PECNYBJIUKA TATAPCTAH TATAPCTAH PECMNYBJIMKACHI

UCMNONMHUTENbHbLIA KOMUTET CAPMAH
UNAKCA3CKOIO CEJIbCKOIro MYHULIUMATb PAMOHBI
MOCENEHNA CAPMAHOBCKOIO MNEKCA3 ABbIIT1 XXUPJIETE
MYHULIMNANIBHOIO PAUOHA BALLKAPMA KOMUTETbI
NOCTAHOBJIEHUE KAPAP

23.08.2024 Ne 11

06 yTBepXaeHU AGMUHUCTPATUBHOIO pernameHTa no npeaocTaBneHnto
MyHULMNAnbHO YCRyrv Mo Aaye NUCbMEHHbIX Pa3bsiCHEHWUIA HanoronnaTenbLmkam u
HanoroBbIM areHTam Mo Bonpocam NpUMEHeHUa MyHUUMnanbHbIX NpaBoBbIX aKTOB O
Hanorax n cbopax

PaccMoTpeB npeacTasneHue 06  YCTpaHEeHUWM  HapyLUeHWA  Hanorosoro
sakoHopaTenbcTtea B ceepe HanoroB U cbopos oT 10.06.2024 r. Ne 02-07-02-
2024/Mpan-313-24-20920032, B COOTBETCTBUU C HanoroebiM kogekcom Poccuitckon
depepaunn, deaepanbHbIM 3aKOHOM OT 27 untons 2010 r. N 210-93 "O6 opraHusauuu
NpeaoCTaBNEHNsi TOCYAAPCTBEHHbIX U MYHALMNAMNbHbIX ycnyr", WcnonHuTenbHbIi
komuTeT Unsikcasckoro cenbckoro  noceneHuss  CapMaHOBCKOro MyHuLUNanbHOro
pavioHa Pecny6nukn TatapCTaHNOCTaHOBNAE T

1. YTBEpAUTb Npunaraemblii afMUHUCTPATUBHbIA pernameHT no NpeAoCTaBeHNIo
MYHULMNAnNbHOW YCNyrn no Aave MUCbMEHHbIX pa3bsACHEHWIA HanoronnartenbLnkam 1
HanoroBbIM areHTam no BOMPOCaM NPUMEHEHUA MyHuuMnanbHbIX NPaBOBbIX AKTOB O
Hanorax u cbopax.

2. Ony6nukoBaTb (0bHapofoBaTh) HacTosiLee NoCTaHOBNEeHe Ha ocdhunuymnanbHoOM
caiiTe CapMaHOBCKOrO MyHULMNanNbLHOro paioHa Pecnybnuku TaTtapctaH ¥ Ha
OduumanbHOM nopTane npaBoBOW  UHGOpMaLUK Pecnybnuku TartapctaH B
NHOPMALMOHHO-TENEKOMMYHNKALMOHHOW  CETU WHTepHeT no  Beb-agpecy:
http://pravo.tatarstan.ru.

3. HacTosLiee NocTaHoBNeHWe BCTynaeT B CAny nocne ero ouuuanbHoro
onybnukoBaHusA.
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Mnsikca3ckoro cenbCKoro noceneHus ®.M.TunbgaHoB




YTBEPXJEH
NoCTaHOBEHUEM
WcnonHutenbHoro komuteTta
Unskcasckoro cenbckoro nocenexHms CapmaHoBCKOro
MyHULMnansHoro paroHa Pecnybnuku TatapctaH
oT 23.08.2024 r. Ne 11

AAMUHUCTPATUBHbIN PErnaMmeHT No NpeAoCcTaBNeHNIo MyHULMNANbHOW YCnyry no
[laye NUCbMEHHbIX pa3bACHEHUIA HanoronnaTenbLYMKam U HaroroBbIM areHTam no
BOMPOCAM NPUMEHEHNS MyHULMNanbHbIX MPABOBbLIX aKTOB O Harorax u cbopax

|. O6bwue nonoxeHus

1.1. HacToswmii aAMUHUCTPATMBHbLIA  pernamMeHT no npefocTaBneHuto
MyHMLMNanbHOM yCryri no Aade NUCbMEHHbIX pasbsCHEHW HanoronnatenbLykam u
HanoroBbiM areHTam Mo BOMpPoOcaM MPUMEHEHUA MyHULUMNanbHbIX HOPMaTUBHbIX
npaBoBbIX aKTOB O Hanorax u cbopax (panee - AMUHUCTPATUBHBIA pernameHT) -
onpegenseT CcraHgapT, CoCTaB, Cpoku U  nocnefoBaTenbHOCTb AencTeum
(aAMMHUCTPATUBHBIX Npoueayp) McnonHutensHoro komuteta Unsakcasckoro Cenbekoro
noceneHus CapMaHOBCKOro MyHUUMNanbHoro paioHa Pecnybnuku TaTtapcraH (nanee -
aAMUHUCTPALMA CENbCKOrO NOCenieHns) nNpyu UCnonHeHun MyHULMNanbHON ycnyru no
PacCMOTPEHMIO U MOATOTOBKE NMCbMEHHbIX Pa3bsiCHEHWIA Ha obpalleHus, nocTynueLLmne
B aAMWHUCTPALIMIO CENbCKOro noceneHusi no BonpocaMm NpUMEHEHUs MyHULIMNAanbHbIX
npaBoBbIX aKTOB O Hanorax u cbopax.

1.2. MepeyeHb HOPMATUBHbIX NPABOBbIX AKTOB, HEMNOCPEACTBEHHO PerynupyioLnx
NpefocTaBneHne MyHULMNANbHON YCNyru, C yKasaHWem PEKBU3NTOB HOPMATUBHbLIX
NPABOBbIX aKTOB M UCTOMHUKOB UX OchuunanbHOro onybnmkosaHus:

- KoncTtuTtyuua Poccuiickon deaepaumn ("Poccuiickast raseta’, 25.12.1993, N
237);

- Hanorosbii Kogekc Poccuiickont depepauun (4acTb nepsasi) ("CobpaHue
3aKkoHopaTenbcTBa Poccuiickoih deaepauun’, 03.08.1998, N 31, cT. 3824),

- ®epepanbHblit 3akoH ot 06.10.2003 N 131-®3 "O6 o00wmx npuHUMNAXx
opraHvM3auuvM MeCTHOro camoynpasneHus B Poccuiickon ®epepauun” ("CobpaHue
3aKkoHopaTenbcTBa Poccuiickoil ®enepauun’, 06.10.2003, N 40, ctaTbs 3822);

- OepepanbHbiA  3aKOH  OT 27.07.2010 N 210-o3 "O6 opraHusauuu
NpeaoCcTaBneHWss rocyAapCTBEHHbIX U MyHULMNANbHBIX yenyr" ("Poccuiickas raseta’,
30.07.2010, N 168).

1.3. OnucaHue 3aaBuTenen.

3assutenamMu nNpu npegocTaBneHnm MYHULMMANbHON yCnyryu ABNATCA rpaxaaHe
Poccuiickoin depepauuu, topuanyeckue nuua, MHAMBUAyanbHbIE npegnpuHUMaTeny,
NMHOCTPaHHble rpaxxaaHe u nuua 6e3 rpaxaaHcTBa, 3a UCKMYEeHnem rocyAapCTBEHHbIX
opraHoB W WX TeppUTOpWanbHbIX OpraHoB, OpraHoB rocyapCTBEHHbIX BHEOIOMKETHbIX
hOHAOB M WX TeppuTopuaribHbIX OpraHoB, OpPraHoB MECTHOO camoynpasneHus), a
TalKe 3a WCKMIOYEHWEM Cryyaes, YCTAaHOBNEHHbIX MeXAyHapoaHbiMW AoroBopamu
Poccuiickon depepauum unu 3akoHOAaTeNbCTBOM Poccuiickon ®epepauun (nanee -
3aABUTEND).
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OT umeHu 3asBuTenen, nNpu NPeAOCTABNEHUM MYHWLMNANbHONA YCMyrM, B TOM
4yucne npu nopade (HanpaeneHWu) 3asBnEHUs, MOTYT BbICTynaTb fvua, UMeloLme
npaBo B COOTBETCTBUM C 3akoHogaTenbcTtBoM Poccuiickoin Pepepaummn nubo B cuny
HageneHns wux 3asABUTENsSMU B MNOpsSAKE, YCTAHOBNEHHOM 3aKOHOAATENbCTBOM
Poccuitickoit  depepaumn, NOMHOMOYMAMM BbICTYNaTb OT WUMEHU 3asBUTEnein npw
npeaocTaBneHnn MyHuumMnanbHomn ycnyru (aanee - ynoriHoMOYEHHbIN NpeacTaBUTENb).

1.4. lNopsaok MHpopMUpoBaHUS O NpaBunax NPeLOCTaBMNEHUS MyHULMNANbHOMN
ycnyru. ‘

WHdopmmnpoBaHne o npaBunax nNpefocTaBreHUss MyHUUMMANbHON  ycnyru
OCYLLECTBMAETCA C WCMOMb30BaHUEM CpPeACTB TenedoHHOW WU MNOYTOBOW CBA3W,
3NEeKTPOHHOW NOYTbl, Ha odumymansHOM cainTe, WHPOPMALUOHHOM CTeHae
agMUHUCTPaLMK CENbCKOro NOCEenNeHus.

3asBneHMs O npefoCTaBlEHUM  MyHULMNANbHOW
HenocpeacTBEHHO yepes aAMUHUCTPpaLNIO cenbCcKoro noceneHus,
MHOropyHKLMOHaNbHbIE LUEeHTpbI npeaocTaBneHuns rocyfapCTBEHHbIX n
MyHUUMNanbHbIX yenyr (ganee - MOLL) nnbo nocpeacTBOM 3nEKTPOHHOM NOYTHI.

yCnyru  HanpaensitoTcs

AOMUHUCTpaUNs CenbCKOro MnOCeneHus pacnonoxeHa no agpecy. Pecnybnuka
TarapcraH, CapmaHOBCKUI MyHULMNanbHbIN panoH, nskcasckoe cenbckoe
nocenexue, c. Unsakcas, yn. Komcomonsckas,n.2

Pexum npuvema 3auHTEpecoBaHHbIX UL NO BoOMpocaMm npeaocTaBneHus
MyHULUMNANbLHON ycnyru saamecTuTenem pykoBoauTeENs McnonHuTtensHoro
KomuteTa Mnsikcasckoro cenbckoro noceneHus (hanee -
cneuynanucTtom agMUHUCTPaLUuUn cenbCKoro noceneHMﬂ): C NnoHegenbHUKa No 4yeTeepr C
08.00 oo 16.00 yacoe, nepepsis ¢ 12.00 go 13.00 yacos.

B pabounit [OeHb, HEnocpeACTBEHHO MpeaLwecTBylolWmMin  Hepaboyemy
npasaHUMYHOMY [HI, MyHuuuMnanbHas ycnyra npegoctaenserca ¢ 08.00 pgo 15.00
Yyacos, nepepsbis ¢ 12.00 go 13.00 yacos. ’

TenedoHbl: 8(8555)9 4-70-22

Appeca oduumanbHbiXx CalToB, coaepXalumx UHdopMaLuio O NpeaocTaBneHun
MyHUUMnansHon ycnyru: https://apastovo.tatarstan.ru/.

1.5. Tlopsgok nony4YyeHus
MYHULMNANbHON yCnyru.

MHOpMauUMKU No Bonpocam NpPeaoCTaBNeHUs

UHdopmauma o npouenype npenocTaBneHUs MyHUMUUNanbHOW YyCnyrn MoXeT
ObITb NONy4eHa:

- HENOCPEACTBEHHO NPU NINYHOM oBpaLLeHuu;

- C MCMONb30BaHMEM CPEACTB MOYTOBOW, TeNnedOHHOR CBSI3W U 3NEKTPOHHOWM
noYThl;

- NnocpeacTsoM
agMUHUCTpaLmK;

- C MHOPMALMOHHOIO CTEHAA aAMUHUCTPALMN CENbCKOrO NOCENEHUs.

pasmelleHns uHdbopMaumm Ha  oduumanbHOM  cauTte



Cpok oTBeTa Ha NUCbMEHHOe obpalleHue, B TOM uYucrne B hopme 3NEKTPOHHOro
AOKYMEHTa, He [OMKEH npeBblliaTb TpuauaTb KaneHaapHblX AHEA C MOMeHTa
perucTpauuu NUCbMEeHHOro obpaLyeHus.

Mpu nHPOPMUPOBAHUKN NO MUCbMEHHbIM OOpalleHWsM, B TOM 4ucne B opme
3NEKTPOHHOr0 JOKYMEHTA, 3aUHTEPECOBAHHOMY NULlYY [AETCH YETKUMA U NOHATHbLIA OTBET
Ha NOCTaBMEHHbIe BONPOChHI, yKa3biBalOTCA haMunus, UMs, OT4eCTBO (nocrneaHee - npu
HanuuuM) U Homep TenedoHa cneuuanucTa, noaroTosuslLero oTeeT. [MMCbMEHHbIN
OTBET Ha obpalleHne HanpaBnAeTCa No NoYTe Ha aapec 3auHTepecoBaHHOroO nuua unu
B aflpeC 3NEKTPOHHOM NOYTbI, yKa3aHHbI B obpaLleHuu.

MNpu oteBeTax Ha TenedoHHble 3BOHKM [AOMKHOCTHbIE nuua noapobHo
MHGOPMUPYIOT 0OpPaTUBLLMXCA NO BOMPOCaM NPeAoCTaBNeHNs MyHULMNAanbHOW YCyru.
OTBeT Ha TenedOHHbI 3BOHOK AOMMKEH HAYMHATLCA C MHOPMaUUM O HauMeHOBaHWUK
aAMUHUCTPALMN CEMNbCKOrO MOCEMNEHUs, B KOTOPbIA MO3BOHUN rpaXaaHuH, amunum,
UMEHN, oTyecTBe (NocneaHee - Npu Hanuyuu) cneuynanucTa aaMUHUCTPaLMKU CenbCKoro
NnoCeneHuns, npuHABLLUErO TenedgoHHbI 3BOHOK. B cny4yae  HEBO3MOXHOCTU
cneuuanucra, NPUHSABLLErNO 3BOHOK, CaMOCTOATENbHO OTBETUTb Ha MNOCTaBMEHHbIE
BOMPOCHI, TenedOHHbIi 3BOHOK MepeajpecoBbiBaeTcs  (NepesBoauTcs)  ApYyromy
AOMKHOCTHOMY NULy Unu e obpaTmsluemycs coobljaetcs TenepoHHbIn HoMep, Mo
KOTOPOMY MOXHO MONy4YuTb HeoBXoAMMY0 UHpopMaLKIO.

1.5.1. Mopspok, ¢opma U MEecTo pasMeLleHuss WHdopMauunm no Bonpocam
npenocTaBneHnss MyHUUMnanbHOn ycnyru.

OduuymansHbIn cant agMuHuUcTpaumu https://apastovo.tatarstan.ru/,
MH(OPMALIMOHHbBIA CTEHA aAMWHUCTPAUUM CENbCKOTO MNOCeneHus, pervoHanbHbie
roCyAapCTBEHHbIE MH(OPMALIMOHHBIE CUCTEMBI - PEECTP 1 nopTan rocyaAapCTBEHHbIX U
MyHULMNAnNbHBIX YCIyr (DYHKLUMIA) COAEPXUT CreayoLLyo MHopMaLmio:

- 0 MecTe HaxoxaeHua W rpadcdwuke paboTbl aAMUHUCTpaUUKU CenbCckoro
noceneHus, a Takke crnocobax Nony4yeHns ykasaHHoN nHopmaumu;

- 0 CnpaBoYHbIX TenedoHax cneumanucta aAMUHUCTPaLUKU CEeMbCKOro NoceneHus,
HEeNoCPEACTBEHHO NPeAOoCTaBNAOLLIEro MyHULUNANbHYO YCnyry;

- 06 agpece oduumanbHOro canWTa agMUHUCTPaLMUM CEnbCcKOro noceneHuns B
WHDOPMALIMOHHO-TENEKOMMYHUKALIMOHHON ceTn "UHTepHeT" 1 aapece ee 3NEKTPOHHOM
noyThl;

- 06 agpecax nopTana roCyAapCTBEHHbIX W MyHULMNAnbHbIX yCnyr (PyHKUWR),
EauHOro noptana rocyfapCTBEHHbIX ¥ MyHULMNAnbHbIX yCnyr (hyHKUuiA);

- 0 mopsake MOMyYyeHWs MHGoOpMauuM MO NPefOCTaBEHUIO MyHWLWNanbHOM
YCNyru, CBEAEHW O Xof4e NpefoCTaBNeHNs MyHULMNanbHOW ycnyru, B TOM 4ucne ¢
Mcrnonb3oBaHWEM nopTana rocyAapCTBEHHbIX WM MyHUUMNAnbHbIX ycnyr (dbyHKUMIA),
EAWHOro nopTana rocyjapCTBEHHbIX ¥ MyHULMNANbHbIX YCnyr (hYHKLWNA);

- 0 nepeyHe HeOOXOAWMbIX AMNs NPeAoCTAaBNEHUS MyHULMMNAnbHOW ycrnyru
[OKYMEHTOB, UX (opMbl, 06pasLipl 3anonHEHUs, Crnocod MmonyyeHus, B TOM 4ucne B
3NEKTPOHHOW (hopMme;

- U3BMEYEeHUs U3  HOPMATMBHbIX  MPaBOBbiX  AKTOB,  perynupyloumx
npeaocTaBneHne MyHUUMNAanLHOW yCnyru.

Il. CTaHaapT npefocTaBneHus MyHMLmMnanbHoi ycnyru



2.1. HanmeHoBaHue MYHMLIMnaﬂbHOVI ycnyru: gada nUCbMEHHbIX p83bﬂCHeHMI7I
HanoronnartesnbLiukam n HanorosbiM areHtam no Bonpocam NnPpUMeHeHnA

MyHULMNANbHbIX NPaBOBbIX aKTOB O Hanorax M cbopax (Aanee - MyHuuunanbHas
ycnyra).

2.2. HaumeHoBaHWe agMUHUCTRALMU CENbCKOro NoceneHus, npeaocrasnsaoLlen
MYHULMNANbHYIO YCNyry.

MyHUUMNanLHY yCyry npefocTaBnseT cneuuanucT agMUHUCTpaUmMmn CENbCKoro
noceneHus (aanee - cneunanuct agMUHUCTPaLnK).

2.3. Pe3ynbTaT npegocTaBneHns MyHuLmunanbHom ycnyru.

PesynbTaToM npefoCTaBeHUs MyHWLMNAnbHOW YCryru SiIBNSETCS NMUCbMEHHoe
pa3bACHEHWE Mo BONpocam NpUMEHEHNUA MyHULIMNANbHbLIX NPABOBbLIX aKTOB O Hanorax u
cbopax.

2.4. CpoK npeaocTaBneHnst MyHUUMnanbHON yCnyru.

2.41. ObpalyeHuss 3asBuTeneil nNo BOMPOCaM MNPUMEHEHUA MyHULMNanbHbIX
npaBoBbIX aKTOB O Hamorax u cbopax paccmaTpuBaloTca  CneynanucTom
agMUHUCTPaUMK B NMpeaenax cBOei KOMMNeTEeHUUU B TeYeHne TpuauaTn kaneHaapHbiX
OHell CO [JHA NOCTynfeHus cooTeeTcTBylollero obpaileHus. [lo  pelueHuio
PYKOBOAUTENS CreumanucTa aAMUHUCTPaLIMN YKasaHHbIN CPOK MOXET ObITb NpoAneH,
HO He Gonee 4em Ha OAWH Mecsil, C YBEAOMIIEHWEM 3asBUTENs, HanpaBUBLLEro
obpalleHue, 0 NPOANEHNN CPOKaA ero paCCMOTPEHUS.

2.42. OCHOBaHWU/ ANS NPUOCTAHOBMNEHUS MPEAOCTABNEHNA MYHULMNANbHON
ycnyru 3akoHogatenscteom Poccuiickon deaepaunn He npeayCMOTPeHO.

2.4.3. [JOKyMEHT, SBNSOLIMACA pe3ynbTaToM NpefocTaBNeHus MyHULMNanbHON
yCIyrn, HanpaensieTcst agpecary no NoYToBOMY aapecy (appecy 3MEKTPOHHOW NOYTbHI)
UNK BPy4YaEeTCs NNYHO B TeyeHne 1 paboyero AHa ¢ MOMEHTa ero noanucaHus.

2.5. MpaBoBbIE OCHOBAHWA AN NPEAOCTABNEHUA MyHULMNANBHOW yCnyru.

MpefocTaBneHne MyHUUMMAnbHOW YCyrik OCYLLECTBMSETCA Ha OCHOBaHWW
HOPMaTMBHbIX MPaBOBbLIX aKTOB, ykasaHHbIX B NyHkTe 1.2 pasfena 1 HacTosLero
aJMUHUCTPATUBHOrO pernameHTa.

2.6. WcuepnbiBalowuii nepedeHb AOKYMEHTOB (MX  KOMUW), Tpebyembix Ha
OCHOBaHWW COOTBETCTBYIOLLMX NPaBOBbIX aKTOB ANA NpeaocTaBneHus MyHULMNanbHON
ycnyru.

2.6.1. Ins npepocTaBneHns MyHULMNanbHOWA ycnyru 3asButenb (lopuandeckoe
nMuo, (U3NYEcKoe NUUO, WHAMBUMAYanbHbIA NPeAnpUHUMaTenb) HanpasnseT B
aAMUHUCTPALMIO CEeNbCKOro MOCENeHNsi NMCbMeHHoe obpalleHne o Aade NUCbMEHHbIX
pa3bsiCHEHWIA N0 BONPOCaM NPUMEHEHNS MyHULMNANbHbIX NPABOBbIX aKTOB O Hanorax 1
cbopax (aanee - obpaiyeHue).

2.6.2. lNepedyeHb [OOKYMEHTOB, HeobxoauMbix  Ans  NpeAocTaBNeHus
MyHULMNANbHOW yCnyru.



OcHoBaHMeM pansa  npepocTaBnenus MyHULMNANbHOW  ycnyru  siBnsieTcs
n3noxeHHoe B cBoboaHOW chopme obpalyeHme 3aABUTENA, MOCTYnuBLLUEE B
8AMUHUACTPaLMIO CENMbCKOrO MOCENEHUs,, O Aaye MUCbMEHHbIX pa3bsACHEHUIA o
BOMpocam NpMMEHeHUs MyHULMNanbHbIX NPaBOBbIX AKTOB O HANOrax u cbopax (ganee -
obpalleHne) B NMCbMEHHOI tbopmMe nnu B hopme 3neKTpOHHOro AOKYMeHTa.

2.6.3. 3asBuTENbL B CBOEM NUCHMEHHOM obpalyeHun B obsizaTenbHOM nopsiake
yKasblBaerT:

- HaMMeHoBaHWe opraHa MecTHOro camoynpaBneHus, nu6o damunuio, ums,
OT4YeCTBO (MPU Hanuyuu) pykosoauTens, nubo AOCMKHOCTb COOTBETCTBYIOLLErO nuua,
KOTOPOMY HanpaBneHo NUCbMeHHOe obpaLleHue;

- HauMeHoBaHWe opraHusaumn unu amunus, UMs, OTYECTBO (Mpn  Hanuyuwm)
rpaXaaHuHa, HanpasuBLLero obpatleHue;

- NMONHbIA MOYTOBLIA aapec 3asBUTENS, Mo KOTOpOMY [JormkeH ObiTb HanpasneH
OTBET;

- coaepxaHue obpalleHus:

- NOANUCb NUua;

- AaTa obpaLleHus.

B cny4yae HeO6XOAVIMOCTVI B NOATBEPXAEHWE CBOUX [OBOAOB 3asiBATESb
npunaraert K NMMCbMEHHOMY 06pau4eHmo AOKYMEHTbI 1 MaTepuans! nMbo ux konuu.

2.6.4. MNMucbmeHHoe obpalleHue topuanyeckoro nuua ocopMnseTcs Ha bnaHke ¢
yKasaHWeM DEeKBM3UTOB 3asiBUTENs, AaTbl W PerucTpaLmoHHOro HOMepa, damunum u
HOMEpa TenedoHa MCNOMHUTENS 3a NOAMUCHLIO PYKOBOAWUTENS UMM AOMKHOCTHOrO
fnua, nMetoLLero Npaso NOANUCH COOTBETCTBYIOLLMX [JOKYMEHTOB.

2.6.5. ObpalleHue, nocTynuBeLLee B hopme 3neKTPOHHOTO AOKYMEHTA, NOANEXUT
PacCMOTpEHUIO B MOpsiAKE, YCTAaHOBNEHHOM HACTOALLUM AOMUHUCTPaATUBHBIM
pernameHToMm. B obpalueHun sassutens B o6s3aTenbHOM nopsiike ykasbiBaeT CBOU
aMunmnio, UMs, OTYecTBo (npw HanuMuum), agpec aNeKTPOHHOW MOYTbl, ecnu oTBeT
AOMKeH ObITb HaNpaBMneH B OpMe 3MEeKTPOHHOTO AOKYMEHTA, 1 NOYTOBbLIA agpec, ecnu
OTBET [OIKEH ObiTb HaNpaBneH B NUCbMEHHON chopme. 3asBuTens Brpase NpUNoXuTb
K TakoMy obpalleHuto Heobxoaumble AOKYMEHTbI U MaTepuanbl B 3fIEKTPOHHON hopme
nMBo HanpaBuTb ykasaHHble [OKYMEHTbI W MaTtepuanbl UNKU UX KONUU B NMUCbMEHHOWN

¢dopme.

py nMYHOM nNpuemMe OTBETCTBEHHBIM NULOM agMUHUCTpaUuMM  3asBUTENb
MPEABABNACT OKYMEHT, yAOCTOBEPSIOLUMA €r0 NIMYHOCTb, U U3naraeT CoaepKaHue
CBOEro yCTHoro obpatleHus.

2.6.6. Mpu npefoCTaBNEeHMN MyHULMNANBHOIA ycnyru 3anpeueHo tpeboBaTtb OT
SafABUTENA NPEACTaBNeHUs [OKYMEHTOB U  WHMOPMAUWMM UMM OCYLLECTBAEHMS
AENCTBUW, nNpeACTaBMNEHNE UMW  OCYLLECTBIEHME KOTOpPbIX HE NpeayCMOTPEHO
HOPMAaTUBHLIMU NPABOBbLIMM aKTaMW, PErynupyloWMMU OTHOLLEHUS, BO3HUKAaOLME B
CBA3U C NpeocTaBNeHneM MyHULMNANbHON YCyrit.

2.7. WcyepnbiBatoluin epedeHb OCHOBAHUI ANS 0Tkasa B npueme OOKYMEHTOB,
HeobXoAUMbIX ANs NPEeAOCTaBNEHUS MYHULMNANbHON ycnyru.




OcHoBaHMW [AnNA oOTKasa B NpUMEME [OKYMEHTOB, HeobxoAuMbiX Ans
NpeaocTaBneHns agMUHUCTPaLMei Cenbckoro MOCENeHns MyHUUMnanbHoOW ycnyru,
3akoHogaTenbLCcTBOM Poccuitckoit degepauum He NnpeayCcMOTPEHO.

2.8. WUcuepnbiBalowmii nepeyeHb OCHOBAHUMW ANa OTKasa B NpeaocTaBneHuu
MYHULMNANbHOW YCNyru.

B npenocTaBneHUM MyHUUMNANbHOW ycnyrn [AOMKHO OblTb  OTKasaHo B
cneayoLwmx cnyyasx:

2.81. Ecnu B nucbMeHHOM obpalleHuM He ykasaHbl pamunusa rpaxaaHuHa,
HanpaBMBLUEro OOpalleHue, WU MOYTOBbIA afpec, Mo KOTOPOMY AOMMKEH ObiTh
HanpaBneH OTBET, OTBET Ha obpalleHne He faeTcs.

2.8.2. Ecnu TEKCT NUCbMEHHOro obpalleHns He noanaeTca NpoYTeHUto, OTBET Ha
obpalleHne He [aeTcA, U OHO He MOANEXWUT HanpaBNeHWIo Ha pacCMOTpeHWe B
roCyAapCTBEHHbI OpraH, opraH MeCTHOro caMoynpaBfieHUst Unu JOMKHOCTHOMY nuuy B
COOTBETCTBMM C UX KOMMETEHLMEN, O YEM B TEYEHME CEMU [HEN CO OHA perncrpauuu
obpalleHns cooblyaeTcs rpaxaaHuHy, HanpasuBliemy obpalleHve, ecnu  ero
damunna 1 NoYTOBbIN aapec NOAAAKTCA NPOYTEHUIO.

2.8.3. Ecnu B nNUCbMEHHOM OOpalleHun rpaxKaaHnHa COAEepXWTCA BOMpOC, Ha
KOTOpbIii €My HEOLHOKPATHO AaBanuCb MUCbMEHHbIE OTBETHI MO CYLUECTBY B CBA3MN C
paHee HanpasnsieMbiMi OOpaLLEHUsMUA, 1 Mpu 3TOM B OOpaLLeHUM He NPUBOAATCS
HOBble MOOBOAbI WNM  OBCTOATENbCTBA,  PYKOBOAWTENb  OpraHa  MECTHOro
caMoymnpaBneHusi, AOMKHOCTHOE NULO NBo YNONHOMOYEHHOe Ha TO nvuo Brpase
NPUHATL pelleHne O 6e30CHOBATENbHOCTN O4EPEAHOro ObpallieHus 1 NpekpalleHui
Nepenucku C rPaK4aHWHOM Mo [aHHOMY BOMPOCY MpU YCMOBMM, 4TO YKasaHHoe
obpallieHne 1 paHee HarnpasnsieMble obpalleHus HanpaBnANUCL B OAWH W TOT e
OpraH MeCTHOTO CamOyrnpaBliEHUsi UMM OAHOMY U TOMY XXe AOSDKHOCTHOMY IIULl. 0
[aHHOM PELLIEHNMN YBELOMNAETCA rpaX/aaHH, HanpaBuBLLKIA obpalleHve.

2.8.4. Ecnu oTBeT MO CyLUECTBY NOCTaBNEHHOro B 00palLeHnn Bonpoca He MOXeT
ObiTb AaH 6e3 pasrnalleHus CBEAEHWUN, COCTaBNALWMUX rocyAapCTBEHHYI0 UM WHYIO
oxpaHsemylo deaepanbHbiM  3aKOHOM  TaiHy,  rpaxpaaHuHy, — HanpasuBLIEMY
obpalLeHne, CoobLIaeTcs 0 HEBO3MOXHOCTM AaTb OTBET MO CYLUECTBY NOCTAB/IEHHOTO B
HEeM BOMpoca B CBA3W C HEAO0NYCTUMOCTbIO pasrnalleHnsa ykasaHHbIX CBeAEHUN.

285 Ecnu obpalleHne COAEpXKUT HeLeH3ypHble nunbo ockopbuTernbHbie
BbIP@KEHUS, Yrpo3bl XW3HU, 3[0POBLI0 W WMYLLECTBY AOISDKHOCTHOTO nnua, a Takke
UreHOB €ro CeMbW, Brnpase ocCTaBuUTb obpaljeHne 6e3 oTeeta no CyliecTsy
NOCTaBNEHHbIX B HEM BOMPOCOB 1 COOBLLUMTL rpaxaaHuHy, HanpasusLieMy obpalleHue,
0 HeaoMnyCTUMOCTH 3noynoTpedbneHns npaBoM.

2.8.6. OcHOBaHWEM ANS OTKasa B paccMOTpeHun obpalleHuid, NocTynuBLUMX B
dopme 3MEKTPOHHbIX COOOLLUEHUA, NOMUMO OCHOBaHUI, yKa3aHHbIX B NyHkTax 2.8.1 -
2.8.5 AOMUHUCTPATUBHOTO pernameHTa, TaKKe MOXET ABMATbCA ykasaHWe aBTOpOM
HeAencTBMTENbHbIX CBeAeHUn o cebe u (unun) aapeca AnsA oTBeTa.

2.8.7. 3asBuTEnL Bnpase BHOBb HanpasuTb oOOpalleHve B aAMUHUCTpauUuto
CenbcKOro MoceneHuss B Criyyae, ecnu npuyuHbl, NO KOTOPbIM OTBET NO CYLUECTBY



nocTaBneHHbIX B obpalleHun BONpocoB He Mor ObiTb AaH, B nocnepywolwem 6binu
YCTPaHEHbI.

29. Pasmep nnatbl, B3MMaeMon C 3asBUTENS NpU NpenocTaBneHun
MYHULMNANbHOW YCNYru.

MpepoctaBneHme MyHULMNANbLHOW YCNyrM OCYLUECTBNSETCA Ha GecnnaTHow
OCHOBE.

2.10. MakcumanbHbIi CpOK OXMAAHWA B o4Yepean npu nogadye 3anpoca o
NpefocTaBNeHUn  MyHUUMNanbHOM  ycnyrm W nNpu  NOMyYeHWu  pesynbraTa
npefocTaBneHns MyHUUUNanbHOW yCnyru.

Cpok oxupaHus B ouvepeauM npu nogadye 3anpoca O NpeaocTaBneHuu
MyHAUMNANbHOW ycnyru WM NpU  MNOMyYeHUn pesynbTata nNpefocTaBfeHus
MyHMUMNANbLHOW YCNyrn He AOMKeH npesbiwaTh 15 MUHyT.

2.11. Cpok perncrpauum 3anpoca 3asiBUTENs 0 NpefoCTaBNeHMM MyHULMNANbHOMN
yCInyru.

Ob6palyeHune nognexut obszaTenbHON peructTpauum B TedeHne 1 gHsS ¢ MOMEeHTa
ero NoCTynfeHnsi B aqMUHUCTPALMIO CENbCKOro NOCENeHUs.

2.12. TpeboBaHUs K NOMELLEHMSIM, B KOTOPbIX NpeaocTaBnaeTca MyHuuunanbHas
ycnyra, K 3any oxuaaHus, Mectam AnS 3anofHEHWs 3anpocoB O NpeaocTaBneHun
MYHULMNANbHON YCNyru, MHpOPMaLMOHHBIM CTEeHAaM C obpasuamn UxX 3anofiHeHUsa U
NnepeYyHeM [JOKYMEHTOB, HEODXOAUMBIX ANS NPEeAOCTaBNEHUS Kaxaonh MyHULMNanbHOW
ycnyru, B TOM 4ucne K obecneyeHuto [OCTYNHOCTU AN WHBANWAOB YyKa3aHHbIX
06beKToB.

Mpuneraowas K 3gaHuio TepputTopus AomkHa 6biTe obopyaosaHa NapKOBOYHbIMU
Mectamu (B TOM u4ucne pAns TPaAHCMOPTHbIX CPeacTB WMHBaNWAoOB) UcCxoaa U3
hakTU4EeCKON BO3MOXHOCTU ANA UX pasMeLLEeHUs.

MomewleHusn, BblgeneHHble ANA npeaocraBneHuns MyHVILlMﬂaJ'IbHOI7| ycnyra,
OOIMKHblI COOTBETCTBOBATb CaAHUTAPHLIM HOPpMaM U nNpaBunam.

MecTa, npeaHasHa4yeHHble Ans MHPOPMUPOBAHUA U O3HAKOMIIEHUA 3asiBUTENEN C
MHOPMALMOHHBIMA  MaTepuanamu, o0OopyayrTCA WHMOPMALMOHHBIMA CTEHAaMW,
CTYMbSIMU 1 CTONAMU ANs BO3MOXHOCTU 0hOpMNneHusi AOKYMeHTOB. NHdopmaLmnOoHHbIe
CTeHAbl [OSMKHbl pacnonaratbCA HENoCpPeACTBEHHO psAoOM C KabuHeTom (paboumm
MECTOM) cneuuanucTa agMUHUCTpaumm.

Ha wuWHdOpMaLMOHHBIX CcTeHaax, Ha oduuuanbHOM calTe aaMUHUCTpauuu
CEenbCKOro NoCeneHus pasmMeLLarnTcsa cnegyrolwme MHpopMaLoHHbIe MaTepuanbl:

- CBEEHMS O HOPMAaTUBHbIX MNPaBOBbIX akTax Mo BOMNPOCaM WUCMNOMHEHUSA
MYHULMNANbHOW YCNYru;

- o6pasubl 3anonHeHns bNaHKoB 3asBNEHUN;

- BnaHku 3a8BnNeHun;

- agpeca, Tenedorbl U BpemMs npuema cneunanmucToB agMUHUCTpaLuu,

- Yyacbl Npuema cneunannucTos agMUHUCTpaLmu;



- Nopsfok obxanosaHus AeicTeunii (6esaencTeus) u peLLUeHnn, NPUHUMAEMBbIX B
XoAe npeaocTaBieHNs MyHULMNANbHON yCryri.

MecTa Ans 3anonHeHNs 3asiBNEHWA, OXUAAHWUS U NPOBEAEHUS NMUYHOTO npuema
rpaxaaH obopyaylotcs CTynbsiMu, cTonamu, obecnednsalTcs o6pasuami 3asBneHuii 1
KaHLENspCKUMN NPUHaANEXHOCTAMN ANst HANUCAHWUS MUCbMEHHbIX 0GpaLLEeHUIA.

KabuHeTbl, npeaHasHaueHHble Ans npuema 3asBuTEnei, AOMKHbl  BbITb
obopynoBaHsbl CTYNbsIMU, cTonamu, KaHUensipckumm NPUHaANEXHOCTAMU,
WHPOPMaLMOHHbLIMM TaBnUyKamm (BbIBECKaMM) C yka3aHnem Homepa kabuHeTa.

Paboyee Mecto pomxHOCTHOro nuMua, npenoCTaBASIOLEro MYHULMNANbHY0
ycnyry, obopyayeTcs —CpeacTBaMU  KOMMbIOTEPHOA TeXHUKA W OPITeXHUKOV,

NO3BONALMMUA OpraHn3oBaTb NPEAOCTABMNEHWE MYHULMNANLHOW YCMyru B MOSTHOM
obbeme.

ObecneunBaetcs Bbixog B WH(POPMAaLMOHHO-TENEKOMMYHUKALMOHHYIO  CETb
"UHTepHeT".

B uensx ofecneyeHus [OCTYMHOCTM ANS  WHBANMOOB B  MOMy4YeHWM
MYHULMNanbHOM YCnyru:

- BXO4 B aAMUHWUCTpATUBHOE 34aHWe AorkeH ObiTb obopydoBaH naHaycom,
cneunanbHbiMU orpaxaeHnsamu 1 nepunamu, obecneynBaroLmm 6ecnpensiTCTBEHHbIN
AOCTYNn UHBanNWAoB, BKIOYasA MHBANWAOB, UCNOMb3YHOLLMX Kpecna-KOMNsCKH;

- NOMELeHna AnA NUYHOro npuema M OXMAAHUS JNIMYHOrO MpUeMa [AOMKHbI
COOTBETCTBOBAaTbL CaHUTapPHO-3NMAEMUONOrMYECKUM NpaBUIamM U HOpMaTUBaM;

- NOMeLLeHuns, AOCTYNHble ManoMOOUIbHLIM NOCETUTENAM U B3aMMOCBSI3aHHbIE
(PYHKUMOHANbHLIM NPOLECCOM, ANs yao6CcTBa pasMeLLaloTCsl KOMMaKTHO, Ha OAHOM
YPOBHE;

- NeCTHUUbI, KOPUAOPbI, XOMNbl, KAOMHETLI C 4OCTATOYHbIM OCBELLEHUEM:;

- NONOBbI€ MOKPbITUS C UCKIIOYEHUEM KadhenbHbIX NOSIOB U NOPOroB;

- nepuna (Nopy4yHu) BAONMbL CTEH Ans onopbl npu xoavbe no kopwugopam u
necTHuuam;

- COBpEeMEeHHasi OprTexHVWKa M TereKOMMYHUKaLMOHHbIE CPeACcTBa (KOMMbIoTeEp,
thakcumMunbHas cBa3b U T.0.);

- BakTepuumaHble namnb;

- CTeHAbl CO CNpaBOYHbIMKU MaTepuanamm u rpacdukomM npuema;

- pyHKUMOHanbHO yao6Has, noasepraoLascs BNaXHo obpaboTke mebens;

- KONTMYECTBO MECT OXUAAHUSA onpeaenseTcs UCXOAs U3 PaKTUHECKON Harpysku un
BO3MOXHOCTEN aAMUHUCTPATUBHOIO 34aHUSA, HO HE MOXET BbITb MEHee NATK;

- CONpOoBOX/AEHWe UHBANUAOB, UMEIOLLUX CTOWKNE PpacCTPOMCTBA (PYHKLMU 3pEHUS
N CaMOCTOATENbHOrO MNEepeABMXEHUs, U oOKasaHue WM nomowmM Ha obbekTax
COUManbHOW, WHXEHEPHOW U TPAHCMOPTHOW  WHMPACTPYKTyp, Ay6nupoBaHum
HeobX0AMMO AN UHBANUAOB 3BYKOBOW W 3pUTESNIbHOIA UHcpopmauun.

2.13. lNokasaTenu AOCTYNHOCTU U Ka4eCcTBa MyHULMNANbHON YCAYTu:

- Hanuune pasnuyHbIX CrnocoboB MNonyyYeHWst UHopMauunM O npefocTaBreHUU
ycnyru;



- cobnoaeHue TpeboBaHuiA 3aKoHoAaTenbCcTBa n HacToSALLEero
aAMWHUCTPATUBHOIO pernamMmeHTa;

- yCcTpaHeHue U36bITOYHbIX aAMUHUCTPATUBHbIX NpoUedyp U afMUHUCTPATUBHBIX
NENCTBUN;

- COKpaLLlEeHUe Konm4ecTsa AOKYMEHTOB, NPeACTaBNseMbIX 3asBUTENAMMY;

- COKpaLLEHMe Cpoka NpeaoCTaBneHnsa MyHULIMNanbHOW yCnyru;

- npodeccnoHanbHas NoAroToBkKa cneuunanucTos agMUHUCTpaUUK,
NpeaoCTaBNALMX MyHULMNANbHYIO YCNYry;

- BHeouyepeaHoe OOCNyXuBaHME Y4aCTHWKOB W UHBanuaoes  Benukon
OTeyeCcTBEHHOM BOWHbI, WHBANUAOB, MNEPEABUraldLLMXCA Ha Kpecnax-konsckax,
WHBaNUAOB C HapyLUEHWSIMU OMOPHO-ABUraTENbHOrO annapara, HapyLeHUsMU cnyxa,
3peHus.

2.15. WHble TpeboBaHusi, B TOM 4uCNE Yy4yuTbiBAKOLWME OCOBEHHOCTU
npefocTaBneHnsi MyHUUMNanbHbIX YCnyr B 3NekTpoHHo popme 1 B MOLL:

- [OCTYNHOCTb MHOpMaUMM O nepeyHe [OKYMEHTOB, HeobxoAuMmbix Ans
NoNy4YeHUss MyHUUMUNanbHOW ycnyru, o pexume paboTbl agMUHUCTpALUU CEMbCKOro
NOCENneHusl, KOHTaKTHbIX TenedoHax W [APYron KOHTaKTHOW WHdopMauun ans
3aasuTenemu,

- BO3MOXHOCTb 3arofIHEHUs 3asBUTENsIMU 3anpoca U WHbIX [OOKYMEHTOB,
HEeoBX0AMMBIX A4S NONYYEHUA MYHULMNANbBHOW YCNyru, B 3N1EKTPOHHOW POpME;

- BO3MOXHOCTb MOJayu 3asBUTENEM C WCNONb3OBaHWEM WHGOPMALMOHHO-
TENEeKOMMYHUKALIMOHHbIX TEXHOMOMMI 3anpoca O NpeAoCTaBIEHUM MyHULMNANbHOM
ycnyru;

- BO3MOXHOCTb NONyYeHUsi 3asBUTENEM CBEAEHUI O XO[€E BbINOMHEHUS 3anpoca o
NPeAOoCTaBNEHUN MyHULMNANBHON YCNYT B 3MEKTPOHHON DOPME;

- BO3MOXHOCTb ANA 3asiBUTENs OQHOKpaTHO HanpasBuTb 3anpoc B M®L|, npwu
Hanuium MoL| Ha TeppuTopun Pecnybnukn TatapctaH, A4eUCTBYIOLEro No npuHuuny
"oAHOro okHa".

[Il. CocTaB, nocnenoBaTenbHOCTb U CPOKWN BbIMONMHEHUSA aAMUHUCTPATUBHbIX
npoueayp no NPeaoCTaBNEHNIO MyHULMNANbHON yCnyru, TpeboBaHua K MOpsAKY UX
BbINOMHEHUS, B TOM Yucne 0COOEHHOCTU BbINONHEHUA aAMUHUCTPATUBHbIX Npoueayp B
3NEKTPOHHOI hopme

3.1. MocnepnoeaTenbHOCTb aAMUHUCTPATUBHBIX NPOLIEAYP.

MocnepoBaTenbHOCTb aIMUHUCTPATUBHbIX npoueayp UCNOMHEHNS
MyHULMNANLHOM yCnyru BKNtoyaeT B cebs cneayoline AeicTBus:

- NPUEM U pernctpauus obpalleHus;
- paccmoTpeHne obpalleHus;
- NOArOTOBKa U HanpaBneHne oTBeTa Ha obpalleHne 3aaBuUTento.

3.1.1. Npuem u pernctpauus odpaLleHUi.
OcHoBaHMeM [OnA Hayana npeaocTaBneHusl MyHUUMNanbHOW ycnyru siBnseTcs

noctynnexHue obpalleHuss OT 3asBUTENs B afMUHWUCTPALMIO NOCPEACTBOM MOYTOBOM,
haKkCMMUNbHOWM CBA3M NMBO B 3NEKTPOHHOM BUAE.



ObpaLueHre nognexur o6s3aTensHol perucTpaunm B TedeHne 1 gHS C MOMeHTa
NOCTYNNEHUs B afiMUHUCTPaLUIO.

OTBeTcTBEHHOCTL 3a npuem u peructpaumio obpauleHus HeceT cneumanwcer,
OTBETCTBEHHbLIN 3a NPUEM M PETUCTPALIMIO OKYMEHTOB.

Ob6palyeHus, HanpaBneHHble NOCPEACTBOM MOYTOBOM M (haKCUMUNLHOI CBA3U, U
AOKYMEHTbI, CBA3aHHbIE C WX PacCMOTPEHMEM, nepBoHayanbHO MNOCTynawT K
cneunanucTy, oTBETCTBEHHOMY 3a NpueMm u perucTpaumio JOKyMeHTOB.

Ob6paLleHus, nocTtynusLLne no SNEKTPOHHOI noyre, eXeQHEeBHO
pacnevaTbiBaloTCA U oopmnsoTcs CNeunanucTomM, OTBETCTBEHHbIM 3a npuUeM U
PErMcTpaLmio [OKYMEHTOB, ANsi PacCMOTPEHMS pykoBoAUTENEM agMUHUCTpauuKu B
yCTaHOBNEHHOM nopsake Kak 06blYHblE MUCbMEHHbIE obpalyeHus.

Cneuunannct, oOTBeTCTBEHHbIN 3a npMemM 1 perucTpauuio  LOKYMEHTOB,
OCyLUECTBNSAET  nepBUYHYl0  0BpaboTky (NpoBepky  npaBUNbHOCTY aapecauuu
KOPPECNOHAEHLUN, Hanuune BCEX MPUNOXEHWUA U UHOM AOKYMEHTaLuu, ABnsoLLencs
HEOTbeMNemMoi YacTbio obpalleHus, yTeHue, OnpeaeneHne cofepXaHus BOMPOCOB
obpalieHns rpaxgaHuHa) u peructpaumio obpalleHuit B xypHane peructpauum
BXOASALLEN KOPPECNOHAEHLUM.

B TeyeHne 1 pabouero gHs ¢ mMomeHTa peructpaummn obpalleHuss 3asButens
CneumanucTom, OTBETCTBEHHbIM 3a NpUeM u perucTpaunio 4OKYMEHTOB, NPoOBOAUTCS
npoBepka obpalleHns Ha cooTBeTCTBUE TPebOoBaHNAM, YCTAHOBNEHHLIM NYHKTaMK 2.6 -
2.7 AAMMHUCTPATUBHOTO pernameHTa.

Mpu noctynnexun obpallerus, rae ykasaHo o NPUNOXEHUN AOKYMEHTOB, KOTOPbIE
MOMHOCTLIO UNMKU 4aCTUYHO OTCYTCTBYIOT, CMELNaNUCTOM, OTBETCTBEHHbLIM 3a npuem u
PerucTpaumio [OKYMEHTOB, COCTABNSETCH akT 06 OTCYTCTBMU COOTBETCTBYIOLLMX
AOKYMEHTOB, KOTOPbI NpuobLYaeTcs k 06paLLeHUIo.

3.1.2. PaccmoTpeHue obpalueHmii.

Mpowepawme pernctpaunio NUCbMeHHbIe obpalleHusi nepegalTcsi cneumanucty
agMUHUCTpaLUK.

PykoBoauTens agMMHMCTpauMM no pesynbTaTam o3HaKOMMEHWsS C TEKCTOM
obpalueHns, npunaraembiMu K HeMy [OKyMEHTaMU B TeueHne 2 pabounx aHen c
MOMEHTa UX NOCTYNNeHus:

- ONpeAensier, OTHOCUTCA N K KOMMeTeHUUU aAMUHUCTPaLMM paccMOTpeHue
NOCTaBNEHHbIX B 0BpaLleHn Bonpocos;

- ONpeAenseT xapakTep, CPOKN AENCTBMIA U CPOKU paccMoTpeHus obpalleHus;

- onpegenseT UCMOMHUTENSs NOPYYEHUS

- CTABUT NCMOMNHEHME NopyYeHnii n paccMoTpeHne obpalleHus Ha KOHTPOIb.

PewweHvnem pykoBoaguTens aAMUHUCTPaAUUKN CEeNbCKOro MOCENneHus SBNSeTCs
pesonouusa o paccmMmoTpeHun o6pau4eHM$| Mo CyLLeCTBY NOCTaBMNEHHbIX B HEM BOnpocos
nnbo o noAroToBke nucbma 3aABUTENI0, O HEBO3MOXXHOCTU OTBETA Ha NOCTaBlEHHbIN
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BOMpPOC B cCny4ae, ecin pacCMOTPEHME MNOCTaBJIEHHOIO BOMNpoca He BXOOUT B
KOMNEeTeHUNo agMUHUCTPaLMKN CENBCKOro NOCENEeHus.

Cneumnanuct, OTBETCTBEHHbI 32 NPUEM U PErMCTPaLUIO AOKYMEHTOB, B TeYeHue 1
paboyero AHA C MOMeHTa nepeaayu (MOCTYNNEHWs)) AOKYMEHTOB OT PyKOBOAWUTENS
aAMUHICTPaLMN CEenbCKOro noceneHns nepepaet obpallieHne Ans pacCMOTPEHWUS Mo
CYyLLECTBY BMECTE C NMPUNOXEHHLIMW JOKYMEHTaMM CNELUanucTy aaMUHUCTPaLN.

3.1.3. MNoaroTtoBka 1 HanpaBreHue OTBETOB Ha obpaLLeHue.

Cneunanuct aamuHuCTpaumm obecneyMBaeT paccMOTpeHue obpalleHus W
NOAroTOBKY OTBETA B CPOKW, YCTAHOBMEHHble nN. 2.4.1 AOMWHUCTPATUBHOIO
pernameHTa.

Cneuumanuct aAMUHUCTpaLUUM paccMaTpuBaeT MNOCTyNUBLLUEE 3asiBNEHUE W
OCbOpMﬂﬂeT NMMCbMEHHOE pa3bsACHEHME.

OTBET Ha BOMPOC NpeaocTaBnsieTCs B MPOCTOW, YETKON W NOHATHOI chopme: 3a
NOANMUCbIO PYKOBOAWUTENS afAMWHUCTPaLMM CenbCKOro noceneHns nubo nuua, ero
3ameLlaioLlero.

B oTBeTe Takke ykasbiBaloTCs U hamMunus, UMsi, OTHECTBO (MPU HanNUyuK), Homep
TenedoHa AOMKHOCTHOO NiLia, OTBETCTBEHHOrO 3a NOArOTOBKY OTBETA Ha 0bpaLLeHMe.

OtBeT Ha obpalleHue 3asBUTENS NOAMUCHIBAETCS PYKOBOANTENb aAMUHUCTPALIMN
CenbCKOro noceneHus, B Cpok He Gonee 2 pabouux AHEA C MOMEHTa MOMyyYeHus
NPOEKTa oTBETa OT YNOMHOMOYEHHOr0 JOMKHOCTHOrO Nuua.

Mocne nognucawusi oTBEeTa CMEUManACT, OTBETCTBEHHbIA 3a MNpUeEM W
PerucTpauuio  AOKYMEHTOB, perucTpupyeT OTBET B XypHane perucrpauvmu
KOpPpeCnoHAEHUMUN C NPUCBOEHMEM UCXOASILLETO HOMEepa W HanpasnseT aapecaTy no
noyte nubo BpyyaeT agpecaTy NUYHO B TeuyeHne 1 paboyero OHS C MOMEHTa
noanucaHus.

3anBuUTenIo B ka4yecTBe pesynbTaTa NPeaocTaBneHns yenyrm obecneynBaeTcs no
ero BblOOpY BO3MOXHOCTb MONYYEHUs] JOKYMEHTa B MaluMHOuYMTaemMom copmarTe,
NOANUCAHHOrO YCUNEHHOW KBaNMMULIMPOBAHHOW 3MEKTPOHHON MOAMUCLIO CO CTOPOHBI
opraHa (opraHusauum).

OtBeT Ha oOpaljeHue, noctynaiowee B (DOPMe 3NEKTPOHHOrO [OKYMEHTa,
HanpaenseTcs B (hOPMe 3MEKTPOHHOrO [JOKYMEHTA MO aApecy 3MEeKTPOHHOW NouThbI,
ykasaHHoO/# B oOOpalleHuu, unu B NUCbMEHHOW (OpMe Mo MNOYTOBOMY aapecy,
ykasaHHOMY B obpalyeHuu.

IV. ®opMbl KOHTPONSA 3a UCNONTHEHUEM aAMUHUCTPATUBHOTO pernameHTa

4.1. Tlopsanok OCYLUECTBNEHUS TEeKyLIero KOHTPONA 3a CoOMoaeHUeM u
UCNONHeHWeM OTBETCTBEHHbIMU LMK NMOMOXEHUN AQMUHUCTPATUBHOIO pernaMmeHTa.

Tekywmn  KOHTponb 3a  COGMIOAEHMEM  CMeuuanucToM  aaMUHUCTPaLMK
AOMWHUCTPATUBHOTO pernamMeHTa U WHbIX MPaBOBbIX aKTOB, YCTaHABMNUBAOLLMX




TpGﬁOBaHMﬂ K npenocTtaBleHUto MyHVILWII'IaJ'IbHOIZ ycnyra, ocyLlecTBnAeTCcA
pykoBOAUTENEM agMUHUCTpaLUN CenbCKoro noceneHuns.

TekylMit  KOHTPOMb NPOBOAUTCA NyTEM OMEpaTUBHOTO  BbIACHEHWA  XO0Aa
UcnonHeHws obpalleHus, OCYLUECTBMEHUs MpoBepoK Ha npeamer cobniogeHus
NCMONHUTENEM, OTBETCTBEHHbIM 33 NPEeAOCTaBNEeHVe MyHULUNanbHOW  ycnyru,
NONOXEHWIA HacToswero AOMWHUCTPATMBHOTO perfiameHTa, WHbIX HOPMAaTUBHBIX
NPaBOBbLIX aKTOB, yCTaHaBNMBaOLWMX Tpe6OBaHNA K NPeAOCTaBNEeHo MYHULMNANbHOW
ycnyru.

4.2. nOpﬂp,OK n nepunognyvHOCTb OCYyLLECTBMEHUs NNaHOBbIX W BHEMNMNaHOBbIX
NpOBEpPOK NONHOThI Ka4YecTBa npenocTtaBlieHUsA MYHMLLMﬂaHbHOﬁ ycnyru.

Mpu NPOBEAEHUM MNAHOBLIX M BHEMMAHOBbIX MPOBEPOK MOMHOTLI U KayecTsa
NPEAOCTABNEHNS MyHULMMAnbHOW YCryru MOryT paccmatpusaTeCsi BCE BOMPOCk,
CBA3aHHbIE C MPEAOCTaBNEHMEM MyHWULMNAnbHOW yCnyru (KOMMeKkCHble NpoBEpPKM),
WM OTAenbHble  BOMpockl  (TemaTuueckue  nposepku).  [lpoBepka — MOXET
OCYLLIECTBNATLCS B CBA3N C KOHKPETHLIM ODpaLLeHnem 3asBuTens. CpoKu NpoBeAeHus
NPOBEPOK ONPEAENATCS PyKOBOAUTENEM aAMUHUCTPALMM CENbCKOTO NOCENEHNS.

4.3. OTBETCTBEHHOCTb IWL 3a peleHus un AeicTsus (6espeicTame),
npUHUMaeMble (OCyLLECTBNAEMbIE) B XOAE UCMOJTHEHNS MyHMUMNAnbHON yCnyru.

CreunanucTbl aAMUHACTPALMM HeCyT OTBETCTBEHHOCTb, MPEAYCMOTPEHHYIO
3akoHogaTenbcTBoM Poccuiickoii  ®egepauun, 3a CBOU peLLeHUA W NencTeuns
(6espencTeue), nNpuUHUMaeMble (ocyllecTBnsiemble) B Xode NpeaocTaBneHus
MyHMLMNanbHOW YCnyru.

4.4. TpebosaHus K nopsaky W dopmam KOHTPONA 3a WCMONHEHWEM
MyHWLWMNANbHOM ycnyri, B TOM 4ucne CO CTOPOHbI rpaxaaH, X obbeauHeHun u
opraHusauun.

KoHTponb 3a npefocTasneHuem MYHULMNANbHOW  YCnyru CO  CTOPOHbI
YNOSTHOMOYEHHbIX NUL, aAMUHUCTPALMM AOIDKEH 6biTb NOCTOSAHHBIM, BCECTOPOHHUM U
0O BEKTUBHBIM.

KoHTponb 3a pacCMOTPEHUEM CBOMX 0BpaLLEeHNi MOryT OCYLLECTBIATL UX aBTOPbI
Ha OCHOBaHUM MHOPMAaLMK, NOSYYEHHON B aAMUHUCTPALIMK CENbCKOro NoceneHns, B
TOM YKCIE Y UCMONHUTENS NO TenedoHy.

V. JlocyaebHbin (BHeCcyAebHbIN) NopsAoK obxanosaHus peLLeHni u AENCTBUN
(6eapeincTBus) opraHa, NpefoCcTaBnAloLLero MyHuUunanbHyo yenyry, ML, a Takke nx
[OMKHOCTHBIX UL, MyHULMNAMNbHBIX CRyXaLyux, paboTHUKOB

5.1. 3asBuTenb MMeeT npaBo Ha pnocyaebHoe (BHecyaebHoe) obxxanosaHue
pelleHun U aeicTeui (6e3neincTens) agMUHACTpaLMKU U ero OTBETCTBEHHbIX UL,
NPUHSTLIX (OCYLLECTBNAEMbIX) B XOA€e NPeAoCTaBneHuns MyHULUMNanbHON yCryru.

5.2. 3asBuTenb MOXeT obpaTuTbca C xanoboi, B TOM 4ucne B cnegyomx
cnyyasx:




- HapylleHVWe cpoka peructpauuu 3anpoca O npeaocTaslieHUn MyHULUMNanbLHOM
ycnyru;

- HapyLLEHNe CpoKa NpefoCTaBNeHNs MyHULUNanbHOW ycnyri;

- TpeboBaHue y 3asBUTENS JOKYMEHTOB UM UHGOpMaLMK nunbo ocyLlecTeBneHns
LOENCTBUIA, NpeAcTaBneHWe Wnu OCyLLECTBIEHVWE KOTOpbIX HE NpeAyCMOTPEHO
HOPMATUBHLIMX  MPaBOBbLIMA  aKTaMU Poccuiickonn  depepauuu, HOpPMaTUBHbLIMU
npasoBbiMKM akTamu Pecnybnuku TaTapcTaH, MyHUWLMNANbHbIMU NPaBOBbIMA aKTamu
AN NpefoCTaBNeHNs MyHULMNAanbHOW ycnyru,

- OTKa3 B MpuUeMe [OKYMEHTOB, MpeAoCcTaBneHne KOTOpbIX NpeaycMOTPEHO
HOpPMaTMBHbLIMM MpaBoBbiMM aktamu Poccuiickon  deaepaunn, HOpMaTUBHBIMU
npaBoBbiMM akTamu Pecny6nuku TartapcTaH, MyHUUMNanbHbIMKW NPaBOBLIMW aKTamu
ANA NpefoCcTaBNeHnss MyHULMNanbHOW yCnyry, y 3asButens,

- 0TKa3 B NPeAoCTaBNeHnM MyHWUMnanbHOW YCnyru, ecnyv OCHOBaHUA OTKasa He
npeaycMoTpeHbl defepanbHbIMU 3aKOHaMU U NMPUHSATEIMA B COOTBETCTBUM C HUMU
WHBIMM HOPMAaTUBHbLIMKU MPaBOBLIMM akTamu Poccuiickon depepauymm, 3akoHamMu u
WHBIMWU HOPMAaTVUBHLIMU NPaBOBLIMU akTamu Pecnybnuku TatapcTaH, MyHuuUnanbHeIMiA
NpaBOBbIMU aKTamu,

- 3aTpeboBaHMe C 3asBUTENs NpU NMPEAOCTaBMNEHUM MYHULMNANbHOW yCnyru
nnaTtbl, He NpeayCMOTPEHHON HOPMaTWBHBIMU MpPaBOBbIMKA akTamu Poccuiickon
depepaumn, HOpMaTMBHbIMKM  npaBoBbiMM  aktamu  Pecnybnuku  TaTapcra,
MyHULMNanNbHLIMU NPaBOBbLIMU aKTamu,

- OTKa3 B MCMPaBMNeHUM AOMNYLUEHHbIX UMW OnevyaToK U OLKUOOK B BbiAaHHbIX B
pesynbTaTe NPeaoCcTaBNEHNs MyHWUMNAmNbHOM YCNyrn AOKYMEHTax nubo HapylueHue
YCTAHOBIEHHOIO CPOKa TaKUX UCNpPaBneHui;

- HapylleHve cpoka wunu nopsiaka Bbidadu [OOKYMEHTOB MO pesynbTatam
NpeaocTaBneHns MyHUUMNanbHOW yCnyru;

- NPUOCTaHOBIEHNE MPEAOCTABEHUA MyHULMUNANbHON YCNyr, ecrnm OCHOBaHUS
NPUOCTAHOBINIEHMS HEe NpeaycMOTpeHbl eaepanbHbIMU 3aKOHAMU U NPUHATBIMU B
COOTBETCTBMM C HUMM WHBIMW HOPMATUBHLIMWM NpPaBOBbIMM akTamu Poccuinckon
denepauun, 3aKOHaMM W WHLIMW HOPMATUBHLIMKU MpPaBOBbIMKA akTamu Pecnybnuku
TaTtapcTtaH, MyHUUUNanbHbIMU NPaBOBbLIMW aKTaMu;

- TpeGoBaHWe Yy 3asBUTENs nNpu NpeaoCTaBNeHWn MyHULMNAanbHOW YCnyru
AOKYMEHTOB Unv MHGpOopMauun, oTcyTcTBME U (MNK) HELOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb npu nepeoHayanbHOM OTKase B NpuemMe AOKYMEHTOB, HeobXxoAnMbIX Ans
npeaocTaBneHnss MyHULMNanbHoi ycriyru, nubo B npefocTaBneHnn MyHULMNanbHOW
YCNyru, 3a UCKMIOYEHWEM CIyyaeB, NPEAyCMOTPEHHbIX MyHKTOM 4 yactu 1 cratbu 7
depepanbHoro 3akoHa ot 27.07.2010 N 210-9®3 "O6 opraHusauuu npenocTaBrieHus
rocy4apCTBEHHbIX U MyHULMNAnNbHbIX ycnyr".

5.3. Xanoba nopaetcs B NUCbMEHHOW ¢opMe Ha OymaxHoMm Hocutene, B
3MeKTPOHHO ¢hopMe B aaMuHucTpauuio, MOLL nubo B COOTBETCTBYKOLWMIA OpraH
rocyaapcTeeHHoit BnacTtu Pecnybnuku TaTtapctaH, senswowumiics yupeautenem MOLL

5.3.1. XXanoba Ha peweHus n geincteus (6e3nencTsnss) OTBETCTBEHHbIX nuy
aAMUHUCTPaLMK, NOAAIOTCS HA UMS rMaBbl aAMUHUCTPaLUN.

5.3.2. Xanoba Ha peweHuss un Aaeicteua (Gespeiicteus) pabotHuka MOL|
nogaeTcs pykoBoauTenio cootTeeTcTayiowero MoLl.

5.3.3. Xanoba Ha peweHuss u pgeicteus (6espencteus) MOLl nopaetcs
PYKOBOAMTENIO COOTBETCTBYKOLIENO OpraHa rocyAapcTBEHHOW Bnactu Pecnybnuku
TartapcTaH, sBnsiowemycs yypegutenem MOLI.




5.4. )Kanoba moxeT ObiTb HanpaBneHa no no4te, NpyM NoMoLM PakCUMMUIBLHON
cBasn, 4vepes MOLL, c wucnonb3oBaHveM WHGPOPMALMOHHO-TENEKOMMYHMUKALMOHHOM
cetn "WHTepHeT", odwuumanbHOro canWTa agMUHUCTPaALUUKW, €AUMHOro noprana
rocyAapCTBEHHbIX UM MyHWUMNanbHbIX ycnyr nubo pervoHanbHOro  noprana
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCNYT.

5.5. XXanoba 3asBuTens AomkHa coaepxaTb:

- HauMeHOBaHWe opraHa, npeAoCTaBNAOLWEro MyHUUUNAnbHY  yCnyry,
AOMKHOCTHOrO nuua opraHa, nNpefocTaBnsloWeEro MyHUUUnanbHy ycnyry, nubo
MyHULMNANbLHOrO  cnyxatllero, peleHus wu gencteus (0esgeinctene) KOTopbIX
obxanyroTcs;

- hamunuio, MMsA, OTYECTBO (NOCneaHee - NMpW HanuuuMKu), CBEOEHUss O MecTe
XUTenbCTBa 3aaBUTENS - PU3MYecKoro nuua nnbo HaMMeHoBaHWe, CBEAEHUSA O MecTe
HaxoXAeHUs 3asBUTENS - IOPUAMYECKOro Nuua, a Takke Homep (HOMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aNeKTPOHHOW NoYThI (MPY HaNMYMKU) U NOYTOBLIA aapec, no
KOTOPOMY JOMmKeH BbITb HanpaBneH OTBET 3aABUTENIO;

- cBefleHns o6 obxanyembix pelueHusix u gencteusx (besperctsun) opraHa,
NpeaoCTaBNALWEro  MyHAUMNAnbHYK  ycryry, OO/HKHOCTHOrO  nuua  oprawa,
NPeAoCTaBNALLEro MyHULIMNANbHYIO yCnyry, nMbo MyHULMNanbHOro CRyXaLlero;

- AOBOAbl, HA OCHOBaHUW KOTOPbLIX 3asBUTENb HE COrfaceH C peLleHUEM U
Aeiictenem (GesgencTenem) opraHa, NPefoCTaBNSAOLWEro MyHUUMNAnbHY YCnyry,
AOMMKHOCTHOrO fMua opraHa, nNpefocTaBnsAlLWEro MyHUUMNanbHyl ycnyry, nubo
MYHALMNANbHOro cnyxatiero. 3asBUTenem MoryT ObiTb NpeAcTaBneHbl AOKYMEHThI
(Npw Hanu4um), NnoaTBEPXXAAOLLME A0BOAbI 3asABUTENS, NMMBO UX KOnuu.

5.6. lMoctynuBwas xanoba NOANEXWUT PaCCMOTPEHMIO [OMKHOCTHBLIM FULOM,
HafeneHHbIM MOMHOMOYMSIMA MO PaCCMOTPEHUIO Xanob, B TeYeHue nsTHaguaTw
pabounx AHel co AHS ee perucTpauuu, a B criyyae obanosaHWs OTKasa B NpuemMe
AOKYMEHTOB Yy 3asaBUTENs NMbo B UCNpaBneHUn AONYLLEHHbIX ONeYaToK u oLwMBoK unu B
crnyyae o6xanoBaHMA HapyLUEHWS YCTAHOBMEHHOrO CPOKAa TaKWX WCNpaBneHuii - B
TeyeHune naTu pabounx AHeN Co AHA ee perncTpauum.

5.7. To pesynbTaTaM paccMOTpPeHUs xanobbl rmaBa CenbCKOTO MOCENEeHUs
NPUHUMAET OAHO U3 CRIEAYIOLLINX PELLEHWIA;

- )Xanoba yfoeneTsopsieTcs, B TOM Yucrne B hOpMe OTMEHbI MPUHSATOrO peLleHus,
UCnpaBneHns [ONyLEHHbIX OneYyaTok W OowWbOK B BblAaHHbIX B pesynbTarte
NPeaoCTaBNeHNs MyHULUMNanNbHOW yCcnyru [OKYMEHTax, Bo3BpaTa 3asiBUTENIO
AEHEeXHbIX CPeACTB, B3WMaHWe KOTOpbIX HE NPEeAyCMOTPEHO HOPMAaTUBHbIMU
npaeoBbiMM akTtamu Poccuiickonn depepauuv, HOPMAaTUBHLIMU MPABOBLIMU aKTaMu
Pecnybnukn TatapctaH, MyHWUMNanbHbIMW NPABOBLIMA aKTaMu, a TakKe B MHbIX
dopmax;

- B Y10BNETBOPEHUM Xanobbl 0TKa3biBaETCS.

5.7.1. B cny4yae npusHaHus xanobbl noanexailei yaoBneTBOPEHMIo, B OTBETE
3asBUTENIO AaeTca UHopMaunUs 0 AENCTBUAX aaMUHUCTPALUU CENbCKOro NoceneHus
B LensaX He3ameanuTeNnbHOro YCTPaHeHWs! BbISIBNIEHHbIX HapyLUeHW/W Npu OoKasaHuu
MyHULUMNANbHOW yCrnyru, a Takke TMPUHOCATCA W3BUHEHUS 3a [OCTaBMEHHbIe




HeygobcTBa M ykasblBaeTcAa MWHdopMauua O JanbHellunx [eiCTBUAX, KOoTopble
HeobX04MMO COBEPLUMTL 3aABUTENIO B LIENAX NONyYEeHUss MyHULMNANbHOW YCRyru.

5.7.2. B cnyyae npusHaHusa xanobbl He noanexallein yaoBneTBOpeHuto, B OTBETE
3a8BUTENKO [AlTCS apryMEHTMPOBaHHbIE Pa3bsCHEHUS O MNPUYMHaAX MPUHATOrO
peLleHus, a Takke nHpopmaums o nopsake o6XXanoBaHUS NPUHATOrO peLUEeHUs.

5.8. B cny4ae yctaHOBNEHUS B XO4€ UNuK No pe3ynbTaTam pacCMOTPEHUSA Xanobbl
NPpU3HaAKOB COCTaBa aAMUHUCTPATUBHOIO MNPaBOHAPYLUEHUS WNU  MpecTynseHus,
AOMKHOCTHOE NULo, paboTHUK, HAAENEeHHble NOSTHOMOYUAMU MO PACCMOTPEHUIO Xanob
B COOTBETCTBUU C NYHKTOM 5.6 HacTosLlero pasgena agMUHUCTPATUBHOIO pernameHTa,
He3amMeanuTENbHO HanpaBnAlT MMEKLUMECS MaTepuanbl B OpraHbl NPOKypaTypbl.

5.9. He nosgHee aHA, cnepyowero 3a AHEM MPUHSATUS PELLEHUS, YKAa3aHHOro B
NyHKTEe 5.7 HacTosllero pasgena agMUHUCTPATUBHOIO pernameHTa, 3asBUTENO B
NMUCbMEHHOW d¢opMe nubo NOo KenaHu 3asBUTENA B  3ANEKTPOHHOW dopme
HanpaBnAeTCA MOTUBMPOBaHHbLIA OTBET O pe3ynbTaTax PaCCMOTPEHUS Xanoobbl.

5.10. UHdopmauua ans sassutenei ob ux npaee Ha gocyaebHoe (BHecyaebHoe)
obxanosaHue fenctsuin (6e3neiCTBUS) U PELLEHWIA, MPUHATLIX (OCYLLUECTBNSEMbIX) B
X0oAe NpefoCTaBneHna MyHULUNanbHOW yCcnyr, pasMmeLlaeTcs Ha ouumnanbHOM cainte
aAMUHUCTPAaLMM CENbCKOro NoceneHnss 1 MHPOPMaLMOHHbIX CTEHAAX.




