHUKAallMOHHOW ~ cetn  MHTepHer 1o  BeG-ampecy:  http://ribnaya-
sloboda.tatarstan.ru, a Takxe «OpurUATEHOM MOpTaNe paBoBO¥ HMHGpopManuu Pec-
ny6nuku Tarapcran» B UH(OPMaLMOHHO-TEJIEKOMMYHHKAITHOHHOMN CETH HuTepHer no
Be6-anpecy: http://pravo.tatarstan.ru. .

4. KOHTpOJIb 32 HCTIONTHEHHEM HACTOSIIET0 OCTAHOBJIEHEH OCTABIIO 3a COBOiL.

I'maa Kytmy-Bykarickoro
CEIILCKOTO MOCENeHuUs
Pri6H0-Cno6oxackoro ‘
MyHUILIUNANIBHOTO paioHa '
Pecny6nuxu Tatapctan .

I''I". Hazunos

| R



YTBepxkIacH

IIOCTAaHOBJIEHHEM

M cnoIHUTEeIbHOTO KOMUTETA
Kyriny-bykamckoro ceiabckoro
nocenenus PpioHo-Crnoboackoro
MYHHULUIIAJIBHOTO pailoHa
PecniyOnuku Tarapcran

oT «23» ceHTsi0pst 2024 1. Ne 24

AJIMHMHUCTPATUBHBIH perjiaMeHT
MPeI0CTABJICHUA MYHUIIUIIAJIBLHOM YCJIYI'H 110 BbIIa4e CIIPABKHU (BHINUCKH)

1. O0ume moJ10KeHus
1.1. TIpenMer peryaupoBaHHs aJIMHHHCTPATHUBHOIO pEriIaMECHTa

Hacrosmuii agMUHUCTPATUBHBIM PETJIaMEHT MPEAOCTABICHUS MYHHUIUIIATbHON
yCIIyTH (1ajiee — aAMUHUCTPATUBHBIM PETJIAMEHT) YCTaHABIIMBAET CTAHIAPT U MOPSI0K
NPEIOCTaBICHUS] MYHHUIIMNAIBHONW YCIYTH IO BbIJaue CIpaBKHU (BBIMUCKH) (1anee —
MYHUIIUTAIbHAS YCIYyTa).

1.2. Kareropuu 3asButenei

1.2.1. JIumamMmu, UMEIOMMMHU TPaBO Ha TOJYYCHHE MYHUIIUNAIBLHOW YCIYTH,
SBISIIOTCS (PU3UYECKHE JIUIIA (J1ajiee — 3asBUTEIIb).

1.2.2. C 3asgBIeHHMEM BIpaBe OOPATUTHCSA TPEACTABUTEIb 3asBUTEIN,
JEHUCTBYIONINI HA OCHOBAHHUH JIOKYMEHTA, YIOCTOBEPSIOIIETO €ro MOJIHOMOYHS (J1ajee
— TPEJICTAaBUTEIb 3aABUTEIIA).

1.3. Tlopsimox uHPOPMUPOBAHHUS O TIPETOCTABICHUH MYHUIIUTTAIBHON YCIIYTH

1.3.1. Undopmanuss o mopsigke MNpeaoCcTaBICHUS MYHUIIUMTAIBHON YCIyru
pa3meniaercs:

1) Ha wHOOPMAIIMOHHBIX CTEHJAX, COJEpKAIINX BU3YaJIbHYIO U TEKCTOBYIO
uHQOpMAIIMIO O MYHHIIMIAIBHOW YCIyre, pACHOJIOKEHHBIX B IMOMEHICHUSIX
MHOTO(QYHKITMOHAIBHBIX ~ IIEHTPOB  TPENOCTaBICHUS  TOCYJApCTBEHHBIX U
MYHULIMTATbHBIX YCIIYT.

2) Ha odUIHMAIBPHOM CcailiTe MYHHUIIMIAIBLHOTO paiioHa B WHGOPMAIMOHHO-
TEJIEKOMMYHUKAITMOHHON ceTu «HTepHeT» (https://www.ribnaya-
sloboda.tatarstan.ru);

3) ma IlopTtasie TOCYAapCTBEHHBIX W MYHHIMMAIBHBIX YCIyr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (nanxee — PecniyOiaukaHckuid mopran);

4) na EqunoM noprajie rocy/1apCTBEHHbIX U MYHHUIIMTIATIbHBIX YCIYT ((QYHKIUIA)
(https:// www.gosuslugi.ru) (nanee — Enunslii moprain);
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5) B rocynapcTBeHHOM HH(pOpMAIMOHHOU cucTteMe «PeecTp rocynapcTBEHHBIX
1 MyHUIMOaIbHBIX ycayr PecnyOsnuku Tatapcran» (http:/frgu.tatar.ru) (manee —
Peectp rocyaapcTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYT).

1.3.2. KoHcynpTHpOBaHHE MO BOINPOCAM NPEAOCTABICHUS MYHUIUMIIAIBHON
YCIIYTH OCYIIECTBISETCS:

1) B MHOrOYHKIMOHAJIBHBIX LEHTpPax MPEAOCTABICHUS TOCYJIAapCTBEHHBIX U
MYHHUIUINAIBHBIX YCIYT IPU YCTHOM OOpaIlleHUH - TMYHO WU 10 TenedoHy;

2) B u"TepakTuBHOM (hopme Ennnoro, PecniyOiamkanckoro noprana;

3) B UcnomautensHoM komuteTe KyTiy-Bykamickoro ceimbCKOro mocesieHus
Pri6HO-Criobockoro MyHuIunaibHoro pariona PecnyOnuku Tartapctan (mamee —
Opras):

IpU YCTHOM OOpalleHuu - JIMYHO WIH 1O TeaedoHy;

Opyu MHUCbMEHHOM (B TOM uucie B (GopMe 3JIEKTPOHHOTO JIOKYMEHTA)
oOpalieHUM — Ha OyMaXHOM HOCHUTENEe IO IOo4YTe, B JJIEKTPOHHOU QopMme 1o
BJIEKTPOHHOM MOYTE.

1.3.3. Undopmanus nHa Enunom mnoprane, PecnyOnukanckoMm mopraie o
NOpSAJIKE M CpPOKax TMPEJOCTABICHUS MYHHUIMNAIBHON YCIYyrM Ha OCHOBAaHHUU
CBEJICHUH, cojepkauuxcsi B PeecTpe rocynapcTBEHHBIX U MYHUIIMIAIbHBIX YCIIYT,
NPEeIOCTaBIsAETCA 3asBUTEINIO OECIIaTHO.

Hoctyn k uHGOpManuu o0 Cpokax M MOPSJIKE MPEAOCTABICHUS MYHULIUITAIILHON
YCIIYTH OCYIIECTBIAECTCS 0€3 BBHIMOJHEHUS 3asBUTEIEM KakKuX-TuOo TpeOoBaHMIA, B
TOM 4Hclie 0€3 UCIOIB30BaHMS TPOrPAMMHOI0 00ECIIeUeHus, YCTaHOBKa KOTOPOro Ha
TEXHUYECKHE CPEJICTBA 3asiBUTENS TpeOyeT 3aKIIOUYEHUS JIMIIEH3UOHHOTO WU MHOTO
COTJIAICHHUS C nmpaBooOIagaTeseM IPOrpaMMHOTO oOecreueHus,
IpeayCcMaTPUBAIOLIETO0 B3UMAHUE MIAThI, PETUCTPALMIO UM aBTOPU3ALMIO 3asIBUTEIS
WIM IIPEAOCTABICHUE UM NIEPCOHAIBHBIX TaHHBIX.

1.3.4. IIpu oOpameHuyn 3asBUTESA JUIHO WU MO TeIe(OHY B COOTBETCTBUH C
MOCTYIUBIIUM OOpAIlEHHEM MPeIoCTaBIseTCa HHPopMaIus:

1) o MecTe HaAXOXICHHS MHOTO(Q)YHKIIMOHATIBHOTO IICHTpa MPEAOCTaBICHHUS
rOCyJapCTBEHHBIX W MYHUIHMMNAIBbHBIX yciyr, Opeana (aapec, rpaduk pabOTHI,
CIIpaBOYHBIE TEIEPOHBI);

2) 0 TMOpSIIIKE MPEIOCTABICHUS MYHUIIUTIAIBHOM YCIYTH, O ClIOC00ax M CpoKax
MOJIa4uM 3asIBJICHUM;

3) 0 KaTeropwsix Tpa)KJaH, KOTOPBIM MPEIOCTABIACTCS MYyHUIIMIIATbHAS
yciayra; 0 HOpMaTUBHBIX MMPABOBBIX aKTaX, PEryJIHPYIOIIUX BOIPOCHI IPEAOCTABICHUS
MYHULIMTIATBHON YCIYTH;

4) o mepedHe IOKYMEHTOB, HEOOXOAHMMBIX JISi PACCMOTPEHHUsS 3asBICHHS O
IPENOCTABICHNH MYHMIMNAIBHOM YCIyI'M, O CpOKax HpHEMAa U PETrUCTpaluu
3asIBJICHUS;

5) o xoe nmpeaocTaBIeHNs MyHUIIUTIAIBHOM YCITyTH;

6) o Mmecte pa3MmelieHUs Ha OPUIIMATHFHOM caiTe MHPOPMAIMH 110 BOTIPOCAM
MPEAOCTaBICHUS MYHUIIMTIATBLHON YCIIYTH;

7) o mopsake 00KalOBaHMS NEHCTBUN WU OC3IEWCTBHUS IOJKHOCTHBIX JIHIY
Opeana.
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[lo nuckMeHHOMY OOpaIlleHHI0 COTPYAHUKHU OT/Aeda, OTBETCTBEHHOI'O 3a
MpPEJOCTaBICHHE MYHUIMNAIBHON YCIyrH, NOAPOOHO B NHUCBMEHHOU (dopme
Pa3bACHAIOT 3asBUTENI0 MOPANOK NPEAOCTABICHUS MYHUIMNAIBHON YCIYTd U
BOMPOCHI, YKa3aHHBIE B HACTOSIIEM MYHKTE AJIMUHHUCTPATHUBHOTO pETJIAMEHTa, U B
TEYEHUE TpeX pabouux MHEW CO JHS perucTpanuud oOpalleHUs] HaMpaBiIsIOT OTBET
3asBUTEN0. OTBETHI JTAlOTCSl HA sI3bIKE oOpaiieHus. B ciayyae HEBO3MOXKHOCTH JaTh
OTBET Ha SI3bIKE OOpalleHUs HCIOJB3YIOTCS TOCYAapCTBEHHBIE s3bIKM PecnyOnuku
TarapcTaH.

1.3.5. Uudopmanusa nmo Bompocam MNpeaOoCTaBICHUS MYHUIUIAIBHON YCIyru
pasmeniaeTcs Ha OQUIIMATBLHOM  CaliTe MYHUIIMIAIBLHOIO pailoHa W  Ha
MH()OPMAITMOHHBIX CTEHAAX B MOMeIeHusIX Opeara 1 paboThl C 3asIBUTEIISIMHU.

Nudopmarnus Ha rocygapcTBeHHBIX si3bikax PecmyOnuku — TaTtapcras,
pasmeniaeMasi Ha UWH(DOPMAIMOHHBIX CTEHJaX W Ha O(UIMATbHOM CcaiiTe
MYHUIIUTIATBHOTO paliloHa B  WHOOPMAIIMOHHO-TEICKOMMYHUKAIIMOHHON  CETH
«IHTepHET», BKIIOYAECT CBEJCHUA O MYHHUIUINAIBHOW YCIyre, COJep Kaliuecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aiMUHUCTPATUBHOI'O PETJIAMEHTA,
UHOOpPMAIIMI0O O MECTEe HAXOXJCHHWS, CIPABOUYHBIX TejaedoHaX, BpeMEHH pPabOThI
Opeana, o Tpaduke mprema 3asBJICHUN Ha MPEOCTABICHUE MYHUIIMNIATLHON YCIYTH.

1.4. HopMaTHBHBIE MPABOBBIC AKThI, PETYIUPYIOIINE MPETOCTABICHUE
MYHHUIIUTIATBHON yCITyTH

1.4.1. IlepeyeHb HOPMAaTUBHBIX IPABOBBIX  AaKTOB, PETYJIUPYIOLIUX
IPEAOCTABICHUE MYHULUMAIBHON yCIyru (C yKa3aHHEM PEKBU3UTOB HOPMAaTHUBHBIX
NPAaBOBBIX AKTOB M MCTOYHUKOB UX OQPUIIUATBLHOTO OMYyOJIWKOBAaHMS), pa3MEIIeH Ha
Enunom mnoprane, B PeecTpe rocygapCTBEHHbIX M MYHULMNAIbHBIX YCIYr, Ha
ouImaTLHOM caite MyHULIMNAIbHOTO  palloHa B uH(pOpPMaIMOHHO-
TEJICKOMMYHHUKAIMOHHOU ceTh «IHTEepHET».

1.4.2. TexkcT aIMUHHUCTPATUBHOI'O pETJIAMEHTa B JCUCTBYIOUICH peIaKiuu
NOJJIC)KUT pa3MelleHno Ha EnuHom mnoprane, B PeecTpe rocylnapCTBEHHBIX U
MYHUITUTIATIBHBIX YCIYr, Ha OQUIMAIBLHOM CaliTe MYHHUIIMIAILHOTO paiioHa B
nH(OPMAIMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTu «HTepHeTY.

1.5. TepMuHBI, UCTIONB3YEMBIE B aIMUHUCTPATUBHOM PErJIAMEHTE, U UX OINpPEEICHUS

1.5.1. B anMUHHCTPaTUBHOM PETIAMEHTE UCITOIB3YIOTCS CIEAYIOIINE TEPMUHBI
U OIPEJCIICHHUS:

ynaneHHoe pabodee MecTo MHOTO(DYHKIIMOHAIBHOTO IEHTPA MPEIOCTABICHHS
TOCYIApCTBEHHBIX W MYHHIUNAIBHBIX YCIYT — TEPPUTOPHAIBEHO 000COOICHHOE
CTPYKTYpHOE MOJIpa3IeIICHUE (ouc) MHOTO() YHKIIMOHATLHOTO LEHTpa
MPEIOCTABIEHNUS TOCYJAPCTBEHHBIX W MYHULUHMNAIBHBIX YCIYI, CO3/IaHHOE B
TOPOACKOM (CEJIbCKOM) TMOCENEHUH MYHUIUIAIBHOTO paiioHa WM B TOPOJCKOM
okpyre PecniyOnuku Tatapctan B cooTBeTcTBHM ¢ MyHKTOM 34 IlpaBun opraHuzamnuu
NEATeNIbHOCTH MHOTO()YHKIIMOHATBHBIX IIEHTPOB MPEAOCTABICHUSI FOCY/1apCTBEHHBIX
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M MyHUUUNAIBHBIX YCIYT, YTBEPKICHHBIX MOcTaHOBieHHeM IIpaButenbcTBa
Poccuiickoit @enepaunn ot 22 nexadps 2012 r. Ne 1376 «O06 yrBepxkaenuun [IpaBun
OpraHu3aluy JAESTEJIbHOCTH MHOTO(QYHKUHMOHAIBHBIX LIEHTPOB MPEJOCTABICHUS
rOCY/IapCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYT»;

TeXHUYECKass omuoOKa - omudOka (OmUCKa, OmedaTKa, rpaMMaThuecKas WIH
apupmMeTnueckas omuOka JauO00 momo0Hast omwubka), JAOMyIIEHHAss OpraHoOM,
MPENOCTABISAIONMM MYHULIMIAIBHYIO YCIYry, W TMpHUBEAIIas K HECOOTBETCTBUIO
CBEJICHUH, BHECEHHBIX B JOKYMEHT (pe3yabTaT MyHUIIUIAIbHON YCIIYTH), CBEJICHUSAM B
JOKYMEHTaX, HA OCHOBAaHUU KOTOPbIX BHOCWJIUCH CBE/ICHHUS;

Enunas cucrema uaeHTUGUKALMM U ayTeHTUPHUKaUUU B HUHPPACTPYKTYpE,
oOecrneunBarolen MH(OPMAIIMOHHO-TEXHOJIOTUYECKOe B3aMMO/JICHCTBUE
MH(GOPMAIIMOHHBIX CUCTEM, UCIOJB3YEMBbIX ISl MPEIOCTABICHUS TOCYAapCTBEHHBIX U
MYHHUIIMIAIBHBIX YCIYyT B 3JeKTpoHHOM Qopme (manee — ECHUA) — denepanbHas
rocy/1apCTBEHHAs uH(pOpMaIOHHAS cCUCTEMa, oOecrieynBaroas
CaHKIIMOHUPOBAHHBIA JOCTYN YYaCTHUKOB HH(POPMAIIMOHHOTO B3aUMOJACHCTBUS B
cUCTeME HUJEHTU(UKAIMK W ayTeHTUPUKAIUK K WHGOPMALMH, COJEpKalencs B
rOCy/IapCTBEHHBIX MHPOPMAIIMOHHBIX CUCTEMAaX U MHBIX HHPOPMAIIMOHHBIX CUCTEMAX;

MO®I] - T'ocynapcTBeHHOE OIOJKETHOE yupekJeHne «MHOroQpyHKIMOHAIbHBIN
LEHTP MPEIOCTABICHHS TOCYIAPCTBEHHBIX U MYHHUIMNAIbHBIX ycnyr B PecryOnuke
TarapcTtany;

AUC M®I[ - Asromaru3upoBaHHas  WH(OpPMAIMOHHAs  CHUCTEMa
MHOTOQYHKIMOHATBHBIX ~ IIEHTPOB  MPEIOCTaBICHHS  TOCYJAapCTBEHHBIX U
MYHUIIMTAIBHBIX yCayT Pecriyonuku Tarapcran.

1.5.2. B aAMUHUCTPAaTUBHOM pEIJIAMEHTE IO 3asBJICHUEM O MPEAOCTABICHUU
MYHULUINAIBHOW YCIYTH (Aajee - 3asBICHHE) MOHUMAETCS 3alpoc O MPEJOCTaBICHUH
MYHULUNAIBHOW YCIYTd, NOJAHHBII B COOTBETCTBUM C NYHKTOM 3 CTaTbu 2
®denepanpHoro 3akoHa ot 27 wuromst 2010 roma Ne210-d3 «OO6 opraHuzanuu
OPEAOCTABICHUSI TOCYIAapCTBEHHBIX M  MYHUUMIAIBHBIX  yCIyr» (maimee —
®enepanbhblii 3akoH No210-D3).

2. CTanaapT npeaocTaBjieHUs] MyHHIHMNIAJIbHOH yCJIYyTH
2.1. HaumeHoBaHME MYHULIMTIATBHOMN yCIIyTH
Boinaua cripaBku (BBIITUCKH).

2.2. HanmeHOBaHME UCTIOTHUTEIHHO-PACTIOPSIUTEILHOTO OPTaHa MECTHOTO
CaMOYITPaBJIEHUs, HEITOCPEACTBEHHO MPEIOCTABISAIONIET0 MYHULIMTIIAIBHYIO YCIAYTY

Ucnonnutensubiii komuteT KyTny-Bykamickoro cenbckoro nocesieHusi PeioHO-
Cno6ockoro MyHUIIUNAIBHOTO paitoHa PecyOnuku Tarapcrtas.

2.3. Oncanue pe3ysbTaTa MPeJOCTABICHUS MyHUIIUTTAIGHON YCITyTH



2.3.1. Pe3ynbpTaToM npeaocTaBieHNs] MyHULIMIIAIbHON YCIYTH ABIISAETCS:

1) cnpaBka (Beimucka) (mpuiiokenue Nel kK HacTosIEMY aIMHHUCTPATHBHOMY
pErJIaMeHTy);

2) pemieHne 00 OTKa3e B TPEAOCTABICHHM MYHHIUNAIBHOW  YCIyTH
(npunosxenue Ne2 k HacTosIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemeHne 00 OTKa3e B MpHEME JIOKYMEHTOB, HEOOXOJAMMBIX IS
MPEeIOCTaBICHUS] MYyHUIMNANbHOW ycuyru (mpunoskenne Ne3 K HacTosIIEMY
aIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynprar mnpenoCTaBICHHUS MYHULHUNAIBHOW YCIYyTH HaIpaBIISETCS
3asBUTENI0 B (GOpME DJIEKTPOHHOIO JIOKYMEHTA, MOJMUCAHHOTO YCHJIEHHON
KBAJIM(DUIIMPOBAHHON JJIEKTPOHHOM MOAMMUCHIO YIOJIHOMOYEHHOIO JIOJKHOCTHOTO
muna Opeana (mu6o Opeana), B cooTBeTCTBUM ¢ DesiepaibHbIM 3aKOHOM OT 6 anpers
2011 rona Ne63-d3 «O0 snexkTpoHHOM noanuckuy (nanee — OeaepayibHbIi 3akoH Ne63-
®3) B nuuHbli kabuHer EnuHoro mnoprama. B cinydae HampaBlieHUs 3asBIICHUS

HIOCPEICTBOM PecnyGnukaHckoro noprajia  pe3yibTar IPEI0CTaBICHUS
MYHUIIUTATIBHON YCIIYTH HalpaBIsieTCs Tak K€ B JIMUHBIN KaOuHeT PecrybirkaHcKkoro
nopTana.

2.3.3. Tlo BbIOOpY 3asiBUTENS PE3yJNbTaT MPEJAOCTABICHUS MYHHUIUIIATBHON
ycayru Beinaerca B Oprane wian B M®PI[ B dopme sk3eMiuisipa 31€KTPOHHOTO
JOKYMEHTa, pacledyaTaHHOro Ha OyMa)XHOM HOCHUTENE, 3aBEPEHHOr0 IMe4YaThlo U
HNOAMHUCHIO COOTBETCTBEHHO YMOJHOMOYEHHOIO MOKHOCTHOro juna OpraHa wid
pabotHuka MOII.

2.3.4.  3agBurenb  BIOpaBe  MOJYYUTh  pe3ydabTaT  MNPEAOCTABICHUS
MYHUIIUTAIBHOW yCIyIrd B (GOpMe SJIEKTPOHHOIO JIOKYMEHTa B TEUYEHUE CpOKa
NEUCTBHS pe3ysibTaTa IPEAOCTABICHUS MYHULIMIIAIBHON YCIIYTH.

2.4. Cpok mpeoCTaBICHHS] MYHUIIMITAIbHON YCITYTH, B TOM YHCIIE C YUYETOM
HEOOXOIMMOCTH OOpalIeHHs B OpraHU3alliy, y4aCTBYIOIIHE B MPEAOCTABICHUU
MYHULUNAIBHOW YCIYTH, CPOK MPUOCTAHOBIICHHS IPEAOCTABICHUSI MYHULIUTIAIBHOM
YCIIYTH B CITy4ae, €CJIM BO3MOXHOCTb ITPUOCTAHOBJIEHHS IPEAYCMOTPEHA
3aKoHOAaTeNnbcTBOM Poccuiickoit @enepanuu, CpoK BblIaUU (HAIPABICHUS)
JOKYMEHTOB, SIBJISTFOLUXCS PE3yJIbTaTOM PEAOCTABICHUS MYHUIUMIIAIBHON YCIYTH

2.4.1. MyHununanbHasi ycliyra TpeIOoCTaBIsieTCS B TEUEHHE TpeX pabdouux
JTHEH.

2.4.2. IlpuocTaHOBIEHNE CPOKA IMPENOCTABICHUS MYHULMNAIBHOW YCIYyTH HE
IIPESYCMOTPEHO.

2.4.3. HanpaBieHHE JOKYMEHTA, SIBJISIOLIETOCS PE3yJbTATOM MNPEAOCTABICHUS
MYHUIIUTIATBHOW  ycIyrd B GOpME  DIIEKTPOHHOTO  JOKYMEHTa, 3asBUTEIIO
OCYIIECTBIISIETCS. B JeHb OGOPMIICHUS W PETHCTPAllMU pe3yibTaTa MPEe0CTaBICHUS
MYHHUIUITAIBHON YCIIYTH.

2.5. WcuepnbIBarouii mepeyeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHH C
3aKOHOJATEJIbHBIMU WJIM MHBIMU HOPMATUBHBIMU MPABOBBIMH aKTaMH IS
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IIPEAOCTABIEHUS MYHUIIMNIATBHON YCIIYTH, a TAKKE YCIYT, KOTOPBIE SBISIOTCS
HEO0OXOIUMBIMU U 00s13aTENbHBIMU JJI51 IPEAOCTABIECHUS MYHULIUNIATBHBIX YCIYT,
MOJIeKAIIMX MPEACTABICHUIO 3aBUTENIEM, CITIOCOOBI UX MOJYUYECHHUS 3asBUTENIEM, B
TOM YHUCJIE B JIEKTPOHHOU QopMe, MOPAJIOK UX MPECTaBICHUS

2.5.1. lng mnonydeHUsT MYHMIMIAIBHOW YCIYTH 3asBUTENb HPEJCTaBISET
CJIeIyIOIINE TOKYMEHTHI:

1) TOKyMEHT, yI0CTOBEPAIONINHN JIMYHOCTh (HEe TpeOyeTcs B ciiydae oOpalieHus
nocpeactBoMm Exaunoro, Pecny6nmkanckoro noprania);

2) TOKYMEHT, YOCTOBEPSIOIINI MOJTHOMOYUS MPEICTABUTEIIS 3asIBUTEIIS;

3) 3asiBiICHHE:

B ¢opMe JOKyMeHTa Ha OymMaxxHOM HocuTene (mpuioxxkenne Ned K HacToseMy
aIMUHUCTPATUBHOMY PETJIaMEHTY);

B AIEKTPOHHOM dbopme (3amomnHseTCs MOCPEJICTBOM BHECCHUS
COOTBETCTBYIOIIIMX CBEJCHUN B IJIEKTPOHHYIO (QOpMY 3asBIICHUS), MOAMHCAHHOE B
COOTBETCTBUM C TPEOOBAaHUAMM MyHKTa 2.5.3 aAMUHUCTPATUBHOTO perjaMeHTa, MpHU
oOpamienuu nocpeactsom Enunoro, Pecnybnukanckoro noprana;

4) B ciyuae, €CiM JJIsl MPEIOCTaBICHUs] MYHUIIUIAIBLHON YCIyru He00XoauMa
00paboTKa MEepPCOHANBHBIX TAHHBIX JIHIA, HE SBISIONIIETOCS 3asBUTENEM, MU €CIU B
COOTBETCTBUM C (hellepalbHBIM 3aKOHOM 00pa0OTKa TaKWX MEePCOHATBHBIX JTaHHBIX
MOXKET OCYILIECTBISATbCA C COMJIACHs YKa3aHHOTO JUIa, NOpH oOpalieHuu 3a
NOJIyYEHUEM MYHMIMIIAJIBHON YCIYTM 3asBUTENIb JOMNOJIHUTEIBHO MPEACTABISAET
NOKYMEHTBI, TMOATBEPKIAAIOIINE ITOJYYEHHE COTJIacHsl YKa3aHHOIO JIMIA WU €ro
3aKOHHOTO TPEACTaBUTEN HAa 00pabOTKYy MEpCOHANBHBIX JAHHBIX YKa3aHHOTO JIMIIA.
JIOKyMEHTBI, MOATBEPKIAIOIINE TOJIYYCHHE COTJIaCHs, MOTYT OBITH MPEICTABIICHHI B
TOM uucie B OpMe dIEKTPOHHOTO IOKYMEHTA;

5) B cmyuae, eciau OOS3aHHOCTb XpaHEHUsS OOMOBOM KHuru ao 31.12.2017
BO3JIarajach Ha COOCTBEHHUKOB JKHIIBIX TIOMEICHUMN, 3asBUTEJIEM IMPECTaBISAETCS
JIOMOBAsl KHUTA;

6) MpaBOyCTaHABIMBAIOIINE TOKYMEHThI HA UHAUBUYaIbHBIN KUIOW 10M (€ciau
mpaBo COOCTBEHHOCTH HE 3apeTrUCTPUPOBAHO B EXMHOM TOCYymZapCTBEHHOM peecTpe
HEJIBH>)KMMOCTH) — JIJIS1 BBIITUCKYU U3 MOXO39CTBEHHOW KHUTH.

2.5.2. 3asBieHHe W TMpWIaraeMble JOKYMEHTHl MOTYT OBITh MPEACTABICHBI
(HampaBIeHbI) 3asBUTETIEM OJTHUM M3 CJIEIYIOMINX CITIOCOOOB:

1) yepe3z M®I] Ha OyMa)KHbIX HOCUTENAX U B BUJIE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUAM MyHKTA 2.5.3 aIMUHUCTPATUBHOIO PETJIAMEHTA;

2) nocpeactsoM Equnoro, PecnyOnukaHCcKoro nopraia B 3JIEKTPOHHOU opMme;

3) B Opran TU4HO WM MOCPEJACTBOM IMOYTOBOM CBSI3M HA OYMa)KHOM HOCHTETIE.

3asBNEeHWE W TMpUJaraéMble JOKYMEHTBI, MPU HAIMNPABICHUH IOCPEICTBOM
MIOYTOBOM CBSI3H, 3aBEPSIIOTCS B YCTAHOBICHHOM MOPSIKE.

2.5.3. 3asBIiieHHE TIPU HAMpPaBICHUU MocpeAcTBOM Enunoro, PecryOnrkanckoro
MopTalia MoJMKUCHIBACTCS TPOCTON PIEKTPOHHON MOIUCHIO 3asIBUTETIS.



JUis moiydyeHuss MpOCTOM AIIEKTPOHHOM NOJANHUCH 3asBUTEII0 HEO0OXOAMMO
npoiTu npouenypy peructpaiuu (ayrentudurkanun) B ECHUA, a Takke nmoaTBepaIuTh
YYETHYIO 3aIHCh.

DNEeKTPOHHBIE TOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHBIC B
noAnyHkrax 2, 4-6 myHkra 2.5.1 agMHUHHCTPATUBHOTIO PETJIAMEHTA, 3aBEPSIOTCA
YCUJIEHHON KBaNU(UIIMPOBAHHON MOJNUCHIO JIUL, YIOJHOMOYEHHBIX Ha CO3/JaHHE U
MOJANKUCAHUE TAKUX JOKYMEHTOB, B TOM YHCJIE€ HOTAPUYCAMH.

DONEeKTPOHHbIE TOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpuUilaraeMmble
K 3a5BJICHUIO, B TOM YHCJIE€ JOBEPEHHOCTH, HAMIPABIISIIOTCA B BUJE (ailyioB B popmaTax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee SO MGaiT.

KauecTBo npenocTaBisieMbIX 3J1€KTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJIKHO IMO3BOJISITH B MOJHOM O0OBbEME MPOYUTATh TEKCT JTOKYMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemiaeTcst TpeOOBATh OT 3asBUTEIIS:

1) npencraBieHus: TOKYMEHTOB U MH(GOPMAIUU UM OCYILIECTBIICHUS JACHCTBUH,
NpEe/ICTaBIICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU
MPaBOBBIMU aKTaMH, PETYJUPYIOIIUMH OTHOIIEHHUS, BO3HHUKAIOIIME B CBSI3H C
NpeIOCTaBICHUEM MYHUIIMITAILHON YCIIYTH;

2) OCyUIECTBJICHUS EUCTBUI, B TOM YHUCJIE COIJIACOBAaHWUN, HEOOXOIUMBIX ISt
NOJIYYeHUS] MYHHUIMIAIBHOM yCIYIM U CBSI3aHHBIX C OOpallleHHeM B WHbIE
rOCYJapCTBEHHBIE OpraHbl, OpPraHbl MECTHOIO CaMOYNPABICHUS, OPraHU3alMH, 3a
UCKITIOYEHUEM TIOJIYYeHHs] YCIYr U TOJy4YeHUs JTOKYMEHTOB M HH(OpMaIuHy,
IPEAOCTABISIEMBIX B pE3yJbTaTe MPENOCTABICHUS TAaKUX YCIYr, BKJIIOYEHHBIX B
NepeyHu, yKa3zaHHble B 4Yactu | cratem 9 @DenepanbHoro 3akoHa Ne210-D3
(HEOOXOAUMBIX M 00s3aTEIBHBIX YCIYT);

3) mpencrtaBieHHUs JOKYMEHTOB W HWHGOpPMAIUHA, OTCYTCTBUEC U (WJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIUCh MPH NEPBOHAYAIBHOM OTKa3€ B MpPUEME
JIOKYMEHTOB, HEOOXOJIMMBIX IJIsi MPEAOCTABICHNS MYHUIIMIAIBHON yCIyTH, IH0O B
PEAOCTABICHUN MYHULIUNTAIBHOW YCIYTH, 33 UCKIIFOYEHUEM CIIEIYIOLIUX CIy4YaeB:

a) W3MEHeHHe TpeOOBaHMII HOPMATUBHBIX TIPABOBBIX aKTOB, KAaCaroOIIMXCS
MPEAOCTABICHUS MyHUIIMIIAJIBHOW YCIYTH, TIOCJIE IEPBOHAYAIIBHOUN MOAAUH 3asIBJICHUS
0 MPEIOCTABIIEHUH MYHUIIUNIAJIbHON YCIIYTH;

0) Hanmu4Kre OMMOOK B 3asBJICHUN O MPEIOCTABICHUN MYHUITUTIATLHON YCIyTH U
JOKYMEHTaX, MOJAHHBIX 3asBUTEJIEM II0CJE€ IEPBOHAYAIBHOIO OTKa3a B IIpUEME
JTOKYMEHTOB, HEOOXOIUMBIX IJIsi MPEAOCTABICHUS MYHUIMIAIBHON yCIyrd, JTu00 B
MPEAOCTaBICHUN MYHULUNAIBHON YCIYTM W HE BKIIOYEHHBIX B MPEJCTABICHHBIM
paHee KOMIUIEKT JOKYMEHTOB;

B) UCTEUEHHE CPOKa JEHUCTBUS JOKYMEHTOB WJIH U3MEHEHUE UH(POPMAIUU [1OCTE
MEPBOHAYAIBLHOTO OTKa3a B MPUEME JOKYMEHTOB, HEOOXOAUMBIX JJIsSI IPEOCTABICHUS
MYHULIUNAIBHOW YCIYTH, MO0 B MPEAOCTABICHUN MYHUIIMNIATBHON yCIIYTH;

I) BBISIBJICHUE JOKYMEHTAJIbHO MOATBEPXKIAEHHOrOo (akra (MIPU3HAKOB)
OIMK1OOYHOTO WJIM MPOTUBOINPABHOTO AEHCTBUS (0€31€MCTBUSI) JOJKHOCTHOTO JUIA
Oprana, pabornuka MOILI, npu nepBoHayadbHOM OTKa3e B IpUEME JOKYMEHTOB,
HEOOXOMUMBIX  JUISI  TPEAOCTABICHUS  MYHHIUIAIBHOW  yciayru, Jubo B
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MPEIOCTaBICHUN MYHHIIUIMIATHHON YCIYTH, O YeM B MUCHBMEHHOM BHJIE 3a TMOJIHCHIO
pykoBonutenss OpraHa 0OpH MEpPBOHAYAIBHOM OTKa3€ B MpUEME JOKYMEHTOB,
HEOOXOAMMBIX JJII TPEJOCTABICHHUS MYHHIMIIAIBHOW YCIYTH, YBEIOMIISETCS
3asIBUTEIb, & TAKXKE MPUHOCITCS U3BUHEHUS 32 JOCTABICHHbIE HEYT00CTBA;

4) npenocraBiieHHs Ha OyMa)XHOM HOCHUTENE JOKYMEHTOB M HH(pOpPMALINH,
ANIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIN 3aBEPEHbI B COOTBETCTBUU C IIYHKTOM 7.2
yactu 1 ctateu 16 denepanbHoro 3akoHa Ne210-D3, 3a UCKITIOUEHUEM CITy4aeB, €CIIH
HAaHECCHHE OTMETOK Ha TaKHe JOKYMEHTHI MO0 MX U3BSATHUE SBISIETCS HEOOXOTUMBIM
YCIIOBHEM TPEIOCTaBICHHS TOCYIapCTBEHHON WM MYHUIIUMATBHON YCIYTH, U UHBIX
CJIy4aeB, YCTAHOBJIEHHBIX (he/iepaIbHbIMU 3aKOHAMM.

2.6. I/IqupHBIBaIOH_[I/Iﬁ MNEePCIYCHb JOKYMCHTOB, H606XOI[I/IM]':>IX B COOTBCTCTBHUMU C
HOPMATHBHBIMU ITPABOBBIMU dKTAMH IJIS ITPCIOCTABIICHHA MYHHHHHaHBHOﬁ YCIIyIruy,
KOTOPBIC HAXOJATCA B PACIIOPAKCHUU TOCYAAPCTBCHHBIX OPIraHOB, OPraHOB MCCTHOI'O
CaMOYIIpaBJICHUA U ITIOABCAOMCTBCHHBIX I'OCYAAPCTBCHHBIM OpPraHaM MJIM OpraHaM
MCCTHOT'O CaMOYIIpaBJICHUA Opl‘&HPB&IIPIﬁ N KOTOPBIC 3a4BUTCJIb BIIPABC IIPCACTABUTD,
a TaKk)Ke CII0COOBI UX MOJYUCHUA 3aABUTCIEIMA, B TOM YUCJIC B C—)JIGKTpOHHOﬁ (bopMe,
MOpAIO0OK UX IPCACTABIICHUA, FOC}’)I&pCTBGHHBIﬁ opraH, opralH MECTHOI'O
CaMOYIIpaBJICHUA 100 opraHu3anysd, B paCIOPsAKCHHUN KOTOPBIX HAXOOATCA JaHHBIC
JOKYMCHTHI

2.6.1. ITomyyaroTcst B paMKax MEKBEJOMCTBEHHOI'O B3aMMOICCTBUSA:

1) Beimucka w3 EaWHOrO TOCYIapCTBEHHOTO peecTpa HEABMKHUMOCTH —
®denepanbHas Ciryx0a rocy1lapcCTBEHHOM perucTpaluu, Kajactpa u kaprorpadum;

2) cBemeHHUs O ICHCTBYIOMIEM IacmopTe rpaxaannHa Poccuiickoii denepannn
— MB/] Poccuu;

3) cBelcHHS O HOTApHAIBHOW MOBepeHHOCTH — DenepanbHas HOTapUabHAs
najara.

2.6.2. 3agBuTEnb BOpaBE MPEAOCTaBUTh JOKYMEHTHI (CBEICHMS), YKa3aHHBIC B
noanyHkTe 1 myHkta 2.6.1 aAMUHHUCTPATUBHOTO perjiamMeHTa, B hopMe 3IEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCUJICHHOW KBaNU(UIIMPOBAHHON TMOMAMKCHIO  JIUII,
YIOOJIHOMOYEHHBIX Ha CO3JaHUWE M NOANMCAHUWE TAKUX JOKYMEHTOB, IpPHU MoAayde
3asIBJICHUS.

2.6.3. HenpencraBienue (HECBOEBPEMEHHOE IPEACTABICHUE) YKa3aHHBIMU B
nyHKTe 2.6.1 aIMUHUCTPATUBHOIO pErjiaMEHTa OpraHamMu TOCYAapCTBEHHOW BIIACTH,
OpraHamMy MECTHOTO CaMOYIpPAaBJIEHUS, OPraHU3alMsIMU JOKYMEHTOB U CBEJCHUN HE
MOXET SIBJIATHCS. OCHOBAHUEM JIJI OTKa3a B MPEIOCTABICHUN MYHUIIMIIAIbHOW YCIYTH.

2.6.4. JlomxHOCTHOE JMIIO U (WiM) PaOOTHUK, YKa3aHHbIX B TyHKTe 2.6.1
aIMUHHUCTPATUBHOTO pErjlaMeHTa OpraHOB M OpraHu3aluii, He MpeACTaBUBIINE
(HECBOEBPEMEHHO MPECTABUBIINE) 3aMPOIICHHBIE U HAXOJAIIUECS B PaCHOpPsHKEHUU
JIOKYMEHT WJIH CBEICHUS, MOJjIeKaT aIMUHUCTPATUBHOMN, TUCIUIUIMHAPHON WU UHOU
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOAATENbCTBOM Pocculickon denepanumu.

2.6.5. 3ampemiaetrcss TpeOOBaTh OT 3asABUTENS JOKYMEHTBI CBEJACHHS, B TOM
Yyycjie TOATBEPXKIAIONIME BHECEHUE 3asiBUTENIEM IUIaThl 33 MPEIOCTaBIICHUE
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MYHUIUOAIBHON YCIIYTH, HAXOAUIUECS B PACIIOPSIKEHUN TOCYIAPCTBEHHBIX OPraHoB,
OpPraHOB MECTHOI'O CaMOYNpPaBJIEHUS U IOABEJOMCTBEHHBIX TI'OCYIAPCTBEHHBIM
OpraHaM WJIHA OpraHaM MECTHOT'O CaMOYIIPABJICHUS! OpTaHU3aLUN.

Henpencrapienue 3asgBUTENEM JOKYMEHTOB, COIEPIKALIUX CBEIACHUS, KOTOPBIC
HaxoIATCs B PACHOPSIKEHUM TOCYJAapCTBEHHBIX OPraHOB, OpPraHOB MECTHOIO
CaMOYTPABJIEHUS M IOJBEIOMCTBEHHBIX T'OCYAApPCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYIIPABJICHHsI OPTraHU3allMii, HE SBISIETCS OCHOBAaHWMEM JUISl OTKas3a
3asBUTEIIO B IPEAOCTABICHUN MYHULIUIIAIBHOW YCIIYTH.

2.7. I/IC‘{epHBIBaIOH_II/Iﬁ MCPCUCHDb OCHOBaHUM IJIs1 OTKa3a B IIpUEME JOKYMCHTOB,
H€O6XOIII/IMBIX IJIA TIPCIOCTABJICHUA MyHI/IL[PIHaJIBHOﬁ ycCiyru

2.7.1. OcHOBaHMSIMHM [Jisi OTKa3a B MpHEME JIOKYMEHTOB, HEOOXOIUMBIX IJIs
PEIOCTABICHUSI MYHULIMTIATBHON YCITYTH, SIBJISIOTCS:

1) mpencrTaBieHHbIE 3asBUTENIEM JIOKYMEHTBI COJEpXKaT TOJYUCTKH U
UCIIPABJICHUS TEKCTA, HE 3aBEPECHHBIC B MOPSAJKE, YCTAHOBICHHOM 3aKOHOAATEIBCTBOM
Poccuiickoit @enepanuu;

2) NOKYMEHTBI COJIEpXkaT TMOBPEKICHUS, HAJTUYME KOTOPHIX HE TO3BOJISIET B
NOJIHOM O0BbEME UCIOJIb30BaTh HMHGPOPMAIMI0 U CBEICHUS, cojJepKaliuecs B
JOKYMEHTaX ISl IPEAOCTABICHUS MyHULIUIAIIBHON YCITyTH;

3) npencTraBieHHbIE NOKYMEHTBHI WJIM CBEACHUS YTPATUIM CUIYy HAa MOMEHT
oOpalieHus 32 MyHUIIUNAIbHONU YCIYrod (JJOKYMEHT, YAOCTOBEPSIOMIUNA MOJTHOMOYHS
NpelCcTaBUTENsl  3asBUTENsA, B  clydyae oOpalleHus 3a  MpeloCTaBICHHEM
MYHULUNAIBHON YCIYTH YKa3aHHBIM JIULIOM);

4) momaya 3asBJICHUS O TPEAOCTABICHUM MYHUIMNAIBHOW YCIYIH U
JOKYMEHTOB, HEOOXOJMMBIX JJIs TMPEJAOCTABICHUS MYHUIUMIAIBHOW YCIYTH, B
AIIEKTPOHHOM hopMe C HAPYIICHUEM YCTAaHOBJICHHBIX TPEOOBAHUIA;

5) HEKOpPEKTHOE 3aMOJIHEHNE 00A3aTENbHBIX MOJIEH B (hOpMe 3asiBICHHS, B TOM
qucjie B MHTEPAKTUBHOW (opme 3asBieHus Ha EnunoMm, PecnyOnmkanckoMm mopraie
(HeTOCTOBEPHOE, HETOJIHOE, JIMOO HEMPAaBUIILHOE 3aII0THEHHUE);

6) TpeACTaBICHHE HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOJUMBIX st
MPEAOCTABICHUSI MYHUIIMTIATBHON YCIIYTH;

7) 3asBIEHUE O MPEAOCTABICHUM YCIYrd MOJAAHO B OpPraH roCydapCTBEHHOMU
BJIACTH, OpraH MECTHOrO CaMOYMPABJICHUS WJIM OpraHU3aluilo, B IOJTHOMOYHUS
KOTOPBIX HE BXOJAUT IMPEAOCTABICHUE MYHULIMTIAIBHON YCIYTH;

8) HecoOJIo/IcHHEe YCTaHOBJICHHBIX cTaTther 11 demepanpbHOro 3akoHa OT 6
anpenss 2011 roma Ne63-®3 «OO0 »IEKTPOHHOW TOMMUCH» YCIOBHH TNPU3HAHUS
JEHCTBUTENHHOCTH YCWJICHHON KBATH(PUITUPOBAHHON JIEKTPOHHOMN TIOIITHCH.

2.7.2. llepeyeHb OCHOBAaHUW NJi1 OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOIUMBIX
JUTS1 IOJTYYeHUSI MYHULIMTIAIBHOM YCIIYTH, SIBJSIETCS UCUEPIIBIBAIOIIUM.

2.7.3. Pemiennie 00 oTKaze B mMpuUeMe 3asiBICHUS U JOKYMEHTOB, HEOOXOIUMBIX
JUISl TIPEIOCTABIICHUS] MYHUIIUIIATBHON YCIIYTH, MOKET OBITh MPUHITO KaK BO BpeMs
npueMa 3asBUTENs, TaK U IOCJIE MOJYy4YeHHUS! OTBETCTBEHHBIM JOJKHOCTHBIM JIUIIOM
Oprana HeEOOXOAUMBIX MJi1 MPEIOCTABICHHUS MYHUIUIMAIBHOW YCIYTH JTOKYMEHTOB
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(cBemeHMi) € HCNOJAB30BAHUEM  MEXKBEJOMCTBEHHOTO  MH(POPMALMOHHOTO
B3aUMOJIEUCTBHSI, B CPOK, HE MpEBBILIAIOMUNA 9 pabounx AHEN cO HA perucTpauuu
3asIBJICHMUS.

2.7.4. 3anpemaeTcss OTKa3bplBaTh B INPUEME 3asBICHHUS M HHBIX JOKYMEHTOB,
HEOOXOIUMBIX JJIS TPEIOCTaBICHUS MYHULMIAIBHON YCIyrd, B cllydae eclld
3asiBJICHHME W JOKYMEHTBI, HEOOXOAUMBbIE [UIsl MPEIOCTaBICHUS MYHHULUIAIbHON
yCIyTd, TOAaHbl B COOTBETCTBUM C HUH(MOpManmued o CpokKax U MOpsSAKe
MPEeNIOCTaBICHUS] MYHULMIAIBHON ycnyru, omyOinukoBaHHOW Ha EnuHom mopraie,
Pecnybiinkanckom noprase.

2.8. I/IC‘IepHBIBaIOH_II/Iﬁ MCPCUCHDb OCHOBaHUM AJI1 IPUOCTAHOBJICHUS HJIN OTKAa3a B
mpeaoCTaBJICHUN MYHHHHHaHBHOﬁ YCIyru

2.8.1. OcHoBaHus i1 NPUOCTAHOBIIECHUS MPENOCTABICHUS MYHMIIUIAIBHON
YCIYTU OTCYTCTBYIOT.

2.8.2. OcHOBaHMA JJ1sl OTKa3a B IPEAOCTABICHUM MYHULIUNIAIBHON YCIyTH:

1) B ipe/icTaBIEHHBIX 3asBJICHUU U (MJIM) IOKYMEHTAX COJIEPKUTCS HEMOJHAS U
(unn) HepocTOBepHas HHGOPMAIIHS;

2) MOCTYIJIEHWE OTBETa OpraHa rocyJapCTBEHHOW BJIACTH, OpPraHa MECTHOI'O
camMoOyTnpaBieHUs. JU00 IOABEIOMCTBEHHOW OpraHy IOCYIapCTBEHHOM BIIACTH WM
OpraHy MECTHOIO CaMOYIIPaBJICHUs OpraHU3allid HAa MEXBEJOMCTBEHHBIM 3ampoc,
CBUJETEIbCTBYIOIETO 00 OTCYTCTBUM JOKyMEHTa U (WiM) HUHpOpMaIuH,
HEOOXOAMMBIX IS IIPEIOCTaBICHUSA MYHHIIMITAJIBHON YCIIyTH, ecIIn
COOTBETCTBYIOLIUN JTOKYMEHT HE ObUI NPEJCTABIIEH 3asiBUTENEM IO COOCTBEHHOMN
UHULMATUBE;

3) OTCyTCTBHE CBEIEHUN O PErMCTPALlMM TI'PAKJAHWHA 10 MECTY JKUTEIbCTBA
(mpeObIBaHUs ) B pacOPSKEHUHM OPraHOB MECTHOTO CAMOYTIPABJICHMUSL.

2.8.3. IlepeueHb OCHOBaHUM JJIsi OTKa3a B IMPEIOCTABICHUM MYHHUIIUNMAIbHON
YCIIYTH SBJISIETCS] UCUEPIIBIBAOLLUM.

2.8.4. 3anpemaeTcs OTKa3bIBaTh B MPEIOCTABICHUU MYHHUILIMIIAIBHOU yCIYTHU B
clly4ae, €CJIM 3asdBJIICHHE O IPEJOCTaBICHUU MYHULMIIAJIBbHOM YCIYI'M IOJAaHO B
COOTBETCTBHHM ¢ MH(OpMaLIMEN O CPOKaxX U MOPSAJKE MPEAOCTABICHUS MyHUIIUITAIbHON
yciyru, onyonukoBaHHOM Ha EquHom noptane, PecriyOiinkaHckoM mopTae.

2.9. Tlopsinok, pa3Mep U OCHOBaHUS B3UMAaHUS TOCYIapCTBEHHOMN MONUTHHBI UM MHOU
IJIAThI, B3UMAEMOM 3a MPEOCTABICHUE MYHULIUIATBHON YCIYTH

MyHuIMnanbpHas yciayra IpeIoCcTaBseTcss Ha 0€3BO3ME3THON OCHOBE.

2.10. [lepedenp yciayr, KOTOPBIE SIBISIFOTCS HEOOXOAMMBIMH U 00513aTeTbHBIMU IS
MPEAOCTABICHUS MYHUIIMTIATBHON YCIIYTH, B TOM YHCJI€ CBEJECHUS O JTOKYMEHTE
(mokymeHTax), BblJIaBa€MOM (BbIIaBa€MbIX) OpraHU3aUsIMU, YYACTBYIOIINMU B

PEAOCTABICHUN MYHULIMTTAIBHBIX YCIYT
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[IpenoctaBineHrne HEOOXOIUMBIX U 00SI3aTENIBHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsinok, pa3Mep U OCHOBAHMSI B3UMaHMsI IJIAThI 33 IPEIOCTABICHUE YCIYT,
KOTOpBIE SIBJISIIOTCS HEOOXOAMMBIMH U 00513aT€IbHBIMU JIJIS1 TPEI0CTaBICHUS
MYHUIMIAIBHON YCIIYTH, BKIIOYasi HH(OPMAIUIO O METOJUKE pacyeTa pa3Mepa Takou
IIaThI

[IpenoctaBneHrne HEOOXOAUMBIX U 00S13aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuManbHBIN CPOK OKUJIAHUS B OUEPE]IU MPH Moade 3arnpoca o
PEIOCTABICHUN MYHULIUITAIIBHOW YCITYTH, YCIYTH, IPEOCTABIIEMON OpraHu3aliiei,
y4acTBYIOIIEH B MPEIOCTABICHUN MYHUIIUIIAIIBHOW YCIYTH, U MPHU MTOTYyUYCHUH
pe3ynbTaTa NpeoCcTaBIeHUs TAKUX YCIYT

2.12.1. Bpemsa oxugaHus 0OpH T[OJa4e 3asBICHHUS Ha TOJIydYeHUE
MYHUIIMTNIAIBHON yCIIyTH - HE OoJiee 15 MUHYT.

2.12.2. Ilpu nony4yeHUM pe3ysbTaTa NPEJOCTaBICHUS MYHULUMNAIBHOW YCIYrH
MaKCUMAaJIbHBIN CPOK 0KMAAHUS B OYEPEAUN HE JOJIKEH MPEBBINIATH 15 MUHYT.

2.13. Cpok 1 MOpsIAOK pEerucTpallvy 3ampoca 3asiBUTENIS O IPEI0CTaBICHUH
MYHUIIUTAIBHON YCIIYTH U YCIIYTH, MPEOCTABIIEMON OpraHu3alieii, ydacTByIomiei B
IPEIOCTaBICHUU MYHUIIMITAIBHON YCIYTH, B TOM YHCIIE B 3JIEKTPOHHOM hopme

2.13.1. ITpu nuunom ob6pamenuu B M®I] B neHb Mogauun 3asBICHUS 3aIBUTEIIO
Bbijaercss  pacnucka w3 AMC MOI[ ¢ peructpalluOHHBIM  HOMEPOM,
MNOATBEPKIAIOUIUM, YTO 3aBJICHUE OTIPABJIEHO, U 1aTOW MOJAYH 3asBICHUSI.

2.13.2. I[Ipy  HampaBlieHMHM  3asBJICHUS  IIOCPEICTBOM, Enunoro,
Pecny6inkaHcKoro mmoprana 3asBUTEIb B IEHD MMOAa41 3asBJICHUS MMOIYYaeT B TUYHOM
kabunere EnmHoro, PecnyOnukaHcKoro moprajga W IO DJIGKTPOHHOM TOYTe
yYBEOMJIEHUE, NOATBEPXKIAIONIEE, YTO 3asBICHHUE OTHOPaBICHO, B KOTOPOM
YKa3bIBAIOTCSl PETUCTPALIMOHHBIN HOMEP U J1aTa MOJlauu 3asiBJICHUS.

2.13.3. Tlpu nuunom oOpamenun B Opran B J€Hb NOJAYM 3asABICHUS
YIOJHOMOYEHHBIM JOJKHOCTHBIM JTUIIOM OpraHa 3asiBUTENIO BBIJAETCA PACHUCKA U3
aBTOMATU3MPOBAaHHOW MH(DOPMAIMOHHOW CHCTEMBI, TPEIHA3HAYCHHON I OKa3aHUs
rOCYJApCTBEHHBIX W MYHULMMNAIbHBIX YCIYT, C PETHMCTPALMOHHBIM HOMEPOM, AaTOU
MOoJAa4y 3asBJICHUS U MIEPEYHEM MPECTABICHHBIX JOKYMEHTOB.

2.14. TpeGoBaHMS K IOMEIICHHUIM, B KOTOPBIX MTPEAOCTABISACTCS MyHHUITUIIATbHAS
yCIIyra, K 3a1y OKUJaHUs, MeCTaM JIJIsl 3aII0JIHEHUS 3alIPOCOB O MPEAOCTABICHUN
MYHHUITUTIAIBHOM yCIyry, HHGOPMAIITMOHHBIM CTEH/IaM C 00pa3liaMu UX 3alOJHCHUS U
MepeYHeM JOKYMEHTOB, HEOOXOAUMBIX JJIsl MPEIOCTABICHUS KaKI0M MYHUIIMTIATbHOM
YCIYTH, pa3MEIICHUIO U 0()OPMIICHUIO BU3yaTbHON, TEKCTOBOW M MYJIbTUMEIUMHON
HH(pOPMALIMK O TOPSIAKE MPEAOCTaBICHHS TaKON YCIYTH, B TOM YUCJIE K 00ECIIEUCHHIO
JOCTYITHOCTH JIJISI MHBATMIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUHM C (heepaTbHBIM
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3aKOHOJAaTENbCTBOM U 3aKOHOJATENbCTBOM Pecnyomuku TatapcTtaln o conuanbHOM
3aIMTE UHBAIHUIOB

2.14.1. IIpenocraBieHne MyHULIMNAIBHON YCIYTH OCYIIECTBISAETCS B 3AaHUSAX U
MOMEIICHUSX,  O0OPYJOBaHHBIX MPOTUBOMOXKAPHOH  CHUCTEMOM M CHCTEMOU
MOXKAPOTYLIEHUS.

Mecta mnpuemMa 3asBUTENIC O0OOpPYAYIOTCS HEOOXOAMMON MeOenbio s
odopMIICHUS JOKYMEHTOB, UH(POPMAITMOHHBIMU CTEHIAMH.

2.14.2. B CcOOTBETCTBHM C 3aKOHOJATEILCTBOM Poccuiickoii ®Penepanuu o
COLIMAJIbHOM 3allUTe WHBAJIUIOB B LEIAX OECHPEnsTCTBEHHOTO JOCTyHa K MECTy
peIOCTaBICHUS] MyHUIIMTAIBHON YCIIYTH 00eCreYrBaeTCs:

1) obecrneunBaeTcsi OECHPENATCTBCHHBIH JOCTYNl WHBAIUIOB K MECTY
PEIOCTABICHUS! MYHULIIMIAIBHOW YyCiayru (YZOOHBIM BXOJ-BBIXOJ B TOMEIIECHUS U
nepeMenieHrue B UX npesenax);

2) Bu3yajbHas, TEKCTOBas M MYJIbTHMEIUiHAs WHGOpPMAIUS O IMOPSIIKE
NPEIOCTaBICHUS] MYHULIUIIAIBHON YCIYrd pa3Mmeliaercs B YAOOHBIX JUIsl 3asiBUTENEH
MeCTax, B TOM YHCJIE C Y4€TOM OFPAaHMYEHHBIX BO3MOKHOCTEH MHBAIUOB;

3) CcOmpOBOXK/ICHHE WHBAIUIOB, MMCIOIIMX CTOMKHE PACCTPOUCTBA (YHKIIUU
3pEHUs U CAMOCTOSITEJILHOTO NIEPEIBIKEHH S, M OKa3aHWE UM MTOMOIIIH;

4) BO3MOXXHOCTb CaMOCTOSITEJIBHOTO TEPEIBHKCHUS IO TEPPUTOPUH, Ha
KOTOPO#l  pacroyioKeHbl OOBEKThl COIUATIBHOW, WHKEHEPHOW U TPAHCHOPTHOM
UHPPaACTPYKTYp, BXOJIa B TaKKe OOBEKTHI M BBIXOJIAa U3 HUX, ITOCAJTKU B TPAHCIIOPTHOE
CPEIICTBO U BBICAJIKH M3 HErO, B TOM YHCIIE C UCTIOJIBb30BAHUEM KPeCIia-KOJISICKU;

5) Hammexaiiee pasMmelicHHe O0OpYAOBaHHMS W HOCHTEICH HH(OpMaIuy,
HEOOXOIMMBIX JIJIsl 0OecTieueHns OeCTIpensITCTBEHHOTO TOCTYIa MHBAIMUJIOB K yCIyram
C YYETOM OTPaHMYEHUHN UX KU3HEJEATEIHLHOCTH;

6) nyOaupoBaHHE HEOOXOIUMOM IS HMHBAIHMIOB 3BYKOBOW M 3PUTCIBHOMN
uHDopMalMKM, a TakKe HaJIMUCeH, 3HAKOB W HHOW TEKCTOBOM H Tpadudeckoit
uH(OpMaIMK 3HaKaMH, BBITTOJTHEHHBIMU peibe(HO-TOYCUHBIM pudToM bpaiins;

7) JIOMyCK CypAONepeBOIYMKA U TH(IOCYPAOTICPEBOUHKA;

8) nmomyck co0aKU-TIPOBOHHUKA npu HaJIUYUHU JTOKYMEHTA,
MOJITBEP)KIAIOUIETO €€ cleluanbHoe 00ydeHHe U BbIaBaeMoro mo ¢opme u B
MOpPSIAKE, KOTOPbIE YCTAHOBJIEHbI MpPUKa3oM MHHHUCTEPCTBA Tpyla U COLHUAIBLHOU
3amuthl Poccuiickoit @eaepanuu ot 22.06.2015 Ne386n «O06 yrBepxkaeHun GHOpMbI
JOKYMEHTa, MOATBEPXKIAIOLIET0 CcIelragbHOoe OO0yueHHue COoOaKu-POBOJHUKA, U
MOPSIAKA €T0 BbIIAUM.

2.14.3. TpeboBanusi B dacTu oOeCmedYeHHs] JOCTYMHOCTH [Jisi WHBAIHIOB
00BEKTOB, B KOTOPBIX OCYIIECTBIISICTCS] MPETOCTABICHUE MYHHUITUNAIHHOU YCIYyTH, U
CPEACTB, HMCIOJIb3YEMBIX MPU NPEAOCTABIECHUH MYHULHUMNAIBHON YCIYTH, KOTOpPbIE
yKa3zaHel B moanyHkrax | — 4 nynkra 2.14.2. aIMUHUCTPAaTUBHOIO PETJIAMEHTA,
MPUMEHSIIOTCA K OOBEKTaM U CpEACTBAM, BBEJCHHBIM B JKCIUTyaTallMI0 WU
MPOUIEAIINM MOAEPHU3ALNIO, PEKOHCTPYKIHIO nociie 1 urons 2016 ropa.
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2.15. Iloka3zarenu JOCTYIMHOCTH U KaueCTBa MyHULIMIIAJIbHON YCIYTH, B TOM YHCIIE
KOJMYECTBO B3aUMOJICUCTBUH 3a4BUTENS C JOJKHOCTHBIMU JTULAMU TIPH
MPEIOCTAaBICHUN MYHUIIMIAIBHON YCIYTH U UX IPOJOJIKUTEIBHOCTD, BO3MOKHOCTh
MOJIy4eHHs] THPOPMALIMK O XOJ€ MPEIOCTaBICHUS MyHUIIMIAIBHOMN YCIyTH, B TOM
YHClIe C UCIIOJIb30BaHUEM MH(OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TE€XHOJIOT U,
BO3MOKHOCTb JTUOO HEBO3MOKHOCTh MOJyYEHHS] MyHULIUITAIbHON YCIYyTH B
MHOTO(YHKIMOHATBHOM LIEHTPE MPEIOCTABIEHUS TOCYIAPCTBEHHBIX U
MYHULUMAIBHBIX YCIYT (B TOM YHCJIE B TIOJJHOM 00BEME), B JIFOOOM TEPPUTOPUATIHLHOM
MO/Ipa3/IeJIEHUU OpraHa UCIIOJHUTENBHO PACOPAIUTEILHOTO OpraHa MECTHOTO
caMOyIIpaBJIeHUs, IO BBIOOPY 3asBUTENA (IKCTEPPUTOPUAIBHBINA TPUHIUI),
MOCPEJICTBOM 3aIIpoca O MPEIOCTaBICHUN HECKOJIBKUX IOCYJapCTBEHHBIX U (MIJIH)
MYHUIIMTAIBHBIX YCIYT B MHOTO()YHKIIMOHAJIBHBIX LIEHTPaX MPEJOCTaBICHUS
rOCYy/IapCTBEHHBIX U MYHULIUIIAJIBHBIX YCIYT, IPEeIyCMOTPEHHOTo cTaTthei 15.1
®denepanbHOro 3axkoHa Ne210-d3 (KOMIUIIEKCHBIN 3aITpocC)

2.15.1. ITokazarensamMu AOCTYMMHOCTH MPEAOCTABICHUS MYHUIIMIAIBLHOU YCIYTH
SIBJISIFOTCA:

pacmoJIOKEHHOCTh  MOMEIIEHUs, B KOTOPOM BEJETCS TpUEM, Bblaya
JIOKYMEHTOB B 30HE JJOCTYITHOCTH OOIIECTBEHHOTO TPAHCIIOPTA;

HaJIMYMe HEOOXOJUMOTO KOJIMYECTBAa CHEIUAIKNCTOB, a TaKXe IMOMEIICHUH, B
KOTOPBIX OCYIIECTBIISIETCS IPUEM TOKYMEHTOB OT 3asiIBUTEJIEH;

HAJIMYME HCYEPIbIBAIOIIEH HHPOpMalMK O cHocodax, MOpsAKE U CpoKax
NPEIOCTaBICHUs] MYHUIIMIAIBHON YCIyrd Ha WH(OPMAIMOHHBIX cTeHJaX, ExumHoM
nopraie, Pecmy0GirkanckoM nopraie, oQpUIMaIbHOM CaliTe MyHUIIMNAIBHOTO pailoHa;

OKa3aHHWE TIOMOIIM WHBAIMAAM B TIPEOJIOJICHUH OapbhepoB, MEIIAOIINX
MOJIYYEHUIO UMU YCIYT HapaBHE C IPYTUMHU JHUIAMHU.

2.15.2. TlokazaTensMu KayecTBa MPENOCTaBICHUS MYHUIUNAIBLHOW YCIYyTd
SABJISIIOTCS:

1) cobmoicHrEe CPOKOB MIpUEMa M PACCMOTPEHHSI TOKYMCHTOB;

2) COOJTI0ICHHE CPOKa MOJIYUEHHsI pe3yIbTaTa MyHUIUITAIbHON YCIIyTH;

3) orcyTcTBHE OOOCHOBAHHBIX JKallo0 Ha HapyIICHUS aJIMUHUCTPATHBHOTO
periiaMeHTa, CoBepIeHHbIe paboTHHKaMu Oprana;

4) KOJTMYECTBO B3aWMOJICHCTBUN 3asgBUTENs C JODKHOCTHBIMH Jnnamu (06e3
y4eTa KOHCYJIbTallUi):

B3amMoJielicTBUE 3asBUTENs C pabotHukamu Oprana wim MO npu
MPEJOCTABICHUA MYHULMNAIBHON YCIYTM OCYHIECTBISETCA OAMH pa3 MpHu
MPEICTABIICHUH 3asIBJICHUSI CO BCEMU HEOOXOIMMBIMHU JOKYMEHTAMH,

OJIMH pa3 B cllydyae HEOOXOJMMOCTH MOJYYEHHs pe3yJbTaTta MpeAoCTaBICHUs
MyHHUIIUNATBHONW ycinyru B Oprane wim M®I] B dopme sx3eMInisipa 3JIEKTPOHHOTO
JOKyMEHTa Ha OyMa)KHOM HOCHUTEIIE.

[Tpon0aKUTEALHOCTh OJHOTO B3aMMOJICUCTBUSL 3asBUTEN C JOJKHOCTHBIMU
JUIAMH TPU MPEIOCTABICHUN MYHUIUIIATBLHON YCIYTH HE MPEBbIIAET 15 MUHYT.
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3asBUTEIb BIIPABE OLICHUTH KAYECTBO MPEIOCTABICHUS MYHULIMIIATIBHON YCIYTH
C TMOMONIBI0 YCTPONCTB MOJABUXKHOM paguoTesiepOHHON CBS3U, C HUCIMOJIb30BaHUEM
Enunoro, Pecnybnrkanckoro noprana, TEpMUHAIBHBIX YCTPOUCTB.

2.15.3. Nudopmanus o xojie NPeJOCTABICHUS MYHULIMNAIBHON YCIYT'H MOXET
ObITh MOJy4YeHa 3asBUTEJIEM B JHMYHOM KaOuHeTre Ha EnuHom moprarne,
Pecny6nukanckom noptane, B Oprane, MOII.

2.15.4. TlpenocTaBieHue MYHUIIMTAIBHON YCIYTH OCYIIECTBISETCS B JIIOOOM
MO®I] no BbIOOpY 3asBUTENS HE3aBUCHUMO OT MECTa €ro JKUTEIbCTBA WM MecTa
(akTHyeckoro npoxkuBaHus (mpeObiBaHus1) Ha Teppuropun Pecniybnuku TaTtapcTad mo
AKCTEPPUTOPUAIBHOMY NPUHIIUITY.

MyHuunaneHas  yciyra B COCTaB€  KOMIUIEKCHOIO — 3alpoca  HE
IIPEAOCTABIISIETCA.

2.16. Unble TpeboBaHMs, B TOM YUCJE YUYUTHIBAIOUIUE OCOOEHHOCTH MPEJOCTABICHUS
MYHUIIUTIAIIBHON YCIIYTH 10 3KCTEPPUTOPHATBHOMY MPUHIIMITY (B CIIy4ae, ecliu
MYHUIIMTAIBbHAS YCIyTra IPeIOCTaBIsSETCS 0 SKCTEPPUTOPHUATBLHOMY MPUHIIUIY) U
0COOEHHOCTH MPEAOCTABIICHNUS MYHULIUIIAIBLHON YCIYTH B AJIEKTPOHHOMN (hopme

2.16.1. Tlpu mpenocTaBiICHUN MYHUIIMIIAJIBHONW YCIYTH B DJIGKTPOHHOU (hopme
3asIBUTEIb BIPABE:

1) nonayuuth uHPOpPMAIMIO O TOPSAAKE W CpOKax MPeIOCTaBICHUS
MYHUIIMTAIBHON YyCIIyTH, pa3MelleHHyio Ha Exunom moprane, PecmyOnumkanckom
opTale;

2) mojaTh 3asABJICHHE O MPEJOCTABICHUU MYHUIUIAIBHOW YCIYTH M HHBIC
JOKYMEHTBI, HEOOXOAUMBIC JUIsl MPEAOCTABICHUS MYHHUIIMMAIBHOW YCIyTd, B TOM
gucjie JOKYMEHThI W HMH(POpPMAIHIO0, 3JEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIH
3aBEpEHBl B COOTBETCTBUM C MyHKTOM 7.2 yactu 1 cratbu 16 denepaibHOro 3akoHa
Ne210-®3, ¢ ucnonp3oBanrem ExuHoro, Pecny6mkanckoro moprania;

3) MONy4YUTh CBEJCHHS O XOJI¢ BBIMOJIHEHHS 3asABICHUN O MpPEJOCTaBICHUH
MYHUITATIAIBHON YCIYTH, TMOJAHHBIX B JJICKTPOHHOU opme;

4) oCyIIeCTBUTH OLIEHKY KauyeCcTBa MPEAOCTaBICHHUS MYHHUITUITAIEHOW YCITYTH;

5) moNy4YuTh pe3yNbTAT NPEJOCTABICHUS MYHHUIUIAIBHOH yCIyrd B ¢dopMme
AIEKTPOHHOTO JOKYMEHTA;

6) momath xanmoOy Ha pemieHue u jAciictBue (Oe3meiictBue) OpraHa, a Takxke
€ro JOJDKHOCTHBIX JIMI, MYHHUIMIAJIbHBIX CIyXalllMX mocpencTsoM EnuHoro,
Pecnybnukanckoro rnoprasna, ropraja benepanbHOi rocy1apCTBEHHOMU
nH(OPMAITMOHHON CUCTEMBI, obOecrnieurBaroIIe rpouecc J0CYAeOHOTO
(BHECYEOHOT0) 00KAJIOBaHUSI pElICHUM W JercTBUiM (0e31eiiCTBUSI), COBEPILIEHHBIX
NpU TPEAOCTABICHUU TOCYJAPCTBEHHBIX W MYHHUUHUINAIBHBIX YCIYr OpraHaMH,
MPEJOCTABISIOIIMMU  TOCYAApPCTBEHHbIE M MYHULMNAIbHBIE  YCIYTHd,  HUX
JOJKHOCTHBIMU JIMIIAMH, TOCYIAPCTBEHHBIMU Y MYHULIUTIAIIBHBIMU CITY>KaIllUMH.

2.16.2. ®opmupoBaHUE 3asBICHUS OCYIIECTBISETCS MOCPEACTBOM 3aIOJHECHUS
ANEKTpOHHON (dopmbl 3asBieHus Ha EauHom, PecnyOnukaHckoM moprane 0e3
HEOOXOJMMOCTHU JTIOMOJIHUTEIHbHOM MO/1auu 3asiBJICHUS B KaKOM-1M00 UHOU opme.
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2.16.3. IIpu popmMupoBaHuM 3asBICHHUS 00ECIIEUNBAETCS:

1) BO3MOKHOCTbH KOITMPOBAHHUS M COXPAHCHUS 3asBJICHUS U MHBIX JIOKYMCHTOB,
HEOOXOUMBIX JJI MPEIOCTABICHUS YCIYTH;

2) BO3MOXHOCTb 3aIIOJTHECHHUS HECKOJIbKUMU 3aABUTEIISIMH OJTHOM SJICKTPOHHOM
dbopmbl 3asBIICHUS TIPU OOpAIeHUU 3a YCIyraMu, MPEeIoiararoliMy HampaBlICHUE
COBMECTHOTIO 3asIBJICHUSI HECKOJIbKUMHU 3aIBUTEIISIMU;

3) BO3MOYKHOCTb TEUATH Ha OYMa)XKHOM HOCHTEJIC KOIHH SJICKTPOHHON (OPMBI
3asIBJICHUS,

4) coxpaHeHHE paHee BBEACHHBIX B MJICKTPOHHYIO (OPMY 3asBICHHS 3HAYCHHI
B JII000M MOMEHT IO >EJaHWI0 TOJIb30BaTeNs, B TOM YHUCJE MPU BO3ZHUKHOBEHUU
omuOOK BBOJIa U BO3BpaTe JJIsi MOBTOPHOTO BBOJA 3HAUYCHUM B AJIEKTPOHHYIO (popMy
3asBJICHUS,

5) s3amojHeHHE TOJCH JJIEKTPOHHON (OpPMBI 3asABIACHUS [0 Havajga BBOJA
CBEJICHUI 3asBUTEJIEM C MCIIOJb30BAaHUEM CBEJCHUH, pasmeinieHHbix B ECHUA, u
CBEJICHMM, OmnyOJMKOBaHHBIX Ha EnumHom, PecmyOnmkanckom mopraiie, B 4YacTH,
Kacaroliencs CBEJACHUN, OTCYTCTBYIOIIMX B €IUHOW CHCTEME HWJCHTU(PUKAIUU U
ayTeHTU(UKALINH;

6) BO3MOXHOCTb BEPHYTHCS Ha JIFOOOH M3 3TANOB 3aIOJHEHHUS DJICKTPOHHOM
dbopmbI 3asBIICHUS O€3 MMOTEPU paHee BBeACHHON MH(GOpMaIIUH;

7) BO3MOYHOCThH JIOCTYyIa 3asABUTENSl K paHee MOJAHHBIM MM 3asBJICHUSAM B
TEYEHHE HE MEHEE OJIHOTO roj/ia, a TAK)Ke YACTUYHO C(POPMUPOBAHHBIM 3aSIBJICHUSM - B
TE€YEHUE HE MEHEE 3 MECSILIEB.

2.16.4. 3anucsk 3asButenei Ha npuem B M®II (nasee - 3anuch) OCYIIECTBISETCS
nocpenctBom Egunoro, PecnyOnukaHckoro mnopraia, TenedoHa KOHTaKT-IEHTpa
MOII.

3asiBUTENIO MPEIOCTABISETCS BO3MOXKHOCTh 3alMCH Ha JII0ObIE CBOOOTHBIC ISt
npueMa AaTy U BpeMs B Mpejeax YCTAaHOBJICHHOTO B MHOTO()YHKIIMOHAILHOM IIEHTPE
rpaduka npuema.

3anuce Ha ONPENENCHHYIO aTy 3aKaHYMBAETCS 3a CYTKU JO HACTYIUICHUS 3TOU
JaThI.

Jnsg  ocymecTBieHUs NPEABAPUTENBHOW 3amucH  NOCpPeACTBOM  EnuHoro,
PecnyOnukaHckoro mopTana 3asBUTENI0 HEOOXOAMMO VYKa3aTh 3alpaiinBacMble
CUCTEMOM JJaHHBIE, B TOM YHCIIE:

dbaMunio, UMsi, 0TUYECTBO (TMPU HATHYNHN );

HOMeEp TenedoHa;

aZipec JIEKTPOHHOMU MOYTHI (I10 KEITaHUIO);

KeJTaeMylo J1aTy U BpeMs npuema.

B cayuae HECOOTBETCTBHUSI CBEJEHUN, KOTOpPbIE COOOILIWI 3asBUTENb MpHU
MpeABapUTEIbHON 3aMKCH, NOKYMEHTaM, MPEACTaBICHHBIM 3asBUTEIEM IMPHU JIMYHOM
rpueMe, MpeBapuTesibHasl 3aUCh aHHYJIUPYETCS.

[Ipu ocymiecTBIEHUM MPEABAPUTEIBLHON 3alKCH 3asBUTENI0 O0ECleurnBaeTCs
BO3MOXKHOCTh pacrnevaTaTb TaJOH-TIOJATBEpKIeHHEe. B ciaydae, eciau 3asBUTENb
COOOILIUT aApec BJIEKTPOHHOM MOYTHI, HA YKa3aHHBIA aJpec TakKe HampaBsSIETCS
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uH(popManus O MOATBEPKICHUU MPEABAPUTEIBLHON 3alUCU C YKa3aHUEM JaThbl,
BPEMEHHU U MeCTa IpUeMa.

[Ipu ocyiiecTBIE€HUN NPEABAPUTENBHOW 3alHMCH 3asiBUTENb B 00A3aTEIBHOM
nopsA/iIke MHPOPMUPYETCS O TOM, YTO NpE/BApUTENIbHAs 3alUCh AHHYJIUPYETCS B
CJIy4yae ero HesIBKM 10 UCTEYEHUH |5 MUHYT C HA3HAYEHHOI0 BPEMEHU MTPUEMA.

3asBuTENb B JII000E BpeMsl BIIPaBE OTKA3aThCs OT MPEABAPUTEILHOM 3aIUCH.

3anpeniaercss TpeOOBaTh OT 3asBUTENS COBEPILEHUS HMHBIX JIEUCTBUM, KpOMe
MPOXOKJEHUS UICHTU(DUKAMY U ayTEHTU(UKAIIMU B COOTBETCTBUU C HOPMATHUBHBIMU
npaBoBbIMU akTaMu Poccuiickont dPenepanuu, ykazaHus LEIA IIpUeMa, a TaKKe
NpEeIOCTaBICHUs] CBECHUN, HEOOXOAMMBIX JJIA pacyeTa JJIUTEIbHOCTH BPEMEHHOTO
MHTEpBaJia, KOTOPbII HEOOXOIMMO 3a0POHUPOBATH ISl PUEMA.

3. CocraB, 0¢CJIe10BATEILHOCTD M CPOKHU BBINOJTHEHUS AIMHUHUCTPATHUBHBIX
npoueayp, TpeGoBaHus K NOPSAKY UX BHINOJHEHHS, B TOM YHcJ/ie 0CO0eHHOCTH
BBINOJTHEHUS AIMMHUCTPATUBHBIX NPOLEAYP B JIEKTPOHHOI (hopMe, a TaKKe

0CO0EHHOCTH BbITOJHEHNS AIMUHUCTPATHBHBIX Npoleayp B
MHOT0QYHKIMOHAIBHBIX HEHTPaxX

3.1. Onucanue nocnea0BaTeIbHOCTH ACHCTBUM IPU MPE0CTABICHUN
MYHHUIMIAIBHON YCIIYTH

3.1.1. lIpegocrapnenne MyHUIIMTIATBHOM YCIYTH BKIIIOUAeT B ce0s Cleayrolue
aIMUHUCTPATHUBHBIE MTPOLIETYPHI:

1) KOHCYJIBTUPOBAHUE 3aBUTEIIS;

2) IPUHATHE W PACCMOTPCHHE KOMIUICKTa JIOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEJIEM;

3) HampaBlicHHEe MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, YYaCTBYIOIIUC B
NPEIOCTaBICHUN MYHUIIMITAIbHON yCITYTH;

4) IOATrOTOBKA pe3y/ibTaTa MyHHIIUIIAIBHOM YCIYTH;

5) BeImava (HampaBIICHUE) 3asIBUTEIIO PE3YJIbTaTa MyHUIIUIIAIBHON YCIYTH;

6) UCTIpaBJICHHE TEXHUYECKUX OITHNOOK.

3.2. OkazaHue KOHCYJIbTAIlUN 3asIBUTEITIO

3.2.1. OcHOBaHMEeM Hauaja BBIMOJTHCHUS AJMUHUCTPATUBHONW MPOIEIYPHI
ABJISIETCS. OOpallleHHe 3asgBUTENS IO BOMPOCAM, CBSI3aHHBIM C MPEJOCTABICHHEM
MYHHUIUITAIBHON YCIIYTH.

JIOJDKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32 BBIIIOJHEHHUE
aJIMUHHUCTPATUBHON MPOLIEAYPHI, SIBIASETCA:

npu oOparnennu 3asputenss B M®I — pabotauk M®PI];

npu oOpaienun 3asaButenst B Opran — cekperapb MCNOTHUTENBHOTO KOMUTETA
Kytny-bykamnickoro cenbckoro mnocenenusi PpiOHO-Cino00ACKOro MYyHUIIUMIAIBHOTO
paiiona PecnyOnuku Tarapcran (nanee - JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBAHUE).
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3.2.2. 3asBUTENb BOpaBE OOPATUTHCS 3a KOHCYJbTALIMEW O MOPSAJIKE U CpPOKax
MPEeNOCTaBICHUS MYyHUIMNAIbHOW yciayrd B MO®IL[ nuyno um no tenedoHy u
3JIEKTPOHHOM ITOYTE.

Pabotuk M®IL] koHCynbTHpPYET 3asBUTENSA, B TOM 4YHCIIE IO COCTaBy, (popMme
MpEeACTaBIAeMOd  JOKYMEHTAlMM U JIpyrUM  BompocaM Ui [OJy4YeHUS
MYHULMNAJIBHON YCIIYTH.

3asBUTENb MOXET TOJYy4YUTh HHGMOpPMALMIO O TOPSAAKE MPEeAOCTaBICHUS
MYHUIMIAIBHON yCIyru Ha opunnanbaoM caiite MO http://mfcl6.tatarstan.ru.

AJIMUHUCTpATUBHBIE MPOLENYpPHI, YCTAHABIMBAEMbIE HACTOSALIUM MYHKTOM,
BBITMIOJHSIOTCS B ICHb OOpAaIlleHUs 3asBUTEIIS.

Pe3ynpraTamMu  BBINIOJIHEHHMS]  aAMUHUCTPATUBHBIX  MPOLEAYp  SIBISIIOTCSA:
KOHCYJIbTallU IO COCTaBy, (opMme MpeACTaBIsIeMON JOKYMEHTALlMM U JAPYTUM
BOMpOcaM, HEOOXOIUMBIM JJIs MOTYYEHUS! MyHUIIUIATBHONW YCITYTH.

3.2.3. 3asButens BopaBe oOpatuthess B OpraH mo TenepoHy M 3JIEKTPOHHOU
ouTe, a TakXe MOJy4YUTh KOHCyhbTanuio Ha Enunom, PecnyOnmukanckoMm mopraie,
caiite Oprana o mopsJiIke U CpOKax MpelOCTaBICHUS MYHUIIMNIATBHOU YCIYTH, B TOM
YHClie 10 COCTaBy, (popMe MpeAcTaBIIeMON TOKYMEHTAIMU U JAPYTUM BOIpOCaM JIJIst
MOJIYYeHUS] MYHULIMTTAIbHON YCITYTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHHE HHPOPMUPYET
3asBUTENS] B COOTBETCTBMM C TpeOOBaHMAMM IyHKTa 1.3.4 aIMUHUCTPAaTUBHOIO
periaMeHTa.

AIMUHUCTpPATUBHBIE IPOLENYPHI, YCTaHABIMBAEMbIE HACTOSAIIUM ITYHKTOM,
BBITIOJIHAIOTCS B T€UEHHUE TPeX PadOUnX JTHEN CO JHS MOCTYIJICHUs OOpaleHMs..

Pe3ynpraTamMu  BBINIOJIHEHMsI  aJAMUHHUCTPATUBHBIX  IIPOLELYP  SIBISIIOTCS:
KOHCYJIbTAllUM 10 COCTaBY, (popMe NpeaCTaBIIeMONM JOKYMEHTAallMd U JIpYT'UM
BOIIPOCaM, HEOOXOAUMBIM IS [TOJIy4E€HUSI MyHUIIUIIAIbHON YCIyTH.

3.3. [IpuHsATHE U PACCMOTPEHUE KOMIUIEKTA IOKYMEHTOB, MPE/ICTABICHHBIX
3asBUTEJIEM

3.3.1. [IpueM OOKYMEHTOB AJi MPEIOCTABICHUS] MyHULIMIIAIBHON YCIyTH Yepe3
MOI] wnu ynanennoe pabodee mecto ML,

3.3.1.1. 3asBurens (mpeacTaBUTeNb 3asgBUTENs) obOpamaetcs B MODI[ ¢
3alpoCcoM O MPEAOCTABICHUU MYHUIUMIIAIBHONW YCIYTH U MPEACTaBIsAET JOKYMEHTHI B
COOTBETCTBHUH C MMYHKTOM 2.5 aIMUHUCTPATUBHOI'O PETJIaMEHTA.

3.3.1.2. Pabotauk MO®LI, Benymuii npueM 3asiBICHUIN:

onpeeNisaeT MpeIMET 00palleHus;

YIOCTOBEPSET JIMUHOCTD 3asIBUTEIIS;

POBOJIUT MPOBEPKY MOTHOMOYMIA JIMIA, TOJAIOUIETO IOKYMEHTHI;

IPOBOJIUT MPOBEPKY COOTBETCTBUSL JOKYMEHTOB TPEOOBaHMSIM, YKa3aHHBIM B
MYHKTE 2.5 aAMAHUCTPATUBHOIO PETIIAMEHTA;

3aMoJIHSAET JIEKTPOHHYI0 hopmy 3asaBieHuss B AUC MOI];
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IIpU  TNPEJOCTaBICHUM  JOKYMEHTOB,  YKa3aHHbIX B  IyHKTe 2.5
aJAMUHUCTPATUBHOIO  perjaMeHTa Ha OyMaXHOM  HOCHUTENE, OCYIIECTBIISIET
CKAHUPOBAHUE MIPEACTABIECHHBIX JOKYMEHTOB;

pacnieuatbiBaet 3asaBieHue u3 AUC MOI];

nepeaacT 3asiBUTEII0 Ha POBEPKY U MOJANHUCAHUE;

MOCJIE MOAINUCAHUA CKaHUPYET noanucanHoe 3aspienue B AUC M®I];

3arpyxaet B AUC M®I] nokymMeHThl, IpeACTaBICHHbIE B JIEKTPOHHON popme
WM 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (POPMUPYET 3JIEKTPOHHOE
NENO0;

BO3BpallaeT NOJAMMUCAHHOE 3asBJICHUE U OPUTUHAIBI OYMa)KHBIX IOKYMEHTOB;

BBIJAET 3asIBUTEIIO PACIIMCKY B IIPUEME IOKYMEHTOB.

AJIMHUHHMCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIIUM ITYHKTOM,
BBITMIOJHSIOTCS B ICHb OOpAIlleHUs 3asBUTEIIS.

PesynbTaTamu BBINOJIHEHUS] aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: TOTOBOE
K OTIIPaBKE 3asIBJICHUE U MMAKET JOKYMEHTOB.

3.3.1.3. PaGornuk M®I] HampaBnsier MNakeT TOKYMEHTOB, NPHUHSATHIX OT
3assBuTenst B OpraH B 3JE€KTPOHHOM (popme (B cocTaBe MAaKETOB JIEKTPOHHBIX J1E7) B
TEYEHHE OJHOro pabodero AHS CO JHsA OOpalieHus 3asBUTENS B CTPYKTYpHOE
noapasaesnenne MOII.

PesynbTaTamMu  BBINIOJIHEHHMS  aJIMHUHUCTPATUBHBIX MPOLEAYp  SIBISIOTCS:
3asBJICHHE W TaKeT JOKYMEHTOB (JJIEKTPOHHOE [1eJI0), HampaBieHHble B Opras,
MOCPEICTBOM CUCTEMBI JJIEKTPOHHOTO B3aUMOJICHCTBHUS.

3.3.2. IlpueM AOKYMEHTOB MJIsI MPENOCTABICHUS MYHULHUMAIBHOW YCIYrd B
aeKTpOHHOM dopme yepe3 Eaunsiii, PecriyOnukanckuii mopTat.

3.3.2.1. 3asgBuTenb IS TOJAYU 3asABJICHUS B JIEKTPOHHOU (hOpME BBHITIOTHSET
CICIYIOIME NCHUCTBHS:

BBINIOJIHSIET aBTOPU3ALIHIO;

OTKpbIBaET (hOPMY IJIEKTPOHHOTO 3asIBIICHNUS,

3amojHseT (QOopMy DJIEKTPOHHOTO 3asiBICHHS, BKJIIOYAIONIYI0 CBEICHHS,
HEO0OXOIMMBIE M 00s13aTeNbHbIE JAJI MPEJOCTABICHUS MYHUIIUTIATLHON YCIYTH;

HPUKPEIUIIET JOKYMEHTHl B 3JIEKTPOHHOW (hopMe WM 3JIEKTPOHHBIE OOpa3bl
JOKYMEHTOB K (popMe 3JIEKTPOHHOTO 3asiBIeHUs (IIPU HEOOXOIUMOCTH);

HoATBEpKAaeT (akT O3HAKOMJICHHMS M COTJacHsi C YCIOBHSIMH U TOPSAKOM
IPEIOCTAaBICHUS] MYHHUIMIAIBHOM yCIyrH B 3JIEKTPOHHOM (opme (ycTaHaBIMBAECT
COOTBETCTBYIOIIYIO OTMETKY O COTJIACUU B (hOpPME JIEKTPOHHOTO 3asBJICHUS);

HNOJATBEP)KAAET JAOCTOBEPHOCTh COOOIIEHHBIX CBEeACHHM (yCTaHABIMBACT
COOTBETCTBYIOILIYIO OTMETKY B (JOpPME 3JEKTPOHHOTO 3asIBICHHUSA);

OTIPABJISET 3aI0JIHEHHOE DIIEKTPOHHOE 3asBJICHUE (HO)XHMaeT
COOTBETCTBYIOIIYIO KHOTIKY B (pOpME 37EKTPOHHOTO 3asIBICHNU );

AJNIEKTPOHHOE 3asBJICHUE IOANMCHIBAETCS B COOTBETCTBUM C TpPEOOBaHUSIMU
MyHKTA 2.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA;

MOJIy4aeT YBEIOMJIEHHE 00 OTIIPaBKE 3JEKTPOHHOTO 3asIBJICHUS.

PopMaTHO-JIOTHYECKAs IIPOBEPKA c(OpMHUPOBAHHOTO 3as1BJICHUS
OCYLIECTBIIIETCS IIOCJE 3alOJIHEHMS 3asBHUTENIEM KaXKIOTO W3 IOJEH AJIEKTPOHHOMN
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(dopMmbl 3asiBieHus. [Ipyu BhIABICHUM HEKOPPEKTHO 3aMOJIHEHHOIO MOJS AJIEKTPOHHOM
(opMBbI 3asBIICHHS 3asBUTENb YBEJAOMIISIETCS O XapaKTepe BBIABICHHOW OIIMOKH H
MOpSAJIKE €€  yCTPAHEHUs  MOCPEICTBOM  MH(POPMALMOHHOIO  COOOIIEHUS
HEIMOCPEICTBEHHO B AJIEKTPOHHOMN (popMe 3asiBICHUSI.

AJIMUHUCTpPATUBHBIE MPOLENYpPbl, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSAIOTCS B ICHb OOpallleHUs 3asBUTEIIA.

Pe3ynpraTamMu  BBINIOJIHEHHUS ~ aJMUHHUCTPATUBHBIX  NPOLEAYpP  ABIISIOTCS:
ANIEKTPOHHOE JeJi0, HampaBiieHHOe B OpraH mocpeACTBOM CHCTEMbI AJIEKTPOHHOTO
B3aUMOJICHCTBUS.

3.3.3. PaccMmoTpeHue KoMIUIeKTa TOKyMeHTOB OpraHom.

3.3.3.1. OcHoBaHMEM Hayajla BBIIOJIHEHUS AJIMUHUCTPATUBHOM MPOLIEAYPHI
ABJIIETCS TIOCTYIUICHHE 3asBIICHUSI M UWHBIX JOKYMEHTOB, HEOOXOIUMBIX s
NpeIOCTaBICHUS MyHUIIMTIAIbHON YCIIYTH.

JIOMKHOCTHBIM ~ JTULIOM ~ (paOOTHHUKOM), OTBETCTBEHHBIM 3a BBINIOJHEHUE
aIMUHUCTPATUBHONW TPOLEAYPHI SBISIETCS CeKpeTapb VICMONIHUTENbHOTO KOMHUTETA
Kytny-bykamickoro cenbckoro mnocenenus PpioHO-Ciio601CKOro MyHHUIMNATBEHOTO
paiiona PecnyOnuku Tartapcran (masnee - MOKHOCTHOE JIMIIO, OTBETCTBEHHOE 34
pUEM JIOKYMEHTOB):

3.3.3.2. JIOMKHOCTHOE JULO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B CIllydae
oOpalieHus 3asBUTENS ¢ 3asiBiIeHneM B Opran:

oIpeseNsieT NpeaAMeT 0OpallleHus;

YCTAaHABJIMBAET JINYHOCTH 3asBUTEILS;

IIPOBOAUT MPOBEPKY NOJHOMOYHNH JIUIA, IOJAIOMIEr0 JOKYMEHTHI;

IPOBOJIUT MPOBEPKY COOTBETCTBUS JIOKYMEHTOB TPEOOBAHMSAM, YKa3aHHBIM B
OyHKTE 2.5  aJMUHUCTPATUBHOIO  pENNIAMEHTA, IPOBEPKY  COOTBETCTBHS
IpPEJCTABICHHBIX  JIOKYMEHTOB  YCTAHOBJIEHHbIM  TpeOOBaHUSAM  (HaJuIexkaliee
oopmiieHHEe KONMUN JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTaX MOJYUCTOK, MPUIHUCOK,
3aYEPKHYTBIX CJIOB U MHBIX HE OTOBOPEHHBIX UCIIPABICHUN);

3allOJIHAET  JJIEKTPOHHYI  (GopMy  3asBICHMs B  aBTOMATHU3UPOBAHHOM
MHPOPMAIIMOHHOM cucTeMe, MpelHa3HaYeHHOW JUIsl OKa3aHWsl TOCYJapCTBEHHBIX U
MYHULUOAIBHBIX YCIIYT;

OpU  MNPEJOCTAaBICHHMH  JIOKYMEHTOB,  yKa3aHHbIX B  HyHKTe 2.5
aJMMHHUCTPATUBHOTO  perjamMeHTa Ha OyMa)XHOM  HOCHTENE, OCYIIECTBISET
CKaHHPOBAHUE NPEICTABIECHHBIX TOKYMEHTOB;

pacnevaTbiBacT 3asiBICHMUE;

nepenaeT 3asiBUTENI0 Ha MPOBEPKY U MOIMCAHUE;

nocJie MOANMUCAHMS CKAHUPYET NOANKUCAHHOE 3asIBICHHUE;

3arpyxaer B aBTOMAaTU3UPOBAHHYIO UH(POPMAITMOHHYIO CUCTEMY,
IIPEIHA3HAYCHHYIO JUIsI OKa3aHWs TOCYJapCTBEHHBIX W MYHULHUIAJIBHBIX YCIYT
JOKYMEHTBI, MPEJCTaBICHHbIE B JJIEKTPOHHON (GopMe WM 3JIEKTPOHHBIE O00pa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (DOPMHUPYET IEKTPOHHOE JIENIO;

BO3BpallaeT MOJNUCAHHOE 3asBICHHE U OPUTMHAIBl OYMa)KHBIX JTOKYMEHTOB
3asIBUTEIIO;

BBIJIAET 3asIBUTENIO PACIIMCKY B IPHUEME IOKYMEHTOB.
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B ciiyyae Hanuuus OCHOBaHMM JJis OTKa3a B MPUEME TOKYMEHTOB JOJIKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, YBEJOMJIAET 3asBUTENSI O HAIUYUU
MPENSTCTBUHN AJIA MpUEMa 3asiBICHUS U BO3BpAIlaeT eMy JOKYMEHTBI ¢ 0OBbICHEHHEM
coJiep KaHUsl BBISIBJICHHBIX OCHOBAHMM JIJIsl OTKa3a B IpUEME JOKYMEHTOB.

3.3.3.3. JIOIKHOCTHOE JMIO, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, IIOCJE
MOCTYIUUICHUS! JOKYMEHTOB Ha PaCCMOTPEHUE:

PUCBAaMBaET 3asBICHUI0 HOMEP B COOTBETCTBUM C HOMEHKIATypoH JAel u
craryc «IIpoBepka 1OKyMEHTOBY;

U3y4aeT TMOCTYNHBIIME DBJEKTPOHHBIE JEla, B TOM YHCIE NPHUI0KEHHbIE
3asIBUTENIEM JIOKYMEHTHI B 3JIEKTPOHHOU (pOpMe U AJEKTPOHHBIE 00Pa3bl IOKYMEHTOB;

poBepsiET KOMIJIEKTHOCTh, YUTAEMOCTb JIEKTPOHHBIX 00pa30B IOKYMEHTOB;

IpoBEpPsIET COOIIOACHUE YCIOBUM JNEHCTBUTENBHOCTH 3JIEKTPOHHOW IOJIIUCH,
nocpencTBoM oOpaimieHuss Kk EnuHoMy mnopramy (B ciydae, €ciad 3asBUTEIEM

Ipe/ICTaBIICHBI AIIEKTPOHHBIE JIOKYMEHTBHI, MOJINHUCAHHbBIE YCUJICHHOU
KBAJIM(DUIIMPOBAHHOM 3JIEKTPOHHOM MOIMHUCHIO).
[Ipy  HanMuMM  OCHOBAHMM,  NPEIYCMOTPEHHBIX  MyHKTOM  2.7.1

aIMUHUCTPATUBHOTO PETJaMEHTa, IMOJTOTABIMBACT IMPOCKT peIIeHuss o0 OTKaze B
npueMe JOKYMEHTOB, HEOOXOIUMBIX ISl TPEOCTABICHUS MYHUIIUTTIAIIBHON YCITYTH.

B cnydae, ecam B pesynbTaTe MNPOBEPKU YCUIIEHHOW KBaIU(PUIIMPOBAHHON
ANIEKTPOHHOMN TMOANMCH BBISBICHO HECOONIOACHUE YCIOBHUHA €€ JeHCTBUTEIBHOCTH,
IPOEKT pelieHusi 00 OTKa3ze JIOJDKEH COJepKaTh MyHKTHI ctatbu 11 depepanmbHOro
3akoHa Ne63-D3, KOTOphIE MOCITYKUIH OCHOBAHUEM JIsl €70 IPUHSITHSL.

[IpoexT pemieHus o0 OTKa3e B MpUEME JIOKYMEHTOB, HEOOXOJMMBIX MJif
NpeOCTaBICHUS] MYHUIIMTIATBHOM YCIyrd, ¢ yKa3aHHEeM NpUYUH OTKasza (B ciydvae,
€CIM OCHOBaHHUS i1 OTKa3a B TMpUeMe JOKYMEHTOB, HEOOXOIUMBIX JIJIst
IPEAOCTABICHUS! MYHULMNAIbHON YCIYTH, CBA3aHbl C HAapyUIEHWEM YCTAHOBIICHHBIX
TpeOOBaHMI K TaKUM JOKYMEHTaM, OCHOBAHHS NJisi OTKa3a B MpUEME JOKYMEHTOB
JOJKHBI CONepKaTh WHGOPMAIMI0 O HAWUMEHOBAHWU JIOKYMEHTOB (MH(MOpMaIuu,
CBEJICHUI), KOTOpbIE HE TNPEACTABICHBI, COAEPKAT HEIOCTOBEpHbIE U (WJIM)
NPOTUBOPEUUBBIE  CBENEHUsA, OQGOpPMIEHBI C  HApYyIIEHHEM  YCTaHOBIICHHBIX
TpeOOBaHWIi), HAMNpPaBIAETCI Ha COTJACOBAaHUE B YCTAHOBJICHHOM  IOPSIIKE
MOCPEJICTBOM CUCTEMBI SJIEKTPOHHOT'O JOKYMEHTOO0O0pOTA.

CornacoBanue TmpoekTa pemieHuss 00 OTkaze B TNpUeMe JOKYMEHTOB,
HEOOXOMUMBIX I TPEJOCTABICHUS MYHUIIMITAIIBHON YCIIYTH, OCYIIECTBIACTCS B
MOpsIAKE, MPETYCMOTPEHHOM MYHKTOM 3.5.3 aIMUHHUCTPATUBHOTO PETJIaMEHTA.

B cnydae oOTCyTCTBHSI OCHOBaHUM JJisi OTKa3a B TIIpUEME JOKYMEHTOB,
MPEYCMOTPEHHBIX MYHKTOM 2.7.1 aIMUHUCTPAaTHBHOIO PETIAMEHTA, JOJDKHOCTHOE
JIUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B T€YCHUE OJHOTO Pabovero JHS CO THS
MOCTYIUJICHUS 3asIBIICHIS, HATIPABIIACT 3asBUTEIIO, YKA3aHHBIM B 3aSBICHUH CIIOCOOOM,
YBEJIOMJICHHE O MOCTYIUJICHUHU 3asIBJICHUA, COAEpKalllee BXOASUIMNA PErUCTPAlMOHHBIN
HOMEp 3asiBJICHUS, JATy MOJy4YeHHUsl 3asBJICHUS, MEPEUYeHb HAMMEHOBaHWU (HaiiyioB,
MPEJCTaBICHHBIX K HEMY JOKYMEHTOB, JIaTy MOJYYEHHUs pe3yJibTaTa MyHUIIUIIATIbHOU

YCIIYTH.
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3.3.3.4. Ucnonnenue mnpouenyp, ykasaHHeIX B mnyHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO pErJIaMEeHTa, MpPU HaJUYMM TEXHUYECKOM BO3MOKHOCTHU
OCYILECTBIISAETCS B aBTOMaTHYECKOM pexXHMe C UCIIOJIb30BAHHEM
aBTOMAaTU3UPOBAHHOM MH()OPMALMOHHON CHCTEMbI, IPEIHA3HAYEHHON AJI1 OKa3aHUs
rOCy/IapCTBEHHBIX U MYHULIUNIAJIbHBIX YCIIYT.

3.3.3.5. AIMHMHHUCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE IYHKTOM 3.3.3
aMUHUCTPATUBHOIO PErJIAMEHTA, BBIMOJHSAIOTCS B TEUEHHE OAHOTO paboyero JHS €O
JTHSI TOCTYIUUIEHUS 3asBJICHUSI HA pACCMOTPEHHUE.

Pe3ynpraTamMu  BBINIOJIHEHHUS ~ aJMUHHUCTPATHBHBIX  MPOLENYpP  SIBISIIOTCSA:
OPUHSTHIA HA PACCMOTPEHUE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pelieHust 00 oTKa3e
B IIpHieMe JTOKYMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABICHUS MYHUIIMTIAIBHON YCIIYTH.

3.4. HaHpaBHeHI/Ie MCKBCOAOMCTBCHHBIX 3aIIPOCOB B OpPr'aHbl, YHACTBYIOIIINC B
mpeaoCTaBJICHUN MyHHHHHaHBHOﬁ YCIIyIru

3.4.1. OcHoBaHHMEM Hauaja BBIMOJHEHUS ATIMHUHHUCTPATUBHON MPOIETYPHI
SIBJISIETCSL TIOJIyYEHHE JIOJHDKHOCTHBIM JIMIIOM (Pa0OTHUKOM), YIOJHOMOYEHHBIM Ha
BBITIOJIHEHUE aJMUHUCTPATUBHON MPOLEIYPHI, OT JOJDKHOCTHOTO Jiniia (paboTHHKA),
OTBETCTBEHHOTO 32 MPUEM JJOKYMEHTOB, MPUHATHIX OT 3aSBUTENS JOKYMEHTOB.

JIOMKHOCTHBIM ~ JTUIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a BBINIOJIHEHUE
aIMUHUCTPATUBHON TPOIEAYpPHI, SBIAETCS cekpeTapb McnmomHuTenbHOro KOMHUTETa
Kytny-bykamickoro cenbckoro mnocenenusi PpioHO-Cio601CKOr0 MyHUIMNATBEHOTO
paiiona Pecny6nuku Tatapcran (masnee - MOKHOCTHOE JIMIIO, OTBETCTBEHHOE 34
HaIPaBJICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIOJKHOCTHOE JU1IO, OTBETCTBEHHOE 3a HaIpaBJICHUE
MEXBEJOMCTBEHHBIX 3alpOCOB, (OPMUPYET W HAMpPABISIET B JJIEKTPOHHOU (dopme
MOCPEJICTBOM CHUCTEMBI MEKBEJIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOJEUCTBHS (TIpH
OTCYTCTBUU TEXHUYECKOM BO3MOXHOCTH — UHBIMH CIOCO0aMHU) 3ampochl O
MPEJOCTABIICHUA JIOKYMEHTOB M CBEJICHUM, MPEIyCMOTPEHHBIX MNYHKTOM 2.6.1
aIMUHUCTPATUBHOTO PETJIAMEHTA.

AJMUHHCTPATUBHBIE MPOLEAYPhl, YCTAHABIMBAEMBIE HACTOSAILIUM ITYHKTOM,
BBITIOJIHSIOTCS B JIEHb PUHATHS 3asIBJICHUS HA PACCMOTPEHUE.

PesynbTaTamMu  BBINOJHEHHS  aJIMUHUCTPATUBHBIX MPOLEAYp  SIBISIOTCS:
HalpaBJICHHbIE B OpraHbl BIACTU W (WJIM) MOJBEIOMCTBEHHBIE OpraHaM BIIACTH
OpraHu3aluu 3aIpOChI.

3.4.3. CnenmanucThl  TOCTABIIMKOB JAHHBIX HA OCHOBAaHHMHM  3aIllPOCOB,
MOCTYNUBIIUX Yepe3 CUCTEMY MEKBEJOMCTBEHHOTO 3JIEKTPOHHOI'O B3aWMOJICUCTBUS,
MPENIOCTABISIOT 3ampaliuBaeMble JOKYMEHTHl (MH()OpPMAIMIO) WIH HAIPABISIOT
YBEJIOMJICHUS 00 OTCYTCTBUH JOKYMEHTa W (win) nH(pOpMaIuu, HEOOXOIUMBIX ISt
MPEIOCTaBICHUS MYHUITUTIATHHOU YCIIYTH (J1ajiee — YBEIOMJICHHE 00 OTKase).

AJMUHHCTPATUBHBIE MPOLENYPhl, YCTAaHABIMBAEMBIE HACTOSIIUM MYHKTOM,
BBITIOJIHSIOTCSL B TEUYEHHE TpeX AHEH €O JHSA MOCTYIUICHUS MEXBEIOMCTBEHHOTO
3ampoca B OpraH WM OpraHU3aluio, MPEJOCTABISIONINE JTOKYMEHT U HUH(POPMAIIUIO,
€CJIM WHbIE CPOKH MOATOTOBKHU U HAIPaBJICHHS OTBETA HA MEXBEJOMCTBEHHBIN 3a1poc
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HE YCTaHOBJIEHbI (eaepaJbHbIMM 3aKOHAMH, MpaBOBbIMH akTamMu IIpaBuTenbcTBa
Poccuiickoit @enepanyivi ¥ NPUHATHIMU B COOTBETCTBUU C (eepaIbHBIMU 3aKOHAMU
HOPMAaTHBHBIMHU MPAaBOBbIMU akTaMu PecriyOnuku TaTapcTaH.

PesynbraTamMmym  BBINOJHEHWS  AAMHUHUCTPATUBHBIX NPOLEAYpP  SABISIFOTCS:
JOKYMEHTBI (CBEJEHUS ), HEOOXOUMBbIE JIsl IPEAOCTABIECHUS MYHULIMTIATBHON YCIIYTH,
1160 yBeOMIIEHHE 00 OTKa3e, HAlPaBJICHHbIE JOJPKHOCTHOMY JIMIY, OTBETCTBEHHOMY
3a HaIpaBJIEHUE MEKBEJOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JI0JKHOCTHOE JM1O, OTBETCTBEHHOE 3a HaIlpaBJICHUE
MEKBEIOMCTBEHHBIX 3aIIPOCOB:

NOJIyYaeT 3alpalinBacMble YEPE3 CUCTEMY MEKBEIOMCTBEHHOTO 3JIEKTPOHHOIO
B3aMMOJICHCTBUSL JTOKYMEHTBI (CBEICHMS), HEOOXOAMMbIE IJisi TMPEJOCTABICHUS
MYHUIIMTAIBHON YCIIYTH, MO0 yBeAOMIIEHHE 00 OTKa3e MPU OTCYTCTBUU JOKYMEHTA U
(unn) uHbOpMAaINY;

npu HaJIMYUU OCHOBAaHUH, MIPEAYCMOTPEHHBIX NYHKTOM 2.7.1
aIMUHUCTPATUBHOIO PErjaMeHTa, MOJTrOTaBIMBAET MPOEKT pElIeHHs 00 OTKa3e B
npueMe JT0KyMEHTOB, HEOOXOIUMBIX JIJIsl IPEIOCTaBICHHUS MyHUIIMTIAIBHON YCIYTH.

[IpoexT pemieHus o0 OTKa3e B MpUEME JIOKYMEHTOB, HEOOXOJMMBIX Jis
IPEAOCTABICHUSI MYHMIIMIIAIBHON YCIYTH, C yKa3aHMEM IpPUYHMH OTKas3a (B ciyyae,
€CIM OCHOBaHMWS JUIA OTKa3a B TMpUEME JOKYMEHTOB, HEOOXOJUMBIX JUIs
IPEAOCTABICHUSI MYHULMNAIBHON YCIYTH, CBSA3aHbl C HAPYIICHHEM YCTAaHOBJIEHHBIX
TpeOOBaHUN K TakUM JOKYMEHTaM, OCHOBAHHUS MJisi OTKa3a B MpUEME JOKYMEHTOB
JOJKHBI COJIepKaTh MHGOPMAIMI0 O HAWUMEHOBAaHUU JTIOKYMEHTOB (MHGOpMAaIH,
CBEJICHMII), KOTOpPbIE HE TMPEJCTABICHBI, COAEPKAT HEIOCTOBEPHbIE U (WJIN)
NPOTUBOPEUMBBIE  CBENEHUSA, OGOPMIIGHBI C  HAapyIIEHHWEM  YCTaHOBJICHHBIX
TpeOOBaHUii), HANpaBIAETCd Ha COTJACOBAaHUE B YCTAHOBJICHHOM  IOPSIIKE
MIOCPEJICTBOM CHUCTEMBI AJIEKTPOHHOTO JOKYMEHTO000pOTA.

CornacoBanue TMpoeKkTa pemieHuss 00 OTkaze B TMpUEeME JIOKYMEHTOB,
HEOOXOUMBIX IIJIsl MPEAOCTABICHUS MYHMIIMITAJIBHON YCIYTH, OCYIIECTBIAECTCS B
HOpsIIKE, MPEAYCMOTPEHHOM ITYHKTOM 3.5.3 aAMUHUCTPATUBHOTO PETIAMEHTA.

AJIMHUHHCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM IYHKTOM,
BBIITOJIHAOTCS B JIEHB ITOJIY4YE€HUS CBEICHUH 110 MEXBEIOMCTBEHHBIM 3aIIPOCaM.

Pe3ynpraramy  BBINOJHEHUS  AOAMHHUCTPATHBHBIX MPOLEAYpP  SABIISIFOTCH:
JIOKYMEHTBHI (CBEJICHUS ), HEOOXOUMBIE JIJIsl TPEIOCTABICHUS MYHUITUTIATBLHONU YCIIYTH,
IIPOEKT pemieHuss 00 OTKaze B IpUEME JOKYMEHTOB, HEOOXOAUMBIX IS
MIPEIOCTABJIEHNS MYHULIUIIAJbHOW YCIIYTH.

3.4.5. Hcnonnenue mpouenyp, ykazaHHbIX B myHkrtax 3.4.2, 344
aIMHUHUCTPATUBHOIO PEIVIAMEHTAa, IPU HAIWYAM TEXHHUYECKOW BO3MOYKHOCTH
OCYILIECTBIIAECTCS B aBTOMAaTHYECKOM pexume C VCIIOJIb30BAHUEM
aBTOMAaTU3MPOBAHHON MH()POPMALIMOHHOW CUCTEMBI, PEAHA3HAUYCHHOW JJIsl OKa3aHUs
TrOCY/IApCTBEHHBIX U MYHUUHNAIBHBIX YCIYT, B TOM YHCJIE C MOMEHTA PETUCTpPALUU
3as1BJICHUSI B COOTBETCTBUH C MYHKTOM 2.13 aIAMUHHUCTPATUBHOIO PErIaMEHTa.

3.4.6. MakcuManbHbIi CpPOK BBIIIOJHECHUS AaAMHUHUCTPATUBHBIX MPOLEAYD,
YKa3aHHbBIX B MyHKTE 3.4 aJIMUHUCTPATUBHOI'O PETJIaMEHTa, COCTaBIAET TPU paboUmnX
JTHSL.
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3.5. [loaroroBka pe3yipTaTa MyHUIIMIAIBHON yCIyTU

3.5.1. OcHOoBaHMEM HayaJla BBIIOJHEHUS AaJAMUHUACTPATUBHOM MPOLEAYPHI
SBJISIETCS TOCTYIUIEHWE OT JOJKHOCTHOTO JIMIla, OTBETCTBEHHOI'O 3a HaIpaBJCHUE
MEKBEJIOMCTBEHHBIX  3allPpOCOB, JOKYMEHTOB (CBEJEHHUI), HEOOXOAUMBIX JJIf
MPE0CTaBICHUS MYHUITUTIATLHON YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIMIOJHEHHE aJIMHHUCTPATUBHON
MpoIeayphl, siBNsgeTcs cekperaph McnmomnutensHoro komutera Kytmy-Bykamickoro
cenbckoro mocesienus: PeioH0-Cino001CcKOro MyHUIIMIIAIBHOTO paiioHa PecnyOiuku
Tartapctan (majiee - MOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJTOTOBKY pe3yjibTaTa
IPEAOCTABICHUS MYHULIUTIATBHON YCIIYTH).

3.5.2. JIOmKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJTOTOBKY pe3yJibTaTa
PEAOCTABICHUSI MYHULIUTIATBHON YCIIYTH:

paccMmatpuBaeT cHOPMUPOBAHHBIA KOMIUIEKT JIOKYMEHTOB, HEOOXOIUMBIX IS
IPEAOCTABICHUS MYHULIMTIATBHON YCIIYTH;

IIPU BBISIBJICHUM OCHOBAaHMM JIJI1 OTKa3a B MPEJOCTABICHUU MYHHUIUIIATBbHON
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aJIMUHUCTPATUBHOIO PETIaMEeHTa, IMOAr0TaBINBaCT
MIPOEKT PEIIeHUs1 00 0TKa3e B MPEJIOCTABICHUU MYHHUIIUIIAIBHOW YCIYTH;

B Clydyae OTCYTCTBHSI OCHOBaHUW [JI1 OTKa3a B  MPEJOCTaBICHUU
MYHUIIAIIAIBHOW YCIIYTH, NPEIyCMOTPEHHBIX IyHKTOM 2.8.2 aIMUHUCTPATHBHOTO
periiamMeHTa, IO HMTOraM pPacCMOTPEHHUs]  JOKYMEHTOB, HEOOXOJUMBIX IS
IPEIOCTABICHUSI MYHUIIUITAJILHOM YCIIyTd, TOATOTABIMBACT TMPOEKT pe3ysIbTara
IIPEAOCTARICHUS! MYHMIIMIAIBLHON YCIYyTM B COOTBETCTBMM C TMOANYyHKTamMH 1 — 3
nyHKTa 2.3.1 alMUHUCTPATUBHOT'O PETJIAMEHTA;

HaIlpaBJIsIeT  TOJATOTOBJICHHBIM  IMPOEKT  pe3yJbraTa  IMPeAOCTaBICHUS
MYHUIIAIIAJIBHOW YCJIYTH Ha COTJIaCOBAHHWE B YCTAHOBJIEHHOM IOPSAKE MOCPEICTBOM
CHUCTEMBI AJICKTPOHHOTO JOKYMEHTO000pOTA.

AITMHUHHCTPATHUBHBIE TPOLECAYPHI, yCTaHABIMBAEMbIE HACTOSIINM ITYHKTOM,
BBITIOJIHSIFOTCSI B TEUCHUE OJHOTO paboyero JIHs.

PesynbpTaTamu BBITIONHEHUS aIMHHUCTPATHUBHBIX MPOIEAYP SBISIIOTCS: TMPOCKT
pelieHust 00 0TKa3e B MPEAOCTABICHUU MYHUITUITAILHON YCIYTH, CIIPABKU (BBITTUCKH ).

3.5.3. CornacoBaHue M TMOJAMNUCAHUE IIPOCKTAa pe3yJbTaTa MNPEAOCTaBICHUS
MYHULUMAIBHOM  yCIYyrH (ajiee — TMPOEKTbl JIOKYMEHTOB) OCYILIECTBISETCS
PYKOBOJUTEIEM CTPYKTYPHOTO TMOAPA3IAEICHUSA, OTBETCTBEHHOTO 3a IOATOTOBKY
pe3yibpTaTa MYHUUMNAIBHOW yciyru, 3amectureneM PykoBoaurtenss Oprana,
PykoBoaurtenem Oprana.

[ToaroroBneHHbIe TPOEKTHI JOKYMEHTOB, UMEIOLIME 3aMEYaHUsl, BO3BPAILIAIOTCS
Ha J0pa0OTKy JIMIy, OTBETCTBEHHOMY 3a MOJATOTOBKY pe3yJibTaTa MYHUIHUIAIbHOU
yciyru. [locne yctpaHeHus: 3aMe4aHui MPOEKThI JOKYMEHTOB MOBTOPHO MEPEIAIOTCs
JUIS1 COTJIACOBAHMS U TIOATTUCAHUS.

PykoBonutens Oprana mpu pacCMOTPEHUU MPOEKTOB JOKYMEHTOB IPOBEPSET
cOOJIIOICHUE aJIMUHUCTPATUBHOIO pErjiaMeHTa JOHKHOCTHBIMM Juuamu OpraHa B
YaCTU CPOKOB BBIMOJHEHUS IMUHUCTPATUBHBIX MPOLEYP, UX MOCIET0BATEIbHOCTU U
MOJIHOTHI, HAJIUYMS COTJIACOBAHUM YIMOJIHOMOYEHHBIX JIOKHOCTHBIX Jinil OpraHa B
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CUCTEME 3JIEKTPOHHOTO IOKYMEHTO000pOTa.

B cnyuae BbIBIEHHS ~HapylIeHHMd B 4YacTU CPOKOB  BBINOJHEHUS
aMUHUCTPATUBHBIX MPOLEAYP, UX IOCIEI0BATENBLHOCTH M MOJHOTHI PyKoBOaUTENH
OpraHa UWHULIUMUPYET TMPUBJICYEHHE K OTBETCTBEHHOCTU JIMI, JOMYCTHUBIIUX
HapylUIeHUs, B COOTBETCTBUU C ITYHKTOM 4.3 aIMUHUCTPATUBHOI'O pETIaMeHTa.

AJIMUHUCTpATUBHBIE TPOLENYpPHI, YCTAHABIMBAEMbIE HACTOSALIUM MYHKTOM,
BBITIOJIHSAIOTCS] B TEUEHHE OJHOTO paboyero JIHS.

Pe3ynpTaTamMu BBINOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYD SABISIOTCS: PEIICHUE
o0 oOTKaze B TMpUEME JOKYMEHTOB HEOOXOJUMBIX JUIsl  MPEJOCTABICHUS
MYHUIIMTAIBHON YCIYTH, pelleHre 00 OTKa3e B MPEJOCTABICHUM MYHHULHMIAIbHON
yCIIyTH, CIIpaBKa (BBIMTKUCKA).

3.5.4. MHcnonHenue mpouenyp, ykKazaHHbIX B myHkTtax 3.5.2, 3.5.3.
aAMUHUCTPATUBHOIO pErilaMeHTa, TMpU HaJUYUM TEXHUYECKOH BO3MOXKHOCTHU
OCYIIECTBIISIETCS B aBTOMaTHYECKOM pexXume C UCIIOJIb30BAHHEM
aBTOMATU3WPOBAHHOW HMH(DOPMAIIMOHHOW CHCTEMBbI, TPEIHAa3HAYCHHON I OKa3aHUs
rOCY/IapCTBEHHBIX U MYHUIIMITAJIBHBIX YCIYT.

MakcuMalbHbIN CPOK BBIMOJIHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP, YKA3aHHBIX
B yHKTE 3.5. a AIMUHUCTPATUBHOIO PETJIaMEHTa, COCTABIIAECT OAUH pabounil JI€Hb.

3.6. Beiaua (HanpaBliieHHE) 3asIBUTEINIO pe3yIbTaTa MyHUITUIAIBHONW YCIIYTH

3.6.1. OcHoBaHuMeM Hayaja BBINOJHEHUS AJAMUHHUCTPATUBHON MPOLEAYPHI
ABJISIETCS TIOJIyYEHUE [IOJDKHOCTHBIM —JIMIOM, OTBETCTBEHHBIM 34 BBINOJHEHUE
aIMUHHUCTPATUBHON MpPOLEAYpPHl, JOKYMEHTa, MOATBEPKAAIOLIEr0 MPEAOCTABICHUE
MYHHIANAJIbHON YCIIYTH.

JIOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJIHEHUE aJMUHUCTPATUBHOU
pouenypsl, sBisercss cekperapb HcnomuurtenpHoro komurera Kytiy-bykamickoro
cenbckoro moceneHns: PrioH0-Cn00601CcKOT0 MYyHHUITMITAIBHOTO paiioHa PecnyOimku
Tatapcran (manee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJlauy (HampaBJICHHUE)
JIOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblAauy (HaIpaBJIEHUE)
TOKYMEHTOB:

o0OecrieunBaeT PETUCTPAIIMI0O W  BHECEHHWE CBEJCHUHW O  pe3yJbrare
MPEAOCTABICHUS MYHUIIMIAIBHON YCIYrd B MOACUCTEMY BEICHHUS IOKYMEHTAlUH
aBTOMATU3UPOBAHHOW MH(OPMAIMOHHOW CHCTEMBI, NIPEIHA3HAYCHHON JJII OKa3aHUs
rOCYJapCTBEHHBIX U MYHULIMIAIBHBIX YCIYT;

U3BENIAET 3asBUTENS (€0 MPEACTABUTEINSI) CIIOCOOOM, YKa3aHHBIM B 3asBJICHUH,
0 pe3yJsibTaTe MPEeAOCTaBICHNUS MYHULIUTIAIIBHOW YCIYTH U O BO3MOYKHOCTH MOJY4ECHUS
pe3yibTaTa NpeJoCcTaBIeHUs] MyHUIUMNIanbHOU ycinyru B Oprane win B MOL.

Hcnonnenue  mpouenyp 0Opud  HaJUYUM  TEXHUYECKOM  BO3MOXKHOCTHU
OCYULIECTBIISCTCS B aBTOMaTUYECKOM pexumMe C UCIIOIb30BAHUEM
aBTOMATU3UPOBAHHON MH()POPMAIIMOHHOM CUCTEMBI, IPEAHA3HAUYCHHOW JJIsl OKa3aHUs
rOCYJapCTBEHHBIX U MYHULIMTAIBHBIX YCIYT.
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AJIMUHUCTpPATUBHBIE MPOLEAYpPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBINIOJIHSAIOTCSL B TE€UEHUE OAHOrO0 padodero AHS €O JHS NOANUCAHUS JTIOKYMEHTA,
SBJISIIOLLETOCS pe3ynbTaToOM pe10CTaBICHUS MYHULUTIATBHOM YCIIyTH,
YIOJTHOMOYEHHBIM JIOKHOCTHBIM JinlioM Oprana (Opranom).

Pe3ynpraTamMu  BBINIOJIHEHHMS]  QAMUHUCTPATUBHBIX  MPOLEAYpP  SIBISIIOTCSA:
pa3MellleHue CBEACHUI O pe3ysibTare MNPEeJOCTABICHHUS MYHUIUNAIBHOM YCIyTH B
MH(OPMAIIMOHHBIX CHUCTEMaX, W3BEIICHUE 3asBUTENd (€ro MpeaCTaBUTENs) O
pe3ysbTaTe NPeAoCTaBICHNUs MyHULUIIAIbHON YCIYTH U CIIOCO0ax €ro MmojayyeHusl.

3.6.3. llopsmox Bblgauu (HampaBiIeHHs]) pe3ysibTaTa MPEAOCTaBIEHUS
MYHUIIMIIAIBHON YCITYTHU:

3.6.3.1. [Ipu obOpaiieHnn 3asaBUTENS 32 PE3YJIbTaTOM MYHUIIMITAIBHON YCIyTU B
MOII, pabotHuk M®I] BbigaeT 3asgBUTENI0 PE3yJNbTAT MYHULMIAIBHON YCIYTH B
dopMe HdK3eMmIuIgpa DBIEKTPOHHOIO JOKyMEHTa Ha OyMaxkHoMm Hocutene. Ilo
TpeOOBaHUIO 3asgBUTENII BMECTE C OHK3EMIUISIPOM JJIEKTPOHHOIO JOKYMEHTa Ha
OyMa)KHOM HOCHUTEJIE €My MpPENOCTaBISETCA JK3EMIUIApP 3JIEKTPOHHOIO JOKYMEHTa
yTEeM €ro 3alucH Ha ChbeMHBIN HOCUTENh MH(OPMAIIUU WM HAMPaBIECHUS dK3EMILIsIpa
AIIEKTPOHHOTO JIOKYMEHTA I10 3JIEKTPOHHOM mouTe B ajapec 3asButeis. [Ipu 3anucu Ha
CbEMHBI HOCUTENb HWHGOPMAIMM WIM HAMNpPaBICHUU SK3EMIUISIpa 3JIEKTPOHHOTO
JOKYMEHTA, HA OCHOBE KOTOPOI0 COCTAaBJIEH JK3EMILUIAP 3JIEKTPOHHOTO JOKYMEHTa Ha
OyMa)XKHOM HOCHUTENe, MO SJIEKTPOHHOW MOYTe HACHTHUYHOCTh TAKOTO SK3EMILIspa
ANEKTPOHHOTO JIOKYMEHTa OHK3EMIUISIPY OJJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJIE 3aBEPSIETCS YIIOJTHOMOUYEHHBIM COTPYAHUKOM C UCIIOJIb30BAHUEM YCUIEHHOMN
KBaJIM(DUITMPOBAHHOM 3JIEKTPOHHOM MOHUCH.

AJIMHUHHCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCST B TOPSIKE OYEPEAHOCTH, B JIEHb NPUOBITHS 3asBUTENS B CPOKH,
yCTaHOBJICHHBIE perjlaMeHTOM paboTel MDII.

PesynbTaTamMu  BBINOJHEHHS  aIMUHHUCTPATUBHBIX MPOLIEAYpP  SBISIOTCS:
¢ukcanus ¢dakTa BbBIIAYM PE3yNbTaTa MPEIOCTABICHHUS MYHHUIIMIAIBHOW YCIYTH B
AVC MOII, pe3yabTaT NOpeAOCTaBICHUS MYHHUIUNAIBHOW YCIYTH, BbIAAHHBIN
3asIBUTEITIO.

3.6.3.2. Ilpu oOparmieHnn 3asBUTENS 332 PE3YJIBTATOM MYHHUIIUTIAIBHOW YCIYTH
yepe3 Epuneii, PecnyOnumkaHckuii mopTanm 3asBUTENI0 B JUYHBIA KAaOWMHET
aBTOMAaTUYECKH HANpaBiseTCs JJIEKTPOHHBIH 00pa3 JOKyMEHTa, SBIISIOLIErocs
pE3yJIbTaTOM MPEAOCTABICHHUS] MYHUIMIAIBHON YCIYI'HM, NOJINWCAHHBIA YCWJICHHOU
KBaJU(UIUPOBAHHON 3JEKTPOHHOM MOAMKUCHIO YIOJIHOMOYEHHOIO JOJIKHOCTHOTO
nuua Oprana (OpraHom).

AJMUHUCTpPATUBHBIE NPOLENYpPHl, YCTAHABIMBAEMbIE HACTOSALIUM MYHKTOM,
BBINIOJIHSAIOTCS. B JI€Hb MOAMMCAHUS JTOKYMEHTA, IMOATBEP/KIAIOIIET0 MPEI0CTAaBICHUE
(oTka3 B NPENOCTaBIEHWH)  MYHULHIAIBHOM  yCIYI'HM,  yIOJIHOMOYEHHBIM
JOJKHOCTHBIM oM Oprana (Opranom).

Pe3ynpraTamMu  BBINIOJIHEHHMSI  QAMUHUCTPATUBHBIX  MPOLEAYpP  SIBISIIOTCSA:
HampaBiieHHe (MpeloCTaBleHUEe) C Hucnoib3oBaHueM Enunoro, PecnmyOnnkaHcKOro
noprajia 3asIBUTEIIO JOKyMEHTA, HOJITBEPIKTAIOIIETO MpEeAO0CTaBIECHUE
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MYHUIUOAIBHOW YCIYrd (B TOM 4YHCIIE€ OTKa3 B MPEIOCTABICHUM MYHUIIMIIAIBHON
YCIIyTH).

3.6.3.3. [Ipu oOpaieHnn 3aaBUTENA 32 PE3YJIbTaTOM MYHUIIMIIATIBHON YCIyTU B
OpraH, AOHKHOCTHOE JIUI0, OTBETCTBEHHOE 3a BbIJAUy (HAIpPaBIEHHUE) AOKYMEHTOB,
BBIJIAET 3asBUTENIO PE3yJIbTaT MyHULHUNAIbHON yciayru. [lo TpebGoBanuio 3asBuUTENS
BMECTE€ C DK3EMIUIIPOM JJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTENE €My
MPENIOCTABISAETCS HK3EMIUISIp 3JIEKTPOHHOIO JOKyMEHTa IIyTeM €ro 3amucud Ha
CbEMHBIM HOCUTENb WH(GOPMALMU WM HaNpaBICHUS HK3EMIUISIpa 3JIEKTPOHHOIO
JOKYMEHTA T10 3JIEKTPOHHOM MOYTe B aApecC 3asiBUTEIS.

AJMUHUCTpATUBHBIE MPOLENYpPHl, YCTAHABIMBAEMbIE HACTOSALIUM MYHKTOM,
OCYLIECTBIISIIOTCS B TOPSAJIKE OUYEPEAHOCTH, B JIeHb TMPUOBITUA 3aABUTENS B
cooTBeTcTBUHU ¢ [IpaBunamMu BHyTpeHHEro TpyA0BOro pacnopsjaka OpraHa.

Pe3ynpTaToM BBINOJHEHUS aJIMUHUCTPATUBHBIX MPOLEAYP ABIAIOTCS: (hUKCaLUs
(dakTa BbAAYM  pe3yibTaTa  MPEAOCTABICHUS  MYHULUIAIBHOM  YCIyrd B
aBTOMATU3WPOBAaHHOW WH(GOPMAIIMOHHON CHCTEME, MPEIHA3HAUYEHHON ISl OKa3aHWs
rOCY/IapCTBEHHBIX U MYHUIIMITAJIBHBIX YCITYT.

3.7. UcnipaBieHne TEXHUYECKUX OMMUO0K

3.7.1. B cnydyae oOOHapy>KeHUs TEXHHUYECKOW OIIMOKH B JIOKYMEHTE,
SABJISIIOLLIEMCS PE3YJIBTATOM MYHULIMIIAIBHOW YCIYTH, 3asBUTEIb HanpasiseT B Oprau:

3asBJeHHEe OO0 WCHpPABICHUM TEXHUYECKOW oOmuOKku (mpmioxenue NeS k
HACTOSIIEMY aAMUHUCTPATUBHOMY PETJIAMEHTY);

JOKYMEHT, BBIIAHHBIN 3aABUTENI0 KaK pe3yJbTaT MYHULMNAIbHOW YCIyTH, B
KOTOPOM COJIEPKUTCS TEXHUYECKas OIMMOKa;

JOKYMEHTHI, UMEIOIINE OPUANYECKYIO CHIIYy, CBUAETEIbCTBYIOIIUE O HAJIUYUU
TEXHUYECKOU OIIMOKH.

3asiBiieHre 00 MCIPaBICHUM TEXHUUYECKOW OIIMOKM B CBEICHHSX, YKA3aHHBIX B
NOKYMEHTE, SBIAIOHNIEMCA  PE3YyJbTaTOM  MYHHMIMIAIBHOM  YCIyTH, MOJAETCA
3asBUTENIEM (YIIOJTHOMOYEHHBIM MPEICTABUTEIEM) MOYTOBBIM OTIPABICHUEM (B TOM
quclie C HCHOJb30BAaHUEM  DIEKTPOHHOW  MOYTHI), JMOO uepe3 EnuHbIi,
Pecniybnukanckuii mopran wim M®II.

3.7.2. JIomKHOCTHOE JHMI0, OTBETCTBEHHOE 3a TMPUEM JIOKYMEHTOB,
OCYIICCTBIISIET TMPUEM 3asBJICHHS 00 WCHpPABICHUHM TEXHUYECKOW  OMIMOKH,
PErUCTPUpPYET 3asBJICHUE C TMPUIOKEHHBIMU JIOKYMEHTAaMU U MEpelaeT uxX
JOJIKHOCTHOMY JIMITY, OTBETCTBEHHOMY 332 00pa0OTKy JOKYMEHTOB.

AJIMUHHCTPATUBHBIE MPOLIEAYPhl, YCTAHABIMBAEMBIE HACTOSIIUM MYHKTOM,
BBITIOJIHSIOTCS] B TEYEHUE OJJTHOTO pabouero JAHs ¢ AaThl PETUCTPALUU 3asIBJICHUS.

PesynbTaTamMu  BBINOJHEHHS  aIMUHUCTPATUBHBIX MPOLEAYp  SIBISIOTCS:
MPUHATOE W 3aperMCTPUPOBAHHOE 3asBJICHUE, HAIMPABICHHOE HAa PACCMOTPEHHE
JOJKHOCTHOMY JIMITY, OTBETCTBEHHOMY 32 00pa0OTKY TOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy JAOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbI M B IEJSX BHECEHUS WCHPaBICHUW B JIOKYMEHT,
SIBJISIIOLUNACS. PE3YJIbTATOM MPEAOCTABICHUS MYHUIUNATIBHOW YCIYTH, OCYIIECTBISET
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MPOLEYPhI, MPEAYCMOTPEHHBIC MYyHKTOM 3.5 aaIMUHUCTPATHBHOTO pPETIaMEHTa, M
BBIJIACT WCIPABJICHHBIA JTOKYMEHT 3asBHUTEIIO (YIIOJTHOMOYCHHOMY IPEICTABUTEIIO)
JUYHO TIOJ] POCIHUCH C HU3BITHEM Yy 3asABHUTENS (YIMOJIHOMOYCHHOTO TPEICTABUTEIS)
OpUTHHAJIa JOKYMEHTa, B KOTOPOM COJACPKUTCS TEXHHUYECKas OIMHMOKa, WM
HaIpaBJsIET B aJpec 3asBUTEISA MTOYTOBBIM OTIIPABICHUEM (ITOCPEICTBOM AJICKTPOHHOM
MOYTHI) MHCHMO O BO3MOXXHOCTH ITOJNIYYCHHUS IOKYMEHTa IPU TPEIOCTABICHUHU B
Opran opuruHaia JOKyMEHTa, B KOTOPOM COJIECPKHUTCS TCXHUYECKas OIHUOKa.

AJMUHUCTPATHBHBIC TPOILEIYPHI, YCTAaHABIUBAEMBIC HACTOSAIIUM ITYHKTOM,
BBITIOJTHSAIOTCS B TCUCHHE JBYX pabOuYuX JHEH Mociie OOHapYyKEHUS TEXHUYCCKOUH
OMMOKA WJIA TOJYyYCHUS OT JIF0OOr0 3aWHTEPECOBAHHOTO JIMIA 3asBICHHUS O
JOTMYIIEHHOU OIITHNOKE.

PesynpraTamMu  BBITIOJIHCHHSI  aJMHUHUCTPATUBHBIX  TPOLEAYP  SBIISIOTCS
BBIIAaHHBIN (HAIPABIICHHBIN ) 3aIBUTEIIO JOKYMEHT.

4. Tlopsaok u (popMbI KOHTPOJIA 32 MPeAOCTaABIeHUEM MYHHIUNIAIbHOM
yCIyru

4.1. TlopsioK OCYIIECTBICHUS TEKYIIETO KOHTPOJIS 32 COOJIIOIEHUEM U UCTIOTHEHHEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMHU JIMLIAMHU TOJ0KEHUN aIMUHUCTPATUBHOTO
perjamMeHTa U UHbIX HOPMATHUBHBIX [IPABOBBIX aKTOB, YCTAHABIMBAIOUINX TPEOOBaHMUS
K IPEIOCTAaBICHUIO0 MyHULIUIIATbHON YCIYTH, a TAK)KE IPUHATHEM UMH pELICHUN

KoHTponb 3a NOJHOTOM M Ka4yeCTBOM MPENOCTABIECHNS MYHULIMIAIBHON YCIyTH
BKJIIOYaeT B ce0s BBIABICHHE M YCTPAaHEHHE HApYIICHWN TMpaB 3asBUTENEH,
NPOBEJICHNE TPOBEPOK COOMIOJAEHUS MPOUEAYp MPEIOCTABICHUS MYHUIUIAIBHON
yCIIYTH, TIOATOTOBKY peIIeHUi Ha JeicTBUs (0e31eiCTBHE) TOKHOCTHBIX JIUI] OpraHa
MECTHOT'O CaMOYIIPaBJICHHUSI.

dopMaMu  KOHTPOJIS 3a COOJIIOJICHHEM HCIIOJHEHHUS] aJMUHUCTPATHUBHBIX
IpoLEenyp SABISIOTCA:

1) mpoBepka M COTJIACOBaHHE IPOCKTOB JIOKYMEHTOB IO MPEIOCTABICHUIO
MYHHUIUITAIBHON yCIIYTH;

2) MPOBOJUMBIC B YCTAaHOBICHHOM  TIOPSAKE  TMPOBEPKHA  BEJICHHUSA
JEJIONPOU3BOJICTBA;

3) npoBeicHHE B YCTAHOBJICHHOM  TOPSIIKE  KOHTPOJBHBIX  IPOBEPOK
COOJIOIEHUSI TIPOLIETYP TIPEAOCTABICHUS MYHHUIIUTIATLHON YCIYTH.

B mensx Tekymero KOHTPOJIA HWCHOJB3YKOTCS CBEICHUS, HWMEIOIIHNECS B
ANEKTPOHHON 0a3e JaHHBIX, CIyKeOHas KOPPECMOHACHIWS, YCTHAas W MHUChbMEHHAs
uHbOopMaIus JOJKHOCTHBIX TN, OCYILIECTBISFOIIMNX BBITIOJIHECHUE
aIMHHUCTPATUBHBIX IPOLEAYDP, KypHaIbl yde€Ta COOTBETCTBYIOIIUX JOKYMEHTOB M
IPYrue CBEICHMUS.

JIns  ocymecTBiI€HHsT  KOHTPOJsS 32  COBEpPIICHUEM  JIEMCTBUM  TpHU
MPEIOCTABICHUH MYHUIUNAIBHOM YCIYTM W TPUHATAH PEUICHUH PYKOBOJIUTEIIO
OpraHa MECTHOrO CaMOYIPaBJICHUS NPEICTABISAIOTCA CIPABKM O Pe3yJibTaTax
MPEIOCTABJICHNS MYHULIMTNIAJBHON YCIIYTH.



30

O ciayyasXx ¥ TOpUYMHAX HAPYLIIEHUS CPOKOB, MOCIEAOBATEIbHOCTH U
coAepKaHUsI AJMUHUCTPATUBHBIX MNPOLEAYP MAODKHOCTHBIE JIMIA HEMEIJIEHHO
MH(QOPMUPYIOT PYKOBOJIUTENS OpraHa, MpeAoCTaBISIONIEr0 MyHUIIMIIATBHYIO YCIYTY,
a TaKXe MPEINPUHUMAIOT CPOYHBIE MEPHI 110 YCTPAHEHUIO HAPYIICHUM.

Texymuii KOHTPOJL 3a COOJIOJIGHHEM TIOCJIEIOBATEIIbHOCTH  JICUCTBUH,
ONPEACICHHBIX  AJIMUHHUCTPATUBHBIMU  TPOLEAYpaMU MO  IPEAOCTABICHUIO
MYHHUIUIIAIBHON yCIYTH, OCYUIECTBIISICTCS 3aMECTUTENEM PYKOBOJUTENSI OpraHa
MECTHOTO CaMOYMpAaBJICHUSI, OTBETCTBEHHBIM 3a OpraHu3alui0 padoOThl IO
MIPEAOCTABIEHUIO MYHULIMIAIIBHON YCIYTY, HAYaJIbHUKOM OT/IEJIA, OCYLIECTBISIOIETO
OpraHU3aIrIo0 padOThI MO MPETOCTABICHUI0 MYHUIIUTTAIILHON YCITYTH.

[lepedyeHb [OMKHOCTHBIX JIMI, OCYIIECTBISIONIUX TEKYUIUH KOHTPOIb,
YCTAHABJIUBAETCA MOJIOKECHUSIMU O CTPYKTYPHBIX MOAPA3JCICHUSIX OpraHa MECTHOTO
CaMOYIIPaBJICHUS U JOJDKHOCTHBIMU PETJIaMEHTaMH.

4.2. TlopsioK 1 NEPUOJUYHOCTD OCYIIECTBIICHUS IJIAHOBBIX U BHEIIJIAHOBBIX ITPOBEPOK
MOJIHOTHI M Ka4€CTBa MPEJI0CTABICHUS MYHUIIUTIATLHON YCIYTH, B TOM YHCIIE TIOPSI0K
1 GOPMBI KOHTPOJIS 32 MOJHOTOM M Ka4eCTBOM MPEA0CTABICHUS MYHUIIUIIAIBHOM
yCIyTu

4.2.1. KoHTpOJdb 3a MOJHOTON M Ka4YeCTBOM IMPEJOCTABICHUS MYHHUIIUTAIbHON
YCIIYTHU OCYIIECTBIIsICTCA B popMax:

1) npoBeaeHust TpoBEPOK;

2) paccMoTpeHusi kajnob 3asBuUTeNed Ha neiicTBusa (OesneiictBue) Oprana, a
TaK)Ke UX JIOJDKHOCTHBIX JIMI], MyHUIIMIIAIBHBIX CITY>KalUX.

4.2.2. B uenax OCYIIECTBICHUS KOHTPOJISI 3a TMOJHOTOM M KadeCTBOM
NPEIOCTaBICHUSI MYHUIIMITAIBHON YCIYyTd TPOBOISTCS TUIAHOBBIE M BHEIUIAHOBBHIE
npoBepku. [lopsgok ¥ TEPHOJUYHOCTH OCYIIECTBJICHHS IJIAHOBBIX TMPOBEPOK
ycTaHaBnuBaeTcs miaHoMm pabotel Oprana. [Ipm mpoBepke MOTyT paccMaTpuUBaTHCS
BCE BONPOCHI, CBSI3aHHBIE C TIPEIOCTABICHUEM MYHHUITUTIATHHON YCIYTH (KOMIUIEKCHBIE
IIPOBEPKH ), UM OTIEIBHBIN BOIPOC, CBSI3aHHBIN C MPEIOCTABICHUEM MYHUIIUIIATBHON
ycinyru (TemaTuyeckue mpoBepkH). IIpoBepka Takke MOXKET MPOBOAUTHCA IO
KOHKPETHOH jkanobe 3asBUTEIS.

4.2.3. BHennaHOBbIE MPOBEPKHU MPOBOJATCS B CBSI3M C MPOBEPKON yCTpaHEHUs
paHee BBISIBJICHHBIX HapyLIEHUN aAMUHUCTPATUBHOIO PErJIaMEHTa, a TAKKe B Cllydae
MOJIyYCeHHsI JKanoO 3asBuTeneld Ha nerictBusi (Oe3neiictBue) OpraHa, a Takke HX
JOJKHOCTHBIX JIMI, MyHUIIUIATBHBIX CITYKaIUX.

4.2.4. Pe3ynbTathl IpoBEepKU OQOPMIISIIOTCS B BUAE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIE HEAOCTATKU U MPEJIOKEHHS M0 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTH JIOJKHOCTHBIX JIUI] OpraHa, IPeAOCTABIIIOIETO
MYHULIUMAIBHYIO YCIIYTY, 3a pelieHus: U qeicTBus (0e31eiCTBIE), MPUHUMAEMbIE
(ocymiecTBIsIeMbI€) UMH B XO/JI€ MPEOCTABICHUSI MYHUITUTIATbHON YCIIYTH
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[lo pesynapTaTaM NpPOBEACHHBIX MPOBEPOK B ClIydae BBISBICHUS HAPYIICHUN
MpaB 3asiBUTENIC BUHOBHBIC JIUIA IPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU
¢ 3akoHOAaTeNbCTBOM Poccuiickon denepanumu.

PykoBonutenb opraHa MECTHOTO CaMOYIIPaBJIEHUsSI HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBICHUM.

PykoBonutenb (3aMecTUTENb PYKOBOJUTENSI) CTPYKTYPHOTO MOJpa3eiaeHus
opraHa MECTHOTO CaMOYIPABJICHUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE W
(w1M) HeHanaJeXxaliee BBINOJIHEHUE aJIMUHUCTPATUBHBIX JEHCTBUM, YKa3aHHBIX B
pasnene 3 aMUHUCTPATUBHOTO PETIaMEeHTa.

JIOJDKHOCTHBIE JIMIIAa WM WHBIE MYHUIMIIAIbHBIE CIYXKalllUe€ 3a pelieHUus Hu
nevictBus (06e3neiicTBre), MpUHUMaeMble (OCYIIECTBISIEMbIC) B XOJI€ MPEIOCTaBICHUS
MYHUIIMIIAIBHOW ~ YCIIyTH, HECYT  OTBETCTBEHHOCTh B  YCTaHOBJICHHOM
3aKOHO/IATEILCTBOM MOPSIKE.

4.4. TlonoxxeHus1, XapaKTEPU3YIOIIHE TPeOOBaHUS K MOPSAJIKY U opMaM KOHTPOJIA 3a
MIPEIOCTABICHUEM MYHULIMIIAJIBHOW YCIIYTH, B TOM YUCJIE CO CTOPOHBI IPaX/JIaH, UX
00beIMHCHUH U OpraHU3aInui

KonTposib 3a npegocTaBlIeHUEM MYHUIIMIIAIBHON YCIYTH CO CTOPOHBI TPak/IaH,
UX OOBEAMHEHUNW U OpraHU3alUi, OCYIIECTBISIETCS TIOCPEACTBOM OTKPBITOCTH
NEATEIbHOCTH ~ OpraHa  MECTHOTO  CaMOYNpaBJIE€HUs NOpU  NPEJOCTaBICHUU
MYHHUIANAJIBHON  YCIYyTH, TOJIYYEHHUS TIOJIHOW, AaKTyaJIbHOW H  JIOCTOBEPHOM
uHGOpMAIIMK O TIOPSAJIKE MPETOCTABICHHUS MYHUIIMIIAIBHON YCIyTH U BO3MOXKHOCTHU
I0CcyAeOHOro paccMoTpeHusi oOparieHuil (xano0) B TMpoliecce MpeaoCTaBICHUs
MYHULUNATBHONU YCIYTH.

5. JlocyneOHblIii (BHECY1€0HBII) MOPSA0K 00KAJTOBAHNSA PellleHU U 1elCcTBU
(0e3neiicTBHS) OpraHa, NPea0CTABJIAOIIEr0 MyHHIIUNIAJIBbHYIO YCJIYTY,
MHOTO(p)YHKIMOHAJBHOI0 HEHTPA MPeI0CTABJICHUS FOCYAAPCTBEHHBIX H
MYHHMIUNAJBHBIX YCJIYT, OPraHu3anuii, ykasanubix B yactu 1.1 cratbu 16
DenepaabHOro 3akona Ne210-d3, a Takke UX 10JKHOCTHBIX JIMII,
MYHUIHIAJBHBIX CIYKAMUX, PAOOTHUKOB

5.1. 3asgBuTenum HMEIOT MNPaBO Ha O0XKaJloBaHWE B JOCYJCOHOM TOPSIIKE
pemieHnii u necTBuil (0e3MecTBUS) opraHa, IMPeIOCTABISIIONIETO MYHUITUTIATBHYIO
YCIYTY, JOJKHOCTHOIO JIMI[A OpraHa, NpeJOCTAaBIISIOIIEr0 MYHHUIUIIAIBHYIO YCIYTY,
MYHHUIMIIAJIBHOTO  CIIYXAIlEro, PYKOBOJWTENS  OpraHa,  IPEJOCTaBIISIIOLIETO
MYHULIUTAIBHYIO yCIyTYy, MHOTO() YHKIIHOHATEHOTO LIEHTDA, paboTHHKA
MHOTO(YHKIIMOHATFHOTO IIEHTPa, OpTaHW3allui, MPEeTyCMOTPEHHBIX dYacThio 1.1
ctatbl 16 @enepanpHoro 3akoHa Ne210-d3, a Takke X paOOTHUKOB.

3asBUTENb MOKET OOPATUTHCS C KaJ000M, B TOM YUCTE B CAEAYIOUIUX CIydasX:

1) HapymIeHue cpoKa perucTpaiuu 3anpoca o NpeI0CTaBICHUH MYyHUITUTIATIbHON
YCIIyTH, 3alpoca, yKa3aHHOTO B cTtaThe 15.1 deaepansuoro 3akona No210-D3;
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2) HapylIeHHE CpOoKa MPEeJO0CTaBICHUS MYHMIMNAIBbHON yciayru. B ykazanHoM
ciyyae nocyacOHoe (BHecyneOHOe) 00KalloBaHUE 3asBUTENIEM PEUICHUN U EeUCTBUI
(Oe3neiicTBUs) MHOTO(YHKIIMOHAJIBHOTO LIEHTPA, pAOOTHUKA MHOTO() YHKLIIHOHAIBHOTO
LEHTPa BO3MOKHO B CJy4yae, €CIM Ha MHOTO(QYHKUMOHAIbHBIA LEHTpP, PEIICHUS U
neictBust  (Oe3aeiicTBME) KOTOPOro OOXKaNmyroTCs, BO3J0XkeHa (QYHKUUA IO
MPENIOCTABICHUIO COOTBETCTBYIOUIUX MYHHUIMNAIbHBIX YCIYT B IOJHOM OOBEME B
nopsiike, onpeaeneHHoM yacToio 1.3 crarbu 16 @enepansHoro 3akona Ne210-D3;

3) T1peOoBaHMe Yy 3asBUTENS JIOKYMEHTOB WM HWHpOpManuu JTu00
OCYIIECTBJICHUS] JCHCTBUM, MPEACTABICHHE WJIM OCYIIECTBICHHE KOTOPBIX HE
IpeayCMOTPEHO HOPMAaTUBHBIMU MpaBOBbIMU akTamu Poccuiickoit ®denepanuu,
HOPMAaTUBHBIMU TPaBOBBIMU akTamu Pecryomuku TaTtapcraH, MyHUITUTIATIBHBIMH
NPABOBBIMH aKTaMH JIJIS TPEAOCTABICHUS MYHUITUTIATBHOU YCITYTH;

4) oTka3 B IpHEMe JOKYMEHTOB, IMPEJOCTaBICHUE KOTOPBIX MPEAYyCMOTPEHO
HOPMAaTUBHBIMU TIPaBOBBIMU akTaMu Poccuiickoii ®Denepanun, HOPMATHUBHBIMH
NPaBOBBIMH aKkTaMu PecnyOauku TarapcTaH, MyHUITUTIATBHBIME TIPABOBBIMHM aKTaMHU
JUTSL TIPEIOCTABJICHUSI MYHUIIUITAIBHOW YCITYTH, Y 3asIBUTEIIS;

5) oTKa3 B MpPeaOCTABICHUN MYHHUIIUNAIbHONU YCIYTH, €CJIM OCHOBAHHUS OTKa3a
HE MPeyCMOTPEHBI (heIepaIbHBIMU 3aKOHAMH U TIPUHATBIMA B COOTBETCTBHH C HUMHU
WHBIMM HOPMATHBHBIMH TIPaBOBBIMHM akTamMHu Poccuiickori ®deneparuu, 3aKOHaMH U
UHBIMM  HOPMAaTHBHBIMM  TpaBOBbIMM  aktamu  PecmyOnuku ~ Tarapcran,
MYHUIIUMIAIIBHBIMUA ~ TPAaBOBBIMK  akTaMu. B ykazaHHOM ciydae JocyneOHoe
(BHECyneOHOE) OOKaJloBaHWE 3asgBUTEIEM pEIIeHUH U JelcTBUl (Oe3mericTBus)
MHOTO(QYHKIMOHAIBHOTO IIEHTpa, pabOTHUKAa MHOTO(YHKIIMOHAIBHOTO IIEHTpa
BO3MOXXHO B CIlIy4ae, €CJIM Ha MHOTO(YHKIIMOHAJbHBIN LIEHTP, PEIICHUS U JACHCTBUS
(6e3nelicTBEE) KOTOPOTO OOKAIYIOTCS, BO3JIOKeHA (YHKIHMSA IO TMPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIUIAIBHBIX YyCIyr B TIOJHOM o00BeME B TOPSIKE,
onpenesneHHoM 4yacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne210-D3;

6) 3arpeboBaHuE C 3asBUTENS MPHU TMPEAOCTABICHUHM MYHUIIUMTAIBHON YCIYTH
IJIaThl, HE MOPEAYCMOTPEHHOM HOPMATUBHBIMHU IPABOBBIMH aKTaMH PoccuUCKOU
denepanuy, HOPMATUBHBIMM  TIPaBOBBIMM  akTamMu  PecmyOnuku  Tartapcras,
MYHHUITUTIATHHBIMU ITPABOBBIMU aKTAMH,

7) oTka3 opraHa, MPeAOCTABISIONIETO MYHUIIUTIATBLHYIO YCIYTY, TOKHOCTHOTO
JUIa OpraHa, MPEA0CTABISAIONIEr0 MyHHIIMTAIBHYIO YCIyTy, MHOTO(YHKIIMOHATIEHOTO
LIEHTpA, paboTHHKa MHOTO(])YHKITMOHATTEHOTO LEHTpA, OpraHu3anuu,
MpeayCMOTPEeHHBIX YacThio 1.1 crarem 16 denepanbHoro 3akona Ne210-D3, wim ux
pabOTHUKOB B MCTPABICHUH JOMYIICHHBIX UMM OTIEYaTOK M OMMOOK B BBIJAHHBIX B
pe3yNbTaTe MPETOCTABICHHS] MYHUITUTIATBLHOW YCIyTH JTOKYMEHTax JHO0 HapylieHue
YCTAaHOBIICHHOTO CpOKa TaKWX HWCHpaBlieHWd. B yka3anHoM ciydae mocyaeOHOe
(BHecynmeOHOE) oO’kaJoBaHWE 3asBHTENIEM pEIICHUH U JedcTBuil (Oe3meiicTBus)
MHOTO(YHKIIMOHATFHOTO IEHTpPa, pabOTHHUKAa MHOTOGYHKIMOHAIHHOTO IIEHTpa
BO3MOXHO B CJIy4ae, €ClIM Ha MHOTO(QYHKITMOHAIBLHBIN IEHTP, PEIICHUS U JACHUCTBUS
(6e3meiicTBHE) KOTOPOTO O0XKaTyIOTCS, BO3J0KEHA (PYHKIHS TI0 MPEIO0CTaBICHHUIO
COOTBETCTBYIOIIUX MYHHUIUMATBHBIX yCIYT B TIOJHOM O0BeME B TOPSIKE,
ompeeneHHoM 4acThio 1.3 crateu 16 @eaepansHoro 3akona Ne210-D3;
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8) HapylleHue CpoKa WM TMOpsJKa BbIJAYU JIOKYMEHTOB IO pe3yJbTaram
MPEeOCTABICHUS MYHUIIUTIATBHON YCIIYyTH;

9) npuOCTaHOBJIEHHE MPEJOCTABICHUS MYHHULMNAIBHOM  YCIYTH, €CIH
OCHOBaHUsI TPUOCTAHOBIICHUS HE TMPEAYCMOTPEHbl (enepalbHBIMU 3aKOHAMH U
MPUHATBIMA B COOTBETCTBHUM C HUMHM HHBIMHM HOPMATHUBHBIMU TMPABOBBIMU aKTaMU
Poccuiickonn denepannu, 3aKOHAMU U MHBIMU HOPMATHMBHBIMU IIPABOBBIMHU aKTaMH
PecnyOnuku TaTapcTan, MyHUIIUNTAIBHBIMU ITPABOBBIMU akTaMu. B ykazaHHOM ciydae
nocyneOHoe (BHecyaeOHOE) o0OKalloBaHME 3asBUTEJIEM pEIICHUH U JACHCTBUM
(Oe3neiicTBUs) MHOTO(YHKIIMOHAJIBHOTO LIEHTPa, paOOTHUKA MHOTO( YHKIIHOHAIBHOTO
IIEHTpa BO3MOXKHO B CJIy4ae, €CIM Ha MHOTO(QYHKIIMOHAJIBHBIM IIEHTP, PEIICHUS U
nevictBusi  (O6e37eHCTBUE) KOTOPOTO  OOXAaTYHOTCS, BO3JIOKEHAa (PYHKIUS 1O
PEIOCTABICHUIO COOTBETCTBYIOIIMX MYHHIUIIAIBHBIX YCJIYT B TOJHOM OOBEME B
nopsijike, onpeneneHHoM dacteio 1.3 crarbu 16 ®@enepanbHoro 3akoHa Ne210-D3.

10) TpeboBaHue y 3asgBUTENS] MPHU MPEJAOCTABICHUN MYHUIUINAIBHOU YCIyTU
JIOKYMEHTOB WM WHGOPMAIIMHU, OTCYTCTBHE U (MJIM) HEAOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAIUCH MPHU MMEPBOHAYAIIBHOM OTKa3€ B MPUEME JOKYMEHTOB, HEOOXOIUMBIX JIJIs
PEAOCTABICHUS! MYHUIIUTATBLHON YCIYTH, TUOO B MPEJOCTABICHUN MYHUITUTIATBLHON
YCIIYTH, 32 UCKJIIFOYCHUEM CJIy4aeB, MPEIYCMOTPEHHBIX MyHKTOM 4 dactu 1 ctaTthu 7
®denepanpHoro 3akoHa Ne210-d3. B ykazanHoMm ciydae gocyneOHoe (BHECyaeOHOE)
00’kayloBaHue 3asIBUTEIIEM peeHuin u JeNCTBUH (Oe3nericTBHS)
MHOTO(QYHKIMOHAIBHOTO IIEHTpa, pabOTHHKAa MHOTO(YHKIIMOHAIBHOTO IIEHTpa
BO3MOXXHO B CIlIy4ae, €CJIM Ha MHOTO(YHKIIMOHAJbHBIN LIEHTP, PEIICHUS U JACHCTBUS
(6e3nelicTBEE) KOTOPOTO OOKAIYIOTCS, BO3JOKeHa (GYHKIHMS IO TMPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUILHUIAIBHBIX YyCIyr B TIOJHOM 00BeEME B TOPSIKE,
ompenesieHHoM JacThio 1.3 crateu 16 denepanpHoro 3akoHa Ne210-D3.

5.2. XKamoba momaeTcs B mHChbMEHHOW (opMe Ha OyMa)KHOM HOCHTENE, B
ANEKTPOHHON (¢opMe B OpraH, NPEAOCTABISAIONMNA MYHUIIMIAIBHYIO YCIYTY,
MHOTO(YHKITHOHAJIBHBIA IIEHTP JIMOO B COOTBETCTBYIOIIMH OpraH TOCyAapCTBEHHOMU
BJIACTH, SBJISIONUMUACA YuYpeauTeIeM MHOTOQYHKIIMOHAIBHOTO IIEHTpa (majee -
ydpeauTeslb ~MHOTO(YHKIIMOHAJIBHOTO IIEHTpa), a Takke B OpraHHU3alluH,
npeaycMoTpeHHble YacThio 1.1 ctateu 16 denepanbHoro 3akona Ne210-D3. JKanoObl
Ha pelieHust u JercTBus (0e3nelcTBUe) PYKOBOJIUTENS OpraHa, MpelIOoCTaBIISIIOIIETO
MYHHUITUTIATBHYIO YCIIYTY, TOJAI0TCSA B BBIMIECTOSIIMKA opraH (IIPH €ro HAIUYUHU) JTU00
B CJydae €ro OTCYTCTBHS pPAacCMATPUBAIOTCS HEMOCPEICTBEHHO PYKOBOJIUTEIEM
opraHa, MPEIOCTABISIONIETO MYHHIMNAIbHYIO yciyry. JKamoObl Ha pemieHus u
neictBusi (Oe3meiicTBre) paOOTHHKA MHOTO(QYHKIIMOHAIBHOTO IIEHTpPA MOJAIOTCS
PYKOBOJIUTEIIO 3TOTO MHOTO()YHKIIMOHANBHOTO MeHTpa. KamoObl Ha pemneHus u
nevictBust (0e3aeiicTBHE) MHOTO(PYHKIIMOHAIBHOTO IEHTPA MOJAIOTCA YUPETUTEITIO
MHOTO(YHKIIMOHATFHOTO TIIEHTPAa WJIH JOJDKHOCTHOMY JIAIY, YIOJHOMOYECHHOMY
HOPMaTUBHBIM MpaBOBbIM akToM PecnyOnuku Tartapcran. KamnoObl Ha pelieHUs u
nenctBus (O0e3neiicTBue) pabOTHUKOB OpraHMU3alldid, MpeayCMOTPEHHBbIX YacThio 1.1
ctatb 16 ®DenepampHoro 3akoHa Ne210-D3, momaroTcs PYKOBOAHMTENSM D3THX
OpraHu3aIuu.
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XKanoba Ha pemienust u nerictBus (Oe3nelcTBUE) OpraHa, IPEIOoCTaBISIOIIETO
MYHULUMAIBHYIO  yCIYTYy, JOJDKHOCTHOTO JIMIIA OpraHa, MpeaoCTaBISIONIETO
MYHULUMAIBHYIO YCIYTy, MYHUIMMNAIBHOTO CIYXallero, PyKOBOIAUTENS OpraHa,
MPEJOCTABISAIONIETO MYHHUITUIIAIBHYIO YCIYTy, MOXKET OBITh HalpaBlieHa IO TOYTe,
yepe3 MHOrO(QYHKIIMOHAIBHBIM IEHTP, C HCIOJb30BaHUEM HH(POPMAIIMOHHO-
TEJIEeKOMMYHHMKAaMOHHOW cetn  «VHTepHeT», oduuManbHOrO caiiTa oprasa,
MPEOCTABRISAIONIETO  MYHUIUIANbHYIO  ycnyry, EawmnHoro  moprama  im6o
PecnyGnukanckoro nopraia, WH)OPMAIIMOHHOM ~ CUCTEMBl  JIOCY/IEeOHOrO
o0’KalloBaHUsl, a TaKK€ MOXET OBbITh MPUHATA TPU JUYHOM TIpUEME 3asTBUTEIIS.
Kanoba Ha pemieHust u AedcTBus (0e3aeiicTBHE) MHOTO(DYHKIIMOHAIBLHOTO IIEHTPA,
paboTHMKAa MHOTO()YHKIIMOHAJIBHOTO I[EHTPAa MOXKET OBITh HaIpaBiieHa MO TOoYTe, C
UCIIOJIb30BaHUEM  WH(OPMAIIMOHHO-TEIEKOMMYHUKAIMOHHON  ceTtu  «MHTepHETY,
opuIUaTbHOrO calTa MHOrOQYHKIIMOHAJIBLHOTO IIeHTpa, EnuHoro mnoprana mam6o
PecnyOnukanckoro  moprana, WH)OPMAIIMOHHOM ~ CHUCTEMBl  JIOCY/IEeOHOrO
0o0’XKaJloBaHMsI, a TaKK€ MOXET OBbITh MPUHATA TPU JUYHOM TIPUEME 3assBUTEIIS.
Kanoba Ha pemieHuss u aeWctBus (Oe37eHCTBHE) OpPraHHU3alMi, MPETyCMOTPEHHBIX
gacteio 1.1 cratem 16 denepanbHoro 3akoHa Ne210-d3, a Takke UX paOOTHUKOB
MOXET OBITh HampaBjeHa IO TOYTe, C HCIOJIb30BaHUEM WH(OPMAIIMOHHO-
TEJICKOMMYHHMKaIIMOHHOW  cetn  «VHTepHET», O(QUIMANbHBIX  CAaWUTOB  JTHX
opranmuzauuid, Enunoro noprana nu6o PecrnyOimkaHCKOTO mMopTana, a TakXKe MOMKET
OBITH IPUHSATA TIPU JTUYHOM MIPUEME 3aSIBUTEIS.

5.3. XKanoba nomkHa ColepKaTh:

1) HamMeHOBaHWE OpraHa, MPeJOCTABISIONIEI0 MYHHUIMIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MpPeIOoCTaBISIONIEr0 MYHHIIMIAIBHYIO YCIYTy, JHO0
MYHUIIUIAIBHOTO CIIYXKalllero, MHOTO(YHKIIMOHATBLHOTO 1IEHTPa, €ro pYKOBOJAUTEIS U
(wm) paboOTHWKA, OpraHu3anui, MPeAyCMOTPEHHBIX dYacThio 1.1 crateum 16
®enepanbHoro 3akoHa Ne210-d3, ux pykoBoauteneid u (Win) pabOTHUKOB, PEIICHUS
u aeicTBus (0e31eHCTBUE) KOTOPBIX 00KATYIOTCS;

2) damunuio, uMs, oT4ecTBO (TIOCIICIHEE - MPU HAJIWYWHN), CBEICHHUS O MECTE
KUTEIIbCTBA 3aBUTENS - (PU3UUECKOrO JIMIA JTMOO0 HAMMEHOBAHUE, CBEACHUS O MECTE
HaXO0XJICHUS 3asBUTEIIA - IOPUAUYECKOrO JINIA, a TAK)KE HOMEDP (HOMEpPa) KOHTAKTHOTO
Tenedona, aapec (aapeca) ANEKTPOHHON NMOUTHI (MPY HAJTUYMH) ¥ TIOYTOBBIA ajpec, Mo
KOTOPBIM JIOJKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIO;

3) cBeneHust 00 00KalmyeMbIX pEUIEHUAX U ACUCTBUSX (Oe3[1eiCTBUU) OpraHa,
MPEAOCTABMISIONIETO0 MYHUUUIAIBHYIO YCIyry, JOJDKHOCTHOIO JIMIIa Oprasa,
MPEIOCTABISIONET0 MYHHUIIUTIATBHYIO YCIYTY, MO0 MYHHIIMITAIBHOTO CITYKaIlero,
MHOTO(YHKIIMOHATBFHOTO IIEHTPa, pPa0OTHUKA MHOTO(PYHKIIMOHAIBHOTO IICHTPA,
OopraHu3anui, OpeayCMOTpPeHHbIX 4acTbto 1.1 crtatem 16 dDenepanbHOr0 3aKOHA
No210-D3, ux pabOTHHUKOB;

4) noBOABI, HA OCHOBAaHWU KOTOPBIX 3asIBUTENIb HE COIJIACEH C PEUICHUEM U
nerctereM (0Oe3eiicTBUEM) OpraHa, MPEJOCTaBISIONIETO MYHHUIIMNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPEJOCTABISAIONIEr0 MYHUIHUNAIBHYIO YCIYry, JTu00
MYHULUNAIBHOTO  CIIYXallero, MHOTO(QYHKIIMOHAJIBHOTO  ILIEHTpa, pabOTHUKA
MHOTO(YHKIIMOHAJIBHOTO 1IEHTpa, OpraHu3aluii, MpeAyCMOTPEHHbIX dYacTbio 1.1
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ctatbi 16 @enepanbHoro 3akoHa Ne210-D3, ux paOOTHUKOB. 3asiBUTENIEM MOTYT OBITh
MPEICTABICHbl JOKYMEHTHI (MpU HaJW4MH), MOATBEPKIAIOIIME IOBOJbI 3asBUTES,
00 UX KOIHH.

5.4. TlocrynuBmas 3ano0a MOJJIEKUT PErucTpalid B CPOK HE TMO3]IHEE
paboyero JHs, CIEIYIOMIEro 3a JHEM MOCTYILICHUS.

5.5. XKanoba, moctynuBmas B OpraH, MNPEJOCTABISIONIMN MYHUIMIAIbHYIO
yCIyTy, MHOrOQYHKIHOHAIBHBIA LEHTP, YUYPEIUTET0 MHOTO()YHKIIMOHAIBHOTO
LIEHTpa, B OpraHu3aluy, NMpPeaycMOTpeHHble yacThio 1.1 ctateu 16 DenepanbHOro
3akoHa Ne210-®3, nubo BelmIeCTOAUMH OpraH (IpU €ro HaJIUYHUH), MOMJIEKUT
PacCMOTPEHHUIO B TEUEHHUE MATHAAUATH pabOUYMX JTHEH CO JHS €€ PEerucTpaluu, a B
cilydyae 00KaJloBaHUS OTKa3a OpraHa, MpeaoCTaBISIOIEr0 MYHUIUIAIbHYIO YCIYTY,
MHOTO(QYHKIHMOHAIBHOTO IIEHTPa, OpraHu3aiuii, NpelyCMOTPEHHbIX 4YacThio 1.1
ctatbi 16 @enepanbuoro 3akoHa Ne210-D3, B npueMe JOKYMEHTOB Y 3asiBUTENS JTHOO
B HUCHPABJICHUM JOMYUIEHHBIX OMNEYaTOK M OIIMOOK WM B cliydyae OOKajloBaHUS
HapyILICHUS! YCTAaHOBJICHHOTO CPOKA TAKUX MCIPABICHUHN - B TEUCHHE MATU pabodmX
JTHEH CO JTHS €€ PETUCTPALIHH.

5.6. Ilo pesynapTaraM paccCMOTPEHHS KajgoObl TMPUHUMAETCS OJHO U3
CIEIYIOIIMX PELICHUM:

1) >xanoba yJoBIETBOpSiETCSA, B TOM uyuciae B (OpME OTMEHBI TMPUHATOTO
pEIIeHHs], UCTIPABJICHUSI JOIYIIEHHBIX ONIEYaTOK M OMHUOOK B BBIAAHHBIX B pe3yJbTaTe
IPEAOCTABICHUS MYHULMNAIBHOM YCIYyIM JOKYMEHTaX, BO3Bpara 3asBUTEIIO
JNEHEKHBIX CpENCTB, B3MMAaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMHU
npaBoBbIMU akTamu Poccuiickoit @enepanuy, HOPMAaTUBHBIMH IMPAaBOBBIMU aKTaMU
Pecniy6niuku Tatapctan, MyHUIIMTIAIBHBIMU TTPABOBBIMH aKTaMU;

2) B YIOBJIETBOPEHUH KaJT00BI OTKAa3bIBACTCS.

He mno3nnee aHs, cineayroniero 3a JHEM IMPUHITHS PEHIEHUS, YKa3aHHOIO B
HACTOSIIEM IyHKTE, 3asBUTENI0 B MUCHbMEHHOW (hOpME M MO >KEJAHUIO 3asBUTEIS B
ANIEKTPOHHON (opMe HampaBiseTCss MOTHBUPOBAHHBI OTBET O pe3yJbTaTax
PacCMOTPEHUS KaJTOOBI.

5.7. B cnyyae mpu3HaHHUS >KJIOOBI IMOJJISKAIICH YIOBICTBOPECHHUIO B OTBETE
3asBUTENIO O Pe3yJIbTaTax pacCMOTPEHHs Kalo0bl AaeTcs MHPOpMaIUs O el CTBUSX,
OCYIIECTBISIEMBIX ~ OpPraHOM,  INPEAOCTABISAIOMMM  MYHULUUIAIBHYI  YCIYTY,
MHOTO(YHKIIMOHAIBHBIM IIEHTPOM JHOO OpraHu3aluei, NpeaycCMOTPEHHOUW 4YacThio
1.1 cratem 16 @epepanpHoro 3akona Ne210-D3, B mensax He3amMeMIUTEIHLHOTO
YCTpaHEHUs BBISIBJICHHBIX HApYyIICHWM NpPU OKa3aHUUM MYHULMNAIbHOM YCIyru, a
TAaK’K€ MPUHOCATCS W3BMHEHMS 3a JOCTABJICHHbIE HEYJO0OCTBA M YKa3bIBaeTCs
uHbopMalusi O JalbHEHIIMX JCHCTBHUIX, KOTOpPhIE HEOOXOIWMO COBEPUIUTH
3asIBUTEITIO B LEJSAX MOJYYEHUSI MYHUIIMTIATBLHON YCIIyTH.

5.8. B cnydae npusHaHU KaloObl HE MOJyIeXalllel yTOBIECTBOPEHHUIO B OTBETE
3aSIBUTENII0 O pe3yJbTaTaX PAacCMOTPEHHUs >KajaoObl JAOTCS apryMEHTHPOBAaHHBIE
Pa3bSICHEHUSI O TMPUYMHAX TMPUHSITOTO PEIICHUs, a Takke HHPOpMaIUs O TMOPSIKE
007KaJI0BaHMsI PUHATOIO PEIICHHUS.

5.9. B cmydae ycCTaHOBJIEHHsS B XOJ€ WJIM IO PE3YyJbTaTaM PACCMOTPEHHUS
*ajao0bl ~ NPU3HAKOB  COCTaBa  aJMHHUCTPATUBHOIO  MPABOHAPYUIECHUS  WIIH
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MPECTYIUIEHUS! JIOJDKHOCTHOE JIMIO, PaOOTHHUK, HAJEJIEHHBIE IOJHOMOYMSIMHU 10
PacCMOTPEHHUIO Kajn00, HE3aMEUIMTEIbHO HANpPABIISIOT UMEIOLIMECS MaTepualbl B
OpraHbl IPOKYpPATYPHI.
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[Ipunoxenne Ne 1

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHULHUNAJIBHON YCIIYTH MO
BbIJIa4y€ CIIPABKU (BBIMTUCKH)

dopma

(bnank oprana, NpeoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)

CIIPABKA

Ceenenus 00 DJICKTPOHHOHN TIOITUCH

JomkuaocTtHOE nuio (PHO)

(ToAUCH YIIOMTHOMOYEHHOTO IOJDKHOCTHOTO JIHIA
opraHa)
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[Ipunoxenne Ne 2

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHULHUNAJIBHON YCIIYTH MO
BbIJIa4y€ CIIPABKU (BBIMTUCKH)

dopma
(bnank oprana, NpeoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)
Komy:
KoHTakTHbIE JJaHHBIE:
IIpencraBurens:
KoOHTaKkTHbIE aHHBIE
NIPEACTABUTEISA
PEIIEHUE
00 0TKa3e B MPEOCTABICHUN MYHUIIUIIAIBHON YCIyTH
0 BbIJ]au€ CPABKU (BBIITUCKH)
oT Ne
PaccmorpeB Bame 3asBieHue ot Ne 51
MpUJIaracMble K HEMY JIOKYMEHTHI, YIOJTHOMOYEHHbBIM OpraHom

MPUHATO pelieHne 00 OTKaze B
BbIJJa4y€ CIPABKU (BBIMUCKH) MO CIAEAYIOIIEMY OCHOBAHUIO:
JlononHurtenbHas uHbOpMaIIHS:

CBenenus 00 3JEKTPOHHOM MOATUCH

JomkuaocTtHOE nuto (PHO)
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(TOAHCH YIOTHOMOYEHHOTO TOJDKHOCTHOTO JIMIA
opraHa)
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[Ipunoxenne Ne 3

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHULHUNAJIBHON YCIIYTH MO
BbIJIa4y€ CIIPABKU (BBIMTUCKH)

dopma
(bnank oprana, npeoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)
Komy:
KOHTaKTHBIE JaHHBIE:
IIpencraBurens:
KoHTakTHBIE JaHHBIE
IIPEICTABUTEIIA:
PEIIEHUE
00 0TKa3e B MpueMe JOKyMEHTOB, HEOOXOIUMBIX JJIS MPEOCTABICHHUS
MYHULUNATBHOW YCIYTH MO BbIJAYE CIIPABKU (BBIITUCKH)
oT Ne
PaccmorpeB Bame 3asBieHue ot Ne 51
MpUJIaracMble K HEMY JIOKYMEHTHI, YIIOJTHOMOYEHHBIM OpraHoM

OPUHATO pernieHue 00 oTkasze B
npreMe JOKYMEHTOB, HEOOXOAUMBIX /IS MPEJIOCTABICHUS MYHUIIUIIATIBHON YCITyTH 10
BbIIa4e CIIPaBKH (BBITTUCKH) IO CJIETYIONTUM OCHOBAHUSIM:

1.

Pazbpacuenne NIPUYUH OTKa3za:
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JlonosHATENBHAS uH(popMaIus:

Bbl BIipaBe MOBTOPHO 0OpPAaTUTHCS B YIOJHOMOUYEHHBIA OpraH C 3asiBICHUEM O
MPEOCTABICHUU YCIIYTH MOCJIE YCTPAHEHUS YKa3aHHBIX HApYIISHU.

JlaHHBI OTKa3 MOXET OBITh O00XKaJlOBaH B JOCYJEOHOM TOpPSAJKE IyTeEM
HaIpaBJICHUs )KAJIO0BI B YIIOJITHOMOYEHHBIN OpraH, a TakXke B CyJIcOHOM MOpPSIJIKE.

Caenenus 00 371€KTPOHHON MOJIUCH

HomxuocTtHoe nuio (PHO)

(TIOATIHCH YIOTHOMOYEHHOTO JJOJDKHOCTHOTO JIUIIA
oprasa)
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[Tpunoxenne Ne 4

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHULHNAJIBHON YCIYTH I10
BbIJIa4y€ CIIPABKU (BBIMTUCKH)

dopma

B

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMOYHpaBJ’IeHI/IH)

oT

(pamrtms, UMsi, OTUECTBO, TACTIOPTHBIC TaHHBIE,
PETUCTPALMIO IO MECTY JKUTEIBCTBA, aJpec ICKTPOHHON
TIOYTHI, TeJIe)OH)

3ASBJIEHUE
0 BbIJJa4€ CIPABKH (BBIMHUCKH)

[Ipomry Bac BbI1aTh cipaBKy
(BBIMTUCKY)

(yKa3aTp BUJ CIIPaBKH)

K 3asBnenuto npunararorcs:

Pe3ynprar npenocraBieHnss MyHUIUMIIAIBHOM YCIYTH, POLIY ITPEIOCTABUTD:

D B JTUYHbII kKaOuHeT [lopTana rocygapcTBEHHBIX U MYHHUIIUIAIBHBIX YCIyT
Pecnyonuku Tatapcran;

D B JUYHBIA KabwHeT EnWHOrO mopTasia roCyJapCTBEHHBIX H
MYHHUIUITAIBHBIX YCIIYT;

B MHOTO(DYHKIMOHAJBbHOM IEHTPE MPEIOCTABICHUS TOCYJIapCTBEHHBIX U
MyHULHUNAIBHBIX yeiyr Pecnyonuku Tarapcran;
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D B Opzane.

(mata) (moamuchk) (®.1.0.)
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[Ipunoxenne Ne 5

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHULHUNAJIBHON YCIIYTH MO
BbIJIa4y€ CIIPABKU (BBIMTUCKH)

PykoBogureinto
M criomHUTENBHOIO KOMUTETA

OT:

3ASBJIEHUE
00 HCTIpaBICHUU TEXHUYECKON OITMOKU

Coo0mato 00 ommbke, JOMYIMIEHHON NMPU OKa3aHUU MYHUIIMTIATBHOM YCIyTH 1O
BbIJIaue CIPABKHU (BBIITUCKH).
3anucaHo:

HpaBI/IJ'IBHBIG CBCACHUA:

[Ipomry wucmpaBuTh JOMYHICHHYI0 TEXHUYECKYIO OIIMOKY U  BHECTH
COOTBETCTBYIOIIME  HM3MEHEHUA B  JOKYMEHT,  SABISIIOLIUNICS  PE3yJIbTaTOM
MYHHIHANAJIbHON YCITYTH.

[Ipunarato cnegyronme JOKYMEHTHI:

1.

2.

B cnyqae HpI/IHﬂTI/IH pemeHI/m 06 OTKJIOHCHHHN 3asBJICHHS 06 I/ICHpaBHeHI/II/I
TEXHUYECKOW OIIMOKH MPOITYy HAIPABUTh TAKOE PEIICHUE:

IMoCpcaACTBOM OTIIPpAaBJICHHA QJICKTPOHHOI'O JOKYMCHTA Ha aJpcc E-
mail: X

B BHUAC 3aBepeHH0171 KOIIMKU Ha 6YMa)KHOM HOCHUTCJIC ITOYTOBBIM OTHpaBJ'IeHI/IeM
o ajpecy:

Hacrosmum noarBep:xaaro: CBEAEHUS, BKIIOYEHHBIE B 3asIBJICHAE, OTHOCSIIUECS K
MOEU JIMYHOCTH M TPEJICTABISIEMOMY MHOKO JIMILy, a TaKXE€ BHECCHHbIC MHOK) HUXKE,
JTOCTOBEpHBL.  JIOKyMEHTBI (KOTIMK JIOKyMEHTOB), TPWJIOKCHHBICE K 3asABICHHIO,
COOTBETCTBYIOT TpeOOBaHHSAM, YCTAaHOBJICHHBIM 3aKOHOMATEILCTBOM  Poccuiickoii
®denepanuy, HA MOMEHT MPEACTABICHUS 3asBJICHUSI 3T JOKYMEHTHI JEHCTBUTEIIbHBI U
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COJZIEpKAT TOCTOBEPHBIE CBE/ICHMUSI.

(mata) (Tommuck) (®.1.0.)
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