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INOCTAHOBJIEHHUE
KAPAP

00 yTBep:KIeHUN AIMUHUCTPATHBHOIO PerjiaMeHTa MpeI0CTABICHHUA
MYHUIMIIAJIBbHOM YCJIYI'M 10 BbIAa4e CIPABKHU (BBINMUCKH)

B nensax peammzanum denepanbHoro 3akona ot 27.07.2010 N 210-®3 "O6
OpraHW3allid TPEIOCTABICHUS TOCYJApPCTBEHHBIX M  MYHHUIIMIAIBHBIX  yCiayr'",
PYKOBOJICTBYSICh mocTaHoBiIeHHMeM KabOunera MunuctpoB Pecnybnuku Tatapcran ot
02.11.2010 N 880 "OO6 yrBepxkacHuu llopsnka pa3pabOTKM U yTBEPKIACHUS
aIMUHUCTPATUBHBIX  PErJIaAMEHTOB  NPENOCTaBICHUS  TOCYJApPCTBEHHBIX  YCIYyT
UCIIOJIHUTEIBHBIMU OpraHaMu rocyJapcTBeHHOU Biactu PecnyOnuku Tatapcran u o
BHECEHWHM U3MEHEHHH B OTAelbHble TocTaHoBleHuss KaOunera MuHHCTpPOB
Pecniy6nuku Tarapcran" IIOCTAHOBJIATO:

1. V1BepauTh AJMHUHHUCTPATUBHBIA PErJIAMEHT MPEAOCTABICHHUS MYHHUIIUIAIBLHON
YCAYTH 10 BbIJaye CIpaBKH (BBIMMCKHU) (IPUIOKEHHE).

2. TlocranoBnenune MHcnmomaurenpHOro KomMurTera KHpPOMHCKOrO CEIBCKOTO
nocenenus ot 20.07.2022 N 23 "O6 yTBep>KIeHUU aIMUHUCTPATHBHOTO PETjaMeHTa
MPENIOCTaBICHUSI MYHHUIIMIAIBHOW YCIYTHM TO BbIAa4e CHOPaBKU Ha 3EMEJbHBIN
Y4acTOK, CIPAaBKH Ha JIOMOBJIAJICHUE, CIPABKM O COCTABE CEMbH, CIPABKH C MeCTa
KUTEIIbCTBA, BBIMUCKU U3 TOXO3IMCTBEHHON KHUTH" MIPU3HATH YTPATUBIIINM CHITY.

3. Ony6nuKoBaTh HACTOSIIEE MTOCTAHOBIICHNE HA OPUITHAITBHOM MOPTAJIe MPABOBOM
unpopmarmu Pecriyonuku Tatapctan B mH(POpPMAIMOHHO-TEIEKOMMYHUKAITMOHHON
cetm HMuTepHer mo anpecy: http:/pravo.tatarstan.ru m Ha odurmamsHOM caiTe
JlanieBcKOro MyHUITMTIATLHOTO pailoHa B MHPOPMAITMOHHO-TEIEKOMMYHUKAITMOHHON
cetn MaTepHet mo anpecy: http:/laishevo.tatarstan.ru.

4. KoHTpOJIb 32 UCTIOJIHEHUEM HACTOSAIIETO MOCTAHOBJIEHUS OCTAaBIIAIO 32 COOOH.

PykoBogurens P.K. 3unarymiun
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YT1BEpxKacH

[IOCTAHOBJIEHUEM

HcnonaurenpHoro komutera KupOuHckoro
CceJIbCcKOro nocenenus JlanmeBckoro
MYHHULUIIAJIBHOTO pailoHa

PecniyOnuku Tarapcran

oT «11» centsi0ps 2024 r. Ne 15

AJIMMHUCTPATUBHBIH perjiaMeHT
MPeIoCcTABJICHUA MYHUIIMIIAJIBLHOM YCJIYI'H 110 BbIAa4e CIPABKHU (BHINUCKH)

1. O0uIne moJ1oKeHus
1.1. TIpenmMer peryiaupoBaHHs aJIMHHHCTPATUBHOIO PETJIAMCHTA

Hacrosmuii aTiMUHUCTPATUBHBIA PETJIAMEHT MPEIOCTaBICHUSI MYHMIIUTIATLHON
yCIIYTH (J1ajiee — aAMUHUCTPATUBHBIN PErIaMeHT) yCTaHABIMBACT CTaHAAPT U MOPSIIOK
IPEIOCTABICHUSI MYHUIIUIIAJIBHOW YCIYTrd IO BbIJaue CIpaBKH (BBIMHCKH) (manee —
MYyHUIIMTNIATbHAS YCIyTa).

1.2. Kareropuu 3asButenei

1.2.1. JluuamMu, UMEIOIIMMH TPAaBO HA TMOJTYyYEHUE MYHHUIUMTNAIBHOM YCIYTH,
ABIIAIOTCS U3HUECKUE JInla (Jajiee — 3asiBUTEID).

1.2.2. C 3asgBieHuMeM BIpaBe OOpPAaTUTHCA MPEACTABUTEIb  3asiBUTEIS,
JEHCTBYIONINI HA OCHOBAHUU JIOKYMEHTA, YIOCTOBEPSIOIIETO €ro MOJHOMOUHs (Janee
— TPEJICTAaBUTEIb 3asIBUTEIIA).

1.3. Ilopsimox nuHPOPMUPOBAHHUSA O TIPETOCTABICHUH MYHUIIUTTAIbHON YCIIYTH

1.3.1. Undopmanust o moOpsaKe MPEAOCTABICHHUS MYHHUIIUNAIBHOW YCIYTH
pa3meniaercs:

1) Ha uHQOPMAIIMOHHBIX CTEHAAX, COJAEPIKAIIUX BU3YAJbHYIO U TEKCTOBYIO
uHQOpMAIIMIO O MYHUIHMMAIBHOW  YCIyre, pacCIOJOKEHHBIX B  TMOMEIICHUSIX
MHOTO()YHKITHOHATBHBIX LEHTPOB pea0CTaBICHHUS roCyJ1apCTBEHHBIX u
MYHULIMTATBHBIX YCIIYT.

2) Ha oQUIMATHPHOM CailiTe MYHHUIUIAILHOTO pailoHa B WH()OPMAIMOHHO-
TeJIEKOMMYHUKaIMOHHOU cetn «uTepHeT» http://laishevo.tatarstan.ru;

3) na Iloprame rOCYZapCTBEHHBIX ¥ MYHHIMNAIBHBIX ycIyr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecriyOnukaHnckuid mopTan);

4) na EquHoM moprasie rocyaapCTBEHHBIX U MYHHUIIUNATBHBIX YCIYT ((yHKITHIA)
(https:// www.gosuslugi.ru) (nanee — Enunslii moprain);
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5) B rocyaapcTBeHHOU MH(POPMAIUOHHON cucTteMme «PeecTp rocyiapcTBEHHbBIX U
MyHULUNaIbHbIX yeiyr PecniyOnuku Tatapctan» (http://frgu.tatar.ru) (manee — Peectp
roCyJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT).

1.3.2. KoncynbTUpOBaHME IO BONPOCAM MPEAOCTABICHUS MYHUIUIIAIBLHON
YCIIYT'H OCYIIECTBISETCS:

1) B MHOropyHKIIMOHAJIBHBIX ILIEHTpaX MPEJOCTaBICHUS TOCYAapCTBEHHBIX U
MYHUIUINAIBHBIX YCAYT IPU YCTHOM OOpal€HUU - JIMYHO WM MO TenedoHy;

2) B u"TepakTuBHOM (hopme Ennnoro, Pecniy0iamkanckoro noprana;

3) B yIIOJJHOMOYEHHOM Ha MPEJI0CTaBICHUE YCIyTH oprane (nainee — OpraH):

pHU YCTHOM OOpaleHuu - JIMYHO WIH 1O TeJaedoHy;

IpU TUCbMEHHOM (B TOM 4Hciie B (hOpME AIEKTPOHHOIO TIOKYMEHTa) 00 palleHun
— Ha OyMa)KHOM HOCHTEJIE 110 NTOYTE, B 3JIEKTPOHHOU (hOpME MO ANEKTPOHHOU MOYTe.

1.3.3. Uudopmanusa va Enunom noprane, Pecry0iMKaHCKOM MOpTaie O MOPSIKe
U CpOKax NpeJOoCTaBICHUs] MYHULMUIIAJbHOM YCIYrM Ha OCHOBAaHUM CBEJICHMIA,
comepkammxcs B PeecTpe  rocyJapCTBEHHBIX W MYHHUIIMNAIBHBIX  YCIYT,
NPEIOCTaBIsAETCA 3asBUTEII0 OECIIaTHO.

Hoctyn k uHGOpMAIMU O CPOKAX U MOPSIKE MPEAOCTABICHUS MYHUIIMIIATbHON
YCIIYTH OCYIIECTBIIsIETCS O€3 BBHIOTHEHUS 3asBUTENIEM KaKUX-IMO0 TpeOOBaHMI, B TOM
yuciie 0e3 HUCIOJIb30BAaHUSA MPOTPAMMHOTO OOECIEeUeHUs, YCTaHOBKAa KOTOPOro Ha
TEXHUYECKHE CPECTBA 3asBUTENA TpeOyeT 3aKIIOUEHUS JIMIEH3UOHHOTO WM HHOTO
corjameHus C npaBooOIagaTeseM IPOrPaMMHOTO oOecrieueHus,
IpelyCMaTPUBAIONIETO B3UMaHUE TJIaThl, PETUCTPALIMIO WM aBTOPU3AIIMIO 3asiBUTENS,
WIH NPEOCTABICHUE UM MEPCOHANBHBIX JAHHBIX.

1.3.4. Ilpu obOpaieHuu 3asBUTENS JIMYHO WIA TO TelaedOHY B COOTBETCTBUU C
MOCTYIUBIIUM OOpAIllEHHEM MpPeIoCTaBIseTCa HHPopMaIus:

1) o MecTe HaAXOXICHUS MHOrO(YHKIIMOHAIHHOIO IEHTPa MPEIOCTABICHHS
rOCyJapCTBEHHBIX W MYHHUUMINANBHBIX yciyr, Oprana (azpec, rpaduk pabOThI,
CripaBOYHbIE TeIe(OHBI);

2) 0 MOpsaKE MPEIOCTABICHHUS MYHHUIMIIAIBHON YCIyTH, O CIIOCO0ax M CpoKax
MOJa4y 3asiBJICHUM

3) 0 KaTteropusx rpaxjaaH, KOTOPHIM MIPEIOCTABISICTCS MyHHIIUITAILHAS YCIIyTa;
O HOPMATHUBHBIX TMPABOBBIX AaKTaX, PEryJUPYIOMIUX BOIMPOCHl MPEIOCTABICHUS
MYHULIMTIATBHON YCIYTH;

4) o mepeyHe IOKYMEHTOB, HEOOXOIUMBIX JUISI PACCMOTPEHHS 3asBICHHUS O
MPEJOCTABICHUN MYHULMNAIBHONW YCIyTH, O CpOKax NpuUeMa M PErucTpaluu
3asIBJICHUS;

5) 0 xoje nmpeaocTaBiIeHUSI MyHHUIIUITAILHOHN YCITYTH;

6) o mecTe pasMmelneHUs Ha OPUITMAIBHOM caiTe MHPOPMAIMH [0 BOIPOCAM
MPEAOCTABICHHS] MYHULIUTIATBHON YCIIYTH;

7) o mopsake o0KajgoBaHUs ICHCTBHA WM O€3IEUCTBHUS JOJKHOCTHBIX JIHII
Opeana.

Ilo nuceMeHHOMY OOpalIeHUI0 COTPYIHHUKM OTJE€Na, OTBETCTBEHHOI'O 3a
MpEJOCTaBICHHE MYHUIMINAIBHON YCIyrd, MOApOOHO B MNHUCBMEHHON ¢opme
Pa3bICHAIOT 3aABUTEII0 TMOPSAOK NPEAOCTABICHUS MYHULIMUNAIBHOW YCIYyTH H



BOIIPOCHI, YKa3aHHbIC B HACTOSIIEM ITYHKTE aJIMUHUCTPATHBHOI'O PETJIAMEHTA, U B
TEYeHUE TpeX pabodyux OHEW CO JOHS perucrpanuuu oOpalleHusi HaMpaBisiOT OTBET
3agBuTeNt0. OTBETHI JAIOTCS Ha s3bIKE OOpauieHus. B ciydyae HEBO3MOXKHOCTH JaTh
OTBET Ha s3bIKE OOpAIllEHUS HCIONb3YIOTCS TOCYAapCTBEHHbIE S3bIKM PecnyOnuku

TarapcTaH.
1.3.5. HWudopmauuss 1o BompocaM MPEAOCTABICHUS MYHUIIMIAIBHOW YyCIYTd
pasMenaeTcs Ha opumanbLHOM caiire MYHUILUIIAIBHOTO paiioHa

http://laishevo.tatarstan.ru 1 Ha nHGOPMAIIMOHHBIX CTCHIAX B IOMEIIEHUAX Opeana s
paboOTHI C 3aABUTEISIMH.

Nudopmarnus Ha rocymapcTBeHHBIX  s3bikax  PecnmyOnuku  Tatapcrtaw,
pasmeniaeMass Ha HMHOOPMAIIMOHHBIX CTEHAAX M Ha oduUIMaTbHOM caiiTe
MYHULIUTIAIBHOTO  pailoHa B WH(POPMAIMOHHO-TEIEKOMMYHUKAIIUOHHOW  CETH
«IHTepHET», BKIIOYAET CBEACHUS O MYHHIMIAIBLHOW YyCIyre, colepkaiuecs B
nynkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aaAMUHUCTPAaTUBHOTO PETJIAMEHTA,
UHQOpPMAIIMI0O O MECTe HaXOXKJICHUS, CIPaBOYHBIX TeleoHax, BpeMEHH pabOThHI
Opeana, o Tpaduke mprema 3asBJICHUN Ha MPETOCTABICHUE MYHUIIMTIATBLHON YCIYTH.

1.4. HopmaTuBHbBIE TPAaBOBBIE aKThl, PETYIUPYIOLINE MTPEAOCTABICHHE
MYHUIUIIATBHON YCIyTH

1.4.1. IlepeyeHb  HOPMATHUBHBIX  NPABOBBIX  AaKTOB,  PETYIUPYIOIIUX
NPEOCTaBIEHHEe MYHULHUIIAIBHON YCIyTrH (C yKa3aHHUEM PEKBU3UTOB HOPMATHBHBIX
IPABOBBIX aKTOB M HMCTOYHUKOB HUX O(UIIMAIBHOTO OIMYOJMKOBAaHHUA), pa3MelleH Ha
Enunom moptane, B PeecTpe rocygapCTBEHHBIX W MYHHIMIAJIBHBIX YCIYr, Ha
ouImaIbLHOM caiite MYHHULIMIAJIBEHOTO paiioHa B uH(pOpPMaAIMOHHO-
TEJICKOMMYHHUKAIMOHHOU ceTh «IHTEpHET».

1.4.2. TekcT aIMUHHCTPATHUBHOI'O perjiaMeHTa B JCUCTBYIOLIEW peaakiuu
NOJJIC)KUT pa3MmenieHnto Ha EaumHom mnoprane, B PeecTpe rocynapCTBEHHBIX U
MYHHUIIUTIATBHBIX yCIYT, Ha OQUIHUATbHOM CalWTe MYHHUIIMIAIBLHOTO paiioHa B
nH(OPMAIMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTH «IHTepHeTY.

1.5. TepMuHBI, UCTIONB3YEMBIE B aIMUHUCTPATUBHOM PETJIAMEHTE, U UX ONPEIEICHUs

1.5.1. B agAMUHUCTPATUBHOM PETJIAMEHTE KCIOIb3YIOTCS CIEAYIOUIUE TEPMUHBI U
ONPEEIICHHUS:

yaajeHHoe pabouee MeCTO MHOTO(QYHKIIMOHAIBHOTO IIEHTpa MPEAOCTaBICHUS
TOCYIAPCTBEHHBIX W MYHHIIMMAIBHBIX YCIYT — TEPPUTOPUATBHO 000Cc00IeHHOE
CTPYKTYpHOE noApas3eacHue (oduc) MHOTO()YHKITHOHATEHOTO LEHTpa
MPEIOCTABJIEHUS TOCYIAPCTBEHHBIX 1 MYHUIIMIIAJIBHBIX YCIIYT, CO3JaHHOE B TOPOJACKOM
(cenbCKOM) TMOCENIEHHMM MYHULHMNAIBHOTO palloHa WIM B TOPOJACKOM OKpyre
PecnyOnuku Tartapctan B cooTBeTcTBUM ¢ myHKTOM 34 IlpaBun opranuzanuu
NEeATeNIbHOCTH MHOTO() YHKIIMOHAIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYJAPCTBEHHBIX U
MYHHUILMIIAIBHBIX YCIYT, YTBEPAKIACHHBIX OCTaHOBIIeHUEM [IpaBuTenbcTBa Poccuiickoit
®enepanuu ot 22 nexadbps 2012 r. Ne 1376 «O0 ytBepxkaenun [IpaBun opranuzanuu
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JEeSATENbHOCTH MHOTO()YHKIIMOHAJIBHBIX LEHTPOB MPEIOCTABICHUS TOCYAAPCTBEHHBIX U
MYHUIUOATBHBIX YCIYT»;

TeXHUYecKass omubOkKa - omuoOKa (OmucKa, omneyaTka, rpaMMarthueckas Wiu
apudmMeTrueckas omuOka MO0 mMoao0Has omuOKa), JOMyIICHHAs OpraHow,
MPENOCTABISIONMM MYHULIMIAJIBHYIO YCIAYry, W TMpHUBEAIIas K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHULIUIAIBLHON YCIYrH), CBEICHUSIM B
JOKYMEHTaX, HA OCHOBAaHUU KOTOPbIX BHOCWJIUCH CBEJICHHUS;

Enunas cucrema wuneHTugUKauM U ayTeHTH(PUKAIMA B HWH(PPACTPYKTYype,
oOecreynBarolen UH(OPMAIIMOHHO-TEXHOJOTUYECKOE B3aUMOJIECTBHE
MH(POPMAIIMOHHBIX CUCTEM, UCIOJb3YEMbIX JUIsl MPEJOCTABICHUS TOCYAapCTBEHHBIX U
MYHUIIMIAIBHBIX YCAYT B 3eKTpoHHOM ¢(opme (nanee — ECUA) — denepanbHas
rocy/1apCcTBeHHAasi MHGOPMAIIMOHHAs cUcTeMa, O0ecreyrBaronas CaHKIIMOHUPOBAHHBIN
JOCTYI YYaCTHUKOB MH(GOPMAILIMOHHOTO B3aUMOJACIHCTBUS B cCUCTEME UACHTU(DUKAILIMKI U
ayreHTudukaumu K  uHQOpManmuu,  coAepikameidcs B TOCYAAapCTBEHHBIX
MH(GOPMAIIMOHHBIX CUCTEMAaX U UHBIX HH()OPMAIMOHHBIX CUCTEMAX;

MOI] - T'ocynapcTBeHHOE OIOHKETHOE yupexkaeHue «MHOrodyHKIMOHAIbHBIN
LEHTP MPEAOCTaBICHUS TOCYJApPCTBEHHBIX W MYHUIMNAIBHBIX yclyr B PecrnyOinke
Tartapcrany;

AUC  M®Il -  AproMaru3upoBaHHass  MHGOpPMAIMOHHAs  CHCTEMA
MHOTO(YHKIIMOHATBHBIX LEHTPOB NIPEAOCTABICHUS roCyJapCTBEHHBIX U
MYHHUIIUTAIBHBIX yCayT Pecriyonuku Tarapcran.

1.5.2. B agiMUHUCTPaTUBHOM pETJAMEHTE IOJ 3aABJICHUEM O IPEIAOCTABICHUU
MYHUIIUTAIBHON YCIyTH (fajnee - 3asBJI€HHE) MOHUMAETCS 3alpoc O MPEIOCTaBICHUU
MYHULUNAIBHOW YyCIYI'HM, MOJAHHBIA B COOTBETCTBUM C IIYHKTOM 3 cTaTbu 2
OdenepanpHoro 3akoHa ot 27 wuwong 2010 roga Ne 210-®3 «O6 opranuzanuu

IPEIOCTaBICHHS TOCYAAapPCTBEHHBIX U MYHHUIIMIAIBHBIX yCIyr» (nanee — denepanbHbIi
3akoH Ne 210-D3).

2. CTangapT npeaocraBjieHUs] MyHHIHMIIAJIbHOH YCJIYTH
2.1. HaumeHoBaHME MYHULIMTIATBHOMN yCIIyTH
Boinaua cripaBku (BBIITUCKH ).
2.2. HanmeHOBaHME UCTIOTHUTEIHHO-PACTIOPSIUTETLHOTO OPTaHa MECTHOTO
CaMOYMpPaBJICHUS, HETIOCPEACTBEHHO MPEIOCTABIISIONIEr0 MYHUIIUTIATBHYIO YCIYTY

Ucnonmautensubiii  komuteT KupOWMHCKOTO CenbCcKOTO ToceneHus JlaumeBckoro
MYHHUIUIIAJIBHOTO PalOHA.

2.3. Oncanue pe3yibTaTa MPeJOCTABICHUS MyHUIIUTTAIGHON YCITyTH

2.3.1. PesynpTaToM mpeocTaBICHUS] MYHUIIMITAIGHON YCITYTH SBIISCTCS:
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1) cnpaBka (Beimucka) (mpmiokeHne Ne 1 K HACTOSIIEMY aIMUHHCTPATUBHOMY
pErJIaMeHTy);

2) pemieHne 00 OTKa3e B MPEAOCTABICHUM MYHUIMIIATBHONH  YCIyTH
(npunosxenue Ne 2 Kk HaCTOSIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemenne 00 OTKaze B MpHEME JIOKYMEHTOB, HEOOXOAMMBIX  JUIs
MPEeNIOCTaBICHUS! MYHUUUINAIBHON ycinyru (mpuioxkeHue Ne 3 Kk HacTosAlEeMy
aIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynpraT npeAOCTABICHUS MYHHULMIAIBHOM YCIYIM HaIPaBIACTCS
3asiBUTENI0 B (OpME BJIEKTPOHHOIO JIOKYMEHTa, MOJIUCAHHOTO YCHUJIEHHOMN
KBAJIM(DUIIMPOBAHHOM AJIEKTPOHHON MOANMKUCHIO YIOJHOMOUYEHHOTO JOJKHOCTHOTO JIUIIA
Opeana (mu6o Opeana), B cootBeTcTBUU ¢ DenepanbHbiM 3akoHOM oT 6 ampenst 2011
roja Ne 63-®3 «O06 anexkTpoHHOM noanucu» (nainee — OeaepanbHbiii 3akoH Ne 63-D3) B
Tu4HbIA KabuHeT EnuHoro noprana. B cinyuyae HampaBieHust 3asiBJIEHUS MOCPEACTBOM
PecnyOnvkaHckoro mopTana pe3yiabTaT MpPeJOCTaBICHHUS MYHUIUIAIBHON yCIyTH
HAIPAaBIISIETCS TaK K€ B JIMYHBIN kabuHeT PecnyGnukanckoro noprana.

2.3.3. Ilo BbIOOpY 3asiBUTENsI pPE3yNbTaT MPEAOCTABICHUS MYHUIIMIATIbHON
ycayru Bbigaercss B Oprane unu B MOL[ B dopme sk3eMIuisipa 3JIEKTPOHHOTO
JOKYMEHTa, pAcleyaTaHHOTO Ha OYMa)KHOM HOCHUTENE, 3aBEPEHHOr0 INEeYaThl0 H
MOJIMKACHI0 COOTBETCTBEHHO YIMOJHOMOYEHHOTO JOJDKHOCTHOrO Juia OpraHa wid
pabotHuka MOII.

2.3.4. 3asBUTENb BIPABE MMOIYYUTh PE3YJIbTAT MPEIOCTABICHUS MYHUIANIAIBHON
ycayra B (popMe 3JIEKTPOHHOTIO JOKYMEHTa B TEUYEHHE CpOKa JAEWCTBUS pPe3yibTaTa
IIPEIOCTaBICHNS] MyHUIIMIIAIIBHON YCIIYTH.

2.4. Cpok npeoCTaBICHHs] MYHUIIMITAIbHON YCITYTH, B TOM YUCIIE C YUYETOM
HEOOXOIMMOCTH OOpalIeHHs B OpraHU3alliy, yYaCTBYIOIIKE B MPEAOCTABICHUN
MYHULUNAIBHOW YCIYTH, CPOK MPUOCTAHOBIICHHS IPEAOCTABICHUSI MYHULIUIAIBHOM
YCIIYTH B CITy4ae, €CJIM BO3MOXHOCTb TPUOCTAHOBJIEHUS IPETYCMOTPEHA
3aKOHOJ1aTeNIbcTBOM Poccuiickoit deaepaninu, Cpok Bela4M (HAIIPABICHHUS )
JOKYMEHTOB, SIBJISIOIIUXCS PE3YJbTaTOM MPEIOCTABICHUS] MyHUIUMIIAIbHON YCIYTH

2.4.1. MyHunMnanbHas yciayra npeloCTaBIseTcsl B TeUCHUE TPeX pabounux JHEH.

2.4.2. TlpuocTaHOBIIEHHE CpPOKa MPEIOCTABICHUS MYHMIIMIAIBLHON YCIyrd HeE
IIPETYCMOTPEHO.

2.4.3. HampaBieHue OOKYMEHTA, SIBISIOIIETOCS PE3yJbTaTOM IIPEIOCTaBICHUS
MYHUIIUNATBHOW  ycIyrd B (GOpMe  DIIEKTPOHHOTO  JOKYMEHTa, 3asBUTEIIO
OCYIIECTBIISIETCSI B JICHb O(DOPMIICHUS W PETUCTPallid pe3yJbTaTa MPEJOCTABICHUS
MYHHUIUITAIBHON YCIIYTH.

2.5. WcuepnbIBaroliuii mepeyeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHUH C
3aKOHOJATEJIbHBIMU WJIM MHBIMU HOPMATUBHBIMU MPABOBBIMH aKTaMH IS
MPEIOCTABICHUS] MYHUIIUTTAIBHON YCIIYTH, a TAKXKE YCIYT, KOTOPBIE SABISIOTCS
HEOOXOMMBIMH M 00513aTEILHBIMH IS TIPEIOCTABICHUS MYHUILIMTIATBHBIX YCIYT,



MOJICIKAIINX MPEJCTABIICHUIO 3asIBUTENIEM, CIIOCOOBI UX MOTYUYCHHUS 3asiBUTETIEM, B TOM
YuCie B AIEKTPOHHOU dhopme, TOPSIIOK UX MPE/ICTABICHUS

2.5.1. Ing mnonayyeHUsT MYHULUNAIBHOW YCIYTHM 3adBUTENb MPEACTABISET
CJIeIyIOIINE TOKYMEHTBI:

1) TOKyMEHT, YAOCTOBEPSIONINNA JIMYHOCTh (HE TpeOyeTcs B ciydae oOpaiieHus
nocpeactBoMm Exaunoro, Pecny6nmkanckoro noprania);

2) TOKYMEHT, YOCTOBEPSIOIINI MOTHOMOYUS MPEICTABUTEIIS 3asIBUTEIIS;

3) 3asiBiCHHE:

B (hopMe oKymMeHTa Ha OymMa)kHOM HocuTene (nmpuiioxeHue Ne 4 k HacTosIeMy
aIMUHUCTPATUBHOMY PETJIaMEHTY);

B JIEKTPOHHOU (popme (3amoJiHsAETCs MOCPEICTBOM BHECEHUSI COOTBETCTBYIOIUX
CBEJICHUN B DJIEKTPOHHYIO (GOpMY 3asBJICHUS), TOJIMNUCAHHOE B COOTBETCTBUU C
TpeOboBaHUSIMM TyHKTa 2.5.3 aJIMUHUCTPATUBHOIO pErjaMeHTa, MpuU OOpalieHuu
nocpeactBom Enunoro, Pecnybnnkanckoro noprana;

4) B ciydae, €Ciau IS MPEJOCTaBICHUS MYHMITUTIAIBHON YCIyru HeoOxoauma
00paboTKa TMEPCOHAJIBHBIX JAHHBIX JIMIA, HE SBIAIOIIETOCS 3asBUTEIEM, U €CIU B
COOTBETCTBUM C (ellepalbHBIM 3aKOHOM O0pa0OTKa TaKMX MEpPCOHAIBHBIX JaHHBIX
MO3KET OCYILIECTBIISATHCS C COTJacHusl YKa3aHHOIO JIMIA, TPU OOpaIIleHUH 32 MOTyYeHUEM
MYHULUINAIBHOW YCIYTHM 3aBUTENb JIONOJHUTENBHO MPEACTABISAECT JOKYMEHTHI,
NOATBEPKAAIOUIME TOJYYEHUE COMIACUSl YKA3aHHOrO JMIA WJIH €ro 3aKOHHOTO
npe/IcTaBUTENST Ha 00pabOTKY MEePCOHATBHBIX JAHHBIX YKa3aHHOTO JHIa. JJOKYMEHTHI,
MOJITBEPIKIAIONINE TIOJyYeHHE COTJIacHsi, MOTYT OBbITh MPEJCTaBICHBI B TOM YHUCIE B
(dbopMe 3IEKTPOHHOTO JOKYMEHTA;

5) B cmydae, eciau OO0S3aHHOCTh XpaHEHUS IOMOBOM kHurum g0 31.12.2017
BO3JIarajjach Ha COOCTBEHHUKOB >KHIIBIX TIOMEIIECHUW, 3asBHUTENIEM IMPEACTABISICTCS
JIOMOBAsl KHUTA;

6) NpaBOyCTaHABJIMBAIOIINE IOKYMEHTHl Ha UHAUBUAYAIbHBIN KUJION AOM (€Ciu
paBO COOCTBEHHOCTH HE 3aperHCTPUPOBAHO B EJAMHOM TOCYIapCTBEHHOM peecTpe
HEJBUKUMOCTH ) — JUIsl BBITUCKH U3 MOXO03MCTBEHHON KHUTH.

2.5.2. 3agBieHne W TpWIAraeMbleé JTOKYMEHTHI MOTYT OBITh MpPEACTABICHBI
(HampaBIeHbI) 3asBUTETIEM OJTHUM M3 CJICIYIOMINX CITIOCOOOB:

1) uepez M®I] Ha OyMaKHBIX HOCUTENSAX M B BHUJE AJIEKTPOHHBIX JIOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUSAM ITyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA;

2) nmocpencteoM ExmHoro, PecniyGnrkanckoro mopTaiia B 3J€KTPOHHOU (opMme;

3) B Opras JTU9YHO WJIM TTOCPEACTBOM TIOYTOBOM CBSI3M Ha OyMa’kHOM HOCHUTEIIE.

3asBNEHHE W TpWIaraeémMbple JTOKYMEHTBI, NpPU HANpPaBICHUU MOCPEICTBOM
MOYTOBOM CBSI3H, 3aBEPSIIOTCS B YCTAHOBJICHHOM MOPSIKE.

2.5.3. 3agBieHne mpu HampaBleHWU mocpencTBoM Emunoro, PecmybmukaHckoro
MopTalia MoJMKUCHIBAETCS IPOCTOU PIEKTPOHHON MOIMUCHIO 3asIBUTETIS.

JIns mosydeHus MPOCTOM AIEKTPOHHOM TMOAMUCH 3asiBUTENI0 HEO0OXOIUMO
npoiitu npouenypy perucrpaunu (ayrentudukannn) B ECUA, a Takke moaTBepauTh
YYETHYIO 3aMHCh.
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DNEeKTPOHHBIE JOKYMEHTHI (RJIEKTPOHHBIE 00pa3bl JOKYMEHTOB), yKa3aHHBIC B
noAnyHkrax 2, 4-6 myHkra 2.5.1 agMMHUCTPATUBHOIO pPEIVIAMEHTA, 3aBEPSIOTCS
YCUJICHHON KBAJM(UIUPOBAHHOW TMOAMUCHIO JIMII, YIOJHOMOYEHHBIX Ha CO3/IaHHUE U
MOANUCAHNUE TAKUX JTOKYMEHTOB, B TOM YHCJIE HOTapUyCaMHu.

DONEeKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), IIpUIaraéMbie K
3asBJICHUIO, B TOM YHCJI€ JIOBEPEHHOCTHU, HAIPaBIAIOTCA B Bujae (aitioB B gopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee SO MOaT.

KauecTBO mpemocTaBisieMbIX AJIEKTPOHHBIX JTOKYMEHTOB (JIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JIOJI’KHO TO3BOJISITH B MOJTHOM O0OBEME MPOUYUTATh TEKCT JOKYMEHTa U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemiaeTcst TpeOOBATh OT 3asBUTEIIS:

1) npencraBieHus TOKyMEHTOB U WH(OPMAIIMU WU OCYIIECTBICHUS JCUCTBUIA,
NpEACTaBICHUE WM OCYIIECTBIEHHUE KOTOPHIX HE MPEAyCMOTPEHO HOPMATUBHBIMU
MPaBOBBIMU aKTaMH, PETYJIUPYIONIUMUA OTHOIIEHUS, BO3HUKAIOIIME B CBSI3U C
IPEIOCTABICHUEM MYHULIUTIATBHON YCITYTH;

2) OCyIIECTBIICHHS JEUCTBUN, B TOM YHCJIE COIVIACOBAaHUMN, HEOOXOIUMBIX JIJIs
MOJIYYEHUsI MYHUIMIAIBHOM YCIYIM U CBA3aHHBIX C oOOpalieHueM B HHbBIC
rOCYJapCTBEHHBIC OpraHbl, OpraHbl MECTHOT'O CaMOYIPABJICHUS, OpraHW3alllH, 3a
UCKIIFOUCHUEM TIONYYeHUS YCIYyr W TIOJy4YeHUs JOKYMEHTOB H HH(pOpMaIuH,
IPEAOCTABISIEMBIX B pE3yJbTaTe€ MPEJOCTABICHUS TaKUX YCIYr, BKJIIOUYECHHBIX B
NepeyHu, YykKazaHHble B yactu | crateu 9 ®DepepanpHoro 3akoHa Ne 210-D3
(HEOOXOAMMBIX M 00s3aTEIBHBIX YCIYT);

3) mpencTtaBieHHs] JOKYMEHTOB U HWH(MOpPMalnMHM, OTCYTCTBHE U  (WJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIKUCh NPU NEPBOHAYAIBHOM OTKa3€ B MpPHEME
JOKYMEHTOB, HEOOXOAMMBIX ISl TMPEJOCTaBICHUS MYHHUIMNAIBHOW YCIyTrH, JIH0OO B
IPEAOCTABICHUN MYHULIUNTAIBHOW YCIYTH, 33 UCKIIFOYEHUEM CIIEAYIOUIUX CIY4YaeB:

a) u3MeHeHHe TpeOOBaHWN HOPMATHUBHBIX IIPABOBBIX AaKTOB, KaCAIOIIUXCS
IPEAOCTABICHUS! MYHHUIIMNIATBHON YCIYTH, MOCIE MEPBOHAYAIBHON MOJA4YM 3asiBJICHUS
O MPEIOCTABIIEHUH MYHUIIUTIAJIbHON YCIIYTH;

0) Hanuuue OomMOOK B 3afBJICHUH O MPEIOCTABICHUA MYHUIIUTIAIBHON YCIYTH H
JOKYMEHTaX, MOJIaHHBIX 3asABUTEIEM IIOCJIE€ IE€PBOHAYAJIBHOIO OTKa3a B IIpHEME
JIOKYMEHTOB, HEOOXOAMMBIX IS TMPEJOCTABICHHS MYHHIMMAIBHONW YCIyrd, Jaub0 B
MPEAOCTaBICHUN MYHHUIIUINIAIBHON YCIYT U HE BKIIOUEHHBIX B MPEICTABICHHBIN paHee
KOMILJIEKT JOKYMEHTOB;

B) UCTEUCHHUE CPOKA JCHCTBUS JOKYMEHTOB WJIM M3MEHEHHE MH(OpMAIUu mocie
MEPBOHAYATIBHOTO OTKa3a B MpPHUEME JTOKYMEHTOB, HEOOXOAUMBIX AJIS MPEAOCTABICHUS
MYHULIUNAIBHON YCIYyTH, MO0 B MPEAOCTABIECHUHA MYHUIIMNIATBHON YCIIYTH;

I) BBISBICHHWE JOKYMEHTAJIBHO TOATBEpXKACHHOTO (akrta (TpU3HAKOB)
OIMMOOYHOTO WJIM TPOTHUBOIPABHOTO NEUCTBHUS (O€3MEeUCTBHsI) JOMKHOCTHOTO JIHIIA
Oprana, pabotnnka M®I], nmpu mnepBoHAaYaIbHOM OTKa3e B MPUEME JTOKYMEHTOB,
HEOOXOJUMBIX JIJIsl IPEIOCTABICHHUSI MYHUIIUIIATBHON YCIyTH, TU00 B MPEAOCTABICHUN
MYHULIUMAIBHOW YCIIYyTHM, O Ye€M B NMUCbMEHHOM BHJI€ 3a MOJIMNUCHI0 PYKOBOAUTEIS
Oprana mnpu MepBOHAYaJIbHOM OTKa3e B IpUEME JAOKYMEHTOB, HEOOXOIUMBIX IS



MPENOCTAaBICHUS! MYHHUIMNAIBHOW YCIYyIH, YBEAOMIISIETCA 3asgBUTENb, a TaKXKe
MPUHOCATCS U3BUHEHHUS 3a JOCTaBIEHHbIE HEY00CTBA;

4) mnpepocraBieHuss Ha OyMa)XKHOM HOCHUTENE JOKYMEHTOB M HH(OpMaluu,
ANIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbl B COOTBETCTBUU C IMYHKTOM 7.2
yactu 1 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CIIy4YaeB, €CIU
HAaHECEHHWE OTMETOK Ha TaKhe JOKYMEHThI JHUO0 MX U3BSATUE SIBISETCS HEOOXOIUMBIM
YCIIOBUEM MPENOCTABICHUS TOCYIAPCTBEHHOW WM MYHUUUINAIBHOM YCIyTrd, U HHBIX
CJIy4aeB, YCTAHOBJIEHHBIX (heJiepaIbHbIMU 3aKOHAMM.

2.6. I/IqupHBIBaIOH_II/Iﬁ MNepeUYCHb JOKYMCHTOB, H€O6XOI[I/IMBIX B COOTBCTCTBHUH C
HOPMATHBHBIMU ITPABOBBIMU dKTAMH IJIS ITIPCIOCTABIICHHUA MYHHHHHaHBHOﬁ YCIIyTuy,
KOTOPBIC HAXOJATCA B PACIIOPAKCHUU TOCYAAPCTBCHHBIX OPIraHOB, OPraHOB MCCTHOI'O
CaMOYIpaBJICHUA U TIOABCAOMCTBCHHLIX T'OCYAAPCTBCHHBIM OpraHaM HUJIX OpraHaM
MCCTHOTO CaMOYIIpaBJICHUA OpFaHI/I?;aI_H/If/'I 1 KOTOPBIC 3ad4BUTCIIb BIIPABC ITPCACTABUTD, d
TaK)Ke CIocoObl UX MOJYUYCHUA 3aABUTCIEIMA, B TOM YUCJIC B SHGKTPOHHOﬁ (bopMe,
MMOpAIO0OK UX NPCACTABIICHUA, FOC}’)I&pCTBGHHBIﬁ opraH, opralH MECTHOI'O
CaMOYIIpaBJICHUA 1100 opraHu3anusia, B paCIIOPSAKCHHUU KOTOPBIX HAXOAATCA NAHHBIC
JOKYMCHTHI

2.6.1. [lomyyarotcs B paMKax MEKBEJOMCTBEHHOIO B3aUMOJECHCTBHSL:

1) Beimucka u3 EQWHOrO TOCYAapCTBEHHOTO peecTpa HEABHKHUMOCTH —
®denepanbHas CiIyx0a rocy1lapCTBEHHOM perucTpalui, Kajacrtpa u kaprorpaduu;

2) cBelIeHUs O ACHCTBYIOIIEM MacmopTe rpaxkaanuHa Poccuiickoii deneparun —
MB/I Poccuu;

3) cBelcHHsS O HOTApHAIbHOW JoBepeHHOCTH — DenepanbHas HOTapHaIbHAS
najara.

2.6.2. 3agBuTeNb BOpaBe MPEIOCTaBUTH JOKYMEHTHI (CBEACHUSI), YKa3aHHBIEC B
noanyHkTe 1 myHkTta 2.6.1 aAMUHUCTPATHBHOTO perjlaMeHTa, B (hOpMe DICKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHUJICHHOW KBAIU(YUIMPOBAHHOW TMOJIUCHIO  JIHII,
YIOJIHOMOYEHHBIX Ha CO3[JaHHE€ W TOJANHUCAHUE TaKUX JOKYMEHTOB, IpH IOJaye
3asIBJICHUS.

2.6.3. HenpexncraBieHue (HECBOEBPEMEHHOE IPEICTABICHUE) YKa3aHHBIMU B
nyHKTe 2.6.1 aJIMHUHUCTPATUBHOIO PEIrIAMEHTAa OpraHaMH TOCYJapCTBEHHON BJIACTH,
OpraHamMl MECTHOTO CaMOYIIPABIICHHS, OpPraHU3alUsIMHU JOKYMEHTOB U CBEJICHUIl HE
MOXET SIBJIATHCS OCHOBAHUEM JJI OTKa3a B MPEIOCTABICHUN MYHUIIUIIAIbHON YCIYTH.

2.6.4. JlomxHocTHOe auIO U (WiaM) paOOTHUK, YKa3aHHbIX B MyHKTe 2.6.1
aIMUHHUCTPATUBHOTO pErjiiaMeHTa OpraHoB M OpraHu3aluii, He MpeACTAaBUBIINE
(HECBOEBPEMEHHO MPEACTABUBIINE) 3aNPOIICHHBIE W HAXOISLIMECS B PacHoOpsHKECHUU
JOKYMEHT WJIH CBEJICHHUS], MOJICKAT aIMUHUCTPATUBHON, NUCIUIIMHAPHON WM WHOU
OTBETCTBEHHOCTHU B COOTBETCTBUH C 3aKOHOAATENbCTBOM Pocculickoin denepanumu.

2.6.5. 3anpemniaetcs TpeOOBaTh OT 3asIBUTENS TOKYMEHTHI CBEJICHUS, B TOM UYHCIIC
MOATBEPKAAIOIIME BHECECHUE 3asBUTEJEM IUIATHI 32 MPEJAOCTABICHUE MYHHUIIUNAIbHON
YCIIYTH, HaXOASIIIUECS B PACIOPSHKEHUU FOCY/IapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
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CaMOYIIpaBJI€HUs] U TMOJBEIOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYIIpaBJIECHUs OpraHU3aLUM.

HenpencraBienue 3asBUTENEM JTOKYMEHTOB, COJEPXKAIIMUX CBEACHMS, KOTOpPbIE
HaxXOJsTCA B PACHOPSDKEHHM TOCYJIAapCTBEHHBIX OpPraHOB, OpPraHoB MECTHOTO
caMOYIpaBJi€HUs] U TMOJBEJOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYIpAaBJICHUSA OpraHu3aluii, He SBISAETCA OCHOBAaHHMEM I OTKa3a
3asIBUTEIIO B IPEIOCTABICHUN MYHHUIIMIAIBHON YCIIYTH.

2.7. VicuepnbiBatouiuii nepeyeHb OCHOBAHUM AJI1 0TKa3a B IPUEME JTOKYMEHTOB,
HEOOXOUMBIX ISl IPEIOCTABICHHS] MYHUIIMIIAIbHON yCIIyTH

2.7.1. OcHoOBaHUSIMU JJii OTKa3a B MpHUEME JIOKYMEHTOB, HEOOXOAMMBIX IS
IPEIOCTABICHUS MYHULIMTIATBHON YCITYTH, SIBISIOTCS:

1) mpencTaBieHHbIC 3asBUTENIEM JIOKYMEHTHI COJEpkKaT TOJYUCTKH U
UCIIPABJICHUS TEKCTa, HE 3aBEPEHHBIE B MOPSIKE, YCTAHOBICHHOM 3aKOHOJATENbCTBOM
Poccuiickoit @enepanuu;

2) JIOKYMEHTBI COJAEpP)KAT IMOBPEKICHUS, HAIMYUE KOTOPBIX HE IO3BOJISIET B
NOJTHOM O0BEME UCIOJIb30BaTh MH(OpPMAIMI0O W CBEIEHUS, CoOJepKalluecs B
JOKYMEHTaX JUIsl TPEAOCTABRICHUS MYHUIIUTIATLHON YCIIyTH;

3) npenactraBieHHbIE AOKYMEHTHl WM CBEACHUSA YTPaTWUIM CHIY Ha MOMEHT
oOpalieHusi 3a MyHUIIMTAIBHONU yCIyrod (IOKYMEHT, yIOCTOBEPSIOMINI MOJTHOMOYHUS
NpEe/ICTABUTENS 3asIBUTENS, B ClIydae 0OpalieHus 3a Ipel0CTaBICHHEM MyHHUIIUIATIbHON
YCIIYT'H YKa3aHHBIM JUIOM);

4) nonaya 3asBJICHUS O IIPEIOCTABICHUN MYHULIUIIAIIBHOW YCIYTH U JOKYMEHTOB,
HEOOXOMMBIX JJI TIPEIOCTaBICHUSI MYHUIIUIIAIILHON YCIYTH, B QJIEKTPOHHON (popme ¢
HapyIICHUEM YCTaHOBJICHHBIX TPEOOBAHMIA,

5) HEKOPPEKTHOE 3alOJHEHHE 00A3aTENbHBIX ToJIeH B (OpMe 3asBICHUS, B TOM
YJuCJie B WHTEPAaKTHBHON ¢opme 3asBieHus Ha ExmHom, PecmyGnmkanckom mopraie
(HEeTOCTOBEPHOE, HETOIHOE, JIMOO HETPABUIILHOE 3aII0THEHHUE);

6) TMpeACTaBICHHE HETMOJHOTO KOMILIEKTa JIOKYMEHTOB, HEOOXOIMMBIX IS
MPEAOCTABICHUSI MYHUIIMTIATBHON YCIIYTH;

7) 3adBI€HUE O NPEAOCTABICHUU YCIYTH IMOJAHO B OpraH ToOCYJapCTBEHHOM
BJIACTH, OPraH MECTHOTO CaMOYMPABJICHUS WU OPTaHU3AIMIO, B IOJHOMOYHSI KOTOPBIX
HE BXOAUT NPEA0CTAaBICHUE MYHUIIUIIAIBHOW YCIYTH;

8) HecoOdIoJeHuEe YCTAaHOBIEHHBIX cTatheil 11 demepanpbHOro 3akoHa OT 6
anpenss 2011 roma Ne 63-®3 «OO0 5>IE€KTPOHHOW MOMANMKMCH» YCIOBUN TNPU3HAHUS
JEHCTBUTENHHOCTH, YCHIICHHON KBATH(PUITUPOBAHHON JIEKTPOHHOMN TIOIITHCH.

2.7.2. llepeyeHb OCHOBaHUWM IJi1 OTKa3a B MPUEME JIOKYMEHTOB, HEOOXOJIUMBIX
JUTS1 IOJTYYeHUSI MYHULIMTIAIBHOM YCIIYTH, SIBJSIETCS UCUEPIIBIBAIOIIUM.

2.7.3. Pemenne 00 oTkKaze B MpHEME 3asBICHUSA U JIOKYMEHTOB, HEOOXOJIUMBIX
JUISL TIPEOCTABICHUSI MYHULIMIAIBHOW YCIIYTH, MOET OBbITh MPUHSITO, KAaK BO BpeMs
npueMa 3asiBUTEJNs, TAK U TOCJIE€ TMOJYYEHUS] OTBETCTBEHHBIM JOJKHOCTHBIM JIUIIOM
Oprana HEOOXOAUMBIX MJiS MPENOCTABICHHUS MYHULHUNAIBHON YCIyrd JOKYMEHTOB
(cBeneHui) c WCIIOJIb30BAHUEM MEKBEJOMCTBEHHOTO MH()OPMALIMOHHOTO
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B3aUMOJICUCTBHS, B CPOK, HE MpEBbIMIAIOMMK 9 pabouux AHEH CO AHS perucTpanyu
3as1BIICHUS.

2.7.4. 3anpemaercs OTKAa3blBaThb B IPUEME 3asBJIICHUS U HHBIX JTOKYMEHTOB,
HEOOXOIUMBIX JJIsl TPEAOCTABICHUS MyHULIMIIATBHONU YCIIYTH, B CIIy4ae €CJiv 3asiBICHHUE
U JIOKYMEHTBI, HEOOXOUMBbIE JUIsl IPEAOCTAaBICHUS! MYHULIUIIAIbHOM YCIIyTH, MOIaHbI B
COOTBETCTBHM ¢ MH(POpPMAILIMEH O CpOKaX U MOPSAJAKE MPEAOCTABICHUS MYHUIIMIATbHOM
yciyry, ony0iaukoBaHHOM Ha Ennnom noprane, Pecybiinkanckom nopradie.

2.8. VcuepnbiBatouiuii nepeyeHb OCHOBAaHUM JJI PUOCTAHOBIIEHUS WM OTKa3a B
IIPEOCTABICHUN MYHULIUIIAIBHON YCIyTH

2.8.1. OcHoBaHusA JsI TPUOCTAHOBJIEHUS NPENOCTABICHUS MYHHUIIMIAIBHON
YCIYTU OTCYTCTBYIOT.

2.8.2. OcHOBaHMA U1 OTKAa3a B IPEAOCTABICHUN MYHULIUIIAIBHOM YCIyTH:

1) B nmpeacTaBiaeHHBIX 3asBICHUM U (UJIM) TOKYMEHTaX COJIEPKUTCS HEMOJHas U
(unn) HepocToOBEpHas HHGOPMAIHS;

2) mocTyIUIeHME OTBETa OpraHa rocyJapCTBEHHOW BJIACTH, OpraHa MECTHOTO
caMoyITpaBjieHusi JMOO TMOABEJOMCTBEHHOW OpraHy roOCyJapCTBEHHOW BJIACTH WJIU
OpraHy MECTHOTO CaMOYIpaBIEHUS OpTraHU3allid HAa MEXBEJOMCTBEHHBIN 3aIpoc,
CBUIETEIBCTBYIOIIETO 00 OTCYTCTBUU JIOKYMEHTa U (W) UH(OpMALUK, HEOOXOIUMBIX
JUISL IPENOCTABICHUS MYHULIUIIAJIBHON YCIIYT'H, €CIIM COOTBETCTBYIOIIMNA JOKYMEHT HE
ObLI Mpe/ICTaBJIEH 3asBUTENIEM 10 COOCTBEHHON MHUILIMATUBE;

3) OTCYTCTBHE CBEIEHUH O PETUCTPALMM TpaKJaHWHA II0 MECTY JKUTEIbCTBA
(mpeObIBaHUs ) B pacOPSKEHUH OPraHOB MECTHOT'O CAMOYTIPABJICHMUSL.

2.8.3. IlepeueHb OCHOBaHUM Il OTKa3a B MPEIOCTABICHUM MYHUIIUNMAILHON
YCIIYTH SIBJISIETCSI UCUEPIBIBAOLLUM.

2.8.4. 3anpemiaercsi OTKa3bIBaTh B MPEAOCTABICHUM MYHUIUMIIAIBHON YCIyTH B
Clly4ae, €CJIM 3asBICHUE O IPEJOCTABICHUM MYHHMIMIAIBHON YCIYI'M IIOJaHO B
COOTBETCTBHM C MH(OpMAIMEN 0 cpoKax U MOPsIKE MPETOCTABICHUS MYHULIUIIATbHON
yCIIyTH, onmy0aukoBaHHOM Ha Equnom mopTane, PecryOimrkanckom mopraie.

2.9. Tlopsinok, pa3Mep U OCHOBaHUS B3UMAaHUS TOCYIapCTBEHHOM MONUTHHBI U MHOU
IUIAThI, B3UMAEMOM 3a MIPEOCTABICHUE MYHULIUIIATBHON YCIYTH

MyHuInanbpHas yciayra IpeIocTaBseTcss Ha 0€3BO3ME3THOM OCHOBE.
2.10. [lepedenp yciayr, KOTOPBIE SIBISIIOTCS HEOOXOAMMBIMU U 00s13aTEIHHBIMHE JITIS
MPEAOCTABICHUS MYHUIIMTIATBHON YCIIYTH, B TOM YHCJIE CBEJEHUS O JTOKYMEHTE
(moKkymeHTax), BblJIaBa€MOM (BbIIaBa€MbIX) OpraHU3alUsIMU, YYACTBYIOIINMU B

npeaoCTaBJICHUU MYHHUIIUIIAJIbHBIX YCIIYT

[IpenocraBiaeHne HEOOXOAUMBIX M 00s13aTEIBLHBIX YCIYT HE TpeOyeTCsl.
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2.11. Ilopsanok, pa3Mep U OCHOBAHMS B3UMaHUS IUIAThl 3@ MPEIOCTaBICHUE YCIYT,
KOTOpbIE SABIISIIOTCS HEOOXOIMMBIMU U 00S3aTE€NbHBIMU Il IPEIOCTABICHUS
MYHUIUOAIBHOW YCIYTH, BKIIIOYas UHPOPMALIUIO O METOAMKE pacyera pa3Mepa TaKou
1aThl

[IpenocraBieHrne HEOOXOIUMBIX U 00S13aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumanbHBI CpPOK OXHUJAHUS B oOuepeaud MpH Tojade 3ampoca o
MPEAOCTaBICHUY MYHUIIMIAIBHON YCIYTH, YCIYyTH, MPEIOCTaBIIEMON OpraHu3aluen,
y4acTBYIOIIEH B TMPEIOCTABICHUH MYHHUIIMNAIBHON YCIYyTHM, W TNpHU TOJIYUYECHUH
pe3ysbTaTa NpeoCTaBICHUs TAKUX YCIYT

2.12.1. Bpems oxumaHus TpH MMOJa4e 3asBICHUS HA MOJyYCHUE MYHUIIATIATLHON
yCIIYTH - He 6oJiee 15 MUHYT.

2.12.2. Tlpu monydeHun pesysbTaTa NMPEAOCTABICHUS MYHHIIMIAIBHOW YCIyTH
MaKCHMAaJTBHBIN CPOK OXKHUJIaHHS B OUYepeau HE JODKCH MPEBHIIAaTh 15 MUHYT.

2.13. Cpok 1 MOPSAOK PETUCTPALIMH 3aIIPOCa 3asIBUTEINS O MPEAOCTABICHUN
MYHUIIUTAIBHON YCIIYTH U YCIIYTH, PEOCTABIIEMON OpraHu3aiieii, yyacTByomiei B
IPEIOCTaBICHUU MYHUIIMITAIBHON YCIYTH, B TOM YHCIIE B 3JIEKTPOHHOM (hopme

2.13.1. IIpu nuunom oOpanienuu B MOILI B 1eHs ogaun 3asBJICHUS 3asIBUTEIIO
BbigaeTcs pacnucka 3 AUC MO®IL] ¢ peructpalluOHHBIM HOMEPOM, TTOATBEPKIAFOIINM,
YTO 3as1BJICHHE OTIIPABIICHO, U IaTON MOJA4YH 3asIBICHUS.

2.13.2. ITpu HaIpaBJICHUU 3asiBJICHUSA MOCPEICTBOM, Enunoro,
PecnybnukaHckoro mopraia 3asBUTENb B JICHb MOJAYU 3asIBICHHS MOTYYaeT B JIUIYHOM
kabunere Enunoro, PecnyOmukaHckoro mopraja W 10  3JEKTPOHHOW  IOYTE
YBEIOMJIEHUE, TOATBEPKIAIOIIEE, YTO 3asBJICHUE OTHPABIEHO, B KOTOPOM
YKa3bIBaIOTCS] PETUCTPALIMOHHBIA HOMEDP U J1aTa MOJa4yu 3asiBJICHUS.

2.13.3. Tlpu nwuHom oOpamenun B OpraH B JIeHb I[IOJa4u 3asiBICHUS
YIOJHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM OpraHa 3asiBUTENI0 BBIJAETCS PACHHUCKA U3
aBTOMATU3WPOBAHHOW HMH(POPMAIMOHHOW CHUCTEMBI, MPEAHA3HAYCHHOW IJISi OKa3aHUS
FOCY/IApCTBEHHBIX MU MYHULMNAIBHBIX YCIYI, C PETHCTPALMOHHBIM HOMEPOM, IaTOU
MOJa4M 3asBJICHUS U IEPEYHEM IPEACTABIEHHBIX JOKYMEHTOB.

2.14. TpeboBaHUS K IOMEIIECHUSM, B KOTOPBIX MPETOCTABISICTCS MYyHHUIIUTIATbHAS
yCIyTa, K 3a1y OKHIAHUSA, MECTAM IS 3aIlI0JIHEHUSA 3aIPOCOB O MPEIOCTABICHUN
MYHULIUNAIBHOW YCITyTH, HHPOPMAIIMOHHBIM CTEHIaM C 00pa3liaMu KX 3alO0JHEHUS U
MepeyHeM JOKYMEHTOB, HEOOXOIUMBIX JUIsl TPEAOCTABICHUS KaXKI0M MYHUIIMTIATbHON
YCIIYTH, Pa3MEIIeHUIO U 0()OPMIICHUIO BU3YalIbHOW, TEKCTOBOM M MYJIbTUMEIUMHON
nH(pOpMaILIMK O MIOPSJKE MPEIOCTABICHHS TAKOW YCIYTH, B TOM YUCJIE K 00ECIeUEH U0
JOCTYTHOCTH JIJI1 UHBAJIUIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBUU C (PeAepaibHbIM
3aKOHO/IATEIbCTBOM U 3aKOHOAATENbCTBOM PecnyOnuku TaTapcTaH o colMaibHOM
3alIUTE UHBAJINIOB
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2.14.1. IlpenocraBieHre MyHULIUIIAIBHOW YCIYTH OCYLIECTBIIIETCS B 3JAaHUAX U
MIOMELIEHUSAX, 000pYyZOBaHHBIX IPOTUBOMOXKAPHOM  CUCTEMOHM M CHUCTEMOM
MOXKAPOTYLIEHUS.

Mecta mipueMa 3asBuTened OOOPYAYIOTCS HEOOXOAMMOM MeOenblo st
odopMIICHUS JOKYMEHTOB, UH(POPMAITMOHHBIMU CTEHIAMH.

2.14.2. B COOTBETCTBMHU C 3aKOHOAATENbCTBOM Poccuiickoit ®enepanuu o
COLIMAJIBHOM 3alllUT€ WHBAJIMAOB B LEIAX OECHpPENSITCTBEHHOrO0 JO0CTyHna K MECTy
MPEeIOCTaBICHUS MYHUIIUNIATBHOW YCIYTH 00€CIIeuynBaeTCs:

1) obecreunBaeTcsi OCCHPENATCTBCHHBIH JOCTYIl HMHBAIMIOB K MECTY
MPEIOCTABICHUS MYHUIIUMAIBHOW yCiayru (yAOOHBIH BXOJ-BBIXOJ B TOMEIICHUS H
nepeMenieHrue B UX npejenax);

2) Bu3yajbHas, TEKCTOBas W MYJbTUMEIUIHAS HWHPOPMAIUMSI O MOPSIKEe
NpEIOCTaBICHUS] MYHUIMIIAJIBLHOW yCIyrd pa3meniaercsi B yIOOHBIX JJi 3asBUTENECH
MecCTax, B TOM YHCJIE C YY€TOM OFPAaHMYEHHBIX BO3MOKHOCTEH MHBAIUOB;

3) CcOmpoBOXKICHHE WHBAIUIOB, UMCIOIIMX CTOMKHE PAacCTpoiicTBa (QyHKIMH
3pEHHUs U CAMOCTOSITEJIbHOTO TIEPEIBIXKEHHM S, M OKa3aHWE UM MTOMOIIIH;

4) BO3MOXXHOCTb CaMOCTOSITEJIBHOTO TEPEIBUKCHUS T0 TEPPUTOPHH, Ha
KOTOPO#l  pacroyiokeHbl OOBEKThl COIMATBHOW, WHXKEHEPHOW U TPAHCIOPTHOU
UHPPACTPYKTYp, BXOAa B TaKu€ OOBEKTHI U BBIXOJA U3 HHUX, MOCATKUA B TPAHCIIOPTHOE
CPEACTBO U BBICAJAKU U3 HETO, B TOM UHCJIIE C UCIIOJIb30BAHUEM KPECIa-KOISICKHU;

5) Hamnexkariee pasMmeliecHHe OOOpYIOBaHUS M HOCUTENeH WH(pOpMaIWH,
HEOOXOUMBIX ISl oOecreyeHus: OeCpensTCTBEHHOTO IOCTYNa UHBAIMIOB K yCIyraM
C YYETOM OIPAaHUYEHHI UX KU3HEEITEIbHOCTH;

6) aybnmpoBaHHE HEOOXOAMMOW JJIsi HMHBAIHUIOB 3BYKOBOH U 3PHTEILHOM
uHpopMalMKM, a TaKkKe HaANUCeH, 3HAKOB W HWHOHW TEKCTOBOM H rpaduuecKoi
uH(OpMaINK 3HaKaMH, BBITTOJTHEHHBIMU peibe(HO-TOYSYHBIM pudToM bpaiins;

7) HOmyCK CypaoIepeBOIIMKa U TH(IOCYPIOTIEPEBOAUNKA;

8) nomyck co0aKu-TIPOBOIHUKA TPU HATUMYUN JOKYMEHTA, TIOTBEPIKIAIOIIETO
ee crenuaibHoe oO0ydeHHWe W BbIJaBaeMoro mo QopMe U B TOPSIKE, KOTOPHIC
YCTAHOBJIEHBI MPUKAa30M MMUHUCTEPCTBA TpyJla M COLHAIBHOM 3amuThl Poccuiickon
Oenepanun - ot 22.06.2015 Ne 386 «OO0 yrBepxkaeHun (QOpMBI JTOKYMEHTa,
MOJITBEP)KIAIOUIETO CHEIHaIbHOEe 00y4YeHHEe COOaKu-TPOBOJHUKA, W TOPSIKA €ro
BBIIAYN .

2.14.3. TpeboBanusi B dYacTh OOECTEUYECHUS JOCTYIMHOCTU [JIsi WHBAIUIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISETCS MPEIOCTABICHHE MYHHUIIUTIATBHOW YCIyTH, H
CPEACTB, HCHOJIb3YEMbIX MpPU NPEAOCTABICHUA MYHULUIMAIBHOW YCIYTH, KOTOpbIE
yKa3zaHel B noanyHktax | — 4 nynkra 2.14.2. aAMUHHCTPATUBHOIO pETJIAMEHTA,
MPUMEHSIIOTCA K OOBEKTaM U CpEACTBaM, BBEACHHBIM B O3KCIUTyaTallMi0 WIU
MPOLIEAIINM MOAEPHU3ALNIO, PEKOHCTPYKIMIO rociie 1 nrons 2016 ropna.

2.15. Tloka3zaTtenu MOCTYMHOCTH W Ka4eCTBAa MYHUIIUITAILHON YCIIYTH, B TOM YHUCIIE
KOJINYECTBO  B3aUMOJICMCTBHM  3asBUTENA C  JOJDKHOCTHBIMU  JIMLIAMHA  TIPU
MPEIOCTABICHUH MYHULHMNAJIBHOW YCIYIM U HX MNPOJOJKUTEIBHOCTh, BO3MOXHOCTh
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noyiyueHus: uHGOpMaluu O XOJE MPEeJOCTaBICHUS MYHULMUIAIBHON yCIYrd, B TOM
Yuclie C HCHOJb30BAHMEM HMH(OPMAIMOHHO-KOMMYHUKAIMOHHBIX  TEXHOJOTHM,
BO3MOXHOCTh JMOO HEBO3MOXHOCTh IMOJYYEHHS] MYHULMIAIBHOM YCIYyrd B
MHOTO()YHKIIMOHAJIEHOM LEHTpE peI0CTaBICHUS roCy/1apCTBEHHBIX U
MYHULIUMTAIBHBIX YCIYT (B TOM YHUCJIE B MOJHOM 00BEME), B JTIOOOM TEPPUTOPUATILHOM
MOJIPA3/IeJIEHUU OpraHa MCIHOJHUTENbHO PpaCHOPAIUTEIBHOTO OpraHa MECTHOIO
caMOyIpaBjieHHUs, 1O BbIOOpY 3asiBUTENS  (SKCTEPPUTOPUAIBHBIN  MPUHIMUI),
MOCPEACTBOM 3ampoca O NPEJAOCTABICHUU HECKOIBKHX TOCYAapCTBEHHBIX W (UJIN)
MYHUIUOAIBHBIX YCAYT B  MHONOQYHKIMOHAIBHBIX IEHTpaxX MPEJOCTABICHUS
rOCY/IapCTBEHHBIX M MYHUUMIAIBHBIX YCIYT, MPEeAyCMOTpEHHOro cratbei 15.1
®denepanbHOro 3akoHa Ne210-d3 (KOMIUIEKCHBIN 3ampoc)

2.15.1. TlokazarensiMu JOCTYHNHOCTHU TMPEIOCTABICHUS MYHUIUNAIBHON YCIYTH
SIBJISIFOTCA :

PacMoJIOKEHHOCTh OMEIIEHUS, B KOTOPOM BEAETCS MPUEM, Bbladya IOKYMEHTOB
B 30HE JOCTYITHOCTH OOIIIECTBEHHOT'O TPAHCIIOPTA;

HaJIM4Yhe HEOOXOIMMOTr0 KOJUYECTBA CICIHAIMCTOB, a TakXKe IOMEIICHUN, B
KOTOPBIX OCYILECTBISAECTCS MPUEM JOKYMEHTOB OT 3asBUTEIICH;

HaJIM4Me ucYepnbIBaome wuHhoOpMAIMU O crocofax, TOpsSJIKe W CpoKax
NPEOCTaBICHUs] MYHUIIMMAIBHON YCIyrn Ha WHGOPMAIMOHHBIX CcTeHAaX, EauHom
nopraie, Pecmy0OirkanckoM mopraie, oQpUIHaIbHOM CaliTe MyHUIIMIAIBHOTO pailoHa;

OKa3aHWE TIOMOIIM WHBAJIMAAM B TMPEOJIOJICHMH 0apbhepoB, MEIIAOIINX
NOJIYYEHUIO UMU YCIYT HapaBHE C IPYTUMH JULAMHU.

2.15.2. TlokazaTensiMM KadecTBa MPENOCTABICHUS MYHULHUNAIBHON YCIYTU
SABJISIIOTCS:

1) cobmoieHrEe CPOKOB IIpHUEMa M PACCMOTPEHHS TOKYMCHTOB;

2) COOJTI0ICHHE CPOKa MOJIYUSHHsI pe3yIbTaTa MyHUIUITAIbHON YCIIyTH;

3) oTcyTCTBHE OOOCHOBAHHBIX »Kal00 Ha HAPYIICHHS aJIMHHHCTPATHBHOIO
periiaMeHTa, CoBeplileHHble paboTHrKaMu Oprana;

4) KOJINYECTBO B3aUMOICHCTBUI 3asBUTEIIS C JODKHOCTHBIMU JIHIIAMH (0e3 yueTa
KOHCYJIbTallUM ):

B3aUMoJielicTBHe 3asBHUTENs ¢ pabdorHukamu Oprana wim  MOL[ npu
MPEIOCTABICHUH MYHULMNAJIBHOW  YCIYIM  OCYLIECTBISICTCS OOWH pa3 IpH
MIPEICTABICHNUH 3asIBJICHUSI CO BCEMU HEOOXOIMMBIMU JOKYMEHTAMH,

OJIMH pa3 B ciy4yae HEOOXOIUMOCTH TMOJYYCHUS pe3yibTaTa MpPeIOCTABICHUS
MyHHUIIUNATBHOU yciyru B Oprane mnum M®I] B dopme sk3eMimisipa 3JIEKTPOHHOTO
JOKyMEHTa Ha OyMa)KHOM HOCHUTEIIE.

[IpoaoIKUTENBHOCTE OJAHOTO B3aMMOAEUCTBUSA 3asBUTENS C JOJKHOCTHBIMHU
JIMLIAMU TIPU MPENOCTABICHUN MYHUIIUITAIIBHON YCIIYTH HE IPEBBIIIAET 15 MUHYT.

3asBUTENb BIIpaBE OLICHUTh KAYECTBO MPEIOCTABICHHUS] MyHULIMNAIBHON yCIYTH
C TOMOINIbIO YCTPOMCTB MOJABMKHOW paauoTeae(OHHON CBSI3H, C HUCIOJIb30BaHUEM
Enunoro, PecnyOnukanckoro noprajna, TEPMUHAIBHBIX YCTPOUCTB.
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2.15.3. Undopmanus 0 xoAe NPeIOCTABICHUS MYHHIMNAIBHONW YCIYI'HM MOKET
ObITh TMOJIydeHa 3asdBUTEIEM B JIMYHOM KaOuHere Ha EnuHom mopraie,
Pecny6nukanckom noptane, B Oprane, MOII.

2.15.4. llpenocraBieHre MYHUIUIAIBHON YCIYIM OCYILECTBISECTCA B JIIOOOM
MOI] no BbIOOpY 3asgBUTENST HE3aBUCUMO OT MECTa €ro HUTEJbCTBA WM MecTa
(pakTUYECKOro MpokuBaHUs (MpedbiBaHus) Ha TeppuTopun PecnyOnuku Tatapctan mo
AKCTEPPUTOPUAIBHOMY MPUHIIUITY.

MyHnununanpHas yciryra B COCTaBe KOMILIEKCHOTO 3alpoca HE MPEI0CTaBIIAECTCS.

2.16. Unble TpeboBaHMs, B TOM YUCIIE YUYUTHIBAIOIINE OCOOEHHOCTH
peIOCTaBICHUS MyHUIIMTAIBHON YCIIYTH MO S3KCTEPPUTOPUAIBHOMY IPUHIUIY (B
cllydae, €ClIi MyHULUIIAIbHAS YCIIyTa MIPEeI0CTABIIAETCS IO IKCTEPPUTOPUATBHOMY
NPUHIIMITY) U OCOOEHHOCTHU MPEA0CTABIECHUS MYHUIIUIIAILHON YCIYTH B DJIEKTPOHHOM

dbopme

2.16.1. Ilpu mpenocraBieHUH MYHUIMIATBLHON YCIyrd B DJIEKTPOHHOU (opme
3asBUTEJIb BIIPABE:

1) monyunth HHpOpPMAIMIO O TOPSAAKE HM  CPOKax  MPEAOCTaBICHHS
MYHUIIMIIAJIBHONW YCIIyTH, pasMmenieHHyro Ha EauHom moprane, PecrnyOnukanckoM
opTalE;

2) mojaTh 3asABJICHHE O TMPEIOCTABICHUA MYHHUIMIAIBHOW YCIYTH W HWHbBIC
JOKYMEHTBI, HEOOXOIUMBIE ISl TIPEIOCTABICHHS] MYHUIIMTIIAIIbHON YCIIYTH, B TOM YHUCJIE
JOKYMEHTBl U MH(POPMAIIUIO, 3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBUM C MyHKTOM 7.2 yacTtu 1 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, ¢
ucrnonb3oBanremM Exqunoro, PecnyGamkanckoro noprania;

3) MOMydYuTh CBEACHUS O XOJC BBIMOJHEHUS 3asABJICHUN O TMPEIOCTABICHUH
MYHUITATIAIBHON YCIYTH, MOJAHHBIX B JJICKTPOHHOU opme;

4) OCyIIEeCTBUTH OIICHKY Ka4eCTBa MPEI0CTABICHUS MYHHUIIUITATBHON YCIIyTH;

5) momyuuTh pe3yabTaT NPEAOCTABICHUS MYHHUIMIIAIBHON yCIyru B Qopme
AIEKTPOHHOTO JOKYMEHTA;

6) momath xano0y Ha pemieHue U aeiicTBue (Oe3nericTBue) Oprana, a TakKe ero
NOJDKHOCTHBIX — JIML, MYHUUMNOAIBHBIX  CIyKalUuxX  nocpenctsom  EnuHoro,
Pecnybnukanckoro rnoprasna, roprajia benepanbHOit roCyJ1IapCTBEHHOMN
MH(POPMAIIMOHHOW CHCTEMBI, 00CCIIEUNBAIOIICH Tpoliecc 10Cy1eOHOro (BHECYAeOHOTO)
o0)KaloBaHMsI ~ pelieHnid W JedcTtBuid  (0e3meMCTBHs), COBEpIIEHHBIX  TpHU
MPEAOCTaBICHUN  TOCYJAPCTBEHHBIX UM  MYHULIMOAIBHBIX  YCIYr  OpraHamu,
MPEAOCTABISIOIIMMU TOCY/ITapCTBEHHBIE 1 MYHULIUMTAIBHBIE YCIYTH, UX JOTKHOCTHBIMU
JULAMH, TOCYIAPCTBEHHBIMU U MYHULIUIATIBHBIMU CITY>KaIllUMH.

2.16.2. ®opMupoBaHuE 3asBICHUS OCYLIECTBISETCS MOCPEACTBOM 3aIlOJHECHUS
ANEeKTpoHHON (dopmbl 3asBieHuss Ha EnunoMm, PecnyOnukanckom moprane 0e3
HEO0OXOJMMOCTHU JTOMOJIHUTEIBHOM MO/1auu 3asiBIICHUS B KaKO-1100 UHOU opme.

2.16.3. IIpu ¢popmupoBaHUY 3asBICHUS 00ECTICUNBACTCS

1) BO3MOXXHOCTH KOITUPOBAHUS W COXPAHCHHS 3asBJICHHUS U WHBIX JJOKYMCHTOB,
HEOOXOUMBIX JJI MPEIOCTABICHUS YCIYTH;
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2) BO3MOXHOCTB 3aIIOJIHCHUS HECKOJbKHMH 3asBUTCISIMHU OJHOW DJICKTPOHHOMN
dbopmbl 3asBICHUS] MPU OOpaAIEHUH 3a YCIyraMH, MPEeroyiaraloliiMy HarpaBlCHHE
COBMECTHOTO 3asIBICHUSI HECKOJIbKUMHU 3asIBUTEIISIMU;

3) BO3MOXKHOCTb MEYaTH Ha OYMa)KHOM HOCHUTEJEC KOIMHH JICKTPOHHOH (HOpMBI
3as1BJICHUS,

4) coxpaHeHHE paHee BBEJCHHBIX B 3JICKTPOHHYIO ()OpMY 3asBJICHHS 3HAUCHUH B
J000M MOMEHT 10 KEJIAaHUIO TTOJIb30BaTelIs, B TOM YHUCJIE€ MPU BO3HUKHOBEHUHU OIIUOOK
BBOJIa U BO3BpaTe JjIsl MOBTOPHOTO BBOJIa 3HAYEHUH B SJIEKTPOHHYIO ()OPMY 3asIBIICHHUS;

5) 3amojHCHHWE TOJCH SJCKTPOHHOM (OpPMBI 3asBICHHUS 0 Hayajga BBOJA
CBEJICHUI 3adBUTENIEM C UCIOJIb30BaHUEM CBeJeHUH, pa3MmenieHHbIx B ECHUA, un
cBelleHMM, omyOnukoBaHHBIX Ha EnuHom, PecnyOnukanckoMm mopraiie, B 4YacTw,
Kacaroliencs CBEICHUM, OTCYTCTBYIOIIUX B €IMHOM CHUCTeME UJCHTUPUKAIUU U
ayTeHTU(UKALINH;

6) BO3MOXHOCTb BEPHYTHCS Ha JIIOOOW M3 3TAlOB 3alOJHEHHUSA JJICKTPOHHOMN
dbopmbI 3asBIICHHS O€3 MMOTEPU paHee BBEACHHON MH(GOpMaIIUH;

7) BO3MOXHOCTb JOCTyIa 3asBUTENS K paHee IMOJaHHBIM KM 3asBICHUSIM B
TEYECHHUE HE MEHEE OJHOTO T0ja, a TaKKEe YaCTUYHO C(OPMHUPOBAHHBIM 3asIBJICHUSM - B
TEUECHHE HE MEHEE 3 MECHIIEB.

2.16.4. 3anuch 3asBuTeneil Ha nmpuem B M®L] (nanee - 3anmuch) oCylIecTBIsETCA
nocpencteBoMm Ennnoro, Pecrybnukanckoro moprania, TejedgoHa KoHTakT-1ienTpa M®II,

3asiBUTENIO MPETOCTABISIETCS BO3MOXKHOCTh 3alMCH Ha JIIOOble CBOOOIHBIC IS
npueMa J1aTy U BpeMs B Mpejenax YCTAaHOBJICHHOTO B MHOTO(YHKIIMOHAIBHOM LIEHTPE
rpaduka npuema.

3anuch Ha ONPENENICHHYIO JaTy 3aKaHYMBAETCS 3a CYTKU 10 HACTYIUIEHUS 3TOU
JaThI.

Jma  ocyliecTBIIeHUsT MOPEABAPUTEIIBHOM 3allMCU  ITOCPEACTBOM  EnuHoro,
Pecniybnukanckoro mopraja 3asBUTENI0 HEOOXOAMMO yKa3aTh 3ampaliuBaeMble
CUCTEMOM JaHHBIE, B TOM YHCIIE:

dbaMuIIIIO, UMSI, OTYECTBO (MPU HAJTUYUHN);

HOMED TenedoHa;

aZpec 3JIEKTPOHHOMU MOYTHI (I10 KEITAHUIO);

KEJAeMYI0 J1aTy U BpeMs pUeMa.

B ciyyae HecooTBEeTCTBHS CBEJIEHUH, KOTOpPHIE COOOLIWI 3asgBUTENb TIPU
MpEIBaPUTEIBHON 3aIlUCH, JOKYMEHTaM, IPEICTABICHHBIM 3asBUTEIIEM MPHU JIMYHOM
[pUeMe, IpeIBaApPUTEIIbHAS 3alIUCh AHHYJIUPYETCH.

IIpu ocyuiecTBlIeHUN MPEIBAPUTEIIBHON 3aMUCH 3asBUTENI0 00EeCleunBaeTCs
BO3MOXHOCTh pacrnedaTarb TallOH-NIOATBEpkKACHUE. B ciydae, eciu 3asBUTEID
COOOILIUT aJpec SJIEKTPOHHOW MOYTHl, Ha YKA3aHHBIM aJpec TaKXkKe HalpaBisIeTCs
uHbopMaIsT O TIOATBEPKICHUM TPEABAPUTEIBHON 3alUCH C yKa3aHWEM JaThl,
BPEMEHHU M MECTA MPUEMA.

[Ipu ocyuiecTBIeHUH TMPEIBAPUTEIIBHON 3amucH 3asBUTENb B 00s3aT€bHOM
nopsiAke HUHGOPMUPYETCSI O TOM, UTO MPEBAPUTENIbHAS 3alIUCh AHHYJIUPYETCA B Cydae
€ro HESABKH IO UCTEYECHHUH |5 MUHYT ¢ HQ3HAYEHHOI'O0 BPEMEHU ITpUEMa.

3asBUTEND B JIFOOOE BpEMsI BIIPABE OTKA3aThCs OT IMPEABAPUTEIHLHOMN 3aMKCH.
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3anpeniaeTcsi TpeOOBaTh OT 3asABUTENsI COBEPIICHUS WHBIX JEHCTBUN, KpOME
MPOXOKJIEHUS UICHTU(UKAIIMY U ayTeHTU(UKALMA B COOTBETCTBHUM C HOPMATUBHBIMU
paBOBbIMU akTaMu Poccuiicko dPenepanuu, ykazaHus LEIU IPUEMaA, a TaKKe
MPENIOCTaBICHUSI CBEJIECHUN, HEOOXOIMMBIX HJisi pacdera JJIUTEIbHOCTH BPEMEHHOIO
MHTEpBaa, KOTOPbIA HEOOX0IUMO 3a0POHUPOBATH ISl PUEMA.

3. CocraB, n0¢J1e10BATEJIbHOCTD M CPOKHU BBINOJIHEHUS AIMHUHUCTPATHBHBIX
npoueayp, TpeGoBaHus K NOPSAKY UX BHINIOJHEHHS, B TOM YHcJ/ie 0CO0eHHOCTH
BBINIOJTHEHUS A/IMMHUCTPATUBHBIX NPOLEAYP B JIEKTPOHHOMH (popMe, a TaKKe

0CO0EHHOCTHU BBITOJHEHUS AIMHUHUCTPATHBHBIX NpoLeayp B
MHOT0QYHKIMOHAJIBbHBIX HEHTPaX

3.1. Onucanue nocnea0BaTeIbHOCTH ACUCTBUI NpU MPEAOCTABICHUN
MYHULIMIIAJIBHOW yCIIyTH

3.1.1. IlpenocraBiieHre MYHUIIMIIAJIBHONW YCIYTHd BKJIIOYAET B CeOS CICAYIOIIHE
aIMUHUCTPATUBHBIC TPOIICTYPHI:

1) KOHCYJIBTUPOBAHHE 3asIBUTEJIS;

2) IpUHATHE W PACCMOTPEHUE KOMIUIEKTAa JIOKYMEHTOB, IPEACTaBICHHBIX
3asIBUTEJIEM;

3) HampaBlieHHEe MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, YYacCTBYIOIIHE B
NPeI0CTaBICHUU MYHUIIMITAIbHON yCITYTH;

4) IOATrOTOBKA pe3yJibTaTa MYHHIIUIIAIBHOM YCIYTH;

5) BblZaua (HaNpaBJICHUE) 3asIBUTEIIO PE3yJIbTaTa MyHUIIUIIATLHON YCIYTH;

6) UCIIpaBJICHUE TEXHUYECKUX OIHOOK.

3.2. OkazaHue KOHCYJIbTAIlUN 3asBUTEITIO

3.2.1. OcHOBaHMEM Hayaja BBIIOJHEHUS AJMUHUCTPATUBHOM TPOLETYPHI
ABIIAETCS OOpalieHue 3asBUTENS IO BOMPOCAM, CBSI3aHHBIM C TIPEIOCTaBICHUEM
MYHHULUITAJIBHON YCIIYTH.

JlomkHOCTHBIM ~ JuiioM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBHITIOJHEHUE
aIMHHUCTPATUBHOM MPOLIEAYPHI, SIBISETCS:

npu obpamennn 3asputenst B MOI — pabotauk MPI];

npu oOpaienuu 3asutens B Opran — cnenuanucTt VcmoaTHUTEIbHOTO KOMUTETA
Kup6unckoro cenbckoro moceiaeHus: JIanmeBckoro MyHUIIMNIAIBLHOTO paiioHa (fanee -
JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENH BOpaBE OOPATHTHCS 3a KOHCYJIbTAlUCH O MOPSAKE W CPOKax
MPEIOCTaBICHUS MYHUIUMAIbHONH yciayrd B MOIL[ nuyHo u mo TenedoHy W
AJIEKTPOHHOM MOYTE.

Paborauk M®I] koHCYIbTUpPYET 3asBHUTENSA, B TOM YHCJE MO COCTaBy, (opMme
MPEICTABISAEMON TOKYMEHTAIIMN U APYTUM BOIPOCAM I MOJYYEHUSI MYHULIMIIAIBbHOMN

YCIIYTH.
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3asiBUTENIb MOXET MOJYyYUTh HMH(GOPMALUI0O O TMOPSAKE MPeIoCTaBICHUS
MYHUIMOAIBHON yCIyrd Ha opunnanbHoM caiite MO http://mfcl6.tatarstan.ru.

AJIMHUHHUCTpATUBHBIE TPOIEAYPHI, YCTaHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBITIOJIHSAIOTCS B ICHb OOpAallleHUs 3asBUTEIIS.

PesynpraramMmu  BBIMOMHEHUS ~ aJMUHHCTPATHBHBIX  MPOLEAYpP  SBISIOTCS:
KOHCYJIbTALlUSI MO COCTaBy, (opMe MpeacTaBisieMOd JIOKYMEHTaUuh U JAPYrHUM
BOIIPOCaM, HEOOXOIUMBIM ISl TIOJYYEHUSI MYHULUIIAIBHON YCIyTH.

3.2.3. 3asButens BrnpaBe oOpaTutThcsi B Opran mo TeneQoHy MU DIEKTPOHHOM
1ouTe, a TaKXKe MOJNYYUTh KOHCyhbTauuio Ha Eaumnom, Pecnybnukanckom mnoprtadie,
caiite OpraHa o MOpsAJKE U CPOKax MPEAOCTABICHUS MYHHUIIMNAIbHOW YCIyTH, B TOM
quclie 0 COCTaBy, (popme MpeacTaBiIsieMOM JTOKYMEHTAllMU U JIPYTUM BOIMpPOCaM IS
MOJTy4YSHUS] MYHUITUTIATBHON YCITYTH.

JIOMKHOCTHOE JIMILIO, OTBETCTBEHHOE 3a KOHCYJIbTHUPOBAaHHE WH(OpMUpPYET
3asgBUTENS] B COOTBETCTBUM C TpeOoBaHMAMH MyHKTa 1.3.4 agMUHHCTPATHBHOTO
perjameHTa.

AJIMAHHUCTpATHBHBIC TIPOIEAYPHI, YCTaHABIMBACMBIE HACTOSIIMM ITYHKTOM,
BBITIOJHSIOTCS B TEUEHHUE TPeX pabouyuX JTHEH CO JAHS MOCTYIUICHUS 00palleHusl.

PesynpraramMu  BBITIONHEHUS  AIMUHHCTPATHBHBIX  MPOIEAYpP  SBISIOTCS
KOHCYJIbTAllMM 10 COCTaBy, (opMe TMpeAcTaBIIeMOd JTOKYMEHTAllMd W JIPYyTUM
BOIIPOCaM, HEOOXOAUMBIM IS [TOJIyYE€HUSI MyHUIIUIIAIbHON YCIyTH.

3.3. [IpuHsaATHE U pacCCMOTPEHUE KOMIUIEKTa JOKYMEHTOB,
IIPEICTaBIICHHBIX 3asBUTEIIEM

3.3.1. IlpueM AOKYMEHTOB MJIsl MPEIOCTABICHUSI MYHUIIMIIAIILHON YCIYTH 4epe3
M®II unu ynanennoe pabouee mecro MOII.

3.3.1.1. 3asBurens (MpeAcTaBUTENb 3assBUTENs) oOpamtaetcss B ML ¢ 3anpocom
O TMPEJOCTaBICHWH MYHULMNAIBHOM YCIYyrM U TPEACTaBISE€T JOKYMEHTHI B
COOTBETCTBUH C IIYHKTOM 2.5 aIMHUHUCTPATUBHOTO PETJIAMEHTA.

3.3.1.2. Pabotaux M®ILI, Benymuii mpueM 3asBICHHIN:

OTIpeIeNsIeT MPeAMET OOpaIIeHHUS;

YAOCTOBEPSIET JINYHOCTD 3asIBUTEIIS;

MIPOBOJUT HNPOBEPKY MOJTHOMOYMH JIMIIA, TOJAIOUIETO IOKYMEHTHI;

MIPOBOJUT TPOBEPKY COOTBETCTBUS JTOKYMEHTOB TpEOOBAaHUSM, yKa3aHHBIM B
MyHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA;

3aMmoIHAET JIEKTPOHHYI0 hopmy 3asBieHus B AUC MODI];

Npu  NPEJOCTaBICHUM  JOKYMEHTOB,  YKa3aHHbIX B  NyHKTe 2.5
aIMUHUCTPATUBHOTO  perjlaMeHTa Ha  OyMaXHOM  HOCHTENE,  OCYIIECTBISET
CKaHUPOBAHUE MPEACTABIECHHBIX JOKYMEHTOB;

pacnieuatbiBaet 3asBienue 3 AUC MOI];

nepeaeT 3asiBUTEII0 Ha TIPOBEPKY U MOAMKUCAHUE;

MOCJIE MONKUCAHUS CKaHUPYET noanucanuoe 3assienne B AIC MOIL];
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3arpyxaet B AVIC M®IL] nokymMeHThl, IpeICTaBIECHHbIE B AJIEKTPOHHON (Qopme
WIN 3JEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMHUPYET JIEKTPOHHOE
pi(Sh) (O

BO3BpalIaeT NOJANKUCAHHOE 3asBICHUE U OPUTHHAIBI OyMakKHBIX TOKYMEHTOB;

BBIJIAET 3asBUTEIIO0 PACIIUCKY B IPUEME TOKYMEHTOB.

AJIMUHUCTpPATUBHBIE TMPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOALIUM IYHKTOM,
BBITIOJIHSAIOTCS B ICHb OOpaIlleHUs 3asBUTEIIS.

Pe3ynpTaTamMu BBINOTHEHUS aIMUHUCTPATUBHBIX MPOLEYP SIBISIIOTCS: TOTOBOE K
OTIIpaBKE 3asBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. PaGothuk M®DI] HampaBnsieT MNakeT JOKYMEHTOB, TMPUHATHIX OT
3asBuTenst B Oprad B 3JeKTPOHHOU (opMe (B COCTaBe MAKETOB DJEKTPOHHBIX JeJ) B
TEYEHHE OJHOro paldodero MHA cO AHS OOpallleHHs 3asBUTENS] B CTPYKTYpPHOE
noxpasaesnenue MOII.

Pe3ynpTaTamMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOIIEAYD SIBISIOTCS: 3asBJICHHE
U TaKeT JOKYMEHTOB (3JIEKTPOHHOE JIeN0), HampaBieHHble B OpraH, MOCpeacTBOM
CUCTEMBI JIEKTPOHHOT'O B3aUMOJICUCTBHUS.

3.3.2. IlpueM JOKYMEHTOB MJii MPEIOCTABICHHUS MYHHUIIMNAIbHOW YCIYTH B
ANEKTPOHHOU opme uepe3 Enunbiii, PecriyOnukanckuii moprai.

3.3.2.1. 3asgBuTenb AJiA MOJA4YU 3asBJICHUS B AJIEKTPOHHOM (hOpMe BBITIOJIHSET
CJIEIYIOLIUE IEUCTBUS:

BBINOJIHAET aBTOPU3ALUIO;

OTKpBIBAaeT (pOpPMY FJIEKTPOHHOTO 3asIBJICHUS;

3aroyiHgeT (QopMy DJIEKTPOHHOTO 3asBICHUSA, BKJIIOYAIOIIYI0 CBEACHMI,
HEOO0XOAMMBIE U 00s13aTENbHbIE ISl IPEJOCTaBICHNUS MYHUIIUIIAIIBHON YCIIyTH;

IPUKpEIUIIET JAOKYMEHThl B 3JIEKTPOHHON (opMe WM 3JIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (pOpMe 3JIEKTPOHHOTO 3asBI€HUs (IIPU HEOOXOIUMOCTH );

HOATBEPKAAET (PAKT O3HAKOMIICHUS U COIVIACHS C YCIIOBUSIMH U MOPSIKOM
IpPEJOCTaBICHUS] MYHMIMIIAJBHOW YCIYrM B 3JIEKTPOHHOM (opMe (ycTaHaBIMBaET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACUU B (hOpPME JIEKTPOHHOTO 3asBJICHUS);

HOJATBEPKAAET  JTOCTOBEPHOCTh  COOOIIEHHBIX CBEACHMH  (yCTaHABIUBACT
COOTBETCTBYIOILIYIO OTMETKY B (JOPME 3JIEKTPOHHOTO 3asIBICHHUSA);

OTIIPaBJISET 3aM0JIHEHHOE AIEKTPOHHOE 3asIBJICHUE (Ha)xuMaer
COOTBETCTBYIOIIYIO KHOTIKY B (pOpME 37EKTPOHHOTO 3asIBICHNU );

AJIEKTPOHHOE 3asBJICHUE IOJIHUCHIBAETCS B COOTBETCTBUU C TPEOOBAaHUSMU
MyHKTAa 2.5.3 aIMUHUCTPATUBHOIO PErJIaMEHTa;

MI0JIy4aeT YBEIOMIICHHE 00 OTIIPaBKE 3JEKTPOHHOTO 3asIBICHHUS.

dopMaTHO-JIOTHYECKAs] IIpOBEpKa c(OpMHPOBAHHOTO 3asIBICHUS
OCYILIECTBIISIETCSI TIOCIE 3alOJIHEHUS 3asgBUTENIEM KaKJIOTO M3 IOJIEH 3JEKTPOHHOU
dopmbl 3asBnenus. [Ipu BBIIBICHMHM HEKOPPEKTHO 3aMOJHEHHOIO MOJIS 3JIEKTPOHHON
(GopMBl 3asBIEHUS 3asBUTENb YBEJOMIIIETCS O XapaKTepe BBIABICHHOW OIIMOKU U
MOpAJIKE €€  YCTPaHEHHs]  IOCPEACTBOM  HMH(POPMALMOHHOTO  COOOILIECHMS
HEIMOCPEICTBEHHO B AIEKTPOHHON (popMe 3asiBICHUS.

AJMUHUCTpPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOALIUM ITYHKTOM,
BBITIOJIHSAIOTCS B IEHb OOpAIlleHUs 3asBUTEIIS.
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Pe3ynpTaTamMu  BBINOMHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBIIAIOTCS:
ANIEKTPOHHOE J1€J10, HampaBieHHoe B OpraH MOCPEACTBOM CHUCTEMBI 3JEKTPOHHOIO
B3aUMOJICHCTBUA.

3.3.3. PaccMmoTpeHune KoMIuieKTa JOKyMeHTOB OpraHom.

3.3.3.1. OcHoBaHMEM Hauaja BBIIIOJHEHNS AJIMUHUCTPATUBHOW MPOLELYPHI
ABJIAETCS TOCTYIUICHHE 3asBJIEHUS M HHBIX JIOKYMEHTOB, HEOOXOJUMBIX JUJISt
MPEeIOCTaBICHUS MYHUIIUNAIBHON YCIIYTH.

JIOIDKHOCTHBIM ~ JTUIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINIOJIHCHUE
aMUHUCTPATUBHOM MPOLEIYpPHl SBJISAIOTCS crHenranncThl KHUpOMHCKOTO CelnbCKOTO
nocesieHus JlaumeBcKOro MyHUUHMIIAIBHOTO padoHa (Jajee - JIOJDKHOCTHOE JIUIIO,
OTBETCTBEHHOE 32 IIPUEM JIOKYMEHTOB):

3.3.3.2. JIOMKHOCTHOE JIMILIO, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B CIlydae
oOpalieHus 3asBUTENS € 3asiBiIeHreM B Oprau:

onpeensieT npeaMeT oOpamieHus;

YCTaHABJIMBAET JINYHOCTH 3aSBUTEIIS;

IPOBOAUT MPOBEPKY MOJTHOMOYUIA JIUIA, TTOIAIOIIETO IOKYMEHTHI,

IPOBOAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TPeOOBAaHMSIM, YKa3aHHBIM B
nyHkTe 2.5  aJIMUHHUCTPAaTUBHOIO  peErjaMeHTa,  MPOBEPKY  COOTBETCTBHUSA
NPE/ICTABICHHBIX  JIOKYMEHTOB  YCTAHOBJIEHHBIM  TpeOoBaHUsAM  (Hajajexaliee
opopMiieHHE KOIMUN TOKYMEHTOB, OTCYTCTBHE B JOKYMEHTAaX MOJYUCTOK, MPUITHCOK,
3aUEPKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX HCIPABICHUN );

3aMoJHSAET  JJIEKTPOHHYIO  (opmy 3asdBieHHs B  aBTOMAaTHU3HPOBAHHOM
MHPOPMAIIMOHHON CcHUCTeMe, MpeAHa3HAYEHHOW Jisi OKa3aHUs TOCYJAapCTBEHHBIX H
MYHUIIUTAIBHBIX YCIYT;

Opu  TPEJOCTaBICHUM  JOKYMEHTOB,  yKa3aHHbBIX B  MOyHKTe 2.5
aIMUHUCTPATUBHOTO  perjlaMeHTa Ha  OyMaXHOM  HOCHTENE,  OCYIIECTBISET
CKaHUPOBAHUE MPEICTABICHHBIX TOKYMEHTOB;

pacrnevaTbIiBaeT 3asiBICHHE;

nepeaeT 3asiBUTEINI0 Ha MPOBEPKY U MOIMCAHUE;

1ocJie OANMMCAHNS CKAHUPYET MOANMCAHHOE 3asBJICHUE;

3arpyxaer B aBTOMAaTU3UPOBAHHYIO UH(POPMAITIOHHYIO CUCTEMY,
IIPEIHA3HAYECHHYIO JUISI OKa3aHMWs TOCYJApCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT
JOKYMEHTBI, NPEJCTABICHHBIE B JJIEKTPOHHOW (opMe WM 3IIEKTPOHHBIE 00pa3bl
OTCKaHHUPOBAHHBIX JOKYMEHTOB, (OPMUPYET 3JIEKTPOHHOE J1€J10;

BO3BpalllaeT MOJMUCAHHOE 3asBJICHUE M OPUTHHAIBI OYMa)XHbIX JTOKYMEHTOB
3asIBUTEITIO;

BBIJIAET 3aBUTEIIO PACIIUCKY B IPHUEME JTOKYMEHTOB.

B cnydyae HanuuMs OCHOBAaHUM Ul OTKa3a B IMPHUEME TOKYMEHTOB JIOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a IPUEM JIOKYMEHTOB, YBEIOMJIAET 3asBUTENS O HAIWYUHU
NPENATCTBUN N7l TIpUeMa 3asiBICHUS U BO3BpAIIAET €My JTOKYMEHTBHI ¢ OOBSICHEHHEM
CoJiep KaHMsl BBISIBJICHHBIX OCHOBAHMM ISl OTKa3a B IPUEME JOKYMEHTOB.

3.3.3.3. JIOJDKHOCTHOE JHMIO, OTBETCTBEHHOE 3a NIPUEM JOKYMEHTOB, IOCIE
MOCTYIUJIEHUSI JOKYMEHTOB Ha paCCMOTPEHHUE:
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MPUCBAUBAET 3asBJICHUI0O HOMEP B COOTBETCTBUU C HOMEHKJIATYPOU JEJI U CTATYC
«IIpoBepka HOKYMEHTOBY;

MA3y4YaeT NOCTYNMUBIIME DJJIEKTPOHHBIE JI€la, B TOM YHUCJIE NPUI0KEHHBIE
3asBUTEJIEM JIOKYMEHTHI B 3JIGKTPOHHOU (POpME U IJIEKTPOHHBIE 00Pa3bl JOKYMEHTOB;

MPOBEPSIET KOMIUIEKTHOCTh, YUTAEMOCTD JIEKTPOHHBIX 00Pa30B IOKYMEHTOB;

MPOBEPSIET COOJNIOZCHUE YCIOBUU JEUCTBUTEIBHOCTH DJECKTPOHHON MOAIUCH,
MOCpeCTBOM oOpanieHuss kK EnuHomy mnopTtaiy (B ciy4ae, €clid 3asiBUTEIEM

IIPEICTABIICHBI DJIEKTPOHHBIE JIOKYMEHTHI, IIOJIIMCAHHBIE YCUJICHHOU
KBTU(PUIIUPOBAHHON AJIEKTPOHHON MOJNHUCHIO).
IIpu HAJIM4YUU OCHOBAaHUH, IIPEyCMOTPEHHBIX IIYHKTOM 2.7.1

aIMUHUCTPATUBHOTO pErjaMeHTa, MOATOTaBIMBACT MPOEKT pelieHuss o0 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIUMBIX ISl TPEAOCTABICHUS MYHUIIUTTIAIIBHON YCITYTH.

B cnywae, ecnu B pe3ynabTare MNPOBEPKU YCUIIECHHOW KBalU(PUIIMPOBAHHON
AJIEKTPOHHOM TMOJMUCH BBIABICHO HECOOJIOICHUE YCIOBUU €€ JIeHUCTBUTEIBHOCTH,
IIPOEKT pelmieHus 00 OTKa3e JOJDKEH cojepkaTh NMyHKTHI ctaTthu 11 demepanbHOro
3akoHa Ne 63-@3, KOTOpbIE MOCTY UM OCHOBAaHUEM JJIsl €r0 IPUHATHSL.

[Ipoext pemenus o0 OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOJMMBIX JIJIst
PEOCTARICHUSI MYHUIIMIAIBHON YCIyrd, ¢ yKa3aHHEM MPUYMH OTKa3a (B ciydae,
€CIIM OCHOBaHMS i1 OTKa3a B MpHEME JOKYMEHTOB, HEOOXOAUMBIX IS
NPEIOCTaBICHUS] MYHUIIMIAIBHON YCIYTU, CBSI3aHbI C HapyIIEHWEM YCTaHOBJIEHHBIX
TpeOOBaHMN K TaKUM JOKYMEHTaM, OCHOBAaHMs JUIsl OTKa3a B IMpUEME TOKYMEHTOB
JOJKHBI COJEpKaTh HMHGPOPMAIMIO O HAWMEHOBAaHUU JIOKYMEHTOB (MHGOpMAIIHH,
CBEJICHUH), KOTOpble HE TMPEJCTaBICHBI, COJEpKaT HEAOCTOBEpHbIe U  (WIJIM)
IPOTUBOPEUUBBIE CBEJICHUS, O(DOPMIICHBI C HAPYIIIEHUEM YCTaHOBIICHHBIX TPeOOBaHU),
HAIPABJISIETCSl Ha COIJIACOBAHHME B YCTAHOBJIEHHOM TOPSAJIKE TMOCPEACTBOM CHCTEMBI
AIEKTPOHHOTO JOKYMEHTO000pOTA.

CornacoBanue TMpOEKTa pelIieHHs 00 OTKa3e B TMpHUEME JIOKYMEHTOB,
HEOOXOUMBIX Il TMPEAOCTABICHUS MYHUIMIAIBLHON YCIYTH, OCYIIECTBISETCS B
HOpSJIKE, MPEAYCMOTPEHHOM MYHKTOM 3.5.3 aIMMHUCTPATUBHOTO PETJIaMEeHTa.

B ciywae oTcyTcTBHMA OCHOBaHM HJisi OTKa3a B TMpUEME JIOKYMEHTOB,
MPEAYCMOTPEHHBIX MYHKTOM 2.7.1 agMUHHUCTPAaTHUBHOTO pPEIJIAMEHTa, JOJIKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, B T€YEHUE OJTHOTO pabOvero JHs CO JTHS
MOCTYIUUICHUS 3asIBICHMSI, HAPABIISIET 3asiBUTEII0, YKa3aHHBIM B 3asBJICHUU CIIOCOOOM,
YBEJIOMJIEHHE O MOCTYIJICHUU 3asIBJICHUSA, COAEPIKAILIECE BXOMSIINN pEruCTpallMOHHbBIN
HOMEp 3asiBICHHS, JATy TMOJYYCHHS 3asBIICHUS, TEpeueHb HAaUMEHOBaHHH (Daiios,
MPEACTABICHHBIX K HEMY JOKYMEHTOB, AaTy MOJYYEHHs pe3yJibTaTa MYHHUIUIAIbHON
YCIIYTH.

3.3.3.4. Hcnonnenue mnpoueayp, ykKaszaHHblx B TmyHkrax 3.3.3.1, 3.3.3.3
aIMUHHUCTPATUBHOTO pErJlaMeHTa, MpH HAJUYUU TEXHUYECKOH BO3MOXKHOCTH
OCYIIECTBIISIETCSI B ABTOMAaTUYECKOM PEKHUME C UCIOIb30BAHNEM aBTOMATU3UPOBAHHON
MH(QOPMALIMOHHOW CHUCTEMBI, MPEIHA3HAYEHHOW JUIsl OKa3aHUsi TOCYJAapCTBEHHBIX U
MYHULIUMAIBHBIX YCIIYT.
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3.3.3.5. AIMUHHCTPATUBHBIE MPOUEAYPhl, yCTAHABIMBAEMBbIE NYHKTOM 3.3.3
aIMUHUCTPATUBHOTO PETJIAMEHTA, BBIOJIHSAIOTCS B TE€YEHUE OJHOTO paboYyero JHS CO
JTHS TIOCTYTUJICHUS 3asiBJICHUSI HA PACCMOTPEHHE.

Pe3ynbTaTamu BBITIOTHEHUS aJIMUHUCTPATUBHBIX MIPOIEAYP SABISIIOTCS: TPUHSATHIN
Ha PacCMOTPEHUE KOMIUIEKT JIOKYMEHTOB WJIM MPOEKT pelleHHus 00 OTKa3e B MpHUEME
JIOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEIOCTABICHUS MYHUIIUTIAIBLHON YCIyTH.

3.4. HanpaBiieHre MEKBEJOMCTBEHHBIX 3alIPOCOB B OpraHbl, y4aCTBYIOIIHE B
IPEAOCTABICHUN MYHULIMIAIIBHON YCIYTH

3.4.1. OcHoBaHMEM Hauajia BBIMOJHECHUS AJIMUHUCTPATUBHOW MPOLIECTYPHI
SIBJISIETCSL TIOJIyYE€HHE JIOJDKHOCTHBIM JIUIIOM (PaOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBITIOJIHEHUE AJMUHUCTPATUBHON MPONEAYpHl, OT JOJDKHOCTHOTO julla (paboTHHKA),
OTBETCTBEHHOTO 3a MPUEM JIOKYMEHTOB, IPUHSATHIX OT 3asBUTEJISI IOKYMEHTOB.

JIOIDKHOCTHBIM ~ JTUIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBITIOJIHCHUE
aIMAHUCTPATUBHON TMPONEAYPHI, SBISACTCS CHENUATUCT VICTOJHUTEIBHOTO KOMHUTETa
KupOunckoro cenbckoro mnoceneHust JIanmeBckoro MyHUIIMIIAIBHOTO paiioHa (nanee -
JIOJDKHOCTHOE JIMIT0, OTBETCTBEHHOE 32 HAIIPABJICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIOI’KHOCTHOE JIUII0, OTBETCTBEHHOE 3a HANPAaBJICHUE MEKBEIOMCTBEHHBIX
3anpocoB, (HOPMHUPYET W HAMPABISAET B AJIECKTPOHHOU (opMe MOCPEIACTBOM CHUCTEMBI
MEKBEIOMCTBEHHOTO 3JIEKTPOHHOI'O B3aUMOAEHCTBUS (MPH OTCYTCTBUU TEXHUUYECKOM
BO3MOXHOCTH — HMHBIMH CIOCOOaMH) 3alpochl O MPEJOCTABICHUHM JIOKYMEHTOB H
CBEJICHHI, IPETYCMOTPEHHBIX ITYHKTOM 2.6.1 aIMUHUCTPAaTUBHOTO PErIaMEHTA.

AIMUHHCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOAIIUM ITyYHKTOM,
BBINIOJIHSIFOTCS B IEHb IPUHATHS 3asIBJICHUS HA PACCMOTPEHHUE.

PesynbTaTamMu  BBINIONHEHUS  aJIMHHUCTPATUBHBIX  MPOLEAYP  SBJISIOTCS:
HaIlpaBJICHHbIE B OpraHbl BJIAaCTU M (WJM) TIOJABEIOMCTBEHHBIE OpraHaM BIJIACTH
OpraHu3aluu 3aIpOChl.

3.4.3. CnenuanucTbl  TMOCTABIIMKOB  JIAaHHBIX HAa  OCHOBAaHUU  3aIpoOCOB,
NOCTYNHMBIINX YEpPE3 CUCTEMY MEXKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJIECHCTBHS,
MPEIOCTABISAIOT  3ampaniuBaeMble JTOKYMEHTHI (MH(MOpPMAIMIO0) WM HAIpPaBISIOT
YBEJIOMJICHUS 00 OTCYTCTBHM JOKyMEHTa W (W) WHPOPMAIMK, HEOOXOIUMBIX ISt
MPEIOCTaBICHUSI MYHUITUTIATBHON YCIIYTH (J1ajiee — YBEIOMJICHHE 00 OTKase).

AJIMHUHHCTPATUBHBIE TMPOLEAYpPHl, YCTAHABIMBAEMbIE HACTOSIIIUM ITYHKTOM,
BBIMIOJIHSIIOTCSL B TEUYEHHWE TPEX JAHEH CO MHS TOCTYIUICHUS MEXBEIOMCTBEHHOTO
3ampoca B OpraH WM OpraHU3aluio, MPEeAOCTABISIONINE AOKYMEHT M WH(OpPMAIUIO,
€CJIM UHBIE CPOKHU MOJTOTOBKU M HAMPABICHUS OTBETAa HA MEXBEJOMCTBEHHBIN 3aMpocC
HE YCTaHOBJICHbI (eJepalbHBIMU 3aKOHaMHU, MpaBOBbIMU akTamu [IpaBuTenbcTBa
Poccuiickoit @enepanuu U MPUHATHIMU B COOTBETCTBHH C (eJepabHBIMU 3aKOHAMH
HOPMAaTHUBHBIMH MPABOBBIMU akTamMu PecmyOimku TaTtapceras.

PesynbTaTamMu  BBINIOMHEHUS ~ aJMUHUCTPATUBHBIX  MPOLEAYp  SABISIIOTCS:
JIOKYMEHTHI (CBEJICHUSI), HEOOXOIUMbIE JIJIsl MPEJOCTABICHUS MYHHUIIUMAIBHON YCIYTH,
b0 yBeloMIIeHHE 00 OTKa3e, HAMpPaBJICHHBIE JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HaIpaBJIE€HUE MEKBEJIOMCTBEHHBIX 3aIPOCOB.
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3.4.4. JIo;mKHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIIPABJICHUE MEKBEIOMCTBEHHBIX
3aMpoCoB:

MOJIYYaeT 3alpalliiBaeMble YEpe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJIEUCTBUS  JTOKYMEHTHI (CBEIEHHUs), HEOOXOIMMBbIE IJsi MPEIOCTaBICHUS
MYHHUIMOAIBHONU YCIIYTH, TUO0 yBeAOMIIeHHE 00 OTKa3e MpU OTCYTCTBUU JOKYMEHTA U
(unn) uHGOpMAaINY;

npu HaJIUYUU OCHOBAHM, peayCMOTPEHHBIX YHKTOM 2.7.1
aMUHUCTPATUBHOIO pErjaMeHTa, IMOATOTABIMBAET IPOEKT pelieHus 00 OTKa3e B
pueMe J0KYMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABICHUS MYHULIMIAIBHON YCIIYTH.

[IpoexkT pemenuss 00 OTKa3e B MpHEME JAOKYMEHTOB, HEOOXOIMMBIX JJisi
NPEOCTaBICHUS] MYHHUIIMIAIbHOW YCIYI'M, C YKa3aHMEM IMPUYMH OTKa3a (B clydae,
€CIM OCHOBaHMS JJid OTKa3a B TMpHUEeMe JOKYMEHTOB, HEOOXOJUMBIX s
NPEIOCTaBICHUS] MYHHUIIMNAIBHON YCIYTH, CBSI3aHbl C HAapYyIIEHUWEM YCTAaHOBJIEHHBIX
TpeOOBaHMN K TaKUM JOKYMEHTaM, OCHOBAaHMs JUIsl OTKa3a B IMpUEME JOKYMEHTOB
JOJKHBI COJEPKAaTh HMH(POPMALMIO O HAUMEHOBAHUU JIOKYMEHTOB (MH(pOpMaINy,
CBEJICHUH), KOTOpble HE TMPEJCTaBICHBbI, COJEpKAT HEAOCTOBEpHbIe U  (WIJIM)
IPOTUBOPEUUBBIE CBEJICHUS, ODOPMIICHBI C HAPYIIIECHUEM YCTaHOBJIEHHBIX TPEOOBAHMI),
HAIpPaBIIIETCSl Ha COIJIACOBAHHME B YCTAHOBJIEHHOM TMOPSAJIKE MOCPEACTBOM CHCTEMBI
AIEKTPOHHOTO JOKYMEHTO000pOTa.

CornacoBanue TMpoeKTa pelieHus o0 OTKa3e B TMpHUEME JIOKYMEHTOB,
HEOOXOJUMBIX [IIJIsi TMPEAOCTABIECHUS MYHHUILMIAIBHON YCIyTd, OCYIIECTBISETCS B
HOpsJIKE, MPEAYCMOTPEHHOM MyHKTOM 3.5.3 aIMMHUCTPATUBHOTO PETjaMeHTa.

AJIMUHUCTpPATUBHBIE TPOIEAYPHl, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJTHSIOTCS B ICHD MMOJTYUYEHHUs CBEJICHUM 110 MEXBEJOMCTBEHHBIM 3aIIPOCaM.

PesynpTaTamMu  BBIMOJHEHUS  QJAMHUHHCTPATUBHBIX  TMPOIEAYp  SBISIOTCS:
JOKYMEHTHI (CBEICHUS), HEOOXOAMUMBIE ISl TIPEIOCTABICHUS MYHHUIIMIIAIBHON YCIIYTH,
NPOEKT pemeHuss o0 OTkaze B TpUEME JOKYMEHTOB, HEOOXOJUMBIX  JUIsS
NPEIOCTaBICHUS MYHUIIUTAIBHON YCIIYTH.

3.4.,5. MWcnonHeHue mpoueayp, VyKazaHHbIX B nyHkrax 3.4.2, 344
aIMUHUCTPATUBHOTO pEIrJIaMEeHTa, TMpU HAIWYUM TEXHUYECKOM BO3MOKHOCTHU
OCYIIECTBIISIETCSI B AaBTOMAaTUYECKOM PEXUME C HUCIIOJIB30BAHUEM aBTOMATU3HPOBAHHOMN
MH(POPMAIIMOHHON CHUCTEMBI, NpEeJHA3HAYCHHOM [JIs OKa3aHWs TOCYNapCTBEHHBIX U
MYHULUOAIBHBIX YCIYr, B TOM 4YHCJIE€ C MOMEHTa pErucTpaluy 3asBICHUS B
COOTBETCTBHH C ITYHKTOM 2.13 aIMMHUCTPATUBHOIO PETJIAMEHTA.

3.4.6. MakcuManbHbIil CpPOK BBINOJHEHUS aJMUHUCTPATUBHBIX MPOLELYD,
yKa3aHHBIX B MyHKTE 3.4 aJMUHHCTPATHBHOI'O PETJIAMEHTA, COCTABISAET TPU pabOUYUX
THSI.

3.5. [loaroroBka pe3yapraTa MyHHULUMIIAIIBHON YCIIYTH

3.5.1. OcHoBaHMEM Hayajia BBINOJHEHUA AJIMUHHUCTPATUBHON MPOLELYPHI
SBJISIETCS TOCTYIUIEHWE OT JOJDKHOCTHOTO JIMIIA, OTBETCTBEHHOTO 3a HAaIpaBIICHHE
MEKBEJIOMCTBEHHBIX ~ 3allpOCOB, JOKYMEHTOB (CBEIEHMII), HEOOXOJUMBIX IS
MPEeOCTaBICHUS MYHUIIMTIATBHON yCIIYTH.
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JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHUE aJIMHUHUCTPATUBHON
MPOIIEAYPHI, ABIAETCS crienraiuctT KupOUHCKOTO CelbCKOro noceiaeHus JlanmeBckoro
MYHULIUMTAIIBHOTO paiioHa (fanee - TOJKHOCTHOE JIUII0, OTBETCTBEHHOE 3a MOJTOTOBKY
pe3yibTaTa npeoCTaBICHUs] MyHUITUTIATbHON YCIIYTH).

3.5.2.  JIOomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TOATOTOBKY pe3yJibTaTa
MPEIOCTABICHN MYHULIMTIAJIbHOU YCIIYTH:

paccMaTtpuBaeT C(POPMUPOBAHHBIM KOMILIEKT JOKYMEHTOB, HEOOXOIUMBIX s
MPEIOCTABICHNS MYHULIMTIAJIbHOU YCIIYTH;

NpY BBISBJICHUM OCHOBAHUM i1 OTKAa3a B MPEIOCTABICHUM MYHUIUNAIbHOU
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aAMUHHUCTPATUBHOIO pErjiaMeHTa, MOArOTaBIMBAET
MIPOEKT pelIeHus: 00 0TKa3e B MPEJIOCTABICHUU MYHUIIUITAIBHOW YCITYTH;

B CJIy4ae OTCYTCTBHSI OCHOBAHUM JJIs1 OTKAa3a B MPEAOCTaBICHUU MYHUIIUNIATbHON
YCIYTHd, MPEIYCMOTPEHHBIX NYHKTOM 2.8.2 aJIMHHUCTPATUBHOIO pErJaMeHTa, IO
UTOTAaM  pPAacCCMOTPEHUS  JOKYMEHTOB,  HEOOXOJMMBIX  JUIsl  MPEIOCTaBICHUS
MYHULIMTIATBHOW  YCIIYTH, TMOJArOTaBIMBAET MPOEKT pe3yJibTaTa MpPEIOCTaBICHUS
MYHUIIMNIATBHOM YCIyTM B COOTBETCTBUM C mNoAnNyHKTamMu 1 — 3 myHkra 2.3.1
aIMUHUCTPATUBHOIO PETJIAMEHTA;

HampaBjsieT  MOJTCOTOBICHHBIM  MPOEKT  pe3yibTara  MOpeAOCTaBIICHUS
MYHUILIMTIATBHOM YCIYTM Ha COrJacOBaHUE B YCTAHOBJIEHHOM IMOPAJIKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO JOKYMEHTOO0OpOTA.

AIMHUHHCTPATUBHBIE TPOLEAYPHl, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCS] B TEUEHHUE OHOTO paboyero JIHS.

PesynbTaTamu BBINOTHEHUS AJIMUHUCTPATUBHBIX NPOLEAYD SBISIOTCA: MPOEKT
penieHus 00 0TKase B MPEJOCTABICHUN MYHUIIMTIATLHOM YCIYTH, CIIPAaBKHU (BBIMUCKH).

3.5.3. CornacoBaHue ¥ TOAINMCAHUE IMPOEKTa pe3yibTara NPEAOCTABICHUS
MYHULUNAIBHOW  yclIyrd (#ajee — TMPOEKThl JOKYMEHTOB) OCYLIECTBIISIETCS
PYKOBOIUTEIEM CTPYKTYPHOTO TMOApPA3[€/ieHHUsl, OTBETCTBEHHOTO 3a MOATOTOBKY
pe3yiapTata MYHULMNAIbHOM  ycnyrw, 3amecturenieM PykoBoautens Oprana,
PykoBoautenem Oprana.

[ToaroToBNEHHBIE MPOEKTHI TOKYMEHTOB, UMEIOIINE 3aMEUaHMs], BO3BPAILLAIOTCS
Ha JOpaOOTKy JHIy, OTBETCTBEHHOMY 3a TMOJTOTOBKY pe3yJabTaTa MYHHUIIMIAIbHOU
ycayru. llocne ycrpaneHus 3amedaHWil MPOEKTHl JOKYMEHTOB IOBTOPHO IEPENAOTCS
JUTS1 COTJIACOBAHMS U TTOATIMCAHUS.

PykoBonutens Oprana mpu pacCMOTPEHUHM NPOEKTOB JOKYMEHTOB IPOBEPSET
coOMI0/IeHNEe aJIMUHHUCTPATUBHOTO pPErjiaMeHTa JODKHOCTHRIMU nuiamMu OpraHa B
YaCTU CPOKOB BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOLENYP, UX MOCIEAOBATEILHOCTH U
MOJIHOTHI, HAJIWYUSI COIJIACOBAHUM YIOJHOMOYEHHBIX AOJKHOCTHBIX aul OpraHa B
CUCTEME DJIEKTPOHHOT'0 IOKYMEHTOO00pOTA.

B ciywyae BbIsIBIEHMS ~HapylIeHMH B  4YacTH  CPOKOB  BBINOJIHEHUS
aIMUHHUCTPATUBHBIX MPOLEAYpP, UX IMOCIEAOBATEILHOCTH W MOJHOTH PyKoBOaWTEND
Oprana UHULIUUPYET MPUBJICYEHUE K OTBETCTBEHHOCTH JIUII, TOMYCTUBIINX HAPYIICHHUS,
B COOTBETCTBUU C MyHKTOM 4.3 aAMUHUCTPATUBHOTO PETIAMEHTA.

AJMUHHUCTPATUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOAIIUM ITYHKTOM,
BBITIOJIHSIIOTCS] B TEYEHUE OJJHOTO pabouero JHs.
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Pe3ynbTaTamu BBIMOJHEHUS] aIMUHUCTPATUBHBIX MPOLENYDP SBISIOTCS: PEIICHUE
00 oTKaze B mpueMe JTOKYMEHTOB HEOOXOUMBIX JIJIsl MPEIOCTABICHUS MYHUITUTIATLHON
yCIIyTH, pelieHue o0 OTKa3e B MPEIOCTABICHUM MYHUIIMNAILHOM YCIyru, CIpaBKa
(BBIMTUCKA).

3.5.4. HUcnonuenue mpouenyp, yKazaHHbIX B myHktax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO  perjlaMeHTa, TMpH HaJWYUU TEXHUUYECKOHM BO3MOXKHOCTH
OCYIIECTBIISIETCSI B ABTOMAaTUYECKOM PEXUME C MCIOJb30BAaHUEM aBTOMATHU3UPOBAHHOM
MH(MOPMAIIMOHHOW CHUCTEMBI, MPEIHA3HAYEHHOW IS OKa3aHUsl TOCYIapCTBEHHBIX H
MYHULIUTTAIBHBIX YCIIYT.

MakcuMalnbHbI CPOK BBITIOTHEHUS aJMUHUCTPATUBHBIX TIPOIIEYDP, YKa3aHHBIX B
nyHKTe 3.5. aIMUHUCTPATUBHOTO PETjaMeHTa, COCTABIISIET OJIUH pa0O4Hii ICHb.

3.6. Briaua (HanpaBlieHHE) 3asIBUTEINIO pe3yIbTaTa MyHUIIMIAIBHONW YCIIYTH

3.6.1. OcHoBaHuMeM Hauaja BBIMOJHCHUS aJIMUHUCTPATUBHOM MPOIETYPHI
SBJSIETCS. TIOJIy4eHUE JIOJDKHOCTHBIM — JIMIIOM, OTBETCTBEHHBIM 3a  BBITIOJTHEHUE
aIMAHHUCTPATUBHON MPOLENYPhl, JTOKYMEHTa, MOJTBEPKAAIONIET0 MPEIOCTABICHUE
MYHUIIATIAIBHON YCIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aAIMUHHCTPATHBHON
npoueayphl, sBiasercs crnenuanuct McnomnurensHoro komutera KupOuHCKOTO
CEJIBCKOro mocesieHus JlanmeBckoro MyHHIIMIIAIBHOTO paiioHa (Jajee - T0HKHOCTHOE
JIMII0, OTBETCTBEHHOE 32 BbIJauy (HaIpaBJIE€HUE) JOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJady (HaAMpaBJeHUE)
JOKYMEHTOB:

o0OecreynBaeT  PErUCTPAIlMI0 ¥  BHECEHHE CBEACHMM O  pe3ysbTaTe
IPEAOCTABICHUS! MYHULUHMNAIBHOM YCIYTM B TOJACHCTEMY BEACHUS ITOKYMEHTAIMU
aBTOMAaTU3UPOBAHHONW HMH(POPMAITMOHHOW CHCTEMBI, NMPEIHA3HAYEHHON I OKa3aHUs
rOCYJapCTBEHHBIX U MYHULIUITAIIBHBIX YCIIYT;

M3BEIIAET 3asBUTENS (€r0 MPEeICTaBUTENsI) CIIOCOO0M, YKa3aHHBIM B 3asiBJICHUU, O
pe3yibpTaTe MPEeAOCTABICHUS MYHUIMIAIBHONW YCIYTHM U O BO3MOYKHOCTH TOJIYYEHUS
pe3yibpTaTa NpeaoCcTaBiIeHUss MyHUIMNaabHOU yenyru B Oprane win B MOLI.

Hcnonnenne  mpouenyp TMpd  HAIMYUM  TEXHUYECKOM  BO3MOXKHOCTHU
OCYILIECTBIISIETCSI B ABTOMAaTUYECKOM PEXUME C MCIOJIb30BAHUEM aBTOMATHU3UPOBAHHOM
WH()OPMAITMOHHONW CHUCTEMBI, TMPEAHA3HAYEHHOW i1 OKa3aHWUS TOCYJapCTBEHHBIX U
MYHULIUMTAIBHBIX YCIIYT.

AJMUHHCTPATUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
BBITIOJTHSAIOTCS. B TEUYCHHWE OJHOTO pabodyero JHS CO JHS TOMMHUCAHUS JOKyMEHTA,
SIBJISIIOLLIETOCS pe3yabTaTOM peAOCTaABICHUS MYHULIUTAIbHOM YCIIYTH,
YIIOJTHOMOYEHHBIM JOJDKHOCTHBIM JuiioM Oprana (OpraHom).

PesynbTaTaMu  BBINIOJHEHUS  aJIMHHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCS:
pa3MelieHue CBEIAEHUNM O pe3ylbTaTe NPEeAOCTaBICHUS MYHUIUMIIAIbHOW YCIyTH B
MHPOPMALIMOHHBIX CHUCTEMAax, W3BEIICHHUE 3asBUTENS (€ro MpPEACTaBUTENSA) O
pe3yabTaTe NpeOCTaBICHUS] MyHUIIUMIIATbHOW YCIYTH U CIIOCO0aX €ro MoJy4eHHUs..
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3.6.3. Ilopsamox BbmauuM (HampaBl€HHUsA) pe3yJbTaTa MPEJOCTABICHHS
MYHULIMTNIAJIIBHON YCIIYTH:

3.6.3.1. IIpu oOpamieHnun 3asBUTENA 33 PE3yJIbTATOM MYHHUIIMIAIBHOW YCIYTH B
MOII, pabornuk MOIL] BblaeT 3asgBUTENI0 Pe3yAbTaT MYHHUIMNAIBHOW YCIYyTH B
dopMe dK3eMIUIsApa INEKTPOHHOTO JIOKyMEHTa Ha OymaxkHoM Hocutene. Ilo
TpeOOBaHUIO 3asBUTENII BMECT€ C JK3EMIUIIPOM 3JEKTPOHHOIO JOKyMEHTa Ha
OyMa)KHOM HOCHUTEJIE €My NpPEIOCTaBISAETCA 3K3EMIUIAP 3JEKTPOHHOIO JOKYMEHTa
MIyTEM €ro 3aliCH Ha CheMHBIM HOCUTENb MH(OPMAIMU WM HAIPABJICHUS SK3EMILIspa
AJIIEKTPOHHOTO JOKYMEHTA MO 3JEKTPOHHOMU IouTe B ajapec 3asButend. llpu 3anucu Ha
CbEMHBI HOCUTENb HMHPOPMALMM WM HANpaBICHUU DHK3EMIUISIpa 3JIEKTPOHHOTO
JOKYMEHTA, HA OCHOBE KOTOPOTO COCTABJIEH JK3EMIUISP AJEKTPOHHOIO JOKYMEHTa Ha
OyMa)KHOM HOCHUTeNe, MO JJIEKTPOHHOM IOYTe€ HJAEHTUYHOCTh TAKOTO SK3eMIUISpa
AJIIEKTPOHHOTO JIOKYMEHTa OJK3EMIUISIPY DSJIEKTPOHHOIO JIOKYMEHTa Ha OyMa)KHOM
HOCHTEJIE 3aBepsIEeTCs YITOJTHOMOYEHHBIM COTPYJHUKOM C HMCIOIb30BAHUEM YCHICHHOU
KBAJIM(DUIIMIPOBAHHOM 3JIEKTPOHHOM MOIHUCH.

AJMUHHUCTPATUBHBIE TMPOIEAYpPHl, YCTaHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSI B TIOPSAKE OYEPEAHOCTH, B J€Hb MPUOBITHS 3asBUTENS B CPOKH,
yCTaHOBJICHHBIE perjiaMeHTOM paboTel MDII.

Pe3ynbTaTamu BBIMOJHEHUS] aIMUHUCTPATUBHBIX MIPOIICAYP SIBISIOTCS: (pUKCAIUs
dakTa BBIJAYM pe3yibTaTa MpelocTaBlieHus MyHUIUNaibHOW ycnyru B AUC MOI],
pe3yabpTaT NPeNOCTaBICHNUS MYHUIIMIIAIbHON YCIIYTH, BEIIAHHBIN 3asIBUTEIIO.

3.6.3.2. Ilpu oOparmieHun 3asSBUTENS 32 PE3yJbTaTOM MYHMIIUTIAIBLHON YCIyTH
yepe3 Enunpiii, PecnyOnukaHcKuW TOpTal 3asBUTEN0 B JUYHBIA  KaOWHET
aBTOMATHUYECKH HAMpaBIAECTCA OJIEKTPOHHBIA 00pa3 JOKYMEHTa, SBISIOIIETOCS
pEe3yabTaTOM MPENOCTABICHUS MYHHUIIMIAJIBHON YCIYTH, MOAMNUCAHHBIA YCUJIEHHOU
KBaJIM(DUITMPOBAHHOMN AJIEKTPOHHOMN MOAMUCHIO YIOJIHOMOUYEHHOTO JOJKHOCTHOTO JIUIIA
Oprana (Opranom).

AIMUHHCTPATUBHBIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
BBINIOJIHSIFOTCSL B JI€Hb MOJANKMCAHUS AOKYMEHTa, MOATBEPKIAIOIIETO MPEIOCTaBICHUE
(0TKa3 B IpeIOCTaBICHUHN ) MYHUIIUIIATBHOW YCIYTH, YIIOJITHOMOYEHHBIM JOJIKHOCTHBIM
nuuoM Oprana (Oprasom).

PesynbraTamMu  BBINIOJHEHUS  aJIMHHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCS:
HarpaBlieHHe (IpeaoCTaBieHuEe) ¢ ucnosib3oBanueM EnuHoro, PecnyOnrkaHCKOro
ropTalia 3asiBUTEI0 JOKYMEHTa, OATBEPKAAIOMIET0 MPEAOCTABICHUE MYHUIIMTIATbHON
yciIyru (B TOM 4UCJE OTKa3 B IPEAOCTABICHUU MYHULIUIIAIBHOW YCIYTH).

3.6.3.3. Ilpu oOpailileHnH 3asiBUTENS 3a PE3yJIbTATOM MYHULIMNAIbHON YCIyru B
Opras, DOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJauy (HAmpaBJEHUE) TOKYMEHTOB,
BBIJJAET 3asIBUTEII0 PE3yJNbTaT MYHULIMNAIbHON yciyru. [lo TpeOGoBaHuO 3asgBUTENS
BMECTE€ C OK3EMIUIIPOM JJIEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM HOCHTENE €My
IIPETOCTABISAETCS IK3EMILISAP AIEKTPOHHOIO TOKYMEHTA IyTEM €ro 3alliCH Ha ChbEMHBIN
HOCUTEIb MHMOPMAIIMU WU HAMPABICHUS SK3EMIUISIPA DJIEKTPOHHOIO JOKYMEHTA IO
AJIEKTPOHHOM MOYTE B aApeC 3asiBUTES.
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AJIMUHUCTPATUBHBIE TMPOUEAYPhl, YCTAHABIMBAEMBIC HACTOAIIUM MYHKTOM,
OCYHIECTBIISIIOTCS B TOPSIAKE OYEPENHOCTH, B JCHb TNPUOBITUS 3asBUTENSI B
COOTBETCTBUH C [IpaBunamMu BHYTPEHHETO TPYAOBOrO pacnopsaka Oprana.

Pe3ynbTaToM BBITIOTHEHUS aAMUHUCTPATUBHBIX MPOLEAYP ABISIOTCS: (PUKcaius
dakTa  BbIAAUM  pe3ysibTaTa  MPEAOCTABICHUS  MYHUIUMINAIBLHOW  YCIyTU B
aBTOMATU3UPOBAHHONW HH(OPMALIMOHHOW CHCTEME, MpEeIHAa3HAYECHHOU [JIsi OKa3aHUs
FOCYJAPCTBEHHBIX U MYHUILIUIIAIBHBIX YCIIYT.

3.7. UcnipaBneHne TEXHUYECKUX OMMUO0K

3.7.1. B ciy4yae oOHapy»eHUs TEXHUYECKOU OMMUOKHU B TOKYMEHTE, SIBJISIOIIEMCSI
Pe3yIbTaTOM MYHUIIMTIATBHOMN YCIYyTH, 3aIBUTENb HarpaBisieT B Opra:

3asBleHHEe 00 WCHIPABICHUU TEXHUYECKOW omuoOku (mpunoxkenue Ne 5 k
HACTOSIIEMY aIMUHUCTPATUBHOMY PETIAMEHTY);

JIOKYMEHT, BBIIAHHBIM 3asSBUTENI0 KaK Pe3yJIbTaT MYHUIIMIAIBHOM YCIyTd, B
KOTOPOM COJIEPYKUTCSI TEXHUYECKAs OMMUOKa;

JIOKYMEHTBI, UMEIOIINE HOPUIANYECKYIO CUITy, CBHACTECIBCTBYIOIMIME O HAJWYUU
TEXHUYECKOU ONTHOKH.

3asBrneHre 00 UCIPaBICHUU TEXHUYECKOW OIMOKM B CBEJICHUSIX, YKa3aHHBIX B
TOKYMEHTE, SIBISIOIEMCS PE3YJIbTaTOM MYHUIMIIAIBHON YCIYTH, MOJAETCA 3asiBUTEIEM
(YTIOJITHOMOYEHHBIM TPEACTABUTEIEM) IOYTOBBIM OTIpaBiIeHUEM (B TOM YHCIE C
UCITOJIb30BAaHUEM DJICKTPOHHOM T0UTHI), JIO0 uepe3 Exunbiii, PecnyOnukanckuit
noprait i MOLI.

3.7.2. JIOMIKHOCTHOE JINI0, OTBETCTBEHHOE 3a MPUEM JTOKYMEHTOB, OCYILIECTBIISIET
pUeM 3asBIIieHUsT 00 MCTIPABICHUN TEXHUYECKOW OIIMOKHU, PETUCTPUPYET 3asgBICHUE C
IPWIOKEHHBIMH JOKYMEHTAMU M MEPEAAET UX AOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00pabOTKy JIOKYMEHTOB.

AIMUHHCTPATUBHBIE MPOUEAYPHI, YCTAHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
BBITIOJTHSIOTCS] B TEUEHHUE OJHOTO pab0Uero JHS C AaThl PETUCTPAINH 3asBICHUS.

Pe3ynbTaTamu BBINOJIHEHUSI AMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: MPUHSITOE
U 3apErucTPUPOBAHHOE 3asIBIICHHE, HAIMPABICHHOE HA PACCMOTPEHHE OJKHOCTHOMY
JIUITY, OTBETCTBEHHOMY 3a 00pabOTKY JOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE IIMII0, OTBETCTBEHHOE 3a O0OO0pabOTKYy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTBI W B IEJSIX BHECEHHS UCIPABICHU B JOKYMEHT,
SABJISIIOLLUNCS PE3YJIbTATOM MPEIOCTABICHUS! MYHULIMIAIbHON YCIYTH, OCYIIECTBISET
MPOLIEAYPhI, MPETYCMOTPEHHbIE IMYHKTOM 3.5 aAMUHUCTPATUBHOIO perjiaMeHTa, Hu
BBIJJA€T MCIPABJICHHBIA JOKYMEHT 3asiBUTENIO (YIMOJHOMOYEHHOMY MPEICTABUTENIO)
JUYHO TOJ POCHHUCh C HU3BITHEM Y 3asdBUTENS (YIMOJTHOMOYEHHOTO MPEICTABUTEINS)
OpUTHHAJIA IOKYMEHTa, B KOTOPOM COJIEPKHUTCS TEXHUUECKas OIMMOKa, UM HAIPABIISET
B aJipec 3asBUTENS IMOYTOBBIM OTIIPABICHHEM (IMOCPEICTBOM BJIEKTPOHHON MOYTHI)
MHCbMO O BO3MOXXHOCTH TMOJY4YEHHUS JIOKYMEHTa NpHu mpefocTaBieHun B Oprax
OpUTMHaJa TOKYMEHTa, B KOTOPOM COJEPKUTCS TEXHUYECKAasl OlIUOKa.

AJMUHHUCTPATUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOAIIUM ITYHKTOM,
BBITIOJIHSIIOTCSL B TEUEHHE JABYX pabouyux AHEH Mocie OOHapy»XEHUsS TEXHUYECKOU
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OIIMOKM MM TOJIYYeHHs OT JIt0OOr0 3aMHTEPECOBAHHOIO JUIA 3asBICHHUS O
JOMYIIEHHOU OIINOKE.

Pe3ynpTaTamMu  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
BbIJIAaHHBIN (HAIIPaBJICHHBIN) 3aIBUTEIIO TOKYMEHT.

4. Tlopsaaok u (popMbI KOHTPOJIA 32 NPeAOCTABICHHEM MYHHIUIIAIbHOM
yCIyru

4.1. TopsimoK OCYIIECTBICHUS TEKYIIIETO KOHTPOJISI 32 COOIIOJICHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMU JOJKHOCTHBIMU JIUIIAMHU TOJIOKEHUN aIMUHUCTPATUBHOTO
peryiaMeHTa U UHBIX HOPMAaTUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIONINX TPeOOBaHUS K
PEAOCTABICHUIO MYHHUITUTIATLHON YCIIYTH, a TAK)KE MPUHITHEM UMH PEIICHUM

KonTposib 3a MOTHOTOM M KA4YECTBOM MPEAOCTABICHUS MYHUIIMIIATBHON YCIyTH
BKJIFOYAET B ce0s BBISBICHUE U YCTpAaHEHUE HAPYIICHUH MpaB 3asBUTENIEH, MPOBEICHUE
IIPOBEPOK  COOJIIOJICHUST  TIPOIICAYp TMPEAOCTABICHUS MYHUIIMIAIBHON  yCIIYTH,
MOJITOTOBKY PEIIeHU Ha elcTBUs (0e3/1eCTBIE) JOKHOCTHBIX JIUI] OpraHa MECTHOTO
CaMOYITIpaBJICHUA.

dopmMamMu  KOHTPOJII 3a COOJIFOJICHUEM HCIIOJTHEHUS aJIMHHUCTPATUBHBIX
IpOLENYp SBISIOTCSA:

1) mpoBepka M COIJIACOBAHWE TMPOEKTOB JOKYMEHTOB TI0 TMPEAOCTABICHHIO
MYHULUNAIBHONU YCIYTH;

2) IPOBOIUMBIE B YCTaHOBJIEHHOM NOpsIAKE IIPOBEPKHU BEJICHUS
JEJIONPOU3BOICTBA;

3) nmpoBeicHHE B YCTAHOBJICHHOM MOPSIIKE KOHTPOJIBHBIX MPOBEPOK COOIIIOICHHUS
IpoLEeayp IPEAOCTABICHUS MyHULIMIIAIBHON YCITyTH.

B umensix Tekylero KOHTPOJS UCIONb3YIOTCS CBEIACHUSA, HUMEIOIIHECS B
AJNIEKTPOHHON 0a3e MaHHBIX, CIy)KeOHas KOPPECIOHACHINS, YCTHAas W TUCHhMEHHas
uHGOpMAIIHS TOJKHOCTHBIX JIMII, OCYIIECTBISIONINX BBIMOTHEHUE aJIMUHUCTPATUBHBIX
IpoLEenyp, )KypHaJbl y4€Ta COOTBETCTBYIOIIUX IOKYMEHTOB U IPYTUE CBEJICHHUS.

JInst ocylecTBIEHHS] KOHTPOJISL 32 COBEPILIEHUEM JIEVUCTBUM MPU NPEAOCTABICHUN
MYHULMIIAIIBHOM YCIYIM M NPUHATHUU PELIEHUW PYKOBOJIMTENID OpraHa MECTHOTO
CaMOYIIPaBJICHUs NPEACTABIIIOTCS  CIPAaBKM O  pe3ysibTaTax IPEIOCTaBICHUS
MYHHULUITAJIBHON YCIIYTH.

O cnydasix ¥ IpUYMHAX HAPYUIEHUS CPOKOB, MOCJIEI0BATEIIBHOCTH U COACPIKAHMS
aIMUHUCTPATUBHBIX TPOIEAYP JMODKHOCTHBIE JIMIA HEMEIICHHO WH(OOPMUPYIOT
PYKOBOAMTENSL OpraHa, MNPEeAOCTABISIONIEr0 MYHUIMIIAIBHYIO YCIYry, a TaKke
MPEANPUHUMAIOT CPOYHBIE MEPHI 110 YCTPAHEHUIO HAPYILIEHUM.

Tekymuii KOHTpPOJIL 3a COOJIOJCHHEM IIOCIEI0BATCILHOCTH  JICHCTBUH,
ONPEAECIEHHBIX  AAMHUHUCTPATHUBHBIMM  MPOLEAYpaMH 1O  MOPEIAOCTABICHUIO
MYHHUILUIIAIBHON YCIYTH, OCYIIECTBIISIETCS 3aMECTUTENEM PYKOBOJIMTENS OpraHa
MECTHOTO  CaMOYMpAaBJCHUs, OTBETCTBEHHbIM 32 OpraHU3aluil padoOThl MO
MPEIOCTABICHUI0 MYHULIMNAJIBHOW YCIYT'M, HaYaJbHUKOM OTAEJA, OCYIIECTBISIOIETO
OpraHu3aIuio padoThl MO MPETOCTABICHUI0 MYHUIIUTIAIIBHON YCITYTH.
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HepequL JOJDKHOCTHBIX  JIMII, OCYIICCTBIIATOIINX TCKYII_[I/Iﬁ KOHTPOJIb,
YCTAaHABJIMBACTCA ITOJIOKCHUAMHU O CTPYKTYPHBIX HOAPA3JACICHHAX OpraHa MCECTHOTO
CaMOyIIpaBJICHUA U JOJDKHOCTHBIMHU PCrilaMCHTAMM.

4.2. IlopsnoK 1 NEPpUOANYHOCTD OCYLIECTBIICHUS IIJIAHOBBIX U BHEIIJIAHOBBIX MPOBEPOK
IIOJIHOTHI U Ka4eCTBA MPEAOCTABIEHNS MYHULMITAJBHON YCIYTH, B TOM YUCJE TOPAIOK
1 (hOpMBI KOHTPOJIS 32 MOJTHOTON M KAYECTBOM MPEIOCTABICHUS MyHULIMITAIbHON

yCIyru

4.2.1. KoHTpoJIb 32 MTOJIHOTOM M Ka4€CTBOM MPENOCTABIEHUS MYHHUIIUIIATBHON
YCIIYTU OCYILECTBIIsIETCA B popMax:

1) nmpoBeeHNs TPOBEPOK;

2) paccMOTpeHus *ano0 3asBuTesel Ha nerctBus (6e3neiictsue) Oprana, a
TaKKe UX JOJDKHOCTHBIX JIMII, MyHHUIIMITATbHBIX CITYKaIUX.

4.2.2. B uenax oCymiecTBICHU KOHTPOJIS 3a MOJTHOTON U Ka4eCTBOM
NPEIOCTaBICHUS MYHUIIMTIAIBHON YCIIYTH MPOBOISTCS TUIAHOBBIE U BHEIIJIAHOBBIE
npoBepkHu. [Topsiiok v MepruoAMYHOCTh OCYIIECTBICHUS TUIAHOBBIX MPOBEPOK
yCcTaHaBIMBaeTcs TuianoM padboTel Oprana. [Ipu mpoBepke MOryT paccMaTpuBaTLCS BCe
BOMPOCHI, CBSI3aHHBIE C MPEOCTABICHUEM MYHUIIUIATBHON yCcIyru (KOMILJIEKCHbBIE
HPOBEPKH), WIHM OTAEIbHBIA BOIPOC, CBSI3aHHBIN C MIPEIOCTABICHUEM MYHUIIUIIAIBHON
ycayru (TeMatudeckue npoepku). [lpoBepka Taxxke MOXKET IPOBOAUTHCS 110
KOHKPETHOH jkanobe 3asBUTEIS.

4.2.3. BHeruiaHOBbIE TPOBEPKU MTPOBOASTCS B CBSI3U C POBEPKON yCTpaHEHUS
paHee BBISIBJICHHBIX HApYLIEHUN aIMUHUCTPATUBHOI'O pErjlaMeHTa, a TAK)Ke B CIIydae
NOJIy4eHHUS Kajao0 3asBuTeNei Ha nerictus (Oe3neiictBue) Oprana, a TakKe UX
JOJHKHOCTHBIX JIUL], MyHUIIUIIAJIBHBIX CIIYKaIUX.

4.2.4. Pe3ynbTaThl IpoBEpKU 0(DOPMIISIOTCS B BUJE aKTa MPOBEPKH, B KOTOPOM
yKa3bIBalOTCS BBISBICHHBIE HEJJOCTATKU U MPEUI0KEHUS 110 UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTh JTOKHOCTHBIX JIUI OpPTraHa, MpeI0CTaBIIAIOIIErO
MYHHUITUTIATBHYIO YCIYTY, 3 peIIeHus U AeicTBus (06e3aeiicTBre), MpUHUMAaeMble
(ocymiecTBIsieMbIE€) UMH B XOJI€ MPEJOCTABICHUS] MYHUIIUIIAIbHON YCIYTH

[To pe3ysnbTataM nTpOBEACHHBIX IIPOBEPOK B CIIyYae BBISBICHUS HAPYLICHUU ITPAB
3aBUTEJICH BHHOBHBIC JIMIA MPUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBHHU C
3aKOHOAATEILCTBOM Poccuiickon denepanuu.

PykoBoauTens opraHa MECTHOTO CaMOYNPAaBJICHWSI HECET OTBETCTBEHHOCTh 3a
HECBOECBPEMEHHOE PACCMOTPEHUE 3asIBIICHUM.

PykoBoguTtens (3aMeCTUTENb PYKOBOJUTENS) CTPYKTYPHOTO TOApA3ICIICHUS
opraHa MECTHOIO CaMOYIPABJICHHUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U
(M) HEHaJJIeXkKaliee BBIMOJTHEHUE AaIMUHUCTPATUBHBIX JCHCTBUH, YyKa3aHHBIX B
pazzaeiie 3 aAMUHUCTPATUBHOIO PErJIaMEHTA.
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JIOJDKHOCTHBIE JIMIla W HWHBIE MYHUIUIAJIbHBIE CIIYyXKalllue 3a pelieHus u
nevctBus (0e3neicTBUE), MPUHUMAaeMble (OCYIIECTBISIEMbIE) B XOJI€ MPEI0CTaBICHUS
MYHULIATTATBHOM YCIIYyTH, HECYT OTBETCTBEHHOCTH B YCTaHOBJICHHOM
3aKOHO/IATEIHLCTBOM MOPSIKE.

4.4. TTonoxeHusi, XapakTepU3YIOIIKHe TPeOOBaHUS K MOPSAKY U opMaM KOHTPOJIS 32
MPEIOCTAaBICHUEM MYHUIIMIAIBHON YCIYTH, B TOM YUCJE CO CTOPOHBI FPAXKIaH, UX
00beIMHEHUH U OpraHu3auui

KoHTposab 3a mpepocTaBiIeHUEM MYHHUIIUITAIBHON YCIYTH CO CTOPOHBI T'PaKIaH,
uX OOBCAMHCHUH W OpraHW3aldid, OCYIIECTBISICTCS IOCPEICTBOM OTKPBITOCTH
NCATENBPHOCTH  OpraHa  MECTHOTO  CaMOYMpaBJIEHUS  TPHU  TIPEIOCTABICHUU
MYHHUIIUTIAIBHOW ~ YCIIYT'M, TIOJYyYCHHUs TIOJHOW, aKTyaJbHOH U  JOCTOBEPHOMU
UHPOPMAIMK O TIOPSAJIKE MPEAOCTABICHUS MYHHIIMIIAJIBHONW YCIYTH W BO3MOXXKHOCTH
O0CYJIe0HOTO paccMOTpeHHus oOpaiieHnii (kano0) B Tpolecce MPeAoCTaBICHUS
MYHHIIMITAIBHON YCITYTH.

5. locyneoHblii (BHeCy1eOHbIH) MOPSA0K 00:Ka10BaAHUS PellleHUil U JelcTBUIl
(0e3neiicTBHS) OpPrana, NPeAO0CTABJIAIIIECT0 MyYHHIMIIAJIbHYIO YCIYTY,
MHOT0QYHKIMOHAJIBHOI0 EHTPA NMPeI0CTABJIEHHUS IrOCYIapCTBEHHBIX H
MYHHMIUNAJBHBIX YCJIYT, OPraHu3anuii, ykasanubix B yactu 1.1 cratem 16
DenepaabHOro 3akona Ne210-d3, a Tak:ke UX J0JKHOCTHBIX JIMII,
MYHUIMTAJBHBIX CJIYKAIUX, PA0OTHUKOB

5.1. 3asgBuTENM UMEIOT NMPABO HA 00XKAJTIOBAHUE B JOCYICOHOM MOPSIAKE PEIICHHIMA
U JecTBui (0e31eiCTBUS) opraHa, MPEIOCTaBISIONIEIO0 MYHUIMIAIBHYIO YCIYTY,
JNOJDKHOCTHOTO — JIMLIa OpraHa, MpPEJOoCTaBIAIONIEr0 MYHUIMIAIBHYIO  YCIYTY,
MYHULUIAIBHOTO  CIYXallero,  PYKOBOJAWUTENS  OpraHa,  IPEeJOCTaBIISIIOLIETO
MYHULUNAIBHYIO yCIIyTY, MHOTO() YHKIIHOHATIEHOT O LEHTpA, paboTHUKa
MHOTO(QYHKIIMOHAIBHOTO IEHTPa, OpraHU3alnii, MPEeTyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepansroro 3akona Ne 210-D3, a Takxke ux pabOTHUKOB.

3asiBUTENIH MOXKET OOPATUTHCS C HKaT0OOM, B TOM YKCIIE B CIEAYIONIUX CIydasX:

1) HapylieHne cpoka perucTpaimy 3amnpoca O Npel0CTaBICHUH MYHUIIMIATbHON
yCIIyTH, 3ampoca, ykazaHHoro B ctaTbe 15.1 denepanbHoro 3akona Ne 210-D3;

2) HapylIEHHE CpOKa MPEIOCTaBICHUS MYHULMIAIBHOW yclyru. B ykazanHom
cinydae nocyneOHoe (BHecyaeOHOe) 00KalloBaHHWE 3asBUTEICM PCIICHHA W JECHCTBUI
(6e3meiicTBUS]) MHOTO(YHKITMOHAIBHOTO IEHTPa, pabOTHUKA MHOTO(DYHKIIMOHAIHHOTO
IIEHTpa BO3MOXKHO B CJlydae, €ClIM Ha MHOTO(YHKIIMOHAIBHBIA IEHTP, PEIICHUS U
neiictBuss  (0e3dA€CTBHE) KOTOPOTO  OOXKANMyIOTCS, BO3JOXKEHAa (QYHKIHS IO
MPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHHIIMIAIBHBIX YCIyr B IOJIHOM 0ObEeME B
MOpSAJIKE, OnpeaeaeHHOM 4acThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeboBaHuE Yy 3asBUTENS JOKYMEHTOB WM UH(GOPMALUU JTUOO OCYIIECTBICHUS
NEUCTBUM, TPEACTAaBICHUE WM OCYIIECTBICHHUE KOTOPBIX HE MPEAyCMOTPEHO
HOPMAaTHBHBIMM TpPaBOBbIMM akTamMu Poccuiickonn ®dexepaun, HOPMATUBHBIMU
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MpaBOBBIMHM akTamu PecryOnmuku TaTapcTaH, MyHUIIMITAJLHBIMU MPABOBBIMU aKTaMU
JUTSL TPEAOCTABJICHUSI MYHULIMTTAIBHOW YCITYTH;

4) oTka3 B MpUEME JOKYMEHTOB, MPEIOCTABICHUE KOTOPHIX MPEAYCMOTPEHO
HOPMAaTUBHBIMM IIpaBOBBIMM akTaMu Poccuiickonn ®Depepaunyu, HOPMAaTUBHBIMU
MpaBOBBIMM akTamMu PecnyOnukm TaTtapcTaH, MyHUIIMITAJLHBIMU MPABOBBIMU aKTaMH
JUTSL TPEOCTABJICHUSI MYHULIUITAIBHOU YCITYTH, Y 3asIBUTEIIS;

5) oTKa3 B MpeAOCTaBICHUH MYHUIIMIIAIIBHON YCIYTH, €CJIM OCHOBAHMSI OTKa3a He
MIPEIYCMOTPEHBI (heepaibHBIMA 3aKOHAMH W TIPUHATBIMA B COOTBETCTBHHM C HUMH
VHBIMM HOPMAaTUBHBIMM IpaBOBbIMU akTaMu Poccuiickon depepannu, 3aKOHaAMU U
WHBIMH  HOPMATHUBHBIMH  TIpaBOBBIMH  akTamMu  PecnyOmukm  Tartapcran,
MYHUIIMIIAJIBHBIMA ~ TIPABOBBIMM ~ aKTaMU. B ykazaHHOM ciydae jgocyaeOHoe
(BHEcyneOHOE) OOKaJloBaHUE 3asBUTEIEM peElIeHUH U JeilcTBuil  (Oe3aeicTBHs)
MHOTO(DYHKIIMOHAJILHOTO ~ I[EHTpa, pabOTHUKAa MHOTO(YHKIIMOHAIBHOTO IIEHTpa
BO3MOXKHO B Ciy4yae, €Clidi Ha MHOTO()YHKIIMOHATBHBIN IEHTP, PEIICHUS U JCHCTBUS
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3J0KE€HA (QYHKIMS IO MPETOCTaBICHUIO
COOTBETCTBYIOIIUX MYHUIIMNAJIBHBIX YCIyr B TIOJHOM O0O0beMe B  TOPSJIKE,
onpezaeraeHHOM YacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHUE C 3asgBUTENS MPU MPEIOCTABICHUM MYHHUIIUNAIBHOU YCIYTH
iaTel, HE TMPETyCMOTPEHHOM HOPMATHBHBIMH IPABOBBIMU akTaMu Poccuiickoit
@denepand, HOPMATUBHBIMM  TNpPaBOBbIMU  akTamu  Pecnybnmuku — Tatapcras,
MYHUIIUTATIBHBIMU MTPABOBBIMU aKTaMU;

7) oTKa3 opraHa, NMpeOCTaBISAIONIETO MYHULIUIIATBHYIO YCIYTY, TOJKHOCTHOTO
JUIa OpraHa, MPeJOCTABIISIONIETO MYHHUIIUNAIBHYIO YCIYTY, MHOTO(YHKIIMOHATIBLHOTO
LIEHTpA, paboTHHKa MHOTO(YHKIIMOHAJIBHOTO LEHTPA, OpraHu3aluid,
npeaycMOTpeHHbIX YacThio 1.1 crateu 16 depepanbHoro 3akoHa Ne 210-D3, wnmn ux
pabOTHUKOB B UCIPABJICHUH IOMYIICHHBIX UMM ONEYATOK W OMMOOK B BBIIAHHBIX B
pe3ynbTaTe MPeIOCTABICHUS] MYHHUIIMNAIBHOW YCIYTHM JOKyMEHTaxX MO0 HapylIeHHUE
YCTAaHOBJIEHHOTO CpOKa TakuX HcHpaBieHuil. B ykazanHoM ciywyae pgocyaeOHOe
(BHEcyneOHOE) OOKaJloBaHME 3asBUTEIEM pEIICHUH U JeilcTBuil  (Oe3aercTBHA)
MHOTO()YHKIIMOHAJILHOTO ~ IIEHTpa, pa0OTHHMKA MHOTO(YHKIIMOHAJIBHOTO IIEHTpa
BO3MOXHO B CIIy4ae, €Cii Ha MHOTO(YHKIIMOHAJIBHBINA IEHTpP, PEUICHUS U JEHCTBUS
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS 110 TIPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHUIIMMAIBHBIX YCIAYr B TIOJJHOM 00BeME B TIOpAIKE,
onpenesneHHoM yactbio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

8) HapylleHHe CpoKa WU TOpsAAKAa BBIAYM JOKYMEHTOB IO pe3yJbTaTaM
MPEIOCTABICHUSI MYHUITUTIATLHOW YCIYTH;

9) mpruocTaHOBIIEHNE MPEOCTABICHUS MYHUIIUTIAIIBHON YCIIYTH, €CIT OCHOBAHHUS
MPUOCTAHOBJICHUSI HE TPEAYCMOTPEHBI (elepalbHBIMU 3aKOHAMH ¥ TIPUHSTHIMUA B
COOTBETCTBHM C HHMHU HWHBIMH HOPMATHBHBIMH TIPABOBBIMH akTaMu Poccuiickoit
®denepanuy, 3aKOHAMU W WHBIMH HOPMATHUBHBIMHU TPaBOBBIMH akTamu PecmyOnmuku
TarapcTaH, MyHUITUTIATHPHBIMHA TPABOBBIMU aKTaMH. B ykazaHHOM ciydae JocyneOHoe
(BHECyneOHOE) O0O0KalloBaHWE 3asABUTEIEM pelleHud u JeiictBuil  (Oe3aeicTBHs)
MHOTO(YHKIIMOHAJIBHOTO ~ LIEHTpa, pa0OTHUKA MHOTO(PYHKIIMOHAIBHOTO IEHTpa
BO3MOXHO B CIIy4ae, €CIi Ha MHOTO(YHKIITMOHAIBHBIA IEHTP, PEUICHUS U JIEHCTBUS
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(Oe3nmeiicTBUE) KOTOPOro OOKaIYyIOTCS, BO3JIOKEHa (YHKIHUS MO MPeIoCTaBICHUIO
COOTBETCTBYIOLIMX MYHUUMIAIBHBIX YCAYr B IIOJIHOM O00bEME B TOpAJIKE,
onpeaeraeHHOM 4acThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3.

10) tpeboBanue y 3asBUTENS NPU NPEIOCTABICHUU MYHULMIAIBHON YCIyru
JOKYMEHTOB WU MH(POpPMALMM, OTCYTCTBHE MU (WJIM) HEAOCTOBEPHOCTb KOTOPBIX HE
yKa3bIBAJIUCh MPHU MEPBOHAYAIBHOM OTKa3€ B MPHUEME JIOKYMEHTOB, HEOOXOAUMBIX JIS
MPENIOCTaBICHUS! MYHUIMIIATBHOM yCIyru, Ju00 B MPEJOCTABICHUM MYHULIUIAIbHON
YCIIYTH, 32 UCKJIIOYEHUEM CIIy4aeB, IPEAYCMOTPEHHBIX NMYHKTOM 4 dactu 1 craten 7
OenepanbHoro 3akoHa Ne 210-d3. B ykazanHoMm ciydae nocynebHoe (BHecyneOHOe)
o0>xasioBaHKe 3asiBUTETIEM peleHui u JEUCTBUM (Oe3nericTBus)
MHOTO(QYHKIMOHAIBHOTO ULEHTpa, pabOTHHKAa MHOrOQYHKIMOHAIBHOTO  IIEHTpA
BO3MOXXHO B Clly4ae, €Clii Ha MHOTO()YHKIIMOHAJIbHBIA LEHTpP, pEUICHUS U JEHCTBUSA
(Oe3nmeiicTBHE) KOTOPOro OOKaIyIOTCS, BO3JIOKEHa (YHKIUS MO MPeaoCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUUMINAIBHBIX YCIAYr B IIOJIJHOM 00beMe B MOPSJKE,
onpeaeaeHHOM YacThio 1.3 crathu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. Kanoba mnonmaercs B mnHChbMEHHOW (opme Ha OyMakKHOM HOCHUTENE, B
ANIEKTPOHHON (QopMe B OpraH, NPENOCTABISIONMNA MYHUIMNAIBHYIO  YCIYTY,
MHOTO(GYHKIMOHAIBHBIM IEHTP JUOO B COOTBETCTBYIOLIMN OpraH TOCyJapCTBEHHOU
BJIACTH, SBJSIOMMUACA Y4YpeauTeJIeM MHOTO(YHKIIMOHANILHOTO IIeHTpa (Janee -
yudpeauTeslb ~ MHOTO(DYHKIIMOHANIBHOTO  LIEHTpa), a Takke B  OpraHu3alui,
npeaycMoTpeHHbie 4acThio 1.1 crateu 16 @enepanpHoro 3akoHa Ne 210-D3. XKanoOsr
Ha pelieHuss U JneucTBust (Oe3nelicTBHe) PYKOBOJUTENS OpraHa, MpeaoCTaBISIONIETO
MYHUIIUTAIBHYIO YCIYTY, MOJAI0TCSA B BBIIIECTOSALIMN opraH (MpU ero HAIU4Yuu) 0o B
Clly4ae €ro OTCYTCTBUS PaccMaTPHUBAIOTCS HEMOCPEJCTBEHHO PYKOBOJUTEIEM OpraHa,
NPEIOCTABISIONIETO MYHHIMMNAIbHYI0 yciyry. JKamoObl Ha pemeHuss W JAeHCTBUS
(6e3neticTBre) pabOTHHKA MHOTO(YHKIIMOHAIBHOTO I[EHTPa TMOMAOTCS PYKOBOIUTEIIO
ATOr0 MHOTO(YHKIIMOHAIBHOTO IieHTpa. KamoObl Ha pemieHuss U JIeUCTBUS
(Oe3neiicTBue) MHOTO() YHKIIHOHAIIEHOTO IIEHTpA MOJIAt0TCS YUPEAUTENIO
MHOTO(QYHKIIMOHATIBHOTO IIEHTpAa WM JIOJDKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY
HOPMATHUBHBIM TIPaBOBBIM akToM PecmyOnuku Tartapcran. JKanoObl Ha pemieHus u
neicTBust (Oe3nelicTBue) paOOTHUKOB OpraHU3alldid, MPEAYCMOTPEHHBIX YacThio 1.1
cratbu 16 ®enepanbHoro 3akoHa Ne 210-O3, mnoparTcs PYKOBOIUTENIAM 3THX
OpraHU3aIUH.

XKanoba Ha pemeHus u AeicTBus (Oe3m€iiCTBHE) OpraHa, MPEIOCTABIISIIONIETO
MYHULHUNAIBHYKO  YCIYry, JOKHOCTHOTO JIMI[A OpraHa, MpeJoCTaBiISIOIIETO
MYHULHUNAIBHYIO YCIYTy, MYHHUIIMIAIBHOIO CIIyKalllero, PYKOBOAMUTENS OpraHa,
MPEAOCTABISIONIET0 MYHHUIIMIAIBHYIO YCIYTy, MOXET OBbITh HampaBjieHa IO TMOYTE,
yepe3 MHOTO(QYHKIMOHAJIbHBIA IIEHTP, C HCIOJb30BaHUEM HUH(OPMAIIMOHHO-
TEICKOMMYHHUKAIMOHHOW  cetn  «MHTepHeT», odumuaibHOro cairta oprasa,
MPENIOCTABISAIONIET0  MYHUIMNAIBHYIO  yciayry, Emmnoro  moprama  nu0o
PecnnyOnukanckoro noprajna, HH(QOPMAIIMOHHOW CUCTEMBI 10CYACOHOTO 00Kal0BaHuUs,
a TaKKe MOXET ObITh MPUHSTA MPU JIMYHOM TIpueMe 3asButens. XKanoba Ha pelnieHus: u
JNEUCTBUS (Oe3neticTBHE) MHOT'O(YHKIIHOHATIBHOT'O LIEHTpA, paboTHHKA
MHOTO(YHKIIMOHAJIBHOTO ~ I[EHTpa MOXEeT OBbITh HampaplieHa 1[0 M[oYTe, C
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UCIIOJIb30BaHUEM  MH(POPMALMOHHO-TEIEKOMMYHUKAIMOHHOW  cetn  «MHTepHeT»,
opuIMaNIBbHOrO caiiTa MHOTO(YHKIMOHAJIBHOTO UeHTpa, EauHoro mnoprana mubo
PecnyOnukanckoro nopraina, HHQOPMAIIMOHHOM CUCTEMBI T0CYIAEOHOTO 00KaIOBaHUS,
a TaKk)K€ MOXET OBbITh MPHUHSTA MPU JUYHOM Npueme 3asaBuTteiis. JKanoba Ha perieHus u
neictBusl (Oe3neicTBUE) OpraHu3aluii, IpelycMOTpeHHbIX 4acThio 1.1 crtatem 16
®enepanbHoro 3akoHa Ne 210-d3, a taxxke ux paOOTHUKOB MOXKET ObITh HampaBieHa
0 ToYTe, C HCMOJIb30BaHUEM HHGOPMAIIMOHHO-TEIEKOMMYHUKAMOHHON CETH
«MHTEepHeT», O(UIMANBHBIX CAUTOB A3TUX opraHusauuid, EaumHoro mnoprtana nubo
PecnyOiiMkaHCKOTO mopTajia, a TakXke MOXKET ObITh MPUHATA MNpPU JIMYHOM MpHEME
3asIBUTEIS.

5.3. Kanoba nomkHa colepKaTh:

1) HaumeHOBaHME OpraHa, MpPeJOCTaBIAIONIETO MYHUIUIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, NpPeJOCTABISIIONIEr0 MYHULUMAIBHYIO YCIyTy, JH0O
MYHUIMIAIBHOTO CIYKalllero, MHOTO(YHKIMOHAIBHOTO IIEHTPa, €ro PYKOBOJIUTENS U
(unn) paboOTHHMKA, OpraHu3aluuid, NPEeIyCMOTpEeHHBIX dacTbto 1.1 crateu 16
®denepanbpHoro 3akoHa Ne 210-d3, ux pykoBoauTesnei U (i) pabOTHUKOB, PEIICHUS U
neicTBus (6e31eiCTBUE) KOTOPBIX 00KaTyIOTCS;

2) dbamunuio, UMs, OT4eCTBO (TOCHIEHEE - MPU HAIUYUU), CBEICHHUS O MECTe
KUTENIbCTBA 3asBUTENS - (DU3UUECKOTO JIMIA JIMOO HAMMEHOBAHME, CBEJICHUS O MECTe
HAXOKJICHHS 3aABUTENS - OPUANYECKOTO JIULA, a TaKKe HOMEP (HOMepa) KOHTAKTHOTO
Tenedona, aapec (aapeca) MEKTPOHHOM MOYTH (TIPU HATUYHMK) U TIOYTOBBIM ajpec, Mo
KOTOPBIM JIOJKEH OBITh HANPABIEH OTBET 3aSBUTEIIO;

3) cBexeHus 00 OOKadyeMbIX pELICHUAX M JeHCTBuUsAX (Oe3aeiicTBUU) opraHa,
IPEAOCTABISIIOIET0  MYHULUIAIBHYIO  YCIyry, JOOJDKHOCTHOIO —JIMIIA  OprasHa,
MPEIOCTABISIONIETO0 MYHHUIIMTIAIBHYIO YCIYTY, JH00 MYHHUIIMIAIBHOTO CIIY)KaIllero,
MHOTO()YHKIIMOHAJILHOTO  IIEHTpa, pabOoTHHKAa MHOTO(QYHKIIMOHAILHOTO IICHTpA,
OpraHu3anui, NpeycMOTpeHHbIX YyacThio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-
®3, ux pabOTHHUKOB;

4) noBOIbBI, HA OCHOBAaHUU KOTOPBIX 3asBUTENIb HE COIJACEH C PEIICHUEM H
neictBueM (Oe3nelicTBUEM) OpraHa, MPEeIOCTaBISIONIETO0 MYHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, IMPeJOoCTaBIAIONIEr0 MYHUIMNAIBHYIO YCIYTy, JIHOO
MYHULIMNATBHOTO  CIIY)KaIll[ero, MHOTO(YHKIMOHAJBbHOTO  IEHTpa, pabOTHUKA
MHOTO(YHKIIMOHAIBHOTO LIEHTPA, OPTaHU3alui, PeTyCMOTPEHHBIX YacThio 1.1 cTatbu
16 ®enepanbHoro 3axkoHa Ne 210-d3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBITH
IIPEICTABIICHbl JOKYMEHTBHI (IIpM HAJIM4YMM), MOATBEPXKIAIOUIME JOBOABI 3asBUTENS,
7100 WX KOTTHH.

5.4. TloctynuBimas xano0a MOJICKHUT PETUCTPAIIUU B CPOK HE TI03HEE pabovero
JHS, CJIIETYIOIIEro 3a JHEM MOCTYIUICHMS.

5.5. Kanoba, mocTynuBmIasi B OpraH, NPeAOCTaBISIIONIMNA MYHUIUIIAIbHYIO
yCIYI'y, MHOTO()YHKIMOHAJIBHBIA LEHTP, YYPEAUTEIO MHOrO()YHKIIMOHAIBHOTO
LIEHTPa, B OpraHu3alHM, MPeayCMOTpeHHble YacThio 1.1 cratem 16 denepanbHOro
3akoHa Ne 210-®3, nubo BblIeCTOSUMNA OpradH (OpU €ro HaJu4yuu), MHOIJIEKUT
pPacCMOTPEHHIO B TEUEHME NATHAALATH PpabO4YMX JHEW CO JHS €€ PEerucTpaluH, a B
cillydae 00>KaJloBaHUs OTKa3a OpraHa, NpeJOCTABIISIIONIET0 MYHHIMIAIBHYIO YCIYTY,
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MHOTO()YHKIIMOHAJIBHOTO LIEHTPa, OpraHu3alui, MpeayCMOTPEHHBIX YacThlo 1.1 cTtaThu
16 ®enepanpHoro 3akoHa Ne 210-®3, B mpueme AOKYMEHTOB y 3asBUTENS JUOO B
UCIIPaBJICHUM JIONMYIIEHHBIX OINEYaTOK W OIHMOOK WIM B ciy4yae OO0XaJIOBaHUS
HapyUIEHUsl YCTAHOBJIEHHOIO CPOKAa TAKUX HMCIPABICHUHM - B T€UEHUE MATH pabouux
JIHEN CO JTHS €€ PETUCTPALUH.

5.6. Tlo pe3ynbTaTamMm pacCMOTPEHHUS KaJ0Obl TPUHUMAETCSI OJTHO U3 CIETYIONTUX
peLIEeHUI:

1) >xanoba yHOBIETBOpSETCS, B TOM 4HKCIE B (opMe OTMEHBI MPUHATOrO
pelIeH ], UCIPABICHUs JOMYUIEHHBIX ONEYaTOK U OMMOOK B BBIIAHHBIX B pE3yJbTaTe
OpPEOCTaBICHUS] MYHHUIMNAJIbHOW  YCIYIM JIOKYMEHTax, BO3BpaTa 3asBHUTEIIO
JIEHEXKHBIX CPEJICTB, B3MMAaHHE KOTOPHIX HE TMPEIYyCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickoit ®denepaiuy, HOPMATUBHBIMU TPABOBBIMH aKTaMHU
Pecny6nuku TaTapcTan, MyHUITUTIATBHBIMUA MPABOBBIMU aKTaMU;

2) B y/IOBJIETBOPEHUH KaJI00OBI OTKA3bIBAETCS.

He mno3nnee mHs, ciemyromiero 3a JHEM NPUHSTHS pEHICHHs, YKa3aHHOTO B
HACTOSIIEM MYHKTE, 3asBUTEJI0 B MUCbMEHHOM (opMe M MO KEIAHUIO 3asIBUTENS B
ANEKTPOHHON (opMe HampaBisieTCsi MOTUBHUPOBAHHBIM OTBET O pe3yJbTaTax
PacCMOTpEHUS KaT00BbI.

5.7. B cnywae mpusHaHuUs 3kajmoObl MOJIEKAIIEH YIOBIECTBOPEHHUIO B OTBETE
3asIBUTENIO O pe3yibTaTaX pacCMOTPEHHs >kKajnoObl Jaercs MHpopManus O JEHCTBUSX,
OCYHIECTBIIIEMBIX ~ OpPraHOM,  MPENOCTaBIAIONIMM  MYHUUUNAIBHYK  YCIYTY,
MHOTO(YHKIMOHATBHBIM [IEHTPOM JIMOO OpraHu3aluen, npeaycMoTpeHHo# yacTthio 1.1
crtatbu 16 @enepanbHoro 3axkoHa Ne 210-D3, B 1enX HE3AMEJIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIIEHUN NPHU OKAa3aHUU MYHHIIMIAIBHON YCIYTH, a TAKKE MPUHOCITCS
W3BUHEHUS 32 JOCTaBJIEHHbIE HEYJ00CTBA U YKa3bIBA€TCS MHPOpPMAIUS O JAaTbHEHIITNX
JEUCTBUSAX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3asSBUTEII0 B LEIAX MOIYYCHUS
MYHHIANAJIbHON YCIYTH.

5.8. B ciydae npuszHaHUS KaI00bl HE TMOJICKAIICH yIOBICTBOPEHUIO B OTBETE
3asIBUTENI0 O pPE3yJbTaTaX pPACCMOTPEHUS KaloObl [AalOTCSl apryMEHTUPOBAHHBIC
pa3bACHEHHUS O TPHUUYMHAX MPHUHATOTO PEIICHHs, a Takke HUH(opmaus o MopsaKe
00>KaI0BaHUSI IPUHATOTO PEIICHHUS.

5.9. B ciryuae ycTaHOBIIEHHUS B XOJI€ WIH 110 Pe3yJIbTaTaM pacCMOTPEHHS 5KaJ00bI
MPU3HAKOB COCTaBa aJMHHUCTPATUBHOIO MPABOHAPYIIECHUS WIM MPECTYIUICHUS
JOJHKHOCTHOE JIMIIO, pAaOOTHUK, Ha/leJICHHbIE TOJTHOMOYMSIMU 110 PACCMOTPEHHUIO Kajo0,
HE3aMeJIUTENbHO HANPABISIOT UMEIOIINECS MaTepUalibl B OpTraHbl IPOKYPATYPHI.
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[Ipunoxenne Ne 1

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIIYTH MO BblJaye
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, npeaoCTaBISIOUIEr0 MYHUIIMIIAIBHYIO YCIYTY)

CIIPABKA

Cenenus 00 DJICKTPOHHOHN TOITUCH

JomkuaocTtHOE nuto (PHO)

(ToAMCH YIOTHOMOYEHHOTO TOJDKHOCTHOTO JIMIIA
opraHa)
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[Ipunoxenne Ne 2

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIIYTH MO BblJaye
CIIPaBKH (BBIMUCKH)

dopma

(bnank oprana, mpe0CTaBISIOIEr0 MyHULUIIAIIBHYIO YCIYTY)

Komy:

KoHTakTHBIC JaHHBIC:

IIpencraBurens:

KonTakTHbie JaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 0TKa3e B MPEOCTABICHUN MYHHULIUIIAIBHON YCIyTH
0 BBIJIa4€ CIPaBKU (BBITUCKHU)
OT Ne

PaccmorpeB Bame 3asBieHue ot No 151
pujiaraemsie K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHoM
INPUHSITO pelIeHre 00 0TKa3e B BbIa4e
CIIPaBKHU (BBIMUCKH) IO CIAEAYIOIEMY OCHOBAHUIO:

JlononHuTenbHas nHPOpMAIs:

Ceenenus 00 DJICKTPOHHOH TOITHUCH

JommkuocTtHOE nuto (PHO)

(TOATTMCE YIIOMTHOMOYEHHOTO IOJDKHOCTHOTO JIMIIA
opraHa)
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[Ipunoxenne Ne 3
K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHULANIAJIBHOW YCIIYTH MO BbIIayde
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, IpeJOCTaBISAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIC JaHHBIC:

IIpencraBurens:

KonTakTHbie JAaHHBIC ITPCACTABUTCIIA:

PEIIEHUE
00 oTKka3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX JIJISl MPEOCTABICHUS
MYHUILIMTNIAJTIBHOM YCIIYTH MO BbIIa4€ CIIPABKU (BBIMTUCKH )
oT Ne

PaccmorpeB Bame 3asBieHue ot No 151
pujIaraemsie K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHoM
NPUHATO pelIeHne 00 OoTKa3e B
npueMe TIOKYMEHTOB, HEOOXOAMUMBIX IS MPEJOCTABICHUS MYHUIIMTIATBLHON YCIYTH 1O
BbIJIa4€ CIPABKH (BBIMUCKH) MO CIEAYIOIINM OCHOBAHUSIM

1.
2.

PazpsacHeHne npuunH OTKa3a:

JlonomHauTenbHas nHOOPMAIIHS:

Bbl BOpaBe MOBTOPHO OOpaTUTHCS B YHOJHOMOYEHHBIA OpPraH C 3asBICHUEM O
MPEAOCTABICHUHU YCIYT Y MOCJE YCTPAHEHUS YKa3aHHBIX HAPYLICHHIA.

JlaHHBIM OTKa3 MOXET ObITh OOXKaJIOBaH B JOCYACOHOM TMOPSAKE IyTeM
HaIpaBJICHUS )KAJIO0bI B YIIOJTHOMOYEHHBIN OpraH, a TakKe B CyIeOHOM MOpPSJIKE.

CBeneHus 00 37€KTPOHHOM MOATUCH

JomkuocTHOE nuto (PHO)

(moanuCh YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprana)
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[Tpunoxenne Ne 4

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHMIIMTAIBHON YCIIYTH 110 BblAaue
CIIPaBKH (BBIMTUCKH)

dopma

B

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMopraBHeHI/Iﬂ)

oT

(bamuusi, ©Ms1, OTYECTBO, IACTIOPTHBIC TAHHBIC, PETUCTPALIUIO
M0 MECTY HTEIIbCTBA, aJIPeC IEKTPOHHOU MOUTHI, TeJIeOH )

3AABJIEHUE
0 BbIJJa4€ CIPABKH (BBIMHUCKH)

[Ipoury Bac BbInath cripaBKy (BBIITUCKY)

(yKa3aTp BUJ CIIPaBKH)

K 3asBaenuto npujiararoTCs:

Pe3ynprar npenocraBieHuss MyHUIUIIAIBHON YCIYTH, POLIY ITPEIOCTABUTD:

DB naHbIi KaOuHeT [lopTana rocynapCTBEHHBIX M MYHHUIIUIATBHBIX YCIYT
Pecniy6muku Tatapcran;

D B TUYHBIA KaOMHET ENMHOTrO mopTana rocy1apCTBEHHBIX U MYHHUIIUITATIBHBIX
YCayT,

D B MHOTO(YHKITMOHAIBHOM IICHTPE MPEIOCTABICHUS TOCYAAPCTBEHHBIX WU
MYyHULHANAIBbHBIX yeiyr Pecniyonuku Tarapcran;

D B Opzane.

(mara) (moamuchk) (®.1.0.)
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[Ipunoxenne Ne 5

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIIYTH MO BblJaye
CIIPaBKH (BBIMTUCKH)

PykoBogureinto
M criomHUTENbHOIO KOMUTETA

OT:

3ASBJIEHUE
00 HCTIPaBICHUU TEXHUYECKON OITMOKU

CooOmato 06 omunodKe, JOMYIHIEHHONW MPU OKAa3aHWM MYHUIIUINAIBHON YCIyTH 1O
BbIJIaue CIPABKHU (BBITUCKH).
3anucaHo:

HpaBI/IJ'IBHBIG CBCACHUA:

[Ipomry wWcmnpaBuUTh  JONYIICHHYI0 TEXHHUYECKYID OIIMOKY W BHECTH
COOTBETCTBYIOIIME  M3MEHEHHUs] B  JIOKYMEHT,  SIBIAIOUIMHCA  pE3yJIbTaTOM
MYHULUNATBHONW YCIYTH.

[Ipunarato cnegyronme JOKYMEHTHI:

1.

2.

B cnydae npunaTtus pemieHus 00 OTKIOHEHWHW 3asBICHUS 00 MCIpaBICHUU
TEXHUYECKOU OMIMOKH MPOIITY HAPABUTh TAKOE PEIICHUE:

MOCPEICTBOM OTIPABJICHHUS dJIEKTPOHHOIO JJOKyMeHTa Ha ajapec E-mail: ;

B BHJIC 3aBEPEHHON KOMHUU Ha OYMa)KHOM HOCHUTEJIC TIOYTOBBIM OTIIPABICHUEM TI0
azapecy:

Hacrosmum nonrsepskaaro: CBEACHUS, BKIIFOUCHHBIE B 3aBJICHUE, OTHOCSIIIUECS K
MOEU JMYHOCTA W MPEICTABIIEMOMY MHOKO JIMIy, a TAaKXXE€ BHECECHHBIE MHOI HUXKE,
JOCTOBEpHBL.  JIOKyMeHTBHI  (KOIMM JIOKyMEHTOB), TMPWIOKECHHBIC K 3asBJICHHUIO,
COOTBETCTBYIOT  TpeOOBaHMSM, YCTAHOBJICHHBIM  3aKOHOJATEIILCTBOM  Poccuiickoit
®denepanuy, HA MOMEHT TPEACTABICHUS 3asBJICHUS 3TH JIOKYMEHTBI JICWCTBUTEIIBHBI W
COJZIEpPKAT JOCTOBEPHBIE CBE/ICHU.

(mara) (moamuce) (®.1.0.)
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