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NMOCTAHOBJIEHUE

Ne 6 oT 19 ceHTabps 2024 roga

06 yTBepKAESHUA aAMUHUCTPATUBHOTO perrniaMmeHTa npeaocTaBfieHus
Mynnuunanbnoﬁ ycnyru no Bbiaaye cnpaBku (BLINUCKMW)

B uenax peanusauum deaepanbHoro 3akoHa oT 27.07.2010 Ne 210-03 «O6
opranMIauMy  NPefOCTaBMeHUs  roCyAapCTBEHHbIX U MyHUUMNANbHBIX  YCIym,
crsysick noctaHosneHuem KabvHera Munuctpos Pecnybnukn Tartapctad oOT
112010 Ne 880 «O6 yTeepxaeHwn Mpsaaka paspaboTkn 1 YTBEPHAEHUA
anMUHUCTPATUBHBIX pernaMeHToB npeaocTaBneHns rocyAapCTBEHHbIX ycnyr
HCrO L TENBHBIMU  OpraHaMn  rOCYAapCTBEHHOW Bnacty Pecnybnukn TartapctaH # O
. J3MeHeHwit B oTaenbHble noctaHoBnenus KabuHeTa MunucTtpos Pecnybnuku
cronHuTenbHbIM  komuTeT HoBoakcybaeBckoro  Cenbekoro noceneHuns
AEBCKOTO MYHULMNANbHOro panoHa Pecnybnuku TaTapcTaH :

MOCTAHOBNAET:

LepanTs  ALIMUHUCTPATUBHBIA - pernameHT npenocTaBneHns MyHULUMNAanNbHON
ycnyru no sbiaade crnpasku (BbINUCKW).
2. flpu3HaTe  yTPaTUBLWMM  CUNy  NOCTAHOBNEHWA VicnonHuTenbHOro  KoMuteTa
HosoakcyGaescKOro CEnbCKOro nocenexHns AxcyBaeBCcKOro - MyHWLMNansHoro panoHa
Pecnybnukn TatapcTaH.

21.03.2022 Ne 5 «O6 yTBEPXAEHUM AaAMUHWCTPATUBHOIO pernameHTa
NpenoCcTABNEHUS MyHUUMNanbHOW ycryrin no Bblhadye cnpasku (BbINUCKM)» B HOBOW

C o7 124102022 r. Ne 13 "O BHeceHwn W3MEHEHW# B MoCTaHoBNeHue McnonHUTEenbHOro
HosoakcybGaeBCKOro CenbCKOro MoceneHns AxcyBaeBCkoro MyHUUMNanbLHoro
) 5 o1 21 mapta 2022 roga «O6 yTBEpXASHUM aAiMUHUCTPATUBHOTO pernameHTa
ABMNEHNA MYHULUMNANbHOR YCnyru no BelAaye cnpasku (BBINUCKN)».
L ACCTWTH HACTOSILLEE MOCTaHOBMEHWE  Ha OMuunanbHOM cante AkcybaeBcKoro
MyruLMnansHoro  paioHa - PecnyBnuvku  TatapcTa (http://aksubayevo.tatarstan.ru) n
onyCrkoBpaTh Ha oulManbHOM nopTa /mﬁaé@‘a @ MHopmaumu Pecnybnuku TaTtapcTaH
Inravo.tatarstan.ru). s e
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MpunoxxeHne Ne 1

K nocTaHoBneHunto VicnonHuTenbHoro kKomuTeTa

HoBoakcybaeBCKOro cernbCcKoro noceneHns

AkcybGaeBCcKOro MyHuumnansHoro panona PT
o1 19.09.2024r Ne 6

AOMWHUCTPaTUBHLIN pernameHT
npeaocTaBneHnsa MyHULMNAanbHOW yCryri No Bblgade crnpasBkuy (BbINMUCKN)

1. O6wume nonoxeHus
1.1. [peamMeT perynupoBaHns agMMHUCTPATUBHOMO pernamMmeHTa

Hactosiwmii  aAMUHUCTPATUBHBLIN  pernamMeHT NpefoCTaBfeHns  MyHUUMNansHOM
ycnyrm (oanee — agMUHUCTPATUBHBLIA perfameHT) ycTaHaBnuMBaeT CTaHAapT U Nopsiaok
npefocTaBneHnst MyHUUMNanbHOM ycnyrM no Bblgave crnpasBku (BbIMUCKM) (Oanee —
MyHMUMNansHas ycnyra).

1.2. Kateropun 3asiButenen

1.2.1. Jluuamu, nmerowmmMmn NpaBo Ha nosly4eHne MyHULMNansHOM YyCnyru, SBnsaTCs
dusnyveckme nuua (oanee — 3asBUTENb).

1.2.2. C 3aaBneHneM Brnpase obpaTuTbCs NpeactaBuTenb 3aaBuUTend, 4eNCTBYHOLWNI
Ha OCHOBaHUM [OKYMEHTa, YOOCTOBEpPSILWEero ero nofiHoMo4us (ganee — npeacraBuTenb
3aaBuTens).

1.3. Mopsgok MHpopMmMpoBaHUA O NPeAoCTaBAEHNN MyHULMNATbHOW YCyrn

1.3.1. WHdopmauus o nopsgke npenocTaBfeHuss  MyHUUMMNanbHOW  YCIyru
pasmellaeTcs:

1) Ha WHOPMALMOHHbLIX CTeHAax, CcoAepXalux Bu3yamnbHYHD W TEKCTOBYHO
MHOPMALMIO O  MyHMUMNAnNbHOW  ycnyre,  pacrnofioXeHHbIX B MOMeELLeHUsIX
MHOTFO(YHKLMOHAMNbHbLIX LEHTPOB MPeAoCTaBNEHUsST FOCYAapPCTBEHHbLIX U MYHULMMNANbHbIX

YCRyr.

2) Ha oduuManbHOM calTe MYHUUMNanbHOro pamoHa B MHGOPMALMOHHO-
TenekoMmyHukaumoHHoun cetn «MHTepHeT» (https:// aksubaevo. tatarstan.ru);

3) Ha lNMopTane rocyaapCTBEHHbIX U MyHMUMNanbHbIX yecnyr Pecnybnukmn TatapcTaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EguHOM nopTane rocygapCTBEHHbIX WU MyHUUMNAnNbHbIX ycnyr (YHKUMIA)
(https:// www.gosuslugi.ru) (aanee — EanHeln noptan);

5) B rocygapCtBeHHON MHGOPMaUMOHHOM cucteme «PeecTp rocyaapCTBEHHbLIX U
MyHUUMnaneHbix ycnyr Pecnybnukn TaTtapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyfapCTBEHHbIX N MyHULMNANbHbBIX YCAyr).

1.3.2. KOHCyJ'IbTI/IpOBaHI/Ie no BOrMpocaM npeanocTtaBlieHnA MyHI/ILI,I/II'IaJ'IbHOIZ ycnyrun
OCyLUeCTBIIAETCA:

1) B MHOrOYHKUMOHAmbHbLIX LEeHTpax MNpeaoCcTaBleHUss FOCYAAPCTBEHHbIX W
MYHULMNANbHbIX YCIYr NPy YCTHOM 06paLleHun - IMYHO UK No TeNnedoHy;



2) B UHTepakTmBHOM (phopme EgmHoro, PecnybnukaHckoro noprana;

3) B WcnonHutenbHom komuteTe HoBoakcybaeBCKOrO CENbCKOro MOCeNeHus
AkcybaeBckoro myHuuunaneHoro panoHa Pecnybnukn TatapcTtaH (aanee — Micnonkom):

MpU YCTHOM OOpaLLEeHUN - TIMYHO UK NO TENEOHY;

npwv NUCbMEHHOM (B TOM 4yucre B pOpMe 3NEKTPOHHOro AOKYMeHTa) obpalleHum —
Ha OyMakHOM HOCUTENE Mo NnoyTe, B ANIEKTPOHHON hOpPME NO INEKTPOHHON NoyTe.

1.3.3. IHdopmauusa Ha EanHom nopTtane, PecnybnukaHckom nopTane o nopsiake v
Cpokax npefoCTaBfneHns  MyHUUMNarbHOW  yCrnyrM Ha  OCHOBaHMM  CBeLEHUMN,
cogepxawmxca B PeecTpe rocygapCTBEHHbIX MU MyHUMUMNASbHBLIX YCNyr, npegoctaBnaeTcs
3aaBuTento GecnnartHo.

[ocTyn K MHopmaumm o cpokax W nopsigke npenocTaBreHus MyHULMNanbHOW
ycnyru ocyulectBnsaetcss 6e3 BbIMOSMIHEHUS 3asBUTENeM Kakux-nmbo TtpeboBaHun, B TOM
ynucne ©6e3 UCNONb30BaHWA MNPOrpaMMHOro obecnevyeHns, yCcTaHOBKA KOTOPOro Ha
TeXHUYeckMe cpeacTtsa 3aaBuTens TpebyeT 3akniyYeHUs JIMUEH3UOHHOrO WM MHOTO
cornawleHma ¢ npasoobnagaTternem nporpammMHoro obecneveHus, npegycMmaTpuBaloLLEro
B3VMaHWe nnaTtbl, perncTpauuio UM aBTopu3auuio 3asBUTENS WU NpeaocTaBfieHne um
nepcoHasbHbIX AaHHbIX.

1.3.4. lNpun obpaweHnn 3aaBuTens fNMYHO UK Mo TenedoHy B COOTBETCTBUM C
noctynusewnm obpalleHmem npegocrasnsgeTcs MHopmMauns:

1) o MecTe HaxoOXAeHWss MHOro(yHKUMOHANbHOrO LEeHTpa npenocTaBneHuns
rocyaapCTBEHHbIX W MyHUUMNanbHbIX Yycnyr, Mcronkoma (agpec, rpaduk paboTbl,
crnpaBoYHble TenedoHbl);

2) O nopsigke NpenoCcTaBfeHUs MyHMUMNANbHOW ycnyrn, o crnocobax M cpokax
nogayun 3asBneHun;

3) O KaTeropusix rpaxnaH, KoTopbiM NpeaocTaBnAeTcss MyHUUMnanbHasa ycnyra; o
HOPMaTUBHbIX NpaBoOBbIX  akTax, perynupylowmx  BOMNpPOCHI npenocTaBneHns
MYHULMNANbHOW yCryru;

4) 0 nepeyHe [OOKYMEHTOB, HEOOXOAWMbIX [ONsi PacCMOTPEHUs 3asiBfieHust O
npenoCcTaBEHNN MyHULMNANbHON YCRyrK, O Cpokax NpuemMa n perucrpaumm 3asaBrneHus;

5) o0 xoae npeaocTaBneHns MyHUUUNAanNbHOW yCnyru;

6) O MecTe pasMelleHus Ha odumumanbHOM canTe WHdopMauMM No BOoMpocam
npegocTaBneHns MyHULMNAnbHON YCNyru;

7) o nopsigke obGxanoBaHus AOeNcTBMA unn 06e30encTBUSA  OOSMKHOCTHLIX vl
Ucnonkoma.

Mo nucbmeHHOMY obpaleHuo  COTPYOHMKM  OTAena, OTBETCTBEHHOroO 3a

npenocTaBfeHne MyHUUMNanbHON ycnyru, nogpobHO B NMUCbMEHHOW hopMe pasbsCHSAT
3as8BUTENI0 NOPSAOK NpeaoCcTaBneHnss MyHULMNAnbHON YCNyrn U BOMPOCHI, yKka3aHHbIe B
HacTosILLEeM MYHKTE aAMUHUCTPATUBHOIO perfnameHTa, 1 B TedeHue Tpex pabounx aHen co
[AHSA perucTpauun obpalleHus HanpaensaT oTBeT 3asBuTento. OTBeTbl 4aTCH Ha A3blke
obpalleHusi. B crny4yae HEBO3MOXHOCTM AaTb OTBET Ha sA3blke obpalleHUss NCMoNnb3yTCs
rocyaapcTBeHHble A3blkn Pecnybnvkn TaTtapcTaH.

1.3.5. WH(popmauua no Bonpocam npenocTtaBneHns MyHUUMNanbHOW ycnyru
pasmMellaeTcs Ha oduunanbHOM canTe AKcybaeBCKOro MyHMUMMNANbHOMO W Ha
NMHPOPMaLIMOHHBIX CTEHAAX B MOMeLeHnax Mcronkoma ansa paboTbl C 3adaBUTENSAMMU.



NHdopmaums Ha rocyaapCTBeHHbIX s3blkax Pecnybnukn TaTapcTtaH, pasmellaemas
Ha MHOPMALUMOHHBIX CTeHAax U Ha oduuManbHOM cauTe MyHUMUMnanbHOro pavoHa B
WHOPMALMOHHO-TENEKOMMYHNKALNMOHHON ceTn «MHTepHeT», BKIlOYaeT CBeAeHUs O
MyHMUUNanNbLHOW ycnyre, cogepxawuecsa B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMMHUCTPATMBHOIO perrnamMeHTa, MHPOPMaLUID O MeCcTe HaxOXOAEHWUS, CrpaBOYHbIX
TenedoHax, BpeMeHu paboTbl Mcronkoma, o rpaduke npuema 3asiBEHUN Ha
npegocTaBrieHne MyHULMNanbHON YCIyru.

1.4. HopmaTtmnBHble NpaBoBble akTbl, perynupytoLime npegocraBrneHne
MYHULMNANbHOW yCnyru

1.4.1. lNepeyeHb HOpMATUBHbLIX MPaBOBbLIX AKTOB, PErynMpyloLwnx npegocrasneHme
MYHULMNANbHOMW YCNyrn (C yKa3aHMeM pPEKBM3UTOB HOPMATMBHbLIX MPaBOBbIX aKTOB U
WUCTOYHMKOB WX oduumnanbHoro onybnukoBaHud), pasmeweH Ha EanHom nopTtane, B
Peectpe rocygapCTBEHHbIX W MyHUUMMAnbHbIX YCAyr, Ha oduunanbHOM caunTte
MYHULMNANbHOrO panoHa B MHPOPMaLMOHHO-TENEKOMMYHUKAUMOHHOM ceTn «IHTepHeT».

1.4.2. TekCT agMUHNCTPATUBHOIO perfiameHTa B ENCTBYIOLLEN pefakunmn NogNexnT
pa3smMelleHuto Ha EgmHom nopTtane, B PeecTpe rocygapCTBEHHbIX U MyHULMMANbHbBIX YCAyT,
Ha ocuumansHoOMm caunte MYyHULUMNanNbLHOro panoHa B NHOpMaLMOHHO-
TENeKOMMYHUKaLUNOHHOW ceTu « IHTEpHETY.

1.5. TepMUHbI, UICNONb3yeMble B aAMUHUCTPATMBHOM pPerfnaMeHTe, U UX onpeaeneHus.

1.5.1. B agMUHUCTpPATMBHOM perflaMeHTe UCMONb3YTCA creaylwme TEPMUHBI U
onpegeneHus:

yaaneHHoe paboyee MeCTO MHOroyHKUMOHANbLHOIO LEHTpa nNpeaoCcTaBreHns
rocygapCTBEHHbIX W MyHMUMNAnNbHbIX  yCnyr — TepputopmanbHo obocobneHHoe
CTPYKTypHOE noppasgeneHme (ouc) MHOrogyHKLUMOHANbLHOIO LIEHTpa MNpeaocTaBneHns
rocygapCTBEHHbIX WM MyHMUMMNANbHBIX YCAYyr, CO30aHHOEe B TOPOACKOM  (CEeSfibCKOM)
noceneHnn MyHUUMnNanbHOro panoHa unu B ropoackom okpyre Pecnybnukm TaTapctaH B
COOTBETCTBUU C NyHKTOM 34 [paBun opraHusauum OesaTerlbHOCTU MHOrO(YHKLNOHaNbHbIX
LEeHTPOB MpeaoCTaBneHns rocyadapCTBEHHbIX WM MyHULMMAnbHbIX YCIYr, YTBEePXOEHHbIX
noctaHoBneHunem lNMpasutensctea Poccunckon depepaumm ot 22 gekadbps 2012 r. Ne 1376
«O6 yTBEpxaeHun lNpaBun opraHn3aumm OesTeNbHOCTU MHOTOYHKUMOHAMbHbLIX LEHTPOB
npefoCcTaBfieHUst TOCYyAapPCTBEHHbIX U MyHULMNASbHBIX YCIYry;

TexHnyeckas owwnbka - owwubka (onucka, onedatka, rpaMmmaTudeckas unu
apudmeTtudeckas owubka nmbo nogobHas  owwmbka), gonyuweHHas  OpraHom,
NpeaoCTaBNAOWNM MyHUUMNANBHYIO YCIyry, 1 NpuBeALlas K HECOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHUUUNanbHOW yCryrn), CBEAEHNAM B JOKYMEHTaX, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHMS;

EovHas cuctema wmgeHtTMdukaumm M ayTeHTUduUKauMm B MHAQPAaCTPYKType,
obecneunBaroLLeNn MHHPOPMALMOHHO-TEXHONOMMYECKOE B3anMmoaencTene MHPopMaLMOHHbIX
CUCTEM, UCMONb3yeMbIX OS5 NPeaoCcTaBneHnsa rocygapCTBEHHbIX U MyHULMNANbHbIX YCIyr B
anekTpoHHon dopme (ganee — ECWA) — depepanbHad rocygapCTBeHHas
WHOpMaUNoHHas cuctema, obecneuvmBarollad CaHKLWMOHMPOBAHHLIM OOCTYN Y4aCTHUKOB
WHGOPMAaLNOHHOIO B3auMOLENCTBUSA B CUCTEME WOEHTUUKAUUKM U ayTeHTUdUKauum K



NMHGOPMaLMK, coaepKallencs B rocyaapCTBEHHbIX MHPOPMALMOHHBIX CUCTEMAX U UHbIX
NHPOPMALMOHHBIX CUCTEMAX;

MoL - MNocygapcTBeHHoe GogkeTHoe yupexaeHne « MHOroyHKUMOHaNbHbIN LEHTP
npefoCcTaBeHNs rOCy4apCTBEHHbIX U MyHMUMNANbHbIX yenyr B Pecnybnvke Tatapcrany;

ANC ML - ABTOMaTM3MpPOBaHHasA NHOPMaLMOHHaA cucrtema
MHOrO(PYHKLMNOHANbHbLIX LIEHTPOB MPefoCcTaBreHnsa rocyaapCTBEHHbIX U MyHULMNASbHbIX
ycnyr Pecny6nukn TatapcTaH.

1.5.2. B agMunHuCTpaTMBHOM pernamMeHTe rop 3asiBrieHMeM O npenocTaBreHum
MyHUUMManNeHOW ycnyrn (garnee - 3asBrieHVe) MOHUMAaeTCs 3anpoc O npefocTaBneHun
MYHULUMNANbHOW YCRyr, NOAAHHbIA B COOTBETCTBMM C NYHKTOM 3 cTaTbk 2 deaepanbHOro
3akoHa oT 27 wwonsa 2010 roga Ne 210-d3 «O6 opraHuMsaumm npenocTaBneHus
rocyapCTBEHHbIX U MyHUUUNAanbHbIX ycnyr» (aanee — ®eneparnbHbid 3akoH Ne 210-93).

2. CtaHpapT npeaocTaBreHUsA MyHULMNAaNbHOM YCNyru
2.1. HaumeHoBaHne MyHMUMNanNbHOW ycnyrm
Bblgaya cnpaBku (BbIMUCKN).

2.2. HameHoBaHWe NCNonHUTENbHO-pacnopsanTenbHOro opraHa MeECTHOMO
camoynpaBreHusi, HenocpeacTBEHHO NPeAOCTaBMAOLWEr0 MyHULMMNANbHYIO YCryry

McnonHuTenbHbIN KoMuteT HoBoakcybaeBckoro CeJIbCKOro noceneHna
AkcybaeBCKoro MmyHuumnanbHoro panoHa Pecnybnvkn TatapcTaH.

2.3. OnucaHne pe3ynbTaTta npeaocraBlieHUA MyHMLlMHaﬂbHOIZ ycnyru
2.3.1. Pe3yJ'IbTaTOM npenocrtaBlieHnA MyHI/ILl,VII'IaJ'IbHOI7I YCIyIrn ABNAETCA.

1) cnpaBka (Bbinucka) (npunoxeHne Ne 1 kK HacToswemMy agMUHUCTPATUBHOMY
pernameHTy);

2) pelweHve 06 OoTKase B NpefocTaBrieHMM MyHUUMMNANbHOW ycnyru (NpunoxeHue
Ne 2 k HacToALWEeMy aAMUHUCTPaTUBHOMY perfiaMeHTy);

3) pelweHue 06 oTkase B Nnpueme AOKYMEHTOB, HeO6XoaUMbIX OIS NpeocTaBeHuns
MyHuuMnanbHon ycnyrn (npunoxenHne Ne 3 Kk HacTosiwemy aaMUHUCTPaATUBHOMY
pernamMmeHTy).

2.3.2. PesynbtaT npegoctaBfieHUs  MyHUUMMANbHOWM  YCryrM  HanpasnsieTcs

3aaBuTeNnt0 B (POpPME  OJNEKTPOHHOrO  AOKYMEHTa,  MOAMUCAHHOMO  YCUIEHHOW
KBanMUUMPOBAHHON SMEKTPOHHOW MNOAMNUCHID YNONTHOMOYEHHOrO AOSMKHOCTHOIO nvua
Ucnonkoma B cooTBeTCTBMM C PeaepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-03
«O6 anekTpoHHOM noanucuy» (ganee — ®epepanbHbii 3akoH N2 63-D3) B NNYHbLIM KabuHeT
EovHoro noptana. B cnyyae HanpaBneHusi 3asiBneHus nocpencrtsoM PecnybnukaHckoro
noptana pesynbTaT NpeaoCcTaBfeHns MyHUUMNAnbHOW YCIyrM HanpaensieTcs TakK Xe B
Nn4YHbIN KabnHeT PecnybnvkaHckoro noprana.

2.3.3. o BbIbOpYy 3asBUTENSA pe3ynbTaT NpeaoCTaBNeHUs MyHULMNanbHOW yCnyru
Bolgaetca B OpraHe wnun B M®L| B copme 3k3emnnsdpa IMEeKTPOHHOro [OKYMEHTa,
pacne4yataHHoro Ha OyMaxXHOM HocuTene, 3aBEepPeHHOro ne4vyatbid UM MNOAMNUCHI0
COOTBETCTBEHHO YMOSIHOMOYEHHOIO A0SMKHOCTHOrO nvua OpraHa nnu padotHnka MOLL.



2.3.4. 3aaButenb BnpaBe MNONy4UTb pesynbTaT NpefocTaBneHns MyHUUMnanbHOW
ycnyrm B (popme 3MeKTPOHHOro [OKYMEHTa B TeYyeHue cpoka AeCcTBUS pesyrnbTaTa
npegocTaBfieHUss MyHULUMNANbLHOW YCNyru.

2.4. CpoK npegocTaBfieHns MyHUUMNanbHON yCnyru, B TOM YnUCre C y4eTOM
HeobxoamMMocTn obpalleHns B OpraHM3aLmm, y4acTByoLIMe B NpeaoCcTaBneHnn
MYHULUMNANbHOW YCNyru, CPOK MPUOCTAHOBIEHNSI NPEAOCTaBNEHUA MyHULMNANBHON YCyrn
B CNny4ae, ecnv BO3MOXXHOCTb MPMOCTAHOBMEHUSA NPeayCMOTPEHA 3aKOHO4ATENbCTBOM
Poccunckon ®efepaumn, Cpok Bblgaym (HanpasreHnst) LOKYMEHTOB, ABNSOLMNXCS
pe3ynbTaToM NpefoCTaBNEHNS MyHULMNANBHON yCyru

2.4.1. MyHuumnanbHas ycnyra npeaocTaBnsieTcs B Te4eHne Tpex paboymx aHen.

2.4.2. T[lpuocTaHOBMNEeHMe cpoka npeaocTaBfieHNs MYHUUMNANbHOM YCNyrn He
npegycMoTpeHo.

2.4.3. HanpaBneHue [JOKYMEHTa, SBMSKOLWEroca pesynbTaToM npeaocTaBfieHns
MYHULMNANbHON ycnyrn B (popMe 9MeKTPOHHOrO JOKYMEHTa, 3asiBUTENIO OCYLLEeCTBNAEeTCH
B A€Hb OPOPMIEHUS U perucTpaumm pesynbTaTa npeaocTaBneHnsa MyHULmMnanbHON yCryru.

2.5. NcuepnbiBatowmin nepeyvyeHb 4OKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
3aKoHoAaTENbHBbIMU UM NHBIMWU HOPMAaTUBHBIMM MPaBOBbLIMU akTaMun AN NpegocTaBneHus
MYHULUMNANbHOW YCAYrK, a TakKe yCnyr, KOTopble SBMSTCA HE0OX0aUMbIMU U
obs13aTenbHbIMU 49 NpegoCcTaBNeHNs MyHULMNANbHbIX YCNyr, NoAneXxalmx
npeacraBneHunto 3asiButenem, cnocodbl X NONyYeHUs 3asiBUTenem, B TOM Yucre B
3NEeKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHns

25.1. na nonyyeHns  MyHuUUMNANbHOW  yCriyru  3adBuTenb  NpencTaBndeT
cnegyowmne OOKYMEHTbI:

1) DOKYMEHT, yOoOCTOBEPSAIOLWINN NUYHOCTL (He TpebyeTcsa B cnyyae obpauieHus
nocpeacteomMm EguHoro, PecnybnukaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSOLWMI NOSTHOMOYUSA NpeacTaBUTENS 3asaBUTENS;
3) 3aABneHue:

B popMe OOKyMeHTa Ha OymaxHom Hocutene (npunoxeHuve Ne 4 Kk HacToswemy
agMWHUCTPATUBHOMY pernameHTy);

B ONIEKTPOHHOW (hopMe (3anonHsaeTcsl NoCpenCTBOM BHECEHUS COOTBETCTBYHOLLMX
CBEAEHUN B 3NEKTPOHHYD (opMy 3asaBfeHUs), MNOAMUCAHHOE B COOTBETCTBUM C
TpeboBaHnaMM nyHKkTa 2.5.3 agMWHUCTPATUBHOIO perfnameHTa, npu obpaweHun
nocpeacteomMm EgmHoro, PecnybnukaHckoro noprana;

4) B cnyyae, ecnu AOns nNpeaocTaBNeHUs MyHUUMMANbHOW ycnyrn Heobxoauma
obpaboTka nepcoHanbHbIX [AaHHbIX NUUa, He SABMALLEerocsa 3asBuTenem, U ecnu B
COOTBETCTBUN C dpeaepanbHbiM 3aKOHOM 00paboTKka Takmx NnepcoHarnbHbIX AaHHbIX MOXET
OCYLLECTBMNATLCA C COrMacusl yKasaHHOro nuua, npu obpalleHuMn 3a MonyYyeHnem
MYHUUMNANbHOW  ycryrn  3asiBUTENb  AOMNOMHUTENbHO  MPEACTaBnseT  OOKYMEHThI,
noATBepXaawllmMe MonyydeHMe Corfacusi  ykasaHHOro nuvua WM ero  3aKOHHOro



npeacrtaBuTena Ha o6pa60T|<y nepcoHalribHbIX OaHHbIX YKa3aHHOro nwuda. ,D,OKyMeHTbI,
noagreepXxgakwwmne nomnydyeHmne cornacua, moryt ObITb npenctaBieHbl B TOM YUCIe B cpopme
QNEKTPOHHOIO AOKYMEHTAa;

5) B cnyyae, ecnu 00653aHHOCTb XpaHeHMs AOMOBOM KHurn go 31.12.2017
BO3naranacb Ha COBCTBEHHWKOB >XWUIbIX MOMELLEHWUA, 3asBuTEneM npencTaBnseTcs
AOMOBast KHUTa;

6) npaBoycTaHaBnvBalLWME OOKYMEHTbI Ha WHAMBWUAYalbHbIA XUMOW OOM (ecnu
npaBo COOGCTBEHHOCTU He 3apernmcTpupoBaHo B EAMHOM rocygapCTBEHHOM peecTpe
HeOBWXUMOCTUN) — ANS BbIMUCKU U3 NMOXO3ANCTBEHHON KHUTU.

2.5.2. 3asiBneHne wn npunaraemble AOOKYMEHTbl MOryT OblTb npeacTaBneHbl
(HanpaBneHbl) 3asBUTENEM OOHUM M3 Creayowmx cnocobos:

1) yepes MOL Ha OGymaxHbIX HOCUTENAX U B BWUOE ONEKTPOHHbLIX AOKYMEHTOB,
COOTBETCTBYHOLLMX TpeboBaHMAM NyHKTa 2.5.3 agMUHUCTPATMBHOIO perfnamMeHTa;

2) nocpeacteoM EgmHoro, PecnybnvkaHckoro noprana B 9NeKTPOHHON hopMe;
3) B OpraH nn4HO Mnu NnocpeacTBOM NOYTOBOM CBA3N HA ByMaXHOM HOCUTEnE.

3asBneHve n npunaraemble JOKYMEHTbI, MPU HanpaBfeHUn NOCPEACTBOM MOYTOBON
CBS13U, 3aBEPSIOTCSA B YCTAHOBIEHHOM MOpsiaKe.

2.5.3. 3asBneHne npu HanpaeneHun nocpeactsom EguHoro, PecnybnukaHckoro
nopTana noanucbiBaeTcsl MPOCTON INEKTPOHHOW NOAMUCHIO 3asiBUTENS.

[na nony4yeHuss NPpOCTON SNEKTPOHHOW MNOAMUCKU 3adABUTEN0 HEOOXOOMMO MPONTH
npoueaypy peructpaumn (ayteHtudukaumm) B ECUA, a Takke noarBepauTb YYETHYHO
3anuce.

ONEKTPOHHbLIE OOKYMEHTbl (SNEKTPOHHble 00pasbl [OOKYMEHTOB), YyKa3aHHble B
noanyHkTax 2, 4-6 nyHkra 2.5.1 agMMHUCTPATUBHOIO perfiameHTa, 3aBepsitoTCs YCUNEeHHOM
KBanMuuMpOBaHHOW NOANUCHIO NAL, YNONIHOMOYEHHBIX HA CO34aHne U nognucaHne Takux
AOKYMEHTOB, B TOM YMCe HOTapuycamum.

ONEKTPOHHbIE OOKYMEHTbI (3NEKTPOHHbIE 06pasbl LOKYMEHTOB), npunaraemble K
3asiBMeHN0, B TOM YUCNe JOBEPEHHOCTU, HanpaensawTca B Buae cdannos B popmartax pdf,
iPg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 M6anT.

KayecTBo npepocTaBnsieMblX 3MEKTPOHHbIX [OKYMEHTOB (3NIeKTPOHHbIX 06pa3oB
AOKYMEHTOB) [OMKHO MO3BONSATb B MNOMHOM O6beme npounTaTb TEKCT [OKYMeHTa MU
pacno3HaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpelwaeTca TpeboBaTtb OT 3asBUTENS:

1) npeacTaBneHns OOKYMEHTOB W MHGOPMauMM WAW OCYLLECTBMNEHUS LEWCTBUM,
npeacTaBneHne WnNu OCYLLEeCTBNEeHME KOTOpbIX He npegyCMOTPEHO HOPMaTUBHLIMU
NpaBoOBbIMW  aKTaMu, perynmpyrowmMMn  OTHOLLEHUs,, BO3HMKaKOWMe B CBA3UN C
npegocTaBfieHMeM MyHULMNAanbHOW yCnyru;

2) OCyWwecCTBNeHUs OEncTBuMiM, B TOM 4UCHE COrnacoBaHuMi, Heobxogumblx AOnis
NoNy4YeHNss MyHULMNANbHOW YCNYrn U CBs3aHHbIX ¢ 0bpalleHneM B MHble rocy4apCTBEHHbIE



OopraHbl, opraHbl MECTHOIro CamoyrnpasneHusi, opraHn3auun, 3a UCKINIYEHUEM MNOSyYeHUs
ycnyr v nornyvyeHnss [OKYMEHTOB W WHdOopMauun, npeaocTasnsemMblx B pesyrnbrarte
npeaocTaBneHnss Taknx Ycryr, BKIIOYEHHbIX B NepeyvHn, ykasaHHble B Yactu 1 crtatbn 9
®epepanbHoro 3akoHa Ne 210-®3 (HeobxoanMMbIX U ob6A3aTeNbHbIX YCNyr);

3) npenctaBneHUs  OOKYMEHTOB W MHGopmauuu, OTcyTcTBue n  (Mnn)
HEeJOCTOBEPHOCTb KOTOPbIX HE YyKasblBanuCb NpW MepBOHa4yanbHOM OTKase B nNpueme
AOKYMEHTOB, HeoOXoouMMbIX NS NpeAoCTaBfeHns MyHuuMnanbHoW ycnyrn, nnbo B
npeaocTaBNeHNn MyHULUMNANbHON YCNyr, 3a UCKITIOYEHNEM CreayroLmnX Cnyyaes:

a) W3MeHeHMe TpeboBaHUM HOPMATMBHbLIX MPaBOBbLIX aKTOB, KacCaloLLMXCS
npegocTaBneHns MyHUUMNanbHOW YCnyru, nocrne nepBoHavanbHOW nopayn 3asiBlieHus O
npenocTaBneHn MyHUUMNansHOM YCryru;

6) HannuMe owMnOOK B 3asiBNEHMU O MPefoCTaBMEeHUM MyHUUMNANbHOW YCryrn u
AOKYMEHTaX, MOAaHHbIX 3asiBUTENieM Mocfe MepBOHaYanbHOrO OTkasa B nNpueme
AOKYMEHTOB, HeobXOoAMMbIX [Ans NPefaoCTaBfeHUs MyHUuMnanbHoW ycnyru, nubo B
npenocTaBneHnM MyHUUMNAanbHOM YCNYyrM U He BKIMOYEHHbIX B NPEACTaBMNEHHbIA paHee
KOMMIEKT JOKYMEHTOB;

B) MCTEYEHME cpoKa AeNCTBMS AOKYMEHTOB WNN M3MEHEHWe WHGOopMauuu nocne
nepBOHaYyanbHOroO OTkasa B MnpuvemMe AOKYMEHTOB, HeobXoAMMbIX Ans NpenocTaBreHust
MyHUUMNansHOM ycnyru, nmbo B NpegocTaBneHn MyHUUMNansHOM yCnyrm;

) BbliBfieHMEe OOKYMEHTasrlbHO MOATBEPXAEHHOro hakta (MpuM3HakoB) OLIMBOYHOMO
UM NpoTMBONpPaBHOro genctena (6esgenctems) gosrmkHocTHoro nvua OpraHa, paboTHuka
M®Ll, npu nepBoHayanbHOM OTKase B nNpuemMe [JOKYMEHTOB, HeobxoaumbiX And
npefocTaBfeHnss MyHUUMNanbHOW Yycryrn, NuMbo B NpefocTaBneHun MyHUUunanbHOM
ycryru, O 4Yem B TMUCbMEHHOM Buae 3a noanucebto pykoBoautena OpraHa npu
nepBoHavyanbHOM OTKa3e B MNpuMeMe [OOKYMEHTOB, HeobxoaumbiX ANA npeaocTaBneHus
MYHULUMMNANbHOW yCnyrn, yBeAOMNSEeTCa 3asBUTENb, a Takke MPUHOCATCH U3BUHEHUS 3a
AocTaBneHHble HeyaobCTBa;

4) npepgocTtaBneHuss Ha OymMaXHOM HoOcuTene [OOKYMEHTOB W UMHdopMauuu,
3MEKTPOHHbIE 00pa3sbl KOTOPbLIX paHee ObinM 3aBepeHbl B COOTBETCTBUWU C MYHKTOM 7.2
yactn 1 crtatbm 16 degepanbHoro 3akoHa Ne 210-d3, 3a UCKNOYEHMEM CryvyaeB, ecnu
HaHeceHne OTMETOK Ha TakuMe [LOKYMEHTbl MO0 UX M3bATME SABNSETCS HeobXoguMbIM
yCcrnoBMem npegocTaBneHnsl rocygapCTBEHHOW WU MYHUUMNANbHOM YCIYrn, U UHbIX
Cny4yaes, YCTaAHOBIMEHHbIX heaepanbHbIMU 3aKOHaAMM.

2.6. VicuepnbiBaloLLmMii NepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUN C

HOpMaTMBHbLIMW NPaABOBLIMU akTaMu Ans NpeaocTaBneHns MyHUUMNanbHOM ycnyru,
KOTOpble HaXOOATCA B pacnopsiKeHUN rocy4apCTBEHHbIX OpraHoB, OPraHOB MECTHOro

camoyrnpaBneHust U NoABEAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHaM Unu opraHam

MECTHOro camoynpaBIieHnsi opraHu3aunii U KoTopble 3asiBUTENb BripaBe NPeAcTaBUTb, a
Takke cnocobbl NX NoNyvYeHnsi 3asiBUTENSIMA, B TOM YUCIE B ANEKTPOHHOW hopMe, NopsiaoK
NX NpPeacTaBnNeHNst; rocy4apCTBEHHbIN opraH, opraH MeCcTHOro caMoyrpaBrneHust mbo
opraHu3aLusi, B pacnopsikeHUN KOTOPbIX HAXOAATCS AaHHbIE AOKYMEHTbI

2.6.1. lNMonyyatoTca B pamkax MexxBeJOMCTBEHHOIO B3aMMOLENCTBUSA:



1) BbiNMMcka w©n3 EAMHOrO rocyaapcTBEHHOrO peectpa  HeABMXKUMOCTU -
depepanbHas cnyxba rocyaapCTBEHHOW permcTpaumm, kagacrtpa v kaptorpaduu;

2) cBedeHus O AencTeywolleM nacrnopTte rpaxgaHuHa Poccunckon depepaumm —
MBL Poccuu;

3) cBedeHuss O HoTapuwanbHOM [JoBepeHHocTn — ®defepanbHas HoTapuanbHas
nanara.

2.6.2. 3aaBuTenb BrpasBe nNpefoCTaBUTb [OOKYMEHTbl (CBedeHMus), yKasaHHble B

noanyHkte 1 nyHkTa 2.6.1 agMWUHUCTPATMBHOIO pernamMeHTa, B (opMe SNEeKTPOHHbIX
OOKYMEHTOB,  3aBEepeHHbIX  YCUMEHHOM  KBannuUMPOBaHHOW  MNOAMUCBID N,
YNONMHOMOYEHHbIX Ha co34aHue 1 NoannucaHue Takux JOKYMEHTOB, Npu nogadve 3asiBrieHns.

2.6.3. HenpegcraBneHne (HeCBOEBpPEMEHHOE MpeACTaBfeHNE) yKa3aHHbIMKM B
nyHkte 2.6.1 agMUHUCTPATUBHOIO perfamMeHTa opraHamu TrocygapCTBEHHOM BIlacTH,
opraHamu MecTHOro camoynpasfeHus, opraHn3aunsaMmn JOKYMEHTOB N CBEAEHUA HE MOXeT
ABMATLCS OCHOBAHWEM A9 OTKa3a B NpefoCcTaBfeHu MyHULMNANbHON YCIyri.

2.6.4. [omkHOCTHoe nunuo un (unn) paboTHUK, YKa3aHHbIX B MNyHKTe 2.6.1
aAMWHUCTPATUBHOIO perfiameHTa oOpraHoB W OpraHuM3aumin, He npeacTaBuMBLUME
(HecBoeBpEMEHHO NpeaCTaBMBLUME) 3arnpoOLUEeHHbIE W HaxOoAsWMECs B pPaCnopsiKeHUU
AOKYMEHT MnM CBefeHus, nognexart agMUHUCTPaTMBHOW, OUCUMNAMHAPHOW WNN  MHOW
OTBETCTBEHHOCTM B COOTBETCTBUN C 3aKOHoAaTenbCcTBOM Poccuinckon ®epepaunn.

2.6.5. 3anpellaeTcs TpeboBaTb OT 3asiBUTENS LOKYMEHTbl CBELAEHMUS, B TOM 4vuCne
noaTeBepxaarlme BHeCeHWe 3adBuTeneM nnatbl 3a NpefocTaBreHne MyHUuMnanbHOM
ycryru, HaxogsilmMecs B pPacnopsiKeHUU rocygapCTBEHHbIX OpraHoB, OpraHoOB MECTHOro
camoynpasfneHuss “ NoABEOOMCTBEHHbIX [OCYyQapCTBEHHbIM oOpraHam Wnu opraHam
MECTHOro camoynpaBfieHnst opraHM3aumni.

Hel'lpeﬂ,CTaBJ'leHl/le 3adaBuTerieM [OOKYyMEHTOB, codepXalwnxX cBeaeHnd, KOTOopble
HaXxoOATCA B pacnopaxeHnn rocyaapCTtBEeHHbIX OpraHos, OopraHoB MeCTHOro
camMoynpaslieHna un noaseoMCTBEHHbLIX TOCyAdapCTBEeHHbIM OpraHamMm Win oOpraHam
MEeCTHOro camoynpasiieHnsa Opl'aHI/I3aLI,VIl7I, HE 4ABNdAeTcdA OCHOBaHMeM AOnd oOTKa3sa
3aAaABUTESTIO B NpeaocTaB/ieHNn MyHMLLMHaﬂbHOIZ ycnyru.

2.7. VicyepnbiBatowwum nepedeHb OCHOBaHUM s 0TKa3a B NpuemMe LJOKYMEHTOB,
Heob6XxoauMbIX AN NPeaoCcTaBNeHNS MyHULMNANBHOW YCyru

2.7.1. OcHOBaHMsMW Ona OTKa3a B MNpUMEME [OOKYMEHTOB, HeobxoaumbixX Ans
npegoCcTaBeHNs MyHULMNANbHOW YCNYrn, SBASOTCS:

1) npeAcTaBneHHble 3asBUTENEM OOKYMEHTbI cogepXXaT MOAYMCTKA U UCNpaBeHns
TEKCTa, He 3aBepeHHble B MNOpsiake, YCTaHOBNEHHOM 3akoHoAaTenbCTBOM Poccumckomn
depepaumm;

2) OOKYMEHTbI coaepXaT noBpexneHnd, Hanm4dme KOTopbiX HE NO3BONAET B MNOJIHOM
obbeme ncnonb3oBaTb I/IH(bOpMaLI,VII-O N cBedeHund, cogepxalmnecda B OOKyMEeHTax Onsd
npenocrasrieHnA MyHI/ILI,VII'IaJ'IbHOIZ YCIyru;

3) npeactaBneHHble [OOKYMEHTbl MMM CBEAEHUS YyTpaTUMM CUITY Ha MOMEHT
obpalleHnss 3a MyHMUMNanbHOW YyCryron (4OKYMEHT, YAOCTOBEPSIOLWMIA MNONTHOMOYMS
npeacTaBuTens 3asiBUTENs, B cliydyae obpalleHus 3a NpeaocTaBfeHneM MyHUUMNansHom
yCnyru ykazaHHbIM NTULOM);



4) nogava 3asiBNEHUsI O NPeaoCTaBEHUN MyHULMMNANbHOW YCIyrn U AOKYMEHTOB,
HeobXxoanMbIX OIS NPeAOoCTaBEHUs MyHUUMNANbHOW YCNyru, B 3NEeKTPOHHOW ¢hopme ¢
HapyLUeHNEeM YCTaHOBMEHHbIX TpebGoBaHNIA;

5) HekoppekTHoe 3anoriHeHne obsas3aTenbHbIX nonen B oopMe 3asBfeHus, B TOM
ynucrne B WHTepakTuBHOW bopme 3asaBneHns Ha EaumHom, PecnybnukaHckom nopTane
(HepocToBepHOe, HenonHoe, NMMBo HenpaBubHOE 3anofiHeHne);

6) npeacTaBreHWe HEMoONIHOTO KOMMMeKkTa [OOKYMEHTOB, Heobxoaumblx AOnis
npenocTaBneHnst MyHUUMNansHOM yCnyru;

7) 3asdBrieHne o npeaocrtaBneHnn ycriyrm nogaHo B opraH rocy,qapCTBeHHon BJ1aCTH,
OopraH MecCTHOro camoynpasrieHna unm opraHm3auuto, B NMNOJIHOMOYMNA KOTOPbIX HE BXOAUT
npenocrasrieHne MyHMuMHaﬂbHOﬁ YCIyru;

8) HecobntogeHne ycTtaHoBNEHHbIX cTaTben 11 depepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-93 «O6 3neKTpOHHOW NOANUCK» YCIOBUA NPU3HAHUSA OENCTBUTENBHOCTMU
YCUNEHHOWN KBannuLumMpoBaHHOW 3NIEKTPOHHOW NOANUCH.

2.7.2. lNepeyeHb OCHOBaHW ONsl OTKasa B NpyemMe AOKYMEHTOB, HeobXoaAnMbIX AJis
NosTly4eHMst MyHULMNANbHOW YCIyrn, SABNSETCS NCHEePnbIBAKOLLNM.

2.7.3. PeweHne o6 oTkase B npueme 3asiBNeHUs U JOKYMEHTOB, HEOBXOANMbIX OIS
npefocTaBfieHnss MyHULMNanbHOMW YyCryrn, MoXeT ObITb NPUHATO Kak BO Bpems npuema
3aaBUTENs, TaK W NOCne Mofly4YeHUsi OTBETCTBEHHbIM [OOSMKHOCTHbIM nuuomMm OpraHa
HeobXoauMbIX Ons NPeaoCTaBfeHNs MYHULMNANbHOW YCNyrn OOKYMEHTOB (CBeOEHUK) C
NCMNonb30BaHNEM MEXBEAOMCTBEHHOIO MH(OPMAaLMOHHOIO B3aMMOLEWNCTBUSA, B CPOK, HE
npesbiwaowmnm 9 paboymx QHeN co OHA perucTpaunmn 3asBreHus.

2.7.4. 3anpelwaeTcsi OTKasblBaTb B MpUMEME 3asBNEHUS U MHbIX [OOKYMEHTOB,
HeobXxoauMbIX ONsi NPEeAOCTaBNEHNA MyHULMNANBHOW YCNyru, B Criydae ecriv 3asiBfieHne U
AOKYMEHTbI, Heobxoaumbie AnNs nNpenocTaBneHns MyHUUUMNAanbHOWM YCnyrk, nogaHbl B
COOTBETCTBUM C UHGOPMaAUMEN O CpoKax W nopsigke npefoctaBneHns MyHUUunanbHOM
ycnyrun, onybnukoBaHHon Ha EguHom noptane, PecnybnukaHckom nopTane.

2.8. VcyepnbiBatowwmm nepedeHb OCHOBaHUM 09 NPUOCTaHOBMEHUS UK OTKa3a B
npegocTaBfieHUM MyHULMNANBHOW YCNyrn

2.8.1. OcHoBaHus AN NPUOCTAHOBMNEHUS NPEAOCTaBNEHUS MyHULMNANbHOW YCIyru
OTCYTCTBY!OT.

2.8.2. OcHoBaHuA ona oTkasa B NPegoCcTaBeHnn MyHULMNAnbHON YCNyru:

1) B npencTtaBneHHbIX 3asBrieHun u (UNu) OOKYMEeHTaX COAEPXUTCA HenomHas u
(vnn) HegocToBEpHasn MHopmauus;

2) nocTynneHuMe OTBeTa OpraHa rocyaapCTBEHHOW BracTW, opraHa MeCTHOro
camoynpasneHns nMbo NoaBeAOMCTBEHHOW OpraHy rocygapCTBEHHOW BRacTM UMM OpraHy
MECTHOro camMoynpaBneHuns opraHmsaumm Ha ME>XBeJOMCTBEHHbIN 3anpoc,
CBMAETENbLCTBYIOLWEr0 06 OTCYyTCTBMM LOKYMEHTa 1 (Unu) nHpopmaumm, Heobxoanmblx ond



NpefoCTaBneHNsT MYHUUMNANbHOW YCMyrn, €cnu COOTBETCTBYKOLUMIA OOKYMEHT He Obin
npeacTaBneH 3asBUTenemM no cobCTBEHHON MHULMATUBE;

3) OTCyTCTBME CBEOEeHUN O perncrpaumm rpaxgaHuHa no MeCTY >KUTenbCcTBa
(NnpebbiBaHMs) B pacnopsi)KeHUN OpraHoB MECTHOIO CaMOynpaBIiEHWS.

2.8.3. lNepeyeHb OCHOBaHWU AN OTKasa B NpeaocTaBieHnn MyHULMNAanbHON yenyru
SABMSIETCHA NCYEPNbIBAOLLNM.

2.8.4. 3anpelaetca oOTKasbiBaTb B MNpedoCTaBfeHUN MyHUUMMNANbLHOW Yycrnyru B
cnyyae, ecnu 3asiBfieHWe O npeaocTaBfieHMM MyHUUMNanbHOW YCryru noJaHo B
COOTBETCTBUM C UHGOPMauUMen O cpokax W nopsgke npefoctaBrieHns MyHUUMnanbHOW
ycnyru, onybnukosaHHon Ha EgmHom nopTane, PecnybnukaHckom noprane.

2.9. Nopsgok, pasamep 1 OCHOBAHUSA B3UMaHUs rocy4apCTBEHHOW NOLSIMHBLI UM UHOW
nnaTbl, B3UMaemMon 3a nNpeaocTaBneHne MyHULMNanbHOM yCryru

MyHuumMnanbHas ycnyra npeaocTaBnsieTcsi Ha 6e3B03Me34HON OCHOBE.

2.10. MNepeyeHb ycnyr, KOTopble ABMAITCA HEOOX0AMMbIMU U 06A3aTENbHLIMKU ANS
npeaocTaBneHnss MyHULMNANbsHOM yCryru, B TOM YUCNE CBEAEHUSI O JOKYMEHTE
(AoKymeHTax), BblaaBaeMoMm (BblaaBaeMbliX) OpraHM3aunsiMum, y4acTBYHOLWLMMN B

npeaocTaBNeHNN MyHMULMNANbHbBIX YCNyr

MpenocTaBneHne HeobxoamMbIX U 0b6a3aTernbHbIX YCryr He TpebyeTcs.

2.11. MNMopsiaok, pa3amep U OCHOBaHUS B3MaHWUs Nnatbl 3a NpegocTaBneHne ycnyr, KoTopble
ABNAKOTCS HEOOXOAUMbBIMU M 06513aTeNbHLIMW Ast NPeA0CTaBMNEeHNS MyHULMNAIbHOM
ycnyru, BknoYasi MHpopMaumio 0 METOAMKE pacyeTa pa3Mmepa Takou nnatbl

MpenocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.12. MakcumarbHbIM CPOK OXUAAHUA B oMepeau npu nogade 3anpoca o npefocTaBreHnm
MYHUUUNANbHOW YCryru, ycrnyru, NnpeaoCcTaBnsieMon opraHm3aumnen, y4acTByoLLEN B
npegocTaBneHnn MyHULMNansHOW yCryru, 1 Npu nony4yeHnn pesynbtarta npeaocrasieHns
Takux ycnyr

2.12.1. Bpema oxvmgaHusa npy nogade 3asBreHUd Ha MofyyYeHue MyHuUUmMnarbHOW
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tpu nonyvyeHun pesynbTata nNpenocTaBfieHUss MYyHULMMAnbHOW YCryru
MaKCUMarbHbIA CPOK OXMAAHUA B oMepean He SOSKeH npesbiwaTtb 15 MUHyT.



2.13. CpoK 1 nopsiAoK perncrpaumm sanpoca 3asiButens o npegocraBneHnm
MYHULMNANBHOW YCyru N ycryrn, npegocTaBnsgeMon opraHn3aunen, ydacTBYyOLLEN B
npefocTaBneHnn MyHUUMNanbHOW yCryru, B TOM YMCNe B 31IEKTPOHHOM hopme

2.13.1. lMpn nnyHom obpaweHnn B MOLL B geHb nogjaumn 3asiBneHust 3asiBUTENHO
BblaaeTcs pacnucka nd AUC ML ¢ pernctpaumMoOHHbIM HOMEPOM, NOATBEPXAAatoLWMM, YTO
3asiBrieHne oTnpasBneHo, 1 AaTon nogayu 3asiBrieHus.

2.13.2. MNpwn HanpaBneHun 3asBneHusa nocpeacTtsom, EamHoro, PecnybnukaHckoro
noptana 3asiBuTesnib B Ae€Hb MNodayv 3asBNeHUsa nonyvaeTt B NIMYHOM KabuHeTe EanHoro,
PecnybnvkaHckoro noptana v no 3neKkTPOHHOW MoyTe yBeOoMIeHue, MOoATBepXxaatllee,
YTO 3asBreHue OTNpaBfieHO, B KOTOPOM YKa3blBalOTCA PErnmcTpaumoHHbIM HOMEp U aaTta
nogayun 3asiBrieHus.

2.13.3. Tllpn nuyHom obpaweHnn B OpraH B [OeHb NOOAYN  3asiBNEHUS
YNOMHOMOYEHHbIM [AOSMKHOCTHbIM nMuoM OpraHa 3adBuTEnto BblgaeTcs pacnucka u3
aBTOMaTM3NPOBAHHON WHAOPMALMOHHON CUCTEMbI, MNpefHa3Ha4YeHHOM AN oKa3aHuA
rocyAapCTBEHHbIX U MYHUUMNANbHbIX YCAYr, C perncTpaLMoHHbIM HOMEPOM, JaTON noaayu
3as8BMNeHns 1 nepedyHemM npeacTaBfeHHbIX JOKYMEHTOB.

2.14. TpeboBaHMs K NOMELLEHNAM, B KOTOPbIX NPeAoCTaBnseTcs MyHUuunanobHas
ycnyra, K 3any oXxugaHus, Mmectam 455 3anofiHEHUS 3anpocoB O NpeaocTaBneHnn
MYHUUMNANbHOW yCnyrn, MHOOPMaLMOHHBIM CTEHAAM C 06pa3suammn nx 3anofIHEHUS U
nepeyYHeM AOKYMEHTOB, HEOOXOANMbIX AN NPEeAOCTaBEHNS KAXO0N MyHULMNANbHOM
yCryru, pasMmeLLeHnio 1 0OpMIIEHNIO BU3yarbHOW, TEKCTOBOW U MySIbTUMEOUNHOMN
MHdOpMaUuUKM o0 Nopsiake NpeaocTaBneHnsa Takonm yCcnyr, B TOM Yncrne Kk obecneyeHunto
AOCTYMNHOCTU AN UHBaNMA0B yKa3aHHbIX O6bEKTOB B COOTBETCTBUU C heaepanbHbIM
3aKoHOAAaTEeNbLCTBOM M 3akOHOA4aTenbCcTBOM Pecnybnvkmn TaTtapcTaH o counanbHoM 3awmrte
WHBaNnaoB

2.14.1. TpepocTtaBrneHne MyHULMNAnbHOW YCyrM OCYLLeCTBSeTCA B 34aHUsIX U
nomeLLeHnax, 06opya0oBaHHbLIX MPOTUBOMOXAPHOW CUCTEMOWN U CUCTEMOWN NOXAPOTYLLEHUS.

Mecta npuema 3agasutenenm obopyayrTcd Heobxogumon Mebenbio  Ans
ohopMMEeHNs JOKYMEHTOB, MHAPOPMALNOHHBIMU CTEHAAMW.

2.14.2. B cooTBeTCTBUM C 3akoHogaTenbCcTBOM Poccurickon ®depepaumm o

couManbHOM 3aluTe WHBANMAOB B LENsX GGCI'IpeI'IFITCTBeHHOFO OOCTyrna K MecCTy
npenocrasrieHnA MyHI/ILI,VII'IaJ'IbHOIZ ycnyru obecneunBaeTcs:

1) obBecneumBaetca 6GecnpenaTCTBEHHbIA  AOCTYN  MHBanNMOOB K  MeCTy
npefocTaBneHns MyHUUMNanbHON ycnyrn (yAOOHbIM BXOA4-BbIXOA B MNOMELLEHUS W
nepemMeLleHne B nx npegenax);

2) BuM3yanbHasa, TeKCcToBas M MyrbTUMeaunHas MHgopmMauma o nopsake
npegoCcTaBeHNs MyHULMNANbHOW YyCNyru pasmelaeTcs B yAobHbIX Ans 3assutenen
MecTax, B TOM 4YuUCre C y4eTOM OrpaHMYeHHbIX BO3MOXHOCTEN NHBANWAOB;

3) CONpoBOXAEHWE WHBaNMOOB, WMEKWNMX CTOMKME  pacCTponCTBa
PYHKUNN 3pEHUA U CAMOCTOATENBHOIO NepeaBuKeHNd, N oka3aHue UM NOMOLLM;

4) BO3MOXHOCTb CaMOCTOSTENBHOrO NepeaBMXeHUs No TEPPUTOPUN, HA KOTOPOK
pacnonoXeHbl 06BEKTbI COLMAnNbHON, MHXEHEPHON U TPAHCMOPTHON MHPPACTPYKTYP, BXoAa
B Takve 06beKkTbl M BbIXOA4A U3 HUX, NOCaAKM B TPAHCMOPTHOE CPEeACTBO M BbICAAKU U3 HETO,
B TOM YMCIe C UCMNOSIb30BaHNEM Kpecria-KOSIACKM;



5) Hagnexawee pasmeweHve obopygoBaHuss W HocuTenen  MHdopmauum,
HeobxoamMmbix Ons obecneveHus BecnpensaTCTBEHHOro OOCTyna WMHBaNWAOB K ycriyram C
YY4E€TOM OrpaHuUYEeHN NX XNU3HeOEeATENbHOCTY;
6) aybnupoBaHne HeobxoguMoW  Onsi  MHBaANMOOB  3BYKOBOWM U 3pUTESNBHOWN
MHOpMaUuK, a TaKke HaganMcen, 3HakoB M MHOW TEKCTOBOW U rpadpnyeckon nHdopmauuu
3HaKaMu, BbINOSTHEHHLIMU penbedHO-TOYEeYHbIM WpudToM bpanns;
7) AONyCK cypaonepeBoa4vmka n TMdriocypaonepeBoaymka;
8) aonyck cobaku-npoBOAHMKA MpU  HanuuuM OOKyMEeHTa, MOATBepXaalwero ee
cneumanbHoe obyveHne n BblgaBaemoro no opme M B nopsgke, KOTopble YyCTaHOBMEHbI
npukasom MwuHUCTEpCcTBa Tpygaa M couumanbHon 3awmTtbl Poccuiickon depepauum oT
22.06.2015 Ne 386H «O6 yTBepxaeHun OpMbl AOKYMEHTa, noATBEpPXOAloLEero
crneumanbHoe obyyeHne cobakn-npoBogHUKA, 1 NOPSAKA ero Bblaauny.

2.14.3. TpeboBaHusa B yactn obecneyeHns OCTYNHOCTU AN MHBANMOoB OOBLEKTOB,

B KOTOpPbIX OCYLIEeCTBMseTCsa MpedocTaBneHne MyHUMUMnanbHOW YCnyru, W CpeacTs,
ncnosnb3yemMblX Mpuv MpeaocTaBieHnn MyHUUMManbHOW YCNyru, KOTOpble YyKasaHbl B
noanyHktax 1 — 4 nyHkta 2.14.2. agMWUHUCTPATMBHOIO perramMeHTa, MNPUMEHSITCA K
obbekTam N cpeactsam, BBEAEHHbIM B 3KCMfyaTauuio uUnu npowealinM MoaepHU3aumio,
pekoHCcTpyKuuto nocne 1 uona 2016 roga.

2.15. lNokasaTenu AOCTYyNHOCTU 1 Ka4ecTBa MyHULMNASIbHOM YCIyrK, B TOM Yucre
KONMMYeCTBO B3aMMOOENCTBUIN 3aABUTENS C AOSDKHOCTHLIMY NULLAMK Npu NpeaocTaBrieHnmn
MYHULUMNANbHOW YCYru U NX NPOAOIMKUTENBHOCTbL, BO3MOXHOCTbL MOMyYeHUs nHdopmawmm

0 Xo[e NpefoCcTaBrieHUss MyHUUMNAnNbLHOW YCIyrn, B TOM YUCne C UCNOoSIb30BaHUEM
NHOPMALNOHHO-KOMMYHUKALMOHHBLIX TEXHOMOMN, BO3MOXHOCTb JI60 HEBO3MOXHOCTb
NoSTly4eHUs MyHUUMNANBHON YCYrn B MHOTOQYHKLMOHATbHOM LeHTpe npeaocTaBneHns
rocygapcCTBEHHbIX U MyHULMNANbHbIX yCnyr (B TOM Yucre B NOSIHOM ob6beme), B nobom
TeppuTopuanbHOM nogpasgeneHnumn opraHa UCNoSTHUTENBHO pacnopsaMTensHOro opraHa

MECTHOro camoynpasreHusi, No Bblbopy 3aaBUTENS (IKCTEPPUTOPUANbHBLIN NPUHLAM),
nocpencTBoM 3anpoca O NPeaoCTaBlIEHUN HECKOSbKMUX FOCYAapCTBEHHbIX U (Mnn)

MYHUUMNANbHbIX YCNYr B MHOTOYHKLMOHAlbHbLIX LEeHTpax npeocTaBneHus

rocyapCTBEHHbIX N MyHULMNANbHbBIX YCNYr, NpeayCcMOTPEHHOro ctatben 15.1

depgepanbHoro 3akoHa Ne210-d3 (koMnneKCHbIM 3anpoc)

2.15.1. TlMokasaTtensaMm [JOCTYMHOCTM MPEeOOCTaBMEHNS MyHUUMNANbHOW YCnyrn
ABMAKOTCA:

pacnonoXXeHHOCTb NomMelleHnd, B KOTOpoM BeAeTCA npuem, Bblaada OOKYMEHTOB B
30HE OOCTYMNMHOCTU o6LLecTBEHHOIO TPaHCMNOopPTa,

Hannune HeobXoAMMOro KonuM4yecTBa CrneumanucTtoB, a Takke MOMELEeHUn, B
KOTOPbIX OCYLLECTBIIAETCA Npuem OOKYMEHTOB OT 3aaBuTenen;

Hanuune ucdepnbiBalollen WHPopMauMM o crnocobax, Mnopsake U Cpokax
NpefocTaBneHnst MYHUUMNAanbHOW YCnyru Ha WHAOPMALMOHHBLIX cTeHaax, EamHom
noptane, PecnyGnukaHckom noprane, ouumanbHOM canTe MyHULMNANsHOro panoHa;

oKasaHue NoMoLLM MHBanuaam B npeofonieHnn 6apbepoB, MeLlaLMX MOMYyYEeHUHo
UMW yCNyr HapaBHe C APYrMMU nuLamu.



2.15.2. [lokasaTensamu KavecTBa nNpefoOCTaBIIEHUS MYHUUMMANbHOW  yCnyru
ABNAIOTCA:

1) cobntogeHne CpokoB NpMema 1 pacCMOTPEHUS LOKYMEHTOB;

2) cobnogeHne cpoka nonyyvyeHus pesyrnbTata MyHULMNANIbHOW yCnyru;

3) oTcyTCcTBME OBOCHOBaHHbIX Xanob Ha HapyweHuss agMUHUCTPATUBHOIO
pernameHTa, coBepLueHHble paboTHMkamu OpraHa;

4) KONU4YeCcTBO B3aMMOAEWCTBUI 3asiBUTENS C AOSPKHOCTHbIMM nuuamu (6e3 yyeta
KOHCYNbTaLNn):

B3aMmogenctene 3asButens ¢ pabotHukamm OpraHa wnum  MOL  npwm
npefocTaBfeHMM MyHUUMNANbLHOW YCIyrn OCYLECTBISETCA OAMH pa3 npu npeacraBneHnu

3asiBNeHNs CO BCEMU HEOOXOANMbIMU OOKYMEHTaMU;

OOVMH pa3 B cny4yae HeobxoouMOCTW nonydYeHuss pesynbTata npefoCcTaBneHus
MyHuuunaneHon ycnyrm B OpraHe wnu MOL B dopme 3ak3emnngpa 3MeKTPOHHOro
AOKyMeHTa Ha ByMakHOM HocuTene.

rlpO,EI,OJ'I)KMTeJ'IbHOCTb OAHOro B3anMoOenCTBUS 3aaBUTENSA C JOMKHOCTHLIMU Nnuamm
npu npeagocTtaBJieHNN MyHI/ILI,VII'IaJ'IbHOI7I yCcnyrun He npesblilaeT 15 MUHYT.

3asaBuTenb BrpaBe OLEHUTb KayeCTBO MpefoCTaBNeHUs MyHUUMNanbHOW YCnyrn c
NOMOLLbIO YCTPOWCTB MOABWMXHOW pagnoTenedoHHON CBS3W, C UCNonb3oBaHMeM EAuHoro,
PecnybnuvkaHckoro noprasna, TepMUHaIbHbIX YCTPOUCTB.

2.15.3. NHdopmaumsa o xofe npedocTaBrieHUss MyHULMNANsHOW ycrnyrn MOXeT BbITb
nosiyyeHa 3asiBuTenem B NMYHOM KabuHeTe Ha EgumHom noptane, PecnybnvkaHckom
noptane, B OpraHe, MOLI.

2.15.4. MNpepocTaBneHe MyHUUMNANbHOW ycrnyrn ocyulectensietTca B filo6om ML
no BblGOpy 3asBUTENS HE3aBMCUMO OT MECTa €ero XWUTenbCTBa UM Mecta (PakTU4YecKoro
NPOXMBaHMUS (npebbiBaHus) Ha TeppuTopun Pecnybnuku TaTapcrtaH no
3KCTEpPPUTOPMANBHOMY MNPUHLMNY.

MyHuumMnanbHas ycnyra B cOCTaBe KOMMIIEKCHOro 3anpoca He NpeaocTaBnisieTcs.

2.16. NHble TpeboBaHus, B TOM Yucre yunTbiBaloLwme 0COBeHHOCTM NpeaocTaBneHns
MYHULUMNANbHOW YCAYrn Mo 3KCTEpPPUTOPMAanNsHOMY NPUHLMAY (B cnyyae, ecnv
MyHUUMNanbHas ycnyra npeaoCcTaBnseTcsa N0 aKCTeppUTopuanbHOMy NPpUHLMNY) U
0COBEHHOCTN NpeaoCTaBNEHNS MyHULMNANbHOW YCNyrn B 9NEeKTPOHHOM hopme

2.16.1. lpun npepocTaBneHNNn MyHULMNANbLHOW YCIyrn B 3NEKTPOHHOM dopme
3asBuUTENb BrNpase:

1) nony4uTb MHPOpMaLMIO O MOPSAKe N CPOKax NpefoCTaBNeHUs MyHUUMNANbLHON
ycnyru, pasmeLleHHyto Ha EguHom noptane, PecnybnvkaHckom nopTane;

2) nopgatb 3asBreHne O npefocTaBfieHUM MYHUUMNANbHOW YCIyrm W UHble
AOKYMEHTbI, Heobxoanmble Onsi npefocTaBfeHust MyHUUUNanbHOW YCryrn, B TOM 4ucne
AOKYMEHTbl M WHOpMaLMIO, 3NEKTPOHHbIe 00pa3bl KOTOpbIX paHee Obinn 3aBepeHbl B
COOTBETCTBUM C MYHKTOM 7.2 yactn 1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-03, c
ncnonb3oBaHmeM EguHoro, PecnybnvkaHckoro noprana;



3) nonyunTtb CBeAEHUSI O XOA4e BbINOSIHEHUSA 3asiBIEHMW O NpefoCTaBreHUN
MYHULMNANBHOW YCryru, NO4aHHbIX B 3NIEKTPOHHOM (hopMme;

4) OCyLeCTBUTb OLEHKY KayecTBa NpeaoCcTaBNeHNs MyHULMNANbHOW yCNyru;

5) nonyuntb pesynbTaT NpeaoCTaBNeHns MyHUUMNAnNbHOW Yycnyrm B opme
9NEKTPOHHOIO LOKYMEHTA;

6) nopaTtb xanoby Ha peweHue n gencrtene (6esgencreme) OpraHa, a Takke ero
AOJMPKHOCTHbIX NNL, MyHULMNANbHbIX CriyXawmx nocpeactsom EanHoro, PecnybnmkaHckoro
noprtana, noprtana deaepanbHON roCygapCTBEHHOW  WHAPOPMALMOHHON  CUCTEMBI,
obecneunBatowiern npouecc pocyaebHoro (BHecynebHoro) obxanoBaHus pelleHun u
aencteui  (6e3gencTBusl), COBEPLUEHHbIX MNpPU  NPeaoCTaBNEeHUM rOCYyOapPCTBEHHbBIX W
MyHAUMMANbHbIX  YCNyr  opraHamu,  NpeaoCTaBnSAlWMMW  FOCYOAPCTBEHHbIE U
MyHUUMNanbHblE  yCRyrn, WX  OOSDKHOCTHBIMW  nvuamu,  rocyAapCTBEHHbIMU U
MYHULMMNANbHBIMU CAY>XaLUMMU.

2.16.2. dopmupoBaHMe 3asiBIEHUS OCYLLECTBASETCA MNOCPEACTBOM 3amnosfIHEHUS
9NEeKTpoHHOW hopmbl  3asiBnieHuss Ha EguHom, PecnybnukaHckom noptane 6e3

HeobXoaMMOCTM AONOSNTHUTENBHOM NoAaun 3asBNeHUs B Kakon-nnbo nHom popme.
2.16.3. NMpwn hopmmpoBaHum 3asaBneHna obecneymBaeTca:

1) BO3MOXHOCTb KOMUPOBaHWUS M COXPaHEHWA 3asiBfIEHUS U WHbIX OOKYMEHTOB,
HeobXxoauMbIX ONA NpegoCcTaBneHns yenyru;

2) BO3MOXHOCTb 3aroflHEHUS HECKONbKUMU 3asiBUTENSAMU OOHOW 3MEeKTPOHHOW
dopMbl 3adBneHus npu obpalieHnn 3a ycnyramu, npegnonaralwmMmn  HanpasreHue
COBMECTHOrO 3asiBfIeHUS HECKOSNIbKUMU 3asiBUTENAMM;

3) BO3MOXHOCTb Me4yaTM Ha OyMakHOM HoOcuTene KOMuu 3NEeKTPOHHOW OopMbl
3a8BNeHNs;

4) coxpaHeHne paHee BBeLEHHbIX B AMIEKTPOHHYIO (popMy 3asiBfieHUs 3HAYeHUn B
nobon MOMEHT MO XenaHu norb3oBaTtens, B TOM 4ucre Npu BO3HUKHOBEHUU OLUMBOK
BBOJa W Bo3BpaTe A9 NOBTOPHOro BBOAA 3HAYEHU B ANEKTPOHHYIO DOPMY 3asiBIIEHUS;

5) 3anofiHeHWe nonen 3NeKTPOHHOW opMbl 3asBNeHMss OO0 Havana BBOAaA
cBeOeHNN 3aaBUTENEM C UCMONb30BaHMEM CBeaeHUN, pa3melleHHbix B ECUA, n ceegeHui,
onybnukoBaHHbIX Ha EpgumHom, PecnybnukaHckom nopTane, B 4acTu, Kacarouwencs
CBeEHUN, OTCYTCTBYIOLUNX B €ANHOWN CUCTEME NaeHTUdMKaLMN N ayTeHTUdMKaumm;

6) BO3MOXHOCTb BEPHYTbLCSA Ha NOOON M3 3TANOB 3aNONTHEHNSA 3MIEKTPOHHOWN POPMb
3asBrneHna 6e3 notepu paHee BBeAEHHOW UHOpMaLnu;

7) BO3MOXHOCTb [OCTyna 3asBuTENst K paHee MOoAaHHbIM WM 3asiBNEeHUsM B
TeyeHne He MeHee OAHOro roga, a Takke 4acTU4HO CHOPMUPOBAHHBIM 3aSBIEHUSIM - B
TeyeHne He MeHee 3 MecsiLEeB.

2.16.4. 3anucb 3aasutenen Ha npuvem B ML (qanee - 3anucb) ocyllecTBnsieTcA

nocpeacteom EgmHoro, PecnybnukaHckoro noprana, TenedoHa KoHTakT-ueHTpa ML,

3asBUTENIO NpPefocTaBnseTCcss BO3MOXHOCTbL 3anucu Ha nwbble cBoboaHble Ans
npuema gaTty v Bpemsa B npefernax yCTaHOBMNEHHOro B MHOMOMYHKUMOHANbHOM UEeHTpe
rpaduka npuema.

3anncbk Ha onpedeneHHyl OaTy 3akaH4yMBaeTCs 3a CyTKM OO0 HACTynreHus 3Tou
aaTbl.

Ana ocywecTteBrneHna npegBapuTenibHOM  3anucyn  nocpenctsom  EawmHoro,
PecnybnukaHckoro noptana 3assutento HeobxoaMMo ykasaTb 3anpalimBaeMble CUCTEMOM
AaHHble, B TOM Yucne:

dhammnumio, NMsi, 0TYECTBO (NPU HANMYUK);

HoMep TenedoHa;



afpec ANEKTPOHHOM NOYThI (MO XenaHuto);
Xenaemyto aaty 1 Bpems npuema.

B cnydae HecooTBETCTBMSI CBEAEHWUWA, KOTOpble CcoobWmMn 3asBuTenb Mpu
npenBapuTenbHON 3anucK, OOKyMeHTaM, NpPeACTaBMeHHbIM 3asiBUTENeM Npu  FIMYHOM
npueme, npeaBapuTeNibHasi 3anMcb aHHYNMPyeTCs.

Mpun ocylulecTBNeHUN npeaBapuUTENbHOM 3anucu  3asiButento  obecnevmBaeTcs
BO3MOXHOCTb pacrnedaTtaTb TanoH-noaTBepxaeHve. B cnydyae, ecnu 3asBuTens coobwmt
agpec SMeKTPOHHOW MOYThbl, HA yKasaHHbI agpec Takke HanpaenseTcs MHopMauus o
NOATBEPXAEHWN NpeaBapuUTENbHON 3anncK ¢ ykasaHMeM Aatbl, BDEMEHU 1 MecTa npuema.

Mpn ocyllecTBNEHUN nNpeaBapuUTENbHOM 3anucu 3asiBuTenb B 00si3aTenbHOM
nopsigke MHOPMUPYETCS O TOM, YTO MpeABapuTeNbHas 3anucb aHHYyNUPYeTcst B criydae
€ro HesIBKM Mo ucteyeHnm 15 MMHYT C Ha3Ha4YeHHOro BpeMeHu npuemMa.

3asButenb B Noboe BpeMs BnpaBe 0TKasaTbCsA OT NpeaBapuTenbHON 3anmcu.

3anpewaeTtca TpeboBaTb OT 3asiBUTENS COBEPLUEHMS WMHbIX OENCTBUA, KpoMe
NPOXOXOEeHUs naeHTUdUKaUMM n ayTeHTudukaumMm B COOTBETCTBUM C HOPMaTUBHLIMU
npasBoBbiMM aktamu Poccuickon ®epepauun, ykasaHus Uenn npuemMa, a Takke
npeaocTaBfieHNs CBedEeHUn, HeobxoauMbIX Afs pacyeTa ANIUTENbHOCTUM BPEMEHHOIO
WHTepBana, KoTopbli Heobxoanmo 3abpoHupoBaTb A4S Npuema.

3. CocTaB, nocnenoBaTesibHOCTb U CPOKM BbiNnOJIHEHNA aAMUHUCTPATUBHbLIX
npoueayp, TpEGOBaHMﬂ K nopsaAaKy nx BbinoJyiIHEHUs, B TOM HUucne 0CO06GEeHHOCTH
BbINOJIHEHUA aAMUHUCTPATUBHbLIX npoueayp B 3neKTpOHHOﬁ (bopme, a TaKxe
0COOGEHHOCTU BbINOJIHEHUSA aAMUHUCTPATUBHDLIX npoueanyp B
MHOFObeHKLI,I/IOHa.I'IbeIX HeHTpax

3.1. OnncaHne nocneaoBaTenbHOCTM AeNCTBUIA NPU NpeaoCcTaBNeHnm
MYHULMNANbHOW YCIyru

3.1.1. NpepoctaBneHne MyHMUMNANbLHOM YCNyrn BKNOYaeT B cebs cneaywowme
agMUHUCTpaTUBHbIE NpoLeaypbl:

1) KOHCYITbTUPOBaAHNE 3aABUTENA;

2) NMPUHATUNE n paccMmoTpeHune KOMMJeKTa OOKYMEHTOB, npencrtaBii€HHbIX
3adaBuUTENEM;

3) HanpaelnieHne MexsegoOMCTBEHHbIX 3anpoCcoB B OpraHbl, Yy4dYacTtBywuwne B
npenocrasrieHnn MyHMLlMHaﬂbHOVI YCIyru;

4) nogroToBKa pesynbTaTta MyHULMMNANbHOW YCNyru;

5) Bblgaya (HanpaBneHune) 3asBUTENtO pe3yrbTaTta MyHUUMNansHOW YCryru;



6) ncnpasneHne TeXHUYECKNX OLLNBOK.
3.2. OkasaHue KOHCynbTauumn 3asBUTENIO

3.2.1. OcHoBaHMeM Ha4ana BbIMNONIHEHUS aAMUHUCTPATUBHOW Mpoueaypbl SBNsSieTcs
obpalleHre 3asBUTENs MO BOMpoOcaM, CBSI3aHHbIM C MpeaoCTaBleHMEM MyHULMManbHOWM
yCnyru.

[lOMKHOCTHbIM ~ NMUOM  (pabOTHWKOM),  OTBETCTBEHHbIM 3@  BbINOSHEHNE
aAMUHMCTPaTMBHOW Npoueayphbl, SBNSeTCs:

npu obpawieHnm 3aasutens B MOLL — paboTHnk MOLY;

npy obpaweHnn 3aasutens B Mcnonkom — 3amecTuTenb pykoBOAUTENS
ncnosiHMTenbHoro komuteta HoBoakcybaeBCKOro cenbckoro noceneHust AkcybaeBcKoro
MyHUUMNaneHoro pamnoHa Pecnybnukn TartapctaH (ganee - [JOMKHOCTHOE  NvuUo,

OTBETCTBEHHOE 3a KOHCYIbTUPOBaHME).

3.2.2. 3asBuTenb BrpaBe 00paTUTbLCS 3a KOHCynbTauuen O nopsgke WM cpokax
npefocTaBneHnss MyHuumnansHon ycnyrm 8 MOL, nnyHoO 1 no TenedoHy n 3nNeKTPOHHOM
nouyre.

PaboTtHnk M®L| KOHCynbTMpyeT 3asdABUTENs, B TOM 4uUCre no cocTtaBy, dopme
npeacraBnseMon AOKYMeHTauum v OpyrMM BOMpocam Afis NONyYeHUs MyHULmMnasbHOW
yCnyru.

3aaBuTEenb MOXET NOoMnyYuTb WHOpMaLMIO O Mopsiake  MpenocTaBreHus
MYHULUMNANbHOM ycnyru Ha ocuumnansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPATUBHbIE  Mpoueaypbl, YCTaHaBNMBAEMble  HACTOSILLUM  MYHKTOM,
BbINOIMHSATCA B IeHb OOpalleHns 3asaBuTens.

Pesynbtatamu BbIMONIHEHUS  AAMUHUCTPATMBHbLIX  Npoueayp  SIBMSIHOTCS:
KOHCyrnbTauusi No coctasy, hopme NpeacTaBnsieMon OOKYMEHTauuM 1 apyruMm Bomnpocam,
HeoGXoaNMbIM AN NONYyYEHUS MyHULUMNANbLHON YCIyri.

3.2.3. 3aaButenb Bnpaese obpatntbca B OpraH no t1enedoHy 1 3NeKTPOHHOM MouTe,
a Takke NonyyYnTb KOHCynbTauuto Ha EgnHom, PecnybnukaHckom noptane, cante OpraHa o
nopsigke M cpokax npefocTaBfeHus MyHUUUNanbHOM YCyrn, B TOM YUCre Mo cOCTaBy,
dopme npeacrtaBnsemMon  OOKYMeHTauMM W ApyruM  BOnpocam  Ansd  nonyveHus
MYHULIMNANbHON YCNyru.

[lOfmKHOCTHOE  NUUO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE  UHOpPMUPYET
3a8BUTENA B COOTBETCTBMM C TpeboBaHuaAMM nyHkTa 1.3.4 agMUHUCTPATMBHOIO
pernameHTa.

AOMVHUCTPaTUBHbIE  MPOLIEAYPbl, YCTaHaBNMBaeMble  HAaCTOSILLUM  MYHKTOM,
BbINOSHATCS B TeYeHne Tpex pabounx AHeln co AHA NOCTynneHus obpalleHuns.

Pesynbtatamu BbIMOSIHEHUS  AAMWHUCTPATMBHbLIX  Npoueayp  SIBMSOTCS:
KOHCynbTauun no cocTtaBy, hopme NpeacTaBnsiemMort JOKYMeHTauum u apyrum Bomnpocam,
Heo6XxoaNMbIM AN NONYyYEeHUs MyHULMNANbHOW YCIyri.



3.3. lNpuHATME N paccMoTpeHne KOMNSekTa JOKYMEHTOB,
npeacTaBneHHbIX 3asiBUTENEM

3.3.1. lpvem [OKYMEHTOB ONA NpefoCTaBreHns MyHUUUNanbHOW YCnyrn 4yepes
M®L nnn yganeHHoe paboyee mecto MOLL.

3.3.1.1. 3asaBuTenb (NpeacraBuTenb 3asButens) obpawaetca B MOLL ¢ 3anpocom o
NpeaocTaBNeHNN MyHULMNANbHOW YCNyrn U NpeactaBnsieT AOKYMEHTbl B COOTBETCTBUM C
NMYyHKTOM 2.5 agMWHUCTPATMBHOIO pernameHTa.

3.3.1.2. PaboTHuk M®L], Beaywinm npmem 3asBneHuin:
onpegensieT npeameT obpalleHus;

YAOCTOBEPSET IMYHOCTb 3aABUTENS;

NPOBOAMUT NPOBEPKY MOIHOMOYMIA LA, NOAAOLLIEro AOKYMEHTHI;

npoBOAUT NPOBEPKY COOTBETCTBUA NOKYMEHTOB TDGGOBaHMFIM, YKa3aHHbIM B MYyHKTE
2.5 AAMUHUCTPATUBHOIO pernamMeHTa,

3anosIHAET 3NEeKTPOHHY0 dhopmy 3aserneHns B AIC MoL;

npn npenocrtaBrieHNN OOKYMEHTOB, YKa3aHHbIX B MYHKTE 2.5 AAMUHNCTPAaTUBHOIO
pernameHTa Ha 6yMa)KHOM HOcUTENeEe, OCYyLWleCTBNAeT CKaHMpoBaHME nNpeacTtaBii€HHbIX
OOKYMEHTOB,

pacneyaTbiBaeT 3asBneHne n3 AVIC MoL;
nepefaet 3asBUTENIO HA NPOBEPKY U NOANUCAHME;
nocrne nognucaHna ckaHupyet nognucaHHoe 3asasneHne 8 AUC ML,

3arpyxaet B AUIC MOLl aoKyMeHTbI, NpeacTaBNeHHbIE B 3NEKTPOHHON hopme nnu
3MEeKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (hopMUpYyeT INEKTPOHHOE Aeno;

BO3BpaLLaeT noAnMcaHHoe 3asiBfeHne 1 opurinHarnbl OyMaxkHbIX JOKYMEHTOB;
BblAET 3asiBUTENO pacnuncky B Npueme LOKYMEHTOB.

AOMUHUCTPATUBHbIE  Mpoueaypbl, YCTaHaBNMBAEMble  HACTOSILLUM  MYHKTOM,
BbINOSHSOTCA B IeHb 0bpalleHns 3asBUTeNS.

Pe3yanaTaMV| BbIMNONTHEHNA aAMUHUCTPATUBHbLIX Npouenyp ABJIIAKOTCA. TOTOBOE K
oTnpaBKe 3adBlieHNe U NakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnseT nakeT 4OKYMEHTOB, NMPUHATLIX OT 3asBUTENS B
OpraH B anekTpoHHoON ¢hopMe (B COCTaBe MakeTOB 3NEKTPOHHbIX Aef) B Te4YeHMe OOHOro
paboyero aHs co AHA obpalleHuns 3aaBuTens B CTPYKTypHoe nogpasgeneHne ML,

PesynbTatamu BbINONHEHNA agMUHUCTPATUBHBIX NpoLeayp ABMSKOTCS: 3aaBfieHne n
nakeT OOKYMEHTOB (3MIEKTPOHHOE Oen0), HanpaeneHHble B OpraH, NoOCpeaAcTBOM CUCTEMBI
3MEKTPOHHOIro B3aUMOLENCTBUA.

3.3.2. [lpyem pJOOKyYMEHTOB [N nNpefoCTaBNeHUs MyHuMUMnanbHOW ycryrm B
3ANeKTpoHHOM hopme Yepes EanHbin, PecnybnvkaHcknin nopTan.



3.3.2.1. 3aaButenb Ons nogayn 3adBneHUs B 3NEKTPOHHOW (opMe BbINOMHAET
cnegywouine 0encTeus:

BbIMOSTHSET aBTOpPM3aLMIo;
OTKpbIBaeT hOpMYy 3MEKTPOHHOIO 3asIBMEHWS;

3anonHseT  opMy  3NEeKTPOHHOrO  3asiBMEHUsl,  BKIOYaKOLYH  CBEAEHMs,
HeobxoanMble 1 obsA3aTenbHbIE AN NPeaoCTaBNeHNs MyHULMNANbHOW YCNyru;

NpuKpennsieT [OOKYMEHTbl B 3NIEKTPOHHOW (QOPME WM  3MEeKTPOHHble 06pasbl
AOKYMEHTOB K popMe 3NEKTPOHHOIO 3asiBrieHns (Mpn HeobXxoanMOoCTK);

noaTBepXaaeT akT O3HAKOMMEHWst M cornacusi C YCIoBUMSIMW U MOPSAKOM
npegocTaBneHnss MyHUUMMANbHOW YCryrn B 3MEeKTPOHHOM d¢opme (ycTaHaBnuBaeT
COOTBETCTBYIOLLYIO OTMETKY O corflacum B popme 3NEKTPOHHOIO 3asiBeHUs);

noaTBepXaaeT  [OCTOBEPHOCTb  COOOLUEHHbIX — cBefeHwui  (ycTaHaBnuBaet
COOTBETCTBYIOLLYIO OTMETKY B hOpMe 3NEKTPOHHOTO 3asiBNEHMS);

OTNpaBnsieT 3anofIHEHHOE 3IEKTPOHHOE 3asiBfieHne (HaXXMmaeT COOTBETCTBYIOLLYHO
KHOMKY B (DOPME 311EKTPOHHOTIO 3asIBMEHUS);

QNEKTPOHHOE 3aABJieEHMEe noanncbliBaeTCcA B COOTBETCTBUN C Tpe6OBaHVIF|MI/I NyHKTa
253 AAMUHUNCTPATUBHOIO perfiaMeHTa,

nony4aeT yBegomrieHne o6 oTnpaBke 3MeKTPOHHOTO 3asiBIEHMSI.

dopmaTHO-Nornyeckasi NpoBepka COOPMUPOBAHHOIO 3adBfEHUA OCYLLEeCTBNAETCS
nocrne 3anosiHeHUs 3asiBUTENEM KaXdoro U3 nosier anekTpoHHoOW opmbl 3asiBrieHnd. Mpu
BbISIBIEHNN HEKOPPEKTHO 3arnOfIHEHHOIO NONSA ANEKTPOHHOW hOPMbI 3asBNEHNSA 3asBUTENb
yBEOMISETCA O XapaKTepe BbIIBIEHHOW OLWNOKM 1 nopsake ee yCTpaHeHUs nocpescTBOM
MHOPMALMOHHOIO COOBLLEHNS HENOCPEOCTBEHHO B 3NIEKTPOHHOM (POpME 3asiBIIEHNS.

AOMUHUCTPaATUBHbIE  Mpoueaypbl, YCTaHaBMMBAEMble  HACTOSILLUM  MYHKTOM,
BbINOIMHSATCA B IeHb 0OpalleHns 3asaBuTens.

PesyanaTaMM BbIMOJIHEHNA aAMUHNCTPATUBHbLIX Nnpouenyp ABnATCA: 3N1IEKTPOHHOE
aeno, HanpasJieHHOE B OpraH nocpeancTtBoM CUCTEMbI SNTEKTPOHHOIO B3aMMOOENCTBUSA.

3.3.3. PaccmoTpeHune komnnekTa gokymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Ha4vana BbIMOAHEHNA a4MWHUCTPATUBHOW npoueaypbl
ABNSETCA MNOCTYNfieHMe 3asiBMEHUA U UHbIX  OOKYMEHTOB, Heobxoaumbix AN
npefocTaBfieHnUss MyHULUMNAnNsHOW YCNyru.

[ OMKHOCTHbIM JINuom (pa6OTHI/IKOM), OTBETCTBEHHbIM 3a BbINnoJiHEHNE
a,D,MI/IHI/ICTpaTI/IBHOIZ npouenypbl ABNdeTcA 3aMeCTuTeslb pykoBoauTenda UCNOJNTHUTENbHOIoO
KOMUTETAa HOBoaKcy6aeBCKOFO CeJiIbCKOro nocerneHnd (p,anee - OOJIDKHOCTHOE€ MO,
OTBETCTBEHHOE 3a npunem ﬂOKyMeHTOB)I

3.3.3.2. [JO/mMKHOCTHOE nuUO, OTBETCTBEHHOE 3a NPUEM [OOKYMEHTOB, B Clyyae
obpaLleHunsa 3assutens c 3aasneHnem B OpraH:

onpeaenseT npeameT obpalleHns;



yCcTaHaBnMBaeT NIMYHOCTb 3asBUTENS;
NPOBOANT NPOBEPKY MOMHOMOYMIA LA, NoAaoLWero AOKYMEHTbI;

NPOBOAMWT NPOBEPKY COOTBETCTBMSA LOKYMEHTOB TpeboBaHMsM, yKazaHHbIM B MYHKTE
2.5 agMUHUCTPATUBHOrO  perniameHTa, MpPOBEPKY COOTBETCTBUS  NpeacTaBfieHHbIX
OOKYMEHTOB  YCTaHOBMNEHHbIM  TpeboBaHusM  (Hagnexawee odopmneHne  Konun
AOKYMEHTOB, OTCYTCTBME B AOKYMEHTax MOAYUCTOK, MPUMUCOK, 3a4EepPKHYTbIX CIOB U UHbIX
He OroBOPEHHbIX UCNpaBeHun);

3arorHAaeT ANMEKTPOHHYHIO (bopmy 3adaBI1IEHUA B aBTOMaTI/I3I/IpOBaHHOl7I
I/IHC*)OpMaLl,I/IOHHOI7I CUCTEME, I'Ipeﬂ,Ha3Ha‘-IeHHOl7l anda OKa3aHunA TrocyaapCTtBEHHbIX U
MYyHUUMNAarbHbIX YCIYT;

npn npenoctaBlieHNN OOKYMEHTOB, YKa3aHHbIX B MYHKTE 2.5 aAMUHNCTPAaTUBHOIO
pernamMmeHTa Ha 6yMa)KHOM HOCcUTene, ocyuwecTtBrdeT CKaHMpoBaHWE nMNpeacTtaBii€HHbIX
OOKYMEHTOB,

pacrnevaTbiBaeT 3asiBleHNE;
nepenaeT 3asBUTENIO HA NPOBEPKY M NOANUCaHue;
nocne noanucaHus ckaHnpyeT NOANMCaHHOE 3asiBNEHME;

3arpyxaeT B aBTOMaTU3UPOBaHHYIO MH(OPMALNOHHYIO CUCTEMY, NPeAHa3HaYeHHYIo
ANSA OKa3aHUSA rocyfapCTBEHHbIX M MyHUUUNANbHBIX YCIyr AOKYMEHTbI, NpeACcTaBeHHble B
9NEKTPOHHOW OpME UMM  JNEKTPOHHble 00pasbl  OTCKAHMPOBAHHbLIX  JOKYMEHTOB,
doopmMupyeT 3NeKTPoOHHOE Aeno;

BO3BpawWaeT noanncaHHoe 3adBneHne ©n OpurnHarsbl 6yMa)KHbIX OOKYMEHTOB
3aABUTETIO,

BblOaeT 3aAaABUTESNIIO paCrnucky B npneme JOKYMEHTOB.

B cnyyae HanmumMs ocHOBaHW Anisi OTKasa B NpuemMe OOKYMEHTOB [OJIKHOCTHOE
NMUO, OTBETCTBEHHOE 3a MpUEM [JOKYMEHTOB, YBeAOMIISieT 3asiBUTENs O Hanuuum
npensTCTBMN ONs npuema 3asBneHuMst M BO3BpallaeT eMy [OKYMEHTbl C OObSCHEeHuWeM
coaepkaHus BbisIBIEHHbIX OCHOBAHWUI Arsi OTKa3a B NpUemMe 4OKYMEHTOB.

3.3.3.3. [JormKHOCTHOE IMUO, OTBETCTBEHHOE 3a MNpuMeM [JOKYMEHTOB, rocre
NOCTYNfEeHNsS JOKYMEHTOB Ha pacCMOTpeHME:

npuceavBaeT 3asiBlIEHNI0 HOMeEpP B COOTBETCTBUW C HOMEHKNATypon Aen u craTyc
«lpoBepka JOKYMEHTOBY;

n3y4vyaeT NnocCTtynmelLne INIEKTPOHHbIE Aefa, B TOM 4YUCIe NPUIioXXeHHbIe 3adaBUTENIEM
OOKYMEHTbI B SﬂeKTpOHHOVI q)opme N SNEeKTPOHHbIE 06pa3b| OOKYMEHTOB,

nposepAeT KOMMIMEKTHOCTb, YNTAEMOCTb 3JTEKTPOHHbIX o6paaoB OOKYMEHTOB,

npoeepsieT cobniogeHne ycroBuW OEeNCTBUTENBHOCTU  SNEKTPOHHOM  noanucwy,
nocpeactsoM obpaiweHna Kk EavHomMy nopTany (B criyyae, ecnu  3asiBUTENeM
npeacTaBfeHbl 3NEeKTPOHHbIE JOKYMEHTbI, NOAMNUCaHHbIE YCUMEHHOW KBanmuumpoBaHHOM
3NEeKTPOHHOM NOANUCHIO).



Mpn HanMumMuM OCHOBaHWW, MPeayCMOTPEHHbIX MYHKTOM 2.7.1 agMWUHUCTPATUBHOIO
pernaMeHTa, noaroTaBnMBaeT MNPOEKT pelleHus o6 oTKase B MpuvemMe [OOKYMEHTOB,
Heobxo4MMbIX A4S NPeoCTaBNEeHNA MYHMLMNANbHOW YCyTr.

B cnyyae, ecnn B pesynbTtate [MpOBEPKU YCUIIEHHOW KBanMPUUMPOBAHHOW
3NEKTPOHHOM MOAMUCU BbISIBNIEHO HecobntogeHue ycnosuin ee AenCTBUTENbHOCTU, NPOEKT
peweHns ob oTkase OOMKeH cogepXatb NyHKTbl ctatbn 11 ®epgepanbHoro 3akoHa Ne 63-
®3, KoTOpble NOCAYXUIN OCHOBaHWEM ANA ero NPUHATUS.

MpoekT peweHna o6 oOTkasze B nNpuemMe [JOKYMEHTOB, HeobxoauMMbIX Ans
npegocTaBneHns MyHUUMNanbHOW YCNyru, C ykasaHuem npu4vMH oTkasa (B crnyyae, ecnuv
OCHOBaHMA ANd OTKasa B MNpuemMe [OOKYMEHTOB, HeoOXOoAWMbIX AONns npefocTaBneHus
MYHULUMMNANbHOW YCMyrn, CBsI3aHbl C HapylleHMEM YCTaHOBIEHHbIX TpeboBaHWA K Takum
AOKYMEHTaM, OCHOBaHWA AN OTKa3a B MpuvemMe [OOKYMEHTOB [OSMKHbl CcoAepXaTb
WHOPMaUUID O HaMMEHOBaHUW [OKYMEHTOB (MHdopMauuu, CBedeHuKn), KoTopble He
npeacTaBneHbl, cogepxaT HegOCTOBEPHble U (UnM) MPOTUBOPEYMBLIE  CBEOEHUS,
odpopMSieHbl C  HapyLleHMeM YCTaHOBMeHHbIX TpeboBaHuKW), HanpaBngeTcsa Ha
cornacoBaHve B YCTaHOBIIEHHOM Mopsiake MNocpeacTBOM  CUCTEMbl  3MEKTPOHHOMO
AOKymMeHToobopoTa.

CornacoBaHue npoekTa pelleHns 06 oTkase B npueme LOKYMEHTOB, HEOBXOAMMbIX
AN NpefocTaBneHuMst  MyHMUMNAnbHOW  YCryrn,  OCYLUECTBRsieTCA B MOpsiaKe,
npeaycMOTPEHHOM NyHKTOM 3.5.3 aAMUHUCTPATMBHOIO pernaMmeHTa.

B cnyyae oOTCyTCTBMSI OCHOBaHWMA [AOnisi OTkasa B MpueMe [JOKYMEHTOB,
NpeaycMOTPEHHbIX NMYHKTOM 2.7.1 agMUHUCTPATMBHOIO pernameHTa, AOMKHOCTHOe Nuuo,
OTBETCTBEHHOE 3a MpPMEM [OOKYMEHTOB, B TeYeHWe ogHoro paboyero AHA CO AHS
MOCTYNMEHUs 3asiBMIEHMs1, HanpaBnsieT 3asiBUTENI0, yKasaHHbIM B 3asiBNIEHMM Cnocobom,
yBEeOOMIIEHME O MOCTYMNNEHUN 3asiBNEHUS, COAEpXKallee BXOAALMUA PErncTpaLUOHHbIN
HOMep 3asiBNeHusl, OaTy MNorny4YeHust 3asiBNeHusl, nepeyeHb HauMeHoBaHMi alnos,
npeacTaBfeHHbIX K HeMy [OOKYMEHTOB, AaTy MNofy4YeHust pesynbtata MyHUUMnanbHOM
ycnyru.

3.3.3.4. MWcnonHeHne npoueayp, yKasaHHbIx B nyHktax 3.3.3.1, 3.3.3.3
agMUHUCTPATMBHOIO  perfamMeHTa, npu HanNUYMn  TEXHUYECKON BO3MOXHOCTM
OCYyLLEeCTBMAEeTCS B aBTOMAaTU4YECKOM peXume C MCMNOoSb30BaHMEM aBTOMAaTU3MPOBAHHOM
WHOPMALNOHHOM CUCTEMbI, MNpeAdHasHa4YeHHOW [N OKasaHus rocygapCTBEHHbIX U
MYHUUMNANbHbIX YCAYT.

3.3.3.5. AOMVHUCTpaTMBHblE Mpouedypbl, YycTaHaBnuBaemble MyHKTOM 3.3.3
agMUHUCTPATMBHOIO pernamMeHTa, BbIMOMHAITCA B TedeHne ofgHoro paboyero AHS Co AHSA
NOCTYNSIEHUS 3a8BMNEHUS HA PacCMOTPEHME.

Pe3yJ'IbTaTaMVI BbIMNOJIHEHUA aAMUHNCTPATUBHbLIX NMpouenyp ABNAKTCA: ﬂpI/IHFITbIIZ Ha
paccMOoTpeHne KOMMIEeKT [OOKYMEHTOB WIM TMPOEKT peLlleHnda 06 oTkase B npuneme
OOKYMEHTOB, HeobxoanMBbIX Ans npegocraBneHnd MyHMLLMHaﬂbHOIZ YCIyru.

3.4. HanpaBneHl/le MeXBeOMCTBEHHbIX 3anpoCOoB B OpraHbl, y4acTtByroLine B
npenocrtasiieHnn MyHMLLMHaﬂbHOIZ ycnyru

3.4.1. OcHoBaHMeM Ha4yana BbIMOSHEHMUS a,D,MI/IHI/ICTpaTI/IBHOIZ npouenypbl ABNAETCA
nosiyyeHne [OOJIKHOCTHbIM  JIULIOM (pa6OTHVIKOM), YNOJIHOMOYEHHbIM Ha BbINOJIHEHNE



agMWHNCTPATUBHOM Mpoueaypbl, OT OOMKHOCTHOro nuua (paboTHWKa), OTBETCTBEHHOIO 3a
npuemM JOKYMEHTOB, NMPUHATBIX OT 3asBUTENS JOKYMEHTOB.

[IOMKHOCTHbIM ~ NMUOM  (pabOTHWKOM),  OTBETCTBEHHbIM 3@  BbINOSHEHNE
agMUHMCTPATMBHOW npoueaypbl, ABMASIETCS 3aMecTUTENb PYKOBOAUTENS UCTONHUTENbHOMO
komutTeTa HoBOakcybaeBCKOro CenbCKoro MoceneHust (ganee - [OOJMKHOCTHOE Nuvuo,
OTBETCTBEHHOE 3a HanpaBneHne MeXBe4OMCTBEHHbIX 3anpocoB).

3.4.2. [OSMKHOCTHOE NULO, OTBETCTBEHHOE 3a HanpasfieHMe MeXBeOOMCTBEHHbIX
3anpocoB, opMupyeT W HanpasndeT B 3NeKTPOHHOW opmMe nocpeacTBOM CUCTEMBI
MEXBEOOMCTBEHHOIO 3NEKTPOHHOIO B3auMOAENCTBMS (NPU  OTCYTCTBUM TEXHUYECKOM
BO3MOXHOCTU — MHbIMK cnocobamu) 3anpockl O NpeaoCTaBfieHMM JOKYMEHTOB N CBEAEHUN,
npesyCMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

ALMVHUCTPaATUBHbIE  MPOLIEAYypbl, YCTaHaBMMBaeMble  HACTOSILLUM  MYHKTOM,
BbINOSHSAOTCS B A€Hb NPUHSTUS 3asiBNEHUS HA PaCCMOTPEHME.

PesynbtaTamu BbIMONHEHMS  AAMWHUCTPATMBHbLIX  Npoueayp  SIBMSIHOTCS:
HanpaBneHHble B OpraHbl BractM W (4MnM) NOABEAOMCTBEHHbIE OpraHam BRacTy
opraHusauum 3anpocsl.

3.4.3. CneumanucTtbl NOCTaBLUMKOB AaHHbIX HA OCHOBaHWM 3anpocoB, MOCTYMUBLUMX
yepe3 CUCTEMY MEXBELOMCTBEHHOIO 3NIEKTPOHHOrO B3aUMOOEWCTBMUS, NPeaoCcTaBnsioT
3anpawuvBaemMble OOKYMEHTbl (MHGOPMaUMIO) WM HanpaensawT  yBegomsieHust 006
OTCYTCTBMM [OOKyMEHTa W (Mnn) uHopmMaumu, HeobxoaumbiX ANns npeaocTaBneHns
MYyHUUMNaNbHOW ycnyru (ganee — yBegomneHune ob otkase).

AOMWHUCTPATMBHBIE  Npouenypbl, YCTaHaBMIMBAEMbl€  HACTOSALUMM  MYHKTOM,
BbIMOMHATCA B TeYEeHNe Tpex AHEN CO OHS NOCTYNNeHns MeXBegOMCTBEHHOro 3anpoca B
opraH unu opraHuMsaumto, NnpegocTaBnAloLWme JOKYMEHT U MHAOPMAUUIO, eCNN NHbIE CPOKU
NoaroTOBKWM M HanpaBrieHWss OTBETa Ha MEeXBEeAOMCTBEHHbIA 3arnpoC He YCTaHOBIIEHbI
degepanbHbIMM 3aKOHaMK, NpaBoBbIMKU akTamu NpaButenbctBa Poccuinckon degepaunm m
NPUHATBIMM B COOTBETCTBUM C beaeparnbHbIMM 3aKOHAMU HOPMATUBHBLIMW MPaBOBbLIMU
akTamn Pecnybnuku TaTapcraH.

Pesynbtatammn BbINOMHEHUS aAMUHUCTPATUBHBLIX MpoUeayp ABNATCA: AOKYMEHThI
(cBepgeHust), Heobxoaumble AOns  NPefoCTaBneHUs  MyHuuMnanbHOW  ycnyri, nnbo
yBegomMmneHne o6 oTkase, HanpaBfeHHble AOMMKHOCTHOMY 5uUy, OTBETCTBEHHOMY 3a
HanpaBreHne MeXxBeaOMCTBEHHbIX 3anpoCoB.

3.4.4. [JOfMKHOCTHOE NULO, OTBETCTBEHHOE 3a HanpasfieHMe MeXBeOOMCTBEHHbIX
3anpocoB:

nony4yaeTt 3anpawunBaemble 4epe3 CUCTEMY MEXBEOOMCTBEHHOIO 3fEKTPOHHOMO
B3aMMOOENCTBUA  OOKYMEHTbl  (CBeadeHusi), HeobxoauMmble And  npeaocTaBneHus
MyHUUMNANbHON ycnyru, Nubo ysegomneHne ob otkase npu OTCYTCTBMM AOKYMEHTa u (unu)
UHdopmMaLuuy;

NpU HanMyYMM OCHOBAHWIA, NPEAYCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTPATMBHOMO
pernameHTa, noaroTaBnMBaeT MPOEKT pelweHus o6 OoTkase B nNpuemMe [OKYMEHTOB,
HeoGXoaNMbIX ANA NpeaoCcTaBnNeHnUst MyHULMNAnbHOW YCyriu.



MpoekT peweHna o6 oOTkasze B nNpueme [OOKYMEHTOB, HeobxoouMmbix Ans
npegocTaBneHns MyHUUMNanbHOW YCnyru, ¢ ykasaHuem npuyvH oTkKasa (B cnydae, ecrnu
OCHOBaHMA ANd OTKasa B MNpuveMe [OOKYMEHTOB, HeobXoauMmbIX AOns npeaocTaBneHus
MYHULUMMNANbHOW YCMyrn, CBsI3aHbl C HapylleHMEeM YCTaHOBIEHHbIX TpeboBaHWA K Takum
OOKYMeHTaM, OCHOBaHWs [ns OTKasa B MpueMe [OOKYMEHTOB [OJDKHbl CoAepXaTb
WHOPMAUUID O HaMMEHOBaHUW [OOKYMEHTOB (MHopMauun, cBedeHUn), KoTopble He
npencTaBneHbl, cogepxaTr HeOOCTOBEpPHble U (UnM) MPOTUBOPEYMBLIE  CBEOEHUS,
opopMnEeHbl C  HapylweHMeM  YCTaHOBMEHHbIX TpeboBaHuKn), HanpaeBnseTca Ha
cornacoBaHve B YCTAHOBMIEHHOM MopsagKke MNOCPeAcTBOM CUCTEMbl  3SIEKTPOHHOrO
AOKymeHToobopoTa.

CornacoBaHue npoekTa pelweHnsa o6 oTkase B npueme OOKYMEHTOB, HEOOXOAMMbIX
ANa  nNpefocTaBfeHnMs  MyHUUMNanbHOW  YCnyru,  OCYLWEeCcTBnsieTca B MOpsAke,
npeaycMoTpPeHHOM NyHKTOM 3.5.3 agMUHUCTPATMBHOIO perfameHTa.

A}J,MI/IHI/ICTpaTI/IBHbIe npoueaypsbl, yCTaHaBliMBaeMble HaCTOoALLNM MYHKTOM,
BbIMOJTHAKOTCA B A€Hb MNMOJTy4eHUd CBeAEeHNN Mo MEXBELOMCTBEHHbLIM 3anpocam.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBLIX Mpoleayp SBAAKTCA: OOKYMEHTHI
(cBegeHust), HeobxoauMMble Ans NpedoCTaBNEHUS MyHULMNAnNbHOM  YCNyrM, NpPOEeKT
pelweHns o6 oTkase B nNpuvemMe [OOKYMEHTOB, HeobxoaumblX ANns NpefoCcTaBleHUs
MYHULMMANBHON YCIyTu.

3.4.5. VicnonHeHue npouenyp, ykasaHHblXx B nyHktax 3.4.2, 3.4.4
aAMWUHUCTPATUBHOIO  pernamMmeHTa, npm HaNMMYMN  TEXHUYECKOW BO3MO>XHOCTW
OCYLLECTBMAETCA B aBTOMATU4YECKOM PEXUME C MCMONb30BaHMEM aBTOMAaTU3MPOBAHHOM
WHOPMALUMOHHON CUCTEMbI, NpeAHa3Ha4YeHHOW [Ans OKa3aHUs rocygapCTBEHHbIX W
MYHULMNANbHbLIX YCNYr, B TOM YMCNe C MOMEHTa perucTpaumm 3asiBfieHns B COOTBETCTBUN C
NyHKTOM 2.13 agMUHUCTPATUBHOIO perflaMeHTa.

3.4.6. MakcnmanbHbIN CPOK BbIMOSMIHEHUS aAMUHUCTPATMBHBIX Npouenyp, ykasdaHHbIX
B NyHKTe 3.4 aAMUHUCTPATUBHOIO perfnameHTa, CocTaBnsieT Tpyu pabounx aHs.

3.5. NoaroToBka pesynbTaTa MyHULMMNANBHOW YCNYrn

3.5.1. OcHoBaHMeM Havana BbIMOMHEHMS agMUHUCTPATUBHOM Npoueaypbl SBnseTcs
nocTynneHne  OT  AOJMKHOCTHOrO  nuua, OTBETCTBEHHOIO  3a HanpaeneHue
MEXBEOOMCTBEHHbIX  3anpocoB, AOKYMEHTOB  (CBeAEeHUn), HeoOXxoOuMbIX  Ans
npeaocTaBneHns MyHULUMNANnbHON yCcnyru.

[OMKHOCTHbIM ~ NIMLIOM, OTBETCTBEHHbIM 33 BbINOSIHEHWE aAMUHUCTPATUBHOM
npoueaypbl, SBMASeTCS 3aMecTUTeflb  PYKOBOAWUTENS  UCMOMHUTENbHOrO  KoMuTeTa
HoBoakcybaeBckoro cenbckoro nocenexus (ganee - AOMKHOCTHOE N0, OTBETCTBEHHOE 3a
MOArOTOBKY pe3yrnbTaTa npeaocTaBneHnst MyHUUMNansHOM yCnyri).

3.5.2. [omkHOCTHOE InMUOo, OTBETCTBEHHOE 3a MNOArOoTOBKY pesynbTaTta
npegocTaBfieHNss MyHUUMNANbHOW YCNYIn:

paccmatpuBaeT COPMUPOBAHHLIA KOMMMEKT [OKYMEHTOB, HeobxoauMMmbix Ans
npenocTaBneHnst MyHUUMNansHOM yCnyru;

NpW BbISIBNEHUM OCHOBaHWUI ANnsl oTkasa B NPeAO0CTaBNeHUN MyHULMNANbHOW YCyru,
yKasaHHbIX B MyHKTe 2.8.2 agMUHUCTPATMBHOIO perfameHTa, MOAroTaBnNMBaeT MNPOEKT
pelweHusi 06 oTkase B NPeAOoCTaBNEHUN MyHULMMNANbHON YCIyru;



B Crlydae OTCYTCTBMSI OCHOBaHUM AN OTKa3a B MNpefocTaBNeHun MyHUUMnanbHOW
ycnyru, npeaycMoTPEHHbIX MYHKTOM 2.8.2 agMUMHUCTPATUBHOIO perfiameHTa, no utoram
pPacCMOTPEHNSA AOKYMEHTOB, HEOOXOANMbIX ANs NPefOoCTaBNeHUss MyHULMNANbHOM YCnyru,
nogrotaBnMBaeT MPOEKT pesynbTaTa nNpefoCTaBfeHUss MyHUMUMNANbHOW  ycnyrm B
cooTBeTCTBUM C nognyHkTamn 1 — 3 nyHkTa 2.3.1 agMUHUCTPaATMBHOIO pernamMeHTa;

HanpasnsieT NOArOTOBIEHHbIN NPOEKT pe3dynbTata NpegoCcTaBNeHNs MyHULMNansHOM
yCryru Ha cornacoBaHve B YCTaHOBIIEHHOM nopsagke nocpeCTBOM CUCTEMbI 3NIEKTPOHHOTO
AOKyMeHToobopoTa.

AOMWHUCTPATMBHbIE  Mpouenypbl, YCTaHaBfiMBaeMble  HACTOSALLMM  MYHKTOM,

BbIMOJIHAKOTCA B Teé4eHne o4HOro pa6oqero OHA.

PesynbTaTamy BbINOMHEHUS aAMUHUCTPATUBHBLIX Npoueayp SBASOTCS: MNPOEKT
pelleHust 06 oTkase B NPeA0CTaBNEHUN MyHULMNANBHON YCIyr, CpaBKku (BbIMUCKK).

3.5.3. CornacoBaHume U1 nognucaHMe npoekTa pesynbTata npeaocTaBneHus
MyHUUMNanbHOM ycnyru (ganee — NpoekTbl AOKYMEHTOB) OCYLLECTBNAETCS PyKOBOAMTENEM
CTPYKTYpHOro  noapasfderneHus,  OTBETCTBEHHOro  3a  MOArOTOBKY  pesynbTaTta
MyHWUMNansHom ycnyru, 3amectutenem PykoBoautens OpraHa, PykoBogutenem OpraHa.

MoaroToBrneHHblIe MPOEKTbl JOKYMEHTOB, MMEKLLIME 3aMedaHusi, BO3BpallalTcs Ha
AopaboTKy nuly, OTBETCTBEHHOMY 3a MOATOTOBKY pe3ynbTaTta MyHUUMMANbHOW YCryru.
Mocrne ycTpaHeHust 3aMe4daHuin NPOoeKkTbl [OOKYMEHTOB MOBTOPHO nepedalwTcs Ans
cornacoBaHus ¥ NoanMcaHus.

PykoBogmTtens OpraHa npu pacCMOTPEHWM TMPOEKTOB [AOKYMEHTOB MpoBepsieT
cobniogeHne agMMHUCTPATMBHOIO perflameHTa AOMMKHOCTHbIMM nuuamy OpraHa B 4vacTu
CPOKOB BbIMONIHEHUS aAMUHUCTPATUBHbBIX NpoLeayp, UX NocneaoBaTeNlbHOCTU U MOMHOTHI,
HanMuMs cornacoBaHWi  YNONMHOMOYEHHbIX [AOMKHOCTHbIX nuy OpraHa B cucTeme
3MNEKTPOHHOIo AOKYMeHToo6opoTa.

B cnyyae BbIsSIBNEHWS1 HApYLLUEHWIA B 4acTU CPOKOB BbINOSNTHEHUSI aAMUHUCTPATUBHbIX
npoueadyp, WX nocnenosBaTenbHOCTM W MonHoTbl PykoBoauTtens OpraHa wuHUUMMpPYET
npuBrieYeHne K OTBETCTBEHHOCTWM WL, AOMYCTUBLUMX HapyLUeHUs, B COOTBETCTBMM C
MyHKTOM 4.3 aAMUHUCTPATUBHOIO pernamMeHTa.

ALMVHUCTPaTUBHbIE  MpOLEAypbl, YCTaHaBMMBaeMble  HACTOSILLMM  MYHKTOM,
BbIMOSHSAOTCS B TEYEHMEe 04HOro paboyero aHsl.

PesynbTaTtamu BbIMONHEHUS agMUHUCTPATMBHBLIX NpoLueayp SBNSKTCA: pelleHne ob

OoTKase B MpuemMe [OKYMEHTOB HeobxoAWMbIX ANA npefocTaBneHus MyHULMnanbHon
ycnyrn, peweHve o6 oTkase B NpedocTaBneHWM MyHUUMNAanbHOW yCcryru, crpaBka
(BbINUCKA).

3.5.4. WcnonHeHne npouenyp, YyKasaHHblIx B nyHktax 3.5.2, 3.5.3.
aMWHUCTPATUBHOINO  pernaMeHTa, NpuM  HannuMmM  TEXHUYECKOM  BO3MOXHOCTU
OCYLLEeCTBMAEeTCS B aBTOMAaTU4YECKOM peXume C MCMNOoSib30BaHWEM aBTOMAaTU3MPOBAHHOM
WHOPMALNOHHOM CUCTEMbI, MNpeAHa3Ha4YeHHOW [fs OKasaHus rocygapCTBEHHbIX U
MYHUUMNANbHbIX YCNYT.

MakcManbHbI CPOK BbIMNOMIHEHUS aAMUMHUCTPATUBHBLIX Npoueayp, YKa3aHHbIX B
nyHkTe 3.5. agMUHUCTPaTUBHOIO pernameHTa, cocTaBnseT oanH pabounii oeHb.

3.6. Bblgaua (HanpaBneHue) 3afaBUTENO pe3ynbTata MyHULMNanbLHOM ycnyrm

3.6.1. OcHOBaHMeM Havana BbINOMHEHMS agMUHUCTPATUBHOW Npouenypbl SBRseTcs
nosiyyeHue LOSMKHOCTHbIM fULOM, OTBETCTBEHHbIM 32 BbINOSIHEHME agMWHUCTPaTUBHOM
npoueaypbl, OKYMeHTa, NOATBEPXKAAOLEro NpegocTaBneHne MyHULMNansHOM yCnyriu.



[OMKHOCTHLIM ~ NIMLLOM, OTBETCTBEHHbIM 3@ BbINONHEHNE aAMWHUCTPATUBHOM
npoueaypbl, SBNAETCA 3amMecTuTenb  PyKOBOAUTENS  UCMOMHUTENbHOrO  KoMuTeTa
HoBoakcybaeBcKoro cenbCcKoro nocerieHns (ganee - 4OIMKHOCTHOE NULI0, OTBETCTBEHHOE 3a
Bblavy (HanpaBreHne) JOKYMEHTOB).

3.6.2. JomkHOCTHOE N0, OTBETCTBEHHOE 3a Bbiadvy (HanpasneHne) JOKYMEHTOB:

obecneunBaeT perucTpaumio n BHECEHNE CBEAEHUA O pe3ynbTaTte npefoCcTaBneHuns
MYHUUMMNANbHON ycrnyrm B MNOACUCTEMY BeOeHUs [AOKYMeHTauuu aBToMaTU3NpPOBaHHOM
WHOPMALUMOHHON CUCTEMbI, NpeAHa3Ha4YeHHOW A OKa3aHWA roCyAapCTBEHHbIX U
MYHUUMNANbHbIX YCNYT;

n3BeLLaeT 3asBuTend (ero npeacraBuTensd) cnocoboMm, ykaszaHHbIM B 3asiBNIEHUU, O
pesynbTaTe npefocTaBneHnss MyHUUMNanbHOM YCryrm M O BO3MOXHOCTWU MOMyYeHUs
pesyrnbTata npegocTrasneHus MyHuuunansHoun ycnyrm B Oprare nnv 8 ML,

NcnonHeHve npoueayp npu Hanmyum TEXHUYECKON BO3MOXHOCTM OCYLLECTBISeTCS B
aBTOMATMYECKOM pPeXumMe C WUCMofb30BaHMEM aBTOMATU3UPOBAHHOW WMHAOPMALMOHHOM
CUCTEMbI, NpegHa3Ha4YeHHON AN oKasaHUs rocyaapCTBEHHbIX U MyHULMMANbHbIX YCIYT.

AOMUHUCTPaTUBHbIE  Mpouedypbl, yCTaHaBfMBaeMble  HACTOALMM  MYHKTOM,
BbINOMHATCA B TeyeHue opfHoro paboyero AHA CO [OHA MOANUCAHUA [OOKYMEHTa,
ABNSAOLWErocs pe3ynbTaToM NpefocTaBNeHus MyHUUMNanbHOW YCNyrn, YNOSTHOMOYEHHbIM
AOIMKHOCTHBLIM nuuom OpraHa (OpraHom).

PesynbTaTtamu BbINOMHEHMS aAMUHUCTPATUBHBLIX NPOLEAYP SBNSIOTCSA: pa3MeLleHme
CBeAEeHUN O pe3ynbTaTe NPefoCTaBfeHUs MyHULMNANbHOW YCnyrn B MHGOPMAaLMOHHbIX
cuctemax, u3BelleHne 3asBuTens (ero npeacraBuTensl) o pesynbTaTe npeaocTaBeHus
MyHULMNAanbHOM ycryru u cnocobax ero nonyvyeHus.

3.6.3. Topsigok  BblgaunM  (HanpaeneHusl)  pesynbTtata  NpenocTaBnNeHus
MYHUUMNANBHOW YCRyru:

3.6.3.1. lNpun obpalwieHnn 3aaBUTENA 3a pe3ynbTaTtoM MyHULMNanbHOW YCNyrn B
MoLl, pabotHuk MOLl BbigaeT 3asBuTENto pesynbTaT MyHUUUNANbHOW ycnyrm B oopme
aK3emnnspa 9NIeKTPOHHOro [JOoKyMeHTa Ha ©OymaxHom Hocutene. [lo TpebosaHuto
3asBUTENSA BMECTE C 9K3EeMMNAPOM 3NEKTPOHHOIO AOKYMEHTa Ha DyMaXXHOM HocuTene eMmy
NpefoCTaBNAETCA 9K3EMMNNSAP AMEKTPOHHOrO LOKYMEHTa NyTeM ero 3anmcu Ha CbeEMHbIN
HOCUTENb WH(OpMaUMM WUNU HanpaBfieHUs 3K3eMNMsipa 3MEKTPOHHOro AOKYMeHTa Mo
3MEKTPOHHOM No4yTe B agpec 3asisutens. [1pu 3anncm Ha CbeMHbIA HOCUTENb MHGOPMaL MK
UM HanpaBneHUn dK3eMnsisgpa 3NEeKTPOHHOro AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBIieH
9K3eMNNAp SMEKTPOHHOro OOKyMeHTa Ha OyMaXXHOM HocuTerne, Nno 3MeKTPOHHOM MouyTe
WMOEHTUYHOCTb TaKOro 3K3emnrsipa 3IeKTPOHHOro AOKYMEHTa 3K3eMMnaApy SNeKTPOHHOro
AOKyMeHTa Ha OyMaxHOM HocuTene 3aBepsieTCs YNONIHOMOYEHHbIM COTPYOHUKOM C
NCronb30BaHWEM YCUIEHHOW KBannduumMpoBaHHOW 311EKTPOHHOW NOAMNUCH.

AOMUHUCTpaTMBHbIE  Mpouedypbl, YCTaHaBfMBaeMble  HaCTOALWWUM  MYHKTOM,
BbIMOSTHAKTCA B NOpsAAKe oO4YepefHOCTU, B AeHb nNpubbiTUS 3asBUTENA B CPOKW,
yCTaHOBIEHHbIE pernaMmeHToM paboTel MOL.



Pesynbtatamu BbIMNOMHEHUA aAMUHUCTPATUBHBLIX Mpouenyp SABMSKTCA: douKcauuns
hakTa Bblgayn pesynbTaTa npeaoctaBneHns MyHuuunanbHon ycnyrm B AVIC MOL,
pesynbTaT NpegocTaBneHns MyHUUUNanbHOM YCyruy, BblaHHbI 3asBUTENIO.

3.6.3.2. lNpun obpalleHnn 3asBnUTeNs 3a pe3ynbTaToM MyHULMNAanbHOM yCryru vyepes
EovHbin, PecnybnukaHckui nopTan 3asiBUTEN0 B JIMYHbIN KabMHET aBTOMaTUYECKU
HanpaBnseTCs  ONEeKTPOHHbI  obpa3  [AOKYMeHTa,  SABnslWeroca  pesynbTaTom
npeaocTaBfieHNa MyHULUMNANIbHON YCNyrn, NOANUCAHHbLIM YCUNEHHOW KBanMuumpoBaHHON
3IEKTPOHHOM NOAMNUCHIO YNONHOMOYEHHOrO A0SMKHOCTHOro nuua OpraHa (OpraHom).

AOMWHUCTPATUBHbIE  Mpoueaypbl, YCTaHaBfMBAEMble  HACTOSLUMM  MYHKTOM,
BbINOSHSAOTCA B A€Hb MOANUCAHNSA AOKYMEHTA, NOATBepXaatoLLero npegocrasneHme (otkas
B MpPeAoCTaBNEHMM) MYHMLMNANBbHOW YCNyrk, YMNONHOMOYEHHBbIM [OIPKHOCTHBIM JIMLOM
OpraHa (OpraHom).

PesynbTaTamu BbINONIHEHUS agMUHUCTPATUBHBIX NpoLeayp sSIBNSTCSA: HanpaBneHme
(npepocTtaBneHne) ¢ ucnonb3oBaHnem EguHoro, PecnybnvkaHckoro noprtana 3asiBUTENO
AOKyMEHTa, NnoATBep)kaalollero nNpeaocTaBrneHne MyHuuMnanbHoOW ycnyru (B TOM 4uche
OTKa3 B NpeaoCTaBnNeHUN MyHULMNANbHOM YCNyri).

3.6.3.3. lNpn obpaweHun 3asBuTens 3a pesynbTaToOM MyHUUMNAaNbHOW yCrnyru B
OpraH, [OOMKHOCTHOE nNUUO, OTBETCTBEHHOE 3a Bblgady (HamnpaBneHwe) OOKYMEHTOB,
BblJaeT 3asBUTEN pesynbTaT MyHuumnanbHou ycnyrn. [lo TpeboBaHuio 3asBuTens
BMECTe C OK3eMMNNApOM 3MeKTPOHHOrO [AOKYMeHTa Ha OyMaxHOM Hocutene emy
NpenoCcTaBnsAeTcs 9K3eMMNMsAp 3NEKTPOHHOrO AOKyMEHTa NyTeM ero 3anucu Ha CbEeMHbIN
HocMTENb WMHAOPMaLUM WNW HanpaBreHWs 3K3eMnnspa 3SMEeKTPOHHOro OOKYMeHTa Mo
9NEKTPOHHOM NoYTe B agpec 3adBuUTens.

AOMUHUCTPaATUBHbIE  Mpoueaypbl, YCTaHaBNMBAEMble  HACTOSILUUM  MYHKTOM,
OCYLLECTBNATCA B NOPSAKEe 04EePeaHOCTU, B AeHb NPUDLITUSA 3asiBUTENS B COOTBETCTBUM C
MpaBunammn BHyTpeHHero TpyaoBoro pacnopsiaka OpraHa.

PesynbtatoM BbINOMHEHUS agMWHUCTPATMBHBLIX MpoOUenyp SABNAKTCA: dukcauus
dakTa Bbloauun pesynbTaTta npenocTaBneHuns MYHULMNANbHOM ycnyrm B
aBTOMaTM3NPOBAHHON WHMOPMAUMOHHON cuUcTeMe, NpefHasHa4YeHHOM [Ona  oKasaHus
rocygapCTBEHHbIX U MyHULMNANbHbIX YCIYT.

3.7. VicnpaBneHne TeXHNYECKMX OLLINMBOK

3.7.1. B cny4yae OGHapyXeHUsI TEXHUYECKOW OLUMOKM B AOKYMEHTE, SABMSAOLLEMCS
pe3ynbTaToM MyHUUMNanbHONM ycryru, 3asiBuTernb HanpaenseT B OpraH:

3asBneHve o6 ncnpaBneHnn TeEXHNYeckom owmnbkmn (npunoxeHne Ne 5 k HacTosiLeMy
aAMVHUCTPATMBHOMY perfiamMeHTy);

[OKYMEHT, BblAaHHbI 3asBUTENIO Kak pe3ynbTaT MyHUUMNAnbHOW YCNyrn, B KOTOPOM
COAEPXUTCSA TEXHMYECKas OLLIMOKA;

AOKYMEHTbI, UMELWMe puandeckyto cuny, CBUOETENbCTBYOLWME O Hanuymm
TEXHUYECKOW OLLUNOKU.

3asasneHne 06 ncnpasneHnn TEXHMYECKOM OLNDKM B CBeAEHMsIX, YKa3aHHbIX B
OOKYMEHTE, ABNAKLWEMCA pe3yJibTaToOM MyHVILl,VII'IEU'IbHOVI ycnyru, nogaeTca 3adaBUTENIEM



(ynonHOMOYeHHbIM MpeacTaBuMTENEM) MOYTOBbIM — OTMpaBneHnemM (B TOM  4ucne c
NCNONb30BaHMEM JFIEKTPOHHOW MOYThI), NGO yYepe3 EamHbin, PecnybnukaHckui nopTan
nnn MoL.

3.7.2. [JOMKHOCTHOE NWLO, OTBETCTBEHHOE 3a MPUEM [OKYMEHTOB, OCYLLECTBNSAET
npuem 3asiBneHnst o6 MCNpaBneHWM TEXHUYECKOW OLIMOKW, perucTpupyeT 3asiBNeHue C
NPUNOXEHHBIMWU OOKYMEHTaMM U nepefaeT UX AOSMKHOCTHOMY Ny, OTBETCTBEHHOMY 3a
06paboTKy 4OKYMEHTOB.

ALMVHUCTPaATUBHbIE  MpOLEAypbl, YCTaHaBMMBaeMble  HACTOSILLMM  MYHKTOM,
BbINOSHSAOTCS B TeYeHMe o4HOro paboyero AHS ¢ AaTbl perucTpaumm 3asiBneHusl.

PesynbtaTtamn BbINOMHEHWS aAMUHUCTPATUBHBIX Mpoueayp SABMSIOTCS: MPUHATOE U
3aperncTpMpoBaHHOe 3asiBfieHne, HanpaBfieHHOEe Ha pacCMOTpeHMe OOMKHOCTHOMY nully,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [HOMKHOCTHOE MU0, OTBETCTBEHHOE 3a 00paboTKy [OOKYMEHTOB,
paccmaTpuBaeT AOKYMEHTbI M B LENsX BHECEHUS1 UCMPaBNEHUA B AOKYMEHT, ABMSIOWMNNCS
pe3ynbTaTtoM npeaocTaBfeHns MyHMUMMAanbHOM YCnyry, OCYLLUEeCTBNSAeT npoueaypsbl,
npeaycMoTpeHHble  MNyHKTOM 3.5 agMuHUCTpaTMBHOIO  pernaMeHTa, W  Bblgaet
ncnpaBneHHbI AOKYMEHT 3asiBUTEN0 (YNONHOMOYEHHOMY NpeacTaBUTENo) NUYHO Mofg
poCcnNUCb C U3bATMEM Y 3asBuTensa (ynosIHOMOYEHHOro npeacTaBUTENs) opurMHana
AOKYMEHTa, B KOTOPOM COAEPXUTCA TexHuveckass owmbka, nnm HanpaenseT B agpec
3aaBUTENSA MNOYTOBbIM OTNpaBrieHnem (NOCPeaCcTBOM 3JMIEKTPOHHOM MOYTbl) MUCbMO O
BO3MOXHOCTM MOMy4YeHMs1 OOKYMeHTa npwu npegoctaeBneHun B OpraH opurMHana
AOKYMEHTa, B KOTOPOM COAEPXKUTCA TEXHUYECKas oLumnbKa.

AOMVHUCTPaATUBHbIE  MPOLIEAYPbl, YCTaHaBMMBaeMble  HACTOSILLMM  MYHKTOM,
BbIMOSHATCA B TeYeHue ABYyX pabouymx AHen nocrne obHapyKeHWUsi TEXHUYECKON OLLMOKM
UNM Nony4YeHns ot NtGoro 3anHTEPECOBaHHOIO NLa 3asiBNeHMs 0 AOMNYLEHHON owmnbke.

Pesynbtatamu BbINOSHEHUS aAMUHUCTPATUMBHbLIX Npouenyp SIBASOTCS: BblOaHHbIN
(HanpaBneHHbIN) 3a9BUTENIO JOKYMEHT.

4. Nopspok n popMbl KOHTPONSA 3a NpeAoCcTaBlieHNEM MyHULMNANBHOW yCIyrm

4.1. MNMopsaok ocyLecTBNEHNS TEKYLLLEro KOHTPONs 3a cobntoaeHNEM U UCTIONTHEHUEM
OTBETCTBEHHbLIMUN JOMKHOCTHLIMU NULI@MU NOMNOXEHUIA aAMUHUCTPATUBHOIO pernameHTa u
WHbIX HOPMATMBHbIX MPaBOBbLIX AKTOB, yCTaHaBNMBaOLWMNX TpeboBaHMs K NpeaocTaBneHunto

MYHULMNAnbHONM YCNyru, a Takke NPUHATUEM UMW peLLEHUI

KoHTponb 3a MOMHOTOM M KayeCTBOM NPEeAOCTaBMEHUA MYHULUMNANbHOW YCIyru
BKIIOYaeT B cebs BbISBMEHNE U yCTpaHEeHWEe HapyLlleHW npas 3asBuTenen, nposeneHune
npoBepoK cobnogeHns npoueayp NpefocTaBneHns MyHUUMNAnbHOM YCNyrk, noaroTOBKY
peweHnn Ha pgencteus  (6esgenicTBue) OOMKHOCTHbIX  NUL,  opraHa  MeCTHOro
camMoynpaBreHus.

dopmamu KOHTponsa 3a cobniogeHneM UCMOMHEeHUS agMWHUCTPaTUBHBLIX Npoueayp
ABNSAOTCA:

1) npoBepka UK corracoBaHWe TMPOEKTOB [AOKYMEHTOB MO NpegoCTaBreHuto
MYHULUUNANbHOW YCyru;

2) NpoBOAMMbIE B YCTAHOBNIEHHOM NOpSAKe NPOBEPKM BeAeHUs Oenonpon3BOACTBa;

3) npoBefeHNe B YCTAHOBMEHHOM MOPSAKE KOHTPOMbHbIX MPOBEPOK COOMaeHus
npoueayp npeaocTaBneHns MyHULMNanbHOW YCyri.



B uensx Tekywero KOHTPOSIS UCMONb3YITCHA CBEAEHUS, UMEIOLLUNECS B 3MEKTPOHHON
0ase pgaHHbIX, cnyxebHas KoppecnoHAEHUMsl, YCTHas W MNUCbMEHHas WHgopmaums
OOJDKHOCTHbIX 1AL, OCYLLeCTBNALWNX BbINOMHEHWE aOMWHUCTPATUBHBIX npoueayp,
XXypHarbl ydeTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne CBeAeHMS.

[na ocywecTBneHns KOHTPOSIA 3a COBepLUeHMEM AENCTBUM Npu nNpegocTaBrieHnn
MYHUUMNANBbHOMW YCNYyrM U NPUHATUM  PELUEHUA PYKOBOOUTEMD oOpraHa MECTHOro
camoynpaBsfneHus  NpeacTaBnAlTCA  CnpaBkM O  pesynbTatax  NpegocTaBreHus
MYHULMNANbHOW YCRyrn.

O cny4asgx v npuynHax HapyLleHUsi CPOKOB, NocrefoBaTerlbHOCTU U COAep)KaHUS
aAMUHUCTPATUBHbIX Mpoueayp [OO/MKHOCTHblE nvua  HeMegneHHO  MHAOPMUPYIOT
pyKkoBOOUTENS  OpraHa, npedoCTaBnsloWero MyHUUMNanbHYH  ycnyry, a Takke
npeanpMHUMatlOT CPOYHbIE MEPbI MO YCTPAHEHUIO HAPYLUEHWUNA.

Tekywmn  KOHTpONb  3a  cobnogeHveM  nocnefoBaTenlbHOCTM  OEWCTBUN,
onpeaeneHHbIX agMUHUCTPaTMBHLIMU NpoueaypamMu no nNpeaocTaBneHnio MyHULMNansHOM
ycnyru, ocyLlecTBnsaeTcs 3aMecTuTenem pykoBoauTens opraHa MECTHOro
camoynpaBfeHusi, OTBETCTBEHHbIM 3a opraHuMsauuio paboTbl MO NpeaoCcTaBEHMUIO
MYHUUMNANbHOW YCNYrn, HayanbHUKOM OTAena, OCYLeCTBNSAILWEero opraHnsaumo padoThbl
Nno NpegoCTaBNEHUIO MyHMULMNANBHOWN YCIYIn.

MepeyeHb  OOMKHOCTHLIX  Nvu, OCYLLECTBNAWNX  TEKYLLUN KOHTPO-b,
YyCTaHaBNMBAETCSA TMOMOXEHUAMU O CTPYKTYPHbIX MNOApa3dernieHnsix opraHa MeCTHOro
camoynpasneHns U AOSMKHOCTHBIMU pernaMmeHTamu.

4.2. nOpﬂ,EI,OK n nepnoanvdHOCTb OCyLWeCTBI1IEHUA NINAaHOBbLIX N BHEMNJTAHOBbIX NMPOBEPOK
NOJIHOTbI N Ka4eCTBa npegocTtaBiieHUsA MyHVILlVIHaﬂbHOVI yCIyru, B TOM 4ucrie nop4agok un
C*)OprI KOHTpPOJ14 3a NOSTHOTOM M Ka4EeCTBOM npegocrtaBlieHnA MyHMLLMHaﬂbHOVI ycnyru

4.2.1. KoHTponb 3a NOMHOTOW M Ka4eCTBOM NpeaocTaBneHns MyHUUMNansHoOM ycrnyru
ocyLlecTBngeTcqa B popmax:

1) npoBeaeHNS NPOBEPOK;

2) paccmoTpeHus xanob 3aasutenen Ha gencteus (besgenctene) OpraHa, a Takke
NX OOJPKHOCTHBIX MWL, MyHULMNANbHbIX CryXXaLlmX.

4.2.2. B uenax ocyLecTBNeHNs KOHTPONA 3a NOSIHOTOM N Ka4eCTBOM
npefocTaBfeHns MyHUUMNANbHOW YCNyr NpoBOAATCS NaHOBbIE U BHEMMAHOBbIE
nposepku. MNopagok n NeEPUOANYHOCTb OCYLLLECTBIEHUS NTaHOBbLIX MPOBEPOK
yCTaHaBnmBaeTcs niaHoMm pabotel OpraHa. Npu npoBepke MOryT paccMaTpmBaTbCH BCe
BOMPOChI, CBSI3aHHbIE C NpefoCTaBNeHneM MyHULMNAIbHOW YCryrn (KOMMNSIEKCHbIe
NPOBEPKMN), NN OTAENbHbIA BOMPOC, CBA3aHHLIN C NpeaoCcTaBNeHneM MyHULMNANIbHON
ycnyrn (Tematmnyeckme npoBepkm). NpoBepka Takke MOXET NPOBOAUTLCS MO KOHKPETHOM
»Xanobe 3aaBuTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCH B CBA3M C NPOBEPKOWN YCTPAHEHUSI paHee
BbISIBMIEHHbIX HAPYLLUEHUA aOMUHUCTPATMBHOIO pernamMeHTa, a Takke B criydae nosyyeHus
Xanob 3aasuTenen Ha gencteus (6esgenctene) OpraHa, a Takke Ux JOMKHOCTHbIX Nuu,
MYHULMNANbHbIX CAY>XKaLLUX.

4.2.4. PesynbtaTtbl NpoBEPKM OCPOPMIIAIOTCA B BUAE akTa NpoBEPKU, B KOTOPOM
YKa3bIBalOTCA BbISIBIEHHbIE HEQOCTATKM N NPEASIOKEHNSA MO UX YCTPAHEHUIO.



4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NML, OpraHa, NpegoCcTaBnAoLWEro MyHMLMNANbHYHO
ycnyry, 3a pelleHnsa n gencrema (6esgencrame), npuHMMaemMble (OCyLEeCTBAsSIEMbIE) MU B
XoAe nNpeaocTaBNeHNsa MyHULMNANbHOWN YCyrn

Mo pesynbTatam NpoBeAEHHbIX MPOBEPOK B Criydae BbIABNEHUA HapyLlUeHUA npas
3aaBuUTENen BUHOBHbIE IMUa NPUBMEKAOTCA K OTBETCTBEHHOCTUM B COOTBETCTBUN C
3akoHoaaTtenbcTBoM Poccunckon denepaumn.

PykoBoauTtenb opraHa MeCTHOrO camoyrnpasfieHUss HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHUe 3asBreHUN.

PykoBoautenb (3amecTutens pykoBOAUTENHA) CTPYKTYPHOro noapasgeneHus opraHa
MECTHOro CaMoOyrnpaBfieHUs1 HeceT OTBETCTBEHHOCTb 3a HeCBOeBpPeMeHHOe U (Mnn)
HeHagnexallee BbIMNOMHEHME aAMWHUCTPATUBHbLIX OENCTBUN, YyKa3aHHbIX B pasgene 3
aZiIMUHUCTPATUBHOIO perfiaMmeHTa.

[OMKHOCTHbIE NUUA N MHble MyHUUMMAanbHbIE CRyXallMe 3a pelleHus n OencTBus
(6espencTtBne), nNpuHMMaemble  (OCyLIeCTBMsSiEMble) B  Xode  NpeaocTaBreHus
MYHULUMMNANbHOW YCRyrn, HeCyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOAATENbCTBOM
nopsigke.

4.4. TonoxeHusi, xapaktepuayrowme TpeboBaHns K nopagky u oopmam KOHTPOns 3a
npegocTaBNeHMEM MYHULMNANBHOW YCAyrK, B TOM YMCIIE CO CTOPOHbI rpaxaaH, nx
obbegMHEHUI N opraHn3aummn

KoHTponb 3a npegocTtaBneHVeM MyHUUMMAnbHOM YCMyrM CO CTOPOHbI rpaxaaH, ux
ob6beanHEHNA U opraHu3aLunin, OCyLLLEeCTBNAETCSH NOCPEACTBOM OTKPLITOCTU AeATENbHOCTU
opraHa MeCTHOrO CaMOynpaBfeHUs Mpu NpPeaoCTaBfeHNnn MyHUUMNAnbHOM  YCNyru,
nonyYeHust NOSTHOW, akTyarlbHOW M AOCTOBEPHOM MHpopMaL MM O NopsaKke NpeaocTaBneHns
MYHULMMNANbHON yCnyrn n BO3MOXHOCTU AocynebHoro paccmoTpeHnst obpatyeHnn (xanob)
B npouecce npeaocTaBneHns MyHUUmMnansHon yenyru.

5. locynebHbIN (BHeCYAeOHbIN) NOPSAAOK 00XXanoBaHUA peLleHUn U AeNCTBUN
(6bespnencTBUA) opraHa, npeaocTaBnAIOWEro MyHULUNANbHY ycnyry,
MHOroyHKLUOHaNbHOro LeHTpa npeaocTaBneHus rocyaapCTBEeHHbIX U
MyHUUUNaNbHbIX YCNYr, OpraHM3auuin, ykasaHHbiX B 4Yactn 1.1 ctatbmn 16
PenepanbHoro 3akoHa Ne210-d3, a Takke UX JOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3agsuTenun nmeroT NnpaBo Ha obxanoBaHne B JocyAebHOM nopsiake peLleHun 1
pencteuin  (besgencteusa)  opraHa, NPefocTaBnsOWEro  MYHUUMNANbHYK — YCnyry,
AOIMKHOCTHOrO nuua opraHa, npegocTaBnsALLEro MYHULMNANbHYO ycnyry,
MYHULMNANBHOIO CIy)XaLlero, pykoBoanTens opraHa, npeaocTtaBnaoWero MyHUUNanosHyo
ycnyry, MHOTrogyHKUMOHANbHOIro LEHTpa, paboTHMKAa MHOroyHKUMOHANbHOIO LEHTPA,
opraHusauun, npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-93,
a Takke nx paboTHMKOB.

3asButenb MoxeT 06paTUTLCA C Kanobou, B TOM YUCIE B CReayoLmnx cnyvasx:

1) HapylweHne cpoka peructpauum 3anpoca O NpeaoCTaBNEHUN MyHUUMMNANbHON
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepansHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka npedocTaBneHns MyHuuMnanbHon ycnyrn. B ykazaHHOM
cnyyae pocynebHoe (BHecynebHoe) obxanoBaHWe 3asiBUTENEM pPELeHUn U OEeNCTBUKA
(6e3pencTBnst) MHOrO(OYHKLUMOHANBbHOMO LUeHTpa, paboTHMKa MHOrogyHKUMOHANbHOro



LEeHTpa BO3MOXHO B Crly4ae, ecriv Ha MHOrO(PyHKUMOHAMbHbINA LLEHTP, peLleHns U 4encTBus
(6espencTBne) KOTOpOro oOXanywTcs, BO3NOXeHa QYHKUMS N0 nNpenoCTaBfEeHUto
COOTBETCTBYHOLUNX MyHUUUNANbHbLIX YCryr B NosIHOM obbeme B nopsake, onpeneneHHoM
yacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3asiBUTENS AOKYMEHTOB MM MHopMaummn nmbo ocyLlecTBneHus
AEUCTBUN, NpPEeACTaBfeHne WM OCYLLECTBMEHME  KOTOPbIX He  MNpeayCMOTPEHO
HOpMaTMBHbIMM NPaBOBbIMK akTamu Poccuinckon degepauun, HOpMaTUBHBIMU NMPABOBLIMU
aktamm  Pecnybnukun  TartapctaH, MyHUUMNAnNbHbIMM  MPaBOBbIMW  akTamu  Anis
npeaocTaBneHnss MyHULMNansHON ycnyru;

4) oTkaz B Mpueme [OOKYMEHTOB, MpefocTaBrieHne KOTOpbIX NpPeayCMOTPEeHO
HOpMaTMBHbLIMK NpPaBOBLIMU akTamu Poccuiickon depepaummn, HOPMaTUBHBLIMU NPaBOBbIMY
aktamm  Pecny6nuku  TaTapcTaH, MyHMUMNANbHbIMW  MPaBOBbIMW  akTamMu  Ans
npegocTaBneHns MyHULMNAansHOM YCnyru, y 3asBUTens;

5) oTka3 B npeaocTaBneHMM MyHUUMMANbHOW YCIyru, €Criv OCHOBaHMSA OTKasa He
npegycMoTpeHbl doeaepanbHbIMU 3aKOHAMN M MPUHSATLIMUA B COOTBETCTBUN C HUMMU MHbLIMM
HOpPMAaTUBHbLIMW MpaBoBbiIMM akTamu Poccuiickon dPegepaumn, 3akoOHAMM U UHbIMU
HOpPMaTUBHbIMW  NpaBoBbiIMW  akTamun  Pecnybnukn  TaTapcTaH, MyHMUMNANbHbIMU
npaBoBbIMM akTamu. B ykaszaHHOM criydae pocynebHoe (BHecynebHoe) obxanoBaHue
3asBUTENEM pelleHnn u gencteun  (6e3genctensl) MHOMOMYHKUMOHANbHOrO LEHTPa,
paboTHMKA  MHOrO(YHKUMOHANbHOIO  LieHTpa BO3MOXHO B  Clny4ae, ecnM  Ha
MHOFOOYHKLMOHANbHbLIM  LUEHTP, peweHna u gencteua (6e3genctenme) KOTOpPOro
obxanylTcs,  BO3NMOXeHa  (YHKUMA N0  MNPefoCTaBMIEHVMIO  COOTBETCTBYHLLMX
MyHMUMNAnNbHbIX YCNyr B NONIHOM o6beme B nopsiake, onpefeneHHomM YacTtbio 1.3 ctatbn 16
depnepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHue c 3aa9BUTENSA NPU NPEeAOCTaBNEHNN MyHULMNANbLHOW YCryri Nnathbl,
He npedyCMOTPEHHOM HOpMaTUBHbIMKM MpaBoBbIMM akTamu Poccurickon degepauuu,
HOpPMaTUBHbIMW  MpaBoBbIMM  akTamu  Pecnybnukmn  TartapctaH, MyHuMUMNanbHbIMU
NpaBoOBbIMU aKTaMu;

7) oTKa3 opraHa, NpefoCTaBNALWEro MyHULMNanbHy ycnyry, A4OSPKHOCTHOroO nvua
opraHa, npeaocTaBnsoWEro MyHULMNANbHYK YCNyry, MHOroqYHKUMOHANbHOIMO LEHTPa,
paboTHMKa MHOMOYHKLMOHANLHOMO LEeHTpa, opraHnsauum, npeayCMoTpeHHbIX YacTbio 1.1
ctratbn 16 ®PepepanbHoro 3akoHa Ne 210-03, unn ux paboTHUKOB B UCNpasBfieHUU
AONyLWEHHbIX UMK OneyaToK U OownBOK B BblAaHHbIX B pe3ynbTaTe MpeaocTaBreHus
MYHUUMMNANbHON YCNyrn [OKyMeHTax nmMbo HapylleHue YCTaHOBIIEHHOIO CpoKa Takux
ucnpasneHnn. B ykasaHHOM crniydyae pocyaebHoe (BHecyaebHoe) obxanoBaHue
3aaBMTENEM peweHnin wn pencteun (6e34encTBus) MHOTOYHKLUMOHANBHOrO LIEHTPA,
paboTHMKA  MHOroOyHKUMOHANbHOMO  LEeHTpa BO3MOXHO B  Cryvyae, ecnum  Ha
MHOFO(YHKUMOHANbHbLIM  LUEHTP, peweHnsa u genctena (6esgenctene) KOTOpPOro
obxanyTcs,  BO3fMIOXeHa  (PyHKUMS N0 MpPedoCTaBfEeHUId  COOTBETCTBYHOLLMX
MYHUUMNANbHbLIX YyCnyr B NofiHOM o6beme B nopsake, onpeaeneHHomM vactbto 1.3 craten 16
depepanbHoro 3akoHa Ne 210-93;

8) HapyweHue cpoka WnM nopsiaka Bbidayu [AOKYMEHTOB MO pesynbTaTam
npenocTaBneHns MyHUUMNansHOM YCnyru;



9) npuocTaHoBneHWe npeaocTaBreHns MyHUUUNarbHOW YCRyru, ecriv OCHOBaHUS
NPUOCTAHOBMNEHNS He nNpefyCMOTpeHbl deaepanbHbIMU  3aKOHaMU U MPUHATBIMU B
COOTBETCTBUM C HUMW WHBIMXW HOpPMATUBHbIMKM NpaBOBbIMKM akTamu Poccuinckomn
depepaummn, 3akOHamMM U UHBIMM  HOPMATMBHbIMM MPaBOBbIMM akTamu Pecnybnuku
TaTtapcTaH, MyHuUMNanbHbIMX NpPaBOBbIMM akTamu. B ykaszaHHOM cnydae pgocyaebHoe
(BHecyoebHoe) obxanoBaHue 3asBUTENEM pelleHMn W genctBun  (6esgencTseums)
MHOrOYHKLMOHAmNbLHOro UeHTpa, paboTHMKa MHOrO(YHKLUNOHAMNBHOTO LIeHTpa BO3MOXHO B
crniyyae, ecnM Ha MHOrO(YHKUMOHAmnbHbIN LIEHTP, peleHna n gencrteus (6esgencreue)
KOTOpOro ob6xanylTcsl, BO3MnoXeHa QYHKUMS MO MpefoCTaBNEeHU0 COOTBETCTBYHOLLNX
MYHUUMNANbHbLIX YyCNyr B NOfIHOM o6beme B nopsaake, onpeaeneHHomM Yyacteto 1.3 ctaten 16
depepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHve y 3asBUTENS NpUM NPegoCTaBfAEHUM MYHULMNANbHOW YCyru
OOKYMEHTOB MNW UHopMaLuMu, OTCYTCTBME W (UNM) HEOOCTOBEPHOCTb KOTOPbIX He
yKa3sblBanucb MNpu nepBoHaYanibHOM OTKa3e B Npueme LOKYMEHTOB, HeOOXOAWMbIX And
npegocTaBneHns MyHUUUnansHOW ycnyru, nubo B nNpeaocTaBleHUn MyHUUUNAnNbHOM
yCrnyru, 3a WUCKIIYEHWEM CrnydaeB, NPedyCMOTPEHHbIX MyHKTOM 4 4yactm 1 ctatbun 7
®epepanbHoro 3akoHa Ne 210-®3. B ykasaHHOM cnyyae pocynebHoe (BHecyaebHoe)
obanoBaHue 3aaBUTENEM pelleHun u gencteuin (besgenctans) MHOroyHKUNMOHAaNBHOro
ueHTpa, paboTHMKa MHOroyHKUMOHANbLHOrO LUEeHTpa BO3MOXHO B Criyyae, ecnu Ha
MHOFO(YHKLUMOHAmNbHbLIM  UEHTp, peweHna u genctena (besgenctene) KOTOpPOro
obGxanytTcs,  BO3MOXeHa  (PyHKUMST N0 NPefoCTaBieHUId  COOTBETCTBYHOLLMX
MYHUUMNANbHbLIX YCNyr B NOIHOM o6beme B nopsake, onpeaeneHHomM Yyactbto 1.3 ctatemn 16
depepanbHoro 3akoHa Ne 210-93.

5.2. JXanoba nopaetca B NUCbMEHHOM opme Ha OymaxHOM HocuTene, B
3MEeKTpOHHOM ¢opMe B  OpraH, nNpedocTaBfsWMN  MyHUUMNANBHYKO  YCRyry,
MHOTrO(OYHKLMOHANbHbIN LEHTP NMOO B COOTBETCTBYHOLLMI OpraH rocyaapCTBEHHON BNacTy,
ABNAOLWMACA ydpeanTeneM MHOroyHKLMOHaNbHOro UeHTpa (Janee - ydypeavTenb
MHOroyHKLMOHaNbHOro LieHTpa), a Takke B opraHuM3auumn, npeaycMoTpeHHble YacTbio 1.1
ctateb 16 ®depepanbHoro 3akoHa Ne 210-03. Xanobbl Ha peweHus U OenucTBus
(6espencTtBne) pykoBoaUTENS oOpraHa, nNpPeaoCTaBsOWEro MyHUUUNANbHY  YCnyry,
nodatTCa B BbIWECTOSAWMA opraH (Npu ero Hanuuum) nmbo B criyd4ae ero OTCyTCTBUSA
paccMaTpmBalroTCs  HEMOCPeACTBEHHO pyKoBOAMTENeM oOpraHa, npefoCTaBnsLWero
MyHuumnaneHyto ycnyry. XXanobbl Ha pewenna n gencteua (6esgenictene) paboTHuka
MHOTrOYHKLMOHANbHOIO LIEHTpa NoAatoTCs PyKOBOAUTENIO 3TOMO0 MHOMOMYHKLMOHANbHOIMo
ueHTpa. XKanobbl Ha pelweHus n gencteua (besgenctane) MHOropyHKLNMOHANBHOIO LEeHTpa
nogalTca ydpeauTento MHOMOMYHKUMOHANbHOrO LUeHTpa WM OOSPKHOCTHOMY  nuuy,
YyNOMHOMOYEHHOMY HOPMAaTMBHbLIM MpaBoBbIM akTom Pecnybnukn TatapcTtaH. »Kanobbl Ha
pelueHns n gencteus (6esnencrTeme) paboTHUKOB OpraHu3auuin, NpegyCMoTPEHHbIX YacTbto
1.1 ctatbm 16 ®depepanbHoro 3akoHa Ne 210-®3, nogarwTca pyKOBOOUTENAM 3TUX
opraHusaumn.

XKanoba Ha peweHua u penctBua (6e3gencTBuMe) opraHa, npefocTaBnAoLLIEro
MYHUUMNANbHYO  ycryry,  OOSPKHOCTHOrO  fvua  opraHa, npefocTaBnAwLEro
MYHUUMNANbHYO  YCNyry, MYHAUMNANbHOMO  CrAyXauwlero, pPyKoBOAUTENS  OpraHa,
NpeaoCcTaBnAOLWEro MyHAUUNANbHY yCryry, MoxeT ObiTb HanpasneHa no noyTe, 4epes
MHOIrOOYHKLMOHAITbHbIN LeHTp, C ncrnosb3oBaHNeM MHOPMaLNOHHO-
TenekoMMyHUKaLMOHHOM cetu «HTEpHETY, odomumanbHOro canTta opraHa,
npegocTaBnAloLWEro MyHuuunansHyto ycnyry, EanHoro noptana nu6o PecnybnukaHckoro



noptana, MHPOPMaLUMOHHON cUCTeMbl JocyaebHoro obxanoBaHusi, a Takke MOXeT ObITb
NpUHATa Npu NM4YHOM npueme 3asisutens. XKanoba Ha pelweHuns n gencreus (6esgencraeme)
MHOrOYHKLMOHANbHOro UeHTpa, paboTHMKa MHOrOMYHKLIMOHABbHOMO LIeHTpa MOXET BbITb
HanpasfeHa no noyTe, ¢ UCMNonb30BaHNEM MHPOPMAaLMOHHO-TENEKOMMYHUKALMOHHON CeTn
«VIHTEepHeT», odunumanbHOro camta MHOro(PyHKUMOHANbHOro LeHTpa, EguHoro noprtana
nmbo  PecnybnukaHckoro  nopTtana,  MHAPOPMAUMOHHOM  cucCTeMbl  [ocyaebHoro
oGxanoBaHus, a Takke MOXET ObITb NPUHATA NPU NMYHOM Npueme 3assutens. XXanoba Ha
peweHna n gencteus (6espencTene) opraHnsaunin, NpeaycMoTpPeHHbIX YacTblo 1.1 cTaTbm
16 ®epepanbHoro 3akoHa Ne 210-03, a Takke Mx paboTHUKOB MOXET ObITb HanpasneHa no
noyte, C MCMNOMb30BaHWEM WH(OPMALMNOHHO-TENEKOMMYHUKALMOHHON ceTu «HTepHeT»,
odmumanbHbIX CanToB 3TUX opraHu3aumn, EamHoro noptana nunbo PecnybnukaHckoro
noprtana, a Takke MoXeT ObITb NPUHATa NPU IMYHOM NpUEME 3asaBUTENS.

5.3. XKanob6a gomxkHa cogepxaTb:

1) HauMMeHOBaHWe opraHa, npPeaoCTaBNALWEro  MyHUUMNANbHYO  YCNyry,
AOIMKHOCTHOIO NMua opraHa, npefoCTaBnsloWero MyHuMUuMnanbHyr — ycnyry, nmbo
MYHULMNANbHOMO CriyXatlero, MHOroyHKLUNOHANbLHOro LeHTpa, ero pykosoautensa u (Mnm)
paboTHMKa, opraHn3aumi, NpeayCcMOTPEHHbIX YacTbto 1.1 ctaTbn 16 PegepanbHOro 3akoHa
Ne 210-93, nx pykoBogutenen un (unv) paboTHUKOB, pelleHns u gencreus (6esgencraeme)
KOTOpbIX 0BXanytTcs;

2) hamunuio, MMdA, OTYECTBO (MOCnegHee - Mpu Hanuudum), CBeOeHUst O MecTe
XuTenbctBa 3asaBuTend - manyeckoro nvua nmbo HamMeHoBaHWE, CBEAEHUS O MecCTe
HaxoXOeHus1 3asBUTENSA - HOPUANYECKOrO Nvua, a Takke HoMep (HomMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOW MOYTbl (MPU HanMyuu) U NOYTOBBLIA agpec, Mo
KOTOPbIM A0IMKEH ObITb HAanpaBneH OTBET 3asiBUTENIO;

3) cBegeHus o6 obxanyembix pelleHusax U gencteuax (6esgencTeBumn) opraa,
NpefoCTaBNAWEro  MyHAUMNANbHYK  YCNyry,  AOSDKHOCTHOrO  nuua  oprala,
NpefoCTaBNAWEro  MyHUUMNanbHyO  ycnyry, 5nuMbo MyHMUMNANbLHOrO  Criyxallero,
MHOFO(PYHKLMOHANbHOrO  UeHTpa,  paboTHMKA  MHOTOYHKLUMOHANbLHOIO  LEHTpa,
opraHusauun, npegycMoTpeHHbIX YacTblo 1.1 ctaTbn 16 ®egepansHoro 3akoHa Ne 210-93,
X pabOTHUKOB;

4) poBoAbl, Ha OCHOBaHWW KOTOPbIX 3asBUTEMb HEe COrflaceH C pelleHneM U
penctenem (be3gencTBMEM) opraHa, npefoCTaBsAloWeEro MyHUUUNANbHY  YCryry,
OOIMPKHOCTHOIMO  NMua opraHa, npefoCTaBhslowWwero MyHuuMnanbHyl  ycnyry, nunbo
MYHULMNANbHOro cnyxauiero, MHOroyHKLUNOHAaNbHOro LeHTpa, paboTHuKa
MHOrO(PYHKLMOHANbHOro LeHTpa, opraHu3aumin, npeaycMoTpeHHblX YacTblo 1.1 ctatbn 16
®epepanbHoro 3akoHa Ne 210-®3, wux paboTHukoB. 3asaBuTenem MoryT ObiTb
npeacTaBrieHbl AOKYMEHTbI (Npy Hanuuun), NoATBepXKaaLLmMe 40BoAbl 3asBuTens, Nnbo nx
Konuu.

5.4. MMoctynuBwaga >xanoba NoanexuTt pernctpaumm B CPOK He nosgHee pabouyero
OHS, criegyroLwero 3a AHEM MOCTYNSEeHNS.

5.5. XXanob6a, noctynuBlwas B opraH, NpegoCTaBNAOWNA MYHULMNANbHYIO YCIyry,
MHOTFOMYHKUMOHANbHbLIN ~ LUEHTP, Yy4peauTentd  MHOrogyHKUMOHANbHOroO  LUeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbto 1.1 ctatbkn 16 ®egepansHoro 3akoHa Ne 210-93,
nnbo BbIWECTOAWMN opraH (NpU ero HanmuMyuun), NOAMEXUT PACCMOTPEHUIO B Te4veHue



naTHaguaTM paboumx OHEW CO OHS ee perncTpauumn, a B cnyyae obxanoBaHusi OTkasa
opraHa, NpeaoCTaBnsOWEro MyHUUMNANbHYK YCyry, MHOroyHKUMOHaNbHOIO LEHTPa,
opraHusaumn, npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-93,
B NpMeMe JOKYMEHTOB Yy 3asaBUTenNs Mo B MCMpaBfeHUn OONYLLEHHbIX ONeYaTok 1 owmnbok
unu B cnyyae ob6xanoBaHuWs HapyLeHUS YCTAaHOBMNEHHOrO CpoKa TaKUX UCMNpaBrieHun - B
TeyeHne NsaTu pabounx gHen co AHS ee perncTpauuu.

5.6. Mo pesynbTatam paccMOTPEHUSA Xanobbl NPUHUMAETCA OAHO M3 CreaylLmx
peLleHni;

1) xxanoba ynoBneTBOpsieTCS, B TOM YnCre B hopMe OTMEHbI MPUHATOrO PELLEHNS,
nucnpaeneHns  OOMNyLIEHHbIX oOneyaTtok W OoWwWuBOK B BblOaHHbIX B pesynbTaTe
npefocTaBfeHns MyHULUMNANbHOW yCnyru AOKYMEHTax, Bo3BpaTa 3asBUTESNO AEHEXHbIX
CpencTB, B3WMaHuWe KOTOPbIX He MnpeaycMOTPEeHO HOPMaTUBHBIMW MPaBOBLIMU aKTaMu
Poccuiickon depepaumm, HOpMaTMBHbIMW MNpaBOBbIMM akTamu Pecnybnukn TaTtapcTaH,
MYHULMNANbHLIMU NPaBOBbLIMWU aKTaMWu;

2) B yAOBNETBOPEHUM xanobbl OTKa3biBaeTCs.

He nosgHee pHA, cnegywowero 3a AHEM MPUHATUS PELUEHUS, YKA3aHHOMo B
HaCTOSILLEM MNYHKTE, 3asdABMTEN0 B MUCbMEHHOMW (QOpPME WM MO KEeNaHu 3asBuTeNs B
9NEKTpOHHOM  ¢opMe  HanpaBnsieTcs  MOTMBMPOBAHHbLIN  OTBET O  pesynbTaTtax
paccMOTPEHNS xarnobbl.

5.7. B cnyyae npusHaHua xanobbl nognexawen YyOOBNETBOPEHU B oOTBeTe
3asBUTEN0 O pesynbTaTax pPacCMOTpPeHust Xanobbl gaeTtcsa uMHopMauuss O OEUCTBUSIX,
OCyLLeCcTBAAEeMbIX opraHom, npegocTaBNAoLWNM MYHUUMNANbHYHO ycnyry,
MHOTFO(PYHKUMOHANbHLIM LEHTPOM nnbo opraHusaunen, npeaycMOTpPeHHOW 4vacTbio 1.1
ctratbn 16 ®epepanbHoro 3akoHa Ne 210-O3, B uenax He3amMeanuTenbHOro yCTpaHeHus
BbISIBMIEHHbIX HAapyLUEHWUA NPU OKa3aHUW MYHUUMMANbHOW YCRyrn, a Takke MPUHOCATCS
M3BMHEHMSA 3a [OCTaBrieHHble HeyaobCcTBa M ykasbiBaeTcs WMHpOpMauma o AanbHenLwmnx
OENCTBUSAX, KOTOpble HeobOXOAMMO COBEpLNTb 3asBUTEN0 B UENAX nornyyvyeHus
MYHULIMNANbHON YCNYru.

5.8. B cnyyae npusHaHus xanobbl He nognexawen yaoBrETBOPEHUIO B OTBETE
3a8BUTEN0 O pesynbTatax paccMOTpPeHus anobbl [awTca  apryMeHTUPOBaHHbIE
pasbsACHEHUST O MNPUYMHAX MPUHATOrNO peLlleHusl, a Takke WHgopMauma O nopsake
06XXanoBaHUs NPUHATOrO peLUEeHNs.

5.9. B cny4yae ycTaHOBMEHMs1 B Xo4e UNu no pesynbTataM pacCMOTPEHMS »Kanobbl
MPU3HaKoB CcOCTaBa aOMUHUCTPATMBHOIO  MPaBOHAPYLUEHUS UMW  MPECTYNnneHus
AOIMKHOCTHOE UL, PabOTHWK, HafeNeHHble MOMTHOMOYMAMW MO PACCMOTPEHMIO Karoo,
He3ameanuTenbHO HanpaensAT UMEOLMECs: MaTepuarnbl B OpraHbl NPOKypaTypbl.



MpunoxeHne Ne 1

K AOMUHUCTPaTUBHOMY
perrnameHTy npegocTaBneHus
MYHUUMNANbHOM yCnyru no
BblJaye cnpasku (BbINWUCKN)

dopma

(BnaHk opraHa, NpefoCTaBnsoLWEro MyHULMNANBHYHO YCryry)

CMNPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomxkHocTHoe nuuo (PHO)

(mognucb YNOSTHOMOYEHHOMO AOJPKHOCTHOIO
nvua opraHa)



MNMpunoxeHne Ne 2

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npeaocTaBneHns MyHULmMnansHom
yCIriyrv ro Bbiga4ve CripaBku
(BbINUCKN)

dopma

(BnaHk opraHa, NpeaoCTaBmnsAoLLEro MyHULMNANbHY YCyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KoHTaKTHble AaHHble npeacraBuTend.

PELWEHWE
06 oTKase B NpefoCTaBeHNn MyHULMNANbHOW YCNyru
no Bblgade cripaBku (BbINUCKK)
oT Ne

PaccmoTpeB Bawe 3aaBneHue ot Ne n
npunaraemble K Hemy AOKYMEHTBbI, YNONMHOMOYEHHbIM OopraHom
NPUHATO pelleHne o6 oTkase B Bblaade

crpaBku (BbIMUCKX) NO crieayoLemMy OCHOBaHUIO:

[lononHuTenbHas nHopmMaLus:

Crenenust 00 HIEKTPOHHON TTOMHUCH

HormxkHocTHoe nuuyo (PNO)

(nognncb YNorTHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)



MNpunoxeHne Ne 3

K AOMUHUCTPATUBHOMY perfiaMmeHTy
npeaoCcTaBNeEHNa MyHULMNANbHOM
yCryrv no Bbigave CrnpaBku
(BbINUCKNM)

dopma

(BnaHk opraHa, NpeaoCTaBnsAoLWEro MyHULMNANbHY YCryry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npegcraBuUTena:

PELWLEHWNE
06 oTkase B NpUeme JOKyMEHTOB, HEOBXOANMbIX AMS MPeJoCTaBMeHus]
MYHULMNamnbHOI YCRyTv Mo Bblaade crpaski (BbINUCKY)
oT Ne

PaccmoTpeB Bawe 3aaBneHue ot Ne "
npunaraemble K Hemy AOKYMEHTbI, YNOMHOMOYEHHbIM opraHom
NPUHATO pelleHne o6 oTKase B npueme
AOKYMEHTOB, HeoOXoAuMbIX Ans NpefoCcTaBneHuMst MyHUUMNanbHOW YCNyrM no Bblaade
crnpaBku (BbIMMCKM) NO CreAyoLWMM OCHOBaHUSIM:

1.

2.

PasbscHeHne NPUYNH OTKa3a:

[ononHuTenbHas nHdopmaums:

Bbl BnpaBe NOBTOPHO 0OPaTUTLCS B YMONHOMOYEHHbLIA OpraH C 3asiBIIEHMEM O
npeaocTaBfeHnN YCryrn Nocrne yCTpaHeHUs! ykadaHHbIX HapyLLEHWIA.

[aHHbIN 0Tka3 MoXeT ObITb 06kanoBaH B AoCyAeGHOM Nopsiake NyTeM HanpaBneHus
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaebHOM nopsiake.

Caenenus 00 3JEKTPOHHOM MOAMUCH




HorxHocTHoe nuuyo (PUNO)

(mognuck ynonHOMOYEHHOro
AOJDKHOCTHOrO Nnua opraHa)



MNpunoxeHne Ne 4

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npeaocTaBneHns MyHULmMnansHom
yCIyrv ro Bbiga4ve CcrpaBku
(BbINUCKN)

dopma

B

(HanmeHoBaHWe opraHa MecTHOro
camoynpasrneHus)

oT

(bamunus, nms, oT4ecTBO, NACNOPTHbIE
AaHHble, perncTpauuio No MecTy XUTenbCTBa,
a[lpec ANEKTPOHHOM NOYTbI, TenedoH)

3AABIEHNE

0 Bblaye crpaBku (BbIMUCKK)

Mpowy Bac BblaaTb cnpasky (BbINUCKY)

(ykasaTb BMA cnpaBKn)

K 3asBneHuo npunaratoTca:




PesynbTaT NnpegocTaBneHns MyHULMNanbHOM YCryru, NpoLly NpeAoCTaBUTb:

|:IB NMYHBLIN KabuHeT [lopTana rocygapCTBEHHbIX W MYHUUMNANbHbLIX YCryr
Pecnybnukn TaTtapcTah;

]:IB NN4YHbIN KabuHeT EguHoro noprtana rocygapCrBeHHbIX U MYHUUUNMAIbHbLIX
ycnyr,

|:IB MHOro(pyHKLMOHANbHOM LIEHTpe npefoCcTaBfeHnsl TroCyAapCTBEHHbIX W
MyHUUMnaneHbix yenyr Pecnybnvkm TaTapcTan;

]:I B OpeaHe.

(pata) (noanuceb) (©.1.0.)



MNMpunoxeHne Ne 5

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npeaocTaBneHns MyHULmMnansHom
yCIriyrv ro Bbiga4ve CripaBku
(BbINUCKN)

PykosoauTtento

McnonHUTenbHOro kommteTa

oT:

3AABJIEHNE

00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobuwato 06 owunbke, AONYLWEHHOW MNPU OKa3aHUM MYHMLMMNANbLHOW YCryrn no
Bblaye crnpasku (BbIMUCKK).

3anucaHo:

I'Ipanu'leble cBedeHnda:.

MpoLy ucnpaBuTb AOMNYLLEHHYI0 TEXHUYECKYH OLUMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHMS B OKYMEHT, SIBNSIOLMIACSA pe3ynbTaToM MyHULMNANbHOW YCRyri.

Mpunarato cnegyowme JOKYMEHThbI:

1.

2.

B cnyyae npuHSATUS pelueHnss o6 OTKNOHeHWM 3asiBneHust o6  ucnpaBneHuu
TEXHMYECKON OLMBKMN NPOLLY HAanpaBUTb TaKkoe peLleHue:

NnocpenCcTBOM OTNpaBfieHnst ANEKTPOHHOIO JOKYMeHTa Ha agpec E-mail: ;

B BUOE 3aBEPEHHOWN KOMUM Ha OyMakHOM HocuUTene MoYTOBbIM OTNPaBrieHMeM Mo
apgpecy:

HacTtosiwwymM noateepkaato: CBeAEHWs!, BKIOYEHHblE B 3asiBliEHWE, OTHOCSLUMECH K
MOE/ JIMYHOCTM W NPeACTaBMsieMOMY MHOK JMLy, a Takke BHECEHHble MHOK HUXe,
[AOCTOBEpPHbI. [JOKyMEHTbI (KOMUM [OKYMEHTOB), MPUIIOXKEHHbIE K 3asiBNEHWIO, COOTBETCTBYHOT
TpeboBaHUsIM, YCTaHOBMEHHbIM 3akoHodaTenbcTBoM Poccuiickon dPepepaumm, Ha MOMEHT
NPEeACTaBreHNs 3asiBNeHUss 3TU JOKYMEHTbl [OENCTBUTENbHbI WM copepXaT [OOCTOBEpHble



cBeAeHus.

(mara) (noanuce) (¢.1.0.)
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