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IIOCTAHOBJIEHHUE

17 cenTs6pa 2024 roxa Ne8

OG6 yTBepsKIeHHH aIMHHUCTPATHBHOIO PerjiaMenTa
NpeJoCTaB/JICHHSI MyHHIMNIAJLHOH YCJIYTH N0 BbIiaye CNPAaBKH (BHINHCKH)

B cootsercTBM ¢ DenepanbHbM 3akoHOM 0T 27 mons 2010 roma Ne 210-®3 «O6
OpraHM3alyy MpeJOCTaBIEHHUsS TIOCYJapCTBEHHBIX UM MYHHIMIAIBHBIX  YCIyI»
Hcnonuurensnpii  xomuteT JIBSIIEBCKOrO CENBCKOTO IOCETEHHS TETIOIICKOro
MYHUIIUNIANBHOTO paiiona Pecny6nuku Tarapcran IOCTAHOBJISAET:

1. YTBepIuTh aIMUHUCTPATUBHELA PETIAMEHT MPEAOCTaBIEH S MyHHUIHIIATbHOMN
YCIIyTH IO BbIIaYe CIPaBKH (BBIIHUCKH) (TIpHIaraercs).

2. Ilpu3HaTh YTPATHBIIAM CHJIy IIOCTaHOBIEHHEe VICIIONHHTENHFHOTO KOMHUTETA
JIAIIEBCKOrO  CENBCKOTO — MOCENeHHsT TeTIOmCKOr0 MyHHITMINANBHOTO — paiioHa
Pecmy6muku  Tarapcram  or 21.03.2022 roma Ne 5 «O6 YTBEPXKICHUU
aIMUHUCTPATUBHOI'O PEriIaMeHTa NPeJOCTaBIeHNS MyHUIUIIAIBHON YCIYTH 1O BIaYe
CIPaBKH (BBITTHUCKH)».

3. ObHapomoBaTh HacTOsIIEe [IOCTAHOBIEHHE HA WHPOPMAIMOHHEIX CTEHIAX Ha
TEPPUTOPHH JIBSINEBCKOTO CENBCKOrO IOCEeHHs TETIOMICKOTO MyHHIUNATBHOTO
paiiona Pecry6muxu TarapcraH, omyGiukoBaTs Ha OQHUIHAIEHOM caiite TeTIOMCKOro
MyHUIIUNANBPHOTO  paiioHa B  MH(OPMAaIMOHHO-TEIEKOMMYHMKAIMOHHON  CETH
« utepreT» mo Beb-azmpecy: http://tetushi.tatarstan.ru/ u Ha «OdunuansHOM mOpTAae
IIPaBOBOM HHbOpMAaIHH Pecry6muku TarapcTan» 1o BebO-ampecy:
http://pravo.tatarstan.ru.

3. KOHTpOJIB 3a UCIIOJTHEHHUEM HACTOSIIET0 IIOCTAHOBIICHUS OCTABIISIO 3a COOOI.
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VrBepxkaeH lloctaHoBieHEM
HcnonHuTenbHOro KOMuTETa
JIpSIIIEBCKOrO CEIBCKOTO MOCETIEHUS
TeTomCcKoro MyHUIUIIAIEHOTO
paiiona Pecriy6nuku Tarapcran

ot 17.09.2024 Ne8

AJIMHMHHMCTPATHUBHBIN perjaMeHT
NpeI0CTABJCHUS] MyHUIIUNIAJIbHOM YCJIYTH N0 BblIaye CIIPABKH (BBINUCKH)

1. O0mme noJioKeHUst
1.1. TlpeameT peryaupoBaHus aIMUHUCTPATUBHOTO PETIAMEHTA

Hacrosmunii axMUHUCTPATUBHBIN PETIAMEHT MPEIOCTABICHNSI MYHHULUITAIIBHON
yCIIyTH (faee — aIMUHUCTPATUBHBIA PETJIAMEHT) YCTaHABIMBACT CTAHIAPT U IOPSIOK
NPENOCTAaBICHUS! MYHULIMIIAIBHON YCIyTH MO BbIJA4Y€ CIPaBKU (BBIIUCKHU) (Iajnee —
MYHUILIATIATbHAS YCITyTa).

1.2. Kareropuu 3asBurenei

1.2.1. JIumamu, UMEOIMMH TMPABO HA MOJYYEHHE MYHULMNAIBHOW YCIYTH,
SBIISIFOTCS (PU3MUYECKHUE JINTIA (Jlaiee — 3asBUTENID).

1.2.2. C 3asBneHWeM BIOpaBe OOPATUTHCS MPEACTABUTENb 3asSBUTEIS,
JeHCTBYIONIMI Ha OCHOBAaHUH JJOKYMEHTA, YI0CTOBEPSIOLIETO €ro MoJTHOMOUHUS (J1ajee
— IIPEICTaBUTENb 3aSIBUTEIIA).

1.3. Ilopsanok nHGopMUpoBaHUS O MPEIOCTABICHUN MYyHHUITUTIATHLHON YCIyTH

1.3.1. Undpopmanuss o mopsake MNPEeAOCTaBICHHUS MYHHMIMNAIbHOW YCIyrd
pa3Meniaercs:

1) Ha MHPOPMALIMOHHBIX CTEHAAX, COJEPKAIIUX BU3YaJIbHYI0 M TEKCTOBYIO
uHQOpPMALMI0O O MYHHUUUIAIBHOM YCIyre, pacloJIOKEHHBIX B TOMEIIEHUSIX
MHOTO(YHKIIMOHAIBHBIX ~ IIEHTPOB  MPEJOCTABICHUS  TOCYJAapCTBEHHBIX U
MYHUITUTIATIBHBIX YCIIYT;

2) Ha oduuuaibHOM caifite TeTIUICKOr0 MYHULHMIAIBHOTO pailoHa B
nH()OPMAITMOHHO-TEIEKOMMYHHUKAITMOHHON ceTu «HTepHeT
(https://tetushi.tatarstan.ru/) (nanee — ouIMaNbHBIN CalT);

3) na Iloprame rocygapCTBEHHBIX M MYHHULHUINAIBHBIX yciayr PecrnyOimku
Tarapcran (https://uslugi.tatarstan.ru) (manee — PecyOnukanckuii mopran);

4) na EnnHoM noprase rocy1apcTBEHHBIX U MYHULUNIAIbHBIX YCIyT ((PyHKIIMIA)
(https:// www.gosuslugi.ru) (ganee — Equnblii mopran);

5) B rocyaapcTBeHHOM nH(MOpPMaAIMOHHOM cucteMe «PeecTp rocynapcTBeHHBIX
U MyHUIMNaIbHBIX yciayr PecmyOmmku Tatapctan» (http://frgu.tatar.ru) (manee —
Peectp rocyaapcTBEHHBIX U MyHUIIUTIAIBHBIX YCIIYT).



https://tetushi.tatarstan.ru/

1.3.2. KoHCynbTHpOBaHHE MO BOIPOCAM IPEIOCTABICHUS MYHULHMNAIbHON
YCIYTH OCYIIECTBIISECTCS:

1) B MHOrO(p)YHKIIMOHANBHBIX LEHTPAaX MPEJOCTaBICHUS TOCYIJapCTBEHHBIX U
MYHHIIMIAIBHBIX YCIYT IPU YCTHOM OOpAIlleHUH - JIMYHO WM 110 TeledOoHy;

2) B uHTepakTuBHOM hopme Enunoro, Pecnybnukanckoro noprana;

3) B HcnonHutrenbHOM KoOMUTETE JIBSIIIEBCKOIO CEIBCKOIO IOCEJICHUS
TeTIoMCKOro MyHULIMIIAJIBHOTO paiioHa (znanee — Mcnoakom):

MIPU YCTHOM OOpaIIeHUU - JINYHO WU 0 TeNePOHY;

Opu MUCBMEHHOM (B TOM u4ucie B (opMe HIIEKTPOHHOTO JOKYMEHTA)
oOpaimieHun — Ha OyMa)XHOM HOCHTEJNE IO TOYTe, B DJEKTPOHHOU ¢dopMe Mo
AJICKTPOHHOM IOYTE.

1.3.3. Uudopmanuss wa Eamnom mnoprane, PecmyOnukanckoM mopTane o
NOPSJIKE W CpPOKax INPENOCTaBIEHUS MYHULMNAIBHONW YCIYyTM Ha OCHOBaHUU
CBEJICHUH, conepkaimuxca B Peectpe rocy1apCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIYT,
MPEIOCTABIISACTCS 3asBUTEIIO OECIIIaTHO.

JHoctyn k nH(pOpMaluy 0 CpOKax U MOPAAKE MPEJOCTABICHHUS MyHULIMTIAIbHON
YCIIYTH OCYIIECTBIISIETCS O€3 BBIMIOJHEHMSI 3asBUTENIEM KaKUX-TUOO TpeOOBaHMA, B
TOM 4Hnciie 63 UCIOJIb30BaHUS IPOTPAMMHOT0 00€CTIeueH s, yCTAHOBKAa KOTOPOTO Ha
TEXHUYECKHUE CPENICTBA 3asiBUTEIN TPeOyeT 3aKII0UYeHHsI JIMIEH3MOHHOTO WU MHOTO
COTTIAIICHUS C npaBooOIagaTesieM MIPOTrPaMMHOTO oOecrieueHus,
MpeAyCMaTPUBAKOIIET0 B3UMAHUE IUIATHI, PETUCTPALMIO WIIH ABTOPU3ALIMIO 3asIBUTEIS
WIM MPEOCTaBICHUE UM MEPCOHATIBHBIX JaHHBIX.

1.3.4. IIpu obpareHnn 3agBUTENS JIMYHO WK 1O Tele(dOHY B COOTBETCTBHHU C
MOCTYMUBIINM OOpAaIIeHHEM MPEIOCTaBIseTC HHPOpMAaIIs:

1) o MecTe HaxOXJCHUS MHOTO(QYHKIIMOHAIBHOTO IICHTPA MPEIOCTABICHHUSI
rOCyIapCTBEHHBIX M MYHHIIMMANBHBIX ycnyr, Mcmonkoma (aapec, rpaduk paboThl,
CIIpaBOYHBIE TEIEPOHDI);

2) 0 TMOpSIIKE MPEAOCTABICHUS] MyHHIIUIIATBHOHN YCIYyTH, O CIOC00axX U cpoKax
M0/1a4yu 3asIBJICHUI;

3) 0 KaTeropusix TpakIaH, KOTOPHIM TMPEAOCTABIIACTCS MYHUIIUTIATIbHAS
yClIyra; O HOpMaTHUBHBIX MPABOBBIX AKTaX, PETYIUPYIOIIUX BOMPOCH IPEAOCTABICHUS
MYHUIUTNIATBHOUN YCIYyTH;

4) o mepeyHe JOKYMEHTOB, HCOOXOAMMBIX JII PACCMOTPCHHS 3asBICHUS O
MpPEJOCTAaBICHUN MYHUIUIAIBHOW YCIAYyTH, O CpOKax MpHeMa W PErucTpaluu
3asIBIICHMUS;

5) o0 xoje npenocTaBICHHUS MYHUIIMTIATLHOW YCIYTH;

6) o MecTe pa3MelnieHUs Ha OPHIMATBHOM caiiTe HHGOPMAIIMK 10 BOIIPOCaM
MPENI0CTaBICHUS MYHULIUTIAILHON YCITyTH;

7) o mopsiake 00XaloBaHUS JCHCTBHIA MM O€3ICHCTBUSA JOKHOCTHBIX JIMIL
Hcnonkoma.

[lo mucbMeHHOMY OOpalllEHHUIO COTPYAHUKUA OTJENa, OTBETCTBEHHOTO 3a
NPEIOCTaBIEHNE MYHUIIMIAIBLHOW YyCIyTH, MNOAPOOHO B MHCBMEHHOH Qopme
Pa3bACHSIOT 3aABUTENIO MOPSAJOK IMPEIOCTaBICHUS MYHUIUNAIBHOM YCIYrd H
BOIIPOCHI, YKa3aHHbIC B HACTOSILIEM IYHKTE aJMUHUCTPATUBHOTO pErjlaMeHTa, U B
T€YEHUE Tpex pabouyux JHEW CO JIHA PErucTpaluu OOpallleHUs HAMpaBISIOT OTBET
3asBuTeNt0. OTBETHI AIOTCS Ha sA3bIKe OOpaiieHus. B ciyyae HEBO3MOXKHOCTH AaTh



OTBET Ha SI3bIKE€ OOpallleHUs] UCIOJIb3YIOTCS TOCYJapCTBEHHbIE sI3bIKU PecmyOnuku
Tarapcran.

1.3.5. Uudopmanus mo BompocaM MPeAOCTaBICHUS MYHULMITAIBHON YCIyTH
pa3Mmeniaercs Ha oOQuUIMATLHOM caiTe W Ha UWHGOPMALMOHHBIX CTEHIAaX B
nomenieHusx Mcnomkoma 1yist pabOThI € 3asIBUTEIISIMU.

Wndopmanus Ha rocydapcTBeHHBIX s3blkax Pecrmybnmuku  Tartapceraw,
pa3Mmerniaemasi Ha UHGOPMALMOHHBIX CTEHIAX M Ha OPUIMAIBLHOM caiiTe, BKIIOYAeT
CBEJICHUSI O MYHUIIUNIAIBLHOW yCIyre, coAaepxaluecs B myHkrax 2.1,2.3,2.4,2.5,2.7,
2.9, 2.10, 2.11, 5.1 agMUHUCTPATHUBHOTO perjiamMeHTa, WH(OOPMAIMI0O O MeCTe
HAXO0XJIEHUs, CIPaBOYHBIX TeledoHax, BpeMeHu pabotel Mcmonkoma, o rpaduke
IpyueMa 3as1BJICHUI Ha MPEJOCTABICHUE MyHULIUITAIIBHON YCITyTH.

1.4. HopMaTtuBHbI€ IPAaBOBBIE aKThl, PETYJIUPYIOLUIUE PEIOCTABICHUE
MYHUIUMTIATBHON yCIyTH

1.4.1. [IlepeueHp HOPMATUBHBIX MPABOBBIX AaKTOB, PETYJIUPYIOLIUX
MPENIOCTaBICHNE MYHHUIIMIAIBHONW YCIYTH (C YKa3aHHEM PEKBU3UTOB HOPMATHUBHBIX
MPABOBBIX AKTOB M MCTOYHMKOB MX O(PHUIIMAIBLHOTO ONMyOJMKOBAaHMS), pa3MeIeH Ha
Enunom mnoprane, B PeecTpe rocyJapCTBEHHBIX M MYHULMIAJIBHBIX YCIyr, Ha
ouIMaTIFHOM CalTe.

1.4.2. TexkcT aAMUHUCTPATHBHOTO pErIaMEHTAa B ACHCTBYIOIIEH peIaKUuu
NOJJICKUT pa3MmelieHnio Ha EamHom moprane, B PeecTpe rocyaapCTBEHHBIX H
MYHHIIUIIATBHBIX YCIYT, Ha OQUIIHATBHOM CaiiTe.

1.5. TepMI/IHBI, HCIIOJIb3YCEMBIC B AIMUHHUCTPATHBHOM PCTIIAMCHTC, 1 UX OIIPCACIICHUS

1.5.1. B aaMHUHHCTPATUBHOM pETJIaMEHTE UCTIONB3YIOTCS CIIECIYIOIINE TEPMHUHBI
U OTIPEJICIICHMUS:

ylnajeHHoe pabodee MecTO MHOTO(YHKIIMOHAIBHOTO LEHTpa MPEIOCTABICHUS
TOCYJAapCTBEHHBIX W MYHHIMMNAIBHBIX YCIYT — TEPPUTOPUATBHO 000COOICHHOE
CTPYKTYpHOE no/ipa3JiejeHue (oduc) MHOTO(YHKIIMOHAJILHOTO LEHTpa
NPENIOCTaBICHUSI TOCYJApCTBEHHBIX W MYHMIMOAIBHBIX YCIYyTr, CO3JaHHOE B
TOPOJICKOM (CEJIbCKOM) TIOCETICHUU MYHHUITUTIAJIFHOTO pailoHa MIIA B TOPOJCKOM OKPYTE
PecnyOnuku Tartapctan B coorBercTBUM ¢ NyHKTOM 34 IlpaBun opranuzanuu
JEeSATENbHOCTH MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPEAOCTABIEHUSI TOCYJapCTBEHHBIX
U MYHUIUIATBHBIX YCIYT, YTBEPXKJACHHBIX IOCTaHOBIIeHWEM [IpaBuTenbcTBa
Poccuiickoit denepauuu ot 22 nexadbps 2012 r. Ne 1376 «O6 ytBepxkaenuu [Ipasun
OpraHu3allid JCSTENIbHOCTH MHOTO(QYHKIMOHANBHBIX ILIEHTPOB MPEIOCTABICHUS
TOCYJapCTBEHHBIX | MYHHUIIUTIATIBHBIX YCITyT»;

TeXHUYECKas OmuOKa - omuOKa (ONuCKa, OredyaTka, TpaMMaTU4ecKas WM
apudMeTrueckas omuoOka b0 Toa00HAs OIMOKA), MOMYyIICHHAs OpPTraHOM,
MPEAOCTABISAIOIMIMM MYHUIIMNIAIBHYIO YCIYry, W MpHUBEAIIas K HECOOTBETCTBHUIO
CBEJICHUI, BHECEHHBIX B IOKYMEHT (PE€3yJIbTaT MyHUILIUIIAIbHOW YCIIYTH), CBEICHUSIM B
JIOKyMEHTaX, Ha OCHOBAaHWU KOTOPBIX BHOCUJIUCH CBEJCHUS;

Enunas cucrema wmaeHtudukanmuu u ayTeHTHGUKAIMA B HHPPACTPYKTYpE,
obecreunBaroIIei WH(OPMAITMOHHO-TEXHOJIOTHIECKOE B3aUMOJICHCTBHE



MH(OPMAIIMOHHBIX CUCTEM, UCTIOIb3YEMBIX ISl IPEIOCTaBICHUS TOCYAAPCTBEHHBIX U
MYHHUIIMIAIBHBIX YCIYT B 2JIeKTpoHHON ¢opme (manee — ECHUA) — denepanbHas
rocyapCTBEHHAs uHbOpMallMOHHAS CUCTEMA, o0ecrieunBaroas
CaHKIIMOHUPOBAHHBIM JOCTYN YYaCTHUKOB HMH(OPMALMOHHOIO B3aUMOJACWUCTBUS B
cUCTeME HJICHTU(UKAIMU U ayTeHTU(UKAIMU K HHPOPMAIMH, COJAEpKAIlIeHcs B
roCy1apCTBEHHBIX HHPOPMAIIMOHHBIX CUCTEMAX U MHBIX HH(POPMAIIMOHHBIX CUCTEMAX;

M®OI] - 'ocynapcTBeHHOE OFOKETHOE yupekaeHne « MHOrodyHKIIMOHATbHBIN
HEHTP MPEAOCTABICHUSI TOCYAAPCTBEHHBIX U MYHUIMIAJIBHBIX yciIyr B PecmyOinuke
Tarapcrany;

AUC M®I - ApromatuzwpoBaHHas  WHGOPMAIIMOHHAs  CHCTEMa
MHOTO(QYHKIIMOHATIBHBIX  [IEHTPOB  MPEIOCTABICHHUS  TOCYJApPCTBEHHBIX U
MyHHUIMIAIBHBIX ycayT Pecriyonuku TatapcTaH.

1.5.2. B asMUHHUCTPAaTUBHOM DPETJaMEHTE MOJl 3asIBICHUEM O MPEAOCTABICHUU
MYHHUIIUTAIBHON YCIYTH (Aaiee - 3asBJICHNE) TOHUMAETCS 3apocC O MPEIOCTaBICHUN
MYHHUIIUTAIBHOW YCIYTH, TOJAHHBI B COOTBETCTBUM C IYHKTOM 3 cCTaTbu 2
®enepasnibHoro 3akoHa ot 27 wurwoist 2010 roma Ne 210-®3 «OO0 opraHuzanuu
NPENOCTaBICHUSI TOCYJAapCTBEHHBIX W  MYHHULMIAIBHBIX yCIyr» (majgee —
denepanpHbIid 3akoH Ne 210-D3).

2. CtanaapT npeaocTaBjeHUsi MyHMIMIIAIbHOH YCJIYIH
2.1. HaumeHOBaHME MyHULIMIIAIBHOMN YCIIyTH
Brinaua cripaBku (BBITUCKH).

2.2. HanmeHoBaHMEe UCTIOTHUTEIHHO-PACTIOPSIIUTEIHHOTO OPraHa MECTHOTO
caMOyTpaBJIeHHsI, HEOCPEACTBEHHO MPEA0CTABIISAIONIEI0 MYHULIMIIAIBHYIO YCIYTY

HcnonHuTenbHbIN KOMUTET JIBAIEBCKOrO CEIBCKOrO MOCENIEeHUs TEeTIOMCKOro
MyHHLIMTNIANBHOTO paiiona PecryOnuku Tarapcran.

2.3. Omnucanue pe3ysbraTa MpeA0CTaBICHNUS MyHHUIIUTIATHHON YCITYyTH

2.3.1. Pe3ynbpTaToM npeocTaBieHUs MyHHUIMIIAIbHONW YCIYTH SIBISIETCA:

1) cmpaBka (Beinucka) (mputoskeHure Ne 1 K HacCTOsIIeMy aJIMUHUCTPATUBHOMY
pErJIaMeHTy);

2) pemieHne 00 OTKa3e B NPEAOCTABICHHH MYHHUIMIAIBHONH YCIyTH
(npunoxxenue Ne 2 K HacTOsIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemienne 00 OTKase B MpPHEME JIOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABICHUS MYHUIIMNAIBHOW ycayru (mpuioxkenne Ne 3 Kk HacTosImeMmy
aJIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynbTaT MOpenoCTaBICHUS MYHULUNAIBHOW YCIyTHM HampaBisieTcs
3asBUTENI0 B (QOpME DBIEKTPOHHOTO JIOKYMEHTa, MOJANUCAHHOTO YCHJIEHHOM
KBUTU(QUIIMPOBAHHON 3JEKTPOHHOM MOAMKUCHIO YIOJIHOMOYEHHOIO JOKHOCTHOTO
nuua Mcnonkoma, B coorBeTcTBUM ¢ DeniepanibHbIM 3akoHOM OT 6 ampenst 2011 rona
Ne 63-03 «O06 snexktpoHHON moanucu» (nanee — DeaepanbHblil 3akoH Ne 63-D3) B



au4HbIi kabunet Equnoro noprana. B cnyuyae HanpaBieHUs 3asBICHUS TOCPEICTBOM
PecnyOnrkaHckoro mopTana pe3ysibTaT MNpPeJOCTaBICHHUS MYHUIUNATbHOU YCIIyTH
HaMpaBJIseTCs TaK K€ B JINYHBINA KaOuHeT PecnyOiukaHcKoro nopraia.

2.3.3. Tlo BeIOOpY 3asiBUTENsl pe3yJbTaT MNPEJOCTABICHHS MYyHHIIMIAIbLHOU
yciyru Beiaerca B Mcnonkome minn B MOLL B dopme sx3eMIuisipa 371€KTPOHHOTO
JOKYMEHTa, pacredyaTaHHOro Ha OyMa)KHOM HOCHUTENE, 3aBEPEHHOT0 IeYaThblo U
HNOJINUCHI0 COOTBETCTBEHHO YIIOJIHOMOYEHHOI'O JOKHOCTHOTrO juia Mcnonkoma unu
paboTHuka MO®II.

2.3.4. 3agBurenb  BOpaBe  MOJYYUThb  pe3yjbTaT  MPEAOCTaBJICHUS
MYHULIMNIATBHON yCIyTH B (OpMe 3IIEKTPOHHOTO JOKYMEHTa B TEUEHHE CpOKa
JEUCTBUS pe3ysbTaTa MPEA0CTABICHUS MyHUITUTAIBHON YCITYTH.

2.4. Cpok mpeaocTaBiIeHUs] MyHHUIIUIIATBHON YCIYTH, B TOM YHUCIIE C YYETOM
HEOOXOIMMOCTH OOpAIICHHS B OPTaHU3AINH, YIACTBYIOIIHNE B TIPEIOCTABICHUHI
MYHHIIATIATBHON YCIYTH, CPOK MPUOCTAHOBJICHUS TIPEIOCTABIICHHUS MYHHUITUIATLHOM
YCIIyTH B CJIy4ae, €CIId BO3MOXKHOCTh IPUOCTAHOBJICHUS [IPETyCMOTPEHA
3akoHogaTenbcTBOM Poccuiickoit deaepaiinu, CpoK BbIIaYH (HAPABICHUS)
JIOKYMEHTOB, SIBIISTFOIIIUXCS PE3YJIHTATOM MPEIOCTABICHHUS MYHUITUTIAILHOW YCITyTH

2.4.1. MynununanbHas yciiyra IpeIoCTaB/IsIeTCs B TEUEHUE TPEX padounX JTHEH.

2.4.2. TIpruocTaHOBIEHHE CPOKA MPEIOCTABICHUS MYHHUIMNAIBHON YCIYyTH HE
IIPEyCMOTPEHO.

2.4.3. HanpaBneHue JOKYMEHTa, SIBISIIOLIETOCS Pe3yiabTaTOM MPEAOCTaBICHUS
MYHUIIUTIAIBHOW yCIyTH B (QOpMe JJIEKTPOHHOTO JOKYMEHTa, 3asBUTEIIO
OCYIIECTBIISIETCS. B JIEHb O(QOPMIICHHUSI U PETHCTpAIlMK pe3yJibTaTa MpeoCTaBICHUS
MYHHUIUIAIBHON YCIyTH.

2.5. UcueprnbiBarommuii nepeyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C
3aKOHOJATEIbHBIMU UM UHBIMA HOPMATUBHBIMU IIPABOBBIMU aKTaMHU IS
MIPENOCTAaBICHUS MYHALIMIIAIBHOMN YCIIYTH, & TAKXKE YCIIyT, KOTOPBIE SIBIISIOTCS
HEOO0XOIMMBIMU U 003aTeNbHBIMU JJIS PEIOCTABIICHUSI MYHUIUITAIbHBIX YCIYT,
MOJUIEKALINX PEICTABICHHUIO 3asIBUTEIEM, CIIOCOOBI UX MOJIyYEHUS 3asBUTEIIEM, B
TOM YHCJIE B JIEKTPOHHOH QopMe, MOPAIOK UX MPEICTABICHUS

2.5.1. Jlns monydeHuss MYHUIMTAIBHON YCIYTH 3asBUTENb TPEACTABISET
CIIEIYIOIINE TOKYMEHTHI:

1) TOKyMEHT, YIOCTOBEPSIONINNA TUIHOCTh (HE TpeOyeTcs B ciydae oOparieHus
nocpenctsoM Ennnoro, PecriyOnukanckoro nopraina);

2) TOKYMEHT, YJOCTOBEPSIONINI TOJTHOMOYUS TIPEJCTABUTEIS 3aIBUTEIIS;

3) 3asBICHHE:

B (hopme nokyMeHTa Ha OymMaxxHOM HocuTene (mpuioxkerue Ne 4 k HacTosIeMy
aJIMUHUCTPATUBHOMY PETJIAMEHTY);

B JJIEKTpOHHOM  ¢opMe  (3amoyiHAETCS  MOCPEJACTBOM  BHECEHHs
COOTBETCTBYIOIIUX CBEACHUN B AJICKTPOHHYIO (OpMY 3asBICHHS), TOJIIMUCAHHOE B
COOTBETCTBHH C TPEOOBaHUSMHU MyHKTA 2.5.3 aJIMMHUCTPATUBHOTO PETJIAMEHTA, NpU
obparmiennn nmocpeactBoM EquHoro, PecmyOnukanckoro moprana;



4) B ciydae, eciu JUIsl MPEJOCTABICHHUS] MyHULIMIIAIBLHON yCIyru Heo0xo1uMa
00paboTKa MEepCOHAJBHBIX JAHHBIX JIMIA, HE SIBJSIOLIETOCS 3asBUTENIEM, U €CIId B
COOTBETCTBHU C (peiepalbHbIM 3aKOHOM 00pa0OTKa TaKUX MEPCOHAJIbHBIX JAHHBIX
MOKET OCYLIECTBJIATBCA C COMJIACHUsA YKAa3aHHOTO JIMIa, 0pU OOpaleHuH 3a
MOJIyYEHHEM MYHULUNAIBHOW YCIYyTH 3asBUTEIb JIOMOJHUTEIBHO MPEACTABISET
JOKYMEHTBI, MOJATBEPKAAIOLINE IOJYyYEHUE COrJacusi YKa3aHHOIO JMIAa WU €ro
3aKOHHOTO TMPEJCTaBUTENS Ha 00pabOTKY MEepPCOHANbHBIX JAHHBIX YKa3aHHOTO JIUIIA.
JIOKyMEHTBI, TOATBEPHKIAAIOUIUE MOIYYSHHE COTIACHS, MOTYT OBbITh IPEICTABICHBI B
TOM 4uclie B (opMe 3JIEKTPOHHOTO JIOKYMEHTa;

5) B ciydae, ecid OOsI3aHHOCTh XpaHEHUS ITOMOBOW KHuUTH a0 31.12.2017
BO3JIarajlacb Ha COOCTBEHHUKOB KWJIBIX TOMEUICHUH, 3asBUTEIEM MPEACTABISICTCS
JIOMOBasi KHUTA;

6) npaBOyCTaHaBIMBAIOLIME JOKYMEHThI HA MHAUBUAYaJIbHBIN )KUIION JOM (eciu
paBO COOCTBEHHOCTH HE 3apeTMCTPUPOBAHO B EAMHOM rocynapcTBEHHOM peecTpe
HEJBUKUMOCTH ) — JIJIs1 BBIMUCKU U3 MIOXO35UCTBEHHON KHUTH.

2.5.2. 3asgBineHUE U MpPUIATa€Mble JOKYMEHTbl MOTYT OBbITh INpPEICTaBICHbI
(HampaBIIeHBI) 3asBUTEJIEM OJTHUM U3 CIAEAYIOIIUX CIIOCOOOB:

1) uepez M®I] Ha OyMakHBIX HOCUTENSAX U B BUJE JICKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIUX TPEOOBAHMSIM IyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETTIAMEHTA;

2) mocpenctBoM Ennnoro, Pecrybmrkanckoro moprajia B 3J€KTPOHHOHN (opme;

3) B HUcnonkoM IWYHO WM TOCPEACTBOM IIOYTOBOM CBSI3U HA OyMa)KHOM
HOCUTEJE.

3asBIEHUE M TpUiaraeMble JOKYMEHTBHI, NpPU HANpPaBICHUH IOCPEICTBOM
MTOYTOBOM CBSI3H, 3aBEPSIIOTCA B YCTAHOBJICHHOM MOPSJIKE.

2.5.3. 3asBieHue Mpy HaIpaBiIeHUH ocpeictoM Ennnoro, PecyOnrkanckoro
MOpTaJIA MOAIMCHIBAETCS IPOCTOM ANEKTPOHHOMN MOANKCHIO 3aSBUTEIIA.

JInst mosydeHuss TPOCTOM DJIEKTPOHHOM TMOJIMUCH 3asBUTEII0 HEOOXOIMMO
npolTH npoueaypy peructpaunu (ayrentudukanun) B ECUA, a takke NoaATBEpAUTD
YYETHYIO 3aIUCh.

DneKTpOHHBIE TOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JTOKYMEHTOB), YKa3aHHBIC B
NOANYHKTax 2, 4-6 myHkra 2.5.1 aIMHHHCTPATHUBHOIO pErJaMEHTa, 3aBEPSIOTCS
YCWJICHHON KBaIU(UIMPOBAHHOW MOJIIUCKHIO JIML, YIOJHOMOUYEHHBIX Ha CO3JaHHUE U
MOANUCAHNE TAKUX JTOKYMEHTOB, B TOM YKCJIE HOTAPUYCaMHU.

DneKTpOHHBIC JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUaracMbie
K 3asIBJICHUIO, B TOM YHMCJI€ IOBEPEHHOCTH, HANIPABJISIIOTCS B BUJIE (haiiioB B hopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6osee 50 Moaiir.

KauecTBO mpefocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB  (3JIEKTPOHHBIX
00pa3oB JIOKYMEHTOB) JOJKHO TO3BOJIATH B MOJHOM O0bEME NPOYUTATh TEKCT
JIOKYMEHTA U paclio3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3aSBUTEIIS:

1) mpeacTaBiieHus TOKyMEHTOB U UH(POPMAIIMU WIH OCYIIECTBIICHUS JCHCTBUH,
IIPEICTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPELYCMOTPEHO HOPMATUBHBIMU
[IPaBOBBIMM AKTaMH, PEryJUPYIOIIMMH OTHOILICHHS, BO3HMKAIOIIME B CBA3U C
MIPEAOCTABIEHUEM MYHULIMIIAIBHOMN YCIIyTH;

2) OCyIIECTBIICHHS ACUCTBUNA, B TOM YHCJIEC COTVIACOBAHUMN, HEOOXOIUMBIX JIJIS
NOJlyYeHUS MYHUIUNAIBHON YCIyrM U CBSI3aHHBIX C OOpalieHMeM B HWHbBIE



rOCyJJapCTBEHHbIE OPraHbl, OpPraHbl MECTHOI'O CaMOYIIPaBJICHMs, OpraHU3alldd, 3a
UCKIIFOUCHUEM TMOJY4YEHUs YCIAYr W TMOJYy4YeHHUs JIOKYMEHTOB U HWH(poOpmanuu,
IPENOCTABISIEMbIX B PE3YyJIbTATE€ MPEAOCTABICHUS TAKUX YCIYyT, BKJIIOYEHHBIX B
NEepPEeYHH, yKazaHHble B 4vacth | crarbu 9 @PepepanbHoro 3akoHa Ne 210-®3
(HEOOXOUMBIX U 00S3aTENbHBIX YCIYT);

3) mnpenctaBieHWS JAOKYMEHTOB M HMHQPOPMAIHMH, OTCYTCTBHE U (WIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIKUCH IPU NEPBOHAYAIBLHOM OTKA3€ B IPHEME
JIOKYMEHTOB, HEOOXOJUMBIX JUIsl MPEAOCTABICHUS MYHUIIMIAIBHONW YCIyTH, JIUOO B
IIPENOCTABICHUN MYHHULIMITAJIbHON YCIIYTH, 32 UCKJIFOUEHHUEM CIIEAYIOLINX CIIy4aeB:

a) U3MEHeHue TpeOOBaHUI HOPMATHUBHBIX MPABOBBIX AaKTOB, KacCaOLIUXCS
MPEI0CTaBICHUSI MYHULIUIIATBLHOM YCIyTH, ITOCJIE IEPBOHAYATBLHOM MOAaUU 3asiBICHUS
0 MPEIOCTABICHUN MyHUITUNIATBHON yCIIyTH;

0) Hasm4Ke OMMOOK B 3asBJICHUH O MPEI0CTABICHUN MYHUIIUITAIbHOU YCITYTH U
JOKyMEHTaX, MOJAHHBIX 3asBUTENEM IOCIE TMEPBOHAYAIBLHOTO OTKa3a B MpHEME
JIOKyMEHTOB, HEOOXOJUMBIX JUIsl MPEAOCTABICHUS MYHHUIIMNAIBHOU YCIyTH, JIUOO B
NPENOCTABICHUN MYHHUIMNAIBHON YCIyIM M HE BKIIOUEHHBIX B IPEICTABICHHBIM
paHee KOMIUIEKT TIOKYMEHTOB;

B) HCTEUCHUE CPOKA JCHCTBUS TOKYMEHTOB WJIM U3MEHEHHUE NHPOPMAIINH TTOCIIE
NEPBOHAYAJILHOTO OTKa3a B IIPUEME JTOKYMEHTOB, HEOOXOIUMBIX ISl IPEIOCTABICHHUS
MYHHUIIUTAIBHON yCIIyTH, TUO0 B IPEIOCTABICHUN MYHUIIMITAILHON YCITYTH;

I') BBISBJICHHE JTOKYMEHTAJIBHO TMOATBEPKIACHHOTO (akTta (TPU3HAKOB)
OIIMOOYHOTO WJIM MPOTHUBOIPABHOTO JeHcTBUs (Oe34ecTBHS) JOHKHOCTHOTO JIHMIA
Hcnonkoma, pabotHuka MO®LI, npu nepBoHayaJIbHOM OTKa3€ B MPUEME IOKYMEHTOB,
HEOOXOIUMBIX JJIs MPE0CTABICHNS MYHUIIUTIATLHOMN YCITyTH, MO0 B IPEIOCTABICHUH
MYHUIUNAIBHONW YCIyTHM, O YEM B NMHUCbMEHHOM BHJIE 32 MOJIMNUCHIO PYKOBOJUTENS
Hcnonkoma rpu nepBOHAYaIbHOM OTKa3e B IpUEMe JIOKyMEHTOB, HEOOXOUMBIX IS
MPENIOCTaBICHUSI MYHUIIMNAIBHOW YCIYTH, YBEIOMJIISETCS 3asBUTENb, a TaKXKe
MPUHOCSATCS] U3BUHEHUS 3a IOCTaBJICHHbIE HEY100CTBA;

4) mpenoctaBieHus] Ha OyMa)XXHOM HOCHTENE JTOKYMEHTOB M HWH(pOpMaIH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIN 3aBEPEHBI B COOTBETCTBUH C ITYHKTOM 7.2
yacTtu 1 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKITIOYEHHEM CITy4aeB, €CIIU
HAHECEHUE OTMETOK Ha TaKH€ JOKYMEHTHI MO0 MX U3BATHE SIBISETCS HEOOXOIUMBIM
YCJIOBHEM TPEJO0CTABICHUS TOCYJaPCTBEHHONW WMJIM MYHMIIMITAILHON YCIYTH, U HHBIX
CJIy4aeB, YCTAaHOBJICHHBIX (eJiepabHBIMU 3aKOHAMHU.

2.6. VcuepnibiBaroiuii IepeueHb JOKyMEHTOB, HEOOXOIMMBIX B COOTBETCTBHH C
HOPMAaTHUBHBIMH MPABOBBIMU aKTaMU JJIA MPEIOCTABICHUS] MYHUIIUNIAILHON YCIIyTH,
KOTOPBIE HAXOJATCA B PACIOPSKEHUH I'OCYIAPCTBEHHBIX OPTAHOB, OPIraHOB MECTHOTO
CaMOYyTpPAaBJICHUS U MOABEIOMCTBEHHBIX FOCYIAPCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOTO CaMOYTIPABIICHHS OpPTraHU3alluii U KOTOPBIE 3asBUTENb BIIPABE MPEICTABUTD,
a TaKXe CrocoObl UX MOTYUYEHUs 3asIBUTEISIMU, B TOM YHUCIIE B 3JIEKTPOHHOU (hopme,
IOPSIAOK UX MPEICTABICHUS; TOCYIapCTBEHHBIM OpraH, Oprad MECTHOTO
camMOynpaBieHUs TMOO OpraHU3alts, B PACIOPSIKEHUN KOTOPBIX HAXOAATCS JaHHbIE
JOKYMEHTBI

2.6.1. ITonyyaroTcst B paMKax MEKBEJOMCTBEHHOT'O B3aUMOICUCTBUSA:



1) BeImucka W3 EQMHOTO TOCYIapCTBEHHOTO pPEECTpa HEIBIKUMOCTH — —
®denepanbHas Ciryxk0a rocyJapcTBEHHOM pErucTpaluu, KagacTpa u kaprorpaduu;

2) CcBeJcHHMS O JCUCTBYIOIIEM Macropre rpaxaannHa Poccuiickoit denepanuun
— MBJI Poccuu;

3) cBemeHus 0 HOTapHAIbHON JMoBepeHHOCTH — DenepanbHas HOTapHATbHAS
nanara.

2.6.2. 3asBUTENb BIPaBE MPEAOCTABUTH JTIOKYMEHTHI (CBEICHUS), YKa3aHHBIE B
noanyHkre 1 myHkra 2.6.1 aAMUHUCTPATUBHOIO perjamMeHTa, B (hopMe 3JIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHWJICHHON KBaJM(UUIUPOBAHHOW MOJMKUCHIO JIMII,
YIOJHOMOYEHHBIX Ha CO3JaHME W NOJANHUCAHUE TAaKUX JOKYMEHTOB, NpPU MOJaye
3asIBJICHUA.

2.6.3. HempenacraBienue (HECBOCBPEMEHHOE MPE/ICTABICHUE) YKa3aHHBIMHU B
nyHkTe 2.6.1 aAMUHUCTPAaTUBHOIO PErVIAMEHTa OPraHAMM T'OCYIAapCTBEHHOU BJACTH,
OpraHaMy MECTHOTO CaMOYyIpPaBJIEHUs, OPraHU3ALMUSIMH JOKYMEHTOB M CBEJICHUI HE
MOXET SIBJISAITbCSI OCHOBAHKMEM JIJIsI OTKAa3a B MPEI0CTABICHUH MYHULIMIAIBHON YCIYTH.

2.6.4. JlomxkHocTHOe nuuoO W (W) pabOTHHK, yKa3aHHBIX B myHKTe 2.6.1
aAMUHUACTPATUBHOIO pErJIaMEHTa OpraHOB M OpPraHMW3alMii, HE MpPEICTaBUBIINE
(HECBOEBPEMEHHO MPEICTABUBIIKE) 3aMPOIICHHBIC U HAXOSIINECS B PACTIOPSIKECHUH
JOKYMEHT WJIM CBEJEHUS, IOJJIEXKAT aAMUHUCTPATUBHOM, TUCIUIUIMHAPHON WA NHOMN
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOJIATENLCTBOM Poccuiickon denepanuu.

2.6.5. 3ampemiaeTcst Tpe0OBATh OT 3asIBUTEIIS IOKYMEHTBI CBEJICHHUSI, B TOM YHCIIC
MOJATBEPKIAIOUINE BHECEHUE 3aIBUTENIEM ILJIAThI 32 MPEIOCTABICHUE MYHULIUIIAIBHOM
YCIIYTH, HaXOJSIIMECs] B PACHOPSIKEHUH TOCYJapCTBEHHBIX OpPraHOB, OPTaHOB
MECTHOTO CaMOYMPABJICHHUS W MOABEIOMCTBEHHBIX T'OCYJAPCTBEHHBIM OpraHaM WU
opraHaM MECTHOTO CAaMOYIIPABJICHUS OpTaHU3aLUH.

HemnpeacraBnenue 3asiBUTENEM JOKYMEHTOB, COAEPKAIIMX CBEIACHUS, KOTOPBIE
HaxoJATCS B PACHOPSHKEHHH TOCYIAPCTBEHHBIX OpPraHOB, OpPraHOB MECTHOIO
CaMOYTIpaBJIEHUSI M TOJBEJOMCTBEHHBIX T'OCYJApCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOTO CaMOYIIpaBJICHUSl OpraHU3alluid, HE SIBJIAETCA OCHOBAaHUMEM JUIsl OTKas3a
3asBUTEIIIO B IPEAOCTABICHUN MYHULIMITAIbHOW YCIYTH.

2.7. VcuepripiBaromuii epeyeHb OCHOBAHUMN JJIs1 0TKa3a B IpUeMe JIOKyMEHTOB,
HEOOXOMMBIX JIJIsl TPEIOCTaBICHUS MYHUIIMITAILHON YCITyTH

2.7.1. OcHOBaHUSIMH JJI1 OTKa3a B MPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHUS MYHULIMIAIBHON YCITyTH, SBJISIIOTCS:

1) npencraBieHHbIE 3asBUTEIEM JIOKYMEHTBI COAEPXKAT TOMYUCTKH U
VCIIPABJICHUSI TEKCTA, HE 3aBEPEHHBIE B IOPAJIKE, YCTAHOBICHHOM 3aKOHOAATEIBCTBOM
Poccuiickon ®enepauy;

2) TOKYMEHTBI COJIepKaT MOBPEXKICHHS, HAIMYUE KOTOPHIX HE TMO3BOJIAECT B
MOJIHOM O00bEME HCIOJIb30BaTh HH(OPMAIMI0O M CBEIEHUS, COJEp)Kalluecs B
JOKYMEHTAaX Ul IPEAOCTABICHUS MyHULIUIIAJIBHON YCIIYTH;

3) mpencTaBlIEHHBIE JTOKYMEHTHl WM CBEAEHHUS YTPAaTWIM CHUIYy Ha MOMEHT
oOparieHus 3a MyHUIMIAIbHON YCIyroi (IOKYMEHT, yAOCTOBEPSIIOIINI MTOJHOMOYHUS
NpEeACTaBUTENsl  3asBUTENsS, B ciaydae oOpamieHuss 3a MpelOoCTaBICHHEM
MYHUIUNAIBHON YCIYTH YKa3aHHBIM JIULIOM);



4) mnonaya 3asBJICHUS O TMPEJOCTABICHUM MYHUIMNAIBHON YCIyrd U
JIOKyMEHTOB, HEOOXOJUMBIX [UJIsl MPEAOCTABICHUS MYHHULUINAIBHON YCIyrH, B
AIIEKTPOHHOM (pOpME C HAPYIIIEHUEM YCTaHOBJICHHBIX TPEOOBAHUIA;

5) HEKOPPEKTHOE 3aIMoJIHEHUE 00s3aTeIbHBIX MOJeH B opMe 3asBICHHS, B TOM
Yuclie B MHTEPAKTHUBHOM (opme 3asBieHuss Ha PecnyOnukaHckoM moprane
(HEeIOCTOBEPHOE, HEMOJIHOE, TUO0 HEMPABUIILHOE 3aII0JHEHUE);

6) mpeacTaBiICHHE HEMOJIHOTO KOMILIEKTAa JOKYMEHTOB, HEOOXOAMMBIX st
MIPEI0CTaBICHUSI MyHUIIUTIAIILHON YCIIYTH;

7) 3asBIEHUE O NPENOCTABICHUM YCIYTd MOJAHO B OpraH IOCyJapCTBEHHOMN
BJIACTH, OPraH MECTHOT'O CAMOYIIPABJICHUS WJIM OPraHU3aLMI0, B IOJTHOMOYMS KOTOPBIX
HE BXOJIUT NPEIOCTaBICHUE MYHULIUIIATLHON YCIYTH;

8) HecoOmomeHNE YCTAHOBICHHBIX cTaThedl 11 demepanbHOTO 3aKOHA OT
6 ampens 2011 roga Ne 63-®3 «O06 >MeKTPOHHON MOAMKHCH» YCIOBUM MPU3HAHUS
JENUCTBUTEIHHOCTH YCHIICHHON KBATU(DUIIMPOBAHHOMN 3JIEKTPOHHOM MOAMHCH.

2.7.2. IlepeueHb OCHOBaHUM JIJIsl OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX
JUISI IOJTYYEHUS MyHULUMNIAIBHON YCIIYTH, SABJISIETCS] HCUEPIBIBAIOLIUM.

2.7.3. Pemenue 00 oTka3e B MpueMe 3asBJICHUS U JTOKYMEHTOB, HEOOXOIUMBIX
JUTSI TIPEIOCTaBICHUSI MyHUIIMNIATBHOW YCIYTH, MOXKET ObITh MPHUHATO KaK BO BpeMs
npuema 3asiBUTENs], TaK U MOCJE MOIYYEHUS! OTBETCTBEHHBIM JOKHOCTHBIM JIULIOM
Hcnonkoma HEOOXOIUMBIX JIJIsl TPEAOCTABICHUSI MYHHUIIUTIAIBHOM YCITyTH TOKYyMEHTOB
(cBemeHMii) C  HCMOJB30BAHUEM  MEXBEJOMCTBEHHOTO  HMH(OPMAIMOHHOTO
B3aMMOJICHCTBUSA, B CPOK, HE TPEBBIMIAOIMINN 9 pabounx JHEH CO JHS perucTpariu
3asIBJICHMUS.

2.7.4. 3ampemaercsi OTKa3blBaTh B IPUEME 3asBICHUS U HMHBIX JOKYMEHTOB,
HEOOXOIUMBIX JUIS TPEIOCTABICHUS MYHHUIIMIIAIBLHOW YCIyrd, B CiIy4ae eciu
3asBIICHUE U JIOKYMEHTBI, HEOOXOJWMBbIC MJIsi TPEJOCTaBICHHS MYHHUIIMITAIbHOU
yCIIyTH, TOAaHbl B COOTBETCTBMM C HHPOpMAIME O CpOKax © MOPSAKE
NPENIOCTaBICHUSI MYHULIMINAIBHON yCiayru, onmyOnukoBaHHOM Ha EauHoM moprare,
Pecnybnukanckom noprane.

2.8. UcuepnpiBaromuii nepedeHb OCHOBAHUMN JJIsl IPUOCTAHOBJICHHS WM OTKa3a B
MPEAOCTABIEHUN MYHULIUITAIIBHON YCIyTH

2.8.1. OcHoBaHMs Uil NPUOCTAHOBJICHMSI NPEIOCTABICHUS MYHUIMNAIbHON
YCIIyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHu U1 OTKA3a B IPEIOCTABICHUN MYHULIUIIAIBLHON YCIYTH:

1) B mpeaCcTaBIEHHBIX 3asBJICHUU U (MJIM) TOKYMEHTaX COAEP KUTCS HEMOJIHAs U
(unn) HepoCcTOBEpHAs HHPOPMALIUS;

2) NOCTyIUIEHHE OTBETAa OpraHa rocyJapCTBEHHOW BJIACTH, OpPraHa MECTHOIO
caMOyTpaBieHHs] JTUOO TOABEIOMCTBEHHOW OpraHy TOCYJIapCTBEHHOM BIIACTH WU
OpraHy MECTHOTO CaMOYIIpaBJICHHs OpraHM3allMd Ha MEKBEJOMCTBEHHBIM 3ampoc,
CBHUJIETENICTBYIOLIET0 00 OTCYTCTBUM JOKyMeHTa U (w1M) uHpopManuw,
HEOOXOIUMBIX  JUIsl  MPEAOCTAaBICHHUS  MYHULUUNAIBHOW  YCIOYr'H,  €ClH
COOTBETCTBYIOIIMN JOKYMEHT HE ObUI INPEACTaBIEH 3asBUTENEM 10 COOCTBEHHOU
MHUIIMATUBE;



3) OTCyTCTBHE CBEJIEHHMN O PErucTpalldd T'pa)KJaHUHA MO MECTY >KUTEIbCTBA
(mpeObIBaHUs) B pacOPSHKEHUH OPTaHOB MECTHOTO CaMOYITPaBJICHHUS.

2.8.3. Ilepeuenb OCHOBaHUU ISl OTKa3a B MPEIOCTABICHUM MYHHIIMIIAIbHON
YCIIyTHU SIBJSIETCS] UCUEPITBIBAIOIIHM.

2.8.4. 3anpemiaercsa OTKa3bpIBaTh B NPEJIOCTABICHUN MYHHUIIMIAIBHON YCIYTH B
cllydyae, €clid 3asBlieHHE O MPEJOCTaBICHUH MYHHIMIIAILHOW YCIyrd MOJAHO B
COOTBETCTBHHU C UH(OpMaLIMEN O CPOKaAX U MOPSJIKE MPEIOCTABICHHS MyHHUIIUITAIbHON
yciyry, onyonukoBaHHoOM Ha EnuHom noprane, PecyOnukanckoM moprare.

2.9. [lopsanok, pa3Mep U OCHOBAaHUSI B3UMaHUs TOCYIaPCTBEHHOM MOIIITUHBI WK UHOU
IJIaThl, B3UMAEMOM 3a MPEJOCTABICHUE MYHULIUITIAIIBHON YCITyTH

MyHununanbHas yciayra npelocTaBisieTcss Ha 0€3B03Me3/IHOM OCHOBE.

2.10. [lepedennb yciayr, KOTOPBIE SBISIOTCS HEOOXOIMMBIMU U 0053aTeNbHBIMU IS
IPEIOCTABICHUS MyHULIMIIAIbHON YCIIyTH, B TOM YUCJIE CBEAECHUS O JOKYMEHTE
(IoxyMeHTax), BbIIaBAEMOM (BBIJJaBAEMBIX ) OpTraHU3ALUAMHE, YIACTBYIOIIUMH B

MPEAOCTABICHUN MYHHUIIUIAIBHBIX YCIYT

[IpenocTaBnenrne HEOOXOIUMBIX M 00SI3aTEIBLHBIX YCIyT HE TpeOyeTcs.

2.11. Tlopsiaok, pa3mMep U OCHOBaHMS B3UMAaHHUS IJIATHI 32 TPEOCTaBICHHUE YCIYT,
KOTOpBIE SIBISIOTCSI HEOOXOAUMBIMH U 00S13aTEIbHBIMHU IS TTPEIOCTABICHUS
MYHHUITUTAIBHON yCIIyTH, BKJIIOYasi HHPOPMAIIMIO O METOJIMKE pacyeTa pa3mMepa Takou
IIaThl

[IpenocraBnenne HEOOXOAUMBIX U 00SI3aTENBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuManbHBI CPOK OXKUIAHUS B OYEpE U MPH MoAaue 3ampoca o
MPEAOCTaBICHUN MYHULIMIAIBHON YCIIYTH, YCIYTH, NPEIOCTaBISIEMON OpraHU3alnei,
Y4acTBYIOILEH B MPEIOCTABICHUY MYHULMIIAJIBbHON YCIYTH, U IIPH ITOJTyYEHUN
pe3yJibTara NpeoCTaBICHUs TAKUX YCIIyT

2.12.1. Bpema oxumaHus 0OpH [O0Jade 3aABJICHHA HA IOJy4YEHHE
MYHUIIMNAIBHON yCIIyTH - HE O0see 15 MUHYT.

2.12.2. Ilpu nosy4eHUH pe3yibTaTa MPeAOCTaBICHUS MyHUIIMIAIBHON YCIyTH
MaKCUMAaJIBHBIN CPOK OKUAAHMS B OUEPENN HE JOJDKEH MPEBbIIATh 15 MUHYT.

2.13. Cpok 1 NOPSIIOK PETUCTPALIMU 3aIpoca 3asBUTENS O MPEJOCTABICHUN
MYHMIIUNATBHON YCIYTH U YCIIyTH, IPEJOCTaBIsIeMON OpraHu3alen, yyacTByoen
B IIPEIOCTABICHUH MyHHUILMIIAJLHON yCIyTH, B TOM YHCJE B AJIEKTPOHHOU (popMme

2.13.1. ITpu nuuHoM oOpamienny B ML B n1eHb 1ogauu 3asiBICHUS 3aIBUTEITIO
BbilaeTcst  pacriucka w3 AMC  MOI[ ¢ perucrpaiilMOHHBIM ~ HOMEpPOM,
MOJATBEPKIAIOUIUM, UYTO 3asBJICHUE OTIPABIECHO, U JATOW MOJAAUU 3asIBICHHUSL.



2.13.2. I[Ipy  HanpaBneHUW  3aABJICHUSA nocpeactsom  EnuHoro,
PecnyOnukaHckoro mopTana 3asBUTENb B ICHb MTOJA4H 3asBJICHUS MOJy9YaceT B IUIHOM
kabunere Enunoro, PecnyOnukaHckoro mopraga W 1O O3JCKTPOHHOW IOYTE
YBEIIOMJICHHE, TOJTBEPKIAIOIIEEe, UTO 3asBJIICHHE OTMIPABJICHO, B KOTOPOM
YKa3bIBaIOTCSl PETUCTPALIMOHHBIA HOMEP U J1aTa MoJAa4u 3asiBJICHUSI.

2.13.3. Ilpu nuuHoM oOpamieHuun B VcnonkoM B JIeHb MOJA4M 3asiBJICHUS
YIIOJTHOMOYEHHBIM JTOJDKHOCTHBIM JIMIIOM McrosikoMa 3asiBUTENIO BBIIAETCS pacucKa
U3 aBTOMATU3UPOBAHHOW WH(MOPMAIMOHHONM CHCTEMbI, MpEJHA3HAYECHHOW IS
OKa3aHUs TOCYJapCTBEHHBIX U MYHULIMIAIBHBIX YCIYT, C PETUCTPALIUOHHBIM HOMEPOM,
JATOM MO/Iauu 3asiBJICHUS U IEPEUHEM TPEICTABICHHBIX TOKYMEHTOB.

2.14. TpeGoBaHUA K IOMEIIEHUSM, B KOTOPBIX MPEAOCTABISACTCA MyHHUIUTIATbHAS
yciyra, K 3aj1y 0>KMJIaHusl, MECTaM I 3all0JTHEHUS 3alIPOCOB O IPEIOCTaBICHUU
MYHUIIUNIATBHON yCIIyTH, MHOOPMAIIMOHHBIM CTEHAAM C 00pa3iaMu X 3al0JHEHUS U
NepeYHeM JJOKyMEHTOB, HEOOXOIUMBIX JJIs TPEAOCTABICHUS KaXKIOM
MYHHIIUNIATBHON YCIYTH, pa3MENICHUI0 U 0OPMIICHHUIO BU3YalIbHOM, TEKCTOBOU U
MyJIbTUMEIUUHON MHGOPMALIMH O TIOPSAIKE MPEAOCTABICHUS TAKON YCIyTH, B TOM
9HCIie K 00ECIICYSHHIO TOCTYMHOCTH JJI1 UHBAJIMJOB YKa3aHHBIX 0OBEKTOB B
COOTBETCTBHH ¢ (hefiepaabHbIM 3aKOHOIATEIbCTBOM M 3aKOHOAATEIHCTBOM
Pecniy6nuku TatapcTtad o conranbHON 3aIUTe HHBATUI0OB

2.14.1. IIpenocraBieHrne MyHULIUANIAIIBHONW YCIIYTH OCYLIECTBIIECTCS B 3JaHUSX U
IOMEIICHUSX, O0O0OpPYJOBAaHHBIX IMPOTHUBOMOXKAPHOM CHUCTEMOM UM  CHUCTEMOM
NO’KAPOTYLIEHUS.

Mecta npueMa 3asgBUTENed O00OpPYIYIOTCS HEOOXOAMMOM MeOeNblo IS
oopmIeHHs] JOKYMEHTOB, HHPOPMALIMOHHBIMU CTEHJAMH.

2.14.2. B COOTBETCTBHH C 3aKOHOAATENbCTBOM Poccuiickoit dexnepanuu o
COLIMAIBHOW 3allUTe€ WHBAJIUAOB B IIENAX OCCHPENmsITCTBEHHOTO JOCTyHa K MECTY
IPEIOCTABIEHUS MyHULUIAIBHON yCIyTH 00€CIEYNBAETCA:

1) oOGecrieunBaeTcss OECHPENMATCTBEHHBI JOCTYN WHBAIHIOB K MECTY
NPEIOCTABIECHUS] MYHULUIAIBHON yCIyTd (yIOOHBIM BXOZ-BBIXOJ B IOMELICHUS U
NepeMeINIeHUE B UX Ipeiesax);

2) BH3yallbHas, TEKCTOBas M MYyJIbTHMEAUNHAS WHOpMAIHMsS O TMOPSJIKE
NPeIOCTaBICHUS] MYHUIIMIAIBHON YCIyru pa3Meniaercs B yAOOHBIX JUIs 3asBUTENEH
MeCTax, B TOM YHCJIE C Y4€TOM OIPAaHUUYEHHBIX BO3MOKHOCTEW HHBAJIU/IOB;

3) COMpOBOXKACHUE HHBAIUIOB, UMCIOIIMX CTOMKHIE paccTpoicTBa QYHKIIUH
3pEHHUS U CAMOCTOSITENIbHOTO NIEPEIBIKEHUS, U OKAa3aHUE UM ITOMOIIIY;

4) BO3MOKHOCTH CaMOCTOSITETIBHOTO TIEPEIBIDKCHUSI MO TEPPHUTOPHH, Ha
KOTOPOW pacrlojoXkeHbl OOBEKThl COLMATbHOM, HWH)XEHEPHOM U TPaHCIOPTHOU
UHPPACTPYKTYP, BXO/Ia B TAKHE OOBEKTHI U BBIX0JIa U3 HUX, MOCAJIKH B TPAHCIIOPTHOE
CPEICTBO U BBICAJIKU U3 HETO, B TOM YHUCJIE C UCIIOJIb30BAHUEM KPECIa-KOJIACKHY;

5) Hamnexainee pa3MelleHHe o0OpyIOBaHHMS M HOCHTENEH WH(OpMAaIHH,
HEOOXOIUMBIX Ul o0ecrieueHus: OeCpensTCTBEHHOT0 JOCTYa HHBAIMUIOB K yCIIyraM
C YY4ETOM OIPAaHMYECHUN UX KU3HEAEATEIbHOCTY,



6) ayOiuMpoBaHHE HEOOXOAMMOM ISl MHBAJIMIOB 3BYKOBOM W 3PHUTEILHOU
uHboOpMaIMK, a TaKXKe HAANUCeW, 3HAKOB W HMHOM TEKCTOBOM M rpaduueckoit
uHbOpMaIu 3HAKaMU, BHITIOJTHEHHBIMU pebe(HO-TOUCHYHBIM IIpudTOM bpaiins;

7) IOMyCK CypIOTepeBOAYUKA M TU(IOCYPIOTIEPEBOIUNKA;

8) nmomyck c00aKH-TIPOBOTHUKA mpu HaJTMIUHU TIOKYMEHTA,
MOJITBEPKJAIOIIETO €€ CIelMaTIbHOE 00YyUeHHE U BbIIaBaeMOT0 1o (popMe U B TIOPSIKE,
KOTOpbIE YCTAHOBJIEHBbI INPUKA30M MMUHHCTEpCTBA TpyJa U COLMAIBHOM 3aIUTHI
Poccuiickoit ®eneparuu ot 22.06.2015 Ne 386 «O6 yTBepxaeHUH (DOPMBI
JOKYMEHTa, MOATBEPXkAAIONIEro CIHEelHalbHOe O0y4YeHHe COOaKU-MPOBOJHUKA, U
NOPAJIKA €T0 BBIIAYM.

2.14.3. TpeboBanusi B YacTu oOOecrmeueHUs JOCTYMHOCTH Uil HWHBAIUIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISETCS MPEAOCTABICHUE MYHUIIUNIATBHONU YCIYyTH,
CPEIICTB, HCIIOJb3YyEMbIX NPHU MPEJOCTABICHUNM MYHULUNAIbHOW YCIYrH, KOTOPBIE
yKa3aHbl B MoAnyHkTax 1 — 4 myHkrta 2.14.2. aIMHHHCTPATHUBHOI'O PETJIAMEHTA,
OPUMEHSIOTCS K OObEKTaM U CpEJACTBaM, BBEJACHHBIM B OJKCIUIyaTallUI0 WA
IPOLIEAIINM MOJAEPHU3ALUIO, PEKOHCTPYKLHMIO nocie 1 utons 2016 rona.

2.15. TlokazaTenu JOCTYMTHOCTH U Ka4eCTBa MyHUIIUIIAJILHON YCIYTH, B TOM
Yrclie KOJIMYECTBO B3aUMOICHCTBUMN 3asBUTEINS C JOHDKHOCTHBIMU JIMIIAMU TIPU
MPEIOCTABICHUU MYHHIIUIAIBLHON YCIIYTH U UX MPOJAOKUTEIEHOCTD, BO3SMOKHOCTh
MOJTy4eHHs] THPOPMAIIUU O XOJ€ MPEJOCTABICHUS MYHHUIIUTIATLHON YCIIYTH, B TOM
YHCJIE C UCMOJIb30BAaHMEM MH(POPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOT A,
BO3MOKHOCTh TUOO HEBO3MOXHOCTh MOJTYUYCHHSI MyHUIIUITAILHOM yCIYyTH B
MHOTO(YHKIIMOHAJIFHOM IIEHTPE TPEIOCTABICHHSI TOCYIapPCTBEHHBIX U
MYHHIIUTIATBHBIX YCIYT (B TOM YHCIIE B IIOJHOM 00bEME), B IFOOOM
TEPPUTOPUATILHOM NOJPA3AEICHUH OpraHa UCIOJIHUTEIBHO PACOPAIUTEIBHOTO
opraHa MECTHOTO CaMOYTIPaBIICHHUs, TIO BBIOOPY 3asgBUTENS (IKCTEPPUTOPHATHHBIN
MPUHIINI ), TOCPEJICTBOM 3aIpoca O MPEIOCTABICHUH HECKOJIBKUX FOCYJapCTBEHHBIX
U (MJTM) MyHUIMIIAJIBHBIX YCIYT B MHOTO(YHKIIHOHATBHBIX IEHTPAX MPEAOCTABICHUS
TOCYJapCTBEHHBIX M MYHHUIIUTIATBHBIX YCIYT, TPEIyCMOTPEHHOTO cTaTheit 15.1
®enepanbHOro 3akoHa Ne210-®d3 (KOMILIEKCHBIHM 3a11pocC)

2.15.1. TlokazaTensiMu JOCTYITHOCTH IPEIOCTABICHHSI MyHULIMIAIBHONW YCIyTH
SBIISIFOTCS:

pPacrnojOXKEHHOCTh IOMEIIEHNs, B KOTOPOM BEIETCS IpPUEM, Bbljaya
JOKYMEHTOB B 30HE JOCTYIHOCTH OOILIIECTBEHHOT'O TPAHCIIOPTA;

HaJIMYyue HEOOXOJMMOro KOJMYECTBAa CHEIMAUCTOB, a TaKKe MOMEIIEHUI, B
KOTOPBIX OCYILECTBIISIETCS IPUEM JOKYMEHTOB OT 3asiBUTEIICH;

HaJIMYue ucdepnbiBaomeld uHpOpMaluu O Crocodax, MOpsAAKe U CpoKax
NpeIOCTaBICHUS] MYHULIMIAIBHON YCIyrd Ha MH(QOPMAIMOHHBIX CTeHIaX, EnuHoM
noprane, Pecry0nukanckoM nopraine, opUIMaTIbHOM CaiTe;

OKa3aHUE TIIOMOIIM WHBAJIUAAM B TPEOAOJCHUHM OaphbepoB, MEIIAIOUINX
MOJIyYEHUIO UMH YCIIyT HapaBHE C APYTUMU JIULAMHU.

2.15.2. llokazaTensiMH KadecTBa NPEAOCTABICHUS MYHUUMUIIAJBHOW YCIyTH
SBIISIFOTCS:

1) cobmroieHre CPOKOB MPHEMa U PACCMOTPEHUSI JOKYMEHTOB;



2) co0IroIeHrEe CPOKa TMOTYUCHHUS pe3yibTaTa MyHHUIIUIIATBHOMN YCITyTH;

3) oTcyTCTBHE OOOCHOBAaHHBIX JKajJ00 Ha HApYIICHHsS aJIMUHUCTPATUBHOTO
periaMeHTa, CoBeplieHHble paboTHHKamu McnonkoMma;

4) KOTMYECTBO B3aMMOJICHCTBUI 3asBUTENS C JODKHOCTHBIMHU Jdiamu (0e3
ydeTa KOHCYJIbTaIlHi):

B3aMMOJICHCTBHE 3asBUTENsS ¢ paboTHuKamu Hcemonkoma win MOL] npu
IIPEJOCTABICHUM MYHULMIAIBHOM YCIYTM OCYIIECTBIAETCS OIMH pa3 IIpuU
MPEICTABIICHUH 3asIBJICHHS CO BCEMH HEOOXOANUMBIMH JIOKyMEHTaMU;

OJIMH pa3 B cllyyae HEOOXOJMMOCTH MOJY4YEHHs pe3yJibTaTa MpelOoCTaBICHUS
MyHHUIUNAIBHON ycayru B Mcnionkome wim M®L] B hopme sx3emMIuIsipa 31eKTpOHHOTO
JIOKyMEHTa Ha OyMa>XHOM HOCHUTEJIE.

[TpoaoMmKUTENEHOCTh OJHOTO B3aUMOJCUCTBUSA 3asBUTENS C JOJKHOCTHBIMH
JIMLAMH [IPU NIPEJOCTABIEHUN MYHHULIMIIAIBHON YCIIyTH HE MPEBBIIAET 15 MUHYT.

3asBUTEIb BIPABE OLIEHUTh KAYECTBO MPEIOCTABICHHUS] MYHHUIIMIIATLHON YCIYyTH
C TIOMOIIBIO YCTPOWCTB TMOABMIKHOM pPaarOTENIe(OHHONW CBSI3HM, C HCIOJH30BAHHEM
Enunoro, PecmyOnukaHckoro moprana, TEpMHUHAIBHBIX YCTPOMCTB.

2.15.3. Nadopmanus o Xo/ie MPeOCTABICHUS MyHHUIIUNIAIBHONW YCIYTH MOKET
ObITh TIOJNIy4eHA 3asBUTEJIEM B JHMYHOM KaOuHeTe Ha EnumHom mopraine,
PecnyOnukanckom noptaine, B Mcnonkome, M®II.

2.15.4. TlpenocraBiieHHEe MYHHUITUIIATLHON YCIYTH OCYIIECTBIBICTCS B JIOOOM
MOI] mo BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €r0 KUTEIbCTBA WJIM MECTa
dakTryeckoro nmpoxkuBanus (mpedbiBaHus) Ha Tepputopun Pecyonuku Tarapctan o
DKCTEPPUTOPUATIBHOMY IPUHIIMITY.

MyHuuunanpHasi  yciayra B COCTaB€  KOMIUIEKCHOIO — 3ampoca  He
IIPENOCTABISAETCA.

2.16. Nubie TpeboBaHMs, B TOM YUCJIE€ YUUTHIBAIOIINE OCOOCHHOCTH MPE0CTABICHUS
MYHULAMTAIBHOW YCIYTH M0 SKCTEPPUTOPHATHLHOMY MPUHITUITY (B ClIydae, eCiliu
MYyHULIMNAJIbHAS yCIIyTa MPEAOCTABISETCS M0 IKCTEPPUTOPUATIBHOMY MPUHIINITY) U
0COOEHHOCTH MPE0CTABICHUS MyHUITUTIATHHOU YCIIYTH B 3JIEKTPOHHOU (hopme

2.16.1. IIpu npenocTaBieHUd MyHULUIIAILHON YCIYTH B AJIEKTPOHHOUN (opMme
3asBUTENb BIIPABE:

1) momyuuth WHPOPMANKIO O TOPSAAKE H CPOKax MpPEAOCTABICHUS
MYHUIIMNAIBHOW YCIyTH, pa3MenieHHyro Ha EnuHom mnoprane, PecnmyOnukanckom
nopraz’ne;

2) monmaTh 3asBJICHHE O MPEIOCTABICHUM MYHHUIMIAILHOW YCIYTH U WHBIC
JOKYMEHTBI, HEOOXOAUMBIE AJI NPEJOCTABICHHUS MYHULUINAIBHON YCIyr'HM, B TOM
yyclie JOKYMEHThl M HMH(OPMAILNIO, 3JIEKTPOHHBbIE 00pa3bl KOTOPHIX paHee ObUIH
3aBEPEHBI B COOTBETCTBUHM € MYHKTOM 7.2 yacTu 1 ctatbu 16 denepanpHoro 3akona Ne
210-®3, ¢ ucnonp3zoBanneM ExquHoro, PecyOnukanckoro moprara;

3) MOJyYUTH CBENEHMS O XOJE¢ BBIIOJHEHUS 3asBJICHUH O MPEIOCTaBICHUU
MYHUILMINAIbHOHN YCIIyTH, OJJAaHHBIX B 3JIEKTPOHHOH (hopme;

4) oCylIeCTBUTH OLICHKY KauecTBa MPEIOCTABICHNS MyHHIIUITAIBHON YCITyTH;

5) moiyYuTh pe3yNbTaT MPEJAOCTABICHHS MYHUIMIIAIBHON YCIyrd B (opme
DJIEKTPOHHOTO TOKYMEHTA;



6) mnoxate kanoOy Ha perienue u jaeictBue (Oe3neiictBue) Mcnosikoma, a
TaK)K€ €ro JOHKHOCTHBIX JIML, MyHUIIMIAIBHBIX CIY>KalluX nocpeacTBoM EnuHOTO,
PecnyOnnkanckoro nopraia, noptasia  ¢eAepalbHOH  rocyJapCTBEHHOM
UH(POPMAITMOHHOM CUCTEMBI, oOecnieunBaroen nporecc 10cy1e0HOTO
(BHECY1eOHOT0) 00KamoBaHUsI pelieHUuN U JeHCTBUM (0e31eCTBUS), COBEPILIEHHBIX
IpU TPEIOCTABICHUH TIOCYJAapCTBEHHBIX W MYHHULMIAJIBHBIX YCIYr OpraHamu,
NPENOCTABISAIOIIMMUA  TFOCY/IapCTBEHHbIE W MYHULMINAIBHBIE  YCIYyIH, HX
JOJKHOCTHBIMU JIMIIAMH, TOCYJAPCTBEHHBIMH U MyHUIIUTIATBHBIMH CITY>KAIIUMHU.

2.16.2. ®opmupoBaHue 3asBICHUS OCYLIECTBIISIETCS MTOCPEICTBOM 3aIOJIHEHUS
ANIEKTPOHHOM (popmbl 3asBieHus Ha PecryOnukanckoMm mnoprasie 6e3 HeoOX0IUMMOCTH
JOTIOJTHUTEIIPHOW MOJIa4uy 3asIBJICHUS B KaKOW-TMO0 MHOM dhopme.

2.16.3. Ilpu popMupoBaHHUM 3aIBICHUS 00CCIICINBACTCS:

1) BO3MOXKHOCTH KOTIMPOBAHUS U COXPAHCHUS 3asBJIICHUS U UHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTABICHUS YCIYTH;

2) BO3MOXHOCTb 3aIIOJTHEHHUS HECKOJIbKUMU 3asiBUTEIISIMHA OJTHOM 3JIEKTPOHHOU
dbopMbI 3asiBICHHS TpU OOpAIIeHUU 3a YCIyramH, MPEeAroaraloliiMy HallpaBJIeHNe
COBMECTHOTO 3asBJICHUS HECKOJIbKUMHU 3asBUTEIISIMU;

3) BO3MOXHOCTb I€YATH Ha OYMa)KHOM HOCHTEIIC KOIIUHU 3JICKTPOHHOM (hOPMBI
3asIBJICHMUS;

4) coxpaHEHHE paHee BBEJACHHBIX B JICKTPOHHYIO (POpMY 3asiBIICHHS 3HAUCHUI
B JIFOOOM MOMEHT MO KEJIAHWUIO TOJIH30BATENs, B TOM YHCIE MPU BO3HUKHOBEHHH
OIMOOK BBOJIa U BO3BpAaTe JIJIsi IOBTOPHOTO BBOJIA 3HAYEHUH B AIIEKTPOHHYIO (POpMY
3asIBJICHMUS;

5) 3amosiHeHWE TMOJICH BJICKTPOHHOW (OPMBI 3asiBICHHS 10 Hayajla BBOJA
CBEJICHUI 3asBUTEJIEM C HCIOJb30BaHUEM CBeleHUM, pa3melieHHbix B ECHUA, u
CBeJICHUI, onmyOIMKOBaHHBIX Ha PecryOnmmKaHCKOM mopranie, B YacTH, Kacaroueics
CBEJICHUH, OTCYTCTBYIOIINX B €IUHON cUCTeME UCHTU(DUKAIIMHN U ayTeHTU(UKAIIIH;

6) BO3MOXXHOCTH BEPHYTHCS Ha JIIOOOW M3 3TANOB 3allOJHECHUS JJICKTPOHHOU
dbopMbI 3asiBiieHUs 6€3 MOTEpU paHee BBEICHHON HH(POpMAIIH;

7) BO3MOXHOCTH JIOCTYIIA 3asABUTENS K paHee MOJaHHBIM UM 3asBJICHHUSM B
TEUYEeHHE He MEHEee OJTHOTO T0/[a, a TAK)KE YACTUIHO CHOPMUPOBAHHBIM 3asIBIICHUSM - B
TE€YEHHE HE MEHEE 3 MECSLEB.

2.16.4. 3anuce 3asBuTeneil Ha npueM B MOL] (nanee - 3anuch) OCyIIeCTBISETCA
nocpenctsoM Enmnoro, Pecmybnmukanckoro mopTana, TenepoHa KOHTaKT-IICHTpa
MOII.

3asgBUTENIO MPEOCTABIIACTCS BO3MOKHOCTD 3aIlMCH Ha JTF00bIe CBOOOIHBIC ISt
npreMa JaTy ¥ BpeMsl B pe/ieiaX yCTAaHOBIEHHOTO B MHOTO(QYHKIIMOHAIBHOM LIEHTPE
rpaduka rnpuema.

3anuch Ha OTPEJIEIICHHYIO 1aTy 3aKaHYMBACTCS 32 CYTKH JI0 HACTYIUICHHUS 3TOM
JaThI.

JIns  ocyliecTBIEHUSI MPEABAPUTEIILHONM 3alucy  IMOCpeAcTBOM EnwmHoro,
PecnyOnukaHckoro mopraja 3asBUTEN0 HEOOXOJUMO YyKa3zaTh 3allpalluBaeMble
CUCTEMOM JJaHHBIE, B TOM YHCJIE:

(haMunuio, UMs, OTYECTBO (MPU HATUYUHN);

HOMep TenedoHa;

a/ipec 3JIEKTPOHHOU MOYTHI (TI0 KEJTaHUI);



KEJIAeMyI0 J1aTy U BpeMsl mpueMa.

B cnyudae HecOOTBETCTBHSI CBEIEHUN, KOTOpbIE COOOIIMI 3asBUTEIb MpU
MpEeABAPUTEIHLHON 3aIlMCH, JOKYMEHTaM, MPEACTABICHHBIM 3asSBUTEIEM NP JINYHOM
npueMe, MpeaBapuTelIbHAs 3aIUCh AHHYTUPYETCS.

[Ipu ocyiiecTBIEHNN NpPEIBAPUTENBHON 3aMUCH 3asSBUTENO0 00eCIeYUBaACTCA
BO3MOXKHOCTh pacledarartb TaJOH-TIOATBEpXKIAeHUE. B ciydae, eciu 3asiBUTENb
COOOIINT ajpec SJIEKTPOHHOW IMOYTHI, HA YKa3aHHBIA aJpec TaKKe HampaBIIseTCs
uH(poOpMaIs O TOATBEPNKACHUHM MPEABAPUTEIBLHON 3alMuCH C YyKa3aHUEM J1aThl,
BpPEMEHHU U MeCTa MpreMa.

[Ipu ocymiecTBiIeHUH TPEABAPUTEIBLHON 3alUCH 3asBHUTENb B 00s3aTEIHHOM
nopsjike MHOOPMHUPYETCS O TOM, YTO MpeABapHUTENIbHAs 3alKCh AHHYJIUPYETCS B
Cllydae ero HEesIBKH 10 UCTEUeHU! 15 MUHYT C HA3HAYEHHOTO BPEMEHHU MpUeMa.

3asBUTENH B JIF000€ BpeMsl BIIPAaBE OTKA3aThCs OT MPEBAPUTEIHHON 3aMUCH.

3anpemiaeTcss TpeOOBaTh OT 3asBUTENS COBEPIICHUS HHBIX JEHCTBUM, KpOME
MPOXOXKICHUS UACHTU(PUKALNU U Ay TEHTU()UKAIIUU B COOTBETCTBUU C HOPMATUBHBIMHU
npaBoBbIMM akTamu Poccuiickoil ®Denepanuu, yka3aHusi LENIM IMpPUEMa, a TaKKe
MPEIOCTaBICHUS CBEACHUM, HEOOXOAUMBIX AJIA pacuera JIUTEIbHOCTH BPEMEHHOTO
WHTEpBaJIa, KOTOPBIM HEOOXOAMMO 3a0pOHHPOBATH IS pHUEMA.

3. CocTaB, nocJIe10BATEIbHOCTh U CPOKM BbINIOJHEHUS AIMUHUCTPATHBHBIX
npoueayp, TpedOBaHUsA K MOPAIAKY UX BbINOJHEHHUS, B TOM YUCJI€e 0COOEHHOCTH
BBINOJIHEHUS A/IMUHUCTPATUBHBIX MPOIEAYP B YJIEKTPOHHOM Gopme, a Tak:Kke
0CO0EHHOCTH BbINOJHEHUS A IMUHUCTPATUBHBIX MPOLEAYP B
MHOTO(pYHKIMOHAJBHBIX IIEHTPax

3.1. Onmcanue Mocaea0BaTeILHOCTH ISHCTBUNA TP MPEIOCTABICHUH
MYHUIIUTIATBHON yCIIyTH

3.1.1. IlpenocraBneHre MyHUIIUIATLHOW YCIIYTH BKJIIOYAET B ce€0sl CIeIyIOIIHe
aJIMUHUCTPATHUBHBIC TIPOLICTYPHI:

1) KOHCYJIbTUPOBAHUE 3aSIBUTEIIS;

2) TpPHHATHE W PACCMOTPCHHE KOMIUICKTA JIOKYMEHTOB, IPEICTABICHHBIX
3asBUTEJIEM;

3) HampaBiicHHE MEKBEIOMCTBEHHBIX 3allPOCOB B OPraHbl, YYaCTBYIOIIHC B
MPEeI0CTaBICHUN MYHUIIMITAILHON YCITYTH;

4) moAroTOBKA pe3ysibTaTa MyHHUIUIAIBLHON YCITyTH;

5) BeIaua (HampaBJICHUE) 3asBUTEIIIO PE3ysIbTaTa MyHHIIMIATLHOU YCIYTH;

6) ucrpaBiIeHHE TEXHUYECKUX OLINOOK.

3.2. Oka3aHue KOHCYJIbTallUi 3asBUTEIIO

3.2.1. OcHoBaHMeM Hayaja BBIIIOJIHEHUS AJAMHHHUCTPATUBHON MPOLEAYPbI
SBIIsIeTCSl OOpallleHue 3asBUTENS 1O BOIPOCAM, CBS3aHHBIM C MPEIOCTaBICHHEM
MYHHUIUIAIBHON YCITyTH.

JIOMIKHOCTHBIM ~ JIULIOM  (pa0OTHUKOM), OTBETCTBEHHBIM 3a BBINIOJIHEHUE
aJIMUHUCTPATUBHON MPOLIETyPHI, SBISETCS:



npu obpamienuu 3asButenst B MOIL] — pabotauk MOLI;

npu oOpamiennu 3asBuTens B Mcmomkom — cekperaps McnomHuTensHOTO
KomMuTeTra JIbSIIEBCKOrO0 CEIbCKOTO TMOCENeHUsI TEeTIOMICKOr0 MYHHIIMIIAIbHOTO
paifona PecnyOnuku Tatapctan (najnee - IOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBAHUE).

3.2.2. 3asBuTenp BOpaBe 0OpaTUTHCS 3a KOHCYJIBTAIMEH O MOPSAKE U CPOKax
MPEJIOCTaBICHUSI MyHUIMNAIbHOW ycayru B MO®I[ nuuno u mo TenedoHy W
AJIEKTPOHHOM ITOYTE.

Pa6otHrk M®I] KOHCYTHTHPYET 3aABUTEIISA, B TOM YHUCIE MO COCTaBy, opMme
OpENCTaBIIeMON  JOKyMEHTalUM W JPYyrdM  BOMNpocaM  JUis  IOJIy4YEeHHUS
MYHULUIIAJIBHOW YCIIYTH.

3asgBUTENL MOXET TMONYYUTh HH(DOPMANMIO O TOPSAKE TNPEAOCTaBICHUS
MYHUIIMIIATBHON yCIayru Ha opunuansHoM caiite ML http://mfcl6.tatarstan.ru.

AJIMUHHCTpaTHBHBIE TPOLEAYPHl, yYCTAHABIMBACMBIC HACTOSIIAM ITyHKTOM,
BBITIOJTHSIFOTCS B JICHb OOPAIICHUS 3asIBUTEIIS.

PesynpTaraMu  BBIMONHEHWS AJAMHHHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCS:
KOHCYJIbTAIMsSI 10 COCTaBy, (opme mpencraBisieMold IOKYMEHTAIlMH W JPYTHM
BOTIPOCAaM, HEOOXOJUMBIM JJIsl TIOJYUEHUS MYHUITUITAILHOW YCITyTH.

3.2.3. 3asgBuTenb BIpaBe 00paTtuThes B Vcmonkom no TeneoHy U 3JIeKTPOHHON
MouYTe, a TaKXKe IMONYYHTh KOHCYJIbTAllMI0 Ha PecryOmuKaHCKOM —mopTale,
O(UIMATTEHOM CaiiTe 0 TIOPSIKE U CPOKAX MPEIOCTABICHUS MYHUIUITAILHOW YCITYTH, B
TOM YHCIIE [0 COCTaBy, (hopMe MpeacTaBIIeMOi JOKYMEHTAIIMH U JPYTHUM BOTIPOCAM
JUIS TIOJTyYEHHUSI MyHUIIMTIATBHON YCITyTH.

JIOMKHOCTHOE JIUII0, OTBETCTBEHHOE 3a KOHCYJIBTHPOBAHHE WH(POPMUPYET
3asgBUTENS] B COOTBETCTBUM C TpeOOBaHWsAMHU MyHKTa 1.3.4 aqMUHUCTPATUBHOTO
periameHTa.

AJIMUHHCTpATHBHBIC TPOLEAYPHl, yYCTAHABIMBACMBIC HACTOSIINAM ITyHKTOM,
BBITIOJTHSIFOTCS] B TEUEHHE TPEX pabOUYuX JHEH CO JTHS MOCTYTUICHUS] OOpaIeHHsI.

PesynpraraMu  BBIMONHEHWST AJAMHHHUCTPATUBHBIX — MPOLEAYP  SBIISIOTCS:
KOHCYJIbTAIlMM TI0 COCTaBY, (GopMe TPEACTABIAEMON TOKYMEHTAIUH W JPYTHM
BOMPOCaM, HEOOXOJUMBIM JJIsl TOTYUYEHUS] MyHUIIUITATEHOW YCITyTH.

3.3. IlpuHATHE N PACCMOTPEHUE KOMIUIEKTA TOKYMEHTOB,
NPEJICTABICHHBIX 3asBUTEIEM

3.3.1. IIpuem HOKYMEHTOB I IPEAOCTABIICHUS MyHULIMIIAIbHON YCIIYTH Yepes
ML unu ynanennoe padbouee mecto MOII.

3.3.1.1. 3asgBuTens (mpeacTaBuTeNb 3asiBUTENs ) oOpaiaerca B MOIL] ¢ 3armpocom
O TMpPEeAOCTaBICHUU MYHMIMINAIBHOW YCIYyrd U TNPEACTaBIAET JOKYMEHTHl B
COOTBETCTBHHU C IIYHKTOM 2.5 aIMUHUCTPATUBHOI'O PETJIAMEHTA.

3.3.1.2. PabotHuk M®II, Bemymuii mpuem 3asiBICHUMN:

omnpejenseT npeaAMeT oOpaleHus;

YIOCTOBEPSIET TUYHOCTD 3asIBUTEIIS;

IIPOBOANUT IPOBEPKY MOJIHOMOYMH JIUIA, TOJIAIOLIETO TOKYMEHTHI;

IIPOBOAUT IIPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAaHUSAM, YKa3aHHBIM B
NYHKTE 2.5 aIMMHHUCTPATUBHOTO PEriiaMeHTa;



3aMoJHSET JEKTPOHHYIO popMmy 3asBiieHus B AUC MOL];

pU  NOPENOCTAaBICHHMM  JOKYMEHTOB,  yKa3aHHbIX B  IyHKTe 2.5
aIMUHUCTPATUBHOTO  perjamMeHTa Ha OyMaXHOM HOCHUTeNle, OCYIIECTBIISET
CKaHUPOBAHUE MPEJICTABIEHHBIX JOKYMEHTOB;

pacneuarsiBaet 3asBiieHne n3 AUC MOLI;

nepeaeT 3asiBUTENI0 Ha POBEPKY U MOJIUCAHUE;

1oCJie MOJMUCAHUS CKAaHUPYET noanucanHoe 3aspienne B AUC MOL;

3arpykaetr B AUC MO nokyMeHTbI, IpeACTaBICHHBIE B 3JIEKTPOHHOU (opMme
WIN 3JIEKTPOHHBIE 00pa3bl OTCKAaHUPOBAHHBIX JOKYMEHTOB, (OPMHUPYET SIEKTPOHHOE
bi (S (0K

BO3BpAILIAET MOMMCAHHOE 3asBJICHUE U OPUTHHAIIBI OYMa>KHBIX JOKYMEHTOB;

BBIJIAET 3asBUTEIIIO PACHHUCKY B PUEME IOKYMEHTOB.

AJMUHUCTpaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSAILLIUM ITYHKTOM,
BBHITIOJIHAIOTCS B JICHb OOpAIlEHUs 3asIBUTEISL.

Pe3ynbTaTamMuy BRINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: TOTOBOE
K OTIPABKE 3asIBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. PabGornux MOI] HampaBnsieT MakeT AOKYMEHTOB, MPHUHATHIX OT
3assBUTENS B MICoskoM B 37eKTpOHHOM (hopmMe (B COCTaBE MaKETOB AJIEKTPOHHBIX JE)
B TEYEHHE OAHOro pabodero IHS CO JHA OOpalleHus 3asBUTENS B CTPYKTYpPHOE
nogpaszaesnenne MOII.

Pe3ynbTaTamMy  BBINOJHEHHS AOMUHHUCTPATHBHBIX MPOLEIYP  SBIISIOTCSA:
3asiBJICHHE U MAKET TOKYMEHTOB (3JIEKTPOHHOE [I€J]0), HampaBieHHble B Vcnonkom,
ITOCPEACTBOM CHUCTEMBI MIEKTPOHHOTO B3aUMOJEHCTBHS.

3.3.2. Tlpuem HOKYMEHTOB /I MPEIOCTABICHUS MYHMIIMIAIBHON YCIyTH B
aneKTpoHHO# Qopme uepe3 Enunbiit, Pecrybnukanckuii moprait.

3.3.2.1. 3asBUTEns A MOJAYM 3asBJICHUS B DJIEKTPOHHOW (pOpME BBIMOJIHSET
CHEAYIOIINE NIEUCTBUS:

BBITIOJIHSIET aBTOPU3ALUIO;

OTKpBIBAeT (POpPMy DIIEKTPOHHOTO 3asIBJICHHS,

3arnoyiHAeT (QOopMy DBJIEKTPOHHOTO 3asBIICHUS, BKIIIOYAIOLIYIO CBEICHMS,
HEOOXOMMBIE U 00s13aTeNIbHBIC JUIS MTPEI0CTABICHUS] MYHUITUNIAIILHOMN YCIIyTH;

MPUKPEIUISIET JOKYMEHTHI B 3JIEKTPOHHOM (popMe WM 3JEKTPOHHBIE 00pa3bl
JIOKyMEHTOB K (hOpMe€ AJIEKTPOHHOTO 3asiBICHHUS (MMPHU HEOOXOIUMOCTH);

MOATBEPXKIACT (aKT O3HAKOMIICHUS W COTJACHs C YCJIOBUSIMH W TIOPSIKOM
NPENIOCTaBICHUS! MYHHUIIMIAIBHONW YCIYrM B JJIEKTPOHHON (opMme (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIaCHH B (pOpMeE 3IEKTPOHHOTO 3asBJICHUS);

MOATBEP)KIAET JTOCTOBEPHOCTh COOOINECHHBIX CBeIeHUU (yCTaHaBIMBAET
COOTBETCTBYIOILYIO OTMETKY B (pOpMeE AJIEKTPOHHOTO 3asBJICHHUSA);

OTIIPABIISET 3aM0JIHEHHOE JIEKTPOHHOE 3asiBJICHHE (HaxXKUMaeT
COOTBETCTBYIOILYIO KHOTIKY B (DOpME DIIEKTPOHHOTO 3asBIICHUS );

ANIEKTPOHHOE 3asiBJIEHUE TMOIMUCHIBAETCS B COOTBETCTBUU C TPEeOOBAHUAMHU
nyHKTa 2.5.3 aIMUHUCTPATUBHOIO PErJIAMEHTA;

MOJTy4aeT yYBeOMJIEHHE 00 OTHpPaBKe IEKTPOHHOIO 3asBICHUSI.

dopmaTHO-JIOrHYecKast MpoBEpKa c(hOpMHUPOBAHHOTO 3ampoca
OCYIIECTBIISIETCSl €IUHBIM MOPTAJIOM aBTOMATHYECKH HAa OCHOBAaHWU TPEeOOBAHUH,



OmpeNieNIIeMbIX OpPraHoM (OpraHM3allleil), B MPOLEeCcCe 3aMOIHEHUS 3asBUTEIEM
KKJIOT0 M3 TMOJeh aeKTpoHHON ¢dopmbl 3ampoca. [Ipu BBIABICHUU €IWHBIM
MOPTAJIOM HEKOPPEKTHO 3aIlOJTHEHHOTO TIOJIsI 3JIEKTPOHHOM (OpMBI  3ampoca
3asBUTENIb YBEIOMJIACTCS O XapaKTepe BBISIBICHHONW OIMMOKKA W TIOPSAKE €e
yCTpaHEHHUsI TMOCPEACTBOM HH(DOPMAIIMOHHOTO COOOIICHUS HEMOCPEACTBEHHO B
AIIEKTPOHHOM (hopme 3ampoca.

AJMUHUCTpATUBHBIE TPOLEAYPHI, YCTaHABIMBACMbIC HACTOSIIAM ITYHKTOM,
BBITIOJTHSAIOTCS B JICHh OOpAIllEHHUs 3asIBUTEIS.

PesynbraTaMu  BBIMIOJIHEHUS  aJMUHUCTPATUBHBIX MPOLEAYp  SIBISIFOTCS:
AJIEKTPOHHOE JIEJ10, HalpaBlieHHOE B VICTIOIKOM MOCPEICTBOM CUCTEMbI DJIEKTPOHHOTO
B3aMOJIEUCTBHUS.

3.3.3. PaccMoTpenne koMIiekTa TOKyMeHTOB McromkoMom.

3.3.3.1. OcHOoBaHMEM Hayaja BBINOJHEHUS AJMUHUCTPATUBHON MPOLETYpPbI
SIBIISIETCSl TIOCTYIUICHHWE 3asBJICHUS UM UWHBIX JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTaBICHUS MyHUIIMITAILHON YCITYTH.

JIOJIDKHOCTHBIM ~ JTUIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a BBITIOJTHEHUE
aJIMUHUCTPATUBHON MPOLEIYpbl SBISETCS CeKpeTapb VICHOJHUTENBHOIO KOMMTETA
JIBSIIIEBCKOTO  CEBCKOTO  IOCENEHUsT TEeTIMICKOr0 MYHMIHMNAJIBHOTO panoHa
Pecniy6nuku Tartapctan (manee - AOKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 MPHUEM
JIOKyMEHTOB):

3.3.3.2. JIoJ5KHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B CIIy4yae
oOparieHus 3asBUTENS C 3asgBIeHUEM B McromkoMm:

onpenensieT npeaMeT oOpallleHus;

yCTaHaBJIMBAET JINYHOCTH 3asBUTEIIS;

MIPOBOJIUT MPOBEPKY MOJTHOMOYHNH JIHIIA, TOAAOIIETO JOKYMEHTHI;

MPOBOJUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAaHUSM, YKa3aHHBIM B
OyHKTe 2.5  aJAMHHHCTPAaTUBHOIO  pErJaMEHTa, MPOBEPKY  COOTBETCTBUS
MPEACTABICHHBIX  JTIOKYMEHTOB YCTAaHOBJCHHBIM TpeOoBaHUSM  (HaJIeXKaIee
odopmIIeHHEe KOTHA JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTaX MOAYUCTOK, MPHUIHCOK,
3aUEPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX UCIIPABJICHUN);

3aMoOJHSAET OJIEKTPOHHYIO (opMmy 3asBIEHUS B aBTOMATHU3WPOBAHHOMU
WH(OPMAITMOHHON CHCTEME, MPEeAHAa3HAYCHHOW I OKa3aHWs TOCYJapCTBEHHBIX H
MYHUIIATTAIBHBIX YCIIYT;

MpyU  TPEAOCTaBICHUM  JOKYMEHTOB, YKa3aHHBIX B  NyHKTEe 2.5
aIMUHUCTPATUBHOTO  perjaMeHTa Ha OyMaXHOM HOCHUTENE, OCYIIECTBIISCT
CKaHMPOBAHUE MPE/ICTABIICHHBIX JOKYMEHTOB;

pacrnevaTbiBaeT 3asIBICHHCE;

TepeIacT 3asBUTENIO Ha TIPOBEPKY M MOITUCAHUE;

MocCJIe MOAMUCAHUS CKAHUPYET MOANNCAHHOE 3asIBICHHUE;

3arpy’kaeT B aBTOMATHU3WPOBAaHHYI0  WH(MOPMAIMOHHYIO  CHCTEMY,
MpEeIHA3HAYCHHYIO JUIsl OKa3aHUs TOCYJAapCTBEHHBIX W MYHMIMIAIBHBIX YCIyT
JIOKYMEHTBI, TPEJCTAaBICHHbIE B JJIEKTPOHHOU (opmMe WM 3JIEKTpPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (GOPMUPYET IEKTPOHHOE JEIIO;

BO3BpAIl[aeT MOJAMUCAHHOE 3asBICHHE M OPUTHHAIBI OYMaKHBIX TOKYMEHTOB
3asIBUTEIO;

BBIJIACT 3asBUTEIIO PACIIMCKY B IPUEME JIOKYMEHTOB.



B cnydae Hanuuus ocHOBaHUM JIJ1s1 OTKa3a B IPUEME JOKYMEHTOB JIOJKHOCTHOE
JIMLIO, OTBETCTBEHHOE 3a IMPUEM JOKYMEHTOB, YBEIOMJISCT 3asBUTENS O HAJIUYUU
NPENATCTBUYN JIs IpUEMa 3asiBJICHUS U BO3BPAILACT €My JOKYMEHThI ¢ OOBbICHEHUEM
COAEP>KaHUsI BbISIBICHHBIX OCHOBAHUU ISl OTKAa3a B IPUEME IOKYMEHTOB.

3.3.3.3. JIOJBKHOCTHOE JIUII0, OTBETCTBEHHOE 3a IMPHUEM JOKYMEHTOB, IOCJIE
MOCTYIUICHUSI TOKYMEHTOB Ha PACCMOTPEHHUE:

IIPUCBAMBAET 3a4BJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYPOU JE€J U CTaTyC
«ITpoBepka JOKYMEHTOBY;

U3y4aeT IMOCTYNUBIIAE OJJIEKTPOHHBIE [€71a, B TOM YHCIE NPUIOKEHHbBIC
3asBUTEJIEM JIOKYMEHTHI B 3JIEKTPOHHOU (popMe U 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTh, YUTAEMOCTh AJIEKTPOHHBIX 00pa30B JOKYMEHTOB;

MPOBEPSICT COONIOACHNE YCIOBUH JCHCTBUTEIBHOCTH 3JICKTPOHHOW ITOJIHCH,
nocpeAcTBOM oOpaienus Kk Eaunomy mnopramy (B ciyyae, €CiIu 3asBUTENEM

MPEACTABICHbI 3JIEKTPOHHBIE JIOKYMEHTHI, MOAUCAHHBIE YCUJIEHHOM
KBTU(PUIIMPOBAHHOMN SJIEKTPOHHOU MOAMHCHIO).
IIpy  Hamuuuum  OCHOBaHUH, NPEeAyCMOTPEHHbIX ~ IyHKTOM  2.7.1

aJIMUHUCTPATUBHOTO PErJIaMEHTa, MOATOTaBIMBAET NMPOEKT pelieHusi 00 OTKa3e B
npueMe JT0KyMEHTOB, HEOOXOIUMBIX ISl PEOCTABICHNUS] MyHHULIUIIATLHON YCIYTH.

B cnyuae, ecnmu B pe3ynbTaTe NPOBEPKU YCHIEHHOW KBaTU(pUIIMPOBAHHOU
JIEKTPOHHOM TMOJMUCH BBISIBICHO HECOONIOJCHHE YCJIOBHM €€ JeHCTBUTEIHHOCTH,
MPOEKT perieHus: 00 OTKa3e JODKEH CoAep aTh MyHKTHI ctaThu 11 denepanbHOro
3akoHa Ne 63-D3, KOTOpbIE TOCTYKUIIM OCHOBAHUEM JIJISl €T0 PUHSATHSL.

[IpoekT pemieHuss 00 OTKa3ze B IMpUEME JOKYMEHTOB, HEOOXOIUMBIX MJis
MPEAOCTABICHUS MYHULIUIIAIBHOW YCIYTH, ¢ yKa3aHWEM IMPUYMH OTKa3a (B ciyyae,
€CIM OCHOBaHMA JJs OTKa3a B TMpUEME JIOKYMEHTOB, HEOOXOIMMBIX s
MIPEAOCTABIEHUS MYHUIMIIAJBHON YCIYTH, CBSA3aHbl C HAPYUIEHUEM YCTAHOBIICHHBIX
TpeOOBaHMII K TaKUM JOKYMEHTaM, OCHOBaHHUS JIJIsi OTKa3a B MpUEME JOKYMEHTOB
JOJDKHBI  cofiepKaTh MHQPOpPMAIMI0 O HAMMEHOBAaHUM JOKYMEHTOB (MH(pOpMaIuy,
CBEJICHUI), KOTOpbIE HE MPEJCTaBICHbI, COAECPXKAT HEIOCTOBEpPHbIE U (WJIN)
NPOTUBOPEUMBBIC  CBENEHUA, OGOPMIICHBI C  HApYIIEHHWEM  YCTaHOBJICHHBIX
TpeOOBaHMI{), HaIpaBJSIETCS HA COTJAaCOBAaHUE B YCTAHOBJICHHOM  MOPSIKE
MOCPEJICTBOM CUCTEMBI AIEKTPOHHOTO JJOKYMEHTOO00POTA.

CornacoBanue TMpoeKTa pemeHuss o0 OTkaze B TMpHEMe JOKYMEHTOB,
HEOOXOMUMBIX JUIsI TIPEAOCTABICHUS MYHUIIUMAIBLHON YCIYTH, OCYLIECTBISETCS B
MOPSJIKE, TPETYCMOTPEHHOM yHKTOM 3.5.3 aAIMUHUCTPATUBHOTO PETJIAMEHTA.

B ciywae oOTCyTCTBHS OCHOBaHUM [JIsi OTKa3a B MpHEME JOKYMEHTOB,
MPEAYCMOTPEHHBIX MYHKTOM 2.7.1 agMUHHUCTPAaTUBHOTO PErJIaMEHTa, TOJLKHOCTHOE
JIUII0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B TEUEHUE OJHOTO pabOyero JHsS CO JHS
MOCTYTIJICHUS 3asBJICHUS, HAMIPABIISET 3asBUTEIIO, YKa3aHHBIM B 3asIBJICHHH CITIOCOOOM,
YBEJIOMJICHHE O MOCTYIUICHUH 3asIBJICHUS, COJIEpkKAIIEe BXOASAIINN PErUCTPALIMOHHBIN
HOMEp 3asBIICHUA, J1aTy MOJIyYEHHs 3asBJICHHs, NEpeueHb HaMMEHOBaHUM (aiinos,
MPEACTABICHHBIX K HEMY JIOKYMEHTOB, JJaTy MOJIYUYEHHs pe3yIbTaTa MyHUIUIIATIbHON
YCIYTH.

3.3.3.4. HcnosHeHue mnpouenyp, ykKasaHHbIXx B mnyHkrax 3.3.3.1, 3.3.3.3
aJIMUHHCTPATUBHOIO pErJIaMEHTa, MPH HaJUYUU TEXHUYECKOM BO3MOYKHOCTHU
OCYILIECTBIISIETCA B ABTOMATHYECKOM pexuMe c UCIIOJIb30BaHUEM



aBTOMATU3WPOBAaHHOW MHPOPMALIMOHHOM CHCTEMBI, MIPEIHA3HAYEHHON ISl OKA3aHUS
rOCYJJapCTBEHHBIX M MYHHULIUIIATIbHBIX YCIIYT.

3.3.3.5. AIMUHUCTpaTUBHbBIC MPOUEAYPHI, yCTaHABIMBAeMble MyHKTOM 3.3.3
aJIMUHUCTPATUBHOTO PErjaMeHTa, BBITIOIHSIOTCS B TEUEHUE OJHOTO paboydero AHS CO
JTHSI IOCTYIUJICHUS 3asBJICHUS HA PACCMOTPEHHUE.

PesynbTaraMu  BBINONHEHUS AJAMHHUCTPATUBHBIX MPOLEAYP  SBIISIOTCA:
NPUHATBHIN HA PACCMOTPEHUE KOMIUIEKT JOKYMEHTOB WM MPOEKT pelieHust 00 0TKaze
B IIpUEME JTOKYMEHTOB, HEOOXOIMMBIX /ISl IPEIOCTABICHHSI MYHULIMIIATILHON YCIYTH.

3.4. HampaBrieHue MeXBeIOMCTBEHHBIX 3alIPOCOB B OPT'aHbl, yYaCTBYIOIINE B
MIPEIOCTABICHUA MYHULIUIAIBHON YCIYTH

3.4.1. OcHoBaHMEM Hauaja BBITIOJHEHHS] aJIMUHUCTPATUBHON MPOLETYPHI
SBJIACTCS TIOJYYEHHUE MOKHOCTHBIM JIMIIOM (PaOOTHHUKOM), YMOJHOMOYEHHBIM Ha
BBITIOJIHEHUE aIMUHUCTPATUBHON MPOLEAYPHI, OT JOJKHOCTHOTO JuIa (pabOTHHKA),
OTBETCTBEHHOTO 32 IPUEM JIOKYMEHTOB, IPUHATHIX OT 3aBUTEIIS JOKYMEHTOB.

JIOMKHOCTHBIM ~ JTULIOM  (pa0OTHUKOM), OTBETCTBEHHBIM 3a BBITIOJIHEHUE
aJIMUHUCTPATUBHON TPOIEAYPHI, SABISIETCS CeKpeTapb VCMOMHUTETFHOTO KOMHTETA
JIpAIEBCKOTO  CEJIbCKOrO0 TMOCeNeHWs TeTIomICKOro MYyHHUIMNAIbHOIO —paiioHa
PecnyOnuku Tatapceran (nanee - J0JKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HalpaBJIeHHE
MEKBEIOMCTBEHHBIX 3aITPOCORB).

3.4.2. JlomxHOCTHOE JIUIIO, OTBETCTBEHHOE 3a HaIpaBJIeHHUE
MEKBEJIOMCTBEHHBIX 3ampocoB, (GOPMUPYET U HANPABISET B DIEKTPOHHOU (opme
MOCPEJICTBOM CHCTEMBI MEKBEJOMCTBEHHOTO SJEKTPOHHOTO B3aMMOJICHCTBUA (TIpH
OTCYTCTBUM TEXHMUYECKOW BO3MOXHOCTU — HWHBIMH CHOCOOAMHM) 3ampochkl O
NPENOCTAaBICHUN JOKYMEHTOB U CBEICHUN, NPEAyCMOTPEHHbIX MyHKTOM 2.6.1
aJIMUHUCTPATUBHOTO PETJIAMEHTA.

AJMUHUCTpaTUBHBIE TPOLEAYPHI, YCTAHABIWBAEMbIE HACTOSAILIUM ITYHKTOM,
BBITNIOJIHAIOTCS B ICHb NIPUHSATHUS 3asIBJICHUS HA pACCMOTPEHHUE.

PesynbraTamMy  BBITIOJIHEHUS  aJIMUHHUCTPATUBHBIX MPOIEAYp  SBISIOTCS:
HalpaBJICHHbIE B OpraHbl BJIACTU W (WJIM) MOJBEJOMCTBEHHBIE OpPIraHaM BJACTH
OpraHu3allyiy 3aMpOCHl.

3.43. CneumanucTsl TOCTABIIMKOB JaHHBIX HAa OCHOBaHUHM 3aIpPOCOB,
MOCTYTHBIINX Y€pPe3 CUCTEMY MEXBEIOMCTBEHHOTO JJIEKTPOHHOTO B3aUMOICHCTBUSI,
NPENOCTABISAIOT 3alpaliuBaeMble JTOKYMEHThl (MH(GOpMAIMIO) WX HaNpaBIISIOT
yBeIOMJICHHUS 00 OTCYTCTBUHM JOKyMeHTa W (Uiau) nHMOpMAIuu, HEOOXOAUMBIX IS
MIPEIOCTaBICHUS MyHHUIIUIAILHON YCIIyTH (fajiee — yBeIoMJICHHE 00 O0TKa3e).

AJIMUHUCTpaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSAILIUM IYHKTOM,
BBITIOJIHAIOTCS B TEUEHUE TpEX MHEHW CO JHS TMOCTYIUICHHS MEXBEIOMCTBEHHOTO
3ampoca B OpraH WK OpraHU3aIlfio, MPEJIOCTABISIONINE JOKYMEHT U WH(GOPMAIIHIO,
€CJIM UHbIE CPOKH MOJATOTOBKH U HAIIPaBJIEHUS OTBETA HA MEKBEJIOMCTBEHHBIHN 3a1poc
HE YCTAHOBJIEHBI (elepaibHBIMU 3aKOHAMH, NMPABOBBIMU akTaMu IIpaBuTenbcTBa
Poccuiickoit denepaniuu M MPUHATHIMUA B COOTBETCTBHH C (DeepaibHBIMU 3aKOHAMH
HOPMATHUBHBIMHU MTPaBOBbIMU akTamu Pecriyonuku TatapcTaH.

PesynbraraMu  BBINIOJIHEHHUS  AJMUHUCTPATUBHBIX MPOLELYp  SBISIOTCS:
JIOKYMEHTHI (CBEJIEHUs ), HEOOXOAUMBbIE JIs IPEIOCTABICHUS MyHUIIUIAILHOUN YCITyTH,



1100 yBeOMIIEHHE 00 OTKa3€, HAllPABJICHHBIE JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HaIpaBJIEHUE MEKBEJOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JlomKHOCTHOE 1O, OTBETCTBEHHOE 3a HaIpaBJICHHUE
MEXBEJIOMCTBEHHBIX 3aIIPOCOB:

MOJTy4YaeT 3alpalIUBAaEMble YEPE3 CUCTEMY MEKBEJOMCTBEHHOTO 3JIEKTPOHHOIO
B3aMMOJCHCTBUA JOKYMEHTHI (CBeleHHus), HEOOXOOUMbIe HJsi MpeAOCTaBICHUS
MYHUILIUIATBHON YCIYyTH, TUOO0 yBeAOMIIEHHE 00 OTKa3e MPH OTCYTCTBUM JOKYMEHTA U
(unn) nuHpOpMaLINH;

OpyY  HaJM4YUM ~ OCHOBAaHUM,  MPEIyCMOTPEHHBIX  IyHKTOM  2.7.1
aJIMUHUCTPATUBHOTO PEIrJIaMEHTa, MOATrOTABIMBAET MPOEKT pelieHUs 00 OTKa3e B
npueMe JOKyMEHTOB, HEOOXOAUMBIX JUIsl IIPEIOCTABIICHUS! MyHULMIIAIIBHON YCIIyTH.

[Ipoekt pemenus o0 OTKa3e B MpuUeMe JOKYMEHTOB, HEOOXOAMMBIX MJIst
NPENOCTAaBICHUSI MYHULIMIIAJIbHOM YCIYTd, C yYKa3aHMEM IPUYMH OTKa3za (B ciydvae,
€clidi OCHOBaHUS Ui OTKa3a B IpUEME JOKYMEHTOB, HEOOXOIUMBIX s
NPEIOCTAaBIECHUS] MyHULMIIAIBHON YCIyTH, CBSI3aHbl C HAPYIIEHUEM YCTAaHOBJIEHHBIX
TpeOOBaHUM K TaKUM JOKYMEHTaM, OCHOBAaHMs JJIs OTKa3a B NPUEME JOKyMEHTOB
JOJDKHBI COZCpXaTh MHPOPMALMIO O HAMMEHOBAaHUHU JOKYMEHTOB (MH(OpMAaIuH,
CBEJICHUH), KOTOphIE HE TMPEJCTABICHBI, COACP>KAT HEJOCTOBEPHBIE H (MJIN)
OPOTUBOPEUMBBIE  CBEIECHUSA, O(GOpPMIIEHBl C  HapyIIEHUEM  YCTaHOBJIEHHBIX
TpeOOBaHMil), HamNpaBiseTCs] HAa COIJAaCOBAaHWE B YCTAHOBJIEHHOM IOPSIJIKE
MOCPEACTBOM CUCTEMBI 3JIEKTPOHHOTO JOKYMEHTO000pOTA.

CornacoBaHue TMpoeKTa pemeHuss o0 OTka3e B IPUEME JOKYMEHTOB,
HEOOXOIUMBIX JJIs1 MPEOCTABICHHUSI MYHHUIMIIAIBHOM YCIyIr'H, OCYIIECTBISETCS B
nopsiaKe, MPeAyCMOTPEHHOM IMYHKTOM 3.5.3 aIMUHUCTPATUBHOTO PETJaMeHTa.

AJMUHUCTpaTUBHBIE TPOLEAYPHI, yCTAaHABIMBAEMBbIE HACTOSIIIMM ITyHKTOM,
BBITOJIHSIOTCS B JIEHB MOJIYYEHHSI CBEJICHUI 110 MEKBEIOMCTBEHHBIM 3aIIpOCaM.

Pe3ynpraraMu  BBIMONHEHUS AJAMMHUCTPATUBHBIX  MPOLEAYp  SBIISIOTCS:
JIOKYMEHTBI (CBEJICHHUS ), HEOOXOIUMBIE JJIS TPEOCTaBICHUS MYHUIUITAIbHON YCIyTH,
NPOEKT pelleHns 00 OTKa3e B IpHUEME JIOKYMEHTOB, HEOOXOAUMBIX JJIs
IPEIOCTABICHUS MyHULIMIATLHON YCIIyTH.

3.45. HcnonHenume mpouenyp, yKazaHHbIX B IyHKrax 3.4.2, 3.4.4
aJIMUHUCTPATUBHOTO pErjlaMeHTa, NpHU HAIUYUUM TEXHUYECKOH BO3MOKHOCTH
OCYILECTBIISETCS B aBTOMATUYECKOM pexume c UCTIOJIb30BaHNUEM
aBTOMATU3WPOBAaHHOW MH(POPMAIIMOHHOW CHCTEMBI, TIPEIHA3HAYCHHON ISl OKA3aHUS
rOCYJapCTBEHHBIX U MYHHUUUIAIBHBIX YCIYT, B TOM YHUCJIE C MOMEHTa PErucTpanuu
3asBJICHUS B COOTBETCTBHH C ITyHKTOM 2.13 aIMUHUCTPATUBHOI'O PETJIAMEHTA.

3.4.6. MakcumanbHbIi CpPOK BBIIOJHEHUS AJIMHHHUCTPATUBHBIX MPOLEAYD,
yKa3aHHBIX B MyHKTE 3.4 aIMUHUCTPATUBHOTO PErilaMeHTa, COCTABISIET TPU pabounx
JTHSL.

3.5. IloaroroBka pe3yJsibTaTa MyHUIIMIIAIBHON yCIIyTH

3.5.1. OcHoBaHMEM Hayaja BBINOJHEHUS AJMUHUCTPATUBHON MPOUETYPHI
ABJIAETCS MOCTYIUIEHUE OT JOJKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a HaIpaBJICHUE
MEXBEJJOMCTBEHHBIX 3alPOCOB, JIOKYMEHTOB (CBeJEHUM), HEOOXOAUMBIX IS
NPE0CTAaBIECHUS] MyHUIIUIATBEHON YCIIYTH.



JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHUE aJMUHUCTPATUBHOU
NpoLEeAyphl, SBIsETCA cekperapb McnmoaHuTenpbHOro Komutera JlpsAmeBckoro
CeJIbCKOTO nocesieHus: TeTIonICKoro MyHUIUIanbHOro paitona Pecyonuku Tatapcran
(manee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TIOJArOTOBKY pe3yJbTara
MPEIOCTaBICHUS MyHUIIMITAIbHON YCITyTH).

3.5.2. JIoJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yJbTaTa
NPENOCTABICHUS MyHULIMIIAIBHON YCITyTH:

paccmaTpuBaeT cHOPMHUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX IS
[IPEIOCTABICHUS MyHUIIMIAIIBHON YCIIyTH;

IPYU BBISIBJICHHMM OCHOBAaHUM JJI1 OTKa3a B IPENOCTAaBICHUU MYHHMIMIIAIBHON
YCIYTH, YKa3aHHBIX B ITYHKTE 2.8.2 aAMUHUCTPATUBHOTO PETJIAMEHTA, IOArOTABINBAET
MPOEKT pelieHus: 00 0TKa3€ B MPEJOCTABICHUN MYHUIIUTIATHHOU yCIIYTH;

B Cllyda€ OTCYTCTBUS OCHOBAaHMM JUIsi OTKa3a B IIPENOCTABICHUHU
MYHULHANAIBHOW YCIYyTH, MNPEIyCMOTPEHHBIX ITyHKTOM 2.8.2 aIMHUHHCTPATHBHOTO
periaMeHTta, IO WTOraM pacCMOTPEHHUs JOKYMEHTOB, HEOOXOAUMBIX ISt
IIPEJOCTABICHUS MYHULMIAIBHON YCIyTH, IOArOTABIMBAET IPOEKT pPE3YJIbTara
MPEIOCTaBICHUS! MYHUIIUINAIBLHON YCIYTH B COOTBETCTBUHU C MOAMyHKTamu 1 — 3
nyHKTa 2.3.1 aIMUHUCTPATUBHOIO PEIJIAMEHTA;

HaIlpaBJIIET  THOATOTOBJIEHHBIM  NIPOEKT  pe3yibTara  MPEJOCTaBICHUS
MYHULHANAIBHOW YCIIYyTH Ha COIVIACOBAHUE B YCTAHOBJIEHHOM IMOPSAKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOI'O JJOKYMEHTO000POTA.

AJIMUHUCTpPaTUBHBIE MPOLEIYPHl, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSIFOTCS] B TEYEHHE OJTHOTO pab0vero JHSI.

Pe3ynbTaTamu BBINIOTHEHUSI aAMUHUCTPATUBHBIX MPOUEAYP SABISIIOTCS: MPOEKT
peuieHust 00 0TKa3e B MPEAOCTABIECHUN MYHUIIUIAIBHON YCIIYTH, CIIPaBKH (BBIITUCKH).

3.5.3. CornacoBaHue ¥ NOANHMCAHME MPOEKTa pPE3yJibTaTa MPEIOCTaBICHUS
MYHUIIUTAIBHOW YCIOyrd (lajgee — TPOEKTHl JOKYMEHTOB) OCYIIECTBIISICTCS
3amectureneM Pykosonurensa Mcnonkoma, PykoBogurenem Mcenonkoma.

[ToaroroBiieHHBIE TPOEKTHI TOKYMEHTOB, UMEIOIIUE 3aMEYaHusl, BO3BPAIAIOTCS
Ha JO0pabOTKy JMIly, OTBETCTBEHHOMY 3a TOJTOTOBKY pE3yJbTaTa MYHHUIIUIAILHOM
yeayru. [locnie yerpanenus 3aMmeuaHuil IPOEKThI JOKYMEHTOB ITOBTOPHO NEPEAAIOTCS
JUISl COTJIACOBAHMS M TIOAITMCAHUSL.

PykoBoautens HcnonkoMa mOpH pPacCMOTPEHUH MPOEKTOB JOKYMEHTOB
MPOBEPSAET COONIIOICHUE AJIMHUHHCTPATUBHOTO PEIrVIaMEHTa JIOJDKHOCTHBIMH JIMIIAMU
HcnonkoMa B 4YacTM CpPOKOB BBINOJHEHUS AJIMHUHHMCTPATHUBHBIX MPOLEIYpP, HX
MOCJIE0BATEIbHOCTH W TOJHOTHI, HAJIWYUA COrJJACOBAHUM  YMOJHOMOYEHHBIX
JOJKHOCTHBIX JIUI] McroikoMa B cCUCTEMeE AJIEKTPOHHOTO IOKyMEHTO000pOTA.

B cnywae BbIABIEHMS ~HapyLIEHHW B 4YaCcTH CPOKOB  BBINIOJHEHUS
aMUHUCTPATUBHBIX MPOLEAYP, UX MOCJIEI0BATEIIBHOCTH U MOJHOTHI PyKoBOIUTEH
HcnonkoMa WHUIMUPYET NPUBJICYEHUE K OTBETCTBEHHOCTH JIMI[, JIOMYCTUBIIHMX
HapyIlIeHUs, B COOTBETCTBUU C IIYHKTOM 4.3 aIMUHHUCTPATUBHOTO PETJIAMEHTA.

AJMUHUCTpaTUBHBIE TPOLEAYPHI, YCTAHABINBAEMbIE HACTOSALIUM ITyHKTOM,
BBITMOJIHSIOTCS B TEYEHHE OJTHOTO paboyero JHsI.

Pe3ynbTaTamu BEINOJHEHHS aAMUHACTPATUBHBIX IPOLIEYP SABIIFOTCS: PEIICHHE
00 OTKa3e B MpueMe JOKyMEHTOB HEOOXOIMMBIX JIJIsl IPEAO0CTABICHUS MYHULIUIIAIbHOM



yCIIyTH, peuieHue o0 OTKa3e B MPEJOCTaBICHUM MYHHIMMAIBHOM YCIIyTH, CIpaBKa
(BBIMHKCKA).

3.54. UcnonHenue mnpouedyp, yKazaHHbIX B myHktax 3.5.2, 3.5.3.
aJIMUHUCTPATUBHOTO pEIJIAMEHTa, NpPU HaJMYUU TEXHUYECKOH BO3MOKHOCTU
OCYILIECTBIISIETCS B aBTOMATUYECKOM pexuMe c UCIIOJIb30BAaHUEM
aBTOMATU3UPOBAHHON MH(POPMAIIMOHHOM CHUCTEMBI, MPeIHA3HAYCHHON AJI OKa3aHUs
rOCyIapCTBEHHBIX U MYHUIIUNAIbHBIX YCIYT.

MakcuMalibHbIN CPOK BBIMOJIHEHUS aIMUHUCTPATUBHBIX TIPOLETYP, YKA3aHHbBIX
B IIyHKTE 3.5. aIMUHUCTPATUBHOTO PETJIaMEeHTa, COCTaBISIET OJAUH PabOUnii IeHb.

3.6. Beiraua (HanpaBiieHHe) 3asIBUTEIIO pe3yIbTaTa MyHUIIMITATILHON YCIyTH

3.6.1. OcHoBaHMeM Hayaia BBIIOJHEHUS aJMHHHCTPATUBHOM MPOLEAYpPbI
ABJISIETCA TOJYYEHHE JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHHE
aAMUHHCTPATUBHON MPOUEAYPHI, JTOKYMEHTa, MOATBEPKIAIOLIErO MPEAOCTABICHUE
MYHUIUIAIBHON YCIIyTH.

JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBITIOJIHEHHE AJMUHHUCTPATUBHON
NpoLEeAyphl, sBIsIETCS cekperapb McnoaHuTenpHOro komutera JIpsAlIeBcKOro
CEJIbCKOTO0 MocesneHus TeTIoMCKOro MyHUIMNabHOTo paiioHa Pecriyonuku TaTtapctan
(mamee - MOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BhIJIadyy (HAMIPABJICHHUE) JOKYMEHTOB).

3.6.2. JIOMKHOCTHOE JHIIO, OTBETCTBEHHOE 3a BbIAAUy (HAMpPaBJICHHE)
JIOKYMEHTOB:

o0ecrieunBaeT PErUCTPallMl0 W  BHECEHHWE CBEIECHUH O  pe3yJibTare
MPEIOCTAaBICHUSI MYHHUIIMNAIBHOW YCIYTH B TOJCUCTEMY BEIACHHUS JIOKYMEHTAIHH
aBTOMATHU3UPOBAHHON MH(POPMAIIMOHHOW CHUCTEMBI, MPEIHA3HAYCHHON AJI1 OKa3aHUs
rOCyJapCTBEHHBIX U MyHULIMIIAJIbHBIX YCIIYT;

M3BEIAET 3asBUTENA (€r0 MPeACTaBUTENS ) CIOCOOOM, YKa3aHHBIM B 3as1BJICHUH,
0 pe3yJbTaTe MPEJOCTaBICHUS MyHUIIUIIATBLHOW YCIYTH U O BO3MOXKHOCTHU MOJTy4YECHHUS
pe3yJibTara MpeoCTaBICHUs] MyHULUITAIbHOM yceiyru B Mcnonkome nnu B ML,

HUcnonnenne mnpouenyp 0Opd  HAIWYUKM  TEXHUYECKOHM  BO3MOKHOCTH
OCYILIECTBISAETCA B ABTOMATHYECKOM pexXUMe c UCIIOJIb30BaHUEM
aBTOMATU3UPOBAaHHOW MHPOPMALIMOHHOM CHCTEMBI, MIPEIHA3HAUEHHON ISl OKa3aHUS
TOCYJApPCTBEHHBIX M MYHHUIIUTIATIBHBIX YCIYT.

AJMUHUCTpaTUBHBIE TPOLEAYPHI, yCTAHABIUBACMBIC HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCSL B TEUEHUE OJHOTO pabodero IHsA CO JHS MOANUCAHUS JOKYMEHTa,
ABJISIIOIIETOCS.  PE3YJbTaTOM  MPENOCTABICHUS ~ MYHUUUNAIBHOM  YCIyTH,
YIOJTHOMOYEHHBIM JOJKHOCTHBIM JiuiioM Mcmonkoma (McronkoMom).

Pe3ynbraTaMu  BBINIOJIHEHHS  aJMUHUCTPATUBHBIX MPOLELYp  SBIISIFOTCS:
pa3MeIlEeHUEe CBEACHUN O pE3ysbTaTe MPEAOCTABICHUS MYHULUNAIBHOW YCIyTH B
UHPOPMAIIMOHHBIX CHUCTEMaX, W3BEIIeHUE 3asBUTENS (ero NpeaCTaBUTENs) O
pe3yabTaTe MPeJOCTABICHNU MyHULIUIIAIBHON YCIYTH U CI0C00aX €ro Moy4eHusl.

3.6.3. Tlopsamoxk BblJauu (HampaBJi€HUs) pe3yjbTaTa MPEAOCTaBICHUS
MYHUIUNAIBHON YCIIyTH:

3.6.3.1. Ilpu obOpareHnn 3asaBUTENS 32 PE3yJIbTaTOM MYHUIIUTAIBHON YCIIyTH B
M®I], padoruuk M®I] BblgaeT 3asBUTENIO pe3yJbTAaT MYHULHMIAIBLHON YCIyrd B
dbopMe »sK3eMIUIsipa 3JIEKTPOHHOTO JOKyMeHTa Ha OymaxkHoMm Hocutene. Ilo



TpeOOBAHMIO 3asBUTESI BMECTE C OHK3EMIUISIPOM DSJIEKTPOHHOIO JOKYMEHTa Ha
OyMa)XHOM HOCHUTENIE €My MpPEIOCTaBISETCS SK3EMIUIAP 3JIEKTPOHHOIO JOKYMEHTa
MyTEM €ro 3alKucy Ha CheMHbIH HOCUTENh HH(OpMALIMK WIIM HATIPaBJICHUS YK3EMILISIpa
AJIEKTPOHHOTO JOKYMEHTA I10 JIEKTPOHHOM NouTe B ajpec 3asgButens. [lpu 3anucu Ha
ChEMHBIM HOCHUTENIb MH(POPMALMM WIM HAMPABICHUH HK3EMIUIIpAa 3JIEKTPOHHOTO
JOKYMEHTa, HA OCHOBE KOTOPOTO COCTAaBJIEH AK3EMIUISIP 3JIEKTPOHHOTO JOKYMEHTA Ha
OyMa)KHOM HOCHTEJIE, N0 3JEKTPOHHOW MOYTE HACHTUYHOCTh TAKOTO AK3EMIUIIpa
AJIEKTPOHHOTO JOKYMEHTA 3K3EMIUIAPY JJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM
HOCHTEJIE 3aBEPSAETCS YIIOJTHOMOYEHHBIM COTPYIHUKOM C UCIIOJIb30BAHUEM YCUIIEHHOM
KBaJIM(UIIUPOBAHHOM JIEKTPOHHOMN MOIHCH.

AJIMUHUCTpPATUBHBIE NPOLIEAYPHI, YCTAHABIMBAEMBIE HACTOSAIIMM ITYHKTOM,
BBITIOJIHAIOTCSL B TIOPSJKE OYEPETHOCTHU, B JCHb MNPUOBITHS 3asBUTENS B CPOKH,
YCTaHOBJICHHBIE periiaMeHToM paboTel M®DLI.

Pe3ynbTaTaMy  BBINOJHEHHS AJMUHHUCTPATUBHBIX MPOLEIYP  SBISIOTCS:
¢dukcanus Qaxta BpIAYM pe3yJbTaTa MPEJOCTABICHHUS MYHUIMIAIBHOU YCIyTH B
ANC MO, pe3ynabTaT NOpPEIOCTABICHUS MYHULMINAIBHOM YCIyTH, BbIAAHHBIN
3asIBUTEIO.

3.6.3.2. Ilpu oOpaieHun 3asBUTENS 32 PE3yJbTaTOM MYHHUIIUNAIBHOU YCIyTH
yepe3 Enuneiii, PecnyOnukaHckuii mopran 3asBUTEN0 B JIMYHBIA KaOUHET
aBTOMATHYECKH HAMPAaBIAECTCA OJJIEKTPOHHBIM 00pa3 JAOKYMEHTa, SBISIOMIErOCs
pPEe3yJIbTaTOM IPEAOCTABICHUS MYHULMIIAIIBHOM YCIIyTM, HNOANMCAHHBIM YCUICHHON
KBAJTM(UIIUPOBAHHOW SJEKTPOHHONW MOAMUCHIO YIOJIHOMOYEHHOTO OJIKHOCTHOTO
nuna Mcnonkoma (Mcnonakomom).

AJIMUHUCTpPaTUBHBIE MPOLEIYpPbl, YCTAHABIMBAEMbIE HACTOSAIIUM ITyHKTOM,
BBIMIOJIHSIOTCS B JIEHDb MOJNUCAHUS TOKYMEHTA, MOATBEPKAAKOLIETO MPEIOCTABICHNE
(0TKa3 B MPEIOCTABICHUM) MYHUIMNAIBHOW  YCIyTH,  YNOJIHOMOYEHHBIM
JOJDKHOCTHBIM JiniioM Mcnonkoma (McmoakomMom).

PesynpraTaMy  BBINIOJIHEHHMS AJMUHHUCTPATUBHBIX MPOLENYP  SABIISIOTCSA:
HampasjieHHe (MPEIOCTaBICHUE) C McHodb30BaHueM ExunnHoro, PecnyOnmkaHcKoro

noprajia  3asBUTEINIO JIOKYMEHTA, MOJITBEP K IAIOLIETO peIoCTaBICHUE
MYHUIUNAIBHONW YCIyrd (B TOM 4YMCII€ OTKa3 B IMPEAOCTaBICHUU MYHULUIAIbLHOU
YCIIyTH).

3.6.3.3. [Ipu oOparieHnu 3asgBUTENS 3a Pe3yJbTaTOM MYHHIIUIIAIBHON YCIYTH B
HcnonkoMm, JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJauy (HampaBJICHHE)
JIOKYMEHTOB, BBIAAET 3asIBUTEIIO pe3yIbTaT MyHUIIMNIANbHOU yciyTu. [1o TpeboBanuIo
3asBUTENS BMECTE C IK3EMIUISIPOM 3JIEKTPOHHOTO JOKyMEHTa Ha OyMa)KHOM HOCHTENE
eMy MPEIOCTABISAETCA K3EMIUISP AJIEKTPOHHOTO JOKYMEHTAa MyTEM €ro 3amucu Ha
ChEMHBIM HOCUTENb WH(GOpPMAIMM WM HAMNpPaBICHUS HK3EMIUIIpa 3JIEKTPOHHOTO
JIOKYMEHTA 10 3JIEKTPOHHOM MOYTE B aIpEC 3asIBUTEIIA.

AJMUHUCTpATUBHBIC TPOLEAYPHI, YCTaHABIUBACMbIC HACTOSAIIAM ITYHKTOM,
OCYLIECTBJISIIOTCA B TOPAJIKE OYEPETHOCTH, B JICHb MPUOBITUS 3asBUTENS B
cooTBeTcTBUH ¢ [IpaBunamMu BHyTpeHHEro TpyI0BOro pacropsiika Mcnonakoma.

Pe3ynbTaToM BHIMOIHEHUS aIMUHUCTPATUBHBIX MIPOLEAYD ABISAIOTCS: (hUKcalus
dakra BbBIIAYM  pe3yibTaTa MPEJOCTABICHUS  MYHUIMNAIBHOW  YCIYTM B
aBTOMATU3UPOBAHHON MH(GOPMAIIMOHHON CHUCTEME, MPEIHA3HAYCHHOM ISl OKa3aHUs
roCyJapCTBEHHBIX U MyHULIUIIAIbHBIX YCIIYT.



3.7. UcnipaBneHne TEXHUYECKUX OIHUOOK

3.7.1. B cnyuae oOHapyXeHHS TEXHHUYECKOM OIMMOKH B JIOKYMEHTE,
SBJIAIONIEMCSl PE3YyJbTaTOM MYHHULMIAIBHON YCIyrH, 3asBUTENIb HANpPABISIET B
Hcnonkowm:

3asBiieHHe 00 HCIpPaBIEHUM TeXHUYeCKoW omubku (mpuioxkeHune Ne 5 K
HACTOSIIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

JOKYMEHT, BbIJAHHBIM 3asBUTENI0 KaK pe3yJbTaT MYHHMLMIIAILHON YCIyrd, B
KOTOPOM COJICPIKUTCSI TEXHUUECKasi OlInOKa;

JOKYMEHTBI, UMEIOIIME IOPUANUECKYIO CHIIY, CBUACTEIbCTBYIONINE O HATUYUU
TEXHUYECKOU OITMOKH.

3asBieHre 00 UCIPABICHUH TEXHUYECKOW OLIMOKU B CBEJICHUAX, YKA3aHHBIX B
JOKYMEHTE, SBJISIIOIIEMCS pE3yJIbTaTOM MYHHIMOAIBHOM  YCIYI'M, IOJAeTcs
3asiBUTENEM (YIOJTHOMOYEHHBIM MPECTABUTEIEM) MOUYTOBBIM OTIPABICHUEM (B TOM
YlhClle C MCHOJb30BAHMEM  AJIEKTPOHHON mouThl), Jmbo uepe3 Enunbii,
PecnyOnukanckuit mopran wim MOL.

3.7.2. JIOIKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB,
OCYIIECTBIISIET TpUEM 3asBIeHUS OO0 WCIPABICHUM TEXHUYECKON  OIIMOKH,
PETUCTPUPYET 3afBJICHUE C NPWIOKEHHBIMH JOKyMEHTAaMH M TMEpeJaeT HX
JOJKHOCTHOMY JIUIY, OTBETCTBEHHOMY 32 00pabOTKY JOKYMEHTOB.

AJMUHUCTpaTUBHBIE TPOLEAYPHI, YCTAHABIWBAEMbIE HACTOSAILIUM ITYHKTOM,
BBITIOJTHSIFOTCS] B TEYEHHE OJTHOTO pab0Yero JIHS C IaThl PETUCTPALIUU 3asBICHHUSL.

PesynbraTamMy  BBITIOJIHEHUS  aJIMUHHUCTPATUBHBIX  MPOIEAYP  SIBISIOTCS:
NPUHATOE M 3aperuCTPUPOBAHHOE 3asBJICHUE, HAIPaBICHHOE HAa PACCMOTPEHUE
JOJKHOCTHOMY JIUIY, OTBETCTBEHHOMY 32 00pabOTKY JOKYMEHTOB.

3.7.3. JIOKHOCTHOE JHIO, OTBETCTBEHHOE 3a 0OpaboOTKy JAOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbI M B LEISIX BHECEHMS] HCIPABIECHUH B JOKYMEHT,
SBJIAIOIINICS PE3yNbTATOM MPEJOCTABICHNUS MyHUIIMIAIBHON YCIYTH, OCYILIECTBISET
MPOLIEYPHI, MPETyCMOTPEHHBIE MyHKTOM 3.5 aIMUHUCTPATHBHOTO pEriaMeHTa, W
BBIJIAET WCIIPABJICHHBIA JOKYMEHT 3asBUTENIO (YIIOJHOMOUYEHHOMY MPEACTABUTEINIO)
JUYHO TOJ POCHUCH C U3BITHEM Y 3asBUTENS (YHOJHOMOYEHHOTO MPEICTABUTEIS)
OpUTMHANTAa JIOKYMEHTa, B KOTOPOM COJEPKHUTCS TEXHHUYECKas OIIMOKa, WIH
HAIPaBJISIET B aApeC 3asBUTEIIS TOUYTOBBIM OTIPABIICHHUEM (TIOCPEACTBOM IJICKTPOHHOM
MOYTHI) MUCBMO O BO3MOKHOCTH TMOJIYYEHMsI JOKYMEHTa MpPHU MPEJAOCTABICHUU B
Hcrionkom opuruHaiia JOKyMeHTa, B KOTOPOM COACPKUTCS TEXHUUYECKAsl OITHOKA.

AJMUHUCTpATUBHBIC TPOLEAYPHI, YCTaHABIUBACMbIC HACTOSIIAM ITYHKTOM,
BBINIOJIHAIOTCSL B TEUEHHUE JBYX pabouyux [OHEH mociie OOHapy>KeHHUS TEXHUYECKOU
OMMOKK WM TIONYYeHHUS OT JOOOT0 3aMHTEPECOBAHHOTO JIMIIA 3asBIICHUS O
JOTTYIIIEHHOM OIINOKE.

PesynbraTaMy  BBITIOJIHEHHUS ~ aJIMUHHUCTPATUBHBIX MPOLEAYp  SIBISIOTCA:
BBIJIAHHBIN (HAIPABJICHHBIN) 3aBUTEIIO JOKYMEHT.

4. Ilopsanok u GopMbI KOHTPOJIA 32 NMPEA0CTABJIEHHEM MYHHIUNIAIbHOI
yCJayru



4.1. IlopsiioK OCYLIECTBIICHHSI TEKYILIETO KOHTPOJIA 32 COOMIOACHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMU JIMIIAMU TOJIOKEHUM aIMUHUCTPATUBHOTO
perjamMeHTa u MHbIX HOPMaTUBHBIX IPABOBBIX aKTOB, YCTAHABIMBAIOLIUX TPEOOBAHHUS
K [IPEIOCTABICHUIO0 MYHULIMTIAIBHON YCIyTH, a TAK)Ke MPUHATUEM UMH pEIIeHUN

KonTposb 32 NOJHOTOM U KAYE€CTBOM IMPEIOCTABICHUS MyHULIUIIATBHOU YCITYTH
BKJIFOYAET B c€0s1 BHIABJIICHUE M yCTPAHEHNE HAPYIIICHUI TIPaB 3asiBUTEIICH, POBEACHHE
POBEPOK COOJIIOJICHUS TMPOIEAYp TMPEJOCTABICHUS MYHUIUIAIBLHOU YCIyTH,
MOJATOTOBKY peIIeHW Ha aelcTBus (0e3aeiCTBUE) JOKHOCTHBIX JIMII OpraHa
MECTHOT'O CaMOYyTPaBJICHHUS.

dopMaMu KOHTPOJS 3a COOJIIOJICHHEM WCIIOJIHEHUSI aJMUHUCTPATUBHBIX
MpOLEAYP SABIISAIOTCSA:

1) mpoBepka ¥ COTJIACOBaHUE MPOCKTOB JIOKYMEHTOB IO MPEIOCTABICHHUIO
MYHULHANAIBHON YCIYTH;

2) TNpoBOAMMBICE B YCTAaHOBJICHHOM  TIOPSIIKE  NPOBEPKH  BEACHUS
JIEJIONPOU3BOCTBA;

3) nmpoBelcHHWE B YCTAHOBJICHHOM TOPSJAKE KOHTPOJBHBIX IMPOBEPOK
COOITI0/IEHUS TTPOLIETYP MPEAOCTABICHUS MyHHUIIMITAILHON YCITYTH.

B nemsx Tekywmiero KOHTPOJS HCIIOJb3YIOTCS CBEACHUS, UMEIOLIUECS B
AJIEKTPOHHOM 0a3ze MAaHHBIX, CIy)KeOHash KOPPECHOHICHIUS, YCTHAs M MUChMEHHAS
uHbopMaIus JOJKHOCTHBIX T, OCYILIECTBIISFOIINAX BBITIOJIHEHUE
aIMUHHCTPATUBHBIX MPOLEAYDP, KYPHAIbI y4ETAa COOTBETCTBYIOLIUX JOKYMEHTOB W
JIPYTHUE CBEACHUS.

JIns  OCylIEeCTBIIEHMSI  KOHTpPOJS 32  COBEPIICHUEM  JACHUCTBUM  NPHU
IIPEJOCTABIEHUN MYHULMIAIBHON YCIyIM W NPHUHATUU PEUIEHUNA PYKOBOIUTEIIO
OpraHa MECTHOIO CaMOYINPABJIECHUS IPEACTABISAIOTCA CIPAaBKU O pe3yJibTarax
MPEAOCTABICHUS MYHULIUITAIIBHON YCITYTH.

O cnyyasx W TpPUYMHAX HAPYILIEHUS CPOKOB, IOCIEIOBATEIIBHOCTU U
COACP/KAHUS AJIMHHUCTPATUBHBIX MPOUEAYP HODKHOCTHBIE JIMIA HEMEIJICHHO
WHOOPMUPYIOT PyKOBOAMUTEISI OPTaHa, MPEJ0CTABIAIONIETO MyHHUIIUTAIBHYIO YCIYTY,
a TaK)Ke€ NMPEIIPUHUMAIOT CPOYHBIE MEPBI IO YCTPAHEHUIO HAPYILIEHUMN.

Tekymuii KOHTPOJb 3a COOJIIOJCHHEM TOCJIEAOBATEIBHOCTH JIEUCTBUM,
ONPEACIICHHBIX  AJIMUHHCTPATUBHBIMU  MPOUEAYpAaMH 1O  IPEAOCTABICHUIO
MYHULAMAIBHOW YCITYTH, OCYIIECTBIIAECTCS 3aMECTUTEIEM PYKOBOAMUTENSI OpraHa
MECTHOTO CaMOYMpaBJIEHUsI, OTBETCTBEHHBIM 3a OpraHu3aluio padoThl 1O
MPEAOCTABICHUIO MYHHUIIMIAIBHOMN YCITyTH, HAYaJIbHUKOM OTJIEJa, OCYIECTBIISIOIIETO
OpTaHU3aINI0 PabOTHI MO MPEAOCTABICHNIO MyHUITUTIATHLHOU YCITyTH.

[lepeueHp JOKHOCTHBIX JIML, OCYILIECTBIIIONIMX TEKYIIUHA KOHTPOJIb,
YCTaHABIIMBAETCS MOJOKEHUAMH O CTPYKTYPHBIX MOAPA3ACICHUSAX OpPraHa MECTHOIO
CaMOYTPABJIEHUS U JOJKHOCTHBIMU PETJIAMEHTaMHU.

4.2. ITopa10K ¥ NEPUOJUYHOCTH OCYLIECTBICHUS MJIAHOBBIX U BHETJIAHOBBIX
IIPOBEPOK MOJHOTHI U KAU€CTBA MPEJOCTABICHNS MyHULIMIIAIbHON YCIYTH, B TOM
YHCIIe MOPSIIOK U (POPMBI KOHTPOJIS 32 MOJTHOTOM M Ka4€CTBOM MPEAOCTABICHUS
MYHUIIMNAIBHON yCIIyTH



4.2.1. KoHTpOJIb 3a IOJIHOTOM M Ka4€CTBOM MPEJIOCTABICHUS MyHULUITIAIbHON
YCIIYTH OCYIIECTBIIIETCS B opMax:

1) mpoBeneHust NpoBEPOK;

2) paccMOTpeHus Kano0 3asBuTeNiel Ha aecTBus (Oe3aeiicTBue) Mcnonkoma,
a TaKKe MX JOJKHOCTHBIX JIUI, MyHULIUNIAJIbHBIX CIY>KalluX.

4.2.2. B uensix OCYILIECTBIECHHUsS KOHTPOJIS 3a TIOJHOTOM M KAaueCTBOM
IPENOCTABICHUS! MYHHUIMIAIBHONW YCIYTM HPOBOJSTCS IUIAHOBBIE M BHEIJIAHOBBIE
npoBepku. [lopsiiok ¥ TEPUOJUYHOCTH OCYILIECTBIEHUS IUIAHOBBIX IPOBEPOK
ycTaHaBnuBaeTcss IuiaHoM  paborel  Hcmonkoma. [lpm  mpoBepke  Moryt
paccMaTpHUBaTbCSl BCE BOINPOCHI, CBSI3AHHBIE C IPEJOCTABICHUEM MYHUIIMIIAIBLHON
yCIyrd (KOMIUIEKCHBIE TPOBEPKH), WJIM OTACJIbHBIA BOIMPOC, CBSI3AHHBIA C
MPEIOCTAaBICHUEM MYHUIMIIAIBLHON yciiyru (TemaTtuueckue mpoBepku). [IpoBepka
TaK)K€ MOXKET MPOBOJUTHCA 110 KOHKPETHOM kano0e 3assBUTEIIS.

4.2.3. BHEIaHOBBIE MPOBEPKHU MPOBOJATCS B CBA3U C MPOBEPKOM yCTpAHEHUS
paHee BBIABJICHHBIX HapYIIEHUH aJIMUHUCTPATUBHOTO PETIaMEHTa, a TaK)Xe B CIIydyae
NoJIy4eHHMsl »kasio0 3asBUTeNeil Ha aeiictBus (Oe3aeiictBue) Mcnonkoma, a Takxke ux
JOJKHOCTHBIX JIMII, MyHHUIIMITAJIBHBIX CITYKaIlUX.

4.2.4. Pe3ynbTaThl MPOBEPKU O0QOPMIIAIOTCS B BUIE aKTa MPOBEPKU, B KOTOPOM
YKa3bIBalOTCS BbISIBJICHHBIE HEJOCTATKHU U MPEJIOKEHUS [0 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTH AOHKHOCTHBIX JIMI] OPTaHa, MIPEA0CTaBISIOLIETO
MYHHIIUTIATBHYIO YCIIYTY, 3a PEIICHUs U NeHCTBUs (0e3neiicTBIe), MPUHUMAEMbIe
(ocyIIecTBIIEMbIC) UMU B XOI€ MPEIOCTABICHNUS MYHULIUIATLHON YCIyTH

[To pe3ynpraTaM MPOBEICHHBIX MPOBEPOK B CIY4Ya€ BBISBICHUS HAPYUICHHUM
MIpaB 3asiBUTEJICH BUHOBHBIC JIMIA MPUBJIECKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU
C 3aKOHOJIaTeNbCTBOM Poccuiickoit denepanun.

PykoBoauTtens opraHa MECTHOTO CaMOYIpPaBJICHUSI HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBJICHUIA.

PykoBoautenb (3aMecTUTENb PYKOBOIUTENS) CTPYKTYPHOIO TMOJIpa3aeiIcHuUs
OopraHa MECTHOTO CaMOYMPAaBJICHHS HECET OTBETCTBEHHOCTh 3a HECBOCBPEMEHHOE U
(unn) HEeHaJJIeKaIlee BBIMOJHEHUE aJMHHUCTPATUBHBIX JCUCTBHM, YKa3aHHBIX B
pazzesne 3 aAMUHUCTPATUBHOTO PETJIaMEHTA.

JIOMKHOCTHBIE JIMI]A W WHBIE MYHHIUIIAJIBHBIE CIIyXKaIllUEe 3a PEIICHUS |
neuncTBus (0e3neicTBrE), MPUHUMAaeMble (OCYIIECTBISIEMBIC) B X0/I€ TIPEIOCTaBICHUS
MYHULUNAIBHOM  YCIIyTM,  HECYyT  OTBETCTBEHHOCTh B  YCTAHOBJIECHHOM
3aKOHOJIaTE€JIbCTBOM MOPSIAKE.

4.4. Tlonmo>keHHsl, XapaKTEPHU3YIOIIHe TpeOOBaHUS K OPSIKY U (hopMam KOHTPOJIS 3a
MPEI0CTaBICHUEM MYHUIIMIIAILHON YCIyTH, B TOM YKCJIE CO CTOPOHBI TpaXKJaaH, UX
OOBEAMHEHUIN U OpTraHu3aIIi

KoHTpoas 3a npegocTaBieHneM MyHHIIMIAIBHON YCIYTH CO CTOPOHBI IPAXK/IaH,
uX OOBEAMHEHMH W OpraHu3alMii, OCYIIECTBISAECTCS TOCPEACTBOM OTKPBITOCTH
NEATENBHOCTH  OpraHa  MECTHOIO  CaMOYIIPaBJIE€HUA NOpPU  NPEAOCTABICHUU



MYHUIIUNAIBHOW YCIyTd, TOJIYYEHHUs TOJHOW, akTyaJlbHOM M JOCTOBEPHOMU
uH(pOpMAIMU O TOPSJIKE MPEAOCTABICHUS MYHHUIIUIIAILHON YCIyTH U BO3MOXKHOCTH
JIOCYy1IeOHOr0 paccMOTpeHMs] oOpalleHuit (3kajio0) B Mpolecce MNpPeaoCTaBICHUS
MYHUILIUATBHON YCITYTH.

5. locyneOHblIii (BHeCy1e0HbIN) MOPSAOK 00:KAJTOBAHUSA PellIeHUid U TelicTBUA
(0e3neiicTBHsA) OpraHa, Mpea0CTABJSIONIEr0 MYHUIIUIIAJILHYIO YCJIYTY,
MHOTrO0(yHKIMOHAJIBbHOI0 LIEHTPA NPeA0CTaABJIEHHUS FOCYAapPCTBEHHbIX H
MYHUIMIIAJIBHBIX YCJIYT, OpraHu3aumii, ykasanHbix B yactu 1.1 crateu 16
DenepanbHOro 3akoHa Ne210-d3, a Takike uX JOJKHOCTHBIX JIMII,
MYHULIHUIAJIBHBIX CJIYKAIIUX, pPA0OTHHUKOB

5.1. 3agBuTeny UMEIOT MpaBO Ha OOXKajlOBaHWE B JOCYACOHOM TMOPSAKE
pemieHnii u nericTBuidl (0€3AeiCTBUS) OpraHa, MPeJOCTABISIIONIETO MYHULIUIIATBHYIO
yCIIyTy, TOJDKHOCTHOTO JIMIA OpraHa, MPeloCTaBISAIOIEr0 MyHUIMIAIBHYIO YCIIYTY,
MYHUIUOAIBHOTO  CIIYXKalero, pYKOBOJIUTENS  OpraHa, IpPEeJOCTABIISIONIETO
MYHUIIUTAIBHYIO  YCIyTy,  MHOTOQYHKIIMOHAJIBHOTO  IIEHTpa,  pabOTHHUKA
MHOTO(YHKIIMOHAJIFHOTO I1IEHTPa, OpraHU3aluid, MNPETyCMOTPEHHBIX dYacThio 1.1
ctatbu 16 denepanbHoro 3akoHa Ne 210-D3, a Takxe ux paOOTHUKOB.

3asBUTENh MOXKET OOPATUTHCS C KATO000M, B TOM YUCTIE B CICIYIONINX CIy4asx:

1) Hapy1IeHe CpoKa peruCTPAIMK 3apoca O MPEIOCTaBICHIN My HUITUTAIbHON
yCIIyTH, 3a1poca, yKa3aHHOTo B cTaTthe 15.1 @enepanbroro 3akona Ne 210-D3;

2) HapyllIeHUE CpOKa MPEeAOCTaBIECHUS MyHUIIMNAIBHON ycIyru. B ykazanHoM
ciydae nocynedHoe (BHecyAeOHOe) 00KaloBaHUE 3asIBUTEIIEM PEIICHUN U JEeHCTBUN
(Oe3neiicTBUS ) MHOTO(YHKIIMOHAIBHOTO LIEHTPa, paO0THIKA MHOTO(YHKIITMOHATTLHOTO
[IEHTpa BO3MOXXKHO B Ciy4ae, €cld Ha MHOTO()YHKIMOHANBHBIA LIEHTpP, PEIICHUS U
nercTBus  (Oe3meicTBHE) KOTOPOro  OOKamyroTCs, BO3JOKE€HAa (DYHKIMS TIO
MPEIOCTABICHUIO COOTBETCTBYIOIIMX MYHULHMIAIBHBIX YCIYyT B IOJHOM OObEME B
NopsJIKe, onpeneaeHHoM yacTeio 1.3 cratbu 16 @enepansHoro 3akona Ne 210-D3;

3) TtpeOoBanme Yy 3asgBUTENS JOKYMEHTOB WM uHbopManuu Jaubdo
OCYIIECTBJICHUS JIEWCTBUI, NPEACTABICHUE WJIA OCYIIECTBICHUE KOTOPBIX HE
IIPEAYCMOTPEHO HOPMAaTHBHBIMU MpaBOBbIMH akTamu Poccuiickonn ®enepauuu,
HOPMATUBHBIMU TIPaBOBBIMU akTaMu Pecnybnuku TaTapcTraH, MyHUIIUNIATbHBIMHU
MIPABOBBIMH aKTaMU JIJIs TPEAOCTABICHUS MyHUITUTIAIBHON YCIIYTH;

4) oTka3z B MpHeMe JOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX MPELYCMOTPEHO
HOpPMAaTUBHBIMM IIpaBOBBIMH akTamMu Poccuiickonn ®enepauny, HOPMATUBHBIMU
npaBoBeIMH akTamu PecnyOnmku TaTapcTaH, MyHUIIMTATBHBIMU TPABOBBIMU aKTaMH
JUISI IPEIOCTABIICHNUS. MyHULIUIIAILHON YCIIYTH, Yy 3asiBUTEIIS;

5) oTka3 B MPeAOCTaBICHUN MYHHUIIUIIATBLHON YCIyTH, €CITU OCHOBAaHUS OTKa3a
HE MPEAYCMOTPEHBI (peiepaibHBIMU 3aKOHAMU U MPUHSATHIMU B COOTBETCTBUU C HUMH
WHBIMA HOPMAaTHBHBIMHU IIPAaBOBBIMH akTaMu Pocculickoii denepanuu, 3aKOHaAMU U
UHBIMU ~ HOpPMAaTHBHBIMHU  MpaBOBbIMH  akTamMu  Pecnybnmuku — Tarapcran,
MYHULIMNIATBHBIMU  NIPaBOBBIMU ~ akTaMH. B yka3aHHOM ciywyae JocyaeGHoe
(BHECyneOHOE) O00KajloBaHUE 3asBUTEJIEM peUIeHUH U aelcTBuil (Oe3nercTBUs)
MHOTO(YHKIIMOHAJIBHOTO IIEHTpPa, pabOTHHKA MHOTOQYHKIHMOHAIBHOTO LEHTpa
BO3MOKHO B Cllydae, €CJIi Ha MHOTO(YHKIMOHAJIBHBIM LIEHTp, PelIeHUs U JeUCTBUS



(6e3neiicTBHE) KOTOPOTO OOXKAMYIOTCS, BO3J0KeHA (YHKIUS IO TPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHIMIAIBHBIX YCIYr B TIIOJHOM O00beMe B TMOPSIKE,
onpeaesieHHOM yacTbio 1.3 cratbu 16 @enepanbHoro 3akona Ne 210-D3;

6) 3aTpeboBaHUE C 3asgBUTENS MPHU MPEAOCTABICHUU MYHUIMMIAIBLHON yCIyTu
IJIATBl, HE IPEAYyCMOTPEHHOM HOPMATHUBHBIMHU IIPABOBBIMU axkTamu Poccuiickon
denepauny, HOPMATUBHBIMU IpaBOoBbIMU akTamMu PecrnyOnuku — Tatapcraw,
MYHUILIUTIATbHBIMU IPAaBOBBIMU aKTaMU;

7) oTKa3 oprasa, NpeA0CTaBISAIONIEr0 MyHULUIIAIBHYIO YCIYTY, J0KHOCTHOTO
JIMIIa OpraHa, IPeJoCTaBISIIOIIEr0 MyHUIIUIIATBHYIO YCIYTY, MHOTO(YHKIIMOHATLHOTO
LEHTpa, paboTHHKA MHOTO(YHKIIMOHAIEHOTO LIEeHTpa, OpraHu3aluid,
npeaycMOTpeHHBIX YacThio 1.1 crathu 16 @enepanbHoro 3akona Ne 210-D3, win ux
pabOTHUKOB B MCIPABJICHUH JIOMYIICHHBIX UMM ONEYaTOK M OMMOOK B BBIJIAHHBIX B
pe3ysbTaTe MPeaoCTaBICHUSI MyHULIMIIAIbHON YCIYTH TIOKYMEHTaxX JU00 HapylIeHUe
YCTAaHOBJICHHOTO CpOKa TaKUX HCHpaBieHuid. B ykazanHoMm ciydae pocyaeOHOe
(BHECyneOHOE) O00KamoBaHUE 3asBUTENIEM pEUICHUH W JelcTBUMl (0e31eicTBHS)
MHOTO(YHKIIMOHAJILHOTO 1IEHTPa, pa0OTHUKAa MHOTO(QYHKIIMOHAILHOTO LIEHTpa
BO3MOYKHO B CJIy4ae, €Clii Ha MHOTO(DYHKIIMOHATBHBIN I[IEHTP, PEIICHUS U JIEUCTBUS
(6e3nelicTBHE) KOTOPOTO OOXKAMyIOTCS, BO3JOKEHA (DYHKIIHMS TIO TIPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHMIMIOAIBHBIX YCIAYT B IIOJHOM O0beMe€ B HOpSJIKE,
omnpeneneHHoM JacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylieHHe Cpoka WM TOpSAAKAa BbIJAa4Yd JOKYMEHTOB IO PE3yJbTaTaMm
MPEI0CTaBICHUSI MyHUIIUIAIIBHON YCIIYTH;

9) mnpuOCTaHOBIEHUE MPEIOCTABICHHUS MYHULMINAIBHOM yCIyTH, €cliu
OCHOBaHHS TPHOCTAHOBJICHUS HE TMPEAYCMOTPEeHBI (enepaibHbIMH 3aKOHAMHU H
NPUHATHIMH B COOTBETCTBUM C HUMH WHBIMH HOPMATHBHBIMHU IPABOBBIMU aKTaMHU
Poccuiickoit @enepanuu, 3aKOHAMU U MHBIMH HOPMATHBHBIMHU TPABOBBIMH aKTaMU
Pecny6nuku TaTapcTan, MyHUIIMITAILHBIMU PABOBBIMU akTaMu. B ykazaHHOM citydae
nocyneOHoe (BHecymeOHOe) OOkajoBaHWE 3asBHTENIEM PpEIICHUH W JICHCTBHMA
(Oe3neiicTBUS ) MHOTO()YHKIIMOHAILHOTO IIEHTPa, pabOTHHKA MHOTO(YHKIIMOHAIBHOTO
[IEHTPa BO3MOXXHO B CiIy4ae, €Cii Ha MHOTO(QYHKIIMOHAIBHBIA LIEHTP, PEIICHUS U
neiictBust  (Ge3geiicTBHE) KOTOPOTO  OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS  TIO
MPENOCTAaBICHUIO COOTBETCTBYIOIIMX MYHHULHUIAIBHBIX YCIyT B IOJHOM OObEME B
NopsiAKe, ONpeesieHHOM 4acThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3.

10) TpebGoBaHue y 3asBUTENs MPHU MPEAOCTABICHUN MYHHMIMIAIBHON YCIyTH
JOKYMEHTOB WJIM MH(OpMAlUU, OTCYTCTBUE U (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIUCH TIPH MEPBOHAYAILHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTaBICHUSI MYHHUIIMIIATLHON YCIIyTH, MO0 B MPEAOCTABICHUN MYHHUIIUIIATHLHOM
YCIIYTH, 32 UCKIIOUYECHHEM CIIy4YaeB, NMPEIyCMOTPEHHBIX IMTyHKTOM 4 yactu 1 crarbu 7
®enepanpHOro 3akoHa Ne 210-D3. B ykazaHHOM citydae qocyaedoHoe (BHECY1e0HOE)
o0>kajoBaHue 3asiBUTEJIEM pereHui u NEHUCTBUIM (Oe3meiicTBS)
MHOTO(YHKIIMOHAJIBHOTO 1IEHTpPa, pabOTHUKA MHOTO(QYHKIMOHAIBHOTO LEHTpa
BO3MOKHO B Cllydae, €CJIi Ha MHOTO(YHKIMOHAJIBHBIM LIEHTp, PelIeHUs U JeUCTBUS
(Oe3meiicTBIE) KOTOPOTO OOXKATYIOTCS, BO3JIOKEHA (YHKIHSA MO TMPEAOCTaBICHHUIO
COOTBETCTBYIOIIMX MYHMIMIAIBHBIX YCIYr B IIOJHOM O0beMe B MOpSJIKE,
onpeaesieHHOM 4acTbio 1.3 crateu 16 @eaepanbroro 3akona Ne 210-D3.



5.2. XKanoba momaercss B MUCbMEHHON (opme Ha OyMa)XHOM HOCHTENE, B
AIIEKTPOHHON (opMe B OpraH, MPEJOCTaBISIONIMA MYHULIUNAIBHYIO YCIYTy,
MHOTO(YHKIIMOHAJIbHBIN HEHTP MO0 B COOTBETCTBYIOUIMM OpPraH rocyJapCTBEHHOM
BJIACTH, SIBJISIOIIMNCSA YyuypeauTeleM MHOTro(yHKIMOHAJILHOIO IIeHTpa (faiee -
ydpeauTenb MHOIO(QYHKIMOHAJIBHOTO LIEHTpa), a TakXke B  OpraHHu3aluH,
npenycMoTpenHbie yactbio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-®3. JKanoOsr
Ha peleHust u nercTBus (Oe3aeiicTBue) PYKOBOAMTENS OpraHa, MpefoCTaBiIsIIOIIEro
MYHULIUIIAIBHYIO YCIIYTY, IOAAIOTCS B BHILIECTOSIIMNA OpraH (IIpU €ro HaJIu4uu) Ju00
B CJIyyae €ro OTCYTCTBUS pPAacCMaTPUBAIOTCA HEMOCPEICTBEHHO PYKOBOJIUTEIEM
opraHa, MPEeAOCTABIAIONIEIO MYHUIMNANbHYIO ycnyry. JKamoObl Ha peleHust u
nectBus (Oe3aeiicTBue) pabOTHHKA MHOTO(YHKIIMOHAIBHOTO IIEHTPa MOAAIOTCS
PYKOBOJUTEIIO 3TOr0 MHOTO(YHKIMOHAIbHOTO IeHTpa. JKamoObl Ha pelieHuss u
neiictBus (Oe3aelicTBUE) MHOTO(YHKIIMOHAIBHOIO IIEHTpa IMOJAIOTCS YUPEAUTEIII0
MHOTO(QYHKIIMOHAJIHOTO ILIEHTpa WU JIOJKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY
HOpMaTUBHBIM IpaBoBbIM akToM PecnyOnmku Tarapcran. XKanoGwl Ha pemieHus u
neiictBus (6e3neicTBre) paOOTHUKOB OpraHM3alui, NPeayCMOTPEHHBIX YacThio 1.1
ctateu 16 @epepanbHoro 3akoHa Ne 210-d3, nomaroTcs PYKOBOAMTENSIM 3THX
OpraHU3aIN.

XKanoba Ha pemenus u aevictBus (Oe3aeiicTBre) opraHa, MperoCTaBISIONIETO
MYHULIMNANbHYIO YCIyry, JOJDKHOCTHOTO JIMLA OpraHa, MpeaoCTaBIISIIOIIETO
MYHULIMINIANBHYIO YCIyry, MYHHUIMIIAJIbHOIO CIyXalllero, PyKOBOJIUTENs OpraHa,
MPEIOCTABISIONIET0 MyHUIMNIAIBHYIO YCIYTy, MOKET OBITh HallpaBjeHa IO IOYTE,
yepe3 MHOTOQYHKIIMOHAIBHBIA IEHTP, C HUCIHOJIb30BaHUEM HH(POPMAIOHHO-
TEJICKOMMYHHUKAaIMOHHOW cetu  «MHTepHET», OQUIMANIBHOTO cailiTa OpraHa,
NPENOCTABISAIONIET0  MyHUIMNANbHYIO  yciayry, Eaunoro  moprama  nmbo
PecnyOnukanckoro — moprana,  MHQOPMALMOHHOM  CHUCTEMBI  JOCYIEOHOTO
00>kasoBaHMs, a TAK)KE MOKET OBITh IPUHSATA MPU TUIHOM TipuemMe 3asaBuTen. JKanoda
Ha pelieHus u aeicTus (06e3neicTBre) MHOTO(YHKIIMOHATLHOTO IIEHTpa, paOOTHUKA
MHOTO(QYHKIIMOHAJILHOTO IIEHTpa MOXeT ObITh HampaplieHa 10 TOo4YTe, C
UCTOJb30BaHUEM HH(POPMAIIMOHHO-TEJIEKOMMYHUKAIMOHHON cetn  «MHTepHeT,
OopUIMATBFHOTO caiiTa MHOTO(QYHKIIMOHATBHOTO IeHTpa, ExuHoro moprana mmbo
PecniyObnukanckoro — moprtana, — MHPOPMAIIMOHHON  CHUCTEMBI  JIOCYJI€OHOTO
00aJIoBaHUs, a TAKXKE MOKET ObITh MMPUHSATA IPU IMYHOM Ipueme 3asaBureds. JXKanobda
Ha peleHus U aercTBus (6e3aelcTBre) OpraHn3aluid, IpeyCMOTPEHHBIX YacThio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-d3, a Takke Ux paOOTHUKOB MOKET OBIThH
HampasJieHa M0 MoYTe, C UCMOJb30BaHuEM HH(POPMAIIMOHHO-TEIEKOMMYHHUKAITMOHHOM
cetu «HTEpHETY, 0OQUIMAIbHBIX CaWTOB ATUX opraHu3aluii, EquHoro noprana nubo
PecnyOnrkaHCKOro mopraja, a TakkKe MOXET ObIThb HNPHUHSTA NPU JIMYHOM IpHEME
3asiBUTEIIS.

5.3. Kanoba nomxHa coepKarh:

1) HamMeHOBaHME OpraHa, NOPEIOCTABISAIONIEIO0 MYHHMIMIAIBHYIO YCIYTY,
JOJHKHOCTHOTO JIMIA OpraHa, MpeAOoCTaBIISIONIEr0 MYHHUIMIIAIbHYIO YCIyry, Ju00
MYHHIIUIAIBHOTO CIIY>KaIlero, MHOTO(QYHKIIMOHATIBHOTO IIEHTPa, €r0 PYKOBOAUTENS U
(unn) paboTHHKA, OpraHu3auui, MOpeAyCMOTpeHHbIX dYacThto 1.1 crtatbu 16
®enepanbHoro 3akona Ne 210-03, ux pykoBoguTeneit v (Uin) pabOTHUKOB, PEIICHUS
U ecTBus (0€3/1eMCTBUE) KOTOPBIX 00XKATYIOTCS,



2) dbamunmio, UMs, OTYECTBO (MOCIEAHEE - IPU HAIUYUU), CBEJCHUS O MECTe
JKUTEJHCTBA 3asBUTENS - (U3UUECKOro JHIA 00 HAMMEHOBAHUE, CBEJCHUS O MECTE
HAXOXKJEHUS 3asBUTENIS - FOPUINYECKOTO JIULIA, a TAK)KE HOMED (HOMeEpa) KOHTAKTHOTO
tenedona, aapec (aapeca) AIEKTPOHHOM MOYTHI (MIPU HAJTUMYUHU) U IOYTOBBIN aJipec, Mo
KOTOPBIM JIOJDKEH OBbITh HANPABIIEH OTBET 3asBUTEIIIO;

3) cBeneHus 00 oOXKalmyeMbIX pelISHUSX M JACUCTBUSIX (Oe3/elicTBUM) OpraHa,
NPENOCTABISAIONIET0 MYHUIUIAIbHYIO YCIYry, JOJDKHOCTHOIO JIMIA Oprasa,
MPEIOCTABISIONIETO0 MYHULIUIAIBHYIO YCIYTy, JUOO MYHHUIHUIAIBLHOTO CIIyXaIlero,
MHOTO(YHKIIMOHAJILHOTO IIEHTpa, pabOTHHKAa MHOTO(YHKIHMOHAIBLHOTO LIEHTPA,
OpraHu3alui, IpeaycMOTpeHHbIX 4YacThio 1.1 cratbu 16 denepanbHoro 3axkoHa Ne
210-d3, ux pabOTHHUKOB;

4) noBojAbl, HA OCHOBAaHMHM KOTOPBIX 3asSBUTE]Ib HE COIJIACEH C PEIICHUEM U
neictBueM (0Oe3neiicTBEM) opraHa, MPEeAOCTaBISIOLIEr0 MYHHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPeIOCTAaBISIONIEr0 MYHUIUMNATBHYIO YCIyTy, JIHOO
MYHHUIIUIAIBHOTO  CIIYXallero, MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa, paboTHUKA
MHOTO(YHKIIMOHAJILHOTO LIEHTpa, OpraHu3alii, MNpeayCMOTpPEeHHbIX uacThio 1.1
ctatbu 16 OenepanpHoro 3akoHa Ne 210-D3, nx paGoTHUKOB. 3asBUTEIEM MOTYT OBITh
MPEACTaBICHbl JOKYMEHTHI (IIPU HAJIMYUM), MTOATBEPKIAIONIME TOBOJBI 3asBUTEIS,
100 UX KOMHH.

5.4. TloctynuBmias »ano0a MOJJICKUT PETUCTPALMKM B CPOK HE IMO3THEE
pabouero JHs, CIEAYIOIIEro 3a THEM MOCTYIUICHHUS.

5.5. XKanoba, mocTynuBmiasgs B OpraH, MPeJOCTABISIIONINI MYHUIUNAIbHYIO
yCIIyTy, MHOTOQYHKIIMOHAIBHBIA IIEHTP, YYPEAUTETI0 MHOrO(YHKIMOHAIBEHOTO
LEHTpa, B OpraHu3aluy, MpeycMOTpeHHble YacThio 1.1 ctatem 16 DenepanbHOrO
3akoHa No 210-®3, nubo BbILIECTOSIIUNA OpraH (MpU €ro HaJu4HhH), HOJJICKUT
PacCMOTPEHUIO B TE€UEHHE MATHAALATH pabOuuX IHEW CO AHS €€ pPEerucTpanuu, a B
ciayyae 00kaloBaHHUS OTKaza OpraHa, MPeJOCTaBIIAIONIETO MYyHHUIIUTAIBHYIO YCIYTY,
MHOTO(QYHKIIMOHAJILHOTO IIEHTpPa, OpraHu3alfii, NpeayCMOTpEeHHBIX dacThio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, B npuemMe 10KyMEHTOB Y 3asBUTENS JIUOO
B HCTPABICHUWU JIOMYIICHHBIX OINEYaTOK W OMIMOOK WM B Cllyd4ae OOXKaJTOBaHUS
HapyILIEHUsl YCTAaHOBJIIEHHOTO CPOKAa TaKMX WCIPABIEHUH - B TEUEHHUE MATU pabOuux
JTHEW CO JIHS €€ PErUCTpaIvu.

5.6. Tlo pe3ynbprataM pacCMOTPEHHS KaloObl TPUHUMACTCS OJHO U3
CHEAYIOIINX PEIICHUM:

1) xanoba ynoBIEeTBOpSETCA, B TOM YHUCIE B (OpME OTMEHBI MPUHSATOTO
pEIICHMSI, UCTIPABIICHUS JOMYIICHHBIX OMEYaTOK U OIMMOOK B BEIAHHBIX B Pe3yJIbTaTe
MPEIOCTABICHUS MYHHUIIMNAIBHOW YCIYTH JOKYMEHTax, BO3BpaTa 3asBUTEIIO
JNEHE)KHBIX CpPEJICTB, B3MMAaHHE KOTOPHIX HE MPEIyCMOTPEHO HOPMATUBHBIMU
npaBoBbIMHM akTamu Poccuiickon denepanuy, HOPMATUBHBIMU IIPABOBBIMM aKTaMU
Pecny6muku Tatapctan, MyHUIIMTATBHBIMU TTPABOBBIMH aKTaMHU;

2) B yAOBJIETBOPEHUH KalI00ObI OTKA3bIBAETCSI.

He no3anee aHs, cienyrollero 3a JHEM NPHUHITHS PEIICHMs, YKAa3aHHOIO B
HACTOSLIEM MYHKTE, 3asSBUTENIO B MUCbMEHHOUW (hopMe U MO KEIaHUIO 3asBUTENS B
AJIEKTPOHHOM (QopMe HampaBigeTcss MOTHUBUPOBAHHBIA OTBET O pe3yJbTaTax
pPacCMOTPEHUSI JKATOOBI.



5.7. B ciayuae mpu3HaHUs KanoObl MOJUIEKAIIEH yIOBICTBOPEHUIO B OTBETE
3asIBUTEIIO O PE3yJIbTaTax PacCMOTPEHUS Kajao0bl gaeTcst nHpopMaIus o JCHCTBUSX,
OCYLIECTBJISIEMBIX ~ OPraHOM, MPEAOCTaBISAIOIIMM  MYHULUIAIbHYIO  YCIYTY,
MHOTO(YHKIIMOHAJILHBIM IIEHTPOM JMOO OpraHu3aiueld, mpeayCMOTPEHHON 4YacThio
1.1 crarbu 16 ®enpepampHoro 3akoHa Ne 210-@3, B mensix He3aMeNJIUTEIBHOIO
YCTPAHEHMs BBISBICHHBIX HAPYIIEHUW NPU OKa3aHUM MYHMILMIIAJIBHOM YCIIyIH, a
TaK)K€ TMPUHOCATCA W3BUHEHHUS 3a JOCTaBJICHHbIE HEYAOOCTBA M yKa3bIBAETCS
uH(pOopMaIKs 0 JATbHEUIITNX IEUCTBUIX, KOTOPbIE HEOOXOANMMO COBEPIIUTH 3aIBUTEITIO
B LIEJISIX MOTYYEHUSI MyHUIIMIAIBHON YCITyTH.

5.8. B ciydae npusHaHUs kano0bl HE NOAJEXKAIIEH YIOBIETBOPEHUIO B OTBETE
3a4BUTEII0 O pE3yJbTaTax PACCMOTPEHUS KaJoObl HArOTCSI apryMEHTHUPOBAaHHBIC
pPa3bACHEHUA O MPUYMHAX TPHUHITOTO PEIICHHA, a Takke HH(OpMaIus O MOpPSAKe
00>aJI0BaHUs TIPUHSATOTO PEIICHUSI.

5.9. B ciy4ae yCTaHOBJIEHUS B XOJ€ WJIH IO PE3yJbTaTaM pPacCMOTPEHHUS
KanoO0bl  MPU3HAKOB  COCTaBa  AJMUHUCTPATUBHOTO  TMPABOHAPYIICHUS  WJIU
NPECTYIUICHUS! JIOJDKHOCTHOE JIMIO, Pa0OTHUK, HAJIEJICHHbIE IOJHOMOYUSAMU TIO
pPaccMOTPEHHUIO Kajlo0, He3aMEMJIUTENIbHO HAIPABIIAIOT HMMEIOLIUECs] MaTephalbl B
OpTraHbl MPOKYPATYPHI.



ITpunoxxenne Ne 1

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
IIPEIOCTABIIEHUS MyHULIUIIAIbHON
YCIIyTHU MO BblAaue CIpPaBKU
(BBIUCKH)

dopma

(bnank oprana, mpeaoCTaBIAIOIIET0 MYHHUIIUIIAJIBHYIO YCIIYTY)

CITPABKA

CaezneHus 00 3JEKTPOHHOM MOIMUCH

HomxroctHOE muto (PHO)

(moANKCh YNOIHOMOYEHHOTO
JIOJKHOCTHOTO JIUIA OpraHa)



ITpunoxxenne Ne 2

K AZIMUHUCTPAaTUBHOMY PErJIaMEHTY
IIPEIOCTABIIEHUS MyHULIUIIAIbHON
YCIIYTH 110 BblAAYe CIIPAaBKU

(BBIUCKH)
®dopma
(bnank oprana, mpeaoCTaBIAIONIETO MYHULIUIIATBHYIO YCIIYTY)
Kowmy:
KoHTakTHBIE JaHHBIE:
[IpencraBurens:
KoHTakTHbBIE JaHHBIE
MPEJACTABUTEIIA:
PEILIEHUE
00 0TKa3e B MPEJOCTABICHUN MyHUIIUNIAIBHON YCIyTH
IO BBIJIaY€ CIPABKU (BBIMHCKH)
oT No
PaccmotpeB Bame 3asBneHune ot No 151
IpuIaracmele K HEMY JIOKYMEHTHI, YIOJHOMOYEHHBIM OpraHoM

OPUHATO pelieHne o0 OTKaze B
BbIJ]a4Y€ CIIPABKH (BBIMMCKH) MO CIEAYIOIIEMY OCHOBAHUIO:
JlononHUTENbHAS uHpopmanus:

Caenenus 00 3JEKTPOHHOM MOMUCH

Jomxuoctaoe nuio (GHO)



(HO,Z[HI/ICI) YIOJHOMOYCHHOTI'O
JOJZKHOCTHOT'O JIMIIa opraHa)



ITpunoxxenne Ne 3

K AZIMUHHUCTPAaTHUBHOMY PErJIaMEHTY
npeaoCTaBJICHUA MYHHHHHaHbHOﬁ
YCIYTH TIO BBIIa4€ CIIPaBKH

(BBIUCKH)
®dopma
(bnank oprana, mpeaoCTaBIAIONIETO MYHULIUIIATBHYIO YCIIYTY)
Kowmy:
KoHTakTHBIE HJaHHBIE:
IIpencraBurens:
KoHTakTHBIE NaHHBIE
IIPEICTABUTEIIA:
PEIIIEHUE
00 0TKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX JIJISl TIPEIOCTABICHHUS
MYHUIIMNIAIBHON YCIIYTH MO BbIIau€ CIIPAaBKU (BBITUCKHN)
oT Ne
PaccmotpeB Bame 3asBneHune ot No 151
npuiaraemeie K HEMY JIOKYMEHTHI, YIIOJTHOMOYEHHBIM OpraHoM

OPUHATO pelleHne o0 OTKa3e B
npreMe JOKyMEHTOB, HEOOXOAUMBIX IS TIPEIOCTABICHUS MYHULIMTIATLHON YCIIYTH TI0
BbIJIaue CIIPaBKH (BBITTUCKU) TIO CIEIYIOIIMM OCHOBAHUSIM:

1.

Pazbscuenue [IPUYUH OTKa3za:




JlononHuTenbHas uHpopmanus:

Brl BrpaBe MOBTOPHO OOPATUTHCS B YIIOJTHOMOYECHHBI OpraH C 3asABJICHUEM O
MPEIOCTaBICHUH YCIYTH TIOCIIE YCTPAHEHHUS YKAa3aHHBIX HAPYIICHHA.

JlaHHBI OTKa3 MOXKET OBITh OOKajJoBaH B JOCYJACOHOM TMOPSIKE ITyTEeM
HaIpaBJICHUS JKaJl0ObI B YIIOJTHOMOYEHHBIN OpraH, a TAaKXKe B CyJI€OHOM IMOPSIIKE.

Ceenenust 00 JIEKTPOHHOH TOMUCH

JomxnoctHoe nuuo (OHO)

(HOI[HI/ICB YIIOJIHOMOYCHHOTI'O
JOJDKHOCTHOTI'O JIMIIa Opr aHa)



ITpunoxxenne Ne 4

K AZIMUHUCTPAaTUBHOMY PErJIaMEHTY
IIPEIOCTABIIEHUS MyHULIUIIAIbHON
YCIIYTH 110 BblAAYe CIIPAaBKU

(BBIUCKH)
dopma
B
(HaMMEHOBaHKHE OpraHa MECTHOTO
CaMOYIIpaBJICHUS)
oT
(pamunust, UMst, OTUYECTBO, MACTIOPTHBIE
JTAHHBIE, PETHUCTPALINIO IO MECTY
JKUTEIBCTBA, aJIPEC AIEKTPOHHOM OYTHI,
TeneoH)
3ASBJIEHUE

O BbIJJa4€ CIPABKU (BBIIHUCKH)

IIpomy Bac BbIaaTe cripaBky
(BBIMKCKY)

(Yka3aTh BUJ] CTIPABKH)

K 3asBneHnto npuiararorcs:

PesynbraT npenocraBieHus MyHULUNIAIIBHON YCIIYTH, IIPOLLLY

NPEI0CTaBUTH:

l:l B JINYHBIN kaOuHeT [lopTana rocy1apcTBEHHBIX U MYHUIIMIIAIbHBIX YCIYT
Pecny6nuku Tarapcran;

I:IB MHOTO(YHKIIMOHATBLHOM ILEHTPE MPEIOCTaBICHUS FOCYJapCTBEHHBIX U
MyHHUIMNAIbHBIX ycIayT PecriyOnuku Tatapcras;

I:IB McnoaHUTEIbHOM KOMMTETE CCIIBCKOI'O IIOCCJIICHUA




TeTromckoro MyHuIMnanabHoro paiiona Pecry6nuku Tatapceran.

(mara) (ToHCH) (®.1.0.)

ITpunoxxenue Ne 5

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
IIPEIOCTABIICHUS MyHULIUIIAIbHON
YCIIyTHU MO BblAaue CIpPaBKU
(BBIUCKH)

PykoBoaureinro
M cnonHuTensHOro KOMUTETA

OT:

3ASBIIEHUE
00 UCIIPaBICHUN TEXHUUYECKOH OLIMOKH

Coo0maro 06 ommbKe, JOMYIMIEHHOHN MPY 0Ka3aHUU MYHULUTIAIIBHOM yCITyTH MO
BbIJIau€ CIIPaBKH (BBIITUCKH).
3anucaHo:

HpaBI/IJ'IBHBIe CBCACHUA:

[Ipomry wucnpaBuUTh JIOMYHICHHYIO TEXHHUYECKYIO OIIMOKY W  BHECTH
COOTBETCTBYIOIIIME  M3MEHEHUS B  JOKYMEHT, SBILIOIIHANCA  PE3YJIbTATOM
MYHULAITAIBHOW YCITYTH.

[Ipunararo cnenyromue JOKyMEHTHI:
1.

2.

B cnyqae HpI/IHﬂTI/IH pGHIGHI/IH 06 OTKJIOHCHHHU 3asiBJICHUSI 06 I/ICHpaBJ'IeHI/II/I
TEXHUYECKOM OIMIMOKHU MPOITY HAlIPaBUTh TAKOE PEILICHUE:

HOCpeHCTBOM OTHpaBJ'IeHI/IH BHGKTpOHHOFO JIOKyMeHTa Ha anpec E-
mail: ;

B BU/C 3aBepeHH0ﬁ KOIIMAK Ha 6YMa}KHOM HOCHUTCJIC ITOYTOBBIM OTHpaBHGHI/IeM
I10 azpecy:

HaCTOSIH_II/IM IMOATBCPIKAAI0: CBCACHI:, BKIIIOYCHHBIC B 3asBJICHHUC, OTHOCAIIUCCS K



MOEW JIMYHOCTH M MPEJCTABIIIEMOMY MHOKO JIMILY, & TAKK€ BHECEHHBIE MHOIO HIDKE,
JIOCTOBEpHBL.  JIOKyMEHTBhl (KOMHMM JIOKYMEHTOB), TPWIOKEHHbIE K 3asBIICHUIO,
COOTBETCTBYIOT ~TpeOOBaHMSM, YCTAaHOBJICHHBIM 3aKOHOAATEIbCTBOM Poccuiickoii
@enepaliii, HA MOMEHT IIPEJICTABIICHUS 3asBJICHUS 3TU JOKYMEHTBI JEHMCTBUTENBHBI U
CoJIepKaT JOCTOBEPHBIE CBEACHHUS.

(nara) (OAIHCH)



