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. ITOCTAHOBJIEHUE
Ne 4 : oT 18.09.2024 r.

OG6 yTBepXKIEHUH aJIMUHUCTPATHBHOIO PErjaMeHTa peJOCTaBIeH s MyHUIIUAIBHON
YCIIyTH 10 BbIJja4e CIPaBKH (BBITHCKH)

B nenax peamuszauuu PenepansHoro 3akona ot 27.07.2010 Ne 210-®@3 «O6
OpraHW3alyd TPEeIOCTaBIEHUs TOCYIApCTBEHHBIX W  MYHHIMIANBHBIX  YCIyI»,
PYKOBOICTBysICh mocTaHosieHneM Kabunera Munuctpos Pecnybnuku TatapcTan OT
02.11.2010 Ne 880 «O6 yrBepxkmenun Ilpsaka pa3paboOTKU M YTBEPXKICHUS
aIMAHUCTPATUBHBIX ~ pPErfJaMeHTOB  IPENOCTaBJIE€HMs  [OCYyNapCTBEHHBIX  YCIyT
HCIIONHUTENBHEIMU OpraHaMy TocyaapcTBeHHOM BiacTd Pecrnybnuku TarapctaH u o
BHECEHMH - H3MEHEHHIl B OTHelbHble mocTaHoBIeHHs Kabunera MUHHUCTPOB
Pecniybnuku  Tartapcrany, VICHONHUTENBHBIH KOMUTET MIOMIOBCKOTO — CEIBCKOTO
roceneHns AKCy0aeBCKOro MyHHUIMATBHOTO pafioHa Pecniybnuku Tatapctan

I[TIOCTAHOBJIAET:
I YTBepAUTh AIMMHHMCTPATHBHBIA pEriaMeHT HPeNoCTaBIEHHs MyHULIHUITATbHOU

YCIYTH MO BbIJaue CIPaBKU (BBIIUCKH).
2. [MpusHarth yTpaTHBIIMM CHJIy IIOCTAHOBIEHMS VICIIOMHWTENPHOrO KOMHTETA

MIOJOBCKOTO CENBCKOrO IOCENeHHs AKCy6aeBCKOrO MYyHHUIUIAIBHOIO —paioHa

Pecmy6nuku TatapcTaH:

- or 21.03.2022 Ne 7 «O6 yTBepX IOEHUM aAMHUHUCTPATUBHOI'O periamMeHTa
IpEeNOCTABIEHUS MYHUIIUIAIBHONW YCIYTH MO BBIAA4e CIpPaBKU (BBIIKCKH)» B HOBOU
perakuuy;

- 01 17.10.2022 r. Ne 14 "O BHeceHUM M3MEHEHUH B IOCTaHOBJIEeHYE MCIIOIHUTENLHOTO
KoMuTeTa MIOMOBCKOTO CENBbCKOTO TMOCeNeHusT AKCYy0aeBCKOrO0 MyHHUIMIAIBHOTO
pationa Ne 7 or 21 mapra 2022 roma «OO0 yTBEpXOEHUHM aIMUHUCTPATUBHOIO
pernamMeHTa TpPeNOCTaBICHHMS MYHHUIMNAIBHONH YCIyrH IO BBIIA4Y€  CIIPaBKH
(BBITIUCKN ).

3. Pa3MecTuTh HacTosIlee MOCTAHOBJIEHWE Ha OQUIMATBEHOM caiTe AKCy0aeBCKOro
MyHUIMNANbHOTO paiiona Pecmybmuku Tartapcran (http://aksubayevo.tatarstan.ru) u
onmy0nMMKOBaTh Ha OQUIMATBFHOM I[OpTajie MpaBoBoM wuHpopmauuu Pecrmy6nuku
Tartapcran (http://pravo.tatarstan.ru).

4. KoHTpOoIb 32 HCMIOTHEHNUEM HACTOSIIIET0 MOCTAHOBJIEHNUS OCTABIISIO 3a COOOA.

PykoBoauTe s HCHIOTHUTE]
MioA0BCKOro cenbckoro noges
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AkcybaeBcKOro MyHuUunans

panoHa Pecny6nuku Tatapc T.B. 3t03nHa



YTBepXKIaeH

[I0OCTaHOBIIEHHEM (PacCIOPsHKEHHEM )
MI0I0BCKOTO CEJIbCKOTO TOCENeHHUS
Axcy6aeBcKOTO MyHHUIMIIAIEHOIO
paiiona Pecnyonuxu TarapcTtan

ot «18» cents6ps 2024 r. Ne 4

AJIMHHHUCTPATHBHBINA perJaMeHT
npesocTaBJeHUsi MyHHIMNAIBHOM YCIYTH N0 Bbila4e ClPABKH (BbIMHCKH)

1. O6uue mosioXKeHH
1.1. Tlpenmer peryaMpoBaHKs aJMUHUCTPATUBHOIO peTiaMeHTa

Hacrosumii agMUHUCTPATUBHBIA periaMeHT MpPefOoCTaBIeHMs MyHUIUNAIBHON
yenyru (nanee — aJqMUHUCTPATUBHBIA PErNIAMEHT) yCTaHABIMBAET CTAHIAPT U IOPSIOK
NpefOCTaBIeHNAs MYHMIMIANBHOW YCIYTH 1O BbIAade CIPaBKH (BeImucku) (mamee —
MyHHUIIMIIaTBHAs YCIIyTa).

1.2. Kateropuu 3asButenei

1.2.1. JIuuamu, WMEIONIMMM INPAaBO Ha MOJydYeHHE MyHUIMUMAIBHOW YCIYTH,
ABJISAIOTCS hU3MYecKue Iuna (Janee — 3aBUTED).

1.2.2. C 3asBlIeHMEM BIpaBe OOPAaTUTHCS MPEACTaBUTENb ~ 3asABUTEN,
IefiCTBYIOLIUM HA OCHOBaHHM JOKyMEHTa, YIOCTOBEPSIOUIETO €TO MONHOMOYHA (mamee
— TIPEACTABUTENb 3asBUTENS).

1.3. TTopsimox #H(GOPMHUPOBaHUS O IPELOCTABIECHUN MYHHIIUIAJIBHON yCIIyTH

1.3.1. Wudopmanus o mNOpsAAKe NPENOCTaBIEHHS MyHHULHUNAIBHOM YCIyTH
pa3MeliaeTcs:

1) Ha WH(OPMALKOHHBIX CTEHMIAX, COAEPXKaIlMX BH3YaNbHYIO X TEKCTOBYIO
MHGOPMALMIO O MyHHIMIATIBHOM yCIyre, pacmloONOXEHHBIX B  MOMCIICHHAX
MHOT0GYHKLIIMOHATIBHBIX LIEHTPOB  IPENOCTABIECHHS rOCYIapCTBEHHBIX  H
MYHHULUIIAJIBHBIX YCIYT. '

2) Ha odHIMANEHOM caiiTe MyHHMIMIANBHOTO padiOHa B HMH(QOPMALHOHHO-
TeeKOMMYHHKaIMoHHOM cetn «MuTtepre™» (https://www. aksubayevo. tatarstan.ru);

3) ma Iloprane TroCyJapCTBEHHBIX W MyHHUHUNANBHBIX YCIyT Pecmy6mku
Tartapcran (https://uslugi.tatarstan.ru) (zanee — Pecry6nuxanckuit nopran);

4) na EQuHOM TIOpTajie rocyapCTBEHHBIX M MYHHUIHIATIBHBIX ycuyT (QyHKIui)
(https:// www.gosuslugi.ru) (zanee — Exunbii mopran);

5) B rocymapcTBeHHO# HHOOPMaLMOHHON cucTeMe «PeecTp rocyJapCTBEHHBIX U
MYHHUIHMIATBHEIX yernyr Pecy6muku Tatapcran» (http://frgu.tatar.ru) (zanee — Peectp
rOCYJapCTBEHHBIX ¥ MyHHULIUNANBHBIX YCIYT).

1.3.2. KoHCynpTHpOBaHME IO BONPOCAM IPEJOCTABIEHHS MYyHHULHMITATEHON
YCIIYTH OCYILECTBIIAETCS:

1) B MHOroQyHKIHOHANBHBIX LEHTpax MPENOCTaBICHUS TOCYNApPCTBEHHBIX H
MYHUIMIATBHBIX YCIyT P yCTHOM OOpalleHHH - TMYHO HIIK IO TeNe(QOHY;

2) B uHTepakTUBHOU hopMme Exunoro, PecrybvkancKoro noprana;

3) B YIOJHOMOYEHHOM Ha MpeJOoCTaBIeHKe YCIyru oprane — VICIOMHUTETEHOM
KkoMuTeTe  MIOJOBCKOrO  CENbCKOrO  CENBCKOro  IoceneHHs — AKCy6aeBcKoro
MYHHIUNAIBHOTO paiiona Pecry6muku Tatapetan (nanee — Opean):

TIpU yCTHOM OOPAILeHNH - TH9HO UIIK [0 TeNE(OHY;



TIPY MHCHMEHHOM (B TOM YHCIIE B (OpMe 3IEKTPOHHOTO JOKYMEHTa) OOpalleHu
— Ha 6yMaXHOM HOCHTEJIE T10 TI0YTE, B 3JTeKTPOHHON QOPME IO 3IEKTPOHHOM MOYTe.

1.3.3. Undopmanust Ha Exusom nopraine, Pecriy6iuKancKoM mopTaje o MOPSAKe
¥ CpOKax IIPeJOCTaBlEeHMs MYHHIMIIAIBHON YCIYyrd Ha OCHOBaHMH CBELCHHI,
comepammxcsi B PeecTpe rocydapCTBEHHBIX W~ MYyHHLHUINAIBHBIX  yCIIyT,
IPEIOCTABIISETCS 3asBUTEINIO OECIIIATHO.

JlocTyn K MHPOPMAIUK O CPOKaxX W MOPSIKE MPeNOCTaBIeHUs MyHULIUIIANbHON
YCITyTH OCyIIeCTBIseTCS 6e3 BBIMOIHEHNUS 3asBUTENIEM KaKHX-Tu00 TpeGOBaHUH, B TOM
yuciae 0e3 HCIONL30BaHUS IIPOrPaMMHOIO 00ecleYeHMs, YCTaHOBKa KOTOpOro Ha
TEXHUYECKHME CPENCTBA 3asBUTENs TpeOyeT 3aKIOYEeHHs JTULIEH3UOHHOrO WM WHOTO
COIJIaIleHus g npaBooOanaTesneM IIPOrpaMMHOI0 obecriedeHus,
IpeyCMaTPUBAIOIIETO  B3MMaHUe IUIaThl, PETMCTPALHIO WM aBTOPU3ALMIO 3asSBUTEIsA
WY TIPEOCTABICHUE M [IEPCOHANBHEIX JaHHBIX.

1.3.4. TIpu obpaleHuy 3asBUTENS JIMIHO MM IO TeNedOHy B COOTBETCTBHH C
MOCTYIIMBIIMM OOpaIeHHEM MPEIOCTABNIAeTCA HH(GOPMALHS:

1) o mecre HAXOWKIEHUS MHOIOQYHKLMOHANBHOrO MEHTPa IPEIOCTaBICHHS
rocyJapCTBEHHBIX W MyHHULMIANBHBIX ycnyr, Opeana (anpec, rpaduk paboTHI,
CIIpaBOYHEIE TeNe(dOHbI);

2) 0 mOpsIKe IPefOoCTABIeHHs MyHHULHUIIATBHOM YCIyTH, O CIIOC00aX M CpoKax
[I0JaYH 3asBJICHUMN;

3) o0 KaTeropusx rpaxkaaH, KOTOPEIM IPENOCTaBISIETCS MyHUIIMIATbHAS YCITyTa;
O HOPMATHMBHBIX MPaBOBBIX AaKTaxX, PEryJHUPYIOLIUX BOIPOCH TMPEAOCTaBICHHUA
MYHULUTIATBHON YCIYTH,

4) o mepeuHe NOKYMEHTOB, HEOOXOAMMBIX [UISi PacCMOTPEHMs 3asBJICHHUSA O
NpeOCTaBIEHUH MYyHHULUIIANBHOM YCIOyrW, O CpOKax TpHEMAa U PErucTpanui
3asIBJICHUS;

5) o Xoje NpenoCTaBlIeHUs] MyHULUIIATbHON YCITyTH;

6) 0 MecTe pa3MelIeHHs Ha O(QUIHATBPHOM CaiTe WH(GOpMALHU MO BONpOCaM
IpEeIOCTaBIeHNS MyHUIIUIAIBHOHA yCIIyTH,

7) o mopsake oOanoBaHus AeicTBUM WM 6e31eHUCTBHUS NOJKHOCTHBIX JIHILL
Opeana. '

[lo nucEMeHHOMY OOpaIlleHHI0 COTPYIHUKH OTHENa, OTBETCTBEHHOro 3a
IPeOCTaBIeHHe MyHHIUIATBHON ycIyrd, HOAPOGHO B THCHMEHHOH —(opme
Pa3shACHAIOT 3aABUTENIO TOPSHOK TNPENOCTaBICHUS MYHHMIWMIIAIbHOM YCIYyrH U
BOIIPOCKHI, yYKa3aHHBIE B HACTOSILIEM ITyHKTE aJMHWHUCTPaTUBHOTO pEriIaMeHTa, ¥ B
TeyeHHe Tpex pabouywWx OHEeH CO JHS perucTpalud OOpalleHMsl HaNpaBisIOT OTBET
3agBuTenro. OTBETHl HAIOTCS Ha sI3bIKe OOpalleHus. B ciydae HEBO3MOXHOCTH JaTh
OTBET Ha s3bIKe OOpAllleHMs MCIIONB3YIOTCS TOCYAapCTBEHHBIE A3bIKM PecnyOnuku

Tarapcras.
1.3.5. VudopmManus MO BOMPOCaM MPEIOCTABICHMS MYHHULMIIAIBHON YCIyTH
pasmelnaercss Ha O(MUIMAIBHOM CaliTe MYHUIMIIAIBHOIO paioHa U Ha

MH(GOPMALIMOHHEIX CTEHIaX B OMelIeHUsIX Opzana A7 pabdOTEI C 3aBUTEIIIMH.
Wadopmanus Ha TOCYyIapcTBEHHBIX s3bIKax PecmyOmuku — Taraperas,
pasMeliaemas Ha HHQOPMAIMOHHBIX CTEHJAaxXx M Ha O(i)I/ILII/IaJIBHOM‘ caiite
MyHHIUIIATBHOTO  pafioHa B  HHGOPMAIMOHHO-TENEKOMMYHHUKAIIMOHHONW  CeTH
«VHTEepHET», BKJIIOYAET CBEIEHUS O MYHMIUNAJIBLHOM YCIyre, colaepxaiiuecs B
myHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 anMUHHUCTPAaTUBHOTO pErjiaMeHTa,



MHQOPMAMIO O MeCTe HaxOXIeHHs, CIPaBOYHBIX TeledoHax, BPEeMEHH DPabOThI
Opzana, o rpaduke npreMa 3asBIeHUH Ha NPEJOCTaBIeHHE My HULMITATBHOHN yCIyTH.
1.4. HopMaTuBHBIE IPaBOBBIE aKThl, PEryIUPYIOIIKE IPENOCTaBICHE
MYHULUIIAJBHON YCIIyTH

1.4.1. TIlepeueHbp HOPMAaTHBHBIX  IPABOBBIX  aKTOB,  PETYIHPYIOIIUX
NpenocTaBlieHne MyHHLIUNANRHOM yCIyru (C yKasaHueM PeKBU3UTOB HOPMAaTHBHBIX
JIPABOBBIX AKTOB M WCTOYHHKOB MX OQMIHANLHOTO OIMyOJMKOBAaHWS), pasMellecH Ha
EnuHoM 1opraie, B PeecTpe TOCYJapCTBEHHBIX M MYyHUIMIANBHBIX YCIYT, Ha
oduULIAaTBEHOM caite MYHULUANIAJIBHOTO paioHa B THGOPMALMOHHO-
TeJIEKOMMYHHKAIIMOHHOM ceTu «MHTepHeT».

1.4.2. TexkcT aIMUHHWCTPAaTHBHOIO perjaMeHTa B JEHCTBYIOIEW peNaKIuy
MOUIeXUT pasMellleHnto Ha EnuHOM noprane, B Peectpe ToCyJapCTBEHHBIX U
MYHHULIHMNATBHBIX yCIyr, Ha OQUIMANBHOM CcaliTe MYyHHLWNANpHOIO panoHa B
MH(OPMAIMOHHO-TENeKOMMYHUKAIIMOHHON ceTH «VIHTEepHeT».

1.5. TepMuHbI, KCIIONB3YEMBIE B AIMUHUCTPATHBHOM PEITIAMEHTE, ¥ UX OTPECICHU

1.5.1. B aiMHHHCTPaTHBHOM perllaMeHTe UCIIOJB3YIOTCS ClEeNyOIHNE TEPMHUHEI K
OIIpeICTICHUA '

yaaneHHoe pabodee MeCTO MHOTO(QYHKIMOHAIBHOTO LEHTPa NPENOCTABICHHUS
rOCYIapCTBEHHBIX M MYyHHUMIIANBHBIX YCIYI — TEPPUTOPHAIBHO obocobneHHoe
CTPYKTYPHOE rofpasaeiieHye (ocuc) MHOTO(}YHKIIMOHAJIEHOTO IIeHTpa
IIpeOCTaBIEH)s] TOCY TapPCTBEHHBIX M MyHUIUIIANBHEIX YCIIYT, CO3AAHHOE B TOPOICKOM
(CenbCKOM) TOCeJeHHM MYyHMIMIANLHOTO paiOHa MJIM B TOPOACKOM OKpyre
PecniyGnuku TarapcTan B COOTBETCTBMM C IIYHKTOM 34 llpaBun oprasuzanuu
JeATENFHOCTH MHOTO(YHKIIMOHABHBIX LIEHTPOB NPEIOCTABICHHUS rOCYy IapCTBCHHBIX U
MYHUIHUIATBHBIX YCIYT, yTBEPXIEHHBIX MocTaHoBIeHHeM IIpaBuTensCTsa Poccutickot
®enepauuu ot 22 nexabps 2012 r. Ne 1376 «O6 yrBepxerun 1IpaBis opraHusalun
HeATeNbHOCTH MHOTO(YHKIHMOHABHBIX [EHTPOB MPEIOCTABICHUS IrOCY IAPCTBEHHBIX U
MYHUIUIATBHBIX YCIYI»;

TexHuUeckas oImbka - omwubka (OommcKa, oOIledaTka, rpaMMmarudeckas HIH
apudMeTHyecKkas OMmHMOKa nMO0 MonoOHas ommbKa), IOMYyIIeHHas OpPraHoM,
NPEeOCTABISIONIMM MyHHUIUIANBHYO yCIyry, ¥ NpuBelllas K HECOOTBETCTBHIO
CBEeHMI, BHECEHHBIX B JOKYMEHT (pe3yJbTaT MyHHIMIAIEHON yCIyrH), CBEISHUAM B
IOKyMEHTaX, Ha OCHOBaHUH KOTOPBIX BHOCUJIMCE CBEEHMS,

Envuas cucTeMa HIeHTUUKANuWKM ¥ ayTeHTHOHKaUud R HMH(PaCTPYKTYype,
obecrevnBaroLIEn MH(GOPMALOHHO-TEXHOIOTHYECKOE B3aUMOIECUCTBUE
MHGOPMALMOHHBIX CUCTEM, HMCIONB3yEMBIX IJIs NPENOCTaBIeHNsA IOCYyNapCTBEHHBIX U
MYHHIHMNATBHEIX YCIyr B 3JeKTpoHHOK dopme (manee — ECUA) — denepanbHas
rocynapcTeHHas MHGOPMALMOHHAsA CUCTeMA, obecTiearBaroLlas CaHKIHOHUPOBAHHBIH
JOCTYI y4aCTHUKOB WH(QOPMALMOHHOTO B3aUMOJSHCTBHUSA B CUCTEME HACHTU(PHUKALUY U
ayrenTudukaimy K uHQOpManmu, — COJepXXalleWcs B TOCYIapCTBEHHBIX
HHGOPMALMOHHBIX CHCTEMaX M MHBIX HH(QOPMAaIMOHHBIX CUCTEMAX;

M®IL] - TocynapcTBeHHOE GIOKETHOE yupexaeHHue «MHBOroQyHKUMOHANIBHBIN
LEHTp NPEeNOCTABJIeHHs TOCYJapCTBEHHBIX M MyHHIWNANbHBIX YCIyr B PecmyGmuxe
TarapcTany, ‘

AVC M®II -  AsroMarw3upoBaHHas  HH(OPMaUWOHHAs  CHUCTEMa
MHOTO(YHKLIMOHAIBHBIX LEHTPOB IIpeI0CTaBICHUS rocyJapCTBEHHBIX U
MyHHMLUIATBHBIX ycayT Pecy6muku Tarapcras.



1.5.2. B agMUHUCTPaTUBHOM perjaMeHTe MOJ 3asBICHHEM O IIPEIOCTaBJICHUH
MYHULIMIIAJIBHON ycIyTu (manee - 3asBlieHHE) MMOHUMAETCS 3alpoc O MPENOCTABIECHUN
MYHULUNIATBHOH YCIYTd, TOHAHHBIM B COOTBETCTBUM C IIyYHKTOM 3 CTaTbu 2
®enepanproro 3akoHa oT 27 wurons 2010 roma Ne 210-®@3 «O6 opraHuzauuu
MPEeIOCTABIICHUS TOCYIaPCTBEHHBIX U MYHHUITUIIAIBHEIX YCIyr» (najee — OenepaabHbli
3akoH Ne 210-D3).

2. CtaHaapT npeaocTaBjdeHUs MYHHIHIIAJIbHON yCJIYIrH
2.1. HanmeHOBaHHE MyHULIUIIATIBHON YCIIYTH

Brigaga cripaBku (BBIIUCKH).

2.2. HauMeHOBaHME HCTIOJHUTETBEHO-PACTIOPSAUTENBHOIO OpraHa MeCTHOIO

caMOyTpaBJIeHHUs, HEIOCPEACTBEHHO ITPEeOCTABISIONIEr0 My HULIMIIATIBHYIO YCIyTy

VcnonHUTENBHBIA KOMATET MIOZOBCKOrO CENBCKOro MoceseHust AKCy0aeBCKOro
MYHUIIUNIATEHOTO paiioHa Pecry6iuku Tatapcran

2.3. Onmcanwue pe3ynbTaTa NpeI0oCTaBIeHNs MyHUIUIIAIBHON yCITyTH

2.3.1. Pe3ynpTaToM IpenocTaBIeHNs MyHULUIIAIBHOMN YCIYTH ABIAETCS:

1) cmpaBka (Bermucka) (mpuinoxenue Ne 1 k HacTosieMy aIMUHUCTPATUBHOMY
perjiaMeHty); '

2) pemenne 00 OTKase B INPENOCTAaBICHUM MYHUIMIATBHOM  yCIyr'H
(npuinoxenue Ne 2 K HACTOSIIIIEMY aIMUHHACTPATUBHOMY PErIaMEHTY);

3) pemeHume 00 OTKaze B TIpUeMe JOKYMEHTOB, HEOOXOMUMBIX s
IpeNOCTaBIeHUs. MYHUIMIATBHON yciayrd (mpunoxkenume Ne 3 K HacTosIIeMy
aJIMUHHUCTPATHBHOMY PETJIaMEHTY ).

2.3.2. Pe3synpTar MpeAOCTABICHUS MYHHULMIIAILHON YCIYrd HaIpaBlseTCs
3agBUTENI0 B (OPME OJNEKTPOHHOTO JOKYMEHTa, MOANMCAHHOIO YCHJICHHOH
KBaJTH(PHUIIMPOBAHHON 3JIEKTPOHHOHN MOANUCHIO YIIOJTHOMOYEHHOIO JODKHOCTHOTO JIMIA
Opaana (mubo Opzana), B cootsetcTBiy ¢ DenepalbHEIM 3aK0HOM OT 6 ampenst 2011
roga Ne 63-@3 «O6 snexTporHON moanucuy (nanee — @enepanpHblil 3aKkoH Ne 63 -®3) B
JUYHBIA KabuHeT EnuHoro moprana. B cirydae HamnpaBiieHus 3asiBJICHHS MOCPENCTBOM
PecryOIUMKAHCKOTO IOpTajia pe3yjibTaT MPedOoCTaBIeHUs MyHHULMIAIBHON YCIYTH
HaIpaBIIsSIeTCs TakK )K€ B JINYHBIN kabruHeT PecryOauKkaHCKOro noprania.

2.3.3. Ilo BeIGOpY 3asBUTENsSE pe3yNbTAT MPENOCTABICHHUS MYHHUIMIIAIBHOM
yeayrd Beimaercs B Oprane wiw B MO®LL B dopme sk3eMIuigpa 3JIEKTPOHHOTO
IOKYMEHTa, pacleyaTaHHOTO Ha OyMa)XHOM HOCHUTENE, 3aBEPEHHOIO II€YaThi0 W
TOJIIMCBI0O COOTBETCTBEHHO YIIOJHOMOUYEHHOTO IOJDKHOCTHOTO Jivna Oprana WM
pabotHrka M®I].

2.3.4. 3agBuTenb BIpaBe IOJNYYUTh PE3YJIBTAT NIPEAOCTABIEHNS MyHHULIUIATbHON

ycinyrd B ¢dopMme 3JeKTPOHHOTO NOKYMEHTa B TE€UEHHE CpoKa HEHCTBUS pe3ylbrara
IIPEAOCTaBICHUS] MyHUIIUIATBHOW YCITYTH.
2.4. Cpox mpenocTaBle€HUS MYHHULMIAIBHON YCIyrM, B TOM UYHUCIE C Y4YETOM
HEOOXOAMMOCTH OOpallleHdss B OpraHu3aluy, Y4YacTBYIOIIUE B MPENOCTaBIECHUU
MYHULIUNIAIGHON YCIIYTH, CPOK IPHOCTAHOBIICHHUS MpPEeIOCTaBICHUS MYyHULUIAIBHON
yCIyrH B  cClly4ae, €Cld BO3MOXHOCTh IIPUOCTAHOBJIEHHS IIPELyCMOTPEHA
3aKOHOHATeNbCTBOM  Poccuiickoit  ®emepanuu, CpoOK Bbigadyu  (HalpaBiIeHUS)
JOKYMEHTOB, SIBISIOIEXCS PE3YIBTATOM IIPENOCTABICHHS MY HUIUIIATBHON YCITyTH

2.4.1. MyHunmmaneHas yciayra IpeIocTaBisieTcs B TeUeHHe TpeX pabouux JHEH.

2.4.2. IlpuocTaHOBIEHHE CpOKa MPEIOCTABICHUS MYHULMNAIBHOW YCIYId He
IPenyCMOTPEHO.



2.4.3. Hanpasienue NOKyMEHTa, SBIAIOLIETOCS DPE3ylIbTaTOM IPENOCTABICHUS

MyHMIMOATGHOH  yciyrd B (GopMe  3JeKTPOHHOTO  JIOKYMEHT?, — 3asBHUTEIIO
OCYIIECTBNISIETCS. B A€Hb OQOPMIEHMS W PETMCTpallid pesyjpTaTa NpeNOoCTaBICHHUS
MYHHIIUIAIBHOA YCIYTH.
2.5. VcyepnblBaromuii NepedeHb JOKYMEHTOB, HEOOXOOHMBIX B COOTBETCTBHHM C
33KOHONATENbHBIMM WJIM HHBIMM  HOPMAaTMBHBIMH ~ TPaBOBBIMH  aKTaMM IS
IpeNOCTABEHNs] MYyHMIMIANbHOM YCIyrH, a TaKKe YCIyr, KOTOPBIC SBJIAIOTCA
HeOOXONMMBIMUA K OOS3aTeNbHBIMU U1 INIPENOCTABJIEHHS MyHHMLIHMIAIBHBIX YCIYT,
TOJUIEKAIIUX TPEICTABIECHHUIO 3aBUTENEM, CTIOCOOBI X NONyIeHUs 3aABUTENICM, B TOM
quclie B NEKTPOHHON QopMe, MOPSIOK UX NPeSCTaBIeHus

2.5.1. JIna ToOJydYeHHs MyHHIMIAIBHOW YyCIYTH 3adBUTENb NPCIACTaBIACT
ClIeyIOLIHE TOKYMEHTHI:

1) JOKYMEHT, yHOCTOBEPSIONIAH NTUYHOCTD (He tpebyeTcs B ciydae oOpalieHus
nocpeznctsoM ExuHoro, Pecry6ianKaHcKoro mopTana);

2) IOKyMEHT, yAOCTOBEPSOLIMH IIOJTHOMOYHMS NPEACTABUTENIS 3asBUTEI,

3) 3asgBlICHUE:

B (popMe TOKyMEHTa Hd OyMaXHOM HOCHUTENE (mpunoxxenue Ne 4 K HacToAIEMY
aIMAHVCTPATUBHOMY DETTIaMEHTY);

B 2JIEKTPOHHOM (opMe (3aIOIHAETCS TOCPENCTBOM BHECEHMS COOTBETCTBYHOIIMX
CBEMeHWH B O3JIEKTPOHHYIO (GOpMYy 3asBJ€HHs), IMOINMCAHHOE B COOTBEICTBHM C
TpeGoBanmsAMK I[yHKTa 2.5.3 aiMMHECTPAaTHBHOIO peIraMeHTa, IpH oOpallileHuI
nocpenctsoM Enuaoro, Peciy6IuKaHCKOTO MopTana; '

4) B ciyuae, ecnu Ul IPEJOCTaBIEHNS MyHHLMIIATBHOM yCIyrd HeoOXomuma
06paboTKa MepcOHANBHBIX NAHHBIX JIHIA, HE SBIAIOLICroCH 3agBUTENEM, W €CIH B
COOTBETCTBHM C (elepanbHbIM 3aKOHOM 00paboTKa TaKuX IEPCOHANBHBIX NaHHBIX
MOJKET OCYIIECTBIIATBCA C COrIacHs yKa3aHHOro JIui@, IpH o0OpalileHi! 3a MOoJyYeHueM
MyHULHNQTBHOR yCIyrH 3asBUTENb NONOJHMTENBHO TNPEACTABIACT HOKYMEHTEL,
OATBEP/IAIOIME [OIyYeHHe COrNacus yKa3aHHOTO JHla MM €ro 3aKOHHOTO
IpefCcTaBUTENS Ha 06paboTKy MepCOHANBHBIX NaHHBIX yKa3aHHOTO JIALE. JIOKyMEHTBHI,
TIOTBEPXKAMOLINE TONyYEeHUe COTNIacks, MOTyT OBITH IPEACTAaBICHBl B TOM YHCIE B
(GopMe 3TeKTPOHHOIO JOKYMEHTa,

5) B ciydae, ecnuM OOsS32HHOCTE XPaHEHHS noMmoBoii kmuru mo 31.12.2017
BO3JIarajiach Ha COOCTBEHHMKOB JXHIIBIX ITOMEILIEHMM, 3agBUTENEM MNPEACTABIACTCS
JIOMOBasi KHUTa, .

6) MpaBOYCTaHABIMBAIOLIME TOKYMEHTBI Ha MHAMBHUIYaIbHEIH JKUIION oM (eciu
paBoO COGCTBEHHOCTH HE 3aperucTpupoBaHO B ENMHOM IOCYNapCTBEHHOM DeeCTpe
HeIBHKAMOCTH) — JJIs BBIIMCKY U3 TIOXO3AACTBEHHON KHHUIHU.

2.52. 3asBieHHe ¥ I[pHUIAaraeMble NOKYMEHTEl MOTYT OBITh NPEACTaBIICHEI
(HaIpaBIIeHbI) 3aABUTENEM OJHUM U3 CIENYIOLUX CII0CO0OB:

1) uepes M®ILI Ha GyMaXHBIX HOCHTENSIX U B BHJIE 3JIEKTPOHHBIX NOKYMEHTOB,
COOTBETCTBYIOIIMX TPeOOBAHUAM IIyHKTa 2.5.3 aIMHHUCTPATUBHOTO PErIaMeHTa,

2) nocpenctBoM ExuHoro, Pecry0amuKaHCKOro noprana B 3JIEKTPOHHON QopMe;

3) B Opras JIM4HO WM NOCPENCTBOM TI0YTOBOM CBA3M Ha OyMaXHOM HOCHTEIIE.

3asBIeHMe ¥ TpHIAaraeMble ITOKYMEHTHI, HPU HaNpaBlIeHHH IOCPEICTBOM
[IOYTOBOI CBS3H, 3aBEPSIOTCSA B YCTAaHOBJICHHOM MOPAIKE.

2.5.3. 3asBleHMe P HampaBleHuu nocpencTsoM Egunoro, PecrybiaukaHCKoro
TopTasa MOMKUCHIBAETCS IIPOCTON 3IEKTPOHHOH IIOATICHIO 3asBUTEA.



JI7si TmonydeHHs MpPOCTOH JJIEKTPOHHOM IOANUCH 3asBHUTENI0 HEOOXOIUMO
IPOUTH TpONENypy perucTpanuu (ayreHtudukanun) B ECUA, a Takxke HOATBEPAUTH
YYETHYIO 3aIUCh.

ONeKTpOHHBIE NOKYMEHTHI (3JIEKTpOHHbBIE 00pasbl JOKYMEHTOB), yKa3aHHELIE B
NOANMYHKTax 2, 4-6 myHkra 2.5.1 agMHUHHCTPaTHBHOIO pErJIAMEHTa, 3aBEPSIOTCH
YCHUJIEHHOH KBAJM(ULUPOBAHHON MOMMUCHIO JIHIl, YIOJHOMOYEHHBLIX HAa CO3/aHUE H
MOJITHMCaHUE TAKUX JOKYMEHTOB, B TOM YHCJIe HOTApUYCaMH.

DNeKTpOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), IIPUIATaEMEIE K
3a5BJICHUIO, B TOM YHCJIE JOBEPEHHOCTH, HAINpPaBISIOTCS B BuAe ¢aioB B dopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee 50 Mbaiir.

KagecTBO mpenocTaBiIsieMbIX 3JIEKTPOHHBIX TOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JIOKyMEHTOB) JOJKHO IO3BOJIATH B TMOJHOM OOBEME IPOYHTATH TEKCT JOKYMEHTa U
pacro3HaTh peKBU3UTHI JOKYMEHTA.

2.5.4. 3anpeuaetcs TpebOBATh OT 3asIBUTEIS:

1) npencraBneHust TOKYMEHTOB ¥ WHMOOPMAIIMH HJIM OCYIIECTBIEHUS NeHCTBHH,
IPEeNCTaBICHUE WIM OCYIIECTBICHHE KOTOPBIX HE IPEIYCMOTPEHO HOPMAaTHBHBIMH
IIDAaBOBBIMU aKTaMH, pPETYIUPYIOIIMMHM OTHOIIEHHUS, BO3HUKAIOIIUE B CBSI3H C
[IPENOCTABICHUEM MYHHUIUNANBHONU YCIyTH;

2) OCylIeCTBIEHUs NEHCTBHI, B TOM YHCJIE COTJIACOBAHHUM, HEOOXONUMBIX IS
IIOJIy4eHUSI MYHULUMAIBHONW VYCIYTH W CBS3aHHBIX C oOOpalieHHeM B HHbIE
rOCyJAapCTBEHHBIE OpraHbl, OpraHbl MECTHOI'O0 CaMOYIIPaBIEHUs, OpraHu3aluH, 3a
UCKIIFOUEHUEM IIOJMyYeHUs] YCIyr U TIONy4YeHUs JOKYMEHTOB U UH(OpMaLuHy,
IIPEAOCTABISIEMBIX B pe3yJibTaTe IIPENOCTABIICHUsS] TaKUX YCIYyr, BKIIOUYEHHBIX B
IIEpeYHH, yKa3aHHble B dacTd 1 crateu 9 DegepansHoro 3akoHa Ne 210-D3
(HEOOXOAUMBIX U 00S3aTENBHBIX YCIIYT);

3) mnpencraBieHHS [OOKYMEHTOB W HWHQOpPMalMH, OTCYTCTBUE U (WiIn)
HEZOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIWCH. IPH TEPBOHAYAbEHOM OTKa3ze B IpUeMe
JIOKYMEHTOB, HEOOXOOUMBIX IJISl IPENOCTABJICHUS MYHHUIMIAIBHOW yCIyr, Jubo B
IIPEIOCTABIEHUH MyHULIUITAIIBHON YCIIYTH, 33 UCKIIFOUEHUEM CJICIYIOIIUX CIy4YaeB:

a) HU3MeHeHHe TpeOOBaHWU HOPMATHBHBIX IIPABOBBIX AKTOB, KACAFOLIHXCS
IIPEIOCTABIICHNS MyHULUNIANBHON YCIyTH, MOC/e NepBOHAYATBHON MMOJaYH 3asBICHUS
O IIPeIOCTaBICHUH MyHHUITUTIAIIEHOHN YCIIyTH;

0) Hanuuue omMOOK B 3asBIICHUU O MPEIOCTABIEHHH MYHULMIANLHON YCIAYTH U
JOKyMEHTax, IIOJAHHBIX 3asBUTENEM II0CJe IEepBOHAYANBHOTO , 0TKa3a B IIpHUEME
JDOKYMEHTOB, HEOOXONUMBIX IJIS NIPENOCTABIEHUS MYHHIIUIIAIBHOW YCIyrd, nubo B
NPENOCTaBICHUN MYHUIUIIAILHON YCIIyTd U He BKIIFOUEHHBIX B MIPEICTABICHHBIH paHee
KOMILJIEKT IOKYMEHTOB;

B) HCTEYEHHE CPOKA JEHCTBUS TOKYMEHTOB WM H3MEHEHHe HH(MOPMALHH [OCIIe
[IepBOHAYATIBPHOIO OTKa3a B IPHUEME JNOKYMEHTOB, HEOOXOMUMBIX IJIs MPerIOoCTaBIECHUS
MYHHULIUNIATBHOW YCIIyTH, TMOO0 B IPEAOCTABICHUH MYyHHUIIUIAIBHON YCIIyTH;

r) BBIABJIEHHE JOKYMEHTAlbHO MOATBEPKAEHHOro (akta (IpU3HAKOB)
OIIKMOOYHOro HIM IMPOTUBONPABHOTO IeWcTBUS (Oe3eicTBUsI) MOMKHOCTHOTO JHUIA
Oprana, paborauka MOL], npu NepBOHAYATIEHOM OTKa3e B MpHEME JIOKYMEHTOB,
HEOOXOOMMBIX AJIs PEJOCTaBICHN MyHULUIIAIBHON YCIyrH, Tub0 B IPeOCTABICHUN
MYHUIMINIATBHOW YCIyI'W, O 4e€M B NHUCBMEHHOM BHUJE 3a IONNMCHLIO PYKOBOIUTEINS
Oprana npu HepBOHAYANEHOM OTKa3e B NPUEME IOKYMEHTOB, HEOOXOMUMBIX IS



IpPEIOCTABICHNUS MYHULWNAIBHOW YCIYIHW, YBEIOMIIETCS 3asBUTENb, & TakKxKe
IIPMHOCSITCSI K3BHHEHMUS 3a IOCTaBIEHHBIE HEY 10OCTBA,;

4) mpemocTaBieHHss Ha OyMaXXHOM HOCHTele INOKYMEHTOB M HHGOpMAIWH,

3]IEKTPOHHbIE 00pa3bl KOTOPEIX paHee OBLIN 3aBEPEHBI B COOTBETCTBUH C IIyHKTOM 7.2
gacty 1 crateu 16 @enepansHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHHEM CIIy4aeB, €CIIH
HaHeceHHe OTMETOK Ha TaKue NJOKYMEHTHI 0O MX U3BATHE ABIAETCS HEOOXOIMMBIM
YCIIOBHEM MPENOCTABICHHA TOCYJapCTBEHHON WIIM MYHUIMNAIBHON YCIYTH, U HHBIX
CIlly4aeB, yCTAHOBIICHHBIX (enepanbHBIMU 3aKOHAMY.
2.6. HcuepnelBarouuii mepedeHb NOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C
HOPMATHMBHBIMY [PaBOBBIMH aKTaMH [JIf IPeNOCTaBIEHUs MyHHULHUIANBHOW YCIYTH,
KOTOPEIE HAXOMATCS B PAcCHOPSIKEHMH IOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYIIpaBJieHUsI ¥ TOABEIOMCTBEHHBIX TI'OCYNapCTBEHHBIM OpraHaM HIM OpraHam
MECTHOTO CaMOYIIpaB/eHNs OpraHU3alMi U KOTOphIE 3asBUTENb BIIPaBe NPEICTaBUTh, &
TaKKe CrOCcOOBl WX TONydeHHs 3asBUTENSMH, B TOM HHCIE B 3JIEKTPOHHOH (opme,
NOPSAIOK  UX  IIPECTaBJIeHUs, rocyapcTBEHHBI  OpraH, OpraH  MeCTHOIO
caMOyIpaBJieHus] MO0 OpraHu3allMs, B PacClOPSDKEHUM KOTOPBIX HaXONATCA NAHHBIE
TIOKYMEHTBI ‘

2.6.1. TTony4aroTcs B paMKax MeXBeIOMCTBEHHOTO B3aUMOJCHCTBHA!

1) Bemucka u3 EIMHOrO TOCYNapCTBEHHOTO peecTpa HEOBMXKHUMOCTH — —
DenepainbHas cyxba rocy JapcTBEHHOM peTUCTpaliy, KaJacTpa u KapTorpadum;

2) cBemeHHMs O NEHWCTBYIOIIEM [acIopTe rpaxaaHuHa Poccuiickoit Penepanuy —
MBI Poccuu;

3) cBemeHMs O HOTapHanpHOM HoBepeHHOCTH — DenepanbHas HOTapUAbHAs
najarta.

2.6.2. 3asBUTENH BIpaBe MPEAOCTABUTL JOKYMEHTHI (CBENEHHs), YKasaHHBIE B
noanyukrte 1 myHkTa 2.6.1 aIMHHHUCTPATMBHOI'O PETNIaMEHTA, B dhopme 3JIEKTPOHHBIX
JOKyMEHTOB, 3aBEPEHHBIX YCHJICHHOH KBanM(UUUPOBAHHOM HOMNMCBIO  JHMII,
YIIOJHOMOYEHHBIX Ha CO3JaHWe W MOANKCAHHe TaKUX JIOKYMEHTOB, IPH IIOAade
3asBJIEHUA.

2.6.3. HempencraBnenue (HecBOSBpeMeHHOE IIPENCTaBIEHHE) yKasaHHBIMH B
nyHkTe 2.6.1 aIMUHACTPaTUBHOIO perjiaMeHTa OpraHaMM [OCYIapCTBEHHOH BIacTH,
opraHaM# MeCTHOTO CaMOyIpPaBIeHHs, OPTaHH3AIMAMHA NOKYMCHTOB M CBEJICHHH HE
MOKET ABJISATHCS OCHOBAHHEM Ul OTKa3a B MPEOCTaBICHUY MyHHUIIMIAIBHOM YCITyTH.

2.6.4. JlomxHOCTHOe NMUO ¥ (Wik) pabOTHUK, YKa3aHHBIX B HyHKTe 2.6.1
aIMHHUCTPATUBHOTO perjiaMeHTa OpraHoB M OpraHM3alluii, He Npe[CTaBUBIINE
(HecBoeBpeMEHHO TPEICTaBUBILKME) 3alPOILEHHbIE W HaXOIAIIMECs B PaclOPSKEHUH
IOKYyMEHT WJIM CBEIEHUs, MOMIeXKaT afMUAHUCTPATUBHOM, MUCUMIUIMHAPHON UM UHOH
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOAaTeNnsCTBOM Poccuiickon Penepanum.

2.6.5. 3amperiaercs TpeGOBaTh OT 3asBUTENS JOKYMEHTHI CBEJICHISI, B TOM YHCIe
TTOATBEPKIAIOLINE BHECEHHE 3asBUTENIEM IIIaThl 3a NPENOCTaBIeHNe MyHHULUIANIBHON
yCIIyTH, HaXOIAIIUecs B pacllOPsKEHUH TOCY IapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
CaMOyIIpaBe€HHs] W TOABEIOMCTBEHHBIX I'OCYJapCTBEHHBIM OpraHaMm MWK OpraHam
MECTHOI'O CaMOyIIpaBieHusl OpraHu3aui.

HenpencraBienue 3asBUTENeM JOKyMEHTOB, COJIEpXallux CBeAEHUs, KOTOphIe
HaxXxONATCS B PACHOPSDKEHHMH TIOCYJApCTBEHHBIX OpPraHOB, OpPraHOB MECTHOIO
caMOyIpaBjeHus] ¥ IOABEJOMCTBEHHBIX TOCYNApCTBEHHBIM OpraHaM MM OpraHam



MECTHOIO CaMOYIIpaBJIEHUs OpraHu3alliii, He SBISIETCS OCHOBaHMEM JJIsl OTKasa
3asBUTEIIO B IIPEAOCTABICHUHA MYHULIUITAIBHON YCITyTH.

2.7. McuepnblBalolii IepeYeHb OCHOBaHHM /I OTKasa B IpHEMe [OKYMEHTOB,
HEOOXOOUMBIX IS IPEeIOCTABICHUS MyHUITUTIAIBHON YCIyTH

2.7.1. OcHOBaHUSIMU [Ji1 OTKaza B IpHEME JIOKYMEHTOB, HEOOXOOUMBIX IS
IIPENOCTABICHUS] MyHUIIUIIANBHON YCIIYTH, SIBISIOTCS:

1) mpencTtaBieHHBIE 3asBUTENEM JOKYMEHTBI COAEp)KaT IONYUCTKH U
WCIIPaBJICHUSI TEKCTa, HE 3aBEPEHHBIE B MOPSIKE, YCTAHOBIEHHOM 3aKOHOIATEILCTBOM
Poccutickoit ®enepanuy;

2) JIOKyMEHTBI COIEpXaT MOBDPEXJEHHs, HAIMIUe KOTOPBIX HE IMO3BOJSIET B
MOJHOM 00BbeMe HCIONb30BaTh HMHGOPMAIMI0O U CBEIEHHUs, COJEp)Kallhecs B
JOKYMEHTaXx JIJIsl MPEAOCTaBIICHUS] My HUIIUTIATBHON YCIYTH;

3) mpencTaBieHHbIE NOKYMEHTHl WJIM CBENEHHs YTpaTUIXd CHUIy Ha MOMEHT
oOpallleHusT 32 MyHUITUIIAIBHON yCIyrod (IOKYMEHT, yAOCTOBEPSIOLIUMA ITOJHOMOYHS
TPEICTABUTENS 3asBUTENS, B Clydae OOpalleHus 3a peloCTaBIeHUeEM MyHULIUIATbEHOM
YCIIYTH YKa3aHHBIM JIUIIOM);

4) mopaya 3asBJIEHUS O TIPENOCTABIEHUA MYHULIMIAIBHON YCIYTH U JJOKYMEHTOB,
HEOOXOAMMBIX ISl IIPENOCTABIEHHS MYHUIUIIANBHON YCIyTH, B 3JIEKTPOHHOM popMe ¢
HapyIIeHUEeM YCTaHOBIIEHHBIX TPeOOBaHU;

5) HEKOPPEKTHOE 3arojiHeHne 00s3aTeNbHBIX Mojel B (opMe 3asBJIEHHUS, B TOM
YpClle B MHTEPAKTUBHOM (opMme 3asBieHwss Ha EnuHoM, Pecmybmukanckom mopTtane
(HEIOCTOBEPHOE, HEMOIHOE, TINOO HEMPaBUIILHOE 3all0JHEHHE);

6) MpeiCTaBIEHWE HEMONHOIO KOMIUIEKTa JOKYMEHTOB, HEOOXONUMBIX ISt
MpeI0CTaBIICHUS MYHUIUIIATBHON yCIYTH; 1

7) 3asBie€HHE O MPENOCTABJIEHWM YCIAYTH IOJAHO B OpraH TroCyAapCTBEHHOM
BJIACTH, OPT'aH MECTHOTO CaMOYIIPaBICHUs WIA OPraHHU3alyIo, B ITOJIHOMOYMS KOTOPBIX
HE BXOJIUT MPEJOCTABIEHNE MyHULIUIIAIbHOMN YCIIyTH;

8) HecoOMOEeHHe YCTaHOBIEHHBIX craThedl 11 DenepanbHOro 3akoHa OT 6
ampenst 2011 roma No 63-®3 «OO6 531meKTpOHHON NOANHMCH» YCIOBUH IIPU3HAHUS
JMEeWCTBUTEIBHOCTH YCUICHHOM KBATU(DUITNPOBAHHON 3JIEKTPOHHOM MOIIIKCH.

2.7.2. TlepedeHr OCHOBaHH# s OTKa3a B MpHEMe JOKyMEHTOB, HEOOXOIUMBIX
JUTsI TIONTyYEeHUST MyHULIUMIIATBHOM YCIyTH, SBISIETCS] UCUEPIIBIBAIOIIUM.

2.7.3. Pemenuie 06 oTKa3ze B MpueMe 3asBIEHHS ¥ JOKYMEHTOB, HEOOXOOUMBIX
JUIS IPEJOCTaBJIEHUs] MYHHUIUIIAIBHON YCIYrd, MOXXET OBITh MPUHSTO KaK BO BpeMs
npueMa 3asBUTENs], TaK U IOCJE IOJY4YeHUs OTBETCTBEHHBIM NOJDKHOCTHBIM JIULIOM
Oprana HeoOXOAWMEBIX MJIsl MPENOCTABIEHUS MYHUIMITATBHONH YCIYrH JOKYMEHTOB
(cBeneHMi) c UCIIOJIb30BaHUEM ME>XBEIOMCTBEHHOT'O UH(OPMALIMOHHOTO
B3aUMOJEUCTBUS, B CPOK, HE MpPEBBIMIAOIIUN 9 paboyux AHEW co OHS perucTpauuu
3asIBJICHUSI.

2.7.4. 3ampemaeTcss OTKa3plBaTh B IpUEME" 3asBJICHUS U WHBIX JOKYMEHTOB,
HEOOXOOUMBIX IS IPEIOCTABICHUS MYHUITUTIABHON YCIYTH, B ClTydae eclid 3asBICHUE
U JJOKYMEHTHI, HE0OXOIUMBIE IS MPEAOCTaBICHUS MyHUITUIIAIBHON YCIIYTH, TTOJaHbI B
COOTBETCTBUU C MHpOPMaLHEH 0 CPOKax U MOPSAKE MPENOCTABICHHUS MyHHHUITAIBHON
yCIIyTH, OIlyOJIMKOBaHHOM Ha Enunom moprane, PecmyOnukanckom mopradie.

2.8. UcuepnipIBaronuii MmepeueHb OCHOBAaHUU Ui IPUOCTAHOBIIEHWS WX OTKa3a B
IIPEIOCTaBICHUH MYHULIUIAIBHON YCIIYTH



2.8.1. OcHoBaHds NS TNPUOCTAHOBIEHHUS IPEJOCTaBIEeHUs MyHUIUIANBHOU
YCIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMS IS OTKA3a B IPEIOCTABICHAN MyHHLIMIIAIBHON YCIYTH:

1) B mpencTaBieHHBIX 3asABNeHuH U (WIK) DOKYMEHTaX COACPXKHUTCS HENMOIHAS 1
(unu) HeJOCTOBEPHAS HHGOPMALKS;

?) THOCTyIUIeHWe OTBeTa OpPraHa TroCyIapCTBEHHOH BJAcTH, OpraHa MECTHOTO
caMoyIpaBieHus K60 MOABENOMCTBEHHOH OpraHy roCyIapCTBEeHHOM BIAacTH MU
Oprady MECTHOTO CaMOyNpaBJeHHs OpraHu3alliy Ha MEXXBEJIOMCTBEHHBIN 3aIIpoc,
CBUJIETENILCTBYIONIEr0 00 OTCYTCTBMH JOKYMEHTA H (unm) uHGOPMALIMH, HEOOXOIUMBIX
JUISL TIPEJIOCTABJICH S MyHMIUNIATIBHON YCIYTH, €CIIH COOTBETCTBYIOILMN NOKYMEHT HE
6BUI [IPEICTABJIEH 3asBUTENEM MO COOCTBEHHON MHALMATUBE;

3) OTCyTCTBHE CBEICHHH O PEruCTpalud TPKHaHWHA IO MECTy JKHUTEIbCTBA
(npe6bIBanys) B pacopsDKEHNH OPTaHOB MECTHOTO CaMOYTPABJICHNS.

2.8.3. IlepeyeHs OCHOBaHWM MAJs OTKa3a B MpPENOCTaBICHHM MYHHLMNATBHOMN
YCIIYTH SIBISIETCA MCYEPIIBIBAIOLINM.

2.8.4. 3anmpemiaeTcsi OTKa3bplBaTh B NPENOCTABICHUN MYHUIMIIAJBHON yCIyTH B
clydae, €Cld 3asBIEHHE O IPEAOCTABICHUM MyHHIMIIANIBHOM YCJIyrd IOJaHO B
COOTBETCTBHHU ¢ MHPOpMaIFel 0 CpoKax ¥ IOPANKE NPeNOCTaBICHHA MYHUIUIIAIEHOM
yCIyTH, ony0IuKoBaHHOM Ha EnuHOM nopTare, PecyOnrKaHCKOM IOpTale.

2.9. Iopsimok, pa3Mep ¥ OCHOBAaHMS B3UMaHHA rOCyZapCTBEHHOM MOUUIUHBI UM HHOH
[I71aThl, B3AMAEMO#f 32 IPENOCTABNEHNE MyHVLUIIATBHOH yCIyTH

MyHHIMNAIbHAS yCJyra npeaocTaBisieTcs Ha 6e3B03Me3IHOI OCHOBE.

2.10. IlepedyeHs ycnyr, KOTOpbIE SBISIOTCH HeO0OXOIUMBIMU M 00s3aTeNbHBIMU IS
NpelOCTaBIeH:s] MyHWIMIAIbHOH YCIyr¥, B TOM HHCIE CBEJIEHUS O JOKYMEHTe
(moxyMeHTax), BbIIaBAEMOM (BBIO@aBaEMbIX) OpraHW3aLsAMM, YYacTBYIOWIMMH B
TIpeNOCTaBIeHUY MyHULUNAIBHBIX yCIyT

IIpenocrap/ieHHe HEOOXOAMMbIX H o6s3aTebHBIX YCJIYT He Tpedyercsl.

2.11. ITopsmok, pa3Mep W OCHOBAaHMS B3MMaHWs IIATHI 34 IpeIoCTaBIeHne YCIyT,
KOTOpBl€ SBISIIOTCA HEOOXONUMBIMM U o0s3aTenpbHBIME U1 TIPENOCTaBICHUS
MyHHIIUITATBHON YCITyTH, BKIIOYast IHPOpPMALIMIO 0 METOIMKE pacuera pasmepa TaKoH
TUTaThI

IIpenocrapJieHie HeOOX0AMMBIX H 00513aTeILHBIX yCIYT He Tpebyercs.

2.12. MakcUMalbHBI CpPOK OXHWJaHHA B OuYepeid IpW Ionxade 3ampoca o
TIpeNOCTaBIeHUY MYHUIWIIANbHON YCIyTH, YCIYyIH, TIpeIOCTaBIIeMON OpraHu3alueH,
y4acTByIOUIell B IMPEeNOCTaBICHUH MyHULHUIAIBHON YCIyr¥, W MpH IOIy4eHHH
pe3ysbTarta MpefoCTaBIeH s TaKUX yCIyT

2.12.1. Bpems 0XuaHUs NpH Io/iadye 3asiBJICHUA Ha [OJyUeHUEe MYHULANAJIBHON
yciryry - He 6onee 15 MUHYT.

2.12.2. Tlpu noiyd4eHMd pe3ynbTaTa NPEeNOCTaBICHHA MYHUIMIIAJIBHON YCIYTH
MaKCHUMaJIbHBINA CPOK OKHMIaHUA B 0OYepey He NOJDKEH MPEBBIIaTh 15 MUHYT.

2.13. Cpok W TOpSAZOK pETrMCTpauyy 3ampoca 3asgBUTens O TPeNoCTaBICHIH
MYHHIMIIAJIBHON YCIYTH U YCIIyTH, IpenocTaBIsieMo Opranu3aluue, y9acTBYIOLIEH B
TIpeIOCTaBICHNY MyHUIUITATIBHOH YCIIYTH, B TOM HHCIIe B 3IIEKTPOHHON dopme

2.13.1. Ipu nugsoM obpautenuy B M@LL B ieHb NOJa9H 3asBICHNS 3adBUTEIIO
spiaeTcs pacnmcka u3 AUC M®II ¢ perucTpaiuoHHbIM HOMEPOM, HOATBEPIKIAATOHM,
4TO 3asBJIEHHE OTIPABIEHO, U NaTOW MOAa4YH 3asBICHHUA.



2.13.2, ITpu HaIpaBJIEHUN 3asiBJICHUS MIOCPENICTBOM, Enunoro,
Pecmy0mnukaHcKoro mopraia 3asBUTENb B [eHb [I0Ja4YH 3asBJIEHHUS MOTy4aeT B IUUHOM
xabunere Epnunoro, PecmybnmkaHckoro mopraja W IO 3JIEKTPOHHOW —MOYTe
YBEINOMJIEHHE, IIOATBEPXKIAIOLIEE, YTO 3asABJIEHHE OTIPABICHO, B KOTOPOM
YKa3BIBAIOTCS PETUCTPALMOHHBIN HOMEp ¥ aTa NOJA4YHM 3asBIEHHUS.

2.13.3. Ilpm nuuHoM oOpamenud B OpraH B [eHb [OAA4YU 3asBJICHUA
YIOJHOMOYEHHBIM JOJDKHOCTHBIM JUIIOM OpraHa 3asBUTENIIO BbINAETCS PAacIUCKa W3
aBTOMATHU3UPOBAHHON MH(POPMAIIMOHHON CHCTEMBI, NpPeJHAa3HAYEeHHOH NI OKa3aHHus
rOCYyIapCTBEHHBIX M MYHUIIUIAIBHBIX YCIYT, C PErMCTPallMOHHBIM HOMEDPOM, IaTOM
NIO/Ia4y¥ 3asIBJIEHHUS U [TEPEYHEM IPEICTaBICHHBIX JOKYMEHTOB.

2.14. TpeboBaHUs K MOMEIIEHUSM, B KOTOPBIX MPENOCTABIAECTCS MyHULIMITATLHAS
yciyra, K 3ally OXHUJaHUs, MecTaMm [Jis 3alOJHEHHWS 3alpocOoB O IPENOCTaBIECHUU
MyHHULUNAIBHON yCIyry, MHQOPMALMOHHBIM CTEHaM ¢ 00pasiamMy UX 3alOoJHEeHHs U
nepeyHeM JOKYMEHTOB, HEOOXOAUMBIX IJIS MPEJOCTABICHUS KaXIOU MYyHHLIMITAILHOMI
YCIYTH, pa3MelleHUuI0 U O(QOPMIIEHHUIO BHU3YyalbHOM, TEKCTOBOH M MYJIETUMEIMHHOU
UHOOPMAIIMY O MOPSIKe MPEIOCTABIEHUS TaKOM YCIyTrd, B TOM YHUCIe K 00ECIIeYEHHIO
JOCTYIIHOCTH [IJI MHBAIUIOB yYKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (henepajbHBIM
3aKOHOJATENILCTBOM M 3aKOHOJAaTeNnbcTBOM PecmyOnuku TaTapcTaH o COLMaIbHOM
3alllTe WHBAIUIOB

2.14.1. IlpenocraBieHrue MyHULIMNIATIBHON YCIYTH OCYLIECTBIIAETCSA B 3MaHUSAX U
[IOMEIEHHUSIX, 000pyIOBaHHBIX MPOTUBOIOXAPHOA  CHCTEMOM U CUCTEMOH
MOXKapOTYILIECHHUS.

Mecra npuema 3asBUTeNeld OOOpPYOYIOTCS HEOOXONUMON MeOenblo s
oopmeHUs TOKYMEHTOB, HUHPOPMALIMOHHBIMYU CTEHIAMH.

2.14.2. B CcOOTBETCTBUM C 3aKOHOZATENLCTBOM Poccuiickoi ®enepanuv o
COIMATFHOM 3aliTe WHBAIUIOB B LENIX OECHpEemsTCTBEHHOIO JOCTyIla K MECTY
IIPEIOCTaBICHUS MyHHUIIUIIAIBHOM yCIIyrH 00ecieunBaeTCs:

1) obGecrieumBaeTcss OecCHpenNsITCTBEHHBIM [NOCTYIl HHBAJIWAOB K MECTY
MIPEeIOCTABICHUST MYHHUIMITATBHON ycmyrd (yZOOHBIM BXOXA-BBIXOJ B IIOMELIEHHS MU
nepeMelleHne B UX Ipeneiax);

2) BU3yalbHAas, TEKCTOBas U MYJBTHMeUIHAs UH(QOpMaLKs O MOpIIKe
NPENOCTaBIeHNUsT MYHUIUIAIBHOW YCIyrd pa3Memaercs B YAOOHBIX Ui
3asgBUTENIEd MecTaX, B TOM YHCJE C Y4YeTOM OIPaHWYEHHBIX BO3MOXHOCTEU
VHBaJIUJIOB; .

3) CONMpOBOXXIEHWE WHBAIWIOB, HMEIOIIUX CTOWKHE pacCcTpoOCTBa
(GyHKIIMY 3peHHS U CaMOCTOSTEIBHOTO MepeIBIKEHNUS, U OKa3aHWe MM MTOMOIIIY;

4) BO3MOXHOCTb CaMOCTOSITENIBHOTO TEPEIABMKEHUSI IO TEPPUTOPUH, Ha
KOTOPOM pacIOJIOKEHBl OOBEKTHl COLMATbHOW, WHXXEHEPHOM M TPaHCIOPTHOU
MHQPACTPYKTYp, BXOJa B Takhe OOBEKTHI U BBIXOJA U3 HUX, MIOCAIKU B TPAHCIIOPTHOE
CPEICTBO ¥ BBICAJKH U3 HErO, B TOM YHCJIE C UCIOIB30BaHHEM Kpecia-KOJsSCKY;

5) Hamnmexailee — pas3MelleHWe ~ OOOpyIOBaHUS U HOCHUTeJei
uH(OpMaLUY, HEOOXOMUMBIX IJisi obecredeHus OeCnpensiTCTBEHHOro IOCTYMa
MHBAJIUJIOB K yCIIyraM C y4eTOM OrPaHUYEHMH UX KXU3HENEATENLHOCTH;

6) mybmupoBaHWMe HeOOXOAWMOW JII HMHBAJIUIOB 3BYKOBOH W
3pUTENIEHOM HMH(OpMaIUK, a TakKe HaIucel, 3HaKOB W WHOH TEKCTOBOH U
rpapuueckodl HMHGOpPMAUU 3HAKAMH, BBIMOJHEHHBIMUA PENbEHHO-TOYEUHBIM
mpudTom Bpaiins;



7) IOIycK cypaornepeBoqurka U TU(IOCYypAoIepeBONYNKA,;

8) momyck  COOaKW-TIPOBONHMKA  IIPM  HAJIWYMKM  JOKYMEHTa,
TTOITBEPKAIOMIETO ee CIelUanbHoe 00ydeHre U BBIIABAEMOro mo ¢opme u B
HOPsIIKE, KOTOPbIe YCTaHOBICHBI IIPHMKa30M MUHKUCTEPCTBA TPYAa M COLMATBHOM
3ammThl Poccuiickoit @enepauuu ot 22.06.2015 Ne 386H «O06 yTBEepXIeHUH
GOpMBEI OKYMEHTa, IOATBEPXKIAIOLIETO CHeluanbHoe oOy4eHue cobaxu-
IIPOBOJHMKA, ¥ IOPAAKA €TO BRIOAYM.

2.14.3. Tpe6boBanuss B dYacTH oOOeCIe€YeHUsT [TOCTYIMHOCTH JJs WHBalIUuIOB
0OBEKTOB, B KOTODBIX OCYLIECTBISETCA IPENOCTaBIEHHEe MYHUIMIIAIBHON YCIYTH, U
CPEe/ICTB, HCIONb3yeMbIX HPH MNPENOCTaBIEHMH MYyHHUUWNATIBHOH YCIYIH, KOTOpBIE
yKaszagel B NOANYHKTax | — 4 mydkra 2.14.2. agMMHHCTPaTHBHOIO DErIaMEHTa,
NPUMEHSIOTCS K OOBEKTaM U CpencTBam, BBEJIEHHHIM B OKCIUIyaTallMio WIIH
TIpOIIEAIHAM MOJEPHU3ALIIO, PEKOHCTPYKLHIO nocie 1 urons 2016 roxa.

2.15. TlokazaTeny JOCTYIHOCTYA M KadecTBa MyHMLMIIAIBHOM yCIyTH, B TOM 4HCIIe
KOJMYECTBO  B3aUMONEHMCTBUH  3asBUTENd C  JODKHOCTHBIMU  JIMIAMH  IIPH
TIPEIOCTABIEHNY MYHUIMNANBHOW YCIYTH ¥ UX IPOJO/DKUTENBHOCTH, BO3MOXHOCTH
monyyeHus MHPOpPMALMKM O XOZe IIPEeNOCTaBJIeHHs MYHHLHUIAIBHOHW YCIyTd, B TOM
qucie ¢ WCIONB30BaHUMEM HH(DOPMAIMOHHO-KOMMYHUKALMOHHBIX — TEXHOJIOTHH,
BO3MOJKHOCTE JTMOO HEBO3MOXKHOCTH T[ONyYeHHMsS MYHHIMIIAILHOW YCIyrd B
MHOTO(YHKLIMOHATIEHOM HEHTpE IpeI0CTaBIECHUS roCyIapCTBEHHBIX u
MYHHIETIATBHBIX yCIyT (B TOM 9HCIE B [OJHOM 00BeMe), B T1000M TEPPUTOPHAEHOM
TOApaseNe iy OpraHa HCIOJHMTENbHO DAaCIOpAAMTENbHOro Oprana MECTHOTO
caMOynpaBIeHHs, [0 BbIOOpY 3asgBHTENs  (IKCTEpPHTOPHUANBHBIM TPYHIIAII),
IIOCPEACTBOM 3aIipoca O MPENOCTABIEHWH HECKONBKHMX TOCYIapCTBEHHBIX H (vm)
MyHHULIUNATBHBIX ~ YCIyT B MHOTOQYHKUMOHANBHBIX —IEHTpax TpPEeNOCTaBICHH
rocyJapCTBEHHBIX X MYyHHMUMIIQIBHBIX YCIyI, MPENXyCMOTPEHHOTO crateert 15.1
®enepanbHoro 3akona Ne210-03 (KOMIUTEKCHBIA 3aIpoc)

2.15.1. TTokazarens My IOCTYIHOCTH MPENOCTABICHHS MyHHIMIATIBHON YCIyrH
SIBJISIFOTCS .

PAcIONOKEHHOCTD IOMELIEHHs, B KOTOPOM BEAEeTCs IPHEM, BblIada NOKYyMCHTOB
B 30HE JIOCTYITHOCTH OOIIECTBEHHOI'O TPAHCTIIOPTa,;

Hajguuke HeoOXOIUMOTrOo KOJHMYECTBa CIEIMAINCTOB, 2 TaKkXKe IOMEIICHUH, B
KOTOPBIX OCYIIECTBIISETCS IPHEM JOKYMEHTOB OT 3asBUTENCH;

Haluuhe ucdepnbiBaomiedl wHGopManmu o crmocobax, [OpsAKe U CpoKax
IPeOCTaBNeH)s MyHHULUMIIANBHO! YCIyTM Ha HH(OPMAalMOHHBIX CTeHaX, EnuHOM
nopTaie, PecryGiuKaHCKOM MOpTane, OpUIKanbHOM CaiTe MyHMLUIATPHOTO PaHoHa;

OKa3aHWe T[IOMOLIY MWHBaIWIaM B IPEONOJeHUH ©0apbepoB, MELIAroIIUX
[OJIyYEHHUIO0 UMHU yCIIyT HapaBHe C IPYTUMH JIMIaMU.

2.15.2. TlokazaTensMM KadecTBa MPENOCTABICHUS MYHUUMIAIBHOM YCIYIH
SIBJISIEOTCS

1) cobmroeHre CPOKOB MpHEMa U pacCMOTPEHNS JOKYMEHTOB;

2) cOOIII0ZIeHrE CPOKa TOTyYeH s pe3yibTaTa My HMIUIIAIbHOH YCIyTH;

3) orcyTcTBHE OOOCHOBaHHBIX Kajlo0 Ha HapylleHds aIMUHHCTPATUBHOIO
periameHTa, coBeplIeHHble paboTHukamu Oprana, '

4) KONUYECTBO B3aMMOIEMCTBHUIA 3asIBUTENS C NOJDKHOCTHRIMM TULaMu (0e3 yyera
KOHCYNbTalUM ):



B3aUMOJIEHCTBHE 3asBuTens ¢ pabotHukamMud Oprana win MOL[ npu
NPeNOCTABIEHAY  MYHWIUNATBHON YCIYTM  OCYLIECTBIsSeTcs OAUH pa3  IpH
NpeACTaBIEHUH 3asBJIEHHS CO BCEMU HEOOXOMUMBIMU JOKYMEHTAMM;

OVH pa3 B Cly4ae HEOOXOAMMOCTU IONyYeHHs pe3yjibTara MpeaoCTaBIeHUS
MyHUIMnanbHou yciyrd B Oprane unu MOIL] B dopme sx3emIuispa 371€KTPOHHOTO
JOKYMEHTa Ha OyMa)XHOM HOCHTEJIE.

[IpogO/KUTENBHOCTE ONHOTO B3aUMOMEHCTBHUS 3aSBHUTENS C JOJDKHOCTHBIMU
JUIIAMH [IPY IPEIOCTABIEHUN MYHULIUITATEHON YCIIYTH HE MPeBBIMIaeT 15 MUHYT.

3asBUTENb BIPaBe OLEHUTH KAYECTBO MPENOCTABIEHHUS MYHHUIIUITIATBHOR YCIyTH ¢
IIOMOIIBIO YCTPOMCTB IIOABMXKHOM panuoTeneOHHOW CBS3H, C HCIOJIb30BaHUEM
Enunoro, Peciybnukasckoro nopraia, TEpMUHATBHBIX YCTPOUCTB.

2.15.3. Madopmanus o Xone NMPenoCTaBICHUS MYHUIUIAIBHON YCIYTH MOXET
OBITE IONy4eHa 3asBUTENEM B JMYHOM KabuHere Ha EauHoM mopTare,
Pecnybnukanckom noptane, B Oprane, M®L.

2.15.4. IlpenoctaBieHrue MYHHUIWMNATBHOW YCIYTH OCYIIECTBISETCS B JIFOOOM
M®II[ mo BbeIOOpY 3asBUTENs HE3aBUCHUMO OT MeCTa €ro JKUTEJNbCTBA WM MeCTa
(akTHUECKOro MpOXXUBaHUs (MpeObIBaHusA) Ha TeppuTopun Pecrnybnuku TaTapcTaH mo
3KCTEPPUTOPUATIEHOMY IPHUHLIMITY.

MynnuunaabHas ycjyra B COCTaBe KOMIJIEKCHOTO 3a1poca He
npeaocTaBJsieTCs.

2.16. MHble TpeGoBaHMS, B TOM YHCIIE YIUTHIBAIOIIHE OCOOCHHOCTH MPEAOCTABNECHUS
MYHUIUIAIBHOMN YCIYTH 110 3KCTEPPUTOPHATHFHOMY MPUHIHUITY (B ClIydae, eClH
MYHULMIIAIBHAS YCIIyTa IPeJOCTaBIsSeTCs 0 IKCTEPPUTOPHUATIEHOMY NIPUHLIUILY ) U
0COOEHHOCTH NPENOCTaBIEHUS] MYHUIIUITAIEHON YCIYTH B 3JIEKTPOHHOH dopMme

2.16.1. Tlpu mpenocTaBlIeHUH MYHULUMAIBHOW YCIyTW B 3JIEKTPOHHOH (opme
3asBUTEIb BIIpaBe:

1) momy4yuTs UHPOpPMALMIO O TOPSOKE U CPOKax  IMPEeNOCTaBIECHUS
MYHMIMIIAJIBHOM yCIIyr'd, pa3MelleHHylo Ha EnnHoMm mnoprtane, PecmyOnukaHckoM
opTane;

2) momaTh 3asBIEHHE O IPENOCTABIECHUH MYHWUIUNATBHONW YCIYTH WM HHBIE
JOKYMEHTBI, HEOOXOIUMBIE IJIS IIPEIOCTABIEHUS MYHUIIUIAIBLHOM YCITYTH, B TOM YHCIIE
JIOKYMEHTBI U MH(OPMAIIUIO, 3JIEKTPOHHBIE 00pa3bl KOTOPEIX paHee OBUIM 3aBEPEHBI B
COOTBETCTBHH C IIyHKTOM 7.2 4yacTu 1 ctathu 16 @enepanpHoro 3axkoHa Ne 210-03, ¢
UCToNs30BanKeM Enqunoro, PecriyOnukanckoro mopraia; .

3) TONYYHTH CBENEHHS O XOIe BBINIOJHEHMS 3asBIEHHMN O MPENOCTABIECHUU
MYHUIMNIATBHOW YCIIyTH, TOJaHHbIX B 3JICKTPOHHOU (OpME;

4) OCYUIECTBUTH OLIEHKY Ka4eCTBa MPeA0CTaBIEHUs MyHULMIAIBHOMN YCITYTH;

5) MNONYYUTh pe3yIbTaT MPEeJOCTAaBIEHUS MyHULHUNAIBHOM yciayru B dopme
3JIEKTPOHHOT'O TOKyMEHTA,

6) monats xanoly Ha peurerne u neiicteue (6esneiicteue) Oprana, a TaKxe ero
AOJDKHOCTHBIX — JIMI[, MYHUIMIAJIBHBIX  CIYXalIUX  [OCPENCTBOM  Emunoro,
Pecnybnukanckoro nopTaina, nopTrana benepanpHOU rocyaapCTBEHHOHN
MH(pOPMAIIHOHHOH CHCTEeMBI, obecrednBaronIell mporecce Aocyae6HOro (BHecyne6HOro)
obxanoBanusi  pemieHMH W gedicTBuil  (Oe3melcTBHS),  COBEpIIEHHBIX — IpHU
IPENOCTAaBICHUN  TOCYNApCTBEHHBIX W MYHHULUIANBHBIX  YCIyT  OpraHaMH,
[IPEAOCTABIISFOIIMMH FOCY JAPCTBEHHBIE U MyHUILIUIIAIBHBIE YCIIYTH, UX ,ZIOJ'[)KHOCTHI:IMI/I
NULIAMH, TOCYIapCTBEHHBIMY X MYHULUTIATBHBIMA CITY/KALUMH.



2.16.2. ®opMUpOBaHHE 3afBIEHUS OCYIIECTBIIETCS IIOCPEACTBOM 3aIlONIHEHUS
SNIEKTPOHHOM opMbl 3asBleHHs Ha Enunom, PecnmyGmukanckoM mopTaie 6e3
HEo0XOJUMOCTH JOIIOJIHUTENBHOM [T0Aa4y 3asBIeHUS B KaKoK-11060 HHOM dopMe.

2.16.3. Tlpu opmupoBaHUH 3asiBIICHHS 00ECIeunBaeTCs:

1) BO3MOXHOCTH KONMPOBAaHMS ¥ COXpaHEHHS 3asBJICHHUS U WHBIX JOKYMEHTOB,
HEOOXOAUMBIX JJIs1 IPEeNOCTaBIEHUS YCIYTH;

2) BO3MOXXHOCTH 3alIOJIHEHUS HECKOJBKMMU 3asBUTESIMM ONHOHM 3IIEKTPOHHOM
¢dopMbl 3agBICHUS IpH OOpallleHHMH 3a yCIyraMu, IpeAIoNararolllMMK HaIlpaBiieHHe
COBMECTHOTO 3asBJIEHNS HECKOJIBKUMU 3asBUTEISIMU;

3) BO3MOXXHOCTDH MeYaTd Ha OyMa)XHOM HOCHTENe KOIUHU 3JIEKTPOHHOHM (HOPMEI
3asBJICHNUS;

4) coxpaHeHue paHee BBEIEHHBIX B JJIEKTPOHHYIO (opMy 3asBIE€HUS 3HAaUeHHUi B
1060 MOMEHT TI0 JKEJTAHUIO M10JIb30BaTeNsl, B TOM YHUCIie IIpY BO3HUKHOBEHMHU OILIMOOK
BBOJA ¥ BO3BpaTe JJIs [IOBTOPHOTO BBOJA 3HAUEHHH B 3JIEKTPOHHYIO (DOpMY 3asBIIECHUS;

5) 3anojHeHHe IoJied DHIEeKTPOHHOW (OpMBI 3asBIEHUS OO0 Hadala BBOJA
CBEIICHHUM 3asBHTENIEM C MCIOJB30BaHMEM CBeJeHui, pasmemieHHblx B ECHA, u
cBeleHui, omyOmuKoBaHHBIX Ha EnwHoMm, PecmyOmukaHckoM moprajne, B 4YacTH,
Kacamoleiica CBeINeHMH, OTCYTICTBYIOIIMX B €IUHOM cucTeMe HISHTUOUKAIUU H
ayTeHTU(UKALUY;

6) BO3MOXXHOCTH BEPHYTBCS Ha JIIO0OM U3 3TallOB 3allONHEHMs 3JIEKTPOHHOMH
dopmsI 3asBieHNs] 6€3 IOTepy paHee BBENeHHON MH(DOPMALKK;

7) BO3MOXHOCTBR HOCTYIa 3asBUTeNs K paHee NOJaHHBIM UM 3asBJICHHSIM B
TeyeHUe He MeHee OJHOIO Ioja, a TAaKKe YaCTUYHO CPOPMHUPOBAHHBIM 3asBIIECHUIM - B
TeyeHHe He MeHee 3 MeCAIeB.

2.16.4. 3anuce 3agBurenei Ha npueM B MOL (nanee - 3anuch) oCyLIECTBIAETCS
nocpenctsoM Enunoro, PecniybankaHCKoro nopraia, TeneoHa KoHTakT-nenrpa MOLI,

3asBUTENIO IPENOCTABISIETCS BO3MOXKHOCTh 3allHCU Ha JI00BIe CBOOOIHBIE I
npueMa JaTy ¥ BpeMs B Ipelellax yCTaHOBIEHHOrO B MHOTOQYHKIHMOHAIBHOM LIEHTPE
rpaduka npueMa.

3amnuch Ha OMpeNeNeHHYIO NaTy 3aKaHUMBAaeTCs 3a CyTKM J0 HACTYIUICHHUS 3TOM
JAThI. _
Jlns  ocyluecTBIEHHsS IIPeIBapUTENbHON 3amucH IocpencTsoM Enpmnoro,
Pecny6GnuKaHCKOTO TOpTaja 3asBUTENI0 HEOOXONMMO YyKa3aTh 3alpalliBaeMble
CHUCTEMOH HaHHBIE, B TOM YHUCJE: .

dbaMuIHIio, UM, OTIeCTBO (IPY HAIUYHUK);

HOMep TeJe]oHa;

azpec 3JEKTPOHHOMN NOYTHI (I10 XKEJIaHUIO);

XKemaeMyro JaTy U BpeMs Ipuema.

B ciydae HeECOOTBETCTBHS CBENEHUU, KOTOpPhIE COOOIIMI 3asBUTENb MpU
NpeBapUTeIbHON 3allMCH, JOKYMEHTaM, IPEeACTaBIEHHBIM 3asSBUTEIEM IIPH JHYHOM
npueMe, IpeaBapUTebHas 3alUCh aHHYIUPYETCS.

[Ipu oCyIIecTBICHUM MPENBapUTENEHON 3alucy 3asiBUTENIO OOecrmednBaeTcs
BO3MOXXHOCTh pacliedaTaTh TaJlOH-NOATBEepXkAeHHe. B cioydae, eciu 3asiBUTEINb
COOBIIAT afgpec 3NMEeKTPOHHON IIOYTHl, Ha yKa3aHHBIA anpec TaKKe HANpaBIseTcs
uHGOpPMaIKs O MOATBEPKAECHUH NIPEABAPUTEIBHON 3alIUCU C YKa3aHUEM J1aThl, BDEMEHH
¥ MecTa IIpueMa.



Ilpy ocymiecTBIeHMH NpenBapUTENHHOH 3alMCH 3asABUTENb B 06S3aTEIHHOM
TOpsJIKe HHPOPMHUPYETCS O TOM, YTO NPeBAPUTENbHAS 3aIHCh AHHYIUPYETCS B clyvae
©ro HeSIBKH 110 HCTEYCHUH 15 MUHYT C Ha3HAYEHHOTO BPEMEHHU MpHeEMa.

3asBuTeNb B MFO6OE BpeMs BIIpaBe OTKA3aThCS OT IPeABAPUTENLHON 3aMHCH.

3anpemaercs TpeGOBaTh OT 3asBUTENS COBEPLICHHS HMHBIX JEHCTBHI, Kpome
MIPOXOXACHUS UICHTUDUKAIMY ¥ ayTEHTU(DHUKALNN B COOTBETCTBUM C HOPMATHBHBIMH
NpaBoBRIMM aKkTaMu Poccuiickoli PDenepauny, ykasaHds Leldd MpHeMa, a TaKKe
NPEIOCTaB/ICHUs CBENCHHUN, HEOOXONMMBIX Ul pacyeTra UINTEILHOCTH BPEMEHHOTO
MHTEpBaJa, KOTOPbI HEOOXOAUMO 3a0POHHUPOBATH IS IIPHEMA.

3. Cocras, n0c/1€10BaTELHOCTD U CPOKH BLINOJHEHHS aiMHHHCTPATHBHbIX
npoueayp, TpedOBaHus K NOPSAAKY MX BbINOJIHEHHS, B TOM YHCJI€ 0COGEHHOCTH
BbINOJIHEHUSA aAMHHHCTPATHBHLIX NPOLEAYP B 3JIEKTPOHHOI (hopme, a TaKxKe

0COGEHHOCTH BBINOJHEHHSI 2 JMHMHACTPATHBHBIX NPOLEAYD B
MHOTO()yHKIHOHANBHBIX IEHTPaXx
3.1. Onucanne noc/e10BaTeILHOCTH A€iiCTBHII IPH NpeI0CTABICHHH
MYHHIHIANBHOH yCIyrd

3.1.1. TlpenocTaBienyne MyHUILMIIAILHON YCIyTH BKIIOYaeT B cebs CIeqyloLue
aIMHHHUCTPATUBHBIE MPOLIETYPHhI:

1) KOHCYIBTUPOBaHYE 3aABUTEIIS;

2) npuHATHE W PACCMOTPEHHE KOMIUIEKTA JOKYMEHTOB, MPEICTaBICHHbIX
3asBUTENIEM;

3) HampaBJeHHE MEXBEIOMCTBEHHBIX 3alpOCOB B OPraHbl, YYacTBYIOLIHE B
NPEOCTaBIIEHUN MYHULUIIABHON YCIIyTH;

4) noaroToBKa pe3ynbTaTta MyHHUIUNATEHON yCIIYTH;

5) Belia4a (HampaBleHHe) 3asBUTENIO Pe3yNbTaTa MyHUIUNATBHOMN YCIYTH;

6) ucrpaBlIeHNe TEXHHYECKUX OIINOOK.

3.2. Oxa3aHue KOHCYJILTANHMI 3aABHTETIO

3.2.1. OcHoBanWeM Hadyana BBINOJHEHWS aIMHUHHCTPATHBHOM IPOIELYpEI
ABJIACTCS OOpallleHne 3asBUTENS IO BOMPOCAM, CBS3aHHBIM C IPEIOCTABICHHEM
MYHULMIIAIBHON YCIYTH.

HoioxkHOCTHEIM — HIIOM  (paGOTHUKOM), OTBETCTBEHHBIM 34  BBIMOJHEHHE
aIMAHUCTPATUBHON IIPOIETy B, IBISIETCA:

npu obpalnenuy 3asButels B MOI — pa6oraux MOL;

npu  obpamenuu 3asButenss B Opran — VICIONHHTENBHOrO KOMHUTETA
MIOZIOBCKOrO  cenmbecKoro  mocerneHust AKCy6aeBCKOr0 MyHHLMMATBHOTO palioHa
Pecry6nuku Tarapcran (3amecturtens PykoBomurenss WCHOTHUTETHHOrO KOMHTETA
MrozmoBckoro  cenbckoro moceneHus AKCyGaeBCKOTo MYHHLMIIAJIBHOTO  paifoHa
Pecry6muxu Tarapcran)

3.2.2. 3asBuTens BhpaBe OGpaTHTLCS 3a KOHCYNBTALMEH O NOpsIIKE U CPOKax
TIpENOCTaBICHAST MYyHWLMIANBHOK yciayru B MO®I[ nuuHOo u no TenedoHy wu
3JICKTPOHHOU MOYTE.

Pabotauk M®I] KOHCYIBTHPYET 3asBHUTENsS, B TOM YHCIE II0 cocTaBy, (opme
MIPEACTABNAEMOH NOKYMEHTAlMK ¥ JAPYTUM BOIPOCAM ISl TIONydeHHs] MYHHIUIATBHOMN
YCITyTH.

3asdBATENs MOXET IOJNy9UTh HHDOPMALUIO O IOpSIIKE  IIPENOCTABIEHUS
MYHUUUIIATEHOHN YCIyry Ha opuimansHoM caiite M®L] http://mfc6.tatarstan.ru.



AJIMUHUCTpAaTUBHBIE MPOLENYphl, yCTaHABIMBAE€MBIE HACTOSIIAM IIyHKTOM,
BELIIIOJIHSIOTCS B IEHb OOpallleHHs 3asBUTEIA.

PesynbraTraMd  BHINIONHEHHMS  aJMMHMCTPATMBHBEIX — NPOLENYp  SABISIOTCS:
KOHCYJbTAllis IO COCTaBy, (OpMe MPENCTaBIAEMON [NOKYMEHTaUUud U APYTHM
BOIPOCaM, HeOOXOIUMBIM ISl NOJIyYeHUs My HALIMITATIBHON YCITYTH.

3.2.3. 3asButens BmpaBe o0paTuThcs B Oprad 1o TeneoHy M O3JIEKTPOHHOH
mouTe, a Takxke IOJNY4YMTh KOHCYyJbTanuio Ha EnuHoM, PecrmyOnukaHcKkoM mopTalne,
cajite Oprana 0 MOpsAKEe U CPOKAX NPeNOCTABIECHUS MyHHULUHMIIATGHOH YCIYIH, B TOM
quclie 0 cocTaBy, GopMe NMpelcTaBlsSeMOr NOKyMEHTalWWd M OPYTMM BOMNpOCaM UL
NOJIy4YeHHs] MyHULIANIATIbHON YCIyTH.

JIO/DKHOCTHOE JIMIO, OTBETCTBEHHOE 3a KOHCYJBTMPOBAHWE HHQOPMHUPYET
3agBUTENs] B COOTBETCTBMM C TpeboBaHusMu IyHkTa 1.3.4 aIMHHHCTPaTHBHOTO
pernameHTa.

AIMUHHCTpATHBHBIE IPOLENYpPHl, YCTaHAaBJIMBAaeMble HACTOAIIMM ITyHKTOM,
BBIMONHAIOTCS B TeUSHHE TpeX pabouux JHeM co AHS OCTYIIEeHUS OOpaIeHuUs.

PesynpraraMy — BBINOJHEHMA  aJAMUHMUCTPATUBHBIX — IPOLEAYP  ABISAHOTCS:
KOHCYJbTAlMA II0 COCTaBy, (opMe MpPEACTaBIsIeMOH JOKYMEHTalMh | ApYI¥M
BOIIPOCAM, HEOOXOIMMBIM U TIOMyIeH s MyHULUIIAIBHON YCIYTH.

3.3. lipuHATHE H pacCMOTPEHHE KOMIJIEKTa IOKYMEHTOB,
npeacTaB/IeHHBIX 3asBUTE/IeM

3.3.1. TIpueM JOKyMEHTOB [is MPefoCTABNEHHA MYHHLHIIATEHOH YETyTH Yepes
M®IL] nnn ynanensoe pabouee mecro MOLL

3.3.1.1. 3anBuTens (MpencTapMTeNb 3aaBATeNd) obpamaetca 5 MMLL ¢ zanpocomM
O [NpelOCTABNEHMM MYHHMUMIATBHOH YyCIAyrH W IIPSACTABIACT JAOKYMEHTHI B
COOTBETCTBUH C IIYHKTOM 2.5 aIMUHMCTPATUBHOTO peTIaMeHTa.

3.3.1.2. Pabotaux M®ILI, Beayiuii mpreM 3asSBIECHHAMN:

onpeeNseT npeaMeT o0palleHus;

YIOCTOBEPSET TMYHOCTh 3aSBUTEIS;

IPOBOAMT MPOBEPKY TOJHOMOYMM KA, TOAAFOMIET0 JOKYMEHTS,

IIPOBOMT TIPOBEPKY COOTBETCTBMS JOKYMEHTOB TpeOOBaHWSM, YKa3aHHBIM B
IyHKTe 2.5 a IMUHUACTPaTUBHOTO PErJIaMeHTa;

3aIIOJIHSET 3NeKTpoHHYI0 Gopmy 3asBienus B AUC MOIL;

mpd  IpeoCTABIEHWH  LOKYMEHTOB,  YKa3aHHBIX B  OyHKTe 2.5
aJMUHHACTPATHBHOIO  perjaMeHTa Ha OyMa)XHOM  HOCHUTEeNg,  OCYIUECTBIAET
CKaHHPOBAHUE [IPECTABIEHHBIX TOKYMEHTOB;

pacneuaTsiBaeT 3asBienue u3 AC MOLJ;

HepeaeT 3asiBUTENIO Ha IPOBEPKY U IOINUCAHUE;

roclie NOoAIMCaHus CKaHUPYET NOANNCaHHOE 3asBICHUEC B ANC M®L1];

3arpyxaer B AUC M®I] foKyMeHTHI, IPECTaBIeHHbIE B JJEKTPOHHON dopme
WK SIeKTPOHHBIE 00pa3sbl OTCKAHUPOBAHHBIX JOKYMEHTOB, (OPMHUPYET 3IEKTPOHHOE
Ieno;

BO3BpAILAET [OAMUCAHHOE 3asiBJIEHHE U OPUIHHANE! OYMaKHBIX JOKYMEHTOB;

BBLIAET 3asIBUTENIIO PACIIUCKY B IIpUEME JOKYMEHTOB.

AJIMUHHCTpaTUBHBIE MPOILENYPEl, YCTaHABIUBAEMble HACTOSIIMM IIyHKTOM,
BBITNIOJHAIOTCS B IEHb OOpallleHUs 3aBUTEIS.

Pe3ynbpraTaMy BRIIOJIHEHUS aIMHUHUCTPATUBHBIX MPOIEYP SBISIOTCS: TOTOBOE K
OTIpaBKe 3asiBlIeHHEe U NaKeT JOKYMEHTOB.



3.3.1.3. PaGotHuk M®O®I[ HampaBisgeT mNakeT [NOKYMEHTOB, TPHHSATBIX OT
3asgButens B OpraH B 3J€KTPOHHON (opme (B COCTaBe ITaKeTOB 3JIEKTPOHHBIX JEN) B
Te€YeHWe OJHOTO pabodero OHS €O [HSA OOpallleHus 3asgBUTENST B CTPYKTYpHOE
noapaszaenenne MOLI.

PesynpratamMu BBITOTHEHUS aAMUHUCTPATUBHBIX IPOLIEAYD ABJISIOTCS: 3asBICHHUE
¥ HaKeT NOKYMEHTOB (3JEKTPOHHOE J[eJio), HampaBleHHble B Oprad, MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO B3aUMOJEUCTBU.

3.3.2. IlpueM IOOKYMEHTOB Ui IpPENOCTaBIEHHS MYyHULMIIAIBHOW YCIYrd B
3IIEKTPOHHOM opme yepe3 Exqunbiii, Pecrrybnukanckuii mopras.

3.3.2.1. BasBuTens WIS MOJAYM 3asBJEHUS B DJIEKTPOHHOH (OpPME BBIIOJHSIET
ClIeIyroIre NeHCTBUS:

BEITIOJTHSIET aBTOPU3ALIUIO;

OTKpBIBaeT (hOpMY 3JEKTPOHHOIO 3asBIIEHHS,

3amonHsgeT (GopMy SNEKTPOHHOTO  3asBJIEHHS, BKIIIOYAIOIIYIO  CBEIEHHS,
HEeoOXOIMMBbIe U 00S3aTeNbHbIE IS IPEeIOCTaBICHHIS MyHULMIIAILHOM YCITyTH;

IPHEKPEIUISeT JOKYMEHTHl B OSIEKTPOHHOM (OpMe MM 3JIEKTPOHHBIE 0Opassl
JIOKYMEHTOB K (OpMe 3NEKTPOHHOTO 3as1BIeHHUs (IIPU HEOOXOAUMOCTH);

MOATBEPKIAET (aKT O3HAKOMIIEHHS M COINIACHs C YCJIOBUAMM U MOPSAKOM
IPeIOCTaBIEHNs MyHULMIANBHON YCIyrd B DIEKTPOHHOH (opme (yCTaHAaBIMBAET
COOTBETCTBYIOLLYIO OTMETKY O COTTIACHH B (hOPMe DIIEKTPOHHOTO 3asBIEHNUS);

MOATBEPXKIAET  JOCTOBEPHOCTh  COOOLUEHHBIX — CBEOGHMH  (YCTAHABJIMBACT

OOTBETCTRYIONIYIO OTMETKY B (JOPME 3JICKTPOHHOTO 3AARNEHHA);

OTIIpaBIAECT 34loJIHEHHOE 3JICKTPOHHOE JasBJIEHHE (_HS.Z{HMEQT

COOTBETCTBYIOIIYIO KHOMKY B (hOPME 3NEKTPOHHOIO 3aiBICHHA);

JIEKTPOHHOE 34iBICHHC MOAMMCHIBAETCS O COOTBETCTBHH ¢ TpeGonaiHamu
NYHKTA 2.5.3 aAMMHUCTPATHBHOIO PErJIAMEHTA;

NOJIy4aeT yYBEAOMIICHUE 00 OTIIPABKE 3JIEKTPOHHOTO 3asIBICHHS.

dopMmaTHO-JOTUYeCcKast mpoBepKa c(OPMHUPOBAHHOTO 3asBJICHUS
OCYIIECTBIIAETCS IIOCTE 3aloJHEHWs 3asBUTENEM KaXIOTO W3 TOJNEH 3IeKTPOHHOM
dbopMeI 3asBreHHs. [Ipy BBIABIEHHH HEKOPPEKTHO 3allONHEHHOTO MO 3JICKTPOHHOH
hOpMBI 3asSBNEHHMsS 3aABMTENL YBEJOMISETCS O XapaKTepe BBISBIEHHON OLIMOKH M
MOpsAKE = ee  YCTpaHEHWsl  IIOCPEACTBOM  HMH(POPMAIHOHHOTO  COOOIICHHS
HEIIOCPEICTBEHHO B 3NEKTPOHHOH hopMe 3asBIeHHS.

AJIIMUHUCTpPATUBHBIE MPOIENYPHl, YCTaHaBIMBAacMble HACTOSIIUM IIyHKTOM,
BBITIOJTHSIOTCS B IEHb O0paIleHuUs] 3asBUTEIS.

PesynpraraMud  BBIMONHEHHS  AJMUHUCTPAaTUBHBIX  NPOLELYD  SBISIOTCA:
3JIEKTPOHHOE 1eio, HampaBieHHoe B OpraH IOCPEICTBOM CHCTEMBI 3JIEKTPOHHOTO
B3aUMOJENUCTBYS.

3.3.3. PaccMoTpeHue KOMIIEKTa TOKYMEHTOB OpraHom.

3.3.3.1. OcHoBaHWEeM Ha4aja BBIMIOJHEHNS aAMHHHUCTPATUBHON MPOLEHYPHI
SBISETCS IOCTYIUIEHWE 3asBlIEHHWS ¥ HHBIX JOKYMEHTOB, HEOOXONUMBIX IS
IPEIOCTABICHUS MYHUITUIIAIBHON YCIYTH.

JIOMOKHOCTHBIM ~ JTUIIOM  (paOOTHHKOM), OTBETCTBEHHBIM 3a  BBIITOJIHCHUE
aJIMAHUCTPATUBHOM MPOLETYPBI SIBIISIETCS 3aMeCTUTEIh PyxoBoautens
VCIIOMTHUTENRHOTO KOMHTETAa MIOIOBCKOTO CEIBCKOro IMoceneHus AKCy0aeBCKOro
MYHUIUIATEHOTO paiioHa Pecnybmuku Tatapctan (manee - IODKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a MIPUEM JOKYMEHTOB):



3.3.3.2. JIOIKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IPUEM NOKYMEHTOB, B Clydae
oOpalleHus 3asgBUTeNS C 3asBieHreM B Oprad:

oIpenenseT npeaMeT oOpalieHus;

yCTaHaBJIMBAaET JUIHOCTH 3asIBUTEIIS,

IIPOBOJMT IIPOBEPKY ITOJIHOMOYUH JIMLIa, TIOJAIOIIETO TOKYMEHTEI;

IIPOBOJUT MPOBEPKY COOTBETCTBHS NOKYMEHTOB TpeGOBAaHMAM, YKa3aHHBIM B
IIyHKTe 2.5  aIMMHHUCTPAaTHBHOIO  perjiaMeHTa, TMpPOBEPKY  COOTBETCTBMSI
MPEICTAaBICHHBIX  [OKYMEHTOB  YCTaHOBJIEHHBIM  TpeOoBaHMSIM  (HaIiexallee
oopMIIeHHe KONHM AOKyMEHTOB, OTCYTCTBHE B JOKYMEHTaX IMOAYUCTOK, IPUITHCOK,
3aUepKHYTBIX CJIOB U UHBIX HE OFOBOPEHHBIX MCIIPABICHUN ); :

3aloHSIET  JJEKTPOHHYIO  GopMmy  3asBICHHS B  aBTOMATH3WPOBAaHHOM
MH()OPMALIMOHHON CHCTeMe, NpPeNHa3HauYeHHOW N7 OKa3aHHs TOCYyJapCTBEHHBIX H
MYHUIMINIATIBHBIX YCIYT;

Ipyd  [OPefOoCTaBIE€HHMHM  HOOKYMEHTOB,  YKa3aHHBIX B  IyHKTe 2.5
AJIMUHUCTPATHBHOI'O  perfjaMeHTa Ha  OyMaXHOM  HOCWTENe, OCYIIECTBISET
CKaHMPOBaHUeE MPEJICTaBIEHHBIX N1OKYMEHTOB;

pacmedaThIBaeT 3asIBICHHE;

nepenaeT 3agBUTENIO Ha IPOBEPKY U INOANKMCAHMUE;

II0CJIe TTONTMCAHNS CKaHUPYEeT MOAIUCaHHOe 3asBIICHHUE;

3arpyxaet B = aBTOMAaTH3MPOBAHHYIO - HH(GOPMAaLHOHHYIO CHCTEMY,
npeqHa3HauYeHHYI0 [JIs OKa3aHUs TIOCYIHAapCTBEHHBIX M MYyHHMUMIANBHBIX YCIyT
IOKYMEHTBI, MpEeACTaBICHHEIE B D3JEKTPOHHOM (QOpMe WM SJIEKTPOHHBIE 00pa3bl
OTCKaHUPOBaHHBIX TOKYMEHTOB, GOPMHUPYET 3JIEKTPOHHOE IEJO0; .

BO3BpalllaeT MOJANMCAHHOE 3asBlEHHEe U OpUrMHaibl OyMa)KHBIX JTOKYMEHTOB
3asIBUTEJNIO; o

BEIJIAeT 3asBUTENIO PACIUCKY B IPUEME JOKYMEHTOB.

B cinydae Hanu4Ys OCHOBaHUM Ul OTKasa B IIpUeMe JOKYMEHTOB JOJDKHOCTHOE
JIMI0, OTBETCTBEHHOE 3a TMpHWeM [IOKYMEHTOB, YBEIOMJISeT 3asBUTENA O HaIWYUHU
NPENsSTCTBUM AN pueMa 3asBIeHHs M BO3BpAlllaeT eMy JOKYMEHTHI C OOBACHEHHEM
COZepKaHHs BBISIBJICHHBIX OCHOBaHMM IJI 0TKa3a B IPUEME NOKYMEHTOB.

3.3.3.3. JIOmKHOCTHOE JHMLUO, OTBETCTBEHHOE 3a IpPHUEM [IOKYMEHTOB, IOCIe
MOCTYIUIEHUS] JOKYMEHTOB Ha PaCCMOTPEHUE:

MPUCBaUBAET 3asBICHUIO HOMEP B COOTBETCTBUM C HOMEHKJIATYpPOM [Ie] U CTaTyc
«IIpoBepka 1OKYMEHTOBY; .

U3y4yaeT TIOCTYNMBIIME »3JEKTPOHHBIE Jejla, B TOM YHCJe MPUI0KESHHEIE
3asiBUTENIEM JOKYMEHTHI B 3JIEKTPOHHOM opMe U 37IeKTPOHHBIE 00pa3bl JOKYMEHTOB;

TIpOBEpSET KOMILIEKTHOCTh, YUTAEMOCTh JEKTPOHHBIX 06pa30B JOKYMEHTOB;

IpoBepseT COOIIOACHHE YCIOBUN AEeWCTBUTEIBHOCTH SJIEKTPOHHOHN IOIIHUCH,
nocpencTBoM obpaieHuss kK EnuHomy moprtany (B cioydae, €ClOH 3asBHUTEIEM

[peCTaBIEHbI 3JIEKTPOHHBIE TIOKYMEHTHL, [OJNKCaHHbIE YCUIIEHHOMH
KBaJIM(DULIMPOBAHHON 3JEKTPOHHON MOIHUCHIO).
IIpu HaJIMYUU OCHOBAaHMWH, IIPeyCMOTPEHHBIX IIYHKTOM 2.7.1

aAMUHUCTPAaTUBHOIO PErJaMeHTa, IIOArOTaBIMBAET MPOEKT pelleHuss 00 OTKaze B
npreMe JOKYMEHTOB, HEOOXOIUMBIX IS IPeIOCTaBIeHUS MyHUIIMIIATBHON YCITyTH.

B cnyuae, ecnu B pe3yibTare NPOBEPKH YCHIIEHHOM KBalu(ULIMPOBAHHOM
3JIEKTPOHHOM TOJIMCH BBIABIEHO HECOONIONEHHE YCJIOBHM €€ JeHCTBUTENbHOCTH,



IIPOEKT pelleHus o0 OTKa3e NOJDKEH CoJepXaTh IyHKTBl cTaTbu 11 denepalibHOro
3akoHa Ne 63-D3, KOTOpBIe MOCITY KU OCHOBaHUEM JJISl €r0 MPUHSITUS.

[IpoexT pemenus o0 oOTKase B INpuUeMe JOKYMEHTOB, HEOOXOAMMBIX JJIs
IpEeIOCTaBICHUS] MYHUIUITATBHON YCIyru, ¢ yKa3aHWEM IIpUYMH OTKas3a (B clydae,
eCii OCHOBaHWsI JJIsI OTKaa B TpHeMe JOKyMEHTOB, HEOOXONMMBIX JUis
IPEeNOCTABICHNUS MYHUIMIIAIBHON YCIIyIH, CBS3aHbl C HApyLIEHHEM YCTaHOBIIEHHBIX
TpeOOBaHUN K TaKkUM IOKYMEHTaM, OCHOBAaHMs IJIs OTKaza B IIpHEME JOKYMEHTOB
JIOJDKHBEL COZIEP)KaTh WHGOPMAIMI0 O HaWMEHOBaHHM JOKYMEHTOB (MH(OpMaLuH,
CBEICHMN), KOTOpEIE HE IPEACTaBIEHbl, COAEPXaT HEIOCTOBEpHbIE. M  (W/IM)
IIPOTUBOPEYMBEIE CBEIEHHUS, OPOPMIIEHBI C HAPYILIEHHEM yCTaHOBIEHHBIX TPeOOBaHHM),
HaNpaBJIIeTCS HA COTJIaCOBaHWE B YCTAHOBJIEHHOM IIOPSJKE IIOCPEICTBOM CHCTEMBI
3JIEKTPOHHOTO IOKYMEHTO000pOoTa.

CornacoBaHue TpoekTa pemieHuss 00 OTKase B IpueMe JOKYMEHTOB,
HEOOXOMUMBIX ISl TIPEIOCTABICHUS MYHULUNAIBHOW YCIYTH, OCYIISCTBISETCS B
HOpsiIKe, IPEeyCMOTPEHHOM IIyHKTOM 3.5.3 aAMHUHUCTPATUBHOIO PETTaMEHTa.

B choydae OTCyTCTBHSI OCHOBaHMN JJid OTKasa B IpueMe JOKyMEHTOB,
[IPEAYCMOTPEHHBIX MyHKTOM 2.7.1 aJMHHHCTPAaTHBHOIO pErJaMeHTa, HOJIKHOCTHOE
JIAL0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B TEUEHHE OJHOro pabo4ero JHsA CO IHS
TTOCTYTINEH s 3asBNEHHS, HANPABIAET 3aABUTENI0, YKA3aHHBIM B 3asBICHHH CIIOCOOOM,
yBEIOMIIEHHE O MOCTYIIEHHH 3asBJIEHHs, COACPKALIee BXOAAMUN PErUCTPALMOHHbIH
HOMEp 3asBJICHHs, ATy MOJNYYSHWs 3aABlEeHHs, NepedeHh HAMMCHOBAHHA (annos,
NpeJCTABIeHHLIX K HEMY LOKYMCHTOB, JATY TONYYSHHA PEIYNLTATA MYyHHUMIIAIEHOH
YCIYTH.

3.3.3.4. McnomHenue TpoLEAyp, VyKasaHHbix B uyHkrax 3.3.3.1, 3.3.3.3
aIMUHUCTPATHBHOTO perjiaMeHTa, TIIpU HaIW4YMU TEXHUYECKOW  BO3MOXKHOCTH
OCYILIECTBIISETCS B aBTOMATUYECKOM PEXUME C HCIIONB30BAHIEM aBTOMATU3UPOBAHHOM
HHOOPMAIIMOHHOW CHCTEMBI, NMPEeIHA3HAaYeHHOH Uil OKa3aHWs TOCYyNapCTBEHHBIX H
MYHHIMIIATBHBIX YCIIYT.

3.3.3.5. AIMMHHCTPAaTUBHBIE IIPOLELYpPhl, YCTAQHABIMBAaEMble IIyHKTOM 3.3.3
a[MMHUCTPATUBHOIO pErIaMEHTa, BBITOJHSIOTCS B TEYSHHE OZHOIO paboyero JHS CO
JHSI TIOCTYTUICHNUS 3asIBICHUS HA PACCMOTPEHHE.

Pe3ynbTaTaMy BEITIONHEHNS aIMUHUCTPATUBHBIX MTPOLELYD SBISIOTCS: IIPUHSTHINA
Ha PacCMOTpPEHHME KOMILIEKT JOKYMEHTOB WJIM MPOEKT pelleHus o0 OTKase B IpUeMe
JNOKYMEHTOB, HEOOXOIUMBIX JIJIsl IPEJOCTARIEHUS MyHULIUITAIBHOM YCIIYTH.

3.4. HanpaBJjieHHe Me:KBeJOMCTBEHHBIX 3aNPOCOB B OPraHbl, y4acTBYIOLIHE B
NpeJoCTaBJIeHHH MYHHIMNAJbHON yCayru
34.1. OcHoBaHMeM Hadaja BBITIOJHEHHUS AJMUHUCTPATUBHOM MpPOLENYpPBI
SBIISIETCS TONy4YeHUE NOJDKHOCTHBIM JIUIOM (pabOTHUKOM), YIOJHOMOYEHHBIM Ha
BBITIOJTHEHWE aJMHUHUCTPATUBHON MpOLEIyphl, OT JOMKHOCTHOTO Jinla (pabOTHHKA),
OTBETCTBEHHOIO 32 IIPUEM JIOKYMEHTOB, MPUHSTHIX OT 3asIBUTENS JOKYMEHTOB.
JOMKHOCTHBIM ~ NTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 34  BBHIIIOJIHEHUE
aJIMUHUCTPaTUBHOM MPOLENYPHI, SIBJISIETCS 3aMeCTUTENb PykoBoaurens
HcnonuurtensHOro komwrera MIOMOBCKOTO CEIBCKOTO TOCeTeHUus AKCy0aeBCKOro
MyHHUIUIAIBEHOrO paiioHa PecnyOnuku TarapcraH pganee - JOMKHOCTHOE JIMIO,
OTBETCTBEHHOE 3a HaIlpaBlIeHUE MEKBEIOMCTBEHHBIX 3aIPOCOB).



3.4.2. JIOIKHOCTHOE JIWLIO, OTBETCTBEHHOE 32 HallpaBJI€HHE MEXBEIOMCTBEHHBIX
3ampocoB, GOPMHUPYET W HampaBiseT B 2/IEKTPOHHOH (OpMe MOCPEACTBOM CHUCTEMEI
MEXXBEIOMCTBEHHOIO DJIEKTPOHHOTO B3aWMOIECHUCTBUS (IIPX OTCYTCTBHUM TEXHUYECKON
BO3MOYXHOCTU — HHBIMHM Croco0aMu) 3ampochl O NPENOCTaBICHHMH HTOKYMEHTOB H
CBEIIEHUM, PELyCMOTPEHHBIX MyHKTOM 2.6.1 aIMHHHUCTPATUBHOIO PETIaMeHTa.

AIMMHHUCTpaTUBHBIE MPOLENYpPhl, YCTaHABIMBAEMBbIE HACTOSIIUM ITyHKTOM,
BBITIOJHSIOTCS B J€Hb TPUHATHSA 3a4BIIEHUS HA pACCMOTpPEHHE.

PesynpTaTamy  BBIIONHEHHA  AJMHMHHUCTPATHUBHBIX  HPOLEAYD  SABJIAIOTCH:
HATpaBleHHBle B Opradsl BIACTH M (WIM) NONBENOMCTBEHHBIC OpraHaMm BIacTH
OpraHu3alliy 3alpocChl.

3.4.3. CenMaiucTsl IIOCTABIIMKOB  NaHHBIX Ha  OCHOBaHMM  3aIlpOCOB,
[OCTYNHMBIINX HYepe3 CHCTeMy MeXBEIOMCTBEHHOTO SIEKTPOHHOTO B3aMMONEHCTBHS,
IPENOCTARISIOT  3alpalliBaeMble  [OKYMEHTBI (vudopMalyio) MM HAMNPaBISIOT
yBeJOMIIEHHA 00 OTCYTCTBMM JIOKyMEHTa H (HIIH) HH(pOpMAaLMH, HEOOXOAMMBIX Ui
TIPeIOCTABNIEH)s MyHUIIMITAIEHOH YCIYTH (flajee — yBeOMICHHE 06 oTkaze).

AJIMHHUCTpaTHBHBE MPOLEYPbl, YCTaHABIMBACMbIe HACTOAIIMM IIYHKTOM,
BBITOJHSIOTCS B TeYeHWE Tpex MHeH co JOHSA MOCTYIUICHHS MEXBEIOMCTBEHHOIO
3ampoca B OpraH WM OPraHM3allfio, NPENOCTABIAIOIME JOKYMCHT X nHGMOpMaLHUIO,
ec/U MHbIE CPOKHM MOATOTOBKY ¥ HAIpaBJeHHs OTBETA HA MEXBEJOMCTBEHHbIH 3ampoC
He YCTaHOBJEHH! (elepanbHbBIMA 3aKOHaMU, INIPAaBOBBIMU aKTaMH IlpaButenscTBa
Poccuiickoii ®eepandi ¥ NPUHATEIMHE B COOTBETCTBHH ¢ (QenepanbHBIMHM 3aKOHAMH
HOPMATHBHBIMH MPABOBLIMH akTamu Peemybnuii Taraperan.

PesynuraTamu  BHIMONHEHHA — AAMHHMCTPATHBHEIX — MPOUEAYp  ABIAKOTCA:
TOKYMeHTBI (cBeneHHdA), HeobxoAHMBIe A/l MPEIOCTARNENHA MYHHLUHIIATEHOH y‘c;ﬁyrm
b0 yBenoMaeHHe 06 OTKase, HampaBneHHble NODKHOCTHOMY JHLY, OTBETCT /
3a HanpaBJIeHUe ME)XBEIOMCTBEHHBIX 3alIPOCOB.

3.4.4. JIOIDKHOCTHOE JIWI0, OTBETCTBEHHOE 32 HAIllPaBIeHUE MEXBEIOMCTBCHHBIX
3aIpOCOB:

onydaeT 3ampallrBaeMble 4epe3 CHCTEMY MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aMMOMENCTBAS HOKYMEHTHl (CBeICHHs), HeoOXomuMmble MJIs IPENOCTABICHUA
MYHHIMNATBHON YCIIYTH, TH00 yBenoMIeHHe 00 OTKa3e Pk OTCYTCTBAM NOKYMEHTA U
(vn) uHGOPMALKY,

pu HaJIM4UH OCHOBaHWUH, MpeayCMOTPEHHBIX IIyHKTOM 2.7.1
aJMUHACTPATUBHOIO DeraMeHTa, NOArOTABIMBaeT MPOEKT pelleyus 06 oTkase B
TprieMe JOKYMeHTOB, HeOOXOMMMBIX [UIsl IPeIOCTaBIEHNs MyHUIUITANbHOM yCITyTH.

[IpoexkT pelieHuss 00 OTKase B IpHEME JOKYMEHTOB, HEOOXOZMMBIX [Jif
[peIOCTaBIe ! MYHULMIIAIBHOM YCIYrH, ¢ yKa3aHWeM NpPHYUH OTKasa (B Ciydae,
ecId OCHOBaHMS [UII OTKasa B I[pHeMe JOKYMEHTOB, HEOOXONMMBIX — [JIs
IpeOoCTaBIeH)s MyHHIUIIANBHON YCIIyTH, CBA3aHbl C HApyIIEHMEM YCTaHOBIECHHBIX
Tpe6OBaHMN K TakuM NOKyMEHTaM, OCHOBAaHWS AN OTKa3a B HPHEME JOKYMCHTOB
NOJKHBL COIepXaTh MHGOPMALKMIO O HaWMEHOBaHMH JOKyMeHTOB (MH(OpMaiuy,
CBeIEeHMH), KOTOpble HE NPEICTaBleHb], COAepXXaT HENOCTOBEPHBIE H (vm)
IIPOTHBOPEYHBBIE CBEIeH s, 0QOPMIIEHB! C HAPYLIEHUEM yCTaHOBJICHHBIX TpGGOBaHI/II/I)
HaNpaBJISETCs. Ha COINIACOBAHME B YCTAHOBJIEHHOM IIOPAZKE MOCPENCTBOM CHCTEMBI
3]IEKTPOHHOTO JOKYMEHTO000pOTa.
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CormacoBanne mpoexra permieHus o6 OTKase B IpHeMe JIOKyMEHTOB,
HEOOXONMMBIX [l NPENOCTABIEHUsS MYHULHIIATLHOMN YCIIyT'H, OCYILECTBIISIETCS B
IIOPSAKE, MPEYCMOTPEHHOM ITyHKTOM 3.5.3 a IMUHHCTPATHBHOIO PErTIAMEHTA.

AJZIMAHHCTPAaTHBHBIE IIPOLEAYPH], YCTAHABIMBAEMBIE HACTOSIIHM ITyHKTOM,
BBIIIOJIHSIOTCS B ICHB IIOJIyYCHUSI CBEIEHUI 110 MEXXBEIOMCTBEHHBIM 3aIIPOCAM.

Pesynbratamu  BBINONHEHWS — aAMMHHCTPaTUBHBIX  IIPOLEAYD  SIBISEOTCS:
JIOKYMEHTE! (CBEIEHHUS), HEOOXONUMBIE ISl IPENOCTABIEHNS MyHHUIUIIATBHON YCIyTH,
NPOeKT pemieHUs 06 OTKase B MpHEMe JOKYMEHTOB, HEOOXOMUMBIX IS
NPEIOCTaBIEHUS MyHULIUIIATBHON YCIIYIH.

3.45. MWcnoneeHuwe Tmpoledyp, yKasaHHBIX B MOyHKTax 3.4.2, 3.4.4
aOIMUHUCTPAaTUBHOI'O  pErjaMeHTa, I@pHd HaIWYUU TEXHHYECKOM BO3MOXKHOCTHU
OCYIIECTBIIAETCS B aBTOMaTHYECKOM PEXUME C MCIIOIb30BAHUEM aBTOMATH3HPOBAHHOMN
MHQOPMAIMOHHOH CHCTEeMBI, IpeAHA3HAYEHHOW IJii OKa3aHMS TOCYIAPCTBEHHBIX M
MYHAIUNAJIBHBIX YCIYr, B TOM WYHCIE€ C MOMEHTa pETUCTpalid 3asBJEHHUS B
COOTBETCTBUU C ITyHKTOM 2.13 aIMUHUCTPATUBHOTO PErlaMeHTa.

3.4.6. MakcuManpHBI CPOK BBINOJHEHHWS aJMUHUCTPATUBHBIX npouenyp,
YKa3aHHBIX B IyHKTe 3.4 aJMHHHCTPaTUBHOIO periaMeHTa, COCTABJISET TpU pabodmx
JTHS. :

3.5. IloaroroBka pe3yabTaTa MYHHUUNAJLHON YCJIAYIH
3.5.1. OcHoBaHueM Ha4alla BBIMONHEHHS AJMHHACTPATHBHOH IIPOLELYPEI
ABJAETCA TIOCTYIUICHHE OT NOJIKHOCTHOIO JIMIA, OTBETCTBEHHOTO 3a HAMpABIEHHE
MEKBEJOMCTBEHHBIX  3aMPOCOB, JIOKYMEHTOB  (CBeleHHH), HeobXOOMMEIX Ut
MPETOCTARICHHA MYHHUMIAILHOH YCIYTH.

JIOMKHOCTHEIM JIMLOM, OTBETCTBEHHBIM 34 BEIMONHEHHE ANMHHHCTPATHBHOMH
IPOLENYPhI, SBISETCS 3amecTuTens PykoBomutens WCHOIHUTENEHONO KOMUTETA
Mrio0BCKOro  cenbeKoro ImoceneHus AKCYOaeBCKOro MYHMIMIANBHOTO —paiioHa
Pecrybniku Tatapctan (majee - HOMKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MOATOTOBKY
pe3ybTaTa Ipe0CTaBIeHU MyHUIUTIAIBHOM YCIIYTH).

3.5.2. [o/DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IOATOTOBKY pe3ysbTaTa
IPEeIOCTaBIIEHN MyHUIUIIAIBHOR YCITyTH:

paccmarpuBaeT COPMHUPOBAHHBIA KOMILIEKT NOKYMEHTOB, HEOOXOMUMBIX IS
NpeNIOoCTaBIeHNs MyHULUIIAIBHON YCIyTHy;

0Py BBIABICHUM OCHOBAaHUHU MJIs OTKa3a B IPENOCTABICHHUH MYHHUIMIIAILHON
YCIYTH, YKa3aHHbIX B IIyHKTe 2.8.2 aIMUHHUCTPATUBHOIO PErTAMEHTa, IOArOTABINBACT
IIPOEKT PEIICHUsI 00 OTKa3e B MPENOCTaBICHHH MyHUIMIATLHOH YCITyTH;

B ClTydae OTCYTCTBUSI OCHOBAHUH [IJIs1 OTKa3a B IIPEIOCTABIEHUN MYHULUIIATBHON
YCIIyTH, NpeNyCMOTPEHHBIX IYHKTOM 2.8.2 aJMHHUCTPATHBHOIO pEIJAMEHTa, II0
UTOTaM  pacCMOTPEHMs  JOKYMEHTOB, HEOOXOAMMBIX  IUIS  NPENOCTaBIEHHUS
MYHULUIATBHON  YCIYTH, TIOATOTABIUBAET IPOEKT pE3yNbTaTa IpefOCTaBICHHUS
MyHHULUNAIBHOA YCIyTd B COOTBETCTBHM C IIOANYHKTaMH | — 3 nyHkta 2.3.1
AIMUHUCTPATUBHOIO PErIAMEHTA;

HallpaBisl€T  IIOArOTOBNEHHBIA  IPOEKT  pe3ynbTara  IPedOCTaBIECHHS
MYHULIANIATEHOM YCIIYTH Ha COINIACOBAHME B YCTAHOBIEHHOM IMOPSAKE TOCPEICTBOM
CHCTEMBI 3JIEKTPOHHOIO TOKYMEHTOO00POTA.

AZIMVHHCTpaTUBHEIE IPOIENYPHI, yCTAHABIUBAEMbBIE HACTOAIIMUM IIyHKTOM,
BBITOJHSIOTCSA B TEYEHHE OJHOTO paboyero qHS.



Pe3synbrataMy BBINOJHEHMS aIMUHUCTPATHBHBIX IPOLENYp SIBISIOTCSA: IPOEKT
peleHus 00 0TKa3e B IPEJOCTaBIeHUH MyHUIIMIIANBHOMN YCIYTH, CIPaBKH (BBITUCKH).

3.5.3. CornacoBaHue X MOANMCaHME IIPOEKTa pe3ynpTara INPEAOCTaBICHUS
MYHULUMIIANBHOM  ycoyru (majmee — TPOEKTHl JOKYMEHTOB)  OCYIIECTBIISETCS
PYKOBOOMUTENEM CTPYKTYPHOIO IIOAPA3[EeNeHMs], OTBETCTBEHHOIO 3a IIOATOTOBKY
pe3yibTaTa MYHMLMIAIBHOW yclyrw, 3amMectuteneMm PykoBomutens Oprana,
PykoBonutenem Oprana.

[TogroroBneHHble IPOEKTHl JOKYMEHTOB, MMEIOIIMe 3aMedaHusi, BO3BpaIaloTCs
Ha J0pabOTKy WLy, OTBETCTBEHHOMY 32 IIOATOTOBKY pe3yslbTaTa MyHHLUIATbHON
ycnyru. [locne ycTpaneHus 3aMedaHUi NPOEKThl NOKYMEHTOB IIOBTOPHO II€pENaroTCs
JUTSI COTJTACOBAHUS U MOAIIMCaHUA. '

PykoBomurens OpraHa mpu pacCMOTPEHMH IIPOEKTOB HOKYMEHTOB IIPOBEPSET
COOMIOIEHNE aIMHHUCTPATUBHOTO periaMeHTa NOJDKHOCTHRIMM JunaMu OpraHa B
YaCTH CPOKOB BBITIOJHEHUS aJMUHUCTPATUBHBIX IIPOLUENYD, UX MOCIENOBATENLHOCTH U
IIOJHOTHI, HAIMYHXS COTJIACOBAHWM YIOJHOMOYEHHBIX NOKHOCTHRIX juI OpraHa B
CUCTEME 3JIEKTPOHHOTO JOKYMEHTO000pOTa.

B ciayuae BBIIBIIEHHMsS ~HapylIeHWd B  4YacTH CPOKOB  BBIIOJIHEHHUS
aJIMUHUCTPATUBHBIX MPOLENYp, WX IOCIEHAOBAaTENbHOCTA M IOJHOTH PyKoBoauTenn
OpraHa HHULKAPYET IPUBIEYEHNUE K OTBETCTBEHHOCTH JIAII, IOy CTUBIINX HapyIIEHHUS,
B COOTBETCTBUHU C ITYHKTOM 4.3 aAMMHUCTPAaTUBHOI'O pErlaMeHTa.

AJMUHHCTpPaTHBHBIE TPOLEAYpPhl, YCTaHAaBIHMBAaeMble HACTOSINUM IIYHKTOM,
BBITIOJIHSIOTCS B TeYSHHE OQHOro pabodero qHs.

PesynpTaTaMu BBIIOJTHEHHUS aJMHHUCTPATHBHBIX NPOLELYD SBIAIOTCS: pelleHHe
00 OTKa3e B pHeMe JOKYMEHTOB HEOOXOAMMBIX IJIsi IPENOCTaBIECHUS] My HUIUIIAIbHOH
yCIIyrH, pelieHue o0 OTKase B NPEJOCTABIEHUH MYHUIHMIAIbHOW YCIYyIH, CIpaBKa
(BBIIIKCKA).

3.5.4. UcnondeHwe 1pollenyp, VykKa3aHHBIX B IyHKTax 3.5.2, 3.5.3.
aIMUHHMCTPATUBHOTO  perjaMeHTa, [OpH HalW4Yu¥ TEXHUYECKOM  BO3MOXHOCTH
OCYLIECTBIISIETCS B aBTOMATHUECKOM PEXMME C MCIOJIB30BaHIEM aBTOMaTU3UPOBaHHOH
UH(GOPMAIIMOHHON CHUCTE€MBI, NPEJHA3HAYEHHON I OKa3aHWs TOCyTapCTBEHHBIX H
MYHHUIMIIATIBHBIX YCIYT.

MakcuMallbHBIH CPOK BBIMOJIHEHUS aAMUHUCTPATUBHBIX IIPOLENYD, YKA3aHHEIX B
IyHKTe 3.5. aIMUHUCTPATUBHOTO periaMeHTa, COCTaB/seT OJUH pabounii NEHb.

3.6. Boizaua (HanpaBJieHH€) 3afiBUTEJII0 pe3yabTaTa MYHHIMIIAJbHOH yCIyrH

3.6.1. OcHoBaHuMeM Haudajla BBINIOJHEHUS AaIMHHUCTPATUBHON HPOLEAYPHI
SBJISIETCS IOJyYeHHE [IOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 324 BBINOJHEHHE
AIMUHHUCTPATUBHOM NPOLEAYpPhI, IOKYMEHTa, IONTBEPXIAIOLIEr0 IIPENOCTaBICHKE
MYHMIHANAJBHON YCIYTH.

JIOIDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 32 BBINIOJHEHHWE aJIMHHUCTPATUBHOM
IpoLenypsl, SBIAETCs 3aMmecTuTenb PykoBomurtens MCIONMHUTENBHOIO KOMMTETa
MIOZOBCKOTO CEIhCKOTO TocelieHus: AKCy0aeBCKOro MYHHULMIIAIBHOIO paiioHa
Pecriy6nmuku TarapcraH (fanee - JOMKHOCTHOE JHIO, OTBETCTBEHHOE 3a BBLIAUY
(HampaBiieHUE) TOKYMEHTOB).

' 3.6.2. JIODKHOCTHOE JIMII0, OTBETCTBEHHOE 3a BbiZady (HaIpaBlICHHE)
JIOKYMEHTOB:



obecrieunBaeT  PETHCTpPAIlMIO W  BHECEHHE CBENEHHH O  pe3ysbrare
[IPEAOCTABICHUS] MYHHUIMNAIBHOM YCIyrd B TOJCHUCTEMY BEIE€HHUS HOKYyMEHTalUU
aBTOMaTU3UPOBaHHONW HH(OPMALMOHHON CHUCTEMBI, NpeIHA3HAYCHHON AJs OKa3aHMs
rOCyIapCTBEHHBIX ¥ MYHULIUTNIANBHBIX YCIIYT;

U3BelIaeT 3asBUTENS (ero MPEeICTaBUTEN) CIOCOO0M, YKa3aHHBIM B 3asBJIEHUH, O
pe3ysbTaTe MNpedoCTaBIeHUs] MYHULMIIAIBHON YCIYyTd U O BO3MOXHOCTHU IOJIy4EHHS
pe3yJibTaTa IpeaoCTaBIeHUs MyHUITUIATBEHOH yeayru B Oprase wiu B MOLI

Ucnonnenne  mpouenyp Npd  HaIWYUM ~ TEXHUYECKOW  BO3MOXKHOCTH
OCYIIECTBIISIETCS B aBTOMATHYECKOM PEXUME C UCIOb30BaHUEM aBTOMAaTU3MPOBAHHOM
UHDOPMAIMOHHON CUCTEMBI, MpEeAHA3HAYEHHOW I OKa3aHWs [OCyIapCTBEHHBIX U
MYHUIUNIAIBHBIX YCIYT.

AIMUHUCTPATUBHBIE TPOIENYypPHl, YCTaHAaBIMBAEMblE HACTOSALIMM ITyHKTOM,
BBITIOJTHSIOTCS B TEUEHHE OOHOro pabodero AHA CO JHSA TMOMNUCAHUs JOKYMEHTa,
SBIIAIOLLEr0Cs pe3yJIbTaTOM IpeNOCTaBIECHHUS MYHHLUIAIBHON yCIIyTH,
YIIOJHOMOYEHHBIM JODKHOCTHBIM oM Oprana (Opraom).

PesyiapTaTaMu  BBITIONHEHUS  aAMUHUCTPATHUBHBIX  IPOLEAYD  SBJISHOTCS:
pasMellleHHe CBEIeHUH O pe3yibTaTe MPEefOCTAaBICHUS MyHMLMIIAIBHOW YCIyrd B
MHPOPMAIIMOHHBIX ~CHCTEMAaX, W3BEleHHe 3asBUTeNs (€ro IpPeNCTaBUTENSA) O
pe3yIbpTaTe MPEeAOCTaBIEHHS MYHHITUNIANEHON YCIyTH U CIIOCO0aX ero Moy YeHus.

3.6.3. Ilopsmox Bblmauu (HampaBNeHUs) pe3ysibrara IPEAOCTaBICHUS
MYHHIMIIAIHOR yCIyTH:

3.6.3.1. TIpu obpaineHuy 3asBUTENS 338 PEe3yIbTaTOM MYHUIMIIATBHON YCIyTd B
M®ILI, pa6orark MO®I[ BbIIaeT 3asBUTENIO PE3yJbTaT MYHULIMIIANILHOW YCIYTd B
dopMe OK3eMIUIIpa JJEKTPOHHOrO JOKyMeHTa Ha OymaxHoMm Hocutesne. [lo
TpeOOBaHUIO 3asBUTENS BMECT€ C JK3EMIUIIPOM DJJIEKTPOHHOIO JOKyMEHTa Ha
OyMa)XHOM HOCHTeJle €My IPEeNOCTaBISETCS 3K3EMIUIAP JJIEKTPOHHOIO JOKYMEHTa
IIyTEM ero 3allUCH Ha CHeMHEBIH HOCUTENb MHGOPMALUY WA HalpaBJIeHUs SK3eMIULIpa
3JIEKTPOHHOTO JOKYMEHTA IO 3JIEKTPOHHOM moute B anpec 3asBurend. llpu 3anucu Ha
CheMHBIH HOCHUTENTh HWHOOPMAllMM WIM HaNpaBICHUHU 3K3EMILIApa 3JIEKTPOHHOIO
JIOKyMEHTa, Ha OCHOBE KOTOPOTO COCTAaBJIEH 3K3EMIUISP JJIEKTPOHHOTO JTOKYMEHTa Ha
OYMa)XHOM HOCHUTENe, IO 3JICKTPOHHON IOYTe MAEHTUYHOCTH TaKOro 3K3eMILIsApa
3JIEKTPOHHOTO JIOKYMEHTa 3K3EMIUIIPY 3JIEKTPOHHOTO HOKYMEHTa Ha OyMajKHOM
HOCHUTeJIe 3aBepsieTCsl YIIOJTHOMOYSHHBIM COTPYIHUKOM C HCIIOJIb30BAaHUEM YCUJIEHHOH
KBaJIU(PULIUPOBAHHON JIEKTPOHHON MOAIHUCH. .

AQMUHUCTpaTUBHBIE IIPOLENypHl, YCTAaHAaBIMBAaEeMble HACTOSIIUM IIyHKTOM,
BBIIIOJHAIOTCA B MOPAIKE OYEPENHOCTH, B J€Hb NPUOBITUS 3asiBUTENS B CPOKH,
YCTaHOBIIEHHBIE periaMeHToM pabotsl MOILI.

Pe3ynpraTamMu BBITOIHEHNUS aIMUHUCTPATUBHBIX MPOLIEAYP SBISIOTCS: (UKcanus
(daxTta BBIJAUM pe3yNbTaTa MPenoCTaBlIeHHs MyHHIHNanpbHOH ycayrd B AUC MOL],
pe3yNnbTaT NPeNOCTaBIeHNs MyHALIUIIAIbHON YCIIYTH, BBITAHHBIN 3aSBUTEIIO.

3.6.3.2. Tlpu oOpaiueHun 3asBUTENS 3a PE3yJNbTATOM MYHHUIMIAIBHOM yciIyru
yepe3 EnuHendi, PecnmyOnukaHckuii mopTain 3asgBUTENI0 B JIMYHBIA KaOWHET
aBTOMAaTWYECKM HAIPaBIAETCA OSJEKTPOHHBIA 00pa3 JOKYMEHTa, SBIAIOLIErocs
PE3YNbTATOM MPENOCTABIEHUS MYHUIUIAILHON YCIyrd, MONMNMCAHHBINA YCHJIEHHOMN
KBaTA(DUIUPOBAHHON 3JIEKTPOHHON MOMHCHIO YIIOJHOMOUYEHHOTO JOJDKHOCTHOTO JIUIIA
Oprana (Opranom).



AJIMWHHUCTpAaTUBHBIE IIPOLENypPhl, YCTAaHABIMBAaE€Mble HACTOAIIMM IIyHKTOM,
BBITIOJHAIOTCA B J€Hb MOAMMCAHUS NOKYMEHTa, MOATBEPXKAAIOIIEro MpPeNoCTaBIeHMUE
(oTKa3 B MpemOCTaBICHUH ) MyHUUNIANbHON YCIIyTH, YIOTHOMOYEHHBIM JOJKHOCTHBIM
mutom Oprana (Opragom).

PesynbTaraMy  BHIIONHEHHS  aIMMHMCTDATHBHBIX  TPOUENYp  ABISIOTCS:
HampaBieHue (IpenoCTaBieHHe) C HCIonb30BaHHMEM Enmnoro, PecmyGiukaHCKoro
HopTaia 3asgBUTENIO JOKYMEHTa, HOATBEPKIAIOIIEro IPENOoCTaBIeH!e My HULMITATbHOM
yCcIyTH (B TOM YUCIIE OTKa3 B IPELOCTaBICHUY MyHUIUMIIANBHOM yCIyTH).

3.6.3.3. Ilpu obparieHuy 3asBUTENS 32 Pe3yNbTaTOM MYyHHUIMIAIBHON YCIYyTH B
OpraH, DO/DKHOCTHOE JIHIO, OTBETCTBEHHOE 3a Bhlady (HampasieHue) HOKYMCHTOB,
BBIJAET 3aABHTENI0 pe3yJbTaT MyHHLHMNaNbHOH yciyru. Ilo TpeboBaHHiO 3asBHUTEINS
BMECTe C BK3eMIUIAPOM JJIEKTPOHHOTO HOKyMeHTa Ha OyMa)kHOM HOCHUTENEe eMmy
TIPEIOCTABISETCS SK3EMILUIAP 3NEKTPOHHOTO IOKYMEHTa IyTEM ero 3allMCH Ha CHeMHBIH
HOCHTENb MHGOPMALMKM WM HaIpaBleHHs 3K3eMIUIIpa 3JEKTPOHHOrO NOKYMEHTa IIO
5IIEKTPOHHOM [IOYTE B aIPEC 3asBUTEINS.

AIMMHUCTpATHBHbIE IPOLENyphl, YCTaHaBIMBAE€Mble HACTOSIIMM IIYHKTOM,
OCYIIECTBISIOTCS B I[OPSIKE OYEPENHOCTH, B JIEHb NpPHUOBITHS 3afBUTENT B
COOTBETCTBUH ¢ IIpaBHMiaMu BHYTPEHHETO TPy I0BOro pacnopsiaka OpraHa. -

Pe3ybTaTOM BHINOJIHEHUs aJMUHUCTPATUBHBIX TIPOLENyp SBILIFOTCA: (QUKCALs
dbakTa BBIZAYM ~ pe3yNbTaTa  NPENOCTABNECHWS  MYHHLIMNANBHOM — yCIyrd B
ABTOMAaTH3MPOBAHHON WMH()OPMALMOHHOK cHCTeMe, NpENHa3HAauYCHHOW [JIs OKa3aHus
roCyIapCTBEHHBIX 1 MyHHULMIAIbHBIX yCIIYT.

3.7. UcnpaBiieHue TeXHHYECKHX OIHOOK

3.7.1. B cny4ae oOHapyXeHUsA TeXHUIECKOH OIIMOKH B JOKyMEHTE, SBIIAIOIEMCS
pe3yJIBTaTOM MyHULMIAIBHON YCIIyTH, 3asSBUTENb HanpasisieT B Oprax:

zasBleHre 00 WCIpaBleHWM TeXHHYecKOM omubku (mpuinokenuwe Ne 5 x
HaCTOAIIEMY aIMUHUCTPATHBHOMY PErIaMeHTy);

JOKYMEHT, BBIIAHHBIM 3asBUTEINIO KaK pPe3yJbTaT MyHHLMIAIbHOHM YCIYTH, B
KOTOPOM COJIEPIKUTCS TeXHUUECKas OIIMOKa,

JOKYMEHTBI, UMEIOIIHE IOPUAMYECKYIO CHITy, CBHUICTEIBCTBYIOUINE O HAIMIUH
TEXHUYECKOH OIIMOKH.

3asBlIeHUE 00 MCIPaBIEHWH TEXHUUECKOW OIIMOKM B CBEJEHHUSX, YKa3aHHBIX B
JTOKYMEHTE, SBISIOLIEMCS pE3YIbTaTOM MyHMUHMIIATbHON YCIYTH, TIQNACTCs 3asBUTEIEM
(yHIOMTHOMOYEHHBIM TIPEACTABUTENIEM) IIOYTOBBIM OTIPaBIE€HUMEM (B TOM 4HCIE C
MCIIONBF30BaHMEM 3JIEKTPOHHOM MMouThl), OO dwepe3 EnuHbld, PecmyOnukaHCKui
noptan unu MOLIL

3.7.2. JIoJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, OCYIIECTBIIAET
npueM 3asiBlieHUs 00 UCIIpaBIeHNH TEXHUYECKON OIIMOKYU, PETUCTPUPYET 3asBICHUE C
NPUIIOKEHHBIMU TOKyMEHTaMH M IEPENAeT UX JOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY
32 00pabOTKY JOKYMEHTOB.

AJMMHHCTpPATUBHBIE MPOLENyphl, YCTaHABIMBAaEMBIE HACTOALIMM IYHKTOM,
BBITTOJIHSIOTCSA B TEUEHHE OJTHOTO pabodero AHs C NaThl PErUCTPaly 3asBICHUS.

Pe3synpTaTaMy BBIIOJHEHHS aIMUHUCTPATUBHBIX NPOLELYD SABISIOTCS: IPUHATOE
¥ 3apErvCTPUPOBAHHOE 3asBIIEHHE, HAaNPaBJIEHHOE Ha PAacCMOTPEHHE AOJDKHOCTHOMY
JIMIlY, OTBETCTBEHHOMY 32 00pabOoTKy OKYMEHTOB.



3.7.3. JIoMKHOCTHOE IMIO, OTBETCTBEHHOE 34 06paboTKy [TOKYMEHTOB,
pacCMaTpuBacT NOKYMEHTBI X B LENAX BHECEHUS HCIPABICHUH B JOKYMEHT,
SIBISIFOIIMHICS PE3YJIbTaTOM IPEIOCTABIEHHS MYHHIUIATBHOMN YCIIYTH, OCYIIECTBIISET
TIPOLEAYPBI, MPeNyCMOTPEHHBIE IYHKTOM 3.5 aIMHHHCTPATMBHOTO pEriaMeHTa, H
BBIIACT MCIPABIIEHHBIH JOKYMEHT 3asSBHTENIO (YIIOIHOMOYEHHOMY IIPEICTABHUTEJIIO)
MTUIHO IOA POCHHCH C M3BATHEM Y 3asBUTeNs (YNOTHOMOYEHHOTO MpeICTaBUTENs)
OpUTHHaJIa IOKyMEHTa, B KOTOPOM COAEPIKUTCS TEXHHUECKasl OIIMOKa, MITH HaIlPaBIIIeT
B alpeC 3adBUTENS IMOYTOBBIM OTHPABICHHEM (IIOCPEACTBOM OJIEKTPOHHON MOUTHI)
MHCEMO O BO3MOXHOCTH TIONYYEHMs HOKYMEHTa MpH IpefocrasieHud B Opran
OpurrHajia JOKyMEHTa, B KOTOPOM CONEPIKUTCS TEXHHUYECKAs OIIHOKA.

AIIMUHWCTPATHBHEIE [IPOLETYpH, YCTAHABIMBAEMBIE HACTOSIIAM [IyHKTOM,
BLIIIOJIHAIOTCS B TEYEHHE IBYX paboumx JHEH Iocie OOHapyKeHHS TEeXHUYECKOM
OIMOKM WM TONY4eHHs OT JFOGOT0 3aMHTEPECOBAHHOTO JHMIA 3asBICHHS O
JOTYIIEHHO! OIIHOKe.

Pesynbratamu  BBIONHEHWS — aIMHHHCTPATHBHBIX IpoLenyp  SIBISIOTCS:
BBIJIaHHBIH (HAIpaBIeHHbIH) 3asBUTENIO JOKYMEHT.

4. ITopsinok u GpopMBI KOHTPOJIS 32 NPEAOCTABAEHHEM MYHHIUNIATLHOH
ycJayru

4.1. Tlopsmok ocyIecTBIEHNS TeKYILEero KOHTPOJIS 32 COOTIOICHHEM U MCIIONHEHUEM
OTBETCTBEHHBIMH OJDKHOCTHBIMH JIUIIAMH IOJIOXKEHUHN aIMHUHUCTPATHBHOTO
PEITIaMEHTa ¥ MHBIX HOPMAaTUBHBIX IIPABOBBIX aKTOB, yCTAHABIHBAIOIIUX TPEOOBAHUS K
NPEIOCTABICHAUIO MYHUIUIIAIBHON YCIIYIH, a TaKKe MIPUHSATHEM UMH DELIEHHU

KoHTpons 32 MONHOTON U Ka4ecTBOM IIpeIoCTaBIEHUS MYHUIUIIAIBHON YCITyTH
BKJIFOYAeT B Ce0s BBISBIEHUE U yCTPaHEHNE HApyINeHHil NIpaB 3asBUTENEH, [IPOBEAECHUE
POBEPOK  COOJIFOACHUS  NPOLEAYP NPENOCTABIGHMS MyHHLHIATBHOMN yCILyTH,
TIIOATOTOBKY PEIIeHUH Ha NeicTBus (Oe3neCTBHE) JOKHOCTHBIX JIUI] OPraHa MECTHOTO
CaMOYIIpaBJICHUS.

DopmaMu  KOHTPOJS 32 COOJIONEHHWEM WCIOMHEHHUS aIMHUHUCTPATUBHBIX
IIPOLENYP SBISIOTCS:

1) mpoBepka ¥ cormacoBaHume NPOEKTOB JOKYMEHTOB II0 IIPEAOCTaBJIECHUIO
MYHUIUNIATBEHON yCIIyTH;

2) mpoBoaUMEIE B YCTaHOBJIEHHOM IIOPsIIKE IIPOBEPKU BEIECHUS
JIeJIONIPOU3BOICTBA;

3) IpoBeZieHre B YCTAHOBIEHHOM TIOPSIIKE KOHTPOJIBHBIX IIPOBEPOK COOIIONEHUS
HpoNeayp NpEeAOCTaBICHUs MyHULIMIAIBHON YCITyTH.

B mensx Tekymero KoHTpos UCTIONB3YIOTCSL CBEIEHUS, HMEIOLIHECS B
BIEKTPOHHOHM 0ase HaHHBIX, CIy)kKeOHast KOPPECIIOHICHIIMSA, YCTHAs W IMHUCHEMEHHAas
MH(OPMAIHS JOIDKHOCTHBIX JIHIL, OCYIUECTBIIAIOILUX BBITIOJTHEHUE afMUHUCTPATHBHBIX
IPOLENYD, XKYPHAIIBI y4€Ta COOTBETCTBYIOIMX TOKYMEHTOB U JPYTHE CBEICHUS.

JUtst ocymmecTBiIeH s KOHTPOIS 3a COBEpIICHUEM NEWCTBUMN MIPH MPENOCTABICHUH
MYHULUNANBHOH YCIYTM W TIPMHSTHM DPEUIEHHH DPYKOBOMUTENIO OopraHa MECTHOTO
CaMOYNIPaBICHUS.  NPEACTABISIIOTCS  CIPaBKH O  PE3YNIbTATax IPeIOCTaBICHHS
MYHULUNATEHON YCITyTH.

O cnyvasx u npuynHax HapyeHus CPOKOB, ITOCJIEOBATENBHOCTH U COAEPKAHUS
AnIMUHUCTPATUBHEIX MPOUENYD MNOJDKHOCTHBIE JIMIA HEMENICHHO UHGOPMUPYIOT



PYKOBOIMTENS OpraHa, IPEeNOCTAaBIAIOIEr0 MYyHUMUMIANBHYH YCIyry, a TaKke
NpeaNpUHIMAIOT CPOYHBIE MEPBI I10 YCTPAHEHHUIO HapyILICHUN.

Texymuii KOHTPOJMH 32 COONIONEHHWEM TOCIEeNOBaTeIbHOCTH NeWCTBUH,
ONpeNeNeHHBIX  aIMUHUCTPAaTMBHBIMH  IpPOUEAypaMH [0  IPENOCTaBIECHHUIO
MYHUUHMTIATBHON YCIYTH, OCYIIECTBIIIETCS 3aMeCTUTeNeM pYKOBOOUTENs OpraHa
MECTHOI'O  CaMOYIIPaBI€HHS, OTBETCTBEHHBIM 3a OpraHu3anuio paboTel 1o
IpeOCTaBICHUI0 MYHULUIIATBHON yCIyTH, Ha9aJbHUKOM OTHAENA, OCYIIECTBISIOMIErO
OpraHu3auyio paboTsl IO NPENOCTABIEHHIO MY HULIUITATBHOW YCITyTH.

ITepeyerb MODKHOCTHBIX JIMI, OCYIUECTBISAIOIIMX TEKYIIUH  KOHTPOJb,

YCTaHaBIMBAETCS ITIOJOKEHUAMH O CTPYKTYPHBIX IMOJApa3[eseHusX OopraHa MECTHOIO
CaMOyIpaBJIeHUs ¥ NOJDKHOCTHBIMY PETTIaMEHTaMHU.
4.2. TlopsimoK ¥ MEepHUOJUYHOCTD OCYIIECTBIEHUS IIAHOBBIX U BHEIJIAHOBBIX IIPOBEPOK
MOJIHOTBL M Ka4ecTBa IPeIOCTaBICHUS MYHHUIUIIAIBHOM YCIYTH, B TOM YHCJIE MOPSIOK
1 GOpMBI KOHTPOIS 3a IONHOTOM M KauyecTBOM MPENOCTAaBICHUS MyHHMLMIIAIbHOH
YCIIYTH

4.2.1. KoHTpoJb 3a MOJHOTOH ¥ Ka4eCTBOM IPENOCTaBIEHUS My HUIIUTIATbHON
yCIYTH OCYIECTBIseTCA B opMax:

1) mpoBeeHUs IPOBEPOK;

2) paccMOTpeHus Kalo0 3asBuTenei Ha felicteus (Gesneiictaue) Oprana, a
TaKKe UX JOJDKHOCTHBIX JUL, MyHUIMIANEHBIX CIyXaluX.

4.2.2. B nensx ocylIecTBIEHHS KOHTPOIIS 32 OJHOTOH U Ka4eCTBOM -
TIPeNOCTaBICHUS MyHUIIUIIANBHON yCIIYTH TPOBOSTCS IIAHOBBIS 1 BHEINIAHOBBIE
nposepkH. [1opsIOK ¥ NEPUOAUMIHOCTE OCYIIECTBICHHUS INIAHOBBIX IIPOBEPOK
ycTaHaBnuBaetcs miaHoM paborer Oprana. [1pu nmpoBepke MOTYT pacCMaTpUBAThCA BCE
BOIIPOCHI, CBA3AHHBIE C [IPEJOCTaBIEeHHEM MyHUIMNIAIBHON yCIyry (KOMIIIEKCHBIE
TIPOBEPKH ), WM OTIEBHBIA BOIIPOC, CBA3AHHBIN C IIPENOCTABNCHAEM MyHUIIUIAEHOK
ycnyru (TeMaTr4ecKkue poBepku). IIpoBepka Takke MOXET IPOBOJMUTECS 110
KOHKPETHOM Kanobe 3asBUTEI.

4.2.3. BHennaHoBbIe IPOBEPKH MPOBOIATCS B CBA3H C IIPOBEPKOH yCTPAHEHUS
paHee BIABIEHHBIX HapyIIeHUH aIMMHUCTPATHBHOTO PETNaMeHTa, a TaKXKe B Cllydae
TIOJTy4eHNUs Kano0 3asBUTENEN Ha NEHCTBUS (6e3nericTBre) Oprana, a TaxKe UxX
JIOJDKHOCTHBIX JIUI, MyHULMNIAJIBHEIX CIIYXallUX.

4.2.4. Pe3ynpTaThl MPOBEPKU OQOPMIIIOTCS B BHIE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BEISIBIIEHHBIE HEOCTATKH U NIPENJIOKEHHS 10 UX YCTPAHECHUIO.

4.3. OTBeTCTBEHHOCTh  JOJDKHOCTHBIX  JIMI  OpraHa,  IIPEJOCTaBISAIOIIEr0
MyHHIMOATIBHYIO YCIYTy, 3a pelleHHs U JelcTBus (0Oe3melcTBHE), NPUHUMAEMbIE
(ocylecTBIsIEMbIe) MU B X0OJi€ IPEAOCTAaBIECHUS My HULUIIAIBHOM yCIyTH

o pe3yapTaTaM IPOBENEHHBIX IIPOBEPOK B CIy4ae BBIABICHUS HAPYUICHUN IpaB
3asBUTENEl BHHOBHBEIE JHIla MPUBIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBHM C
3aK0HOIaTeNbcTBOM Poccuiickoi Penepanuy.

PykoBOOUTENb OpraHa MECTHOTO CaMOYIIPABJIEHHMs HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asBIICHUMN.

PykoBoauTens (3aMeCTUTENb PYKOBONHMTENA) CTPYKTYPHOIO IIOAPAa3JEe/ICHHUS
OpraHa MECTHOTO CaMOyNpaBJeHHs HeceT OTBETCTBEHHOCTh 332 HECBOEBPEMEHHOE H
(M) HeHajUIe)XKallee BBIIIONHEHWE aIMUHHCTPATUBHBIX NEWCTBHM, YKa3aHHBIX B
paszene 3 aiMUHUCTPATUBHOIO PErJIaMEHTA.



JIOMKHOCTHBIE NIMIA W HHBlE MyHHLMIANbHBIE CIyXKALIME 3a peleHus u
nerictBus (Oe3pelicTBre), IPHHIMAaeMble (OCYLIECTBISEMbIE) B XOME IIPEAOCTaBIICHHUS
MYHULATIATEHOM YCIIyTH, HECYT OTBETCTBEHHOCTH B YCTaHOBJIEHHOM
3aKOHOJaTEJIbCTBOM MOPSIKE.

4.4. Ilonoxenus, XapaKTepusylolye TpeGoBaHHI K HOPSAKY U (hopmam KOHTpPOJIS 3a
[IPENOCTABICHUEM MYHUIIUIANBHOW YCIyIH, B TOM HYHCIE CO CTOPOHBLI I'PaXJaH, UX
OO0BEIVHEHHI U OpraHu3auii

KoHTpons 3a npenocTaBneHreM MyHULMITAIBHOR YCIyTH CO CTOPOHbI MPaXKiaH,
MX OOBCIMHEHMH ¥ OpraHM3alMi, OCYLIECTBIAETCH MOCPEICTBOM OTKPBITOCTH
ACATEJBHOCTM  OpraHa  MECTHOIO  CaMOYNpaBICHHWS MOpU  [PeJOCTaBIEHUH
MyHMIMIANBHON  yCIYTH, TMONY4YEHMs IONHOW, aKTyalbHOW U  JOCTOBEpPHOM
MHQOpMalMK O NOPSAAKe MPEAOCTABIEHHS MYHULMIATIBHON YCIYTH M BO3MOXHOCTH
HOCYHeOHOro paccMOTpeHHs oOpaineHnii (>kano6) B mpolecce IPeIOCTABICHHUS
MYHULIUIIAJIBHON YCITYTH.

3. {ocynebupiii (BHeCyqeOHBIH) MOPAAOK 005KaI0BAHMS pelIeHNii H feiicTBHI
(GesneiicTBHs) Oprana, NpefOCTABIISAIONIEr0 MyHHIHNAIBHYIO YCIYTY,
MHOT0()y HKIHOHAILHOI0 IIEHTPA MPeA0CTABIEH S FOCyJapCTBEHHbIX H
MYHUIHMOAJBHBIX YCJYT, OpraHu3alni, yka3aHHbIX B yacTu 1.1 crarbn 16
®enepanbHoro 3akoHa Ne210-M3, a Takke HX JOJKHOCTHBIX JIHII,
MYHHIHMIAJIBHBIX CJOYKAIIUX, pAGOTHHKOB

5.1. asBuUTENM UMEIOT IPaBO Ha 00KANOBAHUE B NOCYAEOHOM MOPSIKE PELICHUH
M JercTBuil (Oe3melCcTBHA) OpraHa, NpPEJOCTABNIAMONIErO0 MYHHUIHUIANBHYIO YCIYTY,
JAO/DKHOCTHOIO  JMLla OpraHa, MpeJoCTABISIOLIET0 MYHULHUINATBHYIO  YCIyTY,
MYHHMIMIIAIBHOTO  CIY)Kalllero, . PyKOBOIUTENSl  OpraHa,  MPeJOCTaBIISIOIIEro
MYHHULUNATEHYIO YCIIyTY, MHOTO(QYHKIIMOHATBEHOTO LEeHTpa, paboTHUKA
MHOTO(YHKI[MOHAJIBHOIO LIEHTPA, OpraHu3alyii, IpelyCMOTPEHHBIX 4acThio 1.1 craThu
16 ®enepansroro 3akoHa Ne 210-D3, a Taxke UxX pabOTHUKOB.

3asBUTENL MOXKET 0OPATUTHCS C KaTOGOMH, B TOM YUCHE B CIACAYIONMX CIYHYasx:

1) HapymeHye cpoka perucTpalnyy 3ampoca O MPefOCTABIEHHH MyHHIMIIAIBHOMN
yCIIyTH, 3aIrpoca, yKasaHHOro B ctatbe 15.1 @enepansHoro 3akona Ne 210-D3;

2) HapymieHue cpoka IPEeNOCTABIEHHS MyHHIUMANBHON YCIyrd. B ykasaHHOM
Clydae mocynebHoe (BHecynebHOe) obxaioBaHue 3asBUTENEM pEIIeHUI U AeiCTBHiIA
(GesneticTBrA) MHOrOGYHKIHOHATEHOTO IIEHTPa, PabOTHHKA MHOFO(YHKITHOHATIBHOTO
[E€HTpa BOSMOXHO B Clly4ae, €CIM Ha MHOTIOQYHKLHOHAJIBHBIA LEHTP, pELIEHUS U
JeucTBusl  (Oe3meHCTBHE) KOTOPOTO  OGXKAyIOTCS, BO3JIOKEHA GyHKIUS 10
IIPEAOCTABICHUIO COOTBETCTBYIOUIMX MyHHLMIIANBHBIX YCIAYr B IIOJHOM OOBEeMe B
IIOpsIAIKE, ONIPENENEHHOM 4acThio 1.3 crateu 16 Denepansroro 3akonHa Ne 210-D3;

3) TpeGoBanue y 3asABUTENs JOKYMEHTOB MTH MHDOPMALUH 60 OCYILECTBIICHHUS
JCUCTBHUM, IpPENCTaBIEHME WIH OCYLIECTBJEHHE KOTOPHIX He IIPENYyCMOTPEHO
HOPMAaTHBHBIMHA INDAaBOBBIMM akTamu Poccumiickoit ®egmeparviv, HOpPMaTHBHBIMH
NpaBOBBIMK aKkTaMu PecryGnuku TatapcraH, MyHUIMNATBHBIME IIPABOBBIMH aKTaMU
AJIs1 IPEIOCTABIEHUS MyHULIUITATBHON yCIyTH; ‘

4) OTKas B IIpHeMe JOKYMEHTOB, INPEIOCTABIEHUE KOTOPBIX MPEXYCMOTPEHO
HOPMaTUBHBIMU MpPaBOBBIMM akTaMu Poccuiickolt @eneparvn, HOPMaTHBHBIMH
NpaBOBbIMK akTamu Pecry6nuku TarapcraH, MyHUOMNATBHBIME IIPABOBBIME aKTaMMU
AJISL IPEAOCTABIICHHSI My HULUIIATBHON YCIIYTH, Y 3asBUTENIS,



5) oTKa3 B IpeAOCTaBIEeHNN MyHULUIIATBHOM YCIYTH, €CIM OCHOBAHHUA OTKAa3a He
IpefycMOTpeHb! (efepalbHbBIMU 3aKOHAMHW M INPHHSTHIMA B COOTBETCTBUM C HUMH
UHBIMHA HOPMAaTMBHBIMM IIPaBOBBIMU akTamu Poccuiickoit ®enepanuu, 3aKOHAMH U
UHBIMM  HOPMATUBHBIMH  IPaBOBBIMU aktamu  Pecrmybnmuxku  Tatapcras,
MyHHLHMIIAIEHBIMA ~ NIPDABOBBIMH ~ aKTaMHM. B yKaszagHOM ciydae mocyne6Hoe
(BHecyzneOHOE) 00X aloBaHME 3asgBUTENEM pelleHuid u [nevictBuil (Ge3meiicTBuA)
MHOTOQYHKLIHMOHAIBPHOIO II€HTpa, paboTHHKa MHOTOQYHKIHOHAILHOTO IEHTpPa
BO3MOXXHO B CJIydae, €Cii Ha MHOTOQYHKIMOHANBHBIA LIEHTDP, PEIIeHUs W AeHCTBHS
(be3neiicTBUE) KOTOPOTO OOXAaIyIOTCS, BO3JOXEHa QYHKUIUS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIMNANBHBIX YCIYyr B TIIONHOM oOBeMe B TOPSIKE,
ornpezeneHHoM 4acTeio 1.3 crateu 16 @enepansHoro 3akosa Ne 210-03;

6) 3arpeboBaHMe C 3asiBUTENS IPU IPENOCTaBICHUHM MYyHHUIHIAIBHON YCIyrH
IIaTel, HE NPeIyCMOTPEHHOW HOPMAaTWBHBEIMU IIPaBOBBEIMM aKTamMu Poccuiickoit
Qenepanuy, HOPMaTUBHBIMM IpaBOBBIMM  akTamu Pecmybmuxku  Tarapcraw,
MYHHUIMATbHBIMY IPaBOBBIMH aKTaMH;

7) oTKa3 opraHa, MPeAOCTaBIAIONIEr0 MYHUIMOANBHYIO YCIYTY, JOJDKHOCTHOTO
JHila OpraHa, IPeIOoCTaBIAIOMIEr0 MyHUIMIAIBHYIO YCIYTY, MHOMO(QYHKIMOHAIEHOTO
IleHTpa, paboTHUKAa MHOTO(QYHKIMOHATIBHOIO IIeHTpa, OpraHu3alyi, IperyCMOTPEHHBIX
gacTeio 1.1 ctatem 16 ®@epepanbHoro 3axoHa Ne 210-@3, unu ux paOOTHUKOB B
WCIPaBJICHUH [OIYIIEHHBIX KMMH OIEeYaTOK M OWIMOOK B BBIJAHHBIX B pe3ybTare
NpeJOCTaBICHUA  MYHHIMIAIbHOM  YCIyTH  JOKyMEHTax JIuO0o  HapylleHHe
yYCTaHOBJIEHHOTO CpOKa TaKWX HCIpaBleHud. B ykazagHOM ciyyae zgocyneOHoe
(BHecyneOHOe) oOkanoBaHHE 3asiBUTENEM pEIIeHMH M [eHcTBui (Oe3melcTBus)
MHOro)yHKIMOHATBHOTO I[eHTpa, paboTHUMKAa MHOTOQYHKIHMOHAJIBHOIO ILEHTpa
BO3MOJXXHO B CJy4ae, €Clii Ha MHOTOQYHKIMOHAJBHBIA LEHTP, PEIICHUS U HAEHCTBHA
(be3meiicTBHE) KOTOPOTO O0XKAaMyIOTCs, BO3JOXEeHa (YHKLIUA IO IIPeJOCTaBICHHUIO
COOTBETCTBYIOIIMX MYHHUMIANBHBIX YCIyr B IIOJHOM oObeMe B HOpsiKe,
omnpeneneHHOM YacThio 1.3 cTatbu 16 @enepanbHoro 3akoHa Ne 210-@3;

8) Hapymenme cpoka WM MOpPAOKa BbIOAYM JOKYMEHTOB IIO pe3yJbTaTaM
IPeIOCTABICHUS MyHUIIMIIATBHOMN YCIYTH;

9) mpuocTaHOBIEHUE IPeIOCTaBIeHUSI MyHUIIUIAIBHOM YCIyTH, €CIM OCHOBAHUS
MPUOCTAHOBIICHHUSI HE MpPenyCMOTpeHB! (enepaJbHbIMU 3aKOHaMHU W IPHHATEIMH B
COOTBETCTBMUM C HUMHU HHBIMA HOPMATMBHBIMU IIP2BOBBIMU akTaMu Poccuiickoi
®Denepauuy, 3aKOHaMU M HMHBIMM HOPMaTHBHBIMM IPAaBOBBIMU akTamMH PecmyOiumku
TaTtapcTaH, MyHMIIMIANBHBIMY NIPAaBOBBIMU aKTaMH. B yka3aHHOM ciydae mocyneOHOe
(BHecyneOHoe) oOxajoBaHME 3asBUTENEeM pelleHud u pedictBuil (Oe3mercTBHsA)
MHOTO(QYHKIHMOHAIBHOIO IIEHTpa, pabOTHUKA MHOTO(QYHKIMOHATIBHOTO IIEHTpa
BO3MOXHO B Clydae, €Clli Ha MHOTO(QYHKIHMOHAJIBHBIA LEHTP, PEINECHUS M IeHCTBHS
(be3neiicTBHE) KOTOPOro OOXalyIOTCs, BO3TOXKeHa GYHKUUSA IO IPeI0CTaBICHHIO
COOTBETCTBYIOIIMX MYHUUMIIANbHBIX YCIyr B IIOJHOM 00beMe B IOpPSAKE,
omnpeneneHHoOM 4acTeio 1.3 crateu 16 @enepanbpHOro 3axona Ne 210-03.

10) TpeGoBaHMe y 3asBUTENs NPH NPENOCTABICHHM MYHUUHUNATHHOM YCIyI'H
JIOKyMEHTOB WJIM HWH()OPMAalWK, OTCYTCTBHE M (MJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIMCh IIPHU IIE€PBOHAYAJbHOM OTKas3e B IpueMe JOKYMEHTOB, HEOOXOMUMBIX IS
IIPENOCTABIICHUs] MYyHULMIIAIBHON YCIYTd, J1M00 B MpPeIOCTaBICHHH MYyHHUIUIIAILHOMN
YCIIyTH, 332 UCKIIOYEHUEM CllydyaeB, MPeIyCMOTPEHHBIX IMyHKTOM 4 dacTu | crateu 7
QenepanpHoro 3akoHa Ne 210-@3. B ykazaHHOM cilyyae nocyneOHoe (BHecymeOHOE)



obxaJioBaHUe 3asgBUTEIIEM pemeHun 51 JIEACTBUM (6e3nmeiicTBus)
' MHOTOMYHKIIMOHAJIBHOTO  LIEHTpa, pabOoTHHKA MHOTOMYHKIMOHAIBEHOIO  LEHTpPA
BO3MOJXXHO B CIIy4ae, €CJId Ha MHOTO(QYHKIIMOHAJIBHBIN IIEHTp, PEIIeHHs U JeUCTBHUS
(6eszeiicTBHE) KOTOPOrO OOXKAIYIOTCS, BO3JIOXKEHA (YHKLUHUS II0 NPEIOCTABIECHHIO
COOTBETCTBYIOIIUX MYHULMNAIBHBIX YyCIYyr B TIIOJHOM o00BeMe B MOpPsIKe,
omnpeaeneHHoM JacTeio 1.3 crateu 16 @enepanpHoro 3akoHa Ne 210-D3.

5.2. Xanoba mnomaercs B THChbMEHHOW (opMe Ha OyMaKHOM HOCHTENe, B
3NIEKTPOHHOW (opMe B oOpraH, MPeJIOCTABISIONMH MYHULUIAIBHYIO YCIYTY,
MHOTO(QYHKIIMOHATBHBIA HEHTp JTHOO B COOTBETCTBYIOIIUN OpraH rocydapCTBEHHOH
BIIACTH, SIBISIIOIIUNCS YYpeauTeIeM MHOTOGYHKIMOHAIBHOTO IeHTpa (nanee -
ydpeiuTenb  MHOrOQYHKIMOHAJBbHOTO  LIEHTpa), a TakXke B  OpraHHU3aluH,
npenycMoTpeHHbIe yacThio 1.1 ctateu 16 @enepansHoro 3akoHa Ne 210-®3. XKanobsl
Ha pelleHust U AeicTBus (Oe3neiicTBHE) PyKOBOJUTENS OpraHa, NMpefoCTaBIIAIOIIEro
MYHUIUIIATBEHYIO YCIIYTY, IOAI0TCS B BBIIIECTOSIIIUEN OpraH (Ipy ero HaJlu4duu) 1100 B
cllydae €ro OTCYTCTBHSI PAacCMaTpPUBAIOTCS HENOCPEACTBEHHO PYyKOBOAMTENIEM OpIraHa,
IPEeNOCTABISIIONIEr0 MyHHIMIANbHYIO yciyry. JKajobsl Ha pelleHHs U JeWCTBHS
(6e3meiicTBUe) paboTHHKA MHOTOGMYHKIIMOHAIIBHOIO LEHTpa MOJAIOTCS PYyKOBOIUTEIO
3TOr0 MHOTOQYHKLUMOHAIBHOTO LeHTpa. JKamoOGel Ha pelieHus U JEHUCTBUSA
(6e3neticTBUe) MHOTO(YHKI[MOHATHHOTO LEHTpa MOAAOTCS YUPEIUTEIIO
MHOTOQYHKIIMOHAJIIBHOTO IIEHTpa WJIKW [JODKHOCTHOMY JIALY, YIIOJIHOMOYEHHOMY
HOPMaTHBHBIM TIPaBOBBIM akToM PecmyOmuku Tarapctan. JKamoObel Ha pelueHus H
neiictBust (Oe3melicTBre) pabOTHUKOB OpraHM3alWi, MPeNyCMOTPEHHBIX 4YacThio 1.1
ctateu 16 @enepansHoro 3akoHa No 210-D3, mnoparoTcs pPYKOBOIUTEISAM 3STHUX
OpraHu3alui.

Xanoba Ha penienus u jgelictBus (Oe3neiicTBHe) opraHa, NMPEeAOCTABISIOIIErO
MYHULIMITAJIBHYIO ~ YCIOYTy, JOJDKHOCTHOTO JIMIla OpraHa, IpeJoCTaBIISOIIEro
MYHUIMNAIBHYIO YCIYTy, MYHUIMIQJIbHOFO CIIy>Xalllero, PpyKOBOIMUTENS OpraHa,
IPENOCTABISIONIET0 MYHULIUITATBHYIO YCIyTy, MOXET OBIThb HaIlpaBlIeHa IO I0YTe,
yepe3 MHOTO(QYHKIMOHATBHBIA [EHTP, C WCIONb30BaHHEM HHGPOPMALHOHHO-
TEJIeKOMMYHUKAIMOHHON  cetu  «MHTepHeT», oQULMaIbHOrO caiTa  Oprasa,
IPENOCTaBISIIOIIEr0  MYHHLMIAIBHYIO  yciayry, EnpuHoro  moprama  au0o
Pecny6nrkaHckoro noprajia, UHGOPMAIMOHHON CHCTEMBI TOCYAEOHOro 00>KalOBaHu,
a TaK>Ke MOXeT OBITh IPUHSTA NP JIUYHOM NpueMe 3asButess. JKangoba Ha peleHus u
INEeUCTBUS (Oe3meiicTBUE) MHOTOGYHKIIHOHAIEHOTO LEHTPA, paboTHUKa
MHOTOQYHKLIHUOHAIBHOTO LEHTpPa MOXeT ObITh HampaBjeHa [0 IoYTe, C
UCIIONB30BAaHUEM  MH(MOPMAlMOHHO-TEIEKOMMYHUKAIMOHHONH  cetd  «MHTepHETY,
obHLIHUAaNBEHOrO caiiTa MHOTOGYHKIHMOHATBHOTO I[eHTpa, EauHOro moprana Ju6o
PecniyGnukxanckoro nmoprana, HHOOPMAIMOHHON CHCTEMBI JOCYAeGHOr0 00XKaIOBaHMUs,
a TaK)Ke MOXKeT OBITh MPUHSATA NIPU JIMYHOM ITpreMe 3asBuTels. JKanoba Ha pelieHus u
nericTBus (Oe3neiicTBHe) oOpraHU3aluii, MPEeRyCMOTPEHHBIX YacTero 1.1 crareu 16
@epnepanpHoro 3akoHa Ne 210-®3, a taxke ux pabOTHUKOB MOXET OBITH HalpaBlieHa
0 TOYTEe, C HCIOJL30BaHUEM HH(POPMAIHOHHO-TEIEKOMMYHHUKAIIMOHHON CETH
«Mureprer», OGUIMANBHBIX CafTOB O3TWX OpraHusanui, EXWHOro mnoprana Iu6o
Pecry6IHMKaHCKOrO MOpTajia, a TakKe MOXET OBITh NPUHATA NIPH JIMYHOM IIpHeMe
3asIBUTETIS.

5.3. XKanoba nomxHa comepxars:



1) HamMmeHOBaHHE OpraHa, NPENOCTABIAIOWIEr0 MYyHHLHUNANBHYIO YCIyry,
JOIDKHOCTHOTO JIHI@ OPraHa, NPENOCTABISAIOIEero MYHHIMINAIBHYIO YCIyry, JHbo
MYHMIUNATEHOTO CIIy’Kallero, MHOrOQyHKIHOHATBPHOTIO IIEHTPa, €r0 PYKOBOIUTEIS U
(unu) pabOTHHMKA, OpraHM3alyy, NPEeNyCMOTPEHHBIX YaCThIO 1.1 crareu 16
®enepansroro 3akoHa Ne 210-@3, nx pyKkoBogUTeNeH U (wnu) paOOTHUKOB, PEIICHMS U
neiicTBUs (Oe30eHcTBIE) KOTOPBIX 00XKaTyIOTCS;

2) daMunmio, UMs, 0TYeCTBO (TOCTeNHee - TPU HAIMYMK), CBEICHHUA O MECTe
KUTENbCTBA 3asBUTENS - (QU3NYECKOTrO JIUNA NMO0 HAaMMEHOBaHHUE, CBEICHUS O MECTe
HAXOXIEHHS 3aSBUTENS - IOPUAMYECKOTrO JIMLa, a TAKKe HOMep (HOMepa) KOHTaKTHOTO
TenedoHa, anpec (azpeca) AMEKTPOHHON MOYTHI (IPH HaJIMYUY) ¥ TIOYTOBBIM alpec, 1o
KOTOPBIM JOJKEH OBITh HalpaBiieH OTBET 3agBUTENIO;

3) cBemeHus 06 OOXKaMyeMbIX DENIEHWSX U OEHCTBUAX (Ge3neiicTBMM) OpraHa,
IPENOCTABISOIEr0  MyHHIHMIAIBHYIO  YCIOyry, HOJDKHOCTHOTO Jauiia OprasHa,
PENOCTABNSIOLIEr0 MyHHUIHNAIBHYIO YCIYIY, nub0 MYHUUMIAJIBHOIO CIyXallero,
MHOrO(GYHKIMOHAIBHOTO ~LEHTpa, paboTHHKA MHOTO(MYHKIIMOHAJIEHOTO  LEHTPa,
opraHu3alui, NpeyCMOTPEHHBIX JaCThIO 1.1 cratsu 16 @epepansHoro 3akoHa Ne 210-
@3, ux paOOTHUKOB; '

4) 10BOZIBI, HA OCHOBAaHMM KOTODBIX 3asBHTENL HE COINACEH C PELICHMEM H
neiicTBreM (Oe3eficTBEEM) OpraHa, NpPEeNOCTABIAIOIIEIO MYyHHILMIANBHYIO yCIYTY,
JODKHOCTHOTO JIMIa OpraHa, NpeJoCTaB/SOIIET0 MYyHMUMIATBHYIO YCIyTy, 6o
MyHHIHIQTBHOTO  CIIYXKaIlero, —MHOTOQYHKIMOHANBHOIO  HeHTPa, paboTHHKa
MHOTOGYHKIMOHAIBHOTO [EHTPa, OPraHu3alyi, NpelyCMOTPEHHBIX YaCThI0 1.1 craTteu
16 MenepanpHoro 3axoHa Ne 210-@3, ux pabOTHHKOB. 3asgBuTeNEM MOTYT OBITH
penCTaBeHbl NOKyMeHTH (TP Halu4iH), TONATBEPKAAIOMHNE NOBOJBL 3aABUTCI,
JU00 UX KOIIHH.

5.4. TlocTynuBinas jxanoba MOIIEXHUT PETUCTPALMK B CPOK HE MO3AHEE pabouero
IHSL, CIIEAYIOLIETO 32 JHEM IIOCTYIIEHNUS.

5.5. YKanoba, MOCTyNHBIIAs B OpraH, HPEJOCTAB/SIIOMIUK MyHHWIMIAIbHYIO
yCIOyry, MHOTO(QYHKUMOHANBHBIA —LEHTD, YYpeHUTENO MHOT0GYHKIIMOHAJIEHOTO
IeHTpa, B OpPTraHU3alMH, MPeIyCMOTPEHHBIE 9acCThIO 1.1 crareu 16 @enepanabHOTO
sakona Ne 210-®3, nu6o BBILECTOSIINA opraH (mpu ero HAJIAYUN), [OIJIEKUT
PAacCMOTpEHHIO B TedYeHHe TATHaiuaTd pabodux nHEW cOo OHS ee pEerucTpalvu, a B
cilydae OOYanoBaHWs OTKa3a OpraHa, NMPEeJOCTAaBIAIONIEr0 MyHUIHUNANbHYyIo YyCIyTY,
MHOTOQYHKIMOHAIBHOTO IIEHTPa, OpraHu3alyil, IpelyCMOTPEHHBIX YaCThIO 1.1 cTareu
16 ®enepansuoro 3akoHa Ne 210-@3, B mpueme NOKYMEHTOB y 3asBUTETIA aubo B
WCIIpaBIeHNH JOMyIEHHBIX OMeYaTOK ¥ OMMOOK HIM B Clydae 00>KanoBaHus
HApyIIeHNs] yCTAHOBIEHHOTO CPOKA TaKkWX HCIPABICHUH - B TEUEHHE IITH pabounx
JHEHN co JHs €€ pEerucTpaluH. '

5.6. Tlo pesyspTataM pacCMOTPEHHs XKanoObl IPUHUMALTCSA ONHO U3 CIIEAYIOIINX
peLIeHuH:

1) xamoba ymOBNETBOpseTCH, B TOM HYMCIe B (OpME OTMEHBI TPHHSITOrO
pelleH s, HCTPABIIeHHs IOMyIIEHHbIX ONEYaToK ¥ OMIMOOK B BRIJAHHBIX B Pe3ynbTaTe
IpefoCTaBieHrsl MyHMUIMIANbHOM yCIyTH —JOKyMEHTaxX, BO3Bpara —3adBUTEIO
JEHEXHBIX CpeICTB, B3UMaHWE KOTOPBIX HE IPENyCMOTPEHO HOPMaTHBHBIMHU
paBoBBIMU aKTaMH Poccuiickoii @Denepanuu, HOPMATHBHBIMU TPaBOBBIMH aKTaMH
Pecny6nuku TarapcTaH, MyHUIMIIANBHBIMY IPABOBBIMH aKTaMH,

2) B YIOBIETBOPSHHH KaN00bl OTKa3bIBACTCS.



He nosmnee nms, cinemyromero 3a AHEM NPHHSATHS DEILEHHUs, YKA3aHHOTO B
HaCTOSLLEM ITyHKTE, 3asBUTENO B NHCbMEHHOH (DOpME U MO KEJIAHHIO 3aABUTENS B
BJIEKTPOHHOM (GoOpMe HampaBisieTCS MOTHBUPOBAHHBIH OTBET O pe3yJIbTaTax
PacCMOTpPEHUS KaTOOHI.

5.7. B cimy4ae npu3HaHUS XaloOBI MOIUIEXANIENH YIOBIETBOPEHUIO B OTBETE
3aBUTENIIO O Pe3yJIbTaTaX PaCCMOTPEHHUS XKajloObl naetcs uHMOpMAIUs O NeWCTBHUSIX,
OCYIICCTBIIIEMBIX ~ OpPTraHoOM,  IPEAOCTABISAIOIIMM  MYHHIUNATBHYIO  YCIYTY,
MHOIOQYHKIMOHATIBHBIM IIEHTPOM JIM0O OpraHu3anuel, IIpeaycMOTPEHHOM JacTero 1.1
crate¥ 16 @enepanpHOro 3axona Ne 210-®3, B Liensx He3aMeMTUTENBHOIO YCTPAHEHHS
BBISIBJIEHHBIX HapyLIEHUH NIPU OKa3aHUM MYHHULIUTIATBHOU YCIIYTH, a TaK)Ke MPUHOCSITCS
U3BHHEHHS 3a JOCTaBJIECHHbIE HEYJOOCTBA U yKa3bIBaeTCs MH(POpPMAIWS O NaTbHEHUIIHX
JNEWCTBUSAX, KOTOpBIE -HEOOXOAMMO COBEPIINTH 3asSBUTENI0 B MLEJIAX IOJyYEeHUS
MYHHULMIIAIBHON YCITYTH.

5.8. B ciydae npusHaHUS XajJo0bl He MOJIEKAIIEH YIOBIETBOPEHUIO B OTBETE
3aIBUTEN0 O pe3yJabTaTaX pPAaCCMOTPEHUs JKajloObl HArOTCs apryMeHTHUPOBaHHBIE
pasbACHEHHST O INPUYMHAX IPUHATOrO peIlIeHUs, a Takke HHPOpMaLus O IMOpsAKe
00>XaIOBaHUS TIPUHSITOTO PEIEHNUS.

5.9. B ciryuae yCTaHOBIEHHUS B XOZ€ WM IO Pe3yIbTaTaM PacCMOTPEHHS KalloObl
NPHU3HAKOB COCTaBa aJMHUHUCTPATUBHOIO IIPAaBOHAPYIUEHWS WM IIPECTYIUICHHUs
JOJDKHOCTHOE JIUII0, PaOOTHUK, HaIeIeHHBIE MTOTHOMOYHSIMH IO PACCMOTPEHHUIO XKaloo,
HEe3aMeUIMTENIHO HANPaBIIAIOT UMEIOIUECS MaTepralibl B OpraHbl IPOKYPaTyphl.



[Mpunoxenue Ne 1

K AIMUHHUCTPATUBHOMY
perJaMeHTy IpeJOCTaBIICHHUs
MYHHUIIAIIAJIBEHON yCIIyTH IO BblAaue
CIpaBKH (BBITTUCKH)

®opma

(BnaHk opraHa, MpeiocTaBlIsOILEr0 MyHULMNATbHYO yeayry)

TomxHocTHoe nuno (PHO)

CIIPABKA

Caenenus 00 2IEKTPOHHOHA NOAMKMCH

(MOAMKCH YNOJHOMOYEHHOTO A0JDKHOCTHOTO JiML@
opraHa)



[Tpunoxenue Ne 2

K AIMHUHUCTPATUBHOMY
peryiaMeHTy MPeaoCTaBICHHUS
MYHHITUITAIBHON YCIYTH 10 BbIIaYe
CIIpaBKH (BBIITUCKH )

dopma

(BnaHk opraHa, MPeaoCTaBISIOLEro MyHULMTAIbHYIO YCIYTY)

Komy:

KouTakTHEIEe DaHHEBIE:

[IpencraBurens:

KonrtakTHbIE 1aHHBIE IpeacTaBUTEII:

PEILIEHUE
06 oTKa3e B MPEIOCTABICHUH MYyHULIUNIANEHOW YCITyTH
110 BBIZ[aue CITPaBKHY (BBITTHCKH)
oT Ne

PaccmotpeB Bame 3asBienue ot Ne U
npuaaraeMble K HEMY TOKYMEHTHI, YIIOJIHOMOYEHHBIM OpraHoM
IPUHATO pelieHre 00 OTKa3e B BhlAaye
CIPaBKH (BBINKUCKH) 1O CIEAYIOLIEMY OCHOBaHUIO:

JomnonHuTensHas THQOPMaLU:

CaeneHus 06 37€KTPOHHOM MOANIACH .

JomxHocTtHoe auuo (PUO)

(noAnuch yrnosHOMOUYEHHOTO 10IKHOCTHOTO ML
opraHa)



IIpunoxenne Ne 3
K AIMUHHUCTPaTHBHOMY
perinamMeHTy IpeIoCTaBICHHUS
MYHHMIMIIAJIBHOMN YCIIYTH 10 BhIJade
CIPaBKH (BBITTUCKH )

®opma

(BnaHk oprana, NpefoCTaBAIOWIEr0 MY HULIUTTATBHYIO yCyTy)

Komy:

KonTakTHEBIE NaHHBIE:

IIpencraBurens:

KonTakTHbIE AAaHHBIC IPEACTAaBUTEIIA:

PEIIEHUE

00 oTKa3e B preMe JOKYMEHTOB, HEOOXOUMBIX IJIs IPENOCTABISHUS
MYHHIMIAIBHOM YCIYTH 10 BblAade CIPaBKH (BBIITHCKH)

oT No

Paccmorpes Baie 3asBieHue oT Ne u
npujaraeMble K HEMY JIOKYMEHTHI, YIIOJTHOMOYEHHBIM OpraHoM
NPUHATO pelleHre o0 oTKase B
npHeMe TOKyMEHTOB, HEOOXOIUMBIX ISl IPEAOCTABIEH s MYHULUIIANLHOM YCIyTH O
BbIIa4Y€ CIIPABKU (BBITUCKH) [0 CAEAYIOUIUM OCHOBAHUAM:

L.
2.

PazpsacHeHune npuuKH OTKa3a:

HomnonHurtensHas nHGOpMAIIHS:

Bb1 BIpaBe MOBTOPHO OOPAaTUTHCS B YIIOJHOMOYEHHBIH OpraH C 3asBICHHEM O
IPENOCTABICHUH YCIYTH IIOCIIE yCTPAaHEH!Us yKa3aHHbBIX HapyLIEHUH.

JaHHBIA OTKa3 MOXeT ObITh 00XaJoBaH B HOCYAEOHOM TOPSAKE IMIyTeM
HaIPaBIICHHs K00kl B YIIOIHOMOYEHHEIH OpraH, a TakKe B Cyae6HOM IOpSIIKe.

Crenenust 06 37eKTPOHHOM HOAIKHCH

HomxHocTHOE auuo (PHUO)

(moanuchy yNnonHOMOYEHHOTO N0KHOCTHOTO ULA
oprasa)



IMpunoxenue Ne 4

K AIMUHUCTPATUBHOMY
peryiaMeHTy MpeaOCTaBIECHHUS
MYHUIUIIATEHON YCIyTH MO BhIIaYe
CTIPaBKH (BBIUCKN)

dopma

B
(HaUMEeHOBaHHE OpraHa MECTHOTO CaMOYMNpPaBleHUs )

oT

(pamunus, UM, OTUECTBO, MACMOPTHBIE AAHHbBIE, PETUCTPALIHIO
110 MECTY JKUTENLCTBRA, aPEC ANEKTPOHHOH NOUThI, TENEOH)

3ASABJIEHUE
0 BBIJaYe CIpaBKH (BBIIUCKN)

[pomry Bac BeigaTh cripaBKy (BBIIHCKY)

(yKkasaTb BUL CMIPABKH)

K 3asBJIEHUIO TIPUIIATAOTCS:

PesynpraT npenocraBieHus MyHULUIIAIBHOM YCIYTH, IPONTY MPEAOCTaBUTh:

DB JTWYHBIM KabuHeT [lopTana rocyqapCTBEHHBIX U MYHMIMIIATBHBIX YCIIyT
Pecrybnuku Tarapcran;

D B JIMYHBINA KabuHeT EAUHOrO mopTana rocyiapcTBEHHBIX ¥ MyHULUATBHBIX
YCIyT;

DB MHOTOQYHKLIHMOHAIBHOM IEHTPE MPEeJOCTaBJIEHUS TOCYNApCTBEHHBIX U
MyHHULMIANBHEIX yeiuyr Pecrybnuku Tarapctan;

B Opzane.

(mara) (monmuck) (®.N.0.)



[Tpunoxenue Ne 5

K AIMHEHUCTPaTUBHOMY
periJaMenTy IpeNoCTaBIICHUs
MYHHIMIATBEHON yCIyTH 110 BIAaYe
CIIPaBKH (BBIITMCKH)

PyxoBogutenro
VICIIOTHUTENBHOIO KOMHUTETA

OT:

3ASBJIEHUE
00 UCIIpaBIeHNN TeXHHYECKOH OMMOKU

Coo6maro 06 ommbKe, TOMyIIeHHON NPy OKa3aHWH MyHWIUNANTbHOH YCIyTH IO
BBIIAUE CIPABKH (BBIIIUCKH).
3anmcaHo:

[IpaBunbHEIE CBEICHHUA:

[Tpomry  WCIpaBuUTh  JONYIIEHHYIO — TEXHUYCCKYIO ommbOKy ¥  BHECTH
COOTBETCTBYIOIIME  M3MEHEHHs B JOKYMEHT, SBIIIOIIMICS  PE3yNbTaToOM
MYHHUIIAIIANBHON YCITYTH.

I[Tpunaraio cienyroline TOKyMEHThL:

1.

2.

B ciydae NpUHATHA pelieHus 00 OTKJIOHEHUHM 3asBlieHHs 00 HCIPaBIeHUH
TeXHHYECKOH OIIMOKH MPOIy HAIPaBUTh TAKOE pEIICHHE:

TIOCPEICTBOM OTIIPABIIEHHs JIEKTPOHHOTO JOKyMEHTa Ha afpec E-mail: ?

B BUJIC 3aBEpPEHHOM KOIMH Ha OyMaXxHOM HOCHTENE II0YTOBBIM OTIPaBICHHUEM I10
azgpecy: ;

HacrosmyM MOATBEPXKIAr0: CBEIEeHNs, BKIIOYCHHbBIC B 3aiBICHNE, OTHOCSIIMECT K
MOeli JIMYHOCTH M IIPEJACTAaBISEMOMY MHOIO JIMIly, & TaloKe BHECEHHBIE MHOIO HIIKE,
mocToBepHBL  JIOKyMeHTHl (KONMM  JIOKYMEHTOB), —IPHIOXKEHHbIE K  3aiBJICHHIO,
COOTBETCTBYIOT ~ TpeOOBaHMAM, YCTAHOBICHHBIM  3aKOHOIATENBCTBOM Poccuiickoit
Deyiepaliii, HA MOMEHT NpPEJCTABNCHHs 3aABJEHUA 5T JOKYMEHTBI JEHCTBUTEIBHB U
cozepKat JOCTOBEPHEIE CBSICHA.

(nara) (noamnucy) (®.1.0.)



