MCMONMHUTENbHBIN KOMUTET OEYLWEBCKOIrO CETbCKOIro MOCENEHMA
AMACTOBCKOIO MYHULIMNANBHOIO PAOHA PECMYBNKA TATAPCTAH

NOCTAHOBINEHNE

12 dpepansa 2024 roga Ne2

O6 yTBEpPXOEHUN AOMUHUCTPATUBHOIO perfnaMeHTa no NpeaoCcTaBNeHnto MyHMUMNansHON
yCryru no Aaye NUCbMEHHbIX Pas3bsCHEHWIA HaroronnaTenbLUMKam 1 HanoroBbiM areHTam no
BOMpOCaM NpUMEHEHUs MyHMLUMNanbHbIX MPaBOBbLIX aKTOB O Hanorax u cbopax

PaccmoTtpeB npeacraBneHne o6 ycTpaHEHUN HapyLLeHU HanoroBoro 3akoHogaTenbCcTea
oT 15.01.2024 r. Nellpap-20920008-23-24/-20920008, B cooTBEeTCTBUM C HanorosbiM KO4EKCOM
Poccunckon depepaumn, depepanbvHbim 3akoHom oT 27 wutona 2010 r. N 210-¢3 "O6
opraHuMsauMn NpegocTaBreHns rocyaapcTBEHHbIX U MyHUUMNANbHbIX yenyr", CNONHUTENbHbIN
komnteT [leylleBCKOro cenbckoro mnoceneHms AnacToBCKOrO MyHMUMNANbHOrO panoHa
Pecnybnukn TatapcTaHnocTaHoOBNAET:

1. YTBepauTb npunaraemblin agMUHUCTPATUBHbLIA perfnaMmeHT no npeaoCTaBreHnto
MYHUUMNANbHOW yCryrM MO Jaye MNUCbMEHHbIX pPa3bACHEHWI Hanoronnartenblimkam wu
HaNoroBbiM areHTam no BONMpocam NPUMEHEHUSI MyHULMNanbHbIX NPaBOBbIX aKTOB O Haforax u
cbopax.

2. OnybnukoBaTb (06HapogoBaTh) HAcTosILee NOCTAHOBMEHUE Ha oduuManbHOM canTe
AnacToBCKOro MyHuumnansHoro panoHa Pecnybnukmn Tatapctad n Ha OduumansHOM nopTane
npaBoBon WHdopmMauumn Pecnybnukn TaTtapctaH B MH(POPMaLMOHHO-TENEKOMMYHMKALMOHHOWN
cetn IHTepHeT no Beb-agpecy: http://pravo.tatarstan.ru.

3. Hactoswee noctaHoBneHnWe BCTynaeT B cuny nocne ero oduunansHoro
onybnukoBaHus.

maBa [eyLwieBckoro
CenbCKOro noceneHus T.T. XycaeHoB

YTBEPXOEH
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NocTaHOBMEHNEM

NcnonHutensHoro komuteTa

[eylwieBckoro cenbckoro noceneHnst AnactToBCKOro
MyHUUMNanbHoro panoHa Pecnybnukn TatapcTaH
oT 12 dpeBpans 2024 roga Ne2

Aﬂ,MVIHI/ICTpaTI/IBHbIIZ pernameHT rno npenocraBieHnto MyHI/ILl,VII'IGJ'IbHOVI ycinyru no gave
NMMNCbMEHHDbIX p83'b$|CHeHVIl7I HanoronnaTtesnbwmnkamMm 1 HanoroBbiM areHTam no Bornpocam
npuMeHeHna MyHnumnarbHbIX MPaBOBbIX akTOB O Haorax un CGOan

|. Obwme nonoxeHus

1.1. HacTtosawmn agMUHUCTPATUBHLIN pernaMmeHT no npegoctaBneHuto MyHUUMNarbHOM
ycryrm no gade NUCbMEHHbIX Pas3bsCHEHUW HaroronnatesiblwukamMm U HanoroBbiM areHTam no
BOMpPOCaM MPUMEHEHUS MyHMUMMNANbHBIX HOPMAaTMBHbLIX NPAaBOBbLIX aKTOB O Hamnorax n cbopax
(nanee - AOMUMHUCTPATMBHLIN perfaMeHT) - onpegensieT craHgapT, COCTaB, CPOKU W
nocrniegoBaTenbHOCTb OENCTBUN (aAMUHUCTPATUBHBIX nNpoueayp) McnonHUMTenbHOro KommuteTta
[eylieBckoro cenbckoro noceneHns AnacToOBCKOrO MyHuUMNanbHOro pavoHa Pecny6nuvku
TaTtapctaH (ganee - agMUMHUCTPALNSA CESNTbCKOro NOCENeHns) Npu UCNOTHEHNN MYHULMNANbHON
ycriyru o pacCMOTPEHUIO W MOArOTOBKE MUCbMEHHBIX pasbsCHEHWA Ha obpalleHus,
NocTynMBLUME B AAMUHUCTPALMIO CENbCKOro MOCeNeHMst no BOMpocam NPUMEHEHUS
MYHUUMNAaNbHbIX MPaBOBbIX aKTOB O Hanorax n coopax.

1.2. [llepeyeHb HOPMATMBHbLIX MPABOBbLIX aKTOB, HEMOCPEACTBEHHO pPErynupyloLmx
npegocTaBneHne MyHUUMNanbHOM YCryru, C yka3aHMEM PEKBU3UTOB HOPMATUBHbIX MPaBOBbIX
aKTOB M UCTOYHMKOB NX OPULIMaNbHOIO OnybnmnkoBaHus:

- KoHctutyums Poccuinckon Pegepaumm ("Poccuinckas raseta”, 25.12.1993, N 237);

- Hanoroebin _kogekc  Poccuickon  Pepepaummn (4acte nepsas) ("CobpaHue
3akoHopaTtenbcTBa Poccuinckon ®egepauymmn”, 03.08.1998, N 31, cT. 3824);

- QepgepanbHbii 3akoH OT 06.10.2003 N 131-®3 "O6 oblmx NpuHLMNax opraHusauuu
MeCTHOro camoynpasnenvss B Poccuickon  ®Pepepauun” ("CobpaHne 3akoHogaTenbCTBa
Poccunckon ®egepaunn”, 06.10.2003, N 40, ctaTtbs 3822);

- ®epepanbHbii 3akoH oT 27.07.2010 N 210-®3 "O6 opraHusauuu npeaocTaBieHus
rocyaapcTBeHHbIX U MyHULmMnanbHblx yenyr" ("Poccuinckas raseta”, 30.07.2010, N 168).

1.3. OnucaHue 3agaBuTenemn.

3agButenamMuM npuv  NpefocTaBleHUn MyHUUMNanbHOW YCNyrn 4BASAOTCA rpaxgaHe
Poccunckon depepaumu, opugudeckme  nvuda,  MHOMBUAyarbHble  npegnpuHMMaTenu,
WHOCTpPaHHbIe rpaxkgaHe n nuua 6e3 rpaxxgaHcTea, 3a UCKMIOYEHNEM rocyAapCTBEHHbIX OpraHoB
N NX TeppuUTOpManbHbIX OpPraHOB, OPraHOB rOCYAApPCTBEHHbIX BHEOIOMKETHbIX (POHOOB M UX
TepputTopmarbHbIX OpPraHoB, OPraHOB MECTHOrO CaMOynpaBrieHUs), a Takke 3a WUCKITYEHMEM
CcrnyyaeB, YCTaHOBIEHHbIX MeXAyHapoAHbiMuM JoroBopamun Poccuinckon ®degepaunmn uvnm
3akoHogaTenbcTBoM Poccunckon denepaumm (ganee - 3asBuTenb).

OT umeHn 3asBuTenen, npun npegocraBneHnmn MyHVILl,I/IﬂaﬂbHOIZ ycnyru, B TOM 4Yucrie npu
nogave (Hal'lpaBJ'IeHI/II/I) 3adaBrieHnd, MOryT BbICTynaTb Jinua, nMmelolmne npaBo B COOTBETCTBUN C
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3akoHopaTenbcTBoM Poccuiickon ®epepaumm nubo B cuny HageneHus ux 3asBuTensmu B
nopsigke, ycTaHOBNEHHOM 3akoHopatenbcTtBoM Poccurickon ®depepaunmn, MNOAHOMOYUAMU
BbICTYNnaTb OT MMEHW 3asiBUTenen npu npegoctaBfeHun MyHuUMnanbHOW ycnyru (panee -
YNONTHOMOYEHHbIV NpeacTaBuUTEND).

1.4. MNopsgok tHoOpMMpoBaHUS O NpaBunax NPegoCcTaBneHns MyHUUUNansHOW YCnyru.

NHdbopmupoBaHme 0 npaBunax NnpegocTaBrieHns MyHMUmMnanbHOM yCyrn OcyLLeCTBSIeTCA
C WCNonb30BaHMEM CpPeaCTB TenegOHHOM M MOYTOBOW CBSA3M, INIEKTPOHHOM MOYTbl, Ha
odomumansbHOM cante, MHPOPMaLUMOHHOM CTeHAe aAMUHUCTPALIMN CESNTbCKOro NOCesieHns.

3aaBneHnsa o NpeaoCcTaBneHNN MyHULMNANbHON YCyrn HanpaBnstoTCsa HeNnocpeacTBEHHO
yepe3  agMMHUCTPALMIO  CENbCKOrO  MOCENEHUs,  MHOrO(YHKUMOHArbHble  LEHTPbI
npegocTaBeHns rocyaapCTBEHHbIX U MyHUUMNAanNbHbIX yenyr (ganee - MOLL) nnbo nocpencrsom
9NEKTPOHHOM NOYThI.

AOMUHUCTpaLNA cenbCKOro NoceneHns pacnosioXxeHa no agpecy: Pecnybnuka TatapcTtaH,
AnacToBCKMN MyHMUMNANbHbIA panoH, [eylieBckoe cenbckoe nocenenve, c. [eyweso
yn.JlennHa , a.70.

Pexnm npuema 3anHTepeCcoBaHHbIX ML, N0 BOMNpOcaM nNpefocTaBNeHns MyHULMNansHOm
ycrnyrm 3amectutenem pykoBoaumtens McnonHuTenbHoro komuteTta [leyleBCcKOro CenbCKoro
noceneHus (ganee - cneynannucToM agMUHUCTPALMKN CENbCKOro NoceneHus): ¢ noHeaerbHuKa
no yetsepr ¢ 08.00 go 16.00 vacos, nepepbis ¢ 12.00 go 13.00 yacos.

B pabounn geHb, HENOCPEeACTBEHHO NpPeALWECTBYOLWMA Hepabodemy NpasgHUYHOMY AHHO,
MyHuumMnanbHasa ycnyra npegoctasnsetcs ¢ 08.00 go 15.00 yacos, nepepbis ¢ 12.00 go 13.00
4yacosB.

TenedoHbl: 8(8476) 3-02-11

Afpeca odumumanbHbiX CaWToB, CoOAepXalmx WHoOpMauMio O npenocTaBeHum
MyHuuMnanbHon ycnyru: https://apastovo.tatarstan.ru/.

1.5. MNopsagok nonydeHuss MHopmauMm No BonpocaM MpenocTaBneHnst MyHULMNanbHON
yCrnyru.

NHdbopmauma o npouedype npenocTaBneHust MyHUUMNanbHOW YCrnyrM MOXeT ObiTb
nonyyexa:

- HeNnocpeacTBEHHO NPU NIMYHOM obpalleHuu;

- C UICNOMb30BaHNEM CPEeACTB NOYTOBOMU, TeNedOHHON CBA3U N ANIEKTPOHHON NOYThI;

- NOCPEACTBOM pa3MeLLeHUss MHOPMaLUK Ha opuLnanbHOM canTe agMUHUCTPaLINK;

- C UHCPOPMALIMOHHOIO CTeHAA agMUHUCTPALNK CENLCKOrO NOCESEHUS.

Cpok oTBeTa Ha NUCbMEHHOE obpalleHne, B TOM Ymcrie B PopMe INEKTPOHHOIO AOKYMEHTA,

He OOJDKEH npeBbllaTh TpuauaTh KaneHaapHbIX AHEN C MOMEHTA perncTpaumm nUCbMEHHOTO
obpaweHus.



Mpn MHOPMUMPOBaAHUM MO MNUCbMEHHbIM ObOpalleHnam, B TOM 4ucne B opme
9NEeKTPOHHOro OOKYMEHTa, 3avHTEpPeCOBaHHOMY NuUy AaeTCA YeTKUM U MOHATHbIA OTBET Ha
nocTaBrieHHble BOMPOCHI, yKa3bliBalOTCA paMunuvs, UMs, oTHeCTBO (NocregHee - Npu Hanuymum) u
HoMep TenedoHa crneumanucta, NoAroToBmMBLLEro OTBET. [MMCbMEHHbIM OTBET Ha obpalleHue
HanpasfiseTca No NoYTe Ha agpec 3anHTEePEeCcOBaHHOIO NuLa UM B agpec dNeKTPOHHON NoYThI,
yKasaHHbI B obpalleHun.

Mpn oTBeTax Ha TenedoOHHbIE 3BOHKM OOSMKHOCTHbIE fiMua nogpobHO MHMOPMUPYIOT
obGpaTuBLLMXCA NO BONpPOCaM NpeaocTaBneHns MyHuuunansHon yenyrn. OTBeT Ha TenedOHHbIV
3BOHOK [OMMKEH HauMHaTbCs C WMHOpMauum O HaUMEHOBAHWW aAMWHUCTPaUUKN CEeNlbCKOro
noceneHuns, B KOTOPbIA NMO3BOHWUIT rpaXKaaHWH, ddaMuiium, UMeHn, oTyecTBe (nocregHee - npu
Hanu4MM) cneunanucTa agMUHUCTPaLMK CENbCKOro MOCESeHUs, MPUHABLLEro TenedOHHbIN
3BOHOK. B cnyyae HeBO3MOXHOCTW cheuunanucra, MPUHSBLUErO0 3BOHOK, CaMOCTOATESbHO
OTBETUTb Ha MOCTaBfEHHble BOMPOCbl, TeredOHHbIM 3BOHOK MepeanpecoBbiBaeTCH
(nepeBoguTCca) AOpyromy [OOMMKHOCTHOMY nuuy unmM ke obpaTusBliemycsa coobujaetcs
TenegOoHHbIN HOMEP, MO KOTOPOMY MOXHO NONYyYNTb HEOBXOAUMYIO MHGOPMALMIO.

1.5.1. Tlopagok, dopma u MeCcTo pasMeLleHuss WHgopmMaumMm no  Borpocam
npefocTaBfieHNUss MyHULUMNANbHOW YCNYIn.

OdvumanbHbIn canT agMmuHUCTpaumn https://apastovo.tatarstan.ru/, MHOPMaUNOHHLIN
CTEHO  agMWHUCTPAUWMM  CEfbCKOrO0  MOCENEHUs,  perMoHarnbHble  roCyAapCTBEHHbIE
MHOPMaLMNOHHbIE cUCTEMbl - PeecTp n noptan rocyaapCTBEHHbLIX U MYyHMLMNANbHbBIX YCNyr
(cbyHKUMIN) coaepXUT cneayoLLyo MHpopMaLnio:

- 0 MeCTe HaxoXxaeHuns n rpacurke paboTbl agMUHUCTPALMKN CEITbCKOrO NOCENEHWS, a Takke
crnocobax nosly4eHust ykazaHHOW nHdopmaumu;

- 0 CnpaBo4YHbIX TenedoHax creunanucTa agMUHUCTPaUUM CenbCKOro MoceneHus,
HEeNnocpeACTBEHHO NPeAOCTaBNSOWEro MyHULMNANbHYO YCNyry;

- 00 apgpece oduumanbHOro cavta agMUHUCTPAUMM CeNbCKOro MnocerneHns B
MHPOPMALNOHHO-TENEKOMMYHUKALUNOHHOW ceTn "MIHTepHeT" n agpece ee aNeKTPOHHOW NOYThI;

- 06 agpecax nopTarna rocyaapCTBEHHbIX U MyHULUMNanbHbIX yenyr (pyHkumin), EgmHoro
nopTarna rocygapCTBEHHbIX 1 MyHULUMNAanbHbIX YCNyr (pyHKUniA);

- 0 nopsigke nonyveHus MHopMauuy no nNpefocTaBrAeHUd MyHUUMNanbHOW YCnyru,
cBefleHMn O xode npefocTaBneHuss MyHUUMnNanbHOW ycnyru, B TOM Yucne C UCNosib30BaHMEM
noprana rocydapCTBEHHbIX W MyHUUMnanbHbliX ycnyr (dyHkuun), EaumHoro noptana
rocyAapCTBEHHbIX 1 MyHUUUNANbHbIX ycryr (PYHKUMIA);

- 0 NepeyHe HeobxoanMbIX ANa NPeaoCTaBNEeHNA MyHMLMNANbHON YCNyrn AOKYMEHTOB, NX
dopmbl, 06pasupbl 3anofHeHUs, cnocod Nony4YeHnsl, B TOM YMCNEe B ANIEKTPOHHOW (POpME;

- UW3BMEYEHUss U3 HOPMATMBHbLIX MNPABOBbLIX aKTOB, PErynupyloLWwnx nNpegocTaBeHne
MYHULUMMANbHON YCyru.

Il. CTaHgapT npeaocTaBneHnst MyHULMNanbsHoW ycryru



2.1. HaumeHoBaHMe MyHMUMNANbHOW YCryrn: [adya MUCbMEHHBbIX pa3bsACHEHUN
HanoronnaTenbLlnkaM W HarorosbiM areHtam Mo BOMpocaM MNPUMEHEHUA MyHULMNanbHbIX
NpaBoOBbIX aKTOB O Harnorax n cbopax (ganee - MyHUUMNanbHas ycnyra).

2.2. HaunmeHoBaHWe agMUHUCTPaAUUW CENbCKOrO MOCENeHusi, npeaocTaBnstowei
MYHULMNANbHYO yCryry.

MyHuumMnanbHyl0  ycnyry npegocTaBnsieT chneuvanuct  aaMUMHUCTPaLUM  CenbCKoro
nocerneHus (ganee - cneymManucT agMUHUCTpaLnN).

2.3. PesynbTaT npegocTaBrieHns MyHULUMNanbHOW YyCnyru.

Pe3yJ'IbTaTOM npegocrtaBlieHnA MyHI/ILI,I/II'IaJ'IbHOIZ ycnyrn  4BlndeTtca  NMncbMeHHoe
pa3bdaCHEHME MO BOMpocam npMMeHeHnA MyHuUnnaribHbIX MpPaBOBbIX akTOB O HaJ1orax 1 C60an.

2.4. CpoK npeaocTaBneHnss MyHULMNanbHON YCIyri.

2.4.1. ObpaweHns 3asBuTenen nNo BOMPOCaM MPUMEHEHUS MYHULMNANbHbLIX NPaBOBbIX
aKToB O Hanorax u cbopax paccmaTpuBaloTCa cneuuanuctoMm agMUHUCTpauum B npegenax
CBOEN KOMMEeTeHUMM B TeyeHue Tpuauath KaneHgapHbIX [OHEeNW CcO [OHA MOCTYnfeHus
cooTBeTCcTBYylOWEero obpaileHnd. o peleHnio pykoBOAUTENS crneuvannucta agMUHUCTpauum
YKa3aHHbIA CPOK MOXeT BbITb NpoaneH, HO He Bonee YyeMm Ha OAMH Mecsu, C yBeJOMIEHUEM
3asiBUTENS, HanpasmBLLero obpatlleHune, o NPOANEHNN CPOKa ero pacCMOTPEHMS.

2.4.2. OcHOBaHUM [ NPUOCTAHOBMEHUS MpPeaoCTaBfeHna MyHUUMNAnNbHOW YCnyru
3akoHogartenbcTtBoM Poccuinckon ®epepaumm He npegyCMOTPEHO.

2.4.3. [1oKkyMeHT, ABNAOWNNCA pe3ynbTaTtoM NpeaocTaBfieHNa MyHULMNAnNbHOW ycnyru,
HanpasnseTcsa agpecarty no NOYTOBOMY ajpecy (agpecy 3feKTPOHHOM MOYThbl) UM BpydaeTcs
NNYHO B TeyeHue 1 paboyero AHS C MOMEHTA ero noanucaHus.

2.5. NpaBoBble OCHOBaHWNA ANA NpeaocTaBeHNa MyHULMNANbHOW YCyri.

MpenocraBneHme MyHMUMNANbHOM YCNyrn OCyLLECTBISETCA Ha OCHOBaAHMN HOPMaTMBHbIX
NMpaBOBbIX aKTOB, YykasaHHbIX B NyHkTe 1.2 pasgena 1 HacTosilero agMWHUCTPATMBHOMO
pernameHTa.

2.6. NcuepnbiBalowmii nepeyeHb OOKYMEHTOB (MX KOmnui), TpebyembiXx Ha OCHOBaHWUU
COOTBETCTBYHOLLUNX NPABOBbLIX akTOB AN NPeAoCTaBNEeHNA MyHULMNANbHOW YCYT.

2.6.1. lna npegocTaBneHnss MyHUUMNANbHOW YCnyrM 3assutenb (lopuandeckoe nuuo,
dusnyeckoe nuuo, MHAMBUAYaANbHbLIN NpeanpuHUMaTEenb) HanpasngeT B agMUHUCTPaLMUIO
CernbCKOro NoceneHns NCbMeHHoe obpalleHne 0 gade NMCbMEHHbIX Pas3bACHEHWUI N0 BONPOCaM
NPUMEHEHNA MyHULMNAanbHbIX MPaBOBbIX aKTOB O Hanorax n cbopax (aanee - obpaiieHue).

2.6.2. lepeyeHb OOKYMEHTOB, HeOOXoaAMMbIX AN NpeaoCTaBleHUs MyHUUUNanbHOW
yCryru.

OcHoBaHMeM Onsi NpeaoCTaBNEeHUs MyHUUMNANbHOW YCNyrn SBMASIETCS WU3NOXEHHOe B
ceBobogHon popme obpaweHne 3aaBUTENS, MOCTYNUBLUEE B aAMUMHUCTPALMIO CENbCKOro
rnoceneHusi, 0 gade NUCbMEHHbIX Pa3bsCHEHMI MO BOMpPOCaM MPUMEHEHUA MyHULMNAaNbHbIX
NnpaBoOBbIX aKTOB O Harorax u cbopax (ganee - obpalleHne) B NMCbMEHHOW hopme nnm B opme



QNIEKTPOHHOIO AOKYMEHTa.
2.6.3. 3asBuUTEND B CBOEM NMUCBbMEHHOM o6pa|.|.|,eH|/||/| B 06s3aTENBHOM nopsAaKe yKa3blBaeT:

- HaUMEHOBaHNE OpraHa MeCTHOro camoynpaBneHusi, MM6o hbaMmmnuio, MMs, OTYECTBO (MpK
Hanu4un) pykoBoauTens, NMbo AOMKHOCTb COOTBETCTBYIOLLErNO NULA, KOTOPOMY HarnpaBreHo
nMcbMeHHOe obpalleHue;

- HAMEHOBaHMEe opraHM3aumm Unn pamunms, UMs, oT4eCTBO (MPU HaANNYMK) rpaKaaHuHa,
HanpasuBLLEro obpalleHue;

- MOMHbIN NOYTOBbLIN agpec 3asaBUTENS, MO KOTOPOMY AOMMKEH ObITb HanpaBneH OTBET;
- coaepxaHue obpalleHns;

- noanucb NnUa;

- faTa obpalleHus.

B cnyyae HeobxoaMmocTn B MOATBEPXKAEHME CBOMX [OBOAOB 3asiBUTENb Npunaraet K
NMMCbMEHHOMY 0BpaLLEeHN0 AOKYMEHTbI U MaTepuanbl G0 NX KOMUMU.

2.6.4. TucbMeHHoe o6palleHne topuauyeckoro nvua odopmiseTcs Ha 6GnaHke ¢
yKazaHMeM PeKBU3MTOB 3asiBUTENs, AaTbl U PErmcTpaLMoHHOro HoMepa, hamMuiMm 1 Homepa
TenedoHa WUCMOMHUTENS 3a MOAMUCLI0 PYKOBOAUTENS MMM AOMMKHOCTHOIO Nuua, UMEIOLLEro
npaBo NOAMUCU COOTBETCTBYIOLLNX JOKYMEHTOB.

2.6.5. O6pauweHune, noctynuBwee B ¢OpPME 3MEKTPOHHOrO AOKYMEHTa, MNOANEXMUT
pacCMOTPEHUNIO B NOpsiAKe, YCTAaHOBEHHOM HACTOAWUM AOMUHUCTPATUBHBIM perfiameHTom. B
obpalleHun 3asBuTenb B 06sg3aTenbHOM Nopsake ykasblBaeT CBOW (paMuimio, UMS, OTYECTBO
(Mpy Hanuuuu), agpec 9NeKTPOHHOW MNOYTbl, eCrn OTBET OOIKEH ObiTb HanpasneH B dopme
9NEKTPOHHOIr0 [OOKyMEHTa, M MNOYTOBbIA afpec, ecnu OTBeT AOMKeH OblTb HanpasneH B
nMcbMeHHon dopme. 3asBuTenb BrpaBe MNPUIIOKUTb K TakoMy obpalleHuto Heobxoaumble
AOKYMEHTbl U MaTepuanbl B 3NIEKTPOHHOW dpopMe nNnbo HanpaBuTb yKa3aHHble OOKYMEHTbl U
Martepuarsbl UM NX KONUU B NMMCbMEHHON dhopMe.

Mpn nMYHOM Npmeme OTBETCTBEHHbLIM NMLIOM agMUHUCTPaUMM 3asiBUTENb NpeabsaBnseT
AOKYMEHT, YOOCTOBEPSAOWMIA €ro JIMYHOCTb, W M3naraeT coaep)XaHue CBOEro YCTHOro
obpaweHus.

2.6.6. [Mpn npegocTasneHnn MyHUUMNanbHOW yCryrn 3anpeLlleHo TpeboBaTth OT 3asBUTENS
npeacTaBneHns JOKYMEHTOB U MHAOpPMaUun UNu OCyLLECTBIIEHUS OEeUCTBUNA, NpeacTaBreHne
UM OCYLLECTBNEHME KOTOPbIX HEe MNpegyCMOTPEHO HOPMATUBHBIMU MNPAaBOBbLIMM  aKTaMw,
perynmpyowmmm OTHOLLEHUS, BO3HUKaKLWMe B CBA3M C NpefocTaBfieHUEM MyHUUMNansHOm
yCrnyru.

2.7. WcuyepnblBalOlIMN MepeyvyeHb OCHOBaHMM AN OTKasa B MNpuMemMe [OOKYMEHTOB,
Heo6XxoanMbIX ANs NpeaoCTaBNeHNS MyHULMNANbHOW YCIyri.

OcHoBaHuM Ona oTka3a B MNpuvemMe AOKYMEHTOB, HeoOXOoauMMbIX ANd npefocTaBreHus
agMUHUCTPaAUMEN CENbCKOro MOCENeHnss MyHUUMNanbHOM  YCNyru, 3akoHOAaTeNnbCTBOM
Poccunckon degepaunn He npedyCMOTPEHO.



2.8. WcuepnbiBaowmin nNepevyeHb OCHOBaHWUW [Ons  OTKasa B NpegocTaBfieHUU
MYHUUMNANbHOW YCNyru.

B npepocTtaBneHuM MyHUMLMMNANbLHOW YCNyrM OOIMKHO OblTb OTKasaHO B Cneayowmx
cnyyasx:

2.8.1. Ecnu B nMCbMeHHOM obpalLleHUn He yKasaHbl aMunms rpakaaHnHa, HanpasmBLLETO
obpalleHne, nnn NOYToBbIN adpec, NO KOTOPOMY OOSMKEeH OblTb HanpasneH OTBET, OTBET Ha
obpalleHne He faeTcs.

2.8.2. Ecnn TekcT nucbMmeHHoro obpalleHns He noadaeTcsl MPOYTEHMIO, OTBET Ha
obpalleHne He p[aetcs, M OHO He [MOANEXWUT HanpaBfEHWKD Ha pPacCMOTPEHNE B
rocygapCTBEHHbI OpraH, OpraH MECTHOro CcamMoyrnpasfeHus WNn LOSMKHOCTHOMY nuuy B
COOTBETCTBUM C X KOMMETEHLUMNEN, O YEM B TEHEHNE CEMU OHEN CO OHS pernctpauumn obpalleHuns
coobulaeTcs rpaxxgaHuHy, HanpasuslLeMY obpalleHne, ecnv ero hammnma n NOYTOBbIN agpec
noaaatTCst MPOYTEHMUIO.

2.8.3. Ecnn B nUCbMeHHOM OBpalLeHnn rpaxkaaHnHa CoOAep>KUTCHA BONPOC, Ha KOTOPbIA emy
HEeOLHOKPaTHO [aBannCb NUCbMEHHbIE OTBETLI MO CYLLECTBY B CBS3M C paHee HanpaBngeMbiMu
obpaweHnamm, n npm 3ToM B obpalleHn He NPUBOASATCS HOBblEe AOBOAbLI UM OBCTOATENBLCTRA,
PYKOBOAUTENb OpraHa MECTHOro camMoyrnpaBfeHusi, JOMMKHOCTHOE NnLo NMBOo YyNONHOMOYEHHOE
Ha TO NMUO BMpaBe MNPUHATL pelleHne o 6e30CHOBaTENbHOCTU Oo4YepenHOoro obpaweHusa u
npekpaLleHnn Nepennckn ¢ rpaxkaaHMHOM No AaHHOMY BOMPOCY NPWU YCrOBUW, YTO YKasaHHOE
obpaweHne n paHee HanpaBnsemble obpaleHusa HanpaensnMCb B OAWH W TOT Xe opraH
MECTHOro CamMoynpaBfieHNs UM OOHOMY N TOMY Xe AOSMKHOCTHOMY nuuy. O AaHHOM peLueHumn
yBeAOMMNAETCS rpaxgaHuH, HanpasuBLUNN obpaLleHne.

2.8.4. Ecniv oTBET MO CYLLLECTBY NOCTABMIEHHOMO B 06paLlLeHnn Bonpoca He MOXeT ObITb AaH
0e3 pasrnaweHusi CBEeAEHWUN, COCTaBMASAKOLWNX FOCYAAPCTBEHHYIO WM WUHYKD OXPaHAEMYHO
degepanbHbIM 3aKOHOM TarHy, rpaxgaHuHy, Hanpasusliemy obpalieHue, coobuiaeTcs o
HEBO3MOXHOCTM [aTb OTBET MO CYyWECTBY MOCTaBMIEHHOIO B HEM BoOMpoca B CBA3N C
HeoNyCTUMOCTbLIO pasrnalleHnsi yKa3aHHbIX CBeAeHUN.

2.8.5. Ecnn obpalleHne coaepXxut HeueH3ypHble NiMBO OCKOpOUTENbHbIE BbIpaXXeHWUs,
YrpO3bl XXN3HW, 300POBbLI0 N UMYLLLECTBY AOMKHOCTHOrO NMLa, a Takke YNeHOB ero CeMbM, Brpase
ocTaBUTb obpalleHne 6e3 oTBeTa NO CyLeCTBY MOCTABMEHHbLIX B HEM BOMPOCOB M COOOLWUTL
rpakgaHuHy, HanpaBMBLUEMY OOpaLlleHne, 0 HegonyCTMMOCTU 3NoynoTpebneHnss npaBoMm.

2.8.6. OcHoBaHMEM Ans OTKasa B pacCMOTpPEeHMM obpalleHuin, MoCTynuBLIMX B doopme
9NEKTPOHHbLIX COOOLUEHNA, MOMUMO OCHOBaHUW, YKa3aHHbIX B nyHkTax 2.8.1 - 2.85
AOMWHUCTPATUBHOINO  pernaMmeHTa, Takke MOXeT  SBNATbCA  yKasaHue  aBTOPOM
HeLenCTBUTENbHbIX CBeAeHun o cebe n (unu) agpeca ang oTeeTa.

2.8.7. 3agBuTtenb BnpaBe BHOBb HanpaBuTb OOpalleHMe B agMMHUCTPALMIO CEenbCKOro
nocerieHns B criydae, €crnv MNPUYUHBLI, MO KOTOPbIM OTBET MO CYLLECTBY MNOCTaBIIEHHbIX B
obpalleHnn BonNpocoB He Mor BbITb AaH, B nocrneayowem Obinn ycTpaHeHb!.

2.9. Pasmep nnatbl, B3aUMAeMon C 3asiBUTENs NPV NpeaocTaBneHUn MyHULMNanbHow
ycrnyru.

MpenocraBneHne MyHUUMNAanNbHOM yCnyru ocylecTenseTcs Ha 6ecnnaTtHON OCHOBE.



2.10. MakcumanbHbIN CPOK OXMaaHnsa B oMepeaun Npu nogade 3anpoca o npeaocTaBieHnm
MYHUUMNANbHOMW YCryru W MNpu MosfydeHun pesynbtata npegocTaBrieHns MyHUUMNansHOm
ycnyru.

Cpok oxupgaHua B odepeau npwu nopade sanpoca O NpeaocTaBrneHuuM MyHULMNanbHON
ycryrm n npu nonyvyeHnn pesyrbTaTa npefocTaBNeHus MyHUUunanbHOW YCNyrn He LOSKeH
npesbiwaTtb 15 MUHYT.

2.11. Cpok perncTtpaumm 3anpoca 3asiBuTenst 0 NpegocTaBieHnn MyHULMNanbHOM YChyriu.

Ob6palleHne nognexuTt obssaTenbHOW perucTpaumm B TedeHne 1 OHA C MOMEHTa ero
NOCTYNMEHNS B aAMUHUCTPALIMIO CENBbCKOro NOCENeHus.

2.12. TpeboBaHMS K NOMELLEHMSAM, B KOTOPbIX NPEeAOCTaBNAETCS MyHULMNanbHas ycnyra, K
3any OXxuaaHusi, MectaM [Ans 3anofIHEHMSI 3anpoCOB O MNpeAoCTaBEHUMU MyHMUMNANbHON
ycrnyrm, MHPOPMaLMOHHBIM CTeHAaM ¢ obpasuamMy UX 3arnofHEHUSI U NepeYyHEM [AOKYMEHTOB,
HeobXxoaMMbIX [ONs NPEeAOCTaBMNEHUS KaXOoW MyHMUMNANbHOM ycnyrn, B TOM u4uUcne K
obecneyeHunto AOCTYNHOCTU ANs MHBaNMAO0B YKa3aHHbIX 06bEKTOB.

Mpunerawwasn Kk 30aHWMIO TeppuTopust OofkHa OblTb oBGopyaoBaHa MapKOBOYHbLIMM
mMecTamm (B TOM 4ucrnie ONns TPaHCMOPTHbIX CPEeACTB WMHBANMAOB) Mcxoas M3 haKTM4ecKow
BO3MOXHOCTU ANSl X pa3MeLLEHUS.

MomelweHnsa, BblAeneHHble Aans npenocrtaBlieHUA MyHVILl,VII'I3]'IbHOI7I yCnyru, OOJIXHbI
COoOTBEeTCTBOBaTb CaHUTAPHbIM HOPpMaM U rnpasuiiam.

MecTta, npegHasHadeHHble AN MH(POPMUPOBAHUA U O3HAKOMMEHUS 3asBUTENnen ¢
MHOPMALUNOHHBIMKU MaTepuanamu, obopyayTcs MHPOPMAUMOHHBIMU CTEHAAMU, CTYSbAMU U
cTonamMu Ans BO3MOXHOCTU OPOPMIIEHMS AOKYMEHTOB. VH(OpMaUMOHHbIE CTEeHObl AOSMKHbI
pacnonaraTbCA HenocpeAcTBEHHO psaoM C kabwuHeTom (pabounmm MecTom) cneumnanucta
agMUHUCTpauuu.

Ha wuHdopMaunoHHbIX CcTeHgax, Ha oduunanbHOM canTe agMUHUCTPaUMKM CenbCKoro
noceneHuns pasmMeLlarTcs cnegyowmne nHdpopmaLmMoHHbIe MaTepuarnsi:

- CBEEHUS1 0 HOpMaTMBHbIX MPaBOBbLIX aKTax Mo BONPOCaM MCMOMHEHUs MyHUUMNAanbHOWM
ycnyru;

- 06pasLbl 3anofnHeHns 6naHKoB 3asiBNEHUN;

- BnaHkn 3asaBNeHUN;

- agpeca, TenedoHbl 1 BpEMS NpuemMa cneumannctoB agMuUHUCTpauuuy;
- yacbl NpuemMa cneumanmcToB agMUHUCTPaLNK;

- nopsigok obxanoBaHusa dencTBun (6e34ercTBUSA) U pelleHuin, NpUHMMaeMblX B XOoAe
npeaocTaBneHnss MyHULMNansHON yCnyru.

MecTa ans 3anonHeHns 3asBneHnin, oXXnaaHusa 1 NpoBeAeHUa NUYHOro Npuema rpaxaaH
obopyayoTca CTyNbsAMU, cTonamu, obecneynBaoTca obpasLammn 3asBnNeHnn U KaHLEeNAPCKUMM



NPUHAANEXHOCTAMM ANSA HANMCaHUs MMCbMEHHbIX OOpaLLEeHNNA.

KabuHeTbl, npeaHasHadeHHble ANS NpueMa 3asiButenen, OOmkHbl OblTb 060pyaoBaHbl
CTYNbSIMW, CTONaMK, KaHUENAPCKUMW NPUHALANEXHOCTAMU, UH(OPMAaLUMOHHbIMKM Tabnuikamm
(BbIBECKAMMN) C yKazaHMeM Homepa KabunHeTa.

Paboyee MecCcTO [OOMKHOCTHOrO nuua, NpefoCTaBhASWEro MyHUUMNAnNbHY YCnyry,
obopyayeTcsa cpeactBamMu  KOMMbIOTEPHOM TEXHUKM U OPITEXHWKOW,  MO3BOSSAHOLMMMN
OpraHn3oBaTb NpeaoCTaBneHne MyHMLUMNanbHOW yCryrn B MOMHOM obbeme.

ObecneunBaeTcs BbIXxoa4 B MIHPOPMALMOHHO-TENEKOMMYHUKALMOHHYIO ceTb "MIHTepHeT".

B uensax obecneveHns 4OCTYNHOCTM ANst UHBANMAO0B B NOMy4YEHUM MYyHULMNANbHOW YCIYTIn:

- BXO[, B afMUHUCTPaTUBHOE 3aaHne AormKeH OblTb 060pyaoBaH NaHAycoM, cneumanbHbIMm
orpaxgeHusaMm n nepunamm, obecnevmBaloWmMMn GeCnpenaTCTBEHHbIN OOCTYN WHBaNvMAoB,

BKIMO4Yaa nHBanmagoB, NCMOJIb3YHOLWNX KpeCs1a-KOJTACKHA;

- noMeweHuna Aand JnunM4yHoro npumemMa wu oXunaaHma JMYHOro npuemMa [OOJIKHbI
COOTBETCTBOBATb CaAHUTAPHO-3NNOEMMNOSIOTMYECKM MNMpaBuiiamM n HopMaTBaMm;

- MOMELLEHUs1, [OOCTyMNHble ManomMobUnbHbIM MOCETUTENSIM U B3aMMOCBSA3aHHbIE
pyHKUMOHANbHBLIM NpoLeccoM, Ans yaobcTea pasmeLLaloTcss KOMMNAKTHO, HA OAHOM YPOBHE;

- J1IeCTHUUbI, KOPpUAOopbl, XOhbl, KabMHeTbl C 4OCTAaTOYHbIM OCBELLEHUNEM;
- MNOJ10Bbl€ NMOKPbLITUA C UCKITIOYEHNEM KaCbeJ'IbeIX NnoJioB U NOPOroBs;
- nepuna (I'IOpy‘-IHI/I) BOOJIb CTEH OJ14 OMNOopPbI Npn xoabbe no Kopuaopam U nectHmnuam,

- COBpEMEHHasi oprTexHuka W TerneKkOMMYHUKALUMOHHble cpeacTBa  (KOMMbOTEP,
hakcumunbHasi CBs3b U T.1.);

- bakTepuumaHbie naMmnbl;
- CTEeHAbl CO CNpaBOYHbIMM Matepranamm n rpadmkomMm npuema;
- (byHKUMOHanbHO yaobHasa, nogsepraroLwascs BrnaxHon obpaboTke mebensb;

- KONMMYecTBO MECT OXWUAaHUs onpedensieTcss UcXoast M3 PaKTUYeCKOW Harpysku u
BO3MOXHOCTEN aAMUHUCTPATUBHOIO 34aHUsl, HO He MOXET ObITb MEHee NATH;

- COMNPOBOXAEHWE WHBANMAOB, UMEKLMX CTOMKME pPaCCTPONCTBA (OYHKUMW 3PEHUS U
CaMOCTOATENBHOIO MNepenBMwXKEeHUs, M OKasaHMe MM MNOoMOWM Ha obbekTax coumnanbHOW,
WHXXEHEPHOW U TPaHCMOPTHOW MHMppACTpyKTyp, Ay6nupoBaHMM HEOOXoaMMOW AN UHBANMAOB
3BYKOBOM U 3pUTENBHON MHOpMaLUW.

2.13. lNokasaTenu JOCTYNHOCTU N Ka4yeCcTBa MyHULMNANbHOW YCNYTIU:

- HanNM4Kne pasnMyHbIX cnocoboB Nony4YeHnss HopmaLumm 0 NpeaoCTaBNEHNUN YCIYTH;

- cobnioaeHne TpeboBaHMIN 3akoHOOATENbCTBA M HACTOALWEro aAMWHUCTPATUBHOIO



pernameHTa;

- yCTpaHeHue Wu3bbITOYHbIX aAMUHUCTPATMBHBIX Mpoueayp W  agMUHUCTPATUMBHbLIX
JEencTBuUn;

- COKpalleHWe KonnyecTBa JOKYMEHTOB, NPeACTaBNsSeMbIX 3asBUTENSIMMY;
- COKpalleHWe cpoka NpeaoCTaBeHNs MyHUUMMNANbHON YCyTu;

- npodeccuoHanbHas noaroToBka CneuuanucToB aaMWHUCTPaLUK, NPeaoCTaBRSLLIMX
MYHULMNANbHYO YCryry;

- BHeo4epeaHoe O6CJ'Iy)KI/IBaHI/Ie yq4aCTHMKOB U UHBannMaos Benukon OTtedecTBEHHON
BOMHbI, WHBaNMOoOB., nepeasuralolLinxcda Ha Kpechax-KonAckax, MHBannMagoB C HapyleHUAMU
OnopHO-ABUIaTElNbHOIO arnnapara, HapyweHUAaMN cinyxa, 3peHn4.

2.15. VHble TpeboBaHus, B TOM 4ucCrie yduTbiBaloLwme 0COBEeHHOCTU npeaocTaBfieHus
MYyHUUMNANbHbBIX YCAYr B aneKTpoHHon dhopme 1 B MOLL:

- OOCTYNHOCTb MHGOpPMauMm O nepevyHe OOKYMEHTOB, HeobxoOouMMbIX ANd MonyvyeHus
MYHUUMNANbHOW YCAyrn, o pexume paboTbl agMUHUCTPALUKN CENbCKOTO NOCENEHNSA, KOHTaKTHbIX
TenedoHax N Apyrom KOHTaKTHOM MHopMaLMK ONsa 3asBUTENEN;

- BO3MOXHOCTb 3aroJIHEHUA 3aABUTENAMU 3anpoca U UHbIX OOKYMEHTOB, HeobxoanMBbIX
and nosfiydyeHund MyHMLlMHaﬂbHOVI ycnyru, B SﬂeKTpOHHOﬁ cbopme;

- BO3MOXHOCTb nogayu 3asBUTENEM c MCrnonb3oBaHNEM
NHOPMALMOHHO-TENEKOMMYHUKALMOHHBLIX ~ TEXHOMOMMI  3anpoca O  MpeaocTaBieHUn
MYHULMMANbHON YCNyru;

- BO3MOXHOCTb MOSTly4EHUST 3asiBUTENIEM CBEAEHUM O XOo4e BbINOMIHEHUS 3anpoca o
npegocTaBfieHNN MyHULMNANBHOW YCIyrn B 3NIEKTPOHHON (hopMme;

- BO3MOXXHOCTb 414 3aaBUTENA O4HOKpaTHO HanpasuTb 3anpoc B MOLL, npu Hannyum MOL]
Ha TeppuTopun Pecnybnukn TaTapcraH, 4eACTBYOLWEro No npuMHumny "ogHoro okHa".

[ll. CocTtaB, nocneaoBaTenbHOCTb U CPOKW BbINONMHEHUS agMUHUCTPATMBHBIX Npoueayp no
npeaocTaBneHno MyHULMNANnbHON ycnyrun, TpeboBaHUs K NOpsaKy UX BbIMOSIHEHUS, B TOM YuCe
0COBEHHOCTU BbINOMHEHNUSI aAMUHUCTPATMBHbIX NPOLIEAYP B 3NEKTPOHHOW hopme

3.1. MocnegoBaTenbHOCTb aAMUHUCTPATUBHbBIX NpoLeayp.

MocnenoBaTenbHOCTb aAMUHUCTPATUBHLIX NPOLIEAYP UCTIONMHEHUS MyHMLMNANbHOW YCNyru
BKINoYaeT B cebs cneaylolme encTBus:

- MIPMEM 1 perncTpauns obpalleHus;
- paccMoTpeHne obpalleHus;

- NoAroToBka n HanpaBJlieHMe OTBETA Ha o6pau.|,eHV|e 3adABUTETIO.



3.1.1. MNpuem n pernctpaumsa odpalleHun.

OcHoBaHMeM AN Havana npefocTaBneHuss  MyHUUMNanbHOW  ycrnyrn — sBnsieTcs
noctynneHne obpalleHnss oT 3asBUTeNnss B agMUMHUCTPAUMIO MNOCPEACTBOM  MOYTOBOW,
dhakCMMUIbHOM CBA3M NUMBO B 3NEKTPOHHOM BUAE.

Ob6palleHne nognexut obssaTenbHOM perncTpaumm B TedeHne 1 OHA C MOMEHTa
NOCTYNMEHUSA B aAMUHUCTPALMIO.

OTBETCTBEHHOCTb 3a MpuMeM W perucTpaumio obpalleHuss HeceT chneuunarnucr,
OTBETCTBEHHbIV 3a MPUEM U PErMCTPALIMIO JOKYMEHTOB.

O6palleHunsi, HanpaBfieHHble MNOCPEeACTBOM MOYTOBOM U (PAKCUMUIBHOW CBSA3N, W
AOKYMEHTbI, CBSI3aHHble C MX PacCMOTPEeHWeM, nepBOoHavanbHO MOCTYNaKwT K creumnanucty,
OTBETCTBEHHOMY 3a NPUEM W1 PErnCTpaLnio JOKYMEHTOB.

Ob6palleHns, NOCTyNMBLUME MO JNEKTPOHHOW MOYTE, €XEeAHEeBHO pacrneyaTbiBalTcs W
ochopMnSATCA CneumnannucToMm, OTBETCTBEHHLIM 3a NMPUEM U PErmcTpauuio OOKYMEHTOB, AJst
pPacCMOTPEHNs pykoBoAUTENEM aAMWHUCTPaALUW B YCTAHOBIEHHOM Mopsiake Kak obblYHble
NMUCbMEHHbIe obpaLleHusl.

Cneumannct, OTBETCTBEHHbIN 3a MPUEM W PErncTpaumio LOKYMEHTOB, OCYLLUECTBMASET
nepBUYHy0 00paboTKy (MPOBEPKY NPAaBUITbHOCTM agpecaunm KOPPECNOHAEHUMN, HANn4mMe Bcex
NPUNOXEHUIN N MHOW JOKYMEHTALMK, ABMSOLWENCS HEOTbEMIIEMOM YacTbto 0OpaLLEeHNs, YTEHNE,
onpeaeneHne cogepXxaHnsa BONpoOCoB obpalleHns rpaxgaHuHa) u permcrtpauuto obpawieHuin B
XXypHane perncrpaumm BXogsLen KoppecnoHAeHUMN.

B TeyeHne 1 paboyero OHA C MOMeHTa peructpauumn obpalleHus 3asBuTens
cneunanncTom, OTBETCTBEHHbLIM 3a NPUEM U perncTpaumio JOKYMEHTOB, NPOBOAMTCSA NpoBepkKa
obpalleHna Ha cooTBeTCcTBME TpebOBaHUAM, YCTAHOBMEHHbIM MNyHKTamn 2.6 - 2.7
AOMWHUCTPATUBHOIO pernaMmeHTa.

Mpn noctynneHun obpalleHnsi, roe ykasaHo O MPUMIOKEHUN [OOKYMEHTOB, KOTOpble
NMOSIHOCTBID WM  YaCTUYHO OTCYTCTBYIOT, CMeumanucToM, OTBETCTBEHHbIM 3a MNpUeM U
perncTpauuio JOKYMEHTOB, COCTaBMSETCH akT 06 OTCYyTCTBMM COOTBETCTBYIOLLUMX AOKYMEHTOB,
KOTOpbIN NpuobLiaeTca kK obpalleHuto.

3.1.2. PaccmoTpeHue obpalleHui.

I'Ipome,qmme perncTtpaunto  nMCbMeHHbIe O6paLLl,eHI/IFI nepegawTca cneunarnmcrty
agMUHUCTpaLnn.

PykoBoguTenb agMUHUCTpaUMM MO pe3ynbTaTtaM O3HaKOMITEHUS C TEKCTOM obpalleHus,
npunaraeMbIMyn K HEMY IOKYMEHTaMU B TeYeHne 2 paboumnx AHE ¢ MOMEHTA UX MNOCTYMNIEHUS:

- onpegensieT, OTHOCUTCA 1M K KOMMETEHUUW agMUHUCTpaLUM pPaccMOTpeHue
NoCTaBMeHHbIX B 06paLleH BONpOCOB;

- onpeaensieT xapakTep, CPOKN AEeNCTBUIA U CPOKM PacCMOTPEHMST 0OpalLLeHns;

- onpepgendeT UCMOJNTHUTENA NOPYYEHUA,



- CTaBUT UCMOMHEHNE NOopPYyYEHUI N pacCMOTpeHMEe obpaLLeHNs Ha KOHTPOIb.

PelweHnem pykoBoguUTena agMUHUCTPaLIMKN CEJTbCKOIro nocesyieHnAa ABndeTca pe3osnitoumda o
pacCMOTpEHNN o6pau.|,eH|/|;| no CywecTtBy MNoCTaBJIEHHbIX B HEM BOIMNPOCOB nnbo 0 NoAroToBKe
nucbMa 3asiBUTEN0, O HEBO3MOXXHOCTU OTBETA Ha MNOCTaBMEHHbIN BOMpPOC B Criydae, eclu
paccMoTpeHMUE NOCTaBIIEHHOIO BOMpoca He BXOAUT B KOMMNETEHUNIO aAMUHUCTPaUnUnN CEJIbCKOro
nocenexHuns.

CneumanucT, OTBETCTBEHHbIA 3a NPUEM W pPerncTpaumio OOKYMEHTOB, B TeudeHune 1
paboyero AOHA C MOMeHTa nepedaun (MOCTYNNeHWsl) [OKYMEHTOB OT pyKOBOAUTENS
aAMUHMCTPaLMM CenbCKoro noceneHus nepeaaeT obpalleHne ansi pacCMOTPEHUS MO CyLLECTBY
BMECTE C MPUNOXEHHbIMM AOKYMEHTaAMW CneunanvcTy agMUHUCTpaLnK.

3.1.3. NMoaroToBka 1 HanpaBneHne OTBETOB Ha ObpaLleHne.

Cneuwanunct agmuHucTpaumm obecneymBaeT pacCMOTpPeHWe obpalleHust U MOAroTOBKY
OoTBETa B CPOKN, YCTAHOBMEHHbIE N. 2.4.1 AOMUHUCTPATUBHOIO perfiameHTa.

Cneumanuct agMMHUCTpaLUMK paccMaTpuBaeT MOCTynuBLUEE 3asiBieHne u odopmnsieT
NMUCbMEHHOE pa3bsiCHEHME.

OTBeT Ha BONPOC NpeaocTaBnsaeTca B NPOCTON, YETKOM N MOHATHOM dopMe 3a Noanuchbo
PYKOBOAUTENS afMUHUCTPALMKN CENbCKOro Nnocenenuns nmbo nuua, ero sameLLaroLLero.

B oTBeTe Takke ykasbiBalOTCA M amMunns, UMsSl, OTYECTBO (NpY Hanuuum), Homep
TenedoHa AOMKHOCTHOrO fnua, OTBETCTBEHHOrO 3a NOAroTOBKY OTBeTa Ha obpalleHue.

OTBeT Ha obpalleHne 3asBuTENS MOAMNUCLIBAETCS PYKOBOAUTENb aOaMUHUCTPaLUM
CenbCKOro NnoceneHusi, B Cpok He Goree 2 pabounx gHe ¢ MOMEHTa NOSy4YeHUsi NpoeKkTa oTBeTa
OT YNOSTHOMOYEHHOO AOMKHOCTHOrO Nuua.

Mocne noanucaHus oTBeTa ChneunanucT, OTBETCTBEHHbI 3a NpuUeM U perucTpaumio
AOKYMEHTOB, PErMCTPUPYET OTBET B XXypHarie perMctpaumm KoppecrnoHAEeHUUN ¢ NPUCBOEHMEM
NCcXoOsLLero HoMepa M HanpaensieT agpecaty No nodyte nMbo BpyyaeT agpecaTy NUYHO B
TeyeHne 1 paboyero AHS C MOMeHTa NoANMCaHus.

3asBuTENIO B KayecTBe pesynbrata npefocTtaBneHus ycnyrm obecneymBaeTcs MO ero
BbI6OPY BO3MOXHOCTb MOMyYEHUS AOKYMEHTa B MallMHoYMTaemMom copmaTe, NognucaHHoro
YCUNEHHOW KBanNnnMuULMpoBaHHOW 311EKTPOHHOM NOANUCHI0 CO CTOPOHbLI OpraHa (opraHusauum).

OTBeT Ha o6palleHne, nocTynatliee B oopme aMeKTPOHHOIO AOKYMeHTa, HanpaBnaeTcs B

hopMe 3MEKTPOHHOIO OKYMEHTa No agpecy 3MeKTPOHHOM MNOYTLI, yKa3zaHHOW B oOpalleHnn, nnm
B MMCbMEHHOM hopMe No NOYTOBOMY aapecy, ykazaHHOMY B obpalieHuu.

[\V. ®opMbl KOHTPONSA 3a UCMONHEHMEM aJMUHUCTPATUBHOIO pernamMeHTa

4.1. MNopagok OCyLeCTBNEHMA TeKyLlero KOHTPOmns 3a cobrniogeHMeM U UCMOoSTHEHMEM
OTBETCTBEHHbLIMW SMLLAMU NOMOXEHNUN AOMUHUCTPATUBHOIO pernamMeHTa.



TekyLmn KOHTPOIb 3a cobntogeHnem cneumanucTom agMUHUCTpaLnK
AZMVHUCTPATUBHOIO perfiaMmeHTa U MHbIX NPaBOBbIX aKTOB, YCTaHaBNMBaLWMX TpeboBaHMs K
npeaocTaBneHnNio MyHMUMNANbHOW YCNyri, OCYLLECTBIISIETCA pykoBoAUTENEeM agMUHUCTpauun
CenbCKOro NocerneHus.

TeKkylWmMn KOHTPONb MPOBOAWUTCS MYyTEM OMNEPATMBHOINO BbISCHEHWSI Xo4a WCMOSTHEHUS
obpalleHunsi, OCyLLeCTBIIEHUS MPOBEPOK Ha npegMeT CcOGNoAEHUS  UCMONHUTENEM,
OTBETCTBEHHbIM 3a NPEeAOCTaBMNEHNEe MYyHUUMNANbHOW YCryri, MOSIOKEHUA HACTOsLLEro
ALMVHUCTPATUBHOIO pernameHTa, MHbIX HOPMaTMBHbLIX MPaBOBbLIX aKTOB, YCTaHABMMBAKOLLMX
TpeboBaHMs Kk NpegoCTaBNEHNIO MyHULMNANbHOW YCIyru.

4.2. Mopsiaok M NepuoauyHOCTbL OCYLLECTBIIEHWUS MIAHOBbLIX M BHEMMAHOBbLIX MPOBEPOK
MOMHOTLI Ka4YecTBa NPeAOCTaBMNEeHNss MyHULMNANbHOW YCIyru.

Mpn npoBegeHWM NNAHOBLIX W BHEMMAHOBLIX MPOBEPOK MOMHOTbI U  KayecTBa
npeaocTaBneHns MyHMUMNanbHOM yCryrM MOryT paccmMaTpuBaTbCsi BCe BOMPOChI, CBSI3aHHbIE C
npenocTaBneHnemM MyHULMNanbHOM ycnyr (KOMNNEKCHbIE MPOBEPKM), NN OTAENbHbIE BOMPOCHI
(TemaTnyeckne npoBepkn). [poBepka MOXET OCYLEeCTBNATbCA B CBSI3U C  KOHKPETHbIM
obpalieHnem 3asButensi. CpokM NpPOBEAEHUSI MPOBEPOK OMNpeaensitoTcs pyKoBoaAUTENEM
aAMUHMCTPaLIMM CENbCKOro NOCENEHUS.

4.3. OTBETCTBEHHOCTb NUL, 3a peweHuss n agencteus (6esgencteue), npuMHUMaeMble
(ocywecTBnsiemMble) B XOA4€ UCMONMHEHNSA MyHULMNANbHOW YCAYTiA.

CneuuanucTbl aAMUHUCTPaLUK HecyT OTBETCTBEHHOCTb, npeaycMOTPEHHYHO
3akoHogaTenbcTBoM Poccunckon denepaumm, 3a CBOM pelLeHns U gencteus (6esgencrame),
npuHMMaemble (OCyLLECTBNSIEMbIE) B XOA4€E NPeAoCTaBNeHNss MyHULUNANbHOW YCIyru.

4.4. TpeboBaHus K nopagky n dopmam KOHTPOIS 3@ UCMOSTHEHMEM MYHULIMNANBLHOW YCIyTK,
B TOM YMCIe CO CTOPOHbI rpaxaaH, ux 06 beMHEHUN U OpraHn3aLni.

KoHTponb 3a npegocTaBneHMeM MyHUUMNAnbHOW YCMYrM CO CTOPOHbI YNOMHOMOYEHHbIX
NV, agMUHUCTPALMK OOMMKEH ObiTb NOCTOSIHHLIM, BCECTOPOHHUM M 06 bEKTUBHbIM.

KoHTponb 3a paccMOTpeHMeM CBOMX OOpalLeHUn MOryT OCYLLECTBMSATb MX aBTOPbl Ha
OCHOBaHMN MHOPMaLUK, NOMYYEHHOW B aMUHUCTPALIMM CEMBbCKOTO NOCENEHNs, B TOM YMChe Yy
NCMONHUTENS NO TenegoHy.

V. OocynebHbin (BHecyneOHbIN) NOpsaoK obxanoBaHUsA pelleHnn n gencteun (besgencrans)
opraHa, npefocTaBnsaoLLero MyHiuuunansHyo ycnyry, M®L, a Takke nx JOMKHOCTHbIX NnL,
MyHUUMNanNbHbIX cAyXaLmux, paboTHUKOB

5.1. 3asBuTenb umMeeT npaBo Ha gocyaebHoe (BHecyaebHoe) obxanoBaHue peLlieHun m
pencteuin  (6e3gencTeusl)  agMUHUCTPaALUMM WM €r0  OTBETCTBEHHbIX WU,  MPUHATBIX
(ocywiecTBnsiemMbix) B Xoae NpeaocTaBneHns MyHUUMNanbHOW yCnyru.

5.2. 3agButenb MoxeT 0b6paTUTLCS C Xanobon, B TOM YMcne B CriedyoLwwmx criyqasx:

- HapyLUEeHMe CpoKa permcTpauumn 3anpoca o NPeaoCcTaBneHnn MyHULMNAaNnbLHON YCryru;



- HapyLLEeHVe cpoka NpeaoCTaBneHNs MyHULMNANbHON YCryru;

- TpeboBaHWe Yy 3asiBUTENsS OOKYMEHTOB MMM WHGoOpMauum nubo ocyLLecTBreHUs
AENCTBUI, NPeACTaBNeHne UM OCyLLEeCTBEHNE KOTOPbIX He NpeayCMOTPEHO HOPMaTUBHLIMM
npaBoBbIMM akTamun Poccuiickoinn denepaumm, HopmaTUBHLIMIU NpaBOBLIMU akTamu Pecny6nuvkm
TatapcTtaH, MyHUUMNANbHbIMM MPABOBLIMW akTamMy ANs NPeAoCTaBleHUs MyHUUMNanbHOM
ycnyru;

- OTKa3 B NpuemMe JOKYMEHTOB, NpeJocTaBreHne KoTopbiX NpegyCcMOTPEeHO HOPMAaTUBHBIMA
npaBoBbIMK akTamun Poccuickon degepaumm, HopMmaTUBHBIMU NPaBOBbLIMU akTamu Pecnybnvkm
TaTapcTtaH, MyHuMUMNANbHbIMM MNPAaBOBbIMW aKTaMu AN NpefoCcTaBNeHus MyHUUMnarbHOW
ycnyru, y 3asButens;

- OTKa3 B MNpPefoCTaBNEeHUM MYyHULMNANbHOW YCryrn, €Cnu OCHOBaHWS OTKasa He
npegycMoTpeHbl dpefepanbHbiMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUM C HUMW UHBbIMU
HOpMaTMBHbIMM  MpaBoOBbiMM akTamu Poccuickon depepaumm, 3akoHaMM U UHbIMK
HOpPMaTUBHBIMX MpPaBOBbIMU akTamu Pecnybnukun TatapctaH, MyHUUMNanbHbIMU MPaBOBbLIMU
akTamu;

- 3atpeboBaHue C 3aaBUTENS Mpu NpPefoCTaBfeHun MyHUUUNanbHOW ycryrn nnatbl, He
npegyCMOTPEHHOW  HOpPMaTUBHbIMKM  MpaBoOBbIMM  akTamu  Poccuinickon — degepaumn,
HOpMaTUBHbIMW NpPaBOBbIMKM akTaMu Pecnybnukn TaTapcTaH, MyHMUMNanbHbIMW MPaBOBbIMU
akTamu;

- OTKa3 B UCMpaBeHUM AONYLLIEHHbIX MMM ONeYaToK M OLIMOOK B BblAaHHbIX B pe3ynbtaTe
npenocTaBneHns MyHMUMNanbHOM yCnyrn JOKyMeHTax nMbo HapyLleHne yCTaHOBNEHHOIo cpoka
TaKMX UCMpaBNeHUN;

- HapyLUeHNe cpoka Unu nopsiaka Bblgayn OOKYMEHTOB MO pesynbTaTam NpeaocTaBreHus
MYHULMNANbHOM YCIyru;

- NPUOCTaAHOBMNEHME NPEenOCTaBNEHUS MyHMUMNANbHOW yCNyrM, €ecnm OCHOBaHUS
NPUOCTaHOBMNEHUS He NpeayCMOTPeHbI heaeparibHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUN
C HMMM WHbIMW HOPMaTUBHbLIMW NpaBoOBbIMM akTamu Poccunckon depepauumm, 3akoHamn U
WHbIMM HOPMaTUBHbLIMW NpaBoOBbiIMW akTamn Pecnybnuku TartapctaH, MyHUUUNanbHbIMU
NpaBoOBbIMU aKTaMu;

- TpeboBaHue y 3aaBUTENS NPU NPEAOCTABEHNN MYHULMNANBHON YCIYrn AOKYMEHTOB UMK
WHopMauuKn, OoTcyTCcTBUME U (MNN) HELOCTOBEPHOCTb KOTOPbIX He YyKasblBanucb Mpwu
nepBoHa4anbHOM OTKa3e B MNpMEME [LOOKYMEHTOB, Heobxoaumbix Ans npeaocTaBneHus
MYHUUMNAaNbHOW ycnyrk, Nnnbo B NpefocTaBleHnn MyHUUMNanbHOW YCRyrk, 3a UCKNIYEeHnem
cnyyaeB, NpeayCMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbu 7 PegepanbHoro 3akoHa ot 27.07.2010
N 210-93 "O6 opraH1sauum NnpegoCTaBAeHUs rocyaapCTBEHHbLIX U MYHULUMNANbHbIX YCryr".

5.3. XKanoba nogaetcsa B NMCbMeHHOM hopMe Ha BymMakHOM HocuTene, B 3NEKTPOHHOWN
dopme B agmMuHucTtpaumto, ML nubo B COOTBETCTBYIOLMI OpraH rocygapCTBEHHOW BRacTu
Pecnybnukn TaTapcrtaH, asnawowmncs ydpegutenem MOLL.

5.3.1. Xanoba Ha peweHna un pgencteua (6e30encTBUSI) OTBETCTBEHHbIX UL
agMUHUCTpaLMn, NO4ATCA Ha UMS rMaBbl aAMUHUCTPALUMN.

5.3.2. XKano6a Ha peweHna n pencteua (6espgencrtena) pabotHuka MOL|, nopaetcs
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pykoBoauTtento cootsetcTaytowero MoLL.

5.3.3. XKanoba Ha peweHuns n gencteus (6esgenctems) MOL| nogaeTtcs pykoBoauTento
COOTBETCTBYIOLLEro opraHa rocygapctBeHHon Briactn Pecnybnukn TaTtapcTaH, aBnsatoLemycs
yuypeagutenem MOLL.

5.4, XXanoba moxeT ObITb HanpasfeHa No no4yte, Npu NoMoLwm akCUMUIIBHON CBSA3MN,
yepe3 M®L], ¢ ncnonb3oBaHNEM UHDOPMALMOHHO-TENEKOMMYHUKALNMOHHOW ceTn "UHTepHeT",
odomuManbHOro canta agMUHUCTpaUUK, eQUHOro nopTana rocyaapCTBEHHbIX N MyHULMMNANbHbIX
ycnyr nnbo pernoHanbsHoro noprasna rocyaapCrBEHHbIX U MyHULMNANbHbIX YCITYT.

5.5. XKanoba 3asBuTtens gomkHa cogepxaTtb:

- HaMMEHOBaHMe opraHa, NPeAoCTaBMSAOLWEro MyHUUUNANbHYK YCNyry, LOMMKHOCTHOMO
nvua opraHa, NpeaocTaBNAOLWLEro MyHULUUNANbHYO yCryry, MMbo MyHUUMNANbHOro CnyXxawyero,
peweHuns n gencteuns (6esnencTemne) KOTopbix 0bXxanyrTcs;

- hammnuio, UMK, OTYECTBO (NocrnedHee - NPW Hann4uuMm), CBEOEHUA O MeCTe XUTenbCTBa
3asButena - uamMyeckoro nuua nmMbo HauMeHoBaHWe, CBeAEHUA O MeCTe HaxOXOeHus
3aaBUTENd - IOPUONYECKOro Nuua, a Takke HoMmep (HOMepa) KOHTaKTHOro tenedpoHa, agpec
(apgpeca) aneKkTpoOHHOW NoYTbl (NPY HanNU4MM) N NOYTOBLIN agpec, MO KOTOPOMY AOSDKEH ObITb
HanpasfeH OTBET 3asBUTENIO;

- cBegeHuss 06 obxanyembix peweHusax u - gencrteusix (6es3genctemu) opraHa,
NpeaoCcTaBNAOLWEro MyHUUMNANbHYIO YCNYry, OSMKHOCTHOIO NMua opraHa, NpeaocTaBnsoLWero
MYHULMNANbHYI0 YCNyry, MM60 MyHUUMNANbHOrO CryXallero;

- 0OBOAbl, HA OCHOBaHWM KOTOPbIX 3asiBUTEMb HE COrMAcCeH C pelleHVeM U AeNCTBUEM
(GesnencTBneM) opraHa, NPeLoCTaBMSOWEro MyHULMMANbHY YCryry, AOSHKHOCTHOrO nuvua
opraHa, NpPedoCTaBMSAOWEro MYHUUMNANbHYH YCIyry, nvMbo MyHMUMMANbHOTO CriyKallero.
3asBuTenemM mMoryT ObITb NpeacTaBneHbl AOKYMEHTbI (MpU HanNM4MK), NoATBepXaatLLme A0Boabl
3asBuTens, NMMGo MX KOMuu.

5.6. MocTtynuBLuas xanoba noanexnT pacCMOTPEHUIO JOMKHOCTHBIM NTMLIOM, HafeNeHHbIM
MOMTHOMOYMSIMM MO PACcCMOTPEHUIO Kanob, B TedeHue nATHaguatTM paboymx OHen co OHS ee
peructpauuun, a B criydae obxanoBaHuWsi oTkasa B Npueme LOKYMEHTOB Yy 3asiBuTens nnbo B
ncnpaBrneHnn OOMyLIEHHbIX OneYaTok M ownbok unm B cnydae obGxkanoBaHusi HapyLleHUs!
YCTAHOBIIEHHOIO CPOKa TaKWX MWCMpaBfieHWn - B TeyeHue NATM paboumx OHe co OHS ee
perucTpaumu.

5.7. o pesynbTatam paccMOTpeHus Xanobbl rnaBa CefibCKOro noceneHnsa npuHuMaeT
OZHO M3 CrefyLwwnx peLleHu:

- xanoba ygoBneTBopsieTcs, B TOM 4ucrne B opMe OTMEHbl MPUHATOrO peLLeHus,
McnpaBreHns OOMNYyLLIEHHbIX OneYyaToK M OWMOOK B BbiAaHHbIX B pesynbTaTe npeaocTaBreHust
MyHUUMNAnNbHOMW YCNyrM OOKYMeHTax, Bo3BpaTa 3asiBUTEN0 AEHEXHbIX CpeacTB, B3vMaHue
KOTOPbIX HE MpedycMOTPEHO HOPMaTMBHBLIMW MpaBoBbiMU akTamu Poccuiickon depepauuu,
HOpMaTMBHbLIMK NPaBOBbIMKU akTamu Pecnybnuku TaTapcTaH, MyHUUMNanbHbIMU NPaBOBbIMU
akTamu, a Takke B UHbIX hopmax;

- B YyOOBJ1ETBOPEHUN Xanobbl 0Tka3biBaeTCs.



5.7.1. B cnyyae npu3aHaHuna xanobbl noanexallien yaqoBneTBOPEHMIO, B OTBETE 3asiBUTENIO
paetca  uvHopMauuMs O OeWCTBUSX aAMUHUCTpauUMUM  CenbCKOro MOCENeHns B Lensax
He3aMe O IMTEeNbHOro YCTPaHEeHUS BbISIBNEHHbIX HapyLEeHUW npu oKasaHUW MyHUUMNanbHOM
yCcrnyru, a Takke MNPUHOCATCA M3BUHEHWS 3a [OOCTaBfeHHble HeyoobCcTBa WM ykasblBaeTcs
NMHpopmauusa 0 ganbHeNLWNX OENCTBUAX, KOTOPblE HEOHXOAMMO COBEPLUNTL 3aSABUTENIO B LENsX
NonyyYeHnss MyHUUUNanbLHOM yCryri.

5.7.2. B cnyyae npusHaHusa xanobbl He noanexawen yaoBNEeTBOPEHUIO, B OTBETE
3asBUTEN0 JalTCA apryMeHTMPOBaHHbIE Pa3bsCHEHUA O MPUYUHAX NPUHATOrO pelleHus, a
TaKke UHopmauusa o nopsiake ooxanoBaHUA NPUHATOIO peLLeHus.

5.8. B cny4yae ycTaHOBNEeHust B Xo4e WnM MO peaynbTatam pPacCMOTPEHUs >Kanobbl
NPU3HaKoB COCTaBa agMWHUCTPATMBHOIO NpaBOHapPYyLUEHUS UM NPECTYNNeHus, JOMMKHOCTHOe
nuuo, paboTHUK, HagdeneHHble MOMIHOMOYMSMU NO PacCMOTPEHMUIO Xarob B COOTBETCTBUM C
nyHKTOM 5.6 HacTosiwero pasgena agMUHUCTPATUBHOIO perfameHTa, Hes3amennutesibHO
HaNpaBnslT UMeIoLLMECH MaTepuarnbl B OpraHbl NPoKypaTypbl.

5.9. He nosgHee gHs, cnefyowero 3a gHEM MPUHATUS PeLLUEeHUs], yKa3aHHOro B NyHKTe 5.7
HacTosWeEero pasgena agMMHUCTPATMBHOIO perfnamMmeHTa, 3agaBuTento B NMCbMeHHON hopme nndo
No XEnaHu 3asBUTENS1 B 3MEKTPOHHOW )OpMe HanpaBfiseTcs MOTUBUPOBAHHLIN OTBET O
pesynbTaTtax pacCMOTPEHUS Kanobbl.

5.10. WHdopmauua gns 3assutenen ob ux npase Ha pocynebHoe (BHecyaebHoe)
obxanoeaHne gencteun (6e€30enCTBUS) U PELLUEHNN, MPUHATBLIX (OCYLLECTBNSEMbIX) B XOAe
nNpeaocTaBnNeHnsa  MyHUMUMNAnbHOW  ycryrk, pasmewiaetca Ha  oduumanbHOM  canTte
agMUHUCTPAaLUMN CENbCKOro NOCENEHUS N MHAPOPMALIMOHHbBIX CTEHAAX.



