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NOCTAHOBIJIEHUE

Ne 1 19.01.2024 ropa

O6 yTBepxaeHUM AOMUHUCTPATUBHOIO pernameHTa no npenocTaBieHuo
MYHULIMNAnNbHON yCryru no fave nucbMeHHbIX pasbacHeHui HanoronnarensLkam 1
HAIIOrOBLIM areHTam no Bonpocam NpUMEHeHst MyHULMNanbHbIX NPaBOBbIX aKTOB O

Hanorax n cbopax

B cootBeTcTBUM CO cTaThell 34.2. Hanorosoro kodekca Poccuiickoin ®enepaumu,
cT. 14 ®depepanbHoro 3akoHa oT 06.10.2003 Ne131-d3 «O6 obwux npuHUMnax
opraHusauumu MECTHOro  camoynpasnieHus B Poccuiickoii Pepepayummy,
McnonHuTenbHbIn KOMUTET YpMaHOEEeBCKOro CenbeKoro noceneHns Akcybaesckoro
MYHUUUNAnNLHOro panoxa,

NMOCTAHOBNAET:

1. YTBEPANTL Npunaraembii 2AMUHUCTPATUBHbIN PErNaMeHT No NPeaoCTaBAEHNIO
MYHVLIMNANBbHOW YCNYrv No gade nuMcbMEHHbIX PA3bSCHEHNNA HanoronnarenblWmkam u
HallOTOBbIM areHTam no BOMpocam NPUMEHEHUS MYHULIMAANbHbIX MNPaBoOBbIX aKTOB O
Hamorax n cbopax.

2. OnybnukoBaTb HacTOsILL|EE [OCTAHOBNEHME Ha oduumansHom ﬁopTane
npaBoBoW MHhopmaLmn Pecnybnviku TarapcraH (http:pravo.tatarstan.ru) u pasmMecTuTb
Ha ouymnansHoOMm canTe AkcybaeBckoro MYyHULMNaneHoro panoHa
(http://aksubaevo.tatarstan.ru).

3. Hacrosiwee nocTaHoBneHue BCTynaetr B Cuny cormacHo AencTByloLemy
3aKoHo4aTenbCTBYy.

PykoBoautens ncnonHnTensHoro KomuTeTa /
YpPMaHaeeBCKoro cenbekoro noceneHus /é’b B.3.Hukonaes



YTBEP>XOEH
nocraHoBneHnem NcnonHuTenbHoro
KomuTeTa YpmMaHOeeBCKOro

CenbCKOro noceneHns
ot 19.01.2024r. N 1

A,D,MMHMCTpaTMBHbIVI pernameHT no npegoctaBliEHUIO MyHMLLMHaHbHOﬁ ycnyru no gave
NMNCbMEHHbIX pa3'bFICHeHI/II7I HanoronjaTtesnblinkaMm 1 HaroroebiM areHtam no Bonpocam
npuMeHeHnda MyHuuunarsibHbIX NMPaBOBbIX aKTOB O HAllorax n C60an

l. O6wme nonoxeHus

1.1. Hactoswmn agMMHUCTPATMBHBIA  pernameHT no  npeaocTaBiEeHUIo
MYHULMMANbHOM YyCnyrn no gade MUCbMEHHbIX Pa3bsCHEHW HanoronnatenbLlinkam u
HanoroBbiM areHTam Mo BOMPOCaM MPUMEHEHNA MyHULMNANbHbIX HOPMaTUBHbIX
NpaBoOBbIX aKTOB O Hanorax u cbopax (ganee - AOMUMHUCTPATMBHLIN pPErfamMeHT) -
onpegensieT  CraHgapTt, COCTaB, CpPOKA W  MOCNedoBaTefibHOCTb  OEUCTBUN
(agMyHUCTpaTMBHBLIX  npoueayp) WcnonHuTtenbHoro komuTeTa YpMaHOeeBCKOro
CENbCKOro noceneHus (ganee - agMMHUCTPaLmMsi CenbCKOro NoceneHuns) npu UCNoSIHEHUN
MYHULMNANbHOM YCNyru No pacCMOTPEHUIO N NOATOTOBKE NMUCbMEHHbIX Pa3bACHEHUN HA
oOpalleHuns, nocTynuelIME B aLMWHUCTPALMIO CENbCKOro MNOCefieHust no Bonpocam
NPUMEHEHNA MyHULUMNANbHbIX MPaBOBbLIX aKTOB O Hasorax n céopax.

1.2. lNepeyeHb HOPMATUBHbBIX NPABOBLIX aKTOB, HEMOCPELCTBEHHO PEryNUPYOLLNX
npegocTaBfieHne MyHULMNANbHOW YCNyru, C yKasaHWeM PEKBU3UTOB HOPMATUMBHbIX
NpPaBOBbIX aKTOB M MCTOYHUKOB UX OpULManbHOro onybrMkoBaHus:

- KoHctutyumsa Poccunckon Peagepaumm ("Poccuinckas raseta”, 25.12.1993, N 237);

- Hanorosbin _kogekc Poccunckon Pepepaumm (4actb nepsasi) ("Cobpanue
3akoHogaTenbcTBa Poccuinckon epepauymmn”, 03.08.1998, N 31, cT. 3824);

- ®epepanbHbin_3akoH o1 06.10.2003 N 131-®3 "O6 obwmnx npuHUMNax
opraHusaumm MecTHoro camoynpasnenms B Poccuinckon Pepepaumn” ("CobpaHue
3akoHogaTenbcTBa Poccuinckon depepauymmn”, 06.10.2003, N 40, ctatba 3822);

- ®egepanbHbin 3akoH 0T 27.07.2010 N 210-93 "O6 opraHusaumm npegocTaBneHms
rocyaapCTBEHHbIX U MyHUUMNanbHbIx yenyr" ("Poccuinckas raseta", 30.07.2010, N 168).

1.3. OnucaHuve 3aaButenen.

3aaButenamMmu npu NpegocTaBeHn MyHULMNANbHOW YCyrn ABAA0TCA rpaxkgaHe
Poccuinckon depnepaunun, opugndeckme nvua, MHOMBUAYasnbHblE MpegnpuHuMaTenu,
WHOCTpaHHble rpaxgaHe n nuua 6e3 rpaxgaHcTBa, 3a UCKIIOYEHNEM FOCY4apPCTBEHHbIX
OpraHoB U UX TeppuTOpMarnbHbIX OPraHoB, OPraHOB rOCyAApPCTBEHHbIX BHEOHOOKETHbBIX
dPOHAOB N NX TEPPUTOPUANBbHBLIX OPraHOB, OPraHOB MECTHOIO CaMOynpaBfieHNMs1), a Takke
3a UCKNKYEHNEM ClyYaeB, YCTAHOBIIEHHbIX MeXAyHapOoaHbIMKU JoroBopamMmn Poccuinckon
depgepaumm nnu 3akoHogatenbcTBoM Poccunckon degepaummn (ganee - 3asBuTernb).

OT umeHun 3aaBuTenemn, Npu NpeaocTaBneHnn MyHUUMNAaNbLHON ycryru, B TOM YMucne
npu nogadve (HanpaBneHun) 3asiBNEHUs, MOryT BbICTynaTb nvua, MMeKLWMe npaso B
COOTBETCTBUM C 3akoHoAaTenbCcTBoM Poccuiickon ®enepaumm nnbo B cuny HageneHns
UX 3asBUTENAMW B MNOPSAKEe, YCTAHOBMEHHOM 3akKoHogaTenbCcTBOM Poccuinckom
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depnepaunn, NOSTHOMOYMAMM BbICTYNaTb OT MMEHW 3asBuUTErNen npu npegocTaBneHun
MYHULMNANsHOM ycrnyru (ganee - yrnoriHOMOYEHHbIV NMpeaCcTaBuTerb).

1.4. MNopagok MHopMUMPOBaHUS O NpaBunax npenocTaBfieHUs MYyHULMMNanbHOM
yCIyru.

MHd)OpMI/IpOBaHMe O npaBunax npegocraBrieHnA MyHMLLMHaﬂbHOVI ycnyrmum
ocyuwiectBndeTcA C WUCNosfib3oBaHNMEM CpencTB Teﬂed)OHHOﬁ N MOYTOBON CBSI3MU,
SJ'IeKTpOHHOIZ No4Thl, Ha OC*)VILI,I/IaJ'IbHOM canTte, I/IH(bOpMaU,VIOHHOM cteHge
aAMUHNCTPAaLN CEJIbCKOro NnocesieHn4.

3asBneHus o npenocraBlieHNN MyHI/ILI,I/II'IaJ'IbHOIZ ycnyrn  HanpabJiAdOTCA
HernocpeacTtBeHHoO 4epe3 agMUHUCTPaUnNKO CeJfibCKOro nocerneHus, nnbo nocpeacTtesom
GJ'IGKTpOHHOIZ NOYThbI.

AOMUHUCTPaUMS CenbCKOro MnoceneHus pacrionoxeHa no agpecy: Pecnybnuka
TaTtapcTtaH, AkcybaeBCckui panoH, c.Ypmangeeso ,yn.Komcomornbckas, A.1

Pexum npuvema 3amHTEpecoBaHHbIX 5L, MO BOMpPocaM NpeaoCcTaBleHus
MYHULMNANbHOM YCnyrn cneumannuctaMmm agaMUHUCTPALMM CENbCKOro MNOCESieHns: C
noHegenbHuka no Yetsepr ¢ 08.00 go 16.00 yacos, nepepsbiB ¢ 12.00 go 13.00 yacos.

B pabounmn pgeHb, HenocpeacTBEHHO  MpealwecTBylWwuMrA — Hepaboyemy
npasgHUYHOMY AHI0, MyHUumMnanbHas ycnyra npegoctasnsietca ¢ 08.00 go 15.00 vacos,
nepepsbiB ¢ 12.00 go 13.00 yacos.

TenedoHsbl: 8(843)444-15-31

Agpeca oduumanbHbIX CanuToB, codepXxawmx MHdopMauuio O npeaocTtaBrieHun
MyHuuunansHon ycnyru: Aksubaevo.tatarstan.ru

1.5. [lopagok nonyvyeHna wHGoOpMauuM nNo BONpocaMm npefoCTaBreHus
MYHULMNANbHOM YCIyru.

NHdopmaums o npouenype NpeaocTaBneHnst MyHUUMNansHOW ycrnyrm MoXeT ObiTb
nonyyeHa:

- HENoCpeaCTBEHHO NpY NUYHOM obpalleHunu;
- C ICNOMNb30BaHMEM CpeAcTB NOYTOBOW, TeNe(POHHOM CBA3N U SNTIEKTPOHHOW NOYTHI;

- NOCPeacTBOM  pasMelleHus  uHpopmauum Ha  oduuuanbHOM  canTte
agMUHUCTpauuu;

- C UIHCOPMALIMOHHOIO CTeHAA aAMUHUCTPAaLUM CENbCKOro NOCEeNeHus.

Cpok oTBeTa Ha NCbMeHHOe obpallleHne, B TOM Yucrne B oopme 3MeKTPOHHOrO
AOKYMeHTa, He [OfKeH npeBblllaTb TpuauaTbh KaneHOapHbIX OHEW C MOMEHTa
perucTpaumm NMCbMeHHOro obpalleHus.

Mpn MHMOPMUPOBAHMM NO MUCbMEHHbLIM ObpalleHnsiM, B TOM 4Yucne B dopme
3IIEKTPOHHOIO AOKYMEHTAa, 3auHTepeCcoBaHHOMY NULY JAETCHA YETKUMA N NMOHATHbIA OTBET
Ha NOCTaBfIEHHblE BOMPOCHI, yKa3biBalOTCA haMunms, UMs, OTYECTBO (nocneaHee - npu



HanMuMM) U HoMep TenedoHa cneuvanucTa, NoAroToBMBLUErO OTBET. MUCbMEHHbIN
OTBET Ha obpallieHne HanpaBrseTcs Nno noyTe Ha agpec 3aMHTEPECOBaHHOro nuua unm
B afpec 3NEKTPOHHOW NOYTbl, yKasaHHbI B 0OpaLLeHnN.

I'Ip|/| oTBETax Ha Teﬂed)OHHble 3BOHKM OOJPKHOCTHbIE  J1MUa |'|0,1:|,p06H0
I/IHCbOpMMpleT O6paTVIBUJI/IXCFI no BOrMpocCaM npenocrtasrieHnA MyHMU,VII'IaJ'IbHOIZ YCIyru.
OTBeT Ha Teﬂed)OHHbIVI 3BOHOK OOJTKeH Ha4YnHaTbCA C I/IH(bOpMaLI,I/II/I O HanmeHoBaHNN
aadMNUHNCTPaUNN CeJIbCKOro noceneHunA, B KOTOprI7I NMO3BOHWUIT FpaXXaaHWH, cbamvmmm,
MMeHn, oT4yecTBe (nocne,D,Hee - npun HaJ'II/I‘-II/II/I) cneunanncta agMMHUCTpPaunn CeribCKoro
noceneHund, npunHAsLLEero Teﬂe(bOHHbIVI 3BOHOK. B Clly4ae HEBO3MOXHOCTU cneunarnuncra,
npuHABLLUEro 3BOHOK, CaMOCTOATESIbHO OTBETUTb Ha [MOCTaBJieHHble BOIMPOCHI,
Teﬂe(bOHHbIVI 3BOHOK MnepeagpecoBbiBaeTCA (I'IepeBO,D,MTCFI) apyromy OOJPKHOCTHOMY
gy ninnm Xxe 06paTI/IBLIJeMyCFI coobLiaeTcs TeJ'Ie(bOHHbIﬁ HOMeEpP, MO KOTOPOMY MOXHO
NoJTIy4ynTb Heo6xop,mmyro MHd)OpMaLI,MPO.

1.5.1. lMopsagok, dopma M MeCcTo pasMmelleHus uHdopmauuMm no BoMpocam
npefocTaBfieHNUss MyHULMNANbHOW YCIYyTn.

OdmumanbHbii cant agmmHuctTpaumn Aksubaevo.tatarstan.ru, tHdopmMaUnOHHbIN
CTeH4 aAMUHUCTPauUuM CenbCKoro MoCeNieHns, pervoHasrbHble rocyaapCTBEHHbIE
WHOPMaLVOHHbIE cUCTEMbI - PeecTp 1 noptan rocygapCTBEHHbIX U MyHULUMNAaNbHbIX
ycnyr (pyHKUMIA) coaepXuT CrieayoLLyo HGOpMaLuio:

- 0 MecTe HaxoXaeHus 1 rpaduke paboTbl agMUHUCTPaALUN CENBCKOrO NOCENeHus,
a Takke cnocobax NonyyYeHns ykasaHHoOM nHdopmaLumm;

- O CNpaBO4HbIX TeJ'IerOHaX cneunanmncta agMMHUCTPaLUnMnN CeribCKOro nocerneHnd,
HenocpeacTBeHHO NpeaocTaBnArWEero MyHMumMnanbHyr yenyry,

- 06 agpece odwuumManbHOro camta agMUHUCTPAUUKU CENbCKOro MNocesieHns B
NHPOPMaLMOHHO-TENTEKOMMYHUKALUMOHHOW ceTu "UHTepHeT" n agpece ee aneKTpPoHHOMN
noyThl;

- 06 agpecax nmopTana rocyAapCTBEHHbIX M MyHMUMNANbHbLIX YCnyr (dyHKUMRA),
EavHoro noptana rocyaapcTBEHHbIX U MyHULMNANbHBLIX YCIyT (PYHKLUNIA);

- O nopsiake nonyyYeHust MHdopMauuM Mo NpPefoCTaBfEHUIO MyHMLMMNANbHON
ycnyru, CBeeHUn O xoAde NpeAoCTaBNeHUs MyHMUMNanbHOW ycryru, B TOM 4ucne C
MCNONb30BaHMEM MopTana rocygapCTBEHHbIX M MyHMUMNanbHbIX ycnyr (dpyHKuUuiA),
EavHoro noptana rocyaapcTBEHHbIX U MyHUUMNAbHbIX YCnyr (DyHKUMIA);

- O nepeyHe HeobXoAMMbIX ANA NpPeaoCTaBfieHMs MYHUUMNANbHOW YCRyru
AOKYMEHTOB, UX bopMbl, obpasubl 3anonHeHus, cnocob nornyyYyeHusi, B TOM 4yucne B
3NEKTPOHHON hopMme;

- U3BMEYEHUS U3 HOPMATUBHbIX NPABOBbIX aKTOB, PEerynupyoLwmnx npeaocTaBreHme
MYHULMNANbHOW YCNyTu.

Il. CtranpapT npeaocTaBneHMA MyHUUMNANbHON yCIyru
2.1. HanmeHoBaHMe MyHMUMNANBHOW YCNYru: Aada MUCbMEHHbIX Pa3bsiCHEHUN
HanoronnaTenblWukaMm U HanoroBblIM areHTam Mo  BOMNpocam  MNPUMEHEHUs



MYHULUMNAlNbHbIX MPaBOBbIX aKTOB O Harorax un C60an (p,anee - MyHUUmnnaribHas ycnyra).

2.2. HanmeHoBaHWe agMUHUCTpaLMU CENMbCKOro MOCENEeHUs, NPeaoCTaBNsoLEN
MYHULMMNANbHYO YCryry.

MyHuuMnanbHyo ycnyry npefoctaBnsieT cneunanict agMUHUCTpaLMM CenbCKoro
noceneHus (oanee - cneuManucT aaMMHUCTpaLunn).

2.3. PesynbTaT npegocTaBrieHna MyHULMNAnsHON yCnyru.

PesynbTatom npenoctaBneHns MyHULMNANbHOM YCNyru SBNSeTCA NUCbMEHHOE
pa3bsiCHEHME MO BOMNpOcam NPUMEHEHNA MyHULMNAanbHbIX MPaBOBbIX aKTOB O Hanorax u
cbopax.

2.4. CpoK npegocTaBneHnss MyHULUNanbHOW YCIyri.

2.4.1. OOGpalleHus 3asBuTenen no BOMpPoOcaM MPUMEHEHUS MyHUUUNASbHbIX
NpaBoOBbIX aKTOB O Harnorax n cbopax paccmaTpuBaroTca cneunanmMcToMm agMUHUCTpaLnm
B npefenax CBOEN KOMMNETEHUMM B Te4yeHue TpuauaTu KaneHOapHbIX AHEN cO AOHS
nocTynfneHnss cooTBeTcTBylowlero obpaweHuna. [lo  peweHno  pykoBOAUTENS
cneuunanucTa agMUMHUCTPALINKN YKa3aHHbIA CPOK MOXET ObITb NpoASieH, HO He Bonee Yyem
Ha OOuH Mecsl, C yBeAOMIIEHMEM 3adBUTENS, HanpaBumBLLEero obpatlieHme, o NpoaneHnn
CpOKa ero pacCMOTPEHUS.

2.4.2. OcHOoBaHW NS MNPUOCTAHOBIIEHUS MNPEeOOCTaBNEHUS MyHULMNanbHOM
ycnyrn 3akoHogatenbctBoM Poccuinckon degepaumm He NnpegyCMOTPEHO.

2.4.3. [JOKyMeHT, ABNSOWUNACA pe3yribTaToM npeaocTaBfieHNa MyHUUMNArIbHON
ycnyru, HanpaengeTcs agpecaTty no noytoBoMmy agpecy (agpecy 9neKTPOHHOW MoyThbl)
Unn Bpy4aeTcs NNMYHO B TedeHue 1 paboyero AHA ¢ MOMEHTa ero nognucaHus.

2.5. NpaBoBble OCHOBaHWA ANA NpefocTaBfieHNa MyHULMNANBHON YCIyr.

MpenocTtaBneHne MyHAUMNAnbHOW YCMyrM OCYLLECTBISIETCA Ha OCHOBaHMM
HOpPMaTMBHbIX MPaBOBbIX AKTOB, yKa3aHHbIX B NyHkTe 1.2 pasgena 1 HacTosiiero
aAMWHUCTPATMBHOIO pernameHTa.

2.6. WcuepnbiBalowmin nepevyeHb [OOKYMEHTOB (MX Konun), Tpebyembix Ha
OCHOBaHMN COOTBETCTBYIOLLMX NPABOBbLIX aKTOB ANA NPeAoCTaBNeHUs MyHULMMNANbHOM
yCnyru.

2.6.1. [Ina npegocTaBfeHns MyHULMNANbHOW yCryrn 3asBuTenb (lopuguyeckoe
niuo, dusnyeckoe nuuo, WHOMBUAYaNbHbIA - NpeanpuHUMaTenb) HanpasnseT B
afMVHUCTPaUUIO CENbCKOro NoceneHnst NMCbMeHHoe obpalleHne 0 Aade NMCbMEHHbIX
pas3bsCHEHWI MO BONpOCaM NPUMEHEHNA MyHULMNAarbHbIX MPaBOBbIX aKTOB O Hanorax un
cbopax (nanee - obpatieHme).

2.6.2. [lepedyeHb  [OOKYMEHTOB, HeobGXxoauMMmbIXx  ANA  nNpeaocTaBneHus
MYHULMMAnNbsHOW YCNyru.

OcHoBaHueM ans npeaoCcTaBneHnst MyHULMNanbHOM yCnyrn SsiBNsieTcs U3noXeHHoe
B cBobogHom dopme obOpalleHne 3asBuUTENs, NOCTYNMBLUEE B agMUHUCTPaLMUIO



CenbCKOro MoceneHnsi, 0 Aaye NUCbMEHHbIX Pa3bsCHEHWUA MO BOMPOCcaM MPUMEHEHWS
MyHUUMNAnNbHbIX NPaBOBbLIX AKTOB O Hanorax u cbopax (ganee - obGpalleHue) B
NMMCbMEHHON hopme Mnn B hopMe 3NEKTPOHHOIO AOKYMEHTA.

2.6.3. 3asgBuTeNb B CBOEM MUCbMEHHOM o6paL|.|,eva| B 00s13aTenbHOM nop4aanke
YKa3blBaeT:

- HaMMeHoBaHMe opraHa MEeCTHOro camoynpaereHusi, nubéo damunuio, uwvs,
OTYECTBO (MPW HanuuMKn) pykoBoauTENs, NGO AOMKHOCTb COOTBETCTBYHOLLEro nuua,
KOTOPOMY HarnpaBrieHO MMCbMEHHOE obpalleHue;

- HaVMeHOBaHMe opraHusaumMnm unu amunus, UMms, OT4eCTBO (MPWU HanMyUm)
rpakaaHuHa, HanpasuBLLEro obpalleHune;

- MOSHbIM MNOYTOBbLIN agpec 3adaButernsd, no KOTOpoMy AOOJDKEeH ObITb HanpaBlieH
OTBET,

- cogepxaHue obpalleHus;
- noagnuchb Nnua;
- gata obpaweHus.

B cnyyae HeobxoaMmocTu B NOATBEPXKOEHME CBOMX AOBOAOB 3asiBUTENb NpunaraeT
K MMCbMEHHOMY 0bpalleHno I0KYMEHTbI U MaTepuarbl TIMGO UX KOnuu.

2.6.4. lNucbmeHHoe obpalleHne rpunanveckoro nuua odgopmndgeTca Ha 6naHke ¢
yKasaHneMm pekBU3UTOB 3adABUTENs, AaTbl U PEeruMcTpauuoHHOro Homepa, hamMunum u
HOoMepa TenedoHa UCNONHUTENS 3a NOAMUCLIO PYKOBOAUTENSA UMM OOSMKHOCTHOIO nuua,
MMeloLLEero Npaso Nognucu COOTBETCTBYHOLLNX AOKYMEHTOB.

2.6.5. ObpalueHne, noctynmeLlee B OOPME 3MEKTPOHHOIO JOKYMEHTA, NOANEXUT
pacCMOTPEHUIO B  Mopsigke, YCTAHOBIIEHHOM  HacTosWwMM  AOMWHUCTPATUBHbLIM
pernameHToM. B obGpaweHun 3assutenb B obA3aTtenbHOM MNopsigke ykasbiBaeT CBOU
damMunuio, UM, OTYECTBO (MPU HanMuun), agpec SNEKTPOHHOW MNOYTbl, ecrnv OTBeT
AOIMKeH OblTb HanpaBrieH B hopMe 3N1EKTPOHHOIO JOKYMEHTA, U MOYTOBLIN afgpec, ecrnu
OTBET AOMKeH ObITb HanpasreH B NMMCbMEHHOW (hopme. 3asBuTernb Bnpase NpunoXunTb
K Takomy obpalleHno Heobxoanmble AOKYMEHTbI MU MaTepuarbl B 3NeKTPOHHOW dhopme
nmbo HanpaBUTb YKa3aHHble OOKYMEHTbl U Matepuarnbl UM UX KOMUU B MUCbMEHHOM

dopme.

Mpn nMYHOM nMpuemMe OTBETCTBEHHbIM JIMLOM aAMUMHUCTpaLMKN 3asiBUTENb
npeabsaABnseT OOKYMEHT, YAOCTOBEPSLWMUA €ro NIMYHOCTb, U M3rnaraet coaepkaHue
CBOEr0 YCTHOro obpatleHms.

2.6.6. Npun npegocTaBneHMM MyHUUMNANbHOW yCnyrM 3anpelleHo TpeboBatb OT
3aaBUTENd NPeacTaBfeHns AOKYMEHTOB U MHGOPMaLMK UK OCYLLIECTBREHUS OENCTBUN,
npeacTaBneHne WNn OCYLEeCTBIIEHNE KOTOPbIX He MpedyCMOTPEHO HOPMaTUBHbLIMU
NpPaBoOBbIMM aKTaMu, pPeryrimpyrowmMmn OTHOLWIEHUS, BO3HMKallWmne B CBA3N C
npegocTaBfieHUEM MYHULMMANbHOW YCIyru.

2.7. VicyepnbiBaloWUN nepevyeHb OCHOBaHUM ON1s OTKa3a B nNpuemMe OOKYMEHTOB,



HeobxoauMbIX Ans npenocrassieHnA MyHI/ILI,VII'IaJ'IbHOI7I YCInyru.

OcHoBaHMM gna  oOTkasa B MpuMeMe [OOKYMEHTOB, Heobxoaumbix  Ans
npegocTaBfieHns agMUHUCTPaUMENn CENbCKOro MNOCENEHUs MYHULMMANbHON YCIyru,
3akoHogaTenbcTBOM Poccunckon ®efepaunn He npeayCcMOTPEHO.

2.8. WcuepnbiBalowmnm nepeyvyeHb OCHOBaHUM ANS OTKa3a B NpeaocTaBreHuun
MYHULMMNAnNsHOW YCNyru.

B npepocTaBneHnm MyHULMNanbHOM yCryry 4OMKHO BbiTb OTKa3aHO B CeAyoLmX
cny4yasix:

2.8.1. Ecnn B nucbMeHHOM oObpalleHun He ykasaHbl haMunus rpaxgaHuHa,
HanpaBuBLlIero obpalleHne, wunuM MnoYTOBbIM agpec, MO KOTOPOMY [LOSMKeH ObiTb
HanpaBrieH OTBET, OTBET Ha ObpallleHne He JaeTcs.

2.8.2. Ecnn TekCcT NMCbMEHHOro obpauleHns He nogaaeTcsl NPOYTEHUIO, OTBET Ha
obpauieHne He paeTcsd, U OHO He MNOANEXUT HanpaBfEHUIO Ha pPacCMOTPEHuE B
rocyJapCTBEHHbIN OpraH, opraH MecTHOro caMmoynpasfieHUst NN OSMKHOCTHOMY Ly B
COOTBETCTBUM C UX KOMMNETEHLUMEN, O YEM B TEYEHUE CEMWU OHEN CO OHSI perncrpaumm
obpalleHuns coobLuaeTcs rpaxxgaHuHy, HanpasusLemy obpalleHue, ecnu ero ammnus
N NOYTOBbLIN aApec NoaaatnTCsa NPOYTEHNUIO.

2.8.3. Ecnn B nucbmeHHOM oOpalleHun rpaxgaHuHa coaepXuTca BOMPOC, Ha
KOTOPbIN eMy HEOOHOKPaTHO faBanvCb MUCbMEHHbLIE OTBETbI MO CyLECTBY B CBS3U C
paHee HanpaBnseMbiMn obpaLleHnamMu, 1 Npu 3ToOM B 0BpaLLeHn He NPUBOAATCS HOBbIE
AoBoAbl unu obCToATENbCTBA, PYKOBOAUTENb OpraHa MECTHOro camoyrnpaBfeHus,
AOJDKHOCTHOE NNLOo NIMBO YNONTHOMOYEHHOE Ha TO NMUO BrMpaBe MNPUHATL peLleHne o
0e30cHOBaTENBHOCTN O4vepegHoro obpalleHns W npekpaweHun Nepennuckn C
rpakgaHMHOM NO JaHHOMY BOMPOCY Mpu YCIOBMMK, YTO yKa3aHHoe obpalleHune n paHee
HanpaBnsiemble obpalleHns HanpasnsanMCb B OAWMH W TOT e OpraH MEeCTHOro
camoynpaBfeHus UM OgHOMY M TOMY Xe LAOSPKHOCTHOMY nuuy. O gaHHOM pelueHuu
yBEeOOMNSAETCS rpaxaaHuH, HanpasumBLUNIK obpaLleHune.

2.8.4. Ecnu OoTBET MO CYLLECTBY NOCTABMEHHOrO B 06paLleHnm Bonpoca He MOXeT
OblTb AaH 6e3 pasrnalleHns CBeJeHUN, COCTaBMAILWMUX rOCYAAaPCTBEHHYIO UITM UHYIO
oxpaHsiemMyto beieparnbHbIM 3aKOHOM TanHy, rpaXkaaHuHy, HanpasumBLUEMY obpaLleHue,
coobLiaeTca 0 HEBO3MOXHOCTW AaTb OTBET MO CyLLECTBY NOCTaBNEHHOIo B HEM BOMpoca
B CBA3M C HEAOMYCTMMOCTbIO pasrnalleHns ykasdaHHbIX CBe4eHUN.

2.8.5. Ecnn obpalleHne coaepxuT HeueH3ypHble nmbo ockopbuTenbHbie
BblPa)XEHWs!, Yrpo3bl XM3HWU, 340POBLI0 M MMYLLECTBY [OJDKHOCTHOIO Nuua, a Takke
YfIeHOB €ro Ccembu, BMpaBe OCTaBuMTb oObOpalieHne ©0e3 oTBeTa Mo CyLlecTBy
MOCTaBIIEHHbIX B HEM BOMPOCOB U COOBLUNTL rpaXaaHuHy, HanpaesueLleMy obpalleHue,
O HeJoMyCTUMOCTM 3110ynoTpebneHns NnpaBom.

2.8.6. OcHOBaHMEM Onsi OTka3a B PacCMOTPEHMM OOpalleHunin, NOCTYNMBLUUX B
dopMe 3NEKTPOHHBIX COOOLLEHUN, NMOMMMO OCHOBaHWW, yKasaHHbIX B NyHKkTax 2.8.1 -
2.8.5 AOMVHUCTPaATMBHOIO pernamMeHTa, Takke MOXeT SBMNATbCHA yKa3aHue aBTOpOM
HeOenCcTBUTENbHbIX CBEAEHUI O cebe u (unn) agpeca anga oTeera.

2.8.7. 3asBuTenb BnpaBe BHOBb HanpaeBuTb obOpalleHVe B aaMUHUCTpaLuio



CENbCKOro MOCENeHUst B Criydae, ecnv MpUYMHbI, NO KOTOPbIM OTBET MO CYLUECTBY
NoCTaBMEHHbIX B obpalleHMn BOMPOCOB He Mor ObiTb AaH, B nocnegyoweM Obinu
yCTPaHEHbI.

2.9. Pasmep nnaTtbl, B3MMaemMouW C 3asBUTENsS nNpuM nNpeaocTaBleHNN
MYHULMMNAnNsHOM YCNyru.

npe,D,OCTaBJ'IeHMe MyHI/ILl,I/II'IaJ'IbHOIZ ycnyrn ocyuwecTBndeTcd Ha ©ecnnaTHoun
OCHOBeE.

2.10. MakcumanbHbIl CPOK OXWOaHusi B o4yepeau npu nogade 3anpoca o
npefoCcTaBfieHUM  MYHUUMMNANbHOW  ycnyru W MNpU  MOfydeHuu  pesynbraTta
npefocTaBfieHNss MyHULMNANbHOW YCITyTn.

Cpok oOxuaaHua B ouvepeau npu nodade 3anpoca O MpeaocTaBreHun
MyHULUMMNANbHOW  yCnyrM W Mpyv  MNOMydYeHUM  pesynbTata  NpegocTaBrneHus
MYHULMNANbHOW YCNyrn He IOMMKEH NpeBbiwaTh 15 MUHYT.

2.11. Cpok peructpauum 3anpoca 3asiBuTensi 0 NpeaocTaBneHnm MyHMumunansHom
ycnyru.

Ob6palueHne noanexuT obasaTtenbHON pernctpauumn B TedyeHne 1 gHA ¢ MOMEHTa
ero NocTynneHns B aMUHUCTPALMIO CEITbCKOro NOCesneHus.

2.12. TpeboBaHMs K NOMELLEHNAM, B KOTOPbIX NPeaoCcTaBnseTcs MyHuuunanbHas
ycnyra, K 3any oXugaHusd, Mectam AN 3anofiHEHWSA 3anpocoB O NpeaocTaBrieHuMu
MYHULMNANbHOW yCnyri, MHPOPMAaLMOHHBIM CTeHAaM C obpasuamn nx 3anofiHEHUS U
nepeyHemM OOKYMEHTOB, HEOOXOOMMBIX AN NPeaoCTaBfEHNa KaXXaon MyHULMNAnbHOM
ycnyru, B TOM YMcrie K obecneveHmnto 4oCTYNHOCTN AN MHBaNnOoB yKa3aHHbIX 06 BHEKTOB.

MpuneratoLas K 34aHU0 TeppuTopms LOMKHa ObiTb 060pyAOBaHa NAPKOBOYHBIMM
MecTamu (B TOM Ymncre A5t TpPaHCNOPTHBIX CPeACTB MHBANUAOB) UCXOAA U3 hakTUYEeCKON
BO3MOXHOCTU AN X pa3MeLLEeHUs.

MomelleHus, BblAENEHHbIE AN NPEA0CTaBNEeHNst MyHULMNANbHOM YCyrn, OOMKHbI
COOTBETCTBOBaTb CaHWUTaAPHbLIM HOPMaM U NpaBunam.

MecTa, npegHa3sHayYeHHble AN NHPOPMUPOBAHUSA N O3HAKOMSEHUS 3asiBUTENEN C
WH(POPMALMNOHHBIMX  MaTepuanamn, obopyaytTcsa MHPOPMALMOHHLIMK  CTEHOAMM,
CTYNbSIMW N CTONaMM A1 BO3MOXHOCTU OhopMneHnsa JOKYMeHTOB. NHopMaLmOHHbIe
CTEHAObl OOSKHbI pacnoniaratbCsA HEMNOCPeaCcTBEHHO PsSAOM C KabuHeTom (paboumm
MEeCTOM) cneumnanucta agMMHUCTpaLun.

Ha wuH(popMauMoHHbIX CcTeHgax, Ha oduumanbHOM canuTe agMUHUCTpauum
CENbCKOro NOCeNeHns pasMmeLLatoTes crneaywmne nHdopmaLMoHHbIE MaTepuarnsi:

- CBefeHNss O HOpMaTMBHbIX MNPaBOBbLIX akTax MO BOMPOCaM WCMONHEHMUS
MYHULMNANbHOWN YCNyru;

- 0bpasubl 3anonHeHns 6GnaHKoB 3asiBNEHWN;

- BnaHKun 3asBNEHUN;



- agpeca, TeJ'Ie(bOHbI n BpemA npmnema cneumnanmctos agMMHUCTpPaLnn,
- 4acbl npnema cneumasimcTtoB agMMHUCTpaUnn,

- nopsagok obxanoBaHus gencTBun (6e30encTeusl) U pelleHui, NpUHMMaeMblx B
xo4e npefocTaBreHnsa MyHUUMNanbHON YCyr.

MecTa ons 3anonHeHus 3asiBMeHUA, OXMaaHus M NPOBEAEHUs NMYHOro npuema
rpaxxgaH obopyayrTcs CTynbsiMU, cTonamm, obecrnednsatoTcst obpasuamm 3asiBreHni u
KaHLEeNspCKUMM NpUHaANEXHOCTAMN ANs HanncaHusi MMCbMEHHbIX 06GpaLLeHuIA.

KabuHeTbl, npegHa3Ha4dYeHHble AOnda  npunema 3asBuTenen, QOOSKHbl ObITb
060py,D,OBaHbI CTyINnbAMMN, cTonamu, KaHUeJTApCKnMin NPpUHaaNexXHoCTAMU,
I/IHd)OpMaU,VIOHHbIMI/I Tabnmykamu (BbIBeCKaMI/I) C yKasaHnem Homepa kKabuHeTa.

Paboyee MecCcTO [OMKHOCTHOrO nuua, nNPeaoCTaBnAWEro MyHULMNANbHYO
ycnyry, obopyayetcs cpeacTtBamMyv  KOMMbIOTEPHOM  TEXHWKM U OPrTEXHUKOW,
NoO3BOMSALWMMN OpraHn3oBaTb NPenoCTaBfeHNe MYHULMNANbHOW YCryrn B MOSTHOM
obobeme.

Ob6ecneunBaeTcss BbIXO4 B WHGPOPMAUNOHHO-TENEKOMMYHUKALMOHHYKO CeTb
"MHTepHeT".

B uensx obecneyeHns A4OCTYNHOCTM AN MHBANMAOB B NOSYyYeHUN MyHULMNANbHOM
YCRnyru:

- BXOA4 B aAMVHUCTpaATUBHOE 3OaHWe [OofkeH ObiTb obopydoBaH naHAycowm,
crneumanbHbIMK OrpaXkaeHUsAMM U nepunamu, obecneunBaroLLMMn 6ecnpensiTCTBEHHbIN
AOCTYN MHBANUOOB, BKIOYas MHBANMAOB, UCMOMb3YHOLLNX Kpecna-KOMnsCcKu;

- NomMeuweHunda ana JnM4yHoro npuema un oxnmagaHmAa JMYHOIro rnpuema [OOJIKHbI
COOTBETCTBOBATb CaAHNTAPHO-3NMNAEMNOIIOTNYECKAM MNMpaBunam n HopmatTneam,

- MOMeELLEHUs, OOCTYMNHble ManoMOOMMbHbIM MOCETUTENSM U B3aUMOCBSI3aHHbIE
yHKUMOHanNbHLIM NpoLieccoM, Ans yaobcTBa pas3MellatoTcs KOMMAKTHO, Ha OAHOM
YPOBHE;

- NECTHWLbI, KOPUAOPbI, XONMbl, KAOUHETbI C AOCTAaTOYHbLIM OCBELLEHNEM;

- MNonoBble MOKPbITUA C UCKITIOHYEHNEM Kaql)eJ'IbeIX NnoJ10B N NOPOTIoB,

- nepuna (MOpyYHW) BAOMb CTEH Ons Onopbl nNpu xoabbe no kKopuagopam u
necTHuLam;

- COBpPEMEHHasi oprtexHuka M TeneKOMMYHMKAUMOHHblE cpeacTBa (KOMMbTEp,
hakcummunbHasi cBS3b U T.M.);

- 6aKTepVIL|,VI,EI,HbIe JlamMnbl,

- CTeHAbl CO CNpaBOYHbIMU MaTepuanamMmm u rpacdrukomM npuema;



- (byHKUMOHanbHO yaobHas, nogsepratoLLascs BnaxHon obpabotke mebens;

- KONnM4ecTBO MECT OXungaHusa onpeaendeTca ncxogda u3 (*)aKTI/I‘-IeCKOI7I Harpy3ku um
BO3MOXXHOCTEN aadMNUHNUCTPATUBHOIO 34aHNA, HO HE MOXeT ObITb MEHEEe NATW.

2.13. lNokasaTenu 4OCTYNHOCTU U KayecTBa MyHULMNANbHOW YCIyru:

- HanuMuve pasnM4YHbIX CNOCOGOB MONyYeHuUst MHopMaLuuM O NPeAoCTaBEHUM
ycnyru;

- cobntogeHne TpeboBaHMin 3akoHoA4AaTENbCTBA U HACTOSALWEro agMMHUCTPATUBHOIO
pernameHTa;

- yCTpaHeHne M30bITOYHbIX aAMUHUCTPATMBHbBIX Npoueayp U agMUHUCTPATUBHbIX
JENCTBUN;

- COKpalLieHre KonnyecTsa JOKYMEHTOB, MPEACTaBNSIEMbIX 3asSiBUTENSIMU;
- CoKpalLeHre cpoka npeaocTaBeHnst MyHUUMNanbHOW yCryriu;

- npodeccroHansHas noAroToBKa crneunanmcTos agMUHUCTPaLNK,
npenocTaBnsALWNX MyHULMNANbHYO YCNyry;

- BHeoyepegHoe oOOcnyxuBaHMe Y4YaCTHMKOB M UMHBanuaooB  Benukoin
OTeyvyecTBEHHOW BOWHbLI, WHBaNWAOB, MNEepeaBUraloLLIMXCA Ha Kpecnax-Konsickax,
WHBaNWAOB C HapyLUEHMSIMWU OMOPHO-ABMraTeNlbHOrO annapaTta, HapyLUeHUsIMU Crnyxa,
3peHus.

2.15. WHble TpeboBaHuA, B TOM u4uCle yYuTbiBawOWME OCODEHHOCTU
npefoCcTaBfeHNs MyHMUMNANbHbBIX YCNYr B 3N1IEKTPOHHOM hopme 1 B MODLY:

- [JOCTYMHOCTb WH(popMauunm O nepeyHe [OOKYMEHTOB, HeobxoauMMblx Ans
NonyyYeHna MyHUUMNAnNbHOW YCryrn, O pexume paboTbl agMUHUCTPALUKN CenbCKOro
NocCeneHns, KOHTaKTHbIX TenedgoHax W [ApPYro KOHTakTHOW WHdopmauun Ons
3assurenen;

- BO3MOXHOCTb 3anoSfIHEHMS1 3asiBUTENsSIMM 3anpoca M WHbIX [JOKYMEHTOB,
Heo6XxoaUMbIX A58 NONYYEeHUS MyHMUMNANbHOW YCryru, B 3N1eKTPOHHON hopMeE;

- BO3MOXHOCTb MNoAdayu 3asiBUTENieM C MUCMosib3oBaHWeM WHGOPMaLMOHHO-
TENEKOMMYHUKALMOHHbIX TEXHOSOMMn 3anpoca O MNpefoCTaBfeHUM MyHULMNAaNbHOWM
yCnyru;

- BO3MOXHOCTb NOJSTyYeHUs 3adBUTENEM CBEOEHUIN O Xo4e BbINOMHEHUS 3anpoca o
npeaocTaBfieHNN MyHULMNANbLHOW YCyru B aNIEKTPOHHOM (hopMme;

- BO3MOXHOCTb [N 3asBUTENA OLHOKpATHO HanpasuTb 3anpoc B MOLl, npu

Hanuun ML, Ha TeppuTopumn Pecnybnukmn TatapcrtaH, 4EWCTBYIOLEro No NpUHUUNY
"ogHOro okHa".

lll. CocTaB, nocnenoBaTtefibHOCTb U CPOKU BbINOSIHEHUA aAMUHUCTPATUBHbIX



npoueayp No npeaocTaBfieHUI0O MyHULMNANbHON YCNyru, Tpe6oBaHUA K Nnopsaaky
MX BbINOSIHEHUSA, B TOM YUCIle 0COBEHHOCTU BbINOSIHEHUA a4MUHUCTPATUBHbIX
npouenyp B 3NeKTpoHHOU hopme
3.1. MNocnepoBaTenbHOCTL afMUHUCTPATUBHBIX Npoueayp.

MocnepoBaTenbHOCTb aAMNHNCTPAaTUBHbIX npouenyp UCMOJTHEHUA
MyHI/ILl,I/lI'IaJ'IbHOﬁ YyCIyru BKrno4aeT B cebs cnegywune AencTBus:

- Npuem n pernctpaunsa obpalleHus;

- paccMmoTpeHue obpalleHus;

- NoAroToBKa U HanpaerieHMe oTBeTa Ha obpalleHue 3asBuTento.
3.1.1. lNMprem un pernctpaums obpaLleHunn.

OcHoBaHneM Ans Havana npenocraBneHnda MyHMLlMHaﬂbHOIZ ycnyrn gasnaeTcad
nocrtynrfieHune 06pau_|,eH|/|9| OT 3adaBuUTenda B agMUHUCTPpaALUUIO nocpencTtBoOM NoOYTOBOW,
CbaKCMMMﬂbHOIZ cBA3n nNnbo B SJTIEKTPOHHOM BUAE.

Ob6palueHne noanexuTt obasaTtenbHON pernctpauum B Te4eHne 1 aHS ¢ MOMEHTa
NOCTYNMEeHNA B agMUHUCTPaLMIO.

OTBETCTBEHHOCTb 3a MpPUEM W perucTpauuto obpalleHust HeceT Creumarnucr,
OTBETCTBEHHbIV 32 NPUEM U perncTpaumo 4oOKyMeHTOB.

Ob6pallueHus, HanpaBfneHHblIe NOCPEeACTBOM MOYTOBOMN U (PAKCUMUITLHOWN CBA3N, Y
AOKYMEHTbI, CBSI3aHHble C WX PAaCCMOTPEHMEM, MepBOHAYanbHO MOCTynawT K
cneunanucTy, OTBETCTBEHHOMY 3a NPUeM 1 perncTpaumnio JOKYMEHTOB.

OOpaLleHus, NoCTynMBLUNE MO 3NEKTPOHHOM NoYTe, eXXeQHEBHO pacrnevaTtbiBatoTCs
1 0POPMASTCA CneunanmcTom, OTBETCTBEHHbIM 3a MPUEM U PErMCTPaLIMIO JOKYMEHTOB,
ANS pacCMOTPEHUs pykoBOAUTENEM aaAMUHUCTPaLUM B YCTAHOBMEHHOM MOPSiAKE Kak
00blYHbIE NUCbMEHHbIE ObpaLLeHus.

Cneunanuct, OTBETCTBEHHbLIN 3a MNpPUEM U  perucTpauuio  LOKYMEHTOB,
OCyLLeCTBNSAET nepBuYHyt0 06paboTky (NpoOBepKy NpaBUITIbHOCTM  agpecauuun
KOPPECNOHAEHUMW, HaNMume BCEX MPUIMOXEHUA U MHOW OOKYMEHTaLUK, SBMSIOLLENCS
HEOTbLEMIIEMON 4YacTblo OOpalleHusi, YTeHue, onpedernieHne copep)KaHusi BOMpPOCOB
obpalleHns rpaxgaHvHa) u perucTpauuio obpalleHun B KypHane permcrpauuu
BXOASILLEN KOPPECNOHAEHLMN.

B TeyeHne 1 paboyero OHA C MOMeHTa peructpaumm obpalleHus 3asButens
crneumanncTtomM, OTBETCTBEHHbIM 3a NPUEM M pPerucTpaumio JOKYMEHTOB, NPOBOAUTCHA
npoBepka obpaLleHnsa Ha cooTBeTCTBME TPebOoBaHUAM, YCTAHOBMEHHbBIM NyHKTaMn 2.6 -
2.7 AOMVMHNCTPATUBHOIO pernamMeHTa.

Mpw nocTynneHun obpalleHust, rae ykasaHo O NPUIoXeHUU 4OKYMEHTOB, KOTOPbIE
MOMHOCTLIO MMM YaCTUYHO OTCYTCTBYHOT, CNELMAnUCTOM, OTBETCTBEHHbLIM 3a NPUEM U
permcTpaumio JOKYMEHTOB, COCTaBnsieTcs akT 06 OTCYTCTBMM COOTBETCTBYHOLLUX
AOKYMEHTOB, KOTOPbIV NprobLLaeTcst K oGpaLLeHuto.



3.1.2. PaccmoTpeHne obpalleHui.

I'IpOLue,u,Lume perncTtpauno nMnCbMeHHbIEe o6pau.|,eH|/|;| nepenarwTcd cneunarnimcry
aadMNUHUCTpPaUnN.

PyKOBO,D,I/ITeJ'Ib agMUHUCTpaunn no pesylibtTataMm O3HakKoOMIeHUA C TEeKCTOM
o6pau_|,eHV|9|, npunaraémbiMmn K HemMy [OOKyYMEeHTaMun B Te4YeHune 2 pa60l-||/|x aHen ¢
MOMEHTa UX NOCTYNIeHUA:

- onpepgendeTtr, OTHOCUTCA JIM K KOMMNeTeHunn agMmnHUCTpaunn paccMoTpeHune
NnocCTaBl1€HHbIX B O6an_l,eHI/IVI BOMpPOCOB;

- onpegendeT Xxapakrtep, CPOKU OEencTBum n CPOKU pacCMOTpeHnA 06pau_|,eH|/|$|;
- onpegendeTt NCnonHnTenda nopyvyeHua;
- CTaBUT UCNoJiIHeHne HOpyHeHMIZ N pacCMoTpeHune 06pau_|,eH|/|9| Ha KOHTpPOIJ1b.

PelweHnem pykoBoaunTenda agMmMHUCTpaunn CeJibCKOro noceneHna ABnAeTcAd
pes3onumna o pacCMOTpPEHNN O6paLU,eHI/1$I Nno CyuwecCcTBy NocCTtaBJieHHbIX B HEM BOMNpPOCOB
nnMBo O NOAroToBKE NUCbMa 3asiBUTENIO, O HEBO3MOXHOCTM OTBETA Ha MOCTaBMIEHHbIN
BOMpoC B Clly4ae, eciin pacCMOTpeHune noctaBJieHHOro BOMpoCa He BXOOAUT B
KOMneTeHuno agMNHUCTpPaLUnn CeribCKOro nocerieHunA.

Cneuunanuct, OTBETCTBEHHbIN 3a NPMEM U perncTpaumio JOKYMEHTOB, B TeyeHune 1
paboyero OHS C MOMeEHTa nepefadun (NOCTYNfeHus) OOKYMEHTOB OT PYKOBOAWUTENS
agMUHUCTpaUMN CenbCKOro noceneHunst nepegaet obpalleHve Ans pacCMOTPEeHUs Mo
CYyLLLeCTBY BMECTE C NPUMOXEHHBIMU AOKYMEHTAMW CNeunanmcTy agMMHUCTpaLmn.

3.1.3. lNMoagroToBKa 1 HanpaBneHne OTBETOB Ha obpaLleHme.

Cneuwanuct agMumHucTpaumm obecneumBaeT paccMoTpeHne obpalueHna u
NOAroTOBKY OTBETA B CPOKW, YCTAHOBSMEHHbIE N. 2.4.1 AOMUHUCTPATUBHOIO perfiameHTa.

Cneumanuct aaMMHUCTpaUuM paccMaTpvBaeT MOCTynvBLUEE 3asiBNIEHVE U
ochopMnsAeT NMCbMEHHOE Pa3bsCHEHME.

OTBeT Ha BOMPOC NPeAoCTaBnsieTCA B NPOCTOM, YETKOM U MOHATHOM hopme 3a
noanuncbio PyKOBOAMTENA aAMUHUCTPaLMUM CenbCcKoro noceneHus nubo nuua, ero
3amMeLyaroLlero.

B oTBeTe Takke ykasbiBaoTCsl U haMuUnusi, MMsi, 0OTHECTBO (NPW HanM4umMm), Homep
TenedoHa AOMKHOCTHOrO fnua, OTBETCTBEHHOrO 3a NOArOTOBKY OTBEeTa Ha obpalleHue.

OTBeT Ha obpalleHne 3asBUTENS NOANUCLIBAETCA PYKOBOAMTENb aAMUHUCTPaLUK
CenbCKOro NnocereHusl, B CPOK He Bonee 2 pabo4unx gHen ¢ MOMeHTa NonyyYeHust npoekTa
oTBETa OT YNOMHOMOYEHHOIO AOMKHOCTHOIO Nnua.

Mocrne nognucaHusi oTBETa CneuuanmcT, OTBETCTBEHHbIN 3a NPUEM U peErMcTpauuio
AOKYMEHTOB, PEerucTpuvpyet OTBET B JXypHane perucrtpaumm KoOppecrnoHAeHumMm c
NMPUCBOEHNEM UCXOASLLErO HOMepa W HanpaBnsieT agpecaTy Mo noyrte nubo BpyyaeT
agpecarty NM4Ho B TeyeHne 1 paboyero gHsS ¢ MOMEHTa NOANUCaHus.



OTBeT Ha obpalieHne, nocTynawwee B GOpME 3MEKTPOHHOIO [OKYMEHTA,
HanpaBnseTcss B QOpPME 3NEKTPOHHOIO AOKYMEHTa MO agpecy SMeKTPOHHOW MOoYThl,
yKa3aHHOM B 00paLleHnm, Unm B MMCbMEHHOM hopMe No NOYTOBOMY afpecy, ykazaHHOMY
B obpaLleHum.

IV. ®opMbI KOHTPONA 3a UCMOJSIHEHNEM aAMUHUCTPATUBHOIO pernaMmeHTa
4.1. Tlopsanok OCYLIEeCTBNEHUS TEKYLWEero KOHTpomns 3a cobnogeHnem u
NCMNOMNHEHMEM OTBETCTBEHHBIMU NULAMM MNONOXEHUN AIMUHUCTPATUBHOIO pernameHTa.

TekywmMn  KOHTpOSNb 3a  cobnogeHnem  cneumanucTomM  agMuUHUCTpauuu
AOMUHUCTPATMBHOIO pernameHTa WM WHbIX MpPaBOBbIX aKTOB, YCTaHaBMBAKOLMX
TpeboBaHMA K NPeAoCTaBMEHWO  MYHUMUMMANbHOW  YCIyrM,  OCYLIEeCcTBnsieTcs
pykoBoauTenemMm agMmMHUCTPALMKN CENbCKOro NOCENEHUS.

TekyWwnn KOHTPONb MPOBOAMTCS MNyTEM OMEpPaTMBHOMO BbIICHEHUS Xoda
ncnonHeHus obpallleHusi, OCYLLUEeCTBMEHUS MPOBEPOK Ha npeameT cobnioaeHus
UCMONHUTENEM, OTBETCTBEHHbIM 33 MPeAoCTaBliEHUEe  MyHULUMMAnbHOW  ycnyru,
MONOXEHUA HacTosiwero AOMUMHUCTPATMBHOIO perfamMeHTa, WHbIX HOPMAaTUBHbIX
NpPaBoOBbIX aKTOB, YCTaHaBNMBaOLWWMX TPeGoBaHUS K NPeaoCTaBEHNIO MyHULMMANbHOM
ycnyru.

4.2. lNopsagok M NepuoanyHOCTb OCYLLECTBMNEHUS TMMaHOBbIX W BHEMNSIAHOBbLIX
NPOBEPOK NOSTHOThLI KAYeCcTBa NPeAoCTaBEHNS MyHMUMNANbLHOW YCIyTi.

Mpn NpoBedeHUM MNMaHOBbLIX M BHEMMAHOBLIX MPOBEPOK MOSIHOTbI U KayecTBa
npegocTaBeHns MyHUUMNAanbHOW YCryrM MOryT paccMaTpuBaTbCsl BCE BOMPOCHI,
CBSi3aHHble C NpefoCTaBEHNEM MYHULMMNANBHOW YCMYrn (KOMMMEKCHbIE NPOBEPKN), MK
oTAenbHble BOMPOCHI (TemaTuyeckne npoBepku). MNpoBepka MOXET OCYLLECTBATLCS B
CBSI3W C KOHKpeTHbIM obpalleHnem 3aseutens. Cpoku npoBedeHust MPOBEpPOK
onpenensTca pykoBoauTeneM agMUHUCTPALIMK CENbCKOro NOCeNeHusl.

4.3. OTBETCTBEHHOCTb 1L, 3a peLleHna n genctend (6besgencrame), npuHMMaeMble
(ocywiecTBnsiemMble) B XOA4€ UCMOSTHEHUST MYHULMNANBHON YCAYTW.

Cneumanuctbl agMUHUCTPaALUMM HECyT OTBETCTBEHHOCTb, MNPEeayCMOTPEHHYIO
3akoHogartenoctBoM Poccunckon Pegepaunn, 3a CBOM pelleHns U OENCTBUS
(6esgenictBne), npuHUMaemble (OCyLLECTBNSiIEMblE) B  Xo4e NpeaocTaBrfieHus
MYHULMNANbHOW YCIyru.

4.4. TpeboBaHUA K NOpAOKY 1 dOpPMaM KOHTPONS 3@ UCMOMTHEHNEM MYHULMMNANbHOMN
yCryru, B TOM YMCHEe CO CTOPOHbI FpaxaaH, Ux 06 beaAnHEHNI 1 OpraHn3auuni.

KoHTponb 3a npedocTaBneHWMeM  MyHUMUMNAnbHOW  YCNyrMh CO  CTOPOHbI
YNONMHOMOY€EHHbIX MWL aaMUHUCTPaUMM OOMMKEH ObiTb NMOCTOSIHHLIM, BCECTOPOHHUM U
ODOBEKTUBHbIM.

KoHTporb 3a paccmMoTpeHneM CBomx obpalleHnii MOryT OCYyLLECTBATL MX aBTOPbI
Ha OCHOBaHWW MHpOPMaLMK, NOMYYEHHON B aAMUHUCTPALMWN CENbCKOro NocerieHuns, B
TOM YuCrie Y UCMIOMHUTENS MO TenedgoHy.



V. JocynebHbin (BHECYAEOHbIN) NOPAAOK 06XanoBaHMUA pelleHU U 4eUCTBUN
(6espnencTBuUA) opraHa, npegocTaBnaOLWEro MyHuumnanbsHyto ycnyry, MOL, a
TaKXXe X AOJIKHOCTHbIX 1ML, MyHUUUNanbHbIX CryXawmux, paboTHUKOB

5.1. 3asButenb mmeeT npaBo Ha JocyaebHoe (BHecynebHoe) obkanoBaHue
peweHun n gencteun (6es3gencTeus) agMUHUCTPAUUM M €ro OTBETCTBEHHbLIX UL,
NPUHATBIX (OCYLLECTBASIEMbIX) B XO4€e NpefoCTaBneHnss MyHULUNanbHOM YCnyru.

5.2. 3aaButenb MoxeT o0paTUTbCA C Xanobow, B TOM 4ucne B crnegyromx
cnyyasx:

- HapylleHWe cpoka perucrtpauuy 3anpoca O npeaocTaBfeHuM MyHULMNanbHOW
yCnyru;

- HapyLLeHVe cpoka NpeaocTaBneHnst MyHULUMNanbHOW YCryru;

- Tpe6OBaHMe Yy 3adBUTENTA OOKYMEHTOB U I/IH(*)OpMaLI,I/II/I nmbo ocyulecTBrieHus
DEeNCTBUMN, npencrtaesneHne wuin ocyuleCTtBlieHne KOTOpbiIX He npeaycMoTpeHO
HOPMaTMBHbIMW  TMpPaBOBbIMA  aKTaMU Poccunckon Cbep,epau,mm, HOPMAaTUBHbLIMIA
npaBoBbIM aKTaMu PeCI'IyGJ'II/IKI/I TaTapCTaH, MyHUUMNaribHbIMAU NpaBoOBbIMKU akKTaMu AN
npenocrasrieHnA MyHl/ILl,I/IFIaJ'IbHOIZ YCInyru;

- OTKas B MpuvemMe [OKYMEHTOB, MNpefoCTaBfeHWe KOTOPbIX NpeaycMOTpPeHOo
HOpMaTMBHbIMM MNpPaBoOBbIMW akTamun Poccunckon ®depepaunn, HOPMATUBHBLIMA
npaBoBbIMK akTamun Pecnybnuku TatapcTtaH, MyHMUMnanbHbIMM NPaBOBbIMW akTaMn Ans
npegoCcTaBfeHNs MyHULUMNANBHOW YCIYTn, Yy 3asBUTENS;

- OTKa3 B NpeaoCcTaBfeHUN MyHMUMNANbHOW YCMyrM, €Criv OCHOBaHUS OTkKasa He
npeaycMoTpeHbl heagepanbHbiMU 3aKOHAMU U MPUHATEIMU B COOTBETCTBUM C HUMMU
WHBIMXW HOPMAaTMBHLIMW MpaBOBbIMKM akTaMu Poccuiickon Pepepauun, 3akoHaMu U
WHBIMW HOPMaTMBHLIMU NPaBOBLIMK akTamu Pecnybnukm TatapctaH, MyHULMNANbHbIMM
NpaBOBbIMW aKTaMW;

- 3aTpeboBaHue C 3asgBUTENSA NP NPeJoCTaBNeHUN MyHULMNANbHOW YCNyr Nnathbl,
He npefyCMOTPEHHOM HOPMaTMBHbLIMW MPaBOBbIMW akTamu Poccuiickon Pepepaunn,
HOpPMaTUBHbIMW MNpaBOBbIMM akTamu Pecnybnukun TatapcrtaH, MyHUUMNANbHbIMM
NpaBOBbIMU aKTaMu;

- OTKa3 B MCNpaBneHWn OOMYLEHHbIX UMW OMevYaToK M OLMOOK B BblAaHHbLIX B
pesynbTate MNpefoCTaBMeHUs MyHUUMNANbHOW YCNyrM OOKYMeHTax nvbo HapylueHue
YCTaHOBJEHHOro Cpoka TakuxX UCMpaBleHUN;

- HapylleHMe cpoka WnM nopsiaka BblAaydn [OKYMEHTOB MO pesynbTaTam
npenocTaBneHns MyHULMNansHOM YCnyru;

- NPWOCTaHOBNEHME MPEeaoCTaBNEHNS MyHULUMNANbHOM YCNyrn, ecriv OCHOBaHUS
NPUOCTaHOBMNEHUS He MNpeayCcMOTpeHbl dedepanbHbIMM 3akoHaMW U NPUHATBIMU B
COOTBETCTBUM C HUMWU WHBIMA HOPMAaTUBHbLIMKM MPaBOBbIMM akTamy Poccuinckon
denepauun, 3akoHaMM U MHBLIMM HOPMAaTMBHLIMW NPABOBbLIMW akTamMu Pecny6nunku
TartapcTaH, MyHUUMNanbHbIMU NPaBOBLIMU akTaMu;

- TpeboBaHve Yy 3asiBUTENs MpU NPeAoCTaBEHUN MYyHULMMNANbHON YCnyru



AOKYMEHTOB unn MHGOopMauuu, oTcyTcTBue uU (MNu) HeOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb nNpu nepeoHavyanbHOM OTKa3e B Npueme LOKYMEHTOB, HEO6XoaUMbIX 4NS
npegocTaBfieHns MyHUUMNanNbHOM ycnyrn, nMbo B NpeaocTaBfNeHnn MyHUUUnanbHOW
ycryru, 3a UCKNOYeHWeM criydaeB, NnpeyCMOTPEHHbIX MyHKTOM 4 yactn 1 ctatbu 7
PegepanbHoro 3akoHa ot 27.07.2010 N 210-93 "O6 opraHusaunu npeaocTtaBreHus
roCyapCTBEHHbIX 1 MyHULIMNANbHbIX yenyr".

5.3. XKanoba nogaeTcs B nNUCbMeHHOW opme Ha OymaxHOM HocuTene, B
3MeKTpoOHHOM dopMe B aaMuHucTpauuio, ML, nubo B COOTBETCTBYHOLWMIA OpraH
rocygapcrteBeHHon Bnactn Pecnybnukn TatapctaH, asnawowumnca ydpegmtenem MOLL.

5.3.1. )XKanoba Ha peweHus u gencTeus (6e30encTBUs) OTBETCTBEHHbLIX NUL,
agMUHUCTpaUun, NogalTCs Ha UMS rNaBbl aMUHUCTPaLMN.

5.3.2. )Kano6a Ha peweHusa n gencreus (besgenctaus) pabotHuka MOL| nogaetcsa
pykoBoauTesnto cooTeeTcTBytowero MOoLl.

5.3.3. >Kanoba Ha peweHna u pgencteua (6esgencteua) MOLL nopaetcs
PYKOBOAMTENO COOTBETCTBYIOLEr0 OpraHa rocygapcTBeHHon Bnactu Pecnybnuku
TartapcTaH, asnsatowemycs yupegutenem MoL.

5.4. XKanoba moxeT ObITb HanpasfeHa No no4yte, Npy Nomowm GakCUMUIbHOM
cBs3un, Yepe3 MOL|, c ncnonb3oBaHMeM MHPOPMALMOHHO-TENEKOMMYHUKALNMOHHON CETU
"MHTtepHeT", ohuumansHoro canTta agMUHUCTpaLnu, eadNHoro noprana
rocyAapCTBEHHbIX W  MyHMUMManbHbIX ycnyr nnbo  pervoHanbHOro  noprana
rocygapCTBEHHbIX U MyHULIMNANbHbLIX YCNYT.

5.5. XKanoba 3aaButensa gormkHa cogepxaTtb:

- HauMEeHOBaHWe oOpraHa, nNpeaoCTaBMSAIOWEro MyHUUUNAnNbHY  YCnyry,
AOIMKHOCTHOIO fMua opraHa, NpeaoCcTaBMsoWero MyHuuMnanbHyto ycnyry, nnbo
MYHULMNANbHOrO  CriyXawero, peweHns u  gencteus  (6e3g4encrtBme)  KoTopbiX
obxanytoTtcs;

- (hamunuio, MmMs, OT4ECTBO (MocrnegHee - NPU HanNuyuun), CBEAEHUS O MecTe
XUTEnbCTBa 3asiBUTENs — oM3NYeCcKoro nmua nmbo HaMmeHoBaHWE, CBEAEHMS O MecTe
HaxoXOeHusa 3asBUTENS - HPUOUYECKOro fnuua, a Takke HoMep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKkTPOHHOM NOYThl (MPY HanNU4Mn) U NOYTOBLIN agpec, no
KOTOPOMY LOIMKEH ObITb HanpaBneH OTBET 3asBUTENIO;

- cBefeHnst 06 obxanyembiX peleHusax u gencteBuax (6e3gencrTeum) oprasa,
NPEeAOCTaBMAOWEro  MyHUMUMUNANbHYK — YCRyry, OOJDKHOCTHOrO  Invua  oprada,
NPeAOCTaBMAOLLIEro MyHULUNASBHYIO YCyry, MMO0 MyHULMNANbLHOIO CryXaLlero;

- [OBOAblI, HA OCHOBAHWM KOTOPbIX 3asiBUTENlb HE COrMaceH C peLleHVEM U
pencrtenem (6esgenctBuemM) opraHa, NPeaoCTaBrAKOWEro MyHUMUMNANbHYK YChnyry,
AOIMKHOCTHOIO fMua opraHa, NpeaoCTaBMSAOWEro MyHUUMNAanbHYH ycryry, nubo
MYHULMNANbHOrOo criyatlero. 3assutenem MoryT 6biTb NpeacTaBeHbl AOKYMEHTbI (Mpu
Hanu4un), nogTBEPXKAALWMNE OOBOAbI 3asBUTeNd, NMbo nx Konuw.

5.6. MoctynuBlwias »anoba NOANEXWUT PacCMOTPEHUIO AOMKHOCTHBIM IULOM,
HageneHHbIM MONMHOMOYMSAMU MO PacCMOTPEHUIO Xanob, B TeuyeHue nATHaauaTy
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pabounx OHen co OHS ee perucTpauuu, a B cnyvae obxanoBaHWsi oTkasa B npueme
AOKYMEHTOB Yy 3asiBUTeNsi NIM60 B CMNpaBneHny OonyLeHHbIX onevyaTok U ownbok nnm B
cnyyae ob6)xanoBaHWsi HapyLUEeHWsl YCTAaHOBMEHHOro CpoKa TaKWUX WCMpaBneHunh - B
TeyeHune NaTu paboumnx aHen co aHS ee perucTpaLumn.

5.7. Tlo pesynibTataM pacCMOTPEHUA Xanobbl rnaBa CenbCKOro mnoceneHus
npuHnMmaeT oaHO 13 crnenyrowmnx peUJeHVII7IZ

- Xanoba ygoBneTsopsieTcs, B TOM 4ncre B opMe OTMEHbI MPUHATOrO peLleHus,
nucrnpaBneHns OOonyLeHHbIX orneyaTok W owuMboK B BblAaHHbIX B pesynbTaTe
npefocTaBfieHUs MyHULMNAanbHOM YCIyrn JOKYMeHTax, Bo3BpaTa 3adBUTEN0 OEeHEXHbIX
CpencTB, B3aUMaHWe KOTOPbIX HE NpedyCMOTPEeHO HOPMAaTUBHLIMW MPABOBbLIMU aKTamm
Poccunckon degepaumm, HopMmaTUBHBIMU NpaBoBbIMU akTamu Pecnybnukn TaTapcTtaH,
MYHULMNanbHbIMX NPaBOBLIMU akTamMu, a Takke B UHbIX hopMax;

- B yAOBJ1€TBOPEHUN Xanobbl 0TKa3bIBaeTCS.

5.7.1. B cny4ae npusHaHus xanobbl nognexailen yooBreTBOPEHUIO, B OTBETE
3aaBUTENIO AaeTcs MHopMaumsa 0 AeNCTBUAX agMUHUCTPaLIUK CESNTbCKOro NOCENEHUs B
uenax HesamMennuTenbHOro YCTPaHEHUS BbIABNEHHbIX HapyLeHUA Mpu  OKasaHuu
MYHULMNAnNbHOM YCRyrun, a Takke NPUHOCATCHA M3BMHEHMWS 3a JOCTaBlEHHbIE HeYyJo0CcTBa
N yKasblBaeTcs MHpOpMauMss O JanbHEenWwnx [enCTBUAX, KOoTopble Heobxoammo
COBEPLUNTL 3adBUTENIO B Lendax NonyyeHna MyHULunansHON ycnyru.

5.7.2. B cny4ae npusHaHus xanobbl He noanexalien yaoBrneTBOpPEHUIO, B OTBETE
3asBUTEN0 AalTCA  apryMeHTUPOBaHHbIE pPa3bsiCHEHMS O MpUYMHAX MNPUHATOro
peleHns, a Takke nHpopmauusi o nopsiake 06xxanoBaHNA NPUHATONO peLleHns.

5.8. B cnyyae yctaHOBNeHUsA B X04e Unn no pesynbtaTtaM pacCMOTPEHUS XKanobbl
NPU3HaKoOB CcoOCTaBa agMUHUCTPATMBHOIO MpaBOHAPYLUEHUS WM NpecTynneHus,
AOIMKHOCTHOE NNUo, paboTHUK, HaeneHHble MOMHOMOYMSAMU MO PacCMOTPEHUIO Xanob
B COOTBETCTBUM C MYHKTOM 5.6 HacTosLLero pasgena agMMHUCTPATUBHOIO perfaMmeHTa,
He3ameLnUTeNbHO HaNpPaBnsalT UMELLMECH MaTepuarbl B OpraHbl NPoKypaTypbl.

5.9. He nosgHee gHs, crniegyowero 3a HEM MPUHATUA pPeLUeHus], yKasaHHOro B
nyHKkTe 5.7 HacTosIWero pasgena aaMUHUCTPATUBHOIO pernamMeHTa, 3asBUTENO B
nMcCbMeHHOn dopme nMBO NOo XKenaHuw 3aaBUTENS B 3NEKTPOHHOM dopme
HanpaBnsieTCAa MOTMBMPOBAHHLIN OTBET O pe3ynbTaTaX paCCMOTPEHUS Xanoobbl.

5.10. Nndopmauus ansa 3aasutenen o6 nx npaese Ha gocyanebHoe (BHecyaebHoe)
obxanoBaHne gencteuin (6e34encTBUS) N pPeLleHUn, NPUHATBIX (OCYLEeCTBNAEMbIX) B
XO[4€e nNpenocTaBrieHns MyHMLMNAanNsHoM ycnyru, pasmMeLlaeTcst Ha ouumanbHOM cante
agMUHUCTPALNUN CENbCKOro MNOCENEHNA U MHAPOPMALMOHHbBIX CTEHAAX.
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