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Kapacunckxoe Kapaca Asmunm
CensCKoe IoceneHue MYHMIIMIANE
AxcySaeBCKOTO _ BepemMnere Axcy6air
MYHULIIMIIANBHOI'O = MYHMIIMOANE PaNOHH
paroxa a e
423058 nepABHA Kapﬂaca, Er‘{gqjqr,} G;T?SDA?‘&F::*Q:TTEO
NMNOCTAHOBNEHUE

Ne 1 19 auBapna 2024 roga

06 yTBepxaeHUM AOMUHUCTPATUBHOIO pernaMmeHTa no npeaocTaBneHnio MyHuumMnansHou
yCnyrv no gaye NMcbMeHHbIX Pa3bACHEeHU HanoronnaTenbLukam u HanorosbiM areHTam no
BOMpocaM NPUMEHEHUA MyHULMNanbHbIX NPABOBbIX AKTOB O Hanorax u cbopax

B cooTteBeTcTBUM cO cTaTben 34.2. HanoroBoro kogekca Poccuinckon depepauun, ct. 14
®depepanbHoro 3akoHa ot 06.10.2003 Ne131-®3 «O6 obwux npuHUMNax opraHusaumm
MecTHoro camoynpaeneHus B Poccuitickon ®depepaumn», WcnonHUTEnbHbIn KOMUTET
KapacuHckoro cenbckoro nocenenns AkcybaeBckoro MyHULUMNanbHOro panoxa,

MOCTAHOBIAET:
1. YTBepauTe npunaraembli agMUHUCTPATUBHbLIA _pEernamMeHT no npeaocTaBleHU
MYHUMUMNANLHOW _YCNYrM no  Oaye MNUCbMEHHbLIX PasbACHEeHUW HanoronnaTenbliukam W
HanorosbIM areHTam No Bonpocam NpUMEHeHWA MyHUUMNanbHbIX NPaBOBLIX aKTOB O Hanorax u

cbopax.

2. OnybnukoBaTb HACTOSILLEE MOCTAHOBMNEHME Ha oduuManbHOM nopTane npasBoBOMU
uHcdopmauum Pecnybnuku TaTtapctad (http:pravo.tatarstan.ru) n pasmectuts Ha ouunansHOM
cante Akcybaesckoro MmyHuyunansHoro paiona (http://aksubaevo.tatarstan.ru).

3. Hacroswlee nOCTaHOBNEHWE BCTynaeT B CUNY COrnacHo AeWCTBYLEMY
3aKoHOOaTENbCTBY.

PykoBoAWTENb UCMONHUTENBHETO KOMUTETA -

KapaCcWHCKOro CenbCKOro nogeneHus - P.P.®axpyrauHos




¥ YTBEPXIOEH
noctaHosneHnem McnonHutensHoro
KomuteTa KapacuHCKoro

CenbCKOro noceneHus

ot 19.01.2024r. N 1

ANMVHUCTPATUBHbBIA PErNAMEHT NO NPEAOCTABNEHMNIO MYHULMNANBHOR YCNyru No gave
NMUCbMEHHbIX Pa3bACHEHWUIN HanoronnaTenbWwukam 1 HarnoroBbiM areHTam rno Bonpocam
NPUMEHEHMSA MyHULUMNAnNbHbIX NPaBOBbIX aKTOB O Hanorax u cbopax

l. O6wme nonoxeHus )

1.1. HacToawmMiA agMUHUCTPATUBHbLIA pPernameHT no npeaocTaBneHuio MyHUUMNanbHOM
ycnyrn no Aaye nNUCbMEHHbIX pa3bACHEeHW HanoronnaTtenbliMkam U HanoroBbiM areHTam no
BOMpPOCaM NPUMEHEHUS MYyHULUUNANbHbIX HOPMATUBHbLIX MPaBOBbLIX aKTOB O Hanorax u cbopax
(nanee - AOMUMHUCTPATUBHBLIA pernamMeHT) - onpefensieT craHaapT, COCTaB, CPOKUM M
nocnenosaTenbHOCTL AENCTBUA (agMUHUCTPATUMBHbLIX Npoueayp) WcnonHUTenbHoOro KomureTa
KapacuHckoro cenbckoro noceneHust (aanee - agMUHUCTpaUMA CEMNbCKOro MOCEeneHus) npwu
WUCMNOMHEHUN MYHUUMNANbHOM YCNyrM MO pPacCMOTPEHUIO W MNOArOTOBKE MUCbMEHHbIX
pa3bsACHEHUI Ha obpalleHus, NocTynuBLUME B aAMUHUCTPAUMIO CENbCKOro MOCEeneHua no
BOMpOCaM NPMMEHEHNA MyHULMNANbHbIX NPaBOBbLIX akTOB O Hanorax 1 cbopax.

1.2. [llepe4yeHb HOpPMaTUBHBIX MPaBOBbIX aKTOB, HENOCPEACTBEHHO perynupyroLumx
npefoCcTaBNenne MyHULMNanbHOW yCryrn, ¢ ykasaHMeM PeKBU3UTOB HOPMaTUBHbLIX NpaBOBbIX
aKTOB U UCTOYHUKOB MX odhulmanbHOro onybnukoBaHus:

- KoHctutyums Poccuiickoin Qegepaumm ("Poccuiickas raseta”, 25.12.1993, N 237);

- Hanorosbi __kogekc Poccuickor  Pepepauunmn (4acte nepean) ("Cobpanue
3akoHopaTenbcTBa Poccuiickon ®epepaumn™, 03.08.1998, N 31, cT. 3824);

- ®epnepanbHbii 3akoH oT 06.10.2003 N 131-®3 "O6 obwmx npuHUMNax opraHusauunu
MecTHoro camoynpasnenHvs B Poccuiickon Penepaumn” ("CobpaHue 3axkoHopaTenscrtea
Poccuitckont degepaunn”, 06.10.2003, N 40, ctaTtes 3822);

- QepgepanbHbld 3akoH oT 27.07.2010 N 210-®3 "O6 opraHusauvv npeaocrasneHus
rocyaapcTBeHHbIX U MyHuuMnaneHbix yenyr"” ("Poccuinckan raseta”, 30.07.2010, N 168).

1.3. OnucaHue 3asBuTenei.

3assutensamMu npu nNpefocTaBNeEHUM MYyHULMNAnNbLHOW YCNyr SABAAKTCA rpaxaaHe
Poccuiickon ®depgepauyun, opuguveckue nuua, WHAWBUAYanNbHble npeanpuHUMaTen,
MHOCTPaHHble rpaxkaaHe u nuua 6es rpaxaaHcTsa, 3a UCKITIOYEeHUEM rocy4apCTBEHHbBIX OpraHoB
W UX TEppUTOPWanbHbLIX OPraHoB, OPraHoOB rOCYAAPCTBEHHLIX BHEOIOMKETHLIX (POHAOB M UX
TeppUTOpUanbHbIX OpraHoB, OpPraHoB MECTHOro caMoynpaBneHus), a Tawkke 3a UCKII0YEeHWEM
cnyyaes, YCTaHOBMEHHbIX MeXAyHapoAHbeiMyu pgorosopamu Poccuiickon Odepepauuun unu
3akoHopaTenbcTBoM Poccunckoit deaepauuu (aanee - 3sanBUTENb).

OT uMeHu 3asiBUTENnen, npu nNpenocTaBneHnn MyHuuunanbHouW ycnyru, B TOM 4Yucne npu
noaaye (HanpaeneHuun) 3asBreHns, MOryT BbICTyNaTh nuua, UMeroLMe NpaBo B COOTBETCTBUM C
3akoHogaTenbcTBOM Poccuiickon Pepepaumm nubo B CUNy HageneHus ux 3asBuTENnsMU B
nopsake, YCTAaHOBMNEHHOM 3akoHogaTenbcTBoM Poccuiickon Pedepaunu, MNONHOMOYMAMM
BbICTYNaTb OT WMEHMW 3asBUTENer Npu NpefocTaBfeHun MyHuuunanbHoW ycnyru (nanee -
YyNONMHOMOYEHHbIV NpeaCcTaBUTENb). '




1.4. [NopsAoOK MHhoOpMUpOBaHMA O NpaBunax NpPeaocTaBNeHNs MyHUUUNANbHOW YCNyru.

WHdbopmupoBaHne o npaBunax  npepocyaBreHus MyHUUMNANbHOW  ycnyru
OCYLLUEeCTBNAETCA C UCMNONMb30BaHUEM CpPeACTB TenedOHHON M MOYTOBOK CBA3U, 3NEKTPOHHOM
noyTbl, Ha oduuManbHOM canTe, WHPOPMALMOHHOM CTeHAEe aAMUHUCTPauUKM CenbCKoro
noceneHus.

3asBneHus o NPeAoCTaBNEHUN MYHULMNANBHOW YCNyri HanpaenanTCs HENOCPEACTBEHHO
4Yepes aAMUHUCTPALUMIO CeNbCKOro noceneHunsi, Nnbo NocpeaCcTBOM 3MEKTPOHHOMN NOYThI.

ALMUHUCTPaUUs CEeNbCKOro noceneHns pacnonoxeHa no agpecy. Pecnybnuka TaTtapcraH,
Akcybaesckui panoH, a.Kapaca, yn.Kuposa, .20

Pexum npuemMa 3aunHTepeCOoBaHHbLIX NUL NO BOnNpocam npe,D,OCTaBI'IEHK;lH MYHMLanaﬂbHOﬁ
ycnyru cneuyvanucrtaMmm agMMHMUCTpauun CelibCKOro nocerieHUuA: C noHegernbHuKa no 4yetesepr C
08.00 po 16.00 yacoe, nepepei ¢ 12.00 go 13.00 yacos.

B pabouuit geHb, HenocpeacTBEHHO nNpeaLllecTBYoWnNA Hepaboyemy npasgHUYHOMY [HIO,
MyHuuunaneHas ycnyra npegocrasnsetcs ¢ 08.00 go 15.00 yacos, nepepbis ¢ 12.00 go 13.00
yacos.

TenedoHb!: 8(843)444-77-50

Appeca oduumanbHbiX CaWTOB, cogepXalux WHpopMaumio © npeaocTaBneHnn
MyHUUunansHon ycnyru: Aksubaevo.tatarstan.ru

1.5. MNMopsgok nony4yeHus MHpopmMauun no Bonpocam NpeaocTaBneHus MyHULUMNanbHOW
yCnyru.

MHdbopmaums o npouegype npenoctaBrnenns MyHUUMnanbHOW ycnyrn MoxeT ObiTb
nony4yeHa:

- HenocpeacTBEHHO Npu NUYHOM obpalleHnu;

- C UICNONBL30BAHWEM CPEACTB NOYTOBOW, TeNedOHHOW CBA3U U ANEKTPOHHOM NOYThI;

- NOCpeaCcTBOM pa3melLleHns nHpopmaummn Ha ouymansHoOM cante agMUHUCTpaLUK;
- C NH(POPMALMOHHOro CTEHAA aAMUHUCTPALIMKN CENbCKOro noceneHus.

Cpok oTBeTa Ha NUCbMeHHoe obpalleHne, B TOM 4Yucrne B (opMe 3MeKTPOHHOro
NOKYMEHTa, He OOSHKeH npeBbiwaTh TpuauaTh KaneHAapHbIX OHEeA C MOMEeHTa perucrpauun
NUCbMEHHOTO obpalleHus.

Mpu WHPOPMUPOBAHUM MO NUCbMEHHbIM oOOpalweHnsM, B TOM 4ucne B opme
3NEKTPOHHOrO AOKYMEHTa, 3aMHTEPECOBAHHOMY NULY AAeTCA YETKUA U MOHATHLIA OTBET Ha
nocTaBneHHble BONPOCHI, yKa3blBaTCa haMUnns, UMA, oT4eCcTBO (NocneaHee - Npu Hanudum) u
HoMep TenedoHa cneuuManucTa, nogroToBueLLEro oTBeT. MMUCbMEHHbIM OTBET Ha obpalleHue
HanpaenseTcsa No NoYTe Ha aApec 3auHTEePeCOBAHHOro NULA UNU B aApec 3MEKTPOHHON NoYThl,
yKasaHHbIM B obpalleHuun.

Mpn oTeBeTax Ha TenedgoHHble 3BOHKM [OIMKHOCTHblE nuua noapobHo uHdopMUpYOT
oBpaTuBLUMXCA NO BONpocaM NpeaocTaBneHus MyHuuunanbHon yenyrn. OTeeT Ha TeneoHHbIN
3BOHOK [OIDKEH Ha4YMHaTbCA C WMHPOpMaLMM O HauMEHOBaAHUW aoMWHUCTPaALUKM CEenbCKoro




noceneHns, B KOTOPbIA MO3BOHWUN rpaXaaHuH, aMunun, UMeHu, oT4ecTee (nocneaHee - npu
Hanu4uu) cneuynanucrta agMUHUCTPaUNU CEenbCKOro MNOCEeneHusi, NpUuHABLLEro TenedoHHbIN
3BOHOK. B cnyyae HEBO3MOXHOCTM CRNeuuanucta, MPUHSABLUEro 3BOHOK, CaMOCTOATElbHO
OTBETUTL Ha MNOCTaBMNEHHble BOMNpPoChbl, TenedoHHbIW 3BOHOK MNepeajpecoBbiBaeTCA
(nepeBogouTCsA) OPYroMy [AOOMMDKHOCTHOMY nuvuy WM e obpaTtusliemycsa coobujaeTca
TenedOoHHbI HOMEpP, MO KOTOPOMY MOXHO NONY4UTb HEOBXoANUMYIO UHbopMaLMIO.

1.5.1. Mopspok, copmMa ©“ MECToO pasMelweHus WHgpopmauum no BoOnNpocam
npenocTaBNeHUs MyHMLUUNANbLHOW YCNyru.

OdumumanbHbin canT agMmuHucTpauum Aksubaevo.tatarstan.ru, nHOpMauUNOHHBIA CTEHA
aAMUHUCTPAUUKN CenbCKOro NOCENeHUs, perMoHanbHble rocyfapCTBEHHblIe WH(OPMaLUUOHHbIE
cucTeMbl - PeecTp U nopTan rocyAapCTBEHHbIX U MyHMUMUNAaNbHbIX YCnyr (PyHKUWA) coaepXuT
cneayoLlyo MHpopMaumio: '

- 0 MECTe HaxoXAeHuss WU rpacuke paboTbl aAMUHUCTPALUM CENbCKOro mnoceneHus, a
Takke cnocobax nony4eHus ykazaHHoin uHopmauuu;

- 0 cnpaBo4HbiX TenedoHax cneuyvanucTa agMUHUCTPaLMU CEenbCKOro MOCEeNeHus,
HenocpeaCcTBEHHO NPEeAOCTaBMALWEro MyHUUMNANbHYO YCNyry;

- 06 apgpece odwumymaneHoro cavTa agMUHUCTPAUWUM CenbcKoro rnoceneHus B
UHOPMALIMOHHO-TENEKOMMYHUKALUNOHHOM ceTu "IHTEpHET" 1 agpece ee 3NeKTPOHHON NoYThl;

- 06 agpecax nopTtana rocyAapCTBEHHbIX U MyHMUMNanbHbIX ycnyr (dyHkuuin), EanHoro
nopTana rocygapCTBEHHbIX U MyHUUMNAanbHbIX yenyr (pyHKUUR);

- 0 nopsake nony4YeHus uHdopmauuM no nNPeaocTaBneHuto MyHWULUNanbHOW YCnyru,
cBefleHUit 0 Xxo4e NPefoCTaBnNeHns MyHULMNanbHOW yCnyru, B TOM YuUcne € MCNonb3OBaHWEM
noprana roCydapCTBEHHbIX W MyHuumnanbHbix yenyr (doyHkuyun), EpauHoro noprana
rocyaapCTBEHHbIX U MyHULMNAanbHbIX YCnyr (pyHKUW);

- 0 NnepeyvyHe HeobxoAuMbIX ANSA NPefoCTaBNeHNs MyHULUNanbHOW YCryri NOKYMEHTOB, UX
dopMbl, 06pasubl 3anofHEHUS, cnocob nony4YeHus, B TOM YUCNE B ANEKTPOHHON hopme;

- W3BMNEYeHMs W3 HOPMAaTUBHbIX NPAaBOBbLIX aKTOBy pPEerynuvpyroLllux npeaocTasneHne
MYHUUMNANBHOW YCNyri. ;

Il. CtanpapT npeaocTaBreHUA MyHULMNANbHOW yCnyru
2.1. HaumeHoBaHue MyHULMNANbLHOW YCnyrn: Aada [UCbMEHHbIX pa3bACHEHUN
HanoronnatenbLlUKamM W HANoroBbiM areHTam no BOMpocaM MNPUMEHEHUs MyHUUMNanbHbIX
npaBoOBbIX AKTOB O Hanorax u cbopax (Aanee - MyHuuunanbHas ycnyra).

2.2. HaumeHOBaHwe agMUHUCTPALUM CENbCKOro MOCENeHus, npeaocTasnsoLwen
MyHULUNAanNbHY ycnyry.

MyHUUMNANbHYIO YCNyry MpegocTaBnseT Cchneuuanuct  agMUHUCTpauuM  CenbCKoro
nocenexus (ganee - cneymanucT aaMmMHUCTpaLumn).

2.3. PesynbTaT NpefocTaBrieHns MyHULUNanbHoN yCryru.

PesaynbTaToM nNpefocTaBNEeHUss MYHULUMNANbHOW  YCNyrn SABASETCS  MUCbMEHHoe
pasbsACHEHME MO BOMPOCaM MPUMEHEHUA MyHWLMManbHbIX MPaBOBbIX aKTOB O Hanorax u




cbopax.
2.4. Cpok npefoCcTaBneHns MyHULUNansHON yCAYTin.

2.4.1. ObpaweHus 3assBuTenen no Bonpocam NPUMEHEHUR MyHUUUNANbHbIX NPaBOBbIX
aKkToB O Hanorax u cbopax paccmaTpuBalTcs cheuuanucTtoM agmMuHUCTpauuui B npeaenax
CBOEA KOMMETEHUMM B TeuyeHue TpuauaTu KaneHdapHbIX [HEA CcO [AHS MNOCTYNnneHus
cooTeeTcTBytowero obpauwexus. Mo pelweHno pykoBoaUTeENs cneuuanucta agMuHUcCTpauuu
yKa3aHHbIiA CPOK MOXeT ObiTe NpoaneH, Ho He Gonee 4em Ha OAuH Mecsl, C YyBEAOMEHUEM
3asBUTEnNs, HanpasueLlero obpatleHune, o NPOANEHNUN CpoKa ero pacCMOTPEHUS.

2.42. OcHOBaHWA ANA MPUOCTAHOBMNEHWUS NPefoCTaBnNeHUss MyHULMNanbHOW YycCnyru
3akoHoaaTenscTBoM Poccuirickon Pefepauunun He npeaycMOoTPEHO.

2.4.3. [JOKyMEHT, SBNSIOWUACA pe3ynbTaToM MPefoCTaBMEHUss MYHUUMNANsHON yCnyru,
HanpasnseTcs agpecaTy rno No4YTOBOMY agpecy (afapecy 3MeKTPOHHOW MOoYTbl) Unu BpydaeTcs
MUYHO B TedeHue 1 paboyero AHA C MOMEHTa ero noannucaHus.

2.5. NpaBoBble OCHOBAHWA ANA NPeAoCTaBNeHns MyHUUMNansHon ycnyru.

MpegocTaBneHme MyHULMNANBHOM YCryrn OCyLLECTBNAETCS Ha OCHOBAHUWN HOPMAaTUBHbIX
NPaBOBbLIX aKTOB, yKasaHHbIX B NyHkTe 1.2 pasgena 1 HacToslEero aAMUHWUCTPATUBHOrO
pernameHTa.

2.6. WcuepnbiBalowmin nepedeHb OOKYMEHTOB (MX Konui), Tpebyembix Ha OCHOBaHWM
COOTBETCTBYIOLIMX NPABOBLIX AKTOB ANS NPeAoCTaBMNeHNs MyHULMNAbHOR yCryri.

2.6.1. [Ins npepocTaeneHus MyHULMNAnbHOW YCnyru 3assuTens (lopuauvdeckoe nuuo,
dusnyeckoe nNUUO, WHAMBUAYaNbHbIA NpeAnpuHUMaTenb) HanpaenseT B aAMUHUCTpaLuio
CenbCKOro noceneHWs nUCbMeHHoe ofpalleHve O fdaye MNUCbMEHHbIX PasbACHEHUA Mo
BONpPOCaM NPWMEHEHWs MyHULUMNanbHbIX NPaBOBbIX AKTOB O Hanmorax U cGopax (panee -
obpalleHue).

2.6.2. MNepeyeHb OOKYMEHTOB, HeoGXoAWMbIX ANA NPEfOCTABNEHVUA MyHWUWUNANbLHOW
yCcnyru.

OCHOBaHVWEM AONSA NPefOCTaBMEeHNs MYHWUVNANbHON YCyru SBNSETCA W3NOXEHHOEe B
csoboaHon opMme obOpalleHve 3asBuTens, nocTynuBllee B agMUHUCTPAUUIO CenbCKoro
noceneHus, o0 Aa4ye MUCbMEHHbIX Pa3bsACHEHW NO BOMpPocamM MPUMEHEHUA MYHUUUNANbHbLIX
NpaBOBbLIX aKTOB O Hanorax u cbopax (ganee - obpauleHue) B NUCbMeHHOW dopme unu B
dopMe 3nNeKTpoHHOro AOKyMEHTa.

2.6.3. 3asBuTen B CBOEM MNUCbMEHHOM obpaleH B obOA3aTenbHOM Mopsake
yKa3sbiBaerT: '

- HaUMeHOBaHWEe opraHa MEeCTHOro camoynpasneHus, nubo amunuio, Umsa, OTYEeCTBO
(NP Hanuuuu) pykoBoauTensi, nubBo [AOMKHOCTh COOTBETCTBYIOLWErO fvua, KOTOpOoMy
HanpasneHo NUCbMeHHoe obpalleHue;

- HaUMeHOBaHWe opraHusaunn unu GaMmunus, UMs, oTHECTBO (MPU HaNUYUK) rpaxkaaHuHa,
HanpasuBLUero obpallyeHue;

- NOMHBIA NOYTOBbLIN aApec 3aaBUTENS, NO KOTOPOMY AOMKEH ObiTb HanpaeneH OTBET,;




- coaepxaHue obpalyeHus;
- nognuce nNuua, .
- parta obpatleHus.

B crnyyae HeoOxoAuMOCTU B NOATBEpPXAEHWE CBOMX AOBOAOB 3asBMTENb npunaraeT K
NMCbMEHHOMY OBpaLLEeHUo AOKYMEHTbI U Matepuans! NGO Ux Konuu.

2.6.4. lNucemeHHoe obpalleHne pUANHECKOro nuua odgopMnsAeTcs Ha 6naHke ¢
yKasaHWeM pEKBU3UTOB 3asABUTENS, AaTbl U PErncTpauMoHHOro HoMepa, haMunuu U Homepa
TenegoHa WUCMOMHUTENS 3a NOANUCHLID PYKOBOAMUTENS UMW OOMKHOCTHOrO nuua, WMEeKLLero
npaBo NOANMCK COOTBETCTBYIOLLNX AOKYMEHTOB.

2.6.5. OOpaweHune, nocTynuellee B (POpPME 3SMNEKTPOHHOrO [AOKYMEHTa, MOANEXUT
pPacCMOTPEHUIO B NOpsiAKe, YCTAHOBMNEHHOM HacToALWUM AAMUHUCTPATUBHBIM pernameHToMm. B
obpalyeHun 3assutens B o6s3aTenbHOM NOPsAKE ykasbiBAET CBOM (haMUMUIO, UMS, OTHECTBO
(Npn Hanuuuu), apgpec 3nNeKTPOHHOW MoYTbl, ECNM OTBET AOMKEH ObiTb HanpaeneH B opme
9MEeKTPOHHOro AOKYMEHTa, M MNOYTOBLIA agpec, ecnu OTBeT AOMKeH ObiTb HanpasneH B
nucbMeHHoW dopmMe. 3asBuUTENb BnpaBe MPUMNOXWUTb K TakoMy obpalleHuio Heobxoaumbie
AOKYMEHTbI U Matepuansl B 3NeKTPoHHON ¢hopme nubo HanpaBuTb yKasaHHble OOKYMEHTbl U
Marepuarnsl U UX Konnuu B NMCbMEHHOWN dhopme.

Mpu NMYHOM Npueme OTBETCTBEHHbIM NULOM aAMUHUCTPAUUW 3asBUTENb NpeabsBnseT
AOKYMEHT, YAOCTOBEPSAILLUMA ero MUYHOCTb, W uanaraeT CoAep)KaHue CBOero YCTHOro
obpawyeHus.

2.6.6. [lpy npegocTaBneHUM MyHWUMNANLHOW Yycnyru 3anpelleHo TpebosaTe oOT
3asiBUTENA NpeAcTaBNeHUust OOKYMEHTOB M WHMOpMauuM WM OCYLLEeCTBIEHUS OEeWCTBUNA,
npeacTaBneHne Unmn ocyLecTBlEHNe KOTOPkIX HE NPeayCMOTPEHO HOPMAaTUBHLIMW NPaABOBLIMU
aKkTamuv, PperynupylowuMn  OTHOLLUEHWS, BO3HUKalOWMWE B CBA3W C NpPeaoCTaBleHUEM
MYHUALUUNANbHOW YyCINyru.

2.7. WcyepnbiBalowuMin nepeyvyeHb OCHOBAHWWA ANA OTKasa B NPUEME [OOKYMEHTOB,
HeoBxoAUMbIX ANA NPpeaoCcTaBNeHUs MyHUUMNAaNnbHOW YCnyri.

OcHoBaHui AN\ oTkasa B NpUeMe AOKYMEHTOB, HeobxoAuMbIX ANSA NpeaoCcTaBneHus
aAMUHUCTPaAUMEN CEeNbCKOro MoceneHns MyHUUMnanbHOW YCnyry, 3aKoHOoAaTeNnbCTBOM
Poccurickon ®@egepaunun He NpeayCcMoTPEHO.

2.8. VcuepnbiBaowmii nepeyeHbL OCHOBaHUMM ANA 0OTKasa B NpeaocTaBneHuu
MYHULUMNANLHOW YCNYTM.

B npepoctaBneHuy MyHMUMNANbLHOW yCNyrM AOMKHO ObiTe OTKA3aHO B CreayloLmx
cny4asx:

28.1. Ecnn B nuceMeHHoMm obpallyeHnn He ykasaHbl damunus rpaxgaHuHa,
Hanpaeuellero obpalleHne, Unu noyYToBbIA agpec, No KOTOPOMY AOMKeH ObiTe HanpaeneH
OTBET, OTBET Ha obpalleHne He gaeTcs.

2.8.2. Ecnu TekcT nucbMmeHHoro ofpalleHvsa He noggaeTcs MPOYTEHUID, OTBET Ha
obpaweHne He p[aetcs, U OHO He MNOANEXUT HanpaBneHU Ha pacCcMOTpeHue B
rocyAapCTBeHHbIA opraH, opraH MecTHOro camoyrnpaBneHUs WU LOMMKHOCTHOMY nuvuy B
COOTBETCTBMM C WX KOMMETEHLMEeN, O 4YeM B TEeYeHUe CeMu [HEel CO OHSA perucrTpauuu




oBpaweHus coobliaeTcs rpakaaHuHy, HanpasuBLLEMY obpalleHne, ecnu ero hamunusa u
NOYTOBLIV afpec NoAAAITCS NPOYTEHMUIO.
*

2.8.3. Ecnu B NUCbMeHHOM 0OpalLeHUU rpaxaaHuHa COAepPXUTCA BONPOC, Ha KOTOPbI
€My HEOAHOKPaTHO pAasanuUCb MNUCbMEHHbIE OTBETbl MO CyWEcTBY B CBS3M C paHee
HanpasnseMbIMW OBpaLLeHVsIMI, U NPU 3TOM B 06paLLEHUN He NPUBOASTCS HOBbLIE 4OBOALI UMK
obcTosTenscTBa, pyKoBOAMTENb OpraHa MECTHOTO CaMOyNpaBneHUs, AOMKHOCTHOE N1Lo Nnbo
YNONMHOMOYEHHOE Ha TO NULIO BNpaBe NPUHATL pelleHne o 6e30CHOBaTENbHOCTU OYEepPeaHOro
ObpalleHns 1 NpeKpaLieHn Nepennuckn ¢ rpaxaaHnHOM NO AAHHOMY BOMPOCY MPU YCNOBUM,
4TO ykasaHHoe oDpalleHve U paHee HanpaBnseMble obpalleHnss HanpaBnsAuch B OAWH U TOT
XK€ OpraH MeCcTHOro camoynpaBsIieHUst NN OLHOMY U TOMY e AOIIKHOCTHOMY nuuy. O AaHHOM
peLLeHnn yBeaOMNAETCA rpaXaaHuH, HanpaBuBLUKIA obpalleHue.

2.8.4. Ecnu OoTBET NO CyLLECTBY NOCTABMNEHHOrO B OOpaLUeHNn BOMPOCa HE MOXET BbiThb
AaH Ge3 pasrnalleHns CBEAEHW, COCTAaBMSIOWMX roCyAapCTBEHHYIO UMK MHYIO OXpaHsemyro
bedepanbHbiM 3aKOHOM TaliHy, Tpak4aHWHy, HanpasuBlUeMy obpalleHue, coobliaeTcs o
HEBO3MOXHOCTM AaTb OTBET NO CyLIEeCTBY MOCTaBMEHHOTO B HEM BOMpoca B CBSA3W C
He4oNnyCTUMOCTbLIO pa3srnalleHns yKasaHHbIX CBeeHUA.

2.8.5. Ecnn ofpalleHne COAEPXWUT HeLUeH3ypHble NnBo ockopbuTenbHbie BbIpaXXEHUS,
Yrpo3sbl XXU3HKW, 3A0POBbLI0 M UMYLLECTBY OOMKHOCTHOIrO NLA, a TakkKe YNIEHOB €ro CEeMbM,
Bripase ocTaBuTb obpaljeHue Ges oTBeTa Mo CyLIECTBY MOCTABMEHHbIX B HEM BOMPOCOB W
COOOWMTb rpaxgaHuHy, HanpasuslleMy oGpalleHWe, O HeZomyCTUMOCTU 3noynoTpebreHus
npaeom.

2.8.6. OcHoBaHMeM Ans oTkasa B PacCMOTPEHWU OBpaLLeHUN, NOCTYMUBLUMX B thopme
ONEeKTPOHHbIX COOOLUEHWIA, MNOMMMO OCHOBaHWW, YyKasaHHbIX B nyHkTax 2.8.1 - 2.85
AOMVHUCTPATMBHOrO  perfiamMeHTa, Takke MOXeT  SBNSTbCA  yKasaHMe  asTOpOM
HeAenCTBUTENbHbIX cBeaeHui o cebe u (Mnu) agpeca Ans oTeeTa.

2.8.7. 3asBuTenL BMNpaBe BHOBb HanpasBuTb obpalleHue B afMUHUCTPaUUIO CEenbCKoro
noceneHus B cry4yae, ecnv NpUYUHbI, MO KOTOPbIM OTBET MO CYLUECTBY MOCTABEHHbIX B
obpalleHnn Bonpocos He Mor BbiTk AaH, B nocrnegyowem 6binm yeTpaHeHb!.

2.9. Pasmep nnatbl, BaUMaemoil C 3asABUTENS MNpU NpeaoCTaBMEHUW MYHULMNANbHOW
ycnyru. . '

MpedocTaeneHve MyHULMNANbLHOM YCNYr OCyLLECTBNRETCS Ha BecnnaTHoOM ocHoBe.

2.10. MakcumanbHbI CPOK OXUAAHWUSA B OMepeaun npy Nnogaye 3anpoca o npegocTasneHun
MYHAUMNANbHOM YCNyru U Npu nonyyYyeHuu pesynestaTta NpefocTaBneHns  MyHUUUnanbHom
ycnyru.

Cpok oxupaaHus B odepeau npu nojade 3anpoca O NPeAoCTaBMNEHUM MYHULMNANLHOM
ycnyrv v npu nonyYyesun pesynbTara NpeaocTaBfeHUs MyHULUMUNanbHOW YCNyru He OOIKeH
npeesiwaTb 15 MUHYT.

2.11. Cpok pernctpauum 3anpoca 3asBUTENs O NPeAoCTaBNeHUN MyHULUNANLHOM ycnyru.

OfpalyeHve noanexvT obasaTenbHOW perucTpauun B TedeHue 1 AHS C MOMEHTa ero
NOCTYNNEHUS B aAMUHUCTPALIMIO CEMbCKOro NoceneHus.

2.12. TpeboBaHUA K NOMELLEHMAM, B KOTOPbIX NPEAOCTaBNAETCS MyHAUMNanbHas ycnyra,
K 3any OXuaaHus, MecTam ONsi 3anofiHEHWs 3anpocoB O NPenocTaBfeHuM MyHUUMNansHOW




ycnyru, UHOpMaLMOHHbIM CTeHAaM ¢ obpasuamu UX 3anofiHeHWA M NepeYHeM OOKYMEHTOB,
HeobXxoAWMbIX AN NPefoCTaBMNEHUs KaX4oW MyHUMUMNanbLHOM ycnyru, B TOM 4ucne K
obecneyeHunto AOCTYNHOCTU ANSA UHBANWAOB YKa3aHHpIX 06 HEeKToB.

Mpunerawwasa K 34aHU0 TeppuTopus pomkHa ObiTb oGopyaoBaHa NapKOBOYHLIMM
MectTamu (B TOM Yucne ANA TPAHCNOPTHbIX CPEACTB WHBANWAOB) UCXOAS M3 akTU4eckomn
BO3MOXHOCTW ANS UX pasMeLleHus.

Momewernus, BblOeneHHble Ans npegocTaBneHusa MyHUUUNanbeHOW YCnyri, OOMMKHbI
COOTBETCTBOBAThL CaHWTapHbBIM HOpMam W nNpaBunam.

Mecta, npegHa3HayeHHble ANA WHMOPMUPOBAHUA W O3HAKOMIMEHMA 3asBUTENER C
WHpOopMaLMOHHbIMKM MaTepuanamu, obopyayroTcs NHPOPMaUMOHHBIMU CTEHAAMMU, CTYNbAMU U
cTonamMu Ans BO3SMOXHOCTU OOPMNEHUs [OKYMeHToB. WHdopmauuoHHbie CTeHAbl AOMKHbI
pacnonaratbCsA HENOCPEACTBEHHO psAoM C kabuHetom (paboyum mecTtom) cneyuanucTa
agMUHUCTpauuun.

Ha wuHdOopmMauMOoHHbIX CTeHpax, Ha oduumManbHOM calTe aaMUHUCTPALUM CEeNbCKOro
noceneHus pasmMeLyatoTcsa cnegyllimne nHhopmMmauymoHHble MaTepuansi:

- CBE1EHUsA O HOPMAaTUBHbIX NPaBOBbIX aKkTax No BONPOcCaM MCMOMHEHWUS MYHULMUNANbHOW
ycnyru;

- o6pasuybl 3anonHeHUs 6NaHKoOB 3aABNEHUA;

- BnaHku 3asBneHuni;

- apgpeca, TenedoHbl U BpEMS NpMema CrneunanucToB aaMUHUCTPaUNK;
- Yacbl NpMema cneumanucToB agMUHUCTPaLUK;

- nopsAok obxanosaHwsa AeicTeuit (6e3neircTBUSA) U pelleHWuid, NPUHUMaeMbIX B XO4e
npefocTaBneHns MyHULMNansHOM ycnyru.

MecTta ANsA 3anonHeHuss 3asiBNEeHU, OXUAAHUMA U NPOBEAEHUSA NUYHOro npuema rpaxaaH
obopyayloTcs CTynbsamMu, cTonamu, obecneynBatoTcs obpasuamu 3asBneHnin U KaHLEensapCKUMM
NPUHAANEXHOCTAMMU ANA HANUCAHUS NMUCbMEHHBIX 0BpaLLeHuid.

KabuHeTbl, npeaHasHayeHHble Ans npuvema 3asBuTenen, OOMKHbl OblTb oBopyaoBaHbl
CTYNbAMW, CTONaMM, KaHUENAPCKUMW NPUHAONEXHOCTAMU, MHGOPMAaLUOHHBIMKU Tabnudkamu
(BbIBECKaAMMU) C YKa3aHMeM HoMmepa kabuHeTa.

Paboyee MecTo [AOMKHOCTHOrO nNuua, MNPEAOCTABMSIOWEr0o MYyHUUMNANbLHYIO YChyry,
obopyayeTcs CpeacTBaMuM  KOMMbIOTEPHOM TEXHUKUM U OPFTEXHUKON, MO3BONSIOLLMMM
opraHun3oeaTbk npefocraeneHne MYHMLlUIﬂaRbHOﬁ yCnyrn B NOJIHOM obbeme.

OBecne4ynBaeTca BbIXoA B UHPOPMAaLUNOHHO-TENEKOMMYHUKaAUNOHHYO ceTb "MIHTepHeT".

B uensx obecneyenus [OCTYNHOCTM ANSA MHBANUOOB B MONYYEHUUM MYHULMUNANBHOM
ycnyru:

- BXO4 B agMWHUCTpPaTMBHOE 34aHue g[orkeH ObiTe o0BopyaosaH naHAycom,
cneuvanbHbIMU OrpaXXaeHUsIMU U nepunamu, obecnedueawmmm 6ecnpensaTCTBEHHbIA 40CTYN
WHBaANWAOB, BKMOYAA MHBANMA0B, UCMOMb3YIOLMX Kpecna-KonsAcKu;




- MnNOMEelleHna Ana nu4Horo npuema wu  OXUOaHUA TNUYHOro npuema  [OOSIKHbI
COOTBETCTBOBATb CAHUTAPHO-3NNOEMUNONOrM4YeCcCKUM npaeunam M HopmaTmeam,

- MNOMelleHuUsa, [OOCTYNHbie ManomMoBunbHbIM MOCETUTENSM W B3aUMOCBSA3aHHbIE
yHKUMOHaNbHbIM NpoLeccomM, Ansa yaobcTBa pasMeLLanTCss KOMNAKTHO, Ha O4HOM YPOBHE;

- NECTHULBI, KOPUAOPLI, XONbl, KAGUHETLI C AOCTATOYHbLIM OCBELLUEHUEM:;
- NONOBbIE NOKPbITUSA C UCKIIOYEHUEM KadhenbHbIX MOMOB U NOPOroB;
- nepuna (Nopy4Hu) BAOMb CTEH ANA ONopbl Npu xoas6e No Kopuaopam U NecTHULAM:

- COBpEeMeHHas OprTexHuka W TernekOMMYyHUKALUWOHHbIE cpeacTea  (KoMnbloTep,
thakcuMunbHas CBsA3b U T.M.);

- BakTepuumgHele namMnel;
- CTeHAbl CO CMPaBOYHbIMU MaTepmanamum u rpacomkom npuema;
- PyHKUMOHanbHO yaobHas, noasepratowasncsa BnaxHon obpaboTke mebens:;

- KOMn4ecTBO MeCT OXWMOaHWA onpegendaeTca ucxoosa U3 (IbaKTW-IECKOIFI Harpy3km w
BO3MOXHOCTEN agMUHUCTPaTUBHOIO 34aHUSA, HO HE MOXET ObITb MEHEE NATU.

2.13. lNokasaTenun JOCTYNHOCTU U Ka4ecTBa MyHULMNAnsHON YCNyru:
- Hanu4ne pasnu4yHbIX cnocoboB nonyyYeHnsa nHopMaunun 0 NpeaoCcTaBneHUn yCnyru;

- cobniogeHne TpeboBaHMI 3akoHOQATENbLCTBA W HACTOALWEro agMWHUCTPATUBHOIO
pernameHTa;

- YCTpaHeHue u3DbITOYHbIX aAMWHUCTPaTUMBHbLIX npoueayp W  a4MUHUCTPATUBHBLIX
OenCcTeun;

- COKpalleHWe KoNU4YecTBa AOKYMEHTOB, NpeACcTaBNseMbiX 3asBUTENAMM;
- COKpalleHuWe cpoka NpefoCcTaBneHnss MyHUUMNansHOM YCnyru;

- npodeccuoHanbHas NoAaroTosBka CneyvanucToB agMUHUCTPAUWUM, NPeAoCTaBMALLMNX
MYHULMUNANbHYO yCnyry;

- BHeo4epepgHoe obcnyxuBaHMe Y4acCTHUMKOB W WHBanuaos Benukon OTeyecTBeHHOM
BOWHbI, WHBanNWAoB, NepeaBUrarLLUXcs Ha Kpecrnax-Konsickax, MHBafMA4OB C HapyLUeHUsSMU
ONOPHO-ABUraTENbHOro annaparta, HapyLUeHUSMU Crnyxa, 3peHUs.

2.15. WHble TpeboBaHMA, B TOM 4Yuche y4duTbiBalOLME OCODEHHOCTUM nNpeaocTasneHus
MYHULMNANbHbIX YCNyr B 3NeKTPOHHOoN hopme n B ML

- AOCTYNHOCTbL WH(popMauuMM O nepevyHe [OKYMEHTOB, HeobXxoAuMMbIX ANSA MoNyYeHUs
MyHUUMNansHOW ycnyru, o pexume paboTbl agMUHUCTPAUWUW CENMbCKOTO MOCENEeHUs,
KOHTaKTHbIX TenedgoHax n Apyro KOHTakTHOW UHpopmauum onsa 3asasuTtenen;

- BO3MOXHOCTb 3anOJIHEHUA 3aABUTENAMM 3anpoca W WUHbIX OOKYMEHTOB, HeobxoaumbIxX




AN NoNy4YeHus MyHMUMNanbHOW YCryru, B aNeKTPOHHOW dopme;

= BO3MOXXHOCTb nogayu 3adaBuTenem e ncnone3oeaHem HH(.bOpMaLWIOHHO-
TENEeKOMMYHUKaLMOHHbIX TEXHONOMMIA 3anpoca o npegocTtaBneHnu MyHUUMnanbLHom ycnyru,;

- BO3MOXHOCTb MOMy4YEeHUs 3asBUTENemM CBeAeHW O XO4e BLINOMHEeHUs 3anpoca o
npeaocTaBneHn MyHUUMNanbsHon ycrnyrn B anekKTpoOHHOW hopme;

- BO3MOXHOCTb ANSA 3asABUTENs OAHOKpaTHO HanpasuTb 3anpoc B MOL, npu Hanuuum
MO®L| Ha TeppuTopumn Pecnybnuku TatapcTaH, AelACTBYIOLLEro no NpuHuumny "ogHoro okHa".

lll. CocTaB, nocnenoBaTesIbHOCTb U CPOKM BbINONHEHWUA aAMUHUCTPATUBHLIX Npoueayp
no NpefocTaBNEeHUIO MyHULIMNANbLHOMW yenyru, TpeGoBaHUsA K NOPSAKY UX BbINOMHEHUS,
B TOM 4YMcrie 0OCOGEHHOCTH BbINOJTHEHUA aAAMUHUCTPATUBHLIX Npoueayp B 3NIEKTPOHHOM
cdopme
3.1. NocneposaTtenbHOCTb aAMUHUCTPATUBHbBIX NpoLeayp.

MNocnenosaTenbHOCT aAMWHUCTPATUMBHBIX MNPOUEAYP WCMOMHEHVMA MYHULUMNAnbHOW
ycnyru sknoyaeT B cebs cnegylowve OENCTBUS:

- Npuem 1 perncTtpauns obpalleHus;

- paccMoTpeHue obpalleHus;

- NOAroTOBKa U HanpasneHne oTBeTa Ha obpalleHne 3asBuUTenNIo.
3.1.1. lNpuem u pernctpauus obpalleHui.

OcHoBaHMeM ANs HavYana npefocTaBfeHnss MYHUUMNanbHOW YyCnyr SBRseTcs
nocrtynneHne obpalweHns OoT 3aaBuTens B aAMUHUCTPAUMIO MNOCPEACTBOM MOYTOBOWA,
daKcMMUnbLHOU CBA3N NMBO B SNEKTPOHHOM BUAE.

ObpalyeHne nognexut obsisaTensHon perMcTpauum B TeyeHne 1 AHA C MOMEHTa
NOCTYNNEHUA B aAMUHUCTPaLMIO.

OTBETCTBEHHOCTb 3a nNpPUEM U perucTpaumio obpalieHnss HeceT chneyuanucrt,
OTBETCTBEHHbIN 3a npuem 1 peructpauuto AOKYMEHTOB.

ObpalieHuns, HanpaBneHHble MNOCPEACTBOM MNOYMTOBOM W (DAKCUMWUNBHOW CBS3W, W
OOKYMEHTbI, CBSi3aHHblE C WX pacCMOTPEeHWeM, nepBoHavarbHO MOCTYNawT K cneyuanucry,
OTBETCTBEHHOMY 3a NPUEeM U PErncTpaumnio AOKYMEHTOB. )

ObpalyeHuns, nocTynuBLUME MO 3MNEKTPOHHOW MOYTE, EXEeAHEBHO pacnevaTtbiBaloTCs U
0hOpMNAIOTCA CneunanncToM, OTBETCTBEHHBIM 3a MPUEM U PErucTpauuilo OOKYMEHTOB, ANS
PacCMOTPEHUS PYKOBOAUTENEM aJJ,MV[HMCTanMH B YCTQHOBMNEHHOM MNOPSAAKE Kak OObIYHbIE
NUCbMeEHHbIe obpalleHus.

CneunanucT, OTBETCTBEHHbIA 3@ MPUEM U PErucTpauuilo OOKYMEHTOB, OCyLlecTBnseT
nepBuU4Hy0 06paboTKy (NpoBepKy NpaBUNBLHOCTU adpecauun KOppecnoHAeHUMK, Hanvdine scex
MPUMOXEHUA M MHOW [AOKYMEHTauuW, SABNAIOLWENCS HeoTbeMInemoil 4acTblo obpalleHus,
YTeHWe, onpefeneHue CoAepXaHWs BOMPOCOB O06palUeHWUs rpaxkgaHuHa) U perucTpaumio
obpalleHuii B )XypHarne pernctpaumm BXoAsLen KoppecnoHaeHLNN.




B TeyeHne 1 paboyero AOHA C MOMeEHTa peructpauum obpalieHus 3asBuTens
cneynanvcTom, OTBETCTBEHHbIM 3a MPUEM U perucTpaunio JOKYMEHTOB, NPOBOAUTCHA NpoBepkKa
obpaweHns Ha cooTeBeTcTBME TPebOOBaHWAM, yCTAHOBMEHHLIM nNyHKTamu 2.6 - 2.7
ALMUHUCTPaATUBHOrO perfamMeHTa.

Mpu nocTtynneHun obpalleHus, rae ykasaHo O MNPUNOXKEHUU [OKYMEHTOB, KOTOpbIE
MOMHOCTLID WM YacTUYHO OTCYTCTBYIOT, CNeyuanucToM, OTBETCTBEHHbIM 3a MpUeM W
perucTpauunio JOKYMEHTOB, COCTaBMSAETCA akT 06 OTCYTCTBUM COOTBETCTBYIOLLUMX LOKYMEHTOB,
KOTOpbIY NpuobLiaeTcs Kk obpalleHuto.

3.1.2. PaccmoTpeHue obpawieHunit.

MpowegLune perucTtpaunio  nUCbMeHHble obpalleHus nepefarTCcAa chneynanucTy
agMuUHUCTpauyunun.

PykosoauTenb agMUHUCTpPaLUKN NO pe3ynbTaTaM O3HAKOMIMEHUS C TEKCTOM obpalleHus,
npunaraembiMn K HEMY OOKYMEHTaMUN B TeYeHue 2 pabo4ynx AHEN C MOMEHTA UX NOCTYNNEeHUs:

- onpedensieT, OTHOCUTCA JIM K KOMMETeHUUM afgMUHWUCTPaUUM paccMoTpeHue
NOCTaBNEHHbIX B 06paLleHn BONPOCOB;

- onpegensieT xapakTep, CPOKU AeNCTBUIA N CPOKN pacCcMOTpeHus obpalleHus;
- onpeaensieT UCNONHUTENA NOPYYEHUS;
- CTaBUT UCNOSIHEHWE NOPYYEHUI N pacCMOTPEeHNEe 0BpaLLeHUsi Ha KOHTPOTb.

PewweHnem pyKoBoOAUTENA agMUHUCTPaUM CenbCKOro noceneHna ABNAETCA pe3onouns o
paccMOoTpeHunn OﬁpaLl.lEEHllel no CywecTBY NOCTaBlieHHbIX B HEM BOMNpPOCOB nubo o noaroToeke
nucsMa 3afABUTEND, O HEBO3MOXHOCTWU OTBETa Ha MNOCTABIIEHHLIA BOMPOC B cnyyae, ecnu
paccMmoTpeHne nocTaBneHHOoro Bonpoca He BXo4AWT B KOMNETEHUMIO aAMUHUCTPaUWUKX CENLCKOro
noceneHuns.

CneynanucT, OTBETCTBEHHbI 33 NPUEM WU PErucTpauvio AOKYMEHTOB, B TeyeHue 1
paboyero AOHS C MOMEHTa nepepayvu (NOCTynneHus) [OOKYMEHTOB OT pyKoBoaUTens
aAMVWHUCTPaLIMKN CenbCKOro noceneHus nepefaet obpalleHune Ans pacCMOTPEHUS MO CyLECTBY
BMECTE C NPUMNOXKEHHBIMU LOKYMEHTAMW CMeUnNanmcTy aaMuHUCTpaunn.

3.1.3. MNoaroToBKa U HanpaBneHWe OTBETOB Ha ObpalleHue.

Cneuvanuct agMuHucTpauum obecnedmBaeT paccMmoTpeHue obpalleHus U NMOAroTOBKY
OTBETA B CPOKW, YCTaHOBMEHHbIE N. 2.4.1 AODMUHUCTPATUBHOIO pernameHTa.

CneynanucT agmMuHUCTpauumn paccMmaTpuBaeT MNocTynuBlLLee 3aseneHune u odopmnseT
NMMCbMEHHOE pa3bACHEHUE.

OTBeT Ha Bonpoc npenocTasnseTca B NPOCTOnN, YeTKON U NOHATHOW hopMe 3a NoaAnucsL
pPyKOBOAUTENSA aAMUHUCTPAaLMKN CeNbCKOro noceneHuns nubo nuua, ero sameLyatoLlero.

B oTBeTe TakKke ykasblBaloTCa U damMUnus, WMs, OTYECTBO (NpW HanU4uu), HoMmep
TenedgoHa QOMKHOCTHOro Nuua, OTBETCTBEHHOTO 3a NOArOTOBKY OTBETA Ha obpalleHue.

Oteetr Ha oOpalieHve 3asBUTENs MOANWUCLIBAETCA PYKOBOAUTENb aAMUHUCTpaLMK
CenbCKOro noceneHus, B CPoK He bonee 2 paboyux fHEW C MOMEHTaA MONyYeHWs NpoekTa




OTBETA OT YNOJITHOMOYEHHOIo AOMKHOCTHOrO nuua.

Mocne noanucaHwms oTBeTa cneuuanucT, OTBETCTBEHHbLIA 33 npuemM W perncrpauuo
AOKYMEHTOB, PerncTpmpyeT OTBeT B XypHane perncrpauuv KoppecnoHAEHUUU ¢ NPUCBOEHUEM
MCXoAsLero Homepa u HanpasnseT afgpecaTy no noyte nubo BpyyaeT agpecaTy fIMYHO B
Te4yeHue 1 paboyero OHA C MOMEHTa nognucaHus.

OteeT Ha ofpalleHune, noctynailiee B hopMe 9NEKTPOHHOrO AOKYMEHTa, HanpaBnseTcs
B (popMe 3MEeKTPOHHOro AOKYMEHTa MO afpecy aneKTPOHHOM NnoYThl, yKa3aHHOM B obpallyeHuu,
“nu B NUCbMEHHOW hopMe No NOYTOBOMY afpecy, ykazaHHOMY B obpalleHuu.

IV. ®opMLI KOHTPONA 3a UCNONHEHMEM aAMUHUCTPATMBHOrO pernaMeHTa
4.1. lopsAnoK OCYLIeCTBNEHUS TEKyLIEro KOHTPONs 3a COBMNIOAEHWEM UM UCMOMHEHWEM
OTBETCTBEHHbIMU NULIAMWN NONMOXEHN AOMUHUCTPATUBHOrO pernameHTa.

Tekywmn KOHTPOnNb 3a cobnoaeHnem cneunannucTtom agMUHUCTPauUUmn
AOMUHWUCTPATUBHOTO pernaMeHTa U MHbIX NPaBOBbIX aKTOB, YCTAHABMMBAOLMX TPEGOBAHUS K
NPeAoCTaBNeHNIo MYHULMNABHON YCIyrk, OCYLIECTBIIAETCS PYKOBOAUTENEM aAMUHUCTpaLUM
CEnbCKOro NOCeneHus.

TeKylwmnin KOHTpOnb NPOBOAWTCS MYyTEM OMEPATUBHOIO BLISICHEHUA XO4a MCMOMHEeHUS
obpalyeHus, OCylecTBMeHUss MpoBEepPOK Ha npeaMeT COBMIOAEHUS  UCMONHUTENeM,
OTBETCTBEHHbIM 3@ MNpefocTaBneHne MyHUUMNAnbHOW YCMyru, MOMNOXEHUn HacTOoSLWEro
ALMWHWACTPaTMBHOrO pernamMeHTa, WHbIX HOPMAaTUBHbLIX MPaBOBLIX aKTOB, YCTAHABMAMBAIOLLMX
TpeboBaHus kK NpeAoCTaBNEHNI0 MYyHULMNATBHOWR YCNyru.

4.2. TlopsiAoK M NEpUOAUYHOCTL OCYLLECTBNEHUA MMAHOBLIX U BHEMMNAHOBLIX MPOBEPOK
NONHOTLI KAaYecTBa NPeOCTaBNEHUS MyHULMNANLHOW YCyri.

Mpu nposeaeHWM nNNaHOBbLIX W BHEMMNAHOBLIX MPOBEPOK MOMHOTHI W  KayecTsa
npeAoCTaBNeHNs MyHULUMNANBHOR YCNyrM MOryT paccMaTpuBaTbCsl BCE BONPOChHI, CBS3aHHbIE C
NPeAOCTaBNEHUEM MYHWULUMNANbHON ycnyrn (KOMMMEKCHbIE MPOBEPKW), UMW  OTAENbHble
BOMpoCkI (TemaTudeckue npoeepku). Mposepka MOXET OCYLLECTBNATLCA B CBSA3N C KOHKPETHBIM
obpalieHuem 3assuTens. Cpoku MNpoBeAeHUs NPOBEPOK OMPeAensioTCA PyKOBOAWUTENEM
aAMWHUCTPAaLUKN CENbCKOro NOCENneHus. .

4.3. OTBETCTBEHHOCTb NWU 3a pelleHus U AencTeus (GesfeiicTene), MPUHUMaEMble
(ocywecTBNAEMbIE) B XOAE UCMONHEHUA MyHULMNANBHOR YCryru.

CneumanucTsi aaMUHUCTPauun HecyT OTBETCTBEHHOCTb, npeaycMOTPEeHHYo
3akoHopaTenbCcTBOM Poccuiickon Pepepaunm, 3a CBOU PELLEHUS U AENCTBUS (6espencraue),
NnpUHUMaeMblie (OCYLLECTBNAEMbIE) B XOA€E NPEAOCTaBMNEHUS MyHULMNANBHON YCIyri.

4.4. TpeboBaHua Kk nopsaky M popmMaM KOHTPOMNS 3a MUCMOMHEHWEM MyHULMNanbHOM
ycnyrv, B TOM YACNE CO CTOPOHbI rpakaaH, Ux obbegMHEeHMIA U opraHu3aLnii.

KoHTponb 3a npegoctaBneHMeM MyHWLMNANbHOW YCMYr CO CTOPOHbI YNOMHOMOYEHHbIX
Uy aagMUHUCTPaUUK AOMKEH ObiTb MOCTOAHHLIM, BCECTOPOHHUM M OB BEKTUBHBIM.

KoHTponb 3a paccmoTpeHnem csoux obpalleHuit MOryT OCYLUecTBNATb WX aBTOpPbl Ha
OCHOBaHWUM MHPOPMALMU, NONYHEHHOW B afAMUHUCTPAaLIMW CEMbCKOro NOCENEeHNs, B TOM Yicne y
UCNoTHUTENA No TenedgoHy.



V. OocynebHbIN (BHecyaeOHbIA) NOPAAOK 06)KanoBaHUs peleHuin U AeHCTBUN
(6espencTBMA) opraHa, NpefocTaBMsOWEro MyHyUuunansHyo yenyry, MOL, a Takke ux
AOIMKHOCTHLIX NTULU, MyHUUUNANbHBLIX CRYXalWuX, paboTHUKOB

5.1. 3assuTtenb UMeeT npasBo Ha AocyaebHoe (BHecyneOHoe) obanoBaHue pelueHun u
aevcteuin  (besgencTsnsA)  agMUHUCTPaLUMWM WM €ro  OTBETCTBEHHbIX UL, MNPUHSATBIX
(ocyLwiecTBNsAEeMbIX) B XoAe NpeaocTaBNeHns MyHULMNanbHOMW ycnyru.

5.2. 3aaBuUTens MoXeT 06paTtuTLCs € anoboK, B TOM Yucne B CrneayroLmx crnyyasnx:
- HApyLeHWe cpoka perucrpauummn sanpoca o npefoctaBnedn MyHUUMnNansHoM ycnyrm;
- HapyLUeHu1e cpoka npefocTaBneHns MyHULUUNanbHOn yenyru;

- TpeboBaHue y 3asBUTENs [AOKYMEHTOB WNW WHPopmauuu nmbo OCyLUeCTBNEeHUs
OENCTBUI, NpeACcTaBNeHMe UM OCYLLECTBNEHUE KOTOPbIX HE NMPedyCcMOTPEHO HOPMAaTUBHbLIMU
npasosbiMK akTamu Poccuitickon Pefepariun, HopMaTUBHbIMW NPaBOBbIMU akTamu Pecnybnuku
TatapctaH, MyHUUUNaNbHLIMW NPaBOBbLIMW aKkTaMu ANs NPefoCTaBNEHUS MYHULMNANBHOWM
ycnyru;

- OTKasa B nNpueme [OKYMEHTOB, MpefoCTaBneHue KOTOpPbIX NPeaycMOTPEHOo
HOpMaTuBHbIMK nNpaBoBbiMKU aktamu Poccuiickon Pepepaunn, HOpMaTUBHbIMU MPaABOBbLIMMU
aktamu Pecnybnukn TatapcraH, MyHULMNanbHbIMU NPABOBLIMU aKTaMu ANS NpefoCcTaBneHus
MYHULUMNANeLHOM yCnyru, y 3asBuTens;

- OTKas B nNpenocrtaBneHun MYHMHMI'IaJ'IbHOI?l ycnyru, ecnn O0OCHOBaHMA OTKasa He
npegycMmoTpeHbl defepanbHbiMM 3aKOHaMUM U MPUHATBEIMA B COOTBETCTBUM C HUMMU MHBIMU
HOPMAaTUBHbLIMM nNpaBoBbIMU akTamu Poccuiickon depepaunun, 3akoOHAMU U UHbIMK
HOpMaTMUBHbLIMM MpaBoBbIMW akTamu Pecnybnuku TaTapcTaH, MyHWLUUNAanbHbIMUM NpaBOBbIMU
aKTamu; .

- 3aTpeboBaHWe C 3asBUTENA NPU NPEeAoCTaBNEHUM MyHWUMNAnNbHOW YCNnyru nnaTbl, He
npenycMOTpPEeHHOM HOpPMaTUBHbIMMU npaBoBbIMW  aKTaMWu Poccuinckon  depepaunm,
HOpMaTUBHbIMU NpaBoBbIMKU aktamu Pecnybnukm TaTtapcraH, MyHUUUNanbHbIMUM NPaBOBbIMU
akTamu;

- OTKa3 B UCnpasneHun AOMNyLeHHbIX UMW OneYaTok U oWnBOoK B BblAAHHbLIX B pe3ynbrarte
NpeAocTaBneHnss MyHUUUNanbHON ycnyrn [OKyMeHTax JiMbo HapylueHue YCTaHOBMNEHHOro
CPOKa Takux UcnpasneHun;

- HapylleHne cpoka Mnn nopsgka BblAa4yy 4OKYMEHTOB NO peaynbTaTam npepocTaBienus
MYHULUMNANbHOW YCNyru; ’

- NPUOCTaHOBMNEHME MNPEefOoCTABNEHUS MYHUUMNANbBHOW YCNyrn, €ecnn OCHOBaHUS
NPpUOCTaHOBIEHUA He npegycMmoTpeHbl Cpe,ﬂepaﬂbeIMVI 3aKoHamMmm n NMPUHATBIMA B
COOTBETCTBUM C HUMWU WHBIMU HOPMAaTUBHLIMW NMpPaBoOBbIMKU aktramu Poccuickon Pepepauuu,
3aKoHaMM UM MHbBIMWM  HOpPMAaTUBHbIMW 'MpaBoBbiMM aktamu Pecnybnuku TartapcraH,
MyHUUUNanNbHbIMWU NPaBOBbIMW aKTaMU,

- TpeboBaHWe Yy 3asaBUTENA MpWU NpPeaocTaBneHUM MyHULUMNanbHOW YCNyru OOKYMEHTOB
unu uHdopmauum, OoTCyTCTBME U (MNU) HEQOCTOBEPHOCTb KOTOPbIX HE YyKa3biBanucb nNpwu
nepeoHaYanbHOM OTKase B nNpuemMe [OOKYMEHTOB, Heobxoaumbix Ans nNpeaocTaBneHus
MyHULMNaneHon ycnyri, nubo B npeaocTaBneHUM MyHUUUNANbHOM YCNyru, 3a UCKMYEHUEM
cny4aes, NpefyCMOTPEHHbIX NYHKTOM 4 Yactn 1 ctatbu 7 PegepanbHoro 3akoHa ot 27.07.2010




N 210-93 "O6 opraHM3aunm NpeaocTaBneHnsa rocyaapcTBeHHbIX U MyHUUMAanbHbIX yenyr".

5.3. XXanoba nopaetcs B nucbmMeHHon copme, Ha ByMaxkHOM HocuTene, B 3MEeKTPOHHON
dopme B agMuHucTpauyuo, MOLL nnbo B cOOTBETCTBYIOLWUIA OpraH rocygapcTBEHHOW BNacTu
Pecnybnuku TatapcraH, saensoowuincs yypeautenem MoL.

5.3.1. Xanoba Ha peweHus un pgencrteus (6esnencTBust) OTBETCTBEHHbIX NuL
aaMWHUCTPALMW, NOAAIOTCA HA UMS rNaBbl aMUHUCTPALMN.

5.3.2. XXanoba Ha peweHuss u pencrteua (6esgenctensa) paboTtHuka MOL| nopaetcs
pykosogutento coortseTcTBytowero MoLL.

5.3.3. XKanoba Ha peweHus u geicteuna (6esperictena) MOLL nogaetcs pykoBoaUTENO
COOTBETCTBYIOLLEro opraHa rocyfapcTBeHHon Bnactu Pecnybnuku TatapcTtaH, SBnSOWEMYCS
yypeautenem MoLL.

5.4, XXanoba moxeT ObITe HanpaeneHa no noYTe, Npu NOMOLUM PaKCUMWUNBHOW CBA3MW,
yepes MOLl, ¢ ucnons3oBaHuemMm UHPOPMALIMOHHO-TENEKOMMYHUKAUNOHHOW ceTn "UHTepHeT",
oduunaneHoro canta agMMHUCTpaUnn, eguHoro noprana rocyaapCrBeHHbIX U MyHULMNanbHbIX
ycnyr nubo pernoHansHoro noptana rocyAapCTBEHHbIX U MyHULMNANbHbIX YCIYT.

5.5. XKanoba 3asBuTens normkHa coaepxaTtb:

- HaUMeHOBaHWEe opraHa, NpPenoCTaBnAloWeEero MyHUUUNANbHYO YCNyry, AOMKHOCTHOrO
nuua opraHa, nNpefocTaBnsAKLWEro MyHWUUnanbHyto ycnyry, nunbo MyHuMUMNanbHOro
cnyxaltlero, pelenns n gencteus (6espenctene) KOTopbix 06XKanyTcs;

- dbamunuio, UM, OTHECTBO (nocnegHee - Npu Hanu4yuu), CBeAEHUA O MECTE XUTENbCTBa
3assutens — duandeckoro nuuya nubo HauMMeHoBaHWE, CBEAEHUS O MeCTe HaxoXAeHWUs
3asBUTENSA - IOPUOMYECKOro nuua, a Takke Homep (Homepa) KOHTakTHoro TenedoHa, agpec
(appeca) 3nNeKTpPOHHOW MOYThl (MPU HanNU4yMn) U NOYTOBLIA aapec, NO KOTOPOMY AOMKEH ObITb
HanpaefeH OTBET 3aABUTEN!IO;

- cBegeHns o6 ob6xkanyemblX peweHusx u gencteusx (6esgenctsun) oprala,
npegocTasnsowero MyHuUunanbHyo yenyry, AOMMKHOCTHOro nuua opraHa, npeAocTaBnsowero
MYHULUMNANbHYIO ycnyry, NMbo MyHULUMNanbHOro crnyxatyero;

- BOBOAbl, HA OCHOBaHWUW KOTOPbIX 3a8BUTENb HE COrMaceH C pelleHUeM U OeilcTBUEeM
(bespeiticTBMEM) OpraHa, NpPefoCTaBMAOWEro MyHAUMNANbHYO YCNyry, AOMMKHOCTHOroO nuua
opraHa, NpPefoCTaBMSAIOLWEro MyHUUUNanbHyl0 Ycnyry, nubo MyHUUMNanbHOro CcryKallero.
3asBuTenem MoryT ObiTb npencTaBfeHbl AOKYMEHTbl (Mpu Hanuuuu), noAaTeBepXgalLune
AoBoAbl 3aaBuTeNns, N0 UX KONUMU. :

5.6. [MocTynuewas xanoba MNOANEXUT PacCMOTPEHWUD  AOMKHOCTHBIM  MULOM,
HageneHHbIM NOJTIHOMOYNAMW NO paCCMOTPEHUNKD )Kaﬂ06, B TeYeHune nAaTHaguaTtu paGoqux ,quif'l
CO AHS ee perucTpauuu, a B criydae ob6kanoBaHUs OTKasa B NpUeMe OOKYMEHTOB Y 3aABUTENA
nubo B MWCNpaBneHWu [ONyLIEeHHbIX onevyaToK M OoWMBoK unu B cnyvae obxanoBaHus
HapyLUEHNs YCTaHOBMEHHOro CpoKa Takux UCNpPaBneHuin - B TedeHue natu paboynx gHen co
LHS ee perucTpaumm.

5.7. o pe3synbTatamM paccMOTpeHWs xanobbl rmaBa CenbCKOro noceneHwus npuHumaeTt
O4HO 13 CreayrLmnX peLLIeHWA:

- Xanoba YOOBNETBOPAETCA, B TOM 4YWCNE B qaopme OTMEHbI NMPWUHATOrO pPELUEeHUA,




ucnpaefieHna AONYLUEHHbIX oneyaTok U OWMBOK B BbiAaHHLIX B pe3ynbTaTe npefocTasneHus
MyHAUMNANbHOM yCnyru OOKyMEHTax, BO3BpaTa 3asBUTENIO OEHEXHbIX CPEeACcTB, B3MMaHue
KOTOPbIX HE NpefyCMOTPEHO HOPMAaTMBHLIMW MNpPaBoBbiMM akTamu Poccuiickon degepauum,
HOpMaTMBHbIMU NpaBoBbIMM akTamu Pecny®bnuku TartapctaH, MyHUUMNANbHLIMU MPaBOBbLIMU
aKTamu, a TakKe B UHbIX (hopmax;

- B yaoBneTBopeHnu »anobbl oTKasbiBaeTCs.

5.7.1. B cnyyae npu3HaHus »anobbl nognexallen yaoBneTBOPEHUIo, B OTBETE 3aSBUTENIO
AaeTcs WHopmauus O OEeWCTBUMAX aAMUHUCTpaLMM CenbCcKoro MnoceneHus B Lensx
He3aMeanuTenbHOro YCTPaHEHUs BbISABMEHHbIX HAapyLIEHWA MPU OKa3aHUU MYHULUNANLHOWM
ycnyru, a Takke MPUHOCATCA W3BMHEHUSA 3a [ocTaBneHHble HeyaobcTBa M yKkasbiBaeTcs
WH(popMauus O AanbHenlux AeiCTBUAX, KOTopble HEOOXOAMMO COBEpLUUTL 3asBUTENO B
LUensax noslydeHus MyHULUMNanbHOM yCnyru. '

5.7.2. B cnyyae npusHaHua anobbl He noanexalieil YAOBNETBOPEHWUIO, B OTBETe
3aABUTENIO [AOTCA apryMEHTUPOBAHHbLIE Pa3bACHEHWA O MpUYMHaxX NMPUHATOrO PELLEeHUs, a
Takke nHopmaLms o nopsake obxanoBaHUA NPUHATOrO PELLEHUS.

5.8. B cny4yae ycTaHOBMEHUs B XO4e WM MO pesynbTaTaM PacCMOTPEHUs Xanobbl
NPU3HaKkoB cocTtaBa aAMWHUCTPaTUBHOrO NpaBOHAPYLUEHUA UMW NPECTYNNEeHUs, OOMKHOCTHOe
nvuo, paboTHUK, HageneHHble MNOMHOMOYUSIMUA NO PACCMOTPEHUIO Xanob B COOTBETCTBUU C
nyHkTom 5.6 HacTosiwero pasgena agMUHUCTPATMBHOMO pernameHTa, HesameanvuTensHo
HanpaenawT MMeoLWMecs MaTtepuanbl B OpraHbl NpoKypaTypbl.

5.9. He nosgHee AgHs, cneayoLlero 3a AHeM NPUHATUA PELUEHUS, yKa3aHHOro B NyHkTe 5.7
HacTosLwero pasgena agMUHUCTPaTUBHOIO pernamMeHTa, 3asBUTENO B NMUCbMEHHOW dopme
nnBo no XenaHuio 3anABUTENA B ANEKTPOHHOW hopMe HanpaBnAeTCA MOTUBMPOBAHHbIA OTBET O
pesynbTaTtax paccCMOTpPEeHMA xanobbl.

5.10. WHdopmaums ans sassButeneir o6 ux npaee Ha pocyaebHoe (BHecyaebHoe)
obxanoeaHue AencTeun (0e3nenCTBUR) U PELUEHWA, NPUHATLIX (OCyLLecTBnsemMbix) B XxoAe
NpeaoCTaBNeEHNs  MyHUMUMNanbHOW  yCnyru, pasMewjaeTcs Ha odwuuuansHOM cante
aAMMHUCTPAaLNMU CenbCKOro NocenexHns n MHopPMaLMOHHbLIX CTeHAAaXx.




