HUcnonaurensHbeld koMuTeT LLIHraseeBCcKkoro ceIsCKoro moceIeHus
[TecTpeynHCKOTO MYHHUIMIIAIBEHOTO paiiona Pecryoimuku Tatapctan

[TOCTAHOBJIEHME
WcnonaurensHoro komurera lnuraneeBckoro cenbeKoro moceneHus

ot 18 mronsa 2024 rona Ne 72

06 YTBePIKIeHUH aJIMAHUCTPATHBHOTO
periiaMeHTa IO MPeJOCTaBIeHUI MyHUIMNATbHOH
YCIAYTH MO Ja4de MHCbMEHHBIX pa3bsICHEHHH
HAJIOTOTUIATENbIIMKAM W HaJOTOBBIM areHTam II0
BOTIpOCaM MpUMEHEeHUS MYHHUITHTATEHBIX
IPaBOBLIX aKTOB O Hajlorax u cbopax

B cooreercTBHH ¢ HamoroBeiM kopekcom Poccuiickoit @enepauuu, PenepaibHbIM
3akonoM otT 27 wuronsg 2010 roma Ne 210-@3 «O6 opraHusalyu IPeJOCTaBIEHHS
rOCY/JIapCTBEHHBIX M MYHHIMNANBHBIX  ycayr»  MICTIONHUTENBHBEIA ~ KOMHTET
I1IuraneeBCKOr0 CEIBCKOrO MoceleHHst [lecTpeYMHCKOro MYHHMIMIIAJIBHOTO palioHa
NMOCTAHOBJISIET:

1. YTBepauTh npuiaaraeMelii AIMHHHCTPATHBHEIM pETaMeHT IO MPeJoCTaBISHUIO
MYHULHITATBHON YCIyrd [0 Jaue MHCBMEHHBIX Pa3bsACHEHHMH HAllOrOILIATENbIINKAM H
HAJIOrOBBIM areHTaM IO BOIPOCaM IIPUMEHEHHs MYHHUMNAIBHBIX IPABOBBIX AKTOB O
Hajorax u cbopax.

2. Ony6aukosarh (0OHApOIOBAaTh) HACTOsIIee IIOCTAHOBIEHHE HA OQHUIHATBHOM
riopTane npaBoBod uHpopmaunu Pecry6muku Tatapcran (www.pravo.tatarstaNe.ru) u Ha
ohunransHOM calite [TecTpeunHCKOTO MYHHLIMIIATIBHOTO paiioHa
(www.pestreci.tatarstan.ru).
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YTBEPXJIEH

ITocTanoBieHHEM HcnmonHUTENBEHOTO
KOMHTETa [IIxraneeBCcKOro CCJIBCKOTO
[TIOCEJICHHA HECTpe‘-IHHCKOFO

MYHHULUTIATBHOTO PaiioHa
Pecnybnuxu Tatapcran
ot 18 mronst 2024 r. Ne 72

AIMHHHCTPAaTHBHBIH perjaMeHT
110 NPeJOCTABJIEHHI0O MYHHIIHNIAALHOM YCJIyTH MO AaYe NHChMEHHbIX pa3bsiCHEHH
HAJOroMmIaTeIbIHKAM H HAJIOTOBBIM areHTaM 1o BONpocaM NPUMEHCHHS
MYHHIMNAJLHBIX NPABOBLIX AKTOB 0 HaJIOrax H cbopax

I. O0mue moI0KeHH A

1.1. Hacrosgmmii agMAHHCTPATHUBHBIA  perjaMeHT TI0  IIPEAOCTAB/ICHHIO
MYHHI[MTATEHOR yCIYTd MO Jade MHCHbMEHHBIX PasbsCHEHHH HaOTOIUIATe/bIINKaM H
HaJIOTOBBIM areHTaM [0 BOIpOcaM IPHMEHEHHS MYHHUHMINAIBHLIX HOPMAaTHBHBIX
IPaBOBBIX aKTOB O Hamorax M cOopax (namee - AJIMAHHCTPATUBHBIM pETJNaMeHT) -
ompenensieT  CTaHAApT,  COCTaB, CPOKH W TIOCIE[OBATENBHOCTD JNEeHCTBUU
(aIMUHMCTPATHBHBIX Mpouenyp) VICnonHUTeIbHOr0O KOMHUTETa I1IuraneeBCcKOro CeIbCKOro
nocenenrs 1lecTpEYMHCKOr0 MYHMIMNAILHOTO paioHa Pecriy6nmukn TaTapcran Ipu
VCTIONHEHUM MYHHLMIIAIBHON YCITyI'M IO PAacCMOTPEHMIO M IOJIrOTOBKE MHCHMEHHBIX
pasbsiCHEHUH Ha 06palleHus, TTOCTYTUBILIKE B UCIOJIHUTEbHbIH KOMATET TOCEJIEHHA MO
BOIPOCaM NTPUMeHEHHS MyHHIMIAIBHEIX TPABOBEIX 4KTOB O HajloTax ¥ cbopax.

1.2. Tlepevenb HOPMATHUBHEIX NTPABOBLIX 4KTOB, HENOCPEACTBEHHO PEryITHPYIOMIMX
NpefOCTABNEHHE MYHHIMIIAIPHOW YCIYrH, C YKa3aHHEM pEKBH3HTOB HOPMATHBHBIX
[IPAaBOBLIX AKTOB ¥ HCTOYHHKOB UX O(HLHAIBHOTO oIy OJTMKOBAHHS:

- Koncturynus Poccuiickoit ®enepaumu («Poccuiickas rasetay, 25.12.1993,
Ne 237);

_ Hanoroemii xomexc Poccumitckoit ®eneparmu (uacts meppas) («CoOpamne
zakoHOIaTenbcTBa Poccuiickoit @eneparwny», 03.08.1998, Ne 31, cr. 3824);

- @enepansHbil 3akoH 0T 06.10.2003  Ne 131-®3 «O6 ofwmux MNpUHIHIAX
OpraHu3aliy MECTHOrO CaMOYNpaBJeHHs B Poccuiickoit ®epepammu» («Cobpanue
3aKoHOmaTeNbcTBa Poccniickoit @eneparmn», 06.10.2003, Ne 40, cratps 3822);

- @enepansHerii  3akon or  27.07.2010  Ne 210-®3 «O6 opraHuzanuu
TIPeNOCTaBIeH s TOCYAPCTBEHHBIX U MYHULMITAIBHBIX yCIyT» («Poccuiickas raseray,
30.07.2010, Ne 168).

1.3. Onucanue 3asBUTENEH.

3asBUTE/SIMA TIPH MPEIOCTABICHHH MYHMUMIAIBHONH YCIYTH SBISIOTCA IpaXkaate
Poccuiickoit Denepauuy, OPHAWYECKHE JIHLA, HHIMBHIYaJIbHBIC MPCANPHUHUMATENH,
MHOCTpaHHbIE TPaKJaHe H jHuua 6€3 rpaxiaHCTBa, 33 MCKIFOUEHHEM TOCYIApCTBCHHBIX
OpPraHOB U MX TEPPUTOPHANBHBIX OPraHOB, OPraHOB rOCYAaPCTBEHHBIX BHEOIOKETHBIX
(QOHIOB ¥ WX TEPPUTOPHANIBHBIX OPTAHOB, OPTAHOB MECTHOTO caMOyIIpaBJIeHHUs), a TaKKe
33 MCKJIIOUEHHEM CITy4aeB, YCTAHOBIEHHBIX MEXIyHapOAHBIMU NOTOBOPaMH Poccuiickoi



®enepanuu WK 3akoHoAarenbcTBoM Poccuiickoi Menepaunu (ganee - 3asIBUTEJID).

OT ¥MeHH 3asBUTeNIeH, IPU [IPEeIOCTaBICHUY MyHHIIUIIAIBHOH! YCIYTH, B TOM YHCIIE
npu rnojade (HaNpaBlIeHWM) 3asBIEHMSA, MOTYT BBICTYNaThb JIMIIA, HWMEIOIIME I[IpaBo B
COOTBETCTBHH C 3aKOHOIaTelbcTBOM Poccuiickoit @enepaunu mubo B CHITy HaIelCHUA HX
3agBUTENSAMH B TMOPSJKE, YCTAHOBIEHHOM 3aKOHonaTelnbcTBOM Poccuiickol ®enepauum,
TIOJTHOMOYMSMH BBICTYTIATh OT HMEHH 3asiBUTEJIEH ITpU [IPedOCTaBIeHHHA MyHHIUIIAIEHON
ycyru (Jajnee - ynoJHOMOYEHHBIH [TPeICTaBUTENb).

1.4. Tlopsinok WH(GOPMHUPOBAHHS O IpaBWJIAX IIPEIOCTABIECHHS MYHHIHITATBHOHN
YCIYTH.

WudopmupoBande 0 TpaBWIaXx [PENOCTABIECHHS MYHHIMNATBHOH, YCIyrH
OCYIIECTBIISICTCS C HCIIOJNB30BAaHUEM CpPEACTB TeNe(QOHHOW M IIOYTOBOM  CBA3M,
SIIEKTPOHHOM  T0YThl, Ha O(QHWIMATbHOM  calTe, HHQOPMALHOHHOM  CTEHIE
WCTIOJIHUTEIBHOIO KOMUTETA [TOCENIEHNU.

3asgBieHMs O TMPENOCTaBJICHHHM MYHHLHMNAIbHOM  YCIyI'H  HaIpaBIIsIOTCH
HETOCPENCTBEHHO dYepe3 HCIIONHUTENBHBIM KOMUTET TMOCeNeHus, NHO0 INOCPEICTBOM
DJIEKTPOHHOH IOYTEI.

VICTIONHUTENBHBIA KOMHUTET IIOCENIEHMs paclloiokeH Mo anpecy: PecmyGnmka
Tarapcran, [lectpeuunckuii paiion, c.Ctapoe llluraneeso, yn. Ilearpansnas, gom 45.

PexxyM TipuemMa 3aHHTEPECOBAHHBIX JIMI[ TI0 BOMNPOCaM  IIPEJOCTABIIEHHS
MYHHULHITAIBHON YCIYrH CHEelMaNnuCTaMHM HCIIOJHHTENIEHOIO KOMHTETa [OCENECHHS: ¢
noHeze bHMKa 1o naTHHIy ¢ 08.00 no 16.00 gacos, nepepsiB ¢ 12.00 no 13.00 yacos.

B paGoumil  meHB, HEMOCPEICTBEHHO  NpEILIECTBYIOLIMH  Hepabodyemy
NpasAHUYHOMY IHIO, MyHHIMIIaNbHas ycrmyra npefgoctasngercsa ¢ 08.00 no 15.00 gacos,
niepepsiB ¢ 12.00 go 13.00 gacos.

Cnipasounsiii Tenepon 8(84367) 3-91-24, ampec 37eKTpOHHOM TOYTHL: e-mail:
Shig.Pes@tatar.ru.

Anpec oGHIMANBHOTO caiTa, coAepXKallero HHMOPMALWI0 O TPEAOCTaBJICHUH
MyHHLIMIAIBHOM yemyru: https:/pestreci.tatarstan.ru.

1.5. Tlopsamok mony4eHHs HHGOPMAIMK TI0 BOMNPOCaM  MPEHOCTaBJICHU
MYHHULHMNAIBHOH YCIIYTH.

Wudopmanus o npoleaype MpeIoCcTaBIeHNs] MyHHIUIAIBHON YCIyrd MOMKET ObITh
noJjly4eHa:

- HEITOCPEICTBEHHO TIPH JIMYHOM OOpalleHHH;

- C HCTIOJIL30BAHHEM CPEJICTB ITOUTOBOH, TeslehOHHON CBSI3H U 3JIEKTPOHHON IOYTHL

- TIOCDPENCTBOM  pasMelleHHs HHGOpMaUMH Ha  OQUIHATEHOM  CanTe
T[TecTpeUHHCKOr0 MYHHLMITAIIBHOTO palioHa B MH(OOPMALMOHHO TEIeKOMMYHHKAIIMOHHON
ceru «MurepHeT» (Www.pestreci.tatarstan.ru);

- ¢ “H(GOPMALIMOHHOTO CTeH/a HCIIOJHUTEIBHOTO KOMHTETA MOCETICHHS.

Cpok OTBeTa Ha MUCbMeHHOe ObpalieHHe, B TOM uHciIe B (OpMe 3JIEKTPOHHOIO
JIOKYMEHTa, He [OJDKeH TIPeBBIIIaTh TPHUALATh KaleHAapHbIX [HEH C MOMEHTa
perucTpanyy MUCEMEHHOTO 00paIleH s .

Ilpy WHGOPMHUPOBAaHHM IO IIHCEMEHHBIM OOpalleHHAM, B TOM d4HCIe B (Qopme
37IeKTPOHHOTO JOKYMEHTa, 3aHHTEePECOBAHHOMY JIMILy HAeTCs YETKUH U IMOHATHBIH OTBET
Ha IIOCTABJIEHHbIE BOMPOCHI, YKA3BIBAIOTCA (aMMIIHA, MMs, OTYECTBO (TOCIEAHEe - MpH
HAIMYWH) U HOMep TesedoHa CrelanticTa, MOAr0TOBHBINEro 0TBeT. [[MChMEeHHBIN OTBET



Ha oOpallleHHe HAMpPaBIseTCs M0 MOYTE HA aJpec 3aMHTepeCOBAHHOIO JIMIA WK B aapec
5JIeKTPOHHOM T0YTEI, YKa3aHHbIA B 0OpalleHHH.

[lpu oTBeTax Ha TeneQOHHBIE 3BOHKH JOJDKHOCTHBIE JHMUA  [OLPOOHO
HHQOPMHUPYIOT 0GPATUBIIAXCS 1O BOIPOCAM MPENOCTABJIEHUS MYHHULUNATIBHOR yCIyTH.
OtBer Ha Tele(OHHBIH 3BOHOK MODKEH HAYMHATECS C WHQOpPMALKH O HAaUMEHOBAHWH
FCTIOTHUTENHLHOrO KOMUTETa TOCENeHHs, B KOTOPbIH MMO3BOHHJ TpakJaHWH, QaMHIHH,
MMEHU, OTUecTBe (TMOcjeiHee - NMPU HalM4YMH) JOJDKHOCTHOTO JIMLA HCIIONHHTENBHOTO
KOMHUTETa TOcelleHHs, IpuHsBuiero TelehOHHBIH 3BOHOK. B ciyyae HEBO3MOXHOCTH
CHELHANNCTa, TIPHUHSBLIErO 3BOHOK, CaMOCTOATEILHO OTBETHTh Ha IIOCTABICHHBIE
BOTIPOCH, ~Tele(OHHBIH 3BOHOK  IepeaipecoBbiBaeTCsi  ([€peBOAUTCH)  APYromy
NOJKHOCTHOMY JIMLY WIH K€ OOpaTHBIIEMyCs COOOIIaeTcs TeNe(OHHBIH HOMEp, IO
KOTOPOMY MOYKHO IOJIY4HTh HEOOXOIHUMYIO HH(OPMALHEO.

1.5.1. Tlopsamok, dopMa M MecTo pasMelleHHs HH(OpPMAallHd IO BONPOCaM
NpeA0CTaBIEHHUS MyHUIMNAIBHON YCITyTH.

OduuuansHbii caift [lecTpedHHCKOro My HUUUIIATBHOTO PaHOHA B HHPOPMALIHOHHO
TEIeKOMMYHUKALMOHHOH CeTH «HuaTepHeT» (www.pestreci.tatarstan.ru),
HHGOPMAIMOHHBIA CTEHI HCIOJHUTENLHOIO KOMHTETa IIOCETICHHS, pPErHOHabHBIC
rocyJapCTBEHHbIE WH(OOPMALHOHHBIE CHCTEMBI - PeecTp M mopran rocylapcTBEHHBIX H
MYHHULMIATBHBIX YCIyT (QyHKIHH) CONEPKHUT CISTYIOLLYIO HHMOPMAIIHIO:

- 0 MecTe HaxOoXIeHHs U rpaduke paboThl HCIIONHUTEIBHOIO KOMUTETa TTOCEIEHHU,
a TaKKe crocobax MoIyYeHHs yKa3aHHOH HH(OpMAallki;

- 0 CrpaBOuHBIX TejehOHAX JOKHOCTHOTO JIHI@A HMCIOIHUTENIBPHOrO KOMHTETa
TIOCENIeHHs, HENIOCPEACTBEHHO NIPeJOCTaBIAIONIEr0 My HULIUTIANBHYIO YCIYTY,

- 06 ampecax moprajla TOCYJapCTBEHHBIX W MYHHLUHUNANLHBIX YCIIYT (bynkuH),
EMHOrO [OpTalia TOCYIAPCTBEHHbIX U MYHHIMIIATBHEIX YCIyT (QyHKIHI);

- O TopsioKe MOTydYeHHs MHQOPMAIWH IO IPeNOoCTaBICHHUIO MYHUIUTIATbHOH
YCITyTH, CBEIEHHH O XOZe MpPeNOCTaBIeHUs MyHHUUHITATBHOH YCIyTH, B TOM HYHCIE C
MCIIONB30BAHHEM [OpTaNa TOCYIAPCTBEHHBIX W MYHHIMIATBHBIX ycuyr ((GyHKUuH),
EIMHOTO OpTana rocyapcTBEHHBIX i MyHHLIATIATBHBIX yCIIyT ((QyHKIHH);

- 0 1epeyHe HeoOXOAMMBIX ISl TPENOCTABIEHUs MYHHIHIAIBHOH YCIyrd
JOKYMEHTOB, MX (OpMbI, 0OpasIbl 3arojHeHHs, CIocod MOMyYeHHA, B TOM HYHCIC B
3JIEKTPOHHOHI QopMe;

- M3BJIEUCHHS M3 HOPMATHUBHBIX ITPABOBBIX AKTOB, PETYIHPYIOLIUX MPEIOCTaBICHNC
MYHHIUIAIBHON YCIYTH.

I1. CTanaapT npeaocTaBaeHHs MyHHIHNAABLHOH YCIyTH

2.1. HauMmeHOBaHHWe MYHHUIUNANBHON YCIYru: [ada MHChMEHHBIX pa3bACHEHUH
HAJOrOILIaTeIBIIMKaM M HAJOrOBBIM  areHTaM II0  BOIpocaM  [PUMCHCHHA
MYHHIMTIATBHBIX IPABOBBIX KTOB O HAJIOTaX U cOopax (nanee - MyHULMITATEHAS YCIyTa).

2.2. HauMmeHoBaHME oOpraHa, IPEeIOCTABISIOMIEr0 MYHHLMIAIBHYIO YCIyTY:
WCIIONHUTEIbHEIH KoMmuTeT 1IIWTaneeBcKOro cenbckoro rmoceneHus IlecTpednHCKOTo
MYHHIUITANBHOrO paioHa Pecry6muku TarapcraH (namee — MCTIOMHMTENIBHBIH KOMUTET

[OCETIeHHs).
2.3. Pe3y/bTat Npef0CTaBIeHUs MyHUIUTIIAIBHON YCIyTH.



Pe3ynbTaToM MpefoCTaBIEHHS MYHHLMIAIBHON YCIyrd SABIACTCA MUCHMEHHOS
pasbACHEHWE 110 BOIPOCaM IPHMEHEHHs MyHHIMNATbHBIX IPaBOBBIX aKTOB O HaJlorax
cbopax.

2.4. Cpok mpeocTaBlIeHNs] MyHHLMIATLHOH YCIyTH.

2.4.1. Obpamenus 3asBHTENEd [0 BOMPOCaM MPUMEHEHUA MYyHHLIHUITATBHBIX
MpaBOBBIX aKTOB O Halorax M cOopax —paccMaTpUBarOTCA PYKOBOJIHTENIEM
WCTIONHUTENBLHOI0 KOMHUTETA II0CENIeHHsI B Ipefelax CBOEH KOMIIETEHIMH B TEYEHHE
TPUALATH KaJCHIAPHBIX JHEH C MOMEHTa PErHCTpalliy IMHCEMEHHOIO obpamenud. Ilo
PElIeHUI0 PYKOBOIMTENS HCIONHUTENBHOrO KOMHTETa YKa3saHHBIH CPOK MOJKET OBITH
NpO/iJieH, HO He Gosee 4eM Ha OJMH MECAL, C YBEJOMIICHHEM 3aABUTEII, HAIIPaBUBIIErO
oOparlieHre, 0 IPOJIEHHH CPOKa €T0 PACCMOTPEHHUS.

2.4.2. OcHoBaHHMH /IS MPUOCTAHOBJICHHS TIPEIOCTABICH) MyHHUIIUIIAIEHOH yCITyTH
3aKoHOIaTeasCcTBOM Poccuiickoit Denepalny HE MPEeIyCMOTPEHO.

2.4.3. JlOKyMeHT, ABJISAIONIMICS PE3yJIbTATOM MPEeIOCTABIEHHS. MyHULHIATEHOR
YCITyTH, HAMPaBIIAETCs afpecaTy 110 IOUTOBOMY aJipecy (anpecy 3/MeKTPOHHOH MOYTHI) WIIH
Bpy4YaeTcsi TNYHO B TeyeHue 1 pabodero [Hs ¢ MOMEHTA ero NOANKCAHMA,

2.5. [IpaBoBbIe OCHOBAHWS IS MPEIOCTABIECHN MyHULIHUIIAIBHON YCITYTH.

[IpenoctaBienne MYHWIMNATBHOH YCIyrH OCYIIECTBIIAETCA HAa OCHOBAHWH
HOPMATHBHBIX TMPABOBBIX 4KTOB, YKa3aHHBIX B TyHKTe |.2 pasnena 1 HacTOSIIero
aIMHHHCTPATHBHOIO PErJIAMEHTA,

2.6. VcueprplBalolmuii MepedeHb JOKYMEHTOB (MX KOIHi), TpeOyeMBIX Ha
OCHOBAHMH COOTBETCTBYIOIIMX TPABOBBIX AKTOB IS IPEJOCTABIEHHS MyHHIHIIAIbHOH
YCITYyTH.

2.6.1. Jna mpemocTaBIeHUs MYHHIMIATBHOW YCIYr'd 3asdBHTE/b (ropua4EecKoe
nuno, (u3Myeckoe JMLO, WHMBHIYalbHBIH TpeNNpHHAMATENb) HAlpaBIsSeT B
HCIIOMHHUTENBHEIM KOMHTET IIOCENEHMs [MHUCbMEHHOe oOpalleHHe O Ja4ue ITHChbMEHHBIX
pazbACHEHHH 1O BOIPOCaM NMPUMEHEHHs MyHHUHIAIbHBIX TPABOBBIX aKTOB O HallOrax H
cbopax (masee - obpalueHue).

2.6.2. TlepeyeHb JOKyMEHTOB, HEOOXOMUMBIX /UL ITPEIOCTABICHUA MYHHLHTTAIBHOH
YCIIyTH.

OcHOBaHHEM JUISl TIPEJOCTABIEHHS MYHUIMITAIBHOM YCIYTH ABIACTCA H3T0KEHHOC
B cBOBOXHOM (opme oBpalieHne 3asBUTENS, MOCTYMBIIEE B UCTIOIHUTETBHBIA KOMUTET
[HOCENIeHHs, O faue MHCHMEHHbIX Pa3bsICHEHUH 1Mo 0OpaIleH 0 B MMChMEHHOH Gopme MK
B ()OpME 3TEKTPOHHOI0 JOKyMEHTa.

2.6.3. 3asgBHTeNb B CBOeM MHCHEMEHHOM OOpalleHHH B 00A3aTeNbHOM IIOPSIKE
yKa3bIBAET:

- HaWMEHOBAaHWE OpraHa MECTHOro CaMOYTpaBJleHus, 1HO0 GbaMHIMIO, MM,
oT4ecTBO (NIPM HATMYUK) PYKOBOAMTENs, JMOO JNOMMKHOCTh COOTBETCTBYIOLICrO JIHIA,
KOTOPOMY HallpaBjieHO MMChMEHHOE ofpalleHue;

- HaMMEHOBAaHWe OPraHM3alMU WM GaMEIHS, MMs, OT4eCTBO (TPH HAJTUIHN)
rpakJIaHuHa, HallpaBUBLIETrO OOpalleHHe;

- TIOJNHBIA TIOYTOBBIM aapec 3asBUTENsA, MO KOTOPOMY AOJIKECH OBITH HaIpaBJIeH
OTBET;

- cofleprKaHue oOpalleHus;

- TIOITIUCH JIMIIA;



- nata oOpalleHus.

B cnydyae HeOOXOAMMOCTH B IOJTBEPK/ICHHE CBOMX JOBOLOB 3aIBUTE/b [IPHIaracT
K TIHCBMEHHOMY 06paIleH!Io JOKYMEHTEl I MaTepHallbl JIH0O MX KOTTHH.

2.6.4. TluceMeHHOe oOpalleHHe FOpHAMYECcKOoro jHna opopmigercs Ha GnaHKe ¢
yKa3aHWEM PEKBU3HUTOB 3afABUTENA, NAThl M PETHCTPAlMOHHOrO HOMeEpa, bamuu u
HOMepa TeedoHa HCIOIHUTENS 32 MOANUCHIO PYKOBOAUTENA HJIK JOJKHOCTHOrO JHILA,
HMEFOLIETO TIPAaBO MOIIMUCH COOTBETCTBYIOIIMX JOKYMEHTOB.

2.6.5. O6pauienne, TTOCTYIMBIIEE B (OPME 3JIEKTPOHHOTO JOKYMEHTA, MOJUICIKHT
pACCMOTPEHMIO B  [OPS/KE, YCTAaHOBJIEHHOM  HACTOSIIMM  AIMHHHCTPATHBHBIM
pernameHToM. B o6palleHHH 3asBuTelb B 00S3aTeNBHOM MOPANIKE YKa3blBacT CBOHM
dbamMuIHIo, MMs, OT4eCTBO (NPH HAIMYHH), 8[pec OIeKTPOHHOH TOYTEl, ECTH OTBET
JOJKEH OBITH HAmpaBieH B (opMe 3JIeKTPOHHOTO JIOKYMEHTa, M IOYTOBBIA aJpec, eCIH
OTBET JOJDKeH OBITE HAMpaBleH Ha OyMaXXHOM HOCHTeNe. 3asSBUTENb BIIPaBe IPUIIOKHTD K
TakoMy OOpAIICHHIO HEOOXOIMMblE NOKYMEHTBl M MaTepHalisi B SIEKTPOHHOM dopme
60 HANPABHTH YKa3aHHble JOKYMEHTBI W MaTephaibl WIM UX KOMHH Ha OyMaxHOM
HOCHTEJIE.

[lpy JWMYHOM [pHEMe OTBETCTBEHHOMY JIMILY HCIIOTHMTENBHOTO KOMHTETa
MocejieHys 3asSBUTENb IPEABABISET NOKYMEHT, YAOCTOBEPAIOUIMA ero JHYHOCTh, H
M3/1araeT COIEPIKaHue CBOero yCTHOrO ofpalleHus.

2.6.6. TIpu TpemocTaBIeHNH MyHHIMIATEHOM YCIyTH 3alpelleHo TpeboBaTe OT
3aBHUTENS MpPEJCTABICHHS AOKYMEHTOB ¥ MHGOPMAIMH HIIH OCYIIECTBICHHUS NeHcTBUH,
TpeNCTaBIeHAE WJIH OCYLIECTBJEHHE KOTOPBIX He MPEeIyCMOTPEHO HOPMATHBHBIMHU
IPABOBBIMM  aKTaMF, PeryJIHMPYIONIMMHK OTHOIICHHA, BOSHHKAOMME B CBASH C
peJoCTaBIeHHeM MyHHULIUAIBHON YCIYTH.

2.7. VcuepnplBaroluil repedeHb OCHOBAHWM IS OTKa3a B IPHEME [OKYMEHTOB,
HEOOXOIMMBIX ISl TPELOCTABICHUSA MYHHUIIHUIIATBHOH yCITyTH.

OcHoBauuil [JIs 0TKa3a B IPUEME JOKYMEHTOB, HEOOXOAUMBIX AT TIPEAOCTABICHHS
HCITOJIHATE/ILHOTO KOMHUTETa ITOCENeHMsT MYHHLUIIAIBHOW YCIYrH, 3aKOHOAATEIbCTBOM
Poccuiickoit @enepali He MpeayCMOTPEHO.

2.8. VcuepnelBaloumii MepedeHb OCHOBAHWH Ui OTKasa B TMPEeJOCTABICHHH
MYHHULATIAIBHOH YCITYTH.

B 1pefoCTaBNeHHE MyHHULHIIATBHOR YCIyTH NOIDKHO ObITh OTKA3aHO B CICIYIOIIHX
clIyJasx:

2.8.1. Ecnu B NHCbMEHHOM o0OpalleHud He YyKa3aHbl (QaMids rpaxIaHuHa,
HampaBuBlIero o0palleHre, afpec 3JEKTPOHHOH IIOHTHI HIH TIOYTOBBIA ampec, I10
KOTOPOMY JIOJIKeH OBITh HAlIpaBlIeH OTBET, OTBET Ha OOpallleHHe He AaeTCs.

2.8.2. Eci TeKCeT TMMCBMEHHOIr0 o0palleHHs He MOANAcTcs NMPOYTEHHIO, OTBET Ha
ofpamende He JaeTcs, W OHO HE MOICKUT HANpPAaB/ICHHIO Ha PacCMOTpEHHE B
rocyapCTBEHHBIN OpraH, OpraH MECTHOIO CaMOYNPABIEHHS WM JOKHOCTHOMY JIHILY B
COOTBETCTBHH C MX KOMIETeHLHeld, 0 94eM B TEUYEHHE CeMH IHEH CO AHS PETHUCTpaliH
obpareHus: coobIIaeTes rPaXAaHIHy, HalpaBUBIIEMY obpalleHne, eclid ero GaMuius u
MOUYTOBLIH aIpec MOANAITCS [TPOYTEHHUIO.

2.83. Eciu B NMHCHMEHHOM OOpallleHMH TIpakKIaHHHa COAEPXKHTCA BONPOC, Ha
KOTOpBIH eMy HEOIHOKPaTHO JaBANKUCh MHCBMEHHBIE OTBETHI IO CYINECTBY B CBA3M C
paHee HAlPaBJIsAeMBIMU OOpAIlCHUAMH, W [IPH 3TOM B obOpallleHHH He MPUBOMASTCS HOBBIE



JOBONIbI HMIIM OOCTOSITENbCTBA, PYKOBOIHMTENb HCIIOJIHHTEIBHOIO KOMHTETA TIOCEICHHA,
JODKHOCTHOE JIMIO KOO YIIOJHOMOUEHHOE Ha TO JIMIIO BIPaBe MPUHATH PEIICHHE O
0e30CHOBATENBHOCTH  OYepenHOro OOpalleHHMs W  TIPeKpalleHuH IEpernucKH ¢
rpakIaHMHOM MO JaHHOMY BOMPOCY MPH YCIOBHHM, YTO yKasaHHOE oOpalieHue 1 paHee
HarpapiseMble OOpallleHHs HaNpaBlslMCh B OJMH H TOT JK€ OpraH MECTHOTO
CaMOYTIpaBIeHHs MM OIHOMY M TOMY e JOJKHOCTHOMY Jjuiy. O JaHHOM peIlIeHHH
YBEIOMIISIETCS TPaKIaHIH, HAaIIpaBUBIIHK obpalieHue.

2.8.4. Ecnu OTBET IO CYINECTBY MOCTABICHHOIO B 00pallleHWH BOMPOCa HE MOXKET
OLITh JaH 6e3 pasrialleHWs] CBEAEHHH, COCTABISIOMIMX IOCYNapCTBEHHYHO WIH HHYIO
oXpaHseMyio (elepatbHEIM 38KOHOM TaiHy, TPakIaHWHY, HalpaBuBIIEMy OOpalleHHE,
C000IIaeTcs 0 HEBO3MOXKHOCTH JIaTh OTBET I10 CYLIECTBY IMOCTaBIEHHOTO B HEM BOIIpOCa B
CBA3H C HEJOMYCTUMOCTBIO pa3riIallleHHs yKa3aHHbIX CBEICHHH.

2.8.5. Ecin obpalleHne CONepKUT HElleH3ypHbIe TH00 0CKOPOHTENbHbIE BEIPAKECHN,
yIPO3bl JKHU3HH, 3710POBBIO M UMYIIECTBY JOJKHOCTHOTO JIHLE, & TAKKE YWICHOB €r0 CEMbH,
BIIpaBe OCTABHTH oOpalleHHe 6e3 0TBETa 0 CYIECTBY ITOCTABISHHBIX B HEM BOTIPOCOB U
COOOLIMTL  TpaXkIaHWHy,  HalpaBUBIIEMY  oOpallleHWe, O  HEIOIyCTHMOCTH
370ynoTpebaeHUs IPaBOM.

2.8.6. OcniopanueM 474 OTKa3a B PACCMOTPEHHH obpalieH H, HOCTyTHBIINX B Gopme
3NIEKTPOHHBIX COOBIIEHHI, MOMAMO OCHOBaHMH, ykasaHHbIX B myHkrax 2.8.1 - 2.8.5
AIMWHUCTPATHBHOTO periiaMeHTa, TakKe MOXeT ABIATbCA —yKasaHue aBTOPOM
HeefCTBUTENBHBIX CBEIeHHH 0 cebe M (MIH) azpeca JIjist OTBeTA.

2.8.7. 3asiBUTENb BIIpaBe BHOBb HAIPABHTH OOpalleHHe B UCIIONHUTENbHBIH KOMHUTET
ToceeHus B Cilydae, eciiy IPUIHHBI, [0 KOTOPBIM OTBET IO CYIIECTBY NOCTABICHHBIX B
o6paIeHny BOIPOCOB He MOr" OBITh [IaH, B MOC/EYIOLIEM OBLTH yCTPAHEHBL.

2.9. Pasmep mathl, B3UMAEMOM ¢ 3asBHTENS NPH NPEIOCTABIEHHN MyHHIHIATBHON
YCIIYTH.

[IpeaocTaBNeHre MyHHIMITAILHOM YCIYTH OCYIIECTBIAETCS Ha OeCIIaTHOH OCHOBE.

2.10. MakcuManbHbIH CpPOK OXHUIAHHWA B OuYepedd IMpH Mojade 3ampoca o
MIpeIOCTABIEHUH MYHHIMIATIBHOMH YCIYTH | [PY MOYYeHUH PE3yNbTaTa MPEI0CTaBICHNA
MYHHULMNAIBHON YCITYTH,

Cpok OXWIaHWs B O4epeaM IIpy [oJade 3ampoca O MPeNOCTaBICHAH
MYHUITMIIAIBHON YCIYTH U MIPH MOJYYEHHH Pe3yJIbTaTa NPeloCTaBIeHIs MYHHLUIAIEHOR
YCJIyTH He JOJDKEH IIPeBBIaTh 15 MHHYT.

2.11. Cpok perdcrpally 3ampoca 3asBUTENd O NMPEeJ0CTaBICHUH MYHHUIUIIaTEHON
yeiyru: obpalueHne TOANEKUT 0013aTeIbHOH PErHCTPallik B TEYEHE 1 mHS ¢ MOMEHTa
ero MoCTYIJIEHHS B UCTIOJIHUTEIbHBIA KOMUTET [TOCENIEeHHU.

2.12. TpeGoBaHus K MOMELIEHUAM, B KOTOPBIX MPENOCTABIACTCS MyHHIHIIATbHAS
ycmyra, K 3aly OXHIaHHA, MecTaM JUIs 3aloJIHeHHA 3alpocOB O IpeNOCTaBICHHH
MyHHITAITANBHOH yCiIyrd, HHQOPMAIMOHHBIM CTEHAAM ¢ 00pasiami MX 3aloNHeHHS H
rMepeyHeM JOKYMEHTOB, HEOOXOJMMEIX VISl MPEeNOCTABIICHHsA KamIon MYHULUIIAIBEHOM
YCITyTH, B TOM YHCIIe K 00eCIeueHHIO TOCTYTHOCTH i MHBATUI0B yKa3aHHBIX 0OBEKTOB.

[Tpunerajommas K 3[aHHIO TEPPUTOPHUS NOJKHA OBITE obopyoBaHa MapKOBOYHBIMH
MecTaMu (B TOM YHCle JJIsl TPaHCTIOPTHBIX CPENCTB WHBAJIHIOB) UCXOs U3 (haKTHIECKOR
BO3MOYKHOCTH JUIs UX pa3MelleHHsl.

[ToMeleHus, BhIIeNEHHbIE IS TPEJOCTABICHHs MyHHLUIIATBHON YCITYTH, NOJKHEI



COOTBETCTBOBATEH CAHUTAPHBIM HOPMaM M IpaBUTIaM.

Mecra, npeiHa3zHadYeHHble 1 MH(OOPMHPOBAHMA W O3HAKOMIICHHA 3agBUTENEH C
MHGOPMAIMOHHBIMHE ~ MaTepHaliaMH, —O00O0pYIyroTCs WH()OPMALIOHHEIMU  CTCHAAMH,
CTYNBSIMH U CTOJIaMH 715l BOSMOYKHOCTH OQOPMIIEHUA AOKYMEHTOB. HNudbopmaliOHHEIE
CTeHIb JIOMKHBI DACTIONATATBCA HETOCPEACTBEHHO pANOM C KaOHHETOM (pabouum
MECTOM) 3aMECTUTENTSI PYKOBOJUTENS  HCIONHUTENBHOIO KOMHUTETA NOCCICHHA.

Ha wuHGbOpMAUHOHHBIX CTEHIaX PpasMEIaloTcs CICAYIoUINe UHGOpMaLMOHHBIE
MaTepUallbl:

- CcBemeHMs O HOPMATHBHBIX IIPABOBBIX aKTax II0 BOMNPOCaM HCIOJIHEHNA
MYHUIIMITATBHOA YCIIYTH;

- 06pasIIBI 3am0JHeH!s GNaHKOB 3asBICHUH;

- OJIaHKH 3asBJICHHN,

- agpeca, TenedoHbl W BpeMs MpueMa MOMKHOCTHOTO JHIEA HCIIOTHHTEILHOTO
KOMHTETA MOCETCHHUS,

- MOpsLOK obxanoBaHus AeHcTBuil (Ge3nedcTBHs) H pelieHuH, IPHHAMAEMBIX B
XOJIe TPeIOCTaBIeHNs MyHULIUIIAIBHOM YCITYTH.

MecTa i 3allOfHEHMs 3asfBJICHHH, OXKMIAHWS W MPOBEACHMS JIMHHOIO IpHEMA
rpaxkian 00opyaylOTCs CTYJBSAMH, CTOJIAMH, obecreynBaroTcs 00pasaMy 3asBIeHHH U
KaHIEIAPCKUMH TIPHHAUISKHOCTAMHE JUIS HAalKMCaHWs MTHChMEHHBIX oOpalleHnH.

KabuHeT, mpefHA3HAYeHHbIH 17 MpUeMa 3asBUTENEH, JOIDKEH OBITE 000pPYHOBaH
CTYNBSMH, CTOJIAMH, KAHLENSPCKHMH  NPHHAMUIEKHOCTAMH, HH(bOpMALIMOHHEIMH
Tabnuaxamy (BEIBECKAMHU) ¢ yKasaHHeM HoMepa KabuHeTa.

Pafouee MeCTO HOJIKHOCTHOIO JIMIA, MPEIOCTABIIAIOIIEr0o MyHHIMNAIBHYIO YCIYTY,
06GopyIyeTcsi CPeACTBAMH KOMITBIOTEPHOH TEXHHKA H OPITEXHUKOH, II03BOJISIOMIMH
OpraHH30BaTh MPEIOCTABICHHE MyHULIHITAIEHON YCIIyTH B IOIHOM obpeme.

O6ecrieunBaercs BBIXOJ B HH(DOPMALMOHHO-TEICKOMMYHHUKAIIMOHHYIO  CETh
«HuTepHET».

2.13. TTokazaTeny TOCTYITHOCTH M KadeCcTBa MyHHIIUITAIbHOH yCIyTH:

- HalHuMe PAa3MYHBIX CIIOCODOB IIOIYUEHHS uHGOpPMAIMK O MPEeJOCTaBICHHH
YCIIYTH,

- cobroieHye TpeGoBaHNH 3aKOHOIATENbCTBA M HACTOALIEr0 AJMUHHCTPATHBHOTO
periaMenTa,;

- ycTpaHeHHe U30BITOYHBIX aIMUHHACTPATHBHBIX MPOLENYP M aIMHHHCTPATHBHBIX
JIEHCTBUM,

- COKpaIeHKe KOJIHIECTBa JOKYMEHTOB, IPEICTABIIAEMBIX 3aABUTCIIAMH;

- COKpallleHHe CpoKa IPEeIOCTaBICHHUA MYHHLUTIATIBHON YCITYTH;

- npodeccroHaNbHas TOArOTOBKA JOJUKHOCTHBIX JIHIL HCIIOTHUTEIBHOTO KOMUTETA
ToCeJIeHH s, IPEAOCTABNAIOIIMX MyHALUITIAIBHYIO YCIIYTy;

- BHEOYepemHOE  OOCTyXXMBaHHE  YJaCTHMKOB W MHBAIMIOB Bemukoit
OreyecTBEHHOW BOWHBI, HWHBAIMIOB, TMEPEABUIAIOIMIAXCH  HA Kpecax-KosacKax,
MHBATHIOB C HapyIIEHHSMH ONOPHO-IBUTATENIbHOrO anmapara, HapyMCHMAMH CIyXd,
3peHusl.

2.15. Wuble TpeGoBanuWs, B TOM UHCIE  YHHTHIBAIOIIME 0CODEHHOCTH
TIpe0CTaBIeH s MyHHIUTIANBHBIX YCIYT B 3/IeKTPOHHOM hopme:

- JOoCTYMHOCTb HH(OpMAlMKH O TepevHe JOKyMEHTOB, HEOOXOOUMBIX IS



MOJTydeHHs MYHHIMIATBHON YCIYTH, O PeXiMe paOoThl MCTOJIHUTENBHOTO KOMHTETA
[OCeNeHHs, KOHTAKTHBIX TeqedoHax U APYroi KOHTAKTHON HH(OPMAIIUH IS 3asBUTEIIEH;

- BO3MOYHOCTb IIOJTy4eHHs 3asSBHUTENIEM CBEJCHHH O XOJe BBINOJHEHHS 3alpoca O
NpenoCTaB/IeHHH MyHUIMITAJIBHON YCITyTH B 3JIEKTPOHHOHN (opMe.

I11. CocTas, nocjiel0BaTeJIbHOCTE H CPOKH BBIMOJTHEHHS
aAMHHHCTPATHBHBIX NPOUEIYP MO NPeJ0CTABICHHIO MYHHIHIAbHOH
yCIyTH, TpeGoBaHHSA K NOPSAKY HX BbINOJIHEHHUS, B TOM THCIE
0CO0EHHOCTH BbINOJIHEHUS] AAMHHHCTPATHBHBIX Mpoueayp
B 3J1eKTPOHHOH dopme

3.1. Tloce1oBaTeNEHOCTD aAMUHHUCTPATUBHBIX IIPOLEAYP.

TTociTeJ0BATeIbHOCTD aIMHHNCTPATHBHBIX MPOLEAYD MCTIONHEHHs MyHHLHIAILHON
yCITyTH BKJIKOYaeT B cebs Cledyrolye IeHCTBHS:

- [IPHEM ¥ PerucTpanus 00pallieHus;

- paccMOTpeHue 00paleHus;

- [TOArOTOBKA ¥ HAIIpaBJeHHEe 0TBeTa Ha obpallleHne 3asBUTEIIO.

3.1.1. ITpueM 1 peructpauys oOpalieHnH.

OcHoBaHWeM [Uis Hadana I[PeIOoCTaBICHHs MyHHLHWIATBHOH YCIYTH SBISETCH
nocTyruieHde oOpalleHus OT 3asBHTEIS B WCIIOHUTENBHEIH KOMHTET IIOCEIeHH
ITOCPEICTBOM MOYTOBOH, (haKCUMUIIBHOMN CBA3H 700 B DJIEKTPOHHOM BHIIE.

O6pallieHde MOANEKHT 00s3aTeIbHOM PErucTpalny B TEUCHHE 1 mgHS ¢ MOMEHTa
ITOCTYTUIEHNS B HCTIONHUTEIBHBIH KOMHTET MOCENCHHA.

OTBETCTBEHHOCTh 3a TNPHEM W PETHCTpaluio OOpalleHHs HECET 3aMECTUTCIb
PYKOBOAWTENS HCHOJHUTEIEHOTO KOMUTETA TTOCCICHHA.

O6palienus, HampaRNeHHbe MOCPENCTBOM IIOYTOBOH M (haKCHMHUIBHON CBS3U, H
JOKYMEHThI, CBS3aHHBE C WX DacCMOTPeHHEM, [EPBOHAYANBHO MOCTYIAT K
3aMEeCTHUTENE0 PYKOBOJUTENS — HCTIOJIHUTETEHOTO KOMHUTETA MOCEICHHS.

OGparlienns, MTOCTYIHBIINE TIO JIEKTPOHHON MOYTE, EKEAHEBHO PaCTeHaThIBAI0TCA
1 0(hOPMIISIOTCS 3aMECTHTE/IEM PYKOBOIUTENA  MCIONHUTENLHOTO KOMHUTETa TIOCETIEHHA
IS PACCMOTpEHHMs PYKOBOJMTENEM —HCIOJHUTENBHOrO ~ KOMHUTETa  HOCCHCHUA B
YCTAHOBJIEHHOM TTOPSIJIKE KaK OObIYHBIE MHChMEHHDIC oOpalueHus.

3aMecTHTeNb  PYKOBOIMTENSA WUCIIONIHATENBHOTO  KOMHTETa  TIOCEJIeHHA
OCYLIECTBJIAET  IIepBUYHYIO ~ 00paboTKy (poBepKy ~ IPaBUIIBHOCTH  apecaliy
KOpPECTIOHICHIIMY, HAIMYME BCEX MPHIOKEHMH WHOW JOKYMEHTAIMH, SABIAIOLIeHCS
HEeOTbeMJIeMOll 4YacThi0 OOpallleH¥s, YTeHWe, OIpPE/eNeHHe CONECpIKaHMA BOMPOCOB
oOpalleHuss TpaXJaHWHA) W PErHMCTPaLHIO oOpalleHHH B JKypHaje perucTpanuy
BXOJAIIEH KOPPECTIOHACHIIMH.

B Teuenne | paboyero OHS C MOMEHTa pErvCTpally obpalleHns 3asiBUTENA
3aMECTHTENIEM PYKOBOIUTEINA UCIIOJIHATEIFHOIO KOMUTETa MOCEJICHUS MPOBOMUTCS
npoBepka ofpalleHust Ha COOTBETCTBHE TpeGOBaHMUSIM, YCTAHOBICHHBIM MyHKTaMH 2.6 -
2.7 AIMHUHUCTPAaTHUBHOI'O periaMeHTa.

Tlpu mocTyiuieH## oGpalllenns, [Ae YKa3aHo O IPHUIIOKCHIH JOKyMCHTOB, KOTOpBIE
TIOJIHOCTBIO WITH JaCTUYHO OTCYTCTBYIOT, 3aMECTHUTENIEM PYKOBOIHTEJISA
HCIIONTHUTEILHOrO  KOMWTETa  IIOCENEHHs]  COCTaBJIACTCA  aKT o6  OTCYTCTBUH



COOTBETCTBYIOIIMX IOKYMEHTOB, KOTOPBIH MprobmIaeTcs K 0OpalleHHIo.

3.1.2. PaccmoTpenue oOparieHui.

[Tpolreure perucTpalyio MMHChMEHHbIe 00pallleHus MEPeNaroTCsas PYKOBOAUTEIIIO
HCITOJIHATETLHOTO KOMUTETA MTOCEIEHUS.

PykoBOAWTENs  HMCIOJHUTEIBHOIO KOMMTETA IIOCEJIEHHs IO  pe3ynbTaraM
O3HAKOMJIGHHUS C TEKCTOM O0pallleHus, IPIIaraeMbIMi K HEMY JOKyMEHTAMH B TE€UCHUE 2
pabouux MHeH ¢ MOMEHTa MX MOCTYIJICHHUS:

- OIpedesseT, OTHOCUTCS JM K KOMIIETEHIHMH HCIIOJHATEIBHOIO KOMHTETa
I0CeJIeHHsl pacCMOTPEHHe MOCTaBICHHBIX B 00pallleHHH BOIPOCOB,

- OMpejielIseT XapakTep, CPOKH JeHCTBHH U CPOKH PacCMOTPEHUs 00palleHus;

- OTIpEIeNseT UCTIOIHUTEINS IOPYYEHHS,

- CTABUT UCIIOJHEHME IOPYUEHUH U paccMOTpeHUe 00palleHusl Ha KOHTPOJIb.

PellleHHEM pYKOBOIUTENS WCIIONHUTENBHOIO KOMHTETa TIOCETEHHUS SBIACTCH
PE30JIIOLKS O PACCMOTPEHHH oOpalleHys 10 CYLIECTBY TOCTaBIE€HHBIX B HEM BOIMPOCOB
m6o O MOATrOTOBKE NHCHMa 3asSBHTEN0, O HEBO3MOXKHOCTH OTBETAa Ha IOCTABJIEHHBINA
BONPOC B ClIydae, €CIH pacCMOTPEHHE IIOCTABICHHOrO BOMpOCa HE BXOAHT B
KOMITETEHIIMIO HCIIOJIHUTEIIEHOTO KOMHTETA [TOCEJICHUS.

3aMecTHTeNb PYKOBOAMTENS — MCIIOTHUTENBHOTO KOMHTETA IOCEeH s B TeUeHue |
pabodero IHsS C MOMeHTa Iepefadd (NOCTYIUICHWS) TOKYMEHTOB OT pPYKOBOIHMTES
HCIIOHHTENEHOTO KOMUMTETA TIOCENIEHNs paccMaTpiBaeT obpallleHne, II0 CYLIECTBY.

3.1.3. [ToAroToBKa K HANpaBJIeHHe OTBETOB Ha 0OpalleHHE.

3amecTUTENh  PYKOBOJMTES UCIIOJIHUTETPHOIO ~ KOMHTETa  TOCEJIeHUS
obecrnieyrBaeT paccMoTpeHre 0OpalleHHs U MOArOTOBKY OTBETa B CPOKH, YCTAHOBIICHHEIC
1. 2.4.1 ADIMUHUCTPAaTHBHOIO perjiaMeHTa.

3aMeCTHTENb  PYKOBOIMTEJIS HCITOJIHUTETFHOTO ~ KOMHTETa  [IOCEJICHHS
paccMaTpHUBaeT MOCTYIIHBIIEE 3asABIeHHEe H 0QOpMIILET IIHCBMEHHOE Pa3bACHEHHE.

OTBET Ha BOIPOC MpPEIOCTaBIAETCS B IPOCTOM, YeTKOM M TOHATHOH (opme 32
[TOAIACHI0 PYKOBOXHMTENS HCIONHHUTEIBHOIO KOMMTETa TMoceNieHus Jubo Juna, ero
3aMeIlaroLLEero.

B oTBeTe Takke YKa3bIBarOTCA W (QaMHIMSA, HMs, OTIECTBO (IPH HAIMYKK), HOMEp
TesnedoHa JODKHOCTHOTO JIMLA, OTBETCTBEHHOT'O 3@ [IOArOTOBKY OTBETA HA obpalieHue.

Oteer Ha ofpallleHHe 3asBUTENS IIOANKCHIBAET PYKOBOAWTEIb HMCIOTHHUTETHHOTO
KOMHUTETA IIOCENIEHH s, B CPOK He Oosiee 2 pabo4Mx MHEH ¢ MOMEHTa IOJIyYEHMA TPOCKTa
OTBETa OT 3aMECTUTE/IS PYKOBOJUTEINS ~ UCIIOJIHUTEIBHOTO KOMUTETA TIOCEIEHHU.

Ilocne NOONMMCAHWsS OTBETA 3aMECTHTENb PYKOBOIUTEI HCITOJIHATEIIBHOTO
KOMUTETa TIOCEIeH s PErHCTPUPYeT OTBET B KypHaje PEerHCTpalMK KOPPECIIOHACHINH ©
NPUCBOEHMEM MCXOJANIEro HOMepa ¥ HalpaBiseT apecary IO modre MO0 Bpydaer
aZpecary JIMUHO B TeueHHe | pabodero AHs ¢ MOMEHTA MOAHUCAHMS.

OTBer Ha oOpalleHHe, NOCTynalpmee B (opMe 3JIEKTPOHHOrO JIOKYMEHTa,
HanpasjgeTcss B (opMme IJIEKTPOHHOrO IOKYMEHTa I10 aipecy SJIEKTPOHHON TIOYTEHI,
yKa3aHHO# B 0OpallleHHH, MIIH B MUCEMEHHOH (QOPME II0 MTOYTOBOMY anpecy, yKasaHHOMY
B 00palleHHH.

3asBUTENIO B KAUeCTBe pe3y/bTaTa IPeJOCTaBICHUs YCIYTH 00ecrequBaeTcs 110 ero
BEIOOPY ~BO3MOXKHOCTH —TOJy4YEHHs] [OOKYMEHTa B MAIIHHOYHTACMOM dopmare,
[IOIMTHUCAHHOIO yCUJIEHHOH KBaJTH()ULIMPOBAHHOM 3NIEKTPOHHOH TIO/ITTHCHIO



WCITOTHUTENBHOTO KOMHTETa ITOCETICHHA.
IV. ®opMBbl KOHTPOJIS 32 HCNOJIHEeHHeM AIMHHHCTPATHBHOTO
perjamMenTa

4.1. TIopsIOK OCYIIECTBIEH s TEKYIIETO KOHTPOIS 38 COOMOACHHEM M HCTIOJIHEHHEM
OTBETCTBEHHBIMHU JTHLIAMH [I0JTOKEHUH AMHUHHCTPATHBHOI'O PEeTIaMeHT4.

Texymuii ~ KOHTpONb 33  COONFOAEHHMEM  3aMECTUTENCM  PYKOBOIMTEIA
WCIIOMHUTEIBHOTO KOMHTETa IIOCeNieHusT AJMHUHUCTPATHBHOTO perjaMeHTa H WHbBIX
TIPABOBBIX AKTOB, YCTaHABIMBAIOLIMX TPeOOBaHUs K MPENOCTABIEHHUIO MyHHLUIAIBHON
YCITYTH, OCYLIECTBIIAETCS PYKOBOAMTEEM HCTIONHHTEIBHOTO KOMATETA IOCEICHHA.

Texymuit KOHTPOIIb IPOBOJKTCS MyTeM OTIEPaTHBHOTO BBIACHEHHA XO/a MCIIOIHEHHA
o6parenusi, OCYIIECTBIEHHs. [POBEPOK Ha TIPEAMET COOJIONCHHA HCIIOTHHUTEIEM,
OTBETCTBEHHBIM 3a IPEJOCTABJEHHE MYHULHNATLHON YCIyTH, NONOXEHHH HACTOSIIEro
AIMHHUCTPaTHBHOTO  perlaMeHTa,  WHbIX  HOPMATHBHBIX  IPABOBBIX  aKTOB,
yCTaHARJTMBAIOIIMX TPeOOBAHHMA K IPEOCTABICHHUIO MYHULMIIATEHON YCITyTH.

42. Tlopamok ¥ TEPHOIMYHOCTh OCYLIECTBICHHS IUIAHOBBIX W BHEIIAHOBBIX
IIPOBEPOK MOJTHOTHI KAYeCTBa PeJIOCTABIICHIS MyHULIUIATEHOH YCIyTH.

Tlpu TpOBEJEHHH I[IAHOBBIX M BHEIUIAHOBBIX IPOBEPOK TMONHOTEI M KadecTsa
[IPENOCTaBIEHAs MYyHULWMANBHOH yCIyrd MOIYT paccMaTpuBaTbes BCE BOMPOCHL
CBSI3aHHBIE C IPEJOCTABIEHHEM MYHHIMIATIBHOH yCIIyrH (KOMILIEKCHBIE IIPOBEPKH), HIH
OTZeJbHBIE BOMPOCH (TeMaTHdecKye NpoBepKH). IIpoBepka MOXET OCYLUECTBIATHCA B
CBA3M C KOHKpeTHbIM obpawmenueM 3asBurenss. CpokM IPOBENEHHA IMPOBEPOK
ONPeNeNsIOTCS PyKOBOAHTENIEM HCIIOJIHHTETEHOTO KOMHUTETA NIOCCICHHA.

4.3. OTBETCTBEHHOCTH JIML[ 3a pellenus u neHictBus (Oe3neficTBre), IPHHUMAEMBIE
(oCyIecTBIsEMbIE) B X0 MCTIOTHEHHU MYHHLNIIANLHOH yCITYTH.

PYKOBOJWTENb  HCTIONHUTEIHHOIO KOMHTETA IOCEIeHHS HECET OTBCTCTBEHHOCTE,
IIPEIYCMOTPEHHYIO 32KOHOAATEIBCTBOM Poccuiickoii ®enepanvu, 3a CBOM pEIICHUSA U
neitcteust (GespeiicTBHe), TpUHAMaeMble (OCYIIECTBISEMbIe) B XOIE MPENOCTaBICHNUS
MYHHUIUNAIIBHON YCIYTH.

4.4, Tpe6Gopanus K MOPAAKY U (GopMaM KOHTPOJIS 32 UCIIOIHEHHEM MyHHITUIIATEHOK
YCIIYTH, B TOM YHCIE CO CTOPOHBI TPAKIAH, UX 00BEAMHCHHH 1 OpraHu3anu.

KOHTpOTs 3a  NPEAOCTaBIEHMEM  MYHHIMNANBHOH  yCIyrH €O CTOPOHBI
YIIOMHOMOYEHHBIX ~JIMIl  HCIOJHUTENbHOTO KOMHTETa TOCENeHHA  MOJDKEH OBITE
[TOCTOSIHHBIM, BCECTOPOHHUM H 00BEKTHBHEIM.

KOHTpOIb 33 paccMOTPEHHEM CBOUX 00pallleHMH MOTYT OCYIIECTBIATE HX aBTOPEI Ha
OCHOBaHMY HHMOPMALIUH, [OITY4eHHOH B HCIONHHTENLHOM KOMUTETE MOCENCHHA, B TOM
YpCcie y UCTIOJHUTENS IO TeNedOHY.

V. JocyaeGubiii (BHecyaeOHbIIH) NOPAAOK 00:KaI0BAHUS pemeHHH
u neiicTBHIl (0e3meiicTBHA) oprana, npeJjocTaB/souero
MYHHUHUTATLHYI0 YCIYTY, 2 TAKIKE €ro A0/sKHOCTHBIX JIHIL,
MYHHLIHNAJbHBIX CJY/KAMHX

5.1. 3asBUTEs UMeeT paBo Ha jocyaebHoe (BHecynebHOE) oOKanoBanue peleHui



1 neticTBui (Ge3eficTByS) HCIIONHUTENEHOrO KOMUTETA MOCEIEHHS U eT0 OTBETCTBEHHBIX
JIVITL, TIPUHATBIX (OCYILECTBISAEMBIX) B X0/ MPEI0CTABICHHA MYHHULUTIAIBHOM YCITyTH.

5.2, 3agBHUTENb MOKET 0OPATUTHCS C JXaNoboH, B TOM YHCIIE B CIEIYIOMIMX ClIydadx:

- HapyLIEHWE CpOKa PErdcTpaluy 3ampoca O MpeNoCTaBIICHHH MYHHULUIIATEHOM
yCayTH,;

- HapyILUeHHe CPOKa [PEIOCTaBICHHU MYHHLUTaTBHOR YCITYTH;

- TpeGoBaHWe Y 3asBHTEN NOKYMEHTOB HIH uHbopMaLUK JTHOO OCYLIECTBICHHUA
JeficTBuil, NpeICTABIEHWe WM OCYLIECTBICHHE KOTOPBIX He TIPEIyCMOTPEHO
HOPMATHBHBIMYU  TIPaBOBBIMH  aKTaMH Poccuiickoit @enepald, HOpPMaTHBHBIMU
TpaBOBEIMK akTamy Pecrmy6mukyu TatapcTaH, MyHULMATIATBHEIMU TIPABOBRIMH aKTaMH I
TIpENIOCTABICHHS MyHHLMITAIBHOH YCITYTH;

- OoTKa3 B IIpHEMe JOKYMEHTOB, MPEIOCTaBICHHE KOTOPBIX MPEAyCMOTPEHO
HOPMATHBHBIMKM  [IPABOBBIMM  aKTaMu Poccuiickoit  @enepandy, HOPMAaTHBHBIMH
[PaBOBEIMM akTamu Pecrrybnuku TatapcraH, MyHHUMIIATBHEIMU PABOBLIMA aKTaMu 1S
MpeI0CTaBIeH)s] MyHUIIUTIAILHON YCIYTH, Y 3aABUTEIS;

- OTKa3 B NPENOCTAaBJICHUH MYHMLHIIAIBHOW YCIYTH, €CIIH OCHOBaHWA OTKa3d HE
NpeIyCMOTPEHB! (efepalbHEIMU 3aKOHAMH U IPHHATHIMU B COOTBETCTBHH C HHMHA HHBIMHA
HOPMATHBHBIMH TIPABOBLIMH aKTaMH Poccuiickoit Penepaunu, 3aKOHaMH W HHBIMU
HOPMAaTHBHBIMY TIPAaBOBBIME ~ aKkTamy PecryOrmiku TarapcTaH, MYHHIMIIATbHBIMY
[IPaBOBBIMH aKTaMH,

- 3aTtpeboBaHue C 3asBHTEIsl TIPU NPEIOCTABICHIN MyHHULUTATEHON YCIyTH ILIAThI,
He MNpelyCMOTPEHHOH HOPMATHBHBIMH TMPABOBBIMH aKTaMH Poccuiickoit dDenepanuy,
HOPMATHBHEIMH  TPABOBBIMH ~ aKTaMH Pecry6nuku Tarapcrad, MyHHLIHNATBHBIMA
IPaBOBLIMH 8KTaMH;

- OTKa3 B HCIpaBIeHUH JOMYIIEHHBIX HMH OIEYaTOK H omubOK B BBINAHHEIX B
pe3ysibTare MpedoCTaBICHUS MyHUIIHTTAIBHON yCIYyrH ITOKyMEHTax au00 HapylLIEHHE
YCTaHOBIEHHOTO CPOKa TAKUX UCTIPABIICHHH;

- HapylleHWe CpoKa WIM IIOpsAKa BBIAYM JIOKYMEHTOB  IIO pe3ybTaTam
TIpeIoCTaBIeHIS MyHULMNATBHOH yCIyTH;

- NPHOCTAHOBJIEHWE IPELOCTABIICHHS MYHHIIMIIANBHOM yCIyTH, €CH OCHOBAHHA
MPUOCTAHOBIIEHHS HE MPEIyCMOTPEHBI (emepaibHEIMM 3aKOHAMH W IPHHATBIMH B
COOTBETCTBMM ¢ HUMHM WHBEIMM HOPMATHBHBIMH IIPDABOBBIMM aKTaMH Poccuiickoi
®enepalMy, 3aKOHAMM H HHBIMH HOPMATHBHBIMH TPaBOBBIMHM  aKTaMH Pecrrybnukun
TarapcTaH, MyHHULMNATBHBIMH TTPABOBBIMH aKTaMH,

- TpeboBaHWe Yy 3asBUTENS MPH MPELOCTaBICHHH MYyHULHUNAILHON  YCIIYTH
JOKyMEHTOB MM HMH(OpMAalWM, OTCYTCTBHC U (M) HEZOCTOBEPHOCTH KOTOPBIX HE
yKa3BIBATMCH NIPH TEPBOHAYAIBHOM OTKa3e B IpHEME JIOKyMEHTOB, HeOOXOMUMBIX JUIS
NpeNOCTaBICHHS. MyHHUIUIIANBHOR YCIIYTH, nub0 B NPENOCTABNEHHH MYHMIMIAIBHOU
YCNyTH, 32 WCKIIOYEHHWEM CIly4aeB, MPENyCMOTPEHHBIX MyHKTOM 4 uyactm 1 crateu 7
deepanbHOro 3aKoHa OT 27 HIONA 2010 Ne 210-@3 «O6 opraHu3aliyl MPeIOCTaBICHAA
rocy1apCTBEHHbBIX ¥ MyHUIMIAILHBIX YCITYT.

53. JKamoba mnomaeTcs B THCHMEHHOH (opme Ha OyMaXHOM HOCHTENe, B
3J1eKTPOHHOU (opMe B UCTIONHUTEIBHEIH KOMHUTET IOCCTICHHA.

53.1. JKamoba Ha pelIeHHs W JICHCTBUA (6e3nefcTBHA) OTBETCTBEHHBIX JIHII
JCTIONHMTEIBHOrO  KOMHTETa  IIOCENEeHHs, IIOJAOTCs Ha  HMA  PYKOBOAMTEIA



UCIIOJIHATEIFHOTO KOMUTETA [10CETIEHUS.

5.4, Yanoba Moxker GbITh HAPaBJIeHa 110 MOYTe, P TOMOIIM GaKCHMUIEHOH CBA3H,
¢  HCIIONB30BaHMEM HH(POPMAIHOHHO-TEIEKOMMYHHKAIHOHHOH —ceTH  «MIHTepHETY,
O(UIMATBHOTO caiiTa MyHULHIAIBLHOTO PafioHa, eIMHOTO MopTajia rocylapCTBEHHBIX U
MYHHIMIAIBHBIX ~ yCIyr JiM00  pEerHoHanbHOTO  TMOpTajla  [OCYAApCTBEHHBIX U
MYHHIMIIATbHBIX YCIIYT.

5.5. YKano0Oa 3asBuTens JODKHA COOEPKATD:

-  HaWMeHOBaHWe OpraHa, [PEJOCTABISIOIIEI0  MYHHUMNANbHYIO  YCIYTY,
NOJKHOCTHOTO JIMLA OpraHa, MPeAOoCTaBIAIOIIEro MyHHIWNAIbHYIO YCIyry, 6o
MYHHLMTIATEHOTO — CITYXKalllero, PpEUleHns M JIeHCTBHUSA (GezmelicTBHE) KOTOPBIX
06XayrTCs;

- Qammrmo, UM, OT4eCTBO (TIOCTEnHEee - NPU HAIMYMM), CBEICHHA O MecTe
KUTEJIBCTBA 3asBUTENS - (DU3WUYECKOTO JMua MO0 HAaMMEHOBaHME, CBEIEHMA O MECTe
HAXOYXIEHHS 3asSBHTENS - IOPHIMYECKOro JIMLa, & Takke HoMep (HoMepa) KOHTAKTHOIO
TenedoHa, aapec (ampeca) 3MEKTPOHHON MOYTHI (TIpH HAJIMYKMK) W TIOYTOBBIA anpec, Mo
KOTOPOMY [OJKEeH OBITh HaNpaBJieH OTBET 3aABUTEIIIO;

- cBemeHHs 00 OOXalyeMbIX PEIUSHHAX | JAeHCTBHAX (Ge3nelicTBUM) OpraHa,
MPeNOCTABISIOEr0  MYHHLIMNAIBHYIO — YCIYTy, — JO/DKHOCTHOIO — JIHIA  OpraHa,
[IPEIOCTABIISIONIEr0 My HHLIHNIANBHYIO yCIYTY, IH00 MyHUIIMMANEHOIO CITYKAIIero;

- JIOBOZIBI, HA OCHOBAHHH KOTOPBIX 3asBHTENb HE COTNIACEH C pelIeHHeM K JeHCTBHEM
(Ge3neiicTBYEM) OpraHa, MPEJOCTABIAIOIIEr0 MyHMIHNATIBHYIO YCIyTy, AOIDKHOCTHOIO
NULla OpraHa, MPEIOCTaB/AIOUIEr0 MYyHHIIMIANBHYIO YyCIyTY, TH00 MYHHULHMIIAIBHOTO
CITy’XaIlero. 3asBUTeNeM MOryT OBITB NpPEACTABICHBI NOKYMEHTHI (mpu  HAJTHYUH),
[1OITBEP>K/IAIOIIME TOBOBI 3aSBUTENIS, TMOO HX KOIHH.

5.6. Tlocrymusiuas >xago6a TOIJTEXHUT PACCMOTPEHUIO JIOJDKHOCTHBIM JIAIIOM,
Hasle/IeHHBIM [TOJTHOMOYHMAMH 110 PACCMOTPEHHIO XKano0, B TeUeHHE MATHAIATH pabounx
JHeW CO IHS ee PerucTpalliy, a B CIyvae 00kaloBaHHA OTKa3a B IpHeMe TOKYMEHTOB ¥
3asBUTENs M60 B WMCIPABIEHWH [JONYIIEHHBIX OMEYaToOK M OMHMOOK WM B Ciydae
06XKaNOBAHMs HAPYIIEHHS YCTAHOBIEHHOTO CPOKA TaKHX MCIPAB/ICHHUH - B T€HCHHE IATH
pabodux JHEH cOo IHs ee PerHCTPalHH.

5.7. Tlo pe3yasraTaM pacCMOTPEHHs JKaJoObl PYKOBOIMTEIb HCIONHUTCIBHOTO
KOMHTETa [OCENEeHUs] IPHHAMAET OJIHO W3 CIIE/lYFOIIUX PELIeHHH:

- asoba yIOoBIEeTBOpAETCs, B TOM 9Hcie B (JOpMe OTMEHBI MPHHSATOrO PCIICHHA,
WCIIpaBJieHus JOMYIUEHHBIX ONEYaTOK | omMOOK B BHIJAHHBIX B pe3ysbTare
[pefOCTABNEH)A MyHHULHIATBHOR yCIyr TOKyMEHTaxX, BO3Bpara 3adBUTE/IO JACHEKHBIX
CpeJCTB, B3UMaHHEe KOTOPBIX HE MPELYCMOTPEHO HOPMATHBHBIMH IPABOBRIMH aKTaMiu
Poccuiickoii @enepallid, HOPMaTHBHBIMH TTPABOBBIMHA aKTaAMH PecryGnuxu Tarapcras,
MYHMIIMNAIEHEIMU [IPAaBOBBIMH aKTaMH, & TAKKE B HHBIX dopmax;

- B YJIOBJIETBOPEHUH 7Kaj00bl OTKa3bIBAETCH.

5.7.1. B cnyuae npusHaHWs JKanoObl MOANEKaIed yIOBIETBOPCHHIO, B OTBETC
3asBUTENIO MaeTcsi HHMopMaus O AeHCTBHAX MCIOIHHTEIbHOr0 KOMHUTETa TOCEICHI B
HemsiX  He3aMeUIMTeIbHOr0 YCTPaHEeHH BBIABJIECHHBIX HAapYIICHHH I[pH  OKa3aHuH
MyHHUMTIATEHOM YCITYrH, 8 TakiKe MPHHOCATCS H3BHHCHHS 33 IOCTABICHHEIS HeynoOcTBa
W ykasbiBaercs HMH(OpMAlMA O J@IbHEHINNX [ACHCTBUSAX, KOTOPBI® He0OX0AUMO
COBEPILINTE 3asBHTENIO B LEJISX MOy ICHNUA MYHUITATIATEHON YCITyTH.,



5.7.2. B ciydyae mpH3HaHUS >KanoObl HE IOMIEKANIEH yIOBIETBOPEHHUIO, B OTBETE
3asBHUTEITI0 JAKTCs apryMEHTHPOBaHHbBIE Pa3bACHEHHS O NPHYMHAX MPUHATOTO PELICHN,
a TaKke MHGOpPMALKS O TTopsAaKe 00)KaTOBaHUS NPHHATOIO PEIIEHHS.

5.8. B cimyuae ycTaHOBJEHMS B XOJE€ WM IO pe3ylbTaTaM PacCMOTPEHHA JKaIOObI
NpPU3HAKOB COCTaBa aJMHHHCTPATMBHOIO IIPaBOHAPYLIEHHS WM  IPECTYIUICHUS,
JOKHOCTHOE JINLO, pabOTHHK, HaJeeHHBIE TOJHOMOYHSIMH IO PACCMOTPEHHMIO Kallod B
COOTBETCTBMHM C IIYHKTOM 5.6 HAacTOSILEro pasfena aJMHHHCTPATHBHOTO pPEryiaMeHTa,
He3aMeTHTETFHO HAMPaBISIOT MMEIOLIMECs MaTepyallbl B OPraHbl POKYpPaTyphl.

5.9, He mnosgHee JHs, CIEOYIOLLIEro 3a JHEM IPHHATHA PEIICHHSA, yKa3aHHOTO B
MyHKTe 5.7 HacTOAIero pasjella aAMHHHCTPATHBHOTO PperiaMeHTa, 3asgBHUTENI0 B
MUCHMEHHOM hopMe MubO 10 KelTaHHIO 3asBUTENS B JJIEKTPOHHON (hopMe HampapisieTcs
MOTHBHMPOBAHHBIM OTBET O pe3y/IbTaTax PacCMOTPEHUA HKalOOEbL.

5.10. Vindopmauus s 3asBuTenell o6 ux mpaBe Ha jgocyneOHoe (BHeCyneOHOE)
ofb¥kanoBaHue NeHcTBHi (6e3nelcTBYA) U PeLIeHHH, TPHHSITEIX (OCYIIECTBIAEMBIX) B X0/I€
IpeIOCTaBeHHs MYHHLMIAILHOM YCIyrH, pa3Melaercs Ha O(MIMAIBHOM calTe
TTeCTPEYMHCKOr0 ~ MYHHUIWNAIBHOTO palioHa W MH(QOPMAIMOHHBIX  CTCHIaX B
WCITOJTHUTETEHOM KOMHUTETE MOCEJICHHS.



