NCMONMHUTENbHBIM KOMUTET BUWEBCKOIO CENIbCKOrO NOCENEHUSA
AMACTOBCKOIO MYHULIMNANBHOIO PAVOHA PECIMYBNK/A TATAPCTAH

NOCTAHOBINEHNE

12 dpepansa 2024 roga Ne1

O6 yTBEpPXOEHUN AOMUHUCTPATUBHOIO perfnaMeHTa no NpeaoCcTaBNeHnto MyHMUMNansHON
yCryru no Aaye NUCbMEHHbIX Pas3bsCHEHWIA HaroronnaTenbLUMKam 1 HanoroBbiM areHTam no
BOMpOCaM NpUMEHEHUs MyHMLUMNanbHbIX MPaBOBbLIX aKTOB O Hanorax u cbopax

PaccmoTtpeB npeacraBneHne o6 ycTpaHEHUN HapyLLeHU HanoroBoro 3akoHogaTenbCcTea
oT 15.01.2024 r. Nellpap-20920008-23-24/-20920008, B cooTBEeTCTBUM C HanorosbiM KO4EKCOM
Poccunckon depepaumn, depepanbvHbim 3akoHom oT 27 wutona 2010 r. N 210-¢3 "O6
opraHuMsauMn NpegocTaBreHns rocyaapcTBEHHbIX U MyHUUMNANbHbIX yenyr", CNONHUTENbHbIN
KoMnteT buweBckoro cenbckoro nocefieHna  AnacToBCKOrO  MyHMUMNANbHOMO panoHa
Pecnybnukn TatapctaHnocTaHoOBNAET:

1. YTBepauTb npunaraemblin agMUHUCTPATUBHbLIA perfnaMmeHT no npeaoCTaBreHnto
MYHUUMNANbHOW yCryrn MO Jaye MNUCbMEHHbIX pPa3bACHEHWI HanoronnaTtenblmkam wu
HaNoroBbiM areHTam no BONMpocam NPUMEHEHUSI MyHULMNanbHbIX NPaBOBbIX aKTOB O Haforax u
cbopax.

2. OnybnukoBaTb (06HapogoBaTh) HAcTosILee NOCTAHOBMEHUE Ha oduuManbHOM canTe
AnacToBCKOro MyHuumnansHoro panoHa Pecnybnukmn Tatapctad n Ha OduumansHOM nopTane
npaBoBon WHdopmMauumn Pecnybnukn TaTtapctaH B MH(POPMaLMOHHO-TENEKOMMYHMKALMOHHOWN
cetn IHTepHeT no Beb-agpecy: http://pravo.tatarstan.ru.

3. Hactoswee noctaHoBneHnWe BCTynaeT B cuny nocne ero oduunansHoro
onybnukoBaHus.

[maBa BuweBckoro
CenbCKOro noceneHus: P.A. Banues
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YTBEPXOEH

NoCTaHOBMEHEM

McnonHuTensHOro komuteTa

Buwesckoro cenbckoro noceneHns AnactoBcKoro
MyHMUMNanbHOro panoHa Pecnybnukn TatapcTaH
oT 12 dpeBpans 2024 roga Ne1

ALMVHUCTPATUBHbIVA PErNamMeHT No NpeaoCTaBeHNI0 MyHULMNANbLHOW YCIyrn No gave
MUCbMEHHbIX pa3bsCHEHUI HanoronnaTenbLMKaM U HanoroBbIM areHTam o Bornpocam
NPUMEHEHUS MyHMLMMNANbHbIX NPABOBbLIX aKTOB O Harnorax u cbopax

|. OBbwme nonoxeHus

1.1. Hactoawmn agMMHUCTpPaTMBHLIM perfiameHT no npefocTaBreHnto MyHUUUnasbHOM
ycrnyrm no gave nUCbMEHHbIX pasbsCHEHUIM HanoronnaTenbLlimMkaM U HanoroBbiM areHTam no
BOMpOCaM MpPUMEHEHUS MyHUUMNANbHbIX HOPMAaTMBHbIX MPAaBOBbIX aKTOB O Hamnorax n cbopax
(manee - AOMUHUCTpPATUBHBIA pernameHT) - onpedenseTr cTaH4apT, COCTaB, CPOKU U
nocrnegoBaTenbHOCTb OENCTBUN (aAMUHUCTPATUBHBLIX npoueayp) NCnonHUTeneHOro komuteTta
Buwesckoro cenbckoro noceneHnst AnNacToBCKOrO MyHMUMNAnbHOro panoHa Pecnybnuku
TaTtapcTtaH (ganee - agMUHUCTPALUSA CESTbCKOro NoceneHuns) Npu UCNofHEHNN MyHULMNANTbHON
yCryru nO pacCMOTPEHMIO U MOArOTOBKE MUCbMEHHBIX pas3bACHEHMW Ha obpaleHus,
nocTynMBlUME B aAMUHUCTPALMIO CeSibCKOro MnocefieHMss no  Bomnpocam  NpUMeHeHUs
MyHULUMNAnNbHbIX NPaBOBbLIX aKTOB O Hanorax n cbopax.

1.2. TllepeyeHb HOPMATMBHbLIX MNPaBOBbIX aKTOB, HEMNOCPELCTBEHHO perynupyroLmx
npegocTaBfieHne MyHULMNanbHOW YCryrn, C ykadaHUeM PEKBU3UTOB HOPMATUBHBLIX MPaBOBbIX
aKTOB M MCTOYHUKOB MX ObMUManbHOro onybriMkoBaHNS:

- KoHctutyums Poccuinckon Pegepaumm ("Poccuinckas raseta", 25.12.1993, N 237);

- Hanoroebin __kogekc  Poccurickon  Pepepaumnm  (4acte nepsas) ("CobpaHue
3akoHopaTtenbcTBa Poccuickon ®egepauymmn”, 03.08.1998, N 31, cT1. 3824);

- ®epepanbHbin _3akoH oT 06.10.2003 N 131-93 "O6 oOLiux npuHUMnax opraHusaumnm
MECTHOro _camoynpaenenuss B Poccuickon ®Pepepauun” ("CobpaHne 3akoHogaTenbCcTBa
Poccunckon ®egepaunn”, 06.10.2003, N 40, ctaTtbs 3822);

- ®epepanbHbii 3akoH o1 27.07.2010 N 210-¢3 "O6 opraHusaumm npegocTtaBieHus
rocyaapCcTBEHHbIX U MyHuLmMnanbHbix yenyr" ("Poccuinckas raseta”, 30.07.2010, N 168).

1.3. OnucaHuve 3agaBuTenen.

3asButenamm npu NpeaocTaBNEHUN MyHULMNANbHOW YCRyrn SBAAKTCA rpaxpaHe
Poccuiickon  depepauumn, topugudeckne  nuua,  UHAMBMAOyanbHble  nNpeanpuHuMaTen,
WMHOCTpPaHHble rpaxaaHe v nuua 6e3 rpaxgaHcTea, 3a UCKMYEHMEM roCyJapCTBEHHbIX OpraHoB
N NX TEeppUTOpManbHbIX OpPraHoB, OPraHOB rOCYAApPCTBEHHbLIX BHEOHOIKETHLIX (POHOOB U WX
TeppuTopuasnbHbIX OPraHoB, OPraHOB MECTHOrO CamoynpaBfieHUs), a Takke 3a UCKINIYEeHNEM
Crny4aeB, YCTaHOBMNEHHbIX MeXayHapogHbiMK aoroBopamu Poccuiickon ®depepauun  mnum
3akoHogaTenbcTBOM Poccuiickon ®enepauun (aanee - 3asBuTenb).

OT nMeHun 3asBuUTENEN, NPU NPEAOCTaBEHUN MyHULMNANbLHOW YCNyri, B TOM 4ucre npu
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nogaye (HanpaBneHUK) 3asiBNeHUsl, MOryT BbICTynaTb fvua, MMetoLLMe NpaBo B COOTBETCTBUM C
3akoHogaTtensctBoM Poccuiickonn Penepauum nubo B Cuny HadeneHus Mx 3asBUTENSMU B
nopsigke, YCTaHOBMEHHOM 3akoHoaaTenbCcTBOM Poccuiickon ®deaepaumm, NOAHOMOYMSMUA
BbICTynaTb OT MMEHM 3asiBUTENen npu npefocTaBfeHnM MyHUMUMnanbHOW ycryrn (nanee -
YNONMHOMOYEHHbIN NpeacTaBUTENb).

1.4. lNMopsgok MHoOpMUPOBaHNA O NpaBunax nNpeaocTaBneHna MyHUUUNanbHOW YCryri.

NHopmupoBaHue 0 npasunax NnpegocTaBneHns MyHUUMNansHOW YCryrn ocyLLecTBnseTcs
C WCMnonb3oBaHMEM CpeacTB TeregOHHOM M MOYTOBOW CBSA3M, SNIEKTPOHHOM MOYTbl, Ha
odomumanbHOM canTe, UHPOPMALUMOHHOM CTeHAEe afMUHUCTPALUKN CENbCKOro NoceneHus.

3asaBneHnsa o NpeocTaBieHnn MyHMUMNANbHON YCryrn HanpaeBnaTCcs HenocpeacTBEHHO
yepe3  agMMHUCTPALMIO  CENbCKOro  MOCENEeHUsd,  MHOrO(YHKUMOHamnbHbIE  LEHTPbI
npegocTaBneHns rocyaapCTBEHHbIX U MyHUUMNanbHbIX yenyr (aanee - MOL|) nnbo nocpeactsom
3I1IEKTPOHHOM MNOYTHI.

AOMUHUCTpaUNA cenbCKOro NoceneHns pacnosioxeHa no agpecy: Pecnybnuka TaTapcrtaH,
AnacToBCkMA MyHUUMNanbHbIM panoH, buwesckoe cenbckoe noceneHwe, c. buweso, yn.
JleHuHa, g. 54.

Pexnm npuema 3anHTepeCcoBaHHbIX NML, MO BOMNpOCcaM NpeaoCTaBNeHUs MyHULMNansHOM
ycrnyrm 3amectutenem pykosoauTtenss McnonHUTenbHOro Komuteta buleBCKOro cenbckoro
nocenexHus (ganee - cneynannucToM agMUHUCTPALMKN CENBbCKOrO NOCENEHUN): C NOHeAEeNbHUKA
no yetsepr ¢ 08.00 go 16.00 4acos, nepepbis ¢ 12.00 go 13.00 yacos.

B pabouunn geHb, HenocpeACTBEHHO NpeawecTBYOWMA Hepabodemy npasgHUYHOMY AHIO,
MyHuumMnaneHaa ycnyra npegoctaesnsaetca ¢ 08.00 go 15.00 vacos, nepepbi ¢ 12.00 go 13.00
4YacoB.

TenedoHbl: 88437634630

Agpeca oduumanbHbiX CaWToOB, COAEPXalMX WHOpMauMio O npeaocTaBneHun
MyHUumMnanbHou ycnyru: https://apastovo.tatarstan.ru/.

1.5. lMNopsgok nonyvyeHus mHgopmaumMm No Bonpocam npeaocTtaBneHnuss MyHUUMnanbHon
yCrnyru.

NHdbopmauma o npoueaype npenocTaBneHust MyHUUMNanbHOM YCryrM MOXeT ObiTb
nony4eHa:

- HENOCPEACTBEHHO NMPU NIMYHOM OBpaLleHunu;

- C UCMONb30BaHNEM CpeaCTB MOYTOBOW, TeNEe(OHHON CBA3U U 3NTIEKTPOHHOM MOYThI;

- NOCpeaCcTBOM pasmeLleHnsa nHgopmMauum Ha odomumnanbHOM canTe agMUHUCTPaLUnK;

- C MHOPMALMOHHOIO CTeHAa agMUHUCTPaLMN CEeNbCKOro NocerneHus.

Cpok oTBeTa Ha NCbMEHHOE obpalleHne, B TOM YMcie B hOpMe 3NEKTPOHHOrO JOKYMEHTA,

He AOMKeH npeBbillaTh TpUALATh KaneHaapHbIX AHEN C MOMEHTa peructpaumm nMcbMEHHOro
obpalueHus.



Mpn wWHMpOpPMUPOBAHNMM MO MNUCbMEHHbIM OOpaweHnam, B ToM u4ucne B dopme
3MIEKTPOHHOrO [OOKYMEHTa, 3auHTEepPeCOBAHHOMY ULy [aeTCs YeTKUMA U MOHATHbIA OTBEeT Ha
NnocTaBreHHbIE BOMPOCHI, yKa3dblBalOTCA daMunmsi, MMsi, OT4ECTBO (NOCreaHee - Npu Hanmymum) u
HoMep TenedoHa crneumanucta, NoAroToBmMBLLEro OTBET. [MTMCbMEHHbI OTBET Ha obpallieHne
HanpaBnsieTcAa No NoYTe Ha agpec 3anHTEPECOBAHHOIO NuLa UM B agpec 3NeKTPOHHON NoYThl,
yKa3aHHbI B obpalieHuu.

Mpn oTBeTax Ha TenedOHHble 3BOHKM [LOMKHOCTHbIE nMua nogpobHO WH(OPMUPYHOT
obpaTMBLUMXCHA NO BONpocaM NpeaocTaBrieHns MyHuumnansHon ycnyrn. OTBeT Ha TenedOHHbIN
3BOHOK [OMKEH HadMHatTbCa C MHOpMauum O HaUMEHOBAHWW AAMWHUCTPaLUKN CENbCKOro
noceneHusl, B KOTOPbIA MO3BOHWM FPaXaaHuH, hamMunnum, UMeHn, otyecTse (nocregHee - npu
Hanu4MM) cneumanucTa agMUHUCTPALMK CENbCKOro MOCESIeHUs, MPUHABLUENO TenedOHHbIN
3BOHOK. B cnyyae HEBO3MOXHOCTM cheuuanucTa, MNPUHSABLUErO 3BOHOK, CaMOCTOSATENbHO
OTBETUTb Ha MOCTaBMEHHbIE BOMPOCbI, TenedOHHbIN 3BOHOK MNepeanpecoBbIBAETCA
(nepeBoanTCs) ApYyroMy AOSMKHOCTHOMY nuuy unm ke obpaTuBwemycs coobuiaetcs
TenedOHHbIN HOMEP, MO KOTOPOMY MOXHO NONYYNTb HEOBX0ANMYO MHGOPMaLIUIO.

1.5.1. Tllopsgok, ¢opma u MecTO pasMmeweHus uHdopMauum no Bonpocam
npegocTaBneHns MyHULUMNanbHOW yCryriu.

OdmumanbHbin canT agmuHMUcTpaumn https://apastovo.tatarstan.ru/, MHOPMaLNOHHLIN
CTeHO  agMUHUCTpauMW  CeNnbCKOro  MOCENeHWsi,  pernoHarnbHble  rocydapCTBEHHblE
WH(POPMaUNOHHbIE cUCTEMbl - PeeCcTp v noptan rocyaapCTBEHHbIX U MyHMLUMNAMbHbBIX YCNyr
(dbyHKLMIN) cooepXuT cnegyoLyo MHPopMaLumio:

- 0 MeCTe HaxoXaeHus 1 rpaguke paboTbl agMUHUCTPALMKN CEMNBbCKOro NOCENEeHUs, a Takke
cnocobax nosny4yeHnst ykazaHHON MHGopMaLuunm;

- O cnpaBOYHbIX Teﬂe(*)OHaX cneunanncrta agMuUHUCTpaUnUn CeJibCKOro rocerieHnd,
HenocpeacTBEHHO nNpenocrtasnAarero MyHnUnnarnbHYH YCIyry;

- o0 apgpece odwuunanbHOro canta agMUHUCTPaAUUKM CEenbCKOro MoceneHns B
MHGOPMAaLMOHHO-TENTEKOMMYHUKAUMOHHOW ceTu "UHTepHeT" 1 agpece ee 9NeKTPOHHOWN MoYThI;

- 06 agpecax nopTarna rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (pyHkuun), EguHoro
nopTtana rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCnyr (PyHKUUR);

- O nopsgke nonyvyeHns MHgopmauun no npefocTaBfeHU0 MYHULMMNAnbHOW YCNyru,
CcBeJeHW O xode NpefocTaBneHnss MyHUUMNanbHOM yCnyry, B TOM Yucie C UCMoSib30BaHUEM
noptana rocygapCTBEHHbIX W MyHuuuMnanbHbiX ycnyr (dyHkuun), EpguHoro noptana
rocygapCTBEHHbIX U MyHULMNAnbHbIX YCNyr (pyHKUNIA);

- 0 NepeYHe HeobXoaMMbIX AN NpeaoCTaBMeHs MyHULMNANbHON YCIyr I0KYMEHTOB, MX
chopMbl, 06pasLbl 3anoNHEHUs], CNOco6 NOMNyYEHNs, B TOM YMCIE B 3NEKTPOHHOW hopME;

- M3BMEYEHUs M3 HOPMATUBHbLIX MNPABOBbLIX aKTOB, PErynupyloLlmnx npegocTaBneHne
MYHULMNANbHOW YCIyru.



II. CraHgapT npegocTaBneHns MyHULMNansHOW ycnyru

2.1. HaumeHoBaHWe MyHWUMNANbHOM YCIMyrn: pJada MNUCbMEHHbIX pPa3bACHEHUN
HanoronnaTenblukaMm M HanoroBbiM areHTaMm Mo BOMpocamM MPUMEHEHUS MYyHULMNanbHbIX
NpaBOBbIX aKTOB O Harnorax u cbopax (aanee - MyHuUMnanbHas ycnyra).

2.2. HaunmeHoBaHWe agMUHUCTPaAUUW CEMbCKOrO MOCENeHusi, npeaocTaBnstowei
MYHULMNANbHYO yCryry.

MyHuMuMnanbHyl0  ycnyry npegocTaBnsieT chneuvanuct  aaMUMHUCTPaLUM  CenbCKoro
nocerneHus (ganee - cneymManucT agMUHUCTpaLnN).

2.3. Pe3ynbTaT npegocTaBrieHns MyHULUMNanbHOW YCyru.

Pe3yJ'IbTaTOM npegocrtaBlieHnA MyHI/ILI,I/II'IaJ'IbHOIZ ycnyrm  4BndeTtca  NMncbMeHHoe
pa3bAaCHEHME MO BOMpocam nNpMMeHeEHNA MyHULMNaribHbIX MpPaBOBbIX akTOB O HaJ1orax 1 C60an.

2.4. CpoK npeaocTaBneHnss MyHULMNanbLHON YCIyri.

2.4.1. ObpaweHns 3aaBuTenen no BOMpPOCaM MPUMEHEHUS MYHUUMNANbHbIX NPaBOBbIX
aKToB O Hanorax u cbopax paccmaTpuBaloTCa cneuvanuctoMm agMUHUCTpauMm B npegenax
CBOEN KOMMeTeHUMM B TeyeHue Tpuauath KaneHgapHbIX [OHEeNW CO [OHA MOCTYnfeHus
cooTBeTCcTBYylOWEero obpaileHnd. o peleHuio pykoBOAUTENS crneuvannucta agMUHUCTpauum
YKa3aHHbIA CPOK MOXeT BbITb NpoaneH, HO He Bonee YyeMm Ha OAMH Mecsu, C yBeJOMIEHUEM
3asBUTENS, HanpasmBLLero obpatlleHune, o NPOANEHNN CPOKa ero pacCMOTPEHMS.

2.4.2. OcHOBaHUM [ NPUOCTAHOBMEHUS MpPeaoCTaBfleHns MyHUUMNanNbHOW ycnyru
3akoHogartenbcTtBoM Poccuinckon ®epepaumm He npegyCMOTPEHO.

2.4.3. [IoKkyMeHT, ABRSAOWNNCA pe3ynbTaTtoM NpeaocTaBfieHNa MyHULMNAnNbHOW ycnyru,
HanpasnsieTcsa agpecarty no NOYTOBOMY ajpecy (agpecy 3feKTPOHHOM MOYThbl) UM BpydaeTcs
NMYHO B TeyeHue 1 paboyero gHs C MOMEHTa ero NoAnMcaHus.

2.5. NpaBoBble OCHOBaHWNA ANA NpeaocTaBeHNa MyHUUMNANbHOW YCIyri.

MpenocraBneHMe MyHMUMNANbLHOM YCNyrn OCYLLECTBISETCA Ha OCHOBaAHMN HOPMaTMBHbIX
NMpaBOBbIX aKTOB, YykasaHHbIX B NyHkTe 1.2 pasgena 1 HacTosilero agMWHUCTPATMBHOMO
pernameHTa.

2.6. NcuepnbiBalowmii nepeyeHb OOKYMEHTOB (MX KOnui), TpebyembiXx Ha OCHOBaHWUU
COOTBETCTBYHOLLUNX NPABOBbLIX akTOB AN NPpeAoCTaBNeHNA MyHULMNANbHOW YCYTn.

2.6.1. [Ina npeagoctaBneHuss MyHUUMNanbHOM YyCnyrn 3asiBuTenb (opuanyeckoe nuuo,
dmsmyeckoe nUUO, MHAMBMAYaANbHbLIN MNpeanpuHMMAaTEnb) HanpaBnseT B a4MUMHUCTPaLMto
CenbCKOro NoceneHus NMCbMeHHoe obpallieHne 0 Aaye NMCbMEHHbIX pa3bsACHEHUI MO BonNpocam
NPUMEHEHNA MyHULMNAanbHbIX MPaBOBbIX aKTOB O Hanorax n cbopax (aanee - obpaiieHue).

2.6.2. lepeyeHb OOKYMEHTOB, HeOOXoaAMMbIX AN NpeaoCTaBleHUs MyHUUUNanbHOW
yCryru.

OcHoBaHMeM AnA NpeaoCTaBreHuUs MyHUUMMAanbHOW YCNyrn SIBNSeTCA W3NOXEeHHoe B
cBobogHo opme obpalleHne 3aABUTENs, MNOCTYNMBLUEE B aAMUHUCTPALMIO CErbCKOro



noceneHns, 0 gadye NMUCbMEHHbIX Pa3bsCHEHUI MO BOMNPOCaM MPUMEHEHUS MyHULMNanbHbIX
NpaBoOBbIX aKTOB O Harnorax u cbopax (ganee - obpalleHne) B NMCbMEHHOW hopme nnn B opme
9NEKTPOHHOIo LOKYMEHTA.

2.6.3. 3asBuUTEND B CBOEM NMUCBbMEHHOM o6pa|.|.|,eH|/||/| B 06a3aTENBHOM nopsAaKe yKa3blBaeT:

- HaUMEHOBaHNE OpraHa MeCTHOro camoynpaBneHusi, MM6o haMmmnmio, UMs, OTYECTBO (Mpu
Hanu4un) pykoBoauTens, NMbo AOMKHOCTb COOTBETCTBYIOLLErNO NULA, KOTOPOMY HarnpaBrneHo
nMcbMeHHoe obpalleHue;

- HAMEHOBaHMEe opraHM3aumm Unn pamunus, UMs, oOT4eCTBO (NMPY HaNNYMK) rpaKaaHuHa,
HanpasuBLLEro obpalleHue;

- MOMHbIN NOYTOBbLIN agpec 3asaBUTENS, MO KOTOPOMY AOMMKEH ObITb HanpaBreH OTBET;
- coaepxaHue obpalleHns;

- noanucb NnUa;

- faTa obpalleHus.

B cnyyae HeobxoaMmocTu B MOATBEPXKAEHME CBOMX [OBOAOB 3asiBUTENb Npunaraet K
NMMCbMEHHOMY 0BpaLLEeHN0 AOKYMEHTbI U MaTepuarnbl G0 NX KOMUMU.

2.6.4. TucbMeHHoe o6palleHne topuanyeckoro nvua odopmiseTcs Ha 6GnaHke ¢
yKazaHMeM PEeKBU3MTOB 3asiBUTENs, AaTbl U PErmcTpaLMoHHOro HoMepa, hamMuim 1 Homepa
TenedoHa WUCMOMHUTENS 3a MOAMUCLI0 PYKOBOAUTENS UMM AOMMKHOCTHOIO Nuua, UMEIOLLEro
npaBo NOAMUCU COOTBETCTBYIOLLNX JOKYMEHTOB.

2.6.5. OG6pauweHune, noctynuBwee B ¢OpPME 3MEKTPOHHOIO AOKYMEHTa, MNOANEXMUT
pacCMOTPEHUNIO B NOpsiAKe, YCTAaHOBIEHHOM HACTOAWUM AOMUHUCTPATUBHBIM perfiameHTom. B
obpalleHun 3asBuTenb B 06sg3aTenbHOM Nopsake ykasblBaeT CBOM (paMuivio, UMS, OTYECTBO
(Mpy Hanuuuu), agpec 9NeKTPOHHOW MOYTbl, eCrn OTBET OOIKEH ObiTb HanpasneH B dopme
9NEKTPOHHOIro [OOKyMEHTa, M MNOYTOBbIA afpec, ecnu OTBeT AOMKeH OblTb HanpasneH B
nMcbMeHHon dopme. 3asBuTenb BrpaBe MNPUIIOXKUTb K TakoMy obpalleHuto Heobxoaumble
AOKYMEHTbl U MaTepuanbl B 3NIEKTPOHHOW ¢bopMe nNnbo HanpaBuTb yKa3aHHble OOKYMEHTbl U
Martepuarsbl UM NX KONUU B NMCbMEHHON dhopMe.

Mpn nMYHOM Npmeme OTBETCTBEHHbLIM NMLIOM agMUHUCTPaUMK 3asiBUTENb NpeabsaBnseT
AOKYMEHT, YOOCTOBEPSAOLWMIA €ro JIMYHOCTb, W M3naraeT coaepXXaHue CBOEro YCTHOro
obpaweHus.

2.6.6. [Npu npegocTaBneHn MyHMLMNanbHOW yCryrn 3anpeLleHo TpeboBaTth OT 3asBUTENS
npeacTaBneHns JOKYMEHTOB U MHAOpPMauUUn UNu OCyLLECTBIIEHUS OEeUCTBUNA, NpeacTaBreHne
U  OCYLLEeCTBIIEHME KOTOPbIX He MpeayCMOTPEHO HOPMAaTMBHLIMU MPaBOBbLIMU aKTaMu,
perynmpyowmmm OTHOLLEHUS, BO3HWUKaKLWMe B CBA3M C NpefocTaBfieHUEeM MyHUUMNansHOm
ycnyru.

2.7. WcuyepnblBalOlIMN MepeyvyeHb OCHOBaHUMM AN OTkasa B MNpuMemMe [OOKYMEHTOB,
HeobXxoanMbIX ANS NpeaoCTaBNeHNS MyHULMNANbHOW YCyri.

OcHoBaHuM Ons oTkasa B npuneme OOKYMEHTOB, HeobGxoauMbIX AOns npeagocrtaBlieHNA



afMUHUCTPAUMEN CeNbCKOro MNOCENEHUs MyHUUMManbHOW YCNyru, 3akoHOo4aTenbCTBOM
Poccunckon ®egepaumm He npegyCMOTPEHO.

2.8. WcuepnbiBalolwmin nepevyeHb OCHOBaHUMW [ONA  OTkasa B NpefocTaBreHuu
MYHUUUNANbHOW YCRyru.

B npepocTtaBneHuM MyHMLMMNANbLHOW YCNyrM OOIMKHO OblTb OTKa3aHO B CreayrLLmX
cnyyasx:

2.8.1. Ecnu B nMCbMeHHOM 0bpalLleHUn He yKasaHbl aMunums rpakgaHnHa, HanpasBmBLLETO
obpalleHne, nnn NOYToBbIN adpec, NO KOTOPOMY AOSmKeH ObiTb HanpaBfieH OTBET, OTBET Ha
obpalleHne He faeTcs.

2.8.2. Ecnn TekcT nucbMmeHHoro obpalleHus He noanaeTcd MNpPOYTEHWMO, OTBET Ha
obpalleHne He p[aetcs, M OHO He MOANEXWUT HanpaBfEHWKD Ha pPacCMOTPEHNE B
rocygapCTBEHHbIA OpraH, OopraH MECTHOro CcamoyrnpasfeHus WU LOSMKHOCTHOMY nuuy B
COOTBETCTBUM C UX KOMMNETEHUMNEN, O YEM B TEYEHME CEMU OAHEN CO OHS perncTpauum obpalleHms
coobulaeTcs rpaxxgaHuHy, HanpaBuslLLEMY obpalleHne, ecnv ero hammnma n NoYTOBbIN agpec
noaaatoTCst MPOYTEHMUIO.

2.8.3. Ecnn B nUCbMeHHOM ObpalLeHUn rpakgaHnHa COAeP>KUTCHA BONPOC, Ha KOTOPbIA eMy
HEeOHOKPaTHO AaBasnnCb NMMCbMEHHbIE OTBETLI MO CYLLECTBY B CBSA3M C paHee HanpaBfisieMbIMU
obpaweHnamm, n npm 3ToM B obpalleHMn He NPUBOASATCS HOBblE AOBOAbLI UM OBCTOATENBLCTRA,
PYKOBOAUTENb OpraHa MECTHOro camMoyrnpaBfeHusi, JOMMKHOCTHOE NnLo NMBo YyNONHOMOYEHHOE
Ha TO NMUO BMpaBe MNPUHATL pelleHne o 6e30CHOBaTENbHOCTU O4YepenHOoro obpaweHus U
npekpaLleHnn Nepennckn ¢ rpaxkaaHMHOM Mo AaHHOMY BOMPOCY NPU YCrOBUW, YTO YKasaHHOE
obpaweHne n paHee HanpaBnsemble obpaleHusa HanpaensMCb B OAWH U TOT Xe opraH
MECTHOro camMoynpaBfeHnsa Uin 0gHOMY N TOMY e AOMKHOCTHOMY nuuy. O gaHHOM peLueHumn
yBeAOMMAETCS rpaxgaHuH, HanpasmBLUNIN obpalleHune.

2.8.4. Ecniv oTBET MO CYLLECTBY NOCTABMIEHHOMO B 06paLLeHnn Bonpoca He MOXeT ObITb AaH
0e3 pasrnaweHnMsi CBeAEHWN, COCTaBMALWNX FOCYQAPCTBEHHYHD WIIM UHYKD OXpaHAEMYyHo
degepanbHbIM 3aKOHOM TavHy, rpaxkgaHuHy, HanpasuBllemy obpallieHune, coobuiaetca o
HEBO3MOXHOCTM [f[aTb OTBET MO CYyWECTBY MOCTaBIEHHOIO B HEM BoOMpoca B CBA3N C
HeoNyCTUMOCTbLIO pasrnalleHnsi yKa3aHHbIX CBeAeHUN.

2.8.5. Ecnn obpalleHne coaepXxut HeueH3ypHble NMBO ocKopOUTENbHbIE BbIpaXEHUS,
Yrpo3bl XXN3HW, 300POBbLI0 N UMYLLIECTBY AOMKHOCTHOrO N, a TakkKe YIIeHOB ero CeEMbU, BripaBe
ocTaBUTb obpalleHne 6e3 oTBeTa NO CyLeCTBY MOCTABMEHHbIX B HEM BOMPOCOB M COOOLWUTL
rpakgaHuHy, HanpaBMBLUEMY OOpalleHne, 0 HegonyCTMMOCTU 3r10ynoTpebneHnst NpaBoM.

2.8.6. OcHoBaHMeM Ansa oTkasa B pacCMOTpeHun obpalleHun, NOCTYnuBLUMX B dhopme
9NEKTPOHHbIX COOOLUEHNA, MOMUMO OCHOBaHWW, YKa3aHHbIX B nyHkTax 2.8.1 - 2.85
AOMWHUCTPATUBHOINO  pernaMmeHTa, Takke MOXeT  SBNATbCA  yKasaHue  aBTOPOM
HeLenCTBUTENbHbIX CBeAeHun o cebe n (unu) agpeca onga oTeera.

2.8.7. 3agBuTtenb BnpaBe BHOBb HanpaBuTb obpauieHne B agMUHUCTPaLMIO CenbCKOro
nocerieHns B criydae, €crnv MNPUYUHBLI, MO KOTOPbIM OTBET MO CYLLECTBY MOCTaBIIEHHbIX B
obpalleHnn BonpocoB He Mor BbITb AaH, B nocrneayowem Obinn ycTpaHeHsb!.

2.9. Pasmep nnatbl, B3aUMaeMoOn C 3asBUTENS NpuU MNPeaoCTaBleHUN MyHULMNAanbHON
ycrnyru.



MpenocraBneHne MyHULMNAnNbLHOM yCnyru ocylecTenseTcs Ha 6ecnnaTtHON OCHOBE.

2.10. MakcumarnbHbI CPOK OXMOaHUA B oMepeaun npu nogade 3anpoca o npegocTaBrneHum
MYHUUMNANbHOMW YCryrm W Mpyu MosflydeHun pesynbTata npefocTaBfieHUss MyHULMNansHOm
yCryru.

Cpok oxupgaHus B odepeau nNpu nopaye sanpoca O NpegocTaBneHuyM MyHULMNanbHON
ycryrm n npu nonyvyeHnn pesyrbTaTa npefocTaBNeHus MyHUUUnarbHOW YCNyrn He LOSKeH
npesbiwaTtb 15 MUHYT.

2.11. Cpok perncTpaumm 3anpoca 3asaBuTensi 0 npeaocTaBneHnn MyHULMNanbHOM yCyru.

Ob6palleHne nognexuTt obssaTenbHOW perucTpaumm B TedeHne 1 OHA C MOMEHTa ero
NOCTYNMEHNS B aAMUHUCTPALMIO CENBbCKOro NOCENeHus.

2.12. TpeboBaHUs K NOMELLEHMSIM, B KOTOPbIX NPeaocTaBnseTcs MyHMumunanbHas ycnyra, K
3any OXuaaHusi, MectaM [AJfis 3anofiHeHMs1 3anpoCOB O NpPeaoCTaBfeHUM MyHUUMNanbHOWM
ycnyrM, MHPOPMaLMOHHBIM CTeHAaM ¢ obpasuamMy Ux 3arnofHEHUSI U NepeYHEM [AOKYMEHTOB,
HeobXxoaMMbIX [ONs NPEeAOCTaBMEHUS KaXOoW MyHMUMMNANbHOM ycnyru, B TOM u4uUcne K
obecneyeHuno 4OCTYNHOCTN AN MHBaNUAOB yka3aHHbIX 06 bEKTOB.

Mpunerawwan Kk 30aHWMIO TeppuTopust AofmkHa OblTb oBopygoBaHa MNapKOBOYHbLIMU
mMecTamm (B TOM 4ucrnie ONns TPaHCMOPTHbIX CPEeACTB WMHBANMAOB) McXoas M3 haKTMYecKow
BO3MOXHOCTW ANl X pa3MeLLEHUS.

MomelweHnsa, BblAeneHHble Aans npegocrtaBlieHnA MyHMLlMHaﬂbHOﬁ ycnyrun, [OOJTXHbI
COOTBEeTCTBOBaATb CaHUTAPHbIM HOpMaM U npasuiiam.

MecTta, npegHasHadeHHble AN MHMOPMUPOBAHUA U O3HAKOMMEHUS 3asBUTENen C
MHOPMAUNOHHBIMKU MaTepuanamu, obopyayTcs MHPOPMAUMOHHBIMU CTEHAAMU, CTYSbAMU U
cTonamMu Ans BO3MOXHOCTM OOPMISIEHUS AOKYMEHTOB. VH(OpMauMOHHbIE CTeHAObl AOSMKHbI
pacnonaraTbCA HeNnocpeACcTBEHHO psAoM C KabwuHeTom (pabouynmm MecTom) cneunanucrta
agMUHUCTpauuu.

Ha wuHdopMaunoHHbIX CTeHgax, Ha oduunanbHOM canTe agMUHUCTPaUMKU CernbCKoro
noceneHns pasmMeLlarTcs cnegyowmne nHdpopmaLMoHHbIe MaTepuansi:

- CBEEHUS1 O HOPMAaTMBHBIX MPaABOBbLIX aKTax Mo BONPOCAM MCMOMHEHUs MyHUUMNanbHOWM
ycnyru;

- 0bpasubl 3anonHeHns 6naHKoB 3asiBNEHUN;

- BnaHKkn 3asaBNeHUN;

- agpeca, TenedoHbl 1 BpeMsi npuema crneumanmcToB aaMUHUCTPaLNK;
- Yyacbl Npuema crneumManMcToB agMUHUCTPaLWW;

- nopsgok obxanoBaHus gencteun (6e34encTBuSA) U peLleHnin, NPUHUMAaeMbIX B Xo4e
npeaocTaBneHns MyHULUMNANbHON yCcnyru.



MecTa ansa 3anonHeHua 3asiBIeHNN, OXXUOaHUS U NPOBEAEHNSA NTUYHOrO Npuema rpaxaaH
obopyaytTcs CTynbaMuK, cTtonamm, obecnednsaroTcs obpasuamm 3adBNEHUN N KaHLENAPCKUMN
NPUHAANEXHOCTAMM AN HAaNMcaHUs NMCbMEHHbLIX 0bpaLLeHUA.

KabuHeTbl, npeaHasHadeHHble ANS npueMa 3asiButenen, OOmkHbl OblTb 060pyaoBaHbl
CTYNbSIMW, CTONaMK, KaHUENAPCKUMW NPUHALANEXHOCTAMU, UH(OPMAaLUMOHHbIMK Tabnuikamm
(BbIBECKAMMN) C yKazaHMeM Homepa KabunHeTa.

Paboyee MeCTO [OOMKHOCTHOrO nuua, MNpPefoCTaBMAOLWEro MyHUMUMNANbHYHO YCnyry,
obopyayeTcsa cpeactBamMu  KOMMbIOTEPHOW  TEXHUKM U OPITEXHWKOW,  MO3BOSAHOLMMMN
OpraHn3oBaTb NpeaoCTaBNeHne MyHMLUMNanbHOW yCryrn B MOMHOM obbeme.

ObecneumBaeTcs BbIxoa4 B MIHPOPMaLMOHHO-TENEKOMMYHUKALMOHHYIO ceTb "MIHTepHeT".

B uensax obecneveHns 4OCTYNHOCTM ANS1 UHBANMAO0B B NOSy4YEeHUM MyHULMNANbHOW YCIYT:

- BXOA B aMUHUCTPATUBHOE 3aHne A0SMKeH OblTb 060pyaoBaH NnaHAycoMm, cneumansHbIMm
orpaxgeHusaMm n nepunamm, obecneuvmBaroMMn GeCnpenAaTCTBEHHbIM [OCTYN WHBaNMAOB,
BKMNtOYasa MHBANUAOB, UCMOJb3YOLWNX Kpecna-KONACKY,;

- noMeuweHuna Aand JnunM4yHoro npumemMa w“u oXunaaHma JMYHOro npuemMa OOJIKHbI
COOTBETCTBOBATb CaAHUTAPHO-3NNOEMMNOSIOTMYECKM MNMpaBuiiamM n HopMaTBaMm;

- nomMmeweHund, OOCTYMNHble ManomoOunbHbIM NOCEeTUTENSM W  B3aMMOCBA3aHHbIE
(byHKLI,I/IOHaJ'IbeIM npoueccom, ans y,D,O6CTBa pasmelarnTCA KOMNakTHO, Ha OAHOM YPOBHE;

- IeCTHWUbI, KOPpUAOopbl, XOhbl, KabMHeTbl C 4OCTAaTOYHbIM OCBELLEHUNEM;
- NOJy10Bbl€ NMNOKPbLITUA C UCKITIOHYEHNEM Ka(*)eﬂbeIX NnoJioB N NOPOroB;
- nepuna (I'IOpy‘-IHI/I) BOOJIb CTEH OJ14 OMnopbl Nnpu xoabbe no Kopuaopam n nectHmnuam,

- COBpEMEHHasi oprTexHvka W TeneKoOMMYHUKALMOHHbIe cpeacTBa  (KOMMbOTEP,
hakcumunbHasi cBs3b U T.M.);

- bakTepuumaHbie naMmnbl;
- CTeHAbl CO CNpaBOYHbIMM MaTepmanammn n rpadmkomM npuema;
- (byHKUMOHanbHO yaobHasa, nogsepraroLwascs BraxHon obpaboTke mebensb;

- KONMMYecTBO MECT OXuAaHus onpegensietcs mcxoass U3 aKkTUYecKoW Harpysku u
BO3MOXHOCTEN aAMUHUCTPATUBHOIO 34aHUs, HO He MOXET ObITb MEHee NATH;

- COMNPOBOXAEHWE WHBANMAOB, UMEKLMX CTOMKME pPaCCTPOMCTBA (OYHKLMU 3PEHUA U
CaMOCTOATENBHOIO NepeaBMwKeHUs, M OKasaHMe MM NOMOWM Ha obbekTax counanbHOW,
WHXXEHEPHOW M TPaHCMOPTHOW MHMppAcTpyKTyp, Ay6nupoBaHMM HeOOXoauMon Afs UHBANMAoOB
3BYKOBOM U 3pUTENBHON MHOpMaLUW.

2.13. lNokasaTenu JOCTYNHOCTU N Ka4yecTBa MyHULUNATbHOW YCIyru:

- HanM4Kne pasnuyHbIX cnocoboB Nony4yeHnss MHPOpPMaLMK O NPESOCTABNEHUN YCIYTU;



- cobrniogeHne TpeboBaHW 3akoHOAAaTenbCTBA W HACTOSALLEro aAMWHUCTPATUBHOIO
pernameHTa;

- yCTpaHeHne Wu3bbITOYHbIX aAMUHUCTPATMBHBIX Mpoueayp W  agMUHUCTPATUMBHbLIX
JEenucTBUn;

- COKpalleHWe KonnyecTBa JOKYMEHTOB, NPeACTaBNseMbIX 3asBUTENSIMMY;
- COKpalleHWe cpoka NpeaoCcTaBeHns MyHULMMNANbHON YCNyru;

- npodeccuoHanbHas noaroToBka CneuuanucToB aaMWHUCTPaLUK, NPeaoCTaBnsLLIMX
MYHULMNANbHYO YCryry;

- BHeouyepegHoe ob6cnyxuBaHWe Y4aCcTHUMKOB M MHBanuaoB Benukoin OTevecTBEHHOM
BOWMHbI, MHBANUOOB, NepeaBUrarLLUMXCA Ha Kpecrnax-kKonsickax, MHBanNuAoB C HapyLUeHUsMU
OMOPHO-ABUraTenbHOro annapara, HapyLLeHUsSIMU Cryxa, 3pEHUSI.

2.15. VHble TpeboBaHus, B TOM 4ucCrie yduTbiBaloLwwme OCOBEeHHOCTU npeaocTaBfieHus
MYyHULUMNANbHbIX YCAYr B anekTpoHHon dhopme 1 B MOPLL:

- OOCTYNHOCTb MHGOpPMauMm O nepeyvyHe LOKYMEHTOB, HeobXxoauMblX AONS MNOnyvYeHus
MYHUUMNANbHOW YCAyru, o pexnme paboTbl agMUHUCTPALUKN CENbCKOTO NOCENEHNS, KOHTaKTHbIX
TenedoHax n Apyrom KOHTaKTHOM MHopMaLMN ONs 3asiBUTENEN;

- BO3MOXHOCTb 3aroJIHEHUA 3aABUTENAMU 3anpoca U UHbIX OOKYMEHTOB, HeobxoanMBbIX
and nosfiydyeHund MyHMLlMHaﬂbHOVI ycnyru, B SﬂeKTpOHHOﬁ cbopme;

- BO3MOXHOCTb noaauu 3asBUTENEM c MCronb3oBaHNEM
NH(OPMAaLMOHHO-TENEKOMMYHUKALMOHHBIX ~ TEXHOMOMMIn  3anpoca O  MpedocTaBneHun
MYHULMMANbHON YCNyru;

- BO3MOXHOCTb MOJSly4EHUSI 3asiBUTENIEM CBEeOEHUM O Xo4e BbINOSIHEHMSI 3anpoca O
npegocTaBfieHNN MyHULMNANBHOW YCIyrn B 3NIEKTPOHHON (hopMme;

- BO3MOXXHOCTb 414 3aaBUTENA O4HOKpaTHO HanpasuTb 3anpoc B MOLL, npu Hannyum MOL]
Ha TeppuTopun Pecnybnukn TaTapcTaH, 4eMCTBYOLWEro no npuHuMny "ogHoro okHa".

[ll. CocTtaB, nocneaoBaTenbHOCTb U CPOKU BbINONHEHUS aAMUHUCTPATUBHBIX Npoueayp no
npenocTaBneHno MyHULMNAnbHON ycnyru, TpeboBaHus K NopsaKy UX BbIMNONIHEHUS, B TOM YnCne
0COBEHHOCTY BbINOMHEHNS aAMUHUCTPATMBHbBIX NPOLIEAYp B 3NEKTPOHHOW hopme

3.1. MocnegoBaTenbHOCTb aAMUHUCTPATUMBHBIX NPoLEayp.

MocnenoBaTenbHOCTb aAMUHUCTPATUBHBIX NPOLIEAYP UCTIONMHEHUS MyHMLMNANbHOW YCryru
BKINoYaeT B cebs cneaylowmve OencTBus:

- NpMEeM 1 perucTpaums obpalleHus;

- paccMoTpeHne obpalleHus;



- NOAroTOBKa M HanpasneHne oTBeTa Ha obpalleHne 3asBUTENIO.
3.1.1. MNpunem un pernctpaumns odpalleHui.

OcHoBaHMeM [OnNsS Havana npefocTaBneHuss  MyHUUMNAanbHOW  yCcrnyrn — sBrsieTcs
noctynneHne obpalleHnss OT 3asBuUTenss B agMUHUCTPAUMIO MOCPEACTBOM  MOYTOBOW,
dhakCMMUIbHOM CBA3M NMBO B 3NEKTPOHHOM BUAE.

Ob6palleHne nognexut obsizaTenbHOM perucTpaumm B TedeHue 1 OHA C MOMEHTa
NOCTYNMEHUSA B aAMUHUCTPALMIO.

OTBETCTBEHHOCTb 3a MpuMeM W perucTpaumio obpalleHuss HeceT chneuunarnucr,
OTBETCTBEHHbIV 3a MPUEM U PErMCTPaLIMIO JOKYMEHTOB.

O6palleHunsi, HanpaBfieHHble MNOCPEeACTBOM MOYTOBOM U (PAKCUMUIBHOW CBSA3N, W
AOKYMEHTbI, CBSI3aHHble C MX PaCCMOTPEHMEM, MepBOHaYanbHO MOCTYMNawT K crheunanucry,
OTBETCTBEHHOMY 3a NPUEM W1 PErnCTpaLmio JOKYMEHTOB.

Ob6palleHns, NOCTyNMBLUME MO JNEKTPOHHOW MOYTE, €XEeAHEeBHO pacrnedaTtbiBaloTCs U
ochopMNSATCA CneumManucTtoMm, OTBETCTBEHHbIM 3a NPUEM U PEerncTpauuio LOKYMEHTOB, AMS
pPacCMOTpPEHNst pykoBoAUTENEM aAMWHUCTPaLUW B YCTAHOBIEHHOM Mopsiake Kak obblYHble
NMUCbMEHHbIe obpaLleHusl.

Cneumannct, OTBETCTBEHHbIN 3a MPUEM W PErucTpaumio OOKYMEHTOB, OCYLLECTBRSeT
nepBuYHy0 00paboTKy (MPOBEPKY NPaBUIbLHOCTY agpecauny KOppPEeCNoHAEHL MM, Hanmyine BCex
NPUNOXEHUIN N MHOM JOKYMEHTALMK, ABMSOWENCS HEOTbEMIIEMOM YacTbto 0OpaLLEeHns, YTEHNE,
onpeaeneHne cogepXxaHnsa BONpoCcoB 0bpalleHns rpaxgaHnuHa) u permcTpauuio obpalleHun B
XXypHane perncrpaumm BXogsLen KoppecnoHAeHUMN.

B TeyeHne 1 paboyero OHA C MOMeHTa peructpaumm obpalleHnss 3aaBuTens
cneunanncTom, OTBETCTBEHHbLIM 3a NPUEM U perncTpaumio JOKYMEHTOB, NPOBOAMTCSA NpoBepkKa
obpalleHna Ha cooTBeTCcTBME TpebOBaHUAM, YCTAHOBMEHHbIM MyHKTamn 2.6 - 2.7
AOMWHUCTPATUBHOIO pernaMmeHTa.

Mpn noctynneHun obpalleHnsi, roe ykasaHo O MNPUIIOXKEHUN [OKYMEHTOB, KOTOpble
NMOSIHOCTBID WM  YaCTUYHO OTCYTCTBYIOT, CMeumanucToM, OTBETCTBEHHbIM 3a MNpuUeM U
perncTpauuio JOKYMEHTOB, COCTaBMSETCHA akT 00 OTCYTCTBUM COOTBETCTBYIOLLMX LOKYMEHTOB,
KOTOpbIN NpuobLiaeTca kK obpalleHuto.

3.1.2. PaccmoTpeHue obpalleHui.

Mpowealwmne perucTpaumio MNUCbMeHHble obpalleHust nepedarwTcs  cneumanucTy
agMUHUCTPaLNN.

PykoBoguTenb agMUHUCTpaUMM MO pe3ynbTaTtaM O3HaKOMITEHUS C TEKCTOM obpalleHus,
npunaraemMbIMyn K HEMY IOKYMEHTaMU B TeYeHne 2 paboumnx AHE ¢ MOMEHTA UX MNOCTYMNIEHUS:

- onpegensieT, OTHOCUTCA 1M K KOMMETEHUUW agMUHUCTpaLUM paccMOTpeHue
NoCTaBMeHHbIX B 06paLleHn BONpPOCOB;

- onpeaensieT xapakTep, CPOKWU AEeNCTBUIA U CPOKU PacCMOTPEHMS 0bpalLeHus;



- onpegensieT UCMONMHUTENS NOPYYEHUS;
- CT@BWT UCMOSTHEHME MOPYYEHUIA U pacCMOTpeHMe obpalleHns Ha KOHTPOIb.

PelwweHnem pykoBoguTena agMUHUCTPaLIMKN CEJTbCKOIo nocesyieHnAa ABrndeTca pe3osnitoumnda o
pacCMOTpEHNN o6pau.|,eH|/|;| no CywecTtBy NoCTaBJIEHHbIX B HEM BOIMNPOCOB nnbo o0 noaroToBke
nucbMa 3asiBUTEN0, O HEBO3MOXXHOCTU OTBETA Ha MNOCTaBEHHbIN BOMpPOC B Criydae, eclu
paccMoTpeHMEe NOCTaBIEHHOIo BOMNMpoca He BXOoAUT B KOMMNETEHUNIO aAMUHUCTPaUnUnN CEJTIbCKOro
nocenexHuns.

CneumanucT, OTBETCTBEHHbIA 3a NPUEM W pPerncTpaumio OOKYMEHTOB, B TeuyeHue 1
paboyero AOHA C MOMeHTa nepedaun (MOCTYNNeHUsl) [OKYMEHTOB OT pyKOBOAUTENS
agMUHMCTPaLMK CeNnbCKoro nocenexHus nepenaeT obpalleHne anst pacCMOTPEHUS MO CyLLECTBY
BMECTE C MPUNOXEHHbIMM AOKYMEHTaAMW CneunanvcTy agMUHUCTpaLnK.

3.1.3. lNoaroToBka 1 HanpaBneHne OTBETOB Ha obpalleHue.

Cneuwanuct agmuHucTpaumm obecrneynmBaeT pacCMOTpPeHWe obpalleHust U NoAroToBKY
OoTBETa B CPOKN, YCTAHOBMEHHbIE N. 2.4.1 AOMUHUCTPATUBHOIO perfiameHTa.

Cneumanuct agMMHUCTpaLUMM paccMaTpuBaeT MOCTyNuBLUEE 3asiBieHne M odopmnsieT
NMUCbMEHHOE pa3bsiCHEHME.

OTBeT Ha BONpPOC NpeaocTaBnsaeTca B NPOCTOM, YETKOM N MOHATHOM dopMe 3a Noanucho
PYKOBOAUTENS aAMUHUCTPALUKN CENbCKOro noceneHus nmbo nuua, ero 3ameLLaroLLero.

B oTBeTe Takke ykasbiBalOTCa M damMunns, UMSl, OTYECTBO (NpY Hanuuum), Homep
TenedgoHa AOMKHOCTHOMO N, OTBETCTBEHHOIO 3a NOArOTOBKY OTBETA Ha obpalleHue.

OTBeT Ha obpalleHne 3asBUTENs MOAMNUCLIBAETCA PYKOBOAUTENb aaMUHUCTPauun
CEenbCKOro NnoceneHusi, B Cpok He Goree 2 pabounx gHE C MOMEHTa NONy4YeHUsl NpoeKkTa oTBeTa
OT YNOSTHOMOYEHHOrO AOMKHOCTHOrO Nnua.

Mocne noanucaHus oTBeTa ChneunanucT, OTBETCTBEHHbI 3a NpuUeM U perucTpaumio
[AOKYMEHTOB, PErMCTPUPYET OTBET B XXypHarne perncrpaumm KoppecrnoHAEHLUUN C NPUCBOEHMEM
NCXoOsLLEero HoMepa M HanpaensieT agpecaty No nodyte nuMbo BpyyaeT agpecaTy NUYHO B
TeyeHne 1 paboyero AHS C MOMeHTa NoAnMCaHus.

3aaBuTento B KadecTBe peaynbTarta npegocrtaBneHust ycnyrm obecneymBaeTcs No ero
BbI6OPY BO3MOXHOCTb MOMyYEHUS AOKYMEHTa B MallMHoYMTaemMom copmaTe, NognucaHHoro
YCUNEHHOWN KBanMuLMPOBaHHOW 3MEKTPOHHOW NOANMUCHI0 CO CTOPOHbLI OpraHa (opraHmsauun).

OTBeT Ha obpalleHne, noctynawwee B popme aNeKTPOHHOIo 4OKYMEHTa, HanpaBnseTcs B

dhopMe 3NEKTPOHHOIrO 4OKYMEHTA NO agpecy 3MeKTPOHHON NOYTLI, yKa3daHHOW B obpalleHun, nnu
B MMCbMEHHOM hopMe No NOYTOBOMY aapecy, ykazaHHOMY B obpalieHuu.

I\V. ®opMbl KOHTPONSA 3a UCMONHEHMEM aJMUHUCTPATUBHOIO pernaMeHTa

4.1. MNopagok OCyLLeCTBNEHUS TeKyLlero KOHTPOMs 3a cobnogeHnemM M MCNOSIHEHUEM



OTBETCTBEHHbIMU NULLAMM NOSTOXKEHUI A,D,MI/IHI/ICTpaTI/IBHOFO pernamMmeHTa.

TeKyU.lMVI KOHTPOJ1b 3a cobnioaeHnem crneunanmcTtom agMUHUCTPaLnn
A,D,MVIHVICTpaTVIBHOFO pernamMmeHTa " UHbIX NPaBOBbIX aKTOB, YCTaHaBIIMBAKOLWNX Tpe60BaHVIﬂ K
npenocraBrieHnto MyHVILl,I/II'IaJ'IbHOIZ ycnyrun, ocywecTtBndeTcda pykosogutenem agMnHUCTpauum
CeJibCKOro nocerneHunAd.

TeKkylWMn KOHTPONb MPOBOAUTCS MYyTEM OMNEPATMBHOINO BbISCHEHWSI Xo4a WCMOSTHEHUS
obpalleHunsi, OCyLleCTBMEeHUs MPOBEPOK Ha npeaMeT COONOAEHUs  UCMONMHUTENEM,
OTBETCTBEHHbIM 3a NPEeAOCTaBNEHNE MYHULUMMANbHOW YCMyru, MOMOXEHWUA HACTOSILLEro
ALMVHUCTPATUBHOIO pernameHTa, MHbIX HOPMaTMBHbLIX MPaBOBbLIX aKTOB, YCTaHABMMBAKOLLMX
TpeboBaHMs K NpegoCTaBNEHNIO MyHULMNANbHOW YCIYIu.

4.2. Mopsiaok M NepuoauyHOCTbL OCYLLECTBIIEHUS MIAHOBbLIX M BHEMMAHOBbLIX MPOBEPOK
MOMHOTLI Ka4YecTBa NPEeAOCTaBNEeHNst MyHULMNANbHOW YCIyru.

Mpn npoBeAeHWM NNAHOBLIX W BHEMMAHOBbLIX MPOBEPOK MOMHOTbI U  KayecTBa
npegocTaBneHns MyHMUMNanbHOM YCryrM MOryT paccMaTpuBaTbCs BCe BOMPOCHI, CBA3aHHbIE C
npenocTaBneHnemM MyHULMNanbHOM ycryrn (KOMNEKCHbIE NPOBEPKU), UMK OTAENbHbIE BOMPOCHI
(TemaTnyeckne npoBepkn). [poBepka MOXET OCYLEeCTBNATbCA B CBSI3U C  KOHKPETHbIM
obpalieHmem 3asButensi. CpokM NpPOBEAEHUSI MPOBEPOK OMNpeaensitoTcs pPyKoBoAUTENEM
aAMUHMCTPaLIMM CEeNbCKOro NOCENEHUS.

4.3. OTBETCTBEHHOCTb NUL, 3a peweHus un gencteusa (6es3genctene), npMHUMaeMble
(ocywecTBnsiemMble) B XOA4€ UCMONMHEHNS MyHULMNANbHOW YCAYTrA.

CneuuanucTbl aAMUHUCTPaLUK HecyT OTBETCTBEHHOCTb, npeaycMOTPEHHYHO
3akoHogaTenbcTBoM Poccuinckon degepaumm, 3a CBOM pelleHnss U gencteuna (besgencrame),
npuHMMaemble (OCyLLECTBNSIEMbIE) B XOA4€E NPeAoCTaBeHnss MyHULUNanbHOM yCryru.

4.4. TpeboBaHus K nopagky n dopmam KOHTPOIS 3@ UCNOSTHEHMEM MYHULIMNANbLHOW YCIyru,
B TOM YMCIe CO CTOPOHbI rpaxaaH, ux o6 beauHEHNn N opraHu3aumn.

KoHTponb 3a npegocTaBneHMeM MyHUUMNAnbHOW YCMYrM CO CTOPOHbLI YNONTHOMOYEHHbIX
N1, agMUHUCTPALMK OOMMKEH ObiTb NOCTOSIHHLIM, BCECTOPOHHUM M 06 bEKTUBHbIM.

KoHTponb 3a paccMOTpeHMeM CBOMX OOpalLeHU MOryT OCYLLECTBMSATb MX aBTOPbl Ha
OCHOBaHUN MHOPMaLUN, NOMYYEHHOW B aAMUHUCTPALIMM CEMBbCKOrO NOCENEHNs], B TOM YMCne y
NCMONHUTENS NO TenegoHy.

V. DocynebHbinn (BHecynebHbIN) nopsiaok obxanoBaHna pelleHnin n oenctenin (6esnencrems)
opraHa, npegocTaBnsgoLwero MyHiuuunanbHyto yenyry, M®L, a Takke nx JOMKHOCTHbIX Ny,
MYHUUMNANbHbIX Cry)Kalmx, paboTHUKOB

5.1. 3asBuTenb uMeeT nNpaBo Ha gocyaebHoe (BHecyaebHoe) obxanoBaHWe peLueHuin U
pencteuin  (6e3gencTeusl)  agMUHUCTPaALUMM WM €ro  OTBETCTBEHHbIX  NUU,  MPUHATBIX
(ocywiecTBnsiemMbix) B Xo4e NpeaocTaBneHns MyHUUMNanbHOW yCcnyru.

5.2. 3agButenb MoxeT 0b6paTUTLCS C Xanobon, B TOM YMCne B CrieayoLwwmx criyqasx:



- HapyLLEeHMe cpoka permcTpaumm 3anpoca o NpeaoCcTaBleHUn MyHULMNANbHOW YCryru;
- HapylLeHVe cpoka NpeaoCcTaBneHns MyHULMNanbHOM yCnyru;

- TpebGoBaHWe Yy 3asiBUTENS [OOKYMEHTOB WNM MWHdopmaumm nnbo OocyLecTBeHns
AENCTBUI, NPeACTaBleHNne Unn OCyLLECTBNEHNE KOTOPbIX HE NMPeayCMOTPEHO HOPMAaTUBHbLIMU
npaBoBbIMK akTamu Poccuiickon denepaumm, HopmaTUBHLIMIW NpaBoOBLIMU akTamu Pecny6nuvkm
TatapctaH, MyHUUMNanNbHbIMM NPABOBbLIMW akTamMu Anst NPeAOoCTaBNEeHUs MyHMLMNanbHON
ycnyru;

- OTKa3 B NpuemMe JOKYMEHTOB, NpeaocTaBrneHne KoTopbiX NpeaycMoTpeHO HOpMaTUBHBIMU
npaBoBbIMK akTamun Poccuickon degepaumm, HopMmaTUBHBIMU NPaBOBbLIMK akTamu Pecnybnvkm
TaTtapcTtaH, MyHuMUMNANbHLIMM MNPAaBOBbIMW aKTaMu AN NpefocTaBNeHus MyHUUMnarbHOW
ycnyru, y 3asButens;

- OTKa3 B MNpPefoCTaBNeHUM MYyHULMNANbLHOW YCIyrn, €ecnnm OCHOBaHUs oOTKasa He
npegycMoTpeHbl doedepanbHbiMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUM C HUMW UHBbIMU
HOpMaTMBHbIMM MpaBoBbiMM akTamu Poccuickon degepaumm, 3akoHaMM U UHbIMK
HOpPMaTUBHbBIMX MpaBOBbLIMW akTaMmn Pecnybnuku TatapcTtaH, MyHUUMNanbHbLIMW MPaBOBbLIMU
akTamu;

- 3atpeboBaHue C 3aaBUTENdA Mpu NpPefoCTaBneHuM MyHUUUNanbHOW ycryrn nnatbl, He
npegyCMOTPEHHOW  HOpPMaTUBHbIMM  MpaBoBbIMM  akTamu  Poccuinckon — degepaumn,
HOpPMaTUBHbIMW NpPaBOBbIMK akTamun Pecnybnukn TatapcTaH, MyHUUUNanbHbIMW NPaBOBbIMU
akTamu;

- OTKa3 B MCMpaBeHUM AONYLLEHHbIX MMM ONeYaToK M OLIMOOK B BblAaHHbIX B pe3ynbTtate
npenocTaBneHns MyHMUMNanbHOM yCnyrn JOKyMeHTax nMbo HapyLleHne yCTaHOBNEHHOro cpoka
TaKMX UCTMpaBNeHUN;

- HapyLUeHNe cpoka Unu nopsiaka Bblaayn AOKYMEHTOB MO pe3ynbTaTam NpeaocTaBneHns
MYHULMNANbHOM YCNyru;

- NPUOCTaHOBMNEHME NPEenoCTaBNEHUS MYHUUMNANbHOM YyCnyru, €ecnun OCHOBaHUS
NPUOCTaHOBMNEHUS He NpeayCMOTPeHbI beaeparibHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUN
C HMMM WHbIMW HOPMaTUBHbLIMW MNpaBoOBbIMU akTamu Poccunckon depepaumm, 3akoHamn u
WHbIMM HOPMaTUBHbLIMW MpaBoOBbIMW akTamu Pecnybnvkn TatapctaH, MyHULMNanbHbIMK
NpaBoOBbIMU aKTaMu;

- TpeboBaHue y 3asaBUTENS NPU NPEAOCTABEHNN MYHULMNANBHON YCYrn AOKYMEHTOB UMK
WHoOpMauuKn, oTcyTCcTBME U (MNN) HEeLOCTOBEPHOCTb KOTOPbIX He YKasblBanucb Mpu
nepBoHa4anbHOM OTKa3e B MpUEME [OOKYMEHTOB, HeobOXoauMbiX [ONA npeaocTaBrieHus
MYHUUMNANbHOW ycnyri, Nnnbo B NpefocTaBieHnn MyHUUMNanbHOW YCRyrk, 3a UCKNIYEeHUeM
cnyyaeB, NpeagyCcMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbu 7 PegepanbHoro 3akoHa o1 27.07.2010
N 210-93 "O6 opraH1sauum NnpegoCTaBAeHUs rocyaapCTBEHHbLIX U MYHULUMNANbHbIX yCryr".

5.3. XKanoba nogaetcsa B NMCbMeHHOM hopMe Ha BymMaKHOM HocuTene, B 3NEeKTPOHHOWN
dopme B agMmuHuctpauuio, MOLL nnbo B COOTBETCTBYHOLIMIN OpraH rocyaapCTBEHHOW BracTu
Pecnybnukn TatapcTtaH, asnawowuncs ydpegutenem MOLL.

5.3.1. Xanoba Ha peweHna un pencteua (6e30encTBUS) OTBETCTBEHHbIX UL
agMUHUCTpaLMn, NO4ATCA Ha UMS rMaBbl aAMUHUCTPALUUN.
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5.3.2. XKanoba Ha peweHna n penctena (6esgencteus) pabotHnka MOL| nogaetcs
pykoBoauTento cooteetcTayrowero MoLl.

5.3.3. XKanoba Ha peweHuns n gencteusa (6esgenctems) MOL| nogaeTtcs pykoBoauTento
COOTBETCTBYIOLLEro opraHa rocygapctBeHHon Bractn Pecnybnukn TaTtapcTaH, aBnsatoLemycs
yuypeagutenem MOL.

5.4. XXanoba moxeT ObITb HanpaBfeHa No no4yte, NpyM noMoLwm GakCMMUNBHOW CBA3W,
yepe3 M®L], ¢ ncnonb3oBaHNEM UHOPMALMOHHO-TENEKOMMYHUKALNMOHHOW ceTn "UHTepHeT",
odomuManbHOro canta agMUHUCTpaUUK, eQUHOro nopTana rocyaapCTBEHHbIX N MyHULMMANbHbIX
ycnyr nnbo pernoHanbHOro noprasna rocygapCrBeHHbIX U MyHULMNANbHbIX YCITYT.

5.5. XKanoba 3asBuTens gosmkHa cogepxaTtb:

- HaMMEHOBaHMe opraHa, NPeAoCTaBMSAOWEro MyHUUUNANbHYH YCNyry, LOMMKHOCTHOMO
nvua opraHa, NpeaoCcTaBNALLEro MyHULMNANBbHYO yCryry, MB0 MyHULMNANbHOro CryXaLlero,
peweHuns n gencteuns (6esnencTemne) KOTopbix 0bXxanyrTes;

- hammnuio, NMS, OTYECTBO (MocneaHee - NPW Hann4uuMn), CBEOEHUA O MeCTe XUTenbCTBa
3asButena - uanMyeckoro nuua nmbo HauMeHoBaHWe, CBeAEHUA O MeCTe HaxOXOeHus
3aaBUTENd - IOPUONYECKOro Nuua, a Takke HOMep (HOMepa) KOHTaKTHOro tenedoHa, agpec
(apgpeca) aneKkTpOHHOW NoYTbl (NPU HanNUYUM) KU MNOYTOBLIN adpec, MO KOTOPOMY AOJTKEH ObITb
HanpasfeH OTBET 3asBUTENIO;

- cBegeHuss 06 obxanyembix peweHusax u - gencteusx (6es3genctemu) opraHa,
NpeaoCcTaBnAOLLErO0 MyHUUMNANBHYIO YCNYry, AOMMKHOCTHOMO NMLa opraHa, NpeaocTaBnsAoLLero
MYHULMNANbHYI YCNyry, MTM60 MyHUUUNANbHOTO Cry>KaLlero;

- 0oBOAbl, HA OCHOBaHWM KOTOPbIX 3asiBUTEMb HE COrMACeH C pelueHVeM U AeNCTBUEM
(GespencTBneM) opraHa, NpPefoCTaBMsOWEro MyHULMMANbHY yCnyry, OOSKHOCTHOro nuua
opraHa, NpPedoCTaBMSOWEr0 MYHUUMMNANbHYH YCNyry, nMbo MyHUMLMNAnNbHOIO CryXaLlero.
3asBuTenemM mMoryT ObITb NpeacTaBneHbl AOKYMEHTbI (MpU HanNM4MK), NoATBepXaalLLme A0Boabl
3asBuTenNs, NGO MX KOMuu.

5.6. MocTynuBLuas xxanoba noanexuT pacCMOTPEHUIO OOIMKHOCTHLIM JIMLIOM, HaAEeNeHHbIM
MOMTHOMOYMSIMM MO PAcCMOTPEHUIO Kanob, B TedeHne NATHaguatTM paboymx OHen co AHSA ee
peructpauuu, a B criydae obxanoBaHusi oTkasa B Npueme LOKYMEHTOB Yy 3asiBuTens nnbo B
ncnpaBrneHnn OOMyLUEHHbIX OneYaTok M ownbok unm B cnyvyae obGxkanoBaHusi HapyLleHUs!
YCTAHOBIIEHHOIO CPOKa TaKWX MWCMpaBieHWn - B TeyeHue NATM paboumx OHel co OHS ee
perucTpaumu.

5.7. o pesynbTatam paccMOTpeHust Xanobbl rnaBa CefibCKOro NoceneHnsa npuHuMaeT
OZHO M3 CrefyLwwnx peLleHun:

- xanoba ynOoBneTBopsieTCs, B TOM 4ucrie B (popMe OTMEeHbl MPUHSATOrO peLleHus,
ncnpaBreHnss OOMNYyLLIEHHbIX OneYyaToK M OWMGOK B BbiAaHHbIX B pe3ynbTaTte npeaocTaBneHus
MyHUUMNAnbHOM YCNyrM OOKYMeHTax, Bo3BpaTa 3asiBUTEN0 AEHEeXHbIX CpeacTB, B3WMaHue
KOTOPbIX HEe MpedycMOTPEHO HOPMAaTMBHBLIMW MpaBoBbiMW akTamu Poccuiickon depepauuu,
HOpMaTMBHbLIMW NPaBOBbIMKU akTamu Pecny6nuku TaTtapctaH, MyHUUMNanbHbIMU NPaBOBbIMU
aKTamu, a Takke B MHbIX hopMax;



- B yAOBINEeTBOPEHUN Xanobbl 0OTKa3bIBaETCA.

5.7.1. B cny4yae npusHaHus xanobbl nognexallen yaoBNeTBOPEHUIO, B OTBETE 3asiBUTENIO
Aaetcs uvHopmaums O OeNCTBUSIX aAMUHUCTPaAUMM  CEeNbCKOTro MOCEeNeHns B Lensx
He3amMeaNUTeNbHOIO YCTPaHEHUs! BbISIBNEHHbIX HapyLUeHUA NpyU OKasaHuM MyHMUMNanbHON
ycnyru, a Takke MNPUHOCATCS W3BUHEHMSI 3a [OCTaBMEeHHble HeygoOcTBa M ykasblBaeTcs
NHopMaLUs 0 AanbHENLLIUX AENCTBUSX, KOTOPble HEOOX0AUMO COBEPLUNTL 3asBUTENIO B LIENAX
Nony4YeHns MyHUUMNanbHOM YCIyri.

5.7.2. B cnyyae npusHaHusa Xanobbl He noanexaiwlen ynoBreTBOPEHUO, B OTBETE
3asBUTEN0 OalTCA apryMeHTMPOBaHHbIE Pa3bsCHEHUA O MPUYUHAX NPUHATOrO pelleHus, a
TaKke UHopmauusa o nopsake ooxanoBaHUSA NPUHATOIO peLLeHus.

5.8. B cny4yae ycTaHOBNEeHuss B Xo4e WnM MO peaynbTatam pPacCMOTPEHUs >anobbl
NPU3HaKoB COCTaBa agMWHUCTPATMBHOIO NpaBOHapYyLUEHUS UM NPEeCcTYneHus, JOMKHOCTHOe
nuuo, paboTHUK, HageneHHble MOIHOMOYMSMU MO PacCMOTPEHMIO Karob B COOTBETCTBUM C
nyHKTOM 5.6 HacTosiwero pasgena agaMUHUCTPATUBHOIO perfiameHTa, HesamennuTensbHo
HaNpaBnslT UMeIOLLMECH MaTepuarnbl B OpraHbl MPoOKypaTypbl.

5.9. He nosgHee gHs, cnefyowero 3a gHEM MPUHATUS PeLUEeHUs], yKa3aHHOro B NyHKTe 5.7
HacTosWero pasgena agMMHUCTPATMBHOIO perfiameHTa, 3aaBUTesnto B NIMcbMeHHoM doopme nnbo
No XEnaHu 3asBUTENS B JNEKTPOHHOW ()OpME HanpasnsieTCs MOTUBMPOBAHHLIN OTBET O
pesynbTaTtax pacCMOTPEHUS Kanobbl.

5.10. WHdopmauua gns 3assutenen o6 ux npase Ha pocynebHoe (BHecyaebHoe)
obxanoBaHne gencrtBui (6e€30enCTBUSA) U PELUEHUI, MPUHATBIX (OCYLLEeCTBNSIEMbIX) B XOAe
npeaocTaBNeHns  MyHULMNanbHOW  yCcnyrn, pasmellaetca Ha oduumanbHOM  canTte
agMUHUCTPaLMN CENbCKOro NOCENEHUs N MHAPOPMALIMOHHbBIX CTEHAAX.



