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NocTaHoBNeHne

Ne 1 22 anBapsa 2024 ropa

06 yTBepxageHun AAMUHUCTPATUBHOTIO
pernamMeHta no  npeaocTaBlieHUIo
MYHUUMUNANbLHOW ycrnyru no Agave
NMUCbMEHHbIX pa3bACHEHUH
HanoronnaTtenbluUKkamM W HanoroBbiM
areHtram no BonpocaM MpPUMeEHeHuUA
MYHULUNANbHbIX NPaBOBbIX aKTOB O
Hanorax u c6opax

B cooTBeTCTBUM cO cTaThbel 34.2. Hanorosoro kofekca Poccuiickon denepauuu,
cT. 14 ®depepanbHoro 3akoHa ot 06.10.2003 Ne131-®3 «O6 o0LWKMX npuHUMNax
opraHusauum MECTHOro camoyrnpasrneHus B Poccuiickon depgepaumny,
/ICNOMHUTENbHBIN KOMUTET HOBOKMPEMETCKOro CenbcKoro noceneHns AkcybaeBckoro
MYyHULMNAnNbHOro panoHa,

MOCTAHOBIAET:

1. YTBEpAUTL npunaraemblii aAMUHUCTPATVBHbIA PErMameHT No NPeAoCTABNEHMIO
MYHULMNANbHON YCIYrM No_Aadye MUCbMEHHbIX PasbACHEHUN HanoronnaresbLnkam v
HaNoOroBbIM areHTam fno BOnpocam MNpUMEHEeHUa MyHuULMNanbHblX NPaBOBbIX akTOB O
Hanorax n cbopax.

2. OnybnukoeaTb HacTosillee MOCTAHOBMEHME Ha oduunanbHOM nopTane
npasoBoi MHGopMaummn Pecnybnnkn TaTapcTaH (http:pravo.tatarstan.ru) u pasmecTuTb
Ha othunymanbHoOm caunte AkcybaescKkoro MyHMLMNanbHoro panoHa
(http://aksubaevo.tatarstan.ru).

3. Hactosuwlee noctaHoBneHwe BCTynae SOrNacHo  AeuncTeylolemMy

3akKoHOOaTENbCTBY.

PYKOBO,D,VITeﬂb NCNOJTHUTESNbHOTO KOMUTETA
HOBOKMpeMeTCKOFO CEernbCKOro noceneHns



YTBEP>XIEH

nocrtaHoBrneHnem licnonHuTenbHoro
komuteTta HosokupemeTckoro
CEnbCKOoro nocenexus oT
22.01.2024r. N 1

AAMUHUCTPATUBHbIN pernameHT Nno NpefoCTaBneHNio MyHULMNAnbHO YCIyri Mo jave
MUCbMEHHbIX Pa3bsACHEHU HanoronnaTebLY/KaM U HaNoroBbIM areHTam rno Bonpocam
NMPUMEHEHNS MyHULMNAnNbHbIX NPABOBbIX aKTOB O Hanorax u cbopax

. Obwue nonoxeHus

1.1.  HacTtoAwmn agMWHWUCTPATUBHbLIA  pernameHT Mo  npenoCTaBreHuIo
MYHMLIMNaNbHOW YCIyrn no fade MUCbMEHHbIX pasbsACHEHWI HanoronnatenbLlukam u
HanoroeBbIM areHTam Mo BOMNpPocaM [MPUMEHEHUS MyHUUMNAanbHbIX HOPMATUBHbIX
NPaBOBbIX aKTOB O Hanorax u cbopax (fanee - AOMUHUCTPATUBHLIA pernameHT) -
onpegenseTr craHOapT, CocTaB, CPOKAM W  MocneaoBaTellbHOCTb  AelCTBUiA
(aOMuHMCTPaTMBHBIX npoueayp) WMcnonHutensHoro komuteta HOBOKMPEMETCKOro
CernbCcKkoro noceneHua (ganee - agMUHUCTpPaLMA CEenbCKOro MOCENeHus) npu
NCMOMHEHUN MYHWULMNanbHOW YCnyru rno pacCMOTPEHUIO U MOATOTOBKE MUCbMEHHbIX
pasbsACHEeHU Ha obpalyeHns, NOCTyNUBLUNE B aAMUHUCTPALUIO CEMbCKOrO MOCeneHus
no BONpocam NpUMEHeHUs MyHULMNarnbHbIX NPaBoBbIX aKTOB O Hanorax u cbopax.

1.2. lepeyeHb HOpMaTMBHbIX NPaBOBbLIX aKTOB, HEMOCPEACTBEHHO PErYNUPYHOLLNX
NPEeAoCTaBNEHNE MyHUUMNANbHOW YCMyru, € ykasaHWem PEKBM3UTOB HOPMAaTUBHbIX
MPaBOBbIX aKTOB U UCTOYHWUKOB UX OdbuLmanbHoro onybnmnkoBaHus:

- KoHctutyuma Poccuiickont Pepepauun ("Poccuiickas raseta”, 25.12.1993, N
237);

- Hanorosbit _kofekc Poccuiickon  Pepepaummn (4acte nepsast) ("CobpaHue
3akoHodaTenbctea Poccuiickon Pepgepaunn”, 03.08.1998, N 31, c1. 3824);

- QepepanbHbin_3akoH oT 06.10.2003 N 131-®3 "O6 obwmx npuHUMnax
opraHusaumm mecTtHoro camoynpasnenus B Poccuinckon Pepepaunn” ("CobpaHue
3akoHodaTenbctBa Poccuiickon Pegepaunn”, 06.10.2003, N 40, ctaTtbs 3822);

- OQepfepanbHblii _3akoH ot 27.07.2010 N _210-®3 "O6 _ opraHusauuu
npefocTaBieHNs rocyaapcTBEHHbIX U MyHuumnanbHbix yenyr' ("Poccuickas raseta”,
30.07.2010, N 168).

1.3. OnucaHue 3aasuTtenen.

3asBuTenaAMy Npu NpefocTaBneHun MyHULMNanLHOW YCyru ABMNAIOTCS rpaxaaHe
Poccuiickonn ®efepaunu, opuandeckme nuua, MHAMBUOyanbHblE MNpeanpuHUMaTen,
NHOCTPaHHble rpakaaHe u nvua 6es rpaxgaHcTea, 3a UCKITIYEHWEM FOCYAapCTBEHHbIX
OpraHoB U UX TeppUTOpUarnbHbIX OPraHoB, OPraHOB rocyAapCTBEHHbIX BHEOOOKETHbIX
doHOOB 1 KX TeppuTOpManbHbLIX OpPraHoOB, OPraHOB MECTHOrO camMoynpaBreHus), a
TaKkKe 3a WUCKITKYEeHUEM CriyvyaeB, YCTAHOBMEHHbIX MeXAYHapoAHbIMU OOroBopamu
Poccuiickon ®epepaunu unm 3akoHodaTtensctBom Poccuiickoin ®enepauun (ganee -
3asaBuTenb).

OT umeHun 3aaBuUTEnen, npu NpPenocTaBNeHUM MyHULMUNAnbHOM YCryru, B TOM
ynucne npu nofjade (HanpasfieHWW) 3asiBMIEHUS, MOryT BbICTYNaTb nuvua, UMetoLme
NnpaBo B COOTBETCTBUM C 3akoHodaTenbctBoM Poccuiickonn ®enepauun nubo B cuny



HaferneHus ux 3asBUTENAMU B MOPSAKE, YCTaHOBMNEHHOM 3aKoHOAATENBCTBOM
Poccuiickonn ®depepauun, MOMHOMOYMAMY  BbICTYNate OT UMEHW 3afBuTENENn npw
NpefoCTaBMEHN MyHULMNANbHON Yenyri (nanee - YMOMHOMOYEHHbIN NPeLCTaBUTENb).

1.4. MopsiAok MHAOPMUPOBAHUS O Mpasunax NpPefoCTaBeHN MYHULMNanbHo
yCnyru.

MHdopmupoBaHne © npasunax npeaocTaBeHns MyHULMNANbHOW  yCrnyru
OCYLLECTBMIAIETCA C WCMONIb30BaHMEM CPEACTB TenedOHHON 1 MNO4YTOBON CBA3N,
3MEKTPOHHOI  MOYTbl, Ha  OoduULMaNbHOM cante, WHdOpPMALUOHHOM  CTEHOE
agMUHUCTPALMKN CESbCKOro NOCEneHuns.

3asgBrneHna O NpefocTaBneHun MyHULMNANbHON  YCNyr  HampasnstoTeA
HEenocpeACTBEHHO Yepe3 aAMUHUCTPaLIO CENbCKOro NOoCeNeHus, nnbo nocpencTBomM
3MNEKTPOHHOM MOMThI.

AQMUHUCTPALMS CENbCKOro MOCeNeHust pacnonioxeHa no anpecy. Pecnybnuka
TaTapcTaH, Akcy6aeBckuii paiioH, c.Hosas KupemeTb, yn.Mycsl [xanuns, n.15a

PexxuMm npvema 3avWHTepecoBaHHbIX Inul  no  Bonpocam npeaocTaBnexHns
MYHVULMNAnbHOM ycnyr crneyuanucramn agMuHncTpauim cenbCcKoro nocenexHusa: ¢
noHeaenbHuka no yetsepr ¢ 08.00 go 16.00 4acos, NepepbIB C 12.00 no 13.00 vacos.

B pabounit  OeHb, HEnocpeAacTBEeHHO npeALecTByoLLniA  Hepabodemy

npasgHUYHOMY [HIO, MyHuuunanbHas ycnyra npepoctaensietca ¢ 08.00 no 15.00
yacos, nepepbis ¢ 12.00 po 13.00 yacos.

TenedoHbl: 8(843)444-20-47

Appeca oduumanbHbIX CalToB, CoAepXaLlnx WHopMaLmio O npefocTaBneHnn
MYHULIMNANbHOW yCnyru: Aksubaevo.tatarstan.ru

1.5. Tlopsipok nosiydeHnss MHopmauun no  Bonpocam npeaocTaBnexHns
MYHULMNANbHON yCnyru.

WHdopmauma o npoueaype npeaocTaBneHuns MYHVULMNANbHOW YCIyrn MOXeT
ObITb NONy4eHa:

- HernocpeacTBeHHOo Npu NM4YHOM O6paLLleHVIVI;

- C WCMOnb30BaHWEM CPEACTB MOYTOBOW, TenedOHHOW CBA3UN " 3MNEeKTPOHHON
noyThbl;

- MocpencTBOM  pasmelleHus  vHgopmauuy  Ha odumumansHom  caiTe
agMUHUCTpaLnK;

- C MIHOPMALIMOHHOIO CTEHAA aAMNUHUCTPALIMN CEMBbCKOTO NOCENEHNSA.
Cpok oTBeTa Ha ncbMeHHoe obpalleHue, B ToM 4ncne B cdbopMe 3MEKTPOHHOTO
[OKyMEHTa, He [OIDKEH NpeBblarb TpuAuaTb KaneHAapHbIX JHEen C MOMeHTa

perucrpaumm nMCbMEHHOro o6paLueva.

Mpy MHOPMMPOBAHMM MO MUCbMEHHbIM 0OpaLleHUsM, B TOM HWCIE B dopme
3NEKTPOHHOO AOKYMEHTA, 3aUHTEPECOBAHHOMY NULY aeTCs YeTkUi 1 NOHATHbIA OTBET



Ha NOCTaBREHHbIe BOMPOCHI, YKa3blBAIOTCS (hamMunus, UMsi, OTHECTBO (NocneaHee - npu
HanMuuu) U HoMep TenedoHa cneuuanucTa, NoAroToBMBLUEro OTBET. MUCbMEHHbIN
oTBET Ha OBpaLLeHne HanpaenseTcs no noyTe Ha aapec 3anHTEPECOBAHHOTO Nnua niiu
B afpec 3NIEKTPOHHOI MOYTbI, yKasaHHbIN B oOpaLleHun.

Mpu oTBeTax Ha TenedgoHHble 3BOHKM [OOSDKHOCTHBIE  NMUA nogpobHo
MHOPMUPYIOT 0BpaTMBLUMXCA NO BONpocaM NpenocTaBneHns MYHULMNANbHOW YCryri.
OTBeT Ha TenedOHHbI 3BOHOK JOMMKEH HAYMHATLCS C MHPOPMaLUMM O HaUMEHOBaHNM
aAMUHUCTPALMM CEMbCKOTO MOCENEHUs, B KOTOPbIA MO3BOHWUM FpaXaaHnH, hamunuu,
VMEHM, oTYecTBe (NocnedHee - Npu Hanuuum) cneynanvucTa agMUHUCTpaLnn CenbeKoro
NOCEeneHnsl, TMpPUHSABLUErO TenedOHHbIA 3BOHOK. B crny4ae  HEBO3MOXHOCTY
crneuManucTa, MPUHABLLENO 3BOHOK, CaMOCTOSTENIbHO OTBETUTb Ha MNOCTaBNEHHLIE
BOMPOCHI, TenedOoHHbIN 3BOHOK MNepeajpecoBbliBAETCA (nepeBoguTCa) Opyromy
[OMKHOCTHOMY NWLYy WK ke obpaTtusliemycs coobliaeTcs TenedOoHHbI HOMEp, Mo
KOTOPOMY MOXHO MOJTy4UTh He06X0ANMYI0 MH(OPMALIMIO.

1.5.1. TlMopsgok, dopma M MECTO pasMeLieHuns UHpopmaumn no BoMnpocam
NpeaocTaBneHUs MyHULMNaNsHOW yCryru.

OdmumanbHbIA cCanT agMUHUCTPaLnn Aksubaevo.tatarstan.ru, MHOPMaLMOHHbIN
CTEHA aAMWHUCTPALWM CENbCKOTO MOCENeHns, peruoHanbHble ToCyAapCTBEHHbIE
WHOPMAaLIMOHHbIE CUCTEMbI - PeecTp 1 nopTan rocyAapCTBEHHbBIX 1 MyHULANAMBHBIX
ycnyr (dbyHKLMUI) COAEPXKUT CreaytoLLyo nH(opMaLmnio:

- 0 MecTe HaxoxaeHuss u rpadguke paboTbl aAMUHWACTPaLuUM  CenbCkoro
noceneHuns, a Takke cnocobax Nosly4YeHns ykasaHHoW nHdopmaLny;

- O CnpaBO4HbIX Teﬂed)OHaX cneunanucTa agMUHUCTPaUUN CenbCcKoro noceneHund,
HenocpeacTBeHHO NpeaoCcTaB/iAoLWEro MYHULUUMANBHYIO YCIyTY,

- 06 appece oduuUMANbHOTO caiiTa aAMUHUCTPaLWK CEenbCcKoro nocenexvs B
MHDOPMALMOHHO-TENEKOMMYHUKALMOHHON CEeTH "UHTepHeT" 1 agpece ee aNeKTPOHHON
noYThl;

- 06 apgpecax nopTana rocyfapCTBEHHbIX 1 MyHuUMNanbHbIX yCnyr (chyHKLMI),
EannHoro noptana rocyAapCTBeHHbIX U MyHMLNanbHbIX yeriyr (yHKUMR);

- 0 nopsaake nosnyyYyeHus MHpopmauuy no npenocTaBleHnto MyHULMNanbHOW
ycnyru, cBefeHuin o xohe npenoctaBneHns MYHULMNANbHOW YCryru, B TOM 4ucne C
MCronNb30OBaHMEM MopTana rocyAapCTBEHHbIX M MyHuLMnanbHbIX yCclyr (byHKUMI),
EauHoro noptana rocyfapCTBEeHHbIX U MyHULMNAnbHbIX yCIyr (byHKLMRA);

- 0 nepe4yHe HeobxoAuMmbix Ans nNpeaocTaBneHns MYHWULMNAnbHOW  ycnyru
[IOKyMEHTOB, VX ¢popMbl, 06pasiibl 3anonHeHus, cnoco® nony4yeHus, B TOM 4ucrne B
3NEeKTPOHHOW PopME;

= n3BreYvYeHuna n3 HOPMAaTUBHbIX npaBoOBbIX aKTOB, perynmpyrowmnx
npegocrtaeneHne MYHMLI,I/IﬂaJ'IbHOVI ycnyru.

Il. CTaHaapT NpeaocTaBneHUA MyHMLMNANbHOW yenyru
2.1. HaMmeHOBaHvWe MyHuumMnanbHoW ycnyru: gada nuCbMEHHbIX pasbACHEHNI
HanoronnaTenblMkaM W HanoroBbiM  areHTam Mo Bonpocam  NpUMEHEHWH



MYHWLMMANbHBIX NPaBOBbIX aKTOB O nanorax v cbopax (panee - MyHuUUnanbHasn
ycnyra).

2 2 HanMeHOoBaHWe aAMUHUCTPALMKA CEeNbCKOro MnoceneHus, npefocTaBnsAoLLe
MyHULMNANbHYO YCRyry.

MyHMLMNAnbHYO YCNYry NpeaocTaBnsaeT cneunanet aAMUHUCTPALMN CENbCKOro
nocenexus (nanee - cneunanuct agMUHUCTpaLnN).

2.3. PesynbTat npegocTaBneHns MYyHWULMNAnbHON yCryru.

PesynstatoM npeaocTaBeHus MYHWLMNANbHOMA ycnyr siBNATCS NUCbMEHHOE
pasbACHeHNe No BOMpocam NpUMeHeHNs MyHULIMNarbHbIX MPaBOBbIX aKTOB O Hanorax
cbopax.

2.4. Cpok NpeaocTaBeHns MYHULMNATbHOW YCIyTi.

2.4.1. O6palueHnsi 3assuTenein no Bornpocam NPUMEHEHUs  MyHULMNaNbHbIX
npaBoOBbIX AKTOB O Hanorax Mu cbopax paccMaTpuBaloTCs  cneunanicToM
afMUHUCTPaLMM B Npeaenax CBoei KoMneTeHunn s TeyeHue TpuauaTu KaneHaapHbIX
OHE CO [HA NOCTynneHus COOTBETCTBYHOLLErO  ObpaLleHus. Mo peLleHuto
pYKOBOAMTENS crieumanicTa agMuH1ucTpauni yKasaHHbI CPOK MOXET ObiTb NPOANEH,
HO He Bonee 4YeM Ha OauH Mecsal, C yBeAOMIIeHVEM 3aaBUTENS, HanpaBUBLLETO
obpalleHue, 0 NPoAneHnn cpoka ero paccMOTPEHUS.

2 4.2. OcHOBaHWn AOns NPUOCTaHOBNEHUA npefocTaBneHns MyHULMNanbHOW
yCryr1 3aKOHO4aTENbCTBOM Poccuiickon ®enepaumnmn He NpeayCcMOTPEHO.

2.4.3. [JokyMEHT, SIBNSAIOLIMACSH pe3ynbTaToM npepocTaBneHns MyHWLUMMNansHOR
ycryru, HanpasnseTcsa agpecary no noyToBOMY agpecy (appecy 3NEKTPOHHOW MOYTbI)
UNN BpyYaeTcs NnyHo B TeueHue 1 paboyero AHS C MOMEHTA €ro noanucanns.

2.5. MpaBoBbie OCHOBaHMA ANs NPeAoCTaBIEeHNA MyHULMNANbHOW yCnyru.

MpepocTaBnexue MYHULMNAnbHOW  ycnyru ocyllecTBnseTca Ha OCHOBaHUU
HOPMAaTUBHbIX MPaBOBbIX aKTOB, yKasaHHbIX B MYHKTE 1.2 paspena 1 HacTosLero
agMVUHUCTPATMBHOIO pernamMeHTa.

2.6. WcuepnbiBaowuii nepeyeHb [AOKYMEHTOB (ux komui), Tpebyembix Ha
OCHOBAaHUM COOTBETCTBYIOLLMX MPaBOBbIX aKToB Al npenocTaBneHns MYHULMNanbHOM
yCcnyru.

2.6.1. [ns npepocTtaBneHns MyHUUMMNAnLHOW ycnyru 3asiBUTENb (ropunandeckoe
nuyo, dmsundeckoe nuuo, WHOMBUAYaNbHbIV npe,u,anHmmaTenb) HanpaBnaeT B
afMVHUCTPALMIO CENbCKOro MnoceneHus nCbMeHHoe obpalleHne o fave NMCbMeHHbIX
pasbsACHEHWIA MO BONpocam NprMeHeHnA MyHWLIMNAnbHBIX NPaBOBbIX aKTOB O Hanorax n
cBopax (mnanee - obpalleHue).

2.6.2. MepeyeHb  OOKYMEHTOB, HeobXxoouMbIX  ANSA npefocTaBneHns
MyHVLIMNAnbHOW ycnyru.

OcHoBaHuem Ana  nNpefocTaBneHnA MyHULMNanbHON  ycnym  ABRAETCA
N3MOXEHHOE B CBOBOAHON dopMe obpalleHvne  3asBUTElH, nocTynveilee B



aAMUHUCTPALMIO CenbCcKoro noceneHus, o [Aade MUCbMEHHbIX Pa3bSCHEHUA Mo
BOMNPOCAM NPUMEHEHSt MyHULMNAbHbIX NPABOBbIX aKTOB O Hanorax u cbopax (nanee -
obpalleHmne) B MMCbMeHHOW hopme unw B hopMe INEKTPOHHOro AOKyMEHTA.

2 6.3. 3asBUTENb B CBOEM NUCbMEHHOM oOpalleHunn B obsi3aTernibHOM nopsgke
yKasblBaeT:

- HaMMEHOBaHWe opraHa MeCTHOro camoynpasneHus, nubo damunuio, nms,
OTYECTBO (MpW HamMunMy) PyKOBOAWTENS, NNOO AOMKHOCTL COOTBETCTBYIOLLEro nunua,
KOTOPOMY HanpaBsfieHO NCbMEHHOe obpalleHIe;

- HauMeHoBaHue opraHmsaunm wunu cbamvmvm, nmd, oT4ecTBO (I'Ile Haﬂl/lhll/ll/l)
rpaxgaHunHa, HanpasuBLUETO o6pau4eH|/|e;

- MOMHbIV MOYTOBbLIN adpec 3asBUTEnNd, NO KOTOPOMY [AOIKEH OblTb HanpaBneH
OTBET;

- codep)xaHue obpalleHus;
- nognuck nuua,
- faTa obpalleHuns.

B cnyvae HeobxoonmocTn B noaTeepXgeHne CcBoKuX [JoBOOOB 3adABUTEIb
npunaraeTt K MMCbMEHHOMY o6pau4eano OOKYMEHTbI U MaTepuarnbl nMBo nX Konuu.

2.6.4. NMucbMeHHoe obpalleHne topuanyeckoro nuua ochopmnseTcs Ha bnaHke ¢
yKasaHuem PEeKBU3UTOB 3asBUTENs, AaTbl U PErncTpaunoHHoro Homepa, hamunun u
HoMepa TenedoHa MCMOMHUTENS 3@ MNOANMCHIO PYKOBOAUTENH WU  OOMKHOCTHOrO
nvua, UMeloLLIero Npaeo NoAnnucy COOTBETCTBYOLMUX AOKYMEHTOB.

2 6.5. OBpalleHne, nocTynusLlee B OpMe NEKTPOHHOTO AOKYMEHTA, noanexuT
PAacCMOTPEHWo B MopAfKe, YCTAHOBIEHHOM  HACTOALLMM AOMUHUCTPATUBHbIM
pernameHToM. B obpalleHun 3assuTenb B obsazaTenLHOM nopsaake ykasbiBaeT CBOW
damunuio, UMs, OTYeCTBO (MpW HamM4unn), apapec 3MNEeKTPOHHOW MNOYTbl, €Ccrnn OTBeT
[oMKeH BbiTb HanpaeneH B OpMe 3IEKTPOHHOTO AOKYMEHTA, 1 MOYTOBbLIN agpec, ecnu
OTBET AOMKEH ObITh HANpaBreH B NMCbMEHHO hopMe. 3aaBuTENDb BNpaBe NpUnoXuTb
K Takomy oBpalleHuo HeobxoanMble [AOKYMEHTbI 1 MaTepuasbl B 3NeKTpOHHON dopme
NGO HamnpaBUTb ykasdaHHble [OKYMEHTbI 1 MaTtepuanbel nnu ux konun B MUCbMEHHOW

dopme.

ﬂpm JIMYHOM npueme OTBETCTBEHHbIM NULOM agMUHUCTPaLUKn 3aAaABUTESDb
npeobaBndeT OOKYMEHT, y,D,OCTOBepﬂI'OLLWIVI ero NUYHOCTb, U M3naraeT coAep>kaHue
CBOEro yCTHOro 06pameva.

2.6.6. NMpwn npepocTaBneHnn MYHULMNAnbHOM ycnyry 3anpeLieHo TpeboBaTtb OT
3anBuTENA NpeacTaBleHus [OKYMEHTOB WU WHcbopMaLmMy UM OCYLLEECTBIEHNA
[eiCTBUI, NpeACTaBeHne Wunu OCYLLECTBNEHNE  KOTOPbIX He npenycMOTPEHO
HOPMAaTMBHLIMU MPAaBOBbLIMU aKTaMu, PErympyoLmnmm OTHOLLEHUsA, BO3HUKaoLlMe B
CBSA3U C NpefocTaBneHnemM MyHULMNanbHON ycnyru.

2.7. VicyepnblBatoLLmMin nepeyeHb OCHOBaHWiA Ans oTkasa B npueme AOKYMEHTOB,
HeoBX0oANMbIX 4TS NPEeoCTaBNEHINS MyHULMNATNbHON YCIyryt.



OcHoBaHWiA Ona  oTkasa B npveme  OOKyMEHTOB, HeoOxoauMbIX  ONS
npefocTaBneHns aAMUHUCTpaUMEN CEnbCkoro noceneHns MYHULMNANbHOW ycnyru,
3akoHogaTenscTBoM Poccuiickon ®defepaunmn He npefyCcMoTpeHo.

2.8. VcuepnblBalolnii NepeyeHb OCHOBaHW ANs OTkasa B NMPeAoCTaBreHnm
MYHULMNAnbHON YCryru.

B npenocTtaBneHNN MyHMLLMﬂaﬂbHOVI ycnyrn  OOJIDKHO ObiTb OTKa3aHoO B
criegyromx cnyvasx:

281. EcM B NuWCbMeHHOM obpalleHun He ykasaHbl amunusa rpaxaaHuHa,
HanpaBuBLIEro ofpallieHne, unnm MouToBbIA adpec, no KOTOpoMy JormkeH ObiTb
HanpasneH OTBET, OTBET Ha obpalleHre He AaeTcs.

2 8.2 ECnu TeKCT NUCbMEHHOro obpalleHns He NoaaaeTcs NPOYTEeHUIo, OTBET Ha
obpalleHne He [aeTCs, U OHO HEe MOANEXUT HanpasneHuto Ha paccMoTpeHne B
rocy4apCTBEHHbI OpraH, opraH MecTHOro camoynpasnenua nim OOJHKHOCTHOMY NALLY B
COOTBETCTBUM C UX KOMAETEHLMENR, O YeM B TEUYEeHWe cemu [Hei CO AHA peructpauum
obpalleHus coobliaeTca rpaxpaHuHy, HanpasvBLLEMY obpalleHve, ecnu ero
hamunusi U NOYTOBLIA aapec NOAAATCA NPOHTEHNIO.

283 Ecnu B MUCbMEHHOM OOpaLleHVWX rpaxaaHuHa COAEPXWUTCHA BOMPOC, Ha
KOTOpbI €My HEOLHOKPaTHO AaBanvcb NMCbMEHHbIE OTBETHI MO CyLLEeCTBY B CBA3U C
paHee HanpaBnsemMbiMu obpalyeHusmMu, U npu 3ToM B obpalleHnn He npuBoasATCA
HOBble  OOBOAbl UMM OOCTOATENnbCTBa,  pykoBoAuTenb  opraHa MECTHOro
camoyrnpaBfieHusi, AOPKHOCTHOE NNLIO nnbo YrNofiHOMOYEHHOE Ha TO NuuUo Bnpase
NPUHATL pelleHne o 6e3oCHOoBaTeIbHOCTU 04epPEHOTo obpalleHnsa 1 npekpaiieHum
nepenncku C rpaaaHWHOM Mo AaHHOMY BOMpOCY MpWycrnosun, 4YTO YKasaHHOe
obpalleHne U paHee Harnpasnsemble obpalleHus HanpaenAnuch B OOWH W TOT Xe
opraH MECTHOro camoynpaBsfieHusi N OAHOMY W TOMY Xe pomkHocTHomy nuuy. O
[aHHOM peLleHUn yBELOMMAETCS rpaxaaHuH, HanpasBVBLLWIA obpalleHne.

2.8.4. Ecnn oTBET MO CyLLecTBy NOCTABIEHHOro B 0bpalleHn Bonpoca He MOXET
6biTh faH 6e3 pasrnalleHus CBEAEHUN, COCTaBMAOLLMX rOCYAapCTBEHHYIO Ui NHYIO
oxpaHsemylo  defepanbHbiM - 3aKOHOM  TailHy,  rpaXaaHunhy, HanpasuBLUEMY
obpalleHne, cooBLIaeTcs O HEBO3MOXHOCTW AaTb OTBET MO CyLLECTBY NMOCTaBNEHHOTO B
HEM BOMpoca B CBA3W C He[OMYyCTUMOCTbIO pasrnalleHns ykasaHHbIX cBEeOeHun.

2.8.5. Ecnu oOpalieHne COOEPXUT HELEH3ypHbIe nmbo ockopbuTenbHble
BLIPEKEHNS, YrPO3bl XWU3HU, 300POBLIO M UMYLLECTBY AOMKHOCTHOTO Nvua, a Takxe
UNEeHOB ero cembu, BnpaBe ocCTaBuTb obpalleHve 06e3 OTBETa Mo CylEecTBy
NOCTaBMEHHbIX B HEM BOMPOCOB M COOBLNTL rpaXKaaHvHy, HanpasusLIeMy obpalleHue,
0 HeAoNyCTUMOCTY 3noynoTpebneHnsi NpaBoM.

2 8.6. OCHOBaHWEM Aff OTKasza B PacCMOTPEHWU obpalleHui, noCTynuBLUMX B
hopme 3NEeKTPOHHbIX cooBLUEeHNIA, MOMUMO OCHOBAaHWM, yKa3aHHbIX B MyHKTaX 2.8.1 -
2.8.5 ALMUHUCTPATUBHOIO PErfiamMeHTa, Takke MOXEeT ABMNATECH yKasaHue aBTOpPOM
HeaeNCTBUTENbHbIX CBEAEHWIA 0 cebe 1 (Mnn) agpeca Ans oTeeTa.

2.8.7. 3asBUTENb BrpaBe BHOBb HanpasuTb obpalieHue B aflMUHUCTpaLMIO
CenbCKOro noceneHus B cryvae, ecnv npuynHBbl, no KOTOpbIM OTBET IO cyuiecTsy
noCTaBneHHbIX B OGpalleHn BOMPOCOB He Mor ObiTb [aH, B Mocreayrouem Bbinu



yCTPaHEHbI.

2.9. Paswmep nnarhl, B3MMaeMoOll C 3asBUTENs Npu  NpeaocTaBneHun
MyHULMMAnbLHON yCnyru.

MpepocTaBnexHune MYHULMNAnbHOW  ycnyru ocyliecTsnseTca Ha BecnnaTHou
OCHOBE.

2 10. MakcumarnbHbIi CPOK OXuaaHus B odepean npw nogadye 3anpoca O
npenocTasneHnn MyHUUMNanbHoOW — ycnyrm 1M Npw nofnydyeHun  pesynbraTa
npefocTaBneHns MYyHULIMNANbLHOW yCnyru.

Cpok OXuaaHus B odepenn npu noaade 3anpoca O NpenocTaBneHnn
MyHULUMNanbHOW  ycnyru 1 npy nonyyeHnn  pesynbrata  NpeaocTaBeHis
MYyHULMNAnbHON yCryrn He AOMKEH npesbiwath 15 MUHYT.

2.11. Cpok perucrpauum 3anpoca 3assutens o npenocTaBreHnn MyHVLUMManbHOW
ycnyru.

ObpalleHne noanexuT obsi3aTenNbHON perncrpaummn B Te4eHne 1 OHA C MOMEHTa
ero NoCTYNNEHNs B aAMUHUCTPaLINIO CENbCKOTo rnoceneHus.

2.12. TpeboBaHnA K NOMELLEHUAM, B KOTOPbIX NPEAOCTABNAETCH MyHVLUNanbHasa
ycnyra, K 3any OXuaanusa, Mectam Al 3anonHeHns 3anpocoB O NpeAoCTaBlIEHN
MYHULMNanNbHOW ycnyru, MHPOPMALMOHHbBIM CTeHAaM C obpasuamu nx 3anonHeHus u
nepeyYHem AOKYMEHTOB, HeobxoAnMbIX Ans NpefoCTaBneHnd KaXkOoi MyHMLMNansHow
ycnyru, B TOM 4ucne K oBecneyeHunto OOCTYNHOCTU ANs WHBaANW4oB yKa3aHHbIX

0DBLEKTOB.

Mpunerawowas K 3gaHnio TeppuTopuA [OSMKHA 6biTb 0OOpyAOBaHa NapKOBOYHbLIMN
mMectamu (B TOM uucne nAns TpaHCMopTHbIX CPencTB WHBaANWOoOB) wUcxoaa U3
hakTU4EeCKOn BO3MOXHOCTHN ANA nX pasMeLLeHuns.

MomewieHusa, BblAeneHHblE ana npepocTasneHns MYHVlLWIﬂa.I'\bHOVl ycnyru,
OOJTKHbI COOTBETCTBOBATb CAHUTAPHbIM HopMaM " npasunam.

MecTa, npeAHasHadYeHHble Ans MHPOPMUPOBAHNA 1 03HaKOMIEHVA 3asBuTEnei ¢
MHDOPMALMOHHBIMI ~ MaTepuanamu, oBopyaytoTca  UHMOPMALIMOHHBIMI - CTEHAAMM,
CTYNbSMM 1 CTOMaMM Ansi BO3MOXHOCTY odopMneHNst OKYMEHTOB. NHdopmaLMoHHbIe
CTeHabl AOMKHbI pacronaraTbCs HenocpeAcTBeHHO pSAOM C KkabuHeTom (paboqum
MEeCToM) crieumanvcTa agMuHucTpauun.

Ha wuHdopMaLMOoHHbIX CTeHAax, Ha ocduumansHom canTe agMUHUCTpaumn
CenbCKoro noceneHus pasmellatTcs cneayouwmne MHOPMaLMOHHbIE MaTepuarnbl:

- cBegeHna o HOPMAaTUBHbIX npaBoOBbIX aKTax no BOMpocam NCNOJNTHEHUA
MYHVIU,VIHGHbHOI?I ycnyru;

- 06pasLibl 3anonHeHNs BnaHkos 3asiBNEeHni;

- DNaHKu 3aaBNeHun;

- afipeca, TenedoHbl 1 BpeMs npuema cneumanucToB aAMUHUCTPALIN,



- Yyacbl npuema cneuvanucToB agMuHNCTpaUnn,

- NopsgoK obkanosaHus nencTeuii (6esnencTans) v peLUeHunii, NpuHMaemMbiX B
xofe npenocTasneHns MYHVLMNAnbHOW YCryry.

MecTa Ansi 3anonHeHus 3asBEHUA, OXUAAHNA U npoBefeHus nN4Horo npuema
rpaxaaH 0GopyayrTCs CTyNbAMU, CTONAMN, oBecneunpatoTcs obpasLammn 3asBieHun 1
KaHLENSAPCKUMY MPVHAANEXHOCTAMUN AN HanucaHns NMCbMEHHbIX obpaLleHui.

KabuHeTbl, npeaHasHadveHHble And  npruema 3agBuUTENE, [OOMKHbI  ObITh
obopyaoBaHbl CTYNbAMNU, cTonamu, KaHLEenspCKUuMu MPUHAANEXHOCTAMU,
NHOPMALMOHHBIMU TabIM4YKamm (BblBECKaMW) C yKasaHWem HoMepa KkabuHeTa.

Paboyee MecTO [OOJDKHOCTHOro nuua, NpefoCTaBAOLEro  MyHULMNANLHYo
ycnyry, obopyayetcsa  cpeAcTsamy KOMMbIOTEPHON  TEXHUKN U OPrTEXHUKOW,
NO3BONSIOLMMI OpraHu3oBaTtb NpefocTaBneHne MyHULMNAnbHON yCryrn B MOMHOM
obbeme.

ObecneumBaeTca BbIXxoa B I/IHCbOpMaLWIOHHO—TeJ'IeKOMMyHVIKaLWIOHHyI-O ceTb
"MiHTepHeT".

B uensx obecneyeHus AOCTYNMHOCTM  ANA MHBanNWAoB B Mony4YeHun
MyHVULMNanbHON ycnyri:

- BXOA B aAMUHWUCTPATUBHOE 3AaHWE [OKEH 6biTb OBOpyZOBaH MaHAycoM,
crneumasnbHbIMy OrpaXaeHUaAMY 1 nepunami, oBecneunBaloLmMMy BecnpensTCTBEHHbI
[OCTYN MHBANMAOB, BKITIOYas NHBANMAOB, MCNONb3YIOLWNX Kpecrna-KonAcKY;

- foMeLleHna gns nnu4Horo npuema W oXngaHumsa JNYHOro npuema LOJDKHbI
COOTBETCTBOBATb CaHVITapHO—SI'IVI,EI,GMVIOJ'IOFVI‘-IGCKMM npasunam " HopMaTuBaM;

_ noMeLLeHusi, AOCTYMHblE ManoMoGUIbHLIM NOCETUTENAM I B3aMMOCBSI3aHHbIE
(yHKLMOHAMNbHbLIM MPOLECCOM, AT yaobcTBa pasMelLatoTes KOMMAKTHO, Ha O[JHOM
YPOBHE;

- NeCTHULbI, KOPUAOPbI, XOMMbl, KABUHETBI C AOCTATOHHBIM OCBELLEHVEM,;

- MosiIoBble NOKPbITUA C NCKITHOYEHNEM KaCbeﬂbelX MoJioB 1 MOPOroB;

- mepuwna (nopy4xu) BAONb CTEH ANA onopbl npwu xogpbe no kopugopam W
necTHuuam,

- COBPEMEHHas OprTexHuka u TeneKkoMMYyHUKaLIMOHHbIE CcpenacTsa (KomMblOTEP,
thakcuMUnbHas CBSA3b U T.M.);

- BakTepuUmMAHbIE namnbl;
- CTEHAbl CO CMPaBOYHbIMU MaTepuanamu n rpadpukom npuema;
- pyHKLMOHanNbHO yaobHasi, noasepraroLiancs BRakHol obpaboTke meberns;

- KONNYEeCcTBO MECT OXUOaHUA onpegendaeTca mncxoasa m3 d)aKTquCKOVI Harpysku v



BO3MOXHOCTEN aAMUHUCTPATUBHOIO 3AaHNA, HO HE MOXET OblTb MEHEE NATU.
2 13. MokasaTenu QOCTYMHOCTY 1 Ka4ecTea MyHVLMNAnbHOW yCryru:

- Hanuuve pasnuuHblX CrnocoboB Mony4eHNs nHcopmaLu O NpeaocTaBneHn
ycnyru;

- cobntoageHne TpebosaHui 3aKoHogaTenbCcTBa n HacTosLLlero
afMVHUCTPATUBHOIO pernamMmeHTa,

- ycTpaHeHne U3bbITOYHbIX aAMUHUCTPATUBHbIX Npoueayp v agMWUHUCTPATUBHbIX
[EeNCTBUN;

- COKpalleHune KonuyecTtea OOKYMEHTOB, npencraBnaemMbix 3aaBuTeNnAMU;
- COKpalLleHune cpoka npenocrTasneHns MYHMHMﬂaﬂbHOM YyCnyru;

- npodeccrioHarnbHas NOAroToBKa cneumnanucTos aZMUHUCTpaLmi,
NPEeAOCTABNAOLLNX MyHULMNANbHYIO YCNyTy;

- BHeouepefHoe obcnyxvisaHue y4acCTHWKOB U WHBanwWioB Benukon
OTeyeCTBEHHOW BOWHbI, WHBANWAOB, nepegBuraloluxcs  Ha Kpecrnax-Konsckax,
NHBaNWOOB C HapyLUEHUAMM OMOpHO-ABUraTENBLHOrO annapara, HapyLLUEHNAMU ChyXa,
3peHuns.

2.15. WHble TpeboBaHua, B TOM 4ucne yyuTbiBaOLLME ~ OCOBEHHOCTH
npeaocTaBneHna MyHuLunanbHbIX yCnyr B aNEeKTPOHHON hopme 1 B MOLL:

- [OCTYNHOCTb MHMOpMauuu O nNepeqHe [LOKYMEHTOB, HeobXxoAuMbIX ANs
nony4eHns MyHULMNANbHON YCIyrn, O pexume paboTbl aAMUHUCTPaLMUN cenbCcKoro
noceneHnsl, KOHTaKTHbIX TenedgoHax Wu apyrou KOHTaKTHOW WHdopMauun Ans
3aaBuUTENEN;

-~ BO3MOXHOCTb 3arofiHeHWs 3asiBUTEnsAMW 3anpoca U MHbIX [OKYMEHTOB,
HEOBXOANMBIX ATS MOMyYeHNs MyHULMNANbHOW ycryrm, B 3NEeKTPOHHOW dhopMe;

_ BO3MOXHOCTb NOZAuN 3asBUTENEeM C WCMnob30BaHUEM MHOPMaLIVOHHO-
TeNeKoMMYHWUKALWMOHHBIX TexHororvid sanpoca o npefocTaBneHum MyHULMNansHON
ycnyru;

- BO3MOXKHOCTb MOMyYeHUs 3asBUTENEM CBEAEHNN O XoAe BbIMNOSIHEHWSA 3anpoca O
NpeAoCTaBNEeHNN MyHULMNANbHOW yCryrv B aNeKTPOHHOW hopMe;

- BO3MOXHOCTb NS 3asBUTENs OAHOKPaTHO HampasWTe 3anpoc B MoL, npw
Hanuaun MOLl Ha TeppuTopun Pecnybnukn TaTapcTaH, [LEeNCTBYIOLEro no npuHuuny
"ofHOro OKHa".

lll. CocTtas, nocnenoBaTefibHOCTb U CPOKKU BbIMONMHEHUSA aAMUHUCTPATUBHBIX
npoueayp no npefocTasneHunto MYHULMNANBHOW YCNyTH, TpeGoBaHUA K MOPADKY
UX BbINOMHEHWs, B TOM Yuciie 0COBEHHOCTH BbIMOMHEHUSA aAMUHUCTPATUBHBIX
npoueayp B aneKTpoHHOU hopme

3.1. MNocnenosaTenbHOCTb aAMUHUCTPATHBHBIX NPOLIEAYP.



MocnepoBaTeNbHOCTb agMUHUCTPATUBHbIX npouenyp NCMONHEHUS
MyHULMNATIbHOM YCIyri BKIOYAET B cebs cnegyloLmne AencTBus:

- Npviem 1 pervcTpaumsi obpatleHns;

- paccMOTpeHne obpaLLeHns;

- NOAroToBKa W HanpasneHne OTBETa Ha obpalleHune 3anBuTeENto.
3.1.1. Mpuem 1 perncTpauus obpalLeHni.

OcHoBaHMeM QA1 Hadyana npepocTaBneHns MYHWLMNAnbHOW yCcnyrn SBseTca
nocTynneHve obpalileHus OT 3asBuTens B agMUHUCTpaLMIoO NOCPEACTBOM NoYTOBOM,
dhaKCUMUIbHOI CBA3MN NGO B 3NEKTPOHHOM BUAE.

O6paLueHV|e noanexuT obsizaTenbHOM perncrtpaumn B TeyeHune 1 gHA C MOMEHTAa
NOCTYyMNNEeHnA B aaAMUHNCTPaUNIO.

OTBETCTBEHHOCTL 33 MPYEM U PEerucTpauuto obpalleHns HeceT cneumanuct,
OTBETCTBEHHbIV 32 MPVWEM U perncTpaumio JOKYMEHTOB.

O6palleHnsi, HanpaeneHHble NoCPeACTBOM NOYTOBOW U PaKCUMUIIbHOW CBA3U, U
[IOKYMEHTbI, CBsi3aHHblE C WX PaCCMOTPEHWEM, nepBoHa4anbHO nocTynawT K
CcrieunanucTy, OTBETCTBEHHOMY 3@ MPUEeM 1 PerncTpaLnio AoKyMEHTOB.

ObpalueHuns, nocTynueLLne no 3MEeKTPOHHOW nouyTe, eXxeaHeBHO
pacnedarbiBaloTCa | ohopMIIAITCA  CNEeLnanucToMm, OTBETCTBEHHbIM 3a npuem wu
perucTpaumio [AOKYMEHTOB, Ans paccMOTPeHUs PyKOBOAMUTENEM agMuHUCTpauun B
yCTaHOBMNEHHOM nopsiike Kak 0BblYHbIE NMMCbMEHHbIE 0OpaLLeHns.

CneunanucT, OTBETCTBEHHbI 3a Mpuem ¥ perucTpauunio  [OKYMEHTOB,
OCyLLEeCTBMAET  NEepPBUYHYIO obpaboTky  (mpoBepky  NpaBunbHOCTY agpecaumm
KoppecnoHAeHUUN, Hann4ne BCeX NPUNOXEHNA 1 WHOW OOKyMEeHTauuu, aBnsoLlencs
HEeOTbEMMEMOl 4YacTblo obpalleHus, YTeHue, onpeneneHne cofepxaHvua BOMpoCcoB
obpalleHus rpaxajaHnHa) 1 perucTpaunio obpalleHuii B KypHane perncrpauny
BXOASALLEN KoppecrnoHAeHLNN.

B TeueHne 1 paboyero AHA C MOMEeHTa perncrpaumnu obpalleHua 3asBuTeENs
CreLmanucToM, OTBETCTBEHHBIM 32 MPUEM W PErncTpaumnto [LOKYMEHTOB, MPOBOAMUTCA
nposepka obpaLLeHus Ha COOTBETCTBIE TpeBoBaHMAM, YCTAHOBIIEHHbLIM MyHKTaMV 2.6 -
2.7 AOMUHUCTPATUBHOIO pernameHTa.

Mpw nocTynnexHun obpallerns, rae ykasaHo o NPUMNOXEHUN [OKYMEHTOB, KOTOPbIE
MOMHOCTbIO WM YaCTUYHO OTCYTCTBYHOT, CneunanncTom, OTBETCTBEHHbIM 3@ Mpuem u
perncTpauuio AOKYMEHTOB, COCTaBnsieTcs aKt 06 OTCYTCTBUWM COOTBETCTBYIOLLMX
[LOKyMEHTOB, KOTOPbIA Np1odLIAeTCsA K obpalLeHuto.

3.1.2. PaccmoTpeHrue obpalleHuit.

Mpollealme perncTpaumnio ncbMeHHbIE obpallieHns nepefatoTcs cneumanucty
agMUHUCTPALMN.



PykoBoauTernb afMuHUCTpaLun no pesynbraram 03HaKOMIIEHUSI C TEKCTOM
obpalleHns, npunaraeMbiM1 K Hemy AOKymeHTamu B TeueHne 2 pabounx OHeW C
MOMEHTA UX NOCTYNNEHUs:

- onpegensaer, OTHOCUTCA KU K KOMNETEHLUNA aaAMUHUCTpaunn paccmoTpeHune
nocTaBliEHHbIX B 06paLueva1 BOMPOCOB;

- onpenensieT xapakTep, CPOKM AENCTBUA 1 CPOKM PACCMOTPEHA obpalleHns;
- onpeaensieT UCMONHUTENS NOPYyHeHUs:;
- CTABUT UCTIOMHEHNE NMOPYYEHNiA 1 paccMOTpeHue obpaLleHust Ha KOHTPOITb.

PeweHnem pyKoBOOUTENA aaMUHUCTpaUnn cenbCcKoro nmnoceneHnsa sBnAeTcA
pesontouna o paccMOTpEHUN 06paLLleHVIﬂ no cyLlecTBy nocTaBneHHbIX B HEM BOMNPOCOB
nmbdo o noAaroToBke nucbma 3asBUTENO, O HEBO3MOXHOCTU oTBETA Ha nocTaBMneHHbIN
BoOMpoc B cnyyae, €ecnu paccmoTpeHne nocTaBneHHoOro Bornpoca He BXOAUT B
KOMMNEeTeHuno agMnHUCTpaunn CEeribCKOoro rnocenexHus.

CreunanucT, OTBETCTBEHHbI 32 NpUem 1 perncTpaulmnio [OKYMEHTOB, B TeyeHue 1
paboyero gHsS C MOMeHTa nepenayut (NoCTynneHnst) AOKYMEHTOB OT PYKOBOAWUTENA
afMUHUCTPaLMM CEMnbCKOro rnocenennsa nepeaaet obpalieHe Ans pacCMOTpPeHUs no
CyLLECTBY BMECTE C MPUIIOXKEHHBIMU AOKYMEHTaMK cneynanucty agMmuHucTpauun.

3.1.3. MNogroToBka 1 HanpasneHve oTBETOB Ha obpatueHue.

CneuvanucT agMuUHACTpauun obecneunBaeT pPaccMOTpeHNe obpalleHnsa  u
NOAroTOBKy OTBETA B CPOKW, YCTaHOBMEHHbIE M. 241 AQMUHUCTPATUBHOIO
pernameHTa.

CreunanucT aAMWHWCTpaLuy paccMaTpusaeT  MoCTynnBLIEES 3asBreHne U
oopMIIAET NNCbMEHHOE pa3bsACHEHME.

OTBeT Ha BOMPOC MPEAOCTaBsAeTCA B NPOCTOW, 4yeTKOW M MOHsITHOW dopme 3a
NOANNCLIO PYKOBOAUTENS aAMWUHWCTPALNN CEeMbCKOro MOCENeHNH nubo nuua, ero
3amMeLLatoLLero.

B oTBETE TaKKe yKasbiBalTCs 1 hamunus, nms, OTHECTBO (Npn HamMuuu), Homep
TenedgoHa AOMKHOCTHOIO NuLa, OTBETCTBEHHOTO 33 NOArOTOBKY OTBETa Ha obpalleHue.

OTBeT Ha O6p8LLl€HVI€ 3agaBuTens noanncbiBaeTcs pyKkoBOOUTENb aaMnHUCTpaunm
cenbCKoro noceneHuns, B CPOK He bonee 2 pa6oqu ,D,Hei;l C MOMEHTa noJlydeHud
npoeKkTa oTBeTa OoT yNONHOMOYEHHOTIO JOIMKHOCTHOrO nunua.

Mochne noQNMCAHUS OTBETA CrieLnarnucT, OTBETCTBEHHbIA 3@ TNpuem U
perucTpaumio  AOKYMEHTOB, ~PEerncTpupyeT OTBET B OKypHane perncrTpauum
KOPPECTOHAEHLUMM C NPUCBOEHUEM WCXOASALEro Homepa W HanpaensieT agpecaty no
nouTe nuBo BpyYaeT agpecaty NuYHO B TeueHue 1 pabo4ero AHA C MOMEHTa
noanucaHus.

OTteBeT Ha obpaleHune, nocTynawuiee B cbopme 3MNEKTPOHHOro AOKYyMEHTa,
HanpaBnseTcs B (OpMe 3ANEKTPOHHOrO AOKYMEHTA no aapecy 3NEeKTPOHHOWK MOouThI,
yKkasaHHoi B oOOpaiieHun, unu B nUCbMEeHHo dopmMe no no4YToBOMY aApecy,



yKkazaHHOMy B obpaLleHuu.

IV. DopMbl KOHTPOJISA 32 UCMONHEHWEM aAMUHUCTPATUBHOTO pernameHTa
4.1. TlopsinoK OCYLUECTBMIEHNsI TEKYyLLEro KOHTpons 3a cobniopeHnem
UCMOMHEHNEM OTBETCTBEHHbLIMI NL@MY NONIOXEHNA AOMUHUCTPATUBHOIO pernameHTa.

TekylumiA  KOHTponb  3a  cobniofeHvem  cneuuvanucTtoMm  agMuHncTpaunn
AOMWUHUCTPATUBHOIO pEerfiaMeHTa 1 VWHbIX MPaBOBbIX aKTOB, YCTaHaBNBAOLLIMX
TpeboBaHua K  NpenocTaBlEeHUto MyHMUMUNANbHOW  YCNyru,  OCYLLUEeCTBNAETCA
pyKoBoAMUTENEM afMUHUCTPALIMUA CEMbCKOro NOCENEHUS.

TeKkylniA KOHTPOMb MNPOBOAMTCA MyTEM OMEPaTUBHOTO  BbIACHEHUS  XO4a
NCTONHeHUs oBpalLeHns, OCYLLECTBREHUs MpPOBEpoOK Ha npeameT cobrioaeHns
MCMOMHUTENEM, OTBETCTBEHHbIM 3a MPEeAoCTaBlieHe  MyHWUMManbHOW  ycnyru,
NOMOXEHUI HacTosiLero AOMWUHUCTPATMBHOIO perfameHTa, WUHbIX HOPMaTUBHbIX
NPaBOBbIX AKTOB, YCTAHABAMBAIOLLMX TPEBOBAHMUA K MPEAOCTABNEHUIO MYHALIMMANBHON
ycnyru.

4.2. Topagok W MNepuoauYHOCTb OCYLUECTBIIEHUS MNMNaHOBbLIX W BHENIAHOBbIX
MPOBEPOK NMOMHOTbI KAYECTBA NPEefOCTaBNEHNS MyHULMNATBHON YCNyTH.

Mpu NpoBEAEHUM MMaHOBLIX ¥ BHEMMAHOBLIX MPOBEPOK MOMHOTbLI W KavecTsa
NpefoCTaBNEHUs MyHULMMANbHOM YCMyr MOryT paccmatpusaTtbCs BCE BOMPOChHI,
CBA3aHHbIE C MPEAOCTABEHNEM MyHWLMNANbHON YCIyr (KOMMMEKCHbIe MpoBepky),
WAM  OTAenbHble  BoOmMpockl  (Tematudeckue — nposepkyu).  [lpoBepka — MOXeET
OCYLLECTBMSTLCA B CBA3M C KOHKPETHbIM obpatleHnem 3assutens. Cpoku nposeAeHNs
MpOBEPOK ONPeaAensaioTCs PYKOBOANTENEM aAMUHNACTPALINM CEMbCKOTo NOCENeHNs.

4.3. OTBeTCTBEHHOCTb nWL 3a peleHns u Aeiicteus  (Gespeicteme),
npuHUMaeMble (OCyLLeCTBMAEMbIE) B XO4E UCTONHEHNS MYHULMMAnbHOW YCryru.

CneuuanucTbl aAMUHUCTPALMM HecyT OTBETCTBEHHOCTb, MPEefyCMOTPEHHYIO
3akoHopaTenbctBom Poccuiickon Pepepauun, 3a CBOM  PELUEHUS WU JencrTaunsd
(BespeiicTBne), nNpuUHUMaemble  (OCyllecTBnsiemble) B XOAe  NPEAOCTaBMEHNH
MYHULMMNANbHOW YCIyru.

4.4. TpeboBaHus K nopsgky 1 dopmam KOHTpona 3a WCMOJHEHVEM
MYHULMNANbHOM ycnyrn, B TOM 4uUCre CO CTOPOHbI rpaxaaH, WX obbegnHEHNA U
opraHusauuin.

KoHTponb 3a npepocTaBreHnem MYHULMUNANbHOW  yCryru  CO  CTOPOHbI
YNOMHOMOYEHHbIX MWL, aAdMUHUCTPALMN AOMKeH OblTb MOCTOSHHBIM, BCECTOPOHHWM 1
OOBEKTUBHBLIM.

KoHTporb 3a paccMOTpPEHWEM CBOMX obpalleHuii MoryT OCYLLECTBIIATL UX aBTOPbI
Ha OCHOBaHUW UHAOPMAaLMK, NMOSYYEHHON B aAMUHUCTPALIMN CEMbCKOTO MOCENeHns, B
TOM YMCMEe Y UCMONHUTENSA MO TenedoHy.

V. locyneGHbii (BHecyaebHbINA) Nnopsiaok o6xanosaHuA pelueHu U JeNCTBUN
(Ge3neicTBUA) opraHa, NpefocTaBnaowWero MyHuuunanbHyo yenyry, M®L, a
TaKKe UX AOSDKHOCTHBIX JIULL, MYHUUMNANbHbLIX CRYXawux, paboTHUKOB



5 1. 3asuTenb WMeeT npaBo Ha pocynebroe (BHECYAEOHOE) obOxanosaHue
peLleHnin u AencTBUn (BespencTens) agMuHUCTpaunn M ero OTBETCTBEHHbIX L,
NPUHATBLIX (ocyLlecTBNAeMbIX) B XOAE npegocTaBneHna MyHWLUMNanbHOW yCryru.

5.2. 3asBuTenb MoxeT obpatuTbca C xanobol, B TOM 4ucne B cneayomnx
cnyyasx:

_ HapylLeHue cpoka perucrpauun sanpoca o npeaocTaBneHuu MyHULMNaN5HOM
ycnyru;

- HapyLlueHne CpokKa npenocTaBnexHns MyHVILl,VII'IaﬂbHOVI yCnyru;

- TpeBoBaHue y 3asBuTENsA AOKYMEHTOB Uk MHdopMaLmmn Nbo ocyLIECTBNEHNA
LEeViCTBUA, npefcTaBnexHne Unn OCYLLECTBMEHME KOTOpbIX HE npesycMOTPEHO
HOPMaTUBHLIMW  MPABOBbIMW  AKTaMK Poccuiickoin depepaunn, HOPMaTUBHbIMA
npaBoOBbIMY aKTaMK Pecnybnuku TaTtapcTaH, MyHULUNanbHeIMU NMpaBOBbIMK aKTaMU
ANSA npefocTaBneHns MYHULMNANbHON yCryru;

_ OTKa3 B NpWeMe [OKYMEHTOB, NpeAoCTaBreHne KoTOpbIX npeaycMoTpeHO
HOPMATMBHLIMM MPaBOBLIMY  aKTamu Poccuiickon ®epepauun, HOPMaTUBHLIMM
npasoBbIMM akTamu Pecnybnukn TaTtapcTtan, MYHULMNAmNbHBIMA NPABOBbIMYA aKTaMu
NS NPEAOCTABNEHNs MYHULIMNAMbHOW YCIyTy, Y 3asBNTENs,

- OTKa3 B npepoctaBneHnu MyHVILWII'IaJ'IbHOVI ycnyru, ecnu OCHOBaHNA OTKasa HeE
npegycMmoTpeHbl q)enepaanuMM 3akoHamMu N MPUHATbIMU B COOTBETCTBUN C HUMU
WHbIMW HOPMaTUBHbIMU npasoBbIMU aKTamu Poccuiickon ®depepauuniu, 3aKoHamMun "
WHbIMA HOPMATUBHbIMU npaBOBbIMA aKkTamMmu Pecny6nvu<m TaTtapcTtaH, MYHVlLI,VIﬂaJ'IbeIMVI
npaBoOBbiMU aKTamMm,

- saTpeBoBaHue C 3asBuTENs MpW NpeaocTasneHin MyHULIMNAnNbHOW yCIyru
nnaThbl, He NPeayCMOTPEHHOW HOPMaTWBHbIMM MPaBOBbLIMA akTamu Poccuiickon
depepauuit,  HOPMATWBHbIMM  MPABOBLIMK - AKTAMW Pecnybnuku  TaTapcTaH,
MyHULNanbHBIMU NPABOBbIMU aKTaMiA;

- OTKa3 B ucrnpaslieHUn OOMyLUEeHHbIX UMN onedvyaToKk U OWNOOK B BblJAHHbIX B
pesynbTaTte npenocTaBneHnA MyHI/IU,VII'laJ'IbHOI7I ycnyru OOKyMeHTaXx nnbo HapywieHue
yCTaHOBIEHHOIO CpoOKa Takux VICI'IpaBJ'leHIAVl;

. HapylleHMe Ccpoka wurM nopsaka BblAAYM  AOKYMEHTOB no pesynbTaTtam
npefocTaBeHNs MyHULMNanbHON yenyr;

- NpuocTaHoBIIEHUE npenocTaBneHnA MYHVILI,VIﬂaJ'IbHOIZ ycnyru, ecnu OCHOBaHWUA
NPUOCTaHOBMNEHUA HE npenycMoTpeHb! cbeﬂ.epaanuMM 3akoHaMn W MPUHATbIMU B
COOTBETCTBUM C HUMU  UHBIMA HOpMaTUBHbIMU npaBoOBbIMU aKTamMmu Poccuiickon
depepaumn, 3akoHamun U VHbIMA HOPMaTUBHbIMWU npaBoOBbIMU aKTamMu Pecny6nm<v1
TaTapcTaH, MyHULMnanbHbIMW npasoBbIMU aKTamMmu;

- TpeboBaHue Yy 3asBuTEns npw npefocTaBneHnn MYHULMNANbHOW  yCIyri
[OKYMEHTOB WM UHopmauun, oTcyTCTBME W (UNM) HEeAOCTOBEPHOCTb KOTOpbIX HE
yKa3blBanucb npu repsoHa4arnbHoM oTKase B NpMeme OOKYMEHTOB, HeobxoanmMbIX A1
npefocTaBneHuns MyHULMNanbHON ycnyru, nnbo B npenocTaBneHnn MYHULUNANbHOM
ycrnyru, 3a WUCKMYeHnem clyvaes, npeayCMOTPEHHBIX MYHKTOM 4 vyactn 1 cratev 7
degepansHoro sakoHa o1 27.07.2010 N 210-®3 "O6 opraHusaunu NpeaocTaBneHna




rocygapcTBeHHbIX U MYHUUMNanbHbIX VCJ'I\[L'L

5.3. Xanoba nopaetcA B AVCbMeHHo copme Ha OymaxHOM HOCUTENE, B
9NEKTPOHHOM opme B aAMUHUCTPAUMIO, MoL| nubo B COOTBETCTBYIOLLMIA OpraH
rocyaapCTBEHHON BNacTy PecnyGnukn TatapcTtaH, ansoLLMACA ydypenutenem MoL.

531 Yanoba Ha pelueHus 1 AeicTsua (6e3nencTBma) OTBETCTBEHHbIX 1L
agMUHMCTPALMM, NOAAIOTCS Ha UM TNasbl agMuHUCTpaLmn.

532 >Kanoba Ha pelieHus 1 [eicTBUs (BesneicTanA) paboTHuka MOL|
noAaeTca pyKOBOAMTENIO COOTBETCTBYIOLLETO ML

533 )anoba Ha peleHus n LencTBus (besnencTans) M®L| nopaetca
PYKOBOAMTEMNIO COOTBETCTBYIOLETO opraHa rocyapCTBEHHOW BnacTu Pecnybnuku
TartapcTtaH, ABnsoLwemMyca yypegutenem MOLL.

5 4. Yanoba MOXeT ObiTb HanmpasreHa no noyte, npw nomoLy akCUMUIbHOM
cesian, uyepes MOLl, ¢ ucnonb3oBaHWEM I/lH(bOpMaLWIOHHO-TeﬂeKOMMyHVIKaU.VIOHHOVI
cetn "WHTepHeT", oduULManbHOro caiiTa agMuWHUCTpauuu, eauHoro noprana
rocyJapCTBEHHbIX U MyHULMNAIbHBIX ycnyr  nmbo  permoHabHoro nopTana
roCylapCTBEHHbBIX Y MyHULIMNAMbHBIX YCIIyT.

5 5. YKanoba 3aasuTens AOJMKHA COAepXaThb.

- HauMeHOBaHMe opraHa, npefocTaBnsloLero MyHULMNanbHyo  yenyry,
[OSPKHOCTHOrO nuua  opraxa, npefocTaBnsioLero MyHULMNanbHy  ycnyry, nnbo
MyHVULMNansHOro  cnyxatlero, pelleHns u JencTBus (BespeicTBre) KOTOPbIX
obxanytoTcs,

- chamunuio, UMsi, OTHECTBO (nocnegHee - npw Hanuuun), CBEeAeHUst O MecTe
WUTENLCTBA 3as8BUTENA — hrandeckoro nuua nubo HavMeHOoBaHue, CBEAEHNA O MECTE
HaXOXIEHWS 3aABUTENS - IOPUANYECKOro nnua, a Taloke Homep (Homepa) KOHTaKTHOTO
Tenedora, agpec (agpeca) ANEKTPOHHOMN MoYThI (Npw HanM4Mmn) 1 NoYTOoBbIV aapec, no
KOTOPOMY LOMKeH BbiTb HanpasrieH OTBET 3asBUTENIO;

- cBegeHuss 06 obxanyembix peleHnsx U [EeucTBunaAx (besneicTBnmn) opraHa,
NpenoCTaBNALWEro  MyHULMNATBHYIO ycnyry,  [OJDKHOCTHOroO — nnua opraHa,
NpeaoCTaBAOLErO MyHULMNANBHYO ycnyry, mbo MyHULMnanbHoro cnyatiero;

- [OBOAbI, HA OCHOBaHWW KOTOPbLIX 3aABUTEllb He cornaceH C pelleHvem W
nevictenem (GespeiicTenem) oprana, NpenoCTaBnsoWEro MyHAUUNanbHyto ycnyry,
[OMKHOCTHOrO Nnula oprawa, npefocTaBnAoWero MyHUUMNanbHyto ycnyry, nubo
MYHULMMANbHOro Cryxatlero. 3agBMUTENIEM MOMYT ObiTb NpeAcTaBneHbl AOKYMEHTHI
(Mpv HaNM4uUK), NoATBEPXKAAOLNE [OBOAL! sagBuTens, Nnbo nx Konuu.

5.6. MocTynuelias »xarnoda noanexut PACCMOTPEHUIO  [OIMKHOCTHBIM  JINLIOM,
HaferneHHbIM MOMHOMOYMAMM MO PacCMOTPEHWIO xanob, B TeyeHue naTHaAUAT
pabounx gHEn co AHs ee pernctpaund, a B criyyae obkanosaHus OTkasa B Npueme
[IOKYMEHTOB Y 3asiBuTens nmbo B ncnpasnexnm [ONYLLEHHBIX OMNevaTok U omnboK nunu B
cnyyae obanosaHus HapyLIeHWs yCTaHOBMEHHOrO CpoKa Tak1X ncnpaBneHn - B
TeyeHue NsATU paboumnx AHel co [Hs ee perncTpauni.

5.7. Mo pesynbTatam PaccMOTPEHNA wanobbl rnaea CemnbCKOro MoceneHns



NPUHMMAET OLHO W3 CIEAYOLLNX PELLEHWNN:

- )anoba yJoBNEeTBOPSETCS, B TOM YnC/e B (POPME OTMEHbI MPUHATOTO PELLEHNS,
NCNpaBneHns [OMyLUeHHbIX orneyaTok M OoWwubok B BbidaHHbIX B pesynbraTe
NpeaoCTaBneHnsl  MyHWLMManbHOM  ycrnyrv  [OKyMeHTax, BO3BpaTta  3anaBWTENO
[OEHEeXHbIX CPeAcTB, B3MMaHWe KOTOPbIX He MNpeaycMOTpeHO  HOPMAaTUBHbLIMU
npaBoBbIMU akTamu Poccuiickon Peaepauyuv, HOpMaTUBHbIMW MNPABOBLIMU  aKTaMV
Pecny6nuku TaTapcTaH, MyHWUMMAnbHbIMU NPaBOBbIMW akTamu, a Takke B WHbIX

dopmax;
- B YAOBMNETBOPEHUN Xanobbl OTKasbiBaeTCA.

5.7.1. B cnyyae npu3HaHusi xanobbl noanexaile yaoBneTBOPeHUto, B OTBETE
3anBUTENO AaeTcs uHdopMauus o AeNCTBUAX agMUHUCTPaLMKN CENnbCKOoro NoceneHns
B LEMNAX He3aMenIMTENIbHOTO YCTPaHEHUs BbISIBMIEHHbIX HapyLUEHUA Mpu OKasaHuu
MYHULMNASbHOM yCryru, a Takke MPUHOCATCA W3BWHEHUs 3a [0CTaBleHHbIE
HeymobcTBa M ykasblBaeTcs UHGopmauusa o JanbHenwnx [encTBusAX, KOoTopble
HeoBXOAMMO COBEPLLNTL 3asBUTENIO B LENSX MOMyYeHUs MyHULMNAbHON yCnyri.

5.7.2. B cnyyae npusHaHus xanobbl He noanexallen yaoBneTBOPEHNio, B OTBETE
3asBUTENIO [aloTCs apryMEHTUPOBAHHbIE pPasbsCHEHWs O MpudnHax MPUHATOTO
peLleHus, a Takke UHopMaLVsa 0 NopsaKe 0OXanoBaHNA NPUHATONO PELLEHNA.

5.8. B criyyae yCTaHOBIEHUS B XO4€ Uni No pe3ynbTataM pacCMOTPEeHNs xanobbl
NpU3Hakos cocTaBa aAMWHUCTPATWBHOMO MpPaBOHAPYLUEHMA Unu  NpecTynnexns,
LOMKHOCTHOE NULIO, pabOTHUK, HAAENEHHbIE MOMHOMOUYUAMK NO PACCMOTPEHUIO xanob
B COOTBETCTBWM C NYHKTOM 5.6 HacTosiLero pasaena agMWHNCTPaTUBHOTO pernamenTa,
He3aMeanMTENbHO HanPaBMAT UMELLMECs MaTepuarnbl B OpraHbl MPOKypaTypbl.

5.9. He nosgHee OHs, crnedytowlero 3a AHEM MPUHATUA PEeLUeHUs, yKasaHHOro B
nyHKTe 5.7 HacTosiero pasgena agMUHUCTPATVBHOrO pernaMeHTa, 3asBuTesnio B
nUcCbMeHHon dopme nmnbo no KenaHwuwo 3aaABUTENsS B 3MNEKTPOHHOW  hopme
HanpaBnAeTCcs MOTUBMPOBAHHbIA OTBET O pe3ynbTaTax pacCMOTPEHNA anoobl.

5.10. NHdopmaums ana sassutenen ob nx npaee Ha pocynebHoe (BHecyaebHoe)
obxanoBaHve gencTsuin (6es3nencTns) N peLleHnin, NpUHATbLIX (ocyLUecTBnsAemMbIX) B
XOfie MPEAOCTABNEHUS MyHULMMANBHOM YTy, pa3mMeLlaeTcs Ha ouunansHOM canTte
agMVHUCTPaLUN CEMbCKOro NOCENeHns N MHPOPMALIMOHHbBIX CTEHAAX.



