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06 yTrBepkIeHNH AJAMHHHCTPATHBHOIO PErjiaMeHTa 110 NPeA0CTABICHHIO
MYHHIHIAJLHON YCJIYTH N0 iade NHCbMEHHBIX PasbsCHeHHH
HAJIOTOILIATEJbIIHKAM H HAJOrOBbIM areHTaM 110 BOIpocaM NPUMEHEeHH
MYHHIHIAJILHBIX PABOBBIX AKTOB 0 HAJI0rax u coopax

B coorBerctBuM co cratbeir 34.2 Hamorosoro Komekca P®, crateeir 14
depepansHoro 3akona ot 06.10.2003 Nel31-®3 «O6 o6mmx MPUHLIKIIEAX OPraHU3ALMH
MecTHOTo camoynpasineHus B Poccuiickoil @enepanuu», VICIONHUTENBHBIA KOMHTET
AM3HHCKOT'O CeJIbCKOTO TI0CEICHHUS TOCTAHOBIISAET:

1. VYrBepaure  TpHiIaraeMelii  AJMHUHHUCTPaTHBHBIH ' periiaMeHT 1o
[PEIOCTABICHNI0 MYHHIMIIAIBGHOM YCIyrM MO Jade TMChbMEHHBIX —pa3bsCHEHHH
HAJIOTOIUIATENIBIUKAM M HAJOrOBBIM  areHraM II0  BOMNpocaM  NPUMEHEHHUs
MYHHIMIIATBHBIX HOPMATUBHBIX IPABOBBIX aKTOB O HAJIOraX U cOopax.

2. OmnybnukoBaTh HacTOsIlee IIOCTAHOBIEHHE Ha O(QHMIMATIBPHOM CauTe
HypraTckoro MyHHIMNANBHOro paitora http://nurlat.tatarstan.ru/ u obHaponoBaTh Ha
HMH(GOPMAIMOHHBIX CTEHIaX Ha TEPPUTOPUH MTOCESICHUS.

3. KOHTpOJIb 32 HCIIOIHEHHEM HACTOSIIIETO [IOCTAHOBIEHHS OCTaBIISIO 32 COOO.
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PYKOBOIUTENE \ h/ézwé/ A.®.CaduymHa



[IpuiioxeHne K MOCTaHOBJIEHUIO
HcnonauTenbHOro KoMuTeTa
AM3HMHCKOTO CEIbCKOTO MOCEIEHHUS
Hypnarckoro MyHuIMnaisHOro paioHa
Pecny6nuku Tarapcran

oT «26» suBapst 2024 1. Ne 1

AJIMHUHHUCTPATUBHBIN PerJiaMeHT M0 NPeA0CTABJICHUI0 MYHHUIMIIAJIbHOM
YCJIYIH IO 1a4e MMCbMEHHBIX PAa3bsCHEHHMI HAJTOIOILIATeIbINMKAM H
HAJIOTOBBIM areHTaM 110 BONIPOCaM MPUMEHEHUSI MYHULIUNIAJTBHbBIX
HOPMATHBHBIX IPABOBLIX AKTOB 0 HAJIOrax M cOopax

1. O0une moJ10KeHus

1.1. Hacrosmmii AJMHHHCTPATUBHBIA pErjJaMeHT IO IMPEeJA0CTaBICHUIO
MYHULUNAIBHOW YCIYTH MO Ja4y€ MUCBMEHHBIX Pa3bsICHEHUN HAJIOTOIUIATENbIIUKAM U
HAJOrOBBIM areHTaM [0 BOINpPOCaM IPUMEHEHUS MYHULUIAIbHBIX HOPMATHBHBIX
IIPAaBOBBIX AKTOB O Hajorax u cOopax (mamee — AJIMHUHHUCTPATUBHBIN pPErjaMeHT) —
Oompenenser  CTaHnapT, COCTaB, CPOKM M  MOCJIEAOBATEIbHOCTh  JCHCTBUIA
(amMuHHMCTpPATUBHBIX Tponeayp) MCMOMHUTENbHOTO KOMHUTETa AM3HHCKOTO CEIBCKOIrO
nocenenus Hyprnatckoro wmyHununanbHoro paiiona Pecnybmuku Tartapctan mnpu
UCITOJITHEHUM MYHULUIAJIBHOW YCIYTM IO PAacCCMOTPEHUIO M MOATOTOBKE MUCHMEHHBIX
pa3bsACHEHMI Ha OOpalleHusi, MOCTYNHBIINE B OPraHbl MECTHOI'O CaMOYIPaBICHUS
AMBHUHCKOTO CeIIbCKOTOo ToceneHus Hypiarckoro MyHuIMnansHOTo paiiona PecnyOmuku
TaTapcTan o BonmpocaM NPUMEHEHUS MYHHUIIMNAIbHBIX HOPMATUBHBIX MTPABOBBIX aKTOB
0 HaJIorax u cOopax.

1.2. Jlumamu, WMEIOUIMMHU TPABO HA IMOJIYYECHHUE MYHUIUMINAIBHOM YCIyTH,
ABISAIOTCSA (PU3MYECKUE W IOPUAWYECKUE JIMLA, WHAWBUIYaJIbHBIC MpeaNpUHUMATEIN
(anee — 3asBUTEND).

1.3. C 3agBieHneM BIpaBe 0OPATUTHCS MPEICTABUTEh 3aIBUTEINS, IEHCTBYIONTUN
Ha OCHOBAaHUM JOKYMEHTa, YIOCTOBEPAIOIIEr0 €ro MOJIHOMOYHUS, JUOO 3aKOHHBIH
npeCcTaBUTENb (PU3MYECKOTO JIMLA (J1ajee — MPeICTaBUTENb 3asiBUTENIS ).

2. CTaHaapT npeaocTaBjeHUsI MYHHIUNAJILHOUH YCJIYTH

1.1. HauMeHOBaHNEe MYHUIMINIAJIbHON yCJIYTH

Jlaua MHUCBMEHHBIX Pa3bICHCHUIN HAIOTOIIATENBIIMKAM M HAJIOTOBBIM arceHTam
0 BOMPOCAM MPUMEHEHUSI MYHHUITMTIATHHBIX HOPMATHUBHBIX MPABOBBIX aKTOB O HAJIOTaX
u coopax



2.2. HammeHoOBaHHE OpraHa, NpeJocTaB/Isilomero MyHUIMIAJIBHYIO YCJIYTy

HNcnomHuTenbHbIi KOMATET AM3HUHCKOTO CEIbCKOro mnocesieHusi Hypnarckoro
MyHHUIMNANbHOTO paiioHa PecniyOnuku Tatapctan (manee mo tekcty — Opran).

2.3. PesyabTaTt npeaoctaBjieHUs MyHUIIMIIAJIbHOM YCJIYTH

2.3.1. Pe3ynbraroM mNpeNOCTaBICHHS MYHULHNAIBHOW YCIYI'M SIBISETCS
MMCbMEHHOE Pa3bsICHEHUE MO BOIMPOCAM NPUMEHEHHS MYHUIUMNAIbHBIX HOPMATHBHBIX
OpaBOBBIX AaKTOB O Hajmorax M cOopax (mpwioxenue Ne 3 Kk Hacrosuiemy
aIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynbTaT mpeAOCTaBICHUS MYHULMIAIBLHON YCIyrd HalpaBisieTcs
3asBUTENI0 B (OpME  IJIEKTPOHHOIO  JOKYMEHTa, MOANMCAHHOIO  YCUJICHHOU
KBAJIM(DUIIMPOBAHHOM AIIEKTPOHHOM MOJAMUCHIO pyKoBoauTest Oprana, B COOTBETCTBUU C
denepanbHbiM 3akoHOM OT 6 ampest 2011 roga Ne 63-D3 «O06 »neKTpOHHON TTOATTUCH»
(nanee — denepanbublii 3akoH Ne 63-03) B nuunHbli kabuHer EgmHoro mnoprana
rOCyJapCTBEHHBIX M MyHHIMMIanbHeIX yeayr (https://www.gosuslugi.ru) (mazee -
Enunsiii  moptan). B cinywyae HanpaBienus 3asBieHus nocpenactsom [loprana
rOCy/1apCTBEHHBIX u MYHHUITUTATBHBIX yCIyr PecriyOnuku Tarapcran
(https://uslugi.tatarstan.ru)  (mamee —  PecrmyOaukaHCKuMii — mopTaj)  pe3yiabTat
NPEIOCTaBICHUS] MYHUIIMIIANIBHOM  YCIYyrd HAmpaBiseTcss B JUYHBIA  KaOWHET
Pecny6nnkanckoro nopraina.

2.3.3. Tlo BbeIOOpY 3asBHUTEN pPE3yJAbTAaT MPEIOCTABICHUS MYHUIUIATBHOM
yciayrd  Beimaercs B Oprane wnu B I'BY  «MHOroQyHKIIMOHAIBHBIM  IIEHTP
IPEIOCTaBICHUS TOCYIapCTBEHHBIX M MYHUIIMIIANBHBIX yeIyT B Pecriyonuke Tatapcrany»
(mamee — M®II) B dopme 3K3eMIUIsIpa JIEKTPOHHOTO JOKYMEHTA, pacredyaTaHHOTO Ha
OyMa)KHOM HOCHUTEJE, 3aBEPEeHHOr0 IeYaThl0 W  TIOJIMUCHI0  COOTBETCTBEHHO
YIIOJTHOMOYEHHOTO JOHKHOCTHOTO Juia Oprana uin padotauka MO,

2.3.4. 3agBuTenb BOpaBE MOTYYUTh PE3YyJbTaT MPEAOCTABICHUS MYHUIIUTATBLHON
yciiyrd B (QopMe DJIEKTPOHHOTO JOKYMEHTa B TEUCHUE CpPOKa JEUCTBUS pE3yJibTara
MPEAOCTABICHUS MYHUIIUTIATbHON yCIIYTH.

2.4.Cpok npeaocTaBjieHUs] MYHMIMNAJIBHON yCJIyru

2.4.1. MynununanpHas ycimyra npeaocrapisercs B Teuenue 10 pabounx mHei co
JTHST IOCTYTUJICHHUS] COOTBETCTBYIOIIETO OOpAIECHHS.

2.4.2. 1lpuoCTaHOBIIEHHNE CpPOKA MPEIOCTABICHUS MYHULHWNAIBHOM YCIYTH HE
IIPENYCMOTPEHO.

2.4.3 HanpaBneHue HOKYMEHTA, SBIAIOLIETOCS PE3YyJIbTaTOM MNPEAOCTABICHUS
MYHULUNAIBHOM  yciyrd B ¢GoOpMe  DJIEKTPOHHOTO  JOKYMEHTa,  3asBUTEINIO0
OCYILIECTBIISIETCS. B J€Hb O(OpPMIIEHUS U PETUCTPALMU pe3yjibTaTa MPEIOCTaBICHUS
MYHHUIUITAIBHON YCIIYTH.
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2.5. IIpaBoBbIle OCHOBAHMS JJIAl NIPEIOCTABICHUA MYHUIMIIAJIbHON YCJIYI'H

2.5.1 IlepeueHp  HOPMATMBHBIX  IPAaBOBBIX  AKTOB,  PETYIUPYIOLIUX
MPEIOCTAaBICHUE MYHUUMNAIBHOW YCIAyru (C yKa3aHHEM PEKBHU3UTOB HOPMATHBHBIX
MIPaBOBBIX AKTOB M HCTOYHHUKOB HMX O(PHUIMAIBHOIO ONMYyOJIMKOBaHHWA), pa3MEIIeH Ha
EnunoM nmoprane, B rocyaapcTBeHHOW MHGPOpMalMOHHON cucreme «Peectp
roCyJapCTBEHHBIX U MYHULUATAJIBHBIX yCIIyT Pecny6nuku TaTtapcTan»
(http://frgu.tatar.ru) (mamee — PeecTp rocyaapCTBEHHBIX M MYHHUIIUMIAIBHBIX YCIYyT), Ha
opuIManbHOM caiiTe MyHUIMNAIbHOro oOpa3zoBanus «HypraTckuili MyHMIIMTAIbHBINA
paiion PecnyOnuku Tartapctan» B HH(POPMAILMOHHO-TEIEKOMMYHHUKAIIMOHHOW CETH
«HUurepuer» ( http://nurlat.tatarstan.ru) .

2.5.2. TekcT AJIMUHUCTPATHUBHOIO pErjilaMeHTa B JEUCTBYIOLIEH peaaKiuu
NOJJICKUAT pa3MelleHu0 Ha EnuHoM mnoprane, B PeecTpe rocymapcTBEHHBIX U
MYHUIIMNAIBHBIX YCIAYT, HAa OQUIMAIbHOM CalTeé MYHHULHUIAIBHOTO O00pa30BaHUs
«Hypnarckuii MyHuuunaipHbelii pailon PecnyOnuku TaTtapctan» B HH(POPMalMOHHO-
TeJIeKOMMYyHHKaIMoHHO# cetn «MuTeprer» (http://nurlat.tatarstan.ru ).

2.6. UcuepnbiBalonuii nepeyeHb J0KyMEHTOB, HEOOXOAUMBIX J1JIs1
NpeocTaBJIeHU MYHUIIMIIAJIbHOM YCJIYT !

2.6.1. Jlnsg mnonydeHuss MYHHUIMNAIBHOW YCIYTU 3asBUTENb MPEACTABIACT
CJIEAYIOIINE TOKYMEHTHI:

1) TOKyMEHT, yJOCTOBEPSIOIINN JTHYHOCTh (HE TpeOyeTcs B ciiydae OOpalicHHs
nocpeacTBOM PecnyOnukaHCKOro noprania);

2) TOKYMEHT, yI0CTOBEPSIOIIHIA MOJTHOMOYHS MPEACTABUTENS 3aBUTEIIS;

3) 3asBnenue (mpwiaoxkenne Ne 2 K HACTOSANIEMY aJIMHHHUCTPATHBHOMY
periaMeHTy):

B (hopMe JOKyMEHTa Ha OyMa)KHOM HOCHTEJE M3JI0KEHHOE B CBOOOIHOHN (dopme,
noctynuBuiee B OpraH, 0 Jaye NUCbMEHHBIX Pa3bACHEHUM IO BOIPOCaM MPUMEHEHUS
MYHHUITUTIATBHBIX TMPABOBBIX AaKTOB O Hajorax W coOopax (mamee - oOparneHue) B
MUCbMEHHON (popme uiu B ¢GopMe DIEKTPOHHOTO JOKYMEHTA. B AJIEKTPOHHOU (opme
(3amoiHsieTcs MOCPEICTBOM BHECEHUS COOTBETCTBYIOUIUX CBEAEHUU B 3JIEKTPOHHYIO
dbopmy 3asgBICHHUS), TMOIINHUCAHHOEC B COOTBETCTBHHM C TpeOOBaHUSMH ITyHKTa 2.6.3
aIMUHUCTPATUBHOTO pETJaMEeHTa, MpU OOpaIICHHH MOCPENCTBOM PecmyOIuKaHCKOTO
opTana;

2.6.2. 3asiBlieHME U TMpuUJaraeéMble JOKYMEHTBl MOTYT OBITb MpPEACTaBICHBI
(HampaBieHbI) 3aBUTEIEM OJHUM U3 CJIEAYIOIIUX CIIOCOOOB:

1) uepe3 M®DI] Ha OyMa)KHBIX HOCHTEISAX M B BHJIE AJICKTPOHHBIX JJOKYMCHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUAM MyHKTA 2.6.3 aIMUHUCTPATUBHOIO PETJIAMEHTA;

2) mocpenctBoM PecryOimkaHCKOro moprajia B 3JCKTPOHHOU (hopMme;

3) B Opras JUYHO WJIM MOCPEJACTBOM IOYTOBOM CBSI3W Ha OYMaKHOM HOCHTEIIC.
3asBlIeHUE W TpUiIaraeémbie JTOKYMEHTBI, MpPU HANpPaBICHUU MOCPEACTBOM IOYTOBOM
CBSI3U, 3aBEPSIOTCS] B YCTAHOBJICHHOM MOPSIIKE.
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2.6.3 3asBneHue TpU HaANpaBICHUU TOCpencTBOM PecmyOnukaHCKoro mopraia
MOJAMUCHIBAETCS MPOCTOMN JIEKTPOHHOM MOAMUCHIO 3asIBUTEIISA.

JUist modydeHuss MpOCTOM SJIEKTPOHHOM MOIMUCH 3asiBUTENIO HEOOXOIUMO
NpoWTH  mpoueAaypy  perucrpauuud  (ayreHtuduxanuu) B EnuHoil  cucreme
unentudukanuu u ayrentudukanuu (ganee — ECHA), a Takke NOATBEPIUTh YUETHYIO
3aMKCh.

ONEeKTPOHHBIA JTOKYMEHT (DJIEKTPOHHBIM 00pa3 JOKyMEHTa), YKa3aHHbIA B
MOANYHKTE 2 MyHKTa 2.6.1 aJIMHMHUCTPATUBHOI'O PEIrVIAMEHTA, 3aBEPSAETCS YCHICHHOU
KBIU(PUIIUPOBAHHON MOJIMUCHIO JIUIL, YIMOJHOMOYEHHBIX HAa CO3JaHUE M MOAMNHCAHUE
TaKUX JOKYMEHTOB, B TOM YHCJI€ HOTAPUYCAMHU.

DNEeKTpOHHbIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUJIaraeMble K
3asIBJICHUIO, B TOM YHCJIe JOBEPEHHOCTH, HaIpaBistoTcs B Buae (aitoB B popmarax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig pazmepom He 6onee 50 MOaiir.

KauectBo mpenocTaBisieMbIX 3JE€KTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JOJDKHO TMO3BOJIATH B TMOJIHOM O0BEME MPOYMTATh TEKCT JOKYMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.6.4. 3anpemnraeTcst TpeOOBATh OT 3asBUTEIIS:

1) mpencraBiieHUs] JOKYMEHTOB M MH(DOPMAIIMU WM OCYIIECTBICHUS JCUCTBUA,
NPE/ICTABIICHNE WM OCYIIECTBICHHE KOTOPBIX HE MPEeIyCMOTPEHO HOPMATUBHBIMU
IPaBOBBIMU aKTaMH, pETYJIHPYIOIIMMHU OTHOIIEHUS, BO3HUKAIONIUE B CBSI3H C
PEAOCTABICHUEM MYHULIMIAIBHON YCIIyTH;

2) OCYIICCTBICHHS JICHCTBHIA, B TOM YHCJE COTJIACOBAaHUM, HEOOXOJMMBIX IS
NOJIyYeHUS] MYHULMIAIBHOM YCIYrM U CBS3aHHBIX C OOpalleHHeM B HWHBIE
rOCYJapCTBEHHbIE OpraHbl, OPraHbl MECTHOIO CaMOYIIPABJICHMS, OpraHW3aluu, 3a
UCKITIOYEHUEM TIOJMYyYEHHUs YCIOyr ¢ TOJYYCHHs JOKYMEHTOB U HMH(OpMAINH,
PEAOCTABISIEMBIX B PE3YJIbTATE MPEAOCTABICHUS TAKUX YCIIYT, BKIIFOUEHHBIX B IEPEUHH,
yKazaHHbIe B 9acTu 1 cratbu 9 denepanpHoro 3akoHa ot 27 uronst 2010 roga Ne 210-D3
«O0 opraHMzanuu MPEAOCTABICHUS TOCYAAPCTBEHHBIX W MYHUIUIMAIBHBIX YCIYT»
(HEOOXOAMMBIX U 00s3aTEIBHBIX YCIIYT);

3) nmpeacTaBieHUS JTOKYMEHTOB W HWHQOpPMAIUH, OTCYTCTBHE |  (WIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3blBAIMCh NPU MEPBOHAYAIBHOM OTKa3e B MpHUEME
JOKYMEHTOB, HEOOXOJMMBIX Il TIPEIOCTABICHHUS MYHUIIMIAIBHON yCIyrd, Jaubo B
MPEAOCTABICHUY MYHULIMIAIBHON YCIYTH, 32 UCKIIOUEHHEM CIIEAYIOIIHNX CIy4YaeB:

a) H3MEHEHHE TpeOOBaHWM HOPMATUBHBIX TMPABOBBIX aKTOB, KaCaIOIINXCS
MPEAOCTABICHUSI MYHULIUNIAIBHOW YCIYTH, MOCie IEPBOHAYAIBHOM MOJauu 3asBJICHUS O
MPEeAOCTaBICHUN MYHULIMIAIIBHON YCIyTH;

0) HanM4Yue OMUOOK B 3asBICHUH O MPEIOCTABICHUN MYHHIIMIAIBHONW YCIYTH U
JOKYMEHTaX, TMOJaHHbIX 3asBUTEJIEM I[IOCJE T[EePBOHAYAIBHOIO OTKa3a B MpUEME
JIOKyMEHTOB, HEOOXOMMMBIX [IJIi TPEIOCTABICHHUS MYHHUIIMMAIBHOW yCIyrd, Jubo B
MPEAOCTABICHUY MYHUIIMIAIBHON YCIYTH U HE BKIIOYEHHBIX B MPEICTABICHHBIN paHee
KOMILIEKT JOKYMEHTOB;



B) UCTEUEHUE CPOKa JECUCTBUS TOKYMEHTOB WJIM MU3MEHEHUE MH(OPMAIMK MOCTe
MEPBOHAYAJILHOTO OTKa3a B MPHUEME JIOKYMEHTOB, HEOOXOAUMBIX [JIsl MPEIOCTaBICHUS
MYHUIUOAIBHON YCIYTH, IMOO B MPEJOCTABICHUN MYHULIUITAIbHON YCIYTH;

I) BBISIBJIEHHUE JIOKYMEHTQJIbHO TMOJTBEPKICHHOTO (akTta (IPU3HAKOB)
OLIMOOYHOTO WM TPOTUBONPABHOTO JeWcTBUsS (0€34EHCTBUSA) MOKHOCTHOTO JMIA
Oprana, paGotHuka MOILI, npu nepBoHa4YaJbLHOM OTKa3e B MpHEME JIOKYMEHTOB,
HEOOXOUMBIX JJIA MPEIOCTABICHUS MyHULUIAIBHON yCIyrd, TM0O0 B MPEAOCTaBICHUN
MYHHUIMOAIBHOW YCIYI'M, O Y€M B IHCbMEHHOM BHUJE 3a MOJANHUCHIO PYKOBOJMTENS
Oprana mpu MNepBOHAYAIBHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIMMBIX IS
MPEJIOCTAaBICHUS! MYHHUIMNAIBHOM YCIYTH, YBEIOMJISIETCS 3asBHUTENb, a TaKKe
NPUHOCATCSA U3BMHEHUS 3a I0CTaBJICHHbIE HEYA00CTBA;

4) mnpepoctaBiieHUss Ha OyMa)kKHOM HOCHUTENE JOKYMEHTOB U HH(pOpMaiuu,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbl B COOTBETCTBUHU C IYHKTOM 7.2
gactu | crareu 16 ®enepanpHoro 3akoHa oT 27 wutons 2010 roma Ne 210-d3 «O6
OpraHu3alyyd TPeIOCTaBICHUS TOCYJApCTBEHHbIX W MYHULMNAIBHBIX YCIYr», 3a
UCKJIIIOYEHUEM CIIydyaeB, €CJIM HaHECEHHWE OTMETOK Ha TaKhe JOKYMEHTHI JHOO HX
U3BATHE SIBISETCS HEOOXOAUMBIM YCIOBHEM MPEJOCTaBICHUS TOCYJAPCTBEHHOW WU
MYHUIIMTATIBHON YCIIYTH, U UHBIX CIy4YaeB, YCTAHOBJICHHBIX (eiepaabHbIMU 3aKOHAMMU.

2.6.5. TlonyyaroTcs B paMKax MEKBEJIOMCTBEHHOI'O B3aUMOICUCTBHUS:

1) ceenenus u3z EI'PIOJI — denepanbHas Hamorosas cirysk0a;

2) CBelleHHs O JCMCTBYIOIIEM IMacropTe rpaxaannHa Poccuiickoit depeparnuu -
MB/I Poccuu;

3) cBeneHMs 0 HOTapUAIILHOW J0BepeHHOCTH — DeiepanbHast HoTapraabHas
nanara.

2.6.6. 3asgBuTENb BIOpaBE MPEIOCTaBUTh JIOKYMEHTHI (CBEACHUS), YKa3aHHBIC B
noanyHkTax 1 - 2 mnyHkTta 2.6.5 AJMUHUCTPaTHBHOIO perjaMeHra, B ¢opme
ANEKTPOHHBIX JTOKYMEHTOB, 3aBEPEHHBIX YCHUJICHHON KBaTM(DUIIMPOBAHHON MOAMKHCHIO
JIUI, YIOJHOMOYEHHBIX HAa CO3JaHUE U TIOJIUCAHUE TAKUX JOKYMEHTOB, MpHU TMOjade
3asIBIICHMS.

2.6.7. HenpencraBieHue (HECBOEBPEMEHHOE IMPEJCTABICHUE) YKAa3aHHBIMH B
nyHkTe 2.6.5 AIMHHUCTPATUBHOIO pErjaMEHTa OpraHaMH TOCYIJapCTBEHHOW BIACTH,
OpraHamMl MECTHOTO CaMOYIpaBJEHHUS, OPraHU3alUsIMU JTOKYMEHTOB M CBEICHUIl HE
MOXET SIBJIATHCS OCHOBAHUEM JJI OTKa3a B MPEIOCTABICHUN MYHUIIMIIAIbHON YCIYTH.

2.6.8. 3ampemaercss TpeboOBaThb OT  3asBUTENS JOKYMEHTHI  CBEJICHHS,
HaxoJsIIHecss B PACHOPSIKEHHH TOCYIapCTBEHHBIX OpPraHoOB, OPraHOB MECTHOTO
CaMOyMpaBJI€HUsI W TMOABEIOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYIIPABIICHUS] OpTraHU3aLIHUMA.

HereI[CTaBHCHI/Ie 3a4BUTCIICM JOKYMCHTOB, COACPKAIINX CBCACHHUA, KOTOPLIC
HaxXoIiATCA B  PACIHOPAXKCHHMHM TI'OCYAAapPCTBCHHBLIX  OPraHOB, OopraHoB  MCCTHOI'O
CaMOyIpaBJICHUA W IHINOABCAOMCTBCHHBLIX TI'OCYAApCTBCHHBIM OpIraHaM HWJIM OpraHaM
MCCTHOI'O CaMOYIIPpaBJICHUA OpFaHI/I3aHHfl, HC ABIACTCA OCHOBAHUECM MOJII OTKa3a
3a4BUTCIIO B IIPCAOCTABICHUHN MYHHHHHaHBHOfI YCIIYI'H.



2.7. UcuepnbIBalOIIMi epeYeHb OCHOBAHUM /ISl 0TKA3a B IpUeMe
AOKYMEHTOB, HEO0XOAUMBIX [IJIfl IPEI0CTABJICHUS MYHULIUNIAJIBHOU yCIYTH

2.7.1. OcHoBaHUSIMU AJi1 OTKa3a B INpHEME JIOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTABICHUS MYHULIMNIATbHOW YCIIYTH, SABJISIOTCS:

1) npeacTaBICHHBIC 3asgBUTENEM JOKYMEHTHI COJCP)KAT IMOJYUCTKHA |
WCTPABJICHUS] TEKCTA, HE 3aBEPEHHBIC B MOPSAKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM
Poccuiickoit @enepaunu;

2) JIOKyMEHTBbI COJEp)KaT MOBPEKJICHHUSA, HAIMYKE KOTOPBIX HE IO3BOJISET B
MOJIHOM 00BEME MCIOJIb30BaTh HHGOPMAIIUIO U CBEICHUS, COJEpKAIIINECs B JOKYMEHTax
JUIS1 IPEIOCTABJICHUS] MyHULIMTIAJIBHOM YCIIYTH;

3) mpeacTaBICHHbIC JTOKYMEHTBI WM CBEJICHHUS YTPATUIM CHJIy HAa MOMEHT
oOpallieHusi 32 MYHUIUNAIBHOU YCIYyrod (JOKYMEHT, yAOCTOBEPSIOUIUNA TMOTHOMOYHS
IpeJACTaBUTENS 3asBUTEISI, B CIydae OOpaIleHus 3a MPeJI0CTaBICHUEM MYHUIIUTIAIBHOM
YCIIYTH yKa3aHHBIM JIUIIOM);

4) momaya 3asBICHHUS O MPEIOCTABICHUN MYHUIIUIIAIBHON YCIYTH U JOKYMEHTOB,
HEOOXOAUMBIX JJISI TIPEAOCTABICHUSI MYHUITUTIATLHON YCIIYTH, B AJIEKTPOHHOU (hopme ¢
HapyIIEHHEM YCTaHOBJICHHBIX TPEOOBAHUIA,

5) HeKOppEKTHOE 3aroJIHEHHE 00sI3aTeIbHBIX MOJIeH B (hopMe 3asBJICHHUSA, B TOM
yuciie B HMHTEPAaKTUBHOW (QopMe 3asBieHuss Ha PecnyOmuMKaHCKOM — MopTalie
(HemocToBepHOE, HEMOJIHOE, JIN0O HEMPABUIILHOE 3al0THEHHE ),

6) mpencTaBieHWE HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOMAMMBIX JIJIst
IPEAOCTABICHUS MYHULIUTIATBHON YCIIYTH;

7) 3asBJCHHE O TPEAOCTABICHUHM YCIYTH IOJAHO B OPraH TrOCYAapCTBEHHOM
BJIACTH, OPTaH MECTHOI'O CaMOYMPABJIEHUS WM OPraHU3alUI0, B TIOJTHOMOYHUS KOTOPBIX
HE BXOJUT NPEIOCTABICHUE MyHULIUIIAIBHOW YCIYTH;

8) HecoOmomeHHE YCTAHOBIICHHBIX cTaTheir 11 demepanbHOro 3akoHa OT 6
anpenss 2011 roma Ne 63-O3 «O06 »IEKTPOHHON TMOAMKMCHY YCIOBHM MpU3HAHUS
JEHCTBUTENHHOCTH, YCUIICHHON KBATM(PUITMPOBAHHON SIEKTPOHHOMN TIOJIIUCH.

2.7.2. TlepedyeHb OCHOBaHH Il OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIMMBIX
JUTS1 IOJTYYeHUSI MYHULIMTIAIBHOM YCIIYTH, SIBISIETCS UCUEPIIBIBAIOIIUM.

2.7.3. Pemenne 00 oTka3e B MpueMe 3asiBICHUS U JOKYMEHTOB, HEOOXOIUMBIX
JUTSL TIPEAOCTABIICHUST MYHHIIMITAJIBHONW YCIyTH, MOXET OBITh MPUHSATO, KaK BO BPEeMs
rpueMa 3asiBUTENSL, TaK M IOCJE MOJY4YeHUSI OTBETCTBEHHBIM JOJKHOCTHBIM JIMIIOM
Oprana HEOOXOAUMBIX MJi1 MPEJOCTABICHUS MYHHUIUNAIBHOW YCIYyTd JOKYMEHTOB
(cBeneHuid) c HCIOJIb30BAHUEM MEKBEJJOMCTBEHHOT'O UH()OPMAITMOHHOTO
B3aMMOJICUCTBYSI, B CPOK, HE MPEBBIMIAIOMMK 3 paboymx AHEH CO JHS pPErucTpalvu
3asIBJICHUSI.

2.7.4. 3ampemaeTcs OTKa3blBaTh B IPUEME 3asBIICHUS W HHBIX JOKYMEHTOB,
HEOOXOJUMBIX JIJIsl IPEAOCTABICHUSI MYHULIUIIAJIbHOW YCIYTH, B CIy4Yae €CJu 3asBICHUE
U JIOKYMEHTbI, HEOOXOJUMbIE JIJIsl TMPEOCTABICHHUSI MYHULIMIIAIbBHOW YCIyTH, TO/IaHbI B



COOTBETCTBUM ¢ MH(pOpPMAIIUEH O CPOKaxX M MOPSIKE MPEJOCTaBICHUS MYHUIIUMAIbHOM
yciyru, onyonukoBanHoM Ha Equnom nmopTtane, PecnybirkanckoM noprare.

2.8. UcuepnbiBaomuii nepevyeHb OCHOBAHUM /11l IPUOCTAHOBJICHH S
NPeoCTABJICHUA MYHUIIMIIAJIBbHOM YCJIYI'M MM 0TKA3a B IPe0CTABJICHUM
MYHUIUIAJIBHON YCJIYTH

2.8.1. OcHoBaHus MJi1 NPUOCTAHOBIICHUS MPEAOCTABICHUS MYHULUIATBHOM
YCIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMA U1l OTKa3a B IPEAOCTABICHUY MYHULIUIIAIBHOW YCIyTH:

1) moctymieHue OTBETa OpraHa TroCyAapCTBEHHOW BJIACTH, OpraHa MECTHOIO
caMoOyIpaBjieHus: JMOO TMOJABEIOMCTBEHHONM OpraHy TrocyJapCTBEHHOM BIAcTH WU
OpraHy MECTHOrO CaMOYIpPaBJIEHUS OpraHu3alMd Ha MEXBEJOMCTBEHHBIH 3arpoc,
CBUJICTEIILCTBYIOIIETO0 00 OTCYTCTBUU JOKYMEHTa U (Win) UHPOpMAIIUU, HEOOXOIUMBIX
JUTSL TIPEIOCTaBICHUS MYHHUIIMIAIBHOW YCIYTH, €CIM COOTBETCTBYIOIIMN TOKYMEHT HE
OB MPEIOCTABIICH 3asBUTEJIEM IO COOCTBEHHON MHHUIIMATHBE.

2.8.3. IlepeueHb OCHOBaHUW HJI1 OTKa3a B NPEAOCTABICHUM MYHHIUIIAIBHOW
YCIIYTH SBJISIETCS] MCUEPITBIBAIOIIUM.

2.8.4. 3ampemiaeTcsi OTKa3blBaTh B IMPENOCTABICHUN MYHUIUINAIBHON YCIYrd B
cillydyae, €ClM 3asBJICHHE O IMPEJOCTaBICHUN MYHUIMNAIBHON YCIyrM IIOJIaHO B
COOTBETCTBUM C MH(pOpMaIMell 0 CPOKaxX U MOPSAKE MPEAOCTaBICHUS MYHUIIMNAIBHOM
ycayry, onyOiaukoBaHHON Ha EnuHoM noprane, PecniyOnukanckom nopTaie.

2.9. Pa3mep niiaTbl, B3UMAaeMOii ¢ 3asiBUTEJISI IPU MPeI0CTABIEHHHU
MYHUIMTIAJbHON YCIYTd, U CIOCOOBI ee B3UMAHUS

MyHunnanibHas yciayra IpeIocTaBseTcs: Ha 0€3BO3ME3THOM OCHOBE.

2.10. MakcuMaibHBI CPOK 0:KHAAHUS B oUepeIn NMpH Nmojaaye 3asiBUTeIeM
3ampoca 0 NpeJ0CTABJIEeHNH MYHUIIUNIAJIBbHOM YCJIYTH U IIPH MOJY4YeHHH pPe3yJibTaTa
NnpeaoCcTABJEHUS TAKHX YCIYT

2.10.1. Bpems oxumaHus mpu Mmojaadue 3asBJICHUS HA MOTYyYCHUE MyHUITUTIATBHOM
ycIIyTH - He Oonee 15 MuUHYT.

2.10.2. [Ipn momydeHWH pe3ynbTaTta MPEIOCTABICHHUS MYHHUIIUNATBHOW YCITyTH
MaKCUMaJIbHBIM CPOK OKUJAHUS B OUEPEIIN HE TOJDKEH MPEBBIIATH 15 MUHYT.

2.11. Cpok perucrpanuu 3anpoca 3asiBUTejsl 0 NPea0CTABIeHHHU
MYHHIMTAJIBHON yCJIyru



2.11.1. Ilpu nuunoM obOpameHuu B M®L] B neHp noj1auu 3asBICHHS 3aSBUTEIIO
BbIIaeTcs pacnucka 3 AVUC M®I] ¢ peructpallmOHHBIM HOMEPOM, MOATBEPKIAIOIINM,
YTO 3as1BJICHHE OTIPABIICHO, U IATON MOJAa4H 3asIBJICHHUS.

2.11.2. Ilpm HampaBiaeHUM 3asBICHUS HocpeAcTBOoM EauHoro mnoprana,
PecnyOnukaHckoro moprajia 3asiBUTENb B JIEHb MOJA4YM 3asiBJICHUS MOJY4YaeT B JTUYHOM
kabuHete PecnyOnukaHckoro mopTrajga ¥ IO DJEKTPOHHOW TMOYTe YBEAOMIICHHE,
MOATBEPKAAIONIEee, UTO  3asBJICHUWE  OTHIPABICHO, B  KOTOPOM  YKa3bIBAIOTCS
PErUCTPAIIMOHHBIN HOMED U J1aTa MOoJlauu 3asiBICHUS.

2.11.3. Ilpu nuunom oOpamenuu B Opran B J€Hb TM0JaYu 3asiBJICHUS
YIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JiMIoM OpraHa 3asBUTENIO BBIJAETCA paclucKa W3
ABTOMATU3UPOBAHHONW HMH(POPMAIMOHHON CHUCTEMbI, MPETHA3HAYCHHON ISl OKa3aHUs
TOCYJApCTBEHHBIX M MYHMIIUIAIBHBIX YCIYT, C PETUCTPAllMOHHBIM HOMEPOM, IaTOM
M0/1a41 3asIBJICHUS U TIEPEYHEM MPEJCTABICHHBIX JOKYMEHTOB.

2.12. TpeOoBanuss K TNOMELIEHUSIM, B KOTOPBIX TMPEAOCTABISAETCS
MYHHMIUNAJIbHAS YCJIYra

2.12.1. TlpenocTaBiieHHEe MYHUIIUIIAILHON YCIYTH OCYIIECTBIISCTCS B 37aHUSAX U
NOMCIICHNUSX, OOOpPYJAOBaHHBIX  NPOTHUBOIMOXKAPHOM  CHUCTEMOM W  CHUCTEMOH
TIOXKAPOTYIICHHUS.

ObecrieunBaeTcst  OCCIPENSATCTBEHHBIH  OCTYN  WHBAIAJIOB K  MECTY
NPEOCTABICHHUSI MYHHIIMIATBHOW YCIyrd (YIZOOHBIM BXOA-BBIXOJ B TOMEIIECHUS U
nepeMeIIeHne B UX Mpejienax).

BusyanpHas, TekcroBas ~ MHpOpMAIMS O  TOPSAAKE  MPEIOCTABICHUS
MYHUIIMTIAIBHON YCITYTH pa3MeniaeTcs B YAOOHBIX JIJIS 3asBUTENICH MecTax, B TOM UHCIIC
C Y4€TOM OTPaHWYCHHBIX BO3MOKHOCTEH HHBAIIUIOB.

2.12.2. OcymecTBISIOTCS MEphl M0 OOECTCUCHUI0 WHBAJIMIAM, B TOM YHCIIE
UCTIOJB3YIOIIMM KPeciia-KOJISICKH U COOAK-TIPOBOTHIUKOB, YCIOBUH JOCTYITHOCTH 3/IaHUS,
MOMEIICHUH U YCIIYT, BKITIOYAs:

1) ycnoBus s OCCHPENSATCTBEHHOTO JOCTyNa K 3JaHUI0 W TOMCHICHHUSIM, a
TaK)Ke MPEIOCTABISIEMbIM B HUX YCIyraM;

2) BO3MOXHOCTh CaMOCTOSITEIBHOTO IEepeaBHKCHUS Mo Tepputopuu Oprana,
BXOJIa ¥ BBIXOJIAa B 3/1aHK€ W moMenieHnus Oprana, mocajkiu B TPAHCTIOPTHOE CPEACTBO U
BBICAJIKW U3 HETO, B TOM YHCJIC C UCITOJIb30BAHUEM Kpecaa-KOJSICKH;

3) CONMpOBOXICHHE WHBAJIUIOB, WMEIONIUX CTOHKHE paccTporcTBa (QYHKIIUU
3peHUsT M CaMOCTOSTEILHOTO TEPEIBIIKEHUSA, M OKa3aHWEe WM IOMOIIM B 37aHUU U
MTOMETICHHSIX;

4) wamnmexamee pasMenieHue oO0OpyJoBaHUS U HOcHTeNned wuHbopManmy,
HEOOXOIUMBIX JIJIsl 0OecTieueHust OECPENITCTBEHHOTO JOCTYTa HHBAIHMIOB K 3aHUIO,

IIOMCHICHUAM U K YCIyraM € y4€TOM OFpaHI/I‘-ICHI/Iﬁ HUX XXU3HCACATCIIBHOCTH,

5) momyck B 3laHWE M IIOMCINEHUS COOAKH-TIPOBOJHHMKA TIPU HAJTUYUAU
JIOKyMEHTa, TOATBEPKIAIOIIETO €€ ClelualbHOe 00yYeHUE U BblJaBaeMoro no ¢gopme u



B MOPSJIKE, YTBEPKICHHBIX MpPHUKa30M MHHHCTEPCTBAa TpyJda UM COLMAIBHON 3allUTHI
Poccuiickoit ®@eneparuu ot 22 uroHs 2015 1. Ne 386H «OO yrBepxkaeHUH (HOPMBI
JOKYMEHTa, TMOATBEPKIAIOIIEr0 CHelHalbHOe O00ydeHue CcOOAKU-IPOBOJHUKA, W
MOpsAJIKa €ro BbIIAYN;

6) okazaHHWE COTPYAHHUKAMH, MPEIOCTABISIFOIIMMH MYHUIUNAIBHYIO YCIYTY,
MOMOILM WHBAJIWAAM B MPEOAOJECHUU OapbepoB, MEMIAIOMIMX MOJYYEHHI0 HUMH YCIYT
HapaBHE C APYTUMH JUIAMU.

2.12.3. TpebGoBaHusi B 4YacTH OOECHEUYEHUS JOCTYMHOCTH Il WHBAJIHIOB
O00BEKTOB, B KOTOPBIX OCYILECTBISAECTCA MNPEIOCTaBICHUE MYHUIMNAIBHOW YCIYTH, U
CPEJICTB, UCIIOJIb3YEMBIX IIPH MPEJOCTABICHUN MYHUIIMTIAIBHON YCIIYTH, IPUMEHSIOTCS K
00BEKTaM M CpeICTBaM, BBEJICHHBIM B SKCIUTyaTallMIO WM MPOUIEAIIUM MOJIEPHU3ALINIO,
pekoHcTpykuuto nocue 1 uronsg 2016 roaa.

2.13. IToxa3aTe/u JOCTYITHOCTH M Ka4eCTBA MYHMIUNIAJIBHON yCIYyIH

2.13.1. Tloka3arensiMi JOCTYNMHOCTH MPEAOCTABICHUS MYHULMNAIBHON YCIYyru
SBJISTFOTCSL:

PacnoIOKEHHOCTh TTOMEIEHHUS, B KOTOPOM BEJIETCS MPUEM, BbIIaua JTOKYMEHTOB
B 30HE JOCTYMHOCTU OOIIECTBEHHOI'O TPAHCIOPTA; HANIM4YME HEOOXOAMMOIro KOJUYEeCTBa
CIELUAIIMCTOB, a TAKKE MOMEUIEHU, B KOTOPBIX OCYLIECTBIISIETCS IPUEM JTOKYMEHTOB OT
3asBUTENIEH;

HaJIM4YMEe ucYeprbIBawiied uHpopManuu o crnocobax, MOpAIKE M CpOKax
NPEIOCTaBICHUS] MYHUIIMIAIBHON YCIYyrd Ha HWHGPOPMAIMOHHBIX CTeHAaX, EnuHoM
noprane, PecnyOnukanckom moprane, OQUIHMAIBLHOM CaidTe MYHUIUIAIBLHOTO
obpazoBanus «Hypnarckuit MyHUIMMAIbHBIA paiion Pecnyonuku Tarapcran» B
MH(POPMAIIMOHHO-TEICKOMMYHHUKAIIMOHHOW ~ cetu  VHTepHer mo  Beb-ampecy
(http://nurlat.tatarstan.ru);

OKa3aHWE TIOMOIM WHBAJIMIaM B TIPEOJOJICHUH OapbepoB, MEIIAIOIIUX
MOJIYYEHUIO UMU YCIYT HApaBHE C IPYTUMHU JIUIAMHU.

2.13.2. Tloka3zaTensiMu KaudecTBa MPEAOCTABICHUS MYHUUUIIAIBHONW YCIyTU
SBJISIIOTCSL:

1) cobnroneHue cpoKOB MpUEMa U PACCMOTPEHHUS JOKYMEHTOB;

2) coOuroIeHre CpoKa MOMydeHHS pe3yiibTaTa MyHHUIIUIIATLHON YCITYTH;

3) oTcyrcTBHE OOOCHOBAHHBIX ’Kajlo0 Ha HApPYIICHUS aJIMHHUCTPATHBHOTO
periaMenTa, COBepIIeHHbIe paboTHHKaMu Oprana;

4) KOJMYECTBO B3aUMOJICHCTBUH 3assBUTENS C JODKHOCTHBIMHU Jiniiamu (0e3 yuera
KOHCYJIbTallUM ):

B3amMoOJielicTBUE 3asBUTeNss ¢ pabotHukamu Oprana wim  MOIL[ npu
MPEJOCTaBICHUM  MYHULMMNAIBHOM  YCIyrd  OCYIIECTBISIETCA OAWUH  pa3  Ipu
MPEJCTABICHUN 3asIBJICHUSI CO BCEMU HEOOXOAMMBIMU JOKYMEHTAMHU; OJUH pa3 B Clydae
HEOOXOJUMOCTH TOJIyYEHHUs pe3yibTaTa MNpPEeJOCTaBICHUS MYHUIUINAIBHOM YCIyTH B



Oprane wiu M®I[ B dopMe sKk3eMIuigpa 3IEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJE.

[IpoXOMKUTENBHOCTE OJHOTO B3AUMOJECUCTBUS 3aABUTENS C JIOJKHOCTHBIMU
JMLAMH TIPU NPETOCTABICHUY MYHUIUITAJBHON yCIYTH HE MPEBbIIAET 15 MUHYT.

3asBUTENb BIIPABE OLICHUTH KAYECTBO NMPEIOCTABICHUS MYHULHUIIAIBHOW YCIIYT'H
C TIOMOIIBIO YCTPOWCTB TOABUXKHOU paanoTeneOHHON CBSI3H, C MCHOJIb30BAHUEM
Pecny6iinkaHckoro noprasna, TepMUHAIBHBIX YCTPOUCTB.

2.13.3. Undopmanus 0 xoAe MPEeIOCTABICHHUS MYHULUNAIBHONH YCIYTH MOXKET
ObITh TIOJly4eHA 3asBUTENEM B JIMYHOM KabOuHete Ha EgumHom  mopraie,
Pecny6iiukanckom noprane, B Oprane, MOLI.

2.13.4. TlpenocrtaBieHre MYHUIUIIAIBHOW YCIYTd OCYHIECTBIISIETCS B JIHOOOM
MO®I] no BbIOOpY 3asBUTENsS] HE3aBUCHMO OT MECTa €ro >KUTEJIbCTBA WM MecTa
(akTUyeckoro npoxkuBaHus (nmpeObiBaHus) HAa TeppuTopun Pecnybnuku TatapcTan mo
AKCTEPPUTOPUAIBHOMY MNPUHLIMIY. MyHULIHNAIBHAS YCIyra B COCTaBE KOMILJIEKCHOTO
3ampoca He MPeI0CTaBIISAETCS.

2.14. Nnble TpeOGOBAHUA K NPEIOCTABICHUI0O MYHUIIUNIAJIbHOM YCIYTH

2.14.1. Tlpu npenocTaBiICHUNM MYHUIIMIIAIBHONW YCIYTH B JJIEKTPOHHOU (opme
3asIBUTEINH BIIPABE:

1) nmnonyuuTh UHPOPMALKIO O TOPSAKE HM  CPOKAX  MPEIOCTABICHHS
MYHUIIMTIAIBHON yCIyrH, pa3MelnieHHyro Ha Enunom mnoptane, PecnyOnukanckom
noprae;

2) mojaTh 3asBJICHUEC O TPEAOCTABICHUA MYHHUIIUIAIBLHOW YCIYTH W HWHBIC
JIOKYMEHTBI, HEOOXOIUMBIE JIJISl TIPEIOCTABICHHUS] MYHUIIUTIATFHOW YCIYTH, B TOM YHCJIE
JIOKYMEHTHI U WH(OPMAIIMIO, JJICKTPOHHBIE 00pa3bl KOTOPBIX paHee OBLIN 3aBEPEHBI B
COOTBETCTBUM C TyHKTOM 7.2 yactu 1 ctatbu 16 denepanbHoro 3axkoHa ot 27 urons 2010
roga No 210-®3 «OO0 opraHu3anudu TNPEJOCTABICHUS TOCYAApCTBEHHBIX U
MYHUIIUTIAIBHBIX YCIYT», C UCTIOIb30BaHueM PecnyOnrkaHCKOro nmoprana;

3) TONYyYUTH CBEACHHS O XOJC BBIOJHECHUS 3asBICHUN O MPEIOCTABICHUU
MYHHUITUTIATHHON YCIIYTH, TIOJAHHBIX B AJIEKTPOHHOU (hopMme;

4) OCyIIECTBUTD OIICHKY KaueCTBa MPEOCTABICHIS MYHUITUIAIIBHOHN YCIIyTH;

5) momyduTh pE3yabTAT MPEAOCTABICHHS MYHHUIIUIAIBHON YCIyrd B ¢opMme
AIEKTPOHHOTO JOKYMEHTA;

6) momath xanmoOy Ha pemeHue u jaeiictBue (Oe3meiictBue) OpraHa, a TakKe €ro
JNOJDKHOCTHBIX JIML, MYHUIMIAIBHBIX CIYyXallMX M[OCpPeacTBOM PecrnyOauKaHCKOro
nopraia, Tmoprana ¢eaeparbHON TOCYAapCTBEHHOW WH(POPMAIMOHHON CHUCTEMBI,
obecrieunBaromeld mporecc AocyaeOHoro (BHeCyneOHOTO) 00KaloBaHUS PEIICHUH U
nercTBuil (0e3/1eCTBUS), COBEPIICHHBIX MPU MPEIOCTABICHUN TOCYJAapCTBEHHBIX U
MYHULUNAIBHBIX ~ YCAYT  OpraHamu, MPEeJOCTaBISIONIMMU  TOCYJApCTBEHHBbIE U
MYHULUMAIbHBIE YCIYTH, HUX JOKHOCTHBIMH JIMIAMU, TOCYAApPCTBEHHBIMU U
MYHULUNAIBHBIMU CITY>KaIl[UMH.



2.14.2. ®opMmupoBaHUE 3adBICHUS OCYLIECTBISETCS MOCPEIACTBOM 3alOJHEHUS
ANEKTPOHHOUN ¢dopMmbl 3asBieHUs Ha PecrnyOnnkanckom moprtaiie 6e3 HeoOXOAMMOCTH
JOTIOJIHUTENIbHOM MOIauM 3asiBICHUS B Kakoil-m10o nHou dopme.

2.14.3. Ilpu popmupoBaHuHu 3asiBICHUS 00€CTIEUNBAETCS:

1) BO3MOHOCTH KOITMPOBAHHS W COXPAHCHUS 3asBJICHHUS W MHBIX JOKYMCHTOB,
HEOOXOUMBIX JIJI MPEIOCTABICHUS YCIYTH;

2) BO3MOXKHOCTh 3aIlOJHECHUS HECKOJIBKUMH 3asBHTCISIMH OJHOM 3JICKTPOHHOM
(dopMbI 3asBIEHUS NpU OOpAIlEHUH 32 YCIyramu, MPeArnojararolliMMH HarpaBieHUE
COBMECTHOTIO 3asIBJICHUSI HECKOJIbKUMH 3asBUTEIISIMU;

3) BO3MOXKHOCTH IeYaTh Ha OyMaKHOM HOCHTENIC KOIHUH 3JICKTPOHHOW (HOpMBI
3asBJICHUS,

4) coxpaHeHHE paHee BBEACHHBIX B JICKTPOHHYIO (DOPMY 3asiBIICHUS 3HAYCHUU B
000 MOMEHT 10 KEJaHUIO MOJL30BATENs, B TOM YHUCJIE MPU BOSHUKHOBEHUU OIIMOOK
BBOJIa ¥ BO3BpaTe Jisl TOBTOPHOT'O BBOJIA 3HAUCHUH B AJIEKTPOHHYIO (POpMY 3asiBIICHUS;

5) 3amojHeHHWE TOJCH SJIEKTPOHHOW (OPMBI 3asBICHUS O Hayala BBOJA
CBEJICHUU 3asiBUTEJIEM C MCIIOJIB30BAHUEM CBeJeHMM, pa3MmemieHHbix B ECHUA, u
CBEJICHUM, OIMyOJMKOBaHHBIX Ha PecmyOnMkaHCKOM TmopTane, B YacTH, Kacaroueics
CBEJICHH, OTCYTCTBYIOIIHMX B €IMHOU CHCTEME UJICHTU(PUKAIIMU U ayTCHTU(DUKAIIUH;

6) BO3MOXHOCTh BEPHYThCS Ha JIFOOOW W3 3TANoOB 3arOJHEHUS DIICKTPOHHON
dbopMeI 3asBiieHns 0e3 MOTEepH paHee BBEICHHON WH(GOPMAIIIH;

7) BO3MOXHOCThH JIOCTYIa 3asBHTEIsS K paHee MOJAHHBIM WM 3asBICHHUSIM B
Te4YeHHe He MeHee 1 rojia, a TakKe YaCTUYHO C(HOPMHUPOBAHHBIM 3aSBICHUSIM - B TEUCHHE
HE MEHee 3 MEeCSIIEB.

2.14.4. 3anuck 3asButenel Ha mpueM B M®I] (manee - 3amuck) oCyIecTBIIETCS
nocpencTBoM PecryOnukaHCKoro rnoprania, TenedgoHa KOHTakT - eHTpa MOLI.

3asBUTENIO TPEIOCTABISIETCS BO3MOKHOCTh 3alIUCH Ha JII0ObIe CBOOOIHBIC IS
npueMa JaTy ¥ BpeMs B Mpejeiax YCTaHOBIEHHOTO B MHOTO()YHKIIMOHABHOM IIEHTpE
rpaduka npuema.

3anuch Ha ONPENENICHHYIO ATy 3aKaH4YMBAETCA 332 CYTKH JI0 HACTYIUICHUS ATOM
JaThI.

Jl71st ocytiecTBIeHUs IPEABAPUTEIBHOMN 3aMiCH MMOCPeACTBOM PecmyOnrKkancKkoro
ropTajia 3asiBUTEII0 HEOOXOAMMO yKa3aThb 3alpalllBacMble CHCTEMOUW JaHHBIE, B TOM
gucie: GaMuInio, UMsl, OTYECTBO (IIPU HATUYKH); HOMEp TenedoHa; afpec AMEKTPOHHON
MOYTHI (IO YKEJIAHUIO); KETAEMYIO JIaTy U BpeMsl IIpueMa.

B cinyuae HECOOTBETCTBUSI CBEIIEHMI, KOTOpbIE COOOLIMI 3asBUTENb MPHU
MpeABAPUTEIbHON 3alKCH, JOKYMEHTaM, MPEICTABICHHBIM 3asBUTEJIEM MPU JTUYHOM
npueMe, MpeBapuTesibHasl 3aiCh AaHHYJIUPYETCS.

[Ipu ocyuiecTBIeHUH MPEIBAPUTEIBHON 3alUCH 3asIBUTENI0 00ECIeurnBaeTCs
BO3MOXHOCTh pacredyaTarh TaJOH-TIOATBEPKICHUE. B ciydae, ecnu 3asBUTETh COOOIIUT
aZpec AJEKTPOHHOM MOYTHI, HA YKa3aHHBIM aJpec TakKe HampaiisieTcss HHGoOpMalus O
MOATBEPKACHUN MPEABAPUTEIBHON 3alKiCu C YKa3aHMEM JaThl, BPEMEHUM M MecTa
npuemMa.



[Ipu ocyiecTBIEHUU MpEABAPUTENBHON 3alUCU 3asiBUTENb B 0053aTE€ILHOM
nopsAJiIKe UHPOPMUPYETCA O TOM, UYTO MPEABAPUTENIbHAS 3alIUCh AHHYJIUPYETCA B CIy4yae
€ro HESIBKM 110 UCTEUYEHUH 15 MUHYT ¢ Ha3HaYEHHOT'O BPEMEHU IIPUEMA.

3asiBuTENb B JIF000E BpeMsl BIIPAaBE OTKA3aThCs OT MPEABAPUTEIBbHON 3aMKCH.

3anpeniaercss TpeOOBaTh OT 3asBUTEN COBEPIICHHS] HMHBIX JEUCTBUN, KpPOME
MIPOXOKJEHUSI UACHTU(PUKALMN U ayTeHTHU(UKAIIMK B COOTBETCTBUU C HOPMATHBHBIMU
paBOBbIMU akTamMu Poccuiickon @enepanuu, ykKasaHus LEJIM [PUEMA, a TaKKe
MIPEIOCTaBICHUSI CBEICHUM, HEOOXONMMBIX I pacyeTa AJIUTEIbHOCTH BPEMEHHOIO
MHTEpBaa, KOTOPbIA HEOOX0IUMO 3a0POHUPOBATH ISl PUEMA.

3. CocTaB, NOCJA€10BATEIBLHOCTb U CPOKHU BbINOJHEHUS A AMUHUCTPATUBHBIX
npoueayp, TpedoBaHUA K MOPAAKY UX BBINOJHEHHS, B TOM YHCJIe 0COOEHHOCTH
BBINOJIHCHUA aAMUHHUCTPATHUBHBIX NIPOLEYP B JJIEKTPOHHOM (popMe, a TaKxke

0CO0CHHOCTH BBINOJHEHHUS AIMUHUCTPATUBHBIX NpouUeaAyp B
MHOTO(pyHKIMOHAJBbHBIX HEHTPaX

3.1. Onucanue nocJaeA0BaTeIbLHOCTH IeHCTBUI PH NMPeI0CTABIECHUN
MYHHIHNAJIbHON YCJIYTH

3.1.1. IlpenocTaBieHne MyHULIMIIAIBLHON YCIYTH BKJIIOYAET B ce0s CIIEIYIOIIHE
aIMUHUCTPATHUBHBIC MTPOLIETYPHI:

1) KOHCYIBTUPOBAHUE 3aSIBUTEJIS;

2) TpHHATHE M PACCMOTPEHHE KOMIUIEKTa JOKYMEHTOB, IPEACTABICHHBIX
3asBUTEJIEM,;

3) HampaBlIeHHE MEKBEIOMCTBCHHBIX 3allpOCOB B OpraHbl, y4acTBYIOIIHE B
IPEAOCTABICHUN MYHULIUIIAIIBHON YCIYTH;

4) IOATrOTOBKA pe3y/ibTaTa MyHHIIUIIAIBHOM YCIYTH;

5) Bblmaua (HampaBJICHHE) 3asiBUTEIIO0 PE3yJIbTaTa MYHHIIMIIAILHOW YCIyTH; 6)
UCITPABJICHUE TEXHUYECKOMN OINOKH.

3.2. Oka3aHue KOHCYJIbTAIUI 3asiBUTEJII0

3.2.1. OcHoBaHWMeM Hauaja BBITIOJHEHUS AJMUHUCTPATUBHOU TPOIEAYPHI
ABJISIETCS OOpallleHHue 3asiBUTEISl MO BONPOCAM, CBSI3aHHBIM C MPEIOCTABICHHEM
MYHHUIUITAIBHON YCIIYTH.

JIOJDKHOCTHBIM ~— TUIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJIHEHUE
aIMUHHUCTPATUBHOUN MPOLIEAYPHI, SIBIASETCA:

nipu obOpaienuu 3asasutenst B MOI] — pabotHuk MDI];

npu oOpaiennu 3asaButest B Opran — cekperapb Oprana.



3.2.2. 3agBuTenb BOpaBe OOpPaTUTHCS 3a KOHCYJbTAlMEH O MOPSJKE U CPOKax
MPEIOCTaBICHUS MyHUIMNANBHON yciuyru B MOL] n1uuHo 1 o TenedoHy U 3NeKTPOHHOU
roure.

Pabotauk M®IL[ koHCYAbTHUPYET 3asBUTENSA, B TOM YHUCIE MO COCTaBy, (popme
MPEACTABIAEMON TOKYMEHTAlMU U JIPYTUM BOINPOCaM JJIsl MOJYHYEHHsS] MYyHUIIMIAIbHON
YCIIyTH.

3asBUTENb MOXKET TMOJAYyYUTh HMHPOPMAIMIO O TOPAJKE MPEeAOCTaBICHUS
MYHUIMNAIBHON yCIyru Ha ounmnanbHoM caiite MOI] http://mfcl6.tatarstan.ru.

AJIMUHUCTpATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBbIE HACTOALIUM MYHKTOM,
BBITIOJIHSAIOTCS B ICHb OOpallleHUsl 3asBUTEIIS.

PesynpraTamMu  BBIMOJIHEHUS  aJAMHHHCTPATUBHBIX  TPOLENYp  SBISIOTCS:
KOHCYJIbTallU 1O COCTaBy, (opMme TNpencTaBisieMOd JTOKyMEHTAllMd W JIpYTruM
BOMpOcaM, HEOOXOIUMBIM JJIs MOTYYEHUS! MyHUIIUIATBHONW YCIIYTH.

3.2.3. 3asBurenp BIpaBe o00patuTbca B OpraH mo TenepoHy U 3INEKTPOHHOM
[oYTe, a TAKXKE MOJTYYUTh KOHCYJIbTalMI0 Ha PecnybnrkanckoM nopraie, caidite Oprana
O MOPSAKE U CPOKAX MPEOCTABICHUS MYHUIIUTAIILHON YCIYTH, B TOM YHCJIE TIO COCTaBY,
dopMe TmpeACTaBISIEeMOM JOKyMEHTAllMM W JIPYrUM BOMpocaMm Ui  TOJXy4eHUS
MYHUIIUTIAIBHON YCIYTH.

AJIMUHUCTpATUBHBIE TMPOIEAYPHl, YCTAaHABIMBAEMBbIE HACTOAIIMM IYHKTOM,
BBITMIOJHSIOTCS B TeUeHHE 3 pabo4uX JHEH CO JTHS MOCTYIJICHUSI 0OpalieHusl.

PesynpraTamMu  BBINOJIHEHUS  aJIMMHHMCTPAaTUBHBIX  IPOLENYp  SBISIOTCS:
KOHCYJIbTAllUM MO cOCTaBy, (opMe IMpeIcTaBIsIeMOd JOKYMEHTallud U JIPYrum
BOIIPOCaM, HEOOXOAUMBIM IS [TOJIy4E€HUSI MyHUIIUIIAJIbHON YCIYTH.

3.3. [IpunsATHE M paccMOTPeHHE KOMILJIEKTA JOKYMEHTOB, NPeACTABIEeHHbBIX
3asiBUTEJIEM

3.3.1. [Ipuem MOKyMEHTOB JUIsl TIPEOCTABICHUS MYHUIIUIIATHLHON YCIIYTH 4Yepes3
MOI] wm ynanennoe pabodyee mecto MODII.

3.3.1.1. 3asBurens (mpeacTaBuTeNb 3asiBUTENs) obpamaercs B ML ¢ 3anmpocom
O TPENOCTABICHUM MYHHIIMNAIBHOW YCIYTH W TPEACTaBISET JOKYMEHTBHl B
COOTBETCTBHH C IMMyHKTOM 2.6 aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.1.2. Paborauk M®II, Benymuii mpuem 3asBICHUN:

onpeesisaeT MpeIMET 00palleHus;

JIOCTOBEPSAET JIMYHOCTD 3asIBUTEIIS,

IPOBOAUT MPOBEPKY MOJTHOMOYMH JINIA, TOJAIOIIETO TOKYMEHTBHI;

IPOBOAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TPeOOBaHMSIM, YKa3aHHBIM B
MyHKTE 2.6 aAMUHUCTPATUBHOIO PETIIAMEHTA;

3aMoJIHAET JIEKTPOHHYI0 hopmy 3asaBieHuss B AUC MOI];

pA  OPEAOCTAaBICHUH  JOKYMEHTOB,  yKa3aHHbIX B  IIyHKTe 2.6
aJIMUHHUCTPATUBHOTO  perjaMeHTa Ha  OyMa)XHOM  HOCHUTENE,  OCYUIECTBISIET
CKaHWPOBAHUE MPEJICTABICHHBIX JIOKYMEHTOB;



pacrnieuatsiBaet 3asaBiieHHe u3 AIC MOL; nepenaer 3aABUTENIO0 HA MPOBEPKY U
ITOAIMCAHHUE;

MOCJIe MOJANKUCAHUs CKaHUPYET noAnucanHoe 3asasieHne B AUC MOLJ;

3arpyxaet B AVIC M®IL] nokymMeHThl, NpeCTaBIECHHbIE B AJIEKTPOHHOU (hopme
WIN 3JEKTPOHHbIE 00pa3bl OTCKAHUPOBAHHBIX JIOKYMEHTOB, (POPMHUPYET 3IEKTPOHHOE
NENO0;

BO3BpallaeT NOJMMCAHHOE 3aBJICHUE U OPUTMHAJIBI OyMaKHBIX IOKYMEHTOB;

BBIJAET 3asIBUTEIIO PACIIMCKY B IPUEME TOKYMEHTOB.

AIMHHHMCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSALIUM IIYHKTOM,
BBITMIOJHSIOTCS B ICHb OOpAaIlleHUs 3asBUTEIIS.

PesynbTaTamu BBINOJHEHUS aIMUHUCTPATUBHBIX MTPOLEAYP SIBIAIOTCA: TOTOBOE K
OTIPABKE 3asBJIICHUE U NAKET JIOKYMEHTOB.

3.3.1.3. PaGothuk MOI] HamnpaBiser NakeT JOKYMEHTOB, HPHHATBIX OT
3asBuTenst B OpraH B 3JEKTPOHHOU (opMe (B COCTaBe MAaKETOB AJIEKTPOHHBIX JIeN) B
teueHre 1 paGodero aHs co AHS oOpalieHus 3asiBUTENS B CTPYKTYPHOE MOpPA3CICHHE
MOII.

PesynbraTamMu  BBINIOJIHEHWS ~ aAMHUHHUCTPATHBHBIX  MPOUEAYP  SBISIIOTCS:
3asiBJICHHE M TaKeT JOKYMEHTOB (DJEKTPOHHOE [eJ70), HampaBiieHHble B Opras,
MOCPEICTBOM CUCTEMBI JJIEKTPOHHOTO B3aUMOJICHCTBHUSI.

3.3.2. IlpueM IOKYMEHTOB ISl MPEAOCTABICHHUS MYHULHMNAIBHON YCIYyTrd B
AIEKTPOHHOM hopme depe3 PeciyOmukaHCckuil mopral.

3.3.2.1. 3asgBuTenb I MOJAYM 3asBICHUS B JJICKTPOHHOU (OpPME BBIMOJHSACT
CIEAYIOIINE IEUCTBUSA:

BBIIIOJIHSIET aBTOPU3ALIMIO;

OTKpbIBaeT (hOPMY IJIEKTPOHHOTO 3asIBICHUS;

3amojHseT (QopMy BJIEKTPOHHOTO  3asBICHUS, BKJIIOYAIONIYIO CBEICHUS,
HEOOXOIMMBIE M 00s13aTeNbHbIE I MPEJOCTABICHUS MYHUIIUTIATLHON YCIYTH;

NPUKPEIUIAET AOKYMEHTBHl B JJIEKTPOHHOW (QopMe WM SJIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hOpMe DJIEKTPOHHOTO 3asiBJICHUS (IIPU HEOOXOAMMOCTH); MOATBEPKIACT
(GakT O3HAKOMJIEHHUS W COIJIacHs C YCJIOBUSMU U TOPAJKOM MPEIOCTaBICHUS
MYHULIMNIATBHON YCIYTH B 3JIGKTPOHHON (opme (yCTaHaBIMBAE€T COOTBETCTBYIOLIYIO
OTMETKY O COTJIaCUHU B (hOpMeE AJIEKTPOHHOI'O 3asIBJICHU);

HOJATBEPKAAET IOCTOBEPHOCTh COOOIIEHHBIX CBEACHUN (ycTaHaBnuBaeT
COOTBETCTBYIOILIYIO OTMETKY B (JOPME 3JIEKTPOHHOTO 3asIBICHHUSA);

OTIPABJISAET 3aII0JIHEHHOE AIEKTPOHHOE 3asiBJICHUE (Ha)KUMaeT
COOTBETCTBYIOIIYIO KHOTIKY B (POpME 37EKTPOHHOTO 3asIBICHNU );

ANIEKTPOHHOE 3asBJICHUE IOJANMCHIBAETCI B COOTBETCTBUU C TpPeOOBAaHUSMHU
MyHKTa 2.6.3 AIMUHUCTPATUBHOI'O PETIAMEHTA;

IoJay4acT YBCAOMIICHHC 00 OTIIPAaBKEC 3JICKTPOHHOI'O 3as41BJICHUAA.

dopmMaTHO - JIOTHYECKAsi MpOBEpKa C(HOPMUPOBAHHOTO 3AMPOCa OCYIIECTBIISACTCS
€IUHBIM (PETHOHAJIbHBIM) MOPTAJIOM aBTOMATHYECKM Ha OCHOBaHUU TpeOOBaHMIA,
OMpeIeNIIeMbIX OPraHOM (OpraHU3alUeil), B MPOLECCe 3aMOJHEHUS 3asBUTEIIEM KaXKI0T0



U3 mojiel 3IeKTpoHHON ¢dopmbl 3ampoca. [Ipu BBISIBIEHUM €AUHBIM (PETHOHATIBLHBIM)
MOPTAJIOM HEKOPPEKTHO 3aMOJHEHHOTO MOJIA AJIEKTPOHHON (OPMBI 3ampoca 3asBUTEIb
YBEAOMIISIETCS O XapaKTepe BBISIBICHHONH OIMMOKM U TIOPSAJAKE €€ YCTpaHeHUs
MOCPEICTBOM MH(OPMAIIMOHHOTO COOOIIEHUS HEMOCPEACTBEHHO B 3JIEKTPOHHOU (popme
3ampoca.

AJIMUHUCTpATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOALIUM MYHKTOM,
BBITIOJIHSAIOTCS B ICHb OOpAallleHUs 3asBUTEIIS.

Pe3ynpraTamMu  BBINOJIHEHUS  aJAMHHHCTPATUBHBIX  HPOLENYp  SBISIOTCS:
ANIEKTPOHHOE [1€J0, HampaBiieHHoe B OpraH MOCPEICTBOM CHUCTEMBI 3JIEKTPOHHOTO
B3aMMOJICYCTBUA.

3.3.3. PaccMOTpeHHE KOMIUIEKTA JOKYMEHTOB OpraHom.

3.3.3.1. OcHoBaHMEM Hayaja BBINOJHEHUS AJMUHHUCTPATUBHON HPOLEIYPHI
ABJIAETCS TOCTYIUIGHWE 3asBICHMSI M HMHBIX JOKYMEHTOB, HEOOXOAUMBIX IS
NpeIOCTaBICHUS MyHUIIMTIAIBHON YCIIYTH.

3.3.3.2. JIoM>KHOCTHOE JIMILIO, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, B Clly4ae
oOpalieHus 3asBUTENS ¢ 3asiBiIeHreM B Oprau:

ornpeeNsieT npeaMeT oOpamieHus;

YCTaHABJIMBAET JINYHOCTH 3aBUTEIIS;

IPOBOAUT MPOBEPKY MOJTHOMOYUN JIMIIA, MOJAIOMIETO JOKYMEHTHI; MPOBOAMUT
IPOBEPKY COOTBETCTBUSI JIOKYMEHTOB TpeOOBaHUSM, YKa3aHHbBIM B IyHKTe 2.6
AIMUHHCTPAaTUBHOTO  pPErJaMEHTa, IPOBEPKY  COOTBETCTBUS  NPEACTABIEHHBIX
JOKYMEHTOB  YCTAHOBJICHHBIM TpeOOBaHUAM (Hamjexaimiee odopmieHne KOMUii
JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX IMOJYUCTOK, NMPUMHUCOK, 3aYEPKHYTHIX CIIOB U
MHBIX HE OTOBOPEHHBIX MCHPABIEHUMN); 3aMOJHSAET SJIEKTPOHHYIO (OpMY 3asiBICHUS B
aBTOMAaTU3UPOBAHHONW WH(OOPMAIIMOHHOW CHCTEME, TMpeIHAa3HAYeHHOW IS OKa3aHUs
FOCYJApCTBEHHBIX M MYHUUUNAIBHBIX YCIYr; OPU MPEAOCTABICHUU JIOKYMEHTOB,
yKa3aHHBIX B MyHKTE 2.6 AJIMHUHHCTPATHBHOTO pErjaMeHTa Ha OYMa)XHOM HOCHUTEJE,
OCYLIECTBIISIET ~ CKAaHUPOBAHWE  MPEACTABICHHBIX  JOKYMEHTOB;  pacleyaTbIBAeT
3asBJICHUE; NEpPEAacT 3asBUTENI0 Ha MPOBEPKY W MOAINUCAHHE; MOCJIE MOAINUCAHUS
CKaHHpPYET MOANNCAHHOE 3asIBJICHUE;

3arpyxaer B aBTOMAaTU3UPOBAHHYIO UH(POPMAITMOHHYIO CUCTEMY,
[IPEIHA3HAYCHHYIO JUI1 OKa3aHWd TOCYJAapCTBEHHBIX W MYHULHUNAIBHBIX YCIYT
JOKYMEHTBI, TpEACTaBICHHbIE B 3JEKTPOHHOM (opMe MM DBIEKTPOHHBIE 00pa3bl
OTCKaHHPOBAHHBIX JIOKYMEHTOB, (OPMHUpPYET 3JIEKTPOHHOE JIEJIO; BO3BpallacT
MOJIMMCAaHHOE 3asBICHHWE W OPUTHHAIBI OYMaKHbIX JOKYMEHTOB 3asBUTEINIO; BBIJACT
3asIBUTEIIIO PACIIMCKY B PUEME TOKYMEHTOB.

B cnydae Hanuuus OCHOBAaHUM JJIA OTKa3a B IPHEME TOKYMEHTOB JIOXKHOCTHOE
JUI0, OTBETCTBEHHOE 3a IpPUEM JOKYMEHTOB, YBEJOMISET 3asBUTENI O HaJIUYHUU
NPENATCTBUN Ui MpueMa 3asBICHUS W BO3BpAlllaeT €My JOKYMEHTHI ¢ OOBsSCHEHHEM
CoJiep KaHMsl BBISIBJICHHBIX OCHOBAHMM JIJISl OTKa3a B IPUEME JOKYMEHTOB.

3.3.3.3. JIOomKHOCTHOE JNHMIO, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, MOCIE
MOCTYIJIEHUSI JOKYMEHTOB Ha PaCCMOTPEHHUE:

IIPUCBAUBAET 3asIBJICHUIO0 HOMEDP B COOTBETCTBUU C HOMEHKJIATYpPOU J1e;



M3y4aeT IIOCTYIIMBIIME DJJIEKTPOHHBIE J€ja, B TOM YHUCIE IIPUIIOKCHHBIE
3asIBUTEJIEM JIOKYMEHTBI B 3JIEKTPOHHOU (POpME U ANEKTPOHHBIE 00Pa3bl TOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTb 3JIEKTPOHHBIX 00PAa30B JOKYMEHTOB;

MPOBEPSIET COONIOACHUE YCIOBUU JEUCTBUTEIBHOCTH AJIEKTPOHHON MOMAMUCH,
ocpeacTBOM oOpamienuss K EguHomy mnoprany (B ciy4yae, e€ciu 3asBHUTENIEM
IIPEICTABIICHBI DIIEKTPOHHBIE JIOKYMEHTHI, IIOAIIACAHHbIE YCUJICHHOU
KBTI (PUITUPOBAHHON 3JIEKTPOHHON MOJANHKCHIO).

ITpu HAJINYUHU OCHOBAaHUH, IpeAyCMOTPEHHBIX IIYHKTOM 2.7.1
AJMUHUCTPATUBHOIO pErIaMeHTa, MOATOTaBIMBAET MPOEKT pelIeHus 00 OTKa3e B
pueMe J0KYMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABICHUS MYHULIMIAIbHON YCIIYTH.

B cnydae, ecniu B pe3yibTaTe NPOBEPKH YCHUJIEHHON KBaJTU(PUIIMPOBAHHON
AJIIEKTPOHHON TMOAMMCH BBISBIEHO HECOONIOZICHHE YCIOBUW €€ JeHCTBUTEIBHOCTH,
IOPOEKT peleHuss o0 OTKa3e JOJDKEH coJiepKaThb NYyHKTHI cTaThu 11 depepanbHOrO
3akoHa Ne 63-D3, KOTOpbIE MOCTYX WU OCHOBAHUEM ISl €70 IPUHSITHSL.

[IpoekT pemeHuss 00 OTKa3e B NpHUEME JOKYMEHTOB, HEOOXOJMMBIX JUJIst
NpeIOCTaBICHUS] MYHUIIUIIAIBHON YCIYTH, C YKa3aHWEM NPUYMH OTKa3a (B ciyyae, eciiu
OCHOBaHMS Ji OTKa3za B IMpUEME JIOKYMEHTOB, HEOOXOJIMMBIX MJIA TPEIOCTaBICHUS
MYHUIIUTAIIBHON YCIYTH, CBSI3aHbI C HAPYIIEHUEM YCTAaHOBIIEHHBIX TPEOOBAHUM K TaKUM
JOKYMEHTaM, OCHOBaHMS [UIsd OTKa3a B IPUEME JOKYMEHTOB JOJKHBI COAEPXKATh
UHGOPMAIIMI0O O HAMMEHOBAHMM JOKYMEHTOB (MHGOpMAIMH, CBEACHHI), KOTOpPHIE HE
NpEJICTABIIEHbl, COJIEP)KaT HEJAOCTOBEpPHbIE M (WJIM) MPOTUBOPEUYUBBHIE CBEICHUS,
opopMiIeHbl C HapyUIEHHEM YCTAaHOBJEHHBIX TpeOOBaHMIl), HampaBiIseTcs Ha
COIVIACOBAHME B YCTAHOBJIEHHOM IOPSAJKE IOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOIO
JOKYMEHTO000pOoTA.

CornacoBanue TMpoOeKTa pelieHus 00 OTkaze B TMpUeMe JOKYMEHTOB,
HEOOXOUMBIX [JISl TPENOCTaBICHUS MYHHUIIMNAIBHOW YCIYTH, OCYIIECTBIAETCS B
NOPSJKE, TPEYCMOTPEHHOM IyHKTOM 3.5.3 AAMUHUCTPATUBHOI'O PETJIaMEHTA.

B ciywae oTcyTCTBHMS OCHOBaHWW HJisi OTKa3a B TMpUEME JIOKYMEHTOB,
IPEIyCMOTPEHHBIX MYHKTOM 2.7.1 AJMUHHUCTPATUBHOTO pErjaMeHTa, JOJKHOCTHOE
JUII0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B TeueHuWe 1 pabodero mHS cO JHS
MOCTYIUUICHUST 3asBJICHUS, HAIIPABISIET 3asSBUTENIO, YKa3aHHBIM B 3asBJICHUU CIIOCOOOM,
YBEJIOMJIEHHE O TMOCTYIUICHUHU 3adBJICHUS, COJEpIKallee BXOISIIHI PEerucTpariiOHHbIN
HOMEp 3asBIICHUS, JATy TMOJYy4YeHHUs 3asBIICHUS, TEepeueHb HaMMEHOBaHUM (Daiinos,
MPEACTABICHHBIX K HEMY JOKYMEHTOB, JAaTy IOJYyYEHHS pe3yJibTaTa MYHHUIUNAIbHON
YCIIYTH.

3.3.3.4. HUcnonnenue mnpoueayp, ykazaHHbIXx B mnyHkrtax 3.3.3.1, 3.3.3.3
AIMUHHCTPATUBHOIO  pErVIaMEHTa, IMpU HAJWYUU TEXHUYECKOW  BO3MOMKHOCTH
OCYULIECTBIISIETCS. B aBTOMAaTUYECKOM PEXUME C MCIOJIb30BAHUEM aBTOMATHU3UPOBAHHOM
WH(OOPMAITMOHHONW CHUCTEMBI, TPEIHA3HAYCHHOW IS OKa3aHUs TOCYNapCTBEHHBIX U
MYHULIUMAIBHBIX YCIIYT.

3.3.3.5. AIMMHUCTpAaTHBHBIE NPOLEAYPHI, YCTAaHABIMBAEMbIE ITYHKTOM 3.3.3
AJMUHHCTPATUBHOIO pPErjlaMeHTa, BBIMOJHAIOTCA B TedeHue 1 paboyero AHs co AHS
MOCTYIJICHUS 3asBJICHUS HA PACCMOTPEHHUE.



PGBYHBTaTaMI/I BBIIIOJIHCHWA aAMUHHUCTPATUBHLBIX ITPOUCAYP ABJIAIOTCA: HpHHSITBIfI
Ha paCcCMOTPCHHUC KOMIUICKT AOKYMCHTOB HWJIM IMPOCKT PCHICHUA 00 oTKaze B nmpueme
JOKYMCHTOB, HGO6XOI[I/IMBIX AJI TpEAOCTABJICHHUA MYHHHHHaHBHOﬁ YCIIyTH.

3.4. HanpasJjieHHE MeKBEIOMCTBEHHBIX 3alIPOCOB B OPraHbl, YYACTBYOIIHE
B IIPe0CTABJICHUU MYHHIUNIAJTBHON YCIYIH

3.4.1. OcHoBaHumeM Hayaja BBINOJHEHUS AJMUHUCTPATUBHOW IPOLIEAYPHI
SBJISIETCSL TIOJIyYE€HUE JIOJDKHOCTHBIM JIMIIOM (paOOTHMKOM), YIOJHOMOYEHHBIM Ha
BBHITIOJIHEHUE aJMUHUCTPATUBHON MPOLEAYphl, OT JIOJDKHOCTHOTO Juia (paboTHHKA),
OTBETCTBEHHOTO 3a MPUEM JJOKYMEHTOB, IPUHSATHIX OT 3asBUTEJISI IOKYMEHTOB.

3.4.2. JIOJI’KHOCTHOE JIMII0, OTBETCTBEHHOE 33 HAMPABICHUE MEKBEIOMCTBEHHBIX
3ampocoB, (GopMHUpyeT U HANpPaBISET B AJICKTPOHHOU (opMe MOCPEIACTBOM CHCTEMBI
MEXBEJIOMCTBEHHOTO 3JICKTPOHHOT'O B3aWMOJIEUCTBUS (IIPU OTCYTCTBUHM TEXHUYECKOU
BO3MOXXHOCTU — HWHBIMH CIIOCOOAaMH) 3ampochl O TMPEIOCTABICHUU JOKYMEHTOB U
CBEJICHHM, MPETYCMOTPEHHBIX ITYHKTOM 2.6.5 AIMHUHUCTPATUBHOTO perjaMeHTa.

AJIMUHHUCTPATUBHBIE TMPOIEAYpPHI, YCTaHABIMBAEMbIC HACTOSIIAM ITYHKTOM,
BBITIOJIHSIFOTCSI B JICHB TIPUHSATHS 3asIBJICHUS HA PACCMOTPCHHE.

PesynbTaTamMu  BBITIOJIHEHUS ~ aMUHHCTPATUBHBIX  TPOLEAYP  SIBISIOTCS:
HaIlpaBJieHHBIE B OpraHbl BIAacTM W (WIM) TIOJBEJIOMCTBEHHBIE OpraHaM BIJIACTH
OpraHu3aIliy 3aIpOCHI.

3.4.3. CpoeudaJucThl TOCTABIIMKOB JIaHHBIX Ha OCHOBAaHMM 3aMpOCOB,
MOCTYMHBIIIUX Yepe3 CUCTEMY MEKBEJIOMCTBEHHOI'O JJEKTPOHHOTO B3aMMOJICHCTBUS,
IPEJAOCTARISIIOT  3alpaliuBaeMble  JTOKYMEHTHl (MH(OpMaNHIO) WIM HANpPaBISIOT
yBeJIOMJICHUsT 00 OTCYTCTBHHM JOKYMEHTa WM (WiHM) uH(OpManmu, HEOOXOIUMBIX IS
IIPEIOCTARICHUS MYHUIIMIIAIBHON YCIyTH (J1ajiee — yBeIOMJIEHHE 00 OTKasze).

AJIMUHHCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBbIE HACTOSLIUM IIYHKTOM,
BBIIIOJIHSIFOTCSI B TEUEHHUE D JTHEW CO IHS MOCTYIUIEHHS] MEKBEIOMCTBEHHOIO 3ampoca B
OpraH WM OpraHU3aIfio, MPEIOCTABIAIONINE TOKYMEHT W MH(POPMAIIMIO, €CITU HUHbIC
CPOKHM TIIOJNOTOBKM M HAIIPABJICHHUS OTBETa HAa MEXBEAOMCTBEHHBIM 3aIllpoOC HE
yCTaHOBIIEHBI  (pemepaibHBIMM  3aKOHAMH, TIPaBOBBIMH akTaMu [IpaBuTenbcTBa
Poccuiickoit denepanuu ¥ NPUHATHIMH B COOTBETCTBUU C (penepaibHBIMH 3aKOHAMU
HOPMAaTHUBHBIMHU MPaBOBbIMU akTamu PecmyOnmku TaTtapcras.

Pezynpraramy  BBINOJIHEHWST ~ AAMHUHUCTPATUBHBIX  OPOLEAYP  SBIIAIOTCS:
JOKYMEHTHI (CBEJEHHUS), HEOOXOIUMbIE ISl MPEJOCTaBICHUS MYHUIIMIAIBHON YCIyTH,
160 yBeJOMIIEHHE 00 0TKa3e, HalpaBJICHHBIC TOKHOCTHOMY JIUITY, OTBETCTBEHHOMY 3a
HAaINpaBJIECHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIomKHOCTHOE JIUI0, OTBETCTBEHHOE 32 HAINPABJICHUE MEKBEIOMCTBEHHBIX
3aIpOCOB:

MOJYyYaeT 3alpaliviBacMble 4epe3 CUCTEMY MEXBEIOMCTBEHHOIO 3JIEKTPOHHOTO
B3aUMOJICUCTBUSl  JOKYMEHTHI (CBEJEHMs), HEOOXOAMMBbIE MJid MPEOCTABICHUS
MYHULIUMAIBHOW yCIYrH, TUOO0 yBeJOMJIEHHE 00 OTKa3e MpU OTCYTCTBUM JOKYMEHTA U



(unn) wHGOpMALMM; MPU HAIMYUKM OCHOBAHWM, MPEAYCMOTPEHHBIX HYHKTOM 2.7.1
AJIMUHUCTPATUBHOIO pErJIaMEHTa, MOATOTaBIMBAET MPOEKT pEIIeHHs 00 OTKa3e B
pUeMe JOKYMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABICHUS MYHULIMIAIBHON YCIIYTH.

[IpoekT pemeHuss 00 OTKa3e B NpPUEME JTOKYMEHTOB, HEOOXOIUMBIX IS
MPEeIOCTaBICHUS! MYHULIMITAJIBHOM YCIYTH, C YKa3aHWEM INPHUYMH OTKa3a (B ciyyae, eciiu
OCHOBaHUS JI1 OTKa3za B IMpUEME JIOKYMEHTOB, HEOOXOAUMBIX IJI MPEIOCTABICHUS
MYHUIUNAIBHON YCIYTH, CBSI3aHbl C HAPYIIEHUEM YCTAHOBJIEHHBIX TPEOOBAHUM K TaKUM
JOKYMEHTaM, OCHOBaHHUsSl JUIsl OTKa3a B IMpUEME JOKYMEHTOB JOJKHBI COAEpPKaTh
uH(pOpPMAIMI0O 0 HAMMEHOBAaHUU JOKYMEHTOB (MH(OpMAaluu, CBEJIEHUM), KOTOpbIE HE
MPEICTaBIEHbI, COJEpKAT HEAOCTOBEpPHbIE M (WJIM) MPOTHUBOPEUYUBBIE CBEICHUS,
opopMieHbl C HapylIEHHWEM YCTAHOBJEHHBIX TpeOOBaHMIl), HampaBiseTcs Ha
COrJacoBaHWE€ B YCTAHOBJICEHHOM TOPSAJKE IOCPEICTBOM CHUCTEMBbI AJIEKTPOHHOTO
JIOKYMEHTO000pOTAa.

CornacoBaHue TMpoeKkTa pelleHus o0 OTkaze B IpuUeMe JOKYMEHTOB,
HEOOXOAUMBIX JIJII TPEIOCTABICHUS MYHULMIAIBHOW YCIYTH, OCYIIECTBISETCS B
MOPSI/IKE, TIPEAYCMOTPEHHOM ITYHKTOM 3.5.3 AIMUHHUCTPATUBHOTO PETrJIAMEHTA.

AJMUHHUCTPATUBHBIE TMPOIEAYpPHI, YCTaHABIMBAEMbIC HACTOSIIAM ITYHKTOM,
BBITIOJIHSIFOTCSI B JICHB TIOJTYUYEHUsI CBEJICHUM MO0 MEXXBEJOMCTBEHHBIM 3aIIpOCaM.

PesynpTaTamMu  BBITIONIHEHUS ~ QJMUHUCTPATHBHBIX  MPOLEAYP  SIBISIOTCS:
JOKYMEHTBI (CBEJCHHS), HEOOXOAMMBIE ISl TPEIOCTABICHUS] MYHUIIMIIATBHON YCIyTH,
IPOEKT pelieHrs o0 oTKa3e B MpUeMe JOKYMEHTOB, HEOOXOJUMBIX JJIsl TIPEIOCTaBICHUS
MYHUIIUTATIBHON YCIYTH.

3.4.5. HcnonHeHnue mOpoleayp, yKa3aHHbIX B nyHktax 3.4.2, 3.44
AJMUHUCTPATUBHOTO  pEriiaMeHTa, TMpU HAJIWYUUM TEXHUYECKOH  BO3MOKHOCTU
OCYIIECTBIISIETCSI B aBTOMAaTHYECKOM PEXHUME C UCIOJb30BAHMEM aBTOMATHU3MPOBAHHOMN
MH(POPMAIIMOHHON CHUCTEMBbI, TMpPEIHA3HAYCHHOW MJIS OKa3aHUs TOCYIapCTBEHHBIX U
MYHUIIUNAIBHBIX YCIYr, B TOM 4YHCJI€ C MOMEHTAa PETUCTPAIMM 3asBICHUS B
COOTBETCTBHH C HACTOSIINM AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

3.4.6. MakcuMalbHBIi CPOK BBINOJHEHHUS aJAMUHHUCTPATUBHBIX MPOLEIYD,
YKa3aHHbIX B MyHKTe 3.4 AJIMHHHCTPATUBHOI'O PETJIaMEHTa, COCTaBIAET S pabouux
JTHEH.

3.5. lloaroroBka pe3yabTaTa MyYHHUUMNAJIBHOH YCIAYITH

3.5.1. OcHoBaHuMEM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHONW MPOLIEAYPHI
SBJISIETCS TOCTYIUIEHUE OT JIOJDKHOCTHOTO JIMI[A, OTBETCTBEHHOIO 3a HaIpaBJICHUE
MEKBEJIOMCTBEHHBIX  3allPOCOB, JIOKYMEHTOB (CBEeJCHHUI), HEOOXOAMMBIX IS
MPEAOCTABICHUSI MYHUIIMTIATBHON yCIIYTH.

3.5.2. JIOM>KHOCTHOE JIMIO, OTBETCTBEHHOE 3a MOATOTOBKY peE3yJbTaTa
MPEeAOCTaBICHUSI MYHUIIMTIATBHON yCIIYTH:

paccMaTtpuBaeT C(OPMUPOBAHHBIA KOMILIEKT JOKYMEHTOB, HEOOXOIMMBIX ISt
MPEAOCTABICHUS MYHUIIMTIATBHON yCIIyTH;



[P BBISIBJICHWH OCHOBAaHMWM JUIsl OTKAa3a B IPENOCTABICHUU MYHHIUIIAJIBHOU
YCIYTH, YKa3aHHBIX B MYHKTE 2.8.2 AIMHUHUCTPATUBHOIO PErJIaMEHTa, MOATOTABIUBAECT
MIPOEKT penieHust 00 0TKa3e B NPEJOCTABICHUN MYHULIUIIAJIbHON YCIYTH;

B CJIy4ae OTCYTCTBUSI OCHOBAHUH JUIsl OTKa3a B IPENOCTABICHUN MYHULIMIIAIBHON
YCIYTH, IPEAYCMOTPEHHBIX MYHKTOM 2.8.2 AJIMUHUCTPATUBHOTO PErIAMEHTA, 110 UTOraM
pPacCMOTpEHHUsI JTOKYMEHTOB, HEOOXOJIMMBIX [JIsl MPEeJOCTaBICHUS MYHUIUIAIBHOM
YCIIYTH, TOATOTABIUBAET IPOEKT PE3YyJIbTaTa NPEIOCTABICHUSI MyYHULIUTIAIIBHOW YCIYyTH B
COOTBETCTBHUHM C MOAMYHKTOM | myHKTa 2.3.1 AZMUHHUCTPAaTUBHOTO PETJIAMEHTA;

HaIlpaBis€T  INOATOTOBJIEHHBIM  NIPOEKT  pe3yibTaTa  IMPEIOCTABIICHHS
MYHULANIAIBHOW YCIIYTM Ha COIJACOBAHHE B YCTAHOBIEHHOM IOPSIKE IOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOT'O JOKYMEHTOO0O0pOTA.

AIMHUHHCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIUM ITYHKTOM,
BBITMOJHSIOTCS B T€UEHUE 2 pabounX AHEH.

PesynbraTamu BBINOTHEHNS AJIMUHUCTPATHUBHBIX MPOLEAYP SBIISIIOTCS: MPOEKT
pemieHust 00 OTKa3e B MPEAOCTaBICHUHM MYyHUIMNAIbHOU ycinyru (mpuiioxenue Ne 4 k
HacTOAIEeMyY AJIMUHUCTPATUBHOMY PETJIAMEHTY), MPOEKT pa3bsicHeHUs (mpuioxeHue No
2 K HacTOsIIEeMY AJMUHUCTPATUBHOMY PETJIAMEHTY).

3.5.3. CornacoBaHve M TOANMCAHUE IPOEKTA PE3YIbTaTa MPEAOCTABICHUS
MYHUIIMTAIBHON yCIIyTH (Aajiee — MPOEKThl JOKYMEHTOB) OCYIIECTBIISIETCSI CEKpeTapeM
Oprana u pykoBoautenem Oprana.

[ToaroroBieHHbIE MPOEKTH JOKYMEHTOB, UMEIOLUE 3aMEeUaHusi, BO3BPALIAIOTCS
Ha J10pa0OTKy JHIy, OTBETCTBEHHOMY 3a IOJIOTOBKY pe3yjibTaTa MYHHUIMIAJIBHOM
ycayru. Ilocne ycTpaHeHus 3amMeuyaHuil IPOEKThl JOKYMEHTOB MOBTOPHO IEPEAAIOTCS
JUI COTJIAaCOBAHUS U TOJIUCAHMSL.

PykxoBogutens Oprana mnpu paccCMOTPEHHHM NPOEKTOB JIOKYMEHTOB IPOBEPSIET
coOmoieHre AJIMUHUCTPATUBHOTO perjlaMeHTa JOJDKHOCTHhIMM juuamMu OpraHa B
YacTU CPOKOB BBINOJHEHUS] aJMUHUCTPATUBHBIX MPOLELYP, UX MOCIEIOBATEILHOCTU U
IIOJIHOTBI, HAJW4Msl COIJIACOBAHMI YIOJHOMOYEHHBIX JOJDKHOCTHBIX sl OpraHa B
CHCTEME IEKTPOHHOTO JOKYMEHTOO00pOTA.

B cinywyae BbIsIBIGHMS HapylIeHMd B  YacTU CPOKOB  BBINOJHEHHS
aIMUHHUCTPATUBHBIX MPOLENYP, UX IOCIEIOBATEIIBHOCTH U MOJTHOTHI PYKOBOAUTEIH
Oprana UTHUIUUPYET NPUBJICUCHUE K OTBETCTBEHHOCTH JIUILI, JOMYCTUBIINX HAPYIICHHUS,
B COOTBETCTBUU C MyHKTOM 4.3 AIMUHHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHHUCTPATUBHBIE MPOLEAYpPHl, YCTAHABIMBAEMbIE HACTOSILIUM ITYHKTOM,
BBITIOJTHSIOTCS B TeUCHHE 2 pabOUnX JTHEH.

Pe3ynbTaTamu BBINOJHEHHS] aMUHUCTPATUBHBIX MPOLIEAYDP SBISIOTCS: PELICHUE
00 0TKa3e B MPEIOCTABICHINN MYHHUIIUTIAIBHON yCIyTH (mpuiokenne Ne 4 K HacTosieMy
AJIMUHHCTPATUBHOMY PErJIAMEHTY), MUCbMEHHOE pa3zbsicHeHus (mpuiioxxeHue Ne 2 k
HacTosEeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY ).

3.5.4. HcnomHenue mpouenyp, yKaszaHHbIXx B myHkrax 3.5.2, 3.5.3.
AJIMUHUCTPATUBHOTO  perjiaMeHTa, IMpU HAJIUYUHM TEXHUYECKOM  BO3MOXKHOCTH
OCYIIIECTBIIICTCS B aBTOMAaTUYECKOM PEXHUME C MCIOJIh30BaHWEM aBTOMATH3UPOBAHHOU



MH(OPMAIIMOHHONW CHUCTEMBI, MpPEAHA3HAYEHHOW I OKa3aHUs TOCYIapCTBEHHBIX U
MYHULHANTAIBHBIX YCIIYT.

MaxkcuManbHBIN CPOK BBITIOJHEHHS aIMUHUCTPATUBHBIX MPOLEAYP, YKA3aHHBIX B
nyHKTE 3.5. AAMUHUCTPATUBHOIO PErJIaMEHTa, COCTaBIsAeT 4 pabouux IHS.

3.6. Boiiaua (HanpasBJieHHE) 3asIBUTENI0 Pe3yJIbTaTa MYHUIIUIIAJIBHOM
yCJIyIu

3.6.1. OcHoBaHuMeM Hayaja BBIINOJHEHUS AJIMUHUCTPATUBHONW MPOLEIYPHI
ABJIAETCS TOJyYEHUE JOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 32 BBINOJHEHUE
aMUHUCTPATUBHOM MpPOLEAYphl, JOKYMEHTa, MOJTBEPKAAIOIIEr0 MpeI0CTaBIeHUE
MYHUIIMTATIBHON YCIYTH.

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 BblJadyy (HampaBieHUE)
JTOKYMEHTOB:

o0ecreynBaeT  pPETUCTPAllMI0 W  BHECEHHWE CBEACHUH O  pe3yJbTaTe
NPEIOCTaBICHUS] MYHUILIUMAIBHON YCIYrd B TOJCHUCTEMY BEICHUS JTOKYMEHTAIUU
aBTOMATU3WPOBAHHOW HH(POPMALIMOHHON CHUCTEMBI, MpEAHA3HAYECHHOW I OKa3aHUs
rOCY/IapCTBEHHBIX U MYHUIIMNIAIBHBIX YCIYT; U3BEIIAET 3asBUTEN (€ro Mpe/ICTaBUTEs)
CcrocoOOM, yKa3aHHBIM B 3asBICHHUH, O PE3yJbTaTe IMPEIOCTABICHUS MYHHUIMIAIBHOMN
YCIYTH W O BO3MOKHOCTH IIOJIY4EHHS PE3yJIbTaTa MPEJOCTABICHHS MYHUIMIAIBHOU
ycinyru B Oprane win B MOII.

Hcnonnenne  mpouenyp Ipd  HAJIWYAA ~ TEXHUYECKOM  BO3MOXKHOCTHU
OCYLIECTBIISIETCS. B ABTOMAaTUYECKOM PEKUME C UCIIOJIB30BAHHEM aBTOMATU3UPOBAHHOMN
MH(POPMAIIMOHHON CHUCTEMBbI, MpPEIHA3HAYCHHOW MJIS OKa3aHUs TOCYIapCTBEHHBIX U
MYHULUIAIBbHBIX YCIIYT.

AJIMUHHCTPATUBHBIE MPOLEAYPbl, YCTAHABIMBAEMBbIE HACTOSLIUM ITIYHKTOM,
BBITIOJHSIOTCS B TeueHue 1 paGodero aHs CO JHS MOAMUCAHUS JOKYMEHTA, SIBISIONIETOCs
pe3yJAbTaTOM  NPEAOCTABICHUS  MYHULMOAIBHOM  YCIYyrd,  YNOJHOMOYEHHBIM
JOJKHOCTHBIM J1uiioM Oprana.

Pezynpraramu  BBINOJIHEHWS ~ aAMHUHUCTPATUBHBIX  OPOLEAYP  SBIAIOTCS:
pa3sMEIICHUE CBEICHUM O pPE3yJbTaTe MPENOCTABICHUS MYHHUUIIAIBHON YCIyTH B
MH(OPMAITMOHHBIX CHUCTEMAaX, U3BEIIEHUE 3asABUTENS (€T0 MPEICTAaBUTENsS) O pe3yabTaTe
MPEIOCTaBICHUS MYHUITUTIATBHON YCIIYTH U CIIOC00aX €ro MOJydeHusl.

3.6.3. llopsmox Bblgauu (HampaBJi€HHUs) pe3yjibTaTa MPEJOCTaBICHUS
MYHHUIUIIAJIIBHON YCIYTH:

3.6.3.1. Ilpu oOpamieHun 3asiBUTENS 3a PE3yJbTaTOM MYHUIUINAIBHOW yCIYTH B
M®II, pabotank M®I] BEIAaCT 3aABUTEIIO PE3yIbTaT MYHUITUIIAIILHONW YCIYTH B hopMe
AK3EMIUIApa DJIEKTPOHHOIO JOKyMEHTa Ha OymakHoMm Hocutene. [lo TpebGoBaHuio
3asIBUTEJII BMECTE C AK3EMIUISIPOM 3JEKTPOHHOIO JIOKYMEHTa Ha OyMa>KHOM HOCHUTEJIE
€My MpPEIOCTABISACTCS SK3EMIUIAP SJIEKTPOHHOIO JOKYMEHTa MyTEM €ro 3alucu Ha
ChEMHBIH HOCUTENb WHGOPMALMA WIM HANpaBICHUS HK3EMIULSIpA 3JIEKTPOHHOTO
JOKYMEHTa M0 3JEKTPOHHOM IMoyTe B aapec 3asButensd. [Ipu 3amncu Ha ChEMHBIN



HOCUTENb MHGOPMAIMKA WIM HAMPABJICHUU 3K3EMIUISIpa 3JIEKTPOHHOTO JOKYMEHTa, Ha
OCHOBE KOTOPOI'O COCTAaBJEH OJK3EMIULSIP 3JEKTPOHHOIO JIOKYMEHTa Ha OyMa)KHOM
HOCHUTETIE, TI0 JJIEKTPOHHOW IT0YTE HIEHTUYHOCTHb TAaKOTO JK3EMIUISIpA 3JIEKTPOHHOI'O
JOKYMEHTA 3K3EMIUIAPY 3JIEKTPOHHOIO JOKYMEHTAa Ha OYMa)KHOM HOCHTEJIE 3aBepsieTCs
YIOJIHOMOYEHHBIM COTPYJIHUKOM C HCIOJIb30BAHHEM YCUJICHHON KBadu(UIIMPOBAHHOMN
BJIEKTPOHHOM TOIHUCH.

AIMHUHHMCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
BBINIOJIHAIOTCSL B TMOPSJIKE OYEPEJHOCTH, B JEHb MPUOBITUS 3aiBUTENSI B CPOKH,
YCTaHOBJIEHHbIE periaMeHToM padoTel MDII,

Pe3ynpTaTaMu BBITTOJIHEHHS] ]MUHUCTPATUBHBIX MPOLIEYP SABISIOTCA: (PUKCALMS
(dakTa BbAAuM pe3yibTaTa MpEeAoCTaBlieHHs MyHuUuunaibHou yciyru B AVUC MOIL],
pe3yapTaT NPeaOCTaBIECHUS MYHUIIMIIAIbHON YCIIYTH, BBIAAHHBIN 3asIBUTEIIO.

3.6.3.2. Ilpu oOpaiieHuu 3asgBUTENA 32 PE3YJbTATOM MYHHUIIMNAIBHOW YCIyTH
yepe3 PecnyOnukaHCKuil mopTan 3asBUTENIO B JIMYHBIM KaOMHET aBTOMATUYECKU
HampaBiIeTCsl  DJIEKTPOHHBIM  o0pa3  JOKyMEHTa, SBISIOIIETOCS  PE3yJIbTaTOM
IPEIOCTABICHUS MYHULHANAIbHOM yCIIYTH, NOAMUCAHHBII YCUJIEHHOM
KBAJIM(DUIIMPOBAHHOMN AJEKTPOHHON MOAMMUCHIO YITOJIHOMOYEHHOTO JOHKHOCTHOTO JIUIA
Oprana.

AJIMUHHUCTPATUBHBIE TPOIEAYpPHI, YCTaHABIMBAEMbIC HACTOSIIAM ITYHKTOM,
BBITIOJIHSIFOTCSI B JIeHb TOJAMHMCAHUS JOKYMEHTA, TMOJTBEPKIAIOIIETO MPEIOCTaBICHHE
(0TKa3 B MPENOCTABJICHUN) MYHUIIMIAIBLHON YCIYTH, YIOJTHOMOYEHHBIM JTOKHOCTHBIM
nuiom OpraHna.

PesynpTaTamMu  BBITIOIHEHUS ~ aJMUHHCTPATUBHBIX  MPOIEAYP  SBIISIIOTCS:
HarpaBjieHue (TIPEeJOCTaBICHUE) C HCMOJb30BaHWEeM PecnyOinukaHCKOro mopTajia
3aSBUTEIIO JOKYMEHTA, IMOATBEPIKIAIONIETO MPEOCTaBICHNE MYHHUITUTIAILHON yCIyTy (B
TOM YHCJIE OTKa3 B MPEIOCTABICHIUN MYHHUITUIIAIbHON YCIYTH).

3.6.3.3. Ilpu oOpanieHun 3asBUTENSA 3a PE3yJbTaTOM MYHHUIIUITAIIBHOW YCIIYTH B
OpraH, JOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJlauy (HampaBlieHHE) JTOKYMEHTOB,
BBIIACT 3aABUTENIO PE3yNbTaT MyHHUIUMNAiIbHOUW yciyru. [lo TpeOoBaHuio 3asBUTENS
BMECTE C DSK3EMIUISIPOM JJIEKTPOHHOTO JOKYMEHTa Ha OYMa)KHOM HOCHUTEIE €My
MPEAOCTABISAETCSA IK3EMIUISIP 3JIEKTPOHHOIO JOKYMEHTA MyTEM €ro 3alliCu Ha ChEMHbIN
HOCHUTENIb MH(OpPMAIMU WM HAMpaBIEHUS DK3EMIUIIPA 3JIEKTPOHHOTO JOKYMEHTa II0
AJIEKTPOHHOM MOUYTE B aApeC 3asABUTEISL.

AJIMUHUCTPATUBHBIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
OCYUIECTBIISIIOTCS B MOPSAJIKE OYEPEIHOCTH, B A€Hb MPUOBITUS 3aBUTENSI B COOTBETCTBUU
¢ [IpaBunaMu BHyTpEHHETO TPYIOBOro pacnopsiaka Oprana.

Pe3ynbTaTOM BBINIONHEHUS aAMUHUCTPATUBHBIX MPOLEAYP SABIAIOTCA: (QUKCALINS
dakta  BBAAUM  pe3yNbTata  MPEAOCTABICHUS  MYHHUIIMIAIBHOW  YCIYyTH B
aBTOMATU3UPOBAHHON WH(OPMALIMOHHOW CHUCTEME, MNPEIHA3HAYEHHOM ISl OKa3aHWs
rOCY/IApCTBEHHBIX H MYHUILIMNIAJIBHBIX YCIYT.

3.7. UcnipaBjieHHe TEXHUYECKUX OIIMOOK



3.7.1. B ciyyae oOHapy»eHUSI TEXHUYECKON OITMOKHU B TOKYMEHTE, SIBIISIOIIEMCS
pE3yJIbTATOM MYHUUIUIAIBHON YyCIyru, 3asBUTENb HampasisgeT B Oprad 3asBieHue 00
UCIIpaBICHUU  TeXHUYecKoM omubku (mpunoxkenne Ne 1k  Hacrosmemy
AJIMUHUCTPATUBHOMY PETJIaMEHTY); AOKYMEHT, BbIIAHHBIA 3asBUTENIO KaK pe3yJbTaT
MYHUIUNAIBHOW YCIyTH, B KOTOPOM COJEPKHUTCS TEXHHUYECKas OMIMOKa; TOKYMEHTHI,
MMEIOILKE IOPUIUUYECKYIO CUITY, CBUJIETEIBCTBYIOUIUE O HATMYMH TEXHUYECKON OLINOKH.

3asBieHre 00 MCHPABICHUU TEXHUYECKOW OUIMOKU B CBEICHUSX, YKa3aHHBIX B
JOKYMEHTE, SIBIISIIOLIEMCSl PE3YJIbTATOM MYHUUUIAIBHON YCIyTd, MOAAETCS 3asBUTEIIEM
(YIIOJIHOMOYEHHBIM TPEACTABUTENIEM) IOYTOBBIM OTHpaBlIeHHEM (B TOM YHCIE C
UCIIOJIb30BAHUEM 3JIEKTPOHHOW MOYTHI), OO0 uepe3 PecnyOnumkaHCcKuUi mopTan WU
MOII.

3.7.2. JOMKHOCTHOE JIUII0, OTBETCTBEHHOE 32 MPUEM JIOKYMEHTOB, OCYILIECTBIISICT
npueM 3asBJICHUS 00 MCHPABICHUU TEXHUYECKOW OIMIMOKH, PErHCTPUPYET 3asBIICHUE C
NPUJIOKEHHBIMU IOKYMEHTaMU U MEPEeAaeT UX JOKHOCTHOMY JIUIlY, OTBETCTBEHHOMY 3a
00paboTKy JOKYMEHTOB.

AJIMUHUCTpATUBHBIE MPOIEAYPHl, YCTAaHABIMBAEMbIE HACTOAIIUM IYHKTOM,
BBITIOJHSAIOTCS B TeueHue 1 pabodero AHs ¢ JaThl PErUCTPALIMU 3asIBICHHUS.

Pe3ynpraTamMu BBINMOTHEHUS! aIMUHUCTPATUBHBIX MPOLIEYP SABISIOTCS: MPUHSATOE
U 3apeTrUCTPUPOBAHHOE 3asBJICHHUE, HAIMPABICHHOE HAa PACCMOTPEHUE JOHKHOCTHOMY
JIUITY, OTBETCTBEHHOMY 3a 00pabOTKY JJOKYMEHTOB.

3.7.3. JIo>KHOCTHOE JIMII0, OTBETCTBEHHOE 3a O0O0pabOTKYy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHThI W B IENAX BHECEHHUS WCIpPABICHUNA B JOKYMEHT,
SABJIAIOMIMICS PE3YNbTATOM MPEJOCTABICHUS MYHUIIMIAIBHOM YCIYTU, OCYUIECTBIISIET
NPOLEAYphl, MPEAYCMOTPEHHBIE IMYHKTOM 3.5 AJMHHHCTPATUBHOTO pErjlaMeHTa, U
BBIIACT HCIPABJICHHBIA JOKYMEHT 3asBUTENIO (YIMOJIHOMOYEHHOMY TIPE/ICTABUTEIO)
JUYHO TOJ POCHHUCH C M3BATHEM Yy 3asBUTENsA (YIOJHOMOUYEHHOTO MPEICTaBUTEINS)
OpUTHHAJIa TOKYMEHTA, B KOTOPOM COJIEPKUTCS TEXHUYECKast ONTMOKA, WIM HAMPaBJISET B
aZipec 3asBUTENS MOYTOBBIM OTIIPABICHUEM (ITOCPECTBOM AJIEKTPOHHOM MOYTHI) TUCEMO
O BO3MOYKHOCTM INIOJy4EHMsI JOKYMEHTa Ipu HpenocTaBieHMd B OpraH opuruHaiga
JTOKYMEHTa, B KOTOPOM COAEPKUTCS TEXHUYECKas OIIHOKa.

AJMUHUCTpPATUBHBIE TPOIEAYPHI, YCTAaHABIMBAEMBbIE HACTOAIIUM IYHKTOM,
BBHITIONTHSAIOTCS B TeueHUe 2 paboumx IHEW Tociie OOHApYKEHUs TEXHUUYECKOW OITMOKU
WIM TIOJy4YeHUs OT J000Tro 3aMHTEPECOBAHHOTO JIMIA 3asBICHUS O JIOMYIICHHOU
omuokKe.

PesynbraTamMu  BBIMOTHEHUS  aJIMHHHCTPATUBHBIX  TPOLEAYP  SBIISIOTCS:
BBIAHHBIN (HATTPABJICHHBIN) 3asIBUTEINIO TOKYMEHT.

4. Ilopsanok u ¢popMbl KOHTPOJISI 32 MPeJOCTABJIeHUEM MYHHINIIAIbHOM
yCJIyru



4.1. ITopsaaok ocyuiecTBJIEHUS] TEKYIEr0 KOHTPOJIS 32 COOJII0ICHUEM U
HCIOJITHEHHEM OTBETCTBEHHBIMU JO/KHOCTHBIMH JIMIAMHM IOJI0KEHH I
AJIMMHUCTPATHBHOIO PerjiaMeHTa U MHbIX HOPMATHUBHBIX NIPABOBbIX AKTOB,
YCTAHABJIUBAKIINX TPeOOBAHUSA K NPEIOCTABJICHUI0 MYHUIIMIIAJIBLHON YCJIYIH, a
TaK:Ke NPUHATHEM MMHU pPelieHUui

KonTposib 3a MOTHOTOM M KaYECTBOM MPENOCTABICHUS] MYHUIIMNIAIBHON YCIYTH
BKJIIOYAET B c€Osl BBISBICHUE M YCTPAHEHHE HAPYIICHUM MpaB 3asBUTEINICH, MPOBEICHHE
MPOBEPOK  COOMIOJEHUST  TPOLEAYp TMPEAOCTABICHUS  MYHULMNAIBHON  yCIIYTH,
MOJATOTOBKY pEIIeHUM Ha JeicTBUS (0e3/1eCTBIE) MTOJDKHOCTHBIX JIUIl OPraHa MECTHOTO
CaMOYIpaBJICHUA.

dopmMamMu  KOHTPOJISI 32 COOJIFOJCHUEM WCIOJHEHUS aJIMUHUCTPATUBHBIX
IPOLEAYP SABISIOTCS:

1) mpoBepka ¥ COIJIaCOBaHHME MPOEKTOB JOKYMEHTOB IO MPEIOCTABICHUIO
MYHUILIMTIAIBHOM yCIIYTH;

2) NOpOBOAMMBIE B YCTAHOBJICGHHOM  TOPSAKE  IPOBEPKH  BEACHUS
JETTONPOU3BOJICTBA;

3) mpoBe/icHUE B YCTAHOBICHHOM IMOPSIIKE KOHTPOJIBHBIX MPOBEPOK COOIIOICHUS
IpoLEayp NPEAOCTABICHUS MYHUIIUTTAIBHON YCIYTH.

B memsix Texkymero KOHTPOJISI MCIOJB3YIOTCS CBEICHUS, HUMEIOLIUECS B
AJIEKTPOHHON 0a3e JaHHBIX, CIy)KeOHas KOPPECIOHJICHIIMS, YCTHas W MHChbMEHHAs
uHOpMaIKs JTOKHOCTHBIX JIUII, OCYIIECTBIISIIOIIUX BBITIOJTHEHWE aIMHHUCTPATHUBHBIX
POLENYP, )KYPHAIIBI Y4ETA COOTBETCTBYIOIINX JOKYMEHTOB U IPYTH€ CBEICHMUSI.

JI71s1 oCcyleCTBICHUSI KOHTPOJIS 32 COBEPIIIEHUEM JCUCTBUM MTPU MPEAOCTaBICHU U
MYHULIMNIATBHON YCIAYTM WU TPUHITUU PEHICHUM PYKOBOJIMUTENIIO OpraHa MECTHOIO
CaMOYIIpaBJICHUS  MPEACTABJISIOTCA  COPaBKUM O  pe3yjibTaTax MpedoCTaBIICHUS
MYHHIANAJIbHON YCIYTH.

O ciiyyasx ¥ IpuYMHaX HapYILICHUsI CPOKOB, MOCIIEIOBATEILHOCTH U COJICPKaHUS
aIMUHUCTPATUBHBIX MPOIEAYP JOKHOCTHBIC JIHMIIA HEMEICHHO HWHHOPMUPYIOT
PYKOBOAMTENS OpraHa, IPEJOCTaBISIIONIEr0 MYHHULMIIAIBHYIO YCIYry, a TaKxXe
MPEINPUHUMAIOT CPOYHBIE MEPBHI 110 YCTPAHEHUIO HAPYIICHUM.

Texymuii  KOHTpOJAb 3a COOJIOJCHUEM  IIOCIEAOBATEIBHOCTH  JICHCTBUH,
ONPEJICIICHHBIX aIMUHUCTPATUBHBIMHU IpoLEaypaAMU o MPEIOCTABICHUIO
MYHULMIIAIBHOM  YCIYTH, OCYIIECTBIIETCS 3aMECTHTENEM PYKOBOAUTENS OpraHa
MECTHOTO  CaMOYMpaBJI€HUsl, OTBETCTBEHHbBIM 3a  OpraHu3anui  padoThl MO
MPEIOCTABICHUI0 MYHULUITAJIBHON YCIIYTHM, HAaYaJbHUKOM OT/IENA, OCYLIECTBIISIOMIErO
OpraHu3anurio paboThl MO MPEIOCTABICHUI0 MYHUIIMTIATBHON yCIIYTH.

[lepeueHp MOKHOCTHBIX JIML, OCYIIECTBIAIOIIUX TEKYIIMHA KOHTPOJb,
YCTAHABIMBACTCS MOJIOKECHUSMU O CTPYKTYPHBIX IOJIPA3ACICHUSIX OpraHa MECTHOIO
CaMOyMpaBJICHUS U JIOJPKHOCTHBIMU PETJIaMEHTAMHU.



4.2. llopsaa0K U NEPUOAUYHOCTH OCYIIECTBJICHHS IVIAHOBBIX U BHEIJIAHOBBIX
NPOBEPOK MOJHOTHI H KAa4eCTBA MPEeI0CTABJICHUA MYHUIMIIAJIBbHOM YCJIYIH, B TOM
yucJIe NOPSAA0K M (pOPMBI KOHTPOJIA 32 MOJTHOTOM U Ka4eCTBOM IPEA0CTABICHUSA
MYHHUIUNAJIBHON YCJIYTH

4.2.1. KoHTponp 3a MOJHOTOM M KAYECTBOM NPENOCTABICHUS MYHMUIMIIAIBHON
YCIIYTH OCYILECTBIIsIETCA B popMax:

1) mpoBeieHUs IPOBEPOK;

2) paccMoTpeHusi kano0 3asBuTened Ha JeiictBusi (OesnmeiictBue) Oprana, a
TaK)K€ UX JIOJDKHOCTHBIX JIMI], MyHULMIIAIbHBIX CIYKalUX.

4.2.2. B mensix OCYILIECTBICHHUS KOHTPOJSI 3a IMOJHOTOM M KadyeCTBOM
NPEIOCTaBICHUS] MYHULMIAJIBHON YCIYId TMPOBOJATCS IUJIAHOBBIE M BHEIJIAHOBBIE
npoBepku. [lopsiok ¥ NEpUOAMYHOCTH OCYIIECTBIEHHUS IUIAHOBBIX MPOBEPOK
yCTaHaBIMBaeTCs M1aHoM padoTel Oprana. IIpu mpoBepke MOTyT paccMaTpuBaThCs BCE
BOMPOCHI, CBSI3aHHBIE C TPEIOCTABICHHUEM MYHUIIMNAIBHON YyCIayru (KOMIUIEKCHbBIE
NPOBEPKH), WIM OTACNIbHBIN BOMPOC, CBSA3AHHBIA C MPEOCTABICHHUEM MYHUIIUIAIbHON
yciyru  (TemaTudeckue TmpoBepku). IIpoBepka Takke MOXET TMPOBOAUTHCS IO
KOHKPETHOM >kajo0e 3asiBUTES.

4.2.3. BHeriaHOBbIE MPOBEPKU MPOBOJATCS B CBSA3M C MPOBEPKOW YCTpPAHEHHS
paHee BBISABICHHBIX HapyLICHUH aJMUHUCTPATHBHOIO PETJaMEHTa, a TaKKe B Cilyyae
HOJy4yeHUsl kanoO 3asBuTened Ha neiictBust (6e3peiictBue) OpraHa, a Takke HX
JOJHKHOCTHBIX JIML], MyHUIIUIIAJIBHBIX CIIY>KAILUX.

4.2.4. Pe3ynbTaThl NPOBEPKH O(POPMIIAIOTCS B BHUJIE aKTa MPOBEPKHU, B KOTOPOM
yKa3bIBaIOTCS BBISIBIIEHHBIE HEJOCTATKU U MPEUI0KEHUS 110 UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTD 0J2KHOCTHBIX JIMI OPraHa, MPeA0CTABIAIOIIEr0
MYHHMIUNIAJBHYIO YCJIYTY, 32 peleHus U 1eiicTBus (0e31eiicTBHe), NPUHUMAaeMble
(ocyirecTBisieMble) HMH B X0/1€ MPeI0CTABJIEHH MYHHUIUIAJbHON yCJIYTH

ITo pe3ynpTaTam MpoOBEAEHHBIX TPOBEPOK B CIy4ae BHISBICHUS HAPYLICHUU MpPaB
3asBUTEJICd BUHOBHBIC JIMIIA MPUBJIEKAIOTCI K OTBETCTBEHHOCTH B COOTBETCTBHM C
3aKkoHOJaTesbcTBOM Poccuiickont denepannu.

PykoBonutenr OpraHa HeceT OTBETCTBEHHOCTb 3a  HECBOEBPEMEHHOE
paccMOTpeHUE 3a8BJICHUIN UM 32 HECBOEBPEMEHHOE JTMOO HEHAJJIeXkKAIEe BBIMOJITHEHUE
aJIMUHUCTPATUBHBIX JEUCTBUM, YyKa3aHHbIX B pa3aene 3  AJAMUHUCTPATUBHOTO
periiaMeHTa.

JIOJDKHOCTHBIE JIMIIA W WHbIE MYHUIUIAJIbHBIE CIYyXKalllie 3a pEeIICHUS WU
nectBus (Oe3neicTBUE), MPUHUMAEMble (OCYIECTBIISIEMbIE) B XOJ€ MPEAOCTaBICHUS
MYHHUIUIIAIBHON YCIYyTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM
MOPSJIKE.



4.4. IlonoxeHust, XapakTepu3youue Tped0oBaHus K NOPSAAKY U (popmam
KOHTPOJIA 32 MPEA0CTABJICHHEM MYHUIMIIAJIbHOM YCJIYTH, B TOM YHCJIE CO CTOPOHBI
rPaXKaaH, MX 00beIMHEHUH U OPraHu3alMil

KoHTponp 3a mpenocTaBIeHUEM MYHULUIAIBHON YCIYTH CO CTOPOHBI IPAXKIaH,
uX OOBEJUHEHUN U OpraHu3aluid, OCYILIECTBIAETCS MOCPEICTBOM OTKPBITOCTU
nestenbHocTd OpraHa NpU MPEeJAOCTaBICHUUM MYHULMIAIBHOM YCIyru, MNOIYyYEHUs
MOJIHOM, aKTyaJlbHOM M JOCTOBEPHOM uHGOpPMAIMM O TOPSAJIKE MPEIOCTaBICHUS
MYHUIIMOAIBHOW YCIYITM WU BO3MOXHOCTH JIOCYJ€OHOTO pacCMOTPEHMsI OOpalleHui
(>kasi00) B mpoliecce Mpea0CTaBICHUS MyHUIIMTIATBHON YCITyTH.

5. locyneOHblii (BHecy1e0HbII) MOPSA0K 00:KaJT0BAHUS PellleHUl U
aecTBUM (0e31eliCcTBHS) OPraHa, NpPeAoCTABJIAIIIECI0 MYHHIUIIAJIBbHYIO YCJIYTY,
MHOTO(pYyHKIMOHAJIBHOI'0 HEHTPA MPeI0CTABJICHUA FOCYAAPCTBEHHBIX H

MYHUIHMIIAJBHBIX YCJIYT, OPraHu3anuii, ykazanubix B yactu 1.1 crateu 16
®enepanbHoro 3akona Ne 210-d3, a Takke UX JT0JKHOCTHBIX JIMII,
MYHUIMTAJbHBIX CJIYKAIUX, PA0OTHUKOB

5.1. 3asgBUTENM UMEIOT NMPABO HA 00KAJIOBaHUE B JOCYACOHOM MOPSAKE PEIICHHM
u neiictBuil (O6e3nerictBus) OpraHa, NPETOCTABIAIONIETO MYHUIMIAIBHYIO YCIYTY,
noJKHOCTHOTO  Juna  OpraHa, NpPeAOCTaBISIONIET0  MYHUIMNAIBHYIO — YCIYTY,
MYHHUIIMIAIBHOTO  CIIyXamiero,  pykoBoautenss — Oprana,  IpenoCTaBiISIONIETO
MYHUIUTATBHYIO YCIIYTY, MHOTO(QYHKIIMOHATBHOTO LEHTpA, paboTHHKa
MHOTO(QYHKIIMOHATBHOTO IIEHTPA, OPTaHU3alUi, MPEAYCMOTPEHHBIX YacThio 1.1 cTathu
16 denepanbHoro 3akoHa oT 27 wmtonas 2010 roma Ne 210-d3 «O6 opranuzanuu
IPEIOCTaBICHHS TOCYIapPCTBEHHBIX U MYHUIIUIIATBHBIX YCIIYT», @ TAKXKE UX PAOOTHUKOB.

3asiBUTENIb MOXKET OOPATUTHCS C HKaI0O0M, B TOM YKCIIE B CIEAYIONIUX CIydasX:

1) HapylIeHHe CpOKa PETUCTPAIMU 3ampoca O MPEAOCTABICHUHA MYHHIIMIIAIbHOM
yCIyTH, 3ampoca, ykazaHHoro B cratbe 15.1 denepanpHoro 3axkoHa ot 27 wurons 2010
romra No 210-®3 «0OO6 opranuzanud TPENOCTaBICHHUS TOCYJapCTBEHHBIX |
MYHHUITUTIATBHBIX YCITYTY;

2) HapylIeHHWe CpOKa TPEJOCTaBICHHS MYHHUIIMTIAIBHON yciyrd. B yka3aHHOM
cinydae nocyneOHoe (BHecyneOHOe) 00KaJIoOBaHHME 3asBUTEIEM PEHICHWH W JICHCTBHMA
(6e3meiicTBusl) MHOTOGYHKIIMOHATBHOTO IEHTPA, paOOTHHKA MHOTO()YHKIIMOHATHLHOTO
IIEHTPa BO3MOXKHO B Cly4yae, €CIM Ha MHOTO(YHKIIMOHAIBHBIN IICHTP, PEIICHUS |
neiictBusi  (Oe3meiicTBHE)  KOTOpOro  OOXKamyroTCs, BO3JIOKeHa  (QPYHKIUS  TIO
MPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHHULMMAIBHBIX YCIYr B MOJTHOM OOBEME B
MOpsAKE, ONpeaeaeHHOM JacThio 1.3 crateu 16 @enepanbHoro 3akona ot 27 urons 2010
rona Ne 210-®3 «OO0 opraHu3alud MPEJOCTABICHUS TOCYJIapCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYTY;

3) TpeboBaHKE y 3aABUTEISI JOKYMEHTOB MJIM HH(POPMAIIHH JTUOO OCYIIICCTBICHUS
NEUCTBUM, TMpEACTaBICHUE WJIM OCYIIECTBICHUE KOTOPhIX HE MPEeyCMOTPEHO
HOPMAaTHBHBIMM TPAaBOBbIMM akTamu Poccuiickor @Denepanuu, HOPMAaTUBHBIMU



MpaBOBbIMU aKkTamu PecniyOnuku Tatapctad, MyHUITUTIAIbHBIMU MPABOBBIMU aKTaMU JJIs
MPEeAOCTABICHUS MYHUIIMTIATBHON YCIIYTH;

4) oTka3 B MpHEME JIOKYMEHTOB, IMPEIOCTABICHHE KOTOPHIX MPEIYCMOTPEHO
HOPMAaTWBHBIMM IPaBOBBIMU akTamu Poccuiickon @enepanuy, HOPMaTUBHBIMU
MpaBOBbBIMU akTaMu PecniyOnnku TatapcTad, MyHUIIMTIAbHBIMU IPABOBBIMU aKTaMHU JIJIsI

PEAOCTABICHUS MYHULIUTIAIIBHOW YCITYTH, Y 3asIBUTEIIS,

5) oTKa3 B peOCTaBICHUN MYHUIIMITATHHON YCIYTH, €CIIM OCHOBAHUSI OTKa3a He
peayCMOTpPeHbl (eepalbHBIMA 3aKOHAMU U TPUHSATHIMA B COOTBETCTBUU C HUMH
VHBIMM HOPMATUBHBIMHU IPaBOBBIMU akTamu Poccuiickonn denepauuu, 3aKOHAMU U
WHBIMA HOPMATHUBHBIMU MPAaBOBLIMU akTaMu PecryOnuku TaTapcTad, MyHULIIUTTATIBHBIMU
MpaBOBBIMU akTaMu. B ykazaHHOM ciydae aocyaeOHoe (BHecyneOHOoe) 00kalloBaHHE
3asBUTEJIEM PEIICHUN W JeUcTBUN (0e31eicTBUS) MHOTO(YHKIIMOHAIBHOTO IIEHTpA,
paboTHMKAa MHOTO(YHKIIMOHAJBHOTO IIEHTpa BO3MOXHO B Ciy4yae, €CId Ha
MHOTOQYHKUIMOHAIBHBIM EHTP, pelieHus | JedcTBus (0Oe3neiicTBUe) KOTOPOTo
o0XalyloTcs, BO3JIO)KEHa  (PYHKIUS 1O  MPEJOCTABICHHIO  COOTBETCTBYIOLIUX
MYHUIUNIAJIBHBIX YCIIYT B MIOJTHOM 0OBEME B TIOPSIAKE, OMPECICHHOM YacThio 1.3 craTthu
16 denepanbHoro 3akoHa oT 27 wutons 2010 roma Ne 210-d3 «OO6 opranuzamnuu
IIPEIOCTABICHUS TOCYIAPCTBEHHBIX U MYHUIIUTATBHBIX YCIYT»;

6) 3aTpeOoBaHHME C 3asBUTENIA MPH MPEIOCTABICHUH MYHHIUIMAIBHOW YCIyrd
iaTel, HE TMPEIyCMOTPEHHOWM HOPMATHUBHBIMH TPAaBOBBIMH aKTamMu Poccuiickoii
Qdenepanny, HOPMATHUBHBIMM  TpaBOBbIMM  akTamu  PecnyOnuku — Tarapcran,
MYHUIIUTIAIBHBIMU MTPABOBBIMU aKTaMU;

7) 0TKa3 oprasa, MpeIOCTABIISIOIIECIO MYHHUIMIIATBHYIO YCIYTY, JTOJDKHOCTHOTO
JUIA OpraHa, MPeIOCTaBISIONIEr0 MYHUIIMIAIBHYIO YCIYTY, MHOTO(QYHKIIMOHAIBHOTO
[IEHTpa, pabOTHHKA MHOTO(QYHKIIMOHAIBHOTO IIEHTPA, OpraHu3allfi, MpeaIycMOTPEHHBIX
gacTeto 1.1 cratem 16 denepanbHoro 3akona ot 27 uronst 2010 roma Ne 210-d3 «O6
OpraHu3alliy MPeJOCTABICHUS TOCYAApCTBEHHBIX U MYHMIIMITAJIBHBIX YCIYT», WIH UX
pabOTHUKOB B HUCIPABJICHUH OMYIIEHHBIX MMHU OIMEYaTOK M OMMUOOK B BBIJAHHBIX B
pe3yNbTaTe MPEJOCTABICHUS MYHHIMMAIBHON YCIYTHM JOKYMEHTax JHOO HapylleHue
YCTAaHOBJIEHHOTO CpOKa TaKuWX UCIpaBieHuid. B ykazanHoMm ciydae gocyneOHOe
(BHecynmeOHOE) oOOaloBaHHWE 3asiBUTEIEM pelieHud u jaercTBuil  (Oe3aeiicTBus)
MHOTO(YHKIIMOHAJBHOTO  IIEHTpPa, pab0OTHWKAa MHOTO(YHKIIMOHAJIBHOTO  IIEHTpa
BO3MOXHO B Clydae, €CIM Ha MHOTOQYHKIMOHAIBHBIA IEHTpP, PEIICHHS W JEHCTBUS
(6e3nelicTBEE) KOTOPOTO OOKANYIOTCS, BO3JIOKEHAa (YHKIHS 110 TIPEIOCTABICHUIO
COOTBETCTBYIOIINX MYHHUITUTIAIBHBIX YCIYT B MIOJTHOM 00BEME B TIOPSAIKE, OMPENCICHHOM
yactbio 1.3 crateu 16 dexnepansHoro 3akona ot 27 wutong 2010 roga Ne 210-®3 «O6
OpraHu3alliy MPeI0CTABICHUS TOCYAAPCTBEHHBIX M MYHHUIIMITAJIBHBIX YCITYT;

8) HapymieHuWe cCpoka WIM TOpSIKAa BBIAYU JIOKYMEHTOB II0 pe3yJibTaTaM
MPEIOCTABICHUS MYHUITUTIATHHOU YCITYTH;

9) mprOCTaHOBJICHHUE TPEIOCTABICHIS MYHUIIUTIATBHON YCITyTH, €CITH OCHOBAHHMSI
MPUOCTAHOBJICHUSI HE TMPETyCMOTPEHBI (eAepaTbHBIMU 3aKOHAMU W TPUHATHIMUA B
COOTBETCTBHM C HHMH WHBIMA HOPMATHBHBIMH TIPaBOBBIMH aKTamHu Poccuiickoi
denepanuy, 3aKOHAMH W WHBIMA HOPMATHBHBIMH TIPaBOBBIMH aKTamMu PecrmyOauku
Tarapcran, MyHHIIUTIAIBHBIMA TIPABOBBIMU akTaMu. B ykazaHHOM ciydae gocyaeOHOe



(BHECyneOHOE) oOOKaJlloBaHUE 3asBUTEIEM pelIeHud u JeicTBuil  (0e3aeicTBUs)
MHOTO(YHKIIMOHAJBHOTO  LIEHTpa, pa0OTHHKA MHOTO(QYHKIMOHAJIBHOIO  IIEHTpA
BO3MOXHO B Clydyae, €CIM Ha MHOrOQYHKUMOHAJIbHBIA LEHTpP, PEIICHHUS U JEHCTBUS
(Oe3nmeiicTBHE) KOTOPOro OOXKAIYIOTCS, BO3JIOKE€HAa (YHKLUMS IO MPEJOCTABICHUIO
COOTBETCTBYIOLMX MYHUIIUIAIBHBIX YCIYT B IOJHOM 00bEME B OPSAJIKE, ONPEIETEHHOM
yacteio 1.3 cratbu 16 denepanbHoro 3akona ot 27 urons 2010 roma Ne 210-d3 «O6
OpraHu3alyy MPeI0CTaBICHUS TOCYJaPCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT».

10) TpeOoBaHue y 3asBUTENS MPH MPEAOCTABICHUH MYHUIIMIIATBHON YCIyrH
JOKYMEHTOB WJIM HH(OpMaALUU, OTCYTCTBHE W (WMJU) HEJOCTOBEPHOCTH KOTOPBIX HE
yKa3bIBAJUCh NPU MEPBOHAYATIBLHOM OTKa3€ B MpPUEME JOKYMEHTOB, HEOOXOAMMBIX HJIs
NPEIOCTaBICHUS] MYHHUIMIAIBHONW YCIYyTH, JUOO B MPEIOCTaBICHUM MYHULIUIAIbHON
YCIyTH, 332 MCKIIOYEHHEM CJIy4yaeB, MPEIyCMOTPEHHBIX MyHKTOM 4 4dactu 1 crarbu 7
®enepanbHoro 3akoHa oT 27 wuions 2010 roma Ne 210-@3 «O6 opranuzanuu
NPEIOCTaBICHUS] FOCYJApPCTBEHHBIX M MYHHUIIMNAIBbHBIX yCIyr». B yka3zaHHoOM ciyuae
nocyneOHoe (BHecyaeOHOE) o0O0KajJoBaHUE 3asiBUTENIEM PEIICHUNW U JAeHCTBHI
(6e3nmeiicTBUsl) MHOTOGYHKIIMOHAIBHOTO IEHTPa, pabOTHHKA MHOTO(YHKIIMOHAIBHOIO
[IEHTpa BO3MOXKHO B Cjyd4ae, €clii Ha MHOTO(QYHKUHOHAIbHBIM ILIEHTP, PEIICHUS U
neiictBusi  (Oe3meiicTBME)  KOTOpPOro  OOXKaldyroTCs, BO3JIOKEHa  (QYHKIUS 1O
NPEIOCTaBICHUIO COOTBETCTBYIOIIUX MYHHUIMMNAIBHBIX YCIYr B TOJHOM 00beMe B
NnopsiJKe, onpeaesieHHoM yacTbio 1.3 ctateu 16 denepanbHoro 3akoHa ot 27 urons 2010
roga Ne 210-®3 «OO6 opraHu3anue TMPEJOCTaBICHUS TOCYJApCTBEHHBIX U
MYHUIIUTAIBHBIX YCIYT».

5.2. Xamoba momaercss B MUCBMEHHON QopMe Ha OyMa)kHOM HOCUTENE, B
ANIEKTPOHHON (¢opMe B oOpraH, MPEJOCTABISAIONIMN MYHHUIMIAIBHYIO  YCIYTY,
MHOTO(QYHKIMOHAIBHBIM LEHTP JHOO B COOTBETCTBYIOIIMI OpraH rocynapCTBEHHOMN
BJIACTH, SBJISIONIMHCSA Yy4peauTeaeM MHOTO(YHKIIMOHAIBLHOTO IIeHTpa (mamee -
yudpeauTelb ~ MHOTO(DYHKIIMOHANBHOTO  LIEHTpa), a Takke B  OpraHU3alNH,
npeaycMoTpeHHbie yacThio 1.1 crateu 16 denepansHoro 3akona ot 27 utong 2010 roaa
Ne 210-®3 «O6 opranmzanuu MpPeIOCTABICHHS TOCYAAPCTBEHHBIX M MYHHUIIUIATBHBIX
yeiryry. JKamoObl Ha pemeHus WU aedictBust (Oe3nelicTBHE) PYKOBOJWTENS OpraHa,
MPEAOCTABISAIONIET0 MYHUIIUMIIAJIBHYIO YCIYry, MOJAal0TCsl B BBILIECTOSIIUMN opraH (Ipu
€ro Hajauuumu) Ju00 B Clly4ae €ro OTCYTCTBHUS PaccMaTpUBAIOTCS HETOCPEICTBEHHO
PYKOBOAMTENIEM OpraHa, MpeJOCTaBISAIONIEr0 MYHUIUMNAIbHYIO yciayry. JKamoOsl Ha
pemieHust u gAeicTBus (Oe3meiicTBue) pabOTHMKA MHOTO(YHKIIMOHAIBLHOTO IICHTPA
MOJIAI0TCSL PYKOBOAUTEIIO 3TOTO MHOTO()YHKIIMOHAIBHOTO IIeHTpa. JKanoOsl Ha perieHus
u neiictBus (Oe3neicTBre) MHOTO(YHKIIMOHAIBHOTO IEHTPA MOMAIOTCS YUPETUTEIIO
MHOTO(QYHKIIMOHAIBHOTO IEHTpAa WJIM JODKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY
HOPMATHUBHBIM TMPaBOBBIM akToM PecmyOnuku Tarapctan. JXamoOsl Ha pemieHus u
nevctBust (0e3neiicTBue) paOOTHUKOB OpraHM3alldid, MPEeIyCMOTPEHHBIX 4acThio 1.1
crtatbu 16 denepanpHoro 3axkoHa ot 27 uronsg 2010 roga Ne 210-d3 «O6 opranuzanuu
MpPEJOCTaBICHUS  TOCYJApPCTBEHHBIX M MYHUIMOAIBHBIX  YCIYT»,  MOAAIOTCS
PYKOBOJUTENSIM 3TUX OpraHU3aIUi.

Kanoba Ha pemieHuss U aecTBus (Oe3neiCTBUE) OpraHa, MPeIOCTABISAIONIETO
MYHULUOAIBHYIO  YCIYry, JOJDKHOCTHOTO JIMLIA  OpraHa, IpeaoCTaBISIOLIEro



MYHULANAIBHYK YCIYTy, MYHULHUIIAJIBHOTO CIIY)Kallero, PpyKOBOJIWTENS OpraHa,
MIPEIOCTABISAIOIIEr0 MYHULIUIIAIbHYIO YCIYT'y, MOXKET ObITh HallpaBj€Ha IO MMOYTe, Yepes

MHOTO()YHKIIMOHAIbHBIH LIEHTD, c HCIIOJIb30BAHUEM UH(OpPMaIMOHHO-
TEIEeKOMMYHHKAaUMOHHOW  cetn  «MHTepHeT», oQuuuanbHOro  caiita  oprasa,
NPEAOCTAB/IAOIIEr0  MYHULHMIAIBHYKO  YCIYIY, Enunoro  moprama  smbo

Pecnybiinkanckoro noprana, "HGOPMALIMOHHON CUCTEMBI JOCYAeOHOr0 00KajJoBaHus, a
TaK)K€ MOXKET ObITh NPUHSTA MpPH JUYHOM Ipueme 3aaBurtens. JKanoba Ha peuieHus u
JNEUCTBUS (6e3neticTBHE) MHOT'O() YHKIITHOHATIHLHOT O LEHTpA, paboTHUKA
MHOTO()YHKIIMOHAJIBHOTO LIEHTPA MOKET OBITh HAMpPAaBJIEHA 10 MOYTE, C UCIIOJIb30BAHUEM
MH(OPMAIIMOHHO-TEIEKOMMYHUKAIMOHHON ceTu «VHTepHeT», oduuumanbHOro caiTa
MHOT0(QYHKIHOHAIBHOTO 1IeHTpa, Enqunoro nmoprana nubo PecnybiukaHckoro mnoprana,
MH(GOPMAIIMOHHON CHCTEMBI 10CYI€0HOTO 00XalIOBaHUSI, a TAKKEe MOXKET ObITh MPUHSTA
npu JUYHOM mpueMe 3asButens. JKamoba Ha pemieHus v aedctBus (Oe3neicTBuhe)
OpraHu3anui, NpeayCcMOTpeHHbIX YacThio 1.1 craten 16 denepanbHOro 3akona ot 27
utons 2010 roma Ne 210-®@3 «OO0 opraHu3zanuu NperloCTaBICHUS TOCYAApCTBEHHBIX U
MYHUIIMTAIBHBIX yciyr» Ne, a Takke MX paOOTHUKOB MOXET OBITh HampaBiieHa I10
noyre, €  HCHOJb30BaHHEM  HWHOOPMAIMOHHO-TEJICKOMMYHUKAIIMOHHON  CETU
«HTepHeT», opUIMATBHBIX CAaWTOB HSTHX opraHusauuii, EaumHoro mnoprama mubo
PecnyOnukaHnckoro moprana, a TakXke MOXET ObITh MPHUHSATA NPH JIMYHOM TpUEMe
3asIBUTEIS.

5.3. XKamob6a momxHa coaepKaTh:

1) HaMMEHOBAaHHWE OpraHa, MPEJOCTABISIONIEIO MYHHUIUIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPeAOCTaBIAIONIET0 MYHUIMIAIBHYIO YCIyry, JIH00
MYHUIIMTAIBHOTO CIIY)Kalllero, MHOTO(QYHKIMOHAIBHOTO IIEHTPA, €r0 PYKOBOJIUTENS U
(w) paboOTHHMKA, OpraHM3alliid, TMPEAYCMOTPEHHBIX dacThto 1.1 cratem 16
OdenepanpHoro 3akoHa oT 27 wuronsa 2010 roma Ne 210-®3 «OO6 opranuzamuu
NPEIOCTaBICHUS TOCYJAPCTBEHHBIX U MYHHUIIMNAIBHBIX YCIYT», UX PYKOBOIUTEIECH U
(wn) paOOTHUKOB, peIICHUsI U AeHCTBUS (0€31eHCTBHUE) KOTOPBIX 00KAITYIOTCS;

2) bamunuio, uMs, OTY4ECTBO (MOCJCIHEEe - MPU HAIUYMHU), CBEJACHHS O MECTE
KUTEIIbCTBA 3asiBUTENS - (PU3MUECKOro JIMIA JIMOO HAMMEHOBAaHUE, CBEIIEHUS O MECTE
HaXO0XJICHUS 3asBUTEINS - IOPUANYECKOrO JIMIA, a TaKKe HOMEpP (HOMepa) KOHTAKTHOTO
Tenedona, aapec (agpeca) SAESKTPOHHON MOYTHI (MIPU HAIMYMM) U TIOYTOBBIN agpec, 1o
KOTOPBIM JIOJ>KEH OBITh HAIIPABJIEH OTBET 3asBUTEIIO;

3) cBemeHus 00 O0XKAIyeMbIX PEIICHUSIX W JEHCTBUSAX (O€3MeHCTBUM) OpraHa,
MPEAOCTABISIONIETO0  MYHULHMNAIBHYIO  YCIYry, JOJDKHOCTHOTO JIMIIA  Oprasa,
MPEIOCTABISIONIET0 MYHHUIIMITAIBHYIO YCIYTy, JTH0O MYHHIMIAIBHOTO CIIYyXalllero,
MHOTO(QYHKIIMOHATFHOTO  IIEHTpa, paOOTHUKAa MHOTO(MYHKIIMOHATBLHOTO  IICHTPA,
OpraHu3aiui, MpeaycMOTpeHHbIX vyacThio 1.1 craten 16 ®enepanbHOro 3akona ot 27
utonst 2010 roga Ne 210-®3 «O6 opranm3anuy MpeaOCTaBICHUS TOCYJAPCTBEHHBIX U
MYHULUMAIBHBIX YCIYT», UX pa0OTHUKOB;

4) nmoBOJBI, HA OCHOBAaHWU KOTOPBIX 3asABHTE]Ib HE COMNIACEH C PEIICHUEM U
nercteuemM (Oe3AeiCTBUEM) OpraHa, MNPEJOCTABISIONIETO MYHUIUIIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMI]A OpraHa, NpeaoCTaBISIIONIEr0 MYHHUIIMIAIBHYIO YCIYry, JH00
MYHULUMAIBHOTO  CIYKalllero,  MHOTO(PYHKIMOHAJIBHOIO  ILIEHTpa,  pabOTHHKA



MHOTO()YHKIIMOHAJIBHOTO LIEHTPa, OpraHU3alnid, NpeyCMOTPEHHBIX YacTeio 1.1 cTaThu
16 ®enepanbHoro 3axkoHa ot 27 wutons 2010 roga Ne 210-®3 «O06 opranuzauuu
MPENIOCTAaBICHUS! TOCYIAPCTBEHHBIX W MYHHUIMOAIBbHBIX YCIYr», HUX pPaOOTHUKOB.
3asiBUTENIEM MOT'YT OBITh IIPEICTABIEHBI TOKYMEHTHI (IIPU HAJUYHMH), TOATBEPKAAOLINE
JOBOJIbI 3asIBUTENS, JTMOO UX KOIHUH.

5.4. TloctynuBiias xano0a MmoJjIekKUT PErUCTPAIlUU B CPOK HE MO3AHee pabouero
JHS, CJIETYIOIIETO 32 JHEM MOCTYIUICHHMS.

5.5. XKanoba, moctynuBmias B OpraH, MNPEJOCTABISIIONIUNA MYHULHUIAIBHYIO
yCIIyTy, MHOTO(Q YHKIIMOHAIBHBIA LEHTP, YUPEAUTEN0 MHOTO(QYHKIIMOHATBHOTO LIEHTPA,
B OpPraHMU3allMM, NPeIyCMOTpEHHbIE YacThio 1.1 cTtaten 16 denepanbHOro 3akoHa ot 27
utons 2010 roma Ne 210-®@3 «OO0 opraHu3zanuu NOperloCTaBICHUS TOCYAApCTBEHHBIX U
MYHUIMTAIBHBIX YCIYT», JUOO BBIIIECTOSIIIUNA opraH (IIPU €ro HaJIW4YWu), MOIJIEKHUT
paccMOTpeHut0 B TeueHue 15 pabouux JOHeW co JAHS €€ pEerucTpaluu, a B cliydae
o0kajoBaHMsI OTKa3a oOpraHa, MPeJOCTaBJISIONIEr0 MYHHUIMIAIbHYIO  YCIVTY,
MHOTO(QYHKIMOHAIBHOTO LEHTPA, OPraHu3alui, MPeayCMOTPEHHbIX YacThio 1.1 craThu
16 denepanbHoro 3akoHa oT 27 wutons 2010 roma Ne 210-d3 «OO6 opranuzamnuu
NPEIOCTaBICHHS TOCYAAPCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT», B IPUEME TOKYMEHTOB Y
3asiBUTENSI MO0 B MCHPABICHUU JOMYIICHHBIX OMEYaTOK M OIIMOOK WM B cllydyae
00>Kaj0BaHMsI HapyIICHUS YCTAHOBIEHHOT'O CPOKa TaKUX MCIIPaBJICHUN - B TE€YEHHUE 5
pabouux THEN COo JIHS €e perucTpaluu.

5.6. ITo pe3ynbTatam paccMOTpEHUSs Kano0bl MPUHUMAETCS OJTHO U3 CIEAYIOUIUX
PELLIEHUI:

1) »amoba yJIOBICTBOpSETCS, B TOM 4YHclAe B (opMe OTMEHBI MPHUHSITOTO
pEIIeHHMs], UCTIPaBICHUS JOMYIIEHHBIX OMEYaTOK M OMIMOOK B BBIIAHHBIX B PE3YJIbTATE
PEAOCTABICHUS MYHULMIIAIBHOW YCIIYT'M TOKYMEHTaX, BO3BpaTa 3asBUTENI0 JEHEHKHBIX
CPEACTB, B3UMAHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMHU IPAaBOBBIMU aKTaMH
Poccuiickoit @enepaniuu, HOpMAaTHBHBIMU MPABOBBIMU akTaMu PecnyOnuku Tatapcras,
MYHULUNATbHBIMYA PABOBBIMU aKTaMU;

2) B YIOBIETBOPEHHUH 7KaI00bI OTKA3BIBACTCSI.

He no3nnee nHsA, ciaeAyromIero 3a JHEM MPUHATHS PELICHUS, YKa3aHHOrO B
HACTOSIIIEM IYHKTE, 3asSBUTEII0 B MUCHMEHHOW (OopME W TO JKETAHUIO 3asSBUTENS B
ANIEKTPOHHON  (opMe HampaBiseTcss MOTHBHUPOBAHHBIA OTBET O pe3ysbTaTax
PacCMOTPEHUS KaTOOBI.

5.7. B cnyyae mpu3HaHUA 3KajdoObl TOJUIeXkalleld YAOBIETBOPEHUIO B OTBETE
3agBUTEIO0 O PE3yibTaTax PacCMOTPEHHs kajloObl aaercs uHpopMmanus o ACHCTBUSAX,
OCYLIECTBIISIEMbIX ~ OPraHOM,  MPEJOCTABIAIONIMM  MYHULMOAIBHYIO  YCIYTY,
MHOTO()YHKIIMOHAJFHBIM [IEHTPOM JIMOO OpraHu3aIfeil, mpeaycCMOTPpeHHON JacThio 1.1
crtatbu 16 denepanpHoro 3akoHa ot 27 utonst 2010 roga Ne 210-d3 «O6 opranuzanuu
MPEJOCTaBICHUsI  TOCYAAPCTBEHHBIX W MYHUIMIAIBHBIX  yCIyr», B  LEIAX
HE3aMEJJIUTEILHOTO  YCTPAHEHUsI  BBISIBIEHHBIX  HAPYUIEHUH TNpU  OKa3aHUU
MYHULIUMATIBHOW YCIIYTH, a TaK)Ke IPUHOCSATCS] U3BUHEHMS 32 JIOCTABJICHHbBIE HEYT00CTBa
W yKa3piBaeTcss MHGpOpMaUMs O JaldbHEHIIUX JEUCTBUSX, KOTOpPbIE HEO0OXOAUMO
COBEPIIUTH 3asIBUTEIIO B LEISAX MOJYYSHUSI MYHUITUTIATLHON YCIIYTH.



5.8. B ciayuyae nmpusHaHus KaloObl HE MOAJEKAIIEH yTOBIETBOPEHUIO B OTBETE
3afBUTENII0O O PE3yJbTaTax pacCMOTPEHMs KajJoObl MJAIOTCA AapryMEHTHUPOBAHHBIC
pa3bsCHEHHsI O TNPUYMHAX NPUHATOTO pEHICHHs, a Takke HHpOpMamus O TMOpPsAKe
00aIoBaHMsI MPUHSATOTO PEIICHUS.

5.9. B cinyyae yctaHOBIEHHS B X0JI€ WM IO pe3yIbTaTaM PacCMOTPEHUS KaJoObl
NPU3HAKOB COCTaBa aJMHHUCTPATUBHOTO TMPAaBOHAPYIICHHS WM TPECTYIUICHUS
JOJKHOCTHOE JIUI0, paOOTHMK, Ha/I€JICHHbIE MOJTHOMOYHUSIMH [0 PACCMOTPEHHUIO Kajo0,
HE3aMe/UIUTEIHHO HAMPABISAIOT UMEIOIINECS] MAaTePHAIbl B OpTraHbl MPOKYPATYPHI.



[punoxenne Ne 1

K AIMUHUCTPATUBHOMY PEIJIAMEHTY I10
npeaoCTaBJICHUIO MYHHHHHaHBHOﬁ YCJIYTrd 1o aa4de
IINCHbMCHHBIX paB'beCHeHI/Iﬁ HaJIorormjaTrcjabliuKaM nu
HAJIOTOBBIM ar¢HTaM I10 BOIIPOCaM IMMPUMCHCHU A
MYHUIMIIAJIBHBIX IIPABOBBIX AKTOB O HAJIOTaxX U
cbopax

PykoBoauremnto

OT:

3ASBJIEHUE
00 MCTIPaBIICHUN TEXHUYECKOUN OMTUOKH

Coo6mmaro 00 omudke, TOMYIIEHHOH MpH MPEA0CTABICHUH MYHHUITUIIATLHON YCIYTH 110 Ja4e
IIMCBMCHHBIX pa?,T)HCHeHI/Iﬁ HaJIOTOIUIATCJABIIUKAM U HAJIOTOBBIM ar¢HTaMm I10 BOHpOC&M
MPUMEHCHHSI MYHHIIMITAJILHBIX TIPABOBBIX aKTOB O Hajorax u coopax.

3amnmcano:
[IpaBunbHbIE CBEICHUS:

[Ipomry wucmpaBUTh JNOMYIIEHHYIO TEXHUYECKYIO OIIMOKY M BHECTH COOTBETCTBYIOIIHE
U3MEHEHHUS B JOKYMEHT, SBIISIOLUIUICS pe3yabTaTOM MyHHIMNANbHOU yciayru. [lpunararo crnepyroniue
JOKYMEHTHI:

1.

2.

B cnyyae mpussTtus peuieHusi 00 OTKJIOHEHHM 3asBICHHS OO0 HCIpPaBICHUH TEXHUYECKON
OILIMOKY TPOIIlYy HAIIPaBUTh TAKOE PEIlIeHHUE:

MOCPEJICTBOM OTIIPABIICHHUS JIEKTPOHHOTO JTOKyMeHTa Ha aapec E-mail: ;
B BHUJE 3aBEPEHHON KONMUM Ha OyMa)XHOM HOCHTENE I[IOYTOBBIM OTIIPaBICHHUEM IO aJpecy:

Hacrosmum MNOATBCPIXKAAar0: CBCACHHA, BKIIOYCHHBLIC B 3adBJICHUC, OTHOCAIIHUECCA K MoeH
JIMYHOCTU U NPCACTABIIICMOMY MHOIO JINIY, 4 TaKKC BHECCCHHBIC MHOIO HHUXKE, TOCTOBCPHEIL. I[OKYMGHTBI
(KOHI/II/I ,[[OKyMeHTOB), MMPUJIOKCHHBIC K 3adBJICHHUIO, COOTBCTCTBYIOT TpeGOBaHI/IHM, YCTaHOBJICHHBIM
3aKOHOAATeNbCTBOM Poccuiickoit d)ez[epaum/l, Ha MOMCHT HPCACTABJICHUA 3asABJICHUS OTU JOKYMCHTBI
JIECTBUTEIIBHBI U CoACpKaT NOCTOBCPHBIC CBCACHHU.

(nara) (momuck) (®.1.0.)



[punoxenne Ne 2

K AZIMUHUCTPATUBHOMY pPEerilaMeHTY I10
NPEOCTaBICHUI0 MYHULIMTIAIILHOM YCIIYTH 10 Jjaue
NUCHMEHHBIX Pa3bsICHEHUH HAIOTOIUIATEINBIINKAM 1
HAJIOTOBBIM areHTaM I0 BOIIPOCaM IMPHUMEHEHHS
MYHUIUIATBHBIX TPABOBBIX aKTOB O HAJIOTaX U
cbopax

PykoBoauremnto

OT:

3ASBJIEHUE
0 MPEIOCTaBICHUN MYHUIIUITAIIBHON YCIIYTH

[Ipomy mnpeaocTaBUTh MYyHHIUMIAIBHYIO YCIYry <«Jlada NHCBbMEHHBIX pa3bsICHEHUN
HaJIOTOIUIaTENIbIIMKAM M HAJIOTOBBIM areHTaM IO BOINPOCY MPUMEHEHHS] MYHULANAIBHBIX
HOPMAaTUBHBIX IPABOBBIX aKTOB O MECTHBIX HaJloTax W cOOpax» W JaTh Pa3bsICHEHHUS IO
BOIIPOCY

(M3nmaraeTcsi CyTh 3asIBJICHUS)

Pesynbprar nmpenocraBieHNss MyHHIUIIATBHOMN YCIYTH, MPOILY MPEI0CTaBUTH (ITOTYEPKHYThH
HY)XHOE):

B JyHbIA KaOuHeT [loprana rocyaapcTBEHHBIX U MYHHUIIMNAIBHBIX ycIyr PecmyOnuku
Tarapcran;

B MHOTO()YHKIIMOHAJIBHOM LIEHTPE MPEJOCTaBICHUS TOCYJAPCTBEHHBIX U MYHULIUIIATbHBIX
yciyr Pecriyonuku Tarapcran;

B YIIOJIHOMOYCHHOM OPraHe MECTHOI'O CaMOYIIPAaBJICHU.

K 3agBnenuro IIprJiararo:

1.

(YKaSLIBaeTCH MEepCeUCHb JOKYMCHTOB, IIPEAO0CTABIIACMBIX 3a$IBI/ITCJ'IeM)

2.

Ha o00paboTky MOMX NEpCOHAJIbHBIX JAHHBIX, COJEpXKAIIUXCAd B 3asABICHUU U
IIpUjIaraéMbIX K HEMy JOKYMEHTaX, B COOTBETCTBUH ¢ DenepanbHbIM 3akoHOM 0T 27.07.2006
Ne 152-®3 «O nepcoHalbHBIX JaHHBIX» COTJIACcEH (COrIacHa).

(mata) (moamuck) (®.1.0.)
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[punoxenne Ne 3

K AIMUHUCTPATUBHOMY PEIJIAMEHTY I10
IIPEIOCTABICHUIO MYHULIUITAIIBHOW YCIIYTH 110 Ja4e
IIICBMEHHBIX Pa3bsCHEHUI HAJIOIOIUIATEIIbIIUKAM U
HaJIOTOBBIM areHTaM I10 BOIIPOCaM IIPUMEHEHHUS
MYHHUIUIIAJIBHBIX IIPABOBBIX AKTOB O HAJIOTax U

cbopax

Komy

(pamunus, UMs, OTYECTBO (TIPU HATTUYMH)
¢u3nyecKoro IuIa, UM HaMMEHOBaHUE
FOPUIUIECKOTO JIUIIA)

Pasbsacaenus

110 BOIIPOCY NPUMEHCHUA MYHHUIIUIIAJIBHBIX HOPMATHBHBIX IIPABOBBLIX AaKTOB O HAJIOTaX U

cobopax

(TeKCT pa3bACHEHHI)

PykoBonurens



[Ipunoxenne Ne 4

K AZIMUHUCTPATUBHOMY pPEerilaMeHTY I10
IIPEIOCTABJIEHNIO MYHULIUIIAJIbHOM YCIyTH 1O Jaue
IMCbMEHHBIX Pa3bsCHEHUIN HAJIOTOIUIATENbIIUKAM U
HAJIOTOBBIM areHTaM I10 BOIpocaM IPUMEHEHHUSI
MYHUIUIATBHBIX TPABOBBIX aKTOB O HAJIOTaX U
cbopax

Komy

(bamumust, uMs, 0TYECTBO (TIPU HATTUYHUH)
(bu3UYECKOTO JINIA, UM HAUMEHOBAHUE
FOPUIUIECKOTO JIUIIA)

Pemenne

00 oTKa3e B MPe0CTaBIEHUN MYHUIIUTIAIBHOMN YCIIyTru

WcnonHuTeIbHBIA KOMUTET CCIIBCKOI'0 TMOCCICHUA NPHUHAT PCHICHUC

00 OTKa3e B MPEeAOCTaBICHUM MYHULUIAIBLHOW YCIYTM MO Jaue MUCbMEHHBIX pa3bsCHEHUMN
HAJIOTOIJIATeNbIIMKAM M HAJIOTOBBIM areHTaM IO BOIMpPOCaM MPUMEHEHHS MYHULUIMATbHBIX
MPABOBBIX AKTOB O HAJIOTaX U cOOpax Mo CIeIYIOIIUM OCHOBAHUSIM:

Brr BIIpaB€ IMOBTOPHO 06paTI/ITBC${ B HCHOJHUTEIHPHBIM KOMHMTET
CCIIBCKOI'0 IIOCCICHUA C 3adABJICHUEM O IMPEAOCTABICHUU MyHHHHHaHBHOfI YCIYyru I10CJe
YCTpPpAHCHUSA YKa3aHHBIX OCHOBaHMI I OTKas3a B IIPEAO0CTABICHUN MyHHHHHaHBHOﬁ YCIIyTH.

HaHHHﬁ OTKa3 MOXET OBITh 00JKaJloBaH B ,Z[OCYI[66HOM MOpAAKE IIYTCM HAIIPaBJICHUA
’KaJI0OBI B COOTBETCTBUH C pasaciioMm 5 A,Z[MI/IHI/ICTpaTI/IBHOFO periiamMmCHTa, a TaKXKC B Cy,[[e6HOM

IIOPAOKE.

JlononHUTENbHO UHPOPMUPYEM:

(yka3piBaeTcst MHPOpMaIUs, He0OX0AUMast ISl yCTPAaHCHHUSI IPUYHH OTKa3a B
MPeIOCTaBICHUN MYHUIIUTIATHHON YCIYTH, a TAK)KE HHAsI IOTIOJTHUTEIbHAs HH(OpMaLUs TPH
HaJTUYIHH )

PykoBonurens



