PECMYBIIUKA TATAPCTAH TATAPCTAH PECMNYBJIMKACHI

NELWEB-TAMAKCKOE CEJIbCKOE CAPMAH MYHULUMANb PAUOHDI
NMOCENEHWUE CAPMAHOBCKOI'O nawsY TAMAK ABbIN XWUPJIETE
MYHULUMUNAINBHOIO PAUOHA MYHULIMMNANL BEPSMIEIE
NOCTAHOBIEHKNE KAPAP
26.08.2024r. Ne11
NMOCTAHOBIJIEHUE

06 yTBEpPXKAEHUN AOMUHUCTPATUBHOIO pernameHTa no NnpefocTaBrieHnto
MYHWUMNANbHON YCNyru no Aave NUCbMEHHbIX PasbACHEHWUI HanoronnaTenbLKkam u
HanorosbIM areHTam rno Bonpocam NpUMeHeHUss MyHULMnanbHeIX NPaBoBbIX aKTOB O Hanorax
n cbopax

PaccmoTtpes npeacTtaenedne o6  ycTpaHeHuu HapyLueHn HanoroBoro
3akoHogaTenbcTBa B chepe Hanoros v cbopos ot 10.06.2024 r. Ne 02-07-02-2024/Mpan-313-
24-20920032, B cooTBeTcTBMM C HanoroebiM Kkogekcom Poccuinckon denepauuu,
depepanbHbiM 3akoHom oT 27 utonst 2010 r. N 210-®3 "O6 opraHusaumu npeaocTaBneHns
rocyAapCTBEHHbBIX 1 MyHULMNanbHbIX yenyr", icnonHuTensHeli komuTeT Jlewwes-Tamakckoro
cenbeKoro nocenerHns CapMaHoBCKOro MyHUUMnansHoro panoHa Pecnybnuku TatapcraH

nocTaHoOBNAET:

1. YTBEpauTb npunaraeMbll agMUHUCTPATUBHbIA pEernamMeHT no npefocTaBneHuto
MYHULMNANbLHOW YCryrM Mo Jaye MUCbMEHHbIX pasbsCHEeHU HanoronnaTernbuiukam U

HaMoroBbIM areHTam ro Bonpocam NpUMEHEeHUs MyHULUNanbHbIX NPaBOBbIX akTOB O Hanorax
n cbopax.

2. Ony6nukosaTh (0BHapOAOBATL) HACTOSALLEE NOCTAaHOBMEHNE HA OhuLMansHOM cante
CapMaHOBCKOro MyHWUMnNansHoro panoHa Pecnybnuku Tatapctad v Ha OdpuumanbHoM
noptane npasoBoil uHdopmauuu Pecnybnukn  TatapctaH B WHGOPMAaLMOHHO-
TenekoMMyHvKaumoHHow ceTu ViHTepHeT no Be6-agpecy: hitp://pravo.tatarstan.ru.

3. HacTosilee nocTaHOBMEHUe BCTynaeT B Culy nocrne ero  oguunanbHoro
onybnukosaHus.

PykoBoauTenb UCMOMHUTENBHOTO KOMUTETA
Newes-TamaKkcKoro cenbCKoro noceneHus :
CapMaHOBCKOrO MyHULMNANbHOro paoHa - | /Y

Pecnybnukn TatapcTtaH =/ N.3.Xabubynnux



YTBEPXIEH

NoOCTaHOBNEHNEM

McnonHutensHoro komuteTa

JlewweB-Tamakckoro cenbckoro noceneHmsa CapMaHoBCKOro
MyHULUMNansHoro panvoHa Pecnybnukn TaTtapctaH

ot 26.08.2024rona Ne11

AOMUHUCTPATUBHbBIN PErfameHT Mo nNpeAocTaBlIeHnio MyHULMNANbLHOM YCIyrv no gave
MUCbMEHHbIX Pa3bACHEHWIA HAaNoronnaTenbLMKam U HanoroBbIM areHTam no Bonpocam
MPUMEHEHNS MyHMLMNanNbHbIX NPABOBbLIX AKTOB O Hanorax u céopax

[. OBwue nonoxeHns

1.1. HacToAwWmiA aAMUHUCTPATUBHbIA PErNamMeHT No NPeAoCTaBNEHNI0 MyHULMNANbHON
ycnyru no gadye NUCbMeHHbIX Pa3bACHEHMI HanoronnaTenbLukam 1 HanoroebiM areHTam no
BOMPOCaM NPUMEHEHUS MyHULIMNAMbHbIX HOPMATUBHbLIX NPABOBbLIX aKTOB O Hanorax u céopax
(panee - AOMUHUCTPaTMBHBLIA pernameHT) - onpedensieT craHaapT, CoCTas, CPOKM U
NnOCNeaoBaTeNbHOCTE  AEWCTBUA  (aAMUHUCTPaTUBHBLIX  npouedyp) WcnonHutensHoro
komuTteTa Jlewwes-TamaKkcKoro cenbckoro  noceneHnss CapMaHOBCKOTO  MYHULIMMANLHOIO
pavioHa Pecnybnuku TaTtapctaH (ganee - agMWUHUCTPAUUS CENbCKOTrO MOCENEeHWs) npu
WCNOSTHEHUN MYHWUMUNANbLHOW YCNyrh MO PacCMOTPEHUK U MNOATOTOBKE MUCbMEHHbIX
pasbACHEeHWA Ha obpallueHvs, NMOCTYNWBLUME B agMUHWACTPALMIO CEMbCKOro NocerneHus no
BOMpocamM NpUMEHEHNs MyHULMManbHbIX NPABOBLIX aKTOB O Hanorax u cbopax.

1.2. TMepe4eHb HOPMATMBHbIX MPABOBLIX AKTOB, HEMNOCPEACTBEHHO PEerynnpyloLmx
npefocTaBneHne MyHUUUnanbHoM YCnyri, C ykasaHuem peKkBM3uTOB HOPMaTUBHbIX NMPaBOBbIX
aKTOB ¥ UICTOYHNKOB 1X ouumanbHoro onyonmnkoBaHus:

- KoHctutyumus Poccuiickoin ®epepaumn ("Poccuiickas raseta", 25.12.1993, N 237);

- Hanorosein kogekc Poccuiickoin ®Pegepauvm (dacte nepsas) ("CoBpaxue
3akoHopatenbcTea Poccuiickoin ®epepauumn’, 03.08.1998, N 31, cT. 3824);

- ®epepanbHbii 3akoH oT 06.10.2003 N 131-®3 "O6 06wWwumx NpuHLMUNaxX opraHu3aLum
MeCTHoro camoynpasneHus B Poccuickoin Pepepaunn” ("CobpaHue sakoHopaTenbcTsa
Poccuiickoit ®efiepaumnn”, 06.10.2003, N 40, ctaTbs 3822);

- ®epepanbHblii 3akoH oT 27.07.2010 N 210-®3 "O6 opraHusauui npeaocTaBneHus
rocyaapCTBeHHbIX U MyHUUMnaneHbix yenyr' ("Poccuiickan raseta”, 30.07.2010, N 168).

1.3. Onucaxune 3aasutenen.

3asBuTenAMU Npu NpeAOCTABNEHUN MyHWLMNANLHON YCNyrM SIBAAKTCS rpaxaaHe
Poccuiickoit  ®epepauuy, opuanyeckne nvua, MHAMBMAYAnNbHbIE NpeAnpUHUMATENH,
WHOCTpaHHble rpaxgaHe u nuua 0e3 rpaxaaHcTBa, 3a UCKMHYEHUEM rOCYAapCTBEHHbIX
OpraHoB W WX TeppuTopuanbHbIX OPraHoB, OPraHOB rOCYAAPCTBEHHLIX BHEOKMKETHbLIX
(POHAOB U UX TEPPUTOPUANBHBIX OPraHOB, OPraHOB MECTHOTO CaMOoynpaBneHus), a Takoke 3a
UCKINIOYEHWEM Clly4yaeB, YCTAHOBMEHHbIX MeXAyHapoaHbIMKU AoroBopamin Poccuinckon
®esepauuv unu 3akoHoaaTensctBoM Poccuiickon Geaepauuv (nanee - 3assuTens).

OT umeHn sassuTenen, Npy NPegoCTaBEHUN MYHULMNANBHON YCAyrv, B TOM uucne
npu nofjave (HanpasneHun) sasiBneHus, MOryT BbICTYNaTb nNWUA, MMelWWe Nnpaso B
COOTBETCTBMM C 3aKOHOAATENbLCTBOM Poccuiickort ®enepauun nnubo B cuny HaaeneHus ux
3asABUTENAMW B NOpsAAKe, YCTAHOBMEHHOM 3akoHogaTtenscTBom Poccuitckont depepauun,



NONHOMOYUAMU BbICTYNATb OT UMEHW 3asBUTENel Npu NPefOCTaBMNeHUN MYHULMNAnbHOM
ycnyrv (ganee - ynonHOMOYEHHbIA NpeacTaBuTeNb).

1.4. Topsfok HEHOPMUPOBAHMA O NPaBUNax NPEAOCTABNEHNS MyHULMNANLHO YCRyri.

WHpopmupoeaHne o npasunax  npefocTaBneHWs  MyHUUMNANLHOW  yCRyru
OCYLLIECTBIIAETCA C UCNONb30BaHNEM CPEACTB TeNedOHHOW 1 NOYTOBOWN CBSA3MU, 3NEKTPOHHOM
noyTbl, Ha oduunanbHOM calTe, WHGOPMALMOHHOM CTEHAE aAMUHUCTPALMU CEenbCKOro
noceneHuns.

3asBneHMss O  NPeaoCTaBneHWM  MyHWUMNAanbHOM  YCRyrM  HanpaBAATCS
HEeNoCPeACTBEHHO Yepes agMUHUCTPALUUIO CENbCKOro NOCeneHus, MHOrogyHKUMOHaNbHbIe
UEHTPbI NPeAOCTaBNEHNA roCYAapCTBEHHbLIX U MyHWUMNanbHLIX yenyr (qanee - MoLl) nubo
nocpencTBOM 3NEKTPOHHOM MOYThI.

ABMUHACTPALMS  CEMbCKOTO MOCENEeHUss PacrionoxeHa Mo  afpecy: Pecnybnuka
Tartapctan, CapmaHoBCKUi MyHUUKUNanbHbIA paloH, Jlelwes-Tamakckoe cenbckoe
nocenexue, c. Jlewes Tamak, yn. MexaxusaTtopos, a.1a.

Pexvum npuema 3auHTepecoBaHHbIX NMY MO  BOMPOCAM  MPefOCTABNEHUS
MYHULMNANbHOW ycnyrn 3amectutenemM pykoeoautens McnonHutenbHoro komuteTa Jleles-
TamaKcKoro Cenbckoro noceneHnst (fanee - cneuuanucToM agMUHUCTPALUU Cenbekoro
noceneHws): ¢ noHeaensHka no Yetsepr ¢ 08.00 go 16.00 yacos, nepepsis ¢ 12.00 go 13.00
4Yacos.

B pabouun geHb, HenocpefCTBEHHO NpeaLLecTBYOLIMIA Hepaboyemy npasgHUYHOMY

AHI0, MyHULMnanbHasa ycnyra npepoctasnsaetcs ¢ 08.00 go 15.00 yacos, nepepbis ¢ 12.00 oo
13.00 yacos.

TenedoHbl: 8(8555)9 2-13-24

Appeca oduuuanbHbIX CanToB, coAepxalimx WHpopMaumio O npeaocTaBieHun
MyHuumnaneHown ycnyru: https://apastovo.tatarstan.ru/.

1.5. MNopsapok nonyyexust uHchopmavmu no BOMpocam npefocTaBneHns MyHUUMnanbLHon
ycnyru.

WHdbopmaums o npoleaype npesocTaBneHus MyHALMNANLHON ycnyru MoxeTt ObITb
nonyyexa:

- HEMOCPELACTBEHHO NpW NUYHOM oBpaLleHnu;

- C NCNOJTb30BaHMEM CPEACTB NOYTOBOW, TeNedOHHON CBS3W U ANEKTPOHHOM NOYTbI;

- NOCPEACTBOM pasmeLleHns HdopMauumn Ha ouLnanbHOM caiiTe agMUHNCTPaLNN,
- C MIH(OPMAaLMOHHOr0O CTeHAa aAMUHUCTPALMM CENbCKOrO NOCeneHus.

Cpok oTeeTa Ha nucbmeHHoe obpalyeHne, B ToM uucne B ¢opme ANEKTPOHHOro

AOKYMEHTA, HE [0MXEeH NpeBbillaTh TpUaLaTh KaneHgapHbIX AHel ¢ MOMeHTa peructpauum
NUCbMEHHOro obpatlleHus.

Mpn  MHOPMUPOBAHUM NO NUCBMEHHBIM obpalleHnssm, B TOM u4ucne B chopme
ONEKTPOHHOro AOKYMEeHTa, 3aUHTepPeCcOBaHHOMY NULY AaeTCA YETKWIA M NOHATHbLIN OTBET Ha
MNOCTaBNEHHbIE BONPOChI, YKa3biBAOTCA (haMunns, MMsi, OTYECTBO (NOCTIEAHEE - NPU Hanuyum)
W HOMep TenedoHa cneuwanucTa, MOATOTOBMBLUErO OTBET. [MCbMEHHbII OTBET Ha



obpalyeHue HanpaensieTcA no noyTe Ha aApec 3auHTEpPEecOBaHHOrO Nuua WM B afpec
3NEKTPOHHOM NOYTbI, yKa3aHHbIA B obpaLieHuu.

[pu oTBeTax Ha TenedOoHHble 3BOHKW [JOIMKHOCTHbIE nuua nogpobHO MHOPMUPYIOT
obpaTmBlUMXCA MO BOMpOCaM MpPeaoCTaBneHus MyHuuunanbHoin yenyru. OTBeT Ha
TenedOoHHbIN 3BOHOK JOMMKEH HAYMHATLCA C MHGOPMALY O HAWMEHOBaHWI aagMUHNCTPALMN
CenbCKOro MOCENEHWsA, B KOTOPbIA MO3BOHUN TpaXdaHuH, dhamunuu, UMEHU, OTYecTBe
(nocnegHee - npyW  Hanu4uWu) cneuvanucTa aAMUHUCTPaLUMW CeNnbCKOro MoceneHus,
NPUHABLLUErO TenedOHHbIN 3BOHOK. B cryyae HEBO3MOXHOCTW Creuvanucta, NpPUHABLLErO
3BOHOK, CaMOCTOATENbHO OTBETUTb Ha MOCTABMEHHbIE BOMPOCHLI, TEMNEMOHHbIA 3BOHOK
nepeajpecoBbiBaeTCA (NEPEBOAUTCA) APYroMy AOMKHOCTHOMY ML Unn e obpaTusLueMycs
coobLiaeTcs TenedoHHbIA HOMEP, MO KOTOPOMY MOXHO MOMy4YUTb  HeoBXoauMyto
nHopMauuio.

1.5.1. Tllopapok, dopma M MecTo pasMmelleHns WHdopMauuM Nno  BOMPOCam
npenocTasneHnsa MyHUUMNanbHOM yCnyru.

OdbuupnansHbiil cant agmuHucTpauyn https://apastovo.tatarstan.ru/, MHOPMaLMOHHbIN
CTeHA  aAMUHUCTPaUMKU  CenbCKOro  MOCENEeHMs,, PeruoHanbHble  rOCyAapCTBEHHbIE
NHChOPMaLMOHHbIE CUCTEMbI - PEecTp 1 nopTan rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCRyr
(chyHKLMIA) cogepxuT cneayoLlyo nHopMaumio:

- O MeCTe HaxoXaeHus u rpacguke paboTbl agMUHUCTPALMM CENbCKOrO NoceneHus, a
Takke cnocobax nonyveHus ykasaHHoi nHopMaumu;

- O CnpaBoOYHbIX TenedoHax cneunanucTa agMUHUCTPALIMN CENMbCKOrO NOCEneHus,
HernocpeACTBEHHO NPeAoCTaBnNALLEro MyHMUMnansHy yenyry;

- 00 apgpece oduumansHoro caita agMUHUCTPaUUN CENnbCKOro noceneHus B
WHPOPMALIMOHHO-TENEKOMMYHVKALMOHHON ceT "VIHTepHeT' W apjpece ee ANEeKTPOHHOW
noYTbI;

- 00 agpecax noprana rocyaapCTBEHHbIX U MyHULMNAnNbHLIX YCnyr (cbyHKuuii), EguHoro
nopTana rocyaapcTBeHHbIX U MyHULMUNanbHbIx yenyr (pyHKUuiA);

- O MOpsiAKe NonyyeHus WHopMauun no NpPeAoCTaBNEHNI0 MyHULUNAnsHON yCnyru,
CBE[eHW O XoAe NpedoCcTaBeHns MyHULUNansHOM yCnyr, B TOM YICNE C UCMOMNb30BaHNEM
noprana rocyaapCTBeHHbIX W MyHUUMNanbHbIX yenyr (dpyHkuwmid), EauHoro noprana
rocyAapCTBEHHbIX U MyHULMNAnNbHbIX yCryr (yHKUUIA);

- 0 NepeyHe HeobXoANMBIX AMA NPeAoCTaBNEHNUst MyHULMNANLHON YCNYri 4OKYMEHTOB,
X popMbl, 0BpasLikl 3aNoNHEHUS, CNOCoB NONy4YeHNs, B TOM Yncne B 3neKTpoHHOoN chopme;

- WSBINIEYEHUS U3 HOPMAaTUBHbLIX MNPABOBbIX aKTOB, PEerynupylowux npenoctaBneHue
MYHULMNAnNbHOM YCIyru.

ll. CrangapT npegocTaBneHns MyHULMNAaNsLHO yenyru

2.1. HaumeHoBaHuWe MyHULMNANLHOI ycnyrn: pada MNUCbMEHHLIX pPas3bACHEHUn
HanoronnaTtenbLlyMkam ¥ HarnorosbiM areHTam no BOMPOCaM MPUMEHEHNS MYHULMNANbHbIX
NPaBoBbIX aKTOB 0 Hanorax un cbopax (ganee - MyHULMNanbHas ycnyra).

2.2. HaumeHoBaHWe agMUHUCTPAUMM CEMbCKOrO MOCENeHws, npenocTaBnsoLwen
MYHULMNANbHY yCnyry.

MyHWUMNanbHylo ycnyry npeaocTaBnsieT cneuvanuct agMUHUCTPALMKN  CEeNbCKOro
nocenexus (Aanee - cneunanucT agMUHUCTpaLun).



2.3. PesynbTaT npenocTaBneHns MyHULUNansHoM yeryriu.

PesynbtatoM npenocTtaBneHUss MyHUUMNAnbHOW YCrnyr SBIAAETCS NWUCbMEHHOE
pasbACHEHMe No BOMpPOCaM MPUMEHEHUs MyHWUMNAnbHbIX NPaBOBbIX aKTOB O Hanorax u
cbopax.

2.4. Cpok npefocTaBneHns MyHULMNansHOW yenyru.

2.4.1. OBpalyeHuns 3asBuUTenein No BoNpocamM NpUMEHEHUs MyHULIMNANbHLIX NPaABOBbIX
aKkToB O Hamnorax 1 cbopax paccMaTpuBalOTCA CNELWANUCTOM agMUHUCTPaUMN B npeaenax
CBOE/ KOMMETEHUMU B TeYeHue TpuAuaTW KamneHAapHbiX AHEeW CO AHA MOCTYnneHus
COOTBETCTBYIOLIEro obpatueHus. o pelueHnio pyKoBOANWTENSA CneunanucTa aaMUHUCTPaLMi
yKasaHHbI CPOK MOXET ObiTb NPOANEH, HO He Bonee YeM Ha OAUH MEecsiL, C YBeAOMNEHUEM
3asBuUTeNs, HanpasuBLLEro obpalleHne, 0 NPOANEeHNN CPoKa ero pacCMOTPEHUS.

2.4.2. OcHoBaHWiA AN NPUOCTAHOBNEHWUS NPEAOCTABAEHNS MYHULMNANbHOIA ycnyru
3akoHofaTenbcTBoM Poccuiickon degepauum He npegycMOTPEHO.

2.4.3. [IoKyMEHT, SBNAIOWMIACS pe3ynbTaToM NPeAoCTaBneHNs MyHULMNANbHOI ycnyru,
HanpaenseTca agpecarty No NOYTOBOMY afpecy (aapecy aNeKTPOHHON MoYTbl) UNK Bpy4YaeTcs
NYHO B TedeHue 1 paboyero AHS ¢ MOMEHTa ero NoAnNUcaHus.

2.5. [paBoBkle 0OCHOBaHUS N5 NPefOCTaBNEHNA MyHULMNANBHOM ycnyra.

MpenoctaeneHne  MyHUUMNanNbHOA — YCAYrM  OCYLUECTBASIETCS HA  OCHOBaHUM
HOPMaTMBHbIX NPAaBOBbIX aKTOB, yKasaHHbIX B nyHkTe 1.2 pasgena 1 HacTOALEro
aMUHUCTPATUBHOIO pernamMeHTa.

2.6. VicuepnbiBaiolmii nepeyeHb AOKYMEHTOB (X Komuii), TpebyeMbiX Ha OCHOBaHUU
COOTBETCTBYIOLLUMX NPABOBbIX AKTOB AJA NPEA0CTABNEHNS MyHULMNATNBHON YCIyri.

2.6.1. [ina npepocTaBneHns MyHULMNanbHOA yCryr 3asBuUTEnNb (ropuauyeckoe nuuo,
(husuyeckoe nNULO, MHAMBMAYANbLHLIN npeanpuMHUMaTens) HanpaensaeT B afMUHUCTPaLWIO
CEMbCKOro NoCeneHns nucbMeHHoe obpalleHne O faye MUCBMEHHBLIX PasbACHEHWIA Mo

BOMpocam NPUMEHEHNA MyHWLMNanbHbIX MpaBoBbIX aKTOB O Hanorax u cbopax (pnanee -
obpalyeHve).

2.6.2. lepeyeHb [OKYMEHTOB, HEOBXOAUMbIX AnS npegocTasBneHnsa MyHuLUnansHowm
YCIyTn.

OcHoBaHveM Ans NPefoCTaBNEHUS MyHULMMANbHON yCnyru sBNSAETCH U3OXEHHOoe B
csobofHol hopme obpalleHue 3asBUTENs, MOCTYNUBLLEE B aAMUHUCTPALMKD CENbCKOro
noceneHus, o pa4e NUCbMEHHbIX  pPasbACHEHWA MO  BONPOCAM  NPUMEHEHWUS
MyHULIMNaNbHBIX NPABOBbIX akTOB O Hanorax u cbopax (aanee - obpalueHne) B NUCbMEHHO
opme nnu B hopMe 3NeKTPOHHOIO AOKYMEHTA.

2.6.3. 3assuTenb B CBOEM MMUCbMEHHOM OBpalleHun B o6si3aTenbHOM nopsake
yKasblBaeT:

- HauMeHoBaHne opraHa MeCTHOro camoynpasneHus, Mo hamunuo, UMs, OTYECTBO

(Mpy  Hanuuum) pykoBoauTens, NUBO LOMKHOCTb COOTBETCTBYIOLUErO fNuLa, KOTOPOMY
HanpaBsneHo NUcbMeHHoe obpalleHue;



- HauMeHoBaHVWE opraHusauMm wunu camunus, UMsA, OTYECTBO (NMpWU  HanUyuwn)
rpaXaaHuHa, HanpasusLlero obpalleHue;

- MOMNHbLIA NOYTOBBIN afgpec 3anaBUTENS, NO KOTOPOMY OOMKEH ObITh HanpaeBneH OTBET;

- coaepaHue obpalleHus:;

- NoANuChL nuua;

- Aata obpaiieHus.

B cny4yae HeobxoanmocTu B noareepxaeHue ceBOoUX AOBOOOB 3aABUTENb npunaraeT K
NMUCbMEHHOMY 0DpaLLEeHNI0 LOKYMEHTbI U Martepuanbl nnbo nx konuu.

2.6.4. TlucemeHHoe obpalleHne ropuanyeckoro nuua odopmnsetcs Ha bnaHke c
yKasaHvem pPeKBU3UTOB 3anaBUTENS, AaTbl U PErUCTPaALUMOHHOIO HoMepa, hamunum n Homepa
TenedgoHa UCMONHUTENA 3a NOANUCHID PYKOBOAUTENS MMM OOMMKHOCTHOrO Nuua, MMEKLLEro
npaso NOANUCU COOTBETCTBYHLLMX OOKYMEHTOB.

2.6.5. ObpalueHne, nocTtynuewee B (HOPME 3MEKTPOHHOrO OOKYMEHTA, NOANEXUT
paccMOTPEHMIO B NOpAAKE, YCTAHOBNEHHOM HaCTOALMM AQMUHUCTPATUBHLIM PErNMaMeHTOM.
B obpawleHun szassutenb B o6s3aTenbHOM NOPSiAKE YKa3biBAET CBOM (HaMunvio, UMs,
OTYECTBO (MPW HanMM4nK), aapec ANEKTPOHHON NOYTbI, €CN OTBET AOSHKEH ObITb HAaNpaBneH B
chopme 3neKTPOHHOro AOKYMEHTA, W MOYTOBLIV agpec, ecni OTBET AOMMKEH ObiTh HanpasneH
B MUCbMeHHOW chopme. 3aaBuUTENb BNpaBe NMpUNoOXuTe K Takomy obpalleHuio Heobxoaumble
AOKYMEHTbI 1 MaTepuanbl B 3M1eKTPOHHOM dhopme Nnbo HanpaeuTb ykasaHHbIe OOKYMEHThI 1
mMaTepuanbsl UM UX KOMUKU B NMCbMEHHOK dhopme.

I'Ipw JINYHOM NpUEME OTBETCTBEHHBIM NULIOM agMUHUCTPaUWK 3asaBUTENb NpeabABNsaeT

AOKYMEHT, YAOCTOBEPSIOLMUA €ero NUYHOCTb, W W3naraeT CoAepXXaHUue CBOEro YCTHOro
obpaLyeHus.

2.6.6. lpn npefoctaBneHnn MyHULMNANbLHOW ycryrn 3anpelueHo TpebosaTb OT
3asBUTENsl MPEACTaBMEeHUs OOKYMEHTOB U MH(OPMAauuW WM OCYLLECTBNEHUS OEACTBUA,
NnPpeacTaBneHNe UMM OCYLECTBIIEHWE KOTOPbIX HE NPEefyCMOTPEHO HOPMAaTUBHLIMU
MPaBOBbIMU  aKTaMu, PeryrumpylowuMn  OTHOLIEHWS, BO3HUKaKLWME B CBA3UM C
npegocTasneHneM MyHULUNANLHOMA yenyri.

2.7. WcyepnbiBalowmii nepedeHb OCHOBaHUA AMs OTKasa B NpUEMe [JOKYMEHTOB,
HeoBXxoAuMbIX ANs NpefoCTaBNEHUs MyHULMNANLHO YCryry.

OcHoBaHuii AnA oTkasa B MpuveMe AOKYMEHTOB, HEOBXOoAUMbIX Ans npegocrasnexHuns
aAMUHMCTPaLKen CEenbCKoro nocenexHus MYHULUNANBHOM ycnyru,
3aKkoHofatenbcTBoM Poccuiickon ®egepaunm He npegycMoTPEHO.

2.8. WcuepnbiBalowyit nNepeyeHb OCHOBaHWM Ans OTkasa B npefocTaBneHum
MYHULUNanNsHOM ycnyru.

B npegocTasneHny mMyHWLMNANbHOW YCNyrv AOMKHO ObiTh OTKA3aHO B CREAYIOLLMX
cnyyasx:

281. Ecnm B nucbMeHHOM ofpalenny He ykasaHbl aMuUnus rpaxaaHuHa,
HanpasuBLUero obpatleHue, Unu NOYTOBLIA agpec, No KOTOPOMY AOMKeH BbiTb HanpaBneH
OTBET, OTBET Ha obpalleHune He faeTcs.



2.82. Ecnn TeKCT nuCbMeEHHOro obpallieHWs He MoAdaeTcs MPOYTEeHWUIo, OTBET Ha
ofpaweHne He p[aeTcs, U OHO HE TMOANEXUT HanpaBNeHUI0 Ha PacCMOTPEHUE B
rOCyAapCTBEHHbIA OpraH, OpraH MECTHOrO CamOyrpaBfeHWs WAW LOMKHOCTHOMY NuLy B
COOTBETCTBMM C UX KOMMETEHUMEN, O YEM B TEYEHWe CemMu OHEell CO OHA perucrpauum
obpalyeHus coobujaetcs rpaxaaHuHy, HanpasvBlleMy oBpalyeHue, ecnu ero damunus u
NOYTOBbLIN afpec NoAJalTCA NPOUTEHNIO.

2.8.3. Ecnu B nucbmeHHoMm obpalleHny rpaxaaHuHa COAepXUTCa BOMPOC, Ha KOTOPbIil
€My HEO[HOKPaTHO [aBanuCb MNUCbMEHHble OTBETbl NO CyL|eCTBY B CBA3WM C paHee
HanpaensaemMbiMy obpalleHnsiMin, 1 Npy 3Tom B 0BpaLleHnn He NPUBOAATCA HOBLIE AOBOAbI
nnu obCTosATeNbCTBA, PYKOBOAUTENB OPraHa MECTHOrO CaMoynpaBneHus, JOMKHOCTHOE NULO
nnbo ynonHOMOYEHHOEe Ha TO NWLO BMpaBe MPUHATb pelleHne o Be30CHOBATENbHOCTY
O4YepefHOro obpalleHns 1 NpeKpalleH Nepenucki C rpadkaaHuHOM Mo AaHHOMY BOMPOCY
NPW yCroBuK, 4To ykasaHHoe obpalleHne U paHee HanpasnsemMble obpalleHus Hanpasnsanuck
B OAWH U TOT € opraH MECTHOro caMoynpaeneHUa U OOHOMY M TOMY e [OMKHOCTHOMY
nuuy. O faHHOM pelueHun yBeaoMNSEeTCs rpaxaaHnH, HanpasuBLLKA oBpaLleHue.

2.8.4. Ecrin 0TBeT Mo CyLecTBy NOCTaBNEHHOTO B 0BpalLeHni BONpoca He MOXET BbiTb
AaH Ges pasrnalleHns CBeAeHWiA, COCTaBMAIOLLMX FOCYAAPCTBEHHYIO UM UHYIO OXpaHseMyto
tbeaepanbHbiM 3aKOHOM TaiHy, rpaaaHuHy, HanpasuBlUEMY obpalleHue, coobLiaeTcs o
HEBO3MOXHOCTW fAaTb OTBET MO CYLIECTBY MOCTABMEHHOrO B HEM BOMpPOCa B CBA3M C
HEAONYCTUMOCTbIO pasrnalleHns ykasaHHbIX CBEAEHMIA.

2.8.5. Ecriu obpalueHne cogepxuTt HeueHsypHble 6o ockopBuTenbHbie BblpaXKeHus,
Yrpo3bl XXU3HW, 340POBbLI0 N UMYLLECTBY OOMKHOCTHOTO NULIA, a TaKkKe YNEeHOB ero CemMbM,
BripaBe ocTaBuTL obpalleHne Ges oTBeTa Mo CyLLECTBY NOCTABMEHHbLIX B HEM BOMNPOCOB U

CoOBWNTE rpaXaaHnHy, HanpaBuBLLIEMY OBpalLeHne, O HeAOMyCTUMOCTM 3roynoTpebneHns
npaBsom.

2.8.6. OcHoBaHuem [ns oTkasa B pacCMOTPEHUM 0BpaLLeHui, NocTynuBLLKX B thopme
3MEKTPOHHbIX COOBLLUEHWI, NOMUMO OCHOBAHWIA, ykasaHHbIX B nyHkTax 2.8.1 - 2.8.5
AOMVUHUCTPATUBHOTO  perfiaMeHTa, Takke MOXET SBMSThCS yKkasaHue aBTOpOM
HefleiCTBUTENbHbIX CBEAEHUIA 0 cebe n (unu) agpeca Ans oTBeTA.

2.8.7. 3asBuTenn BnpaBe BHOBb HanpasWTb 0BpaLleHUE B aAMWHUCTPaLNIO CEenbCKoro
nocenexHus B crnyyae, ecnu npu4nHbl, MO KOTOPbLIM OTBET MO CYLUECTBY NOCTABMEHHLIX B
oGpalleHn BonpocoB He Mor B6bITh AaH, B nocreayroLlem Obinu ycTpaHeHs!.

2.9. Paamep nnatbl, B3UMaeMoii C 3asBUTENS NPU NPEAOCTABMEHIA MyHALMNANLHON
ycnyru.

[peAocTaBneHe MyHMLMNANbLHOI YCryrn OCYLLECTBRSIETCS Ha 6ecnnaTHO OCHOBE.

2.10. MakcumanbHbIi CPOK OXUAAHUA B oyepeau npu nopade 3anpoca o

NPEACCTABNEHUM MYHALIMNANbHOW YCAYrM U NPU MOMYYEHWU pesynbTata npeaocTaBneHus
MYHUUUNANLHOW yCnyru.

Cpok oxupaHus B odepean npu nogaye 3anpoca 0 NpeaocTasneHnn MyHULMNAnsHOM
ycnyri v npu nony4YeHum pesynbrarta npeaocTaBneHua MyHULMNAnbHOW YCIyrn He JOMKEH
npesbiWaTe 15 MUHYT.



2.11. Cpok perucrtpauun 3sanpoca 3asiBUTENst O NpefoCTaBNEHUU MyHULUNAnNbHO
ycnyru.

O6palueHve nognexuT obssaTenbHOn perncTpauun B TeueHne 1 AHA C MOMEHTa ero
NOCTYNNEHNA B aAMUHUCTPALIMIO CENbCKOro NoceneHus.

2.12. TpeboBaHus K nomeLLeHWsSM, B KOTOPbIX MPEAOCTABMAETCA MyHUUMNanbHas
ycniyra, K 3any OXwaaHus, MecTtam [ANSA 3anofiHeHUs 3anpocoB O NpenocTaBneHun
MyHULMUMANbHOW ycnyrn, WHMOPMauMoHHbIM CcTeHAam C obpasuamMu WX 3anofHEHWA U
nepeyvyHem JOKyMEeHTOB, HE0DXOAMMbIX ANA NPeAOoCTaBNEeHNSA KaXA0M MyHALMNANbHOR yCyru,
B TOM yucne kK obecneyeHunto 4OCTYNHOCTU ANA MHBANWAOB YKasaHHbIX 0O HEKTOB.

Mpuneratwowas Kk 3naHulo TeppuTopus AomkHa ObiTb 0BOpyAOBaHa NapKOBOYHLIMU
mMecTamu (B TOM 4Yucne Ans TPaHCNOPTHbIX CPEACTB WHBANWAO0B) UCXOAA W3 haKTUHECKOi
BO3MOXHOCTU OS5l UX pa3MeLLeHUs.

MomeLwleHunn, BblAeneHHble AN npefocTaBneHns MyHuuMnanbHOW ycnyrv, OOIMXHbl
COOTBETCTBOBATL CaHUTapHbIM HOpMam U npasunam.

Mecta, npegHasHayeHHble ANs MH(OPMUPOBAHUS U O3HAKOMMAEHWUA 3asBUTENE C
NHGOPMALMOHHBIMU MaTepuanamu, o6opyayrTCs UHDOPMALNOHHEIMW CTEHAAMW, CTYbSMU
“ cToNnamu Ans BO3MOXHOCTU ochopMneHmnsa AokyMmeHToB. MHhopMaLOHHbIE CTEHALI AOMKHbI

pacnonaraTeCA HENocpeacTBEHHO psaoM ¢ kabuHeTom (paboumm mecTom) crneumanucra
agMUHUCTPaLMHN.

Ha nHdopmaumoHHbix cTeHpgax, Ha oduumansHOM cante aaAMUHUCTPaLMW CEeNbCKOro
noceriexHvs pasMeLLalnTca cneayiole MHopMaLUOHHbIE MaTepuansi:

- CBEIE€HWNA O HOPMATMBHbIX NMPaBOBbIX aKTax No BONpPOCcaM UCMONHEHUS MyHULUMATbHOM
ycnyru;

- 06pasubl 3anonHeHus 6r1aHKoB 3aABMNEHWIA;

- BnaHku 3aaeneHunit;

- appeca, TenedoHbl 1 BpeMs npuema crneunanucTos aagMuHNCTpaLnu;

- Yacbl NpMema cneLmnanncToB agMUHUCTPaLnK,

- NOpsAKOK oGxanosaHua AeiicTBUil (Be3neincTBusA) U peLLeHW, NPUHMMaEMbIX B Xoae
npefocTaBneHnss MyHUUMNansHoOm yenyri.

Mecta Onsi 3anonHeHws 3asBMEHUN, OXUAAHUS W MNPOBEAEHUA NUYHOTO npuemMa
rpaxaaH obopyaytotca cTynesamu, cronamu, obecneuymsaiotcs obpasuamu 3asBNeHU K
KaHLEenApCcKUuMn npuHapgnexxHocTaMu ANst HanMCaHWUsA NUCbMEHHbIX 0BpaLLeHuiA.

KabuHeTbl, npegHasHayeHHble ANS NpuemMa 3asiBuTeneit, JomKHbl ObiTh obopyaoBaHbl
CTYyNbAMK, CTONaMW, KAHUENAPCKUMUN NMPUHAANEKHOCTAMU, MHCPOPMALIMOHHbIMYU Tabnnykamm
(BbIBECKAMM) C YKa3aHWEM HOMepa KabuHeTa.

Paboyee MecTo [OMKHOCTHOrO nuua, NPESOCTABSIOWEro MyHULMNANbHYK YCAyry,
obopyzyeTcs cpeAcTBamMU KOMMbIOTEPHOM TEXHUKA U OPITEXHWUKOW, MO3BOMSAOLLMMM
OpraHu3oBaTb NpeaocTasnerHne MyHULMNanLHo yCryri B NofHOM ob6beme.

Ob6ecneunBaeTcs BbIXO[ B MHOPMALMOHHO-TENEKOMMYHUKALIMOHHYIO ceTb "I HTepHeT".



B uensx obecrneyeHuss QOCTYNHOCTW OANS WHBANUAOB B MNOMYYEHUU MYHULUNANbHON
ycnyru:

- BXO4 B aAMUHUCTPATUBHOE 34aHue pJorkeH ObiTb o06opygoBaH naHaycow,
cneunansHeIMU  OrpaXkaeHuaMn u nepunamu, obecneuynsaoymn HecnpensaTCTBEHHbIN
OOCTYN UHBaNWUAOB, BKIOYAA UHBANWUAOB, UCNONb3YIOLLMX KpeCna-KoNnsacKu,

- TOMELUEeHUA AnA NUYHOro npuema W OXUAaHWA NUYHOrO npuema  [OMKHbI
COOTBETCTBOBATbL CAHUTAPHO-3NUAEMUONOrMYECKUM NpaBunamM 1 HopMaTuBam,;

- MOMELUEHUs, [OCTYMNHble ManoMoOuMbHbIM NOCETUTENSAM W B3aWMOCBA3aHHbLIE
hyHKLUMOHANBHBIM NPOLeccoM, ANs yAobCcTBa pasmMeLLaloTCs KOMNaKTHO, Ha OIHOM YpPOBHE,

- NEeCTHULbI, KOPUAOPbLI, XOIbl, KADUHETLI C 4OCTATOYHbLIM OCBELLEHUEM,

- NONOBbLIE NOKPbLITUS C UCKIHOYEeHUEM KadpernbHbIX NONOB 1 NOPOroB;

- nepuna (Nopy4HMn) BAOMbL CTEH AN OMNOpbl NpU XoAbbe No Kopuaopam 1 nectTHuuam,

- COBpPEMEHHas OprTexHVka W TeneKkoMMYHUKAUWOHHbIE cpeacTBa (KoMnbloTep,
hakcumunbHas CBA3b U T.N.);

- BakTepuumnaHble namnebl;

- CTEeHAbl CO CNpaBOYHbIMU MaTepuanamu n rpacukom npuema;

- hyHKUMOHanNbHO yaobHas, nogsepratoLasncs snaxHon obpaboTtke mebens,;

- KONMWYECTBO MECT OXMOAHWA OnpeaenseTcs UCXOAA U3 (PakTUHeCcKOW Harpysku u
BO3MOXHOCTEN aAMUHUCTPATUBHOIO 3AaHUS, HO HE MOXET ObiTb MEeHee NATH,;

- COMPOBOXAEHWE MHBANMAOB, MMEHLUUX CTOWKUE paccTpoicTBa (OYHKUMM 3peHus u
CaMOCTOATENLHOIO NEepPeABMKEHUA, U OKasaHWe UM NoMOoWM Ha obbekTax coLuunanbHOW,
NHXEHEePHOW 1 TPaHCNOPTHOM MHPACTPYKTYp, AyOnnpoBaHum HeobxoanMmMon Ana UHBanNnuLoB
3BYKOBOW 1 3pUTENbHON MHGopMaLuK.

2.13. lNokasaTenu 4OCTYMHOCTU U Ka4yecTBa MyHULMNAanNsHOW yCnyru:

- Hanu4ue pasnuyHbix cnocoboB Nony4YeHus nHpopmMauun o NpeaocTaBneHnu yenyru;

- cobniogeHne TpeboBaHWi 3aKoHOAATENbCTBA W HACTOALLEro agMWHWUCTPATUBHOIO
pernameHTa;

- ycTpaHeHue u3bbITOYHbIX AaAMUHUCTPATUBHbLIX nNpoueayp M aaAMUHUCTPATUBHbIX
DEWCTBUN;

- COKpalleHue KonuyecTsa JOKYMEHTOB, NPeACcTaBNseMbiX 3asiBUTENSAMU;

- COKpaLLleHne cpoka npefocTaBneHnsa MyHUUMNanbHom yenyru;

- NpodeccnoHanbHan NoAroToBka CrneunanucToB agMuUHUCTpaUum, NpesocTaBNALWKX
MYHULMNAnNbHYIO ycnyry;

- BHeo4epedHoe obcnyxusaHne y4yacTHWKOB W uHBanuaoB Benukon OTeyecTBEeHHON
BOWHbI, UHBANWAOB, NEPeaBUraloLLMXCs Ha Kpecnax-konackax, MHBanuaoB C HapyLLeHUsSMU
ONOpPHO-ABUraTenbLHOro annapara, HapyLUeHUAMU CryXa, 3peHus.

2.15. VHble TpeboBaHMsA, B TOM Yucrne yuYuTbiBalolme ocobeHHOCTU NpeaocTaBneHus
MYHULUNanbHbIX YCRyr B 3r1eKTPOHHON chopme n B MOLL:

- OOCTYNMHOCTb MHOpMaLMKN O NepevyHe LOKYMEHTOB, HEOBXoAUMbIX ANs NOony4yeHus
MyHUUMNAnNbHON ycnyrn, O pexume paboTbl agMUHUCTPAUMU CENbCKOrO MOCeneHus,
KOHTaKTHbIX TenedoHax 1 Apyroi KOHTAKTHON UHopMaLMKn aAns 3asBuTenei;

- BO3MOXHOCTb 3arofIHEHNA 3asABMTENAMM 3aNpoca 1 NHbIX JOKYMEHTOB, HEOOXOo4MMbIX
ANA NONyYeHNs MyHULUNanbHON yCnyru, B aNeKTPOHHOW dopMme;

- BO3MOXHOCTb Mnogayu 3asBUTENEM C  UCNONb30BaHUMEM  WHMOPMAaLMUOHHO-
TENEeKOMMYHUKaLWOHHbBIX TEXHOMNOMMIA 3anpoca 0 NpefoCTaBNEHUN MYHULMNANBHOW YCNyru;

- BO3MOXHOCTb NONyYEeHUs 3asBUTENEM CBEAEHUW O XOAEe BLINOMHEHMS 3anpoca o
npegocTasneHnn MyHULMNanbHOW yCnyru 8B aNeKTPOHHOW hopme;



- BOSMOXHOCTb ANA 3aABUTENA OAHOKPATHO HanpasuTb 3anpoc B MOLL, npu Hanuymm
M®L| Ha TeppuTopumn Pecnybnuku TaTapcTaH, AeCTBYIOLEro No NpUHLMAY "ogHOro OkHa".

lll. CoctaB, nocneaoBaTenbHOCTL U CPOKU BBINOMHEHUS aAMUHUCTPATUBHbBIX npoueayp
Mo NPeAoCTaBneHnIoO MyHULUNanbHOW yenyru, TpeboBaHMs K Nopsaky UX BbINOMHEHWUS, B TOM
4ncne 0cobeHHOCTI BbINOMHEHUS aAMUHUCTPATUBHBIX MPOLEAYP B ANEKTPOHHOM dhopme

3.1. MNocnegosaTenbHOCTL aAMUHUCTPATUBHBLIX NpoLeayp.

lMNocnepoBaTernbHOCTL AAMUHNUCTPATUBHLIX MPOLEAYP WCNOMHEHUS MYHULMNANsHOM
ycnyru BknoyaeT B cebsa crneayowme aencTeus:

- MPUEM U perucTpaumsa obpalleHus;
- paccMmoTpeHue obpalleHuns;
- MOAroTOBKa W HanpaBneHue oTBeTa Ha obpalleHune 3asBUTENIO.

3.1.1. Npvem n peructpaumsa obpatleHwii.

OcHoBaHvem pans Havana npeaocTaBfeHns  MyHULMNanbHOM ycnyrn asnseTcs
noctynneHue obpalleHust OT 3asBUTENS B afMUHUCTPALMIO MOCPECTBOM MOYTOBOWA,
(haKCUMUBLHON CBA3N NGO B 3NEKTPOHHOM BUAE.

ObpaweHne noanexvt o6sa3aTenbHO perucTpauuun B TedeHWe 1 AHS C MOMEHTa
MOCTYNMEHUS B agMUHUCTPALINIO.

OTBeTcTBEHHOCTb 3a MpuemM W perucTpaunio oBpalLEHUs HeceT Cheuuasnucr,
OTBETCTBEHHbIN 32 NPUEM 1 PETUCTPALINIO AOKYMEHTOB.

ObpalyeHns, HanpaBneHHble NOCPEACTBOM MOYTOBOW W (hakCMMUNLHOI CBA3K, WU
AOKYMEHTbI, CBA3AHHbIE C UX pacCMOTPEHUEM, NepBoHaYanbHO MOCTYMAT K Creumanncty,
OTBETCTBEHHOMY 32 NMPUEM 1 PErncTpaunio LOKYMEHTOB.

OBpalyeHusi, NOCTYNUBLLIME MO SMEKTPOHHON NOYTE, EXEAHEBHO PacneyaTbiBATCS W
OPOPMAAIOTCA CMELUManicToM, OTBETCTBEHHBIM 3a NPYEM 1 PErMCTPaLII0 [JOKYMEHTOB, ANS

PaccMOTPEHUsi pykoBoaUTENneM aaMUHUCTPaLUKU B YCTAHOBIEHHOM NOPAAKE Kak OOblYHbIE
NUCbMEHHblEe oDpaLleHms.

CneuvnanucT, OTBETCTBEHHbINA 3a MPUEM WU PErncTpaLnio AOKYMEHTOB, ocyLecTenser
nepeuyHylo 0bpaboTky (MpoBepky MpaBUMLHOCTM afpecaLyi KOPPECMOHAEHUMM, Hanuune
BCEX NPUNOXEHWIA N MHOW [OKYMEHTaLMM, SBMAIOENCA HeOTLEMNEMON YaCTbI0 OBpaLLeHus,
HTEHNE, onpeaeneHue coAepxXaHusi BONpocoB obpalleHusi rpaxagaHuHa) U perucTpaumio
obpalleHuit B XypHane perncTpaumm BXoAsLLIEN KOPPECTOHASHLMMN.

B TeueHne 1 paboyero AHS C MomeHTa peructpauun obpalweHus 3asBuTens
CNeLNanncToMm, OTBETCTBEHHbIM 3a MNpuWeM W pPerucTpauuilo [OKYMEHTOB, MPOBOAUTCS

npoeepka obpalleHns Ha cooTBeTCTBME TpebGoBaHUAM, YCTaHOBNEHHbIM NyHKTamu 2.6 - 2.7
ALMUHUCTPATUBHOIO pernameHTa.

Mpn noctynnennn obpalyeHusi, rae ykasaHo O MPUNOKEHWM LOKYMEHTOB, KOTopble
MOMHOCTLIO MAW 4AaCTUYHO OTCYTCTBYIOT, CMELManUCTOM, OTBETCTBEHHbIM 3a NpUeM W



PerncTpaLuio LOKyMEHTOB, COCTaBNSAETCS akT 06 OTCYTCTBUM COOTBETCTBYOLMX AOKYMEHTOB,
KOTOpbIN NprobLaeTcs k obGpalueHuto.

3.1.2. PaccmoTperue obpalleHuit.

Mpoweswme perucTpaumio nUCbMeHHble OBpalleHns nepeaaloTcs  cneuuanucty
aAMUHWCTPaLUN,

PykoBoauTens agMUHUCTpaLMM No pesynbTaTaMm 03HAKOMIEHNA C TEKCTOM obpaLyeHus,
npunaraemeiMu K HeMy JOKyMEHTaMu B Te4eHne 2 paboynx AHeN C MOMEHTAa UX NOCTYMNEHNS:

- ONPEeAensAeT, OTHOCWUTCH M K KOMMEeTEHUWW aAMUHUCTPaUUM pPacCMOTpeHue
MoCTaBfeHHbIX B 0OpaLleHun Bonpocos;

- OnpeaenseT xapakTep, CPOKW AEACTBUIA U CPOKN pacCMOTpeHUs obpalleHus;

- onpegenseT UCNONTHUTENS NOPYYEeHUs:

- CTaBUT UCMOJSTHEHWE NOPYYEHUIA N paccMOTpeHUe 0BpaLLeHNs Ha KOHTPOTb.

Peluennem pykoBoauTens agMMHUCTPaLNK CENbCKOro NOCENeHMs ABMSETCS Pe3onioLns
O paccMoTpeHwun oBpalleHuss Mo Cyl|ecTBY MOCTABNEHHbIX B HEM BOMPOCOB nuBO o
MOArOTOBKE MUCbMa 3aABUTENIO, O HEBOSMOXHOCTW OTBETA HA NOCTABNEHHbIA BOMPOC B
Cnyyae, ecnm pacCMOTPEHUE MOCTaBMNEHHOrO BOMPOCA HE BXOAUT B  KOMMETEHLMIO
aAMUHUCTPaLUN CENbCKOro NOCENeHus.

Cneunanuct, OTBETCTBEHHBI 3a NPUEM W PErucTpaLmMio [OKYMEHTOB, B TeuyeHue 1
paboyero AHA ¢ MomeHTa nepegays (MOCTYNNEHWs) LOKYMEHTOB OT pykoBoauTensa
aAMUHUCTpaLMU  Cenbckoro noceneHus nepepaeT ofpalleHne ANns PacCMOTPEHWs Mo
CYLLECTBY BMECTE C NPUNOXEHHBIMW AOKYMEHTaMU CNELMAnncTy agMUHUCTPaLIMN,

3.1.3. MNopgroToBka v HanpasfeHWe OTBETOB Ha obpalleHue.

Cneunanuct agMuHucTpaumm obecneyneaet paccMoTpeHue obpalleHuns v NnoaroToBKy
OTBETa B CPOKW, yCTAHOBNEHHbIE M. 2.4.1 AOMUHUCTPATUBHOIO pernameHTa.

CneunanncT aaMUHUCTPaLMK paccMaTpuBaeT nocTynuBLIee 3asiBrieHne 1 ocopMnseT
NMUCbMEHHOE pasbsiCHEHME.

OTBeT Ha BONpOC NPEAOCTABNASTCA B NPOCTON, YETKOM U NOHSATHOIA dopme 3a nognuceio
PYKOBOAUTENS aAMUHUCTPALMN CENBbCKOro noceneHus nubo nuua, ero 3aMeLLaoLLero.

B oTtseTte Takke ykasmiBalTCs W hamunua, UMS, OTYECTBO (Mpw Hanu4uu), Homep
TenedoHa OMKHOCTHOrO N1LA, OTBETCTBEHHOTO 33 NOATOTOBKY OTBETA Ha obpatleHve.

OTeeT Ha ofpalienne 3asBUTENs NOANMCHIBAETCH PYKOBOAWTEMb aaMUHUCTpaL UK
CENBbCKOTO NOCEneHus, B Cpok He bonee 2 pabounx fHeil ¢ MOMEHTa NMONyYeHWs MpoekTa
OTBETa OT YNOMHOMOYEHHOr0 A0IMKHOCTHOrO NuLA.

Mocne nopnucaHua OTBETa CMELMAnUCT, OTBETCTBEHHBIN 3a npueM u perucTpauuio
AOKYMEHTOB, PErUCTPUPYET OTBET B XXypHane pernctpaummn KOppecnoHaeHLMN C NPUCBOEHNEM
WCXOAALLEro HOMEpa 1 HanpaBnseT agpecaty no noute nuGo BpyyaeT agpecaTy NUYHO B
TeveHue 1 paboyero fHA ¢ MOMEHTa NoANUCaHUs.



3anBUTENo B Ka4yecTse pesyrnbTaTta MpeaoCTaBneHns ycnyru obecrneynBaeTcst no ero
BbIOOPY BO3MOXHOCTb NOMy4eHMs AOKYMEHTa B MalUMHOYUTAaeMOM hopmarTe, NoAnUcaHHoro
YCUNEHHOW KBan1MUUMPOBaHHOW 3MEKTPOHHOM NOANMCHIO CO CTOPOHbBI OpraHa (opraHusaLy n).

OTteeTr Ha obpalweHve, nocTynawowee B dopme 3MNEKTPOHHOIO [AOKYMEHTa,
HanpasnsieTcs B (hopMe 3N1EKTPOHHOTO AOKYMEHTA MO afipecy 3NeKTPOHHOM NOYUTLI, YKa3aHHOM
B oDpaLueHum, niv B NUCbMEHHO chopMe No NOYTOBOMY aipecy, yKasaHHOMY B 0BpaLLeHny.

IV. ®opMbl KOHTPONSA 32 UCNONHEHVEM aAMUHUCTPATUBHOrO pernaMeHTa

4.1. lNopsnok ocyl|ecTBNeHUst TEKYLLEro KOHTPONS 3a COBMIOAEHUEM U UCNOMHEHVEM
OTBETCTBEHHbIMW NTMLAMU NONOXEHNA AOMUHUCTPATUBHOIO pernameHTa.

TekyLwmin KOHTpOnb 3a cobnogeHnem cneynanucTom agMyVHUCTpaumm
ABMVHUCTPATUBHOIO pernameHTa 1 WHbIX NPaBOBbIX aKTOB, YCTAHABIMBAMLLNX TpeboBaHus K
npeaocTaBneHnio MYHULUNANLHOM ycryru, OCYLLIECTBNAETCS pykosBoauTenem
aAMUHNCTPaLUN CENbCKOro NOCEeneHus.

TekyLnid KOHTPOMb NPOBOAUTCS NYTEM ONEPATUBHOTO BbISICHEHWUS XO4A WMCAOMHEHWS
obpalleHns, OCyLUeCTBNEHUS MPOBEPOK Ha NpeaMET COGMIOLEHUS UCMOMHUTENEM.
OTBETCTBEHHLIM 33 NPEeLOCTaBMNEHUEe MyHULMNANLHOW YCNYrW, MOMOXEHUI HACTOSALLEro
ALMWUHUCTPATUBHOTO PErNamMeHTa, UHBIX HOPMATUBHLIX NPABOBbIX AKTOB, YCTAHABNBAOLLMX
TpeboBaHus K NPefoCcTaBNEHNIO MyHULMNAMBHON YCIyTy.

4.2. Tlopsifiok 1 NEPUOANYHOCTL OCYLLECTBNEHNS NNAHOBbLIX U BHEMMNAHOBbIX NPOBEPOK
MONMHOTLI KAYECTBa NPeAOCTABNEHNS MYHULMNANLHON YCYTU.

Mpu nposegeHMM nNaHOBLIX W BHENNAHOBBIX MPOBEPOK MOMHOTHI M KayecTsa
NPEAOCTaBNEHNA MyHULIMNANbHOW YCNyrit MOTyT pacCcMaTPMBaTLCA BCE BOMPOChHI, CBA3AHHbIE
C NpeafoCTaBlIEHNeM MyHWLMNANbHOW YCNyrn (KOMMMEKCHbIe NPOBEPKM), UMW OTAENbHbIE
BOMpoCkl (Tematuyeckue nposepku). poBepka MOXET OCYLUECTBASTLCA B CBA3N C
KOHKPETHbIM obpalleHuem 3assuTensi. Cpoku NpoBeAeHUSs NPOBEPOK OMpesensioTes
pykoBoAUTENEM agMUHUCTPALIMK CEMbCKOTO NOCENEHUS.

4.3. OTBETCTBEHHOCTb NUL 3a PELUEHWS U OeilCTBUS (BespencTBue), NpUHUMaEMbIe
(ocyulecTBNsiEMbIe) B XOAe UCNOMHEHUS MyHMUMNanbHoW ycnyru.

CneuvanucTel  agMUHUCTPaUMM  HECyT  OTBETCTBEHHOCTb, npeaycMoTpeHHYy0
3akoHoaaTenbcTBOM Poccuiickoit ®efepauum, 3a ceoum peweHuns n gencrena (6esgeiictTeue),
ApVHUMaemble (oCyLLeCTBNAEeMbIe) B XOA€e NPeAoCTaBNeHNA MyHULMNAMBbHOI yCcnyru.

4.4. TpebosaHus Kk nopsaky u copmam KOHTPONSA 32 UCMONHEeHUeM MyHULMNansHon
ycnyrn, B TOM YWCNE CO CTOPOHbI rpaxkaaH, x 06beaAMHEeHNIA 1 opraHn3aLuii.

KoHTponk 3a npeAocTaeneHrem MyHULMNALHOI YCIYTA CO CTOPOHBI YNOMHOMOUYEHHbIX
Ny agMUHMCTPaLMn AOMKeH BbiTb NOCTOSAHHLIM, BCECTOPOHHUM U 0GBEKTUBHBIM.

KoHTponk 3a paccmoTpeHnem cBoUX 06palLeHuii MOTyT OCYLLUECTBASTE UX aBTOPbI Ha

OCHOBaHUM NHOPMALWK, NONYYEHHON B aAMUHUCTPALINN CENbCKOTO NOCENEHNS, B TOM YUCHe
Y UcnonHuTens no tenedoHy.



V. JocynebHeliii (BHecyaebHbIii) Nopsaok obxanoBaHua peLleHuii n AencTenii
(6esgencTBuA) opraHa, NpefocTaBnsoWEero MyHnuunaneHyo yenyry, MOLL, a takke ux
AOMKHOCTHBIX NUL, MyHULMNAanNbHbIX Cny)Kawux, paboTHUKOB

5.1. 3assuTenb umeeT npaso Ha focyaebHoe (BHecyaebHoe) obanoBaHWe peLLeHuii u
nencrenit  (bes3nenctens) agMUHUCTPAUMUM U €ro  OTBETCTBEHHbIX NUL, MNPUHATBIX
(ocyLecTBNAeMbIX) B X04€ NpeAoCcTaBneHnst MyHULMNanbHOW YCyru.

5.2. 3aaBuTens MoXeT obpaTuTbes ¢ anobon, B TOM YMCHe B Cneayiowux cny4dasax:

- HapyLUleHue cpoka perucTpauuy 3anpoca o npefocTasneHn MyHULMNansHoOn ycnyru;

- HapyLLeHne cpoka npeaocTaBneHnsa MyHULMNansHOM YCnyru;

- TpebosaHue y 3asBUTENs [OOKYMEHTOB wnu wuHdopMauum nvbo ocyliecTBneHus
AENCTBWIA, NpeacTaBneHne Unn ocyLLECTBNEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMAaTUBHbIMU
npaeoBbiMn aktamu Poccunckon degepauun, HOPMATUBHBIMW  NPABOBLIMW  aKTamMu
Pecnybnukun TartapctaH, MyHMUMNanbHbIMU NPaABOBLIMU aKTaMu AnS MNpeaocTaBreHns
MyHULMNAaneHOW ycnyru,

- O0TKa3 B npueme [AOKYMEHTOB, MpeaocTaBneHne KOTopbIX MNPefyCMOTPEHO
HOpMaTUBHbIMK MpaBoBbIMK akTamu Poccuiickon ®epepauum, HOpMaTUBHLIMK NPaBOBLIMU
aktamun Pecnybnuku TaTtapcTtaH, MyHULUNanbHbIMIU NPABOBbLIMU akTamu A411s NPeaoCTaBneHns
MyHULMNATNBHOW YCNyru, y 3asBUTens;

- OTKa3 B NpenocTaBneHnn MyHUUMNANbHOW YCNyru, €cnu OCHOBAHWA OTKasa He
NpesycMoTpeHbl deaepanbHbiMY 3aKoHaMU U NPUHATLIMUA B COOTBETCTBUW G HUMW WHbIMU
HOPMaTUBHbIMU NpaBOBbIMW aktamu Poccuilickoih Degepaumun, 3akoHaMu U UHbIMU
HOpMaTMBHbIMK NpaBoBbIMK aktamu Pecnybnvkn TatapcTad, MyHMUMNANbHBIMU NPaBOBbLIMU
akramu;

- 3aTpeboBaHue c 3asBUTENs NpY NPESOCTABNEHNN MYHULMNANBHOM YCIYrv MnaThl, He
NPeAyCMOTPEHHOW  HOpMAaTUBHbLIMK  NpaBoBbiMM  aktamum  Poccuiickoin  Pepepauum,
HOPMaTBHBLIMW NMpaBoBbIMK akTamu Pecnybnukn TaTtapctaH, MyHUUMNANbHLIMUA NPaBoOBbIMU
akTamu;

- OTKa3 B MCnpasfeHnn AOoNyLEHHbLIX UMK ONeYaToK 1 oLuMBOK B BbifaHHbIX B pe3ynbTarte
NPEAOCTaBNeHNA MYyHULMNANbLHOW yCnyru AOKyMeHTax Nubo HapylUEeHUE YCTaHOBEHHOro
CpOKa Takux UCnpaeneHun;

- HapyluieHue cpoka wunuM nopsaka BblOayu  OOKYMEHTOB MO  pesynbTaram
NPEeAOCTaBNeHNA MyHULUMNANLHOW YCIyru;

- NPUOCTaHOBMEHWE MNpeaoCTaBNeHUss MyHWUMNanbHOW YCNyrM, ecnu OCHOBaHWSA
NPUOCTaHOBNEHNA He NpedyCMOTpeHbl deaepanbHbiMU  3aKOHAMU U MPUHATBIMUA - B
COOTBETCTBUM C HUMWN UHBIMW HOpMaTUBHbLIMW NpaBoBbiMK akTamu Poccuiickoit ®egepaunn,
3aKOHamMn U UHLIMU  HOPMATMBHbLIMU npaBoBbiMM aktamu Pecnybnuku TartapcTad,
MYHULMNANbHbIMU NPAaBOBbLIMU aKTaMu;

- TpeboBaHue y 3agBuTens npu NpefoCTaBneH MyHULMNANbHOW YCNyri [OKyMEHTOB
Wnu uHopmaLmu, OTCyTCTBME U (UNM) HEOCTOBEPHOCTb KOTOPbIX He YyKasblBanuch npw
nNepBoHa4anbHOM OTkase B MpPUEME [OOKYMEHTOB, HEODXOAUMbIX AN NpefocTaBneHus
MyHUUMNansHo ycryru, nubo B NpefoCTaBNeHnn MyHULUNANLHON YCAyri, 3a UCKNIOYEHEM
CriydaeB, NpedyCMOTPEeHHbIX MYHKTOM 4 4Yactu 1 crtatbu 7 PepepanbHOro 3akoHa OT

27.07.2010 N 210-03 "O6 opraHM3auMW NPeAaoCTaBNEHUS [OCYAAPCTBEHHBIX U
MyHUUMNanbHbIX yenyr".

5.3. XKanoba nogaetcs B NUCbMEHHOI hopMe Ha ByMarkHOM HOCUTENE, B ANEKTPOHHOIA
opme B agmuHucTpaumio, MOLL nnbo B COOTBETCTBYIOLLMIA opraH rocyaapCTBeHHON BNacTu
Pecnybnukn TaTtapctaH, senswowmiica ydpeauTenem MoLI.



5.3.1. JKanoba Ha pewenus u pgeiicteua (6e3neiicTBUA) OTBETCTBEHHLIX nny
aAMUHUCTPaUuK, NoAaTCA Ha UMA rMasbl aAMUHUCTPALUN.

5.3.2. XKanoba Ha pewenusi n peiicteus (GesgeiicTeus) paboTHUKa Mo®L| nopaetca
pykosoauTento cooteeTcTaytowero MoL.

5.3.3. Xano6a Ha pelleHus u peiicteus (6esgeiictans) MOL| nogaetcs pykoBoauTeno
COOTBETCTBYIOLLEro opraHa rocyfapcTeeHHoi Bnactu Pecnybnuku TatapcraH, ssnsaowemycs
yypeautenem MOL].

5.4. Xanoba moxeT 6biTb HanpaBneHa no noyTe, NPU NOMOLLW dhakcumunbHol cBs3uy,
4epes MOLI, ¢ ucnosnbaoBaHneM MHOPMaLIMOHHO-TENEKOMMYHUKALIMOHHOI ceTi "I HTepHeT",
obuuManbHOrO  calta  agMUHUCTPaUMM, eauHoro  noprana rOCYAapCTBEHHbIX U
MYyHULMNANbHBIX yenyr nubo perMoHansHoro noprana rocyAapCTBEeHHbLIX U MyHULMAAnbHbIX
ycnyr.

5.5. )Kanoba 3asBuTens QomkHa cogepxaTs:

- HaumMeHoBaHue opraHa, nNpeAoCTaBNSAOLEro MyRULMNANbLHYIO YCAyry, AOMKHOCTHOMO
fiMua  opraHa, npPeaoCTaBnALEero MyHULMNAnbHYO ycnyry, nubo MyHULMNAnbHOro
cryxaujero, peleHuns u aeicTeuns (6esaeiicTemne) KOTopbIx 06XanyTcs;

- hamMununio, UMs, 0TYECTBO (nocneaHee - Npu Hanu4ynm), CBEAEHUA O MECTE XUTENbCTBA
3afABuTens - huamyeckoro nuua nubo HauMeHoBaHUEe, CBEAEHUS O MecTe HaxoXaeHus
SaABUTENSA - IOPUANYECKOro nnua, a Takke HoMep (HoMepa) KOHTaKTHOro TenedoHa, agpec
(appeca) anekTpoHHOI NOYTbI (MPY HANUYWK) U MOYTOBBIN agpec, No KOTOPOMY AOIMKEH ObIThb
HanpaeneH OTBET 3asABUTENIO:

- CBeAeHnA 06 obxanyembix pelleHusix W AeicTeusx (6e3nercTeun) opraHa,
npenocTasnawLero MyHUUMUNANbHYO ycnyry, AOMKHOCTHOrO nuua oprana,
NPEACCTABNAIOLLEro MyHALMNANBHYIO YCnyry, MMBo MyHULMNANLHOTO CRyXaLLero;

- AOBOAbI, HA OCHOBaHUM KOTOPbIX 3aABUTENb HE COrMAaceH C PeleHneM 1 AelcTBUEM
(GesneincTanem) opraHa, NpefoCTaBNAOLLEro MyHULMNAnbHY yCnyry, AOMKHOCTHOrO nuua
opraxa, npefocTasnsioLero MyHuLMnansHy yenyry, nnbo MyHULMNANbHOro CRyxaLlero.
3asiBuTENEeM MoryT 6biTb NpeacTaBneHbI AOKYMEHTbI (MpW Hanu4um), nogTeepxaamoLme
AoBOoAbl 3aaBuTens, nMbo nx konuu.

5.6. TlocTtynuBlias xanoba noanexut PacCMOTPEHU0  AOMKHOCTHLIM  MULIOM,
HAAEeNEHHbIM NOMHOMOYMAMN NO PacCMOTPEHMIO XKarnod, B TeYeHUe NATHaAuaTH paboumnx
AHel co OHA ee perucTpauuu, a B cnyyae obanosaHWA oTkasa B NpueMe [OKYMEHTOB Y
sassutens nubo B UCNpaBneHUW [AOMYLIEHHbIX ONeYaToK U oWwuBoK unv B cnyyae
0bXanoBaHns HapyLleHus yCTaHOBNEHHOrO CpoKa Takux WUCMNpaBfieHUN - B TeYEeHMEe NATH
pabounx aHEeNn co fHA ee perncTpauui.

5.7. To pesynbTaTam paccMoTpeHus xanobbl rnaBa cenbekoro NoCeneHus npuHUMaeT
OAHO U3 CrneayrLLnX peLeHuii:

- anoba yaoBneTBopsieTCA, B TOM 4Yucrie B thopme OTMEHBI MPUHATOrO pelueHus,
NCTIPaBNeHNs [oNYLLIEHHbIX OneYvaTok 1 oWMGOoK B BbiAAHHbLIX B pe3ynbsTaTe npefocTaBneHns
MyHWULUMNAnbHOW yCnyrv JOKYMEHTax, BO3BpaTa 3asBUTENH0 AEHEXHbIX CpefcTB, B3uMaHue
KOTOPLIX HE Npe/lyCMOTPEHO HOpMAaTMBHbIMM NPaBoBLIMU akTamu Poccuiickoii deaepauuu,
HOPMAaTMBHLIMM NpaBoBbIMU akTamu Pecnybnnkn TaTapcTaH, MyHMLMNANEHLIMU NPABOBLIMU
aKkTamu, a Taikke B UHbIX hopmax;

- B YOBNETBOPEHUM Xanobbl oTkasbiBaeTCs.



5.7.1. B cnyyae npusHaHus xanobbl nognexalieil yAOBMETBOPEHUIO, B OTBETE
3afBUTeNo faeTcs MHPOpMauus O OeiCTBMSIX agMUHUCTPAUMW CenbCKOro MOCeneHus B
uensax HesameanuTenbHOro YCTpaHeHUs  BbISBMEHHbIX HapylWeHU:d npu  okasaHuw
MYHULMNANLHOW ycnyru, a Takke NpUHOCATCA U3BMHEHUS! 3a JOCTaBMeHHbIe HeyaobCTBa U
yKasbiBaeTcsa MHMOpMauus O AanbHellLnX AeRCTBUSX, KOTOpble HeoBXOAMMO COBEpPLUUTH
3aABUTENIO B LENsX NOMy4eHns MyHULMnanbHon ycrnyru.

5.7.2. B cny4ae npusHaHua xanoGbl He nopnexalleil yAOBNETBOPEHUIO, B OTBETEe
3anBUTEN0 AAOTCA apryMEHTUPOBAHHbBIE Pa3bsACHEHNA O NPUYUHAX MPUHSATOTO PELUEHUs, a
Taloke UHhopMaums o nopsake 06XanoBaHUs MPUHATOrO PeLLEHMS.

5.8. B cnyyae yctaHoeneHus B Xofe uUnu no pesynsTaTam paccMOTPEHWS anobb
NPW3HaKkoB coCcTaBa afMWHUCTPATUBHOIO NPABOHAPYLLEHUS UMU MPECTYNNEHNS, AOMHKHOCTHOS
nmuo, paBoTHUK, HageneHHbIE NOMHOMOYMAMMU MO PACCMOTPEHMIO Xanob B COOTBETCTBUM C
NYHKTOM 5.6 HacToswlero pasgena agMUHUCTPATMBHOTO PErfMamMeHTa, He3aMeanuTenbHO
HanpaBnAT UMELMECA MaTepuanbl B OpraHbl NpoKypaTyphl.

5.9. He nosgHee [Hs, cneayloLLero 3a gHem NMPUHATUA PeLLEeHUs, yKa3aHHOro B MyHKTe
5.7 HacTosilero pasgena agMUHUCTPATUBHOMO pernameHTa, 3asiBUTENO B NWUCbMEHHON
hopme nubO nNO KenaHuw 3asBUTENs B SNeKTpoHHON chopmMe HanpasnaeTcs
MOTWBMPOBaHHbI OTBET O pesynbTaTax PacCMOTPEHUS Xanobbi.

5.10. WHcbopmauma ans saseuTenenn o6 ux npaee Ha nocynebHoe (BHecyaebHoe)
obxanosaHue feicTBUA (6e30eiCTBIS) 1 PEeLLEHMN, NPVHATBLIX (OCyLLUEeCTBNAEMbIX) B xoae
NPEAOCTaBNEHUA MyHULUMUNANbHOW ycnyru, pasmeljaeTca Ha oduumansHoOM — caiiTe
aAMUHUCTPaLMK CEeNbCKOro NoCeneHns u MHMOoPMaLIMOHHBIX CTEHAAX.



