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[TocranoBienue Kapap
ot 19.07.2024 r Nel3

[Topsimok paccMoTpeHus oOpaileHus rpaxaad B VICHOTHUTEILHOM KOMUTETE
VYpa3z0axTUHCKOIO CEBbCKOr0 IMoceaeHuss MaMapllliCKoro MyHHIIMIAIBHOTO paiioHa U
[Topsimox mpoBeeHUs aHaJIW3a MOCTYIUBIIUX 00paleHui

B cootBetrctBUU ¢ DenepanbHbiM 3akoHOM OT 2 Mast 2006 1. Ne 59-®3 "O mnopsinke
paccMoTpenusi oOpaienusi Trpaxiaan Poccuiickoit ®epeparnuu", 3akonom Pecny0Oiuku
Tarapcran ot 12 mas 2003 r. Ne 16-3PT "OO6 oOpamenusix rpaxiaaH B PecmyOnnke
Tarapcran", paccmoTpeB npeacraBienne Mamaapinickod npokyparypsl oT 08.05.2024 r. Ne
02-08-03-2024, VcnoaHUTENbHBI KOMHUTET YpPa30aXTUHCKOTO CEIbCKOr0 MOCEICHUS
Mamajplickoro MyHuunansHoro paiiona Pecyonuku Tatapcran [IOCTAHOBIIAET:

1. YTBepauTs:

- Tlopsimox paccMoTpeHUs oOOpaimieHud TrpaxjaaH B VICIIOJIHUTEILHOM KOMHTETE
Ypa30axTHHCKOTO CEIBCKOTO  IOCEJIGHHs  MaMaJpIIICKOr0 MYHHUITUIIAIBHOTO pPaiioH
(ITpunoxenune Nel);

- llopsimox  mpoBeleHHMS — aHaly3a  MOCTYNUBIIMX  OOpalieHud  rpaxaaH
HcnomaurenbHOM KOMUTETE YPa30aXTHHCKOTO CEIbCKOro IoceiaeHus MaMaapllicKoro
MyHUIUnansHoro paiioH (IIpunoxenue Ne 2).

2. Ha3HauuTh JOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 32 CBOEBPEMEHHYIO
PETUCTPAINIO, KOHTPOJIb WCIOJHEHUS NHCHhMEHHBIX M YCTHBIX OOpalieHuil TpaKIaaH,
MOCTYNUBIIMX B ajpec VICMOJMHUTENBRHOTO KOMHUTETa Ypa30aXTUHCKOTO CEeIhCKOro
noceyieHus MamaJbIICKOr0 MYHHUIIMITAJIIBHOTO palloHa IOCPEACTBOM ITOYTOBOW CBSI3H, B
CHUCTEME DJIEKTPOHHOTO JOKYMEHTO000poTa, yepe3 HTepHeT-TPpUEMHYI0 MYHUITUTIATIEHOTO
palioHa, ¢ JUYHOTO MpHeMa, Mo TeledOoHy 3aMECTUTENS PYKOBOAUTENS HUCIIOITHUTEIHHOTO
KOMMTETA ITOCEIICHHUS.

3. OOHaponoBaTh HACTOsAIIEE MOCTAHOBJIEHUE HA CHEUUATBHBIX MH(GOPMAIMOHHBIX
CTEH/IaX, PACMOJOKEHHBIX Ha TEPPUTOPUU TMOCENIeHUs, pa3MecTuTh Ha "OduiuaibHOM
noptayie npaBoBoil nHbopmanuu Pecnyonuku Tatapctan" (PRAVO.TATARSTAN.RU) u
Ha  cailte  MaMmajpIICKOTO  MYHULMIAJIBHOTO  pailoHa B UHGOPMALKUOHHO-
TEJICKOMMYHUKAIIMOHHOM ceTH "HTepHeT".
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4. Hacrosimiee TOCTAaHOBJICHHE BCTYMAaeT B CHIY I[OCIE€ €ro OQUIMAILHOTO
oOHapoaoBaHUs (OIMyOJIMKOBAHNSA).

PykoBoaurens P.I' lllakixyTanHOB




[Tpunoxxenune Ne 1
K Pemenuto

ot 19.07.2024 roma Nel3

HOPAAOK
paccMoTpeHusi oOpaleHuii rpa:xkaan B UcnotHUTeIbHOM KoMHUTeTe Y Pa30axXTHHCKOIO
CeJIbCKOro mocejgeHuss MamaabIICKOro MyHHMIMIIAJIBHOIO pailoHa
1. O0mue moJ10KeHHS

1.1. Hacrosmmii [Topsanok paccMoTpeHusi OOpallieHuil rpakaaH B HCIOJIHUTEIBHOM
KOMHTETE Ypa30aXTUHCKOIO CENbCKOro IMoceaeHuss MaMaJbIICKOrO0 MYHUUUIIAIbHOTO
pailona (manee - IlopsAnok) ycTaHaBIMBAaeT NpaBWIa NpHUEMA, YYeTa, PETUCTPALMH,
PacCMOTpPEHMS] MTUCbMEHHBIX M YCTHBIX 0OpaieHunii rpaxaan Poccuiickoit denepanuu.

[Tonoxxenust Hactosimiero Ilopsnka pacnpocTpaHsAIOTCS Ha BCe OOpaleHus, KOTOpbIe
MOJIJIE’)KAT PACCMOTPEHUIO B TOpPsJIKE, YCTaHOBICHHOM DenepaibHbIM 3aKOHOM OT 2 Mas
2006 r. N 59-®3 "O mopsake paccMoTpeHus oOpareHus TrpaxaaH Poccuiickoit
Oenepanuu", 3akoHoMm Pecnyomuku Tarapcran ot 12 mas 2003 r. N 16-3PT "O6
oOpanieHusix rpaxaan B Pecriyonuke Tarapcran".

1.2. I'paxxiane BopaBe 0oOpamiaThCs ¢ MPEIOKECHUSIMHU, 3asBICHUSIMHU, *Kajo0amMu Ha
rocyJapCcTBEHHBIX s3bIKax PecrnyOnuku TarapcTaH, poJHOM SI3bIKE WM Ha JIIOOOM JIPYyrom
a3plke  HaponoB Poccuiickoit ®depepauuu, KOTOPbIM OHM BiajcrOT. OTBEThI Ha
MIPEAJIOKEHUS, 3asBIICHUA, KAJIOOBI TpaKaaH JAIOTCS Ha s3bIke oOpamienus. B ciydae
HEBO3MOXXHOCTHU JIaTh OTBET Ha SI3bIKE OOpAIEHUS] UCIIOIB3YIOTCS TOCYAAPCTBEHHBIE SI3bIKU
Pecny6nuku TaTtapcras.

1.3. IluceMeHHBIe OOpallleHUs] Tpa)xAaH MOCTYMAIOT B HUCIOJHHUTEIbHBIH KOMHTET
Ypa30axTHHCKOTO CEIIbCKOTO TOCENeHUS MaMaJbIIICKOTO MYHHUITMIIAJLHOTO paiioHa
(manee- UCIOJIHUTENBHBIN KOMUTET [locenenus) B BUe MpeIoKEeHHH, 3asBIEHUN U Kao0.

1.4. OOpareHue rpakJjaHuHa, U3JI0KEHHOE B TUCbMEHHOU (popMe, TOJKHO CoJIepKaTh
aM00 HAaMMEHOBAaHWE WCIOJHUTEILHOTO KoMmHuTeTa IloceneHus, B KOTOPBIA HAmpaBISICTCS
MUCbMEHHOE  oOpamieHue, b0 (amMmimio, WMS, OTYECTBO COOTBETCTBYIOIIETO
JOJIKHOCTHOTO JIMIA, TUOO JOKHOCTh COOTBETCTBYIOLIETO JIMIIA, a TAKXKE CBOIO (PaMUIIHIO,
MMsI, OTYECTBO (TIOCTIeIHEE - TIPU HAIMYWH), TIOYTOBBIA aJpec, M0 KOTOPOMY JOJIKHBI OBITH
HaIlpaBJIE€Hbl OTBET, YBEJAOMJIEHHE O Mepeaapecani oOpalieHus, U3JI0KEHUE CYIlIecTBa
MPEAJIOKEHUS, 3asBIICHUS WM JKajJoObl, TUYHYIO MOAMHUCH 3asBUTENs W nary. B ciyuae
HEOOXOIUMOCTH K MMUCBMEHHOMY OOpAIlIEHUIO MPHUJIAraloTCs JOKYMEHThBI M MaTepHAJTbI JIN0O
WX KOTIUH.

1.5. OOpamenue, noctynuBmee B ¢GoOpMe SIECKTPOHHOTO JOKYMEHTa, JOJIKHO
COJIepkaTh M3JIOKEHUE CYIIECTBA MPEIJIOKEHUS, 3asBICHUS WM Kajao0bl, GaMUIIUI0, UM,
OTUYeCTBO (MOCJEAHEE - TIPU HAJTUYHH) TPAXIaHUHA, aJPeC JICKTPOHHOH MOYTHI TNOO aapec
JUYHOTO KaOuHeTa Ha EnuWHOM mopTalie, eciau OTBET AOJKEH OBbITh HampaBiieH B Gopme
AJIEKTPOHHOTO JTOKYMEHTA, M TIOYTOBBIM aapec, €Cii OTBET JOHKEH OBITh HamlpaBieH B
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nucbMeHHOU ¢opme. ['paskaHuH BIpaBe MPUIOKUTH K TAKOMY 0OpalIeHHI0 He0OXO0aUMbIe
JTOKYMEHTBI 1 MaT€pPUaJIbl UM UX KOTIMU B TUCBMEHHOU (hopme.

2. Ilpuem 1 nepBuyHasi 00padoTKa oOpaleHuit
2.1. IlpueM NHUCBMEHHBIX OOpalIEHUII HEMOCPEACTBEHHO OT IpakJlaH MPOU3BOJUTCS
JOJKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 32 pa0d0Ty C OOpallleHUsIMU T'PaKJaH.

2.2. JIOmKHOCTHOE JUI0, OTBETCTBEHHOE 3a padOTy ¢ OOpaIleHUsIMU ITPAKIaH:
- IPOBEPSIET NPABUIBLHOCTD aIpECallid KOPPECTOHACHIIMH U IIEJIOCTHOCTh YITaKOBKH;

- BCKpBIBA€T KOHBEPTHI, MPOBEPSAET HAIMYHE B HHUX JOKYMEHTOB (pa30pBaHHbBIC
JOKYMEHTBI OAKIEUBAIOTCS ), CKPEIUISIET TEKCT MUChMa C KOHBEPTOM;

- CHUMACT KOIINH C IIOCTYIIMBIINX OPHUIMHAJIOB JOKYMCHTOB W HAIIPABJISICT YKA3aHHBIC
AOKYMCHTHI 3aKa3HbIM ITMCbMOM I'paKJIaHHUHY.

2.3. OOpauieHusi, NOCTYyNUBIIME MO UH(HOPMALIMOHHO-TEIEKOMMYHUKAUOHHBIM CETSIM
oOLIEero MOoJIb30BaHMS, B TOM 4HCIE O ceTd VHTepHeT, NPUHUMAIOTCS JOJKHOCTHBIM
JIUIIOM, OTBETCTBEHHBIM 3a pabOTy ¢ oOpamieHusiMu TpaxaaH. JlambHeimas paboTa c
oOpallleHUsAMH, TOCTYNMBIIMMU 1O HH(POPMALUOHHO-TEIEKOMMYHUKAIIMOHHBIM —CETSAM
oOILIero mMoJIb30BaHUsA, B TOM 4YHCiIEe N0 ceTh HHTepHeT, OCyIlecTBIAETCS aHaJOTHYHO
paboTe ¢ MMCbMEHHBIMU OOPAIICHUSIMHU.

3. Perucrpauus nocTynuMBIIKX 00paleHui
3.1. OOpamenusi rpaxaaH, IOCTYNHUBIIME HAa OYMaXHOM HOCHUTENE WIA TIO
MH()OPMALMOHHO-TEJIEKOMMYHUKAMOHHBIM CETSIM OOIIEro MOJIb30BaHMS, B TOM YHCIE IO
cetu MHTEepHET, mojuiexkar 00s13aTeIbHON PEerucTpalui B TEUCHHE TpEeX JHEH C MOMEHTa
MTOCTYIUUIEHUS.

3.2. TloctynuBumue oOpalieHus perucTpupyrorcss B EnuHON MeXBEIOMCTBEHHOU
CHCTEME 3JIEKTPOHHOIO JOKYMEHTO000pOTa.

3.3. JIo:KHOCTHOE JIMII0, OTBETCTBEHHOE 32 paboTy C 0OpaIeHUsIMU TPaXxIaH:

- Ha JIMIIEBOW CTOPOHE MEpPBOro JHCTA MHUChbMa B MPaBOM HMKHEM CBOOOJHOM YTy
MIPOCTABIIAET PETHCTPALMOHHBIM INTAaMIl, PETHCTPALMOHHBIA HOMEpP JOKYMEHTa W Jara
peructpaunu. B ciydae, ecnm MecTo, IpeAHA3HAYEHHOE [UIA IITaMIla, 3aHATO TEKCTOM
MMCHbMA, ILITAMIT MOKET OBITh IPOCTABJIEH B UHOM MECTEe, 00ECIICUMBAIOIIEM €Tr0 MPOUYTEHHE,
KpOME JIEBOT'O BEPXHETO yIJIa MUChbMA,

- mpoBepsieT oOpallleHue Ha MOBTOPHOCTb. B ciyuae, ecnu oOpailieHHe MOBTOPHOE,
JieNIaeT COOTBETCTBYIOILYIO CBS3KY B EJMHON MEXBEIOMCTBEHHOW CHCTEME 3JIEKTPOHHOTO
JOKYMEHTOO00O0pOTa C MEPBUUYHBIM OOpaIlleHuEM;



- B perucTpauvoHHoN kapTe EauHON MEXBEIOMCTBEHHOM CHUCTEME 3JIEKTPOHHOIO
JOKyMEHTOO0OpOTa yKa3bIiBaeT (pamMiimio, UMsi, OTUYECTBO (B CiIydae, €ClId UMSI B OTYECTBO
HEU3BECTHBI, YKa3bIBACT MHUIUAIBI) TPAXKJaHWHA B UMEHUTEIBHOM I1aJ1€3KE€ U €ro MOYTOBBIN
1 (MIKM) 2JIEKTPOHHBIN (B ClIyyae HallM4us) aJipec;

- €CJIM MHCHMO TOAIHUCAHO IBYMs M 0OJiee aBTOpaMH, PETUCTPUPYET TOTO U3 HUX, B
aZpec KOTOpOro JOJKEH ObITh HampaBiieH OTBeT. [Ipu 3TOM B perucTpallmoHHON Kapte
Enunoit  MEXBEJOMCTBEHHOM  CHUCTEME  JJIEKTPOHHOTO  JOKYMEHTOOOOpoTa B
COOTBETCTBYIOIIEM IOJIE OTMEUAETCS NMPU3HAK KOJUIEKTUBHOTO O0pallleHHUS;

- YKa3bIBaeT COLMAIbHOE TOJIOKEHUE M JIFOTHYIO KaTeropuio (MpyU HaJWYUHN)
rpaxJJaHNHA;

- OTMEYaeT cnocol TI0CTaBKU oOpaiieHus (1moyTa, HApOUHO, JTUYHO U T.11.);
- KpaTKo (OPMYIHPYET CYTh MPEIOKEHUS, 3asIBJICHUS U JKaJTOOBI.

3.4. Pe3ynpTaToM BBINIOJIHEHHUS MPOLEAYPHl SIBISETCS pPErucTpanus oOpameHus c
IIPUCBOCHUEM BXOJAIIEr0 HOMEpa B ENMHON MEXBEIOMCTBEHHOW CHUCTEME JIEKTPOHHOIO
JIOKYMEHTO000pOTA.

4. PaccmoTpeHue o0pameHunia
4.1. OOpamieHue, MNOCTYNMUBIIEE B HWCHOJHUTENbHBIM KomuTeT IloceneHus wiu
JOJKHOCTHOMY JIMITY, TOJICKUT 00SA3aTEIbHOMY PAaCCMOTPEHUIO, CPOK PACCMOTPEHHUS - B
TEUEHHE TPUALIATU JHEN CO JHS €ro PerucTpaIuu.

4.2. B UCKITIOUUTENBHBIX CIy4YasiX, a TAKXKE B CJIydae HAMPABJICHUS UCIOTHUTEIbHBIM
komuTeToM lloceneHus B yCTAHOBIEHHOM TMOpPAJIKE 3ampoca O MPEJOCTaBICHUU
HEOOXOJMMBIX JIJII  PacCMOTpeHusi oOpalieHusl JOKYMEHTOB W  MaTepuajioB B
rOCYJIJapCTBEHHBIE OpraHbl, JAPYrd€ OpraHbl MECTHOTO CaMOYINPABJICHUS MW HHBIM
JTOJDKHOCTHBIM JIMIIAM, PYKOBOJHWTENIb HCHOJHUTEIbHOTO KomuTera IloceneHus Bmopase
MIPOJITTUTH CPOK pacCMOTpEHHUs oOpalleHus, Ho He 0oJiee 4eM Ha TPUIIATh THEH, YBEIOMUB
0 MPOJIJIEHUH CPOKa €r0 PACCMOTPEHHUS TPaK/IaHNMHA, HAIIPABUBIIIETO OOpalieHue.

4.3. [lucbmMeHHOe oOpallleHue, coJieprKalee BOMPOCkl, PEIIeHNE KOTOPhIX HE BXOJUT B
KOMIICTEHIIMIO HCIIOJIHUTENbHOr0 KomuTeTa IloceneHnss wWiIM HOJDKHOCTHOIO JIMIIA,
HaIpaBJISIETCA B TEYCHUE CEMH JHEH CO JHS PEerucTpallud B COOTBETCTBYIOIIMN OpraH WM
COOTBETCTBYIOIIEMY JOJDKHOCTHOMY JIMILy, B KOMIIETEHIIUIO KOTOPBIX BXOJHUT PEIICHUE
MOCTaBJICHHBIX B OOpaIlleHUH BOIPOCOB, C YBEJAOMIICHHEM TpakJaHWHA, HANpPaBUBIIETO
oOparieHue, o repeajpecanuy 00paileHus, 3a UCKITIOYECHUEM ClTydasi, YKa3aHHOTO B ITyHKTE
5.2. Hactosimero Ilopska.

4.4. IlucemeHHOe oOpalieHue, cojaepxkailee HMHPOpPMALMIO O (PaKTax BO3MOXKHBIX
HapyIIeHU 3akoHoAaTenscTBa Poccuiickoii denepaiuu B cepe MUTPALIUU, HATIPABIAETCA
B TEYEHHME IATH JHEH CO JHS PEruCTpaldyd B TEPPUTOPUAIIbHBIA OpraH (¢eaepaabHOro



opraHa HCIOJHUTEIbHON BiacTh B cepe BHYTPEHHHX JeNl M BBICIIEMY JOJKHOCTHOMY
oy cyowekta Poccuiickoit ®enepainuu (pyKOBOAMTENIO BBICIIETO HCHOJHUTEIBHOTO
opraHa ToCyJapCTBeHHON BiacTu cyOwekTa Poccuiickoit denepanuu) ¢ yBegoMIeHUEM
rpa)xIaHNHA, HAIIPABUBIIIETO OOpaleHe, O mepeaapecaluy ero oopaieHus.

4.5. 3ampeniaeTcs HalpaBJATh Kalo0y HAa pacCMOTPEHUE B TOCYAApCTBEHHBIN Opra,
OpraH MECTHOTO CaMOYIMPABJICHUS WM JOJDKHOCTHOMY JIMIly, pEIICHHE W JeHCTBHUE
(6e3nelicTBrE) KOTOPOTO 00XKaITyeTCs.

Ecnu B CBA3M ¢ 3TUM 3ampeToM HampaBlieHHE >Kajlo0bl B TOCYAapCTBEHHBIM Opra,
OpraH MECTHOTO CaMOYIpaBJCHUS WA JOJKHOCTHOMY JIMIlY, B KOMIIETCHIIMIO KOTOPBIX
BXOJIUT pEIICHHE TMOCTABIEHHBIX B OOpalIeHMH BOMPOCOB, HEBO3MOXHO, Kajoba
BO3BpalllaeTCcs TpaXkJIaHUHY C pPa3bsICHEHHEM €ro ImnpaBa 00>KajJoBaThb COOTBETCTBYIOIIEE
pelieHne win ecTBue (0e31eicTBrE) B YCTAHOBICHHOM MOPSIIKE B CY/I.

4.6. OtBer Ha oOpallleHHE TMOJINUCHIBACTCA PYKOBOAUTEIEM HCIIOIHUTEIBHOTO
komuteTa [locenenust, JOKHOCTHBIM JIMLOM, JTM0O0 YITOJIHOMOUYEHHBIM Ha TO JIUIIOM.

4.7. Ha nucpMeHHOoe oOpalieHue, IOCTYNUBIIEE B MCIOJIHUTEIbHBI KOMHUTET
[locenennst Wiy AOJDKHOCTHOMY JIMILY, OTBET HAIIPABISIETCS IO ITOYTOBOMY aIpecy,
yKa3aHHOMY B oOpaieHuu. B ciydae, eciu B NHCbMEHHOM OOpAIEHHHM COAECPIKUTCS
npocb0a HAMpaBUTh OTBET IO BJIEKTPOHHOMY aJpecy, OTBET HalpaBlIeTCS 110
AIIEKTPOHHOMY aJpecy.

4.8. OtBeT Ha oOpaleHue, NOCTYIMBIIIEE B UCIIOJHUTENbHBIN KoMuTeT [locenenus nmm
JTOJDKHOCTHOMY JIMIY B (pOpME DJICKTPOHHOTO JOKYMEHTA, HAIpaBJSETCS 3asBUTEIIO B
dbopMe DIEKTPOHHOTO JOKYMEHTa [0 aJpecy OJJICKTPOHHOW TOYThI, YKa3aHHOMY B
oOpaleHuy, Wik B MUCbMEHHOH (hOpMe 10 TTOYTOBOMY aIpecy, YKa3aHHOMY B OOpaIllCHHH.

4.9. [lucbMeHHBIN OTBET Ha KOJUIEKTUBHOE OOpallleHHe Ipak/laH HAMpaBIIIETCs JIUILY,
yYKa3aHHOMY B 0OpaIlleHHH, B Ka4eCTBE MOJy4yaTessl OTBETa UM MPEICTaBUTENS KOJJIEKTHUBRA
rpaXJaH, MOANUCABIIMX oOOpameHue. Eciu mnosydarenb oOTBeTa B KOJJIEKTUBHOM
oOpallleHHd He ONPEJENeH, OTBET HaMpaBiseTCsl MEpPBOMY TpaKJaHUHY B CIIHCKE
oOpaTuBILIKXCS (MTOAMUCABIINXCS), YKa3aBIIEMy CBOW MOYTOBBIN ajpec, aapec dIEKTPOHHON
MoYThl OO ajapec AUYHOro kabunHera Ha Enmnom moptane. B ciywae, eciu mpockba o
HalpaBJI€HUM OTBETAa HAa  KOJUIGKTUBHOE oOOpalleHHuEe BBIpaXK€HAa  HECKOJIbKUMHU
oOpaTuBIIUMHUCA (TIOJIUCABIIMMHUCS) JIMLAMHU, KOIMHKSA OTBETA HAIMPABISETCS KaXKIOMY W3
HUX TI0 YKa3aHHbIM MMH MOYTOBBIM aJipecaM, aJipecaM 3JIEKTPOHHOM MOYTHI JUOO agpecam
JMYHBIX KaOuHeToB Ha EquHoM moprare.

5. Ilopsinok paccMoOTpeHMsl OTAEJbHBIX O0OpaleHn i
5.1. Ilpu nony4eHUU MUCbMEHHOTO OOpallleHHs, B KOTOPOM COJIEpKaTCsl HEIICH3YPHBIE
Tu00  OCKOPOWTENbHBIC BBIPAKEHUS, YrpO3bl JKW3HHU, 370POBBI0 M  HMYIIECTBY
JIOJDKHOCTHOTO JIMIIA, @ TaKXe YJIEHOB €ro CEMbH, MCIIOJIHUTEIbHBIN KoMUTeT I[locenenus,
BIIPABE OCTaBUTH OOpalieHne 0e3 OTBETa MO CYIIECTBY MOCTaBICHHBIX B HEM BOIIPOCOB U
COOOIINUTH TPaKJIAaHUHY, HAIIPABUBILIEMY OOpallieHue, O HEJOMYCTUMOCTH 3JI0YIIOTPEOICHUS



IPaBOM.

5.2. B cnyuae, ecnu TEKCT MUCbMEHHOTO OOpAIlleHHs] HE MOAETCsl MPOYTEHUIO, OTBET
Ha oOpalieHue He JaeTcsi M OHO HE NOJJICKUT HAIpaBICHHUIO Ha pacCMOTPEHUE B
roCcyJapCTBEHHBIN OpraH, opraH MECTHOT'O CaMOYIPaBJICHUS WU JOJKHOCTHOMY JIMILYy B
COOTBETCTBUHU C MX KOMIICTCHI[MEH, O YeM B TEUCHUE CEMU JHEWU CO JHS PErucTpaluu
oOparieHusi cooOIIaeTcsi TpakKJIaHUHy, HalpaBUBILIEMY OOpalleHue, eciiu ero Gammims u
MOYTOBBIN aJpec MOAAAIOTCS IPOUYTEHHUIO.

5.3. B ciyuae, ecnu B oOpallleHUd TpakJIaHWHA COJEP>KUTCS BOMPOC, HA KOTOPBIH eMy
HEOJHOKPATHO JaBaJIUCh OTBETHl IO CYIIECTBY B CBSI3U C paHee HamlpaBiIsieMbIMU
oOpallleHussMH, W TIpH OSTOM B OOpallleHUH HE MPHUBOIATCS HOBBIC TOBOJBI WIH
0OCTOSITENIbCTBA, PYKOBOJUTENb OpraHa MECTHOIO CaMOYIPAaBJIECHUS, OJDKHOCTHOE JIUIO
aM00 YIMOJTHOMOYEHHOE Ha TO JIMLIO BIpPAaBE NPHUHATH peElIeHUE O O€30CHOBATEIBLHOCTH
OUYEpEIHOTO OOpaleHUs U MPEKPAIlEHUU MIEPENUCKU € IPAKJAHUHOM 110 JAHHOMY BOIIPOCY
IpU YCIOBUH, YTO YKa3aHHOE OOpallleHHEe U paHee HamnpaBisieMble OOpalieHus
HaIIPaBJSUIMCh B OJIMH U TOT ’K€ MCIOJHUTENbHBIN KOMUTET [locenenus, nim oTHOMYy U TOMY
XKe JOJDKHOCTHOMY Jinily. O TaHHOM pElIeHUH YBEIOMIISIETCS TPaKIaHWH, HAlPaBUBILIHMA
oOpaiieHue.

5.4. B cinydae, eciii B MUCbMEHHOM OOpallleHUW HE yKa3aHbl (paMuiIus rpaxjaaHuHa,
HalpaBUBILETO OOpAIllEHUE, UM MOYTOBBIM ajpec, 0 KOTOPOMY JOJKEH OBITh HalpaBJieH
OTBET, OTBET Ha OOpallieHre He JaeTCsl.

Ecau B YKa3aHHOM O6paHIeHI/II/I CoaCpKarCia CBCACHHA O IIOAIOTABJIMBACMOM,
COBCpHIACMOM HWJIM COBCPHICHHOM IIPOTHUBOIIPABHOM JACAHHMM, a TaKXC O JHUOC, €TI0
IIoAroTaBJIMBAIOIICM, CoBCpIIaromeM HWJIKM  COBCPHIMBIICM, o6pameHHe IO JJICIKHUT
HaIpaBJICHUIO B COOTBECTCTBYIOINEC KOMIICTCHTHBIC OpPraHbI.

5.5. OOpaiieHue, B KOTOPOM 00kKanyeTcs CyieOHOE pellieHue, B TCUCHUE CeMU JHEN co
JHSL ~ PETUCTpalliu  BO3BpalllaeTCsl TPaKJAaHWHY, HaMpaBUBIIEMY oOOpalieHue, ¢
pa3bsICHEHUEM TOPSAKA 00XKAIOBaHUS JAHHOTO Cy1Ie0HOTO PEIICHHSI.

6. IIpaBa rpa:x1aHuHA IPU PACCMOTPEHUHU 00pPALLICHUS
6.1. 'paxk1anuH Ha CTalMM PACCMOTPEHUS €ro 00palleHrs UMEET MPaBo:

- TMPEICTaBIATh JOTOJHUTEIBHBIC JTOKYMEHTHI M MaTepuaiibl JIMOO oOpararhCs C
POCK00it 00 NX UCTpeOOBAHUH, B TOM YHCJIE B DJICKTPOHHOU (popme;

- 3HAKOMUTBHCS C JIOKYMEHTaMHU W MaTepuajiaMH, KacaroIIMMHUCS pPacCMOTPEHUS
oOpalieHusi, € 3TO HE 3aTparuBaeT npasa, CBOOO bl U 3aKOHHBIE HHTEPECHI IPYTUX JIUIL U
€CJIM B YKa3aHHBIX JOKYMEHTAaX U MaTephaiax HE COJEPHKATCA CBEIECHHUS, COCTABIISIONINE
rocyJapCTBEHHYIO WIH UHYIO OXpaHseMyto deepaibHbIM 3aKOHOM TaiHY;

- B CJIy4dac HCO6XOI[I/IMOCTI/I Y4aCTBOBATh B paCCMOTPCHUU 06pa1ueH1/151;



- oOpamaTthesi ¢ Kano0oil Ha MPHUHATOE MO OOpaleHUIO PelICHHE WM Ha JIeHCTBUE
(6e3nelicTBME) B CBSI3M C PACCMOTPEHHUEM OOpaIlleHUS B aAMUHUCTPATUBHOM M (WUJIM)
cy1eOHOM MOPSIIKE B COOTBETCTBUHU C 3aKOHOJ1aTelIbecTBOM Poccuiickoit denepannu;

- MIOJTy4aTh MUCbMEHHBIN OTBET M0 CYIIECTBY MOCTaBIECHHBIX B 00pallleHUU BOIIPOCOB;
- 00pammaTthbes ¢ 3asBICHUEM O TIPEKPAIICHUH PaCCMOTPEHUS 00paIeHHUS.
7. TpeboBaHus K Ka4eCTBY PACCMOTPEeHNsI O0pallleHuid rpasKIaH

7.1. UcnnonnurtenbHbId KOMUTET [locenenus:

- o0ecrneynBalOT OOBEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE pPacCCMOTPEHHUE
oOpalieHul rpaxkjiaH, B paMKax CBO€H KOMIIETEHIIUU, B Cllydae HEOOXOAUMOCTH C Y4aCTHEM
rpakiaH, HAaIPaBUBIIUX OOpaICHHUS;

- 3ampaliuMBarOT, B TOM 4YHCIE€ B DJJIEKTPOHHOH ¢dopMme, HEOOXOAUMBIE ISt
paccCMOTpeHHsl OOpalleHUil TpakJaH JOKYMEHThl W MaTepHalibl B TOCYJIapCTBEHHBIX
opraHax, APYrMX OpraHax MECTHOTO CAaMOYIIPABJICHUS W HUHBIX JODKHOCTHBIX JIMI, 3a

HCKIIIOYCHUCM CYIO0B, OPIr'aHOB AO3HAHUWA U OPTaHOB IIPCABAPUTCIbHOI'O CIICACTBHA,

- IPUHUMAIOT MEpPhI, HAIpaBJICHHbIC HAa BOCCTAHOBJICHUE WUIM 3aIUTY HAPYIICHHBIX
npaB, CBOOOI M 3aKOHHBIX HHTEPECOB IPaXJaH;

- Aal0T IMCbMEHHBIC OTBCTLI IO CYHICCTBY ITOCTABJICHHBIX BOIIPOCOB, 3d NCKIIIOYCHUCM
CIy4acB, YKA3aHHBIX B HACTOAIICM ITIOPAIKCE,

- YBEAOMIIAIOT TpaXKJlaH O HaIlpaBJIEHUU €ro oOpalleHuss Ha pPacCMOTPEHHUE B

rOCyapCTBEHHBIM OpraH, JpPyrol OpraH MECTHOTO CAaMOYNpPAaBICHUA WIM HWHOMY
JOJKHOCTHOMY JIMI[y B COOTBETCTBUM C MX KOMIIETEHLUMEN, B TOM YHUCIIE B JJIEKTPOHHOMN

dhopme.

7.2. OcHOBHbIE TpeOOBaHMUS K KadyeCTBY pPACCMOTPEHHs oOOpalieHud TpakJaH B
UCIIONIHUTENIbHOM KoMmuTeTe [locenenust:

- TOCTOBEPHOCTh U OOBEKTUBHOCTH MPEAOCTABIIEMON rpakjaHaM HHPOPMaIUK;

- MOJTHOTa UH(POPMUPOBAHUSI TPAXK/IAH;

- y10OCTBO U AOCTYMHOCTh MOJYYEHUSI HHPOPMAIIUU TPakIaHaAMU;

- OIIEPAaTUBHOCTh BBIHECEHHUS PEILICHUS B OTHOUICHUH pacCMaTpUBAeMOro 0OpaIieHus;

- CBOCBPCMCHHOCTDL PACCMOTPCHHA W HAIIPABJIICHUA OTBCTA TI'paXJaHaM B IIOPAAKCE,
YCTAaHOBJICHHOM 3aKOHOJATCJIbCTBOM.



8. Ilopsinok padoThI ¢ OOpaLIEHUSAMH I'PAKIAH N0 PaKTaM KOPPYINLUHOHHOMI
HANPABJIEHHOCTH
8.1. OOparenus rpaxaan mo ¢akraMm KOPPYHIIMOHHOW HAMPABICHHOCTH BKIIIOYAIOT B
cebs cBeneHHs O (hakTax KOPPYNUMHU M BBIMOTATENbCTBA, HAPYIICHUS TpeOOBaHUM K
CITy’KE€OHOMY TIOBEJICHHIO, & TAKXKE COBEPIICHHUS HWHBIX NESHUN, COISPKAIMUX TPU3HAKU
37I0YMOTPEOICHUS CITY>KEOHBIM MOJIOKEHUEM JOJIKHOCTHBIMU JIULIAMH.

8.2. Ilocne mpoBeneHus MpoLEeayphl IPEIBAPUTEILHOIO PACCMOTPEHHS OOpalieHus, B
KOTOPOM BBISIBJIEHa WH(OpMAIHs O BO3MOXHBIX KOPPYNIIMOHHBIX MPaBOHAPYIICHUSAX, 00
oOpalieHun He3aMeUIUTENIbHO HHGOPMUPYETCS  PYKOBOJIUTEIb OpraHa MECTHOTO
CaMOYIIPaBJICHHUS.

8.3. Ilpu paccMoTpeHun oOpalieHus TpaxigaH 1o (akTaM KOpPPYNIHOHHON
HAIPABJIIEHHOCTH HE JIOMYCKAeTCsl pas3rialleHue CBEIEHUH, coAeprKaluxcs B 00OpalleHUsIX,
a TaK)Ke CBEJICHUHM, KacalolUXCsl YaCTHOM MXW3HM TIpakJaHuHa, 0e3 ero cornacusa. He
ABJIIETCS  pa3rjallleHHeM CBEACHMM, CoJep)Kaluxcs B OOpallleHuu, HalpaBlieHUE
MMCbMEHHOTO OOpallleHHus] JOJKHOCTHOMY JIMILy, B KOMIIETEHUHIO KOTOPOrO BXOAMUT
pEllIeHHEe TOCTaBJIEHHBIX B OOpAallleHWH BOIPOCOB /10 BBIICHEHHS BCEX OOCTOSITENBCTB
paccMaTpuBaeMOro BOIpOcCa.

8.4. OOpaiieHre He HaMpaBiseTCs B TOCYJApCTBEHHBIM OpraH, OpPraH MECTHOIO
CaMOYTIpaBJIEHUsS WM JOJDKHOCTHOMY JIMILY, pelleHue Wiu JaelcTBue (Oe3nercTBue)
KOTOPBIX SIBIISICTCS IPEIMETOM OOpaIeHHs.

8.5. B caywasx, korga B OOpallleHUH COAEPKATCS CBEICHUS O TOTOBSIIEMCH,
COBEpPUIAEMOM WJIM COBEPIIEHHOM MPOTHUBONPABHOM JEIHUHU, a TaKXKe O JIMIE, €ro
TOTOBSIIIIEM, COBEPIIAIOIIEM WJIM COBEPIIUBIIEM, OOpallleHUe pErucTpupyercs H
HaIpPaBJISIETCSA B COOTBETCTBYIOIINM OPraH B COOTBETCTBUU C €M0 KOMIIETEHIIUEH.

8.6. B cimydae, ecnu B 0OpamieHWU COAEPKATCS CBEICHHS O HECOOII0ICHUH
MYHHIIMIIATGHBIM CITYKaIllUM OOS3aHHOCTEH, OTPAaHWYCHHWH W 3alpeToB, CBSI3aHHBIX C
MYHHUIIMITAIEHON CITy»OO0M, a Takke TpeOOBaHUN K CIyKEOHOMY MOBEIACHHUIO, O HAIUYUH Y
MYHHIIMITAIEHOTO CITY’KaIero JIMYHOW 3aMHTEPECOBAaHHOCTH, KOTOpask IPUBOIUT HIIK MOKET
OPUBECTH K KOH(JIMKTY HWHTEPECOB, O BO3HUKHOBEHHU KOH(IMKTA HHTEPECOB, O
BO3MOXHOM  COBEPIICHWH MYHHIMMAIBGHBIM  CIYXKallUM JAPYTUX  KOPPYMIHOHHBIX
MpaBOHApYIIEHUH, 0OpalleHre HANpaBiIAeTCsA JJI PaCCMOTPEHHUS U MPUHATUS PELICHUS B
KOMHUCCHIO TIO COOJIOZCHUIO TPeOOBaHMI K CIy)KEOHOMY TMOBEACHHIO MYHHIIMIAIBHBIX
CIy)XallluX W  YypPEeryJlupoBaHUIO KOHQIMKTA MHTEPECOB B  OpraHax MECTHOTO
camoynpaBiieHus: MamMapIIIICKOTO MyHUITMTIAIBHOTO paiioHa (nanee - Komuccus).

8.7. OTBeT rpakgaHUHY IO CYLIECTBY BOIIPOCOB, IIOCTaBJIEHHBIX B OOpallleHuH,
JOJDKEH COJlep KaTh MH(POPMAIIUIO O pe3ysIbTaTax MPOBEACHHBIX MEPOIPUITHI U MTPOBEPOK,
o pewenusix Komuccuu, a Taxxke umHOpMalMIO O NPUHATBIX MEpax, B TOM YHUCIE O
NPUMEHEHUH K MYyHHUIIMIIAIbHOMY CITy’KallleMy Mep OTBETCTBEHHOCTH, 00 00 OTCYTCTBUU



OCHOBaHUU /JIs MPOBEJECHUS TPOBEPKHU U O HE MOATBEPKACHUU (HPaKTOB KOPPYIIIUH.

9. IIpoBeneHue JMYHOIO IPUEMA IPAKIAH
9.1. Jluynpli mnpueM TpakJaH B HUCHOJHHUTEIbHOM KomuTeTe [locenmenus
OCYILIECTBIISIETCA UX PYKOBOJAUTEISIMU M YIOJTHOMOYEHHBIMU HAa TO JIMLAMH, €XKEHEICIbHO
1o BTopHukam, ¢ 14.00 gacoB no 16.00 yacos.

9.2. Ilpu nMUYHOM TpHEME TPaXJaHUH MPEABIBISIET TOKYMEHT, YIOCTOBEPSIOLUIUN €ro
JUYHOCTb.

9.3. CopepxaHue yCTHOTO OOpalleHusi 3aHOCUTCA B KAapTOUKYy JHUYHOIO MpHUeMa
rpaxzaad. B ciydae, ecnu M3/10KEHHbIE B YCTHOM OOpalieHUH (akThl U OOCTOSTEIHCTBA
ABJISIFOTCS. OYEBUIHBIMUA M HE TPEOYIOT JOMOJHHUTEIbHON MPOBEPKH, OTBET HA OOpallleHHE C
coryacus TpaXkJIaHWHA MOXKET OBITh JIaH YCTHO B XOJI€ JINYHOTO IMPHEMA, O YEM JIeJaeTCs
3aliCh B KAPTOYKE JIMYHOIO IMpUEMa TpaKJaHWHA. B ocTanbHBIX ciy4asx Haaercs
MUCBbMEHHBIM OTBET M0 CYLIECTBY MTOCTABJIEHHBIX B 00paIleHUH BOIIPOCOB.

9.4. ITuceMeHHbIE 00palieHus TPak/laH, MPUHATHIE B X0O/I€ JUYHOTO MPUEMa, MOJIeKaT
perucCTpallii M PACCMOTPEHUIO B TMOPSAKE W CPOKH, YCTAHOBJICHHBIE HACTOSIIAM
ITopsakom.

9.5. TlpaBomM Ha BHEOYEpEOHOW JIMYHBIA MpPUEM B OpraHax B JIHH U 4Yachl,
YCTaHOBJICHHBIE [IJISl JIMYHOIO MpuUema TpaxiaH, oOnagatrorT mHBanuasl I, II rpynn, neru-
VHBAJIUABI U JIMLA, COIPOBOXKIAIOIINE TAKUX JETEH.

B ciyuae, ecnu mpaBoM Ha BHEOUEPEIHOW JIMUHBINA MPUEM OJIHOBPEMEHHO 00JIaIat0T
HECKOJIBKO TPaXKJlaH, MPUEM YKa3aHHBIX T'PAXKJAH OCYIIECTBIAECTCA B MOPSAJIKE UX SBKU HA
JIAYHBIN TIPUEM.

[IpaBoM Ha TIepBOOYEPEAHOMN JTMIHBIN ITPHUEM B OpraHax B JHHU W Yachl, YCTAHOBJICHHBIC
JUTSL JIMYHOTO TIpUeMa rpaxaaH, o0J1aaoT:

1) Berepansl Bennkoit OreuectBeHHOM BOMHBI, ['epon Poccuiickoit @enepannu, I'epou
Coserckoro Coro3a, noyiHble kaBajepsl opaeHa Cnasel, ['epoun Counanuctuueckoro Tpyna,
I'epou Tpyna Poccuiickoit @enepaiiun, BeTepaHbl 00€BBIX JICUCTBUIA;

2) neTu-CUPOTHI, IETU, OCTaBIIKECs 0€3 MOMEeUYCHUsT POIUTEIICH, JTUIa U3 YKhcia JeTei-
CUPOT MW JIeTeH, OCTaBIIMXCS O€3 IONeYeHHs] POJAUTENICH, a TakKe HX 3aKOHHBIC
MPEJCTaBUTEIN W TMPEACTAaBUTENU, €CJIM OHU OO0pallaroTcsl MO BONPOCAM, CBSA3AHHBIM C
obecrieueHreM | 3allIUTON MPaB M 3aKOHHBIX HHTEPECOB TaKUX JICTCH;

3) 3aKOHHBIE MPEACTAaBUTENM M MpeacTtaBurenu uHBamuaoB I, II rpymm, npereii-
MHBAJINJIOB, €CJIUM OHU OOpPAILAlOTCS IO BOIIPOCAM, CBSI3aHHBIM ¢ OOECIEYEHUEM U 3alUTON
IIPaB ¥ 3aKOHHBIX HHTEPECOB NHBAIIMJIOB, 1€TEN-NHBAIUIOB;



4) rpaxxnane, NpUUISANIAE HA IPUEM C IETbMHU B BO3pACTe J0 TPEX JIET.

B ciydae, ecnu mpaBoM Ha MepBOOYEPETHOM JIMUHBIN TPUEM OJHOBPEMEHHO 00JIa/1at0T
HECKOJIBKO TPaXKJ1aH, MPHUEM YKa3aHHBIX T'PAXKJAH OCYILIECTBIACTCS B MOPSAJIKE UX SIBKU Ha
JIMYHBIN IIPUEM.

10. OTBeTCTBEHHOCTDH 32 HapylueHre HacTosmero Hopsaaka
10.1. JIomKHOCTHBIE JMIA, BUHOBHBIE B HapylleHWu Hacrosmero llopsnka, Hecyt
OTBETCTBEHHOCTbD, ITPEyCMOTPEHHYIO 3aKOHOATEIbCTBOM.
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ITopsinok npoBeeHUs1 AaHAJIN3A, MOCTYNUBIINX O0palleHuid rPaskIaH B
NcnoiHuTEIbHOM KOMHUTETE Y Pa30aXTHHCKOIO CeJIbCKOr0 IOocCe/IeHNs
MaMaabIlICKOro MYHUIUIAJIbHOI0 PAHOHA

1. Hactostmuii [lopsimok paspabortan Bo mcmnoiHeHue 3akoHa PecrmyOmmku Tatapctan
ot 12 mas 2003 roga N 16-3PT "OO0 oOpamenusix rpaxnan B Pecnyonuke Tatapcran" u
yCTaHaBIMBAET MPOIeaAypy OOOOIICHHUS M aHamu3a, MOCTYMUBIINX OOpaIIeHW TpaxaaH B
UCIIOJIHUTENIbHBIA KOMUTET YPa30aXTUHCKOTO CEJIbCKOTO TMOCENeHUsT MaMabIlicKoro
MYHUIMIIAJIBHOTO paiioHa (fasee - UCIIOMHUTENbHbIA KoMuTeT [locenenus).

2. Anamm3 oOpamieHuil, MOCTYNHMBIIMX B HCHOJHUTENbHBIN kKomuTeT Ilocenenus,
OCYILIECTBIISIETCS ¢ YYETOM MOCTYIHUBIIUX 32 COOTBETCTBYIOLIUI MEPHOJ 0OpalieHHil, B TOM
yucjae: B NUCbMEHHOM (opme, B (hopMe 5SJIEKTPOHHBIX COOOIICHUM, HANpaBJICHHBIX B
HNuTepHeT-npreMHyIo 100 MO AJIEKTPOHHOW MOYTE, B XOJA€ JUYHOIO IpHEeMa Ipa)kaaH, Mo
tenedony "ropsiueit MuHUKM", 3aperucTpUpPOBaHHBIX B EMUHON MEXBETOMCTBEHHOU CUCTEME
AJIEKTPOHHOTO  JIOKYMEHTOOOOpOTa OpraHoB ToCyAapCTBEHHON Biactu PecnyOnuku
Tartapcran "Onekrponnoe [IpaButenscTBo".

3. AHanu3 NoCTyNUBUIMX 0OpallleHud ocyiiecTBiseTcs 1 pa3 B ro.

4. Ananu3 oOpanieHui JOJKEH COEepkKaTh MH(DOPMALIMIO O KOJIUYECTBE OCTYUBILHUX,
NEepeaipeCOBAHHbIX M PACCMOTPEHHBIX MUCHbMEHHBIX OOpalleHuil B (HOpMe 3IEKTPOHHOTO
JOKYMEHTa, O MECTax, AHSAX M Yacax MpueMa rpaxkJaH, O KOJIMYECTBE rpa)kJ1aH, MPUHATHIX
PykoBoguTenem wucnoaHuTenbHoro komurera lloceneHns Ha JIMYHOM OpUEME, JTUYHOM
BBIE3IHOM TpPUEME, O TEMATUKE OOpAIlEHUI, MPUHATHIX IO pe3yJbTaTaM PACCMOTPEHUS
oOpailileHui Mep, B TOM 4Hciie HHPOPMALIUIO O IPUHITHIX HOPMATHUBHO-TPABOBBIX U MHBIX
aKkToB (IIpU HAJIUYUN).

5. AHanu3, TOCTYNUBIIMX OOpalIeHUN TpakJaH SBISIETCS OTKPBITOM MH(OpManuei,
pa3MeniaeTcsi Ha CHEHHAJbHBIX HH(POPMALMOHHBIX CTEHJaX, pacloOJIOKCHHBIX Ha
TEPPUTOPUU HACEIEHHOrO MyHKTa: cesno Ypaz0axTuHo, yi.CoBeTckad, 1.1a, pa3MecTuTh Ha
caire MaMaapIcKoro MYHULMITAJIBHOT'O paiioHa B nH(pOpMaIMOHHO-
TEJIEKOMMYHUKaMOHHOU ceTh "UHTepHeT".

6. JloOJDKHOCTHBIE JMIJa, BUHOBHBIE B HapylleHMM Hactosmiero Ilopsaka HecyT
OTBETCTBEHHOCTb, ITPEyCMOTPEHHYIO 3aKOHOATEIbCTBOM.
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