


MpunoxeHne Ne 1 Kk
NOCTaHOBIEHNIO
NcnonHutensHoro kommreTa
ToWrMNbANHCKOro CenbCKoro
noceneHna MycrnomMoBCKoro
MyHMLUMMANbLHOro panoHa
Pecnybnukn TatapcTaH

OT «27» Hos16pst 2023r. Ne17

AOMWHUCTPATUBHBLIN pernamMmeHT
no npeaocTaBleHNI0O MyHULMNANIbHOW YCNYyrn nNo yaoCTOBEPEeHUIO AO0BEePEHHOCTEN
B TOMrMNbAMHCKOM cenbCKoM noceneHmmn MycnioMoBCKOro MyHMLUNanbLHOro pamoHa
Pecny6nuku TaTapcTtaH

1. O6wme nonoxeHums.

1.1. Hactoswmin agMuUHUCTPaTUBHBIA perfnamMeHT npefoCTaBfeHus MyHULMNanbHON
ycnyrm (ganee — PermameHT) ycTaHasnvBaeT CTaHOApT W MOPSAOK NpefocTaBrieHus
MYHUUMMNANbHOW yCnyrn MO YAOCTOBEPEHUIO [OBEPEHHOCTEN,  UCKMYawWmnxX nepegady
NOSTHOMOYNIA NO PACMOPSKEHUIO HEABMXUMbIM UMYLLIECTBOM (danee — MyHuumMnansHaga ycnyra).

1.2. Monyyatenu MyHMumMnanbHOM yCcnyrn: puandeckme nuua (ganee - 3asiButernb).

1.3.  MyHnuuunanbHas ycnyra npepgoctaensetcss  WCnomnHUTENbHbIM - KOMUTETOM
TonrMnbANHCKOro cenbckoro nocenenna MycrnomMoBCKOro MyHUUunansHoro panoHa Pecnybnuku
TatapctaH (ganee — cnonkom).

1.3.1. Mecto HaxoxgeHue Wcnonkoma: PT MycniomoBCckuiA panoH ceno TournnbanHo
ynuua LleHTpanbHasa gom 3.

"padmk paboThbl:

noHegenbHUK — nsatHuua: ¢ 7.00- go 11.00; ¢ 13.00- go 16.00;

cyb60Ta, BOCKpeCeHbE: BbIXOOHOW AEHb.

Bpema nepepbiBa ons otabixa U NUTaAHUA yCTaHaBMMBaETCA NpasuiiaMy BHYTPEHHEro
TPYAOBOro pacnopsiaka.

CnpaBo4HbI TenedoH (885556) 3-46-31.

[Mpoxoa no oKymMeHTaM yaoCTOBEPAOLLMM NINYHOCTb.

1.3.2. Agpec oduumanbHoro camta TOUMMIBANHCKOIO  CEfbCKOro  MoceneHus
MycCnioMOBCKOro MyHUUunanbHoro parvoHa Pecnybnukun TatapctaH B WMH(OPMaLMOHHO-
TENEeKOMMYHUKaLUMOHHOW ceTn  «WMHTepHeT» (manee — cetb «WHTepHeT»): (http://
Toy.Mus@tatar.ru).

1.3.3. IHhopmauusa o rocygapCTBEHHON ycnyre MOXeT ObITb NonyyeHa:

1) nocpeacTBOM WMHMOPMAUMOHHBIX CTEHAOB, COAEPXallMX BU3yalibHYH0 W TEKCTOBYHO
MHOPMaUUIO O MyHULMMAanbHOW Yycryre, pacrnofioXeHHbIX B rnomMelleHusx WMcnonkoma, ans
paboTtbl Cc 3agButenamu. WMHdopmauusi, pasmMellaemasi Ha WHMPOPMALMOHHLIX CTeHdax,
BKMOYaeT B cebs cBeAgeHNs O MyHMUMNAnbHON yCcnyre, cogepxalmecs B nyHKTax (NognyHKTax)
1.1,1.3.1, 2.3, 2.5, 2.8, 2.10, 2.11, 5.1 HacTosAwero PernameHTa;

2) nocpencteom cetn «MIHTepHeT» Ha ouumansHOM cante TOUrMIbOUHCKOrO CenbCKoro
noceneHns MycnioMoBCKOro MyHuuMnanbHoro pawnoHa Pecnybnukun Tatapctan (http:/
Toy.Mus@tatar.ru.);

3) Ha [llopTane rocygapCTBEHHbIX M MyHUUMNanbHbiX ycnyr Pecnybnukn TaTtapctaH
(http://uslugi. tatar.ru/);

4) Ha EgmMHOM nopTane rocygapCTBEHHbIX U MyHuuMnanbHblx yenyr (pyHkuumn) (http://
www.gosuslugi.ru/);

5) B Vicnonkome:

npy YCTHOM OBpaLLeHnn - NMNYHO UK Mo TeneqoHy;

npu NUCbMEHHOM (B TOM 4ucre B hOpMe 3NEKTPOHHOrO AOKYMeHTa) obpalieHmm — Ha
BymaKHOM HOcUTene No NoYyTe, B ANEKTPOHHOM (DOPME MO NEKTPOHHON NOYTE.



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

1.3.4. WHpopmauma no BonpocaMm MpefoCcTaBfeHuss MyHUUMNanbHOW  YCIyru
pa3smMellaeTcs creuManuctom Vcnonkoma Ha odvumanbHOM canTe MyHULMNAarbHOro panoHa u
Ha MHGOPMAaLMOHHBIX CTeHAAX B NomMeLleHnax Vicnonkoma ansa paboTbl C 3ad9BUTENSAMU.

1.4. NpepocTtaBneHne MyHULMNAansHOW YCNyru OCyLLEeCTBNAETCA B COOTBETCTBUM C:

MpaxkgaHckum kogekcom Poccuiickon ®efepaunm (4actb nepsad) ot 30.11.1994 Ne51-03
(nanee - 'pK P®);

HanoroBbiM kogekcom Poccuickon ®epepaumm (4actb BTopas) oT 05.08.2000 Ne117-93
(nanee — HK PO);

OcHoBamu 3akoHogaTtenbctBa Poccurickon ®egepauum o HoTapmate oT 11.02.1993 Ne
4462-1 (nanee — OcHoBbI);

depepanbHbiM 3akoHoM OT 06.10.2003 Ne131-03 «O6 obwunx npuHumMnax opraHmsaumm
MeCTHOro camoynpasrieHusi B Poccuinckon ®efepauun» (ganee — degepanbHbid 3akoH Ne131-
®3);

depnepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-03 «O6 opraHMsauumn npenoctaBneHus
rocyaapCTBEHHbIX U MyHULMNAanbHbIX ycnyry (aanee — ®enepanbHbii 3akoH Ne210-93);

npukazoM MwuHiocta Poccum ot 30.09.2020 Ne227 «O6 ytBepxaeHun TpeboBaHun K
dopmaTy HoTapuarnbHO OOPMIISIEMOro AOKYMEHTa B 3fIEKTPOHHOW dhopme» (ganee — npukas
Ne227);

npukazom MuHiocta Poccum ot 30.09.2020r. Ne226 «O6 yTBEepxaeHun opm peectpoB
pernctpauum HoTapuasnbHbIX OEWCTBUIW, HOTapuanbHbIX CBUAETENbCTB, YOOCTOBEPUTESNBbHbIX
HagnNMCen Ha caenkax U CBUAETENbCTBYEMbIX AOKYMEHTaX U nopsaaka ux odpopmMmneHus» (qanee
npukas Ne226);

npukasom MwuHiocta Poccum ot 07.02.2020r. Ne16 «O6 ytBepxaeHun WHCTpyKumMn O
nopsiake COBEpPLUEHUA HOTapuasnbHbIX AEWCTBUA  OOSDKHOCTHbIMM - LaMM  MECTHOrO
camoynpasneHus» (ganee npukas Ne16);

npukasom ®enepanbHoro kasHayenctaa ot 12.05.2017 Ne11H «O6 yTBep)xaeHumn nopsgka
BeJEeHWs rocyaapCTBEHHON MHPOPMALMOHHON CUCTEMbI O FOCYAAPCTBEHHbLIX U MyHULMNANbHbIX
nnatexax (oanee — npukasd 11H) (OdmumnanbHbIN MHTEPHET-NOPTaN NpPaBoBOM WHGOPMaLUN
http://www.pravo.gov.ru, 25.07.2017);

3akoHom Pecnybnukn TatapctaH ot 28.07.2004 Ne45-3PT «O mecTHOM camoynpaBnieHnm
B Pecnybnuke Tatapctan» (Pecnybnuka TatapctaH, Ne155-156, 03.08.2004);

YctaBoM TOUMMNbANHCKONO CeNnbCKoro noceneHmss MycrnoMOBCKOro MyHUUUNANIbHOro
panoHa Pecnybnuku TatapcTtaH, npuHsaTtoro PeweHnnem CoseTta ToOWMMAbANHCKONO CENbCKOro
noceneHus ot «25» oktabps 2019 Ne 1 (nanee — Ycras).

1.4. B HacTosILeM PernameHTe NCNonb3yTcs cnegyowmne TEPMUHbI U onpeaeneHuns:

AOBEPEHHOCTbIO NPU3HAETCA MUCbMEHHOE YMOMHOMOYME, BblAAaBaeMoe OAHUM JIMLOM
Apyromy nuuy Ans npeactaBuTenbCTBa nepeq TpeTbuMn nuuamun. NMcbMeHHoe yrnonHomMoumne
Ha COBepLleHne caenkun npeactaBuTeneM MoxeT ObiTb NpeacTaBneHo npencTtaBnsieMbiM
HenocpeacTBEHHO COOTBETCTBYIOLLEMY TPETLEMY NULLY.

TexHuyeckasas owwubka - owubka (onucka, onevyaTka, rpaMmmaTuyeckas unu
apudpmeTudeckas owmnbka nnbo nogobHas owmnbka), AonyLeHHasi opraHoMm, NpeaocTaBsoLWNM
MYHULUMNANbHYKO YCRyry, U NpyBeALllas K HECOOTBETCTBUIO CBEAEHUN, BHECEHHbIX B LOKYMEHT
(pe3ynbTaT MyHWUMNANbHOW YCIyrn), CBEAEHUSM B AOKYMEHTax, Ha OCHOBAHUM KOTOPbIX
BHOCUINUCb CBEAEHMS.

B HacTosilwem PernameHTe nop 3asdBneHnemM O npefoCcTaBfeHMM MyHUUMNANbLHOW YCryrn
(manee - 3aaBneHne) NnoHMMaeTcs YCTHoe obpalleHme.



2. CtaHAaapT npeAocTaBnNeHUs MyHULMNanbHOW yCryrm

HopmaTuBHbIN aKT,
HanmeHoBaHune TpeboBaHusA 2
ycTaHaBnuMBawoLwmmn
cTaHpapTa npeaocTaBrieHUs CopepxaHue TpeboBaHMA cTaHpapTa
o MYHULUMNANbHYK YCNyry unu
MyHULUMNANbHOM YCNyrm
TpeboBaHue
2.1. HanmeHoBaHue YpoctoBepeHne JOBEPEHHOCTU pK PO;
MYHULIMMANbHOW YCyru npukas Ne16.
2.2. HanmeHoBaHne opraHa McnonHUTENbHbIM KOMUTET CEeNbCKOro NOCENeHns Ycras;
MCMONMHUTENbHOW BNacTy, MonoxeHne.
HenocpeacTBEHHO
npeaocTaBnsoLWero
MYHUUMNANbHYO YCNyry
2.3. OnucaHue pesynbTtaTta CoBeplueHne HoTapuanbHbIX OEeWUCTBUA MO  YOOCTOBEPEHUIO
npefocTaBneHnss MyHUUMNansHOW |4OBEPEHHOCTEMN.
ycnyru Otkaz B COBEpLIEHUN HOTapuanbHbIX  OEUCTBMA MO
YyOOCTOBEPEHWIO JOBEPEHHOCTEN
2.4. Cpok npegocTaBneHuns YpoctoBepeHne OOBEPEHHOCTEN OCYLLECTBISAETCA B TeYeHuu
MYHUUMNAaNbHOW yCcnyru oaHoro paboyero gHsi, C MOMEHTa obpalleHus.
B cnyyae npuHatna pelweHunss o6 oTkase B npeaocTtaBreHun
YCInyr1 B Te4eHnn Natn paboumnx gHen, ¢ MoOMeHTa obpalleHus.
B cnyyae npuHATMA peweHna 06 OTMOXEeHUM COBepLUEHUS
HOTapuanbHOro AENCTBMS B TedeHun natm paboumx AHen, c
MOMeHTa obpalleHns
2.5. VicuepnbiBatowmi nepeyeHb 1. TlacnopT wnu gpyrve OOKYMEHTbl, YyOOCTOBepsAoLline Mpukas Ne16.
AOKYMEHTOB, HEOBXOAUMbIX B NUYHOCTb 3asiBUTENS.
COOTBETCTBUM C 2.YpoctoBepsieMad  OOBEPEHHOCTb  MpuM  YOOCTOBEpEeHuu
3aKoHogaTenbHbIMU UM UHbIMUA AOBEPEHHOCTU
HOPMaTMBHbIMU NPaBOBbIMM
aKTamu Ans npegocTaBreHus
MYHUUMNANbHOM YCNyru, a Takke
yCnyr, KOTopble SABMSAKTCA
HeobXoaAMMbIMKN 1 00A3aTENbHbIMMU
Ans npeaocTaBneHns




MYHULMNAnbHbIX YCRyr,
nognexatimx npeactaBneHunto
3asBUTENEM

2.6 NcuepnbiBalowmm nepeyvyeHb
AOKYMEHTOB, HeO6X0ONUMbIX B
COOTBETCTBUN C HOPMATUBHbLIMN
NnpaBOBbIMM akTamu Ans
npegocTaBfeHnst MyHUUMNansHOM
yCInyru, KOTopble HaxoaaTcs B
pacnopsXXeHUn rocygapCTBEHHbIX
OpraHoB, OpraHoOB MECTHOrO
camoynpaBneHns n UHbIX
opraHm3auum n KoTopble
3asBUTENb BNpase NpeacTaBUTb

lMony4yaloTca B paMKax MexXBeJOMCTBEHHOIO B3aMMOOENCTBUSA:
CsepaeHus o rocnownuHe

Mpukas 11H.

2.7. lNepeyeHb rocyaapCTBEHHbIX
OpraHoB, OpraHoOB MeCTHOro
camoynpaBneHns n nx
CTPYKTYPHbIX NogpasaeneHun,
cornacoBaHue KOTOpbIX B Criydasx,
npeasyCcMOTPEHHbIX HOPMaTUBHbLIMU
npaBoBbIMU akTamu, TpebyeTca
Ans npegocTaBneHus
MYHULUMNANbHOW YCyrn 1 KOTOpoe
OCYLLEeCTBNAETCA OpraHoMm
NCMNONHUTENBbHOW BRacTy,
npeaocTaBsoLWLNM
MYHUUMNANbHYO YCNyry

CornacoBaHue He TpebyeTcs

2.8. NcuepnbliBatoLlwmnm nepeveHb
OCHOBaHUi Ons oTkasa B npueme
AOKYMEHTOB, HEOBX0AUMbIX 414
npegocTaBneHnss MyHMUMNansHOm
ycnyru

1) Nopgaya AOKYMEHTOB HeEHaaeXallnm NnuoMm;

2) HecooTBeTCcTBME NpeAcTaBfeHHbIX OOKYMEHTOB MepeyHto
OOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5 HacToswero PernameHTa;

3) B 3asBneHun n npunaraemMblX K 3adBMEHUIO OOKYMEHTaXx
nmeroTcs HEeOroBOpeHHbIe ncnpasneHns, cepbesHble
NnoBpeXaeHNsa, He MNOo3BOSAILWME OOHO3HAYHO MCTOSKOBaATb WX
cofepXaHue;




4) MNpepacrasneHne AOKYMEHTOB B HEHaAIEXaLUNin OpraH

2.9. NcyepnbiBatowmm nepeyeHb
OCHOBaHWI A58 NPUOCTaHOBNEHNS
U oTKkasa B npegocTaBrieHnn
MYHULMNANbHOW yCnyru

OcHoBaHuMA ansa NPUOCTaHOBNEHNA NPeSOCTaBEHNSA YCIyrn He
npenyCcMOTPEHbI.

OcHoBaHusa ans oTkasa:

1) CoBepLueHne Takoro 4eNCTBUSA NPOTUBOPEYNT 3aKOHY.

2) [ewnctBne nNoONEXUT COBEPLUEHUO LOOIMKHOCTHBIM ULOM
opraHa MEeCTHOro camoynpaBleHus [Opyroro nocerneHna unu
MYHUUMMNanNbHOro panoHa

3) C npocbbon O coBepLlEHMM HOTapUanbHOroO OenCTBUSA
obpaTuncs rpaxxaaHuH, NPU3HaHHbIN CyA0M HegeecnocobHbIM Unm
OorpaHuyeHo geecnocobHbIM, MO0 NpefcTaBUTESNb, HE UMEKOLLMIA
HeobXoaMMBbIX NOSTHOMOYNN;

4) He noctynneHune nHgopmauumn o6 ynnate rocyaapcTBEHHOM
MOLWMMHLI U HOTapuanbHoro Tapuda 4depes [OCygapCTBEHHYHO
NHPOPMALNOHHYIO CUCTEMY O  TOCYAapCTBEHHbIX W
MyHUUMNaneHbIX NnaTexax (ganee — NMC rMn);

5) 3asBuTenem npeacTaBneHbl AOKYMEHTbl HE B MOSIHOM
ob6beme, NMbo B NpeacTaBneHHbIX 3asBNeHNN 1 (UNK) JOKYMeHTax
COAepXnTCcsa HenonHas v (MnNn) HegocToBepHas MHgopmMauns.

2.10. Nopsigok, pasmep u
OCHOBaHMA B3MMaHUS
rocygapCTBEHHOW MOLUSNNHBI UK
MHOM nnaTbl, B3UMaeMou 3a
npegocTaBneHne MyHuUMnansHom
ycnyru

MyHuuunaneHass ycrnyra 3a COBeplUeHME HOTapuanbHbIX
AENCTBUI OKa3blBaeTCs Ha NnaTHon (BO3ME34HOM) OCHOBE.

"ocynapcTBeHHas nownvHa

1) 3a yooctoBepeHue JOBEPEHHOCTEN Ha coBepLUEeHne
caenok (cgenku), Tpebywowmx (Tpebyolwen) HoTapuanbHON
dopMbl B COOTBETCTBMM C 3akoHogaTenbCTBOM Poccunckon
®epepaumn, - 200 pybnewu;

2) 3a ygoCToBepeHMe NpoYnx JOBEPEHHOCTEN,

Tpebyowmx HoTapuanbHoOM ¢OpMbl B COOTBETCTBUM C
3akoHoaaTenbcTBoM Poccunckon ®epepaumn, - 200 pybnen;

3) 3a ygocToBepeHue JOBEPEHHOCTEN, BbldaBaeMbIX B
nopsigke nepenoBepusi, B Cryyasix, €Criv Takoe y[oCTOBepeHue
o6a3aTenbHO B COOTBETCTBUM C 3aKOoHOAATenbCTBOM Poccuiickomn
denepaumn, - 200 pybnen;

4) 3a ygoctoBepeHue JOBEPEHHOCTEN Ha NpaBo

cT.333.24, 333.25 HK P®




nofb3oBaHUs U (MNK)  pPacnopsKEHUs  MMYLLECTBOM,  3a
UCKITIOYEHNEM WMYLLECTBa, NPedyCMOTPEHHOrO MOAMYHKTOM 5
HaCTOsILLEro NyHKTa:

AeTaM, B TOM YMCIE YCbIHOBMEHHbIM, CYyNpyry, poanuTensam,
nosiHopoAHbIM Bpatbsm n cectpam — 100 pybnen;

apyrum dusundecknm nuuam — 500 pybnen;

5) 3a ypoctoBepeHMe [OOBEPEHHOCTEM Ha MpaBo
Nnonb3oBaHUA U (UNKM)  PacCMNOPSPKEHUS  aBTOTPAHCNOPTHLIMU
cpencTeamu:

AEeTAM, B TOM YuCre YCbIHOBMIEHHbBIM, CYNpyry, poauTensm,
nosIHOpoAHbIM BpaTbsiM n cectpam - 250 pybnen;

Apyrum duaundecknm nuuam - 400 pybnen;

3a HoTapuanbHble AENCTBUS, COBEPLUAEMbIE BHE NOMELLEHNSA
WcnonHutensHoro KomuTeTa CenbCcKoro noceneHus,
rocygapCtBeHHasa  nownvHa  ynrayvBaeTca B pasmepe,
yBENMYEHHOM B NonTopa pasa.

HotapuanbHbin Tapudg — 200 pybnen. MHBanngam 1-2 rpynnbl
100 py6nen, nerota 50 %

B cnyvae BHeceHVs 3MeHeHUN B BblaHHLIN MO pe3yfibTaTam
npegocTaBneHuns MYHMLMNANbHON ycnyru AOKYMEHT,
HanpaBfieHHbIX Ha UCNpaBrieHne OLWMOOK, AOMNYLEHHbIX MO BUHE
opraHa u (Mnu) OOSMKHOCTHOrO nuua, nnata Cc 3asBUTENsd He
B3nMaeTcs

2.11. lNopsgok, pasmep u
OCHOBaHMA B3MMaHuUA nnaTtbl 3a
npegocTasrieHne ycnyr, Kotopble
ABNSATCA HEOOXOANUMBIMU U
obsazatenbHbIMKU ONA
npegocTaBfeHnst MyHMUMNanbHON
ycryru, BKnoyas nHgopmaumio o
MeTOoAMKE pacyeTa pasmepa Takon
nnartbl

MNpenoctaBneHve HeobxoouMbIX M Obs3aTeNbHbLIX YCNYr He
TpebyeTtca.




2.12. MakcumarnbHbi CPOK
OXnaaHus B odepenm npu nogade
3anpoca o npeaocTaBfeHnm
MYHULMNANbHON YCNYrn U Nnpu
nonyyeHnn pesynbrarta
nNpegocTaBfeHNsa Takux ycnyr

MNMopadva 3asBneHns Ha NofnyvyeHne MyHUUMNanbHOM yCryru npu
Hanu4um oyepeam - He 6onee 15 MUHYT.

Mpwn nonyyeHun pesynbTata NPeaoOCTaBNEHUA MyHULMMNANbHOM
YCNyrn MakCUMarsbHbIi CPOK OXWOAHUA B O4Yepeau He AOSKEeH
npesbiwaTtb 15 MUHYT

2.13. Cpok perncrpauum 3anpoca
3aaBuTens o0 npeaocTaBneHnn
MYHULUMNANbHOW yCnyru

PeFVICTpaLI,VIFI OCYLLECTBIIAETCA MNocrie yCTtaHOBJ1€HUA JINYHOCTU
M NPOBEPKN OOKYMEHTOB B Teé4eHue ogHOro gHA4 ¢ MOMeHTa
NOCTYyneHna 3aAaBJieHnA

2.14. TpeboBaHMs K MOMELLEHUAM,
B KOTOPbIX NPeaoCTaBnseTcs
MyHMUMNanbHasa ycnyra

lMpenoctaBneHve MyHULMNANbHOW YCryrn ocyLecTBNsSeTcs B
30aHNsAX W NoMeLLeHnsx, obopyaoBaHHbIX MPOTUBONOXAPHOM
CMCTEMOM U CUCTEMOWN NOXapoTylleHus, Heobxoaumon mebenbio
ANns 0OpMINEHNsT LOKYMEHTOB, MUH(POPMaLMOHHBbIMU CTEHAAMM.

ObecneunBaeTcs GecnpensaTCTBEHHbIM OOCTYN WMHBANUOOB K
MecCTy npefocTaBneHmMs MyHuumnansHon ycnyrn (yoobHbeln BXoA-
BbIXO, B MOMELLEHNS U NepeMeLLeHne B ux npegenax).

BusyanbHada, TtekctoBad M MynbTUMeOunHas WMHGopmauunsa o
nopsgke npefocTaBneHus MyHUUMNanbHOW ycnyri pasmellaeTcs
B YAOOHbLIX ANsA 3asBuTenen Mecrtax, B TOM 4uCfe C Yy4eToM
OrpaHMYeHHbIX BO3MOXXHOCTEN MHBANWAO0B

2.15. lNokasaTtenun JOCTYNHOCTU U
Ka4yecTBa MyHULMNANbHOW yCyru

MokasaTenamm AOCTYMNHOCTU
MYHULUMNANbHOW YCNyrn SBASOTCSA:

pPacnonoXXeHHOCTb nomeLlleHuns cnonkoma ToNrMnbauHCKOro
cenbcKkoro noceneHna MycritoMOBCKOro MyHULMNANbHOro panoHa
Pecnybnukn TaTtapctaH B 30He [OCTYMHOCTW OO6LLECTBEHHOIO
TpaHCcnopTa;

HanmMune HeobGXoaMMOro KOnMyecTBa CrneumanucToB, a Takke
NOMELLEHNI, B KOTOPbIX OCYLLECTBAAETCA NpuemM AOKYMEHTOB OT
3aaBUTENEN;

Hanun4ne ncyepnbiBaroLWen MHdopmaunmn o cnocobax, nopsake
M CpoKax npefocTaBfeHus  MyHUUMNanbHOM  YCryrm  Ha
MHAPOPMALMOHHBIX CTEHOAX, NMH(POPMALIMOHHbBIX pecypcax B CeTU
«MHTEepHeT», Ha EOMHOM nopTane rocygapCTBEHHbIX W
MYHUUMNANbHbIX YCNYT;

npeaocTaBneHns




oKasaHMe MoMOolM MHBanMagaMm B npeogoneHnn Gapbepos,
MeLLaloLLMX NONYYEHNIO MMKN YCNYT HApaBHE C APYrMMU NLaMMu.

KayecTBO npenocTaBneHuns MYHMLMNANbHOWN ycnyru
XapakTepuayeTcst OTCYyTCTBUEM:

odepenewn nNpu nNpMemMe 1 Bbigade JOKYMEHTOB 3asiBUTENAM;

HapyLUEHWIA CPOKOB NPeaOCTaBEHNA MYHULMNANBHON YCNyru;

xano6 Ha pgenctBus  (6esgenctBue)  MyHMUMNANbHbIX
crny>xawux, NpegoCTaBnsoWnX MyHUUMNANbHYIO YCNYry;

Xano® Ha HEKOPPEKTHOE, HEeBHUMATENbHOE OTHOLIEeHWEe
MYHULUMMANbHbIX  CAYXaLWMX, OKa3sblBaOWMX MYHULUMMNANbHYO
YCNnyry, K 3asiBUTENsM.

Mpn nogaye 3anpoca O NpeaoCTaBNEHUN MYHMLMMNANbHON
yCnyru 1 npu nonyvyeHumn pesynbtata MyHUUMNanbHOW YChyru,
npegnonaraeTcss OOHOKpPaATHOE B3aMMOAEWCTBUE AOJHKHOCTHOIO
nvua, NpeaoCTaBnsLWEero MyHUUMNanbHy ycnyry, n 3assButens.

[MpogomkuTensHOCTL B3aMMOOencTBus onpepenaercd
pernameHToM.

Mpwn npegocTaBneHnu MyHMLMNAaIbHON ycnyru B
MHOrOYHKLMOHAaNbHOM LeHTpe npefocTaBneHns

rocydapCTBEHHbIX W MyHUUMNanbHbIX ycnyr (ganee-MoLl)
KOHCYynbTauuo, npuveM W Bbldayy [AOKYMEHTOB OCYLUECTBSeT
cneunanuct ML,

2.16. OcobeHHOCTH
npegocTaBfeHnss MyHUUMNansHOM
YyCnyru B 9NeKTPOHHOW hopme

KoHcynbTaumio o nopsake nony4eHns MyHUUmMnanbHOW yenyru B
3NEeKTPOHHOM hOpME MOXKHO NONyYnTb Yepe3 IHTepHeT-NpUemMHyto
nnn yepes loptan rocyaapCTBEHHbIX M MYyHUUMNANbHbLIX YCNyr
Pecnybnuku TaTtapcTaH.

B cnyyae, ecnu 3akoHOM npegycMmoTpeHa nogada 3asBrneHus o
npefocTaBneHnn MyHUUMUNAansHOM YCryrn B 9NeKTpoOHHOW dhopme
3aaBrneHne nopaetca 4vepe3d [loptan rocyfapcTBEHHbIX U
MyHUuunanbHblx ycnyr Pecnybnukn Tartapctan (http://uslugi.
tatar.ru/) wnn  EguHein  noptan rocygapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHkumn) (http:// www.gosuslugi.ru/)



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

3. CocTtaB, nocnenoBaTenibHOCTbL U CPOKU BbIMOJIHEHUA aAMUHUCTPATUBHbIX
npoueayp (aencrteumn), TpedboBaHUsA K NOPAAKY UX BbINOJSIHEHUS, B TOM Yucne
0COGEHHOCTU BbINOSTHEHUA aAMUHUCTPATUBHBLIX Npoueayp (AeMcTeBun) B
3NeKTpoHHOMN chopme

3.1. OnwucaHve nocregoBaTesibHOCTU OEUCTBUA  Npu  NpegocTaBieHuu
MYHULMNANbHOW yCrnyru

3.1.1. MNpepgocraBneHne MyHUUMNanbLHOW yCnyru BKkNoYaeT B cebs crneyowme
npoueaypsbl:

1) KOHCYNbTUPOBaHME 3asABUTENS;

2) NpUHATUE U perncTpaums 3asiBrieHUs;

3) nogrotoBka 1 Bblgada pesynbtata MyHULMNanbHOM yCnyru;

3.1.2. bnok-cxema nocnegoBaTenbHOCTM OEUCTBUA MO NPeaoCTaBlIEHUIO
MYHULUMNANbHOW yCryru npeacTaBneHa B npunoxeHmm Ne2.

3.2. OkasaHune KOHCynbTauumn 3asiBUTEN0

3.2.1. 3assutenb nu4Ho M (Mnun) no TenedoHy obpaiwsaeTtcs B Mcnonkom ans
NONy4YeHUs1 KOHCYNbTaLMI O NopsaaKe NONyyYeHUss MyHULUUNANbHOW YCRyri.

3amectutenb pykoBoauTena Mcnonkoma oOcCywecTBRAseT KOHCYNbTUpPOBaHWE
3asBuUTENd, B TOM 4UCre MO COCTaBy, (hopMe W COAepXKaHuU AOKyMeHTauuwu,
HeoOxoaMMon Ona  MNOMyYeHWss MyHMUMNAnNbHOM ycnyrm M npu  HeobxogumocTu
OKa3blBaeT NOMOLLb B 3anofiIHEHUN B6riaHka 3asBreHus.

Mpouenypa, ycTaHaBnMBaemasi HaCTOSALWMUM MYyHKTOM, OCYLLECTBNSETCS B AEHb
obpalleHuns 3aaButens.

PesynbTaT npoueaypbl: KOHCynbTauuMu, 3aMevyaHusi Mo coctaBy, ¢opme U
coaepXaHuto NpeacTaBneHHON AOKYMEeHTauuun.

3.3. lNpuHATME 1 pernctpauna 3adaBneHuns

3.3.1. 3asButenb nMYHO noAdaeT MNUCbMEHHOE 3asiBNeHMe O COoBepLUeHUU
HOTapmarnbHbiX OENCTBUW NO YOOCTOBEPEHUID [JOBEPEHHOCTEM W npencTaBndeT
OOKYMEHTbI B COOTBETCTBUM C NYHKTOM 2.5 HacToswero PernameHTa B VICNONHUTESbHBIN
KoMuTeT TOMrMNbAMHCKOrO CenbCKoro noceneHna MyCnioMOBCKOro MYHULMNANbHOMO
panoHa Pecnybnuku TatapcTaH.

3.3.2. 3amecTuTenb pykosBoautens cnonkoma ocyLiecTenseT:

yCTaHOBIIEHNE NIMYHOCTU 3adBUTENS;

NPOBEPKY NOMHOMOYUI 3anBuTens (B cryvyae ENCTBUA MO JOBEPEHHOCTN);

NPOBEPKY HanMyuMs OOKYMEHTOB, MPeayCMOTPEHHbIX MYHKTOM 2.5 HacCTosLero
PernameHTa;

NPOBEPKY COOTBETCTBUA MNpeacTaBMneHHbIX [OOKYMEHTOB  YCTaHOBIEHHbIM
TpeboBaHuaM (Hagnexawee odOopMIIEHNE KOMUA  OOKYMEHTOB, OTCYTCTBME B
OOKYMeHTax MoAYUCTOK, MPUMUCOK, 3a4YEepPKHYTbIX CrOB W MHbIX HE OroBOPEHHbIX
ncnpaBneHni).

B cnyyae oTcytcTBMA 3amevaHun 3amecTtutenb pykoBoauTens lKcnonkoma
OCYLLECTBNAET:

npuemM 1 pernctTpaunio 3asaBneHus B cneunanbHOM XypHane;

BpyYEHNE 3asBUTENIO KOMUN 3a8BNEHUS C OTMETKON O AaTe npuema 4OKYMEHTOB,
NPUCBOEHHOM BXOAsWEeM HoMepe, daTe U BPEMEHUM WUCMOSIHEHUS MYyHUMUMNAnbHOW
ycnyru.



B cnyyae HanuMuMs OCHOBaHM pfAnsi oOTkasa B nNpuvemMe [AOKYMEHTOB,
NpeaycMOTPEHHbIX MYHKTOM 2.8 HacTosilero PernameHTa, 3amecTuTenb pykoBOAUTENS
Wcnonkoma, Bepywui npueM [OOKYMEHTOB, YBEAOMMSieT 3asiBUTENst O HanmMymm
NpensTCTBUMA ANa  perncrpauum 3asiBfieHuss U BO3BpallaeT €My [OKYMEHTbl C
MUCbMEHHbIM 06 bSICHEHNEM COAEPKaHUS BbIIBNEHHbIX HEAOCTATKOB B NpeacTaBfeHHbIX
AOKyMEHTaXx.

PesynbTaT npoueayp: NpuHsToe obpalleHne rpaxaaHuHa Mnu Bo3BpalleHHble
3asiBUTEI0 JOKYMEHTbI.

3.4. MNogrotoBka 1 Bblga4va pesynibTaTta MyHULMNATLHOW YCIyTK

3.4.1. Bamectutenb pykosoautens Mcnonkoma nocne perucrpauum 3asiBneHus
OCYyLLEeCTBNAEeT:

NPOBEPKY CBEAEHUN, COAePXKaLLMXCHA B AOKYMEHTaX, NpuraraemMbix K 3asBrEHNIO;

NPOBEPKY HaNUuns OCHOBaHUM [N OTKa3a B NpefdocTaBrfieHuU  YCIyru,
npeaycMOTPEHHbIX NYHKTOM 2.9 HacToswero PernameHTa.

B cnyyae Hanunuus oOcCHOBaHMM AnNs OTKa3a B NpefdoCcTaBfieHUMU  yCnyru
3aMecTuUTENb PYKOBOOAMTENSA WCMOMHUTENBbHOIO KOMUTETa WM3BeWaeT 3aaBUTENs O
npuYMHax oTKasa W OcylecTBAgeT npoueaypbl, NpesyCMOTPEHHble MyHKToM 3.5
HacToswero PernameHTa.

B cnyyae Hanuuma ocHoOBaHUM ON1S1 OTNOXEHWUS COBEPLUEHUS HOTapuasnbHOro
aencrteus  3amectutenb pykoBogutena Mcnonkoma ocyuwlectBnsieT npoueaypsbl,
npegycMOTpeHHble NyHKTOM 3.5 HacToswero PernameHTa.

B cnyyae oTcyTCcTBMA OCHOBaHWMI A4N15 0TKa3a B NpefoCTaBNeHnM MyHULMNanbHOM
ycnyru cneumnanuct Micnonkoma:

npoBepsieT MpaBWUibHOCTb OMMaThl 3a COBEpLIEHME HOoTapuanbHbIX OEWCTBUN
(nytem HanpaBneHuss B  3NIeKTPOHHOM  dopMe  NOCpeacTBOM  CUCTEMBbI
MEXBEAOMCTBEHHOIO 3NEKTPOHHOINO B3aMMOLEWCTBUA 3anpoca O npeaocTaBneHun
CBeeHUN O rocrnoLufinHe) 1 coBepLlaeT HoTapuanbHble JeNCTBUS.

Mpouenypbl ycTaHaBnmBaeMble nyHKTamun 3.3-3.4, OCYLLECTBNAIOTCA B TeYEHUN
15 MWHYT C MOMeHTa obpalLeHnsa 3aaBUTENS.

PesynbTat npoueayp: HoTapuanbHOe y4OCTOBEPEHNE AOBEPEHHOCTM.

3.4.2. BamecTutenb pykosogutens Mcnonkoma B cnyvyae nNpuHATUS pelleHns 06
OTKase B NpeaocTaBfieHnn YCnyrn BbIHOCUT NocTaHoBneHne ob oTkase B COBEpLUEHMM
HOTapmarnbHbIX 4ENCTBUA. [TocTaHOBNEHME HanpaBnaeTca 3asBUTENO MO NoYTe.

Mpouenypbl, yCTaHaBnMBaeMble HACTOSLIMM MNYHKTOM, OCYLLECTBASATCA He
no3aHee NATU OHEN C MOMeHTa obpalleHns 3asaBUTeNd 3a NpegoCTaBNeHNEM YCyTu.

PesynbTat npouenyp: noctaHoBneHne 06 OTkase B COBEPLUEHUM HOTapuUasnbHbIX
OENCTBUI, HanpaBfieHHOEe 3asBUTENIO.

3.5. OTnoxeHne cosepLleHUs HoTapuanbHOro encTBUs

3.5.1. 3amecTtutenb pykoBoautensa Vicnonkoma MOXeT OTNOXUTb COBEpLUEHME
HOTapuanbHOro AencTBuA B Cryyae:

HeobxoanmocTn uctpeboBaHNA OOMNOMHUTENbHbLIX CBEAEHUN OT (PUNYECKUX U
IOPUANYECKNX NNLL;

HanpasreHns JOKYMEHTOB Ha 9KCrepTuay;

HeobXoAMMOCTN 3anpocuUTb 3aUHTEPECOBaHHbLIX IML, 00 OTCYTCTBUM Y HUX
BO3pakeHU NpOTUB COBEPLLUEHNSA ITUX AEUCTBUN.

3amectutens pykosoautens Wcnonkoma ussellaet 3asBuTens o6 OTNOXeHUM
COBepLUEHNS HOTapuarnbHOro AencTBuS.



[Mpouenypsl, ycTaHaBNMBaeMble HACTOALMUM MYyHKTOM, OCYLLECTBNAITCHA B A€Hb
obpauieHns 3assuTtens.

Pesynbtat npouenyp: wusBelwleHne 3asBuUTens 00 OTNOXEHUU COoBepLUEHNS
HOTapuanbHOro 4eNCTBUS.

3.5.2. 3amectutenb pykoBoauTena Mcnonkoma nocrne NpuHATUS peleHna o6
OTITOXEHUU COBEpPLUEHNSA HOTapuanbHOro 4eNCTBUSA rOTOBUT 3anpoc, HeobxoaMMbI Ans
nony4YeHnst AOMONHUTENBbHBIX CBEAEHUN, U HanpaBnsieT B COOTBETCTBYHOLUUN OpraH unm
3auHTepecoBaHHOMY nuLly.

Mpouenypbl, ycTaHaBnvMBaeMble HaCTOSALWMM MYHKTOM, OCYLUECTBASATCA He
no3gHee NATU AHEN C MOMEHTa obpalleHns 3asBuTens.

PesynbTat npouenyp: 3anpoc, HanpaBfeHHbI B COOTBETCTBYIOLWNN OpraH unm
3auHTepecoBaHHOMY nuLly.

3.5.3. 3amecTutens pykosoguTens Vicnonkoma nocrie nocTynreHusi OTBETOB Ha
3anpocbl n3BeLwaeT 3asaBUTenNs 1 NpegocTaBnseT ycnyry B nopsgke, yCTaHOBNEHHOM
nyHkTamu 3.3. — 3.4 HacToswero PernameHTa.

3.6. MNMpenoctaBneHne MyHuumnansHom ycnyrn yepe3 MOLl, yaaneHHoe paboyee
mecTto ML,

MyHuumnaneHaa ycnyra B MOLU, yaaneHHbix paboymx mectax MOL, He
npegocraBnsaeTcs.

3.7. VicnpaBneHne TEXHNYECKMX OLLIMBOK.

3.7.1. B cnyyae oOHapyXeHns TexHU4yeckonm oOwunbkn B [OOKYMEHTE,
ABNAOLEMCA pe3ynbTaToM MyHUUMNAnNbHOM YyCryrun, 3asBuTenb NpeacTaBnsdeT B
Wcnonkom:

3asiBrieHne 06 ncnpasneHnn TexHn4eckom owmnbkn (npunoxexHmne Net);

AOKYMEHT, BblAaHHbIN 3a8BUTEMO0 KaK pesynbTaT MyHMUMNAnNbHOW YyCnyru, B
KOTOPOM COLEPXUTCH TeXHMYecKasn owmnbka;

AOKYMEHTbI, UMeIoLLne Ipuandeckyo Cuny, CBUAETENbCTBYOWME O HaNnu4mm
TEXHNYECKOMN OLUNGKN.

3asBneHne 06 ncnpaBneHum TEXHUYECKON OLINOKN B CBEAEHUSX, YKA3aHHbIX B
OOKYMEHTe, SBMAIWEMCH pe3ynbTatoM  MyHUUMnanbHOW  ycnyru, nogaetcs
3aaBuTenem (ynorHOMOYEHHbIM nNpeacTaBuTeENeM) JMYHO, B0  MOYTOBbLIM
oTnpasneHnem (B TOM YMCrie C UCNONb30BaAHNEM 3NIEKTPOHHOM MOYThI), NIMbO vepes
e[VHbIN NnopTan rocyaAapCTBEHHbIX U MyHUUUNANbHBIX YCIYT.

3.7.2. 3amectutenb pykoBoauTens Mcnonkoma ocyllecTBnseTr npuem
3aaBneHna o6 wucnpaBneHMM TEXHUYECKOW OLIMOKK, pernctpupyeTt 3asiBfieHue C
NPUNOXEHHBIMN OKYMEHTaMMW.

Mpouenypa, ycraHaBnvBaemasi HaCTOSALWMM MYHKTOM, OCYLLECTBIISETCA B
TeYeHne OJHOro AHA C MOMEHTa permctTpaumm 3asaBneHuns.

PesynbTaTt npoueaypbl: NPUHATOE U 3aperncTpupoBaHHOE 3asiBNEHNE.

3.7.3. 3amecTtutenb pykoBoautens Vicnonkoma paccmatpmBaeT AOKYMEHTbI U
B LENAX BHECEHUS UCMpPaBIieHUN B AOKYMEHT, ABMSAIOWMNCA pe3ynbTaToM YCnyru,
ocywlecTBndeT npouenypbl, MNpegycMOTpeHHble nyHKToM 3.4  HacTosLlero
PernameHTa, n BblgaeT MCMNpPaBfEHHbIN OOKYMEHT 3asiBUTENIO (YNOAHOMOYEHHOMY
npeacTaBUTENIO) NMIMYHO NMOA POCMUCL C U3bATMEM Yy 3aaBuTens (YnorHOMOYEHHOro
npeacraBuTeNs) opurnHana [OOKYMeHTa, B KOTOPOM COAEPXUTCA TexHUYeckas
oLmnoka.

Mpouenypa, ycTaHaBnMBaeMasi HacCTOALWMM MYHKTOM, OCYLLEeCTBRSETCH B
TeyeHne Tpex AHen nocrne obHapyXeHUss TEXHUYECKOW OLUMOKM MW noryyvyeHus ot



nb0oro 3aMHTEPEeCOBaHHOMO NUUa 3asBneHns 0 AoNyLEeHHON ownbKe.
PesynbTaTt npoueaypsbl: BblAaHHbIN (HAanpaBneHHbIN) 3ad9BUTENIO JOKYMEHT.

4. Mopsapok U popMbl KOHTPONSA 3a NpefocTaBeHMeM MyHULMNANbLHOW
ycnyrm

4.1. KOHTposib 3a MOMHOTOM W KayeCTBOM MpefoCTaBfeHUs MyHULMNarbHOW
ycnyru Bknwo4vaeT B ceba BbiABNEHVWE M YCTpaHEeHMEe HapylleHW npasB 3asBuTenen,
npoBeAeHMe NpPOBEPOK cobniogeHnss npouenyp nNpeaocTaBneHns MyHUUUnanbHOM
ycnyru, nogroToBky pelleHu Ha genctsuna (besgenctene) OOMKHOCTHBIX MWL opraHa
MECTHOro camoyrnpasneHus.

dopmamn  KOHTponss 3a cobnogeHnemM UCMOMHEHUs  agMWHUCTPATUBHbIX
npoueayp ABNAIOTCS:

1) npoBepka ¥ cornacoBaHue MNPOEKTOB [OOKYMEHTOB MO nNpegocTaBrieHnto
MyHUUMNanbHoW ycnyru. Pe3ynbTaToM NpoBeEpPKN ABNAETCS BU3MPOBaHUE MPOEKTOB;

2) npoBoAMMble B YCTAHOBMIEHHOM  Mopsgke  NPOBEPKM  BedeHus
[enonponsBoicTBa;

3) NnpoBeaeHVe B YCTAaHOBNEHHOM NopsaKe KOHTPOSbHbIX NPOBEPOK cobroaeHUs
npoueayp NpeaocTaBrieHUss MyHUUMNANbHOW YCIyri.

KOHTponbHbIE NPOBEPKM MOTYT ObITb NNIAHOBLIMY (OCYLLECTBNATLCHA HA OCHOBaHUN
NoNyrogoBbIX MMM rOAO0BbIX MNaHOB paboTbl opraHa MECTHOro camoynpasBneHus) u
BHennaHoBbiMKU. [py NpoBedeHUM NPOBEPOK MOryT paccMmaTpumBaTbCA BCE BOMPOCHI,
CBsi3aHHbIE C NpeJocTaBneHneM MyHUUMNansHOW ycnyru (KOMMeKCHbIE MPOBEPKU), Un
MO KOHKpPETHOMY obpalleHunio 3aaBuTens.

B uenax ocywecTtBneHns KOHTPONs 3a COBeplleHneM [OencTBurh npu
NpeaocTaBNeHnn MyHUUMNANbLHOM YCNYrM W MPUHATUM  PELUEHUA PYKOBOAMTENO
VMcnonkoma npeacTaBnsoTCAa CnpaBky O pedynbTaTtax NpegocTaBneHns MyHUUmMnansHom
yCnyru.

4.2. Tekywmmn KOHTpPOfb 3a cobniogeHvem nocnenoBaTeNnbHOCTU AEUCTBUN,
onpenerneHHbIX aAMWHNCTPaTUBHbLIMU npouenypamu no npegocTaBneHunto
MYHUUMNANbHOW YCryru, OCyLLeCcTBNAeTCs pykoBoauTenem KMcrnonkoma.

4.3. TllepeyvyeHb [OOIMKHOCTHbIX 5NWL, OCYLLECTBIAWNX TEKYLUN KOHTPOIb,
yCTaHaBIMBaETCA MOJSIOXKEHNUAMU O CTPYKTYPHbIX NoapasfeneHnax opraHa MecTHOro
camoynpasneHnsa N AOMKHOCTHLIMU perfiameHTaMu.

Mo pe3ynbTaTam NpoBeAeHHbIX NPOBEPOK B Criyvae BbISBIIEHWUS HAPYLUEHUA Npas
3asBuUTENEN BUHOBHbIE NULA MNPUBMEKAKTCA K OTBETCTBEHHOCTUM B COOTBETCTBUM C
3akoHogaTtenscTBoM Poccunckon degepaumn.

4.4. PykoBoauTenb opraHa MeCTHOro camoyrnpasfieHUA HeceT OTBETCTBEHHOCTb
3a HECBOEBPEMEHHOE pacCMOTpeHME obpalleHnn 3asiBUTENEN.

PykoBoantens (3amectuTenb pykoBOAUTENS) OpraHa MECTHOro camoynpasneHns
HeceT OTBETCTBEHHOCTb 3a HECBOEBpPEeMEHHOe U (UNnn) HeHaanexaulee BbINOfIHEeHue
aaAMNHUCTPATUBHBIX JENCTBUN, YKa3aHHbIX B pa3gerne 3 HacToswero PernameHTa.

[OMKHOCTHbIE NMua U MHble MyHUUMNanbHble CRyXallme 3a peLleHns n JencTBug
(6e3penctBne), npuHUMaemble (OCYLLECTBRSIEMble) B XO4e nNpefocTaBfieHus
MYHUUUNANbHOW YCRyru, HECYT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOM MNopsaaKe.

4.5. KoHTposib 3a npefocTaBfieHMEM MYHULMMNANbHOM YCIyrM CO CTOPOHbI
rpaxgaH, ux o6 beaMHeHNN 1 opraHn3auun, OCyLLLEeCTBNSETCS NOCPEACTBOM OTKPbITOCTH
AEeATeNnbHOCTU NpU NPefoCTaBfieHUNn MYHUUUNANbHOW YCryru, Mofy4yeHns MoJSTHOMW,
aKTyanbHOW 1 JOCTOBEPHOW MHGOPMaLMK O NOpsiAKe NpesocTaBneHns MyHUUMnansHom
yCryrm 1 BO3MOXHOCTU gocyaebHoro paccmoTtpeHnsa obpalleHuii ((kanob) B npolecce
npeaocTaBneHnsa MyHULMNanbHOW yCrnyru.



5. locynebHbIN (BHECYAEeOHbLIN) NOPAAOK 00XXanoBaHUA peLueHn U AeNCTBUN
(be3pencTBUA) opraHoB, NpeAoOCTaBNALWMNX MYHULUNANIBbHYO YCNYTy, a TakkKe ux
OOJMKHOCTHbIX NUL, MYHULMNANbHbIX CRyXawmx

5.1. MNonyyaTenu MyHuUMNanNbHOW YCNyrM MMET npaBo Ha obxanoBaHue B
nocynebHom nopsake gencteum (6es3gencTams) COTpyAHNKOB Micnonkoma, y4acTBYHOLMX
B NpegocTaBneHnn MyHuumnaneHou ycnyru, B icnonkom unu B CoBeT MyHUUUNanbHOro
obpasoBaHus.

3asButenb MoXeT 06paTUTLCA C KanoboK, B TOM YACIE B CReayLnX cryvasx:

1) HapylweHue cpoka permcrtpaumm 3anpoca 3asiBUTens O npeaocTaBreHun
MYHULUUNANbHOW YCryru;

2) HapyLLeHMe cpoKka NpeaoCTaBeHNss MyHULMNANbHON YCIyTu;

3) TpeboBaHue y 3aaBUTENSA LOKYMEHTOB UM MHApOpMaLMM NGO OCyLLLECTBNEHNS
OEeNCTBUA, MNpeacTaBfieHMe WM OCYLWECTBEHWE KOTOPbIX He npeayCMOTPEHO
HOpMaTUBHbLIMM NpaBoBbIMK akTamn Poccuickon ®epepaumm, Pecnybnukm TaTtapctaH,
TonrmnbOMHCKOro cenbckoro nocesieHnsa MycrnioMOBCKOro MyHULMNANbHOIO panoHa
Pecnybnukn TaTapcTtaH ons npegoctaBneHns MyHULMNanbHON YCnyru;

4) oTka3 B npuMeme [OOKYMEHTOB, MpeaoCTaBfieHWEe KOTOpbIX MPeayCMOTPEHO
HOpMaTUBHbLIMM NpaBoBbIMK akTamn Poccurckon ®epepaumm, Pecnybnunkm TaTtapctaH,
TonrmnbOMHCKOro cenbckoro nocesieHna MycrnioMOBCKOro MyHULMNANbHOrO panoHa
Pecnybnukn TaTapcTtaH ons npegoctaBneHns MyHUUMNanbHON YCNyru, y 3asBuTens;

5) oTka3 B npefocTaBfeHmMm MyHULMNanbHOW yCryru, eCrivi OCHOBaHUS OTKa3a He
npegycMoTpeHbl doefiepanbHbIMM 3aKOHAMU U NPUHATBIMA B COOTBETCTBUM C HUMMU
WHbIMM HOPMAaTMBHLIMW NpPaBoOBbIMM akTamu Poccuinckon depepaunn, Pecnybnukm
TaTtapcTtaH, TonrnnbOMHCKOro cenbckoro noceneHns MycrntoMoBCKOro MyHULMNAaNsHOro
panoHa Pecnybnukun TaTtapcTaH;

6) 3aTtpeboBaHue OT 3asBUTENSA NpU NPeAoCTaBNEHUN MYyHULMNANbHOW YyCRyrn
nnatbl, He nNpPeaycCMOTPEHHON HOPMAaTUBHbIMW NPaBOBbIMM akTamMn Poccuinckon
®epepaumn, Pecnybnukn TatapctaH, TOWMMAbAMHCKOrO CEnbCKOro MnoceneHus
MycnoMOBCKOro MyHULMnansHoro panoHa Pecnybnukmn TatapcTaH;

7) otka3 Wcnonkoma, p[JorkHocTHOro nuua Wcnonkoma, B uvcnpasfieHuu
OONYLEHHbIX OneyaTok M owunboK B BblOaHHLIX B pe3ynbTaTe npenoCcTaBeHus
MYHMUMNANbHOW YCNyrn AOKyMeHTax nMbo HapylleHue YCTaHOBMEHHOrO Cpoka TaKuX
ncnpasneHnu;

8) HapylweHue cpoka unm nopsgka Bblgadn [OOKYMEHTOB MO pesyrbTaTam
npenocTaBneHns MyHULMNANbHOM YCNyru;

9) npuoctaHoBneHne nNpeaocTaBieHUss MyHULMNANbLHOW YCIyrn, ecnm OCHOBaHUS
NPUOCTAHOBMNEHUA He npeaycMOTpeHbl defepanbHbiMU 3aKOHaMW U NPUHATBIMU B
COOTBETCTBUM C HUMW UHLIMWU HOPMATUBHbLIMW MpPaBOBbLIMU akTamu Poccunckon
degepaummn, 3akoHaMM M MHBIMW HOPMATUBHBLIMW MNPaBOBbIMM akTamn Pecnybnuku
TaTapcTaH, MyHMUMNanbHbIMU NPABOBbLIMK aKTamMu MyHULMNAnbHOro o6pa3oBaHuns;

10) TpeboBaHue y 3aaBMTENA MNPV NPEeaoCTaBfiEHMM MYHULMNAnbHOWM YCIyrn
OOKYMEHTOB unn uHGOpMaLuMu, OTCyTCTBME WU (UNIM) HEOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb Npu nepBoHa4vanibHOM OTKa3e B NpuMeme LOKYMEHTOB, HEOOXoauMbIX Ans
npeaocTaBneHna MyHUUMNanbHoOM ycnyrn, nubo B NpeaoCcTaBneHUun MyHUUunanbHOW
yCryru, 3a WUCKMOYEHNEM CryvaeB, NPeayCMOTPEHHbIX MyHKTOM 4 yactn 1 ctatbun 7
depgepanbHoro 3akoHa ot 27.07.2010 Ne 210-9#3 «O6 opraHu3aumm npeaocTaBrneHns
rocy4apCTBEHHbIX U MyHULMMAMbHbIX YCIyr».

5.2. )XXanoba nogaetca B nNUCbMEHHOM opme Ha OymaxHoMm HocuTene, B
3NeKTPOHHON dhopme

XKanoba Ha peweHns n pencteusa (6es3gencTBne) opraHa, MyHULMNANbHYHO
ycrnyry, AOSDKHOCTHOrO nuua opraHa, NpefocTaBnfAloWero MyHUUMNanbHYy YCryry,



MYHMLUMNANbHOIMO  CryXallero, pykoBOAUTENA  OpraHa, npegocTaBnsaroLWero
MyHMUMNanbHYKO  ycnyry, MoxeT  6blTb  HanpaBneHa No  nodvte, 4yepes
MHOrOYHKLMOHAbHbIN LeHTp, C ncnosib3oBaHneM MHPOPMALNOHHO-
TENeKOMMYHUKaLUMOHHON ceTn «WHTepHeT», odumuymnanbHoro camta MycntoMOBCKOro
MyHMUMnanbHOro pavoHa Pecnybnukn TatapctaH (http://www.muslumovo.tatarstan.ru),
EouHoro noptana rocyaapCTBEHHbIX U MyHULMNanbHblx ycnyr Pecnybnukn TatapcrtaH
(http://uslugi.tatar.ru/), EanHoro nopTtana rocygapCTBEHHbIX U MYyHWUUNANbHbLIX YCIyr
(dbyHkumn) (http://www.gosuslugi.ru/), a Takke MOXeT ObITb NPUHATA NPU NMNYHOM NpuemMe
3aaBuTeEnNs

5.3. Cpok paccMoTpeHus xanobbl - B TedeHne nsatHaguatn pabovmx QHEW co AHSA
ee peructpauun. B cnyyae ob6xanoBaHMA oOTKasa opraHa, nNpenoCTaBnsLEro
MyHMUMNANbHYK  ycnyry, AOSPKHOCTHOMO  fvua  opraHa, npegocTaBnsiolero
MYHMUMNANbHYKO YCNyry, B NpMemMe OOKYMEHTOB Yy 3asBuTens nvbo B mcnpasBneHun
OOMNyLWEeHHbIX orne4yaTtok “ owuboKk wunu B cryvyae obXanoBaHMS HapyLlleHuUs
YCTaAHOBMEHHOIO CPOKa TaKMX UCMPaBIiEHUN - B TeYEHNEe NATU pabounx AHEN CO OHSA ee
perncTpauum.

5.4. XKano6a fomkHa cogepxaTb CreayoLLyo MHOopMaLMIO:

1) HanmeHoBaHWe opraHa, NpefocTaBnAlLWero ycnyry, OOMKHOCTHOroO nuua
opraHa, NpegoCTaBNAOLWEro ycnyry, unu MyHUUMNAnbHOro ChyXXalwero, peleHus u
nencreus (6es3gencTame) KoTopbix 06XKanyTcs;

2) pamunuio, UMA, oT4eCTBO (MocredHee - MpU HanuMyuu), cBedeHUs O MecTe
XUTenbCTBa 3aaBUTENs - (prsmnyeckoro nuua nmbo HauMeHOBaHWe, CBEEHNA O MecTe
HaxoXOeHns 3aaBUTENs - KPULAMYECKOrO Nuua, a Takke HoMmep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKkTPOHHOM NoYThl (NPU HaNUYMKM) U NOYTOBLIA agpec, No
KOTOPbIM AOSMKEH ObITb HAanNpaBneH OTBET 3aABUTENIO;

3) cBegeHna o6 obxanyembliX pelleHusX U aencteuax (6esgenctemu) opraa,
NPeaoCTaBNAOWEro  MyHUUMNANbHYK  yCryry, AO/MKHOCTHOMO  fvua  opraHa,
NpeaocTaBNALLEro MyHUUUNANBHYIO YCNYTY, NN MYHULMNANbHOMO CryXallero;

4) poBOAbl, HA OCHOBaHUM KOTOPbIX 3asiBUTENb HE COrnaceH C pelleHnem wu
aencremem (6es3gencTtemem) opraHa, NpeaoCcTaBnsowWero yenyry, 4o0SMKHOCTHOMO nuua
opraHa, NpeaoCTaBnALLEro YCnyry, Unnm MyHALMNANsHOro CiyXaliero.

5.5. K xxanobe MoryT ObiTb NPUNOXEHbI KONUN OOKYMEHTOB, NOATBEPXAArLMX
N3NoXeHHble B Xanobe obctoaTtenbctBa. B Takom cnyyae B xanobe npuBoauTCS
nepeyeHb npunaraembix K Hel JOKYMEHTOB.

5.6. Xanoba nognucbiBaeTcs NogaBWMM €€ nosfyvatenem MyHuuunanbHOW
yCnyru.

5.7. lNo pesynbTatam paccMoTpeHus xanobbl pykoBoantTens Mcnonkoma (rnaesa
CenbCKOro noceneHnst) NpUHMMaeT O4HO U3 CneayoLwwmx peLeHni:

1) xanoba ypoBneTBOpsieTCA, B TOM u4ucne B (POpMEe OTMEHbl MPUHATOrO
peLLeHns, ncnpasneHns OoNyLweHHbIX OpraHoM, NPpeaoCTaBNSALWLMM YCIyry, oneyaTok u
ownboK B BblOaHHbIX B pe3ynbTarte MpeaoCTaBfeHnss MyHUUMNanbHOW  yCcnyrm
OOKyMeHTax, BO3BpaTa 3asBUTEN0 [OEHEXHbIX CpeacTB, B3UMaHWEe KOTOpPbIX He
NpeaycMOTPEHO  HOPMAaTUBHbIMW  MPaBOBbIMM  akTamu  cybbektoB  Poccuiickon
depgepaunn, HopMaTUBHBIMW MNpPaBOBbIMM akTamu Pecnybnuku TaTtapctaH, a Takke
MYHMLUMNANbHBIMWU HOPMAaTMBHO-NPABOBLIMU aKTaMMU;

2) B yOOBNeTBOPEHUN xanobbl 0TKa3biBaeTCs.

He nosgHee gHsA, cnegyowlero 3a AHEM MNPUHATUS pPeLUeHMs, yKasaHHOro B
HaCcTOSLLEM MNYHKTE, 3adABUTEN0 B MUCbMEHHOW hopMe M MO XenaHwwo 3asBuTens B
9NEeKTPOHHOM (popmMe HanpaBndAeTcs MOTUBUPOBAHHBLIN OTBET O pesyrbTaTax
paccMOTpeHUs xxanobbl.

B cnyyae npusHaHua xxanobbl noanexailen yagoBneTBOPEHMIO B OTBETE 3asBUTENIO
aaetca nHpopmauusa o AeNCTBUSIX, OCYLLECTBIISieMblX OpraHoM, NpefocTaBrsoLUM



MYHUUMNAmNbHYK YCryry, B UeNnAX He3aMeasIMTeNnbHOro YCTpaHeHUs BbISIBIIEHHbIX
HapyLIeHW NPy oKasaHuM MyHUUMNanbHOW YCryrn, a Takke NPUHOCATCHA U3BMHEHMUS 3a
AOCTaBneHHble HeynobCTBa, U ykasblBaeTcs MHAOPMaLMA O AaNbHENLWNX OEUCTBUSX,
KOTOpble HeobXOAMMO COBEPLUUTL 3afABUTENO B LEnsx MOonyYeHus MyHUuunanbHOm
ycryru.

B cnyyae npusHaHus Xanobbl He noanexailien yOooBMEeTBOPEHUO, B OTBETE
3asBUTENO, [JalTCA apryMeHTUPOBaHHbIE pPa3bSCHEHUA O MNPUYUHAX MPUHATOrO
pelleHuns, a Takke nHdopMaums o nopsgke obxxanoBaHUs MPUHATONO peLLeHUs.

5.8. B cny4ae ycTaHOBRNEHMSA B XO4E UMK NO pe3yrnbTatam pacCMOTPEHMS XKanoobbl
NPpU3HaKoB cocTaBa agMUWHUCTPATMBHOIO MpaBOHAPYLWIEHUs WU MpPecTynneHns
OOJDKHOCTHOE  NWUO, HaAeneHHoe MOfIHOMOYMSIMU MO PacCMOTPEHUI0  anob,
He3amennMTenbHO HanpaBnseT MMELLMECH MaTepuarnbl B OpraHbl NPoKypaTypbl.
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PykosoauTtento
McnonHutensHoro komuTeTa
ToNrMnbANHCKOro CeNbCKOro
noceneHna MycrnomMoBcKoro
MYHMLMMANbLHOro panoHa
Pecnybnukn TatapcTaH

OoT «__» 2023r. Ne___

3aaBneHue
006 ncnpaBneHnn TeXHN4YECKOWN OLUNOKKN

Coobuwato 06 owwnbke, OONYLWEHHOW MNpPU OKa3aHUU MYHULUNANbHOW YCryru

(HanmeHoBaHue ycnyru)
3anucaHo:

[MpaBunbHble
cBefeHus:

Mpowy wncnpaBuTb  OOMYLIEHHYKD  TEXHUYECKYID  OWuBKYy U BHECTU
COOTBETCTBYHOLLME UBMEHEHUS B JOKYMEHT, ABNALINNCS pe3ynbTaTtoM MyHUUMNansHOM
yCnyru.

Mpunarato cnegyowime AOKYMEHTbI:

1.

2.

3.

B cnyyae npuHATMS peweHns o6 OTKNOHEeHUW 3aaBneHust o6 ucnpasneHun
TEXHMYECKON OLNOKM NpoLLy HanpaBuUTb TaKOe peLUeHne:

nocpeacTBoM OTMNpaBneHns 3NeKTPOHHOro A0OKyMeHTa Ha agpec E-mail: ;

B BMe 3aBEPEHHON Konuu Ha ByMaxHOM HocuTere NoYTOBbIM OTNpaBneHnem no
agpecy:

MoaTBepxaato CBOe cornacue, a Takke cornacme nNpeacTaBnsemMoro MHOK nuua Ha
06paboTky nepcoHanbHbIX AaHHbIX (COOp, cUCTeMaTM3auMio, HaKOMMeHue, XpaHeHwue,
yTOYHeHne (OBHOBMEHME, N3MEHEHNE), UCNOSb30BaHNe, pacnpocTpaHeHne (B TOM 4ucre
nepegady), o6esnuumeaHune, 6noKMpoBaHmE, YHUHTOXEHNE NEPCOHANbHbIX AaHHbIX, a TaKkKe
WHbIX OEWCTBUIW, Heobxoaumbix Ansa obpaboTkM NepcoHanbHbIX AaHHbIX B paMKax
NpeaocTaBneHns MyHULMNanbHOW yCryri), B TOM YUCMe B aBTOMAaTU3NPOBAHHOM PEXUME,
BKIMOYAs MPUHATME PELLUEHNIA Ha UX OCHOBE OpraHoM MPeAoCTaBALWMM MyHULMNANbHYO
ycnyry, B Lensx npeaocTaBieHs MyHUUmMnansHOM YCryri.



HacTosawmm noareepxaato: CBeAeHWs, BKIIOYEHHbIE B 3asiBIeHNe, OTHOCALLMECH K
MOEN FMYHOCTM W NpeacTaBnseMoMy MHOK Inuy, a Takke BHECEHHble MHOK HUXeE,
[0CTOBEpPHbI. [JOKyMEHTbI (KON AOKYMEHTOB), MPUSTOXKEHHbIE K 3asIBIEHNIO, COOTBETCTBYIOT
TpeboBaHMsM, YCTAHOBMEHHbIM 3akoHoAaTensCcTBOM Poccuickon depepaummn, Ha MOMEHT
npeacTaBneHnsa 3asBreHns 3TU OOKYMEHTbl OeUCTBUTENbHbl U codepXaT [OOCTOBEpPHble
cBeaeHus.

[ato cBoe cornacve Ha ydacTve B Onpoce Mo OLEeHKe KavecTBa npeaocTaBeHHOM
MHE MyHULMNASbHOW YCNYrn no TeneqoHy:

(nara) (noanuce) (¢.1.0.)
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Bnok-cxema nocrnepoBaTenibHOCTU AEUCTBMI NO NpeAoCTaBIEHUIO
MYHULMNaNbLHOW ycnyrm

Cneunanuct OpraHa
KoHcynbTauus
B AeHb obpalleHust

A

BasBuTternsb.
Mopava 3anpoca o npegocTasneHun
MYHULMNArbHOM YCryru v 4OKYMEHTOB

MASITUE PeLUEeHNs B 3aBUCUMOCTIHQT
pesynbTaTta NPoOBEpPKN KOMMIEKTHOCTH
AOKYMEHTOB

Y

Cneunanuct OpraHa

YcTaHoBrneHne NMYHOCTU 1 NpoBepka He cootseTcTayloT N.2.5

AOKYyMEeHTOB
Cneunanuct Oprana
BosBpalleHne gokyMeHToB
3aaBuTternto
¢ CooTeeTcTByOT N.2. a

BosBpalleHHble 3asBuTento
Cneuvanuct OpraHa [OKYMEHTBI

Perncrtpauua sassneHuns, npoeepka ceeageHunmn
coaepXkawmxcsa B AOKyMeHTax

OTCyTCTBUE OCHOBaHMWII ANS OTKAs3a B MNMpuHATUE pelleHnn B Hanunuyune ocHoBaHun,
NpeAocTaBneHUn YCryri, NpeayCcMOTpeHHbIX M.2.9 3aBUCUMMOCTM OT peayrbTaTta npeaycMoOTpPEeHHbIX M.2.9
npoBepKu

Cneuunanuct OpraHa
nO,qFOTOBKa " HanpaseneHune
nocraHoBneHus o6 oTkase B

npeaocTaBneHun ycnyrm

Hanunuyne ocHoBaHMi Anst OTNOXXeHUst
HOTapuanbHbIX OeNCTBUN

v CneunanucTt OpraHa

HanpasneHwne 3anpocos
Cneunanuct OpraHa

CoBeplLueHne HoTapuarnbHbIX
AEeNCTBUN, Bblgada pesynbraTta
ycnyru MocTaHoBneHne o6 oTkase B
npegocTaBrieHnn

3anpockl HanpaBneHHbIe B MyHuumnanbHon ycnyrm
opraHM3aLMIo N HanpaBfeHHoe 3asBUTenio

drnsnyeckomy nuuy \_/—\

HOTapmaano 3aBepeHHble
AOKYMEeHTbI unm nognmcum

BblAaHHbIE 3asABUTENO
OpraHusauuvs unm
duamnyeckoe NULO OTBET Ha
3anpoc

v

OTBeT Ha 3anpoc

w
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(cnpaBo4HoE)

PekBU3UTbI [OMKHOCTHbIX UL, OTBETCTBEHHbIX 3a npegocTaBrieHune MyHVILI,VInaanOﬁ
ycnyru n ocyuwecTtBnAOLWUX KOHTPOIb €e NCMNOJTHEeHUA,

Ucnonkom ToMrMnbAMHCKOro cenbCKOro noceneHus
MycniomoBckoro myHuuunanbHoro panoHa Pecny6nuku TatapcraH

[lomkHOCTb TenedgoH OnEeKTPOHHbIN agpec
Pykosoautens Mcnonkoma (885556) Toy.Mus@tatar.ru
3-46-31
3amecTutenb pykoBoauTens
Mcnonkoma

PekBU3UTbI AOMKHOCTHbIX UL, KOHTPONMUPYIOLMUX NpeaocTaBNeHne
MYHMLMNANbLHOW ycnyru

[lOMmKHOCTb

TenedoH

ONEeKTPOHHbLIN agpec

["maBa noceneHusa

(885556)
3-46-31

Toy.Mus@tatar.ru
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