Pecnybnvka Tatapcrad Tartapcran Pecnybnukach!

CapmaHoBCKuMi CapmaH MyHULMNans panoHel
MyHMLMNANbHBIA PaioH Azanak asbln Xupnere
CNOnMHUTENBHbBIN KOMUTET Balukapma KOMUTETbI

A3anaKoBCKOro CenbCKoro rnoceneHns
423371 c. AsanakoBo yn 3eneHas aom 8B 423371 Asanak aebifbl AWennek ypambl
TenemoH (85559) 4 —80—-36 8B nopThbl.
OrPH 1061687002552, OKIMNO 93068255, OKATO 92253804000,
WMHH/ KNN 1636005479/163601001, OKTMO 93653404

MOCTAHOBIEHUE KAPAP
22.08.2024 ropa Ne 12

06 yTaepAeHUM AIMUHNCTPATUBHOMO pernameHxTa ro rpeaocTaBneHno
MyHULMNAMbHOW YCnyri Mo Aa4e MCbMEHHbIX pa3bSCHEHWIA HanoronnaTensivkam 1
HanoroebIM areHTtamM no Bonpocam npumeHeHua MyHVILMnaanbIX npasoBbiX aKToB O
Hanorax u cbopax

PaccmoTpeB  mpepcTaenedve 06 ycTpaneHum HapylweHWin  Hanorosoro
3aKkoHopaTenscTBa B chepe Hanoroe v céopos OT 10.06.2024 r. Ne 02-07-02-2024/MpAan-
313-24-20920032, B cooTBETCTBMM C HanoroebiM KOAEKCOM Poccuiickon depepalimn,
depepanbHbiM - 3aKOHOM  OT 27 MKONS 2010 r. N 210-¢3 "O6 opraHusayum
NPeaoCTaBneH st rOCYAApPCTBEHHbIX 1 MyHWULMNAnbHSIX yenyr',  VcnonHUTensHslA
komuTeT A3aaKOBCKOrO CEMbCKOro noceneHns CapmMaHoBCKoro MyHULnnansHoro parioHa
Pecnybnuku TatapcTaHnocTaHoBnAeT

1. YTBEpAUTL npunaraemsii aOMUHUCTPATVBHLIVE pernameHT no NPefocTasnenvio
MyHULMNanbHOW YCnyru no Aade MCbMeHHbIX pasbACHEHWUIA Hanoronnaresibuiykam
HAMOrOBbIM 8réHTaM Mo BOMPOCaM NMPUMEHEHUS MyHMUMNanbHbIX NpaBoBbX 2(TOE O
Hanorax u cbopax.

2. Ony6nukosaTb (0BHapogosath) HacTosLiEe rocTaHoBMeHe Ha ohULIAanEHOM
cate CapmaHOBCKOro MyHULMNENLHOTO paiicHa Pecnybnmkv Tarapcrad u Ha
OduymansHoM  noprane npasosoi  MHMOopMaLnK Pecnybrvku Tarapcrad B
l/1HdDOpMaQMOHHO-TeneKOMMyHMKaLMOHHOVI ceTu WHTepHeT no seb-agpecy:
http://pravo.tatarstan.ru.

3. Hacrosiiee NoCTaHOBMeHWe BCTynaeT B Cuny nocne  €ro ohurLmanbHOro
onyBnunkosaHns.

PykosoauTens VicnonHnTet

A3anakoBcKoro cenbckord [abpynraavsos V.7



YTBEPXIOEH
nocraHoBneHmem VIcnonHnTenLHoro kommreTa
A3anakoBCcKoro cenbckoro noceneHnsa CapmMaHOBCKOro

MyHUUMNanbHoro panoHa Pecnybnukn TatapcTaH
ot 19.08.2024 ropa

Aﬂ,MMHMCTpaTMBHbIVI pernameHT no npenocrtaBlieHUo MyHl/ILl,I/II'IaJ'IbHOIZ ycnyru no
Jadvye nNMCbMeHHbIX pa3'bﬂCHeHl/Il7l HanoronmnartenbwmkamMm n HanorosbiM areHtTam no
BOrNpocam npuMeHeHnAa MyHuuunasibHbIX NpaBOBbIX aKTOB O HAlorax n C60an

|. Obwme nonoxeHus

1.1. Hactoawwmn  agMuMHUCTPaTUBHbIN pernameHT no  npeaocTaBSieHUo
MYHMUMNANbHON YCRyrn No Aadve MNUCbMEHHbIX Pa3bACHEHW HamoronsaTenbliMkaMm |
HanoroBblM areHTam Mo Bonpocam NPUMEHEHUS MyHUUMNAaNbHbIX HOPMaTUBHbIX MPaBOBbIX
aKToB O Hanorax um cbopax (ganee - AOMWHUCTPATUBHBIA perfiameHT) - onpegensiet
CTaHOgapT, CcocCTaB, CpPOKM W nocnefoBaTenbHOCTb AeNcTBUn  (aOMUHUCTPATUBHbBIX
npoueayp) WcnonHutensHoro KomuTeTa A3aniakoBCKOro CenbCKOro noceneHuns
CapmaHoBCKOro  MyHuuunanbHoro pavioHa Pecnybnukn TatapctaH (panee -
aAMWHNCTPaUMA CEeNnbCKOro MOCENeHns) Mnpu UCMOMHEHUN MYHULMNANbHOW yCcnyrn no
PaCCMOTPEHMIO U MOArOTOBKE NMUCbMEHHbIX Pa3bsCHEHUI Ha obpalleHus, nocTynMeLINE B
aAMWHUCTPaUMIO CENbCKOro MocesfieHnss Mo BOMpocamM MPUMEHEHUST MYHULMNanbHbIX
NpaBOBbIX aKTOB O Hanorax u céopax.

1.2. lNepeyeHb HOpMATMBHbLIX MPaBOBLIX AKTOB, HEMNOCPEACTBEHHO perynupyroLLmx
npegocTaBneHne MyHUUMNanbHOW YCryr, C YyKasaHMeM pPeKBU3UTOB HOPMAaTUBHbIX
NPaBOBbIX aKTOB U UCTOYHUKOB X OdULManbHOro onybnnkoBaHus:

- KoHctutyums Poccuinckon ®egepaunn ("Poccuiickas raseta”, 25.12.1993, N 237);

- Hanoroebin kogekc Poccuiickon ®depepaumm (dactb nepsas) ("CobpaHue
3akoHopartenbcTBa Poccuiickon Pepepauymmn”, 03.08.1998, N 31, cT. 3824);

- ®epepanbHbin 3akoH 0T 06.10.2003 N 131-93 "O6 06WmMx NpMHUKMNax opraHn3aumnm
MECTHOro camoynpasneHus B Poccuickon depepaumn” ("CobpaHue 3akoHogaTenbCcTBa
Poccunckon ®egepaumn”, 06.10.2003, N 40, ctatba 3822);

- ®epepanbHbiii 3akoH oT 27.07.2010 N 210-93 "O6 opraHusaumm npeaocTaBneHunst
rocygapCTBeHHbIX U MyHUumunansHbix yenyr" ("Poccunckas razeta”, 30.07.2010, N 168).

1.3. OnucaHuve 3agaBuTenen.

3aaBuTenamMu Npu NpefocTaBneHUM MYHULUNANbHOW YCNyrn SBASIOTCS rpaxaaHe
Poccunckon ®epepaumum, topugndeckme nvua, WHAMBMAYyanbHble nNpeanpuHUMaTeny,
WHOCTpaHHble rpaxgaHe v nuua 6e3 rpaxgaHcTBa, 3a WUCKMYEeHWEM roCcyaapCTBEHHbIX
OpraHoB N WX TeppuTOpuaribHbIX OPraHoOB, OPraHOB rOCY4APCTBEHHbIX BHEOHIKETHbIX
POHAOB N X TeppuTopuanbHbIX OPraHoB, OPraHOB MECTHOrO caMOoynpaBfeHus), a Takxke
3a MCKIYEHMEM CrlydaeB, YCTAHOBMEHHbIX MeXayHapoaHbIMM AoroBopammn Poccumnckon
depepaumm unu 3akoHogaTenscTBoM Poccuickon ®egepaumu (oanee - 3asgBUTEND).

OT nmeHun 3aaButenen, Npu NPeaoCTaBneHNM MyHMUMNANbLHON yCnyru, B TOM 4Yucne
npuv nogaye (HanpaBreHWW) 3asBfEHUSA, MOryT BbICTyNaTb nNuua, UMeLWMe npaBo B
COOTBETCTBUM C 3aKoHoAaTenbcTBOM Poccunckon ®epepaumm nmbo B cuny HageneHnsa nx
3asBUTENSIMU B NMOpsiKe, YCTAHOBMEHHOM 3akoHogatenbctBoM Poccunckon ®epepauuu,
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MNOMHOMOYMSIMW BbICTYNaTb OT UMEHU 3adBUTENEN NpU NPeaoCTaBNEHNN MYHULMMNANBHON
ycnyru (ganee - ynofIHOMOYEHHbIV NpeacTaBuUTENb).

1.4. TMopagok MHMOPMUMPOBaAHMA O nNpaBunax npefoCTaBneHns MyHUUUnansHON
ycryru.

WMHdopmupoBaHne o npasunax npegoctaBfieHNa  MyHUUMMANbHOM  yCryru
OCYyLLEeCTBNAeTCa C WUCMNofnb3oBaHWEM CpeacTB TeniePOHHOM W MOYTOBOWM  CBA3M,
9NIEKTPOHHOM  MOYTbl, Ha  odwmumanbHOM  cauTe, WHPOPMALMOHHOM  CTeHAae
afMUHUCTPALMK CeSTbCKOro rnocesieHus.

3asBreHnss O  npefocTaBfeHuM  MyHUUMNarbHOW  YCryrM  HanpasnswooTcs
HenocpeaCcTBEHHO Yepe3 aAMUHUCTPALIMIO CENbCKOro NoceneHnsi, MHoropyHKUMoHarnbHble
LEeHTpbl MpeaocTaBrneHnsl rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (ganee - MoL)
nmMbo nocpeacTBOM 3IEKTPOHHOW MOYThI.

AOMWHUCTPaAUNA CENbCKOrO MOCENEHUss pacnonoxeHa no agpecy: Pecnybnuka
TaTtapctaH, CapMaHOBCKUA MyHUUMNANbHbIA panoH, A3anakoBCKOe CerlbCKoe noceneHue,
c. AsanakoBo, yn. 3eneHas, 4.8B.

Pexum nprvema 3avMHTEepecOoBaHHbIX fvL N0  BoMNpocaM npeaocTaBneHns
MyHMLMNANbHON yCcrnyru samectutenem pykoBoauTens WcnonHutensHoro
koMmmuTeTa A3anakoBCKOro CenbCKOro nocenenna (ganee - cneumannctoMm agMUHUCTpaLmm
CenbCcKoro nocenexHuns): ¢ noHegernbHuka no vyetesepr ¢ 08.00 go 16.00 4yacos, nepepbiB C
12.00 go 13.00 yacos.

B pabouunn geHb, HeNocpeacTBEHHO NMpeaLecTByOWMIA Hepaboyemy npasgHUYHOMY
AH0, MyHuUmMnansHas ycnyra npegoctasnsaetca ¢ 08.00 go 15.00 wacos, nepepsis ¢ 12.00
no 13.00 yacos.

TenedoHsbl: 8(8555)9 4-80-36

Anpeca ouumanbHbIX CanuToB, CoAepXalmx uHopMauuio O npenocTaBieHun
MyHuumMnanbHon ycnyru: https://apastovo.tatarstan.ru/.

1.5. lopsgok nomnyyeHust wMHGOpPMaUuMM MO  BONpocaM  NpPeaoCTaBneHus
MyHULMNAnNbHOM YCRyru.

NHopmaums o npoueaype NpenocTaBneHnss MyHUUMNAanbHOW yCryrn MoxeT ObiTb
nonyyeHa:

- HENocpeacTBEHHO Npu NUYHOM obpalleHuu;

- C UCMNOJSIb30BaHNEM CpeaCTB NOYTOBOM, TeNedOHHON CBA3M U 3NEKTPOHHOM MOYThI;

- NocpeactBOM  pasMelleHuMs  MHdopmauum  Ha — odomuumanbHOM  cauTe
afMUHUCTpaLmK;

- C MHPOPMALIMOHHOIO CTeHAa agMUHUCTPALIMKN CESTbCKOro NoceneHuns.

Cpok oTBeTa Ha NUCbMeHHOoe oGpalleHne, B TOM 4Ynucrne B hopme 3MeKTPOHHOro
[OKYyMEHTa, He [OSPKeH npeBbillaTh TpWUAUaTb KaneHaapHblX AHeW C  MOMeHTa
perucTpaLmm NMCbMeHHOro obpalleHus.

Mpn MHpOPMUPOBAHUN MO MNUCbMEHHbIM ObpalleHusM, B TOM 4ucne B dopme
9NEeKTPOHHOro OOKYMEHTa, 3auHTepPeCOBaHHOMY NULY AaeTCs YeTKUA U MOHATHbIN OTBET



Ha MocTaBreHHble BOMPOCHI, yKasbiBaTCA paMunus, UMs, OT4ecTBO (nocnegHee - npu
Hanu4MnM) n Homep TernedoHa cneynanucta, NoAroToBMBLLUErO OTBET. [TMCbMEHHbIN OTBET
Ha obpalleHne HanpaBnseTcs No noyTe Ha agpec 3auHTepecOoBaHHOro nvua Unu B agpec
3NEKTPOHHOM MOMTbI, YKa3aHHbIN B oOpalleHunn.

Mpu oTBETax Ha TenedOHHbIE 3BOHKM OOMKHOCTHbIE Nuua Noapo6HO MHAOPMUPYOT
obpaTuBlIMXCA NO BoMNpocaM npefocTaBreHns MyHuuunanbHon ycnyrn. OTBeT Ha
TenedOoHHbIN 3BOHOK [OIPKEH HadnHaTbCA C  WMHopMauunm O HaMMeHOBaHUU
aAMWHUCTPaLUN CEeNbCKOro MOCENeHns, B KOTOPbIA MO3BOHWUIT TPaXAaHuH, damMunuu,
UMeHN, oTyecTBe (nNocrnegHee - NpU Hanuyum) cneynanucTa agMUHUCTPAUUKU CenbCKOoro
nocesieHna, NMPUHABLLETO TeNle(POHHLIN 3BOHOK. B criydae HEBO3MOXXHOCTM chneuuanucra,
NMPUHABLLErO0  3BOHOK, CaMOCTOSTENbHO OTBETUTb Ha [MOCTaBfleHHble  BOMpPOCHI,
TeneOHHbIN 3BOHOK NepeagpecoBbiBaeTcs (NepeBoaUTCH) APYroMy OOSDKHOCTHOMY Ny
unn >xe obpaTtusBwemycsa coobuwaeTcs TenedOoHHbIN HOMEP, MO KOTOPOMY MOXHO
Nony4YnTb HEOBXOANMYO MHGOPMaLMIO.

1.5.1. Tlopsigok, dopma M MecTo pasMeweHna WHopMaunMnm no Bonpocam
npegocTaBneHns MyHULMNansHOM yCnyru.

OdmuymnancHbIn cant agmMuHucTpaumum https://apastovo.tatarstan.ru/,
WH(POPMAUMNOHHBIA  CTeHA aOMUHUCTPaUUW CENbCKOro MNoceneHusi, pernoHarnbHble
rocygapcTtBeHHble MH(OPMaUMNOHHbIE cUCTeMbl - PeecTp n nopTan rocyaapCTBEHHbIX W
MYHUUMNANbHbIX YCyr (PYHKLMIA) COOEPXKUT CreayroLLyo MHGOPMaLUIO:

- 0 MecTe HaxoXxaeHus n rpadouke paboTbl aAMUHUCTPaLIMK CENbCKOro NoceneHus, a
Takke cnocobax nonyyYeHus ykazaHHoOM MHpopmaumm;

- O cnpaBOYHbIX TenedoHax cneynanucTa agMMHUCTPaLMKU CENbCKOro MOCeneHus,
HernocpeacTBEHHO NPeAoCTaBnsAoLWero MyHULMNansHy ycnyry;

- 06 agpece odwuuManbHOro camtTa agMUHUCTPaUMM CEeNbCKOro MoceneHus B
MHPOPMALNOHHO-TENTEKOMMYHUKALMOHHON ceTu "VIHTepHeT" n agpece ee 3neKTPOHHOM
noyThl;

- 06 agpecax noptana rocygapCTBEHHbIX W MyHUUMNAnbHbIX Yycnyr (OyHKUMI),
EavHoro noprtana rocygapCTBEHHbIX U MyHULMMAmNbHbIX YCNyr (DyHKUNIA);

- 0 Nopsigke NonyyYyeHns HdopmaLlmm No NpegocTaBeHnio MyHULMNanbHON yCryru,
cBedeHu O Xxode npefdoCTaBfieHnss MyHAUMNanbHOW Yycrnyru, B TOM 4ucrne C
MCnonbL3oBaHMEM nopTana rocygapCTBEHHbIX W MyHUUMNanbHbIX ycnyr (dyHKUMI),
EavHoro noprtana rocygapCTBEHHbIX U MyHULMMAmNbHbIX YCNyr (DyHKUNUIA);

- O nepevyHe HeoOXoAWMbLIX AN NPefoCcTaBfieHUs  MYHMUMManbHOW  ycnyru
OOKYMEHTOB, MX hopMbl, 06pasubl 3anofiHeHus, cnocob nonyyYyeHwWs, B TOM 4Yucne B
3NEKTPOHHON POpPME;

- MU3BMNEYEHNs U3 HOPMATMBHLIX MPABOBbIX aKTOB, PErynupyroLlmnx npeaocrasneHne
MYHULMNANbHOW yCnyru.

Il. CTaHgapT npeaocTaBneHnst MyHULMnanbHoW ycryru
2.1. HaumeHoBaHME MyHUUMNANbHOW YCMyrn: Aadva MUCbMEHHbIX Pa3bsiCHEHWUIA
HanoronnaTenbLMKam 1 HANoOroBbIM areHTaM Nno Bonpocam NPUMEHEHUST MyHULMNANbHbIX

NpaBOBbIX aKTOB O Harorax u cbopax (ganee - MyHMLMNansLHas ycnyra).

2.2. HanmeHoBaHMe agMUWHUCTPaLMN CEefbCKOro MnoceneHuns, npeaocTaBnsaloLLeEn
MYHULMNANbHYIO YCNyry.



MyHuuunanbeHyt0 ycnyry npegocTtaBnsgeT cneuvanuct agMUMHUCTPauUKn CernbCKoro
noceneHuns (aanee - cneunanucT agMUHUCTPaLNN).

2.3. PesynbTat npegocraBneHns MyHULMNAIbHON YCITyTr.

PesynbTatom npenocTtaBneHUs MyHUUMNANbHOW YCNyrn SBASIETCA MUCbMEHHOEe
pasbsCHEHME MO BOMPOCaM NPUMEHEHUS MyHUUMNAnNbHbIX NPaBOBbIX akTOB O Hanorax u
cbopax.

2.4. Cpok npeaocTaBfieHnst MyHMUMNanbHOW YCIyri.

2.4.1. OG6palleHus 3asiBUTENEN MO BOMNPOCaM MPUMEHEHUS MYHULMNANbHbIX
NpaBOBbIX aKTOB O Hanorax u cbopax paccMaTpmBalOTCs CNeuManncToM agMuUHUCTpPaLmm
B npedenax CBOEW KOMMETEHUMM B TeyeHue TpuauaTu KanengapHblX OHEeNn cO OHA
NOCTYNfIEHNs COOTBETCTBYOLWEero obpawieHus. o peleHnto pykoBoagnTens crneumnanucra
aAMWHUCTPaUUKN YKa3aHHbI CPOK MOXeT OblTb NpoasieH, HO He 6onee 4em Ha OOMH
MecsU, C yBeLOMIIEHNEM 3asBUTENS, HanpasuBLLEero obpaulieHme, 0 NPoAMeHNN CpokKa ero
pPacCMOTPEHUS.

2.4.2. OcHoBaHMn ONA NPUOCTAHOBMNEHUSA NPeaoCTaBMEHNUST MYHULMNANbHOW YCyru
3akoHogaTtenscTBoM Poccunckon degepaumm He NpegyCcMOTPEHO.

2.4.3. [JoKyMeHT, €BnAOWUNCA pe3ynbTaToM MpedoCTaBNeHns MyHUUMNarbHON
ycnyru, HanpasnseTca agpecaTty no No4YToBOMY agpecy (agpecy areKkTPOHHOW NoYTbl) Unm
Bpy4YaeTcs NMMYHO B TedeHne 1 paboyvero AHA ¢ MOMEHTa ero noAnucaHus.

2.5. npaBOBbIe OCHOBaHMA AnNA npenocrtasiieHnA MyHI/ILI,I/II'IaJ'IbHOIZ YCIyru.

MpenocTtaBneHne MyHULUMMANbHOW  YCMYrM  OCYLLEeCTBMSIETCS Ha  OCHOBaHUU
HOpPMaTMBHbIX MNPaBOBbIX aKTOB, YyKas3aHHbIX B NyHkTe 1.2 pasgena 1 HacTosiwero
agMUHUCTPATMBHOIO pernameHTa.

2.6. NcyepnbiBaowmm nepeyeHb JOKYMEHTOB (UX Konum), TpebyembiX Ha OCHOBaHUK
COOTBETCTBYIOLLMX MPaABOBbIX aKTOB AN NpegocTaBneHns MyHUUUnanbHOM yCrnyru.

2.6.1. [na npegoctaBneHns MyHUUMNANbHOW YCNyrn 3asBUTENb (lopuandeckoe
nuuo, duandeckoe NUUO, UMHAMBMAOYanNbHbIA  NpeanpuHUMaTtens) HanpasnseTr B
aAMWHUCTPAUMIO CenbCKOro MOoCeNieHns NUCbMEHHoe obpalleHne O Aave MUCbMEHHbIX
pasbsACHEHMI NO BONpocamM MNPUMEHEHUS MYHUUMNANbHbLIX NPAaBOBbIX akTOB O Hanorax u
cbopax (nanee - obpalieHue).

2.6.2. NepeyeHb JOKYMEHTOB, HEO6XOOUMBIX ANSA NPefOoCTaBNeHUs MyHULMNANbHON
yCnyru.

OcHoBaHveM Ons NpefocTaBneHns MyHUUMNAnbHOW YCIyru siBNSIETCA U3N0XEHHOe
B cBo6oaHON hopMe obpallieHre 3asBUTeNs, NOCTYNUBLLEE B aAMUHUCTPALMIO CEIbCKOro
nocenieHnsi, O [daye [MUCbMEHHbIX pPa3bsCHEHUA MO BOMPOCaM  MPUMEHEHWS
MyHMUMNANbHbIX NPABOBbLIX aKTOB O Hanorax u cbopax (manee - obpaweHue) B
nMCbMeHHoW dopmMe Unn B hopme 3NeKTPOHHOrO AI0KYMEHTa.

2.6.3. 3asBuTENb B CBOEM MUCbMEHHOM OOpalleHMn B 006si3aTenbHOM nopsiake
yKa3blBaeT:



- HaMMeHOBaHMe oOpraHa MeCTHOro camoynpaeneHusi, nMbo damunui, ums,
OTYECTBO (NpW Hanuuum) pykoBoguTens, nMbo AOMKHOCTb COOTBETCTBYHOLLEro nuua,
KOTOPOMY HanpaBneHo NMCbMeHHOoe obpalleHune;

- HauMMeHOBaHMe opraHu3auum wunu ammnmsa, ums, oT4ecTBO (MPYU  HanMuUKn)
rpaxkgaaHuHa, HanpasuBLLEro obpalleHue;

- MOSHBLIN MOYTOBbLIA agpec 3asBUTENS, MO KOTOPOMY AOSMKeH ObiTb HanpaeneH
OTBET;

- cogepkaHne obpalleHus;

- nognuck NUUa;

- paTta obpalleHus.

B cnyyae Heob6xogMmocT B noaTBepXXOeHe CBOUX AOBOAOB 3asiBUTENb npunaraet
K NMMCbMEHHOMY 06paLleHnIo JOKYMEHTbI U MaTepuanbl MMbo ux Konuu.

2.6.4. lucbMeHHoe obpalleHne topugudeckoro nuvua odopmnsaeTca Ha 6naHke ¢
yKasaHnemM peKBU3UTOB 3asiBUTENs, AaTbl U PErmcTpauuoHHOro Homepa, damMuvnuu u
HOMepa TenedoHa UCNONHUTENSA 3a MOAMUCHID PYKOBOAUTENS UMW AOSMKHOCTHOrO nuua,
MMeLoLLLEro NpaBo NOAMUCU COOTBETCTBYIOLNX AOKYMEHTOB.

2.6.5. ObpawieHne, noctynusewiee B POpMe INEKTPOHHOIO [OKYMEHTa, NOANEXUT
pacCMOTPEHMIO B  MNOpsiAKe, YCTaHOBMIEHHOM  HacCTOAWMM  AOMUHUCTPATMBHBIM
pernameHToM. B o6paweHun 3aaBuTenb B 06A3aTenbHOM Mopsiake ykasbiBaeT CBOM
damunuio, Ums, OTYECTBO (NPWU HaNW4yuKn), agpec IMEeKTPOHHOW MOoYTbl, €cnv OTBeT
AOMMKeH OblTb HanpaBneH B hopMe 3NEeKTPOHHOrO AOKYMEHTA, M NOYTOBbLIN agpec, ecnu
OTBET [OIMKeH ObiTb HanNpaBneH B NUCbMeHHON hopme. 3aaBuTenb BNpaBe MpUoXuTb K
TakoMy obpalleHnto HeobxoauMble AOKYMEHTbl M MaTepuanbl B 3MEKTPOHHOM dopme
nMbo HanpaBuTb YKa3aHHblIE OOKYMEHTbl M MaTtepuanbl UM UX KOMUU B MUCbMEHHOM

dopme.

Mpu nNWMYHOM nNpuvemMe OTBETCTBEHHbIM IULOM aAMUHUCTPaUMM 3asBUTENb
npeobaBnsaeT [AOKYMEHT, YOOCTOBEPSANLWMNA €ro NUYHOCTb, M Uu3naraeT coaepxaHue
CBOEro YCTHOro obpalleHus.

2.6.6. lpn nNpepocTtaBneHUn MyHULMNANbLHOW YCnyrn 3anpewieHo TpeboBaTb OT
3aaBUTENa NpeacTaBneHna JOKYMEHTOB U MHGOPMaUUN UM OCYLLEeCTBIEHNS OENCTBUMN,
npeacraBneHne Wnn OCYLEeCTBIIEHNE KOTOPbIX He nNpeaycMOTPEHO HOPMaTUBHbLIMU
NpaBOBbIMW  aKTamMu, pPerynupylowmmMm  OTHOLIEHWS, BO3HUKaKOWMe B CBA3U C
npegocTaBneHMeM MyHUUUNANbHOW YCAYri.

2.7. VicyepnblBaloLLMIN NepeyeHb OCHOBaHUA Ans OoTKasa B MpUeMe [AO0KYMEHTOB,
HeobXoaAMMbIX A51s NpeoCTaBNeHMs MyHULMNANbHOW YCIyri.

OcHoBaHui Ansa oTkasa B npuemMe JOKYMEHTOB, HEOOXOAMMbIX AN NpeoCcTaBneHns
aAMUHUCTpaumnen CenbCcKoro noceneHus MYHMLMMNANbHON ycnyru,
3akoHogaTtenscTBoM Poccunckon denepaunm He npegyCMOTPEHO.

2.8. WcuepnbiBalolimin nepedeHb OCHOBaHWW [Ons OTKasa B MNpeaocTaBneHumn
MYHULUUNANbHOW YCRyri.

B npepoctaBneHnn MyHMUMNanbHOM yCnyrin OOMKHO OblTb OTKa3aHO B crieaytoLmnx
cryyasx:



2.8.1. Ecnm B nNUCbMEHHOM oOpaleHnn He YykasaHbl amMunus rpaxgaHuHa,
HanpasuBLLero obpalleHune, unm NoYTOBLIN agpec, N0 KOTOPOMY A0SKEH OblTb HanpaBneH
OTBET, OTBET Ha obpalleHne He gaeTcs.

2.8.2. Ecnun TekcT nnucbMEHHOro obpalleHns He nNogdaeTcsl MPOYTEHUID, OTBET Ha
obpaweHne He pJaeTcs, MU OHO He MOANEXWUT HanpaBneHW Ha paccMOTpeHue B
rocy4apCTBEHHbIN OpraH, opraH MeCTHOro camoynpaBneHns UM OOSMKHOCTHOMY Nuuy B
COOTBETCTBUN C UX KOMMETEHUMEN, O YEM B TEYEHME CEMW AHEN CO OHA perncrpauum
obpalueHnsa coobulaeTcs rpaxgaHuHy, HanpasmBLLEMY obpalleHue, ecnn ero hamunmna u
MOYTOBbIV aapec NoaaarTCs NPOYTEHMIO.

2.8.3. Ecnn B nuUCbMeHHOM oOOpalleHun rpaxgaHuHa COOEpPXMTCA BOMPOC, Ha
KOTOpPbIN €eMy HEeOAHOKpPaTHO OaBalfiMCb MUCbMEHHbIE OTBEThblI MO CYLWECTBY B CBS3N C
paHee HanpasrsieMbiMU 0BOpaLLEHUS MU, U NPU 3TOM B 0OpaLLeHnMn He NPUBOAATCA HOBbIE
AoBoabl unuM  obCcToATenbCTBa, PYKOBOAMTENb OpraHa MECTHOro CcaMoynpaBlieHus,
AOSDKHOCTHOE Nnuo nMbBo YyNONHOMOYEHHOE Ha TO JIMUO BrpaBe MPUHATb pelleHue o
Ge30CcHOBaTENbLHOCTM  OvepegHoro  obpalleHnss U1 npekpaweHun nepenuckn C
rpakgaHMHOM Mo AaHHOMY BOMPOCY NpU YCMOBUU, YTO yKasaHHoe obpalieHue u paHee
HanpasnsieMble obOpalweHMss HanpaBnaAnIMCb B OOMH W TOT XXe oOpraH MEeCTHOro
camoyrnpaBneHns unM OOHOMY U TOMY e LOSMKHOCTHOMy nuuy. O gaHHOM pelleHun
yBEAOMMAETCA rpaxgaHuH, HanpasMBLUNIN obpalleHne.

2.8.4. Ecnu oTBeT no cyuwecTtsy NOCTaBIEHHOro B obpalleHun Bomnpoca He MOXeT
6GbiTb gaH 6e3 pasrnaweHus cBefeHWW, COCTaBMSLWMX FOCYAapCTBEHHYD WNU UHYIO
oxpaHseMy pegepanbHbiM 3aKOHOM TauHy, rpaxkaaHuHy, HanpasuslieMy obpalleHue,
coobLuaeTcsi 0 HEBO3MOXHOCTW AaTb OTBET MO CYLLEeCTBY NOCTABMEHHOrO B HEM BOMNpoca B
CBSA3N C HEJONYCTUMOCTLIO pasrnalleHns yKasaHHbIX CBEAEHUN.

2.8.5. Ecnn obpaweHne coOoepXut HeueH3ypHble 1nubo  ockopbuTenbHble
BblpaXX€HUs1, Yrpo3bl >KWU3HW, 300POBbID M MMYLLECTBY AOSMKHOCTHOIO Nuua, a Takke
YIEHOB €ro CeMbW, BrpaBe OCTaBUTb obpalleHne 6e3 oTBeTa No CyLecTBY NOCTaBMAEHHbIX
B HEM BOMPOCOB W COOOWNTb rpaxpgaHuWHy, HanpasumBwemMy obpauleHune, o
HeJoMnyCTMMOCTK 3noynoTpebneHms npaBoMm.

2.8.6. OcHoBaHMeM [nsi OoTKasa B pacCMOTpPeHuMM obpalleHun, NOCTYNMBLUMX B
dopMe 3NEKTPOHHbLIX COOOLLEHNIA, MOMUMO OCHOBAHWUN, YKa3aHHbIX B NyHKTax 2.8.1 - 2.8.5
AOMUHUCTPATMBHOIO  pernameHTa, Takke MOXeT SABMNATbCA YyKa3aHMe aBTOPOM
HeOJencTBUTENbHbIX CBeAeHu o cebe n (unn) agpeca ansa oTeeTa.

2.8.7. 3asBuTenb BrpaBe BHOBb HamnpasBuTb obOpaweHne B agMUHUCTPALUIO
CenbCKOro MOCEeNeHnsa B crnydae, €ecnu MNpuYuHbl, MO KOTOPbIM OTBET MO CyLecTBY
NnocTaBneHHbIX B ObpalleHun BOMpOCOB He Mor ObiTb OaH, B nocnegywowem Obiniu
yCTpaHEeHbI.

2.9. Pasmep nnaTbl, B3MMaeMoW C 3asiBUTENS Npu NpeaocTaBneHn MyHULMnansHowm
ycnyru.

lMpepocTaBneHne MyHUUMNanbLHOM yCryrn ocyLecTBnseTcs Ha 6ecnnaTtHom OCHOBe.

2.10. MakcumanbHbIM  CPOK OXMOaHUA B odepeaun npu nogaye 3anpoca o
npegocTaBneHn MyHUUUNanbHOW YCnyru u npy nonyvyeHnn pesyrnbTata npegocTtaBneHns
MYHULUUNANbHOW YCyru.



Cpok oxugaHuss B oyepeauM nNpu  nogade 3anpoca O npegocTaBneHun
MYHUUUNANbHOW YCAyrn 1 rnpu nonyyeHun pesyrnbTaTa NnpefocTaBfieHUss MyHUUMNansHON
yCnyru He OOSKEeH npesBbiwaTtbh 15 MUHYT.

2.11. Cpok peructpauumn 3anpoca 3adBuTeNs O NpeaoCcTaBNeHUn MyHMUMNanbLHON
ycryru.

OGpalleHre noanexut obssaTensHON perncTpaummn B TedeHne 1 aHA ¢ MOMEHTa ero
NOCTYNNEHUS B aAMUHUCTPALNIO CENbCKOIO NOCENEHUS.

2.12. TpeboBaHuA K NOMELLEHUSAM, B KOTOPbIX NpeaocTtaBnsaeTcss MyHuuunanbHas
ycriyra, K 3any OXuaaHus, mMectam And 3anofiHeHUs1 3anpocoB O MNpefocTaBneHuu
MYHMUMNANbHOW YCNyru, MHAOPMAaUMOHHLIM CTeHAam ¢ obpasuamu ux 3anosiHeHUs u
nepevyHeM [OOKYMEHTOB, HeobxoAMMbIX AN NpefdoCTaBieHUs KaXOouW MyHUUMNanbHOWU
ycnyru, B TOM Yncne kK obecrneyeHno JOCTYNHOCTU AN MHBANWAOB YKa3aHHbIX OOBHEKTOB.

Mpunerawwas K 30aHUI0 TeppUTOpUst OOSMKHA ObiTb 00OpyaoBaHa NapKOBOYHbLIMU
MecTamu (B TOM Yucne Ans TpaHCNOPTHbIX CPeAcTB MHBANMAOB) UCXOAA M3 DaKTUYECKOM
BO3MOXXHOCTW A5si X pasMeLLeHus.

MomelleHusi, BblAeNeHHbIE AN NPeAoCTaBlNeHNs MyHULMNANbHOW YCryru, OOIMKHbI
COOTBETCTBOBATb CaHUTapPHbLIM HOpMaMm W NpaBunam.

MecTa, npegHasHa4yeHHble AN MHAOPMUPOBAHUA N O3HAKOMIEHUSA 3asiBUTENEen C
NHOPMALMOHHBIMK  MaTepuanamu, obopyayrTca UHGPOPMALUMOHHBIMKM  CTEHAAMMW,
CTYNbsIMM U CTONaMn AN BO3MOXHOCTU OOpMNeHnsa OokymeHToB. VIHbopMaumnoHHbIe
CTEHAbl AOSMKHbI pacnonaraTbCs HEMNOCPEACTBEHHO pAaOM C kabuHeTom (paboumm
MEeCTOM) cneumanncTa agMMHUCTpaLnN.

Ha nHdopmaumoHHbIX cTeHAax, Ha odmumnansHOM carTe agMUHUCTPALMM CENbCKOro
nocerneHus pasmellatoTcs criegyolme MHHopMaLMOHHbIE MaTepuarnbi:

- CBedEeHMs O HOpMaTMBHbLIX MNPaBOBbLIX akTax MO BOMpPOCaM WUCMOSTHEHUS
MYHMLMNANbLHON yCnyru;

- 06pa3subl 3anofnHeHnsa 6r1aHKOB 3asBNEHUN;

- bnaHKn 3asBnNeHui;

- agpeca, TenedoHbl 1 BpeMsi NpuemMa crneumanmcTtoB agMUHUCTpauuuy;

- Yyacbl NpuemMa cneumanncToB aaMUHUCTPaLNW;

- nopsagok obxanoBaHust oencteui (6e3nencTBnd) M pelleHui, NpUHUMaeMblX B
Xo4e npeaocTaBfieHNa MyHUUMNANbHOW YCIyrin.

MecTa Ons 3anonHeHUss 3asiBNEeHWI, OXWOAHUS U MPOBEOEHUs JIMYHOro npuemMa
rpaxaaH obopyaytoTcsa CTyNnbsMKU, cTonamu, obecrnevmBaloTcs obpasuamu 3asiBNeHuin U
KaHLEeNSPCKMMM NPUHAONEXHOCTAMM NS HAanMcaHUs NMUCbMEHHBIX 0GpaLLeHWiA.

KabuHeTbl, npegHasHadeHHble AN npuemMa  3asBUTeNnen, [OIKHbl  ObiTb
o6opynoBaHbI CTYNbSMNU, cTonamm, KaHLeNnspCcKnmm NPUHAANEXHOCTAMM,
NHOPMaUNOHHBIMKN Tabnuykamu (BbiIBECKaMMK) C ykazaHMeM HoMepa kabuHeTa.



Paboyee MecTo AOMKHOCTHOrO nuua, NpeaocTaBnsAloWEro MyHULMNANbHYO YCIyry,
obopyayeTcs CcpeAcTBaMuM  KOMMbIOTEPHOW TEXHWKUM U  OPITEXHMKOW, MO3BOMSOLLMMM
opraHu3oBaTb NpPeaocTaBreHne MyHMUMNanbHOM YyCnyri B NOfHOM o6beme.

Ob6ecneumBaeTca BbIxo4 B  MHPOPMAUMOHHO-TENEKOMMYHUKALIMOHHYIO  CETb
"MHTepHeT".

B uenax obecneyeHuns 4OCTYNHOCTU ANSA WHBANMAOB B NOSTyYEHUM MYHULMNANbHOM
yCnyru:

- BXO4 B agMMHUCTpPATMBHOE 34aHue [orkeH OblTb obopyaoBaH naHAycowm,
crneunanbHbIMU OrpaXkaeHnsamMm u nepunamm, obecneumnBarowmmMmm 6ecnpensaTCTBEHHLIN
AO0CTYN MHBaNUAOB, BKIIOYas MHBANMO0B, UCMONb3YHOLWMX KPeCna-KonsiCKu;

- MOMEeLWEeHNss ONna JNUYHOrO MpUemMa U OXMAAHUS JIMYHOTO NpuemMa  AO0JDKHbI
COOTBETCTBOBATb CaAHUTAPHO-3NMAEMMUONOrMYECKUM NpaBmunamM n HopmaTmeam;

- NOMELLEeHUs, OOCTYMHble ManoMoOuUNbHbIM MOCETUTENAM U B3aMMOCBSA3aHHbIE
YHKUMOHarNbHbIM MpoLEeccoM, Ans yaobcTBa pasMeLliaroTcsl KOMMaKTHO, Ha OAHOM
YPOBHE;

- NECTHMLbI, KOPUAOPbI, XONbl, KAOMHETBI C AOCTATOYHbIM OCBELLEHNEM;

- NONOBbIE NOKPLITUA C UCKINOYEHNEM KadderbHbIX MOSIOB 1 NOPOroB;

- nepuna (NOPyyYHW) BOOMNb CTEH [AnsA onopbl Npu xoabbe no kopugopam WU
necrtHuuam;

- COBpPEMEHHAsi OpPITEXHUKA W TENEeKOMMYyHUKaLMOHHbIE cpeacTBa (KOMMbHOTEP,
drakcMmunbHasi CBS3b U T.M.);

- bakTepuumaHble namMnebl;

- CTeHAbl CO CNpaBOYHbLIMU MaTepuanamMmm n rpadnukom npmema;

- byHKUMOHanNbHO yaobHas, nogseprarowasica BnaxxHon obpaboTtke mebens;

- KONMMYECTBO MECT OXuaaHust onpefensietcs ucxoasa n3 oakTU4ecKonW Harpysku m
BO3MOXHOCTEN aAMUHUCTPATUBHOIO 34aHNSA, HO HE MOXET OblTb MEHEE NATH;

- COMPOBOXAEHME UHBANMOOB, MMEILLMX CTOMKME PaAcCTPOMCTBA PYHKLNN 3PEHUS U
CaMOCTOATENBLHOIO NEpPEeaBMKEHNS, N OKasaHWe UM MOMOLUN Ha OObeKkTax coumanbHOWn,
WHXEHEPHON W TPaHCMOPTHOW MHMPACTPYKTYp, AybnvpoBaHun Heobxogumon ans
WHBaNnOoB 3BYKOBOW U 3pUTENbHON MH(OpMaLMN.

2.13. lNokasaTtenu JOCTYNHOCTU N KadecTBa MyHULMNATbHOW YCIYTu:

- Hanuume pasnuyHbiXx CnocoboB NOMyvYeHuss MHopMaLMM O MNpeaocTaBneHun
ycnyru;

- cobniogeHne TpeboBaHWI 3akoHOAATENBCTBA U HACTOALEro agMUHUCTPATUBHOMO
pernameHTa;

- yCTpaHeHne u3ObITOYHbIX A4MWHUCTPATUBHBLIX MNpouUesyp U agMUHUCTPATMBHbBIX
JEeVNCTBUN;

- COKpalleHue KonnyecTea JOKYMEHTOB, NpeacTaBnaeMblX 3ad9BUTENAMM;

- COKpalleHue cpoka npefocTaBfieHns MyHUUMNanbHOW YCnyru;

- npodeccuoHarnbHas noaroToBska cneunanucTos agMUHUCTpaLmu,
nNpenoCcTaBNALWNX MYHULMNASBbHYO YCNYTy;

- BHeouyepeaHoe obcnyXuBaHne y4acTHUKOB U nHBanvaoB Benukon OteyecTBeHHOM
BOWHbI, WHBaNUOoOB, MNepeaBurallnXcss Ha  Kpecnax-konsickax, WHBanuMgoB C
HapyLLeHUSMN ONOPHO-ABUraTerNbHOro annapara, HapyLeHUsMU Criyxa, 3peHus.

2.15. NHble TpeboBaHMsA, B TOM YUCHE yYnTbIBaKOLWME OCOBEHHOCTN NpegoCTaBNeHUS
MYHUUMNAMNbHbIX YCAYr B 9NEeKTPOHHON dhopme n B MOL:



- AOCTYNHOCTb MHPOPMALMM O NepeyYHe AOKYMEHTOB, HEOOXO4MMBIX ANA NONyYeHus
MyHMUMNANbHOW YyCryrn, O pexume paboTbl agMWHUCTPAUUKM CEeNbCKOro MNOCeneHus,
KOHTaKTHbIX TeriepoHax n Apyron KOHTaKTHON MHopMauumn ansa sassuteneu;

- BO3MOXHOCTb 3aroOflHEHUS 3adBUTENSAMM 3anpoca W  UHbIX [JOKYMEHTOB,
Heobxo4MMbIX ANs NONyYEHUss MyHULMNANbHOW YCYrn, B 3NEKTPOHHOW (DOPME;

- BO3MOXHOCTb MOJayn 3asiBUTENeM C WUCMNONb30BaHWEM WHMOPMALMOHHO-
TeNeKOMMYHUKALMOHHbBIX TEXHOMOMMM 3anpoca O npefocTaBfeHnn MyHUUUNanbHOM
yCcnyru;

- BO3MOXHOCTb NOSTyYeHNsa 3asiBUTeNneM CBeAeHW O Xo4e BbIMOSIHEHUS 3anpoca O
npegocTaBneHnn MyHUUMNANbHOW YCIyrn B 35IEKTPOHHOM (hopMme;

- BO3MOXHOCTb A5 3ad9BUTENSA O4HOKPATHO HanpasuTtb 3anpoc B MOLL, npn Hanuyuu
MoL| Ha TeppuTopun Pecnybnuku TaTapctaH, AENCTBYKOLWEro no npuHUMNYy "OAHOro
OKHa".

lll. CocTaB, nocnefoBaTenbHOCTb U CPOKWU BbIMNOSIHEHUS aAMUHUCTPATUBHBIX
npouenyp nNo NpeaocTaBfeHno MyHULMNaneHOW ycnyru, TpeboBaHus K nopsagky mx
BbIMOSHEHUS, B TOM YMcne 0COBEeHHOCTN BbIMOMHEHNA afMUHUCTPATUBHBIX Npoueayp B
3NeKTpPoHHOM hopme

3.1. NocnepoBaTenbHOCTb aAMUHUCTPATMBHBIX NpoLeayp.

MocnepoBaTenbHOCTb aAMUHUCTPATUBHbBIX Mpoueayp WUCMOMHEHUST MyHULMNANbHOM
ycryru BknovaeT B cebsi cnegyroLume OeicTBUS:

- NIpMeM n perncTpaunsa obpalleHms;
- paccMoTpeHne obpalleHus;
- NOAroTOBKa M HanpasrieHne oTBeTa Ha obpalleHne 3aaBUTeNIO.

3.1.1. Mpuem un peructpaums obpalleHni.

OcHoBaHMeM ans Hadana npegocTaBreHna MyHUUMNanbHOW Yycnyrn <BnseTca
noctynneHne obpalleHus OT 3asiBUTENd B agMWHUCTPAUMIO MOCPEenCTBOM MOYTOBOW,
dakcumMmnnbHoOM cBs3n NMBO B 3NIEKTPOHHOM BUAE.

Ob6palueHne noanexmnt obasaTenbHOW perncTpaumm B TedeHme 1 OHS ¢ MOMEHTa
NOCTYNJIEHUS B aAMUHUCTPaLMIO.

OTBETCTBEHHOCTb 3a MPUEM UM perucTpauunio obpalleHuss HeceT creuunanucr,
OTBETCTBEHHbI 3a MPUEM U PErMCTPALIMIO JOKYMEHTOB.

OGpallieHus, HanpaBreHHble MOCPeACTBOM MOYTOBOM U (PaKCUMUIBHOW CBA3NU, U
[OKYMEHTbI, CBSI3aHHblEé C WX PacCMOTPEHWEM, MNepBOHA4YanbHO MOCTynawT K
cneuvanucTy, OTBETCTBEHHOMY 3a MPMEM U pPerncTpauuio JOKYMEHTOB.

OO6paLeHus, NoCTyNUBLLME MO 3NEKTPOHHOM NoYTe, eXXeQHEBHO pacrneyaTbiBaoTCa n
0OpMIIAKTCA CNeunanmcToM, OTBETCTBEHHbIM 3a NMPUEM U PErnCTpaumio OOKYMEHTOB,
AN pacCMOTPEHUsI pykoBOAUTENEM aAMUHUCTpPaLMM B YCTaAHOBMEHHOM MOpPsiAKe Kak
00bIYHbIE NMCbMEHHbIE 0BpaLLEHMS.

CneuunanncT, OTBETCTBEHHbIN 3a NPUEM N PETUCTPaLMIO JOKYMEHTOB, OCYLLECTBNAET
nepBu4Hyt0 06paboTKy (MPOBEPKY NPaBUibHOCTU agpecaunn KOppeCcnoH4EHUNN, Hann4mne
BCEX MPUIIOXEHUA U WHOW [OOKYMEeHTauun, SBNSAIWENCA HeoTbeMIeMON YacTbio



obpalleHunsi, YTeHne, onpeaeneHne coaepkaHus BOMpocoB obpalleHusl rpaxaaHuHa) w
perucTpaumnio obpallleHnin B XXypHane perncrpauum BXoasilen KoppecrnoHaeHLmMN,

B TeyeHne 1 paboyero gHA C MOMeHTa peructpauum obpalleHus 3aaBuTens
crneumnanucTtoM, OTBETCTBEHHbIM 3a MpUeM U perncTpaumio OOKYMEHTOB, MPOBOAUTCA
npoBepka obpalleHnst Ha cooTBeTCTBUE TPeboBaHUAM, YCTAHOBMNEHHbLIM MyHKTaMu

2.6 - 2.7 ADMUHUCTPATUBHOIO perfiameHTa.

Mpn noctynneHun obpaleHus, rae ykasaHo O MPUNOXKEHUN OOKYMEHTOB, KOTOpble
MOMHOCTbIO UM YaCTUYHO OTCYTCTBYIOT, CMEUManucToM, OTBETCTBEHHbIM 3a MpPUEM U
perncTpauuio  AOKYMEHTOB, COCTaBnsAeTcd akT o6 OTCyTCTBMM COOTBETCTBYHIOLLMX
AOKYMEHTOB, KOTOpbIV NprobLiuaeTcs kK obpalleHuto.

3.1.2. PaccmoTpeHne obpalleHui.

Mpoweawmne peructpaumio nNUcbMeHHble obpalleHus nepepatoTcs crneunanucty
agMUHUCTpaLUN.

PykoBoauTenb aaMMHUCTpaUMM MO pesynbTaTamM O3HAKOMIIEHUSI C TEKCTOM
obpalleHus, npunaraemMmbiMy K HEMy JOKYMeHTaMu B TeyeHne 2 paboumx aHen ¢ MoOMeHTa
NX MNOCTYMNMNEHUS:

- onpegensieT, OTHOCUTCA N K KOMMETEeHUUM aAMUHUCTPauUMM pacCMOTpPeHue
NnocTaBMneHHbIX B 0bpalleHn BONpoCoB;

- onpenensieT xapakTep, CPOKU AENCTBUA U CPOKN paccMOTPeHMs obpalleHuns;

- onpenensieT UCNONHUTENS NOPYYEHUS;

- CTaBUT UCMONHEHME NOPYYEHUIA U pacCMOTPeHNe obpaLleHmst Ha KOHTPOSb.

PelweHnem pykoBoAMTENS aAMUMHUCTPaAUUW CEMNbCKOrO MNOCENeHus siBnsieTcs
pesoniouns 0 paccMOTPEHUN obpalleHUsl Mo CYLLECTBY MOCTABMEHHbIX B HEM BOMPOCOB
nMbo O MOAroTOBKE NMMCbMa 3asiBUTENI0, O HEBO3MOXHOCTM OTBETA Ha MOCTABMEHHbI
BOMPOC B Cllyyae, €CrnvM pacCMOTPeHMe MOCTaBMeHHOro BOMpoca He BXOAMT B
KOMMNETEHLUMIO aAMUHUCTPALIMKN CENbCKOTO NOCeneHus.

Cneumannct, OTBETCTBEHHbIA 3a MPUEM U PErncTpauuio JOKYMEHTOB, B TeyeHue 1
paboyero OHsA C MOMeEHTa nepegayn (MOCTYMNfEeHUs) AOKYMEHTOB OT pyKOBOAMTENS
agMVHUCTpauUM CenbCcKoro noceneHus nepegaet obpalieHne Ons pacCMOTpeHMst no
CyLLECTBY BMECTE C MPUITOXEHHBbIMW AOKYMEHTAMU CNELNanuCTy aaMUHUCTPaLmN.

3.1.3. MNogroTtoBka 1 HanpaBneHWe OTBETOB Ha obpaLleHue.

Cneunanuct agmuHucTpaumm obecneymBaeT paccMmoTpeHve obpalweHus wn
NoAroTOBKY OTBETA B CPOKM, YCTAHOBMEHHbIE N. 2.4.1 AOMUHUCTPATMBHOIO perrnameHTa.

CneumanucT agMUHUCTPAUMM  paccMaTpvBaeT MOCTynuBLUEE 3asiBNeHMe WU
odhopMnsieT NUCbMEHHOE pasbsCHEHME.

OTBeT Ha BONPOC NpeaoCTaBNAeTCA B MNPOCTOW, YETKOM U MOHATHOM bopme 3a
NoAnuCbI0  PyKOBOAUTENA agMUHUCTPAUUW CenbCKOro rnoceneHns nubo nuua, ero
3ameLuaroLlero.



B oTBeTe Takke ykasblBalOTCA U (hamMununsa, UMsi, OTY4ECTBO (NpU HanM4uu), HOMep
TenedoHa JOMKHOCTHOrO nNuua, 0TBETCTBEHHOTO 3a NOArOTOBKY OTBETa Ha obpalleHue.

OTBeT Ha obpalleHne 3asBUTENS NOAMNUCLIBAETCS PYKOBOAUTENb agMUHUCTpaLUn
CenbCKOro NocerieHnsl, B Cpok He Gonee 2 pabounx gHe ¢ MOMEHTa MofyyYeHus NpoekTa
oTBETa OT YNOMHOMOYEHHOIO AOMKHOCTHOIO Nnunua.

Mocne nognucaHus OoTBETa CneumanucT, OTBETCTBEHHbLIN 3a MPUEM U perncTpaumto
[OKYMEHTOB, PErucTpupyetT OTBET B >XypHane peructpaumMm KOppecrnoHAEHUUN C
NMPUCBOEHNEM MUCXOASLLEr0 HOMEpa W HanpaBnsieT agpecaty no novte nubo BpyyaeT
agpecarty fIM4HO B TeyeHne 1 paboyero AHS C MOMeHTa NoanvcaHus.

3asBuTento B KayecTBe pesynbTaTa NpegocTaBneHust ycnyrm obecneymBaeTcsa no
ero BblIOOPY BO3MOXHOCTb MOflyYEHUA [JOKyMEHTa B MaluHouYnmtaemom dopmare,
NOAMNMCAHHOIO YCUITEHHON KBanMUUMPOBAHHOW 3NEKTPOHHOM MOAMUCHLID CO CTOPOHDI
opraHa (opraHusauun).

OTtBeT Ha obpalleHve, nocTynawuwee B OPME IMEKTPOHHOIO [LOKYMEHTa,
HanpasnseTcsd B OpMe 3MEeKTPOHHOro [AOKYMEeHTa Mo ajpecy 3SeKTPOHHOW MNOoYThl,
ykaszaHHoW B obpalleHnn, nnm B NMCbMEHHOM dOpMe MO NOYTOBOMY agpecy, ykadaHHOMY
B obOpalleHun.

V. CDOprI KOHTpPOsNA 3a ncnojsiHeHnem aaMmMHNCTPaTUBHOIO pernamMmeHTa

4.1. nOpFI,EI,OK OCyLleCTBIIEHNA TeKyLlero KOHTposn4d 3a cobnogeHneM U UCNOSTHEHMEM
OTBETCTBEHHbLIMWU NULLAMW MOSTOXKEHUN ALlMVIHVICTpaTI/IBHOI'O pernameHTa.

Tekywmn  KOHTponb  3a  cobntogeHnem  cneunanictoMm  agMUHUCTPaLMK
AOMVHUCTPATUBHOIO perfiamMeHTa U  WHbIX MpPaBOBbIX aKTOB, YCTaHaBMMBAOLLMX
TpeboBaHMs K  NPEAOCTaBMNEHUD  MyHUMUMNANbHOW  yCryrM,  OCyllecTBnsieTcs
pykoBOAMTENEM agMUHUCTPALIMM CENbCKOrO NOCENEHUS.

TeKyLMIN KOHTPONb NPOBOANTCS MYTEM OMNEPaTUBHOIO BbIICHEHUS X04a UCMOMHEHMS
obpallleHns1, OCYLLEeCcTBIIeHMs1 NPOBEPOK Ha npeaMeT cobnoaeHust WCMoNHUTENeM,
OTBETCTBEHHbIM 3a NPeAOCTaBMNEeHNEe MyHUUMNAnbHOW YCRyrn, MOMOXEHUA HACTOSILLEro
AOMUHUCTPATUBHOTO pernameHTa, NHbIX HOPMaTMBHbIX npaBoBbIX aKToB,
yCTaHaBnNuMBawLLMX TpeboBaHUS K NpeaoCTaBNeHNI0 MyHULMNANbHOM YCRyru.

4.2. I'Iopﬂp,0|< n nepnoanvyHoOCTb OCYLUECTBIIEHNA MITAHOBbIX W BHEM/IAaHOBbIX
NpPOBEpPOK NOJIHOTbLI Ka4ecTBa npeagocrtaBneHnd MyHI/ILI,VII'IaJ'IbHOIZ YCIyru.

Mpn npoBegeHWM NNAHOBLIX W BHEMSAHOBbIX MPOBEPOK MOMHOTHI M KayecTea
npeaocTaBneHnst MyHUUMNanbHOM YyCryrM MOryT paccmatpuBaTbCsl BCE  BOMPOCHI,
CBsi3aHHble C NPeaoCTaBNeHNneM MyHUUMnanbHoW ycryrn (KOMMIEKCHble NpPOBEepKM), Unmu
oTAernbHble BOMPOCHI (TeMaTuyeckue npoBepku). MNpoBepka MOXKET OCYLLUEeCTBMSATLCS B
CBSI3N C KOHKpeTHbiM obpalieHnem 3asButens. Cpoks MNpoBeAeHUss NpOBEpPOK
onpeaensitoTcs pyKoBoAUTENEM agMUHUCTPaLMK CENbCKOTO NOCENEeHMsI.

4.3. OTBETCTBEHHOCTb NUL, 3a peleHna n gencteunsa (besgencrene), NpUHUMaeMble
(ocywecTBnAemMble) B XoA4e UCNONHEHUS MYHULMNANbHOW YCIyru.



CneuynanucTbl  aMUHUCTPAUUM  HECYT OTBETCTBEHHOCTb, MPeAyCMOTPEHHYHO
3akoHogatenoctBoMm Poccunckon ®Pepgepaunn, 3a CBOM  peELUEHUs W OEWCTBUS
(6espenctBne), npuvHMMaemble  (OCyLlecTBnsieMble) B  XO4e  NpefoCTaBneHus
MYHULUNANbHOW YCRyri.

4.4. TpeboBaHus K NopAaKy U doopmMamM KOHTPOMs 3@ UCMONTHEHMEM MYHULMNANbHON
yCnyru, B TOM YMCne CO CTOPOHbI rpaxaaH, Ux 06beanHeHNI 1 opraHn3auun.

KoHTponb 3a npedocTaBneHMEM  MyHUUMMANbHOM  YCRyrM  CO  CTOPOHbI
YNONTHOMOYEHHbIX NWL agMUHUCTPAUMU OOMMKeH OblTb MOCTOSIHHBbIM, BCECTOPOHHUM U
OOBEKTUBHbIM.

KoHTporb 3a paccMoTpeHneM CBOMX oBGpalLleHni i MOryT OCYLLECTBSATb UX aBTOPbI Ha
OCHOBaHWM WHGOPMaLUK, NOSyYEHHON B aAMWHUCTPALMM CENbCKOro MOCENEeHusi, B TOM
yucre y UCMOMHUTENS Mo TenedgoHy.

V. [ocynebHbin (BHeCyaebHbIN) NOpsaok 0GXxanoBaHUsA peLleHnin u 4eNCTBUN
(6bespencTBMs) opraHa, npegocTaBnsgowero MyHuumnaneHyto yenyry, MoLL, a Takke nx
AOIMKHOCTHBIX NAL, MyHULMNAmNbHbIX CRyXXalimx, paboTHNKOB

5.1. 3asButeno umeeT npaBo Ha pocyaebHoe (BHecynebHoe) obxanoBaHue
peweHnn n gencteun (6e3gencTens) agMUHUCTPaLMM UM ero OTBETCTBEHHbIX v,
NPUHATBIX (OCYLLIECTBSAEMBIX) B XO4€ NPeaoCTaBfeHNa MyHULUNANbHOW YCyri.

5.2. 3aaButenb MoXeT 06paTnTLCS C anobon, B TOM YMcCre B Cneayowmnx cnyyasx:

- HapylleHMe cpoKa permcrpaumm 3anpoca O npefoCTaBNeHUM MyHULMNANbHON
ycnyru;

- HapyLeHne cpoka NpeaoCTaBNeHNS MyHULMNANBbHOW YCNYTIK;

- TpeboBaHue y 3aaBUTENA AOKYMEHTOB MM umHdopmaumm nmbo ocyLiecTBneHus
OENCTBMIA, nNpeacTaBfeHMe UM OCYLECTBNEHME KOTOPbIX He npeayCMOTPEHO
HOpMaTMBHbIMM  NpaBoBbiIMM  akTamm  Poccuinckon  depepauum, HopMaTUBHbLIMU
npaBoBbIMK akTamn Pecnybnukn TaTtapctaH, MyHUUUNanbHbLIMM NPaBOBbIMM akTaMun ans
npegocTaBneHns MyHULMNansHOM yCyru;

- 0OTKka3 B nNpuemMe [OOKYMEHTOB, NpPeaoCTaBfeHNE KOTOPbIX MNpPeaycMOTpPeHOo
HOpMaTMBHbIMM  NpaBoBbiIMM  akTamm  Poccuinckon  degepaunn, HOpMaTUBHbLIMU
npaBoBbIMK akTaMmn Pecnybnukmn TaTtapctaH, MyHUUUNanbHbLIMM NPaBOBbIMM akTaMun ans
npegocTaBneHns MyHULMNansHOM yCnyru, y 3asasBuTens;

- OTKas B NpeaocTaBneHuM MyHMUMNanbHOW YCRyru, €ciii OCHOBaHWA OTKa3a He
npenycMoTpeHbl dhefepanbHbIMU 3aKOHAMU Y NMPUHATBIMU B COOTBETCTBUN C HAMWU MHBIMMN
HOpMaTMBHbIMM MpaBOBbIMM akTaMn Poccunckon degepaumm, 3akoHaMuM M UHBIMU
HOpPMaTMBHbIMW  MNpaBoBbIMM  akTamun Pecnybnukn TaTapctaH, MyHUUMNAaNbHbIMK
NpaBoOBbIMW aKTaMu;

- 3aTpeboBaHue C 3aaBUTENS NPU NPeaoCTaBfeHMM MyHULMNANbLHOW YCryrn nnaThl,
He npeagyCMOTPEHHOW HOPMAaTUBHBLIMW MNpaBoOBbIMW akTamu Poccunckon depepauumn,
HOpPMaTMBHbIMW  MNpaBoBbIMM  akTamun Pecnybnukn TaTapctaH, MyHUUMNAaNbHbIMK
NpaBoOBbIMW aKTaMu;

- OTKas B MCMNpaBfieHMM LOMYLUEHHbIX UMK OnevyaTok M OWWOOK B BblgaHHbIX B
pesynbTarte nNpeaoCTaBlEHNs MYHUUMNANbHOW YCnyrn OOKyMeHTax Imbo HapylleHue
YCTaHOBJIIEHHOIO CPOKa TaknUX UCNPaBIiEHUN;



- HapylweHue cpoka wunu nopsgka Bblgadn OOKYMEHTOB MO  pesynbTartam
npeaocTaBneHnsa MyHULMNanbHOW YCryru;

- NPUOCTaHOBMEHWEe MNpeaoCcTaBneHns MyHUUUNarbHOW YCryru, ecriv OCHOBaHUS
NPUOCTAHOBMEHUS He npeaycMOTpeHbl deadepanbHbIMM  3aKOHaMU U NPUHATbBIMUA - B
COOTBETCTBUM C HUMU WHBIMWU HOPMATUBHbLIMM MpPaBOBbLIMA akTamu Poccunckon
denepaumum, 3akoHamMM M UHbIMM HOPMATUBHLIMW MNPABOBbIMM akTamm Pecnybnvku
TaTapcTtaH, MyHUUUnNanbHbIMU NMPaBOBLIMWU aKTamu;

- TpeboBaHue Yy 3aaBUTENs nNpu NpPeaocTaBfeHUn MyHUUMManbHOW  yCryru
AOKYMEHTOB WNu uHdopmaumm, oTcyTcTBue u (UnvM) HeOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb npu nepBoHavyanbHOM OTKase B Npueme AOKYMEHTOB, HeobxoauMblx Ons
npeaocTaBneHna MyHUUMNanbHOM ycnyri, nubo B npefocTaBneHun MyHULMNanbHOM
YyCnyru, 3a WCKMIOYEHMEM cry4daeB, NpedyCMOTPEHHbIX MyHKTOM 4 yactu 1 cratbn 7
®epepanbHoro 3akoHa ot 27.07.2010 N 210-®3 "O6 opraHusaumm npegocTaBreHus
rocy4apCTBEHHbIX 1 MyHULMNANbHbIX yCryr.

5.3. XKanoba nopaetca B nNUCbMEHHOM opmMe Ha OymaxHOM HocuTene, B
3NeKTpoHHOM opme B agmuHucTpaumo, MOL| nmbo B COOTBETCTBYHOLLMA OpraH
rocygapctBeHHon Bnactu Pecnybnuku TaTapctaH, asnatowmnca ydpegmutenem MOLL.

5.3.1. XKanoba Ha peweHus wn pencteua (6e30enNcTBMSI) OTBETCTBEHHbLIX NULY
agMUHMCTPaLMK, NOAATCH Ha UMS TNaBbl aAMUHUCTPALMN.

5.3.2. XKanoba Ha peweHnsa n gencteusa (bespencrtens) pabotHnka MOLL nogaetca
pykoBoguTtento cooteetcTaytowero MoL|.

5.3.3. Xanoba Ha peweHns wn pencteua (6esgenctena) MOL nopaetcs
pyKOBOOUTEMO COOTBETCTBYILLErO OpraHa rocyaapCTBeHHouW Bnactn Pecnybnuku
TaTtapcTaH, asnsatowemycs ydpeantenem MoOL.

5.4. )XXanoba moxeT 6bITb HanpaBneHa Mo no4te, NpyM NOMOLM aKCUMMUITbLHON
cBA3un, Yyepe3d MOLl, ¢ ucnonb3oBaHnem MHGPOPMALMOHHO-TENEKOMMYHUKALVMOHHOW CeTU
"MIHTepHeT", ohmnumanbHoOro canta agMMHUCTpaLmn, eanHOro noprana rocygapCTBeHHbIX
M MyHUUMNAnbHbIX ycnyr nuMbo  permoHanbHOro noprtana rocydapCTBEHHbIX W
MYHULUMNANbHbIX YCNYT.

5.5. Y)Kanoba 3asiButens gommkHa cogepXxaTthb:

- HauMmeHoBaHWe opraHa, MpPeAoCTaBNALWEro  MyHUUMNANbHYH  YCryry,
AOIMKHOCTHOMO NUua opraHa, nNpefoCTaBMAOWEro MyHUUMnanbHylo ycnyry, nubo
MYHMUMNANbHOIO  Criykaulero, peweHna u  gencteus  (6es3gencrene)  KOTOPbIX
obxanytoTcs;

- (hamunuio, nmsdA, OTYECTBO (nocrnegHee - MNpyU HanuMyuu), CBeOEeHUs O MecTe
XUTenbCcTBa 3asBuTens - (puanyeckoro nuua nmbo HanmmeHoBaHWe, CBEAEeHUs O MecTe
HaxoXaeHus 3asiBUTENs - IOPUANYECKOro nuua, a Takke HoMep (Homepa) KOHTaKTHOro
TenecdoHa, agpec (agpeca) 3NeKTPOHHOW MOoYThl (MPY HanMyuKM) U NOYTOBBLIM agpec, no
KOTOPOMY JOIDKeH ObITb HanpaBneH OTBET 3asiBUTENIO;

- cBegeHua o6 obxanyemblX peleHuax u aencTeusx (6esgenctsun) opraua,
NPe4oCTaBNALWEro  MyHUMUMNAnNbHyK  ycryry,  OOMDKHOCTHOTO  fvua  OpraHa,
npefocTaBNALWEero MyHULMNanbHy ycryry, nnbéo MyHUUMNansHOro crnyxatlero;

- [OBOAbl, HA OCHOBaHMM KOTOPbIX 3asBUTENb HE COrfaceH C peLleHneM W
genctenem (6esgenctBnmem) opraHa, MpegoCTaBRSOWEro MyHUUMNAnbHY  yCnyry,
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[AOMKHOCTHOTO NWua opraHa, npeaoCTaBnsioWero MyHuuMnanbHyo ycnyry, nunbo
MyHULUMNanbHOro cnyxatero. 3assutenem mMoryT ObiTb NpeacTaBneHbl JOKYMEHTbI (Npu
Hanu4uK), NOATBEPXKAALWME AOBOAbI 3asBUTENS, MO0 UX KOMUMU.

5.6. MocTtynuBlias »anoba nNoAneXxuT pPacCMOTPEHU AOSMKHOCTHLIM  fMLOM,
HaZeneHHbIM MONTHOMOYMSIMM MO PACCMOTPEHMIO Kanob, B TeyeHne nNaTHaguaTn paboymx
[IHEeWN CO OHsi ee perucTpaumu, a B cnyvyae obxanoBaHuUs oTkasa B NpUemMe OOKYMEHTOB Y
3asBuTENA NMOO B UCNpaBReHUM AONYLIEHHbIX OMne4YyaTok WM OWMOOK unu B cryyae
o6>xanoBaHMs HapyLLIeHNsi YCTAHOBNEHHOMO CpoKa TaKMX UCMpPaBneHUN - B TeYeHue NsTu
pabounx OHen co OHsS ee perncTpauumn.

5.7. Tlo pesynbTatam paccMoOTpeHusi Xanobbl rnaBa CENbCKOro MOCENEHNS
NPUHUMAET OOHO U3 CreayroLWmnX peLleHni:

- Xanoba ygoBrneTBopsieTCcsd, B TOM 4yucrie B (bopMe OTMEHbI MPUHATOrO peLleHus,
UcnpaBneHns OOMyleHHbIX OneyaTok W OowuboK B BblAaHHbIX B  pesynbTaTe
npegocTaBneHns MyHUUMNanbHOW YCryrn LOKYMeHTax, Bo3BpaTa 3asiBUTEN0 OEeHEXHbIX
CPeACTB, B3VIMaHWE KOTOPbIX He MpedyCMOTPEHO HOPMaTUBHbIMW MPaBOBbIMU aKTamu
Poccunckon depepaumn, HopMaTMBHbIMU MPaBOBbIMU akTamu Pecnybnvku TaTapcTtaH,
MyHMLUMNANbHBbIMU NPABOBbLIMU aKkTamu, a Takke B MHbIX hopMax;

- B y4OBNEeTBOPEHNN xanobbl oTKkasbiBaeTCs.

5.7.1. B cnyyae npusHaHusa >xanobbl nognexaiwlen yaoBneTBOPEHUto, B OTBeTe
3asBUTENO AaeTcs MHopMaunsa O OENCTBUSAX aaMUHUCTPALMN CENbCKOro MOCEneHns B
uensix HesamMeanMTenbHOro YCTPaHEHUS BbISBMEHHbIX HapyweHWn npu  oKasaHuu
MYHUUMNANbHOW YCAyrK, a Takke NPUHOCATCA U3BUHEHNS 3a [OCTaBMNEHHbIE HeyaobcTBa 1
yKasblBaeTCca MHpopMaums 0 ganbHENWNX OENCTBUAX, KOTOpble HEOOXOANMO COBEPLUUTL
3asBUTENMIO B LIENSAX MNONYYEHUS MyHULMNANbHOW YCYrn.

5.7.2. B cnyyae npusHaHua xanobbl He noanexailen yooBneTBOPEHMIO, B OTBETE
3asBUTENIO alTCHA apryMeHTMPOBaHHbIE Pa3bsCHEHUS O NPUYUHAX MPUHATOrO peLleHus,
a Takke MHgopmaumsa o nopsgke obGxanoBaHUA NPUHATOrO peLleHus.

5.8. B cnyyae yctaHoBneHus B Xxoge unu no pesynbTaTaM pacCcMOTPEHUs Xanoobl
NPU3HaAKoOB COCTaBa agMWHUCTPATUBHOIO NpaBOHapYyLWEHUA WM MpPecTynieHus,
AOIMKHOCTHOE NULO, PabOTHUK, HaAENEHHbIE NOSTHOMOYMSMM NO PACCMOTPEHMUIO Xanob B
COOTBETCTBUM C MYHKTOM 5.6 HacTosdwlero pasgena agMMHUCTPATUMBHOIO perflaMeHTa,
He3amennMTenbHO HaNpPaBnsT UMEIOLLMECS MaTepuarnbl B OpraHbl NPOKypaTypbl.

5.9. He nosgHee OHs, criegylowero 3a AHEM MNPUHATUA peLleHnd, yKa3aHHOro B
nyHkTe 5.7 HacToswero pasgena agMUMHUCTPATMBHOIO perfnamMeHTa, 3asiBUTento B
NMMCbMEHHON chopMe NNBO MO KEeNaHUIo 3asiBUTENS B 3NEKTPOHHOM hopme HanpasnsieTcs
MOTMBMPOBaHHbIA OTBET O pe3yrbTaTax pacCMOTPEHUs Xanobbl.

5.10. NHdbopmaumsa ana 3aasutenen ob nx npase Ha gocyaebHoe (BHecyaebHoe)
obxxanoBsaHue gencrteumn (6e30encTBus) 1 peLleHnin, NPUHATLIX (OCYLWEeCTBRSeMbIX) B Xo4e
NpeaocTaBnNeHns MyHUUMNAnNbHOW YCNyru, pasmMewaeTca Ha oduuManbHOM canTte
aAMWHUCTPaLUKN CENbCKOro NOCeneHns 1 HPOPMaLMOHHbBIX CTEHAAX.



