NCIHOJTHUTEJBHBIA KOMUTET
FTANTAHKHHCKOI'O CEJBCKOT'O
MOCEJIEHUS HYPJIATCKOI'O
MYHHITATIAJIBHOI'O PAMOHA
PECIIYBJIMKU TATAPCTAH
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423014, PT, Hypnatckuit paiion, c. IalitaHkuHo, yi. Canosas, gom 17
Ten. 8 (84345) 3-98-01

HOCTAHOBJ'II!HI/[E KAPAP

Nel «26» smBaps 2024 rona

O6 yTBepkaeHHH AAMHHHCTPATHBHOIO perjiaMeHTa 0 NpeaoCTaBIEHHIO
MYHHUHMNAIbHOH YC/JIYIH N0 Ja4Ye NHCbMEHHBIX pa3bsiCHeHHI
HAJI0roIIaTe/IbIIHKAM H HAJIOTOBBIM areHTaM 1o BONpocaM NpHMeHeHHs
MYHHIHNIA/bHBIX NIPAaBOBLIX AKTOB 0 HAaJIorax u coopax

B coorBerctBum co crareedt 34.2 HamoroBoro Kopekca P®, crateeit 14
®enepansroro 3akoHa oT 06.10.2003 Nel31-P3 «O0 obIMX NpHHLUMIAX OpraHU3aluH
MecTHoro camoymnpasieHus B Poccuiickon @enepaunn», McnonHuTenpHBI KOMHUTET
I"aliTaHKMHCKOI'O CEeJIbCKOTO IIOCEJIEHUS IOCTAHOBIISET:

1.  VrBepaure  mpuiaraemblii =~ AIMHUHHCTPATHBHBIM  perylaMeHT IO
NPEJOCTABIEHUIO MYHMUMIANBHONX YCIYrH TO Jade IHUCBMEHHBIX pa3bsCHEHHWH
HaJOTOIUIaTeNbIIMKaM M  HAJOrOBBIM  areHTtaM [0 BONpOCaM IMPUMEHEHUS
MYHULUIIAIBHBIX HOPMAaTUBHBIX IIPABOBBIX aKTOB O Hajorax u cbopax.

2. Omnyb6nukoBaTh HacTosilllee IIOCTAHOBIEHHE Ha OQHIMAJIBHOM caiiTe
Hypnatckoro MyHMuunaiasHOro paidona http://nurlat.tatarstan.ru/ u obnapomoBare Ha
MH(OPMAIIMOHHBIX CTEHJaX Ha TEPPUTOPUH MTOCETICHUS.

3. KoHTpo1b 32 MCIIONTHEHHEM HACTOSIIETO [TOCTAaHOBIEHHS OCTABIISIO 3a CODOOiA.

——.,_

PyKoBOIUTEND (e H.B. ABneesa




I/I(EHO.JIHI/ITEJII)H])IFI KOMMUTET f TATAPCTAH PECIIYBJIMKACHI
TAUTAHKHHCKOI'O CEJbCKOI'O | HYPJIAT MYHHUIIUIIAJIb PAMOHBI
MOCEJEHUS HYPJIATCKOI'O E S TAUTOH ABBLI )KUPJIET'E
MYHUIIMIIAJIBHOTI' O PAMOHA BAILLIKAPMA KOMUTETBI
PECIYBJIMKHU TATAPCTAH
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423014, PT, Hypnatckuii paiion, c. ['aifrankuno, yn. CanoBas, oM 17
Temn. 8 (84345) 3-98-01

INOCTAHOBJIEHUE KAPAP

Nel «26» sBapst 2024 roma

00 yTBep:KIeHUn AIMHUHUCTPATHBHOIO PErJIaMeHTA 10 MPeA0CTABJICHHUIO
MYHUIHMIIAJIBHOM YCJIYI'H 10 Ja4Ye MUCbMEHHBIX Pa3biCHeHU I
HAJIOTOIIATEILIIHKAM M HAJIOTOBBIM AreHTAM 110 BONPOCaM NMPHUMEHECHUA
MYHUIMIIAJBHBIX MPABOBbIX AKTOB 0 HAJIOrax M coopax

B coorBerctBum co crarbeit 34.2 HamoroBoro Kopekca P®, crarbeit 14
®enepanbHoro 3akona ot 06.10.2003 Nel31-®3 «O06 oOumx mpUHIMIAX OPraHU3alUU
MECTHOro camoymnpaniicHuss B Pocculickonn ®enepauun», CHOIHUTENBHBIA KOMHUTET
["aliTaHKMHCKOTO CEIBbCKOIO MOCEJIEHUS TOCTAHOBIISCT:

1.  VYTBepauTh  TpuiaraeMblii  AJIMUHHCTPAaTHBHBIA  pErJaMeHT 110
NPEOCTABICHAIO MYHHUIUIIAIBHOW YCIYTd TIO Jade THCBMEHHBIX pa3bsCHEHUH
HAJIOTOTUIATENBIIUKAM W HAJOTOBBIM  areHTaM [0  BOMpOCaM  MPUMCHECHHS
MYHUIIUTIATHHBIX HOPMaTHBHBIX MTPABOBBIX aKTOB O HAJIOTaxX U cOOpax.

2. OmyOnuKkoBaTh HACTOSINEE IIOCTAHOBICHHE Ha OQUIIMAIBHOM CalTe
Hypnarckoro MyHuiumaabHOro paiiona http://nurlat.tatarstan.ru/ u oOGHapomoBaTh Ha
MHQPOPMAITMOHHBIX CTCH/IaX Ha TEPPUTOPUU TIOCEITICHHUS.

3. KoHTpoJIb 32 NCTIOTHEHNEM HACTOSIIIIET0 MIOCTAHOBJICHHS OCTABIISIO 32 COOOM.

PykoBogurens H.B. ABneeBa



[IpunoxeHnexk NOCTaHOBICHUIO
HcnonHuTenbHOro KoMuTeTa
['alTaHKMHCKOTO CEIBCKOIO MOCEIECHUS
Hypnarckoro MyHuIMnaisHOro paioHa
Pecnyonuku Tarapcran

oT «26» suBapsi 2024 1. Nel

AJIMHUHHUCTPATUBHBIN PerJiaMeHT M0 NPeA0CTABJICHUI0 MYHHUIMIIAJIbHOM
YCJIYI'H 10 1a4e NMCbMEHHbIX PAa3bsCHCHHMI HAJIOIOILIATEIbINMKAM H
HAJIOTOBBLIM areHTaM I10 BONIPOCaM NMPUMEHEHUS] MYHULUNIATBHbBIX
HOPMATHBHBIX IPABOBBIX AKTOB 0 HAJIOrax U cOopax

1. O0une moJ10KeHus

1.1. Hacrosimuii AJIMHHUCTPATUBHBIA perlaMeHT 0 IPEJIOCTABJICHUIO
MYHUILIMNIATBHOW YCJIYTd MO Jaye MUCHMEHHBIX Pa3bSICHEHUI HAJIOrOIJIATENbIINKAM U
HAJIOTOBBIM areHTaM MO BOMNpOcaM MPUMEHEHUS MYHUIMNAIbHBIX HOPMATUBHBIX
PaBOBBIX AKTOB O Hajorax U cobopax (mamee — AJIMHUHUCTPATUBHBIA pErjiaMeHT) —
ompeAensieT  CTaHAapT, COCTaB, CPOKM U  MOCJIEAOBATEIbHOCTh  JCUCTBUM
(aamuHuCcTpaTUBHBIX — mporeayp) HMcnomautenbHOoro komurera [ aTaHKUHCKOTO
cenbckoro noceieHuss Hypnatckoro mynuimmnanbsHoro paiiona Pecniyonuku Tarapctan
OpU HCHOJHEHUM MYHHIIMIAIBHOM YCIYIM IO PACCMOTPEHUIO U  IMOATOTOBKE
NUCBMEHHBIX pa3bsSICHEHUH Ha oOpalieHus, MNOCTYNUBIIME B OPraHbl MECTHOTO
caMOyTpaBJIEHUs l"aliTaHKUHCKOTO CEJILCKOTO MOCEJIEHUS Hypnarckoro
MyHHUIIMNAIbHOTO paifoHa PecnyOnuku TaTtapctan 1o BompocaM MPUMEHEHHUs
MYHUIIUTAIBHBIX HOPMATUBHBIX IMPABOBBIX aKTOB O HAJIOTax U cOopax.

1.2. Jlumamu, MMEIOUMMHU TPABO HA IMOJIYYECHHUE MYHUIUMINAIBLHOM YCIyTH,
ABIAIOTCS (U3MYECKUE W IOPUAMYECKHE JIHIA, WHIWBHUIyaJbHBbIC MPEANPUHUMATENN
(nanee — 3asBUTEND).

1.3. C 3agBieHneM BIpaBe 0OPATUTHCS MPEICTABUTED 3aIBUTEINS, IEHCTBYIONTUN
HA OCHOBAaHUHU JOKYMEHTA, YIOCTOBEPSIONIETO €ro IMOJHOMOYHUSA, JIUOO 3aKOHHBIN
MPEICTaBUTENb (DU3NIESCKOTO JHIIA ([aree — MPeCTaBUTENb 3aIBUTEIS ).

2. CTanaapT npeaocTaB/jeHUsi MyHHIUNAJILHOMH YCJIYT |

1.1. HauMeHOBaHNEe MYHUIMINIAJIbHON yCJIYTH
Jlaya TUCBbMEHHBIX Pa3bACHEHUU HAJOTOIUIATENbIIMKAM W HAJOTOBBIM areHTam

0 BOMPOCaM MPUMEHEHUS MYHHUITMTIATHHBIX HOPMATHUBHBIX MPABOBBIX aKTOB O HAJIOTaX
u coopax

2.2. HammeHOBaHUEe OpraHa, NpeJoCTaBISIONIEr0 MyHUIIMIAJIBHYIO YCJIYTY



NcnonHuTENBHBIN KOMUTET ['aiTaHKMHCKOTO CEJILCKOTO HOCEJIEHUS
Hypnarckoro mynununanbHoro paiiona Pecnybnuku TatapcTtaH(manee Mo TEKCTy —
Opran).

2.3. PesyabTaTt npeaoctaBjieHUss MyHUIIMIIAJIbHOM YCJIYTH

2.3.1. Pe3ynbpraroM mNpeNOCTaBICHHS MYHULHNAIBHOW YCIYI'M SIBISETCS
MMCbMEHHOE Pa3bsCHEHUE MO BOIMPOCAM NPUMEHEHHS MYHUIMNAIbHBIX HOPMAaTHBHBIX
MPaBOBBIX aKTOB O Hajorax u coOopax (mpuiokeHue Ne3 K  HacTosiemy
aIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynpTar MNpenoCTaBICHUS MYHMIMNAIBHON YCIYIM HaIlpaBIIIeTCS
3asiBUTENI0 B (OpME  IJIEKTPOHHOTO  JOKYMEHTa, MOAMHCAHHOIO  YCUJICHHOU
KBAJIM(DUIIMPOBAHHOM AJIEKTPOHHOM MOJAMUCHIO pyKoBoauTenst Oprana, B COOTBETCTBUU C
®enepanbHbiM 3aKk0HOM OT 6 ampens 2011 roga Ne 63-03 «O06 37eKTPOHHON MOAUCH
(nanee — denepanbubiii 3akoH Ne 63-03) B nuunHbli kabuner EgmHoro mnoprana
rOCyJapCTBEHHBIX M MyHHIMMIanbHeIX yeayr (https://www.gosuslugi.ru) (mazee -
Enunsiii  moptan). B ciywae HanpaBneHus 3asBieHuss nocpenctsom Iloprana
rOCy/1apCTBEHHBIX u MYHHUITUTATBHBIX yCIyr PecriyOnuku TaTtapcran
(https://uslugi.tatarstan.ru)  (mamee —  PecnyOimkaHckuii — mopTan)  pe3yJbTatr
NPEOCTaBICHUS] MYHUIIMIIANIBHOM  YCIyrd HampaBiseTcss B JUYHBIA ~ KaOWHET
Pecny6nukanckoro noprarna.

2.3.3. Tlo BbeIOOpY 3asBHUTEN pPE3yJbTAaT MNPEIOCTABICHUS MYHUIUIAIBHOM
yciayrd  Beimaercss B Oprane wunu B I'BY  «MHOroQyHKIMOHAIBHBIM — IIEHTP
IPEIOCTaBICHUS TOCYIapCTBEHHBIX M MYHUIIMITANBHBIX yeiIyr B Pecriyonuke Tatapcrany»
(mamee — M®II) B dopme 3K3eMIUIsIpa IEKTPOHHOTO JOKYMEHTA, pacredaTaHHOTO Ha
OyMa)KHOM HOCHUTEJE, 3aBEPEeHHOr0 IeYaThl0 W  TIOJIMUCHIO  COOTBETCTBEHHO
YIIOJTHOMOYEHHOTO JOHKHOCTHOTO Juia Oprana uin padotauka MO,

2.3.4. 3agBuTenb BOpaBE MOTYYUTh PE3YJbTaT MPEAOCTABICHUS MYHUIIUTTATBLHON
yciyrd B (popMme SJEKTPOHHOTO JOKYMEHTa B TEUYEHHE CpoKa JCHCTBHUSI pe3yjbTaTa
MPEAOCTaBICHUS MYHUIIUTIAJIbHON YCIYTH.

2.4.Cpok npeaocTaBjieHUus] MYHMIMNAJIBHON yCJIyru

2.4.1. MynununanpHas ycinyra npeaocrapisercs B Teuenue 10 pabounx mHei co
JTHST IOCTYTUUICHHUS] COOTBETCTBYIOIIETO OOpAaIEeHNS.

2.4.2. 1lpuoCTaHOBIIEHHNE CpPOKA MPEIOCTABICHUS MYHULHWINAIBHOM YCIYTH HE
IIPESYCMOTPEHO.

2.4.3 HanpapieHune TOKyMEHTa, SBISIOMIETOCS PE3yJIbTaTOM MPEIOCTABICHUS
MYHUIIUNATBHOW  ycayrd B (opMe  DBJIEKTPOHHOTO  JIOKYMEHTa,  3asBUTEIIO
OCYIIECTBIISIETCS. B J€Hb O(DOpPMIICHUS U PETUCTpAllMM pE3yibTaTa MNPEIOCTaBICHUS
MYHHUIUITAIBHON YCIIYTH.

2.5. HpaBOBble OCHOBaHHUSA NJIA NIPEAOCTABJICHUA MyHI/IIIHHaJILHOﬁ YCIyru
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2.5.1 IlepeueHp  HOPMATHBHBIX  IPAaBOBBIX  AKTOB,  PETYIUPYIOLIUX
MPEIOCTAaBICHUE MYHUUMNAIBHOW YCIAyru (C yKa3aHHEM pPEKBHU3UTOB HOPMATHBHBIX
MPaBOBBIX AKTOB M HCTOYHHUKOB HMX O(PHUIHMAIBHOIO ONMYyOJIMKOBaHHWA), pa3MELIEH Ha
EnunoM moprane, B TocylapcTBEHHOM HHpopMauuoHHOM cucreme «Peectp
rOCyJapCTBEHHBIX U MYHULUANTAJIBHBIX yCIIyT Pecny6nuku TaTapcTan»
(http://frgu.tatar.ru) (mamee — PeecTp rocynapcTBEHHBIX U MYHHUIIMIAIBHBIX YCIyT), Ha
opuIManbHOM caiiTe MyHUIMNAIbHOro oOpa3zoBanus «HypraTckuili MyHMIIMTAIbHBINA
paiion Pecnyonuku Tartapctan» B HH(POPMALMOHHO-TEIIEKOMMYHHUKAIIMOHHOW CETH
«HUurepuery (http://nurlat.tatarstan.ru) .

2.5.2. TekcT AJIMUHUCTPAaTHUBHOIO pErjilaMeHTa B JEWUCTBYIOLIEH peaaKiuu
NOJJIC)KUAT pa3MelleHu0 Ha EnuHoM mnoprane, B PeecTpe rocymnapcTBEHHBIX U
MYHUIMNAIBHBIX YCIYT, HAa OQUIMAIBHOM CailiTeé MYHHMIMIAIBHOIO 00pa3oBaHUs
«Hypnarckuii MyHuuunaipHbelii paifon PecnyOnuku Tartapcrtan» B HH(POPMalMOHHO-
TeJleKoMMyHHKaIMoHHOM cetn «MuTeprer» (http://nurlat.tatarstan.ru ).

2.6. UcuepnbiBaonuii nepeyeHb JOKyMEHTOB, HEOOXOAMMBbIX sl
NpeocTaBJIeHU MYHUIIMIIAJIbHOM YCJIYT' !

2.6.1. Jlnsg mnonydeHus MYHHUIMNAIBHOW YCIYTU 3asBUTENb MPEACTABIACT
CJIEIYIOIINE TOKYMEHTHI:

1) TOKyMEHT, yJOCTOBEPSIOIINN JTHYHOCTh (HE TpeOyeTcs B ciiydae OOpalicHHs
nocpeacTBoM PecnyOnukaHCKOro noprania);

2) TOKYMEHT, yI0OCTOBEPSIOLIHIA MOJTHOMOYHS MPECTABUTEIS 3asBUTEIIS;

3) 3asBiecHue (mpwiokeHue Ne2 K HACTOSIIEMY aJMHUHUCTPATHBHOMY
periaMeHTy):

B (hopMe JOKyMEHTa Ha OyMa)KHOM HOCHTEJE M3JI0KEeHHOEe B CBOOOIHON (hopme,
noctynuBuiee B OpraH, o Jaye NUCbMEHHBIX Pa3bsACHEHUN MO BONPOCAM MPUMEHEHHUS
MYHUIIMTAIBHBIX TPABOBBIX aKTOB O Hamorax u cbopax (mamee - oOpalieHue) B
MUCbMEHHON (opMe win B (GopMe AJIEKTPOHHOTO JOKYMEHTA.B JJIEKTPOHHOU ¢opme
(3amoiHsieTcs MOCPEACTBOM BHECEHUS COOTBETCTBYIOUIUX CBEACHUW B 3JIEKTPOHHYIO
dbopMmy 3asgBICHUSA), TOANUCAHHOE B COOTBETCTBUHM C TpeOOBaHMSAMH ITyHKTa 2.6.3
aIMUHUCTPATUBHOTO pETJaMeHTa, MpU OOpaIICHHH MOCPENCTBOM PecmyOIuKaHCKOTO
opTana;

2.6.2. 3asiBlieHME U TMpuUJaraéMble JOKYMEHTBl MOTYT OBITb MpPEACTaBICHBI
(HampaBieHbI) 3aBUTEIEM OJHUM U3 CIEAYIOLIUX CIIOCOOOB:

1) yepe3 M®DI] Ha OyMa)KHBIX HOCHTEISAX M B BHJIC JJICKTPOHHBIX JJOKYMCHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUAM MYHKTA 2.6.3 aIMUHUCTPATUBHOTO PETJIAMEHTA;

2) mocpenctBoM PecryOimkaHcKoro mopraia B 3JCKTpOHHOU (hopMme;

3) B Opran JUYHO WJIM MOCPEJCTBOM IOYTOBOU CBSI3W HAa OYMa)KHOM HOCHTEIIE.
3asBlIeHUE W TpUiIaraeémbie JTOKYMEHTBI, MpPU HANpPaBICHUU MOCPEACTBOM ITOYTOBOM
CBSI3U, 3aBEPSIOTCS B YCTAHOBJICHHOM MOPSIIKE.
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2.6.3 3asBieHHE MpHU HAMPaBICHUM MocpencTBoM PecnyOiukaHCKoro mopTana
MOJAMUCHIBAETCS MPOCTOMN JIEKTPOHHOM MOAMUCHIO 3asIBUTEIISA.

JUisi modydeHuss TPOCTOM SJIEKTPOHHOM MOJMUCH 3asiBUTENIO HEOOXOIUMO
NpoWTH  mpoueAaypy  perucrpauuud  (ayreHtuduxanuu) B EnuHoil  cucreme
uneHtudukanuu u ayrentudukanuu (ganee — ECHA), a Takke NOATBEPIUTh YUETHYIO
3aMKCh.

DNEeKTpOHHBIA JOKYMEHT (2JEKTPOHHBIM 00pa3 JOKYMEHTa), YKa3aHHbIA B
MOANYHKTE 2 MyHKTa 2.6.1 aJIMHMHUCTPATUBHOI'O PEIrVIAMEHTA, 3aBEPSAETCS YCHICHHOU
KBIU(PUIIUPOBAHHON TOJIMUCHIO JIUL, YIMOJHOMOYEHHBIX Ha CO3/aHUE W MOJNUCAHUE
TaKUX JOKYMEHTOB, B TOM YHCJI€ HOTAPUYCAMHU.

DNEeKTpOHHbIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), IpUlaraeMble K
3asIBJICHUIO, B TOM YHCJIe JOBEPEHHOCTH, HaIpaBistoTcs B Buae (aitoB B popmarax pdf,
1Y, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Oosee 50 MoOaiiT.

KauectBo mpenocTaBisieMbIX 3JE€KTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JOJKHO TO3BOJIATH B TMOJHOM OOBEME MPOYUTATh TEKCT JOKYMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.6.4. 3anpemnraeTcst TpeOOBATh OT 3asBUTEIIS:

1) mpencraBiieHUs] JOKYMEHTOB M MH(DOPMAIIMU WM OCYIIECTBICHUS JCUCTBUA,
NPE/ICTABIICHNE WM OCYIIECTBICHHE KOTOPBIX HE MPEeIyCMOTPEHO HOPMATUBHBIMU
IPaBOBBIMU aKTaMH, pETYJIHPYIOIIMMHU OTHOIIEHUS, BO3HUKAIONIUE B CBSI3H C
PEAOCTABICHUEM MYHULIMIAIBHON YCIIyTH;

2) OCyIIeCTBICHHS JCHCTBHI, B TOM YHCJEC COTJIACOBAaHUM, HEOOXOJMMBIX IS
NOJIyYeHUS] MYHULMIAIBHOM YCIYrM U CBS3aHHBIX C OOpalleHHeM B HWHBIE
rOCYJapCTBEHHbIE OpraHbl, OPraHbl MECTHOIO CaMOYIIPABJICHMS, OpraHW3aluu, 3a
UCKITIOYEHUEM TIOJMYyYEHHUs YCIOyr ¢ TOJYYCHHs JOKYMEHTOB U HMH(OpMAINH,
PEAOCTABISIEMBIX B PE3YJIbTATE MPEAOCTABICHUS TAKUX YCIIYT, BKIIFOUEHHBIX B IEPEUHH,
yKa3aHHbI€ B yacTu 1 ctatbu 9 @denepanbHoro 3akoHa oT 27 utoisg 2010 roga Ne210-D3
«O0 opraHMzanuu MPEAOCTABICHUS TOCYAAPCTBEHHBIX W MYHUIUIMAIBHBIX YCIYT»
(HEOOXOAMMBIX U 00s3aTEIBHBIX YCIYT);

3) mpencTraBIeHHWS JOKYMEHTOB ¥ HMH(QOPMALWU, OTCYTCTBHE U  (HJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh IPU IEPBOHAYAIBHOM OTKAa3€ B IpUEME
JOKYMEHTOB, HEOOXOIAMMBIX [UIsI MPEIOCTABICHUS MYHULMNAIBHON YCIYyrH, Ju00 B
IIPEIOCTABICHUN MYHULIMIAIIBHON YCIYTH, 3a UCKIOYEHUEM CIEAYIOIINX CIIY4aeB:

a) W3MEHEHHE TpeOOBaHWK HOPMATUBHBIX IIPABOBBIX AKTOB, KACAOIIMXCS
IIPEIOCTABICHUS] MYHULIMIIAIBHON YCIIYTH, I1OCJE MEPBOHAYAIBHOM MMOJa4YH 3asiBICHUS O
MPEeAOCTaBICHUN MYHULIMIAIIBHON YCIyTH;

0) HanM4Ke OMMOOK B 3asIBICHUU O MPEJOCTABICHUN MYHUIIMNAIBHON YCIYTH U
JOKYMEHTaX, IOAAHHBIX 3asBUTEIEM IIOCJIE€ INEPBOHAYAIBHOIO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOIMMBIX ISl MPEIOCTABICHUS MYHULMMAIBHON YCIYrH, Ju0O B
MIPEIOCTABICHUN MYHUIIMIAIBHON YCIYTH M HE BKJIIOYEHHBIX B IPEJICTABICHHBIN paHee
KOMIUJIEKT JOKYMEHTOB;



B) UCTEUEHUE CPOKa JEUCTBUS TOKYMEHTOB WJIH MU3MEHEHUE MH(POPMALMH OCIE
MEPBOHAYAJILHOTO OTKa3a B MPHUEME JIOKYMEHTOB, HEOOXOAUMBIX [JIsl MPEIOCTaBICHUS
MYHUIUOAIBHON YCIYTH, IMOO B MPEJOCTABICHUN MYHULIUITAIbHON YCIYTH;

I) BBISIBICHHE JOKYMEHTAJIBHO TMOJTBEPKICHHOrO (akTa (IPU3HAKOB)
OLIMOOYHOTO WM TPOTUBONPABHOTO JeWcTBUsS (0€34EHCTBUSA) MOKHOCTHOTO JMIA
Oprana, paGotHuka MOILI, npu nepBoHa4YaJbLHOM OTKa3e B MpHEME JIOKYMEHTOB,
HEOOXOUMBIX JJIA MPEIOCTABICHUS MyHULUIAIBHON yCIyrd, TM0O0 B MPEAOCTaBICHUN
MYHHUIMOAIBHOW YCIYyT'HM, O 4Y€M B MHCbMEHHOM BHUJE 32 MOJANHUCHIO PYKOBOJUTENS
Oprana mpu MNepBOHAYAIBHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIMMBIX IS
MPEJIOCTAaBICHUS! MYHHUIMNAIBHOM YCIYTH, YBEIOMJISIETCS 3asBHUTENb, a TaKKe
NPUHOCATCSA U3BMHEHUS 3a I0CTaBJICHHbIE HEYA00CTBA;

4) mnpepoctaBiieHuss Ha OyMa)kKHOM HOCHUTENE JOKYMEHTOB U HH(}opmanuu,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbl B COOTBETCTBUHU C IYHKTOM 7.2
gactu | crareu 16 ®enepanpHoro 3akoHa oT 27 wutons 2010 roma Ne 210-d3 «O6
OpraHu3alyyd TPeIOCTaBICHUS TOCYJApCTBEHHbIX W MYHULMNAIBHBIX YCIyIr», 3a
UCKJIIIOYEHUEM CIIydyaeB, €CJIM HaHECEHHWE OTMETOK Ha TaKhe JOKYMEHTHI JHOO HX
U3BATHE SIBISETCS HEOOXOAUMBIM YCIOBHEM MPEJOCTaBICHUS TOCYJAPCTBEHHOW WU
MYHUIIMTATIBHON YCIIYTH, U UHBIX CIy4YaeB, YCTAHOBJICHHBIX (eiepaabHbIMU 3aKOHAMMU.

2.6.5. TlonyyaroTcs B paMKax MEXBEJIOMCTBEHHOI'O B3aUMO/ICHCTBUS:

1) ceenenus u3z EI'PIOJI — denepanbHas Hamorosas cirysk0a;

2) cBeleHUs O JEHWCTBYIOIIEM IacmopTe rpaxaanuHa Poccuiickoit deneparum-
MB/I Poccuu;

3)cBeneHusl 0 HOTapUaJIbHOW ToBepeHHOCTH — DenepanbHas HOTaprualbHas
najara.

2.6.6. 3asgBuTENb BOpaBe MPEIOCTABUTH JTOKYMEHTHI (CBEACHUSI), YKa3aHHBIC B
noanyHkTax 1 - 2 mnyHkTta 2.6.5 AJMUHUCTPaTHBHOIO perjaMeHra, B ¢opme
ANEKTPOHHBIX JTOKYMEHTOB, 3aBEPEHHBIX YCHUJICHHON KBaTM(DUIIMPOBAHHON MOAMKHCHIO
JUL, YINOJTHOMOYEHHBIX HAa CO3/IaHUE WU MOJANKHCAHUE TAKUX JTOKYMEHTOB, NpH MOAade
3asIBJICHUS.

2.6.7. HenpencraBieHue (HECBOEBPEMEHHOE IMPEJCTABICHUE) YKAa3aHHBIMH B
nyHkTe 2.6.5 AIMHHUCTPATUBHOIO pErjaMEHTa OpraHaMH TOCYIJapCTBEHHOW BIACTH,
OpraHamMl MECTHOTO CaMOYIpaBJEHHUS, OPraHU3alUsIMU JTOKYMEHTOB M CBEICHUIl HE
MOXET SIBJIATHCS OCHOBAHUEM JJI OTKa3a B IIPEJIOCTABICHUN MYHUIIUNIAIbHOW YCIYTH.

2.6.8. 3ampemaercs TpeOoOBaTh OT  3asBUTCIS  JIOKYMEHTBHI  CBEJICHHS,
HaxoJsIIHecss B PACHOPSIKEHHH TOCYIapCTBEHHBIX OpPraHoOB, OPraHOB MECTHOTO
CaMOYMpaBJICHUsI W TMOABEJOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaM WA OpraHam
MECTHOT'O CaMOYIIPABIICHUS] OpTraHU3aLIHUMA.

HereI[CTaBHCHI/Ie 3a4BUTCIICM JOKYMCHTOB, COACPKAIINX CBCACHHUA, KOTOPLIC
HaxXoIiATCA B  PACIHOPAXKCHHMHM TI'OCYAAapPCTBCHHBLIX  OPraHOB, OopraHoB  MCCTHOI'O
CaMOyIpaBJICHUA W IHINOABCAOMCTBCHHLIX TI'OCYAAapCTBCHHBIM OpraHaM HWJIM OpraHaM
MCCTHOI'O CaMOYIIPpaBJICHUA OpFaHI/I3aHHfl, HC ABJIACTCA OCHOBAHHCM [JI1 OTKa3a
3a4BUTCIIO B IIPCAOCTABICHUHN MYHHHHHaHBHOfI YCIIYI'H.



2.7. UcuepnbIBalOIIMi epeYeHb OCHOBAHUM /ISl 0TKA3a B IpUeMe
AOKYMEHTOB, HEO0XOAUMBIX [IJIfl IPEI0CTABJICHUS MYHULIUNIAJIBHOU yCIYTH

2.7.1. OcHoBaHUSIMU Ji1 OTKa3a B MNpHEME JTOKYMEHTOB, HEOOXOIMMBIX s
MPEOCTABICHUS MYHUITUTIATLHON YCIIYTH, SIBIISTFOTCS:

1) npeacTaBICHHBIC 3asgBUTENEM JOKYMEHTHI COJCP)KAT IMOJYUCTKHA |
WCIIPaBIICHUs] TEKCTA, HE 3aBEPEHHBIC B MOPSJIKE, YCTAHOBICHHOM 3aKOHOJATEIHLCTBOM
Poccuiickoit @enepaunu;

2) JIOKyMEHTBHI COJAEp)KaT MOBPEXKICHHUS, HAJIWYME KOTOPHIX HE IO3BOJIIET B
MOJIHOM 00BEME MCIOJIb30BaTh HHGOPMAIIUIO U CBEICHUS, COJEpKAIIINECs B JOKYMEHTax
JUTSL TPEAOCTABJICHUSI MYHUIIUTTAIBHOW YCITYTH;

3) mpeacTaBICHHbIC JTOKYMEHTBI WM CBEJICHHUS YTPATUIM CHJIy HAa MOMEHT
oOpallieHusi 3a MYHUIIUNAIBHOU YCIYyrod (JOKYMEHT, yJAOCTOBEPSIOMIUA MOTHOMOYHS
IpeJACTaBUTENS 3asBUTEISI, B CIydae OOpaIleHus 3a MPeJI0CTaBICHUEM MYHUIIUTIAIBHOM
YCIIYTH yKa3aHHBIM JIUIIOM);

4) momaya 3asBJICHUS O MPEJIOCTABICHUN MYHHUIUIIAIBHON YCIYTH U JIOKYMEHTOB,
HEOOXOAUMBIX JIJISI TIPEAOCTABICHUSI MYHUITUTIATLHON YCIIYTH, B AJIEKTPOHHOU (Qopme ¢
HapyIIEHHEM YCTaHOBJICHHBIX TPEOOBAHUIA,

5) HeKOppEKTHOE 3aroJIHEHHE 00sI3aTeIbHBIX MOJIeH B (hopMe 3asBJICHHUSA, B TOM
yuciie B HMHTEPaKTUBHOW QopMme 3adBiieHHs Ha PecnyOmuKaHCKOM —T1opTalie
(HemocToBepHOE, HEMOJIHOE, JIN0O HEMPABUIILHOE 3al0THEHHE ),

6) mpencTaBiCHUE HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOMMMBIX ISt
IPEAOCTABICHUS MYHULIUTIATBHON YCIIYTH;

7) 3asBJCHHE O TMPEAOCTABICHHM YCIYTH IOJAHO B OpPraH TOCYIapCTBEHHOMN
BJIACTH, OPTaH MECTHOI'O CaMOYMPABJIEHUS WM OPraHU3alUI0, B TIOJTHOMOYHUS KOTOPBIX
HE BXOJUT NPEIOCTABICHUE MYHULIUIIAIBHON YCIIYTH;

8) HecoOmomeHHE YCTAHOBIICHHBIX cTaTheir 11 demepanbHOro 3akoHa OT 6
anpenss 2011 roma Ne 63-®3 «OO6 »IEKTPOHHOW MOAMHUCH» YCIOBHM MpU3HAHUS
JEHCTBUTENHHOCTH, YCUIICHHON KBATM(PUITMPOBAHHON SIEKTPOHHOMN TIOJIIUCH.

2.7.2. TlepedyeHb OCHOBaHH Il OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIMMBIX
JUTS1 IOJTYYeHUSI MYHULIMTIAIBHOM YCIIYTH, SIBISIETCS UCUEPIIBIBAIOIIUM.

2.7.3. Pemenne 00 oTka3e B MpHUEME 3asBICHUS U JOKYMEHTOB, HEOOXOIUMBIX
JUTSL TIPEAOCTABIICHUST MYHHIIMITAJIBHONW YCIyTH, MOXET OBITh MPHUHSATO, KaK BO BPEeMs
rpueMa 3asiBUTENSL, TaK M IOCJE MOJY4YeHUSI OTBETCTBEHHBIM JOJKHOCTHBIM JIMIIOM
Oprana HEOOXOAUMBIX MJi1 MPEJOCTABICHUS MYHHUIUNAIBHOW YCIYyTd JOKYMEHTOB
(cBeneHui) c VCIIOJIb30BAHUEM MEKBEJOMCTBEHHOIO MHPOPMAITMOHHOTO
B3aMMOJICUCTBYSI, B CPOK, HE MpEBBIMAONNN 3 paboymx AHEH CO JHS pPEerucTpaluu
3asIBJICHUSI.

2.7.4. 3ampemaeTcs OTKa3blBaTh B IPUEME 3asBIICHUS W HHBIX JOKYMEHTOB,
HEOOXOJUMBIX JIJIsl IPEAOCTABICHUS MYHULIUITAIbBHOW YCIIYTH, B CIIy4ae €CJIM 3asBIICHHE
U TOKYMEHTbI, HEOOXOJIUMbIE ISl MPEIOCTABICHUS] MYHULIUIIAIBHOW YCIIYTH, MOJaHbI B



COOTBETCTBUM ¢ MH(pOpPMAIIUEH O CPOKaxX M MOPSIKE MPEJOCTaBICHUS MYHUIIUMAIbHOM
yciyru, onyonukoBanHoM Ha Equnom nmopTtane, PecnybirkanckoM noprare.

2.8. UcuepnbiBaomuii nepevyeHb OCHOBAHUM VISl IPUOCTAHOBJICHH S
NPeJoCTABJICHUA MYHUIIMITAJIBbHOM YCJIYIM MM 0TKAa3a B NPE10CTABJICHUHU
MYHUIUIAJIBHON YCJIYTH

2.8.1.0cHOBaHMs 11 TOPUOCTAHOBIICHMS MNPEIOCTABICHHUS MYHULHMNAIBHOMN
YCIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMA U1l OTKa3a B IPEAOCTABICHUY MYHULIUIIAIBHOW YCIyTH:

1) moctrymieHue OTBeTa OpraHa TOCyAapCTBEHHOW BJIACTH, OpPraHa MECTHOTO
caMoOyIpaBjieHus: JMOO TMOJABEIOMCTBEHHONM OpraHy TrocyJapCTBEHHOM BIAcTH WU
OpraHy MECTHOrO CaMOYIpaBJIEHUS OpraHu3aluud Ha MEXBEIOMCTBEHHBIH 3arpoc,
CBUJICTEIILCTBYIOIIETO0 00 OTCYTCTBUU JOKYMEHTa U (Win) UHPOpMAIIUU, HEOOXOIUMBIX
JUTSL TIPEIOCTaBICHUS MYHHUIIMIAIBHOW YCIYTH, €CIM COOTBETCTBYIOIIMN TOKYMEHT HE
OB MPEIOCTABIICH 3asBUTEJIEM IO COOCTBEHHON MHHUIIMATHBE.

2.8.3. IlepeueHb OCHOBaHWM NJi1 OTKa3a B MPEIOCTABICHUM MYHUIMNAIbHON
YCIIYTH SBJISIETCS] UCUEPITBIBAIOLIUM.

2.8.4. 3ampemiaeTcsi OTKa3blBaTh B IMPENOCTABICHUN MYHUIUINAIBHON YCIYrd B
cillydyae, €ClM 3asBJICHHE O IMPEJOCTaBICHUN MYHUIMNAIBHON YCIyrM IIOJIaHO B
COOTBETCTBUM C MH(pOpMaLMell O CPOKaX U MOPSAKE MPEIOCTABICHUS MYHHUIMIAIbHOM
ycayry, onyonukoBaHHON Ha EnquHoM noprane, Pecybnukanckom nopTaie.

2.9. Pa3mep niiaTbl, B3UMAaeMOii ¢ 3asiBUTEJISI IPU MPeI0CTABIEHHHU
MYHUIMTIAJbHON YCIYTd, U CIOCOOBI ee B3UMAHUS

MyHunnanibHas yciayra IpeIocTaBseTcs: Ha 0€3BO3ME3THOM OCHOBE.

2.10. MakcuMabHBIH CPOK O:KHAAHUS B oUepeau NpH nojaaye 3asiBUTeIeM
3ampoca 0 NpeJ0CTABJIEeHNH MYHUIIUNIAJIBbHOM YCJIYTH U IIPH MOJY4YeHHH pPe3yJibTaTa
NnpeaoCcTABJEHUS TAKHX YCIYT

2.10.1. Bpems oxumaHus mpu Mmojaadue 3asBJICHUS HA MOTYyYCHUE MyHUITUTIATBHOM
ycIIyTH - He Oonee 15 MuUHYT.

2.10.2. [Ipu momydeHWHW pe3ynbTaTa MPENOCTABICHUS MYHUIIUMIAIBLHON YCIyTH
MaKCUMaJIbHBIM CPOK OKUJAHUS B OUEPEIIN HE TOJDKEH MPEBBIIATH 15 MUHYT.

2.11. Cpok perucTpanuu 3anpoca 3asiBUTeJsl 0 NPeI0CTABIeHNH
MYHHIMTAJIBHON yCJIyru



2.11.1.1lpn nuunom obpamiennn B M®PI] B neHp nmogauu 3asBICHUS 3asIBUTEIIO
BbIIaeTcs pacnucka 3 AVUC M®I] ¢ peructpallmOHHBIM HOMEPOM, MOATBEPKIAIOIINM,
YTO 3asBJICHHE OTIIPABIICHO, U TaTOM NTOJAYH 3asIBIICHUS.

2.11.2.1lpu HanpaBiaeHWH 3asABJICHHUS IOCpPeACTBOM EauHoro moprana,
PecnyOiinkaHCcKoOro mopTajia 3asBUTENb B JI€Hb MOJAYM 3asBJICHUS MOJy4YaeT B JIUYHOM
kaOuHere PecnyOnukaHCcKOoro mnoprajga U MO BJIEKTPOHHOM MOYTE YBEAOMIICHHUE,
MIOATBEPKAAIOIIEE, UYTO  3asBJICHUE  OTIPABICHO, B  KOTOPOM  YKa3bIBaKOTCS
PETUCTPALIMOHHBIN HOMED U 1aTa MO1a4u 3asiBJICHHUS.

2.11.3.Ilpu nuuyHoM obOpamenuu B OpraH B JIeHb TOJaud 3asBICHUS
YIOJIHOMOYEHHBIM JOJDKHOCTHBIM JMIOM OpraHa 3asBUTENIO BBIJACTCA pAcCIUCKa W3
aBTOMAaTU3UPOBAHHOM HH(POPMALIMOHHON CHUCTEMBI, MpEeAHA3HAYECHHOW Il OKa3aHHs
rOCYJAapCTBEHHBIX M MYHMIIMIAJIBHBIX YCIYr, C PETrMCTPAlMOHHBIM HOMEPOM, IaTOU
NO/1a41 3asIBJICHUS U NIEPEYHEM MIPECTABICHHBIX JOKYMEHTOB.

2.12. TpeOoBanuss K TNOMELIEHUSIM, B KOTOPBIX TMPEAOCTABISAETCS
MYHHMIUNAJIbHAS YCJIYra

2.12.1. TlpenocTaBiieHrEe MYHUIIUITAILHON YCIYTH OCYIIECTBIISACTCS B 3AaHUSAX U
NOMCIICHUSX, OOOpPYJAOBaHHBIX  IPOTHBOIIOXKAPHOW  CUCTEMOH ¥ CHCTEMOU
TIOXKAPOTYIICHHUS.

ObecrieunBaeTcst  OCCIPENSATCTBEHHBIH  OCTYN  WHBAIAJIOB K  MECTY
NPEOCTABICHHUSI MYHHIIMIATBHOW YCIyrd (YIZOOHBIM BXOA-BBIXOJ B TOMEIIECHUS U
nepeMeNIeHre B UX Mpejierax).

BusyanpHas, TekcroBas ~ MHpOpMAIMS O  TOPSAAKE  IMPEIOCTaBJICHUS
MYHUIIMTIAIBHON YCITYTH pa3MeniaeTcs B YAOOHBIX JIJIS 3asBUTENICH MecTax, B TOM UHCIIC
C Y4€TOM OTPaHWYCHHBIX BO3MOKHOCTEH HHBAIIUIOB.

2.12.2. OcymecTBISIOTCS MEphl M0 OOECTCUCHUI0 WHBAJIMIAM, B TOM YHCIIE
UCTIOJB3YIOIIMM Kpecia-KOJIICKH U COOAK-IIPOBOIHIKOB, YCIOBHH JOCTYITHOCTH 3[IaHUS,
MOMEIICHUH U YCIIYT, BKITIOYAs:

1) ycnoBus s OCCHPENSATCTBEHHOTO JOCTyNa K 3JaHUI0 W TOMCHICHHUSIM, a
TaK)Ke MPEIOCTABISIEMbIM B HUX YCIyTaM;

2) BO3MOXHOCTh CaMOCTOSITEIBHOTO IEepeaBHKCHUS Mo Tepputopuu Oprana,
BXOJIa ¥ BBIXOJIa B 3/1aHHE U moMenieHus Oprana, mocajku B TPAHCIIOPTHOE CPEACTBO U
BBICAJIKW U3 HETO, B TOM YHCJIC C UCITOJIb30BAHUEM Kpecaa-KOJSICKH;

3) CONMpOBOXICHHE WHBAIUIOB, WMEIONIUX CTOWKHE pPacCTpPOMCTBA (YHKIIUU
3peHUsT M CaMOCTOSTEILHOTO TEPEIBIIKEHUSA, M OKa3aHWEe WM IOMOIIM B 37aHUU U
MTOMETICHHSIX;

4) wamnmexamee pasMenieHue oO0OpyJoBaHUS U HOcHTeNned wuHbopManmy,
HEOOXOIUMBIX JIJIsl 0OecTieueHust OECPENITCTBEHHOTO JOCTYTa HHBAIHMIOB K 3aHUIO,

IIOMCHICHUAM U K YCIyIraM € Y4CTOM OFpaHI/I‘-ICHI/Iﬁ HUX XXU3HCACATCIIBHOCTH,

5) momyck B 3laHWE M IIOMCINEHUS COOAKU-TIPOBOJHHUKA TIPU HATUYHH
JIOKyMEHTa, TOATBEPKIAIOIIETO €€ ClelualbHOe 00yYeHUE U BblJaBaeMoro no ¢gopme u



B MOPSIJIKE, YTBEPKIACHHBIX MpPHUKa3oM MHHHCTEPCTBAa TpyJda U COLMAIBHOW 3aIIUThI
Poccuiickoit ®@eneparuu ot 22 uroHs 2015 1. Ne 386H «OO yrBepxkaeHUH (HOPMBI
JOKYMEHTa, TMOATBEPKIAIOIIEr0 CHEUaIbHOEe OO0ydeHue CcoO0aKku-MpoOBOJHUKA, W
MOpsAJIKa €ro BbIIAYN;

6) okazaHHWE COTPYAHHUKAMH, MPEIOCTABISIFOIIMMH MYHUIUNAIBHYIO YCIYTY,
MOMOIIM WHBAJUAAM B MPEOAOJCHUU OapbepoB, MEIIAIOMIMX MOJYYEHHI0 UMHU YCIYyT
HapaBHE C APYTUMH JUIAMU.

2.12.3. TpebGoBaHusi B 4YacTH OOECHEUYEHUS JOCTYMHOCTH Il WHBAJIHIOB
O00BEKTOB, B KOTOPBIX OCYILECTBISAECTCA MNPEIOCTaBICHUE MYHUIMNAIBHOW YCIYTH, U
CPEJICTB, UCIIOJIb3YEMBIX MPH MPEAOCTABICHUN MYHULUNIAILHON yCIyTy, TPUMEHSIOTCS K
00BEKTaM M Cpe/ICTBaM, BBEJICHHBIM B 3KCILTyaTaIMIO WX MPOIIEIIINM MOJAEPHU3AIHUIO,
pekoHcTpykuuto nocue 1 uronsg 2016 roaa.

2.13. IToxa3aTe/u JOCTYITHOCTH M Ka4eCTBA MYHMIUNIAJIBHON yCIYyIH

2.13.1. TlokazarensiMi JOCTYNMHOCTH NPEAOCTABIEHUS MYHULUIAIBHOW YCIYT'U
SBJISTFOTCSL:

PacoIOKEHHOCTh TIOMEILEHHUs, B KOTOPOM BEJIETCS MPHEM, BblJadya JOKYMEHTOB
B 30HE JOCTYMHOCTU OOIIECTBEHHOI'O TPAHCIOPTA; HANIM4YME HEOOXOAMMOIro KOJUYEeCTBa
CHELMATIUCTOB, a TAK)XKE MOMEILEHUH, B KOTOPBIX OCYIIECTBIISIETCSA IPUEM JOKYMEHTOB OT
3asiBUTEIICH;

HaJIM4YME uCcYeplbIBale HHpopManuu o crocobax, MOpsAIKe M CpoKax
NPEIOCTaBICHUS] MYHUIIMIAIBHON YCIYyrd Ha HWHGPOPMAIMOHHBIX CTeHAaX, EnuHoM
noprane, PecnyOnukanckom moprane, OQUIHMAIBLHOM CaidTe MYHUIUIAIBLHOTO
obpazoBanus «Hypnarckuit MyHUIUNANbpHBIM paiioH Pecnybmuku Tarapctan» B
MH(POPMAIIMOHHO-TEICKOMMYHHUKAIIMOHHOW ~ cetu  VHTepHer mo  BebG-ampecy
(http://nurlat.tatarstan.ru);

OKa3aHWE TIOMOIM WHBAJIMIaM B TIPEOJOJICHUH OapbepoB, MEIIAIOIIUX
MOJIYYEHUIO UMU YCIYT HApaBHE C IPYTUMHU JIUIAMHU.

2.13.2. Tloka3zaTensiMu KauecTBa MPEAOCTABICHUS MYHULUIAIBHOW YCIyrU
SBJISIIOTCSL:

1)cobmoienne cpoKoB IpreMa U paCCMOTPEHHSI TOKYMEHTOB;

2)cobmoieHne CpoKa MOJYYeHHsI pe3yIbTaTa MyHUIIUIIAIBHON YCIIYTH;

3)oTcyTcTBUE OOOCHOBAHHBIX JKaJl00 Ha HApYLIEHUS aJIMHHUCTPATUBHOIO
periaMenTa, COBepIIeHHbIe paboTHHKaMu Oprana;

4)KOIMYECTBO B3aMMOJCUCTBUM 3asBUTENS C JOJDKHOCTHBIMU JullaMu (0e3 yuera
KOHCYJIbTallUM ):

B3amMoOJielicTBUE 3asBUTeNss ¢ pabotHukamu Oprana wim  MOIL[ npu
MPEJOCTABICHUM  MYHULMMNAIBHOM  YCIyrd  OCYIIECTBISIETCA OAWUH  pa3  Ipu
MPEJCTABICHUN 3asIBJICHUSI CO BCEMU HEOOXOAMMBIMU JOKYMEHTAMHU; OJUH pa3 B Clydae
HEOOXOJMMOCTH TOJIYYEHHUsI pe3yJbTaTra MPEeAOCTABICHUS MYHUIMIAIBbHOW YCIYrd B



Oprane winu M®I[ B dopMe sk3eMIuigpa 3JIEKTPOHHOTO JOKYMEHTAa Ha OYMakKHOM
HOCHUTEJE.

[IpoXOMKUTENBHOCTE OJHOTO B3AUMOJECUCTBUS 3aABUTENS C JIOJKHOCTHBIMU
JMLAMH [PH NPETOCTABICHUY MyHULMIIAIIBHON YCIYTH HE NPEBBIIIAET 15 MUHYT.

3asBUTENb BIIPABE OLICHUTH KAYECTBO NMPEIOCTABICHUS MYHULHUIIAIBHOW YCIIYT'H
C TIOMOIIBIO YCTPOWUCTB TMOJBHXKHOM paanoTene@OHHONU CBSI3H, C HCMHOJIb30BAHUEM
Pecny6iinkaHckoro noprasna, TepMUHAIBHBIX YCTPOUCTB.

2.13.3. Undopmanus 0 xoAe MPEeIOCTABICHHUS MYHULUNAIBHONH YCIYTH MOXKET
ObITh TIOJly4eHA 3asBUTENEM B JIMYHOM KabOuHete Ha EgumHom  mopraie,
Pecny6iiukanckom nopraie, B Oprane, M®II.

2.13.4. TlpenocrtaBieHre MYHUIUIIAIBHOW YCIYTd OCYHIECTBIISIETCS B JIHOOOM
MO®I] no BbeIOOpY 3asBUTENs] HE3aBUCHUMO OT MeECTa €ro >KUTEJIhCTBAa WJIM MecTa
(akTUyeckoro npoxkuBaHus (nmpeObiBaHus) HAa TeppuTopun Pecnybnuku TatapcTan mo
AKCTEPPUTOPUAIBHOMY MPUHLMNY. MyHUIHMIIANbHAs YCIyra B COCTABE KOMIUIEKCHOTO
3ampoca He MPeI0CTaBIISAETCS.

2.14. Nnble TPeOGOBAHUSA K NMPEIOCTABIECHNI0O MYHHIIMNIAIBHOH YCJIYTH

2.14.1. Tlpu npenocTaBiICHUNM MYHUIIMIIAIBHONW YCIYTH B JJIEKTPOHHOU (opme
3asIBUTEINH BIIPABE:

1) nmnonyuuTh UHPOPMALKIO O TOPSAKE HM  CPOKAX  MPEIOCTABICHHS
MYHUIIMTIAIBHON yCIyrH, pa3MelnieHHyro Ha Enunom mnoptane, PecnyOnukanckom
nopTavie;

2) mojaTh 3asBJICHUEC O TPEAOCTABICHUA MYHHUIIUIAIBLHOW YCIYTH W HWHBIC
JIOKYMEHTBI, HEOOXOIUMBIE IJISl TIPEIOCTABICHHUS] MYHUIIUTIATLHON YCIYTH, B TOM YHCIIE
JIOKYMEHTHI U WH(OPMAIIMIO, JJICKTPOHHBIE 00pa3bl KOTOPBIX paHee OBLIN 3aBEPEHBI B
COOTBETCTBUM C TyHKTOM 7.2 yacTtu 1 ctathu 16 @enepanbHoro 3akoHa ot 27 utons 2010
roga No 210-®3 «OO0 opraHu3anudu TNPEJOCTABICHUS TOCYAApCTBEHHBIX U
MYHUIIUTIAIBHBIX YCIYT», C UCTONIb30BaHuEeM PecyOimnkaHCKOro nmopTana;

3) TONYyYUTH CBEACHHS O XOJC BBIOJHECHUS 3asBICHUN O MPEIOCTABICHUU
MYHHUITUTIATBHON YCIIYTH, MIOJAHHBIX B AJIEKTPOHHOU (hopMme;

4) OCyIIECTBUTD OIICHKY KaueCTBa MPEOCTABICHIS MYHUITUIAIIBHOHN YCIIyTH;

5) momyduTh pE3yabTAT MPEAOCTABICHHUS MYHUIUIAIBHON YCIyrm B (opme
AIEKTPOHHOTO JOKYMEHTA;

6) momath xanmoOy Ha pemeHue u jaeiictBue (Oe3meiictBue) OpraHa, a TakKe €ro
JNOJDKHOCTHBIX JIML, MYHUIMIAIBHBIX CIYyXallMX M[OCpPeacTBOM PecrnyOauKaHCKOro
nopraia, mnopraina QeaepaibHOM TOCYJapCTBEHHOW WH(OPMALMOHHOW CHUCTEMBI,
oOecrieunBaroell Mporecc A0cynAeOHOTO (BHECYNEeOHOT0) 00KAOBaHUS PEIICHUH W
nercTBuil (0e3/1eCTBUS), COBEPIICHHBIX MPU MPEIOCTABICHUN TOCYJAapCTBEHHBIX U
MYHULUNAIBHBIX ~ YCAYT  OpraHamu, MPEeJOCTaBISIONIMMU  TOCYJApCTBEHHBbIE U
MYHULIUMAIbHBIE  YCIYTH, HUX JOJDKHOCTHBIMH JIMI[AMU, TOCYJAApPCTBEHHBIMU U
MYHHUITUTIATHHBIMA CITYKAITUMHU.



2.14.2. ®opmupoBaHuE 3adBICHUS OCYLIECTBISETCS MOCPEIACTBOM 3alOJHEHUS
ANEKTPOHHOUN ¢dopMmbl 3asBieHUs Ha PecrnyOnnkanckom moprtaiie 6e3 HeoOXOAMMOCTH
JOTIOJIHUTENIbHOM MOJauM 3asiBICHUS B Kakoil-n0o nHou dopme.

2.14.3. Ilpu popmupoBaHuHu 3asiBICHUS 00€CTIEUNBAETCS:

1) BO3MOHOCTH KOITMPOBAHHS W COXPAHCHUS 3asBJICHHUS W MHBIX JOKYMCHTOB,
HEOOXOUMBIX JIJI MPEIOCTABICHUS YCIYTH;

2) BO3MOXKHOCTh 3aIlOJHECHUS HECKOJIBKUMH 3asBHTCISIMH OJHOM 3JICKTPOHHOM
(GopMbI 3asBICHUS MpPU OOpPALIECHUWU 32 YCIyramMH, MPEANnoiararllliMHU HampaBieHHUE
COBMECTHOTIO 3asIBJICHUSI HECKOJIbKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTH IeYaTh Ha OyMaKHOM HOCHTENIC KOIHUH 3JICKTPOHHOW (HOpMBI
3asBJICHUS,

4) coxpaHeHHE paHee BBEACHHBIX B JICKTPOHHYIO (DOPMY 3asiBIICHUS 3HAYCHUU B
000 MOMEHT T10 KEJaHUIO MOJB30BaTENs, B TOM YHUCJIE MPU BO3HUKHOBEHUU OIIMOOK
BBOJIa ¥ BO3BpaTe Jisl TOBTOPHOT'O BBOJIA 3HAUCHUH B AJIEKTPOHHYIO (POpMY 3asiBIICHUS;

5) 3amojHeHHWE TOJCH SJIEKTPOHHOW (OPMBI 3asBICHUS O Hayala BBOJA
CBEJICHUU 3asiBUTEJIEM C MCIIOJIB30BAHUEM CBeACHUM, pasmelleHHeix B ECUA, u
CBEJICHUM, OIMyOJMKOBaHHBIX Ha PecmyOnMkaHCKOM IMoOpTaje, B 4YacTH, Kacarollencs
CBEJICHH, OTCYTCTBYIOIIHMX B €IMHOU CHCTEME UJICHTU(PUKAIIMU U ayTCHTU(DUKAIIUH;

6) BO3MOXHOCTh BEPHYThCS Ha JIFOOOW W3 3TANoOB 3arOJHEHUS DIICKTPOHHON
¢dbopMbI 3asgBiieHns 0€3 MOTEepPH paHee BBeICHHON MH(OpMAIINH;

7) BO3MOXHOCThH JIOCTYyIa 3asBUTE]IS K paHee IMOJAaHHBIM WM 3asBICHUSIM B
Te4YeHHe He MeHee 1 rojia, a TakKe YaCTUYHO C(HOPMHUPOBAHHBIM 3aSBICHUSIM - B TEUCHHE
HE MEHee 3 MEeCSIIEB.

2.14.4. 3anuck 3asButenel Ha mpueM B M®I] (manee - 3amuck) oCyIiecTBIIETCS
nocpencTBoM PecryOnrkaHCKOTo rmopTana, TejedgoHa KoHTtakT-1ieaTpa M®OILI.

3asBUTENIO TPEIOCTABISIETCS BO3MOKHOCTh 3alIUCH Ha JII0ObIe CBOOOIHBIC IS
npueMa JaTy ¥ BpeMs B Mpejeiax YCTaHOBIEHHOTO B MHOTO()YHKIIMOHABHOM IIEHTpE
rpaduka npuema.

3anuch Ha ONPENENICHHYIO ATy 3aKaH4YMBAETCA 332 CYTKH JI0 HACTYIUICHUS ATOM
JaThI.

Jl71st ocytiecTBIeHUs IPEABAPUTEIBHOMN 3aMiCH MMOCPeACTBOM PecmyOnrKkancKkoro
ropTajia 3asiBUTEII0 HEOOXOAMMO yKa3aThb 3alpalllBacMble CHCTEMOUW JaHHBIE, B TOM
gucie: GaMuInio, UMsl, OTYECTBO (IIPU HATUYKH); HOMEp TenedoHa; afpec AMEKTPOHHON
MOYTHI (IO YKEJIAHUIO); KETAEMYIO 1aTy U BpeMsl IIpueMa.

B cinyuae HECOOTBETCTBUSI CBEIIEHMI, KOTOpbIE COOOLIMI 3asBUTENb MPHU
MpeABAPUTEIbHON 3alKCH, JOKYMEHTaM, MPEICTABICHHBIM 3asBUTEJIEM MPU JTUYHOM
npueMe, MpeBapuTesibHasl 3aiCh AaHHYJIUPYETCS.

[Ipu ocyuiecTBlIeHUH MPEIBAPUTEIBHON 3alUCU 3asIBUTENI0 00EeCleunBaeTCs
BO3MOXHOCTh pacredyaTarh TaJOH-TIOATBEPKICHUE. B ciydae, ecnu 3asBUTETh COOOIIUT
aZpec AJEKTPOHHOM MOYTHI, HA YKa3aHHBIM aJpec TakKe HampaiisieTcss HHGoOpMalus O
MOATBEPKACHUN MPEABAPUTEIBHON 3alKiCu C YKa3aHMEM JaThl, BPEMEHUM M MecTa
npuemMa.



[Ipu ocyiecTBIE€HUU TpEeABAPUTENIbHON 3alUCU 3asBUTEIb B 0053aTE€IbHOM
nopsAJiIKe UHPOPMUPYETCA O TOM, UYTO MPEABAPUTENIbHAS 3alIUCh AHHYJIUPYETCA B CIy4yae
€ro HESIBKM 110 UCTEUYEHUH 15 MUHYT ¢ Ha3HaYEHHOT'O BPEMEHU IIPUEMA.

3asiBuTENb B JIF000OE BpeMsl BIIPaBE OTKA3aThCs OT MPEABAPUTEIIBHON 3aMKCH.

3anpeniaercss TpeOOBaTh OT 3asBUTEN COBEPIICHHS] HMHBIX JEUCTBUN, KpPOME
MIPOXOKJEHUSI UACHTU(PUKALMN U ayTeHTHU(UKAIIMK B COOTBETCTBUU C HOPMATHBHBIMU
paBOBbIMU akTamMu Poccuiickon @enepanuu, ykKasaHus LEJIM [PUEMA, a TaKKe
MIPEIOCTaBICHUSI CBEJIEHUN, HEOOXOAMMBIX MJIA pacyeTa IJUTEIBHOCTH BPEMEHHOIO
MHTEpBaa, KOTOPbIA HEOOX0IUMO 3a0POHUPOBATH ISl PUEMA.

3. CocTaB, NOCJA€10BATEIBLHOCTb U CPOKHU BbINOJHEHUS A AMUHUCTPATUBHBIX
npoueayp, TpedoBaHUA K MOPAAKY UX BBINOJHEHHS, B TOM YHCJIe 0COOEHHOCTH
BBINOJIHCHUS aAMUHUCTPATUBHBIX NPOLEAYP B JJIEKTPOHHOI (popMe, a TaKKe

0CO0CHHOCTH BBINOJHEHHUS AIMUHUCTPATUBHBIX NpouUeaAyp B
MHOTO(pyHKIMOHAJBbHBIX HEHTPaX

3.1. Onucanue nocJaeA0BaTeIbLHOCTH IeHCTBUI PH NMPeI0CTABIECHUN
MYHHIHNAJIbHON YCJIYTH

3.1.1. IlpenocTaBieHne MyHULIMIIAIBLHON YCIYTH BKJIIOYAeT B ceOs Cienyronme
aIMUHUCTPATHUBHBIC MTPOLIETYPHI:

1) KOHCYIBTUPOBAHUE 3aSIBUTEJIS;

2) TpHHATHE M PACCMOTPEHHE KOMIUIEKTa JOKYMEHTOB, IPEACTABICHHBIX
3asBUTEJIEM,;

3) HampaBlIeHHE MEKBEIOMCTBCHHBIX 3allpOCOB B OpraHbl, y4acTBYIOIIHE B
[IPEAOCTABIICHUA MYHULIUTIAIBHON YCIIYTH;

4) IOATrOTOBKA pe3y/ibTaTa MyHHIIUIIAIBHOM YCIYTH;

5) Bblmaua (HampaBJICHHE) 3asiBUTEIIO0 PE3yJIbTaTa MYHHIIMIIAILHOW YCIyTH; 6)
UCITPABJICHUE TEXHUYECKOMN OINOKH.

3.2. Oka3aHue KOHCYJIbTAIUI 3asiBUTEJII0

3.2.1. OcHoBaHWMeM Hauaja BBITIOJHEHUS AJMUHUCTPATUBHOU TPOIEAYPHI
ABJISIETCS OOpallleHHue 3asiBUTEISl MO BONPOCAM, CBSI3aHHBIM C MPEIOCTABICHHEM
MYHHUIUITAIBHON YCIIYTH.

JIOJDKHOCTHBIM ~— TUIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJIHEHUE
aIMUHHUCTPATUBHOUN MPOLIENYPHI, SIBIASETCA:

nipu oOpaienuu 3aasutens B MOI — pabotauk MDI];

npu oOpaiieHuu 3aaButenst B Opran — 3aMecTuTeNb pykoBoauTenss Oprana.



3.2.2. 3agBuTenb BOpaBe OOpPaTUTHCS 3a KOHCYJbTAlMEH O MOPSJKE U CPOKax
MPEIOCTaBICHUS MyHUIMNANBHON yciuyru B MOL] n1uuHo 1 o TenedoHy U 3NeKTPOHHOU
noure.

Pabotauk M®IL[ koHCYAbTHUPYET 3asBUTENSA, B TOM YHUCIE MO COCTaBy, (popme
MPEACTABIAEMON TOKYMEHTAlMU U JIPYTUM BONpOCaM JUIsl MOJIYYeHUS MYHHIMIATIbHON
YCIIyTH.

3asBUTENb MOXKET TMOJAYyYUTh HMHPOPMAIMIO O TOPAJKE MPEeAOCTaBICHUS
MYHUIMIAIBHON yCIyrd Ha opunnanbaoM caiite M®IL] http://mfcl6.tatarstan.ru.

AJIMUHUCTpATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBbIE HACTOALIUM MYHKTOM,
BBITIOJIHSAIOTCS B ICHb OOpallleHUs 3asBUTEIIS.

PesynpraTamMu  BBIMOJIHEHUS  aJAMHHHCTPATUBHBIX  TPOLENYp  SBISIOTCS:
KOHCYJIbTalldg MO CcOCTaBy, (opMe TNpe/CTaBIsieMON JOKYMEHTAlMU U JIPyTUM
BOMpOcaM, HEOOXOIUMBIM JJIs MOTYYEHUS! MyHUIIUIATBHONW YCIIYTH.

3.2.3. 3asBurens BIpaBe o00patuThcs B Opran mo TenedoHy M 3JIEKTPOHHOM
[oYTe, a TAKXKE MOJTYYUTh KOHCYJIbTalMI0 Ha PecnybnrkanckoM nopraie, caidite Oprana
O MOPSAKE U CPOKAX MPETOCTABICHUS] MyHUIIMTIATHHOM YCIYTH, B TOM YHCIIE 110 COCTaBY,
dopMe TmpeACTaBISIEeMOM JOKyMEHTAllMM W JIPYrUM BOMpocaMm Ui  TOJXy4eHUS
MYHUIIMTATIBHON YCIYTH.

AJIMUHUCTpATUBHBIE TMPOIEAYPHl, YCTAaHABIMBAEMBbIE HACTOAIIMM IYHKTOM,
BBITMIOJHSIOTCS B TeUeHHE 3 pab0o4MX JHEH CO THS MOCTYIJICHUsI 0OpaIeHusl.

PesynpraTamMu  BBINOJIHEHUS  aJIMMHHMCTPAaTUBHBIX  IPOLENYp  SBISIOTCS:
KOHCYJIbTAllUM IO COCTaBy, (opMe MpencTaBiIsieMOd JOKYMEHTallMM W JIpYrHM
BOIIPOCaM, HEOOXOAUMBIM IS [TOJIy4E€HUSI MyHUIIUIIAJIbHON YCIYTH.

3.3. [IpunsATHE M paccMOTPeHHE KOMILJIEKTA JOKYMEHTOB, MpeCcTaBJIeHHbIX
3asiBUTEJIEM

3.3.1. [Ipuem MOKyMEHTOB JUIsl TIPEOCTABICHUS MYHUIIUIIATHLHON YCIIYTH 4Yepes3
MOI] wnmm ynanennoe pabodee mecto ML,

3.3.1.1. 3asBurens (mpeacTaBuTeNb 3asiBUTENs) obpamaercs B ML ¢ 3anmpocom
O TPENOCTABICHUM MYHHIIMNAIBHOW YCIYTM W TPEACTaBIsAE€T JIOKYMEHTHI B
COOTBETCTBHH C IMMyHKTOM 2.6 aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.1.2. Paborauk M®II, Benymuii mpuem 3asBICHUN:

onpeesisaeT MpeIMET 00palleHus;

JIOCTOBEPSAET JIMYHOCTD 3asIBUTEIIS,

IPOBOAUT MPOBEPKY MOJTHOMOYMH JINIA, TOJAIOIIETO TOKYMEHTBHI;

IPOBOAUT TPOBEPKY COOTBETCTBUSA JOKYMEHTOB TPEeOOBaHMSIM, YKa3aHHBIM B
MyHKTE 2.6 aAMUHUCTPATUBHOIO PETIIAMEHTA;

3aMoJIHAET JIEKTPOHHYI0 hopmy 3asaBieHuss B AUC MOI];

pA  OPEAOCTAaBICHUH  JOKYMEHTOB,  yKa3aHHbIX B  IIyHKTe 2.6
aIMUHHUCTPATUBHOTO  perjlaMeHTa Ha  OyMa)XHOM  HOCHUTEJE,  OCYIIECTBISAET
CKaHWPOBAHUE MPEJICTABICHHBIX JIOKYMEHTOB;



pacrieuatbiBaet 3asaBiieHre u3 AIC MO®L; nepenaer 3asBUTENI0 HA IPOBEPKY U
ITOAIMCAHHUE;

MOCJIe MOJANKUCAHUs CKaHUPYET noAnucanHoe 3asasieHne B AUC MOLJ;

3arpyxaet B AVIC M®IL] nokymMeHTbl, NpeCTaBIECHHbIE B 3JIEKTPOHHOU (hopme
WIN 3JEKTPOHHbIE 00pa3bl OTCKAHUPOBAHHBIX JIOKYMEHTOB, (POPMHUPYET 3IEKTPOHHOE
NENO0;

BO3BpallaeT MOJAMMCAHHOE 3asBJICHUE U OPUTMHAJIBI OyMaKHBIX IOKYMEHTOB;

BBIJAET 3asIBUTEIIO PACIIMCKY B IPUEME TOKYMEHTOB.

AIMHHHMCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSALIUM IIYHKTOM,
BBITMIOJHSIOTCS B ICHb OOpAaIlleHUs 3asBUTEIIS.

PesynbraTamu BBINOJHEHUS aIMUHUCTPATUBHBIX MTPOLEAYP SIBISIOTCS: TOTOBOE K
OTIPABKE 3asBJIICHUE U NAKET JIOKYMEHTOB.

3.3.1.3. PaGothuk MOI] HamnpaBiser mNakeT JOKYMEHTOB, MPUHATHIX OT
3asBuTenst B OpraH B 3JEKTPOHHOU (opMe (B COCTaBe MAaKETOB AJIEKTPOHHBIX JIeN) B
teuenre 1 pabodero aHs co JHS oOpalieHus 3asiBUTENS B CTPYKTYPHOE IMO/Apa3iesieHue
MOII.

PesynbraTamMu  BBINIOJIHEHWS ~ aAMHUHHUCTPATHBHBIX  MPOUEAYP  SBISIIOTCS:
3asiBJICHHE M TaKeT JOKYMEHTOB (DJIEKTPOHHOE [1e70), HampaBieHHble B Opras,
MOCPEICTBOM CUCTEMBI JJIEKTPOHHOTO B3aUMOJICHCTBHUSI.

3.3.2. IlpueM IOKYMEHTOB ISl MPEJOCTABICHUS MYHULMUNAIBHOW YCIYTH B
AIEKTPOHHOM hopme depe3 PeciyOmukaHCckuil mopral.

3.3.2.1. 3asgBuTenp s MOJAYM 3asABJICHUSI B AJICKTPOHHOW (OpMe BBHITIOJIHSIET
CIEAYIOIINE IEUCTBUSA:

BBIIIOJIHSIET aBTOPU3ALIMIO;

OTKpbIBaeT (hOPMY IJIEKTPOHHOTO 3asIBICHUS;

3amojHseT (QopMy BJIEKTPOHHOTO  3asBICHUS, BKJIIOYAIONIYIO CBEICHUS,
HEOOXOIMMBIE M 00s13aTeNbHbIE I MPEJOCTABICHUS MYHUIIUTIATLHON YCIYTH;

IPUKPEIUIAET JAOKYMEHTBHl B JJIEKTPOHHOW (QopMe WM SJIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hOpM€ 3JIEKTPOHHOTO 3asiBJICHUS (IIPU HEOOXOIMMOCTH); MOATBEPKIAET
(GakT O3HAKOMJIEHHUS W COIJIacHs C YCJIOBUSMU U TOPAJKOM MPEIOCTaBICHUS
MYHULIMNIATBHONH YCIYTHM B 3JIEKTPOHHOU (opme (YyCTaHaBIMBAET COOTBETCTBYIOIIYIO
OTMETKY O COTJIaCUHU B (hOpMeE AJIEKTPOHHOI'O 3asIBJICHU);

HOJATBEPKAAET IOCTOBEPHOCTh COOOIIEHHBIX CBEACHUN (ycTaHaBIMBaeT
COOTBETCTBYIOILIYIO OTMETKY B (JOPME 3JIEKTPOHHOTO 3asIBICHHUSA);

OTIPABJISAET 3aII0JIHEHHOE AIEKTPOHHOE 3asiBJICHUE (Ha)KUMaeT
COOTBETCTBYIOIIYIO KHOTIKY B (pOpME 37EKTPOHHOTO 3asIBICHNUA );

ANIEKTPOHHOE 3asBJICHUE IOJANMCHIBAETCI B COOTBETCTBUU C TpPeOOBAaHUSMHU
MyHKTa 2.6.3 AIMUHUCTPATUBHOI'O PETIAMEHTA;

IoJay4acT YBCAOMIICHHC 00 OTIIPAaBKEC 3JICKTPOHHOI'O 3as41BJICHUAA.

dopmaTHO-JIOTHYECKass MPOBEpPKa CPOPMHUPOBAHHOTO 3aMpOca OCYIIECTBISAETCS
€IUHBIM (PETHOHAJIbHBIM) MOPTAJIOM aBTOMATHYECKM Ha OCHOBaHUU TpeOOBaHMIA,
OMpeIeNIIeMbIX OPraHOM (OpraHU3alUeil), B MPOLECCe 3aMOJHEHUS 3asBUTEIIEM KaXKI0T0



U3 mojiel 3IeKTpoHHON ¢dopmbl 3ampoca. [Ipu BBISIBICHHM €AUHBIM (PETrHOHATBLHBIM)
MOPTAJIOM HEKOPPEKTHO 3aMOJHEHHOTO MOJIA AJIEKTPOHHON (OPMBI 3ampoca 3asBUTEIb
YBEAOMIISIETCS O XapaKTepe BBISIBICHHONH OIMMOKM U TIOPSAJAKE €€ YCTpaHeHUs
MOCPEICTBOM MH(OPMAIIMOHHOTO COOOIIEHUS HEMOCPEACTBEHHO B 3JIEKTPOHHOU (popme
3ampoca.

AJIMUHUCTpATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBbIE HACTOALIUM MYHKTOM,
BBITIOJIHSAIOTCS B ICHb OOpAallleHUs 3asBUTEIIS.

Pe3ynpraTamMu  BBINOJIHEHUS  aJAMHHHCTPATUBHBIX  HPOLENYp  SBISIOTCS:
ANIEKTPOHHOE [1€J0, HampaBiieHHoe B OpraH MOCPEICTBOM CHUCTEMBI 3JIEKTPOHHOTO
B3aMMOJICYCTBUA.

3.3.3. PaccmoTtpenme KkoMIuiekTa 10KyMeHTOB Opranom.

3.3.3.1. OcHoBaHMEM Hayaja BBINOJHEHUS AJMUHHUCTPATUBHON HPOLEIYPHI
ABJIAETCS TOCTYIUIGHWE 3asBICHMSI M HMHBIX JOKYMEHTOB, HEOOXOAUMBIX IS
NpeIOCTaBICHUS MyHUIIMTIAIBHON YCIIYTH.

3.3.3.2. JIoM>KHOCTHOE JIMILIO, OTBETCTBEHHOE 3a NMPHUEM JIOKYMEHTOB, B Clly4ae
oOpalieHus 3asBUTENS ¢ 3asiBiIeHreM B Oprau:

ornpeeNsieT npeaMeT oOpamieHus;

YCTaHABJIMBAET JINYHOCTH 3aBUTEIIS;

IPOBOAUT MPOBEPKY MOJTHOMOYUN JIMIIA, MOJAIOMIETO JOKYMEHTHI; MPOBOAMUT
IIPOBEPKY COOTBETCTBUSI JIOKYMEHTOB TpeOOBaHMUSM, YKa3aHHBIM B TNyHKTE 2.6
AIMUHHCTPAaTUBHOTO  pPErJaMEHTa, IPOBEPKY  COOTBETCTBUS  NPEACTABIEHHBIX
JIOKYyMEHTOB  yCTAHOBJICHHBIM TpeOOBaHUAM (Hamjexaimiee odopmieHre KOMuin
JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX IMOJYUCTOK, NMPUMHUCOK, 3aYEPKHYTHIX CIIOB U
MHBIX HE OTOBOPEHHBIX HMCHPABIICHMI); 3aIOJIHIAET DJEKTPOHHYIO (OpMY 3asiBICHUS B
aBTOMAaTU3UPOBAHHONW WH(OOPMAIIMOHHOW CHCTEME, TMpeIHAa3HAYeHHOW IS OKa3aHUs
TOCYJApCTBEHHBIX M MYHUUUIAIBHBIX YCIYr; TpPU MPEAOCTABICHUU JIOKYMEHTOB,
yKa3aHHBIX B MyHKTE 2.6 AJIMHUHHCTPATHBHOIO perjlaMeHTa Ha OyMa)KHOM HOCHTEIIE,
OCYLIECTBIISIET ~ CKAaHUPOBAHWE  MPEACTABICHHBIX  JOKYMEHTOB;  pacleyaTbIBAeT
3asBJICHUE; NEPEAAacT 3asBUTENI0 HAa MPOBEPKY U MOANUCAHHE; IOCJIE MOAIUCAHUS
CKaHHpPYET MOANNCAHHOE 3asIBJICHUE;

3arpyxaer B aBTOMAaTU3UPOBAHHYIO UH(POPMAITMOHHYIO CUCTEMY,
[IPEIHA3HAYCHHYIO JUISI OKa3aHHWs TOCYJAapCTBEHHBIX W MYHHULIHMNAIBHBIX YCIYT
JOKYMEHTBI, TpEACTaBICHHbIE B 3JEKTPOHHOM (opMe MM DBIEKTPOHHBIE 00pa3bl
OTCKaHHPOBAHHBIX JIOKYMEHTOB, (OPMHUpPYET 3JIEKTPOHHOE JIEJIO; BO3BpalIacT
MOJIMMCAaHHOE 3asiBICHHWE W OPUTHHAIBI OyMaXKHBIX JOKYMEHTOB 3asBUTEINO; BBIJACT
3asIBUTEIIIO PACIIMCKY B PUEME TOKYMEHTOB.

B cnydae Hanuuus OCHOBAaHUM JJIA OTKa3a B IPHEME TOKYMEHTOB JIOXKHOCTHOE
JUI0, OTBETCTBEHHOE 3a IpPUEM JOKYMEHTOB, YBEIOMIISIET 3asBHUTENS O HAIMYUU
NPENATCTBUN Ui MpueMa 3asBICHUS W BO3BpAlllaeT €My JOKYMEHTHI ¢ OOBsSCHEHHEM
CoJiep KaHMsl BbISIBJIEHHBIX OCHOBAHM /ISl OTKa3a B PUEME JOKYMEHTOB.

3.3.3.3. JIOomKHOCTHOE JNHMIO, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, MOCIE
MOCTYIUIEHUS! JOKYMEHTOB Ha PaCCMOTPEHUE:

IIPUCBAUBAET 3asIBJICHUIO0 HOMEDP B COOTBETCTBUU C HOMEHKJIATYpPOU J1e;



M3y4aeT IIOCTYIIMBIIME DJJIEKTPOHHBIE J€ja, B TOM YHUCIEC IPUIOKECHHBIE
3asIBUTEJIEM JIOKYMEHTBI B 3JIEKTPOHHOU (POpME U ANEKTPOHHBIE 00Pa3bl TOKYMEHTOB;

MIPOBEPSAET KOMIUIEKTHOCTb, YUTAEMOCTb 3JIEKTPOHHBIX 00Pa30B JOKYMEHTOB;

MPOBEPSIET COONIOACHUE YCIOBUU JEUCTBUTEIBHOCTH AJIEKTPOHHON MOMAMUCH,
MOCpeaCcTBOM oOpamieHus K EauHomy mnoprany (B ciy4dae, €clid 3asBUTENIEM
IIPEICTABIICHBI DIIEKTPOHHBIE JIOKYMEHTHI, IIOAIIACAHHbIE YCUJICHHOU
KBTI (PUITUPOBAHHON AJEKTPOHHOMN MOJINHUCHIO).

ITpu HAJINYUHU OCHOBAaHUH, IpeAyCMOTPEHHBIX IIYHKTOM 2.7.1
AJMUHUCTPATUBHOIO pErIaMeHTa, MOATOTaBIMBAET MPOEKT pelIeHus 00 OTKa3e B
pueMe JOKYMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABICHUS MYHULIMIAIBHON YCIIYTH.

B cnydae, ecniu B pe3ynbTaTe NpPOBEPKU YCWICHHOW KBadu(UIHUPOBAHHOU
AJIIEKTPOHHON TMOAMMCH BBISBIEHO HECOONIOZICHHE YCIOBUW €€ JeHCTBUTEIBHOCTH,
NPOEKT peleHuss 00 OTKa3e JOJDKEH coJepKaThb NyHKThl ctatbu 11 denepasibHOTrO
3akoHa Ne 63-D3, KOTOpbIE MOCTYX WU OCHOBAHUEM ISl €70 IPUHSITHSL.

[IpoekT pemeHuss 00 OTKa3e B NpUEME JIOKYMEHTOB, HEOOXOIUMBIX [JIs
NpeIOCTaBICHUS] MYHUIIUIIAIBHON YCIYTH, C YKa3aHWEM NPUYMH OTKa3a (B ciyyae, eciiu
OCHOBaHUS Jig OTKa3za B IMpUEME JOKYMEHTOB, HEOOXOIMMBIX ISl MPEIOCTaBICHUS
MYHUIIUTAIBHON YCIYTH, CBSI3aHbI C HAPYIIEHUEM YCTAaHOBJICHHBIX TPEOOBAaHUN K TAKUM
JOKYMEHTaM, OCHOBaHMS [UIsd OTKa3a B IPUEME JOKYMEHTOB JOJKHBI COAEPXKATh
uHGOPMAIIMI0 O HAMMEHOBAHUM JOKYMEHTOB (MHGOpMAaIMU, CBEACHHII), KOTOpHIE HE
NpEJICTABIIEHbl, COJIEP)KaT HEJAOCTOBEpPHbIE M (WJIM) MPOTUBOPEUYUBBHIE CBEICHUS,
opopMJIeHBl C HapyUIEHHEM YCTAaHOBJIEHHBIX TpeOOBaHMIl), HampaBiseTcs Ha
COIVIACOBAHME B YCTAHOBJIEHHOM IOPSAJKE IOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOIO
JOKYMEHTO000pOoTA.

CornacoBanue TMpOeKTa pemieHuss 00 OTKa3e B TMpUEME JIOKYMEHTOB,
HEOOXOMUMBIX [JISl TPEIOCTaBICHUS MYHUIIMNAIBHOW YCIYTH, OCYIIECTBIAETCS B
NOPSJKE, TPEYCMOTPEHHOM IyHKTOM 3.5.3 AAMUHUCTPATUBHOI'O PETJIaMEHTA.

B ciywae oTcyTCTBHMS OCHOBaHWW HJisi OTKa3a B TMpUEME JIOKYMEHTOB,
IPEyCMOTPEHHBIX MYHKTOM 2.7.1 AJMUHHUCTPATUBHOTO peErjaMeHTa, JOJKHOCTHOE
JUII0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B TeueHue 1 pabodero mHS cO JHS
MOCTYIUUICHUST 3asBJICHUS, HAIIPABISIET 3asSBUTENIO, YKa3aHHBIM B 3asBJICHUU CIIOCOOOM,
YBEJIOMJIEHHE O TMOCTYIUICHUU 3asBJICHUS, COJAEprKalllee BXOASIIUNA PErHCTPAallMOHHBIM
HOMEp 3asBIICHUS, JATy TMOJYy4YeHHUs 3asBIICHUS, TEepeueHb HaMMEHOBaHUM (Daiinos,
MPEACTABICHHBIX K HEMY JOKYMEHTOB, AATy MOJY4YEHHsS pe3yJibTaTa MYHULIMNAIbHON
YCIIYTH.

3.3.3.4. HUcnonnenue mnpoueayp, ykazaHHbIXx B mnyHkrtax 3.3.3.1, 3.3.3.3
AIMUHHCTPATUBHOIO  pErJIaMEHTa, I[P HAJWYUU TEXHUYECKOW  BO3MOXKHOCTH
OCYULIECTBIISIETCS. B aBTOMAaTUYECKOM PEXUME C MCIOJIb30BAHUEM aBTOMATHU3UPOBAHHOM
WH(OOPMAITMOHHONW CHUCTEMBI, TPEIHA3HAYCHHOW IS OKa3aHUs TOCYNapCTBEHHBIX U
MYHULIUMAIBHBIX YCIIYT.

3.3.3.5. AIMMHUCTpAaTHBHBIC NPOLEAYPHI, YCTAHABIMBAEMBIE ITYHKTOM 3.3.3
AJMUHHCTPATUBHOIO pPErjlaMeHTa, BBIMOJHAIOTCA B TedeHue 1 paboyero AHs co AHS
MOCTYIJICHUS 3asBJICHUS HA PACCMOTPEHHUE.



PGBYHBTaTaMI/I BBIIIOJIHCHWA aAMUHHUCTPATUBHLBIX ITPOUCAYP ABJIAIOTCA: HpHHSITBIfI
Ha paCcCMOTPCHHUEC KOMIUICKT AOKYMCHTOB HWJIM IIPOCKT PCHICHUA 00 oTKase B IIpucMe
JOKYMCHTOB, HGO6XOI[I/IMBIX AJI TpEAOCTABJICHHUA MYHHHHHaHBHOﬁ YCIIyTH.

3.4. HanpasJjieHHE MeKBEIOMCTBEHHBIX 3alIPOCOB B OPraHbl, YYACTBYOIIHE
B IIPe0CTABJICHUU MYHHIUNIAJTBHON YCIYIH

3.4.1. OcHoBaHuMeM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHONW MPOLEIYPHI
SBJISIETCSL TIOJIyYE€HUE JIOJDKHOCTHBIM JIMIIOM (paOOTHMKOM), YIOJHOMOYEHHBIM Ha
BBITIOJIHEHUE aJMUHUCTPATUBHON MPOIEAYphl, OT JTOJDKHOCTHOTO Juia (paboTHHKA),
OTBETCTBEHHOTO 3a MPUEM JJOKYMEHTOB, IPUHSATHIX OT 3asBUTEJISI IOKYMEHTOB.

3.4.2. JIOJI’KHOCTHOE JIMIIO, OTBETCTBEHHOE 32 HAMPABICHUE MEXBEIOMCTBEHHBIX
3ampocoB, (GopMHUpYeT U HAMpPaBJISET B AJICKTPOHHOU (opMe MOCPEACTBOM CHUCTEMBI
MEXBEJIOMCTBEHHOTO 3JICKTPOHHOT'O B3aWMOJIEUCTBUS (IIPU OTCYTCTBUHM TEXHUYECKOU
BO3MOKHOCTU — HWHBIMH CIIOCOOAaMH) 3ampochl O TMPEIOCTABICHUH JOKYMEHTOB H
CBEJICHHM, MPETYCMOTPEHHBIX ITYHKTOM 2.6.5 AIMHUHUCTPATUBHOTO perjaMeHTa.

AJMUHHUCTPATUBHBIE TPOIEAYpPhl, YCTaHABIMBAEMbIE HACTOAIIUM ITYHKTOM,
BBITIOJIHSIFOTCSI B JICHB TIPUHSATHS 3asIBJICHUS HA PACCMOTPCHHE.

PesynpTaTamMu  BBITIOJIHEHUS ~ QJMUHHCTPATUBHBIX  TPOLEAYP  SBISIIOTCS:
HaIlpaBJieHHBIE B OpraHbl BIAacTM W (WIM) TIOJBEJIOMCTBEHHBIE OpraHaM BIJIACTH
OpraHu3aIliy 3aIpOCHI.

3.4.3. CnoeudajucTsl TMOCTaBIIMKOB JIaHHBIX HAa OCHOBAaHMM 3aMpOCOB,
MOCTYMHBIIIUX Yepe3 CUCTEMY MEKBEJIOMCTBEHHOI'O JJEKTPOHHOTO B3aMMOJICHCTBUS,
MPEAOCTARISIIOT — 3alpaliuBaeMble JTOKYMEHTHl (MH(OpPMaNMIO) WIM HAIPaBISIOT
yBeJOMJICHUsI 00 OTCYTCTBHHM JOKYMEHTa W (W) WH(OpMamuu, HEOOXOIUMBIX JIJIS
IIPEIOCTARICHUS MYHUIIMIIAIBHON YCIyTH (J1ajiee — yBeIOMJIEHHE 00 OTKasze).

AJIMUHHCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBbIE HACTOSLIUM IIYHKTOM,
BBIIIOJIHSIFOTCSI B TEUEHHUE D JTHEW CO IHS MOCTYIUIEHHS MEKBEAOMCTBEHHOIO 3ampoca B
OpraH WM OpraHU3aIfio, MPEAOCTABIAIONINE JOKYMEHT U MH(GOPMAIMIO, €CIIU HHbIC
CPOKM TMOJITOTOBKM W HAIpaBICHUS OTBETA HA MEXBEJOMCTBEHHBIM 3alpoc He
YCTaHOBIICHBI  (pemepaibHBIMM  3aKOHAMH, TIPaBOBBIMH akTamu [IpaBuTenncTBa
Poccuiickoit denepanuu ¥ NPUHATHIMH B COOTBETCTBUU C (penepaibHBIMH 3aKOHAMU
HOPMAaTUBHBIMU MPABOBBIMU akTamu PecniyOnuku TaTapcTaH.

PesynbTaTamMu  BBINOJIHEHUS ~ aJMUHHUCTPATHUBHBIX  MPOUEAYP  SABISIIOTCS:
JOKYMEHTHI (CBEJEHHUS), HEOOXOIUMbIE ISl MPEJOCTaBICHUS MYHUIIMIAIBHON YCIyTH,
160 yBeJOMIIEHHE 00 0TKa3e, HalpaBJICHHBIC TOKHOCTHOMY JIUITY, OTBETCTBEHHOMY 3a
HaIpaBJICHHE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOJIDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HANPABJIECHUE MEKBEIOMCTBEHHBIX
3aIpOCOB:

MOJYyYaeT 3alpaliviBacMble 4epe3 CUCTEMY MEXBEIOMCTBEHHOIO 3JIEKTPOHHOTO
B3aUMOJICUCTBUSl  JOKYMEHTHI (CBEJEHMs), HEOOXOAMMBbIE MJid MPEOCTABICHUS
MYHULIUNAIBHOW yCIyru, MU0 yBeaoMJeHHEe 00 OTKaze MpU OTCYTCTBUM JOKYMEHTA U



(unn) wHGOpMALMM; MPU HAIMYUKM OCHOBAHWM, MPEAYCMOTPEHHBIX HYHKTOM 2.7.1
AJIMUHUCTPATUBHOIO pErJIaMEHTa, MOATOTaBIMBAET MPOEKT pEIIeHHs 00 OTKa3e B
pUeMe JOKYMEHTOB, HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MYHULMIIAIbHON YCIyTH.

[IpoekT pemeHuss 00 OTKa3e B NpPUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEeIOCTaBICHUS! MYHULIMITAJIBHOM YCIYTH, C YKa3aHWEM INPHUYMH OTKa3a (B ciyyae, eciiu
OCHOBaHUS JI1 OTKa3za B IMpUEME JIOKYMEHTOB, HEOOXOAUMBIX IJI MPEIOCTABICHUS
MYHUIMIAIBHON YCIYTH, CBSA3aHbl C HAPYLIEHUEM YCTAaHOBJIEHHBIX TPEOOBAHMUM K TaKUM
JOKYMEHTaM, OCHOBaHHUsSl JUIsl OTKa3a B IMpUEME JOKYMEHTOB JOJKHBI COAEpPKaTh
uH(pOpPMAIMI0O 0 HAMMEHOBAaHUU JOKYMEHTOB (MH(OpMAaluu, CBEJIEHUM), KOTOpbIE HE
MPEICTaBIEHbI, COJEpKAaT HEJAOCTOBEpHblE M (WJIKM) MPOTUBOPEUYUBHIE CBEJICHMS,
opopMiIeHbl C HapyUIEHHEM YCTAaHOBJIEHHBIX TpeOOBaHMIl), HampaBiseTcss Ha
COrJacoBaHWE€ B YCTAHOBJICEHHOM TOPSAJKE IOCPEICTBOM CHUCTEMBbI AJIEKTPOHHOTO
JIOKYMEHTO000pOTAa.

CornacoBaHue TMpoeKkTa pelleHus o0 OTkaze B IpuUeMe JOKYMEHTOB,
HEOOXOAUMBIX I TPEIOCTABICHUS MYHMIIMIAIBLHON YCIYTH, OCYIIECTBIISIETCS B
MOPSI/IKE, TIPEAYCMOTPEHHOM ITYHKTOM 3.5.3 AIMUHHUCTPATUBHOTO PETrJIAMEHTA.

AJMUHHUCTPATUBHBIE TMPOIEAYpPHI, YCTaHABIMBAEMbIC HACTOSIIAM ITYHKTOM,
BBITIOJIHSIFOTCSI B JICHB TIOJTYUYEHUsI CBEJICHUM MO0 MEXXBEJOMCTBEHHBIM 3aIIpOCaM.

PesynbTaTamMu  BBITIOJIHEHUS ~ aJMUHHCTPATUBHBIX  MPOLEAYP  SBISIIOTCS:
JOKYMEHTBI (CBEJCHHS), HEOOXOAMMBIE ISl TPEIOCTABICHUS] MYHUIIMIIATBHON YCIyTH,
IPOEKT pelieHrs o0 oTKa3e B MpUeMe JOKYMEHTOB, HEOOXOJUMBIX JJIsl TIPEIOCTaBICHUS
MYHUIIUTATIBHON YCIYTH.

3.4.5. HcnonHeHue mpoueayp, VyKa3aHHbIX B nyHkTax 3.4.2, 3.4.4
AJMUHUCTPATUBHOTO  pEriiaMeHTa, TMpU HAJIWYUUM TEXHUYECKOH  BO3MOKHOCTU
OCYIIECTBIISIETCSI B aBTOMAaTHYECKOM PEXHUME C UCIOJb30BAHMEM aBTOMATHU3MPOBAHHOMN
MH(POPMAIIMOHHON CHUCTEMBbI, TMpPEIHA3HAYCHHOW MJIS OKa3aHUs TOCYIapCTBEHHBIX U
MYHUIIUTAIBHBIX YCIYr, B TOM 4YHCJI€ C MOMEHTAa PETHCTpalliu 3asBICHUS B
COOTBETCTBHH C HACTOSIINM AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

3.4.6. MakcuMalbHBIi CPOK BBINOJHEHHUS aJAMUHHUCTPATUBHBIX MPOLEIYD,
YKa3aHHbIX B MyHKTe 3.4 AJIMHHHCTPATUBHOI'O PETJIaMEHTa, COCTaBIAET S pabouux
JTHEH.

3.5. IloaroroBka pe3y/ibTaTa MyYHULIMIIAJIBHON YCJIYTH

3.5.1. OcHoBaHuMEM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHONW MPOLIEAYPHI
SBJISIETCS TOCTYIUIEHUE OT JIOJDKHOCTHOTO JIMI[A, OTBETCTBEHHOIO 3a HaIpaBJICHUE
MEKBEJIOMCTBEHHBIX  3allPOCOB, JIOKYMEHTOB  (CBEJCHHUI), HEOOXOAMMBIX s
MPEAOCTABICHUSI MYHUIIMTIATBHON yCIIYTH.

3.5.2. JIOM>KHOCTHOE JMIO, OTBETCTBEHHOE 3a MOATOTOBKY pe3yjbTara
MPEeAOCTaBICHUSI MYHUIIMTIATBHON yCIIYTH:

paccMaTtpuBaeT C(OPMUPOBAHHBIA KOMILIEKT JOKYMEHTOB, HEOOXOIMMBIX ISt
MPEAOCTABICHUS MYHUIIMTIATBHON yCIIyTH;



[P BBISIBJICHWH OCHOBAaHWUM JUIsI OTKAa3a B INPENOCTABICHUM MYHHIIUIAIBHOU
YCIYTH, YKa3aHHBIX B MYHKTE 2.8.2 AIMHUHUCTPATUBHOIO PErJIaMEHTa, MOATOTABIUBAECT
MIPOEKT penieHust 00 0TKa3e B NPEJOCTABICHUN MYHULIUIIAJIbHON YCIYTH;

B CIJIy4ae OTCYTCTBUSI OCHOBAHUH JUIsl OTKa3a B IPENOCTABICHUN MYHUIUIIAIbHON
YCIYTH, IPEAYCMOTPEHHBIX MYHKTOM 2.8.2 AIMUHUACTPATUBHOIO PETIAMEHTA, [0 UTOraM
pPacCMOTpEHHUsI JTOKYMEHTOB, HEOOXOJIMMBIX [JIsl MPEeJOCTaBICHUS MYHUIUIAIBHOM
YCIIYTH, TOATOTABIUBAET IPOEKT PE3YyJIbTaTa NPEIOCTABICHUSI MyYHULIUTIAIIBHOW YCIYyTH B
COOTBETCTBHUHM C MOAIYHKTOM | myHKTa 2.3.1 AZMUHHUCTPAaTUBHOTO PETJIAMEHTA;

HaIlpaBis€T  INOATOTOBJIEHHBIM  NIPOEKT  pe3yibTaTa  IMPEIOCTABIICHHS
MYHULANIAIBHOW YCIIYTM Ha COIJACOBAHHE B YCTAHOBIEHHOM IOPSIKE IOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOT'O JOKYMEHTOO0O0pOTA.

AIMHUHHCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIUM ITYHKTOM,
BBITMOJHSIOTCS B T€UEHUE 2 pabounX AHEH.

PesynbraTamu BBINOTHEHNS AJIMUHUCTPATHUBHBIX MPOLEAYP SBIISIIOTCS: MPOEKT
pemieHust 00 OTKa3e B MPEJOCTABICHUH MYHULHMIAIBbHON yciyru (mpuioxkenue Ned k
HACTOAIIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY), MPOEKT pPa3bsiCHEHUs (IMPUIIOKEHUE
Ne2 k HacrosimeMy AIMUHUCTPATUBHOMY PETJIAMEHTY ).

3.5.3. CornacoBaHve M TOANMCAHUE IPOEKTA PE3YIbTaTa MPEAOCTABICHUS
MYHUIIMIAIIBHOW ~ yCIIyrd  (Jajgee — MPOEKThl  JIOKYMEHTOB)  OCYILIECTBIISIETCS
3aMmectuTeneM pykooaurens Oprana u pykooaurenaem Oprasa.

[ToaroroBieHHbIE MPOEKTH JOKYMEHTOB, UMEIOLUE 3aMEeUaHusi, BO3BPALIAIOTCS
Ha J10pa0OTKy JHIy, OTBETCTBEHHOMY 3a IOJIOTOBKY pe3yjibTaTa MYHHUIMIAJIBHOM
ycayru. Ilocne ycTpaHeHus 3amMeuyaHuil IPOEKThl JOKYMEHTOB MOBTOPHO IEPEAAIOTCS
JUI COTJIaCOBAHUS U TOJIUCAHMSL.

PykoBoautens Oprana npu pacCMOTPEHUM IPOEKTOB JOKYMEHTOB IPOBEPSET
coOmoieHre AJIMUHUCTPATUBHOTO perjlaMeHTa JOJDKHOCTHhIMM juuamMu OpraHa B
YacTU CPOKOB BBINOJHEHUS] aJMUHUCTPATUBHBIX MPOLELYP, UX MOCIEIOBATEILHOCTU U
HOJHOTHI, HaJU4YMs COIJIACOBAHUM YIOJHOMOYEHHBIX IOJKHOCTHBIX jull OpraHa B
CHCTEME IEKTPOHHOTO JOKYMEHTOO00pOTA.

B cinywyae BbIsIBIGHMS HapylIeHMd B  YacTU CPOKOB  BBINOJHEHHS
aIMUHHUCTPATUBHBIX MPOLENYP, UX IOCIEIOBATEIIBHOCTH U MOJTHOTHI PYKOBOAUTEIH
Oprana UTHUIUUPYET NPUBJICUCHUE K OTBETCTBEHHOCTH JIMI], IOMYCTUBIINX HApYIICHUS,
B COOTBETCTBUU C MyHKTOM 4.3 AIMUHHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHHUCTPATUBHBIE MPOLEAYpPHl, YCTAHABIMBAEMbIE HACTOSILIUM ITYHKTOM,
BBITIOJTHSIOTCS B TeUCHHE 2 pabOUnX JTHEH.

Pe3ynbTaTamu BBINOJHEHHS] aMUHUCTPATUBHBIX MPOLIEAYDP SBISIOTCS: PELICHUE
00 OTKa3e B MPEOCTABICHUH MYHHUITUNIAIBHON yCIyTu (mpmioxeHne Ned k HacTosmeMy
AJIMUHHUCTPATUBHOMY PErJIAMEHTY), MUCbMEHHOE pa3bsicHeHus (mpuiioxkeHue No2 k
HacTosEeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY ).

3.5.4. HcmonHeHwe mpoleayp, YKa3aHHBIX B myHktax 3.5.2, 3.5.3.
AJMUHUCTPATHBHOTO  pErIaMEHTa, TMPU HAIWYUM TEXHUYECKOH  BO3MOKHOCTH
OCYIIECTBIISIETCSI B aBTOMATHYECKOM PEXHME C UCIOJIB30BAHMEM aBTOMATHU3MPOBAHHOMN



MH(OPMAIIMOHHONW CHUCTEMBI, MpPEAHA3HAYEHHOW I OKa3aHUs TOCYIapCTBEHHBIX U
MYHULHANTAIBHBIX YCIIYT.

MaxkcuManbHbIN CPOK BBINIOJHEHHS aIMHUHUCTPATUBHBIX MTPOLIEAYP, YKa3aHHBIX B
nyHKTE 3.5. AAMUHUCTPATUBHOIO PErJIaMEHTa, COCTaBIsAeT 4 pabouux IHS.

3.6. Boiiaua (HanpasBJieHHE) 3asIBUTENI0 Pe3yJIbTaTa MYHUIIUIIAJIBHOM
yCJIyIu

3.6.1. OcHoBaHumeM Hayaja BBINOJHEHHUS AJIMUHUCTPATUBHOM NPOLEAYPHI
ABJIAETCS TMOJyYeHUE JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHHUE
aMUHUCTPATUBHOM MpPOLEAYphl, JOKYMEHTa, MOJTBEPKAAIOIIEr0 MpeI0CTaBIeHUE
MYHUIIMTATIBHON YCIYTH.

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 BblJadyy (HampaBieHUE)
JTOKYMEHTOB:

oOecreynBaeT pPErucTpallMi0 W  BHECEHHE CBEJCHMM O  pe3ynbTare
NPEIOCTaBICHUS] MYHUILIUMAIBHON YCIYrd B TOJCHUCTEMY BEICHUS JTOKYMEHTAIUU
aBTOMATU3WPOBAHHOW HH(POPMALIMOHHON CHUCTEMBI, MpEAHA3HAYECHHOW I OKa3aHUs
rOCY/IapCTBEHHBIX U MYHUIIMNIAIBHBIX YCIYT; U3BEIIAeT 3asgBUTEINS (€ro MpeaCTaBUTENs )
crocoO0oM, yKa3aHHBIM B 3asBJICHHUHU, O PE3yJbTaTe MPEIOCTABICHUS MYHHUIUIAIBHOM
YCIYTH W O BO3MOKHOCTH IIOJIY4EHHS PE3yJIbTaTa MPEJOCTABICHHS MYHUIMIAIBHOU
ycinyru B Oprane win B MOII.

Hcnonnenne  mpouenyp Ipd  HAJIWYAA ~ TEXHUYECKOM  BO3MOXKHOCTHU
OCYLIECTBIISIETCS B AaBTOMAaTUYECKOM PEXUME C MCIOJIb30BAHUEM aBTOMATHU3UPOBAHHOM
MH(POPMAIIMOHHON CHUCTEMBbI, MpPEIHA3HAYCHHOW MJIS OKa3aHUs TOCYIapCTBEHHBIX U
MYHULUIAIBbHBIX YCIIYT.

AJIMUHHCTPATUBHBIE MPOLEAYPbl, YCTAHABIMBAEMBbIE HACTOSLIUM ITIYHKTOM,
BBITIOJHSIOTCS B TeueHue 1 paGodero AHs cO THS MOAMUCAHUS JOKYMEHTA, SBIISIOMIETOCS
pe3yJAbTaTOM  NPEAOCTABICHUS  MYHULMOAIBHOM  YCIYyrd,  YNOJHOMOYEHHBIM
JOJKHOCTHBIM J1uiioM Oprana.

Pezynpraramu  BBINOJIHEHWS ~ aAMHUHUCTPATUBHBIX  OPOLEAYP  SBIAIOTCS:
pa3sMEIIeHUE CBEACHUN O pPe3yJbTaTe MPENOCTABICHUS MYHHUMNAJIBHOW YCIYTH B
MH(OPMAITMOHHBIX CHUCTEMAaX, U3BEIIEHUE 3asABUTENS (€T0 MPEICTAaBUTENsS) O pe3yabTaTe
MPEIOCTaBICHUS MYHUITUTIATHHON YCIIYTH U CIIOCO0aX ero MoxydeHusl.

3.6.3. llopsmox Bblgauu (HampaBJi€HHUs) pe3yjibTaTa MPEJOCTaBICHUS
MYHHUIUIIAJIIBHON YCIYTH:

3.6.3.1. [Ipu oOpamieHnn 3asgBUTENS 32 PE3yIbTATOM MYHHUIIUTAIBHOW YCIYTH B
M®II, pabotank M®I] BEIAaCT 3aABUTEIIO PE3yIbTaT MYHUITUIIAIILHONW YCIYTH B hopMe
DK3EMIUISIpa D3JIEKTPOHHOTO JOKyMEHTa Ha OymaxkHoM Hocutene. [lo TpeGoBanwmio
3asBUTEJII BMECTE C AK3EMILISIPOM 3JIEKTPOHHOIO JIOKYMEHTa Ha OyMa)XHOM HOCHUTEIIE
€My MpPEIOCTABISACTCS SK3EMIUIAP SJIEKTPOHHOIO JOKYMEHTa MyTEM €ro 3alucu Ha
ChEMHBI HOCUTENb HWHGOPMALMKA WIM HAMPABICHUS HK3EMIUIApA dSJIEKTPOHHOIO
JOKYMEHTa M0 3JEKTPOHHOM IMoyTe B aapec 3asButensd. [Ipu 3amncu Ha ChEMHBIN



HOCUTENb MHGOPMAIMU WIM HAMPABICHUU JIK3EMIUISIpA SJIEKTPOHHOIO JOKYMEHTa, Ha
OCHOBE KOTOPOI'O COCTAaBJEH OJK3EMIULSIP 3JEKTPOHHOIO JIOKYMEHTa Ha OyMa)KHOM
HOCHUTETIE, TI0 JJIEKTPOHHOM IOYTE HACHTUYHOCTb TAKOTO JK3EMIUIIpPA 3JIEKTPOHHOIO
JOKYMEHTA 3K3EMIUIAPY 3JIEKTPOHHOIO JOKYMEHTAa Ha OYMa)KHOM HOCHUTENE 3aBepAeTCA
YIOJIHOMOYEHHBIM COTPYJIHUKOM C HCIOJIb30BAHHEM YCUJICHHON KBadu(UIIMPOBAHHOMN
BJIEKTPOHHOM TOIHUCH.

AIMHHHMCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSALIUM ITYHKTOM,
BBINIOJIHAIOTCSL B TMOPSJIKE OYEPEJHOCTH, B JEHb MPUOBITUS 3aiBUTENSI B CPOKH,
YCTaHOBJIEHHbIE periaMmeHToM padoTel MDII,

Pe3ynpTaTaMu BBITTOJIHEHHS] ]MUHUCTPATUBHBIX MPOLIEYP SABISIOTCA: (PUKCALMS
(akTa BbAAUM pe3ysbTaTa MPeAOCTaBleHUs MyHuuunaibHou yciayru B AUC MOI],
pe3yapTaT NPeaOCTaBIECHUS MYHUIIMIIAIbHON YCIIYTH, BBIAAHHBIN 3asIBUTEIIO.

3.6.3.2. Ilpu oOpaieHuu 3asBUTEN 32 PE3yJNbTATOM MYHHUIIMNAIbHOW YCIyTH
yepe3 PecnyOnukaHCKuil mopTan 3asBUTENIO B JIMYHBIM KaOMHET aBTOMATUYECKU
HampaBiIeTCsl  DJIEKTPOHHBIM  o0pa3  JIOKyMEHTa, SBISIOLIETOCS — pe3yJbTaToM
IPEIOCTABICHUS MYHULHANAIbHOM yCIIYTH, NOAMUCAHHBII YCUJIEHHOM
KBAJIM(DUIIMPOBAHHOMN 3IEKTPOHHON MOAMMUCHIO YITOJIHOMOYEHHOTO JOHKHOCTHOTO JUIA
Oprana.

AJIMUHHUCTPATUBHBIE TPOIEAYpPHI, YCTaHABIMBAEMbIC HACTOSIIAM ITYHKTOM,
BBITIOJIHSIFOTCSI B JIeHb TOJMHCAHUS JOKYMEHTA, TMOJTBEPKIAIOIIETO MPEIOCTaBICHHE
(0TKa3 B MPENOCTABJICHUN) MYHUIIMTATBLHON YCIYTH, YITOJIHOMOYEHHBIM JOJIKHOCTHBIM
nuiom OpraHna.

PesynpTaTamMu  BBITIOIHEHUS ~ aJMUHHCTPATUBHBIX  MPOIEAYP  SBIISIIOTCS:
HarpaBjieHue (TIPEeJIOCTaBICHUE) C HCMOJIb30BaHUEM PecmyOiaukaHCcKoro rmopTana
3aSBUTEIIO JOKYMEHTA, IMOATBEPIKIAIONIETO MPEOCTaBICHNE MYHHUITUTIAILHON yCIyTy (B
TOM YHCJI€ OTKa3 B MPEIOCTABICHUN MYHUIIUITAIIBHOW YCITYTH).

3.6.3.3. Ilpu oOpanieHun 3asBUTENSA 3a PE3yJbTaTOM MYHHUIIUITAIIBHOW YCIIYTH B
OpraH, JOJPKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJlauy (HampaBJCeHHE) JTOKYMEHTOB,
BBIIACT 3aABUTENIO PE3yJNbTaT MYyHHIMNANbHOU ycnyru. Ilo TpeGoBaHuIO 3asBUTENS
BMECTE C DSK3EMIUISIPOM JJIEKTPOHHOTO JOKYMEHTa Ha OYMa)KHOM HOCHUTEIE €My
MPEAOCTABISAETCA IK3EMIUISIP 3JIEKTPOHHOIO JOKYMEHTA MyTEM €ro 3aluCH Ha ChbEMHBII
HOCHUTENIb MH(OpPMAIMU WM HAMpaBIEHUS DK3EMIUIIPA 3JIEKTPOHHOTO JOKYMEHTa II0
AJIEKTPOHHOI MOYTE B aAPEC 3asIBUTEIIS.

AJIMUHUCTPATUBHBIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
OCYUIECTBIISIIOTCS B MOPSAJIKE OYEPEIHOCTH, B A€Hb MPUOBITUS 3aABUTENSI B COOTBETCTBUU
¢ [IpaBunaMu BHyTpEHHETO TPYIOBOro pacnopsiaka Oprana.

Pe3ynbTaToM BBIIOSHEHUS aAMUHUCTPATUBHBIX MPOLEAYDP SBISIOTCS: (DUKCAIUS
dakta  BBAAUM  pe3yNbTata  MPEAOCTABICHUS  MYHHUIIMIAIBHOW  YCIYyTH B
aBTOMATU3UPOBAHHOM WH(OPMALIMOHHOW CHUCTEME, MNpPEIHA3HAYEHHOW ISl OKa3aHUus
rOCY/IApCTBEHHBIX H MYHUILIMNIAJIBHBIX YCIYT.

3.7. UcnipaBjieHHe TEXHUYECKUX OIIMOOK



3.7.1. B ciyyae oOHapy»eHUSI TEXHUYECKON OITMOKHU B TOKYMEHTE, SIBIISIOIIEMCS
pe3yJabTaTOM MYHMIIUTIIAIBLHON YCIYTH, 3asBUTENb HampamiseT B Oprad 3asBicHue o0
UCIPABICHUM  TEeXHUYeCKoW  ommbOku  (mpwioxkenue Nel Kk Hacrosmemy
AJMUHHCTPATUBHOMY PETJIaMEHTY); HOKYMEHT, BbIJAHHBIN 3asBUTEII0 KaK pe3yJbTat
MYHULIUMTAIBHOM YCJIYTH, B KOTOPOM COJIEPKHUTCS TEXHUYECKasl ONIMOKA; JOKYMEHTHI,
HMMEIOIIUE IOPUIUYECKYIO CUITY, CBUAETEIBCTBYIONINE O HAIMYUUA TEXHUUECKOHN OIMMNOKH.

3asBneHue 00 UCIPaBICHUU TEXHUYECKOW OIIMOKU B CBEICHUSX, YKa3aHHBIX B
JIOKYMEHTE, SIBJISIONMIEMCS] Pe3YIbTaTOM MYHUIIMIAIBHON YCIYTH, NOJACTCS 3asBUTEIIEM
(YIIOJTHOMOYEHHBIM TIPEACTABUTENIEM) IOYTOBBIM OTHpaBieHWEM (B TOM YHCIE C
UCIIOJIb30BAHUEM DJJICKTPOHHOW TMOYTHI), JuO0 uepe3 PecnmyOnukaHCKuil mopTan WiH
MOII.

3.7.2. JOMKHOCTHOE JIHUII0, OTBETCTBEHHOE 33 MPUEM JIOKYMEHTOB, OCYIIECTBIISET
pUEM 3asiBJICHUS 00 MCTIPABJICHUU TEXHUYECKOW OIMIMOKHU, PETUCTPUPYET 3asBIICHHUE C
MPWIOKEHHBIMH JIOKYMEHTAMHU U TIEpPeIacT UX JTOHKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a
00paboTKy JOKYMEHTOB.

AJMUHHUCTPATUBHBIE TPOIEAYpPHl, YCTaHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSI B TedeHre 1 pabouero JHs C 1aThl PETUCTPAIIMU 3asIBJICHUS.

Pe3ynbTaTamu BBITIOJIHEHUS! aIMUHUCTPATUBHBIX MPOLEAYD SBISIOTCS: MPUHITOE
U 3aperuCTPUpPOBAHHOE 3asiBICHHE, HAIPABICHHOE HAa PACCMOTPEHHE ITOJIKHOCTHOMY
JIUITY, OTBETCTBEHHOMY 32 00pabOTKY IOKYMEHTOB.

3.7.3. JIo>KHOCTHOE JIMII0, OTBETCTBEHHOE 3a O0O0pabOTKYy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHThI W B IENAX BHECEHHUS WCIpPABICHUNA B JOKYMEHT,
SABJIIONIMICS PE3YNbTATOM MPEJOCTABICHUS MYHUIIMIAIBHOM YCIyTH, OCYIIECTBISET
NPOLEAYphl, MPEAYCMOTPEHHBIE IMYHKTOM 3.5 AJMHHHCTPATUBHOTO pErjlaMeHTa, U
BBIIACT HCIPABJICHHBIA JOKYMEHT 3asBUTENIO (YIMOJIHOMOYEHHOMY TIPE/ICTABUTEIO)
JUYHO TOJ POCHHUCH C M3BATHEM Yy 3asBUTENsA (YIOJHOMOUYEHHOTO MPEICTaBUTEINS)
OpUTHHAJIa TOKYMEHTA, B KOTOPOM COJEPKUTCS TEXHUYECKask OIMOKa, UM HAMIPABISIET B
aZipec 3asBUTENS MOYTOBBIM OTIIPABICHUEM (ITOCPEICTBOM AJIEKTPOHHOM MOYTHI) TUCEMO
O BO3MOXXHOCTU TMOJYYEHHsS IJOKYMEHTa MpHU mpenoctaBieHnr B OpraH opuruHai€a
JOKYMEHTA, B KOTOPOM COJAEPKUTCS TEXHUYECKAs OIIHNOKa.

AJMUHUCTPATUBHBIC TPOIEAYPHI, YCTAHABIMBAEMBICE HACTOAIUM ITYHKTOM,
BBHITIONTHSAIOTCS B TeueHUe 2 paboumx IHEW Tociie OOHApYKEHUs TEXHUUYECKOW OITMOKU
WIM TIOJy4YeHUs OT J000Tro 3aMHTEPECOBAHHOTO JIMIA 3asBICHUS O JIOMYIICHHOU
omuokKe.

PesynpraTamMu  BBIMOJTHEHUS  aJIMHHHCTPATUBHBIX  TPOLEAYp  SBISIOTCS:
BBIJIAHHBIN (HATIPABJICHHBIN) 3aIBUTEIIO IOKYMEHT.

4. Ilopsanok u ¢popMbl KOHTPOJISI 32 MPeJOCTABJIeHUEM MYHHINIIAIbHOM
yCJIyru



4.1. ITopsaaok ocyuiecTBJIEHUS] TEKYIEr0 KOHTPOJIS 32 COOJII0ICHUEM U
HCIOJITHEHHEM OTBETCTBEHHBIMU JO/KHOCTHBIMH JIMIAMHM IOJI0KEHH I
AJIMMHUCTPATUBHOIOPerjiaMeHTa U MHbBIX HOPMATHUBHBIX IIPABOBbBIX AKTOB,
YCTAHABJIUBAKIINX TPeOOBAHUSA K NPEIOCTABJICHUI0 MYHUIIMIIAJIBLHON YCJIYIH, a
TaK:Ke NPUHATHEM MMHU pPelieHUui

KonTposib 3a MOTHOTOM M KaYECTBOM MPENOCTABICHUS] MYHUIIMNIAIBHON YCIYTH
BKJIIOYAET B c€Osl BBISBICHUE M YCTPAHEHHE HAPYIICHUM MpaB 3asBUTEINICH, MPOBEICHHE
MPOBEPOK  COOMIOJIEHUS] TPOLEAYpP MPEAOCTABICHUS  MYHUIMNAIBHOW  yCIIYTH,
MOJATOTOBKY peIIeHU Ha JeicTBUs (0e3/1eiCcCTBIEe) JOMKHOCTHBIX JIUI[ OpraHa MECTHOTO
CaMOYIpaBJICHUA.

dopmMamMu  KOHTPOJISI 32 COOJIFOJCHUEM WCIOJHEHUS aJIMUHUCTPATUBHBIX
IPOLEAYP SABISIOTCS:

1) mpoBepka ¥ COIJIaCOBaHHME MPOCKTOB JOKYMEHTOB IO MPEIOCTABICHUIO
MYHUILIMTIAIBHOM yCIIYTH;

2) NOpoOBOAMMBIE B YCTAHOBJICGHHOM  TOPSAKE  MPOBEPKH  BEIACHHS
JETTONPOU3BOJICTBA;

3) mpoBe/icHUE B YCTAHOBICHHOM IMOPSIIKE KOHTPOJIBHBIX MPOBEPOK COOIIOICHUS
IpoLEayp NPEAOCTABICHUS MYHUIIUTTAIBHON YCIYTH.

B memsix Texkymero KOHTPOJISI MCIOJB3YIOTCS CBEICHUS, HUMEIOLIUECS B
AJIEKTPOHHON 0a3e JaHHBIX, CIY)KeOHasi KOPPECIOHIEHIIMs, YCTHas W THChbMEHHAas
uHOpMaIKs JTOKHOCTHBIX JIUII, OCYIIECTBIISIIOIIUX BBITIOJTHEHWE aIMHHUCTPATHUBHBIX
POLENYDP, )KYPHAIIBI YUETA COOTBETCTBYIOIIUX JOKYMEHTOB M APYTUE CBEIICHUSI.

JI71s1 oCcyleCTBICHUSI KOHTPOJIS 32 COBEPIIIEHUEM JCUCTBUM MTPU MPEAOCTaBICHU U
MYHUILIMTIATBHOM YCIAYTM W TPUHATHU PEIICHUW PYKOBOJIUTENI0 OpraHa MECTHOTO
CaMOYIIpaBJICHUS  MPEACTABJISIOTCA  COPaBKUM O  pe3yjibTaTax MpedoCTaBIICHUS
MYHHIANAJIbHON YCIYTH.

O ciiyyasx ¥ MIpuYMHaX HapYIIEHUsI CPOKOB, MOCJIEAOBATEILHOCTH U COJICPKAHUS
aIMAHUCTPATUBHBIX MPOIEAYP JJOKHOCTHBIC JIMIIAa HEMENICHHO HH(POPMHUPYIOT
PYKOBOAMTENS OpraHa, IPEJOCTaBISIIONIEr0 MYHHULMIIAIBHYIO YCIYry, a TaKxXe
MPEINPUHUMAIOT CPOYHBIE MEPBHI 110 YCTPAHEHUIO HAPYIICHUM.

Texymuii  KOHTpOJAb 3a COOJIOJCHUEM  IIOCIEAOBATEIBHOCTH  JICHCTBUH,
ONPEJICIICHHBIX aIMUHUCTPATUBHBIMHU IpoLEaypaAMU o MIPEI0CTABICHUIO
MYHULMIIAIBHOM  YCIYTH, OCYIIECTBIIETCS 3aMECTHTENEM PYKOBOAUTENS OpraHa
MECTHOTO  CaMOYMpaBJI€HUsl, OTBETCTBEHHbBIM 3a  OpraHu3anui  padoThl MO
MPEIOCTABICHUI0 MYHULUITAJIBHON YCIIYTHM, HAaYaJbHUKOM OT/IENA, OCYLIECTBIISIOMIErO
OpraHu3anuio paboThl MO MPEIOCTABICHUI0 MYHULIIUTIAIBHON YCITYTH.

[lepeueHp MOKHOCTHBIX JIML, OCYIIECTBIAIOIIUX TEKYIIMHA KOHTPOJb,
YCTAHABIMBACTCS MOJIOKEHUSMU O CTPYKTYPHBIX MOJPA3IACICHUSIX OpraHa MECTHOTO
CaMOyMpaBJICHUS U JIOJPKHOCTHBIMU PETJIaMEHTAMHU.



4.2. llopAaa0OK U NEPHOAUYHOCTH OCYHIECTBJICHUSA IJIAHOBBIX M BHEIIAHOBBIX
NPOBEPOK MOJHOTHI H KAa4eCTBA MPEeI0CTABJICHUA MYHUIMIIAJIBbHOM YCJIYIH, B TOM
Yyucjie NOPSAA0K U (pOPMBI KOHTPOJIS 32 MOJTHOTOM M KA4eCTBOM IPEA0CTABJICHUSA
MYHHUIUNAJIBHON YCJIYTH

4.2.1. KoHTponp 3a MOMHOTOW M Ka4eCTBOM MPENOCTABICHHUS MYHHUIMIAIbHON
YCIIYTH OCYILECTBIIsIETCA B popMax:

1) mpoBeieHUs IPOBEPOK;

2) paccMoTpeHusi kano0 3asBuTened Ha JeiictBusi (OesnmeiictBue) Oprana, a
TaK)K€ UX JIOJDKHOCTHBIX JIMI], MyHULMIIAIbHBIX CIYKalUX.

4.2.2. B 1mensix OCYWECTBICHUS KOHTPOJsA 3a TOJHOTOM M KayeCTBOM
NPEIOCTaBICHUS] MYHULMIAJIBHON YCIYId TMPOBOJATCS IUJIAHOBBIE M BHEIJIAHOBBIE
npoBepku. ITlopsok ¥ MEpUOAMYHOCTH OCYIIECTBIEHHUS IUJIAHOBBIX MPOBEPOK
yCTaHaBIMBaeTCs M1aHoM padoTel Oprana. IIpu mpoBepke MOTyT paccMaTpuBaThCs BCE
BOMPOCHI, CBSI3aHHBIE C TMPEJOCTABICHUEM MYHUIIUNAIBHON YCIyrd (KOMIUJIEKCHbBIE
POBEPKH), WIH OTACNIbHBIA BOMPOC, CBA3AHHBIA C MPEIOCTABICHUEM MYHHUIIMNAIBHON
yciyru  (TemaTudeckue TmpoBepku). IIpoBepka Takke MOXET TMPOBOAUTHCS IO
KOHKPETHOM >kajo0e 3asiBUTES.

4.2.3. BHeruiaHOBBIE MPOBEPKU MPOBOJSATCA B CBSI3M C MPOBEPKOW YCTpaHECHHS
paHee BBIABICHHBIX HapyLICHUM aJMUHUCTPATUBHOIO PErJaMEHTa, a TaKXKe B cllydae
HOJy4yeHUsl kanoO 3asBuTened Ha neiictBust (6e3peiictBue) OpraHa, a Takke HX
JOJHKHOCTHBIX JIML], MyHUIIUIIAJIBHBIX CIIY>KAILUX.

4.2.4. Pe3ynbTaThl MPOBEPKH O(QOPMIIAIOTCA B BHUJE aKTa MPOBEPKH, B KOTOPOM
yKa3bIBalOTCS BBISBJICHHbIE HEJJOCTATKU U MPEUI0KEHUS 110 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTD 0J2KHOCTHBIX JIMI OPraHa, MPeA0CTABIAIOIIEr0
MYHHMIUNIAJBHYIO YCJIYTY, 32 peleHus U 1eiicTBus (0e31eiicTBHe), NPUHUMAaeMble
(ocymiecTBiasieMble) MMM B X0/l€ IPEAOCTABJICHNSI MyYHMIMIIAJIbHON YCIYyTH

ITo pe3ynpTaTam MpoOBEAEHHBIX TPOBEPOK B CIy4ae BHISBICHUS HAPYLICHUU MpPaB
3asBUTEJICd BUHOBHBIC JIMIIA MPUBJIEKAIOTCI K OTBETCTBEHHOCTH B COOTBETCTBHM C
3aKkoHOJaTesbcTBOM Poccuiickont denepannu.

PykoBonutenr OpraHa HeceT OTBETCTBEHHOCTb 3a  HECBOEBPEMEHHOE
paccMOTpeHUE 3asBJICHUN WM 32 HECBOEBPEMEHHOE JTMOO HEHAJJIeXkKAIee BBIMOJIHEHUE
aJIMUHUCTPATUBHBIX JEUCTBUM, YyKa3aHHbIX B pa3aene 3  AJAMUHUCTPATUBHOTO
periiaMeHTa.

JIOJDKHOCTHBIE JIMIIA W WHBIE MYHUIUIAJIbHBIE CIYy)Kalllue 3a pelIeHUus U
nectBus (Oe3naeicTBUE), MPUHUMAEMble (OCYILIECTBISIEMbIE) B XOJ€ MPEIOCTABICHUS
MYHHUIUIIAIBHON YCIYyTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM
MOPSJIKE.



4.4. IlonoxeHust, XapakTepu3youue Tped0oBaHus K NOPSAAKY U (popmam
KOHTPOJIA 32 MPEA0CTABJICHHEM MYHUIMIIAJIBbHOM YCJIYI'H, B TOM YHCJIe CO CTOPOHBI
rpaxaaH, MX 00beIMHEHNH U OPraHU3alMl

KoHTponp 3a mpenocTaBIeHUEM MYHULUIAIBHON YCIYTH CO CTOPOHBI IPAXKIaH,
uX OOBEJUHEHUN U OpraHu3aluid, OCYILIECTBIAETCS MOCPEICTBOM OTKPBITOCTU
nestenbHocT OpraHa MOpU MPEeAOCTAaBICHUM MYHUUUIAIBHON YCIyTrH, MNOJy4YEHUs
MOJIHOM, aKTyaJlbHOW M JOCTOBEpHOH uH(pOpPMAIMM O TOPSAIKE MPEIOCTaBICHUS
MYHUIIMOAIBHOW YCIYITM WU BO3MOXHOCTH JIOCYJ€OHOTO pacCMOTPEHMsI OOpalleHui
(>kasi00) B mpoliecce Mpea0CTaBICHUS MyHUIIMTIATBHON YCITyTH.

5. locyneOHblii (BHecy1e0HbII) MOPSA0K 00:KaJT0BAHUS PellleHUl U
aecTBUM (0e31elicTBHS) OPraHa, NpeAoCTABJISIOIIECr0 MYHUIUNIAIBHYIO YCJIYTY,
MHOTO(pYyHKIMOHAJIBHOI'0 HEHTPA MPeI0CTABJICHUA FOCYAAPCTBEHHBIX H

MYHUIHMIIAJBHBIX YCJIYT, OPraHu3anuii, ykazanubix B yactu 1.1 crateu 16
DenepanbHOro 3akona Ne210-®3, a Takke MX J0JKHOCTHBIX JIML, MYHHIUNAJIbHBIX
CIYKAIUX, pA0OTHHKOB

5.1. 3asgBUTENM UMEIOT NMPABO HA 00KAJIOBaHUE B JOCYACOHOM MOPSAKE PEIICHHM
u neiictBuil (O6e3nerictBus) OpraHa, NPETOCTABIAIONIETO MYHUIMIAIBHYIO YCIYTY,
noJkHOCTHOTO  Juna  OpraHa, NPeAOCTaBISIONIET0  MYHUIMNANIBHYIO  YCIYTY,
MYHHUIIMIAIBHOTO  CIIyXamiero,  pykoBoautenss — Oprana,  IpenoCTaBiISIONIETO
MYHUIUTATBHYIO YCIIYTY, MHOTO(QYHKIIMOHATBHOTO LEHTpA, paboTHHKa
MHOTO(QYHKIIMOHATBHOTO IIEHTPA, OPTaHU3alUi, MPEAYCMOTPEHHBIX YacThio 1.1 cTathu
16 denepanbHoro 3akoHa oT 27 wmions 2010 roma Ne 210-d3 «O6 opranuzanuu
IPEIOCTaBICHHS TOCYIapPCTBEHHBIX U MYHUIIUIIATBHBIX YCIIYT», @ TAKXKE UX PAOOTHUKOB.

3asiBUTENIb MOXKET OOPATUTHCS C HKaI0O0M, B TOM YKCIIE B CIEAYIONIUX CIydasX:

1) HapylIeHHe CpOKa PETUCTPAIMU 3ampoca O MPEAOCTABICHHUH MYHHUIIMITATbHON
yCIyTH, 3ampoca, ykazaHHoro B cratbe 15.1 denepanpHoro 3axkoHa ot 27 wurons 2010
romra No 210-®3 «0OO6 opranuzanud TPENOCTaBICHHUS TOCYJapCTBEHHBIX |
MYHHUITUTIATBHBIX YCITYTY;

2) HapylIeHHWE CpPOKa MPEAOCTaBICHHUS MYHUIUIAIBHOW yCiayru. B ykazanHHOM
cinydae nocyneOHoe (BHecyneOHOe) 00KaJIoOBaHHME 3asBUTEIEM PEHICHWH W JICHCTBHMA
(6e3meiicTBusl) MHOTOGYHKIIMOHATBHOTO IEHTPA, paOOTHHKA MHOTO()YHKIIMOHATHLHOTO
IIEHTPa BO3MOXKHO B CJIy4ae, €CJIM Ha MHOTO(YHKIMOHAJIBHBIA IIEHTP, PEIICHUS U
neiictBusi  (Oe3meiicTBHE)  KOTOPOro  OOXKAMyrOTCS, BO3JIOKEHa  (PYHKIUS  TIO
MPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHHULMMAIBHBIX YCIYr B MOJTHOM OOBEME B
MOpsAKE, ONpeaeaeHHOM JacThio 1.3 crateu 16 @enepanbHoro 3akona ot 27 urons 2010
rora Ne 210-®3 «OO0 opraHu3auud MPEJOCTABICHUS TOCYJApCTBEHHBIX U
MYHHUITUTTBHBIX YCITYT»;

3) TpeboBaHKE y 3aABUTEISI JOKYMEHTOB MJIM HH(POPMAIIHH JTUOO OCYIIICCTBICHUS
NEUCTBUM, TMpEACTaBICHUE WJIM OCYIIECTBICHUE KOTOPhIX HE MPEeyCMOTPEHO
HOPMAaTHBHBIMM TPAaBOBbIMM akTamu Poccuiickor @Denepanuu, HOPMAaTUBHBIMU



paBOBBIMH akTaMu PecryOnnku TaTapcTtaH, MyHUITUTIATBHBIME TIPABOBBIMHA aKTaMU IS
MIPEIOCTABICHUS MYHUITUTIATHLHOU YCITYTH;

4) oTka3 B INpHEME JTOKYMEHTOB, IPEIOCTABICHUE KOTOPBIX MPEIYCMOTPEHO
HOPMAaTWBHBIMM IPaBOBBIMU akTamu Poccuiickon @enepanuy, HOPMaTUBHBIMU
MpaBOBBIMU akTamMu Pecryonuku TatapcTaH, MyHHIIMTIATBHBIMA TPABOBBIMU aKTaMHM JIJISI

NIPEIOCTaBICHUS MYHHUITUTIAIBHON YCIIYTH, Y 3asIBUTEIIS,

5) oTKa3 B peOCTaBICHUN MYHUIIMITATHHON YCIYTH, €CIIM OCHOBAHUSI OTKa3a He
MPETYCMOTPEHBI (efepaTbHBIMU 3aKOHAMH M TPUHATHIMH B COOTBETCTBHH C HUMU
VHBIMM HOPMATUBHBIMHU IIPaBOBBIMM akTamu Poccuiickoii @enepanuu, 3aKOHAMHU U
WHBIMH HOPMATHBHBIMH TIPABOBBIMU akTaMu PecnyOnmku TatapcTan, MyHHIIMITATIBHBIMA
npaBOBBIMU akTamMu.B ykazaHHoM ciydae nocyaeOHoe (BHecyneOHOEe) o0KaJoBaHHE
3asBUTEJIEM PEIICHUH W JeWcTBHi (Oe31eCcTBHsI) MHOTO(QYHKIMOHAIBHOTO IICHTPA,
paboOTHHKAa MHOTO(YHKIIMOHAIBHOTO IIEHTpa BO3MOXHO B Cilyyae, €clii Ha
MHOTOQYHKUIMOHAIBHBIM EHTP, pelieHus | JedcTBus (0Oe3neiicTBUe) KOTOPOTo
o0XalyloTcs, BO3JIO)KEHa  (PYHKIUS 1O  MPEJOCTABICHHIO  COOTBETCTBYIOLIUX
MYHHIIMIIAJIBHBIX YCIYT B MIOJTHOM 00BbeMeE B MOPSAKE, ONPEICICHHOM YacThio 1.3 craTthu
16 denepanbHoro 3akoHa oT 27 wutons 2010 roma Ne 210-d3 «OO6 opranuzamnuu
IPEIOCTaBJICHUS TOCYIaPCTBEHHBIX K MYHUIIUITATLHBIX YCIIYT;

6) 3aTpeOoBaHHME C 3asBUTENIA MPH MPEIOCTABICHUH MYHHIUIMAIBHOW YCIyrd
IUTaThl, HE TMPEAYCMOTPCHHOW HOPMATUBHBIMM TIPAaBOBBIMH aKTaMH Poccuiickoi
Qdenepanny, HOPMATHUBHBIMM  TpaBOBbIMM  akTamu  PecnyOnuku — Tarapcran,
MYHUIIUTIAIBHBIMU MTPABOBBIMU aKTaMU;

7) 0TKa3 oprasa, MpeIOCTABIISIOIIECIO MYHHUIMIIATBHYIO YCIYTY, JTOJDKHOCTHOTO
JUIA OpraHa, MPeIOCTaBISIONIEr0 MYHUIIMIAIBHYIO YCIyry, MHOTO()YHKIIMOHAIBHOTO
[IEHTpa, pabOTHHKA MHOTO(QYHKIIMOHAIBHOTO IIEHTPA, OpraHu3aIlfi, MpeaIycMOTPEHHBIX
gacTeto 1.1 cratem 16 denepanbHoro 3akona ot 27 uronst 2010 roma Ne 210-d3 «O6
OpraHu3aliy TMPEJOCTABICHHS TOCYAAPCTBEHHBIX W MYHUIIMIIANBHBIX YCIYT», WU HUX
pabOTHUKOB B HUCIPABJICHUHM MOMYIIEHHBIX WMHU OIEYATOK M OIMIMOOK B BBIJIAHHBIX B
pe3yNbTaTe MPEJOCTABICHUS MYHHIMMAIBHON YCIYTHM JOKYMEHTax JHOO HapylleHue
YCTAaHOBJIEHHOTO CpOKa TaKuWX UCIpaBieHuid. B ykazanHoMm ciydae gocyneOHOe
(BHecynmeOHOE) oOKaloBaHHWE 3asBUTEIEM peHIeHUu W naeiicTBuil  (Oe3aeiicTBus)
MHOTO(QYHKIIMOHATFHOTO  IIEHTpPa, pa0OTHHKAa MHOTO(YHKIIMOHATBHOTO  IICHTpa
BO3MOXHO B Clydae, €CIM Ha MHOTOQYHKIMOHAIBHBIA IEHTpP, PEIICHHS W JEHCTBUS
(6e3nelicTBEE) KOTOPOTO OOKANYIOTCS, BO3JIOKEHAa (YHKIHS 110 TIPEIOCTABICHUIO
COOTBETCTBYIOIIUX MYHHUIIUTIAIBHBIX YCIYT B MIOJTHOM 00BbEME B MOPSJIKE, ONPEACICHHOM
yactbio 1.3 crateu 16 dexnepansHoro 3akona ot 27 wutong 2010 roga Ne 210-®3 «O6
OpraHu3alliy MPeI0CTABICHUS TOCYAAPCTBEHHBIX M MYHHUIIMITAJIBHBIX YCITYT;

8) wHapylleHuWe Cpoka WIM TOpSIKa BBUIAYU JIOKYMEHTOB IO pe3yJibTaTamM
MIPEIOCTABICHUS MYHUITUTIATHHOW YCITYTH;

9) mprOCTaHOBJICHHUE TPEIOCTABICHIS MYHUIIUTIATBHON YCITyTH, €CITH OCHOBAHHMSI
MPUOCTAHOBJICHUSI HE TMPETyCMOTPEHBI (eAepaTbHBIMU 3aKOHAMU W TPUHATHIMUA B
COOTBETCTBHM C HHMH WHBIMA HOPMATHUBHBIMH TIPaBOBBIMH aKTamMu Poccuiickoi
denepanuy, 3aKOHAMH ¥ WHBIMH HOPMATHBHBIMU MPABOBBIMH akTaMu PecmyOmmkn
TarapcTan, MyHUIIMITAILHBIMU TIPABOBBIMH akTaMu.B yka3aHHOM ciydae aocyaeOHOe



(BHECyneOHOE) oOOKaJlloBaHUE 3asBUTEIEM pelIeHud u JeicTBuil  (0e3aeicTBUs)
MHOTO()YHKIIMOHAJBHOTO  LIEHTpa, paOOTHMKA MHOTO(YHKIIMOHAJBHOTO  ILIEHTpa
BO3MOXHO B Cilydae, €ClIM Ha MHOTOQYHKUMOHAJIBHBIA LEHTpP, PEIICHUS U JIEHCTBUSA
(Oe3nmeiicTBHE) KOTOPOro OOXKAIYIOTCS, BO3JIOKE€HAa (YHKLUMS IO MPEJOCTABICHUIO
COOTBETCTBYIOLMX MYHUIIUIAIBHBIX YCIYT B IOJHOM 00bEME B OPSAJIKE, ONPEIETEHHOM
gacteio 1.3 cratbu 16 denepanbHoro 3akona ot 27 uroas 2010 roga Ne 210-d3 «O6
OpraHu3aIuy MPeJOCTaBICHUS TOCYAaPCTBEHHBIX U MYHUITUTIATBHBIX YCIYT.

10) TpeOoBaHue y 3asBUTENS MPH MPEAOCTABICHUH MYHUIIMIIATBHON YCIyrH
JOKYMEHTOB WM HH(OpMalUu, OTCYTCTBUE U (WMJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAJUCh NPU MEPBOHAYATIBHOM OTKa3€ B MpPUEME JOKYMEHTOB, HEOOXOAUMBIX JIs
NPEIOCTaBICHUS] MYHHUIMIAIBHONW YCIYyTH, JUOO B MPEIOCTaBICHUM MYHULIUIAIbHON
YCIyTH, 332 MCKIIOYEHHEM CJIy4yaeB, MPEIyCMOTPEHHBIX MyHKTOM 4 4dactu 1 crarbu 7
OdenepanpHoro 3akoHa oT 27 wuronsg 2010 roma Ne 210-®3 «OO6 opranuzainuu
NPEIOCTaBICHUS] TOCYAApPCTBEHHBIX W MYHUIMNAIBHBIX YCIyr».B ykazaHHOM ciyuae
nocyneOHoe (BHecyaeOHOE) o0O0KajJoBaHUE 3asiBUTENIEM PEIICHUNW U JAeHCTBHI
(6e3nmeiicTBUsl) MHOTOGYHKIIMOHAIBHOTO IEHTPA, pabOTHHKA MHOTO(YHKIIMOHAJIBLHOTO
[IEHTpa BO3MOXKHO B Ciyd4ae, €Clii Ha MHOTO(QYHKIMOHAJIbHBIM ILIEHTP, PELICHUS U
neiictBusi  (Oe3meiicTBME)  KOTOpPOro  OOXKaldyroTCs, BO3JIOKEHa  (QYHKIUS 1O
NPEIOCTaBICHUIO COOTBETCTBYIOIIUX MYHHUIMMNAIBHBIX YCIYr B TOJHOM 00beMe B
NOpPsJIKE, ONpeeieHHOM YacThio 1.3 ctateu 16 @enepanbHoro 3akoHa ot 27 utong 2010
roga Ne 210-®3 «OO6 opraHu3anue TMPEJOCTaBICHUS TOCYJApCTBEHHBIX U
MYHUIIUTAIBHBIX YCIYT».

5.2. Xamoba momaercss B MUCBMEHHON QopMe Ha OyMa)kHOM HOCUTENE, B
ANIEKTPOHHON (¢opMe B oOpraH, MPEJOCTABISAIONIMN MYHHUIMIAIBHYIO  YCIYTY,
MHOTO(QYHKIMOHAIBHBIM LEHTP JHOO B COOTBETCTBYIOIIMI OpraH rocynapCTBEHHOMN
BJIACTH, SBJISIONIMHCSA Yy4peauTeaeM MHOTO(YHKIIMOHAIBLHOTO IIeHTpa (mamee -
yudpeauTelb ~ MHOTO(DYHKIIMOHANBHOTO  LIEHTpa), a Takke B  OpraHU3alNH,
npeaycMoTpeHHble yacThio 1.1 crateu 16 @enepansHoro 3akoHa ot 27 utons 2010 roga
Ne 210-®3 «O6 opranmzanuu MpPeIOCTABICHHS TOCYAAPCTBEHHBIX M MYHHUIIUIATBHBIX
yciryry. JKamoObl Ha permeHus W aedictBust (0e3necTBUE) PYKOBOJMTEINS OpraHa,
MPEAOCTABISAIONIET0 MYHUIIUMIIAJIBHYIO YCIYry, MOJAal0TCsl B BBILIECTOSIIUMN opraH (Ipu
€ro Hajauyuu) Ju00 B ClIyya€ €ro OTCYTCTBUSI PacCMaTpPUBAIOTCA HEMOCPEICTBEHHO
PYKOBOJIUTEJIEM OpraHa, MPEJOCTABISIIONIETO0 MYHHIIMNANbHYIO ycayry. JKamoOwl Ha
pemieHust u AeicTBus (Oe3meiicTBue) pabOTHMKA MHOTO(DYHKIIMOHAIBHOTO IIEHTpA
MO/IAFOTCS PYKOBOJUTENIO ATOTO MHOTO( YHKIIMOHATBHOTO TIeHTpa. JKaoObl Ha pereHus
u neiictBus (Oe3neicTBre) MHOTO(YHKIIMOHAIBHOTO IEHTPA MOMAIOTCS YUPETUTEIIO
MHOTO(YHKIIMOHATFHOTO IIEHTpPA WX JOHKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY
HOPMATHUBHBIM TMPaBOBBIM akToM PecmyOnuku Tarapctan. JXamoOsl Ha pemieHus u
nerctBus (0e3neiicTBue) paOOTHUKOB OpraHU3allvid, MPelyCMOTPEHHBIX 4acThio 1.1
crtatbu 16 denepanpHoro 3axkoHa ot 27 uronsg 2010 roga Ne 210-d3 «O6 opranuzanuu
MpPEJOCTaBICHUSI  TOCYJAPCTBEHHBIX M MYHUIIMOAIBHBIX  YCIYr»,  MOAAIOTCS
PYKOBOJUTENSIM 3TUX OpraHU3aIUi.

Kanoba Ha pemieHuss U AecTBus (Oe3neiicTBUE) OpraHa, MPEIOCTaBISIONIETO
MYHULUNAIBHYIO  YCIYry, JOJPKHOCTHOIO JIMIIA  OpraHa, MpeJoCTaBiIsIONIETro



MYHULANAIBHYK YCIYTy, MYHUUUIIAJIBHOIO CIIY’Kalllero, PYKOBOJMTENS OpraHa,
MIPEIOCTABISAIOIIEr0 MYHULIUIIAIbHYIO YCIYT'y, MOXKET ObITh HallpaBj€Ha IO MMOYTe, Yepes

MHOTO()YHKIIMOHAJIbHBIHI LIEHTP, c UCIIOJIb30BaHUEM uH(pOpPMaIMOHHO-
TEIEeKOMMYHHKAaUMOHHOW  cetn  «MHTepHeT», oQuuuanbHOro  caiita  oprasa,
[PEAOCTABIAOIIEr0  MYHULMIAIBHYIO  YCIYTY, Enunoro  moprama  smbo

Pecnybiinkanckoro noprana, "HGOPMALIMOHHON CUCTEMBI JOCYAeOHOr0 00KajJoBaHus, a
TaK)K€ MOXKET ObITh MPUHATA MPHU JUYHOM Ipueme 3asBurtens. JKanoba Ha pelieHus u
JNEUCTBUS (6e3neticTBHE) MHOT'O() YHKIITHOHATIHLHOT O LEHTpA, paboTHUKA
MHOTO()YHKIIMOHAJIBHOTO LEHTPA MOKET OBITh HAMpaBIIEHA 10 MOYTE, C UCIIOIb30BAHUEM
MH(OPMAIMOHHO-TEJIEKOMMYHUKAUMOHHON ceTn «MHTepHeT», oduIManbHOro cairta
MHOT0(QYHKIHOHAIBHOTO 1IeHTpa, Enqunoro nmoprana nubo PecnybiukaHckoro mnoprana,
MH(GOPMAIIMOHHON CHCTEMBI 1I0CYI€0HOTO 00XaIOBaHUS, & TAKKE MOXKET ObITh MPUHSTA
npu JUYHOM mpueMe 3asButens. JKamoba Ha pemieHus v aedctBus (Oe3neicTBuhe)
OpraHu3auui, MpeaycMOTpeHHbIX YacThio 1.1 cratem 16 denepanpHOro 3akona or 27
utons 2010 roma Ne 210-®@3 «OO0 opraHu3zanuu NperloCTaBICHUS TOCYAApCTBEHHBIX U
MYHUIIUTAIBHBIX yciyr» Ne, a Takke MX paOOTHUKOB MOXET OBITh HampaBiieHa I10
noyre, €  HCHOJb30BaHHEM  HWH(MOPMAIMOHHO-TEJICKOMMYHUKAIIMOHHON  CeTU
«HTepHeT», opUIMATBHBIX CAaWTOB HSTHX opraHusauuii, EaumHoro mnoprama mubo
PecniyOnvkaHckoro moprana, a Takke MOXET ObITh MPHUHSATA MPU JIMYHOM TpHUEeMe
3asIBUTEJIS.

5.3. XKamob6a momxHa coaepKaTh:

1) HaMMEHOBAaHHWE OpraHa, MPEJOCTABISIONIEIO MYHHUIUIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPeAOCTaBIAIONIET0 MYHUIMIAIBHYIO YCIyry, JIH00
MYHUIIMTAIBHOTO CIY)Kalllero, MHOTO(QYHKIMOHAIBHOTO IIEHTPA, €r0 PYKOBOAUTENS H
(w) paboOTHHMKA, OpraHM3alldid, TMPEAyCMOTPEHHBIX dacThio 1.1 cratbu 16
OdenepanpHoro 3akoHa oT 27 wuronsa 2010 roma Ne 210-®3 «OO6 opranuzamuu
NPEIOCTaBICHUS TOCYJAPCTBEHHBIX U MYHHUIIMNAIBHBIX YCIYT», UX PYKOBOIUTEIECH U
(wn) paOOTHUKOB, pelieHusl U aeicTBUA (0e31eHCTBHE) KOTOPBIX 00KATYIOTCS;

2) bamuuio, uMs, OTYECTBO (MOCIEIHEE - TMPU HATUYMHU), CBEACHHS O MECTE
KUTEIIbCTBA 3asiBUTENS - (PU3MUECKOro JIMIA JIMOO HAMMEHOBAaHUE, CBEIIEHUS O MECTE
HaXO0XJICHUS 3asBUTEINS - IOPUANYECKOrO JIMIA, a TaKKe HOMEpP (HOMepa) KOHTAKTHOTO
Tenedona, aapec (agpeca) SAESKTPOHHON MOYTHI (MIPU HATMYMM) W TIOYTOBBIM aapec, 1Mo
KOTOPBIM JIOJ>KEH OBITh HAIIPABJIEH OTBET 3asBUTEIIO;

3) cBemeHus 00 O0XKAIyeMbIX PEIICHUSIX W JEHCTBUSAX (O€3MeHCTBUM) OpraHa,
MPEAOCTABISAIONIET0  MYHULMOAIBHYIO  YCIYry, JOJDKHOCTHOTO  JIMLIAa  OpraHa,
MPEIOCTABISIONET0 MYHHUIIMITAIBHYIO YCIYTy, JH0O0 MYHHIIMIAIBHOTO CITYKaIlero,
MHOTO(QYHKIIMOHATFHOTO  IIEHTpa, paOOTHUKAa MHOTO(MYHKIIMOHATBLHOTO  IICHTPA,
OpraHu3aiui, MpeaycMOTpeHHbIX vyacThio 1.1 craten 16 ®enepanbHOro 3akona ot 27
utonst 2010 roga Ne 210-®3 «O6 opranmszanuu MpeaoCTaBICHUS TOCYJAPCTBEHHBIX U
MYHULUNAIBHBIX YCIYT», UX PAOOTHUKOB;

4) nmoBOJBI, HA OCHOBAaHWU KOTOPBIX 3asABHTE]Ib HE COMNIACEH C PEIICHUEM U
nercteuemM (Oe3AeiCTBUEM) OpraHa, MNPEJOCTABISIONIETO MYHUIUIIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMI]A OpraHa, NpeaoCTaBISIIONIEr0 MYHHUIIMIAIBHYIO YCIYry, JH00
MYHULIUNAIBHOTO  CIYXKallero,  MHOTO(PYHKIHMOHAJIbHOIO  LIEHTpa, pabOTHHUKA



MHOTO()YHKIIMOHAJIBHOTO LIEHTPa, OpraHU3alnid, NpeyCMOTPEHHBIX YacTeio 1.1 cTaThu
16 ®enepanbHoro 3axkoHa ot 27 wutons 2010 roga Ne 210-®3 «O06 opranuzauuu
MPENIOCTAaBICHUS! TOCYIAPCTBEHHBIX W MYHHUIMOAIBbHBIX YCIYr», HUX pPaOOTHUKOB.
3asiBUTENIEM MOT'YT OBITh IPEICTABICHBI TOKYMEHTHI (IIPU HAJTMYUH), TOATBEPKIAIOIINE
JOBOJIbI 3asIBUTENS, JTMOO UX KOIHUH.

5.4. TloctynuBiias xano0a MmoJjIekKUT PErUCTPAIlUU B CPOK HE MO3AHee pabouero
JHS, CJIETYIOIIETO 32 JHEM MOCTYIUICHHMS.

5.5. XKanoba, mocrynuBmas B OpraH, MNPEJOCTABIAIOMINN MYHHUIMIAIbHYIO
yCIIyTy, MHOTO(Q YHKIIMOHAIBHBIA LEHTP, YUPEAUTEN0 MHOTO(QYHKIIMOHATBHOTO LIEHTPA,
B OpPraHMU3allMM, NPeIyCMOTpEHHbIE YacThio 1.1 cTtaten 16 denepanbHOro 3akoHa ot 27
utons 2010 roma Ne 210-®@3 «OO0 opraHu3zanuu NOperloCTaBICHUS TOCYAApCTBEHHBIX U
MYHUIIMTAIBHBIX YCIYT», JIMOO BBIIIECTOSIIIMIA OpraH (IIPU €ro HaJIUYWu), MOJJICKUT
paccMOTpeHut0 B TeueHue 15 pabouux JOHeW co JAHS €€ pEerucTpaluu, a B cliydae
o0kajoBaHMsI OTKa3a oOpraHa, MPeJOCTaBJISIONIEr0 MYHHUIMIAIbHYIO  YCIVTY,
MHOTO(YHKIMOHAIBHOTO LEHTPA, OpraHu3alui, NpeayCMOTPEHHBIX YacThio 1.1 cTaTbu
16 denepanbHoro 3akoHa oT 27 wutons 2010 roma Ne 210-d3 «OO6 opranuzamnuu
NPEIOCTaBICHHS TOCYAAPCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT», B IPUEME TOKYMEHTOB Y
3asiBUTENSI MO0 B MCHPABICHUU JOMYIICHHBIX OMEYaTOK M OIIMOOK WM B cllydyae
00>KajOBaHMsI HapyIICHUS YCTAHOBJIEHHOT'O CPOKa TAaKUX WCIPABICHUN - B TEUEHHUE 5
pabouux THEN COo JIHS €e perucTpaluu.

5.6. ITo pe3ynbTatam paccMOTpEHUSs Kano0bl MPUHUMAETCS OJTHO U3 CIEAYIOUIUX
PELLIEHUI:

1) »amoba yJIOBICTBOpSETCS, B TOM 4YHclAe B (opMe OTMEHBI MPHUHSITOTO
pEIIeHUs], UCTIPaBICHUs TOMYIIEHHBIX OMEYaTOK M OUIMOOK B BBIIAHHBIX B PE3yNbTaTe
PEAOCTABICHUS MYHULMIIAIBHOW YCIIYT'M TOKYMEHTaX, BO3BpaTa 3asBUTENI0 JEHEHKHBIX
CPEACTB, B3UMAHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMHU IPAaBOBBIMU aKTaMH
Poccuiickoit @enepaniuu, HOpMAaTHBHBIMU MPAaBOBBIMU akTaMu PecryOonmku TatapcTas,
MYHULUNATbHBIMYA PABOBBIMU aKTaMU;

2) B YIOBIETBOPEHHUH 7KaI00bI OTKA3BIBACTCSI.

He no3nnee nHsA, ciaeAyromIero 3a JHEM MPUHATHS PELICHUS, YKa3aHHOrO B
HACTOSIIIEM IYHKTE, 3asSBUTEII0 B MUCHMEHHOW (OopME W TO JKETAHUIO 3asSBUTENS B
ANEKTPOHHON  (opMe HampaBiseTcss MOTHBHPOBAHHBIM OTBET O pe3yibTaTax
PacCMOTPEHUS KaTOOBI.

5.7. B cnywyae mpu3HaHUA >KaloObl TMOJIEkKAIICH yIOBICTBOPEHHUIO B OTBETE
3asIBUTENIO O Pe3yJibTaTax PAcCMOTPEHUS >KajoObl gaeTcss mHbOpMaIus O JEUCTBHSX,
OCYLIECTBIISIEMbIX ~ OPraHOM,  MPEJOCTABIAIONIMM  MYHULMOAIBHYIO  YCIYTY,
MHOTO()YHKIIMOHATFHBIM [IEHTPOM JIMOO OpraHu3aIfeil, mpeaycCMOTPpeHHON JacThio 1.1
crtatbu 16 denepanpHoro 3axkoHa ot 27 uronsg 2010 roga Ne 210-d3 «O6 opranuzanuu
MPEJOCTaBICHUsI  TOCYAAPCTBEHHBIX W MYHUIMIAIBHBIX  yCIyr», B  LEIAX
HE3aMEJJIUTEILHOTO  YCTPAHEHUs  BBISBICHHBIX  HApYLIIEHWHA  NOpU  OKa3aHUU
MYHULIUMAIBHOM YCIIYTH, a TAK)XKe TPUHOCSATCS U3BUHEHUS 32 IOCTABIICHHbIE HEY100CTBa
W yKa3piBaeTcss MHGpOpMaUMs O JaldbHEHIIUX JEUCTBUSX, KOTOpPbIE HEO0OXOAUMO
COBEPIIUTH 3asIBUTEIIO B LEISAX MOJYYSHUSI MYHUITUTIATLHON YCIIYTH.



5.8. B ciayyae npusHaHMs KanoObl HE MOAJIEKAIIEH yIOBIETBOPEHHUIO B OTBETE
3agBUTENI0 O pe3yJabTaTax pACCMOTPEHHS JKalo0bl Jal0TCA apryMEHTHPOBAaHHBIC
pa3bsCHEHHsI O TNPUYMHAX NPUHATOTO pEHICHHs, a Takke HHpOpMamus O TMOpPsAKe
00aIoBaHMsI MPUHSATOTO PEIICHUS.

5.9. B cnyyae ycTaHOBIEHHS B XOJI€ WJIM IO Pe3yJIbTaTaM pacCMOTPEHHUS KaloObl
NPU3HAKOB COCTaBa AaJMHUHUCTPATUBHOTO TIPABOHAPYIICHHUS WM TMPECTYIUICHHS
JOJKHOCTHOE JIUI0, paOOTHMK, Ha/I€JICHHbIE MOJTHOMOYHUSIMH [0 PACCMOTPEHHUIO Kajo0,
HE3aMe/UIUTEIHHO HAMPABISAIOT UMEIOIINECS] MAaTePHAIbl B OpTraHbl MPOKYPATYPHI.



[Ipunoxenne Nel

K AIMUHUCTPATUBHOMY PEIJIAMEHTY I10
npeaoCTaBJICHUIO MYHHHHHaHBHOﬁ YCJIYTrd 1o aa4de
IINCHbMCHHBIX paB'beCHeHI/Iﬁ HaJIorormjaTrcjabliuKaM nu
HAJIOTOBBIM ar¢HTaM I10 BOIIPOCaM IMMPUMCHCHU A
MYHUIMIIAJIBHBIX IIPABOBBIX AKTOB O HAJIOTaxX U
cbopax

PykoBoauremnto

OT:

3ASBJIEHUE
00 MCTIPaBIICHUN TEXHUYECKOUN OMTUOKH

Coo6maro 00 ommodKe, TOMyIEHHON TPH MPE0CTABIICHUH MYHHUITUIIATLHON YCIyTH 110 JAa4e
IIMCBMCHHBIX pa?,T)HCHeHI/Iﬁ HaJIOTOINIAaTCIIbIIIUKAM 1 HAJIOTOBBIM ar¢cHTam I10 BOHpOC&M
MPUMEHCHHSI MYHHIIMITAJTLHBIX TIPABOBBIX aKTOB O HAJIOTax M cOOpax.

3amnmcano:
[IpaBunbHbIE CBEICHUS:

[Ipomry wucmpaBUTh JNOMYIIEHHYIO TEXHUYECKYIO OIIMOKY M BHECTH COOTBETCTBYIOIIHE
U3MEHEHHUS B JOKYMEHT, SBIISIOLUIUICS pe3yabTaTOM MyHHIMNANbHOU yciayru. [lpunararo crnepyroniue
JOKYMEHTHI:

1.

2.

B cnyyae mpussTtus peuieHusi 00 OTKJIOHEHHM 3asBICHHS OO0 HCIpPaBICHUH TEXHUYECKON
OILIMOKY TPOIIlYy HAIIPaBUTh TAKOE PEIlIeHHUE:

MOCPEJICTBOM OTIIPABIICHHUS JIEKTPOHHOTO JTOKyMeHTa Ha aapec E-mail: ;
B BHUJE 3aBEPEHHOM KONMMM Ha OyMaXHOM HOCHTENE I[IOYTOBBIM OTIIPABICHHEM 110 aJipecy:

Hacrosmum INOATBCPIKAAr0: CBCACHHA, BKJIIOYCHHBLIC B 3adBJICHUC, OTHOCAIIHUECCA K Moel
JIMYHOCTU U NPCACTABIIICMOMY MHOIO JINIY, 4 TaKKC BHECCCHHBIC MHOIO HHUXKE, TOCTOBCPHEIL. I[OKYMGHTBI
(KOHI/II/I ,[[OKyMeHTOB), MMPUJIOKCHHBIC K 3adBJICHHUIO, COOTBCTCTBYIOT TpeGOBaHI/IHM, YCTaHOBJICHHBIM
3aKOHOAATeNbCTBOM Poccuiickoit CDCI[epaI_II/II/I, Ha MOMCHT HNPCACTABJICHUSA 3asABJICHUSA 3TU NOKYMCHTBI
JIECTBUTEIIBHBI U CoACpKaT NOCTOBCPHBIC CBCACHHU.

(nara) (momuck) (®.1.0.)



[Ipunoxenne Ne2

K AZIMUHUCTPaTUBHOMY PETJIAMEHTY T10
IIPEIOCTABJIEHNIO MYHULIUIIAJIbHOM YCIyTH 1O Jaue
IMCbMEHHBIX Pa3bsCHEHUIN HAJIOTOIUIATENbIIUKAM U
HAJIOTOBBIM areHTaM I10 BOIpocaM IPUMEHEHHUSI
MYHUIUIATBHBIX TPABOBBIX aKTOB O HAJIOTaX U
cbopax

PykoBoauremnto

OT.

3ASBJIEHUE
0 MPEIOCTaBICHUN MYHUIIUITAIIBHON YCIIYTH

[Ipomy mnpeaocTaBUTh MYyHHIUMIAIBHYIO YCIYry <«Jlada NHCBbMEHHBIX pa3bsICHEHUN
HaJIOTOIUIaTENIbIIMKAM M HAJIOTOBBIM areHTaM IO BOINPOCY MPUMEHEHHS] MYHULANAIBHBIX
HOPMAaTUBHBIX IPAaBOBBIX aKTOB O MECTHBIX HAJOTax U cOOpax» W JaTh Pa3bSICHEHHUS IO
BOIIPOCY

(M3nmaraeTcsi CyTh 3asIBJICHUS)

Pesynbrar npenocraBieHNss MyHHIMIIATBHOMN YCIYTH, MPOILY MPEIOCTABUTH (ITOTICPKHYThH
HY)XHOE):

B JMuyHbIA kaOuuer [loprana rocygapCcTBEHHBIX MU MYHUIIMNAIBHBIX YcIyr PecrmyOiuku
Tarapcran;

B MHOTO()YHKIIMOHAJIBHOM LIEHTPE MPEJOCTaBICHUS TOCYJAPCTBEHHBIX U MYHULIUIIATbHBIX
yciyr Pecriyonuku Tarapcran;

B YIIOJIHOMOYCHHOM OPraHe MECTHOI'O CaMOYIIPAaBJICHU.

K 3agsnenuro IIprJIararo:

1.

(YKaSLIBaeTCH MEepCeUCHb JOKYMCHTOB, IIPEAO0CTABIIACMBIX 3a$IBI/ITCJ'IeM)

2.

Ha o00paboTky MOMX NEpCOHAJIbHBIX JAHHBIX, COJEpXKAIIUXCAd B 3asABICHUU U
IIpUjIaraéMbIX K HEMy JOKYMEHTaX, B COOTBETCTBUH ¢ DenepanbHbIM 3akoHOM 0T 27.07.2006
Ne 152-®3 «O nepcoHanbHBIX JAHHBIX»COTJIACEH (COTIacHa).

(mata) (moamuck) (®.1.0.)



[Ipunoxenne Ne3

K AZIMUHUCTPATUBHOMY pPEerilaMeHTY I10
NPEOCTaBICHUI0 MYHULIMTIAIILHOM YCIIYTH 10 Jjaue
NUCHMEHHBIX Pa3bsICHEHUH HAIOTOIUIATEINBIINKAM 1
HAJIOTOBBIM areHTaM I0 BOIIPOCaM IMPHUMEHEHHS
MYHUIUIATIBHBIX TPABOBBIX aKTOB O HAJIOTAX U
cbopax

« » 20 I. No

Komy

(bamumust, uMs, 0TYECTBO (TIPU HATTUYHUH )
(bu3UYeCcKOTO JINIA, UM HAUMEHOBAHUE
FOPUIUIECKOTO JIUIIA)

Pasbsacaenus

110 BOIPOCY MPUMEHEHUSI MyHUIIUTIAIbHBIX HOPMAaTHBHBIX MTPABOBBIX aKTOB O HAJIOTaX U
cobopax

(TeKCT pa3bACHEHHI)

PykoBourens



[Ipunoxenne Ned

K AZIMUHUCTPATUBHOMY pPEerilaMeHTY I10
IIPEIOCTABJIEHNIO MYHULIUIIAJIbHOM YCIyTH 1O Jaue
IMCbMEHHBIX Pa3bsCHEHUIN HAJIOTOIUIATENbIIUKAM U
HAJIOTOBBIM areHTaM I10 BOIpocaM IPUMEHEHHUSI
MYHUIUIATBHBIX TPABOBBIX aKTOB O HAJIOTaX U
cbopax

« » 20 I. No

Komy

(bamumust, uMs, 0TYECTBO (TIPU HATTUYHUH)
(bu3UYECKOTO JINIA, UM HAUMEHOBAHUE
FOPUIUIECKOTO JIUIIA)

Pemenne
00 0TKa3e B MPEJI0CTABICHUN MYHHUITUTIATBLHON YCIYTH

WcnonHuTEeNbHBIIT KOMUTET CEJIbCKOTO TOCENIEHUsI MPUHSI pelleHne
00 OTKa3e B MPEeAOCTaBICHUM MYHULUIAIBLHOW YCIYTM MO Jaue MUCbMEHHBIX pa3bsCHEHUMN
HAJIOTOIJIATeNbIIMKAM M HAJIOTOBBIM areHTaM IO BOIMpPOCaM MPUMEHEHHS MYHULUIMATbHBIX
MPABOBBIX AKTOB O HAJIOTaX U cOOpax Mo CIeIYIOIIUM OCHOBAHUSIM:

Brr BIIpaB€ IMOBTOPHO 06paTI/ITBC${ B HCHOJHUTEIHPHBIM KOMHMTET
CCIIBCKOI'0 IIOCCICHUA C 3adABJICHUEM O IMPEAOCTABICHUU MyHHHHHaHBHOfI YCIYyru I10CJe
YCTpPpAHCHUSA YKa3aHHBIX OCHOBaHMI I OTKas3a B IIPEAO0CTABICHUN MyHHHHHaHBHOﬁ YCIIyTH.

HaHHLIfI OTKa3 MOXET OBITh 00JKaJloBaH B ,Z[OCYI[66HOM MOpAAKE IIYTCM HAIIPaBJICHUA
’KaJI0OBI B COOTBETCTBUH C pasaciioMm 5 A,Z[MI/IHI/ICTpaTI/IBHOI‘O periiamMmCHTa, a TaKXKC B Cy,[[e6HOM
IIOPAOKE.

JlononHUTENbHO UHPOPMUPYEM:

(yka3piBaeTcst MHPOpMaIUs, He0OX0AUMast ISl yCTPAaHCHHUSI IPUYHH OTKa3a B
MPeIOCTaBICHUN MYHUIIUTIATHHON YCIYTH, a TAK)KE HHAsI IOTIOJTHUTEIbHAs HH(OpMaLUs TPH
HaJTUYIHH )

PykoBonurens



