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PACIIOPAXEHUE BOEPBIK

26.02.2024 . r. MeHeneeBCcK Nel2

OO0 yTBepkaeHUH AJIMUHUCTPATUBHOIO perjamMeHTa
NPEeNIOCTAaBICHUS ~ MYHULMIAIBHOM  YCIYTH IO
3aKJIIOYEHUIO  JIOMOJHUTEIBLHOTO COTJIAIEHUs O
BHECEHUU U3MEHEHUN B JOTOBOP apEH/IbI, B IOTOBOP
0€3BO3ME3THOTO  MOJb30BAHMS  MYHHULIUMATIBHBIM
MMYIIECTBOM

B cootBerctBun ¢ ®enepanbupiMu 3akoHamMu oT 6 okTsaOpsa 2003 r. N- 131-D3
«O0 o0muXx NPUHLMIIAX OpraHMU3alMi MECTHOTO caMmoymnpaBieHus B Poccuiickoii
®enepatn», ot 14 urong 2010 r. Ne 210-O3 «O0 opraHu3anuu MNpeAOCTaBICHHS
rOCyJapCTBEHHbIX W MYHULHIAJIBHBIX YCIYr» BO MCIOJHEHHH IIOCTAHOBJIECHUS
KabuneroB MunuctpoB Pecnybmuku Tarapcran ot 13.04.2021 No 242 «O6
YTBEPKACHUU IUJIaHA MEPONPHUATHA MO MEpeXoay Ha IMPEAOCTaBICHUU COLUAIIBHO
3HaYUMBIX TOCYJAapCTBEHHBIX YCIYI, YCIYI, NPEAOCTaBISEMBIX I'OCYIapCTBEHHBIMU
yupexaenusimu Pecriybnuku TartapctaH, B KOTOPBIX pa3MeIIaeTcs T'OCyIapCTBEHHOE
3ajjaHue (3aKa3), B JIEKTPOHHOM (hopMe», B COOTBETCTBUM C IyHKTOM 5, 5.1 mpoTokoia
3aceaHus pabouell Ipynimbl M0 peaau3aluy IpOeKTOB N0 HU(POBOM TpaHChopMauu
Pecnyonuku Tatapctan ot 14.06.2021r. Ne IIII'-12-186

PACHOPAXAIOCH:

1. AIMUHUCTpPATUBHBIA PETJIAMEHT MPETOCTABICHUSI MYHUIUMIIATILHONW YCIIYTH MO
3aKJIIOYCHUIO JOMNOJIHUTENBHOTO COTJIAIIEHHWS O BHECEHWHM HW3MEHEHMH B JOTOBOD
apeH/bl, B JIOTOBOpP OE3BO3ME3THOTO IMOJH30BAHUS MYHHUIIMITAIIGHBIM HUMYIIECTBOM
U3MEHUTH U YTBEPJUTH B pelakuuu corinacHo IIpunoxenuto.

2.Ilynkt 1.5 pacnopsixenus: [1anaTel UMyIIECTBEHHBIX U 3€MEJIBHBIX OTHOLICHHI
MeHieneeBCKOro MyHUIIMIIAIbHOTO paiioHa PecrnyOnuku Tartapctan oT 13 nexabps
2021r. Ne728 «OO0 yTBEpXJIECHUM aIMUHHUCTPATUBHBIX PETJIAMEHTOB» CUUTATh
YTPATUBLUUM CHITY.

3. Omny0nukKoBaTh HACTOALIEE pacHopsbKeHWe Ha Oo(UIMATIBHOM — caiTe
MenneneeBckoro paiiona PecrnyOnmuku Tarapcran, pasmectuth Ha OdunuanbHOM
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noprasne IPaBOBOM uHbOopMaIuu PecriyOnuku Tartapcran
(PRAVO.TATARSTAN.RU).

4. Hacrosimee mNOCTaHOBJEHHE BCTYMAaeT B CUJIYy IOCiE €ro O(HIIMaIbHOTO
OTyOTMKOBAHUS.

3. KOHTpOJ'IB 34 BBIIIOJIHCHHUEM JAHHOI'O PAaCIOPSXKCHUA OCTABJIAIO 3a CcOOOH.

[Ipencenarens H..AuToHOBCKAas

[Tpunoxenue No5



K pacnopsbkeHuto [lanaTel UMyIIECTBEHHBIX U
3€MEJIbHBIX OTHOLICHUN MEHAENeeBCKOro
MYHUIIUIIAJIBHOTO paiiona PecnyOnuku
Tartapcrtan ot 26.02.2024 r. Ne 12

AJIMUHUCTPATUBHBINA perjaMeHT
NpeaoCcTaABJIEeHUA MYHMIMNIAIBHON YCJIYTH N0 3aKJIIYEeHHI0 J0NOJTHUTEIHLHOT0
coryiallieHusi 0 BHECEHNH M3MEeHEeHM i B JIOTOBOP apeH/Ibl, B I0r0BOP
0€e3B03Me3/IHOI0 MOJIb30BAHUSI MYHHMIMNIAJIbHBIM HMYIIECTBOM

1. O0uIMe MoJ10KeHus

1.1.1. Hacrosmmuii aJIMUHUCTPATUBHBIN perylaMeHT IIPEIOCTABIICHUS
MYHULIMNIAJIBHONW YyCIOyru (Jajnee — aJIMUHUCTPATUBHBIM PErJaMeHT) yCTaHABIUBACT
CTaHAAPT W NOPANOK IPEAOCTABICHHUS MYHULMIIAIBHON YCIYyTH IO 3aKIFOYCHHIO
JOTIOJTHUTENBHOTO COTJIALIEHUSI O BHECEHUH M3MEHEHUH B JIOTOBOP apeH[bl, B JOTOBOP
0€3BO3ME3THOTO  IMOJIb30BAHHUS  MYHHULIMINAJIBHBIM  HMMYLIECTBOM  (nmajmee  —
MYHULIMIIATIbHAS YCIIyTa).

1.1.2. ITonoxeHnss aAMHHHCTPATUBHOIO perjiaMeHTa NPUMEHSIOTCS TaKXke B
cllyyae pacTOpXKEHMs JO0roBOopa apeH]ipl, JI0OroBopa OE3BO3ME3AHOIO I0JIb30BAHMS
MYHULUIIAIbHBIM HMYLIECTBOM.

1.2.1. JlupamMu, MMEOIIMMH NPABO HA MOJYyYEHHE MYHHULUINAIBHON YCIYTH,
ABISAIOTCA (PU3MUECKHE U I0OPUANYECKUE TULa (J1aiee — 3asBUTETIb ).

1.2.2. C 3asBneHueM BIpaBe OOpAaTUTbCA TMPEACTABUTENb  3asBUTENS,
JEMCTBYIOIMI Ha OCHOBAaHUM JOKYMEHTA, YIOCTOBEPSIOLIErO €ro MOJHOMOYUS, J100
3aKOHHBIH NpeACTaBUTENb (PUINYECKOTO JULA (Janee — MPEeACTaBUTENb 3asBUTENS).

2. CtaHaapT npeaocTaBjieHlss MyHUIUNAJIbHON YCIyTH
2.1. HamMeHOBaHNE MYHUIIMIIAJIbHOM YCIYTH

3aKJIroueHne JOIIOJIHUTCIBHOT'O COIJIAIICHHUSA O BHCCCHHUU U3MEHECHUH B A0roBOp
ApCHAbI, B 1OTI'OBOP 663B03M63I[HOFO IMOJIb30BaHWA MYHUIIUITIAJIbHBIM UMYIICCTBOM.

2.2. HaumeHOBaHue OPraHa, Npea0CTABJSOIIEr0 MyHHIUIAIBHYIO YCJIYTY

[Tajata WMMYIIECTBEHHBIX W  3€MEJbHBIX OTHOLICHHH MEHAEIEeeBCKOro
MYHUIIUMTAIBHOTO paiioHa PecriyOonuku Tarapcras.

2.3. Pe3yabTat npeaocTaBjieHUusi MyHMIHMNAJIbLHON yCJIyTH

2.3.1. Pe3ynpTaTom npenocTaBiaeHUs MyHUIIUIATBHOW YCIIYTH SIBJISETCA:
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1) AOMOMHUTENBHOE COTJAIIEHUE O BHECEHUHM M3MEHEHUW B JJOTOBOP APEH[bI, B
J0TOBOP 0€3BO3ME3AHOIrO MOJIb30BAHUS MYHUIIUIMAIBHBIM UMYIIECTBOM (IIPUIIOKEHUE
Ne 1 k HacTosAILIEMY aAMUHUCTPATUBHOMY PETJIAMEHTY);

2) pemiearie 00 OTKa3e B TPENOCTABICHUU MYHUIUINAIBLHON  yCIIyTH
(npunoxkenrie Ne 2 Kk HaCTOSIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynbrar NOpeaOCTABICHUS MYHHIMIIAJBHOM YCIYTH HanpaBiseTCs
3asiBUTEN0 B (OpME DJIEKTPOHHOIO JIOKYMEHTa, MOJAMNHUCAHHOIO  YCUJICHHOU
KBUTU(PUIIUPOBAHHON 3JIEKTPOHHON MOAMUCHIO0 YIIOJIHOMOYEHHOTO TOHKHOCTHOTO JIUIA
Opeana (mu6o Opeana), B cooTBeTcTBUM ¢ DenepanbHbIM 3aKOHOM OT 6 ampens 2011
roaa Ne 63-®3 «O0 snexkTpoHHOM oanuck» (nanee — DeaepanbHbIi 3akoH Ne 63-D3) B
anuHblil kabunetr Enuuoro moptan. B ciiydae HampaBiieHusi 3asBI€HUSI TIOCPEICTBOM
PecniyOnukaHckoro moprana pe3yiabTaT MPEJOCTaBICHUS MYHHUIMIAIBHON yCIyru
HaIpaBJIseTCs B TMYHBIN KaOnHeT PecrmyOnmmMkaHckoro moprara.

2.3.3. Tlo BbeIOOpY 3asBUTENS pe3yibTaT MPEAOCTABICHUS MYHHUITUTIATHHOU
ycayru  Bbigaetcss B Oprane unmu B [BY  «MHOroyHKIMOHANBHBIN  IIEHTP
MPEIOCTABICHUSI TOCYAAPCTBEHHBIX M MYHUUUINANbHBIX ycayr B PecmyOmmke
Tarapcran» (mamee — MO®DI[) B dopme sK3eMIuIApa IJIEKTPOHHOTO JTOKYMEHTA,
pacneyaTaHHOr0 Ha OYMa)XKHOM HOCHUTEJE, 3aBEpPEHHOIr0 IeYaTbl0 W MOAMHUCHIO
COOTBETCTBEHHO YMOJHOMOUYEHHOIO JOJKHOCTHOro juna OpraHa wian pabOTHHKA
MO®II.

2.3.4. 3asgBuTenb BIPABE MOJYUYUTh PE3YJIbTAT MNPEIOCTABICHUS MyHULIUIAIBHOM
yclIyrd B (popMe 3JIEKTPOHHOTO JOKYMEHTa B TEUYEHHE CpOKa JCUCTBUS pe3yJibTara
IPEAOCTABICHUS MYHHUIIMIIAJBbHON YCIIYTH.

2.4. Cpok npenocTaBjaeHus] MyHUIIUNIAJTbHOM YCJIYTH

2.4.1. MyHununanbHas yciiyra npelocTaBisercs B TeueHue 12 pabouux qHeil.

2.4.2. IlpuocTaHOBJIEHUE CPOKA MPEAOCTABICHUS MYHMIMIAIBHOW YCIYrd HE
IIPEyCMOTPEHO.

2.4.3. HanpaBrneHue NOKyMEHTA, SBISAIOIIETOCS PE3YJIbTaTOM MPEAOCTaBICHUS
MYHULIMNIAJIBHOW  ycIyrn B (OpME  3JIEKTPOHHOTO  JIOKYMEHTa,  3asiBUTEIIO
OCYILECTBIISIETCS B JI€Hb O(QOPMIICHHS M PEruCTpalud pe3yjbTaTa MpPeAoCTaBICHUS
MYHULIUIATbHON YCIYTH.

2.5. IIpaBoBbIe OCHOBAHUA /IVISl IPEAOCTABJIEHUS MYHHUIIUNIAJIBHON YCIAYTH

2.5.1. IlepeyeHb  HOPMATHUBHBIX  IPABOBBIX  aKTOB,  PETYJIUPYIOLINX
MPEAOCTABICHNE MYHHMIIMNAIBHOW YCIYruM (C yKa3aHHEM PEKBHU3UTOB HOPMATHBHBIX
MPABOBBIX AKTOB M HMCTOYHHUKOB WX OQHUIMATIBHOTO OIyOJMKOBAHM), pa3MeIlleH Ha
EnmaoMm mnoprane, B PeecTtpe TOCymapCTBEHHBIX M MYHULMNAIbHBIX YCIyr, Ha
ouIaIEHOM caire MYHHLIMIIAJIBHOTO parioHa B UH(OPMALIMOHHO-
TEJIEKOMMYHUKAIMOHHOU ceTu «IHTepHET».

2.5.2. TexkcT aAMUHUCTPATUBHOIO pErjJaME€HTa B JICHCTBYIOIICH peaaKIuU
NOJUICKUT pasMmenieHur0o Ha EnuHoMm mnoprane, B Peectpe rocymnapcTBEHHBIX U



MYHHUIMIAIBHBIX YCIOyr, HAa OQUIMAIbHOM CailiTe MYyHHUIMOAIbHOTO paiioHa B
MH(OPMALIMOHHO-TETIEKOMMYHHUKAITMOHHOHN ceTH « THTepHeT.

2.6. UcuepnbiBaonuii nepevyeHb J0KYMEHTOB, HE00XOAUMBIX JIJIsl
NpeaoCcTABJIEHUS MYHUIMIAILHON yCJIyTrH

2.6.1. [Insg nosgydyeHus MYHULUUNAIBHON YCIyTW 3asBUTEIb IPENCTABISACT
CJIEYIOIINE JOKYMEHTBI:

1) TOKYMEHT, YJOCTOBEPSIOIIMI JTUYHOCTh (HEe TpeOyeTcs B cirydae oOpalieHus
nocpeacTsoM PecnyOnnkaHCKOro noprana);

2) TOKYMEHT, YAOCTOBEPSAIOLINI MOJTHOMOYUS TPEACTABUTEINS 3aBUTEIIS;

3) 3asBieHUE:

B ¢opMe JOKyMeHTa Ha OyMaxxHOM Hocutese (mpuiokeHne Ne 4 K HacTOsIIEMY
aAMUHUCTPATUBHOMY PETJIAMEHTY);

B JIEKTPOHHOI (popme (3amoIHAETCS MOCPEICTBOM BHECEHUSI COOTBETCTBYIOIINX
CBEIACHMI B DJEKTPOHHYIO (OpMYy 3asBICHUS), TMOAMMCAHHOE B COOTBETCTBUH C
TpeOoBaHUSIMU TyHKTa 2.6.3 aAMMHHCTPAaTHBHOIO pErjaMeHTa, Npu oOpalleHuu
nocpeacTsoM PecnyOnukaHCKOro noprana;

4) KOIUYU yYpeaUTENbHBIX JOKYMEHTOB FOPUINYECKOTO JIUIIA;

5) TexHuWYecKuMH NacmopT ¢ KaJacTPOBBIM HOMEPOM Ha KaXIblil OOBEKT
HEJIBIJKUMOCTH (TIPU HATMYUH ).

2.6.2. 3asBlieHHME W TpUiaraéMbple JOKYMEHTbI MOTYT OBITh MPEICTABICHBI
(HampaBieHbl) 3asBUTENIEM OJHUM U3 CIEAYIOIIMX CIIOCOOOB:

1) yepes M®IL] Ha OymMaXKHBIX HOCUTENSIX U B BUJE IJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIINX TPEOOBAHUSAM IMTyHKTA 2.6.3 aIMUHUCTPATUBHOTO PETJIAMEHTA;

2) nmocpeactBoM PecryOirkaHCKOTO opTajia B 3JIEKTPOHHOHN (opMe;

3) B Oprad JU4HO WJIM MOCPEICTBOM MOYTOBOM CBA3M Ha OyMa>KHOM HOCHTETIE.
3asgBiIeHUE W NpUIaraéMble JOKYMEHTBI, NP HAMPABICHUHU IMOCPEICTBOM IOYTOBOM
CBSI3H, 3aBEPSAIOTCS B YCTAHOBIEHHOM HOPSJIKE.

2.6.3 3asBrneHue MpH HANPAaBIECHUHU IMOCPEACTBOM PecmyOnmMkaHCKOTO moprajia
HOJIUCBIBAETCS TPOCTOM 3IEKTPOHHON MOANUCHIO 3asIBUTEIS.

JUia mosiydeHHs OPOCTOM AJIEKTPOHHOW IOJMUCH 3asBUTENI0 HEOOXOAUMO
OpOMTH  mpouedaypy perucrpauuu  (ayreHtupukauuu) B  EnuHoil  cucteme
uneHTuukanuu u ayreHtudukanuu (nanee — ECHA), a Takyke NoATBEPAUTh YUETHYIO
3aIUCh.

ONEKTPOHHBIM JOKYMEHT (DJEKTPOHHBIM 00pa3 JOKYMEHTa), YKa3aHHbIM B
MOAMYHKTE 2 NyHKTa 2.6.1 aJAMHUHUCTPATUBHOIO PErVIAMEHTA, 3aBEPSAETCS YCHICHHOU
KBAJIM(DULIIMPOBAHHON MOAMKUCHIO JIUI, YIOJHOMOYEHHBIX HA CO3/IaHUE WM TMOMANUCAHUE
TaKUX JOKYMEHTOB, B TOM YUCJIE€ HOTAPUYCAMH.

DNeKTpOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MPUIaraeMble K
3asBJICHUIO, B TOM YHCII€ TOBEPEHHOCTH, HAMpaBIsAlOTCA B BHUIE (ailnoB B (opmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pazmepom He 6onee 50 Mobaiir.
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KadecTBo mpemnocTaBisieMbpIX 3JIEKTPOHHBIX JOKYMEHTOB (JIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JOJHKHO TIO3BOJISITH B TIOJTHOM O0BEME MPOUYUTATh TEKCT JOKyMEHTa U
pacrno3HaTh PEKBU3HUTHI TOKYMEHTA.

2.6.4. 3anpemaercs TpeOOBATh OT 3asIBUTEIIS:

1) npencraBieHus: TOKYMEHTOB U MHGOPMALIMKN WM OCYIIECTBICHUS JIEUCTBUM,
NPEICTAaBIICHUE WM OCYUIECTBICHUE KOTOPHIX HE MPEAYyCMOTPEHO HOPMATHUBHBIMU
IPaBOBBIMM aKTaMM, PETYJUPYIOIMIMMH OTHOLIEHUS, BO3HHMKAIOIIKE B CBA3U C
IPeI0CTaBICHUEM MYHUIIMTIATBHOU YCITyTH;

2) OCyIIECTBICHHS ACHCTBUM, B TOM YHUCJE COTJaCOBaHUM, HEOOXOAMMBIX IS
NOJIYYCHHUS] MYHHUIMNAIBHOM YCIYTM W CBSI3aHHBIX C OOpalieHWeM B HHbIE
rOCy/lapCTBEHHBIE OpraHbl, OpPraHbl MECTHOTO CaMOYTpPAaBICHHs, OpraHU3alluu, 3a
WUCKIIFOUCHHEM TIONYYeHHUsS YCIAYyr H TIONY4YeHHUs JOKYMEHTOB U HMH(OpPMAIUH,
MPEIOCTABIIEMBIX B PE3yJIbTaTe MPEAOCTABICHUS TaKWUX YCIYT, BKJIIOYEHHBIX B
NEpEYHH, yKa3aHHble B 4YacTu 1 cratem 9 @enepanbHoro 3akoHa Ne 210-D3
(HEe0OXOAUMBIX U 0053aTEIBHBIX YCIIYT);

3) mpencraBieHUs JOKYMEHTOB u WHGOpPMAIUU, OTCYTCTBHE ©  (WJIH)
HEJOCTOBEPHOCTh KOTOPHIX HE YKAa3bIBAIHCh MPU NEPBOHAYAILHOM OTKa3e B MpUEMeE
JOKYMEHTOB, HEOOXOJUMBIX [JIsl MPENOCTaBICHUS MYHUIUIAIBLHON YyCiayru, aubo B
PEIOCTaBICHUN MYHUIIMTIATBHON YCIIYTH, 32 UCKIIFOUEHHUEM CIIEAYIOIIUX CITyYaes:

a) U3MEHEHHE TpeOOBAaHMM HOPMATUBHBIX TIPABOBBIX aAKTOB, KaCaIOIIUXCS
PEIOCTaBIECHUS MYHULIUIIAILHON YCIYTH, MOCJe NEPBOHAYAIBHON MOIayu 3asiBICHUS
O MPEJOCTABICHUH MYHULIUTTAJIbHON YCITyTH;

0) HanuuMe OMMOOK B 3asIBJICHUU O MPEIOCTABICHUU MYHHUIIMNAIBHONU YCIYyTH U
JOKYMEHTaX, MOJaHHBIX 3asgBUTENIEM IIOCJIe IEPBOHAYAIBLHOIO OTKa3a B IMpUEMe
JTIOKYyMEHTOB, HEOOXOIUMBIX ISl TIPEIOCTABICHUS MYHUIIUIIAIBLHOW YCIyrH, JuO0 B
MPEAOCTABICHUY MYHUIIAIAILHON YCIIYTH M HE BKJIFOYCHHBIX B MPEJCTABICHHBINA paHee
KOMIUJIEKT TOKYMEHTOB;

B) UCTEUYCHHE CPOKA JCHCTBUSA JOKYMEHTOB WM M3MEHEHUE MH(POPMAIINH TTOCTE
MEPBOHAYAILHOTO OTKa3a B MPUEME JOKYMEHTOB, HEOOXOIUMBIX ISl TPEJOCTABICHUS
MYHUITUTIATBHOW YCIYTH, MO0 B MPEIOCTABICHUN MYHHUIIUTIAIIBHON yCITyTH;

I') BBISBJICHUE JIOKYMEHTAJIbHO TMOATBEPkKACHHOTO (akTta (MPHU3HAKOB)
OIIMOOYHOTO WJIM MPOTUBONPABHOIO ACHCTBUS (0€31€MCTBUS) MOJKHOCTHOTO JHUIA
Oprana, pabotHuka MOIL], npu nepBOHAYaTLHOM OTKa3e B IpPUEME JOKYMEHTOB,
HEOOXOIUMBIX ISl IPEAOCTABIICHUS MYHUIIUNIAIBHONW YCIyTd, MO0 B MPEIOCTaBICHUU
MYHUIIMNATBHOW YCIYTd, O YeM B NUCBMEHHOM BHJI€ 32 TOJNUCHIO PYKOBOJUTENS
Oprana npu mepBOHAYAIBHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOJIMMBIX JIJIs
MPEAOCTABICHUS MYHUIIUTIATBHON YCIYTH, YBEIOMIISICTCS 3asBUTENb, a TaKKe
MPUHOCATCS U3BUHEHUS 32 JOCTAaBIICHHbIE HEY100CTBA;

4) mpenoctaBieHHs Ha OyMa)XHOM HOCHUTENE JOKYMEHTOB W HWH(pOpMmaIuu,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUM C ITYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a uCKIIOYEHHUEM CITy4aeB, €CIU
HAHECEHWE OTMETOK Ha TaKWe JIOKYMEHTHI JTUOO MX U3BATHE SIBISCTCS HEOOXOIUMBIM
YCIIOBUEM MPEIOCTaBICHUSI TOCYJapCTBEHHOW WJIM MYHUIIMIIAILHOM YCIYT'H, U WHBIX
CJIy4yaeB, YCTAaHOBJICHHBIX (peiepaibHbIMU 3aKOHAMHU.
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2.6.5. ITonyyaroTcst B paMKax MEXBEJIOMCTBEHHOTO B3aUMO/ICUCTBUS:

1) cBenenus uz EI'PIOJI — ®denepanpHas HanmoroBas ciyxo0a;

2) cBeaeHuUd O ACHCTBYIONIEM Macnopte rpaxaanuna Poccuiickoit denepaunn —
MBJI Poccuu;

3) cBemeHuss O HOTapuaidbHON noBepeHHocTH — DenepanbHas HOTapuaibHas
najnara.

2.6.6. 3asgBuTenb BIpPaBe MPEIOCTABUThH JTIOKYMEHTHI (CBEICHHS), YKa3aHHBIC B
noAnyHkTax 1 - 2 mnyHKTa 2.6.5 aIMUHHUCTPAaTHUBHOTO peErjiaMeHTa, B (Qopme
AJNIEKTPOHHBIX JIOKYMEHTOB, 3aBEPEHHBIX YCUJIEHHON KBAIM(YUIIMPOBAHHONU MOAMMCHIO
JU1, YIOJHOMOYEHHBIX Ha CO3/laHHW€ U MOJINMCAHHUE TAaKUX JOKYMEHTOB, IpH Iojaue
3asIBJICHUSI.

2.6.7. HenpexacrtaBneHue (HECBOCBPEMEHHOE IPEACTABICHHUE) YKa3aHHBIMU B
NyHKTe 2.6.5 aJMHUHUCTPATUBHOIO pErjiaMEHTa OpraHaMu TOCYJAapCTBEHHOW BJIACTH,
OpraHaMy MECTHOTO CaMOYMpaBJEHUs, OpPraHU3alUsIMU JOKYMEHTOB U CBEJICHUN HE
MOXET SIBJISIThCS OCHOBAHUEM ISl OTKA3a B MPEAOCTABICHUN MYHULIMIIATBHON YCIIyTH.

2.6.8. JlomkHOCTHOE NUI0 U (WIM) paOOTHHK, YKa3aHHBIX B IyHKTe 2.6.5
aIMUHHUCTPATUBHOIO peErjiaMeHTa OpPraHOB W OpraHu3aludii, HE NPeICTaBUBIIHE
(HECBOEBPEMEHHO MPEICTABUBIINE) 3aMPOIICHHbIE U HAXOISUIMECS B PACHOPSKEHUU
JOKYMEHT WM CBEICHUS, MOAJIEkKAT aAMUHUCTPATUBHOMN, TUCUUIUIMHAPHON WIJIM UHOU
OTBETCTBEHHOCTH B COOTBETCTBHHM C 3aKOHOIaTeIbCTBOM Poccuiickoit denepanuu.

2.6.9. 3amnperniaercs TpeOOBaATh OT 3asIBUTENSL JOKYMEHTHI CBEJCHHUS, B TOM YHCIIC
MOJTBEPKAAIOLIME BHECEHUE 3asBUTEIIEM IUIATHI 32 MPEAOCTaBICHNE MYHUIIMITATIbHON
YCIIyTH, HAXOASIINECS B PACIOPS>)KEHUU TOCYJaAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOyNIpaBJ€HUS U TMOJBEIOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHaM WJId OpraHam
MECTHOTO CaMOYyMpaBICHUS OPraHU3ALIUiA.

Henpencrasinenue 3asBUTENIEM JTOKYMEHTOB, COJEPXAIUX CBEICHHUS, KOTOPHIE
HaxXoJsATCA B PAcCHOpPsDKEHUM TOCYNAPCTBEHHBIX OpPraHoOB, OPraHOB MECTHOTO
CaMOyNpaBJ€HUS U TMOJBEIOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHaM WJId OpraHam
MECTHOTO CaMOYIIPaBJICHUS] OpraHu3alluii, HE SBISIETCS OCHOBaHUEM i1 OTKa3a
3asIBUTEIIIO B MIPEJOCTABICHUN MYHUIIUIIATILHON YCIYTH.

2.7. UcyepnbpIBaOIIM NTepeYeHb OCHOBAHMM /IJIS1 0TKA3a B NIpHeMe JJOKYMEHTOB,
HEe00XO0AMMBIX JJIfl MPeI0CTABJICHUA MYHUIIUNIAJIbHOM YCJIYT'H

2.7.1. OcHOBaHUAMH JJIsl OTKa3a B mpueMe JOKYMEHTOB (mpuioxkeHue Ne 3 k
HACTOSIIIIEMY aMUHUCTPATUBHOMY PErJIAMEHTY), HEOOXOIUMBIX ISl TPETOCTaBICHUS
MYHULIMIATbHON YCITYyTH, SIBJASIOTCS:

1) mpencraBiieHHbIE 3asBUTENEM JOKYMEHTHI COJEpXKAaT TMOAYUCTKA U
WCIIPABJICHUS] TEKCTA, HE 3aBEPEHHbIC B MOPSIIKE, YCTAHOBIEHHOM 3aKOHOJIaTE€IbCTBOM
Poccuiickon ®enepanuu;

2) JIOKYMEHTBI COAEp>KaT MOBPEXKACHUS, HAIUYME KOTOPHIX HE TMO3BOJISET B
MOJITHOM OOBEeMe UCIMOJb30BaTh WHPOPMAIMIO UM CBEACHHS, COJACpKalIuecs B
JOKYMEHTax JUIsl IPEOCTABICHHUS MyHUIIMTIAIbHON YCIIyTH;



3) mnpeacTaBiI€HHBbIE IOKYMEHTbl WJIM CBEACHHUS YTPAaTWUIM CUJIYy Ha MOMEHT
oOparieHus: 3a MyHUITUTIATBHOW YCIYTOd (JOKYMEHT, YAOCTOBEPSIOIINNA TOTHOMOYHS
MpEeICTaBUTEINS 3asBUTENS, B ClTydae oOpallleHus 3a MPeA0CTaBICHHEM MyHUIIUTIAIbHON
YCIIYTH YKa3aHHBIM JIUIIOM);

4) nojayva 3asBJICHUSI O MIPEAOCTABICHUHA MYHUIIUIIAILHON YCIYTU U IOKYMEHTOB,
HEOOXOIUMBIX JIJIsl IPEAOCTABIICHUS] MyHUIIMNIATBHOM YCIIYTH, B 3JIEKTPOHHOU (hopme ¢
HapyUIEHUEM YCTAHOBIIEHHBIX TPEOOBaHUI;

5) HEKOpPEKTHOE 3arnojHEHUE 00s13aTeIbHBIX MoJel B popMe 3asBiIeHUs, B TOM
yycjie B HHTEPAaKTHUBHOM Qopme 3asBieHuss Ha PecnyOnukanckoMm —mopTtaie
(HemocToBepHOE, HETMOIHOE, JIM00 HEMPABWIBHOE 3alI0JTHEHNUE);

6) TmpeACTaBiICHUE HEIMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOIWMBIX IS
MIPEA0CTABIICHNS MYHULUIIAJILHON YCIYTH;

7) 3asdBIIEHHE O NPEIOCTABICHUU YCIYI'M IMOJAAHO B OPraH TOCYAApCTBEHHOMU
BJIACTH, OPTaH MECTHOI'O CaMOYIPABJICHHS WM OPTaHU3aLMI0, B IIOJHOMOYMUS KOTOPBIX
HE BXOJIUT MPEAOCTABICHUE MYHULIUIIAJIBHON YCIYTH;

8) HecoOmoneHne ycTaHOBIEHHBIX crTaTheil 11 denepanmpHOro 3akoHa OT 6
anpenst 2011 roma Ne 63-®3 «OO0 »>1eKTPOHHON MOANUCKY» YCIOBUIM MpPHU3HAHUS
NEeWCTBUTEILHOCTH, YCHIICHHON KBATM(UIIMPOBAHHOM 3JIEKTPOHHOM MOIIUCH.

2.7.2. IlepeyeHb OCHOBAaHUM JJI1 OTKa3a B MpHUEME JIOKYMEHTOB, HEOOXOIMMBIX
IU1S1 IOJTYYEHWSI MYHUIUIIAJIbHON YCIIYTH, SIBIISIETCS UCYEPIBIBAIOIINM.

2.7.3. Pemienue 00 oTKaze B MpUEME 3asBICHUS U JIOKYMEHTOB, HEOOXOJMMBbIX
JUTSL TIPEIOCTABJICHUS] MYHUIIMTIIAIBHOW YCIIYTH, MOXET ObITh MPHUHSTO, KaK BO BpeMs
npueMa 3asBUTENS], TaK M MOCJE IMOJIYYEHHS] OTBETCTBEHHBIM JIOJKHOCTHBIM JIMIIOM
Oprana HEOOXOAMMBIX Ui MPENOCTABICHUS MYHHIIMIIAIBLHOW YCIYyTH JOKYMEHTOB
(cBemeHuit) ¢ HCHOJB30BAaHUEM  MEXKBEIOMCTBEHHOTO  HMH(OPMAIIMOHHOTO
B3aMMOJICICTBHS, B CPOK, HE MpEeBbIIIAIOMMKA 9 pabouux AHEW cO AHS pPEerucTpaluu
3asIBJICHUSL.

2.7.4. 3anpemaercs OTKa3blBaThb B NPHUEME 3asBICHUS M HHBIX JOKYMEHTOB,
HEOOXOUMBIX JJISl IPEJOCTABICHUS MYHUIIUTIATBHON YCIYTH, B CITy4ae €Cliv 3asBIICHUE
U TOKYMEHTBI, HEOOXOAUMBIE JIsl PEIOCTABICHUSI MyHUIIUNAIBLHON YCIyTH, TIOJIaHbI B
COOTBETCTBUM C MH(OpMaIMEl 0 CpoKax U MOPSJIKE MPEJOCTABICHUS MYHULIMITATILHON
yciyru, onyoaukoBaHHoi Ha EquHom nopraie, PecnyOinkanckoM mopraie.

2.8. UcuepnpIiBaOImii nepevyeHb OCHOBAHMM IJI51 IPUOCTAHOBJICHMSI
NPeI0CTABJCeHUS MYHUIMIIAJIbHOM YCJIYTd WM 0TKA3a B MPEA0CTABJICHNH
MYHUIHMIAJIBHOU YCJIYTH

2.8.1. OcHoBaHusl IS NPUOCTAHOBIIEHUS MPEJOCTABICHUS MYHULMIAIbHOU
YCIIyTU OTCYTCTBYIOT.

2.8.2. OcHOBaHHUS 1151 OTKAa3a B IPEJOCTABICHUN MYHULIMIAIIBHON YCITYTH:

1) nmnpexncraBieHHbIE 3asBUTEIEM JOKYMEHTBI COJEp)KaT TMOAYUCTKA H
WCIIPABIICHUSI TEKCTa, HE 3aBEPEHHBbIC B MOPSAKE, YCTAHOBIEHHOM 3aKOHOJATEIbCTBOM
Poccuiickon denepanuuy;
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2) HOKyMEHTBI COJEpKaT TMOBPEXKICHUS, HaJU4he KOTOPHIX HE TMO3BOJSET B
MOJIHOM 00BbEME HCMONb30BaTh HWH(GOPMALMIO U CBEIEHUsS, COJAepKalluecs B
JOKYMEHTaX JUIsl IPEIOCTABICHUS MyHUIIUITAILHOW YCITYTH;

3) mpencTaBiCHHbIE JOKYMEHTBHl WM CBEIEHHUS YTPAaTWIM CUIYy HAa MOMEHT
oOpallieHusl 32 MyHULUNAIbHON YCIYrol (JOKYMEHT, YAOCTOBEPSAIOIIUN MOJTHOMOYMS
IpEeICTaBUTEIIS 3asiBUTENIA, B CIy4yae oOpallleHus 3a MPeA0CTaBICHUEM MyHULMIAIBHOMI
YCIIyTU YKa3aHHBIM JIMLIOM);

4) nonaua 3asBJIECHUS O MPEAOCTABICHUA MyHULIMIIAIILHON YCIIYTH U TOKYMEHTOB,
HEOOXOAUMBIX I IPEJOCTABICHUS MyHULIMITAILHOW YCIYTH, B 3JIEKTPOHHOU (hopMme ¢
HapyILIEHUEM YCTaHOBJIEHHBIX TPeOOBaHUIA;

5) HEeKOppEeKTHOE 3amojIHeHUE 00s3aTeNbHBIX NOoJieH B (popme 3asBICHHS, B TOM
yyclie B HHTEpakTUBHOM (opme 3asBieHus Ha PecrmyOnukaHckoM —mopTaie
(HenocTOBEPHOE, HETIOJIHOE, JINOO HENPaBUIIbHOE 3aII0JIHEHHE);

6) HecoOMIoIeHHE YCTaHOBJIEHHbIX cTaThedl 11 denepanbHOro 3akoHa OT 6
anpenst 2011 roma Ne 63-®3 «OO0 »31eKTPOHHON MOANUCKY» YCIOBUM MpPHU3HAHUS
JIEHUCTBUTENBHOCTH, YCUICHHON KBAM(UIIMPOBAHHOMN 3JIEKTPOHHOM MOAMNCH;

7) UCTEK CPOK ACUCTBUSI TOTOBOPA apEH/IbL;

8) HamuuMe 3aJ0JDKEHHOCTH 10 JOrOBOPY apeH/Ibl;

9) 3asBiIEHHE O MNPEAOCTABICHUM YCIYTU COJIEPKUT TpPeOOBaHHE O BHECEHUU
U3MEHEHUH B IIYHKTHI JOTOBOpA apeH/Ibl, YCIOBHSI KOTOPBIX YTBEPKIAEHBI HOPMATHBHO-
IIPABOBBIM aKTOM OpraHa MECTHOT'O CaMOYIPaBJICHUS;

10) 3asiBIeHUE O TPEJOCTABICHUM YCIYTH COAEPKUT TPeOOBAaHUE O BHECEHUU
M3MEHEHUH, IPOTUBOPEYALIMX HOPMaM JIEHCTBYIOLIETO 3aKOHOJATEIbCTBA.

2.8.3. IlepeueHb OCHOBaHMWW [JI1 OTKa3a B MPEIOCTaBICHUM MYHULMUIAIbHOU
YCIIyTHU SIBIISIETCS] UCUEPIIBIBAIOIIIUM.

2.8.4. 3anpemiaercs OTKa3blBaTh B MPEAOCTABICHUA MYHULUIIAJIBHON YCIYTd B
cllydyae, €CIM 3asBICHHE O TMPEJOCTABICHUH MYHUIMNAIBHON YCIYrd MOJAaHO B
COOTBETCTBUM ¢ MH(pOpPMaIMEH O CpOKax U MOPSAKE MPEAOCTABICHHUS MYyHHUIIUIAIBHOMN
ycIyTH, onyonnkoBanHoi Ha Equnom noprane, Peciy6nukanckom noprase.

2.9. Pa3mep niaTel, B3MMaeMoil ¢ 3asiBUTeJIsl IPH MPeI0CTABJIEHUN
MYHUIIUNAJIbHOM YCJIYTH, H CIIOCO0BI €€ B3UMAHMS

MYHI/IHI/IHaHBHa}I yciyra np€aoCTaBIsICTCA Ha 663B03M63HHOﬁ OCHOBC.

2.10. MakcuMaJIbHBIN CPOK 0KMIAHHMS B 0OYepedu NPH MoJave 3asiBUTeIeM
3ampoca 0 npeJoCcTABJIeHUN MYHUIUNIAJIbHON YCJIYTH M IIPH MOJy4YeHUH
pe3yJbTaTa NpeioCTABJICHUS TAKUX YCJIYT

2.10.1. Bpems oxxujanus npu nojave 3asBJICHHUS HA MOJyYEHUE MyHULUIIATbHOM
yCIIyTH - He Oosee 15 MUHYT.

2.10.2. ITpu mosydyeHUU pe3yibTara MPEAOCTaBICHUS MYHUILIMIAIBHON YCIyTH
MAaKCUMAJIbHBIA CPOK OKUJAHUS B OUEpPEIU HE JOJDKEH MPEBBIIATH 15 MUHYT.
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2.11. Cpok perucrpanuu 3anpoca 3assBUTEJIA 0 NPeJI0CTABJICHUN MYHUIUNIAIbHON
yCayru

2.11.1. Ilpu nmuunom obGpamieHuu B M®I] B neHb mojaun 3asBICHUS 3asIBUTEITIO
BbIaeTca pacnucka uz AC MOIL] ¢ perucTpaiilmiOHHBIM HOMEPOM, ITOATBEPKAAIOIINM,
YTO 3asBJICHUE OTIPABJIEHO, U IATOU MMOJa4YU 3asIBJICHUS.

2.11.2. Tlpu HampaBieHWM 3asBICHUS TOCpeAcTBOM EaumHOoro mnoprana,
PecnyOnukaHnckoro noprana 3asBUTENb B J€Hb MOJAa4YM 3asBJICHUS MOJIy4aeT B JUYHOM
kaOuHere PecnyONMKaHCKOTO mMopTajia W MO DJJIEKTPOHHOM IMOYTe yBEAOMIICHHUE,
MOATBEPAKIAIONIEE, UTO 3asBJICHUE OTHPABIECHO, B KOTOPOM  YKa3bIBAIOTCS
pPErUCTpallMOHHBIN HOMED U JaTa M0/auu 3asiBJIICHUS.

2.11.3. Tlpu nwuaom oOpamennn B Opran B J€Hb T0Jaydl 3asBIICHUS
YIOJHOMOYEHHBIM JIOJIKHOCTHBIM JUIIOM OpraHa 3asBUTENIIO0 BBIJIAETCS PACIUCKa U3
aBTOMATHU3UPOBAaHHOW MH(OPMALMOHHOW CHUCTEMbI, MpPEAHA3HAUCHHON N7 OKa3aHUs
rOCYJIapCTBEHHBIX W MYHUIMMNAIbHBIX YCIYT, C PETUCTPALIMOHHBIM HOMEPOM, AaTOM
MOJa4M 3asiBJICHUS U MIEPEUYHEM MPEJICTABICHHBIX JOKYMEHTOB.

2.12. TpeGoBaHusl K MOMEIEHUSIM, B KOTOPBIX NMPeI0CTABJIACTCS
MYHUIIUNAJIbHASA yCJayra

2.12.1. IlpenocraBieHre MyHUIIMIIAILHON YCIYTH OCYIIECTBIISIETCS B 3AAHUSIX U
NOMEIIEHUSIX, O0OPYJOBaHHBIX  MPOTHUBOIOXKAPHOM  CUCTEMOM U CHUCTEMOU
MOXKAPOTYILIEHUS.

OOecrieunBaeTcsi  OECpPENsATCTBEHHBIA  JOCTYH  WHBaJUAOB K  MECTY
MPEAOCTABICHUS MYHUIIMTIATBLHOW yCIyTH (yHOOHBIM BXOJA-BBIXOJI B TIOMEIICHUS W
MEpEMELICHHUE B UX MPEAEIIax).

BusyanpHas, TekctoBas  uHpoOpMmanmMs O  TOpSAKE — MNPEJOCTaBICHUS
MYHUITUTIATFHOW YCIYTH pa3MeIiaeTcs B yMOOHBIX JUIsl 3asgBUTENICH MecTaX, B TOM
YHUCJIE C YYETOM OTPAHUYEHHBIX BOZMOXKHOCTEW HHBAIHJIOB.

2.12.2. OcyuiecTBISIIOTCS MEpPbl MO OOECICUCHUI0 MHBAJIMJIaM, B TOM YHCIIE
UCIOJIB3YIOIIMM  KPECIA-KOJSICKM U COOaK-MPOBOJAHUKOB, YCIOBUN JOCTYITHOCTH
3[1aHUs, TIOMENIEHUI U YCIIYT, BKIIIOYas:

1) ycnoBus miist OecnpensaTCTBEHHOrO AOCTyHa K 34aHUI0 U TOMEIIEHUSAM, a
TaK)Ke MPEeJOCTABISIEMbIM B HUX yCIIyTaM;

2) BO3MOXKHOCTh CaMOCTOSITEIBHOTO MepeABUXKEeHUs mo Teppuropun Oprana,
BXO0JIa Y BbIXOJA B 3/1aHKe U nomenieHuss Oprana, nocajku B TPAHCIOPTHOE CPEICTBO U
BBICAJIKH U3 HETO, B TOM YHUCJIE C UCIIOJIb30BAHUEM KPECIa-KOJISICKH;

3) CcOmpoBOXIEHHE HHBAIUIOB, HMEIOIIUX CTOHKHE paccTpoicTBa (PyHKIHUU
3pEHHS U CaMOCTOSITEJIBHOIO MEPEABUKEHUS, M OKa3aHWE UM IOMOIIM B 3/IaHUHU U
MMOMEILCHUSIX;

4) Hamnexaimiee pasMelnieHne OoOOpYyJOoBaHUS W HOCHUTENeH WHGOpMAIIIH,
HEOOXOIUMBIX /I oOecrnedeHusi OeCTpensITCTBEHHOr0 JIOCTYNa UHBAIKUIOB K 37aHUIO,
MOMEIIECHUSIM U K YCIIyraM ¢ Y4€TOM OTPaHUYEHUHN UX KU3HEACITEIIbHOCTH;
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5) npmomyck B 3laHM€ M TOMEIIEHUS COOAKU-MPOBOJAHMKA TMPH HATUYUU
JOKYMEHTA, MOATBEPKAAIOIIETO €€ CHelHallbHOe 00yYeHHe U BbIAaBaeMoro mno ¢gopme
U B TIOPAJIKE, YTBEPKACHHBIX MPUKa30M MUHHUCTEPCTBA TPyAa U COLMAIBHOMN 3aIUThI
Poccuiickoit @eneparuu ot 22 utona 2015 r. Ne 386 «O6 yrBepxkaeHuu (Hopmbl
JOKYMEHTa, IOATBEPKAAIOIIETO CIENUalIbHOE OO0ydYeHUue COoOaKu-IpOBOJHUKA, U
HOPSAKA €r0 BbIIAUM»;

6) oOkazaHUE€ COTPYJHHUKAMM, NPEIOCTABISIOLIMMU MYHULUIAIbHYIO YCIYTy,
IOMOIIM HMHBAJIUAAM B NPEOAOJEHUHU O0apbepoB, MEIIAIOIIUX MOJYYEHUIO UMM YCIIyT
HapaBHE C APYTUMU JIMIIAMH.

2.12.3. TpebGoBaHuss B 4YacTH OOECIEUEHHS] JOCTYIMHOCTH ISl WHBAJIHUIOB
OOBEKTOB, B KOTOPBIX OCYIIECTBISIETCS MPEJOCTABICHNE MYHHUIIMNAIbHOU YCIYyTH, W
CPEICTB, UCHOJB3YEMBIX MPH MPEIOCTABICHUU MYHHUIIUIIATLHON YCIYTH, TPUMEHSIOTCS
K O00BEeKTaM M CpEACTBaM, BBEICHHBIM B OKCIUIyaTallMI0 WA MPOLIEAIIUM
MOJEPHU3ALUIO, PEKOHCTPYKLMIO nociie 1 urons 2016 rona.

2.13. Iloka3aTeau JOCTYNHOCTH M KA4eCTBA MYHMUIMIIAJIBHON yCIyTH

2.13.1. IlokazarensiMu JOCTYHNHOCTH MPEIOCTABICHUS MYHULMNAIBHOU YCIYTH
SABJISIFOTCSL:

PACIIOJIOKEHHOCTh [TOMELICHUS, B KOTOPOM BEIETCS IPUEM, Bbllaya JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOLIECTBEHHOI'O TPAHCIIOPTA;

HaJIMYue HEoOXOJUMOIro KOJIMYECTBA CHELMAIUCTOB, a TAK)KE IOMEIICHUH, B
KOTOPBIX OCYILECTBIIAECTCS PUEM JOKYMEHTOB OT 3asIBUTEIIEH;

HAJIMYUE HCUYEpNbIBAOIE HHPOpMAIMK O crocolax, MOpAIKE U CpOKax
MPEIOCTABICHUSI MYHULMMAIBHOW YCIYrM Ha HH(POPMAIMOHHBIX CTeHIaX, EanHom
nopraie, Pecny0inkanckom noprane, opuiuaibHOM cailTe MyHUIUIIATLHOTO palioHa;

OKa3aHWE T[IOMOIIM HWHBAJUAAM B TMPEOJIOJICHUH OapbepoB, MEIIAIOIINX
MOJIYYEHUIO UMH YCIIyT HApaBHE C IPYTUMU JULAMHU.

2.13.2. TlokazarensitMu KadecTBa NPEIOCTABICHUS MYHULMUIIAIBHON YCIyTH
SABIISTFOTCSL:

1) cobmtoeHre CpoKOB NpUEMA U PACCMOTPEHUSI JOKYMEHTOB;

2) cobmroieHNe CpoKa MOITYUYEHMsI pe3ysibTaTa MyHULIUIIAIbHON YCIIyTH;

3) oTcyTCTBHE OOOCHOBAHHBIX JKajl00 Ha HapylLIeHUs aAMHUHUCTPATUBHOIO
periaamMeHTa, coBeplieHHble paboTHUKamMu Oprasa;

4) KOIM4EeCTBO B3aUMOJEHCTBUI 3asBUTENS C TOJPKHOCTHBIMU JIMLIaMu (0€3 yueTa
KOHCYJIbTalIUM ):

B3aMMOJeiicTBie 3asBUTeNs ¢ pabotHukamu Oprana wm MOL npu
MPEAOCTABICHUA MYHHMIIMOAIBHOW  YCIYTHM  OCYILIECTBISETCS OIMH pa3 Ipu
MPEe/ICTaBICHUH 3asIBICHUS CO BCEMH HEOOXOIMMBIMH IOKYyMEHTAMU;

OJIMH pa3 B cCily4yae HEOOXOAMMOCTH TMOJYYEHHUS pe3yJbTaTa MPEAOCTaBICHHUS
MyHULIMNanpHOU ycnyru B Oprane wiu M®I[ B dopme sx3eMIuIsipa 3JI€KTPOHHOTO
JOKyMEeHTa Ha OyMa)KHOM HOCHUTEJIE.

IIpOIOIKATENBHOCT OJHOTO B3aMMOJCHCTBHS 3asBUTENSA C JTOJDKHOCTHBIMU
JMLAMU IIPU NPEJOCTABICHUY MYHUIIMIIAIBHON YCIyTH HE NIPEBBIIACT 15 MUHYT.
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3asBUTENb BIIPABE OLICHUTh KAYECTBO MPEJOCTABICHHS MyHUIIMIAIBHON YCIIYTH C
MOMOIIBI0 YCTPOWCTB MOJBIKHOM paauoTene(OHHONW CBSA3H, C HCIHOJIb30BAaHUEM
Pecny0nmkaHnckoro nopraia, TepMUHAIBHBIX YCTPOMCTB.

2.13.3. Undopmanmst 0 Xoae MPeAOCTaBICHHUS MYHUIUNAIBHON YCIYTH MOXET
ObITh TMOJy4YeHa 3asBUTE]IEM B JMYHOM KabuHete Ha EnuHoMm mnoprare,
Pecnybnukanckom noprane, B Oprane, M®II.

2.13.4. IlpenocraBiieHHEe MYHMIIMIAIBLHON YCIYTHM OCYIIECTBISETCS B JIFOOOM
MO®I] no BbeIOOpPY 3asBUTENS HE3aBUCMMO OT MECTa €ro >KUTEJIbCTBA WU MecCTa
(haxTryeckoro nmpokuBaHus (rpedbiBaHus) Ha Tepputopun PecnyOauku TatapcTan mo
AKCTEPPUTOPUATBHOMY IPUHIUITY.

MyHununangbHas yciiyra B COCTaBe KOMILUIEKCHOTO 3aIllpoca HE MPEA0CTaBIIAECTCS.

2.15. Unble TpeOOBaHUs K NPEAOCTABJICHUI0 MYHUIMIIAJIBHON YCIyTH

2.15.1. Ilpu mpenocTaBieHHMH MYHULMIIAIBHON YCIYTH B 3JIEKTPOHHOW (opme
3asiBUTENb BIIPABE:

1) momyuuts wuHPOPMALMIO O TOPSAKE U  CpPOKaxX MPEAOCTaBICHUS
MYHUIIMNAIBHOW YCIyTH, pa3MmelleHHyo Ha EauHom mnoprane, PecmyOiukaHckom
noprare;

2) moaaTh 3asBICHUE O MPEAOCTABICHUHA MYHUIMMNAIBHOW YCIYTM W UHBIE
JIOKYMEHTBI, HEOOXOAUMBIE JIJIs1 IPEIOCTABICHUSI MyHUIIMIIAJILHOM YCIYTH, B TOM YKCIIE
JOKYMEHTBI U UH(POPMAIIHIO, JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHbI B
COOTBETCTBUM C MYHKTOM 7.2 dactu 1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3, ¢
UCIOJIb30BaHneM PecnyOinmnkaHCKOro moprana;

3) DOJIy4uTh CBEAEHUS O XOJE BBINOJHEHUS 3aSBICHUN O MPEJOCTABICHUH
MYHUITUTIATLHOW YCIIYTH, MOJIAHHBIX B 3JIEKTPOHHOU (hopme;

4) oCyIIEeCTBUTh OLEHKY KauecTBa MPEJOCTABICHHS] MyHUIIMIIAIIBHON YCIIYTH;

5) NOJAY4YUTH pe3ynbTaT MPENOCTABICHUS MYHULUIAIBHOW ycioyru B (opme
ANIEKTPOHHOIO JOKYMEHTA;

6) momath kao0y Ha pemieHue u AeiictBue (0e3nericteue) OpraHa, a TakKe ero
JOJDKHOCTHBIX JIMI, MYHUIMIAJIBHBIX CIyXalllUX MOCPEACTBOM PecrnyOinKkaHCKOro
noprana, nopTtaiza QeaepanbHONl TOCYIapCTBEHHOW HWH(MOPMALMOHHON CHUCTEMBI,
obecrnieynBaroIIel mpolecc JocyAcOHoro (BHECyAeOHOT0) 00XKaJOBaHUS PEIICHUN U
nercTBui (0e31elcTBHS), COBEPIIEHHBIX MPHU MNPEIOCTaBICHUU TOCYJApCTBEHHBIX U
MYHUIIMNANBHBIX YCIOYyr OpraHaMu, MpeIOCTaBISIOIIMMUA TOCYAapCTBEHHbIE U
MYHUIIMNANIbHBIE YCIYTHM, UX JOJUKHOCTHBIMU JIMLIAMHU, TOCYJApPCTBEHHBIMU U
MYHUITUTIATBHBIME CITY>KAIIIUMH.

2.15.2. ®opmupoBaHUE 3asBICHUS OCYLIECTBISETCS MOCPEACTBOM 3aIIOJIHEHHS
ANIEKTpOHHOU (opMbl 3asiBiIeHHs Ha PecrmyOnmkanckoM moptaie 6e3 HEoOXOAMMOCTH
JIOTIOJTHUTEIHHON TTO/Ta4 3asIBJICHUS B KAKOW-TNOO0 UHOHU (hopme.

2.15.3. IIpu popMupoBaHuM 3asBICHHS 00ECIICIYNBACTCS:

1) BO3MOXHOCTh KOIMPOBAHUS U COXPAHEHMS 3asBJICHUS U MHBIX JOKYMEHTOB,
HEO0OXOIUMBIX JIJISl TPEIOCTABIICHUS YCIIYTH;
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2) BO3MOKHOCTb 3aIlOJIHEHHSI HECKOJIBKUMU 3asiBUTESIMU OJIHOM 3JEKTPOHHOU
dbopMbI 3asiBIeHUS MpPU OOpalIEHUH 3a YCIyramu, MpearoJiaralollMMHU HarpaBieHUE
COBMECTHOTO 3asIBJICHHS] HECKOJIBKUMU 3asIBUTEISIMU;

3) BO3MOXKHOCTH MeuYaTd Ha OyMa)KHOM HOCHUTEJE KOMUHU IIEKTPOHHOU (POpPMBI
3asIBJICHUS;

4) coxpaHeHHE paHee BBEICHHBIX B JIEKTPOHHYIO (hOpMY 3asiBJICHUS 3HAUCHUM B
00011 MOMEHT 10 KEJIAHUIO MOJIH30BATENS], B TOM YUCJE IIPU BOZHUKHOBEHUU OIIMOOK
BBOJIa M BO3BpATeE JJIs MIOBTOPHOI'O BBOJIA 3HAUEHUM B 3JIEKTPOHHYIO (POPMY 3asBICHHUS;

5) 3amojHeHue TMoJIe HSJIEKTPOHHON (OpMBI 3asBlIEHHUs] A0 Hayajla BBOJA
CBEJICHUI 3asdBUTEJIEM C MCIOJb30BAHUEM CBelIeHUHM, pasmenieHHbiXx B ECHA, u
CBEICHMIA, OMyOJMKOBaHHBIX Ha PecmyOnuMkaHCKOM MopTaje, B YacTH, Kacarolleics
CBEICHMIA, OTCYTCTBYIOIIUX B €AUHON CUCTEME UICHTU(PUKALMU U ayTeHTH(PUKAIUH;

6) BO3MOXXHOCTh BEPHYTHCS Ha JIOOOW W3 ATANOB 3alOJHEHUS SJICKTPOHHOU
(dbopMbI 3asBIeHHS 0€3 OTepHU paHee BBEACHHON HH(OpMaIny;

7) BO3MOXHOCTb JOCTyIa 3asABUTENISI K paHEEe IMOJAHHBIM MM 3asBJICHUSAM B
TE€YeHHE HE MEHEee OJHOTO Tofa, a TAK)Ke YaCTUYHO CPOPMHUPOBAHHBIM 3asBICHUSM - B
TE€YEHUE HE MEHEE 3 MECSIIIEB.

2.15.4. 3anuce 3asButeneit Ha npueM B M®I] (nanee - 3amuch) OCymeCTBISETCS
nocpeacTBoM PecnyGnukanckoro noprana, TenedoHa kKoHTakT-1ienTpa M®II.

3asBUTENIO MPEAOCTABISAETCS BO3MOXKHOCTh 3allMCH HA JIOObIE CBOOOAHBIC IS
npuema J1aTy ¥ Bpems B MpejiesiaX YCTaHOBJIEHHOTO B MHOTO(YHKIIMOHATBHOM LIEHTPE
rpaduka npuema.

3anuch Ha ONMPEAECIEHHYIO ATy 3aKaHYMBAETCS 3a CYTKH IO HACTYIUIEHUS ITOU
JaThl.

Jl7is ocyuiecTBIEeHUS TPEABAPUTENBHOM 3aMTMCH TTOCPEeACTBOM Pecny0nnKaHCKOTOo
nopTaia 3asBUTEII0 HEOOXOAUMO yKa3aTh 3alpalliiBaeMble CUCTEMOW JaHHbIE, B TOM
qucIe:

dbamMunio, UM, OTYECTBO (IIPU HATHYUK);

HOMeEp TenedoHa;

aApec JIEKTPOHHOU MOYTHI (10 KETAHUIO);

YKEJTAEMYIO J1aTy U BpeMs IpUeMa.

B ciyyae HECOOTBETCTBUSI CBEIIEHUN, KOTOpbIE COOOIIMI 3asBUTENb IIPH
NpPEABAPUTEIBHON 3alUCH, TOKYMEHTaM, MPEACTABICHHBIM 3asBUTENIEM IPU JIMYHOM
npueMe, MpeaBaAPUTEIIbHAS 3alIUCh AHHYJIUPYETCS.

[Ipy ocyiiecTBI€HUH NPEABAPUTEIBLHON 3aluCcU 3asBUTEN0 00ecreurnBaeTCs
BO3MOXKHOCTh paclieyaTarb TaJOH-NIOATBEpKIcHUE. B ciywae, eciu 3asiBUTEIb
COOOIIUT aJpec AJIEKTPOHHOM MOYTHI, HA YKA3aHHBIM aJpec TaKkKe HampaBiseTCs
uH(pOpMaIKs O MOATBEPKACHUN IPEIBAPUTEIHLHON 3aMiCH C yKa3aHUEM JaThl, BDEMEHU
Y MeCTa Ipuema.

[Ipu ocymecTBIEHUH TPEIBAPUTEIBLHON 3aMUCH 3asBUTENb B 00sA3aTEIbHOM
nopsake nHOOPMUPYETCA O TOM, YTO MIPeIBaApUTENIbHAS 3aUCh AaHHYJIUPYETCS B CIydae
€ro HESBKHM 10 UCTEYEHUHU |5 MUHYT C HA3HaYEHHOI'0 BPEMEHU MpHUEMA.

3asBUTENb B JII000€ BpeMsl BIIPABE OTKA3aThCs OT MPEIBAPUTEIHHOM 3aUCH.
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3anpeniaercs TpeOOBAaTh OT 3asgBUTENS COBEPIICHUS HHBIX JEHCTBUM, Kpome
MPOXOXKACHUS UACHTU(PUKAIMU U ayTEHTU(PHUKAIUU B COOTBETCTBUU C HOPMATUBHBIMHU
mpaBoBbIMM akTamu Poccuiickon ®denepannu, ykazaHus LEIUM IpUEMa, a TaKKe
MPEIOCTABIICHUSI CBEJCHUM, HEOOXOMMMBIX JIi pacuera JJIUTEIBHOCTH BPEMEHHOTO
MHTEpBaja, KOTOPbII HEOOX0AMMO 3a0pOHUPOBATH JJIs IPUEMA.

3. Cocras, ocJ1e10BATEJIbHOCTh U CPOKHU BBINOJIHEHUS] AIMUHUCTPATHUBHBIX
npouenyp, Tpe6oBaHMs K MOPSAAKY X BbINOJHEHUSI, B TOM YHCJ€e 0COOEHHOCTH
BbINOJIHEHHUS] A IMUHUCTPATUBHBIX NMPOLEAYP B 3JIeKTPOHHOI dopMe, a TaKKe

0CO0EHHOCTH BBINOJITHEHNSI AIMUHUCTPATUBHBIX NMPOLEAYP B
MHOTO(YHKIMOHAJIBHBIX HIEHTPaxX

3.1. Onucanue MOCJIeI0BATEIbHOCTH AeCTBUH NP NPEeA0CTABJICHUN
MYHHMIUNAJIBbHON YCJIYTH

3.1.1. IlpegocraBieHre MyHHUIMIAIBLHON YCIyTH BKIIIOYAET B ceOs CIEIyIOIINe
aAMUHUCTPATUBHBIE MIPOLIEAYPBHIL:

1) KOHCYIBTUPOBAHUE 3asIBUTES,

2) OpUHATHE M PACCMOTPEHHME KOMIUIEKTa JOKYMEHTOB, IIPEICTaBICHHBIX
3asIBUTEIIEM;

3) HanpaBiIE€HUE MEKBEJOMCTBEHHBIX 3alpOCOB B OpraHbl, y4YacTBYIOIIHME B
IIPEIOCTABICHUN MYHUIIUIIAIBHON YCIIYTH;

4) moAroToBKa pe3ysibTaTa MyHULIMIIAIBHON YCIIYTH;

5) BbAaua (HanmpaBJICHUE) 3asBUTEIIO PE3YNIbTATA MYHULIUIIAILHON YCIYTH;

6) ucrIpaBJIeHUE TEXHUUECKON OMIHOKH.

3.2. Oka3zaHue KOHCYJIbTALMI 3asIBUTEJII0

3.2.1. OcHOBaHMEM Hayajla BBIIOJIHEHUS AJMUHHUCTPATUBHOM MPOLEAYpPHI
ABIIIETCS OOpalleHue 3asBUTESl IO BOMPOCAM, CBSI3aHHBIM C MPEIOCTaBICHUEM
MYHUIUIIAIBHOW YCIIYTH.

JIOIOKHOCTHBIM ~— JIMLOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHUE
aAMUHUCTPATUBHOU NPOLIEAYPBI, SBIIACTCA:

npu obpaienun 3asaButeis B MOI — paborauk MDI];

npu oOpaieHuu 3asButeiss B OpraH - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBaHHUE.

3.2.2. 3asBUTENb BIOpaBe OOPATUTHCA 3a KOHCYJIbTALIMEH O TMOPSAIKE U CpPOKax
MPEeNOCTaBIeHUsl MyHUIMNaIbHON ycayru B M®I[ nuyno u mo TenegoHy wu
AIEKTPOHHOM ITOYTE.

Pa6otnuk M®I] koHCynbTHpYET 3asiBUTENA, B TOM YHCIE MO COCTaBy, Qopme
MPEACTABIISIEMON JOKYMEHTALMK U IPYTUM BONPOCAM ISl MMOTYUYEHUST MYHHIIMIAIBHON
YCIIYTH.

3asiBUTENIb MOXET IMOJIyYUTh HMHQPOPMALMIO O TOPSAAKE MPEAOCTaBICHMUS
MYHUIIUITATIBHON yciyru Ha oduiinanbHoM caiite MOI] http://mfcl6.tatarstan.ru.
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AJIMUHUCTpPAaTUBHbIE MPOLEIYPhl, YCTAHABIMBAEMbIC HACTOSIIIUM ITYHKTOM,
BBITIOJTHSIFOTCSL B JIEHb OOpAICHUS 3asBUTEIIA.

Pe3ynbTaTaMu  BBINOJHEHHUS  QJMUHUCTPATUBHBIX  MPOLEAYpP  SIBIAIOTCA:
KOHCYJIbTAIIMSI 10 COCTaBy, (GopMe TMPEACTABISIEMON JOKYMEHTAIIMH U JPYTUM
BOIIPOCaM, HEOOXOAUMBIM JJIsl MOJTYYEHUSI MyHULIUIIAILHON YCIYTH.

3.2.3. 3asgBuTenp BIpaBe oOpatuThcs B Opran mo TeneoHy W DJIEKTPOHHOU
nouTe, a TakXKe IMOJYyYUTh KOHCYJIbTallMI Ha PecnyOiMkaHCKOM TmopTane, caiTe
Oprana o nopsiJike ¥ CpoKax Mpea0CTaBIECHUs MyHUIIMIIAIBLHON YCIyTH, B TOM YHCIIE 110
cocTaBy, (hopMe MpeaCTaBIIEeMON TOKYMEHTAUU U APYTHUM BOMPOCAM I MOJTyYSHUS
MYHUIIUTIATBHOU YCITyTH.

AJIMUHUCTpPATUBHBIE MPOLENYPhl, YCTAHABIMBAEMbIC HACTOSIIIUM ITYHKTOM,
BBITIOJTHSIFOTCSI B TEYSCHUE TPEX paboumX JHEH CO JHS MOCTYIICHUS 0OpaIieHusl.

Pe3ynbTaTaMu  BBINOJHEHUS ~ QJAMUHUCTPATUBHBIX  MPOLEAYpP  SIBIAIOTCA:
KOHCYJIBTAIlMM TI0 COCTaBy, (opMe TMPEeACTaBISIEMON ITOKyMEHTAIlUd W JIPYyTUM
BOITPOCAM, HEOOXOAMMBIM JIJISl IOJTYYCHHS] MYHUIIUITAIbHON YCITyTH.

3.3. lIpunsTHE H PACCMOTPEHUE KOMILIEKTA JOKYMEHTOB,
npe/CTABJEHHBIX 3asiBUTeIeM

3.3.1. IIpueM HOKYMEHTOB JI1 NPEAOCTABICHUS MYHULUIIAIBHOW YCIIYTH YEPE3
M®II win ynanennoe pabouee mecto MDII,

3.3.1.1. 3asBurens (mpeacTaBUTeNb 3asBUTeNs) obpaiaercs B M®I ¢ 3anpocom
O TMpPENOCTaBJICHUM MYHHUIMIIAJIBHOM YCIYIM W MPEICTaBISIET JIOKYMEHTHl B
COOTBETCTBHUM C MYHKTOM 2.6 aIMUHUCTPATUBHOTO PETJIaMEHTA.

3.3.1.2. Pabotauk M®II, Benymuii mpuem 3asBICHUNA:

oTpezesnsieT NpeaMeT oOpalieHus;

YAOCTOBEPSIET TUYHOCTD 3aIBUTEIIS;

MPOBOAUT MPOBEPKY MOJHOMOYHUMN JTUIIA, TOAAIOIIETO JOKYMEHTHI;

MPOBOJIUT TIPOBEPKY COOTBETCTBHUS JIOKYMEHTOB TPeOOBaHUSIM, yKa3aHHBIM B
MyHKTE 2.6 aAMUHUCTPATUBHOT'O PETJIaMEHTA;

3aMOJTHSET AMEKTPOHHYI0 (hopMmy 3asiBieHust B AUC MO

IpyU  M[PEJOCTAaBICHHMM  JOKYMEHTOB,  YKa3aHHbIX B  MNyHKTe 2.6
aIMUHUCTPATUBHOTO  periiaMeHTa Ha OyMaXHOM  HOCHUTEJNe, OCYIIECTBISET
CKaHUPOBAHUE MPEICTABICHHBIX JOKYMEHTOB;

pacneyatsiBaeT 3asBiieHue u3z AC MOI];

NepeacT 3asiBUTEIII0 HAa IPOBEPKY U NOANUCAHNUE;

MocJje NOANKUCaHUs CKaHUPYyeT noanucanHoe 3asBiaenue B AUC MOI;

3arpyxaer B AUC MO®IL] noxkymMeHTbI, IPECTaBICHHBIE B AJIEKTPOHHON (popme
WM DJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (POPMHUPYET SICKTPOHHOE
b1 () (01

BO3BpAIAET MOMUCAHHOE 3asIBJICHUE U OPUTUHAIBI OyMaKHBIX JOKYMEHTOB;

BBIJIAET 3asIBUTEIIIO PACIUCKY B MPUEME JOKYMEHTOB.

AJIMUHUCTpPAaTUBHBIE MPOLENYPbl, YCTAHABIMBAEMBIE HACTOSIIUM IIYHKTOM,
BBITIOJIHAIOTCS B IEHb OOpAaIlleHUs 3asiBUTEIIS.
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Pe3ynbpTaramMu BBINONTHEHUS aIMUHUCTPATUBHBIX MPOLEIYP SIBISIOTCS: TOTOBOE K
OTIIPaBKE 3asBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. Pabotnuk M®OI] HampaBiseT mNakeT AOKYMEHTOB, MPHHATHIX OT
3asiBuTenss B Opran B 3JeKTpOHHOW (hopme (B COCTaBe MAKETOB AJICKTPOHHBIX €M) B
TEYEHUE OJHOro pabouero AHS CO JHS OOpalleHusi 3asBUTENII B CTPYKTYpPHOE
noapasaesnenue MOII.

Pe3ynbrataMu BBITIOJHEHHS aIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: 3asBICHHUE
U TaKeT JOKYMEHTOB (RJIEKTPOHHOE JIeJI0), HampaBiieHHble B OpraH, mocpeacTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOECHCTBUS.

3.3.2. IlpueM HOOKYMEHTOB [JIsi MPEAOCTABICHUS MYHMUIIMNAIbHOW YCIYrd B
ANEeKTpOHHOH (opMe uepe3 PecriyOnmkaHCKuii mopTat.

3.3.2.1. 3asBuTenp AN MOAAYU 3asIBICHUS B AJIEKTPOHHOW (pOpME BBIMOIHSIET
CIEAYIOLINE NEUCTBUS:

BBITIOJIHSIET aBTOPU3AIIHIO;

OTKPBIBAET (POPMY ANEKTPOHHOTO 3asBICHUS;

3aMoyHAeT (OpMy DIIEKTPOHHOTO  3asBJCHMs, BKIIOYAIOUIYIO CBEICHHS,
HEO0OXOUMBIE U 00s3aTeIbHbIC AJIs MTPEIOCTABICHUS MyHUILIUIIATHHON YCIYTH;

NPUKPEIUISIET JIOKYMEHThI B S3JEKTPOHHOW (OopMe WM AJIEKTPOHHBIE 0O0pa3bl
JIOKYMEHTOB K (hOopMe 3JIEKTPOHHOTO 3asBJICHHS (TIPU HEOOXOAMMOCTH);

NOATBEPKIAeT (HaKT O3HAKOMIIEHHS M COIJIAaCHSl C YCIOBUSMH U TOPSIIKOM
NPEIOCTaBICHUS MYHMIIMIAIBHOW YCIYyTd B S3JEKTPOHHOU (opme (ycTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COIJIACHH B (JOPME IIEKTPOHHOTO 3asIBJICHUS );

MOATBEPXKIAET  JOCTOBEPHOCTh  COOONIIEHHBIX CBEIEHMM  (yCTaHABIMBAET
COOTBETCTBYIOIYIO OTMETKY B (hOpME JIEKTPOHHOTO 3asIBICHU);

OTIIPaBJISIET 3aIOJIHEHHOE AIIEKTPOHHOE 3asBIICHUE (HaXXuMaeT
COOTBETCTBYIOIIYIO KHOTIKY B (DOpME 3JIEKTPOHHOTO 3asIBJICHHUS );

JJIEKTPOHHOE 3asBJIICHUE TMOJAINHUCHIBACTCSI B COOTBETCTBUU C TpPeOOBaAHHUSIMHU
nyHkTa 2.6.3 aIMUHUCTPATUBHOIO PETJIAMEHTA;

MOJTy4aeT YBEJOMIIEHHE 00 OTIIPABKE JIEKTPOHHOTO 3asBIICHUSI.

dopmatHo-I0OTHYECKasE MPOBEPKa CHOPMUPOBAHHOTO 3aMpoOca OCYLIECTBIIAETCA
€AUHBIM (PErMOHANbHBIM) TOPTAJOM AaBTOMATHMYECKM Ha OCHOBaHUM TpPeOOBaHMUIA,
OnpeNesieMbIX OpraHoM (opraHu3alueil), B MpPOLECCe 3alOJHEHUS 3asBUTEIIEM
KOKJIOr0 M3 TOJIed DIIEKTPOHHOM QopMbl 3ampoca. [Ipu  BBISIBICHUM €IHUHBIM
(pernoHaIbHBIM) TOPTAJIOM HEKOPPEKTHO 3arOJIHEHHOT'O TOJIs AJIEKTPOHHOM (OpMBbI
3anpoca 3asBUTENb YBEJOMIISIETCS O XapaKTepe BBISBICHHOW OIIMOKH U TMOPSAKE €€
YCTPAHEHUsI TOCPEACTBOM HWH(MOPMAIIMOHHOIO COOOIEHUSI HEMOCPEJACTBEHHO B
ANIEKTPOHHOM (hopMe 3ampoca.

AJMUHUCTPATUBHBIE MPOLEAYPHl, YCTAaHABIMBAEMBIE HACTOALIUM ITYHKTOM,
BBITIOJHSIOTCS B ICHb OOpaIleHUs 3asiBUTEIIS.

Pe3ynpTaramMu  BBINONHEHUS  aJIMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCS:
AIIEKTPOHHOE €710, HampaBieHHoe B OpraH MOCPEICTBOM CHCTEMBI 3JIEKTPOHHOTO
B3aMMOJICHCTBUS.

3.3.3. PaccMoTpeHue KoMIIeKTa JOKyMeHTOB OpraHom.
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3.3.3.1. OcHOBaHMEM Hauaja BBINOJHEHUS aAMUHUCTPATUBHOW MPOLIEAYpPbI
SBJISICTCSI TIOCTYIUICHHE 3asBICHUS W WHBIX JIOKYMEHTOB, HEOOXOMMMBIX IS
MIPEA0CTABIICHNS MYHULIMITAJIBHON YCIYTH.

3.3.3.2. JIOMKHOCTHOE JMI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B Clydae
oOpatieHus 3asaBUTEN ¢ 3asiBIeHueM B Opras:

onpeenseT npeaMeT oOparieHus;

yCTaHaBJIMBAET JUYHOCTD 3asIBUTEIIS;

MPOBOJUT MPOBEPKY MOJTHOMOYHI JIMIIA, TOIAIOIIETO TOKYMEHTHI;

MPOBOJUT MPOBEPKY COOTBETCTBHUS JIOKYMEHTOB TpeOOBaHUSIM, YKa3aHHBIM B
nyHkte 2.6 aAMMHHCTPATMBHOIO  pErjlaMeHTa,  MPOBEPKY  COOTBETCTBUS
NPEICTaBICHHBIX  JIOKYMEHTOB  YCTaHOBJIEHHBIM  TpeOoBaHUSM  (HajaJjexaliee
odopmiieHHne KOMUN JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX IMOJYUCTOK, MPUIHUCOK,
3aUEPKHYTHIX CJIOB M UHBIX HE OTOBOPEHHBIX UCIIPABICHUN);

3allOJIHAET  AJIEKTPOHHYIO  (OopMy  3asBI€HHS B  aBTOMATHU3UPOBAHHOM
MH(OPMALIMOHHONW CHUCTEME, MpEAHA3HAUYEHHOM Al OKa3aHUs TOCYAapCTBEHHBIX U
MYHULIMTATbHBIX YCIYT;

OpyU  MOPEJOCTaBICHUM  JIOKYMEHTOB,  yKa3aHHbIX B  IyHKTe 2.6
aAMUHUCTPATUBHOTO  periiaMeHTa Ha  OyMaXHOM  HOCHUTEJNe, OCYIIECTBISET
CKaHMPOBAHUE MPEICTABICHHBIX IOKYMEHTOB;

pacrneyaTbiBaeT 3asBJICHUE;

NepeIaeT 3asBUTEIIO Ha TPOBEPKY U MOANUCAHUE;

1ocJie MOAMUCAHUSI CKAaHUPYET MOJIMUCAHHOE 3asBIICHUE;

3arpyskaer B aBTOMATU3UPOBAHHYIO UH(OPMAIIMOHHYIO CUCTEMY,
NpPEAHA3HAYEHHYIO JUIsl OKa3aHHWs TOCYJAPCTBEHHBIX W MYHUUHUIAIBHBIX YCIYT
JOKYMEHTBI, TpPEJICTaBJICHHbIE B DSJIEKTPOHHON (QoOpMe WM DSIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX IOKYMEHTOB, (POPMUPYET IEKTPOHHOE JIETI0;

BO3BpaIllaeT MOJMUCAHHOE 3asBICHUE M OPUTHHAIIBI OyMa)KHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJAET 3aBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

B ciydae Hanmuuus OCHOBAaHMI JUJISl OTKa3a B MPUEME JOKYMEHTOB JIOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, YBEIOMIISIET 3asBUTENS O HaIUYUU
NPEensSTCTBUN NJisl MpUeMa 3asBJICHUS U BO3BpAILlA€T €My JOKYMEHTBI C OObSICHEHUEM
coJiepKaHusl BbISIBIIEHHBIX OCHOBAaHUH /JIs OTKa3a B IpUEME IOKYMEHTOB.

3.3.3.3. JIOMXKHOCTHO€ JMII0, OTBETCTBEHHOE 3a IPHUEM JIOKYMEHTOB, IOCJE
NOCTYIJICHUSI JOKYMEHTOB Ha pAaCCMOTpPEHHUE:

MIPUCBANBAET 3asIBJICHUIO HOMEP B COOTBETCTBUM C HOMEHKJIATYpOH el

U3y4aeT IMOCTYNUBUIME OJEKTPOHHBIE JEjla, B TOM YHUCIE MPUIOKEHHBIE
3assBUTENIEM JTOKYMEHTHI B QJIEKTPOHHOM (hopMe U 3IEKTPOHHBIE 00pa3bl TOKYMEHTOB;

POBEPSET KOMILIEKTHOCTh, YUTAEMOCTh 3JIEKTPOHHBIX 00pPa30B TIOKYMEHTOB;

MIPOBEPSIET COOJNFOICHUE YCIOBUN JCHUCTBUTEIBHOCTUA JJICKTPOHHOW TMOJIHKCH,
nocpeAcTBoM oOpamenuss kK Eaumnomy mnopramy (B ciydae, eciu 3asBHUTEIEM
MIPE/ICTABIICHBI DIIEKTPOHHBIE JOKYMEHTBHI, NOJNKMCAHHBIE YCUJICHHOU
KBTU(PUIIUPOBAHHON AJIIEKTPOHHOMN MOIMHUCHIO).
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[Ipn HaJIMYUU OCHOBAHHY, IIPELYCMOTPEHHBIX IIYHKTOM 2.7.1
aJIMMHHUCTPATUBHOTO pEriiaMeHTa, MOJATOTaBIMBACT MPOEKT pelIeHHus 00 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOMMBIX JIJIS MTPEAOCTABICHUS MyHHUITUTIATLHON YCIYTH.

B ciuywae, ecnmu B pe3ynpTaTe MPOBEPKH YCWICHHOW KBaTU(UIIMPOBAHHOM
AJIEKTPOHHOM TMOJIKUCH BBISIBICHO HECOOJIOJIEHUE YCIOBUN €€ JeNCTBUTEIBHOCTH,
IPOEKT peuieHusi o0 OTKaze MOJDKEH colepkaTh MyHKThl cTtaTbu 11 deaepanbHOro
3akoHa Ne 63-D3, KOTOpbIE MOCITYKHJIM OCHOBAHUEM JIJISI €70 MPUHSATHS.

[IpoekT pemieHus 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
NPENIOCTaBIECHUS MYHUIMIIAIBHON YCIYru, C yKa3aHMEeM IpPUYMH OTKasza (B cilydae,
€CIM OCHOBaHMWS [JIi OTKa3a B IMpPUEME JOKYMEHTOB, HEOOXOAMMBIX ISt
MPEJOCTABICHUSI MYHUIUMIIAJILHONW YCIIYTH, CBSI3aHbl C HApYIICHUEM YCTaHOBJIEHHBIX
TpeOOBaHMI K TaKUM JIOKYMEHTaM, OCHOBAHHUS JJIi OTKa3a B MPHUEME JOKYMEHTOB
JOJDKHBI  COZiepKaTh HWHGOPMAIIMI0O O HAWUMEHOBAHHWH JOKYMEHTOB (MH(OpMAIIUH,
CBEJICHUI1), KOTOpbIE HE TMPEACTABIICHbI, COJIEPXKAT HEAOCTOBEPHbIE U (WIH)
MIPOTUBOPEUYMBBIC CBEACHUS, OPOPMIICHBI C HAPYIICHHEM YCTaHOBJIEHHBIX TPEOOBAHMIA),
HaIIpaBJIs€TCS Ha COIJIACOBAHWE B YCTAHOBJIEHHOM MOPSAKE IMOCPEACTBOM CHCTEMBI
AIIEKTPOHHOTO JOKYMEHTO000pOTA.

CornacoBaHue TMpoeKTa pemieHuss o0 OTKa3e B IpUEME JOKYMEHTOB,
HEOOXONUMBIX I MPEJOCTABICHUS] MYHMIMNAIbHOW YCIYTH, OCYIIECTBISIETCS B
NOPSIAKE, MPENYCMOTPEHHOM YHKTOM 3.5.3 aAMUHUCTPATUBHOIO PETJIAMEHTA.

B cnydae oOTCyTCTBHS OCHOBaHM [Uisi OTKaza B MpPHEME JTOKYMEHTOB,
OPEAYCMOTPEHHBIX MYyHKTOM 2.7.1 agMUHHCTPATUBHOIO pErJIaMEHTa, OHKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B T€YEHUE OJHOI0 paboyero AHS CO JTHS
MOCTYTUICHUS 3asIBJICHUS, HAMPABIIACT 3asBUTEIIO, YKA3aHHBIM B 3asBICHUH CIIOCOOOM,
YBEJIOMJICHHE O MOCTYIUJIEHUM 3asiBJIICHUS], COAEpKAIee BXOJAIIUN PErucTpaliOHHBIN
HOMED 3asBJICHUS, NaTy TMOJIYYEHUs 3asBJICHUS, MEepeYeHh HAMMEHOBAHWI (ailyioB,
MIPEJCTABICHHBIX K HEMY JOKYMEHTOB, JaTy MOJYy4YEeHUs Pe3yabTaTa MYyHULIMNAIbHOU
YCIIYTH.

3.3.3.4. HcnonHeHue mnpouenyp, ykazaHHbIXx B myHkrax 3.3.3.1, 3.3.3.3
aIMUHHUCTPATUBHOIO  pErjlaMeHTa, IMpU HAJIMYUM TEXHUYECKOW BO3MOXKHOCTH
OCYILIECTBIISIETCA B aBTOMATHYECKOM PEKHUME C UCIOIb30BaHUEM aBTOMATU3UPOBAHHOM
MH(OPMAIITMOHHOW CUCTEMBbI, MpEeAHA3HAYEHHOW Il OKa3aHUs TOCYJapCTBEHHBIX U
MYHULUNAIBHBIX YCIIYT.

3.3.3.5. AIMUHHUCTpaTUBHBIE MPOLEAYPHI, yCTaHABIMBaeMble IyHKTOM 3.3.3
aMUHUCTPATUBHOTO PEIJIAMEHTA, BBIMOJHSAIOTCS B T€YEHUE OJHOTO pabouero AHS CO
IIHS IOCTYIUJIEHUS 3asBJICHUS] HA PACCMOTPEHUE.

Pe3ynbTaTaMu BBINOJHEHUS! A IMUHUCTPATUBHBIX MPOLIEAYD SBISIOTCS: IPUHATHIN
Ha PAacCMOTPEHHE KOMIUIEKT JTOKYMEHTOB HJIM MPOEKT penieHus 00 oTKa3e B MpUEMe
JOKyMEHTOB, HEOOXOUMBIX TSI IPEOCTABICHIS] MyHHUIIUITAIIBHON YCITyTH.

3.4. HanpaBjeHne MeKBeIOMCTBEHHBIX 3alIPOCOB B OPraHbl, y4acTBYOLIUE B
Npea0CTABJIeHUH MYHHIIUNIAJIBHOMN YCJAYTH
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3.4.1.  OcHOBaHMEM Hayaja BBINOJHEHUS AJIMHHHCTPATUBHOM MPOLEAYpPHI
ABIIIETCS TOJMYy4YEHHE JOJKHOCTHBIM JHIIOM (paOOTHUKOM), YIOJTHOMOYEHHBIM Ha
BBITIOJTHEHUE aJAMUHHUCTPATUBHOW MPOIEAYpPHI, OT JOHKHOCTHOTO jJula (pabOTHHUKA),
OTBETCTBEHHOTO 32 MPUEM JOKYMEHTOB, IPUHSITHIX OT 3asBUTENS JOKYMEHTOB.

3.4.2. IoMKHOCTHOE JIMLIO, OTBETCTBEHHOE 33 HAIPABJIEHUE MEXBEJOMCTBEHHBIX
3arpocoB, (OpMHUPYET M HANpaBiseT B 3JIEKTPOHHOU (popMe MOCPEICTBOM CHUCTEMBI
MEKBEIOMCTBEHHOT'O 3JIEKTPOHHOIO B3aMMOJAEWUCTBUSA (IIPU OTCYTCTBUU TEXHUUYECKOU
BO3MOXKHOCTM — HHBIMHM CIOCOOaMH) 3alpochl O MNPEAOCTaBICHUM JIOKYMEHTOB H
CBEACHMM, IPETyCMOTPEHHBIX ITYHKTOM 2.6.5 aIMUHUCTPATUBHOI'O pErjlaMEeHTa.

AJMUHUCTPAaTUBHBIE MPOLEAYPhl, YCTAHABIMBAEMbIE HACTOALIUM IYHKTOM,
BBITIOJHSIOTCS B ICHb IPUHSTHS 3asIBJICHUS HA PACCMOTpPEHUE.

Pe3ynpTaramMu  BBINONHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCS:
HAIpaBJICHHbIE B OpraHbl BJIacTH M (WJM) TOJABEIOMCTBEHHbIE OpraHaM BIIACTH
OpraHU3aIlH 3aMpOCHI.

3.4.3. CnenyayiucTel  MOCTAaBUIMKOB  JIAHHBIX HA  OCHOBAaHWU  3aIIPOCOB,
MOCTYNUBIIMX YEPE3 CHCTEMY MEKBEJOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOJICHCTBUS,
MPEIOCTABIAIOT 3allpaliiBaeMble JOKYMEHThl (MH(OpPMALMIO) WM HAMNPaBISIIOT
yBEJIOMJICHUSI 00 OTCYTCTBMM JIOKyMEHTa W (Wjid) MH(OpMalMK, HEOOXOAUMBIX IS
IPEIOCTaBIECHUS MyHULIMIIATbHON YCIYTH (Jlajee — yBEJOMJIEHUE 00 OTKa3e).

AJMUHUCTPAaTUBHBIE MPOLEAYPHl, YCTaHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBIMOJIHSIOTCS B TEUYEHHWE MATH AHEW CO JAHS MOCTYIUIEHHS MEXBEIOMCTBEHHOTO
3arpoca B OpraH WM OpPraHU3alyio, MPEeJOCTABIAIOIINE JOKYMEHT U HH(OpMalHio,
€CJIM MHBIE CPOKH MOATOTOBKHM M HAIIpaBJICHUs OTBETA Ha MEXBEJAOMCTBEHHBIN 3ampoc
HE YCTaHOBJEHbI (eaepaabHbIMU 3aKOHAMH, TPABOBBIMU akTamu llpaBuTenbcTBa
Poccuiickoit denepanuu U NPUHATHIMA B COOTBETCTBUU C (efepaibHBIMU 3aKOHAMU
HOPMAaTUBHBIMHU MPaBOBBIMU akTaMu PecniyOnuku TatapcTas.

PesynpraramMu  BBIMOJIHEHUS  aJMUHHCTPATHUBHBIX  MPOLEAYpP  SBISIOTCA:
JOKYMEHTHI (CBEICHHS), HECOOXOANMBIE JJISi IPEIOCTABICHUS! MYHUIIMTIATBHON YCIYTH,
anbo yBenomiieHne 00 OTKase, HalpaBJIEHHBIE JOKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HaIpaBJIEHUE MEXBEIOMCTBEHHBIX 3aPOCOB.

3.4.4. JIomKHOCTHOE JIMLIO, OTBETCTBEHHOE 33 HAIPABJICHUE MEXBEJOMCTBEHHBIX
3aIpOCOB:

[IOJIy4aeT 3allpalliBaeMble Uepe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJEUCTBUSI JOKYMEHTBHl (CBEIEHHUs), HEOOXOOUMBIE s MPEAOCTaBICHMS
MYHULIMNIATIBHON YCIYTH, TM00 YBEJOMIIEHUE 00 OTKa3e NPU OTCYTCTBHM JOKYMEHTA U
(nnm) uabOpMaIuH;

npu HAJINYUHU OCHOBaHUH, PEyCMOTPEHHBIX MyHKTOM 2.7.1
aJIMMHHUCTPATUBHOTO pEriiaMeHTa, MOJATOTaBIMBACT MNPOEKT pelIeHHs 00 OTKa3e B
npreMe JOKYMEHTOB, HEOOXOIUMBIX IS MTPEIOCTABICHUS MyHHUIIUIIAJIbHON yCITyTH.

[Tpoexkt pemeHuss 00 OTKa3e B MpUEME JTOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTABICHUS MYHHULIMIAJIBHONW YCIyTd, C yKa3aHMEM MPHYMH OTKa3a (B cliyuae,
€CIi OCHOBaHMS s OTKa3a B TMpHEME JOKYMEHTOB, HEOOXOIUMBIX IS
IPEJOCTAaBICHUS] MYHULMNAIBHON YCIYI'M, CBA3aHbl C HapyLIEHHUEM YCTAHOBJIEHHBIX
TpeOOBaHUI K TaKUM JOKyMEHTaM, OCHOBaHMs AJs OTKa3a B IPHUEME JOKYMEHTOB
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JOJDKHBI  COJIep’KaTh MH(MOPMALMI0O O HAaWMEHOBAaHHM JIOKyMEHTOB (MH(pOpMaluu,
CBEJICHMI1), KOTOpbIE HE TMPEJCTABIICHbI, COJIEPXKAT HEAOCTOBEpPHbIE U (WJIH)
MPOTUBOPEUYNBBIE CBEJICHUS, ODOPMIIEHBI C HAPYLICHHEM YCTaHOBJIEHHBIX TPeOOBaHMIA),
HAIpPAaBIIAETCS HA COIVIACOBAaHUE B YCTAHOBJICHHOM TOPSAKE MOCPEACTBOM CHCTEMBI
ANEKTPOHHOIO JJOKyMEHTOO0OpOTA.

CornacoBaHue TMpoeKTa pelieHuss o0 OTKa3e B IMpUEME JOKYMEHTOB,
HEOOXOMUMBIX JJI MPEJOCTABICHUS] MYHMIMNAIBHOW YCIYTH, OCYIIECTBISIETCS B
NOpsJIKE, MPEAYCMOTPEHHOM IYHKTOM 3.5.3 aIMMHUCTPATUBHOIO PETJIAMEHTA.

AJIMUHHUCTPATUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSALIUM IYHKTOM,
BBITIOJIHAIOTCS B JICHb MOJYUYEHUSI CBEJICHHUM 110 MEXBEOMCTBEHHBIM 3aIlpOCaM.

Pe3ynpTaramMu  BBINONHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEAYpP  SBISAIOTCS:
JOKYMEHTHI (CBEACHHS), HEOOXOANMBIE AJISi IPEIOCTABICHUS MYHUIIUTIATBHON YCIYTH,
OpPOEKT pemeHuss 00 oOoTkaze B MpHUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHUSI MyHUIIUIIATLHON yCITyTH.

3.4.5. UcnonHeHue mipoueayp, VyKa3aHHbIX B nyHktax 3.4.2, 344
aJIMUHUCTPATUBHOTO  pErjaMeHTa, TMpH HAJIMYMM TEXHUYECKOH BO3MOXKHOCTH
OCYILIECTBIISIETCS B aBTOMATUYECKOM PEKHUME C UCTIOJIb30BAaHUEM aBTOMATHU3UPOBAHHOM
UH(OPMAIITMOHHONW CUCTEMBbI, MpEeAHA3HAYEHHOW Il OKa3aHUs TOCYIJapCTBEHHBIX U
MYHUIIMOAIBHBIX YCIYr, B TOM 4YHCJIE C MOMEHTa pErucTpaluud 3asBICHUS B
COOTBETCTBUH C HACTOSIIUM aIMUHUCTPATUBHBIM PETIAMEHTOM.

3.4.6. MakcuManbHBIi CpPOK BBIMOJHEHUSI AJMUHUCTPATUBHBIX MPOLEAYD,
YKa3aHHBIX B MyHKTE 3.4 aMUHUCTPATHUBHOIO PErJaMEHTa, COCTABIISIET MATh pabodymnx
JTHEHN.

3.5. IloaroroBka pe3yjabTaTa MyHUIIUNIAJIbHOM YCJIYTH

3.5.1. OcHoBaHMEM Hayaja BBIIIOJHEHHUS aJMUHUCTPATUBHON MPOLIEAYpPHI
ABJISIETCSI TIOCTYIUIEHHE OT JOJDKHOCTHOTO JIMLA, OTBETCTBEHHOI'O 3a HANpaBIICHUE
MEXBEJOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBEJCHHM), HEOOXOAUMBIX TSt
MPEIOCTABICHUSI MyHUILIUTIAILHON YCIYTH.

3.5.2. JIoMKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IOATOTOBKY pe3ynbTara
[PEIOCTABICHUS MYHULIUIIAIbHON YCIYTH:

paccmaTtpuBaeT C(OPMUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOIAUMBIX IS
[PEIOCTABICHUS MYHULIUIIATbHON YCIYTH;

IPU BBISIBIICHUNM OCHOBAaHMM NJIi OTKa3a B IIPENOCTABICHUU MYHHUIMIAIBHON
yCIIyTH, YKa3aHHbIX B ITyHKTE 2.8.2 aIMUHUCTPATUBHOIO periaMeHTa, NOArOTaBIUBAET
MPOEKT pelieHust 00 0TKa3e B MPEJOCTABICHUN MyHUIIUTIAIIBHOMN YCIIyTH;

B CJIy4yae OTCYTCTBHSI OCHOBAHHI AJisl OTKa3a B MPEAOCTABICHUH MyHHUIUIAIBHOMI
YCIYTd, TPEAYCMOTPEHHBIX NYHKTOM 2.8.2 aJIMUHUCTPATUBHOIO pErjaMeHTa, IIo
UTOTAaM  PAacCMOTPEHHUST  JOKYMEHTOB, HEOOXOJMMBIX  JUIsl  TIPEIOCTaBIICHUS
MYHHUIIMIIAJIBHOM YCIYTH, MOATOTABIMBAET IMPOEKT pe3yjbTaTa NpPeI0CTaBICHUS
MYHULMIAJIBHOM YCIYyrM B COOTBETCTBMM C HoOANyHKTOM 1 myHkra 2.3.1
aJIMMHHUCTPATUBHOIO PETJIaMEHTA;

HaOpaBisieT  INOJATOTOBJIEHHBI  MPOEKT  pe3yjbTara  NPEAOCTaBICHMS
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MYHULMIIAJIBHON YCIIyTH Ha COIJIACOBAHWE B YCTAHOBJIEHHOM MOPSAJKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO TOKYMEHTO000pOTA.

AJIMUHUCTpPATUBHBIE MPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSIIIUM IYHKTOM,
BBITIOJHSIOTCS. B TEUEHHUE ABYX paOOUYuX JHEH.

Pe3ynbraTaMy BBINIOJIHEHUS] aIMUHUCTPATUBHBIX TMPOIEAYDP SIBISIOTCA: MPOEKT
pemieHuss 00 OTKa3e B MPEAOCTABICHUM MYHUUMNAIBHOM  YCIYrd, MPOEKT
JOTIOJTHUTENBHOTO COTJIAIIEHUSI O BHECEHUHM M3MEHEHUH B JIOTOBOP apEHIbl, B IOTOBOP
OMEepPaTUBHOrO yIpaBieHUsl, OE€3BO3ME3THOTO MOJb30BAHMS, XO3IMCTBEHHOTO BEACHUS
MYHHUIIUIIATBHOTO UMYIIECTBA.

3.5.3. CornacoBaHue U TOJIUCAHUE MPOEKTa pe3yJibTaTa MPeIOCTaBICHUS
MyHULIMOAIbHOM  yCIyru (majmee — TMPOEKThl JOKYMEHTOB)  OCYIIECTBISIETCS
PYKOBOJHTENIEM CTPYKTYPHOI'O IOAPA3JEIEHUs, OTBETCTBEHHOI'O 3a HOJITOTOBKY
pe3ynbTaTa MYHULMIIAJBHOM  yciyrw, 3amectuteneMm PykoBogutenss Oprana,
PykoBogutenem Oprana.

[ToAroTOBIIEHHBIE MPOEKTHI JTOKYMEHTOB, UMEIOLIME 3aMEUYaHus, BO3BPALLAIOTCS
Ha JOpabOTKy JHIy, OTBETCTBEHHOMY 3a IMOATOTOBKY pe3yibTaTa MYHHUIIUNAIbHOMN
yciayru. [locie ycTtpaHeHMs 3aMe€4aHUl MPOEKTHI JIOKYMEHTOB MOBTOPHO IMEPEAArOTCs
JUTSL COTJIACOBAHMSI M TIOITUCAHUSI.

PykoBogutens Oprana mnpu paccCMOTPEHUM MPOEKTOB JIOKYMEHTOB IPOBEPSIET
cOOJI0/IeHHEe aJIMMHHMCTPATUBHOIO pErjamMeHTa JOJDKHOCTHhIMU Jnnamu OpraHa B
YacTH CPOKOB BBITIOJIHEHUS a[IMUHUCTPATUBHBIX MPOLEAYDP, UX MOCIEI0BATEILHOCTH U
MOJIHOThI, HAJIWYHUS COTJIACOBAHUM YMOJHOMOYEHHBIX AOKHOCTHBIX Jui Oprana B
CUCTEME JIEKTPOHHOTO JOKYMEHTO000pOTA.

B cnyuyae BbIsSIBIEHHMS ~ HApyUIEHWM B  4YacTH  CPOKOB  BBIMOJHEHHS
aIMUHHUCTPATUBHBIX MNPOLIEAYp, MX MOCIEAOBATEILHOCTH U MOJHOTHI PykoBoauTesnb
Oprana UHULIMUPYET MPUBIICUCHUE K OTBETCTBEHHOCTH JIUII, JOMYCTUBIINX HAPYIIECHUS,
B COOTBETCTBUU C MYHKTOM 4.3 aJIMUHHCTPAaTUBHOIO PETJIAMEHTA.

AJIMUHUCTpPAaTUBHBIE MPOLENYPhl, YCTAHABIMBAEMbIC HACTOSIIUM IIYHKTOM,
BBITIOJTHSIFOTCSI B TE€YCHUE IBYX pabOUmX JHEH.

Pe3ynbTaTaMy BBINOJIHEHUSI aJIMUHUCTPATUBHBIX MPOLEAYP SABIAIOTCA: PEIICHUE
00 OTKa3e B mpUeMe JOKYMEHTOB HEOOXOAUMBIX ISl TPEIOCTABIECHUS MYHULIUITAIbHON
yCIyI'H, pelieHne o0 OTKaze B MPEJOCTABICHUM MYHUIUNAIBHOM  YCIyTH,
JIOTIOJTHUTENBHOE COIJIAIIEHUEe O BHECEHUU M3MEHEHUM B JOTOBOP apPEHbl, B JOTOBOP
OMEepPaTUBHOrO yIpaBieHUsl, OE€3BO3ME3THOTO MOJIb30BAHMS, XO3IMCTBEHHOTO BEACHUS
MYHHUIIUTIATBHOTO UMYIIECTBA.

3.5.4. HcnonHeHue mpoueayp, yKazaHHbIX B mnOyHkrax 3.5.2, 3.5.3.
aIMUHHUCTPATUBHOIO  pErjlaMeHTa, IMpU HAJIMYUM TEXHUYECKOW BO3MOKHOCTH
OCYULIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATU3HPOBAHHON
MH(OPMALIMOHHON CHCTEMBbI, TMpEeIHAa3HAYEHHOW /Ji1 OKa3aHUs TOCYJapCTBEHHBIX U
MYHULIUTATbHBIX YCIIYT.

MakcuMallbHBIM CPOK BBIMOJHEHHS aIMUHUCTPATUBHBIX MPOLEAYP, YKA3aHHBIX B
NyHKTe 3.5. aAIMUHUCTPAaTUBHOTO PETJaMeHTa, COCTABISIET YEThIpE padoyuX JHS.

3.6. Boigaua (HanpaBJieHHE) 3asIBUTEII0 Pe3y/JbTATa MyHHMIUNIAJIBLHOM YCJIYTH
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3.6.1. OcHoBaHMEM Hayaja BBIIIOJHEHHUS aJMUHUCTPATUBHON MpPOLIEAYpPbI
ABJISIETCSI TIOJIyYEHHME JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIIOJHEHUE
aIMUHHUCTPATUBHOM NPOLEAYPHI, TOKYMEHTA, MOATBEPKAAIOLIErO IPEIOCTABICHUE
MYHUIUIIAIBHOW YCIIYTH.

3.6.2. JIoJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJA4dy (HaIpaBlICHUE)
JOKYMEHTOB:

o0ecrieunBaeT  pPErUCTPAllMI0O M BHECEHUE  CBEIACHUM O  pe3yjbTare
[IPEIOCTABICHUS MYHUIMNAIBHOW YCIYTM B IOACUCTEMY BEICHHS INOKYMEHTALUU
aBTOMATHU3UPOBAaHHONW MH(OPMALMOHHONW CHUCTEMBI, NMPEAHA3HAYEHHOM [UIsl OKa3aHMs
roCyJAapCTBEHHBIX U MYHUIIMIAIBbHBIX YCIYT;

U3BEIAET 3asBUTENS (€T0 MPEACTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asIBJICHUU, O
pe3yabpTare NpEeAOCTABICHUS MYyHULHNAIBHOW YCIYTM U O BO3MOKHOCTH ITOJTYYEHHMS
pe3ynbTara MpeJoCTaBIeHUs MyHUIIMNAIbHON yciiyru B Oprane wiu B MOII,

HMcnonnenne  mpouenyp INpH  HAIMYMM ~ TEXHUYECKOW  BO3MOYKHOCTH
OCYILECTBIISIETCA B aBTOMATHYECKOM PEKHUME C UCIIOIB30BAaHUEM aBTOMATU3UPOBAHHOU
MH(GOPMALIMOHHONW CHCTEMBbI, TMpEeJIHAa3HAYEHHOW /Jii OKa3aHUs TOCYJapCTBEHHBIX U
MYHUIUIIAIBHBIX YCIIYT.

AJMUHHCTPAaTUBHBIE TIPOLEAYPBI, YCTAHABIMBACMBIE HACTOSAIIUM ITyHKTOM,
BBIMOJIHSIOTCS B TEYEHHE OJHOIO paboyero AHA cO JHS MOANMCAHUSA JOKYMEHTa,
SABJISTFOLLETOCS pe3ynbTaToOM IIPEIOCTABIICHUS MYHUIUIIAIBHON yCIIyTH,
YIIOJIHOMOYEHHBIM JOJKHOCTHBIM JuIioM Oprana (Opranom).

PesynpraTaMu  BBINOJIHEHHS ~ QAMUHUCTPATUBHBIX  NPOLEAYpP  SIBISIOTCA:
pasMelIeHue CBEICHUU O pe3ysbTaTe MPEAOCTABICHHUS MYHULMNAIBHOW YCIYId B
UH(POPMALIMOHHBIX ~CHUCTEMaX, U3BEIIEHUE 3asBUTeNs (ero MpeAcTaBUTENS) O
pe3ynbTaTe NPeJoCTaBICHUS MYHUIIMTIATBHON YCIYTH U CIIOCO0aXx ero mojy4eHusl.

3.6.3. llopsamox Bbliaud (HaAmOpaBJICHHs) pe3yJibTaTa  IPEIOCTaBICHUS
MYHULMIIATbHON YCIYTH:

3.6.3.1. IIpu oOpaiieHuun 3asiBUTENS 3a Pe3yIbTATOM MYHHUIIMIAIBHON yCIyTU B
M®II, paGotauk M®IL[ BbimaeT 3asBUTENIO PE3yNbTaT MYHUIIMIAIBHOW YCIYTH B
dopMe HK3eMmIuIsipa DBJIEKTPOHHOIO JOKyMEHTa Ha OymaxkHoMm Hocutene. Ilo
TpeOOBAaHUIO 3asABUTEISl BMECTE C DSK3EMIUIIPOM DJEKTPOHHOTO JIOKYMEHTAa Ha
OyMa)XHOM HOCHUTENIE €My MpPENOCTABIAETCS SK3EMIULIP 3JEKTPOHHOIO JOKYMEHTa
IIyTE€M €ro 3alMCH Ha ChbEMHBIH HOCHUTENb MH(OPMALIMN WM HANPABICHUS SK3EMILIApa
AJIEKTPOHHOI'O JOKYMEHTA IO 3JIEKTPOHHOU IoYTe B aapec 3asBurens. llpu 3anucu Ha
CbEMHBI HOCUTENb HH(OPMALMKM WIM HAIMpPaBICHUU OHK3EMIUISIpA 3JIEKTPOHHOTO
JOKYMEHTA, Ha OCHOBE KOTOPOI'O0 COCTAaBJIEH JK3EMIUIAP JIEKTPOHHOIO JTOKYMEHTa Ha
OyMa)XHOM HOCHUTENE, MO HJIEKTPOHHOM IMOYTE€ MJEHTHYHOCTh TAaKOTO JK3eMILIIpa
AJIEKTPOHHOTO JOKYMEHTa OJK3EMIUIAPY OJJIEKTPOHHOTO JOKyMEHTa Ha OyMakHOM
HOCHUTEJIE 3aBEPSAETCS YIOJHOMOYEHHBIM COTPYIHHUKOM C HCIOJIb30BAHUEM YCHIICHHOU
KBaJIN(DULIMPOBAHHOM 3JIEKTPOHHOM MOMHCH.

AJMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBIMOJIHSIOTCS B TOPSIAKE OYEPEAHOCTH, B JEHb MNPUOBITUS 3asiBUTENSI B CPOKH,
yCTaHOBJICHHBIE peryiaMeHToM padboTsel MOILI.
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Pe3ynbpTaramu BBINIONIHEHUS aIMUHUCTPATUBHBIX MPOLIEAYP SABIAIOTCA: (PUKCAIUSI
¢dakTa BbIAauM pe3ysbTaTa MpeaocTaBlieHUs MyHununaabHou yciyru B AVC MOI],
pe3yJbTaT NPeIOCTABICHUS MyHULIUIIAIBHON YCIIYTH, BbIIAHHBIA 3aIBUTEINIO.

3.6.3.2. Ilpu oOpaieHUN 3asBUTENS 3a PE3ylbTaTOM MYHHUIMNAIBHON yCIyru
yepe3 PecnyOnukaHckuil mopran 3asBUTENIO B JIMYHBIA KaOMHET aBTOMATUYECKU
HapaBiseTCsl  DJEKTPOHHBIM  00pa3  JOKYMEHTa, SIBJISIOIIETOCS  PE3yJIbTaTOM

IPEI0CTABICHUS MYHHIIAITATEHOU yCITyTH, TIOITUCaHHBIN YCHJICHHOU
KBaJTU(UIIMPOBAHHON 3JIEKTPOHHOMN TOIMUCHIO YIIOJTHOMOYEHHOTO JOHKHOCTHOTO JIUIIA
Oprana (Opradom).

AJIMUHUCTPAaTUBHBIE MPOLENYPbl, YCTAHABIMBAEMBIE HACTOSIIIUM IIYHKTOM,
BBIIIOJIHSIFOTCS. B JIEHb IMOJNMUCAHUS JTOKYMEHTA, MMOATBEPKIAIOLIEr0 MPEA0CTaBICHUE
(0TKa3 B MpEAOCTABICHUH) MYHUIIMIAIIBHON YCIYTH, YIOJJHOMOYEHHBIM JTOJXKHOCTHBIM
nutioM Oprana (OpratHom).

PesynpraramMu  BBINOJHEHHS ~ QJMUHUCTPATHBHBIX  MNPOLEAYp  SIBISIOTCA:
HampaBlieHue (MPEeJoCTaBlIEHUE) C HCIOJNb30BaHHEM PecmyOiMKaHCKOTo mopTasia
3asIBUTENIO JIOKYMEHTA, MMOATBEPKAAIOIIEr0 MPEAOCTABIEHNE MYHUIIMIAIBHONW YCIyTH
(B TOM 4mcCI€e OTKa3 B MPEAOCTABIEHUN MyHULMIIAIbHON YCIYTH).

3.6.3.3. Ilpu oOpaiiieHuu 3asBUTEIIS 32 PE3yIbTATOM MYHMITUIIAIBLHON YCIYTH B
Opras, IOKHOCTHOE JMII0, OTBETCTBEHHOE 3a BbIauy (HampaBiIeHHE) JOKYMEHTOB,
BBIJIACT 3asBUTENIO pe3yJibTaT MyHHUIUNaiabHOU yciyru. [lo TpeGoBaHuio 3asBUTENS
BMECTE€ C OJK3EMIUIPOM JJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCHUTENE €My
IPEAOCTABISAETCS IK3EMILISAP JIEKTPOHHOIO TOKYMEHTA ITyTEM €T0 3alUCH HA ChEMHBIN
HOCHUTENIb UHPOpPMALIMU WM HAIpPaBJIEHUS AK3EMIUISpA JIEKTPOHHOTO JOKYMEHTA IO
AJIIEKTPOHHOM NOYTE B aJIPEC 3aBUTEIIA.

AJIMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
OCYIIECTBISIOTCS B TOPSAKE OYEPEOHOCTH, B JEHb TMPUOBITUS 3asiBUTENS B
cooTBeTCcTBUM C [IpaBriiaMmu BHYTpEHHETO TPYI0BOTO pacnopsaka Oprana.

Pe3ynbpTaToM BBIMOMHEHUS aJMHUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: (PUKCAIUSL
dakTa BBIJAUM  pe3yidbTaTa  MPENOCTABICHUS  MYHULMIAIBHOW  YCIYIH B
aBTOMATHU3UPOBAHHOW HH(POPMAIIMOHHON CHCTeMe, MpEeAHA3HAUYEHHOM M1 OKa3aHHs
rOCyJapCTBEHHBIX U MYHUIIMNIATIbHBIX YCIIYT.

3.7. UcnpaBJ/ieHne TeXHUYECKUX OIIMOOK

3.7.1. B cinyyae oOHapyXKeHUSI TEXHUYECKOU OIIMOKU B JOKYMEHTE, SIBJISIOLEMCS
pEe3yJabTaTOM MYHHIIMIIAJBHOM YCIIYTH, 3asIBUTEIb HanpasisieT B Oprax:

3asiBJICHHE 00 WCIPaBICHUM TEXHUYECKON omuoOku (mpuioxkenue Ne 5
HACTOAIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

JOKYMEHT, BBIJAHHBIM 3aBUTEIII0 KAK PE3yJbTaT MYHHIUIIAIBHON YCIYTH, B
KOTOPOM COJICPKUTCS TEXHUYECKasi OIMMOKa;

JOKYMEHTBI, UMEIOIINE IOPUIUYECKYIO CUITy, CBHUJECTEIBCTBYIOIINE O HAIUYUU
TEXHUYECKOU OITUOKH.

3asBieHue 00 MCHPABICHUM TEXHUYECKOW OIIMOKM B CBEJEHUSX, YKA3aHHBIX B
JOKYMEHTE, SIBISIOIIEMCS PE3yJIbTATOM MYHULUIIAIIBHOW YCIIYTH, OJAETCS 3asiBUTEIIEM
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(YnoJTHOMOYEHHBIM TPEICTAaBUTENIEM) IOYTOBBIM OTMpABICHHEM (B TOM YHCIE C
HCIIOJIb30BaHUEM D3JIEKTPOHHOM MOYTHI), 100 uepe3 PecmyOnukaHCKuil mopranm uiu
MOII,.

3.7.2. JIoMKHOCTHOE JIULIO, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB, OCYILIECTBIISIET
IpUEM 3asIBJICHUS 00 MCIPABJICHUU TEXHUYECKOW OIIMOKHU, PETUCTPUPYET 3asIBICHUE C
IPUIIOKEHHBIMU JOKYMEHTAMU U NEPENAcT UX JAOHKHOCTHOMY JIMILYy, OTBETCTBEHHOMY
3a 00pabOTKY TOKYMEHTOB.

AJMUHUCTPAaTUBHBIE MPOLEAYPhl, YCTAHABIMBAEMBbIE HACTOALIUM IYHKTOM,
BBIMOJIHSIOTCS B TEUEHUE OJJHOTO pabovero JIHs € 1aThl pETUCTPALMU 3asIBICHHUS.

Pe3ynbpTaramy BBINOJIHEHUS aAMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: MPUHITOE
U 3aperHUCTPUPOBAHHOE 3asBJICHUE, HAMPABICHHOE HAa PACCMOTPEHHUE IOHKHOCTHOMY
JIMITY, OTBETCTBEHHOMY 32 00pabOTKY TOKYMEHTOB.

3.7.3. JIOMXKHOCTHOE JMIIO, OTBETCTBEHHOE 3a 00pabOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKyMEHTHI M B LEISIX BHECEHUS HCIPABICHUM B JOKYMEHT,
ABIISIOIIMNACS PE3yJbTaTOM MPEAOCTABICHUS MYHULMIAIBHON YCIyTH, OCYIIECTBIISET
OpOLEAYphl, MPEAYCMOTPEHHBIE MYHKTOM 3.5 aJMHUHUCTPATUBHOIO pEriiaMeHTa, U
BBIIA€T HCIPABJICHHBIA JOKYMEHT 3asBUTENIO (YIIOJIHOMOUYEHHOMY MPEACTABUTEIIIO)
JUYHO NOJ POCIUCH C U3BIATHEM Y 3asABUTENs (YIOJIHOMOYEHHOTO NPEICTaBUTEIS)
OpUT'MHAJIa JOKYMEHTA, B KOTOPOM COJEPKUTCS TEXHUYECKAs OINOKA, UM HApaBIseT
B aJpeCc 3asBUTEN IOYTOBBIM OTIPABJICHUEM (IIOCPEICTBOM JJIEKTPOHHOM I10YTHI)
OUCbMO O BO3MOYKHOCTHM IIOJY4YEHMsI JTOKyMEHTa Ipu mnpenocraBieHun B Opran
OpUT'MHAJIA IOKYMEHTA, B KOTOPOM COAEPKUTCS TEXHUUECKAs OIINOKA.

AJMUHUCTPAaTUBHBIE MPOLEAYPhl, YCTAHABIMBAEMBbIE HACTOALIUM IIYHKTOM,
BBITIOJHSIOTCS. B TEUYEHHE ABYX palbouux JHEH mocie OOHApyKEeHHUS TEXHHYECKOMH
OIIMOKM WJIM TIONYyYEHHUs OT JIO0Or0 3aMHTEPECOBAHHOTO JIMLA 3asfBICHUS O
JIOTTYIIIEHHOM OIITHOKE.

Pe3ynpTaramMu  BBINONHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEAYpP  SBISAIOTCS:
BBIIAHHBIN (HANIPABIICHHBIN) 3aIBUTEIIO JOKYMEHT.

4. Ilopsinok u GpopMbI KOHTPOJIA 32 MPEeAOCTABJIEHHEM MYHUIUIIAJIbHOM
YCJIYyIH

4.1. ITopsaaok ocylmecTBJICHHUS TEKYIEro KOHTPOJIA 32 CO0JII0IeHueM U
HCNOJTHEHHEM OTBeTCTBEHHBIMHU H0JIKHOCTHBIMHU JIMIAMU MOJIOKEH Uil
aIMUHUCTPATUBHOIO PerJaMeHTa U HHbIX HOPMATHBHBIX IPABOBBIX AKTOB,
YCTAHABJIMBAKWIIUX TPeOOBAHMS K NMPEI0CTABJICHNI0 MYHMIMIIAJILHON yCJIyrn, a
TaKKe NPUHATHEM UMM PelleHn i

KOHTpob 32 IMOTHOTOM M KAa4eCTBOM MPEIOCTABICHUS MYHMIMIIAJBHON YCIYTH
BKJIIOUAET B ce0s BBISBJIICHUE W YCTPAaHEHUE HAPYIICHU MpaB 3asiBUTENEH, IPOBEICHUE
IPOBEPOK  COONIOJEHUS TPOLEAYyp MNPEAOCTaBICHHUS MYHHUIHMIAIBHOM  yCIyTH,
MOATOTOBKY PeIIEHUI Ha JAeHCTBUA (Oe3eHCTBHE) JOKHOCTHBIX JIUI] OPTaHa MECTHOTO
CaMOyIIPaBJICHUS.
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dopMaMu  KOHTPOJII 3a COOJIOJIEHWEM WCIOJHEHHS] aIMUHUACTPATUBHBIX
MPOLEAYD SBJISFOTCS:

1) mpoBepka W COIVIACOBAaHUE TMPOEKTOB JOKYMEHTOB IO MPEJAOCTABICHUIO
MYHHUUUNIAIBHON YCIYTH;

2) MPOBOJMBIE B YCTaHOBJIEHHOM MOpsJIKE MIPOBEPKHU BEJICHUS
JETONPOU3BOICTBA;

3) npoBeJieHHE B YCTAaHOBJIEHHOM MOPSJIKE KOHTPOJBHBIX MPOBEPOK COOIOACHUS
IpOUEAYyp NPEAOCTABICHNS MyHULIMIIATBHON YCIIYTH.

B mensx Tekylero KOHTPOJIA HCHOJB3YIOTCS CBEICHUS, HMMEIOIIHUECS B
AJICKTPOHHON 0a3e MaHHBIX, CIY)KeOHasi KOPPECHOHJCHIUS, yCTHas W TMHUChbMEHHas
nH(pOpMaIUs JOHKHOCTHBIX JIUI, OCYIIECTBIISIONINX BBITIOJIHEHUE aJMUHUCTPATHBHBIX
MpOoLEnyp, KypHaJbl y4eTa COOTBETCTBYIOIIUX JOKYMEHTOB U JIPYTUE CBEIACHHS.

JIns ocymiecTBIEeHNsI KOHTPOJIS 3a COBEPLIEHUEM JEHCTBUM TP MPEIOCTABICHUN
MYHUUUIIAIBHON YCIYTH W NPUHITAA PELICHHN PYKOBOIAUTEIIO OpPraHa MECTHOIO
CaMOYIIPABJICHHUSI NPEACTABISAIOTCA COPAaBKM O  pe3yapTarax MOpeAOCTABICHUS
MYHHUUUIAIBHON YCIYTH.

O ciyyasix ¥ IpyU4YrHaX HapYILIECHHS] CPOKOB, MOCIEAOBATEILHOCTU U COJIEPKAHUS
aIMUHUCTPATUBHBIX MPOLEAYP MAOKHOCTHBIE JIMIIA HEMEJIECHHO HWH(OOPMUPYIOT
PYKOBOAMTENA OpraHa, IMPEAOCTABIAIONIET0 MYHUUMNAIBLHYIO YCIYTY, a TaKkKe
MPEINPUHUMAIOT CPOYHBIE MEPBI [0 YCTPAHEHUIO HAPYIIEHUIA.

Tekymuii KOHTPOJIb 3a COOJIFOJIEHHEM TIOCJIEIOBATEIbHOCTH  JICHCTBUM,
ONPEAETIECHHBIX aIMUHUCTPATUBHBIMHU npoueaypaMu I10 MPEI0CTABICHUIO
MYHUIUTIAIBHON  YCIYTH, OCYIIECTBIAETCA 3aMECTUTEIEM PYKOBOJMUTENSL OpraHa
MECTHOTO CaMOYTpaBJIEHUs, OTBETCTBEHHBIM 3a OpraHuU3aIuio paboThl 1O
MPEIOCTABJICHUIO MYHHIUMITAIIBHON YCIIYTH, HAaYaJIbHUKOM OTJIEJNIA, OCYLIECTBIISIOIIETO
OpraHU3aIMI0 PadOTHI MO MPETOCTABICHUIO MYHUITUTIATHHOU YCITYTH.

[lepeyeHp JOJDKHOCTHBIX  JIMIL, OCYLIECTBISIONIMX TEKYIIUM KOHTPOJIb,
YCTAHABIIUBACTCS TOJIOXKEHUSIMUA O CTPYKTYPHBIX IOAPA3ACICHUAX OpPraHa MECTHOIO
CaMOYIIPABJICHHS U JOJKHOCTHBIMH PETJIAMEHTAMM.

4.2. IlopsiioK ¥ NEPUOIUYHOCTDH OCYLIECTBJIEHUS MJIAHOBBIX M BHENJIAHOBBIX
MPOBEPOK MOJHOTHI M KA4eCTBA MPeA0CTABIEHUSI MyHUIIUNIAJIbHOM YCJIYTH, B TOM
yucsie NOpsiaoK U (OpMbl KOHTPOJISI 32 MOJHOTOMH M KA4eCTBOM IPeI0CTABIECHUSA
MYHUIMNAJIbHON yCIyTH

4.2.1. KoHTpoab 32 TOJTHOTOM U KAYECTBOM IPEIOCTABICHNSI MyHULIMIIATbHOU
YCIIyTH OCYIIECTBIIsIETCS B (hopMax:

1) mpoBeeHMs IPOBEPOK;

2) paccmoTpeHHs kano0 3asBuUTeNei Ha aelictBus (OeszmeiictBue) Oprana, a
TaK)Xe UX JOJDKHOCTHBIX JIUL, MyHULUIAIbHBIX CITYXKaIIHX.

4.22. B nensx OCYHIECTBICHUS KOHTPOJSI 3a IOJHOTOM UM KayecTBOM
MPEAOCTABIECHNUS MYHULMIAIBHOM YCIyI'M MPOBOJAATCS ILJJAHOBBIE W BHEIJIAHOBBIE
npoBepku. llopsgok M NEpUOAMYHOCT OCYLIECTBJICHHS IIJIAHOBBIX IPOBEPOK
yCTaHaBIMBaETCs MIaHoM padboTel Oprana. [Ipu npoBepke MOryT paccMaTpuBaThCs BCe
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BOIIPOCHI, CBS3aHHBIC C MPEAOCTABICHUEM MYHUIIMITAIILHON YCIyTH (KOMIUICKCHBIC
MIPOBEPKH), WM OTAEIBHBIN BONPOC, CBSA3aHHBIN C MPEIOCTABICHUEM MYHHUITUTIATHHON
yoryru  (TemMaTudeckue TpoBepku). I[IpoBepka Takke MOXKET MPOBOAUTHCS TIO
KOHKPETHOM KaJI00€ 3asBUTEIIA.

4.2.3. BHemnaHOBBIE TIPOBEPKU MPOBOASTCS B CBS3H C MPOBEPKOW YCTpaHEHUS
paHee BBISBICHHBIX HapYyHICHUH aIMUHHCTPATHBHOTO PETJIaMEHTa, a TakKe B Clydae
noJiydeHust xkajno0 3asBuTenaed Ha jaeiicTBus (OesmerictBue) OpraHa, a TakkKe HX
JTOJHKHOCTHBIX JIUI, MyHUITUTIAIBHBIX CITyXKAIlHX.

4.2.4. Pe3ynbTaThl MPOBEPKU OGOPMIISIOTCS B BUIE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIE HEIOCTATKH U MIPEJIOKEHUS 110 UX yCTPAHEHHUIO.

4.3. OTBEeTCTBEHHOCTH J0JKHOCTHBIX JIMI OPraHa, NPea0CTAB/ISIIOLIEro
MYHULIHMNAJIBHYIO YCJIYTY, 3a pellleHus U AeiicTBuA (0e3aeiicTBME), IPUHUMAEMbIe
(ocyuiecTBiIsieMble) MMM B X0/1€ IIPeI0CTaBJICHUS MYHULUNIAJIBLHON YCJIYI'H

[To pe3ynbTatam MpOBEICHHBIX MPOBEPOK B CIIy4ae BbISIBJICHUS HAPYIICHUH MpaB
3asBUTEJIC BUHOBHBIE JIMIIA MPUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOJATENBCTBOM Poccurickon denepanuu.

PykoBoauTens opraHa MECTHOIO CaMOYIPABJIEHUS HECET OTBETCTBEHHOCThH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBJICHU.

PykoBoguTenb (3aMecTUTENh PYKOBOAMUTENS) CTPYKTYPHOIO MOJPA3ACICHUS
OpraHa MECTHOT'O CaMOYIIPABJIICHUSI HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE H
(wn) HeHaasiekallee BbBIIOJIHEHUE AJMUHUCTPATUBHBIX JEUCTBUM, YKa3aHHBIX B
paszeiie 3 aMUHUCTPATUBHOIO PErIaMEHTA.

JIOJDKHOCTHBIE M@ M WHBbIE MYHULMOANIbHBIE CIyXallue 3a peIIeHUus U
neuctBus (Oe3nercTBrE), TPUHUMAEMbIe (OCYIIECTBIISIEMbIE) B XOJ€ MPEIOCTaBICHUS
MYHULIMIATbHOMN YCIYTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHOJATEIBCTBOM MOPSIKE.

4.4. IloJ105keHUs1, XapaKTepu3yIue TpeOOBaHUS K MOPAAKY M (POpMaM KOHTPOJIA
3a MpeaocTaBJeHueM MYHHIMIIAJILHON YCJIYI'H, B TOM YHCJIe CO CTOPOHBI IPasKAaH,
X 00beTUHEHU M OpraHu3anui

KoHTposb 3a mpeaocTaBieHneM MYHHLIMIIAIBHON YCIYTHM CO CTOPOHBI TPa)<IaH,
UX OOBEIMHEHUN U OpraHu3aluil, OCYIIECTBISAETCS IOCPEICTBOM OTKPBITOCTH
NEATEIbHOCTH  OpraHa  MECTHOTO  CaMOYIpaBJICHUS  IIpU  HPEAOCTaBICHUU
MYHULIMIIAIBHON  yCIYTHM, IIOJYyYEHUS IIOJHOM, aKTyaJIbHOM M  JOCTOBEPHOMU
uH(pOpMaLlMK O TOPSAKE MPEAOCTaBICHUS MYHHMIMIIAIBLHOW YCIYyTH M BO3MOKHOCTH
nocyneOHoro paccMoTrpeHus oOparieHuit (&amo0) B Tpolecce MPeIoCTaBICHUS
MYHULMIIATBHOU YCIIYTH.

5. locyneOHblii (BHeCy/1eOHbIH) MOPSIA0K 00KAJI0BAHNS PellieHUi U eiicTBU
(0e3neiicTBHs) Oprana, Npea0CTABJISIONIEr0 MyYHUIIUTIAIbHYIO YCJIYTY,
MHOTO0(YHKIMOHAJIBHOI0 LIEHTPA MPeA0CTABJIECHNS IOCYy1apCTBEHHBIX H
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MYHUIHMIAJIBHBIX YCJIYT, OPraHu3anuii, ykasaHHbIX B yactu 1.1 craten 16
®enepanbHOro 3akona Ne210-®3, a Takke UX J02KHOCTHBIX JINII,
MYHUIHUNAJBHBIX CJIYyKalIUX, PA0OTHUKOB

5.1. 3asBUTENN UMEIOT IPABO HA 00KAJIOBAHUE B 1OCYICOHOM MOPSAJIKE pELICHUN
U gaeiictBuil (Oe3aeiCTBUS) OpraHa, MPEIOCTABIIAIOIIEIO0 MYHUIUMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO — JIML@a OpraHa, IpeAoCTaBISIIOIIEr0 MYHMIMIAIBHYIO — yCIYTY,
MYHULIMIIAJIBHOTO  CIIY)Kalllero,  PYKOBOJMUTENS  OpraHa,  IpeaoCTaBIISIOIIETO
MYHULIAIATbHYIO ycayry, MHOTO(yHKIIMOHAJIbHOTO LIEHTpA, paboTHHKa
MHOTO(YHKIIMOHAIBHOIO LIEHTPa, OPraHU3alui, IPEeTyCMOTPEHHBIX YacThio 1.1 cTaTbu
16 ®enepanproro 3akoHa Ne 210-D3, a Takxke Ux paOOTHUKOB.

3asiBUTENIb MOKET OOPATUTHCS C 5Kalio00ii, B TOM YUCIIE B CIACAYIOUINX CIydasX:

1) HapyiieHrne cpoka perucTpanuu 3anpoca O NpeAoCTaBICHHUH MYHHUIUIATbHOM
yCIIyTH, 3ampoca, ykazaHHoro B ctatbe 15.1 denepanbHoro 3akona Ne 210-D3;

2) HapylleHHe CpOKa MPEIOCTABICHUS MYHHMIMIAIbHOW yciayru. B ykazanHom
cimydae aocyaeOHoe (BHeCcyneOHOe) 00KaloBaHUE 3asSBUTENIEM PEIICHUH W JACHCTBUI
(Oe3neticTBUsI) MHOTO(QYHKIIMOHATILHOTO LIEHTPa, Pa0OTHUKA MHOTO(QYHKIIMOHATHLHOTO
LIEHTpa BO3MOXXHO B CIIy4yae, €CJIi Ha MHOTO(QYHKIMOHAJIBHBIA LIEHTP, PELICHUS U
nevictBust  (0e3melCTBUE) KOTOPOro  OOXKAaNyrTCsS, BO3J0XKeHa (QYHKIHUS  TI0
IPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHULUINAIbHBIX YCIYI B IIOJIHOM OOBEME B
nopsiike, onpeaeaeHHoM JyacTteio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeboBaHMe y 3asBUTENS JOKYMEHTOB UM MH(POPMALUH JINOO OCYLIECTBICHUS
NEUCTBUM, MpPEACTAaBICHUE WJIM OCYUIECTBIEHHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTMBHBIMM ITpaBOBbIMM akTamu Poccuiickonn ®enepanuu, HOPMAaTUBHBIMU
npaBoBbIMU akTamu PecnyOnuku TarapcraH, MyHUIIMIATIbHBIMH HPAaBOBBIMH aKTaMHU
IS TIPEIOCTABJICHUS MyHHUIIMITAIbHOM YCITyTH;

4) oTkaz B mpueMe TOKYMEHTOB, MPEIOCTaBICHHE KOTOPBIX MPETyCMOTPEHO
HOPMAaTMBHBIMM ITpaBOBbIMM akTamu Poccuiickonn ®enepanuu, HOPMaTUBHBIMU
npaBoBbIMU akTamu PecnyOnuku TarapcraH, MyHUIIMIATIbHBIMH MPAaBOBBIMH aKTaMU
IS TIPEIOCTABJICHUS MyHUIIMITAIbHOM YCIIyTH, Y 3asiBUTEIIS;

5) oTka3 B Ipe0CTaBIEHUN MYHUIIUIIAJIBbHON YCIIYTH, €CJIM OCHOBAaHUS OTKAa3a HE
IpEeIyCMOTPEHbI (efepalbHbIMU 3aKOHAMU W HPUHATBIMHU B COOTBETCTBUU C HHUMHU
MHBIMA HOPMATHUBHBIMHU NpaBOBbIMU akTaMu Poccuiickoil denepauuu, 3aKOHAMH U
UHBIMA  HOpPMAaTMBHBIMU  MpaBOBbIMM  aktamMu  PecnyOnuku  Tatapcrah,
MYHULIMNIAJIBHBIMU ~ IPaBOBBIMM  aKkTaMu. B yka3aHHOM ciydae JocyaeOHoe
(BHEeCcyneOHOe) o0XxajloBaHHWE 3asBUTENIEM pelleHud W JAehcTBUil  (0e3aeicTBUS)
MHOTO(YHKIIMOHAJIBHOTO  LEHTPa, pPaOOTHHKAa MHOTO(YHKIMOHAIBHOTO IIEHTpa
BO3MOXXHO B CJy4ae, €cilid Ha MHOTO()YHKUIHMOHAJIbHBIN LIEHTP, PEUICHUs U JEHCTBUS
(Oe3nelicTBME) KOTOPOTO OOXKATYIOTCS, BO3JIOKEHA (QYHKIUS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULHUMAJIBHBIX YCAYr B TMOJHOM 00ObEeMe B MOPSJIKE,
onpeneneHHoM yacTtero 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3arpeOoBaHUE C 3asABUTENS MPU MPEIOCTABICHUU MYHHUIIMNAIBLHOW YCIyTU
IUIaThl, HE MPEAYCMOTPEHHOM HOPMATUBHBIMU IIPaBOBBIMU akTaMu Poccuiickoil
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®denepan, HOPMAaTUBHBIMH  TpaBOBbIMM  akTamu PecryOnmuku — Tatapcraw,
MYHHIIMIIAIbHBIMU MTPABOBBIMU aKTaMU;

7) OTKa3 opraHa, MPeIOCTABIAIOIIET0 MYHULIUINAIBHYIO YCIYTY, JOKHOCTHOTO
JUIa OpraHa, MPeAOCTaBISAIONIEr0 MyHUIIUNAIBHYIO YCIyTy, MHOTO(QYHKIIMOHAIBHOTO
LIEHTpa, pa0OTHUKA MHOTO(QYHKIIMOHAJIBHOTO LIEHTPA, OpraHU3alL1il, IPeTyCMOTPEHHBIX
gacthto 1.1 crarbum 16 ®enepanbHoro 3axkoHa Ne 210-®d3, wim ux paOOTHUKOB B
UCIPABJIECHUMN JOMYIICHHBIX HUMH OINEYaTOK M OLIMOOK B BBIJAHHBIX B PE3YyJbTaTe
OPEJOCTAaBICHUS] ~ MYHMLIMIAJBHOM  YCIyIM  JOKyMEHTax JuMOO  HapylleHHUe
YCTaHOBJIEHHOTO CpOKa TaKMX MWCIpaBieHUd. B yka3aHHOM ciiydyae nocyneOHoe
(BHecyneOHOe) o0XajloBaHHWE 3asBUTENIEM pelleHud U AehcTBUil (0e3aeicTBUS)
MHOTO(YHKIIMOHAJIBHOTO  LEHTPa, pPaOOTHHKAa MHOTO(YHKLIHMOHAJIBHOTO IIEHTpa
BO3MOXXHO B Ciy4ae, €cli Ha MHOTO()YHKUIHMOHAJIBbHBIM LIEHTP, PEUICHHUs U JEHCTBUS
(Oe3nelicTBHME) KOTOPOTO OOXKATYIOTCS, BO3JIOKEHA (QYHKIUS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULHUMAJIBHBIX YCAYr B TMOJHOM 00ObeMe B MOPSJIKE,
onpeneneHHoM yacTtero 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHE CpOKa WIM MOpAAKAa BbIAAYM JOKYMEHTOB IO pe3yjibTaTaM
MPEIOCTABICHUSI MyHULIUTIAJIBHON YCIYTH;

9) mprocTaHOBIIEHUE MPENOCTABICHUS MyHUIIMIIAIBHON YCIYTH, €CJIM OCHOBAHUS
IPUOCTAHOBJICHUSI HE MpPENyCMOTpeHbl (efepaabHbIMU 3aKOHAMU U TNPUHATHIMH B
COOTBETCTBUM C HHMMM HHBIMH HOPMAaTHUBHBIMHU IIPaBOBBIMU aKTaMu Poccuiickoii
®denepanyy, 3aKOHAMM U MHBIMH HOPMAaTHUBHBIMU IPAaBOBBIMHU akTamMM PecmyOsuku
TarapcTan, MyHUIIMIATIBHBIMY NIPAaBOBBIMU aKTaMU. B yka3aHHOM ciydae qocyaeOHoe
(BHEeCcyneOHOe) o0XajloBaHHWE 3asBUTENIEM pelleHud W AehcTBUil (0e3aeicTBUS)
MHOTO(YHKIIMOHAJIBHOTO  LEHTPa, pPaOOTHHKAa MHOTO(YHKUIMOHAJIBHOTO IIEHTpa
BO3MOXXHO B Ciy4ae, €CilM Ha MHOTO()YHKUIHMOHAJIBbHBIM LIEHTP, PELICHHUS U JEHCTBUS
(Oe3nelicTBUE) KOTOPOTO OOXKATYIOTCS, BO3JIOKEHA (QYHKIUS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULMIAJIBHBIX YCAYr B TMOJHOM 00ObeMe B MOPSJIKE,
onpeneneHHoM yacTtero 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpeGoBaHue y 3asBHUTENS MPHU MPEAOCTABICHUH MYHUIIUIAIBHON YCIIyTU
JOKYMEHTOB WMJIM HMH(OpMAIMH, OTCYTCTBHE U (WJIM) HEJOCTOBEPHOCTH KOTOPHIX HE
yKa3bIBAIKUCh MIPU NEPBOHAYAIBHOM OTKA3€ B MPUEME TIOKYMEHTOB, HEOOXOAUMBIX IS
IPEIOCTaBICHUS] MYHULIUIIAJIBHON YCIyTHd, JIMOO B NMPEAOCTaBICHUH MYHHUIMIAIBHON
yCIIyTH, 3a UCKJIIOUEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX NMYHKTOM 4 yactu 1 ctathu 7
®denepanpHoro 3akoHa Ne 210-D3. B ykazaHHOM ciydae jaocyacOHoe (BHeCyaeOHOE)
00’xaloBaHUE 3asIBUTEJIEM pereHui u nencTBUI (6e3nericTBuUS)
MHOTO(QYHKIIMOHAIBHOIO  LEHTpa, pabOTHHKAa MHOTO(YHKLUHMOHAJIBHOTO LIEHTpa
BO3MOXXHO B Ciy4ae, €Cii Ha MHOTO()YHKUIHMOHAJIbHBIN LIEHTP, PEUICHUs U JEHCTBUS
(Oe3nelicTBUE) KOTOPOTO OOXKATYIOTCS, BO3JIOKEHA (QYHKIUS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULHUIAJIBHBIX YCAYr B TMOJHOM 00ObEeMe B MOPSJIKE,
onpeneneHHoM yacTero 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba momaercss B NUChbMEHHOM (opme Ha OyMa)kKHOM HOCHTENE, B
AIIEKTPOHHOM ¢GopMe B OpraH, MPEAOCTABISIIONIMN MYHULUIAIBHYIO  YCIYTY,
MHOTO(QYHKIIMOHAIbHBIA LEHTP JMO00 B COOTBETCTBYIOIIMN OpraH rocyJapCTBEHHOM
BJIACTH, SIBJIIOLIMICS Yy4YpEeIWUTEIEM MHOIO(QyHKIHMOHAJIBHOTO IeHTpa (manee -
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yUpeAUTeah  MHOTO(YHKIHMOHAJIBHOTO IIEHTpa), a Takke B  OpraHH3alllH,
npexycMoTpeHHbie yacTeio 1.1 ctateu 16 @enepansHoro 3akona Ne 210-03. XKanoosr
Ha pemieHus U aercTBusa (Oe3nelcTBHE) PYKOBOIUTENS OpraHa, MpPeoCTaBISIONIETO
MYHUIMIIATBHYIO YCIYTY, TOJAI0TCS B BBIIIECTOALIUI OpraH (IIpH €ro HamTu4uu) 0o B
Clly4ae ero OTCYTCTBHSI PacCMaTPHUBAIOTCS HEMOCPEICTBEHHO PYKOBOIUTEIEM OpraHa,
NPEIOCTABISIONIEr0 MYyHUIMNAIBHYIO yciyry. JKanoObl Ha pelieHduss W JeUCTBUS
(6e3nelicTBue) pabOTHMKA MHOTO(YHKIIMOHAIBHOTO LIEHTPA MOAAIOTCS PYKOBOIUTEIIO
TOr0 MHOTOQYHKIMOHAIbHOTrO 1eHTpa. JKajmoObl Ha pelieHus U ACHCTBUS
(6e3neticTBue) MHOTO0(YHKIITMOHATLHOTO IEeHTpa MOAAIOTCS YUPEIUTEIIO
MHOTO(YHKIIMOHAJILHOTO IIEHTpa WU JODKHOCTHOMY JIMIY, YIOJHOMOYEHHOMY
HOPMAaTUBHBIM TpaBOBbIM akToM PecmyOnmuku Tartapcran. XKanoOGwel Ha pemieHHs u
neuictBusa (Oe3nmelicTBre) paOOTHUKOB OpPTaHU3AIMM, MPETyCMOTPEHHBIX 4YacThio 1.1
cratbu 16 ®enepasibHoro 3akoHa Ne 210-®3, noparorcs pPYKOBOIUTENSIM 3THX
OpraHu3alri.

Kanoba Ha pemeHus u AeicTBus (Oe3neiicTBUE) OpraHa, MPEIOCTaBIISIONIETO
MYHHUIIMIIAIBHYIO  YCIYTy, JOJDKHOCTHOTO JIMIIA OpraHa, MpPeJOCTaBISIOLIETO
MYHHUIMIIATBHYIO YCIYTY, MYHHUIMOAIBHOTO CIYy>Kallero, pPyKOBOAMTENS OpraHa,
PEIOCTABISIONIEr0 MYHHUIIMIAIBHYIO YCIYTYy, MOXET OBbITh HalpaBjeHa IO IOouTe,
yepe3 MHOTO(DYHKIIMOHAJIBHBIA LEHTP, C HUCIHOJIb30BaHWEM HH(POPMALMOHHO-
TEJIEKOMMYHUKAIIMOHHONM  cetu  «MHTepHer», oduuuanbHOro caita oprasa,
NPEeNOCTaBISIONIEr0  MyHUIMINAIbHYIO  yciayry, Egunoro  moprama — nubo
Pecny6nukanckoro noprajia, "HOOPMAIMOHHONW CUCTEMBI A0CYA€O0HOro 00KaloBaHuUs,
a TaK)Ke MOKET OBbITh NMPUHSATA MPU JIMYHOM TIpueme 3asButens. XKanoba Ha pelieHus u
JNEUCTBUS (GezneiicTBUE) MHOTO(YHKIIHOHATBHOTO LIEHTpA, paboTHHKa
MHOTO(QYHKIIMOHAJIBHOTO IEHTpPa MOXET OBITh HampaBlieHa [0 MOo4YTe, C
UCIIOJIb30BaHWEM  MH(OPMALMOHHO-TEIEKOMMYHHKAIIMOHHON — cetn  «UHTepHET»,
ouMansHOro caita MHOTO(QYHKIHMOHAIBHOTO IEeHTpa, EauHoro mnoprana mnubo
PecnyOnmkanckoro nopraia, "HGOPMAIIMOHHON CHCTEMbI TOCYAEOHOro 00XaloBaHus,
a TaKk)Ke MOXKET OBITh MPUHATA MPHU JIUYHOM IpueMe 3asButens. JKamoba Ha pereHus u
neiicTBust (Oe3eHCTBUE) OpraHM3aluid, MPeTyCMOTpPEeHHbIX vacThio 1.1 cratem 16
®denepanpHoro 3akoHa Ne 210-P3, a takke X paOOTHUKOB MOXKET OBITH HaIlpaBJieHA
N0 TIOoYTe, C MHCIOJIb30BAHUEM HWH(MOPMAIMOHHO-TEIEKOMMYHUKAIMOHHON CeTH
«MHTepHeT», OQUIMANbHBIX CAUTOB 3THX OpraHu3ainuii, EnuHoro mnoprana aubo
PecnyOnukaHckoro mopraia, a TakKe MOXKET ObITh HMPHUHSATA MPH JUYHOM IpUEME
3asIBUTEIS.

5.3. Kanoba nomxHa CoepKaTh:

1) HauMMeHOBaHWE OpraHa, MPEIOCTABISAIONIEIO MYHUIUNAIBHYIO YCIYTY,
JOJHDKHOCTHOTO JIMIIAa OpraHa, MPEeAOCTaBISIIONIETO MYHHMIMINAIBHYIO YCIOyry, Ju0O
MYHHIIMIIAIBHOTO CITY’Kallero, MHOTO(YHKIIMOHATBHOTO IIEHTPa, €r0 PyKOBOAUTENS U
(umu) paGoTHHKA, OpraHU3alUi, MpPEeIyCMOTpPeHHbIX dacTthio 1.1 cratem 16
®enepanbrHoro 3akoHa Ne 210-03, ux pykoBoauteneu u (M) pabOTHUKOB, PELICHUS U
neiicTBus (6e31eiiCTBIE) KOTOPBIX 00KATYIOTCS;

2) dbamunuio, UMs, OTYECTBO (MOCIEIHEe - MPU HAJIUYWU), CBEJACHUS O MECTE
KUTEIBCTBA 3asBUTENS - (PU3UUECKOTO JiMla JTMOO HAMMEHOBAHHUE, CBEJICHUS O MECTe
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HaXOXKJEHUS 3asBUTEIS - FOPUAMYECKOTO JIMIA, a TAKKEe HOMEP (HOMepa) KOHTAKTHOTO
tenedoHa, axpec (aapeca) MEKTPOHHOU MOYTHI (MPU HAMYHMK) U TOYTOBBIN aapec, 1Mo
KOTOPBIM JIOJIKEH OBITh HAIIPABIIEH OTBET 3asABUTEIIO;

3) cBeaeHus 00 oOKamyeMbIX PEIICHUSX W JEHCTBUAX (Oe3MeiCTBHM) OpraHa,
NPENIOCTABISIONIEr0  MYHULHUIAIBHYIO  YCIYTy, JOJDKHOCTHOTO JIMIIa  OpraHa,
NPENOCTABISIONIEr0 MYHULMIIAIBHYIO YCIYTy, JMOO MYHHUIMIIAIIBHOTO CIY’Kallero,
MHOTO(YHKIIMOHAJILHOTO  IIEHTpa, pab0OTHUKA MHOTO(YHKIIMOHAIBHOTO IIEHTpA,
OpraHu3aluii, TpeaycMOTpeHHbIX YacThio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-
®d3, ux pabOTHUKOB;

4) noBOIBI, HA OCHOBAHUM KOTOPBIX 3asBUTENh HE COIJIACEH C PEIICHUEM H
aeiictBueM (Oe3meiCTBHEM) OpraHa, MPEeIOCTABIAIOIIET0 MYHUIMNAIBHYIO YCIYTY,
JOJHKHOCTHOTO JIMIIAa OpTaHa, MPEeAOCTaBISIIONIET0 MYHHMIMNAIbHYIO YCIyry, JH0O
MYHHUIIMIIAJIBHOTO  CIIy’Kalllero, MHOTO(YHKIIMOHAJIBHOTO  ILIEHTpa, paOOTHHKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, OpraHU3allii, MPeayCMOTPEHHBIX YacThio 1.1 ctaThu
16 ®enepanbHoro 3akoHa Ne 210-®3, ux paOOTHUKOB. 3asBUTENEM MOTYT OBIThH
MIPEACTABICHBl JOKYMEHTHl (IPH HaJW4MH), MOATBEPKIAIOIINE JOBOJBI 3asBUTENI,
100 WX KOTHUH.

5.4. lloctynuBias >kanoda NOJJICKUT PETUCTPALIMU B CPOK HE MO3/IHEE pabouero
JIHSI, CJIETYIOIIETO 32 THEM MOCTYILJICHUS.

5.5. XKanoba, mocTtynuBmias B OpraH, NPEeIOCTaBISAIOMINA MYHUIMIAIBHYIO
yCIyry, MHOTO(QYHKIMOHAJIbHBIA LEHTP, YUYPEAUTENI0 MHOTO(YHKIIMOHAIBHOIO
LEHTpa, B OpraHu3alMM, MPeayCMOTpeHHble 4acThio 1.1 cratem 16 DenepanbHOTO
3akoHa No 210-®3, nubo BelmIeCTOAIUM oOpraH (IPU €ro HAJIWYWU), TOJICKHUT
PacCMOTPEHHIO B TEUEHHE MATHAALATH pabO4YMX JHEH CO JHS €€ PEerucTpalnuu, a B
ciiydae 0OXaJlOBaHUSI OTKa3a OpraHa, MPeIOCTABIAIOIIETO0 MYHULHUIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, OpraHU3allii, MPEeayCMOTPEHHBIX YacThio 1.1 ctaThu
16 denepanpHoro 3akona Ne 210-d3, B mpueme AOKYMEHTOB Yy 3asBUTENS JHOO B
WCIPABIICHUU JOMYIIEHHBIX OINEYaTOK W OIIMOOK WM B clydyae OO0XaJIOBaHUS
HapyILICHUs] YCTAaHOBJIEHHOTO CPOKa TAaKUX HCIPABIECHUHN - B TEUEHHE MATH pabouux
JTHEW CO JIHS €€ PETUCTPALUU.

5.6. 1o pe3ynbraTam paccCMOTpPEHHUS KaJI0Obl MPUHUMAETCSI OJIHO U3 CIEAYIOIINX
pELIEHNM:

1) »xanoba ymOBIETBOpPSIETCS, B TOM 4HCIe B (QopMe OTMEHBI MNPUHSTOrO
pelIeHus, UCIPABJICHUs] TOMYIIEHHBIX OMEYaTOK M OLIMOOK B BBIJIAHHBIX B pe3yJbTaTe
NPENIOCTaBICHUS MYHUIMINAIBHOM YCIYrM JIOKYMEHTaX, BO3Bpara 3asiBUTENIO
JIEHEKHBIX CPEJCTB, B3MMAaHHME KOTOPHIX HE NPEIyCMOTPEHO HOPMATUBHBIMU
mpaBoBbIMM akTamu Poccuiickoin denepanny, HOPMATHUBHBIMU IIPABOBBIMH AKTaMH
PecnyOnuku Tarapctan, MyHUIIMITATBHBIMU TPABOBBIMU aKTaMU;

2) B yIOBJIETBOPEHHUH KAJIOOBI OTKA3bIBACTCH.

He no3gnee nHA, cienyromero 3a AHEM MPUHATHS PELICHHs, YKa3aHHOIO B
HACTOAIIEM IyHKTE, 3asBUTEII0 B MUCHbMEHHOM (popMe M MO JKEeTaHWIO 3asBUTENS B
ANIIEKTPOHHOM (opMe HampaBisieTcs MOTHUBUPOBAHHBIM OTBET O pe3yibTarax
PacCMOTPEHHUSI KaJO00BI.
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5.7. B caydyae mpu3HaAHMS >KaJoObl TOJUIEkKAIIEed YAOBIETBOPEHUIO B OTBETE
3asgBUTEII0 O Pe3ysbTaTax PacCMOTPEHHUs KajoObl Jaercs MH(opMalus o ACHCTBUSX,
OCYUIECTBJISIEMBIX ~ OPraHOM,  MPEAOCTaBIAIOMIMM  MYHHUIMIAIbHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM IIEHTPOM JINOO OpraHu3alfei, mpeaycMOoTpeHHOM yacToio 1.1
cratbu 16 @denepanbHoro 3akoHa Ne 210-D3, B 1enax HE3aMEIJIUTEIBHOTO YCTPAHCHUS
BBISIBJICHHBIX HapyLIEHUI NPU OKa3aHMM MYHULUMIAIBHON YCIyTH, a TAaKXKe IPUHOCSTCS
M3BUHEHUS 3a JOCTaBJICHHbBIE HEYA00CTBA U yKa3bIBaeTCs MH(OpMaLUs O JadbHENIINX
JIEUCTBUSX, KOTOpblE HEOOXOAMMO COBEPILUUTH 3afBUTENI0 B LEIAX IOJYyYEHUS
MYHULIUIIATBHON YCIYTH.

5.8. B cinyuae nmpusHaHUs kKajnoObl HE MOAJeXkallel yAOBIECTBOPEHUIO B OTBETE
3agBUTENI0O O pE3yJbTaTaX pPAacCMOTPEHUS KaJloObl [al0TCid apryMEHTHUPOBAHHbBIE
pa3bsCHEHUS] O MPUYMHAX MPHUHATOTO PEHIeHMs, a Takke HHPOpMaIuUs O MOpSAKe
00aJIOBaHUS TIPUHATOTO PELICHHUS.

5.9. B ciiydae ycTaHOBJIEHHS B XOJI€ HJIM IO PE3yJIbTaTaM PacCMOTPEHHUS KajIo0bl
MIPU3HAKOB COCTaBa AJMHMHHCTPATUBHOIO IPAaBOHAPYIIEHUS WM MPECTYIICHUS
JIOJHKHOCTHOE JIUIIO, paOOTHHUK, HAJICIEHHBIE TIOJTHOMOUYHUSIMHU IO PACCMOTPEHHIO 5Kajio0,
HE3aMEeJINTEIbHO HAMPABIIAIOT UMEIOLIMECS MAaTEPUAIbl B OpraHbl IPOKYPATYPBHI.
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ITpunoxenue Ne 1

K AIMUHHACTPATUBHOMY
pErjlaMeHTy IIPEI0CTaBICHUS
MYHMIUIIAIBHON YCIIYTH 10
3aKJIF0YEHUIO JOTOJIHUTEIBHOTO
COTJIAIICHMS O BHECCHUU
M3MEHEHMU B IOTOBOP apeH/Ibl, B
J0roBOp 0€3BO3ME3THOTO
[10JIb30BaHUS MyHULIUIIATIbHBIM
MMYLIECTBOM

dopma

I[OHOJ'IHI/ITCJ'IBHOC COTJIALICHUE O BHECEHUU U3MECHEHUH B A0OroBOp ap€HAbI, B 1OI0OBOP
663B03MCBI[HOFO IMOJIb30BAHH MYHUIUIIAJIbHBIM UMYIICCTBOM
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[Tpunoxenue Ne 2
K AIMUHHACTPATUBHOMY
periaMeHTy npeAOCTaBICHNUS
MYHULIMIAIBHOMN YCIIYTH 1O
3aKJIFOYEHUIO JOTOJIHUTEIBHOTO
COTJIAIICHMS O BHECCHUU
MU3MEHEHMU B IOTOBOP apeH/Ibl, B
J0TroBOp 0€3BO3ME3THOTO
[10JIb30BaHUS MyHULUIIAIbHBIM
HUMYILIECTBOM

dopma

(bnank oprana, npegoCTaBIsAIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KoHTakTHEIE NaHHEBIE:

IIpencraBurens:

KoHTakTHBIE JAaHHBIC IIPCACTABUTCIIAL

PEIIEHUE
00 oTKa3e B MPeJ0CTaBICHUN MyHUIIUTIAIBHON YCIyTH
I10 3aKJIIOYEHHIO JOTOJHUTEIBHOTO COTJIAIEHNs O BHECEHUN U3MEHEHUH B IOTOBOP
apeH/ibl, B J0rOBOP 0€3BO3ME3/IHOI0O MOJIb30BaHUS MyHULIUIIAIbHBIM UMYILIECTBOM

oT No
PaccmotrpeB Bamie 3asBineHue ot No 151
MpuaracMble K HEMY JIOKYMEHTBI YIOJIHOMOYEHHBIM OpraHoM

OPUHITO pelieHue 00
OTKa3e B 3aKIIOYCHUHU JOMOJHHUTEIHHOTO COTJIAIICHWS O BHECCHWUM W3MCHEHWH B
JOTOBOP apeHIbl, OE3BO3ME3THOTO TOJB30BAaHHUS MYHUIIMIIATGHBIM HMYIIECTBOM IO

CJIEIYIOLMM OCHOBAHUSIM:
l.
2.

JononHuTenbHas nHGOpMALIUS:

Bl BpaBe MOBTOPHO OOpPATUTHCSI B YIMOTHOMOYEHHBIM OPTaH C 3asABICHUEM O
MPEIOCTABIICHNHN YCIIYTH MOCTE YCTPAHEHUS YKA3aHHBIX HAPYIICHUH.

JlanHBI OTKa3 MOXET OBbITh OOXajaoBaH B JOCYACOHOM TOpSIAKE IyTEM
HaIpaBJICHUS KAIOOBI B YIIOJITHOMOYECHHBIN OpTaH, a TAKXKE B CyJIeOHOM MOPSIIKE.
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Ceenenus 00 3JEKTPOHHOM MOATUCH

JomxuocTtHOE uio (PHO)

(moAnKCh YHOITHOMOYEHHOTO IOJDKHOCTHOTO JIUIA
opraHa)
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[Tpunoxenue Ne 3

K AIMUHHACTPATUBHOMY
perylaMeHTy Ipe10CTaBICHUS
MYHULMINATIBHON YCIYTH O
3aKJIFOYEHUIO JOTOJIHUTEIBHOTO
COTJIAIICHMS O BHECCHUU
MU3MEHEHMU B IOTOBOP apeH/Ibl, B
J0TroBOp 0€3BO3ME3THOTO
[10JIb30BaHUS MyHULUIIAIbHBIM
HUMYILIECTBOM

dopma

(bnank oprana, nmpeaoCTaBIAIONIET0 MYHULIUIIAIBHYIO YCIIYTY)

Kowmy:

KonTakTHBIE JaHHBIC!

[IpencraBurens:

KonTakTHbIC JAaHHBIC TPCACTABUTCIIAL

PEILIEHUE
00 0TKa3e B mpueMe JTOKYMEHTOB, HEOOXOIUMBIX JIJISl TIPEIOCTABICHUS
MYHHIUIIAUTBHON YCIYTH MO 3aKIOYEHUIO JOMOJHUTEIBHOTO COTJIAIIEHUS O BHECEHUU
W3MEHEHUH B JOTOBOP apeH/IbI, B JOTOBOP O€3BO3ME3THOTO MOJIH30BAHMS
MYHHULUITAIIBHBIM UMYILIECTBOM

oT No
PaccmotpeB Bamie 3asBinenue ot No 151
MpuaracMble K HEMY JIOKYMEHTBI YIOJIHOMOYEHHBIM OpraHoM
MPUHATO
pemenne 00  oOTkaze B TOpHeMEe  JOKYMEHTOB,  HEOOXOIWMBIX IS

1o CJICAYHOMKUM OCHOBAHUSAM:

N —

Pa3bsicHeHue npu4MH OTKa3a:
JononHuTenbHas HHGOpMALIUS:

Bbl BrpaBe MOBTOPHO OOPAaTUTHCS B YIMOJTHOMOYEHHBIM OpraH C 3asBICHHEM O
IIPENOCTABICHNUN YCIYTH NOCIIE YCTPAHEHUS YKA3aHHBIX HAPYLICHUMN.
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JlanHBI OTKa3 MOXET OBbITh OOXajaoBaH B JOCYACOHOM TOpSIIKE IyTEM
HaIpaBJICHUS KAIOOBI B YIIOJITHOMOYECHHBIN OpTaH, a TAKXKE B CyJIeOHOM MOPSIIKE.

Cenenust 00 IEKTPOHHON TOAMTHUCH

JomxuocTtHOe auio (PHO)

(moanKCh YHOITHOMOYEHHOTO IOJDKHOCTHOTO JIUIIA
opraHa)
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[Tpunoxenue Ne 4

K AJIMHUHHCTPAaTUBHOMY
pErjlaMeHTy NpeOoCTaBICHUS
MYHULMIATBHOW YCIIYTH MO
3aKJIFOUYEHUIO JOTIOJTHUTEIBHOTO
COIJIAILIEHUs] O BHECEHUU
WU3MEHEHUH B I0TOBOP apeH/Ibl, B
JOTOBOpP 0€3BO3ME3HOTO
[10JIb30BAaHUSI MyHUIIMITAJILHBIM

HMYIIICCTBOM
dopma
B
(HaMMeHOBaHWE OpraHa MECTHOTO CaMOYIIPaBJICHHS)
oT

(V1S FOPUIMYECKHX JIUIL — TI0JIHOE HAUMEHOBAHNE,
OpraHM3alOHHO-TIpaBoBas hopma, CBEJCHUS O
rOCYIapCTBCHHOM perucTpaimu; A GU3HIeCKuX JIUI] —
(hamuusi, UMs1, OTYECTBO, MACTIOPTHBIC JAHHBIC, PETUCTPAIUS
MO MECTY JKUTEIbCTBA, TEAC(OH)

3ASBJIEHUE
0 3aKJIFOYEHUN JONOJHUTENBHOTO COTJIAIIEHNS O BHECEHUH U3MEHEHUH B JI0OTOBOD
apeH/ibl, B J0rOBOP 0€3BO3ME3/IHOI0 MOJIb30BAaHUS MyHULIUIIAIbHBIM UMYILECTBOM

HpOHIy BHCCTH HM3MCHCHHA B JOIOBOpP apCHAbLI, B J0TIOBOP 663B03MCBI[HOI‘O

M0JIb30BaHUS, MYHUIUTIATBHBIM UMYILECTBOM: MYHUIUTATbHBINA paiioH
(ropoackoi OKpYT), HaCeJIeHHBIN MYHKT
VI 1.
K 3asBnenuto npuiararoTcs cleayronme J0KyMeHThI:
1.
2.
3.

PesynbraT npenocraBineHus MyHULIMIAIBHON YCIIYTH IPOILY IPEAOCTABUTD:

DB nuyHbld kabunet [lopTana rocyJapcTBEHHBIX M MYHUIIUMIAIBHBIX YCIYT
PecnyOnuku TaTtapcran;

DB MHOTO(YHKIIMOHAJILHOM [IEHTPE MPEIOCTaBIEHUS TOCYAAPCTBEHHBIX U
MYHHUIIMNANBHBIX yenyr PecnyOnuku TaTapceran;
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D B Opzane.

(mara) (moamuce) (©.1.0.)
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ITpunoxenune Ne 5
K AIMUHUCTPATUBHOMY
peraaMeHTy IpeaoCTaBICHUS
MYHULIUIIATIBHON YCIYTH 110
3aKJIFOUEHUIO JIOTIOJIHUTEIBHOIO
COTJIALLIEHUS] O BHECEHUU
M3MEHEHUH B I0TOBOP apeH/Ibl, B
J0roBOp 0€3BO3ME3THOTO
MOJIb30BAaHUSI MyHULUIIAIbHBIM
MMYILIECTBOM

PykxoBoaurento

OT:

3ASBJIIEHUE
00 MCIIpaBIECHUU TEXHUUECKOU OMIMOKHN

Coobmraro 06 omubOKe, AOMYIIEHHON MPH OKa3aHWM MYHUIUMIAIBHON yCIyru
0 3aKIIFOYCHHIO JIOTIOJHUTEIHHOTO COTJIAIICHUSI O BHECEHUU M3MEHEHUH B JIOTOBOD
apeH/Ibl, B IOTOBOP O€3BO3ME3IHOTO MMOJIb30BAHUS MYHHUIIUIIATHHBIM UMYIIIECTBOM.
3anucaHo:

HpaBI/IJ'IBHBIC CBCICHUA:

[Ipomry wWcnpaBUTh JOMYHNIEHHYH) TEXHUYECKYIO OIIMOKY U  BHECTH
COOTBETCTBYIOIIIME  M3MEHEHHUS] B  JOKYMEHT, SBJISIOIIMICS  PE3yIbTATOM
MYHHUIUIIAIBHON YCIYTH.

[Ipuararo crneayromme JO0KyMEHTHI:

1.

2.

B cnyuae npunsTHS pemieHus 00 OTKJIOHEHWM 3asiBICHHS 00 HMCIPABICHUU
TEXHUYECKOM OIMMOKHU MPOIITy HANIPABUThH TAKOE PEIICHNUE:

MIOCPEACTBOM  OTHPABJIECHUS DJIIEKTPOHHOTO JOKyMEHTa Ha azapec E-
mail: ;

B BU/IE€ 3aBEPEHHON KOMMU Ha OYMa)KHOM HOCHTEJI€ TOUYTOBBIM OTIIPaBICHUEM
1o ajipecy: :
HacrosiumM noaTBepKaaro: CBEACHUS, BKIIFOUEHHBIE B 3asBJICHUE, OTHOCAIIUECS
K MOEH JIMYHOCTU U MPEICTABIIEMOMY MHOIO JIMILY, & TAKKE BHECEHHBIE MHOKO HUXKE,
JIOCTOBEpHBL.  JIOKyMEHTBl (KOMUM JIOKYMEHTOB), TPWIOKEHHBIE K 3asBJICHUIO,
COOTBETCTBYIOT TpEOOBaHMSAM, YCTAaHOBJICHHBIM 3aKOHOJATENLCTBOM Poccuiickoit
®denepanuu, HA MOMEHT NPEJICTABICHUS 3asBJICHUAS 3TH JOKYMEHTBI JICHCTBUTEIBHBI U
COZEpXKAT JOCTOBEPHBIE CBEIICHUS.

(mara) (moamuce) (®.1.0.)



