HNCIIOJHUTEJBHBIA KOMUTET SIUIAVP ABBLI JKUPJIETE
EJAYPCKOI'O CEJBCKOI'O BAIIKAPMA KOMUTETDBI
IMOCEJEHUS HYPJIATCKOI'O HYPJAT MYHUITUIIAJID
MYHHAIATIAJBHOT'O PATOHA PAMMOHBI TATAPCTAH
PECIIYBJUKHA TATAPCTAH PECIYBJUKACHI
IMMOCTAHOBJIEHUE c.Enayp BOEPBLIK
«26 smBapst 2024 , Ne 1

06 YTBEPXKACHHH A,ZlMI/lHI/lCTpaTI/lBHOFO perjiaMmeHnTa no Ilpe)_IOCTaBJleHHlO
Myl—ll/llll/ll'laJ'leOi/i YCayryd mo aa4e NHUCHBMEHHBIX pasmxcnelmﬁ
HAJOromiaTeJblHKaM i HAJIOTOBbIM areHTraM mo Bompocam NpUMEHEHHSA
MYHHIHUNAJbHbBIX NpaBOBLIX AKTOB 0 HaJorax u CﬁOan

B coorBeTcTBHH co cratheil 34.2 Harnorosoro Kogexca P®, crateeit 14
®enepanbHoro 3akoHa ot 06.10.2003 Nel31-®3 «O6 o6IMX MpUHIMIIAX OpraHH3alnH
MECTHOTO caMoyIIpaBjieHusi B Poccuiickoi ®enepaiyny, VICTIONMHATENBHBIA KOMHUTET
EnaypcKoro cenbCcKoro TIOCENeHHUs TOCTaHOBIISIET:

1. YTBepauTh  IPHUIAraeMbIi AJMPAHUCTPATUBHBIA  perjJiaMeHT IO
PEOCTABICHAI0 MYHMIMIAIBHONX YCIyrd MO jade MHChMEHHBIX pa3bsCHEHUH
HamoromaTeNplMKaM ¥  HAJOTOBBIM  areHTaM [0  BOIpocaM  IPUMEHCHIMA
MYHUIATIATBHBIX HOPMATHBHBIX IIPABOBBIX aKTOB O HANOraX 1 cbopax.

2. Omny6nukoBaTe HAacTosllee I[IOCTAHOBJICHHE Ha obuIMaAIBEHOM —CaiTe
Hypnarckoro MyHHIMIAIBHOTO paloHa http://nurlat.tatarstan.ru/ u 06HapoOBaTh Ha
MHGOPMALMOHHBIX CTEHaX HA TEPPUTOPUH MOCENICHU.

3. KOHTpOIIb 32 UCIIOJTHEHUEM HACTOSIIETO IIOCTAHOBIICHHA OCTABILIIO 32 co0oi.

PykoBogutenp & W*][L 0.B.OxoTtH1KOBa



[TpunoxeHue K TOCTaHOBJIEHUIO
VICTIOTHUTENEHOTO KOMHUTETA
Enaypckoro celbCKOro MoCceIeHus
HypnaTckoro MyHAIIUNIAIBHOTO paioHa
Pecny6mmuku TatapcTan

oT «26» staBaps 2024 r. Ne 1

AJIMHHHCTPATHBHBIA perjaMeHT M0 NpeJI0CTaABIEHHI0 MYHHIMIAIbLHOM
YCJIYrH [0 Aa4e NUCbMEHHBIX Pa3bsCHEHHH HAJIOroMIaTeIbIUKAM U
HAJIOFOBLIM Ar€HTAM [0 BONPOCAM NPHUMEHEHHs] MyYHHIHIAJbHbBIX
HOPMATHBHBIX IPABOBBIX AKTOB 0 HAJOrax u coopax

1. O0mue moJiosKeHUus

1.1. Hacrosmmii AIMUHUCTPAaTUBHBIA peEMNIaMEHT II0 IIPEAOCTAaBJICHUIO
MyHHIUIIAIBGHON YCIyTH MO Jade HMHCbMEHHBIX Pa3bsiCHEHHM HaJoromiaTesbIuKaM H
HaJOrOBBIM areHTaM II0 BOINpPOcaM TMPUMEHEHUS MYyHHIMIIATBHBIX HOPMaTUBHBIX
IIPAaBOBBIX aKTOB O Hajmorax W cbopax (manee — AIMHUHHUCTPATHUBHBIM PETaMeHT) —
ompefenseT  CTaHAapT, COCTaB, CPOKA W  IIOCIENOBATENbHOCTb  JIEWCTBHUA
(aOIMHMHHCTpaTHBHBIX TPOLeAyp) VICToMHUTENbHOrO0 KOMHUTeTa EmaypCKoro ceibCcKoro
nocenenus Hyprnarckoro MyHHIUNanbHOro paiioHa Pecrmybmuku Tarapctan mpu
HCITOTHEHUHM MYHMITUTIATBHOW YCIYTH 10 PACCMOTPEHMIO U ITOATOTOBKE MHCHMEHHBIX
paspsACHEHMM Ha OOpalleHHs, IOCTYNHBIIME B OpPraHbl MECTHOTO CaMOYIPABICHHSA
Enaypckoro ceinsckoro mocesenus HypiaTckoro MyHHIMIIATBHOTO palioHa PeciryOmuku
TatapcTan mo BompocaM IMPUMEHEHUS] MyHUIUIIAIBHBIX HOPMATHBHEIX IIPABOBBIX aKTOB
0 Hajiorax u cbopax.

1.2. JluunamMu, WUMEIONIMMH IPaBO Ha I[OJIy4eHHE MYHHLUIIAIbHOH YCIIyTH,
SBISTIOTCS (U3UYEeCKHue U IOpUANYECKUe JIWIA, WHAWBUIYyalbHBIE MNPENIIPHHHUMATENIN
(manmee — 3asIBUTEIND).

1.3. C 3asiBieHHEM BIIpaBe 0OPATHTHCS IPEICTABUTENb 3asSBUTENA, NEACTBYIOLIMM
Ha OCHOBAaHHHM JOKYMEHTa, YIOCTOBEPSIOUIETO0 €ro IIOJHOMOYMS, JTHOO0 3aKOHHBIA
IpPECTaBUTENb (QU3MIECKOTO JTUIIA ([Jajiee — MPeCTaBUTENb 3asBUTENS).

2. CTaHaapT npeaocTaB/ieHHsI MyHHIHIIAJAbHON yCayrH

1.1. HaumeHOBaHHEe MYHHLIMNIAJIBHOM YCIYTH

Jlada TMHCHMEHHBIX Pa3bsCHEHUM HaJIOroIuiaTeNblI¥MKaM W HAJOrOBBIM areHTam
110 BOIIPOCaM MPUMEHEHHUS MYHULUIIATBHBIX HOPMAaTUBHBIX IIPABOBEIX aKTOB O Hajlorax
U cbopax



2.2. HauMeHOBaHHe OpPraHa, NpeJoCcTaB/IsIOIero MyHHIIHNAIbHYIO YCIYTy

CIoHUTENBHBIH KoMHUTeT Emaypckoro ceibckoro mocenenus HyprmaTtckoro
MyHHLHIIAILHOTO paifoHa Pecrry6miku Tataperan (qanee mo TeKCTy — Opran).

2.3. Pe3y1bTaT npeIocTaBIeHHS] MyHHIHNAIbHOA yCIyrH

2.3.1. Pe3ynpTaroM MpeOCTaBIe€HHS MYHHIMIATBHOM YCIYId SABJIACTCH
NMHCHMEHHOE Pa3bACHEHAE IO BOIPOCAM NMPUMEHEHHsS MyHULUIATEHEIX HOPMATHBHEIX
IpaBOBBIX AKTOB ©O Haumorax u cOopax (mpunoxerue Ne 3 K HAcTOAUIEMY
aJMAHHACTPATHBHOMY peTrJIaMeHTYy).

2.3.2. Pesymbrar mNpenOCTaBICHHS MYyHHIMIIATBHOW YCIyrM HalpaBIseTCs
3asBUTETI0O B (OpPME 3JIEKTPOHHOIO  JNOKYMEHTa, IIOJNHMCAHHOTO YCUIJICHHOU
KBaTH(UIMPOBAHHOM 3JIEKTPOHHON IOAIKCHIO pyKoBoauTenst Oprana, B COOTBETCTBUH C
®enepanbHBIM 3aK0HOM 0T 6 ampeist 2011 roga Ne 63-®3 «O6 21eKTPOHHOM TOIUCK)
(mamee — DenepanbHbll 3akoH Ne 63-®3) B nmuHBA KabuHeT ExuHoro mopraia
FOCYIapCTBEHHBIX M MyHHUMIAIbHBIX ycIyr (https:/www. gosuslugi.ru) (mamee -
Enuusiii mopram). B ciydae HampaBieHHs 3asBIeHHs TocpenctBoM Iloprana
roCyIapCTBEHHBIX 7§ MYyHUITUTIJIBHBIX yCIIyT Pecnybnuku Tarapcran
(https://uslugi.tatarstan.ru)  (mamee —  PecmyOnuKaHCKMM — TOpTan) — pesynbTar
[PEJOCTABIEHHs MYHWIHMIQIBHON YCIyrM HANpaBisercss B  JIMYHBIH KaOWHEeT
Pecny6IMKaHCKOTO IOpTAala. '

2.3.3. Ilo BbIGOpY 3asdBUTENs pe3yJbTar NPEAOCTABICHHS MYyHHIUIIAIBHOU
yeryru  Beimaercas B Oprame wm B I'BY  «MHOTOQYHKLIMOHANBHBIA  IIEHTP
TIPEIOCTABIICHH)S TOCYJAPCTBEHHBIX M MyHHUIUITANBHBIX yCIIyT B Pecrybirke TarapcTamy
(nanee — MO®II) B dopme 5K3eMILIIpa 3JNEKTPOHHOIO HOKYMEHTa, PAaclevaTaHHOTO Ha
OyMaXHOM HOCHUTENE, 3aBEPEHHOTO II€YaThi0 M TIOJIHCBIO  COOTBETCTBCHHO
YIIOIHOMOYEHHOTO JIOJDKHOCTHOTO nuia Oprana unu pabotauka MPILL

2.3.4. 3asBUTENb BIpaBe MONYYHUTh PE3YNIHTAT IPEJOCTABICHUS MyHHUIUIIATBHON
ycioyru B (OpMe 3JIEKTPOHHOTO JOKYMEHTa B TeYeHHWE CpOKa NSHCTBUS pe3yjbTara
IIPEIOCTABICHUS MyHHUIAIIAIbHON YCIIYTH.

2.4.Cpok mpeaocTaBjJeHHs] MyHHIHIIAJbHOH yCIyTH

2.4.1. MyHuIUNanbHas yciyra npenocrabisercs B Tedenne 10 pabounx nHei co
IHS TIOCTYIUIEHHS] COOTBETCTBYIOIETO OOpaIEHHUS.

2.4.2. TIpHOCTAaHOBIIEHHWE CPOKa MPENOCTABIECHMS MyHWIMITAILHON YCIYTH HE
IIPEeTyCMOTPEHO.

2.4.3 HampaBieHue TOKYMEHTa, SBIISIOIIETOCS pPE3ylIbTaTOM IIPEAOCTaBICHUA
MyHUIMIIATGHOM  yCIyrH B (OpMe  DJIEKTPOHHOTO  JOKYMEHTa,  3asBHUTCIIIO
OCYINECTBIISIETCST B NIeHb OGOpPMIIEHUS U PETHCTpAIMK pe3yJIbTaTa IIPEJOCTABIEHUS
MYHHIUIAIBHON yCIIyTH.



2.5. lIpaBoBbIe OCHOBAHUS IS npeaoCcTaBJICHHS MYHHUHNAJIbHOH yCayrH

2.5.1 TIlepedenr  HOpPMAaTHBHBIX IpaBOBEIX  AKTOB, peryaupyomux
IpeocTaBIeHHEe MYHHIUIATLHON yCITyTrd (c yxasaHMEM DEKBM3HUTOB HOPMaTHUBHBIX
IPaBOBBIX AKTOB M MCTOYHHKOB HX o(GHUIIATBHOTO OIyONUKOBaHMUs), Pa3sMEIICH Ha
EpuHoM moprane, B rOCYyIapCTBEHHON nHGOPMAIIMOHHON ~ CHCTEME «PeecTp
roCyIapCTBEHHBIX M MyHHUIMIATIBHBIX yemyr  PecmyOnuku TarapcTan»
(http://frgu.tatar.ru) (mamee — PeecTp rocynapCTBEHHBIX U MyHUIAIIATBHBIX yCIIyT), Ha
o(QUIUANEHOM CaliTe MyHHUIHUIAILHOTO 00pa30BaHM «Hypnatckuit MyHHIUNATbHBIH
patton Pecry0imku TarapcTan» B I/IHQ)opMaImOHHo-TeneKOMMyHI«IKam/IOHHOﬁ ceTH
«AaTepHeT ( hitp://nurlat.tatarstan.ru ) .

752, TexcT AIMHUHHCTPATHBHOTO PpeTIaMeHTa B neficTByIOIIEeN pelaKIuy
HOUIEXUT pasMelleHno Ha EIuHOM noprane, B PeecTpe rOCylapCTBEHHBIX U
MyHHLUIIANBHBIX YCIYT, Ha oHUIMAIEHOM CalTe MyHAIUAIBHOTO  00pa3OBatis
«HypraTcKui MyHUIAIATBHBIA panoH PecnyOnuku TarapcTan» B nuHGOPMaIMOHHO-
TelleKOMMYHHKAIMOHHO#H ceT «VIHTepHET) ( http://nurlat.tatarstan.ru ).

2.6. McuepnbiBaouii nepeyeHs XOKyMeHTOB, He0o0X0AHMBbIX I
npeocTaBIeHus MyHHIHIAJILHOH yCayrH

2.6.1. dns MOIy4CHHUS MyHULMAIAIBHON  YCITyTH 3agBUTENIb [IPENCTaBIIICT
cleayroInye JOKYMEHTBI:

1) TOKyMeHT, YIOCTOBEPSIOLIHE JTAIHOCTE (e Tpebyercs B Ciydae oOpareHus
nocpesicTBoM PeciryOmKanCcKoro IIopTana);

2) DIOKYMEHT, YIOCTOBEPSIONIHA TIOTHOMOTHA TIpe/ICTABUTEIS 3asABUTCIL,

3) 3asBneHUe (TIPUIOXKCHUC Ne 2 K HacToslleMy aJIMHHMCTPaTHBHOMY
peryiaMeHTy):

B (hopMe TOKYMEHTa Ha 6yMa)KHOM HOCHTENE H3JI0XKEHHOE B cBoboHOM Gopme,
nocrynusmee B Opraf, 0 nave MACHMEHHBIX pasbACHEHHH TI0 BOIPOCaM MPUMEHCHHA
MYHUIIMIIQIBHBIX [PABOBBIX aKTOB O Hajorax W cbOopax (mamee - obpaieHue) B
[IHCHMEHHON (opMme KM B (popMe DICKTPOHHOTO OKYMEHTa. B 3JEKTPOHHOH dopme
(3amOJTHAETCS TIOCPE/ICTBOM BHECEHUA COOTBETCTBYIOIMX CBEIEHWH B OJIEKTPOHHYIO
dopMy 3asBIEHHs), IOAMUCAHHOE B COOTBETCTBUM C TPeOOBaHMSIMHU ITyHKTa 2.6.3
aIMIHHACTPATHBHOIO PErIaMeHTa, IpH obpalieHrl MOCPEACTBOM PecmyOIMKaHCKOTO
IIOpTAana;

2.6.2. SasBIeHHWe W TpHiaraeMple TOKyMCHTBI MOTYT OBITH IPEICTABJICHEI
(HAmpaBJICHBI) 3asBUTENEM OJHUM U3 CIIeyIOIIKX CIOCOOOB:

1) yepe3 M®LI Ha OyMaXHBIX HOCHTEJAX U B BUIC 3NEKTPOHHBIX JIOKYMECHTOB,
COOTBETCTBYIONIMX TPeOOBAHNAM ITyHKTA 2.6.3 aqMUHHCTPATUBHOTO PErIaMeHTa,

2) mocpesicTBOM PecryOmuKaHCKoro nopTana B 37eKTPOHHOM GOpME;

3) B Opras JU9HO HIIH OCPEACTBOM [HOYTOBOM CBS3M Ha OyMa)XHOM HOCHTEJC.
BasgBeHMEe W TpUiaracMbie NOKyMEHTBI, IPH HAIIPaBJICHAN [OCPEICTBOM TIOYTOBOM
CBSI3M, 3aBEPAIOTCS B yCTAHOBIEHHOM MOPSIIKE.



2.6.3 3asBrneHue IpU HaIpaBlIeHUU [IOCPEACTBOM PecmyOimkaHCKOro mopraa
IO CBIBAETCS IIPOCTON IEKTPOHHOM IOAIKUCHIO 3asSBUTE.

JInst monydeHHsT IMPOCTOM DIIEKTPOHHOM TMOMIMUCH 3asBUTENI0 HEoOX0IUMO
IpOUTH  Tpollenypy  peructpauuu (ayTeHTUUKanuu) B  EOWHOM  cucTeMe
uneHtudukanuu u ayreHtudukanuu (nanee — ECUA), a Takke NOATBEPAUTH YYETHYIO
3aIKCh.

DJIeKTPOHHBIM JOKYMEHT (3JIEKTpOHHBIM 00pa3 IOOKyMeHTa), yKa3aHHBIA B
MOMAMYHKTe 2 MyHKTa 2.6.1 agAMUHUCTPATUBHOI'O PEraMeHTa, 3aBepseTCs yCUIEHHON
KBaJIM(DUIIMPOBAHHOHN TIOMMUCHIO JIMI, YIOJHOMOUYEHHBIX Ha CO3JaHHE U IIOAINKCAHHE
TaKUX JOKYMEHTOB, B TOM YHCJI€ HOTapUyCaMHu.

DIEKTPOHHEBIE TOKYMEHTBI {3JIEKTPOHHEIE 00pa3bl JOKyMEHTOB), IPUIaraéMble K
3asBJIEHUIO, B TOM 4YKCJIe JOBEPEHHOCTH, HAIIPABISIOTCS B BUe (aitinoB B popmarax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gosee S0 Mobaiir.

KauecTBO IpeIocTaBsieMbIX 3JE€KTPOHHBIX JTOKYMEHTOB (3JIEKTPOHHBIX 06pa3013
JOKYMEHTOB) JIOJDKHO IIO3BOJIATH B IIOJHOM 0O0BEME IPOYMTATh TEKCT HAOKyMEHTa U
pacmo3HaTh PeKBU3UTHI JOKYMEHTA.

2.6.4. 3anpemaercs TpeOOBATh OT 3asIBUTEIIA:

1) mpencraBieHus] JOKyMEHTOB ¥ MH(OPMAIMK WU OCYLLECTBIIEHHUS NEHCTBHH,
IpeICTaBlIeHHe WIIM OCYIIECTBIEHHE KOTOPHIX HE IpPefyCMOTPEHO HOPMATHBHBIMU
IPaBOBBIMU aKTaMHU, PEryJUPYIOLIMMH OTHOILIEHMs, BO3HMKAIOIIMEe B CBA3H C
IIPEeIOCTaBICHUEM MYHUIIUIAIBHON yCIIyTH;

2) OCYIIECTBIIEHUs IeHCTBUM, B TOM HHUCIE COTIACOBaHUM, HEOOXOMUMBIX IS
NOJy4YeHHUss MYHUIMIAJIBHONH yCIYyIM M CBsI3aHHBIX C oOOpallleHHeM B HHBIE
rOCy/apCTBEHHEIE OpraHbl, OpPraHbl  MECTHOI'O0 CaMOYIpPAaBJICHWs, OpraHU3allvH, 3a
UCKIIIOYEHUEM TIOJAy4YeHHWsT YCIyr W TOJy4YeHUs MJOKyMEHTOB U HH(OpMalWH,
IPEOCTABISIEMBIX B PE3YJIbTaTe MPEIOCTABICHUS TAKUX YCIYT, BKJIIOUECHHBIX B [IEPEYHH,
yka3aHHbIe B yacTé 1 cratbu 9 @enepansHoro 3akoHa oT 27 utonsd 2010 roga Ne210-03
«O0 opraHuzaluy TMPeJOCTAaBICHUS] TOCYJapCTBEHHBIX W MYHHULHUIAIBHBIX YCIIYD»
(HeoOXOIUMBIX U 0053aTEIBHBIX YCIYT); |

3) mpencTaBIeHHs JOKyMEHTOB M MH(OPMAIMM, OTCYTCTBHE U (WIH)
HEJOCTOBEPHOCTh KOTOPBIX HE yKa3bIBAIWCH MpPH IEPBOHAYAIBHOM OTKa3e B IpPHUEMeE
JOKYMEHTOB, HEOOXOJMMBIX MJIsS IPeJIOCTaBICHUS MYHUIMIIAIBHONW YCIyrd, 1ubo B
IIPEeIOCTABICHUH MYHUIIMIIATBHON YCITYTH, 32 UCKITIOYEHHUEM CIISIYIOLINX CIy4aeB:

a) U3MeHeHHe TpeOOBaHWUN HOPMATHBHBIX IPABOBBIX aKTOB, KaCAIOLIUXCS
IIPEIOCTABJICHUSI MYHUILIUTIAIBHON YCIYTH, ITOCIe TEPBOHAYAIBHON MOy 3asBICHUSI O
IIPEeIOCTaBICHUN MYHHUIIUTIATBHON yCIIyTH;

6) Hanmu4re omMOOK B 3asBIEHUU O MPENOCTABICHUN MYHHIIUIIAIBHON YCIYTH U
JNOKYMEHTax, IIOJJaHHBIX 3asBUTEJEM II0C/ie IePBOHAYANIbHOIO OTKa3a B IIpUEMeE
IOKYMEHTOB, HEOOXONUMBIX [UIS MPEHOCTaBICHHUS MYHHUIUIAIBHOW YCIyrd, n1ubo B
IPEeIOCTABICHUA MYHULIMIIAIBHON YCIyTW U HE BKIIOUYEHHBIX B IPEJCTABICHHBINA paHee
KOMILIEKT JOKYMEHTOB,



B) UCTEeUEHHE CpPOKa AEWCTBHUS MOKYMEHTOB WU M3MEHEHHe WHPOPMALUU IOCIe
IIEPBOHAYaIbHOIO OTKa3a B MpHeMe JOKYMEHTOB, HEOOXOAMMBIX IS MPEeNOCTaBIEHUS
MYHULUIAIBHOM YCIyTH, TUO0 B IPEIOCTABICHUN MyHUIIUIIAIBHOHN YCITyTH;

I) BbHISBICHHE JOKYMEHTAJIBHO IIOATBEPXKAEHHOro (¢akTa (MPU3HAKOB)
OLIMOOYHOTO WM IIPOTHUBOIPABHOTO NeHCTBUS (0e3melCTBUSA) MOJKHOCTHOIO JIKIA
Oprana, pabotauka MOIL], npu mnepBoHAYaNIbHOM OTKa3e B IIpHeMe JIOKyMEHTOB,
HEOOXOMUMBIX ISl MIPEAOCTaBICHUS] MYHHUITUIIAIBHON yCIIYTH, JIHOO B IPEIOCTaBICHUU
MYHHULUIAIBHON yCIyr, O 4eM B IHUCHPMEHHOM BHJE 3a IOMIMUCHIO PYyKOBOJUTEIS
OpraHa npu TmepBOHAYAIEHOM OTKa3e B IpUeMe JOKyMEHTOB, HEOOXOIMMEIX IS
NPEJOCTaBICHUS MYHULMMAIBHOM YCIyrW, YBEOOMJISETCS 3asBUTENb, a TaKke
IIPUHOCSTCS U3BUHEHHUS 3a JOCTABJICHHbBIE HEYy10OCTBa;

4) mpemoctaBlieHHs Ha OyMaXHOM HOCHWTEJe IOKYMEHTOB M HH(OpMaLuy,
3JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEeHBl B COOTBETCTBUU C IIyHKTOM 7.2
gactu 1 cratbu 16 @DenepanpHoro 3akoHa ot 27 wmrons 2010 roma Ne 210-@3 «O6
OpraHM3aldd TIPeJOCTABICHHS TOCYNAPCTBEHHBIX M MYHHIMIIANBHEIX YCIyD», 3a
UCKIIIOYEHHEM CJIy4yaeB, €Clii HaHeCeHHe OTMETOK Ha TaKuhe IOKYMEHTHhl JMOo HX
U3BATHE SIBISIETCSI HEOOXOAMMBIM YCIOBHEM IIPEeNOCTaBIeHUsI TOCYNapCTBEHHOU WU
MYHMIMIIAIBHON YCIyTH, U UHBIX CIy4aeB, yCTAaHOBICHHBIX (pefepaabHbIMHU 3aKOHAMHU.

2.6.5. IlomyyaroTcs B paMKax MeXBEJOMCTBEHHOTO B3aUMOIEHCTBUS:

1) ceenenust uz EI'PYOJI — @enepanbhas Hanorosas ciryxo0a;

2) cBeneHusl 0 NeHCTBYIOIIEM TacmopTe rpaknannHa Poccuiickoit deneparuu-
MB /I Poccuu;

3)cBeneHus 0 HoTapuadbHOU ToBepeHHOCTH — DenepanbHas HoTapUualbHas
najara.

2.6.6. 3agBUTENb BIpaBe INPEIOCTaBUTH IOKYMEHTHI (CBEIEHHS), YKa3aHHBIE B
noamyHkrax 1 - 2 myHkta 2.6.5 AIMHHHCTPaTHBHOIO perjaMeHTa, B (GopMme
BJIEKTPOHHBIX JOKYMEHTOB, 3aBEPEHHBIX YCHJIEHHOW KBaIU(QHUIIMPOBAHHON MOIITUCHIO
JIWII, YIOJHOMOYEHHEIX Ha CO3JaHUE U IOANKCAHHE TaKWX AOKYMEHTOB, IPH IoJayve
3asBJICHUS. ‘ )

2.6.7. HenpencraBieHue (HecBOeBpeMEHHOE IIPEJICTABIEHNE) YKa3aHHBEIMH B
OyHKTe 2.6.5 AIMHMHHUCTPATHBHOIO perjiaMeHTa OpraHaMu T'OCYJapCTBEHHOM BIIACTH,
OpraHaMM MECTHOI'O CaMOYIIPAaBJIEHMs, OpraHU3alUsIMH IOKYMEHTOB W CBEIEHUH He
MOJXKET SBIIATHCS OCHOBAaHHMEM JIJIS OTKA3a B IIPEAOCTaBIEHUN MYyHUITUTIATFHON YCITYTH.

2.6.8. 3ampemaercs TpeboBaTh OT 3asABUTENA JOKYMEHTHI  CBEIEHHS,
HaXOMSAILIKECS B pPACHOPSDKEHHMM TIOCYJapCTBEHHBIX OpPraHoOB, OPTraHOB MECTHOIO
CaMOYIpaBJIeHHUsS M IIOJBEJOMCTBEHHBIX TI'OCYIapCTBEHHBIM OpraHaM WM OpraHam
MECTHOTI'0 CaMOYyIPaBJIeHHUsI OpraHU3aIIHH.

HGHPGJICTaBHCHHe 3asBUTCJIEM OOKYMEHTOB, COACPXAIIUX CBEACHUA, KOTOPEBIC
HaxoIATCsd B PACIIOPSKEHUM  T'OCYIAapCTBCHHBIX OpPraHOB, OpPraHOB  MECTHOI'O
CaMOyIIpaBJICHUs W IIOABENOMCTBEHHBIX TI'OCYIapCTBSHHBIM OpraHaM HIIH OopraHaM
MECTHOI'O CaMOYIIpaBJICHUS opraHmauHﬁ, HE JABJIICTCA OCHOBaHHEM [JIsI OTKasa
3asBUTEJIIO B IIPEAOCTABICHUN MyHHHHHaJIBHOﬁ YCIIYTH.



2.7. AcuepnbiBalomiui nepeveHb OCHOBAHUI JJisl 0TKA3a B IPHEME
OKYMEHTOB, He0OXOAUMBIX /ISl NPELOCTABJIEHHUS MYHHUUIUNAJbHOA YCJIyrHd

2.7.1. OcHoBaHMSMHU I OTKa3a B IMpHeMe IOKyMEHTOB, HeOOXOIUMEBIX I
IIPeIOCTABIIeHYs] MyHUIUIIAIbHOK yCITYTH, SIBIAIOTCH:

1) TpencTaBieHHBIE 3asBATENEM JIOKYMEHTBI  COACPKAT IOJYUCTKUA M
WCTIPABIICHUs TEKCTa, He 3aBEPEHHbIC B MOPSAAKS, yCTAHOBJICHHOM 3aKOHOJIATEeILCTBOM
Poccuiickoit @enepaiuu;

2) IOKYMEHTBI COAEpXaT IMOBPEXKICHUS, HAMINEe KOTOPRIX HEe TI03BOJIIET B
ITOJTHOM 00BeMe UCII0Ih30BATh MH(QOPMALIMIO ¥ CBEAEHHUsI, COACPIKAIMECS B IOKYMEHTAX
JUTSL TIPEIOCTABIICHHUS MyHHIUIIAIBHON YCIyTH;

3) mpENCTAaBIEHHEIE JOKYMEHTH HIIM CBEICHHA yTpaTiii CUIIy Ha MOMEHT
oGparmenus 3a MyHHIMIAIEHOH yCiryroft (JOKyMeHT, yIOCTOBEPSIIOIIMA TTOTTHOMOYHS
TIpeJICTABUTENS 3aABUTEINS, B Clydae obpanieHus 3a Mpel0CTaBIeHIEM MyHHUIUTIATEHOM
YCIIyTH yKa3aHHBIM JIALOM);

4) nopaya 3asBIEHUS O IPeJOCTaBICHIN MYHHUIUTIATFHON YCIyTH ¥ IOKyMEHTOB,
HEeOGXOIMMBIX JUTS [IPEIOCTABNEHIST MyHUIIMIIATIBHOM yCIyTd, B 3IEKTPOHHOH (opme ¢
HApyIICHHEM yCTaHOBICHHbBIX TPEOOBAHUM)

5) HEKOPPEKTHOE 3aIl0JHEHNe 0053aTeNbHBIX noseit B hopme 3asBIE€HUs, B TOM
ypcje B UHTEpAaKTHBHOM Qopme 3asgBleHus Ha Pecny6GiuKaHCKOM — IIOpTaje
(HEIOCTOBEPHOE, HEIIONHOE, MO0 HENPABUIIBHOC 3aIl0JIHEHHE);

6) mpeiCTaBlIeHHe HEMOIHOrO KOMIUIEKTa JOKYMEHTOB, HEOOXOIUMBIX ISt
TIpeOCTABIICHUs MYHUILIMIAIBHON yCITyTH;

7) 3asBIeHWEe O NPENOCTABICHUM YCIyrd MOAAHO B OpTaH rocyIapCTBEHHON
BJIACTH, OPTaH MECTHOTO CaMOYNpaBJIeHMs MM OpraHM3allio, B TIOJIHOMOYHSI KOTOPBIX
He BXOJUT IPefoCTaBIeHNe MyHUIIMIATbHON YCIyTH;

8) HecoONIOfEHWE YCTaHOBJIEHHBIX cratbeit 11 DemepanbHOro 3aKoHa OT O
ampens 2011 roma Ne 63-@3 «O6 3IIEKTPOHHON IOAMMCH» YyCIOBUM MPU3HAHUA
TEeHCTBUTENLHOCTH, YCUIEHHOH KBATA(QUIUPOBAHHON 31€KTPOHHOH IIOTACH.

2.7.2. TlepeueHb OCHOBaHMH i OTKasza B NpUeMe NOKyMEHTOB, He00XOOUMBIX
JUTISL TIOTyYeH)s MyHULUANANbHON yCITyTH, ABJIAETCS HCUCPIIBIBAIOIIIM.

2.7.3. Pemenne 06 OTKa3e B MpueMe 3asBJICHUS ¥ TOKyMCHTOB, He0O0XOIUMBIX
JUTSL TIPEIOCTABJIEHHST MYHUIMIIATBHON YCIIYTH, MOXET ObITh IPUHSATO, KaK BO BpEMs
mpreMa 3asBATENs, TaK M I0CIe IONy4eHHs OTBETCTBEHHBIM JOJDKHOCTHBIM JIUI[OM
Oprana HEOOXOMMMBIX s IIPeNOCTaBICHHUA MyHHULUMATBHON YCIyTH [NOKYMEHTOB
(cBemeHui) C MCIIOJIH30BAHUEM MEXBEJOMCTBEHHOTO UHOOPMALXOHHOTO
B3aUMOJEHCTBUS, B CPOK, He MpeBbIMAoNi 3 pabodmnx oHel co OHS perucrpanun
3asIBIICHUS. ‘

2.7.4. BampemaeTcsi OTKa3blBaTh B NpHEME 3asiBICHUA M HHBIX JOKYMEHTOB,
HEOOXOMUMBIX UL IIPEAOCTABICHHS MyHUIMIIAIBHOHA yCIyTH, B CIydac eCli 3asIBJICHUE
W JIOKyMEHTBI, HeOOXOAMMBIe JUIs NIPENOCTaBICHNS MyHUIAIATFHON yCIyTH, IOJaHBI B



COOTBETCTBHHU ¢ MH(OpMAlMeH 0 CpOKaxX ¥ MOps/Ke MPeIOCTABIEHHUS MyHHULMIIAILHON
yCIIyIHd, onmy0arKoBaHHOM Ha EquHOM noprane, PecryOnukaHckoM mopTae.

2.8. McuepnbIBaoLIMii nepedyeHb OCHOBAHMM /151 IPHOCTAHOBJ/ICHHUS
NpeAoCTABJEHUSI MYHHIMIIAJLHOH YCJIYrH HJIH 0TKa3a B IPEAOCTAB/ICHHH
MYHHIMNIAJLHOH YyCAYyIH

2.8.1.0cHOBaBMs. [yl [IPHOCTAHOBIGHUS MpPENOCTAaBIEHUs MyHHUIMIIAIBHON
YCIyTH OTCYTCTBYIOT. ]

2.8.2. OcHOBaHUSA AJIs OTKA3a B IPEJIOCTABICHIH MyHHIAIIAIBHON YCIIYTH:

1) mocryruieHHe OTBeTa OpraHa rOCYJAapCTBEHHOH BIIACTH, OpraHa MECTHOTO
CaMOyIpaBlIeHUsl JMOO I[OABENOMCTBEHHON OpraHy TOCY[JapCTBEHHON BJIACTH WM
OpraHy MeCTHOTO CaMOYIpPAaBJICHHs OpPTaHM3allM¥ Ha MeXBEJOMCTBEHHBIH 3arpoc,
CBHIETENILCTBYIOLIEr0 00 OTCYTCTBHU JOKYMEHTa M (M) MH(pOPMAIHH, HEOOXOMUMBIX
IS [PENOCTaBIEHHUS MYHHULMIAIBHOM yCIyTd, eClid COOTBETCTBYIOIIMK JOKYMEHT HE
OB IIPEIOCTABIIEH 3assBUTENEM II0 COOCTBEHHOM HHUIIHATHBE.

2.8.3. IlepedeHp OCHOBAHMH /IS OTKa3a B IIPEJOCTAaBIECHHH MyHULHMIIAIbHOH
YCIIYTH SIBISIETCS UCYEPIIbIBAFOIIMM.

2.8.4. 3ampemaeTca OTKa3blBaTh B MPENOCTABICHUM MYHWIMITAIBHOM YCIYTH B
clydae, €CId 3asBIeHHE O MPefOCTABICHHH MYHMIMIIAJbHOM YyCIyrW IIOJaHO B
COOTBETCTBHM ¢ MH(OPMAIMEN O CPOKaX M MOPSAKE IPEHAOCTABICHHS MYHHIUIIAIBHON
yCIyrd, ony6aukoBanHO#H Ha EnuHoM noprane, Pecy6iikanckoM mopraie.

2.9. Pazmep niathl, B3MMaeMOil ¢ 3asiBUTe/Isi IPH NPeA0CTABIEHHH
MYHHIHMIAJIbHOH yCJIYIH, H cniocoObl ee B3UMaHHS

MyHHUUHIATbHASL yCIyTa IpeJoCTaBIseTcss Ha 6€3B03ME3IHOM OCHOBE.

2.10. MakcuMAaJIbHBIH CPOK OKHAAHHUS B O4YepelH NpH nojaave 3asiBUTe1eM
3ampoca 0 NpeJoCcTaBJIeHHH MYHHIIMNAJbLHOH YCJIYyIH M NIPH NOJIy4YeHHH pe3yabTaTa
npeaocTaBIeHUs] TAKHX YCJOyT

2.10.1. Bpems oxxuiaHus Ipy IoJave 3asBJIE€HUs Ha IOJy4YeHHE MYHHULUITAIBHON
ycIyTH - He Oonee 15 MUHYT.

2.10.2. Ilpu mosydeHWH pe3ynibTaTa IPEJOCTAaBICHHS MYHHIMIAIBHOU YCIYTH
MaKCHMAJIBHBIM CPOK OXHIAHWS B OYepeIy He JOJDKEH IIPEBRILATh 15 MUHYT.

2.11. Cpok perucTpanmy 3anpoca 3asyBUTe/Isl O NIPeA0CTaB/IeHHH
MYHHIUNAJBHOH yCJIyId



2.11.1.ITpu nuasom obpamennu B MOILI B IeHb [0Ja91 3aABICHI 3asiBUTEIIIO
BeraeTcs pacmucka u3 AVIC MOII ¢ perucTpalliOHHBIM HOMEPOM, [TOATBEPKAAIOIINM,
YTO 3asBIIEHUE OTIIPABJICHO, U JATOH MMO/Ia4X 3asBICHHUS.

2.11.2.J1Ipu HampapJeHWH 3asBICHHUA  [OCPEICTBOM ExuHoro 1mopTana,
Pecry6IMKaHCKOTO [OPTaNa 3asBUTENb B JICHb TOJa4H 3asB/CHMA NOTydacT B JTMYHOM
KaGuHeTe PecryGIMKAHCKOrO IMOpTaja M TO JJEKTPOHHOH I04Te yBEJIOMIICHHE,
MOATBEPXKJAIONIEe, UTO  3asdBJeHHe  OTIPABIEHO, B  KOTOPOM YKa3bIBarOTCS
PErUCTPALOHHBIM HOMED ¥ JaTa I0/1a"y 3asBICHHU.

2.11.3I0pu nuusom obpamenuu B Opran B [€HR HONATH 3asIBJICHUS
YIIOJTHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM Oprana 3asBUTEIO BBIACTCS paclucKa M3
ABTOMATHU3WPOBAHHONW HH(OPMALMOHHON CHCTEMBIL, npeaHa3HAuYeHHOW [UIS OKa3aHuUsl
FOCYHAPCTBEHHBIX W MYHHIMIAIBHBIX YCIyT, C PErHCTPallMOHHBIM HOMEpPOM, [aTOx
o/1a4y 3asBJIECHNs ¥ IePeYHEM MPEICTaBIEHHbIX TOKYMEHTOB.

2.12. TpeGoBanusi K MOMeIleHHsIM, B KOTOpBIX npegocTaBJisieTcs
MYHHIHIAJbHAS yCayra

2.12.1. TIpemocTaBneHne MyHUIMIAIBHON YCIYTH OCYIIECTBIACTC B 30aHUSX U
OMEIIeHHsX, OOOPYNOBAHHBIX  HPOTHUBONOXAPHOH CUCTEMON M  CHCTEMOM
I10’KapPOTYIIEHHMS.

OGecreunBaeTcss  OECIPENSATCTBEHHBIM  JOCTYN ~ HMHBaIMIAOB K MECTY
TIpeIOCTABIEHUs MYHHUIMIIAIBHOM yCIyT! (ymoOHBIM BXOA-BBIXOJ B IOMEIIECHHS U
epeMelleHre B UX Ipesienax).

BusyanpHas, TeKcTosas — uH(opMamus O IOPAMAKE IIPEIOCTABIICHHS
MyHHUIIUIIANBHON yCIyrd pasMellacTcs B yI0OHBIX JUISl 3asBUTETIEN MeCTaX, B TOM YUCTIE
C y4EeTOM OTPaHMIEHHBIX BO3MOXHOCTEH HHBAIHUIOB.

2.12.2. OcCymIecTBIAIOTCA MEphl IIO obeceyeHuio WHBAIHMOAM, B TOM 4YMCIIE
MCIIOJIB3YIONIAM KpeCia-KONsCKH U COOaK-IIPOBOJHUKOB, yCJIOBUH JNOCTYIIHOCTHU 313HHUA,
MOMEIIEHHH U yCIIyT, BKIIFOYast: . | ‘

1) ycnoBust s GeCHpensaTCTBEHHOro I0CTyla K 3MaHHIO M [IOMEIIEHUSAM, a
TaKKe MPEOCTABIAEMBIM B HUX YCIIyTaM,

2) BO3MOXKHOCTH CAMOCTOATENBHOTO IEPEABMKEHMS 110 TEPPUTOPUU Oprasxa,
BXOJIa U BBIXOZa B 3[aHHe U momerneHus Opraua, [OCafKy B TPAHCIIOPTHOS CPEACTBO U
BBICAIIKH U3 HETrO, B TOM YHCIIE C UCIIOJIB30BaHUEM KPeCIa-KOJIICKY,

3) COmpOBOXICHHE MHBAIKIOB, HMEIOIINX CTOWKHE paccTpoiicTBa (QyHKLN
3peHHs W CAMOCTOSTENBHOrO [EePelBIDKEHHMS, U OKasaHUE UM MOMOIIIM B 3JaHUU H
[IOMEIIEHUSX;

4) Hammexamiee pasMelleHHe OOOpyHNOBaHMA U HocuTeNell HHGOPMALIVH,
HeOOXOMUMBIX s ObecIiedeHust GeCIPeIITCTBEHHOr0 0CTyIa HHBATUIOB K 3AHHMIO,

IIOMEIIEHUSIM U K yciIyraMm ¢ y4deTOM OFpaHI/I‘IGHI/Iﬁ UX XXU3HEACATCIBHOCTH,

5) gmomyck B 3JaHME U IIOMELIECHHUSA cO0aKU-MPOBOAHMKA IIPY HAIWYHH
JIOKyMEHTa, [IOATBEPKAAIOIIETO e ClIelMalbHOe o6ydeHre 1 BBIaBaeMOro 1o Gopme 1



B IIOpSIKE, YTBEP)KAECHHBIX NPHKa3oM MHUHHCTEpPCTBA TPyJa U COLMAIBHOU 3allUThI
Poccuiickoit ®enepanun ot 22 urons 2015 r. Ne 386H «OO6 yTBEpKAeHHH (HOPMBEI
NOKyMEHTa, MOATBEPIKAAIOIErO CIeHanbHoe O0O0ydeHHe COOaKH-IPOBOAHKMKA, U
MIOPSIAKA €r0 BEIIAYM»;

6) oOKa3zaHWe COTPYIHHKAMH, IPEJOCTaBISIOIIMMHE MYyHHUIMIIAIBHYIO YCIYTY,
IIOMOILM HMHBaJIKUIAM B IPEOJOJICHUH OaphepoB, MEMAIONIMX IIOJYYEHHIO MUMH YCIYyT
HapaBHEe C APYTUMU JIUIIaMHU. '

2.12.3. TpebGoBanus B dYacTd oOOeCIE€YCHUSA MOCTYIHOCTH [UIss WHBAIUIOB
OOBEKTOB, B KOTODHIX OCYILECTBISETCS NPENOCTaBIEHHE MyHMIUIAIbHON YCIyTH, U
CPEJICTB, HCIIOIB3YEMBIX MIPH IPEIOCTAaBIECHUH MyHUIMIIATBHON YCIIyTH, IPUMEHSIOTCS K
00BEKTaM U CPEACTBaM, BBEIEHABIM B 3KCILIyaTallMiO MIIM MPOIIeIIIUM MOAEPHU3AIHIO,
pexoHcTpykuuto nocne 1 uronsa 2016 roxa.

2.13. Iloka3aTe/ iy JOCTYIIHOCTH H Ka4YecTBa MyHHUMNAJILHOU yCIyrH

2.13.1. Tloka3aTensiMy JOCTYIIHOCTH MpPEAOCTaBICHUS MyHHMLMUIIAIBHOM YCIyI'H
SIBIISIIOTCSL:

PACIIONIOKEHHOCTh IIOMEIIEHNS, B KOTOPOM BEJETCS IIPUeM, Bblada JOKYMEHTOB
B 30HE JOCTYIIHOCTH OOIIECTBEHHOTO TPAHCIIOPTa; HAJIMIKE HEOOXOAUMOTO KONUYEeCTBa
CIIELIMANIACTOB, a TAKXKE ITOMEIIEHHUH, B KOTOPBIX OCYIIECTBIISETCS IPHEM JOKYMEHTOB OT
3asIBUTEIIEH; :

Haq¥yde McUYepIsiBaioileli wHbOpMamuu o crocobax, IOpAAKe H CpoKax
TIpeflOCTaBIEHHsT MYyHHUIUITANBHON yCayrd Ha HHGOPMAIMOHHBIX CTeH[IaX, ExuHoM
noprajie, PecrnyOGnukaHCKOM THopTane, OQHUIMAILHOM CaiTe MYHHUIMIAIBHOTO
oOpaszoBanuss «Hyprarckuit MyHuUMIANbHBIM paiion PecnyOmukm Tarapcran» B
MHQOPMALMOHHO-TEJIEKOMMYHUKAIMOHHO! ~ cet  MHTepHer mo  Beb-ampecy
(http://nurlat.tatarstan.ru);

OKa3aHue IIOMOLIY HHBAJUAaM B TIPEONONECHUH OaphepoB, MEIIAIONX
TIOJyYEHHUIO UMHU YCIIyT HapaBHe ¢ APYyTUMH JIHIAMH.

2.13.2. TlokasaTensMu KauyecTBa IPEJOCTABICHUS MYHUIMIIATBHOM YCIyTI'H
SIBIISIFOTCSL:

1)cobiroieHre CPOKOB MpreMa U pacCMOTPEHHUS JOKYMEHTOB,

2)co0IroeHie CpOKa MOTydeH s pe3yibTaTa MyHUIUNaILHON YCIyIH;

3)oTcyTcTBHE OOOCHOBAHHBIX Kalo0 Ha HapylleHWs aJMHUHHCTPAaTHBHOIO
periaMeHTa, CoBeplIeHHbIe paboTHUKaMu Oprana;

4)KOTMYECTBO B3aUMOJIEHCTBHI 3aBHUTENS C JOJDKHOCTHBIMU NulamMu (6e3 ydera
KOHCYJIbTAIWi):

B3auMoOJeiicTBMe 3asBuUTens ¢ pabotHukamu Oprasa wixm MOI[ npu
NPeJOCTABICHHA MYHHLHUMATHHOH  yCIyTM  OCYLUECTBISETCS OMWH pa3 IpHU
TIpeACTaBICHNH 3asIBIICHHUS] CO BCEMU HEOOXOAMMBIMU JOKYMEHTaMH; OJIUH pa3 B Clly4yae
HEOOXOIMMOCTH IIONIyUYeHHs pe3yJbTara NpeNOCTaBlIeHHs MYHHUIUIAILHON YCIyTd B



Oprane WIHA M®IL] B ¢dopme IK3eMILIAPA 3JIeKTPOHHOTrO [JOKyMCHTa Ha OyMaXHOM
HOCHTEIIE.

I[TpoIOIDKUTENBHOCTE  OAHOTO B3aVMOJIeHCTBUS 3asBUTEIA C TOJKHOCTHBIMH
JIAIIAMH TIPY IIPeI0CTaBICHUN MyHULAIANEHOHN yCITyTH HE mpeBbIIIaeT 15 MAHYT.

3astBUTENb BIIpaBe OLEHUTH KadeCTBO TIpeIOoCTaBICHNS MYHUILANATBHON YCIyTH
¢ TOMOIIBIO YCTPOWCTB TIO(BHKHOM pajuoTeneOHHON CBA3U, C HCIIOJIb30BaHUEM
Pecny6IMKaHCKOTO NOPTANa, TepMUHAJIBHBIX YCTPOUCTB.

2.13.3. Nudopmanus O XOIE IpenOCTaBIeHHs MyHULMIATBHON YCIYTH MOXET
GbITh [OJyueHa 3asBUTEICM B uunoM  KkabuHere Ha EnMHOM [IopTaie,
Pecry0IMKaHCKOM IIOPTATIE, B Oprane, MOLL

2.13.4. TlpemocTaBiICHUE MyHALWIATBHON yCIyTH OCYIIECTBIIETCS B nmoboM
M®I] no BBIOOPY 3aABUTCIA HEe3aBMCUMO OT MeCTa €ro JKUTENbCTBA WM MeCTa
(haKTHUECKOrO MPOKUBAHMA (mpe6biBaHUs) Ha TEPPUTOPUH PecnyGnuku TaTapcTad 0
3KCTEPPUTOPHATLHOMY TPHHIIAILY:. MyHuugnanpHas ycnyra B cocTaBe KOMIIJICKCHOTO
3ampoca He Ipe/IoCTaBIICTCA.

2.14. lable TpeOOBaHHS K npeaoCcTaB/IeHUI0 MyHHLHIAJLHOH yCIyrd

2.14.1. IIpu mpemoCTaBJICHUH MYHHUIAIAIBHON YCIyrd B 3NEKTPOHHOK opme
3asiBUTENb BIIPABE:

1) mony4YuTh papopMaluio 0 MOpAaKe  H cpoKax — NpeloCTaBICHHA
MyHUIUANANBHON  yCITYTH, pa3sMeIleHHYyIo Ha EnuHOM IIOpTAIE, PecmyOnuKaHCKOM
[opTaie;

2) monaTh 3asBIEHHE O [peIOCTaBICHAN MyHUILANATBHOH yCIyTH H WHBIE
JIOKYyMEHTbI, HEOOXOMUMBIC T TIpeNOCTaBICHI MYHMIANATBHOH yCIyTHd, B TOM qucIe
JIOKYMEHTBI ¥ MH)OPMALIHIO, yNeKTpOHHBIE 00pa3bl KOTOPBIX PaHEC OBLIM 3aBEPEHB! B
COOTBETCTBUM C ITyHKTOM 7.2 HaCTH 1 craTpu 16 ®enepanbHOTo 3aKoHa OT 27 monst 2010
rora Ne 210-®3 «O06  opraHu3aiiH IpeIOCTaBICHUS rocyIapCTBEHHBIX U
MyHULIUIATBHBIX YCIyT», C JCIIONB30BaHMEM PeciryOIMKaHCKOro [IopTaia,

3) ToMydUTh CBeeHUs O XOIC BEIMONHEHMsT 3asBJEHMH O MPeJOCTABICHIH
MyHHIMIATEHOR YCIIyTH, TTOJAHHBIX B 3JIeKTpOHHON (GOPME;

4) OCyIIECTBUTH OLIEHKY KauecTsa TpeIoCTaBICHHA MYHHULUIATBHON yCITYTH;

5) HONyYHTh pe3ylbTaT IpeIOoCTaBICHHIA MYHHULMNATBHOA YCIyTd B dbopme
57IEKTPOHHOIO TOKyMEHTa;

6) mojath Xkano0y Ha pelIeHAE 1 neiicTere (Ge3eHcTBHE) Oprana, a TaKXKe ero
JOJKHOCTHBIX JIMI[, MYHULHNATBHEIX CITy’KallUX T[OCPENCTBOM Pecmy01MKaHCKOrO
moprana, noprana demepanbHON rocy1apCcTBEHHOM MH(GOPMALMOHHON ~ CHCTEMBI,
obecredrBarolen Ipouece NOCY1eOHOTO (BHECY1€OHOTO) 06KaOBaHKs PENICHUH U
neficTeuil (Ge3medcTBUs), COBEPLICHHBIX Ipd TIpeIOoCTaBIEeHUN rocyIapCTBEHHBIX U
MyHHIMIATGHBIX ~ YCIyr  OprafaMu, TIpeI0CTABIISIOIMMA roCyJapCTBEHHBIE K
MYHUIMIIANbHBIE  YCIYTH, HX JOJDKHOCTHBIMM * JIMIIAMU, rOCyIapCTBEHHBIMA U
MYHUIMITATEHBIME CITYKaIAMH.



2.14.2. @opMupoBaHUe 3asBIEHAS OCYLIECTBIAETCS MOCPENCTBOM 3aII0JIHEHHUS
3NeKTpoHHON (OPMBI 3asBJICHHS Ha Pecry6muKancKoM nopraie 6e3 HeOOXOIUMOCTH
JIOTIOJIHUTEILHON TIOAA4YH 3asBJICHUS B KaKoi-1ubo uHOU popme.

2.14.3. TIpu GopMHUPOBAHUH 3a5BICHASL obecreunBaeTCs:

1) BO3MOXHOCTH KOIHPOBAHMSI U COXPAHEHHS 3aABJICHIA U MHBIX JTOKYMEHTOB,
HeoOXOIMMBIX IS IPEIOCTaBICHUS YCIYTH;

2) BO3MOKHOCTB 3aIIOJIHEHMSI HECKOJBKMMU 3aSBUTE/MA OIHOM DJIEKTPOHHOM
opMBI 3asiBiIeHHMs IIpH OOpalleHHH 3a yCIyramu, TIpEATNOIaralolliiMy  HalpaBIeHUS
COBMECTHOTO 3asBJICHMS HECKOJIbKUMU 3aABUTEIIIMH;

3) BO3MOYHOCTb ITeYaTH Ha OyMaKHOM HOCHTENE KOIHH 3JIEKTPOHHOHM (OPMBL
3asiBJICHUS;

4) coxpaHeHHe paHee BBEICHHBIX B 3JICKTPOHHYIO hopMy 3asBICHUs 3HAYCHUH B
0G0l MOMEHT IO YKEJAHHIO TI0Ib30BATENIs, B TOM YHCIIE IPU BOSHUKHOBEHUH ommuOoK
BBOJIa ¥ BO3Bpare Ui IIOBTOPHOTrO BBO/A 3HAUEHWH B BIEKTPOHHYIO GOpMY 3asBICHU,

5) 3amonHEHWe MONEH OIEKTPOHHOU dopMbl 3asBIEHHs [0 Hadana BBOJA
CBeJEeHUIl 3adBHTENIEM C HKCIIOIb30BaHNEM cBenennii, pasmemenueix B ECHA, u
CBeICHHM, ONMyOJIMKOBaHHBIX Ha PecriyGuKaHCKOM TOpTane, B 4acTH, Kacaroleics
CBEJIEHUIA, OTCYTCTBYIOIIHUX B €IMHOM crucTeMe HIeHTA(GUKALMY 1 ay TeHTADHKAIIIH;

6) BO3MOXHOCTb BepHYTBCS Ha JIOOOH M3 ITAlloB 3aIOJHEHNs 3JIEKTPOHHOM
dhopMmbl 3asBeHMs Ge3 OTepH paHee BBEICHHOM MHPOPMAIKH;

7) BO3MOXHOCTb [OCTYIA 3asBHTENs K paHee MOJAHHBIM UM 3asBJIEHUSAM B
Teqenue He MeHee | Tojia, @ TAKKe YaCTHUHO CPOPMUPOBAHHBIM 3ASBICHUAM - B TEICHUC
He MeHee 3 MECSIIEB.

2.14.4. 3amuch 3asBuTeNeil Ha nprem B MOIT (nanee - 3aIMCh) OCYILECTBIIETCS
riocpeIcTBOM PeciryOiinkaHCKOro nopTaia, TenepoHa KonTakT-1enTpa MOLL,

3asiBUTENIO HPENOCTABIAETCA BO3MOXHOCTE 3alUCH Ha ar00ble CBOOOJIHBIE IS
pHeMa JaTy W BpeMs B IpefesaX YCTaHOBICHHOTO B MHOTOQYHKIMOHATIBHOM LIEHTPE
rpaduka npuema.

3anuch Ha ONpeIeIeHHYyIO 1aTy 3aKaHIMBacTCs 34 cyTKh [0 HACTYIUIEHHS STOU
IaThl.

JI71st OCYIIECTBIICHHS [IPeIBAPUTENIbHOM 3aMCH [I0CPE/CTBOM PecyOnuKaHCKOro
mopTana 3asBUTEeII0 HeoOXOAUMO YKa3aTh 3alpalliBacMbIe CHCTEMOM [JaHHBIE, B TOM
yycie: HaMIIUIO, UMs, OTYECTBO (IIPH HaJM4IKK); HoMep TenedoHa; anpec 3IIEKTPOHHOM
10uTHI (10 KENAHMIO); JKeTaeMyIo IaTy M BpeMs pueMa.

B cnydae HECOOTBETCTBMA CBENCHHH, KOTOPBIC cooOmMI 3asgBUTENb IPH
IIpeJIBAPUTENLHOM 3aIUCH, JOKYMEHTaM, MPEACTaBICHHbIM 3agBUTEIEM IPH JIMYHOM
IIpHeMe, IpeiBapuTeNIbHas 3aUCh aHHYIUPY eTCA.

[Ipd OCYUIECTBIEHHH IpPEIBAPUTEIbHON 3aliCh 3asBUTENIO obecreurBaeTCs
BO3MOXHOCTH pacIiedaTars TAOH-TIOATBEpXKaeHHe. B cydae, eci 3aiBuTeln COOOIIUT
afipec dIEKTPOHHOM TOYTHI, HA yKa3aHHBIA a/pec TRIOKE HAIPaBIACTCA uHdopManus o
TOATBEPXK/ICHUH TIPeJBAPUTEIBHON 3alMCH C yKa3aHWeM JHathl, BPEMEHHU H MecTa
npuema.



[Ipr OCYyIIECTBICHNM IIPENBAPUTENbHON 3amuch 3aiBUTENb B 00s13aTeIbHOM
nopsiike HHPOPMUPYETCst O TOM, YTO IPEeABAPUTENbHAS 3alUCh aHHYTMPYeTCA B cirydae
ero HesBKHU 10 UCTeUEeHUH 15 MHUHYT ¢ Ha3Ha4YE€HHOr0 BPEMEHHU IpreMa.

3asBUTENb B JII000E BpeMs BIIpaBe 0TKA3aTbCsA OT npeaBapUTeIbHON 3aMUCH.

3ampeiaercss TpeOOBaTH OT 3asBUTENs COBEPIICHHSI HHBIX IEHCTBUM, KpOMeE
TIPOXOXKIEHUs] UACHTHOUKAINY U ayTeHTH(UKAIUE B COOTBETCTBUM C HOPMATHBHBIMHU
MpaBoBEIMM akTaMu Poccuiickoi ®enepalyy, yKasaHHs LEId IpHEM3, a TaKxe
[IPEOCTaBIEHNs CBEICHHH, HEOOXOMMMBIX i paciera JUIMTENbHOCTH BPEMEHHOT'O
WHTepBaja, KOTOPBIN He0OX0AUMO 3a0pOHIPOBATh LS IPHEMA.

3. CocTaB, MOCJIe10BATEILHOCTD H CPOKH BbINOTHEHHS aIMHUHHCTPATUBHBIX
npoueayp, TpeGoBaHUs K NOPSAKY HX BBINOJHEHHS, B TOM HHC.TC 0CO0eHHOCTH
BLINOJIHEHHsI AAMHHHCTPATHBHBIX NPOLEAYP B 3J1eKTPoHHOI (opme, a TaKiKe

0CO0EHHOCTH BHINOJHEHHS aAMMHHUCTPATHBHBIX Mpoueayp B
MHOTro()yHKIHOHAJbLHBIX HEeHTPaX

3.1. OnucaHue Moc/jeI0BaTeJLHOCTH JelicTBU NPH NMPEA0CTABICHHH
MYHHUIUNATBHON YCJIyTH

3.1.1. TlpenocrapieHne MyHUIUNATbHON YCTIyTH BKIOYaeT B cebs cregyromue
aJMIHUCTPATUBHBIE IIPOLICTYPHI:

1) KOHCYJIBTUPOBAHUE 3asIBUTEILS,;

2) INpUHATHE U paccMOTPECHHUEC KOMIIJIEKTa JOKYMEHTOB, IpeacTaBJICHHbBIX
3asIBUTEIIEM,

3) HampaBjeHWe MEeXBEJOMCTBEHHBIX 3alpOCOB B OpraHBl, yYacTBYIOLINC B
TIPeNOCTABICHIN MYHHLUIIAIBHON YCIIYTH;

4) OJIrOTOBKA pe3yIbTaTa MyHUIUIIAIBHON YCITYTH; .

5) Begaya (HampaBlIEHUE) 3aABUTENIO pe3yJbTara MyHULMITAIBHON yCIyrH; 6)
MCTIPABIIeHUE TEXHUIECKON OIIMOKH.

3.2. Oxa3zaHue KOHCYJbTAallHH 3asiBUTENI0

3.2.1. OcHOBaHHEM Hauaja BBITIOJHEHHS AIMUHHCTPATUBHON IIPOLEIYPBI
gBisieTcs.  OOpallleHHWe 3asBHUTENsI IO BONPOCaM, CBA3AHHBIM C MPEJOCTABICHUCM
MYHHULIMNAIBHOA YCIyTH.

JIO/DKHOCTHBIM ~ NTUIOM  (pabOTHHMKOM), ~OTBETCTBEHHBIM 3a  BBINOJHEHME
a[IMHHUCTPATUBHON IIPOLEAYPHI, SBISETCA:

npu o6pantenuy 3assutels B MOL — paborHuk MOLL;

npu obpareHuu 3asBuTens B Oprad —cexpeTaph Oprasa.



3.2.2. 3asBUTeNb BIpaBe OOPaTHTHCSA 32 KOHCYJIbTAIMEH O IOPSJIKE U CPOKax
TIpeIOCTaBIeH s MyHUIMIaNbHO! ycmyrd B MOL] nu4HO U 110 Tene(OHY U IEKTPOHHON
TIOYTe. _

Pa6otaux M®I] KOHCYIBTHpYeT 3asBUTENs, B TOM YHCIE IO COCTaBy, dopme
TpeCTaBIfeMON JOKyMEHTAllMd ¥ IPYTHM BOIPOCAM UL IIOJNY4YCeHHs MYHHLUTIaJIbHOM
YCIyTH.

3asBUTENh MOXKET IOIY4YHTh HHGOpMAIMIO O IOpSAKEe IIPEAOCTaBICHUA
MYHUIMIIATBHOM yCIyry Ha opunuansaom caiite ML http://mfc16.tatarstan.ru.

AJIMHHUCTPATUBHBIE IIPOLENYpPHl, YCTaHABIUBACMbIE HACTOAIIMM IIYHKTOM,
BBIIIOJIHSIOTCS B JIHH OOpallleHust 3asBUTEIIS.

Pesynpraramu  BBINONHEHMS  aJMUHHUCTPATHBHBIX — TNPOLELYp  ABIAIOTCSH:
KOHCYJBTAllds 1O COCTaBy, (opMe MNPEACTABIACMOR JOKyMEHTaluln M JpyriM
“BOIpOCaM, HEOOXOAUMBIM AJIS IOy YCHHS MYHHUIUTIAJIBHOM YCIIYTH.

3.2.3. 3assurens BIpaBe obpatuthes B Oprad mo TeneoHy M 3JIEKTPOHHOM
[0YTe, a TAKXKe [ONyYHTh KOHCYIbTalMIo Ha PecrybInkanckoM [opTajie, canTe Oprana
0 TIOpSAZIKE ¥ CPOKaX IPeJ0CTaBIeHNs MyHALUIIATBHOM YCITyIH, B TOM HCIIE [0 COCTaBY,
dbopMe IpeACTAaBISEMOH [OOKyMEHTAlMWM M JpyrdM BOmpocaM JJd  NOIy<9CHHA
MYHHUIIUNIAJIBHOM YCIIyTH.

AJIMHUHUCTPaTUBHBIE [POLEIYphl, YCTaHABIMBAaCMblE HACTOSALIMM IIYHKTOM,
BHITIONHSIOTCS. B TeUeHHe 3 pabodux JHel co AHS MOCTYILIeHUs o0palieHus.

PesynpraTaMd  BBIIOJHEHHS  aJAMMHUCTPATHUBHBIX — IPOUEAYp  ABJIAIOTCA:
KOHCYJBTAlMM 10 COCTaBy, (oOpMe IPEeNCTaBIIeMOd JOKYMEHTAlUd U JPYTHM
BOIIPOCAM, HEOOXOIMMBIM JUISl TIOyYEeH s My HULMITAJIbHON yCIIyTH.

3.3. [IpunsTHEe ¥ PAcCCMOTPEHHE KOMIUIEKTA JOKYMEHTOB, NPEACTABICHHBIX
3asiBUTEJIEM

3.3.1. IlpueM HOKyMEHTOB JUIsl IPEIOCTABIEHNS MYHULHMIIAIBHON YCIyIH Y€pes
M®IL] uinn yaanesHoe padouee Mmecto MOLL

3.3.1.1. BasBuTenb (IpeacTaBUTEND 3asBuTensd) obpamaerca 8 MOLI ¢ 3arpocom
0 IpeJoCTaBIEHMH MYHHLMIANPHON YCIYyId M TPEACTaBIsgeT JOKYMEHTH B
COOTBETCTBMH C IIYHKTOM 2.6 8 IMUHUCTPATUBHOIO PETIaMeHTa.

3.3.1.2. Pa6otauk M®ILI, Beayuinii IpueM 3asBICHUM:

ompeessier IpeaMeT oOpaleHus;

JIOCTOBEPSICT JTJUIHOCTD 3asiBUTENIS;

IPOBOJIUT IIPOBEPKY IIOJHOMOYHKH JIMIa, TIOJAFOIIETO JOKYMEHTHI,

TIPOBOAMT IIPOBEPKY COOTBETCTBHS JOKYMEHTOB TpeOOBaHHAM, YKa3aHHBIM B
IIYHKTe 2.6 aIMAHHUCTPATUBHOI'O PErIAMEHTA;

3a0NHAET SIEKTPOHHYI0 (popmy 3asBrerus B AUC MOLI;

IpM  TIPEeJOCTABJEHMM  JOKYMEHTOB, = yYKa3aHHBIX B IIYHKTe 2.6
aIMUHMCTPATHBHOIO  periaMeHTa Ha  OyMaXHOM  HOCHTENE,  OCYILICCTBIISACT
CKaHMPOBAHHE IPEACTABIECHHBIX JOKYMEHTOB;



pacnedaTsiBaet 3asBieHne us AVC MOLIL; nepeqaeT 3asBUTEIIO Ha IIPOBEPKY U
TIOJITIMCaHUE,;

[ocJIe TIOATICAHuUs CKaHUpyeT ToanucanHoe 3aspnerue B AVIC MOI;

sarpyxaer B AVIC M®IL] noxyMeHTBI, IPEICTaBICHHbIC B SIIEKTPOHHOM (hopMe
WIM 3JEKTPOHHBIE 00pa3bl OTCKAHUPOBAaHHBIX JNOKYMEHTOB, bopMUpyeT 3IEKTPOHHOE
hi (S (o R

BO3BpAIIAeT MOAIINCAHHOE 3asBICHUE U OPUTUHAJIBI OyMa)KHBIX TOKYMEHTOB;

BBIZIAET 3asSBUTENIO PACIUCKY B IpHeMe JOKYMEHTOB.

AZIMMHHCTpATHBHBIE [POLEAYPHl, YCTaHABIMBAaeMBIC HACTOSIIMM IIYHKTOM,
BBINOJIHSIIOTCS B IeHb OOPAIeHHs 3asBUTEIS.

Pe3yIIbTaTaMy BBIIOJIHEHNs aIMAHACTPATHBHBIX TPOLEAYD ABIAIOTCA: TOTOBOE K
OTIIpaBKe 3asBIEHUE ¥ MAKET JOKYMEHTOB.

3.3.1.3. Pa6oruuxk M®I[ HampaBiseT MaKeT JTOKYMEHTOB, MPHHATBIX OT
3asBurens B Opran B 3JeKTPOHHOM (opme (B COCTaBe MAKETOB JJIEKTPOHHBIX IieNl) B
TedyeHHe 1 paboyero IHS cO JHsA OOpalleHUs 3asBUTENS B CTPYKTYpHOE IIOJIpa3/ie/ICHue
MOILI.

PesynpTaTaMd  BBIIONHEHMs — &JMHHUCTPATUBHBIX — IpOHEAyp  ABIIOTCA:
3asBIeHWE U TAaKeT MOKYMEHTOB (JJIEKTPOHHOE [IeNo), HalpaBIeHHBIC B Opras,
[I0CPEICTBOM CHCTEMBI JJIEKTPOHHOTO B3aNMOCHCTBHUS.

3.3.2. IlpueM [OOKYMEHTOB [yl IPEIOCTABICHNA MYHULMIAIBHON YCIYTd B
3JIeKTPOHHOM popme depes PecryOnuKkaHCKui IopTail.

3.3.2.1. 3agBuUTeNb Ul MONAYU 3aSBJIEHHS B 3JIEKTPOHHOU dbopMe BBIIOTHACT
ClIeyroIIHe NEUCTBHS:

BEITIOJIHSIET aBTOPU3ALHIO;

OTKpbIBaeT OpMy dJIEKTPOHHOTO 3asBICHAU;

3amonHAeT (QOpMYy OIEKTPOHHOIO  3asBICHHS, BKIOYAOLIyI0  CBEACHUS,
HeOOXOIMUMBIE ¥ 00s3aTeNIbHBIE AU IIPENOCTABICHU MyHUIIUNIAIbHON YCIIyTH;

IPUKPEINseT JOKyMEHTHl B JJIEKTPOHHOM (opMe MM OSIEKTPOHHBIC 00pa3sl
JIOKyMEHTOB K (hOopMe 3JIEeKTPOHHOTO 3asBieHus (IpH HEO0OXOIUMOCTH ); IIOATBEPIKIALT
GaKkT O3HAKOMJEHHS U COIJIacusl C YCIOBHAMH M TOPSAKOM  IPEJOCTABICHHA
MYHHLHMTIATBHON YCIyTH B 3JEKTPOHHOHM (opme (YCTaHABIMBAET COOTBETCTBYIOUIYIO
OTMETKY O COTJIACHHU B (POpME IIEKTPOHHOTO 3asBIIEHNUS);

TOATBEPKAAET JOCTOBEPHOCTh COOOIIEHHBIX CBEICHUM (ycTaHaBIUBaET
COOTBETCTBYIOIIYIO OTMETKY B (POpMe 3JIEKTPOHHOTO 3asiBJICHU );

OTHPABIISET 3ar0JHEHHOE 3JIEKTPOHHOE 3asIBJICHUE (HaXxuMaer
COOTBETCTBYIOIIYIO KHOIIKY B (POpME 3JIEKTPOHHOIO 3asBJICHU);

5JEKTPOHHOE 3asBJIE€HHE IIOANKCHIBACTCA B COOTBETCTBUU C TpeGOBaHUAMMU
nyHKTa 2.6.3 AIMUHUCTPATHBHOTO PErlIaMEeHTa,

HoJIy4aeT yBeIOMJIeHHE 00 OTIPaBKe 3JIEKTPOHHOIO 3asiBJICHHA.

dopMaTHO-JIOrHYecKas IpoBepKa CHOPMUPOBAHHOIO 3ampoca OCyINECTBIACTCS-
eqUHBIM (pErHOHAIBHBIM) IIOPTAJIOM AaBTOMATU4eCKHM Ha OCHOBaHMH TpeOOBaHUH,
oIIpefieNIieMBbIX OpraHOM (OpraHu3aluel), B IPOLECCe 3arOIHEHNS 3asBUTE/IEM KaX/0TO



U3 TIoNeil ANIeKTpoHHOW (GopMbl 3ampoca. [Ipy BBIABICHUH €IMHBIM (pernoHaJIbHBIM)
TIOPTAJIOM HEKOPPEKTHO 3aIOJTHEHHOTO 0TI 5IeKTPOHHOM (GOpPMBI 3arpoca 3asBUTEIb
yBeIOMISIETCS O  XapakTepe BLISBIICHHOM OIIMOKKM H TOpsAAKe €€ YCTpaHCHUA
OCPENCTBOM MH(POPMALMOHHOTO COOOIIEHHS HETOCPENCTBEHHO B 3IIEKTPOHHOU (opme
3arpoca.

AMUHUACTpATHBHBIE IPOLEAYPBI, YCTaHABINBACMBIC HACTOSIIMM IIYHKTOM,
BBIIIOJTHSIOTCS B J€Hb OOpallleHus 3asiBUTEIIA.

PesynpraraMyd — BBIIOJHEHUS — aIMHHHCTPATUBHBIX IpOLEeAyp  SBISIOTCA:
3JIEKTPOHHOE JIeJI0, HaIpaBJICHHOE B Opran I[OCPEICTBOM CHCTEMBI 3JICKTPOHHOTO
B3aMMOIEHCTBUS.

3.3.3. PaccmoTpeHMe KOMITIEKTa JOKYMEHTOB OprasoM.

3.3.3.1. OcsHoBaHueM Hayajla BBIIIOJTHCHHUA aJIMAHUACTPATUBHON TPOLENYPBI
ABISETCS IIOCTYIUIEHHWE 3asiBIEHMS W MHBIX JOKyMEHTOB, HEOOXOMUMBIX IS
TpefoCTaB/IeHNs My HUIUIIATBHON YCIYTH. _

3.3.3.2. JIO/DKHOCTHOE JIMI[0, OTBETCTBEHHOE 3a MpHeM NOKYyMEHTOB, B Cclyd4ae
oOpalleHuUs 3asBUTEIIS C 3asBIECHUEM B Opran:

oTIpeieNsieT IpeIMeT OOpaIleHNS;

yCTaHaBJIMBAET JIMYHOCTh 3aABUTEIISL;

IPOBOIUT MPOBEPKY MOIHOMOYMH IHI@, [NONAIOIIETO JOKYMEHTBI; IIPOBOIUT
IIPOBEPKY COOTBETCTBHS JIOKYMEHTOB TpeGOBaHMAM, yKa3aHHBIM B IIYHKTE 2.6
AIMHHHECTPaTUBHOIO  perjaMeHTa, IPOBEPKY  COOTBETCTBHA IIpeICTaBIIEHHBIX
JOKYMEHTOB YCTAHOBJIEHHBIM TpPeOOBaHUAM (gagnexaimee OGopMIICHHE KOIUH
JOKYMEHTOB, OTCYTCTBHE B [NOKyMEHTaX IOJAYHCTOK, HPUITUCOK, 3a4epKHYTBIX CJIOB U
MHBIX HE OTOBOPEHHBIX HCIPABIEHWH); 3aIlOJHAET 3JIEKTPOHHYIO dopMy 3asBICHUS B
ABTOMATHU3MPOBAHHON HH(MOPMAIMOHHOU CHCTEME, npeHa3HAYEHHOW M1 OKa3aHWsd
FOCYJIApCTBEHHBIX ¥ MYyHMIWMIAIBHBIX YCIyT; [PU HPeNOCTABICHIN JIOKYMEHTOB,
yKa3aHHbIX B IyHKTe 2.6 AJMHUHHMCTPATUBHOTO peErjiaMeHTa Ha OyMa)KHOM HOCHTEIIE,
OCYIIECTBJISIET ~ CKaHWpOBaHWE  HPEJCTaBJIEHHBIX . JIOKYyMEHTOB, pacredyaTbiBaeT
3asBJI€HUE; IIepefiaeT 3asBUTEJII0 Ha IPOBEPKY U MOMKMCaHye; Iocie OIMICaHUs
CKaHMpPYeT MOANUCAHHOE 3a5BICHHUE,;

3arpy’kaeT B aBTOMAaTU3UPOBAHHYIO HHPOPMALMOHHYIO CHUCTEMY,
IpeJHasHAYeHHYI0 [ OKa3aHWs TOCYNapCTBCHHBIX M MYHULUIAIBHBIX  YCIyT
JIOKYMEHTBI, HpPEICTaBICHHBIE B 3NIEKTPOHHON (GopMe HIIN SIEKTPOHHBIC o0pa3sl
OTCKaHMPOBAHHBIX [JOKyMEHTOB, (OPMHpPYET JJIEKTPOHHOE JIENO; BO3BpAILAET
IOATMHCAHHOe 3asBIEHME W OpPHUIUHABl OyMaXHBIX NOKYMEHTOB 3aABUTEIIO; BBIIACT
3asBUTEIII0 PACTIHCKY B IIpHeMe JI0KyMEHTOB.

B ciyuae HaJqu4Msi OCHOBAHMU JUIsl OTKa3a B MpHUEME JOKYMEHTOB JOJDKHOCTHOE
A0, OTBETCTBEHHOE 3a MpHeM JOKYMEHTOB, YBEIOMISCT 3afABUTEIA O HaJIN4UH
PeNATCTBUM /Ul [pUeMa 3asBICHHS W BO3BpAallacT eMy NOKyMEHTEI Cc OOBSICHEHHEM
COJIep)KaHMs BBIBIICHHBIX OCHOBAHMHA UL 0TKa32 B [IPUEME TOKyMCHTOB. )

3.3.3.3. JIO/DKHOCTHOE JIHLO, OTBETCTBEHHOE 32 IpHEM JOKYyMEHTOB, TIOCJIE
MOCTYIJIEHHUS] TOKYMEHTOB Ha paCCMOTPEHHUE!

IMpruCBanuBaCT 3asBJICHUIO HOMEP B COOTBETCTBUU C HOMGHKHaTypOfI (S



u3ydaeT TOCTYIHMBIIME OJNEKTPOHHBIC G, B TOM 4HCje IPHIOKEHHBIC
3aABHTENIeM TOKYMEHTHI B 2IEKTPOHHON GOpme 1 3JIEKTPOHHBIE 00pa3bl IOKyMEHTOB;

poBEPSCT KOMIIIEKTHOCTH, YUTACMOCTH 3JIEKTPOHHBIX o6pa30}3 JOKYMECHTOB,

TpoBepsieT COOJIONIEHHE YCIIOBUH JI€MCTBUTENIBHOCTH 9IIEKTPOHHOM TMOAIHCH,
IoCpeACcTBOM ~OOpalleHus K Enunomy moprany (B ciydae, ecCiu 3asIBUTEIEM
IIpeACTaBJIEHBl 3JIEKTPOHHBIC JOKYMEHTHI, [IOAIIMCAaHHbBIe YCHIICHHOM
KBaTHHIEPOBAHHON AIIEKTPOHHOM TIOJTIKCBIO).

Ilpu HaJIMYHH OCHOBaHUH, [peLyCMOTPEHHBIX ITyHKTOM 2.7.1
AIMVAHUCTPATUBHOrO periaMenTa, [OATOTABIMBAET INPOEKT PCIICHUA 00 oTKaze B
npreMe JIOKyMEHTOB, HeOOXOIUMBIX IJIsl IIPEeIOCTABICHUA MyHHIMIATBHON yCIyTH.

B ciuydae, ecid B pe3ynbTare HPOBEPKA YCUIIEHHOM KBaJIMQULIPOBAHHOMN
3MEKTPOHHOM IIOIMHUCH BBUABICHO HecoBIOIeHre  yCIOBUM ee JeHCTBUTEIBHOCTH,
ITPOEKT pemieHust 00 OTKa3e MOJDKCH cofeparh IyHKTbl CTaTbi 11 ®enepaibHOIO

saxona Ne 63-M3, KOTOpbIE HOCITYKAIA OCHOBaHHEM /UL €10 NIPUHATHS.

[IpoekT pereHus 00 oOTKase B IPHEME JIOKYMEHTOB, HEOOXOIMMBIX I
IpeOCTaBIeHH MyHHUIMITAIBHON yCIyTH, ¢ yKasanhueM IIpUUKH OTKa3a (B Cly4ae, eCin
OCHOBAaHMs [UIS OTKasza B IpHeMe JIOKYMEHTOS, HEOOXOMUMBIX AJS IPelOCTaBICHMA
MYHMI[MIIATBHON yCIyTH, CBA3aHBI C HapylIEHHeM YCTaHOBJICHHbIX TpeOGOBaHUH K TAKIM
JOKYMEHTaM, OCHOBaHWs M1 OTKa3a B npueMe JOKYyMEHTOB JOJDKHBI COJIepXKaTh
yHGOPMAIMIO O HAMMEHOBAHUM JAOKyMEHTOB (uHbopMaLuHy, CBEJICHUI), KOTOpBIE HE
peJCTABNEHB], CONEPXKaAT HENOCTOBEPHEIC u (umy) [POTHBOPEHMBBIE CBEACHI,
odopMIIEHBl € HapyIIEeHHUCM yCTAHOBIJICHHBIX TpeGoBaHuii), HampaBlsieTcd Ha
COIJIACOBAHEE B YCTAHOBIICHHOM IMOpsAAKE TIOCPEICTBOM CUCTEMBI DJEKTPOHHOI'O
JIOKYMEHTOO0OPOTA. V

CoracoBampe TMpOEKTa peuleHus 00 oTkase B npueMe JIOKYMEHTOB,
HEOOXOMUMBIX Ui IIPeJOCTaBICHUA MyHHITIAILHOH  yCIIyTH, OCYIIECTBIACTCH B
TIOpSIKE, IPELYCMOTPEHHOM IIyHKTOM 3.5.3 AIMHHUACTPATUBHOIO pernamMeHTa.

B cinydae OTCYTCTBUA OCHOBaHHMi{l I OTKasa B IpueMe JOKyMEHTOB,
TIpeyCMOTPEHHBIX TYHKTOM 2.7.1 AJMWHMCTPATMBHOIO PEITaMeHTa, MOKHOCTHO®
JIMIIO, OTBETCTBEHHOE 3a NpUeM HOKYMEHTOB, B teuenue 1 pabouero aHs CO IHA
[IOCTYIUICHHMs! 3asiBIeHMs], HANPABISCT 3adBUTETO, yKa3aHHbIM B 3asBJICHUH crocobom,
yBeJIOMIIEHHE O TOCTYIUIEHHH 3aiBICHN, coiepikaniee BXOMISLIHAH PEerucTpanOHHbIH
HOMep 3afdBJIEHHS, JATy MONY4eHUs 3adBICHUAL, nepedeHb HaMMEHOBaHHi ¢aiinos,
[IPE[CTABNEHHBIX K HeMy JOKYMEHTOB, Haty HoNy4eHus pe3ynbpraTa MyHUIHIIATBHOM
YCIYTH.

333.4. VcronHeHue TpOLEIyp, yKasaHHBIX B IyHKTaX 3.3.3.1, 3333
AJIMAHUCTPATABHOTO ~ PerNaMeHTa, Ipy — HaJIMdIH TeXHHIEeCKO#  BO3MOXHOCTH
OCYIIECTBISICTCS B ABTOMATHIECKOM PEKUME € ACTIONB30BAHNHEM aBTOMATH3MPOBAHHOM

uHGOPMAIIMOHHOM CHCTEMBI, MpPeJHA3HAICHHON Ul OKa3aHWs TOCY[apCTBEHHBIX H
MyHHUIUIIATBHBIX YCIYT. '

3.3.3.5. AJAMHUHHCTpaTHBHbIC MPOUCAYPEL, yCTaHaBIMBaeMple IYHKTOM 333
AMUHUCTPATUBHOTO PETJIAMEHTA, BBINOIHAIOTCS B TeueHue 1 pabogero IHA CO JAHA

IOCTYIIJICHUA 3asBJICHUA Ha paCCMOTpeHI/Ie.



P €3yJibTaTaMH BBIIIOJIHEHU S AIMHUHHUCTPATHUBHBIX IPOLEAYP SIBISIIOTCS: HpI/IHSITBIﬁ
Ha pacCMOTPE€HHUE KOMILJICKT HOKYMEHTOB WU MIPOCKT pCIICHUA 00 OoTKasze B I[mpuemMe
AJOKYMECHTOB, HGO6XO,Z[I/IMBIX I IPEAOCTABIICHUS MYHI/IHI/IHaJII)HOI:'I YCIYyTH.

3.4. Hanpap/ienne MesKBeIOMCTBEHHBIX 32[IPOCOB B OPraHbl, y4acTBYIOLIHeE
B NPEIOCTABJIEHUH MYHUIMNAJIbHON yCayru

3.4.1. OcHoBaHMEM Hauyaja BBIIONHEHHS aJMUHUCTPATUBHON IIPOLETYDHI
ABJIICTCS  IIOJyYCHUE MOJDKHOCTHBIM JIMIIOM (paOOTHHUKOM), YIIOJHOMOYEHHBIM Ha
BBINIOJIHEHNE AIMHUHUCTPATHBHOW IPOLENYpPbl, OT AOJDKHOCTHOTO JHna (paboTHHKA),
OTBETCTBEHHOI'O 3a IMPHEM JOKYMEHTOB, IIPUHATHIX OT 3asIBUTEJIS JOKYMEHTOB.

3.4.2. JIOMKHOCTHOE JIMIIO0, OTBETCTBEHHOE 38 HAIPABIEHHE MEXBEIOMCTBEHHBIX
3ampocoB, (OPMUPYET U HANpaBiseT B JJIEKTPOHHOM (opMe MOCpPeNCTBOM CHCTEMEI
MEXBEJOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aUMOJAEUCTBUS (IIPU OTCYTCTBHUU TEXHUYECKOU
BO3MOXHOCTH — HMHBIMHM CIIOCO0aMH) 3allpOChI O NPEIOCTABIEHHH IOKYMEHTOB U
CBEJICHUIA, IPEy CMOTPEHHBIX IIYHKTOM 2.6.5 AZIMUHHUCTPATUBHOIO PETIAMEHTA.

ANIMAHUCTPATUBHBIE MPOLENYPHl, YCTAHABIWBAEMBIE HACTOSIIMM ITYHKTOM,
BBITIOJTHSIFOTCS B IEHb IIPUHATHUS 3asBJICHUS Ha PACCMOTPEHHE. '

PesynpraraMu  BBIONHEHUS — aJMHHHCTPATUBHBIX  IIPOLEAYp  SBISIOTCS:
HalpaBlIeHHble B OpraHbl BIACTH M (WJIM) IOJBEIOMCTBEHHBIE OpraHaM BIIACTU
OpTraHMU3aIliH 3aIIPOCH. .

3.4.3. CroeuuamucTsl IIOCTaBUIMKOB JAHHBIX HA OCHOBAaHUU 3aIpOCOB,
NOCTYIHUBIIUX Yepe3 CHCTEMY MEXBEJOMCTBEHHOTO 3JEKTPOHHOIO B3aMMOIEHCTBUS,
IPENOCTAB/IAIOT ~ 3alpallliBaeMble JOKyMEHTBHl (MHG)OPMANMIO) WIM HAaIpaBiIsioT
yBemoMIIeHHsI 00 OTCYyTCTBMM HOKyMeHTa U (wid) MHQOPMAIUH, HEOOXOMMMBIX I
TPENOCTaBICHN MyHUIIMIIATIBHOMN yCIIyTH (Jaiee — yBegoMIIeHHE 06 OTKa3e).

AIIMUHUCTPATHBHBIE IIPOLENYPEl, YCTAHABIMBAEMBIE HACTOSIIAM IIYHKTOM,
BBITIOJIHSAOTCS B T€UCHUE 5 HEW CO IHA MOCTYIUIEHHS MEXBEIOMCTBEHHOIO 3aIpoca B
OpraH WM OpraHHW3alUIO, MPEAOCTaB/IAIOIINE NOKYMEHT U WH(DOPMALMIO, €CIH HHBIE
CPOKM TIOATOTOBKM M HAIIpaBJICHUS OTBETa Ha MEXBEIOMCTBEHHBIM 3alpoc He
YCTaHOBNCHB! ~ (eflepalbHBIME  3aKOHAMH, TPABOBBIMH aKkTaMd IIpaBHTeNbCTBA
Poccuiickoii ®enepaiuy ¥ NPHHATEIMA B COOTBETCTBUH C (pelePaNbHEIME 3aKOHAMH
HOpPMaTUBHBIMH NIPaBOBBIMHU akTaMu Pecrybmuku Tatapcras.

Pesynbratamu  BBIMONMHEHHS — aJMUHMCTPATUBHBIX IIPOLEAYP  SIBIISIOTCS:
JIOKYMEHTHI (CBEAECHHUS), HEOOXOMUMEIE IS [PEeAOCTABNECHUsS MYHHIUIAIBHON YCIyTH,
b0 yBeoMIIeHHe 06 OTKa3e, HalpaBIeHHble JOMKHOCTHOMY JIHILY, OTBETCTBEHHOMY 3a
HalpaBJIeHUE MEXBEIOMCTBEHHBIX 3alIpOCOB.

3.4.4. IoJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 33 HallpaBJICHUE MEXBEIOMCTBEHHBIX
3aIpOCOB:

[IOTy4aeT 3alpalIMBaeMble Yepe3 CHUCTEMY MEXBEIOMCTBEHHOTO 3J€KTPOHHOIO
B3aUMOJCHCTBHS  JIOKYMEHTBI ~ (CBEIEHHsS), HEOOXOMWMEIE /IS MPeLOCTaBICHHUS
MYHUIHUNAIBHON yCIIYTH, TUOO0 yBenOMIeHHe 00 OTKa3e NMPU OTCYTCTBMH JOKyMEHTa U



(nmm) mHGOpMalHK; [IpH HaJM4YHM OCHOBAHMI, IIPEAYCMOTPEHHEIX IMyHKTOM 2.7.
AIIMUHHCTPaTHBHOTO PEIIIAMEHTA, MOArOTAaBIMBACT NIPOEKT peIleHHs 06 OTKaze
TIpUEME OKYMEHTOB, HEOOXONUMBIX IS TIPEAOCTaBICHUS MYHUIUIIANIEHOM yCTyTH.

IIpoekt permenus 06 orkaze s TIpUEMe . TOKyMEHTOB, HEOOXOMMMBIX I
TPENOCTABIICHUS. MYHUIUIIAIBHOR yCIIyTH, ¢ YKa3aHUeM NIPUYHH OTKa3a (B ciydae, ecy
OCHOBaHHMA Il OTKa3a B IIpHeMe AOKYMEHTOB, HEOOXOAMMEBIX JUIS HPeIOCTABICHU:
MYHULIMTIATIBHOH YCIIYTH, CBSI3aHBI ¢ HApyLIeHHEM YCTaHOBJICHHBIX TPEOOBAHUM K TAKH)
AOKYyMEHTaM, OCHOBaHMs [UISI OTKa3a B TIPHEME  IOKYMEHTOB JIOJDKHBI COZEpIKAT]
HHQOPMAlMIO 0 HauMeHOBaHWY AOKYMCHTOB (MH(OPMANMH, CBeneHHil), KOTODEIE H¢
TPCACTABIICHEL, COAEPXAT HENOCTOBEpHBIE 1 (Wm) mpoTMBOpeuHBBIE CcBeneHHs
opopmiieHEI ¢ HapyIIeHWeM YCTAHOBJIEHHBIX TpeOOBaHMil), HampaBiseTcs He
COTTIACOBAHHE B YCTAHOBJIEHHOM IOpSiIKE TIOCPENICTBOM  CHCTEMEI  3JIEKTPOHHOTC
JOKYMEHT0000pOTA.

CornacoBanue mpoexra PelIeHns 00 OTkase B mpHeMe JOKYMEHTOB,
HEOOXOIMMBIX ISt IIPCNIOCTABICHUA MYHUIMIAIBHOK yCIIyTH, OCYILIECTBIISIETCS B
TOpAIKe, MPENYCMOTPEHHOM ITyHKTOM 3.5.3 AIMUHUCTPAaTUBHOIO periiaMeHTa.

AIIMUHHUCTpaTUBHBIE IIPOLEAYPDI, yCTaHABIMBAGMBIE HACTOSIIAM IIYHKTOM,
BBITIOTIHAIOTCS B I€Hb IOJIyYE€HHS CBEACHUI 10 MEXBEIOMCTBEHHEIM 3aIIPOCaM.

Pesynpratamu  BeimonHenus aIMUHUCTPATUBHBIX  IPOLEAYD  SBISAIOTCS:
AOKYMEHTBI (CBEACHHUS), HEOOXOMUMBIE A PENOCTaBIIEHUS. MYHHULIUITATBHON yCIIyTH,
TIPOEKT pelIeHust 00 OTKa3e B mpueme HOKYMEHTOB, HEOOXOMUMBIX [ TIPeIOCTaBICHHUS
MYHHUIUNIANBHOMN YCIIyTH. ‘

3.4.5. Hcnonuenue IIPOLENYp, yKa3saHHBIX B IIyHKTax 342, 344
AIMUHUCTPaTHBHOTO PETIIaMCHTa, TpPH HaNWYMKM — TeXHUYECKOM BO3MOXXHOCTH
OCYIICCTBIIICTCS. B aBTOMATHYECKOM PEXHME C HCIOJIB30BaHUEM aBTOMAaTH3UPOBAHHOMN
HH(pOPMaLMOHHO] CHCTEMBI, TpeAHA3HAYEHHOH Ui OKa3aHms TOCYJapCTBEHHBIX WU
MyHHLUIIATBEHBIX  YCIYT, B TOM 4YHCE MOMCHTa pETHCTpallMd 3asBIEHUS B
COOTBETCTBUU C HACTOSIITIM AIMIHHCTPaTHBHEIM periaMeHToM.

3.4.6. MakcumanbHbIit CPOK  BBITIOJIHEHHS  aIMUHUCTPATHBHBIX pouenyp,

YKa3aHHbIX B MyHKTe 3.4 AIIMUHHUCTPaTHBHOTO PerlIaMeHTa, cocTaBiseT 5 paboumx
JTHEH.

3.5. IloaroToBka P€3y/IbTaTa MyHHUMNIAJIBHOM ycayru

3.5.1. OcHoBannem Hauana BBIIIONIHEHUS 8 IMUHUCTPATUBHOMN IPOLEAYPEI
FABIIACTCS IIOCTYIJIEHHE OT IOJKHOCTHOLO JIla, OTBETCTBEHHOIO 3a HaIlpaBieHHe
MEXBENOMCTBEHHBIX  3alpPOCOB, MIOKYMEHTOB  (CBElIEHHH), HEO6XOMUMBIX JUIS
IIPEIOCTaBICHHUS MYHHULUTIAILHOM] YCIIYTH.

3.5.2.  JlomxHOCTHOE JIUIO, OTBETCTBEHHOE 33 IIOATOTOBKY  pe3ynbTaTa.
TIPEAOCTaBICHUS MYHULIUITAILHON YCIIYTH: :

paccMaTpuBaeT CcHOPMUPOBAHHEBIN KOMILIEKT AOKYMEHTOB, HEOOXOIUMBIX IS
HPENOCTABNCHUS My HULIMITAJILHOMN YCITyTH;



IIPY BBISIBICHHM OCHOBAHUWM il OTKa3a B IPEJOCTaBICHUHM MYHULUIIAIbHOMN
YCIyTH, YKa3aHHBIX B IMyHKTEe 2.8.2 AJIMHUHUCTPAaTUBHOI'O perjaMeHTa, OArOTaBIMBACT
IIPOEKT pelleHns 00 0TKa3e B PeAOCTABICHUN MYHULUIATHHON YCIyTH;

B ClIy4ae OTCYTCTBUS OCHOBAaHUM JUIS OTKa3a B MPEJOCTaBICHUN MYHULIUIIAILHON
YCIIYTH, IPELYCMOTPEHHBIX IIYHKTOM 2.8.2 ATMUHUCTPATUBHOI'O PErlaMeHTa, 10 UTOraM
PacCMOTpEHUSl JOKYMEHTOB, HEOOXONMMEBIX IS IIPEIOCTABICHHUS MYyHULUNAILHOU
YCIIyTH, IOATOTAaBIMBAET MPOEKT Pe3yJibTara MpeIOCTABICHUS MyHULUITIAIBHON YCIYTH B
COOTBETCTBUH C MOAMYHKTOM | myHKTa 2.3.1 AAMUHUCTPATUBHOTO PETJIaMEHTA;

HanpaBJIsACT HO}ITOTOBHCHHBIﬁ IMPOCKT pe3yarTara npeaoCTaBICHUA
MyHPIHI/IHaJIBHOﬁ YCIYITH Ha COIJIaCOBAHKUE B YCTAHOBJICHHOM IIOPAAKE TIOCPEICTBOM
CHUCTEMBI BJIEKTPOHHOI'O I[OKyMeHTOO60pOTa.

AILMI/IHI/ICTpaTI/IBHBIe MIpouCaypEl, YCTAaHaBIHMBACMBIEC HACTOAIIMM IYHKTOM,
BBIHOJIHXIOTCﬁ B TeUeHHE 2 pa60tmx ILHGﬁ.

PesynpraTaMy BBINOJIHEHUS AIMHUHUCTPATUBHBIX IIPOLELYP SBISIOTCI: NPOEKT
pemeHust 00 OTKa3e B MPEAOCTaBICHHH MYHUIMNAIbHOM yciyru (mpunoxenue Ned k
HacTosmeMy AIMUHUCTPAaTUBHOMY pErJaMeHTY), NMPOEKT pa3bsICHEHUs (IIPUIOKECHUE
Ne2 k HacroseMy AIMHUHUCTPATUBHOMY PETJIaMEHTY ).

3.5.3. CornacoBaHue W NOANMKCAaHUE TMpPOEKTa pe3yJibTaTa IPEeIOCTaBICHUS
MyHHLMIIQIBHOM  ycnyrd  (mamee — TPOEKTHl  JIOKYMEHTOB)  OCYIIECTBISETCS
cekperapeMOprasa upykosogutenem Oprana.

[ToaroToBieHHbIE MMPOEKTH IOKYMEHTOB, UMEIOLIME 3aMeYaHHs, BO3BPAIlaloTCs
Ha O0pabOTKy IHMIy, OTBETCTBEHHOMY 3a IIOATOTOBKY pe3yibTaTa MYHHUIIHIAIbHON
yeyrd. Ilocne ycrpaneHus 3aMedaHMi NPOEKTHl JOKYMEHTOB ITOBTOPHO IE€PEAAIOTCS
JUTS COTTIACOBAHMUS U MTOANKCAHHS.

PykoBogurens OpraHa npu paccCMOTPEHHH IPOEKTOB JOKYMEHTOB IPOBEpSET
cobnmonenre AIMUHUCTPATHBHOTO perjlaMeHTa JOJDKHOCTHBIMH nuiamu OpraHa B
9aCTH CPOKOB BEIIOJIHEHHS aIMUHUCTPATUBHBIX NPOLENYp, UX IOCIEeN0BAaTEILHOCTH U
TIOJTHOTBI, HAJIMYUsA COIJIACOBAHMMA YIOJHOMOYEHHBIX JODKHOCTHBIX auil OpraHa B
CHCTEME BJIEKTPOHHOT0 JOKYMEHTOOO0pOoTA.

B ciydac BBIABIICHUA Hapymeﬁuﬁ B JacTHu CPOKOB BBIITOJTHCHUA
AIMHUHUCTPATUBHBIX IIPpOLENAYP, HUX IIOCICAOBATC/IBHOCTH H IIOJIHOTBI PYKOBOJUTEIIb
OpraHa HHUOUHUDPYET IIPUBJIEYCHUE K OTBETCTBCHHOCTH JIHILI, JOIIYCTHBIINX HAPYILICHHA,
B COOTBE€TCTBUHU C IIYHKTOM 4.3 A)IMI/IHI/ICTpa’I‘I/IBHOI‘ O perilaMeHTa.

AIIMMHHCTpaTUBHBIE INPOLENYpHl, YCTaHABIMBAaeMble HACTOSIIUM ITyHKTOM,
BBIIIOJHAIOTCS B TeueHue 2 paboumx qHei.

Pesynbraramul BEINONHEHUs] aIMHUHUCTPATUBHEIX MPOIEAYP SBISIOTCS: PEIICHHE
00 OTKa3e B IIpeOCTaBICHUM MYyHHIUNIATBHOMN yermyru (npuioxenne Nod K HACTOSIIEMY
AJIIMUHHUCTPaTUBHOMY pErJIaMEeHTY), NMHUChMEHHOE pa3bsiCHeHus (mpunoxenue Ne2 x
HacToseEMy AIMAHUCTPAaTUBHOMY perlIaMEHTY).

s -

3.5.4. HcnonmHenwe mpoleayp, YKa3aHHBIX B TyHKTax 3.5.2, 3.5.3.
AIIMVHHCTPAaTHBHOTO  perJaMeHTa, DpPH HAJIHYHM TEXHUYECKOM BO3MOXHOCTH
OCYIIECTBIIIETCA B aBTOMaTHYECKOM pPEXHMeE C UCIOIB30BaHUEM aBTOMATH3UPOBAHHOM



UH(OOPMALIMOHHON CHUCTEMBI, NpefHa3HAUEHHON sl OKa3aHWs TOoCYNapCTBEHHBIX H
MYHHUIUIAIBHEIX YCITYT.

MaKCUMANbHBI CPOK BBINOJHEHHs] aIMAHUCTPATHBHBIX MPOLEAYP, YKAsaHHbIX B
myHKTe 3.5. AIMUHICTPaTUBHOTO PEramMeHTa, COCTaBIIACT 4 pabouux HHS.

3.6. Boinaua (HanpaBJ/ieHHe) 3asiBUTE/I0 pe3ya1bTaTa MYHHIHIANBHOM
ycayru

3.6.1. OcHoBaHumeM Hayaja BBIIIOJTHCHHUA aJIMAHUCTPATUBHOM TPOLEAYPEI
SBISETCS TIONydeHHEe JODKHOCTHBIM JIMIOM, OTBETCTBEHHBIM 33 BBLITIOJTHEHUE
aMUHUCTPATHBHON IIPOLEMyphl, HTOKYMEHTa, IIOATBEPHIAIOLICTo IpefoCTaBlIeHIEe
MYHUIUNATIBHON YCIyTH.

3.6.2. JIOMXHOCTHOe JHMIIO, OTBETCTBEHHOC 3a BbIIATY (HarnpaBieHue)
JTOKYMEHTOB:

obecrieyuBaeT  pErucTpalyio U BHECCHME CBEIEHUIA O  pe3yJbTaTe
MpefoCTaBNEeHNsT MYHHUIMIATIPHOM yCIyrH B IOACHCTEMY BeJeHUS JTOKYyMEHTAIlUH
ABTOMATH3MPOBAaHHONW HH(QOPMAIMOHHON CHCTEMBL, MpeaHa3HaueHHOW [UI OKa3aHUS
rOCYIapCTBEHHBIX ¥ MyHMIIMTIATBHBIX YCIyT; M3BEIAaeT 3aABUTCIIA (ero mpencTaBUTENIA)
croco6oM, YKa3aHHBIM B 3asBIEHMH, O Pe3ylbTaTe MPeAOCTABICHHA MyHHLIIAIBHO!
yCIyTd ¥ O BO3MOXKHOCTH IONydEHHMs pe3ynbrara [Ipe/IOCTABJIEHNs MYHUIUIAIEHON
ycryru B Oprase unu 8 MOLL

HcrmonHeHre  Ipolenyp [Opd  HalM4ud TeXHUYECKOM  BO3MOXXHOCTH
OCYIIECTBISIETCS. B aBTOMATHYECKOM PEXHME C HCTIONB30BAHNCM aBTOMATHU3MPOBAHHOM
uHOPMAIFOHHON CHCTeMBI, TpPEJHA3HAYCHHOH i OKa3aHMs rOCYIapCTBEHHBIX U
MYHHUIUIAIBHEIX YCITYT.

AIMHHUCTPATUBHBIE TPOLELYPHI, YCTAHABIMBAEMbIE HACTOAIIMM IIyHKTOM,
BBITOJHSIOTCS B TeueHne 1 pabouero JHs cO JHs MOANICAHUSA TOKYMEHTa, ABJIAIOIErocs
pe3yNbTaTOM  IPEIOCTaBICHU MyHUIUNAJIGHOH — YCIyrd,  YHOIHOMOYCHHBEIM
JIOJDKHOCTHBIM JiuiioM Oprasa.

PesynpTaTaMy  BBIIONHEHMsS — aAMHMHHCTPATUBHBIX  HPOHELYDP SIBIISFOTCS:
pasMelleHre CBEJIEHUH O pesynbpraTe NpeloCTaBICHUA MyHMILHUIIQJIBHON YCIYyTH B
MH(QOPMAIIMOHHBIX CUCTEMAX, U3BEIICHUE 3asBUTEIS (ero mpezCTaBUTENs) O pe3ynpTaTe
IIPeJOCTABIICHIS My HULIUIIATbHON YCIIyTH U criocobax ero MoIy4YeHuUs.

3.6.3. Ilopsmox Bblma4y (HampaBieHWs) —PpesynbTara  IpPeJOCTABICHHIA
MYHHUIIUIIATBHOMN yCIIyTH:

3.6.3.1. Tlpu obpaleHun 3asBUTEINs 33 PE3YIbTaTOM MYHHUIUIIAIEHON YCIIYyTH B
M®I], pa6oraux MO BbIIAaST 3asBUTEIIO pE3yIbTaT MYHHUIMIIATBHOM YCIyTu B opme
SK3eMIULSIpA 3JNEKTPOHHOro JIOKyMeHTa Ha OyMaKHOM HOCHTese. ITo TpeGoBaHUIO
3agBATENS. BMECTE C SK3eMILUIIPOM 3JIEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM HOCHTENS
eMy TMpPeNOCTaBIAETCS JK3EMIUIAP SJIEKTPOHHOIO NOKYyMEHTa IyTEM €ro 3amucu Ha
CheMHBIH HOCHTeNs HHGOPMAIMKM WM HANpaBleHHs OSK3eMIUlipa JJCKTPOHHOTO
JOKYMEHTa MO 3JEeKTPOHHOW IO4YTe B aApeC 3asBUTCIIA. [Ipu 3amucy Ha ChEMHBINA



HOCHTENI> MH(QOPMALY WM HAIpPaBIEHUH SK3EMILIApa 3JIEKTPOHHOIO JOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTaBJ€H OJK3eMIUIAP 3JICKTPOHHOIO JIOKyMeHTa Ha OyMaXHOM
HocuTeNe, IO DIEKTPOHHOM IMOYTe HACHTHYHOCTH TaKOro 9K3EMIUISpa JJIEKTPOHHOIO
JIOKyMEHTa 9K3eMILISpY 3JIEKTPOHHOTO TOKyMEHTa Ha OyMa)XHOM HOCHTENE 3aBEpACTCA
YIIOMHOMOYEHHBIM COTPYIHHMKOM C HCIONL30BAHHEM YCUIICHHOM KBATM(UIIAPOBAHHOM
3JIEKTPOHHOU ITOAIIUCH.

AJZIMAHUCTDATABHEIE TPOLEYPHl, YCTAHABIUBAEMBIC HACTOAIIIM IIyHKTOM,
BBIIOJIHSAIOTCS B IIOPSIKE OYEPEeNHOCTH, B [ACHbL NpuOBITHS. 3asdBUTENS B CPOKH,
YCTaHOBJICHHBIE PErVIaMEHTOM pabotsr MOLL

Pe3yIbTaTaMy BIIONHEHUS A IMUHHCTPATABHEIX NIPOLUCAYD SIBIISIOTCA: PUKCAIHS
(baxTa BbIZAYM pe3ylbTara MPEeNOoCTaBIICHI MyHHIUIAIbHONA yCIyrd B AVIC M®L],
pe3yJbpTaT IPeJOCTaBIeHU MyHULUNAIEHOA yCIyTH, BBIJAHHBIA 3aBUTEIIIO.

3.6.3.2. Tlpu ofpalleHun 3asBUTENS 3a pe3y/bTaToOM MyHHUIMITAIbHON YCIyTH
uepe3 PecIyONMKaHCKHH MOpTAl 3aABMTCIO B JMYHBIM KaOuHET aBTOMATHYICCKH
HATIPaBIAETCS  ONEKTPOHHBIH ofpa3 NOKyMEHTa, SBISIOMIEroCs — pesyibTaToM
IIpeIOCTaBICHUS MYHHIUTIANBHOM yCIIyTH, IO JITHCAHHbIH YCUIIEHHOM
KBATU(HUIMPOBAHHOM SIEKTPOHHOU TOJIHUCHIO YIIOJTHOMOYEHHOrO JIOJDKHOCTHOTO JIMIa
Oprana.

AJIMMHHCTpATHBHBIE TPOLENYpPHI, YCTaHABIMBAEMbIC HACTOSIIMM IIyHKTOM,
BEIIONHSIOTCS B JIeHb MOAIHMCAHWS JOKyMEHTa, MOATBEPHAAOUIETO IpeAoCcTaBICHUE
(0TKa3 B NMPEAOCTABJICHHI) MyHULAIAIBHON yCIyTH, YIIOTHOMOYCHHBIM JOJDKHOCTHBIM
auioMm Oprasa.

PesynpraTaMu  BBIIOJHEHHS  aJMWHHUCTPATHBHBIX Ipolenyp  ABIAIOTC:
HaIpaBJleHHE (pemocTaBIeHre) C HCIONB30BaHUEM PecryGinkaHCKOro IopTaja
3aSBUTEIIO JOKYMEHTA, [IOITBEPIKIAIOIIETO0 IPEAOCTABICHNC MYHHI[MTIATEHOM yCIyTH (B
TOM YHCJIE OTKa3 B IPEJIOCTaBICHIHI MYHUIIATIJIBHON YCIIyTH).

3.6.3.3. Tlpu obpamnieHuu 3asBUTENA 3a Pe3yIbTaTOM MYHHIUIIAIBHON YCIyTH B
Opral, AODKHOCTHOE IIMLO, OTBETCTBEHHOE 3a BhIAATY (ganpapieHue) AOKYMEHTOB,
BBIIAET 3aABUTENIO pe3yJbTar MyHHIMnNanpHoR yemyru. 1o TpeGOBaHUIO 3asBUTEIL
BMECTe C DK3eMIUIIPOM DJJIEKTPOHHOIO JOKyMEHTa Ha OyMa)XHOM HOCHTEIE €My
MPeIOCTABISETCS IK3EMILLSIP DIEKTPOHHOTO JOKYyMEHTa IIyTe€M €ro 3alucy Ha ChEMHBIN
gocuTens MHGOPMAIMU WM HampaBleHHs SK3EMILIApa 9IIEKTPOHHOIO JOKyMEHTa II0
3JIEKTPOHHOY [10YTE B a/IpeC 3asBUTEIL.

AIMHUHHCTPATUBHBIE IIPOLIEAYPBI, yCTaHABIUBACMBIC HACTOSIIIUM ITyHKTOM,
OCYIIECTBILSIIOTCS B MOPSIIKE OYEPENHOCTH, B ACHE npuObITHS 3aABUTEIS B COOTBETCTBHH
¢ [IpaBuiiaMu BHYTPEHHETO TPYAOBOTO pacIOps/iKa Oprana.

Pe3yIsTaToM BBINONHEHHMs aJMUHUCTPATABHBIX HMPOLUEAYP SBISIOTCS: (PHKCAITA
dakra BBlNAYM  pesyipTaTa  [PEAOCTABIICHHA MyHULMIANTPHOX — YCIyrH B
ABTOMATH3HPOBAHHON HMHGOPMAIMOHHON CHCTEME, npefHA3HaYeHHOW Ui OKasaHHuA

¥

rocy1apCTBEHHBIX U MYHI/IIII/IHaJ'IbHBIX YCIIYT. ’ ‘

3.7. AcnpaBjieHHe TEXHUYECKHX onOoK



3.7.1. B cyuae o6HApY>KEHUS] TEXHUYECKOH OIIMOKU B JOKYMEHTE, ABJIAIOIIEMCS
PEe3yNbTATOM MYHMIMIANBHON yCIIyId, 3asBUTENh HANPaByIseT B Opras 3asBieHue 00
HCTIPABIEHUA  TEXHHYECKOH  ommbKku  (TPHIOXKCHHE Nel k  HacTosmieMy
AZIMUHUCTPAaTHBHOMY PeEIJIaMeHTY); JOKYMEHT, BBLIGHHBIM 3asBHUTENI0 Kak pesyipTar
MyHHULMIAIBHOM YCIYyTH, B KOTOPOM COJCPKUTCA TEXHUYECKas ommbKa; JOKYMEHTH],
MMeIOIIHe FOPHUANIECKYIO CHITY, CBUETENCTBYIOIINE O HATMYAN TEXHUYECKOK OmuoOKH.

3asBleHre 00 HCIIPaBJIeHWH TEXHIYECKOH OIIMOKM B CBEICHHSAX, YKa3aHHBIX B

IOKYMEHTe, ABJSIOUIEMCs] Pe3yIbTaTOM MyHHLUNAIBHOM yCIyTH, MOAAeTCs 3asBUTEIEM
(YIIOMTHOMOUYEHHBIM IIPEJCTABUTENEM) IIOYTOBBIM OTIPABICHUCM (B TOM uHciIe C
JCIIONMB30BAHMEM OJICKTPOHHOM MOuTH), JHOO dYepe3 Pecry6iukaHCKHH MOpTan WM
MOILI. :
3.7.2. JIoIKHOCTHOE JIMI0, OTBETCTBEHHOE 32 MPHEM JOKYMEHTOB, OCYIICCTBIACT
TIpHEM 3asBJIEHHsS] 00 UCIPaBIEHAH TEXHUYCCKOH OMOKK, PETUCTPUPYET 3asBICHHUE C
IIPHIOKEHHBIMU JOKYMEHTaMU U [IEPENAeT MX JODKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32
00paboTKy JOKYMEHTOB.

AJIMHUHUCTpaTUBHBIE IIPOLEAYPHl, YCTaHABIMBAEGMbIe HACTOSIINM ITyHKTOM,
BBLITIOJTHSIIOTCS B Teuenue 1 pabodero JHA C 1aThl PETUCTPALMH 3asBICHUS.

Pe3ynbTaTaMy BBHINONHEHHUs aMHUHUCTPATUBHBIX NPOLEAYP ABISIOTCS: NPHUHATOE
M 3aperHCTPUPOBAHHOE 3asBIEHME, HAIpaBIeHHOE HA PacCMOTpeHHEe AODKHOCTHOMY
JIUILy, OTBETCTBEHHOMY 3a 00paboTKy OKYMEHTOB. *

3.7.3. JIO/[DKHOCTHOE JIMIIO, OTBETCTBEHHOe 3a 00pabOTKy HOKYMEHTOB,
paccMaTpHBaeT MOKYMEHTHl M B LeNAX BHECEHHsi HCIPABNCHHH B JOKYMEHT,
SABJIAIOUMICS Pe3yAbTaTOM [PEIOCTABICHHS MYHUUMIIANBHON YCIIYTH, OCYMIECTBISET
TIPOLEYpHl, IIPEAYCMOTPEHHbIE ITyHKTOM 3.5 AJMHUHHMCTPaTMBHOIO pEIVIaMEHTa, H
BBIJAET MCIPABICHHBIA TOKYMEHT 3asBUTENIO (YIOIHOMOYEHHOMY IPE/ICTABUTEINIO)
NUYHO IOJ POCIHCH C M3BSTHEM Yy 3asgBuTeNs (YIIOTHOMOYCHHOTO IpeCTaBUTENA)
OpHTHHAIA JOKYMEHTa, B KOTOPOM COZICPXKHUTCS TEXHUIECKas! OIIMOKa, MM HANPaBIISeT B
ajipec 3aABUTENIs [IOYTOBBIM OTIIPABIEHHEM (TIOCPe/ICTBOM 3.TI€KTpOH.HOI71 IIOYTHI) TUCBMO
0 BO3MOXHOCTH IIOJIy4eHHs AOKYMeHTa Mpu mpenocraBiennd B Oprad OpUruHaja
JIOKyMEHTa, B KOTOPOM COIEP)KUTCS TeXHUUecKas ommbKa.

AJMUHUCTpATUBHBIE IIPOLEAYPHl, YCTaHABIMBaeMble HACTOAIMM IYHKTOM,
BHIIOJIHAIOTCS B TedeHHe 2 pabouux AHeH mocie oOHApYXEHHS TEXHUYECKOH OLIHMOKH
WIM TOJNy4eHHs OT JIOOro 3aUHTEPECOBAHHOTO JIMIA 3aABICHUA O JOIyIeHHON
OIIMOKe.

PesynpraraMu  BBIIOJNHEHHWS  aJMHHHWCTPaTHBHBIX — IIPOLEAYp  SBISIOTCH:
BBIJIAHHEIN (HaIIpaBICHHBIN) 3aBUTEIIO JOKYMEHT.

4. Ilopsixox 1 popMbI KOHTPOJIS 32 MPeJOCT3BJICHHEM MYHHULHNAJIbHOH
yCayru



4.1. Ilopsinok ocyuiecTBIeHNs TeKylIero KOHTPOJIs 32 COOJIIOAeHHEM U
HCIOJIHEHHEM OTBETCTBEHHBIMH JOMKHOCTHBIMH JIMUAMH TOJIOKEHHUH
AIMMHHCTPAaTHBHOrOperjiaMeHTa i HHbIX HOPMATHBHBIX MPABOBBIX aKTOB,
yYCTaHABJIMBAKIIHMX TPeOOBAHHUS K NPeJOCTaBIeHHI0 MYHHIMNAAbHOM’ yCJayry, a
TaKKe IPUHATHEM UMM pelleHui

KoHTponb 3a MONHOTONM U KaueCTBOM IPEIOCTaBICHUS MYHHIIMITAIBHON YCIyrd
BKJIIOYAET B ce0s BBIABICHUE U YCTpaHEHWE HapyUICHWU IpaB 3asBHUTENEH, IPOBEIEHHE
IIPOBEPOK  COONIONEHUS MPOLEAyp IPENOCTABIEHHMS MYHULUIAILHOM  YCIyIH,
IIOArOTOBKY pELIEHUN Ha aeicTBus (0e3neicTBUe) NOMKHOCTHBIX JIUI[ OpraHa MECTHOTO
CaMOYIIpaBJICHHUS.

@opMaMK  KOHTpOJII 3a COOJNIOEHHWEM HCIIOJHEHUS aJMUHUCTPATUBHBIX
IpPOLEAYP SBISIOTCS:

1) mpoBepka W COIJIaCOBaHWE MPOEKTOB TOKYMEHTOB I10 IPEIOCTABIECHHUIO
MYHULHUNAIBHOMN YCIyTH;

2) OpoBOAMMBIE B  YCTAaHOBJIEHHOM  TIOPSAKE  TIPOBEPKH  BEICHHUS
NEJIONIPOU3BO/ICTBA;

3) mpoBeseHre B YCTAHOBJICHHOM TOPSIKE KOHTPOJIBHBIX IPOBEPOK COOIIOCHHUS
IIPOLENYP NIPENOCTABICHUS MyHULIUNIAJbHON YCITyTH.

B memsx Tekymmero KOHTPOJS UCIONB3YIOTCS CBEIEHHUS, HMEIOIIUecs B
DJIEKTPOHHOM 0a3e [NaHHBIX, CIy)KeOHas KOPPECHOHIEHIHS, YCTHAas M IHMChMEHHas
MHGOPMaLKs JOIDKHOCTHBIX JIMI, OCYIIECTBIISIOIINX BBIIOJHEHUE AIMUHUCTPATHBHBIX
IPOLENYP, )KyPHabl y4€Ta COOTBETCTBYIOLIUX JTOKYMEHTOB U APYTHe CBeIeHHS.

JI71st OCyIIeCTBIIEHUS] KOHTPOJIS 38 COBEpIIIeHHeM MeHCTBUM MpH Mpea0CTaBIeHu
MYHHULMNANBHON YCIyTM M IPUHATHM peIIeHUH pPYKOBOAWTENIO OpraHa MeCTHOTO
CaMOYTIpaBJICHUSI ~ NPEACTABISIOTCS  CIPaBKU O  pe3ysibTaTax IPelOoCTaBICHUS
MYHHULUIIATBHON YCIIyTH.

O cityyasix ¥ MPUYHHAX HAPYIIEHHs CPOKOB, OCIE0BATENBHOCTH H COAEPKAHHUS
aIMUHUACTPATUBHBIX MPOLEAYpP MAOJDKHOCTHBIE JIMLA HEMEeIJEHHO HHQOPMUPYIOT
PYKOBOIUTENSI OpraHa, IIPEeIOCTaBISAIOIIEr0 MYyHULUIAIBHYIO YCIyTry, a TaKXe
NPEANPUHUMAIOT CPOYHBIE MEPHI [10 YCTPAHEHHUIO HapyIIICHUH.

Texymmii KOHTpONb 3a COONIOZEHHWEM IIOCIENOBATENLHOCTH — JEHCTBUMA,
OIIpeNIeIEHHBIX aIMUHUCTPATUBHBIMHU npoLeypaMu o IIPEIOCTaBICHUIO
MYHUIMNIATBHON yCIIyTH, OCYLIECTBISIETCS 3aMECTHUTeNleM pPYKOBOAUTENS OpraHa
MECTHOIO  CaMOyIpaBJ€HHS, OTBETCTBEHHBIM 3a OpraHu3anuio  paboTel IO
NIPEAOCTABICHUIO MYHMIIUIIAJLHON YCIIyI'M, Ha4aJIbHUKOM OT/AeJNa, OCYIIEeCTBISIOIIErO
OpTaHM3aluIo pabOoTEI IO NPEAOCTABICHUIO MyHUIUIIAILHOM YCIyTH.

IlepeyeHs  MOKHOCTHBIX  JIMI, OCYIIECTBISIOIINX TEKYIIHA KOHTPOJID,
YCTaHABIIMBACTCS IOJOXEHUAMU O CTPYKTYPHBIX MOAPA3IeNIeHUsIX OopraHa MEeCTHOT'O
CaMOYTIPaBIIEHUS U JOJDKHOCTHBIMH perjlaMeHTaMHu. '

’



4.2. IlopsiioK H NEPHOAMYHOCTD OCYIECTBICHHS MIAHOBLIX H BHENJIAHOBBIX
MPOBEPOK MOTHOTBI U Ka4eCTBA NMPEA0CTABIEHHS MyHHIHIAIbLHO yCIAyru, B TOM
HHCJI€ TIOPSIAOK U (GOPMBI KOHTPOJISi 32 MOJHOTOM H KAa4eCcTBOM NpeaocTaBIeHHs

MYHHUHMNAJIbHOH yCJIyrH

4.2.1. KoHTposb 3a MOJHOTOM W KadecTBOM IIPEOCTaBIIEHNUS] MYHULIMIIAIBEHOMN
YCILyTH OCYIIECTBIIAETCS B (hopMax:

1) mpoBeneHust MpoBepok;

2) paccMOTpeHHs kano6 3asBHTeNeH HA NeHCTBHS (6esneiictBre) Oprana, a
TaKKe UX NOJDKHOCTHBIX JIAII, MYHUIUIIATBHBIX CIIy>KaIHX.

4.2.2. B uensax OCYIICCTBIICHUsS KOHTPOJIA 3a IIOJHOTOM M KaueCTBOM
[PENOCTABNICHHUS MYHHULUNAIBHOM yCIyrH MPOBOAATCS IUIAHOBHIE U BHEILIAHOBLIE
MpOBEPKU. IIOpSIIOK M NepPHOAMYHOCTH  OCYINECTBNEHMS —IUIAHOBBIX IIPOBEPOK
YCTaHaBIIMBACTCS ITaHOM paboTsl Oprana. IIpu nposepke MoryT paccMaTpuBaThCS BCe
BOTPOCEL, CBA3AHHBIC C NPEJOCTABICHHEM MYHHLHIAIBHON YCIyrH (KOMILIEKCHBIE
MIPOBEPKH), WM OTIENBHBIN BOMPOC, CBS3AHHBIH C [IPENOCTaBJIEHUEM MYHHIIMIIAIBHOMN
yCnyru  (TeMaTHYECKHE MPOBEpPKH). IlpoBepka TakkKe MOXeT IPOBOIUTHCS IO
KOHKPETHOM ano0e 3asiBUTEIIS.

4.2.3. BHeNIaHOBEIE MPOBEPKH MPOBOASTCS B CBS3H C IIPOBEPKOU yCTpaHEHHMS
PaHee BBIABICHHBIX HApYLICHUH aIMMHHCTPATHBHOTO perlaMeHTa, a TakKe B ciIy4ae
IIONly4eHUsT »Kajo0 3asBUTeNel Ha IelCTBUS (GesnelictBue) OpraHa, a TaKke wHX
AOJDKHOCTHBIX JIUL, MyHHIHIIAIBHBIX CIIYXKAIIUX.

4.2.4. Pe3ynpTathl MPOBEpKH 0DOPMIISIOTCS B BUJIE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBIABIICHHBIE HENOCTATKY U IPEIIOKEHHUS 110 UX YCTpaHEHHIO.

4.3. OTBeTCTBEHHOCTD JOIKHOCTHBIX JIHII OpraHa, npegocTaBJIsIOLIEero
MYHHIHIIATLHYIO YCJIYTY, 32 pelleHus u AeiicTBusi (GesmeiicTBue), NpHHHMaeMble
(ocymecTBisieMbIe) HMH B X0/1e Npe1oCTaB/IeHHs] MyHHIMNAILHOMN yCJayr

Ilo pesynbratam npoBeneHHBIX IPOBEPOK B CJTy4ae BBISBIIEHHs HapyIIeHWH IIpaB
3asjBUTEICH BUHOBHBIE JIHLA IPUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKoHOzaTensCTBOM Poccuiickoit ®eneparium.

PykoBomutens  Oprama Hecer OTBETCTBEHHOCTH  3a HECBOEBPEMEHHOE
paccMOTpEHHE 3asBIEHUH HIU 38 HECBOEBPEMEHHOE MO0 HEHAIeXKAIee BhIIONHEHHe

AIMUHUCTPATHUBHBIX I[GI\;ICTBHIZ, YKa3aHHBIX B paszneie 3 AJIMI/IHI/ICTpaTI/IBHOFO
periaMeHTa.

JIOIDKHOCTHBIE JHIAa W WHEIE MyHUIUNATbHBIE CIly)Kalllue 3a pelIeHUS U
fercTBust (Ge3nelicTBIE), IPHHUMAaeMBbIe (ocymecTBisgeMble) B XO[€ IIPENOCTABIEHUS

MYHHIIMTIATBHON YCIIYTH, HECYT OTBETCTBEHHOCTD B YCTAHOBICHHOM 3aKOHOAATELCTBOM
TIOPSITIKE.



4.4. TlooxeHusl, XapaKTepu3ylomue TpeGOBaHUs K NOPSAKY H (popmam
KOHTPOJIsi 32 MPeAOCTaBIeHHeM MyHHUMIAIbHOMH YCJIYTH, B TOM HCJIE CO CTOPOHBI
rpaaaH, ux oGbeMHeHHH 1 OpraHu3aMH

KOHTpOJIb 3a TpeIOCTaBIeHNEM MyHUIMIAIBHON YCIYTH CO CTOPOHBI ITPaXJaH,
Ux OObEIMHEHHWM UM OpraHu3aluil, OCYILECTBIIAETCS IIOCPEICTBOM OTKPBITOCTH
nesitenibHOCTH OpraHa Npu  [PeJOCTaBIeHMM MyHUUMIIATBHOM YCIIYTH, IIOJNYHCHUS
MOJHOM, aKTyalbHOM ¥ [JOCTOBEPHOM MH(OpMALMK O IOPAIKE TMPEAOCTABICHHA
MYHHUIUIAILHON YCIyr# ¥ BO3MOXHOCTH JOCYAEOHOrO PacCMOTPEHUS obpareHui
(5xaN06) B Ipolecce IPEeIOCTABIEHHUS My HULIUIATBHON YCITYTH.

5. locyaeGHblii (BHecyaeGHBII) MOPAIOK 002KaTI0OBAHHUS peleHHi H
neficTBmii (6e3aefcTBHS) OpraHa, NpeIoCTaBIsIONIEero MyHMIHIIATILHYIO yCIyry,
MHOTO()YHKUHOHAJIHHOI0 LIEHTPA NMPe10CTaBIeHHs roCy1apCTBEHHBIX H

MYHHIUNAJbHBIX YCIYT, OPraHu3aluui, yKa3aHHbIX B 1aCTH 1.1 craTbu 16
®enepanbHoro 3akona Ne210-®3, a Takike UX JOKHOCTHBIX JIHL, MyHHIHNATIBHBIX
CJIyKalHuX, pa0OTHHKOB

5.1. 3asBUTENN UMEIOT IIPaBoO Ha 00KaNoBaHKE B 10CYeOHOM MOPS/KE PElIeHUH
u peiictBuil (6e3medicTBusi) OpraHa, NPENOCTABISIIOLIETO MYHUIMNATBHYIO yCIYIy,
JODKHOCTHOTO smma OpraHa, MpeNOCTAaBIAIONIEro  MYHHIMIAIBbHYIO  yCIYTy,
MYHHUIUIANBHOTO  CiIy)Xaiero,  pykoomurens — Oprada, — HpenoCTaBISIONIETO
MYHHIAITAIBHYIO yCIyry, MHOTO(YHKIIHOHAIEHOIO LEHTpa, paboTHUKa
MHOrO(YHKIIFOHAIBHOTO 1[eHTpa, OpraHu3aliii, IPeyCMOTPEHHBIX 4acThio 1.1 cTathu
16 ®enepanpHoro 3akoxa ot 27 wmions 2010 roma Ne 210-@3 «O6 opraHu3alyiy
IpeNOCTaBIEHNS TOCYAAPCTBEHHBIX M MYHUIIMIAIBHBIX YCIIY», & TAKKe UX pabOTHHUKOB.

3asBUTEIH MOKET 0OPaTUTHCS C KaAJIOOOH, B TOM YHUCIIE B CIEAYIOIINX CITydasX:

1) mapyleHue cpoKa perucTpalyy 3ampoca O MpeJoCTaBIEHUN MYyHHUIUTIAIBHON
YCIIyTH, 3aIpoca, yKa3aHHOro B crathe 15.1 denepanbHOro 3aKoHa OT 27 urons 2010
roma Ne 210-®3 «OO6 opraHuMzaludyd [OPeNOCTaBICHUS  IOCYNAapCTBEHHBIX U
MYHHITUTAIBHBIX YCILYT»;

2) HapyIleHHe CPOKa MpPEeIOCTaBICHHS MYHHIMIIATBHOH yCIyrd. B yKkasaHHOM
caydae nocynebHoe (BHecyneOHoe) obxalloBaHHE 3asBUTENEM pelieHUA M NEeWCTBUK
(6e3meiicTBHS) MHOTO(YHKIMOHAIBHOTO LEHTPa, PAbOTHUKA MHOIOQYHKIHOHATBHOTO
[IeHTpa BO3MOXKHO B Cilydae, €CIM HAa MHOrOQYHKIMOHAIBHBIH LEHTP, PEIICHHUS U
neiictBus  (Ge3melicTBME) KOTOPOrO  OOXKAaIyrOTCs,  BO3JIOXKEHA byHKIMSA 1O
TIPENOCTABIEHUIO COOTBETCTBYIOIIMX MYHHIIMMAIBHEIX YCIYI B ITOJHOM o0pemMe B
TMOpsZIKe, ONpeneeHHOM JacThio 1.3 crateu 16 DeepalbHOIO 3aKOHA OT 27 nrons 2010
roma Noe 210-®@3 «OO6 opraHM3auuyd IPEeAOCTaBI€HUA TOCYHapCTBEHHBIX H
MYHUIIUTIAIBHBIX yCILyT»;

3) TpeGoBaHue y 3asABUTENS JOKYMEHTOB WU HHq)opMauHH 100 OCYIEeCTBICHUS
JeHCTBUM, NpEICTaBlIeHHe WIM OCYIIECTBJIEHHE KOTOPBIX HE TIPETyCMOTPEHO
HOPMAaTHUBHBIMM [PaBOBBIMH akTamu Poccuiickoit ~@Denepaluy, HOPMaTUBHBIMH



IIpaBOBBIMH akTaMy Peciry6nuku TatapcraH, MyHUIMIIANBHBIMA [PABOBBIMY aKTAMH JIJIA
IpeOCTaBIeHUs MyHULUIIAIbHON YCITyTH;

4) oTka3 B IpHeMe JOKYMEHTOB, NPENOCTaBICHHE KOTOPBIX MNPEAYCMOTPEHO
HOPDMATMBHBIMUA [IPaBOBBHIMK  aKTamu Poccuiickoi Odenepanuy, HOPMATUBHBIMU
IIpaBoBBIMH akTamu Pecry6nuku Tarapcrad, MyHHUIMIIATLHBIMHA IPABOBBIMU aKTaMH JUI

NpeOCTaBICHHAS MyHULIUNAIEHOMK YCIYTH, y 3asBUTENIA,

5) 0TKa3 B MPeJOCTABIEHUH MyHHLMIATLHON YCIIyTH, €CIH OCHOBAHUS OTKa3a HE
IpeIycMOTpeHbl (heepalbHBIMU 3aKOHAMH Y NPHHATEIMH B COOTBETCTBHM C HHMH
MHBIMA HOPMATHMBHBIMM MpPaBOBEIMH akTamu Poccuiickoii ®eznepaluu, 3aKOHAMH H
MHBIMHE HOPMaTUBHBIMU [PaBOBBIMU akTamu PecryGmuku TarapcTan, MyHUIMIATEHEIMA
paBOBBIMM aKTaMH.B ykasaHHOM ciydae nocynebHoe (BHecyneOHOE) OOXKalOBaHUE
asiBUTeIeM pelleHui u xedicTBuil (Ge3neiicTBus) MHOTOQYHKIHOHAIBHOTO LIEHTPA,
paboTHHKa MHOrO(GYHKIMOHAIBFHOIO LEHTPa BOSMOXHO B  CIydac, ecid Hd
MHOrOQYHKI[MOHANbHBI LEHTP, pEemeHus U JACHCTBHA (6e3meiicTBUE) KOTOPOTO
00KaNyioTcsi, BO3JOXeHa  (QYHKIMA [0 NPEJOCTABJICHUIO  COOTBETCTBYIOIIHX
MYHHUIMIATBHBIX YCIyT B TIOJHOM 00beMe B MIOPS/KE, ONPE/SICHHOM JaCThI0 1.3 crateu
16 ®enepansHoro 3akonwa ot 27 mons 2010 roma Ne 210-®3 «0O6 opraHu3anuu
TIpeOCTABIIEH S FOCY JAPCTBEHHBIX U MyHHIIUIIANBHBIX YCIYI»;

6) 3arpeGoBaHUe C 3agBHUTENA MpPU IPEIOCTABICHUH MYHHLMTIAIBHON YCIYTH
IIaThl, He NPELyCMOTPEHHOH HOPMATMBHBIMU IIPaBOBBIMM ~aKTaMu Poccutiickoit
denepai, HOPMAaTMBHLIMM  IPAaBOBBIMH  aKTaM# Pecnyoniuku  Tarapcras,
MyHHLUIIATBHBIMA IPaBOBBIMU aKTaMM;

7) oTKa3 opraHa, OpeJOCTABIIOIIEr0 MYHHUIUIAIBHYIO YCIYTY, NODKHOCTHOIO
A OpraHa, IPEeJOCTABJISIONIEr0 MyHULHIATBHYIO YCIYTy, MHOrOQYHKIHOHAIBHOIO
IIeHTpa, PaBOTHHKA MHOTOMYHKIHOHANEHOTO IIEHTPa, OpraHU3alyH, MPeyCMOTPEHHBIX
gacTeio 1.1 crateu 16 demepalbHOro 3aKOHa OT 27 MO 2010 roma Ne 210-®3 «O6
OpraHM3alyK TIPeJOCTABICHUA TOCYNApCTBEHHBIX W MYHHLMIIANIBHBIX YCIYT», WM UX
pabOTHHKOB B HCIPABJICHHUM NOIYIICHHBIX MMM ONEYaTOK M OIIMOOK B BBIIAHHBIX B
pesylbTare MPeOoCTaBIeHUs MYHHMIWIAIBHOW YCIyTH JAOKyMEHTax aub0 HapylIeHUe
YCTaHOBIEHHOTO CpOKa TaKMX MCIpaBjieHudd. B yKa3aHHOM ciydae pmocyneOHoe
(BHecyZeOHOe) o0OXajoBaHME 3asBATENEM pelleHHH U [eHCTBHH (6e3neiicTBUS)
MHOrOGYHKIHOHATBFHOTO ~ IIeHTpa, pabOTHMKA  MHOTO(GYHKIMOHANBHOTO — LEHTpa
BO3MOXKHO B ClIydae, CIH Ha MHOTO(QYHKIMOHAIbHBIA LEHTp, PelleHus W AeHCTBUS
(6e3meifcTBHE) KOTOPOro OOXATYIOTCS, BO3JOXeHA (YHKIHUS IO NPEAOCTABICHHUIO
COOTBETCTBYIOIIMX MyHHIUIAIBHEIX YCIyT B HOTHOM 00BbeMe B IOPS/IKE, ONPE/ICICHHOM
yacTeio 1.3 crateu 16 demepalbHOro 3aKOHa OT 27 HIOJSA 2010 roma Ne 210-®3 «O6
OPraHU3alMH [PeJOCTaBIeHN) TOCY IaPCTBEHHBIX M MyHUIUIIAIBHBIX YCIYT»;

8) HapylueHWe CpOKa WM TOpsAKAa BBAAYM NOKYMEHTOB IO pe3ynbTaTaM
IIpeIOCTABICHNS MyHULIMIIAILHON yCIYTH;

9) IPHOCTAHOBJIEHHUE IIPEOCTABICHUS My HULUTIIAILHON YCITYTH, €CIIH OCHOBaHUS
TIPUOCTAHOBJIEHUS. He IPeLyCMOTPEHBl (efepaibHBIMU 3aKOHAMM M IPUHATHIMH B
COOTBETCTBMM C HHUMHM WHBIMM HODMATHBHBIMM [IPaBOBBIMH aKTaMH Poccuiickon
denepanyn, 3aKOHAMH U MHBIMH HOPMATHUBHBIMH IIPABOBBIMH aKTaMU Pecrybnuku
TarapcTa, MyHUIMIATBHEIMUA TIPaBOBBIMM aKTaMu.B ykasaHHOM cCiy4ae nocynebHoe



(BHeCyneOHOe) 00anoBaHUE 3asBUTCIEM pelieHuit M JEWCTBUHM (6Ge3neiicTBHSA)
MHOTO(QYHKIIMOHATIBHOTO  LIEHTPA, paboTHWKAa MHOTO(QYHKIMOHANBHOTO  LIEHIpa
BO3MOYKHO B Cllydae, €Clid Ha MHOTO(YHKIMOHAIBHBIA [IEHTP, PEIICHUA U JIeUCTBUA
(Ge3meiicTBrE) KOTOPOTO OOXKAMYyROTCS, BO3JOKEHA QyHKUMS II0 TIPELOCTaBICHHUIO
COOTBETCTBYIOIINX MYHHIUIAIBHBIX YCIIYT B TIOJHOM 06BeMe B MOPSAAKE, OTPE/ICIIEHHOM
gacTbio 1.3 crateu 16 ®enepabHOrO 3aKOHa OT 27 wmronst 2010 roma Ne 210-03 «O06
OpraHM3alH IPEIOCTaBIEeHM)s FOCY IapCTBEHHBIX 1 MyHHUIANIATIBHBIX YCIYI.

10) TpebGoBanue y 3asBUTEIs NPH MPCHOCTABICHUH MYyHHUIAIATIEHON yCITyTH
JOKyMEHTOB HIIM HHQOpMALUH, OTCYTCTBUE U (MnK) HEIOCTOBEPHOCTH KOTOPBIX HE
yKa3bIBATMCH TIPH MEPBOHAYANBHOM OTKase B NPUEME JIOKyMEHTOB, HEOOXOVMBIX UL
[IpeOCTaBIEHIST MyHHULUMIIATBHOH yCIYTH, nubo B IpeaoCTaBlICHUU MyHHUIUTIATEHOM!
yCIIyTH, 32 MCKJIIOYCHHEM Cily4acs, TIpelyCMOTPEHHBIX ITYHKTOM 4 gactu 1 ctateu 7
DeiepalbHOrO 3aKoHa OT 27 WO 2010 roma Ne 210-©3 «O6 opraHu3aNuy
[IpeJOCTABNEHHS] TOCYIapCTBEHHBIX W MYHHIUIATBHBIX yciayr».B ykazaHHOM ciy4dae
nocynebHoe  (BHecyneGHOe) o6kaloBaHMe 3asBUTENEM = PEIleHUA U JIefCcTBUN
(6e3meiicTBHs) MHOTO(YHKIMOHAIBHOIO LEHTPE, paboTHHKAa MHOTO(YHKIMOHAIBHOTO
[IEHTpa BO3MOXKHO B Ciy4ae, €CId Ha MHOTO(QYHKI[MOHAIBHBIA LEHTP, PCIICHHS H
neiictBus  (Ge3melicTBhe)  KOTOPOro 00KaIyIOTCS,  BO3JIOJKEHA GyHKIHA ~ TIO
[IPEJOCTABICHMIO COOTBETCTBYIOIIMX  MYyHHIMIATBHEIX ycIyr B IONHOM oO0BeMe B
TOPSZIKE, OTIPEIeICHHOM JaCThIO 1.3 craTh 16 ®enepanbHOro 3aKoHa 0T 27 U0 2010
roma Ne 210-@3 «O6 opraHuzauuM  MpeJOCTaBICHUA rOCyIJapCTBEHHBIX M
MYHUIAIIATBHBIX YCIYT». ‘

52, Yanoba momaeTtcs B IUCBMEHHOH (opme Ha OyMa)XHOM HOCHUTEIE, B
SIEKTPOHHON (opme B  Opras, [IpeOCTABISIOMIH  MyHHUIUIAIBHYIO  YCIIYTY,
MHOTO(GYHKIMOHAIIGHBIA IEHTp JIHOO B COOTBETCTBYIOLMM OpTaH rocyIapCTBEHHON
BJIACTH, SBJSIOLUIMICS ydpeauTeneM MHOTOQYHKIMOHAIBHOTO HEHTpA (manee -
yupenuTeIh  MHOTO(QYHKIHOHATIBHOTO IeHTpa), 4@ TaKKe B  OpraHHM3alllH,
IpelyCMOTPEHHbIe YacThio 1.1 cTaThby 16 MegepanbHOro 3aKoHa OT 27 HIOJIA 2010 roza
Ne 210-®3 «O6 opraHM3aLyi NPeJOCTaBICHHUS TOCYHapCTBEHHbBIX 1 MYHULUIIAIBHBIX
ycayr». JKamoOel Ha pemeHus U neiicrBusa (6e3medicTBME) PYKOBOAMUTENS OpraHa,
IIPEIOCTABIAIONIEr0 MyHHUIUIANBHYIO YCIyTy, MOAA0TCA B BBIIIECTOSIIMN OpraH (IIpH
ero Hamuuuy) MuOO B CIydae €ro OTCYTCTBHSA paccMaTpUBArOTCA HETOCPEICTBEHHO
PYKOBOIHWTENEM OpraHa, MPEAOCTABJISAIONIEr0 MYyHHUIMIATbHYIO yeayry. JKamoOsl Ha
pellieHuss W JEMCTBUA (6e3neiicTBre) paOOTHHKA MHOTO(QYHKIIMOHAIFHOTO IIEHTPa
TIOAIOTCS. PYKOBOUTEIO STOT0 MHOTO(QYHKIMOHAIBHOrO HEHTPA. X anoObl Ha peLIeHHUs
u nmeifcteus (Ges3meiicTBre) MHOTO(YHKIMOHANBHOTO LCHTPA IMOAAIOTCA YUPETUTETIO
MHOro(GYHKIHOHATBPHOTO ~ILIEHTpa MM JIOJDKHOCTHOMY  JIMIY, YIIOTHOMOYEHHOMY
HOPMATHUBHBIM IIPABOBBIM aKTOM Pecry6muku Tarapcrad. JKanoOsl Ha peuICHHA H
neiicTpus (GesmeiicTBHe) paGOTHUKOB OpraHM3alyy, MpefyCMOTPEHHBIX yacteio 1.1
crath 16 ®emepanbHOro 3aKoHa OT 27 IO 2010 roma Ne 210-®3 «O6 opraHu3aluu
TIpeNOCTaBIeH)s ~ TOCYHApCTBEHHBIX U MYHUIUIAIBHBIX ~ YCIyD», — TONAOTCs
PYKOBOJIMTEJISIM 3THX OpraHu3alH. J )

Xanoba Ha pelleHHs M IEUCTBUA (Ge3nelicTBre) OpraHa, NpeJOCTABIISIOMICIO
MYHUIUMATBHYIO — YCIyry, —AOJDKHOCTHOTO  JIMIA  Opramd, TIpeIOCTABIIAIOILETO



MYHUIUIATBHYIO YCIyry, MYHHULIUIIAQILHOTO CIYXXallero, pPyKOBOJWTENIS OpraHa,
IIPEIOCTABISIONIEr0 MYHUIMITATIBHYIO YCIYTy, MOXeT ObITh HallpaBlIeHa 110 I10YTe, Yepes3

MHOTO(QYHKIIMOHAIbHBIN LIEHTD, C UCII0JIb30BAHUEM UH(POPMAIHOHHO-
TelleKOMMyHHUKanmonHo#t  cetm  «MHTepHeT», oQuUIUaNIbHOrO  caira oOprasa,
NpEeNOCTABNISIONIEr0  MYHHIMNAIbHYIO  yciayry, EpmHoro  moprama — ambo

Pecny6IMKaHCcKOro moprajia, HHHOPMAIIMOHHOU CHCTEMBI IoCy1eOHOro o0xaloBaHus, a
TAK)Ke MOXET OBITh MPHHATA MPU JUYHOM IpueMe 3asBuTessl. Kanoba Ha pemieHus U
NeHCTBUA (6ezneiicTBHE) MHOTOGYHKIIHOHATBHOTO IEHTpA, paboTHHKa
MHOTOGYHKIIHOHAIEHOTO IIEHTPa MOKET OBITH HaIpaBJIeHa I10 [104YTe, C UCIIOJL30BaHUEM
MH(OOPMALHOHHO-TEIEKOMMYHUKAHOHHOH ceTu «lMHTepHeT», obuuuansHOro caiira
MHOrO(QYHKIIHOHAJIBHOTO [eHTpa, EfHoro noprana nu6o Pecny0OnuMkaHCKOro moprania,
MH(QOPMALMOHHOM CUCTEMBI OCYIeOHOTO 00)XaIOBaHUs, a TAKKe MOXET OBITh IPHHSTA
IpY JHMYHOM IIpHeMe 3asBuTens. JKamoba Ha pelmeHus u JelicTBus (GesneicTsue)
OpraHM3alyii, IpelyCMOTPEHHBIX YacTeio 1.1 craten 16 DenepanpHOro 3akona ot 27
uronst 2010 roma Ne 210-®3 «OO6 opraHu3alyy NpeAOCTaBICHUS T'OCYJIapCTBEHHBIX U
MYHHLMTIATBHEIX yeayr» No, a Taxke UX paOOTHHKOB MOXET OBITh HalpaBlieHa II0
Io4yre, C  HCIOJIb30BaHUEM  HHGOPMAIIMOHHO-TEIEKOMMYHHKAIIMOHHOH  CETH
«HTepHET», OGMIMANBHEIX CaliToB 3TMX opraHmsaiuii, ExunHoro mnoprana mamu6o
PecnyOaMKaHCKOrO IIOpTajia, a TaKke MOXeT OBITh INpHHATa IIPM JTUYHOM IpHeMe
3asIBUTEIIS.

5.3. XKanoba momxHa CoepKaTh:

1) HamMeHOBaHME OpraHa, IPEIOCTABISIONIEr0 MYHULUNAIBHYIO YCIYTY,
IOIDKHOCTHOIO JIMIA OpraHa, IPeXOCTaBIIMIOMEr0 MYHHIMIANBHYIO YCIyTy, 0O
MYHHUIMIIATBHOTO CIIy)Kallero, MHOTO(QYHKLHOHAJIBHOTO LIEHTPa, €ro PyKOBOIHUTENS H
() pabOTHWKA, OpraHu3alui, IMpeIyCMOTpeHHBIX dacThio 1.1 crateu 16
®epepansroro 3akoHa ot 27 wmionsg 2010 roma Ne 210-@3 «O6 opraHusanuu
NPeIOCTABIIEHHS TOCYJAPCTBEHHBIX M MYHHUIMITANBHBIX YCIyI», UX PYKOBOAUTENEH H
(vw) paOOTHHUKOB, pelIeHus U AelcTBUS (Oe3aeliCTBIE) KOTOPBIX 00XKAIyIOTCS,

2) dbaMmHio, EMs, OTYECTBO (IIOCTEIHEe - IIpU HAIM4YUU), CBEIEHHS O MECTE
KHUTEIBCTBA 3asBUTENSA - (HU3MUECKOro JHila JUOO HaWMMEHOBAHUE, CBEIEHHS O MECTe
HAXOXKIEHHS 3aBUTENS - OPUIUYECKOrO JIKIlA, a Takxke HoMep (HoMepa) KOHTaKTHOTIO
tenedoHa, anpec (ampeca) >JIEKTPOHHON MOYTHI (MIPU HAJIWYMM) U IOYTOBBIA ajpec, IO
KOTOPBIM JIOJDKEH OBITH HaIlpaBJIeH OTBET 3asIBUTEIIO;

3) cBemenus 06 OOXKanyeMBIX peLIeHHsSX M AeHCTBUAX (Oe3aelCTBHH) OpraHa,
IPEeIOCTaBISIONIEr0  MYHULUMIATBHYIO  yCIyry, MJODKHOCTHOIO  JIMIIa  OpraHa,
IPEIOCTABISIONIET0 MYHHUIMIIATHHYIO YCIyTy, JH00 MyHHIMIIAIBHOIO CIIyXaIlEro,
MHOIOGYHKIIHOHAILHOTO ~ I[eHTpa, paboTHWKAa MHOTOQYHKIMOHAIBHOIO  LIEHTPA,
OpraHu3alvii, MpeayCMOTPEHHbIX YacThio 1.1 crathu 16 PenepanpHOro 3akoHa ot 27
mtonst 2010 roma Ne 210-®D3 «O6 opranmzanvyd NpeAoCTaBIECHHs T'OCYIapCTBEHHBIX U
MYHULIUNIATBHBIX YCIYT», UX pabOTHUKOB; _

4) moBOIBI, HA OCHOBAaHUU KOTOPBIX 3asBUTEJILR HE COIVIACEH C DPEIICHHEM H
neiictBueM (6e3neiicTBHEM) oOpraHa, INPEeIOCTAaBISIONIET0 MYHHULHUIATIBHYIO YCIYIY,
JHOJDKHOCTHOTO JIMI[A OpraHa, NPeIOCTABIIAIONIEr0 MYHHUIMIAIBHYIO YCIyry, JIubo
MYHHUIMIIATBHOTO  CIyXKallero, MHOroGyHKIMOHAIBHOTO  IIeHTpa, pabOTHHKA



MHOTOQYHKI[MOHAIBHOIO LIEHTPa, OPraHU3allii, IPeIyCMOTPEHHBIX YacThO 1.1 crateu
16 ®epepansHoro 3akona or 27 wmrons 2010 roma Ne 210-®3 «O6 opraHu3anuu
TIpEeIOCTABICHHMST TOCYJapCTBEHHBIX M MYHMIMOAIBHBIX YyCIyD», HX pabOTHHUKOB.
3asBUTEIEM MOTYT GBITH TIPeICTABIeHbl TOKYMEHTHI (MPU HAIMYUHM), TIOATBEPKIAIOIINE
JOBOJIBI 3aBUTENIS, TNOO MX KOIIHH.

5.4. TloctynuBiiast xanoda NOANEXUT PETUCTPAIIMU B CPOK HE NO3/1HEE pabouero
IHs, CJIEIYIONIETro 3a JHEM IOCTYILICHHUS.

5.5. JKanoba, MOCTyNmHUBIIAas B OpraH, MPeJOCTAaBISIOIMA MYHHIMIAIBHYO
YCIIYTy, MHOTO(QYHKIMOHATIBHBIN LEHTP, YUPEAUTEIO MHOTOGYHKIIMOHAIBHOIO IICHTPA,
B OpraHM3alliy, [IPeIyCMOTPEHHBIE 4acThio 1.1 cTaThu 16 ®enepanpHOro 3aKoHa OT 27
mrons 2010 roma Ne 210-03 «O6” opraHu3zaluy NPeaOCTaBICHUSA IOCYHAapCTBEHHBIX H
MYHUILMIATBHEIX YCIyI», OO BBILLECTOSIIMA Opras (npy ero HaNU4YhM), HOJUIEKUT
PAacCMOTPEHHIO -B TedeHne 15 pabodmx [HeH CO JHA ee PerucTpaldyd, a B Ciydae
o0xanoBaHHMs ~OTKa3a oOpraHa, IIPeAOCTABJISIOLIEro  MYHUIMNANBHYIO  YCIYTY,
MHOTOGYHKIMOHAIBHOTO LIEHTPa, OpraHMu3alyi, MpeyCMOTPEHHBIX JacThio 1.1 craTen
16 ®enepansHoro 3akona or 27 mrons 2010 roma Ne 210-®3 «0O6 opraHu3aluu
TIPEeNOCTABNEHUS TOCY IAPCTBEHHBIX U MYHHUIUNIATBHEIX YCIyD, B IPHEME JOKYMEHTOB ¥
3asBUTeNs JU60 B WMCIpPABIEHHH JONYIIEHHBIX ONEYaTOK W OLIMOOK MM B CIydae
00ATOBaHNs HApYLIeHNs YCTAHOBJIEHHOTO CPOKa TaKMX MCIPABICHHH - B TEYEHHE 5
pabounx JHeH co qHs €€ PETUCTPaIUH.

5.6. TIo pesynpTaTaM paccCMOTpPEHHUS KanoObl NPUHAMACTCS OJHO U3 CIISAYIOIIHX
pelIeHHHN:

1) xamoba yOOBJETBOpSETCSA, B TOM HMCIE B (OpMe OTMEHBI NPHUHATOIO
pelIeHH s, HCIPABJIeHns JOMYIeHHbIX OIeYaTOK M OLUMOOK B BRIIAHHBIX B pe3ylbTare
TIpeIOCTaBIeH s MyHUIUNATBHOM yCIIyTH IOKYMEHTaX, BO3BPATa 3asBUTEIIO NCHEKHBIX
CPE/ICTB, B3MMaHHE KOTOPBIX He IPEeNyCMOTPEHO HOPMATHBHBIMHM MPABOBBIMU AKTaMH
Poccuiickoit deepaluy, HOPMATHBHBIMY [IPaBOBEIMH akTaMu Pecrybnuku TarapcTan,
MYHHIATIATBHBIMY TIPABOBBIMHU aKTaMH;

2) B yIOBIETBOPESHUH KaJIOOBI OTKA3BIBAETCS. _

He mosaHee s, CTeAyIOMEro 3a JHEM NPUHSITAS PEIICHHMs, YKa3aHHOIO B
HACTOSAIEM IyHKTE, 3asBHUTENI0 B IHMCHMEHHOM (opMe W IO KeIJaHMIO 3adBUTEIS B
3EeKTPOHHOM (opMe HampaBlIseTcs MOTMBUDOBAHHBI OTBET O  pe3ynbprarax
PacCMOTPEHUS XKaJOOBI.

5.7. B cnydae Npu3HAHWS >XKanoObl NOJJIEXKaIled yIOBICTBOPEHHIO B OTBETE
3asIBUTENIO O Pe3yNbTaTaX pPacCMOTPEHHs XaloObl jaercs MHGOpMauus o AeHCTBHAX,
OCYLIECTBJISEMBIX ~ OPraHoM,  IIPENOCTAaBJIAIOIIMM  MYHHMIMNAIBHYO — YCIYyIy,
MHOTOGYHKIHOHATBHEIM [IEHTPOM JIHG0 OpraHu3aiuel, mpeayCMOTPEHHON YacThio 1.1
crateu 16 ®enepansHoro 3akona ot 27 urong 2010 rona Ne 210-®3 «O6 opranu3anuu
IpeNoCTaBlIeHus.  TFOCYZAPCTBEHHBIX W MYHHIHMIANBHBIX  yCIyr», B HEJIAX
He3aMeIIUTEeIPHOTO  yCTpAaHEHWs  BBISBICHHBIX ~ HApYIICHHH  NPH  OKa3aHUH
MYHUIMIIATBGHON YCIIyTH, a TaK)Ke IPHUHOCATCS U3BMHEHHUS 33 JOCTaBICHHBIC HeynoOcTBa
U yKasplBaeTcs WHOboOpManus O JabHEHIINX IefCTBUSIX, KOTOpble Heo0XOIMMO
COBEPIUMTE 3aBUTEIIIO B LIENSX NOTyJEHNS MyHUIUITATBHON YCITyTH. )



5.8. B ciydae IIpH3HAHHA KaJlo0BI HE HoIexaleil yAOBIETBOPESHHIO B OTBETE
3agBUTENII0O O pe3ysibTaTaX pacCMOTPEHHUA saJI00Bl [AIOTCSI apryMEeHTUPOBAHHBIC
pa3bACHEHHs O NPUYUHAX MPUHITOTO PELICHUA, a rtake WHQOpMaLHUsA O IOPSIKE
00>KaI0BaHus IPUHATOIO pelIeHHUs.

5.9. B citydae yCTaHOBJIEHHUS B XO¢ WM 110 Pe3yIbTaTaM PAacCMOTPEHHS Kallo0b!
IPE3HAKOB COCTaBa  aJIMHUHUCTPATHBHOTO IpaBOHAPYLICHA WX IMPECTyILICHIA
JIODKHOCTHOE JIUI0, PaGOTHUK, HaJeICHHBIE NIOTHOMOTHAMMU [10 PACCMOTPEHHIO alo0,
He3aMeUTHTEIbHO HAPABISIOT MMEIOIHeCs MaTepHallbl B OpraHkl IIPOKypaTypBbI.



[TpunoxeHue Ne2

Kk AJIMMHECTPATHBHOMY PETJIaMeHTy 10
TIpeOCTABIICHUIO MYHHIUIATBHON YCITYTH 110 Jade
TMCHMEHHBIX pa3bACHEHHH HAIOrOIIATENbIIHKAM A
HAJIOFOBBIM areHTaM [0 BOIIPOCcaM IpUMEHCHHA
MYHHIUTATGHBIX TPABOBBIX aKTOB O HaJOrax M
cbopax

PykopopuTermo

e

® OT!

3ASIBJIEHWE
0 TIPefOCTABICHUH MYHHIIATIBHOH YCIyTH

[Ipoury MpeAOCTaBUTH MYHHIUNATBHYIO  yCIyTY «Jlaga TUCHMEHHBIX pasbACHEHUA
HATOroILIaTeNbIIMKaM ¥ HaJOrOBbM aregTaM [0 BONPOCY MPAMEHCHMST MyHAIMTATBEBIX
HOPMATHBHBIX TPaBOBBIX AKTOB O MeCTHBIX Hamorax u cbopax» ¥ Jarh pasbsICHEHUA TI0
BOIIPOCY

(u3naraeTcst CyTh 3asiBJICHHSA)

PesynbTar IpeNOCTaBICHIA MyHHIMIANBHOH YCITYTH, IPOLILY [IPeNIOCTAaBHTH (IOAICPKHYTE
HYXHOE):

B nuunbii xabuper [loprana rocy/IapCTBEHHBIX U MYHHALUNATBHBIX YCIYT PecnyOnuku
TarapcTas;

B MHOTOGYHKIHOHAILHOM LEHTPE [pEOCTABIICHHS TOCY AapCTBEHHbIX ¥ MyHHIUNATBHBIX
yemyr PecrryGimixy TaTapcTat; - .

B YIOJHOMOYECHHOM Oprane MECTHOTO CaMOyIpaBIcHA.
K 3asBIIeHUIO IpHiIarato:
1.

(YKaSBIBaCTCS{ nepeUucHb JTOKYMEHTOB, Hpe}_IOCTaBJIXCMBIX 3a}IBI/ITeJIeM)

2////‘

Ha oG6paGoTKy MOWMX IEPCOHATBHBIX JaHHBIX, COAEpXammxcs B 3asBIcHUM H
[IpAIaraeMbIxX K HEMY JIOKyMEHTaX, B COOTBETCTBHIM C deepanbHBIM 3aKOHOM OT 27.07.2006
Ne 152-®3 «O nepcoHaIbHBIX JAHHBIX»COTIACEH (cornacHa).

(nara) (MOTKCH) (®.1.0.) -



[Tpunoxerue Nel

K AZIMHHHCTPaTUBHOMY PErIaMEHTY 11O
IpeJOCTaBICHHIO MYHHIMNATBHON YCIYTH 10 J1ade
IHCHMEHHBIX Pa3bsCHEHHH HATOTOTIATEBIMKAM H
HAJOTOBBIM areHTaM I10 BOIIpocaM INPUMCHCHMSA
MYHHIHAIIAIBHBIX IPABOBBIX aKTOB O gHajorax u
cbopax

PyKOBOIMTEITIO

OT.

3ASIBJIEHME
06 UCTIPaBIEHHH TEXHAYECKOH omuOKu

Coobmaro 06 oumubKe, JOIYIICHHON IPH NPEOCTABNCHIH MyHHIMIIATIBHON YCIIYTH 10 Jade
NHCHMEHHBIX Pa3bsCHEHHH HAOrOIIATeIBIIMKAM H HaJIOrOBBIM areHTaM 110 BOIIpocam
TIpUMEHEHMS MyHHIMIIATBHBIX [PABOBBIX aKTOB O Hajyiorax u cbopax.

3anucaHo:

[TpaBUIBHEIC CBEEHUS:

[poiry WCIPABHUTH JOIYIIEHHYIO TEXHHYECKYIO omw6Ky M BHECTH COOTBETCTBYIOIIHEC
H3MEHEHHS B JOKYMEHT, SBILIOMIMNACS pe3yIbTaToOM MyHHIMTANbHOM yciuyrd. [Ipumarato ciejtyrolme
JIOKYMEHTHI:

1.

2.

B cioyuae npmfzma pemenust 00 OTKIOHCHHH 3asBICHHSA 06 WCIIpaBIeHUH TEXHMYECKOH
OIIHOKHY IPOIILY HALIPABUTH TAKOE PEIICHHE:

TIOCPEACTBOM OTIIpaBJICHUSA 3JIEKTPOHHOTO JOKyMCHTa Ha agpec E-mail: ’
B BHJIC 3aBepeHH0171 KOIIU¥ Ha 6YM3)KHOM HOCHTEJIE TIOYTOBBIM OTIPABICHHECM o ajapecy:

HacTodamuM TOATBCPXKIAAIO! CBEIleHNS, BKJIIOUYCHHBIC B 3asBJjIeHUe, OTHOCAIIHECS K MoeH
JIMUHOCTH U IPENCTABIIIEMOMY MHORO JIUITY, a TAaKXC BHECEHHBIE MHOIO HUXKC, JOCTOBCPHEL HOK}’MCHTH
(KOHI/IK lIOI(YMeHTOB), TIIPUJIOKCHHBIC K 3asBJICHHIO, COOTBETCTBYIOT TpC6OBaHI/IﬂM, YCTaHOBJICHHBIM
3aKOHOJIATCIIECTBOM Poccuiickoit (De)lepaIIHI/I, Ha MOMEHT NpeACTaBJICHUSA 3asBJIEHUS 3TH JOKYMCHTBI
JIefICTBUTENIBHEI U CONEPIKAT NOCTOBEPHEIC CBEACHHA.

_( )
(nata) (moamnuch) (©.1.0.)




ITpuoxenue Ne3

K AJIMUHHACTPAaTUBHOMY PErjIaMeHTy 110
TIPEeIOCTABIICHHUIO MYHHIMITAIbHOH YCIIYTH 110 fave
HMHCbMEHHBIX Pa3bICHEHUH HAIOrOMIATENbIIHKaM 1
HAJOrOBBIM areHTaM II0 BOIIpocaM IPUMEHEHHU
MYHHIUNAIGHBIX TPABOBBIX aKTOB O HAJIOTaxX U
cbopax

«  » 20 T. Ne

, Komy

(damuusi, ©Ms, OTIECTBO (1IPU HAJTNINH)
¢u3uUecKoro JIULA, WK HAUMCHOBAHHE
FOPHIUYECKOTO JIMIA)

Pa3zngacHeHHusA

110 BOIIPOCY HPHMEHEH S MyHHIMIATbHBIX HOPMATHBHBIX IIPABOBBIX aKTOB O HAjOTaX 1
cbopax

(TexCT pa3bsACHEHUH)

PyxoBonuteins



[Tpusoxenue Ned

K AJMHUHUCTPATUBHOMY PErJIAMEHTY 110
TIpEeIOCTABIICHHIO MyHHIIMIIANBHON YCIIYTH 110 J1ade
[IHCHMEHHBIX Pa3bsCHEHHH HAJOTOIIATEIbIIAKAM 1
HAaJIOTOBBIM areHTaM I10 BOIIpocaM IPUMCHECHHUS
MyHHIMIAILHBIX IPABOBBIX aKTOB O HAJIOrax 1
cbopax

«_» 20 T. , Ne

Komy

(amunmst, BMs1, OTIECTBO (IIPH HaJTHYHR)
(pM3UUECKOro JIKIA, WK HAHMEHOBAHAC
FOPHINYECKOTO JIAIA)

Pemenue
00 0TKa3e B PENOCTaBICHUM MYHHIMIIATBHOM YCIYTH

VcnonHuTeNbHBI KOMUTET CEJILCKOr0 IOCENICHUA IIPUHAT peuIcHue
00 oTKkaze B IIpeaoCTaBICHAHN MYHI/IIII/IHa.HBHOﬁ yCIIyrd mno aatc IUCHbMEHHBIX p%BﬂCHCHHﬁ
HaJIOroIUIaTeIbIIHKaM ¥ HaJIOTOBBIM are¢HTaM IIO BOIIpocaM NMPUMCHCHUA MYHHIUIIATBHBIX
IIPaBOBEIX aKTOB O Hajorax u C60an 110 CIICAYIOIINUM OCHOBAHHAM!

Bbl BupaBe MOBTOPHO OOPATHThCS B WCIIONHATEIBHBIH KOMUTCT
CeBCKOTO IIOCETEHMS ¢ 3asBIEHMEM O MpEIOCTABICHWH MYHMIMIAIBHOM YCIyrd IOCIe
yCTpaHeHWs! YKa3aHHBIX OCHOBAHMH JUIs 0TKa3a B IPEAOCTABIICHUN MYHHUIUIATEHOA yCIyTH.

JlaHHBIA OTKA3 MOXeT OBITH OBXanoBaH B JOCYACOHOM NOPANKE MYyTEM HAIPABICHHUA
Ka7T06bI B COOTBETCTBHM C Pa3zielioM 5 AJIMHHHUCTPATHBHOIO PETJIAMCHTA, a TAKXKC B cyneOHOM
TIOPSIIIKE.

JIOHOTHATEIHHO HHYOPMHEPYEM:

(yxasbiBaeTcst MHGbOpMalHs, HeoOXoumMas Ul yCTPaHCH!S IPHHHH OTKa3a B
IPETIOCTABICHAN MyHUIUIIANLHON YCIYTH, 8 TAKKE MHAS J0TONHUTEIbHAS uHdopManus IpH
HATUYIHHN )

PykoBogurens



