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O BHECEeHWM W3MEHEHUN W MOMOJHEHUH B
AJIMUHUCTPATHUBHBINA periaMeHT
[IPEIOCTABICHUSA MYHUUUIAIBHON YCIyru
[0 TIPUHSATHIO HAa y4YeT IpakdaH B KaYyeCTBe
HYXXIOAIOIIUXCS B MPEOOCTABIEHUN >KUIBIX
TTIOMEIEHH I 1o IIOrOBOPY HaiiMa

CIIy>X€0HOTO YKUJIOTO IIOMEIIEeHHS,
HaXOJISIIIEr0Cs B MYHULHUITATEHOM
KUITUIITHOM doHze, YTBEPKIEHHBIN
ITocTtanoBnenuEeM HcnonaurensHoro

KomuTeTa KOTa3MHCKOTO MyHHIUIAIBEHOTO
parioHa  PecnyOmmkm  Tartapcram ot
01.12.2022 Ne 1005

B coorserctBHM ¢ @enepansrbM 3akoroM oT 06.10.2003 No 131-®3 «O6 001X
IpUHIIATIaX  OpraHu3allii MECTHOro camoympasienus B Poccuiickoit ®Demepammmy,
DenepanbHBIM 3aKOHOM OT 27.07.2010 No 210-d3 «O6 OpraHHU3aluy NPeOCTaABIEHMUS
FOCYApCTBEHHBIX M MYHMIMIAIBHBIX YCIyr», 3akoHoM Pecmy6muku Tarapctan ot
28.07.2004 Ne 45-3PT «O MeCTHOM CaMOYNIPaBICHHH B Pecrry6muxe Tatapcrany,
Ilocranosnennem Kabunera Munuctpos Pecry6imku Tarapcran ot 28.02.2022 Ne 175
«O6 yreepxnennu Ilopsaxa pa3paGoTkd 1 YTBEPXKIAEHUS aIMUHHUCTPATHUBHBIX
PETJIAMEHTOB IPEAOCTABICHHUS FOCYIapPCTBEHHBIX YCIYT HMCIIONIHHUTEIbHBIME OpraHaMH
roCyapCTBEeHHOH BracTu PecryOmuku TarapcTaH ¥ O MPUSHAHHE YTPATHBLIMMU CUILy
OTACBHBIX MOCTaHOBNeHUA Kabunera Munuctpos PecryGnukm TaTtaperany, YcraBom
MYHUIMTIATBHOTO 00pasoBanus «FOTAa3sUHCKUN MyHUIMNANBHEIR paifoH Pecny6muku
Tatapcran», McnonuurensHeli xomuter FOTa3sMHCKOro MYHHULHMIIAIBHOTO paioHa
Pecnyomuxu TatapcTanmocTaHOBI s € T

1. BHecTH B AJIMHHMCTPATHBHBIA pErvaMeHT MpefOCTaBIIEHHUS MYHHMIUIATBHON
YCJIYrd IO IIPUHATHIO HA yY€T Ipak[aH B Ka4eCTBe Hy)KIAIOILUXCS B [IPEIOCTaBICHUN
KHIBIX  MOMEIIEHMH [0 [0roBOpY HalMa CIly)KeOHOrO IKMIOTO MOMEIeHus,
HaXOMdIerocs B MYHMIMIATBHOM  JKAIMIIHOM  (GOHAE,  YTBEPXKICHHEI
[Tocranosnennem McnonHuTenbHBIM KOMHTETOM HOTa3MHCKOrO MYHULUTIATEHOTO



paviona Pecmybnuku Tatapcrar ot 01.12.2022 Ne 1005 CIenyIoIIUe W3MEHEHUS U
IOTIOJIHEeHMUS :

1.1. HMoamyskr 2.5.1 myskra 2.5 pasmena 2 AJIMUHHCTPATUBHOIO periaMeHTa
U3JI0XKUTE B CIENYIOIIeH peaaKuu;

«2.5.1. Jlns nomydeHHs MyHHUMNATBHOM YCIYIH 3asBUTENb IIPEeCTaBIISET
CJIEMYIOIME NOKYMEHTBI BHE 3aBUCHMOCTH OT KaTETOPUU U OCHOBAHHUS OOPAIICHHS:

1) IOKyMEHT, yIOCTOBEPSIOMI THIHOCTD TTOCPEICTBOM NPEIbsABICHUS acIopTa
rpaxnanuHa Poccuiickodt ®epepanun nubo MHOTO JTOKYMEHTA, YIOCTOBEPSIOIIETO
JIMIHOCTB, B COOTBETCTBUM C 3aKOHOZAATeNbCTBOM Poccuiickolt ®enepanmu  win
MOCPEACTBOM HICHTH(HMKALMM W ayTeHTU)UKALUM B OpraHax, MPeNOCTABISIOLILX
FOCYHapCTBEHHDIC YCIYTH, OpraHaX, NPeJOCTAaBISIOIMX MyHHUIMNATBHBIE YCIyTH,
MHOTOQYHKIHOHAIBHBIX EHTPaX C HCIIONB30BAHUEM MH(OPMALMOHHBIX TEXHOJIOTHIA,
IPEIyCMOTPEHHBIX 4acThio 18 crateu 14.1 ®emepansHoro 3axkoma or 27.07.2006 Ne
149-@3 «O6 unpopmarmu, HHGOPMAIMOHHEIX TEXHOIOTHSIX ¥ O 3aIIIHTe UHpOpMAITHIY;

2) IOKYMEHT, YIOCTOBEPSIOIIHH TOTHOMOYHS IIPENCTABUTENS 3asTBUTENIS,

3) IOKYMEHTEI, TOATBEPKJAIOIINE COCTAB CEMbH I'paXaHUHAa-3asIBUTEJIS:

CBUIICTENIECTBA O rOCYNapCTBEHHON PErMCTPALM aKTOB IPAXKIAHCKOTO COCTOSHUS,
BEIIGHHABIC KOMIIETCHTHBIMM OpPraHaMy HHOCTPAHHOTO IOCYapCTBa, M X HOTapHAJBHO
YOCTOBEPEHHBIA [IEPEBOM HA PYCCKUH A3bIK;

CBUJICTENECTBA 00  YCBIHOBICHHH, BLIIAHHBIE OpraHAMM  3allFCH  aKTOB
'PKIAHCKOTO COCTOSHMUS UM KOHCYTBCKUME YYpexaeHuaMu Poccuiickoit @eneparim;

JIOKYMEHTBI, BBINaHHBIE (OQOPMIICHHbBIE) OpraHAMH IO3HAHWS, CIENCTBHS HOO
CYAOM B  XON€ IPOW3BOACTBA IIO YrOJIOBHBIM [efiaM, IOKYMEHTHI, BBLIAHHbIE
(oopMIIEHHBIE) B XOI€ TPAKTAHCKOrO MU aIMUHUCTPATUBHOI'O CyNOIPOM3BOJICTRA
MO0 CyIONPOU3BOACTBA B apOUTPAXKHBIX CyIax, B TOM UHCIE pEeIIeHusi, TPUrOBOPEL,
OMPENCICHNAS U IIOCTAHOBIICHHUS CYJI0B O0IEH FOPHCIUKINY U apOUTPaKHBIX CYIOB.

4) 3asiBIEHME:

B QopMe NOKyMeHTa Ha GYMa)kKHOM HOCHTee (mpunoxenne Ne 3 Kk Hactosmemy
aJMUHHCTPATUBHOMY PETJIAMEHTY);

B JJICKTPOHHOW (hOopMe (3aIOIHAETCS IOCPEACTBOM BHECEHMS COOTBETCTBYIOLIUX
CBEJICHUH B ONEKTPOHHYIO (GOpMy 3asBIEHHS), NOANHCAHHOE B COOTBETCTBUM C
TpeboBaHMAMU IyHKTa 2.5.3 aIMHHHCTPATHBHOIO periaMeHTa, Ipu oOpalieHun
I0CPeCTBOM Peciy6miuKaHCKOro moprana;

5) XopnaTa#icTBO paGoTomaTerns, c KOTOPBIM pabOTHUK COCTOUT B TPYJOBBIX
OTHOLICHHUAX, O MPENOCTABJICHUH CITY)XEOHOIrO JKHMJIOTO MOMELIEHHS, 3aKPEILIEHHOTO 3a
paboTozaTeneM Ha IpaBe ONEPATUBHOTO YIIPABIEHHS UITH XO3SHCTBEHHOIO BEJIEHUS, Ha
MMsl PyKOBOJUTEJS YIIOMHOMOYEHHOI'O OpraHa;

6) KON TPYIOBOTO JOr0OBOPa THGO KOHS CIIy>)X€OHOI'0 KOHTPAKTa;

7) NpaBOyCTaHABIUBAIOIIUE JOKYMEHTH Ha OOBEKTHI HEIBWXXMMOCTH, paBa Ha
KOTOpBIE HE 3aperrCTPUPOBAaHEl B EXMHOM rocylapcTBEHHOM peecTpe HeIBHIKAMOCTH
(cBUIETENBCTBA O COGCTBEHHOCTH Ha XKHIOE MOMEINCHHE U 3eMJII0, JOTOBOP apeH/bl,
JIOTOBOp GE3BO3ME3/THOTO MOJIB30BAHMUS, JOTOBOD JapeHus);

8) B Cllydae, ey MpaBO Ha >KUIIOE TOMEIeHHe He 3apEruCcTpUPOBaHO B EnnHom
TOCYIapCTBEHHOM DEECTpe HEIBIMKMMOCTH, - TEXHUYECKWH TUTAH WIA TEeXHUYECKUN
IACTIOPT XKUIIOTO MOMEINEHUS (KBAPTHUPEL);



9) cBelleHUs U3 OpraHa TEXHUYECKOH MHBEHTAPU3ALNN O HATUIHH (06 oTcyTCcTBHN)
JKUJIBIX  TIOMEINEHMH Ha IIpaBe COOCTBEHHOCTH B HACENEHHOM IYHKTE 10 MECTY
[IPEJIOCTABIICHHS JKUIIOrO IIOMEINEHUsI II0 JOrOBOPY HaliMa CIIyKeOGHOTO JIKHIOTO
TIOMEIICHUSI Ha 3asBUTEIS U WICHOB CEMbBHU. Y,

1.2, Ilymkr 2.10 pasgmema 2 AOMMHHCTPaTHBHOTO periaMeHTa W3JI0XKHUThL B
CIIENyIOIIeN penaKIyu:

«2.10. Tlepeuens yciryr, KOTOpbIE SABISIOTCS HEOOXOMMMBIME U 06S3aTe TbHbIMU
JULS IPEIOCTABICHIS MyHUIMIIANBHON YCIyTH, B TOM 9HCIIE CBEIEHUS O JOKYMEHTe
(moKymeHTax), BEITaBaeMOM (BBLIABAEMBIX) OPraHU3ALHSAMYU U YIIOJTHOMOYEHHBIMHY B
COOTBETCTBHH C 3aKOHOAATENBbCTBOM Poccutickoit Denepanunn skcrepramy,
yKa3aHHBIMH B 9acTH 2 ctathu | @enepanpuoro 3akoHa ot 27.07.2010 Ne 210-®3 «0O6
OpTaHM3aliK MPENOCTaBIEHU] FOCY AAPCTBEHHBIX M MyHALUIIAIBHBIX yCIIYTY,
Yy9acCTBYIOIMMH B IIPEIOCTABIEHNN MyHUIIUIATBHBIX YCIIyT

[Ipenocrasnenue HEOOXOMUMEIX U 0BS3aTENBHEIX YCIYT He TpeOyeTcs.»;

1.3. Ilymkr 2.13 pasgena 2 AJIMUHHUCTPAaTHBHOIO DErNIaMeHTa JOMOJHUTD
MOAIYHKTOM 2.13.4 clie[yIOIIero comep KaHus:

«2.13.4. Tlpm HACTymIeHWH COOBITHH, SBISIOIIMXCS  OCHOBAHHEM IU1s1
PENOCTABICHUS MyHULIMIANBHBIX YCIIYT, OPraH, MpeJOCTaBISIOIINNA MyHUIIUIATBHYIO
YCIIyTy, BIIpaBeE: '

1) TpOBOIUTE MEPONPHUATHS, HAaIpaBICHHEE Ha IIOATOTOBKY PEe3yJIbTaTOB
[IPENOCTABICHIS MyHUIUIIAIBHBIX YCIIYT, B TOM YHCIIE HAIPABJIATh MEXBEIOMCTBEHHbIE
3aIlpOChI, ITOTy9aTh Ha HUX OTBETHI, [IOCJIE Yer0 YBEIOMIISITE 3asIBUTEIS O BO3MOXKHOCTH
[IOZaTe 3ampoC, O IPENOCTABICHUH COOTBETCTBYIOIIEH YCIyrd I HEMEIJIEHHOIro
IIOTy9eHUS PE3yIbTaTa NPEJOCTABICHUS TAKOR YCIyTH;

2) IpU yCTIOBUM HANHMYKS 3aIPOCa 3aSBUTENS O IIPEJOCTABICHUH MYHULIUTIATBHBIX
YCIyr, B OTHOIIEHHWH KOTOPBIX Yy 3asSBUTENS] MOTYT IOSBUTHCS OCHOBAHUS IUIS MX
[TpEAOCTaBIEHUs eMy B OyAymieM, HPOBOAUTL MEPONPUATHS, HAIPABIECHHBIE HA
(OpMUpOBaHHE pe3ysbTara MpeoCTaABICHUS COOTBETCTBYIOIIEN YCIYTU, B TOM YHUCJIE
HalpaBJIATe MEXBENOMCTBEHHBIE 3aIIPOCHI, IIOJTy4aTh HA HHUX OTBETHI, (DOPMHPOBATH
PE3YJILTAT IIPEAOCTABICHUA COOTBETCTBYIOINEH YCIYTH, a TaKKe IPeNOCTABIATH €ro
3adBUTCIIO  C HCIIONB30BAHMEM IIOpTalla MYHMIMIANBHBIX YCIYI M YBEIOMIISATH
3asBUTEIISL O MIPOBEAECHHBIX MEPOTIPUATHIX. ),

1.4. Ilysxr 2.13 pasmena 2 [OTMOIHUTE nonmyHkroM 2.13.5 cnenyromero
COZlEpKaAHUS:

«2.13.5. Cny4am ® TOpANOK  IPENOCTABIEHHUS FOCYyIapCTBEHHBIX U
MYHUIUIIAIBHBIX YCIIYT B YHNPEeXIAroIleM (IIPOAKTUBHOM) PEXHMME B COOTBETCTBUM C
dacTeto 1 cratem 7.3 ®DenepansHOro 3akoHa ot 27.07.2010 Ne 210-®3 «O6
OpTaHU3AllMM  IPENOCTABIEHHS TOCYHApCTBEHHBIX M MYyHHLMIAIBHBIX  YCIyID»
YCTaHABIMBAIOTCS 8 IMUHUCTPATUBHBIM PETTIAMEHTOM. ),

1.5. Pasmgen 3 AJIMUHUCTPAaTHBHOIO periamMeHTa H3JI0XKHUTh B CIEAYIOLIEH
penaKINH:

«3. Cocras, IOCTIeIOBATENLHOCTE ¥ CPOKU BBIMOIHEHHS aIMUHHACTPATUBHEIX
IpoLenyp, TPeOOBaHKS K IIOPSAKY UX BBIIOMHEHHS, B TOM YKCIIEe 0COOSHHOCTH
BBITIONTHEHNS a IMUHMCTPaTUBHBIX IPOLENYD B 3JIEKTPOHHOM (opMe, a TakxKe
OCOOEHHOCTH BEITIONHEHHS aMUHUCTPATUBHBIX IpoLenyp



B MHOI‘O(i)YHKL[HOHaIIBHBIX HEeHTpax

3.1. BapuaHTel IpeJOCTaBICHHS MyHUIUIIANIBHON YCIIyTH, BKIFOUAIOIIHE [IOPSIAOK
IIPEIOCTABIICHHUS YKA3aHHOM YCIyI'H OTAEIbHBIM KAaTeTOPHSIM 3asBUTENEH,
00BENMHEHHBIX OOIIUMY IPH3HAKAMH, B TOM YUCIIE B OTHOIIEHHHU Pe3yIbTaTa
MYHHULUIIATBHOW YCIIyTH, 32 ITOJIy4eHHeM KOTOPOTO OHU OOpaTUIIUCh

3.1.1. Tlopsmox TIpefoCTaBIECHHS MYHUIUNAIBHOM yCIYyIM HE 3aBHCHT OT
KaTeropur 00beAMHEHHBIX OOIIUMHY NIPU3HAKAME 3asBUTENEH, YKa3aHHBIX B ITyHKTE 1.2.
a[MHUHUCTPAaTUBHOIO perjaMeHTa. B CBfA3M ¢ 3TUM BapuaHThl NPeNOCTABIECHUS
MYHULUIATBHON YCIIyT'H, BKJIFOYAIOIME MOPSIOK IPEIOCTABIEHNs YKa3aHHOH yCIyTH
OTHENBHBIM KaTeropusM 3asBUTEIEH, OOBEOUHEHHBIX OOIIMMH IPHU3HAKAMH, B TOM
YMclie B OTHOLIEHWM PE3yNbTaTa MYyHHLHUITAILHON YCIIYTH, 3a IIOJNyYeHHEM KOTOPOIo
OHU OOPaTUIIUCH, HEe YCTAHABIIMBAIOTCS.

3.1.2. IlpenocraBnenre MyHHUIMIAIBHON YCIyrW BKIIOYAeT B Cebs CIEXyrOLIve
aIMUHUCTPATUBHBIE IPOIEAYPHI:

3.1.2.1. KoHCYIBTHpPOBaHME 3aIBUTENS.

3.1.2.2. Tlpunatue ¥ pacCMOTPEHHE KOMIUIEKTA IOKYMEHTOB, IIPENCTABIEHHBIX
3asIBUTEJIEM.

3.1.2.3. HanpaBnenue MeXBeJIOMCTBEHHBIX 3allpOCOB B OpraHbl, YYacTBYIOIIHE B
NPEIOCTABICHUH MyHULUIIAIBHON YCITYTH.

3.1.2.4. IToaroroBka pe3ynbTaTa MyHUIUIATLHON YCIIYTH.

3.1.2.5. Beinaua (HanpaBiIeHre) 3aABUTENIO pe3yIbTaTa MyHHUIHIATBHOMN YCIIYTH.

3.1.2.6. UcnpaBneHue TEXHUYECKOHN OIIUOKH.

3.2. Oxa3aHue KOHCYJIbTAIMM 3aIBUTEIO

3.2.1. OcHoBaHueM Havasa BEIIOIHEHHS aIMUHUCTPATUBHOMN MPOIENYPHI SBISETCS
obpalleHre 3asBUTENIA TI0 BOPOCAM, CBS3AHHBIM C MPEJOCTABICHHEM MYHHIAIIALLHOMN
YCILYTH.

HomkHOoCTHEIM ~— UIOM  (paGOTHUKOM), OTBETCTBEHHBIM 38  BBIIONHEHME
aIMUHUCTPATUBHOU MIPOIIEAYPHhI, SIBISETCS:

pu oOpainenny 3asButens 8 MO - paborank MOLI;

NpU OOpalleHny 3asBHUTENS B HCIOIHUTENHHBIA KOMUTET - CIIELHATUCT OTHENa
(mamee - TODKHOCTHOE JIAII0, OTBETCTBEHHOE 32 KOHCYIBTUPOBAHHE).

3.2.2. 3asButens BIpaBe OOpaTUTHCS 3a KOHCYIbTAlUEH O IOPSIIKE U CpOKax
PECAOCTABICHUS MyHMIHUNANpHOW yenyry B MOLl numyro u mo TenedoHy 1
5JIEKTPOHHOMU TOYTE.

PaborHuk M®I] KOHCYNBTHpYeT 3asBUTENs, B TOM YHCIe IO COCTaBY, dopwme
IPE/ICTABNAEMON TOKYMEHTALUK U IPYTHM BOIIPOCAM IIsl TIOTydYeH s MyHULIUIATbHOMN
YCIYTH.

3asBUTENb MOXET MONYyYUTh HHGOPMAIMIO O MOPAAKE IIPENOCTaBIEHNs
MyHULUTIATBHOMR yciyryu Ha caiite MOIT http:/mfc16.tatarstan.ru.

A,Z[MI/IHI/ICTpaTI/IBHBIG IIponenypsl, YyCTaHABIMWBAEMbIE HACTOSIIHM ITYHKTOM,
BBITIOJIHAXOTCS B I€Hb OGp&IHGHI/IS{ 3asABUTEIIS.



PesynbraTaMe  BBITONHEHHS  aIMUHHACTPATHBHBIX IPOLUENYD  SBISIOTCS:
KOHCYJBTalUsl [0 COCTaBy, (OpMe TPEACTaBIIEMON NOKyMEHTAMH M APYTHUM
BOMPOCaM, HEOOXOAMMBIM TS NONTYyYSHUS MyHHUIMITAILHOMN YCIyTH.

3.2.3. BasBuTeNb BIpaBe OOPATUTHCS B UCIOIHUTEIBHBIA KOMUTET MO TenedoHy 1
3JICKTPOHHOU I0YTE, a TaKXKe MOJIyYUTh KOHCYIbTAIHIO Ha PecrybmukanckoM moprane,
caiTe HUCIOJHMUTENBHOIO KOMHUTETa O IOpSOKE ¥ CpOKax IPeNOCTaBICHUS
MYHUWIIMIIAIBHON YCIIyTH, B TOM 4HCIE II0 COCTaBy, (OpMe IIpencTaBiseMoi
AOKYMEHTAIUH U IPYTUM BOIIPOCAM IS IIOIy4eHUs MyHUIUNIANBHON YCIyIH.

JIOJOKHOCTHOE ~ JIMLIO, OTBETCTBEHHOE 3a KOHCYJIBTHPOBaHWE HH(DOPMUPYET
3asBUTEJII B COOTBETCTBHM C TpeOOBaHMSAMH IyHKTa 1.3.4. aIMUHHCTPaTUBHOIO
periaMeHTa.

ANIMUHUCTPATUBHBIE IPOLEXYPbl, YCTaHABIMBAEMbIE HACTOSAIIUM ITYHKTOM,
BBIMIOJTHSAIOTCSI B TEYEHHUE TPEX PabOYMX JHEH cOo IHS MOCTYIUICHHs 0OpaleHus.

PesynbraTamMu  BBINONHEHUS ~ aIMHUHHCTPATHBHBIX  MPOIENYp  SBISIOTCS:
KOHCYNBTAl[MM TIO COCTaBy, (opMe IpeNCTaBIsIeMONl NOKyMEHTAllMd W APYTUM
BOIIPOCAM, HEOOXOMUMBIM ISl IOy YeHUS MYHHUIIUNIANIBHOMN YCIIyTH.

3.3. [IpunsTHE ¥ PACCMOTPEHHE KOMIUIEKTa TOKYMEHTOB, IIPEICTaBIEHHbIX
3asIBUTENIEM

3.3.1. TlpueM HOKyMEHTOB MJIs IIPENOCTAaBICHHS MYHUIIMIAIBLHON YCIYrH uepes
M®OII nnu ynanesHoe pabouee Mmecto M®II.

3.3.1.1. 3asBurens (IpeacTaBUTENs 3asBUTENsT) obpamtaeTcs B M®L] ¢ 3ampocom o
IIPEAOCTaBICHUN MYyHULMIIAIBEHON YCIyTH U MPEACTaBIsIeT NOKYMEHTEI B COOTBETCTBUN
C IIYHKTOM 2.5. aAIMAHUCTPATUBHOTO perjlaMeHTa.

3.3.1.2. PaborHux M®LI, Benymuii mpreM 3asBICHIH:

OIpezeIsseT NpeaMeT OOpalleHus;

YIOCTOBEPSIET TUIHOCTD 3aSIBUTENS;

[IPOBOJTUT MPOBEPKY IMOTHOMOYUHN JIHIA, IOJAOIIETO JOKYMEHTEI,

IIPOBOJUT TIPOBEPKY COOTBETCTBUSA HNOKYMEHTOB TpeOOBaHUSAM, yKa3aHHBIM B
IIyHKTE 2.5. aIMUHUCTPATUBHOIO PErTIAMEHTA;

3aII0JIHSAET JJIEKTPOHHYI0 Qopmy 3asBienus B AIC M®ILT;

IIpY IPENOCTaBICHUU TOKYMEHTOB, YKa3aHHBIX B IIYHKTe 2.5. aIMHHUCTPATUBHOTO

periiaMeHTa Ha 6yMa)KHOM HOCHUTEJIE, OCYILIECTBIISIET CKAHUPOBAHHUE IIPECACTABICHHBIX
HOKYMEHTOB,

pacnedatsiBaet 3asBiaeHue u3z AVIC MOIL];

nepenaeT 3asiBUTENIO Ha IPOBEPKY W MMOAIIHUCAHUE;

IIOCJIe IOANUCAHMS CKaHUPyeT noanucanHoe 3aspienrue B AVIC MOIL];

3arpyxaeT B AIC MOL] noxyMeHTbI, IpeAcTaBIeHHbIE B 3JIEKTPOHHON hopMe uiiu
3IEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMUPYET SIEKTPOHHOE [EJI0;

BO3BpAILlaeT MOAUCAHHOE 3asIBIIEHAE U OPUTHUHAIBI OYMaXKHBIX JOKYMEHTOB;

BBIJIACT 3asIBUTEJIIO PACIIUCKY B IIpHEMe JOKYMEHTOB.

AJIIMAHUCTpATUBHBIE IIPOLENYPHl, YCTAHABIMBAEMbIE HACTOAIIMM ITyHKTOM,
BBITNOJHSIOTCS B IEHb O0paIlleHus 3assBUTEIS.

PCSYHBTaTaMI/I BbIIIOJIHCHHSA aAMUHHCTPATUBHBIX IIPOLUEAYP SBISIOTCS: TOTOBOE K
OTIIPABKE 3asBJICHUE U MMAKET JOKYMEHTOB.



3.3.1.3. Pabornux M®I] HanpasiseT makeT JOKYMEHTOB, NIPUHATBIX OT 3asIBUTEJIs
B UCIIOJTHUTENBHBIM KOMHUTET B 3J€KTPOHHOU (GopMe (B COCTABE MAKETOB 3IIEKTPOHHBIX
JieTl) B TE€YEHHE OJHOTO Pabovero MHsS cO JHS OOPAIICHWsS 3asBUTENS B CTPYKTYpHOE
noapasnenenue M®OII,

PesynbraTamMy BEINIONHEHNUS aJMUHUCTPATUBHEIX IPOLIEYD SBISIOTCS: 3asSBICHNC 1
MaKeT NOKYMEHTOB (3JIEKTPOHHOE [ENO), HampaBiIeHHBIE B HCIIOJHUTENbHbI KOMHUTET,
[IOCPEICTBOM CHUCTEMBEI DJIEKTPOHHOI'O B3aUMOIECHACTRHUS.

3.3.2. IlpueM NOKYMEHTOB sl IPENOCTaBIEHHS MYHHUIANATBHOMN YCIYyTH B
3NIEKTPOHHOM (opMme uepes Pecrybnukanckuil moprai.

3.3.2.1. 3asBuTEeNns AN TONAYM 3ASBICHUS B SJIEKTPOHHON (opMe BEIMNONHSET
ClleyIolre NeUCTBUS:

BEIIIOJIHSIET aBTOPHUBAIIUIO;

OTKPBIBAET (POPMY SIIEKTPOHHOI'O 3asBIICHHUS;

3aIlONHAET  (OPMY  SNEKTPOHHOrO  3asBIICHUS, BKJIIOYAIOIIYI0  CBEIEHNS,
HEOOXONMMBIE U 00s3aTeNbHBIE ISl IPEAOCTABICHIS MYHHULAIAILHOMN YCIIYTH;

TIPUKPEIUIIET NOKYMEHTBI B 3JIEKTPOHHOH (OpME HIM 3IEKTPOHHBIE 06pPa3bl
JIOKYMEHTOB K (pOpMe JIEKTPOHHOTO 3asBIEHHS (IPH HEOOXOIUMOCTH);

TIOATBEPXKIAeT (DAKT O3HAKOMIICHHS K COIVIACHS C YCIOBHUSMH U IIOPSIAKOM
[IPEOCTaBICHIS MyHHIMIAIBHOW YCIyTM B 3JIEKTPOHHOW (opMe (yCTaHABIMBAEeT
COOTBETCTBYIOLIYIO OTMETKY O COTNIACHH B ()OpMe 31IEeKTPOHHOTO 3asBIEHHS );

[IOATBEPXIAET  NOCTOBEPHOCTH  COOOIIEHHBIX  CBEAEHHWM  (yCcTaHABIMBAaeT
COOTBETCTBYIOLIYIO OTMETKY B (JOPME BIEKTPOHHOTO 3asBICHUS);

OTIPABIIACT 3allOTHEHHOE JJIEKTPOHHOE 3asBJEHHE (HAKUMAET COOTBETCTBYIOMIYIO
KHOIIKY B ()OpME 3IIEKTPOHHOT'O 3asBIIEHHS ); _

SJIEKTPOHHOEC 3asIBJICHUE IOANKUCBIBACTCS B COOTBETCTBUM C TPEOOBAHUSIMY MyHKTA
2.5.3. aIMAHHUCTPATHUBHOTO PErIaMeHTa;

TOJIy4aeT yBeJOMIIEHHE 00 OTIIPaBKe 3JIEKTPOHHOIO 3asBICHUS.

DopmaTHO-TIOrHYecKast MPOBEPKA CHOPMHUPOBAHHOTO 3aIIpoca  OCYILECTBIISIETCS
CNIMHBIM  TIOPTalOM aBTOMATHYeCKH Ha OCHOBaHMM TpeOOBaHUYM, OIpeenseMbIx
OpPraHOM (OpraHusanuii), B IIPOIECCE 3aMONHEHHS 3asBATENEM KaXKIOO W3 Mojei
3TIEKTPOHHOM (opMBI 3ampoca. [Ipy BBIBICHHH eIUHBIM IIOPTaJIOM HEKOPPEKTHO
3allONHEHHOTO IONIA  3JIEKTPOHHOM (OpMBI 3amlpoca 3asBUTENb YBELOMILIETCS O
XapakTepe BBIABICHHOM OLIMOKM W MOpAAKEe €€ YCTPaHeHMs IOCPENCTBOM
MH(OPMAIIMOHHOTO COOBILIEHUS HEMOCPEACTBEHHO B BIIEKTPOHHOM (opme 3ampoca.
AJIMUHHCTPATUBHBIE — TIPOLEAYPHI,  yCTaHABIMBAEMBIE  HACTOSIIAM IIyHKTOM,
BBITIOJTHSIFOTCS B IEHb O0OpAIeHHUs 3aBUTES.

PesynbratamMmu  BBINONHEHWS — aJMUHHCTPATHBHBIX IPOLENYp  SIBISIFOTCS:
SJICKTPOHHOC NeJI0, HAPAaBJIEHHOE B UCTIOJIHUTENBHBIM KOMUTET MTOCPENCTBOM CHCTEMBI
SJIEKTPOHHOT'O B3aUMOJIEHCTBUS.

3.3.3. PaccmoTpeH#e KOMILIEKTA TOKYMEHTOB HCIIONHUTENBHBIM KOMUATETOM.

3.3.3.1. OcHOBaHHEM Hayana BBIMOJHEHHUS aAMUHUCTPATUBHOM IPOLEYPHI
ABIIACTCA  IIOCTYIUIEHME 3asBJICHUS U MHBIX JOKYMEHTOB, HEOOXOIUMBIX JUIS
IPENOCTaBICHUS MyHALUIIAIBHON YCIYTH.

JIOIKHOCTHBIM ~ HIIOM  (paGOTHMKOM), OTBETCTBEHHBIM 33  BbIIOJHELUE
aIMUHACTPATUBHON IPOLENYPHI ABJISETCS CIEMATUCT OTJena (Hanee - JONKHOCTHOE
A0, OTBETCTBEHHOE 3a IIPUEM TOKYMEHTOB):



3.3.3.2. JIOJOKHOCTHOE JIHIO, OTBETCTBEHHOE 3a IPHEM TOKYMEHTOB, B CIydae
oOpalleHus 3aBUTEIS C 3asiBJIEHUEM B MCIOIHUTEIbHBINA KOMUTET:

OIpeeseT NpeaMeT OOpaIleHus;

yCTaHABIMUBAET JIMYHOCTE 3asIBUTEII,

[IPOBOAMT IIPOBEPKY MOJHOMOYMH JINLIA, IOJAFOIIEr0 JOKYMEHTHI;

IIPOBOAUT IPOBEPKY COOTBETCTBHs MIOKYMEHTOB TpeOOBaHUSIM, YKa3aHHBIM B
nyHKTEe  2.5. aIMMHHUCTPATUBHOTO  pErJIaMEHTa,  MPOBEPKY  COOTBETCTBUS
[IPEACTaBICHHBIX ~ JNOKYMEHTOB  YCTaHOBJIEHHBIM  TpeGoBaHuWsM  (Haijexaliee
oopMIleHHe KOMHUH JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTAaX IMOJYKCTOK, IIPUTIHCOK,
3a4EPKHYTBIX CJIOB U MHBIX HE OTOBOPEHHBIX HCIIPABJIEHUMN);

3aMONHACT  3JEKTPOHHYIO  (QOpMy  3asBIEHHS B  aBTOMATH3MPOBAHHOM
MH(QOPMAIIIOHHON CHUCTEMe, INpeIHA3HAYEHHOM Ui OKAa3aHus IrOCYIapCTBEHHBIX U
MYHULANIAIBHBIX YCIIYT;

IIpY TIPEIOCTABIIEHUH TOKYMEHTOB, YKa3aHHBIX B ITyHKTE 2.5. aIMHHUCTPATHBHOTO
pernamMeHTa Ha OyMa)XHOM HOCHTENle, OCYILIECTBISET CKAHWPOBAHHUE IPe/CTaBIEHHBIX
JIOKYMEHTOB;

pacrieyaTsiBaeT 3asIBICHUE;

[IEPEaCT 3asIBUTEIIO HA IPOBEPKY U MOIIACAHUE;

[10CJI€ MOANUCAHUS CKAHUPYET MOAIMCAHHOE 3asiBJICHUE;

3arpyxaer B aBTOMAaTU3UPOBAHHYIO UH(POPMAITUOHHYFO CUCTEMY,
[IpEIHASHAYCHHYIO 1A OKAa3aHUS TOCYNApCTBEHHBIX M MYyHHIMIIATBHBIX  yCIIyT
AOKYMEHTBI, MpPENCTABICHHbIE B JJIEKTPOHHOH (OPME WIIH 3JIEKTPOHHBIE 00pa3kl
OTCKaHUPOBAHHBIX HTOKYMEHTOB, GOPMHUPYET 3JIEKTPOHHOE AETIO0;

BO3BpAINAET MOMIMCAHHOE 3asABIE€HHE M OPHMIHHANBI OYMAXHBIX HIOKYMEHTOR
3asBUTEJIO;

BEIJIAET 3asBUTEIIO PACIIKUCKY B IpHEME JOKYMEHTOB.

B ciydae manuumsa ocHOBaHUI IUIS OTKaza B IMpUEMeE JOKYMEHTOB JOJDKHOCTHOE
JIUI0, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, YBEIOMIISET 3asBUTENS O HATHYNAU
MPENATCTBUE JUIS NpHeMa 3asBICHUS ¥ BO3BPALIAET €My JOKYMEHTH C OOBSCHEHHEM
COJiepyKaHusl BRIABICHHBIX OCHOBAaHMM JJI 0TKa3a B IIPHEMe JOKYMEHTOB.

3.3.3.3. JIOIDKHOCTHOE IMIIO, OTBETCTBEHHOE 33 IIPHEM IOKYMEHTOB, TMOCHe
IIOCTYIUIEHUS TOKYMEHTOB Ha PaCCMOTPEHHE:

[IPUCBANBACT 3aSBJICHUIO HOMEDP B COOTBETCTBHM C HOMEHKIIATYPOU el U CTaTyC
«IIpoBepka JOKYMEHTOBY;

M3y9aeT MOCTYNHBIIME OJIEKTPOHHBIE J€Ja, B TOM HYHCIE [PHUIOKEHHbIE
3asgBUTEIEM NOKYMEHTBI B 3JIEKTPOHHON ()OPME U NEKTPOHHBIE 0OPa3hl JOKYMEHTOB;

IIPOBEPSICT KOMILIEKTHOCTD, YUTAEMOCTh JJIEKTPOHHBIX 00pa30B TOKYMEHTOB;

NPOBEPSIeT COONIOJEHUE YCIOBUH NEHCTBUTENHHOCTH 3JEKTPOHHOM [OMIUCH,
NOCpeICTBOM obpamienus k Enueomy mnopramy (B ciydae, ecid 3asBHTEIEM
IIPEACTABIICHEI 3JIEKTPOHHBIE IIOKYMEHTEI, IO I CAHHbIE YCUJIEHHOU
KBAIM(UIUPOBAHHON SIIEKTPOHHON HOIIHCEIO).

[Ipy HanmM4YMy OCHOBAHUH, IPENyCMOTPEHHBIX TyHKTOM 2.7.1. aIMUHUCTPATUBHOIO
perjlaMeHTa, IOATOTABIUBACT IIPOSKT peEIleHHs 00 OTKase B IpHeME JOKYMEHTOB,
HEOOXOIMMBIX 715 IPeIOCTaBIEHHs MyHHIUIATbHOMN YCIyTH.

B cmydae, ecnum B pesymbrare NpOBEpKH YCHICHHOM KBaJTU(DUITUPOBAHHOM
SIEKTPOHHOW TIOAIMCH BBISBICHO HECOONIONEHME YCIOBHH ee JeHCTBUTEIHHOCTH.



TPOEKT pelleHrs 00 OTKase NOIKEH COXepXKaTh ITyHKTHI craThu 11 MDexepambHOro
3axoHa Ne 63-@3, KOTOpEIE MMOCIY KUK OCHOBAHUEM TSI €70 IPUHSTH.

IIpoekr pemenus o0 oOTKase B MpUeMe JIOKYMEHTOB, HEOOXOIUMBIX IS
IIPEOCTaBIICHUS MYHUIIMITAILHON YCIYTH, C yKa3aHHEM MIPUYHH OTKa3a (B Cilydae, eciu
OCHOBaHMS [IJIs1 OTKa3a B IIPHEME NOKYMEHTOB, HEOOXOOUMBIX IUISl MPENOCTABIEHUS
MYHUIANIAIBHON YCITYTH, CBSI3aHbl C HAPYLIEHUEM YCTaHOBIICHHBIX TPEOOBAHMI K TAKIM
JAOKYMEHTaM, OCHOBaHHUs MJI1 OTKasa B IIpHeMe NOKYMEHTOB JMOJKHBI COIEP)KATh
MH(QOPMAIMIO O HAMMEHOBAHMH JOKYMEHTOB (MH()OpMAIWH, CBEIEHHUI), KOTOphIEe He
MPeJICTaBIICHBI, COJMEPKAaT HEJOCTOBEPHble X (WJIM) NPOTUBOPEUYUBBLIE CBEIECHUI,
opopMIIEHBl C HapyIIEHMEM YCTAaHOBJEHHBIX TpeOOBaHWMN), HampapiseTcs Ha
COrJIaCOBaHUE B YCTAHOBJICHHOM TIIOPSIKE IIOCPEACTBOM CHUCTEMBI JJIEKTPOHHOIO
JOKYMEHTO000pOTA.

CornacoBanue MpoeKTa peuieHus: 06 0TKase B MpHeMe JOKYMEHTOB, HEOOXOIUMbIX
AUl OPEJOCTaBICHUS MYHUIIMIIAIBHOM YCIyI'W, OCYIIECTBISETCS B  IOpPSIKE,
IIPEyCMOTPEHHOM IIyHKTOM 3.5.3. aIMUHUCTPATHBHOI'O periaMeHTa.

B cimyuae OTCYTCTBMSA OCHOBaHWMH IS OTKasa B [pUeMe JOKYMEHTOB,
IPeyCMOTPEHHBIX ITyHKTOM 2.7.1. aIMHUHUCTPAaTUBHOI'O perjaMeHTa, IOJHKHOCTHOE
JMIO, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, B T€YEHHE OJHOTO PabOYyero IHS CO IHS
IIOCTYTJICHUS 3asBJICHUS, HAIIPABIIAeT 3asBUTENIO, YKa3aHHBIM B 3asBIIEHHU CITIOCOOOM,
YBEJIOMIICHHE O MOCTYIUIEHUH 3asBIEHHS, COAEpIKalllee BXOMASIIUNA PerucTpaliOHHbIN
HOMED 3asABJICHUS, HaTy TIOJAy4YeHMs 3asBICHMs, NEepedeHb HaWMEHOBaHUN (aiios,
[IPEJCTABIEHHBIX K HEMY NOKYMEHTOB, AaTy MOJY4eHHS pe3yJibTaTa MYyHHIMIAILHON
YCIYTH.

3.3.3.4. UlcnonHeHue Ipouenyp, yKasaHHBIX B myHkrax 3.3.3.1, 3.3.3.3
aIMUHHUCTPAaTHBHOI'O  perjlaMeHTa, [pU HaJIUYUM TEXHWYECKOM  BO3MOMXHOCTH
OCYLIECTBIACTCS B aBTOMATHYECKOM PEXUME C UCIIOIB30BAaHUEM aBTOMATH3UPOBAHHOMN
MH()OPMAMOHHOM CHCTEMBI, NpefHAa3HAYEHHOW Ui OKa3aHWs TIOCYNApCTBEHHBIX U
MYHUIUIANBHBIX YCITYT.

3.3.3.5. AIMUHHCTpaTUBHBEIC MPOIEAYphl, yCTaHABIMBAEMBIE ITyHKTOM 3.3.3.
aIMUHUCTPATUBHOTO PETJaMEHTa, BBHIIOJHSIOTCS B TEUEHHE OITHOr0 pabodero IHS CO
IHsI IOCTYIUIEHHS 3asiBJICHUS] HA PACCMOTpPEHHE.

PesysnbraTamMu BBINOTHEHUS aMUHUCTPATHBHBIX MPOIENYD SBISIOTCS: MPUHSTHIN
Ha pacCMOTPEHHE KOMIUICKT MOKYMEHTOB MIIM IIPOEKT peLIeHMst 00 OTKase B Mpueme
JOKYMEHTOB, HEOOXOMUMBIX [UIS IPENOCTABICHHS MyHUIIUIATBHON YCIYTH.

3.4. HanpaBnenue MeXBeJOMCTBEHHBIX 3allPOCOB B OPraHbl, YIacTBYIOIIHE B
[IPEJOCTaBICHUN MYHULIUNIATBHON YCIyTH

3.4.1. OcHoBaHMeM Hayasia BBIIOJIHEHNS aIMUHUCTPATUBHOMN MIPOLENYPhI ABIIETCS
[I0JY4eHUe MOJDKHOCTHBIM JIMLIOM (paOOTHHKOM), YIIOJHOMOYEHHBLIM Ha BBITIOJIHEHUE
aIIMIHUCTPATUBHOW IIPOLENYPHI, OT JODKHOCTHOTO Jinia (pabOTHHKA), OTBETCTBEHHOTO
33 IIPUEeM TOKYMEHTOB, IIPUHATBIX OT 3asSBUTENS JOKYMEHTOB.

JIOJTOKHOCTHBIM ~ 7TMIOM ~ (pabOTHHUKOM), OTBETCTBEHHBIM 32  BBITIOJHEHHE
aIMUHUCTPATUBHON IMPOLENYPHI, SABISETCS CHENUANTUCT OTAena (najnee - JOIKHOCTHOE
JILO, OTBETCTBEHHOE 32 HAIlIpaBJIEHHE MEXBEIOMCTBEHHBIX 3aIIPOCOB).



3.4.2. JIOIKHOCTHOE JIUIO, OTBETCTBEHHOE 3a HAIPABIECHHE MEXBEIOMCTBEHHBIX
3aIPOCOB, (POPMUPYET M HANpPAaBIAET B JIEKTPOHHOM (GOpMe MOCPENCTBOM CHCTEMBI
MEKBEJOMCTBEHHOT'O 3JIEKTPOHHOI'O B3aUMOAEUCTBUS (IIPH OTCYTCTBUU TEXHUYECKOM
BOSMOJKHOCTH - HHBIMHM CIIOCOOaMHM) 3aIpOCHl O MPEIOCTABIEHUM NOKYMEHTOB W
CBEJ/ICHHUH, IPEyCMOTPEHHBIX IIyHKTOM 2.6.1. a IMHHUCTPAaTUBHOIO perjiaMeHTa.

AIIMAHUCTPATUBHBIE —IIPOLENYPHI, YCTAHABIMBAEMBIE HACTOSLIMM ITYHKTOM,
BBITOJIHSFOTCS B IEHb PUHATHS 3asBJICHUS HA PACCMOTPEHHE.

PesynpraTamMu  BBINONHEHMS  aAMHUHHCTPATHBHBIX  IIPOLEAYpP  SBISEOTCS:
HallpaBJI€HHBIE B OpraHbl BJIaCTd M (WIM) IOJBEIOMCTBEHHBIE OpraHaM BIIACTH
OpraHu3aliu 3aIpOCEHI.

3.43. CreuuandcTsl IOCTAaBIIMKOB [JAaHHBIX Ha OCHOBaHMM  3aIpPOCOB,
IIOCTYNMBIIKX Yepe3 CHCTEMY MEXBEIOMCTBEHHOTO JJIEKTPOHHOTO B3aMMOIEHCTBUS,
IPENOCTABTIAIOT  3allpallliBaeMble  JTOKyMEHTHl (MHGOPMAIMIO) WM HAIPABISIOT
yBelOMIIeHUsT 00 OTCYTCTBHM AOKyMeHTa W (wim) UH(OpPMAIMK, HEOOXOIUMBIX IS
ITPEOCTaBICHUS MyHUIIMITAIBHOM yCIIyTH (Jajee - yBeIOMIICHIE 00 OTKa3e).

AJIIMUHHUCTPATUBHBIE POLENYPHl, YCTaHABIMBAEMBlE HACTOAIIMM ITYHKTOM,
BBITIOJHAOTCS B TEYEHHUE ILITU THEH CO IHS MOCTYIIEHHS MEXBEIOMCTBEHHOI'O 3aIpoca
B OpTaH WM OpraHW3alyio, MPEeIOCTaBIAIIINE JOKYMEHT W WHGOOPMAIUIO, ECIA UHBIE
CPOKM TIOATOTOBKM W HampaB€HHs OTBETAa HA MEXBEIOMCTBEHHBI 3ampoc He
YCTaHOBIIEHBl ~ (Qe/lepaNbHEIMKM  3aKOHAMH, [IPABOBBIMH aKTaMd llpaBHTenscTBa
Poccuiickoit @enepaluyl U MPUHATEIMA B COOTBETCTBHH C (DefiepaibHBIMU 3aKOHAMU
HOPMAaTUBHBIMU IPAaBOBBIMU aKkTaMu Pecry6nuku TartapcTas.

PesynbTatamu BBINONHEHNS aIMUHUCTPATUBHBIX MPOLETYD ABIAIOTCS: TOKYMEHTEI
(cBenmenms), HEOOXONWMBIE Ui TNPENOCTaBIeHUS MyHHLIHIIATBHOM yCIIyTH, 1100
yBeZOMJICHHe 00 OTKase, HaIpaBleHHbIE NODKHOCTHOMY JIMILy, OTBETCTBEHHOMY 34
HalpaBIeHHe MEXBEJOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIoIXHOCTHOE JIMILIO, OTBETCTBEHHOE 33 HAIPABIECHUE MEKBEIOMCTBEHHBIX
3aIpPOCOB:

foJly4aeT 3ampalliBaeMble Yepe3 CUCTEMY MeEXXBEIOMCTBEHHOIO 3JIEKTPOHHOIO
B3aMMOJICUCTBUSL  TOKYMEHTBl (CBEHEHHs), HEOOXOOWMbIe Mjii MPedoCTABICHHUS
MYyHULHIIATBHON yCIyTH, Tub0 yBeJoMIeHHe 00 OTKa3e MPH OTCYTCTBUM JOKYMEHTA U
(unu) mHGOPMALIHH.

AIIMUHWCTDATUBHBIE IPOLENYPHl, YCTaHABIUBAEMblE HACTOAINMM ITYHKTOM,
BBIIIOJIHAIOTCS B A€HB [TOJIYYEHHUS CBEIEHUH 10 MEXBEJOMCTBEHHBIM 3aIIPOCAM.

PesyibraTramy BBINONHEHHUs aIMHAHUCTPATHBHEIX MPOLENYDP SBJISIOTCS: JOKYMEHTEI
(cBelnenus), HeOOXOMUMBIE JUISL IPEIOCTABIEHNS MYHUILIMIAIBHON YCIIYIH.

3.4.5. Hcnonnenwe mpouenyp, YyKasaHHBIX B INyHKTax 3.4.2, 3.4.4.
AIMUHUCTPATUBHOI'O  perjiaMeHTa, I[IPU HaJUYUM TEXHWYECKOM  BO3MOXKHOCTH
OCYIIECTBIETCA B aBTOMATUYECKOM PEXUME C MCIIOIB30BAHUEM aBTOMATH3UPOBAHHOM
HH(OPMALMOHHOM CHCTeMEI, NpeJHA3HAYEHHON I OKA3aHHsA TOCYJAapCTBEHHBIX W
MYHUIUIIANBHBIX YCIYyT, B TOM YHUCIE C MOMEHTa pETUCTpallMy 3asBIEHHUS B
COOTBETCTBHH C IIYHKTOM 2.13. aIMUHUACTPATHBHOIO pErlaMeHTa.

3.4.6. MakcuManbHBIH CPOK  BBINOJHEHWS aJMHUHUCTPATUBHBIX IIPOIEIYD,

YKa3aHHBIX B IyHKTe 3.4. aAMUHUCTPATUBHOI'O PErTAMEHTA, COCTABIAET IISITh paboumx
JTHEH.



3.5. Ilonroroska pe3yipTaTta MyHHUIUIATBHOR yCIyTH

3.5.1. OcHoBaHWeM Hayaja BBIIOJIHEHUS AIMHAHHCTPATHBHOM IIPOLIEAYPHI SBIISIETCS
IOCTYIICHHE  OT  NO/DKHOCTHOTO  JIMI[@, OTBETCTBEHHOTO 32  HalpaBIICHHUE
MEXKBEIOMCTBEHHBIX ~ 3aIIpOCOB, JOKYMEHTOB (CBEIEHWI), HEOOXOOUMBIX  IUIs
[TPEIOCTABICHUS MYHHUIUIIAIBHON YCIYTH.

JIOTDKHOCTHBIM ~ JIMLIOM, OTBETCTBEHHBIM 33 BBIIOJHEHHE aIMUHUCTPATUBHOU
pOoUenypsrl, ABIACTCS CHEIUATKCT OTAeNa (Jaiee - MTOJDKHOCTHOE JIUI0, OTBETCTBEHHOE
3a MOATOTOBKY pe3yJbTaTa NPeJOCTaBIeH!s MyHULIUIIATEHOU YCIIyTH).

3.5.2. JIOIDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IIOJArOTOBKY  pe3yJibTaTa
[IPEOCTABICHMS MyHULUIIATBHON YCIYTH:

OCYIIECTBIISET KOMILIEKTOBAHHE NOKYMEHTOB ((OpMUpPOBaHME YUYETHOrO fena) u
HalpasysieT Ha PaCCMOTPEHUE JXUIMIIHOM KOMUCCHU IO paboTe ¢ HyXTAIOLIMMUCS B
YIYYIIEHUH XUITUINHBIX YCIIOBUH (ajee - KOMHUCCHS), U3BEIAeT WIEHOB KOMUCCUU O
JIHE 3aCeIaHusI KOMUCCHU.

AIIMAHHUCTPATHBHbIE MPOIEIyPHI BBIIONHSIOTCS B TEUEHHE TPEX pabouux mHeH c
MOMEHTa MOCTYTIJIEHHs OTBETOB Ha 3aIpPOCHL.

PesynbTataMyi  BBINONHEHHMS  aJMUHUCTPATHBHBIX  MpPOLELYD  SIBISEOTCS:
C(OPMHUPOBAHHOE yHYeTHOE [eN0 3asBUTENs, HANpPABICHHOE Ha paccMoTpeHue
KOMHCCHH, U3BCIICHUE YIEHOB KOMUCCHH O JTHE 3aCE€NaHUs KOMUCCHH.

3.5.3. Komuccnst paccMaTpyBaeT yYETHOE NeI0 ¥ IPUHEMAET PellieHue O [IPUHSITUN

unu o0 oTkaze B HNPHUHATHN Ha YY€T TI'pakIaH, HYXIArOIMUXCSI B IIPEOOCTAaBICHUU
JKHJIOI'O IIOMEIICHU .

CexpeTapb KOMUCCUU:

0(DOPMIISIET pellleHde KOMUCCHUU B GopMe IPOTOKONAa W TEepelaeT Ha MOIIINCH
YJI€HaM KOMUCCHU,

HalpaBIsSeT  MPOTOKOJ  3aCEfaHUss  KOMHUCCHM  JOIDKHOCTHOMY  JIHITY,
OTBETCTBEHHOMY 3a IIOATOTOBKY Pe3yJbTaTa PeN0CTaBIEHU MyHUIIUIAIBHON YCIIYTH.

AIMUHKMCTPaTHBHEIE MTPOLIEAYPHI BEIIONHIIOTCS B Teuenue 11 paboyux gHeH.

Pesynpraramu BeIMONHEHUS aIMUHHUCTPATUBHBIX IIPOLENYD SIBISIOTCS: MPOTOKOJ
3ace/laHysl KOMHCCHM O NPUHATHU WA 00 OTKase B IIPUHSTHHM Ha y4eT IpaxIaH,
HYXJAIOIUXCS B IPEAOCTABIEHUH KUIOTO ITIOMEIIEHHUS.

3.5.4. JlOKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IIOATOTOBKY  pe3yJibTaTa
TIPeIOCTaBIICHHS MYHUIUIIATBHON YCIyIH:

C YHeTOM  DpEIICHHMS  KOMUCCHH  TIOATOTaBIMBAET IIPOEKT  pe3ysbTaTa
IPENOCTABICHUS MYHULUIIANEHOH YCIIyTH;

HalpaBJsieT IMOATOTOBIEHHBIN IIPOEKT pe3yibTara [IPENOCTaBIIEHHS
MYHHUIUIANBHOW YCIyI'M Ha COIJIACOBAHWE B YCTAHOBIECHHOM IIOPSIAKE IOCPEICTBOM
CHCTEMBI 3JICKTPOHHOI'O JOKyMEHTO000pOTA.

ANMUHHMCTPATUBHBIE IPOLIEAYPHI BEIIONHSIIOTCS B TEUEHHE TpeX pabouymx JHEH.

Pe3ynbraTamMy BBINOJTHEHHS aIMUHHUCTPATUBHBIX MPOLEAYP SBISIOTCS: IPOEKT
pelieHus 06 O0TKaze B NPENOCTaBICHHUU MYHHUIUIIATBHON YCIyTW, HIPOEKT pEIIeHUs] O
[IPUHATHAN Ha Y9ET ITPAXIaH, HYXIarOIUXCS B IPEJOCTABIEHHH KUIIOTO TOMEIEHH.

3.5.5. CornacoBanue ¥ TOAMUCAHHE MIPOEKTa pe3ynbTaTa IpeaoCTaBIeHUs
MyHULIMNAIBHOM  yClIyrd (majee -  IPOEKTHI JOKYMEHTOB)  OCYIIECTBISAETCS



PYKOBOIMTENEM CTPYKTYPHOIO TIOAPAa3[eNeHUs, OTBETCTBEHHOTO 3a IOATOTOBKY
pesyJipTaTa MyHUIIUNIAIBHON YCIIyTH, 3aMEeCTUTeNeM PyKOBOAMTENS HCIIOIHUTEIHLHOTO
KxomuTeTa, PykoBOoguTeIeM UCIIONHUTETLHOIO KOMUATETA.

[ToaroroBnenHbIe MPOEKTHl JOKYMEHTOB, HMEIOIINE 3aMeYaHysl, BO3BPALIAIOTCS Ha
10pabOTKy JIHIlY, OTBETCTBEHHOMY 32 IIOATOTOBKY Pe3yJIbTaTa MyHUIIUAIBHONR YCIyTH.
[Tocne ycrpanenus 3amedaHHM IPOEKTHI NOKYMEHTOB IOBTOPHO IIEPENAIOTCS s
COIVIACOBAHUS U TONUCAHMUSL.

PykoBoputens WUCHONHUTENBPHOTO KOMHUTETAa IIPH DPACCMOTPEHHM IMPOEKTOB
DOKYMEHTOB IIPOBEPSET COONIOJEHNE aAMUHUCTPATHBHOIO PErIaMeHTa TOKHOCTHEIMU
JIMLAaMH UCTIOIHUTEIBHOTO KOMUTETA B YaCTU CPOKOB BBINIOJIHEHUS 8 IMHHUACTPATUBHBIX
Opouenyp, HUX  IIOCIEHOBATEIbHOCTH UM IIOJHOTBHI, HAaJlWYMs  COINIACOBAHUIA
YIIOJTHOMOYEHHBIX ~NOJDKHOCTHBIX JIMI MCIIOJHUTENBPHOIO KOMHTETA B CHUCTEME
SJIEKTPOHHOTO JOKYMEHTO000pOTA.

B cimy4ae  BBRIABIGHUS ~ HapyIlleHW# B  9aCTH  CpPOKOB  BBIIOJHEHHS
aIMUHUCTPAaTUBHBIX IPOLEAYpP, WX IIOCIENOBATENBHOCTA M IOJHOTH PyKOBOZUTEND
MCTIOJTHUTEJIBHOIO KOMMTETa MHULMHUPYET IPHUBJIEUYCHHE K OTBETCTBEHHOCTH JIWIL,
JOMYCTUBIIMX HapyIIeHUs, B COOTBETCTBMM C IIyHKTOM 4.3. aIMUHHCTPaTUBHOIO
periaMeHTa.

AIIMWHUCTPATUBHBIE —IIPOILEMYPHI, YCTAHABIMBAEMBIE HACTOSANIAM ITYHKTOM,
BBITIOJIHSIOTCS B TEUEHHE IBYX pabodyux JHEH.

PesynbraTtamu BBIIOTHEHNS aIMUHUCTPATHBHBIX IIPOLENYD ABIAIOTCA: PelleH’e 00
OTKa3¢ B IIPEJOCTaBJICHUU MYHUIUIAIBHON YCIyIHW; pelleHue o0 OTKa3e B IpueMe
JOKYMEHTOB, HEOOXOAMMBIX .  IPENOCTaBICHHS  MYHUIUNATLHOH  YCIyTH
(Ilpunoxerne Ne 3 k Permamenty), pelueHwe O NPUHATHM Ha yderT rpaxaaH,

HYXIaroIuxcsa B MpeaoCTaBICHUA KHJIOTO IIOMECIIICHNS, HaXOOAIIETOCs B
MYHHUIIUIIAJIBHOM XUJIIUIITHOM (1)0HI[€.

3.5.6. HcmonmeHme mpoLenyp, yKasaHHBIX B MOyHKTax 3.5.2, 3.5.5 3.5.3.
A/MAHUCTPATUBHOTO  pErjlaMeHTa, IpUd HaJUYAW TEXHHYECKOW BO3MOXXHOCTHU
OCYILECTBIAETCA B aBTOMAaTHYECKOM PEXHME C HCIIONB30BAHUEM aBTOMATH3UPOBAHHOM
HH(QOPMAIMOHHON CHCTEMSBI, NpeAHA3HAYEHHOW [JIi OKAa3aHHS TOCYIAPCTBEHHBIX W
MYHHULUIAIBHBIX YCIIYT.

MakcumanbHbIH CPOK BBIONHEHHS AIMHHUCTPATHBHEIX MPOIEAYD, YKA3aHHBIX B
MyHKTe 3.5. aIMMHUCTPATUBHOTO PEerylaMeHTa, COCTAaBIAET 23 paboymx JHS.

3.6. Beinaya (HanpaBneHye) 3asBUTENIO PE3yIBTATa MyHULUIIAIEHON YCITyTH

3.6.1. OcHoBanweM HaJana BBIIOIHEHHUS aIMUHUCTPATHBHON MPOLETyPHI IBISETCS
TOTy4eHHE NOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIIIOJHEHUE aJMUHUCTPATUBHON
TPOUENYPHI, JOKYMEHTA, IOATBEPIKIAIOIIETO IIPEAOCTABICHUES MyHULIUAIBHOM YCIIyTH.

JIOJDKHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 3a BBINONHEHHE aJMUHHCTPATUBHON
MPOLENyPBI, SBISICTCS CIELHANIKUCT OTaeNa (Hajiee - JOHKHOCTHOE JIMIO, OTBETCTBEHHOE
3a Bblady (HampaBieHNE) TOKYMEHTOB).

3.6.2. JIolKHOCTHOE JIMII0, OTBETCTBEHHOE 32 Bhiady (HaIIpaBleHHe) JOKYMEHTOB:

obecrieurBaeT PETMCTPALMIO U BHECEHHE CBENEHUM O pe3ybTaTe IPeNoCTaBIeHN s
MYHUIUNATPHON YCIIYTH B IOJACHCTEMY BEJCHHUS TOKYMEHTAI[MU aBTOMATH3UPOBAHHOI



HMH()OPMALIMOHHOH CHCTEMEI, TpEAHA3HAYEHHON Iis OKa3aHMsI TOCYHapCTBEHHBIX
MYHHULHIANBHEIX yCITyT;

f ~ ABTOMAaTHYECKOM  pexume C  HCIOJB30BaHHEM ABTOMaTU3UPOBAHHOMH
HH()OPMALHOHHOH CHCTEMEL, MNpelNHa3sHAYeHHON I oKasamHus FOCYJIapCTBEHHBIX U
MYHULUIIATBHBIX YCITyT.

AJIMUHUCTpaTHBHBIE IIPOLENYPEI,  yCTaHaBIHBaeMble HACTOSILUIMM  ITyHKTOM,
BBILIONHSIOTCS B TeYeHHe OMHOrO pabodero mHi co gus [IOAMUCAaHUS JIOKYMEHTA,
SIBIISIFOLLIETOCS] pe3ymnpTaTom NIPEIOCTABIICHUS MYHULMIIAIBHOMN YCIIyTH,
YIOJIHOMOYEHHBIM JAOJDKHOCTHBIM JIALOM UCITOIHUTENILHOTO KOMHUTETa
(MCHIONHUTE N HEIM KOMHTETOM).

Pe3YJH)TaTaMI/I BBIIIOJIHEHU ST aI[MI/IHI/ICTpaTI/IBHBIX npouenyp SABJISIFOTCA

OpenocTaBiIeHUs MYHHUIOUIIAIBHONI YCIIYIu U criocobax ero IIOTYYEHUS.

3.6.3.  Tlopsimox BBIZa9d  (HampaBreHus) PE€3ylbTaTa  mpenocraBieHUs]
MYHHUIUIATBHOR yenyru:

SJIEKTPOHHOM I[moaImcCH.

AIMUHHCTpaTHBHEIE HIPOLEAYpPBI, yCTaHABIMBAEMble HacTOSILIMM  ITyHKTOM,
BBIMONIHAIOTCS B MOpsmke OFCPENHOCTH, B NeHb NPUOHITHS 3asBUTENs B CPOKH,
YCTaHOBJIEHHBIE perIaMeHTOM paboTsr M®I].

HalpaBIIACTCS  3JIeKTPOHHKIiT o0pas  nokymenra, SBJISIOIIETOCS  Pe3ysbTaToM
IpeaoCTaBIeHHS] MYHHIUIAILHOM yCIIyrH, MOANNUCAHHBIH YCHIIEHHOI1
KBaJIM(DULIUPOBAHHO] SMEKTPOHHOH MOAMKUCHIO YIIOMHOMOYEHHOrO JOJDKHOCTHOIO JTUIA
MCIIOHUTEIBHOIO KOMUTETA (McronuuTeTEHOrO KOMUTETA).




AIMUHHCTPATHBHBe IPOLeNYPBI,  ycTaHaBMHBaeMule HACTOSIMM  IyHKTOM,
BLITONHAIOTCS B IeHb mopmmcanms AOKYMEHTa, MONTBEpXkIaroiiero IIpeIoCTaBlIeHue
(0TKas B HPCNOCTABNECHUH) MYHULIIHTANBHO YCIYTH, YIIOTHOMOYEHHbBIM NOJDKHOCTHBIM
JMIIOM UCTIOMHHTETEHOTO KOMHUTeTA (MCIIONHUTENbHEIM KOMHTETOM).

Pesynbratamu BBITIOJTHEH U S AIMUHUCTPATUBHBIX npouenyp  aBistOTCS:
HarpasieHue (HpeI[OCTaBJIeHI/Ie) C Hucnmomb3oBaHWeM PecryGnukanckoro ropTaJa
SAABUTENIIO JIOKyMEHTa, TIOATBEPKIAIOIIEr0 TIpenoCcTaBIeHme MYHULMIAIBHON yCIyTH
(B TOM uncne oTkas B [IPEIOCTaBIEHUH MYHHIINTIATBHO YCIIyrH).

3.6.3.3. Tlpu OOpallleHun 3asBuTENy 38 PE3YNbTaTOM MYHUIHIATBHOlN YCIYIH B
UCIIOTHUTENBHBIE  KomuTer, AOIDKHOCTHO®  JIMIIO, OTBETCTBeHHOE 32 BbImayy

AZIMMHHUCTPATHBHBIE [IPOLCNYpEI,  ycTaHaBMHBaeMEble HAaCTOALIMM  IyHKTOM,
OCYLLECTBIISAIOTCS B TIOpsiKe OHCPENHOCTH, B IEHb IPUOBITHS 3asIBHTE S B COOTBETCTBHUU
¢ [IpaBunamu BHYTPEHHETO TPy 10BOTO PaclopsiZika HCIIONHUTENBHOIO KOMUTETA.

Pesyneratom Bomommenms AAMUHUCTPATUBHBIX TIPOLENYD SIBISIOTCS: (ukcanus
daxta  BeImAun Pe3ynbTaTa  mpenocrasieHus MYHULMNAIBHOW  ycayrn B
ABTOMAaTH3UPOBAHHO MHPOPMAaLMOHHOM CUCTEME, NpEeNHAa3HAYEeHHOW IS OKasamms
TOCYNIaPCTBEHHBIX M MYHHIHIATDHLIX YCIIyT.

3.7. Ucnpapnenne TEXHUYECKUX OIIUOOK

3.7.1. B cnyuae OOHAPYIKEHUS TeXHUYECKO] OLIUOKM B JOKYMeEHTe, SIBIISFOILEMCSI
PE3YbTaTOM MYHUIHUTIANBEHON YCIIYTH, 3asBUTENb HANpaBiseT B UCTIOTTHUTETbHBII
KOMMUTET:

3aiBCHHE 00 wucmpaBieHun TEXHUYECKOW OIIMOKYU (Ilpunoxxenne No 5
Pernamenry);

AIOKYMECHT, BBINAHHBIA 3aABUTENIO Kak PE3YILTAT MyHHLMNATBHOH yeiyru, B
KOTOpOM conepkutes Texuuueckas omubKa;

I[OKyMeHTBI, HUMEroIIHe IOpI/II[I/I‘ICCKy}O CUly, CBHJI@TGHBCTB}/}OLLII/IQ O Halu4uu
TEXHUYECKOH OLLIMOKH.

Hpoueﬂypbl, yCTaHaBNUBaeMblE HACTOAIIHM IIYHKTOM, BBINOJIHSIOTCS B TeyeHye
OZHOTO paboyero AHs ¢ naTe PerucTpauuu 3asiBieHus.



Pesynbraramu BBINIOJTHEHU S, AOMUHHUCTPATUBHBIX IPOLENyp ABISIOTCS: MpHHsTOE K
3aPEruCTpUpoOBaHHOE 3a54BJICHHE, HaIlpaBlIeHHOe Ha paccMoTpeHue JOJKHOCTHOMY
/LY, OTBETCTBEHHOMY 34 00pabotky MOKYMEHTOB.

3.7.3. HomxHocTHOe JIMI0,  OTBETCTBEHHOE 133 o6pa6or1<y JOKYMEHTOB,
bacCMaTpuBaeT NOKyMeHTHI u p LeJAX  BHECCHHMS WcOpaBlneHmii p JTOKYMEHT,
ABIISIIOIINKCS pe3yapTaTom [IPEIOCTABICHUS MYHUIUIANBHON YCIIYTH, OCYILECTBIISIET
NPOLEYpEI, MPENyCMOTpeHHbIe myHKTOM 3.5, AIMUHUCTPATUBHOIO pernamMenTa, wu
BBIACT WCIIPABIEHHbIH MOKYMEHT 3asiBUTENIO (ynonHOMoquHOMy NPeNCTaBUTENIO)
JIMYHO MO POCHHCH ¢ H3BSTHEM Y 3asABHTENS (yNOJHOMOYEHHOro NpeJICTaBUTENLs )

B alpec sasgBuTeNs mouTORBIM OTIpaBIEHUEM (IIOCPenCTBOM SJIEKTPOHHOH TI0YTHI)
[IUCBMO O BO3MOYKHOCTH [IONy4eHus  nmokymeHTa [IpH  TpenocTaBieHWH 3
UCTIOTTHUTENIbHBIA  KOMUTET OPHUTHMHalla  NOKyMeHTa, B KOTOpOM  cozepIKUTCs!
TEXHUYECKas OmInbKa,

HpOHC,I[ypBI, YCTaHaBIMBaeMple HacCTosImum IIYHKTOM, BBIMTOJIHSKOTCS B TeUeHue

Pesyneraramu BBITIONTHEHUS 8 IMUHUCTPATHBHbIX HPOLENYpP SIBIISIOTCS: BbIIAHHPII
( HallpaBJIEHHBIN) 3asiBUTE IO TOKYMEHT. .

PecniyGnuxu Tatapcran s HH(bopMauHoHHO-TeneKOMMyHHKauHOHHoﬁ cet «MHuTeprery
o anmpecy  http://pravo.tatarstan.ru/ M PasMeCTMT Ha caiite FOTasmucKoro
MYHHLMIABHOTO paifona Pecriy6nuku Tarapcran B cocrage [Toprana MmyHummnaneasx
00pazoBaHuit Pecny6ukn Tatapcran Epumoro [loprana oprawmon FOCYIapCTBEHHOM
BIIACTH 1 MECTHOTO CaMoyTpaBTeHus «Oduuuansuerii Tarapcrany B HH(OPMAaLHOHHO-
TCJIICKOMMYHMKAITMOHHOMN ceTH «HHTepHETY IO anpecy http://jutaza.tatarstan.ru/.

3. Hacrosmee [IOCTaHOBIIEHHE BCTymaeT B CHIIy CO IHS ero oQuUUaIbHOrO
OITyOJIMKOBaHUS.

4. Konrtpons 3a UCIIOJIHEHUEM  HACTOSILLETO IOCTAHOBJIEHHS BO3JIOKUTL Ha
3aMECTHTENs PYKOBOIHTES Wcnonuurensuoro KOMHUTETA FOTasunckoro
MYHUIUIANBHOrO paitona Pecriy6nuku Tarapcran no MH(PaCTPyKTypHOMY PasBUTHIO.

PykoBonurens
Vcnonuurensroro KOMHUTETA S Wil 5
FOrasunckoro MYHHUIMUNIAIBHOIO paiioHa S

Pecny6nnku Tarapcran C.II. CamonuHa




