UCITIOJIHUTEJIbHBI KOMUTET TATAPCTAH PECITYBJIMKACDI

CTAPOYEJHUHCKOI'O - . HYPJAT MYHHULIMIIAJBb PAIIOHBI
CEJBbCKOI'O IIOCEJIEHUA : . HUCKE YAJLJIbI ABBLJI Z/KUPJIET'E
HYPJATCKOI'O ~ BAILIKAPMA KOMUTETDI

MYHULIUTIAJIBHOI'O PATOHA
PECNIYBJIMKU TATAPCTAH

o

MOCTAHOBJIEHHE ¢. Crapbie HesHbl KAPAP

26.01.2024 Ne 1

OG6 yTBepKIeHUH AJAMHHHCTPATHBHOIO PerJaMeHTa Mo NpeJocTaBJIeHHI0
MYHHIHMIAJbLHOMH YCJYTH N0 ade NHCbMEHHbIX Pa3bsiCHEHUH HAJIOroMmJiaTe/lbLHKaM
M HAJOrOBbIM areHTaM MO BONpocaM NMPUMeHeHHs] MyHHUHNAJbLHbIX NMPABOBbIX

| AKTOB 0 Hajorax u coopax

B coorBeTcTBUMM co cratbeii 34.2 Hamnorosoro Konekca P®, cratbeil 14
®enepanbroro 3akona ot 06.10.2003 Ne 131-®3 «O6 obwuX MprUHLKNAX OpraHW3aluK
_ MecTHOro camoynpasieHusi B Poccuiickoil ®enepauuu», McnonHUTeNnbHbIH KOMUTET
CTapo4eJIHHHCKOIO CeJIbCKOI0 MOCEIEH s TOCTAHOBIISLT:

1. YTBepauTh npunaraeMbiii AJMUHUCTPATUBHbIA PErIAMEHT MO MPEeJOCTaBICHHIO
MYHULMNAJABHON YCIyrd MO Jaue MUCbMEHHBIX pPa3bsCHEHWH HaoromnjareibluKam H
HaJOrOBbIM AareHTaM [10 BOIpocaM MPUMEHEHHUs MYHULUIAIbHbIX HOPMAaTHBHBIX
[PaBOBbIX aKTOB O Hajlorax u cbopax. . S

2. Ony6nuKoBaTh HACTOsLIEE IOCTAHOBJIEHME Ha OQUUHMANIBHOM cailTe
Hypnatckoro MyHuuMnanbHoro paifona http:/nurlat.tatarstan.ru/ u 06Hapoa0BaTh Ha
MH()OPMALIMOHHBIX CTEHAAX Ha TEePPUTOPUM MOCETIEHHSI.

3. KOHTpOITb 32 HCTIONHEHUEM HACTOSILIErO TOCTAHOBIEHUS OCTABIISAIO 3a COOOII.

PyKOBO,ZII/ITe.TIb M cnonHUTENBHOIO KOMUTETA
CTaqueﬂHI/IHCKOFO CeJIBCKOI'O ITOCCJICHHA /x{ﬂ

Hypnatckoro myHuunaabHoro paiona PT N.H. 3axapos



[IpunoxeHue K noCcTaHOBJIEHUIO
McenoaHuTensHOro KoMUTeTa
CTapove/THHHCKOIO CeIbCKOTO MOCCIICHHSI
Hypiarckoro MyHHMIIMIATILHOTO paiioHa
Pecnybnuku Tataperan

oT «26» stuBapst 2024 1. No |

AIMMHHCTPATHBHBII perjamMeHT Mo NpeAoCTABJIeHHI0 MYHH UM NIAJIbLHOMH
YCJAYIH 10 Ja4ye NHCbMEHHbIX Pa3bsiCHEHHH HAMOroMmaaTebIHKaM H
HAJIOTOBbIM areHTaM [0 BONpPocaM NPHMeHEHUs] MYHHLIIMNAJbHBIX
HOPMAaTHBHBIX MPABOBBIX AKTOB 0 HAaJIOrax U coopax

1. O0mMe moJIoKeHUus

1.1.  Hacrosmmi  AAMUHUCTPATUBHbIA  perjamMeHT Mo  MpeaoCTaBIEHHIO
MYHULMNAIBHON YCIyrM IO Jaye MHUCbMEHHBIX pa3bsSCHEHUN HajororuiaTesbliMKaM U
HAJOrOBBIM areHTam [0 BOIpOCaM IPUMEHEHUs] MYHUUMMAJIbHBIX HOPMAaTHBHBIX
MpaBOBLIX aKTOB O Hajorax M cOopax (najnee — AJAMHUHUCTPATUBHbBIA periameHT) —
ompezesseT  CTaHAApPT, COCTaB, CPOKMU M TOCJEA0BAaTEIbHOCTb  JEHCTBHM
(aIMHUHUCTPATUBHBIX mpouenyp) KcnonHutenbHoro komurera CTapouyeTHUHCKOIO
ceNlbCKOro nocesneHust Hypnarckoro myHuuunanbHoro paiiona PecnyOnuku Tartapcran
MPU UCMOJTHEHUH MYHULIUITIAIIBHON YCJIYTH 110 PACCMOTPEHHIO U MOATOTOBKE MUCbMEHHBIX
pa3bsACHEHUH Ha oOpallleHus, IOCTYIMHUBIIME B OpPraHbl MECTHOIO CaMOYIMpaBJeHHUsI
CTapouesHHHCKOrO CeNbCKOro rocesjieHduss HypnaTckoro MyHMIMIAILHOTO —paioHa
PecnyOnvku Tatapcran no BompocaMm TMPUMEHEHMsI MYHULMMOAIbHBIX HOPMaTUBHBIX
MIPaBOBbIX aKTOB O Hajlorax u coopax.

1.2. Jluuamu, HMeEOLIMMHA MpaBO Ha TOJyYeHHe MYHULMIAIbHONW YCIyIH,
ABJIAIOTCS (PU3UUECKHME W IOpUAMYECKUE JiMlla, WHIWBHAyalbHble MpearnpuHUMAaTENH
(najee — 3asBUTEJID).

1.3. C 3asBneHueM BrpaBe 00OpaTUThCS MPEACTABUTENb 3asiBUTEISI, NeHCTBYIOLIMH
Ha OCHOBaHMM JOKYMEHTA, YIOCTOBEPSIOLIEr0 €ro MOJHOMOYUS, JHUOO 3aKOHHBIN
NpeNCTaBUTENb (PU3UYECKOro Jula (Janee — NpeAcTaBUTEb 3asBUTENs ).

2. CtangapT npeaocTaBJieHUsI MyHHIIUNAJIbLHOH YCJIyTH

1.1. HaumeHoOBaHHEe MYHHUHNAJLHOM yCJyru

Jlaya nMUCbMEHHBIX pa3bsiCHEHUH HalororiareabliikaMm 1 HaJlOrOBbIM areHTaM Mo
BOMpOCaM MPUMEHEHUs] MyHULMIAIbHbIX HOPMATHBHBIX MPAaBOBbIX AaKTOB O Hajorax W
cbopax

2.2. HaumenoBaHue opraHa, npeiocTaBJisiiOUIEro MYHHIHIIAJLHYIO yCJIYTY

Vcnonnureneupiid  komuteT  CTapoOvesHUHCKOTO — CEJIbCKOrO  MOCeNeHHUs
Hypnarckoro mynuuumnanbHoro paiiona Pecny6nuku Tarapcran (nanee no TekcTy —
Opran).



2.3. Pe3yabTaT npeaocraBjieHUsI MyYHHIHIAIbHOMH YCJIYyrH

2.3.1. PesynpTaroM MnpeaocTaBieHHs] MYHULMOAIBHOW YCIYrH  SIBJSIETCS
MUCbMEHHOE pa3bsICHEHUE [0 BONPOCAM NPHUMEHEHUs MYHMLUMMNAIbHbIX HOPMAaTHBHbIX
MpaBOBbIX aKTOB O Hajgorax W cbopax (npuioxkeHue Ne 3 Kk  HacrosileMy
aIMUHUCTPATUBHOMY perjlaMeHTy ).

2.3.2. PesynbraT npeiocTaBA€HUS MYHHLHMAIbHONW YCIyrd HanpaisieTcs
3a5IBUTENIO B (pOpMe  DNEeKTPOHHOrO  JOKYMEHTA, [MOAMMCAHHOIO  YCHJIEHHOI
KBaJIM(UUMPOBAHHOI 3JIEKTPOHHOM MOANUCHIO pyKoBoauTens OpraHa, B COOTBETCTBHH C
®enepanbHbiM 3aK0HOM OT 6 anpesist 2011 roga Ne 63-03 «O6 271€KTPOHHOH MOAMUCH
(nanee — @enepanbHblil 3akoH Ne 63-@D3) B nuuHbll kabuneT EaumHoro noprana
rOCYNapCTBEHHbIX W MyHULMUNANbHBIX ycnyr (https://www.gosuslugi.ru) (nanee — Enunblii
nopran). B ciyuae HanpapneHus 3asBiieHHs MOCPeACTBOM [lopTana rocyaapcTBeHHbIX U
MyHULIMNaNbHBIX ycnyr Pecny6nuku Tarapcran (https://uslugi.tatarstan.ru) (nanee —
PecriybnukaHckuii  nopran) pesynbTaT MPeAOCTaBJEHHS MyHMLMNANLHOH  ycayru
HarpaBJISIeTCs B JIMYHbIA KabuHeT PecnybiimkaHckoro noprana.

2.3.3. Tlo BbIOOpY 3asiBUTENS pe3yNbTAT MPENOCTABIEHUS MYHULUMIAILHON yeyry
Bbiaercsi B Oprane unu B I'BY «MHOrodyHKUHOHANIBHBIN LEHTP MNpeaocTaBleHus
rOCyapCTBEHHBIX U MYHULMIIANbHBIX yciyr B Pecnybnuke Tarapctan» (nanee — MOL]) B
(opme dK3eMIIIApa IMEKTPOHHOTO IOKYMEHTa, pacredaTaHHOro Ha OYMaKHOM HOCHTeJe,
3aBEPEHHOIO reYaThl0 W MOIAMHUCBIO COOTBETCTBEHHO YITOJHOMOYEHHOTO JOJIKHOCTHOIO
nmuua OpraHa unu padoTHuka MDIL,

2.3.4. 3asBuTeNb BIpaBe MOJYYHTh PE3yJbTAT MPEAOCTABAEHHsS MYHHULHIAIbHOI
yciyru B (opme >JeKTPOHHOIO [OKyMEHTa B Te4YeHWe cpoka JAeicTBMs pe3ynbTaTa
Npea0CTaBIeHHss MyHULMIIATbHOW YCITyTH.

2.4. Cpok npegocTaB/ieHUsi MyHHIHNAJIBHOM yCJIyrd

2.4.1. MynuuunanbeHas yciyra rnpegocrasisietcs B teuenue 10 pabouymx mHeil co
JIHS TOCTYIJIEHNWs] COOTBETCTBYIOLLETO OOpaLLEeHHUS. _

2.4.2. llpuocTaHOBN€HHE CpPOKa MPeJOCTAaBICHUS MYHMUMIAILHON YCIYrW He
MpeayCMOTPEHO.

2.4.3 Hanpasnenue JO0KYMEHTa, SIBIISIIOLUErOCS pe3yJbTaTOM IpeaoCcTaBleHHs
MYHHULMNAIBHON YCIyTH B (JOPME 3JIEKTPOHHOIO JOKYMEHTA, 3asBUTEIO OCYLLECTBISETCS
B JIeHb O(OPMIIEHHs - U PErucTpalMu pe3yjbTata IpeaocTaBleHHusl MyHULMMTaTbHOM
YCIYyTH.

2.5. I[lpaBoBble OCHOBAHMSI 1151 NPEAOCTABIEHUS My HHIMIIAILHOMH YCJayrH

2.5.1 TlepeveHb HOPMATHBHBIX MPABOBbBIX AKTOB, PETYJIUPYIOLIMX TPEAOCTABICHHE
MYHULMIANBHOW yCJIyrd (C yKa3saHHeM PEeKBM3UTOB HOPMATHBHBIX MPABOBLIX aKTOB M
UCTOYHUKOB HUX O(MHUMATBLHOrO OMyOIMKOBaHMsI), pasMelueH Ha EauHOM Tmoprane, B
FOCyNapCTBEHHOM  MH(OPMaUMOHHOU  cucrteme  «PeecTp  rocynapcTBeHHbIX M
MyHULMNaNbHBIX yciyr PecryOnnku Tarapcran» (http:/freu.tatar.ru) (manee — Peectp
FOCYNapCTBEHHBIX W MYHULMIAIbHBIX YCIIyr), Ha O(ULHUATILHOM CaliTe MYHUIIMNAIBHOIO




oOpaszoBanusa «Hypnarckuil MyHuULMNanbHBIE pation Pecny6numku  Tartapctan» B
UH(POPMaLIMOHHO-TEJIEKOMMYHUKALIMOHHOM CeTH «MuTepHer ( http://nurlat.tatarstan.ru) .
2.5.2. Texkct AIMMHUCTPAaTMBHOIO periamMeHTa B JeHCTByIOLIEH pejaKLuu
MOMJICKUT pasMmelleHuto Ha EnmHom noprane, B Peectpe rocymapcTBeHHbIX U
MYHULMNAIBHBIX YCIYr, Ha O(QUUMAIbHOM CalTe MYyHULUNAILHONO O0pa3oBaHuMs
«Hypnarckuii MyHuumnaneHelii paiion PecrnyGauku Tartapctan» B MH(OpPMaLIMOHHO-
TeJleKOMMYHHUKaunoHHOM ceTu «MHTeprer» (http://nurlat.tatarstan.ru ).

2.6. UcuepnbiBalomuii nepeyeHb JOKYyMEHTOB, HEOOXOAHMBbIX 151
NpeaoCTaBIeHUs MyYHHIHNAJIBHONH yCayru

2.6.1. Jlna nomyyeHMss MyHULHNANbHOW YyCJIyru 3asBUTENb [PEJICTaBsET
CHEAYIOLIUE JOKYMEHTHI:

1) HOKyMEHT, yn0CTOBepSIOLIMiT THYHOCTD (He TpebyeTcs B ciiyuae oOpalleHHsl
nocpenctsom PecnyOiukaHckoro noprana);

2) IOKYMEHT, YOCTOBEPSIOLINI MTOJHOMOUHS MPeACTABUTENS 3asBUTEIS;

3) s3asBineHue (npunoxenne Ne 2 K HacTOsLIEMY aAMHUHUCTPATHBHOMY

perjaMeHTy):
' B (hopme JOKyMeHTa Ha OyMa)KHOM HOCHTEJE M3JI0KEHHOE B CBOOOAHON (opMe,
nocrynusiuee B OpraH, o gaye NUCbMEHHBIX Pa3bsICHEHHH MO BOMPOCAM MPUMEHEHHMS
MYHMLMNAIbHBIX TPABOBBIX AKTOB O Hajlorax M cbopax (majiee - oOpaileHue) B
MHCbMEHHOH (opMe MM B (POpME 3IIEKTPOHHOIO MOKYMEHTa B DSIEKTPOHHON (opme
(3aMoNHSAETCSl MOCPENCTBOM BHECEHMS] COOTBETCTBYIOIIMX CBEIECHMH B 3J1€KTPOHHYIO
(Gopmy 3asiBNeHHMs), MOAMMCAHHOE B COOTBETCTBMM C TpeGOBaHMAMM nyHKTa 2.6.3
aJIMMHUCTPATUBHOIO perjaMeHTa, [pH OOpalleHnu MOCPeACTBOM Pecny6inKkaHCKoro
rnoprana; '

2.6.2. 3asBneHve ¥ IpuiaraeMbie JOKYMEHTbI MOTYT ObIThb MpeCTABIEHbI
(HanpaBJieHbl) 3asiBUTENIEM OZHUM M3 CJICMIYIOLIUX CMOCOOOB:

1) depes M®L] Ha Gyma)XHBIX HOCHUTENSIX M B BUIE JJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMX TPEOOBAHUAM MyHKTa 2.6.3 aIMUHUCTPATUBHOIO PErJaMeHTa;

2) mocpenctsoM PecrybnukaHnckoro noprana B 3J1eKTPOHHOMN GopMe;

3) B Opran JIMUHO WJIM MOCPEACTBOM MOYTOBOW CBS3M Ha OYMaKHOM HOCHTEJe.
3asiBjieHME ¥ NpUJIaraeMble JOKYMEHTBI, [IPH HAMPaBIeHUH OCPEICTBOM MOUTOBOI CBSI3H,
3aBEPSIFOTCS B YCTAHOBJIEHHOM TOpPSIJIKE.

2.6.3 3BasBieHue NpM HaNpaBlIeHUM MOCPEACTBOM PecnyGiukaHCcKoro moprana
MOAMKUCHIBAETCS NPOCTOM JEKTPOHHOM MOAINUCKIO 3asiBUTENS.

Jls1st osry4eHust NpoCcToi 27€KTPOHHON MONUCH 3asiBUTEIFO HEOOXOAMMO MPOITH
npouenypy peructpauuu (ayreHTUpuUKauuu) B EnuHoll cucreme wuaeHTHGUKALMK U
ayTeHTH(puKauum (nanee — ECHA), a Takyke MoaATBEPUTh yHETHYIO 3aMKCh.

DJIEKTPOHHBIH  JIOKYMEHT (9JIEKTPOHHBIM 00pa3 [OOKyMeHTa), YKa3aHHbIi B
MOAMYHKTe 2 mnyHKTa 2.6.1 aJMHHHCTPATHBHOIO perjiaMeHTa, 3aBepseTcs YCHIIEHHOI
KBalM(pHUMPOBAHHOK [OANMCHIO JIKL, YIOJHOMOYEHHBIX HA CO3JaHUE W MOJNUCAHUE
TaKUX AJOKYMEHTOB, B TOM 4YMCJIe HOTApUYCaMH.



DIeKTPOHHBIE JOKYMEHTHI (3JeKTPOHHbIE 00pa3bl JOKYMEHTOB), MpHJaraemble K
3asIBJIEHUIO, B TOM 4HCJIe JIOBEPEHHOCTH, Hanpasisitotes B Buae daiinos B Gpopmarax pdf,
ipg, jpeg, png, tif, doc, docx, rtf, sig pazmepom He Gonee 50 MoaiT.

KauecTBO npenocTaBiasieMbiX 3JIEKTPOHHBIX JOKYMEHTOB (2J€KTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJDKHO TMO3BOJISITH B TOJHOM O0bEeMe MPOYMTATh TEKCT JAOKyMeHTa M
pacrno3HaTh PeKBU3UThl JOKYMEHTA.

2.6.4. 3anpeuiaercs TpedOBaTh OT 3asABUTEI:

1) npeacraBieHuss TOKYMEHTOB W MH(OPMAaLMK WM OCYLLIECTBIEHUs JEHCTBHH,
MpencTaBjieHde MKW OCYIIEeCTBIEHHWE KOTOPbIX HE IMPEeLyCMOTPEHO HOPMATHBHbBIMU
MpaBOBbLIMU ~ aKTaMM, PEeryJdpylrolMMHU OTHOLUEHMs, BO3HMKAlOLIME B CBS3U C
npeaocTaBjieHHeM MyHULMNAIBHOR YCIIyTH;

2) OCyLUECTBIIEHUsS] JEHCTBUH, B TOM 4YHCIe COrjlacoBaHUM, HEOOXOAMMBIX s
MOJIyYE€HHs] MYHMLMIANBHOW yCIyrMH W CBA3aHHBIX C OOpalleHWeM B HHbIC
roCylapCTBEeHHbIE OpraHbl, OpraHbl MECTHOIO CaMOYINpaBJIeHWs, OpraHu3auuu, 3a
MCKJIIOYEHUEM  TONIydeHMs yCAYr M [OJIydeHWs JTOKYMEHTOB M  HH(pOpMaLMH,
MpeaoCTaBseMbIX B pe3yJsibTaTe Mpel0CTaBIeHUs] TAKUX YCIIyT, BKIIFOYEHHbBIX B MEPEUHH,
yKa3aHHble B yacTu 1 cratbu 9 MenepanbHoro 3akoHa oT 27 utogst 2010 roga Ne 210-@3
«O6 opraHuzalMu TPeoCTABIEHNsS TOCYJAPCTBEHHBIX W MYHULHMMANbHBIX YCIIYr»
(HeOOX0AUMBIX W 00s3aTeNIbHBIX YCIYT);

3) nmpeacTaBiieHUss JOKYMEHTOB W HH(OPMALKMHU, OTCYTCTBHE W (WJIH)
HEeJIOCTOBEPHOCTh KOTOPbLIX HE YKa3blBaIMChb IpPH IE€pBOHAYAIIbHOM OTKa3e B rpreme
JOKYMEHTOB, HEOOXOAMMBIX ISl MPEeAOCTaBICHUS] MYHHULUMIANbHOW yciyru, Jimbo B
MpeaoCcTaBIeHUU MYHULMTNIAIBHON YCIyTH, 32 UCKIIIOYEHHEM CIIEAYIOLIMX Cy4YaeB: '

a) wu3MeHeHUWe TpeOOBaHUM HOPMATUBHBIX [IPABOBBIX aAKTOB, KacaroUMXcs
Mpea0CTaBIeHUS MyHUIIUTAIbHOW YCIyr, Nocje nepBoHavYalbHON Mojayu 3asBJICHUS O
Npen1oCTaBlIeHUH MYHULMNAIBbHOW YCIYTH;

0) Hajuuue OLMOOK B 3asBJEHUM O MPEJOCTaBIEHUH MYHHLMMAILHONW YCIyrd H
JIOKYMEHTaX, TMOJAHHbIX 3asiBUTEJeM [Oocje IepBOHA4YalbHOr0 OTKasa B IpHeMe
JOKYMEHTOB, HEOOXOAWMBIX ISl MpPEeAOCTaBICHUS] MYHHLUMMANbHOW yCIyrd, Jmbo B
MpeaoCTaBIeHUU MYHULMIAJIBHOM YCIYIM W HE BKJHOYEHHBIX B HpeﬂCTaB'ﬂeHHb[I:'I paHee
KOMIUIEKT JOKYMEHTOB;

B) UCTEUEHHWE CpOKa JAEMCTBUS MOKYMEHTOB WMJIM W3MEHEeHHe MH(OpMAaLHH Mocie
MepBOHAYaJbLHOrO OTKaza B IMpHeMe JOKYMEHTOB, HEOOXOAMMBIX JUIsl MPeaoCTaBjieHUs
MYHULMIATBHOW YCIIYTH, TMO0 B MPEOCTABIEHUU MYHHULIMIIAIILHON YCITYTH;

r) BbIBIEHHE JOKYMEHTaIbHO  IMOATBEPXACHHOro  dakrta  (NpHU3HAKOB)
OLIMOOYHOrO0 WJIM MPOTHBOMPABHOTO JAEHCTBUSl (0e31eHCTBUs) JOJDKHOCTHOrO Jiula
Oprana, paboruuka MODL][, npu nepBoHavajibHOM OTKaze B IMpHeMe JIOKYMEHTOB,
HEOOXOAUMBIX IJIsl TPEAOCTABIeHNsT MyHULMMAIBHONW yCIyrd, JMOO B MpeLoCTaBIeHNH
MYHULMIATLHON YCIYTH, O UeM B MMCbMEHHOM BHJIE 3a MOANUCHIO pyKoBoauTens OpraHa
MpyY MepBOHAUaIbLHOM OTKa3e B MpHeMe JOKYMEHTOB, HEOOXOAMUMBIX IS MPENOCTaBICHHUS
MYHHULIMITATBHON YCIYTH, YBEIOMJISIETCS 3asBUTEINb, & TAK)KE NPUHOCATCS HW3BUHEHMUS 3a
JIOCTaBJIEHHbIE HEY100CTBa;

4) npemocraBlieHUs Ha OyMaXHOM HOCHTese JOKYMEHTOB W WH(OpMaLKH,
3JIEKTPOHHbIE 00pPa3bl KOTOPLIX paHee ObIM 3aBepeHbl B COOTBETCTBUM C MyHKTOM 7.2
yactd | cratbu 16 DenmepanbHoro 3akona ot 27 wutoist 2010 roma Ne 210-D3 «O06
OpraHu3alii TMPEAOCTABIEHUST TOCYIapCTBEHHBIX W MYHHLMMAIbHBIX YCIyr», 3a
UCKJTFOUEHHEM Clly4aeB, eCJIM HaHeCeHHe OTMETOK Ha Takue JOKYMEHThI JTUO0 UX U3BATHE



ABJSIETCS  HEOOXOAMMBIM  YCJOBMEM  MpPENOCTaBJE€HUS  FOCYNAPCTBEHHON  WIU
MYHHLUIAIBHONW YCIIYTH, U UHBIX CIIy4aeB, YCTAHOBJIEHHBIX (pefiepaibHbIMU 3aKOHAMM.

2.6.5. Ilonyyatorest B paMKaxX MeKBEIOMCTBEHHOI'O B3aUMOIEHCTBHUS:

1) ceenenus usz EI' PIOJI — @enepanbhas Hanorosas ciiyxoa;

2) ceeneHus O NeHCTBYIOLLEM Macrnopre rpaxaaHuHa Poccuiickoi Penepaumnu-
MB/I Poccuu;

3) cBeneHMs O HOTapuanbHOH JoBepeHHOCTH — DenepanbHasg HOTapHAIbHAS
najara.

2.6.6. 3asgBuTenb BIpaBe MNPENOCTABUThH IOKYMEHTHI (CBEIEHHMs), yKa3aHHble B
noanyHkrax 1 - 2 mynkra 2.6.5 AIMUHACTPaTHBHOIO perjiaMeHTa, B (pOpMe >JIEKTPOHHBIX
JOKYMEHTOB,  3aBEPEHHLIX  YCUJIEHHOH  KBalU(UUMUPOBAHHON  MMOJMWUCHLIO  JIHL,
YTIOJIHOMOYEHHBIX Ha CO3JaHMe M MOAMNMCAHME TaKUX JOKYMEHTOB, TMpH [ojaue
3asiBIICHUSI.

2.6.7. HenpencraBneHue (HECBOEBPEMEHHOE TMpeJCTaBlIEHHEe) YKa3aHHBIMH B
nyHkre 2.6.5 AIMMHHUCTPAaTUBHOIO perjaMeHTa OpraHaMu TOCYJapCcTBEHHON BacTH,
OpraHamMM MECTHOTO CaMOyIpaBJieHHs, OPraHU3aLMsIMU JOKYMEHTOB W CBEJEHUN He
MOJKET ABJIATHCSI OCHOBAHWEM ISl OTKA3a B MPEOCTABIEHHU MyHULIMIIANBHON YCIyTH.

2.6.8. 3anpelnaercs TpeOOBATh OT 3asBUTENS JOKYMEHTbI CBEIEHUS, HAXOISLLHECS
B PacropsiKeHUM TIOCyAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYTMpaBieHUs M
MOJIBEIOMCTBEHHBIX ~ TOCYJapCTBEHHbIM  OpraHam WU opraHam MECTHOIO
CaMOYIIpaBJIEHUs] OpraHHU3alui.

Henpencrapnenne 3asBuTeneM IOKYMEHTOB, COJAEPKALUMX CBENEHHs, KOTOpbIE
HaxolsITCs B PaCMOpsDKEHWHM  TOCYINApCTBEHHBIX  OpPraHOB, OPraHoOB  MECTHOIO
CamMOyNpaBJIeHHs. W MOJBEJOMCTBEHHBIX TIOCYAAPCTBEHHBIM OpraHaM W OpraHam
MECTHOIO CaMOYyNpaBJIeHWs OpraHu3aluii, He SBJISIETCS OCHOBaHMEM JJISl  OTKasa
3asIBUTEJIIO B MPEJOCTABIEHUU MYHULMIIAIbHOW YCIYTH.

2.7. UcuepnbiBaloLlHii MepevyeHb OCHOBAHMIL JJIsl 0TKA3a B lIpHeMe
IOKYMEHTOB, HeO0XOAUMBIX /Il IPEeAOCTABIEHHSI MYHUUHNIAALHON yCayru

2.7.1. OcHoBaHMSIMM JJIi OTKa3a B TMpPUEME JOKYMEHTOB, HEOOXOAMMbBIX LIS
MPEIOCTABIEHUS MYHULIMITANIBHOM YCITYTH, SIBJSIOTCS:

1) npeacTaBnenHble 3asBUTENIEM JOKYMEHTBI COAEPKAT MOAUMCTKH U UCTIPABICHHUS
TEKCTa, HE 3aBEPEHHbIC B MOPSJAKE, YCTAaHOBJIEHHOM 3aKOHOIATEJILCTBOM Poccuiickoii
Denepauuu;

2) NOKYyMEHTbI COAEpKaT [OBPEXKIECHHUS, HaTUuMe KOTOPbIX He IM03BOJIsEeT B
MOJHOM 00bEME MCMONBL30BaTh HH(DOPMALIUIO ¥ CBEIEHHs, COEpIKALLMECs B JOKYMEHTAX
JUTsl IPENOCTAaBIEHUs MYHULIUIIAIBHOW YCITyTH;

3) TNpeicTaBieHHble JOKYMEHTbI MJM CBEIEHHsl YTPAaTHIM CHJIYy HAa MOMEHT
obpalleHusi 3a MyHMUHMNAIBHON yCIYrod (JIOKYMEHT, yAOCTOBEPSIOLIMH MOTHOMOYMS
NPpEeACTaBUTEIIs 3asBUTEIIS, B Cllydae OOpallleHUs! 3a NpeJoCTaBieHHeM MYHULMMNAILHOM
YCJIYTH yKa3aHHbBIM JIMLIOM );

4) nonava 3asBEHUS O MPEJOCTABIEHHHM MYHULUNAIBHON YCAYTH U JOKYMEHTOB,
HEOOXOAMMBIX JUIsl MPENOCTABICHHS MYyHULMMIATLHON YCIyTH, B 3JIEKTPOHHOH (opme ¢
HapyLIeHUEM YCTaHOBJIEHHBIX TPeOOBaHUIA;



5) HEKOPpeKTHOe 3alojHeHHe 00s3aTeNbHBIX MoNell B (popMme 3asBIEHHS, B TOM
ducie B MHTEPaKTUBHOH  (opme 3asBieHus Ha PecnyGiukanckom — nopraje
(HEOCTOBEPHOE, HEMOJIHOE, JIMOO HEeMPABUIILHOE 3aIlOJIHEHUE );

0) TMpeacTaBIeHHWE HEMOJHOMO KOMILJIEKTA JIOKYMEHTOB, HEOOXOJHMbIX IS
NpenoCTaBlIeHUss MyHULMIIATbHOW YCIyTH;

7) 3asBileHWE O NPeNOCTaBJIEHWH YCIYrH MOJAHO B OpraH rocyaapCTBEHHOI
BJIaCTH, OpraH MECTHOT'0 CaMOYTPaBJEHHsl UM OPraHU3aLmio, B MOJHOMOUYHUSI KOTOPbIX HE
BXOJIUT MPeAOCTaBIEHHE MyHULUITATbLHOR YCIYTH;

8) HecoOdItOIeHHe YCTaHOBNIEHHbIX cTaTbed 11 MenepanbHoOro 3akoHa ot 6 arnperisi
2011 roma No 63-03 «O6 o7eKTPOHHOM  NOANMCH»  YCIOBMI  MpH3HAHWA
ACHCTBUTENILHOCTH, YCHIIEHHON KBATH(ULUMPOBAHHOMN 3/1EKTPOHHOI MOMHUCH.

2.7.2. TlepeueHb OCHOBaHUH JUlsl OTKA3a B PHEME JOKYMEHTOB, HEOOXOUMBIX JUIsI
NOJIyYeHHUsI MyHULIMIIAJIbHON YCIIYTH, SIBIISETCSI UCUEPITBIBAOLLIAM.

2.7.3. Pewuenune o0 oTKase B premMe 3asBJE€HUs U JOKYMEHTOB, HEOOXOANMBIX JI1s]
MPeNOCTaBIeHUs] MyHULMITATbHON YCIYrH, MOXKET ObITb MPUHSITO, KAaK BO BpeMs NpHema
3asBUTENIsS, TaK M MOC/IE TOJNYy4YeHHs] OTBETCTBEHHBIM JIOJDKHOCTHbIM oM Oprana
HEOOXOAMMBIX /15 MPENOCTABICHHS MYHHLMIAILHON yCIyrH JOKYMEHTOB (CBEneHHil) ¢
MCIOJIb30BAHHEM MEXKBEIOMCTBEHHOIO MH(OPMALIMOHHOTO B3aUMOJEHCTBHS, B CPOK, He
MpeBbIIAOLINN 3 pabOYUX IHEH CO HS PerucTpaLmH 3asBAeHHUs.

2.7.4. 3anpeluaercs OTKa3blBaTh B MpPHEME 3asiBJIEHMS W HHBIX JOKYMEHTOB,
HEOOXOIMMBIX [T NPeOCTaBICHHs MYHHULHUIAILHON YCIIYrH, B clydyae ecily 3asiBleHHe U
JIOKYMEHTBI, HEOOXOIMMbIE 7S TPEeNOCTaBICHHS] MYHULMNAJIbLHONH YCIyrH, MojaHbl B
COOTBETCTBMU C WH(OpPMaLMEd O cpokax W MOPSIKE IMPeJ0CTaBAeHMs MYHHMLMIAILHOMN
ycnyru, onybnnkosanHoi Ha EnrHoM noprane, PecniyGnukanckom rnoprane.

2.8. UcuepnbiBalomuii nepeyeHb OCHOBAHMIA 1J151 IPHOCTAHOBJICHHUSI
NpeAOCTABJCHHUSI MyYHHIHNAAbHOM YCJIYI'H HJIH 0TKa3a B NpeAoCTaB/IeHUH
MYHHLUHMNAJbLHOH yCJYIH

2.8.1.0cHoBanus 11 TNPUOCTAHOBIEHMSI [MPENOCTABAEHUS MYyHULHUMAILHO
YCIIyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHuA A/ OTKa3a B IPEAOCTABIEHUM MyHULIMAILHON YCIYTH:

) moctynnenue oTBeTa opraHa rOCYJapCTBEHHOH BIACTH, OpraHa MECTHOTO
camoynpaBJjieHHUst JTUO0 MOJBEJOMCTBEHHOM OpraHy rocyaapCTBEHHON BIACTH MJIM OpraHy
MECTHOIrO  CaMOyTNpaBJIeHHs  OpraHW3alMW  Ha  MEKBEAOMCTBEHHbIH  3arpoc,
CBHUJIETEJIbCTBYIOLIETO 00 OTCYTCTBMM AOKYMEHTa W (MJIM) MH(pOPMALUHU, HEOOXOAMMBIX
AJISE TIPEAOCTABIEHUS! MYHULHMIATBHON YCIIyTH, €CIM COOTBETCTBYIOLIMH [TOKYMEHT He
ObII MpesiocTaBeH 3asiBUTENIEM 110 COOCTBEHHON MHULIMATHBE.

2.8.3. Ilepeuenb ocHOBaHMii [UIsi OTKasa B MPEJOCTABIEHUM MYHHLMNATLHO
YCIIYTH SIBJISETCS HCUEPITBIBAIOLIUM.

2.8.4. Banpelaercs OTKa3biBaTh B MPENOCTABIEHHH MYHHLHMAILHOMN YCJAYTH B
cilydae, e€clii 3asBJIEHME O [MpPeJOCTaBIEHUH MYHWUUMUMAIbHOW YCIYrH T[OJAaHO B
COOTBETCTBUM C MH(OpPMaLMed O CpoKax M MOpsAJAKE MPEedOCTABICHUS MYHHLHMNANLHON
yenyru, onyosrkoBanHo# Ha Enunom nopraie, Pecny6ankanckom rnoprase.



2.9. Pasmep n1aThl, B3MMAEMOIi ¢ 3asiBUTe/Isl IPH NPeIOCTABICHHH
MYHHUHNAJLHOH YCJIYTH, H c0oco0bl ee B3UMaHHUSI

MyHI/ILlI/IHaIIbHaH yciayra npeagocraBiisieTCs Ha 663BOSM€3I[HOI>& OCHOBeE.

2.10. MakcumalibHbIH CPOK OKHAAHMS B OHepeH NPH Mojaye 3asgBHTeIeM
3anpoca o NpeAoCcTaBJeHHH MYHHUHNAIBLHO! yCIyrd H NPH NOJIyYeHHUH pPe3y/bTaTa
NpeaoCTABJIEHUS] TAKHX YCJIyT

2.10.1. Bpewmsi oxunanus npu rnojade 3asBjieHUs Ha MOJNydeHHE MYyHHULHNANbHOH
YCJIyTH - He OoJiee 15 MUHYT.

2.10.2. Tlpu nonyueHuu pesynbraTa NpeNOCTABAEHHS MYyHHLHMTATLHON YCIIYTrH
MaKCHMaJIbHbIH CPOK OKHMAAHHMSI B OUEPEIN He IOJKEH MPEBbILATE |5 MUHYT.

2.11. Cpok perucTpauuu 3anpoca 3asiBUTEs 0 NPe10CTABIEHUH
MYHHUHNAJIbLHOH YCJAYTH

2.11.1. Ilpn nmuuynom obpauieHun B MOL] B 1eHb nonauu 3asBieHUs 3asiBUTEIIO
BblnaeTCst pacnucka 13 AMC M®LI ¢ percTpallMOHHBIM HOMEPOM, MOATBEPIKAAIOLINM,
4TO 3asiBJICHUE OTIIPABJIEHO, U AATOMW MOJAYHN 3asBJICHUS.

2.11.2. Tlpu HanpaBneHWH 3asiBJeHUs [OCPEACTBOM EAMHOrO noprasa,
PecnybnukaHckoro noprana sasBuTellb B IeHb MOAAYM 3asBIEHUS Moy4aeT B JIMUHOM
kabuHeTe PecryGnukaHcKoro rmnoprama M MO 3JIEKTPOHHOH mouTe yBeJOMJIEHHE,
HNOATBEpXKIAlOIIee, — YTO  3asBIEHUE  OTNpPABJIEHO, B  KOTOPOM  YKa3bIBAOTCS
PEruCTpallMOHHBIM HOMED U J1aTa MoJa4uH 3asiBICHMUSL.

2.11.3. Tlpu nnunom obpawenun B OpraH B JeHb Mojaud  3asBiCHUS
YNOJIHOMOYCHHBIM  IOJKHOCTHBIM JIMOM OpraHa 3asBHUTENIIO BbIAAeTCS paclucka 13
aBTOMATU3MPOBAHHOM HH(MOPMALMOHHONW CHCTEMBI, MpPEJHA3HAYCHHON Uil OKa3aHus
FOCYNapCTBEHHBIX W MYHHUMNAJbHBIX YCIYT, C PErucTpallMOHHBIM HOMEPOM, 1aToi
NOJa4u 3asBJI€HHUS U MEePEeYHEM NPEJCTaBIEHHbIX JOKYMEHTOB.

2.12. TpebGoBanusi K nNOMeIIEHUSM, B KOTOPBLIX IpeaocTaBJ/isieTcs
MYHHUHMNAJbHAS ycjayra

2.12.1. TlpenocTapnenyie MyHHLMNAILHON YCIYTH OCYIUECTBISIETCS B 3AAHUSX W
MTOMELLEHUSX, 000pyNOBaHHBIX MPOTUBOMOKAPHOW  CUCTEMOM 1%} CUCTEMOU
M0KapOTYILIEHHUSI.

OOecneunBaercss  GeCrpensTCTBEHHbI  JOCTYN — WHBAIMAOB K MECTy
[IPCAOCTABICHHUSA MYHUUHUNAIBHOW YCiayru (yAOOHBIH BXOI-BBIXOJ B TMOMELIEHUS U
NnepeMelleHne B UX Tpeaesax).

BusyanbHast, — TexcroBas  uH(popmauMs 0  MOpsLaKe NpeaOCTaBIIEHHS
MYHHULHUNANbHOH yCIyrH pasMelaeTest B y 100HbIX 115l 3asBUTENCH MeCcTax, B TOM HHUC/e ¢
YYE€TOM OrpaHUUYE€HHBIX BO3MOYKHOCTEH UHBATUIO0B.



2.12.2. OcyulecTBaAsIOTCS Mepbl [0 o0ecrnevyeHUl0 MHBajiuaaM, B TOM YHCTe
MCTIOJB3YIOIIUM KPEecaa-KOMsCKU W CO0aK-MpoOBOIHHUKOB, YCIOBUH JOCTYMHOCTH 3/aHMUs,
MOMElLEeHUH W yCIyT, BKJIIOUas:

1) ycnoBust anst 6ecnpensTcTBEHHOro A0CTyNa K 3aHHI0 W MOMEILIEHHSIM, a TaKKe
NpeaoCTaBIsieMbIM B HUX YCIIYraM;

2) BO3MOJKHOCTb CaMOCTOSITEJILHOTO TMepeaBUIKeHUs Mo TeppuTopuu Oprana,
BXOJla ¥ BbIXOJa B 37aHue U nomelueHus Oprasa, nocaakd B TPAHCMOPTHOE CPEACTBO M
BbICAJIKH U3 HEro, B TOM YMCJIE C UCIOJIb30BAHHEM KPECIa-KOJSICKHU;

3) compoBOXJeHHE WHBAIWIOB, HMEIOIIWX CTOHKHE paccTpoicTBa (PyHKIHH
3pEHHUsT U CaMOCTOATEJIBHOIO TMEPeABHUKEHUs, U OKa3zaHWe UM I[OMOILUM B 3JIaHUU U
MOMELLEHHUSIX;

4) mnHaanexailee pasmelleHHe 0OOpyJOBaHUs U HOCUTesled HH(OpMaLH,
HEOOXOAUMBIX AJIsl obecrieuyeHusi OecrnpensTCTBEHHOrO J0CTyNa WHBAIMWIAOB K 3aHUIO,
MOMELLUEHUSAM U K yCIIyraM ¢ y4eTOM OFpaHUUYEHUN UX KU3HEAeATeIbHOCTH;

5) AomycK B 3JaHWe U MOMELLEHUs] COOaKU-TTPOBOIHUKA MPU HAJIMUYUHU JTOKYMEHTAa,
MOJATBEPIKAAIOLIErO €e cleluualbHoe 00yYeHHe M BbIAaBaeMOro rno ¢Gopme U B MOpsiiKe,
YTBEPIKAEHHBIX INpPUKa30M MMUHUCTepCcTBa TpyJa M COLMaNbHOW 3aluThl Poccuiickoii
Gepepauun ot 22 uroHs 2015 r. Ne 386H «OO yTBepkaeHUU (GOPMbI JTOKYMEHTA,
MOATBEPXKAAIOLLEro CrenualbHoe oOydeHHe COo0aku-MpOBOAHMKA, W MOpsaKa €ro
BbIAAUN»;

0) OKa3zaHWEe COTpyAHMKAMH, MPEAOCTABISIOIIUMY MYHULUUIAIBHYIO YCIYTy,
MOMOILM HHBaIUAaM B INPEOJOJIEHUU OapbepoB, MELIAIOLIMX [MOJYUYeHUIO HMU YCIyr
HapaBHE C IPYTUMH JTULAMH.

2.12.3. TpeOGoBaHust B 4acTH oOecrneyeHusl JIOCTYMHOCTH [JIsl WMHBaIWI0B
OOBEKTOB, B KOTOPBIX OCYLIECTBJSICTCS MPEAOCTaBlIeHUE MYHULMMAIBHOW YCIyrd, W
CPEICTB, MUCIONb3YEMBIX MPHU MPEAOCTABIEHUN MYHULMIMATBLHON YCIYTH, MPUMEHSIOTCS K
00BbeKTaM M CpeACTBaM, BBEACHHbBIM B IKCIUTyaTalUIO WJIM MPOLUEIINM MOIEPHU3ALINIO,
pexoHcTpyKUMto nocse | utons 2016 roaa.

2.13. Iloka3aTeu AOCTYNHOCTH U KauyecTBa MYHHUHNAJbLHOH yCJIyTrHd

2.13.1. IlokazarenssMy JOCTYMHOCTH MpPeAOCTaBICHHUsT MYHHULMIIANbHON YCIyru
SABJISIFOTCSI:

pacroJioKeHHOCTh TIOMELLEHHsI, B KOTOPOM BEJETCsI TIPUEM, BblAada JOKYMEHTOB B
30H€ JIOCTYITHOCTH OOLIECTBEHHOIO TpaHCIMOpTa; Hajluyue HeoOXOIMMOIro KOJiMdecTBa
CMELHAITMCTOB, a TAKXKe MOMELLUEHHN, B KOTOPbIX OCYLIECTBISIETCS] MPUEM JIOKYMEHTOB OT
3asiBUTEJICH;

Haju4yue ucyepnelBatollle uHpopmauun o crnocodax, TMOpsiIke W CpoKax
MpeNoCTaBlIeHUss MYHHULMNANbHOM YCJAYrM Ha WHPOPMALUMOHHBbIX CcTeHaax, EjanHoM
nopraie, PecnybaukaHckoM —noprane, odHUUMATBLHOM — caiiTe  MYHMLMIIAILHOIO
obpaszoBanusi «Hypnatckuii MyHuuMnaneHeiii paiion PecnyGnuknm Tarapcran» B
MH(POPMaLIMOHHO-TEIEKOMMY HUKALIHOHHOM ceTu Nurepuer no BeO-apecy
(http://nurlat.tatarstan.ru);

OKa3aHHe MOMOILLK WHBAJIUAAM B IPEOJOJIEHUH DapbepoB, MELLAIOLIMX MOJTYYCHHUIO
UMH YCJTyT HapaBHE C IPYyTUMU JINLIAMU.



2.13.2. TlokasarensiMi KadecTBa MpeOCTABJIEHUS MYHHLHUIIAIBHONW  yCIyru
SABJISIFOTCSL:

I) cobmozienne cpoKOB npuemMa 1 paccCMOTPEHHs 10KYMEHTOB;

2) cobmoieHre cpoka MoydeHust pe3ybTaTa MyHHLUTANbHOI YCIYTH;

3) OTCcyTCTBHE ODOCHOBAHHBIX Kajiob Ha HapyLIeHHs aIMUHHUCTPATUBHOTO
periameHTa, coBepiueHHble paboTHuKamMu OpraHa;

4) KOJMYECTBO B3aUMOIENCTBUIH 3a9BUTEINSI ¢ AOMKHOCTHBIMH JTHLAMH (0e3 yuera
KOHCYJIbTallUi):

B3aUMOJICHCTBHE  3asBUTeNst ¢ paboTHukamu OpraHa  win M®IL[ npu
[TPEAOCTABICHUH MyHULUMAIBHOM yCIyr OCYLIECTBISETCS OJMH pa3 NpH NpeacTaBIeHUHN
3a51BJIEHHUsI CO BCEMH HEOOXOMMMBIMU OKYMEHTAMH; OIMH Pa3 B cilydae HEOOXOMMMOCTH
TOJTyH4eHHst pe3ynbTaTa NpeloCTaBIeHUsI MyHULUNanbHOH yeayru B Oprane unu M®L] B
(opme K3eMNAPa EKTPOHHOTO NOKYMEHTA Ha GyMaskHOM HOCHTEJIe.

[Ipono/mKkuTebHOCTL  OHOrO  B3aMMOAGHCTBUSI 3aSBUTENS C  JOIKHOCTHBIMH
JTULaMHU IpU MPEIOCTABICHUY MyHHULHUNAJIbHOW YCJyTH He MpeBbIliaeT |5 MUHYT.

3asBUTENb BIPaBe OLEHHUTL KAYECTBO MPEAOCTaBIIEHHS MYHHULHNAIBHOU YCAYTH ¢
MIOMOLLUBIO  YCTPOHCTB  MOABMXKHOW  paaroTenepOHHON CBS3M, C HCMNOJIb30BAHUEM
Pecnybinkanckoro noprasa, TepMHHANBHBIX YCTPOHCTB.

2.13.3. Mudopmanus o xome MpemaocTaBleHUs: MyHHULHNATLHOI YCIYTH MOKET
OBITh MOJlydeHa 3asiBUTENIEM B IMYHOM KabHHeTe Ha EauMHOM noptase, Pecnybnukanckom
nopraje, B Oprane, M®I],

2.13.4. TlpenocraBieHdWe MyHULMMAIBHOM YCJIYIrH OCYILLECTBJISIETCS B JIHOOOM
M®L[ 1o BbIGOpy 3asBUTENsI HE3ABUCHMO OT MECTA €ro JKUTENbCTBA WM  MecTa
(akTuyeckoro nposxkusanus (npeGbiBaHMS) Ha Tepputopun PecnyGnuku Tatapcran mo
OKCTCPPUTOPHANIbHOMY NPUHUHKIY. MyHuLMNaNbHAs ycllyra B COCTaBe KOMILIEKCHOIO
3arpoca He NpeloCTaBIsIeTCs.

2.14. Nnble Tpe6oBaHMsl K NPeI0CTABACHHIO MYHH I IAJbLHOI yCayru

2.14.1. Ilpu mpenocTaBieHUH MYHULMMIATbHOM YCIYTH B 3JEKTPOHHOWH dopme
3asBUTEJIb BIIpaBe:

I) mostyunTh HHGOPMALMIO O MOPsIAKE M CPOKAX PEeIOCTaBIEHHUS MYHHULUNAIbHOM
YCIyrH, pasMelieHHyto Ha Enunom noprane, Pecrny6iikanckom nopraie:

2) nonath 3asdBIEHHE O MPENOCTABICHHH MYHHLMIAIBLHOI YCAYTM W HHbIE
JOKYMEHTBI, HEOOXOAUMBIE JUIsl IPEI0CTABICHHUST MyHULIMNANBLHON YCIyTH, B TOM Yuclle
JIOKYMEHTbI M HH(OPMAaLKIO, NMEKTPOHHbIE 00pa3bl KOTOPbIX paHee Obiiu 3aBEpEeHbl B
COOTBETCTBUH C MyHKTOM 7.2 wactu 1 ctatbu 16 MenepanbHoro 3akona ot 27 urons 2010
rona  Ne  210-®3 «O6 opraHuzauMu  MpeLOCTABIEHUS rOCyJapCTBEHHbIX U
MYHHLMNABHBIX YCIyr», ¢ HCIONb30BaHkeM PecnybnikaHckoro noprana;

3) MONy4WTb CBENEHHUsSl O XOJe BbIMOJHEHUSI 3asBICHUII O npeaoCcTaB/IeHUH
MYHHLMMAaNbHOH yCIyTrd, NOJAHHBIX B 3IEKTPOHHOI (opme;

4) OCYLIECTBUTD OLIEHKY KauecTBa MpeaoCTaBieH s MYHULHUNAIbHOW YCIyTH;

5) MNONMy4uTh pe3yibTaT MNpeaoCTaBleHus MYHULHMMNANBHOW yCIyrn B (dopme
DJIEKTPOHHOIO IOKYMEHTA;

6) noznaTk xanoby Ha pelleHHe W JelCTBHe (6espmeiicTBue) Oprana, a Takke ero
AOJUKHOCTHBIX - JIML, MYHHLMMNANBHBIX CIIyXKalMX TOCPEACTBOM Pecny6nnkaHcKoro



noprana, mnoprana (QenepanbHOM rocyaapCcTBEHHOH  UHPOPMALMOHHONW — CHUCTEMBI,
obecrnieunBarouled mnpouecc aocynedbHoro (BHecyneOHOro) o0x»KanoBaHUSI peleHUH u
NeUcTBUM (0e34eHCTBHsl), COBEPLUEHHBbIX [pPU MPEAOCTABIEHUM TOCYJAPCTBEHHLIX H
MYHULMNANbHBIX  YCIyr  OpraHamu, [PeJOCTaBISIIOLIMMH  TOCYJAapCTBEHHbIE U
MYHULUIAIbHbIE  YCIYyr'M, WX JOJDKHOCTHBIMM  JIMLIAMH, TOCYJAApPCTBEHHBIMU W
MYHULMNAIbHBIMU CIYKAILUMHU.

2.14.2. ®opmupoBaHue 3asBJEHUs OCYLUECTBIISIETCS MOCPEJACTBOM 3aroHEHHsI
SJIEKTPOHHOW (opMbl 3asiBjieHUss Ha PecnyOiukaHckoMm mopraiie 0e3 HeoOXOIMMOCTH
JIOTIOJIHUTENBHON 10Jauu 3asiBJeHUS B KaKoh-1100 nHo (opme.

2.14.3. Tlpu ¢popmupoBaHuu 3asiBjieHUsI 0OECTEUNBAETCS

1) BO3MOKHOCTb KOMUPOBAHUS W COXPAHEHHs 3asiBIECHUSI U WHBIX JOKYMEHTOB,
HEOOXOAMMBIX ISl TPENOCTABICHUS YCIYTH;

2) BO3MOYKHOCTb 3aMOJIHEHHS HECKOJIbKHUMH 3asBUTENIIMHU OJHOM 3JIEKTPOHHOM
(opmbl 3asBieHHs Npu OOpallleHWH 3a yclyramu, MpeanoJararolMyd  HarnpabieHUe
COBMECTHOIO 3asIBJIEHUsI HECKOJIbKUMU 3asIBUTEJISIMHU;

3) BO3MOXHOCTb Me4aTH Ha OyMa)KHOM HOCHTENle KOIMUH 3JIEKTPOHHON (OpMbI
3asiBJIEH U,

4) coxpaHeHUe paHee BBEICHHBIX B JJIEKTPOHHYIO (DOpMY 3asiBlIeHMs 3HAUYEHUH B
11000i MOMEHT MO JKEJNAaHHUIO MOJb30BaTe s, B TOM 4YHWCJie MPU BO3SHMKHOBEHHHM OLIMOOK
BBOJIa M BO3BpAaTe JJIsi NIOBTOPHOI'O BBO/IA 3HAYEHUH B AJIEKTPOHHYIO (OPMY 3asiBIIEHUSI;

5) 3amosiHeHue noJield 2JIeKTPOHHOU POpPMbI 3asiBJCHUs! 10 HAadala BBOJA CBeAeHHI
3as8BUTEJIEM C HCIOJB30BAHHMEM CBElIEHUW, pa3mellneHHbx B ECHA, u cBeueHui,
onyOnMKoBaHHbIX Ha PecnyOiMkaHCKOM mopTajie, B 4acTH, Kacalollelcs CBeneHMi,
OTCYTCTBYIOLLUMX B €JMHON cHcTeMe WISCHTH(HUKALMU U ayTeHTU(PUKALIMH; |

6) BO3MOXHOCTb BEpPHYThbCSl Ha J1O00H M3 ITArOB 3aMOJIHEHHUS DJIEKTPOHHOM
(popMbI 3asBieHUs O€3 MOTepH paHee BBEAEHHON HH(BOPMaLWH;

7) BO3MOXHOCTb JIOCTYIa 3asBUTENIss K paHee TMOJAaHHLIM KM 3asBJIEHUSIM B
TeueHHe He MeHee | roxa, a Takke YaCTHYHO C(POPMUPOBAHHBIM 3asIBJIECHUSIM - B TEUEHUE
HEe MeHee 3 MecsLeB.

2.14.4. 3anuce 3asBuTeneil Ha npueM B M®L] (nanee - 3anmuch) OCyLLECTBISETCS
nocpenctsom PecnyOnuKkaHCKOro nopraia, reiedoHa KoHTakT-1eHTpa ML,

3asBUTENIO MPEJOCTABISETCS BO3MOXKHOCTL 3alUCH Ha J1100ble CBOOOIHBIE IS
npreMa aaTy v BpeMs B Ipenejax YCTAaHOBJIEHHOIO B MHOTO(QYHKLHMOHAIbHOM LIEHTpe
rpacuka npuema.

3anuch Ha ONpeJeNieHHYI0 JaTy 3aKaHuMBaeTCs 3a CYTKH [0 HACTYIUIEHHS 3TOil
JaThl.

Jlist oCylLeCcTBIEHUs TPeABAPUTENbHON 3alliCH NOCpeACTBOM PecnyGnnKaHCcKoro
rnopraja 3asBUTENI0 HEOOXOJMMO yKazaTb 3alpalliiBaeMble CHUCTEMOM JaHHbIE, B TOM
yuciie: paMuInIo, UM, OTYECTBO (MPU HaTMUYWK); HOMEp Tejle(OoHa; aapec >J1eKTPOHHOI
MOYThI (IO JKEJIAHUIO); JKeJIaeMYI0 1aTy U BpeMs Mpuema.

B cnydae HecooTBeTCTBMS CBeAEHHH, KOTOpblE COOOILMI 3asBHUTENb [1PH
NpeIBaprUTE/IbHONW 3aluCH, JOKYMEHTaM, Tpe/CTaBIeHHbIM 3asBUTENEM IPH JIHMYHOM
npueme, rnpeaBapuTeNnbHas 3aMuch aHHYJIHPYETC.

[Ipy  ocyluecTBIeHMH TpeABapUTENILHON 3amucu  3asBUTENIO 0OecneunBaeTces
BO3MOXKHOCTb pacrievyaTaTh TalOH-NOATBEpXKIeHUe. B ciyuae, eciu 3asBUTENL COOOLIUT



aJpec dJIEKTPOHHOW MOUTHI, Ha YKa3aHHbIM aJpec Takke HanpapiseTcs UH(opmauus o
MOATBEPIKIAECHUH MpeBapUTEIbHON 3alIMCH C YKa3aHWEM JaThbl, BDEMEHU M MecTa Mpuema.

[Ipu ocyuiectBieHun npeaBapUTesIbHOM 3anucy  3asBUTENb B 00s3aTe€NbHOM
rnopsiike MHPOPMUPYETCs O TOM, UTO TpeJBapHUTebHAas 3aluCh aHHYJIUPYETCS B Clydae
€0 HESBKH IO UCTEYEHHH |5 MUHYT ¢ Ha3Ha4YE€HHOro BpeMEeHHU Mpuema. V

3asBUTElb B J11000€ BpeMsl BIIpaBe O0TKA3aThCsl OT MPeaBaAPUTENLHON 3allUCH.

3anpelaercss TpeGOBaTh OT 3asiBUTEJNS COBEpLIEHWS HWHLIX JEeHCTBUI, Kpome
MPOXOXKAEHUST MAEHTHU(PUKALUU W ayTeHTHU(PUKALMU B COOTBETCTBMHM C HOPMATHBHLIMHU
npaBoBbiMK akTamu Poccuiickolt ®Denepauuu, ykazaHus LeJd [pUeMa, a TakKe
MPeAOCTaBJEHUsl CBENEHHWH, HEOOXOAMMBIX Ul pacuera AJUTENbHOCTH BPEMEHHOIO
MHTepBasa, KOTOPbIH HEOOXOAUMO 3a0pOHUPOBATD [IJIsl TPHUEMA.

3. CocraB, noc/1e0BaTeIbHOCTb H CPOKH BHINOJHEHHSI AAMHHUCTPATHBHBIX
npoueayp, TpeOOBAHHS K NOPSIAKY HX BHINOJHEHHUSI, B TOM YHCJ/Ie 0COOEHHOCTH
BBINOJIHEHUSI AAMHHHUCTPATHBHBIX MPOLEAYP B 3JIeKTPOHHOII hopme, a TaK:Ke

0CODEHHOCTH BbIMOJTHEHHS] AaAMHUHHCTPATHBHBIX NPOUEAYP B
MHOTO(YHKUHOHAJbHBIX HEHTPaX

3.1. Onucanue noc/1e10BaATEIbHOCTH A€CTBHIA MPH NMPEAOCTABICHUH
MYHHUHNAJBHOH YCJAYTH

3.1.1. TlpenocraBneHne MyHULMIAIBHONW YCIyrW BKJIKOYAeT B ce0sl cleayrolme
AIAMUHHUCTPATUBHbIE MPOLEAYPHI:

|) KOHCYBTHpOBaHHE 3aIBUTENS,

2) TMpUHATHE M PAaCCMOTPEHHE KOMIIEKTa JOKYMEHTOB, [MpPEeACTABIEHHbIX
3asiBUTEIIEM;

3) HampaBlieHHe MEeXKBEIOMCTBEHHBIX 3alpOCOB B OpraHbl, y4acTBYIOLIHE B
MpeNn0CTaBIEeHUH MYHULIMTATBHOMN YCIYTH;

4) noaroToBka pe3ysbTraTa MyHHUIMNAIBHON yCIyTH;

5) Bbljaya (HanpapjeHHe) 3asiBUTENIO pe3ysbTaTa MyHULMNAILHON ycayru; 6)
UCIIpaBJIEHUE TEXHUUECKOH OLLIMOKH.

3.2. Oxa3aHue KOHCYJbTALMI 3asIBUTETIO

3.2.1. OcHoBaHWem Hauana BBINOJHEHHS AIMHHUCTPATMBHOW  MpOLELypbI
SIBJISIETCst  OOpalleHHe 3asBUTENs [0  BOMPOCAM, CBA3aHHBIM C MpejoCTaBIeHHEM
MYHHULUINAIBHON YCIYTH.

JIOMKHOCTHBIM ~ JIMIOM  (paOOTHHUKOM),  OTBETCTBEHHBLIM 3@  BbIMOJHEHHE
aAMHUHHUCTPATUBHOW NPOUEAYPbI, SIBSETCS:

npu odbpauieHnu 3asButess B MOL] — pabortaux M®LI;

npu obpaileHuu 3aspurens B Opran — 3aMecTUTENL pyKoBoauTesst OpraHa.

3.2.2. 3asBuTeNb BrpaBe OOPaTUTLCS 3a KOHCYNbTAalMell O MOpsjke M cpokax
PEeNOCTaBIEHHs MyHULUNTANBHOW ycayru B ML nnuno U no tenedoHy u 3J1eKTPOHHOI
noyre.



PaborHuk MOL] KOHCYAbTHpYeT 3asiBUTENsl, B TOM 4YMCJe 10 COocTaBy, (opme
NpeACTaBAseMON NOKYMEHTAUWKW U IPYrMM BOTpOCaM JUisl MOJyUYeHUsT MYHULHUIATbHOL
YCIIyTH.

3asgBUTENIb  MOXKET TMOJYYHUTh MHPOPMALMIO O MOPSAKE NpeAoCTaBIeH s
MYHHLMNAIBHON ycnyru Ha opuuransiom caiite MOL http://mfc6.tatarstan.ru.

AJIMUHUCTPATUBHbIE MPOLEAYPbl, YyCTaHABIMBAEMbIE HACTOSILUMM MYHKTOM,
BBITOJIHSAIOTCS B IEHb O0pallleHUs 3asBUTEJIS.

PesynbTatamyu  BbIMNONHEHHWS — aAMUHUCTPATHUBHBIX  MPOUELYp  SBJISIOTCS:
KOHCYNbTalKs MO cocTaBy, (hopMe MpeAcTaBIsIeMON TOKYMEHTALIMK U JIPYTHM BOMPOCaAM,
HEOOXOAUMBIM /ISl MTOJTYUEHUSI MyHULMMATBHOR YCIyTH.

3.2.3. 3asBuTelb Brpase o0paTuThesi B Oprau 1o resie)oHy U SJIEKTPOHHOI MouTe,
a Tak)Ke IMOJIydWThb KOHCynbTauuio Ha PecnyOGnukaHckom mnoptaie, caiite OpraHa o
NopsiIke ¥ CpoKax MPenoCTaBieHns MyHUMLMNAAbHON yCayru, B TOM YMCJe MO COCTaBy,
Gopme npencraBnageMOid  AOKyMEHTAlLMM W JIPYTMM  BOMpOcam s  [OJydeHHs
MYHULMNAJIBHON YCITYTH.

AJIMUHHCTpPATUBHbIE TPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSILUMM [1YHKTOM,
BBIMIOJIHSIFOTCS B TeUeHHe 3 pabounx JHEH co JHS MOCTYMJeHus: oOpallieHusl.

Pesynbratamu  BBIMOJAHEHMS — aJAMUHHUCTPATHBHBIX  MPOLELYP  ABJSIOTCS:
KOHCYJIbTAL[MK 110 COCTaBy, (pOpMe MpPeCTaBIsIeMOH NTOKYMEHTALMK W APYIMM BOIPOCaM,
HEOOXOAMUMBIM U715l OJYUEHHsI MyHHULUTAIbHOM! yCIyTH.

3.3. [IpunaTHE M pacCMOTpPeHHE KOMILIEKTA JOKYMEHTOB, MpeAcTABACHHBIX
3asiBUTeJIeM

3.3.1. IlpueM [1OKyMEHTOB ISl MPeAOCTaBJCHHUS MYHULMIIAILHON YCIYrH depes
M®IL] unu ynanentnoe pabouee mecto MDLI.

3.3.1.1. 3asButens (npencTaBuTeNb 3asBUTENs) oOpataercss B MDL] ¢ 3anpocom o
NpeAOCTaBICHUHN MYHULHUIIAIIbHON YCIYId U NPEACTaBseT JOKYMEHTbI B COOTBETCTBHH C
IMYHKTOM 2.6 aIMMHUCTPAaTUBHOIO perjlaMeHTa.

3.3.1.2. PabotHruk M®LI, Benyiunii mpuem 3asiBIeHUIA:

onpezeNnseT npeaMeT oOpalleHus;

YAOCTOBEPSIET TUUHOCTD 3asiBUTEJIS;

MPOBOJIUT MPOBEPKY MOJIHOMOYMH JIMLA, OJAIOLIEr0 TOKYMEHTHI;

NPOBOJMT MPOBEPKY COOTBETCTBUS [OKYMEHTOB TpPeOOBAHHUSM, YKa3aHHBbIM B
MyHKTE 2.6 aAMUHUCTPATUBHOTO PErlaMeHTa;

3al0JIHSET DJIEKTPOHHYI0 (hopMmy 3asBieHus B AVUC MDL];

NpH NPEJOCTaBIeHHUHU JOKYMEHTOB, YKA3aHHbIX B MyHKTE 2.6 aAMUHUCTPATUBHOIO
perjamMeHTa Ha OyMaXHOM HOCHTENE, OCYLIECTBISIET CKaHMPOBAHUE PECTABICHHbIX
JIOKYMEHTOB;

pacneuatbiBaeT 3asBieHne 3 AUC MOLL; nepenaer 3asiBUTENIO HA MPOBEPKY M
MOAMNMCAHUE;

N0CJI€ MOAMNKUCAHHs CKAaHUPYET noanucanHoe 3aspieHue B AUC MDL;

3arpykaetr B AUC M®L[ nokyMeHTbI, [pejCTaBleHHbIE B 31eKTPOHHOI (opme
WI 3JIEKTPOHHbIE 00pasbl OTCKAHMPOBAHHBIX [OKYMEHTOB, (OPMHUPYET >AEKTPOHHOE
NeJ10;



BO3BpallaeT MOANHUCAHHOE 3as1BJIEHHE U OPUTMHAJIBI OYMAXKHBIX JIOKYMEHTOB;

BbIJACT 3asBUTEJIFO PACIIUCKY B MPUEME JOKYMEHTOB.

AJIMMHHMCTPATUBHBIE MPOLEAYpPhl, YCTAHABIMBACMbIE HACTOSLLIUM MYHKTOM,
BBITIOJIHSIFOTCS B JI€Hb 00pallleH st 3asiBUTEISI.

Pesynbratamu BeINONHEHUs aAMUHUCTPATUBHBIX MPOLEIYD SBISIIOTCH: FOTOBOE K
OTIPABKE 3asIBJIEHUE U MAKEeT JOKYMEHTOB.

3.3.1.3. PabotHuk M®L] HanpasiseT nakeT J10KyMEHTOB, MPHHSTHIX OT 3asBUTES
B OpraH B 57eKTPOHHOH (opMme (B cocTaBe MAaKeTOB >IEKTPOHHBIX fe) B TeyeHue |
pabotero [Hs co AHA OOpalleHus 3asBUTENs B CTPYKTYpPHOE noapasaesienne MdL],

PesysibTatamu BbIMONHEHUS a AMUHUCTPATHBHBIX NPOLELYD SBISIOTCS: 3asiBieHue
M MaKkeT IOKYMEHTOB (DJEKTPOHHOE Je/10), HanpasieHHble B Oprad, MocpeacTBOM
CHCTEMBI 3JIEKTPOHHOTO B3aUMO/IEHCTBHUS.

3.3.2. Ilpuem [1OKYMEHTOB ISl [pPEAOCTaBJEHUS MYHHULMIANbHOMN yCIyru B

2JIEKTPOHHOH (hopme uepes PecriyGnukanckuii moprai.

3.3.2.1. 3asBuTenb NS Mojaud 3asBIEHMS B JJEKTPOHHON (OpMe BbINOJHSET
ciaenyroue 1eucTBus:

BBIMTOJIHAET aBTOPU3ALIUIO;

OTKPBIBAET (POPMY EKTPOHHOIO 3asBIEHHUS;

3aMONIHACT  (pOPMY  DIIEKTPOHHOrO  3asBIEHMs,  BKJIOUYAOLIYI0  CBEIEHMUS,
HeoOXoAMMbIE U 00s3aTebHbIC sl PEA0CTaBIeHUs MYHHULIUTAIBHOMN YCJyTH;

NPUKPEIISET AOKYMEHTBI B DJICKTPOHHOH (DOpME HIIM 3JEKTPOHHbIE 0Opasbl
JIOKYMEHTOB K (DOPME 3JIEKTPOHHOTO 3asiBiieHUsl (MPU HEOOXOAMMOCTH); MOATBEPIIAET
(GakT O3HAKOMJIEHMS M COrNacHs C  YCIOBMAMM M MOPSLIKOM [peroCTaBICHUS
MYHULMNATBHOW YCIYyrH B 3JEKTPOHHOH opMme (yCTaHaBIMBAET COOTBETCTBYIOLLYIO
OTMETKY O COrjiacuu B (JOpMe 3JIEKTPOHHOIO 3asBJIECHMUS);

MOATBEPIKAAET JOCTOBEPHOCTL COOOILIEHHBIX CBEAEHUI (ycTraHaBiuBaeT
COOTBETCTBYIOILYIO OTMETKY B (DOpPME 3I€KTPOHHOTO 3asiBIIEHUS );

OTMPABJISIET 3aM0JHEHHOE 3JICKTPOHHOE 3asBJ€HHE (HAXKUMaET COOTBETCTBYIOLLYHO
KHOMKY B (hOpMe 3JIEKTPOHHOTO 3asiBIE€HMS);

SJICKTPOHHOE 3asBJIEHHE MOANKCHIBAETCS B COOTBETCTBUH C TPeOOBAHHUAMM MTyHKTA
2.6.3 AIMUHUCTPAaTHBHOIO PErlaMeHTa;

MoJy4aeT yBeJJOMJIEHUE 00 OTIPaBKe JIEKTPOHHOIO 3asBJICHHSI.

DopmaTHO-s0rMUeckas npoBepka c(OPMHUPOBAHHOIO 3aMpoca OCYLUECTBIAETCS
€AAMHBIM  (PErMOHANbHBIM) TMOPTAlOM aBTOMATHYECKH HA OCHOBAHMM TpeGOBaHMIA,
OMpenesIAeMbIX OpraHoM (OpraHusalueii), B Mpolecce 3arojHeHUs 3asiBUTENEM KaXK10ro
M3 TOJIeH dMeKTPOHHON (opmbl 3anpoca. [lpy BbisBIEHHM eIMHBIM (PEerHOHABHbIM)
TOpTajloOM HEKOPPEKTHO 3aloJIHEHHOTO [0 3J1eKTPOHHOH (opMBbI 3arpoca 3asiBUTEIb
YBCAOMJISIETCS O XapaKTepe BbISIBICHHON OLIMOKK W MOPSIIKE €€ YCTPaHEHUSs OCPe/ICTBOM
MH(POPMALIMOHHOTO COOOLLIEHHST HEMOCPEACTBEHHO B EKTPOHHOI (dopme 3anpoca.

AJZIMUHHCTPATUBHbIC  MPOLELYPbl, YCTAHABIMBAEMbIE HACTOS LM MYHKTOM,
BBIITOJIHSIFOTCS B JIEHb OOpalleHuUsl 3asiBUTES.

Pesynbratamu  BeImonHeHMs  aJMHUHMCTPATHBHBIX npouenyp  sSBJSIOTCS:
SJIEKTPOHHOE  N1eJ10, HamnpaejieHHoe B OpraH MOCPEeACTBOM CHUCTEMbI 3JIEKTPOHHOIO
B3aHMOJIEHCTBHUS.

3.3.3. PaccmoTpeHne KoMMeKTa JOKYMEHTOB Opranom.



3.3.3.1. OcHoBaHWeM Hauaja BBIOJHEHUS AAMUHUCTPATUBHOM MpOLEaypbI
ABJISIETCS  TOCTYIUIEHUE 3asBJIEHUS U MHBIX JIOKYMEHTOB, HEOOXOIMMbLIX s
NpeAO0CTaBIEHWs MYHULIMNIATbHOW YCIIyTH.

3.3.3.2. JIoJKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MpUEM JOKYMEHTOB, B CJlydae
oOpalleHus 3asaBUTeIs ¢ 3asiBleHreM B Oprau:

onpeaessieT npeaMeT 00palleHUs;

YCTAHABJIMBAET JIMYHOCTh 3asIBUTEJIS;

NPOBOJUT MMPOBEPKY [MOJTHOMOYMM JIMLA, MOJAIOUIEro JOKYMEHTbI, MPOBOJIUT
MPOBEPKY COOTBETCTBUS [JOKYMEHTOB TpeOOBaHMSIM, yKa3zaHHbIM B MyHKTe 2.6
AJIIMMHUCTPaTMBHOIO  perjamMeHTa,  [pOBEPKY  COOTBETCTBHS  NpeCcTaBIEHHBIX
JOKYMEHTOB  yCTAaHOBJIEHHLIM  TpeOOBaHUSM  (Hajjexaiiee OQOpMIIEHHE — KOTMUii
JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTAaX MOAYHUCTOK, MPUIHUCOK, 3aUE€PKHYTBHIX CJIOB W
UHBIX HE OTOBOPEHHBIX WCIIPABIEHUH); 3aMOJIHAET 3JEKTPOHHYIO (OpMY 3asiBIeHUS B
aBTOMATU3MPOBAHHON MH(POPMALIMOHHON cHCTeMe, TMpeAHa3HAYEeHHOM Ml OKa3zaHUs
rOCY1apCTBEHHbIX W MYHHULMNAJbHBIX YCIYr; TMpPH TMpeloCTaBlIeHHH JTOKYMEHTOB,
YKa3aHHbIX B MyHKTe 2.6 AJMHUHUCTPATUBHOIO perjameHTa Ha OyMaKHOM HOCHTEJe,
OCYLLECTBIISIET CKAHWPOBAHUE IPEACTABIEHHBIX JOKYMEHTOB; pacrieyaTbiBaeT 3asBieHue;
nepefaeT 3asBUTEJII0 Ha MMPOBEPKY W IOANUCAHUE; [MOCJe TMONMUCAHUS CKaHUPYET
MOAMNKUCAHHOE 3asiBJICHUE;

3arpyskaet B aBTOMAaTHU3UPOBAHHYIO MH(POPMaLIMOHHYO cHUCTEMY,
NpeaHa3sHAYeHHYI Ui  OKa3aHWsd TOCYNAapCTBEHHBIX W MYHULMMAIBHBIX  YCIYyT
AOKYMEHTBI, TNpeJCTaBlE€HHbIE B DJIEKTPOHHOM dopMe WU 3JeKTPOHHbIE 00Opa3bi
OTCKAaHUPOBAHHBIX ~ TOKYMEHTOB, (DOPMHUPYET IJEKTPOHHOE  JIEJIO; BO3BpaLlaeT
NOAMUCAHHOE 3asIBJIEHUE M OPHUIMHANIbl OYyMaXXHbIX JOKYMEHTOB 3asBUTEJIIO; BbIIAET
3asBUTEJIIO PACIIMCKY B IpUeMe JOKYMEHTOB.

B ciyyae nannuns ocHOBaHWE AJIsl OTKasza B MpUeMe JOKYMEHTOB HOJIKHOCTHOE
JIMLO, OTBETCTBEHHOE 3a IIpUeM JOKYMEHTOB, YBEAOMJSIET 3asiBUTENST O HalW4YHUU
NPensTCTBUH AU NpHeMa 3asBJIEHUS M BO3BpallaeT eMy JOKYMEHTbI C OObSICHEHHEM
COJIepKaHUs BbISIBIGHHBIX OCHOBAHHUH JUISl OTKa3a B npueme J10KYMEHTOB.

3.3.3.3. JlomKHOCTHOE NHLO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, [OCje
MOCTYIJIEHUS] JOKYMEHTOB Ha pacCMOTpEHHE:

MpHUCBaUBAET 3asiBJIEHUIO HOMED B COOTBETCTBHH C HOMEHKJIATYPOU JIET;

U3ydaeT [OCTYMMBILUME D3JIEKTPOHHBIE [lela, B TOM 4YKCJIE [PUIIOKEHHbIE
3asBUTEJIEM JIOKYMEHTbI B 3JIEKTPOHHON (POPME U JIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

NPOBEPsIeT KOMIUIEKTHOCTh, YUTAEMOCTb JIEKTPOHHBIX 00Pa30B IOKYMEHTOB;

MpoOBepsieT COOMIOIEHHE YCIIOBUH ACHCTBUTENILHOCTH AJIEKTPOHHON TMOAMUCH,
NoCpencTBOM  oOpawienuss k EnmHoMy noprany (B ciydae, eciad  3asBHUTeNeM
NpeACTaBIeHbI DIEKTPOHHbIE JIOKYMEHTBI, MOJAMUCAHHbIE YCUJIEHHOM
KBaNU(PULIUPOBAHHON 3JICKTPOHHOM MOAMNMNCHIO).

[Tpu HaJIMuUH OCHOBAHUH, [IPEy CMOTPEHHbIX MYyHKTOM 2.7.1
AJZIMUHUCTPATHBHOIO perjlaMeHTa, NoAroTaBlInBaeT NPOeKT pelleHus 00 0TKa3e B NpHeMe
JOKYMEHTOB, HEOOXOAMMBIX 11l PEIOCTaBICHNsI MyHULMIANLHON! YCIyTH.

B cny4ae, ecim B pesynbraTe npoBepkd ycuiieHHON KBanM(DULMPOBAHHON
SJIEKTPOHHOH NOAMNCH BbISIBIIEHO HECOOMIOCHHE YCIIOBHIL ee 1elCTBUTENLHOCTH, NPOEKT
peileHus 00 OTKase NO/IKEH COAepKaTh MyHKThI cTathu 11 MenepanbHoro 3akona No 63-
D3, KOTOpbIE MOCTYKUIIH OCHOBAHUEM ISt €10 MPHHSITHSI.



[Ipoext peleHuss 00 oOTkaze B MpueMe JOKYMEHTOB, HeOOXOIUMbIX I8
MpeaoCTaBIeH|sl MyHULUITIAaAbHOW YCAYTH, C yKa3aHUEM MPUUYMH OTKa3a (B ciydae, eciu
OCHOBaHMsl JJisl OTKasa B IpUEME JOKYMEHTOB, HEOOXOAUMBIX MJis MpeaoCTaBlieHts
MYHHUUHIATBHONW YCIIyTH, CBA3AaHbl C HapyLIEHHEM YCTAHOBJEHHbBIX TPeOOBAHHI K TaKHM
JAOKyMEHTaM, OCHOBAHHsl IJs OTKa3a B TpUEMe JOKYMEHTOB JOJIKHBbI COAEPIKATh
MH(MOPMALMIO O HAaMMEHOBAHWM JOKYMEHTOB (MH(pOpMALIMHM, CBEJEeHMil), KOTOpbie He
MPEACTABJICHDbl, COMACPKAT HEAOCTOBEPHbIE W (MIM) MPOTUBOPEUUBBIC CBEAEHHUS,
opopmeHbl ¢ HapyLIGHHEM YCTAHOBJEHHbIX TpeOOBaHMil), HamnpaBiseTcs Ha
COryjlacoBaHMWE B YCTAHOBJICHHOM TOpSJKE [OCPEICTBOM CHCTEMbl 3JIEKTPOHHOIO
JIOKYMEHTO000pOoTA.

CornacoBanune npoexTa pelleHus 00 0TKase B puemMe 10KYMEHTOB, HEOOXOAMMbIX
AJIA MPENOCTABICHUS]  MYHULMMaNbHOH  yCIIyTH, OCYLUECTBJSIETCsI B MOPsIKE,
NPeNyCMOTPEHHOM MYyHKTOM 3.5.3 AJAMUHUCTPATUBHOIO pPerjaMeHTa.

B cnyuae oTcyTcTBMA OCHOBaHMH IS OTKasa B NpUEME JJOKYMEHTOB,
NpeNyCMOTPEHHBbIX MyHKTOM 2.7.1 AIMUHUCTPaTUBHOTO perjiamMeHTa, IOJIKHOCTHOE
JMIO, OTBETCTBEHHOE 3a MNpUEeM JOKYMEHTOB, B TeueHuWe | pabodero nHs co aH
MOCTYIJICHUS 3asIBJICHUS, HAIpaBJIsieT 3asBUTENIO, YKa3aHHbIM B 3asBJIEHUU CIIOCOOOM,
YBEJIOMJIEHME O MOCTYMJICHUM 3asiBJIEHUs, COJepiKalliee BXOASIUWNA pPerucTpaLlruOHHbIN
HOMED 3asBJIEHUs, [aTy TOJY4YEHHs 3asBJIEHUs, IepedeHb HauMeHOBaHWi (aiinos,
NPEICTABIEHHbIX K HEMY [OKYMEHTOB, JaTy IMOJIyYeHUs pe3yjibTaTa MYHMLHIIAIbHOMN
YCIYTH.

3.3.3.4. Hcnonuenue npoueayp, yKasaHHbIX B nyHktax 3.3.3.1, 3.3.3.3
AJIMAHHMCTPATUBHOTO  perfjaMeHTa, TMpH  HAJlHUMKM  TEXHUUYECKOH  BO3MOJKHOCTH
OCYLIECTBJIETCS B aBTOMATHYECKOM DPEXMME C MCIIOJIb30BAHUEM aBTOMATH3HPOBAHHOM
MH(OPMALIMOHHON CHUCTEMBI, MNpeAHa3sHAYEHHOH Ul OKa3aHWs TIOCYIapCTBEHHBIX M
MYHULHUNAIbHBIX YCIYT.

3.3.3.5. AIMHHHCTpaTHBHbIE IpPOLEAYPbI, yCTaHaBIUBAeMble MyHKTOM 3.3.3
AZIMHHHUCTPAaTHBHOIO pErjiaMeHTa, BBINOJHSIOTCS B TedeHHe | paGodero aHs co JiHs
MOCTYTJIEHHUS 3asBIEHUS HA PACCMOTPEHHE.,

PesynbraTamu BbINOJIHEHUS! aIMUHUCTPATUBHBIX TIPOLELYP ABIAIOTCS: MPHHSTbI
Ha PACCMOTpEHUE KOMIUIEKT IOKYMEHTOB Wi MPOEKT pelleHus o0 OTKaze B Mpueme
JOKYMEHTOB, HEOOXOAMMBIX ISl PEOCTaBICHUs] MyHULMNAILHOM YCIyTH.

3.4. HanpaB.neHne MEKBEAOMCTBEHHBIX 3alPOCOB B OpraHbl, YdqacrBywouimue B
npeaocraBJeHHH MyHl/llllfll]a.J'leOﬁ yciayru

3.4.1. OcHoBaHMeM Hauana BBINOJHEHHs AIMHUHUCTPATUBHON MPOLELYpbI
SIBJIACTCs  MOJIy4€HHE JIOJDKHOCTHBIM  JIMUOM  (paOOTHHUKOM), YIIOJHOMOYEHHBIM Ha
BbIMOJIHEHME aIMMHUCTPATHBHOW MPOLEAYPbl, OT IOJHDKHOCTHOrO Jjuua (paboTHHKA),
OTBETCTBEHHOIO 3a IPUEM JJOKYMEHTOB, MPUHATBIX OT 3asBUTEJIs JOKYMEHTOB.

3.4.2. JIomKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a HAMPABJICHHE MEKBEIOMCTBEHHbIX
3aMpocoB, (POPMHUPYET M HAMpaBiseT B 3JIEKTPOHHON (hopMe MOCPEACTBOM CHCTEMDI
MEXKBEIOMCTBEHHOIO 2JIEKTPOHHOIO B3aMMOIEHCTBUSI (MPU OTCYTCTBMM TEXHUUECKOM
BOSMOMKKHOCTH — HHBIMH CIOCOOAaMH) 3alpochbl O [pPEeNOCTAaBIEHUH JOKYMEHTOB M
CBEJICHHH, MPETyCMOTPEHHBIX MyHKTOM 2.6.5 AIMUHHUCTPATHBHOIO perjamMeHra.

AJZIMUHUCTPATUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIE HACTOSLLMM [IYHKTOM,
BBIMOJIHSOTCS B IEHb MPUHSITHS 3asBJIEHUs] HA PACCMOTPEHHE.,



PesynbTatamu  BBIMONHEHHMS — aJAMUHMCTPATHBHbIX npoueayp  sIBASIIOTCS:
HanpaBjieHHbIE B OpraHbl BJIACTH W (MIIM) T[OABEAOMCTBEHHBIE OpraHaMm BJACTH
OpraHu3aLWu 3anpochl.

3.4.3. Cneuvanuctsl MOCTABUIMKOB JAHHBbIX HAa  OCHOBAHHU 3aMpocoB,
MOCTYMHUBIIMX YE€PE3 CUCTEMY MEXKBEJOMCTBEHHOIO 3JIEKTPOHHOIO B3aHMOICHCTBHS,
[PEAOCTABIISIOT  3alpallWBAEMbIe  JIOKYMEHTbl  (MH(GOPMALMIO) WM  HaNpaBisioT
YBENOMIIEHUS 00 OTCYTCTBHM JOKYMEHTa M (WIH) MH(POPMALIMH, HEOOXOMMMBIX LIS
PEAOCTABNCHHS MYHULIMIANBHON yCIyru (Jajlee — yBeioMileHre 00 oTKasze).

AJIMUHUCTPATHUBHBIE  MPOLEAYPhl, YCTAHABIHBAEMbIE HACTOS UM MYHKTOM,
BBIMONIHAIOTCS. B TEYCHHME 5 JIHEH CO [HS MOCTYIIEHUs MEKBEIOMCTBEHHOTO 3arpoca B
OpraH WM OpraHu3aluio, MPefoCTaBisoWMe JOKYMEHT U WH(POPMALIMIO, €ClM HHbIe
CPOKH  TOATOTOBKH W HaMNpaBleHWsl OTBETa Ha MEKBEAOMCTBEHHBIN 3arpoc  He
YCTaHOBIICHBI  (pellepallbHBIMU  3aKOHAMH, [PABOBLIMH  aKTaMM [IpaBuTenbcTBa
Poccuiickoil ®enepanuu v NpUHATBIMM B COOTBETCTBUM C benepanbHbIMK 3aKOHAMMU
HOPMAaTUBHLIMH MPaBOBbIMU akTaMu Pecry6sinku TatapcraH.

PesynbratamMu BbINONHEHHUS aIMUHUCTPATUBHBIX Npouenyp ABJIAKOTCS: JOKYMEHTHI
(CBesieHus), HEOOXOAMMbIE NSl TMpPeaOCTABICHHUS MYHULMIOAJIBHON  yYCIAYTrH, JH0O
YBENIOMIIeHHe 00 OTKa3e, HarpaBlieHHble [OJKHOCTHOMY IIHLLY, OTBETCTBEHHOMY 34
HarpaBJIeHUe MEKBEJOMCTBEHHBIX 3aMPOCOB.

3.4.4. JIOJIKHOCTHOE JIMLIO, OTBETCTBEHHOE 32 HAMPABJIEHHE MEkKBEAOMCTBEHHbIX
3aI1pOCOB:

MMOJIyHaeT 3anpalinBaeMble 4epe3 CHUCTEMY MEKBEJOMCTBEHHOIO 3J€KTPOHHOIO
B3aMMOJICHCTBUS ~ JIOKYMEHTbl  (CBeleHHMs), HeOoOXOAuMble  JLIs NpeaoCcTaB/IeHUS
MYHHUMNANLHOH yCiyru, 1u00 yBejoMyeHHe 00 OTKase Mpu OTCYTCTBUM JOKYMEHTA U
(M) MH(OpPMALWK; NpU HANIMYMH  OCHOBAHHH, NpeayCMOTPEHHbIX MyHKTOM 2.7.1
AJIMMHMCTPaTHBHOIO PEraMeHTa, MOArOTABIUBAET MPOEKT pelleHuss 00 oTKa3e B rpueme
JOKYMEHTOB, HEOOXOLUMBIX JIIsl NPEAOCTABICHHUS My HULUMTANBHON YCITyTH.

IIpoekT peuienns o6 orkase B mpueMe JOKYMEHTOB, HEOOXOMMMBIX s
[TPELOCTABIICHHS MYHHLMIAIBHON yCIyry, ¢ yKa3aHUeM NPUYKH OTKa3a (B cllyuyae, ecii
OCHOBaHWA 1Jis OTKa3a B NpHeMe JOKYMEHTOB, HEOOXOAMMBIX [Uisl MPEAOCTABICHHMS
MYHULHOANBLHON YCIYTH, CBA3aHbl C HAPYLICHHEM YCTAHOBIEHHbBIX TPeOOBAHHI K TaKMM
HOKYMEHTaM, OCHOBaHHWsl U OTKa3a B [pUEME JOKYMEHTOB [OJIKHbI COJEpPKaThb
MHPOPMALMIO O HAMMEHOBAHWUM JOKYMEHTOB (MH(OpMaLIMK, CBeJEHHIT), KOTOpble He
MPEACTABICHDI, CONEPKAT HENOCTOBEPHbIE W (WMNIH) MPOTHMBOPEYUBbIE CBECHHS,
O(pOpMIIEHBI ¢ HApyLIEHWEM  YCTAHOBJIEHHbIX TpeOOBaHUIl), HampaBlseTcss Ha
COrlacoBaHue B yCTAHOBJAEHHOM MOPSIAKE [OCPEACTBOM CHCTEMbl  3JIEKTPOHHOIO
JNOKYMEHTO00O0poTa.

Cornacosanue npoekra peLeHus 06 0TKkase B pHeMe JIOKYMEHTOB, HEOOXOAMMBbIX
AL TIPE/IOCTABIICHUS  MYHMLMIMANLHOM  yClyrH, OCYLUECTBJsSETCS B MOpsLKe,
MPpeyCMOTPEHHOM MyHKTOM 3.5.3 AZMUHHUCTPATHBHOrO perjilaMeHTa.

AZIMHHUCTPATUBHbIE [POLEAYPbl, YCTAHABIWBAEMbIE HACTOSILLHM MYHKTOM,
BBITIOIHAIOTCS B ACHB MOJTyH€HHs CBEICHUH MO MEKBEAOMCTBEHHBIM 3aTIPOCaM.

Pesynbratamu BeInonHEHHs aAMUHHCTPATHBHBIX NpoLenyp ABJIAKOTCS: JOKYMEHTDI
(cBeaeHHMs), HEeOOXOAUMBIE JuIs NPEAOCTABIIEHUS! MYHULMIMAIbHONW YCIYrW, MPOEKT
pelleHuss 00 OTKase B NpHeMe [IOKYMEHTOB, HEOOXOAMMbIX Ui MpeOCTaBIEHUS
MYHULMTAIBHOW YCIYTH.



3.4.5. HMcnonHenue mnpouenyp, YKa3zaHHbIX B nyHkrax 3.4.2, 3.4.4
AJIMUHUCTPATUBHOIO  perjamMeHTa, TMpd  HaJMYUKU  TEXHHYECKOH  BO3MOIKHOCTH
OCYLIECTBJIIETCS B aBTOMATHUECKOM PEXMME C MCIOJb30BaHUEM aBTOMATHU3MPOBAHHOM
MH(OPMALIMOHHOW CHUCTEeMBbI, MpeAHa3HAUYECHHON JJisi OKa3aHWsl TOCYJapCTBEHHbIX U
MYHMLMIANBHBIX YCIIyT, B TOM YUCJIe C MOMEHTA PerucTpaluu 3asiBjeHUs] B COOTBETCTBUH
C HACTOALUMM AJIMUHUCTPATUBHBIM PErJIAMEHTOM.

3.4.6. MakcumalbHblil CPOK BBINOJHEHHS aAMHUHHUCTPATUBHBIX MPOLELYD,
yKa3aHHBIX B MyHKTE 3.4 AIMUHUCTPATUBHOTO perjiaMeHTa, COCTaBIsIeT 5 pabouux aHel.

3.5. IloaroroBKa pe3y/bTaTa MyYHHUHNAJLHOMH YCJYIH

3.5.1. OcHoBaHMeM Havajga BbBIIOJHEHHUsS] aIMUHUCTPATUBHOM MpoueLypbl
SIBJISICTCSl  MOCTYIJIEHHE OT JOJDKHOCTHOIO JIMLA, OTBETCTBEHHOrO 3a HarpaBlieHHe
MEXBEJOMCTBEHHBLIX  3alpoCOB,  JIOKYMEHTOB  (CBeJeHHi), HEOOXOAUMBIX  JUId
NpeNoCTaBIeHUs MYHULIMNANbHOU YCITYTH.

3.5.2. JIOJoKHOCTHOE  JMLO, OTBETCTBEHHOE 3a [OArOTOBKY pe3yJbTaTa
MPeaOCTaBIEHNUI MYHULIMINIATbHOW YCIYTH:

paccmMarpuBaeT C(HOPMHUPOBAHHBIM KOMIUIEKT HOKYMEHTOB, HEOOXOIAMMBIX s
MPEeAOCTaBIEHNUSI MyHULIMNTAIbHOM YCIYTH;

NMpH BbISABJICHUM OCHOBAHWH MJisi OTKas3a B [PeAOCTaBIEHWHW MYHMIMIIAIbLHOM
YCJIYTH, yKa3aHHbIX B nyHKTe 2.8.2 AJMHUHMCTPATUBHOIO perjamMeHTa, MOArOTaBIHBAET
MPOEKT pelleHus 00 0TKa3e B MPeJ0CTaBICHWH MYHULMTATBHON YCIyTH;

B CJly4ae OTCYTCTBHSI OCHOBAHMWM IJIs OTKa3a B MPEAOCTABICHUU MYHULMUITATbHOM
YCIYTH, NPeAyCMOTPEHHBIX MYHKTOM 2.8.2 AAMUHUCTPATHBHOIO perjlaMeHTa, o UToram
paccMOTpeHHMst JIOKYMEHTOB, HEOOXOAUMBIX [JIsl TMPEJOCTABICHHS MYHHULUNAIbLHON
YCJIYTH, MOATrOTABIUBAET MPOEKT Pe3ybTaTa MPeJoCTaBACHUsI MyHULIUTAIILHOR YCIYTH B
COOTBETCTBUHM C MOANMYHKTOM | nmynkTa 2.3.1 AIMUHUCTPAaTHBHOIO perjamMeHTa;

HarpasJsieT MOATNOTOBJIEHHbIH MPOEKT pesyJibTaTta NpeloCTaBAeHHUS
MYHULMIAIbHONW YCIYrM Ha COIJacoBaHUE B YCTAHOBJIEHHOM MOPSAKE MOCPEICTBOM
CHCTEMBI JIEKTPOHHOIO 1I0KYMEHTOO00pOTA.

AJIMHHUCTPAaTUBHbIE MPOLEAYPbl, YyCTAHABIMBAEMbIE HACTOSILLMM  [YHKTOM,
BBITNIOJIHSIFOTCSI B T€UEHUE 2 paboUunX AHEH.

Pesynbraramu BbINOJIHEHHS! aAMHUHHUCTPATHBHBIX TMPOLELYP SABISIOTCS: MPOEKT
peuierusi 00 OTKase B NPEJOCTABICHUM MYHHMLMMNAIbHOW ycnyru (npunoxenne Ne 4 i
HacTosieMy AAMUHHUCTPATHBHOMY PerjaMeHTY), POeKT padbsiCHeHUs! (npuioxkenne No2
K HactosiwemMy AJIMUHUCTPATUBHOMY perjaMeHTy ).

3.5.3. CornacoBaHue | MOAMUCAHHE TMPOEKTA pe3yJabTaTa MpeAoCTaBIeHMs
MYHUUMIANBHOM YCIYTH (fajlee — MPOEKTbl JOKYMEHTORB) OCYLLUECTBIISAETCS 3aMECTUTENIEM
pykosoautens Oprana u pykooautesnem OpraHa.

[TonrorosaeHnble MPOEKThI JOKYMEHTOB, HMEIOLIHE 3aMeUaHusl, BO3BPALLAIOTCS Ha
JI0paboTKYy 1MLy, OTBETCTBEHHOMY 3a MOAMOTOBKY Pe3ysbTaTa MyHULMMANbHON YCIyru.
[lociie ycTpanenns 3amedaHuit MpPOEKTbl JOKYMEHTOB MOBTOPHO MepeaoTes s
COTJIaCOBaHUS U MOAMUCAHUS.

Pykosoaurens Oprana mpu paccMOTpeHHH MPOEKTOB JIOKYMEHTOB MpPOBEpSET
coOumosieHne AJIMHHUCTPATHBHOIO PeryiaMenTa 10JKHOCTHBIMU Jiiami OpraHa B 4acTi
CPOKOB BBIMOJIHEHUSI AAMUHUCTPATUBHBIX MPOLEAYP, UX MOCIEA0BATENLHOCTH U MOJTHOTHI,



HalIMYMsg  COTrNIACOBAHUH YMOJNHOMOUYEHHBIX HO/DKHOCTHBIX Jjinl OpraHa B cucTeMe
9JIEKTPOHHOTO JJOKYMEHTO000pOTa.

B ciyvae  BbiABNeHMs  HapylueHWH B 4acTH  CPOKOB  BBINOJHEHMS
aOIMUHUCTPATUBHBIX MPOLENYP, HMX [OCJIEA0BATEILHOCTH W TOJHOTbI PYKOBOJAMTEND
OpraHa HHULMHPYET MPHUBICUEHHE K OTBETCTBEHHOCTH JIHLL, AOMYCTHBLINX HapyLIeHHUsl, B
COOTBETCTBHH € MYyHKTOM 4.3 AIMUHHCTPATUBHOIO perjaMeHTa.

AJIMHHHCTPATUBHbIE  MPOLEAYPbl, YCTAHABIMBAEMbIE HACTOSLLIMM MYHKTOM,
BBITMOJIHSOTCSH B TeYeHHe 2 pabouunx nHei.

PesynbraTamu BblMosHEHMs! aAMUHUCTPATHBHBIX MPOLELYP SBISIIOTCS: PELLEHHE
00 OoTKa3e B MpejoCcTaBIeHIH MyHHUMNATBLHON yenyru (npunoskenne Ne 4 HacTosILEMY
AZIMHHUCTPAaTHBHOMY periamMeHTy), MUCbMEHHOE pPa3bsCHEeHHS (nmpunoxenue Ne 2 K
HacTosieMy AJIMUMHUCTPATUBHOMY PEIJIAMEHTY ).

3.5.4. VcnonHenue npouedayp, yKazaHHBIX B MyHKTax 3.5.2, 3.5.3.
AZIMUHUCTPATUBHOTO  periaMeHTa, [P HaIU4YMM  TEXHHUUYECKOH  BO3MOYKHOCTH
OCYLIECTBJISIETCSl B aBTOMATHYECKOM PEKMME C MCIOJIb30BAHHEM aBTOMATH3MPOBAHHOI
MH()OPMALIMOHHON CHCTEMBI, TNpeAHA3HAYCHHONW JUlsi OKAa3aHMS FOCYNapCTBEHHbBIX U
MYHULHUNAIbHBIX YCIIYT.

MaxkcuMasbHbIH CPOK BBIMOIHEHHS aAMHUHUCTPATUBHBIX TMPOLEAYDP, YKA3aHHBIX B
nyHKTe 3.5. AAMMHUCTPATMBHOTO perjiaMeHTa, COCTaBIseT 4 paboUunx aHs.

3.6. Bolnaua (HanpaB/ienne) 3asiBUTEIO Pe3yJibTATA MYHHLHNAALHO# yCayru

3.6.1. OcHoBaHHeM Hauajga BbITOJHEHHS AAMUHUCTPATUBHOW  MPOLEIYPHI
ABIISICTCS  TOJIYYEHHE  JOJDKHOCTHBIM — JIMLOM, OTBETCTBEHHBIM 34  BbINOJHEHHE
aIMUHUCTPATUBHOM MPOLEAYPhl, [1OKYME@HTa, MOATBEPKIAIOLIEr0 MPeaoCTaABICHHE
MYHMLMIIAJIBHON YCIYTH.

3.6.2.  JIOMKHOCTHOE JIMLIO, OTBETCTBEHHOE 34 BblJavyy  (HarpaByieHue)
JIOKYMEHTOB:

o0ecreyrBaeT PErMCTPALNIO  BHECEHHE CBEEHHUI O pe3yspTare NpeaoCTaBIeHMUS
MYHHUUNANLHOW yCyrd B MOJCUCTEMY BeJIEHMsl MOKYMEHTAlMH aBTOMATH3MPOBAHHOI
MH(POPMALIMOHHONW CHUCTEMBI, NpeAHa3HAYECHHOH /s OKa3aHMs roCyJapCTBEHHbIX MU
MYHHLHNATBHBIX — YCHYr; HW3BELIAET 3asBUTENst (€ro MpeacTaBuUTess)  CHOCOOOM,
YKa3aHHBIM B 3asiBIEHUM, O Pe3yJbTaTe MPEJOCTaBIEHUS MYHULMIATBHON YCIyrM U O
BO3MOXKCHOCTH MOJIy4€HUs pe3yJsibTaTa MpeloCTaBIeHUs My HULIUNIANbHOM yeiyru B Oprane
niu B M®L .

Mcnonnenne  npouenyp npu HaJlIlUMU  TEXHHYECKOMH BO3MOKHOCTH
OCYLUCCTBIISICTCSL B aBTOMATHYECKOM PEKUME C HCIOJIb30BAaHUEM aBTOMATH3MPOBAHHOI
MH(POPMALIMOHHONW CHCTEMBI, MNpEJHA3HAYCHHON JUls OKa3aHMs roCyJapCTBEHHBIX U
MYHHILHUIAIbHbIX YCIYT.

ANIMMHUCTPATUBHbIE  MPOLELYPbl, YCTAHABIMBACMbIE HACTOSLLINM MYHKTOM,
BLITIOJIHSIOTCS B Te4eHHe | pabouyero AHs co OHs MOAMMCAHMS JOKYMEHTA, sBJSIIOLIErOCs
pe3yabTaTom NpeaocTaBIeHUs MYHULIMTIATbHOMN yCIyru, YIOJIHOMOYEHHbIM
JOJIKHOCTHBIM uLoM Oprana.

Pesynbratamu  BbInosHeHwus aIMUHUCTPATUBHBIX  MPOUEAYP  SIBISIOTCS:
pasMelCHUE CBEAEHMH O pe3ynbTaTe MPeJOCTaBAeHUs MYyHULHNANbHON YCIYIru B
MH(OPMALIMOHHBIX CHCTEMaX, U3BELEeHUE 3asBUTEIs! (ero mpeacraBuTeNs) O pe3ysbTare
HPELOCTaBICHUS MYHULIMIIATBHOM YCIIyTH U criocofax ero rnojaydyeHus.



3.6.3.  Tlopsnok  Bblmauum  (HampasieHmst) pesyiabrata  npenaocTaBlIeHUS
MYHULIMIIAJIBHOW YCIIYyTH:

3.6.3.1. Ilpu obpaiienun 3asiBUTENs 32 Pe3yabTaTOM MYHHUMINANIbHON YCIYIH B
M®OILI, padorHruk M®L] BbinaeT 3asBUTENIO pe3ynbTaT MyHUUMIANILHON YCIYrd B opme
IK3EMILIApA  5JIGKTPOHHOrO  A0KyMeHTa Ha OymakHOoM HocuTene. [lo TpeGoBanuio
SAABUTEIS BMECTE € SK3EMIIAPOM JIEKTPOHHOIO JIOKyMEHTa Ha OyMaXKHOM HOCHTENe eMy
HPEAOCTABIIACTCS SK3EMILIAP 3NEKTPOHHOIO NOKYMEHTA MyTEM €ro 3arnucH Ha CheMHbIi
HOCHUTENIb WH(OPMALMH WM HarpaBieHus SK3eMILIsipa 3JIEKTPOHHOIO JIOKYMEHTa [10
SJIEKTPOHHOM 1o4Te B aapec 3asBuresis. [Ipu 3amucu Ha cheMHbII HOCUTEb uH(popMaluu
MJIH HATIpABJICHUH SK3EMIIAPA 3JIEKTPOHHOIO JOKYMEHTA, HA OCHOBE KOTOPOIO COCTaBleH
IK3EMILIAP SJIEKTPOHHOIO IOKYMEHTa Ha OyMaKHOM HOCHUTEJIE, [0 3JEKTPOHHOH nouTe
UACHTUYHOCTE TAKOrO SK3€MIUIAPA 3MEKTPOHHOIO JOKYMEHTa K3eMILISPY IJEKTPOHHOMO
AOKyMEHTa Ha OyMaXHOM HOCHTeJe 3aBepSAEeTCs YIMOJHOMOYEHHBIM COTPYAHUKOM ¢
MCIONB30BAHHEM YCHIICHHOH KBaIH(DULUUPOBAHHOMN 3JIEKTPOHHOI MOMMUCH.

AJZIMUHUCTPATUBHbBIE MPOLELYpbl, YCTAHABIMBAEMbIE HACTOSILLIMM MYHKTOM,
BLIMOJIHAIOTCA B MOPSIIKE  O4EPEHOCTH, B JAE€Hb TNPUOBITHSI 3aiBUTENsS B CPOKH,
YCTaHOBJICHHbIE periameHToM padoTel MOL],

PesyiibraTaMu BBINOJHEHHS! aAMUHUCTPATHBHbIX npouenyp sABAsAtOTCS: PUKcaLs
(bakTa BbIIAUM pe3ysibTaTa MpPeLOCTABIECHUS MyHULHMNaNbHOW ycnyru B AVMC M®IL],
pe3yJIbTaT NpeaOCTaBICHUSI MyHULUITAILHON YCIYTH, BbIAAHHbBIN 3asBUTENTIO.

3.6.3.2. Ilpu obpaiienun 3asiBUTeNs 3a pe3yJibTaTOM MYHMUMNAILHONW YCIyru
depe3 PecryOnuvkaHCKWi mopran 3asBUTENI0 B JIMUHBIA KAGMHET aBTOMATHUECKI
HANpaBJIACTCs  SJIEKTPOHHBIM  00pa3s  JNOKyMeHTa,  SIBJSIOLIErocs  Pe3ysibTaTom

MPe0CTaBICHUSI MYHHULMIIATbHOM yCIIyrHu, MOATTUCAHHBIN YCHIIEHHOM
KBaIU(PULUMPOBAHHON 3EKTPOHHOH MOANUCHIO YIOTHOMOUYEHHOIO JIOMKHOCTHOMO Jiua
Oprana.

AJZIMMHHCTPATHUBHbBIE TPOLENYPbl, YCTAHABIMBAEMbIE HACTOSILLUM MYHKTOM,
BBITIOJHAIOTCS B A€HL MNOANMCAHUSI JOKYMEHTa, MOATBePKAAIOLIEr0 MNpenoCTaBICHUE
(0TKa3 B MpejOCTaBICHHH) MYHHLMNANBHON YCIyrH, YIOJIHOMOUYEHHBIM JIO/IKHOCTHBIM
anuom Oprana.

Pesyibratamu  BBIMONHEHMS — aJMHUHMCTPATHBHbIX npouenyp  sIBJASHOTCS:
HanpapJeHWe (NpeloCTaBlIeHWE) C  MCIOJb30BAHHEM PecnybnukaHckoro  mnoprana
3a7BUTEJIIO IOKYMEHTa, MOATBEPIKJIAIOLIEro NPeaoCTaBAeHHe MyHHLMNANLHON YCayry (B
TOM YHCJIE OTKa3 B NPE/IOCTABIEHUHM MyHULMIATBHON yCIyTH).

3.6.3.3. Ilpu oOpalleHKH 3asBUTENs 33 Pe3yIbTATOM MYHULMIAILHONW YCJYTU B
OpraH, [0MKHOCTHOE JIMLO, OTBETCTBEHHOE 3a BblZa4y (HanpabjeHHE) IOKYMEHTOB,
BBLINACT 3asBUTEJIO pE3y/NbTaT MYHHUMNANbHOW yciayru. [1o TpeGoBaHMIO 3asiBUTE S
BMECTE C OK3EMIISPOM  3JIEKTPOHHOIO JIOKyMeHTa Ha OyMaKHOM HOCHTENe emy
NPEAOCTABJISACTCS SK3EMIUIAP 3JEKTPOHHOrO AOKYMEHTA MyTeM €ro 3armucu Ha CheMHbIii
HOCUTeNb MH(pOPMALMK MMM HAIpaBJeHUs SK3eMILIspa DJIEKTPOHHOIO JOKYMEHTa [0
DJIEKTPOHHOM MOYTE B a/ipec 3asBUTEIIS.

AJIMUHHCTPATHBHbIC [POLENYPbl, YCTAHABIMBAEMbIE HACTOSILLHM MYHKTOM,
OCYLIECTBIISIIOTCS B MOPSIIKE OYEPEHOCTH, B JIEHb NMPUOBITUS 3asIBUTEIIS B COOTBETCTBUH C
IIpaBunamm BHyTpeHHEro TPy I0BOro pacnopsiaka Oprana.

Pesynbratom BbinmonHeHMs aIMUHUCTPATUBHBIX MPOUENYD SIBISIOTCS: (UKCaLUs
(akTa  BblZauM  pesynbTarta NPENOCTABICHUST ~ MYyHMUMNAIBHOW  yCiyru B



ABTOMATU3UPOBAHHOW HMH(MOPMALMOHHON cHUcTeMe, MpeaHa3HauYeHHOM sl OKa3aHusl
roCcyAapCTBEHHbIX U MYHULIMIANbHBIX YCIYT.

3.7. UcnpaBJ/ieHHe TeEXHHYECKHX OLIHOOK

3.7.1. B cnyyae oOHapy eHHsI TEXHUUECKON OLIWOKH B JOKYMEHTE, SIBISIOLLIEMCS
pe3yabTaTOM MYHMIMIIAIBHON YCIyru, 3asBUTeNb Harnpaiser B OpraH 3asBieHue 00
UCTIPaBJICHUH  TEXHMYECKOW  ownbOku  (mpuioxkeHue No | Kk Hacrosiwiemy
AJIMAHUCTPATUBHOMY pErJiaMeHTy); AOKYMEHT, BbIJIAHHBIN 3agBUTEI0 KAaK pe3ysbTar
MYHULHNATBHONH YCAYIH, B KOTOPOM COJEpPKUTCS TeXHHUYecKasl OIIMOKa; IOKYMEHTbI,
UMEIOLHME FOPUINYECKYIO CHITY, CBUIETEbCTBYIOLLIME O HAJTMUKMH TEXHUYECKON OLLIHOKHU.

3asBrieHWe 00 MCMpPaBIEHWH TEXHUYECKOM OLIMOKH B CBEAEHHMAX, YKA3aHHBIX B
JIOKYMEHTE, SIBJISIFOLUEMCS PE3YJIbTATOM MYHULMNAIbHOW YCIYTH, MOJAeTCsl 3asiBUTEJIEM
(YMOJIHOMOYEHHBIM ~ MPEACTaBUTENIEM) TOYTOBBIM OTIpaBieHHeM (B TOM 4HCIEe C
MCII0JIb30BAHUEM 3JIEKTPOHHOW M04YThl), MO0 4Yepe3 PecnyOnukanckuii mnopran Wiu
MOLI.

3.7.2. JIomKHOCTHOE JIULIO, OTBETCTBEHHOE 3a MPHEM AOKYMEHTOB, OCYLIECTBISET
NMpueM 3asiBjIeHHsl 00 UCNPABIEHUU TEXHHUYECKOH OLIMOKH, PErHCTPUPYET 3asiBJeHHE C
NPUIOKEHHbIMU JIOKYMEHTAMH W MepelaeT UX JOJKHOCTHOMY JIMLY, OTBETCTBEHHOMY 34
00paboTKy JOKYMEHTOB.

AJIMHHUCTpAaTUBHbIE [POLEAYPbl, YyCTAHABIMBAEMbIE HACTOSILIMM  [YHKTOM,
BBITIOJIHSIOTCS B TeUeHUe | pabouero J1Hs ¢ JaThl perUCTpaliiy 3asiBJICHUSI,

PesynbraTamn BbINONHEHHUS aIMUHHUCTPATUBHBIX MPOLEAYP SBISIOTCS: MPUHATOE
U 3aperucTpUpOBAaHHOE 3asBJEHME, HaIpaBJIeHHOE Ha PACCMOTPEHHE JOJHKHOCTHOMY
JIMLY, OTBETCTBEHHOMY 32 00paboOTKy JOKYMEHTOB.

3.7.3. JIOMKHOCTHOE JIMLO, OTBETCTBEHHOE 3a 00pabOTKYy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTBI U B LIEJISIX BHECEHUS] UCTIPABICHUHN B JOKYMEHT, SIBJISIOLIMICS
pe3yJbTaTOM TPENOCTaBIeHUs] MYHHULMIIANbHON YCIYIM, OCYIIECTBJSET MPOLELYpbI,
NpelyCMOTPEHHbIE  MYHKTOM 3.5 AJMMHUCTPaTHBHOIO perjiameHTa, W  BblJaer
UCTIPABJIEHHbIH JOKYMEHT 3asBUTENIO (YNOJTHOMOUYEHHOMY TMPEACTABUTENIO) JIMUHO MO
pocruch ¢ H3bATHEM Yy 3asBUTENs (YNOJIHOMOYEHHOTO [MpeAcTaBUTEs1) OpHUTHHAaja
AOKYMEHTa, B KOTOPOM COAEPKMTCS TexHUueckasl OlIMOKa, WM HArpaBiseT B aJpec
3asBUTEJISI TOYTOBLIM OTIIPABAEHUEM (IMOCPEJCTBOM AJIEKTPOHHOW MMOYThI) MUCEMO O
BO3MOKHOCTU  MMOJIy4eHHUs] JIOKyMEHTa Ipu npenoctaBieHud B Opran opuruHana
JIOKYMEHTa, B KOTOPOM COJIEP/KUTCS TeXHUYecKast oLnoOKa.

AJIMHHUCTPATUBHbIE MPOLUEAYPbl, YCTAHABIMBAEMbIE HACTOSLLUMM  [YHKTOM,
BLITIOJIHSIIOTCSl B TeueHue 2 pabouux nHel nocje oOHApPYKEHUS TEXHHYECKON OLUUOKU
WJIH MOJIyY€HHUs OT JIFOOOro 3aMHTEPECOBAHHOIO JIMLIA 3asBJEHUs O JOMYLLIEHHOI OLIMOKe.

PesynbraTamu BbINONHEHUS aIMUHUCTPATUBHBIX MPOLELYP SBISIOTCS: BbIAAHHbII
(HanpaBJIEHHbII ) 3asBUTEJIIO JJOKYMEHT.

4. Ilopsinok u hopMbI KOHTPOJISI 32 MPeJOCTABJIEHHEM MYHHLHNAIBHOI
yCJayru



4.1. ITopsinok ocyliecTBAEHHS TeKYLIEro KOHTPOJIsI 32 COOJIIOAeHHEM H
MCMOJIHEHHEM OTBEeTCTBEHHbIMH A0JIKHOCTHBIMH JIHLAMH MOJI05KEHH
AJIMHHHUCTPATHBHOIO pPerjaMeHTa U HHbIX HOPMATHBHBIX NPABOBbIX AKTOB,
YCTAHABJIMBAIOUWHX TPEOOBAHHSA K MPEI0CTABAEHHI0O MYHHLIMNAILHON YCJIYTH, A
TaK’Ke NPHHSATHEM HMH pelleHu i

KonTposns 3a nosHoTol M KauecTBOM MpeaoCTaBleHHs MYHHLMNAILHONW YCIyrH
BIUIOYAET B Ce0sl BbIABJIEHHE M YCTpaHEHHWEe HapylIeHWH MpaB 3asiBUTEJEN, NpoBeneHue
MPOBEPOK COOMOEHHS MPOLENYP MPeloCTaBICHIs MyHULIMNIAIBHON YCIYTH, NOArOTOBKY
pewieHnd  Ha  jgedcTBUA  (Oe3felcTBHE)  JOMKHOCTHBIX — JIMIL  OpraHa  MECTHOrO
CaMOyIpaBJICHMUSI.

DopmMamu KOHTPOJIS 33 COOMOAEHHEM HUCIOJIHEHUS aAMUHUCTPATUBHBIX MPOLEAYP
ABJISIFOTCSL:

) nposepka M cornacoBaHHe MPOEKTOB JOKYMEHTOB [0 [PeaoCTaBiIeHHIO
MYHULHUIIAIBHOW YCIIYTH;

2)  NpoBOAMMBIE B YCTAaHOBJIICHHOM  TMOPsAKE  T[POBEPKH  BeJeHUs
JIeJIONIPOU3BO/ICTBA;

3) MpoBelneHHe B YCTAHOBICHHOM IOPSIAKE KOHTPOJIBHBLIX MPOBEPOK COOJIIOAEHHS
npouenyp npeaoCcTaBIeHUS] MyHULMNAJbHON YCIYTH.

B wensx Tekyliero KOHTpOJS HCIOJB3YIOTCS CBEAEHHs, WMeEIoLHecs B
3JCKTPOHHOW 0a3e JaHHbIX, CJyKeOHas KOpPPEeCNOHAEHLMs, YCTHAs M [HCbMEHHasl
“H(bOPMaLKUs JOJKHOCTHBIX JIML, OCYLIECTBISIOUMX BbINOJHEHHE AAMUHHUCTPATHBHbIX
MpouUeayp, )KypHaibl ydeTa COOTBETCTBYIOLLHUX TOKYMEHTOB U JPYTHe CBEAEHMUSI.

M ocyluecTBNeHHsT KOHTPOJISl 3a COBEpLUEHUEM AEeHCTBUN MpPU MpeaocTaBieHnH
MYHHULHMNAIBHOW yCIIlyTH W TNPUHATHU PELUEHUH pPYKOBOAMTENIO OpraHa MeCTHOIrO
CaMOYIpPABJICHUST  TMPEACTABIAIOTCS  CIOPaBKM O  pe3yJbTaTtax  MpeaocTaBlieHHs
MYHHULHUNAJIbHOW yCITYTH.

O crydasx ¥ npUYMHAX HapYLIEHHs CPOKOB, MOC/IEA0BATENLHOCTH U COIEPKAHMS
AAMUHHUCTPATUBHBIX  MPOUEAYP [AOJUKHOCTHbIE JIMLA HEMEMJIEHHO HWH()OPMHPYIOT
pPYKOBOIMTENSA OpraHa, MNpPeAOCTaBISIIOLIEr0 MYHHULMIAIBHYIO VYCIYrYy, a Takke
NPEANPUHUMAIOT CPOUYHbIE MEPDI 110 YCTPAHEHWIO HAPYLUCHUH.

Tekywnii  KOHTponb 3a  COOJIIOJEHWEM  [OCJIEN0BATEILHOCTH  JIeHCTBHI,
OIpeIeJIeHHbIX aIMHUHUCTPATUBHBIMHU npoueaypamu no [peaoCTaBIEHHUIO
MYHMLMNAIBHOWH — yCIIYI'M, OCYILECTBISIETCS 3aMECTHTE]EeM PYKOBOJAMTENS OpraHa
MECTHOI'O ~ CaMOYIpaBJIeHUSl,  OTBETCTBEHHBLIM  3a  OpraHu3auuio  padoThl 10O
NPeNOoCTaBICHHUIO MYHHUIMNATBLHONH YCIIyrd, HadajlbHUKOM OTIeJa, OCYILLIECTBISAIOLIErO
OpraHM3aumrto padboThl 110 MPEAOCTABICHUI MYHHULIUTAILHON YCIIYTH.

[lepeyeb  JIOJKHOCTHBIX — JIML,  OCYLUECTBISIOLUMX — TEKYLIMI  KOHTPOIb,
YCTAHaBJIMBACTCS [IOJIOKEHUSMH O CTPYKTYPHBIX MOJAPA3Je/JeHUsX OpraHa MeCTHOrO
CamMOynpaBJIeHHUs] U JOJKHOCTHBIMH perjlaMeHTaMHu.

4.2. llopsinoK M NEPHOAHYHOCTH OCYLIECTBJEHHS MIAHOBBIX H BHENJIAHOBbIX
MPOBEPOK MOJTHOTLI H KAYeCTBA NMPeI0CTaBJIeHUs] MyHULIHMNAJIBLHON YCJYIH, B TOM
4HC/Ie NOPSI0K H (POPMBI KOHTPOJISI 32 MOJHOTOI H KAa4eCTBOM NpeJ0CTABIeHHS

MYHHUHOAJBHOH YCJIYTrH



4.2.1. KoHTposb 3a MOTHOTON M Ka4ecTBOM MPenOCTABIEHMUS! MYHULUIIATBHOM
YCJIyTH OCyLLeCTBIIsIeTCSl B hopMax:

1) npoBenenus npoBepoxk;

2) paccMOTpeHHUs kajob 3asBUTeNeil Ha AeHCcTBUS (6e3neiicTBue) Oprana, a Takike
MX JI0JIKHOCTHBIX JIML, MyHULUAIBHBIX CJ1y7KaLIHX.

4.2.2. B wmensax ocylecTBAeHMS KOHTPONsSI 3a MOAHOTON M KauecTBOM
[IPEAOCTABIICHUS MYHHUUMMNAIbHOH YCAYrM MPOBOASTCA I[JAHOBbIE M BHEIIAHOBbIE
nposepku.  [lopsinoxk W MepuoAHYHOCTH  OCYILUECTBICHHS  MIAHOBBIX NMPOBEPOK
YCTaHaBJIMBACTCs niaHoM padotsl Oprana. [lpu npoBepke MOryT paccmaTpHBaThCs Bee
BOMNPOCKI,  CBSA3AHHBIE C MNpPENOCTABIEHUEM MYHULMNAIbHON YCIyrd (KOMIJIEKCHbIE
MPOBEPKM), WIIM OTAEJbHBIH BOMPOC, CBA3AHHBIA C MpPEAOCTaBIEHUEM MYHULMATbHOM
yenyru (Tematudeckue npoepku). IlpoBepka Takske MOXKeT MPOBOAMTLCS MO KOHKPETHOM
Kajobe 3asiBUTENs.

4.2.3. BuennaHOBble MPOBEPKH MPOBOISATCSH B CBA3M C MPOBEPKON yCTpaHeHHs
paHee BBLIABJICHHBIX HAPYLIEHWH aJMMHUCTPATHBHOIO periaMeHTa, a TakkKe B Ciyuae
MOJIyueHHus sKanod s3asButeneil Ha gefictus (GesseiictBue) Oprama, a Takie HX
AOJKHOCTHBIX JIMLL, MYHULIMNAIBHbBIX CIy/KalLlUX.

4.2.4. Pe3ynpTaTbl NpoBepKH O(POPMISIOTCS B BHAE aKTa NPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BLIIBIICHHbIC HEJOCTATKU U NPEIOKEHHS 10 UX yCTPAHEHHIO.

4.3. OTBETCTBEHHOCTh J0JIKHOCTHBIX JIHIL opraHa, rnpeaocTaBJisilOIIEero
MYHUUHTIAIBHYIO yCJYTY, 32 pellleHHs! U el cTBHs (Oe3aeiicTBHE), NIPUHHMAEMbIe
(ocywiecTBiisieMble) HMHU B X0 Npe10CTABJIeHHSI MYHHUHUNAJBbHON yCJIyTrH

[lo pesynbraTam npoBeseHHBIX NPOBEPOK B Cilyuae BbIsBAEHUS HapyLUeHUH mnpaB
3ajBUTENICH BHHOBHbBIE JIMLA IPUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUH C
3aKoHoaaTeNbCTBOM Poccuiickoil denepaium.

Pykosonuren,  Oprana HeceT  OTBeTCTBEHHOCTH  3a HECBOEBPEMEHHOE
pacCMOTpeHHe 3asBICHUH WIIM 33 HECBOEBPEMEHHOE JINOO HEeHAIEKAILEee BbIMOMHEHUE
AAMMHUCTPATUBHBLIX  NICHCTBUH, yKa3aHHBIX B pasjene 3 AJIMUHHUCTPATHBHOIO
periameHTa.

JOJKHOCTHBIE NIMLA ¥ MHble MyHHLMNAABHbIE CITyIKALLKE 32 pelieHust u JeicTBus
(Ge3neilicTBUE),  MpPUHMMAaeMble (ocyluiecTBasiemble) B XOAe  MpPELOCTABIEHUS
MYHHLUMAIBLHOH YCIIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHONATENbCTBOM
nopsiJike.

4.4. lonoxeHnusi, xapaKTepu3yloUHe TpeGOBAHUS K nopsiaky u popmam
KOHTPOJIS 32 MPEA0CTAB/IeHHEM MYHHUHIIAJILHOMH yC/IyTrH, B TOM 4HcJIe CO CTOPOHbI
rpakaaH, MX o0beJHHEeHH I U OpraHu3aLuii

Kontposb 3a npenocrasnennem MyHuunaibHoii YCJIYTH CO CTOPOHBI TpayKaaH, Ux
O6T>€IIHH€HI/IFI H opraHM3auHﬁ, OCYLIECTBJISICTCS IMOCPEACTBOM OTKPBITOCTH ACATEIIbHOCTH
Oprana npu npenocrapieHuu MYHUUMMANBHON YCIYTH, MOMy4eHHs I0HOMN, aKTyalbHO
W J0CTOBEPHOH HH(pOPMALMHK O MOpPsAAKE MpPeIOCTABICHMS MYHULMIATBHOH YCIYrH M
BOSMOKHOCTH ~ 110Cy[eOHOr0  paccMOTpeHHst  obpalleHuii  (kano6) B npouecce
[IPEJIOCTABICHUsI MYHULMTATEHON YCITyTH.



5. locyneOHbIil (BHeCY1eOHbIIH) MOPSIIOK 00:KaJ0BAHUS PelIeHHI U 1efiCTBHIi
(be3mericTBHS) OpraHa, NpeioCTAB/ISIIOLEr0 MYHHIHNIAJBHYIO YCAYTY,
MHOT0(pYHKUHOHAJILHOIO HEHTPA NpeAoCTABJEHHUs TOCYAAPCTBEHHBIX H

MYHHUHNAJbHBIX YCAYI, OpraHu3auui, yka3zaHHbIX B yactH 1.1 ctatbn 16
DenepanbHoro 3akona Ne 210-D3, a Takke HX JOJIKHOCTHBIX JIHL, My HHLUHNATbHBbIX

CJIyKallHX, PA0OTHHKOB

5.1. 3asBuTeNM MMEIOT NPaBO Ha 00KANIOBaHWE B OCYAEOHOM MOPSIJIKE pelleHHi]
v nelictBui  (Oesnedicteus) OpraHa, NpefoCTABISIOWIEr0 MYHULHNAIBHYIO YCIYTy,
AojKHOCTHOrO  niua  OpraHa,  MpefoCTaBisIOLIEr0  MYHULMIAIbHYIO — YCIyry,
MYHUUHNATbHOTO CJ1y’Kalllero, PYKOBOJIUTENS OpraHna, [Pe0CTaBIISIIOLIETO
MYHULHNATBHYIO ycayry, MHOTO()YHKLIMOHAILHOTO LeHTpa, paboTHHKa
MHOTrO()YHKLIMOHAIBHOTO LEHTPa, OpraHu3alui, NpeiycMOTPEHHbIX 4YacTbio 1.1 craTbi
16 ®enepanbHoro 3akoHa ot 27 wutons 2010 roga Ne 210-d3 «O6 opranmzauuu
NPEAOCTaBICHHS IrOCY1apCTBEHHbLIX M MYHHULMNATIBHBIX YCIYyT», & TAK)Ke UX paOOTHHUKOB.

BasBuTENL MOKET 0OPATHTBLCS C KAT000M, B TOM UHCTIE B CEAYIOUIHX CYUasnX:

1) Hapyuierie cpoka perucTpauni 3anpoca o MpeaocTaBieHH MyHHINANLHON Yy, 3anpoca. YKa3aHHOro B
cratbe 15.1 ®enepanbroro 3akona ot 27 noasa 2010 roma Ne 210-D3 «OG6 opranusauin npeaocTaBaeHs rocy 1apeTBEHHbIX 1
MYHHLMNAIBHBIX YCYT»;

2) HapyuleHWe CpOoKa MpedOoCTaBICHUs MyHHULHUNAILHONH ycnyru. B ykasaHHoOM
ciyvae jocynedHoe (BHecyneOHOe) oOkanoBaHMe 3asBUTENEM pELleHMH W JeiicTBuil
(0e31eHCTBUA) MHOrO(MYHKLUMOHANIBHOIO LEHTpa, pabOoTHUKA MHOrO(YHKIHOHAILHOIO
LeHTpa BO3MOXHO B Cjyd4ae, €CJIM Ha MHOIO(YHKLHMOHANbHBIA LEHTP, peLIeHUs] W
AedcTBust  (Oe3nelcTBHE)  KOTOPOro  OOKaNylTCs,  BO3JIOKEHa  (YHKUMS 110
NPEeNOCTABICHHIO COOTBETCTBYIOLIMX MYHULMNAJIBHLIX YCIAYT B [OJHOM 0ObeMe B
nopsifike, onpeaeneHHoM 4acteio 1.3 crarbu 16 @enepanbHoro 3akoHa ot 27 urons 2010
rona  No  210-®3 «OG opraHu3auLMM  MPEJOCTABIEHHS]  TOCYJAPCTBEHHBIX U
MYHULMAIbHBIX YCIYI»,

3) TpeGoBanue y 3asBUTENS JOKYMEHTOB WJIH MH(POPMALMU MO0 OCYLLECTBIEHHS
ACHCTBMH, TMpeACTaBleHMe WM  OCYLUECTBJICHHE KOTOPbIX HE  INPeayCMOTPEHO
HOPMaTUBHBIMM ~ MpaBOBbIMM  akTamu  Pocculickoit  ®@enepauuu, HOPMATUBHBIMH
NpaBoBbIMU akTamu PecnyOnuku TaTapctan, MyHULMIATBHBIMU IPABOBLIMH aKTaMK AJIs
MPeIOCTABAEHHSI MyHULIMNIAIbHOM YCIYTH;

4) orka3 B npueme JOKYMEHTOB, [PEIOCTABIEHHE KOTOPbIX MPELyCMOTPEHO
HOPMAaTHBHBIMK  [paBOBbIMH  akTaMW Poccuilckoit  Denepauuu, HOPMATHBHLIMH
NpaBoBbIMK akTamu PecnyOnuku TaTapctan, MyHULMNATbHBIMU [IPABOBLIMH aKTaMM 1S
NPeIoCTaBACHHS MyHULMIIANbHON YCIIYTH, Y 3asiBUTES;

5) OTKa3 B MPeAOCTaBJIEHUN MYHHULMMAIbHOMW YCIIyTH, €CIM OCHOBAHMSI OTKa3a He
MpeycCMOTpeHb! (peepanbHbIMU 3aKOHAMH U MPUHSATHIMU B COOTBETCTBUU C HUMM HHBIMH
HOPMAaTHBHBIMHM MPaBOBbIMH akTtaMu Poccuiickoil ®enepauuu, 3aKkoHaMH W MHBIMU
HOPMAaTUBHBIMM ~ TMpaBOBbIMM  akTaMu Pecnybnukn TatapcraH, MyHMLMNAIbHBIMH
MpaBOBbIMM aKTamu. B ykaszanHom ciyudae nocynebGHoe (BHecyneOHOe) 007KaqoBaHHe
3ajBUTEJIEM DPELUCHHUH W ACHCTBHH (Oe3meicTBUA) MHOrOQYHKLUMOHAILHOIO LEHTPA,
paboOTHHKA  MHOTO(YHKLMOHANBHOIO — LEHTPA BO3MOXKHO B clydae, eciaud  Ha
MHOrO(QYHKUMOHANBLHBIH LEHTp, pelieHus W jaeiictBust  (GeszeiicTBue) KOTOPOro
obxkanytores,  BO3NOKEHA  (QYHKUMS 110 MPEAOCTABIEHHIO COOTBETCTBYIOLIHX
MYHULHMNATBLHBIX YCIIYT B MOJHOM 00beME B MOPSIIKE, OMpeaeseHHOM YacThio 1.3 cTarhu



16 @enepanbHoro 3akoHa ot 27 wutons 2010 rogpa No 210-d3 «O6 opraHuzauuu
MPeNOCTaBJIEHHs IrOCYAaPCTBEHHbBIX U MYHULUATbHBIX YCIYI»;

6) 3arpeboBaHue ¢ 3asBUTENSl MPU TNPENOCTABIEHUM MYHHULMIMAIBHOW YCIIyru
miatbl, He TMPeJyCMOTPEHHOW HOPMaTUBHbIMM [MPaBOBbIMM akTaMMu Poccuiickoit
@enepauyn,  HOPMATHBHBIMKM  MPaBOBbIMH  akTamMu  PecnyGnukm  TarapcraH,
MYHHLIMIAJIBbHBIMH [PABOBBIMU aKTaMU;

7) OTKa3 opraHa, MpeloCTaBiISIOLIEr0 MYHHLMMANBHYIO YCIYTy, IOJKHOCTHOIO
JyMua opraHa, MNpeaoCTaBJSIOLIEr0 MYHHLMIAIBHYK YCIYTY, MHOTO(YHKIHOHAILHOIO
LeHTpa, paboTHMKAa MHOro(yHKLMOHAIBHOIO LEHTpa, OpraHu3alui, MperyCcMOTPEHHBIX
yacteto 1.1 cratbu 16 DenepanbHoro 3axona ot 27 wrons 2010 roga Ne 210-d3 «O6
OpraHu3alulM MNpenoCTaBAEHUS TOCYAapCTBEHHBIX W MYHWLMMAIbHbBIX YCIYyr», WIH HX
pabOTHUKOB B MCHPABIEHWH JOMYIIEHHBIX MMH ONEYAaTOK M OLIMOOK B BBbIAAHHBIX B
pesysbTare MpefoCcTaBleHUss MYHHULMMAILHONW YCIyrM JOKyMEHTaX JMOO HapylueHue
YCTAHOBJICHHOIO CpOKa TaKWX HCHpaBieHuid. B  ykazaHHom ciydae nocynebHoe
(BHeCyneOHOe) o0kajoBaHMe 3asBUTENEM pelleHWit u  gelcTBuii  (6e3eiicTByA)
MHOTO(pYHKLIMOHAILHOTO LEHTPa, pabOTHIKA MHOTO(YHKLIMOHAILHOIO LIEHTPA BO3MOIKHO
B CJjly4yae, €Clii Ha MHOrO(QYHKLHOHAJIbHBIH LEHTP, pelleHns U aeicTBus (OesnelicTBue)
KOTOPOro OOKalyroTCsl, BO3J0KeHA (DYHKLHS [0 MPEJOCTABIEHHIO COOTBETCTBYIOLINX
MYHULMNAJIBHBIX YCIIYT B [MOJTHOM OOBbeMe B MOPsJIKE, ONpeAeeHHOM 4acThio 1.3 cTaTbu
16 ®enepanbroro 3akona ot 27 wutons 2010 roma Ne 210-®3 «O6 opraHusaunu
NPEOCTABICHUS FOCY 1aPCTBEHHBIX U MYHULIUMAIBHBIX YCIIYI»;

8) HapylleHHe CpOKa WM MOpsAKa BbIJAYM JOKYMEHTOB [0 pe3yjbTaTam
NpenoCTaBleHHss MYHULMNIANbHOR YCITyTH;

9) MpUOCTaHOBIIGHHME MPEIOCTABICHUSI MyHULUNAILHON YCIIyTH, €M OCHOBaHHS
NPUOCTAHOBJICHUSI HE TMPEeAyCMOTPEeHbl (eaepaibHbIMH 3aKOHAMH W TPUHATHLIMU B
COOTBETCTBUM C HMMHU HHBIMH HOPMAaTUBHBIMH MpPaBOBbIMU akTamu Poccuiickoii
®enepalnu, 3aKOHaMM W MHBIMH HOPMATHBHBIMU [PABOBbIMM akTamMu Pecny6inku
Tarapcran, MyHMLMNANbHBIMKM NPaBOBBIMK aKTamu. B ykasanHom ciyyae nocyneGHoe
(BHecyneOHoe) oOkajnoBaHWe 3asiBUTENleM pelleHWid U JelcTBHi (O6e3nelicTBUs )
MHOTO(QYHKLHOHAILHOIO LEHTPa, pa0OTHHKA MHOIO(QYHKLMOHANILHOTO LIEHTPA BO3MOIKHO
B Cllydae, €c/ii Ha MHOrO()YHKLHOHAJbHBIA LEHTp, pelleHus U aeiicTBus (6e3eiicTue)
KOTOPOTo 00XKalyroTcs, BO3J0KeHa (YHKLHs [0 MPeNOCTABIEHHIO COOTBETCTBYIOLLNX
MYHHLHNAIbHBIX YCIYT B [IOJHOM 00beMe B MOpPslIKe, ONpeaeeHHOM 4acThio 1.3 cTaTbu
16 ®enepanbHoro 3akona or 27 wutoas 2010 roma Ne 210-®d3 «O6 opraHu3aLmu
MPeNOCTaBACHUS TOCYAaPCTBEHHBIX U MYHHULIMNABHBIX YCIYIY.

10) TpeGoBanue y 3asBUTeNs NpU MPEAOCTABIEHHM MYHULMMAILHON YCIyru
JAOKYMEHTOB HWIJIH HH(OpPMALMHU, OTCYTCTBUE W (MJM) HEJOCTOBEPHOCTH KOTOPLIX HE
YKa3bIBIMCh [PW TIEPBOHAYAIbHOM OTKa3€ B MpUeMe JOKYMEHTOB, HEOOXOIMMBbIX s
MPENOCTaBACHUS MYHHUMNANbHONW YCIyrd, JIMOO B NPeIOoCTaBACHUHW MYHHULMIIATLHOMN
YCIIYTH, 3a MUCKJIIOUEHHEM CJlyvyaeB, INMpeayCMOTPEeHHbIX MyHKTOM 4 uvactu | cratbu 7
®enepanbHoro 3akona or 27 wmons 2010 roma Ne 210-03 «O6 opranusaiiu
NPEAOCTABIIEHUS TOCYAAPCTBEHHBIX W MYHULMNAJIbHBIX Yyciayr». B ykazannom cinyuae
nocynebHoe  (BHecyneOHoe) oOkalloBaHWe —3asBUTeNeM pelleHHH ©  AeiicTBHil
(Be3neHcTBHA) MHOrOMYHKUHOHANLHOIO LEHTpa, paGoTHHKA MHOTO()YHKITHOHAJILHOTO
LEHTpa BO3MOXKHO B Cjy4ae, €C/idi Ha MHOIMO(QYHKLMOHAJbHBIA LEHTP, pELUEeHHS W
NeHcTBust  (OesmedcTBME)  KOTOPOro  OOXKanytoTcs,  BO3OXeHa — (YHKLUUS 11O
MPENOCTABACHHIO COOTBETCTBYIOLIMX MYHMIMIIAIBHBIX YCIYT B [OJHOM 00beMe B



MopsiJiKe, ONnpeie/lIeHHOM 4YacTeio 1.3 ctateu 16 MenepanbHoro 3akoHa oT 27 urojisg 2010
rogra  No  210-@3 «O06 opraHuzaluu  [PeIOCTaBAEHUsT  FOCYNapCTBEHHbIX W
MYHHULIMNIAJTBbHBIX YCIYI».

5.2. JKanoba nopaercss B NHUCbMEHHOM QopMe Ha OyMakHOM HOCHUTENe, B
SJIEKTPOHHON  (popmMe B OpraH, MpeJOoCTaBNISIOUIMIE  MYHHLUMOAIBHYIO  YCIIYTy,
MHOTO(DYHKIMOHANIbHBI LEHTp JIMOO B COOTBETCTBYIOILIMA OpraH rocyaapcTBEHHOM
BIaCTH, SBJSIOLUMHCA  y4YpeOuTelleM MHOTO(QYHKLMOHAJIBHOIO LleHTpa (najiee -
ydpeauTesb  MHOMOMYHKLUMOHAJIBHOINO  LIEHTpa), a TaKkke B  OpraHu3aliu,
npeycMOTpeHHble YacTbio 1.1 crateu 16 denepanbHoro 3akona ot 27 uroms 2010 roaa
No 210-®03 «O0 opraHM3auuu MpenocTaBieHus IOCYIapCTBEHHBIX M MYHMLMIIAIbHbIX
yeiayr». JKanoObl Ha pewmeHuss W JeidctBus (Oe3aelicTBUE) pPYyKOBOJAMTENsSl oprama,
MPeoCTABISIOWEr0 MYHULMNAIBHYO YCIYry, MOJAlOTCs B BBILICCTOSLIWNA opran (rnpu
€ro Haju4yuMu) MO0 B Cllyyae ero OTCYTCTBHMSI PacCMaTPUBAIOTCS HEMOCPENCTBEHHO
PYKOBOAMTEJIEM OpraHa, MpeIOoCTaBISIIOLEr0 MYyHUUMINAIbHYO ycuyry. YKanobbl Ha
pelueHust u pekicrBus (Oe3nedicTBUEe) paOOTHMKA MHOTOQYHKLHOHAIBHOTO LIEHTPA
MOAAIOTCSI PYKOBOJIMUTEIO 3TOr0 MHOIMO(YHKLHOHANIBHOIO LeHTpa. JKanobbl Ha peLueHusl
v nedcTBus (OesfelicTBre) MHOrO(QYHKLUMOHAIBLHOrO LEHTPa IMOJAKTCS  yUpeaUTes o
MHOrO(pYHKLIMOHAJILHOrO  LEHTPA MJIM  JOJUKHOCTHOMY  JIMIY, YIOJHOMOUYEHHOMY
HOPMaTUBHBIM MpaBoBbIM akToM PecnyOnuku Tarapcran. JKanobwl Ha peuwienus u
neuicteus (OesneiicTBue) pabOTHUKOB OpraHu3aluil, MpPeayCMOTPEHHBLIX 4YacTbio 1.1
cratby 16 DenepanbHoro 3akoHa ot 27 utons 2010 roga Ne 210-d3 «O6 opranuszaunu
MPeNoCTaBieHHs ~ IOCYJAapCTBEHHBIX M MYHUUMNAIbHBIX  YCIYD»,  [OJAKTCH
PYKOBOJUTEJSIM 3TUX OpraHW3aLMi.

Kanoba na pewennss u nedictBus (6e3nelcTBUE) opraHa, MpeaOCTABNAIOLIETO
MYHUUHMNAIbHYIO  yCIyry, JOJDKHOCTHOrO  JMLAa  OpraHa,  MpeaocTaBlisioLEero
MYHULUNQIBbHYIO  YCIIyry, MYHHLMNAJIBHOIO  CIYy’Kalllero, pyKOBOJMUTENsl oprasa,
MPENOCTABSIOLIECTO MYHULUIIANBHYIO YCIYry, MOXKET ObITh Harpas/eHa o rnoure, uyepes

MHOTO(PYHKUMOHAbHBIH LEHTP, C MCIOJIb30BaHUEM MH(pOpPMaALIHOHHO-
TEJIEKOMMYHUKaUHOHHONW  cetn  «MHuTepHeT»,  oduuManbHOro  caiita  opraua,
MIPEeAOCTAaBISIONIETO MYHULMNATbHYIO yCIyTry, Enunoro ropTrana a1bo

PecnyOnukanckoro noprana, HHGpOPMALIMOHHON CHCTEMBI 10Cy1e0HOr0 00KanoBaHus, a
TalkKe MOMKET ObIThb MPUHATA NPWU JUYHOM Mpueme 3asButesns. JKanoba Ha pemenus w
JeHUCTBUS (O6e3nelicTBUE) MHOIO()YHKIMOHATBLHOTO LEeHTpa, paboTHHKa
MHOrO(YHKIMOHAIBHOIO LIEHTPa MOKET ObITh Hampap/eHa 10 MoUTe, ¢ UCMOMb30BAHUEM
MH(POPMALMOHHO-TEIEKOMMYHHKALMOHHONH ceTn «MHTepHeT», oduUMaNbLHOrO caiiTa
MHOrO()YHKUHOHANLHOro LeHTpa, Ennnoro noprana nubo PecnyGnukaHckoro moprasa,
MH(OPMaLMOHHOMN CHCTeMBbI 10CYAeOHOro 00XKaNOBaHUs, a TAK/KE MOYKET ObITh NPHHSITA
npu JIMYHOM npuemMe 3asiBuTend. JKamoba Ha pewieHuss u jeiictBust (OeszeiicTBre)
OpraHu3alui, NpeaycMOTpeHHbIX uYacThio 1.1 cratbu 16 dDenepanbHOro 3akoHa or 27
utonst 2010 roga Ne 210-®d3 «O6 opraHu3almu MpeaoCTaBIEHUs] TOCYJAPCTBEHHBIX H
MYHULUNATBHBIX yCiayr» Ne, a Takke X paOOTHMKOB MOXKET ObITh HarpasjieHa Mo rnoure,
C  WCMOJIb30BaHWEM  MH(POPMALMOHHO-TEIICKOMMYHHKALMOHHONW cetn  «MHTepHeT,
ouLMaNbHBIX callTOB 3TUX opranusauui, Emunoro noprama nu6o Pecry6uukaHckoro
1opTaa, a TakKe MOXKET ObITh MPUHATA MPU JTUUHOM [IPUEME 3asiBUTEIIS.

5.3. XKanoba noskHa coaepKarTh:
) HaWMeHOBaHWe oOpraHa, MpPEIOCTABISIONIEr0 MYyHHLMMANBHYIO — YCIyTY,
AOJKHOCTHOTO  JlMLa OpraHa, MpeAoCTaBIIsAIOLEro MYHHUMIAIbHYIO YCIyry, Jun6o



MYHULIUNANTBHOTO CIY’KALIero, MHOrO(QYHKUMOHANBHOIO LEHTPA, ero PYKOBOAWTENS U
(nnn) paboTHHKa, OpraHu3aLuii, MPEeNyCMOTPEHHBIX YacThio 1.1 ctateu 16 denepanbuoro
3akoHa ot 27 wmrona 2010 roma Ne 210-®d3 «O6 oprannzaumu MpeaoCTaB/ICHHSI
FOCYApCTBEHHBIX W MYHMUMNAIBbHBIX YCIYI», HX PYKOBOAMUTENEH U (MIIH) pabOTHUKOB,
peweHus u feicTBus (Oe3nelicTBHE) KOTOPBIX 06KANYOTCS;

2) pamunuio, MM, OTUECTBO (MOCNMenHee - MPH HANMUMH), CBEACHHS O MecTe
KUTENbCTBA 3asBUTENS - (DU3MYECKOTO JMUa JMOO0 HAaUMEHOBAHHE, CBEACHMS O MecTe
HAaXOXKACHUS 3asBUTEIIA - IOPUAMYECKOrO JIMLA, a Takke HOMep (HoMepa) KOHTAKTHOIO
TeneoHa, azapec (ampeca) 3JeKTPOHHON MOYUTHI (MpW HaAJIMYMKM) U MOYTOBBIN aapec, o
KOTOPBIM J10J1’KE€H OBbITh HAMPABIIEH OTBET 3aSBUTEIIO;

3) cBeleHUs 00 00XKaTyeMbIX PELIeHUSIX U JAeHCTBHAX (Ge3nelicTBHM) oprana,
MPENOCTABIIAIOWIEro  MyHMUMIANbHYIO  yCIYry,  JIOIKHOCTHOLO — JIMLA  OpraHa,
[IPEAOCTABJIAIOLICTO  MYHHLHNANBHYIO YCIyry, nM00 MyHHLMIAILHOTO CJyKallero,
MHOrOGYHKLUHOHANLHOTO — LEHTpa,  pabOTHMKA  MHOrO(YHKLHOHAILHOIO LeHTpa,
OpraHu3allMi, MpeaycMOTpeHHbIX vacTbto 1.1 crathu 16 denepanbHoro 3akona ot 27
wong 2010 rona Ne 210-@3 «O6 opraHusauun npeaocTaBieHus roCcy1apCTBEHHBIX U
MYHULHIAIBHBIX YCIYTr», UX PAOOTHUKOB;

4) 10BOABI, Ha OCHOBAHWHM KOTOPLIX 3asBUTE]b HE COMIACEH C pelleHHeM u
nenctBreM (OeszelicTBMeM) opraHa, NpenOCTaBISIOLIErO MYHULMNAIBHYIO YCIYTY,
AOJDKHOCTHOrO  JiMlia OpraHa, MpeaoCTaB/sIfOIEro MYHULMMANIBHYIO YCIyry, 1160
MYHHLHNATBHOrO  CJy’Kalero,  MHOrO(GpYHKLUMOHAJIBHOIO  LIeHTpa,  pabOTHHKA
MHOrO(YHKLHOHATLHOTO LEHTPa, OPraHu3aluii, MpepyCMOTPEHHBIX YacTbio 1.1 cTaTbi
16 ®enepanbHoro 3akoHa ot 27 wmons 2010 roma Ne 210-d3 «O6 opraHu3aluu
[TPEAOCTABJICHHS  TOCYNAPCTBEHHbIX W  MYHMLUMNANBHBIX YCIAYr», WX PpabOTHUKOB.
3asiBUTENEM MOTYT ObITh [PENCTABAEHbI 1OKYMEHTbI (NMp¥ HAJIMUKK), TIOATBEPIKAAIOLIHE
JIOBOJIbI 3asiBUTEJISA, THOO UX KOMUH.

5.4. TloctynuBiuas xanoba MoANEKUT PerucTpaLii B CPOK H€ [103/1Hee padouero
JHS, CJIEJIYFOLLEro 3a JIHEM MOCTYIJIEHH.

5.5. JKanoba, nocrynuBiias B oOpraH, NpeOCTABISIOLIMIA MYHHLIMIATIbHYIO
YCJIYTy, MHOrO(YHKUHOHABHBIN LEHTP, YUpeAUTETH0 MHOTO(YHKLHOHATLHOTO LeHTpa, B
OpraHusallk, NpeayCcMoTpeHHble yacTeio 1.1 cratbu 16 dDenepanbHoro 3akoHa ot 27
mons 2010 rona Ne 210-P3 «O6 opranuszauuu npeaocTaBieHus roCy1apCTBEHHBIX M
MYHHULMMAIBHBIX YCITYT», JTUOO BBILIECTOSLUMH OpraH (NMpU ero HamWuuup), [OJIeKHT
PacCMOTpeHHIO B TeueHHe 15 pabouux aHel co JHs ee perucTpauuu, a B ciydae
00KaloBaHMsi ~ OTKa3a  OpraMa, MPeAOCTABISIOLIErO MYHULHNAIBHYIO  YCIYTY,
MHOTO(YHKLIMOHANIBHOIO LEHTPa, OpraHU3aLiii, NpeayCMOTPEHHbIX 4acThbio 1.1 crarbu
16 ®enepanbHoro sakona or 27 wmions 2010 roga Ne 210-d3 «O6 OpraHu3aluu
MPENOCTABJICHHS TOCYIAPCTBCHHBIX ¥ MYHHULMMAIbHBIX YCIIYT», B [IPHEME JOKYMEHTOB Y
3asABUTENst TMOO B MCNpPABICHWH JOMYLIEHHBIX OMEYaTOK M OWHOOK WIH B ciyuae
007KalloBaHUsl HAPYLIEHHs YCTAHOBJEHHOTO CPOKA TAKHX UCIIpaBJIEHUH - B TedyeHue 5
pabo4nx AHel co IHs ee perucTparuu.

5.6. Tlo pesynbTaTaMm paccMOTpeHHs Kanobbl MPUHUMAETCS OJHO 3 CleaYHOLINX
peLLEeHH:

l) sxanoba ynoBieTBopsercs, B TOM uucie B (bopmMe OTMEHbI NPUHATOrO peLleHus,
MCTPABJICHUA  JOMYLUEHHBIX  OMNEYaTOK M OWMOOK B  BBLIAHHBIX B pe3yJibTaTe
MPENOCTABIICHIST MYHULMNANBHON YCIIYIH JIOKYMEHTaX, BO3BPATa 3asiBUTENIO J1eHEKHDBIX
CPEACTB, B3MMaHHE KOTOPBIX HE MPENyCMOTPEHO HOPMATMBHLIMU TPABOBBIMH AKTAMM



Poccuiickoit ®enepaluu, HOPMAaTUBHLIMU MPABOBLIMU akTamu PecnyOiuku TaTtapcra,
MYHULHUNATbHBIMU MTPABOBBIMH aKTaAMU;

2) B YJIOBJIETBOPEHUHU KalOObl OTKA3bIBAETCSI.

He nosagnee nHs, cienyroliero 3a AHEM TMPUHSATHS pELIEHHUs], YKa3aHHOrO B
HaCTOSALLEM IyHKTE, 3asABUTEJIN0 B MUCbMEHHOH (opMme U 10 IKeJaHHIO 3asiBUTENs B
SNIEKTPOHHOM  (OopMe  HanpasjsieTcss  MOTHBHPOBaHHBIH — OTBET O  pe3ylibrarax
paccMOTPEHHS KalOObI.

5.7. B cayuae npu3sHaHMs kajoObl Mojsiexalleil yJ0BIETBOPEHHIO B OTBETE
3asBUTENIO O pe3ysbTaTaX PacCMOTPEHHs kanoObl jaetcs WH(opMmalus O AeHCTBUSX,
OCYLLECTBIISIEMbIX OpraHom, NpenoCTaBISIFOLLIUM MYHULIMNATbHYIO yCayry,
MHOTrO(GYHKLIMOHATBHBIM LEHTPOM JIMOO OpraHusauuei, npeiycMOTpeHHOH dacTbio .1
craTbu 16 MexnepanbHoro 3akoHa oT 27 utons 2010 roga Ne 210-D3 «O6 opraHuzaunu
NPEOCTaBIEHUST  IFOCYAApCTBEHHBIX W MYHHUMMAIbHBIX  yCIyr», B Ledx
He3aMe/UIMTENIbHOTO  YCTPAHEHWs  BbISBJICHHBIX  HapylWIeHWH NP  OKa3aHWM
MYHULMNATbHON YCIIYIH, a TaKXKe MPUHOCITCS W3BMHEHUSI 3a J0CTaBjeHHbIe Hey100CcTBa
M yKasblBaeTcs HWHpoOpMaUMs O JalibHeHIIUX JeMCTBUSX, KOTOpble HEOOXOAMMO
COBEPLIMTH 3asIBUTEJIIO B LIEISAX MOJYUEHHUS MYHULMIAIBLHOM YCIYTH,

5.8. B cnyuae npusHaHus kanoObl He MOjjeX)allell ya10BIETBOPEHHIO B OTBETE
3a8BUTEJIIO O pe3ybTaTax pPacCMOTPEHMs] KanoObl [NalTCsi  apryMeHTHPOBAHHbBIE
pasbsACHEHMs] O MpHYMHAX I[IPUHATOrO pELIeHHs, a TaKke HHMOpPMALUS O MOopsIKe
00KaJlOBaHUs MPUHSTOrO peLIeHHUs.

5.9. B ciyuae ycTaHoBlIeHHs B XOJ€ MJIH MO pe3yJibTaTaM pacCMOTPEHHS Kalo0bl
MPU3HAKOB  COCTaBa  AJMWHUCTPATMBHOIO  [paBOHAPYLIEHWS WKW  [PECTYIIEHHUS
JAOJIKHOCTHOE JIMLO, pPabOTHUK, HaAeJeHHbIE MOJHOMOYUSIMH MO PACCMOTPEHMIO Kajoo,
He3aMe/UINTEe/IbHO HalpaBIIsSOT UMEIOLMECs MaTepHallbl B OpPraHbl MPOKYpaTyphbl.



[Tpunoxenne Nol

K AZIMHHHCTPATUBHOMY PErJIaMEHTY T10
IPEIOCTABICHHIO MYHHIIHTIATBHON YCIIYTH 110 Jlaue
[TMCbMEHHBIX Pa3bICHEHUH HAIOTOIIaTe LUIMKAM H
HaJIOT'OBLIM areHTtam 110 BOIIpOCaM MPHUMEHEHHSI
MYHHIHIIAJILHBIX IPAaBOBbLIX aKTOB O HaJloraX H
cOopax

PykoBojurento

OT:

3ASABJIEHUE
00 MCIPABJIEHUH TEXHUYECKOMH OLIMOKH

Coobraro 00 ommbdKe. 1OMYIIEHHON MPH MPEJOCTABISHHH MYHHLUIAILHON YCIYIH 10 1aue
MUCHMEHHBIX Pa3bsCHEHUH HAJIOTOIUIATE/IbIIMKAM M HAJIOTOBBIM areHTam Mo BONpocam
IIPUMEHEHHSI MYHUIMTIAIbHBIX [IPABOBBIX aKTOB 0 Hajorax u cbopax.
3anucano:

[IpaBunbHbIe CBEJICHMSI:

HpOLL[y HCIIPaBUTL JAOMYLUIEHHYIO TEXHHYCCKYIO OIHI/I6K}/ M BHECTH COOTBETCTBYIOLIUEC U3MCHCHHSI
B JIOKYMCHT, SIBJISIFOLLIAACST PE3yJIbTAaTOM MyHIdIJ,PIl'IEUlI)HOI\/’] YCIIYTI'H. prmaralo CICAYIOUHC TOKYMCHTbI:

1.

2

B ciyuae npunstus perennst 00 OTKIOHEHHH 3asgBJeHHs 00 HCIPABICHHH TEXHHYCCKOH OLIHOKH
[pOLIY HAIIPABUTL TAKOE PELCHHUE:

MIOCPEJICTBOM OTIPABIICHHSI HJIEKTPOHHOIO JIOKyMeHTa Ha ajpec E-mail: i B
BHJIC  3aBEPEHHON  KONMHM Ha OYMaKHOM HOCHTENIEC IOYTOBBIM  OTMPABJICHHEM 110 ajpecy:

HHCTOSILU,HM MOATBCPIKAAIO: CBEICHU. BKJINOYEHHBIC B 3asiBJICHME, OTHOCSILIMECS K MOeH
JIHYHOCTH H IIPEACTABIIIEMOMY MHOIO JIMLY, a TaKKe€ BHECEHHBIC MHOIO HHIKE, JIOCTOBECPHHBI. IIOK)’I\JICI’I'I‘I)I
(I(OHI/II/I llOKyI\'Iel*lTOB). [IPHUJIOIKEHHBIC K 3asiBJICHUIO, COOTBCTCTBYIOT 'l‘p€6OB'd}~II/I$].\1. YCTAHOBJICHHBIM
3aKOHO1aTeIbCTBOM PoccuiicKkoi CDe,uepaumd. Ha MOMCHT TIPEACTABJICHUS 3asiBIICHHUS YTH JAOKYMCHTDI
JEUCTBHUTEIILHBI 1 COICPIKAT TOCTOBCPHbLIC CBCACHHUSI.

(mata) (IOIIMKUCH) (®.1.0.)



[Ipunosxenne N2
K AJIMHHHCTPATHBHOMY PEIJIaMEHTY M0
PCAOCTABJICHH IO I\/I}"HHL[MHZLTTbHOf:I VCIIYIH 110 J1avue
IMTUCHbMEHHBIX pa3"b$[CH€Hl4ﬁ HajtororiareJibuuKkam 1
HAJIOTOBLIM ar¢HrTam 110 BOH]JOCEIM l’]pl’IMGHGH Hsl o
MYHHIIHITAJIbHBIX [IPaBOBbLIX aKTOB O HaJlorax M
cOopax

PykoBoteso

OT:

3AABJIEHUE
O NPEJI0CTABICHUH MYHHLHNAILHON YCIyTH

[potny mpenocraButh MyHHumMnanbuyio  yenyry «Jlaua  nuchMeHnHbIX pasbICHCHMH
HAJIOTOIIATeIIBIIMKAM M HAJIOTOBBIM areHTaM I10 BOINPOCY MPHUMEHEHHSI MYHHLHNAILHBIX
HOPMAaTHBHBIX TIPABOBBLIX aKTOB O MECTHBIX HajoraXx M cOopax» H JaTh pazybsCHEHMS M0
BOIIPOCY

(M3J1araercst CyTh 3asiBJICHUS)

Pesynbrar npesocrasienis Mmynnuunansoii yeiyru. NpolLy MPeAOCTaBUTh (MOJTUCPKHYTh
HY/KHOE):

B JuHbIi kaduHer llopraga rocy1apeTBEHHbIX W MYHUIMNANBHBIX YCIYT PecrnyOnuku
Tarapcran:

B MHOTO(YHKUHOHATLHOM LEHTPE 1PE0CTABICH S FOCY1aPCTBCHHBIX H MYHHIHITAJTIbHBIX
yeayr PecnyOnuku Tataperan:

B YIOJIHOMOUEHHOM OpraHe MECTHOIO caMOYTIPaBICHHSL.

K sasBienunto npunarato:

1,

()’I(EBI)IB&CTCH HEPCUHCHL NOKYMEHTOB. IPEAOCTABJISIEMbIX 3a$lBHT€J'l€M)
9

Ha o0paboTky MOMX NepcOHaIbHBIX JIAHHBIX. COACPKALLNXCS B 3asdBICHHH U
[IPUJIAraeMbIX K HEMY JIOKYMEHTaxX. B COOTBETCTBHU ¢ DenepaiibHbIM 3akoHOM oT 27.07.2006

No 152-D3 «O niepcoHanbHbIX IaHHBIXY» COTIIACEH (CoracHa).

(nara) (MOMUCK) (®.N.0.)



[Tpuitokenne No3
K AILMI/IHI/ICTpaTHBHOMy perjiaMeHTy 1o
[PEAOCTABICHUIO MYHHIMIIATLHON YCIYTH 110 Jlaue
MUCLMEHHBIX PA3bICHEHHUH HAJIOrOMmiIaTeLIHKaM H
HaJIOTOBLIM areHram I10 BOIIpocaM NPUMEHCHHS .
MYHHIHIAJIBHBIX MPABOBLIX aKTOB O Hajlorax M
cOopax

« » 20 L. No

Komy

UbaMnnnﬂ.MMH.OquCTBo(npplHanuqnn)
(pU3MUECKOTO JIMLA. HIH HAWMEHOBAHHE
OPH/IHYECKOrO J11lia)

Pasbsicuenus
10 BONPOCY NMPUMEHCHHSI MYHHIMIIAIbHBIX HOPMATHBHBIX MPABOBLIX AKTOB O HAJIOIax U
cOopax

(TEKCT pa3zbsCHEHMI)

PykoBonurenn



[ [pusioxenue Nod
K AJIMUHMCTPATHBHOMY PEriIaMEeHTY 110
MPEOCTABACHUIO MYHHIHTIATIBHOM YCJIYIH 110 jaue
ITUCBMEHHBIX Pa3bsICHEHWUH HAJIOTOIMJIATENILILMKAM H
HaJOrOBLIM areHTaM 10 BOIpOcam MpUMeHEHHsl
MYHHLHIAILHBIX PABOBBLIX aKTOB O HAJIOrax W
chopax

« » 20 r. No

Komy

(bamuinst, UMsl. OTUYECTBO (MPH HATUUHH )
(U3HYECKOTO JIHLA. HIIH HAUMEHOBAHHE
IOPHAMYECKOTO JIHMLA)

Peuienne
00 oTKase B IpeloCcTaBIeHUH MYHHLMIATBLHOI yCIyru
McnosmHuTenbublii KOMUTET CEJIbCKOTO IOCEJICHUS TIPUHSII PellICHHE
00 OoTKaze B Mpe/OCTaBICHHH MYHHLMIATLHOMN YCIIYTH 10 Jla4€ NMHCbMEHHBIX Pa3bsCHCHUI
HAJIOTOIIATC/ILIIIMKAM M HAJIOTOBBIM areHTaM 110 BONPOCAM MPHMEHEHHs MYHHLHNAIbHBIX
MPaBOBBIX AKTOB O HAJOrax U cOOpax 1o CjaeaAyIOIHM OCHOBAHHSIM

Bbl Bripase noBTOpHO 00paTHTLCS B HMCHONHUTENBHBI KOMHTET
CCJILCKOTO  [OCC/ICHHUs ¢ 3asBJICHUEM O [PEJOCTABIEHHH MYHHIHNAILHON YCAYTH  110ce
YCTPAHCHHS YKAa3aHHBIX OCHOBAHUH /U1 OTKa3a B NPE0CTABICHHH MYHHLUMNAILHON YCIIy 1.

Hannbiii otkas Moxer ObITh 00KanoBaH B 10CYJAe0HOM MOPSIKE IyTeM HANPaBICHHS
KOOI B COOTBETCTBUU C Pa3e/iomM 5 AJMHHHCTPATHBHOTO PEriaMeHTa. a TakKe B CyJAeGHOM
NopsijiKe.

JonosurensHo HHGOPMUPYEM:
(YKasbIBacTes MH(popMalus, HeoOXOMMast Uil YCTPaHCHH S TPHUMH 0TKa3a B
IIPE/IOCTABICHHN MYHHLMITATBHON YCIIYTH, @ TAK/Ke MHAsl JIONOIHUTEIbHAsS HHPOPMAaLHs [1PH
HAJIMYUH)

PykoBonurens



