BEO/NIFTAPCKUNIA TOPOACKOW TATAPCTAH PECIMYBJ/IMKACHI

NCMONHUTES/IbHbIA KOMUTET CMNAC MYHULUMATb
CMACCKOIo MYHULUUMAJIbHOIO PAAOHBI
PAIOHA BEONITAP LU3b3PE
PECMYBJ/INKN TATAPCTAH EALUKAPMA KOMUTETbI
MOCTAHOBNEHUE KAPAP
NeM -2024 .

O6 yTBEPXAEHUN aAMUHUCTPATUBHOIO pernameHTa
NnpefoCTaBNeHUA MYHULMUNANBHON yCnyru
Mo BblAaye cripaBku (BbIMUCKK)

B cootBetcTBUM ¢ PefepasibHbIM 3akKoOHOM 0T 27.07.2010 Ne 210-®3 «O6
opraHusaumm npefocTaBNEHUA TOCYAAPCTBEHHbLIX W MYHULUNANbHLIX YCAyr» U
Mopsgkom  pa3paboTKM U YTBEPXAEHUA  aAMUHUCTPaATUBHbLIX  PerfameHToB
npefocTaBneHNA rocyaapCTBeHHbIX ycnyr pecny6/MKaHCKUMK opraHamu
MCNOMHUTENIbHOW BNAacTW, YTBEPXXAEHHbIM MocTaHOBNeHNeM KabuHeTa MMUHMCTPOB
Pecnyonukn ot 28.02.2022 Ne 175 «0O6 yTBepxaeHun Tlopsigka pa3paboTKu w
YTBEPXKAEHNA afMWUHUCTPATUBHbLIX pPernaMeHToB MpPefoCTaBfeHUs rocyAapCTBEHHbIX
ycnyr pecny6/iMKaHCKUMM opraHaMmy WCNOMHUTENbHOW BAacTh M 0 MNPU3HaAHUK
YyTPaTUBLLUNUMWU CUMY OTAENbHbLIX MOCTaHOB/eHU KabuHeTa MuHUCTPOB Pecny6nmnku
TaTtapcTaH», bonrapckuii ropoackor cnonHUTENbHbIA KOMUTET
MOCTAHOBNAET:

1. YTBepAUTb aAMUHUCTPATUBHbLIA PernameHT npefocTaBNeHNss MyHULMNanb-
HOW yCNyru no Bblgaye cripaBku (BbIMUCKN).

2. lMpusHaTb yTpaTuBWIMM CUNY MOCTaHOBMeHWe boarapckoro ropoackoro
McnonHutenbHoro kKommuteta Cnacckoro MyHUUMManbHOro panoHa Pecny6inku
TatapctaH ot 10.03.2022 Ne19 «O6 yTBEpXAEHUN aAMUHUCTPATMBHOIO pernaMmeHTa
npefoCTaBNeEHUA  MYHUUMNANbHOW  yCcnyrm no  Bblgavye CcrnpaBkKW  (BbIMUCKK)»,
noctaHoBneHWe bonrapckoro ropoAackoro WcnonHuTensHoro Komuteta Cnacckoro
MYHULMNaNn6HOro paioHa Pecny6nmkn TatapctaH oT 06.09.2022 Ne66 «O BHeceHMM
M3MEHEHUA W  [ONOMHEHWA B afMWUHUCTPATUBHbLIA pernameHT npefocTaB/ieHNUs
MYHUUMUNANbLHOW  ycnyru No  Bblgaye crnpaBkM  (BbIMUCKK),  YTBEPXAEHHOIO
nocrtaHosneHnem bonrapckoro ropoackoro VicnonHutensHoro komurteta ot 10.03.2022
Nel9», nocTaHoBneHue bonrapckoro ropoAckoro WICMONHUTENbHOrTo KOMUTETa
Cnacckoro myHuuunansHoro paoHa Pecny6nmkm TartapctaH oT 21.11.2022 Ne95 «O
BHECEHUW  WU3MEHEHUW B  aAMMHWUCTPATMBHbLIA  perfiameHT  MNpeaocTaB/ieHUs
MYHUUMNANbHOW  yCnyrm No  Bblfavye  cnpaBkW  (BbIMUCKKN),  YTBEPXAEHHbIN



noctaHoB/feHNnem bonrapckoro ropoackoro icnonHutensHoro komuteta ot 10.03.2022
No 19».

3. Ony6nnkKoBaTb HacTosiLiee NMOCTaHOBNEHWE Ha OonuManbHOM cailTe Cnacckoro
MyHuuunansHoro parnoHa (http://spasskiy.tatarstan.ru/) u Ha odguuManbHOM cainTe

npaBoBon MHGopmauun PT (http:pravo.tatarstan.ru).
4. KOHTpPO/Ib, 32 UCNOJIHEHWEM HACTOALLEero NnocTaHOB/IEHWSA, OCTaB/AKD 3a COO0M.

PykoBoauTenb bonrapckoro ropoackoro 7
cnonHnTenbHOro KomureTa <C&L&UWN < ! A.B.KoCcTuHa
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YTBepXAeH NoCTaHOB/IEHNEM
Bonrapckoro ropojckoro
McnonHMTENbHOTo KOMUTETA
Cnacckoro MyHMLUMMNanbHOro pamnoxa,
Pecny6nnkn TaTapcTaH

0T « (Q?y 2024 1. Ne

AIMUHUCTPATUBHbI pernameHT
NpeaoCcTaBNeHMA MYHULUUNANbLHOM YCAyru Mo Bblgade cripaBKu (BbIMUCKN)

1. O6w e nonoxeHns
1.1. TpeameT perynMpoBaHus agMUHUCTPATUBHOIO pernaMmeHTa

HacToAWwmnin afMUHUCTPATMBHbIA pernaMeHT NpeaocTaBneHUs MyHULMNanbHOM’
ycnyru (ganee - agMUHUCTPATUBHbIA pernaMeHT) ycTaHaBAMBaeT CTaHAapT M Nopsaok
NpefoCTaBNEHUSt MYHULUNANbHON yCNyrM Mo Bblgaye crnpaBku (BbiNUCKM) (panee -
MyHULMNabHas ycnyra).

1.2. Kateropun 3asButenem

1.2.1. Jluyamun, MMelLWmnMM NpaBo Ha MOJlyYeHUe MYHULUNANbHOW YCNyru,
ABNAKTCA (hn3nyeckne nuua (ganee - 3aaBUTENb).

1.2.2. C 3asBfleHMeM BMpaBe 06paTUTbLCA MNpeAcTaBUTENb  3asaBUTENS,
NEACTBYHOLLNA Ha OCHOBAHUWN [OKYMEHTa, YAOCTOBEPSAIOLLEr0 ero nosHomouuns (ganee
- npeAcTaBuUTeNb 3adBUTENA).

1.3. MopsaoK MH(OPMUPOBAHMS O NPefOCTaBNeHUM MYHULUNANLHOW YCAYyrK

1.3.1. WHhopmauna o nopsake npeaocTaBfeHUss MYHUUUMANbHOR ycnyru
pasmMeLlaeTcs:

1) Ha MH(OPMAUMOHHbLIX CTeHfaX, coAepXallux BU3yallbHYHO W TEKCTOBYIO
MH(pOpMaLUKD 0  MyHUUMNANbHOW  ycnyre, pPacrnofioKeHHbIX B MOMELEeHMAX
MHOTOYHKLNOHaNbHbIX LLeHTPOB npegocTaBneHUs rocyapCTBEHHbIX 7
MYHUUUNANIbHBIX YCNYT.

2) Ha ouuManbHOM calTe MYHUUMNaNbHOro paoHa B MHMOPMaUUOHHO-
TeNIeKOMMYHUKaUNOHHON ceTn «MHTepHeT» (https://www.spasskiy. tatarstan.ru);

3) Ha [lopTtane rocyfapCTBEHHbIX W MYHUUUNaNbHbIX Yycnyr Pecny6anku
TartapctaH (https://uslugi.tatarstan.ru) (nanee - Pecny6numkaHckuii noptan);

4) Ha EanHoM nopTane rocyfapCTBEHHbIX U MyHUUMNAaNbHbIX yYCnyr (PYHKUWMIA)
(https:// www.gosuslugi.ru) (ganee - EanHbIn noptan);

5) B rocyjapCTBEHHON MHMOPMaLUOHHON cucTeMe «PeecTp rocyfapCTBEHHbIX U
MYHUUMNanbHbIX ycnyr Pecny6nukn TatapcTtaH» (http://frgu.tatar.ru) (aanee - PeecTp
rocyAapCTBEHHbIX U MYHULUNANbHbLIX YCAYT).


https://www.spasskiy
https://uslugi.tatarstan.ru
http://www.gosuslugi.ru
http://frgu.tatar.ru

4

1.3.2. KoHcynpTHpOBaHME N0 BONpPOCAM IPEAOCTABICHHS MYHULMIAIBHON
YCIIYT'H OCYIIECTBISAETCS:

1) B MHOropyHKIHMOHAJBHBIX LEHTpPax MNpPEeIOCTaBICHUS T'OCYJAapCTBEHHBIX U
MYHUIUINAIBHBIX YCIYT IPU YCTHOM OOpaIlEHUH - TMYHO WU 10 TenedoHy;

2) B u"TepakTuBHOM (hopme Ennnoro, PecniyOnmkanckoro noprana;

3) B bonrapckom ropoackom HMcnomautensHoM komuteTe (Hanee — Opras):

IIPU YCTHOM OOpaIeHUu - JUYHO WIH 1O Tenedony;

IIPY TUCbMEHHOM (B TOM 4Hclie B (hOpME AIEKTPOHHOIO TOKYMEHTA) O0palleH!H
— Ha OyMa)KHOM HOCHTEJIE 10 MOYTE, B JIEKTPOHHOU (POpME MO ANEKTPOHHOU MOYTE.

1.3.3. Undopmanusa va Enunom noprane, Pecny6iMKaHCKOM MOpTaie O MOPSIKe
U CpOKax NpeJOoCTaBICHUs] MYHULMUIIAJBbHONM YCIYrM Ha OCHOBAaHUM CBEJICHMIA,
comepkammxca B PeecTpe  rocylapCTBEHHBIX M MYHHMIMNAJIbHBIX  YCHYT,
NpelIoCTaBIsEeTCA 3asBUTEII0 OECIIaTHO.

Hoctyn k uHGOpMAaIMU O CPOKAX U MOPSAKE MPEAOCTABICHUS MYHULIMIIATbHON
YCIIYTH OCYIIECTBIIsIETCS 0€3 BBHIMOTHEHUS 3asBUTENIEM KaKUX-IMO0 TpeOOBaHMI, B TOM
yuciie 0e3 HUCIOJIb30BAaHUSA MPOTPAMMHOrO OOECMEeUYeHHUs, YCTaHOBKa KOTOpPOro Ha
TEXHUYECKHE CPEICTBA 3asBUTENA TpeOyeT 3aKIIOUEHHUS JIMIIEH3MOHHOTO WM HHOTO
corjameHus C npaBooOIagaTeseM IPOrPaMMHOTO oOecrieueHus,
NpelyCMaTPUBAIONIET0 B3MMAHHE TJIaThl, PETUCTPAIIMIO WM aBTOPU3ALUIO 3asBUTEIIS
WIN IPEIOCTaBICHUE UM [IEPCOHATbHBIX TaHHBIX.

1.3.4. Ilpu oOpamieHuu 3asgBUTENS JIMYHO WIM MO Tele(OHY B COOTBETCTBUU C
HNOCTYIHUBIIMM OOpaIeHUeM MPeoCTaBIAeTCs HHPOpMaLIUs:

1) o MecTte HaXOXACHUS MHOTO(PYHKIMOHAIBHOTO IEHTpPa IPEIOCTABICHUS
rOCYyapCTBEHHBIX M MYHUIMNAIbHBIX ycuyr, Opeana (agpec, rpaduk padoThI,
CIipaBOYHbIE Teae(OHBI);

2) O MOpSIIKE MPEJAOCTABICHUS MYHHUIIMIIAIBHOW YCIYTH, O CIOCO0aX M CpPOKax
MOJa4y 3asiBJICHUM

3) 0 Kareropusx rpaxiaH, KOTOPHIM HPEIOCTABISICTCS MYHUIIMIIATIbHAS YCIyTa;
O HOPMAaTHBHBIX IIPABOBBIX AaKTax, PETyJUPYIOIUX BONPOCH MPEIOCTABICHUS
MYHUILIUTIAJIBHON YCIIYTH;

4) o mepeyHe IOKYMEHTOB, HEOOXOIUMBIX JUII PACCMOTPEHHS 3asBICHHUS O
NPEIOCTABICHUH MYHHUIMIAIBHON YCIYTrH, O CpOKax IpHeMa U pPETUCTpaluu
3asBIICHUS;

5) o xoze mpeaocTaBIeHUs MyHUIIUTIAIBHOM YCIIyTH;

6) o MecTe pasMmelneHuss Ha OPUIIMAIBHOM caiTe MHPOpPMAIUU MO BOMPOCAM
MPEIOCTABICHUS MYHUIIUTIATBHON yCITyTH;

7) o mopsake o0KajJoBaHUS ICHCTBHA WM O€3IEUCTBHUS JOJKHOCTHBIX JIHII
Opeana.

Ilo nuceMeHHOMY OOpalIeHUI0 COTPYJHHUKM OTJE€Na, OTBETCTBEHHOI'O 3a
NPEeIOCTaBICHUE MYHULUIMAJIBHOW YCIyrd, MOApOOHO B THCHbMEHHOW Qopme
Pa3bACHAIOT 3asBUTENIO TOPSAJOK MPEAOCTABICHHUS MYHHULMIAIBHOM YCIYId U
BONPOCHI, YKa3aHHBIC B HACTOSIIEM ITYHKT€ aIMUHUCTPATUBHOTO pErjiaMeHTa, U B
TEYEHUE TpeX pabouyux IHEW cO AHS PEerHCTpaluy OOpallleHHs HAIMpPaBIAIOT OTBET
3asBuTent0. OTBETHl AAlOTCSA Ha s3bIKe OOpalleHusd. B ciayyae HEBO3ZMOXHOCTH AaTh
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OTBET Ha $f3bIKE OOpAIllEHUS HCIONb3YIOTCS TOCYAapCTBEHHbIE S3bIKM PecnyOnuku
TarapcTaH.

1.3.5. Undopmanuss mo BompocaMm MPEJOCTABICHUS MYHUIMMIAIBLHOU YCIyrU
pasMemiaercda Ha  OQUUUATIBHOM  CalWTe MYHMIMOAIBHOTO paioHa M Ha
MH(OPMAIMOHHBIX CTEHJaX B oMelleHus X Opeana 1iist pabOThl € 3asIBUTEIISIMHU.

Nudopmanus Ha rocynapcTBEHHbIX s3blkax  PecnyOnuku — Tartapcraw,
pasMemiaeMass Ha UWHGQOPMALMOHHBIX CTEHJAaX W Ha OQUIMAIbHOM  caiiTe
MYHULUIAIBHOTO  palloHa B  HHGOPMAIMOHHO-TEJIEKOMMYHHUKALIMOHHON  CEeTH
«/HTEpHET», BKIIOYAET CBEACHUA O MYHULMNAIBHOM YCIyre, COAepiKaliuecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agAMUHUCTPATUBHOTO PETIAMEHTA,
UHPOPMAIIMI0O O MECTE HAXOXKIEHHUS, CIPABOYHBIX TenedoHaX, BPEMEHH pabOThI
Opeana, o rpaduke npuemMa 3asiBJI€HUN Ha MPEJI0CTABICHHE MYHUIIMTIAIBHOW YCIYTH.

1.4. HopmaTuBHBIE TPABOBBIE AKTHI, PETYJIHUPYIOLINE NPEIOCTABIECHUE
MYHULIUIATBHON yCIyTH

1.4.1. IlepeyeHb  HOPMATUBHBIX  IMPABOBBIX  AaKTOB,  PETYJIUPYIOIIUX
PEIOCTaBICHUE MYHHUIIUIIAIIBHOW YCIyru (C yKa3aHUEM PEKBU3WTOB HOPMATHBHBIX
IIPaBOBBIX AKTOB M HMCTOYHUKOB UX O(UIIMATIBLHOTO OIMYOJMKOBAHMs), pa3MelleH Ha
Ennnom moptane, B PeecTpe rocygapCTBEHHBIX W MYHHIIMIAJIBHBIX YCIYr, Ha
oduImaIbLHOM caiire MYHULIUIAJIBHOTO palioHa B uH(pOpPMaAIMOHHO-
TEJIEKOMMYHUKAIMOHHOM ceTh «ITHTEpHET».

1.4.2. Texct agMUHUCTPATUBHOIO pErJIaMEHTa B JACHCTBYIOLIEH peAaKIuu
NOJJIC)KUT pa3MelieHnto Ha EaumHoM mnoprane, B Peectpe rocymapcTBEHHBIX U
MYHHUIIUTIATBHBIX yCIYT, Ha OQUIHUATbHOM CalWTe MYHHUIIMIAIBLHOTO paiioHa B
UH()OPMAITMOHHO-TEIICKOMMYHHUKAITMOHHOHN ceTu « ITHTepHET».

1.5. TepMuHBI, UCTIONIB3YEMBIE B aIMUHUCTPATUBHOM PETIAMEHTE, U UX ONPEIAECICHUS

1.5.1. B aiMUHUCTPAaTUBHOM PETJIAMEHTE MCIOIB3YIOTCS CICAYIONIUE TEPMUHBI U
ONpeIeTICHHUS:

yaajeHHoe pabouee MeCTO MHOTO(QYHKIIMOHAIBHOTO IEHTpa MPEAOCTaBICHUS
TOCYIApCTBEHHBIX W MYHHIIMMAIBHBIX YCIYT — TEPPUTOPUATBHO 000Cc00IEHHOE
CTPYKTYpPHOE MojIpa3iesicHue (odwuc) MHOTO0(YHKIIHOHAJIBHOTO LIEHTpa
MPEAOCTABIEHUS TOCYAAPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT, CO3IaHHOE B TOPOACKOM
(cenbCKOM) TMOCEJIIEHHMM MYHULMNAIbHOTO palloHa WIM B TOPOJACKOM OKpyre
PecnyOnuku TartapctaH B cooTBeTCTBUM ¢ myHKTOM 34 IlpaBun opraHuzanuu
TEeSTENHPHOCTH MHOTO()YHKIIMOHATBHBIX IIEHTPOB MPEIOCTABICHUS TOCYTapCTBEHHBIX H
MYHHIMITAJIBHBIX YCIIYT, YTBEPAKIACHHBIX TocTaHOBIeHUEM [IpaBurenscTBa Poccuiickon
Oenepanuu ot 22 aexadps 2012 r. Ne 1376 «O6 ytBepxaenuu [IpaBun opranuzanuu
NEeATeNIbHOCTH MHOTO() YHKIITMOHAIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYJAPCTBEHHBIX U
MYHULIUMAIBHBIX YCIIYT»;

TeXHUYECKass OIIMOKa - omuOKa (ONMCKa, OneyaTka, rpaMMaTHdecKas WId
apudmeTrrueckas omuOka MO0 mnoao0HAas omubKa), AONYyIIEHHas OpraHow,



MPENOCTABISIOIMM MYHULIMIAJIBHYIO YCIYry, W TpHUBEAIIas K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (PE3y/IbTaT MYHULUMIIATBHON YCIYTH), CBEICHUSAM B
JOKYMEHTaX, HA OCHOBAHUH KOTOPBIX BHOCUJIUCH CBEACHHUS;

Enunas cucrema wuneHtugUKamM U ayTeHTH(PUKAIMA B HWH(PPACTPYKTYypeE,
oOecrneynBarolen UH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMO/JICHCTBUE
MH(OPMAIIMOHHBIX CHCTEM, MCIOJIb3YEMbIX ISl MPEJOCTABICHUSI FOCYJAapCTBEHHBIX U
MYHUIMOAIBHBIX YCIyr B 3JeKTpoHHOU Qopme (manee — ECHUA) — denepanbHas
rocy/1apCcTBeHHAsi MHPOPMALIMOHHAs cUCcTeMa, OOecreYrBaronasl CaHKIIMOHUPOBAHHBIN
JOCTYIl YYaCTHUKOB MH(GOPMALIMOHHOTO B3aUMOEIHCTBUS B CUCTEME UICHTU(PUKALUN U
ayreHTudukaumm K  uHQOpManmuu,  coAep)kamendcs B TOCYAAapCTBEHHBIX
MH(GOPMAIIMOHHBIX CUCTEMAaX U UHBIX HH(OPMAIMOHHBIX CHCTEMAX;

MOI] - I'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOroyHKIHMOHAIbHBIN
LEHTP MPEAOCTaBICHUS TOCYJApPCTBEHHBIX M MYHUIMNAIBHBIX yciayr B PecnyOmmke
Tartapcrany;

AUC  M®I[ -  AproMaru3upoBaHHas  MHGOPMAIMOHHAs  CHCTEMA
MHOTO(YHKIIMOHATBHBIX LIEHTPOB MpeI0CTaBICHUS roCy1apCTBEHHBIX u
MYHHUIMIAIBbHBIX ycayT Pecriyonuku Tarapcran.

1.5.2. B aAMUHHCTPATUBHOM pEIJIAMEHTE MOJ 3asBICHHEM O MPEJI0CTaBICHUU
MYHUIIMTAIBHON YCIyTH (fajnee - 3asBJIE€HUE) MOHUMAETCS 3alpoc O MPEIOCTaBICHUU
MYHHUIMIIAIBHON YCIYT¥M, IIOJAHHBIH B COOTBETCTBMM C IIyHKTOM 3 CTaTbu 2
®denepanpHoro 3akoHa ot 27 wutwong 2010 roga Ne 210-d3 «O6 opranuzanuu
[IPEIOCTaBJICHNS IOCYAAapCTBEHHBIX U MYHUIIMIIAJIIBHBIX ycIyD» (nanee — denepanbHbIi

3akoH Ne 210-D3).
2. CTangapT npeaocTaBjieHUs] MyHHIHMIIAJIbHOH yCJIYTH
2.1. HaumMeHOBaHME MYHUIIUTIAIBHON yCIyTH

Beiada cipaBku (BBIITUCKH ).

2.2. HanmeHOBaHME UCTIOTHUTEIHHO-PACTIOPSIIUTETLHOTO OPTaHa MECTHOTO
CaMOYITIPaBJIEHUs, HEITOCPEACTBEHHO MPEIOCTABISAIONIET0 MYHULIUIIAJIBHYIO YCIYTY

bosrapckuii ropockor McnomHUTEIbHBI KOMUTET

2.3. Oncanue pe3ysbTaTa MPeJOCTABICHUS MyHUIIUTTAIGHON YCITyTH

2.3.1. Pe3ynpTaToM mpeocTaBiIeHUS] MYHUIIMITAIGHON YCITYTH SBIISIETCS :

1) cmpaBka (Beimucka) (mpmiokeHne Ne 1 Kk HacTosIEMy aJMHHUACTPATHBHOMY
pErJIaMeHTy);

2) pemieHne 00 OTKa3e B TPEJOCTABICHHM MYHHUIUIAIBHOW  yCIyTH
(mpunoxenue Ne 2 K HACTOSIIIEMY aJIMUHUCTPATUBHOMY PEIJIaMEHTY);



3) pemenne 00 OTKaze B MpHEME JIOKYMEHTOB, HEOOXOAUMBIX IS
MPEeNOCTaBICHUSI MYHUUUNAIBHON yciuyru (mpuioxkeHue Ne 3 Kk HacTosAlEeMy
aIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynbraT NpEeAOCTABICHUS MYHHULMIAIBHON YCIYTH HaIpaBiIseTCs
3asBUTENI0 B (GOpME BJIEKTPOHHOIO JIOKYMEHTAa, MOJIUCAHHOTO YCHUJICHHOMN
KBTU(DPUIIUPOBAHHON 3JEKTPOHHON MOAMMCHIO YIOJHOMOYEHHOIO JIOJKHOCTHOTO JIMIIA
Opeana (mu6o Opeana), B cootBeTcTBUU ¢ DenepanbubiM 3akoHOM OT 6 ampens 2011
roja Ne 63-®3 «O06 anexkTpoHHOM noanucuy (naiee — OeaepanbHbiii 3akoH Ne 63-D3) B
Tu4HbIM KabuneT EnuHoro moprana. B cinyuyae HampaBieHust 3asiBI€HHUS MOCPEACTBOM
PecnybnvkaHckoro mopTana pe3yidbTaT MpPeJOCTaBICHHUS MYHUIUIAIBHON yCIyTH
HaANpaBJIIeTCs TaK )K€ B JIMUHBIN kabuHeT PecnyOirkaHckoro noprania.

2.3.3. Tlo BbIOOpY 3asBUTENS PE3yJbTaT MNPEIOCTABICHUS MYHMITUTIATBHON
ycayru Bbigaercss B Oprane unu B MOL[ B ¢dopme sk3eMIuisipa 3JIEKTPOHHOTO
JOKYMEHTa, pPAcleyaTaHHOTO Ha OYMa)KHOM HOCHUTENE, 3aBEPEHHOr0 IeYaThl0 H
MOJIMKUCHI0 COOTBETCTBEHHO YIOJHOMOYEHHOI'O JOJDKHOCTHOro suna OpraHa wuid
pabotHuka MOII.

2.3.4. 3asgBuTEnb BIPABE MOJYUYHUTh PE3YJbTAT NPEAOCTABICHNUS MYHHUIIUIIATbHON
yciyrd B (popme 3JIEKTPOHHOTO JOKYMEHTa B TEUEHHE CpoKa JEUCTBHs pe3yibTaTa
NPeIOCTaBICHUS MyHUIIMTAIBHON YCIIYTH.

2.4. Cpok npeaoCTaBIeHHUs] MyHUIIMITAIbHON YCITYTH, B TOM YHCIIE C YYETOM
HEOOXOIMMOCTH OOpaIleHHs B OpraHU3alliy, y4aCcTBYIOIKE B MPEAOCTABICHUN
MYHULUNAIBHONW YCIYTH, CPOK MPUOCTAHOBIICHHS IPEIOCTABICHUSI MYHULIUTIAIBHOM
YCIIYTH B CIIy4ae, €CJIM BO3MOXHOCTb ITPUOCTAHOBJIEHUS MPETYCMOTPEHA
3aKOHOJ1aTeIbcTBOM Poccuiickoit deaepalinii, CpoK BbIa4M (HAIIPABJICHUS )
JOKYMEHTOB, SBJISIOIIUXCS PE3YJIbTaTOM MPEIOCTABICHUS] MyHUIUIIAIBHON YCIYTH

2.4.1. MyHunMnanbHas yciayra npeloCTaBiIseTCsl B TeUCHUE TPeX padounux JHEH.

2.4.2. IlpuocTaHOBJIEHHUE CpOKAa MPEIOCTABICHUS MYHUIUNAIBLHOW YCIYyTH HE
IPEAYCMOTPEHO.

2.4.3. HampaBieHue OOKYMEHTA, SIBISIOIIETOCS PE3yJbTaTOM MPEIOCTaBICHUS
MYHUIIUNAIBHOW  ycIyrd B (GopMe  DIIEKTPOHHOTO  JOKYMEHTa, 3asBUTEIIO
OCYIIECTBIISIETCSI B JIEHb O(DOPMIICHUS W PEruCTpallid pe3yibTaTa MPeIoCTaBICHUS
MYHHULUITAJIBHON YCIIYTH.

2.5. WcuepnbIBaroliuii mepeyeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHUH C
3aKOHOJATEJIbHBIMU WJIM MHBIMU HOPMATUBHBIMU MPABOBBIMH aKTaMH IS
NPEIOCTABJICHUS MYHUIIUITAIIBHOW YCIIYTH, a TAKXKE YCIYT, KOTOPBIE SABISIOTCS
HEOOXOIUMBIMHU U 0053aTSIBHBIMU TSI IPETOCTABICHUS MYHUIIAIIAIHBIX YCIYT,
MOJJICKAIUX MPEICTABICHUIO 3aBUTENIEM, CITIOCOOBI UX MOJIYYEHHS 3asBUTEIEM, B TOM
YHUCJie B DJICKTPOHHOU opme, TMOPSAI0K UX TPEACTABICHUS

2.5.1. lns monydeHUsT MYHUITUNAIBHOW YCIYTH 3asgBUTENb MPEACTABISICT
CIENYIOIINE TOKYMEHTHI:
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1) MOKyMEHT, yAOCTOBEPSIOUIUNA JTUYHOCTh (HE TpeOyeTcss B ciiydae OOpalleHus
nocpeactBoMm Exaunoro, Pecnny6nmkanckoro noprania);

2) TOKYMEHT, YOCTOBEPSIOIINI MOJTHOMOYUS MPECTABUTEIIS 3aIBUTEIS;

3) 3asiBiCHHE:

B opMe okyMeHTa Ha OyMakHOM Hocutele (mpuioxkeHue Ne 4 K HacTOAIIEMY
aIMAHUCTPATUBHOMY PETJIAMEHTY);

B AJICKTPOHHOU (hopmMe (3amOJIHIETCSI TOCPEICTBOM BHECEHHUSI COOTBETCTBYIOITUX
CBEJICHUM B DSJIEKTPOHHYIO (OpMYy 3asBIICHMs), TOJAMHCAHHOE B COOTBETCTBUH C
TpeOboBaHUSMH TyHKTa 2.5.3 aJIMUHUCTPATUBHOIO pErjaMeHTa, MpU OOpalieHUuu
nocpeactBom Enunoro, Pecybnnkanckoro noprarna;

4) B ciydae, eciau JJIs NMPEJOCTaBICHUS MYHMITUTIAIBLHON YCIyru HeoOXxoauma
00paboTKa TEPCOHANBHBIX MAHHBIX JIMIIA, HE SIBIAIONIETOCS 3asBHUTENIEM, U €CIIU B
COOTBETCTBUM C (elepalbHbIM 3aKOHOM O0Opa0OTKa TaKUX MEPCOHAJIBHBIX JIAHHBIX
MOKET OCYIIECTBISITECS C COTJIACUSI YKa3aHHOTO JIMIIA, PU OOpaIeHUH 3a MOJyYeHUEM
MYHUIIMIIAIBHOW  YCJIYTH  3asBUTENb  JIOMOJHHUTEIBHO TMPEJCTABIACT JOKYMEHTHI,
MOATBEPKIAIONTME TIOJYYCHHE COIVIACHSl YKA3aHHOTO JIMIlAa WJIM €ro 3aKOHHOTO
peJCTaBUTENsT Ha 00pabOTKY MEePCOHATBHBIX JTAaHHBIX YKa3aHHOTO JiUIa. JlIOKyMEeHTHI,
MOATBEPKIAIOITUE TMOJTYyUYCHHUE COTJIACHs, MOTYT OBITh MPEICTABIEHBI B TOM YHCIIC B
dbopme FIEKTPOHHOTO TOKYMEHTA;

5) B cnydae, eciau OO0S3aHHOCTh XpaHEHUsS JTOMOBOM kHurum m0 31.12.2017
BO3JIarajjach Ha COOCTBEHHUKOB >KWJIBIX IOMEIIEHUH, 3asBUTENEM IIPE/ICTaBISETCS
ZIOMOBAasi KHUTQ,

6) mpaBOyCTaHABJIMBAIOLINE JOKYMEHTbl Ha MHIWBHUAYAJIbHbBIN KUJIOW TIOM (eciu
paBO COOCTBEHHOCTH HE 3aperuCTPUpOBaHO B EJAMHOM TOCYIapCTBEHHOM peecTpe
HEJBUKUMOCTH ) — JUIs1 BBITUCKH U3 MOXO03MCTBEHHON KHUTH.

2.5.2. 3asBlIeHHE U TpujaraeMble JTOKYMEHTBI MOTYT OBITh IIPEIACTaBICHBI
(HampaBIeHbI) 3asBUTETIEM OJTHUM M3 CJIEIYIOIINX CITOCOOOB:

1) uepe3 M®I] Ha OyMa)KHBIX HOCHTENISX W B BHJE JJICKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPeOOBAHUSAM IyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA;

2) mocpencrteoM Ennnoro, Pecrybimrkanckoro mopraia B 3JIEKTpOHHOM dopme;

3) B Opras JTU9YHO WJIM TTOCPEACTBOM TIOYTOBOM CBSI3M Ha OyMa’kHOM HOCHUTEIIE.

3asBNEHHE W TpWIaraeémMble JTOKYMEHTbI, IpPU HANpPaBICHUU MOCPEICTBOM
MIOYTOBOM CBSI3H, 3aBEPSIIOTCS B YCTAHOBIECHHOM IMOPSIAKE.

2.5.3. 3asBieHHe NpU HampaBiieHHH nocpeactBom Egunoro, PecnyOnukanckoro
MopTaJia MOAMKUCHIBAETCS MTPOCTON AJIEKTPOHHON MOAIUCHIO 3asIBUTETIS.

JIns mosydeHus MPOCTOM HIEKTPOHHOM TMOAMUCH 3asBUTENI0 HEO0OXOIUMO
MPOUTH mporeaypy peructpanuu (ayreHtudukanun) B ECUA, a Taxke moaTBepauTh
YYETHYIO 3aHCh.

DNEKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), yKa3aHHBIC B
NOANyHKTax 2, 4-6 nyHkra 2.5.1 aAMUHHUCTPATUBHOIO PEIIAMEHTA, 3aBEPSIOTCS
YCUJICHHON KBAJIM(UIUPOBAHHOW MOAMUCHIO JIMII, YIOJHOMOYEHHBIX HAa CO3/IaHUE U
MOANUCAHNUE TAKUX TOKYMEHTOB, B TOM YHUCJIE€ HOTAPUYCAMH.



DNEeKTpOHHbIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MIPUIIaraeMble K
3asiBJICHHUIO, B TOM YHMCJIE JIOBEPEHHOCTH, HANpPAaBIAIOTCS B BUAE (ailioB B GopmMarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee SO MOaKT.

KauectBo mpenocTaBiasieMbIX 3JE€KTPOHHBIX JOKYMEHTOB (3JEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JIOJDKHO TO3BOJIATH B MOJHOM OOBEME NPOYUTATh TEKCT JOKYMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemiaeTcst TpeOOBATh OT 3asBUTEIIS:

1) npencraBieHuss JOKYMEHTOB U MH(MOpPMALIUU WM OCYILECTBICHUS ACHCTBUH,
MPEACTAaBICHUE WM OCYUIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMHU
OPaBOBBIMU aKTaMH, PETYJIMPYIOUIMMU OTHOILIEHUS, BO3HUKAIOIIME B CBSI3U C
peIOCTaBICHUEM MYHUIIMIIAILHON YCIIYTH;

2) OCylIlEeCTBIICHUS JCUCTBUI, B TOM YHUCJE COrJacoBaHUil, HEOOXOAUMBIX HJisi
MOJIYYEHUST MYHUIMIAIBbHOW YCIYIM U CBS3aHHBIX C oOOpalieHueM B HHbIC
rOCYy/IapCTBEHHbIE OpraHbl, OpPraHbl MECTHOTO CaMOYIpaBJE€HUS, OpraHU3alMH, 3a
UCKJIIIOYEHUEM TIOJNYYeHHUSI YCIyr U TOJYy4YeHHs JOKYMEHTOB M HWH(MOpMaIuH,
NPEIOCTaBISIEMBIX B pe3yJbTaTe MPEJOCTABICHUS TaKUX YCIYr, BKJIIOYEHHBIX B
NepevyH, YyKazaHHble B yactu | cratem 9 @epepanbHoro 3akoHa Ne 210-D3
(HEOOX0UMBIX U 00s13aTEIBHBIX YCIIYT);

3) mnpexacTaBieHUs JIOKYMEHTOB U HHGOpPMAlUM, OTCYTCTBUE U  (WJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIKWCh NPU NEPBOHAYAIBHOM OTKa3€ B MpPHEME
JOKYMEHTOB, HEOOXOAMMBIX JII MPEJOCTABICHUS MYHHUIMNAIBHOW YCIYTH, JUOO B
IPEAOCTABICHUN MYHULIUTIAIBHOW YCIYTH, 33 UCKIIFOYEHUEM CIIEAYIOIIUX CIYy4YaeB:

a) u3MeHeHHe TpeOOBaHUN HOPMATHUBHBIX IMIPABOBBIX AaKTOB, KaCAIOIIUXCS
IPEAOCTABICHUS MYHHUIIMNAIBHON YCIYTH, MOCIE MEPBOHAYAIBHON MMOJa4Yu 3asBJICHUS
O MPEIOCTABICHUH MYHUIIUIIAJbHON YCIYTH;

0) Hanuuue OomMUOOK B 3afBJICHUH O MPEIOCTABICHUA MYHUIIUTIAILHON YCIYTH H
NOKYMEHTaX, MOJAaHHBIX 3asABUTEIEM IIOCJIE€ IE€PBOHAYAJIBHOIO OTKa3a B IpHEME
JOKYMEHTOB, HEOOXOAMMBIX IS MPEJOCTABICHHUS MYHMIIMITAJIBHONW YCIyTH, JHUOO B
PEAOCTABICHUN MYHHUIIMIIAJIBHON YCIYTY U HE BKIIOYEHHBIX B MPEICTABICHHBIN paHee
KOMIUIEKT TOKYMEHTOB;

B) UCTEUCHHUE CPOKA JCHCTBUS JOKYMEHTOB WJIM M3MEHEHHE MH(OpMAIuu mocie
MEPBOHAYATIFHOTO OTKa3a B MpUEME JTOKYMEHTOB, HEOOXOIUMBIX JJIsi MPETOCTABICHHUS
MYHHUITUTIATBHON YCIYTH, THO0 B MPEIOCTABICHUN MYHUIIUITAILHON YCITYTH;

I) BBISBICHHWE JOKYMEHTAJIBHO TOJATBEpXKACHHOTO (Qakra (TpHU3HAKOB)
OIMMOOYHOTO WJIM TPOTHUBOIPABHOTO NEUCTBUS (O€3MeWCTBHsI) JOMKHOCTHOTO JIHIIA
Oprana, pabotnnka M®I], npu mnepBoHayaIbHOM OTKa3€e B MpUEME JIOKYMEHTOB,
HEOOXOIUMBIX TSI IPEAOCTABICHUS MYHHUITUTIAIBHON YCIyTH, TNOO B TPEIOCTABICHUH
MYHULIUMAIBHOW YCIIYyTM, O Y€M B NMUCBMEHHOM BHJI€ 3a MOJINUCHI0 PYKOBOAUTEIS
Oprana mnpu mnepBOHAYaJIbHOM OTKa3e B MpPUEME JAOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHUS MYHUIMNAIBHOM YCIYyIH, YBEIOMISIETCS 3asBUTEb, a TaKKe
MIPUHOCSITCA U3BUHEHUS 3a JOCTABICHHBIE HEYI00CTBA;

4) npenocraBiieHHs] Ha OyMa)XHOM HOCHUTEJE JOKYMEHTOB M HWH(pOpMAaIUU,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7.2
yactu 1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIFOYEHUEM CIIYy4YaEB, €CIIH
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HAaHECEHUE OTMETOK Ha TaKHe JOKYMEHTHI JHUOO0 MX U3BSATUE SIBISETCS HEOOXOIUMBIM
YCJIOBHEM MPEIOCTABICHUS T'OCYJapCTBEHHOM WM MYHHMIMIAIBHOM YCIYTHM, U HHBIX
CIIy4aeB, YCTAHOBJIEHHBIX (heIepaIbHbIMU 3aKOHAMM.

2.6. UcuepnbIBaroniuii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMAaTHBHBIMHU ITPABOBBIMU aKTaMH JJIsl IPEOCTABICHUS MYHULIUTIATLHON YCIIYTH,
KOTOPBIE HAXOJATCS B PACHOPSIKEHUH TOCYNAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYITIPaBJICHUA U TOABEIOMCTBEHHBIX TOCYJaPCTBEHHBIM OpraHaM UJIM OpraHam
MECTHOTO CaMOYIPaBJICHUSI OPTaHU3aLUI U KOTOPBIE 3asBUTEIb BIPABE NPEACTABUTH, a
TaK)Ke CIIOCOOBI UX MOJYUYCHHS 3asIBUTEIISIMU, B TOM YHCJI€ B JJICKTPOHHOU (opme,
MOPSJIOK UX MPEICTaBICHUS; TOCYJAPCTBEHHBIN OpraH, OpraH MECTHOTO
caMOyTpaBJIeHUs TUOO OpraHu3aIus, B paCoOpsKEHUHU KOTOPBIX HAXOATCS JaHHBIC
JTIOKYMEHTBI

2.6.1. TlonyyaroTcs B paMKax MEXBEJOMCTBEHHOT'O B3aUMOICHCTBUS:

1) BemmMcka u3 EAMHOrO rocyaapCTBEHHOTO peecTpa HEABMKHMOCTH — —
denepanbHas ciayk0a rocy1apCTBEHHOM perucTpanuu, Kagactpa u kaprorpadumu;

2) cBeleHUs O JACHCTBYIOIIEM MacmopTe rpaxaanuHa Poccuiickoit denepanun —
MB/I Poccuu;

3) cBelcHHS O HOTApHAIbHOW JoBepeHHOCTH — DenepanbHas HOTapHaIbHAS
najara.

2.6.2. 3asBUTENb BMOpPaBE MPEIOCTABUTH JOKYMEHTHI (CBEACHHS), yKa3aHHbIE B
noanyHkre 1 mynkra 2.6.1 aAMHUHHCTPATHBHOIO perjaMeHTa, B (opMe 3JIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHUJIEHHOW KBAIM(PUIMPOBAHHONW IMOJIUCHIO  JIUII,
YIOJIHOMOYEHHBIX Ha CO3[JaHHE€ W TOJANHUCAHUE TaKHX JOKYMEHTOB, IpH TOJaye
3asIBJICHUS.

2.6.3. HenpexacraBieHue (HECBOEBPEMEHHOE TMPEACTABICHUE) YyKa3aHHBIMU B
nyHkTe 2.6.1 aJIMUHUCTPATUBHOIO pPErjaMeHTa OpraHaMy TOCYyJAapCTBEHHOHN BIIACTH,
OpraHamMl MECTHOTO CaMOYIIPABIICHHS, OpPraHU3alUsIMHU JOKYMEHTOB U CBEICHHUIl HE
MOKET SIBJISAITHCSI OCHOBAHUEM JIJIS1 OTKA3a B MPEIOCTABICHUH MYHUIMIIAIILHON YCIYTH.

2.6.4. JlomkHOoCcTHOE NUI0O W (Wau) pabOTHUK, yKa3aHHBIX B TyHKTE 2.6.1
aIMUHHUCTPATUBHOTO pErjlaMeHTa OpraHoB M OpraHu3aluii, He MpeACTAaBUBIINE
(HECBOEBPEMEHHO MPEACTABUBIINE) 3alPOIICHHBIE U HAXOISALIMECS B PacHOpPSHKECHUU
JOKYMEHT WJIH CBEJICHHUS], MTOJICKAT aIMUHUCTPATUBHON, NUCIHUIUIMHAPHON WINM WHOU
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHO1aTeIbCTBOM Poccuiickoit denepanum.

2.6.5. 3ampemniaercs TpeOOBaTh OT 3asIBUTEIIS JOKYMEHTHI CBEJICHUS, B TOM YHCIIC
MOATBEPKAAIOIIME BHECEHUE 3asBUTEJEM IUIATHI 32 MPEJAOCTABICHUE MYHUIUNAIbHON
YCIIYTH, HaXOASIIUECS B PACIOPSHKEHUHU TOCYIapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYMpaBJI€HUsI M TMOJBEIOMCTBEHHBIX T'OCYAAapCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYIIPABJICHUS] OpTraHU3aLIHUM.

Henpencrapienue 3asgBuTeNeM JOKYMEHTOB, COAEPXKAIIMX CBEJICHHS, KOTOPbIE
HaxolsSTCSi B PACHOPSIKEHUM TOCYJApCTBEHHBIX OpPraHoB, OpPraHOB MECTHOTO
CaMOYMpAaBJICHUS U TMOJBEIOMCTBEHHBIX T'OCYJAPCTBEHHBIM OpraHaM WM OpraHam
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MCCTHOI'O CaMOYIIPpaBJICHUA OpFaHHSaHHfI, HC ABJIACTCA OCHOBAaHUCM MOJId OTKasa
3asIBUTCIIIO B IPCAO0CTABJICHUHU MYHI/IHHHaHBHOﬁ YCIIyru.

2.7. VicuepnbiBatouiuii mepeyeHb OCHOBAaHUM JJI OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTaBICHUS MYHUIIMIAIBHON YCIIYTH

2.7.1. OcHoBaHUSIMU JJii OTKa3a B IMpUEME JIOKYMEHTOB, HEOOXOAMMBIX IS
MPEOCTABICHUS MYHUITUTIATLHON YCIIYTH, SIBIISTFOTCS:

1) mpencTaBieHHbIE 3asABUTENIEM JIOKYMEHTHI COJAEpkKaT TOJYUCTKH U
UCIIPaBJICHUS TEKCTa, HE 3aBEPEHHBIC B MOPSJIKE, YCTAHOBJICHHOM 3aKOHO/ATEIILCTBOM
Poccuiickoit @enepanuu;

2) JIOKYMEHTBI COJAEpP)KAT IMOBPEKJICHUS, HAIMYUE KOTOPBIX HE IO3BOJISIET B
MOJIHOM O00BEME HCMOJIb30BaTh HWH(POpMAIIMI0O U CBEACHUS, COJACpXKAIIUECT B
JTOKyMEHTaX JIsl TPEAOCTABICHUSI MyHUIIUTIAIBHOU YCITYTH;

3) mpeacTaBICHHbIE JTOKYMEHTBI WM CBEICHHUS yTPaTHIM CHJIY Ha MOMEHT
oOpalleHusi 3a MyHUIIUTTAIBHOW YCIYyTrod (JJOKYMEHT, YAOCTOBEPSIIONUIUNA MMOJTHOMOYHS
IpeCTaBUTENS 3asBUTEIS, B Cllydae OOpaIlleHHs 3a IPEI0CTABICHUEM MYHUIIMTIATBLHON
YCIIYTH yKa3aHHBIM JIUIIOM);

4) mojiaya 3asBJICHHUS O NIPEAOCTABICHUN MYHULIUITAIIBHON YCIYTH U JJOKYMEHTOB,
HEOOXOMMBIX JJI MIPEIOCTaBICHUSI MYHUIIMITAILHON YCIYTH, B AJIEKTPOHHOUN (popme ¢
HapyIIEHUEM YCTaHOBJIECHHBIX TPEOOBAHMIA,

5) HEKOPPEKTHOE 3aIOJIHEHHE O0s3aTeNIbHBIX MoJiel B (opMe 3asBIICHUS, B TOM
yuclie B MHTEpaKkTUBHOU ¢opme 3asBienus Ha Egunom, PecmyOnmkanckom moprale
(HemocToBepHOE, HEMOJIHOE, JIN0O HEMPABUIILHOE 3aII0THEHHE);

6) MpeACTaBICHHE HETMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIMMBIX IS
IPEAOCTABICHUS MYHULIMTIIATBHOMN YCIIYTH;

7) 3adBIEHUE O NPEAOCTABICHUU YCIYTH MOJAAHO B OpPraH IOCYJapCTBEHHOM
BJIACTH, OPraH MECTHOTO CaMOYIPABJICHUS WM OPTaHU3ALIMIO, B IOJHOMOYMS KOTOPBIX
HE BXOJUT NPEIOCTABICHUE MyHULIUIIAIBHOW YCIYTH;

8) HecoOmoJeHNe YCTAaHOBICHHBIX cTathelt 11 denmepambHOro 3akoHa OT 6
anpenst 2011 roma No 63-®3 «OO0 5>1IeKTPOHHOW TOANMHUCH» YCIOBUN TNPU3HAHUS
JEHCTBUTEIHHOCTH YCWICHHON KBATH(PUITUPOBAHHON JIEKTPOHHOMN TIOIITHCH.

2.7.2. llepeyenp OCHOBaHUWH NIl OTKa3a B MpHEME JTIOKYMEHTOB, HEOOXOIMMBIX
JUTS1 IOJTYYeHUSI MYHULIMTIAIBHOM YCIIYTH, SIBJSIETCS UCUEPIIBIBAIOIIUM.

2.7.3. Pemenne 00 oTKaze B IpHieMe 3asABJICHUS M JIOKYMEHTOB, HEOOXOIMMBIX
JUTSL TIPEIOCTaBJICHUS MYHUIIUTIATBHOW YCIyTH, MOXKET OBITh MPUHATO KaK BO BpPEMS
npueMa 3asiBUTEINs, TAK W TOCJIE€ MOJYYEHUS] OTBETCTBEHHBIM JOJKHOCTHBIM JIUIIOM
Oprana HEOOXOAUMBIX MJiA MPEIOCTABICHHUS MYHUIUINAIBHOW YCIYTH JTOKYMEHTOB
(cBeneHui) c WCIIOJIb30BAHUEM MEKBEJJOMCTBEHHOT' O MH()OPMALIMIOHHOTO
B3aMMOJICUCTBUS, B CPOK, HE MpeBbIIIAtONMK 9 pabouux IHEW cOo JHSA perucTpauuu
3asiBJICHUSI.

2.7.4. 3amnpemaeTcs OTKAa3blBaTh B IPUEME 3asBIICHUS W HHBIX JOKYMEHTOB,
HEOOXOJUMBIX JIJI MPEIOCTABICHUS] MyHUIIUIIAIbHOW YCIIYTH, B CIIy4ae €CJU 3asiBJICHUE
U JIOKYMEHTbI, HEOOXOAUMBIE JIJIsi TPEAOCTABICHUSI MYHUIIMTIATBHON YCIyTH, OJAaHbI B
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COOTBETCTBHH ¢ MH(POPMALIMEN O CPOKAX U MOPAJAKE MPEAOCTABICHUS MYHUIIMIATbHOM
yciiyru, onyonukoBaHHOU Ha ExnHoM nopraiie, Pecnybinkanckom noprane.

2.8. VcuepnbiBatouiuii nepeuyeHb OCHOBAHUM AJIs PUOCTAHOBIIEHUS UM OTKa3a B
IIPEAOCTABICHUN MYHULIUIIAIIBHON YCIYTH

2.8.1. OcHoBaHusA JIsI TPUOCTAHOBJIEHUS NPENOCTABICHUS MYHHUIIMIAIBHON
YCIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMA U1 OTKAa3a B IPEAOCTABICHUN MYHULIAIIAIBHOW YCIYTH:

1) B mpelnCTaBICHHBIX 3asBICHUH U (MJIM) JOKYMEHTaX COJACPIKUTCS HEMOJHAs U
(unn) HepocToBepHas HHGOPMAIIKS;

2) mocTyIieHMEe OTBETa OpraHa rocyJdapCTBEHHOW BJACTH, OpraHa MECTHOTO
caMOyIpaBjieHUsl JMOO TMOJABEIOMCTBEHHONM OpraHy rocyJapCTBEHHOM BIAcTHU WIIU
OpraHy MECTHOIO CaMOYIpaBJIE€HUs OpraHU3alMd HAa MEXBEJOMCTBEHHBIH 3arpoc,
CBUJIETENIbCTBYIONIETO 00 OTCYTCTBUU JOKYMEHTA U (MJIM) MHPOPMAIIMK, HEOOXOIUMBIX
JUISL TIPEIOCTABICHUS MYHUIIMIIAIBHON YCIIYTH, €CIM COOTBETCTBYIOIIUNA JOKYMEHT HE
OBLJT MpeICTaBJICH 3asABUTENIEM 110 COOCTBEHHON MHUIIUATUBE;

3) OTCYTCTBHE CBEACHHI O PEruCTpallud TPa)KJIaHWMHA TI0 MECTY KHUTEJIbCTBA
(npeObiBaHMS ) B paCOPSIKEHUH OPTaHOB MECTHOI'O CAMOYTIPABIICHHUS.

2.8.3. llepeueHp OCHOBaHWM Uil OTKa3a B INPEAOCTABICHWN MYHHIHIAJIBHON
YCIIYTH SIBJISIETCS] UCUEPIIBIBAOLLUM.

2.8.4. 3ampemaercst OTKa3plBaTh B MPEAOCTABICHUN MYHHULUIIAIBHOW YCIYTd B
Clly4ae, €CJIM 3asBICHUE O IPEJOCTABICHUM MYHHMIMIIAIBHON YCIYI'M IIOJaHO B
COOTBETCTBHM € MH(OpMAIMEN 0 cpoKax U MOPsIKE MPETOCTABICHUS MyHULIUIIATbHON
yCIIyTH, onmyoaukoBaHHON Ha Equnom mopTane, Pecrybinkanckom mopraie.

2.9. ITopsiiok, pa3Mep U OCHOBAHHUS B3UMaHUS FOCYJaPCTBEHHOM MONIIMHBI WJIH MHOM
IJ1aThl, B3UMAEMOI 3a MPEJOCTABICHNE MYHHUIIMNIATBHON yCIIYyTH

MyHunnanbHas yciayra IpeIocTaBisieTcs Ha 0€3BO3ME3THOM OCHOBE.

2.10. Ilepedensp yciyr, KOTOPBIC SIBISIOTCS HEOOXOIUMBIMHM M 0053aTEIIbHBIMU JIJIS
MPEIOCTaBICHUS MYHUITUTIATHHON YCIIYTH, B TOM YHCJI€ CBEICHUS O JOKYMEHTE
(mokymeHTax), BblJ1aBa€MOM (BbIIaBa€MbIX) OpraHU3alUsIMU, YYACTBYIOIINMU B

NPEIOCTaBICHUN MYHUIIMITAIBHBIX YCIIYT

[IpenocraBneHne HEOOXOIUMBIX B 00S3aTEIBLHBIX YCIIYT HE TpeOyeTcs.
2.11. Tlopsimok, pa3Mep U OCHOBaHMS B3MMAaHWSI TUIATHI 32 TIPEIOCTaBICHUE YCIYT,
KOTOpPBIE SIBISIOTCS HEOOXOAUMBIMH B 0053aTeTLHBIMY JIJIS1 TPETOCTABICHUS
MYHULIUMAIBHOW YCITyTH, BKJItOUast ”HGOPMALIUIO O METOJIUKE pacyeTa pa3Mepa Takou

J1aThI

[IpenocraBieHne HEOOXOAUMBIX M 00sI3aTEIBHBIX YCIYT HE TPeOyeTCsl.
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2.12. MakcumanbHBIN CpOK OKUJIAHUS B OUEPE]IU MPH MoJade 3arnpoca o
MPEAOCTaBICHUY MYHULIMTIAIIBHOW YCIYTH, YCIYTH, IPEIOCTABIIEMON OpraHu3aiuei,
y4acTBYIOIIEH B MPEIOCTABICHUN MYHUIIUTTIAIIBHOW YCIYTH, U NPHU MOTYyUYCHUH
pe3ysbTaTa NpeJoCTaBICHUS TAKUX YCIYT

2.12.1. Bpems oxuaaHus IpH MOJa4Ye 3aBJICHUS HA NOJYYEeHUE MYHUIIMTIATbHON
yCIIYTH - He O6oJiee 15 MUHYyT.

2.12.2. Ilpyn nonydyeHUH pe3yabTaTta MPENOCTABIEHUS MYHULHUINAIBHOW YCIYTH
MAaKCUMAaJIbHBIN CPOK 0KMJAAHUS B OYEPEAU HE JOJDKEH MPEBBILIATH 15 MUHYT.

2.13. Cpok 1 MOPSJIOK PErUCTPAIMH 3aMpoca 3asBUTEIISI O MPEOCTaBICHUN
MYHUIIUIIAIBHON YCIYTH U YCIYTH, IPEJOCTaBIsIEMON OpraHu3alueii, yuacTByoIIeH B
PEIOCTABICHUN MYHULIUITAIIBHOW YCIYTH, B TOM YHCJIE€ B DJICKTPOHHOU popme

2.13.1. IIpu nuynom ob6pamenuu B M®I] B neHp nmogauu 3asiBICHUS 3asBUTEIIO
BbIjiaeTcs pacnucka u3 AUC M®I] ¢ peructpaiimOHHBIM HOMEPOM, MTOJATBEPKIAOIINM,
YTO 3as1BJICHHE OTIPABIICHO, U JaTOM MOJA4YH 3asBJICHUS.

2.13.2. ITpu HaIpaBJICHUU 3asBJICHUS ITOCPEICTBOM, Enunoro,
Pecny6iinkaHckoro nmoprania 3asBUTENb B JI€Hb MOJA4U 3asIBJICHUS TOJyYaeT B JIMUHOM
kabunere Enunoro, PecnyOnmkanckoro mopTajia W 1O DJEKTPOHHOM MouTe
YBEIOMJIEHUE, TOATBEPKIAIOIIEE, YTO 3asBJICHUE OTHPABIEHO, B KOTOPOM
YKa3bIBalOTCS] PETUCTPALIMOHHBIA HOMEp U J1aTa MOJayu 3asiBICHUSI.

2.13.3. Ilpu nwyHom oOpamenun B OpraH B [€Hb TOJaud 3asSBICHUS
YIOJIHOMOYEHHBIM JTOJDKHOCTHBIM JIMIIOM OpraHa 3asiBUTENI0 BBIJAETCS PACHHUCKA U3
aBTOMAaTH3WPOBAHHONW HMH(POPMAITMOHHON CHCTEMBI, MPEIHA3HAYCHHON IS OKa3aHUs
rOCYJApCTBEHHBIX U MYHULUIAIBHBIX YCIYI, C PETUCTPAlMOHHBIM HOMEPOM, NaTOU
M0/1a4 3asIBJICHUS U IEPEYHEM MPEIACTABICHHBIX JOKYMEHTOB.

2.14. TpeGoBaHUS K TOMEIIEHUSAM, B KOTOPBIX MPEIOCTABISICTCS MYyHHUIIUTIAIbHAS
yCIyTa, K 3a1y OKHIaHUS, MECTAM IS 3aIlI0JIHEHUS 3aIPOCOB O MPEIOCTABICHUN
MYHHUITUTIATHHON YCIYTH, HTHPOPMAIIMOHHBIM CTEH/IaM ¢ 00pa3IiaMu X 3amoJTHEHUS U
MepeYHeM IOKYMEHTOB, HEOOXOAUMBIX ISl IPEIOCTABICHUS KaXXI0H MYHHUIIUTIAIBHON
YCIIYTH, Pa3MEIIeHUIO U 0()OPMIICHUIO BU3YaJIbHOW, TEKCTOBOM M MYJIbTUMETUMHON
nH(OPMAITH O TTOPSIIKE TMPETOCTABICHHS TAKOM YCIYTH, B TOM YUCIe K 00€CTIeueHU0
JOCTYMHOCTH JIJI1 UHBAJIUAOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUHU C (e/lepaIbHbIM
3aKOHOJATEIHCTBOM M 3aKOHOAATENHCTBOM Pecmybnmku Tarapctan o conuaabHOM
3alIMTe UHBAJIA]IOB

2.14.1. IlpenocraBneHre MyHHULMITAJIBHON YCIYTH OCYIIECTBISECTCS B 3aHUAX U
MIOMELIECHUAX, 000OpYy/IOBAHHBIX MPOTUBOMOXAPHOM  CHUCTEMOM U CHUCTEMOU
MOXKapOTYIIEHHUS.

Mecta mnpueMa 3asBuTened oOOOpYIyIOTCS HEOOXOAMMOW MeOenblo st
opopMIIEHUS] JOKYMEHTOB, UHPOPMAIMOHHBIMU CTEHIAMH.
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2.14.2. B COOTBETCTBMH C 3aKOHOAATENbCTBOM Poccuiickoit ®enepamuu o
COIMATILHOM 3alIuTe HMHBAJIUAOB B IEIAX OECHPENATCTBEHHOIO J0CTyMa K MECTY
MPEA0CTABICHUSI MYHUIIMTIATBHON yCIIyTH 00€CTIeYMBaeTCS
1) obecnieunBaeTcsl OCCIPEIATCTBEHHBIN JOCTYI WHBAIMIOB K MECTY MPEAOCTaBICHMUS
MYHULUMAIBHOU yCayru (yIOOHBIM BXOJ-BBIXOJ B IMOMEIICHHUS U MEPEMEIICHUE B UX
npejenax);

2) BuU3yalbHas, TEKCTOBas M MyJbTHMeIuiiHass wuHQOpMamuMs O  MOpSIKe
MPEOCTABICHUSI MYHUIIMIIAIIBHOW YCIYTHM pa3MeniaeTcs B YIOOHBIX IJis 3asiBUTENEH
MecCTax, B TOM YHUCJI€ C YU€TOM OTPaHUYECHHBIX BO3MOXKHOCTEH MHBAIU/IOB;

3) compoBOXACHHE MHBAIUIOB, UMEIONIUX CTOHKHE paccTpoiicTBa (DYHKIMU 3pEHUS U
CaMOCTOSITEJILHOTO MEPE/IBIKCHUS, U OKa3aHUE UM TTOMOIIIH;

4) BO3MOXHOCTH CaMOCTOSTEILHOIO TMEPEABMKCHHS IO TEPPUTOPHM, HAa KOTOPOM
PacCIIONIOKEHbl O0BEKTHI COLMAIBHOW, WHKEHEPHOU M TPAHCIOPTHOU HHPPACTPYKTYP,
BXOJIa B Takhue OOBEKThI M BBIXOJAa W3 HUX, MOCAJKH B TPAHCIOPTHOE CPEICTBO H
BBICAJIKM M3 HET0, B TOM YHCJIC C UCTIOIB30BAaHUEM Kpecia-KOJsCKHU;

5)naanexaiiee pa3MenieHue 000PyA0BaHUs U HOCUTENeH HHOpMaIHK, HEOOXOIUMBIX
U1l obecrieueHus: OECIPEnATCTBEHHOTO JOCTyNa WHBAIUIOB K YCIyramM C Y4eToM
OTpaHUYEHUN UX KUZHEACATESITLHOCTH;

6) nyonupoBaHre HEOOXOAUMOMN SIS HHBAJIUI0B 3BYKOBOM U 3pUTEILHON HH(OPMAIINH,
a TaKXKe HaAMKUCeH, 3HAKOB U MHOM TEKCTOBOW M rpaduueckoil HHpopMaluu 3HAKaMH,
BBIMIOJTHEHHBIMU penbe(HO-TOUEeYHBIM mpudTOM bpaiins;

7) IOTYCK CypJOTIepeBOAUNKA U TU(DIOCYPAONIEPEBOTUHKA,

8) nomyck coOaKU-NPOBOJAHMKA MPH HAJIWYUK JOKYMEHTA, IOATBEPKIAIONIETO ee
crenuanbHOe 00yUeHHUE U BbIAaBAeMOTo 1Mo (GopMe U B MOPSIKE, KOTOPhIE YCTAHOBJICHBI
MprUKa3oM MHUHUCTEPCTBA TpyJa M colualibHOM 3ammThl Poccuiickon denepamuu oT
22.06.2015 Ne 386m «OO0 ytBepkaeHun ¢GOPMBI JOKYMEHTA, IOATBEPKIAIOIIETO
crienuanbHoe 00ydeHne COOaKU-TIPOBOAHIKA, U TIOPAJIKA €T0 BBIIAYN.

2.14.3. TpeboBanuss B dYacTH OOCCIEYCHHUS JOCTYIMHOCTH [IJIi HWHBAJIUIOB
00BEKTOB, B KOTOPHIX OCYIIECTBISETCS MPEIOCTABICHHE MYHHUIIMIAIBHOW YCIyTH, H
CPEIICTB, HCIOJb3YEMbIX MpPH MPEAOCTABICHUN MYHUIUNATBHOM YCIYTH, KOTOpbIE
yKa3aHbl B moAnyHkTax | — 4 nynkra 2.14.2. agMUHHCTPAaTHBHOTO pErJaMEHTa,
MPUMEHSIIOTCA K OOBEKTaM U CpEACTBaM, BBEACHHBIM B 3KCIUIyaTallMi0 WIU
MPOIIEANINM MOJIEPHU3ALINIO, peKOHCTpYKIHUIO nociie 1 utonsa 2016 rona.

2.15. Tloka3zaTenu JOCTYITHOCTH U Ka4eCTBAa MYHUIIMITAILHON yCITYTH, B TOM YHCIIE
KOJIMYECTBO B3aUMOJECHCTBUI 3asIBUTENS C TOJXKHOCTHBIMHU JIMIIAMU TIPU
MPEAOCTABICHUY MYHULIMIAIBHON YCIYTH U UX MPOAOIKUTETBHOCTh, BO3MOXHOCTh
MoyyeHus HHPOPMAIUU O XOJI€ MPEAOCTABICHNUS MYHHUIIUIIAIbHOW YCIYTH, B TOM
YHCIIe C UCIIOJIb30BaHUEM WH(OPMAIIMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTH,
BO3MOKHOCTb JINOO HEBO3MOKHOCTh MOJYYEHUS MYHULIMNATBHON yCIIyTH B
MHOTO(YHKIIMOHAJIBHOM IIEHTPE MPEI0CTABICHUS TOCYJaPCTBEHHBIX U
MYHULIUMAIBHBIX YCIYT (B TOM YHCJIE B TOJTHOM 00bEME), B JIIOOOM TEPPUTOPHATIHLHOM
MOAPA3EICHUN OpraHa UCTIOJHUTENBHO PACOPSAUTEILHOTO OpraHa MECTHOTO
CaMOYTMpaBJICHUs, [0 BEIOOPY 3asiBUTENS (IKCTEPPUTOPUATBHBIN NPUHITUIT),
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MOCPEACTBOM 3aMpoca O MPEJA0CTABICHUU HECKOJIBKUX TOCYIapCTBEHHBIX U (HJIN)
MYHULUMAIBHBIX YCIYT B MHOTO() YHKITMOHATBHBIX LIEHTPAX MPEJOCTaBICHUS
rOCYJapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT, MPEyCMOTPEHHOTO cTaThel 15.1
®denepanbHOro 3akoHa Ne210-O3 (KOMIUIEKCHBIN 3ampoc)

2.15.1. TlokazarensiMu JOCTYNHOCTH IMPENOCTABIEHUS MYHULHUIAIBHOW YCIYTH
SIBJISIFOTCA :

PacmoIOKEHHOCTh TOMEIIEHUS, B KOTOPOM BEIETCS MPUEM, BbIIa4a JTOKYMEHTOB
B 30HE€ JJOCTYITHOCTH OOIIECTBEHHOT'O TPAHCIIOPTA;

HAJIMYME HEOOXOJUMOTO KOJMYECTBA CIELMAIUCTOB, a TaKKe IMOMEIICHHUH, B
KOTOPBIX OCYILECTBISAECTCS MPUEM JOKYMEHTOB OT 3asBUTEIICH;

HaJIM4YME UCcYepIbIBalole HHPopMauuu O crocobax, MOpsSAKE M CpoKax
MPEAOCTABICHUS! MYHUIIUNAIBHOW YCIyru Ha WHGOPMAIMOHHBIX CTeHAaX, EamHOoM
noprane, PecnyonukanckoM nopraine, opUIHaIbHOM CaliTe MyHUIIMNAIBHOTO pailoHa;

OKa3aHWE TIOMOIIM MHBAJIMAAM B TPEOJIOJICHMH 0apbepoB, MEIIAIIHNX
MOJIYYEHUIO UMU YCIIYT HapaBHE C IPYTUMH JTUIIAMHU.

2.15.2. TlokazarensiMd KadeCTBAa MPEIOCTABICHUS MYHUIUNAIBHOW YCIYTd
SIBJISIFOTCA :

1) cobmoicHrEe CPOKOB MIpUEMa M PACCMOTPEHHSI JOKYMCHTOB;

2) COOJTI0ICHHE CPOKa MOJIyUeHHsI pe3yIbTaTa MyHUIUITAIbHON YCIIyTH;

3) orcyTcTBHE OOOCHOBAHHBIX JKAl00 Ha HAPYIICHHS aJIMUHHCTPATHBHOTO
periiaMeHTa, coBeplileHHble paboTHrKaMu Oprana;

4) KOJINYECTBO B3aUMOICHCTBUI 3asBUTEIIS C JOJDKHOCTHBIMU JIMIIAMHU (0e3 yueTa
KOHCYJIbTallUi ):

B3auMojieiicTBUe 3asiButenss ¢ pabotHukamu Oprana wm MO npu
OPEAOCTABICHUM MYHULUMAIBHOW  YCIYyTM  OCYIIECTBISAETCS OIWH pa3 IpH
NPE/ICTABIICHUH 3aBJICHHS CO BCEMH HEOOXOIUMBIMH TOKYMEHTAMU;

OJIMH pa3 B ciy4yae HEOOXOIMMOCTH TMOJYYCHUS pe3ysbTaTa MpPelOCTaBICHUS
MyHUIIUIANIbHON ycnyru B Oprane wim M®I[ B dopme sK3eMIuIsipa 3IEKTPOHHOTO
JTOKYMEHTa Ha OyMa>KHOM HOCHUTEJIE.

[Ipo1OMKUTENBHOCTh OJHOTO B3aUMOJACHCTBUS 3aABUTENS C JOJKHOCTHBIMHU
JULAMH [PU MPETOCTABICHUH MYHHUIUIIAIbHON YCIYTH HE MPEBbIIAET 15 MUHYT.

3asBUTENb BIIPaBE OLICHUTh KAYECTBO IMPEIOCTABICHHUS] MyHULIMIAIBHON yCIYyTH
C TIOMOUIBIO YCTPOWCTB MOABUKHOW paguoTene(OHHON CBS3H, C HCHOJIb30BAHHEM
Enunoro, PecnyOnukaHnckoro noprajia, TEPMUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmarus o xoae MpeIOCTABICHUS MYHHIIUTAIBHONW YCIYTH MOKET
ObITh TIONIydeHa 3asgBUTEIEM B JMYHOM KabuHere H©Ha EnuHom moprade,
Pecnybnukanckom noptane, B Oprane, MOII.

2.15.4. TlpenocraBieHHe MYHUIMIAIBHOW YCIYTH OCYIIECTBISIETCS B JHOOOM
M®II mo BBIOOpPY 3asBUTEIS HE3aBUCUMO OT MeECTa €ro >KUTCIbCTBA WIIM MECTa
dakTHdecKoro npoxkuBanus (mpeObiBanus) Ha Tepputopun PecnyOnuku Tatapctan mo
AKCTEPPUTOPUATIBHOMY MPUHITUITY.

MyHununanbHas yciiyra B COCTaBe KOMILIEKCHOTO 3alpoca He MPeI0CTaBIIAETCS .
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2.16. Unble TpeboBaHUS, B TOM YUCJE YUYUTHIBAIOUIUE OCOOEHHOCTH MPEJOCTABICHHUS
MYHUIUTAIBHON YCIYTH MO SKCTEPPUTOPUATBHOMY NPUHIUNY (B Clydyae, eciu
MYHHUIUNAIbHAS YCIyra NpeIoCTaBIsAETCs M0 SKCTEPPUTOPUATIBHOMY IPUHIIUITY) U
0COOEHHOCTH MPEAOCTABIICHU MYHULIUIIAIBHON YCIYTH B AIEKTPOHHOM (hopme

2.16.1. Ilpu mpenocraBieHUMH MYHUIMIAIBHON YCIyrd B 3JIEKTPOHHOU (opme
3asIBUTENb BIPABE:

1) nonyuuth UWHPOPMAIMIO O TOPSAKE M CPOKaX  MPEAOCTaBIICHUS
MYHUIMOAIBHOW YCIYyTrH, pa3MelleHHyl0o Ha EauHoMm mnoprane, PecnyOnukanckom
noprane;

2) moaaTh 3asBJICHHE O MPEAOCTABICHUA MYHHUIUIAIBHON YCAYyrd W HHBIC
JIOKYMEHTBI, HEOOXOUMBIE JIJIsl IPEIOCTABICHUS MYHHUITUTIATLHON YCIIYTH, B TOM YHCIIC
JOKYMEHTbl U MH(POPMAIIUIO, 3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHBI B
COOTBETCTBHUM C MyHKTOM 7.2 yactu | ctatem 16 @enepanbHoro 3axkoHa Ne 210-D3, ¢
ucnoisb3oBanuem Ennnoro, Pecrybnrukanckoro noprana;

3) MONyYUTh CBEACHUS O XOJC BBIMOJHEHUS 3asABJICHUN O TMPEIOCTABICHUH
MYHUIIATIAIBHON YCIYTH, MOJAHHBIX B JJICKTPOHHOU opme;

4) OCyIIEeCTBUTH OIICHKY KaYeCTBA MPEJOCTABICHUS MYHHIIMIIATHHOMN YCIIyTH;

5) momyuuTh pe3yabTaT MPEAOCTABJICHUS MYHHUIMIIAIBHON yCIyru B Qopme
ANEKTPOHHOTO JOKYMEHTA;

6) momath kano0y Ha pericHue U AeicTBre (Oe3aeiicTBre) Oprana, a TakKe ero
JIOJKHOCTHBIX ~ JIMI, MYHHUIMOAIBHBIX  CIyXKalllMX  MOcpencTsoM  EnuHoro,
Pecnybnukanckoro nopra’na, nopraia benepanbHOit roCy/IapCTBEHHOU
MH()OPMAIIMOHHON CHCTEMBI, 00€CTICYMBAIOIIIEH MpoIece A0CYAeOHOTO (BHECYAEOHOTO)
oOxajloBaHMsI ~ pelIeHWH W JedcTBHM  (Oe3eMCTBUSA), COBEPIICHHBIX  IIPHU
NPEOCTaBICHUN  TOCYAApCTBEHHBIX W MYHHUIMIAIBHBIX  YCIYr  OpraHamu,
PEIOCTABISIONMMHU TOCYJaPCTBEHHBIE U MYHUIIUIIATBHBIE YCIYTH, UX JOJKHOCTHBIMU
JUIIAMU, TOCYIapCTBEHHBIMU U MYHHUIIUTIAIBHBIMU CITY>KaITUMHU.

2.16.2. ®opMupoBaHuE 3asBJICHUS OCYIIECTBIISETCS MOCPEACTBOM 3aMOJHEHUS
ANEKTpOHHON dopmbl 3asBieHuss Ha EnunoMm, PecmyOnukanckom moprane 6e3
HEO0OXOIMMOCTH JOTIOTHUTEIBHON MTO/Iauu 3asiBICHHS B KaKOW-TMOO MHOH (hopme.

2.16.3. IIpu popmMupoBaHuy 3asgBICHUS 00ECIICYNBACTCS:

1) BO3MOXXHOCTh KOIUPOBAHUS W COXPAHCHHS 3asBICHHUS U WHBIX JJOKYMCHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS YCIYTH;

2) BO3MOXHOCTH 3aIlOJIHCHUS HECKOJBKUMH 3asSBHTCISIMHU OJHOW DIIEKTPOHHOMN
dbopMBI 3asBIICHUS TIPH OOpAIIEHUHU 3a YCIyramu, MPEATNoJararolliMi HAmpaBICHHUE
COBMECTHOTI'O 3asIBJICHUSI HECKOJIbKUMH 3aBUTEIISIMU;

3) BO3MOXXHOCTH IEYaTH HAa OyMa)KHOM HOCHTEJEC KOIHH JICKTPOHHOH (HOpMBI
3asIBJICHUS;

4) coxpaHeHHUE paHee BBEJCHHBIX B 3JICKTPOHHYIO (JOPMY 3asBICHHS 3HAUCHUH B
JM000M MOMEHT 10 KEJIAHUIO MOJI30BaTelNs, B TOM YUCJE MPU BO3HUKHOBEHUHU OLIUOOK
BBO/JIa U BO3BpATe JjIsl MIOBTOPHOTO BBOJIa 3HAYEHUH B SJIEKTPOHHYIO (POPMY 3asIBIICHHUS;

5) 3amojHEHWE TOJEeH SJCKTPOHHOW (OPMBI 3asBICHUS JO Hadala BBOJA
CBEJCHUM 3asBUTEJIEM C HCIOJIB30BAHUEM CBEICHUN, pa3MmenieHHbix B ECUA, u
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cBelleHM, omyOnukoBaHHbIX Ha Enunom, PecnyOnumkanckoMm moprtajie, B 4YacTw,
Kacarollelcs CBEJACHUM, OTCYTCTBYIOIIMX B €AUMHON cucTeMe HACHTUPUKAIUUA U
ayTeHTU(UKALINH;

6) BO3MOXHOCTb BEPHYTHCS Ha JIOOOW K3 3TAlOB 3aIOJHEHHUS JJICKTPOHHOMN
(dopMbI 3asBieHHs 0€3 MOTEPH paHee BBEACHHON HH(OpMaIIIY;

7) BO3MOXHOCTb JOCTyIa 3asBUTEISA K paHee IOJAHHBIM WM 3asBJICHUSIM B
TEYEHUE HE MEHEE OJHOTO T0ja, a TaKXKEe YaCTUYHO C(HOPMUPOBAHHBIM 3asIBJICHUSM - B
TEYEHUE HE MEHEE 3 MECSILIEB.

2.16.4. 3anucs 3asButeneit Ha npuem B M®I] (nanee - 3amnuch) oCyIiecTBIsETCS
nocpeactBoMm Enunoro, Pecriybnukanckoro noprania, renedoHa KoHTakT-nentpa MOLI.

3asiBUTENIO MPEIOCTABISIETCS BO3MOXKHOCTh 3alMCH Ha JIt0Oble CBOOOAHBIE IS
npueMa JaTy ¥ BpeMs B Mpejiesiax yCTAaHOBJICHHOTO B MHOTO()YHKIIMOHATLHOM LIEHTPE
rpaduka npuema.

3anuch Ha ONPENEIICHHYIO ATy 3aKaHYMBAETCA 3a CYTKU 10 HACTYIUIEHUS ITOU
JIaThI.

Jist  ocyliecTBiIeHUS TPEABAPUTENIBHONW 3amucu  TocpeicTBoM  EnuHoro,
PecniyOnukaHckoro mopraja 3asBUTENI0O HEOOXOAMMO YKa3aThb 3ampaliuBaeMble
CUCTEMOM JITaHHbIE, B TOM YHCJIE:

dbamMunio, UMs, OTYECTBO (MPU HATTUYUN);

HOMeEp TenedoHa;

aZpec JIEKTPOHHOMW MOYTHI (I10 KEITAHUIO);

KEIaeMyIo 1aTy U BpeMs Mpuema.

B ciydae HecooTBEeTCTBHSI CBEJIEHUM, KOTOpPHIE COOOLIWJI 3asgBUTENb IIpU
IpPEABAPUTENBHON 3aMHUCH, JOKYMEHTAM, MPEICTABICHHBIM 3asBUTEJIEM MPH JTUYHOM
npueMe, peaBapuTeIbHas 3aluCh AHHYJIUPYETCH.

[Ipu ocymecTBIEHUH NPEIBAPUTEIHLHON 3amUCH 3asBUTEII0 O0ECIeYrnBaCTCS
BO3MOKHOCTb pacredyaTaTh TaJOH-NIOATBEpXkKAeHUE. B ciywyae, eciu 3asiBUTEIb
COOOIINT ajapec SJIEKTPOHHOW IOYTHI, HAa YKa3aHHBIM aJpec TakKe HaMpaBIAeTCS
uHboOpMaIMsl O TOATBEPXKICHUU TMPEABAPUTEILHON 3aliCH C yKa3aHUEM JaThl,
BPEMEHH M MECTa IIPUEMA.

IIpu ocyuiecTBiIeHUH MPEIBAPUTEIIBHOW 3alMuCHU 3asBUTENb B 00s3aT€IbHOM
nopsike THGOPMHUPYETCS O TOM, YTO MPEABAPUTENIbHAS 3aMICh AHHYJIUPYETCS B CIIydae
€ro HEeSsIBKM M0 UCTEUYECHUH 15 MUHYT ¢ HA3HAYEHHOT'O BPEMEHU ITpUEMA.

3asBUTEND B JIFOOOE BpEMS BIIPABE OTKA3aThCS OT MIPEABAPUTEIBHOM 3aMKUCH.

3ampeniaeTcss TpeOOBaTh OT 3asgBUTENs COBEPIICHUS WHBIX JEHCTBUN, KpPOME
MIPOXOKJCHUST UICHTU(UKAIIUN U ayTCHTH(UKAIIMA B COOTBETCTBHH C HOPMATUBHBIMU
paBoBbIMH akTamMu Poccuiickoin @enepanuu, ykazaHus LEIU IPHUEMA, A TaKXKE
MPEIOCTaBICHUSI CBEJICHUN, HEOOXOMMMBIX MJIs pacdera JIUTEIHbHOCTH BPEMEHHOTO
WHTEpBaIa, KOTOPHIH HEOOX0IUMO 3a0POHUPOBATH ISl TIPHUEMA.

3. COCTaB, nocJaeaoBaTC/JIbHOCTb 1 CPOKH BBINNOJIHCHUA aIMUHUCTPATHUBHBIX
npoueayp, TpCﬁOBaHHﬂ K NOPAAKY UX BBINNOJHCHHUA, B TOM YHUCJIC 0CO0EHHOCTH
BBINIOJIHCHUA aIMHUHUCTPATUBHBIX IIPOLCAYP B 3HCKTpOHHOI7[ (l)OpMe, a TaKiKke
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0COOCHHOCTH BBINOJIHEHHUS AIMUHUCTPATUBHBIX NpoLeaAyp B
MHOIO0(pyHKIMOHAJBHBIX HEHTPaX

3.1. Onucanue nocneaoBaTeIbHOCTH ACUCTBUI MpU MPEAOCTABICHUN
MYHULUIIAJIBHONU yCIIyT1

3.1.1. IlpenocraBiieHre MYHUIIMIAIBHOW YCIYTH BKJIIOYAET B CeOS CICAYIOIIHE
aIMUHUCTPATUBHBIC MPOLIETYPHI:

1) KOHCYJIBTUPOBAHHE 3asIBUTEIIS;

2) IpUHATHE W PACCMOTPEHUE KOMIUIEKTAa JIOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEJIEM;

3) HampaBJCHHE MEKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, y4acTBYIOIIUEC B
PEIOCTABICHUN MYHUIIUITAIBHON YCIIYTH;

4) moAroTOBKa pe3yabTaTa MyHHUIIUIIAIbLHOMN YCIIYTH;

5) BeI1ava (HampaBlICHUE) 3asIBUTEITIO PE3yJIbTaTa MyHUIIUIIAIBHON yCIyTH;

6) UCTIpaBJICHUE TEXHUUYECKUX OIMHUOOK.

3.2. OxazaHue KOHCYJIbTAIlUN 3asBUTEITIO

3.2.1. OcHOBaHUMEM Hayaja BBIOJHEHUS AJMUHUCTPATUBHOM MPOLETYPHI
ABIIAETCS OOpalieHue 3asBUTENS IO BOMPOCAM, CBS3aHHBIM C MPEJAOCTABICHUEM
MYHULUNATBHONW YCIYTH.

JIOmKHOCTHBIM ~ JIUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBHINIOJHEHHUE
aIMUHHUCTPATUBHON NPOLIEYPHI, SIBIASETCA:

npu oOparenuu 3asutens B MOI — pabotauk M®I];

npu obOpamenun 3asButenass B Opran — cnenuanuct Oprana (manee -
JOJKHOCTHOE JII0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENH BIpaBe OOpATHTHCS 3a KOHCYJbTAlUEW O MOPSAKE UM CPOKax
IPEAOCTARICHUSI MYHHUIMNAIBbHOW yciyrd B MO®I[ nuuno w 1o TtenegoHy U
BJIEKTPOHHOM ITOYTE.

PaGotank M®II xoHCYnbTHUpYET 3asBHUTEINSA, B TOM YHCIE MO COCTaBy, (Gopme
MPEACTaBIsAEMON JOKYMEHTALIMU U APYTUM BOIPOCAM ISl TTOYYEHUSI MYHUILIUIIATIbHOM
YCIIYTH.

3asBUTENbL MOXET TOIYy4YUTh HWHGOPMAIUMIO O TMOPSAKE MPeIOCTaBICHUS
MYHHUITUTIATBHON yCIyTH Ha odunnanbHoM caiite MO http://mfcl6.tatarstan.ru.

AJIMUHHCTPATUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
BBITIOJIHSIIOTCS B JIEHb OOpallleHus 3asBUTEISI.

PesynbraTamMu  BBINIOJHEHUS  aJMHUHUCTPATUBHBIX  MPOLENYP  SIBISIOTCS:
KOHCYJIbTAIMSI TIO COCTaBy, (opMe TMPEeACTaBIsIeMONd JMOKYMEHTAllMd € JIPYTHM
BOIIpOCaM, HEOOXOAUMBIM JIsl TOJTYYEHUS MYHUITUTIAIbHON YCIIYTH.

3.2.3. 3asButens BrmpaBe obOpatuThcs B Opran mo TenedoHY W DICKTPOHHOU
MoyTe, a TaKXke MOJyYUTh KOHCyJdbTaluio Ha EauHom, PecnyOnukaHckom mopraine,
caiire Oprasa o MOPAJKE U CPOKAX MPEAOCTABICHUS MYHUIUIIAIBHON YCIYTH, B TOM
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quclie IO COCTaBy, (popMme MpeacTaBiIsieMOM JTOKYMEHTAalMU U JIPYTUM BOIpPOCaM IS
MTOJIyYEHNs] MyHULIMIIAJIbHON YCIIYTH.

JIOIOKHOCTHOE  JIMILIO, OTBETCTBEHHOE 3a KOHCYJIbTHUPOBAHHE HWH(OpMUPYET
3asiBUTENSI B COOTBETCTBUU C TpeOoBaHUSIMU NyHKTa 1.3.4 agMUHUCTPATUBHOIO
periiaMeHTa.

AIMHAHHMCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM ITyYHKTOM,
BBITIOJIHSAIOTCS B TEUEHHE TPEX pabOUMX JAHEH CO JHS MOCTYIUICHHS OOpalleHHus.

PesynbraTamMmu  BBIIIONHEHUS  aAMHHUCTPATUBHBIX  MPOLENYP  SBJSIOTCS:
KOHCYJIbTAllUM TI0 COCTaBy, (opMe MpeAcTaBiIsieMOl AOKYMEHTAUU U APYIHM
BOMpOcaM, HEOOXOIUMBIM JJIs MOTYYEHUS! MyHUIIUIATBHONW YCITYTH.

3.3. [IpuHsATHE U PAaCCMOTPEHNE KOMIUIEKTA JOKYMEHTOB,
NPEACTABIEHHBIX 3aBUTEIEM

3.3.1. IlpueM TOKyMEHTOB JUIsl IPEIOCTABICHUS MYHUIIMIIAIBLHON yCIyTH Yepes
MOI] unu ynanennoe pabodyee mecto MODLI.

3.3.1.1. 3asButens (mpeactaBuTelNb 3aaBUTeNs ) oOpamiaercss B M®IL] ¢ 3anpocom
O TPEJOCTaBICHUM MYHUIMNAIBHOW YCIYTM U TIPEACTaBISCT JOKYMEHTHI B
COOTBETCTBHHU C IMMYHKTOM 2.5 aJIMUHUCTPATUBHOT'O PETJIaMEHTA.

3.3.1.2. PabotHux M®ILI, Benymuit mpueM 3asBICHHIA:

oTpeeNsieT MpeaMeT oOpaIieHus;

YIOCTOBEPSAET JINYHOCTD 3asBUTEIIS;

IPOBOJIUT MPOBEPKY MOJTHOMOYHMI JIMIIA, OJAKOIIETO TOKYMEHTHI;

IPOBOAUT TPOBEPKY COOTBETCTBUSA JOKYMEHTOB TPEOOBAHHSM, YKa3aHHBIM B
MyHKTE 2.5 aIMUHUCTPATUBHOT'O PETJIAMEHTA;

3amoJIHACT JICKTPOHHYIO hopmy 3asBieHus B AIC MODI];

Opyu  MPEAOCTaBIEHUUM  JOKYMEHTOB,  YKa3aHHbIX B  OyHKTe 2.5
aIMUHUCTPATUBHOTO  perjlaMeHTa Ha  OyMaXHOM  HOCHUTENE,  OCYIIECTBIISIET
CKAaHUPOBAHUE MPEACTABIECHHBIX JOKYMEHTOB;

pacniedatsiBaeT 3asBiaeHue 3 AUC M®I];

NepeaeT 3asiBUTEII0 Ha IPOBEPKY U MOJANKCAHUE;

MocJe MOoJANUCaHusl CKaHUPYeT noAnucanHoe 3aspieHne B AUC M®ILJ;

3arpyxaet B AVIC M®I] noxymMeHThI, IpeICTaBIEHHBIE B AJIEKTPOHHOU (Gopme
WM SJEKTPOHHBIE 00pa3bl OTCKAHWPOBAHHBIX JOKYMEHTOB, (DOPMHUPYET DJIEKTPOHHOE
TEJ10;

BO3BpAIllA€T NOAMUCAHHOE 3asIBJIEHUE U OPUTHHAJIBI OyMaXHbIX IOKYMEHTOB;

BBIJIAET 3asIBUTEIIO PACTUCKY B PUEME TOKYMEHTOB.

AJIMUHHCTPATUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
BBITIOJIHSIIOTCS B JIEHb OOpAIllCHUS 3asIBUTEIIA.

Pe3ynbTaTamu BBINOJHEHUS! AIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCA: TOTOBOE K
OTMPABKE 3asBJIICHUE U MAKET JIOKYMEHTOB.

3.3.1.3. Pabotauk M®DI] HampaBnsieT TakKeT JOKYMEHTOB, TPUHSATHIX OT
3asiBuTeNis B OpraH B AJIGKTPOHHOM (opMme (B COCTaBE MAKETOB SJEKTPOHHBIX i) B
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TEYEHHE OJHOro paldodero JHA CcO JAHSA OOpallleHHs 3asBUTENSI B CTPYKTYpPHOE
noxpasaenenue MOLI.

Pe3ynpTaTamMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLIEAYD SBISIOTCA: 3asBJICHHE
U TaKeT JOKYMEHTOB (JICKTPOHHOE [€J10), HalpaBlieHHble B Opras, MmocpeicTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJICUCTBHUS.

3.3.2. IlpueM HNOKYMEHTOB Il NPEIOCTABICHHS MYHHUIMNAIBHOM YCIYyTrM B
ANEeKTpOoHHOU dopme uepe3 Enunblii, Pecriybinkanckuii moprai.

3.3.2.1. 3asgBuTenp Ui MOAauM 3aABICHUS B DJIEKTPOHHOW (OpME BBIMOJIHSET
CIIEIYIOIME ICHUCTBHUS:

BBITOJIHSET aBTOPHU3ALUIO;

OTKpbIBaET (hOPMY 3IEKTPOHHOI'O 3asIBICHUS;

3anojHseT (QopMy OIJIEKTPOHHOIO  3asBICHHS, BKJIIOYAIOLIYI0 CBEJCHUS,
HEO0OXO0IMMBbIE M 00s3aTeNIbHbIE AJI MPEAOCTABICHUS MYHUIIMTIATBLHOU YCIYTH;

OPUKPEIUIeT AOKYMEHTBbl B JJIEKTPOHHON (QopMe WM 3JIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K ()OpMe 3JIEKTPOHHOTO 3asiBIeHUS (P HEOOXOAUMOCTH );

NOJTBEPKAAeT (PAaKT O3HAKOMIICHHS] W COTJIACUsl C YCJIOBHSIMHU U TOPSIAKOM
NPEIOCTaBICHUS] MYHUIMUIAIBHON YCIYId B 3JIEKTPOHHOM QopMe (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHUHU B (POpME BIIEKTPOHHOTO 3asIBJICHUS );

NOJITBEPKAAET  JIOCTOBEPHOCTb  COOOILEHHBIX  CBEJCHUM  (yCTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY B ()OpME 3JIEKTPOHHOTO 3asIBICHUS);

OTIIPaBIISIET 3aroJIHEHHOE AIIEKTPOHHOE 3asiBJICHHE (Ha>)xuMaer
COOTBETCTBYIOIIYIO KHOIIKY B (JOpME AJIEKTPOHHOTO 3asIBICHHS );

AIIEKTPOHHOE 3asBJICHHE TMOJAMMCHIBAETCS B COOTBETCTBUM C TPEOOBAHHUSIMU
nyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETIAMEHTA;

MoJTy4aeT YBEJOMIICHHE 00 OTIPaBKe AIEKTPOHHOTO 3asBJICHUSI.

dopmaTHO-TOTHUYECKast poBepKa c(hOpMHUPOBAHHOTO 3asIBJICHUS
OCYIIECTBIISIETCSI TIOCITIE 3alOJHEHHsS 3asgBUTENIEM KaKIOTO W3 TMOJIeH SIEeKTPOHHOU
dopmbl 3asiBieHus. [Ipy BBISIBIEHWH HEKOPPEKTHO 3aMOJHEHHOTO TMOJIS JIEKTPOHHOU
(dopMbI 3asBIICHUS 3agBUTENIb YBEAOMIISIETCA O XapaKTepe BBISBICHHOW OIMMOKH U
NOpsKE €€  yCTpPAaHEHHUS  IOCPEACTBOM  HMH(POPMAIMOHHOTO  COOOIIECHHUS
HEINOCPEICTBEHHO B 3JICKTPOHHOU (popme 3asiBICHHUS.

AJIMUHHCTPATUBHBIE MPOLEAYpPHl, YCTAHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
BBINIOJIHAIOTCS B ICHb OOpAIllEHNs 3asBUTEIIS.

PesynbraTamMu  BBINIOJIHEHUS ~ aAMHUHHCTPATUBHBIX  MPOLUEAYp  SBISIOTCS:
AJIEKTPOHHOE J1€J10, HalpaBieHHOe B OpraH MOCPEACTBOM CHCTEMBI 3JEKTPOHHOIO
B3aUMOJICCTBUSI.

3.3.3. PaccMmoTpeHne KoMIuIeKTa JOKyMeHTOB OpraHoM.

3.3.3.1. OcHoBaHuMeM Hauaja BBIMIOJIHEHUS AJMUHUCTPATUBHOW MPOUEIYPbI
ABJIAETCS TMOCTYIUICHHE 3asBJICHUS W HWHBIX JOKYMEHTOB, HEOOXOIMMBIX IS
MPEAOCTABICHUS MYHUIIMTIATbHON yCIIYTH.

JIOIDKHOCTHBIM ~— TUIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJIHEHUE
aMUHUCTPATUBHON MpOLEAYpsl ABIsieTcs crnennanuct Oprana (nanee - J0HKHOCTHOE
JIMI0, OTBETCTBEHHOE 3a IPUEM JTOKYMEHTOB):
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3.3.3.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPUEM JIOKYMEHTOB, B CIIy4yae
oOpaiteHust 3assBUTENS ¢ 3asiBlieHueM B OpraH:

onpeieNseT MPeIMET 00paleHus;

yCTaHABIIMBAET JIMYHOCThH 3aBUTEIIS;

MIPOBOJIUT MPOBEPKY MOJTHOMOYMH JIMIIA, TTOJAOIIETO IOKYMEHTHI;

MIPOBOJIUT TMPOBEPKY COOTBETCTBUSL JOKYMEHTOB TPEOOBAHUSIM, yKa3aHHBIM B
NyHKTe 2.5  aIMUHHCTPATHUBHOIO  perjaMeHTa, TMPOBEPKY  COOTBETCTBUS
MPEJCTAaBICHHBIX  JIOKYMEHTOB  YCTAHOBJICHHBIM  TpeOOBaHUSM  (HajJexkaliee
odopMIIeHHE KOMHUM JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX IMOJAYHCTOK, MPHUIIHCOK,
3a4E€pPKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX UCTIPABJICHUH);

3aMOJIHACT  DJIEKTPOHHYIO  (opMy  3asiBJICHHUS B  aBTOMATU3UPOBAHHOU
UH()OPMAIIMOHHOW CHUCTEME, MpPEIHA3HAYCHHOW JIg OKa3aHUsl TOCYAapCTBEHHBIX U
MYHUIIUATIAJIBHBIX YCIIYT;

npu  TPEJOCTaBICHWU  JIOKYMEHTOB,  YKa3aHHBIX B TyHKTe 2.5
aIMUHHUCTPATUBHOTO  perjlaMeHTa Ha  OyMaXXHOM  HOCHUTENE,  OCYIICCTBISET
CKaHUPOBAHUE MPEACTABICHHBIX JOKYMEHTOB;

pacnevaThiBaeT 3asiBJICHHUE;

nepeaeT 3asiBUTEII0 Ha MPOBEPKY U MOJINMUCAHUE;

MOCJIE MOANUCAHUS CKAHUPYET NOANUCAHHOE 3asIBJICHUE;

3arpyxaeTt B aBTOMAaTHU3UPOBAHHYIO UH()OPMAIIMOHHYIO CUCTEMY,
NpeHAa3HAYCHHYIO JJIi OKa3aHMsl TOCYJAapCTBEHHBIX M MYHUIUNAIBHBIX YCIYyT
JIOKYMEHTBI, TPEACTaBJICHHbIE B JJIEKTPOHHOM (opMe WM DIIEKTPOHHBIC OO0pa3bl
OTCKaHUPOBAHHBIX JJOKYMEHTOB, OPMHPYET IJIEKTPOHHOE JCIIO;

BO3BpAIllaeT TOJAMMCAHHOE 3asBJICHWEC W OPUTHMHAIBI OYMaKHBIX JIOKYMEHTOB
3asBUTEINIO;

BBIJIACT 3aBUTEIIIO PACIIUCKY B MPUEME IOKYMEHTOB.

B cnydae Hanmuusg OCHOBaHMH Il OTKa3a B IMPUEME JOKYMEHTOB JOJKHOCTHOE
JIMIIO0, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, YBEIOMJIACT 3asABUTEIS O HaJIUYUU
NPENSTCTBUI JJI TTpUeMa 3asBJICHUS W BO3BpaAIlacT €My JOKYMEHTHI C O0BbsSCHEHHUEM
cojiep KaHusl BBISBJICHHBIX OCHOBAHUM I OTKa3a B IIPUEME JOKYMEHTOB.

3.3.3.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, IIOCTE
MOCTYIUICHUSI JOKYMEHTOB Ha pAaCCMOTPEHHUE:

MIPUCBANBAET 3asIBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYpPOH JIe]l U CTaTyC
«IIpoBepka TOKyMEHTOBY;

M3y4yaeT IMOCTYNUBIIUE DBJIEKTPOHHBIE Jejla, B TOM YHUCJIE NPHIOKEHHBIE
3asIBUTENIEM JIOKYMEHTHI B 3JIEKTPOHHOU (POpMeE 1 AIEKTPOHHBIE 00Pa3bl IOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTh, YUTAEMOCTb 3JIEKTPOHHBIX 00Pa30B IOKYMEHTOB;

MPOBEPSIET COOIIOJICHUE YCIOBHM JEUCTBUTEIBHOCTH JJIEKTPOHHOM MOAIHUCH,
MOCpeACTBOM oOpamienuss k EaumHomy mnopranmy (B cioydae, e€cid 3asiBUTEIEM

MIPEICTABJIEHBI AJIEKTPOHHBIE JIOKYMEHTHI, MOAIMCAHHBIE YCUJICHHOU
KBaTU(UIIMPOBAHHON 3JIEKTPOHHOM MOJIUCHIO).
[Tpu HAIUYUHA OCHOBAaHUMU, IIPEYCMOTPEHHBIX IIYHKTOM 2.7.1

AIMUHHUCTPATUBHOI'O PCTJIIaMCHTA, IIOATOTABIMBACT IIPOCKT PCIICHUA 00 OTKase B
MMpUEMC TOKYMCHTOB, HCO6XOI[I/IMI>IX AJIA IIPpEAO0OCTABICHUA MYHHHHHaHLHOﬁ YCIYyI'H.
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B cnydae, ecniu B pe3ynbTaTe MNPOBEPKH YCUIEHHOW KBaJIU(DUIMPOBAHHON
AJIEKTPOHHOM TMOJMUCH BBIABICHO HECOOIOJICHUE YCJIOBUN €€ JACHCTBUTENbHOCTH,
MIPOEKT pelieHusi 00 OTKa3ze MOJKEH CcoJiepaTh MYyHKThl cTtathl 11 denepanbHOro
3akoHa Ne 63-D3, KOTOpbIE MOCITYX WA OCHOBAHUEM ISl €70 MIPUHSITHSL.

[Ipoext pemenus o0 OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOAMMBIX ISt
MPEOCTaBICHUS MYHMIIMNIAIBLHON YCIYTH, C YKa3aHHMEM MpUYMH OTKaza (B ciyuae,
€CIM OCHOBaHMS JJii OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABICHNS MYHULMNAIBHOW YCIIYTH, CBSI3aHbl C HAPYLUIEHHMEM YCTAHOBJIEHHBIX
TpeOOBaHUN K TaKUM JOKyMEHTaM, OCHOBaHHUSA JUIsl OTKa3a B IMpUEME JOKYMEHTOB
JOJDKHBI - cofiepKaTh HMHGPOPMAIMI0O O HAUMEHOBAaHWUU JIOKYMEHTOB (MHQOpMAIINH,
CBEJICHMI), KOTOpbIE HE TPEACTABJICHBI, COJEpXKaT HEIOCTOBEpHblE U (WJIN)
IPOTUBOPEUUBBIC CBEJICHUSI, OPOPMIICHBI C HAPYIIICHUEM YCTAHOBJICHHBIX TPEOOBaHUN),
HaIpAaBJISICTCSl HA COTJIACOBAaHME B YCTAHOBJICHHOM IMOPSAJIKE MOCPEACTBOM CHUCTEMBI
ANEKTPOHHOTO JOKYMEHTO000pOTA.

CormnacoBanue TmpoeKkTa pemieHuss 00 OTkaze B TpUeMe JIOKYMEHTOB,
HEOOXOAUMBIX ISl TPEAOCTABICHUS MYHHIIMIAIBHON YCIYTH, OCYIICCTBISETCS B
NOPSJKE, TPEYCMOTPEHHOM yHKTOM 3.5.3 aIMUHUCTPATUBHOTO PErIaMEeHTa.

B cnywae OTCyTCTBUSI OCHOBAaHUW Uil OTKa3a B TPUEME JOKYMEHTOB,
NpPEyCMOTPEHHBIX MNYHKTOM 2.7.1 aAMUHHCTPATUBHOTO PETJaMEHTa, JIOJKHOCTHOE
JIUI0, OTBETCTBEHHOE 3a MPHEM JIOKYMEHTOB, B TEUEHHE OJHOTO paboyero THS CO JHS
MOCTYIUICHUS 3asBJICHUSI, HAMIPABJISET 3aABUTEI0, YKa3aHHBIM B 3aSBJICHUU CIIOCOOOM,
YBEJIOMJIEHUE O TMOCTYIUIEHUU 3asBICHUS, COAEPIKAILEE BXOMASIINI pErUCTPAllMOHHbBIN
HOMEp 3asBJICHUS, JaTy TOJYYEHHs 3asBICHUS, MEepedeHb HAMMEHOBaHUU (ailioBs,
NPEACTABICHHBIX K HEMY JIOKYMEHTOB, ATy MOJIyYEHHUs pe3yJbTaTa MYHULMNAIbHON
YCIIYTH.

3.3.3.4. Hcnomnenue mponeayp, ykKazaHHbIX B myHkTax 3.3.3.1, 3.3.3.3
aIMUHHUCTPATUBHOTO pErJIaMEHTa, M[pH HaJUYUU TEXHUYECKOHM BO3MOXKHOCTH
OCYLIECTBIIIETCS B ABTOMAaTUYECKOM PEXUME C MCIOJIb30BAHUEM aBTOMATHU3UPOBAHHOM
MH(GOPMAIIMOHHON CHUCTEMBbI, MpEeIHAa3HAYCHHOW JUIsi OKa3aHUs TOCYIapCTBEHHBIX U
MYHULUIAIBbHBIX YCIIYT.

3.3.3.5. AIMUHUCTpaTUBHbIE MPOLEAYpPbl, YyCTaHABJIMBaeMble ITYHKTOM 3.3.3
aIMUHUCTPATUBHOTO PETJIAMEHTA, BBIMOIHSIOTCA B TEYCHHE OJHOTO Pabodero JHS Co
JTHS TIOCTYTUIEHUS 3asIBJICHUSI HA PACCMOTPEHUE.

Pe3ynbTaTamu BBINOTHEHUS AAMUHUCTPATUBHBIX MPOLEAYP SIBIASIOTCS : IPUHATHINA
Ha PacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT PEHICHHsS 00 OTKa3e B MpUeMe
JOKYMEHTOB, HEOOXOIUMBIX JJIsl TPEAOCTABICHUSI MYHULIUITAIBHON YCIYTH.

3.4. HanpaBrieHre MEKBEIOMCTBEHHBIX 3aIIPOCOB B OPTaHbl, YIaCTBYIOIIHE B
IIPEAOCTABICHUH MYHULIUIIATBHON YCIYTH

3.4.1. OcHOBaHHEM Hayaja BBINOJHEHHUS AAMUHUCTPATUBHOM MPOLIEAYPHI
SBJISIETCS TOJYYEHHE JIOHDKHOCTHBIM JIUIIOM (Pa0OTHUKOM), YIOJHOMOYEHHBIM Ha
BBITIOJIHEHUE AJMUHHUCTPATUBHON MNPOLENYPhl, OT JIOHKHOCTHOTO Jivla (pabOTHHKA),
OTBETCTBEHHOTO 3a IPUEM JOKYMEHTOB, IPUHSATHIX OT 3aIBUTEIIS] JOKYMEHTOB.
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JIOIDKHOCTHBIM ~ JTUIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINIOJIHEHUE
aIMUHUCTPATUBHON MpoLEeaypsl, sBIgeTCs crnenranuct OpraHa (ganee - JOJKHOCTHOE
JIUII0, OTBETCTBEHHOE 32 HAIPaBJICHUE MEKBEOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIomKHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAIIPABICHUE MEKBEJOMCTBEHHBIX
3anpocoB, GOPMUPYET U HANpPaBISET B AJIEKTPOHHOU (opMe MOCPECTBOM CHUCTEMBbI
MEKBEJOMCTBEHHOT'O DJICKTPOHHOTO B3aUMOJICUCTBUS (IIPU OTCYTCTBUU TEXHHUYECKOU
BO3MOXKHOCTH — HHBIMH CIIOCOOAMH) 3ampochl O TNPENOCTABICHUU JIOKYMEHTOB H
CBEJICHMI, IPETYCMOTPEHHBIX ITYHKTOM 2.6.1 aIMUHHCTPAaTUBHOTO PETJIAMEHTA.

AJMUHHUCTPATUBHBIE MPOIEAYpPHl, YCTAaHABIMBAEMbIE HACTOAIIUM IYHKTOM,
BBITIOJIHSIFOTCSI B JICHb MIPUHATHS 3asIBJICHUS HA PACCMOTPEHHUE.

PesynbTaTamMu  BBITIOJTHEHUS ~ aJMUHUCTPATUBHBIX  MPOLEAYpP  SIBISIOTCS:
HaIpaBJiEHHbIE B OpraHbl BJIACTU W (WJIM) TMOJBEIOMCTBEHHBIE OpraHaM BJIACTH
OpraHu3aIuy 3aIpOCHI.

3.4.3. CneriuanucThl  MOCTABIIMKOB JIaHHBIX HA OCHOBAaHUU  3aIpPOCOB,
MOCTYMHBIIUX YEpPe3 CUCTEMY MEXBEIOMCTBEHHOTO JJICKTPOHHOTO B3aWMOEHCTBHUS,
IPEJAOCTARISIIOT  3alpaliuBaeMble JOKYMEHTHl (MHGOPMAIMI0) WM HAMPaBIISIOT
yBEJIOMJICHUSI 00 OTCYTCTBUM JOKyMEHTa W (Wiau) uHPOpMAIUU, HEOOXOIUMBIX JIJIs
IPEIOCTARICHUS MYHULIMTIAIBHON YCIYyTH (J1ajiee — yBeIOMJIEHHEe 00 0TKasze).

AJMUHHCTPATUBHBIE TIPOIEAYPHI, YCTaHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCSI B TEYEHUE TPEX [HEW €O MHS MOCTYIUIEHUS MEXBEJOMCTBEHHOTO
3amnmpoca B OpraH WM OpraHU3allyio, MPEIOCTaBISIONIME TOKYMEHT W HH(POpPMAIIUIO,
€CJIM UHBIE CPOKHU MOATOTOBKU M HAINPABICHUS OTBETA HA MEXBEIOMCTBEHHBIN 3aIpoC
HE YCTaHOBJIEHBI (helepalibHBIMU 3aKOHAMH, MpPaBOBbIMH akTaMu [IpaButenbcTBa
Poccuiickoit ®@enepanuu U NMPUHATHIMU B COOTBETCTBHH C (efepaibHBIMU 3aKOHAMHU
HOPMAaTUBHBIMU MTPaBOBBIMH akTaMu PecriyOonuku Tarapcran.

PesynbTaTamMu  BBINIONHEHUS ~ AAMUHHCTPATHUBHBIX  MPOUEAYp  SBIISIIOTCS:
JTOKYMEHTBI (CBEICHUS), HEOOXOAUMBIE IJIsl TIPEIOCTABICHNS MYHUIIUIIAIBLHON YCIYTH,
b0 yBeoMIleHHe 00 OTKa3e, HaIlpaBJICHHBIC TOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HaIpaBJIEHUE MEKBEJOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIIPaBJICHUE MEKBEIOMCTBEHHbBIX
3aMpOCOB:

MOJIy4aeT 3alpalllBaeMble Yepe3 CUCTEMY MEKBEIOMCTBEHHOTO 3JEKTPOHHOIO
B3aMMOJICUCTBUS  JIOKYMEHTHI (CBEIEHHS), HEOOXOMUWMBIE IJisi TPEIOCTABICHUS
MYHHUITUTIATBHON YCIYTH, TU00 yBeAOoMIIeHHe 00 OTKa3e MpU OTCYTCTBUU JTOKYMEHTA U
(unn) mHGOpMATTIH;

pH HAIUYUHU OCHOBAaHUH, IIPEeNyCMOTPEHHBIX IIYHKTOM 2.7.1
aIMUHUCTPATUBHOTO PETJIaMEHTa, IMOATOTABIMBAET IMPOCKT penieHus 00 OTKa3e B
npueMe IOKYMEHTOB, HEOOXOAUMBIX JIJISl TPEAOCTABICHUS MYHUIIMIATbHON yCIIYTH.

[Ipoext pemenus o0 OTKaze B MpHeME JOKYMEHTOB, HEOOXOAUMBIX st
MPEJOCTABICHUS MYHMIIMIAIBHON YCIYId, C yKa3aHHEM IPUYUH OTKaza (B ciydae,
€CIM OCHOBaHMS JJii OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAUMBIX ISt
MPEAOCTABICHUSI MYHULIMNAIBHON YCIYyr'¥, CBA3aHbl C HApyUIEHHWEM YCTaHOBJIEHHBIX
TpeOOBaHUN K TakUM JOKYMEHTaM, OCHOBaHHUS JUIsl OTKa3a B IMpPUEME JOKYMEHTOB
JOJDKHBI  coJiepKaTh HMH(POPMAILMIO O HAMMEHOBAHUMU JOKYMEHTOB (MH(pOpMAaIuu,
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CBEJICHMI), KOTOpbIE HE TNPEACTABICHBI, COJAEpXKaT HEIOCTOBEpHble U (WJIN)
MIPOTHUBOPEUMBBIE CBEJICHUSI, OPOPMIICHBI C HAPYIIEHUEM YCTAaHOBJICHHBIX TPEOOBaHUN),
HaIpaBJII€TCSl HA COIVIACOBAaHHME B YCTAHOBJICHHOM TMOPSAKE MOCPEICTBOM CHCTEMBI
AIEKTPOHHOTO JOKYMEHTO000pOTA.

CornacoBaHue TMpoOeKTa pelleHus o0 oOTKa3e B MNpHUEME JIOKYMEHTOB,
HEOOXOIUMBIX JUIsl TIPEAOCTABICHUS MYHHUIIMNAIBHON YCIYTH, OCYIIECTBISETCS B
MOpsIAKE, MPETyCMOTPEHHOM MYHKTOM 3.5.3 aAMUHHUCTPATUBHOTO pPErJIaMeHTa.

AJMUHHUCTPATUBHBIE MPONEAYpPHl, YCTAaHABJIMBAEMBbIE HACTOAIIUM ITyHKTOM,
BBITIOJTHSIOTCS B JIEHD MOJIYYECHUS CBEICHUH TT0 MEKBEJOMCTBEHHBIM 3alIpOCaM.

PesynbTaTamMu  BBITIOTHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCS:
JIOKYMEHTHI (CBEJICHUsI), HEOOXOIUMBIC JIJIsl MPEIOCTABICHUS MYHHUITUIIAIBLHON YCIIYTH,
NPOEKT pelieHuss 00 OoTKaze B TpPUEME JIOKYMEHTOB, HEOOXOJMMBIX  JJIs
PEAOCTABICHUS MYHUIIUTTIAIIBHOW YCITYTH.

3.4.5. MHcnonnenue mnOpoueayp, YKa3aHHbIX B TnyHkTtax 3.4.2, 3.4.4
aIMUHUCTPATUBHOTO  perjlaMeHTa, TMpH HaJWYUU TEXHUYECKOHM BO3MOXKHOCTH
OCYIIECTBIISICTCS B ABTOMAaTUYECKOM PEKUME C HUCIOIb30BaHUEM aBTOMATHU3UPOBAHHON
UH()OPMAIIMOHHONW CHUCTEMBI, TMpeIHAa3HAYEHHON JIsi OKa3aHWs TOCYIapCTBEHHBIX U
MYHUIIMNIAJIBHBIX YCAYr, B TOM YHCJIE C MOMEHTa pETrUCTpaliy 3asBICHUS B
COOTBETCTBHUHM C MYHKTOM 2.13 aMUHHCTPATUBHOTO PETJIaMEHTA.

3.4.6. MakcumanbHbBIE CpPOK BBIIIOJHEHUS AJMUHUCTPATUBHBIX MPOLEIYD,
yKa3aHHBIX B MyHKTE 3.4 aJMUHUCTPATUBHOTO PErilaMEHTa, COCTABIAET TPU pabOUYmx
TTHSL.

3.5. IloaroroBka pe3yjabTaTa MyHUIIMIIAIIBHON yCIIYTH

3.5.1. OcHoBaHuMeM Hayaja BBINOJHEHUS aJIMUHUCTPATUBHOM MPOUETYPHI
ABJISIETCS TOCTYIUIEHWE OT JOJDKHOCTHOIO JIMI[A, OTBETCTBEHHOTO 3a HAIlpaBJICHUE
MEXBEJOMCTBEHHBIX  3alIPOCOB, JOKYMEHTOB (CBeIeHUM), HEOOXOIUMBIX IS
IPEAOCTABICHUS MYHULIUIAIBHOW YCIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIIOJHEHUE AJMUHHCTPATHBHON
npoueaypel, spuagercs crnenuanuct Oprana (ganee -  JOJDKHOCTHOE — JIUIIO,
OTBETCTBEHHOE 3a MOATOTOBKY pe3yJibTaTa MPEeA0CTABICHUS MYHULIUTAIIBHON YCIYTH).

3.5.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOJATOTOBKY pe3yibTaTa
MPEAOCTABICHUSI MYHUIIUTIATBHON yCIIYTH:

paccmaTpuBaeT CHOPMHPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOMMMBIX IS
MPEeAOCTaBICHUSI MYHUIIMTIATBHON yCIIYTH;

MpU BBISIBICHUA OCHOBAaHWUM JUIsl OTKa3a B MPEIOCTABICHUM MYHHUIIUIAIbHON
YCIIYTH, YKa3aHHbIX B MyHKTE 2.8.2 aJMUHUCTPATUBHOIO PETJIAMEHTA, MOJrOTABINBAET
MIPOEKT pelieHus: 00 0TKaze B MPEJA0CTABICHUU MYHULIUIIAIBHON YCIYTH;

B Cclly4ae OTCYTCTBUS OCHOBAHUM JIJIsl OTKa3a B MPEAOCTABICHUN MYHUIIMTIATbHON
YCIYTH, NPEAYCMOTPEHHBIX NYHKTOM 2.8.2 aJIMHUHHACTPATUBHOIO PETJIAMEHTA, IO
UTOTAaM  pPAacCMOTPEHHSI  JIOKYMEHTOB,  HEOOXOAMMBIX  JUIsl  MOPEIOCTaBIICHUS
MYHULIUMAIIBHOW  YCIyTd, TOATOTABIMBAET MPOEKT pe3ysibTaTa MPEeAOCTaBICHUS
MYHUIMIIAJIBHON YCIYTM B COOTBETCTBMM C TmoAnyHkramu | — 3 mnynkra 2.3.1
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aJIMUHUCTPATUBHOTO PETJIaMEHTAa;

HalpaBJsIeT  MOATOTOBJIEHHBIM  MPOEKT  pe3ynbTara  NpPelOCTaBICHUS
MYHULANIAIBHOW YCIYTM Ha COIVIACOBAHME B YCTAHOBIICHHOM IIOPSIKE ITOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOI'O JOKYMEHTOO0O0pOTAa.

AJIMUHHUCTPATUBHBIE TPOIEAYpPHI, YCTaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSAIOTCS] B TEUEHHE OJHOTO paboyero JIHS.

Pe3ynbTaTamu BBINOTHEHUS AJMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: MPOEKT
penieHus 00 0TKasze B MPEJ0CTaBICHUN MYHUIIMTIAIBHON YCIIYTH, CIIPaBKU (BBITTUCKH ).

3.5.3. CornacoBaHue ¥ TOANMCAHUE MPOEKTA pe3yabTara NPEAOCTABICHUS
MYHUIIMNIAIBHOW ~ yCIIyrd  (Jajiee — TPOEKTHl  JOKYMEHTOB)  OCYIIECTBIISICTCS
PYKOBOJUTENEM CTPYKTYPHOTO MOAPA3JAEICHUs, OTBETCTBEHHOIO 3a MOATOTOBKY
pe3yiapTata MYHULMNAIBHOM  yciyrw, 3amectureneM PykoBoautens Oprana,
PykoBonurenem Oprana.

[ToaroTroBneHHBIE MPOEKTHI JTOKYMEHTOB, UMEIOIINE 3aMEUaHMsl, BO3BPAIIAOTCS
Ha JOpal0OTKYy JIMILYy, OTBETCTBEHHOMY 3a IOATOTOBKY pe3yibTaTa MYHUIUIATLHOU
ycnyru. [locne yctpaHeHus 3amMedaHuid TPOEKThl JOKYMEHTOB MOBTOPHO MEPENarOTCs
JUIS1 COTJIACOBAHMS Y TTOATIMCAHUS.

PykoBonurens Oprana mpu pacCMOTPEHUM NPOCKTOB JTOKYMEHTOB IPOBEPSET
coOJI0/IeHne aJIMHUHUCTPATUBHOTO pErjiiaMeHTa JO0DKHOCTHRIMU nuiamu OpraHa B
YacCTU CPOKOB BBINIOJIHEHUS aIMUHUCTPATUBHBIX MPOLENYP, UX MMOCIEAOBATEIBHOCTH U
NOJIHOTHI, HAJINYUS COTJIACOBAHUWI YIOJTHOMOYEHHBIX NOJLKHOCTHBIX Jinl OpraHa B
CUCTEME 3JIEKTPOHHOTO JIOKYMEHTO000pOTa.

B ciywae BbIsIBIEHMS ~HapylleHMH B  4YacTH  CPOKOB  BBIIIOJIHEHUS
aIMUHHUCTPATUBHBIX MPOLEAYpP, MUX IOCIEIOBATEIIBHOCTH M MOJHOTHI PykoBOAUTENH
Oprana MHULIUUPYET MPUBICYEHNE K OTBETCTBEHHOCTH JIUII, TONMYCTUBIINX HAPYIICHHUS,
B COOTBETCTBHUH C MyHKTOM 4.3 aIMUHUCTPATUBHOIO pETIaMEHTA.

AJIMUHHCTPATUBHBIE MPOUEAYPHI, YCTAHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
BBITIOJTHSIOTCS] B TEUEHHUE OJHOTO paboyero JTHS.

Pe3ynbTaTamu BBINOJHEHHUS] aJMUHUCTPATUBHBIX MPOLEAYDP SBISIIOTCS: PEUICHUE
00 OTKa3e B MpUeMe JOKYMEHTOB HEOOXOUMBIX JIJISl PEOCTABICHUS] MYHHUITUTIATHHOM
YCIIyTH, pelieHne 00 OTKa3ze B MPEIOCTABICHWH MYHUIIMIAIBLHOW YCIyTH, CIpaBKa
(BpIIUCKA).

3.5.4. MHcnonHeHue mipouedyp, yKazaHHbIX B nyHKrax 3.5.2, 3.5.3.
aIMUHHUCTPATUBHOTO pErJIaMEHTa, MpH HaJUYUU TEXHUYECKOH BO3MOXKHOCTH
OCYILIECTBIISIETCSI B ABTOMAaTUYECKOM PEXUME C MCIOJIb30BAHUEM aBTOMATHU3UPOBAHHOM
WHOOPMAITMOHHONW CHUCTEMBI, TMPEAHA3HAYEHHOW i1 OKa3aHWS TOCYJapCTBEHHBIX U
MYHULIUMAIBHBIX YCIYT.

MakcuManbHbIi CPOK BBITIOTHEHUS aJMUHUCTPATUBHBIX MPOLIENYDP, YKa3aHHbBIX B
MyHKTE 3.5. a AIMUHUCTPATUBHOTO PETJIaMEHTa, COCTABIISIET OJIUH paOO4Hil 1eHb.

3.6. Beimaua (HampaBiieHHE) 3asIBUTEINIO PE3yJIbTaTa MyHUITUTATBHOW YCIIYTH

3.6.1. OcHoBaHMEM Hayaja BBINOJHEHUS AAMUHUCTPATUBHON NPOUEAYPHI
SABJISCTCS TOJIyYCHHE JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHUE



26

aIMUHUCTPATUBHON MpOUENYyphl, JOKYMEHTa, MOATBEPKAAIONIET0 MPEIOCTABICHHE
MYHULHUNAJIBbHON YCIIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHUE aJIMUHUCTPATUBHON
npouenypbl, sBusercs cneuumanuct Oprana (gaiee - JOMKHOCTHOE — JIMIIO,
OTBETCTBEHHOE 32 BbIJjauy (HAMpaBJICeHUE) JTOKYMEHTOB).

3.6.2. JIOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJady (HaMpaBJeHUE)
JIOKYMEHTOB:

obecrieurBaeT  PErUCTPAIlMI0O U BHECEHHME CBEJACHUW O  pe3ysbTaTe
MPEOCTABICHUS MYHUIIMTIAIBHON YCIYrd B TOACUCTEMY BEJEHHUS JIOKYMEHTAI[UU
ABTOMATU3UPOBAHHONW HMH(POPMAITMOHHON CHUCTEMBI, MPETHA3HAYECHHON IS OKa3aHUs
rOCYJJapCTBEHHBIX U MYHUILIUITAIBHBIX YCIIYT;

U3BEIIACT 3asBUTENS (€T0 MPEACTABUTENIS) CIOCOOOM, YKa3aHHBIM B 3asiBJICHUU, O
pe3yibTaTe MPEeAOCTABICHUS MYHUIUMIIATBHOW YCIYTM U O BO3MOXKHOCTU TOJIYYEHUSI
pe3yJibTaTa NpeI0CTaBICHHUS MyHUIIUNIANbHOM ycinyru B Oprane win B MOII.

Ucnonnenue  mpouenyp TNpd  HAIMYUM  TEXHUYECKOH  BO3MOXKHOCTH
OCYIIECTBIISICTCS B aBTOMAaTUYECKOM PEKUME C MCIOJb30BAaHUEM aBTOMATH3UPOBAHHOM
UH()OPMAIIMOHHONW CHUCTEMBI, TMpeIHAa3HAYEHHON JIsi OKa3aHWs TOCYIapCTBEHHBIX U
MYHUITUTIAJIBHBIX YCIIYT.

AJMUHHUCTPATUBHBIE TPOIEAYpPhl, YCTaHABIMBAEMbIE HACTOAIIUM IyHKTOM,
BBITIOJHSIOTCSI B T€UEHHWE OJIHOTO pabodero AHS CO JHS TMOJNUCAHUS JOKYMEHTA,
SBJISIFOLLETOCS pe3yabTaTOM pEeAOCTaBIECHUS MYHULUATTAIBHON YCIIYTH,
YIOJTHOMOYEHHBIM JOJKHOCTHBIM JTuIoM Oprana (Opranom).

PesynbTaTamMu  BBIIIONHEHUS  aJIMHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
pa3MelnIeHue CBEAEHUW O pe3yJbTaTe NPEAOCTABICHUS MYHUIUIAIBHOW YCIyTH B
MH(POPMAIIMOHHBIX CHCTEMaX, U3BEIICHHE 3asBUTENsS (E€ro MpEeACTaBUTENSI) O
pe3yNbTaTe MPEeJoCTaBICHNUS MYHUIIUIIAIBHON YCIYTH U CIIOCO0aX €ro MoJyYeHusl.

3.6.3. Tlopsgok BblIauu  (HAMpaBlICHUs) pe3yjabTaTa  IPEJOCTABICHUS
MYHHUIIANAJIbHON YCIIYTH:

3.6.3.1. Ilpu oOpamieHnn 3asBUTENS 3a PE3yJIbTATOM MYHHUIIMMIAIBHON YCIyTd B
M®II, pa6orank M®I] BbTacT 3agBUTENIO0 PE3yJbTaT MYHUIIMIAIBLHON YCIyTd B
dopMe oK3eMIUIApa INEKTPOHHOTO JOKyMEHTa Ha OyMmaxkHoM Hocutene. Ilo
TpeOOBaHMIO 3asBHUTENSI BMECT€ C OK3EMIUIIPOM JJICKTPOHHOTO JOKyMEHTa Ha
OyMa)XKHOM HOCHUTEJIE €My NPEIOCTaBISETCA JK3EMIUIAP SJICKTPOHHOTO JOKYMEHTa
MyTEM €ro 3aliCH Ha ChEMHBIM HOCUTENb WH(OPMAIIUN WM HANPABIICHHS SK3EMILISIpa
AJIEKTPOHHOTO JOKYMEHTA MO 3JIEKTPOHHOW mouTe B aapec 3asaButens. [Ipu 3anucu Ha
ChEMHBI HOCUTENb HMH(POpPMAIMKM WM HANpaBICHUU BK3EMIULSIpa 3JIEKTPOHHOTO
JIOKYyMEHTa, Ha OCHOBE KOTOPOTO COCTABJIEH J3K3EMIUISIP JEKTPOHHOIO JOKYMEHTa Ha
OyMa)XKHOM HOCHUTENe, TIO0 JJICKTPOHHOW IOYTe HWACHTHYHOCTH TaKOTO HK3EMIULIpa
ANEKTPOHHOTO JOKYMEHTa OJK3EMIUISIPY OAJIEKTPOHHOTO JOKYMEHTa Ha OyMaxHOM
HOCHUTEJIE 3aBEPSETCA YINOJIHOMOUYEHHBIM COTPYAHUKOM C HCIOJIb30BAHUEM YCHIICHHOM
KBaTU(UIIMPOBAHHOMN 3JIEKTPOHHOM MOJIMKUCH.

AJIMUHHUCTPATUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
BBITIOJIHSIIOTCSL B TOPSIIKE OYEPEIHOCTH, B JIeHb NPUOBITUS 3asBUTENSI B CPOKH,
YCTaHOBJICHHbIE periiaMmeHToM pabotel MOLI.
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Pe3ynpTaTamMu BBIITOJHEHHS IMUHUCTPATUBHBIX MPOLEAYD SABISIOTCS: (PUKCaus
dakTa BbIJAYM pe3yibTaTa MpelocTaBlieHus MyHulunaibHou ycinyru B AUC M®I],
pe3yapTaT NPeAOCTaBIECHNS MYHUIIUIIAIbHON YCIIYTH, BBIAAHHBIN 3asIBUTEIIO.

3.6.3.2. Tlpu oOpailleHUH 3asBUTENS 3a PE3yJbTATOM MYHHUIIMNAIBHOW YCIYyTH
yepe3 Enunbiii, PecnyOnukanckuii mopTall 3asBUTEII0 B JIMYHBIA  KaOWHET
ABTOMAaTUYECKH HAINpaBISAETCA DJIEKTPOHHBIM 00pa3 JIOKyMEHTa, SBIISIIOIIErocs
pE3yAbTaTOM IIPENOCTABICHUS MYHULUHUNAJIBHON YCIYTH, MNOAINUCAHHBIM YCUJICHHOU
KBTU(PUITUPOBAHHON 3JEKTPOHHON MOAMKUCHIO YIOJHOMOYEHHOIO JIOJKHOCTHOTO JTULA
Oprana (Opranom).

AJMHUHHMCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM ITyYHKTOM,
BBIIIOJIHSIFOTCSL B JI€Hb NOJANMCAHUS JAOKYMEHTa, MOATBEPKIAIOMIETO MPEIOCTABICHUE
(0TKa3 B MpeaOCTaBIEHNN) MYHULIMIIAILHON YCIIYTH, YIOJTHOMOYEHHBIM JTOJKHOCTHBIM
mutoM Oprana (Oprasom).

PesynbraTamMmu  BBINIONHEHUS  aAMHHUCTPATUBHBIX  MPOLELYP  SBISIOTCS:
HanpaBiieHue (MpeJoCTaBlIeHHE) € Hcnojiab3oBaHueM Enunoro, PecnybinkaHckoro
noprasa 3asiBUTEN0 JOKYMEHTA, MOATBEPKIAOIIETO IPEAOCTABICHUE MYHULIMTIATbHON
yclyTu (B TOM YKCIIE OTKa3 B MPEAOCTABICHUNA MyHUIIUIIAILHON YCIYTH).

3.6.3.3. [Ipu oOpaienun 3asaBUTENS 32 PE3YyIbTATOM MYHHUIIMTAIBHOW YCIYTH B
OpraH, IOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 BbIJauy (HampaBlieHUE) JOKYMEHTOB,
BBIIACT 3asBUTENIO pe3yJabTaT MYyHUIMNAIbHON ycnyru. I[lo TpeGoBaHuio 3asBUTENA
BMECTE C OHK3EMIUISIPOM JJIEKTPOHHOTO JIOKYMEHTa Ha OyMa)KHOM HOCHUTENE eMy
IIPEAOCTABIIIETCS DK3EMIUISP JIEKTPOHHOTO JOKYMEHTA IIyTE€M €ro 3allUCU Ha ChEMHBIN
HOCHUTENb MH(OpMAIMU WM HANPABICHHS 3K3EMIUIApA AJIEKTPOHHOTO JOKYMEHTa IO
AJIEKTPOHHOM NIOYTE B A/IPEC 3asIBUTEIIS.

AJMUHHCTPATUBHBIE MPOLEAYPHl, YCTAHABJIMBAEMbBIE HACTOSAIIMM ITyHKTOM,
OCYIICCTBIISIIOTCS B TOPSAKE OYEPENHOCTH, B JICHb TMPUOBITUS 3asBUTEIS B
cooTBeTCTBUH € [IpaBuiamMu BHYTpEHHETO TPYyIOBOro pacnopsiaka Oprana.

Pe3ynpTaToM BBINOMHEHUS aJAMHUHUCTPATUBHBIX MPOLENYpP SBISIOTCS: (hUKCAIUS
dakta BbIAAUM  pe3ynbTaTa  MPEAOCTABICHHS  MYHHUIMMNAIBHOW  yCIyTH B
aBTOMAaTU3UPOBAHHONW HH(MOPMAIIMOHHOW CHCTEMe, TpEeAHA3HAYCHHOW I OKa3aHMS
rOCY/IapCTBEHHBIX U MYHULIMIIAJIBHBIX YCIYT.

3.7. UcipaBieHHEe TEXHUYECKUX OIMIHOOK

3.7.1. B ciiyyae oOHapyKeHHsI TEXHUUYECKOUW OMMOKU B IOKYMEHTE, SBIISIFOIIEMCS
pe3yabTaTOM MYHULIMIIAIBHOM yCIyTH, 3a4BUTENb HampaBisieT B Opras:

3asiBICHHE 00 WCIPaBICHUH TEXHUYECKOW ommbOku (mpmioxenne Ne 5 k
HACTOSIIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY);

JOKYMEHT, BBIIAHHBIM 3asBUTENI0 KakK pPe3yJbTaT MYHUIMNAIbHON YCIyTd, B
KOTOPOM COJIEPKUTCA TEXHUUECKask OIINOKA;

JIOKYMEHTBI, UMEIOIINE HOPUANYECKYIO CUITy, CBUACTEILCTBYIOIINE O HATUYUHU
TEXHUYECKOU OIINOKHU.

3asBrneHre 00 UCIPABICHUU TEXHUYECKOW OIIMOKU B CBEICHUSX, YKa3aHHBIX B
JIOKYMEHTE, SIBJISIOIIEMCS] PE3YIbTaTOM MYHHUIIMIIATBHON YCIYTH, MOJAETCS 3aBUTEIEM
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(YIOJIHOMOYEHHBIM TPEACTABUTENEM) MOYTOBBIM OTIIPaBICHUEM (B TOM YHCIE C
UCIIOJIb30BAaHUEM 3JIEKTPOHHOW MOYThI), MO0 uepe3 Enunbiii, PecnyOnukaHckuii
nopran unu MOLI.

3.7.2. JIoJ3KHOCTHOE JIUI0, OTBETCTBEHHOE 3a IPUEM JIOKYMEHTOB, OCYIIECTBIISIET
MpUEM 3asBJICHUs 00 MCHPABICHUN TEXHUYECKON OLIMOKU, PETUCTPUPYET 3asiBICHHUE C
MPWIOKEHHBIMH TOKYMEHTAaMU U MepeAaeT UX JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00pabOTKYy IOKYMEHTOB.

AJIMUHUCTpATUBHBIE TMPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOALIUM IYHKTOM,
BBITNIOJIHSAIOTCS] B TEUEHHE OJHOTO paboyero JIHA ¢ JaThl PETUCTPALIUU 3asiBJICHUS.

Pe3ynpTaTamMu BBIMOJIHEHUS aJIMUHUCTPATUBHBIX MPOIEAYP ABISIOTCS : TPUHATOE
U 3apEeTUCTPUPOBAHHOE 3asBJICHUE, HAIMPABJICHHOE HA PACCMOTPEHHUE JOHKHOCTHOMY
JIUILY, OTBETCTBEHHOMY 32 00pabOTKY JJOKYMEHTOB.

3.7.3. JIoJKHOCTHOE JMIIO, OTBETCTBEHHOE 3a O00pabOTKY JIOKYMEHTOB,
paccMaTpuBaeT JIOKYMEHTbI M B IIeJIIX BHECEHMs] MCHOPABICHUNA B JIOKYMEHT,
ABJIIONIMICS PE3yJIbTATOM MPEAOCTABICHUS MYHUIIMITAIILHON YCIYTH, OCYIIECTBIISIET
OpoOLEaYphl, MPEAYCMOTPEHHbIE IYHKTOM 3.5 aJMHUHUCTPATUBHOIO pErjamMeHTa, U
BBIIAET HUCIPABJICHHBIA JOKYMEHT 3asABUTENIO (YIOJHOMOYEHHOMY IMPEACTABUTEIIO)
JUYHO TOJ] POCIHCHh C U3BIATHEM Yy 3agBUTENs (YIMOJHOMOUYEHHOTO MpPECTaBUTENs)
OpUTHHAJIa IOKYMEHTa, B KOTOPOM COJIEPKHUTCS TEXHUUECKas OIMOKa, WM HAIpaBIIeT
B aJpec 3asBUTENS IMOYTOBBIM OTIpPABICHUEM (IIOCPEICTBOM 3JIEKTPOHHOW ITOYTHI)
OUCbMO O BO3MOXHOCTH IIOJyY€HHUs JOKyYMEHTa MNpu npenocrasieHun B Oprax
OpUTHHaNa TOKyMEHTa, B KOTOPOM COJIEPXKUTCSI TEXHUYECKasi OLIOKa.

AJIMMHHUCTpaTUBHbIE TPOLEAYpPHI, YCTaHABIMBAEMbIE HACTOSIIMM ITyHKTOM,
BBIIOJIHAIOTCSL B TEUEHHE JBYX pabouuMx AHEW mociie OOHapyKeHHMs TEXHUYECKOU
OIIMOKM WJIM TOJy4YeHUs OT JI000ro 3auMHTEPECOBAHHOIO JIMIA 3asBICHUS O
JOTYIIIEHHOU OITHOKE.

PesynbraramMu  BBINOJHEHUS  QJMUHHCTPATUBHBIX  MPOLEAYp  SABJISIOTCS:
BBIJIAHHBIN (HANpaBICHHBIN) 3asBUTEINIO TOKYMEHT.

4. Iopsinok u ¢GopMbI KOHTPOJIA 32 MPe0CTABJIEHNEM MYHUIIMIIAJIbLHOM
yCJIyru

4.1. Tlopsmok OCYIIECTBICHUS TEKYIIETO KOHTPOJIS 32 COOIIOICHUEM M HCTIOJTHEHUEM
OTBETCTBEHHBIMU JTOJKHOCTHBIMH JIMLIAMU ITOJ0KEHUNA AIMUHUCTPATUBHOTO
perjiaMeHTa U UHBIX HOPMATHUBHBIX MPABOBBIX AKTOB, YCTAHABIIUBAIOIINX TPEOOBAHMS K
MPEIOCTABICHUIO MYHHUIUITAIIBHON YCIYTH, a TAKXKE NPUHATUEM UMW PELICHUI

KoHTposib 3a MOJTHOTOM M Ka4eCTBOM IMPENOCTABICHHUS MYHULUNAIbHOW YCIIYTH
BKJIIOYAET B c€0sl BHISIBIICHHE U YCTPAHEHHE HAPYIICHUH MpaB 3asiBUTEIICH, TPOBEACHUE
MPOBEPOK  COONIIOACHUS TMPOUEAYp MPEIOCTABICHUS MYHUIMIAIBHOW  YCIYTH,
MOATOTOBKY pellIeHU Ha nercTBUs (0e31eiCTBUE) TOKHOCTHBIX JIMI] OpraHa MECTHOTO
CaMOYITPaBJICHUS.

dopMamMu  KOHTpOJISI 32 COOJIFOJCHUEM HCIOJIHEHUS aJMHUHUCTPATUBHBIX
MPOLEIYP SABIISIOTCS:
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1) npoBepka ® COTJIACOBAaHME MPOEKTOB JOKYMEHTOB IO TIPEIOCTaBICHHIO
MYHHULUIIAJIBHON yCIIYTH;

2) IPOBOIUMBIE B YCTaHOBJICHHOM MIOPSAKE IIPOBEPKU BEJICHUSA
JEI0NPOU3BOICTBA;

3) mpoBeJicHHE B YCTAaHOBJICHHOM MOPSIIKE KOHTPOJIBHBIX MPOBEPOK COOIIOICHHUS
MIPOLEIYpP IPEAOCTABICHNS MyHULIMIIAIBHOW YCIIYTH.

B memax Texkymero KOHTPOJISL MCIIONB3YIOTCS CBEICHUS, WMEIOIIHUECT B
ANIEKTPOHHON 0a3e MaHHBIX, CIyKeOHas KOPPECIOHIEHIMS, yCTHAasg WU MUCbMEHHAas
uH(pOopMaIUs TOHKHOCTHBIX JIML, OCYIIECTBISIOMIMX BBIMOTHEHUE aIMUHUCTPATUBHBIX
IIPOLEAYD, )KYPHAIIBI Y4€Ta COOTBETCTBYIOIINX JOKYMEHTOB U IPYTUe CBEICHMUS.

JIns ocylecTBIECHNUST KOHTPOJISL 32 COBEPLIECHUEM JEUCTBUM MPU MTPEIOCTABICHUN
MYHULIMIIAJBHOW YCIyTM U INPUHATUM PELICHUH PYKOBOJAWUTENK0 OpraHa MECTHOIO
CaMOYIIpaBJICHUs  NPEACTABIIAIOTCS  CIIPaBKM O  pe3ysibTaTax IPEJOCTaBICHUS
MYHULIUIIAJIBHON YCIIYTH.

O cny4dasx ¥ IpUYMHAX HAPYLIEHUS CPOKOB, MTOCIEA0BATENBHOCTH U COAEPKAHUS
aIMUHUCTPATUBHBIX MPOUEAYpP MAODKHOCTHBIE JIMIIAa HEMEIJIEHHO WH(DOPMUPYIOT
PYKOBOAMTENS OpraHa, IPEJOCTABISAIONIEI0 MYHMIMIIAIBHYIO YCIYry, a TaKxe
IPEAIPUHUMAIOT CPOUYHBIE MEPBI II0 YCTPAHEHUIO HAPYILICHUN.

Texymmii KOHTpPOJb 3a COONIIOIEHHMEM  IOCIIEN0BATEIbHOCTH  JAECHCTBHUH,
ONPENEIICHHbIX  aJIMUHUCTPAaTUBHBIMM  IPOLEAYypaMH IO  IPEJOCTaBICHUIO
MYHULUNAIBHOW YCIYTH, OCYILECTBIAETCS 3aMECTUTEJIEM pPYKOBOIUTENA OpraHa
MECTHOTO  CaMOYINpAaBJICHMs, OTBETCTBEHHBIM 3@ OpraHu3aluio  paboThl IO
IIPEAOCTABJICHUIO MYHULIMIIAIIBHOW YCIyTd, Ha4aJbHUKOM OTZENA, OCYIIECTBIIAIOLIETO
OpraHM3aLNI0 pabOTHI M0 MPEAOCTABICHUIO MYHUIIUIAIBHON YCIIYTH.

IlepeyeHb  NOMKHOCTHBIX  JIML], OCYILNECTBIAIOIIMX TEKYLIUHA KOHTPOIb,
YCTaHABIIMBACTCA IOJIOKEHUAMU O CTPYKTYPHBIX IOJpa3JelICHUsX OpraHa MECTHOI'O
CaMOYIIPABJICHUS U JOJDKHOCTHBIMU PEIIaMEHTaMU.

4.2. TTopsinoK 1 IEpUOANYHOCTH OCYIIECTBICHUS IJIAHOBBIX M BHEIJIAHOBBIX IIPOBEPOK
IIOJTHOTHI ¥ KA4€CTBA MPEJIOCTABICHUS MYHULIUIIAIBHON YCIYTH, B TOM YHCIIE MOPSI0K
1 (hOpPMBI KOHTPOJIS 32 MOJTHOTON M KAYECTBOM MPEOCTABICHIS] MyHUIIUITAIbHON

YCIyTH

4.2.1. KoHTpoIIb 32 MOJHOTOM M Ka4€CTBOM MPEAOCTABICHUS] MyHUIIUTIAIbHON
YCIIYTH OCYIIIECTBIIACTCA B (popMax:

1) mpoBeneHust NpoOBEPOK;

2) paccMoTpeHus kannob 3asiBuTene Ha nerctBus (0e3nericteue) Oprana, a
TAK)K€ MX JOJDKHOCTHBIX JIML, MyHUIIUNIATIbHBIX CITY>KalUX.

4.2.2. B uenax oCyuecTBIEHU KOHTPOJIS 3a MOJHOTOM U KAYECTBOM
MPEAOCTABICHUS MYHULIMIIATBHON yCIIYTH TPOBOJATCS IJIAaHOBBIE U BHEIJIAHOBbBIE
npoBepku. [Iops0K U MEpUOANYHOCTH OCYIIIECTBICHUS MIJIAHOBBIX MPOBEPOK
yCTaHaBIIUBaEeTCA 1anoM padoTsl Oprana. [Ipu nmpoBepke MOTyT paccMaTpUBATLCS BCE
BOIIPOCHI, CBSI3AHHBIE C MPEIOCTABICHUEM MYHULIMIAIBHON YCIyTH (KOMILJIEKCHBIE
MIPOBEPKHU ), UJTU OT/ICJIbHBIN BOMPOC, CBSI3aHHBIN C MPEIOCTABICHUEM MYHUIIUIIATIBHOM
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yciIyru (TeMatuyeckue npoBepku). IIpoBepka Takke MOXKET IPOBOAUTHCS O
KOHKPETHOM »kano0e 3asBUTEIS.

4.2.3. BHETUIaHOBBIE POBEPKHU IPOBOJIATCS B CBSI3M C IPOBEPKON yCTPaHEHUS
paHee BBIABICHHBIX HAPYIIEHUH aIMUHUCTPATUBHOIO PEIJIAMEHTA, a4 TAK)KE B CIIy4yae
MOJTyYeHUs Kasio0 3asiBuTese Ha nerctBus (Oe3neiictBue) Oprana, a TakKe Ux
JTOJKHOCTHBIX JIUL, MyHUIIUIAIbHBIX CITYKallHX.

4.2.4. Pe3ynbTarhl NpOBEPKU OPOPMIISIOTCS B BUJIE aKTa IPOBEPKHU, B KOTOPOM
YKa3bIBaIOTCS BBISIBIICHHBIE HETOCTATKU U MPEIJIOKEHHUS 0 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb JIOJKHOCTHBIX JIUI OpraHa, Mpea0CTaBISIONIErO
MYHUIUIIAIBHYIO YCIIYTY, 3a PEIIeHUs U AeicTBUA (0e3/1eiCTBUE), IPUHUMAEMBbIC
(OCyIIECTBIsIEMbIC) UMH B XO/JI€ MPEOCTABICHHUS] MYHUITUTIATIbHON YCIyTH

[To pesynbTaTam MPOBEECHHBIX MTPOBEPOK B CIIydae BHISBICHUS HAPYIIEHUN TPaB
3asBUTENIC BUHOBHBIC JIMIIA TPUBJICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUM C
3aKOHOAATeIbLCTBOM Poccuiickon denepanuu.

PykoBonutenps opraHa MECTHOTO CaMOYIpaBJCHUsS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHHE 3asIBJICHU.

PykoBonurtenb (3aMECTUTENb PYKOBOJAUTENSA) CTPYKTYPHOTO MOJpa3IeIICHHs
OpraHa MECTHOTO CaMOYIIPaBJI€HUSI HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE M
(unM) HeHanJieXkalllee BBINOJHEHWE aJAMUHUCTPATUBHBIX JIEWCTBUM, YKa3aHHBIX B
paszeine 3 aJMUHUCTPATUBHOTO PETJIaMEHTA.

JIOJDKHOCTHBIE JIMIIAa W WHBIE MYHUUUIIAJIBHBIE CIYy)Kalllue 3a peUlIeHus u
nevictBus (0e3nelicTBUE), TPUHUMAaeMble (OCYIIECTBISEMbIE) B XO0J€ IPEI0CTaBICHUS
MYHHUIUIATbHON YCIIYTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJIEHHOM
3aKOHOJATEIBCTBOM MOPSIKE.

4.4. TlonoxeHwus, XapaKTepU3yIoIIre TPeOOBaHUS K TOPSAAKY B (hopMaM KOHTPOJIS 3a
PEI0CTABACHHEM MYHHUIUIIAILHON YCIYTH, B TOM YHCIIE CO CTOPOHBI I'PaXkIaH, UX
00bEeTMHCHUH U OpraHu3aIui

KonTtpons 3a npegocTaBieHUEM MYHULMIAIBHOW YCIYTH CO CTOPOHBI TPaKJaH,
uX OOBEIUHEHWW W OpraHU3AIMHA, OCYIIECTBISETCS TIOCPEACTBOM OTKPBITOCTH
NEATeIbHOCTH ~ OpraHa  MECTHOIO  CaMOyIpaBJ€HUS  MpU  IPEAOCTABICHUU
MYHHULMIIAJIBHOM ~ YCIIYI'M, TOJIy4YEHHs TIOJHOM, AaKTyaJlbHOW UM  JOCTOBEPHOM
uHOpPMAIIMK O TOPSAJIKE MPEJOCTABICHUS MYHUIIUNAIBHOW YCIYTH M BO3MOKHOCTH
J0CyAeOHOTO paccMOTpeHHs oOpamieHuid (kajno0) B Mporecce MPeaoCTaBICHUS
MYHHUIUITAIBHON YCIIYTH.

5. JlocyneOHbIii (BHECY1€0HBII) MOPSA0K 00KAJTOBAHNUSA PellleHUui U 1elcTBU
(0e3meiicTBHS) OpraHa, MpPea0CTABJIAIOIIEr0 MYHHIUNIAJIBHYIO YCJIYTY,
MHOTO0(YHKIMOHAJIBHOI'0 LIEHTPA NMPeI0CTABICHUS IOCYIAPCTBEHHbBIX U
MYHHMIUNAJIBHBIX YCJIYT, OPraHU3aNuil, ykasanHbIX B yactu 1.1 crateu 16
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DenepaabHOro 3akoHa Ne210-d3, a Tak:ke UX J0J2KHOCTHBIX JIMII,
MYHHMIUNAJBHBIX CJIYKANUX, PAOOTHUKOB

5.1. 3asgBUTENM UMEIOT NMPABO Ha 00KAJIOBaHUE B JOCYJEOHOM MOPSAIKE pELIeHUN
u JedctBuid (0e3neicTBUsI) oOpraHa, NpPEIOCTaBISIONIEr0 MYHULUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO  JIMIIa OpraHa, NpeJoCTaBiSIONEro MYHUIUNAIBHYIO  YCIYTY,
MYHUIMOAIBHOTO  CIYXKalllero,  PYKOBOJAUTENsS ~ OpraHa,  IpeaoCTaBiSIOLIEro
MYHULUTTATHHYIO yCIIyTYy, MHOT'0() YHKIITMOHATLHOT O LEHTPA, paboTHHKA
MHOTO(YHKIIMOHAJIBHOTO LIEHTPa, OpraHu3aIui, NpeTyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanpHoro 3akoHa Ne 210-D3, a Takke UX paOOTHHUKOB.

3asiBUTENb MOXKET OOPATUTHCS C HKaJI0O0M, B TOM YKCIIE B CIEAYIOLIUX CIydasX:

1) HapylieHre CpoKa perucTpalry 3amnpoca O Mpea0CTaBICHUU MYHUIIMITATIbHON
yCIIYTH, 3aMpoca, ykazaHHoro B ctathe 15.1 denepanbHoro 3akona Ne 210-D3;

2) HapylIeHHE CpOKa MPEeIOCTaBICHUS MYHUIMIAIBHOW yclyru. B ykazanHom
ciaydyae nocyneOHoe (BHecyaeOHOe) o0kajloBaHUE 3asBUTEIEM PEIICHUM W JeWCTBUN
(Oe3neiicTBUS]) MHOTO(YHKIIMOHAIBHOTO LEHTPa, pabOTHUKA MHOTO(PYHKIIMOHATIBHOTO
IIEHTpa BO3MOXHO B CiIy4ae, €Clii Ha MHOTO(QYHKIIMOHAIBHBIM IEHTp, pElIeHUs Hu
nevictBust  (0e3aelcTBHE)  KOTOPOTO — OOXKATYHOTCS, BO3JIOkKEHAa  (DYHKIUA 10
MPEIOCTABICHUIO COOTBETCTBYIOIIUX MYHUIIMMIAIBHBIX YCIYr B TOJHOM 0ObeMe B
HopsiJIKe, onpeaeIeHHOM JacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeboBaHue y 3asIBUTEINS JOKYMEHTOB WU MH(OPMAIIH JTMOO OCYIIECTBICHUS
NEUCTBHI, TPEACTAaBICHUE WM OCYIIECTBIECHHE KOTOPBIX HE NPEAYyCMOTPEHO
HOpPMAaTUBHBIMU NpPaBOBBIMU akTamMHu Poccuiickoii ®@enepauuy, HOPMaTHUBHBIMU
npaBoBbIMH akTaMu PecnyOnuku TatapctaH, MyHUIIUNANbHBIMU MPABOBBIMU aKTaMU
IUTS1 TPEAOCTABICHUSI MYHULIMTAIIBHON YCITYTH;

4) oTka3z B MNpUEME JIOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX MIPEAYCMOTPEHO
HOPMATUBHBIMM MpPaBOBbIMM akTaMu Pocculickonn ®Deaepanuu, HOPMATHBHBIMU
npaBoBbIMH akTaMu PecrnyOnuku TatapcTaH, MyHUITUNAIbHBIMU TPABOBBIMU aKTaMU
IUTSl TPEAOCTABICHUSI MYHULIUTTAIBHOW YCIIYTH, Y 3asIBUTEIIS;

5) oTKa3 B NPEAOCTaBIECHUA MYHULUNIAIIBHON yCIIYT'H, €CJIM OCHOBAaHMS OTKa3a HE
MPEeayCMOTpPEHbI (enepanbHbIMU 3aKOHAMH M TPUHSITHIMA B COOTBETCTBUM C HUMHU
VHBIMM HOPMAaTUBHBIMU NpaBOBbIMU akTaMu Poccuiickon ®denepaunu, 3aKOHAMU U
WHBIMM  HOPMAaTUBHBIMH  TIPaBOBBIMH  akTamu  PecmyOnmuku  Tartapcran,
MYHUIIUNATGHBIMA ~ TPABOBBIMU  aKTaMU. B yka3aHHOM ciydae JocyneOHOe
(BHecynmeOHOE) oOOKaloBaHWE 3asBUTEIIEM peUIeHUH U AcHCTBUN (Oe3mercTBUs)
MHOTO(QYHKIIMOHATFHOTO  IIEHTpa, paOOTHHKAa MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa
BO3MOXHO B CIIy4ae, €CIi Ha MHOTO(YHKITMOHAIBHBIA IEHTpP, PEUICHUS U JIEHCTBUS
(6e3nelicTBEE) KOTOPOTO OOXKAIIYIOTCS, BO3JO0XKEHA (QYHKIHS TIO0 MPEIOCTABICHHUIO
COOTBETCTBYIOIIUX MYHUIMNAIbHBIX YCIyr B TIOJHOM 00beME€ B MOpPSJIKE,
onpenesieHHoM yacTbio 1.3 crateu 16 @eaepanbHoro 3akona Ne 210-D3;

6) 3aTpeOoBaHUE C 3asBUTENS MPU MNPEIOCTABICHUM MYHUIMNAIBHOU YCIYyTH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMATHBHBIMM MNPABOBBIMU akTamu Pocculickoi
®enepanuy, HOPMATUBHBIMM  MpaBOBbIMM  akTamu  Pecnyonuku — Tatapcran,
MYHULIUTTAIBHBIMYU PABOBBIMU aKTaMU;
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7) oTKa3 opraHa, NMpeOCTaBISAIOIIET0 MYHULUIIAIBHYIO YCIYTY, TOJKHOCTHOTO
JUIla OpraHa, MpeIoCTaBIISIONIEr0 MYHUIIUAIBHYIO YCIYTy, MHOTO(YHKIIMOHATBHOTO
LEHTpA, paboTHHKA MHOTO(YHKIITMOHAIBHOTO LEHTpa, OpraHu3aIui,
npeaycMOTpeHHbIX YacThio 1.1 crateu 16 ®@enepanbHoro 3akona Ne 210-D3, unu ux
PaOOTHUKOB B WCIIPABIICHUM JOIMYIIEHHBIX UMHU OINEYATOK M OIIUOOK B BBIJAHHBIX B
pe3yibTaTe MpPeIOCTaBICHUS] MYHULMNAIBHOM YCIYTH JOKYMEHTaX JUOO HapylieHHE
YCTAaHOBJIEHHOTO CpOKa TakWX MCOpaBieHuid. B ykazaHHoM ciyyae nocynebHoe
(BHECyneOHOE) OOKaJloBaHWE 3asBUTEIEM pelieHuNH u JeicTBuil (Oe3aercTBH)
MHOTO(YHKIIMOHAJBHOTO  LEHTpa, pabOTHHKAa MHOTO(YHKIIMOHAJIBHOTO LEHTpa
BO3MOXKHO B ClIydyae, €Clii Ha MHOTO()YHKIIMOHAJIBHBIA IIEHTpP, PEIICHUS U JEeUCTBUS
(Oe3nmeiicTBHE) KOTOPOro OOKaIyIOTCs, BO3JIOKEHa (YHKIUS MO MPeaoCTaBICHUIO
COOTBETCTBYIOIIUX MYHUIMNAIBHBIX YCIyr B TIOJIHOM 00beMe B  TMOPSJIKE,
onpeaeraeHHOM YacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHe CpoKa WJIM TMOpsAAKa BbIJAYM JOKYMEHTOB IO pe3yJbTaTam
IPEIOCTABICHUS MYHULIMTIATBHON yCIIYTH;

9) nprOCTaHOBJICHUE MTPEOCTABICHUS MYHUIIUITAIbHOW yCIIYTH, €CJTU OCHOBAaHHMS
IIPUOCTAHOBJICHUSI HE TMPEIYCMOTPEHBI (elepaqbHbIMA 3aKOHAMH W TPUHSATHIMU B
COOTBETCTBUM C HHUMH HWHBIMA HOPMAaTHUBHBIMH TIPaBOBBIMH akTamu Poccuiickoi
deneparuu, 3aKOHAMHM W WHBIMH HOPMATHUBHBIMH TIPaBOBBIMU akTamMu PecmyOnuku
Tarapctan, MyHUIIMTIATBHBIMUA TPABOBBIMU aKTaMH. B ykazaHHOM ciydae JocyneOHoe
(BHECyneOHOE) OOKaJloBaHWE 3asBUTEIEM peElIeHUH U JeicTBuil  (Oe3aercTBH)
MHOTO(QYHKIIMOHAJIBHOTO  IEHTpa, pabOTHHKAa MHOTO(QYHKIIMOHAIBLHOTO IEHTpa
BO3MOXXHO B Clly4ae, €Clii Ha MHOTO()YHKIIMOHAJIBHBIN IEHTpP, pEUICHUs U JEHCTBUA
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3J0KE€HA (QYHKIMS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIMIAIBHBIX YCIAYr B TIOJIHOM 00BEME B TMOPSJKE,
omnpezaeraeHHOM YacThio 1.3 crathu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpeGoBaHme y 3asBUTENS IPU TPEIOCTABICHHH MYHHITUIIAIBHOH YCIyTU
JOKYMEHTOB WU MHGOpMAIMHM, OTCYTCTBHE U (WJIM) HEAOCTOBEPHOCTH KOTOPBIX HE
yKa3bIBAJIUCh TP MEPBOHAYAIHHOM OTKa3e B IMpHEME JOKYMEHTOB, HEOOXOIUMBIX IS
NPEIOCTaBICHUS] MYHHUIIMNAIBHONW YCIYTH, JMOO B MPEIOCTABICHUU MYHHIIUIAIbHOU
YCIIYTH, 32 MCKJIIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX MYyHKTOM 4 yactu 1 cratbu 7
®denepanpHoro 3akona Ne 210-®3. B ykazanHoMm ciaydae nocynebHoe (BHecymeOHOE)
00>KaoBaHUE 3asiBUTENIEM peuieHuin u JNEeUCTBUI (Oe3nmeiicTBUS)
MHOTO(QYHKIIMOHATFHOTO  IIEHTpa, paOOTHHKAa MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa
BO3MOXHO B CIIy4ae, €Cii Ha MHOTO(YHKIIMOHAJIBHBINA IEHTpP, PEUICHUS U JIEHCTBUS
(6e3nelicTBEE) KOTOPOTO OOXKAIIYIOTCS, BO3J0XKEHA (QYHKIHS TIO MPEIOCTABICHHUIO
COOTBETCTBYIOIIUX MYHUIMNAIBHBIX YCIYr B TIOJHOM 00beME€ B MOPSJIKE,
onpenesnieHHOM yacTbio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3.

5.2. XKanoba momaercs B mHcChbMEHHOW (opme HA OyMaKHOM HOCHUTENE, B
ANEKTPOHHON (¢dopmMe B oOpradH, NOPEeAOCTABISIIONUA MYHHUIUIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIA IIEHTP JUMO0 B COOTBETCTBYIOIIMI OpraH TOCyAapCTBEHHOMU
BJIACTH, SBISIOMIMNCA YyupeauTeaeM MHOTO(QYHKIMOHAIBLHOIO IIeHTpa (nmanee -
y4penuTesib ~ MHOTO(DYHKIMOHAJIBHOIO  IIEHTpa), a TakKe B  OpraHu3alluu,
npeaycMoTpeHHbie yacTbio 1.1 ctateu 16 denepanpHoro 3akoHa Ne 210-D3. JKanoOw
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Ha penieHus U AedctBus (Oe37eicTBHE) PYKOBOIUTENS OpraHa, MPEeaoCTaBISIONIETO
MYHULUMAIBHYIO YCIIYTY, TTOJAIOTCS B BBIIIECTOSAIUNA OopraH (IIpyU €ro HaJIu4uu) 1100 B
Clly4ae €ro OTCYTCTBUS PaccMaTPHUBAIOTCS HEMOCPEJICTBEHHO PYKOBOJUTEIEM OpraHa,
MPEJOCTABISIONIETO MYHUIMIAIbHYIO Yyciyry. JKamoObl Ha pelieHuss U JeUCTBUSA
(6e3neiicTBre) pabOTHHKA MHOTO(PYHKIIMOHAIBHOTO I[EHTPa MOJAI0TCS PYKOBOJIUTEIIO
ATOTO0 MHOTO(QYHKIHMOHAJIBHOTO IieHTpa. JKamoObl Ha pemieHus | JIeUCTBUS
(6e3neticTBHE) MHOT'O0() YHKIITMOHATIHLHOTO LEHTpa MOJAKOTCS YUPEIUTETIO
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa WM JOJKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY
HOpPMaTUBHBIM TpaBOBbIM akToM PecmyOnuku Tatapcran. JKanoObl Ha perieHus u
nevictBus (Oe3neicTBUE) paOOTHUKOB OpraHMU3alldid, MPEeIyCMOTPEHHBIX 4YacThio 1.1
ctatb 16 ®enepanbHoro 3akoHa Ne 210-®3, mnoparoTcsi PYKOBOAMUTENSAM STUX
OpraHU3alu K.

XKanoba Ha pemeHuss u aeiictBus (Oe3nelcTBUE) opraHa, MPEJOCTABISAIONIETO
MYHUIMNAIBHYIO  YCIYTy, JOJDKHOCTHOTO JIMIIa OpraHa, MpeaoCTaBisIOLIEro
MYHUIIMIIAIBHYIO  YCIYTY, MYHUIMIAIBHOTO CIYXKAaIllero, PYKOBOJIUTENS OprasHa,
MPEIOCTARIISIIONIET0 MYHULMIAIBHYIO YCIYTY, MOXET OBITh HallpaBlICHa IO IOYTE,
yepe3 MHOTO(YHKIIMOHAJIBHBIA IIEHTP, C HCMOJb30BaHWEM HWH(OPMAIMOHHO-
TEJIEKOMMYHHMKAallMOHHOW  cetu  «MHTepHer», oduiuaibHOoro caira oprasa,
OPENOCTABISIONIET0  MYHHIMNAIbHYIO  yciuyry,  EnuHoro  moprama  nubo
Pecnybnukanckoro nmopraina, HHGOPMAIIMOHHON CUCTEMBI JOCYJAEOHOTO 00KalloBaHuUs,
a Tak)Ke MOXET OBbITh MPHUHSATA MPU JUYHOM Npueme 3asBuTtens. JKanoba Ha perieHus u
NENCTBUS (Oe3neiicTBHe) MHOTO(YHKIIMOHATBHOTO LEHTpA, paboTHHKa
MHOTOQYHKIIMOHATBHOTO  IIEHTpa MOXET ObITh HampaBlieHa [0 TouTe, C
UCIIOJIb30BaHUEM  HMH(POPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHOW — cetn  «lHTepHeT»,
opHUIIMAILHOTO caliTa MHOTO(QYHKIIMOHAIBHOTO IleHTpa, EamHoro mnoptama 6o
Pecnybnukanckoro noprajia, HHQOPMAIIMOHHOM CHCTEMBI TOCYACOHOTO 00KaIOBaHUS,
a TaKk)Ke€ MOXET OBbITh MPHUHSTA MPU JUYHOM TpuemMe 3asaBuTend. JKanoba Ha perieHus u
nevictBus (Oe3IeMCTBUE) OpraHM3alMii, MPeAyCMOTPEeHHBIX YacThio 1.1 crateu 16
®enepanbHoro 3akona Ne 210-d3, a taxke ux paOOTHUKOB MOXET OBITh HalpaBlIeHA
0 TOYTe, C WHCMOJb30BaHWEM HHGOPMAIIMOHHO-TEICKOMMYHUKAIIMOHHON CETH
«HTepHeT», OMUIMANBHBIX CAaWTOB ATUX Opranu3anui, EmxmHoro moptama mubo
PecnybnukaHckoro mopTaia, a TakKe MOXKET ObITh NMPUHATA MPU JIUYHOM MpHEME
3asIBUTEIIS.

5.3. Xanoba momkHa CoIepKaTh:

1) HauMeHOBaHHME OpraHa, MOPEIOCTABIISIIONIET0 MYHUIUMIAIBHYIO YCIYTY,
JNOJKHOCTHOTO JIMIA OpraHa, MPEeJOCTaBISIONIET0 MYHUIUMAIBHYIO YCIyTy, JIU00
MYHHUITUTIATHHOTO CITYXAIIeT0, MHOTO()YHKIIMOHATBLHOTO IEHTPA, €r0 PYKOBOJUTEIS H
(wnn) paOOTHWKA, OpraHW3aluid, NPETyCMOTPEHHBIX dYacThto 1.1 cratem 16
®enepanbHOro 3akona Ne 210-D3, ux pykoBoautenei u (Mian) pabOTHUKOB, PEIICHUS U
neucTBus (6e37eiCTBIE) KOTOPBIX 00KATyIOTCS;

2) dbamunuio, uMs, OTYECTBO (MOCJIEAHEE - MPU HAIMYUU), CBEJCHUS O MECTE
KUTEIBCTBA 3asBUTENS - (PU3UUYECKOro JIMIa JTUOO HAMMEHOBAaHME, CBEJACHUS O MECTE
HaXO0XJICHUS 3asiBUTENS - IOPUAUUYECKOro JIMIa, a TAKKe HOMep (HOMEpa) KOHTAKTHOTO
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tenedoHa, aapec (axpeca) JIEKTPOHHOM MOYTHI (MIPU HATUYMHU) U MMOYTOBBIN aapec, Mo
KOTOPBIM JIOJKEH OBITh HAIIPABJICH OTBET 3asBUTEIIO;

3) cBeneHust 00 OOXalTyeMbIX PEHIEHUAX U JeUCTBUsAX (Oe3/eicTBUU) opraHa,
MPEJOCTABISAIONEI0 MYHULHMIAIBHYIO  YCIYTY, JOJDKHOCTHOTO —JIMIIA  OpraHa,
MPEIOCTABISAIONIEr0 MYHULUIAIBHYIO YCIYTy, JU00 MYHUUIMIAIBHOTO CIIY)Kalllero,
MHOTO(YHKIIMOHAJBHOTO LIEHTpa, pPabOTHUKa MHOTrO(QpYHKUHMOHAIBHOTO UEHTpA,
OpraHu3alui, NpeaycMOTpPeHHbIX YacThio 1.1 ctateu 16 @enepanbHoro 3akona Ne 210-
®d3, ux pabOTHHUKOB;

4) noBoABI, HA OCHOBAaHUU KOTOPBIX 3asIBUTENb HE COTJIACEH C PEUICHUEM U
neictBueM (Oe3nelicTBUEM) OpraHa, MNpPeIOCTaBISIONIEr0 MYHULMIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MpPeJOCTABISIIONIEr0 MYHULUNAIBHYIO YCIyTY, JH0O
MYHHUIIMIIAIBHOTO  CIIY’Kalllero,  MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa, pabOTHHKA
MHOTO()YHKIIMOHAJILHOTO IIEHTPa, OpraHu3aIui, NpeycCMOTPEHHBIX YacThio 1.1 ctathu
16 ®enepanbHoro 3axkoHa Ne 210-d3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBIThH
IpEACTaBICHBl JOKYMEHTHI (MPU HAJIUYUM), TOJATBEPXKIAIOIINE JIOBOJbLI 3asiBUTEIS,
00 MX KOTIHH.

5.4. IloctynuBiias »*anoda MoAJIeKUT PETUCTPALlUU B CPOK HE MO3/IHee pabouero
JIHSI, CJIETYIOIIETO 32 JHEM MOCTYIUICHHS.

5.5. XKanoba, moctynuBiias B OpraH, MNPEJOCTABIAIONINN MYHHUIIMTAIbHYIO
yCIyTy, MHOTO(YHKIIMOHAIBHBIA IEHTP, YYPEAUTEN0 MHOro¢yHKIHOHAIHHOTO
LEHTpa, B OpraHM3alHH, NMpeaycMOTpeHHble 4YacThio 1.1 crtatem 16 denpepanbHOro
3akoHa Ne 210-®3, mubo BbIIECTOSANUNA OpraH (MpU €ro HaJu4duu), TOIJIEIKUT
pPacCMOTpPEHHIO B TEUEHME NATHAAIATH pabo4yMX JHEW CO JHS €€ PEerucTpaluu, a B
ciiydae 00KaJloBaHUs OTKa3a OpraHa, MPelOCTaBISIONIEr0 MYHUIUMIAIBHYIO YCIYTY,
MHOTO(QYHKIIMOHATBHOTO IIEHTPA, OpraHU3allnii, MPeyCMOTPEHHBIX YacThio 1.1 cTtaThu
16 ®enepanpHoro 3akoHa Ne 210-®3, B mpueme AOKYMEHTOB y 3asBUTENS JUOO B
UCIIPABJICHUH JIOMYIIEHHBIX OMNMEYaTOK M OIMMOOK WJIM B Ccliydae O00KaJOBaHUS
HapyIICHUS! YCTAHOBJIICHHOTO CPOKa TaKMX HMCIPABICHUN - B TECYCHHE MSATH PabOYMX
JTHEW CO JTHS €€ PETUCTPALUU.

5.6. 1o pe3ynbrataM paccMOTPEHHS Kaa00bl MPUHUMACTCS OJTHO U3 CJIEIYIOIINX
PELICHUI:

1) »xamoba ymOBIETBOpSIETCS, B TOM 4YHCIe B (opmMe OTMEHBI MNPUHSATOTO
pEIICHMs], HCTIPABIICHUS TOMYIIEHHBIX OTIEYaTOK U OMIMOOK B BBIIAHHBIX B PE3YyJIbTaTE
MPEJOCTaBICHUS MYHHUIIMNAIBHOW YCIYyrd JIOKYMEHTaX, BO3Bpara 3asgBUTENIO
JNEHEKHBIX CpENCTB, B3MMAaHME KOTOPBIX HE MPEIYCMOTPEHO HOPMATUBHBIMU
npaBoBbIMH akTamu Poccuiickonn @enepanuy, HOPMATHBHBIMM IPABOBBIMM aKTaMH
PecniyOnuku Tatapctan, MyHUIIMIIATbHBIMYA PABOBBIMU aKTAMU;

2) B yIOBJIETBOPEHHUH KaJI00BI OTKA3bIBAETCSI.

He mno3nnee nHsA, cieAyromiero 3a JHEM MPUHSTHUS PEIICHHS, YKa3aHHOTO B
HACTOSIIIEM IyHKTE, 3aSBUTENIO0 B MUCHMEHHOW (OpME W IO JKEITAHWIO 3asSBUTEIS B
ANEKTPOHHON (opMe HampaBiseTcsi MOTHUBUPOBAaHHBIM OTBET O pe3yJbTarax
PacCMOTPEHUS KaJTOOBbI.

5.7. B cnydae mnpu3HaHUS KAJIOOBI MOJIEKAIIEH YIOBICTBOPEHUID B OTBETE
3asBUTEIIIO O pe3yJbTaTaX PACCMOTPEHHS KaJIoObl Jaercsd MH(opMalus O JEUCTBUSAX,
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OCYLIECTBIISIEMBIX ~ OpraHoM,  HIPEJOCTaBISAIONIMM  MYHULUUIAJIBHYIO  YCIYTY,
MHOTO()YHKIIMOHAJIBHBIM LIEHTPOM JIMOO OpraHu3anuel, npeaycMOTpeHHOM yacThio 1.1
crateu 16 @enepanpHoro 3akoHa Ne 210-D3, B nemsax HE3aMeIIUTEIBHOIO YCTPAHEHUS
BBISIBJIEHHBIX HAPYIIEHUM PHU OKa3aHWU MYHULIUIIAJIBHON YCIIYTH, a TaK:Ke MPUHOCITCS
M3BUHEHUS 32 JOCTABJIICHHbIE HEY00CTBA M yKa3bIBaeTCsl MHGOPMALMS O JAIbHEUIINX
JNEUCTBUSAX, KOTOpPbIE HEOOXOAMMO COBEPIUUTH 3asABUTEII0 B LEIAX MOJYYCHUS
MYHULHUNAJIBbHON YCIIYTH.

5.8. B ciywyae mpu3HaHus kajoObl HE MOAJIEKAIIEH yIOBIETBOPEHUIO B OTBETE
3asIBUTENII0 O pe3yslbTaTaXx pPACCMOTPEHHUs KajoObl JAOTCS apryMEeHTHPOBAaHHbIE
pa3bACHEHUsS] O TPHUYMHAX MPHUHSATOTO pEHIeHHs, a Takke WHGOpPMAaIUs O MOpSIKe
00>KaI0BaHMSI PUHATOIO PEIICHHUS.

5.9. B ciiyuae ycTaHOBIIEHHUS B XOJI€ WM MO PE3yJbTaTaM PacCMOTPEHUS XKal0ObI
NPU3HAKOB COCTaBa aJMUHUCTPATHUBHOTO TMPAaBOHAPYIICHHUS WM NPECTYIUICHUS
JOJIKHOCTHOE JIMIO, PAaOOTHUK, HaJIeJICHHbIE IOTHOMOYHSIMU MO PACCMOTPEHUIO Kanoo0,
HE3aMEeIJTUTENbHO HAMIPABISIOT UMEIOIIHUECS MaTepUalibl B OPTaHbl IPOKYPATYpPHI.
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[Ipunoxenne Ne 1

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIIYTH MO BblJaye
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, mpe0CTaBISIOIEr0 MyHULUIIAIIBHYIO YCIYTY)

CIIPABKA

JomkuaocTtHOE nuto (PHO)

(ToAMCH YIOTHOMOYEHHOTO TOJDKHOCTHOTO JIMIIA
opraHa)
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[Ipunoxenne Ne 2

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIIYTH MO BblJaye
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, mpe0CTaBISIOIEr0 MyHULUIIAIIBHYIO YCIYTY)

Komy:

KoHTakTHBIC JaHHBIC:

IIpencraBurens:

KonTakTHbie JaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 0TKa3e B MPEOCTABICHUN MYHHULIUIIAIBHON YCIyTH
0 BBIJIa4€ CIPaBKU (BBITUCKHU)
OT Ne

PaccmorpeB Bame 3asBieHue ot No 151
pujiaraemsie K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHoM
INPUHSITO pelIeHre 00 0TKa3e B BbIa4e
CIIPaBKH (BBIMUCKH) 10 CIAEAYIOIMIEMY OCHOBAHUIO:

JlononHuTenbHas nHPOpMAIs:

JommkuocTtHOE nuto (PHO)

(TOATTMCE YIIOMTHOMOYEHHOTO IOJDKHOCTHOTO JIMIIA
opraHa)
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[Ipunoxenne Ne 3
K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHULATIAJIBHOW YCIIYTH MO BbIIAaue
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, mpe0CTaBISIOIEr0 MyHUIUIIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIC JaHHBIC:

IIpencraBurens:

KonTakTHbie JaHHBIC ITPCACTABUTCIIA:

PEIIEHUE
00 oTKka3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX JIJISl MPEOCTABICHUS
MYHUILIMTNIAJTIBHOM YCIIYTH MO BbIIa4€ CIIPABKU (BBIMTUCKH )
oT Ne

PaccmorpeB Bame 3asBieHue ot No 151
pujIaraemsie K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHoM
NPUHATO pelIeHne 00 OoTKa3e B
npueMe TOKYMEHTOB, HEOOXOAUMBIX IS MPEJOCTABICHUS MYHUIIUTIATBHON yCIyTH 10
BbIJIa4€ CIPABKH (BBIMKUCKH) MO CIEAYIOIIUM OCHOBAHHUSIM:

1.
2.

PazpsacHeHne npuunH OTKa3a:

JlonomHauTenbHas nHOOPMAIIHS:

Bbl BOpaBe MOBTOPHO OOpaTUTHCS B YHOJHOMOYEHHBIA OpPraH C 3asBICHUEM O
MPEIOCTABICHUH YCIYTH MOCIIEe YCTPAHEHUSI YKa3aHHbBIX HApYIIICHUH.

JlaHHBIM OTKa3 MOXET ObITh OOKaJIOBaH B JOCYACOHOM TIOPSIKE IyTEM

HaIpaBJICHUS )KAJIO0bI B YIIOJTHOMOYEHHBIN OpraH, a TakKe B CyIeOHOM MOpPSJIKE.
—

JomkuocTHOE nuto (PHO)

(moanuCh YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprana)
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[Tpunoxenne Ne 4

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIIYTH 1O Bblaye
CIIPaBKH (BBIMTUCKH)

dopma

B

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMopraBHeHI/Iﬂ)

oT

(bamuusi, ©Ms1, OTYECTBO, IACTIOPTHBIC TAHHBIC, PETUCTPALIUIO
M0 MECTY YKHTENIbCTBA, aJIPeC AIEKTPOHHOM MOYTHI, TeNe(OH)

3AABJIEHUE
0 BbIJJa4€ CIPABKH (BBIMHUCKH)

[Ipoury Bac BbInath cripaBKy (BBIITUCKY)

(yKa3aTp BUJ CIIPaBKH)

K 3asBaenuto npujiararoTCs:

Pe3ynprar npenocraBieHuss MyHUIMIIAIBHOM YCIYTH, POLTY IIPEJOCTABUTD:

DB naHbIi KaOuHeT [lopTana rocynapCTBEHHBIX M MYHHUIIUIATBHBIX YCIYT
Pecniy6muku Tatapcran;

D B TUYHBIA KaOMHET ENMHOTrO mopTana rocy1apCTBEHHBIX U MYHHUIIUITATIBHBIX
YCayT,

D B MHOTO(YHKITMOHAIBHOM IICHTPE MPEIOCTABICHUS TOCYAAPCTBEHHBIX WU
MYHULUNAIBHBIX yeayr PecnyOnuku TaTapcTan;

D B Opzane.

(mara) (moamuchk) (®.1.0.)
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[Ipunoxenne Ne 5

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIIYTH MO BblJaye
CIIPaBKH (BBIMTUCKH)

PykoBogureinto
M criomHUTENbHOIO KOMUTETA

OT:

3ASBJIEHUE
00 UCTIPaBICHUU TEXHUYECKON OIIMOKU

CooOmato 06 omunodKe, JOMYIHIEHHONW MPU OKAa3aHWM MYHUIIUINAIBHON YCIyTH 1O
BbIJIaue CIPABKHU (BBITUCKH).
3anucaHo:

HpaBI/IJ'IBHBIG CBCACHUA:

[Ipomry wWcmnpaBuUTh  JONYIICHHYI0 TEXHHUYECKYID OIIMOKY W BHECTH
COOTBETCTBYIOIIME  M3MEHEHHUs] B  JIOKYMEHT,  SIBIIIOUIMHCA  pPE3yJIbTaTOM
MYHULUNATBHONW YCIYTH.

[Ipunarato cnegyronme JOKYMEHTHI:

1.

2.

B cnydae npunaTHS pemieHuss 00 OTKJIOHEHWHW 3asBICHUS 00 HCHpaBlICeHUU
TEXHUYECKOW OMIMOKH MPOITY HAMIPAaBUTh TAKOE PEIICHHE:

MOCPEICTBOM OTIPABJICHHUS dJIEKTPOHHOIO JJOKyMeHTa Ha ajapec E-mail: ;

B BHJIC 3aBEPEHHON KOMHUU Ha OYMa)KHOM HOCHUTEJIC TIOYTOBBIM OTIIPABICHUEM TI0
azapecy:

Hacrosmum nonrsep kaaro: CBEACHUS, BKIIFOUCHHBIE B 3aBJICHUE, OTHOCSIIUECS K
MOEU JMYHOCTA W MPEICTABIIEMOMY MHOKO JIMIy, a TAaKXXE€ BHECECHHBIE MHOI HUXKE,
JTOCTOBEpHBL.  JIOKyMEHTBHI  (KOIMK JIOKYMEHTOB), TIPWIOKEHHBICE K  3asBJICHHUIO,
COOTBETCTBYIOT  TpPeOOBaHMSM, YCTAHOBJICHHBIM  3aKOHOJATEIILCTBOM  PoccHiicKoi
®denepanuy, HA MOMEHT TPEACTABICHUS 3asBJICHUS 3TH JIOKYMEHTBI JICWCTBUTEIIBHBI W
COJZIEpPKAT JOCTOBEPHBIE CBE/ICHU.

(mara) (moamucek) (®.1.0.)
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