VCMO/THUTE/IbHBIA KOMUTET TATAPCTAH PECIYBJ/IMKACHI

LLHALWWWNHEPCKOEO CEJIbCKOEO BAITAY MYHWLNMATTb
MOCENEHNA BAJTTACMHCKOTO PAVOHbI LUELLUELISP
MYHULIMMATBHOIO PAIOHA ABbIJT XXUPJIEINE BALLKAPMA
PECIMYBJ/IMKN TATAPCTAH KOMWTETDI
MOCTAHOBNEHNE KAPAP
20.12.2023 Ne28

06 yTBePXKAEHNN aagMUHUCTPATUBHOIO pernamMeHTa rno npeaocTaBieHNO MyHULMNA/IbHOW
YCNyru no gave NUCbMeHHbIX Pa3bsACHEHWI HanoronaaTe/bLUMKam U HaloroBbIM areHTam
No BonpocaMm NPUMeHEHUSI MyHULMMNANbHbIX NMPaBOBbIX aKTOB 0 Ha/lorax u céopax

B cooTtBeTcTBMM cO cTaTheid 34.2 HanoroBoro Kopgekca P®, ctaTbelh 14 deaepanbHOro
3akoHa oOT 06.10.2003 Nel31-®3 «O6 06WKMX npUHUMNAaX OpraHu3aummM MeCTHOro
camoynpasneHus B Poccuiickoin ®depgepauum», McnonHUTeNbHbIA KomuTeT  LLnwmnHepcKoro
CeNbCKOro MnocefieHns basTaCMHCKOro MyHUUMNaIbHOro pavioHa Pecnybnuku TartapcTaH
MOCTaHOB/SET:

1 YTBepaUTb afMWHUCTPATMBHBIA pernameHT Mo MNpefoCTaBMEHNIO  MYHULMNAIbHON
YCNyrn no faye MUCbMEHHbIX Pa3bsCHEHWIA HanoronnaTesbliMKaM WM HalloroBbIM areHTam Mo
BONpocaM MPUMEHEHUA MYHULMNabHLIX HOPMATMBHbIX MPAaBOBbIX aKTOB O Hanorax u cbopax
(npunaraetcs).

["naBa LLINLWIMHEPCKOro CenbCcKoro
noceneHns banTaCMHCKOro MyHULMMNALHOIO
painoHa Pecny6nuku TatapcTaH



MpunoxxeHwve
K MOCTaHOB/NEHWIO
Ne 28 ot 20.12.2023

ALAMUHUCTPATUBHbINA pPersiameHT no npefocTaBfeHN0 MyHULMMAIbHOR yCyrn
Mo Aaye NMCbMEHHbIX Pa3bsCHEHWI HaoronaaTebLMKaM Y HA/IOFOBbIM areHTam Mo
BOMNpocamM MNPUMEHEHNST MyHULMNa/IbHbIX HOPMaTUBHbIX NPaBOBbIX aKTOB
0 Hanorax n céopax

O6LLMe NoNoXKeHUs

1.1 HacToswymii afMVHUCTPATUBHbII pernameHT no NpeAoCTaBNEHNIO
MYHUUMNANBLHON YCAYIM MO [Jaye MWUCbMEHHbIX PasbfCHEHWI Hanoronnatenblwykam Wu
Ha/I0roBbIM areHTaMm Mo BOMpocam MPUMEHEHUS MYHULUMNaIbHLIX HOPMATUBHbLIX MPaBOBbIX
aKToB O Hajlorax u coopax (fanee - ALMUHUCTPATMBHLINA pernameHT) - onpedenseT cTaHAapT,
coCcTaB, CPOKM W  NOCNefoBaTe/lbHOCTb  AENCTBUIA  (AAMUHWUCTPATMBHLIX  MPOLeayp)
NCNOMHUTENBHOrO KoMmMTeTa LUMWIMHEPCKOTO CEeNbCKOrO — MOCeNEeHUs  MpPU UCMOMHEHUN
MYHULMN&/IbHOW YCNYTM MO PacCMOTPEHWUIO W MOArOTOBKE MWUCbMEHHbLIX PasbsACHEHWIA Ha
o6palleHns, MOCTYNUBLUME B OpraHbl MECTHOro camoynpasfieHnst LLIMWMHePCKOro Cenbckoro
nocesieHnss No BOMNPOCam MPUMEHEHUS MYHUUMNAIbHBIX HOPMATMBHbLIX MPaBOBbIX aKTOB O
Hanorax u céopax.

1.2. JMuamu, MMELLMU NPaBo Ha MOMYYeHUe MYHULMMANbHON YCNyru, sBAsOTCS
(M3nUECKMEe U IOpUANYECKME NIULA, HAVBUAYaNbHbIE NPEANPUHUMATENN (danee - 3asBUTENb).
1.3. C 3asBNeHMEM BrpaBe 06PaTUTLCA NPEeACTaBUTENb 3asBUTENS, AEMCTBYHOLWMIA Ha

OCHOBaHMW [OKYMEHTa, YAOCTOBEPSAIOLLErO €ro MosHOMOYMs, M60 3aKOHHbIV MPeACcTaBUTENb
(husnyeckoro nuua (fanee - npeacTaBuTeNb 3as8BUTENS).

2. CTaHpgapT npeaocTaB/ieHUs MyHULUNAIbHOK ycnyrin

11 HavmeHoBaHMe MyHMLMNANIbHON yCnyrn
[aya NMCbMEHHbIX pPa3bACHEHWIA Hanoronnare/ibliMkam W HaI0roBbIM areHTam o
BOMpOCam MpUMeHEHNA MyHULUMMNAaIbHBIX HOPMATMBHbIX NMPaBOBbLIX aKTOB O Ha/lorax v céopax

2.2. HaumeHoBaHuWe opraHa, NpefoCTaBAAOLLEr0 MyHULUNANBbHYIO YCYTy

McnonHuTenbHbln KOMUTET LLIMLLIMHEPCKOrO CEebCKOro noceneHns (danee rno TekCTy -
OpraH).
2.3. Pe3ynbTaT NpeaocTaBfeHNS MyHULMNAIbHOW yCcnyrin

2.3.1. Pe3ynbTaTtoM npefoCTaBNeHVUs MYHULUMMNANbHON YCNyrn SBASETCS MUCbMEHHOE
pa3bsCHeHWEe MO BOMPOCaM MPUMEHEHUS MYHULUMNATbHbIX HOPMATWBHbIX NPaBOBbIX aKTOB O
Hanorax 1 coopax (NpunoxeHune Ne3 K HacTOSALLEMY aAMUHUCTPATUBHOMY PernaMeHTy).

2.3.2. Pe3ynbTtaT npefocTaBneHUs MYyHULUMNaIbHOW YCNYru HanpaenseTca 3asBUTeNt0 B
(hopmMe  3M1IEKTPOHHOIO  AOKYMEHTa,  MOAMWCAHHOrO  YCWIEHHON  KBaIM(MLIMPOBAHHOM
3/IEKTPOHHOM MOAMUCHI0 YNOSIHOMOYEHHOIO A0/MKHOCTHOrO nuua OpraHa, B COOTBETCTBUW C
depnepanbHbIM 3aKOHOM 0T 6 anpens 2011 roga Ne 63-P3 «O6 3n1eKTPOHHOM nognucK» (fanee -
®epepasbHbIn 3aKOH Ne 63-P3) B NNYHBLIA KabMHeT EAMHOro nopTania rocyfapCTBEHHbIX W
MyHUUMNabHbIX yenyr (bip8://Ne*Ne.§08n81luw.rn) (ganee - EfMHbIA nopTan). B cnyyae
Hanpas/feHNs 3asB/IeHNs NOCpPeAcTBOM opTana rocyfapCTBEHHbIX Y MyHULMNANbHBIX YCYr
Pecnybnukn TatapctaH (bip8:/m8ln8l.1alar8lan.mi) (manee - PecnybanKaHCKWiA nopTan)
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pesynbTaT MpefocTaBNeHns MYHULMNIbHOW YCAYyr  HanpaensieTc B JIMYHBLIA - KabUHET
Pecny6nmkaHcKoro noprana.

2.3.3. To BblbOpy 3asBUTENs pe3ynbTaT MpPeAocTaBieHns MYHULMNaIbHON YCayru
Bblgaetcs B OpraHe wim B [BY «MHOroyHKUMOHAbHBIA LEHTP  NpefoCcTaB/eHus
rocyapCTBeHHbIX M MyHUUMNanbHbIX ycnyr B Pecnybnuke TartapctaH» (ganee - M®L) B
(hopMe 3K3emnaspa 3NeKTPOHHOro [JOKYMEHTa, pacreyataHHOro Ha OyMaXHOM HocuTene,
3aBEPEHHOro neyarbl0 W MOAMNUCLIO COOTBETCTBEHHO YMO/IHOMOYEHHOTO [O/HXHOCTHOrO /mua
OpraHa unn paboTHnKa MOLL

2.3.4. 3asABUTeNb BrpaBe MOMYUYUTh Pe3ynbTaT NpeaocTaBieHns MyHULUNAIbHOM YCyrn B
(hopMe 3NMEKTPOHHOIO [OKYMEHTA B TEYEHMe CPOKa [eWCTBMA pesy/nbTata MNpefocTaB/eHns
MYHULMN&IbHOW YCNyT .

2.4.CpoK npefocTaB/ieHUss MyHULMNASIbHOW YCIyT W,
24.1. MyHuuunansHasa ycnyra npefoctasnseTca B TedeHne 30 KaneHapHbIX

[HEN Co AHA MOCTYNNEHNA COOTBETCTBYHOLLEr0 06paLLeHNs.

2.4.2. TlpuoCTaHOB/IEHWE CPOKa MNPefOCTaBfieHNs  MYHULMNIbHOW  YCYrn  He
npesycMOTPEHO.

243 HanpaBneHve [OKyMeHTa, ABAAKOLLErocAd  pesynbTaToM  MpefoCTaB/eHNns
MYHULMN&/ILHOW YCNYyru B ()OpMe 3/1eKTPOHHOIO AO0KYMEHTa, 3asBUTENIKO OCYLLECTB/ISETCS B
JeHb 0hOpPM/IEHNS U perncTpauum pesynbTara NpefocTaBieHns MyHULMNAIbHOW YCyT .

2.5. MpaBoBble 0OCHOBAHUS A/151 NPEA0CTABNEHNS MYHULMNANBLHOW YCyri

2.5.1 TllepeyeHb HOPMaTMBHbLIX MPABOBbLIX aKTOB, PEryanpyowmx npeaocTaBneHme
MYHULMNANbHOW  yCenyrn (C yKa3aHWEM PEeKBU3MTOB HOPMATMBHbIX MPaBOBbIX aKTOB U
MCTOYHMKOB WX O(UUMaIbHOIO OMy6/IMKOBaHWS), pasMelleH Ha EguHOM nopTane, B
rocylapCTBEHHON MH(OPMaLMOHHOW cUCTEME «PeecTp rocyAapCTBEHHbLIX U MYHULMNANIbHBLIX
ycnyr Pecnybnuku TatapctaH» (BrpY/Iww.LLar.rv) (ganee - PeecTp rocyaapCTBEHHbIX W
MYHULMMNAbHLIX YCYr), Ha opuuManbHOM caiTe BanTaCMHCKOro MyHUUMNanbHOro paioHa B
NH(OPMALIMOHHO-TENEKOMMYHUKALMOHHON ceTn «/HTepHeT» (biip8://balla8l.1alar8lan.m) .

2.5.2. TeKCT agMMHUCTPATMBHOIO pernamMeHTa B [JENCTBYHOLLEN peaakumMm MOANeXUT
pasmeLleHno Ha EanHomM nopTane, B PeecTpe rocyaapCTBEHHbIX U MYHULMNAMbHBIX YCNYr, Ha
ouumanbHOM  caiiTe BanTaCMHCKOro  MyHUUMMNANbHOrO pailoHa B MHMOPMaLUOHHO-
TENEKOMMYHUKALMOHHON ceTn «/HTepHeT» (Bip8://balla8l.1alar8lan.m).

2.6. McuepnbiBatowmin nepeyeHb JOKYMEHTOB, HEOOXOANUMbIX ANs1 NPeAoCTaBNeHUS
MYHULUMNAAbLHOW YCnyrn
2.6.1. Ona nonyyveHUs MyHMUMNANbHOM YCNyrn 3asBUTENb MNPEACTaBASET crefytouime
[IOKYMEHTbI:
1) [OOKYMEHT, Y0CTOBEPSIOLLMIA NNYHOCTL (He TpebyeTcs B Cryvae obpaLeHus
nocpeacTBoM Pecny6vMKaHCKOro noprana);

2) [OKYMEHT, Y/10CTOBEPSAIOLLMIA NO/IHOMOUMS NPEACTABUTENS 3aSBUTENS;

3) 3adBneHne (npunoxkeHume No2 K  HacTosileMy  aAMWUHUCTPATUBHOMY

pernameHTy):

B (hopMe AOKYMeHTa Ha OyMaXHOM HOCUTeNle W3N0XEHHOe B CBOOGOAHOWA (hopme,
noctynuelwee B OpraH, 0 fJaye MUCbMEHHbIX Pa3bACHEHWMI MO BOMPOcaM MPUMEHEHUS
MYHULMNA/IbHBIX MPaBOBbIX aKTOB O Hajiorax W cbopax (ganee - obpalleHne) B MUCbMEHHOW
topme unm B (HOpMe 3MEKTPOHHOrO [AOKYMeHTa. B 3MEeKTPOHHON hopMe (3anonHseTcs
NMOCPeLCTBOM BHECEHUSI COOTBETCTBYHOLMX CBEAEHWUA B 3MEKTPOHHYIO (hOpMYy 3asiB/IeHUS),
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NOJMNICAHHOE B COOTBETCTBUU C TPEOOBAHUAMU MyHKTA 2.6.3 aAMUHUCTPATHBHOIO PErJIaMEHTa,
npu oOpaleHnu mocpeacTBoM PecnyOnnkaHCKOro noprana,

2.6.2. 3asBneHne U MpUiIaraéMble JOKYMEHTBI MOTYT OBITh MPENCTAaBJIEHb! (HAPABJICHbI)
3asIBUTEJIEM OJHUM U3 CICAYIOLINX CIIOCOOOB:

1) yepes MOI] Ha OyMakHBIX HOCHUTENISIX M B BHJAE JJIEKTPOHHBIX TOKYMEHTOB,
COOTBETCTBYIOLINX TPEOOBAHUSM ITyHKTA 2.6.3 aIMUHHUCTPATUBHOTO PETJIAMEHTA,

2) nocpencTeoM PecyOrkaHCKOTo mopTalia B 3JIEKTPOHHOH (opme;

3) B OpraH JUYHO WM TOCPEACTBOM IIOYTOBOH CBS3M Ha OyMa)XHOM HOCHTEJNE.

3asBlleHHEe U TpUJlaraeMble JOKYMEHTBI, NPU HAaNpaBJIEHHWH MOCPEACTBOM IOYTOBOH CBsI3H,
3aBEPSIOTCS B YCTAHOBJIEHHOM MOPSIIKE.

2.6.3 3asBneHWe TIPU HAMPABJICHUHM TOCPEACTBOM PecnyOnmKaHCKOTO mopTaia
MOAMUCHIBAECTCS TPOCTOM JIEKTPOHHOHN MOANHUCHIO 3asIBUTEJIA.

Jlns monydeHus: TPOCTON 3JIEKTPOHHOH TMOANMKMCH 3asBUTENF0 HEOOXOAMMO MPOHTH
npoueaypy peructpanmu (ayrentudukanmu) B EnuHOW cucTeMe wHOeHTU(PUKALUU U
ayrertudukaunu (nanee — ECUA), a Tak:ke IOATBEPANUTD YUETHYIO 3aITHCh.

DJIeKTPOHHBIN JOKYMEHT (3JIEKTPOHHBIN 00pa3 JOKYMEHTA), YKa3aHHbBIH B OANYHKTE 2
IIyHKTa 2.6.1 aIMMHUCTPAaTHBHOIO PErJIAMEHTA, 3aBEpPseTCs  YCUJICHHOU
KBaJTM(PHULINPOBAHHOHN MOAMUCHIO JINL, YIIOJHOMOYEHHBIX Ha CO3/IaHUE U TIOATTUCAHNE TaKUX
JOKYMEHTOB, B TOM YHUCJI€ HOTApUYyCaMHU.

DNeKTPOHHbIE JOKYMEHTBI (3JIEKTPOHHBIE 00pa3bl [TOKYMEHTOB), NpUJaraemble K
3asIBIICHHUIO, B TOM YHCJIE€ JOBEPEHHOCTH, HANPABIAIOTCSA B BHAE (aitnos B dopmarax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig pasmepom He Oonee SO MOaT.

KauecTBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pas3oB
JIOKYMEHTOB) JIOJDKHO TTO3BOJISITh B MOJHOM OOBeMe MPOUNUTATh TEKCT JOKYMEHTA U PacIO3HATh
PEKBU3UTHI TOKYMEHTA.

2.6.4. 3anpermaercs: TpeOOBATh OT 3aBUTEIS

1) NPEACTaBICHUSI JTOKYMEHTOB W HMH(GOPMALMHM WJIN OCYLIECTBICHHUS AECHCTBUM,
MPEACTaBJIeHNE WUJIM OCYLIECTBJIEHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMHU PABOBBIMU
aKTaM{, pEryJHMpyKOIIUMH OTHOILICHHs, BO3HHUKAKOIUE B CBA3M C MPENOCTABICHUEM
MYHULIUINIAJIbHON yCIyTH;

2) OCYINECTBJICHUs] ACHCTBUIH, B TOM YHCJI€ COIJIACOBAHHWH, HEOOXOOMMBIX MJIsI
NOJIyYE€HUSI MYHULIMIAIBHON YCJIYTH U CBSI3aHHBIX C OOpalleHneM B WHBbIE TOCYapCTBEHHBIC
OpraHsl, OpraHbl MECTHOIO CaMOYIPABJICHHs], OPraHU3ALUH, 32 UCKIOUYEHUEM MOJyUYEeHHUs] YCIyT
U TIOJIyYeHHsI JOKYMEHTOB M WH(pOPMALNH, NMPENOCTABISIEMBIX B PE3yJIbTaTe MPENOCTaBICHUS
TaKHUX yCIyT, BKJIIOUEHHBIX B [IEPEUHH, YKa3aHHbIe B yacTH 1 ctatbu 9 PenepanbHOro 3aKOHa OT
27 wrons 2010 roma Ne210-®@3 «OO6 opraHuzauuy NPEAOCTABIEHHS TOCYNAPCTBEHHBIX U
MYHHUIHAIbHBIX YCIyr» (HEOOXOOMMBIX U
00s13aTeNTbHBIX YCIIYT);

3) NPEACTaBICHUS  JOKYMEHTOB M WHpOpMAalMM, OTCYTCTBHE U (WIH)
HEIOCTOBEPHOCTb KOTOPBIX HE YKa3bIBAJIUCh MPH IE€PBOHAYAIBHOM OTKa3e B IIpUEME
IOKYMEHTOB, HEOOXOOUMBIX JJsl TPEAOCTABIEHHS] MYyHHUIHNAJIBHOM yciyrd, Jaudo B
IPeNOCTaBICHUN MyHUIUIIATIBHON YCIIYTH, 33 HCKIFOUEHUEM CIIENYIOLINX CIIy4aeB:

a) u3MeHeHHe TpeOOBaHWUII HOPMATHBHBIX  NPABOBBIX  aKTOB,  KACAIOLIMXCS
NPEAOCTABIICHUs] MYHULHMAIBHON YCIIyTH, MOCHe TNEePBOHAYAIBHONH IMOJAYM 3asiBIEHHUS O
NPEIOCTABIEHNH MyHUIIUTIAIbHON YCIIYTH;

0) manmume OWMOOK B 3aABJICHUH O MPENOCTABIEHHUH MYHHULMIIAIBHONW YCIYyTH H
IOKYMEHTaX, MOJAHHBIX 3asBUTENIEM IIOCJIE NMEPBOHAYAIBLHOTO OTKa3a B NMPHEME IOKYMEHTOB,
HEOOXOIUMBIX ISl TIPEJOCTABJICHUS MYHHUIMIAIbHONH yciyryd, Jub0 B TNPENOCTaBICHHU
MYHHUILHITAIBHON YCIYTH M HE BKJIIOUEHHBIX B MTPEACTABICHHBIN paHee KOMILIEKT JOKYMEHTOB,



B) HCTEUYEHHE CpPOKa JeHCTBHUA MOKYMEHTOB WM H3MEHEHHe HH(pOpMaLuu rmocie
NEPBOHAYAIPHOTO OTKa3a B TpPHEME JOKYMEHTOB, HEOOXOMUMBIX Il TNPENOCTABICHHS
MYHHULHIAIBHON YCIyTH, TUOO0 B MPEIOCTABICHUH MyHHULIUITAIBHON YCIYTH;

T) BBISIBJICHHE JOKYMEHTAJIbHO MOATBEPKIASHHOrO (pakTa (MPU3HAKOB) OITUOOYHOTO WJIH
MPOTUBOMPABHOTO nehcTBUst (Oe3nmeiicTBusi) noymkHOCTHOrO Jjuna Oprana, padorHuka MOI],
NP TEePBOHAYAIBPHOM OTKa3e B MpHEME IOKYMEHTOB, HEOOXOOMMBIX MJISI TNPENOCTABICHUS
MYHHUIHUMAIbHOH yCIyry, JUOO B TPENOCTABICHHMM MYHULUNAIBHOH YCIyIH, O YeM B
MUCBbMEHHOM BHJE 3a MMONMUCHI0 pyKoBoauTensi Oprana npu nepBOHAYAIbHOM OTKa3e B MPHEME
IOKYMEHTOB, HEOOXOOUMBIX ISl TMPEAOCTABICHHS MyHHLIMIIAJIBHOM YCIyTH, YBEIOMISIETCS
3asIBUTEJb, & TAK)KE MPUHOCITCA U3BMHEHHS 32 JOCTaBJICHHbIE HEYTOOCTBA,

4) npenocraBieHnss Ha OyMa)kKHOM HOCHTEJE JOKYMEHTOB U MH(POPMALNH, 3JIEKTPOHHBIC
0o0pa3bl KOTOPBIX paHee ObLIM 3aBEPEeHbI B COOTBETCTBUHM C MyHKTOM 7.2 Hactu 1 crateu 16
Denepanbaoro 3akoHa or 27 urons 2010 roma Ne 210-@3 «O06 opraHu3anuy NpeaOCTaBICHHS
TOCYAAapCTBEHHbIX M MYHHLHUIAIBHBIX YCIYr», 32 HCKJIIOYEHHEM CIy4aeB, €CIM HAHECCHHE
OTMETOK Ha TaKWe JOKYMEHTbl JHOO WX U3BSITHE SBISIETCS HEOOXOAUMBIM YCIOBHEM
NPEIOCTABJICHUsT TOCYAAPCTBEHHOW WM MYHULUNAIBHOH YCIYrH, M HHBIX CJIy4aes,
YCTAHOBJIEHHBIX (hefepasbHbIMUA 3aKOHAMH.

2.6.5. IlonyyaroTcs B paMKax MEXKBEIOMCTBEHHOTO B3aUMOAEHCTBUS:

1) cBenenus us EI'PYOJI — @enepanbHas HAJIOroBasi Ciyskoa;

2) cBemeHusi O NENCTBYIOLIEM MacropTe rpaxaaHuHa Poccuiickoit Denepanuu- MBJL
Poccun;
3)cBeneHus: 0 HOTapUAIBbHON NOBEpeHHOCTH — PenepanbHas HoTapuajbHAs ajaTa.

2.6.6. 3asBuTENnp BIpaBe NPEAOCTABHTb TOKYMEHTBI (CBENEHHs), YyKa3aHHbIE B
noAanyHkTax 1 - 2 myHkta 2.6.5 aAMHHUCTPAaTHBHOTO perjlaMeHTa, B (OpMe 3JIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCUJICHHOW KBAIU(UIMPOBAHHONW MOIMKCHIO JIHL, YITOJHOMOYEHHBIX
HA CO3JaHUE U MOANUCAHNE TAKUX JOKYMEHTOB, IIPU MOAAY€e 3asBJICHMUS.

2.6.7. HenpencraieHne (HECBOEBPEMEHHOE IPENCTAaBIEHHE) YKA3aHHBIMU B IYHKTE
2.6.5 agMUHHCTPAaTUBHOIO peErjIaMeHTa OpraHaMM TOCYAapCTBEHHOM BJACTH, OpPraHaMu
MECTHOI'O CaMOYIIPaBJI€HUs], OPraHU3aLUsAMH NOKYMEHTOB M CBEIECHUNM HE MOXKET SBISATHCA
OCHOBAHHUEM JJI OTKa3a B MPENOCTABIECHUH MyHULIUNIAIbHON YCIYTH.

2.6.8. 3anpemmaercs TpebOBaTh OT 3asBUTENST JOKYMEHTHI CBEACHHS, B TOM HYHCJE
MOATBEPKAAOLINE BHECEHHUE 3asiBUTENIEM IIJIaThl 32 MPENOCTABICHUE MYHHUIUNAIBHOW YCIIYTH,
Haxo[sdIuecss B  PACHOPSDKEHHM  TFOCYJApPCTBEHHBIX ~ OPraHOB, OpPraHOB — MECTHOIO
CaMOYIPAaBJIEHUsI U NOJBEIOMCTBEHHBIX I'OCYJapCTBEHHBIM OpraHaM WM OpPraHaM MECTHOIO
CaMOYIIPaBJICHUs] OPTaHU3ALIHI.

Henpencrasnenue 3asBUTENEM NOKYMEHTOB, COIEpXKAIUMX CBEICHMs, KOTOpPBIE
HAXOJATCA B PACMOPSKEHUU FOCYNAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIPABJICHUS U
MOABEAOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOIO CaMOyIpaBJI€HUs
OpraHu3alyii, He SBJSETCS OCHOBAHWEM [JIs1 OTKa3a 3asBUTENI0 B MPEIOCTaBICHUU
MYHULIUNAJIbHON YCIIyTH.

2.7. HcyepnpIBalOINH NEepeYeHb OCHOBAHMH AJIs1 0TKA3a B IPHUEMe J0KYMEHTOB,
He00XO0AUMBIX AJISI IPEeAOCTABJEHUSI MYHHLIHIAJIBHON yCJIyIrH

2.7.1. OcHOBaHMSIMH mJIi OTKa3a B TMpHEeMe€ JOKYMEHTOB, HEOOXOAUMBIX IS
MPEeIOCTaBIEHNS] MyHULIUNIATIbHON YCIYTH, SIBISIOTCS:

1) IIPECTaBJIEHHbIE 3asBUTEIEM AOKYMEHTBI COepKaT MOJYUCTKU M MCIpPaBIEHUs
TEKCTa, HE 3aBEPEHHbIE B TMOPSAIAKE, YCTAHOBJIEHHOM 3aKOHOAATENbCTBOM POCCHICKOM
®enepauuy;



2) JOKYMEHTBI COAEPKAT MOBPEXKACHUS, HAINYNE KOTOPBIX HE MO3BOJIIET B MOJHOM
o0beMe HCIONB30BaTh HH(POPMALIMIO M CBEIACHHS, COAEp)KAIIMeCs B JOKYMEHTax JUIs
MPENOCTABIEHUSI MyHULIUNTAJILHON YCITYTH,

3) MPEACTABJICHHbIE AOKYMEHTBl WJIM CBENCHMsS YTPATWIM CHUIy Ha MOMEHT
oOpaimeHuss 3a MYHULMNAJIBHOW YyCIOyrod (HMOKYMEHT, YAOCTOBEPSIIOIINN MOJTHOMOYHS
NPEACTABUTENS 3asIBUTENS, B Clydae oOpalleHus 3a MPeAoCTaBIeHNEM MyHULMIIAIBHON yCIyTru
YKa3aHHBIM JIUL[OM),

4) Mojlaya 3asiBJICHUS O MPEJOCTABICHUH MYHHUIMIAIbHON YCIYIrd U JOKYMEHTOB,
HEOOXOMUMBIX Ui TPENOCTABICHUS MYHUIUMAIBHONH YCIyrd, B SJIEKTPOHHOH ¢opme ¢
HApYLICHUEM YCTAaHOBJICHHBIX TPeOOBaHUI;

5) HEKOPPEKTHOE 3aIllOJIHEHHE OOS3aTEeNbHBIX TONeH B (opMe 3asiBICHHS, B TOM
Yrclie B MHTEPAKTUBHOW (popme 3asBieHus Ha PecnyOnmkaHckoMm moprtaie (HeOOCTOBEPHOE,
HETIOJIHOE, JIN0OO HeTPaBIIIbHOE 3aNIOJHEHHUE);

6) NPEACTABIICHUE  HCIIOJIHOIO  KOMIUICKTA JOKYMCHTOB, HGO6XOI[I/IMBIX JJIA
npeaoCTaBJICHUA MYHPILIPIHaJIbHOfI YCIIYyIy,

7) 3asBJIEHHE O MPEIOCTABJICHUHN YCIYIU MOJAHO B OpPraH roCy1apCTBEHHON BJIACcTH,
OpraH MECTHOIO CaMOYIMPABJICHHUs WM OPTraHU3aLUI0, B IOJHOMOYHS KOTOPBIX HE BXOOUT
MIPENOCTABIEHUE MYyHHULUIIAIbHON YCIIyTH,;

8) HecoOIoIeHne YCTaHOBIIEHHBIX cTaTthell 11 ®enepanpHOro 3akoHa ot 6 ampens
2011 roma Ne 63-@3 «OO0 37EKTPOHHONW MOANKMCH» YCIOBHHA MPU3HAHUS NEHCTBHTENIBHOCTH
YCHJICHHOH KBaJN(UIIMPOBAHHON 3IEKTPOHHON MOATIHCH.

2.7.2. TlepeueHb OCHOBAaHUH AJIs1 OTKa3a B MpHEME IOKYMEHTOB, HEOOXOIMMBIX IS
MOJIy4E€HUS] MyHHULIUNIATbHON YCIIYTH, SIBJISIETCS HCYEPTBIBAIOIINM.

2.7.3. Pemenne 00 OTKa3e B mIpUeMe 3asiBICHUS M JOKYMEHTOB, HEOOXOOUMBIX IS
NPEIOCTABJICHUS] MYHULUMNAIBHONH YCIYTH, MOXeT OBbITb NPUHATO Kak BO BpeMs IpHEMa
3asdBUTENsA, TaK M IOCHEe TIOJNy4YeHHMs] OTBETCTBEHHBIM JOJDKHOCTHBIM JuuoM OpraHa
HEOOXOIUMBIX JJIsl TPEAOCTABICHHUS] MYHHLIMIAJIBHOH YCIYTH IOKYMEHTOB (CBEAEHMI) C
UCTIOJIb30BAaHMEM MEXKBEIOMCTBEHHOTO HH(POPMALMOHHOTO B3aUMOJEHCTBUS, B CPOK, HE
NPEeBBIIAOINN 9 pabovmx THEH CO IHS PEruCTPALUH 3asiBJICHHSL.

2.7.4. 3ampemaercs OTKa3blBaTb B TIpUeMe 3asBJI€HUS M HHBIX JOKYMEHTOB,
HEOOXOIUMBIX JJIsl TPEAOCTABICHHUS] MYHHULMITAIBHON YCIyTH, B CiIydae €CJU 3asBIICHHE U
IOKYMEHTBI, HEOOXOAMMbIe Ui TPENOCTABICHUS MYHULUNAIbHOW YCIYTH, TIIOAaHbl B
COOTBETCTBUH ¢ MH(pOpMaLIUEl O CPOKax M MOPSIKE MPEIOCTABJICHUS] MyHHIUIIATbHON YCIYTH,
omybukoBaHHOM Ha EnrHoM nopTtane, PeciyOinkaHCcKOM mopTade.

2.8. UcyepneiBalomiui nepedeHb OCHOBAHHM /ISl MPHOCTAHOBJIEHHS NMPEJ0CTABJIECHHS
MYHHIIMNIAJTBHOH YCJIYITH WJIH 0TKAa3a B IPEAOCTABJIEHUH MYHHIHNIAJBHOH YCJIYTH

2.8.1.OcHoBaHMsI [l TPUOCTAHOBJIEHUS TPEAOCTABJICHMS] MYHULUMNAIBHON YCIyTH
OTCYTCTBYIOT.

2.8.2. OcHoBaHuUsI 1151 OTKa3a B MIPEIOCTaBICHUN MYHULIUNIATIbHON YCIyTH:

1) mocrymieHne OTBeTa OpraHa TOCYJApCTBEHHOW BJACTH, OpraHa MECTHOTO
CaMOyIIpaBJieHHst JINOO TMOABEAOMCTBEHHOW OpraHy TOCYJapCTBEHHOH BIIACTH WJIM OpraHy
MECTHOTO  CaMOYIIpaBJICHUs OpraHM3alMM  Ha  MEKBEJOMCTBEHHBIH  3aIpoc,
CBHJIETENIbCTBYIOLIEr0 00 OTCYTCTBMM AOKyMeHTa | (Win) WHGOPMAINH, HEOOXOIUMBIX IS
NPEAOCTABJICHUST MYHULHUINAIBHOH YCIYIH, €CIH COOTBETCTBYIOLIMI JOKYMEHT He ObLI
NPEIOCTABIIEH 3asIBUTEIEM IO COOCTBEHHOH MHUIIUATHBE.

2.8.3. IlepeueHp OCHOBaHWH IJIl OTKa3a B NPENOCTABJICHUM MYyHULMNAIBHONH YCIyTd
SIBJIIETCS. NCUEPIIBIBAIOLIIUM.



2.8.4. 3anpemaeTcsi OTKa3bIBaTh B MPEAOCTABJICHUN MyHHUIUIAJIBHON YCIYyTH B Cly4ae,
€CNIM 3asBJICHHE O MPENOCTABJICHUW MYHULUINAIbHONW YCIYTH MOJaHO B COOTBETCTBHHM C
uH(pOpMaIel O CPOKaxX U MOPSIIKE MPEAOCTABICHUS MYHUIIMITAILHOW YCITyTH, Oy OJIMKOBAHHOM
Ha Enqunom noprane, PecriyOnmukanckom mopraie.

2.9. Pa3mep niaatbl, B3UMAEMOIi ¢ 3asiBUTEJISI IPU MPEIOCTABJIEHHH MYHHIMNATILHOM
YCJIYTH, H CIOCO0bI ¢ B3UMAHUS

MyHHnunanpHast yCiyra npeoCcTaBisieTcst Ha O€3BO3ME3IHONH OCHOBE.

2.10. MakcuMaJibHBIN CPOK OKHIAHHS B 0YepPeaH MPH MoAa4e 3asBHUTEIEM 3a1Poca 0
npeaoCcTaBJcHUHA MyHHHHHaJIbHOﬁ YCIYIru 1 IpH NOoJIY4€HHH pe3yJibTaTa NPeaA0CTABJICHUA
TAKHX YCJIYyT

2.10.1 Bpems oxuaaHus NpU Nojavye 3asBJICHUs HA MOJy4YEeHUE MyHHULMIAIBHONU YCIyTU
- He Ooniee 15 MUHYT.

2.102Ilpu nosydyeHHH pe3yabTaTa NPENOCTABICHUS MYHHMIMNAIBHON  yCIyrH
MaKCUMAaJbHBIA CPOK O’KHJIaHMS B OUEPEIH HE JOJDKEH MPEBBIIATh 15 MUHYT.

2.11.Cpoxk perucTpanuu 3anpoca 3asBUTE/IsI 0 IPeI0CTABJIEHHH MYHULIUNIATbHOU
yCJIyru

2.11.1.Ilpu nuuHOM oOpatnerny B M®L] B 1eHb nogauu 3asBJICHUS 3asBUTEIIO BbIIACTCS
pacniucka 3 AUC MO®IL] ¢ peructpaliluOHHbBIM HOMEPOM, MOATBEPKAAIOLINM, UYTO 3asIBJICHUE
OTIPABJICHO, U 1aTOH NOJAYH 3asIBJICHMUS.

2.11.21lpn HaIlpaBJICHUU 3asBJICHUSA MIOCPENCTBOM Enunoro rnopraia,
PecnyGnnkanckoro nmoprana 3asBUTENb B ICHb NIOAAYH 3asIBJICHUS TIOJTyYaeT B IMYHOM KaOUHETE
PecnyGnukaHckoro moprana W IO 3JIEKTPOHHOW INOYTE YBEIOMIICHHE, TOATBEPKIAIOINEE, YTO
3asBJIEHUE OTIPABIEHO, B KOTOPOM YKAa3bIBaKOTCs PErMCTPALIMOHHBIA HOMEpP M JaTa Mojadu
3as1BJICHUS.

2.11.3.Ilpu aumunom obpamernu B Oprad B I€Hb IMOAAYHN 3aSBJICHUS YIOJHOMOYEHHBIM
JNOJUKHOCTHBIM JunioM OpraHa 3asBUTENIO BbIIAE€TCS pAcCHUCKa M3 aBTOMAaTU3HPOBAaHHOM
UHQOPMALIMOHHOW  CHUCTEMBI, TpEJHA3HAUYEHHOH JJs1 OKa3aHWUS TOCYapCTBEHHBIX M|
MYHHULUIAIBHBIX YCIYT, ¢ PETHCTPALMOHHBIM HOMEPOM, AATON MOAAYH 3asIBJICHUS U MEPEUHEM
MIPEACTABJICHHBIX JOKYMEHTOB.

2.12. TpeGoBaHHsl K NOMEIIEHUSIM, B KOTOPBIX MPeJ0CTABJISIETCS] MyYHHIHNIAJIbHAS
yeayra

2.12.1. [IpenocraBieHre MyHULMNIAIBHONW YCIYTH OCYINECTBIISIETCS B 3aHUSIX H
MOMEIIEHUSIX, 000OPYAOBAHHBIX MPOTHBOIIOXKAPHOH CUCTEMOM M CHCTEMON TOXKAPOTYIIEHHS.

ObecnieunBaercs OECHPENATCTBEHHBIN AOCTYN HMHBAJIMIAOB K MECTY MpPENOCTaBJICHUS
MYHHUIHIAIbHON yCIyrH (yIoOHBIH BXOA-BBIXOA B TOMEIICHHUS U IEPEMEIIEeHUE B UX Mpeenax ).

BusyanbHas, TekcroBas MHpOpPMAaLUS O TMOPSAAKE NPENOCTABICHHUS MYHHLIWIMAIbHON
YCIYTH pa3MeInaeTcst B yA0OHBIX IS 3asBUTENIEH MECTax, B TOM YHUCIIE C YIETOM OTPaHUYEHHBIX
BO3MO>KHOCTEN UHBAJIUAOB.

2.12.2. OcCyIIecTBISIOTCS Mepbl MO OOECIeueHHI0 HMHBAJIUIAM, B TOM YHCJIE
HCITOJIb3YOIIUM  KPECIa-KOJSICKH M COOAK-MPOBOIHUKOB, YCJIOBHIl JIOCTYITHOCTH 3IaHHS,
MIOMEIIEHHI U YCIIYT, BKJTFOYAS



1)  ycnoBust st GeCTIPENSITCTBEHHOTO JOCTYNA K 3MaHUI0 M MOMEIIEHUSIM, 8 TaKkKe
MIPENOCTABIIAEMBIM B HUX YCIIyTraM;

2)  BO3MOMKHOCTb CAMOCTOSITEJILHOTO MepeBIKeHus o Teppuropuu Oprana, BXona
U BbIXOZa B 37jaHue U noMeuieHust OpraHa, Mocajku B TPAHCIIOPTHOE CPEACTBO U BBICAAKU U3
HETO0, B TOM YHUCJIE ¢ UCIIOJb30BAHUEM KPECIIA-KOJIACKH,

3)  conpoBOXKIEHHE WHBAIMIOB, UMEIONIMX CTOMKUE PACCTPOMCTBA (DYHKIMU 3PEHUS
Y CaMOCTOSITEJILHOTO MEPEABUKEHNS, U OKA3aHUE UM MOMOIIH B 3JaHUH U TOMEIIECHUSX,

4) Hammekamiee —pasMmelieHue O0OpPYNOBAaHMUST W HOCUTENEHW  HMH(POpPMAIIUH,
HEOOXOUMBIX IIJIsl o0ecrieueHust OeCpensiTCTBEHHOTO TOCTYIIAa HHBAJUIOB K 3[IaHUIO,

NMOMECIICHUAM U K YCJIyTaM C YUCTOM OFpaHI/ILIeHI/Iﬁ HUX JKU3HCOCATCIIbHOCTH,

5) nomyck B 3maHME W MOMENIEHHsT COOAKU-TIPOBOJHUKA MPU HAJIUYUK JOKYMEHTA,
NOATBEPKIAIOIIETO €€ CIeLHajJbHOe O0ydeHHe U BbAABAEMOro mno (¢opmMe U B MOPSIKE,
YTBEPXKICHHBIX MpPUKa3oM MMHHCTEpCTBA TpyAa W COLMAJIBHONW 3amuTel Pocculiickoi
@Qeneparun ot 22 wmroHsa 2015 r. Ne 386H «OO6 yrBepkaeHuu (OpMBI JTOKYMEHTa,
MOATBEPIKAAIOIIETO ClIeHHaNIbHOEe 00yueHre COOaKU-TIPOBOAHNKA, U MIOPSIKA €0 BbIIAUNy,;

6) oOKasaHWe COTPYINHHUKAMH, MPENOCTABISIOIIAMUA  MYHUIMIAJBHYIO  YCIYTY,
MOMOIIY MHBAJIMIAM B TPEOJOJCHHH O0aphepOB, MELIAIOIUX MTOJNYYEHHI0O UMH yCIyT HapaBHE C
APYTUMH JINLIAMH.

2.12.3. TpeOoBanusi B 4aCTH OOECIEUECHUsI TOCTYIMHOCTH Ul MHBAJIHIOB OOBEKTOB, B
KOTOPBIX OCYIIECTBIISIETCS MPENOCTABICHNE MyHUIIUIIATBHOHN YCIYTH, U CPEACTB, UCIIOJIb3YEeMbIX
NOpU TPEJOCTABICHUH MYHHULUMNAIBHOH YCIYTH, TPUMEHSIOTCI K OOBEKTaM M CPENCTBaM,
BBEJCHHBIM B SKCILIYaTAMIO MJIK MPOIIEAIINM MOASPHHU3ALMIO, PEKOHCTPYKIHIO Tocie 1 uroms
2016 rona.

2.13. Iloxa3aTesu JOCTYIMHOCTH H KA4€CTBA MYHHLIUNIAJIbHOH YCJIYIH

2.13.1. TIlokasarenssMu AOCTYNMHOCTH MNPENOCTABJICHHs MYHULUNAIBHON  yCIyIH
SIBIIAIOTCSL:

PacMoJIOKEHHOCTh MIOMELIEHMsI, B KOTOPOM BeeTCs NIPUeM, Bbljaua JOKYMEHTOB B 30HE
JIOCTYITHOCTH OOIIECTBEHHOTO TPAHCIIOPTA;, HAJIMUHE HEOOXOJMMOr0 KOJUIECTBA CIIELIHAHUCTOB,
a TaKoKe NMOMEIEHUH, B KOTOPbIX OCYLIECTBIISIETCS IPUEM JOKYMEHTOB OT 3asBUTEEN,

HAIM4YME HcYepnblBaroliedl uHPOpMaumu o crmocobax, TMopsAaKe W CpoKax
NPEIOCTABJICHUST MYHULUIAJBHONH yCIyrd Ha WH(POPMALMOHHBIX cTeHnax, EamHOM mopTarne,
PecniybnukanckoM mopTaie, opUIHaIbHOM caiiTe baaTacMHCKOro MyHHLMIAJIBHOTO palioHa B
nH(POPMAILMOHHO-TeIeKOMMYHUKaoHHOM cetu MHaTepHeT (https://baltasi.tatarstan.ru ),

OKa3aHHMEe TIOMOIIY HHBAIHIAM B ITPEOI0JIEHUHN OapbepOB, MEIIAOIINX
MOJIyYEHHUIO UMH YCJIyT HapaBHE C IPYTMMHU JULAMU.

2.13.2. Iloka3zaTensiMu Ka4ecTBa NPEAOCTABICHNS] MyHULIUIAIBHON YCIYTH SIBJISIIOTCS

1)cobmonenne CpoKOB MpreMa U paCCMOTPEHHS JOKYMEHTOB,

2)co0moieHre CpoKa MOMYUEHUS Pe3yJIbTaTa MyHULIUIAIbHON YCIIyTH;

3)orcyTcTBHE OOOCHOBAHHBIX JKajo0 HAa HAPYIIEHUS aJIMHUHHCTPATUBHOIO pPErJIAMEHTa,
coBepuieHHble padoTHukamu Oprana,;

4)KOMYECTBO B3aUMOACHCTBUI 3asBUTEIS] C AODKHOCTHbIMU Juramu (Oe3 ydera
KOHCYJIbTaINi )

B3auMojeiicTBue 3asButens ¢ padorHukamu Oprana win M®L] mpu npenocraBieHUH
MYHULIUNIAJIbHONW YCJIyTM OCYILECTBJSAETCS OAMH pa3 NpH MPEACTaBJICHUU 3asBIEHUS] CO BCEMU
HEOOXOIMMBIMU TOKYMEHTAMH; OJUH pa3 B Cly4ae HEOOXOIMMOCTH TIOJNyYEHHUs] pe3ysbTara
NPEOCTaBIeHNsT MyHULMNanpHOW ycenyru B Oprane wnmn M®PL[ B dopme sx3emiusipa
3JIEKTPOHHOTO AOKYMEHTAa Ha OYMa)kKHOM HOCHUTEIE.


http://kukmor.tatarstan.ru/
http://kukmor.tatarstan.ru/

IIpopomKUTENBHOCT OQHOTO B3aUMOAECHCTBUS 3asBUTENIS C JOJKHOCTHBIMH JIMLIAMU [IPU
MPEeNOCTABIEHUN MyHULMINIAJIbHON YCIYTH HE PEBBIIIAeT 15 MUHYT.

3asBUTENb BIIpaB€ OLIEHHUTb KAuyeCTBO NPENOCTABIEHUS MyHHULUNAIbHONH YCIyrH C
MOMOIIBID  YCTPOMCTB  TONBMIKHOW  paguoTele@OHHON  CBs3M, C  HCIOJb30BAaHUEM
PecnyGnnkanckoro noprana, TEPMUHAIBHBIX YCTPOMCTB.

2.13.3. Uuadopmanus o xone NPEenOoCTABICHHS MYHHULHUINAIBHONW YCJIYTH MOXET OBbITh
NIOJIy4€HA 3asiBUTENIEM B JINYHOM KaOuHere Ha EnuHoM moprane, PecnyOnukanckom mopraie, B
Oprane, M®LI.

2.13.4. TlpenocraBiieHne MyHHUIUIAIBHON YCIYTH OCyIIeCTBisieTcss B irobom M®PI] mo
BBIOOPY 3asBHUTENs HE3aBUCUMO OT MECTa €ro JKUTENbCTBA WM MeCTa (PaKTHUECKOro
npokuBaHus (rpeOriBanusi) Ha Tepputopun Pecnybnmuku TarapcTan mo 3KCTEpPUTOPHATBHOMY
npuHUuny. MyHUIUNANbHAS yCIIyra B COCTaBe KOMIUJIEKCHOIO 3anpoca He MPeIOCTaBIseTCs.

2.15. NHble TpeOoBaHHUS K NPEIOCTABJEHHI0O MYHUIUNIAJLHOH YCIyTH

2.15.1. Ilpu npenocTaBIeHMH MyHHUIIUTIAIBHON YCIIYTH B 3JIEKTPOHHON (hopMe 3asBUTENb
BIIPaBE:

1) NOJIy4YUTh WH(POPMALMIO O TIOPSIIKE U CPOKAX MPENOCTABICHUS MYHHULIUMIATbHON
yCIIyTH, pa3MelneHnyo Ha EquHom noprane, PecnyOnnkaHCKOM mopTaie,

2) MOAaTh 3asBJICHHE O MPEAOCTABICHUM MYyHULUNAIbHOW VYCIYIM W HHBIE
IOKYMEHTBI, HEOOXOOUMBIE IS MPENOCTABJICHUS MYyHHLUNAJIbHOW YCIYTH, B TOM 4YHCIE
OOKYMEHTbl M HMH(POPMALIMIO, 3JEKTPOHHBIE O0pasbl KOTOPBIX paHee OBbLIM 3aBEPEHBbI B
COOTBETCTBUM C NMyHKTOM 7.2 yactu | cratbu 16 @enepanpHoro 3akona ot 27 urons 2010 roga
Ne 210-@3 «O6 opraHuzanuu MpeaoCTaBICHHS TOCYAAPCTBEHHBIX U MyHULIUTIANBHBIX YCIIYTY, C
ucnonb3osaHneM PecryGnnkanckoro noprana;

3) MOJIyYUTb CBENCHHWsT O XOJE€ BBINOJHEHUS 3adBJICHUM O MPEIOCTaBICHUN
MYHHUILHIAIbHON YCIYTH, MOAHHBIX B 3JIEKTPOHHOH (opme;

4) OCYLIECTBUTB OLIEHKY KaueCTBa MPEAOCTABICHUS] My HULIUNIATbHON YCIIYTH,

5) NOJIyYUTh PE3yJbTaT MPENOCTaBJICHUS MYHULHUNAIBHOH yciyru B (opme

3JIEKTPOHHOTO JOKYMEHTA,

6) nonath kaynody Ha pemeHue u naeiicteue (OespeiictBue) OpraHa, a TakXKe €ro
JOJDKHOCTHBIX JIML, MYHHLMIIANBHBIX CIYXKALIUX MOCPEACTBOM PecnyOnuKaHCKOro MmopTana,
nopraia (enepaibHON TOCYOAapCTBEHHOH HWH()OPMALMOHHOW CHCTEMBI, OOecrednBaromei
npouecc nocyaedHoro (BHecymeOHOro) oOkajoOBaHUs peIleHUd U AercTBuil (Oe3nelcTBus),
COBEpIIEHHbIX MPU MPEAOCTABIEHHH TOCYAAPCTBEHHBIX M MYHHLMIMAIBHBIX YCIYT OpraHaMu,
NPENOCTABNSIOIIMME  TOCYJapCTBEHHbIE M MYHHLMIAIbHbIC YCIAYTH, WX JOJUKHOCTHBIMH
JIMLAMH, TOCYAaPCTBEHHBIMH U MYHHULMNATbHBIMH CITY KAIAMH.

2.15.2. ®opmupoBaHHE 3adBJICHUSI OCYLIECTBJSIETCS TMOCPEACTBOM  3AIMOJHEHUs
SJIEKTPOHHOU (hOpMBI 3asiBieHHUss Ha PecnyOnmkaHckoM moprtaie 0e3 HeoOXOTUMOCTH
TOTOJHUTEIBHON 1MO1a4H 3asABJICHHS B KaKOH-TH00 MHOH (opme.

2.15.3. Ilpu popMupOBaHNH 3asIBICHUS OOECTIEUHBACTCSI:

1) BO3MOXHOCTb KOINUPOBAHUA KW COXPAHCHUA 3adABJICHUA W HHBIX JOKYMCHTOB,
HGO6XOI[I/IMBIX AJI IPEAOCTABIICHUSA YCIIYTH,

2) BO3MOJKHOCTb 3aIllOJIHEHHUsI HECKOJBKUMH 3asBUTENIIMH OJHOWU 3JIEKTPOHHOHN
dopmbl 3asBIEHUS TpU OOpALIEHWH 3a YCJIyraMH, MPeAINoJiaralolliMH  HalpaBlieHUe
COBMECTHOTO 3asIBJICHUS] HECKOJIbKMMHU 3asBUTENSIMY,

3) BO3MOKHOCTh I€YaTH Ha OyMaKHOM HOCHTEJE KOIMUHU BJEKTPOHHOH (HOPMBI
3as1BJICHUS,



4) COXpaHEHHE pPaHee BBEACHHBIX B AJIEKTPOHHYI (HOpMY 3asBJICHHUS 3HAYCHUH B
1000 MOMEHT 10 JKEJIAHUIO MOJIb30BATENs], B TOM YHCJIE MPU BO3HUKHOBEHUH OMIMOOK BBOJA U
BO3BpATe [T MIOBTOPHOT'O BBOAA 3HAYECHUH B SJISKTPOHHYIO (DOPMY 3asiBIICHUS,

5) 3aTNOJTHEHHE TMOJIeH SJIEKTPOHHOM (HOPMBI 3asiBICHUs IO Ha4dajia BBOJA CBEICHHUIA
3asBUTEJIEM C HCHOJb30BaHUEM CBeneHuil, pasmemenHbeix B ECHA, wu  cBegeHui,
onmyOJMIMKOBAaHHBIX Ha PecnyONMKaHCKOM TmToOpTajie, B YacTH, KacCaroUIeWcsl CBEACHHUIA,
OTCYTCTBYIOIIUX B €UHONU CUCTEME UISHTU(UKALNY U ayTeHTH(PUKAINY,

6) BO3MOYKHOCTb BEPHYTBHCS Ha JIFOOOH M3 3TANOB 3aMOJHEHHS 3JIEKTPOHHOH (hOpMBI
3asiBIIeHUsI O€3 TIOTepu paHee BBEACHHON MHpOpMaLNY;

7) BO3MO)KHOCTb JIOCTYIIA 3asIBUTEJIS K paHee MOAAHHbIM UM 3asIBJIEHUSM B T€UEHUE
HE MEHee OJHOT'O T/, a TAK)KE YACTHYHO C(HOPMHUPOBAHHBIM 3asIBJICHUSM - B TCUCHUE HE MEHEe
3 MecsLes.

2.15.4. 3amucek 3asButencii Ha mpuem B MODI] (manmee - 3amuch) OCYIIECTBIISIETCS
nocpencTsoM PecniyOnkaHckoro nopTrana, tejieona KOHTakT-1eHTpa MOLI,

3asBUTENIO MPENOCTABISIETCS BO3MOXKHOCTD 3aITUCH Ha JIIOObIe CBOOOIHBIE IJISl MTpHEMa
JaTy U BpeMs B IpeZiesiaX YCTAaHOBJICHHOTO B MHOTO()YHKIIMOHAILHOM LIEHTpe rpadrka mpuema.

3anuch Ha ONpeeNIeHHYIO aTy 3aKaHYMBAeTCs 3a CYTKH J10 HACTYIUIEHUS 3TON JaThl.

JUts  OCyLIecTBIEHHS MPEOBAPUTENBLHOW 3aMUCH  IMOCPENCTBOM PecmyOanKaHCKOro
nopTaja 3asiBUTEII0 HEOOXOOMMO YKa3aTh 3alpalluBacMble CHCTEMOH NaHHBIC, B TOM YHUCIE:
bammuio, UM, OT4eCTBO (IPU HAJIMYMHK), HOMep TenedoHa, anpec 3JIEeKTPOHHOH MOYTHI (IO
JKEJIAHHIO); )KETIAEMYI0 IaTy U BpeMsl IpueMa.

B chaydae HecooTBETCTBHA  CBEACHWH, KOTOpbIE COOOIIMI  3asBUTENb  IPU
NpeIBaAPUTENbHON 3amUCH, JOKYMEHTaM, MpPEICTaBJICHHbIM 3asBUTENEM IPU JUYHOM IpHUEME,
IpeaBapuTeNbHas 3aMUCh aHHYJIUPYETCS.

IIpn  ocymecTBIeHMHM TMpPEOBAPUTENbHOM  3almMCH  3adBUTENIO0  0OecneunBaeTcs
BO3MOYKHOCTh pacrievyaraTh TaJIOH-TIOATBEpKAeHue. B ciydae, ecnu 3asBUTENHs COOOIIMUT aapec
SJIEKTPOHHOM TMOYTBHI, HA YKa3aHHbIA afpec Takke HampassieTcss uHpopManus O
MOJATBEPKIEHUH NPeABAPUTENIbHOMN 3aMUCH C YKa3aHUEM JaThl, Bp€MEHU U MecTa IpuemMa.

IIpn ocymmecTBIEHUH MPEIBAPUTENLHON 3aMUCH 3asBHUTENb B OOS3aTEIbHOM TOPSIIKE
UHPOPMHPYETCS O TOM, YTO NPEABAPUTENbHAS 3aHCh AHHYJIUPYETCS B CIy4ae €ro HEesIBKU I10
WCTEUCHUH 15 MUHYT C HA3HAY€HHOTO BPEMEHH MPUEMA.

3asBuTENb B M0OOE BpeMst BIIPaBE OTKA3AThCS OT NMPEABAPUTENBHON 3aITUCH.

3ampemaercss TpeOOBaTh OT 3asBUTETS] COBEPIIEHHUS] HWHBIX JEHCTBHHA, KpOMe
NPOXOXKIACHUST HIACHTUQUKALUKN W AyTeHTU(PHUKALMH B COOTBETCTBUHM C HOPMATHBHBIMU
npaBoBbIMH akTaMu Poccuiickoi @enepanny, ykasaHUus LU IPUEMA, 4 TAKXKE MPEIOCTaBICHUS
CBeNEeHUH, HEOOXOOMMBIX [JIs1 pacdyera JUINTENbHOCTH BPEMEHHOTO HHTEPBala, KOTOPBIH
HE0OX0MMO 3a0pOHUPOBATE AJIS IPHEMA.

3. CocTaB, Moc/1€10BATEIbHOCTh H CPOKH BBIMOJHEHHS AAMHHHCTPATHBHBIX NPOLEAYP,
TpCﬁOBaHI/IH K NMOPAAKY HX BbINOJHCHHH, B TOM YHCIIE 0COOEHHOCTH BbINOJTHEHHSA
AIMHHHUCTPATHBHBIX TMPOLEAYP B JJEKTPOHHOH d¢opme, a TakKe O0CO0EHHOCTH
BBINOJIHEHHS] AAMHHUCTPATHBHBIX NPOLEAYP B MHOI0(pyHKIIHOHAJIBHBIX LIEHTPax

3.1. Onucanue MocjeA0BATEIbHOCTH ACHCTBHI MPH NMPEAOCTABJIEHHH MYHHLIHNAIbHOM
yCayru

3.1.1.  TlpemocraBieHre MyHHUIMMAIbHONH YyCIYrd BKIOYaeT B ceds CleAyroline
aOIMUHUCTPATUBHBIE IIPOLIENY P

1) KOHCYJIbTHPOBAHKE 3ASIBUTEJIS,



2) npuHsTHE 51 paccMOTpeHue KOMIUIEKTa  JOKYMEHTOB,
MIPENCTABJICHHBIX 3aIBUTEIIEM,

3) HaIrpaBJICHUE MEKBECIOMCTBCHHBIX 3aI11poCoOB B OpTraHbl, YUacCTBYIOLIUE B
npeaoCTaBJICHUN MYHPILIPIHaJIbHOfI YCIyru,

4) moaroToBKa pe3ysbTaTa MyHHUIUIAIBLHON YCITyTH;

5) Bbinaua (HanpaBeHHE) 3asBUTENIO PE3YIbTaTa My HULMITAIBHOMN YCIyTH; 6) UCTIpaBIeHUE
TEXHUYECKOHN OLIMOKHU.

3.2. Oka3aHue KOHCYJIbTALMIA 3asIBUTEJIIO

3.2.1. OcHoBaHMeM Ha4ajia BBINOJHEHHUsS AAMHHUCTPATHBHOH MPOLEIYpbI SIBISETCS
oOpaleHne 3asBUTENS TI0 BOMIPOCAM, CBSI3aHHBIM C MPENOCTABICHUEM MYHHUIUIIATBHON YCIYTH.

JOmKHOCTHBIM ~ MIOM  (paDOTHUKOM),  OTBETCTBEHHBIM 32  BBINIOJHEHHE
aIMUHUCTPATUBHOM MPOLIENYPHI, SBIAETCS:

npu obpatnennu 3asButens B ML — paborank MOL;

npu oOpamenun 3asButenst B OpraH - NODKHOCTHOE JIMLO, OTBETCTBEHHOE 34
KOHCYJIbTUPOBaHHUE.

3.2.2. 3asBuTeNb BhpaBe OOPATUThCA 3a KOHCYJIbTAallM€d O TMOpPsAAKE W CpPOKax
MPEIOCTABIIEHUS] MyHULIUNIATBHON yCiyru B M®@L] mruHO 1 1o TeeOoHy U 3JIeKTPOHHOM MoUTe.

Paborank M®I[ KOHCYJNbTHUPYET 3asBUTENIS, B TOM HYHCIE IO COCTaBy, Qopme
MPEACTABISIEMOM JOKYMEHTALUH U JPYTHUM BOIIPOCAM JJIsl TIOJIyUSHHUS] MYHHUITUTIATbHOU YCITyTH.

3asBUTENIb MOXKET MOJYYUTh UHPOPMAIUIO O MOPSIAKE MPEIOCTABICHUS MYyHUIIUTAIBHON
yciyru Ha opunuranbHoM cafite ML http://mfcl6 tatarstan.ru.

AIMUHUCTPATUBHBIE  MPOLEAYPbI,  yCTAHABIWBAEMbIE  HACTOSIIIMM  IyHKTOM,
BBITIOJIHSIFOTCS] B ICHb OOpaIlleHUs 3asiBUTEIIS.

Pesynbraramu BBITTOJIHEHUS] A AMUHUCTPATUBHBIX MPOLEAYP SBJSIOTCS. KOHCYJIbTALUSA TI0
coctaBy, (GopMe MpencTaBisieMO NOKyMEHTALIMM W JIPYTHM BOMPOCaM, HEOOXOAUMBIM ISt
MOJIyYSHUS] MYHHUITUTIATbHON YCITyTH.

3.2.3. 3asiButenp BmpaBe oOpaTuThbesi B Oprad mo TenedOHy M 3JEKTPOHHOH moure, a
TaKKe TOJyYUTh KOHCyJbTalMi0 Ha PecnybnmukanckoM mopranie, caiite Oprana o mopsiake u
CpOKax TMPEeNOCTaBJICHHs MYHHULMNAIbHONW YCIAyrH, B TOM 4YHCJIE MO COCTaBy, Qopme
NPEICTABISIEMO TOKYMEHTALIMH U JPYTHM BOIIPOCAM ISl OJIYyUEHHsI MyHHULMITIAIbHON YCITYTH.

AJIMUHHUCTpaTHBHBIE  MPOLENYPbI,  YCTAHABIMBAEMbIE  HACTOSIIHM  IYHKTOM,
BBIMOJIHSIOTCS B TEUEHUE TpeX paboduX JHEH CO ITHS MOCTYIUIEHHs O0paIieHus..

PesynbraTamu BBIMOSHEHUs aIMUHUCTPATHBHBIX TPOLIEAYP SBISIOTCS: KOHCYJIbTALUH MO
coctaBy, (opMe MpPEACTaBIIEMON MOKYMEHTAlMM U JAPYTHM BOMpPOCaM, HEOOXOTUMbBIM IS
NOJTyYeHHs] MyHHLIMTIATbHOHN YCIyTH.

3.3. IlpunsiTHE U paccCMOTPEeHHE KOMILIEKTA J0KYMEHTOB, MPEICTABJICHHBIX 3asiBUTEJIEM

3.3.1. IlpuieM HOKYMEHTOB [Jisi MPEAOCTABICHUSI MyHHLMNAIBHON yciayru yepes MOL]
i yaaneHsoe padodee mecto M®PLI.

3.3.1.1.3asBuTenp (mpencraBuTeNb 3asBUTENsI) obOpammaercs B M®L[ ¢ 3ampocoMm o
NPEAOCTABIICHNH MYHULMIAIBHOW YCIYIH U TPEACTaBIsIET AOKYMEHTHI B COOTBETCTBUH C
MIYHKTOM 2.6 aAMUHUCTPATUBHOI'O PETIaMeHTa.

3.3.1.2 Paborank M®II, Bexymmii mpuem 3asBICHUI:

OTIpenesseT MpeaMeT OOpaIleHus, yIOCTOBEPSET

JMYHOCTD 3asIBUTEIIS,



MIPOBOAUT MPOBEPKY MOJHOMOYMM JIMLA, MMOAAIOLIEr0 JOKYMEHTBI, POBOAUT MPOBEPKY
COOTBETCTBUSI JOKYMEHTOB TpeOOBaHMSM, YKa3aHHbBIM B NyHKTE 2.6 aJIMHHUCTPATHBHOTO
periaMeHTa; 3aIoJHIET IEKTPOHHYIO popmy 3asBineHus B AC ML,

IpU MpPeNOCTaBIEHUH JOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6 aIMHUHUCTPAaTHBHOIO
pernmaMeHTa Ha OyMaXHOM HOCHUTEJNE, OCYILIECTBISIET CKAaHHUPOBAHHWE NPEACTABICHHBIX
JOKYMEHTOB, pacrneuarbiBaeT 3asBiaeHue u3 AUC MOLI; nepenaer 3asBUTENO Ha MPOBEPKY U
MOJIHUCAHUE;

MoCJie TIOATNHUCAHUSL CKaHUpyeT mnoamnucaHHoe 3asiBieHue B AWIC M®L]; 3arpyxkaer B
AHNC MO®I] nokyMeHTbI, IPEACTaBICHHbIE B 3JIEKTPOHHON (hOpMe WK

3JIEKTPOHHBIE 00pa3bl OTCKAHWPOBAHHBIX AOKYMEHTOB, (POPMHUPYET 3JIEKTPOHHOE IEJ0;
BO3BpALIAeT NOANMMCAHHOE 3asBJICHNE 1 OPUTHHAIBI OYMaXKHBIX JOKYMEHTOB; BbIIAET 3asiBUTEIIO
pacnucky B pHeMe JOKYMEHTOB.

AIMUHUCTpAaTUBHbIE  NPOLEAYpPbI,  YCTAHABIMBAa€Mble  HACTOSIIUM  IYHKTOM,
BBITIOJIHSIIOTCS B JIEHb OOpAIEeHHsI 3asiBUTEIIS.

PesynpraTamu BBINOJNIHEHUs AAMUHUCTPATUBHBIX NPOLEAYP SBISIIOTCS. TOTOBOE K
OTIIpaBKe 3asiBJIEHUE U MaKeT JOKYMEHTOB.

3.3.1.3. PaborHuk M®IL] HampaBniseT makeT NOKYMEHTOB, MPHUHATBIX OT 3asBUTENS B
Opran B 3yekTpoHHOH (opme (B cOCTaBe IMAKETOB 3JIEKTPOHHBIX [€J1) B TEYEHHE OIHOTO
pabouero gHs cO AHS OOpaleHHs 3asIBUTENS B CTPYKTypHOE noapasneienne MOLI,

PesynbraramMu BBIMONHEHUS aJMUHUCTPATUBHBIX MpPOLEAYp SBJSIOTCA: 3asBIEHHE U
MAKeT JOKYMEHTOB (3JIEKTPOHHOE Jey0), HampasieHHble B OpraH, HOCPEICTBOM CHCTEMBI
3JIEKTPOHHOTO B3aUMOJICUCTBHUSL.

3.3.2. IlpueM NOKyMEHTOB [JIsl MPEAOCTABICHNS] My HULIUNIAIbHON YCIYTU B 3JIEKTPOHHON
dbopme depes PecryOmrKkaHCKHIA TOPTAT.

3.3.2.1. 3asBuTenp NS TONAYM 3asBJICHUS B OJJEKTPOHHOH (hopMe BBIOJHSET
CIeAyIoLUe NEHCTBUSA:

BBINOJIHSIET aBTOPU3ALIMIO,

OTKPBIBAET (POPMY 3IEKTPOHHOTO 3asIBIICHUS,

3anonHsAeT (OPMy 3JIEKTPOHHOIO 3aSBJIEHHUS, BKIIIOYAIOINYIO CBEICHUs, HEOOXOOUMBIE U
00s13aTeNbHBIE AJIs1 TPENOCTABICHNSI MYHULIUITIAIBHON YCIIYTH;

NPUKPETUISIET JOKYMEHTHI B 3JIEKTPOHHOMN (hOpMe HITH 3JIEKTPOHHBbIE 00pa3bl JOKYMEHTOB K
(dbopMe 3JIEKTPOHHOTO 3asiBJieHus (MPU HEOOXOAMMOCTH); TOATBEPIKAAET (PaKT O3HAKOMIICHUS U
coryacusl ¢ yCJIOBUSIMU U MOPSAJKOM IPENOCTaBIEHUS MYHULIUNAJIbHON YCIYTH B 3JIEKTPOHHOM
¢dopme (yCTaHABIUBAET COOTBETCTBYIOIIYIO OTMETKY O COMJIACMU B (pOpME BJIEKTPOHHOTO
3asIBIICHUST);

MOJTBEPKIAET JIOCTOBEPHOCTD COOOIIEHHBIX CBEEHHH (YCTaHABINBAET
COOTBETCTBYIOLIYIO OTMETKY B (POpMeE 3JIEKTPOHHOTO 3asIBICHUS]);

OTIPABJISET 3aMOJHEHHOE 3JIEKTPOHHOE 3asBJICHNE (HAJKUMAET COOTBETCTBYIOLIYIO KHOIKY
B (hOpMe JIEKTPOHHOTO 3asIBJICHUS),

3JIEKTPOHHOE 3asIBJICHUE TOATHCHIBAETCS B COOTBETCTBHH C TpeOOBaHMSAMHU MyHKTa 2.6.3
aAMUHUCTPATUBHOIO PETrNIAMEHTA,

MOJIy4aeT yBeAOMIIEHHE 00 OTIIpaBKe 3JEKTPOHHOTO 3asIBJICHHSI.

dopmaTHO-JIOru4ecKas mpoBepka cHOpMHUPOBAHHOTO 3aMPOCa OCYIIECTBIIIETCS €IUHBIM
(peruoHanbHBIM) TOPTAJIOM ABTOMATHYECKHM HAa OCHOBAaHUU TPeOOBAaHUH, OMpEAeNIeMbIX
OpraHoM (OpraHU3alKei), B TPOLIECCE 3aNOJHEHUS 3asABUTEIEM KaXKIOTO U3 MOJICH 3JIeKTPOHHON
¢dopmer 3ampoca. Ilpu BBIIBIEHWH €AMHBIM (PETHOHANBHBIM) TOPTAJIOM HEKOPPEKTHO
3aIOJIHEHHOTO TIOJSI 3JIEKTPOHHOW (OPMBI 3ampoca 3asBUTENb YBEIOMIIETCS O XapakTepe
BBISIBJICHHOH OIIMOKH U TIOPSIIKE €€ YCTPaHEeHHs MOCPENCTBOM MH(POPMALIMOHHOTO COOOIIEeHMUS
HETIOCPEACTBEHHO B 3JIEKTPOHHOH (opme 3arpoca.



AQMUHUCTpaTUBHBIE  TPOLEAYpPbI,  yCTAHABIMBAaE€Mble  HACTOSALIUM  IyHKTOM,
BBITTOJIHSIIOTCS B IEHb OOpAIEHHsI 3asiBUTEJIS.

Pesynbraramu BBINOJIHEHUS AAMUHUCTPATUBHBIX MPOLEAYP SABISIFOTCA: 3JEKTPOHHOE
7ieno, HarpasiieHHOe B OpraH NnocpeacTBOM CUCTEMBI AJIEKTPOHHOIO B3aUMOENCTBHS.

3.3.3. PaccMoTpeHHe KOMIUIEKTa TOKyMEHTOB OpraHom.

3.3.3.1. OcHoBaHuEM Hayaja BBIIOJHEHHUs AAMHHUCTPATUBHON MNpPOLEAYpPHl SIBIISIETCS
NOCTYIUIGHUE 3asBJICHHsT W WHBIX JOKYMEHTOB, HEOOXOAMMBIX [UIA TPENOCTABICHHS
MYyHULIMNAIbHON YCIIYyTH.

3.3.3.2. JIOMKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IPUEM [OKYMEHTOB, B Cllydae
oOpamenust 3asBUTENst C 3asBiaeHneM B OpradH: omnpeaensier npeaMeT OOpaleHHs,
YCTaHABJINBAET JUYHOCTD 3asIBUTEIIS,

MIPOBOJAUT MPOBEPKY MOJHOMOUYMH JIMIA, MOAAMOLIEr0 TOKYMEHTHI, IPOBOAUT MPOBEPKY
COOTBETCTBUSI JTOKYMEHTOB TpeOOBaHMSM, YKa3aHHBIM B IyHKTEe 2.6 aIMHHHUCTPATUBHOIO
perjaMeHTa, MPOBEPKY COOTBETCTBUSL MNPEACTABICHHBIX [JOKYMEHTOB yCTaHOBJICHHBIM
TpeOoBanusIM (Hamiexkamiee OQOpMIIEHHE KOMNHH JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX
MOJYNCTOK, TIPUTIHCOK, 3aUEPKHYTHIX CJIOB M WHBIX HE OTOBOPEHHBIX HCIPABJICHUI ), 3aMOJHSET
SNEKTPOHHYIO (OpMy 3asiBJIEHHS B aBTOMATU3MPOBAHHOW HWH(POPMALIMOHHOW CHCTEME,
MPENHA3HAYEHHOW [l OKAa3aHWsl TOCYNAapCTBEHHBIX W MYHULUNANBHBIX YCIyI, MpHU
MPENOCTABIEHUN JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.6 aAMUHUCTPATUBHOIO PErjaMeHTa Ha
OyMa)XHOM HOCHTENE, OCYIIECTBIIIET CKAHUPOBAHHE MPENCTABJIEHHBIX JOKYMEHTOB,;
pacnedaTblBaeT 3asBJIEHUE, MEpPEeAaeT 3asBUTENI0 HAa MPOBEPKY U MOANMCAHHUE, IOCIE
MOANMCAHNS CKAHUPYET MOAMUCAHHOE 3asIBJIICHUE;

3arpy’kaeT B aBTOMAaTU3UPOBAHHYIO HH()OPMAILIMOHHYIO CUCTEMY, MTPEIHA3HAUYCHHYIO IS
OKa3aHUsl TOCYAAPCTBEHHBIX M MYHMIMNANBHBIX YCJIYr AOKYMEHTBI, MPEACTABJIEHHBIE B
3NIEKTPOHHONW (DOpPME WM 3JEKTPOHHBIE 0Opa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (OpPMHpPYET
3JEKTPOHHOE €10, BO3BpAIaeT MOANHCAHHOE 3asBJICHHE W OPHUTHHAIBI OyMa’KHBIX
JOKYMEHTOB 3asIBUTEIIO, BBIAAET 3asBUTEII0 PACIIUCKY B IPUEME JOKYMEHTOB.

B cnydae Hanuuus OCHOBAaHWMM AJIs1 OTKA3a B MPHEME AOKYMEHTOB NOJIKHOCTHOE JIMLO,
OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, YBEOOMIISIET 3asiBUTENsI O HAJWYUM MPENSATCTBUH IS
npueMa 3asBJICHHUS M BO3BPALIAET €My AOKYMEHTBHI C OOBSCHEHHEM CONEPKAHHS BBIABICHHBIX
OCHOBAaHHH I OTKAa3a B IpUeMe TOKYMEHTOB.

3.3.3.3. JIOJKHOCTHOE JINLIO, OTBETCTBEHHOE 34 MPUEM JOKYMEHTOB, MOCJIE MOCTYIUICHUS
JOKYMEHTOB Ha PaCCMOTPEHUE!

MIPUCBANBAET 3asBJICHUI0O HOMEP B COOTBETCTBMM C HOMEHKJIATYpOH MAEN, H3y4aeT
MOCTYNUBIIKME 3JICKTPOHHBIE A€Na, B TOM 4YHUCJE MNPUIOKECHHBIE 3asBUTENEM NOKYMEHTHI B
SNIEKTPOHHOW (opMe U 3SJIEKTPOHHBIE O00pas3bl JOKYMEHTOB, IPOBEPSIET KOMILIEKTHOCTb,
YUTAEMOCTb  BJIEKTPOHHBIX  O0pa3OB  JOKYMEHTOB, TMPOBEpseT COONIOJEHHE YCIOBUH
IEeHCTBUTEILHOCTH 3JIEKTPOHHONW MOANMCH, MOCPENCTBOM oOpamienuss Kk EnuHomy moptany (B
ciyd4ae, €ClM 3asgBUTEJIEM IMPENCTABJICHBI 3JI€KTPOHHBIE NTOKYMEHTHI, MOANKMCAHHBbIE YCUJICHHON
KBaJTM(PHULIUPOBAHHOH 3JIEKTPOHHOM MOTUCHIO).

Ilpy Hamuyuum OCHOBAHWH, NPEAYCMOTPEHHBIX NYHKTOM 2.7.1 agMHHHUCTPATUBHOIO
periaMeHTa, OArOTABINBAET MPOEKT PEIleHs! 00 OTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX
IUTsl IPEIOCTABJICHUST My HULIUIIAJIBHOM YCIIyTH.

B cayuae, eciu B pe3ynbTaTe OPOBEPKH YCHICHHON KBATH(DUIIHPOBAHHOHN 3JICKTPOHHOM TOITUCH
BBISIBJICHO HECOOTIOACHUC YCIOBUH €€ JCHCTBHUTCIBHOCTH, MPOCKT PCHICHMS OO0 OTKAa3e J0/LKCH
coxepkark myHKTH crathu 11 deaepanbHOro 3axkoHa Ne 63-M3, koTOphIe MOCTYKIJIM OCHOBAHHEM
IUTs €r0 IPUHSATHS.

IIpoekT pemenns 006 oTKaze B MprueMe JOKYMEHTOB, HEOOXOAMMBIX JUIS MPENOCTABICHUS
MYHHUIHITAIBHON YCIYTH, ¢ YKa3aHUEM NMPUYMH OTKa3a (B ciydae, €Ciii OCHOBAHUS JJI OTKa3a B
npueMe JOKYMEHTOB, HEOOXOOUMBIX Ul MPENOCTABIEHUs] MyHHULUIIATBHOW YCIYTH, CBSA3aHBI C
HApYLICHUEM YCTAaHOBJICHHBIX TPeOOBaHMI K TAaKUM IOKYMEHTaM, OCHOBAaHMs JJIsi OTKasza B



npueMe OKYMEHTOB IOJDKHBI COAepKaTh HWH(POpPMALMI0O O HAWUMEHOBAHUH JIOKYMEHTOB
(ua(opMalK, CBEACHMIT), KOTOPble HE TNPENCTABJICHBI, CONEPKAT HENOCTOBEPHBIC M (WJIH)
NPOTUBOPEYHBBIE CBENCHUs, OQOPMIIEHBI C HAPYIICHHEM YCTaHOBJEHHBIX TpeOOBaHMIA),
HAMpaBJIsIeTCsl Ha COIJIaCOBAHME B YCTAHOBJIEHHOM IOPAJKE IOCPEACTBOM CHCTEMBI
3JIEKTPOHHOTO JOKYMEHTO00O0pOTA.

CornacoBanue mpoeKTa pelieHusi o0 OTKasze B MpHEMe TOKYMEHTOB, HEOOXOAMMBIX JJIS
MPENOCTABIECHUS MYHHLMNAIBHONW YCIYIH, OCYLIECTBISIETCS B MOPSAKE, NPENyCMOTPEHHOM
MYHKTOM 3.5.3 aAMUHUCTPATUBHOIO PErJIAMEHTA.

B cnyuae oTcyTCTBUSA OCHOBaHHUH 711 OTKa3a B IpUEME NOKYMEHTOB, PEIyCMOTPEHHBIX
MYHKTOM 2.7.1 aiMHUHUCTPATUBHOI'O PErJIaMEHTa, TOJLKHOCTHOE JINLO, OTBETCTBEHHOE 34 MPUEM
JOKYMEHTOB, B TE€YEHHE OJHOro padodero IOHS CO AHSA MOCTYIUICHHS 3asBJICHUS, HAIpPAaBIsieT
3asIBUTENIO, YKA3aHHBIM B 3asBJICHUH CHOCOOOM, YBEIOMJIEHHE O TOCTYIUIEHWH 3asBIICHHUS,
cozepxkallee BXOAAIIMM PErHCTPALMOHHBIM HOMED 3asBJICHUS, NATy MOJY4YeHHUs! 3asBJICHUS,
nepevyeHb HANMEHOBAaHMN (aHJIOB, TMPENCTABICHHBIX K HEMY JOKYMEHTOB, ATy MOJYYEeHUs
pe3ynbTaTa MyHULIMAJIBHON YCIIYTH.

3.3.34. Hcnonnenue mpouenyp, ykKasaHHbIXx B myHkrax 3.3.3.1, 3333
aAMUHUCTPATUBHOIO PEIJIAMEHTA, MPU HAINYUU TEXHUYECKOW BO3MOXKHOCTH OCYLIECTBIIAETCS B
aBTOMATHYECKOM pPEXKHUME C HCIOJb30BAHHEM AaBTOMATH3UPOBAHHOM HH(OPMALIMOHHON
CUCTEMBI, MPEAHA3HAYECHHOMN AJIs1 OKa3aHUs TOCYAAPCTBEHHBIX U MyHHULIUIIAIbHBIX YCIIYT.

3.3.3.5. AnQMuHHUCTpaTHBHbBIE MPOLEAYpbl, YyCTaHaBlIMBaeMmble MyHKTOM 3.3.3
aIMUHUCTPATUBHOTO pETJIAMEHTA, BBINOJHAIOTCS B TeUeHHEe OJHOro paboduero IOHS €O JAHA
NOCTYIUIEHUS 3asBJIEHUSI HA PACCMOTPEHHE.

PesynbpraramMu BBINOJIHEHMs aJAMUHHUCTPATUBHBIX MPOLEAYpP SBJSIFOTCA: MNPUHATBHIM Ha
paccMOTpeHNEe KOMIUIEKT JOKYMEHTOB MJIM MPOEKT PELIeHUs1 00 OTKa3e B MpUEMe JOKYMEHTOB,
HEOOXOIUMBIX JUISl TPEAOCTABIEHHUS] My HULIUTIAIBHON YCIyTH.

3.4. HanpaBJ/ieHHe MeKBEAOMCTBEHHBIX 3AIIPOCOB B OPraHbl, YYACTBYIOLIHE B
NPeaoCTABJICHHH MYHHIIUNIAJIBHOH YCJIYTH

3.4.1. OcHOBaHMEM Hauaja BBIIOJHEHUS AJMHUHHCTPATUBHON MPOLEAYPbI SIBISETCS
MOJIy4€HHE JOJDKHOCTHBIM — JUIOM  (paOOTHMKOM), YIOJHOMOYEHHBIM HA  BBINIOJIHEHHE
aIMUHUCTPATUBHOM MpPOLENyPhl, OT MOJKHOCTHOTO Jinia (pabOTHHKA), OTBETCTBEHHOTO 32
NPHUEM JOKYMEHTOB, PUHSTHIX OT 3asSBUTEIS TOKYMEHTOB.

3.4.2. JIOMKHOCTHOE JIMLO, OTBETCTBEHHOE 34 HAIPABICHUE MEKBEIOMCTBEHHBIX
3ampocoB, (HOPMHUPYET H HAMpaBlsieT B SJEKTPOHHOH (OpMe MOCPENCTBOM CHCTEMBI
MEKBEZIOMCTBEHHOTO ~ 3JICKTPOHHOTO  B3aUMONEHCTBHA (IIPU  OTCYTCTBHM  TEXHUYECKOU
BO3MOXKHOCTH — WHBIMH CIOCOOaMH) 3ampochl O NMPENOCTABICHWH JOKYMEHTOB M CBENEHUI,
MPEAYCMOTPEHHBIX IYHKTOM 2.6.5 aAMUHUCTPATUBHOIO PETJIaMEHTA.

AZIMMHUCTpDATHBHbIE  TPOLEAYpPHI,  YCTAHABIMBAEMblE  HACTOALIUM  IIYHKTOM,
BBITTOJIHSIIOTCS B JIEHb ITPUHSATHUS 3asIBJICHUS] HA PACCMOTpPEHUE.

PesynbraTramu BBINONHEHUS] aIMUHHUCTPATUBHBIX MPOLIEAYP SBISIFOTCS: HAIPABICHHBIE B
OpTraHbl BJIACTH | (MJIN) MOJBEAOMCTBEHHbIE OpraHaM BJIACTH OPTaHU3ALINHU 3aPOCHL.

3.4.3. CneumMamucTbl IMOCTABIIUKOB JAHHBIX Ha OCHOBAHUM 3aIlPOCOB, IMOCTYIMHUBIIMX
yepe3 CHUCTEMY MEXKBEIOMCTBEHHOIO 3JIEKTPOHHOIO B3aUMOJENHCTBHUS, MPENOCTABIISIIOT
3ampalruBaeMble JOKYMEHTHI (MH(POPMAIUIO) WM HANPABISIOT YBEIOMIIEHUS 00 OTCYTCTBHH
OOKyMeHTa U (1) nH(popMaIiy, HeOOXOAMMBIX IJIsl MPEAOCTABICHHUS MYHULIUTIATBHON YCIIyTH
(manee — yBemomuieHue o0 oTKase).

AZMMHUCTpDATHBHbIE  TPOLEAYpPHI,  YCTAHABIMBAEMBbIE  HACTOSIIUM  IYHKTOM,
BBITTOJIHSIIOTCS] B TE€UEHUE TISITH AHEH CO JTHSI MOCTYIUICHUST MEKBEJOMCTBEHHOIO 3aIIpOCca B OpTraH
WIM OpPraHMU3aLMUIO, MPEJOCTABIIOMNE JOKYMEHT M HH(OPMAIMIO, €CIU HWHBIE CPOKU
MOATOTOBKM M HAINpPAaBJIEHHs] OTBETA HAa MEKBEIOMCTBEHHBIH 3ampoCc HE YCTaHOBIIEHBI



deneparpHBIMH 3aKOHAMH, TNpPaBOBbIMH akTaMu IIpaBurenbctBa Poccuiickoii ®enepaunu u
NPUHSATBIMH B COOTBETCTBUHU C (pelepanbHbIMU 3aKOHAMH HOPMATHBHBIMU IPABOBBIMH aKTaMHU
PecnyGnuku Tarapcran.

PesynbratramMu BBINOJNHEHUS] aJMUHUCTPATUBHBIX NPOLEAYP SBISAIOTCA: JOKYMEHTBI
(cBeneHus1), HEOOXOAUMBIE IJIsI PEAOCTABJIEHHST MYHULIUIIAIBHON YCIyTrH, JIMOO yBEIOMIIEHHE
00 oOTkase, HampaBJI€HHBIE OOJDKHOCTHOMY JIMIy, OTBETCTBEHHOMY 3a HaIIpaBJIECHUE
MEXKBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOMXKHOCTHOE JIMLIO, OTBETCTBEHHOE 34 HAINPABICHUE MEKBEIOMCTBEHHBIX
3aMpOCOB:

NOJy4aeT 3alpallilBaeMble Uepe3 CUCTEMY MEKBEAOMCTBEHHOIO 3JIEKTPOHHOIO
B3aUMOJIEHCTBUS TOKYMEHTHI (CBEACHHS ), HEOOXOIUMBIE IS IPEAOCTABIEHUS! MyHULIUTTAIbHON
yCIyrH, Ju00 yBenomieHHue 00 OTKase MpU OTCYTCTBUU JOKyMeHTa U (WiH) HH(pOpManuu, npu
HaJU4YUM OCHOBAHUH, MNPENyCMOTPEHHBIX MNYHKTOM 2.7.1 aAMHUHUCTPAaTUBHOIO pErJIAMEHTA,
MOATOTABIMBAET MPOEKT pPelIeHHst 00 OTKa3e B NpPHEME JOKYMEHTOB, HEOOXOAMMBIX IUIs
MPEeIOCTaBIEHNS] MyHULIUIIATIbHON YCIYTH.

IIpoekT pemenns o0 oTKaze B MprUeMe JOKYMEHTOB, HEOOXOOMMBIX JUIS MPEIOCTABICHUS
MYHHUILHIAIBHON YCIYTH, C YKa3aHUEM NMPUYHH OTKa3a (B Clydae, €CJIM OCHOBAHUS Ui OTKa3a B
npueMe JOKYMEHTOB, HEOOXOOUMBIX Il MPEIOCTABICHHS] MyHHLIUIIAIBHONW YCIYTH, CBSI3aHBI C
HApYLICHUEM YCTAaHOBJCHHBIX TPeOOBaHMI K TAaKUM TOKYMEHTaM, OCHOBAaHMs JJIsl OTKasza B
npueMe JOKYMEHTOB IOJUKHBI COAep)kaTh HWHPOPMALMI0 O HAMMEHOBAHWH JIOKYMEHTOB
(ua(popMalM, CBEACHMIT), KOTOPble HE TNPENCTABJICHBI, CONEPKAT HENOCTOBEPHbIC M (WJIH)
NPOTUBOPEYHBBIE CBENCHUS, OQPOPMIIEHBI C HApYIIEHHEM YCTAaHOBJIEHHBIX TpeOOBaHMIA),
HanpaBJseTCsl Ha COIJIaCOBAaHHWE B YCTAHOBJEHHOM TIOpPsAKE IOCPEICTBOM  CHUCTEMBI
3JIEKTPOHHOTO JOKYMEHTO00O0pOTA.

CornacoBanue mpoeKTa peleHusi o0 OTKasze B MpHEMe TOKYMEHTOB, HEOOXOAMMBIX MJIS
MPEeIOCTaBIEHNs] MYHMLIMIAJbHOW YCIyrH, OCYLIECTBISAETCS B MOPSAAKE, IMPeryCMOTPEHHOM
MYHKTOM 3.5.3 aAMUHUCTPATUBHOIO PErJIAMEHTA.

AQMUHUCTpAaTUBHBIE  TPOLEAYpPbI,  yCTAHABIMBAE€Mble  HACTOSALIUM  IYHKTOM,
BBITNOJHSIOTCS B I€HD MOJyUEHUs] CBEICHUI 110 MEKBEOMCTBEHHBIM 3aIpOCaM.

PesynbraramMu BBINOJNHEHUS] aJMUHUCTPATUBHBIX NPOLEAYP SBISAIOTCA: JOKYMEHTBI
(cBeneHus1), HEOOXOAMMBIE IS MPEAOCTABJICHUS] MyHHUIUIIATBHON YCIyTH, MPOEKT PELIeHUs 00
OTKa3€e B MpUeMe JOKYMEHTOB, HEOOXOMMBIX JJIS PEIOCTABICHNS MyHULIUTIAIBHON YCIIyTH.

3.4.5. UcnonHenue npoueayp, ykasaHHbIX B NMyHKTax 3.4.2, 3.4.4 anMUHUCTPATUBHOIO
perjaMeHTa, NpU HaJUMYUU TEXHUYECKOW BO3MOXXHOCTH OCYILIECTBJISIETCS B aBTOMAaTHYECKOM
pe’KUMe ¢ HUCHOJb30BAHWEM  aBTOMATU3UPOBAHHOW  WMH(POPMALMOHHON  CHUCTEMBI,
NpeIHa3Ha4YeHHON JJI1 OKa3aHMs rOCyJapCTBEHHBIX U MyHHULUIANbHBIX YCIYT, B TOM UYUCIE C
MOMEHTa PETruCTpalliy 3asBJIEHHS B COOTBETCTBUM C HACTOSIIHUM aJMHHUCTPATUBHBIM
pEraMeHTOM.

3.4.6. MakcuManbHBINA CPOK BBIMOJHEHUS aAMUHUCTPATUBHBIX MPOLENYP, YKA3aHHBIX B
NyHKTE 3.4 aIMUHUCTPATUBHOTO PETJIAMEHTa, COCTABIISACT ISITh PA0OYUX THEH.

3.5. lloaroTroBKa pe3yabTaTa MyYHHLIHIAIBHON YCIYTH

3.5.1. OcHoBaHueM Hayana BBINOJHEHUs AaJMHHUCTPATUBHON MpPOLENypbl SBIAETCS
MOCTYIJIEHUE OT JOJIKHOCTHOIO JIMIIA, OTBETCTBEHHOI'O 3a HaIlpaBJ€HHE MEXBEIOMCTBEHHBIX
3ampocoB, AOKYMEHTOB (CBEACHMI), HEOOXOAMMBIX IJIsl TNPENOCTABICHUS MYHHULUIAIBHON
YCIIYTH.

3.5.2. JIO>KHOCTHOE JIMLO, OTBETCTBEHHOE 34 MOArOTOBKY pe3yJIbTaTa NMPEeNOCTaBICHUS
MYHULUNAJIbHON YCIYTH:

paccMatpuBaeT chOpMHUPOBAHHBIN KOMITJIEKT TOKYMEHTOB, HEOOX OUMBIX JIJIs



MPENOCTaBIECHNUs] MYHULUNAJIBHON YCIYTH, MPH BbIABJICHHMH OCHOBaHUN JUIsl OTKasa B
MPENOCTABIEHUN MYHHLMNAIBHONW YCIYTH, YKa3aHHbIX B MyHKTe 2.8.2 agMHUHHUCTPATUBHOIO
periaMeHTa, MOATOTABINBAET MPOEKT PelleHnst 00 OTKa3e B MPEJOCTABICHUH MyHULHIAIBHOMN
yCIyrH, B Cllydae OTCYTCTBHMsI OCHOBAaHUH MU OTKa3a B MPENOCTABICHUM MYyHULUNAJIBbHON
YCIIyrH, MNPEeNyCMOTPEHHBIX NYHKTOM 2.8.2 aJAMHHUCTPATHUBHOIO pErjaMeHTa, IO HTOram
pPaccCMOTpeHUs] JOKYMEHTOB, HEOOXOMUMBIX I TNPENOCTABICHHUS MYHHLUIMAIbHOW YCIYTH,
MOArOTaBINBAET MPOEKT pe3yJibTaTa MPEeNOCTaBICHU MyHULIUNIAJBHON YCIYTH B COOTBETCTBUH
¢ noanyHkToM | nmynkrta 2.3.1 aiMMHUCTPATUBHOIO PEIrVIAMEHTA, HANpPAaBJAET MOATOTOBJICHHBIN
MPOEKT pe3yJibTaTa MPEAOCTAaBJICHHs MYHHLUINAIbHOM yCIyrM Ha COIJIacOBaHUE B
YCTAHOBJIEHHOM TIOPSIIKE TIOCPEACTBOM CHCTEMBI 3JIEKTPOHHOTO TOKYMEHTOO00pOTA.

AQMUHUCTpaTUBHBIE  TPOLEAYpPbI,  yCTAHABIMBAaE€Mble  HACTOSALIUM  IyHKTOM,
BBITTOJIHSIIOTCS] B TEUEHUE IBYX pabOYMX JTHEH.

Pesynbraramu BBINOJHEHUS aAMUHHUCTPATUBHBIX MPOLEAYP SIBISAIOTCS: MPOEKT PELIeHUs
00 OTKaze B MPEJOCTaBJICHUH MyHHLMIIAIBHOW ycinyra (mpuiokeHrne Ne4 K HacTosmemy
aIMUHUCTPATUBHOMY PETJaMEHTY), MPOEKT pa3bsiCHeHUs (mpuwiokeHne Ne2 K HacTosmemy
aJIMUHUCTPATUBHOMY PETJIAMEHTY).

3.53. CornacoBanue U TMOJANUCAHUE IIPOEKTa pe3ysibTaTa IPerOoCTaBIEHUs
MYHHULHUIAJIbHONH YCIyrH (fanee — MPOEeKThl JOKYMEHTOB) OCYIIECTBIIICTCS PYyKOBOIUTEIEM
CTPYKTYPHOIO MOApa3[e/ieHus], OTBETCTBEHHOIO 3a MOATrOTOBKY PE3yJbTaTa MyHHULMIAJIbHON
ycnyry, 3amectuteneM Pykosonutens Oprana, Pykosogutenem OpraHa.

IloaroroBneHHbIE NPOEKTHI AOKYMEHTOB, HMMEKOLINE 3aMEUYaHWs, BO3BPAIAIOTCS Ha
IOpabOoTKy JIUIY, OTBETCTBEHHOMY 3a MOATOTOBKY pe3yJbTaTa MyHHIMIAIbHOH ycimyru. Ilocne
YCTPAaHEHUs] 3aME4YaHUN MPOEKTbl JOKYMEHTOB IMOBTOPHO MEPENArOTCs AJsl COTNaCOBaHUA M
MOANMUCAHMUS.

PykoBonutenr OpraHa mnpu pacCMOTPEHUH IPOEKTOB JOKYMEHTOB IpOBEpsieT
co0uoIeHNe aAMUHUCTPATHBHOTO PErJIaMEeHTa TOJDKHOCTHRIMU tnaMu OpraHa B 4aCcTH CPOKOB
BBINIOJIHEHNUsT aIMUHUCTPATUBHBIX MNPOLEAYpP, UX MOCJIENOBATEIbHOCTH U MOJHOTHI, HAJIHYUS
COMIacOBAaHUHN YMOJIHOMOYEHHBIX JOJDKHOCTHBIX Jul OpraHa B CHCTEME 3JIEKTPOHHOIO
JIOKYMEHTOOOOpoTa.

B cnydae BbIABI€HHS HapyLIEHWNH B YaCTH CPOKOB BBINOJIHEHUS aJAMHHHCTPATUBHBIX
IpoLeayp, HUX TMOCIeN0BaTeIbHOCTY W MNOJHOTHl PykoBoautens OpraHa HMHULMHUPYET
MIPUBJIEYCHNE K OTBETCTBEHHOCTHU JIML, AOMYyCTUBIIUX HAPYILIEHUs, B COOTBETCTBUHU C MyHKTOM
4.3 aAMUHUCTPATUBHOIO PErJIaMEHTA.

AQMUHUCTpaTUBHBIE  TPOLEAYpPbI,  yCTaHABIMBAaE€Mble  HACTOSIIUM  IIYHKTOM,
BBITTOJIHSIIOTCS] B TEUEHUE IBYX pabOYMX THEH.

PesynbraTramu BBIOJSHEHUS aAMHHUCTPATHBHBIX IPOLEAYP SBISIFOTCS.  pelueHue o0
OTKa3e B TPEAOCTABICHHM MYyHHLMNAIbHOW ycnyra (mpuioxkeHne Ned Kk Hacrosimemy
aZIMUHUCTPATUBHOMY PETrJIAMEHTY ), MUCbMEHHOE pa3bsiCHEHUs (nmpuioxkeHne No2 K HacTosIeMy
aJIMUHUCTPATUBHOMY PETJIaAMEHTY).

3.5.4. UcnonHenue npouenyp, ykasaHHbIX B NyHKTax 3.5.2, 3.5.3. aAMUHHUCTPATUBHOIO
perjJaMeHTa, IMpU HaJIWYUM TEXHUYECKOH BO3MOXKHOCTH OCYULIECTBIISIETCSI B aBTOMAaTHYECKOM
pe’KuMe ¢ HWCHOJb30BAHHEM  aBTOMATU3MPOBAHHOH  HMH(GOPMAIIMOHHOH  CHCTEMBI,
MIPENHA3HAYEHHOU JIJIs1 OKA3aHUs TOCYJaPCTBEHHBIX U MyHULIUNAJIBHBIX YCIIYT.

MaxkcHUMabHBIA CPOK BBITOJIHEHUS] aAMUHUCTPATUBHBIX NPOLEAYP, YKA3aHHBIX B IIyHKTE
3.5. aAMUHUCTPATHBHOTO PETJIAMEHTA, COCTABIISACT YEThIPE PAOOUMX THS.

3.6. Brigaua (HanpasJieHHe) 3asiBUTEJII0 Pe3y/JIbTATA MYHHIHMNAJBHON yCJIYrH

3.6.1. OcHoBaHuEeM Hayaia BBIMOJHEHUs AaJMHHUCTPATUBHON MpPOLENypbl SBIAETCS
MOJIyYeHUE JOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBINOJIHEHUE aIMHHUCTPATUBHON
MPOLeyPbl, JOKYMEHTA, MOATBEPKAAI0INEr0 NPEAOCTABICHNE MYHULIUIIATbHON YCIIyTH.



3.6.2. JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 32 BbIauy (HAIpaBJICHUE) JOKYMEHTOB!

o0ecrieynBaeT PErUCTPALlMI0 U BHECEHHME CBEICHHH O pe3yJjbTare MpeNoCTaBICHUS
MYHULUINIAJIbHOM YCIYyIM B MOACHCTEMY BEACHUS MNOKYMEHTAlMM aBTOMAaTU3UPOBAHHOMN
UHPOPMALIMOHHOW  CHUCTEMBbI, MpPEJHA3HAUYEHHOW Ui OKa3aHWs TOCYJapCTBEHHBIX U
MYHHUIHAJIbHBIX YCIYT, U3BELIAET 3asBUTENs (€ro MpencTaBUTENsI) COCOOOM, YKa3aHHBIM B
3asBJIEHUH, O pe3yJbTaTe IPEeNOCTaBIEHUs MYyHULUNAIBHOH YCIYyIM U O BO3MOXKHOCTH
MOJIyYEHUST Pe3yJIbTaTa MPENOCTABIEHNU MyHULUTAIbHON yciyru B Oprane uian 8 MOLL,

Hcnonnenue npouenyp Npu HaJW4YMM TEXHUYECKONM BO3MOXKHOCTH OCYILECTBISETCS B
aBTOMATHYECKOM pPEXKHUME C HCIOJb30BAHUEM AaBTOMATH3UPOBAHHOM HMH(OPMALIMOHHON
CHUCTEMBI, MPEAHA3HAYECHHOMN AJIs1 OKa3aHUs FOCYAAPCTBEHHBIX U MyHHULIUIIAIbHBIX YCIIYT.

AQMUHUCTpaTUBHBIE  TPOLEAYpPbI,  yCTAHABIMBAaE€Mble  HACTOSALIUM  IyHKTOM,
BBITTOJIHSIIOTCS] B TEUEHHE OJHOrO pabovyero AHsS CO JAHS MOANHMCAHUS JOKYMEHTA, SIBJISIOLIETOCs
Pe3ynbTaTOM MNPENOCTABICHUS MYyHULUNAIBHONH YCIYIH, YINOJIHOMOYEHHBIM JOJKHOCTHBIM
munom Oprana (OpraHom).

Pesynbraramu BBINOJHEHUs aIMHUHHMCTPATUBHBIX MPOLEAYP SBISAIOTCS. pPa3sMELlEHUe
CBENEHUI O pe3yJbTare MPeNOoCTABICHUS MYHULHUNAIBHOW YCIYyTH B HH(GOPMAIIMOHHBIX
CHUCTEMax, W3BEIIEHHe 3asBUTENs (E€ro TPEACTAaBUTENs) O pe3yJbTaTe MPenoCTaBICHUS
MYHHUILHITAIBHON YCIYTH B Coco0ax ero mojxyueHusl.

3.6.3. Tlopsimok BeImauu (HampaBlIeHHs) Pe3yJibTaTa MPEJOCTABICHUS MYHULUIAIbHON
YCIIYTH:

3.6.3.1. Ilpu obpamennn 3asiBUTENS 32 Pe3yIbTATOM MYHHLIMINAIBHON yciuyru B ML,
padotHuk M®L] BeImaeT 3asiBUTENIO PE3yJIbTAT MyHULHIAIBHON yCIyru B (popMe 3K3eMILIIpa
3JIEKTPOHHOTO JAOKyMeHTa Ha OymaxkHOM Hocurtene. Ilo TpeboBaHHMIO 3asBHTENS BMECTE C
SK3EMILUSIPOM  3JIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCHTENE €My IIPeIOCTaBIISETCS
SK3EMILISIP 3JIEKTPOHHOTO JTOKYMEHTa IMyTEeM €ro 3alliCH Ha CheMHBIH HOCHUTENb HH(pOpMAIH
WM HANpaBJICHUs DK3EMIULIPAa 3JIEKTPOHHOIO JNOKYMEHTA MO 3JIEKTPOHHOM MOYTe B aapec
3asBuTeNst. [lpy 3amucu Ha ChEMHBIN HOCHTENh MH()OPMALMN WM HANPABICHUH SK3EMILIIPA
3JIEKTPOHHOIO JOKYMEHTa, Ha OCHOBE KOTOPOIO COCTAaBJIE€H OK3EMIUIAP OSJIEKTPOHHOIO
IOKyMeHTa Ha OyMa)KHOM HOCHUTEJIE, TI0 3JIEKTPOHHON MOUTE UACHTHYHOCTh TAKOTO 3K3EMILIApa
3JIEKTPOHHOTO JOKYMEHTA S3K3EMIULIPY SJEKTPOHHOTO TOKYMEHTa Ha OyMaKHOM HOCHTEIe

3aBepsieTcs YIIOJIHOMOYE€HHBIM COTPYAHUKOM c HCIIOJIb30BAHUEM YCUJICHHOU
KBaJTM(PHULIUPOBAHHOH 3JIEKTPOHHOH MOITUCH.
AQMUHUCTpaTUBHBIE  TPOLEAYpPbI,  yCTaHABIMBAaE€Mble  HACTOSALIUM  IyHKTOM,

BBITTOJIHSIIOTCST B MTOPSIAKE OUEPETHOCTH, B I€Hb MPHUOBITUS 3aSBUTEINSI B CPOKH, YCTAHOBJICHHBIE
periaameHToM paboTel MDLI

PesynbraTramu BBINONTHEHUS] AIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCA: uKcanus Qakra
BbIJIAYM pe3yJbTaTa MpeAocTaBieHus MyHuuunanabHoil ycayru B AWMC MO®L, pesynbrar
MPEeIOCTaBJIEHNs] MyHULIUIATbHON YCIIyTH, BbIAAHHBIN 3aSBUTEIIIO.

3.6.3.2. Tlpu oOpameHun 3asBUTENST 33 Pe3yJIbTATOM MYHHUIMNANIBHOH YCIYTH 4epe3
PecnyOnukanckuii mopTai 3asBUTEIIO B JIMYHBIA KaOWHET aBTOMATHYECKH HAaIlpaBIIAeTCS
3JIEKTPOHHBINA 00pa3 MOKYMEHTA, SIBJISIIOLIETOCS PE3yJIbTATOM MPENOCTABICHNUS MyHHULIMIIATBHOMN
yCIAYTH,  TONNMUCAHHBIA  YCHUJICHHOW  KBaJU(QUIMPOBAHHOW  3JIEKTPOHHOH  IOAIHCHIO
YIOJTHOMOYE€HHOT'O NTOJKHOCTHOTO jina Oprana (Opranom).

AQMUHHUCTpaTUBHBIE  TPOLEAYpPbI,  yCTAHABIMBAaE€Mble  HACTOSALIUM  IyHKTOM,
BBITIOJIHSIIOTCSL B I€Hb TMOANMCAHUS AOKYMEHTA, MMOATBEPKAAIOLIETO MpeaocTaBieHue (OTKa3 B
NPEIOCTABJICHNH) MYHULIUIAIBHON YCIYTH, YIIOJHOMOYEHHBIM JOJDKHOCTHBIM JiuioM OpraHa
(Opranom).

PesynbratramMu BBIMONHEHHUS AIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCA: HalpaBieHHUe
(mpenocTaBieHnE) C HCIOJNB30BAaHHEM PecnyOJMKaHCKOrO mopTaja 3asBHTENI0 JTOKYMEHTA,
MOATBEPIKAAIOIIEr0 MNPEAOCTABICHHE MYHHLMNAIBHOW yciayrn (B TOM 4YHClE OTKa3 B
NPEAOCTABICHHH MYHULIUTIAIBHON YCIIyTH).



3.6.3.3. Ilpu obparueHnu 3asBUTENS 3a Pe3yJIbTaTOM MyHHLMMNAIbHOU yciayru B OpraH,
IOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 32 BblAauy (HANpPaBlIeHHE) TOKYMEHTOB, BBIIAET 3asSBUTEITIO
pe3yJibpTaT MyHHOMNAIbHOW ycnyrd. Ilo TpeOoBaHMIO 3asBUTENS BMECTE C HK3EMILUISIPOM
JJMIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCHTENE €My IIPEeJOCTaBISAeTCS 3K3EMILLIP
3JIEKTPOHHOTO JOKYMEHTa IyTeM €ro 3alucH Ha CBhEMHBIH HOCHUTENb HH(POPMALUU WM
HaIpaBJIeHUs dK3eMIUIsIpa 3JIEKTPOHHOIO JOKYMEHTA I10 3JIEKTPOHHOH MOYTE B aApecC 3asBUTEIIS.

AQMUHUCTpaTUBHBIE  TPOLEAYpPbI,  yCTAaHABJIMBAEMbIE  HACTOSIIUM  IIYHKTOM,
OCYILIECTBIISIIOTCSL B TOPSIAKE OYEPEAHOCTH, B J€Hb NPHUOBITUS 3asBUTEISI B COOTBETCTBUH C
IIpaBunamu BHyTpeHHEro TpyAoBoro pacnopsiika Oprasa.

Pe3ynbraToM BBINOJHEHHUsT aAMUHUCTPATHBHBIX MPOLEAYP SBISIOTCA: (ukcanus Qaxra
BbIIaYM pe3yJbTaTa IIPEJOCTaBIE€HUS MYyHHUIMNAIbHON YyCIyrd B aBTOMaTHU3MPOBAHHOMN
UHPOPMALIMOHHOW  CHCTEMe, TPENHA3HAYEHHOW Ui OKa3aHWsl TOCYAAapCTBEHHBIX U
MYHULIUNIAJbHBIX YCIVT.

3.7. UcnpaBjieHHe TeXHUYECKHX OLIHOOK

3.7.1. B cayyae oOHapyKeHHUs TEXHHYECKOH OIIMOKH B JOKYMEHTE, SIBJISIOIIEeMCS
pe3yJIbTaTOM MYHHULMIMAJIBHONW YyCIOyrH, 3asBUTENb Hampasinsier B OpraH 3asBieHue o0
UCTIPABJICHUN TEXHUYECKOH omudOku (mpunokeHue Nel Kk HacrosmeMy agMHHUCTPATHBHOMY
periaMeHTy); NOKYMEHT, BBIJAHHBIH 3aABUTENI0 KaK pPe3yJbTaT MyHHUIHIAJIbHON YCIyTH, B
KOTOPOM COZEPIKUTCSl TEXHUUYECKasl OLIMOKAa, JOKYMEHTBI, HUMEIOIHE IOPHUIUYECKYIO CHIY,
CBHUJIETENIbCTBYIOLIIE O HATMYNH TEXHUIECKOH OINOKH.

3asBrneHne OO0 WCHIPABICHUH TEXHUYECKOHW OMIMOKH B CBENEHHUSX, YKa3aHHBIX B
IOKYMEHTE, SIBJSIFOINEMCSl PE3yJbTaTOM MYHHLUNAJbHONW VCIYTH, TOMAETCS 3asBUTEIEM
(YNOTHOMOYEHHBIM  TPEACTABUTENIEM) TIOYTOBBIM  OTHpaBiIeHHEM (B TOM 4HCIE C
UCTIOJIb30BAHUEM 3JIEKTPOHHOH MO4THI), 00 uepe3 Pecnybnukanckuii mopran win MOLI,

3.7.2. JIOMKHOCTHOE JIMLO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, OCYIIECTBIISAET IPUEM
3asiBIIEHUs] 00 MCTIPABJICHUH TEXHUYECKOH OLTHOKH, PETUCTPUPYET 3asiBJIEHUE C MPUIIOKEHHBIMU
IOKYMEHTaMH M TiepefaeT UuX JOJDKHOCTHOMY JIMIYy, OTBETCTBEHHOMY 3a 00paboTKy
JIOKYMEHTOB.

AJZIMMHUCTpATHBHbIE  TPOLEAYpPHI,  YCTAHABIMBAEMblE  HACTOALIUM  IIYHKTOM,
BBITTOJIHSIIOTCS] B TE€UEHUE OAHOTO pabodero Hs € JaThl PErHCTPALIUHN 3asIBICHUS.

PesynbraramMu BBIONHEHHs aJIMUHUCTPATUBHBIX TPOLEAYP SBISIOTCA. NPUHSITOE HU
3apETUCTPUPOBAHHOE 3asBJICHHE, HAIMPABIEHHOE HA PACCMOTPEHHE IOJUKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 3a 00pabOTKy TOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy OKYMEHTOB, pacCMaTPHBAET
JOKYMEHTbl W B ILEJSIX BHECEHWs] WCIPABICHWH B JOKYMEHT, SIBISIFOIIMNCS Pe3yJbTaTOM
NPEIOCTABIICHHST MYHHULUMAIBHONH YCIYTH, OCYIIECTBJISICT MpPOLENyphbl, MPEAyCMOTPEHHbBIE
NYHKTOM 3.5 aJIMUHUCTPATHBHOTO PETJIAMEHTA, W BBIJAET MCIPABJICHHBIA JOKYMEHT 3asBUTEIIO
(YIOJTHOMOYEHHOMY  MPEACTABUTENI0) JIMYHO TOA POCIUCh C U3IBATHEM YV 3asBUTEINS
(YIOJTHOMOYEHHOTO  NPENCTABUTENS)) OpHrMHAla JOKYMEHTa, B KOTOPOM  COIEPKHUTCS
TEXHUYeCKass OIIMOKa, WJIM HampaBsieT B aapec 3asBUTENIS IOYTOBBIM OTIPAaBJICHUEM
(TOCpencTBOM 3JIEKTPOHHOH IMOYTHI) MHCBMO O BO3MOKHOCTH IIOJNYYEHHsI TOKYMEHTa IpU
npenocrtasieHnn B OpraH OpHUrHHajJa IOKYMEHTa, B KOTOPOM COIEP)KUTCS TEXHUYECKas
ommuoKa.

AJZIMMHUCTpDATHBHbIE  TPOLEAYpPHI,  YCTAHABIMBAEMbIE  HACTOALIUM  IIYHKTOM,
BBITTOJIHSIIOTCST B T€UEHHE ABYX padounx IHEH mociie oOHapy)KeHUs] TEXHHUECKONW OIIUOKH HIIH
MOJIY4€HHS OT JIF00Or0 3aMHTEPECOBAHHOTO JINIA 3asIBJIICHHSI O TOMYIIEHHON OLIHOKe.

Pesynbraramu BBINOSHEHHUS AOMHHHCTPATUBHBIX NPOLEAYDP SIBISIOTCSA. BBIAAHHBINA
(HarpaBIIeHHBII) 3asBUTEIIO JOKYMEHT.



4. Iopsinok u GopMBI KOHTPOJIS 32 MPEIOCTABJICHHEM MYHHIUNAJIBHON YCJIyru

4.1. llopsaaok ocymecTBJIEHUS TEKYIIEro KOHTPOJIA 3a COOJII0ICHHEM H HCIOJTHEHHEM
OTBETCTBCHHBIMHU JOJIZAKHOCTHBIMH JIMIIAMHU MOJIOKEHHH AAMUHHHUCTPATHBHOT O perjiaMeHTa
H UHBIX HOPDMATHBHBIX IPABOBLIX AKTOB, YCTAHABJHBAKIIHX TpCﬁOBaHI/IH K
NPea0CTABJICHHI0O MYHHLIHMINIAJBHOH YCJIYIH, 4 TAKKE NPUHATHEM HMH PelleHHH

KoHTpone 3a MOMHOTOW W KAa4eCTBOM IMPENOCTABICHUS MYHULHUNAIBHONW YCIyTH
BKJIFOYAaeT B ceOs BBIABJICHME M YCTPAaHEHHE HApYyLIEHWH NpaB 3asBUTENEH, NPOBEICHHE
NPOBEPOK COONIOAEHUS MpPOLEnyp NPEAOCTABIECHUs] MYyHHLMIIAIbHOW YCIYTH, IOATOTOBKY
pewmennii Ha neiicTBus (Oe3aeicTBIe) TOIKHOCTHBIX JIML] OpraHa MECTHOTO CaMOYTIPABJICHUS.

dopMaMu KOHTPOJNS 3a COONIOJEHHEM HCIIONHEHUS] aIMHHHCTPATUBHBIX MPOLENyp
SIBJISTEOTCSI:

1) IPOBEPKA M  COIJACOBAHHE IMPOEKTOB JOKYMEHTOB IO MPENOCTaBICHHIO
MYHULUIIATIbHON YCIIyTH,

2) MIPOBOJUMBIE B YCTAHOBJIEHHOM IOPsIIKE TPOBEPKU BEACHUS AEIONPOU3BOACTBA,

3) NPOBENEHNE B YCTAHOBJICHHOM IOPSIIKE KOHTPOJIbHBIX MPOBEPOK COONIOAEHMS

poLuenyp NPeaoCTaBICHNUs] MyHHLIIUIAIbHON YCIyTH.

B mensx Tekyiiero KOHTPOJIS HCIONB3YIOTCS CBEACHUS, IMEIOLITNECs B HJIEKTPOHHOH 0aze
TAaHHBIX, CIyXXeOHas KOPPECIOHASHLIMs, YCTHAas M MHUCbMEHHas WH(POPMAaLUs AOKHOCTHBIX
JUL, OCYUIECTBJSIIOIIUX BBITOJHEHUE AaJAMWHUCTPATUBHBIX MPOLENYp, JKypHAJIbl y4era
COOTBETCTBYIOIIMX JOKYMEHTOB U IPYTHe CBEEHU.

Jnsi OCyLNEeCTBIEHUST KOHTPOJS 3a COBEPLICHHEM ACHCTBUN NPU NPENOCTABICHUHN
MYHULUNAJIBPHOM YCIAYTM M MPHUHATUM PELIEHWH PYKOBOAUTENIO OpPraHa MeCTHOIO
CaMOYIIPAaBJIEHUsI MPEACTABISAIOTCS CHPAaBKU O Pe3yJbTaTax MPEeNOCTaBICHUs MYyHHULMIAIbHON
YCIIyTH.

O cny4asx ¥ NpUYMHAX HApPYLIEHUS CPOKOB, IOCIENOBATENBHOCTH U COJEp>KaHUs
aJIMUHUCTPATUBHBIX MPOLEAYP AOLKHOCTHBIC JINLA HEMEMJIEHHO HHYOPMUPYIOT PYKOBOAUTEIS
opraHa, NpeaOCTaBJSOIIEr0 MyHHIIMIAIBHYIO YCIYyTY, & TAKXKE NPEAIPUHUMAIOT CPOYHBIE MEPHI
M0 YCTPAHEHHUIO HAPYIICHU.

Texkymmuii KOHTPOJb 32 COONIOACHHEM IOCIENOBATENBHOCTH ACHCTBUM, ONpPENeIeHHbIX
QAMUHUCTPATUBHBIMU  IPOLEAYypPaMH IO  MPENOCTABICHHUIO  MyHULMNAJIbHOW  YCIyIH,
OCYLIECTBJISIETCSl  3aMECTUTENIEM  PYKOBOAWTENS  OpPraHa MECTHOIO  CaMOYIPABJICHHs,
OTBETCTBEHHBIM 3a OPTraHM3ALMI0 pPa0OThI IO MPENOCTABICHUIO MYHULMIAIBHONW YCIYTH,
HAYaJIbHUKOM OTJeNa, OCYINECTBIIIIOMEr0 OpPraHu3alril0 paboTel 1O  MPEeIOCTaBICHUIO
MYHULIUNAJIbHON YCIIYyTH.

Ilepeyenb HOMKHOCTHBIX JINL, OCYIIECTBIISIOIUX TEKYIIUH KOHTPOJb, YCTAHABINBAETCS
MOJIOXKEHUSIMA O CTPYKTYPHBIX IOAPA3JENEHUsAX OpraHa MECTHOIO CaMOYyIpaBlI€HUs U
JOJKHOCTHBIMH PErJIAMEHTAMHU.

4.2. IlopsiaoK U NEPHOAHYHOCTDL OCYIIECTBJICHHS MJIAHOBBIX H BHEIVIAHOBLIX NPOBEPOK
MOJIHOThI H KA4€CTBA NPEeJ0CTABJIECHHSI MYHUIIHNIAJIBHOH YCJIYIH, B TOM YHCJI€ NOPSAAOK H
(popmMBbI KOHTPOJIA 32 MOJTHOTOH H KA4€CTBOM MPEI0CTABJICHHUSI MYHHLIHMINIAJIBHON YCJIyIH

4.2.1. KoHTpoap 3a NOJMHOTOM M KAadye€CTBOM MNPEAOCTABJICHHUS MYHULUINAIBHOW YCIyrH
ocyIiecTBIsieTcs B popMax:
1) mpoBeneHus MPOBEPOK;
2) paccMoTpenus xkanob 3asButesell Ha neificteus (Gesnelicteue) Oprana, a Takke
WX JTOJDKHOCTHBIX JIML, MyHHULMIATBHBIX CITYKAIIHX.



4.2.2. B uensx OCyLIECTBJICHUS KOHTPOJS 32 MOJHOTOM U Ka4eCTBOM MPENOCTABJICHUS
MYHULIUNIAJIbHOW YCJIYIM TNPOBOJATCS IJIAHOBbIE W BHEIIaHOBBIE MpoBepku. Ilopsimoxk u
NEPUOIUYHOCTh OCYILIECTBJICHHs IUIAHOBBIX IPOBEPOK YCTAHABIMBAECTCS IUIAHOM PaOOTHI
Oprana. Ilpu npoBepke MOTyT paccMaTpUBaTbCs BCE BOMPOCHI, CBA3aHHBIE C MPEAOCTaBICHUEM
MYHHULHMAIbHOH YCIyru (KOMIUIEKCHBIE TMPOBEPKH), WIIM OTHENbHBIA BONPOC, CBS3aHHBIA C
NPEIOCTABIEHNEM MYHHIMIIAJIBLHON yCIyru (TeMaTudeckue nposepkn). IlpoBepka Takike MOXKeT
MPOBOIAUTHCS IO KOHKPETHOM jKaJI00€e 3asiBUTEIS.

4.2.3. BHem1aHOBbIE NMPOBEPKU MPOBOASATCS B CBS3U C MPOBEPKOH YCTPAHEHUS paHee
BBISIBJICHHBIX HapyllIeHWH aJAMMHHUCTPATUBHOIO perjlaMeHTa, a TaKXXe B Ciydae MOJyuyeHus
xKanoO 3asButeneil Ha nelicteust (OesneiictBue) OpraHa, a TakKe HMX JOJDKHOCTHBIX JIHLL,
MYHHUIUTIATbHBIX CITYKAIIUX.

424 Pesynprarhl NpoBepkH OGOPMISIIOTCS B BHIE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBaIOTCs BbISIBJIEHHbIE HEIOCTATKHU U MPEAJIOKEHUS 110 UX YCTPAHEHHUIO.

4.3. OTBeTCTBEHHOCTD J0J’KHOCTHBIX JIUL OPraHa, NPeJ0CcTABJSIONIero MyHHIUNAIbHY IO
yCJIyry, 3a peleHus U AeicTBus (0e3aeiicTBue), IpMHUMAaeMble (OCylIecTBJ/IsieMble) HMH B
Xo/1e MpeAoCTABJIEHHSI MYHHIMNAJBHOH yCJIyru

[lo pesyapraTaM NPOBEAEHHBIX MPOBEPOK B Cilydae BBIIBJICHHS HApYLICHUI TMpaB
3asBUTENIC BUHOBHBIC JIMLA MPHUBJICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKkOHOAaTenbCTBOM Poccniickoil @enepanun.

PykoBomutenp oOpraHa MECTHOTO CaMOYIIPaBJICHHSI HECET OTBETCTBEHHOCTb 32
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBIICHUH.

PykoBomurtesnb (3aMecTHTENb PYKOBOIAUTENS) CTPYKTYPHOTO TOApA3[eNeHHs OpraHa
MECTHOrO CaMOYMpPAaBJEHHs HECeT OTBETCTBEHHOCTb 33 HECBOEBPEMEHHOe U (WJIn)
HEeHa/JIe)Kalllee BbIMOJHEHNE aJMHHUCTPATUBHBIX [EHCTBUIA, YKa3aHHBIX B pasjgene 3
AIMHUHHUCTPATUBHOIO PErIaMeHTa.

JIOJKHOCTHBIE JIMLA M HWHbIE MYHHULUIMAJbHbIE CIy)KAIlHe 3a PELICHUs] W AeUCTBHs
(GesneticTBue), mMpuHUMaeMble (OCYIIECTBISIEMbIe) B XONE€ MPEIOCTABIICHUS MYHHUIIMITATHLHON
YCIYIH, HECYT OTBETCTBEHHOCTh B YCTAHOBJICHHOM 3aKOHOJATEIbCTBOM MOPSIZIKE.

4.4. llonoxkeHnus, XapaxkTepusyine TpedoBaHus K NOPSAKY H (pOpMaM KOHTPOJISI 3a
NMpea0CTABJIeHHEM MYHHUHNAJBHON YCIYrH, B TOM YHCJ€ CO CTOPOHBI FPAXKAAH, HX
o0beauHeHHUIl U opraHu3zauui

Kontponps 3a mpenocTaBieHHEM MYHHUIMMNAJIBHOW YCIYTH CO CTOPOHBI TPAKIAH, HX
oObenMHEeHUN W OpraHu3aluil, OCYIIECTBIISIETCS IOCPEIACTBOM OTKPBITOCTH AESITEIbHOCTU
opraHa MECTHOTO CaMOYTIPABJICHHs TIPU MPEIOCTABICHUN MyHHUIIUTIAIBHON YCIyTH, MMOJTyYEHUs
TIOJTHOM, aKTyaJIbHOHM M JOCTOBEPHOHN MH(POPMALIUHU O MOPSIKE MPEIOCTABICHUS MyHHULIUITATBHON
YCIYTH W BO3MOXKHOCTH JOCYA€OHOTO paccMOTpeHHs: oOpameHuit (xkxamod®) B mporecce
MPENOCTABJIEHUSI My HULIUITAIbHON YCIYTH.

5. TocyneoHbiii (BHeCy1e0HbII) MOPAIOK 00:KATOBAHMS PeLIEHHI U JeHCTBHI
(0e3aeiicTBHUSI) OpPraHa, NpeAOCTABJISAIOIIECI0 MYHHIUNIAJBHYIO YCJIYTY,
MHOTO(p)YHKLIHOHAJIBHOIO LIEHTPA NPeJ0CTABJICHHS TOCYIAPCTBEHHbIX H
MYHHMUHMNAJbHBIX YCJIYT, OpraHu3anuii, yka3anabix B yactu 1.1 cratbu 16
®enepanbHOro 3akona Ne210-®3, a Tak:ke UX J0/LKHOCTHBIX JIHII,
MYHHIHNAJIbHBIX CJTYKALHX, PA0OTHHKOB



5.1. 3asgBUTENM MMEIOT MPaBO Ha OOXKAJOBaHWE B AOCYAEOHOM MOPSAKE PELICHUH H
neiicteuil (6e3nefCTBHS) OpraHa, MPEeIOCTABISIOIIEr0 MyHHIUIIAIBHYIO YCIYTY, JOJDKHOCTHOTO
JUIla OpraHa, MpPENOCTaBISIOIIEr0 MYHULUINANbHYIO YCIYry, MYHHMIMIAIbHOTO CIy»Kallero,
PYKOBOIUTENSI OpraHa, MPeAOCTABIISIONIEr0 MyHULIUNAIBHYIO YCIYTY, MHOTO(YHKIIMOHAIBHOTO
LIeHTpa, pabOTHUKAa MHOTO(PYHKLIMOHAIBHOTO LIEHTPA, OPraHU3alni, MPEIyCMOTPEHHBIX YaCThIO
1.1 crareu 16 @enepanbHoro 3akoHa ot 27 wuronst 2010 roga Ne 210-@3 «O6 opraHuzanmu
NPEIOCTABJIEHHSI FTOCYJAPCTBEHHBIX U MyHHUIHMITATIBHBIX YCIYT», a TAKKE UX PAOOTHUKOB.

3asiBUTENb MOKET OOPATUTHCS C KOO0, B TOM YHUCIIE B CIEIYIOIUX CITydasiX:

1) HapyllleHHe CpOKa perucTpanuu 3amnpoca O MNPeAoCTaBICHUM MYyHULUIAIbHON
YCIYTH, 3anpoca, yka3aHHOro B cratee 15.1 @eaepanpHoro 3akoHa ot 27 uronsg 2010 roga Ne
210-D3 «O06 opraHM3auny IPEAOCTABICHHS FOCYAAPCTBEHHBIX U MyHHLIUIIAIBHBIX YCITYTY;

2) HapylleHHe CpOKa INpeNOCTaBlieHHWs MyHHULUNAJIbHOW yciayru. B ykasaHHoM
ciydae pocynebHoe (BHecyneOHoe) oOkanoBaHWE 3asBUTEJIEM pEIIeHUH U JAeHCTBHIA
(Oe3neiicTBUsl) MHOTO(YHKIMOHAIBHOIO LIEHTPA, PabOTHUKA MHOTO(QYHKIMOHAJIBHOTO LEHTpa
BO3MOXKHO B CJydYae, €ClIM Ha MHOTOQYHKIMOHAJBHBIA ILIEHTP, PELIEeHHs W ACHCTBUS
(OesneticTBue) KOTOpPOro  OOKAJYIOTCSA, BO3JIOKEHA  (PYHKIHUS TO  MPEIOCTABICHUIO
COOTBETCTBYIOLIMX MYHULMNAIBHBIX YCIYT B TOJHOM OOBEME B MOPSAKE, OMPEAEICHHOM
qacteto 1.3 crateu 16 ®@epepanpHoro 3akoHa ot 27 wuronst 2010 roma Ne 210-®d3 «O6
OpraHM3alMK MIPeOCTaBIEHUsl FOCY1apPCTBEHHBIX U MyHULIMITAJIBHBIX YCIyI»;

3) TpeOoBaHUE y 3asiBUTENsI AOKYMEHTOB WM HMH(pOPMAaIMU JIUOO OCYIIECTBICHHUS
NEeNCTBUM, MpenCTaBJIeHHe UM OCYLIECTBJIEHHE KOTOPBIX HE NMPEAyCMOTPEHO HOPMATHUBHBIMU
npaBoBBIMU akTamu Poccuiickoii @enepaniui, HOpMaTHBHBIMH IPABOBBIMHU akTaMH PecryOnnku
Tarapcran, MyHMIIMTAIBHBIMU [IPABOBbIMHU aKTaMH JJIs
MPEeIOCTaBIEHNs] MyHULIUNIATbHON YCIIyTH,

4) OTKa3 B IpUeMe JOKYMEHTOB, IIPEJOCTaBJI€HHE KOTOPbIX IPENyCMOTPEHO
HOPMAaTHBHBIMM MNPAaBOBbIMU akTamu Poccuiickoii dPepepanny, HOPMATUBHBIMHU IPaBOBBIMU
aktamu Pecnybnnkn Tarapcrad, MyHUIMTIAIBHBIMU ITPABOBBIMH aKTaMH TSI

npeaoCTaBJICHUSA MYHPILIPIHaJIbHOfI YCIYI'H, Y 3asABUTEIIA,

5) OTKa3 B INPEJOCTaBICHUH MYHHUIMITAJBHON YCIYTH, €CIM OCHOBAHHS OTKa3a HE
NPEeAyCMOTpPEHBIl (henepaibHBIMH 3aKOHAMH M TMPHHATBIMA B COOTBETCTBUU C HHMH WHBIMH
HOPMAaTHBHBIMM NpaBOBbIMH akTaMu Pocculickoir ®enepanuu, 3aKOHAMHU U HHBIMH
HOPMATHUBHBIMU IPAaBOBbIMU akTaMu PecryOmuku TarapcraH, MyHHIHIAJIbHBIMH TPABOBBIMH
aktamu. B ykazaHHOM cnydae nocynebHoe (BHecyneOHOe) 00kajoBaHUE 3asiBUTENIEM PEIISHHIA
u neicTBui (Oe3neiicTBus) MHOTO(YHKIIHOHAJIbHOTO LIEHTPA, paboTHHKa
MHOTO(QYHKIMOHAJIBHOTO EHTPA BO3MOXKHO B CIly4ae, €CJIM Ha MHOTO(YHKIIMOHAIBHBIN LEHTP,
pemennss U AeWcTBus (Oe3melicTBHE) KOTOPOro OOXKaNIyIOTCs, BO3JIOKeHa (YHKIHS 110
NPEIOCTABJIEHHIO COOTBETCTBYIOIIUX MYHHUIUMAIBHBIX YCIYr B MOJHOM OOBbEeMe B IOPSIKE,
onpeaeneHHOM 4dacTeio 1.3 ctatbu 16 @enepanbpHoro 3akoHa ot 27 utonsa 2010 roga Ne 210-P3
«O06 opraHu3anMy MPEIOCTABIEHHS TOCYTAPCTBEHHBIX 1 MYHHUIHMITATIBHBIX YCIYT»,

6) 3aTpeOoBaHue C 3asIBUTENS IPU NMPEAOCTABIEHUH MyHHLIUTIAIBHOW yCIYTH TUIATHI,
HE IPEeNyCMOTPEHHONW HOPMAaTUBHBIMH IIpaBOBbIMM akTamMu Poccuiickoil ®enepauuny,
HOPMATHUBHBIMU IPAaBOBbIMU akTaMHu PecrnyOmuku TarapcraH, MyHHIHIAJIbHBIMH IPABOBBIMH
aKkTamy,

7) OTKa3 OpraHa, MPeAOCTaBJSIIOLIEr0 MYHHUIMNAIBHYIO YCIyry, IOJDKHOCTHOIO
JHIa OpraHa, MPEeAOCTABISIOLIEr0 MyHHIMIIATIBHYIO YCIYTY, MHOTO(YHKIIMOHAIBHOTO IIEHTPA,
paboTHHKAa MHOTO(YHKLUHMOHAJIBHOTO LIEHTPA, OpPraHM3aLMil, NMPEeAyCMOTPEHHBIX HacTbio 1.1
cratbu 16 @PenepanbHoro 3akoHa oT 27 wuronsi 2010 roma Ne 210-®d3 «O6 opranusanuu
NPEIOCTABJIEHUS] TOCYJAPCTBEHHBIX W MYHHLMMNAJIBHBIX YCIyr», HIM HUX pabOTHUKOB B
UCTIPABJICHUN JONMYLIEHHBIX HWMH OINEYaTOK M OMHMOOK B BBIIAHHBIX B pPE3yJbTaTe
NPEIOCTABIICHUST MYHULHUNAIBHONH YCIYIH AOKYMEHTax JUOO HapylleHHe YCTaHOBJIEHHOTO
CpOoKa Takux HUcrnpabjieHud. B ykazaHHOM cnyudae nocyaeOHoe (BHecynmeOHOe) oOkalioBaHHE



3asiBUTEJIEM PELIeHUH U neiicTBuil (Oe3aeiicTBrs) MHOrO(YHKIIMOHAIBHOTO LIEHTPa, PadOTHUKA
MHOTO(YHKIIMOHAJIBHOTO EHTPA BO3MOXKHO B CIIydae, €CJIM Ha MHOTO(YHKIIMOHAIBHBIN LEHTP,
pemennss U AelcTBUs (Oe3melicTBHE) KOTOPOro OOXKaNIyIOTCs, BO3JIOKeHa (YHKIHS 110
NPEIOCTABJICHHIO COOTBETCTBYIOINX MYHHUIUMAIBHBIX YCIYT B IMOJHOM OOBEME B IOPSIKE,
onpeaeneHHoM 4dacTeio 1.3 ctatbu 16 @enepanpHoro 3akoHa ot 27 utonsa 2010 roga Ne 210-P3
«O0 opraHu3anMy MPEeIOCTABIEHHS TOCYIAPCTBEHHBIX 1 MyHHUIHUITATIBHBIX YCIYI»,

8) HapyllEHHWE CpOKa WM TNOpsAAKa BbIJAYM JOKYMEHTOB IO pe3yjbTaTam
MPENOCTABICHUSI MyHULIUTAJIBHON YCIYTH;

9) NPUOCTAHOBJICHHE TPEAOCTABJIEHUs] MYHHLUIMAIBHON YCIYIH, €CJIM OCHOBAHUS
NPUOCTAHOBJICHHSI HE TIPEAYCMOTPEHHI (heaepalbHbIMU 3aKOHAMH U MTPUHSATBIMU B COOTBETCTBUH
C HUMHU HHBIMH HOPMAaTHBHBIMHM NpaBOBbIMM akTamu Pocculickoin ®enepanuu, 3aKOHaMU U
UHBIMH HOPMAaTHBHBIMH TIPaBOBBIMH akTamu PecnyOmukmu Tarapctan, MyHULUNAIbHBIMU
MPaBOBBIMU akTaMu. B  ykazaHHOM ciy4ae pgocyneOHoe (BHecyneOHOe) oOKajoBaHUe
3asiBUTEJIEM pEIIeHUN U neiicTBuil (Oe3meiicTBUs) MHOrO(QYHKIIMOHAIBHOTO LEHTPa, PabOTHUKA
MHOTO(YHKIMOHAJIBHOTO EHTPa BO3MOXKHO B Clly4ae, €CJIM Ha MHOTO(YHKIIMOHAIBHBINA LIEHTP,
pemeHuss u geiictBus (Oe3melCTBHE) KOTOPOrO OOKANYIOTCS, BO3JIOKEHA (PYHKIHUS TIO
NPEIOCTABJIEHHIO COOTBETCTBYIOIINX MYHHUIUMNAIBHBIX YCIYr B MOJHOM OOBEME B MOPSAKE,
onpeaeneHHOM 4dacTeio 1.3 ctatbu 16 @enepanpHoro 3akoHa ot 27 utonsa 2010 roga Ne 210-P3
«O0 opraHu3aLMy MPEIOCTABIEHHS rOCYIaPCTBEHHBIX U MYHULUITAIBHBIX YCIYT».

10) TpeGoBanue y 3asBUTENS MPU MPENOCTABIEHHUHM MYHHUIMIAJILHON yCIyTH
IOKYMEHTOB WM HMHQOPMALMHM, OTCYTCTBHE€ H (WJIHM) HEZOCTOBEPHOCTb KOTOPBIX HeE
YKa3blBAJIIMCh TPU MEPBOHAYAJIBHOM OTKa3€ B TIpHEME JOKYMEHTOB, HEOOXOOUMBIX ISt
NPEAOCTABJICHHS] MyHUIUIIATBHON YCIIyTH, TUOO B PEAOCTABICHIH MyHULIUTIAIBHON YCIIYTH, 32
HCKJIFOUEHHEM CIIy4aeB, NPEeAyCMOTPEHHBIX MYHKTOM 4 yactu 1 crateu 7 @enepanbHOro 3aK0Ha
ot 27 uronst 2010 roma Ne 210-®@3 «O6 opraHm3anuy mpenoCTaBICHUS] TOCYAAPCTBEHHBIX U
MYHULIMNAJIBHBIX yCayr». B ykaszanHoM ciydae nocyaeOHoe (BHecyaeOHOE) oOkalioBaHUE
3asiBUTEJIEM PELIeHUN U neiicTBuil (Oe3meiicTBUs]) MHOTO(QYHKIIMOHAIBHOTO LEHTPa, PabOTHUKA
MHOTO(YHKIMOHAJIBHOTO EHTPA BO3MOXKHO B ClIydae, €ClIM Ha MHOTO(QYHKIIMOHAIBHBINA LIEHTP,
pemeHuss u paeictBusi (Oe3melCTBHE) KOTOPOro OOKANYIOTCS, BO3JIOKEHA (PYHKIHUS IO
NPEIOCTABJIEHHIO COOTBETCTBYIOIIUX MYHHUIUMNAIBHBIX YCIYr B MOJHOM OOBEME B MOPSAKE,
onpeaeneHHoM yacTeio 1.3 cratbu 16 @enepanbpHoro 3akoHa ot 27 uronsa 2010 roga Ne 210-P3
«O0 opraHu3anMy MPEIOCTABIEHHS TOCYIAPCTBEHHBIX U MYHULUITAIBHBIX YCIYD».

5.2 XKanoba nomaetcst B mUCbMEeHHOH (opMe Ha OyMaKHOM HOCHUTENE, B 3JIEKTPOHHOMN
¢dopme B Opras, NMpenoCTaBISIOMUN MYHULUIAIBHYIO YCIYTY, MHOTO(YHKLMOHAIBHBIA LEHTP
au00 B COOTBETCTBYIOIIMI OpraH TOCYAapCTBEHHOH BJACTH, SIBJSIIOLIUICS yYpenuTeNeM
MHOTO(QYHKIMOHAJIBHOTO LEHTpa (fanee - y4dpeauTelb MHOTO(PYHKLHOHAJIBHOIO IIEHTPAa), a
TaK>K€ B OpraHU3alu, MPeayCMOTpeHHbIe YacTeio 1.1 crateu 16 @enepanpHOro 3akona ot 27
utong 2010 roma Ne 210-@3 «OO06 opraHusanuu MPEeNOCTaBICHUS TOCYNApCTBEHHBIX U
MYHHUIHUMAIbHBIX yeiuyr». JKamoOel Ha pemneHuss u pedctBus (Oe3neiicTBHE) PYKOBOAMTEIS
OpraHa, MpeJoCTaBIIOMEr0 MyHUIUIIATIBHYIO YCIYTY, TIOJAIOTCS B BBIIIECTOSIINNA OpraH (mpu
ero Hamuyuu) JUOO B ClOy4ae ero OTCYTCTBHSI PAacCMaTPHBAIOTCS HEMOCPENCTBEHHO
PYKOBOZUTEJIEM OpraHa, MPeAOCTABISIOLUIEr0 MyHUIUITATbHYIO yeuyry. JKanoOsl Ha peeHus u
neiicteus (Oe3neiicTBre) pabOTHHKA MHOTO(YHKIIMOHAIBHOTO LEHTPA MOAAIOTCS PYKOBOAUTEIIO
3TOro MHOTO(QYHKIHMOHAJIBHOrO meHTtpa. JKamoOel Ha pemeHus U aedcTBus (Oe3nelicTBue)
MHOTO(YHKIMOHAJIBHOTO IIEHTPa MOAA0TCA YUPEAUTETI0 MHOTO(QYHKIIMOHAIBHOTO LEHTPA UIIH
IOJDKHOCTHOMY  JIMIY, YIOJHOMOYEHHOMY HOPMATHUBHBIM TIPAaBOBBIM akToM PecryOnnku
Tarapcran. JKamoOel Ha permmenuss u peiicTBust (Oe3nmelicTBue) pabOTHUKOB OpraHHM3aLUH,
MPENyCMOTPEHHBIX YacThio 1.1 craten 16 @enepanpHoro 3akoHa ot 27 uross 2010 roga Ne 210-
@3 «OO0 opraHu3zaluMu TPEAOCTABIEHHUS] TOCYNAPCTBEHHBIX W MYHHLUMNAIBHBIX YCIyIY,
MIOJAIOTCS PYKOBOIAUTEIISIM STUX OPTaHU3aLHH.



XKanoba w©a pemenuss u geiictBus (Oe3deiicTBHe) OpraHa, MPEIOCTABIISIONIETO
MYHHULHAJIBHYIO YCIYTy, JOJUKHOCTHOTO JIMIA OpPTraHa, MPEAOCTABISIOLIEr0 MYHULUIAIBHYIO
yCIAYry, MYHULHUNAIBHOTO  CIYJXKAIero, pPYKOBOOUTENS  OpraHa, MpPedOCTaBIIIOLIETO
MYHHUIHIAJIBHYIO YCJIYTy, MOXeT OBbITh HANpaBjIeHa IO MOYTe, Yepe3 MHOro()yHKIHMOHAIbHbINA
LEHTP, C HCIOJb30BaHNEM HH(POPMALIMOHHO-TEIEKOMMYHHKAIMOHHOH cetn  «HTEpHETY,
opuumanpHOro caiita opraHa, MPeJOCTABIBIIOLIEr0 MyHHIUIIANBHYO yeiyry, EnuHoro noprana
6o Pecnybnukanckoro moprana, HGOPMALIMOHHONW CHCTEMBI AOCyneOHOro oOanoBaHUs, a
TAKXKe MOXET OBbITh NMPUHSTA NPU JUYHOM pueMe 3asButens. JKanoOa Ha peleHust U AeHCTBUS
(6esneticTBrue) MHOTO(YHKIIMOHAJIBHOTO LIEHTpa, pabOTHHKA MHOTO(QYHKIMOHAIBLHOTO LEHTPA
MOXeET  OBbITh  HampaBJIeHa IO  TOoYTe, C  HWCIOJb30BaHHEM  WH(POPMALMOHHO-
TEJIEKOMMYHHUKAIIMOHHON ceTn «MHTepHEeT», OoduLUmManbHOro caiita MHOTO(YHKIHOHAJIBHOTO
nenTpa, EnnnHoro moptanma nnbo PecmyOnmkanckoro moprana, WHQOPMAIMOHHOW CHCTEMBI
nocyneOHoro o0KaJloBaHMsA, a TAK)KE MOXKET OBbITh MPUHATA MPH JMYHOM MpPUEME 3asiBUTEIISL.
Kanoba Ha perneHust u nedcTBus (Oe3nelCTBIE) OpraHU3aLUi, MPEIyCMOTPEHHBIX 4acThio 1.1
cratbu 16 @DenepanbHoro 3akoHa oT 27 wronst 2010 roma Ne 210-@3 «OO6 opranmzanmu
NPEIOCTABNIEHHST TOCYIaPCTBEHHBIX W MYHHUIMIAJIBHBIX YCIyr»Ne, a Takke ux pabOTHHUKOB
MOXeT  OBbIThb  HampaBJIeHa IO  TOYTe, C  HCIOJb30BaHHEM  HH(POPMALMOHHO-
TEJIEKOMMYHHUKAILIMOHHON ceTn « MHTepHeT», OUIIHANbHBIX CAHTOB 3THX OpraHu3anwii, EnquHoro
noptaia 1udbo PeciyOmukaHCKOro moprana, a Takke MOKET ObITh PUHSTA MPH JINYHOM TIPHEME
3asIBUTEJIS.

5.3 ’Kanoba momkHa coaepkaTh:

1) HANIMEHOBAHWE  OpraHa, MPENOCTABISIOIIET0  MYHHUIMIAJIBHYIO  YCIYTY,
IOJDKHOCTHOIO — JIMLA  OpraHa, NpPeAOCTABISIOIEr0  MYHULMIANBHYKO — yCiyry, Jubo
MYHHUIHITAIBHOTO CIy’Kalero, MHOrO(QYHKIIMOHAJIBHOTO LEHTPa, €ro PyKoBOOUTENs U (MIIN)
paboTHHKA, OpPraHU3aLUN, TPETYCMOTPEeHHbIX YacThio 1.1 cratbu 16 PenepanbHOrO 3aKOHA OT
27 wmonsa 2010 roma Ne 210-@3 «OO06 opraHusamuy MpeNoOCTaBICHUS TOCYNAPCTBEHHBIX U
MYHHUIHMAJIBHBIX YCIyI», UX pyKoBomuTened u (Wim) paOOTHUKOB, PEUICHHS W IeHCTBHS
(Oe3neiicTBHE) KOTOPBIX OOKAIYIOTCS,

2) bammmio, uMsA, OT4eCTBO (IOCTEOHEE - MPU HAIWYHH), CBEACHHS O MECTe
JKUTENIbCTBA 3asiBUTENST - (PU3MUYECKOro jauua JubO HAUMEHOBAaHHE, CBEACHUS O MeECTe
HAaXOXIEHHSl 3asIBUTENSI - IOPUAMYECKOrO JIMIA, a TaKkke HOMep (HOMepa) KOHTAKTHOTO
tenedoHa, aapec (ampeca) SMEKTPOHHON MOYTHI (TIPU HAJTUYUU) U TIOYTOBBIN aApec, MO KOTOPBIM
IOJKEeH ObITh HAIPABJICH OTBET 3asBUTEIIO;

3) cBeneHus 00 OOKalyeMbIX pELIeHUsX W AecTBusx (Oe3neicTBUM) oOpraHa,
MIPEIOCTABIIAIOLIETO MYHHULIUMAJIBHYIO yCIyTY, JOJIKHOCTHOT'O uia oprasa,
NPEAOCTABISIIONIET0  MYHHUIMIIAJIBHYIO  yCIyry, JuO0  MYHHLIMIAJIBHOTO  CIYXKAIlero,
MHOTO(YHKIMOHAJIBHOTO LEHTPa, pabOTHHKAa MHOTO(QYHKIMOHAJIBHOIO LEHTPA, OpraHU3aLuH,
MPENyCMOTPEeHHBIX YacThio 1.1 craten 16 @enepanpHoro 3akoHa ot 27 uross 2010 roga Ne 210-
@3 «O06 opraHuzalUHM MPEIOCTABICHUS TOCYNAPCTBEHHBIX W MYHHLIMIIAIBHBIX YCIYT», HX
pabOTHHKOB,

4) NOBObl, HAa OCHOBAaHUU KOTOPBIX 3asBUTE]Ib HE COIJIAaCEH C peLIeHUeM U
neiicteueM  (Oe3nmedcTBHMEM) OpraHa, NPEAOCTABJSIIOLIETO  MYHHLMIMAJIBHYIO  YCIyTY,
IOJDKHOCTHOIO — JIMLIA  OpraHa, MNpPeAOCTABISIIOLIET0  MYHULMIANBHYK — ycayry, Jubo
MYHULIUIIAJbHOTO CJTyKallero, MHOTO(YHKIIHOHAJIBHOTO LIEHTPA, paboTHUKa
MHOTO(YHKIIMOHAIBHOTO I[EHTPA, OPTaHU3alUi, NPEeAyCMOTPEHHBIX 4YacTbio 1.1 crateu 16
Denepanbroro 3akona ot 27 uronsa 2010 roga Ne 210-®@3 «O6 opraHM3anmy MpenoCTaBIeHUsS
TOCYAApCTBEHHbIX M MYyHHIMIAIbHBIX YyCIYr», HMX pPaOOTHUKOB. 3asBUTENEM MOTYT OBITh
NPEACTaBIEHbl AOKYMEHTHI (IPU HAJIMYUH), MOATBEPXKAAIOLINE MOBOMBI 3asBHUTENS, JUOO HX
KOIUH.

5.4. TlocrynuBsiias xanoba MOIIEKUT PETUCTPALIMU B CPOK HE MO31Hee pabovero aHsl,
CJIEYIOIEro 3a JHEM MOCTYIIEHHS.



5.5. YKanoGa, moctynuBiuasi B OpraH, MPEAOCTaBJIAOLIMNA MYHHLMIAIBHYIO YCIYTY,
MHOTO(QYHKIMOHAJIBHBIN LIEHTP, YUPEIUTEN0 MHOTO(YHKIIMOHAIBHOTO LIEHTPa, B OPraHU3aLnH,
npeaycMoTpeHHble 4acToio 1.1 ctateu 16 @epepanbHoro 3akona ot 27 uroa 2010 roga Ne 210-
@3 «O0 opraHM3zauuy MPENOCTaBJIEHUS] TOCYAAPCTBEHHBIX U MYHHLHUIAIBHBIX YCIyD», JHOO
BBILIECTOSIIIUN OpraH (MPH €ro HaJIW4HH), MOMJEKUT PACCMOTPEHHIO B TEUEHHE IATHAALATH
pabounmx JnHEH co [HA ee perucTpauuu, a B ciydae OOXKaJllOBaHMS OTKa3a OpraHa,
NPEAOCTABIISIONIET0 MyHULIUTIAIBHYIO YCIYTY, MHOTO(QYHKIIMOHAJIBHOTO LEHTPa, OpraHu3aLui,
MPEeayCMOTPEeHHBIX YacThio 1.1 craten 16 @enepanpHoro 3akoHa ot 27 uross 2010 roga Ne 210-
@3 «O06 opraHu3anMy MPEAOCTABIEHHS TOCYIAPCTBEHHBIX U MYHULIUIIAIBHBIX YCIYT», B IPHEME
JOKYMEHTOB Y 3asBUTEJISI TMOO B MCIIPABIEHUH JOIMYLIEHHBIX OIMEYaTOK U OLUIMOOK WK B ClTy4ae
00)KaJIOBaHUsI HAPYIICHHS YCTAHOBJIGHHOIO CpPOKA TAKWX HCIPABICHUH - B TEUEHHUE IISATH
pabounx AHEH CO IHS €€ PeruCTPaLHH.

5.6. Tlo pesynbTataM paccCMOTpeHHUsl >KajJoObl MPUHUMAETCSI OAHO U3 CICAYHOLIUX

peLIeHui:

1) Kanoba yIOBIETBOPSIETCS, B TOM 4HUCHe B (JOpME OTMEHBI MPHHATOTO PEIIEHHS,
UCTIPABJICHUS JTOMYLIEHHBIX OMEYAaTOK U OMIMOOK B BBIJAHHBIX B PE3yJbTaTe MPENOCTABICHHS
MYHULMIIAJIBbHON YCIYIH MOKYMEHTax, BO3BpaTa 3asBUTENIO NCHEKHBIX CPEACTB, B3UMAaHHUE
KOTOPBIX HE IPENyCMOTPEHO HOPMATHUBHBIMHU MpPaBOBbIMH akTamu Pocculickoi ®enepauumy,
HOPMATHUBHBIMU IPAaBOBbIMU akTaMHu PecryOmuku TarapcTraH, MyHHIHIAIbHBIMH IPABOBBIMH
AKTaMH,

2) B YAOBJIETBOPEHUH JKAIOOBI OTKA3bIBAETCS.

He nosagnee nHs, caeayrollero 3a JHEM NPUHATHUS PELICHMs], YKa3aHHOIO B HACTOSILIEM
NYHKTE, 3asBUTENIO0 B NMUCHbMEHHOHN (hOpMe W MO KEJAHHIO 3asiBUTENSI B AJIEKTPOHHON (popme
HAIPaBJISIETCS] MOTHBUPOBAHHBINA OTBET O PE3YJIbTATaX PACCMOTPEHHS JKaIOOBbI.

5.7. B cnydae mnpusHaHHsA KanoObl TOAJNEXNKAINEHl YHOBIETBOPEHUIO B OTBETE
3a(BUTETI0O O pe3yJibTaTax pacCMOTPEHMs >KaloObl naercs wuHpoOpManms O AEHCTBUSX,
OCYILECTBIISIEMBIX OpraHoM, MPENOCTABISAIOIINM MYHULUTIATIbHYIO yCIyTy,
MHOTO(QYHKIMOHAJIBHBIM LIEHTPOM JIHOO OpraHM3auuel, nmpenycMoTpeHHOH dacTeio 1.1 craTthu
16 ®enepanbHoOro 3axona ot 27 mroJist 2010 roma Ne 210-D3 «O06 opraHuzaniy NpenoCTaBICHUS]
FOCYJApPCTBEHHBIX W MYHHLMNAIBHBIX YCIAyI», B LEISIX HE3aMEIJIUTENbHOIO YCTPAHEHUs
BBISIBJICHHBIX HAPYLIEHUWH @PU OKA3aHWM MYHULUNAIbHOW YCIYIHM, & TaKxke MPHHOCATCA
U3BUHEHMs 32 [OCTAaBJICHHbIE HEYJOOCTBA W yKasbBaeTcs MHGOPMALHMs O AATbHEHIIHX
IOEeUCTBUSAX, KOTOPbIE HEOOXOAMMO COBEPIINTD 3aABUTEINIO B LIEJSIX MOJYYEHHS] MyHULUITATIbHON
YCIIYTH.

5.8. B ciyuae npusHaHus kanoObl He MOJJIEKAlIeH YNOBIETBOPEHHIO B OTBETE
3asIBUTENIO O PE3YJIbTATaX PACCMOTPEHHUS JKAIOObI JAOTCS apryMEHTUPOBAHHBIE Pa3bSICHEHUS O
NPUYMHAX TPUHIATOTO PEUIeHMs, a Takke HH(pOpManus o mopsake oOKaJlOBaHMS MPUHSTOTO
peLIeHusl.

5.9. B cnydae yCTaHOBJIEHHS B XO[€ MJIM IO PE3yJbTaTaM PACCMOTPEHUS JKaJIOObI
MPU3HAKOB COCTaBa aAMUHHCTPATUBHOIO MPAaBOHAPYILIECHHUs WJIN NPECTYIUIEHUs NOJLKHOCTHOE
oo, pabOTHUK, HaJeNIeHHbIE IOJHOMOYHSMHU IO PAaCCMOTPEHUIO JKAJO0, He3aMeNINTENbHO
HAIpPaBJSIOT HMEIOLINECs] MATEPHUAIIbI B OPraHbl IPOKYPATYPHL.



IIpunoxenue Nel

K AIMUHUCTPATUBHOMY peIJIAMEHTY I10
MPEIOCTABIEHUIO0 MyHULIMITAJIbHON yCIyTH
IO Jlau€ MUCbMEHHBIX Pa3bsICHEHUN
HaJIOrOIJIaTeNbIINKaM U HaJOTOBbIM
areHTam Io BOIIPOcaM NPUMEHEHUs
MYHULIMMAJIBHBIX MPABOBBIX aKTOB O HAJIOrax
u cbopax

Pykosoaurento

OT:

3AABJIEHUE

00 UCTpaBIeHUN TEXHUIECKON
OIIMOKH

Coobmaro 00 omudke, AOMYLUIEHHON NPH MPEAOCTABIEHNH MYHHLHUIAIBHON YCIYTH O
Jadu€ IMHUCBbMECHHBIX pa3”b$ICHeHPII>'I HaJIOTOIJIATEJIbIIUKAM W HAJIOT'OBBIM arcHTamMm I10 BOIIPOCaM
MNPUMEHCHUA MYHUIUIAJBHBIX IIPABOBLIX AKTOB O HAJIOTAaX U C60an .

3amnucaHo:;

IIpaBunbHbIE CBEICHUSA:

[Ipomy ucnpaBUTh NOMYIIEHHYIO TEXHUYECKYI) OMHUOKY M BHECTH COOTBETCTBYIOIIHE
U3MEHEHUs B JOKYMEHT, SBJSIOIIUNICA pPe3yJbTaTOM MyHULMNAIbHOM yciayru. IIpunararo
ClenyrIue JOKYMEHTBI:

1.

2.

B cnyuae mpussATHS peuierns 00 OTKJIOHEHUH 3asBJICHUS 00 MCIIPABIEHUH TEXHUYECKOM
OLIMOKH MPOINY HAIIPABUTh TAKOE PEIICHUE:

MOCPEICTBOM OTIPABJIEHUS SJISKTPOHHOTO JOKYMEHTa Ha anpec E-mail: ; B BUJIE
3aBEPEHHON KOmMMM Ha OyMakHOM HOCHTEJEe TIOYTOBBIM OTMPABICHHEM IO aApecCy:

HacrosmuM noATBEp KAar0:. CBEACHHS, BKJIIOYEHHBIC B 3asBJICHUE, OTHOCAIIHMECS K
MOE€H JIMYHOCTU M MPENCTABIIEMOMY MHOKO JIMIy, & TaKXe€ BHECEHHbIE MHOK) HIXKE,
n0CTOBEpHBI. JIOKyMEHThI (KOTHH JOKYMEHTOB), TPHUJIOKEHHBIE K 3asBJICHUIO, COOTBETCTBYIOT
TpeOOBaHUSIM, YCTAHOBJICHHBIM 3aKOHOAATENbCTBOM Poccuiickoii dDenepannu, Ha MOMEHT
MPEACTABJICHHUS] 3asBJICHUS 3TU JAOKYMEHTbl JEWCTBUTENbHBI W COAEPKAT JTOCTOBEPHBIC
CBEJICHUS.

(mata) (moamuce) (®HN.0)



IIpunoxenune Ne2

K AIIMUHUCTPAaTUBHOMY PETJIAMEHTY T10
MPENOCTABJICHUIO MYHULIUTIAIBHOU YCIYTH
IO 1ayue MUCbMEHHBIX Pa3bsICHEHUN
HAJIOTOILIATEILIIUKAM H HAJIOTOBBIM
areHTam 1o BOMPOCaM MPUMEHEHUS
MYHUIUTAJIBHBIX MTPABOBBIX aKTOB O HAJIOTAX
u cbopax

Pykosoaurento

OT:

3AABJIEHUE
O MPEAOCTABICHUN MYHHIIUIIAJIbHONU YCIYTU

IIpomwy mnpegocTaBUTh MyHULMNAIbHYIO ycayry "Jlada DUCbMEHHBIX pa3bsICHEHUMN
HAJIOTOIUIATENbIINKAM M HAJIOTOBBIM areHTaMm MO BONPOCY MNPUMEHEHHs MyHULMIAIbHbBIX
HOPMATHUBHBIX IPABOBBIX aKTOB O MECTHBIX Hajorax W cOopax" W OaTh pa3bsCHEHHs IO
BONPOCY

(W3araeTcsi CyTh 3asBJICHUS)

Pesynbprar npenocraBieHuss MyHHULMIATBHOMN yCIyTH, MPOLIY MPEAOCTABUTh (TIOAYEPKHYTh
HYKHOE):

B Ju4HbIi kabuHer [lopTana rocyaapcTBEHHBIX M MyHHLMOAIBHBIX yCiayr PecrnyOsuku
Tarapcran;

B MHOTO(YHKLHOHAJIBHOM LIEHTPE MPEIOCTABICHHS TOCYAAPCTBEHHBIX U MYHHULIUMATBHBIX
ycayr PecniyOnuku Tatapcran;

B YIIOJIHOMOYEHHOM OpPTaHe MECTHOT'O CAMOYTIPABJICHUSI.

K 3asBnenuro npunararo:
1.

(YKa3bIBaeTCsl MepeveHb TOKYMEHTOB, IPEIOCTABIISIEMBIX 3asIBUTEIIEM)
2.
Ha o00paboTky MOUX TIEpCOHANBHBIX HAaHHBIX, COAEPKAIUXCS B 3aSBICHUH U
MIPUJIaraéMbIX K HEMY JOKYMEHTax, B COOTBeTCTBUU ¢ DenepanbHbIM 3aKk0HOM OT 27.07.2006
N 152-@3 "O nepcoHaNbHBIX TAHHBIX'" COTJIACEH (COTIACHA).

(monmuck) (pammmmst, *HUIMATBI)

(mara)



IIpunoxenune Ne3
K AIMUHUCTPATUBHOMY peIJIAMEHTY I10
MPEIOCTABIEHUI0 MyHULIUITAJIbHON yCIyTH
IO Jlau€ MUCbMEHHBIX Pa3bsICHEHUN
HaJIOrOIJIaTeNbIINKaM U HaJOTOBbIM
areHTam Io BOIIPOcaM NPUMEHEHUs
MYHULIMMAJIBHBIX MPABOBBIX aKTOB O HAJIOrax
u cbopax

Komy

(pamummmst, ums1, OTUECTBO (TIPH HATUIHH)
¢dusngeckoro nuua,
WJIM HAMMEHOBAHUE FOPUAMYECKOTO JINLIA)

PasbsacHenus
0 BOMPOCY MPUMEHEHHS] MYHHUIUNAIbHBIX HOPMAaTHBHBIX MTPABOBBIX AKTOB O HAJIOrax
cbopax

(TeKCT pa3bpsICHEHUN)

Pykosonurenn



IIpunoxenune Ned

K AIMUHUCTPATUBHOMY peIJIAMEHTY I10
MPEIOCTABIEHUI0 MyHULIUITAJIbHON yCIyTH
IO Jlau€ MUCbMEHHBIX Pa3bsICHEHUN
HaJIOrOIJIaTeNbIINKaM U HaJOTOBbIM
areHTam Io BOIIPOcaM NPUMEHEHUs
MYHULIMMAJIBHBIX MPABOBBIX aKTOB O HAJIOrax
u cbopax

Komy

(pammmmst, ©Ms1, OTUECTBO (TP HATTHMYHNH)
(U3MUECKOTro JINIA, WIH
HANMEHOBAHHE FOPUIMUECKOTO JINLIA)

Pemenue
00 oTKa3e B MPeOCTABICHUH MyHHUITUIAIBHON yCIIyTH

HcnomHUTENbHBI KOMUTET CEeNIbCKOTO (TOPOJCKOr0) TOCENEHHS
MPUHATIO PECLICHUEC 00 oOTKasze B npeaoCTaBICHUN MYHI/IL[HHaJIbHOfI YCIyru 1mo Jadve
IMMCbMEHHBIX pa3”b$ICHeHPII>'I HAJIOTOIJIaTEJIbIIIUKAM W HAJOIOBBIM A4arcHTaM IO BOIIPOCaM
NPUMEHEHHUsT MYyHHULUNAIBHBIX IPABOBBIX AaKTOB O HajJorax M cOopax IO CIEAYIOIIUM
OCHOBaHHSIM:

Bbel BmpaBe MOBTOPHO OOpAaTHTBCA B WCIOJHUTENBHBIA KOMHTET
CEJIbCKOTO (TOPOACKOr0) IMOCENEHUs C 3asBJICHUEM O MPENOCTABICHUN MyHHLUUIAIBHOW YCIyTH
MOCJIE YCTPaHEHUs YKAa3aHHBIX OCHOBAHUHM IJI1 OTKa3a B NPENOCTaBJICHUM MyHULIMNAJIBHON
YCIIyTH.

JlaHHBI OTKa3 MOXeT ObITb 00XKalOBaH B NOCYA€OHOM TOpSIIKE IyTEM HAIpPaBICHUS
JKaJI00Bl B COOTBETCTBHH C PA3IENIOM S5 aIMHHHCTPATUBHOIO PErJIaMEHTa, a TaKXKe B CyAeOHOM
MOPsIZIKE.

JlonomHUTENbHO HHPOPMUPYEM:
(yxasbiBaercs nHpopMaLs, HeoOXoaUMast 1JIs1 YCTPaHEHHs! TPHYUH

OTKa3a B MPEIOCTABJICHUN MyHHULIUNIAIIbHON YCIYTH, & TAKXKE MHAs TOTIOJTHUTEIbHAS
uH(pOpPMaLUs IPU HATTMYUH)

Pykosoautens



