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TIOCTAHOBJIEHHE KAPAP
2609 9024 r. MIhHononuec 7/5
O6 yTBepOoeHUM AOMUHUCTPATUBHOIO
pernameHTa no npeaocTaBneHuo
MyHAUMNaNbHOW  ycnyru  no  gade
NUCbMEHHbIX pasbACHEeHui

HanoronnatenewMkam W  HarnorosbiM
areHTam no BONPocam MNPUMEHEHUs
MyHAUMNanbHbIX NpaBoBbIX aKTOB O
Hanorax u cbopax

B cooTBeTcTBUM co cTaTheill 34.2. Hanorosoro kogekca Poccuiickoi depepaunn, cT. 14
®epepansHoro -3akoHa ot 06.10.2003 Ne131-d3 «06 obLnX npuHUMNaxX opraHusaummn
MECTHOro camoynpaeneHust B Poccuiickon ®egepauuu», CnonHUTENbHbIN KOMUTET ropoaa
MHHONonuc

NMNOCTAHOBNAET:

~—1-YTBepanTs AOMWHUCTPATUBHLIA PernameHT no NpeaocTaBreHMIo MYHULIMNANbHOIA
yCnyru no aave NUCbMeHHbIX pa3bACHEHUI HanoronnaTenbLUMKaM U HanoroBbIM areHTaM no
BOMpocam NPUMEHEHWUsi MyHULMNanbHLIX NPaBOBbIX akTOB O Hanorax u c6opax, cornacHo
NPUROXKEHUIO,

2. HacTosllee nocTaHOBNEHWE BCTynaeT B CUNYy CO OHS onybnukosaHus Ha
OdmunansHom noprane npaBoBon WHcbopmauum Pecny6nukm TarapctaH no agpecy:
https://pravo.tatarstan.ru/, a Tawoke nognexur obHapogoBaHuI0 NyTem pa3MeLLeHUs TEKCTa Ha
lMopTane MyHuUMnNanbHeIX obBpa3oBaHuin Pecnybnukvu TaTapctaH B NHOPMaLMOHHO-
TenekoMMyHuKaLnoHHOW ceT HTepHeT no aapecy: https:/fverhniy-uslon.tatarstan.ru/, u na
WHChOPMALIMOHHOM CTEH/e PacriornoXeHHOM B 3gaHnn Mapum ropoga MHHononue.

3. KoHTponb 3a MCMOMHEHWEeM HACTOSILEro MOCTAHOBFIEHUS BO3NOXUTb Ha nepBoro
samecTutens pykosoautens McnonHutensHoro komurteta ropoaa MHHononuce.

/)

PykoBoguTenb W.P. XyaasaToB
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MpunoxeHne
K noctaHoenexuo cnonHutensHoro
komuTeTa ropoga MHHononuc

ot«Zb» 0L 2024r.Ne /35

ABMWHUCTPaTUBHLIN PErNaMeHT MO NPefoCTaBNCHUIO MyHULMNANBHOM ycnyru no
Aaye NMCbMEeHHbIX pa3bACHeHW! HanoronnaTenbLWMKamM U HasIoroBbIM areHTam no
BOMPOCaM NpMMEeHeHWA MyHMLMNanbLHLIX NPaBOBbIX aKTOB O Hanorax u c6opax

. O6wue nonoxeHun

1.1. HacToswwmii agMUHUCTPaTMBHLIN pernaMeHT o NpeAoCTaBreHnio MyHULUNAaNbHOWM
ycnyrv no gaye NMCbMEHHbIX pa3bsaCHEHUIn HanoronnaTenbLMKam U HanoroebIM areHTam no
BONPOCaM NPpUMEHEHUs MyHMLUNanbHeIX HOPMAaTUBHLIX NPABOBLIX aKTOB O Hanorax u cbopax

- .{PRanee - AAMWHWCTPATUBHLIA pernameHT) - onpegensieT CTaHAapT, cocTaB, CPOKUA W
nocnegoBaTenbHOCTe  AEWCTBMIA  (aAMUHMCTPATUBHLIX npoueayp) McnonmHUTenbHoro
~--komureTa-ropoga-VIHHononne npu UCNOMHEHNM MYHULIMNAMBHOIA YCIYTA MO paccMOTpPEHUIO N
NOArOTOBKE NMUCbMEHHBIX pasbsCHEHUW Ha obpalleHus, noctynuelume B MCNONHUTENbHBINA
~ KomuTeT-TopoAa ViHHononmc no sonpocaMm NPUMEHEHWUSI MyHULMNANbHbIX NpaBoOBbLIX aKTOB O
Hanorax n coopax.
= T2—TlepeyeHt—HOPMaTMBHbIX MPaABOBLIX AKTOB, HEMNOCPEACTBEHHO perynupyrowmx
- hpeépocTaBAeHne MyHUUMAanbHON YCNyru, C ykasaHuem pekBU3UTOB HOPMAaTUBHLIX MPABOBLIX
aKTOB M UCTOYHMKOB UX opULMansHOro onybnukosaHus:

- KoHctutyumst Poccuiickon ®epepauuu;

- Hanorosblii kogekc Poccuiickoit degepaumu;

- ®efepanbHblit 3akoH oT 06.10.2003 Ne 131-d3 «06 obLWKx npuHUMNax opraHnsayum
MECTHOro camoynpasneHns B8 Poccuiickoit ®enepaumm»;

- ®epepanbHbiil 3akoH oT 27.07.2010 Ne 210-®3 «O6 opraHuzaumm npefocTaBneHns
rocyAapCTBEHHbIX U MyHULIMNAnNbHbIX YCRyr».

1.3. OnucaHue 3asBuTeneii.

3asBMTENAMW NpU NPEAOCTABNEHUA MYHWLMNANbHOM YyCnyrn SBnalTCA rpaxpaHe
Poccuiickon  ®epepaunn, opuguueckue nuua, nHOuBKAYyanbHble npeanpuHAMaTenu,
WHOCTpaHHble rpaxnaHe u nuua 6e3 rpaxaaHcTsa, 3a WUCKMIOYEHWEM FOCYAapCTBEHHbIX
OpraHoB U WX TepputopuasbHbIX OPraHOB, OPraHOB FOCYAAPCTBEHHbIX BHEOIOOKETHbIX
(POHAOB 1 UX TEPPUTOPUANBHbLIX OPraHOB, OPraHOB MECTHOrO camoynpaBneHus), a TakKke 3a
WCKITIO4eHNEeM Crnyyaes, YCTaHOBMEHHLIX MeXAyHapoAHbIMM OOroBopaMin  Poccuiickoii
depepaunu Unu 3akoHoAaTENLCTBOM Poccuitckoin ®enepauun (ganee - sasBuUTEND).

OT umeHu sasBuTenei, Npu NpegocTaBNeHnn MyHULMNANLHON ycnyru, B TOM Yncne npu
nopave (HanpaeneHny) sasiBNeHUs, MOryT BbICTYNaTh 1A, UMeloLLme npaBso B COOTBETCTBUU
C 3akoHopaTenbcTBoM Poccuiickoii depepaunm nubo B cuny HageneHus ux 3asBuTensMU B
nopsiAke, yCTaHOBNEHHOM 3akoHopaTesnbcTBoM Poccuiickoit degepaunn, nonHOMoOYMsSMM
BbICTYNaTb OT UMEHW 3asBuTenel Npu NpefocTasneHn MyHULMNANLHON yenyru (panee -
YNONHOMOYEHHBI NpeacTaBUTEND).

1.4. MNopsaok nHPOpMUPOBaHUSA O NpaBuUnax NPeAOCTABNEHUS MyHULMNanbHORN ycnyru.,
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WHdopmuposanne o  npaeunax NPEAOCTaBNEeHNA  MyHUUMNAnNbLHOW  YCnyru
OCyLLECTBNAGTCA C UCMONb3OBaHNEM CPEACTB TenetoHHOI 1 NOYTOBOI CBSA3M, 3NEKTPOHHOM
MOYTHI, Ha oduuManbHOM caiiTe, MHOPMALMOHHOM CTeHae, PacnonoXeHHOM B 34aHWK
Mapun ropoaa UHHononuc,

3afBneHus 0  MpefoCTAaBNEHUNM  MyHULMNAMLHOI ycnyrm  HanpaBsnsiloTcs
HenocpeACcTBeHHO B McnonHnTenbHblii komuTeT ropoga WHHononue, nubo nocpeacrsom
3NEKTPOHHOW NOYTHI.

WcnonHutenbHeih komuteT ropoga WkHononue pacnonoxeHna no agpecy: Pecnybnuka
TarapcraH, BepxHeycroHckuii paiioH, ropop WMuHononwc, yn. CnoptueHas, 4.114, nom.1076.

Pexm  npuema  sanHTepecoBaHHbIX nuy  no BOonpocam npeaocTaBneHus
MYHULMNaneHOW ycnyrn cneunanuctamu McnonHUTENbHOro KoMuTeTa ropoaa WHHononuc: ¢
noxeneneHuka no yetsepr ¢ 09.00 ao 18.00 uyacos, nepepbie ¢ 12.00 Ao 13.00 vacos, B
MATHULY U B NpeanpasaHuyHble AHU (pabounii AeHb, HenocpeaCcTBEHHO npeaLecTByOLLUiA
Hepabouemy npasaHuuHoMy AHI0) ¢ 09.00 fo 17.00 Yacos, nepepbis ¢ 12.00 go 13.00 yacos.

TenedoHsbl: 8(843) 212-27-24.

Anpeca..otuumanbHbIX CaiToB, coaepxawmx WHdopMauMio O npeaocTaBneHUN
MyHUUMNaneHoit yenyru: https://verhniy-uslon.tatarstan.ru/innopolis.htm.

—- - 1.5. MNopsapok nony4eHus nHhopmaumuu no BONpocam npenocTaBneHns MyHULUNansHoN
ycnyru.
‘Wndopmauust o npouenype npenocrasneHus MYHUUUNANbLHOW YCNyrn MoXeT 6biTb
nonyJyexa:

- HeNoCpeACTBEHHO NPN NUYHOM obpalleHuu;

- C NCRONb30BaHNEM CPEACTB NOYTOBOW, TENEdOHHOI CBSI3WN M 3NEKTPOHHON NOYTLI:

- MOCPE/ACTBOM pasMelLeHns MHgopmMaumn Ha odbuLmMansHOM cainTe MyHULMNANLHOMO
obpasosaHusa «ropon MHHononuc» BepxHeycrnoHckoro MyHULMnaneHoro paioHa Pecny6nuku
TaTapcrah;

- C MIH(POPMALIMOHHOrO CTEHAA, PACNONOXEHHOTO B 3AaHNN Mapuu ropoga WnHononuc.

Cpok-0TBeTa Ha NKCbMEHHOE OBpalleHne, B TOM Yucne B dopme anekTpoHHOro
AOKYMEHTa, He AOMKEH NpeBbilaTh TpuaLuaTe KaneHaapHbIX gHel ¢ MOMEHTa peructpauum
nUCbMeHHoro obpatlueHuns.

Mpu nHOPMUPOBaHUM MO NUCBMEHHBIM obpalleHusiM, B TOM uucne B chopme
SNEKTPOHHOrO AOKYMEHTa, 3aUHTepecoBaHHOMY NULy AAETCH YETKW U MOHATHBLIA OTBET Ha
NOCTaBNeHHbIe BONPOCh!, YKa3blBAKTCS (haMuius, MMS, OTHECTBO (ocneaHee - npy Hanu4un)
W Homep TenecoHa cneuuanncra, NOArOTOBMBLUErO OTBET. [IUCbMEHHbIi OTBeT Ha
obpallieHne HanpaBnseTcs No noyte Ha agpec 3aMHTEPeCcOBaHHOro nuua wnu B agpec
3NEKTPOHHOW MOMThI, YKazaHHbI B 06palleHuu.

Mpn oTBeTax Ha TenedOHHbIE 3BOHKM AOMKHOCTHbIE NMMLA noppo6Ho MHOpMUpPYIOT
o0paTuBLUMXCA MO BOMPOCaM NPeAoCTABAEHUS MyHuuunansHon ycnyru. OTBeT Ha
TenePOHHbIA 3BOHOK JOMKEH HAYNHATLCA C UHCHOPMALIMM O HAUMEHOBAHUN opraHa MecTHoro
CamoynpasnieHus, B KOTOPbIW MO3BOHWA rpaXaaHuH, haMunum, UMEHM, oTHeCTBE (nocnegHee
- Apu Hanuyum) cneuuanucta Mcnonkoma, npuHSBLLErO TenedoHHbI 3BOHOK. B crniyyae
HEBO3MOXHOCTW  cneuuanncTa, npuHABLLETO 3BOHOK, CaMOCTOSITENIbHO OTBETUTh Ha
NOCTaBNeHHbIE  BOMPOCHI, TenedoHHbLIA 3BOHOK NepeafpecoBbIBAETCH (nepesoguTcs)
APYTOMY ROMKHOCTHOMY JIULY WnK e oBpaTueLueMycs coobLyaeTca TenedoHHbI Homep, no
KOTOPOMY MOXHO Mony4nTb Heobxoaumyto nHopMaLumIo.
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1.5.1. Tlopapok, copMa u Mecto pasmelleHus WHOpMauum no  Bonpocam
npenocTaBneHnss MyHULUNansHoM ycnyru.

OduunaneHbiii  calT  MyHULMNaNbHOrO obpasoBaHus  «ropog  WMHHOMoONMC»
BepxHeycnoHckoro MyHuLmMnanbHoro paiioHa Pecnybnuku Tatapctan (https://verhniy-
uslon.tatarstan.ru/innopolis.htm), MHPOPMaLUMOHHbIA CTeHA, B 34aHWu Mapun ropopa
WHHononue, pernoHanbHble rocyaapcTBeHHble WH(POPMaLMOHHbIE cucTeMbl - Peectp u
nopTan rocyAapCTBEHHbIX M MyHWUMNANbHLIX ycnyr (cpyHKUMiA) copepxuT cnepylowyio
WHOpMaLmIo:

- O Meécte HaxoxaeHus u rpadgmke paboTel McnonHuTenbHOro komuteTa ropoga
WHHononuc, a Taioke cnocobax nonyyeHns ykasaHHOIA uHdopmauumu;

- O cCnpaBoOYHbIX TenedoHax cneuvanncta MCnonHUTENBHOrO KoMWTeTa ropoaa
WHHononwue, HenocpeACTBEHHO NpeaoCTaBNSIOWErD MYHULIMNATbLHYIO YCNyry;

- 06 aapece ouumMansHoro caiita MyHMUMnanbHoro o6pasoBaHmns «ropoa UHHononuc»
BepxHeycrnoHckoro MyHUUMnansHoro paiioHa Pecnybnukn TaTtapcTtaH B MH(OpMaLMOHHO-
TENeKOMMYHWKaLINOHHON ceTn «IHTepHeT» 1 agpece ee aNeKTPOHHOM NOYTHI:

-———.=.06 afpecax noprana rocyaapcTBEHHbIX i MyHULMNAMbHBIX yenyr (yHkumit), EauHoro
nopTana rocyaapCTBeHHbIX U MyHULMNANbHLIX yenyr (hyHKUMi);

- ———=-0-NOPAAKE- NONYy4eHUs1 MHGPOPMALUU N0 NPEAOCTABNEHNIO MYHULIMNAMbHOIA ycnyra,
CBe/IeHNit 0 Xofe NPeaoCTaBNEHNst MyHULMNAMLHOI YCNYr, B TOM YMCHIe C UCMONb30BaHUEM
fiopTana ~roCyfapCTBEHHLIX W MyHAUMNanbHbIX ycnyr (dyHkuuit), EguwHoro noprana
roCyAapCTBEHHbIX U MyHULMNANBHLIX YCAYT ((PYHKUMIA);

~— ~——0nepeyHe -HeoOXOAUMbLIX A NPEAOCTABNEHNS MYHULMNANBHOM yCnyru OKYMEHTOB,
————¥x Popmbl; 0BpasLbl-3afonHeHNs, cnocod nony4eHus, B TOM Y1Cne B 3NeKTPOHHON hopMe;

- W3BNEYEHMS U3 HOPMaTUBHLIX MPaBOBbIX aKTOB, PErynupylowmx npesocTaBneHme

MYHULMNANbHOW yCnyru.

Il. CranpapTt npefocTaBneHMs MyHMLIMNANbLHOM ycnyru

2.1. HaumeHoBaHMe MyHULMNAnbLHOW YCAYrM: Aaua MMChbMEHHbIX pasbACHEHWi
HanoronnarenbLkam 1 HanorosblM areHTaMm no BONpocaM NPUMEHEHUS MYHULMNATBHLIX
NPaBOBbLIX AKTOB O Hanorax 1 cbopax (ganee - MyHuLMNansHas ycnyra).

2.2. MyHnuunanbsHyio ycnyry npefocTaBnseT cneumanuet McnonHuTenbHoro KoMUTeTa
ropopa UHHononuc (ganee - cneumanuct Mcrionkoma).

2.3. PesynbTaTom npenocTaBrneHWsi MyHULMNANbHOI ycnyrn ABNAeTcA MUCbMEHHOoe
paskbACHEHWE NO Bonpocam MPUMEHEHNS MYHULMNAnbHbLIX NPaBOBLIX aKTOB O Hanorax u
cbopax.

2.4. Cpok npeaocTaBneHns MyHALMNanbHOM ycnyra.

2.4.1. ObpalleHunsn 3asBuTeneil MO BONPOcaM NPUMEHEHUS MYHULMNAnNbHbLIX NPaBoBbIX
aKToB 0 Hanorax u cbopax paccmaTtpusaloTcs cneumanucTom Mcnonkoma B npeaenax cBoei
KOMNETeHUWN B Te4YeHue TpuauaTu kaneHgapHblX AHed CO  AHS  MOCTYMNEHUs
CooTBETCTBYIOLLEro obpauenHus. Mo peleHuo pykosogutens cnonHUTeNnbHOro kKoMuTeTa
ropofia IHHOMONMC yKasaHHbI CPOK MOXET BbITb NPOATiEH, HO He Bonee Yem Ha O4VH MecsiL,
C YyBeéaoMneHuem sasBuTens, HanpasuBluero obpalleHue, O MNpOANeHWM CpoKa ero
paccMOTpEHMUS.

2.4.2. OCHOBaHWiA ANsi MPUOCTAHOBMEHNSI MPefOCTABNEHNS MYHULUMNANbHOW ycnyru
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3akoHoaaTenbcTBoM Poccuiickol Gepnepauum He npeaycMoTpeHo.

2.4.3. [lokyMeHT, ABNSIOLUMIACA pesynbTaToM NPeAoCTaBNeHna MyHULMNAnbLHON yenyru,
HanNpaBnAaeTcs aapecaty No NOYTOBOMY aapecy (aapecy aNeKTPOHHON NOYTHI) UK Bpy4aeTcs
N4HO B TeyeHne 1 pabouero AHA ¢ MOMeHTa ero noAnucaHus.

2.5. MNpaBoBble ocHOBaHUSA ANS NpefoCTaBNeHUs MyHUUMNansbHOW yCayru.

MpepgoctasneHne  MyHMUMNanbHoOM YCnyrn  OCYWIEeCTBNSETCA Ha  OCHOBAHUM
HOPMAaTUBHbIX NPABOBLIX AaKTOB, YKasaHHbIX B MNyHKTe 1.2 pasgena 1 HacTosALero
aAMUHUCTPATUBHOIO pernamMeHTa.

2.6. WcuepnbiBatowwmii nepeyeHb JOKyMeHTOR (ux Konuii), Tpebyembix Ha OCHOBaHWUM
COOTBETCTBYIOLLX NPABOBbIX aKTOB AN NPeAOCTaBNIEHNA MyHULMNANBHOI ycnyru.

2.6.1. ins npegocrasneHus MYHULMNAnNbLHOW yCnyru sasBuUTENb (lopuanyeckoe nmuo,
dusmyeckoe nuuo, WHOWBUAYaNbHLIA NPeAnpUHUMATENL) HanpasnseT B MCnonHUTENbHbI
komuTeT ropoaa VHHononuc nucbMeHHoe obpallieHne 0 gave NMCbMEHHDIX pasbACHEHwWIA No
BONpocaMm NpUMEeHeHWA MyHULUNanbHLIX NPaBOBbLIX aKTOB O Hanorax u cbopax (manee -
obpaLleHue).

—. 2.6.2. TlepeyeHb AOKYMEHTOB, HeobxoaumbIx AnNs npenocTaBneHus MYHULUNanNbHON
yCnyru.

OcHoBaHueM-Ans npefocTaBNeHns MyHULMNANLHOVA YCNyru sBNAETCA U3NOXEHHOE B
cBoboaHON chopme obpalueHue 3asBUTENS, noctynueilee B McnonHUTENbHLIN KOMUTET
Topoga MHHononwc, -0 Aade - NUCbMEHHBLIX pPasbACHEHWA Mo BONpocaMm MpUMEHeHUs
MyHULMNANbHLIX NpaBoBbIX aKTOB O Hanorax u cbopax (nanee - o6paweHne) B MMCbMEHHON
topme nnu B hopmMe 3MEeKTPOHHOro AOKYMeHTa.

—-2.6.3. 3asButenp B CBOEM NUCbMEHHOM -obpaleHun B ob6s13aTENbHOM nopsigke
yKasbiBaer:

- HaiMEéHOBaHWe opraHa MeCTHOro camoynpasnieHus, NGO pamMunnIo, UMS, OTYECTBO
(npu Hanuunm) pykosoamTens, NGO JOMHKHOCTL COOTBETCTBYIOLLErO nuua, KOTOPOMY
HanpaBneHo nucbMeHHoe obpallueHue;

- HauMeHoBaHWe opraHusauum unu damunus, KWMs, OTYecTBO (Mpu Hanu4uu)
rpaXxaaHuHa, HanpasuBLLErO obpaLleHme;

- MONHBIN NOYTOBLIN agpec 3asBUTENS, O KOTOPOMY AOIKEH BbiTh HanpasneH OTBET;

- coaepxXaHue obpalleHus;

- noAnnCL nuua;

- AaTa obpalleHus.

B cnyyae HeobxoavmocTn B noaTBepKAEHNWE CBOMX AOBOAOB 3asBUTENb NMpuUnaraeT K
NUCbMEHHOMY 0OpalLeHnio JOKYMEHTbI U MaTepuanbl NGO X Konuw.

2.6.4. TiucbmMeHHOe oBGpalLEeHNe PUANYECKOTO nuua odgopmnsetca Ha 6GnaHke ¢
yKasaHuem peksusuTOoB 3asBuUTens, AaThl ¥ PErUCTPaLMOHHOTO HOMepa, hamMunumn u HoMepa
TeneoHa UCMOMHNTENs 3a NOANUCKI0 PYKOBOAMTENS UM AOMKHOCTHOrO Nuya, uMeloLLero
NpaBO NOAMUCH COOTBETCTBYIOLLUX JOKYMEHTOB.

2.6.5. ObpalieHune, nocTynueliee B (POpMe 3NEKTPOHHOTO [OKYMEHTAa, MNOANEXUT
PACCMOTPEHNIO B NOpsAKe, YCTaHOBNEHHOM HaCTOALMM AQMUHUCTPATUBHBIM pernameHTom.
B obpawennn 3aseutens B o6s3aTensHom nopsake ykasbiBaeT cBou GhaMunuio, uMs,
OTYECTBO (NPU HAaNMYMK), aAPEC 3IIEKTPOHHON NOYTHI, €CNIN OTBET AOmKeH ObITb HanpaeneH B
(hopme 3NEeKTPOHHOro AOKYMEHTa, U NOYTOBbIN afpec, ecnv oTeBeT AoMmKeH ObiTb HanpasneH
B MCbMEHHOW ¢hopme. 3asBuTENb BripaBe NMPUIOXUTL K Takomy obpalleHuio Heobxoaumble
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AOKYMEHTBI 1 MaTtepuans! B 3NeKTPOHHOW chopme Mo HanpaBuTb yKa3aHHbIe AOKYMEHTbI 1

maTtepuanbl UM UX Konuu B NUCbMeHHoR hopme.

Mpyn nuyHOM npueme OTBETCTBEHHBIM NWULOM MCNONHUTENBHOrO KOMWUTETa ropoaa
WHHononuc sansnTensb NpebsiBNSeT LOKYMEHT, YAOCTOBEPSAIOLUMIA €70 MYHOCTb, U U3naraeT
coAepxaHue CBOEro YCTHoro obpalueHust.

2.6.6. lpu npegocTaBneHUM MyHUUMNANBHOM YCNyry 3anpetleHo TpeboBaTh OT
sanBuUTens NPEACTaBMeHUs AOKYMEHTOB M WHMOPMAaLMM UNU OCYLLECTBREHWUS OEWCTBUM,
NpeAcTaeneHne MNu  OCyLIeCTBNEHWE KOTOPbIX He MpeayCMOTPEHO HOPMAaTWUBHLIMU
MPaBOBbIMK  aKTamW, PperynupylolmnMn  OTHOLUEHUS,, BO3HUKAOWME B CBSA3U C
npeaocTaBrieHUeM MyHULUNANbHOI yCnyru.

2.7. WcuepnbiBalowymii nepeveHb OCHOBaHWA ANS OTKaza B npveme [OKYMEHTOB,
HEeobX0AUMbIX ANA NPeAOCTaBNEHUS MYHULMNANLHOI YCnyTu.

OcHoBaHuin Ans oTkasa B NpUEMe OOKYMEHTOB, HeOBGXOAUMBIX As npepocTaBneHms
WcnonHutenbHbIM KOMUTETOM ropoga WHHononue MyHULMNanNbHOW ycnyru,
3aKkoHoaaTenbcTBOM Poccuiickon ®eaepauum He npeaycMOTPEHO.

. 2.8. WcuepnbiBaowmili  nepeveHb OCHOBaHUIN AN OTKasa B npeaocrasneHum
MYHULIMNanNbLHOW yCnyru.

~ --B-npepgocraBneHn MyHUUMNAnbHOW YCNyrM AOMKHO BbiTh OTKA3aHO B cnepyowmx
cnyvasx:

2:8.1- "Ecnn- B - NUCbMEHHOM oBpalleHUW He ykasaHbl chamunus rpaxxaaHuHa,
HanpaeuBLUero obpallieHne, UM NOYTOBbIM agpec, NO KOTOPOMY AOMKEH GbiTh HanpasneH
OTBET, OTBET Ha obpalleHue He gaeTcs.

—-2:8:2.—Ecnun- TekeT - nucbMeHHoOro obpalleHns He noapaeTca NPOYTEHUMIO, OTBET Ha
obpallieHne He [aAeTcs, W OHO HE MOAMEXWT HanpaBleHWio Ha paccMoTpeHue B
FOCYAApCTBEHHBIA OpraH, opraH MEeCTHOrO CamoyrpaBneHUs UMM AOMKHOCTHOMY nvuy B
COOTBETCTBUM C MX KOMNETEHLMEW, O YeM B TeYeHWe cemu JHeil CO OHA perncTpauum
obpalleHuns coobLaeTcsa rpawaaHuHy, HanpasuBLLEMY OBpalLeHue, ecnu ero damunua n
NOYTOBLIN agpec NoAAalTCa NPOUTEHUIO.

2.8.3. Ecnn B nucbmeHHOM o6palleHnm rpaxpaHvHa COAepXKUTCA BOMNPOC, HA KOTOPbIIA
€My HeOQHOKpaTHO AaBanUCb NMUCbMEHHbIE OTBEThbI MO CyLIecTBY B CBA3U C paHee
HanpasnseMbiM1 obpalLeHNAMU, 1 Npu 3TOM B o6paLeHnn He NPUBOASTCA HOBble HOBOAbI
wnn oBeToATENLCTRA, PyKOBOAUTENb OPraHa MECTHOMO CaAMOYNPABIEHUS!, AOMKHOCTHOE niuo
nnBo YMNoNHOMOYEHHOE Ha TO NWLUO BNpaBe NPUHATL peLLeHMe O Ge30CHOBATENbHOCTY
odvepeaHoro obpalyeHns 1 npekpaLleHu Nepennuckn ¢ rpakaaHUuHOM No AaHHOMY BoOnpocy
MpW YCIOBUK, 4TO yKkazaHHOe obpalleHure 1 paHee HanpaenseMble 06paLLeHNs Hanpasnsnmcs
B OQIMH 1 TOT k& opraH MeCTHOro camoynpaeneHUs U OQHOMY U TOMY K€ LOSHKHOCTHOMY
nvuy. O AaHHOM pelleHun yBeJOMNIAETCS rpaxaaHuH, HanpaBmBLLNI obpalleHme.

2.8.4. Ecniv OTBET NO CyLLECTBY NOCTABJIEHHOrO B 06paLLeHum Bornpoca He MOXeT ObITb
AaH 6e3 pasrnawleHuss CBeJeHWii, COCTaBNSIOLMX FOCYAapCTBEHHYIO UIN MHYIO OXpaHSeMylo
thefiepanbHLIM 3aKOHOM TaitHy, rpaykaaHuHy, HanpasuelLeMy ofpatueHue, coobuiaeTtcsa o
HEBO3MOXHOCTW AaTb OTBET MO CyLWECTBY NOCTaBNEHHOrO B HEM BOMpoca B CBSI3W C
HeZOoMyCTUMOCTbIO pasrnalleHUs ykasaHHbIX CBeAeHUIA.

2.8.5. Ecnv ofpalueHne conepXuT HeLeH3ypHble nbo ockopbUTenbHbie BbIpaXXeHus,
Yrpo3bl XKU3HU, 300POBbLIO U UMYLLECTBY OOMKHOCTHOTO Nvua, a Takke UYSIEHOB €r0 CeMbM,
Bnpase ocTaBuTb obpalleHne Ges OTBETa NoO CyLLECTBY NOCTABMEHHbIX B HEM BOMPOCOE U
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COO6LMTL rpaxaaHuHy, Hanpaemelemy obpalleHue, o HeaonycTUMOCTK 3noynoTpebnenns
npaBoMm.

2.8.6. OcHoBaHMeM Ans OTKasa B pacCMOTPEHUM obpalueHwii, NocTynNMBLUMX B hopme
SNEKTPOHHbIX COOOLUEHUIA, NMOMUMO OCHOBAHMI, YKa3aHHLIX B nyHktax 2.8.1 - 2.8.5
AOMVHUCTPATUBHOIO  pernameHTa, Takke MOXeT SBNSTbCS yKkazaHne aBTOpPOM
HefeicTBUTENbHbLIX CBeAeHUI 0 cebe u (Mnu) agpeca Ans oTeeTa.

2.8.7. 3asBuTenb BrpaBe BHOBbL HaNPaBWTb obpalueHne B VCnonHuTernbHbI KOMUTET
ropoaa MiHHononuc B cnyyae, eCny NpUYmHBLI, N0 KOTOPBIM OTBET MO CyLEeCTBY NOCTaBNEHHbIX
B 0bpaLleHnn Bonpocos He Mor 6biThb AaH, B nocneayioLem 6binu ycTpaHeHsi.

2.9. Pasmep nnatbl, B3uMaemol ¢ 3asBuTens npyu NpeaocTaBneHUN MyHULMNanbHOM
ycnyru.

lNpenocTaenenne MyHULMNANLHON YCNYTv OCYLLECTBASIETCH Ha 6ECIIaTHON OCHOBE.

2.10. MakcumanbHbIi CPOK OXUZAHWS B oyepeaun npu nogave 3anpoca o
NPEAOCTaBNEHNA MyHULMNANBLHOA YCnyrv M Npu MoryyYeHUn pesynbTaTa NpegocTaBneHus
MyHAUMUNanbLHOW yCnyru.

— - Cpok oxupaHna B odepeay npy nogaye sanpoca o nNpenocTaBneHun MyHULUMUNaNbLHOM
YCNnyrv 1 npwn nony4eHun pesynbtata npejoCTaBNeHUs MyHULMNANLHOM YCIyr He SOMmkeH
npesbiWwaTte 15 MUHYT. '

2.11. Cpok perucTpauum sanpoca 3asBUTENS O npeaocTaBneHun MyHUUUnanbHon
yCnyru.

Ob6palleHne noanexuT obs3aTensHoMl perncrTpaumm B TevyeHue 1 OHA ¢ MOMEHTa ero
nocTynneHus B MicnonHuteneHblid komuteT ropoaa MHHononuc.

- 2:12-TpeBoBaHns Kk NOMELLEHMAM, B KOTOPbIX - npepocTaBnseTca MyHuuMnanbHas
ycnyra, K 3sany oOxuaaHus, MecTaMm AfiA 3anofiHeHWst 3anpoCoB O MPeAoCTABMEHMM
MYHALMNANLHOW yCnyru, WHGOPMALIMOHHBIM CTeHaam C obpasuamMu MX 3anofnHeHWs u
nepevHeM [OkyMEHTOB, He0OXOANMBIX 415 NPEAOCTABNEHNS KaXKA0H MyRULMNANLHON ycnyru,
B TOM 4ncne k obecneyeHmio 4OCTYNHOCTU ANst MHBANWAOB YKa3aHHBLIX 06 LEKTOB.
—— - -Tlpuneraiowas—Kk-34aHWI0 -TEpPPUTOPUS LOKHA 6GbITh obopynoBaHa NapKOBOYHLIMM
MecTamu (B TOM uucrne ANA TPaHCNOPTHLIX CPEACTB WHBanNuAoB) Ucxoasa U3 akTUyeckoi
BO3MOXHOCTW ANA UX pasMeLLeHUs.

MNomeluenusn, BblaeneHHbie AN nNpeAoCTaBNeHus MYHULUNANBHOW YCNyrv, OOMKHbI
COOTBETCTBOBAaTL CaHUTapHbLIM HOpPMaM M NpaBunam.

Mecta, npegHasHauyeHHble Ans WHOPMUPOBAHUST U O3HAKOMMEHUs 3asBUTenel ¢
WHhOPMaLMOHHLIMM MaTepuanamm, o6opyayTCs MH(OPMALIMOHHBIMU CTEHAAMU, CTYNbSIMU
W cTonamu Ans BOIMOXHOCTU OhOPMNEHNUS JOKYMEHTOB.

Ha vHdopmaumoHHom cTeHge \pacnonoxeHHoro B 3gaHum Mapum ropoga UHHononuc,
Ha oduunanbHoM  caiiTe  MyHWUMNAILHOrO obpasoBanuss  «ropos  WMHHononuc»
BepxHeycrnoHckoro  MyHuumnaneHoro paiioHa Pecnybnvkn Tatapcran pasmelyatotcs
cnepyoLmne NHGOOPMaLMOHHbIE MaTepuarb!:

- CBEAEHNA O HOPMaTUBHbIX NPABOBLIX aKTax MO BOMPOCAM UCMONHEHNA MyHULIMNANLHOV
ycnyru;

- 06pasubl 3anonHeHus 6GnaHkos 3aaBneHui;

- BnaHKkn 3asBneHuii;

- ajpeca, TenedoHbl U Bpems nNpuema cneuuanvctos Mcrnonkoma:

- Yackl npuema cneumanuctos Ucnonkoma:
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- NOpAAOK obxanosaHus feicTeuin (6e3AEACTBIUA) U PELUEHNI, NPUHUMAEMBIX B xoae
npeaocTaBneHna MyHULMNanbHOM YCIyri.

MecTa ans sanonHeHns sasBNEHNI, OXKMAAHNS U NPOBEAEHMS NIMYHOIO npuema rpaxzaaH
obopyaylotca  cTynbamu, cronamu, obecneunsaloTcs obpasuamn  3asBNeHUn U
KaHUenspckumMu NpuHaanexHOCTAMMN AN HanMcaHUa NMMCbMEHHbIX 0BpaLLeHuiA.

KabuHeTbl, npegHasHaveHHble Ans npuema sasBUTENei, AOMKHbI ObiTb obopynoBaHbI
CTynbAMU, CTONamu, KaHUENAPCKUMU NPpUHAANEXHOCTAMM, MHPOPMALIMOHHLIMU TabnuyKamm
(BbIBECKaMK) C ykasaHUeM Homepa KabuHeTa.

Pabouyee MecTo AOMKHOCTHOrO NUuUa, nNpesoCTaBNSIOWEro MYHULIMNAnNbHYIO ycnyry,
obopyayeTcs CpeACTBaMU KOMMLIOTEPHOW TEXHUKA W OpPrTeXHUKON, MO3BONSAIOLUMM
opraHusoBaTh NnpeAocTaBrieHMe MyHULMNanbHOW YCnyr B NofHOM o6beMe.

ObecneunBaetca BbLIXOAOM B MHPOPMALMOHHO-TENEKOMMYHUKALIMOHHYIO  CeTb
«UHTEepHETY.

B uenax obecneuyenusi goctynHocT Ans WHBanWaoB B nonyyYeHUn MyHUUMNanbHoOM
yCnyru:

- BXOA B aAMWHUCTpaTWBHOE 3AaHWe pJofmkeH 6biTb obopyAoBaH naHaycoM,
cneunanbHbIMU - orpaxkaeHusimm U nepunamu, obecnevnBawmmmn BecnpensTCTBEHHbIN

-AOCTYN UHBaNuAoB, BKNOYas UHBaNUAOB, UCMOMb3YIOLLUX KPECNa-KONACKH;

- MOMEWEeHNs AanA fUYHOTO MpuUemMa M OXMAAHUA JIUYHOTO nNpuema OOMMKHbI
COOTBETCTBOBaTL CaHNTaPHO-3NNAEMUONOrMYECKMM NPABUIIAM N HOPMATUBAM;

- NOMELWeHUs,, AOCTYNHble ManoMoOUNbHLIM NOCETUTENAM W B3aUMOCBS3aHHbLIE

—~— (PYHKUMOHasbHLIM fIpoLieccoM, Anst yao6cTBa pa3MeLLaloTcs KOMNaKTHO, Ha OAHOM YPOBHE;

- NIECTHULBI, KOPUAOPbI, XOMNS1bl, KABUHETLI C AOCTATOMHBIM OCBELLEHNEM:

- NONOBbIE NOKPLITUSA C UCKIIOYEHMEeM KadberbHBIX MOMOB W NOPOroB;

- iepuna (Nopy4Hu) BAOML CTEH ANs onopbl Npu xogb6e No kopuaopam nectHuuam;

- COBpEéMeHHas OprrexHuka WU TenekOMMYHUKAUWOHHbIE CpeacTBa (KoMnbloTep,
¢hakcMmunbHas ces3b U T.M.);

- bakTepuumaHbie namnsb;

- CTEHABI CO CNPaBOYHBIMU MaTepuanamu u rpadvkom nNpuema;

- byHKUMOHaNLHO yaobHas, noasepratoLyascsa BnaxHoii o6paboTke mebens;

- KOMNYECTBO MECT OXWAaHMA OnpeaensieTcs UCXoAs M3 (DaKTUMECKOM Harpysku u
BO3MOXHOCTEN aAMVHMCTPATUMBHOIO 34aHUS, HO He MOXET BbITb MeHee NsTu.

2.13. MNokasaTtenn AOCTYNHOCTU K KaYecTBa MyHULMNANbHON ycnyru:

- Hanu4ne pasnnyHbIx cnocoboB NosyyeHNs MHGOpMaLMU O NPeAOCTaBIEHUN YCIYTI;

- cobniofeHne TpeboBaHWii 3aKOHOAATENLCTBA M HACTOSLUErO aAMWHUCTPATUBHOrO
pernameHTa;

- YCTpaHeHue M3BbITOMHBIX aAMUHUCTPATMBHBLIX MPOLEAYP W agMUHUCTPATUBHLIX
OENCTBUM;

- COKpalleHWe KonnyecTsa AOKYMEHTOB, NPEACTaBNSeMbIX 3aBUTENSAMU;

- COKpalleHue cpoka NpefoCTaBNeHUs MyHULMNANEHON YCIyTu;

- npodeccroHanbHas MOAroToBKa crneuvanuctos Mcnomnkoma, npenocTaBnsOWmNX
MYHULIMNAnbHYIO YCnyry;

- BHEOYepeaHoe oOCnyXMBaHWe y4aCTHUKOB W UHBanugoB Benukoin OTevecTBEHHON
BOWMHbI, MHBaNWAOB, NEPEABUraloWMUXC Ha KPECNax-KonsickaX, MHBaMaos ¢ HapyLLUeHWsMN
ONOPHO-ABWUraTeNbHOro annapara, HapyLLUEHWUsIMK CryXa, 3pEHNUS.
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2.15. UHble TpeGoBaHWs, B TOM YMCre YYuTbIBalOWME OCOBEHHOCTU npenocTaBneHns
MYyHUUMNanbHBIX YCNyr B 3NEKTPOHHON ¢opme 1 B ML

- ROCTYMHOCTb MHOpMaUuK O nepeyHe AOKYMEHTOB, HEOBGXOAUMBIX AnNs nony4yeHus
MYHULMNAnNbHOW YCnyrun, o pexume paboTbl MCMONHUTENbHOro KoMuTeTa ropoga UHHononue,
KOHTaKTHbIX TenedoHax 1 Apyroit KOHTAKTHON HOPMaLMK ANs 3anBuTene;

- BOSMOXHOCTb 3aMONHEeHNs 3asBUTENSMU 3anpoca U UHBIX JOKYMEHTOB, HEOOXOAMMbIX
ANS NONYy4eHUA MyHULIMNanbHOW YCRYri, B SNeKTPOHHOW dhopme:;

- BOSMOXHOCTb Mnojaqn 3asBUTENEM C  MCNOMb3OBAaHUEM  WMH(POPMALMOHHO-
TENEKOMMYHUKALIMOHHBIX TEXHONOTUIA 3anpoca O NpeAoCTaBNeHUN MyHULIMNANBLHONM YCIYIv;

- BOSMOXHOCTb MONyYeHus 3asBUTENEeM CBEAEHWA O XOAE BLIMOSIHEHWs1 3anpoca o
npeaocTaBneHnn MyHuLMNanbHOM YCrnyri B @aNeKTPOHHOM dhopme:;

- BOSMOXHOCTb ANs 3asBUTENsA OOHOKpaTHO HanpaswTb 3anpoc B ML, npu Hanuuuu
M®L| Ha TeppuTopun PecnyGnuku TaTapcrtaH, AeiicTBytowwero no NPUHLMNY "0aHOro oKHa".

lll. CocTaB, nocneaoBaTenbHOCTL U CPOKU BbINOJIHEHUA aAMUHUCTPATUBHbIX
——————TPOLueAypNo NpefocTaBNeHNnI0 MyHULIUNANbLHOW yCNyrn, Tpe6oBaHUsA K NOPAAKY UX
BbINOJIHEHUS, B TOM YuCIie 0COGEHHOCTH BbINOMHEHUA aAMUHUCTPATUBHBIX npouenyp
B 3N1eKTpOHHOMU (hopme

3.1. lNocnepoBaTensLHOCTL afAMUHUCTPaTUBHBLIX NpouUeayp.

lMocnepoBaTenbHOCTL aAMUHUCTPATMBHLIX NPOLEAYP WCMONHEHMS MyHULUMNANbLHOM’
ycnyru BkrioyaeT B cebsa cneaylolime AeicTBus:

- Mpuem 1 perucTpaums obpalleHus:

- paccMoTpeHue obpalleHus;

- NOAroToBKa U HanpaeneHue oTBeTa Ha obpallieHne 3asBUTENIO.

3.1.1. lNpuem n pernctpauus obpaLyeHuil.

OcHoBaHveM AnA Havyana npeaocTaBneHUs MyHULUNANBHOIA ycnyru siBnseTcs

" NOCTyNneHue -obpalleHuns -oT-3asBUTeNss B VICNONHUTENbHBIA KOMUTET ropoaa WUHHononuc
MOCPEACTBOM NOYTOBOW, hakCUMUITLHON CBA3N NUGO B 3MEKTPOHHOM BUaE.

ObpalleHne noanexut o6A3aTencHON perucTpaumm B TeyeHue 1 AHS C MOMeEHTa
noctynnexusi B icnonHuTenkeHelii koMuteT ropoga MHHononue.

OTBEeTCTBEHHOCTL 32 NpUEM U  PErMcTpaumio obpalyeHns HeceT cneumnanucr,
OTBETCTBEHHBIW 3a NpUeM U perncTpaLuio AOKYMEHTOB.

O6palyeHns, HanpaeneHHble MOCPEACTBOM MOYTOBOW U hakCUMUNBLHOW CBSI3N, U
AOKYMEHTBI, CBA3AHHbIE C UX PacCMOTPeHVEeM, NepBoHaYanbHO NOCTYNAKT K cneuuanicty,
OTBETCTBEHHOMY 3a NPUEM N PerncTpauuto LOKYMEHTOB.

O6palleHus, NocTynMBLLME NO SNEKTPOHHOW MOYTE, EXeaHEBHO pacneyaTbiBalOTCA U
OhOPMIAIOTCA CreLManMCToM, OTBETCTBEHHLIM 33 NPUEM U perucTpauunio 4OKYMEeHTOB, Ans
paccmoTpeHus. pykosogutenem McnonuutenbHoro Komuteta ropoaa WHHoMonuc B
yCTaHOBNEHHOM nopsake Kak obblYHbIe NUCbMEHHbIE 0GpaLLeHus.

Cneunanuct, oTBETCTBEHHbIN 3a NPUEM W PerucTpaumio AOKYMEHTOB, OCyLLecTBNnseT
nepsuyHylo 0bpaboTky (MpoBepky MpaBMNbHOCTY agpecauuun KoppecnoHgeHunn, Hanwdue
BCEX NPUIIOXKEHUIA N NHOW [OKYMEHTALIUK, ABNAIOLEACA HEOTLEMMIEMO YacTbIo obpaLleHus,
HTEHUE, onpéneneHve cofepxaHua BOMPOCOB OBpalleHusi rpakaaHWuHa) U perncTpaumio
obpalLeHni B XypHane perucTpauun BXoasLei KOPPeCToHAEHLUM.
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B TeueHne 1 pabouero AHs C MoMeHTa peructpaumm obpalieHus 3asBUTens
CneunannucToM, OTBETCTBEHHbIM 3a NpUEM W pPerucTpauuio LOKYMEHTOB, MNPOBOAWTCA
nposepka obpalleHust Ha cooTBeTCTBUE TPeBOBaHUAM, YCTaHOBIEHHBIM nyHKTamu 2.6 - 2.7
AIMWHUCTPATUBHOIO pernameHTa.

Mpn noctynnexuu obpalleHus, TAe ykasaHO O NPUMOXKEHWM IOKYMEHTOB, KOTOpkle
NONHOCTBIO WNIM YAaCTUYHO OTCYTCTBYIOT, CMELManucTOM, OTBETCTBEHHLIM 3a NpuUem K
perucTpauumio AOKYMEHTOB, COCTaBMNAETCA akT 06 OTCYTCTBMM COOTBETCTBYIOLLMX JOKYMEHTOB,
KOTOpbIX NpuobLuaeTcs K obpalleHuio.

3.1.2. PaccmoTpeHue obpalueHuii.

Mpowealwe peructpaumio nUCbMeHHble oOBpalleHus nepeaalTcs cneuunanucty
Wcnonkoma.

PykoBogutens WcnonuutenbHoro komuteta ropoga WHHOMOAMC Mo pesynbTatam
O3HaKOMIIEHMA C TeKCTOM obpalleHus, npunaraemMbiMiM K HEMY AOKYMEHTAMU B TeueHue 2
pabounx aHel ¢ MOMEHTa NX NOCTYMNEHUS:

- OnpepenseT, OTHOCUTCA N K KOMMeTeHUWM aAMUHUCTpaUWUM PaccCMOTPEHMe
nocTaBneHHbIX B 06palleHUn Bonpocos;

- ONpeAensaeT xapakrep, CPOKWU AEWCTBUI U CPOKW PacCMOTPeHUs obpalleHus:;

- onpeAenseT UCNONHUTENSI NOPYUEHUS; '

- CTaBUT UCMONHEeHNe NOpy4eHUit 1 paccMoTpeHue obpalleHns Ha KOHTPOb.

—PelweHrem pykoBoautens McnonHutensHoro komuteTa ropoga WHHononuc sensieTcs
pesontoumna o paccMOTpeHWUN obpatLeHns no CyLLecTBY NOCTABMEHHLIX B HEM BONPOCOB NGO
O NOAroToBke NWUCbMa 3aABUTENIO; O HEBO3MOXHOCT/ OTBETA Ha NOCTABMIEHHLIA BOMPOC B
cnyyae, ecnu pacCMOTPeHWe - NOCTaBMIEHHOrO BOMPOCa He BXOAWUT B KOMNETEHLMIO
WUcnonnuTtenbHoro komuteTa ropoga MHHononuc.,

Cneunanuct, oTBETCTBEHHbIN 3a NPUEM M PErUcCTPaLMIo AOKYMEHTOB, B TeueHue 1
pabouero fHA ¢ MOMeHTa nepefaun (MOCTYNNEHUS) DOKYMEHTOB OT pyKkoBoAUTEns
WcnonkntensHoro komuteTa ropoga WHHononne nepepaet obpalueHve ans paccMoTpeHus

MO CytecTBy BMECTE C NPUNOXEHHLIMI AOKYMEHTaMM crieuranucTy Mcnonkoma.

3.1.3. NoaroToBKka 1 HanpasneHue oTBETOB Ha obpalueHue.

Cneuwanuct Ucnonkoma obecneunBaeT paccMoOTpeHue ObpaLueHns M NoOAroTOBKY
OTBETa B CPOKW, YCTAHOBNEHHbIE N. 2.4.1 AOMUHWNCTPATUBHOIO pernameHTa.

Cneuvanuct Wcnonkoma paccMatpusaeT NOCTYNWBLUIEE 3asiBNEHUE W ochopmnseT
MUCbMEHHOE pasbACHEHME.

OrTBeT Ha BONPOC NpedoCTaBNAETCA B NPOCTOM, YETKOMW U NOHSITHON dopme 3a nognucsto
pykosogutena WcnonuwutensHoro komuTteTa ropoga WHHononuc nubo nuua, ero
3ameLLatoLlero.

B oTtBeTe Taike ykasmiBaloTcs U hamunus, UMs, OTYECTBO (Mpu Hanu4uun), Homep
TenechoHa AOMKHOCTHOTO NULA, OTBETCTBEHHOTO 3a NOArOTOBKY OTBETA Ha obpalleHue.

OTtBeT Ha ofpalueHve 3asBUTENs NOANMCHLIBAETCS pyKOBOAUTENb VCMOMHUTENBHOO
komuTeTa ropoga MHHononuc, B cpok He Gonee 2 paboumx AHEN ¢ MOMEHTa nony4yeHus
npoekTa oTeeTa OT YNONHOMOYEHHOIO 4OIHKHOCTHOrO Nuua.

Mocne noanucaHus oTeeTa cneLManucT, OTBETCTBEHHbLIN 3a MpueM W pervcTpaumio
AOKYMEHTOB, PETUCTPUPYET OTBET B XXypHare perncrpaLmii KOppeCnoHAEHLMM C NPUCBOEHNEM
UcxofsLuero Homepa u HanpaenseT agpecaTy no noyte nubo BpyyaeT agpecarty NMYHO B
TeyeHune 1 pabouero gHA ¢ MOMeHTa noanucaHus.
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OTtBer Ha ofpaweHue, noctynawee B hopme  3MEKTPOHHOrO  JOKYMEHTa,
HanpasnAeTcs B hopMe 3MEKTPOHHOTO AOKYMEHTA N0 aApecy 3NeKTPOHHOM NoYUThl, yKasaHHou
B obpallenuu, unu B nucbMeHHo copme no no4TOBOMY aapecy, ykasaHHOMY B obpalleHun.

IV. ®opMbl KOHTPONA 32 MCNONHEHWEM aAMWHUCTPATUBHOTO perfameHTa

4.1. Topaaok oCyLeCTBNEHNS TEKYLLEro KOHTPONS 3a COGMIOAEHMEM U UCTIONHEHUEM
OTBETCTBEHHLIMM NULIAMU NONOXEHUA ALIMUHUCTPATUBHOIO pernaMeHTa.

Tekywmin koHTponb 3a cobnirogeHnem cneuuanuctom Mcnonkoma AQMUHUCTpaTUBHOrO
PernaMeéHTa 1 WHbIX NPaBOBbIX AKTOB, yCTaHasnMBaoLKUX TpeGoBaHUS K NPeAoCTaBMNEHMIO
MYHULIMNANbHON YCryrn, OCYLLECTBNAETCS PyKoBOAWTENEM WMICNONMHMTENBbHOMO KoMuTeTa
ropoaa UHHononue.

TekyLmin KOHTPONb NPOBOAMTCA NYTEM ONEPATUBHOrO BbISCHEHNS Xo4a WCNONHEeHUs
obpalueHus, OCyLIeCTBNIEHUS NpPOBEPOK Ha NpeAMeT cobrniogeHna ucnonHuTenem,
OTBETCTBEHHbIM 33 NPEAOCTaBIEHUE MYHUUMNANBLHOW YCNyru, NONOXEHWA HaCTOSLIEro

———AMUHNCTPATNBHOIO pernameHTa, UHLIX HOPMaTUBHLIX MPaABOBbIX aKToB, yCTaHaBNNBaIOLMX

TpeboBaHuA Kk NPeAOCTABNEHMIO MYHULIMNANBHOI YCIyru.

e —4.2. [OpAfOK-M-NEPUCANYHOCTL OCYLLECTBMNEHNA NNAHOBLIX U BHEMNAHOBLIX NPOBEPOoK
NONHOTEI KA4eCcTBa NPeAOCTaBNEHNA MyHULMNANbLHOI yCnyru.

—  lpu- npoBeseHUn nNaHOBBIX M BHENNAHOBLIX NPOBEPOK MOMHOTHI W  KauecTsa
npeaocTaBNeHns MyHULMNANELHOW yCRyri MOryT paccMaTpuBaThCa BCe BOMPOCHI, CBSA3aHHbIe

- C-NpéAocTaBNeHnem MyHMLMNanbHOW ycnyrn (KOMNneKCHble NPOBEpKW), UMM oTAenbHble
“BOnpockl - (TemaTudeckue nposepku). [posepka MOXeT OCYILECTBNSITHCA B CBS3N C
KOHKpETHbIM obpalueHuem 3assuTens. Cpoku NpoBeaeHWs NpoBEPOK onpegensitoTca
pykosoguTenem McnonuutensHoro komuteTa ropoga MinHononuc.

4.3. OTBETCTBEHHOCTb MWL 3a peLUeHWs ¥ AeicTBuS (6espeiicTBue), NpMHUMaeMbIe
(ocyLecTBNsieMbIE) B XOAE UCTIONHEHUS MYHULMNAMLHOI ycnyru.

~——Cnreunanuctel -—Vlcnonkoma - HecyT OTBETCTBEHHOCTD, npeAyCcMOTPEHHYIO
3aKkoHoaaTenbcTeoM Poccuiickon defepauuu, 3a CBOW peLLeHUA U AeCTBMS (bespencreue),
NpUHMMaeMble (OCyLLECTBNISEMbIE) B XOAE NPEAOCTABMEHNA MYHULMNANbHON ycnyrw.

4.4. TpeGoBaHna Kk nopsaky U PopMam KOHTPOSS 33 UCNONHEHUEM MYHULMNanbLHOWM
ycrnyru, B TOM 41Cre CO CTOPOHBI rpaxkaaH, X obbeAUHEHWIA U opraHu3aLmii.

KoHTponb 3a npeaocTaBneHneM MyHULMNAMLHOI YCNYTW CO CTOPOHbI YNOMTHOMOYEHHbIX
nuy - WcnonHutensHoro komuTeTa ropoga MHHononuc JomkeH 6biTh NOCTOSIHHbIM,
BCECTOPOHHUM U OB BLEKTVBHBIM.

KoHTponb 3a paccmoTpeHunem cBoux obpalueruit MoryT OCYLLECTBMATb UX aBTOPbI Ha
OCHOBaHUK WHhOpMALIMU, MoMnyHeHHoi B McnonHuTensHOM komuTteTe ropoga WHHoNonuc, B
TOM YKCrie Y UICNONHUTENSA NO TenedoHy.

V. Docyne6Hblii (BHecyaeGHbIN) NnOpsAoK 06KanoBaHUs peweHUn U 4encTBuUi
(6e3peiicTBUA) OpraHa, NpeAoOCTaBNAIOILErO MyHuuunansHyto yenyry, MOL, a Tarke
MX [OMKHOCTHBIX NUL, MyHMLMNAMNBHbIX CITyXalMX, paboTHMKOB

5.1. 3asBuTenb MeeT NpaBo Ha gocyaebHoe (BHecynebHoe) obxanoBaHve peLueHuit u
Aevicteuii  (GesperictBua) McnonHutenbHoro komuteTa ropoga WHHomonMc U ero
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OTBETCTBEHHbIX UL, NPUHATLIX (OCYLUECTBNAEMBIX) B XOA€ NPEAOCTABNEHNS MyHULUNANbHOMN
ycnyru.,

9.2. 3asBuTENb MOXET 06PaTUTLCA ¢ anoboii, B TOM Ynche B cnepylowmx cny4vasx:

- HapyLLeéHWe cpoka perucTpauuu sanpoca o NPpeAoCTaBNeHnn MyHULMNANLHOM YCryru;

- HapylleHne cpoka NpeAoCTaBNEHNs MyHULIMNANbHOMN YCyru;

- TpeboBaHve y 3asBuTens [OKYMEHTOB unu uHdopmaumu nmbo OCYLLECTBNEHUSA
AEVCTBUIA, NPeACTaBNEeHNe UM OCYLUECTBIIEHNE KOTOPbIX HE npeaycMoOTPEHO HOPMaTUBHBLIMU
npaBoBbIMM akTamn Poccuiickon ®depepauuy, HOPMATMBHLIMWA NPABOBLIMW  aKTaMU
Pecny6nuku TaTapcTaH, MyHULMNAnbHLIMM NPaBOBLIMU aKTamu Ans npegocTasneHus
MYHULMNAaNbHOW yCnyru;

- OTka3 B npueme [OKYMEHTOB, NPEAOCTaBNEHME KOTOPbIX NpPeaycMOTPEHO
HOPMAaTUBHLIMU NPaBoBbLIMMA akTamn Poccuiickon deaepauyu, HOPMATUBHLIMN NPABOBLIMM
aktamu Pecny6nukv TatapcraH, MyHULMNANbHLIMU NPABOBLIMU aKTAMM 4N npeaocTaBneHus
MyHULMNanbHOW yCNyriu, y 3asBUTENS;

- OTKas B MNpeAoCTaBMeHWN MYHULMNANbLHOW YCNYyrM, eCnu OCHOBaHWUS OTKAa3a He
npeaycMoTpeHsbl. heaepanbHLIMU 3aKOHAMU U MPUHATBIMUA B COOTBETCTBMM C HUMU MHLIMUA
HOpMaTWBHbIMU npaBoBbiMKM  akTamu Poccuiickon ®defepaunn, 3akoHaMUM W WHLIMK
HOPMaTMBHBEIMU-NPaBOBLIMK akTamMK Pecnybnuku TaTtapcTaH, MyHALMNANBHBIMY NPABOBLIMMU
akTamu;

= 3aTpeboBaHWe ¢ 3asBUTENA NPU NPEAOCTABNEHUM MYHULUNAMBHOI ycnyru nnarbl, He
npeayCMOTPEHHON HOPMAaTUBHbIMW MPaBOBbLIMM  aKTaMu  Poccuiickoit depepauyun,
HOpMaTUBHLIMU NPpaBOBbIMK akTamu Pecnybnuku TaTtapcTaH, MyHALMNANBHLIMY NPABOBLIMM
akramu;

- OTKa3 B McnpasneHn 4OnyLeHHbIX UMY ONeYaToK U OLLIMBOK B BblAAHHLIX B pesynbTaTe
NPeAoCTaBNeHUsA MyHULMNANLHOW ycnyrn LOKYMEHTax NMBO HapylueHWe YCTaHOBIEHHOro
CpOKa TaKux ucnpasneHui;

- HapylleHue cpoka wunM nopsigka BblAAYM  [OKYMEHTOB NO  pesynbTaTam
NpeAoCTaBneHns MyHULIMNAanbLHO| ycnyru;

- MPpUOCTaHOBNEHME NPeAoCTaBNeHUs MYHULMNANbHOW YCNYrM, €CRN OCHOBaHMS
MPUOCTAHOBNEHNSI HE NpefycMOTpeHbl dheaepantHbIMA  3aKOHAMW UM MPUHATBIMA B
COOTBETCTBAM C HUMU UHBLIMU HOPMaTUBHLIMU NpaBOBLIMM akTamn Poccuiickoii Peaepauuu,
SaKOHaMU W WHbIMWM  HOPMAaTWUBHbIMA NpaBoBbiIMM akTamu Pecnybnukm TaTtapcraH,
MyHULMNaNbHLIMU NPaBOBLIMU aKTaMu;

- TpeGoBaHue y 3asBUTENS NPU NPEJOCTABAESHUA MyHULMUNANBHOV yCnyru OOKyMeHTOB
Wnn MHdOpMaumMmn, OTCYTCTBUE M (MNKM) HEQOCTOBEPHOCTH KOTOpbIX HE YKasbiBanucb npu
NEpBOHa4anLHOM OTKase B npueme [OKYMEHTOB, HEOOXOAMMLIX AN NpefoCTaBlEHUs
MyHULMNAnbHo yenyri, nubo B NpeAocTaBNEHUM MYHULMNASLHON YCNYTY, 3a UCKITIOYEHNEM
cny4aes, npefycMOTPeHHbIX MyHKTOM 4 uvacTu 1 cratem 7 denepanbHOro 3akoHa OT
27.07.2010 Ne 210-03 «O6 opraHMsauMm nNpeAOCTaBNEHNS rocyfapCTBeHHbIX W
MYHULIMNANbHbIX YCNyr».

5.3. XKanoba noaaetcs B nucbMeHHoOM chopme Ha BymaxHOM HocuTene, B SNEKTPOHHOIA
topme B McnonHutenbHblil komuTteT ropopa WMHHononwe, ML nubo B cooTBeTCTBYIOLWMIA
OpraH rocyaapcTseHHoi Bnactu Pecnybnukn TatapcTaH, SsBRsiowmiics yypeautenem MoLl.

5.3.1.2Kano6a Ha pewieHus u fieficTeus (Ge3aeiCTBIS) OTBETCTBEHHBIX nuy Ucnonkoma,
nopaloTcsa Ha uMsa pykosoauTens VicnonHutensHoro komuteTa ropoga VIHHononuc.
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5.3.2. Xano6a Ha peluenns u geiicteus (GesaeiicTans) paboTHUKA ML nogaetcsa
pykoBoauTentio cootseTcTaylowero MoL.

5.3.3. XKanoba Ha peweHus u gelictus (Geageiicteus) ML nogaercs pykoBoAUTENIo
COOTBETCTBY!OLLIEro opraHa rocyfapCTBeHHO BriacTu Pecnybnukmn TaTtapctaH, apnsiolwemycs
yupeautenem MoL.

5.4. 2)Kano6a moxeT BbITb HanpaeneHa no no4Te, Npy NOMOLLM hakcuMuUnbHoN cBA3N,
yepes MoL, ¢ ucnonbsosaHuem MHDOPMALIMOHHO-TENEKOMMYHUKALMOHHON  CeTu
«UHTepHeT», oduunansHoro caifta MyHUUMNanbHOro o6pa3oBaHUs «ropog WMHHononwuc»
BepxHeycrnoHckoro MyHWumMnanbHoro paiioHa Pecnybnuku TaTapcraH, eguHoro noprana
FOCYAapCTBEHHbIX Y MyHMLMNANbHbIX YCRyr NGO pernoHansHoro noprasna rocyaapcTBeHHbIX
¥ MYHULIMNanbHbIX yCnyr.

9.3. Xanoba sasBuTens AonxHa cogepxarh:

- HaumeHoBaHue opraHa, NpeAoCTaB/ALIEro MyHULMUNANbHYIO YCyry, AOMKHOCTHOTO
fla opraHa, nNpefoCTaBnAIOLLEro MYHULMNanbHylo YCnyry, nubo MyHULMNanbHOro
ChyKallero, pelleHns n nencTeus (besgencTame) KOTOpbIX 06XKanyTCs;

- =hamunuio, UMs, OTHECTBO (NocneaHee - npyu HanU4KMm), CBEAEHUA O MECTE XUTENbCTBA
3anBuTeNs — hKU3N4eckoro nmua nubo HaWMEHOBaHWE, CBEAEHUS O MeCTe HaxOXOeHUs
3anBUTENS - IOPUANYECKOTrO UL, a TaKke HOMep (HOomMepa) KOHTaKTHOro TenedoHa, aapec
(aApeca) aneKTPOHHOI NOYTLI (NPU HANMMYUMU) U NOYTOBbIA agpec, Nno KOTopomy AOMmKeH ObITb
HanpaBsreH OTBET 3aABUTENIO;

- cBeaeHua o6 obxanyembix pelleHusXx W AencTBUSAX (BesperictBuM) opraHa,
npeaocTaBAsoLEero MyHULMMNANbHYIO  ycnyry, OOIMKHOCTHOTO  nuua opraHa,

— TipeAocTaBnsAoWLero MyHuLUnanbHyio ycnyry, nmbo MyHULMNansHoro Chyxallero;

- AOBOAbI, HA OCHOBaHNW KOTOPbIX 3aABUTENb HE COrNAaceH C peLleHUeM U AeNCTBUEM
(GespeiicTBuem) opraHa, NpeaoCTaBNSAIOWEro MyHULMNAnNbHYIO0 ycnyry, AOMMKHOCTHOIO Nnua
opraHa, NpejoCTaBnsALEro MyHULMNANbHYIO YCnyry, nubo MyHWLUNAnbHOrO CryXallero.
3asBuUTENEM MOrYT ObiTb NMpPEACTaBreHbl OOKYMEHTbI (Mpn HanuumK), noATBEPXKIAOLLME
A0BOAbLI 3aaBUTeNs, NGO UxX Konuu.

5.6. TMocTynuewas xanoba nOANEXUT pPacCMOTPEHUIO LOMMKHOCTHBLIM nuuom,
HAAENEHHbIM MONHOMOYMAMMN MO PacCMOTPEHUIO Xanob, B TeyeHWe nAaTHaauaTw pabouux
AHEN CO OHA ee perucTpauuu, a B criydae o6xanoBaHWs OTKasa B npueme JOKYMEHTOB Yy
3asBuTens NGO B wvCNpaBNeEHWU AONYLWIEHHBLIX OMEYaToK WM OWWBOK wnn B cnyvae
oBXanoBaHUs HapyLUeHUs YCTAHOBMEHHOrO CpoKa TaKuX ucnpaeneHuin - B TedeHue nsTu
pabouunx aHel co AHA ee perucTpaumu.

5.7. Tlo pesynbTaTam paccMOTpeHusi anobbl pyKOBOAUTENb WMCNONMHUTENbHOMO
KomuTeTa ropoaa MHHONONMC NpUHUMAET OLHO U3 CEAYIOLUX PeLLEHWI:

- Xarnoba yAoBneTsopsieTcs, B TOM 4ucrie B ¢hopMe OTMeHbI NPUHATOrO peLueHus,
ucnpaeneHns AoNyLLEeHHbIX onevyaTok U OWKOOK B BbIJAHHBIX B pe3ynbTaTe NpefocTaBneHms
MYHULMNANBEHON YCNYr JOKYMEHTaX, BO3BpaTa 3asBUTENI0 AEHEXKHbIX CPEACTB, B3UMaHWe
KOTOPbIX HE MPeAyCMOTPEHO HOpMaTWBHLIMU NPaBOBLIMK akTamu Poccuiickon ®egepauum,
HOPMAaTUBHbLIMM NPpaBOBLIMU akTamn Pecnybnuku TaTapctaH, MyHULUMNANbHBIMA MPABOBLIMM
akTamu, a TaKke B MHbIX (hopmax;

- B Y4OBNETBOPEHUN anobkl 0TKa3bliBaeTcs.

9.7.1. B cny4yae npusHanua xanobbl noanexalyei YOOBNETBOPEHUIO, B OTBETE
3agBuTEn0 faeTca WHcopmaums o aelcTBuax McnonmHWTenbHOro KomuTeTa ropoga
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MHHononnc B uensx HesameanuTenbHOro YCTpaHEHWUA BbISIBMIEHHbIX HapyLIeHWiA npw
OKa3aHUM MyHMLMNAnbHOW YCryru, a Taloke MPUHOCATCS W3BMHEHWS 3a AOCTaBNEHHbIE
HeynobcTBa U ykassiBaeTcss MHdopMaLmst o AanbHEWLWNX AeiicTBUsAX, KOTOpble HeoBXo4MMO
COBEPLINTL 3aSBUTEN0 B LIENSIX NOAYYEHNUA MyHULUNANLHOI yCryTy.

5.7.2. B cnyyae npusHawus xanobbl He noanexater yaoBreTBOPEHUIO, B OoTBeTe
SasBUTEIIO AAIOTCS apryMEHTUPOBaHHbIE Pa3bACHEHUS! O MPUYMHAX MPUHSTOrO PELLEHMS, a
Takke UHhopMaLMs 0 Nopsiake 06XKanoBaHUs NPUHATOTO PeLLeHHUS.

5.8. B cnyyae yctaHoBneHus B xoge unu no pesynbtatam pacCMOTPeHus Xanobbi
NPN3HaKoe cocTasa aAMUHUCTPATUBHOIO NPaBOHAPYLLIEHWUS UMM NPECTYNNEHMS, AOMMKHOCTHOE
nuuo, paboTHUK, HAaAENEHHbIE NOMHOMOYUSMMN MO pPaccMOTPEHUIO anob B COOTBETCTBUM C
NyHKTOM 5.6 HacToswwero pasgena agMWUHWCTPATUBHOMO pernameHTa, HesamegnuTenbHo
HanpasnsloT UMeLLMecs Matepuansl B opraHbl NPoOKypaTypbl.

5.9. He nosgHee gHs, cnegylowero sa gHeM NpUHATUS PeLUeHs], yKasaHHOro B NyHKTe
5.7 HacTosllero pasjena agMUHUCTPATUBHOrO pernameHTa, 3asBUTESIIO B MUCbMEHHOMN
opme nmbo no KenaHWio 3asiBUTENs B 3NEKTPOHHON dhopme HanpaenseTcs
MOTWBUPOBAHHLIA OTBET O pesynbTaTax PACCMOTPEHUS Xanobbi.

5.10. WHdopmauma ans sassutenein o6 wx npase Ha pocypnebHoe (BHecyaeGHoe)
obxarnoBaHue -AeicTBuII- (6e3nelicTBUA) U peLueHuil, NPUHATBIX (OCYLLECTBNAEMBIX) B XoAe
NPEAOCTABNEHNA  MYHALMNANBHOW YCNyru, pasmellaeTcss Ha odUUManNbHOM — caiiTe
MyHULMNansHoro obpasosaHus «ropog WMHHomonuc» BepxHeycnoHckoro MYHULMNANbHOro
paiioHa Pecny6nuku TatapctaH u MHEOPMaLMOHHOM CTeHAe, pacnonoXeHHOM B 3aHuu
Mapuu ropoga UHHononuc.
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