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Yr1BepxkaeH

nocraHoBicHueM HCIOIHUTEIHLHOTO
KOMUTETa MYHUIIUITIAJIBHOT'O
o00pasoBanusi ropo JIeHMHOTrOpCK

ot «10» centsiopst 2024r. Ne 9

AJIMUHHUCTPATUBHBIN PETIIAMEHT
NPeI0CTABICHHSI MYHUITUTIAIIBHON YCIIYTH TI0 aTTECTAIlMU YKCIIEPTOB, MPUBICKAEMBIX K
NPOBEACHUIO MEPOTIPUSATHI 10 MyHHUIIUTIATFHOMY JIECHOMY KOHTPOJITIO U B cdhepe
0J1aroycTponcTBa.

1. O0uMe monoKEeHUs
1.1. TIpenmMer peryiaupoBaHHs aJIMHHHCTPATUBHOIO pEriIaMEHTa

1.1. Hacrosiuit aIMUHUCTPATUBHBIN peraaMeHT PEOCTABIICHUS
MYHULIMNIATBHOW ycayru (nanee — PersiamMeHT) ycTaHaBIMBAE€T CTaHAAPT U TMOPAIOK
IPEAOCTABICHUSI MYHULIUNIAIBHON YCIYTH MO aTTECTALIMU IKCIIEPTOB, MPUBIIEKAEMBIX K
IPOBEJICHUIO MEPONPUATHI IO MyHUIIUTIATLHOMY KOHTPOJIIO U B cpepax:

0JIaroyCTpOWCTBa  TEPPUTOPUM  MYHHULHUIIAIBHOTO  O0pa3oBaHUsl  TOPOJ
JleHnHOrOpCK;

JIECHOTO KOHTPOJIA Ha TEPPUTOPUU MYHMIMIAIBHOTO 00pa3oBaHUA TOpOJ
JleHnHOTrOpCK.

1.2. Kareropuu 3asButenei

1.2.1. Jlunamu, WMEIOMIMMU MPABO HA TMOJYYEHHE MYHUIUMNAIBHON YCIIYTH,
ABIAIOTCS: TPaXIaHWH, HE SBISIONMNACA WHIWBUIYAIBHBIM MPEANPUHUMATEIIEM,
YUpEIUTENIEM, pPYKOBOJAUTENEM, WHBIM  JIOJDKHOCTHBIM  JIULIOM  MPEINpUSATHS,
OCYLIECTBIISIIOUIUM JIESITENbHOCTh B JICHHHOrOPCKOM MYHMIIMIIAIBHOM paiioHe (najee -
3asBUTEND).

1.2.2. C 3asgBneHueM BmOpaBe OOpaTUTHCS TPEICTABUTENHh  3asIBUTEIS,
JEUCTBYIONIMN HAa OCHOBAaHWU JOKYMEHTA, yIOCTOBEPSIONIETO €ro MOJHOMOYUs, JIHOO
3aKOHHBIA MPECTAaBUTEINb (DU3NYECKOTO JInIIa (anee — MpeJICTAaBUTEIb 3asIBUTETIS ).

1.3. [lopsinok nHGOPMUPOBAHUS O MPEAOCTABICHUH MYHUIIUIIATIBHON YCIyTU

1.3.1. Huadopmammsi o mOpsAKe MPEAOCTABICHUS MYHUIUMIATBLHON YCIyTH
pa3MenaeTcs:



1) Ha WHPOPMANMOHHBIX CTEHAAX, COACPKANUX BHU3YAIbHYID M TEKCTOBYIO
uHQOpPMAIIMI0O O MYHHUIUMIAIBHOH yCIyre, pacloNOKEHHBIX B  TOMEIICHHUSIX
MHOTO() YHKITHOHATBHBIX IIEHTPOB IIPEIOCTABICHUS roCyJIapCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT.

2) Ha odunuaibHOM caiTte JIEHMHOrOpCKOro MYHHIIMIIAJIBHOTO pailoHa B
HH(OPMAITMOHHO-TEIICKOMMYHHKAITHOHHON CeTH «HTEpHET» (
https://leninogorsk.tatarstan.ru/ );

3) ma IlopTasie TOCYZapCTBEHHBIX M MYHHUIMIAIBHBIX yCIyr PecmyOnukm
Tartapcran (https://uslugi.tatarstan.ru) (manee — PecmyOnukanckuii mopran);

4) na EnuHOM mopTasie TOCYAapCTBEHHBIX U MYHHMITUIATBHBIX YCIyT ((hYHKITHI)
(https:// www.gosuslugi.ru) (nanee — Equnsiit noprain);

5) B rocymapcTBeHHOW WH(OPMAIMOHHON cHucTeMe «PeecTp rocymapcTBEHHBIX H
MyHHUIIMNANBHBIX yeuyr Pecniyonuku Tatapcran» (http:/frgu.tatar.ru) (nanee — Peectp
rOCYJAapCTBEHHBIX U MYHUIIUITAJIBHBIX YCITYT).

1.3.2. KoHCynbTHpOBaHKE 11O BOIIPOCAM IPEAOCTABIICHHUS MYHHUITUTIATBHOW YCITYyTH
OCYIIECTBIISIETCS

1) B MHOTOQYHKIIMOHAIBHBIX IICHTPAX IMPEIOCTABICHUS TOCYJIapCTBCHHBIX M
MYHHITUTIATBHBIX YCJIYT TIPH YCTHOM OOpaIeHUH - JIMYHO WIIH 10 TeIehOoHYy;

2) B u"TepakTuBHOM (hopme Ennnoro, PecniyOimkanckoro noprana;

3) B opean, ynoaHomoueHHblil Ha nposedeHue MyHUYUnaIbHo20 KoHmpoasa (naiee —
Opran):

IpU YCTHOM OOpalleHuu - JIMYHO WIH 10 TeJaedoHy;

IpU MUCBMEHHOM (B TOM 4HUCIe B opMe SIEKTPOHHOTO JOKYMEHTA) OOpalieHuu —
Ha OYMa)KHOM HOCHTEJIE 110 TTOYTE, B 3JIEKTPOHHOUN (pOpMeE IO AIEKTPOHHOM MOYTE.

1.3.3. Hudopmanus vHa Equnom nopraine, PecrryOnrkaHCKoM mopTajie o MopsaKe
U CpOKax TMpeJOCTaBICHUS MYHUIMIIAIBLHON YCIYyrM Ha OCHOBAaHHMHM CBEJICHUH,
comepkammxca B PeecTtpe  rocynapCTBEHHBIX W MYHULMNAIBHBIX  YCIVT,
IPEIOCTABIISETCS 3asBUTEINI0 OECTIIaTHO.

Hoctyn k uHGOpMAIMK O CPOKaX U MOPSAKE MPEIOCTABICHHUS MYHHUIUNATBLHON
YCIYTH OCYIIECTBISACTCS 0€3 BBHIMOJHCHUS 3asIBUTEIIEM KaKUX-IHOO TpeOOBaHUM, B TOM
guciie 0e3 HCIOIb30BaHUs MPOTPAMMHOTO O0OECIeUeHHs, YCTaHOBKAa KOTOPOTO Ha
TEXHUYECKHUE CPENICTBA 3asBUTENST TPeOyeT 3aKIIOUYCHHs JTUIEH3MOHHOTO WM HHOTO
COTJIAIICHUS ¢ TPaBOOOIagaTeIeM MPOTPAMMHOT0 00€CTICUCHHSI, TPETYCMATPUBAIOIIETO
B3MMaHUe MJIATHI, PETUCTPAIIAIO WM aBTOPU3AILIUIO 3asBUTEIIS WIHM IIPEIOCTABICHUE UM
MIEPCOHAIIBHBIX IAHHBIX.

1.3.4. Tlpu oOpaieHnu 3asBUTENS JIMYHO WIM MO TeleQOHYy B COOTBETCTBUU C
MOCTYMHUBIINM O0palIeHUEM TPEIOCTABIACTCS HHPOPMAITHS:

1) 0 MecCTe HaXOXIEHUS MHOTO(YHKIIMOHAIBHOTO IEHTpPA MPEIOCTaBICHUS
roCyJapCTBEHHbIX W MYHUUHNAIbHBIX yciuyr, OpraHa (aapec, rpauk padOThI,
CIIPaBOYHBIE TEIEPOHBI);
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2) 0 MOPSJIKE TPEAOCTABICHUSI MYHUIIUTTAIIBHON YCIYTH, O CIIOCO0axX U CPOKax
MOJIauM 3asIBJIICHUM;
3) O KaTEeropusxX TpaxdaH, KOTOPBIM IPEAOCTABISIETCS MYHHULMIAIbHAS

yCJyra; O HOPMATHUBHBIX IPABOBBIX AKTaX, PETrYIUPYIOIIUX BOIPOCHl IIPEIOCTABICHUS
MYHUILUNAIBHOU YCIIYTH;

4) 0 TepeyHe JIOKYMEHTOB, HEOOXOIUMBIX [JII PAaCCMOTPEHHUS 3asiBICHUS O
MPEe0CTaBICHUN MYHUITUIIAIBHOM YCIYTH, O CPOKaX MpUeMa U PErUCTpalliu 3asiBICHUS;

5) 0 XO7Ie TPEOCTaBICHHS MYHULIUTIATBHON YCIYTH,

6) 0 MECTe pa3MelleHUs Ha OPUIHAIBLHOM caiiTe HHGOpMAILMK 0 BOIIpOcam
PEIOCTABICHUSI MyHUIIUTTAIBLHON YCIIyTH;

7) 0 TIOpSiIKE 00KaJToBaHUS NEUCTBUM WU O€31eUCTBUS JOJKHOCTHBIX JIMIY
Oprana.

[To mnucbMEHHOMY OOpAIICHWI0 COTPYJHHUKH OTJAENa, OTBETCTBEHHOTO 3a
NIPEI0CTaBICHUE MYHHUIIMTIIATBHOM YCITYTH, TIOJPOOHO B TUCEMEHHON (POpMeE pa3bsICHSIIOT
3asIBUTEIIIO TIOPSJIOK TIPEIOCTABIICHHUSI MYHUIIUITAIBHON YCIIYTH U BOTIPOCHI, YKa3aHHBIC
B HACTOSIIEM TyHKTE a/IMUHUCTPATHBHOTO PETJIAMEHTA, U B TCUCHUE TPEX PaOOUUX JTHCH
CO JHS pETUCTpaliy OOpallcHUs HAIpaBISIOT OTBET 3asgBUTEI0. OTBETHI NAOTCS Ha
s3bIKe OOpameHus. B ciydae HEBO3MOXXHOCTH JIaTh OTBET Ha SI3bIKE OOpaICHHUS
UCIIOJIB3YIOTCS TOCYapCTBEHHBIE sA3bIKK PecryOnnku TaTapcraH.

1.3.5. Uudopmanuss mo BompocaMm MNpPeNOCTaBICHUS MYHHUIUIAIBHON YCIyTH
pa3Menaerca Ha opuIMaIBLHOM caifTe JICHHHOrOpCKOTO MYHUIIMIIAIBHOTO paiioHa U Ha
UHGOPMAIMOHHBIX CTEHaX B MoMeleHussx Oprana g paboThl ¢ 3asIBUTEIISIMU.

Nudopmanusa Ha rocyaapcTBeHHBIX si3bikax Pecnyonuku TaTtaperan, pazMmenaemast
Ha WH(OPMAIMOHHBIX CTEHJIaX U Ha OQUIMATBHOM CalTe MYHUIMIIAJBHOTO pailoHa B
UH(GOPMAITMOHHO-TEIEKOMMYHUKAITMOHHON ceTu «/HTepHeT», BKIIOYAET CBEICHUS O
MYHUIUIIAIBHOM yCiIyTre, coAepxkaliuecs B nynkrax 2.1,2.3,2.4,2.5,2.7,2.9,2.10,2.11,
5.1 afMMUHHUCTPATUBHOTO periaMeHTa, HPOPMAIUIO O MECTE HaXOXKICHHUSI, CIIPABOYHBIX
TtenegoHax, BpemeHHM paboTel Oprana, o rpaduke mnpuema 3asBICHUA Ha
NPEIOCTaBICHUE MYHUIIUTIAIbHON YCIIYTH.

1.4. HopmaTuBHBIE TPABOBBIE AKTHI, PETYJIUPYIOIIUE NPEIOCTABICHUE
MYHULUIIAIBHON YCIIYTH

1.4.1. IlepeyeHb HOPMATUBHBIX IPABOBBIX AKTOB, PETYIUPYIOLIUX MPEAOCTABICHHE
MYHULIMTATBHON YCIYyTU (C YKa3aHUEM PEKBU3MTOB HOPMATHBHBIX MPABOBBIX AKTOB U
MCTOYHUKOB WX OQUIMAIBHOTO OMYyOJMKOBaHUA), pa3MmenieH Ha EguHom moprane, B
Peectpe TOCYmapCTBEHHBIX M MYHHUIIMNAIBHBIX YCIYr, Ha OQUIMAIBHOM CaiTe
MYHUITUTIATFHOTO  pailoHa B HMH(DOPMAIMOHHO-TEICKOMMYHUKAIIMOHHOW  CETH
«uTepHeT”.

1.4.2. TexcT aaIMHUHHUCTPATUBHOIO pETJIAMEHTAa B JICHUCTBYIOLIEH pEIaKIUU
MOJICKUT pa3MelieHuto Ha Eaunom mnoprane, B PeecTpe rocynapcTBEHHbIX U
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MYHUUUINAIBHBIX YCIYr, Ha OQUUUAIBHOM CaiTe MYHHULMIAIBHOIO paiioHa B
MH(OPMAIMOHHO-TEIEKOMMYHHKAIMOHHOM ceTu «HTepHeT».

1.5. TepMUHBI, UCTIOJB3YEMbIC B aIMUHUCTPATUBHOM PETJIAMEHTE, U UX
OTIpEICIICHUS

1.5.1. B aiMMHUCTPAaTUBHOM DPETIAMEHTE UCHOJIB3YIOTCS CIEAYIONIME TEPMHUHBI U

OIIPENEIICHUA
ylajleHHoe paboyee MEeCTO MHOTO(QYHKIHMOHAJIBHOTO ILEHTpa MperoCTaBIICHUS
rOCyJAapCTBEHHBIX ¥ MYHULMIAIBHBIX YCIYT — TEPPUTOPHAIBHO 000CO0IEHHOE

CTPYKTYpHOE nojipasaenenue (opuc) MHOTOPYHKIIMOHATBLHOTO IIEHTPA MPEIOCTABICHUS
rOCYy/IapCTBEHHBIX M MYHUIIMTAIBHBIX YCIYT, CO3JIaHHOE B TOPOJCKOM (CEIHCKOM)
NOCeJICHINN MYHUIIMIIATFHOTO pailOHa UK B TOPOJCKOM OKkpyre Pecny6nmku TaTapcran
B COOTBETCTBUM ¢ myHKTOM 34 IlpaBun  opraHm3anmuu  JesSTEIHHOCTH
MHOTO() YHKITHOHAJIBHBIX IIECHTPOB IIPEI0CTaBICHUS rOCyJIapCTBEHHBIX u
MYHHITUTIATBHBIX YCIYT, YTBEPKICHHBIX MTocTaHOoBIcHUEM [IpaBuTenbeTBa Poccuiickoit
®enepanun ot 22 nekadbpsa 2012 r. Ne 1376 «O6 yrepxknenuu IlpaBun opranuzanuu
AESTEIbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYJaPCTBCHHBIX H
MYHHITUTIATBHBIX YCITYT;

TEXHUYecKass omwuOka - omwubOka (Omucka, orneyaTka, TIpaMMmaTH4ecKas WIIu
apupmMeTndeckas omuOka Jmbo TmMoaoOHas omubka), JOMYyIICHHAas OpraHoM,
NPEIOCTABISIONIMM MYHUIIMNIATIBHYIO YCIYry, M TpHUBEAIIas K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JOKYMEHT (pe3ybTaT MyHULIUNIAIbHON YCIyTH), CBEACHUSM B
JOKYMEHTaX, Ha OCHOBAaHUU KOTOPBHIX BHOCHIIUCH CBEICHMUS;

Enunas cucrema wuaeHTHduUKanuu W ayTeHTHUKAIMK B HUHPPACTPYKTYPE,
o0ecrieunBaromiei UH()OPMAIMOHHO-TEXHOIOTUUECKOE B3aMMO/JICHCTBUE
UH(GOPMAITMOHHBIX CHCTEM, UCIOIb3YEMbIX ISl MPEJOCTABICHUS TOCY/IapCTBEHHBIX U
MYHHUIIUTIATBHBIX YCIYT B 3JekTpoHHOU Qopme ( manee — ECHUA) — denepanbhas
rocyaapcTBeHHas MH()OpMALMOHHAs CHCTeMa, 00ECIICUNBAIOIIAs CAHKIIMOHUPOBAHHBIH
JOCTYT Y9aCTHUKOB MH(POPMAIIMOHHOTO B3aUMOJICHCTBUS B CUCTEME UICHTU(DUKAINY U
ayTeHTHQUKANMK K  WHPOpMAIMH,  COAEpKaledcs B  TOCYAapCTBEHHBIX
MH()OPMAIMOHHBIX CUCTEMAaX U MHBIX HHPOPMAIIMOHHBIX CHCTEMAX;

M®I] - TNocymapcTBeHHOE OIOKETHOE YyupexaeHue «MHOropyHKIIMOHATbHBIN
IEHTP MPEIOCTaBICHUS TOCYJAPCTBEHHBIX M MYHHUIMMAIBHBIX ycnyr B PecmyOnuke

Tartapcrany;
AUC MO®I] - ABTOMAaTU3UPOBAHHAS nH(OpMaIIMOHHAS CHUCTEMA
MHOTO()YHKITHOHATBHBIX LIEHTPOB MPEIOCTABICHUS rOCyJAapCTBEHHBIX 51

MYHUITUTIATBHBIX yeayT Pecrybmmku TatapcraH.

1.5.2. B aAMHUHUCTPATUBHOM pErJaMEHTE IOJ 3asABJICHUEM O MPEAOCTABICHUU
MYHULIMTATBHON YCIyTH (fajee - 3asiBI€HHE) MOHUMAETCS 3alpoc O MPEIOCTABICHUU
MYHHUUNAIbHOW YCIYTH, IOJAaHHBIA B COOTBETCTBUM C IIYHKTOM 3 cTaTbu 2



®enepanpHoro 3akoHa ot 27 wurong 2010 roma Ne 210-@3 «OO0 opraHuzanuu

MIPEIOCTABICHHS TOCYAAPCTBEHHBIX M MYHHUITUTIATBHBIX YCIyT» (manee — denepaabHbIi
3akoH Ne 210-D3).



2. CraHmapT npeaocTaBiIeHUsI MyHALIMIIAIBHON yCIIyTH
2.1. HaumeHOBaHHE MYHMIUIIAJIBHON YCIYTH

ATTecTanusi SKCIEpPTOB, MNPUBICKAEMBIX K TMPOBEACHUIO MEPONPUITUN MO
MYHUIUTIAIBHOMY KOHTPOJTIO.

2.2. HanMeHOBaHUE UCTIOTHUTEILHO-PACIOPSAUTEILHOTO OpTraHa MECTHOTO
caMOyIpaBJeHUs, HEMOCPEACTBEHHO MPEOCTABIISIIONIET0 MYHUIIUTAIBHYIO YCIYTY

OpraH, yYNOJMHOMOYEHHBIH HA TNPOBEJECHHE  MYHULHUIAIBHOTO KOHTPOJIS —
HcnonHuTenbHbI KOMUTET MYHULIMIIAIBHOTO 00pa3oBaHus ropoj JIeHMHOropck (nanee
— OpraH)

2.3. Onucanue pe3ysabTaTa NPeJOCTABICHUS MyHUIIUTTAIbHON YCIyTH

2.3.1. Pe3ynabTaToM mpeaoCTaBICHUS MYHUITUTIATBHON YCIIYTH SIBIISCTCS:

1) mpuka3 (pacnopsbkeHue) 00 aTTeCTallMM 3asiBUTENsI, €CIM MO pe3yjbTaTam
KBATM(UKAIMOHHOTO HK3aMEHA TMPHUHATO PEIICHHE O €ro COOTBETCTBUM KPUTEPUSIM
arrectaiuu (npusioxxenue Nel);

2) mpuka3 (pacmnopsikeHHE) 00 OTKa3e B aTTeCTallid 3asBUTENs, €CJIHU IO
pe3ynbTataM KBaJu(UKAIIMOHHOTO SK3aMEHa MPUHATO PElIeHHE O €ro HeCOOTBETCTBUU
KPUTEPUSIM aTTECTAIIUH JTHOO0 CIIH 3asIBUTENb Ha KBAIM(PUKAIIMOHHBIN IK3aMEeH HE SIBHIICS
(mpunoxenue No2);

2.3.2. PesynpTaT mnpenocTaBiICHUs MYHUUMNAIBLHOW YCIYTHM HaIpaBsSeTCA
3asiBUTENI0 B (QopMe DJIEKTPOHHOTO JIOKYMEHTa, TMOAMMCAHHOTO  YCHUJICHHOM
KBAJIM(DUIIMPOBAHHOMN SJIEKTPOHHOU MOJMUCHIO YIIOJIHOMOUYEHHOTO JOHKHOCTHOTO JIUIIA
Oprana, B cootBeTcTBUU ¢ DeepanbHbiM 3akoHOoM 0T 6 arpenst 2011 roma Ne 63-D3 «O6
ANEKTPOHHON moamucu» (nanee — denepanbHbiii 3akoH No 63-D3) B nMUuHBIN KaOUHET
Enunoro moptan. B cny4yae HampaBiieHus 3asBIIEHUS MOCpencTBOM PecmyOnukaHCKOTO
nopTajia pe3yjabTaT NPeJOCTaBICHUS MYHHUIIMIIAIBHON YCIYI HampaBisieTCsl B JIMYHbBIN
kabunet PecmyOimMkaHCKOTro moprana.

2.3.3. Tlo BeIOOpY 3asiBUTENS PE3yIbTAT MPEAOCTABICHUS MYHUITUTIATLHON YCIYTH
Bbmaetcst B Oprane unu B MOI[ B dopme sK3emIunsipa 3JIEKTPOHHOTO JTOKYMEHTA,
pacreyaTaHHOro Ha OyMa)XXHOM HOCHUTEJE, 3aBEPEHHOr0 IeYaTbl0 U MOAMNHUCHIO
COOTBETCTBEHHO YIOJIHOMOYEHHOT'0 JI0JXKHOCTHOTO Jiniia Oprana uiu padotauka MOLI.

2.3.4. 3asBUTENb BIpaBe MOJYUYUTh PE3YIbTAT MPEAOCTABICHUS MYHHUIIUNAIbHON
yciyru B (opMe 3JIEKTPOHHOTO JOKYMEHTa B TEUEHHE CpOKa JEWUCTBUSl pe3yjbTara
MPEAOCTABICHUS MYHUIIUTIATBHON yCIIYTH.



2.4. Cpok NpeoCTaBICHHUs] MyHULIMITAIBHOM YCIIYTH, B TOM YHCJIE C YYETOM
HE00XOIUMOCTH 0OpalIeHUs] B OpraHU3allK, YYaCTBYIOIIHNE B IPEIOCTABICHUH
MYHUIMIAIBHON YCIYTH, CPOK IPUOCTAHOBIICHUS IPEAOCTABIECHUS MYHULUITIAIbHOM
YCIIyTHU B Clly4ae, €CJIM BO3MO>KHOCTb IPUOCTAHOBJIEHHUS IIPENYCMOTPEHA
3akoHOJaTeNnbcTBOM Poccuiickoit denepanuu, cpok Bel1ayu (HApPaBICHUS)
JOKYMEHTOB, SBJISIOIIMXCS PE3YIbTATOM MPEAOCTABICHUS MYHULIUIIATIBHON YCIYTH

2.4.1. Pemenue o 1omycke, 0TKa3e B JOMYCKE K MPOBEACHUIO KBATM(DUKATUOHHOTO
sK3ameHa — 9 pabounx AHEH co JHS MOCTYIJICHUS 3asiBICHUS.

JlaTa npoBeieHUs] KBATM(PUKAIIMOHHOTO IK3aMEHa YCTaHABIMBAETCA HE Mo3Hee 3
MECSLIEB CO AHS MOJyYEHHUs 3asBJICHUS 00 aTTeCTaluu.

BHecenue cBeneHuii 00 arTecTaluu SKCIEpPTa B PEECTp — OJUH JAE€Hb CO JHS
NOCTYIUICHUS TIpHKa3a (pacnopsiKeHus) 00 aTTecTalku.

ATTecTanusi mpoBOJUTCS MO O0JACTSIM KCIEPTH3 B CPOK, HE mpeBblarouuii 60
pabouux JHEH, B OTHOILIEHWU Tpa)xJaH, HE SBISAIOMIUXCS WHAUBUAYAJIbHBIMU
IpeINPUHUMATEISIMY, JUTsl TOATBEPKACHUS HATMYKS Y HUX CIICHUATbHBIX 3HAHUH, OTBITA
B COOTBETCTBYIOIIEH chepe HAyKH, TEXHUKH U XO35ICTBEHHOM IESITEIBHOCTH B IEJIAX UX
NPUBJICYEHUSI KOHTPOJIbHBIMU (HAI30PHBIMHU) OPTaHAMH K OCYIIECTBICHHUIO IKCIIEPTHU3HI.

2.4.2. llpnocraHoBieHUE CpOKa MPEAOCTABICHUS MYHHUIMNAIBHOW YCIyTH HE
IPElyCMOTPEHO.

2.4.3. HampaBieHue DOKyMEHTa, SIBIAIOIIETOCS PE3yJIbTaTOM IPEIOCTaBICHUS
MYHHUIIUMAIBHOW  ycIyru B (opMe  DJIEKTPOHHOTO  JIOKYMEHTa,  3asiBUTENIO
OCYIIECTBIISIETCSI B JIeHb O(DOpPMIICHHS M pETUCTpAllMU pe3yjibTaTa MPeAoCTaBIICHUS
MYHUIIMTIATIBHON YCIYTH.

2.4.4. Cpok JeicTBHS aTTeCTAllMM HE MOXKET OBITh MEHEe S5 JIET, 32 UCKIIIOUCHHEM
CIIy4aes:

1) mpu KOTOPBIX aTTECTAIUS YCTAHABIMBAETCS HA CPOK IIPOBEICHUS KOHTPOIBLHOTO
(Hag3opHOTrO) MeponpusITHs (OTHOKpaTHAs aTTecTanus) (Mpu HEOOXOIUMOCTH);

2) mpu KOTOPBIX arTecTalus HMeeT OeccpouyHbli XapakTep (OeccpodHas
aTTectanus (Mpyu He0OXOAUMOCTH ).

2.5. HcuepnbIBaromiuii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUH C
3aKOHOJATEJIbHBIMHU WJIM UHBIMHU HOPMATUBHBIMU MPABOBBIMH aKTaMH IS
MPEIOCTABJICHUS MYHUIIUITAIIBHOW YCIIYTH, a TAKXKE YCIYT, KOTOPBIE SABISIOTCS
HEOOXOIUMBIMU U 0053aTSIIFHBIMU ISl TIPEIOCTABICHUS MYHUIIUITAIBHBIX YCIIYT,
MOIC)KAIIHUX MPEACTABICHUIO 3asBUTEIIEM, CTIOCOOBI UX IMOJTYyUYCHHS 3asIBUTEIIEM, B TOM
YHUCJIe B DJICKTPOHHOU opme, MOPSAI0K UX MPEACTABICHUS

25.1. lns monmydeHWs MYHHIMMAIBHOW YCIYTH 3asBUTEIb MPEICTABISICT
CIENYIOIINE TOKYMEHTHI:
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1) TOKyMEHT, yJIOCTOBEPSIONINI JIMYHOCTh (HE TpeOyeTcs B cliydae oOpalieHus
nocpeactBom Exunoro, Pecnny6nukanckoro noprania);

2) TOKYMEHT, YOCTOBEPSIOIINI MOJTHOMOYUS MPECTABUTEIIS 3aIBUTEIS;

3) 3asBiieHMe 00 arrecTanuu MO (GOpMe, YCTAHOBJICHHOH OpPraHOM KOHTPOJIS
(Haazopa), B KOTOPOM YKa3bIBAOTCS:

dbamuusi, UMs1 1 OTYECTBO (€CJIM UMEETCS ) 3asIBUTEIIA;

aZipec MecTa KUTEJIbCTBA 3asBUTEIS;

JAHHBIE JJOKYMEHTA, YI0CTOBEPSIONIEr0 JIUUYHOCTD 3asBUTEIIA;

HOMeEp TenedoHa U aJIpec JIEKTPOHHOU MOYTHI (€CI UMEETCA) 3asiBUTENS;

UJCHTU(DUKAIIMOHHBIA HOMEP HAJIOTOIIATEIbINKA 3asiBUTEIIS;

00J1acTh AKCHEPTHU3bI, 3asiBisieMas B COOTBETCTBUU C YTBEPKIACHHBIM OpPraHOM
KOHTpOJIsI (Haa30pa) MEpPEeUYHEeM BHUAOB AKCIEPTHU3, JJIsI MPOBEACHUSI KOTOPBIX OpPraHy
KOHTpOJISI (Ha/130pa) TpeOyeTcsl MpUBICYEHUE SKCIIEPTOB;

BUJI MyHULIUITAIIBHOTO KOHTPOJIS;

3asiBIeHHE MPEOCTABIIACTCS:

B (popMe nokymeHTa Ha OymaxHOM Hocutene (npuioxkenue Ne 4 K HacTOAIMIEMY
aIMAHUCTPATUBHOMY PETJIaMEHTY);

B AJICKTPOHHOU (hopMe (3amoJIHSAETCS MOCPEACTBOM BHECEHHS] COOTBETCTBYIOIIUX
CBCJICHHIM B DJEKTPOHHYIO (OpMY 3asBJIICHHS), TIOJNMCAHHOE B COOTBETCTBUHM C
TpeOoBaHUAMH TyHKTa 2.5.3 aJMUHUCTPATUBHOTO pErjlaMeHTa, IpU OOpalleHun
nocpenctBom Enunoro, PecnybnnkaHnckoro noprana;

4) xonuu JOKYMEHTOB, MOATBEPKIAIOIINX COOTBETCTBHE KPUTEPHUSIM aTTeCTalluU
AKCHEPTOB, MPEAYCMOTPEHHBIM NMYHKTOM 4 IlpaBui, yTBEp»KIEHHBIX MOCTAHOBJIEHUEM
ITpaButenbctBa P® ot 10.07.2014 Ne636, ¢ ydyeToM mepedHsi BHUIOB AKCIEPTHU3, IS
IPOBEJICHUSI KOTOPBIX OPTaHy KOHTPOJIS TpeOyeTcsl MpUBJICUEHUE IKCIIEPTOB.

2.5.2. 3asmieHue W MpuiaraeMple JOKYMEHTbI MOTYT OBITh IPEJICTaBICHBI
(HampaBIieHbI) 3asBUTETIEM OJTHUM M3 CJIEIYIOIINX CITOCOOOB:

1) gepe3 M®DI] Ha OyMaXHBIX HOCHUTENIIX M B BHJIE DJEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPeOOBAHUSAM ITyHKTa 2.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA;

2) nocpencteoM Exmnoro, PecyOnmkanckoro mopTraia B 3J1€KTPOHHOUN GopMme;

3) B Oprad JMYHO WU MOCPEJACTBOM TMOYTOBOM CBA3U HA OYMa)KHOM HOCHTEIIC.
3asBiIeHUE W MpUIaraéMble JOKYMEHTHI, MPU HAMNPABICHUU IOCPEIACTBOM IOYTOBOMU
CBSI3U, 3aBEPSIOTCS B YCTAHOBJIEHHOM TMOPSIIKE.

2.5.3. 3agBieHue npu HarpapieHHH nocpeactsoM EnunHoro, PecnybinkaHcKoro
MopTalia MoJAMKUCHIBAETCS TPOCTOU PIEKTPOHHON MOAIMUCHIO 3asIBUTETIS.

J171s1 mosty4eHus: MPOCTOM 3JIEKTPOHHOM MOJMUCH 3aIBUTENI0 HEOOXOIUMO MPOUTH
npouenypy peructpanuu (ayreHTudukanun) B ECUA, a Taxke MoATBEPIUTHh YIETHYIO
3aMuCh.

DONEKTPOHHBIA JTOKYMEHT (RJIEKTPOHHBI 00pa3 JOKyMEHTa), YKa3aHHBIA B
MOAIYHKTE 2 MyHKTa 2.5.1 aJIMUHHUCTPATUBHOIO PErJIaMEHTa, 3aBEPAECTCS YCUIEHHOU



KBATU(UIIMPOBAHHON MOAMUCKHIO JIUI], YIOJHOMOYEHHBIX Ha CO3[aHHE W TOAMHCAHUE
TaKuX JIOKYMEHTOB, B TOM YHCJIE HOTApUYCaMHU.

DONEeKTPOHHbBIE IOKYMEHTHI (3JEKTPOHHBIE 00pa3bl IOKYMEHTOB), MpUilaraéMble K
3asIBJICHUIO, B TOM YHMCJIC JJOBEPEHHOCTH, HAMPaBIAIOTCS B BUe (aiiinoB B popmarax pdf,
1Y, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Oonee 50 MoOaiiT.

KauecTBO mpenocTaBisieMbIX 3JIEKTPOHHBIX JIOKYMEHTOB (3JEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JOJDKHO MO3BOJSTH B IMOJTHOM OOBEME MPOYMUTATh TEKCT JOKYMEHTa U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemiaeTcst TpeOOBATh OT 3asBUTEIIS:

1) mpeacTaBieHus TOKYMEHTOB U MH(OpMAIUU WIM OCYIIECTBICHUS JEHCTBUH,
NpeACTaBICHUE WIM OCYIIECTBICHUE KOTOPHIX HE NPEAYCMOTPEHO HOPMATUBHBIMU
NPaBOBBIMU aKTaMH, PETYJHUPYIOIMIMMH OTHOIIEHHWS, BO3HUKAIOIIME B CBSI3H C
IPEIOCTABICHUEM MYHULIUTIATBHON YCIYTH;

2) OCyIECTBJICHUSI JCHCTBUM, B TOM YHUCJIE COTJIACOBAaHUM, HEOOXOIUMBIX ISt
MOJIYYEHUST MYHUIMMAIBHOM YCIYyTM W CBA3aHHBIX ¢ oOOpalleHueM B HHBIC
rOCYJapCTBEHHBIC OpraHbl, OpPraHbl MECTHOTO CaMOYIpPAaBJICHUS, OpraHU3alluu, 3a
UCKIIFOUCHUEM TIOJYyYCHHS YCIYr U TIOJYyYeHUs JIOKYMEHTOB U HWHQopMaIuu,
MIPEIOCTABISIEMBIX B PE3YJIbTaTe MPEIOCTABICHUS TAKUX YCIYT, BKIFOUEHHBIX B IEPEYHU,
ykazaHHble B 4yacTu 1 crateu 9 denepanbHoro 3akoHa Ne 210-D3 (HEOOXOIUMBIX H
00s3aTENbHBIX YCIYT);

3) nmnpencraBieHUS JOKYMEHTOB U HH(OpMAIMH, OTCYTCTBHE U  (WUJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJWCh NPH NMEPBOHAYAJIBbHOM OTKAa3€ B IpHEME
JOKYMEHTOB, HEOOXOJUMBIX JIs TPEIOCTABICHUS MYHHUIIMNAIBHOW YCIyTH, JUOO B
IPEAOCTABICHUN MYHULIUNIAIIBHOW YCIYTH, 33 UCKIIFOYEHUEM CIIEAYIOLUX CIyYaeB:

a) u3MEHeHHWe TpeOOBaHMH HOPMATHUBHBIX TPABOBBIX AaKTOB, KACAIOIIUXCS
PEAOCTABICHUS MYHULIMTNIATHOM YCIIYTH, [IOCJIE TEPBOHAYAIBHOM MTOAAYH 3asIBJICHUS O
PEAOCTABICHUN MYHULIUIIAIBHOW YCIIYTH;

0) Hamu4Kre OMMOOK B 3asBJICHUH O MPEAOCTABICHUU MYHHUIIUTIATHHOW YCIYTH U
NOKYMEHTaX, MOAAHHBIX 3asBHUTEIIEM IIOCJIE€ NEPBOHAYAIBHOIO OTKa3a B IpPUEME
JIOKYMEHTOB, HEOOXOIUMBIX I TPEIOCTABICHUS MYHHUIIUIAIBHOW YCIyTH, JUOO0 B
MPEAOCTABICHUY MYHUIUIIAIBHOW YCIIYT'M U HE BKIIIOUEHHBIX B MPEJICTABICHHBIN paHee
KOMILJIEKT JOKYMEHTOB;

B) UCTEUYCHHE CPOKA JICUCTBHS JOKYMEHTOB WM M3MEHEHUE WH(GOPMAIMHU TIOCIIe
MEPBOHAYATFHOTO OTKa3a B MpHEME TOKYMEHTOB, HEOOXOAMMBIX JJISl MPEJOCTABICHUS
MYHULIUNAIBHOW YCIYyTH, MO0 B MPEAOCTABIECHUHA MYHUIIMNIATLHON YCIIYTH;

I) BBISIBJICHHE JOKYMEHTAIbHO TMOATBEpXKIAEHHOrO (akTa  (TPU3HAKOB)
OIMMOOYHOTO WM TPOTUBONPABHOTO AEeHCTBHUS (0€3ACHCTBHS) JOHKHOCTHOTO JIHIIA
Oprana, pabornuka MOILI, npu nepBoHayadbHOM OTKa3e B MpPUEME JIOKYMEHTOB,
HEOOXOIUMBIX JIJISl TIPEIOCTABICHUS MYHUIIMITAIGHON YCIyTH, JTUOO B MPEIOCTABICHHUH
MYHULIAMAIBHOM YCIIYTH, O YEM B MMCbMEHHOM BUJIE 3a MOJMUCHIO pyKoBoauTest Oprana
IpU MEPBOHAYAIIBHOM OTKa3e B MpHUEME JIOKYMEHTOB, HEOOXOJUMBIX IS
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MIPEAOCTABICHUS MYHMIMIIAJBHOM YCIYTH, YBEIOMIIAIETCS 3asBUTENb, a TaKKe
MPUHOCATCS U3BUHEHHUS 3a JOCTaBIEHHbIE HEY00CTBA;

4) mnpenocraBieHHss Ha OyMaXHOM HOCHUTENE JIOKYMEHTOB MU HH(pOpPMAIHH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIN 3aBEPEHBbI B COOTBETCTBUU C ITYHKTOM 7.2
yactu 1 crareu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOUCHUEM CIIY4YaeB, €CIU
HAaHECEHHWE OTMETOK Ha TaKU€ JOKYMEHTHI JHOO0 UX U3bATHE SABISIETCS HEOOXOAUMBIM
YCIIOBUEM MPEIOCTABICHUS TOCYAAPCTBEHHONW WJIM MYHHULIMIAIBHOM YCIYyTH, U HHBIX
CJIy4aeB, YCTAHOBJIEHHBIX (heiepaibHbIMU 3aKOHAMM.

2.5.5. Ilepeuenb obnacTeil 3KCNEPTU3 U COOTBETCTBYIOIIUX UM BHUJIOB HKCIIEPTH3,
JUIsL TIPOBEACHHUS KOTOPBIX OpraHy KOHTpOJISI TpeOyeTcs NpHUBICUEHUE HKCIEPTOB,
YTBEPKIAETCS OTJEIbHBIM HOPMATHBHBIM MTPABOBBIM AaKTOM OpraHa KOHTPOJIs (Haa30pa).

2.5.6. Kputepuu aTTecTallii YCTaHABIMBAIOTCS OPraHOM KOHTpPOJs (Haa3opa) u
JOJKHBI coJiepKaTh TpeOOBaHUA K 0Opa30BaHUIO, CTaXy paOOThl, HAIMYUIO 3HAHUU U
HaBBIKOB B OIpe/IeNICHHON cepe HAyKu, TEXHUKH, XO3SICTBEHHOM JAesITeIbHOCTH, B TOM
yyclie K HAJIMYUIO CIEUUaJbHBIX NpO(ecCHOHAIbHBIX HABBIKOB, M 3HAHHM
3akoHoJaTenbcTBa Poccuiickoit denepanun B COOTBETCTBYIOMIEH cepe.

2.6. VcuepnibIBaroniuii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMH IIPABOBBIMU aKTaMH IS IIPEIOCTABICHUS MYHULIUIIAJIBHON YCIIYTH,
KOTOPBIE HAXOAATCS B PACIIOPSKEHUH I'OCYIapCTBEHHBIX OPIaHOB, OPraHOB MECTHOTO
CaMOYIIPaBJIEHUS U NIOJABEIOMCTBEHHBIX 'OCYAaPCTBEHHBIM OpraHaM WM OpraHaM
MECTHOT'O CAMOYIIPABJICHUsI OPraHU3aLMNi U KOTOPBIE 3asiBUTEIIb BIIPABE IPEACTABUTD, A
TaK)Ke CIOCOOBI MX MOJIYYCHHUSI 3aBUTEIISIMHU, B TOM YHCJIE B 3JIEKTPOHHOHU (hopme,
MOPSAZ0K UX MPEICTABICHUS; TOCYAAPCTBEHHBIN OpraH, OpraH MECTHOTO
camMoyTpaBJeHus MO0 OpraHu3allys, B paCOpPsHKEHUN KOTOPBIX HAXOSTCS TaHHbBIE
JIOKYMEHTBI

2.6.1. TlonyyaroTcs B paMKax MEKBEJOMCTBEHHOTO B3aUMOICHCTBUS

1) Bemmcka W3  EOWHOrO  TOCYyIapCTBEHHOTO — peectpa
IOpUANYECKUX Juil - YrpasieHue denepanbHOW HAJIOTOBOW CIIYXKOBI IO
Pecniy6nuke Tarapcran;

2) BBRIMCKAa W3  EJWHOTO  TOCYJAapCTBEHHOIO  peecTpa
VHJIUBUAYAJIbHBIX IpeanpuHuMarenei - YmnpasiaeHue DenepanpHou
HAJIOTOBOM CTy»ObI 110 Pecrrybnmuke TatapcraH.

3)  cBemeHUs O JCUCTBYIOIIEM IACIOpTe TpaxkaaHnHa Poccuiickoii
®enepanun — Munucrepcrso Buyrpennux [len Pocecuny;

4)  cBemeHHS O HOTapHAIBLHOW JoBepeHHOCTH — DemepaibHas
HOTapUalibHAs TajaTa.

2.6.2. 3asBUTeENb BOpaBE MPEAOCTaBUTHh JOKYMEHTHI (CBEACHUS), yYKa3aHHbBIE B
noAnyHkrax 1 - 2 myHnkra 2.6.1 aiIMMHUCTPATUBHOTO PETJIaMEHTa, B (DOpME JIEKTPOHHBIX
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JOKYMEHTOB, 3aBEPEHHBIX YCHUJIECHHOW KBaIU(PUUUPOBAHHOW MOANMUCHIO  JIUII,
YIOJIHOMOYEHHBIX Ha CO3JaHUME W TMOJANKMCAHUE TAKUX JOKYMEHTOB, IIPH IIOAAaye
3asBJICHUSI.

2.6.3. HemnpencraBineHue (HECBOEBPEMEHHOE IMPEJCTABICHUE) YKa3aHHBIMH B
nyHKTe 2.6.1 agMUHHCTPAaTHBHOIO pENIAMEHTAa OPraHaMHU T'OCYJAapCTBEHHOW BIACTH,
OpraHamMM MECTHOTO CaMOYIIPaBJIEHHUs, OpraHU3alUsMHU JTOKYMEHTOB U CBEICHHMI HE
MOXET SBIIATHCS OCHOBAHUEM JIJIS OTKA3a B MPEIOCTABICHUY MYHULMIIAIILHON YCIYTH.

2.6.4. [domxHocTHOEe MO M (WiIM) pabOTHUK, yKa3aHHBIX B NyHKTe 2.6.1
aIMUHHUCTPATUBHOIO pErJIaMEHTa OpraHoB M OpraHu3aluid, HE TMpPEeICTaBUBLINE
(HECBOEBPEMEHHO TMPEJICTABUBIINE) 3alpOLICHHBIE W HAaXOJAIIUECS B PaCHOPSKEHUU
JOKYMEHT WJIM CBEJCHUS, MOAJIeKAT aAMUHUCTPATUBHOM, NUCUUIUIMHAPHOW WM MHOU
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOIATENBCTBOM Poccuiickoit denepanuu.

2.6.5. 3anpemiaercst TpeOOBaTh OT 3asBUTENS JOKYMEHTHI CBEJCHHUS, B TOM YHCJIE
NOATBEPKIAIOLIME BHECEHUE 3asBUTENIEM IUIATHI 34 MPEIOCTABICHHE MYHULUIIAIbHON
YCIIYTH, HAXOJSLIMECS B PACIOPSHKEHUU T'OCYIapCTBEHHBIX OPraHOB, OPTaHOB MECTHOT'O
CaMOYMpAaBJIEHUSI W TOABEJOMCTBEHHBIX T'OCYAAapPCTBEHHBIM OpraHaMm WJIH OpraHam
MECTHOI'O CAMOYITPABJICHUS OpraHU3alU.

Henpencrapienue 3asBUTENIEM AOKYMEHTOB, COJEpXKAIIUX CBEICHHUS, KOTOpbIE
HaxoJATCSI B  PACHOPSKEHWU TOCYJAPCTBEHHBIX OpPraHOB, OpPraHOB MECTHOIO
CaMOYTpAaBJIEHUSI W TOJABEJOMCTBEHHBIX T'OCYAAapCTBEHHBIM OpraHaMm WIH OpraHam
MECTHOT'O CaMOYIPaBJICHUsSI OpraHU3allui, HE SBISETCA OCHOBAaHUEM JUIsl OTKasa
3asBUTEIIO B IPEAOCTABICHUN MYHULIMIIAIBHON YCITYTH.

2.7. VicuepnbiBatonuii mepeuyeHb OCHOBAHUH JJI OTKa3a B IpUEME JIOKYMEHTOB,
HEOOXOUMBIX JIJISl IPEIOCTABICHHS] MyHUIIUIIAIbHON YCIyTH

2.7.1. OcHoBaHMSAMHU JJIi OTKaza B NpHEME JOKYMEHTOB, HEOOXOIUMBIX JIJIs
IPEAOCTABICHUS MYHULIMTIAIBHON YCIIYTH, SIBJISIOTCS:

1) npeacTaBiaeHHBIE 3aIBUTENIEM IOKYMEHTBI COAEPIKAT MOAYUCTKU U UCTIPABIICHUS
TEKCTa, HE 3aBEPCHHBIE B MOPSAKE, YCTAHOBICHHOM 3aKOHOJATENBCTBOM Poccuiickon
denepanuu;

2) IOKYMEHTBI COZIEPKAT MOBPEXKACHUS, HATMYUE KOTOPBIX HE MO3BOJISIET B IOJIHOM
o0BeMe HCIONb30BaTh WH(MOPMAIIUIO U CBEICHHS, COJACPIKAIUECS B JOKYMEHTax s
MPEAOCTABICHUSI MYHUIIMTIATBHON YCIIYTH;

3) mpeacTaBiI€HHbIE TOKYMEHTbl WM CBEJAEHUS YTPAaTWIM CUJIYy HAa MOMEHT
oOparieHusi 32 MYHUIIUITATIBHON YCIIYyTOU (TOKYMEHT, yJOCTOBEPSIONINN MOJTHOMOYHS
MIPEICTaBUTENS 3aABUTENIS, B ClIydae OOpaIieHus 3a MpeIOCTaBICHHEM MYHHUITUTIATHHOM
YCIIYTH YKa3aHHBIM JIUIOM);

4) nonaya 3asiBJICHUS O MPEAOCTABICHUN MYHUIIMIAIBHON YCIYTU U JOKYMEHTOB,
HEOOXOIUMBIX JJISl TIPEIOCTABICHHS] MYHUIIUITAILHON YCIYTH, B 3JIEKTPOHHOU (hopMme ¢
HapyIIEHUEM YCTAaHOBJICHHBIX TPeOOBAHUIA;
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5) HEKOpPEKTHOE 3alojHEHUE 00s3aTeNIbHbIX NoJied B opMe 3asBICHUS, B TOM
qyclie B MHTEPAaKTUBHON (opme 3asBieHus Ha EnuHom, PecnyOnukaHckoM mopraie
(HEeIOCTOBEpHOE, HETIOIHOE, JIMOO HEMPABUIHLHOE 3aMI0THEHUE);

6) TpeACTaBICHUE HEMOJIHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOAUMBIX ISt
MPEIOCTaBICHUS MYHUIIMNIATBHOU YCIYTH;

7) 3asBIE€HHE O MNPEJOCTABICHUM YCIYT'M IMOJAHO B OpraH TOCYIapCTBEHHOMN
BJIACTH, OPTaH MECTHOTO CaMOYIIPaBJICHUS WM OPraHu3alfio, B MOJHOMOYHUS KOTOPHIX
HE BXOJIUT MPENIOCTaBICHUE MYHUIIMIAIBHON YCIIYTH;

8) HecoOIt0IeHUE YCTaHOBIEHHBIX cTaThel 11 denepanbHOro 3aKoHa oT 6 anpens
2011 roma Ne 63-®3 «OO0 »HNEKTPOHHON TMOANUCU» YCJIOBHM MNPU3HAHUS
JNEHCTBUTENBHOCTH YCUIICHHON KBATM(PUIIUPOBAHHON 3JI€KTPOHHON MOMHUCH.

2.7.2. IlepedyeHb OCHOBaHM JIsl OTKa3a B IPUEME IOKYMEHTOB, HEOOXOAUMBIX JIJIS
NOJIYYeHUS] MYHULIUTIAJIbHON YCITyTH, SIBJISI€TCS UCUYEPIBIBAIOIINM.

2.7.3. Pemienne 00 oTKasze B pueMe 3asiBJIICHUS U IOKYMEHTOB, HEOOXOAUMBIX JIJIst
NPEIOCTaBICHHUS MYHUIIUMIIAIBLHON YCIYTH, MOXKET OBITh MPUHATO KaK BO BpeMs IpHema
3asiBUTEINSI, TaK M TIOCIE TOJIyYeHHUS OTBETCTBEHHBIM JOJKHOCTHBIM JiniioM OpraHa
HEOOXOIMMBIX JIJISl IPEAOCTABICHUSI MYHULIUIIAIBHON YCIyTrd IOKYMEHTOB (CBEACHUIT) C
UCIIOJIb30BAaHUEM MEXBEJOMCTBEHHOTO HH(GOPMAIIMOHHOTO B3aUMOJIEUCTBHUS, B CPOK, HE
npeBbIIAIONMN 9 pabounx AHEH CO JHS PerucTpariu 3asBICHUS.

2.7.4. 3ampemiaercs OTKa3blBaThb B IMpPUEME 3asBICHUS W WHBIX JOKYMEHTOB,
HEOOXOUMBIX JIJISl TPEAOCTABICHNS MYHUIIMITAILHON YCIIYTH, B CIIy4ae €CJIM 3asBJICHHE
U JIOKYMEHTBI, HEOOXOIUMBbIE JJIsi TIPEIOCTaBICHUSI MYHUIIUIIAIbHON YCIYTH, MOJaHbl B
COOTBETCTBHH C MH(POpPMAILIMEH O CPOKaxX U MOPSAKE MPEAOCTABICHUS MYHUIIUTIATHHOM
yciyru, ony0iaruKoBaHHOM Ha EnnHom noprane, PecriyOnukanckoM mopTaiie.

2.8. McuepnbIBaromuii mepeuyeHb OCHOBAHUH JIJIs1 TPUOCTAHOBJICHUS WK OTKa3a B
PEAOCTABICHUN MYHULIMIAIIBHON YCIyTH

2.8.1. OcHoBaHus [Ji1 NPUOCTAHOBICHUS TMPEIOCTABICHUS MYHUIMIAIBHOM
YCIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMS ISl OTKAa3a B IPEAOCTABICHUU MYHULIUIIAIBHOW YCIyTH:

1) HECOOTBETCTBHE TPEICTABICHHBIX 3asBUTEIEM JOKYMEHTOB TPEOOBAHHIM
nyHkTa 2.5 Hacrosiero Pernamenra;

2) HECOOTBETCTBHUE 3asIBUTEIISI KpUTEPHUSIM ATTECTAIUU.

2.8.3. Ilepeduenp OCHOBaHMM Uil OTKa3a B MPEAOCTABICHHM MYHUIIMIIAJIBHOU
YCIIYTH SIBJISIETCS. KCUEPIBIBAIOIIHIM.

2.8.4. 3ampenjaercs OTKa3blBaTh B MPEAOCTABICHUU MYHHUIIMIAIBHOM YCIyTU B
Cly4yae, €ClId 3asBJICHHUE O MPEAOCTABICHUM MYHUIMNAIBHON YCIYyrd TMOJaHO B
COOTBETCTBHUM C MH(OpMalKeil 0 CpoKax U MOPAJIKE MPEJOCTaBICHUS MYHHUIIUNIAIbHON
yciyru, onyonukoBaHHOM Ha Enqunom nmoptane, PecnyOinkanckoM nopraie.
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2.9. Ilopsinok, pa3Mep U OCHOBAHUS B3UMaHUS FOCYJaPCTBEHHOM MOUIIUHBI WJIH HHOU
IUIaThl, B3UMAEMOM 3a MPEAOCTABICHUE MYHULIUIIAJIBHON YCIIYTH

MyHununanbHas yciiyra mpelocTaBiseTcss Ha 0€3B03ME3JHONH OCHOBE.

2.10. [lepedenb yciyr, KOTOPBIE SBISIIOTCS HEOOXOAUMBIMU U 00SI3aTEIbHBIMU JIJIS
MPEeI0CTaBICHUS MYHUIIUNIATBHON YCIYTH, B TOM YHUCII€ CBEIEHUS O JOKYMEHTE
(IoxyMeHTax), BbIJaBa€MOM (BBIJ1IaBA€MbIX) OPraHU3ALUSIMHU, YUACTBYIOIIUMH B

PEIOCTaBICHUN MYHUIIMITAJIbHBIX YCIYT

[IpenocraBieHrne HEOOXOIUMBIX U 00S13aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.11. llopsinok, pa3Mep U OCHOBAHMSI B3UMaHMsI TJIAThI 3@ IPEIOCTaBICHUE YCIYT,
KOTOpBIE SIBJISIIOTCS HEOOXOAMMBIMU U 00513aTEIbHBIMU J1JIs1 TPEA0CTABICHUS
MYHUIIMTAIBHON YCIIYTH, BKJIIOYasi THGOPMAIIMIO O METOJMKE pacueTa pazMepa Takon
TUTaThI

[IpenocraBnenue HEOOXOAUMBIX U 0053aTENBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumanbHbIH CPOK OXKHUAAHUS B OUEpPEAH MPH MOIaue 3ampoca o
NPEeIOCTaBICHUN MYHUIIMITAIBHON YCIIYTH, YCIYTH, PEJOCTABISIEMON OpraHu3aliei,
y4acTBYIOIIEH B MPEAOCTABICHUN MYHUIIUTIAILHON YCIIYTH, U IPU MOJTYyYSHUH
pe3ynbTaTa NpeoCcTaBIeHUs TaKUX YCIyT

2.12.1. Bpems oxuaaHus PU M0oJaue 3asBJICHUS HA MOJYUYCHUE MYHULIMIIATBHOU
yCIIYTH - He 6oJiee 15 MUHYT.

2.12.2. Tlpu mosydeHUM pe3yibTaTa MPEAOCTABICHHUS MYHMIUIAIBHON YCIYTH
MaKCHMAaJIbHBIN CPOK OXKHUJIAHHS B OUYEPEH HE IOJDKEH MPEBBINIaTh 15 MUHYT.

2.13. Cpok ¥ NOpsAZIOK PErUCTpalyu 3aIpoca 3asiBUTENS O NPEI0CTaBICHUH
MYHHULUIIAJIBHON YCIYTH U YCIIYTHU, PEIOCTABIAEMON OpraHu3alien, y4acTBYIOIIECH B
MPEIOCTaBICHUN MYHHUIIUTIAIBHON YCIYTH, B TOM YHCIIE B 3JICKTPOHHON (hopme

2.13.1. Tlpu nuynom obpamennu B M®I] B geHb mojauu 3asBJICHUS 3asBUTEIIO
BbIjaeTcsa pacnucka u3 AUC M®I] ¢ peructpalilduOHHBIM HOMEPOM, MOATBEPKIAIOIINM,
YTO 3asIBJICHHE OTIPABIICHO, U JaTON NOAAYM 3asIBJIICHUSL.

2.13.2. Tlpu HampaBieHUWH 3asBICHHUS MOCPEACTBOM EnuHOro mnopraina,
PecnnyOnukaHckoro moprajia 3asiBUTENb B J€Hb MOJA4M 3asBJICHUS MOJYYa€T B JIMYHOM
kabunere PecrmyOnmMkaHCKOTO TOpTajga M TO DJJICKTPOHHOM TOYTE YBEIOMIICHHE,
MOATBEPKIAIONIEE, UYTO  3asBJICHUE  OTIPABJIEHO, B KOTOPOM  YKa3bIBAKOTCS
PErUCTPAIlMOHHBII HOMED U J1aTa MOJlauu 3asiBJICHUS.
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2.13.3. Ilpu nuuyHoM oOpamenuu B OpraH B J€Hb TNOJA4YM 3asBJICHUS
YIIOJTHOMOYEHHBIM JIOJDKHOCTHBIM JUIIOM OpraHa 3asiBUTENIO BBLAACTCS paclucKa U3
aBTOMATU3UPOBAHHONW HH(GOPMAIIMOHHOW CHUCTEMBbl, MPEIHA3HAYEHHOW MJI1 OKa3aHUs
FOCYAAPCTBEHHBIX U MYHUUMNAJIBHBIX YCIYI, C PETUCTPALMOHHBIM HOMEPOM, IAaTOMH
MOJIA4M 3asIBJICHUS U MIEPEUYHEM INPEACTABICHHBIX JOKYMEHTOB.

2.14. TpeGoBaHUs K TOMEILIEHUSAM, B KOTOPBIX MPEIOCTABISIETCS MyHULIUNIATbHAS
yclIyra, K 3aj1y 0KUAaHus, MECTaM JUIsl 3all0JHEHUS 3aIIPOCOB O MPEIOCTABICHUH
MYHUIMTAIBHON yCIIyTH, HH()OPMAIIMOHHBIM CTeHJIaM ¢ 00pa3liaMH UX 3allOJIHEHUS U
nepevyHeM JOKYMEHTOB, HEOOXOAMMBIX JJIs MPEJOCTABICHUS KX/ 10 MYHUIIMTIAIbHON
YCIIYTH, Pa3MEIICHHUIO U 0()OPMIICHUIO BU3YalIbHOW, TEKCTOBOM U MYJIbTUMETUNHON
UHGOpPMALIMH O TIOPSAJIKE MPEJOCTABICHUS TAKOW YCIIYT'H, B TOM YHUCJIE K 00eCIeYeHUIO
JOCTYITHOCTH JIJISl MHBAJIMIOB YKa3aHHBIX 0ObEKTOB B COOTBETCTBUU C (hesiepaibHbIM
3aKOHOJATENBCTBOM U 3aKOHOAATENbCTBOM Pecnybnuku Tarapctan o counanbHoOR
3allliTe MHBAJIUIOB

2.14.1. IlpengocraBieHue MYHHUITUTIATBHON YCIYTU OCYIIECTBIISICTCS B 3IaHUSAX U
MOMEIIEHUAX, OOOPYJOBAHHBIX  IPOTHUBOIOXKAPHOM  CHCTEMOM U CHUCTEMOU
MOXKApOTYIICHUS.

Mecra mnpuema 3asBuTeNe 00OpPYIyIOTCS HEOOXOIUMOW MeOenbro st
oopMIIEHUST JOKYMEHTOB, HH(POPMAITMOHHBIMHA CTEHIAMHU.

2.14.2. B cootBeTcTBUM C 3aKkoHOAaTelbcTBOM Poccuiickoin ®enepanuu o
COLIMAJILHOM 3alllUTe HWHBAJIUIOB B IENAX OECHPENSITCTBEHHOTO JOCTyMa K MECTY
PEIOCTaBICHUS] MyHUIIUTAIBHON YCIIYTH 00eCreYrBaeTCs:

1)  obecrneunBaercss OCCHPENATCTBEHHBIM JOCTYI HWHBAIUAOB K MECTY
NPEIOCTABICHUS] MYHHUIIMIAIBHONW YCIYrd (yHAOOHBIN BXOJ-BBIXOJ B TOMEIICHHUS U
NepeMEIICHUE B UX IIpejieax);

2)  BuU3yaJlbHas, TEKCTOBas W MYJbTHMEHitHas HHGOPMAIMS O TOPSIKE
NPEIOCTaBICHUS] MYHHUIIMIIAIBHON YCIYTH pa3MeliaeTcsl B yAOOHBIX HJis 3asiBUTEJIEH
MeCTax, B TOM YHUCJI€ C YYETOM OTPaHHUYECHHBIX BO3MOKHOCTE MHBAJIU/IOB;

3)  COIPOBOXJCHWE WHBAJIHIOB, UMEIONINX CTOMKHE PacCTpOHCTBA (DYHKIIUU
3pEHHS U CAMOCTOSITEIbHOTO NEPEABUKEHHS, U OKa3aHUE UM MOMOIIH;

4)  BO3MOXXHOCTH CaMOCTOSTEIBHOTO TICPEABMKCHUS [0 TEPPUTOPUH, Ha
KOTOPOM PacHoJIOKEHbl OOBEKTHl COLMAIBHOW, WHXEHEPHONM U TPaHCHOPTHOMU
UHPPACTPYKTYpP, BXOJla B TaKW€ OOBEKTHI M BBIXOJIa M3 HUX, TOCAJKH B TPAHCIIOPTHOE
CPEACTBO U BBICAJKU U3 HETO, B TOM UHKCJIIE C UCIIOJIb30BAHUEM KpeCIa-KOISICKU;

5)  mHamnmexamiee pa3MelIeHHE OOOPYJAOBaHWUS W HOCUTENIeH WH(OpMAINH,
HEOOXOIUMBIX JIJIsI 0OecTieueHHsI OECTIPENATCTBEHHOTO IOCTYIa HHBAIHIOB K yCIyTaM C
Y4E€TOM OTpaHUYEHUN UX KUZHEACATEIbHOCTH;
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6)  ayOnupoBaHHE HEOOXOAMMOW Ui WHBAJIUAOB 3BYKOBOH W 3pPUTEIBHON
uH(popMalMK, a TaKKe HaJINUCeld, 3HAKOB W HWHOM TEKCTOBOM M rpaduyeckoi
nH(pOpMaIMU 3HaKaMH, BHIIIOJTHEHHBIMU peIbe(HO-TOUEYHBIM WpUpTOM bpaiiss;

7)  IOIyCK CypJoIlepeBOaYrKa U TH(IOCYPAONIEPEBO UMK,

8)  momyck co0aku-TPOBOJHHMKA TPU HATHYUH JOKYMEHTA, OJTBEPIKIAIOIICTO
ee creuuasbHoe OOydYeHHEe U BblJaBaeMoro mno ¢opMe U B TOpAJKE, KOTOphIE
YCTAHOBJIEHbI NPUKa30M MMUHHUCTEPCTBA TpyAa M COLMAIBHOW 3amuThl Poccuiickon
@®enepaunn ot 22.06.2015 Ne 386 «OO0 yrBepxkAeHUH (QOPMBI JTOKYMEHTAa,
NOJITBEPKIAIONIETO ClelMalbHOEe O0yueHHe COOaKU-TIPOBOAHMKA, M TMOPSAKA €ro
BBIIAYN».

2.14.3. TpeboBaHus B 4aCTH 00ECIIeUeHUs JOCTYITHOCTHU JJIsl HHBATUIOB 0OHEKTOB,
B KOTOPBIX OCYHIECTBISIETCS NPENOCTaBICHUE MYHHUIUIAIBLHON YCIYrHM, U CPEJACTB,
UCIOJIb3YEMbIX TPU MPEAOCTABICHUH MYHHULMIAIBHON YCIyTrH, KOTOpbIE yKa3aHbl B
noanyHkrax 1 — 4 nmynkra 2.14.2. aAMUHUCTPAaTUBHOI'O PETJIaMEHTa, NMPUMEHSIOTCS K
00BEKTaM U CPEeACTBaM, BBEJICHHBIM B IKCIUTyaTalUIO WM MPOILIEIIINM MOJIEPHU3ALINIO,
pekoHcTpykuuto nociue 1 uronsg 2016 roaa.

2.15. TlokazaTenu TOCTYITHOCTH U KaueCTBA MyHUIIMIIAIIBHOW YCITYTH, B TOM YHCIIC
KOJINYECTBO B3aMMOJICHCTBUM 3aBUTENS C TOJKHOCTHBIMU JIUIIAMU TIPU
IPEAOCTABICHUN MYHULIUMIAIIBHOW YCIYTH U UX MPOJOIKUTEIBHOCTh, BO3MOXHOCTh
NoJIy4eHUss UHPOPMAIIMU O XO/I€ MPEOCTABICHHS] MYHUIIUIIAIbHON YCITyTH, B TOM
YHCJIe C UCTIOJIb30BAaHUEM MH(OPMAIIMOHHO-KOMMYHHUKAIITMOHHBIX TEXHOJIOTHA,
BO3MOYKHOCTH JTUOO HEBO3MOKHOCTh MOJYYEHUS] MyHUIIUTAIBHON YCIIYTH B
MHOTO(QYHKIMOHATHHOM IIEHTPE MPEIOCTABIEHUS TOCYIAPCTBEHHBIX M MYHUIIMITAIbHBIX
ycIyT (B TOM YHCIIE B IOJIHOM 00BeMe), B JIIOOOM TEPPUTOPHATIEHOM MOIPA3/ICTICHUU
OpraHa UCIOJHUTEIBHO PACTIOPAIUTEIBHOTO OpraHa MECTHOTO CaMOYTIPaBJICHUS, 10
BBIOOPY 3asBUTEINS (SKCTEPPUTOPUATILHBIN MPUHIIUIT), TOCPECTBOM 3aIpoca O
IPEAOCTABICHUN HECKOJIBKUX TOCYJAPCTBEHHBIX U (WJIM) MYHUIIUIIATBHBIX YCIYT B
MHOTO(YHKIMOHATBHBIX IIEHTPAX MPEIOCTABICHUS TOCYIAPCTBEHHBIX U
MYHHUIUITAJIBHBIX YCIIYT, IPEAYCMOTPEHHOrO cTatbeil 15.1 denepanpbHOro 3aKoHa
No210-®3 (kOMILIEKCHBIN 3aMpoc)

2.15.1. TlokazarenssMu AOCTYNHOCTH MPEIOCTABICHHUS MYHUIUIIAIBHOU YCIyTU
SBJISIIOTCS:

PacCIONIOKEHHOCTh MOMEILICHHS], B KOTOPOM BEJIETCSI PUEM, BblJ1auya JOKYMEHTOB B
30HE JOCTYITHOCTH OOIIECTBEHHOI'O TPAHCIIOPTA;

HaJIM4re HEoOXOIMMOTO KOJMYECTBAa CICIMAIMCTOB, a TaKXKe TMOMEIIECHUN, B
KOTOPBIX OCYIIECTBIISIETCS MPUEM TIOKYMEHTOB OT 3asBUTENIEH;

HaJM4Ue WcUepnbIBatoniell wuHpopmamuu o cmocobax, TOpsSIKe W CpoKax
MPEIOCTABICHUSI MYHUIIMTIATBHOW YCIyrd Ha HWHPOPMANMOHHBIX CTeHAaX, EgmHOM
nopraiie, PecnybivkanckoMm nopraie, opUIHAIbHOM CaliTe MyHUIIUMIIAIBHOTO paiiloHa;



16

OKa3aHHE OMOILIY UHBAJIUJIAM B IPEOA0JIEHUU 0apbepOoB, MEIAIOUIUX MOJTYUEHHUIO
MMU yCIIyT HapaBHE C JPYTHMMHU JIMLAMH.

2.15.2. IlokazaremsaMu KadecTBa MNPENOCTABICHUS MYHULUIIAIBHOW YCIYTH
SABJISIFOTCSL:

1) cobmoieHne CPOKOB IIpUEMa M PACCMOTPEHHS JOKYMEHTOB;

2) COOITI0ICHHE CPOKa MOJTYUSHHsI pe3yIbTaTa MyHUIUITAIbHON YCIIyTH;

3) OTCYTCTBHE OOOCHOBAaHHBIX JKAJIO0 Ha HApPYIICHUS aJMHHHUCTPATUBHOIO
perjiaMeHTa, coBeplleHHble paboTHrKaMu Oprasa;

4) KOJINYECTBO B3aUMOJICHCTBUN 3asIBUTENS C JODKHOCTHBIMU JMIaMu (0e3 yuyera
KOHCYJIbTalUi):

B3auMojieiicTBue 3asBuUTENss ¢ pabotHukamMu Oprana win  MOL npu
OPEOCTaBICHUM  MYHHMIMIAJIBHOW  YCIYT'M  OCYILECTBISAETCS OUH pa3 IpH
Npe/ICTaBICHUH 3asIBICHUS CO BCEMH HEOOXOIMMBIMU JOKYMEHTaMU;

OJIMH pa3 B cllyyae HEOOXOJAMMOCTU MOJYyYEHHUs pe3yJibTaTa MNpPeOCTaBICHUS
MyHuIMnanbHON yeinyru B Oprane mian M®I[ B dopme sk3eMIuisipa 3JI€KTPOHHOTO
JIOKyMEHTa Ha OyMa>KHOM HOCHUTEJIE.

[IpoaOIKUTETBHOCTh OJJHOTO B3aUMOJICUCTBHS 3aABUTENS C JAOHKHOCTHBIMU
JUIAMU TIPU MPEJIOCTABIIEHUH MYHUIIMIIAIBHOM YCIYTy HE IPEBbIAeT 15 MUHYT.

3asiBUTENb BIIpaBe OLEHUTH KA4e€CTBO MPEJOCTABICHUS MYHHUIIMIATIBHON YCIYTH C
IOMOIIIbIO YCTPOMCTB MOJBIKHON paguoTeleOHHON CBSA3M, C HCIIOJIB30BaHUEM
Pecny0OnukaHckoro noprasia, TEpMUHAIBHBIX YCTPONCTB.

2.15.3. Nudopmanusa o XoJe NPeIOCTaBIECHUS MYHHULIMIIAJBHOW YCIYTHM MOXKET
OBITh IOJTyY€HA 3asiBUTENIEM B JIMUHOM KabuHeTe Ha Ennnom nopraine, PecriybnukanckoM
noptaine, B Oprane, M®II.

2.15.4. TlpenocraBiieHME MYHUIIMIIAJIBHOW YCIYTH OCYIICCTBISACTCS B JIOOOM
M®II] mo BeIOOpPY 3asBHTENSI HE3aBHCUMO OT MECTa €ro JKUTEIbCTBA WM MecTa
dakTHYEeCKOTO MpoXKKUBaHUs (MpedbiBaHMsI) HA TeppuTopun PecnyOonuku Tatapcrad 1o
SKCTEPPUTOPUAIIBHOMY IIPUHIIUILY.

MyHuIMnaibHas yciayra B COCTaBE KOMIUIEKCHOTO 3aIpoca HE MPEJ0CTABIIAECTCS.

2.16. Unbie TpeboBaHMS, B TOM YUCJIE YUYUTHIBAIOIINE OCOOCHHOCTH MPEA0CTABICHUS
MYHHUITUTIATBHON YCIIYTH 10 SKCTEPPUTOPUATHLHOMY MPUHITUNTY (B Clydae, eCiu
MYHHITUTIATBHAS YCIyTa MPEIOCTABISAETCS M0 YKCTEPPUTOPUATIEHOMY MPUHIIUITY) U
0COOEHHOCTH MPEAOCTABIICHUS MYHHUIIUIIATFHON YCIYTH B QJIEKTPOHHOHN (hopme

2.16.1. Tlpu mpenocTaBiICHUH MYHUIIMIIAIBLHOW YCIYTH B 3JICKTPOHHOU (opme
3asBUTENb BIPABE:
1)  momyuuTh HHOOPMAIHMIO O TIOPSIKE M CPOKAX MPEIOCTABICHUS
MYHULIMIIAJBHOM  YCIIyIM, pa3MelleHHyrww Ha EamHoMm  mopraie,
Pecnybninkanckom noprane;
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2)  TOJAaTh 3asBICHHUE O MPEIOCTABICHUN MYHUIIUIATBLHON yCIYTH
Y WHBIC TOKYMEHTBI, HEOOXOAMMBIC TSI TIPEIOCTABICHHSI MYHHUIIUITAIBHON
yCIyTH, B TOM YHCIIE€ JTOKYMEHTHl U WH(POPMAIUIO, dJIEKTPOHHBIE 00pa3bl
KOTOPBIX paHee ObUIM 3aBEPCHBI B COOTBETCTBUU C MYHKTOM 7.2 dactw 1
cratbu 16 ®@enepanpHoro 3akoHa Ne 210-P3, ¢ wHCHOIB30BaHHEM
Pecny6iinkanckoro noprana;

3)  TONYYHTh CBEACHUS O XOJC BBINOJHCHUS 3asBJICHUN O
NIPEIOCTABICHUN MYHUIIUNIATBHOW YCIyTH, TOJAHHBIX B JJICKTPOHHOMN
dopme;

4)  OCYyIIECTBUTH OIICHKY KauecTBa PEI0CTABICHUS
MYHHIUTIAIBHON YCITYTH;

5)  TOJYYHTH pe3yNIbTAT MPEIOCTABICHUS MYHHUIIUTIAILHOU YCIYTH
B (hopMe DIIEKTPOHHOTO IOKYMEHTA;

6)  momath kanoOy Ha perieHue u aencTeue (0e3aericteue) Oprana,
a TaK)Ke ero JIOJDKHOCTHBIX JIMI], MYHUIIMITAJIBHBIX CITY)KAIIUX TOCPEICTBOM
PecniyOnmkaHckoro moprana, moprana (emepanbHOW TOCYIapCTBEHHOM
MHQPOPMAIIMOHHON CHCTEMBI, OOeCIeYnBarOIeld MPOIECcC TOCYAeOHOTO
(BHecyneOHOro) oOkanoBaHUS pelieHu u jaecTBuil (O6e3xeicTBus),
COBEPIIECHHBIX TPH NPEIOCTABICHUN FOCYAPCTBEHHBIX U MYHHUITUTIATBHBIX
yCIyT opraHamy, PEIOCTaBISIONUMU roCy/1apCTBEHHbIE u
MYHUIUTAIbHBIE YCIYTH, UX JTOKHOCTHBIMU JIMIIAMHU, TOCYIapCTBEHHBIMU
Y MYHUIIMITAJIBHBIMU CITYXKAIIHUMH.

2.16.2. ®opMupoBaHUE 3aSBICHHUS] OCYIIECTBIISIETCS TOCPEICTBOM 3arOIHEHUS
ANEKTpOHHON ¢dopmbl 3asBiaeHuss Ha Egunom, PecnyOnmkanckom mnoptaie 0e3
HEO0OXOAUMOCTH JOTIOJIHUTEIIBHOM 1MO/Iauy 3asBJICHUS B KaKOM-1100 nHOU opme.

2.16.3. IIpu dhopMupoBaHuM 3asBICHUS 00CCIICINBACTCS :

1)  BO3MOXXHOCTb KOTIMPOBAHUS U COXPAHCHHS 3asABJICHUS M WHBIX
JIOKYMEHTOB, HEOOXOAMMBIX JJIs IPEAOCTABICHUS YCIYTH;

2)  BO3MOXHOCTH 3aIllOJHCHHS HECKOJIBKHUMH 3asBUTCIIIMU OIHOM
ANEKTPOHHON (opMBI  3asBlIeHHS Tpu OOpaIlIeHWH 3a  YCIyTaMH,
MPENONaraloiMyA HAMpPaBJIeHUE COBMECTHOTO 3asiBICHHSI HECKOJIBKUMU
3asIBUTEIISIMU;

3)  BO3MOXHOCTH TI€YaTH Ha OYMa)XHOM HOCHUTEIIC KOIIHH
AIIEKTPOHHOM (hOPMBI 3asBICHHUS,

4)  coxpaHeHWE paHee BBEACHHBIX B JJICKTPOHHYIO (opMy
3asIBJICHUS 3HAYCHUI B JIFOOOW MOMEHT TIO JKEJTaHHWIO TOJIb30BATENs, B TOM
quclie TIPU BO3HUKHOBEHHH OIMMOOK BBOJA W BO3BpaTe JUIsl MMOBTOPHOTO
BBOJIa 3HAYCHUI B DJIEKTPOHHYIO (hOPMY 3asIBICHUS;

5)  3amoJHEHHE MOJIeH JICKTPOHHOU (DOPMBI 3asBJICHHS 10 Hadala
BBOJIa CBEJICHUI 3asIBUTEJIEM C UCTIOJb30BAaHUEM CBEACHUI, pa3MEIEHHBIX B
ECUA, u cBenenwuii, onmybiukoBaHHbIX Ha EauHom, PecnybiukaHckom
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roprajge, B 4YacTH, KacalolICHCs CBEICHUN, OTCYTCTBYIOIIMX B CAUHOU
CUCTEME UACHTU(PUKALNU U ayTEHTU(PUKALINH;

6)  BO3MOXHOCTh BEPHYTHCS Ha JIFOOOW W3 ITAlOB 3alOJHCHHS
ANEKTPOHHON  GopMbl 3asBieHHs 0€3 TMOTEepH paHee BBEACHHOU
uH(pOpMaLINH;

7)  BO3MOXHOCTHb JOCTyIa 3asBUTENS K paHee IMOJAHHBIM MM
3asBJICHUSM B TEYEHHME HE MEHEE OJHOI0 rofa, a TaKXKe YacTUYHO
c(hOpMUPOBAHHBIM 3asIBJICHUSIM - B TCUEHHUE HE MEHEe 3 MECSIICB.

2.16.4. 3anucek 3asBuTesei Ha pueM B MOI] (nanee - 3anmuch) OCyIIECTBISETCS
nocpencTBoM PecriyOirkaHCcKoro noprania, TeyeoHa KoHTakT-1ienTpa MOILI.

3asiBUTENIO MPEJAOCTaBISETCS BO3MOKHOCTh 3allMCH Ha JIIOObIE CBOOOJHBIE IS
npueMa Jaty U BpeMs B Mpejenax YCTaHOBJIEHHOIO B MHOTO()YHKIIMOHAJIBLHOM IIEHTpE
rpaduka npuema.

3anuce Ha ONpPEAEIEHHYIO AaTy 3aKaHYMBAETCA 3a CYTKHM IO HACTYIUICHHS 3TOH
JaThI.

JIjist ocyliecTBICHHS MPEABAPUTENILHON 3aMMCH MOCPEeACTBOM PecmyOinkaHcKoro
nopTana 3asBUTEII0 HEOOXOAMMO yKa3aTh 3allpalllMBacMble CHUCTEMOM JaHHBIC, B TOM
quCle:

dbaMuInio, UMsi, OTYECTBO (MPU HATHYUHN);

HOMeEp TenedoHa;

aZpec 3JIEKTPOHHOMW MOYTHI (I10 KEITAHUIO);

KEJTaeMyIo 1aTy U BpeMs Mpuema.

B cinyyae HecooTBeTCTBUSI CBEACHHH, KOTOpPHIE COOOIIMI 3asBUTENb MIPH
IpEeABAPUTENBHON 3alUCH, JOKYMEHTaM, MPEICTABICHHBIM 3asBUTENIEM MPHU JIMYHOM
npueMe, peaBapuTeIbHas 3aluCh AHHYJIUPYETCH.

[Ipu ocymecTBIeHHH TNPEIBAPUTENBHON 3alUCH 3asABUTENI0 00ECIIeUNBACTCS
BO3MOXKHOCTb pacrieyaTaTh TAJIOH-TIOATBEpKAeHUE. B ciydae, ecnu 3asiBUTENb COOOITUT
aZipec dJEKTPOHHOM MOYTHI, HA YKAa3aHHBIM aJpec Tak)Ke HaIpasisieTcss nHpopMaIus o
NOATBEPKICHUU NTPEIBAPUTEIBHOM 3aMUCH C YKa3aHUEM JaThl, BDEMEHH U MECTa IIPUEMA.

IIpy ocyllecTBIEHHH IPEABAPUTEIBHON 3allMCH 3asBUTENb B 005S3aTEIBHOM
nopsiike UHGOPMUPYETCS O TOM, UTO IIPEBApUTENbHAS 3alUCh AHHYJIMPYETCS B CiIydae
€ro HEsIBKM 110 UCTEYECHUH 15 MUHYT ¢ Ha3HaYEHHOI'O BPEMEHU IIPUEMA.

3asiBUTEINB B JIFOOOE BpEMS BIIPABE OTKA3aThCs OT MIPEABAPUTEIBHOM 3aIIHCH.

3ampemiaercss TpeOOBaTh OT 3asBUTEN COBEPLICHHUS HHBIX JCHCTBHM, Kpome
MPOXOKJEHUST UICHTU(DHUKAIIMY U ayTeHTU(PUKAIIMA B COOTBETCTBUH C HOPMATHUBHBIMHU
nmpaBoBbIMU akTaMu Poccuiickonn @enepanuu, yKa3aHus LEJIA IpUEMa, a TaKKe
IIPEIOCTABIEHUSI CBEACHHUM, HEOOXOIMMBIX IS pacyera JJIUTEIbHOCTH BPEMEHHOIO
MHTEpBaja, KOTOPhI HE0OX0IMMO 3a0pOHUPOBATH ISl IPUEMA.



3. CocTaB, OCIEN0BATENBHOCTh U CPOKH BBIITOJHEHUS aIMUHUCTPATUBHBIX
npoueayp, TpeOoBaHUs K MOPSAJAKY UX BBIITOJIHEHHS, B TOM YUCJIE OCOOCHHOCTH
BBINIOJIHEHUS aIMUHUCTPATUBHBIX MPOLIEAYP B JIEKTPOHHOU opMe, a Takxke
0COOEHHOCTH BBITIOJIHEHHSI AIMUHUCTPATUBHBIX MPOLEAYP B MHOTO() YHKIIMOHATBHBIX
LEHTpax

3.1. Onucanue nocaea0BaTeIbHOCTH ASUCTBUI MpU MPEAOCTABIECHUN
MYHULUIIAJIBHOW yCIIyT1

3.1.1. IlpenocraBiieHre MYHUIIUITAIBHOM YCIYTH BKJIIOYACT B ce0sl CIETyrOIIue
aJIMUHUCTPATHUBHBIC MPOIIETYPHI:

1) KOHCYJIBTUPOBAHHE 3asIBUTEIIS;

2) IpUHATHE W PACCMOTPEHHUE KOMILICKTa JIOKYMEHTOB, MPEACTaBICHHBIX
3asIBUTEJIEM;

3) HampaBCHHE MEKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, y4acTBYIOIIUEC B
IPEIOCTABICHUN MYHUIIUIIAIBHON YCIIYTH;

4) mpoBepka JOKYMEHTOB 1 Ha3HAYCHUE JAaThl DK3aMEHA;

5) mpoBeieHre KBATU(DUKAIIMOHHOTO K3aMEHa, BKIIIOUEHUE CBEJCHUN B peecTp;

6) BeIgaua (HampaBICHHUE) 3aIBUTEIIO PE3yJIbTaTa MyHHUIMITAIbHOW YCIIYTH;

7) ucrtipaBiieHHE TEXHUYECKUX OIHUOOK.

3.2. OkazaHue KOHCYJIbTAIlUN 3asBUTEITIO

3.2.1. OcHOBaHMEM Hayaja BBIOJIHEHUS AJMUHUCTPATUBHOM MPOLETYPHI
ABIIAETCS OOpalieHue 3asBUTENS IO BOMPOCAM, CBS3aHHBIM C MPEIOCTABICHUEM
MYHHIANAJIbHON YCIIYTH.

JIOMKHOCTHBIM ~ JTUIIOM  (paOOTHHKOM), OTBETCTBEHHBIM 32  BBINOJIHEHUE
aIMUHHUCTPATUBHON NPOLIENYPHI, SIBIASETCA:

npu oOparenuu 3asutenss B MOI — pabotauk M®I];

npu oOpatieHnn 3aaButens B Oprat - IcnolTHUTEIbHBI KOMUTET MyHUITUTAIHHOTO
oOpa3oBaHus ropoj JICHHHOTOPCK MO CIEAYIONINM BUAaM MYHHIIMITATIBHOTO KOHTPOJIS:

0J1aroyCTpOoKCTBa TEPPUTOPUN MYHHUIIUITATIBHOTO 00pa3oBaHus ropoj JIeCHHHOTropck
— 3aMECTUTENb PYKOBOIUTENA (Janee - JOHKHOCTHOE JIMIO0, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBAHUE).

JIECHOTO KOHTPOJS Ha TEPPUTOPUU MYHUIIUMIAIBLHOTO 00pa3oBaHHs TOPOJ
JIeHUHOTOPCK — TJIaBHBIMA CIEIHUANKUCT (J1ajiee - TOHXKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENH BOpaBe OOPATHTHCS 3a KOHCYJIbTAlUCH O TOPSAKE W CPOKax
MPEIOCTaBICHUSI MYHUIIUTTATbHOH yeryru B MOL nuvno 1 1o TeneoHy 1 371eKTpOHHOM
MoyrTe.

Paborauk M®I] koHCYIbTUpPYET 3asBUTENS, B TOM YHCJE MO COCTaBy, (hopme
MPEACTaBIsAEeMON JOKYMEHTALIMU U APYTUM BOIPOCAM JIJIsl TIOJYYCHUS] MYHUITUTIATIbHON
YCIIYTH.

3asBUTENb MOXKET TMOJAYy4YUTh HMHPOPMALUIO O TMOPSAJAKE MPEAOCTABICHUS
MYHULIANAIBHOU ycIyru Ha opuimanbHoM caiite MO http://mfcl6.tatarstan.ru.
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AJIMUHUCTpPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSILIHMM ITYHKTOM,
BBITNIOJIHAIOTCS B ICHb OOpAallleHUs 3asBUTEIIS.

Pe3ynpraTamMu  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBIISIFOTCS:
KOHCYJIbTALIUS TI0 COCTaBY, (hOpMe MpeICTaBIAEeMON TOKYMEHTAIIMU U IPYTUM BOIIPOCAM,
HEO0OXOIUMBIM ISl TOJTYYEHUsI MYHULUIIAIBHON YCIYTH.

3.2.3. 3asBuTens Bpase oOpaTuThes B Oprat no tene@oHy U 3JIeKTPOHHOM nouTe,
a TaKkXKe MOJYyYUTh KOHCynbTaluioo Ha Enunom, PecmyOnukaHckoM mopTtaie, caidte
Oprana o nops/iKe U CpoKax MpelOCTaBICHUS MyHUIIMIAIIBHON YCIYTH, B TOM YKCIIE IO
coctaBy, (hopMe MpeACTaBIIEMON JOKYMEHTAlMU U APYTUM BOIPOCaM JUJISl TOJTy4YEHUs
MYHUIIMTATIBHON YCIYTH.

JIOMKHOCTHOE JIMILIO, OTBETCTBEHHOE 3a KOHCYJIbTHUPOBAaHHE WH(OpMUpPYET
3asiBUTENISI B COOTBETCTBUU C TpeOoBaHUSIMU TyHKTa 1.3.4 agMUHUCTPATUBHOIO
perjameHTa.

AJIMUHUCTpPATUBHBIE TMPOIEAYPhl, YCTAHABIMBAEMbIE HACTOSIIIMM ITYHKTOM,
BBITIOJHSIOTCS B TEUEHHUE TPeX pabouyuX JTHEH CO JAHS MOCTYIUICHUS 00palleHusl.

PesynpTaTamMu  BBIMOJHEHUS  aJAMUHUCTPATUBHBIX  TMPOLEAYP  SBIISIOTCS:
KOHCYJIbTAllMM 10 COCTaBy, (opMe TMpeAcTaBIIeMOd JTOKYMEHTAllMd W JIPYTUM
BOMpOcaM, HEOOXOIMMBIM JJI MOTYyYEHUsI MYHULIUIIAIbHON YCIyTH.

3.3. [IpuHsATHE U pacCCMOTPEHUE KOMIUIEKTa JJOKYMEHTOB,
IIPEICTABIICHHBIX 3asBUTEIIEM

3.3.1. IIpueM HOKYMEHTOB IJIsl MPEIOCTABICHUS] MYHHUIMIAIBHON YCIYTH 4epes
M®II unu ynanennoe pabouee mecro MODII.

3.3.1.1. 3asBurens (IpeacTaBuTeNb 3asBuUTelNsI) obpamaercs B M®I] ¢ 3anpocom
O TMPENOCTaBICHWH MYHULMNAIBHOM YCIYyrM U TPEACTaBISE€T JOKYMEHTHI B
COOTBETCTBUH C IIYHKTOM 2.5 aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.1.2. Pabotaux M®II, Benymuii mpueM 3asBICHHIA:

oTpeseNsieT mpeaMeT oOpaIeHus;

YAOCTOBEPSET TUYHOCTD 3asIBUTEIIS;

MIPOBOJUT MPOBEPKY IMOJTHOMOYHUM JIMIA, ITOJAFOIIEr0 JOKYMEHTHI;

MIPOBOJUT TPOBEPKY COOTBETCTBUS JTOKYMEHTOB TpEOOBAaHUSM, yKa3aHHBIM B
MyHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA;

3aMoIHSAET NEKTPOHHYI0 hopmy 3asBieHus B AUC MDI];

MIpU IIPEIOCTABICHUU JOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.5 aAMUHUCTPATUBHOTO
periiamMeHTa Ha OyMa)KHOM HOCHUTENE, OCYILIECTBIISIET CKAHUPOBAHHUE IMPECTABICHHBIX
JOKYMEHTOB;

pacnieuatbiBaet 3asBienue 3 AUC MOI];

MepEeIACT 3asIBUTEINI0 HA MPOBEPKY U MOJANUCAHUE;

MocJie MOJANUCaHUs CKaHUPYET noAnrucanHoe 3asBiaenue B AVIC MOII;

3arpyxkaetT B AUC M®I] nokyMeHTbl, IpeACTaBICHHbBIE B JIEKTPOHHOU (hopme
WU DJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JIOKYMEHTOB, (OPMUPYET SJIEKTPOHHOE
JETI0;

BO3BpAIllA€T MOAMUCAHHOE 3asIBJICHUE U OPUTHHAJIBI OyMaXKHBIX JIOKYMEHTOB;
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BBIJIAET 3asBUTEIIO PACIIUCKY B IPHUEME JTOKYMEHTOB.

AJMUHUCTpPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOALIMM IYHKTOM,
BBITNIOJIHAIOTCS B ICHb OOpallleHUs 3asBUTEIIS.

Pe3ynpTaTamMu BBIMOTHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SIBISIIOTCS: TOTOBOE K
OTIIPaBKE 3asBJICHUE U NAKET JOKYMEHTOB.

3.3.1.3. PaGotHuk M®I] HampaBisieT makeT JOKYMEHTOB, PUHATHIX OT 3asBUTEIS
B OpraH B 3JIEKTpOHHOM (hopme (B cOCTaBE MAKETOB ANEKTPOHHBIX JI€J1) B TEUEHUE OJJTHOTO
pabouero AHs co AHS oOpalleHusl 3asBUTENS B CTPYKTypHOE nojapaszaenenue MOII,

Pe3ynpTaTamMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLIEAYD SIBISIOTCS: 3asBJICHUE
U TakeT JOKyMEHTOB (DJIEKTPOHHOE JeJ0), HampaBiieHHble B Opras, MmocpeiacTBOM
CUCTEMBI JIEKTPOHHOT'O B3aUMOJICUCTBHUS.

3.3.2. IlpueM JOKYMEHTOB MJii MNPEJOCTABICHHUS MYHHUIIMNAIbHOW YCIYTH B
ANEeKTpOoHHOU dopme uepe3 Enunblit, Pecriybiukanckuii moprai.

3.3.2.1. 3asgBuTenb Ui MOAAYM 3asBJICHUS B DJEKTPOHHON (OpMe BBIMOITHSET
CIEIYIOIME ICUCTBHUS:

BBITIOJTHSIET aBTOPU3ALIUIO;

OTKpbIBaET (hOPMY IIEKTPOHHOTO 3asIBICHUS;

3anojHseT QopMy OJIEKTPOHHOTO  3asBICHHS, BKJIIOYAIOLIYI0 CBEJCHUS,
HEOOXO0IMMBbIE M 00s3aTeNIbHbIE JJI MPEAOCTABICHU S MYHUIIUITAILHON YCIyTH;

NPUKPEIUIAET AOKYMEHTBHl B JJIEKTPOHHOW (QopMe WM 3JIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K ()OpMe€ 3JIEKTPOHHOTO 3asiBIeHUS (P HEOOXOAUMOCTH );

NOJTBEPKAAeT (PAaKT O3HAKOMIICHHSI U COTJIACUsl C YCJIOBHSIMU U TOPSAKOM
NPEIOCTaBICHUS] MYHUIIUIAIBHON YCIYIrd B SJEKTPOHHOW ¢dopme (ycTaHaBIUBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHUHU B (DOpME FIIEKTPOHHOTO 3asIBJICHUS );

MOJITBEPKAAET  JIOCTOBEPHOCTh  COOOINEHHBIX  CBEJCHUN  (yCTaHABIMBACT
COOTBETCTBYIOIIYIO OTMETKY B (hOpME 3JIEKTPOHHOTO 3asIBICHUS);

OTMPABJISIET 3a0JIHEHHOE ANEKTPOHHOE 3as1BJICHHE (HaXXKUMaeT
COOTBETCTBYIOIIYIO KHOIIKY B (JOpME AJIEKTPOHHOTO 3asIBICHHS );

AIIEKTPOHHOE 3asIBJICHHUE MOAMKUCHIBAECTCS B COOTBETCTBUU C TPEOOBAHUSIMH ITYHKTA
2.5.3 aIMUHHUCTPATUBHOTO PETIAMEHTA;

MOJTy4aeT YBEJOMJICHUE 00 OTIPABKE 3JIEKTPOHHOTO 3asBICHHUS.

dopmatHO-JIOTHYecKasi MpoBepka CHOPMUPOBAHHOTO 3ampoca OCYIIECTBISETCS
€/IMHBIM MTOPTAJIOM aBTOMATHYECKH Ha OCHOBAaHUH TPEOOBAHMM, OIIpeIeIsIeMbIX OPTraHOM
(opranm3aiigeii), B MpoIecce 3amoTHEHUs 3asABUTEIEM KaX0TO U3 MOJIeH 3JIEKTPOHHOM
¢dopmel 3anpoca. [Ipu BbISIBICHUM €UHBIM [TOPTAIOM HEKOPPEKTHO 3aMIOJTHEHHOTO OIS
ANEKTPOHHON (OpMBI 3ampoca 3asBHUTENb YBEIOMIISIETCS O XapaKTepe BBISIBICHHOM
OMOKM M TIOPSAKE €€ YCTPaHEHUS IMOCPEICTBOM HH(POPMAIIMOHHOTO COOOIIECHUS
HEMOCPEICTBEHHO B 3JIEKTPOHHOM (hopme 3ampoca.

AJMUHUCTpATHBHBIE MPOLEAYPHl, YCTAHABIMBAEMBbIE HACTOSIIMM ITyHKTOM,
BBITNIOJIHSAIOTCS B IEHb OOpAILlEHUs 3asBUTEIIS.

Pe3ynpTraTamMu  BBINOJIHEHUS  aJIMHHHCTPATUBHBIX  MPOLEAYP  SBIISAIOTCS:
ANIEKTPOHHOE J1€J10, HampaBieHHoe B OpraH MOCPEACTBOM CHUCTEMBI 3JEKTPOHHOIO
B3aUMOJICHCTBHS.

3.3.3. PaccmoTtpenmne koMIuiekTa JOKyMeHTOB OpraHoM.
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3.3.3.1. OcHoBaHMeM Hauaja BBIIOJHEHNS AJIMUHUCTPATUBHOW IPOLELYPHI
ABJIAETCS TOCTYIUICHHE 3asBJI€HUS U HHBIX JOKYMEHTOB, HEOOXOJUMBIX IS
MPEIOCTaBICHUS MYHUIIUNAIBHON YCIIYTH.

JIOIDKHOCTHBIM ~ JTUIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINIOJIHCHUE
aMUHUCTPATUBHON MPOLIETYPbI SABIAETCA:

HcnomHuTenbHbli  KOMUTET TOpoJ JIEHHMHOrOpCcK IO CHEAYIOIMM BUIAM
MYHHUIUIATBHOTO KOHTPOJIS:

0J1aroycTpoKCTBa TEPPUTOPUN MYHHIINAIBHOrO 00pazoBanus ropo JIeHHHOropck
— 3aMeCTUTENb PYKOBOIAUTEN (Jajnee - JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 3a MPUEM
JOKYMEHTOB;

JIECHOTO KOHTpOJII Ha TEPPUTOPUM MYHHUIIAIBHOTO 00pa3oBaHUS TOPOJ
JIeHMHOTOpCK — IJIaBHBIM CHIENUAIUCT (J1ajee - JOMKHOCTHOE JIMIO, OTBETCTBEHHOE 32
pHUEM JIOKYMEHTOB;

3.3.3.2. JIOM>KHOCTHOE JIMILIO, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B CIlydae
oOparlieHus 3asaBUTENS ¢ 3asiBIeHueM B Opras:

oTpeeNsieT MpeaMeT oOpaIieHus;

YCTaHABJIMBAET JINYHOCTH 3aSBUTEIIS;

IPOBOAUT MPOBEPKY MOJTHOMOUHUMN JIHIA, MTOJAIOMIET0 TOKYMEHTHI;

OPOBOAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TPeOOBAaHMSIM, YKa3aHHBIM B
IIYHKTE 2.5 aAMUHUCTPATUBHOI'O PETJIAMEHTA, IIPOBEPKY COOTBETCTBHSI ITPEACTABICHHBIX
JOKYMEHTOB YCTaHOBJICHHBIM TpeOoBaHUSAM (Hamexaumiee oQopmiieHue KOMUH
JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTax NOAYHUCTOK, IPUIIMCOK, 3aYEPKHYTBIX CIIOB U
UHBIX HE OTOBOPEHHBIX UCIPABICHU);

3allOJIHAET  JJIEKTPOHHYIO  (GOpMy  3asBICHMS B  aBTOMAaTU3UPOBAHHOU
MHPOPMAIIMOHHOM cucTeMe, NpeJHa3HAaYeHHOW [UIs OKa3aHWsl TOCYJapCTBEHHBIX U
MYHHUIMTIAIBHBIX YCIYT;

IIPY [IPEAOCTABICHNUHN JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.5 a AMUHUCTPATUBHOTO
periaamMeHTa Ha OyMa)KHOM HOCHUTENE, OCYIIECTBISET CKAHUPOBAHME IPECTABICHHBIX
JTOKYMEHTOB;

pacnevaTbiBacT 3asIBICHMUE;

IIepeacT 3asiBUTEII0 HA IPOBEPKY U MOANKUCAHUE;

II0CJIE MOANMCAHUS CKAHUPYET MOANNCAHHOE 3as1BJICHUE;

3arpyxaer B aBTOMAaTU3UPOBAHHYIO UH(POPMAITIOHHYIO CUCTEMY,
IIPEIHA3HAYECHHYIO JUISI OKa3aHMWs TOCYJApCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT
JOKYMEHTBI, NPEJICTaBICHHbIE B 3JIEKTPOHHOW (OopMe WIM 3IEKTPOHHBIE 00pa3bl
OTCKaHHPOBAHHBIX TOKYMEHTOB, (JOPMUPYET IEKTPOHHOE JEJI0;

BO3BpalllaeT MOJAMUCAHHOE 3asBJICHUE M OPUTHHAIBI OYMa)XHBIX JTOKYMEHTOB
3asIBUTEIIO;

BBIJIAET 3aBUTEIIO PACIIUCKY B IPHUEME JTOKYMEHTOB.

B cnydae HanuuMs OCHOBAaHUMU JUIsl OTKa3a B MPUEME JTOKYMEHTOB JOHKHOCTHOE
JUI0, OTBETCTBEHHOE 3a IMPUEM JOKYMEHTOB, YBEAOMJIAECT 3asBHUTENS O HAIUYUU
NPENSTCTBUN IJis1 IpHeMa 3asiBJICHUS M BO3BPAILAET €My JOKYMEHTBHI C OOBSICHEHHEM
CoJlep KaHMsl BBISIBJICHHBIX OCHOBAHMI JIJIsl OTKa3a B IPUEME JOKYMEHTOB.
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3.3.3.3. JIOJDKHOCTHOE JMIO, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, IOCJE
MOCTYIUIEHUSI JOKYMEHTOB Ha PaCCMOTPEHUE:

MPUCBAaUBAET 3asBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYPOIl JIed U CTaTyC
«IIpoBepka TOKyMEHTOBY;

U3y4yaeT IMOCTYNMBIIME 3JIEKTPOHHbIE JieJla, B TOM YHUCIE MPUIOKEHHbIE
3asIBUTENIEM JIOKYMEHTHI B 3JIEKTPOHHOU (pOpMeE U ANEKTPOHHBIE 00Pa3bl TOKYMEHTOB;

MPOBEPSAET KOMIUIEKTHOCTh, YUTAEMOCTb JIEKTPOHHBIX 00PAa30B JOKYMEHTOB;

MPOBEPSIET COOJNIOJCHUE YCIOBUU JEUCTBUTEIBHOCTH DJIECKTPOHHON MOAIUCH,
nocpeacTsoM oOpamieHuss k EnuHomy mnopramy (B ciydae, ecid 3asBUTEIEM

IPEACTaBIEHBI AIEKTPOHHBIE JOKYMEHTBI, NOANMCAHHBIE YCUWIEHHOMN
KBAJIM(DUIIMPOBAHHOM 3JIEKTPOHHOM MOJMUCHIO).
ITpu HaJIn4uu OCHOBAHUU, PEAYCMOTPEHHBIX NYHKTOM 2.7.1

aMUHUCTPATUBHOTO pErjaMeHTa, MOATOTaBIMBACT MPOEKT pelieHuss o0 OTKaze B
npueMe JOKYMEHTOB, HEOOXOIUMBIX ISl TPEAOCTABICHUS MYHUIIUTTIAIIBHOW YCITYTH.

B cnywae, ecniu B pesynpTaTe MNPOBEPKH YCWICHHOM KBadu(UIIMPOBAHHOMN
AJICKTPOHHOM TOJIMUCH BBISABICHO HECOOJIOICHUE YCIOBUH €€ JIeMCTBUTEIBLHOCTH,
IIPOCKT peIIeHUs 00 OTKa3e IOJDKEH CoJiepkKaTh MYHKTHI ctathu 11 demepanbHOTO
3akoHa Ne 63-D3, KOTOpbIE MOCIYXKUJIU OCHOBAHUEM VISl €70 TIPUHSITHSL.

[Ipoext pemenus o0 OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOJMMBIX JIJIs
NPEeIOCTaBICHUS] MyHUIIUTAIBHON YCIIYTH, C YKa3aHUEM MPUYUH O0TKa3a (B cilyyae, eciu
OCHOBaHUA JUIsl OTKa3a B MpUEMe JAOKYMEHTOB, HEOOXOIWUMBIX IS MPEAOCTaBICHUS
MYHUIIUTAIIBHON YCITyTH, CBA3aHbI C HAPYIIEHHUEM YCTAaHOBJIICHHBIX TPEOOBAHUHN K TAKUM
JOKYMEHTaM, OCHOBaHHUS IJisi OTKa3a B MpUEME JIOKYMEHTOB IOJIKHBI COJEpKaTh
UHPOPMAIIMI0 O HAUMEHOBAaHUU JTIOKYMEHTOB (MH(pOpMAINK, CBEIACHUI), KOTOpbhIE HE
NPEJICTABIICHbI, COJIEPKaT HEJAOCTOBEpHbIE M (WJIM) TNPOTUBOPEUYUBHIE CBEJICHUS,
opopMJIeHBl C HapyIIEHHEM YCTAHOBJEHHBIX TpeOOBaHWM), HaMpaBiIsSeTCs Ha
COTJIaCOBaHHE B YCTAHOBJICHHOM TIOPSJKE TIOCPEACTBOM CHCTEMBI 3JIEKTPOHHOIO
JIOKyMEHTO000pOTA.

CornacoBanue nMpoeKTa pemeHus 00 0TKasze B MprueMe JOKYMEHTOB, HEOOXOAMMBIX
U1 TPENOCTAaBICHUS MYHUIUIAIBHOW YCIYTH, OCYUIECTBIAETCS B IOPSIKE,
MPEAyCMOTPEHHOM IMMYHKTOM 3.6.4 aAMUHUCTPATUBHOIO PETIAMEHTA.

B caydae oOTCyTCTBUSL OCHOBaHUM MJi1 OTKa3a B IIPpUEME JIOKYMEHTOB,
MPEAYCMOTPEHHBIX MYHKTOM 2.7.1 agMUHHUCTPAaTHUBHOTO pPEIJIAMEHTA, JOJIKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPHEM JIOKYMEHTOB, B TEYCHHE OJHOTO paboyero THS CO JHS
MOCTYIUUICHUS 3asIBICHMSI, HAPABIISIET 3asiBUTEII0, YKa3aHHBIM B 3asBJICHUU CIIOCOOOM,
YBEJIOMJICHHE O MOCTYIUJICHUU 3asIBJICHUS, COAEpKallee BXOASIIUN pPEerucTPallMOHHBIN
HOMEp 3asiBICHHS, JATy TMOJYYCHHUS 3asBICHUS, TEpeueHb HAUMEHOBaHUU (aiios,
MPEACTABICHHBIX K HEMY JOKYMEHTOB, AaTy MOJYYEHHs pe3yJibTaTa MYHHUIUIAIbHON
YCIIYTH.

3.3.3.4. HcnonHenue mnpoueayp, ykKaszaHHblx B TmyHkrax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO  pErJlaMeHTa, MpH HaJWYUU TEXHUYECKOH BO3MOXKHOCTH
OCYIIECTBIISIETCSI B ABTOMAaTUYECKOM PEXUME C MCIOJb30BAaHUEM aBTOMATHU3UPOBAHHOM
MH(QOPMALIMOHHOW CHUCTEMBI, MPEIHA3HAYEHHOW JUIsl OKa3aHUsS TOCY/IapCTBEHHBIX H
MYHULIUMAIBHBIX YCIIYT.
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3.3.3.5. AIMHUHUCTpaTUBHBIE TNPOLEAYpPHI, YCTAaHABJIMBAaE€MbIe ITYyHKTOM 3.3.3
aAMUHUCTPATUBHOIO PETJIAMEHTA, BBIOIHAIOTCA B TEYEHUE OJTHOTO pab0oyero JIHs CO JHS
NOCTYIUICHUS 3asBJICHUS HA PACCMOTPEHHUE.

Pe3ynpTaTaMu BBIIOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: TPUHITHINA
Ha PacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pPEelIeHHs 00 OTKa3e B MpUeMe
JOKYMEHTOB, HEOOXOAUMBIX JJIs MPEAOCTABIECHUS MyHULIUTIATBHOM YCIIYTH.

3.4. HanpaBiieHre MEKBETOMCTBEHHBIX 3alIPOCOB B OpraHbl, y4aCTBYIOIIHE B
NPEAOCTABICHUN MYHULIMIAIIBHON YCIyTH

3.4.1. OcHoBaHMeM Hayaja BBIIOJTHEHUS AJMUHHCTPATUBHON MPOIETYpPHI
SIBJISIETCSL TIOJTyYE€HHE JIOJDKHOCTHBIM JIUIIOM (PaOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBITIOJIHEHUE AJMUHUCTPATUBHON MPONEAYpHl, OT JOJDKHOCTHOTO juila (paboTHHKA),
OTBETCTBEHHOTO 32 MPUEM JOKYMEHTOB, MPUHATHIX OT 3asBUTEISI JOKYMEHTOB.

JIOIDKHOCTHBIM ~ JTUIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBITIOJIHCHUE
aIMUHHUCTPATUBHON  TIPOLIEAYPHI, SBJISETCS TNpU  OOpallleHUW  3asBUTENS B
UcnonnuTenbHblii  KoMUTET TOpoa  JIEHMHOrOpcKk 1O  CJICAYIOIIMM  BHAAM
MYHHITUATIAIBHOTO KOHTPOJIA:

0JIaroyCTpOWCTBa  TEPPUTOPUU  MYHHUIUMNAIBHOTO  O0pa3oBaHUsS  TOpPOJA
JIeHUHOTOpCK — 3aMeCTUTENb PYKOBOJIUTENS (mamee - JOHKHOCTHOE JIUIIO,
OTBETCTBEHHOE 32 HAaIpaBJIEHUE MEKBEJOMCTBEHHBIX 3aPOCOB).

JI€CHOTO KOHTPOJII Ha TEPPUTOPUM MYHHUIUIAIBHOTO O0pa3oBaHUS TOPOJ
JIeHMHOTOpPCK — TJIaBHBIN CIENUATUCT (J1ajee - JOJKHOCTHOE JIMIIO0, OTBETCTBEHHOE 32
HaIPaBJICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIOJBKHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIPaBJICHUE MEKBEIOMCTBEHHbBIX
3anmpocoB, (HOPMHUPYET W HAMPABISET B AJICKTPOHHOH (QopMe MOCPEACTBOM CHUCTEMBI
MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJECUCTBUS (MIPU OTCYTCTBHHM TEXHUUYECKOU
BO3MOXHOCTH — HMHBIMH CIOCOOaMH) 3ampochl O MPEJOCTABICHUM JIOKYMEHTOB W
CBEJICHHI, MIPETYCMOTPEHHBIX ITYHKTOM 2.6.1 aIMUHHCTPAaTUBHOTO PETJIaMEHTA.

AJMUHHCTPATUBHBIE MPOLEAYPHl, YCTAHABJIMBAEMbIE HACTOSAIIMM ITYHKTOM,
BBITIOJIHSIOTCS B JIEHb PUHATHS 3asIBJICHUS HA PACCMOTPEHUE.

PesynbTaTamMu  BBINIOJHEHUS  aJIMHHUCTPATUBHBIX  MPOLEAYP  SBJISIOTCS:
HalpaBJICHHbIE B OpraHbl BJIAacTH W (WJIM) TOJIBEOMCTBEHHbIE OpraHaM BJacTH
OpraHu3aluu 3aIpOChI.

3.4.3. CnenuanucThl  MOCTABIIMKOB  JIAaHHBIX HA  OCHOBAaHWU  3aIpPOCOB,
MOCTYNUBIIMX Y€pe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOTO B3aWMOJIECUCTBUS,
MPEIOCTABISAIOT  3ampaniuBaeMble JTOKYMEHTHl (MHGOpMAIHMIO) WM HANpPaBISIOT
YBEJOMJICHUS 00 OTCYTCTBHM JOKyMEHTa W (Win) WHPOPMAIMH, HEOOXOIUMBIX IS
MPEIOCTaBICHUSI MYHUITUTIATBHON YCIIYTH (J1ajiee — YBEIOMJICHHE 00 OTKase).

AIMUHHUCTPATUBHBIE TMPOUEAYpPHl, YCTAaHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJIHSIOTCS] B TE€YEHUE MSATU JTHEU CO JHS MOCTYIICHUSI MEXBEIOMCTBEHHOTO 3a1poca
B OpraH WJu OpraHU3aluio, MPEJOCTABIAIONIME JOKYMEHT U MH(OPMALINIO, €CIIU HHbIC
CPOKM TIOATOTOBKM U HalpaBJICHUs] OTBETa Ha MEXBEJOMCTBEHHBIM 3alpoc He
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YCTaHOBJIEHbl (helepalbHBIMA  3aKOHAMHM, TMPAaBOBbIMU akTamu lIpaButenbcTBa
Poccuiickoit @enepaniui U NPUHATHIMU B COOTBETCTBUM C (peepaIbHBIMU 3aKOHAMM
HOPMATHBHBIMU NPABOBbIMU akTamu PecniyOnuku TaTapcTaH.

Pe3ynpTraTamMu  BBINOJIHEHUS  aJIMUHHUCTPATUBHBIX  NPOLELYp  SBJISIOTCA:
JOKYMEHTBI (CBEIEHUS), HEOOXOAUMBIE ISl IPEIOCTABICHUS MYHUIIMIAIBHON YCIIyTH,
60 yBeomieHne 00 0TKa3e, HalpaBJIeHHbIE JOJKHOCTHOMY JIUIY, OTBETCTBEHHOMY 32
HaIlpaBJICHHE MEXBEJIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIIPABICHUE MEKBEIOMCTBEHHBIX
3aIpOCOB:

NOJIyYaeT 3alpalluBaEMble YEPE3 CUCTEMY MEKBEJOMCTBEHHOI'O AJIEKTPOHHOTO
B3aMMOJICUCTBUSL  JTOKYMEHThl (CBEJEHUs), HEOOXOJUMBbIE [JIsi MPEJOCTABICHUS
MYHUIMTIAIBHON YCIyTH, TM00 yBeIOMJIeHHE 00 OTKa3e MpHU OTCYTCTBUM JIOKYMEHTa U
(unn) nuHbOpMaINY;

IpU HAJTMYKUK OCHOBAaHMM, IPETyCMOTPEHHBIX MYHKTOM 2.7.1 aIMUHUCTPATUBHOTO
perjiaMeHTa, MOJATrOTABIMBAECT MPOEKT pElIeHHs 00 OTKa3e B MpHEME JTOKYMEHTOB,
HEOOXOIUMBIX JIJIsl IPEIOCTaBICHUS MYHUIIUTIATBHON YCIYTH.

[IpoekT pemeHuss 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIHUMBIX JUJIst
NpEeIOCTaBICHUS] MyHUIIUTAIBHON YCIIYTH, C YKa3aHUEM MPUYUH O0TKa3a (B ciyyae, eciu
OCHOBaHHUS JUIsl OTKa3a B IMpUEME JOKYMEHTOB, HEOOXOJUMBIX IS MPEAOCTaBICHUS
MYHUIIUTATIBHON YCITyTH, CBA3aHBI C HAPYIIEHUEM YCTAaHOBJICHHBIX TPEOOBAHUHN K TAKUM
NOKyMEHTaM, OCHOBaHHUsS /i1 OTKa3a B IPUEME JIOKYMEHTOB [OJDKHBI COJEpHKaTh
UHGOPMAIIMIO O HAUMEHOBAaHUU JTOKYMEHTOB (MH(pOpMallMM, CBEACHHI), KOTOpbIE HE
NPEJICTABIIEHbI, COJIEP)KaT HEJAOCTOBEpPHbIE M (WJIM) TPOTUBOPEUYUBHIE CBEACHUS,
opopMJIeHBl C HapylIEHHEM YCTAHOBJIEHHBIX TpeOOBaHUM), HaMpaBiseTcs Ha
COTJIACOBAHME B YCTAHOBJIEHHOM TOPAJIKE IOCPEACTBOM CHUCTEMBI JJIEKTPOHHOTO
JIOKyMEHTO000pOTA.

CornacoBaHue MPOeKTa peuieHust 00 0TKase B MpueMe TI0KYMEHTOB, HEOOXOIMMBIX
U1 TPENOCTAaBICHUS MYHULMUNAIBHOW YCIYTH, OCYIIECTBISIETCS B MOPSAKE,
IPEyCMOTPEHHOM ITYHKTOM 3.6.4 aAMUHUCTPATUBHOTO pErjiaMeHTa.

AJIMUHHUCTPATUBHBIE MPOLEAYpPHl, YCTAHABIMBAEMBIE HACTOAIIUM ITyHKTOM,
BBINIOJIHSFOTCS B IEHB MOJIYYEHUS CBEICHHUM 110 MEXBEJOMCTBEHHBIM 3aIIPOCAM.

PesynbTaTamMu  BBINIOJHEHUS  aJIMHHUCTPATUBHBIX  MPOLENYP  SIBISIOTCS:
JOKYMEHTHI (CBEICHHUA), HEOOXOAUMBIE ISl PEAOCTaBICHUS MYHUIMIIAIBHON YCIIyTH,
MIPOEKT pelIeHHs 00 0TKa3e B IpUEMe TOKyMEHTOB, HEOOXOAUMBIX JUISl IPEAOCTaBICHUS
MYHHULUITAJIBHON YCIIYTH.

3.4.5. Hcnonnenue mnpoueayp, ykazaHHelx B nyHkrax 3.4.2, 344
aAMUHUCTPATUBHOIO  pEIVIAMEHTA, MpPH HAIWYUM TEXHUYECKOM BO3MOXKXHOCTHU
OCYIIECTBIISIETCSI B AaBTOMAaTUYECKOM PEXUME C UCIIOJIB30BAHUEM aBTOMATHU3UPOBAHHON
MH(POPMAITMOHHON CHUCTEMBI, NpEJHA3HAUCHHON [JIs1 OKa3aHWs TOCYNapCTBEHHBIX U
MYHULUOAIBHBIX YCIYr, B TOM 4YHCJIE€ C MOMEHTa pErucTpalliyd 3asBJICHUSA B
COOTBETCTBHUHM C MyHKTOM 2.13 aAMUHHUCTPATUBHOTO PErIaMEHTa.

3.4.6. MakCUMaJIbHBI1 CPOK BBINOJHEHUS AJMUHHUCTPATUBHBIX MPOLEAYD,
YKa3aHHBIX B IYHKTE 3.4 aIMUHUCTPATUBHOI'O PErVIAMEHTA, COCTABISAET NATh PadOYMX
THE.
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3.5. IIpoBepka TOKyMEHTOB M Ha3HAUEHHUE ATl IK3aMEeHa

3.5.1. OcHoBaHuMEeM Hayaja BBINOJHEHUS AaJIMUHUCTPATUBHOM MPOUELYPHI
ABJIAETCS MOCTYIUIEHHE OT JOJUKHOCTHOI'O JIMIA, OTBETCTBEHHOIO 3a HallpaBieHUE
MEKBEJIOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBEIEHMI), HEOOXOIUMBIX IS
MPEeIOCTaBICHUS MYHUIIUNAIbHON YCIIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHUE AJIMHUHUCTPATUBHON
MPOLIEYPBI, SIBISIETCS MPU OOpaIieHuH 3asBUTeNs B VICIOMHUTENbHBI KOMUTET TOPO/I
JIeHUHOTOpCK MO CJeAYIOIMM BUJIaM MyHUIIMTIATBHOTO KOHTPOJIS:

0JIaroyCTpOWCTBa  TEPPUTOPUM  MYHULHMIIAIBLHOTO  00pa3oBaHMsl  TOPOJ
JIeHUHOrOpCK — 3aMeCTUTENb PYKOBOJUTENS (tamee - JODKHOCTHOE JIUIIO,
OTBETCTBEHHOE 32 MOJIFOTOBKY Pe3yibTaTa MPeOCTABICHNUS MYHULIMITAIbHON YCITyTH).

JI€CHOTO KOHTPOJII Ha TEPPUTOPUM MYHUIUINAIBHOTO 00pa3oBaHUs TOPOJ
JIeHMHOTOpPCK — IJIaBHBIN CIENUATUCT (Z1ajiee - JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32
MOJICOTOBKY pe3yibTaTa MpPeJOCTaBICHUS] MYHUILIUIIATbHON yCIyTH).

3.5.2. JIO>KHOCTHOE JIMII0, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yibTara
PEIOCTaBICHUS MyHUIIUTAIBHON YCIIYTH:

paccmaTpuBaeT CHOPMHPOBAHHBIN KOMILUIEKT JOKYMEHTOB, HEOOXOAMMBIX IS
IPEAOCTABICHUS MYHULIUTIIATBHON YCIIYTH;

IPU BBIABICHUM OCHOBAaHUW ISl OTKa3a B MPEIOCTABICHUM MYHUIIMIAIbHON
YCIIYTH, YKa3aHHBIX B IyHKTE 2.8.2 aAMUHUCTPATUBHOIO PErIaMEHTa, MOATrOTaBINBAET
IPOEKT pelieHust 00 oTkaze B arrectanuu. CorjiacoBaHue MPOEKTa peleHus 00 0TKase B
aTTeCTallMd, OCYUIECTBISIETCS B MOPSAIKE, NPEAYCMOTPEHHOM IyHKTOM 3.6.4
aIMUHHUCTPATUBHOTO PETJIAMEHTA;

B CJIy4ae OTCYTCTBUSI OCHOBAHUH JJIsl OTKa3a B IPEAOCTABICHUN MYHUIIMTIATbHON
YCIIYTH, IPETYCMOTPEHHBIX TYHKTOM 2.8.2 aAMUHUCTPATUBHOTO PETJIaMEHTa, I10 UTOTaM
pPaccMOTpEHHUs TOKYMEHTOB, HEOOXOIUMBIX IS TMPEJOCTABICHUS MYHUIIUIAIbHON
yCIIYT'H, MOJArOTABIMBAE€T IPOEKT IHUCbMa O JOIMYCKE 3asBUTENISI K IPOBEICHUIO
KBATHU(PUKAIIMOHHOTO YK3aMEHa, C TaTON IK3aMEHa.

AJIMHUHHUCTPATUBHBIE MPOUEAYpPbl, YCTAaHABIMBAEMbIE HACTOALIUM MYHKTOM,
BBHITIOJTHSAIOTCS B TEUCHHE JIBYX pa0OUMX JHEW ¢ MOMEHTA MOCTYIUICHUS CBEJICHUM.

Pe3ynbTaTamMu BBINOJTHEHUS] aJMUHUCTPATUBHBIX MPOLIEAYP SBISIOTCA: MPOEKT
MMCchbMa, HampaBJI€HHbIH Ha noanuch PykoBoautento Oprana (mimy, uMm
YIIOJTHOMOYEHHOMY).

3.5.3. PykoBoautens Oprana (JIUilo, UM YIIOJTHOMOUYEHHOE) YTBEPKIAET PEIICHUE
n 3aBepser ero newateto Oprada. [loanucaHHble JOKYMEHTHI HampaBisSIOTCS
JOJKHOCTHOMY JIMIy, OTBETCTBEHHOMY 3a IMOJTOTOBKY pe3yJibTaTa MpPea0CTaBICHUS
MYHHUIUITAIBHON YCIIYTH.

AJIMHUHHUCTPATUBHBIE TPOUEAYpPHl, YCTAHABIMBAEMBIE HACTOSILIUM MYHKTOM,
BBITIOJIHSIIOTCS B JIEHDb MMOCTYIJICHUS MMPOEKTa HA YTBEPKICHUE.

PesynbTaTamMu  BBINOJNIHEHUSI  AJMUHHUCTPATUBHBIX  MPOUEAYpP  SBISIOTCSA:
YTBEPKJICHHOE PEILICHHUE.
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3.5.5. JIOM>KHOCTHOE JMIO, OTBETCTBEHHOE 3a MOATOTOBKY pe3yJibTaTa
MPEIOCTABICHN MYHUIIUIIAIBHOMN YCITYTH, YBEIOMIISIET 3aIBUTEII O IPUHATOM PELICHUN
MOCPEICTBOM 3aKa3HOI'O MIOYTOBOTO OTHPABIICHUS C YBEAOMIIEHUEM O BPYUYEHHH JIHOO B
BH/JIE AJIEKTPOHHOT'O IOKYMEHTA, TOAIMCAHHOTO TPOCTOM 3JIEKTPOHHOM MOJIMKUCHIO, YEPE3
MH()OPMAIIMOHHO-TEIEKOMMYHUKAIITMOHHBIE CETH OOIero J0CTymna, BKIHOYash CeTh
«IHTEpHET», B TOM YHUCIIE OCPEeACTBOM EnuHoro nmoprana.

AJIMUHUCTPATUBHBIE TPOUEAYPhl, YCTAHABIMBAEMBIE HACTOSIIMM IYHKTOM,
BBITIOJTHSIOTCS] B TEUEHHUE OJTHOTO padoyvero AHS ¢ MOMEHTA YTBEPKICHUS.

Pe3ynpraramu  BBINOJIHEHUA ~ AJAMUHHUCTPATUBHBIX  MOPOUEAYP  SIBISAIOTCS:
yBEJAOMJICHUE 3asIBUTEIIS O JaTe dK3aMeHa UM 00 OTKa3e B IOMYCKE K AK3aMEHY.

3.5.6. MakcuMaJIbHBIi1 CpPOK BBIMOJHEHUS] AJMUHHUCTPATUBHBIX MPOUETYD,
yKa3aHHBIX B MYHKTE 3.5 aJIMUHUCTPATUBHOTO PETJIaMEeHTa, COCTABJISET TpeX pabouux
JTHEH.

3.6. [IpoBenenue kBaIu(UKAIIMOHHOTO dK3aMEHa

3.6.1. OcHOoBaHMEM Hayaja BBIIOJIHEHUS aJIMHHUCTPATUBHON MPOLETYpPHI
SIBJISIETCSI IPUHSATHE PEIICHUS O MPOBEICHUHN KBUTU(PUKAITMOHHOTO YK3aMEHA.

OTBETCTBEHHBIM 3a BBINOJHEHUE AQJIMUHUCTPATUBHOM MPOLECIYPHI, SIBISETCS
aTTeCTallMOHHAasg KOMMCCHS, JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IOJATOTOBKY
pe3ysbTaTa NpeoCcTaBlIeHUs] MYHULIUTIATbHON YCITYTH.

3.6.2. ATTecTaliioHHAas: KOMUCCHS ITPOBOJINUT KBaTU()HKAIMOHHBIA K3aMEH.

[lo pe3ynpTaTaMm KBAIU(PUKALMOHHOTO IK3aMEHA TOTOBUTCS MPOTOKOJI:

00 aTTecTaly 3asBUTEIIS B CITydae €ro COOTBETCTBUU KPUTEPHSIM aTTECTAIINH;

00 OTKa3e B aTTECTAI[UU 3asBUTENSI B CIy4ae €ro HECOOTBETCTBUU KPUTEPHUSIM
aTTecTalMy MO0 €CIM 3asiBUTEINb Ha KBATU(UKAIIMOHHBIN YK3aMEH HE SBUJICS.

AJMUHUCTpPATUBHBIE TMPOIEAYPHl, YCTAHABIMBAEMBbIE HACTOSLIUM ITYHKTOM,
BBITIOJHSIOTCST B TEUYEHHE OJHOrO0 pabouero JHA B HA3HAUYCHHYIO J1aTy MPOBEICHUS
KBaJIM(DUKAITMOHHOTO DK3aMEHa.

Pe3ynbTaTamu BBIIOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABIAIOTCA: MPOTOKO
aTTECTALMOHHOW KOMUCCHHU.

3.6.3. JIOMKHOCTHOE JHUIO, OTBETCTBEHHOE 3a TMOATOTOBKY pe3yJbTara
MPEAOCTABICHUS MYHULIMIIAIIBHOW yCIIYyI'M, HA OCHOBAHUM MPOTOKOJA TOTOBUT IMPOEKT
npuKasa (pacrnopspKeHusi) 00 aTTeCTaluy Wik 00 0TKa3e B aTTECTAIIMK M HATIPABIIAECT HA
MOJNUCH pyKoBoauTeato Oprana (UIly, UM YIOJHOMOYEHHOMY) Ha COTrjlacOBaHUE B
YCTaHOBJIEHHOM MOPSJIKE MOCPECTBOM CHCTEMBI JIEKTPOHHOTO JOKYMEHTOO00POTA.

AJIMUHHUCTPATUBHBIE TPOLEAYpPbl, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIIOTCS] B TEYEHHUE OJTHOTO paboyero AHS ¢ MOMEHTA MOCTYIUIEHUS TPOTOKOJIA.

PesynbTaTamMu  BBINOJNHEHUST  AJMUHHUCTPATUBHBIX  MPOUEAYpP  SBISIOTCSA:
HaIpaBJICHHBIA HA MOJNUCH NPOEKT MpHKa3a (PaCHOPSIKEHHUS).

3.6.4. CormacoBaHne ¥ NOANMCAHUE MPOEKTA pPE3yabTara NPEAOCTABICHUS
MYHULUMAIBHOM  yCIyru (ajgee — TMPOEKThl JIOKYMEHTOB)  OCYILECTBISETCS
PYKOBOJUTEIEM CTPYKTYPHOI'O TOJpA3/CiCHUsI, OTBETCTBEHHBIM 3a MOJTOTOBKY
pe3yibTaTa MyHULIMIAIBHOM yCIyru, pykoBoauteiem Opraxa.
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[TonAroTOBIEHHBIE MPOEKTHI JOKYMEHTOB, MMCIOIINE 3aMEYaHHs, BO3BPAIIAIOTCS
Ha JOpaOOTKy JHIy, OTBETCTBEHHOMY 3a TIOJATOTOBKY pe3yJbTaTa MYyHHIIUTAIBHOU
yeiyru. [locne ycTpaHeHHsl 3aMeYaHHMi MPOCKTHI JOKYMEHTOB IMOBTOPHO TEPEIAIOTCS
JUTSI COTJIACOBAHUS M TTOATIMCAHUS.

PykoBogutens Oprana mpu pacCMOTPEHHUU IPOCKTOB JOKYMEHTOB IPOBEPSET
coOJTI0IeHNE aIMHHICTPATUBHOTO PErIaMeHTa OJDKHOCTHBIMHU JiniiaMu OpraHa B 4acTH
CPOKOB BBITIOJIHCHHS aJMUHHCTPATUBHBIX MPOIEAYP, HMX TMOCICIOBATEIHBHOCTH U
MOJIHOTBI, HAJIMYHUS COTJIACOBAHWM YIOJHOMOYEHHBIX JOJDKHOCTHBIX Juil OpraHa B
CUCTEME JICKTPOHHOTO JIOKYMEHTO000pOTA.

B ciayuae BBISBICHUS ~ HApYIICHUH B 4YacTH  CPOKOB  BBIMIOJHCHUS
aMUHUCTPATUBHBIX TPOLEAYpP, MX IOCICIOBATEIPHOCTH M TOJHOTH PyKOBOIUTEIND
OpraHa MHUIIUAPYET MPUBJICYCHUE K OTBETCTBEHHOCTH JIUII, JOMYCTHUBIITUX HAPYIIICHHUSI,
B COOTBETCTBHHM C IMYHKTOM 4.3 aIMUHUCTPATHBHOTO PETIaMEeHTA.

PykoBogutens Oprana (W0, WM YIOJHOMOYECHHOE) YTBEPXKIAeT IMpHUKa3
(pacriopsbkeHHe ) 3aBepsieT ero nevarsio OpraHa.

AJIMUHUCTpATHBHBIC MPOICAYPHI, YCTaHABIMBAEMbIC HACTOSIIAM ITYHKTOM,
BBITIOJTHSIOTCS B JICHD IIOCTYIUICHHS IPOCKTA HA YTBEPIKICHUE.

Pe3ynpTaTamMu BBITIOJIHCHHS aMUHUCTPATHBHBIX MPOLECAYp SABJISIOTCS: PEIICHUE
00 OTKa3e B IpHUeMe JOKYMEHTOB HEOOXOIMMBIX IS TIPEIOCTaBICHUS MYHHUIIAIIAIbLHON
YCIIYTH, YTBEPKIEHHBIN NpUKa3 (pacropsikeHue).

3.6.5. JIoKHOCTHOE JIMII0, OTBETCTBEHHOE 3a TMOATOTOBKY pe3yJjbTaTa
NPEIOCTaBICHUS] MYHUIMIAIBHON YCIYrd, Ha OCHOBAHHH TMOJAMHCAHHOTO MPHKa3a
(pacriopspkeHHsl) BHOCHUT CBEJEHHSI 00 aTTecTallud JSKCIepTa B PEECTpP IKCIEPTOB,
NPUBJIEKAEMBIX K MPOBEACHUIO MEPONPHUATUNA [0 MYHHUIIMIIAIIBHOMY KOHTPOIIO B
JleHMHOTOPCKOM paiioHe (Jaee — peecTp).

AJMUHUCTpPATUBHBIE TMPOIEAYPHl, YCTAHABIMBAEMBbIE HACTOSIIUM ITYHKTOM,
BBITMIOJHSIOTCST B TEYEHHE OJHOrOo paboyero 1OHA CO JHS TMOAMHCAHMS TpPHUKa3a
(pacniopsbkeHust) 00 aTTeCTallHH.

PesynpraTamMu  BBINOJTHEHUS  aJIMUHHUCTPATUBHBIX  TPOLEAYp  SIBISIOTCA:
AKTyaJIM3UPOBAHHBINA PEECTP.

3.6.6. Vcmonnenme mpouenyp, YyKa3aHHbIX B mnyHKTax 3.6.3. - 3.6.5.
aIMUHUCTPATUBHOTO pErIaMeHTa, NpU HAIMYUU TEXHUYECKOW BO3MOKHOCTHU
OCYIIECTBIISIETCSI B AaBTOMAaTHYECKOM PEKUME C UCIIOJIb30BAHMEM aBTOMATU3UPOBAHHON
WH()OPMAITMOHHONW CHUCTEMBI, TMPEAHA3HAYEHHOW I OKa3aHWUS TOCYIapCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT.

MakcuMalbHBIN CPOK BBITOJTHEHUS aIMUHACTPATHBHBIX MPOIEAYD, YKA3aHHBIX B
myHKTE 3.6. A AIMUHUCTPATUBHOTO PETJIAMEHTA, COCTABIISIET TPU paboUmX JTHS.

3.7. Beimaua (HampaBlieHHE) 3asIBUTEINIO PE3ybTaTa MyHUITUTAITBHOW YCIIYTH

3.7.1. OcHoOBaHMEM Hayajla BBINOJHEHUA AJMUHHUCTPATUBHON MPOLELYPHI
SABJSECTCS TOJIYYEHHE JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJIHEHUE
aIMUHUCTPATUBHOM TMPOLEAYPHI, JOKYMEHTA, MOATBEPKIAOIIETO MPEIOCTABICHUE
MYHHUIUITAIBHON YCIIYTH.
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JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHUE aJIMHUHUCTPATUBHON
MPOLIEAYPHI, SIBIASIETCA MPU 0OpallleHUH 3asaBUTENS B VICOMHUTENbHBI KOMUTET TOPOA
JIeHUHOTOPCK MO CIEAYIONUM BUAAM MYHULIUITAIIBHOTO KOHTPOJIS:

0JlaroycTporcTBa  TEPPUTOPUM  MYHULMIAIBHOTO  00pa3oBaHHUS  TOPOJ
JleHUHOTOPCK — 3aMeCTUTENh PYKOBOIUTENsA (lajiee - JOKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a BblJjauy (HaMpaBiIeHUE) JOKYMEHTOB).

JIECHOTO KOHTPOJISI Ha TEPPUTOPUU MYHUIMNAIBLHOTO OOpa3oBaHUS TOPOJ
JIeHUHOTOPCK — TJIaBHBIMA CHEIHAINUCT (J1ajiee - TOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32
BbI1auy (HampaBiieHUE) TOKYMEHTOB).

3.7.2.  JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 32 BblJadyy (HaMpaBJieHUE)
JIOKYMEHTOB:

obecrieurBaeT perucTpalvio U BHECEHUE CBEICHUN O Pe3yJIbTaTe MPEI0CTABICHUS
MYHUIIMIIATIBHOW YCIYTH B MOJICUCTEMY BEJCHUSI JOKYMEHTAIlMK aBTOMATU3UPOBAHHOM
MH()OPMAIIMOHHONW CHUCTEMBI, TMpEIHAa3HAYEHHOW ISl OKa3aHUsl TOCYJAapCTBEHHBIX U
MYHUIIUATIAJIBHBIX YCIIYT;

W3BEIIACT 3asBUTENA (€0 MPEACTABUTENISA) CTIOCOOOM, YKa3aHHBIM B 3asiBICHUU, O
pe3yibTaTe MPEeJAOCTABICHUS MYHHUIIUIIAIBHOW YCIYTHM U O BO3MOXKHOCTH TOJYYCHUS
pe3yJibTaTa NpeloCTaBICHUS MyHUIIUNIAIbHOM ycinyru B Oprane win B MOII.

Ucnonnenue  mpouenyp TOpd  HAIMYUM  TEXHUYECKOH  BO3MOXHOCTH
OCYLIECTBIIIETCS B ABTOMAaTUYECKOM PEXUME C MCIOJIb30BAHUEM aBTOMATHU3UPOBAHHOM
MH(GOPMAIIMOHHON CHUCTEMBbI, MpeIHa3HAYeHHOW IUIsi OKa3aHUs TOCYIapCTBEHHBIX H
MYHULUIAIBbHBIX YCIIYT.

AIMUHHCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM ITyHKTOM,
BBITIOJHSIOTCSI B T€UEHHWE OJIHOro paboyero AHS CO JHS TOJANMUCAHUS JTOKyMEHTa,
SIBJISIIOLLIETOCS pe3yabTaToM MPEAOCTABICHUS MYHULANAIbHOM YCIIYTH,
YIOJTHOMOYEHHBIM JOJKHOCTHBIM JTuIoM Oprana (Opranom).

PesynbTaTamMu  BBINIONHEHUS  aJIMHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
pa3MelIeHue CBEAEHUW O pe3yJbTaTe NPEAOCTABICHUS MYHULMNAIBHOW YCIYTH B
MH(GOPMAIIMOHHBIX CUCTEMAaX, U3BEIICHUE 3asIBUTEINS (€T0 MPECTAaBUTENS) O Pe3yJIbTaTe
MPEIOCTABICHUS MYHUITUTIATHHON YCIIYTH U CIIOCO0aX €ro Moxy4eHusl.

3.7.3. llopsamok Bblmaud (HampaBlICeHWs) pe3ysibTaTa  MPEIOCTABICHUS
MYHULUIIAJIIBHON YCIYTH:

3.7.3.1. IIpu oOparmeHnn 3asiBUTENS 32 pe3yJIbTaTOM MYHHUIIUTAIBHOW YCIYTH B
M®II, paborark M®II BbIgaeT 3asIBUTEITIO PE3YIbTAT MYHUIIUITAIBHOW YCIyTH B (hopMme
AK3EMIUISIpa DJIEKTPOHHOTO JOKYMEHTa Ha OymakHoM Hocutene. [lo tpeboBaHutio
3asIBUTEJII BMECTE C AK3EMILISIPOM 3JIEKTPOHHOI'O JOKYMEHTa Ha OyMa)XHOM HOCHUTEIIE
€My MPEIOCTaBISETCA AK3EMIUIAP DJIEKTPOHHOTO JOKYMEHTa MyTeM €ro 3alucH Ha
ChEMHBIM HOCUTENb HHGOPMALUM WJIM HAMPABICHUS DHK3EMILUIAPA SJIECKTPOHHOTO
JOKYMEHTa MO JJIEKTPOHHOM moure B aapec 3asBurens. [Ipu 3anucu Ha ChEMHBIN
HOCHUTENIb WH(OOPMAIIMU WM HANpPaBICHUH SK3EMIUISpa AJIEKTPOHHOTO JOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTAaBJICH JK3EMIUISIP SJIEKTPOHHOIO JOKYMEHTAa Ha OyMaKHOM
HOCHUTEJE, MO BJEKTPOHHOM MOYTE HACHTUYHOCTH TAKOTO SK3EMIUIApa 3JIEKTPOHHOTO
JOKYMEHTA 3K3eMIUISIPY 3JIEKTPOHHOTO JIOKYMEHTa Ha OyMa)XHOM HOCHUTEJIE 3aBepsieTCs
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YIOJIHOMOYEHHBIM COTPYJAHUKOM C MCMOJb30BAaHUEM YCUJIEHHOW KBalU(DUIIMPOBAHHOU
3JIEKTPOHHOM TOIIMUCH.

AJIMUHUCTPATUBHBIE MPOUEAYPhl, YCTAHABIMBAEMBIC HACTOAIIUM MYHKTOM,
BBITIOJIHSIOTCSL B TOPSIJKE OYEPEIHOCTH, B JIEHb NPHUOBITHSA 3asBUTENSI B CPOKH,
yCTaHOBJICHHBIE perjiaMeHToM paboTel MDII.

Pe3ynbTaTamu BBIMOJHEHUS] aIMUHUCTPATUBHBIX MIPOLIEAYP SIBISIOTCS: (pUKCAIus
dakTa BbIJAUM pe3yibTaTa MpelocTaBlieHus MyHuUluUnainbHou yciyru B AUC M®I],
pe3yJbTaT MPEIOCTABICHUSI MyHULIMNIAJBHOW YCIIYTH, BbIJTAHHBIN 3asBUTENIO.

3.7.3.2. Tlpu oOpaiieHUH 3asiBUTENS 32 PE3yIbTATOM MYHHUIMNAIBHOW YCIYTH
yepe3 Enunpiii, PecnyOnukaHckuii mopTan 3asBUTENI0 B JUYHBIA  KaOWHET
ABTOMAaTUYECKH HANpaBIs€TCA DJIEKTPOHHBIM 00pa3 JIOKyMEHTa, SIBIISIIOIIETrocs
pe3yJIbTaTOM NPEAOCTABICHUS MYHUIUMIAIBHON YCIYrd, MOANUCAHHBIN YCHIEHHOU
KBAJIM(DUIIMPOBAHHOMN AJIEKTPOHHON MOANMKUCHIO YIOJIHOMOUYEHHOTO JOJKHOCTHOTO JIUIIA
Oprana (Opranom).

AJIMUHUCTPATUBHBIE TPOLEAYPhl, YCTAHABIMBAEMbIC HACTOAIIMM MYHKTOM,
BBITIOJTHAIOTCS. B JIEHb MOJAMUCAHUS JOKYMEHTA, MOATBEPAKIAIOIIETO MPEIOCTABICHUE
(0TKa3 B PEOCTABICHUH ) MYHUITUTIAIbHOW YCIIYTH, YIIOJTHOMOUYEHHBIM JOJKHOCTHBIM
nutioM Oprana (Oprasom).

Pe3ynbratramu  BBIMOJHEHUS  AAMUHUCTPATUBHBIX  MPOLEAYpP  SIBJISIFOTCS:
HampaBiieHHe (MPEeJOoCTaBIICeHUE) C HCHoiab30BaHueM Enunoro, Pecny6inkaHckoro
ropTaja 3assBUTEIII0 JOKYMEHTA, IIOATBEPKIAOIIETO MIPEIOCTaBICHUE MYHULUIIAIbHON
yciyru (B TOM YHCIIE OTKa3 B MPEAOCTABICHUA MYHUITUTIATBHOM YCIIYTH).

3.7.3.3. Ilpu oOparieHnn 3asBUTENA 32 pe3yIbTATOM MYHHUIIMNAIBHOU YCIYTH B
OpraH, IOKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 BbIJauy (HampaBlieHHE) JOKYMEHTOB,
BBIIACT 3asBUTENIO pe3yJbTaT MyHHIMNANbHOW ycinyru. [lo TpeGoBaHHIO 3asBUTEINS
BMECTE C OHK3EMIUBIPOM DJIJIEKTPOHHOTO JOKYMEHTa Ha OYMa)KHOM HOCHUTENE €My
IIPEAOCTABIIIETCS DK3EMIUISP JIEKTPOHHOTO JOKYMEHTA IIyTEM €ro 3allUCU HA ChEMHBIN
HOCHUTENb MH(OpPMAIMU WIM HANPABICHUS DK3EMIUIAPA AJIEKTPOHHOIO JTOKYMEHTa IO
AJIEKTPOHHOM NOYTE B A/IPEC 3asIBUTEIIS.

AJIMUHHUCTPATUBHBIE MPOLEAYpPHl, YCTAHABIMBAEMBIE HACTOAIIUM ITyHKTOM,
OCYIIECTBIISIFOTCS B TIOPSIJIKE OUEPEAHOCTH, B ICHb IPUOBITHS 3aSBUTEIISI B COOTBETCTBUH
¢ [IpaBunaMu BHyTpEHHETO TPYIOBOro pacnopsiaka Oprana.

Pe3ynbTaToM BBIIOMHEHUS aAMUHUCTPATUBHBIX MPOIEAYDP SBISIOTCS: (hUKCAIUS
dakta BBIAAYM  pe3yibTaTa  MPEAOCTABICHUS  MYHUIIMNAIBHOM  YCIyrd B
aBTOMATU3WPOBAaHHOW WH(OOPMAIIMOHHONW CHUCTEME, MpeIHA3HAYCHHOW MJisi OKa3aHUS
rOCY/IApCTBEHHBIX U MYHUILIMNIAJIBHBIX YCIYT.

3.8. UcnpaBineHrne TEXHHYECKUX OMHUO0K

3.8.1. B cimyyae oOHapyKeHUSI TEXHUUYECKON OIMIMOKH B JJOKYMEHTE, SIBJISIOLIEMCS
pe3yabTaTOM MYHULIMIAIBHOMN YCIyTH, 3a4BUTENb HarpaBisieT B Oprau:

3asBlI€HHE 00 WCMPABICHUM TEXHUYECKOM omuOKku (mpuioxkenue Ne 5 k
HACTOSIIEMY aJIMUHUCTPATUBHOMY PETIAMEHTY);
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JOKYMEHT, BBIJIAHHBIM 3asBUTENIO0 KaK pe3yJbTaT MYHULMUIAIBHOM yCIyTH, B
KOTOPOM COJIEPKUTCS] TEXHUYECKast OLTNOKA;

JOKYMEHTBI, UMEIOIINE FOPUIUYECKYIO CUITY, CBUIECTENIbCTBYIOIIME O HATUYUU
TEXHUYECKOW OIIMOKH.

3asiBieHre 00 MCHPABICHUM TEXHUYECKOW OIIMOKM B CBEJECHUSX, YKa3aHHBIX B
JOKYMEHTE, SIBIISIIOLIEMCSI PE3YJIbTATOM MYHULIUIIAIBHON yCIyTH, MOAAETCS 3asiBUTEIIEM
(YIIOJIHOMOYEHHBIM TPEACTABUTENEM) IOYTOBBIM OTIpaBiIeHUEM (B TOM YHCIE C
UCITI0JIb30BaHUEM 3JIEKTPOHHOU MOUTHI), 1100 uepe3 Enunblii, Pecnybnukanckuii moprai
i MO®II.

3.8.2. JIOMKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPUEM IOKYMEHTOB, OCYLIECTBIIET
npueM 3asiBJIeHUs1 00 MCTIPABIEHUN TEXHUYECKOW OIIMOKHU, pETUCTPUPYET 3asiBICHUE C
NPWIOKEHHBIMU IOKYMEHTAMHU U TIEPEIAET UX TOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a
00paboTKy JOKYMEHTOB.

AJIMUHUCTpPATUBHBIE TMPOIEAYPhl, YCTAHABIMBAEMbIE HACTOSIIIMUM ITYHKTOM,
BBITIOJHSIOTCS] B TEUEHHUE OJHOTO paboyero JHS € AaThl PETUCTPALIMH 3asBICHUS.

Pe3ynpTaTamMu BBIMOJIHEHUS aJIMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS : TPUHATOE
U 3apEeTUCTPUPOBAHHOE 3asBJICHUE, HAIMPABJICHHOE HA PACCMOTPEHHUE JOHKHOCTHOMY
JIUILY, OTBETCTBEHHOMY 3a 00pabOTKY JJOKYMEHTOB.

3.8.3. JloiKHOCTHOE JMII0, OTBETCTBEHHOE 3a O00pabOTKYy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbHI W B IEJIIX BHECEHHMs] WCIpaBICHUH B JOKYMEHT,
ABJIIOLIUICS PE3yabTaTOM IPENOCTABICHNUS MYHHUIMIAIBHOW YCIYTH, OCYLIECTBIISET
HpOILeypbl, MPEIyCMOTPEHHbIE NYHKTOM 3.5 aJMUHUCTPAaTHUBHOIO pEIrJIaMEHTa, U
BBIJIA€T HCIPABJIECHHBIM JOKYMEHT 3asBUTENIO (YHIOJHOMOYEHHOMY NPEICTaBUTEINO)
JUYHO TOJ POCIUCH C HU3BATHEM Yy 3adABUTENS (YINOJIHOMOYEHHOI'O INPEACTABUTES)
OpUTHHaNA JOKYMEHTa, B KOTOPOM COAEPKUTCSA TEXHUYECKasl OIIMOKa, WM HATIPaBIISIET
B aJpec 3asBUTENS MOYTOBBIM OTIPABICHUEM (IIOCPEACTBOM 3JIEKTPOHHOW MOYTHI)
OUCbMO O BO3MOXHOCTH IIOJyY€HHUs JOKYMEHTa Mpu npenocrasieHun B Oprax
OpUTMHaNa JOKyMEHTa, B KOTOPOM COJIEPXKUTCSI TEXHUYECKasi OLIOKa.

AJIMMHHUCTpAaTUBHbIE TIPOLENYpPHI, YCTaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIMOJIHSIOTCSL B TEUEHHUE JBYX pabouyux JHEHl mocie OOHapyKeHUs TEeXHUYECKOU
OLIMOKY WJIM MOJTYYEHHS OT JIF0O0T0 3aMHTEPECOBAHHOTO JIUIA 3asBJICHUS O JOMYIIEHHON
ouoke.

Pe3ynpraTamMu BBINOJIHEHUS aIMUHUCTPATHBHBIX IIPOLIEAYD ABIISIOTCS : BBIAAHHBIN
(HampaBJIEHHBIN ) 3asIBUTEIIO IOKYMEHT.

1. Topsamok u GopMbI KOHTPOIIS
3a MPEJI0CTaBIICHUEM MYHUIIUTIATLHOMN YCIyTH

4.1. TTopsimoK OCYIIECTBICHUS TEKYIETO KOHTPOJISA 32 COOJIIOACHUEM U UCTIOJHEHUEM
OTBETCTBEHHBIMU JIOKHOCTHBIMH JIMIIAMH TTOJ0KEHUN aIMUHUCTPATUBHOTO
periaMeHTa U UHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS K
MPEI0CTABICHUIO MYHUITUTIAIBHON YCIYTH, a TAK)KE MPUHATUEM UMM PEIICHUM
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KonTposib 3a MOTHOTOM M Ka4ECTBOM MPEAOCTABICHHUS MYHUIUNAIbHOW YCIYTH
BKJIIOYAET B c€0sl BHISIBIICHHE U YCTPAHEHHE HAPYIIECHUN TIPpaB 3asBUTENCH, TPOBEICHHE
MPOBEPOK  COONIIOACHUS TMPOLEAYp MNPEJOCTaBICHUS MYHUIIUINAIBLHOW  YCIYTH,
MOATOTOBKY pellIeHU Ha NercTBUS (0e3/1eiCTBUE) TOKHOCTHBIX JIMI] OpraHa MECTHOTO
CaMOYIIpaBJICHUS.

dopmMamMu  KOHTpOJISI 32 COOJIFOJICHUEM HCIOJIHEHUS aJIMHUHUCTPATUBHBIX
MPOLEIYP SABIISIIOTCS:

1) mpoBepka H COIJIACOBAaHHWE IIPOCKTOB JAOKYMCHTOB I10 MPEAOCTaBICHUIO
MYHHULUIIAJIBHON yCIIYTH;

2) IPOBOIUMBIC B YCTAHOBJICHHOM MOPSIIKE MPOBEPKU BCJICHUS
JETONPOU3BOJICTBA;

3) npoBeicHHE B YCTAHOBJICHHOM IMOPSJIKE KOHTPOJBHBIX MPOBEPOK COOJIIOICHUS
IpOLEAYP NPEAOCTABICHUS MyHUIIUNIATBHOU YCITYTH.

B wmemsix Texkymero KOHTPOJS MCIOJB3YIOTCS CBEIICHUS, HWMEIOIIHUECS B
AJIEKTPOHHON 0a3e JaHHBIX, CIy)KeOHas KOPPECIOHIEHIIUs, YCTHas W THCbMEHHAas
uHdOpMaIusl TOHKHOCTHBIX JIMI], OCYIIECTBIISIONINX BBIMOJHEHUE aIMUHUCTPATUBHBIX
IPOLENYDP, )KYPHAIIBI Y4€Ta COOTBETCTBYIOIIMNX JOKYMEHTOB U APYTHUE CBEIICHUSI.

JI71s1 OCyIIECTBICHUSI KOHTPOJISI 32 COBEPIICHUEM JIEUCTBUM MPU MPEAOCTABICHUN
MYHULIMTIATBHOW YCIAYTM W TNPUHSATUM PEIICHUH PYKOBOJUTENI0 OpraHa MECTHOIO
CaMOYIMPABJICHUS  MPEACTABISIOTCS CHOPAaBKA O  pe3yJibTaTax MPEJOCTABICHMUS
MYHHIIANAJIBbHON YCIIYTH.

O ciyyasx ¥ IpuYMHAX HapyIIEHUsI CPOKOB, MOCJIECAOBATEILHOCTH U COJIEPKAHUS
aIMAHUCTPATUBHBIX TMPOIEAYP [OJDKHOCTHBIC JIMIAa HEMEICHHO HWHGOPMUPYIOT
PYKOBOJUTENSL OpraHa, MNPEJOCTABISAIONIETO MYHUIHNAJIBHYIO YCIYry, a TaKxke
MPEANPUHUMAIOT CPOYHBIE MEPHI IO YCTPAHECHUIO HAPYIICHU.

Texymuii  KOHTpOJIb 3a COONIOJAECHHWEM TIOCIEI0BAaTeILHOCTH  JICHCTBUH,
OIPEJICIICHHBIX aIMUHHUCTPATUBHBIMHU poLeaypamMu o MPEAOCTaBIECHUIO
MYHHUIHANAJIBHON YCIIYTH, OCYIIECTBIAETCS 3aMECTUTEIEM PYKOBOAUTENS OpraHa
MECTHOTO  CaMOYIIPABJICHHS, OTBETCTBEHHBIM 3a OpTraHU3aluil0  padOThl IO
MNPEIOCTABJICHUI0 MYHUIIMITAJIBHOW YCIIYTH, HAYaJbHUKOM OTJEJA, OCYIIECTBIISIIOIIETO
OpraHu3aIMio paboThI MO MPEAOCTABICHUIO MyHUIIUTIATLHON YCITYTH.

[lepeyeHb MOJDKHOCTHBIX JIML, OCYIIECTBIISIIOIIMX TEKYIIHM  KOHTPOJIb,
YCTaHABJIMBACTCS TOJIOKCHUSIMH O CTPYKTYPHBIX IOJPA3JCICHUSIX OpraHa MECTHOTO
CaMOYMPaBJICHUS U JIOJPKHOCTHBIMU PETJIAMEHTAMH.

4.2. ITopsaaok ¥ NEPUOIUIHOCTH OCYIIECTBIICHUS TIJIAHOBBIX U BHEIIAHOBBIX TPOBEPOK
MOJIHOTHI M KQYECTBA MPEAOCTABICHUS MYHHUIIMITIAILHON YCIYTH, B TOM YHCIIE TTOPSIOK
1 (hOPMBI KOHTPOJIS 3 TMTOJTHOTOW M Ka4eCTBOM MPEAO0CTABICHNUS MYHHITUIATLHOMN

YCIyTH

4.2.1. KoHTpoJsb 32 NOJIHOTOW M Ka4€CTBOM MPEAOCTABICHUS MYHUIUITAIIBHON
YCIIYTH OCYIIECTBIISIETCS B popmax:
1) npoBeneHust NpOBEPOK;
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2) paccMoTpeHus kanob 3asiBuTesnei Ha nerictus (6e3nericteue) Oprana, a
TaK)Ke UX JOJLDKHOCTHBIX JIMI, MyHUITUTIATbHBIX CITY>KaIlUX.

4.2.2. B uenax oCymecTBICHUS KOHTPOJIS 3a MTOJTHOTON U Ka4eCTBOM
MPEAOCTABICHUS MYHUIIMTIATBHON YCIYTH TPOBOJATCS TJIAHOBBIE M BHEIJIAHOBBIC
npoBepku. [IopsSI0K U MEPpUOAUIHOCTh OCYIIECTBICHUS TIJIAHOBBIX MPOBEPOK
yCTaHaBIMBaeTCs IIaHoM pabotel Oprana. [Ipu npoBepke MOTyT paccMaTpuBaThCs BCe
BOIIPOCHI, CBSI3AHHBIC C MPEIOCTABIICHHEM MYHUIIUNTAIBHOW YCIyTU (KOMIUIEKCHbBIE
MIPOBEPKHU ), WJTU OT/ICJIbHBIN BOMPOC, CBSI3aHHBIN C MPEIOCTABICHUEM MYHUIUITATIbHOM
yciyru (TeMaTuyeckue npoBepku). [IpoBepka Tak:ke MOKET IPOBOJUTHCS IO
KOHKPETHOM >kajo0e 3asiBUTEIS.

4.2.3. BHeTu1aHOBBIEC POBEPKH MPOBOJISITCS B CBSI3U C IPOBEPKOM YCTpaHECHUS
paHee BBISBICHHBIX HAPYIICHUN aIMUHUCTPATUBHOIO PErIaMEHTa, a TAK)KE B CITydae
MOJIy4deHUs Kanob 3asBuTeNeil Ha aeiicTBus (6e3nericteue) Oprana, a TakkKe UxX
JOJDKHOCTHBIX JIMI, MYHUITUTATBHBIX CITYXKaIUX.

4.2.4. Pe3ynbTathl IpoBEpKU ODOPMIISIOTCS B BUJE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBIICHHBIC HEIOCTATKU U TIPEJIOKEHUS TI0 UX YCTPAHCHUIO.

4.3. OTBETCTBEHHOCTb JIOJKHOCTHBIX JIUI OpraHa, Mpea0CTaBISIONIEr0
MYHUITUTIAJIBHYIO YCIIYTY, 3a PEIIeHUs U AeicTBus (0e31eiCTBHE), MPUHUMAEMbIE
(ocyIIecTBIsIEMbIC) UMM B XO/I€ MPEOCTaBICHUS MYHHUITUTIATLHON YCIIYTH

ITo pe3ynbpTatam NMpoOBEAECHHBIX MPOBEPOK B CIIydae BBISBICHUS HapYIICHUN MpaB
3asBUTEJIE BUHOBHBIC JIMIIA TPHUBIICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUM C
3aKOHOAATeNIbCTBOM Poccuiickon denepanuu.

PykoBoauTenb opraHa MECTHOTO CaMOYIIPaBJICHUS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBJICHU.

PykoBoautenb (3aMeCTUTEIb PYKOBOJUTENS) CTPYKTYPHOTO TOApPA3ICIICHUS
opraHa MECTHOTO CaMOYIIpaBJICHUS HECET OTBETCTBEHHOCTD 32 HECBOCBPEMEHHOE U (WJIH)
HEHaJIJIe)KAlllee BBHIMOJHEHNWE aAMUHUCTPATUBHBIX JCHCTBUM, yKa3aHHBIX B pazjeie 3
aIMUHUCTPATUBHOI'O PETJIaMEHTA.

JIOJDKHOCTHBIE JIUIIA U UHBIE MYHUIIMTIATBHBIC CITYKAIKE 3a PEIICHUS U ICHCTBUS
(6e3neficTBue), TNpUHUMaeMble (OCYIIECTBIIEMBbIE) B  XOAC  IPEIOCTABICHUS
MYHHUITUTIAIBHOM YCIYTH, HECYT OTBETCTBECHHOCTh B YCTaHOBJICHHOM
3aKOHOJIaTE€JILCTBOM TOPSIJIKE.

4.4. Tlonoxxenusi, XapakTepU3yIoIlre TpeOOBaHUS K MOPSAJIKY U opMaM KOHTPOJIA 3a
MPEAOCTaBICHUEM MYHHUIIMNIAIBLHON YCIYTH, B TOM YUCJIE CO CTOPOHBI TPaXKJaH, UX
00bEIMHEHUN U OpraHu3aIui

KonTpoJis 3a npeocraBieHrneM MyHUIUNIAIBHOM YCIIYTH CO CTOPOHBI TPAXKAaH, UX
OoObEeIMHEHUN W  OpraHu3allvii, OCYILIECTBIAETCS  IMOCPEACTBOM  OTKPBITOCTH
JNEATENIBHOCTA ~ OpraHa  MECTHOIO  CaMOYOpPaBJICHUS  NPU  NOPEAOCTaBICHUU
MYHULIUMAIBHOW YCIYTH, TOJYyYeHUs TOJIHOM, aKTyaJIbHOU U IOCTOBEPHON HH(pOPMALIUU
O TMOpsJKE MPEIOCTABICHUS MYHUIUIAIBHOW YCIYTd U BO3MOXXHOCTH JIOCYAEOHOTO
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paccMoTpeHus oOpamieHui (xano0) B Mpolecce MNpelOoCTaBICHUS MYHHUIUNATbHOM
YCITyTH.

5. JlocyneOnblii (BHECY1€OHBIN) TOPSIOK 00KATIOBAHUS PEIICHUN U JEHCTBUM
(Oe3neiicTBHsI) OpraHa, NpeaoCTaBIsIOIIEr0o MyHUIUIIAIbHYIO YCIYTY,
MHOT0(YHKIMOHAIBHOTO LIEHTPa MPEIOCTABIEHUS TOCY1APCTBEHHBIX U
MYHULUNIAIBHBIX yCIIYT, OpraHu3alui, yKa3aHHbIX B 4acTH 1.1 crateu 16
®enepanbHOro 3axkoHa Ne210-@3, a Takxke UX TOHKHOCTHBIX JIUL, MyHULIMIAIbHBIX
CITyalux, pabOTHUKOB

5.1. 3asgBUTENM UMEIOT NMPABO HA 00XKAJIOBAaHUE B J0CYI€OHOM MOPSIAKE PEIICHUM
U JedcTBuil (0Oe3nelcTBUA) OpraHa, MNPEJOCTABISIONIET0 MYHUIUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO  JIMIIa OpraHa, NpeJoCTaBISIONIEr0 MYHUIUNAIBHYIO  YCIYTY,
MYHHUIMOAIBHOTO  CIYXKallero,  pyKOBOJUTENS  OpraHa,  IpeaoCTaBiSIOLIEro
MYHUITUATIAJIBHY O yCIIyTYy, MHOT'0() YHKIITHOHATHLHOT O LEHTpA, paboTHHKa
MHOTO()YHKITMOHAJILHOTO IIEHTPa, OPTaHU3aIii, MPEyCMOTPEHHBIX YacThio 1.1 cTaTthu
16 ®enepanpHoro 3akoHa Ne 210-D3, a Takke UX paOOTHHUKOB.

3asiBUTENIb MOXKET OOPATUTHCS C HKaI0O0M, B TOM YKCIIE B CIEAYIOLIUX CIydasX:

1) HapylieHue CpoKa perucTpaluy 3amnpoca O MpeaoCTaBICHUN MYHUIIMITATbHON
yCIIyTH, 3aMpoca, ykazaHHoro B ctathe 15.1 denepansHoro 3akoHa Ne 210-D3;

2) HapyllIeHHe CpOKa MPETOCTABICHHUS MYyHUIMNAIBHOU ycinyru. B ykazanHoM
ciydae jaocyneOHoe (BHecyneOHOe) o0)ajloBaHHE 3asgBUTENIEM pEUICHUN W JeHCTBUN
(6e3neticTBrs]) MHOTO(YHKITMOHATIBLHOTO IIEHTpPA, paOOTHHKA MHOTO(YHKIIMOHAJIBHOTO
[IEHTpa BO3MOXXHO B CiIy4yae, €CIM Ha MHOTO(YHKIIMOHAJIBHBIA IEHTpP, pEUICHUs U
nevictBus  (O6e3melicTBHE)  KOTOPOTO  OOXKAIYHOTCS, BO3JIOKEHAa  (DYHKIUS 1O
NPEIOCTaBICHUIO COOTBETCTBYIOIIMX MYHHUIIMIAIBHBIX YCIYT B TMOJHOM OOBEME B
NopsiJIKe, onpeaeIeHHOM YacThio 1.3 cratbu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBaHUE Yy 3asABUTENS JOKYMEHTOB WM HHGOPMAIIUN JTUOO OCYIIECTBICHUS
NEUCTBUM, TIPEACTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPETyCMOTPEHO
HOPMAaTHBHBIMM MpPaBOBbIMM akTamMu Poccuiickon ®denepaunv, HOPMATUBHBIMU
nmpaBoBeIMH akTamu PecnyOnukum TaTtapcraH, MyHUITMNIATBLHBIMU TPABOBBIMH aKTaMH
JUTS1 TPEAOCTABICHUS! MyHULIUITAIBHOW YCITYTH;

4) oTka3z B MpUEME JAOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX IPEAYyCMOTPEHO
HOPMAaTHBHBIMM MpPaBOBbIMM akTamMu Poccuiickon ®dexepaunyv, HOPMATUBHBIMU
nMpaBoBeIMH akTamu PecnyOnmukum TaTtapcraH, MyHUITMNIATLHBIMU TPABOBBIMH aKTaMH
JUTS1 TPEAOCTABIICHUSI MYHULIMTIAIBHOW YCITYTH, Y 3asIBUTEIS;

5) oTKa3 B MpEJOCTaBIECHUU MYHUIIUNIAIBHON yCIIYT'H, €CJIM OCHOBAaHMS OTKa3a He
MpEeAyCMOTPEHbl (PeAepaibHbIMU 3aKOHAMH U TMPUHATBIMU B COOTBETCTBUU C HUMU
VHBIMM HOPMAaTHMBHBIMU NIpaBOBbIMU aktaMu Poccuiickon ®denepaunu, 3aKOHAMU U
MHBIMUA HOPMATHBHBIMU MPaBOBbIMU akTaMu PecniyOnuku Tatapctan, MyHUIIUIIaTbHBIMU
MpaBOBBIMU akTaMH. B ykazaHHOM ciydae nocyaeOHoe (BHecyneOHOe) 00kaloBaHUE
3asBUTENIEM pEIICHUN U JaercTBui (0e3AeiCTBUSI) MHOTO(YHKIIMOHAIBHOIO IEHTPA,
paboTHMKAa MHOTO(YHKIIMOHAJIBHOTO LIEHTPa BO3MOXHO B Cjlydae, €cClid Ha
MHOTO(YHKIIMOHAJIBHBIM LIEHTp, pelieHuss u JelctBusi (0e3aeicTBre) KOTOPOTo
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o0XanmyroTcs, BO3J0XKeHa (QYHKIHUS 1O MNPEAOCTABICHUIO  COOTBETCTBYIOLIUX
MYHULIUMAIBHBIX YCIYT B TOJTHOM 00BbEME B OPSJIKE, ONPEETICHHOM YacThio 1.3 cTaThu
16 ®enepanpHoro 3aKkoHa Ne 210-D3;

6) 3arpeOoBaHMe C 3asBUTENS MPU NPEIOCTABICHUM MYHUIMMAIBHON YCIYTH
IJIaThl, HE MPEAYCMOTPEHHOW HOPMATUBHBIMM IPABOBBIMU akTamu Poccuiickon
Qdenepauuy, HOPMATHUBHBIMM  MpaBOBbIMH  akTamu  PecnyOnuku  Tatapcras,
MYHULIUTTAIBHBIMY TIPABOBBIMU aKTaMU;

7) oTKa3 opraHa, IpeaoCTaBIISIONIEI0 MYHUIIMTAIBHYIO YCIYTY, JHOJKHOCTHOTO
JUIla OpraHa, MpeIOoCTaBIISIONIEI0 MYHUIIUITAIBHYIO YCIYTY, MHOTO(YHKIIMOHATBLHOTO
IIeHTpa, pabOTHHKA MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, OpraHu3aIui, mpeayCMOTPEHHBIX
gacteto 1.1 crarbu 16 ®enepanbHoro 3akoHa Ne 210-®d3, win ux paOOTHUKOB B
UCIIPABJICHUM JOMYIICHHBIX WMU OINEYaTOK W OIMUOOK B BBIJJAHHBIX B PE3yJIbTaTe
NPEAOCTABICHUS ~ MYHUUUNAIBHOM  YCIAYyrd  JOKyMEHTax JHOO  HapylleHUe
YCTAHOBJIEHHOTO CpOKa TakKuX WCHOpaBieHud. B ykazanHoM ciydae gocyneOHOe
(BHECyneOHOE) OOKaJloBaHWE 3asBUTEIEM peEIIeHUH u JeicTBuil  (Oe3aercTBus)
MHOTO()YHKIIMOHAJILHOTO ~ IIEHTpa, pa0OTHUKA MHOTO(YHKIIMOHAIBHOTO IIEHTpa
BO3MOXKHO B Ciy4yae, €Clidi Ha MHOTO(YHKIIMOHAJIBHBIN IEHTP, PEIICHUS U JCHCTBHUS
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3J0KE€HA (QYHKIMS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIINX MYHUITUTIAJIBHBIX YCIIYT B IOJTHOM 00BhEME B IMOPSIKE, OTIPEICIICHHOM
yactbio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHe CpOKa WM TOpsAJKa BBIIaYd JOKYMEHTOB II0 pe3yJibTaTaM
IPEIOCTaBICHUS MyHUIIMTAIBHON YCIIYTH;

9) npuocTaHOBIIEHNE MPEOCTABICHNUS] MyHUIIUTAIBHON YCIIYTH, €CIIM OCHOBAHUS
NPUOCTAHOBJICHHUS HE TMPENyCMOTPEHBbI (efepalbHbIMU 3aKOHAMH W TMPUHATHIMU B
COOTBETCTBUM C HUMH HWHBIMH HOPMATHBHBIMH TIPABOBBIMH akTaMu Poccuiickoit
denepanyy, 3aKOHAMU W HWHBIMH HOPMATHBHBIMH TIPAaBOBBIMH akTaMu PecmyOnuku
Tarapcran, MyHUIIMTIATBHBIMUA MPABOBBIMU aKTaMu. B ykazaHHOM ciydae aocyneOHoe
(BHEcyneOHOE) OOKaJloBaHME 3asBUTEIEM peIIeHUH U JeicTBuil  (Oe3aercTBHA)
MHOTO()YHKIIMOHAJILHOTO  IIEHTpa, pa0OTHHMKA MHOTO(YHKIIMOHAJIBHOTO IIEHTpa
BO3MOXHO B CIIy4ae, €CIi Ha MHOTO(YHKIIMOHAJIBHBINA IEHTpP, PEUICHUS U JEHCTBUS
(6e3nelicTBEE) KOTOPOTO OOKAIYIOTCS, BO3JIOKeHA (YHKIUS II0 TIPEIOCTABICHHIO
COOTBETCTBYIOIMX MYHUITUTIATBHBIX YCIYT B TIOJTHOM 00BEME B MOPSIIKE, ONPEIeTICHHOM
yacThto 1.3 ctateu 16 @enepanpHoro 3akona Ne 210-D3.

10) tpeboBanme y 3asBUTENS TPU TPEIOCTABICHUU MYHUIIUIAIBHON YCIYTU
JOKYMEHTOB WU WH(GOPMAIMH, OTCYTCTBHE WM (WJIHM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBaJUCh MPU MEPBOHAYATIBLHOM OTKa3€ B MPUEME JOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTaBICHUS MYHHUIIUNIAIBLHOM YCIyrd, JTUOO B MPEIOCTABICHUM MYHHUIMNAIbHON
YCIYTH, 32 HCKIIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4 yactu 1 crateu 7
®denepanpHoro 3akona Ne 210-®3. B ykazanHoMm ciaydae nocyaeOHoe (BHecymeOHOE)
o0aoBaHUe 3asBUTEIIEM peueHun 151 JNEUCTBUAN (Oe3nelicTBus)
MHOTO(YHKIIMOHAJIBHOTO ~ LIEHTpa, pa0OTHUKA MHOTO(PYHKIIMOHAIBHOTO IEHTpa
BO3MOXKHO B CiIydae, €Clii Ha MHOTO()YHKIIMOHAJIbHBIM IEHTpP, PEIICHUS U JEUCTBUS
(6e3nmeicTBHE) KOTOPOTO OO0XKaIyHOTCsS, BO3JIOKeHa (YHKIUS 10 TPEIOCTABICHHIO
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COOTBETCTBYIOLIMX MYHUIIMIIATBHBIX YCIYT B IOJHOM 00BEME B MOPSIIKE, ONPEIEICHHOM
yacTeio 1.3 craten 16 denepanpHoro 3akona Ne 210-D3.

5.2. KanobGa mnonmaercs B NUCBMEHHON QopMe Ha OyMa)KHOM HOCHUTENE, B
ANEKTPOHHON (QopMe B Oprad, NPEeNOCTaBISAIOMUNA MYHUIUMOAIbHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM LEHTp JMOO B COOTBETCTBYIOIIMM OpPraH TOCYIapCTBEHHOMN
BJIACTH, SBISIOIIMNCS y4YpeAuTeNleM MHOIO(QYHKIMOHAIBHOIO IIeHTpa (Janee -
yu4peauTeslb ~ MHOTO(YHKIIMOHAJIBHOIO  LIEHTpa), a Takke B  OpraHU3alluH,
npeaycMoTpeHHble yacThio 1.1 cratbu 16 denepanbuoro 3akona Ne 210-03. XKano6wl Ha
pemieHus W AcedcTBUsS (Oe3l€iCTBHE) PYKOBOJAMTENSI OpraHa, MPeIOCTaBISIONIETO
MYHUIMTAIBHYIO YCIYTY, MOJAI0TCS B BBIIECTOALIMN OpraH (IpU €ro HaJu4uu) JIubo B
Clly4ae €ro OTCYTCTBUS pPaccMaTpHUBAIOTCS HEMOCPEJCTBEHHO PYKOBOJUTEIEM OpraHa,
NPEOCTaBISIONIEr0 MYHHUIMNAIbHYIO yciyry. JKamoObl Ha pemieHuss U AeicTBUs
(6e3nelicTBre) pabOTHHKA MHOTO(YHKIIMOHAILHOTO I[EHTPa MOJIAITCS PYKOBOJIUTEIIIO
TOr0 MHOTO(YHKIMOHAJIBHOTO 1eHTpa. JKamoObl Ha pelmeHus W JIeUCTBUS
(Oe3neiicTBHe) MHOTO() YHKIIHOHAIIbHOTO LEHTpa MOJIat0TCS YUPEAUTENIO
MHOTO(QYHKIIMOHATBHOTO IEHTpa WM JIOJDKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY
HOPMAaTUBHBIM TMpaBoBbIM akTOM PecnyOnuku Tatapctan. XKanoObl Ha perieHus u
neictBusi (Oe3nelicTBre) paOOTHUKOB OpraHU3alMi, MPEIyCMOTPEHHBIX YacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-D3, noparoTcs PYKOBOIWUTENAM 3THX
OpraHU3aIUH.

XKanoba na pemeHuss u naeictBus (Oe3nelcTBUE) opraHa, MPEJOCTABIAIONIETO
MYHULUNAIBHYIO  yCIYTy, JOJDKHOCTHOTO JIMIIAa OpraHa, IpeJOoCTaBISIOMIETO
MYHULUNAIBHYIO YCIYyTy, MYHULMNAIBHOTO CIY/KaIller0, PYKOBOJIUTENS Oprasa,
MPEIOCTABISIONIET0 MYHUIIMITAIBHYIO YCIYTY, MOXKET ObITh HAallpaBJIeHa 110 1MOYTe, Yepes

MHOTO(YHKIIMOHATBHBIN LEHTP, c UCIIOJIb30BAHUEM uH(pOpMaIMOHHO-
TEJICKOMMYHHMKAIIMOHHOW  ceTn  «MHTepHeT», odQuUIMAIBHOrO calTa oOprasa,
NPEOCTABISIONIETO  MYHHIMMNAIbHYIO  yciuyry, EnumHoro  moprama  1au0o

Pecny6nukanckoro nmopraia, MHPOPMAIIMOHHOW CHUCTEMBI JOCYASOHOTO 00KaTOBaHHUs, a
TaK)Ke MOXKET OBITh MPUHSATA MPHU JIMYHOM Ipueme 3asButens. JKanoba Ha pelieHus u
NENUCTBUS (Oe3neiicTBHE) MHOTO(YHKIIMOHATBEHOTO LEHTpA, paboTHUKa
MHOTO()YHKIIMOHATHFHOTO IIEHTPA MOXKET OBITh HATIPABJICHA TI0 TIOYTE, C UCIIOJIb30BAHUEM
UH(OPMAITMOHHO-TEICKOMMYHUKAIMOHHON cetn «MHTepHeT», odummansHoro caiita
MHOTO(YHKIIMOHATBLHOTO 1IeHTpa, Ennnoro moprana nu6o Pecnybnrkanckoro noprana,
MH(OPMAITMOHHON CUCTEMBI 10CY1Ie0HOTO 00KATOBAHMSI, & TAK)KE MOXKET OBITh IPUHSITA
npu JUYHOM mpueme 3asBurtens. Kamoba Ha pemieHus u nedictBus (Oe3meiicTBHe)
OpraHu3aiui, NpeaycMOTPeHHbIX 4acThio 1.1 ctateu 16 @enepanbHoro 3akona Ne 210-
@3, a Takke MX pabOTHUKOB MOXET OBITh HAIpaBJieHA IO MOYTE, C HUCIOIh30BAHUEM
UH(OPMAITMOHHO-TEICKOMMYHUKAIMOHHOW cetn «WHTepHET», OPUIIMANTBHBIX CAaNTOB
3TUX opranm3anui, Equnoro noprana nu6o PecrybnnkaHCcKoro moprana, a TaKKe MOXKET
OBITH IPUHSTA TIPU TUIHOM TIPUEME 3aSTBUTEIS.

5.3. Kanoba nomkHa colepkKaTh:

1) HauMeHOBaHHME OpraHa, MPEIOCTABIISIONIETO MYHHUIUMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPEJOCTaBISIONIEr0 MYHHUIUMIAIBHYIO YCIyTY, JH00
MYHULIUNAIBHOTO CIYKaIIero, MHOTO()YHKIIMOHAIBLHOTO LIEHTPA, €ro PYKOBOJAUTEIS U
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(unn) paboOTHHMKA, OpraHu3aluid, NOpeIyCMOTpeHHbIX 4acThto 1.1 crarbu 16
®enepanbHoro 3akoHa Ne 210-D3, ux pykoBoautTeneit u (Win) pabOTHUKOB, PEIICHUS U
nencTBus (0e31eiCTBUE) KOTOPBIX 00KaTyIOTCS;

2) dbamunuio, UMs, OTYECTBO (IMOCJEAHEE - MPU HAIMYUU), CBEJCHUS O MECTe
KUTENIbCTBA 3asBUTENS - (DU3UUECKOrO JMIA JIUOO HAMMEHOBAHME, CBEJCHUS O MECTe
HaXO0XXJICHUS 3asiBUTENS - IOPUIUYECKOTO JIMIA, a TaKKe HOMep (HOMepa) KOHTaKTHOTO
TenedoHa, aapec (axpeca) JIEKTPOHHOM MOYTHI (MIPU HATUYMHU) U MMOYTOBBIN ajapec, Mo
KOTOPBIM JIOJKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIIO;

3) cBeneHust 00 OOXKalTyeMbIX PEHIeHUAX U JEeUCTBUsAX (Oe31eCTBUU) opraHa,
NPEIOCTABISIONIEr0  MYHUIMNAIbHYIO  YCIYry, JOJDKHOCTHOIO JIMIAa Oprasa,
NPEIOCTaBISIONIEr0 MYHUIMIAIBHYIO YCIYTy, JHU00 MYHUIUMIAIBHOTO CIIY)Kalllero,
MHOTO(DYHKIIMOHAJILHOTO  IIEHTpa, pabOTHHKA MHOTO(YHKIIMOHAJIBHOTO IIEHTpA,
OpraHu3aiui, NpeaycMOTpeHHbIX YacThio 1.1 ctateu 16 @enepanbHoro 3akona Ne 210-
@d3, ux pabOTHHUKOB;

4) noBOABI, HA OCHOBAaHUU KOTOPBIX 3asIBUTENh HE COTJIACEH C PEUICHUEM U
neiictBueM (Oe3nelicTBUEM) OpraHa, MNPeIOCTaBISIONIEr0 MYHULMIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, NpeIOCTAaBISIIONIEr0 MYHUIMMAIBHYIO YCIYTy, JHOO
MYHHUIIMIIAJIBHOTO  CIIY’)Kallero, MHOTO(YHKIIMOHAJIBHOTO  IIEHTpa, paboTHHKA
MHOTO()YHKITMOHAJILHOTO IIEHTPa, OPTaHU3aIii, MPEyCMOTPEHHBIX YacThio 1.1 cTaTthu
16 denepanbHoro 3akoHa Ne 210-®d3, ux paboTHUKOB. 3asBUTEIEM MOTYT OBITh
NpeICTaBIEeHbl JOKYMEHTHI (TIPU HATUYKH), TTOITBEPKAAIOIINE TOBOIBI 3asBUTEIS, JIMOO
UX KOTIUU.

5.4. IloctynuBiias »*anoba MoAJIeKUT PETUCTPAIIMU B CPOK HE MO3/IHEee pabouero
IIHS1, CIEAYIOMIETO 3a JHEM MTOCTYTUICHHUS.

5.5. JKamob6a, mocTynuBIIas B OpraH, NPEIOCTABISIOMINN MYHUIUTIAIHHYIO
yCIyTY, MHOTO(QYHKITMOHAIBHBINA HIEHTP, YUPEIUTEI0 MHOTO(YHKITMOHAIBHOTO IIEHTPA,
B OpraHu3aly, peaycMoTpeHHble yacThio 1.1 ctateu 16 denepanbHoro 3akoHa Ne 210-
®3, nub0 BBIMIECTOSANIMNA OpraH (IPW €ro HaJIWYHMH), TOJICKUT PACCMOTPEHHUIO B
TEUYCHHE MATHAATH pabOYnUX JHEHW CO JIHS €€ PEerucTpalru, a B ciiydyae 00XKaJloOBaHUS
0TKa3a OpraHa, IpeI0CTABIISIONIET0 MyHUITUTIATBHYIO YCIYTY, MHOTO(QYHKITMOHAIBHOTO
LIEHTpa, OpraHu3alnii, IpeTyCMOTPEHHBIX YacThio 1.1 ctaTthu 16 @enepanbHOro 3aKoHa
Ne 210-®3, B mpueme AOKYMEHTOB Y 3asBUTENS JIMOO B WCIPABICHUHU JOMYIICHHBIX
OTEYaTOK W OMIMOOK WM B CIy4yae 00>KaJlOBaHUS HApPYIICHHUS YCTAaHOBICHHOTO CPOKa
TaKUX UCTIPABJICHHUH - B TEUECHUE TISITH pabOYMX JHEH CO THS €€ PeTUCTpalli.

5.6. Ilo pe3ynbTaTamMm pacCMOTPEHHUS KajJ00bl IPUHUMAETCSI OJHO U3 CIETYIOIIUX
pELICHUN:

1) xanoba yoBIETBOPSAETCS, B TOM YHCIie B (POpPME OTMEHBI PUHSATOTO PEIICHHUS,
WCIIPABJICHUS JIOMYIICHHBIX OINEYaTOK W OIMMHMOOK B BBIJAHHBIX B PE3yJbTaTe
MPEAOCTABICHUS MYHULIUITAIIBHOM YCIYyTH JOKYMEHTaX, BO3BPATa 3asIBUTEIIIO ICHEKHBIX
CPEACTB, B3UMaHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATUBHBIMH MPABOBBIMH aKTaMU
Poccuiickoit @denepannn, HOpMaTUBHBIMU NIPaBOBbIMU akTamu PecryOnuku TatapcTas,
MYHULIUMATIBbHBIMU PABOBBIMU aKTaMU;

2) B yIOBIIETBOPEHHUH KaJIOOBI OTKA3bIBACTCSI.
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He no3nHee aHs, cileayroomiero 3a JHEM NPHUHIATHS pEHIEeHHs, YKa3aHHOTO B
HACTOSIIIEM IyHKTE, 3asBUTEII0 B MUCbMEHHOW (OpME U MO KEIaHUIO 3asBUTENS B
ANEKTPOHHON (opMe HampaBisieTCsl MOTHUBHUPOBAHHBIM OTBET O pe3yJbTaTax
PacCMOTPEHUS KaJIOOBbI.

5.7. B cnydae mpusHaHUs >kajgoObl MOAJIEKAIIEH YIOBIETBOPEHHUIO B OTBETE
3asBUTEIIIO O pe3yJibTaTaX PacCMOTPEHUs KajnoObl JaeTcss uHpopmalus o JeHCTBUIX,
OCYIIECTBIISIEMBIX ~ OpPraHoM,  HIPEJOCTaBISAIONMM  MYHULHUIAJIBHYIO  YCIYTY,
MHOTO()YHKIIMOHAJIBHBIM LIEHTPOM JIMO0 OpraHu3anuei, npeaycMoTpeHHOM yacTbio 1.1
crateu 16 @enepanpHoro 3akoHa Ne 210-D3, B nemsax HE3aMeIIUTEIBHOIO YCTPAHEHUS
BBISIBJICHHBIX HApYyIIEHUW MPU OKa3aHUU MYHUIMIIATBHOW YyCIYTH, a TAKXKe MPUHOCATCS
M3BMHEHMS 32 JOCTaBJIEHHbIE HEYJ00CTBA U YKa3blBa€TCS MHPOpPMALUs O JAaTbHEHIINX
JEUCTBUSAX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3asABUTEII0 B ULEIAX MOJYYCHUS
MYHUIIMTATIBHON YCIYTH.

5.8. B ciywyae mpusHaHug KajoObl HE MOAJIEkKAIIEH yIOBIETBOPEHHUIO B OTBETE
3asIBUTENII0 O pPE3yJNbTaTaX pPACCMOTPEHHUS KajloObl [alOTCS apryMEHTUPOBAaHHBIC
pa3bsACHEHHUS] O TPHUYMHAX MPHUHSATOTO PEHIeHHs, a Takke WHGOpPMAIUsS O MOpSIKe
00>KaI0BaHMSI PUHATOTO PEIICHHUS.

5.9. B cinyyae ycTaHOBIIEHUS B XOJ€ WIH MO pe3yJibTaTaM PaCCMOTPEHUS KaIoOblI
NPU3HAKOB COCTaBa aAJMUHUCTPATHUBHOTO NPABOHAPYIICHUS WM MPECTYIICHUS
JOJDKHOCTHOE JIMLO, pAOOTHUK, Ha/leJIEHHbIE TOJTHOMOYMSIMU 110 PACCMOTPEHUIO Kajlo0,
HE3aMEeUIMTENIBHO HAIIPABJIAIOT HMEIOIIHUECS MaTEPHUAIIbl B OPTaHbl IPOKYPaTypHI.



[Ipunoxenue Ne 1

K AIIMUHUCTPAaTUBHOMY
perinaMeHTy NpeaoCTaBICHUs
MYHULHUNAJIBHON YCIIYTH 1O
aTTeCTaluy dKCIIEPTOB,
IIPUBJICKAEMBIX K IIPOBEICHUIO
MEPOIPUATHH T10

MYHUILIMIIATIBHOMY KOHTPOJIIO

dopma

(bnank oprana, mpegoCTaBISAIONIEr0 MyHUIIUTAIBHYIO YCIYTY)

Komy:

KonTakTHbie JaHHBIC:

IIpencraBurens:

KonTakTHBIC JaHHBIC IIPCACTABUTCIIA:

ImpujiaracMnIC

PEIIEHUE
Ne
PaccmorpeB Bame 3asBneHue ot Ne 51
K HEMY JTOKYMEHTHI, YIOJHOMOYEHHBIM OpraHom

IIPUHSTO PELICHUE O

JlononauTenbHas UHPOPMAITUS:

CBeneHus 00 37€KTPOHHOM MOAMTUCH

JommkuocTtHOE nuto (PHO)

(moanuCh YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprana)



[Ipunoxenne Ne 2

K AIIMUHUCTPAaTUBHOMY
perinaMeHTy npeaoCTaBICHUs
MYHULHUNAJIBHON YCIIYTH MO
aTTeCTaluy dKCIIEPTOB,
IIPUBJICKAEMBIX K IIPOBEICHUIO
MEPOIPUATHH T10

MYHUILIMTIAIBHOMY KOHTPOJIIO

®dopma
(bnank oprana, MpexOCTaBISAIONIEI0 MYHUITUTIATBHYIO YCIYTY)

Kowmy:

KonrakTHbIE JaHHEBIE:

[IpencraBurens:

Konraktabie JaHHBIC IPCACTAaBUTCIIA:

PELIEHUE
00 oTKa3e B MPeI0CTaBICHUN MYHHUIIUIAIBLHOM yCIIyru
1o
oT Ne

PaccmotpeB Baiiie 3asiBienue ot No U IIpujiaraeéMbie K HEMy
JOKYMEHTBI YIIOJHOMOYEHHBIM OPraHoM
MIPUHSTO pelieHue 00 OTKaze B

o CJIETYIOIIUM

OCHOBAHUSIM:

1.

2.

JlononHuTenbHas “HPOpPMAIIHS:

Bb1 BipaBe OBTOPHO 0OpaTUTHCA B YIIOJIHOMOYEHHBIN OpPraH ¢ 3asBJICHUEM O IIPEJOCTaBICHUH
YCIIyTU NIOCJIE YCTPAHEHUs yKa3aHHBIX HAPYLIECHUM.

JlaHHBIH 0TKa3 MOKET OBITh 00’KaIOBaH B AOCYAEOHOM MOPSIIKE MMyTeM HalpaBJIeHUs jKajIo0bl B
YIIOJIHOMOYEHHBIN OpraH, a TaKkke B Cy1€0HOM HOPSIJIKE.

CBenenus 00 3JEKTPOHHOM MOAMTUCH

JomxkuoctHOoe nutio (PUO)

(ToANHCh YIOTHOMOYEHHOTO JIOJDKHOCTHOT'O JIMIA
opraHa)



[Ipunoxenne Ne 3

K AIIMUHUCTPAaTUBHOMY
perinaMeHTy npeaoCTaBICHUs
MYHULHUNAJIBHON YCIIYTH MO
aTTeCTaluy dKCIIEPTOB,
IIPUBJICKAEMBIX K IIPOBEICHUIO
MEPOIPUATHH T10

MYHUIMIIAIBbHOMY KOHTPOJIIO
®dopma
(bnank oprana, mpeAOCTaBISIONIET0 MYHUITUTIATHHYIO YCIYTY)

Kowmy:

KonrakTHbIE JaHHEBIE:

[IpencraBurens:

Konraktable JaHHBIC IPCACTAaBUTCIIA:

PEHIEHUE
00 OTKa3e B MpreMe JOKYMEHTOB, HEOOX OMMBIX JIJIST TTPEIOCTABICHHS
MYHUITATIATEHON YCITYTH 110

oT Ne
PaccmotpeB Bamie 3asiBieHue ot Ne U IpuilaraeMble K HEMY
TOKYMEHTHI YIOJTHOMOYEHHBIM OpraHoM

IIPUHATO PEHICHHUEC 00 oTKase B npueMe IOKYMEHTOB, H606X0,I[I/IMI>IX JIA
110 CJICAYIOUINM OCHOBAHUSAM:

Pa3zbsicHeHue npuyuH OTKa3a:
JononuuTensHast tHGOPMALUSL:

Bb1 BpaBe HOBTOPHO 0OPaTUTHCS B YIOTHOMOUYEHHBIH OpraH C 3asBJICHHEM O MIPEAOCTABICHUN YCIyTH
MIOCJIC YCTPAHEHUs YKa3aHHBIX HapyLIeHUH.

JaHHBIH OTKa3 MOXeT ObIThb OOKaloBaH B JOCYNEOHOM MOpPSJIKE IyTeM HaNpaBieHHUS >KajloObl B
YIIOIHOMOYEHHBIH OpraH, a TakKe B CyJeOHOM MOpsAKeE.

CBenenus 00 37€KTPOHHOM MOATUCH

JomxkuoctHOoe nutio (PUO)

(ToANHCH YIOTHOMOYEHHOTO JIOJDKHOCTHOT'O JIMIA
opraHa)



[Ipunoxenne Ne 4

K AIIMUHUCTPAaTUBHOMY
perinaMeHTy npeaoCTaBICHUs
MYHUUHNAJIBHON YCIYTH I10
aTTeCTaluy dKCIIEPTOB,
IIPUBJICKAEMBIX K IIPOBEICHUIO
MEPOIPUATHH T10

MYHULUIIAJBHOMY KOHTPOJIIO
dopma

B

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMopraBHeHI/Iﬂ)

3ajABJICHUC

Pe3ynprar npenocraBieHuss MyHUIUIIAIBHON YCIYTH, POLIY ITPEIOCTABUTD:

D B TUYHBIA KaOMHET ENMHOrO mopTania rocy1apcTBEHHBIX ¥ MYHHIIMIIATIBHBIX
ycuayr,

DB muuHbi kKaOuneT [lopTanma rocymapCTBEHHBIX M MYHHIIMITAIBHBIX YCIYT
Pecniy6muku Tatapcran;

DB MHOTO(QYHKIIMOHATFHOM IIEHTPE MPEJOCTABICHUS] TOCYJApPCTBEHHBIX U
MYyHULHANAIBbHBIX yeiyr Pecniyonuku Tarapcran;

D B Opeane.

(maTa) (moamucek) (®.1.0.)



[Ipunoxenue Ne 5

K AIIMUHUCTPATUBHOMY PETJIAMEHTY
IPEAOCTABICHUS MYHULIUTIATBHON
YCIIYTH II0 aTTECTALIMU 3KCIEPTOB,
IIPUBJIEKAEMBIX K IPOBEACHUIO
MEPOIIPUATHH T10
MYHULANIAIBHOMY KOHTPOJIIO

PykoBogureinto
M criomHUTENBHOIO KOMUTETA

Or:

3asaBienue
00 MCTIPaBIICHUN TEXHUYECKOUN ONMTUOKH

CooOmato 00 omubOKe, [OMyIIEHHONW TMpU OKa3aHUM MYHHUIMNAIBHON YCIYTd IO

3amnmcano:
[IpaBunbHbBIEC CBEACHUSA:

[Ipomry wucnpaBuTh AOMYHIEHHYIO TEXHUYECKYIO OIIMOKY W BHECTH COOTBETCTBYIOIIKE
WU3MEHEHHUS B JOKYMEHT, SIBJISIFOIIMICS Pe3yIbTaTOM MYHHUIIUIAIBLHOM YCIIyTH.

[Ipunarato crienyronue J0KYMEHTbI:

1.

2.

B cnyyae mpunHsaTuS pemieHHs 00 OTKJIOHEHHMM 3asBIIEHUS 00 MCIPABICHUH TEXHUYECKON
OLIMOKY TPOIIlYy HAIIPaBUTh TAKOE PellleHuE:

MOCPEICTBOM OTIPABJICHHS JICKTPOHHOTO TOKyMeHTa Ha aapec E-mail: ;

B BHUJE 3aBEPEHHON KOMUHU Ha OyMa>KHOM HOCHUTENIE MOYTOBBIM OTIPABIECHUEM IO alipecy:

HacTrosm IOATBEPKAAKO: CBEACHUSA, BKIIFOYCHHBIC B 3adABJICHUC, OTHOCAMIUECA K MoOeH
JIMYHOCTH U IPEACTABIIAIEMOMY MHOIO JIUITY, d TAKKEC BHCCCHHBIC MHOIO HHKE, TOCTOBCPHBI. I[OKYMCHTLI
(KOI'[I/II/I ,[[OKYMGHTOB), MPUIOKCHHBIC K 3asABJICHUIO, COOTBCTCTBYIOT Tpe6OBaHI/I$IM, YCTaHOBJICHHBIM
3aKOHOJATeILCTBOM Poccuiickoit CDeL[epauI/H/I, Ha MOMCHT HPCACTABJICHUA 3asIBJICHUA 3TU NOKYMCHTLI
JICUCTBUTENBHEI U COACPKAT NOCTOBCPHLIC CBCIACHUS.

(mata) (moamuce) (d.1.0.)



Yr1BepxkaeH

OCTaHOBJIECHHUEM VI CIIOTHUTEIEHOTO
KOMUTETa MYHUIIUITIAJIBHOT'O
o0pazoBanus ropo JIeHHHOTOpCK

ot «10» centsiopst 2024r. Ne 9

AJMHUHHUCTPATUBHBIN PETJIAMEHT
NpelIOCTaBICHUS] MyHUIIUTAIBHON YCIIYTH MO Bblaue CIIPaBKU (BBITUCKH)

1. O0ure moNMoKEeHUs
1.1. TIpenmMer peryaupoBaHHs aIMHHHCTPATUBHOIO PETIAMCHTA

Hacrosmuii aMUHUCTPATUBHBIN pErIaMEeHT MPEA0CTABIICHUS MYHUITUATIATbLHOM
yCIyTH (J1ajiee — aIMUHUCTPATUBHBIN PETJIaMEHT) YCTAHABIMBACST CTAHIAPT U MTOPSJIOK
IPEIOCTABICHUS MYHHUIIUTIATBLHOW YCIyTH MO BbIJaye CIPaBKH (BBIMKCKH) (Hayiee —
MYHUIIUTIAJIBHAS yCIIyTa).

1.2. Kareropuu 3asButenei

1.2.1. JIunmamu, UMEIOIMMHU MPAaBO Ha MOJYYEHHUE MYHUIMIIAIBLHON YCIIyTH,
ABJIAIOTCS (U3HUECKUE JInlia (ajiee — 3asiBUTEID ).

1.2.2. C 3asBIeHHEM BIpaBe OOPaTUTHCA NPEACTABUTENb 3asIBUTEIIS,
JEHUCTBYIOIINI HA OCHOBAaHUU JIOKYMEHTA, YAOCTOBEPSIONIETO €T0 MOJHOMOYHS (J1aee
— TPEJICTAaBUTEIb 3asIBUTEIIA).

1.3. Ilopsimox uHPOPMUPOBAHHUS O IPENOCTABICHUH MYHUIIUTTAIBHON YCIIYTH

1.3.1. Uudopmanust o mopsaKe NPeSOCTaBICHUS MYHHUIIUTAIBHON YCIyru
pa3meniaercs:

1) Ha WHDOPMAIIMOHHBIX CTEHAAX, COAEPXKAIIMUX BHU3YAIBHYI0 U TEKCTOBYIO
uHQOpMAIIMI0O O MYHHIIMIAIBHON YCIyre, pacloJOXKEHHBIX B TOMEIICHHIX
MHOTO(QYHKITMOHAIBHBIX ~ IIEHTPOB  NPEJOCTABICHHS  TOCYJApPCTBEHHBIX U
MYHULIMTATBHBIX YCIIYT.

2) Ha oduNHAIbHOM caiiTe JIEHWHOrOpCKOr0 MYHHIIMNAIBHOTO paiioHa B
HH(OPMAITMOHHO-TEIEKOMMYHHUKAITMOHHO M CeTH «HTEepHET»
(https://www.leninogorsk.tatarstan.ru );

3) Ha Iloprane rocynapCTBEHHBIX M MYHUIUNAIbHBIX ycayr PecnyOnnku
Tarapcran (https://uslugi.tatarstan.ru) (nanxee — PecriyOaukaHckuid mopTan);

4) na EnrHoMm nopTase rocy/1apCTBEHHbIX U MyHULIMIATbHBIX YCIYT ((PyHKIIHIT)
(https:// www.gosuslugi.ru) (nanee — Enunslii moprain);



https://www.leninogorsk.tatarstan.ru/

5) B rocynapcTBeHHOM MH(POPMAIIMOHHON cucTteMme «PeecTp rocyaapcTBEHHBIX
u MyHuIUnaibHeiX ycinyr PecnyOnmuku Tatapctan» (http:/frgu.tatar.ru) (manee —
PeecTp rocyaapcTBEHHBIX U MYHUITUTIATbHBIX YCIIYT).

1.3.2. KoHCynbTUpOBaHHE IO BOMpPOCAM MPEIOCTABICHUS MYHUIUMIIAILHON
YCIIYT'H OCYIIECTBISETCS:

1) B MHOroyHKITMOHATBHBIX IIEHTPaX MPEIOCTABICHUS TOCYJapPCTBEHHBIX U
MYHUIIMTATBHBIX YCIYT PU YCTHOM OOpallleHUH - JIMYHO WIH 1o Teledony;

2) B u"TepakTuBHOM (hopme Ennnoro, Pecniy0nmkanckoro noprana;

3) B HcnonHUTENbHOM KOMMTET MYHMIIMIAIBHOTO OOpa30BaHMs TOPOJ
Jlenunoropck (nanee — Opean):

pHU YCTHOM OOpalleHuu - JIMYHO WIH 1O TeJaedoHy;

Opyu NHCBMEHHOM (B TOM uHcie B (opMe 3JIEKTPOHHOTO JIOKYMEHTA)
oOpamieHUM — Ha OyMa)XHOM HOCHUTEJEe IO IMOoYTe, B DJEKTPOHHOH (opme Mo
BJIEKTPOHHOM IOYTE.

1.3.3. Undopmanus na Eaunom mnoprane, PecmyOnukanckom moprtane o
NOpsIIKE M CpPOKaxX NPEJOCTABICHUS MYHMIMNAIBHOM YCIYTM Ha OCHOBaHUU
CBEJICHUH, cojepkamuxcsi B Peectpe rocynapcTBEHHbIX U MYHUIIMIIAIBHBIX YCIYT,
NPEeIOCTaBIsAETCA 3asBUTEII0 OECIIaTHO.

Hoctyn k nHbOpMAIUK O CPOKaX U MOPAJIKE MPEAOCTABICHUS MYyHHUIIUTIATBHOM
YCIIYTH OCYIECTBIISIETCS 0€3 BBIOJTHEHUS 3asBUTENIEM KaKUX-TU00 TpeOOBaHMIL, B
TOM 4ucCJie 0€3 UCIIOIB30BaHUS TPOTPAMMHOI0 00ECTIeueHHs], yCTAaHOBKAa KOTOPOTO Ha
TEXHUYECKUE CPEJICTBA 3asBUTENSI TPeOyeT 3aKIIIOUEHUS JIMIIEH3MOHHOTO WM MHOTO
COTJIAICHHUS C npaBooOiaaaTesnem IPOrpaMMHOTO oOecreueHus,
IpeaycMaTPUBAIOLIEr0 B3UMaHUE IJ1aThl, PETUCTPALUIO WIIM ABTOPU3ALIUIO 3asIBUTENS
WIM IPEAOCTABICHUE UM MEPCOHAJIbHBIX JAHHBIX.

1.3.4. Ilpu obpaieHnu 3assBUTENS JIMIHO WM 1O TeledOHY B COOTBETCTBUHU C
NOCTYIUBIIUM OOpAIllEHHEM MPeIoCTaBIseTCA HHPOopMaIUs:

1) o MecTe HAaXOXKACHHUS MHOTO(PYHKIIMOHAJIBLHOTO LEHTPA MPEI0CTABICHHUSI
rOCyJAapCTBEHHBIX M MYHHIMNANBHBIX Yycayr, Opeana (aapec, rpaduk paboOTHI,
CIIpaBOYHBIE TEIEPOHBI);

2) 0 MOPSIIKE MPEIOCTaBICHIS MYHUITUTIAIBHON YCIYTH, O CITIOCO0aX U CPOKax
MOJIa4uM 3asIBJICHUM;

3) 0 KaTeropwsx TpaXlaH, KOTOPBIM MPEIAOCTABISACTCS MYHHUIUIIAIbHAS
yCiyra; 0 HOpMaTUBHBIX IPABOBBIX AKTaX, PETYJIUPYIOMINX BOIPOCHI IPEAOCTABICHUS
MYHULIMTIATBHON YCIYTH;

4) o mepedHe JOKYMEHTOB, HCOOXOJIUMBIX JUIS PACCMOTPEHHS 3asBICHUS O
MPEJOCTABICHUM MYHUIUMINAIBHOW YCIYTrd, O CPOKax MpUeMa M PErucTpauuu
3asIBJICHUSI;

5) 0 xoje nmpeaocTaBiIeHUSI MyHHUIIUITAILHOHN YCITYTH;

6) o mecte pa3menieHHus Ha O(QUIMATBLHOM caiTe HH(POpPMAaIUU 10 BOPOcam
MPEAOCTaBICHUS] MYHUIIMIATBHON YCIIYTH;

7) o mopsake oOXxajaoBaHUSA ACHCTBUIM WM OC3IeUCTBHUS JOJKHOCTHBIX JIHIL
Opeana.



[To nmuceMeHHOMY OOpalIeHUI0 COTPYAHUKH OT/AENa, OTBETCTBEHHOIO 3a
MPEJOCTaBICHHE MYHUIMNAIBHON YCIyrd, MOAPOOHO B NHUCbMEHHOU (dopMme
Pa3bSACHSAIOT 3asBUTENI0 MOPANOK NPEAOCTABICHUS MYHUILMIAIBHON YCIYrd U
BOMPOCHI, YKA3aHHBIE B HACTOSIIIEM MYHKTE aJMHUHUCTPATUBHOTO PErIaMEHTa, U B
TEYEHUE TpeX padodyux JHEH CcOo JHS perucTpalnuu oOpallleHHs HAIMpaBISIOT OTBET
3asiBUTEN0. OTBETHI AAlOTCS Ha sA3bIKe oOpalmieHus. B ciydae HEBO3MOXXHOCTH JaTh
OTBET Ha S3bIKE OOpAIlCHHUS MCMOJB3YIOTCS TOCYAapCTBEHHBIE S3bIKM PecryOnmku
TarapcraH.

1.3.5. Uudopmanusa mo Bompocam MpelOCTaBICHUS MYHUIMIAIBHON YyCIyru
pasmeniaeTcs Ha o(UIIMATbHOM CcalTe MYHUIMNAIBHOTO pailoHa W Ha
MH()OPMAITMOHHBIX CTEHAAX B MOMEIICHUIX Opeara N pabOThI C 3asIBUTEIISIMHU.

Nudopmanus Ha TOCyIapCTBEHHBIX s3blkax PecnyOnuku Tartapcras,
pasmeniaeMass Ha HWHGOPMAIMOHHBIX CTEHJAX M Ha O(QUIMATIbHOM CaiiTe
MYHUIIUTIATBHOTO pailoHa B HMHPOPMAIMOHHO-TEIICKOMMYHHUKAIIMOHHON  CeTH
«IHTepHET», BKJIIOYAECT CBEACHHUS O MYHHUIMIAIBHOW yCIyre, cojlepsKaiiuecs B
nyHkrax 2.1, 2.3, 2.4, 2.5,2.7,2.9,2.10, 2.11, 5.1 asMUHUCTPAaTUBHOTO PETJIAMEHTA,
uH(OpPMAIIMI0O O MECTE€ HaXOXKJICHHUS, CIPABOYHBIX TeledoHaX, BPEeMEHH pPadOThI
Opeana, o Tpaduke mprueMa 3asiBJICHUI Ha MPEI0CTABICHNE MYHUIIUTIATbHON YCITYTH.

1.4. HopMaTHuBHBIE MPAaBOBBIC AKThI, PETYIUPYIOIINE MPETOCTABICHUE
MYHHUIIUTIATBHON yCITyTH

1.4.1. IlepeyeHb HOPMATHUBHBIX MPABOBBIX aKTOB, PETYJIHUPYIOIIHNX
NpeloCTaBlIeHHe MYHUILIUMTAIIBHON YCIYTH (C YKa3aHHEeM PEKBHU3UTOB HOPMATHUBHBIX
NPAaBOBBIX aKTOB M MUCTOYHUKOB MX O(HUIIMAIBHOTO OMYOJIMKOBAaHMS), pa3MelIeH Ha
Enunom mnoprane, B Peectpe rocygapCTBEHHbIX M MYHUUMIAIBHBIX YCIyr, Ha
opuIMaTbHOM  caifTe  MYHULUNAIBHOTO  pailoHa B HMH(POPMAIMOHHO-
TEJICKOMMYHHUKAIMOHHOU ceTh «IHTEpHET».

1.4.2. TekcT aIMUHHUCTPATUBHOI'O pErJIaMEHTa B JCUCTBYIOIICH peAaKIuu
MOJUIE)KUT pa3MelleHnio Ha EnuHom mnoprane, B Peectpe rocygapCTBEHHBIX U
MYHUITUTIATBHBIX YCIYr, Ha OQUIMAIBHOM CaiiTe MYHHUIIMNAIHHOTO pailoHa B
nH(OPMAIMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTH «IHTepHeTY.

1.5. TepMuHBI, UCTIONB3YEMBIE B aIMUHUCTPATUBHOM PETJIAMEHTE, U UX ONPEACIICHUS

1.5.1. B agMHUHUCTPAaTUBHOM PErIAMEHTE UCITOIB3YIOTCS CIEAYIOIINE TEPMUHBI
U OIPEJCIICHHUS:

ynaneHHoe pabodee MecTo MHOTOGYHKIIMOHAIHHOTO IIEHTPA MPEIOCTABICHHUS
TOCY/IAPCTBEHHBIX W MYHUIIMNAIBHBIX YCIYT — TEPPUTOPHAIBHO 000C00IeHHOE
CTPYKTYpPHOE MOJpa3IeIeHUE (ouc) MHOTO(YHKIIHOHATHHOTO LIEHTpA
MPEJOCTABICHUSI TOCYJAPCTBEHHBIX M MYHUIMOAIBHBIX YCIYT, CO3JaHHOE B
TOPOJACKOM (CENbCKOM) TMOCEJICHUH MYHUILMNAIBHOTO palioHa WM B TOPOJCKOM
okpyre Pecriyonuku Tarapctan B cooTBeTCTBUM ¢ TyHKTOM 34 [IpaBui opranuzauuu
NEeATeIbHOCTH MHOTO()YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX



U MYyHUIUOAIBHBIX YCIYT, YTBEPXKIECHHbIX MocTaHoBIeHHEM [IpaBuTenbcTBa
Poccuiickoit @enepanuu ot 22 aexadps 2012 r. Ne 1376 «O06 yrBepxknenuu Ilpasuin
OpraHu3alyy JeATEeIbHOCTH MHOrO(QYHKIIMOHAJIBHBIX LIEHTPOB MPEAOCTaBICHUS
rOCY/IapCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYI»;

TeXHUYECKasi OmmoOKka - omuoOKka (OMHMCKa, OmedaTrKa, rpaMMaTHYecKas HWiIu
apupmeTnueckas omubOka u00 TmoAoO0Hass oOmMoOKa), JOMYyIIEHHAs OpraHoM,
MPENOCTABISAIONUM MYHHUIMIAIBbHYIO YCIyry, W MpUBEIIas K HECOOTBETCTBHUIO
CBEJICHUM, BHECEHHBIX B IOKYMEHT (Pe3yJIbTaT MYHULIUNIAJIbHON YCIIYTH), CBEACHUSIM
B JOKyMEHTaX, HA OCHOBAHUH KOTOPBIX BHOCHJIMCH CBE/ICHMUS;

Enunas cucrema uaeHTUPUKAIMM U ayTeHTH(PUKAUUM B UHEPPACTPYKTYpeE,
oOecrneynBaronen MH(OPMAIITMOHHO-TEXHOJIOTUYECKOe B3aMMOJICCTBHE
MH(GOPMAIIMOHHBIX CUCTEM, UCIIOJIb3YEMBbIX JJIsl IPEIOCTaBICHUS TOCYIaPCTBEHHBIX U
MYHUIMIAIBHBIX YCIYT B 3JeKTpoHHOU ¢opme (manee — ECUA) — denepanvHas
rocy/1apCTBEHHAS uH(pOpMaIOHHAS CUCTEMA, o0ecreunBaroias
CaHKIMOHUPOBAHHBIA JOCTYN YYaCTHUKOB WH(OPMAIIMOHHOTO B3aMMOJEHUCTBUS B
cCUCTEeME HJEHTU(UKAIMU U ayTeHTU(PUKAUMKU K HMHPOpMALUU, COAEpXKallencs B
rOCy/IapCTBEHHBIX HMH(POPMALIMOHHBIX CHUCTEMAX U HWHBIX HH()OPMAIMOHHBIX
CUCTEMAX;

MOI] - N'ocynapctBeHHOE Or0KETHOE yupexkaeHue « MHOT0(yHKIIMOHATBHBIHI
LEHTP MPEJOCTABICHHS TOCYAApPCTBEHHBIX M MYHHUIIMIAIBHBIX yciIyr B PecnyOmuke
TarapcTtany;

AUC MO®I[ - ApromaTu3upoBaHHas  HH(POpPMAIIMOHHAS  CHUCTEMa
MHOTOQYHKIMOHATBHBIX ~ LEHTPOB  NPENOCTaBICHHS  TOCYJAApCTBEHHBIX U
MYHHUIIMTAIBHBIX yeayT Pecriyonuku Tarapcran.

1.5.2. B anMUHUCTpaTUBHOM pETrJIaMEHTE IOJ] 3asBJIICHUEM O MPEJA0CTAaBICHUU
MYHUIIMTIAIIBHON YCIIYTH (J1ajiee - 3asBJICHHUE) MOHUMAETCS 3apoC O MPEJO0CTaBICHUN
MYHUIIUTAIBHONW YCIIYTH, TMOJAHHBI B COOTBETCTBHM C IIYHKTOM 3 CTaThul 2
OdenepanpHoro 3akoHa ot 27 wuioas 2010 roma Ne 210-d3 «O6 opraHu3anuu
NPEIOCTaBICHUS TOCYAAPCTBEHHBIX M  MYHHUIMMNAIBHBIX  YCIOyr» (majgee —
®enepanbhbiil 3aK0H Ne 210-D3).

2. CtaHapT npeaoCTaBICHUS MyHULIUNTAIBHOW YCIyTH
2.1. HaumeHoBaHME MYHULIMTIATBHOMN yCIIyTH
Boinaua cripaBku (BBIITUCKH).

2.2. HanmeHOBaHME UCTIOTHUTEIHHO-PACTIOPSIUTETLHOTO OPTaHa MECTHOTO
CaMOYITPaBJIEHUs, HEMTOCPEICTBEHHO MPENOCTABISIONIEr0 MYHULIUIIAIBHYIO YCIAYTY

NcnonHUTEIbHBIM ~ KOMHTET  MYHHUIIMNAIBHOTO  OOpa3oBaHUS  TOPOJ]
JlenuHoropck

2.3. Oncanue pe3ysbTaTa MPeJOCTABICHUS MyHUIIUTTAIGHON YCITyTH



2.3.1. Pe3ynbpTaToOM NpeaocTaBiIeHNs] MyHULIMITAIbHON YCIYTH SIBISIETCS:

1) cmpaeka (Bbimucka) (mpuioxkenue Ne 1 kK HaCTOSAIIEMY aIMUHUCTPATHBHOMY
pErJIaMeHTy);

2) peuieHne 00 OTKa3e B MPEJOCTABICHUH MYHHIUINAIBHONW  YCIyTH
(npunosxenue Ne 2 Kk HaCTOSIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemieHne 00 OTKa3e B MpHEME JIOKYMEHTOB, HEOOXOJUMBIX IS
MPEeNOCTaBICHUS MYHHUIMNAIbHOW yciyru (mpuioxenue Ne 3 k Hacrosuiemy
aIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynpTaT NpeAoOCTaBICHUS MYHULMNAIBHOM YCIYyTHM HANpPaBISIETCS
3asiBUTENI0 B (opMe DIIEKTPOHHOTO JIOKYMEHTa, MOANMCAHHOIO YCUJICHHOU
KBAJIM(DUIIMPOBAHHON 3JIEKTPOHHOM MOANUCHI0 YHOJHOMOUYEHHOIO JOJKHOCTHOIO
muna Opeana (mu6o Opeana), B cooTBeTcTBUU ¢ dDenepanbHbIM 3aKOHOM OT 6 arpernst
2011 roga Ne 63-®3 «O06 snekrponHol noanucu» (ganee — denepanbHblil 3akoH No
63-d3) B nuunblii kabuner Enunoro moprana. B ciyuyae HampaBieHUs! 3asBJICHUS
nocpeacTBoM  PecnyOnmkaHckoro — mopTaiga  pe3yiabTaT  IpelOCTaBICHUS
MYHUIIMTATIBHON YCIYTH HANpaBIseTCs TaK K€ B IMYHbIN KaOuHeT PecryOnmkaHcKoro
noprana.

2.3.3. Tlo BbIOOpY 3asiBUTENST PE3yibTaT NPEJAOCTABICHUS MYHHUIUINATIbHON
ycayru Bbigaercss B Oprane win B MOIL[ B dopme sk3eMIuisipa 3JI€KTPOHHOTO
JOKYMEHTAa, pacreyaTaHHOro0 Ha OyMaXHOM HOCHUTENe, 3aBEPEHHOr0 I€YaThi0 U
MOJIMKUCHI0 COOTBETCTBEHHO YITOJIHOMOYEHHOTO JOHKHOCTHOrO juna Oprana wiu
pabotHuka MOII.

2.3.4. 3agBurenb  BIOpaBe  IMOJIYYUTh  PE3yJbTaT  MPEIOCTABICHUS
MYHUIIUIAIIBHOW YCIYyrd B (OpME DIIEKTPOHHOTO JOKyMEHTa B TEUEHHE CpOKa
JEUCTBUS pe3ysbTaTa MPEeA0CTABICHUS MYHUIIUTIATLHON YCIYTH.

2.4. Cpok mpeIoCTaBICHHs] MYHUIIMITAIBHON YCITYTH, B TOM YUCIIE C YUYETOM
HEOOXOIMMOCTH OOpallIeHHs B OpraHU3alliy, y4aCTBYIOIIKE B MPEAOCTABICHUN
MYHULUNAIBHONW YCIYTH, CPOK MPUOCTAHOBIICHHS IPEAOCTABICHUSI MYHULIUIAIBHOM
YCIYTH B CIy4ae, €CJIM BO3MOKHOCTh IIPUOCTAHOBIIEHUS IPEAYCMOTPEHA
3aKoHOAaTeNnbcTBOM Poccuiickoit denepanuu, CpoK BblIauU (HAIIPABICHUS)
JOKYMEHTOB, SIBIISIFOLIMXCS PE3yJIbTaTOM MPEAOCTABICHUS MYHULUIIATBHOU yCIYyTH

2.4.1. MyHunnanbHasi yciyra MpeAOCTaBISIeTCS B TEYEHHE TpeX pabodmx
JTHEH.

2.4.2. IIpuocTaHOBIEHHUE CPOKA MPEIOCTABICHUS MYHULHMNAIBHOW YCIYTH HE
IIPESYCMOTPEHO.

2.4.3. HanpagieHne JOKYMEHTA, SBISIOMIETOCS PE3YJIbTATOM IMPENOCTABICHUSA
MYHUIIUTATHHOW  ycIyrH B (OpME DIIEKTPOHHOTO JIOKYMEHTA, 3asBHUTEIIO
OCYIIECTBIISIETCS. B JIEHb OPOPMIICHUSI M PETUCTPAlUU PE3yJIbTaTa MPEIOCTaBICHUS
MYHHUIUITAIBHON YCIIYTH.

2.5. WcyepnbIBarouii mepeyeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHH C
3aKOHOJATEJIbHBIMU WJIM UHBIMM HOPMATHUBHBIMU MPABOBBIMH aKTaMH JJIs1



IIPENOCTABIEHUS MYHUIIMNIATBHOM YCIIYTH, a TAKKE YCIYT, KOTOPBIE SBISIOTCS
HEO0OXOIUMBIMU U 0043aTENbHBIMHU VISl IPEIOCTABICHHUS MyHULIMIAIBHBIX YCIYT,
MOJIeKAIIMX MPEACTABICHUIO 3asBUTENIEM, CITIOCOOBI UX MOJYUYECHHUS 3aBUTENIEM, B
TOM YHCJIE B JIEKTPOHHOU opMe, MOPAJIOK UX MPEJCTaBICHUS

2.5.1. Ing nonydyeHHs] MYHULUMAIBHON YCIYTrHM 3adBUTENb MPEACTABISAET
CJIeIyIOIINE TOKYMEHTHI:

1) TOKyMEHT, yOCTOBEPSIOIINUMA JTUYHOCTH (HEe TpeOyeTcs B ciiydae oOpalieHus
nocpeacTBoMm Exaunoro, Pecny6nmkanckoro noprania);

2) TOKYMEHT, YJOCTOBEPSIOIINI MOTHOMOYUS MPEICTABUTEIIS 3asIBUTEIIS;

3) 3asiBiICHHE:

B hopMe TOKyMEHTa Ha OyMaxKHOM HocuTese (npunoxeHue Ne 4 Kk HacTosiemMy
aIMAUHUCTPATUBHOMY PETJIAMEHTY);

B DJIGKTpOHHOM  (opMe  (3amoiHsSETCs  MOCPEACTBOM  BHECEHUS
COOTBETCTBYIOIIIMX CBEJICHUU B DJIEKTPOHHYIO (OpMY 3asBIE€HHMSI), MOIIMUCAHHOE B
COOTBETCTBUM C TPEeOOBAaHHUSAMU MyHKTA 2.5.3 aJIMUHUCTPATUBHOTO PETJaMEHTa, MpHU
oOpamienun nocpeactsoM Equnoro, PecnyOnukanckoro noprana;

4) B ciydae, €cliv JIsl IPEJIOCTABICHUSI MYHUIIUITAIBHOW YCIIYyTU HE00X0IuMa
00paboTKa MepCOHANbHBIX AAHHBIX JIMIA, HE SIBJISIOLIETOCS 3asBUTENEM, U €CIU B
COOTBETCTBHH C (peAepalbHBIM 3aKOHOM 00paboTKa TaKWX MEPCOHATBHBIX JaHHBIX
MOJKET OCYIIECTBIATHCS C COIVIaCHS YKa3aHHOrO JIMIA, NpU OOpalieHuHu 3a
NOJIyYEHUEM MYHHIMNAIBHON YCIYyTdM 3asBUTEIb JOMOJHUTEIBHO IPEACTABISAET
JOKYMEHTHI, MOJITBEPKIAIOIINE MOJYYEHUE COrJacus YKa3aHHOTO JHMIA WIH €ro
3aKOHHOI'O MPEACTaBUTENSI Ha 00pabOTKy MepCOHANBHBIX AAaHHBIX YKa3aHHOTO JIMIIA.
JIOKyMEHTBI, TIOJITBEPIKAAIOIINE TTOTYyUYEeHHUE COTIIACHs, MOTYT OBbITh MPEJCTaBICHBI B
TOM uucie B opMe dJIEKTPOHHOTO IOKYMEHTA;

5) B ciydae, ecnu 0O0S3aHHOCTh XpaHEHHUsA JOMOBOWM kHuTH a0 31.12.2017
BO3JIarajach Ha COOCTBEHHHUKOB KWJIBIX MOMEIIECHHUM, 3asBUTEIEM IPEICTABISIETCS
JIOMOBAsl KHUTA;

6) mpaBOyCTaHaBIMBAIOLIME JOKYMEHTbl Ha HWHJWBUAYaJbHBIA KUJIOU J10M
(ecnu mpaBO COOCTBEHHOCTH HE 3aperucTpupoBaHo B EQuHOM rocyaapcTBEHHOM
peecTpe HEABUKUMOCTH) — JIJISl BBIITUCKU U3 TTOXO3MCTBEHHOM KHUTH.

2.5.2. 3asBieHue W MOpUilaraéMble JOKYMEHThl MOTYT OBITh MpPEACTaBICHBI
(HampaBIeHbI) 3asBUTETIEM OJTHUM M3 CJICIYIOMINX CITIOCOOOB:

1) uepe3 M®DI] Ha GyMa)KHBIX HOCUTENSIX M B BUJIE€ DJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIINX TPEOOBAHUAM MyHKTA 2.5.3 aIMUHUCTPATUBHOIO PETJIAMEHTA;

2) mocpenctBoM Exmnoro, PecmyOnmmnkanckoro moprana B 3J€KTPOHHOU (hopme;

3) B Opras JTU9YHO WJIM TIOCPEACTBOM TIOYTOBOM CBSI3M Ha OyMakHOM HOCHUTEIIE.

3asBNEeHUE U TMpuUJaraeéMble JOKYMEHThI, MPU HAIPABICHUH TOCPEICTBOM
MOYTOBOM CBSI3H, 3aBEPSIIOTCS B YCTAHOBJICHHOM MOPSIKE.

2.5.3. 3asBIiieHue MIpU HaMpaBIeHUH ocpeAcTBoM Enunoro, Pecnydnukanckoro
nopTalia MoJMKUCHIBACTCS MIPOCTOU PJIEKTPOHHOU MOMUCHIO 3asIBUTETIS.



JUis mojydeHuss MPOCTOM AJIEKTPOHHOM MOAMMCH 3asBHUTENI0O HEOOXOIUMO
MPOWTH Mpolenypy perucrpauuu (ayrentupukaunn) B ECUA, a Takxe noaTBEpIUTh
YYETHYIO 3aIHCh.

DNEeKTPOHHBIE TOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHbBIC B
noAnyHkrax 2, 4-6 myHkrta 2.5.1 agMHUHHCTPAaTHBHOTO PEIJIAMEHTA, 3aBEPSIOTCA
YCUJIEHHON KBaJIM(PUIIMPOBAHHON MOJANKCHIO JIMI, YIOJHOMOYEHHBIX Ha CO3/IaHUE U
MOJANKUCAHUE TAKUX JOKYMEHTOB, B TOM YHCJIE€ HOTaPUYCaAMHU.

DNEeKTPOHHBIE TOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), IIpUIaracMble
K 3asBJICHUIO, B TOM YHCJIE€ JOBEPEHHOCTH, HAIIPaBIISIOTCA B BUEe (ailiioB B popmaTax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee SO MOaiT.

KauectBOo mnpenoctaBiseMblX 3JIEKTPOHHBIX JIOKYMEHTOB (3JIEKTPOHHBIX
00pa3oB JOKYMEHTOB) JOJKHO IMO3BOJISTH B IOJTHOM O0BEME MPOYUTATh TEKCT
JOKYMEHTA U pPacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpermiaeTcst TpeOOBATh OT 3asBUTEIIS:

1) npencraBneHus: JOKYMEHTOB U MH(GOPMAIIUU WK OCYIIECTBICHUS ICUCTBUIA,
Npe/ICTaBIIEHUE WM OCYIIECTBICHUE KOTOPHIX HE MPETyCMOTPEHO HOPMATHUBHBIMU
NPAaBOBBIMH aKTaMM, PETYJIHUPYIOINIMMU OTHOIICHHS, BO3HHUKAIOIIME B CBS3H C
pelIOCTaBICHUEM MYHUIIMITATILHON YCIIYTH;

2) ocylIecTBICHUS ACHCTBUM, B TOM YHUCJIE€ COTJIACOBAHWUM, HEOOXOIUMBIX IS
NOJIyYeHUS] MYHULMIAJIBHOM YCIYrM M CBS3aHHBIX C OOpalieHueM B HHbIC
rOCYJapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYIpPaBJEHHUS, OpraHU3aluu, 3a
UCKIIIOYEHUEM TIOJIYYeHHUS] YCIyT U TMOJYy4YeHUS JOKYMEHTOB U HHQOpMaIuu,
IPEAOCTABISIEMBIX B PE3YJIbTaTE IPEIOCTABICHUS TAKUX YCIYT, BKJIIOYEHHBIX B
NnepeyHu, ykazaHHble B 4vactu | cratbum 9 ®enepansHoro 3akoHa Ne 210-D3
(HEOOXOAUMBIX M 00s3aTEIBHBIX YCIYT);

3) mnpencraBieHUS JTOKYMEHTOB W HH(pOpPMAIMH, OTCYTCTBUEC | (WUIIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCH MIPU MEPBOHAYAIIBHOM OTKA3€ B IIpUEME
JTOKYMEHTOB, HEOOXOIUMBIX AJIS MPEIOCTaBICHUS MYHUIIMIIAIBLHON yCIyTrH, JH00 B
IPEAOCTABICHUN MYHULIUTTAIBHOW YCIYTH, 33 UCKIIFOYEHUEM CIIEAYIOLIUX CIY4YaeB:

a) W3MEHEeHHe TpeOOBaHMI HOPMATHUBHBIX IPABOBBIX AKTOB, KAaCarOIIUXCS
MPEAOCTABICHUS MyHUIIUMIIAIbHOW YCIYTH, IOCJIE IEPBOHAYAIBHOM MTOAA4YH 3asIBJICHUS
O MPEIOCTABIICHUH MYHUIIUIIAJTbHON YCIYTH;

0) HanMuMe OMMOOK B 3asIBJICHUH O MPEAOCTABICHUNA MYHHUIIUTIATBHONW yCIyTH
U JIOKyMEHTaX, MOJAHHBIX 3asBUTEJIEM I10CJIE€ NEPBOHAYAIBHOIO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOAMMBIX JJIsl MPEAOCTABICHUS MyHUIUIAIbHON yciayru, au0o B
MPEAOCTABICHUN MYHUIIMNAIBHON YCIYTM M HE BKIIOUYEHHBIX B MPEJCTABIICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEUYEHHUE CPOKaA JACHCTBUS JOKYMEHTOB WJIM U3MEHEHHE HHPOPMAIIUH MTOCIIe
MEPBOHAYAIBHOTO 0TKa3a B IPHUEMe JOKYMEHTOB, HEOOXOIUMBIX IS IPEIOCTABICHUS
MYHULANAIBHOW YCIYyTH, TMOO0 B MPEJOCTABICHUHA MYHUIIUTIATLHON YCIIYTH;

I) BBIBICHUE JOKYMEHTAJIbHO MOATBEPKACHHOro (¢akta (MPU3HAKOB)
OIMK1OOYHOTO WJIHM MPOTUBOINPABHOTO AEHCTBUS (O€31€MCTBUSI) JOJKHOCTHOTO JMIIA
Oprana, pabotHuka M®I], npu nepBoHayaqIbHOM OTKa3e B IpPHUEME JOKYMEHTOB,
HEOOXOMUMBIX  JUIsl  NPENOCTaBICHUS  MYHUIUIAIbHOW  yciayru, Jubo B
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MPENIOCTAaBICHUN MYHULIMIIAJILHON YCIYTH, O YEM B MUCbMEHHOM BHUJE 32 MOJIHUCHIO
pykoBonutenss OpraHa Mpu NEpPBOHAYAIBHOM OTKa3e B MpUEME JOKYMEHTOB,
HEOOXOIMMBIX JUIsl TPEJOCTABICHUA MYHULMNAIBHOW YCIYyTH, YBEAOMIISETCS
3asIBUTEIb, & TAK)KE MPUHOCSITCS U3BUHEHUS 32 IOCTABJICHHbIE HEYT00CTBA;

4) npenocraBieHuss Ha OyMa)KHOM HOCHUTEJNE JOKYMEHTOB M HMH(pOpMaIuH,
AJIEKTPOHHBIE 00Pa3bl KOTOPHIX paHee ObLIN 3aBEPEHBI B COOTBETCTBUU C IIYHKTOM 7.2
yactu 1 ctateu 16 @enepanbaoro 3axkoHa Ne 210-D3, 3a UCKIIIOYEHUEM CITY4aEB, €CIIN
HAaHECEHHE OTMETOK Ha TaKUE JOKYMEHTHI JINOO UX U3BSATHE SABIAECTCA HEOOXOIUMbBIM
YCIOBUEM NPEIOCTABICHUS TOCYJaPCTBEHHON WM MYHULIUIIAIBbHON YCIYTH, U MHBIX
CJIy4aeB, YCTAHOBJIEHHBIX (heiepaIbHbIMU 3aKOHAMM.

2.6. UcuepnipiBatoluii nepevyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUH C
HOPMAaTUBHBIMHU IPABOBBIMM aKTAMU JJIsSI IPEIOCTABICHHUS] MYHULUIIAIIBHONW YCIYTH,
KOTOPBIE HaXOAATCS B PACIIOPSKEHUH IOCYAAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
CaMOYMPAaBJIEHUS U MOABEIOMCTBEHHBIX IOCYIAPCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOI'O CAaMOYIIPABJICHUSI OPTaHU3aLU U KOTOPBIE 3asIBUTEIIb BIPABE
NPEJICTaBUTD, & TAKXKE CITOCOOBI MX MOJYUESHHS 3aIBUTENISIMU, B TOM YHCIIC B
ANEKTPOHHOU (opMe, MOPSIIOK UX MPEICTABIICHHUS; TOCYJaPCTBEHHBIN OpraH, opraH
MECTHOT'O CaMOYIIpaBJICHHs JINOO OpraHu3alvs, B pacCOpPs>KEHUH KOTOPBIX
HaXOIATCs JaHHBIE JOKYMEHTBI

2.6.1. [lomyyaroTcs B paMKax MEKBEJOMCTBEHHOIO B3aUMOJECHCTBHSL:

1) BeImuCKa W3 EIWHOrO TrocymaapCTBEHHOTO peecTpa HEABMIKUMOCTH — —
®denepanbHas CiIyx0a rocy1lapCTBEHHOM perucTpalu, Kajacrtpa u kaprorpaduu;

2) cBemeHUs O ACHCTBYIOMIEM MacmopTe rpaxkaaHuaa Poccuiickoit demeparuu
— MB/] Poccuu;

3) cBedcHHs O HOTapUAbHOW JOBepeHHOCTH — DepepaiibHas HOTapHUaIbHAs
najara.

2.6.2. 3asgBuTeNb BIpPaBE MPEIOCTABUTH JOKYMEHTHI (CBEICHUS), YKa3aHHBIC B
noamyHkre 1 myHkTa 2.6.1 aAMUHUCTPATUBHOTO pPerjaMeHTa, B (popMe JIEK TPOHHBIX
JIOKyMEHTOB, 3aBEPEHHBIX YCWJICHHOW KBaTU(UIIMPOBAHHOW TOMIMUCHIO JIHII,
YIOJIHOMOYEHHBIX Ha CO3/JaHHE€ W TOAMNUCAHUE TAaKUX JOKYMEHTOB, IpPHU IMOJaye
3asIBJICHUS.

2.6.3. HenpencraBinenue (HECBOEBPEMEHHOE NPEACTABICHUE) YKa3aHHBIMU B
nyHKTe 2.6.]1 aIMUHUCTPATUBHOIO pErjiaMEeHTa OpraHaMu rOCyJapCTBEHHOW BIIACTH,
OpraHaMy MECTHOT'O CaMOYIPaBIICHHUSI, OpraHU3alUsIMHU JOKYMEHTOB U CBEJACHUN HE
MOXET SBJISTHCSI OCHOBAaHUEM ISl 0TKa3a B MPEIOCTABIECHUHY MYHUIIUIIAIbHOW YCIIYTH.

2.6.4. JJomxHOCcTHOE NUIO U (WiIM) paOOTHUK, yKa3aHHbIX B MyHKTE 2.6.1
aIMUHHUCTPATUBHOTO pErjiaMeHTa OpPraHoB M OpraHu3aluid, HE MPE/ICTABUBIINE
(HECBOEBPEMEHHO MPECTABUBIINE) 3aIIPOIICHHBIE U HAXOAIIUECS B PACIIOPSIKEHUN
JIOKYMEHT WM CBEJCHUS, OAJIeKAT A AMUHUCTPATUBHOM, TUCIUILIMHAPHOU WU MHOM
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOAATEIbCTBOM Poccuiickoin deaepannn.

2.6.5. 3anperniaercs TpeOOBATh OT 3asIBUTENS JOKYMEHTBI CBEICHUS, B TOM YHCJIE
MOATBEPKAAIOIE€ BHECEHUE 3aABUTEIIEM IJIAThI 32 MPEJOCTABICHUE MYHULIUTTAIIBHOM



YCIYTM, HaxOAsSUIMecs B PACHOPSDKEHUM TOCYIApCTBEHHBIX OpPraHOB, OpPraHOB
MECTHOT'O CAMOYIIPABJICHHSI U IOJBEIOMCTBEHHBIX IOCYJAapCTBEHHBIM OPraHaM WM
OpraHaM MECTHOTO CaMOYIPABJIEHUs OpraHU3aIUi.

Henpencrapienue 3asBUTENIEM JOKYMEHTOB, COAEPKAIIMX CBEACHUS, KOTOPBIE
HaxoIATCsl B PACHOPSHKEHUM TOCYNAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOYTPABJIEHUS U IOJBEIOMCTBEHHBIX I'OCYJApPCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOTO CAaMOYIPABIICHUS OpraHU3alui, HE SBIAETCS OCHOBAHUEM JUIsl OTKa3a
3asBUTEIIO B IPEAOCTABICHUN MYHULIUIIAIBHOW YCIIYTH.

2.7. I/IC‘{epHBIBaIOH_II/Iﬁ MCPCUCHDb OCHOBaHUM JJI1 OTKa3a B IIPUEME NOKYMCHTOB,
H€O6XOIII/IMBIX AJIA TIPpEAOCTABJICHUA MyHHHHHaHBHOﬁ YCIIyIru

2.7.1. OcHOBaHMSMU ISl OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOAUMBIX IS
PEIOCTABICHUSI MYHULIMTIATBHON YCITYTH, SIBJSIOTCS:

1) mnpencraBiieHHBIC 3asBUTEIEM JOKYMEHTBI COJACPXKAT TMOJYUCTKH H
UCIIPABJICHUS TEKCTA, HE 3aBEPEHHBIE B MOPSAKE, YCTAHOBJICHHOM 3aKOHO/1ATEIbCTBOM
Poccuiickoit @enepannu;

2) JTOKYMEHTHI COJEp)KaT TMOBPEXKICHHUS, HAJIMYME KOTOPHIX HE IO3BOJIAECT B
NoJIHOM 00BEME HCIMONb30BaTh HH(POpPMALMIO M CBEACHUS, CoOJAepXkKalluecs B
JOKYMEHTaX ISl IPEAOCTABICHUS MyHULIUIAIBHOW YCIYTH;

3) mpencTaBiieHHbIC TOKYMEHTBI WM CBEACHUS YTPATHIU CHUJIY Ha MOMEHT
oOparieHus 3a MyHUIIUIATBHONU YCIYTol (IOKYMEHT, YIOCTOBEPSIOIINIA TOTHOMOYUS
NpelCcTaBUTENsl  3asBUTENA, B clydae oOpamieHuss 3a MpeAoCTaBIEHUEM
MYHULUNAIBHON YCIYTH YKa3aHHBIM JIULIOM);

4) mnopmada 3asgBIEHUA O MPEJOCTABICHUM MYHULHUNAIBHOM YCIYyrd H
JOKYMEHTOB, HEOOXOAMMBIX I TMPEAOCTABICHUS MYHUIIMIAIBHON YCIyrd, B
AIIEKTPOHHOM (hopMe C HAPYIICHUEM YCTAaHOBJICHHBIX TPEOOBAHUIA;

5) HEKOpPEKTHOE 3arnoJHeHnEe 00s3aTENbHBIX T0JIeH B (popMe 3asBIICHUS, B TOM
qucjie B MHTEpakKTUBHON (popMme 3asBienus Ha Equnom, PecryOnukanckoM mopTtaie
(HemocToBEepHOE, HEMOJHOE, IN00 HETMPABUIILHOE 3aIIOTHEHHE ),

6) MpeACTaBICHHE HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHUSI MYHUIIMTIATBHON YCIIYTH;

7) 3asBIEHHE O MPEIOCTABICHHM YCIYrd MOAAHO B OpraH rocyJapCTBEHHOMU
BJIACTH, OpPraH MECTHOIO CaMOYIPaBJICHHS WM OPraHU3alMio, B IOJIHOMOYHUS
KOTOPBIX HE BXOAUT MPEAOCTABICHUE MYHULIMTIAIBHON YCIYTH;

8) HecoOr0/IeHHe YCTAHOBJICHHBIX cTaThell 11 denepasbHOTO 3aKOHA OT 6
anpenst 2011 roma No 63-®3 «O0 37eKTPOHHON TOAMHUCH» YCIOBHA TPHU3HAHUS
JEHCTBUTENHPHOCTH YCWJICHHON KBATH(PUITUPOBAHHON JICKTPOHHOMN TIOIITHCH.

2.7.2. TlepeueHb OCHOBaHUM JJIs1 OTKa3a B MPUEME JOKYMEHTOB, HEOOXOAUMBIX
JUTS1 IOJTYYeHUSI MYHULIMTIAIBHOM YCIIYTH, SIBJSIETCS UCUEPIIBIBAIOIIUM.

2.7.3. Pemienue 00 oTKasze B MpUeMe 3asiBICHUS U JOKYMEHTOB, HEOOXOIUMBIX
JUTSL TIPEJOCTABICHUSI MYHUIIMTIAIBHOM YCIIYTH, MOXKET OBITh MPUHSITO KaK BO BpeMs
npueMa 3asiBUTENS, TaK U MOCJIe MOJYyYEHUsSI OTBETCTBEHHBIM JOJKHOCTHBIM JIMIIOM
Oprana HEOOXOAUMBIX JISI MPEAOCTABICHUS MYHULMNAIbHON YCIYTH JOKYMEHTOB
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(cBemeHMi) ¢ HCIONB30BAHHEM  MEXBEJIOMCTBEHHOIO  MH(QOPMALHMOHHOTO
B3aMMOJIEUCTBYS, B CPOK, HE MPEBBIIIAIONMN 9 pabounx AHEN co IHSA perucTpauuu
3asIBJICHMUS.

2.7.4. 3ampeniaercs OTKa3blBaThb B NPHUEME 3asBIICHUS U MHBIX TOKYMEHTOB,
HEOOXOIUMBIX JUIsl TMPEAOCTABICHUS MYHHUIMNAIBHOM YCIyTH, B Clydyae eciH
3asiBJI€HHE W JOKYMEHTBI, HEOOXOJMMBIE [JIsi MPEJOCTABICHUS MYHHUIMNAIbHOU
yCIyTH, TOJaHbl B COOTBETCTBMM ¢ UH(pOpMalMell o0 Ccpokax U MOpsSAKe
MPEIOCTaBICHUSI MYHULMIIAIBHON yClyrd, ony0OirnkoBaHHOW Ha ExuHoM moptaine,
Pecnybiinkanckom noprane.

2.8. I/IC‘IepHBIBaIOH_II/Iﬁ MCPCUCHDb OCHOBaHUM AJI IPUOCTAHOBJICHUS HJIN OTKAa3a B
mpeaoCTaBJICHUN MYHHHHHaHBHOﬁ YCIyru

2.8.1. OcHoBaHMs JJ1s1 MPUOCTAHOBIIEHUS MNPEIOCTABICHUS MYHULUIAIBHON
YCIYTU OTCYTCTBYIOT.

2.8.2. OcHOBaHMA U1l OTKa3a B IPEAOCTABICHUU MYHULIUIIAIBHOW YCIYTH:

1) B mpeicTaBIEHHBIX 3asIBICHUH U (MJIM) JOKYMEHTAX COJECPKUTCS HETIOTHAs U
(unn) HepocTOBepHas HHGOPMAITHS;

2) mocTyIJieHHe OTBETa OpraHa TOCYJapCTBEHHON BJIACTH, OPraHa MECTHOIO
caMOyTpaBiIeHUs. JUOO TOABEIOMCTBEHHOW OpraHy roCyAapCTBEHHOW BJIACTU WIIU
OpraHy MECTHOIO CaMOYIPAaBIICHHs OpraHW3allMd Ha MEKBEIOMCTBEHHBIN 3ampoc,
CBUJICTEIBCTBYIOIIETO 00 OTCYTCTBUM JOKyMEHTa W (uiau) uHpopMaluy,
HEOOXOAMMBIX  JUIsl ~ TPEJOCTaBICHMs  MYHUIUNAIBHON  YCIYrH,  €Clu
COOTBETCTBYIOIIMN JOKYMEHT HE OBbLI NpPEACTaBIEH 3asBUTEIEM I10 COOCTBEHHOM
UHULMATUBE;

3) OTCYTCTBHE CBEJEHUN O PETUCTpAaLMU TPakIaHWHA 10 MECTY >KUTEJIbCTBA
(mpeObIBaHUS ) B pacOPSKEHUHM OPraHOB MECTHOTO CAMOYTPABJICHMUS.

2.8.3. Ilepedyenb ocHOBaHUM Il OTKa3a B MPEJAOCTaBICHUM MYHUIIMIAIbHOM
YCIIYTH SBJISIETCS] UCUEPIIBIBAOLLUM.

2.8.4. 3anpeniaercsa OTKa3bIBaTh B MPEJOCTABICHUHA MYHULIUIIAIBHOW YCIYTH B
clly4ae, €CId 3asBJICHHE O IPEAOCTAaBICHUN MYHMIMNAIBHONW YCIYyTH IOAAHO B
COOTBETCTBHHU C HH(POpPMAIUEH 0 CPOKAX U MOPAJIKE MPEJOCTaBICHUS MyHULIUTIATbHON
yciyru, onyonukoBaHHOM Ha Equnom noptane, PecriybinkaHnckoM mopraie.

2.9. Tlopsimok, pa3Mep U OCHOBaHUS B3UMaHUS TOCYIapCTBEHHOMN MONIIMHBI UITH
WHOU IUIaThl, B3UMAEMOM 3a NMPEIOCTABICHUE MYHULIMIIAJIbHON YCIIYyTH

MyH#uIMnanbpHas yciayra IpeIoCcTaBIseTcss Ha 0€3BO3ME3THOM OCHOBE.

2.10. [lepedenp yciayr, KOTOPBIE SBISFOTCS HEOOXOIUMBIMU U 00513aTETLHBIMU JIJISI
MPEAOCTABICHUS MYHUIIMTIATBLHON YCIIYTH, B TOM YHCJI€ CBEJECHUS O JTOKYMEHTE
(mokymeHTax), BblJ1aBa€MOM (BbIIaBa€MbIX) OpraHU3alUsIMU, YYACTBYIOIINMU B

PEAOCTABICHUN MYHULIMTTAIBHBIX YCIYT



11
[IpenocTraBieHrne HEOOXOIUMBIX U 00S13aTENIBHBIX YCIYT HE TpeOyeTcs.

2.11. llopsinok, pa3Mep U OCHOBaHMS B3UMaHMsI IJIAThI 33 IPEIOCTABICHUE YCIYT,
KOTOpBIE SBISIOTCA HEOOXOAUMBIMU U 0053aT€IbHBIMU JIJIs1 TPEI0CTaBICHUS
MYHHUIMIAIBHON YCIYTH, BKIIOYask HMH(OPMALUIO O METOJMKE pacyeTa pa3mepa
TaKOM IJIaThI

[IpenoctraBieHne HEOOXOIUMBIX U 00s13aTEIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumanbHBIN CPOK OXKUJIAHUS B OUEPE]IU MPH Moade 3arnpoca o
PEAOCTABICHUN MYHULIUTTAIIBHOW YCITYTH, YCIYTH, MPEIOCTABIIEMOM
opraHu3alei, y4acTBYIOIIEH B MPeI0CTABICHUU MYHUIIUIIAIBHOW YCIYTH, U TIPU
MOJIYYEHUH pe3yiIbTara MpeOCTaBIECHUS TAKUX YCIYT

2.12.1. BpeMms oxuzaHus Tpu [OAA4Ye 3asBJICHUA Ha IOJY4YEHUE
MYHUIIUTIAIIBHON YCIIyTH - HE OoJiee 15 MUHYT.

2.12.2. Ilpu nony4eHuun pe3ysibTaTa NPEeJOCTABICHNUS MYHULIMIAIBHON YCIyTn
MaKCUMAaJIbHBIN CPOK 0KMJAAHUS B OYEPEAN HE JOJDKEH MPEBBILIATh 15 MUHYT.

2.13. Cpok 1 MopsiIOK perucTpalyy 3anpoca 3asBUTeNs O IPEI0CTaBICHUH
MYHUIIMTAIBHON YCIIYTH U YCIIYTH, MPEJOCTABIIEMON OpraHu3allfel, yqaacTByomien
B IIPEIOCTaBICHUU MYHHUIIMIIAIIBHON YCIYTH, B TOM YHCIIE B 3JIEKTPOHHOM (hopme

2.13.1. Ilpu nuunom obpamienun B MOL B 1eHb 1oauu 3asBJICHUS 3asBUTEIIO
Bbijaercss  pacnucka u3  ANMC MOI[ ¢ perucTpalluOHHBIM  HOMEPOM,
NOATBEPKIAIOUIUM, YTO 3asBJICHUE OTIPABJIEHO, U 1aTOW MOJAYH 3asIBICHUSI.

2.13.2. Ilpu  HampaBlIeHMHM  3asBJIEHUS  TOCpPEACTBOM,  ExauHoro,
Pecny6inkaHCcKOTO MOpTaia 3asiBUTEINb B ICHD MTO/1a4H 3asBJICHUS MTOJIYYaeT B INYHOM
kabunere Enunoro, PecmyOnmkaHckoro mopraja W 10 JJICKTPOHHOW TIOYTe
yBEJIOMJIEHHE, TMOATBEPKAAIOIIEe, YTO 3asBJIICHHE OTIIPABICHO, B KOTOPOM
YKa3bIBAIOTCSl PETUCTPALIMOHHBIN HOMEP U J1aTa MOJlauu 3asiBJICHUS.

2.13.3. Tlpu nuyHom oOpamenuun B OpraH B JeHb MOJMA4Yd 3asBICHUS
YIOJIHOMOYEHHBIM JOJIKHOCTHBIM JInIIoM OpraHa 3asBUTENIO BBLAAETCS PACIUCKA U3
aBTOMAaTU3WPOBAHHOW MH(DOPMAITMOHHOW CHCTEMBI, MPeAHA3HAYCHHOM SISl OKa3aHUs
rOCYJApCTBEHHBIX U MYHUIUIAIBHBIX YCIYT, C PETUCTPALIMOHHBIM HOMEPOM, AATOU
MoJa4M 3asBJICHUS U MIEPEYHEM MPEJICTABICHHBIX JTOKYMEHTOB.

2.14. TpeGoBaHUS K IOMEIIECHUSM, B KOTOPBIX MPETOCTABISICTCS MYyHHUIIUTIATbHAS
yCIyTa, K 3a1y O)KHIAHUSA, MECTAM IS 3aII0JIHEHUSA 3aIPOCOB O MPEIOCTABICHUN
MYHHUITUTIATBHON YCIIYTH, HHPOPMAIMOHHBIM CTEH/IaM ¢ 00pa3IaMu X 3armoTHEHUS
U MIepeYHEM JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEAOCTABICHUS KaX 01
MYHULAMAIBHOW YCIYTH, pa3MEIIEHUIO U OPOPMIICHHIO BU3YaIbHOM, TEKCTOBOU U
MYJIbTUMEIUUHON HUHPOPMAIIUU O TIOPSIIKE MPEJOCTABICHUS TAKOW YCIYTH, B TOM
Yucie K 00€CeYeHUI0 TOCTYITHOCTH JUIsl MHBAJIMIOB YKa3aHHBIX OOBEKTOB B
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COOTBETCTBHH C (peiepaabHbIM 3aKOHOIATEILCTBOM U 3aKOHOJATEILCTBOM
PecnyOnuku TatapcTtad o conManbHON 3alllUTE UHBAJIUIOB

2.14.1. IlpenocTaBineHNe MYHUIIUIIATLHON YCIIYTH OCYIIECTBISICTCS B 3AaHUSIX
U TIOMEIIEHUAX, OOOpPYJAOBAHHBIX IPOTUBOIOKAPHON CHUCTEMOW U  CHUCTEMOM
MO’KAPOTYIICHUS.

Mecta mnpueMa 3asBUTENICd O0OOpPYAYIOTCS HEOOXOAMMON MeOenbio s
odopMIICHUS JOKYMEHTOB, HH()DOPMAITMOHHBIMU CTEHIAMHU.

2.14.2. B cootBeTcTBUM C 3aKoHOAATeNnbCTBOM Poccuiickonn ®@enepanuu o
COIMAJILHOM 3alllUTe WHBAIHMJOB B IEIAX OCCHPENATCTBEHHOTO JOCTyIa K MECTY
NPEIOCTaBICHNUS MYHHUIIUTIAIBHON YCIIYTH 00SCIIeYMBACTCS:

1) oOecreurBaeTcss OECHPENMATCTBEHHBIM JOCTYI HMHBAJIUIOB K MECTY
NPEIOCTABICHUS MYHHITUNAIBHONW YCIYTH (YIOOHBINH BXOJ-BBIXOJ B IOMCIICHUS U
nepeMeIeHne B UX npesenax);

2) BU3yallbHas, TEKCTOBas M MYJbTUMEAMIWHAS HHPOpMAIUA O
TIOPSIJIKE TPEAOCTaBICHUS MYHHIIMIIAIBHOW YCIyTH pa3MeniacTcs B YAOOHBIX
JUTSI 3asiBUTEJICH MECTaX, B TOM YHCJIC C YICTOM OrPaHHMYCHHBIX BO3MOKHOCTEH
WHBAJIUJIOB;

3) COMpoBOXICHWE HWHBAIUIOB, HUMCIOIIMX CTOHWKHE PACCTPOHCTBa
(GYHKIIMM 3peHHs] U CaMOCTOSTEIBHOTO TMEpEeABUKEHUS, M OKa3aHUe UM
MOMOIITH;

4) BO3MOXXHOCTb CaMOCTOSITEJIBHOTO IEPEIBIKECHUS MO0 TEPPUTOPHH, HA
KOTOPO#l PpacroyioxKeHbl OOBEKTHl COLUANBHON, HWHXXEHEPHOM | TPaHCIOPTHON
UHPPACTPYKTYP, BXO/Ia B TAKWE OOBEKTHI U BBIXOJ]a U3 HUX, MOCAJIKU B TPAHCIIOPTHOE
CPEIICTBO M BBICAJIKH M3 HErO, B TOM YHCIIE C UCIIOJIb30BAHUEM KPECIIa-KOJSCKU;

5) Hamiexaiiee — pa3MeliecHHEe  OOOpYAOBaHHMS W HOCHUTEICH
uH(OopMaIK, HEOOXOIUMBIX JIJII 0OecIeueHrs O0eCIpensITCTBEHHOTO J0CTyIa
WHBAJIHUIOB K YCIyraM ¢ y4eTOM OTPaHUYCHUI UX KU3HEEATeIbHOCTH;

6) nyOmupoBaHHe HEOOXOAMMOH [JI WMHBAIHMIOB 3BYKOBOW U
3pUTEIIbHOW MH(POPMAIIMH, a TAKXKEe HAJIMCEH, 3HAKOB W WHOW TEKCTOBOW M
rpadudeckoii nHGOpMAIIUA 3HAKAMHU, BBHIIOTHEHHBIMU PEIbe(HO-TOUCUHBIM
mpudrom bpaiins;

7) HOIyCK CypJONePEeBOIYNKA U TU(DIOCYPAOICPEBOIUHKA;

8) momyck  COOaKU-TIPOBOJHWKA TMPH  HAIMYAH  JIOKYMCHTA,
MIOJITBEPIKIAIOIIETO €€ CIeHnalbHOe 00yUYeHHEe U BbIJIaBaeMoro mo gopme u B
NOpsIZIKE, KOTOphIE YCTAaHOBIICHBI MPUKa30oM MWUHHCTEpCTBA TpyAa H
cormanbHoi 3amuThl Poccuiickoit @enepaunun ot 22.06.2015 Ne 386H «O06
yTBEpKJIEeHNU (DOPMBI TOKYMEHTA, TIOJITBEPKAAIOIIETO CIIelnaIbHOE 00yIeHHE
c00aKHU-TIPOBOTHAKA, M TIOPSIJIKA €T0 BBIAYM.

2.14.3. TpeboBanusi B dYacTu OOECMEUYEHHUS JTOCTYIMHOCTH JJI HWHBAIHUIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISCTCS MPEAOCTABICHUE MYHHUITUTAIBHONW YCIIYTH, U
CPEIICTB, MCIOJB3YEMBIX TMPHU MPEJOCTABICHHH MYHUITUTAIBHOW YCIYTH, KOTOPHIC
yka3zaHel B noAnyHktax 1 — 4 mynkrta 2.14.2. agMUHUCTPATHBHOI'O PETIAMEHTA,
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NPUMEHSIOTCA K OOBEKTaM M CpEICTBaM, BBEACHHBIM B JKCIUTyaTallMI0 WU
MIPOLIEIINM MOJIEPHU3ALNIO, pEKOHCTPYKLMIO nociie 1 urona 2016 roxa.

2.15. [loka3zarenu JOCTYMHOCTH U KaueCTBa MyHUIIMTIAIBHON YCIIYTH, B TOM
YHClie KOJUYECTBO B3aUMOICHCTBUM 3asIBUTEINSI C IOJDKHOCTHBIMU JIMLIAMU TTPU
MPEIOCTAaBICHUN MYHUIIUIAIBHON YCIYTH U UX TIPOJOJIKUTEINBHOCTD, BO3MOKHOCTh
MOJIy4eHHs] HHPOPMALIUK O XOJ€ MPEOCTABICHHUS MyHUIIMITAIbHON YCIYTH, B TOM
YHClIe C UCIIOJIb30BaHUEM MH()OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TE€XHOJIOT U,
BO3MOXHOCTb JINOO HEBO3MOKHOCTh MOJIYYEHUSI MyHUIIUTIAIBHON YCIIYTH B
MHOTO(YHKIHOHATBHOM LIEHTPE MPEI0CTaBIEHUS TOCYIAPCTBEHHBIX U
MYHHUIMTAIBHBIX YCIYT (B TOM YHMCIE B TIOJHOM 00beME), B JIFOOOM
TEPPUTOPUATIEHOM TOJIpa3/IEIEHUU OpraHa UCTIOJHUTENBHO PacOPAIUTEIBLHOTO
opraHa MECTHOT'O CaMOYTPAaBIICHHUS, 110 BEIOOPY 3asiBUTENS (IKCTEPPUTOPUATIBHBIH
IPUHIIMIT ), TOCPEJICTBOM 3a1poca O MPeJ0CTaBIEHUN HECKOIBKUX TOCYAaPCTBEHHbBIX
U (MUJIM) MYHUIIUTAIBHBIX YCIYT B MHOTO(YHKIIMOHAJIBHBIX LIEHTPaX MPeJoCTaBICHUS
rOCY/IapCTBEHHBIX U MYHUIIUIIATIBHBIX YCIIYT, MPEeIyCMOTPEHHOTo cTaTtheit 15.1
®enepanbHOro 3akoHa Ne210-®3 (KOMIJIEKCHBIN 3a11poc)

2.15.1. TlokazaTensiMu TOCTYMTHOCTH MIPEAOCTABICHUS MYHHUITUTIATLHON YCIyTH
SABJISIIOTCS:

PaCIlONIOKEHHOCTh  IIOMEIICHHS, B KOTOPOM BEAETCS NPUEM, BblJaya
JIOKYMEHTOB B 30HE JIOCTYITHOCTH OOIIIECTBEHHOT'O TPAHCIIOPTA;

HaJIM4Me HEOOXOJMMOIo KOJIMYECTBA CIELMAIMCTOB, a TAaKKe MOMEIICHUM, B
KOTOPBIX OCYILIECTBIISIETCS IPUEM TOKYMEHTOB OT 3asiIBUTEJIEH;

HaJIM4YME HcuUepnbiBaronieil mHopMamuu o crnocobax, MOpsSIKE U CpOKax
NPEIOCTaBICHUS MYHHMIIMIAIBHONW YCIyTM Ha WH()OPMAIMOHHBIX CTeHIaX, EnuHOM
nopraie, Pecriybirkanckom ropraiie, opuIMagIbHOM caiiTe MyHUIIMIIATLHOTO palioHa;

OKa3aHHWE TIOMOIIM WHBAJIUAAM B TMPEOJOJICHUH OaphepoB, MEHIAONINX
MOJIYYEHUIO UMU YCIIYT HApaBHE C IPYTUMHU JIUIAMHU.

2.15.2. lTloka3zaTensiMu KadyecTBa MPEIOCTABICHUS MYHULUNAIBHOW YCIyTH
SBJISIIOTCSL:

1) coGuroieHre CPOKOB TIpHUEMa U pACCMOTPEHUS JIOKYMCHTOB;

2) coOroICHNE CPOKa MOJTyUSHUS pe3yiIbTaTa MyHHIIHITATLHON YCITYTH;

3) orcyTcTBHE OOOCHOBAaHHBIX JKajJo0 Ha HAPYIMICHUS aTIMUHUCTPATUBHOTO
periiaMeHTa, CoBepIleHHbIe paboTHHKaMu Oprana;

4) KOJTMYECTBO B3aWMOJICUCTBUN 3asBUTENS C JOJDKHOCTHBIMHU JHIaMu (0e3
y4eTa KOHCYJIbTallUi):

B3auMojielicTBHe 3asBUTeNns C pabotHukamu Oprana wm MOI npwu
MPEJOCTABICHUN MYHULHMNAIbHOM YCIYTM OCYHIECTBISIETCS OJMH pa3 IpH
MPEACTaBICHUH 3as1BIICHUSI CO BCEMH HEOOXOAUMBIMU JTOKYMEHTAMM;

OJIMH pa3 B Cilyyae HEOOXOJUMMOCTH MOJIyYEHHUs pe3yibTaTa MpPeaoCTaBICHUS
MyHununanbHo ycinyru B Oprane uinn M®I] B dhopme 3x3emIuisipa 3J€KTPOHHOTO
JIOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE.
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ITIpoaoIKUTENBHOCTE OJHOIO B3aUMOJEUCTBUS 3asiBUTENA C JOJDKHOCTHBIMU
JMLAMH TIPU NPETOCTABICHUY MYHUIUITAJBHON yCIYTH HE MPEBbIIAET 15 MUHYT.

3asBUTEIb BIIPABE OLIEHUTH KA4€CTBO MPEIOCTABICHUS] MYHUIIUNIATBHON YCIyTH
C MOMOIIBI0 YCTPOUCTB TMOJBMKHOU paauoTeNe(OHHONU CBS3U, C HUCIOJIb30BAaHUEM
Enunoro, PecnyOnukanckoro nopraia, TEpMUHAIBHBIX YCTPOUCTB.

2.15.3. Uudopmanus o XxoAe NpeaoCcTaBiIeHUs] MyHULUIIAIbHON YCIYTH MOYXET
ObITh TOJyYeHa 3asBUTEIEM B JMYHOM KaOuHere Ha EgumHom moprarne,
Pecny6nukanckom noptane, B Oprane, MOII.

2.15.4. TlpenocTtaBieHue MYHUIIMIAIBHON YCIYTH OCYIIECTBIACTCS B JIIOOOM
MOI] no BbIOOpY 3asBUTENsI HE3aBUCMMO OT MECTa €ro >KMTEIbCTBA WU MecTa
(akTUyecKoro npoxxuBaHus (MpedbiBaHus ) Ha Tepputopun Pecriybnuku Tatapcran no
AKCTEPPUTOPUATIBHOMY IPUHIHILY.

MyHuunanbpHas — ycjiyra B COCTaB€  KOMIUIEKCHOIO  3ampoca  HE
IIPEAOCTABIISIETCS.

2.16. Unbie TpeboBaHMs, B TOM YUCIIE YUYUTHIBAIOIINE OCOOCHHOCTH MPEAOCTABICHUS
MYHUIIUTIATIBHON YCIIYTH M0 3KCTEPPUTOPHATBHOMY MPUHIIMITY (B CIIy4ae, ecliu
MYHUIIMTAIbHAS YCIyTra IPelOCTaBIsSETCs 0 SKCTEPPUTOPUATBLHOMY MIPUHIUITY) U
0COOEHHOCTHU MPEAOCTABIICHNS MYHULIUIIAJIBHON YCIyTH B AJIEKTPOHHOM (hopme

2.16.1. Tlpu pegocTaBiIeHUY MYHULIMTIIAIBHON YCIYTH B 3JIEKTPOHHOU (hopme
3asIBUTEIb BIPABE:

1) nonyuuth wuHGOpPMAIMIO O TOPSAKE H CPOKAaX MPEAOCTABICHHUS
MYHUIIMTAIBHON YCIIYTH, pa3MmelleHHylo Ha Emunom moprtane, PecmyOnukaHckom
opTae;

2) mojaTh 3asBICHHE O MPEAOCTABICHHUM MYHHUIUIMAIBLHONW YCIYTH W WHbBIC
JOKYMEHTBI, HEOOXOJUMBIE [JISi TPEIOCTABICHHUS] MYHHUIMIAIBLHON YCIYrd, B TOM
qucjie JOKYMEHThI M WH(OpMaIuio, 3JEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIH
3aBEPEHBI B COOTBETCTBUU C MyYHKTOM 7.2 yactu | crateu 16 ®denepanbHoro 3akoHa Ne
210-®3, ¢ ucnonszoBanueM Ennnoro, Pecrybimkanckoro mopTrana;

3) MONYYWTHh CBEJACHHS O XOJIC BBITIOJHCHUS 3asBICHUN O IMPEIOCTABICHUU
MYHHUITUTIATHHON YCIIYTH, TIOJAHHBIX B AJIEKTPOHHOU (hopMme;

4) oCyIIeCTBUTH OLIEHKY Ka4eCcTBa MPEAOCTaBICHHUS MYHHUIIUITAILHON YCIYTH;

5) MONy4YHTH pe3yNbTAT MPEIOCTABICHUS MYHHIUIIATHLHOW yCIyTH B (opme
AIEKTPOHHOTO JOKYMEHTA;

6) momathk xanoOy Ha peimreHue W ackictBue (Oe3aeiicTBue) OpraHa, a TaKxKe
€ro JOJDKHOCTHBIX JIMI, MYHUUMIAJIBHBIX CHyXallux nocpeactBoM EnuHoro,
Pecnybnukanckoro rnoprasna, rnoprana dbenepanbHOi roCyJIapCTBEHHOMN
nH(OPMAITMOHHON CUCTEMBI, obOecrnieunBaroIe mpouece J0CYAeOHOTO
(BHECYZEOHOT0) 00KaJIOBaHUSI pELICHU U JIecTBUM (0e31eiCTBUSI), COBEPILIEHHBIX
MpU TPEJOCTABICHUU TOCYJAPCTBEHHBIX W MYHULUNAIBHBIX YCIYT OpraHaMmH,
MPEJOCTABISIONMIMMU  TOCYIApCTBEHHbIE M MYHULMUNAIbHBIE  YCIYTH, HUX
JOJKHOCTHBIMU JIMIIAMH, TOCYIAPCTBEHHBIMU U MYHULIUNIAIIBHBIMU CITY>KaIlUMH.
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2.16.2. ®opMupoBaHHE 3asBJICHUS OCYHIECTBISIETCS MOCPEICTBOM 3aMOJHEHUS
ANEKTpOHHON (Gopmbl 3asiBneHuss Ha EnuHom, PecnyOnukanckom mnoprane 06e3
HEO0OXOITUMOCTHU JOMOJIHUTENBHON MOauu 3asIBICHUS B KaKOW-TMO0 UHOM (opme.

2.16.3. Ilpu popmupoBaHUY 3asIBJICHUS 00ECIIEUNBACTCS:

1) BO3MOKHOCTbH KOITUPOBAHHS U COXPAHCHUS 3asBJICHUS U HHBIX JOKYMEHTOB,
HEOOXOUMBIX JIJI MPEIOCTABICHUS YCIYTH;

2) BO3MOXHOCTbH 3aIOJHCHHS HECKOJIBKUMH 3asBUTCIIIMH OJTHOM DJICKTPOHHOMN
(opMBbI 3asBIIEHUs NPU OOpALEHUH 32 YCIIyraMH, NMPEANoJaraloiiMy HarpaBieHUe
COBMECTHOTIO 3asIBJICHUSI HECKOJIbKUMH 3aIBUTEIISIMU;

3) BO3MOKHOCTB IIEYaTH Ha OYMa)KHOM HOCHUTEIIEC KOITUH JICKTPOHHON (HhOPMBI
3asBJICHUS,

4) coxpaHeHHE paHee BBEJCHHBIX B JJIEKTPOHHYIO (hOpMY 3asBIICHHUS 3HAUCHU N
B JIFOOOW MOMEHT MO >KEJIAHWIO T0JIb30BaTeNs, B TOM YHCIIC MPU BO3SHUKHOBEHUU
OLIMOOK BBOJIa M BO3BpATE /JII IOBTOPHOTO BBOJIa 3HAYEHUH B AJIEKTPOHHYIO (opMy
3asBJICHUS,

5) 3amosiHeHHE TOJCH JJIEKTPOHHON (OpMBI 3asiBICHHs 10 Hayajla BBOJA
CBEJICHUU 3asBUTEJIEM C HCIOJIb30BaHUEM CBelleHuM, pasMenieHHbix B ECUA, u
CBEJICHHM, OIMyOJMKOBaHHBIX Ha EnuHoMm, PecnyOimkaHckoMm moprtanie, B 4YacTH,
Kacaromiencss CBEJAEHUN, OTCYTCTBYIOIIMX B €IWHOW CHUCTeME HACHTU(UKAIUU U
ayTeHTu(uKanuu;

6) BO3MOXXHOCTh BEPHYTHCSI Ha JIF0O0OW M3 ATANOB 3alOJHECHUS 3JIEKTPOHHON
dbopMmbI 3asgBieHns 0€3 MOTEepH paHee BBeICHHON MH(OpMAIINH;

7) BO3MOYKHOCThH JIOCTYIA 3asBUTEISI K paHEe MOJAHHBIM UM 3asBJICHUSIM B
TE€YEHHE HE MEHEe OJIHOTO rojia, a TakyKe YaCTUYHO C(POPMUPOBAHHBIM 3aSIBICHUSIM -
B TEUEHUE HE MEHEE 3 MECSIIEB.

2.16.4. 3anucs 3asButeneid Ha mpueM B MOIL] (nasiee - 3anuch) OCYIIECTBIISETCS
nocpenctsom Epmnoro, PecnmyOnmukanckoro mopTtana, tenedoHa KOHTaKT-IIEHTpPA
MOII.

3asiBUTEINIO MPEAOCTABIISETCS BO3MOYKHOCTD 3aMMCH Ha JIFOObIE CBOOOIHBIE IS
npuema J1aTy U Bpemsi B IpejiesiaX YCTAaHOBIECHHOTO B MHOTO(YHKITHOHAIBHOM IIEHTPE
rpaduka mprema.

3anuck Ha ONpPEJEICHHYIO 1aTy 3aKaHYMBAETCA 33 CYTKU 10 HACTYIUICHUS 3TOU
JaThI.

JIns  ocyliecTBieHUs NPEABAPUTEIIBHOM 3allucu  NOCpeAcTBOM EnuHoro,
PecniyOnukaHckoro mopTana 3asBUTENI0 HEOOXOAMMO YKas3aTh 3amnpaninBaeMble
CUCTEMOM JJaHHbIE, B TOM YHUCJIE:

dbamMuTIio, UMsi, 0TUYECTBO (TMPU HATHYHHN );

HOMep TenedoHa;

aZipec JIEKTPOHHOMU MOYTHI (I10 KEITaHUIO);

KeJTaeMylo J1aTy U BpeMs npuema.

B cnydae HecoOTBETCTBUS CBEICHHUH, KOTOpPbIE COOOIIMI 3asiBUTENb MpHU
MpeABApUTEIbLHON 3aMKCH, TOKYMEHTaM, PEJACTaBICHHBIM 3asBUTENIEM MPU JTUIYHOM
npueMe, NnpeBapuTesibHasl 3aUCh aHHYJIUPYETCS.



16

[Ipu ocymiecTBaeHUM MPEABAPUTEIBLHON 3alKCHU 3asiBUTEII0 00€CTICUMBACTCS
BO3MOKHOCTb pacrieyaTaTb TaJOH-IIOATBEPKACHUE. B ciydae, ecid 3asaBUTENb
COOOIIUT aJpec JJIEKTPOHHOW MOYTHhI, HA YKA3aHHBIA aJ[pec TaKKE HaIpaBIseTCs
uHpopMalMsl O TOATBEPXKICHUM MPEIBAPUTEIBHON 3alUCU C YyKa3aHUEM JaThl,
BPEMEHU U MECTa IPUEMa.

[Ipu ocyiiecTBiIeHUN NPEIBAPUTEIIHHON 3alMCHU 3asBUTENb B 00s3aTEILHOM
nopsiike UHPOPMUPYETCSI O TOM, UTO IpEABapUTENbHAsl 3aliCh AHHYJIUPYETCS B
CJIy4ae €ro HesIBKU MO UCTEYEHUH |5 MUHYT ¢ HA3HAYEHHOT'O0 BPEMEHU IIpUEMa.

3asBUTEND B JIFOOOE BpEMSs BIIPABE OTKA3aThCs OT MIPEABAPUTEIILHOM 3aMKCH.

3anpemiaercss TpeOOBaTh OT 3asBUTEIISI COBEPIICHUS MHBIX JIEHCTBUM, KpoMme
IPOXOXKACHUS UIACHTU(DUKAIIMY U ayTEeHTU(PUKAIIMU B COOTBETCTBUU C HOPMATUBHBIMU
nmpaBoBbIMU akTamu Poccuiickon @Denepanuu, ykazaHus UEJIH NPUEMa, a TAKKE
MPEIOCTABICHUST CBEJACHUN, HEOOXOAUMBIX JIJII pacueTa JJIUTEIbHOCTH BPEMEHHOTO
WHTEpBaJia, KOTOPHIA HEOOXOAMMO 3a0POHUPOBATH JJISI TIpUEMa.

3. CocTag, OCJIEeI0BATEIIBHOCTh M CPOKH BBITIOTHEHHUS aIMUHUCTPATUBHBIX
npoienyp, TpeOoBaHUS K MOPSIKY UX BBITTOJTHEHHUS, B TOM YHCIie OCOOCHHOCTH
BBITIOJIHCHUST aIMUHUCTPATUBHBIX MPOLIEYP B AICKTPOHHOU opme, a TakKe
O0COOCHHOCTHU BBITIOJHEHUSI a/IMUHUCTPATUBHBIX MPOIIEAYD B
MHOTO(GYHKIMOHATBHBIX IIEHTPAX

3.1. Onucanue mociea0BaTeIbHOCTH IEUCTBUM NP MPEOCTaBICHUN
MYHUITUTIAIBHON YCIyTH

3.1.1. IpenocraBnenne MyHUITUNIATBHON YCIYTH BKIIOUAET B ce0sl CIEAYIONINe
aIMUHUCTPATHUBHBIC MTPOLIETYPHI:

1) KOHCYIBTUPOBAHHUE 3aSIBUTEIIS;

2) IPUHATHE W PACCMOTPCHHME KOMIUIEKTa OKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEJIEM;

3) HampaBJICHUE MEKBEJOMCTBCHHBIX 3allpOCOB B OPTaHbI, YYacTBYIOIIUC B
MPEAOCTaBICHUN MYHULIMIAIBHON YCIyTH;

4) moIroTOBKa pe3yabTaTa MyHHUIIUITAILHOHN YCIIYTH;

5) BeIIava (HaNpaBIICHUE) 3asIBUTEIIO PE3yJIbTaTa MyHUITUIAIIBHON YCITYTH;

6) UCTIPaBJICHHE TEXHUYECKUX OIIUOOK.

3.2. Oka3zaHue KOHCYIbTAIlUN 3asIBUTEITIO

3.2.1. OcHOBaHMEeM HaYalla BBIMOJHEHUS QJIMHUHUCTPATUBHOW TMPOIEAYPHI
SABJISIETCS. OOpallleHHe 3asBUTENS IO BOMpOCAM, CBSI3aHHBIM C MPEIOCTaBICHUEM
MYHHUIUITAIBHON YCIIYTH.

JIOJDKHOCTHBIM ~ JIUIIOM ~ (paOOTHHKOM), OTBETCTBEHHBIM 3a BBIMOJIHEHHE
aJIMUHUCTPATUBHOUN MPOLIEAYPHI, SIBIASETCA:

nipu oOpaienuu 3asasutenst B MOI] — pabotHuk MDI];



17

npu oOpauieHuu 3asButedass B OpraH — MYHUUMNAIBHBIA CIy>Kauui
HcnoTHUTENBHOTO KOMUTETAa MYHHULIMIAIBHOrO 00pa3zoBaHus ropoja JleHmHoropck
(manee - TOJKHOCTHOE JIMIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBAHHUE).

3.2.2. 3asBUTENb BIpaBe OOPATUTHCS 3a KOHCYJbTAIMEH O MOPSJIKE U CPOKax
MPeJIO0CTaBICHUS] MyHUUUNAIbHOW ycnyru B MOL] nuuHo um mo TeneoHy u
BJIEKTPOHHOM ITOYTE.

Pabotnuk MO®L| koHCYyNnbTHpPYET 3ad4BUTENS, B TOM YHUCIE 110 COCTaBy, popMme
MpEACTaBIAEMON  JOKYMEHTAllMM W JPYyrUM  BOOpocaM  JUIsl  MOJYy4YEeHUs
MYHULHUNAJIBbHON YCIIYTH.

3asBUTENb MOXET TOJYyYUTh HH(POPMALMIO O TOPSAAKE MPEeAOCTaBICHUS
MYHHUIIMIAIBHON yciiyrd Ha opunuanbHoM caiite MO http://mfcl6.tatarstan.ru.

AJIMUHUCTpATUBHBIE NPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOSIIMM IYHKTOM,
BBITIOJHSIOTCS B ICHb OOpAIlleHUs 3asBUTEIIS.

Pe3ynbTaTamMu  BBIMOJHEHUS AJMUHUCTPATHUBHBIX NPOUEAYp  SBISIOTCA:
KOHCYJIbTallUg MO CcOCTaBy, (GopMe MPEACTABISIEMON ITOKyMEHTAlMU W JIPYTUM
BOMpOcaM, HEOOXOIUMBIM JJIS MOTYYEHUS! MyHUIIUTIATBHONU YCIIYTH.

3.2.3. 3asButens BrpaBe oOpaTuThesi B Opran mo tenedoHy U dJIEeKTPOHHOU
nouTe, a TakKe MOJYy4YUTh KOHCyNbTanuio Ha Enunom, Pecnybnukanckom moprade,
caiite Oprana o MoOpsiIKE U CPOKAX MPEJOCTABICHNUS MYHUIIUTIATBHOW YCIYTH, B TOM
qucIIe 10 COCTaBy, (hopMe MPECTABIAEMON JOKYMEHTALMU U APYTUM BOIIpOCaM st
NIOJIYYE€HHS] MYHULIUITAJIbHON YCITYTH.

JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTHpPOBaHUE HH(GOPMHUPYET
3asgBUTENS] B COOTBETCTBUM C TpeOOBaHMAMHU IyHKTa 1.3.4 aAMHHHUCTPATHBHOTO
periiaMeHTa.

AJMUHUCTpATUBHBIE NPOLEAYPHI, YCTAaHABIMBAEMbIC HACTOSIIMM ITYHKTOM,
BBITIOJIHAIOTCS B T€UEHHUE TPeX PabOUnX JTHEH CO JHS MOCTYIICHUs OOpaleHHMs.

Pe3ynpraTamMu  BBINOJHEHUS AJMUHUCTPATUBHBIX IPOLENYP  SBISIOTCS:
KOHCYJIbTAllUM TIO COCTaBy, (OopMe NPEACTABIAEMON TOKYMEHTAllUd U JApPYTUM
BOIIPOCaM, HEOOXOAUMBIM IS [TOJIy4E€HUSI MyHUIIMIIAIbHON YCIyTH.

3.3. [IpunsiTHE U pacCMOTPEHUE KOMIUIEKTA IOKYMEHTOB,
IPEACTaBICHHBIX 3asBUTEIEM

3.3.1. Ilpuem 1OKYMEHTOB [Jisl MPEJOCTABICHUSI MYHULIMIIATBHON YCIYTH Yepes
MOI] wnm ynanennoe pabodee mecto M®DILI.

3.3.1.1. 3asaButens (mpeacraBuTeNb 3adBUTENs) oOpamaercs B MOIL[ ¢
3alpoCcoOM O MPEJOCTABICHUNA MYHHUIIUTNIATBHON YCIYTU U MPEICTABISIET JOKYMEHTHI B
COOTBETCTBUHM C MYHKTOM 2.5 aIMUHUCTPATUBHOI'O pETjaMEeHTA.

3.3.1.2. Pabotaux M®LI, Benyuiuii mpueM 3asiBICHHI:

OnpeieNiseT MPeIMET 00palleHus;

YAOCTOBEPSIET JINYHOCTD 3asBUTEIIS;

MPOBOJUT MPOBEPKY MOTHOMOYMH JIUIIA, TOJAAIOUIETO IOKYMEHTHI;

MIPOBOJIUT MPOBEPKY COOTBETCTBUSL JJOKYMEHTOB TPEOOBAaHMSIM, yKa3aHHBIM B
MYHKTE 2.5 aAMUHUCTPATUBHOIO PETIIAMEHTA;
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3aMoJHSAET 3JIEKTPOHHYI0 hopmy 3asBieHus B AUC MODI];

IIpU  TNPENOCTaBICHUHM  JOKYMEHTOB, YKa3aHHbIX B  IyHKTe 2.5
aAMUHUCTPATUBHOIO  perjaMeHTa Ha OyMaXHOM HOCHUTENE, OCYLIECTBISET
CKAaHUPOBAHUE MPEACTABIECHHBIX JOKYMEHTOB;

pacnieuatbiBaet 3asaBieHue uz AUC MOL];

IepeacT 3asBUTEI0 Ha IIPOBEPKY U MOANKMCAHUE;

MOCJIE MOJANKUCAHUs CKaHUPYET noAanucanHoe 3asasieHue B AUC MOLJ;

3arpyxaetT B AUC M®II nokyMeHThI, npeacTaBiIeHHbIE B JIEKTPOHHOUN (opme
WM 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JJOKYMEHTOB, (POPMUPYET IJIEKTPOHHOE
NENo0;

BO3BpallaeT NOJAMMCAHHOE 3asBJICHUE U OPUTHHAIBI OYMa)KHBIX IOKYMEHTOB;

BBIJAET 3asIBUTEIIO PACTIMCKY B IIPUEME IOKYMEHTOB.

AIMUHHMCTPATUBHBIE MPOUEAYPHI, YCTAHABIMBAEMBIE HACTOAIIUM IYHKTOM,
BBITMIOJHSIOTCS B ICHb OOpAIlleHUs 3asBUTEIIS.

Pe3ynbTaTamu BBIIIOTHEHNS AIMUHUCTPATUBHBIX IPOLIEAYD SABIISIOTCS : TOTOBOE
K OTIIPaBKE 3asIBJICHUE U MMAKET JOKYMEHTOB.

3.3.1.3. PaGotHuk M®I] HanpaBiser MNakeT AOKYMEHTOB, MPHHSTBHIX OT
3assBuTeNst B Oprad B 3J€KTPOHHOM (opMe (B COCTaBe MAaKETOB AJIEKTPOHHBIX JIEN) B
TEYEHHE OJIHOro pabouero AHS €O JHS OOpalleHus 3asiBUTENS B CTPYKTYpPHOE
noapasaeseane MOLI.

PesynbraTamu  BBINIOJTHEHUS  AJIMUHUCTPATUBHBIX MPOLIEAYp  SBIISIOTCS:
3asiBJICHHE M TAaKeT JOKYMEHTOB (AJIEKTPOHHOE JIeNi0), HampaBieHHble B Opras,
NOCPEICTBOM CUCTEMBI JJIEKTPOHHOTO B3aUMOJIEHCTBHUSI.

3.3.2. Ilpuem NOKYMEHTOB il NMPEAOCTABICHUS MYHULHUIIAJIBHOW YCIYTd B
AEKTPOHHOM dopme yepe3 Eaunsiii, PecriyOnmkanckuii mopTat.

3.3.2.1. 3agBuTens A MOAAYM 3aSBIICHHUS B JIEKTPOHHON (DOopMe BBIMOJHSET
CIEIYIOIIME NCHUCTBHUS:

BBITIOJIHSIET aBTOPU3ALIHIO;

OTKpbIBaET (hOPMY IJIEKTPOHHOTO 3asIBIICHNUS,

3arnoyiHgeT (OopMy IIEKTPOHHOIO 3asBJICHUS, BKIIOYAIONIYIO CBEJIEHUS,
HEOOXOAUMBIE M 00s13aTeNbHbIE IS IPEJOCTABICHUS MYHUIIUIATBHON YCIIyTH;

INPUKPEIUISIET TOKYMEHTHI B 3JIEKTPOHHOM (hOpME MM 3JIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (pOpMe 3JIEKTPOHHOTO 3asBIeHUs (IIPU HEOOXOAUMOCTH);

MOJTBEPKIaeT (DaKT O3HAKOMJICHHS U COIJIACUSl C YCIIOBUSIMH M IOPSIKOM
MPEIOCTAaBICHUS] MYHUIUNAIBHON YCIyrd B 3JEKTPOHHOW (opMe (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIaCUU B (hOpME JIEKTPOHHOTO 3asBJICHUS);

MOJTBEPKIACT JIOCTOBEPHOCTh COOOIICHHBIX CBEJACHHM (yCTaHABIMBAET
COOTBETCTBYIOILIYIO OTMETKY B (JOpPME 3IEKTPOHHOTO 3asIBICHHUSA);

OTIPABIISET 3aI0JIHEHHOE AIIEKTPOHHOE 3asBJICHUE (HaO)XMMaeT
COOTBETCTBYIOIIYIO KHOTIKY B (POpME 37EKTPOHHOTO 3asIBICHNU );

AJNIEKTPOHHOE 3asiBJICHUE MOANKMCHIBAETCS B COOTBETCTBUU C TPeOOBaHUAMMU
MyHKTA 2.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA;

M0JIy4aeT YBEIOMJIEHHE 00 OTIIPaBKE 3JEKTPOHHOTO 3asBJICHUS.
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dopMaTHO-JIOTHYECKas] poOBEpKa c(OpMHPOBAHHOTO 3asIBICHUS
OCYIIECTBIISIETCSI TOCJIE 3AMOJIHEHUs 3asgBUTENIEM Ka)XIOTo U3 MOJEH AJIEKTPOHHOMN
(dopMmbl 3asBieHUs. [Ipy BBISIBIEHNHN HEKOPPEKTHO 3alIOJHEHHOTO IMOJISI AJIEKTPOHHON
(opMBbI 3asBICHUS 3asBUTENb YBEIOMJIISIETCS O XapaKTepe BbISABICHHOM OIIMOKH U
MOpSAJIKE €€  yCTpaHEHUsT  IOCPEJACTBOM  HMHMOPMALMOHHOTO  COOOIIEHUs
HEIMOCPEICTBEHHO B AJIEKTPOHHOUN (opMe 3asiBICHUSI.

AJIMUHUCTpATUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIMM IYHKTOM,
BBITIOJIHSAIOTCS B ICHb OOpAallleHUs 3asBUTEIIS.

Pe3ynpTraTaMu  BBINOJHEHUS AAMUHUCTPATHBHBIX NPOUEAYpP  SBISIOTCS:
AJIEKTPOHHOE JIeNI0, HampaBieHHoe B OpraH MmocpeicTBOM CHCTEMbI 3JIEKTPOHHOIO
B3aMMOJICYCTBUA.

3.3.3. PaccMmoTpeHre KoMIUIeKTa JOKYMEeHTOB OpraHom.

3.3.3.1. OcHoBaHMEM Hauyajia BBINOJHEHUS AJMUHHUCTPATUBHON MPOLELYPHI
ABJIAETCS TIOCTYIUICHUE 3asiBICHUS W MHBIX JOKYMEHTOB, HEOOXOJUMBIX s
NPeIOCTaBICHUS MyHUIIMTAIBHON YCIIYTH.

JIOMKHOCTHBIM ~ TULIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32 BBINOJIHEHHUE
aIMUHUCTPATUBHOW  MPOLEAYpbl  SIBISETCS  MYHUUMIAIBHBIM  CIyXKallun
HcnonmHUTENbHOTO KOMUTETAa MYHUIIMIAIBHOTO oOpa3zoBaHus ropoja JleHuHoropck
(manee - MOJKHOCTHOE JIUI0, OTBETCTBEHHOE 3a MPUEM JJOKYMEHTOB):

3.3.3.2. JIOJKHOCTHOE JIMI0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, B Clly4ae
oOpallieHus 3asaBUTENS C 3asiBJIeHHeM B Oprax:

oIpesensieT NpeaAMeT 0OpallleHus;

yCTaHABJIMBAET JIUYHOCTh 3asBUTEIIS;

IPOBOJUT IPOBEPKY IMOJIHOMOYUH JINIA, TOJAIOIIETO TIOKYMEHTHI;

IPOBOJIUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEeOOBaHMSIM, YKa3aHHBIM B
OyHKTe 2.5  aJIMUHUCTPATUBHOIO  pErjaMeHTa, IpPOBEPKY  COOTBETCTBUS
IpPEJCTABICHHBIX JOKYMEHTOB YCTAHOBJCHHBIM TpeOOBaHUAM  (HajaJsexallee
oopmiieHHe KOMUN TOKYMEHTOB, OTCYTCTBUE B JOKYMEHTaX MOJYUCTOK, IPUIHUCOK,
3aYEPKHYTHIX CJIOB M MHBIX HE OTOBOPEHHBIX UCIIPABICHUN );

3allOJIHAET DJIEKTPOHHYI0 (opMy 3asBI€HMS B aBTOMATHU3HPOBAaHHOU
MH(POPMAIIMOHHON CUCTEME, MPEJAHAa3HAUEHHOM IJIsi OKa3aHUs IOCYAAapCTBEHHBIX U
MYHULUOAIBHBIX YCIIYT;

IpU  NPEJOCTABICHUM  JIOKYMEHTOB,  YKa3aHHbIX B  IyHKTe 2.5
aJIMMHHACTPATUBHOTO perjaMeHTa Ha OyMaXHOM HOCHUTENe, OCYIIECTBISAET
CKaHHPOBAaHUE NPEICTABICHHBIX IOKYMEHTOB;

pacnevaTbiBaeT 3asiBICHMUE;

IIepeIacT 3asiBUTEII0 HA IPOBEPKY U MOJANHUCAHUE;

[I0CJIE MOANMCAHUS CKAHUPYET MOANNCAHHOE 3as1BJICHUE;

3arpy’kaeT B aBTOMAaTH3MPOBAaHHYI0  HH(OPMALMOHHYIO  CHUCTEMY,
[IPEIHA3HAYCHHYIO Ul OKa3aHMsl TOCYJAapCTBEHHBIX W MYHULMIAJIBHBIX YCIYT
JOKYMEHTBI, IMPEACTABICHHBIE B AJIEKTPOHHON (pOopME WM 3JIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (DOPMHUPYET IEKTPOHHOE JIENIO;

BO3BpallaeT MOJANHMCAHHOE 3asBJICHUE M OPUTHMHAIBI OyMa)XHBIX JOKYMEHTOB
3asIBUTEIO;
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BBIJIAET 3aBUTEIIO0 PACIIUCKY B IPHUEME TOKYMEHTOB.

B ciayuae Hanuuusi OCHOBaHMM JUIsl OTKa3a B IPUEME TOKYMEHTOB JI0JKHOCTHOE
JUI0, OTBETCTBEHHOE 3a IPHUEM JIOKYMEHTOB, YBEJAOMJISIET 3asABUTENS O HAIUYUU
MPENSATCTBUHN JJIsl IpUeMa 3asiBJICHUS U BO3BpAIIAEeT €My JTOKYMEHTBI C 0ObSICHEHUEM
coJiep KaHMsl BbISIBJICHHBIX OCHOBAHMI JIJIsl OTKa3a B pUEME JOKYMEHTOB.

3.3.3.3. JI0OJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, MOCIE
MOCTYIUJIEHUS! JOKYMEHTOB Ha PaCCMOTPEHUE:

MPUCBAaUBAET 3asBJICHUIO HOMEpP B COOTBETCTBHUM C HOMEHKJIATYpOH Aen H
cratyc «IIpoBepka 1OKyMEHTOBY;

U3y4aeT TMOCTYNUBIIME 3JIEKTPOHHBIE Jella, B TOM YHCIE MPUIOKEHHBIE
3asIBUTEJIEM JIOKYMEHTHI B 3JIEKTPOHHOU (pOopMe U AJEKTPOHHBIE 00Pa3bl TOKYMEHTOB;

IpOBEPSET KOMILIEKTHOCTh, YUTAEMOCTb AJIEKTPOHHBIX 00pa30B IOKYMEHTOB;

poBepSiET COOMI0OJEHUE YCIOBUI JEUCTBUTEILHOCTH 3JEKTPOHHOW MOMAIMMUCH,
OCpPEeACTBOM oOpamieHus K EnuHoMmy mnopramy (B cilydae, €CiaM 3asBUTEIEM

IPE/ICTaBIICHBI AIIEKTPOHHBIE JIOKYMEHTHI, MOJIMUCAHHbBIE YCUJIEHHOM
KBAJIM(DUIIMPOBAHHOM 3JIEKTPOHHOM MOMHUCHIO).
[Ipy  HanMuuMM  OCHOBAaHUW,  MPEAYCMOTPEHHBIX  MyHKTOM  2.7.1

aIMAHHUCTPATUBHOTO PETJIaMEeHTa, MOJrOTaBIMBACT MPOEKT pPEIIeHUs 00 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIUMBIX ISl TPEOCTABICHUS MYHUIIUTTIAIIBHON YCITYTH.

B cnyuae, ecnu B pesynbrare NPOBEPKH YCWICHHOM KBaTU(UIIMPOBAHHOM
AJIIEKTPOHHOMN TONMUCH BBIABICHO HECOOJIOJIEHHE YCJIOBUN €€ JeHCTBUTEIHHOCTH,
IPOEKT pelieHus 00 OTKa3e MOJDKEH COJepKaTh MYHKTHI cTaThul 11 denepanbHOTO
3akoHa Ne 63-@3, KOTOpbIE MTOCTYKHJIA OCHOBAHUEM JJISI €70 MIPUHATHS.

[IpoekT pemeHuss 06 OTKa3e B IpHEME TOKYMEHTOB, HEOOXOIUMBIX JIs
IPEAOCTABICHUSI MYHULMIIAJIBHONW YCIYTH, C YKa3aHUWEM MPUYMH OTKaza (B ciyyae,
€CIM OCHOBaHUs [JIsi OTKa3a B TMpUEME JIOKYMEHTOB, HEOOXOIUMBIX JJIst
IPEAOCTABICHUS! MYHULIMIAIBHON YCIYTH, CBA3aHbl C HAPYLIEHUEM YCTAHOBJICHHBIX
TpeOOBaHMN K TaKUM JOKYMEHTaM, OCHOBAaHMsS MJis OTKa3a B MpHEME JOKYMEHTOB
JOJKHBI CoJlepKaTh MHGOPMAIMI0 O HAMMEHOBAHMHM JOKYMEHTOB (MH(OpMaIuH,
CBEJICHMII), KOTOpbIE HE MPEACTABIEHbI, COAEpP)KAT HEIOCTOBEpHbIE U (WIM)
MPOTUBOPEYMBBIC  CBENEHUSA, OQGOPMIIEHB C HApYIICHWEM YCTaHOBJICHHBIX
TpeOOBaHWIi), HANpPAaBIAETCS Ha COTJIACOBAaHWE B YCTAHOBIEHHOM TOPSIKE
MOCPEJICTBOM CUCTEMBI SJIEKTPOHHOTO TOKYMEHTOO0O0pOTA.

CornacoBanue TMpOEKTa penieHuss o0 OTka3e B TpHEME JOKYMEHTOB,
HEOOXOUMBIX I TPEJOCTABICHUS MYHHIIMMAIBHONW YCIYTH, OCYIIECTBISICTCS B
MOPSAJKE, MPETYCMOTPEHHOM ITYHKTOM 3.5.3 aAMUHHUCTPATUBHOTO PErJIaMEHTAa.

B caydae OTCyTCTBHSL OCHOBaHWM Uil OTKa3a B IpUEME JIOKYMEHTOB,
MPEYCMOTPEHHBIX MYHKTOM 2.7.1 aAMHHUCTPATUBHOIO PErjaMEHTa, JOJKHOCTHOE
JIUII0, OTBETCTBEHHOE 32 MTPUEM JJOKYMEHTOB, B TEUEHHE OJIHOTO paboyvero AHs CO JTHS
MOCTYIUICHUSL 3asBJICHUS, HAIPABISIET 3asBUTEN0, YKA3aHHBIM B 3asBJICHUU
crocoOOM, YBEJOMJIEHHUE O TIOCTYIUICHUM 3asiBJICHUSA, COJEpKalllee BXOJSIIHIA
PETUCTPALIMOHHBIA HOMEp 3asBICHUSA, [aTy IOJYyYEHUs 3asBJICHUSA, IEPEUYCHb
HAaUMEHOBaHUU (alIoB, MPEACTaBICHHBIX K HEMY JOKYMEHTOB, JaTy MOJy4YEHUs
pe3yJibTaTa MyHULUIIAIBHOW YCIYTH.
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3.3.3.4. Ucnonnenue mpouenyp, ykazaHHeix B mnyHkrax 3.3.3.1, 3.3.3.3
aIMUHHACTPATUBHOIO PEIVIAMEHTA, IIPU HAIWYUM TEXHUYECKOW BO3MOYKHOCTHU
OCYLIECTBIIAECTCS B aBTOMaTHYECKOM pexuMe c VCIIOJIb30BAHUEM
aBTOMAaTU3UPOBAaHHOM MH(DOPMAIMOHHOM CHCTEMBI, MpeAHA3HAYEHHON JIsl OKa3aHUs
rOCYJapCTBEHHBIX U MYHULIMIIAIBHBIX YCIYT.

3.3.3.5. AIMHUHHCTpaTUBHBIE TPOLEAYPHI, YCTaHABIMBAEMble MyHKTOM 3.3.3
aJIMUHUCTPATUBHOIO PETJIAMEHTA, BBIMOIHAIOTCS B T€YEHUE OJTHOTO paboyero JHs co
IHS IOCTYTUIEHUS 3asBJICHUS HA PACCMOTPEHHUE.

PesynbraTamMu  BBIIOMHEHWS  AaJIMUHUCTPATUBHBIX MPOLENYP  SABISIOTCSH:
OPUHSTHIA Ha pACCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT peuieHust 00 oTkasze
B IIpUE€ME JJOKYMEHTOB, HEOOXOAUMBIX JJIsl IPEIOCTABICHHS] MYHULIUITAJIbHOMN YCIYTH.

3.4. HaHpaBHeHI/Ie MCKBCOAOMCTBCHHBIX 3aIIPOCOB B Opr'aHbl, YHACTBYIOIINC B
mpeaoCTaBJICHUN MYHHHHHaHBHOﬁ yCIyru

3.4.1. OcHoBaHMEM Hauaja BBIMOJHEHHS aJMHUHUCTPATUBHOW MPOLETYPHI
SIBJISIETCSL TIOJyYEHHE JOJKHOCTHBIM JIMIIOM (paOOTHHUKOM), YIOJTHOMOYCHHBIM Ha
BBITIOJIHEHUE aJMUHUCTPATUBHOMN MPOLEYPHI, OT JOKHOCTHOTO JinIa (pabOTHHUKA),
OTBETCTBEHHOTO 3a MPUEM JIOKYMEHTOB, IPUHSATHIX OT 3asBUTEIIS JIOKYMEHTOB.

JIOMKHOCTHBIM ~ JTULIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32 BBINOJIHEHHUE
aIMUHUCTPATUBHOM  MPOLEAYPHI,  SBISIETCS ~ MYHHIMOAIBHBIA  CIy>Kalui
HcnonmHUTENbHOTO KOMUTETAa MYHUIIMIIAIIBHOTO 00pa3oBaHus ropoja JIleHuHoropck
(mamee - DOMMHKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAIlpaBJICHHE MEXBEIOMCTBEHHBIX
3aIpoCoOB).

3.4.2. JlomxHOCTHOE JINIIO, OTBETCTBEHHOE 3a HaIpaBJICHUE
MEXBEJOMCTBEHHBIX 3aIlpOCOB, (GOPMHUPYET U HAMPABISIET B AJIEKTPOHHOU (opme
MIOCPEJICTBOM CHUCTEMBI MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aWMOACHCTBUS (IIpU
OTCYTCTBUU TEXHUYECKOW BO3MOKHOCTH — UHBIMH CIOCOOaMHU) 3ampochl O
NPEOCTABIICHUU JIOKYMEHTOB M CBEICHUMN, MPEIYCMOTPEHHBIX NYyHKTOM 2.6.1
aIMUHHUCTPATUBHOTO PErJIaMEHTAa.

AJMUHHCTPATUBHBIE MPOUEAYPHI, YCTAHABIUBAEMBIE HACTOAIIUM IYHKTOM,
BBITIOJIHSIOTCS B JIEHb IPUHATHS 3asIBJICHUS HA PACCMOTPEHUE.

PesynbTaTamMu  BBINIOJIHEHUS  AJAMUHUCTPATUBHBIX MPOLIEAYp  SIBISIOTCS:
HalpaBJICHHbIE B OpPraHbl BIACTU U (WUJIM) MOABEJOMCTBEHHBIE OpraHaM BIIACTH
OpraHu3aluu 3aIpOChI.

3.4.3. CnenuanucThl TMOCTABIIMKOB JAHHBIX HAa OCHOBAaHWUU  3ampOCOB,
MOCTYNUBIIUX Y€PE3 CUCTEMY MEKBEIOMCTBEHHOI'O AJIEKTPOHHOTO B3aUMOJEHCTBUS,
MPEIOCTABISAIOT 3alpalluBacMbie JOKYMEHTHI (MHGOPMAIMIO) WM HAIPABISIOT
YBEJIOMJICHHUS 00 OTCYTCTBHH JOKYMEHTa W (Win) WHGOPMAIN, HEOOXOIUMBIX NS
MPEIOCTaBICHUSI MYHUITUTIATBHON YCIIYTH (J1ajiee — YBEIOMJICHHE 00 OTKa3e).

AJMUHHUCTPATUBHBIE MPOUEAYPbl, YCTAHABIMBAEMbIC HACTOSIIHM MYHKTOM,
BBITIOJIHSIIOTCSL B T€UEHHUE TpeX AHEH CO AHS MOCTYIUIEHUS MEXBEIOMCTBEHHOTO
3ampoca B OpraH WM OpraHU3aluio, MPel0CTaBIIONMe JOKYMEHT U UH(POPMAIIHUIO,
€CJIM UHBIE CPOKH MOJTOTOBKHU U HAIpaBJICHUS OTBETA HA MEKBEJOMCTBEHHBIN 3aIpOC



22

HE YCTaHOBJICHBI (peAepajbHBIMH 3aKOHAMH, MPaBOBbIMH akTamu [IpaBuTenbcTBa
Poccuiickoit denepanuu U NpUHATHIMA B COOTBETCTBUM € (eepaIbHBIMU 3aKOHAMU
HOPMAaTHBHBIMU MPaBOBbIMU akTaMu PecniyOnuku TaTtapcras.

PesynbraTamMmu  BBIIONHEHWS  AJIMUHUCTPATUBHBIX NPOLENYP  SIBISIOTCS:
JOKYMEHTBl (CBEIEHHsI), HEOOXOAUMBbIE Il MNPEJOCTABICHUS MYHHUIIUNAIbHON
yciyrd, Jubo yBeJAOMJIEHHE 00 OTKa3ze, HamlpaBlIEHHbIE JOJKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 32 HAIIPABJICHHE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIoJKHOCTHOE JULO, OTBETCTBEHHOE 3a HaIlpaBJICHHUE
MEKBEIOMCTBEHHBIX 3aIIPOCOB:

NOJIyYa€eT 3alpaliiBacMbI€ U€pPE3 CUCTEMY MEKBEIOMCTBEHHOTO AJIEKTPOHHOTO
B3aMMOJICUCTBUSl JTOKYMEHTBI (CBEIECHMsI), HEOOXOJIMMBbIE [UJIsi MPEeAOCTaBICHUS
MYHHUIMTAIBHON YCIyTH, MO0 yBeAOMIIEHHE 00 OTKa3e MpU OTCYTCTBUHU JIOKYMEHTa
U (un) uHpOpMaLINH;

Opd  HAJIMYUM  OCHOBAHHIA, NpPEAYCMOTPEHHBIX  OyHKTOM  2.7.1
aIMUHUCTPATUBHOIO PErJlaMEHTa, MOJArOTABIMBACT MPOEKT pElIeHHUs 00 OTKa3e B
npueMe JT0KyMEHTOB, HEOOXOIUMBIX JIJIsl IPEIOCTaBICHUS MYHUIIMTIAIBHON YCIIYTH.

[IpoekT pemeHuss 06 OTKa3e B NpHEME JTOKYMEHTOB, HEOOXOIHUMBIX JUIs
NPeIOCTaBICHUS] MYHUIIMITAIBHON YCJIYTH, ¢ yKa3aHMEeM MPHUYMH OTKaza (B ciydae,
€CIM OCHOBaHUS [JIsi OTKa3a B TMpUEME JIOKYMEHTOB, HEOOXOIUMBIX ISt
IPEAOCTABICHUS MYHULIMNIAIBHON YCIYTH, CBA3aHbl C HAPYLIEHUEM YCTAHOBJIEHHBIX
TpeOOBaHMUN K TaKUM JOKYMEHTaM, OCHOBAaHMsS /JIi OTKa3a B MpHEME JOKYMEHTOB
JOJKHBI CcoJlepKaTh WHGOPMAIMI0 O HAMMEHOBAHHHM JOKYMEHTOB (MH(pOpMAIINH,
CBEJICHMII), KOTOpbIE HE MPEACTABIEHbI, COAEPKAT HEIOCTOBEpHbIE U (WIM)
NPOTUBOPEUMBBIE  CBEJEHUS, OQPOPMJIEHBI C HaApyIIEHHEM YCTAaHOBJICHHBIX
TpeOOBaHUI), HaNpPaBIAETCI Ha COTJIACOBAaHHWE B YCTAHOBICHHOM TOPSJIKE
MIOCPEJICTBOM CHUCTEMBI AJIEKTPOHHOTO JOKYMEHTO000pOTA.

CornacoBanue TMpoeKTa penieHuss o0 OTka3e B TpHEME JOKYMEHTOB,
HEOOXOJUMBIX NJisi TPEJOCTABICHUS MYHUIIMIAIBLHON YCIyTH, OCYIIECTBISAETCA B
NOpsIAKE, MPEAYCMOTPEHHOM MYHKTOM 3.5.3 aAMUHHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHHCTPATUBHBIE MPOUEAYPHl, YCTAHABIUBAEMBIE HACTOAIIUM IYHKTOM,
BBIITOJIHAIOTCS B JIEHB ITOJIy4YE€HUS CBEICHUH 110 MEXBEIOMCTBEHHBIM 3aIIpOCaM.

Pe3ynpraramy  BBINONHEHHS AJIMUHUCTPATUBHBIX MPOLEAYpP  SIBISIOTCA:
JOKYMEHTBI (CBEJCHHsI), HEOOXOAMMBbIE Uil TPEJOCTaBICHHUS MYHHUIMUIAIbHON
yCIyTH, NPOEKT pelleHuss 00 OTKaze B NMpUEME JOKYMEHTOB, HEOOXOIMMBIX ISt
MIPEIOCTABJIEHNS MYHULIUIIAJBHOW YCIIYTH.

3.4.5. HcnonHenwe mnpoueayp, yKa3aHHbIX B nyHKTax 3.4.2, 344
aIMHHUCTPATUBHOIO PEIVIAMEHTA, MPU HAJIUYUUA TEXHUYECKOM BO3MOYKHOCTH
OCYILIECTBIIETCS B aBTOMaTHUYECKOM pexuMe c WCIIOJIb30BAHUEM
aBTOMAaTU3UPOBAHHON MH(OPMALIMOHHOW CUCTEMBI, MPEIHA3HAYEHHOMN /I OKa3aHUs
rOCY/IApCTBEHHBIX U MYHHIMIIAIIBHBIX YCIYT, B TOM YHCJIE C MOMEHTA PETUCTPALUU
3as1BJICHUSI B COOTBETCTBUH C MYHKTOM 2.13 aIMUHHUCTPATUBHOIO PETJIAMEHTA.

3.4.6. MakcumanbHbId CPOK BBINOJHEHUS AJMHHUCTPATUBHBIX MPOLEAYD,
YKa3aHHbIX B TyHKTE 3.4 aJIMUHUCTPATUBHOI'O pPErjiaMeHTa, COCTaBIsAET TpU paboUux
JTHSL.
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3.5. IloaroroBka pe3yybTaTa MyHULIUIIAIIBHONW YCIYTH

3.5.1. OcHOoBaHMEM Hauyaja BBINOJHEHHUS aJIMUHUCTPATUBHON IPOLEAYPHI
SBJISIETCS. TIOCTYIUIEHHE OT JOJDKHOCTHOTO JIMIIA, OTBETCTBEHHOI'O 3a HaIpaBIICHHE
MEKBEJOMCTBEHHBIX 3alpOCOB, JIOKYMEHTOB (CBEICHHI), HEOOXOAUMBIX IS
MPEOCTaBICHUS MYHUIIUTIATBLHON yCIIYTH.

JIOJDKHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 3a BBLINIOJIHEHUE aJIMUHUCTPATUBHOU
MPOLIEAYPHI, SIBISETCS MYHUIIMNAIBHBIN ciayKauuii VICOJHUTENBHOTO KOMHUTETA
MYHULIUNTAJILHOTO 00pa3oBaHusi Topoa JIGHMHOropck (manee - MOJDKHOCTHOE JIWIIO,
OTBETCTBEHHOE 3a TMOATOTOBKY pe3yjbTaTa TMPEIOCTABICHUS MYHHUIUTIATbHON
YCIIYTH).

3.5.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJTOTOBKY pe3yjbTara
IPEAOCTABICHUSI MYHULIUTIATBHON YCIIYTH:

paccMmatpuBaeT chOPMUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOAUMBIX JIJIS
IPEIOCTABICHUSI MYHULIMTIATBHON YCIIYTH;

IIPY BBISBJICHUM OCHOBAaHUWH ISl OTKa3a B MPEJOCTABICHUH MYHHUITUTIATILHON
yCIYTH, VyKa3aHHBIX B MyHKTe 2.8.2  aJMUHUCTPATUBHOTO  PErJIaMEHTa,
MOJATOTABIIMBACT MPOEKT pelieHuss 00 OTKa3e B MPEAOCTABICHUU MYHUIUIAIBbHON
YCIIYTH;

B Cily4yae OTCYTCTBUSI OCHOBaHMH i1 OTKa3a B NPEIOCTaBICHHUH
MYHUIIUTAIBHON YCIYTH, MPEAYCMOTPEHHBIX MYHKTOM 2.8.2 aIMHUHUCTPATHBHOTO
perjiaMeHra, IO UTOraM pacCMOTPEHUS] JOKYMEHTOB, HEOOXOIUMBIX s
NPEIOCTaBICHUS] MYHUIMIIAIBLHON YCIYyTH, TOJTOTAaBIMBAET NPOEKT pe3yJjbTaTa
NPEIOCTaBICHUS] MYHHUIMIIAIBHON YCIYIM B COOTBETCTBUM C MOAMYHKTamu 1 — 3
nyHKTa 2.3.1 alMUHUCTPATUBHOI'O PETJIAMEHTA;

HAIpaBJIIET  TOJATOTOBIICHHBIM  MPOEKT  pe3yJbTaTa  IMPEJOCTABICHUS
MYHUIIUIAIBHON YCIYTH Ha COTJIACOBAaHUE B YCTAHOBJICHHOM IOPSAKE MOCPEICTBOM
CUCTEMBI AJIEKTPOHHOTO JOKYMEHTOO0O0pOTA.

AJIMUHUCTpATUBHBIE TPOIEAYPHI, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCS] B TEUCHHE OJJHOTO pabodero JTHS.

Pe3ynbTaTamu BBINOJIHEHUSI aAMUHUCTPATUBHBIX POLIEAYP SIBIASIOTCS : IPOECKT
peuieHns 00 0TKa3e B IPEIOCTaBICHUU MYHUIIUIIAIbHON YCIIYTH, CIPABKU (BBITIUCKH ).

3.5.3. CorynacoBanue M TOANHMCAHUE IMPOEKTa pPe3yjbTaTa IPEAOCTABICHUS
MYHULIUNAIBHOW yCIYru (majgee — TPOEKThl JOKYMEHTOB) OCYLIECTBISAETCS
PYKOBOJUTEIEM CTPYKTYPHOTO TMOJAPA3ACICHUsI, OTBETCTBEHHOTO 3a IOJATOTOBKY
pe3yibTaTa MYHUUUNAIBHOW yclIyrd, 3amecturesieM PykoBonutens Oprana,
PykoBoaurtenem Oprana.

[ToaroroBneHHbIE TPOEKTHI JOKYMEHTOB, UMEIOIINE 3aMEUaHHUsl, BO3BPAIIAIOTCS
Ha J0pabOTKy JHUIy, OTBETCTBEHHOMY 3a MOJTOTOBKY Pe3yjbTaTa MYHULIHUNAIbHOM
ycayru. [locne ycTpaHeHus: 3aMeUaHuii IPOEKThl JOKYMEHTOB MOBTOPHO MEPEAAOTCS
JUTS1 COTJIACOBAHMS U TIOATTUCAHUS.

PykoBonutens Oprana mnpu pacCMOTPEHUH MPOEKTOB JTOKYMEHTOB MPOBEPSET
cOOJII0ICHUE AJIMUHUCTPATUBHOTO pErjlaMeHTa JOJDKHOCTHhIMU Jniiamu OpraHa B
YaCTU CPOKOB BBIMOJHEHHS aJIMUHUCTPATUBHBIX MPOLIEYP, UX TOCIEI0BATEIBHOCTH
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Y MOJHOTHI, HAJMYHS COTJIACOBAHUM YNOJIHOMOYEHHBIX JOJKHOCTHBIX Jul] Oprana B
CUCTEME 3JIEKTPOHHOTO IOKYMEHTO000pOTA.

B cinydae BbIABICHHMS ~HapyUIeHUd B 4YacTU CPOKOB  BBIIIOJHEHHMS
aMUHUCTPATUBHBIX MPOLEIYP, UX MOCIEI0BATEIBHOCTH U MOJHOTH PykoBonuTennb
OpraHa UWHULIMUPYET TMPUBJICYEHHE K OTBETCTBEHHOCTU JIMI[, JOMYCTHUBIIHUX
HapylUIeHUs, B COOTBETCTBUH C ITYHKTOM 4.3 aIMUHUCTPATUBHOI'O pETIaMeHTa.

AJIMUHUCTpATUBHBIE NPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSAIOTCS] B TEUEHHE OJHOTO paboyero JIHS.

Pe3ynpTraTaMu  BBINOJHEHUS AAMUHUCTPATHBHBIX NPOUEAYpP  SBISIOTCS:
pemieHre 00 OTKa3e B MpUEME JIOKYMEHTOB HEOOXOAMMBIX ISl MPEeIOCTaBICHUS
MYHUIIMIAIBHON YCIIYTH, pelieHue o0 OTKaze B MPENOCTaBICHUH MYHHUIMMNATIbHON
yCIIyTH, CIIpaBKa (BBIMKCKA).

3.5.4. Hcnonnenue mnpoueayp, YyKazaHHbIX B mnyHkrtax 3.5.2, 3.5.3.
aMUHUCTPATUBHOIO pErJIaMeHTa, IMpPU HAJIMYMKM TEXHUYECKOW BO3MOKHOCTH
OCYIIECTBIISIETCS B aBTOMAaTHYECKOM pexume C UCIIOJIb30BAHHEM
aBTOMAaTU3WPOBAHHOW MH(DOPMAIMOHHON CUCTEMBI, MPEHA3ZHAYEHHOM JIJIs1 OKa3aHus
rOCY/IapCTBEHHBIX U MYHULIUIIATIBHBIX YCIIYT.

MakcuMalbHbBIN CPOK BBITTOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYD, YKa3aHHBIX
B yHKTE 3.5. a AIMUHUCTPATUBHOIO PErJlaMeHTa, COCTABIIAET OAUH paboUnii JI€Hb.

3.6. Brinaua (HampaBiieHHE) 3asIBUTENIO Pe3yJibTaTa MyHUIIUIATBHON YCIIYTU

3.6.1. OcHOBaHMEM Hayajia BBINOJHEHHUS AJIMHUHUCTPATUBHON MPOLETYpPHI
ABJISIETCS TIOJIyYEHUE JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHHE
aIMUHHUCTPATUBHON NPOLEAYPhl, TOKYMEHTA, MOJITBEPKIAIOIIETO MPEIOCTABICHUE
MYHHUIHANAJIbHON YCITYTH.

JIOJPKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJIHEHUE aIMUHUCTPATUBHOU
IOPOLIEAYPHI, SBISETCS MYHULMNAIbHBIN cCiyxamuid VCIOJHUTENTbHOTO KOMUTETA
MYHUIIMTIAIBHOTO 00pa3oBaHusi ropon JleHuHoropck (nanee - JOMMKHOCTHOE JIUIO,
OTBETCTBEHHOE 32 BblJJauy (HAMpaBICHUE) JOKYMEHTOB).

3.6.2. [J0oJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblAady (HAIpaBICHUE)
JNOKYMEHTOB:

o0OecrieuynBaeT pPETUCTpAIlMI0O W BHECEHHWE CBEJEHUH O pe3yibTare
MPEIOCTABICHNS MYHULMINAJIBHOW YCIYIM B NOJACUCTEMY BEICHHUS JOKYMEHTALUU
aBTOMATU3WPOBAaHHOW MH(DOPMAIIMOHHOW CHCTEMBI, MMPEHA3HAYECHHOU ISl OKa3aHUs
rOCYJJapCTBEHHBIX U MYHULIUMTAIBHBIX YCIIYT;

M3BEIIACT 3asIBUTEINS (€r0 MPEICTABUTEIS) CTOCOOOM, YKa3aHHBIM B 3asIBIICHHH,
0 pe3yJIbTaTe NPEAOCTABICHUS MYHUIUIIAIIBHON YCIYTH U O BO3MOXHOCTH IOJTYYEHHUS
pe3yibpTaTa NpeaoCcTaBIeHUs] MyHUIIMNIanbHOU yciayru B Oprane win B MO,

Hcnonuenne mnpouenyp 0OpU  HAIAYUMM ~ TEXHHUYECKOW  BO3MOXKHOCTH
OCYILIECTBIAECTCS B aBTOMAaTUYECKOM pexume c VCIIOJIb30BAaHUEM
aBTOMATU3UPOBAHHON MH(OPMALIMOHHOW CUCTEMBI, MPEHA3HAYCHHOM /I OKa3aHUs
rOCYJapCTBEHHBIX U MYHULIMIAIBHBIX YCIYT.
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AJIMUHUCTpAaTUBHBIE NPOLEAYPhl, YCTAaHABIMBAEMbIE HACTOSIIIMM ITYHKTOM,
BBINIOJIHSAIOTCSL B T€YEHUE OJHOr0 padoyero AHS €O JHSA NOANHMCAHMS JOKYMEHTA,
ABJIAIONIETOCS  pe3yJbTaTOM  MPEJOCTaBICHUS  MYHULMIAIBHOM  YCIyTH,
YIOJTHOMOYEHHBIM JIOJKHOCTHBIM JinlioM Oprana (Opranom).

Pe3ynpraTaMu  BBINOJHEHUS AJMUHUCTPATUBHBIX HOPOLEAYpP  SBISIOTCS:
pa3MellleHue CBEJEHUN O pe3yJbTaTe MPEJOCTaBICHUS MYHUIUMNAIBHOU YCIyTH B
MH(OPMAIIMOHHBIX CHUCTEMaX, W3BEIIEHUE 3asBUTENs (€ro MpeacTaBUTENs) O
pe3ysbTaTe NPeAoCTaBIeHNU MyHULIUIIAIBbHON YCIYTH U CIOCO0ax €ro MoJIy4eHHUs.

3.6.3. Tlopsmox Bblgauu (HampaBieHHs) pe3yJbTaTa MPEJOCTABICHUS
MYHUIIMIATIBHON YCITYTHU:

3.6.3.1. IIpu oOpanieHnn 3asBUTENS 32 pE3yIbTATOM MYHULIMIIAIBHOMN YCIYTH B
MOII, pabornuk MO®IL] BbIgaeT 3asBUTENIO0 pe3ybTaT MYHUUMUIAIBHON YCIyrH B
dopMe HK3eMIuIsipa DJIEKTPOHHOTO JIOKyMeHTa Ha OyMmaxkHoM Hocutene. [lo
TpeOOBaHUIO 3asIBUTENISI BMECTE€ C OJK3EMIUIIPOM 3JIEKTPOHHOTO JIOKyYMEHTa Ha
OyMa)KHOM HOCHUTEJIE €My MPEAOCTaBISACTCS SK3EMIUISP AJIEKTPOHHOTO JOKYMEHTa
yTEM €T0 3aITUCU Ha CbeMHBIA HOCUTEh MH(POPMAIIMU UK HAMIPABIEHUS dK3EMILISPa
AJIIEKTPOHHOTO JOKYMEHTA I10 3JIEKTPOHHOM moyuTe B ajapec 3asButens. [Ipu 3anucu Ha
CbEMHBI HOCUTENh WHGOPMAIIMM WIM HAMNpPaBICHUU SK3EMIUISIpa AJIEKTPOHHOTO
JOKYMEHTA, HA OCHOBE KOTOPOI'0 COCTAaBJIEH dK3EMIUISIP 3JIEKTPOHHOIO JOKYMEHTA Ha
OyMa)KHOM HOCHUTEJIE, MO AJIEKTPOHHOW MOYTE HACHTHUYHOCTh TAKOTO 3K3EMILIApa
AJIIEKTPOHHOTO JOKYMEHTa JK3EMIUISIPY JJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJIE 3aBEpPSIETCS  YNOJHOMOYEHHBIM COTPYJHUKOM C  HCIOJIb30BAHUEM
YCUJIEHHOHN KBAJIU(DUIIMPOBAHHOMN AJIEKTPOHHOM MOITUCH.

AIMUHHCTPATUBHBIE MPOUEAYPHl, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCST B TOPSIAKE OYEPETHOCTH, B JE€Hb MPUOBITHUS 3asBUTENS B CPOKH,
yCTaHOBJICHHBIE perjlaMeHTOM paboTel MDII.

PesynbTaTamMu  BBINIOJMHEHUS  AJIMUHUCTPATUBHBIX MPOLEAYD  SBISIOTCS:
¢ukcanms (axkta BbAAYM pe3yJbTaTa MPEJOCTABICHUS MYHHUIMNAIBHOW YCIYyTH B
ANUC MOII, pesyabTaT NOpeAOCTaBICHUS MYHHUIUMNAIBHON YCIYTHU, BBIIAHHBIN
3asIBUTEIIO.

3.6.3.2. Ilpu obpaiieHun 3asBUTENS 32 PE3yIbTATOM MYHHUIIMIIATBLHON yCIyru
yepe3 Enunwii, PecrnyOnukanckuii mopTan 3asBUTENI0 B JWYHBIA KaOWHET
aBTOMAaTUYECKH HANpaBiseTCs] JJIEKTPOHHBIH 00pa3 [JOKYMEHTa, SBISIOLIETOCS
pE3yJIbTaTOM MPEAOCTABICHNS MYHULUIIAJIBHON YCIyrd, NOANHMCAHHBIA YCUJICHHOU
KBAJIU(UIIUPOBAHHON 3JIEKTPOHHON MOAMUCHIO YHOJHOMOYEHHOI'O JOJKHOCTHOTO
nuua Oprana (OpraHom).

AJMUHUCTpATUBHBIE NPOLEAYPhl, YCTAaHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBINIOJIHSAIOTCS B JIEHb MOANUCAHUS TOKYMEHTA, MOATBEPKIAOLIEr0 IPEI0CTaBICHUE
(oTka3 B  NOPENOCTaBICHUM) MYHHUIMNAIBHOW  YCIYTd,  YHOJHOMOYEHHBIM
JOJKHOCTHBIM oM Oprana (Opranom).

Pe3ynpraTamMu  BBINOJHEHUS AJMUHUCTPATUBHBIX HNPOLEAYpP  SBISIOTCS:
HarnpaBlieHHe (MpeoCTaBlIeHUE) ¢ Hcnoyib3oBaHnueM Exumnoro, PecnyOnukaHckoro
noprajia 3asIBUTEITIO JIOKYMEHTA, IOJITBEPKIAFOILIETO IIpeI0CTaBICHUE
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MYHUIUOAIBHOW YCAYrd (B TOM YHMCJIE€ OTKAa3 B MPEJOCTABICHUM MYHHIIMNAIbHOU
YCIIyTH).

3.6.3.3. Ilpu oOpanieHnu 3asBUTENS 32 PE3yIbTaTOM MYHULUIIAIBHON YCIAYTH B
OpraH, JOHKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblAauy (HampaBle€HUE) TOKYMEHTOB,
BBIJIAET 3asBUTEIIO PE3yJbTaT MyHUIMNAIbHOU yciyru. [lo TpeGoBanuto 3asBuUTENSA
BMECTE C HK3EMIUISIPOM 3JIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCHUTENE €My
MPENOCTABISAETCS SK3EMIUISIP DJIEKTPOHHOTO JOKYMEHTa IIyTeM €ro 3alucu Ha
CbEMHBI HOCHUTENh WH(OpPMALMU WM HaIpaBiICHUS SK3EMIUIIpa AJIEKTPOHHOTO
JOKYMEHTA T10 3JIEKTPOHHOM MOYTe B aApec 3asiBUTEIS.

AJIMUHUCTpATUBHBIE MNPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
OCYHIECTBIISIIOTCS B TMOPSAKE OYEPENHOCTH, B JE€Hb MNPUOBITUS 3asBUTENS B
cooTBeTcTBHHU ¢ [IpaBuiaMu BHYTpEHHETO TpyAOBOro pacnopsaka OpraHa.

Pe3ynpTaToM  BBIMOJHEHUS  AaJIMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCS:
¢ukcanms (axkrta BbLAAYM pe3yJbTaTa MPEJOCTaBICHUS MYHHUIMNAIBbHOW YCIYTd B
aBTOMATU3WPOBAaHHOW MH(GOPMAIIMOHHON CHCTEME, MpeJHA3HAuYeHHOM /i OKa3aHus
rOCY/IapCTBEHHBIX U MYHULIUIIATIBHBIX YCIIYT.

3.7. UcnipaBieHne TEXHUYECKUX OMMUO0K

3.7.1. B cnyyae oOHapyXeHUS TEXHMYECKOW OIMMOKH B JOKYMEHTE,
SABJISIIOLLIEMCS PE3YJIbTATOM MYHULIMIIATBHOM YCIYTH, 3asBUTEIb HanpasisieT B Opra:

3asiBleHHEe OO0 WCIPABICHUU TEXHUYECKOW omuOku (mpuioxkenne Ne 5 k
HACTOSIIEMY aAMUHUCTPATUBHOMY PETJIAMEHTY);

NOKYMEHT, BBIAAHHBIN 3aBUTENI0 KaK PE3yJbTaT MYHULHUIIAIIBHOW YCIYTH, B
KOTOPOM COJIEPKUTCS TEXHUYECKas OIMNOKa;

JOKYMEHTBI, UMEIOIINE IOPUANUYECKYIO CHITY, CBUJIETEIBCTBYIOIINE O HATUIUU
TEXHUYECKOU OIIMOKH.

3asiBieHre 00 MCTPABICHUN TEXHUYECKON OITUOKU B CBEJCHUSNX, YKA3aHHBIX B
NOKYMEHTE, SBISIOMIEMCS Ppe3yJbTATOM MYHULMNAIbHON  yCIyrd, MOJaeTcs
3asiBUTENIEM (YIIOJIHOMOYEHHBIM MPEICTABUTEIEM) MOUYTOBBIM OTIPABICHUEM (B TOM
YHUClie C WCIOJBb30BAaHMEM DJJICKTPOHHOW TMOYTHI), JuOO uepe3 Exunbiii,
Pecniybnukanckuit mopran wim MOILI.

3.7.2. JIOMKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IMpPUEM JOKYMEHTOB,
OCYIICCTBIISIET TpUEM 3asBICHUS OO0 UCHPABICHUH TEXHUYECKONW OIIMOKH,
PETUCTPUPYET 3asiBICHUE C MNPWIOKEHHBIMH JOKYMEHTaMH M TEpelaeT uX
JOJIKHOCTHOMY JIMITY, OTBETCTBEHHOMY 332 00pa0OTKY TOKYMEHTOB.

AJMUHHCTPATUBHBIE MPOUEAYPHl, YCTAHABIUBAEMBIE HACTOAIIUM MYHKTOM,
BBITIOJIHSIOTCS] B TEYEHUE OJJTHOTO pabouero JAHs ¢ AaThl PETUCTPALUU 3asIBJICHUS.

PesynbTaTamMu  BBINIOJHEHUS  AJIMUHUCTPATUBHBIX MPOLIEAYpP  SABISIIOTCA:
MPUHATOE W 3aperMCTPUPOBAHHOE 3asBJIICHUE, HAIMPABICHHOE HAa PacCMOTPEHHE
JOJKHOCTHOMY JIMITY, OTBETCTBEHHOMY 32 00pa0OTKY TOKYMEHTOB.

3.7.3. JI0JKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a OOpabOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbl W B IEJISX BHECEHUS WCIPABICHUNH B JOKYMEHT,
SIBJISIIOLLUNCS pEe3YJIbTATOM MPEAOCTABICHUS MYHUIIMTIATBHON YCIIYTH, OCYIIECTBIISIET
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MPOLIEYPhI, MPEAYCMOTPEHHBIC MYHKTOM 3.5 aJIMHHHUCTPATHBHOTO pErIaMeHTa, U
BBIJIACT MCTPABICHHBIA TOKYMEHT 3asBUTEIO (YIIOJTHOMOUYEHHOMY TPEICTABUTEIIO)
JUYHO TIOJT POCIIHCH C U3BSITHEM Yy 3asABUTENS (YITOJHOMOYECHHOTO MPEIACTABUTEIS)
OpUTHHAJIa JOKYMEHTa, B KOTOPOM COJEPXKHUTCS TEXHUYECKas OIMOKa, WU
HampaBJSIET B aJIpec 3asBHUTENS IIOYTOBBIM  OTIpPABJICHHEM  (ITOCPEICTBOM
AJIEKTPOHHON TIOYTHI) MHCHMO O BO3MOKHOCTH TIOJNIYYCHHS JOKYMEHTa IIpHU
npenoctaBieHud B OpraH oOpuruHama JOKYMEHTa, B KOTOPOM  COICPIKUTCS
TEXHUYECKas omuoKa.

AJMUHUCTpATHBHBIC TPOIEAYPHI, YCTAaHABIMBACMbBIE HACTOSIINM ITYHKTOM,
BBITIOJTHSIOTCS B TEYCHHUE JIBYX pabO4YMX JHEH IMociae OOHApYKCHHS TEXHUYCCKOH
OMMOKA WM TOJY4YEHHUS OT JFOOOr0 3aMHTEPECOBAHHOTO JIMIA 3asBICHUS O
JOTYIIIEHHOU OIITHNOKE.

PesynpTraTaMu  BBIMIOJHEHUS aIMUHUCTPATHBHBIX TPOLEAYP  SABISIOTCS:
BBIIAaHHBIN (HAIPABIICHHBIN ) 3aIBUTEIIO JOKYMEHT.

4. Tlopsiiok ¥ GOpMBI KOHTPOJIS 32 TIPEIOCTABICHUEM MYHHUIIUTAIBHON YCIIYTH

4.1. TlopsaioK OCYIIECTBICHUS TEKYIIETO KOHTPOJIS 32 COOIOACHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMH JIMLIAMHU TTOJ0KEHUN aIMUHUCTPATUBHOTO
perjamMeHTa U UHbIX HOPMATHUBHBIX [IPABOBBIX aKTOB, YCTaHABIMBAIOUINX TPEOOBaHMS
K IPEIOCTAaBICHUIO0 MyHULIUIIATbHON YCIYTH, a TAK)KE IPUHATHEM UMH pELICHUN

KoHTpounb 3a MOTHOTOM M Ka4e€CTBOM MPENOCTABIECHNS MYHHUIIUIIATBHON YCIyTH
BKJIIOYaeT B ce0s BBISBICEHHE M YCTpAaHEHUWE HApYIIEHWW TMpaB 3asgBUTEINCH,
IPOBEJICHNE MPOBEPOK COONIOACHHS MPOILEAYyp NPEeIOCTaBICHUS MYHUIIUNATIbHON
yCIIYTH, IOJIFOTOBKY PEIICHUH Ha TeUCcTBUS (0€3/1eCTBIE) TOKHOCTHBIX JIMI] OpTaHa
MECTHOT'O CaMOYIIPaBJICHHUS.

dopmMaMu KOHTPOJISI 3a COOJIOACHUEM HCIOTHEHUS aIMUHUCTPATHUBHBIX
IpoLEenyp SBISIOTCA:

1) mpoBepka H COTJIACOBaHHE IPOCKTOB JOKYMEHTOB TIO IPEIOCTABICHUIO
MYHHUIUITAIBHON yCIIYTH;

2) MPOBOJUMBIC B YCTAaHOBJICHHOM  TOPSIAKE  TIPOBEPKH  BEICHWS
JEIIONPOU3BOJICTBA;

3) IpoBeicHHE B  YCTAaHOBJICHHOM IOPSAJKE KOHTPOJBHBIX  IPOBEPOK
COOJIOIEHUS TIPOLIETYP MTPEAOCTABICHUS MYHHUIIUTIATLHON YCIYTH.

B pmensx Tekymero KOHTPOJISI MCIOJB3YIOTCS CBEIACHHS, WMEIOLIHUECS B
AJIIEKTPOHHOUN 0a3e NMaHHBIX, CIy>KeOHAas KOPPECTOHJICHIINS, YCTHAs W MUChbMEHHAs
uHbopMaIus JOJ>KHOCTHBIX T, OCYILIECTBIISFOLINX BBITIOJIHCHUE
aIMHHUCTPATUBHBIX MPOLEAYDP, )XKYypPHaAIbl yd4eTa COOTBETCTBYIOIIMX JOKYMEHTOB M
IpYrue CBEICHMUS.

JIns  ocymiecTBiI€HHST KOHTPOJA 32  COBEpPIICHUWEM  JICHUCTBUM  IpPH
MPEIOCTABICHUH MYHUIUNAIBHOM YCIYTM W MOPUHATHM PEUICHUNA PYKOBOJUTEIIO
OopraHa MECTHOTO CaMOYIPAaBIICHUS TMPEICTABISAIOTCA CIPAaBKUM O pe3yJbTaTax
MPEIOCTABICHNS MYHULIMTNIAJBHON YCIIYTH.
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O cinyyadx W TOpUYMHAX HAPYLWIEHUS CPOKOB, TOCJIEAOBATEIBHOCTH U
coAepKaHUsl AJMUHUCTPATHUBHBIX MPOUEAYpP JOJDKHOCTHBIE JIAIIA HEMEIJIEHHO
MH()OPMUPYIOT PYKOBOJUTENSI OpPTaHa, MPeI0CTaBIISIONIEr0 MYHUIIUTATBHYIO YCIYTY,
a TaKXe MPEINPUHUMAIOT CPOYHBIE MEPHI 110 YCTPAHEHUIO HAPYIICHUM.

Texymuii KOHTpPOJIb 3a COOJIFOJCHUEM TMOCJIEAOBATEILHOCTH JICHCTBUIA,
ONpPEAECICHHBIX  AAMHUHUCTPATUBHBIMM  NPOLEAYpaMU IO  IPEAOCTABICHUIO
MYHULANIAIBHOW YCIYTH, OCYLIECTBIIAETCS 3aMECTUTEIEM PYKOBOJIWUTENS OpraHa
MECTHOTO CaMOYyNpaBJICHUs, OTBETCTBEHHBIM 3a OpraHu3aluil pabdoThl IO
MIPEAOCTABIEHUIO MYHULIUTIAIBHON YCIIYT'Y, HAYaJIbHUKOM OT/EJA, OCYLIECTBIISIOLIETO
OpraHU3aIrIo0 padOThI MO MPETOCTABICHUI0 MYHUIIUTTAIILHOW YCITYTH.

IlepedyeHb MOMKHOCTHBIX JIMI[, OCYIIECTBISIOIIMX TEKYIIMH KOHTPOJIb,
YCTAHABJIUBAETCA MOJIOKECHUSMHU O CTPYKTYPHBIX MOAPA3ICICHUSX OpraHa MECTHOTO
CaMOYIIPaBJICHUS U JOJDKHOCTHBIMU PETJIaMEHTaMH.

4.2. TTopsinoK 1 NEpUOANYHOCTh OCYLIECTBIICHUS TJIAHOBBIX U BHEIIJIAHOBBIX
IPOBEPOK MOJIHOTHI ¥ Ka4€CTBa NPEJAOCTABIEHUS MYHULIMTIIAIBHON YCIYTH, B TOM
quclie MOPSIIOK U (POPMBI KOHTPOJIS 32 MOJHOTOM U Ka4YECTBOM IPEIOCTaBICHUS

MYHULUINAIBHON YCIYTH

4.2.1. KoHTpoIIb 32 MTOJHOTOM Y Ka4€CTBOM MPENOCTABIEHUS MYHHUIIUTIATBHON
YCIIYTHU OCYIIECTBIISIETCA B popMax:

1) npoBeaeHust TpoBEPOK;

2) paccMoTpeHus kanob 3asBuTesnel Ha nericteus (6e3nericteue) Oprana, a
TaK)K€ MX JOJDKHOCTHBIX JIML], MyHUIIUIIAJIbHBIX CIIYKALUX.

4.2.2. B 1enax oCymiecTBICHUS KOHTPOJIS 3a MOJTHOTON M Ka4eCTBOM
IPEAOCTABICHUS MYHULIIMIAIBHON YCIYTH IPOBOJATCS TUIAHOBBIE M BHETIAHOBBIE
npoBepku. [TopsaoK U MEpUOANYHOCTh OCYILIECTBICHUS TIIaHOBBIX MPOBEPOK
yCcTaHaBIMBaeTcs TuiaHoM paboTel Oprana. [Ipu mpoBepke MOryT paccMaTpuBaThCA
BCE€ BOIIPOCHI, CBSI3aHHBIE C IPEAOCTABICHUEM MYHULIUNIAIBHON YCIyTH
(KOMILIEKCHBIE IPOBEPKH), WIIH OTAEIbHBIN BOIIPOC, CBA3aHHBIN C MIPEIOCTaBICHUEM
MYHULIUNAIBHON yCIyTH (TeMaTH4Yeckue npoBepku). [IpoBepka Takxe MOKET
MIPOBOUTKCS IO KOHKPETHOM Kano0e 3asiBUTEIS.

4.2.3. BHem1aHOBBIE€ POBEPKHU IMPOBOJISITCS B CBSI3U C IPOBEPKOM yCTpaHEHUS
paHee BBIABICHHBIX HAPYIIEHUH aIMUHUCTPATUBHOIO PETJIAMEHTA, a TAKXKE B CIy4ae
noJIy4eHusI jkano0 3asBuTeneit Ha nerictBus (Oe3meiicTBue) Oprana, a TakKe UX
JOJKHOCTHBIX JIMI, MyHUIIUIATBHBIX CITYyKaIUX.

4.2.4. Pe3ynbTaThl MpoBEepKH 0GOPMIISIOTCS B BUJIE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIE HEJOCTATKU U MPEIOKEHUS M0 UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTb JIOJKHOCTHBIX JIMI OPraHa, Mpea0CTaBISIONIErO
MYHULIUMAIBHYIO YCIIYTY, 3a pelieHus: U qeicTBus (0e31eicTBIE), MPUHUMAEMbIE
(ocylIecTBIIsIEMbIEC) UMU B X0J1€ MPEIOCTABIICHHUS] MyHUIIUIIAIBHOW YCIyTH
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[To pe3synbTratam MpOBEJAEHHBIX MPOBEPOK B ClIydac BBISIBICHUS HapYIICHUI
MIpaB 3asiBUTEJIC BUHOBHBIE JIUIA TPUBJIECKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUU
¢ 3akoHOAAaTeNbCTBOM Poccuiickon denepanumu.

PykoBonuTtenb opraHa MECTHOTO CaMOYIIPABIICHHSI HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBJICHUM.

PykoBoauTenb (3aMecTUTENb PYKOBOJIUTENS) CTPYKTYPHOTO MOAPA3ACIICHUS
opraHa MECTHOT'O CaMOYyIpaBJICHUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U
(wM) HeHajJiexaliee BBINOJIHEHUE aAMUHHUCTPATUBHBIX JEWCTBUHM, YKa3aHHBIX B
pasnene 3 aIMUHUCTPATUBHOTO PETJIaMEeHTa.

JIOJDKHOCTHBIE JIUIla W WHBIE MYHUIIUMAIBHBIC CIIYXKalllue 3a PEIICHUS U
nevictBus (6e3nelcTBE), MPUHUMAaeMble (OCYIIECTBIIsIEMbIC) B XOJI€ MPEOCTaBICHUS
MYHUIIMIIAIBHOW ~ YCIyTd,  HECYT  OTBETCTBEHHOCTh B  YCTaHOBJIECHHOM
3aKOHO/IATEILCTBOM MOPSIKE.

4.4. TTonoxxeHusi, XapaKTEPU3YIOIIKHE TPeOOBaHUS K TOPAJIKY U (popMaM KOHTPOJIS 3a
MIPEIOCTABICHUEM MYHULIMITAJIBHOW YCIIYTH, B TOM YUCJIE CO CTOPOHBI IPaXK/J1aH, UX
00beIMHCHUN U OpraHU3aIui

KonTpoJib 3a peaocTaBieHueM MyHUIIUNAIBHON YCIYTH CO CTOPOHBI TPaK/IaH,
UX OOBEAMHEHUNW U OpraHU3alMi, OCYIIECTBISETCS MOCPEICTBOM OTKPBITOCTU
NEATEIbHOCTH ~ OpraHa MECTHOIO  CaMOYIpaBJ€HHS TpU  MPEJOCTaBICHUU
MYHUUHANAIbHON  YCIYTH, TIOJIYYEHUS] TIOJHOM, aKTyallbHOM U JOCTOBEPHOMU
UHGOPMAIIMK O MOPSIAKE MPEIOCTABICHUS MYHULIUIIAIBHON YyCIyTH U BO3MOKHOCTH
nocyAeOHOro paccMoTpeHusi oOparieHuil (3kano0) B mMpolecce MNpeaOCTaBICHUS
MYHHIHANAJIbHON YCIIYTH.

5. Jlocyne6nblii (BHECY1IEOHBIN) TTOPSIOK 00KaTOBAaHUSI PEIICHUHN U ICHCTBUN
(Oe3meiicTBHsI) OpraHa, MpeaoCTaBISIONIEr0 MyHUIIUTIATBHYIO YCIYTY,
MHOTO(YHKIIMOHAIBHOTO IIEHTPa MPEIOCTaBICHUS TOCYIAPCTBEHHBIX U
MYHULUNAIBHBIX YCIYT, OpraHU3aluid, yKa3aHHbIX B yacTu 1.1 crateu 16
®denepanbHOro 3akoHa Ne210-@3, a Takxke UX JOJLKHOCTHBIX JIMI, MYHUITUTIAIBHBIX
CITyXammux, pabOTHUKOB

5.1. 3asgBuTenu HMMEIOT MpaBO Ha OO0XKajJoBaHWE B JOCYASOHOM TOPSJIKE
perieHuit u aeicTBui (0e31eiCTBUS) OpraHa, MPeJOoCTABISIONIET0 MyHUITUTAIHHYIO
YCIYTY, JOJKHOCTHOIO JIMIA OPraHa, NpeaOCTABIIAIOIIET0 MYHHUIUITAIIBHYIO YCIYTY,
MYHHUIMIIAJIBHOTO  CIIY>KaIIero, PYKOBOJIWTENS  OpraHa, NIpPeJOCTaBIISIONIETO
MYHUIIUTATBHYIO ~ YCIYTy,  MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa,  paOOTHHKA
MHOTO(YHKIIMOHATFHOTO IIEHTPA, OpTraHW3aIui, MNPeIyCMOTPEHHBIX dYacThio 1.1
cratbu 16 denepanpHoro 3akoHa Ne 210-D3, a Takxke UX paOOTHUKOB.

3asBUTENb MOXKET OOPATUTHCS C KaI0OO0I, B TOM YHUCJIE B CIECIYIOIIUX CIy4asx:

1) wHapymieHwe cpoka perucTpalMy  3ampoca O  NPEJOCTaBICHUU
MYHHIMIIAIBHON YCIIYTH, 3aIIpOca, YKa3aHHOro B cTrathe 15.1 denepanbHOro 3aKoHa
No 210-@3;
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2) HapylIeHUe CpOKa MPEJOCTABICHHUS MYHULIUIIAIbHON ycinyru. B ykazaHHOM
cinyyae nocyneoHoe (BHecyneOHOoe) 00KaaoBaHUE 3asiBUTENIEM PEIICHUN U IeUCTBUN
(Oe3neiicTBUA) MHOTO() YHKIIMOHAJIBHOTO LIEHTpA, paboTHHKa
MHOTO(YHKIIMOHAJIBHOTO  LEHTpa  BO3MOXXHO B Ciyuae, eciu  Ha
MHOTO(YHKIIMOHAJIBHBIM LEHTp, pelleHus U JAeicTBUs (Oe3neicTBUE) KOTOPOTo
0o0XalnyloTcs, BO3JOKE€Ha (QYHKUMS 1O MPEIOCTaBICHUIO COOTBETCTBYIOLIUX
MYHULUMAIBHBIX YCIYT B MOJHOM O0BEME B MOPSAJKE, OMpPEIeIeHHOM 4acThio 1.3
crateu 16 denepanbHoro 3akona Ne 210-D3;

3) TpeGoBaHue y 3asBHUTENd JOKYMEHTOB WM uH(popmanuum audo
OCYIIECTBJIICHUS] JCHCTBUM, TMpPEACTABICHUE WJIM OCYUIECTBICHHE KOTOPBIX HE
NpPeayCMOTPEHO HOPMATHBHBIMU TPAaBOBBIMM akTamu Poccuiickoii ®denepanuu,
HOPMATUBHBIMU TPABOBbIMU akTaMu PecnyOnuku Tatapctan, MyHHUIIUNATIbHBIMU
IPaBOBBIMU aKTaMU JJIsl IPEAOCTABICHUSI MYHUIIUTATBLHON YCIyTH;

4) oTka3 B MpueMe JOKYMEHTOB, MPEJOCTaBICHUE KOTOPBIX MPETyCMOTPEHO
HOPMATUBHBIMU TPAaBOBBIMU akTamu Poccuiickoit denepanuy, HOPMAaTHUBHBIMU
npaBoBbIMU akTamMu Pecnyonuku TatapcTaH, MyHUIIMTIATBHBIMU MPABOBBIMU aKTAMHU
JUTSL IPEOCTABIICHUS! MYHULIUITAIBHOW YCITYTH, Y 3asIBUTEIIS;

5) oTka3 B MpPeaOCTABICHUH MYHUIIMIIATBHOW YCIIYTH, €CJIM OCHOBaHUS OTKa3a
HE TIPEAYyCMOTPEHBI (heiepalibHBIMU 3aKOHAMU U TIPUHSATHIMUA B COOTBETCTBUU C HUMU
MHBIMM HOPMATHBHBIMH NpaBOBbIMU akTamu Poccuiickoit denepanuu, 3akoHaMu U
UHBIMM  HOPMATHBHBIMM  TIpaBOBBIMM  akTamMu  PecnyOmmku — Tarapcraw,
MYHUIIUTAIBHBIMUA ~ TPAaBOBBIMU ~ aKTaMu. B  ykazaHHOM ciydae jgocyaeOHoe
(BHECyneOHOE) O00KajoBaHUE 3asBUTENIEM pEIIeHUH M JelcTBUil (0e37aeiCcTBUS)
MHOTO(QYHKIMOHATBHOTO IEHTPa, paOOTHHKA MHOTO(YHKIIMOHAIBLHOTO LIEHTpa
BO3MOXXHO B CJIy4yae, €CJIM Ha MHOTO()DYHKIIMOHAJIBHBIN IIEHTpP, PEIIeHUs U ACHCTBUS
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO TIPEJIOCTABIICHHUIO
COOTBETCTBYIOIIMX MYHHUIMIIAJIBHBIX YCIYr B TIOJHOM O0BeMe B TOPSJIKE,
onpenesneHHoM yactbio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

6) 3aTpeOoBaHUE C 3asBUTENS MPHU MPEAOCTABICHUH MYHHUIIUIAIBHOW yCIyTH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMATHUBHBIMM NPAaBOBBIMM akTaMu Pocculickon
Qdenepanuy, HOPMATUBHBIMH NpaBOBbIMU akTaMu PecmyOnuku  Tatapcran,
MYHHUITUTATHHBIMU MTPABOBBIMU aKTaMU;

7) oTKa3 opraHa, Ipea0CTaBIIAIOIEr0 MyHUIIUIATBHYIO YCIYTY, TOTKHOCTHOTO
auua oprasa, MPEAOCTABISAIOIIETO MYHULUIIATBHYIO yCIIYTY,
MHOTO(YHKIIMOHATFHOTO IIEHTpPa, pa0OTHMKA MHOTO(YHKIIMOHAIBHOTO IICHTPA,
OpraHu3aiui, MpeaycMOTpeHHbIX JacTeio 1.1 craten 16 denepanbHoro 3zakona Ne
210-®3, wim ux pabOTHUKOB B UCIIPABJICHUH JOMYIICHHBIX UMHU OTIEYaTOK M OITHOOK
B BBIJIAHHBIX B PE3yJbTaTe MPEIOCTABICHUS MYHHUIIMIAIBHON YCIYrd JTOKYMEHTax
00 HapyIICHNE YCTAHOBJICHHOTO CPOKA TAaKWX MCTpaBlieHui. B ykazaHHOM cirydae
nocyneoHoe (BHecyaeOHoOe) oOKalloBaHWE 3asBUTCIIEM PCIICHWA W JACHCTBHMA
(6e3nmeicTBUS) MHOTO() YHKIIMOHATIBHOTO LEHTpA, paboTHHKA
MHOTO(YHKIIMOHAJIBHOTO ~ LIEHTpa  BO3MOKHO B CIlyuae, ecaM  Ha
MHOTO(YHKIIMOHAJIBHBIM LEHTp, pElIeHUuss U JaeucTBus (0e31eicTBUE) KOTOPOTo
00KaNmyloTCs, BO3JIO)K€HAa (YHKIUA MO MPEIOCTABICHUI0 COOTBETCTBYIOIIUX
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MYHUIMOAIBHBIX YCIYT B MOJHOM OOBEME B MOPSJIKE, OMPEAETIEHHOM 4YacTbio 1.3
crateu 16 denepanbHoro 3akoHa Ne 210-D3;

8) HapyllleHHE CpOKa WM MOpsAKa BBIJAYM JOKYMEHTOB IO pe3yibTaTam
MPEIOCTaBICHUS MYHUIIMIIATBHON YCIYTH;

9) mnpuOCTaHOBJIEHHE MPEAOCTABICHUS MYHHUIMNAIBHOW YCIyTH, €CIH
OCHOBaHHS TPUOCTAHOBICHHUS HE MPEAyCMOTpPEHbl (enepanbHbIMU 3aKOHAMU U
MPUHSATBIMA B COOTBETCTBHU C HUMHM WHBIMU HOPMATHUBHBIMHU TMPABOBBIMU aKTAMHU
Poccuiickonn denepannu, 3aKOHaMU M MHBIMU HOPMAaTHUBHBIMU IIPABOBBIMU aKTaAMU
PecniyObniukn TarapctaH, MyHMIMNANbHBIMA NPABOBBIMM aKTamMu. B ykazaHHOM
ciydae nocyneoHoe (BHecyneOHoe) 00)KaaoBaHUE 3asBUTENIEM PEIIeHUN U TeUCTBUN
(Oe3neiicTBU) MHOTO()YHKIIMOHAJIBHOTO LEHTpA, paboTHUKa
MHOTOQYHKIMOHAIBHOTO  IIEHTpPa  BO3MOXHO B ciyyae, eciu  Ha
MHOTO(QYHKIMOHAIBHBIM LEHTP, pelIeHus U JAercTBUs (Oe3elcTBUE) KOTOPOTo
00XalnyloTcs, BO3JOKEeHa (QYHKUMS 1O MPEJOCTaBICHUIO COOTBETCTBYIOLIUX
MYHUIIMTAIBHBIX YCIYT B MOJHOM OOBbEME B MOPSJKE, OMpeAesIieHHOM dYacTbio 1.3
crateu 16 ®enepanbHoro 3akona Ne 210-D3.

10) TpeGoBaHue y 3asBUTENS MPHU NPEIOCTABICHUH MYHULIMIAIBLHON YCIyrd
JIOKYMEHTOB WJIM MH(OpMAIMU, OTCYTCTBUE U (WJIM) HEJIOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAJUCH MPU IEPBOHAYATBLHOM OTKa3€ B MPpUEME JOKYMEHTOB, HEOOXOIUMBIX JIJIsI
NPeIOCTaBICHUS MYHUIIMTIATBLHON YyCIyrd, MO0 B MPEIOCTABICHUN MYHHUIIMTAIbHON
YCIIYTH, 332 UCKIIFOUEHUEM CIIy4aeB, MPEyCMOTPEHHBIX TYHKTOM 4 vactu | ctatbu 7
®denepanpHOro 3akoHa Ne 210-®d3. B ykazanHoM ciiydae qocyaedHoe (BHeCyneOHoe)
o0’xajloBaHKE 3asBUTEJIEM peleHuin 151 JNEVUCTBUI (6e3nericTBUN)
MHOTO(QYHKIIMOHATBHOTO IEHTPa, paOOTHHKA MHOTO(YHKIIMOHAILHOTO IIEHTpa
BO3MOXXHO B CJIy4yae, €CJIM Ha MHOTO()DYHKIIMOHAJIBHBIN IIEHTpP, PEIIeHUs U ACHCTBUS
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO TIPEJIOCTABIICHHUIO
COOTBETCTBYIOIIMX MYHHUIMIIAJIBHBIX YCIYr B TIOJHOM O0BeME B TOPAJIKE,
omnpezaeaeHHOM YacThio 1.3 crathu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKamoba mogaercs B mMUCBMEHHOM (opmMe Ha OymMa)KHOM HOCHUTENE, B
AJIEKTPOHHON (¢opMe B OpraH, NPEJOCTaBISAIOMIMN MYyHUIHUIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHATBHBIN TIEHTP MO0 B COOTBETCTBYIOIIMN OpPraH rocyJapCTBEHHOM
BJIACTH, SABJISIOLIMICS YyYpeAuTelIeM MHOro(pYHKIMOHAJIBHOTO IeHTpa (Janee -
yapeauTeNb ~MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa), a Takke B OpraHU3aIlNH,
npeaycMoTpeHHbIe YacThio 1.1 crathu 16 denepanpHoro 3akona Ne 210-D3. XKanoOwl
Ha peleHus U aencTBus (0e3aeiicTBre) pyKOBOAUTENS OpraHa, MpeloCTaBIAIOIIErO
MYHULIUNAIBHYIO YCIYTY, MOAAI0TCS B BBIIIECTOSIIINI OpraH (MpH ero HaJIu4uK) Tu0o
B Cllyda€ €ro OTCYTCTBHS pPAacCMaTPHUBAIOTCS HEMOCPEIACTBEHHO PYKOBOJIUTEIEM
opraHa, NpeIOCTaBISIIONIET0 MYHULMIIAIBHYIO yciyry. JKamoObl Ha pemieHus Hu
neuctBusi (Oe3nmelicTBue) paOOTHHKA MHOTO(DYHKIIMOHAIBHOTO IIEHTpPA IMOJAIOTCS
PYKOBOAMTENIO 3TOT0O MHOTO(YHKIIMOHATBHOTO IHeHTpa. JKamoObl Ha pemeHus u
nevctBus (0e3aeicTBUE) MHOTO(YHKIIMOHAIBHOTO ILIEHTPa MOJAIOTCS YUPEIUTETIO
MHOTO()YHKIIMOHAJIBHOTO LIEHTpAa WM JIOJDKHOCTHOMY JIMIY, YINOJIHOMOYEHHOMY
HOPMaTUBHBIM MPaBOBbIM akToM PecnyOnuku Tarapcran. JKanoObl Ha peuieHus u
nenctBus (0e3neiicTBue) pabOTHUKOB OpraHU3alndi, TPeayCMOTPEHHBIX YacThio 1.1
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craten 16 ®enepanpHoro 3akoHa Ne 210-d3, momaroTcss pyKOBOAUTENSAM ITUX
OpraHU3aLUu.

XKanoba Ha pemienus u aeicTBus (0e3aelcTBUE) OpraHa, MPeaoCTaBIsIOIIEro
MYHULUMAIBHYIO YCIYTY, JOJKHOCTHOTO JIMIIa OpraHa, MpeIoCTaBIISIONIEro
MYHULUMAIBHYIO YCIYTY, MYHUIUIAIBHOTO CIIyKallero, PYKOBOJAMTENS OpraHa,
MIPEOCTABISAIONIETO MYHUIIMIIAJBHYIO YCIYTY, MOXET ObITh HalpaBiieHa IO IOYTe,
yepe3 MHOrOQYHKIIMOHAIBHBIM IIEHTP, C HCIOJb30BaHUEM HHQPOPMAIIUOHHO-
TEIEeKOMMYHHKAMOHHOW cetn «WHTepHeT», oduuuanbHOro caiTa oOprasa,
MPEJOCTABMISAIONICTO  MYHHUIIMINAIbHYIO  yciayry, EauHoro  moptaiia  nu0o
PecnyOnukanckoro  moprtana,  MHGQOPMAlMOHHONW  CHUCTEMBbl  JOCYJEeOHOT O
o0kalloBaHMsI, a TaKK€ MOXET OBITh MPUHATA TMPHU JIMYHOM TPUEME 3asiBUTEIIS.
Kanoba Ha pemieHuss U AecTBUs (0e31ecTBUE) MHOTO(PYHKIIMOHAIIBHOTO IIEHTPA,
paboOTHMKAa MHOTO()YHKIIMOHAJIBHOTO LIEHTPa MOXET ObITh HaIlpaBlieHa MO MOoYTe, C
UCIIOJIb30BaHUEM HWH(OPMAIIMOHHO-TEIEKOMMYHUKAIMOHHON ceTn  «MHTepHETY,
odpunUaIbHOr0 caita MHOroQyYHKIIMOHAIBHOTO IIeHTpa, EnuHoro moprana mau6o
PecnyOnukanckoro  mopraina,  MHQOPMAIIMOHHOW  CHUCTEMBI  JOCYJEOHOTO
o0’kaJloBaHMsI, a TaKK€ MOXKET OBITh TMPHUHATA TPHU JIMYHOM TIPUEME 3asiBUTEIIS.
Kanoba Ha pemeHus u aeicTBus (0e37elCTBHE) OpraHU3aIMi, TPETYCMOTPEHHBIX
gacTeio 1.1 crateu 16 denepanpHoro 3akoHa Ne 210-D3, a Takke uX pabOTHUKOB
MOKET OBITh HalpapiieHa [0 T[0YTe, C MCIOJIb30BaHUEM HWH(OPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOW  cetu  «MHTepHeT», OQUIMANbHBIX CAaWTOB  3THUX
opranuzauuii, Enunoro noprana au6o PecrnybnrukaHckoro moprana, a TakkKe MOXKET
OBITH IPUHSATA TIPU JTUYHOM MIPUEME 3aSIBUTEIS.

5.3. XKanoba momkHa ColepKaTh:

1) HamMeHOBaHME oOpraHa, NOPEAOCTABISIOIIET0 MYHULHMNAIbHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPeIOCTaBISIONIEr0 MYHHUIIUNAIBHYIO YCIYTy, JIH0O
MYHUIIMUTAIBHOTO CIIYXKaIIer0, MHOTO()YHKIIMOHATIBHOTO IIEHTPA, €r0 PYKOBOIAUTEIS U
(wm) pabOoTHWKA, OpraHMU3aAIllMi, NPETYCMOTPEHHBIX dacThio 1.1 crarem 16
®enepanbHoro 3akoHa Ne 210-®3, ux pykoBoauTeneit u (Mian) pabOTHUKOB, pEIICHUS
u aeicTBus (06e31eiiCTBIE) KOTOPBIX 00KATYIOTCS;

2) ¢amunmio, UM, OTYECTBO (MTOCJIEHEE - TPU HAIWYUH), CBEACHHUSI O MECTE
KUTEIIbCTBA 3asIBUTEINS - (PU3UUIECKOTO JUIAa TUOO HAMMEHOBAHKE, CBEJICHUSI O MECTE
HaX0XJICHUS 3aBUTEINS - FOPUIUYECKOTO JIUIIA, a TaKKe HOMEp (HOMepa) KOHTAKTHOTO
Tenedona, aapec (aapeca) 3MEKTPOHHON MOUTHI (TIPU HAJTMYHUH ) ¥ TIOYTOBBIN ajpec, 1o
KOTOPBIM JIOJ>KEH OBITh HAIIPABJIEH OTBET 3asBUTEIIO;

3) cBeneHust 00 00XKaayeMbIX PEUICHUAX U IeUCTBUsAX (0€31eliCTBUU) OpraHa,
MPEJOCTABISIONIET0 MYHUIUIAIBHYIO YCIYry, JOJKHOCTHOTO JIMIIA Oprasa,
MPEAOCTABISAIONIEr0 MYHUIMNAIBHYIO YCIYTY, JU00 MYHUIIMIAIBHOTO CIY’KaIlero,
MHOTO(YHKIIMOHATFHOTO IIEHTPa, pabOTHHKA MHOTO(YHKIIMOHAIBHOTO IICHTPA,
OopraHu3aiui, NpeaycMOTpeHHbIX YacThio 1.1 ctatbm 16 @DenepanpbHOro 3akoHa Ne
210-D3, ux pabOTHHUKOB;

4) noBOJbI, HA OCHOBAHMHM KOTOPBIX 3asiBUTE]Ib HE COIJIACEH C PEIICHUEM U
nericteuem (0e3eiicTBUEM) OpraHa, IMPeaOoCTaBIISIIONIET0 MYHUIMIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPeJOoCTaBIAIONIEr0 MyHUUIMNAIbHYIO YCIYTy, JH0O



33

MYHUIMOAIBHOTO  CIY)KAIEro, MHOTO(QYHKIMOHAJIBHOTO LEHTpa, pabOTHHKA
MHOTO()YHKIIMOHAJIBHOTO LEHTPa, OpraHu3anuil, MNpeIyCMOTPEHHBIX 4YacThio 1.1
ctatbu 16 @enepanbHoro 3akoHa Ne 210-D3, ux paOOTHUKOB. 3asIBUTEIEM MOTYT OBIThH
MIPEACTaBIICHbl JOKYMEHTHI (MPU HAJTWYHMH), MOATBEPKIAIOLINE JOBOJbI 3asgBUTEN,
00 UX KOIHH.

5.4. TloctynuBmas xanoba MOJJICKUT PETUCTPALlMM B CPOK HE IO3JHEE
paboyero JHs, CIEIYIOMIEro 3a JHEM MOCTYILICHUS.

5.5. XKanob6a, moctynuBlias B OpraH, NPEeAOCTaBISAIOMIMNA MYHULUNAIBHYIO
yCIyTy, MHOTO(YHKIIMOHAJIbHBIA LIEHTP, YYPEOUTENI0 MHOIO(QYHKIMOHAIBHOIO
LEHTpa, B OpPraHU3allM, NpeaycMOTpeHHble YacThio 1.1 cratbu 16 DenepanbHOro
3akoHa Ne 210-®3, nubo BelIeCTOSNIMI OpraH (MpuU €ro HaJIU4YUH), MOIJICKUT
PacCMOTPEHHUIO B T€UEHHE MATHAALATH pabO4YMX JAHEH CO JTHS €e pEerucTpalvu, a B
ciydyae 00’KaJloBaHUS OTKa3a OpraHa, MpeAO0CTaBISAIONIEr0 MYHULIUIIAIBHYIO YCIIYTY,
MHOTO(QYHKIHMOHAIBHOTO IIEHTpa, OpraHU3allil, NpeaycMOTpeHHBbIX dYacTbio 1.1
ctateu 16 denepanbHoro 3axkoHa Ne 210-D3, B mpriemMe TOKYMEHTOB Y 3asBUTEIS TUOO
B HCIPaBJICHUHU JOIMYIICHHBIX OMEYaTOK M OIIMOOK WM B clydyae O00KaJoBaHUS
HapyIICHUS] YCTAaHOBJIEHHOTO CPOKA TaKUX MCIPABICHUU - B TEUCHHUE MATH paboumXx
JHEW CO JHS €€ PErUCTPALUH.

5.6. Tlo pesynbratam pacCMOTPEHHUS KaJIOObl TMPUHUMAETCS OJHO U3
CIEAYIOIINX PEIICHUMN:

1) xanoba yHOBIETBOpSIETCS, B TOM 4YHCiIE€ B (opMe OTMEHBI HPHUHITOIO
pEILIeHMs], UCTIPABIICHUS AOIMYIIEHHBIX ONIEYaTOK U OIIMOOK B BBIIAHHBIX B PE3yJIbTATE
IPEAOCTABICHUSI MYHULMNAIBHOM YCIYyTHM JIOKYMEHTaX, BO3BpaTa 3asBUTENIO
NEHEKHBIX CpEJCTB, B3MMAaHUE KOTOPBIX HE NPEAYCMOTPEHO HOPMAaTUBHBIMHU
nmpaBoBbIMU akTamu Poccuiickorn denepanyu, HOPMATUBHBIMU ITPABOBBIMU AKTaAMHU
Pecniy6niuku Tatapctan, MyHUIIMTIAIBHBIMU TTPABOBBIMH aKTaMU;

2) B YIOBJIETBOPEHUH KaJIOOBI OTKA3bIBACTCS.

He no3gnee nHs, cieayromiero 3a AHEM MPUHSTHS PELICHUS, YKAa3aHHOTO B
HACTOSIIEM MYHKTE, 3asBUTENIO B MUCbMEHHOW (opMe M MO KENAHUIO 3asBUTENS B
AJNIEKTPOHHON (opmMe HampaBisieTCss MOTHBHPOBAHHBIM OTBET O pe3yibTaTrax
PacCMOTPEHUS KATOOBI.

5.7. B ciy4yae mpuszHaHHS KaloObl TOJJIEKAIIEH YAOBICTBOPEHUIO B OTBETE
3asIBUTEINIO O pe3ybTaTaX pacCMOTPEHHUS HKal00bl JaeTcsi nH(popMaIus o 1eUCTBHIX,
OCYLIECTBIIIEMbIX ~ OpPraHOM, MPEJOCTABISIIOIMM  MYHULHMOAIBHYIO  YCIYTY,
MHOTO(QYHKIIMOHAIBHBIM LIEHTPOM JIMOO OpraHU3alueil, MpeaycCMOTPEHHON YacThIO
1.1 cratem 16 ®enepanbHoro 3akoHa Ne 210-D3, B uensix He3aMeMJIUTEIBHOTO
YCTpaHEHUs BBISIBICHHBIX HApYIICHUN MPU OKAa3aHUM MYHULMIAIBHOW YCIyTH, a
TAaK)K€ TPUHOCATCS M3BUHEHHUSI 32 JOCTABJICHHBbIE HEYJIO0OCTBA W YyKa3bIBaeTCA
uHbopMaIsl O JambHEHIIMX JEHCTBUAX, KOTOPHIE HEOOXOIUMO COBEPIIUTH
3asIBUTEITIO B LEJSAX MOJYYEHUSI MYHUIIMNIAIBLHON YCIIyTH.

5.8. B ciyuae npusHaHus kano0bl HE MOJIeXAallle yI0BIETBOPEHUIO B OTBETE
3asBUTENII0 O pe3yJibTaTaX pPacCMOTPEHHUs KanoObl JAIOTCS apryMEHTHPOBAHHbBIC
pPa3bSICHEHUS O MPUYMHAX MPUHITOTO PEUICHHUS, a Takke MHPoOpMalus O MOPSIKe
00’KaJI0BaHMsI IPUHSITOTO PEUICHUS.
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5.9. B ciy4ae yCTaHOBICHUS B XOJ€ WM IO PE3ylbTaTaM pPacCMOTPEHUS
XKalmoObl IPHU3HAKOB  COCTaBa  aJMUHUCTPATUBHOTO  IPAaBOHAPYLIEHUS WU
MPECTYIUIEHUS] JTOJDKHOCTHOE JMI0, PAOOTHUK, HAJEJNEHHBIE IMOJHOMOYHUSMU IO
pPaccMOTPEHHUIO kKaio0, HE3aMENJIUTENbHO HAIpPAaBIAIOT MMEIOIIUECS MaTepUallbl B
OpraHbl IPOKYpPaTYpHI.



[Ipunoxenue Ne 1

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY MPEIOCTABICHUS
MYHULHUNAJIBHON YCIIYTH 1O
BbIJIa4€ CIIPABKU (BBIMUCKH)

dopma

(bnank oprana, npeoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)

CIIPABKA

Ceenenus 00 DJICKTPOHHOHN TIOITUCH

JomwkraocTtHOE nuio (PHO)

(MoanKCch YIOIHOMOYEHHOTO TOMKHOCTHOTO
JIUIIa OpTaHa)



[Ipunoxenne Ne 2

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHULHUNAJIBHON YCIIYTH MO
BbIJIa4y€ CIIPABKU (BBIMTUCKH)

dopma
(bnank oprana, NpeoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)
Komy:
KoHTakTHbIE JJaHHBIE:
IIpencraBurens:
KoOHTaKkTHbIE HaHHBIE
NPEACTAaBUTEIS
PEIIEHUE
00 OTKa3e B MPEJOCTABICHUH MYHULIUIIAIBHON YCIyTH
10 BbIJJau€ CIPABKH (BBIITUCKH)
oT Ne
PaccmorpeB Baue 3asBienue ot Ne U
pujiaraemsie K HEMY JTOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHom

OPUHITO perieHne o0 OTKaze B
BbIJJa4y€ CIPaBKH (BBIIUCKH) MO CIAEAYIOUIEMY OCHOBAHHUIO:
JlononHUTENbHAS uHbopMaIms:

CBeneHus 00 37€KTPOHHOM MOAMTUCH

JomkuocTHOE nuto (PHO)

(TIoATHCH YIOTHOMOYEHHOTO JOJDKHOCTHOTO
JIUIIa OpTaHa)



[Ipunoxenne Ne 3

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHULHUNAJIBHON YCIIYTH MO
BbIJIa4y€ CIIPABKU (BBIMTUCKH)

dopma
(bnank oprana, npeoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)
Komy:
KOHTaKTHBIE JaHHBIE:
IIpencraBurens:
KoHTaKkTHbIE JaHHBIE
NPEACTaBUTENS
PEIIEHUE
00 0TKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX JJI MPEJOCTABICHUS
MYHUIIUTAIBHON YCIIYTH 110 BbIJa4€ CIPABKU (BBITHUCKH )
oT Ne
PaccmorpeB Baue 3asBienue ot Ne U
IIpUJIaracMble K HEMY JIOKYMEHTHI, YIOJTHOMOYEHHBIM OpraHoMm

NPUHATO peElieHne o0 OTKa3e B
npreMe TOKyMEHTOB, HEOOXOMUMBIX JUISl TIPEIOCTABICHUS MYHHIIMITAILHOW YCIyTH
0 BBIJIa4€ CHPABKH (BBIMUCKHN) IO CIACAYIOIIMM OCHOBAHUSIM

1.
2.

PazpsacHeHne npuunH OTKa3a:

JlononHUTENbHAsT UHGOPMAILIHS

Bbl BripaBe mOBTOPHO OOpaTUTHCS B YIIOJTHOMOYEHHBIN OpraH C 3asBJICHHEM O
MPEAOCTABICHUHN YCIYTY MOCJE YCTPAHEHUS YKa3aHHBIX HapYILICHUH.

JlaHHBI OTKa3 MOXET OBITh 00KalOBaH B JIOCYJCOHOM IOPSIKE ITyTEM
HaIpaBJICHUS )KAJIO0bI B YIIOJITHOMOYEHHBIN OpraH, a Takke B Cy1eOHOM MOpPSJIKE.

CBenenus 00 37€KTPOHHOM MOATUCH

JomkuocTHOE nuio (PHO) (moamuCh YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA OpTraHa)



[Ipunoxenne Ne 4

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHULHUNAJIBHON YCIYTH IO
BbIJIa4y€ CIIPABKU (BBIMTUCKH)

dopma
B

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMopraBJ'IeHI/IH)

oT

(pamums, UMsi, OTUYECTBO, ACTIOPTHBIC TaHHBIE,
PETUCTPALIMIO IO MECTY JKUTEIBCTBA, aJpec ICKTPOHHON
TIOYTHI, TeJIe)OH)

3AABJIEHUE
0 BbIJJa4€ CMPABKH (BBIMHUCKH)

[Ipoury Bac BbInath cripaBKy (BBIITUCKY)

(yKa3aTp BUJ CIIPaBKH)

K 3asBaenuto npujararoTCs:

Pe3ynprar npenocraBieHuss MyHUIUMIIAIBHON YCIYTH, POLIY ITPEIOCTABUTD:

D B nTu4HBINA kabuHeT [lopTana rocyqapcTBEHHBIX U MYHUIIUNIATBHBIX YCIYT
Pecniy6muku Tatapcran;

DB AUYHBIN  KabuHeT EnuMHOrO moprama  TOCYNapCTBEHHBIX |
MYHHUIUITAJIBHBIX YCIIYT;

B MHOTO(YHKITMOHAIBHOM IIEHTPE MPEIOCTABICHHS TOCYJApPCTBEHHBIX U
MYyHULHUNAIBbHBIX yeiyr Peciyonuku Tarapcran;

B Opzane.

(mara) (moamuchk) (®.1.0.)



[Tpunoxenne Ne 5

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHULHUNAJIBHON YCIIYTH MO
BbIJIa4y€ CIIPABKU (BBIMTUCKH)

PykoBogureinto
M cromHUTENbHOIO KOMUTETA

OT:

3ASBJIEHUE
00 HCTIpaBICHUU TEXHUYECKON OITMOKU

Coob6mato 00 omubKe, TOMYIHICHHOMN MPY OKa3aHUW MYHUITUIIAIbHON YCIIYTH MO
BbIJIaue CIPABKHU (BBITUCKH).
3amnmcaHo:

HpaBI/IJ'IBHBIG CBCACHUA:

[Ipomry wucnpaBUTh JOMYHIEHHYI0 TEXHUYECKYIO OIIMOKY M  BHECTH
COOTBETCTBYIOIIME  HM3MEHEHUS B  JIOKYMEHT, SBISIOMIMHCA  pe3yJbTaToM
MYHHIHANAJIbHON YCIIYTH.

[Tpunarato cnegyronme JOKYMEHTHI:

1.

2.

B cnyuyae mpunATHS pemieHHs 00 OTKIOHEHUHM 3asiBIEHUS 00 HCIPABICHHUH
TEXHUYECKOW OIIMOKH MPOITY HAPABUTH TAKOE PEIICHUE:

MOCPEICTBOM OTIPABIICHUS 3JICKTPOHHOTO JOKyMeHTa Ha anapec E-mail: ;

B BUJIE 3aBEPEHHON KOMHHM HAa OYMa)KHOM HOCHTEJE TIOYTOBBIM OTIPABICHUEM
10 aJpecy: .
Hacrosimmm noatsepkaaro: CBEACHUS, BKIIOUEHHBIE B 3asBJICHUE, OTHOCSIINECS
K MO JIMYHOCTU U MPEACTaBISIEMOMY MHOIO JIMILY, 8 TAKKE€ BHECEHHBIE MHOI HUXKE,
NOCTOBEpHBL.  JIOKyMEHTbl (KOMMHM JIOKYMEHTOB), TMPHWJIOKEHHBIE K 3asBJICHUIO,
COOTBETCTBYIOT TpeOOBaHHWSM, YCTAaHOBJICHHBIM 3aKOHOAATEIBCTBOM Poccuiickoi
®enepal, Ha MOMEHT TPEJCTABICHUS 3asBJICHUSI ATH JOKYMEHTHI JICHCTBUTENIBHBI U
COJIEPKaT JOCTOBEPHBIE CBE/ICHUSI.

(mara) (moamuce) (®.1.0.)
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