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INOCTAHOBJIEHUE
KAPAP

00 yTBep:KIeHUN AAMUHUCTPATHBHOIO PEerJIaMeHTa NMpPeI0CTaBICHUS
MYHUIMIIAJIBbHOM YCJIYI'M 10 BbIAa4e CIPABKHU (BBINMUCKH)

B nemsax peanmuzanuu ®denepanbHoro 3akoHa ot 27.07.2010 N 210-®d3 "O6
OpraHu3aIliy TPEJOCTaBICHUS] TOCYJApPCTBEHHBIX W MYHUIMMNAIBHBIX YCIyTr",
PYKOBOJICTBYSICH nocTaHoBieHneM Kabunera MunuctpoB Pecniyonuku Tatapctan
or 02.11.2010 N 880 "OO6 yrBepxkaenuu Ilopsiaka pa3paboOTKu W yTBEPIKISHUS
aIMUHUCTPATUBHBIX PETJIAMEHTOB MPEAOCTABICHUS TOCYJApPCTBEHHBIX YCIYT
UCIIOJIHUTEIBHBIMYU OpraHaMu rocyfapcTBeHHOM Biaactu Pecriybnuku TaTtapcran u
O BHECEHMHM H3MEHEHUW B OTHeNbHble MocTtaHoBieHuss KaOunera MuHUCTPOB
Pecniy6muku Tatapcran" IIOCTAHOBJISTO:

l. VYTBepauTh ~ AIMHUHUCTPATUBHBIA  pEIJIAMEHT  NPEAOCTABJICHUS
MYHUIIMITATBHON YCIIYTH TI0 BbIa4e CIPaBKU (BHIMTUCKHU) (TPUIOKCHHE).

2. IlocranoBnenue McrmomHUTEIbHOrO KOMHTETa HHMKOJIBCKOTO CEIBCKOIro
nocenenus ot 20.07.2022 N 13 "OOG yTBepXIE€HUU aJIMHHHCTPATUBHOTO
periaMeHTa MpeaoCTaBICHUs MYHUIIUNAILHOM YCIYTHM MO BblJlauy€ CIPaBKU Ha
3eMEJIbHBIM y4acTOK, CIPaBKM Ha JOMOBJIaJICHUE, CIpPaBKH O COCTABE CEMbH,
CIIPABKU C MECTa YKUTEJILCTBA, BBHIMUCKHU U3 MOXO3SHUCTBEHHOW KHUTH'" MPU3HATH
YTPaTUBIIIUM CHITY.

3. OmyOnmMKoBaTh HACTOSAIIEE IMOCTAHOBJICHWE HAa OQUIMAIBLHOM MOpTaje
npaBoBoii  mH(popmaruu  PecnyOnmukm  Tarapctam B mH(OpMAIMOHHO-
TEJICKOMMYHHKAITMOHHOM ceTr MHTEepHET 10 anpecy: http:/pravo.tatarstan.ru u Ha
odurmanbHOM caiTe JIaueBCKOro MyHUIIMITAIEHOTO paifoHa B HTHPOPMaIMOHHO-
TEJICKOMMYHHKAITMOHHOM cet MHTepHET 1o aapecy: http:/laishevo.tatarstan.ru.

4. KoHTpOJIb 32 UICIIOJIHEHUEM HACTOSIIIIETO MOCTAHOBIICHUS OCTAaBJISAIO 32 COOOM.

PykoBoautenn A.H.ITamarux
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YTBepxKIaCH

IIOCTAaHOBJIEHUEM

M cnoJIHUTENIbHOTO KOMUTETA
HuKoabCKOTO CENBCKOTo NOCENEHUS
JlanmeBcKoro MyHUIAIIAIBHOTO
parioHa

PecniyOnuku Tarapcran

oT «13 » centsi0pst 2024 r. Ne 7

AIMUHHCTPATUBHBIN perjamMeHT
NPeIoCTABJICHUA MYHUIMIIAJbHOM YCJIYI'H 10 BbIIa4e CIIPABKH (BBINMCKH)

1. O0uIne moJI0KeHus
1.1. TIpenmMer peryaupoBaHHs aJIMHHHCTPATUBHOTO PETIAMEHTA

Hacrosmuii aJMUHUCTPATUBHBIN perjiaMeHT pPEeA0CTaABICHUS
MYHUIIAIAIBHON YCIYTH (J1ajiee — a/IMUHUCTPATUBHBINA PErjIaMeHT) YCTaHABIIMBAET
CTaHJAPT U TOPSIIOK MPEIOCTABIICHUS] MYHUITUTIATLHON YCIIYTH 110 BbIa4e CIIPABKU
(BBIMTUCKM) (1a7iee — MyHUITUIIATIbHAS yCIIyTa).

1.2. Kareropuu 3asBurenen

1.2.1. Jluniamu, UMEIOUTUMHU TIPABO HA IMOJIyYeHHE MYHHULHUIIAIBHON YCIYTH,
ABIIAIOTCS (U3HUECKUE JInlia (Jajiee — 3asiBUTEID ).

1.2.2. C 3asBlIeHHEM BIIpaBe OOpPATUTHCS TPEACTABUTEIL 3asBUTEI,
JEHUCTBYIOIINI Ha OCHOBAaHWUU JOKYMEHTA, YAOCTOBEPSIOLIErO €ro IMOJHOMOYHMS
(manee — mpeaCcTaBUTENb 3asBUTENS).

1.3. Tlopsanox uHGpOPMUPOBAHHUS O TIPENOCTABICHUN MYHUIIUTTAIbHON YCIIYTH

1.3.1. Madopmanuss o mopsiAKke MpeaoCTaBICHUS MYHHUITUIIAJIBHOW YCIyTH
pa3meniaercs:

1) Ha HGOPMAITMOHHBIX CTEHAAX, CONECPKANIUX BU3YAITbHYIO H TEKCTOBYIO
uHQOpPMAIIMI0O O MYHUIMNAIBHOM YCIyre, pPacloOJOKEHHBIX B TOMEMICHUSIX
MHOTO(YHKITMOHAIBHBIX ~ IIEHTPOB  MPEAOCTABICHHS  TOCYNapCTBEHHBIX M
MYHHUITUTIATBHBIX YCITYT.

2) Ha o(UIMATBPHOM CalWTe MYHHUIIMIAIHHOTO paiioHa B HWH(OpPMAIMOHHO-
TeJIEKOMMYHUKaIMOHHOU ceTn «uTepHeT» http://laishevo.tatarstan.ru;

3) na IlopTtasie rocymapCTBEHHBIX M MYHHIMMAIBHBIX YycIyr PecmyOnmku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecriyOnukanckuid mopran);

4) nwa EpnuHoM mnopTane TroCyJapCTBEHHBIX W MYHUUHUNAIbHBIX YCIYyT
(bynkuuit) (https:// www.gosuslugi.ru) (nanee — Enqunsiii mopran);

5) B rocyaapcTBeHHOWl — uHpopmanuoHHOW  cucteme  «Peectp
rOCyJlapCTBEHHbIX W  MYyHUIUNAIbHBIX yciyr PecnyOnuku  Tartapctan»
(http://frgu.tatar.ru) (nanee — Peectp rocynapcTBEHHbIX 1 MyHUIIUITAIBHBIX YCIIYT).
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1.3.2. KoHCYnbTUpPOBAHME MO BOMPOCAM MPEAOCTABICHUS] MYHULUANIATBHOU
YCIIYT'H OCYUIECTBISAETCA:

1) B MHOrO()yHKIITMOHAJIBHBIX LIEHTPAX MPEIOCTABIEHUS FOCYAaPCTBEHHBIX U
MYHHULUINAIBHBIX YCIYT IPU YCTHOM OOpaIlEHUH - TMYHO WU 1O TenedOoHy;

2) B u"TepakTuBHOM (hopme Ennnoro, Pecniy0iamkanckoro noprana;

3) B yIIOJTHOMOUYEHHOM Ha MPeAOCTaBlIeHUE YCIyru oprane (nanee — Opran):

IpU YCTHOM OOpalieHuu - JIMYHO WIH 1O TenaedoHy;

Opyu NUCbMEHHOM (B TOM 4ucie B (OpME 3JIEKTPOHHOIO JOKYMEHTA)
oOpamieHuM — Ha OYMa)KHOM HOCHUTEJE MO MOYTe, B BJEKTPOHHOU (opme Mo
BJIEKTPOHHOM IOYTE.

1.3.3. Undopmanusa nHa Eamnom mnoprane, PecnyOnamkanckoMm moprane o
NOpsJIKE M CPOKax MpPeJOCTaBICHHUS MYHUIMIAIBHON YCIYrM Ha OCHOBaHUM
CBEeJIeHUH, cofepxkaiuxcsa B Peectpe rocy1apcTBEHHbIX U MYHUIIMTIATBHBIX YCIIYT,
NpelIoCTaBIsAEeTCA 3asBUTEIIO OECIIaTHO.

Hoctyn k uHQOpMaLUM O CpoOKax U MOPSAKE MpeJoCTaBICHUS
MYHHUIIUTIATBHON YCIYTH OCYUIECTBIsIETCA O€3 BBINOJHEHMS 3asBUTEIEM KaKUX-
b0 TpeboBaHUM, B TOM yucie 0€3 UCIOIb30BaHMS TPOrpaMMHOT0 0OecTIeUeHHUs,
YCTaHOBKa KOTOPOTO HAa TEXHUYECKHE CPEJICTBA 3asABUTENS TPeOyeT 3aKIIOUCHHUS
JUIEH3UOHHOTO WJIM MHOTO COTJIAIIEHUs ¢ MpaBooOiazareneM MNporpaMMHOIO
oOecrieueHus, MpeayCMaTPUBAIOIIET0 B3UMAaHUE IUIATHI, PETUCTPALUIO WIH
aBTOPU3AIMIO 3aBUTEIIS, UM MTPEAOCTABICHUE UM TIEPCOHATBHBIX TAHHBIX.

1.3.4. Tlpu obOpaiieHuu 3asBUTENS JIMYHO WIH MO Tele(OHY B COOTBETCTBUU
C TIOCTYIMHUBIIUM OOpAIllEHUEM MPeOCTaBIsAeTCS HHPOpMaLIU:

1) o0 MecTe HaXO0XJIeHUS MHOTO() YHKIIHOHAIBHOTO IIEHTPA MPEI0CTABICHHSI
roCyAapCTBEHHBIX M MYHHMIIMNANBHBIX yciyr, Oprana (aapec, rpaguk padoThI,
CIIpaBOYHBIE TEIEPOHBI);

2) 0 TOpsAIKe TPEAOCTABICHUS MYHHUIMIAIBHOW YCIyrd, O crocobax u
CpOKax IOJIa4yu 3asiBJICHU;

3) 0 KaTeropusAx rpaxkiaH, KOTOPHIM IMPEIOCTABIACTCS MYHHUIUIATbHASL
ycllyra; O HOPMATHUBHBIX TPABOBBIX aKTaX, PETYIUPYIOIIUX BOMPOCHI
NPEIOCTaBICHUS MYHUIIUTTAIBHOU YCITYTH;

4) 0 mepeyHe JOKYMEHTOB, HCOOXOAUMBIX ISl PACCMOTPECHUS 3asBJICHUS O
IIPEIOCTABICHUH MYHULUIIAJIBHONW YCIyrM, O CpOKax IpUEMa U PErucrpanuu
3asIBICHUS;

5) o xoIe nmpeaocTaBIeHUs MyHUIIUTIAIBHOM YCIIyTH;

6) o MecTe pa3MmenieHus Ha OQUITHATBHOM caiiTe HH(OPMAIIMH 110 BOITPOCaM
IIPEIOCTABICHUS] MYHUIIUNIAIBHOU YCIIYTH;

7) o mopsiiKe 00’KaOBaHMS JESHCTBHI MM 0€3eHCTBHS JOKHOCTHBIX JIMI
Opeana.

[Io nmucbMEHHOMY OOpAaIllEHHIO COTPYAHUKH OTHEla, OTBETCTBEHHOIO 3a
NPEIOCTABICHUE MYHMIMIAIBHOM YCIyrd, MOJpOOHO B MHUCBMEHHOHN (opme
Pa3bBACHSIIOT 3aABUTENIO IMOPSAOK IMPEJOCTABICHUS MYHHULMIAIBHOW YCIYyTH M
BOIIPOCHI, YKa3aHHBIE B HACTOSIIIEM ITYHKTE aAMUHUCTPATUBHOIO PETJIAMEHTA, U B
TE€YeHUe Tpex pabouyux AHEH CO JHS PErucTpaluu OOpalleHHs HAIIPABISIOT OTBET
3assBuTet0. OTBETHI JAIOTCS HA sI3bIKe OOpaleHus. B ciydae HEBO3MOXKHOCTH 1aTh
OTBET Ha SI3bIKE OOpAalllEeHHsI UCIIOJIB3YIOTCSA TOCYIapCTBEHHbIE S3bIKKM PecnyOnuku
Tartapcran.



1.3.5. Nudopmanus mno Bompocam MpPEJOCTABICHUS MYHHIMIAIbHON yCIyru
pasMenaercs Ha opuIMaTEHOM caire MYHUIUITAIBHOTO paiioHa
http://laishevo.tatarstan.ru u Ha HGOPMAIMOHHBIX CTEHaX B TOMeNIeHusIX Opeana
JUTs1 pabOTHI C 3asIBUTEIISIMU.

Nudopmanusa Ha rocynapcTBEeHHbIX sA3blkax Pecnybnuku Tarapcran,
pa3MerniaeMas Ha MHPOPMALMOHHBIX CTEHAAX W Ha OQPUUUAIBHOM caiiTe
MYHUIUIAJIBHOTO palioHa B HMH(POPMAIMOHHO-TEIEKOMMYHUKAIMOHHON CeTH
«/IHTEpHET», BKIIOYAET CBEICHUSA O MYyHULMIIAIBHOW YCIyre, COIEprKalluecs B
nynkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMHUHUCTPATUBHOTO
periaMenTta, MHGOpPMALUMI0O O MECTE€ HAaXOXKICHMs, CIPAaBOYHBIX TenedoHax,
BpeMeHu pabotel Opeana, o rpaduke NnpueMa 3asBICHUNA Ha MPEeIOCTABICHHE
MYHULIUNAIBHON YCIIYTH.

1.4. HopmaTHBHBIE TPABOBBIE AKTHI, PETYJIHUPYIOIIHAE NPEIOCTABIECHUE
MYHULIUIAIBHON yCIYTH

1.4.1. TlepeyeHb HOPMATHUBHBIX MPaBOBBIX aKTOB, PETYJIUPYIOIIUX
NpelOCTaBIeHHEe  MYHHUIMINAIBHOM  yciayrd (¢ yKa3aHHMeM  PEKBU3HUTOB
HOPMAaTHUBHBIX  MPaBOBbIX AaKTOB W  HUCTOYHUKOB WX  O(QUIIMAIBHOTO
oImyOJIMKOBaHuUA), pa3MmenieH Ha EnunomM noprane, B Peectpe rocyiapcTBeHHbIX U
MYHHUIIMTIATBHBIX YCIyT, Ha O(UIMAIBHOM CalWTe MYHUIMIMAIBHOIO pailoHa B
UH(GOPMAIMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTH «HTepHeT.

1.4.2. TekcT aIMUHUCTPATUBHOTO PEIJIAMEHTa B JIEMCTBYIOLIECH pelakIuu
NOJJIC)KUT pa3MelleHni0 Ha EnmHoM moprane, B PeecTpe rocynapCcTBEHHBIX H
MYHHUIIUTIATBHBIX YCIyT, Ha O(UIMAIBHOM CalWTe MYHUIUIMAIBHOTO pailoHa B
UHGOPMAIMOHHO-TEIEKOMMYHHUKAIITMOHHOM ceTH «HTepHeT.

1.5. TepMuHBI, UCTIONB3YEMBIE B aIMUHUCTPATUBHOM PETIAMEHTE, U UX
ONIPEAECITICHUS

1.5.1. B aaMUHUCTPAaTUBHOM pErIAMEHTE WCIONB3YIOTCA CIEIYIOUIUe
TEPMHUHBI U OTIPEICICHUS:

yIAJIIEHHOE pabouee MECTO MHOTO(YHKIIMOHATHHOTO LEHTpa
MPEAOCTABIEHUSI TOCYAAPCTBEHHBIX U MYHUIIUIAIBHBIX YCIYI — TEPPUTOPHUAIBHO
000co0NeHHOE CTPYKTypHOE mojapazaenenue (ohuc) MHOroyHKIIMOHATIBHOTO
LEHTpa IPEAOCTABICHUS TOCYJAPCTBEHHBIX U MYHUIIUIIATIBHBIX YCIYT, CO3JJaHHOE B
TOPOACKOM (CEIbCKOM) IMOCEJIEHUH MYHUIMNAIBHOTO paiioHa WIM B TOPOACKOM
okpyre Pecnybnuku Tartapctan B cooTtBeTcTBUM ¢ mnyHKTOM 34 IlpaBun
OpraHu3aliy JESITeIbHOCTH MHOTO()YHKIIMOHAIBHBIX IICHTPOB MPEIOCTABICHUS
rOCYJApCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT, YTBEPKIEHHBIX MOCTAHOBJICHUEM
[TpaButenscTBa Poccuiickoit ®@enepanuu ot 22 mekabps 2012 r. Ne 1376 «O6
yTBepxkaeHun I[lpaBun opranuzanuu JIesTEeNbHOCTH MHOTO()YHKIIMOHAIBHBIX
LEHTPOB MPEJOCTABICHUS TOCYIAPCTBEHHBIX U MYHHUIIUTIATBHBIX YCIYT»;

TEXHUYECKasl omunOKa - ommoOKa (OmucKa, oreyaTka, rpaMMaThuecKkas WUiu
apupmeTrueckas omuOka JuO0 Mog00HasT oOmuMOKa), JOMYIIEHHAass OpraHoM,
MPEAOCTABISIOIINM MYHUIIMIAIBHYIO YCIYTYy, W MNpUBEIIIasi K HECOOTBETCTBUIO
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CBEJICHHMM, BHECEHHBIX B JIOKYMEHT (pe3yjbTaT MYHUIMNAIBHOU YCIYTH),
CBEJICHUSIM B JIOKYMEHTaX, Ha OCHOBAaHHH KOTOPHIX BHOCUIIUCH CBEJICHUS;

Enunas cucrema uaeHtudukanuu v ayreHTUPUKAIMU B UHPPACTPYKTYpeE,
oOecrneunBaroen MH(}OPMAIIMOHHO-TEXHOJOTHYECKOE B3aUMOJIEUCTBHE
MH()OPMAITMOHHBIX CUCTEM, UCIIOTB3YEeMbIX TSt MPEeI0CTaBICHUS
rOCY/IapCTBEHHBIX M MYHHULMIAJIBHBIX YCIYyr B 3JEKTPOHHOU (dopme (manee —
ECHUA) — (enepanbHas rocygapcTBeHHass HMHGOPMALMOHHAs  CUCTEMA,
obOecrieunBaroiasl CaHKIIMOHUPOBAHHBINA JTOCTYN YYaCTHUKOB WH(OPMAIIMOHHOTO
B3aUMOJICHCTBUS B CUCTEME UACHTU(DUKAINKM U ayTeHTU(PUKAIMu K uHpOopMaIu,
COJIepKalllelicsi B TOCYAapCTBEHHBIX HWH(MOOPMAIMOHHBIX CHUCTEMaxX M HHBIX
MH()OPMAIIMOHHBIX CUCTEMAX;

MOI] - l'ocynapcTBenHoe OIOKETHOE YUYpPEKIACHUE
«MHOroQyHKITMOHATBHBI  IEHTP  MPEJOCTaBICHUS  TOCYJApCTBEHHBIX U
MYHUIUNIANBHBIX yCIyT B PecyOnuke TatapcTany;

AUC MO®IL - AsromarusupoBaHHasi HMHQOpPMALMOHHAS  CHUCTEMA
MHOTO(DYHKIIMOHAJIHBIX ~ IIEHTPOB  MPEJOCTaBJICHUS  TOCYJAPCTBEHHBIX W
MYHUIIUNANBHBIX yeiryr Pecnyonuku Tarapcras.

1.5.2. B aaMUHHUCTpaTUBHOM  perilaMeHTe TI0Jl  3asBIEHUEM O
NPeIOCTaBICHUN MYHUIIMIIATBLHOMN YCIIyTH (f1aee - 3asBJIEHHE) TOHUMAETCS 3a1pocC
0 MIPEJOCTABICHUY MYHUITUIIAIbHON YCIIYTH, TIOJIAaHHBIA B COOTBETCTBUU C ITYHKTOM
3 crateu 2 denepanbHoro 3akoHa oT 27 wutons 2010 roma Ne 210-d3 «O6
OpraHu3aIliy TPEIOCTABJICHUS TOCYIapCTBEHHBIX W MYHMITUIAIBHBIX YCIYIT»
(manee — @enepanbHbIi 3akoH No 210-D3).

2. CTanaapT npeaocTaBjJieHUss MyHMIMIAJBHON yCIyru
2.1. HaumeHoBaHMe MYHUIIUTIAIBHON YCIYTH
Boeinada ciipaBku (BBIITUCKH ).

2.2. HanMeHOBaHUE UCIIOTHUTEILHO-PACIIOPAIUTEILHOTO OpraHa MECTHOTO
CaMOYIIpaBJICHHUS, HEMTOCPECTBEHHO MPEIOCTABISAIONIET0 MYHULIUTIATbHYIO
yaiyry
HcnomuurenpHbli KoMuTeT HUKOIBCKOTO CEIBCKOTO IIOCEJICHHsS JlaumieBCKOro

MYHHUIMIIAIBHOTO PalOHA.

2.3. Oncanue pe3ysbTaTa MPeJOCTABICHUS MyHUIIUTTAIGHON YCITyTH

2.3.1. Pe3ynpTaToM mpeaocTaBiIeHUS] MYHUIIMITAIGHON YCITYTH SBIISICTCS :

1) cmpaBka  (Beimmcka) — (mpuiokenme Ne 1 kK HacToAmEMY
aIMUHUCTPATUBHOMY PETJIaMEHTY);

2) peumieHne 00 OTKa3e B TPEJOCTABICHHM MYHUIMIAIBHONH YCIIyTH
(npunoxenue Ne 2 K HACTOSIIIEMY aJIMUHUCTPATUBHOMY PErJIaMEHTY);



3) pemeHre 00 OTKase B MpUEME JTOKYMEHTOB, HEOOXOIMUMBIX IS
MPEIOCTaBICHUS MYHULMINAIBHON ycnyru (mpuioxkeHue Ne 3 K HacTosIIeMy
aMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynpTaT mpenoCTaBICHHUS MYHMIIUMIIAJIBHON YCIYTH HAIIPaBIIAECTCS
3asBUTENI0 B (OpME BIEKTPOHHOTO JOKYMEHTa, IOANUCAHHOTO YCUJIEHHOM
KBTU(PUITUPOBAHHON AIIEKTPOHHON MOJMUCHIO YITOJIHOMOYEHHOTO JTOJKHOCTHOTO
muna Opeana (b0 Opeana), B cooTBeTCTBUU ¢ DenepanbHbIM 3aKOHOM OT 6
anpesst 2011 roga Ne 63-D3 «O06 anexkTpoHHOM noanucuy» (nanee — OeaepanbHbIN
3akoH Ne 63-®3) B nuuHblii kabuHer EnuHoro noprana. B ciydae HampaBieHus
3asiBJICHMs IOCPEACTBOM PecnyOianMKaHCKOro mopTana pe3yiabTaT MpeaoCTaBICHHUS
MYHUIMOAIBHOW  yCIyI'M  HampaBisieTCs TakK e B JUYHBIA  KaOWHET
Pecnybinkanckoro nopraina.

2.3.3. 1o BbIOOpY 3asiBUTENSl PE3yJbTAT MPENOCTABICHUS MYHHUIMIATIbHON
yciyru Bbigaetcss B Oprane unu B M®L[ B gopMme sx3emIuisgpa 3J€KTPOHHOTO
JOKYMEHTa, pacleyaTaHHOr0 Ha OyMa)KHOM HOCHTEJIE, 3aBEPEHHOI0 NEeYaThlo U
MOJIMKUCHI0 COOTBETCTBEHHO YIMOJIHOMOYEHHOTO JOKHOCTHOTO Jinia OpraHa wiu
pabotHuka MOII.

2.3.4. 3agBuTenb BOpPABE MOJYYUTh  PE3YJAbTAT  MPEIOCTABICHUS
MYHUIIMIAIIBHON yCIyTH B (pOpME 3JIEKTPOHHOTO JOKYMEHTa B TEUYEHHE CpOKa
JIEHUCTBUS pe3ysbTaTa MPeA0CTaBICHNS MYHUIIUITAIbHON YCIYTH.

2.4. Cpok npe1ocTaBiIeHUs] MyHHUITUTIATBHON YCIIYTH, B TOM YHUCJIE C YUYETOM
HEO0OXOIMMOCTH OOpaIleHHs B OpraHU3alliy, y4aCTBYIOIKE B MPEAOCTABICHUN
MYHUIIUTAIBHON YCIIYTH, CPOK IPUOCTAHOBJIEHUS MTPEIOCTABICHUS
MYHUIIMTIAIIBHON YCIIYTH B CIIy4ae, €CIIM BO3MOKHOCTh MPUOCTAHOBIICHHUS
pelycMOTpeHa 3aKOHOJaTeIbcTBOM Poccuiickoit deneparuu, cpok BelIavu
(HampaBJIeHUs1) JOKYMEHTOB, SIBJISIOIIUXCS PE3YIHTATOM MPEAOCTABICHUS
MYHHUITUTAIBHON YCIIYTH

2.4.1. MyHununanbHasi yciyra MmpefocTaBlIsIeTcsl B TEYCHUE TpeX paboumx
JTHEMU.

2.4.2. IlpuocTaHOBIEHHE CPOKA MPEAOCTABICHUS MYHUITUTIAIBHON YCITyTH HE
MPEAYCMOTPEHO.

2.4.3. Hanpasnenune JIOKYMEHTA, SIBJISTFOLLIETOCS pe3yJIbTaTOM
MPEIOCTaBICHUSI MYHUIIMIIAIBLHOW yCIyrn B (opMe SJIEKTPOHHOTO JTOKYMEHTa,
3asIBUTENIO OCYIIECTBISETCS B JIeHb O(QOPMIICHUS W PETUCTPAIMH pPe3yJbTara
MPEAOCTABICHUS MYHUIIMTIATbHON yCIIYTH.

2.5. UcuepnpiBarommuii IepedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
3aKOHOJATEJIbHBIMU WJIM UHBIMM HOPMATUBHBIMU MPABOBBIMH aKTaMH IS
MPEIOCTABICHUS] MYHUIIUNIATBHON YCIYTH, a TAKXKE YCIYT, KOTOPBIE SIBJISFOTCS
HEOOXOIUMBIMH U 0053aTSIIFHBIMU TSI TIPEJIOCTABICHUS MYHUIIUITAIBHBIX YCIIYT,
MOJJICKAIUX MPEICTABICHUIO 3aABUTENIEM, CIIOCOOBI UX TOJIYUYEHUS 3asBUTEIEM, B
TOM YHCJIE€ B AJIEKTPOHHOU (hopMe, MOPSIOK UX TPEACTABICHUS

2.5.1. Ins monmydeHus MYHHITUNAIBHOW YCIYTH 3asBHUTENb TPEICTABIISCT
CIENYIOIINE TOKYMEHTHI:



1) HOKYMEHT, YAOCTOBEpSIOIIUM JHUYHOCTh (HE TpedyeTcss B clydae
oOpaienust nocpenctsoM Enunoro, PecnyOnrkanckoro noprana);

2) TOKYMEHT, YOCTOBEPSIOIINI MOJTHOMOYUS MPEICTABUTEIIS 3aIBUTEIS;

3) 3asiBiCHHE:

B (QopMe JOKyMeHTa Ha OyMaxkHOM Hocurtene (mpuiiokeHue Ne 4 k
HACTOSIIEMY aJIMUHUCTPATUBHOMY PETIAMEHTY);

B DOJEKTpOHHOW  ¢opme  (3amojaHSAETCS  MOCPEIACTBOM  BHECEHUS
COOTBETCTBYIOIIUX CBEJICHUN B JIEKTPOHHYIO (OpMY 3asiBJICHUS), TOAMUCAHHOE B
COOTBETCTBUHU C TPEOOBAHUSAMHU IMyHKTA 2.5.3 aIMUHUCTPATUBHOIO PETJIaMEHTa, MPU
oOpaienun nocpeactsoM Enunoro, Pecnybnukanckoro noprana;

4) B cimyuae, eciy JJIs IPeI0CTaBIEHUSI MyHULIUIIAIBbHOM yCIIyTd He00X01uMa
00paboTKa MepCOHATLHBIX JIAHHBIX JIMI[A, HE SIBJISIONIETOCS 3asBUTEIEM, U €CIIU B
COOTBETCTBUHU C (pefepalibHbIM 3aKOHOM 00paboTKa TaKUX MEPCOHABHBIX JTAHHBIX
MOKET OCYIIECTBISTBCA C COIJIacus YKa3aHHOro JiMla, NpU oOpalleHuu 3a
MOJIyYEHUEM MYHUIIMMAIBHOW YCIYTd 3asBUTEIb JOMOIHUTEIBLHO MPEJICTABIISIET
JIOKYMEHTBI, TIOJATBEPKIAIOIINE TOJTYUYEHHUE COTJIacusl YKa3aHHOIO JIMIA WU €ro
3aKOHHOTO MPEJICTaBUTENS Ha 00pa0OTKY MEPCOHATBHBIX TaHHBIX YKAa3aHHOTO JIUIIA.
JIOKyMEHTBI, MOATBEPKIAIOIINE MTOTYUYEHUE COTJIACHS, MOTYT OBITh MPECTABICHbI
B TOM 4HCJIie B (hOpMe AIEKTPOHHOTO JOKYMEHTA;

5) B cnydae, eciii 00S3aHHOCTh XpaHEHUs! JOMOBOW kHurHu jgo 31.12.2017
BO3JIarajgach Ha COOCTBEHHHMKOB KUJIBIX MIOMEIICHUH, 3asIBUTEIIEM MPEICTABIIACTCS
JIOMOBAsl KHUTA;

6) mMpaBOyCTaHABJIMBAIOLINE TOKYMEHTHl Ha MHIWBUAYAJIBbHBIA KUJION JAOM
(ecnu paBo COOCTBEHHOCTH HE 3aperucTpupoBaHo B EamHOM rocygapcTBeHHOM
peecTpe HEABUKUMOCTH) — JIJISl BBIITUCKYU U3 TTOXO3IMCTBEHHOM KHUTH.

2.5.2. 3asBieHue W npuiaraeMble JOKYMEHTBHI MOTYT OBITh MpPEICTaBIICHbI
(HampaBIieHbl) 3asBUTETIEM OJTHUM M3 CJIEIYIOIINX CIIOCOOOB:

1) uwepes MO®I] Ha OymaXHBIX HOCHUTEISIX M B BHIE DJICKTPOHHBIX
JIOKYMEHTOB, COOTBETCTBYIOIIMX TPEOOBAaHMIM MyHKTa 2.5.3 aJMUHUCTPATUBHOTO
pErIaMeHTa;

2) mocpenctBoM Emmuoro, PecrmyOmumkaHCKOro mopraiga B 3JICKTPOHHOM
dopme;

3) B Opran JWYHO WM TOCPEICTBOM IIOYTOBOM CBSI3W Ha OyMaKHOM
HOCHTEJIE.

3asBIEHUE U TpUJAraéMble JOKYMEHTHI, MPU HAIMpPaBICHHH MOCPEICTBOM
MIOYTOBOM CBSI3H, 3aBEPSIIOTCS B YCTAHOBIECHHOM IMOPSIAKE.

2.5.3. 3asgBneHue TpU  HANPABICHMH  TOCPEACTBOM  EnuHOTO,
PecnnyOnukaHckoro moprajia MOJMHUCHIBAETCS MPOCTON 3JIEKTPOHHON MOINUCHIO
3asIBUTEIIS.

JIist osydeHus: MPOCTON SJEKTPOHHOW TOJITUCH 3asBUTEI0 HEOOXOIUMO
npouTH mponenaypy peructpanuu (ayreHtudukanun) B ECHUA, a Ttaxke
MOATBEPAUTH YUETHYIO 3aIHCh.

DNEKTPOHHbBIE JOKYMEHTHI (3JEKTPOHHbBIE 00pa3bl JOKYMEHTOB), YKa3aHHBIC
B MOJANMYHKTAX 2, 4-6 myHKTa 2.5.1 aIMUHUCTPATUBHOIO PETJIAMEHTA, 3aBEPSFOTCS
YCUJICHHON KBaJIM(UIIUPOBAHHON MOJIUCHIO JIUI], YIIOJTHOMOUYEHHBIX Ha CO3J[aHUE
Y MOANUCAHNUE TAKUX JOKYMEHTOB, B TOM YUCJIE HOTapUyCaMHU.



ONEKTPOHHbIE  JIOKYMEHTBhl  (DJIEKTPOHHBbIE  O0Opa3bl  JIOKYMEHTOB),
MpujiaraeMble K 3asBJICHUIO, B TOM YHCJIE JOBEPEHHOCTH, HAINPaBISIOTCA B BUIE
daittos B popmatax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Goee
50 Moaiir.

KauecTtBo mnpenocTaBiasieMbIX 3IIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX
00pa3oB JTOKYMEHTOB) JIOJKHO MO3BOJISITH B TMOJHOM OOBEME MPOYUTATH TEKCT
JOKYMEHTA U Paclo3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemiaeTcst TpeOOBATh OT 3asBUTEIIS:

1) mpeacTaBieHHs AOKYMEHTOB U HMH(POpPMAlUM WIA OCYIIECTBICHUS
JNEUCTBUM, TPEACTaBICHUE WM OCYIIECTBIECHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMATHBHBIMU IPABOBBIMU aKTaMHU, PETYJIUPYIOIIMUMH OTHOILIEHHUS, BO3ZHUKAIOIIHNE
B CBSA3M C MPEIOCTABICHUEM MYHULIUMIAILHON YCIYTH;

2) ocylIeCTBICHHMS JEHCTBUM, B TOM YHCJIE COIIACOBAHUMA, HEOOXOIUMbIX IS
NOJIyYeHUST MYHHMIIMNAIbHOW YCIYTM U CBS3aHHBIX C OOpallleHueM B HWHBIE
roCy/IapCTBEHHbIE OPraHbl, OpraHbl MECTHOI'O CAMOYIPABJICHMSI, OpraHU3aluu, 3a
UCKJIIOYEHUEM TMOJy4YeHHUsl YCIAYyr M TOJyYeHHs JOKYMEHTOB M HWH(MOpMaIuu,
NPEIOCTaBISIEMBIX B PE3yJIbTaTe€ MPEIOCTABICHUS TAaKUX YCIYT, BKIIOYEHHBIX B
NepeyHH, yka3zaHHble B yacTu | crateu 9 ®enepanpHoro 3axkoHa Ne 210-D3
(HEeOOX0IUMBIX U 00s13aTEIBHBIX YCIIYT);

3) mpeAcTaBieHUS JOKYMEHTOB W HMH(POpPMAIMM, OTCYTCTBUE U (MJIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3blBAIMCh MpPH MEPBOHAYAIBLHOM OTKa3e B
npueMe JTOKyMEHTOB, HEOOXOAMMBIX [UJIi TPEJOCTABICHHUS MYHUIUIIAIBHOM
yCIyTd, JTUOO0 B TPENOCTaBICHUM MYHHUIIMIAIBHOW YCIYTH, 3a HMCKIIOYEHHEM
CIEAYIOIINX CIyYacB:

a) M3MEHEeHUe TPeOOBaHUI HOPMATUBHBIX IMPABOBBIX AKTOB, KACAIOIIUXCS
OPEAOCTABICHUS! MYHHUIMNAIBHON YCIYTd, T[OCJI€ MEPBOHAYAIBHOW MOJa4n
3asBJICHUS O MPEJOCTABICHUN MYHUIIMNIATBHON YCIIYTH;

0) Hamuyue OmMUOOK B 3asABICHUU O TNPEJOCTABICHUM MYHHUIIUMAIBLHON
YCIIYTH U IOKYMEHTaX, MOJIaHHBIX 3asBUTEJIEM IOCJE NMEPBOHAYAIBHOIO OTKa3a B
npueMe JTOKyMEHTOB, HEOOXOJMMBIX [JIsi TPEIOCTABICHUS MYHUIIUMATBbHON
yCIyTU, MO0 B MPEJOCTABICHUA MYHUIIMIIAJBLHOW YCIYTd W HE BKIIIOUCHHBIX B
PEACTaBICHHBIN paHEe KOMIUIEKT JOKYMEHTOB;

B) MCTEUYEHHE CpOKa JEUCTBUS JOKYMEHTOB WM H3MEHEHHe HH(popmanuu
II0CJIE TEPBOHAYAJIBHOIO OTKa3a B IMPHUEME JIOKYMEHTOB, HEOOXOOUMBIX [UIs
IOPEJOCTAaBICHUS] ~ MYHUIMOAIbHOM  ycimyru, Ju00 B MPeNOCTaBICHUU
MYHHUIUITAJIBHON yCIIYTH;

I') BBISIBJICHHE JOKYMEHTAIbHO MOATBEPKIAECHHOTO (akTa (TMpU3HAKOB)
OLIMOOYHOTO MJIK IPOTUBOMPABHOTO JEeHCTBUS (0€31eHCTBHS) JOHKHOCTHOTO JIUIA
Oprana, padorarka M®I], npu nepBoHa4YaJIbHOM OTKa3€ B MpPUEME JOKYMEHTOB,
HEOOXOAMMBIX ISl TPEJOCTaBICHMS MYyHHUIHUMNATbHOM ycmyru, Jubo B
IIPEIOCTAaBICHUN MYHULIUIIATBHOM YCIYTH, O YEM B IMCbMEHHOM BUJIE 32 IOANHCHIO
pykoBoautenss OpraHa HpHU MEPBOHAYAIBHOM OTKa3e B MPHUEME JIOKYMEHTOB,
HEOOXOAMMBIX JJIsi TMPENOCTABICHUS MYHUIMIAIBHOM YCIYTH, YBEIOMIISETCS
3asIBUTEIIb, & TAK)KE PUHOCSITCS U3BUHEHMS 32 JOCTABJIICHHbIE HEY100CTBA;

4) npenocTtaBieHUs Ha OyMa)XHOM HOCHTEJI€ JIOKYMEHTOB U MH(OpMaluu,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIN 3aBEPEHBI B COOTBETCTBUU C ITYHKTOM
7.2 gactu 1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a HCKITIIOUEHUEM CITY4aEB,



€CIM HaHECEeHHWE OTMETOK Ha TaKue IJOKYMEHTHI JHOO HX H3BATUE SABIAETCS
HEOOXOIMMBIM YCIOBUEM MPEIOCTABICHHS TOCYJaPCTBEHHOM MM MYHULIUIIAIBHOM
YCIIYTH, U UHBIX CIy4aeB, YCTAHOBIICHHBIX (peAepaTbHBIMU 3aKOHAMH.

2.6. UcuepnipIBatomuii epevyeHb TOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMATHBHBIMU MPABOBBIMHU aKTaMH ISl IPEIOCTABICHHSI MyHULIUITAIbHON
YCIIYTH, KOTOPbIE HAXOATCS B PACHOPSKEHUU FOCYAaPCTBEHHBIX OPTaHOB,

OpraHOB MECTHOI'O CaMOYMPABIICHUS U MOABEAOMCTBEHHBIX FOCYAapCTBEHHBIM
opraHam WM OpraHaM MECTHOT'O CaMOYIIPaBJIEHUSI OpraHU3aluid U KOTOpbIE
3asiBUTENb BIPABE MPEJICTABUTD, & TAKXKE CIIOCOOBI MX MOJYUECHHUSI 3aBUTEIISIMH, B
TOM YHUCJIE B JIEKTPOHHOU opMe, MOPAJIOK UX MPECTABICHUS; TOCYAapCTBEHHBIN
oprat, OpraH MECTHOT'O CaMOYTNpaBJIEHUs TUOO OpraHu3alys, B pacrlopsHKeHUH
KOTOPBIX HAXOJATCS JIaHHbIE TOKYMEHTBI

2.6.1. IlonyyaroTcs B paMKax MEXBEJOMCTBEHHOTO B3aUMOICHCTBUS

1) BbmmKMcka W3 EJMHOTO rocyaapCcTBEHHOTO peecTpa HEABMKUMOCTH —
denepanbHas cayk0a rocy/1apCTBEHHOM perucTpalyu, KaaacTpa u Kaprorpaduu;

2) cBemeHUS O JICWCTBYIOIIEM [ACloOpTe TrpakaaHuHa PoccuiicKoi
Oenepaunun — MB/] Poccuu;

3) cBeaeHHUs 0 HOTAPHAIBHOM JoBepeHHOCTH — DenepanbHas HoTapuaabHast
nasnara.

2.6.2. 3asBuTEbL BIpPaBE MPEIOCTABUTH JTOKYMEHTHI (CBECHUS), YKa3aHHbIC
B moanyHkre | mnyHkra 2.6.1 aaIMUHHCTPAaTUBHOTO perjiamMeHTta, B ¢dopme
ANIEKTPOHHBIX JOKYMEHTOB, 3aBEPEHHBIX YCWJIEHHON KBadu(UIHUPOBAHHOM
NOAMUCHIO JIULI, YIOJITHOMOYEHHBIX Ha CO3JaHUE U MOANMCAHUE TAKUX IOKYMEHTOB,
P TI0/1a4€ 3asIBJICHMUS.

2.6.3. HenpencrasieHue (HECBOEBPEMEHHOE MPEJCTABICHNE) YKa3aHHBIMU B
nyHkTe 2.6.1 aAMUHHCTPAaTUBHOTO pErjlaMEeHTa OpraHaMu TroOCyJapCTBEHHOM
BJIACTH, OpPraHaMU MECTHOTO CaMOYIpPaBJEHHUS, OpraHU3alUsSIMH JOKYMEHTOB H
CBEJICHHII HE MOXKET SBIATHCA OCHOBAHMEM [UIsi OTKa3a B IPEIOCTABICHUU
MYHHIANAJIbHON YCITYTH.

2.6.4. JlomxHOCTHOE JIMIO W (WJIM) paOOTHUK, YKa3aHHBIX B MyHKTe 2.6.1
aIMUHHUCTPATUBHOTO PErjiaMeHTa OPraHOB M OpraHU3allhil, HE MpPEJACTaBUBIIHE
(HECBOEBpPEMEHHO  MPEJCTABUBIIKE)  3alpOILICHHbIE W  HaxXoAslIuecs B
paclopsiKEHUH JTIOKYMEHT WJIM CBEIEHHs, NOJJIeKAaT aJIMUHUCTPATUBHOM,
OUCUUIUIMHAPDHOW WM  HWHOM  OTBETCTBEHHOCTH B COOTBETCTBUU  C
3aKkoHOJaTenbcTBOM Poccuiickont denepannu.

2.6.5. 3ampemiaercs TpeOOBaTh OT 3asABUTENS JTOKYMEHTHI CBEJICHUS, B TOM
Yyycjie NOATBEP)KIAIONIME BHECEHUE 3asBUTENIEM IUIAThl 3a MPEAOCTABICHUE
MYHULIUMAIBHOM yCIIYT'M, HAXOJAIIHECS B PACHOPSIKEHUH TOCYIapCTBEHHBIX
OpraHoB, OpPraHOB MECTHOTO  CaMOYIpaBJI€HHUS H  MOJBEIOMCTBEHHBIX
rOCYJapCTBEHHbIM  OpraHaM MJIM OpraHaM MECTHOIO  CaMOYIpPaBIICHHS
OpraHU3aIuH.

Hemnpencrapinenue 3asBUTENEM JTOKYMEHTOB, COJEpXKallUX CBEICHMUS,
KOTOpbIE HAXOISTCA B PACHOPSHKEHUH TOCYJAPCTBEHHBIX OpPraHoB, OPraHOB
MECTHOT'0 CAaMOYIIPaBJICHUSI U MOJIBEIOMCTBEHHBIX I'OCY/IapCTBEHHBIM OpraHaM WJIu



OpraHaM MECTHOTO CaMOYIPABJIECHUS OPTaHU3aLMi, HE SBIIIETCS OCHOBAHUEM JUIS
OTKa3a 3asBUTENIO B PEIOCTABICHUN MYHULIUIIAIBHONW YCIYTH.

2.7. VicuepnbiBatouiuii nepeyeHb OCHOBAaHUM AJI OTKa3a B IPUEME IOKYMEHTOB,
HEO0OXOIUMBIX JIJIsl TPEAOCTABICHUS MYHULMIIATBHOU YCIYT !

2.7.1. OcHOBaHUAMM [JIsl OTKa3a B MPUEME TOKYMEHTOB, HEOOXOUMBIX IS
MPEIOCTaBICHUS MYHUIIMNIATBHOU YCIYTH, SIBISIOTCS:

1) mnpencraBiieHHBbIC 3asBUTEIEM JOKYMEHTBI COJAEPKAT TMOJYUCTKU U
UCIIpaBJICHHUs]  TEKCTa, HE  3aBEpEHHble B  MOPSAKE, YCTaHOBJIECHHOM
3akoHoaresnbcTBOM Poccniickon denepannu;

2) TOKYMEHTBI COZEpKaT MOBPEKJACHHUS, HATMYNE KOTOPBIX HE MO3BOJISIET B
NOJIHOM 00bEeMe HCIONIb30BaTh HMHMOpPMALIMIO W CBEACHUS, COAEpIKaIluecs B
JTOKyMEHTaX JIsl TPEAOCTABICHUSI MyHUIIUTIAIBHOU YCITYTH;

3) mpencTaBliIeHHBIE JOKYMEHTHI WU CBEJEHUS yTPATUIU CHIIY HA MOMEHT
oOpalieHus 3a MYHHUIUMINAIBHOW  YCIAyrod (JOKYMEHT, YyIOCTOBEPSIONIU
MOJIHOMOYHS TIPEJICTABUTENS 3asBUTEIS, B CIy4yae 00palleHus 3a MPeJoCTaBICHUEM
MYHUITUTIAIBHON YCIYTH YKa3aHHBIM JIUIIOM);

4) momaya 3agBICHHUS O TMPEJOCTABICHUM MYHHUIMNAIBHOW YCIYTU U
JIOKYMEHTOB, HEOOXOJIMMBIX JJISl TPEJOCTABICHUS MYHUIMIIAJBHOW YCIyTH, B
AIIEKTPOHHOU (hopMe ¢ HAPYIIEHUEM YCTAHOBJIEHHBIX TPEOOBAHMIA;

5) HEKOPPEKTHOE 3amoJIHEHUE 0053aTeNbHBIX MoJiel B (hopMe 3asBlICHUS, B
TOM 4HCJIE B MHTEpaKTUBHOU (popme 3asBienus Ha Enunom, Pecrnybnmukanckom
noprtaie (HeJOCTOBEpHOE, HETIOJIHOE, JTUO0 HEMPaBUILHOE 3alI0JIHEHHE);

6) mpejcTaBiIeHHE HEMOJHOT0 KOMIUIEKTa JIOKYMEHTOB, HEOOXOAUMBIX JIJIs
IPEAOCTABIECHUS MYHULIUTIATBHON YCIIYTH;

7) 3asiBJI€HUE O MPEIOCTABIECHUU YCIYTH MOJAHO B OpPraH rocyJapCTBEHHOU
BJIACTH, OpraH MECTHOTO CaMOYNpPAaBJICHUS WM OpraHU3aluio, B IOJHOMOYHUS
KOTOPBIX HE BXOAUT MPEIOCTABICHUE MYHULIUITAIIBHON YCIIYTH;

8) HecoOII0/IeHNe YCTaHOBJICHHBIX cTaThell 11 demepanbHOTO 3aKOHA OT 6
anpens 2011 roga Ne 63-®3 «OO0 37€KTPOHHON MOANMKMCHY» YCIOBUU MPU3HAHUS
NEeHCTBUTEIIBHOCTH, YCUJICHHONW KBAM(PUITMPOBAHHON 3JIEKTPOHHOMN TOIHCH.

2.7.2. TlepeueHb OCHOBaHHMI [Js OTKa3a B IpPUEME JOKYMEHTOB,
HEOOXOMUMBIX IS TOJY4YEHUsS  MYHULUNAIBHOM  yCIyTH,  SBISETCS
MCYEPIBIBAOIIAM.

2.7.3. Pemienne 00 OTKa3e B MprueMe 3asBIICHUS U JOKYMEHTOB, HEOOXOMMBIX
JUTSI TIPETOCTaBICHUSI MYHUITUIAILHOM YCIIYTH, MOKET OBITh PUHSATO, KaK BO BpEMS
MpueMa 3asBUTEIs], TaK U MOCJE MOJyYeHUsI OTBETCTBEHHBIM JOJKHOCTHBIM JTUIIOM
Oprana He0OXOAUMBIX JJI IPEAOCTABICHUS MYHUIIMTIATbHON YCIYrd JTOKYMEHTOB
(cBeneHuil) €  HKCIOJIb30BAaHUEM  MEKBEJIOMCTBEHHOIO  MH(OPMAIIIOHHOTO
B3aUMOJICHCTBUS, B CPOK, HE MPEBBIIAIOMINI 9 pabounx HEH cO JHSA perucTpanuu
3asIBJICHUSI.

2.7.4. 3anpemaercst OTKa3bIBaTh B MPUEME 3asIBICHUS U UHBIX IOKYMEHTOB,
HEOOXOJUMBIX NJi1 TMPEIOCTABICHUS] MYHULUMAIBHOW YCIYyTrH, B ClIy4ae €ciu
3asBJICHUE W JOKYMEHTBI, HEOOXOJIUMBbIC ISl MPEIOCTABICHUSI MYHUIIMIAIbHOMN
yCIIYrd, TMOJaHbl B COOTBETCTBUM C HUH(OpMamMell O cpokax H MOpsAKe



MPEeIOCTaBICHUS] MYHULIMIIAJIBbHOM yCIIYTH, OlyOiIuKoBaHHOW Ha EquHoM moprase,
Pecnybinkanckom noprane.

2.8. VcuepnbiBatouiuii nepeyeHb OCHOBAHUM AJI IPUOCTAHOBIIEHUS UM OTKa3a B
IIPEAOCTABICHUNA MYHULUIIAIBHON YCIYTH

2.8.1. OcHoBaHUs AJ1 NPUOCTAHOBJICHUS MPEIOCTABICHUSI MYHULIUIIAIBbHOM
YCIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMA U1l OTKa3a B IPEAOCTABICHUN MYHULIUIIAIBHOW YCIYTH:

1) B ipeicTaBICHHBIX 3asIBICHUU U (WJIN) JOKYMEHTAX COACPKUTCS HETOTHAS
U (W1n) HeAoCTOBepHas uH(pOpMaIlus;

2) mocTyIUIeHHE OTBETa OpraHa rocyJapCTBEHHOM BJIAcTH, OpraHa MECTHOTO
camMoyIpaBjeHus JIMOO MOABEIOMCTBEHHON Oprany rocyJapcTBEHHOH BIIACTU WIH
OpraHy MECTHOTO CaMOYIPAaBIIEHUsI OpraHu3allii Ha MEXBEJOMCTBEHHBIN 3a1poc,
CBUJICTENILCTBYIONIETO 00 OTCYTCTBUM JOKyMeHTa W (win) wuHpOpMaIuH,
HEOOXOIUMBIX  JUJIi  TPEAOCTaBICHUS  MYHUUUIAIBHOM  YCIyrH,  €CiH
COOTBETCTBYIOLIMNA JTOKYMEHT He ObUI MpE/ICTaBIEH 3asBUTEJIEM M0 COOCTBEHHOM
UHUIMATUBE;

3) oTCyTCTBHE CBEJCHUIN O PErUCTpaIlMU IPAKIAHUHA 110 MECTY KHUTEIIbCTBA
(npeObiBaHMs ) B pACIOPSKEHUN OPraHOB MECTHOT'O CaMOYIPaBJICHUS.

2.8.3. [lepeyeHb OCHOBaHMI JJIs OTKa3a B MPEAOCTABIEHUN MYHUIIMTIATbHON
YCIIYTH SBJISIETCS] MCUEPITBIBAIOIIUM.

2.8.4. 3ampemiaercsi OTKa3bIBaTh B MPEJOCTABICHUN MYHUIIUIAIBHON YCIyTH
B ClIy4ae, €CJIM 3asBJICHHME O MPEJOCTAaBICHUH MYHUIMNAIBHON yCIyTH MOJAaHO B
COOTBETCTBMM ¢ HHpoOpManueil O Cpokax U NOpSAKe IPeJOCTaBICHUS
MYHULMOAIBHON  yciayrd, — omyOnukoBaHHoW — Ha  EnmHom  moprare,
Pecny0GnukaHckom noprase.

2.9. Tlopsimok, pa3Mep U OCHOBaHUS B3UMaHUS TOCYIapCTBEHHOMN MONIIMHBI UITU
VWHOW TIJIaThl, B3UMAEMOM 32 IPEOCTABICHUE MYHUIANIATBHON YCIYTH

MyHuInantbHas yciayra IpeIocTaBsieTcs Ha 0€3BO3ME3THOM OCHOBE.

2.10. Ilepedensp yciyr, KOTOPBIC SBISIOTCS HEOOXOIMMBIMHU M 00S13aTCILHBIMHA JIJIS
IPEIOCTaBICHHUS MYHUIIUTIAIBHON YCIIYTH, B TOM YHCIIE CBEJICHHUS O TOKYMEHTE
(ToKkyMeHTax), BbIJaBa€MOM (BbIIaBa€MbIX) OpraHU3alUsIMH, YYACTBYIOIIUMU B

PEIOCTaBICHUN MYHUIIMITAIBHBIX YCIIYT

IIpenocraBiaeHre HEOOXOAUMBIX M 00SI3aTENBHBIX YCIYT HE TpeOyeTcs.
2.11. Tlopsimok, pa3mMep W OCHOBaHHWS B3WMAaHHS IUTATHI 3a TMPEIOCTaBICHUC
YCIyT, KOTOPBIE SABIISIIOTCS HEOOXOIUMBIMU U 0053aTEILHBIMU JIJIS MIPEI0CTABICHUS
MYHUIIAITAIBHOW YCIIYTH, BKJIIOYas WH(OOpPMAIMIO O METOJHKE pacyera pasmepa

TaKOU IJIATHI

[IpenocraBieHre HEOOXOAUMBIX M 00SI3aTENBHBIX YCIYT HE TpeOyeTcs.



2.12. MakcuManbHBI CPOK OXKHJAHHS B OYEepeaHM IIPH IoJade 3ampoca o
MPEIOCTAaBICHUN  MYHUIIMMIATBLHON  YCIYTH,  YCIYyTH,  TPEIOCTaBISAEMOM
OpraHu3anye, y4acTBYIONIEH B MPEIOCTABICHHH MYHUITUTIATLHOW YCIIYTH, U TIPH
MOJIYYCHHUH Pe3yiIbTaTa MPEIOCTABICHUS TAKUX YCIYT

2.12.1. Bpems oxuZaHMS TIpU T0AAY€ 3ASBICHUA HA IOJIyYCHHUE
MYHHUIMTAIBHON YCIIYTH - HE OoJiee 15 MUHYT.

2.12.2. Tlpm nosydyeHUM pe3ysibTaTa MPEIOCTABICHUS MYHHUIMIAIBHON
YCIIYTH MaKCHUMaJIbHBIM CPOK OKHMJIAHWS B OYEPEAM HE JOJDKEH NpPEBbILATH 15
MHHYT.

2.13. Cpok 1 MOpSAOK PETUCTPALIMH 3aIIPOCa 3asIBUTEINS O MPEAOCTABICHUN
MYHUIIANIAIBHON YCIYTU U YCIYTH, PEIOCTABIIEMOM OpraHu3aiuei,
y4acTBYIOIIEH B MPEIOCTABICHUN MYHUIIUIIAIIBHONW YCIyTH, B TOM YUCTIE B
AIIEKTPOHHOU hopme

2.13.1. Ilpu nuunom oOpamenuu B MO®OI[ B neHp mnojayu 3asiBICHUS
3asBUTEN0 BblaeTcsa pacnucka 3 AUUC MO®I] ¢ peructpallmOHHBIM HOMEPOM,
MOATBEPKIAIOIINUM, YTO 3asiBJICHUE OTIPABIICHO, U IaTON NMOAA4YM 3asIBJIICHUS.

2.13.2. Ilpm HampaBiaeHUM  3aABJICHUS  TOCPEACTBOM,  EnmHOrO,
PecnyOnukaHckoro moprajia 3asBUTENb B JICHb MOJIaud 3asBICHUS IOJy4aeT B
nugHOM Kabunete Ennnoro, PecryOinkaHCKOTO MOpTaia v 1Mo JIEKTPOHHOM mouTe
YBEIOMJICHHE, IMOATBEPKAAIOLIEE, YTO 3asBJICHHE OTIPABICHO, B KOTOPOM
YKa3bIBAIOTCS PETUCTPALIMOHHBIN HOMED U J1aTa I0Jauu 3asBJICHUS.

2.13.3. Ilpu nuurom oOpamienun B OpraH B JeHb MOJIauyd 3asBJICHUS
YIOJIHOMOYEHHBIM JOJKHOCTHBIM JTMIIOM OpraHa 3asiBUTEINI0 BBIAAETCS PACIHCKa
U3 aBTOMATU3UPOBAHHON WHGOPMAIIMOHHON CHUCTEMBI, MpeAHa3HAYECHHOW ISt
OKa3aHMs TOCYJApCTBEHHBIX U MYHUIMIIAIBHBIX YCIYI, C PErMCTPALlMOHHBIM
HOMEPOM, 1aTOW MOJA4U 3asIBJICHUS U IIEPEUYHEM IIPEICTABICHHBIX TOKYMEHTOB.

2.14. TpeGoBaHMs K TOMEIICHHUIM, B KOTOPBIX MTPEIOCTABIISACTCS
MYHULUIAIBbHAS yCIIyra, K 3aJIy 0)KUJAaHUs, MECTaM JJIsl 3alI0JIHEHUS 3aIIPOCOB O
MPEIOCTABICHUN MYHHUITUTAIBHON YCIIYTH, HHPOPMAIIMOHHBIM CTCHJIaM C
oOpa3naMu UX 3aMOJIHCHUS U TIEPeYHEM JOKYMEHTOB, HEOOXOAMMBIX JIJIst
MPEIOCTABICHUS KKI0M MYHUIIUITAIBHON yCITyTH, Pa3MEenIeHUI0 U 0O PMIICHHIO
BU3YaJIbHOM, TEKCTOBOM U MYJIbTUMEINHHON HHPOPMAIIUU O TIOPSIKE
MPEIOCTaBICHUS TAKOW yCIYTH, B TOM YHCIIE K 00ECTICYSHHIO TOCTYITHOCTHU JIsI
WHBAJTUI0B YKa3aHHBIX 0OBEKTOB B COOTBETCTBHH C (PeAepaTbHBIM
3aKOHOJATEIHCTBOM M 3aKOHOATETHLCTBOM Pecmybnmku Tarapctan o conmmanbHON
3alIUTE UHBAJINIOB

2.14.1. IlpenocraBieHne MYHULIMNAIBHOW YCIYIM OCYLIECTBISETCS B
3MaHUSIX M TIOMENICHUsX, OOOPYJOBAHHBIX MPOTUBOIMOXKAPHON CUCTEMOM U
CHUCTEMOM MOXKAPOTYLICHHUS.

Mecta mnpuema 3asiBUTENIed OOOpPYAYIOTCS HEOOXOAUMOM MeOebo it
opopMIIeHUS] JOKYMEHTOB, UHPOPMAIMOHHBIMU CTEHIAMH.



2.14.2. B cooTBeTCTBHMH C 3aKOHOJATENLCTBOM Poccuiickort denepauuu o
COLIMAJILHOM 3alllMTe MHBAJIUAOB B IEJIAX OECIPEnsTCTBEHHOIO JOCTyNa K MECTY
MPEIOCTaBICHUS MYHUIIUNIATBHOW YCIYTH 00€CIIeYnBaeTCs:

1) oOecrieunBaeTcss OCCHPENATCTBECHHBIA JOCTYIl WHBAJIMIOB K MECTY
MPEAOCTABICHUS MyHUIIUITAIBHOW yCIIyTH (yAOOHBIA BXOJI-BBIXOJ] B MIOMEIICHUS U
NepeMeIIeHHE B UX Ipeieax);

2) BH3yajbHas, TEKCTOBAas W MYJbTUMEIUIHAS HHGOPMAIUSA O MOPSIKE
MPEOCTABICHUS MYHUIMIAJIBHOW yCIYrd pa3Meniaercs B YIOOHBIX ISt
3asBUTENIC MecTaX, B TOM UYHCIE C YYETOM OrPaHUYEHHBIX BO3MOXHOCTEH
WHBAJINJIOB;

3) COMpOBOXKIEHHE WHBAIUAOB, HMMEIONIMX CTOMKHE pPacCTpOicTBa
GyHKIMY 3pEHUS U CAaMOCTOSTEILHOTO TIEPEABMIKEHUSI, U1 OKa3aHUE UM TTOMOIIIH;

4) BO3MOXHOCTb CaMOCTOSTEIBHOIO MEPEABMIKEHHUS 110 TCPPUTOPHH, HA
KOTOPO# pacroioKeHbl OOBEKTHI COLMAJIIBHOM, WHKEHEPHOHM U TPaHCIOPTHOM
uHDpaCTPYKTYyp, BXOJa B Takue OOBEKTHI M BBIXOJA W3 HUX, IOCAIKH B
TPAHCIIOPTHOE CPEACTBO M BBICAJKU U3 HETO, B TOM YHUCJE C HCIOJIb30BAHUEM
KpECIa-KOJSCKU;

5) Hamnexaree pa3MerieHue 000pyI0BaHUS U HOCHTENeH MH(pOpMaIuH,
HEOOXOIUMBIX Jisi OOecredeHus: OecHpensTCTBEHHOro JO0CTyna HWHBAIUIOB K
yCJIyraM ¢ y4eTOM OTPaHUYCHUN UX )KU3HEACATEIbHOCTH;

6) aybaupoBaHHE HEOOXOIUMOM JIJIS1 HHBAIKIOB 3BYKOBOM M 3PUTEIHHOM
uHbOpMAIIMK, a TaKXKe HaJIUCeH, 3HAKOB M WHOM TEKCTOBOM W rpaduueckoi
uHGOpMAIIMK 3HAKaMH, BHITTOJIHEHHBIMU pelibe(pHO-TOUEHUHBIM IpudTOoM bpaiins;

7) IOmyCK CypAoNepeBOIIMKa U TH(IOCYPIOTIEPEBOAUNKA;

8) nomyck co0aKH-TIPOBOHHUKA npu HaJIUIUHU TOKYMEHTA,
MOJITBEPIK/IAIONIETO €€ CIlelhadbHoe O0yueHue W BblAaBaeMoro mo ¢opme u B
NOpSIIKE, KOTOPhIE YCTAHOBJIEHBI MPHUKAa30M MUHHUCTEPCTBA TpyAa M COLUAIBLHON
3amuthl Poccuiickoit @enepammu ot 22.06.2015 Ne 3861 «O0 yTBepkeHun hopMbl
JIOKYMEHTA, TOJTBEPKAAIONIETO CIEeNHaTbHOE 00y4YeHHE COOAKU-TIPOBOJHHKA, U
HOPSIIKA €0 BhIIAYN.

2.14.3. TpeboBaHus B 4YacTH OOECIEUeHHUs IJOCTYITHOCTH Il MHBAJIUIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISACTCS MPEAOCTABICHUE MYHUIIUIIATLHON YCITIYTH,
U CPEJICTB, UCIIOIB3YEMBIX MTPU MPEIOCTABIICHUN MYHULIMIAIBHOM YCIIYTH, KOTOPBIE
yKa3aHbl B MoANyHKTax 1 — 4 myHkTa 2.14.2. aAMUHUCTPATUBHOIO pErjiaMeEHTa,
MPUMEHSIOTCI K OOBEKTaM M CPEACTBaM, BBEACHHBIM B DJKCIUTyaTallUIO WIU
MPOIIEAINM MOJIEPHU3ALINIO, peKOHCTpYKIHMIO nociie 1 utonsa 2016 rona.

2.15. IlokazaTtenu MOCTYMTHOCTH M KauyeCTBa MYHHIIUMAIBHOW YCIYTH, B TOM
YUCJIe KOJIMYECTBO B3aWMOJCHCTBUM 3asBUTENS C JOJDKHOCTHBIMU JIMIIAMU IIPU
MPEIOCTABICHUY  MYHUIUNAIBHOM  YCIYIM M HUX  IPOAOJDKUTENBHOCTb,
BO3MOKHOCTh MOJy4eHUsI MH(POPMALIMK O XOJI€ MPEJOCTABICHUS MYHHUIIUIIATBHON
YCIIyTH, B TOM YHUCJI€ C HCIOJIh30BaHWEM HH(POPMAIMOHHO-KOMMYHUKAIIMOHHBIX
TE€XHOJIOTMH, BO3MOXHOCTH JINOO HEBO3MOXKHOCTH MMOJYYECHHS] MYHHUIIUIAIbHON
YCJIYTM B MHOTO()YHKIIMOHAJIBbHOM IIEHTPE MPEAOCTABICHUS TOCYJAPCTBEHHBIX U
MYHULUNAIBHBIX yCAyr (B TOM 4YHCIE B TMOJHOM 00beme), B J00OM
TEPPUTOPUAIIBHOM TOJPA3AECIECHUA OpPraHa HUCIOJHUTEIBHO PaCIOPSAIUTEIBHOTO
OpraHa MEeCTHOT'O CaMOYIIPaBJICHUS, IO BBIOOPY 3asiBUTENS (PKCTEPPUTOPUATIBHBIN



MPUHIIMIT),  TOCPEACTBOM  3ampoca O  NIPEJAOCTABICHUU  HECKOJBKUX
TrOCYJApCTBEHHBIX W (WJIM) MYHHUIIUMNAIBHBIX YCIYr B MHOTO(YHKIIMOHAJIBbHBIX
LIEHTpax TMPEeJOCTaBICHUS] TOCYJapCTBEHHBIX W  MYHMIIUNAIBHBIX  YCIYT,
npeaycMoTpeHHoro cratheil 15.1 denepanbHoro 3akona No210-D3 (koMIUIEKCHBIN
3amnpoc)

2.15.1. Tloka3aTensiMH HNOCTYIHOCTH THPEAOCTABICHUS MYHHIMIIAIBHON
YCIIYTH SIBJISIFOTCA

pPacMoJIOKEHHOCTh TIOMEIIEHUsS, B KOTOPOM BEIETCS TIpUEM, Bblgaya
JOKYMEHTOB B 30HE JIOCTYITHOCTH OOILECTBEHHOI'O TPAHCIIOPTA;

HaJIM4YMe HEOOXOAMMOTr0 KOJIMYECTBA CIIEIMAIMCTOB, & TAK)KE MOMEUIEHUH, B
KOTOPBIX OCYILECTBISAECTCS MPUEM JOKYMEHTOB OT 3asBUTEIIECH;

HaJIM4YMe McueprbiBaoleid uHbopMaluu o crnocodax, MOpsAIKEe U CpoKax
PEIOCTABICHUSI MYHULIMTAIIBHOW yCIIyTH HAa WH()OPMAIIMOHHBIX CTEeHAax, EnruHoM
nopraine, PecnyOnukanckoM mnopTaie, O(UIIMATBLHOM CalTe MYHUIUIAIHLHOTO
paiioHa;

OKa3aHHWE IMOMOIIM WHBaIUAaM B MPEOJOJEHUU OapbepoB, MEIIAIOIIUX
MOJIYYCHHUIO MU YCIIYT HApaBHE C JPYTUMHU JIUIIAMHU.

2.15.2. TlokazarensiMu KayecTBa MPEAOCTABICHUS MYHUIUNAIBHONW YCIyTH
SIBJISIFOTCA:

1) cobmroicHrEe CPOKOB MIpUEMa M PACCMOTPEHHSI JOKYMCHTOB;

2) COOJTI0ICHHE CPOKa MOJIyUeHHsI pe3ybTaTa MyHUIUITAIbHON YCIIyTH;

3) oTCcyTCTBHE OOOCHOBAaHHBIX Kajo0 Ha HAPYIICHUS aIMHUHHCTPATHBHOTO
periiaMeHTa, coBeplileHHble paboTHrKamMu Oprana;

4) KOJIMYECTBO B3aUMOJICHCTBUIN 3asBUTEIISA C MOJKHOCTHBIMHU JuiaMu (0e3
ydeTa KOHCYJIbTAIIHi):

B3auMoOIelcTBHE 3asBUTeNs C paborHukamu Oprana wiau MOIL[ mpu
OPEAOCTABICHUM MYHULMNAIBHOM YCIyrd OCYIIECTBIAETCS OAWH pa3 Ipu
NPE/ICTABIICHUH 3aBJICHHS CO BCEMH HEOOXOUMBIMH TOKYMEHTAMU;

OJIMH pa3 B cly4yae HEOOXOIUMOCTH MOJNYYSHHS pe3yabTaTa Mpea0CTaBICHUS
MyHUIIUTIANbHON yeinyru B Oprane win M®I] B hopme sx3emIuisipa 37€KTPOHHOTO
JOKyMEHTa Ha OyMa>KHOM HOCHUTEIE.

[Tpon0aKUTEABHOCTD OJHOTO B3aUMOICUCTBUA 3aIBUTENS C TOTKHOCTHBIMU
JULAMH TPU MPETIOCTABICHUH MYHUIIUIIATIbHON YCIYTH HE MPEBBIIAET 15 MUHYT.

3asBUTENb BIOpPaBE OLEHUTh KAaueCTBO MPEAOCTABICHUS MYHULIMNAIbHOMN
VCIYTH C TIOMOIIBIO YCTPOWCTB TMOABMKHOW pamuoTene@OHHON CBS3U, C
ucronb3oBanueM  Engunoro, PecmyOnmukaHckoro moprana,  TEPMHUHAIBHBIX
YCTPOWCTB.

2.15.3. Nndopmamuss 0 Xoae NTPENOCTABICHUS MYHHUIIUTAIHHOW YCIYTH
MOXXET OBITh TOJIydeHa 3asBUTEJIEM B JIMYHOM KaOmHeTe Ha EgmHOM moprare,
Pecnybnukanckom noptane, B Oprane, MOII.

2.15.4. IlpenocTaBieHrne MyHULIMIAIBHON YCITYTH OCYIIECTBISIETCS B JIIOOOM
M®II o BeIOOpY 3asBUTEIS HE3aBUCHMMO OT MECTa €0 YKHTEIbCTBA MM MECTa
(dakTrueckoro npoxxuBanus (npedbiBanusi) Ha Tepputopun Pecnyonuku Tarapcran
10 AKCTEPPUTOPUAIBHOMY MPUHITUITY.

MyHununaibpHasi yciayra B COCTaB€ KOMIUIEKCHOIO — 3ampoca He
MPEIOCTABIISAETCS.



2.16. Nnble TpeboBaHMs, B TOM YUCJE YUYUTHIBAIOUIUE OCOOEHHOCTH
MPEIOCTABICHUS MYHUIIUNAIBHON YCIYTH IO 3KCTEPPUTOPUATBHOMY IPUHIUIY (B
cllydae, eClid MyHHUIMNAIbHAS YCIyra MpeIoCTaBIseTCsl 0 SKCTEPPUTOPUATIEHOMY
MPUHIIMITY) 1 OCOOEHHOCTH MPEAOCTABICHNUS] MyHULIUIIAIbHON YCIYTH B
AIEKTPOHHOU dhopme

2.16.1. Ilpm npemaocTaBIEHMHM MYHHULMNAIBHOM YCIYTHM B 3JIEKTPOHHOU
(dopMe 3asBUTENb BIPABE:

1) nonyuuth wuHOQOPMAIMIO O TOPSAKE U CPOKaxX MPEAOCTaBICHUS
MYHHUIIMIAIBHON YCIYTH, pa3MelleHHylo Ha Enunom noprane, PecnyOiamkanckom
noprane;

2) TmojaTh 3asABJICHUE O MPEIOCTABICHUN MYHUIIMIIATHHON YCIYTH U WHBIC
JOKYMEHTbI, HEOOXOAUMbIE ISl TIPEIOCTaBICHUSI MYHUIIMTIAIBHOW YCIYTH, B TOM
yuciie JOKYMEHThl U MH(OpPMAIUIO, 3JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIu
3aBEPEHBI B COOTBETCTBUHU C MyHKTOM 7.2 yactu 1 ctateu 16 @enepanbHOro 3aKkoHa
Ne 210-®3, ¢ ucnons3oBanuem Enunoro, Pecrybirkanckoro noprania;

3) MmoNy4YUTh CBEACHHUS O XOJIC BBHITIOJHCHHUS 3asBJICHUIN O MPEI0CTaBICHUN
MYHUIIMTAIBHON YCIIYTH, MMOJAAHHBIX B JIEKTPOHHOU (opMme;

4) OCyIIeCTBUTh OIIEHKY KadyecTBa IMPEIOCTABICHUS MYHHUIUIAIbHOM
YCIIyTH;

5) momyuuTh pe3yNbTaT MPEAOCTABICHHUS MYHHUIIMIIATBHON YCIIyTH B hopme
AIEKTPOHHOTO JOKYMEHTA;

6) momaTh xkano0y Ha perieHue u aeiictBue (Oe3aeiicteue) OpraHa, a TakKe
€ro JOJDKHOCTHBIX JIMI, MYHULHIAIBHBIX CIYXalluX MOCPeACTBOM EnuHOoro,
Pecnybnukanckoro  moprama, moprtaina  ¢eaepalbHON  roCyJapCTBEHHOM
MHPOPMAIIMOHHON  CHUCTEMBI,  OOecnedMBarolel  Mpoluecc  J0CyaeOHOTro
(BHECYEOHOTO0) 00KAJIOBaHUS PEIICHUH U AeiCcTBUIM (6€31eCTBHS ), COBEPIIICHHBIX
OpU NPEAOCTABICHUU TOCYJAPCTBEHHBIX M MYHHULMNANBHBIX YCIYr OpraHamu,
OPEAOCTABISIIOIIUMHU  TOCYAApPCTBEHHbIE W MYHHIMINAJIBHBIE  YCIYTHM, HUX
JNOJKHOCTHBIMU JIMLIAMH, TOCYIAPCTBEHHBIMA U MYHUIIUTIATbHBIMU CITY>KAILIMMHU.

2.16.2. @opmupoBaHHME 3aABJICHUS  OCYIIECTBISICTCS  MOCPEIACTBOM
3armoHEHUs] AJIEKTPOHHOM (opmbl 3asBienuss Ha Enunom, PecnmyOnmkanckom
noptasie 6e3 HEOOXOIMMOCTH JTOTIOJIHUTEIBHON MMOaYu 3asBIICHUS B KaKOH-InOO
WHOU popme.

2.16.3. Ilpu popmMupoBaHUH 3aBICHUS 00CCTICYHBACTCS:

1) BO3MOXHOCTH KONUPOBAaHHS U COXPAHCHHS 3asABJICHUAS M HWHBIX
JOKYMEHTOB, HEOOXOAMMBIX /ISl IPEAOCTABIEHUS YCIIYTH;

2) BO3MOXXHOCTh  3aIlOJJHEHUS  HECKOJBKUMH  3asSBUTEISAMH  OIHOM
AIIEKTPOHHOM (DOPMBI 3asIBIICHUS IPU 0OpAIEHNH 3a YCIyraMu, Ipe/oiaraloliuMu
HaIlpaBJICHHE COBMECTHOIO 3as1BJIEHUSI HECKOJIBKUMHU 3asBUTEIISIMH;

3) BO3MOKHOCTH TE€4YaTH Ha OyMa)XKHOM HOCHUTEJEC KONHH AJIEKTPOHHOU
(b opMEbI 3asBIICHNUS;

4) coxpaHEHHE paHee BBEACHHBIX B OJIIEKTPOHHYIO (OpMy 3asBICHUS
3HaUYEHUN B JIOOOH MOMEHT IO JKEJAHUIO II0Jb30BaTENs, B TOM 4YHUCIE INpHU
BO3HMKHOBEHUHU OIIMOOK BBOJA M BO3BpaTe JUIsl MOBTOPHOI'O BBOJA 3HAYECHHH B
ANEKTPOHHYIO (POPMY 3asiBICHUS;



5) 3amosHeHUE MO JICKTPOHHON (OPMBI 3asBICHUS JO Hadalla BBOJA
CBEJICHUI 3ad4BUTENIEM C HUCIIOJb30BAHUEM CBEIICHUH, pa3melleHHbiX B ECHUA, u
cBeJieHUM, onyOnukoBaHHbIX Ha Exunom, PecnyOnmkanckoMm mopraie, B 4acTw,
Kacarollencsl CBeICHUM, OTCYTCTBYIONIUMX B €AMHON cuUcTeMe UIACHTU(DUKAIUU U
ayTeHTU(UKALINH;

6) BO3MOXHOCTBH BEPHYTHCS Ha JHO0O0H U3 ATAIOB 3aMOTHECHUS dIIEKTPOHHON
(dopMbI 3asBiIeHHs 0€3 MOTEPH paHee BBEICHHON HH(OpMALINH;

7) BO3MOXHOCTH JIOCTYIIa 3asBUTENS K paHee MOJAaHHBIM UM 3asBICHHUSIM B
TE€YEHHE HE MEHEE OJHOTO rojia, a TAKKe YaCTUYHO CPOPMUPOBAHHBIM 3asIBJICHUSIM
- B TCUCHHUE HE MEHEE 3 MECSLIEB.

2.16.4. 3anuce 3asButene Ha npuem B MODI[ (mamee - 3amuch)
ocyuiecTBisieTcs: nocpeactsoM Enaunoro, PecnyOnmkanckoro moprana, tenedoHa
KOHTaKT-1ieHTpa MODILI.

3asiBUTENIO MPEJOCTABIAECTCS BO3MOXKHOCTD 3aIllMCU Ha JIt0Oble CBOOO/HbBIE
JUISL IpUeMa J1aTy ¥ BpeMsl B MpeJieNiaX YCTaHOBIEHHOTO B MHOTO() YHKIIMOHATBHOM
LEHTpe rpaduka npuema.

3anuch Ha ONPEIEIECHHYIO J1aTy 3aKaHYMBAECTCS 3a CYTKH O HACTYIUICHUS
9TOM JIaThI.

JIns ocyllecTBIEHUs NPEABAPUTEIBHOM 3alMCH IMOCPEACTBOM EnmuHOrO,
PecnybiinkaHckoro mopTrana 3asBUTENI0 HEOOXOIMMO YyKa3aTh 3alpaliiBaeMble
CUCTEMOM JaHHBIE, B TOM YHCIIE:

(baMuInIo, UMsi, OTUYECTBO (TMPU HATHYUH );

HOMeEp TenedoHa;

aZpec JIEKTPOHHOMW MOYTHI (I10 KEITAHUIO);

KEITAEMYI0 1aTy ¥ BpeMs Mpuema.

B cnydae HecoOTBETCTBUSI CBEJIEHUN, KOTOpbIE COOOIIMI 3asiBUTENb IPHU
IpEABAPUTENBHON 3alliCH, JOKYMEHTaM, MpPEICTABICHHBIM 3asBUTEIIEM IIpU
JUYHOM IIpUEME, NTpeABapUTEIbHAS 3alIUCh AHHYJIUPYETCH.

[Ipu ocymiecTBiIeHUH MPEBAPUTEIHHON 3aITMCH 3aBUTEINI0 00ECIICUNBACTCS
BO3MOKHOCTb pacreyaTaTh TaJOH-NOJATBEpKIcHHE. B ciydae, eciau 3asBUTENb
COOOIIMT aapec dIEKTPOHHOW MOYTHI, HA YKa3aHHBIN aJ[pec TAaKKe HaIpaBIIAECTCS
uHbOpMAaIHs O TOATBEPNKACHUHM TMPEIBAPUTEIBHON 3aMHCH C yKa3aHUEM JaThl,
BPEMEHM M MECTa IIpUeMa.

[Ipu ocymiecTBICHNY NPEABAPUTENIBHOMN 3alMCH 3asIBUTEIb B 00s13aTEIIbHOM
nopszike UHPOPMUPYETCS O TOM, YTO TMpeABapUTEIbHAS 3allUCh AaHHYIHUPYETCS B
CJIy4yae ero HesiBKM 110 UCTEYEHUH |5 MUHYT C HA3HAYEHHOI'0 BPEMEHU IIpHUEMA.

3agBuUTENb B JII000€ BpeMs BIIpaBEe OTKA3aThCs OT MPEABAPUTEIHHOMN 3aIUCH.

3anpeniaeTcs TpeOOBATH OT 3asIBUTEIIS COBEPIICHUS UHBIX JIEUCTBHM, KpOME
MPOXOXKIEHUSI HWIACHTU(PUKAIIMK W  AyTeHTU(UKAIMU B  COOTBETCTBUH C
HOPMAaTHBHBIMM NpPaBOBbIMU akTaMu Poccuiickor ®Penepanuu, ykazaHus UEIU
npueMa, a TakKe MPEeJOCTaBICHUsI CBEICHUI, HEOOXOAUMBIX JUIsl pacyera
JUTATENBHOCTH BPEMEHHOTO HHTEPBaa, KOTOPBI HEOOX0IMMO 3a0pOHUPOBATH TS
npuema.

3. COCTaB, MoCJaea0BaTC/IbHOCTG U CPOKHU BBINNOJHCHUA aIMUHUCTPATUBHBIX
npouaeayp, TpCﬁOBaHI/IH K NOPAAKY HUX BBINNOJIHCHUA, B TOM YHUCJIE
0CO0EHHOCTH BBINOJHEHHUS AIMHUHUCTPATHBHBIX IIpOoUEAYP B 3.]IeKTpOHHOI71



(popme, a Takke 0CO0EHHOCTH BHINOJHEHHUSA aAMHUHUCTPATUBHBIX MPOLEAYP B
MHOI0(pyHKIMOHAJBbHBIX HEHTPAX

3.1. Onucanue nocnea0BaTeIbHOCTH AEUCTBUI MpU MPEAOCTABIECHUN
MYHULIUIIAJIBHONW yCIIyTU

3.1.1. llpegocrapneHne MYHULHMIIAIBHONM YCIYrM BKIIOYaeT B  cels
CJIeIyIOIINe aIMUHUCTPATUBHbBIE TPOLIEYPHI:

1) KOHCYIPTUPOBAHUE 3ASIBUTEIIS;

2) IPUHATHE M PACCMOTPEHUE KOMIUICKTa JTOKYMEHTOB, MPEACTABICHHBIX
3asIBUTEIIEM;

3) HampaBlieHHE MEXBEIOMCTBEHHBIX 3allPOCOB B OpPTraHbI, Y4aCTBYIOIIHNEC B
NpeI0CTaBICHUU MYHUIIMITAJIbHON YCIIyTH;

4) IOATrOTOBKA pe3yJibTaTa MyHHIIUIIAIBHOM YCITYTH;

5) BbI1aua (HAMpaBJICHUE) 3asIBUTEIIO PE3YJIbTaTa MyHUIIUIIATLHON YCITYTH;

6) ucnpaBIeHHE TEXHUYECKUX OLINOOK.

3.2. Oxa3zaHue KOHCYJIbTAIlUN 3asBUTEITIO

3.2.1. OcHOBaHMEM Hayvayia BBINOJIHEHUS AJIMUHUCTPATUBHOU MPOIEAYPhI
SBJISIETCS OOpallieHre 3asBUTENS IO BOMPOCaM, CBS3aHHBIM C MPEIOCTaBICHUEM
MYHULIMTIATIBHOW YCITYTH.

JIOMKHOCTHBIM JTUIIOM (PaOOTHUKOM), OTBETCTBEHHBIM 3a BBIMOJHEHHUE
aIMUHHUCTPATUBHOUN NPOLIENYPHI, SIBIASETCA:

npu oOparenuu 3asputenst B MOI] — pabotauk MDI];

npu oOpamenun 3asButenss B Opran — crneuuanuct McmonHUTENsHOTO
komuteta KupOHUHCKOTO celbckoro mocesjeHus: JIanmeBcKoro MyHUIIUMIAIBLHOTO
palioHa (nasee - TOI>KHOCTHOE JIMLIO, OTBETCTBEHHOE 332 KOHCYJIbTUPOBAHHUE).

3.2.2. 3asBUTENH BIIpaBe 00PATUTHCS 32 KOHCYJIbTAIIMEH O MOPSAKE U CPOKax
IPEAOCTARICHUSI MYHUIMNAIBHON ycnyru B M®I] nmuuno m mo TtenedoHy u
BJIEKTPOHHOM ITOYTE.

Pa6otarnk M®I] koHCYIBTUPYET 3asBUTEIISI, B TOM YHCJIE TI0 COCTaBy, (hopme
MpEACTaBIsAEMOM JOKYMEHTAalMU U JAPYTMM  BOIpocaM il MOJYyYEHHs
MYHHULUITAIBHON YCIIYTH.

3asiBUTENIL MOKET TONYYUTh HH(POPMALHMIO O TOPSAKE MPEeIOCTaBICHUS
MYHHUITUTATBHON yCIyTH Ha odunnanbHoM caiite MO http://mfcl6.tatarstan.ru.

AJIMHUHHCTPATUBHBIE MPOUEAYPHI, YCTAHABINBAEMbIE HACTOSIIIUM ITYHKTOM,
BBITIOJIHSIIOTCS B JIEHb OOpAIllCHUS 3asIBUTEIIA.

Pe3ynbTaTamMu BBINOJHEHUS AJAMUHUCTPATUBHBIX MPOLEAYp SBISIIOTCS:
KOHCYJIbTAIUSI TI0 COCTaBy, (hOopMe TPENCTaBISIEMON JOKYMEHTAMH W APYTUM
BOIIpOCaM, HEOOXOAUMBIM JIsl TOJTYYEHUSI MYHUITUTIAIbHON YCIIYTH.

3.2.3. 3asButens BnpaBe o0patutbes B Opran mo TenedoHy M dJIEKTPOHHON
MoYTe, a TAKKE MOJIYUYUTh KOHCYNbTaluio Ha EnnHom, PecriyOnukanckom noprare,
caite OpraHa o NopsJIKE U CpOKax NPEAOCTABICHUS MYHUILUITAIBHOM YCIAYyTH, B TOM
YHCle MO COCTaBy, (hopMe MpeAcTaBiIsieMONd JOKYMEHTAlUM U APYTMM BOMPOCAM
JUTS1 IOJTYYeHUSI MYHUIIMTIATBHON YCITYTH.



JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a KOHCYJIBTHPOBAaHUE HH(YOPMUPYET
3asiBUTENSI B COOTBETCTBMM C TPeOOBaHHSAMHU MyHKTa 1.3.4 agAMUHUCTPAaTUBHOTO
periaMeHTa.

AJMHAHHMCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITNIOJIHSAIOTCS] B TEUEHHE TPEX padOUMX JAHEH cO JHS MOCTYIUIEHUS 0OpaIeHusl.

PesynbraTamMy BBINOJHEHHsS aJAMUHUCTPATUBHBIX MPOLEAYDP SBISIOTCS:
KOHCYJIbTAlIUM TI0 COCTaBy, (popMmMe MpeacTaBiseMOd JOKYMEHTAIMU U JAPYTUM
BOIIPOCaM, HEOOXOIUMbBIM ISl TOJTYYEHUSI MyHULUIIAIBHON YCIyTH.

3.3. IIpunsATHE U PACCMOTPEHNE KOMIUIEKTA TOKYMEHTOB,
IIPE/ICTABJICHHBIX 3asBUTEIIEM

3.3.1. [IpueM DOKYMEHTOB sl MPEIOCTABICHUS MYHUIMIAIBHOW YCIyru
yepe3 M®PI] unu ynanennoe padouee mecro MOII.

3.3.1.1. 3asButens (mpeAcTaBUTENb 3asBUTENs) oOpamaercs B MOI] ¢
3ampoCcoM O MPEIOCTABICHUH MYHUIIMTIAIBLHON YCIYTH U TIPECTABISACT TOKYMEHTBI
B COOTBETCTBHUH C MyHKTOM 2.5 aJIMUHUCTPATUBHOI'O perjiaMeHTa.

3.3.1.2. Pabotnuk M®ILI, Benymuii mpuem 3asiBICHHIMA:

oTpeesieT npeaMeT oOpalieHus;

yIOCTOBEPSET JIMUHOCTD 3asBUTEIIS;

IIPOBOJIUT MPOBEPKY MOTHOMOYHH JIMIIA, TIOTAFOIIETO IOKYMEHTHI;

IIPOBOJIUT MPOBEPKY COOTBETCTBUS JIOKYMEHTOB TPeOOBaHUSAM, YKa3aHHBIM B
MYHKTE 2.5 aIMUHUCTPATUBHOIO PETJIAMEHTA;

3amoJIHAET JIEKTPOHHYIO hopmy 3asBieHus B AUC MODI];

Opy  TPENOCTaBICHUH  JOKYMEHTOB, YKa3aHHbIX B  TyHKTEe 2.5
aIMUHUCTPATUBHOTO periiaMeHTa Ha OyMa)XHOM HOCHUTEJE, OCYIIECTBISIET
CKaHUPOBaHUE MPEICTABIEHHBIX TOKYMEHTOB;

pacnieuatbiBaet 3asBieHue uz AUUC MOI];

nepeaeT 3asBUTENIO Ha TIPOBEPKY U TOJIIMCAHKE;

MocJjie MOANUCaHUs CKaHUPYyeT noanucanHoe 3aspieHue B ANC M®I];

3arpyxaeT B AUC MO®I] 10oKyMeHTbI, IPEACTABICHHBIE B 3JIEKTPOHHOMN
dbopMe WM DIEKTPOHHBIE OO0pa3bl OTCKAHMPOBAHHBIX JTOKYMEHTOB, (OpPMHUPYET
ANEKTPOHHOE JIETIO;

BO3BpaIlaeT MOANMNCAHHOE 3aBICHHUE U OPUTHHAIIBI OyMa)KHBIX TOKYMEHTOB;

BBIJAET 3asIBUTEIIO PACIIMCKY B IPUEME IOKYMEHTOB.

AJIMUHHCTPATUBHBIE MPOUEAYPHI, YCTAHABINBAEMbIE HACTOSIIIUM ITYHKTOM,
BBITIOJIHSIOTCS B IEHb OOPAILICHUS 3asIBUTEIIA.

PesynbTaTamMu BBINOJHEHUS] aJAMUHUCTPATUBHBIX MPOUEAYpP SBISIOTCS:
rOTOBOE K OTIPABKE 3asBJICHUE U MAKET JIOKYMEHTOB.

3.3.1.3. Pabotauk MOI] HampaBisieT makeT JOKYMEHTOB, MPHHITHIX OT
3assBuTenst B Opran B 9JEKTPOHHON opMe (B COCTaBE MAKETOB AIICKTPOHHBIX JIET)
B T€UEHHE OJHOTO pabouero AHS CO AHS OOpalleHHUs 3asBUTENSI B CTPYKTYpPHOE
noxpasaenenne MOLI.

PesynbTaTamMu BBIMOJHEHUS] AJAMUHUCTPATUBHBIX MPOUEAYpP SBISIOTCS:
3asBJICHUE W MaKeT JOKYMEHTOB (BJIEKTPOHHOE JIeJI0), HampaBlieHHble B Opras,
MOCPEACTBOM CHUCTEMBbI AJIEKTPOHHOTO B3aUMOJICUCTBUS.



3.3.2. IlpuemM HOKYMEHTOB ISl MPENOCTABICHUS MYHHIIMIIAIBHON yCIIYTH B
ANEKTPOHHOH opme uepe3 Enunblii, Pecriybinkanckuii moprai.

3.3.2.1. 3asgBuTenb I MOJAYH 3asIBJICHUS B AJIEKTPOHHOMN (pOpME BBIMOIHSIET
CIIEIYIOIME ICHUCTBHUS:

BBITIOJHSAET aBTOPU3ALUIO;

OTKpbIBAET (DOPMY 3IEKTPOHHOI'O 3asIBICHUS;

3anoiHseT (OpMy SJIEKTPOHHOIO 3asBJICHUSA, BKJIIOYAIOUIYIO CBEJICHUS,
HE00X0IUMBbIE U 00sA3aTeNbHbIE ISl MPEOCTABIICHNUS MYHULIUIIAJILHON YCIyTH;

OPUKPEIUIAET JOKYMEHTHI B 2JIEKTPOHHON (pOpMe WIIM 3JIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hopMe AJIIEKTPOHHOTO 3asiBJIEHUS (TP HEOOXOIUMOCTH );

NOATBEPkKAaeT (HAaKT O3HAKOMJIEHUS U COIVIACHS C YCIOBHUSAMH U MOPSIKOM
PEeIOCTaBICHUS MYHUIIMIIAJIBHON YCIYTHU B 3JIEKTPOHHOM (opme (ycTaHaBIMBAET
COOTBETCTBYIOILIYIO OTMETKY O COTJIaCHUHU B (POpME 3JIEKTPOHHOTO 3asIBJICHUS );

NOJITBEPKAAET JOCTOBEPHOCTh COOOLIEHHBIX CBEJAEHUN (yCTaHaBIMBAET
COOTBETCTBYIOILIYIO OTMETKY B ()OpME 3JIEKTPOHHOT'O 3asIBICHUS);

OTIpaBIs€T  3alOJHEHHOE  DJIEKTPOHHOE  3asdBlieHHE  (Ha)XKUMaeT
COOTBETCTBYIOIIYIO KHOIKY B (POpME AJIEKTPOHHOTO 3asIBICHHUS );

AJNIEKTPOHHOE 3asiBJICHUE IMOAMUCHIBACTCS B COOTBETCTBUM C TPEOOBAHUSIMU
nyHkTa 2.5.3 aAMUHUCTPATUBHOTO PETIAMEHTA;

MOJIy4aeT yBEJOMIIEHHE 00 OTIPaBKe FIEKTPOHHOIO 3asiBJICHUSI.

dopMaTHO-JIOTHYECKast poBepKa c(hOpMUPOBAHHOTO 3asIBIICHMUS
OCYIIECTBIISIETCS TOCJIE 3aNOJHEHUS 3asIBUTEIEM KaXKI0T0 U3 TMOJIEH AJIEKTPOHHOM
dopmbl  3asBiaeHus. I[lpu BBISIBICEHHMM HEKOPPEKTHO 3allOJHEHHOTO  TOJIA
ANIEKTPOHHON (QOpMBbI  3asBIEHUS 3asgBUTENb YBEJOMIIAETCS O XapakTepe
BBISIBJICHHOM OIIMOKU M TIOPSJIKE €€ YCTPAHEHUS MOCPEICTBOM HUH(POPMAITMOHHOTO
COOOIIIEHHS] HEMOCPEACTBEHHO B DJIEKTPOHHOM (popMe 3asiBICHHUS.

AJIMUHUCTpATUBHBIE MPOLEIYPhI, YCTaHABIUBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCS B JICHb OOPAIllCHUS 3asBUTEIIS.

PesynpraTamMu BBITIOJSHEHUS AJMUHUCTPATHBHBIX MPOLEAYpP SBISIOTCS:
AIIEKTPOHHOE J1eJI0, HampaBiieHHOe B OpraH Mmocpe/icTBOM CHCTEMBI DJIEKTPOHHOTO
B3aMOJICHCTBHS.

3.3.3. PaccmoTtpenne KoMIuIeKTa TOKyMeHTOB OpraHoM.

3.3.3.1. OcHoBaHMEM Hayayia BBHIIOJHEHUS aJMUHUCTPATUBHOW MPOLETYpPHI
ABJIAETCS TIOCTYIUICHUE 3adBJIICHHS M HWHBIX JOKYMEHTOB, HEOOXOAMMBIX IS
IIPEIOCTABICHUS MYHUIIUNIAIBHON YCIIYTH.

JIOJDKHOCTHBIM  JTULIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a BBIIOJIHEHUE
aJIMMHUCTPATUBHON MPOLEAYPHI ABISAIOTCA crienuainucTbl KUpOMHCKOTro ceabcKoro
noceJsieHns JlanmeBckoro MyHUIMNAIBHOIO paiioHa (Jajee - JOJKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a IIPUEM JIOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JINI0, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, B CITy4ae
oOpariieHus 3asBUTEINS C 3asiBiIeHreM B Oprau:

onpeeNsieT npeaMeT oOpalieHus;

YCTaHABIIMBAET JIMYHOCTH 3aABUTEIIS;

MIPOBOJUT IPOBEPKY MOJHOMOYMM JIMIA, IOIAFOIIETO JOKYMEHTHI;

IIPOBOJUT POBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAHUSM, YKa3aHHBIM B
INyHKTE 2.5 aJIMUHHUCTPAaTUBHOIO  pPEIVIAMEHTa, IPOBEPKY  COOTBETCTBHS
IIPEICTABICHHBIX JOKYMEHTOB YCTaHOBJIEHHBIM TpeOOBaHUAM (HajaJiexaliee



opopmIiieHHE KOMUH JIOKYMEHTOB, OTCYTCTBHE€ B JOKYMEHTaX MOJYHUCTOK,
MIPUTIHUCOK, 3aYEPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX UCIIPABICHUN);

3amlOJIHSET SJEKTPOHHYIO (OpMy 3asBICHHUS B aBTOMATU3UPOBAHHOMN
MH(OPMAIIMOHHON cHUCTEeMe, MpeTHa3HAYECHHOM ISl OKa3aHUs TOCY/IapCTBEHHBIX U
MYHULIUTTAIBHBIX YCIIYT;

NpyA  TPEJOCTABICHUHA  JOKYMEHTOB, YKa3aHHbIX B  NOyHKTe 2.5
aIMUHHUCTPATUBHOTO pErjiaMeHTa Ha OYMaXXHOM HOCHUTENE, OCYIIECTBIISIET
CKaHHWPOBAHUE MPE/ICTABICHHBIX JIOKYMEHTOB;

pacrneyaThIBaeT 3asiBJICHHUE;

nepeacT 3asiBUTEIII0 Ha MMPOBEPKY U MOJNKUCAHUE;

MOCJIE MOANUCAHUS CKAHUPYET NOANMCAHHOE 3asIBJIICHUE;

3arpy’kaeT B aBTOMATH3UPOBAHHYI  HHGOPMAIMOHHYIO  CHUCTEMY,
NpPEJHA3HAYCHHYIO ISl OKa3aHUsl TOCYJAPCTBEHHBIX M MYHUIMNAIbHBIX YCIYT
JIOKYMEHTBHI, MPEJICTABICHHBIC B JIEKTPOHHOU (DOopMe WU DJIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JJOKYMEHTOB, POPMHUPYET IIEKTPOHHOE JEJIO;

BO3BpAIla€T MOAMUCAHHOE 3asBJICHUE U OPUTHHAIIBI OYMaKHBIX IOKYMEHTOB
3asIBUTEINIO;

BBIJIACT 3a4BUTEIIIO PACIIUCKY B MPUEME IOKYMEHTOB.

B ciyyae HanmuuMs OCHOBaHMUM JJisi OTKa3a B NIPUEME JIOKYMEHTOB
JTOJ>KHOCTHOE JIMI0, OTBETCTBEHHOE 34 IIPUEM JIOKYMEHTOB, YBEIOMIISIET 3asiBUTES
0 HAIMYMM NPENSTCTBUM JIJIs TIprUeMa 3asiBJICHHUS] U BO3BPAIIAET €MY JIOKYMEHTBI C
OOBSICHEHUEM COJIepKaHUsl BBISBICHHBIX OCHOBAaHWUU [JIi OTKaza B TpHUEME
JOKYMEHTOB.

3.3.3.3. JIo>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPHUEM JOKYMEHTOB, MOCIIE
NOCTYIUIEHUS] JOKYMEHTOB HAa PAaCCMOTPEHHUE:

IPUCBAUBAET 3aSBJICHUI0 HOMEP B COOTBETCTBUHM C HOMEHKJIATYpOW IEN U
cratyc «IIpoBepka JOKyMEHTOBY;

U3y4yaeT MOCTYNHUBIIME 3JIEKTPOHHBIE JI€JIa, B TOM YHUCJE MPUIOKECHHBIC
3asiBUTEJIEM JOKYMEHTBI B DJEKTPOHHOW (opMe U IJIEKTpPOHHBIE 00pa3bl
JTOKYMEHTOB;

IPOBEPSIET KOMIUIEKTHOCTbD, YATAEMOCTH AJIEKTPOHHBIX 00pa30B TOKYMEHTOB;

IIPOBEPSIET COOTIOICHUE YCIIOBHUH JEHCTBUTEILHOCTH SJIEKTPOHHOM TOIITHCH,
nocpeAcTBOM oOpamienuss k EguHomy moprany (B ciiydae, €cliud 3asBUTEJIEM
MPEJICTABIEHBl  DJIEKTPOHHBIE  JOKYMEHTBHI,  MOANMCAHHBIE  YCWICHHOU
KBUTH(DUITUPOBAHHOMN AIIEKTPOHHOM TOJIIUCHIO).

I[Ipy  Hamuuuu  OCHOBAHWM, MNPEAYCMOTPEHHBIX  MyHKTOM  2.7.1
aIMUHUCTPATUBHOTO PETIaMEeHTa, TIOJIrOTABIMBAET MPOEKT pelieHusi 00 OoTKase B
npueMe JOKYMEHTOB, HEOOXOJMMBIX JIS TMPEJOCTABICHUS MYHUIIMIAIbHON
YCIYTH.

B cnyuae, ecnu B pe3ynbTaTe MPOBEPKU YCUIIEHHOM KBadu(UUUPOBAHHOU
AJIEKTPOHHOI MOJIMKUCH BBISIBIEHO HECOOJIIOJCHUE YCIOBUM €€ JIeCTBUTEIbHOCTH,
MPOEKT peleHust 00 0TKa3e JOJKEH COepKaTh MYyHKTHI cTaThil 11 deaepanibHOro
3akoHa Ne 63-D3, KOTOpbIE MOCTYKUIM OCHOBAHUEM ISl €r0 MPUHATHSL.

[Ipoext pemieHust o0 OTKaze B MpUEME JOKYMEHTOB, HEOOXOAMMBIX JJIsi
MPEJOCTABICHUSI MYHUIIUTIATLHON YCIYTH, C YKa3aHHEM MPUYUH OTKa3a (B ciiyyae,
€CJIM OCHOBaHUSl JUIsi OTKa3a B TMpPUEME JIOKYMEHTOB, HEOOXOAMMBIX ISt
MPEJOCTABICHUSI ~ MYHUIMUIIAJBHOW  YCIIYTM, CBS3aHBl C  HapylIEHHEM



YCTaHOBJICHHBIX TPeOOBaHWM K TAKUM JIOKYMEHTAaM, OCHOBAaHMs JUIsl OTKaza B
pUeMe JOKYMEHTOB JOJDKHBI COAEpX aTh HH(POPMALMIO O HaUMEHOBAHHUH
JIOKyMEHTOB (MH(pOpMAIMU, CBEIACHUMN), KOTOPhIE HE MPEJICTABICHBI, COJIEPIKAT
HEJI0OCTOBEpHbIE U (WJIM) MPOTUBOPEUMBBIE CBEACHUS, O(POPMIICHBI C HAPYILIEHUEM
YCTaHOBJICHHBIX TPEOOBaHUI), HAIIPABIISIETCS HA COTJIACOBAHUE B YCTAHOBJIEHHOM
MOPAJIKE MOCPEACTBOM CHCTEMBI JJIEKTPOHHOTO JOKYMEHTO000POTA.

CornacoBaHue mpoeKTa penieHuss 00 OTKaze B MpHEME JIOKYMEHTOB,
HEOOXOIUMBIX JJI MPEIOCTABICHUSI MYHUIUIAIBHOW YCIYTH, OCYIIECTBISETCS B
MOpAJIKE, MPEyCMOTPEHHOM MMYHKTOM 3.5.3 aAMUHUCTPATUBHOIO PETJIAMEHTA.

B ciywyae oTcyTcTBHS OCHOBaHMM JUIsi OTKa3a B MpUEME JIOKYMEHTOB,
MPETYCMOTPEHHBIX YHKTOM 2.7.1 aIMUHUCTPATUBHOTO PErJIaMEHTa, JOHKHOCTHOE
JIUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B TEUEHHE OJHOI0 paboyvero JHs CO
JHSl TIOCTYIUICHUS 3asIBICHMSI, HAMpPAaBIIAET 3asBUTEINIO, YKa3aHHBIM B 3asBJICHHUU
Croco0OM, YBEIOMIICHHE O NOCTYIUICHMM 3asBJICHHUSA, COJEpKallee BXOISIIHMA
pPErMCTPAllMOHHBIA HOMEp 3asBIICHMs, ATy MOJYyYEHMs 3asBICHUS, IepeYeHb
HAaUMEHOBaHUMN (aiyioB, MpPeCTAaBICHHBIX K HEMY JIOKYMEHTOB, J1aTy MOJIyYeHHS
pe3ysbTaTa MyHULIMIIAIBHON YCIYTH.

3.3.3.4. HcnonHeHue mnpouenyp, ykazaHHblx B mnyHkrax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO pErjlaMEHTa, MpPU HAJIUMYUKA TEXHUYECKOW BO3MOXKHOCTH
OCYIIECTBJISIETCSI B~ aBTOMAaTUYECKOM  PEXHUME  C  HCIOJIb30BaHUEM
aBTOMATU3WPOBAaHHOW WH(GOPMAIIMOHHOW CHUCTEMbl, MpPEIHA3HAYEHHON IS
OKa3aHUs rOCYJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT.

3.3.3.5. AIMUHUCTpPATUBHBIE MPOLIEAYPHI, YCTAaHABIMBAEMbIE MyHKTOM 3.3.3
aIMUHUCTPATUBHOTO PETJIaMEHTAa, BBITTOJIHIIOTCS B T€YEHUE OJJHOTO paboyero JHs
CO JIHS TIOCTYILJICHHUS 3asBJICHUS HA pACCMOTPEHHE.

PesynbraTamMu BBINOTHEHUS AJMUHUCTPATUBHBIX MPOLEAYp SBISIOTCA:
OPUHSTHIA Ha PACCMOTPEHHE KOMIUIEKT JOKYMEHTOB WM TMPOEKT pEelIeHUs 00
OoTKaze B TpUeME JIOKYMEHTOB, HEOOXOJUMBIX Uil  MPEJOCTABICHUS
MYHHIANAJIbHON YCITYTH.

3.4. HanpaBrieHre MEKBEIOMCTBEHHBIX 3aIIPOCOB B OpraHbl, Y4aCTBYIOIIHE B
IIPEAOCTABICHUA MYHULIUIIAIBHON YCIyTH

3.4.1. OcHoBaHueM Hauaja BBITIOJHECHHS aMUHUCTPATUBHOU MPOIETYPhI
SBIISICTCS TIOMyYEHUE TOJDKHOCTHBIM JTUIOM (paOOTHHKOM), YIIOJTHOMOYEHHBIM Ha
BBIIIOJIHEHUE  QJMUHUCTPATUBHOM  MpOUEAYpbl, OT JOJDKHOCTHOTO — JUIA
(paboTHMKA), OTBETCTBEHHOTO 3a MPHUEM JOKYMEHTOB, MPHHITHIX OT 3asgBUTEIS
JOKYMEHTOB.

JIOJDKHOCTHBIM  JTULIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a BBINOJIHEHUE
aIMUHUCTPATUBHON MpoOUEaypbl, SBIsAETCS crnenuanucT VCnmoJHUTENbHOTrO
komuTeTa KUpOMHCKOro CenbCKOro mnoceieHust JlanmeBcKoro MyHUIMNAIBHOTO

palioHa (masee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HalpaBJiE€HUE
MEKBEJIOMCTBEHHBIX 3aIPOCOB).
3.4.2.  JIoOmKHOCTHOE  JIMIO, OTBETCTBEHHOE  3a  HAIlPaBIICHUE

MEKBEJIOMCTBEHHBIX 3alpOCOB, ((OPMUPYET U HAMPABISET B JJIEKTPOHHOU (opme
MOCPEACTBOM CHUCTEMbI MEKBEJOMCTBEHHOTO JIEKTPOHHOTO B3aUMOJEHCTBUS (TIpU
OTCYTCTBUM TEXHUYECKOW BO3MOKHOCTM — HHBIMU CHOCOOAaMH) 3ampochl O



MPEIOCTABICHNH JOKYMEHTOB W CBEAECHUM, NPEAYCMOTPEHHBIX NyHKTOM 2.6.1
aIMUHUCTPATUBHOTO pPErJiaMeHTa.

AJIMUHHUCTPATUBHBIE MPOLENYPHl, YCTAHABIMBAEMbIC HACTOSIIUM IMYHKTOM,
BBITIOJIHSIOTCS B JICHb NPUHATHS 3asBJICHUS HA PACCMOTPEHUE.

PesynbTaTamMu  BBIMOJHEHUSI aJAMUHUCTPATUBHBIX MPOUEAYpP SBISIOTCS:
HalpaBJICHHbIE B OpraHbl BJACTU U (WIM) MOJBEIOMCTBEHHBIE OpraHaMm BJIAacTH
OpraHu3aluy 3anpocChl.

3.4.3. CienuanucThl TMOCTABIIMKOB JIaHHBIX HA OCHOBAaHUU 3aIpPOCOB,
MOCTYMIHUBIINX gyepe3 CUCTEMY MEKBEJIOMCTBEHHOTO AIIEKTPOHHOTO
B3aUMOJICHCTBUS, MPEJOCTABISIOT 3alpaliuBaeMble JTOKYMEHThI (MHGOPMAIIUIO)
WIM HaNpaBJsioOT YBEJOMIIEHUS 00 OTCYTCTBHM JOKyMeHTa U (WiM) uHbOpMaIu,
HEOOXOAUMBIX JUISl TMPENOCTaBICHUs] MYHUIMOAIBHOM yciayru (maiee —
yBeZoMIIeHHnEe 00 0TKasze).

AJMUHHUCTPATUBHBIE MPOIEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM MTYHKTOM,
BBITIOJIHSIFOTCSI B T€UEHUE TPeX JHEW CO JHS MOCTYIUICHUS MEXBEIOMCTBEHHOIO
3ampoca B OpraH WM OpraHu3aluIo, MPEeJOCTABISIONIME TOKYMEHT U HH(OpMAIIHIO,
€CJIM WHBIE CPOKU TOATOTOBKM M HAMPABJICHUS OTBETAa HA MEKBEJOMCTBEHHBIM
3ampoc  HE YCTaHOBJIEHBI (enepadbHBIMU 3aKOHAMH, IIPAaBOBBIMH aKTaMU
[IpaButrensctBa Poccuiickonn denepanun ¥ NPUHATBIMA B COOTBETCTBHUU C
dbenepanbHBIMU  3aKOHAMU HOPMATUBHBIMH TPABOBBIMH akKTamMu PecmyOiauku
TarapcraH.

PesynbTaTamMu  BBINIOTHEHUS aJMUHUCTPATUBHBIX MPOLIEAYP SBISIOTCSA:
JOKYMEHTBHI (CBEIEHUs), HEOOXOIUMBbIE [JIsi TMPEJAOCTaBICHUS MYHHUIUIIAIBLHOM
yciyru, Jau00 yBeloMJIeHHE 00 OTKa3e, HalpaBJeHHBbIE TOJKHOCTHOMY JIUILY,
OTBETCTBEHHOMY 3a HaIlpaBJICHHE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JlomKHOCTHOE  JUIO, OTBETCTBEHHOE  3a  HalpaBJCHUE
MEKBEIOMCTBEHHBIX 3aIIPOCOB:

NOJIy4yaeT  3alpalllMBacMble  4Y€pe3  CUCTEMY  MEXBEIOMCTBEHHOTO
AJIIEKTPOHHOTO B3aUMOJCHCTBUSL JTOKYMEHTHI (CBEIEHUs), HEOOXOAMMBIC s
NPEIOCTaBICHUS] MYHUIIMIIAIBLHON YCIYru, Ju00 yBenomiieHHe o0 oOTKa3e mpu
OTCYTCTBUH JOKyMEHTa U (Wau) uHOpMaIny;

Opy  HAIMYAM  OCHOBAaHMM,  MPEIyCMOTPEHHBIX  IyHKTOM  2.7.1
aIMUHUCTPATUBHOTO PETIaMEeHTa, TIOJIrOTABIMBAET MPOEKT pelIeHus: 00 OoTKa3e B
mpueMe JIOKYMEHTOB, HEOOXOAMMBIX Jisi MPEIOCTaBICHUS MYHHIIMIAIBHON
YCIIYTH.

[IpoexT pemieHuss 06 OTKa3ze B MpUEME JNOKYMEHTOB, HECOOXOIWMBIX ISt
MPEAOCTABICHUSI MYHUIIUTNIAIBHON YCIYTH, C YKa3aHHEM MIPUYUH OTKa3a (B ciiyyae,
€CIM OCHOBaHMUS JUIsl OTKa3a B TMpPUEME JIOKYMEHTOB, HEOOXOAMMBIX It
MPEAOCTABICHUS ~ MYHUUUIAIBbHOM  yCIYrHM, CBSI3aHbl C  HapylICHUEM
YCTAHOBJICHHBIX TpPEeOOBaHMI K TaKUM JOKYMEHTaM, OCHOBaHHUA ISl OTKa3a B
npueMe JOKYMEHTOB JOJDKHBI COJAEpX)aTh WHPOPMAIMI0 O HANMEHOBAHHH
JIOKYMEHTOB (MH(pOpMalUU, CBEACHUIN), KOTOPHIE HE MPEJICTABICHBI, COJIEPHKAT
HEJIOCTOBEPHBIC U (UJIM) TPOTUBOPEUYUBBIE CBEACHUS, 0QOPMIIEHBI C HAPYIIEHUEM
YCTaHOBJICHHBIX TPeOOBaHUI), HAMPABISIETCS HA COTJACOBAHHE B YCTAHOBJICHHOM
MOPAJIKE MOCPEACTBOM CHCTEMBI JJIEKTPOHHOTO JOKYMEHTO000POTA.



CornacoBaHue TMpOEKTa pelieHus 00 OTKaze B TMpUEME JOKYMEHTOB,
HEOOXOJUMBIX ISl MPEOCTABICHUS] MYHUIIMIIAIBHON YCIIYTH, OCYILIECTBISETCS B
MOpsiAKE, MPETyCMOTPEHHOM MYHKTOM 3.5.3 aIMUHHUCTPATUBHOTO PErJIaMeHTa.

AJMUHHUCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIIUM ITYHKTOM,
BBITIOJIHSIOTCS B JICHD MOJIYYECHUS CBEJICHUH TT0 MEKBEIOMCTBEHHBIM 3aMPOCaM.

PesynbTaTamMu BBIMOJHEHUSI aJAMUHUCTPATUBHBIX MPOUEAYpP SBISIOTCS:
JIOKYMEHTHI (CBEICHUS), HEOOXOIUMBbIE MJii MPEAOCTABICHUS MYHUIIMIATbHON
yCIIYTH, TIPOCKT pelIeHus 00 OTKaze B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX MJIsI
MPE0CTaBICHUS MYHUIIUTIATBLHON yCIIYTH.

3.4.5. HcnonHenue TmpoUEAYp, YKa3aHHbIX B mnyHKTax 3.4.2, 3.44
aIMUHUCTPATUBHOTO PpETJaMEHTa, MPU HAJUYUU TEXHUYECKOH BO3MOXKHOCTH
OCYIIECTBIISIETCSI B~ aBTOMATHYECKOM  PEXKHUME€  C  HCIOJb30BaHUEM
aBTOMATU3UPOBAHHONW MH(GOPMAIIMOHHOW CHUCTEMBI, TIPEAHA3HAUYCHHOU  JIs
OKa3aHUsl TOCYJApCTBEHHBIX U MYHUIUIAIBHBIX YCIYT, B TOM YHCJE C MOMEHTa
pEerucTpaluu 3asiBJICHUS B COOTBETCTBUU C IMYyHKTOM 2.13 agMHHHCTPATHBHOTO
peryiaMeHTa.

3.4.6. MakcuMaJIbHBI CPOK BBITIOJHEHUS aIMUHHCTPATUBHBIX MPOIEAYD,
yKa3aHHbIX B MyHKTe 3.4 aJIMHHUCTPATUBHOIO pErIaMeHTa, COCTAaBJIsET TPHU
pabouux JHs.

3.5. IloaroroBka pe3ysibTaTa MyHULIUIIAIIBHOW YCIYTH

3.5.1. OcHoBaHMEM Hayayia BBIIIOJHEHHUS AJMUHUCTPATUBHON MPOLEIYPHI
ABJIAETCS MOCTYIUIEHHWE OT JOJIKHOCTHOIO JIUIA, OTBETCTBEHHOIO 3a HaIpaBJICHUE
MEXBEJOMCTBEHHBIX 3aIllPOCOB, JIOKYMEHTOB (CBEIEHUI), HEOOXOAMMBIX MJIf
NPEIOCTaBICHUS MYHUIIUTAIBHON YCIIYTH.

JIOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aIMUHUCTPATUBHON
OpoOLEaYyphl, SBIseTcs cnenuanucT KUpOMHCKOTO — CEMbCKOTO — MOCENICHUS

JlanieBCKOr0  MYHMIIMNAJIBHOIO  pailoHa (manee - JIOMKHOCTHOE  JIMIIO,
OTBETCTBEHHOE 3a TMOJrOTOBKY pe3yJbTaTa MPEAOCTaBICHUS MYyHUIIUNATbHON
YCIIYTH).

3.5.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOATOTOBKY pe3yJbTaTa
MPEAOCTABICHUSI MYHUIIUTIATBHON yCIIYTH:

paccMaTpuBaeT C(OPMUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX
JUTS1 TPEAOCTABICHUSI MyYHULIMTAIIBHOW YCITYTH;

P BBISIBJICHUM OCHOBAHMI JJIsI OTKa3a B MPEIOCTABICHUN MYHULIUIAIBHOM
YCIyTH, VyKa3aHHBIX B TMyHKTe 2.8.2 aAMHUHUCTPAaTHBHOTO pEIJIaMEHTA,
MOTOTABIMBAET MPOEKT PEIICHHUSI 00 OTKa3e B MPEJOCTABICHUH MYHHUIUTIATHHOM
YCIIYTH;

B Cllydya€ OTCYTCTBHMSI OCHOBaHMl [JIi OTKa3a B MPEIOCTaBICHUU
MYHUIUITAIBHON YCIYTH, TPEAYCMOTPEHHBIX MYHKTOM 2.8.2 aAMUHUCTPATUBHOTO
periamMeHTa, IO WTOraM pPAacCMOTPEHHUs JIOKYMEHTOB, HEOOXOIMMBIX s
MPEAOCTABICHUS MYHHIUMINAIBHON YCIYrd, MOJATOTaBIMBAET MPOEKT pe3yibTaTa
MPEIOCTABICHUSI MYHHUIIUTIATLHON yCIyTH B COOTBETCTBUU C MOAMYHKTamMu | — 3
nyHKTa 2.3.1 aAMUHHCTPATUBHOTO PETJIAMEHTA;

HampaBliIeT MOJTOTOBJICHHBIM MPOEKT pe3ysibTaTa MPeaOCTaBICHUS
MYHULUNAIBHOM  YCIYTM Ha COrJacOBaHME B  YCTAHOBJICHHOM  MOPSIIKE



MOCPEJICTBOM CUCTEMBI 3JIEKTPOHHOI'O TOKYMEHTOO00pOTAa.

AJIMUHHUCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM ITYHKTOM,
BBITIOJTHSIOTCS] B TEYEHUE OJTHOTO paboyero JHs.

Pe3ynbTaTamu  BBIMIOTHEHUS aJMUHUCTPATUBHBIX MPOLENYD SIBISIOTCS:
MIPOEKT pelIeHus: 00 0TKa3e B MPEJOCTABICHUU MYHUIIUIIAIIBHOW YCIYTH, CIIPABKHU
(BBIMTUCKH).

3.5.3. CornacoBaHue W NOAIUCAHUE MPOEKTa PE3yJbTaTa MPEAOCTABICHUS
MYHULIUMTAIBHOM yCIIYru (7ajnee — TPOEKThl JTOKYMEHTOB) OCYIIECTBIISICTCS
PYKOBOJIUTEIEM CTPYKTYPHOTO MOJpPA3ICIECHUs, OTBETCTBEHHOTO 3a MOATOTOBKY
pe3ysibTaTa MYHULMIAIBHON ycnyrd, 3amectureneM PykoBoautens Oprana,
PykoBonurenem Oprana.

[logroroBneHHble  TPOEKTHI  JIOKYMEHTOB,  HMMEIOIIHUE  3aMe4yaHus,
BO3BpalIalOTCs HA J0pPabOTKY JIUIly, OTBETCTBEHHOMY 3a IMOATOTOBKY pe3yJibTaTa
MYHUIIUNANbHOU yciyru. [locne ycTpaHeHHs 3aMed4aHUd MPOEKThI JIOKYMEHTOB
MNOBTOPHO MEPEIAI0TCs JUIsl COTIACOBAHUS U TTOATUCAHUS.

PykoBonurens Oprana npu pacCMOTPEHHH MPOEKTOB JOKYMEHTOB ITPOBEPSIET
cOOJII0/ICHUE aJIMUHUCTPATUBHOI'O perjiaMeHTa JOKHOCTHRIMU JuiiamMu OpraHa B
4acTH CPOKOB BBITIOJTHECHUS aIMUHUCTPATUBHBIX mporenyp, 170.4
MOCJICIOBATEIBHOCTH W TIOJIHOTHI, HAJIWYUs COTJIACOBAHHMM YIOJIHOMOYEHHBIX
JOJKHOCTHBIX U1l Oprana B CUCTEME 3JIEKTPOHHOTO JOKYMEHTO0O0pOTa.

B cnydae BbISIBIGHUS HapylIeHUH B YacTH CPOKOB  BBITIOJHECHUS
aMUHUCTPATUBHBIX MPOLIETYP, UX MTOCIIETOBATEILHOCTH U TIOJIHOTHI PyKOoBOAUTEI
Oprana WHULOUHMPYET MPHUBICUYEHUE K OTBETCTBEHHOCTHU JIML, JOMYCTUBLIMX
HapyILIEHHMs], B COOTBETCTBUM C IIYHKTOM 4.3 aJIMUHUCTPATUBHOIO PErJIaMEHTA.

AJIMHUHHCTPATUBHBIE MPOLEAYPHI, YCTAHABINBAEMbIE HACTOSIIIUM ITYHKTOM,
BBITIOJTHSIOTCS] B TEUEHHUE OJHOTO paboyero JIHS.

PesynbraTamMu BBINOTHEHUS AJMUHUCTPATUBHBIX MPOLEAYp SBISIOTCA:
perieHre 00 OTKa3e B MpHEME JOKYMEHTOB HEOOXOAMMBIX HJisi MPEIOCTaBICHUS
MYHUIIMTAIBHON YCIIYTH, pelieHre 00 0TKa3e B MPeI0CTaBICHUU MYHUIUIIATHLHOM
yCIIyTH, CIIpaBKa (BBIIKUCKA).

3.5.4. WcnomHeHue Tmipouenyp, yKazaHHbIX B MyHKTax 3.5.2, 3.5.3.
aIMUHHUCTPATUBHOTO pETJIaMEHTa, MPU HAIWYUU TEXHUYECKOM BO3MOYKHOCTHU
OCYHIECTBIIIETCSI B~ aBTOMATHYECKOM  pPEXKHUME  C  HCHOJb30BaHUEM
aBTOMATU3WPOBAaHHOW WHGOPMAIIMOHHONW CHCTEMBI, TpEJHA3HAYECHHOW IS
OKa3aHUs rOCYJJapCTBEHHBIX U MYHUIIMIATBHBIX YCIIYT.

MakcuManbHblii  CPOK  BBINOJHEHHUS]  aJIMUHUCTPATUBHBIX IMPOLEYD,
YKa3aHHbIX B IYHKTE€ 3.5. aJMUHHUCTPATUBHOTO pErJaMEHTa, COCTABISET OJUH
pabounii 1eHb.

3.6. Beiraua (HampaBiieHHE) 3asIBUTEINIO PE3yIbTaTa MyHUITUIATBHOW YCIIYTH

3.6.1. OcHoBaHMEM Hayalla BBIMNOJHEHUS] AJIMUHHCTPATUBHOW MpPOLIETYpPHI
SABJISICTCS TOJIYYCHHE JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 34 BBIIIOJIHECHHUE
aIMHHUCTPATUBHOM MPOLEAYPHI, TOKYMEHTA, TOATBEPAKAAIOIIETO TPEAOCTABICHUE
MYHHUIUITAIBHON YCIIYTH.

JIOM>KHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 32 BBIINIOJHEHUE aJIMAHUCTPATUBHOMN
npoleaypsl, sBisieTcs crneuranuct HcenomnurenbHoro komuteta KupOuHCKOro



CENIbCKOro mocesieHus JlaumeBCcKoro MyHHMIMOAIBHOIO paiioHa (nanee -
JOJIKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 Bblauy (HANpaBJIeHUE) TOKYMEHTOB).

3.6.2. JloMXKHOCTHOE JMIIO, OTBETCTBEHHOE 3a BbIJauy (HalpaBJCHUE)
JNOKYMEHTOB:

0o0€ecreynBaeT pErucTpaluio W BHECEHHE CBEJIEHUH O pe3yibTaTe
MPEIOCTABIEHNS MYHULIMNIAIBHOW YCIIYTH B MOJACUCTEMY BEJICHUS JOKYMEHTALIMU
aBTOMAaTU3UPOBAaHHOW MHGOPMAIIMOHHOM CHCTEMbI, MpEJHA3HAYEHHOW JJId
OKa3aHUs rOCYJJapCTBEHHBIX U MYHUIIUTATBHBIX YCIYT;

U3BEIIaeT 3asBUTENs (€ro MPEICTaBUTENsA) CIOCOOOM, YKa3aHHBIM B
3asBJICHUHA, O PE3yJIbTaTe€ MPEIOCTABICHUS MYHHUIMIAIBHON YCIYTH U O
BO3MOKHOCTH ITOJIYYEHHSI pe3yJibTaTa NIPENOCTABIECHUS MYHULIUIIAIBHON yCIIYyTH B
Opraune wi 8 MOLI.

HUcnonnenne mpoueayp MNOpU HAIMYUKM TEXHUYECKOW BO3MOXKHOCTH
OCYHIECTBIIIETCS. B~ ABTOMATHYECKOM  pPEXKHMME  C  HCHOJb30BAaHUEM
aBTOMATU3UPOBAHHONW WH(MOPMAIIMOHHOW CHUCTEMBI, TpEAHA3HAYCHHOW  JIst
OKa3aHUs rOCYJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT.

AJMUHHUCTPATUBHBIE MPOIEAYPHI, YCTAHABIMBAEMbIE HACTOSIIIUM ITYHKTOM,
BBITIOJHSIOTCSI B T€UEHUE OAHOTO paboyvero JIHS CO JIHS MOIIMUCAHUSl TOKYMEHTA,
ABJISIFOLLIETOCS.  PE3YJbTATOM  NPEAOCTABIEHUS  MYHULUHMNAIBHOM  YCIYTH,
YIOJIHOMOYEHHBIM JOJDKHOCTHBIM JuiioM Oprana (Opradom).

PesynbTaTamMu  BBIMOJHEHUS aJAMUHUCTPATUBHBIX TMPOIEAYpP SBISIOTCS:
pa3MenieHre CBEICHUIN O pe3yJIbTaTe MPEIOCTaBICHUS MYHULUIIAIIBHOW YCIYTH B
MH(POPMAIIMOHHBIX CHCTEMaX, HW3BEIIeHUE 3asBUTENS (€ro MpeaCcTaBUTENsA) O
pe3yNbTaTe NPeoCTaBIeHUsS MYHULIMIIAIBHON YCIYTH U CIIOCO0aX €ro MoJy4YeHusl.

3.6.3. Tlopsmok BbgauM (HAmpaBleHHUs) pe3ysbTaTa MPEAOCTaBICHUS
MYHULUNAIBHON YCIYTHU:

3.6.3.1. Ilpu oOpateHnu 3asBUTEIIS 32 PE3YIbTATOM MYHHITUTIATLHON YCITyTH
B M®II, pabotHuk M®I] BbIAaET 3asIBUTEIIO PE3YJIbTAT MYHHUITUIIATIBHON YCIIYTH B
dopMe sK3eMIUIsipa DJIEKTPOHHOTO JOKyMEHTa Ha OyMaxkHoMm Hocutene. [lo
TpeOOBaHUIO 3asBUTENS BMECTE C HK3EMIUISIPOM JIIEKTPOHHOTO JTOKYMEHTa Ha
OyMa)KHOM HOCHUTEJIE eMY MPEIOCTABISIETCS IK3EMILIAP 3JIEKTPOHHOTO JTIOKYMEHTa
NyTeM €ero 3alich Ha ChEMHBI HOCHUTENIb HH()OpPMAIMK WM HaAIPABICHUS
AK3EMIUISPA JIEKTPOHHOIO JOKYMEHTA IO 3JIEKTPOHHOM IMOYTE B aAPEC 3aBUTEIIA.
[Ipu 3amucu Ha ChbeMHBIA HOCUTENh HHGOPMAIIMN WM HAMPABICHUN JK3EMILISIpa
JJIEKTPOHHOTO JOKYMEHT4, Ha OCHOBE KOTOPOIO COCTAaBJIEH JK3EMILIIP
AIIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCHTENE, MO JJIEKTPOHHOH IMOYTe
WJICHTUYHOCTh TAaKOr0 DJK3EMIUISIpAa JJIEKTPOHHOIO JOKYMEHTA JK3EMIULIPY
ANEKTPOHHOTO JOKYMEHTa Ha OYMa)KHOM HOCHUTEJIE 3aBEPSIETCS YIOIHOMOYEHHBIM
COTPYAHUKOM C HCIMOJb30BAaHUEM YCWICHHON KBaIU(UIMPOBAHHOMN 3JIEKTPOHHOMN
MOJIHCH.

AJIMUHHUCTPATUBHBIE MPOUEAYPHI, YCTAHABINBAEMbIE HACTOSIIIIUM ITYHKTOM,
BBHITIOJTHSFOTCS B TIOPSAJIKE OYEPEAHOCTH, B JI€Hb MPUOBITHS 3aABUTENS B CPOKH,
YCTaHOBJICHHbIE periiaMmeHToM padboTel MOLI.

Pe3ynbTaTamMu  BBINOJTHEHUS AJAMUHUCTPATUBHBIX MPOUEAYpP SBISIOTCS:
¢dukcanus (akra BeIAAYM pe3ylsibTaTa MPEIOCTABICHUS] MyHUIIUMIIATBHOW YCIYTH B
ANC MO®LI, pe3ynbraT NpedoCTaBICHUS MYHHUMUIIAIIBHOM YCIYTH, BbIIAHHBIN
3asIBUTENIO.



3.6.3.2. IIpu oOpanieHuu 3asBUTENS 32 PE3YIbTaTOM MYHULIUIIAILHON YCIIYT' U
yepe3 Enunbiii, PecnyOnukaHCkuil mopTan 3asBUTENI0 B JIMYHBIA KaOWHET
ABTOMATUYECKH HAIPABIISIETCS AJIEKTPOHHBIM 00pa3 JTOKyMEHTa, SBISIOLIErocs
PEe3yIbTaTOM MPEAOCTABIEHUS MYHULIUITAIIBHON YCIIYT Y, IIOANUCAHHBIN YCUIICHHON
KBUTU(PUIIUPOBAHHON AJIEKTPOHHON MOJIMUCHIO YIIOJTHOMOYEHHOTO JTOKHOCTHOTO
nuna Oprana (OpraHom).

AJIMUHUCTpATUBHBIE MPOUEAYPhI, YCTAaHABINBAEMbIE HACTOSLIUM IYHKTOM,
BBIIIOJIHSIIOTCS. B J€Hb  NOANMCAHUSA  JOKYMEHTA,  IMOJATBEPKIAOIIETO
npenocTaBieHue  (OTKa3 B MPEJOCTaBICHUM) MYHUUUIAIBHOM  YCIyrH,
YIOJTHOMOYEHHBIM JIOJKHOCTHBIM JiniioM Oprana (Opranom).

Pe3ynpTaTamMu BBINOJHEHUS aJMUHUCTPATUBHBIX MPOLEAYpP SBISIOTCS:
HanpasiieHue (IperocTaBieHne) ¢ ucnoyib3oBanueM Enunoro, PecnyOimkanckoro
nopraja  3asgBUTENII0  JIOKYMEHTA,  NOATBEPKIAKOLIErTO0  MPEIOCTABICHUE
MYHUIUTAIBHON yCIyTH (B TOM YHUCJE OTKa3 B MPEAOCTABICHUN MYHULIUIIAIbHON
YCIIYTH).

3.6.3.3. [Ipu oOpauieHuu 3asBUTENS 32 PE3YJIHTATOM MYHULIMITAILHON YCIIYTH
B OpraH, JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HampaBlICHUE)
JOKYMEHTOB, BBIJAET 3adABUTENI0 pe3yiabTaT MyHHIUMNAIbHOM yciayru. [lo
TpeOOBaHUIO 3asBUTENSI BMECTE C HK3EMIUIIPOM 3JIEKTPOHHOIO JOKYMEHTa Ha
OyMa)KHOM HOCHUTEJIE MY MPEIOCTABISIETCS IK3EMILISP 3JIEKTPOHHOTO JOKYMEHTa
NyTeM €ero 3alicH Ha ChEMHBIH HOCHUTENIb HH()OpPMAIMU WM HaAIpPaBICHUS
AK3EMILIAPA JIEKTPOHHOTO JOKYMEHTA M0 3JIEKTPOHHOM MOYTE B aPEC 3asIBUTETIS.

AJIMHUHHCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIIUM ITYHKTOM,
OCYIIECTBIISIIOTCS B TOPSAKE OYEPEIHOCTH, B JI€Hb MNPUOBITUA 3asBUTENS B
cooTBeTCTBUH C [IpaBunamMu BHYTpEHHETO TPYyIOBOro pacrnopsiaka Oprana.

Pe3ynbTaTOM BBINIOMHEHUS AJAMUHUCTPATUBHBIX MPOLENYP SBISIIOTCS:
¢ukcanus pakra BeIIauM pe3ysbTaTa MPelOCTaBICHUS MYHUIIMITATILHON YCIyTH B
aBTOMAaTU3UPOBAHHONW HMH(POPMAIMOHHON  CHCTeMe, TMpeAHA3HAYCHHOW I
OKa3aHUs rOCYJJapCTBEHHBIX U MYHUIIMIATBHBIX YCIIYT.

3.7. UcnipaBieHHe TEXHHYECKUX OMMUO0K

3.7.1. B ciuydae oOHapyXeHHS TEXHUYECKOW OMMUOKA B JOKYMEHTE,
SBIIAIONIEMCS. PE3YyIbTaTOM MYHHUIIMTIATBHON YCIIYTH, 3asSBUTEIb HAMpaBseT B
Opran:

3asBJIeHHE 00 WCIpaBICHUU TEXHUYECKOW OmuOKU (mpuioxkenue Ne 5 x
HACTOSIIIIEMY aAMUHUCTPATUBHOMY PETIAMEHTY);

JIOKYMEHT, BBIJJAHHBIN 3aIBUTEINIO KaK pe3yJbTaT MyHUITUTIATLHOW YCIYTH, B
KOTOPOM COJICPKUTCS TEXHUYECKAsT OITNOKA;

JIOKYMEHTBI, HMEIOIIHNE IOPUANYECKYI0 CHJIy, CBHJICTEIbCTBYIOIIAE O
HAJIMYAN TEXHUIECKOUN OITHOKH.

3asiieHre 00 MCTIPABICHUH TEXHUYECKOMN OIMMMOKH B CBEICHUSIX, YKA3aHHBIX
B JIOKYMEHTE, SBJISIFOIIEMCS PEe3yJIbTaTOM MYHHIIUIAIBHOW YCIYTH, IMOAAETCS
3asiBUTENEM (YIOJIHOMOYCHHBIM MPEJACTABUTEIEM) MMOYTOBBIM OTIPABICHHEM (B
TOM 4YHCJI€ C KCIOJIb30BAHUEM DJIEKTPOHHOM MOYTHI), JUOO0 uepe3 EnuHbIH,
Pecnyonukanckuii mopran nian MOLI.



3.7.2. JIOMKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IIPUEM JIOKYMEHTOB,
OCYHIECTBIISIET TpPUEM 3asiBICHUS 00 WCHPaBICHUU TEXHUUYECKOW OIIUOKH,
pETHCTpUPYET 3asBICHUE C MPUIOKEHHBIMU JOKYMEHTaMH M TMepeAaeT HX
JOJKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 332 00pa0OTKy TOKYMEHTOB.

AJIMUHUCTpATUBHBIE MPOUEAYPhI, YCTAaHABINBAEMbIE HACTOSALIUM ITYHKTOM,
BBITNIOJIHSAIOTCS] B TEUEHHE OJJHOTO paboyvero JHs C JaThl pErUCTPALUU 3asiBICHUS.

Pe3ynpTaTamMu  BBINOJHEHUS aJMUHUCTPATUBHBIX MPOLEAYpP SBISIOTCS:
MPUHATOE U 3apETUCTPUPOBAHHOE 3asIBICHHUE, HAIpPaBIEHHOE HA PACCMOTPEHHE
JOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY 332 00pa0OTKY TOKYMEHTOB.

3.7.3. JloJKHOCTHOE JHIIO, OTBETCTBEHHOE 3a O0OpabOTKYy JOKYMEHTOB,
paccMaTpUBaeT JOKYMEHTbI U B LENAX BHECEHUS HCHPABICHUN B JIOKYMEHT,
ABJIAIONIMICS ~ PE3yJlbTaTOM  MPEJOCTABJICHUS ~ MYHHUIMOAIBHOW  YCIYTH,
OCYIIECTBIISIET MPOLEAYPHI, MPEAYCMOTPEHHBIE TYHKTOM 3.5 aJIMUHUCTPATUBHOIO
perjiaMeHTa, U BbIIA€T UCIPABICHHBIN IOKYMEHT 3asiBUTENIO (YIIOJIHOMOYEHHOMY
NPEICTABUTENIO) JTUYHO MO POCHUCH C U3BIATUEM Y 3asIBUTEINS (YIIOJTHOMOYEHHOTO
NpE/ICTAaBUTENS1) OpUTHHANIA JOKYMEHTa, B KOTOPOM COJIEPKHUTCS TEeXHUYecKas
omnOKa, WJIM HaOpaBlIgeT B aJpec 3asiBUTENSI I[OYTOBBIM OTHPABICHHUEM
(mocpeACTBOM  DJIEKTPOHHOM TMMOYTHI) MHCBMO O BO3MOXXHOCTH TOJYyYEHHUS
JOKYMEHTa Tpu mnpefoctaBieHud B OpraH opurvHajga JOKYMEHTa, B KOTOPOM
COJIEPIKUTCS TEXHUYECKas OIIMOKa.

AJIMUHUCTpATUBHBIE MPOLEAYPHI, YCTAaHABINBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJHSIOTCS. B TEYEHHUE JBYX pabOuMX JHEH Mociie OOHApYXKEHUS TEXHUYECKOU
OIMOKM WIM MOJIy4eHUs OT J00Or0 3aMHTEPECOBAHHOTO JIMIA 3asBJICHUS O
JOIYIIEHHOM oImuoKe.

PesynbraraMu BBINONHEHUS AJAMHHHMCTPATUBHBIX IPOLEAYp SIBISIOTCS:
BBIJIJAaHHBIN (HANpPaBICHHBIN) 3asBUTEINIO TOKYMEHT.

4. Iopsinok u ¢GopMbI KOHTPOJIA 32 MPEI0CTABJIEHUEM MYHHIUNAJILHOM
yCJIyrH

4.1. TTopsimoK OCYIIECTBICHUS TEKYIIETo KOHTPOJIS 32 COOTIOICHUEM H
UCIIOJTHEHUEM OTBETCTBEHHBIMU JOJKHOCTHBIMU JIMIIAMH TOJI0KEHU M
aIMUHHUCTPATUBHOTO PETJIAaMEHTa U UHBIX HOPMATUBHBIX MMPABOBBIX AKTOB,
YCTaHABIIMBAIOIIUX TPEOOBAHUS K IPEAOCTABICHUIO MYHUIIUIIAJbHON YCIIYTH, a
TaK)Ke MPUHITUEM UMU PEIICHUI

KoHTposib 32 MOTHOTOM M KadyeCTBOM IPENOCTABICHHUS MYHUILIUIIAIbHOU
YCIIYTH BKIIIOYAET B C€0s BBISIBJICHUE M YCTpaHEHUE HapYILIECHUN ITpaB 3asiBUTENEH,
MPOBEJCHUE MPOBEPOK COOJIIOACHUSI MPOLEAYP NPEIOCTABICHUS MYyHUIUIIAIBbHON
YCIyTH, TIOATOTOBKY peIIeHUN Ha AeicTBUs (0€37eiCTBHE) JTOTKHOCTHBIX JIUII
OpraHa MECTHOTO CaMOYTPaBJICHUSI.

dopMamMu KOHTPOJSL 3a COOJIIOJECHUEM WCIOJHEHUS aJMHUHUCTPATHUBHBIX
MPOLIEAYP SBISAIOTCA:

1) mpoBepka W COTJIACOBAHHME MPOCKTOB JIOKYMEHTOB IO TPEIOCTABICHHUIO
MYHHUIUITAIBHON yCIIYTH;

2) MPOBOJUMBIC B  YCTAHOBJIICHHOM  TOPSIIKE  TPOBEPKH  BEJICHHUS
JEJONPOU3BOJICTBA;



3) mpoBeJeHHE B YCTAHOBJICHHOM TOPSIKE KOHTPOJBHBIX MPOBEPOK
COOJIIOIEHUS TPOLEAYP IPENOCTABICHNS MYHULIMITAJbHON YCIIYTH.

B memax Texylero KOHTPOJISL MCIOJIB3YHOTCS CBEIACHMS, HUMEIOIIUEcs B
ANEKTPOHHOU 0a3e JaHHBIX, ClyKeOHas KOPPECTOHAEHIUS, YCTHAs U MUCbMEHHAS
uH(popmanus JIOJKHOCTHBIX JIALL, OCYILECTBIIAOLIAX BBINOJIHEHUE
aIMHMHUCTPATUBHBIX IIPOLIENYP, )KYPHAJIbI y4€Ta COOTBETCTBYIOIIUX JOKYMEHTOB U
ApYyrue CBEICHMUS.

JIng  ocCyllecTBICHHUsT KOHTPOJIL 32 COBEPLICHUEM  JEUCTBUM  IIpHU
[IPEIOCTABICHUA MYHULUNAIBHON YCIYTH U NPUHATUU PELICHUH PYKOBOIUTEIIO
OpraHa MECTHOI'O CaMOYIIPaBJICHUS IPEIACTABIAIOTCA CIPaBKU O pe3ylbTaTax
[IPEIOCTABIICHUS MYHULIMIIAJBHOU YCIIYTH.

O ciywasx W OpUYMHAX HApPYLIEHUS CPOKOB, IMOCIEAOBATEILHOCTH U
COZEpkKaHUs AAMUHUCTPATUBHBIX IPOLEAYP AOJDKHOCTHBIE JIMIA HEMEIJIEHHO
UHGOPMHUPYIOT PYKOBOAMTENS OpraHa, IMpeAOoCTaBISIONIEr0 MYHHUIIUIAIbHYIO
YCIYTY, a TaKXe MPEeANPUHUMAIOT CPOYHBIE MEPBI 110 YCTPAHEHUIO HAPYLLIECHUM.

Texymmii KOHTposIb 3a COONIOAEHHEM IIOCIIEOBATEIBHOCTU JIEUCTBUM,
ONPEACICHHBIX AJMUHUCTPATUBHBIMU  HIPOLEAYpaMU II0  IPEIOCTABICHUIO
MYHULMIIAJIBHOW YCIYTH, OCYIIECTBIISIETCS 3aMECTUTEIIEM PYKOBOJIUTENS OpraHa
MECTHOTO CaMOYIIpaBJCHUS, OTBETCTBEHHBIM 3a OpraHu3alyio padoThl 1O

IPEI0CTABICHUIO MYHUILIUTTATHHOM YCIIYTH, HaYaJIbHUKOM oT/ena,
OCYIIECTBIISIIOIIETO OpPraHU3alKi0 padoThl MO MPEJOCTABICHUIO MYHUIIUIAIBLHOM
YCITYTH.

HepequL HOJDKHOCTHBIX JIML, OCYHICCTBIIAIOMINX TGKYIHHIZ KOHTPO!JIb,
YCTAHABJIMBACTCA IIOJIOKCHUAMHU O CTPYKTYPHBIX MIOAPA3ACICHUAX OpraHa
MCCTHOT'O CaMOYIIpaBJICHUA U JOJDKHOCTHBIMHA PCTIIAMCHTAMMU.

4.2. TTopsinoK 1 NepUOANYHOCTh OCYLIECTBIICHUS TJIAHOBBIX U BHEIIJIAHOBBIX
IIPOBEPOK MOJIHOTHI M Ka4€CTBa MPEIOCTABICHNUS MYHULUMIIAIIBHON YCIYTH, B TOM
qHClie MOPSIIOK U (POPMBI KOHTPOJIS 32 MOJTHOTOM U Ka4ECTBOM IPEIOCTaBICHUS

MYHULIUIIAJIBHON yCIIyTH

4.2.1. KoHTpoJib 32 OJIHOTOM M Ka4€CTBOM IPEOCTABICHUS
MYHHUITUTIATBHON YCIIYTH OCYIIECTBIISIETCS B (hOpMax:

1) mpoBeneHust NpoOBEPOK;

2) paccmoTpeHus xanoo 3asButeneil Ha AeiicTBus (O0e3aeiictBue) Oprana, a
TaK)K€ MX JOJDKHOCTHBIX JIML], MyHUIIUNIATIbHBIX CITYKaIlUX.

4.2.2. B uenax ocyIecTBICHUSI KOHTPOJIS 3@ MOJIHOTOM U KaueCTBOM
MPEAOCTABICHUSI MYHUIIMIIATBHON yCIIYTH TPOBOJATCS IJIAHOBBIE U BHEIJIAHOBbBIE
npoBepku. [Iops0K U MEpUOANYHOCTH OCYIIECTBICHUS MIJIAHOBBIX MPOBEPOK
yCTaHaBlIUBaeTcA mianoM padoTsl Oprana. [Ipu mpoBepke MoryT
paccMaTpUBaThCS BCE BOMPOCHI, CBSI3aHHBIE C MPEAOCTABICHUEM MYHULIMIIAIBHOM
yciyru (KOMIUIEKCHBIE TPOBEPKHU ), UIIU OTJIEJIbHBIA BOMPOC, CBSI3aHHBIN €
MpeJOCTaBICHUEM MYHHUIIUTNIAIBLHOM yCiIyru (TeMatuueckue nposepku). [IpoBepka
TaK)Xe MOXKET MPOBOJUTHCS IO KOHKPETHOM Kano0Oe 3asiBUTENS.

4.2.3. BHEIIaHOBBIE MTPOBEPKHU MPOBOJSITCA B CBSI3U C MIPOBEPKOM
YCTpaHEHUs paHee BBISIBJICHHBIX HAPYIICHUN aIMUHUCTPATUBHOIO pETjaMEeHTa, a



TaK)Ke€ B CIydae MOJIy4eHHs Kajlo0 3asBUTENIeH Ha AeiicTBuUs (Oe3aeiicTBue)
Oprana, a Takke UX JOJKHOCTHBIX JIUL, MyHUIIUIAIBHBIX CITYKaIlIHX.

4.2.4. Pe3ynbTathl NpOBEPKU 0GOPMIIAIOTCS B BUJI€ aKTa MPOBEPKH, B
KOTOPOM YKa3bIBAaIOTCS BBISIBJICHHBIE HEJOCTATKU U MPEII0KEHUS 110 UX
YCTPaHEHHUIO.

4.3. OTBETCTBEHHOCTh NOJKHOCTHBIX JIMI OPTraHa, MPeI0CTaBIIAIOIIETO
MYHUIUIAIBHYIO YCIYTY, 3a pelleHus u aeicTBus (0e3aeiicTBue), npuHUMaeMble
(ocylecTBIsIEMbIE) MU B X0OJI€ IPEIOCTaBICHUS MYHUIIUIAIBHON YCIIYTH

[lo pe3ynbTaTam npoBeACHHBIX MPOBEPOK B CIIy4ae BHISBICHUS HApYUICHUN
npaB 3asBUTENEH BUHOBHBIE JIMIA MPUBJIEKAIOTCA K OTBETCTBEHHOCTH B
COOTBETCTBUH C 3aKOHOAaTenbCTBOM Poccuiickon denepannu.

PykoBoauTenb oprana MECTHOTO CaMOYTIPaBIICHUs HECET OTBETCTBEHHOCTh 32
HECBOEBPEMEHHOE PACCMOTPEHUE 3asiBJICHUH.

PykoBoauTens (3aMecTUTENb PYKOBOAUTENS) CTPYKTYPHOIO MOApA3IeIeHuUs
opraHa MECTHOT'O CaMOYTPAaBJIEHUS HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U
(unn) HeHajaJexallee BBIMOJIHEHHE aIMUHUCTPATUBHBIX JEHCTBUMN, yKa3aHHBIX B
paznesne 3 aIMUHUCTPATUBHOTO PErJIaMeHTa.

JIOMKHOCTHBIE JMIIAa M WHBIE MYHMIIMIIAJIBHBIE CIY)Kallle 3a pPELICHUs U
neiictBusi  (Oe3meiicTBue), TNpUHUMaeMble  (OCYIIECTBISIEMbIE) B XOJ€
OPEJOCTAaBICHUs] ~ MYHMLIMIAJIBHOW  YCIYI'M, HECYT OTBETCTBEHHOCTh B
YCTaHOBJICHHOM 3aKOHOJATeJIbCTBOM MOPSIAKE.

4.4. TTonoxxeHus, XapaKTEPU3YIOIIKe TPeOOBaHUS K MOPSAIKY U (popMaM KOHTPOJIS
3a MPEJOCTABICHUEM MYHULIMIIATBHOU YCIYTH, B TOM YHCJIE CO CTOPOHBI TPak/IaH,
X O0BETMHEHUH B OpraHu3aIui

KonTpons 3a mnpenocTtaBi€eHHEM MYHUIIMNAIBHON YCIYTH CO CTOPOHBI
rpaxiaaH, WX OOBEIUHEHUN U OpraHu3alui, OCYIIECTBISIETCS TOCPEACTBOM
OTKPBITOCTH  JESATEIBHOCTH  OpPraHa  MECTHOTO  CaMOYIpPABJIEHUA  NIpH
MPEIOCTABICHUH MYHULHUNAIBHON YCIYTH, MOJYYEHHUs IMOJHOW, AKTyaJlbHOU H
JI0OCTOBEPHOM MH(POPMAIIUU O TIOPSAIKE MPEAOCTABICHUS MYHUITUTIATLHON YCIYTH U
BO3MOXKHOCTH JIOCYACOHOTO paccMOTpeHHUs oOpamieHuii (kano0) B mporecce
MPEAOCTABICHUS MYHUIIMTIATBHON yCIIYTH.

5. JlocyneOHbIid (BHECY1€0HBII) MOPSA0K 00KAJTOBAHNSA PellleHU U TelcTBU
(0e3meiicTBHSI) OPraHa, NPeJA0CTABIAKIIECT0 MYHHIIMIAJIBHYIO YCIYTY,
MHOTO()YHKIMOHAJbHOT0 EHTPA NMPEeI0CTABJEHUS IOCYIaPCTBEHHbIX U
MYHHMIUNAJIBHBIX YCJIYT, OPraHU3aNuil, ykasaHHbIX B yactu 1.1 crateu 16
DenepaabHoro 3akona Ne210-d3, a Tak:ke UX A0JKHOCTHBIX JIMII,
MYHMIUNAJBHBIX CJIYKANIUX, PAOOTHUKOB

5.1. 3asBuUTENM MMEIOT MPaBO HAa OOXKaJOBaHHUE B JOCYIEOHOM MOPSJIKE
peueHuii 1 qercTBuil (0e31ecTBuUs) OpraHa, Npe0CTaBIsAIOIIer0 MyHUIIMTIATBHYIO
yCIIYry, JOJDKHOCTHOTO JIMI[a OpraHa, NpeAOoCTaBISIIOIET0 MYHULIUNAIbHYIO



YCIIYTY, MyHHIIMIAIBHOTO CIYKalero, pyKOBOAMTENS OpraHa, peJoCTaBIISIOIIET O
MYHUIUOAIBHYIO  YCIYry, MHOTO()YHKIMOHAJIBHOIO  LEHTpa, pabOTHHKA
MHOTO()YHKIIMOHAJIBHOTO LIEHTPa, OpraHu3aluid, MpelyCMOTPEHHBIX YacThio 1.1
ctatbi 16 @enepanbHoro 3akoHa Ne 210-D3, a Takxke uX pabOTHUKOB.

3asiBUTENIb MOMKET OOpaTUThCS C Kano0oil, B TOM 4YHCIE B CIEAYIOLIUX
CIIyqasiX:

1) mHapymeHwe Ccpoka perucrpaluu 3ampoca O IpedoCTaBICHUU
MYHULANIAIBHOM YCIIYTH, 3aIIpOCca, YKa3aHHOTo B cTaThe 15.1 denepanbHOro 3aKkoHa
Ne 210-93;

2) HapylmlieHue CpoKa NpeIoCTaBICHUS MYHHMIMNAIbHOW ycnyru. B
yKa3aHHOM cliydae jocyneOHoe (BHecyneOHOoe) o0kajJoBaHUE 3asBUTEIEM
perieHuit u aecTBuil (0e3aecTBUs) MHOTO()YHKIIMOHATBLHOTO IEHTPA, paOOTHUKA
MHOTOQYHKIMOHAIBHOTO  IEHTpa  BO3MOXHO B  Ciy4yae, €clIM  Ha
MHOTO(QYHKIMOHAIBHBIM LEHTpP, pelieHus u JehcTBus (0e3aeiicTBUE) KOTOPOro
00XanyloTcsl, BO3JOKE€HAa (PYHKIMS MO MPEIOCTaBICHUIO COOTBETCTBYIOIIMX
MYHUIIMTAIBHBIX YCIYT B MOJHOM 0OBbEME B MOPSIKE, ONPEACIEHHOM YacThio 1.3
crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TtpeOoBaHMe Yy 3asBUTENs JOKYMEHTOB WJIM HHQOpManuu Jubo
OCYIIECTBJICHHS] JCHCTBUM, MPEACTaBICHUE WU OCYIIECTBICHUE KOTOPBIX HE
NPelyCMOTPEHO HOPMATHBHBIMH TpPaBOBBIMH akTamu Poccuiickoit deneparuu,
HOPMAaTHMBHBIMU TPABOBBIMHU akTamMu PecnyOnuku TaTapctaH, MyHUIIUIATBHBIMU
PABOBBIMU aKTaMU JJIsl IPEAOCTABICHUS MyHUIIUTIATBHONU YCITYTH;

4) oTKa3 B prueMe TOKYMEHTOB, MIPEJOCTABIECHUE KOTOPBIX MPELYCMOTPEHO
HOpPMAaTUBHBIMU MpaBOBbIMH akTamMu Poccuiickoil denepannivi, HOPMaTUBHBIMU
npaBoBbIMH akTamMu Pecnybnuku TaTapcTaH, MyHHIIMTAIbHBIMA TPABOBBIMHU
aKTaMH JJIS IPEIOCTaBICHUS] MyHULIUMIIAJbHOW YCIYTH, Y 3asIBUTENS;

5) oTKa3 B IpeAOCTaBIEHUN MYHHUITUIIAIBbHON YCIYTH, €CJIM OCHOBaHUS OTKa3a
HE TPEeNyCcMOTpeHbl ¢eJiepalbHBIMU 3aKOHAMH M TPUHSTHIMH B COOTBETCTBUU C
HAMW WHBIMM HOPMAaTHBHBIMH NPaBOBBIMM akTamu Pocculickon Penepannu,
3aKOHAMHM U WHBIMH HOPMAaTHBHBIMH NMpPaBOBbIMU akTaMu Pecrybnuku TatapcraH,
MYHUIIMTAIBHBIMUA TPAaBOBBIMU aKTaMW. B yka3aHHOM ciydae aocyneOHoe
(BHECYZeOHOE) 00KaJoBaHUE 3asABUTENIEM PEIICHUM W JelcTBuil (Oe3aercTBHS)
MHOTO(YHKIIMOHATFHOTO IIEHTpa, PabOTHHWKA MHOTO(QYHKIIMOHAIBLHOTO IIEHTpa
BO3MOJKHO B CJIy4ae, €CJId Ha MHOTO()YHKIMOHAIbHBIM HEHTp, pEIICHUs U JEHCTBUS
(6e3nelicTBEE) KOTOPOTO O0XKATYIOTCS, BO3JIOKEHA (DYHKIIHSI TIO MPETOCTABICHUIO
COOTBETCTBYIOIIUX MYHHUIMIAIBHBIX YCIYr B IIOJIHOM O0BEME B MOPSIKE,
onpenesneHHoM YacTbio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

6) 3aTpeboBaHME C 3aABUTENS MPU MPEIOCTABICHUH MYHHUIIMIAIBHON YCIyTH
IJIaThl, HE MPEIyCMOTPEHHOM HOPMATUBHBIMH IPABOBBIMHU akTaMHu Poccuiickoin
®denepanuu, HOPMATUBHBIMU TpaBOBbIMH akTaMu PecnyOnuku Tarapcran,
MYHULIUNTAIbHBIMU PABOBBIMU aKTaMU;

7) OTKa3z oOpraHa, MPeAOCTaBISAIOIIEr0  MYHULHUIIAJIBHYK  YCIYTY,
JOJDKHOCTHOTO JIMLA OpraHa, MpeAoCTaBISIOMIEr0 MYHUIMNAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, paOOTHUKAa MHOTO(YHKIIMOHAIBHOTO IEHTPA,
opraHu3anui, TpeyCMOTPEHHBIX YyacThio 1.1 crathu 16 @enepanbHOro 3akona Ne
210-®3, nnn ux pabOTHUKOB B HCIPABJICHUU JOMYIICHHBIX MMM OIEYaTOK U
OIMOOK B BBIJIAHHBIX B pe3yJlbTaTe NPEJOCTaBICHUS MYHUIMIAIBHOM YCIYTH



JOKYMEHTaX 70O HApylIEHWE YCTAaHOBJIEHHOIO CPOKAa TaKMX HUCHpaBiIeHHN. B
YKa3aHHOM cliydae JocyaeOHoe (BHecyaeOHOe) oO0xajloBaHUE 3asBUTEIEM
perieHuit u aecTBuil (0e3aeicTBUS) MHOTO()YHKIIMOHATBHOTO EHTPA, pa0OTHUKA
MHOTO(YHKIIMOHAJbHOTO  LEHTpa  BO3MOXHO B  clydae, €CiIud  Ha
MHOTO()YHKIIMOHAJIBHBIN LIEHTP, pelieHuss U JeicTBusa (Oe3aeicTBUE) KOTOPOro
00XanylTcs, BO3JO0KE€HAa (YHKIMS MO NPEIOCTABICHUIO COOTBETCTBYIOIIMX
MYHUIMOAIBHBIX YCIYT B TIOJHOM 00bEME B MOPSIKE, ONMPEAEICHHOM YacTbio 1.3
crateu 16 denepanbHoro 3axkona Ne 210-D3;

8) HapylleHHEe CpoKa WIM TMOpSAJAKA BbIIaYM JOKYMEHTOB IO PE3yJbTaTaM
MPEIOCTaBICHUS MYHUIIMNIATBHOU YCIYTH;

9) mnpuOCTaHOBIIEHHE NPEIOCTABICHUS MYHUUUNAIBHOW YCIyrd, €ciu
OCHOBaHHUS MPUOCTAHOBJICHUS] HE MPEIyCMOTPEHBbI (eAepalbHbIMU 3aKOHAMU H
OPUHITHIMUA B COOTBETCTBUU C HUMHU MHBIMM HOPMATHUBHBIMH MPABOBBIMU aKTaMH
Poccuiickoit @enepannu, 3akoHaMU U UHBIMHU HOPMATUBHBIMU NMPABOBBIMU aKTaAMHU
Pecniybniuku TarapctaH, MyHMIMNAIbHBIMUA TMPAaBOBBIMM akTaMu. B yka3zaHHOM
ciayyae jaocyneOHoe (BHecyaeOHoe) oOKalloBaHHME 3asBUTEIEM PEIICHUN U
nerctBuit  (Oe3meicTBUs)  MHOTO(YHKIMOHAJIBHOIO  LIEHTpa,  pabOTHHKA
MHOTOQYHKIMOHAIBHOTO  IEHTpa  BO3MOXHO B Ciy4yae, €cClIM  Ha
MHOTO(QYHKIMOHATBHBIM HEHTpP, pelieHuss u JehcTBus (0e3aeiicTBUE) KOTOPOro
00XaTyloTcs, BO3J0XK€HA (YHKIMS MO TNPEIOCTaBICHUIO COOTBETCTBYIOIIMX
MYHUIIUTAIBHBIX YCIYT B MOJHOM 00BbEME B MOPSAKE, ONPEACIIEHHOM YacThio 1.3
crateu 16 ®enepanbHoro 3akona Ne 210-D3.

10) TpeGoBaHue y 3asBUTENS MPU MPETOCTABICHUH MYHUIIUTIAIBHONU YCIYTH
JIOKYMEHTOB WJIM UH(GOPMAIIMH, OTCYTCTBUE U (UJIM) HETOCTOBEPHOCTh KOTOPHIX HE
yKa3bIBAJUCh MPU NIEPBOHAYATIHFHOM OTKa3e B MpHUEME JTOKYMEHTOB, HEOOXOAUMBIX
JUISE  TIPEIOCTaBJICHHUS MYHHUIMNAIBHOW YCIyrd, Ju00 B TMPEIOCTABICHUH
MYHUIIUTAIBHON YCIYTH, 3 UCKITIOYEHUEM CIIy4YaeB, MPelyCMOTPEHHBIX TyHKTOM 4
gyactu | crateu 7 @enepanpHoro 3akoHa Ne 210-®@3. B ykazaHHOM ciyyae
nocynedHoe (BHecyaeOHOE) oOkKalloBaHHE 3asBUTEIEM PEIICHUN H JIeHCTBUI
(6e3nericTBHA) MHOT'0() YHKIITHOHATFHOTO IIEHTpa, paboTHHKA
MHOTOQYHKIIMOHATBHOTO  IIEHTpa  BO3MOXHO B  Ciy4yae, €ClIM  Ha
MHOTO(YHKIIMOHAJIHBIA IIEHTP, PEIICHUS U JeHcTBUsA (Oe3leiicTBHE) KOTOPOro
00XalyloTCs, BO3JIO)KEHAa (YHKLHS IO TMPEJOCTAaBICHUIO COOTBETCTBYIOLIUX
MYHUILIUIATBHBIX YCIYT B TOJHOM 00BbEME B MOPAJKE, ONpeaeIeHHOM YacThio 1.3
crateu 16 @enepanbHoro 3akona Ne 210-D3.

5.2. Kanoba nomaercs B MUChbMEHHOW (opMe Ha OyMa)kKHOM HOCHUTENE, B
AJIIEKTPOHHON ¢opMe B OpraH, MNPEAOCTABIAIONUN MYHULIUNAIbHYIO YCIYTY,
MHOTO()YHKIIMOHATBHBIN IIEHTP JIMOO B COOTBETCTBYIOIINN OPTaH rOCy1apCTBEHHOMN
BJIACTH, SBISAIOIIUNCSA YYpeAUTEIeM MHOTO(YHKIMOHAJIBHOTO IIeHTpa (nanee -
yupeauTenb MHOTO(YHKIMOHAIBHOTO IIEHTpa), a Takke B OpraHH3alluy,
npeaycMotrpennble 4yacteio 1.1 cratbu 16 ®denepanbHoro 3axkoHa Ne 210-D3.
XKanoObr Ha pemeHuss u gectBus (Oe3meCTBHE) PYKOBOIUTENS Oprasa,
IIPEIOCTABISAIOIEr0 MYHUIIMIIAIBHYIO YCIYTy, OJAIOTCS B BBIIIECTOSLIMN OpraH
(mpu ero Hanuuuv) MO0 B Cllydae €ro OTCYTCTBUSI PaccMaTpUBAIOTCA
HEIOCPECTBEHHO PYKOBOJUTEIEM OpraHa, MpeoCTaBISIOIIEr0 MyHUIIMIAIBHYIO
ycayry. JKamoOGel Ha pemieHus U jaeictBus  (Oe3meiicTBHE) paOOTHHKA
MHOTO()YHKIIHOHAJILHOTO LEHTpA MOJIAF0TCS PYKOBOJUTEIIO 3TOrO



MHOTO(YHKIIMOHAJIBHOTO 1IeHTpa. YKanoOkl Ha pelieHus u aeicTBus (0e3aeicTBue)
MHOTO()YHKIIMOHAJIBHOTO LIEHTPa MOJAI0TCS YUPEIAUTEN0 MHOTO() YHKIIHOHATBHOTO
LEHTpa WIH JOJDKHOCTHOMY JIMILY, YIOJIHOMOYEHHOMY HOPMATUBHBIM MPaBOBLIM
aktoM PecnyOonuku TaTtapcran. JKanoObl Ha peuieHus U AeicTBus (O6e3neicTBue)
pabOTHUKOB  OpraHu3allMid, NPEeIyCMOTPEeHHbIX dYacThto 1.1 cratem 16
®enepanbHOro 3axkona Ne 210-D3, mogaroTcss pyKOBOAUTEIAM 3TUX OPTaHU3ALUMH.

Kanoba Ha pernienus u aectBus (6e3aelicTBIE) Oprana, NpeoCcTaBIsIOIIETO
MYHUIMOAIBHYIO YCIYTY, HOOJDKHOCTHOI'O JIMIIA OpraHa, MNpPeJoCTaBIIAIONIETO
MYHULIUMAIBHYIO YCIYTY, MYHUIIMIAIBHOTO CIIYXKaIlero, pyKOBOJUTENsI OpraHa,
MPEIOCTABISAIOIEr0 MYHULIUIIATIBHYIO YCIYTY, MOXKET ObITh HallpaBjieHa 1o MoyTe,
yepe3 MHOTO(QYHKIIMOHANIBHBIA IIEHTP, C UCIOJb30BaHUEM WH(OPMAIMOHHO-
TEJIEKOMMYHUKAaUMOHHOW cetn «MHTepHeTr», oduuuaibHOro caita oprasa,
NPEeOCTaBISIONIEr0  MYHUIUINAIbHYIO  yciuyry, EaumHoro moprama nu6o
Pecnybnukanckoro  moprana, HMH(DOPMALMOHHOW  CHUCTEMBI  JOCYIEOHOTrO
00’kalloBaHUsI, a TaKKEe MOXET ObITh MPUHSATA MPU JIMYHOM TpHUEME 3asBUTEIS.
Kanoba Ha penienus u aerctBus (6e31elcTBIE) MHOTO( YHKIIMOHAJIBHOTO TIEHTPA,
paboTHMKAa MHOTO(YHKIITMOHATILHOTO IIEHTPa MOXKET OBITh HAIMlpaBJieHa MO MOoYTe, C
UCIIOJIb30BaHUEM HWH()OPMAITMOHHO-TEICKOMMYHUKAIIMOHHON cetu «UHTepHeTY,
oQUIMANBHOrO caiiTa MHOTO(YHKIIMOHAJIBHOIO IeHTpa, EnuHoro nmoprana imbo
Pecniybnukanckoro  moprana, HMH(DOPMALMOHHOW  CHUCTEMBI  JOCYJIE€OHOTO
00’KaJloBaHMsI, a TaKKE MOXET ObITh MPUHATA MPU JIMYHOM TIpPHEME 3asBUTEIS.
Kanoba Ha pemenus U 1elcTBus (0e3/1€iCTBIE) OpraHu3aIuii, MpeyCMOTPEHHBIX
gacTeto 1.1 crateu 16 denepanpHoro 3akoHa Ne 210-D3, a Takke UX paOOTHHKOB
MOKET OBITb HalpaBjieHa IO I[o4YTe, C MCIOJb30BaHUEM HH(POPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOW ceTn  «VHTepHEeT», OQUIMANBHBIX CAaHTOB ATUX
opranuzauuii, Enunoro noprana nubo Pecny6nrkaHckoro moprana, a Takke MOXKET
OBITH IPUHSTA TIPU JTUYHOM MPUEME 3asIBUTEIIS.

5.3. XKanoba momkHa colepKaTh:

1) HauMeHOBaHME OpraHa, MPEAOCTABIISIIONIET0 MYHULHUNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpTaHa, MPeA0CTaBISIONIET0 MYHUIIUIIATBHYIO YCIYTY, JIH00
MYHUIIUIAIBHOTO  CIYXKAaIlero,  MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa,  €ro
pykoBoauTeNs U (WiK) pabOTHHKA, OpPraHU3alMi, TPETYCMOTPEHHBIX YacThio 1.1
ctatbu 16 @epepanbHoro 3axkoHa Ne 210-d3, ux pykoBogutened u (W)
pabOTHUKOB, pEIICHUS U NeUCTBH (0€3/1eCTBHE) KOTOPHIX 00KATYIOTCS,

2) pamumnuro, uMsi, 0TUYECTBO (TOCTEAHEE - TIPU HATTUYHH ), CBEICHHS O MECTE
KUTEIIbCTBA 3asBUTENS - (DU3UYECKOTO Jnlla MO0 HAMMEHOBAHHE, CBEIICHUS O
MEeCTE€ HAaXOXKJACHUS 3asBUTEIA - IOPUAMYECKOTO JIMIA, a TaKkKe HoMep (HoMepa)
KOHTAaKTHOTO TenedoHa, ajapec (aapeca) dIEKTPOHHOM MOYTHI (MIPU HAIMYUAU) U
MOYTOBBIN aJipec, IO KOTOPHIM JOJIKEH OBITh HANIPABJICH OTBET 3asBUTEINIO;

3) cBeenHms 00 00KaTyeMbIX PENICHUSX U IeUCTBUIX (0€3/1eiCTBII) OpraHa,
MPEAOCTABISIONIETO MYHUIIMIAIBHYIO YCIYTy, AOJDKHOCTHOTO JIMIIA OprasHa,
MPEIOCTABIISIONIET0 MYHUITUTAIBHYIO YCIYTY, THO0 MyHUIIMTIAIBHOTO CITYXKAIIIeTo,
MHOTO(YHKIIMOHATFHOTO IIEHTPa, pabOTHWKA MHOTO()YHKIIMOHAJIBLHOTO IICHTPA,
opraHu3aiui, TpeIyCMOTPEHHBIX YyacThio 1.1 crathu 16 @enepanbHOro 3akoHa Ne
210-D3, ux pabOTHHUKOB;

4) 10BOJbI, HA OCHOBaHUU KOTOPBIX 3asBUTEJIb HE COTJIACEH C PELICHUEM U
nerctBreM (0e3eicTBIEM) OpraHa, IpeI0CTaABISIIONEr0 MYHUIIUNTAIBHYIO YCIYTY,



JOJDKHOCTHOTO JIMIA OpPTraHa, MPeA0CTaBISIOIIEr0 MyHULIUIIAIbHYIO YCIyTY, JIH00
MYHUIUOAIBHOTO CIIyXalllero, MHOTO(QYHKIMOHAIBHOIO LEHTpa, pabOTHHKA
MHOTO()YHKIIMOHAJIBHOTO LIEHTPa, OpraHu3aluid, MpelyCMOTPEHHBIX YacThio 1.1
ctatb 16 @enepanbHoro 3akoHa Ne 210-D3, ux paOOTHUKOB. 3asBUTEIEM MOTYT
OBITh MpEACTaBICHbl JOKYMEHTHI (IIPM HAJU4MM), MOATBEPHKIAIOIIME JOBObI
3asiBUTEIIS, THOO UX KOITHH.

5.4. TloctynuBmas xanoba MOJJEKHUT PETUCTPALMM B CPOK HE MO3AHEE
paboyero JHs, CIEIYIOMIEro 3a JHEM MOCTYILICHUS.

5.5. KanoOa, nmocTynuBIlas B OpraH, NpelOoCTaBISIONIMI MYHUIUIIAIbHYIO
yCIyTy, MHOTO(QYHKIMOHAJIBHBIA LEHTP, YUPEAUTETI0 MHOrO(YHKIHOHAIHHOTO
LIEHTPA, B OpraHU3alkM, MPEeayCcMOTpeHHbIE YacThio 1.1 crathu 16 @enepanbHOrO
3akoHa Ne 210-®d3, nubo BblmIECTOSUIMI OpraH (MpU €ro HaJU4HUH), MOIJICKUT
PacCMOTPEHHUIO B TEUEHHUE MATHAALATH pabOUYMX JHEW CO JHS €€ perucTpauuu, a B
ciydyae oOaJoBaHHMS OTKa3a oOpraHa, MpeJaoCTaBISIONEr0 MYHHUIMNAIbHYIO
yCIyTy, MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, OpraHu3alui, MpeayCMOTPEHHBIX
yacTeio 1.1 ctateu 16 @enepanbHoro 3akona Ne 210-D3, B mpueMe JOKYMEHTOB Y
3asiBUTEINSI MO0 B UCIPABICHUM JOMYIIEHHBIX OMEYaTOK U OLIMOOK MM B cllydae
00>Kar0BaHMs HAPYIICHHS] YCTAHOBJICHHOTO CPOKA TaKMX UCIIPABJICHUI - B TEUCHUE
ST paboUMX JHEH CO THS €€ PerucTparu.

5.6. Tlo pesynbTaram pacCMOTPEHHUS >KaJOObl TNPUHUMAETCS OJHO U3
CIEIYIOIIMX PEIICHUM:

1) xanmobGa ynoBieTBOpsETCA, B TOM 4YHCIe B (OopMe OTMEHBI NMPUHSATOTO
pElIeHMs, HMCHpPABICHUs MOMYIIEHHBIX OMNEYaTOK M OMMOOK B BBIIAHHBIX B
pe3yapTaTe MNpPEIOCTaBICHUS MYHULHIAIBHOW YCIyrM IJOKYMEHTax, BO3BpaTa
3asBUTENII0 JICHE)KHBIX CpPEJACTB, B3MMAHHE KOTOPBIX HE MPEIyCMOTPEHO
HOpPMAaTUBHBIMU MpaBOBbIMH akTamMu Poccuiickoii denepannivi, HOPMaTUBHBIMU
npaBoBbIMH akTamMu PecnyOnuku TaTapcTad, MyHHIIMTAIbHBIMU TPABOBBIMU
aKTaMu;

2) B YIOBJIETBOPEHUH KaJT0OBI OTKAa3bIBACTCS.

He no3nnee gus, cieayromiero 3a JTHEM NPUHATUSA PELICHHS, YKa3aHHOTO B
HACTOSIIIEM ITyHKTE, 3asBUTEIIO B MUChbMEHHOMN (hOpMe U TI0 JKEJTAaHUIO 3asBUTETS B
AJNIEKTPOHHON (opMe HampaBisieTcs MOTHBHUPOBAHHBIA OTBET O pe3yJibTaTax
PacCMOTPEHUS KaTOOBI.

5.7. B cnydae npu3HaHUS KaIOOBI TIOJIJICKAIICH YIOBICTBOPEHUIO B OTBETE
3agBUTEII0 O pe3yjbTaTax pPAacCMOTPEHHUs >KalnoObl JaeTcs HHPOpMalus o
JNEUCTBUSAX, OCYLIECTBISIEMBIX OPraHoM, MPEJOCTABISAIOIINM MYHHUIMIAIBHYIO
yCIyry, MHOTO() YHKIIHOHAJIBHBIM LIEHTPOM JIM00 OpraHu3aluen, mpeaycCMOTPEHHON
gyactbto 1.1 cratem 16 @enepanbHoro 3akoHa Ne 210-d3, B 1memsix
HE3aMEJINTEIBHOTO YCTPAHEHUS BBIABICHHBIX HAPYIICHWH MNpU OKa3aHUU
MYHUIUOAIBHOW YCIYTH, a TaKXe HPUHOCATCS W3BMHEHMS 3a JOCTaBJICHHBIC
Heyq00CTBa M yKa3bplBaeTcsd HMH(OpManus O AaNbHEHIINX NEUCTBUSAX, KOTOPHIE
HEOOXOAMMO COBEPIIUTH 3asBUTEIIO B LIETIAX MMOJIYYSHHUS MyHHUIMIIAIBHON YCIIYTH.

5.8. B ciywyae mpuszHaHUS KaIOOBl HE TMOJICKAIICH YTOBICTBOPEHUIO B
OTBETE  3aABHUTENIO O  pe3yJbTaTax  pacCMOTPEHHUs  KajloObl  JAalOTCA
apryMEHTHUPOBAHHbBIE PA3BSICHEHUS O NMPUYHMHAX MPUHATOrO PEIIEHUs, a TaKKe
uH(popMaus o nopsiaKe 00kaaoBaHUs IPUHITOrO PELICHUS.



5.9. B ciyyae yCTaHOBJEHHsI B XOJI€ WIHM IIO PE3yJIbTaTaM PaCCMOTPEHUS
KaIoObl MPU3HAKOB COCTaBa AJMUHUCTPATUBHOTO MpPaBOHAPYIICHUS WM
MPECTYIUIEHUS! JTOJKHOCTHOE JIMIO, PAOOTHUK, HAJECICHHbIE MOJHOMOYHUSMHU IO
PacCMOTPEHUIO Kano0, HE3aMEUIMTEILHO HAMpPaBJISIOT UMEIOIIUECS MaTeprabl B
OpraHbl IPOKYPATYPHI.



[Tpunoxenne Ne 1

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHULHUNAJIBHON YCIIYTH MO
BbIJIa4y€ CIIPABKH (BBIMUCKH)

dopma

(bnank oprana, NpeoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)

CIIPABKA

Ceenenus 00 DJIEKTPOHHOHN TOITUCH

JomkuaocTtHOE nuto (PHO)

(moanKCch YIOIHOMOYEHHOTO IOJKHOCTHOTO
JIUIIa OpTaHa)



[Tpunoxenne Ne 2

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHULHUNAJIBHON YCIIYTH MO
BbIJIa4y€ CIIPABKH (BBIMUCKH)

dopma
(bnank oprana, NpeoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)
Komy:
KOHTaKTHBIE JaHHBIE:
IIpencraBureins:
KOHTaKkTHbIE HaHHBIE
NPEACTaBUTENS
PEIIEHUE
00 0TKa3e B MPEOCTABICHUN MYHUIIUIIAILHON YCIyTH
0 BbIJIau€ CIPABKU (BBITTUCKH)
oT Ne
Paccmorpes Bame 3asBnenue ot Ne "
MIpUJIaracMble K HEMY JOKYMEHTBI, YIIOJTHOMOYEHHBIM OpraHomM

NPUHIATO pEIIeHHEe 00 OTKa3e B
BbIJJa4y€ CIIPABKU (BBIMUCKH) IO CIAEAYIOIIEMY OCHOBAHUIO:
JlononHUTENbHAS uHbOpMaIIHS:

CBenenus 00 3JEKTPOHHOM MOAMTUCH




JomxHocTtHOE nuto (O O)

(ToANHCH YIOIHOMOYEHHOI'O TOKHOCTHOTO
JIUIIa OpTaHa)



[Tpunoxenne Ne 3

K AIIMUHUCTPAaTUBHOMY

PETJIAMEHTY NPEIOCTABICHUS

MYHULHUNAJIBHON YCIIYTH MO

BbIJIa4y€ CIIPABKH (BBIMUCKH)
dopma

(bnank oprana, mpe0CTaBISIOIEr0 MyHUIUIIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIC JaHHBIC:

IIpencraBurelns:

KonTakTHbIC JaHHBIC
MpCaACTAaBUTCIIA:

PEILIEHUME
00 oTKa3e B MpuUeMe JOKYMEHTOB, HEOOXOIUMBIX JIJIS TPETOCTABICHUS
MYHUIIMIIATIBHOW YCIIYTH IO BbIIa4€ CIIPAaBKU (BBIMTUCKH )

oT Ne
Paccmorpes Bame 3asBienue ot Ne "
MIpUJIaracMble K HEMY JIOKYMEHTHI, YIOJTHOMOYE€HHBIM OpraHom

NPUHITO pEIIeHHe 00 OTKa3e B
npreMe TOKyMEHTOB, HEOOXOAUMBIX JJIS PEIOCTABICHUS MYHUITUTIATBHOU YCIIYTH
0 BBIJIa4Y€ CHPABKU (BBIMUCKHU) IO CIACAYIOIIUM OCHOBAHUSIM

1.

2.

Pazpacuenne NIPUYUH oTKasa:




JlononHuTenbHas uH(popManus:

Bbl BIIpaBe MOBTOPHO OOPATUTHCS B YIIOJTHOMOUYEHHBIM OpraH C 3asBICHUEM
O MPEIOCTABICHUH YCIYTH MOCIE YCTPAHEHUS YKa3aHHBIX HApYIICHUH.

JlaHHBIN OTKa3 MOKET OBITh 00kajJoBaH B JOCYJI€OHOM MOPSJKE IMyTeM
HaIpaBJICHUs )KAJIO0bI B YIIOJTHOMOYEHHBIN OpraH, a Takke B CyJIeOHOM MOpPSIJIKE.

Ceenenusi 00 JIEKTPOHHOMN TOANUCH

HomxuocTtHoe nuio (PHO)

(TIOATUCH YIOTHOMOYEHHOTO JOJDKHOCTHOTO
JIUIa OpraHa)



[Tpunoxenne Ne 4

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHULHNAJIBHON YCIYTH 10
BbIJIa4y€ CIIPABKH (BBIMUCKH)

dopma

B

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMopraBJ'IeHI/IH)

oT

(pamunusi, UMsl, OTYECTBO, MACTIOPTHBIC TAHHBIE,
PETUCTPALIMIO IT0 MECTY JKUTENIBCTBA, aAPEC
AIIEKTPOHHOM MOYTHI, TeNe(OH)

3ASBJIEHUE
O BbIJ]a4y€ CIPABKU (BBITTUCKH)

[Ipomy Bac BbIaTh cipaBKy
(BBIMTUCKY)

(yka3aTp BUJ CIIPaBKH)

K 3asBneHuto npunararorcs:

Pezynprar  mpenmocraBieHuWs = MYHUUMNAIBHOW  YCIYTH,  HPOLIY
MPEIOCTABUTD:

I:IB naHblil kabunaet [lopranma ToCcyaapCTBEHHBIX W MYHUIIUMTATBHBIX
ycayr Pecniy6nuku TatapcTan;

B JW4YHBIM KaOumHeT EawmHOro mopTrama rocymapcTBEHHBIX U
MYHHUIUITAIBHBIX YCIIYT;

B MHOTO()YHKIIMOHAILHOM LIEHTPE MPEIOCTABICHUS TOCYIapPCTBEHHBIX
Y MyHULUNAIBHBIX yeyr Pecnyonuku Tarapcran;

D B Opzane.



(mata) (moamuchk) (®.1.0.)



[Ipunoxenne Ne 5

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHULHUNAJIBbHON YCIIYTH MO
BbIJ]a4y€ CIIPABKU (BBIMUCKH)

PykoBogureinto
M criomHUTENbHOIO KOMUTETA

OT:

3ASBJIEHUE
00 HCTIPaBICHUU TEXHUYECKON OITMOKU

Coo0mrato 06 omubKe, JOMYIMIEHHON MPU OKa3aHUU MYHUIIUTIAIBHON YCIyru
10 BBIJIa4€ CMPABKHU (BBITTUCKH).
3anucaHo:

HpaBI/IJ'IBHBIG CBCIACHUA .

[Ipomry wucnpaBUTh JOMYHIEHHYIO TEXHMYECKYIO) OIIMOKY U BHECTHU
COOTBETCTBYIOIIME H3MEHEHHS B JOKYMEHT, SBISIOMIMICSA  pe3yJbTaTOM
MYHHIHANAJIbHON YCIIYTH.

[Ipunarato cnegyronme JOKYMEHTHI:

1.

2.

B cnyqae HpI/IHHTI/IH peHIeHI/IH 06 OTKJIOHCHHHA 3asBJICHHUSA 06 I/ICHpaBHeHI/II/I
TEXHUYECKOW OIIMOKH MPOITY HAPABUTH TAKOE PEIICHUE:

IMOoCpCaACTBOM  OTIIPABJICHHA JJICKTPOHHOI'O AOKYMCHTA Ha aJApcC E-
mail: X

B BUAC 3aBepeHH0171 KOIIMAU Ha 6YMa>KHOM HOCHUTCJIC ITIOYTOBbBIM OTHpaBJIeHI/IeM
1o aapecy:

Hacrosimym  monareep:knaro:  CBEACHMs, BKJIIOYEHHBIE B 3asBJICHUE,
OTHOCSIIMECS K MOEH JINYHOCTHU U NPEJCTABIIEMOMY MHOIO JIMILY, & TAK)KE BHECCHHBIE
MHOIO HWXKE, JIOCTOBEpHBL JIOKYyMEHTHI (KOMUU [IOKYMEHTOB), NPUIOKEHHBIE K
3asBJICHUIO, COOTBETCTBYIOT TpPEOOBAaHUSIM, YCTAHOBJIECHHBIM 3aKOHOJATEIbCTBOM
Poccuiickoit ®denepanyivi, HAa MOMEHT NPEIACTABICHUS 3asBICHHUS 3TH JTOKYMEHTBI
JNENUCTBUTEINIBHBI M COIEPKAT JOCTOBEPHBIE CBEICHUSI.



(mata) (Tommuch) (®.1.0.)
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