PECITYBJIMKA TATAPCTAH _ TATAPCTAH PECIIYBJIMKACBI

VICTIOJTHUTEJIbHBIN KYKMAPA MYHULITIAJIb
KOMUTET KYKMOPCKOI'O PAMOHbBIHBIH BAIIIKAPMA
MYHUILIUTTIAJIBHOI'O PAMMOHA KOMUTETHI
IMOCTAHOBJIEHHUE KAPAP
19 O8. 2023 r.Kyxmop Ne A5

OO0 yTBepXIEeHWU aIMUHUCTPATUBHOTO
periaMeHTa 1O TIPEJOCTaBJICHHIO
MYHHUIIUNQIBHOW  YCIYyrH IO  jJade
IHCHMEHHBIX pa3bsCHEHUH
HAJIOTOIUIATENbIIMKAM ¥ HAJIOTOBBIM
areHTaM II0 BOIIpOCaM IPUMEHEHHUS
MYHULMNAIbHBIX TPABOBBIX aKTOB O
Hajorax u cbopax

B cootBercTBUM co ctatheit 34.2 Hanorosoro koxekca Poccuiickoit @eneparinu,
n.2 ct. 15.1. ®enepansHOro 3akoHa ot 06.10.2003 Nel131-®3 «O6 o6mumx MpUHIHITAX
OpraHM3allud  MECTHOTO  caMoylpaBieHuss B  Poccuiickoit ~ ®eneparumn»,
MOCTAHOBJISIIO:

1. VYTBepauTh AIMUHWUCTPATUBHBIM perjiaMeHT 1O TPeIOCTABICHUIO
MYHHIUIAIBHON YCIYTH 110 ade MUChbMEHHBIX pa3bICHEHUA HAIOTOIIATEIbIIUKAM U
HaJIOIOBBIM areHTaM I10 BOIIpOCcaM NPUMEHEHHS] MyHHITUIIAIBHBIX ITPABOBBIX aKTOB O
HaJIOrax U cOopax COTIACHO MPUII0KEHHUIO.

2. Omy6muKoBaTh HacToOsIee IIOCTAHOBJIEHHE Ha OQHUUAIBLHOM MOpTaje
npasoBoii nH(Gopmaruu PT (http://pravo.tatarstan.ru) ¥ pa3MecTUTs Ha OPHUIIHATEHOM
caiite  KykMopckoro  MyHuuunaibHoro paiioHa Pecrmy6nmku — Tartapcran
(http://kukmor.tatarstan.ru).

3. Hacrosimee nocraHOBiIeHHE BCTyNaeT B CHIYy TOCJIE €ro OQHIHAILHOTO
OITyOJIMKOBaHUSI.

PykoBoaurein

HenonnnrenbHOro AX. I'apudynnun




YTBEPX/IEH

IIOCTaHOBJICHHEM VICIIOTHUTENBHOTO
komurera Kykmopckoro
MYHUIUIAJIBHOTO paiioHa PecriyOmanku

Tarapcran
ot 14.08.2023 Ne 451

AJIMAHUCTPATUBHBIN PerjiaMeHT M0 NPea0CTABICHUIO
MYHUIIUNAJIbHOM YCJIYTH 10 JaYe NMCbMEHHBIX Pa3bsCHEHMIl
HAJIOTOIVIATEIbIINKAM U HAJIOTOBBIM areHTaM 10 BONPocaMm

NpUMeHEeHUs] MyHHIIUNAJIbHBIX MPABOBbIX AKTOB 0 HAJIOrax u coopax

1. O6mme mojoKeHus

1.1. Hacrosmmuit aIMUHHUCTPATUBHBINA periaMeHT 1o IIPEAOCTABICHUIO
MYHHULMIAIBHON YCIYrd MO Jadye MUCBbMEHHBIX pa3bsSCHEHUU HAJIOrOIJIATEeNbIIUKAM U
HAJIOTOBBIM areHTaM I10 BOIIPOCaM MPUMEHEHUS MYHULIMIIAIbHBIX HOPMATUBHBIX MTPABOBBIX
aKTOB O Hayorax M cbopax (nanee — AJMUHUCTPATHUBHBIA pErjiaMeHT) — OIpenesiser
CTaHAApT, COCTaB, CPOKH U MOCIIE0BATEIBHOCTD NIEUCTBUM (3 IMUHUCTPATUBHBIX MPOLEAYD)
®dunancoBo-0r0keTHON mnanarel Kykmopckoro MyHunumnaibHoro paiiona PecmyOnuku
Tatapcran (nanee — GuHaHCOBBIN OpraH paiioHa) MPU UCTIOTHEHUH MYHUIIUNIAIBHON yCIyTH
[0 PAaCCMOTPEHUIO U MOATOTOBKE MUCHMEHHBIX Pa3bsCHEHUM Ha 0OpalleHus, MOCTYIHUBILINE
B OpraHbl MECTHOTO caMOyTpaBieHus: KykMOpCKOro MyHMIIMIIAIIBHOTO PaiioHa M0 BOIpOcaM
NPUMEHEHHS] MyHUIIUTIAIbHBIX MPAaBOBBIX aKTOB O HAJIOrax U cOopax.

1.2. JlunamMu, UMEIOITMMHU MPABO HA MOJYYCHHE MYHHITUTIATBLHON YCIIYTH, SBIISIOTCS
bu3nYecKkue ©W IOPUIWYCCKHE JIMIA, HWHIWBUIyaJIbHBIC TNpEANpPUHUMATEIH (J1ajee —
3asBUTEID).

1.3. C 3asBneHueM BrpaBe 0OpaTUTHCS MPEACTABUTEINb 3asBUTENS, TEHCTBYIONINI Ha
OCHOBAaHMM JOKYMEHTa, YJOCTOBEPSIONIETO €ro IMOJHOMOYHUS, JHOO 3aKOHHBIN
npeicTaBUTeNh GPU3MUYECKOTO JIHIIA (Jajiee — IPeCTaBUTENb 3asBUTEIIS).

2. CraHaapr npeaocraBjieHHs] MyHUIMIIAJIbHON YCJIYTH
1.1. HammeHOBaHHe MYHHUIUNIAJIBHON yCIyIrH
Jlaua NMUCBMEHHBIX pPa3bsICHEHUI HAJIOrOIUIATEIbIIMKAM M HAJOTOBBIM areHTam I10
BOMPOCAaM IPUMEHEHHS] MYHUIIUITATbHBIX IPABOBBIX aKTOB O HAJIOTax M cOopax

2.2. HaumMeHOBaHMe OPraHa, NPeA0CTABJSIOIIEr0 MYHHIMIAIBHYIO YCIYTY

dunancoBo-010KeTHas Majgata KykKMOpPCKOro MyHHUIMIIANBHOTO paiioHa (majee Imo
Tekcty — Opran).

2.3. Pe3yabTaT npegocTaBjieHuss MyHUIIUIIAJIBHON YCIyIH



2.3.1. Pe3ynbraToM mpenoCTaBICHUs MYHHIUIAIBHON YCIYTH SIBISETCS MUCHMEHHOE
pa3bsCHEHUE IO BOIIPOCAM NPHUMEHEHUS MYHHUIMNAIbHBIX NPABOBBIX AKTOB O HAJOrax M
cOopax.

2.3.2. Pe3ynbTaT npenoCcTaBiIeHNs MYHULIIMIIAIBHOW YCIYTH HAIIPaBISAETCS 3asSBUTEIIIO
B (opMe DIEKTPOHHOTO JOKYMEHTa, IMOAMUCAHHOTO YCHJICHHON KBaTu(pUIIMPOBAHHOU
AJIIEKTPOHHOU MOANMUCHIO YIIOJITHOMOYEHHOTO JOJKHOCTHOTO Jintia OpraHa, B COOTBETCTBUH C
®enepanbubpiM 3akoHOM 0T 6 ampenst 2011 romga Ne 63-D3 «O06 371€KTPOHHON MOATHCHY
(mamee — denepanbHbid 3ak0H Ne 63-D3) B nmuuHblil kabuner ExmHoro mopran. B ciydae
HANpaBJICHUA  3asBJIEHUS  TMOCPEACTBOM  PecnyOiMKaHCKOrO — Mmopraja  pe3yjbTar
NPEIOCTABICHUS ~ MYHUUMNAIBHOM  YCIYyrM  HampaBiseTcs B  JIMYHBIA ~ KaOWHET
Pecnybnukanckoro nopraina.

2.3.3. Tlo BbIOOpY 3asBUTENs pe3yibTaT MPEAOCTABICHUS MYHUIIUMAIBLHOW YCIYTH
BoijaeTcss B Oprane win B ['BY «MHOrogyHKIMOHAIBHBIH I[EHTP TMPEIOCTaBICHHUS
rOCYAapCTBEHHBIX U MYHULIMNAJIBHBIX yciyr B Pecnyonuke Tarapcran» (nanee — M®LI) B
dbopMe 3K3eMIuIsIpa IEKTPOHHOTO JIOKYMEHTA, pacredyaTaHHOTO Ha OyMa)KHOM HOCHTEIe,
3aBEPEHHOr0 IMEYaThi0 U MOANUCHIO COOTBETCTBEHHO YIOJHOMOYEHHOTO JOJKHOCTHOIO
nuna Oprana win pabotHuka M®II.

2.3.4. 3asgBuUTENnb BIPABE IIOJYYUTh PE3YJbTAT IPEAOCTABICHUS MYHHIMIAIbHOU
yciyru B (OpMe BJIEKTPOHHOTO JIOKYMEHTa B TEUEHHE CpOKa JCUCTBHS pe3yibTara
MPEAOCTABICHUS] MYHULIUIIAIbHON YCIIYTH.

2.4. Cpok npegocTraBjieHUs] MyHHIMIIAJIbHON yCJIYIH.

2.4.1. MyHununaibpHas ycjiyra npeaoctaBisercs: B TeueHue 30 KaJeHIapHbIX THEH co
JHS TOCTYIUIEHUSI COOTBETCTBYIOUIETo oOpameHusi. [lo pemeHuto pykKoBOAMTENS
cnenuanicra @UHAHCOBOIO OpraHa palloHa yKa3aHHBIA CPOK MOKET ObITh IMPOJIEH, HO HE
Oosiee yeM Ha OJMH MECSI, C YBEJIOMIIGHHEM 3asBHUTENs, HAIPaBUBIIETO OOpalieHue, o
IPOJUIEHUH CPOKa €ro pacCMOTPEHUS.

2.4.2. llpuocTaHOBIEHHE CpOKa IPEAOCTABICHUS MYHULMNAIBHOW YCIYTH HE
IIPEyCMOTPEHO.

2.4.3. HamnpaBineHue [IOKYMEHTa, SIBIISIOLIETOCS pE3YyJIbTaTOM MPEIOCTABICHUS
MYHHUIMIATBHON yCayru B (hopMe 3JEKTPOHHOTO JOKYMEHTA, 3asiBUTEII0 OCYIECTBISETCS B
JeHb O(POPMIIEHHS U PETUCTPALK pe3yibTaTa NPeAoCTaBIECHUS MyHUIIUIATIBHON YCIYyTH.

2.5. IIpaBoBbIe OCHOBAHUS IJIS NIPEIOCTABJICHUS MYHUIMIIAJIbHOM YCJIYI'H

2.5.1. IlepeueHb HOPMATUBHBIX NIPABOBBIX AKTOB, PETYIUPYIOUIUX IPEAOCTABICHUE
MYHHUIMNAIBHOW YCIYrd (C yKa3aHMEM PEKBHU3UTOB HOPMATHUBHBIX IIPAaBOBBIX AKTOB U
UCTOYHHUKOB X O()UIIMATBHOTO ONyOIMKOBaHMs ), pa3MelieH Ha Enunom noptane, B Peectpe
rOCY/IapCTBEHHBIX M MYHHUIMIANbHBIX YCIYr, Ha O(QHUIMAIbHOM CaiTe MYHULHUIAIBLHOTO
paiioHa B MH(GOPMAIIMOHHO-TEIEKOMMYHUKAIMOHHOU ceTu «HTepHeTY.

2.5.2. TekcT aIMUHUACTPATUBHOTO pETjaMeHTa B ACHCTBYIOIIEH peIaKIUy MOJICKUT
pasmenieHuro Ha EnuHom nopraite, B Peectpe rocyjapCcTBEHHBIX U MYHULIMIIAIBHBIX YCIYT,
Ha  oduIMaTBbHOM  caiiTe  MyHUIUOAIbHOrO  pailoHa B  UH(OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTu «HTepHEeT”.

2.6. UcuepnbiBaromuii nepevyeHb J0KYMEHTOB, HEOOXO0AMMBIX 1JIsl IPE/I0CTABJICHUSA
MYHHIMIATbHOM YCIYyTH
2.6.1. lnsg nony4yeHuss MyHULIMIIAIBHOM YCIIYTH 3asBUTENb IIPEACTABIISIET CIEYIOLINE
JOKYMEHTBI:



1) OKyMEHT, yIOCTOBEpPSIOUIMI JUYHOCTh (HE TpedyeTcs: B ciydae OOpalleHHs
nocpeacTBoM PecryOnrkaHckoro noprana);

2) TOKYMEHT, yI0CTOBEPSAIOIINIA TOJITHOMOYHS MIPEACTABUTENS 3asIBUTEIIS;

3) 3asBiIeHHE:

B ¢opMe IOKyMeHTa Ha OyMa)XHOM HOCUTEJIE H3JIOKEHHOE B CcBOOOIHOI (opme,
noctynuBiiee B (DUHAHCOBBI opraH pailoHa, O Jaye NUCHBMEHHBIX pPa3bICHEHUU 110
BOIIpOCaM NPHUMEHEHHsS] MYHUIMIAIbHBIX IPABOBBIX aKTOB O Hajorax M cbopax (nauee -
oOpaliieHre) B MMCbMEHHOU opMe WiH B popMe 3JIEKTPOHHOT'O TOKYMEHTA.

B DJIEKTPOHHOHN (opme (3amoJiHsAETCs TMOCPEACTBOM BHECEHMsI COOTBETCTBYIOLIUX
CBEJECHUII B DIEKTPOHHYIO (OpMY 3asBJICHHs), MOJINUCAHHOE B COOTBETCTBUU C
TpeOoBaHUSAMU TMyHKTa 2.6.3 aJMUHUCTPATUBHOIO pErjaMeHTa, Mpu oOpalleHUH
nocpeacTBoM PecryOnrkaHcKkoro noprana;

2.6.2. 3asBieHue U NpUIaTaeMble JOKYMEHTHl MOTYT OBITh MPEACTABIICHBI
(HampaBJIeHBI) 3asIBUTENIEM OJHUM U3 CIEIYIOUIUX CIIOCOOOB:

1) yepes M®I] Ha OyMa)KHBIX HOCHTENSX U B BUIEC DJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOUINX TPEOOBAHUAM MyHKTa 2.6.3 aIMUHUCTPATUBHOTO PETIIAMEHTA;

2) nocpeacTBoM PecmyOamkaHCKOTO mopTalia B 3JEKTPOHHOUM dopMme;

3) B Opran JIMYHO WM MOCPEICTBOM IOYTOBOM CBSA3M HAa OyMa)kKHOM HOCHUTEJNE.
3asiBiIeHHE W TIpUjaraeMble JOKYMEHTHI, IPU HapaBlIEHUU TOCPEACTBOM MOYTOBOM CBS3H,
3aBEpPAIOTCS B YCTAHOBJICHHOM TOPSJIKE.

2.6.3 3asBiIeHHME TIPU HAIMPaBICHUM TOCPEICTBOM PecmyOnukaHCKOTo mopTaia
MOJIMTHACHIBAETCS TIPOCTOM AJEKTPOHHOM MOIMUCKHIO 3asIBUTEIS.

Jlyis moydeHus: IpOCTOM SJEKTPOHHOW MOJAMMCH 3asBUTENI0 HEOOXOIMMO MPOUTH
npouenypy peructpauuu (ayreHtudukanuu) B EnuHolt cucteme wuIeHTHU(PUKAIUU WU
ayrentudukanuu (nanee — ECUA), a Takxke NOATBEPAUTH YUYETHYIO 3aITUCh.

DNEKTPOHHBIN TOKYMEHT (3JIEKTPOHHBIN 00pa3 TOKyMEHTA), YKa3aHHBIN B MOIITYHKTE
2 nyHkra 2.6.1 agIMUHHUCTPATHBHOIO  perjiaMeHTa, 3aBepseTci  yCHIIEHHOU
KBaJIM(DUIIMPOBAHHOM MOJIUCHIO JIUL], YIIOJIHOMOYEHHBIX Ha CO3/IaHUE U MOJANUCAHNUE TAKHX
JIOKYMEHTOB, B TOM YUCJIE HOTapUyCaMH.

DONEKTPOHHBIE JOKYMEHTHI (AJIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MPUJIAraeMbie K
3asBJICHHUIO, B TOM YHMCJIC IOBEPCHHOCTH, HAITPABIISAIOTCS B BUe (aiiios B popmarax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig pasmepom He 60ce 50 MOaiiT.

KayecTBO mpenocTaBisieMbIX 3JEKTPOHHBIX JIOKYMEHTOB (3JEKTPOHHBIX 00pa3zoB
JIOKYMEHTOB) JOJDKHO IO3BOJISITh B IOJIHOM OOBEME NPOYMUTATh TEKCT JOKYMEHTa H
pacno3HaTh PEKBU3UTHI TOKYMEHTA.

2.6.4. 3anpeniaeTcst TpeOOBATh OT 3asBUTEIIS:

1) mpencraBieHuss JTOKYMEHTOB W HMH(OpPMAlMKM WM OCYIIECTBICHHS IeHCTBUH,
Npe/ICTaBJICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMU
NPABOBBIMU  aKTaMH, PETYJIUPYIOIIMMUA OTHOUICHMS, BO3HHMKAIOIIME B CBSI3M C
MPEAO0CTABICHUEM MYHUIIUIIAILHON YCIIYTH;

2) OCyLIECTBICHUSI ACHUCTBUM, B TOM YHUCIE COIVIACOBAHUM, HEOOXOIUMBIX Jif
MOJIYYEeHUS MYHUIIMTIAIBHON YCITYyTU U CBSI3aHHBIX ¢ 00OpaIleHHeM B MHbIE TOCYJapCTBEHHbIE
Oprasbl, OpraHbl MECTHOI'O CaMOYIPABJICHUS, OPraHU3al1H, 3a UCKIIIOUEHUEM MOJTy4EHUs
yCIOyr W TOJNy4EHUS JOKYMEHTOB M HH(OpPMAaLWHU, NPEJOCTaBISIEMBIX B pe3yjbTare
NPEIOCTABICHUS TaKUX YCIYT, BKIIOUYEHHBIX B MEPEUHHU, yKa3zaHHble B yacTH 1 cTtatbu 9
®enepanbHoro 3akoHa Ne210-D3 (HEOOXOAMMBIX U 0053aTEIBHBIX YCIIYT);

3) nmpexacraBieHHs JOKYMEHTOB U  HMH(OpManmuu, OTCYTCTBHE U  (WJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh IPH NEPBOHAYAIBHOM OTKa3€ B IpUEME



JIOKYMEHTOB, HEOOXOAMMBIX J[UIsl TMPEJOCTaBICHUS MYHHUIUINAIBHON ycioyrd, 1ubo B
MPEIOCTaBICHUH MYHUITUTIATHHON YCIIYTH, 32 UCKIIIOUEHHUEM CIEIYIOIIUX CIy4aeB:

a) U3MEHEHHWE TpeOOBaHMWU HOPMATUBHBIX TMPABOBBIX AaKTOB, KacalolIUXCs
MPEAOCTABICHUS] MYHUIIMIAIBHOM YCIIYTH, MOCJE MEePBOHAYAILHOM MOAAUM 3asiBICHUS O
MPEIOCTABICHUA MYHUIIUTIATBHON YCITYTH;

0) Hasnyue OmMOOK B 3asBJICHUU O MPEJOCTABICHUU MYHUIIUMAIBLHOW YCIyTU H
JIOKYMEHTaXx, MOJaHHBIX 3asIBUTEJIEM MTOCJIE TEPBOHAYAIBLHOTO 0TKa3a B MPUEME TOKYMEHTOB,
HEOOXOIMMBIX ISl TPEJOCTABIICHUS MYHUIUIAIBHOW YCIYTH, JUOO B MPENOCTaBICHUU
MYHHUIIMIAIBHOM YCIyIM M HE BKJIIOYEHHBIX B TIPEJCTaBICHHBIA paHee KOMIUIEKT
JIOKYMEHTOB;

B) HCTEUEHHE CpOKa JCHUCTBUSI JIOKYMEHTOB WJIM W3MEHEHHE HH(POPMAIMHU TOCIe
MEPBOHAYAIBHOIO OTKa3a B IMpHEME JIOKYMEHTOB, HEOOXOAMMBIX ISl MPENOCTaBIICHUS
MYHHUIIMIIATBHOM YCIYTH, TMO0 B MPEAOCTAaBICHUN MYHULIUTIATBLHON YCIIYTH;

') BBISIBIICHUE JOKYMEHTAIBHO MOATBEPKACHHOTO (hakTa (MPU3HAKOB) OLUIMOOUYHOTO
WIK TIPOTUBOMPABHOTO JelcTBUs (Oe3aeicTBysI) NOKHOCTHOTO yniia OpraHa, paOoTHHKA
MO®II, npu mnepBOHAUaIbHOM OTKa3e B TMpUEMe JOKYMEHTOB, HEOOXOIUMBIX MJis
MPEAOCTABICHUS] MYHUILUIAIBHOW YCIyrd, W00 B TMPEAOCTABICHUU MYHHUIIMIATHHOMN
yCIYyId, O 4YeM B TMHCbMEHHOM BHJE 3a TMOJNUCHIO pykoBoautens OpraHa npu
MEPBOHAYAIBHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX MJii TMPEIOCTaBIICHUS
MYHHIIMITATIBHON YCIIYTH, YBEIOMIISICTCSI 3asiBUTENb, a TAK)Ke MPUHOCITCS W3BUHEHUS 3a
JIOCTaBJICHHBIE HEYI00CTBA;

4) mnpepoctaBieHUsT Ha OyMaXKHOM HOCHTENE JOKYMEHTOB U HH(OpMaIuy,
AIIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIH 3aBEPEHBI B COOTBETCTBUU C ITYHKTOM 7.2 4acTu
1 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a HCKIIFOYEHUEM CITYYaEB, €CIIU HAHECCHHUE
OTMETOK Ha TaKhe JOKYMEHTHI JIMOO WX U3BIATHE SBISETCI HEOOXOAUMBIM YCIOBHUEM
MPEAOCTABICHHUS] TOCYJAAPCTBEHHOW WM MYHUIUMNAIBHON YCIYyTHM, W MHBIX CIIy4aes,
YCTaHOBJIEHHBIX (heJIepalbHBIMH 3aKOHAMHU.

2.6.5. [lony4yatoTcst B paMKax MEKBEJOMCTBEHHOTO B3aUMOICUCTBUSL:

1) ceenenus u3 EI'PIOJI — @enepanbHas Hamorosas ciuyxoa;

2) CBEICHUS O JICWCTBYIOIIEM I[ACHOpPTEe TpakaaHuHa Poccuiickon
®enepaunn — MB/] Poccun;

3) CBEIICHHs O HOTapualbHOM  goBepeHHOcTH —  DenepanbpHas

HOTapuasbHas majara.

2.6.6. 3asBuTenb BIpPaBe MNPEIOCTABUTH JIOKYMEHTHI (CBEIEHMs), YKa3aHHbIE B
noanyHkrax 1 - 2 myHkra 2.6.5 aIMUHUCTPATHUBHOTO PErJIaMEHTa, B JOpME AIEKTPOHHBIX
JIOKYMEHTOB,  3aBEPEHHBIX  YCWJIEHHOM  KBaNU(UUUPOBAHHOW  MOANMMCHIO  JIHIL,
YIIOJHOMOYEHHBIX Ha CO3/IaHUE U MOJIMUCAHUE TAKUX TOKYMEHTOB, IIPH MOJaue 3asiBICHHUS.

2.6.7. HenpencraBiaeHue (HECBOEBPEMEHHOE NPEICTABICHUE) YKA3aHHBIMU B ITYHKTE
2.6.5 aAMUHHUCTPATUBHOIO pErJIaMEeHTa OpraHaMu TOCYJIapCTBEHHOW BIIACTH, OpraHaMu
MECTHOTO CaMOYTpPaBJIEHUs, OPraHU3aUSIMU JOKYMEHTOB M CBEICHUI HE MOXKET SIBJISATHCS
OCHOBAHHUEM JIJIs1 OTKa3a B MPEI0CTABIEHUH MYHUIIUTIAIBHON YCIyTH.

2.6.8. JlomxHocTHOe nUIO W (Wid) pabOTHUK, YyKa3aHHBIX B NyHKTEe 2.6.5
aIMUHUCTPATUBHOTO pErjaMeHTa OpraHoB M OpraHu3aluii, He NpeICcTaBUBIINE
(HECBOEBPEMEHHO TMPE/ICTABUBINNE) 3alpOlICHHbIE WU HaXOASIIHECS B PaCHOpSIKEHUU
JIOKYMEHT WJIM CBEJCHUS, MOJUIeKAT aJIMUHUCTPATUBHOM, NUCHMIUIMHAPHOW WU WHOMU
OTBETCTBEHHOCTH B COOTBETCTBUM C 3aKOHOAATENIbCTBOM Poccuiickoit Penepanuu.

2.6.9. 3anpemaercsi TpebOBaTh OT 3asiBUTENS TOKYMEHTHI CBEJACHUS, B TOM YHCIIC
MOATBEPKIAIOIINE BHECEHUE 3asiBUTEJIEM IUIaThl 3a MPEJAOCTaBICHUE MYHUIIMIAIbHOU



YCIIYTY, HAXOIAIIMECS B PACHOPSIKEHUH TOCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYTPABJICHUS U MOJBEIOMCTBEHHBIX TOCYAAPCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO
CaMOYIIPaBJICHUSI OPraHU3aLUM.

HenpencraBinenue 3asBUTENEM JITOKYMEHTOB, COJAEpPKAIIUX CBEACHUSA, KOTOpPBIE
HaxoIATCSI B  pacCHOPSOKEHUHM TOCYNapCTBEHHBIX  OPraHoB, OpraHOB  MECTHOIO
CaMOYTPABJICHUS U MIOJBEIOMCTBEHHBIX TOCYAAPCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO
CaMOYIIPaBJICHUS OpPraHU3alMi, HE SBJISETCS OCHOBAHMEM JUISI OTKAa3a 3asBUTEIIO B
MIPEAOCTABICHUN MYHUIIUIIAIbHON YCIyTH.

2.7. UcuepnbIBalonuii nepevyeHb OCHOBAHMH /IS 0TKAa3a B IpueMe JOKYMEHTOB,
HeO0XOAUMBIX /Uil IPEA0CTABJICHUA MYHUIUNIAJIbHOMN yCIyTrH

2.7.1. OcHOBaHMSIMH [UIsi OTKa3za B IMpHEME JOKYMEHTOB, HEOOXOIMMBIX JIs
MPEAOCTABJICHHUS MYHUIIUIIAIBHON YCIIYTH, SIBISIOTCS:

1) mpezacTaBieHHbIE 3asBUTENEM JOKYMEHTHI COAEPKAT MOMYUCTKA M UCIPABICHUS
TEeKCTa, HE 3aBEpPEHHBbIC B TMOPSJKE, YCTAHOBJICHHOM 3aKOHOJATENbCTBOM Poccuiickoii
denepannu;

2) TOKYMEHTHI COJIepkKaT MOBPEXKICHHS, HAIMYNE KOTOPBIX HE MO3BOJISET B MOJHOM
o0beMe HCIOoJIb30BaTh HHGPOPMAIIMI0O M CBEACHUS, COJIEpIKaIhecss B JOKYMEHTax s
MPEIOCTABICHUS] MYHUIIUTIATLHON YCIIYTH;

3) npencTaBlieHHBIC TOKYMEHTBI HJIU CBEJICHUS YTPATUIIN CUITy HA MOMEHT OOpaIieHus
32 MYHUIIUTIATBHOW YCIYrod (JOKYMEHT, YAOCTOBEPSIIONINI MOJTHOMOYUS TMPEJACTaBUTENS
3asBUTEIIA, B cllydae 0OpalleHus 3a MpeI0CTaBICHUEM MYHHUIIMITAILHON YCIyTH YKa3aHHBIM
JIAIIOM);

4) mojmaya 3asBICHUSA O MPEIOCTABICHUU MYHUIIMMIAIBHOW YCIYTU M JTOKYMEHTOB,
HEOOXOIMMBIX JJI TPEJOCTABICHHS] MYHUIIMIIAIBLHOW YCIYTH, B DJIEKTPOHHOU (opme ¢
HapYIICHHEM YCTAaHOBJICHHBIX TPEOOBAHMUIA,

5) HEKOpPPEKTHOE 3aroTHEHNE 00s3aTEIbHBIX MOJICH B opMe 3asBIICHUSI, B TOM YHCIIC
B MHTEpPaKTUBHOW (opme 3asBieHus Ha PecrmybnmukanckoMm mopTane (HEIOCTOBEPHOE,
HEMOJIHOE, TNO0 HEMPAaBWIBHOE 3aII0JIHEHNUE);

6) TMpeiCTaBlICHHWE HEMOJHOTO KOMIUICKTAa JOKYMEHTOB, HEOOXOIUMBIX st
MPEAOCTABJICHHUS MYHUIIUIIAILHON YCITYTH;

7) 3asBlIeHHE O MPEIOCTABICHUH YCIYTHU MOJAaHO B OpPraH TOCy/IapCTBEHHOW BIIACTH,
OpraH MECTHOT'O CaMOYIPABIIEHUSI WM OPTaHHU3AIUIO, B MOJTHOMOYHS KOTOPBIX HE BXOJUT
MPEI0CTABICHHE MYHHUITUTIATBHON YCITYTH;

8) HecoOmo/IeHne yCTaHOBJICHHBIX cTatheil 11 denepanbHOrO 3aK0HA OT 6 ampens
2011 roma Ne 63-03 «O06 >1eKTPOHHON MOIIMUCKY YCIOBUM NMPU3HAHUS JEHCTBUTEIBHOCTH
YCUJICHHOU KBaTU(PUITUPOBAHHOM 2JIEKTPOHHON TTOAMHCH.

2.7.2. TlepeyeHb OCHOBAHUM JJisi OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIUMBIX IS
MOJIYYCHUS MYHUITUTIATBHON YCITYTH, SIBIISIETCS UCUEPITBIBAIOIIIM.

2.7.3. Pemenue 06 oTka3e B mpueMe 3asBICHUS U JOKYMEHTOB, HEOOXOJAUMBIX IS
MPEIOCTABIICHUS] MYHHIIMITAIGHOM YCIyTH, MOXKET OBITh NPHUHATO KaK BO BpeMs IMpueMa
3asBUTEINIA, TaK W TIOCJE TOJYYSHHS OTBETCTBEHHBIM JOJKHOCTHBIM oM OpraHa
HEOOXOUMBIX NIJISi MPEAOCTABICHUS MYHUIUIIATHHOW YCIYTd JOKYMEHTOB (CBEICHHUM) C
WCIIOJIb30BAaHHEM MEXBEJIOMCTBEHHOTO HMH(POPMAIIMOHHOTO B3aWMMOJICUCTBUSA, B CPOK, HE
MpeBbIIAONUi 9 pabounx qHEH CO THS PeTUCTPAIlUU 3asBICHUS.

2.7.4. 3ampemaercsd OTKa3blBaTh B IpUEME 3asBICHUS M UHBIX JIOKYMEHTOB,
HEOOXOIMMBIX JUISI TIPEJOCTABIICHUS MYHHUIIUTIAIIBHON yCITyTH, B CIIydae €Clii 3asBJICHUE U



JIOKYMEHTBI, HEOOXOJIMMBbIE Il NPEJOCTAaBIECHUS MYHULUNAJIbHON YCIYI'H, IOJaHbl B
COOTBETCTBUM € HMH(OpMaLMed O CpPOKax M MOPSJIKE MPEeIOCTABICHHUS MYHHIIMIIAIbHON
yciiyry, onyonukoBaHHoi Ha ExunoM noprane, PecnnyOnnkanckom nopTraie.

2.8. I/IC‘lepl'lblBalOHll/Iﬁ NnepeIcHb OCHOBaHMM AJIA MPUOCTAHOBJICHUSA NPEAOCTABJICHUSA
MyHHHHHaﬂBHOﬁ YCIOYyra njid oTKkasa B [IpeaoCTaBJICHUH MyHHHHHaﬂLHOﬁ ycayru

2.8.1. OcHoBaHUs AJisI TPUOCTAHOBIICHHS NPEAOCTABICHUS] MYHULIUNIAIIBHOW YCIyTH
OTCYTCTBYIOT.

2.8.2. OcHoBaHMs U OTKa3a B MPEAOCTaBICHUN MYHUITUIAIEHONW YCITyTH:

1) nmpencraBieHHbIE 3asBUTENEM JOKYMEHTBHI COAEPkKAT MOJYUCTKA M UCIPABICHUS
TEKCTa, HE 3aBEPEHHbIC B IOPSIKE, YCTAHOBIEHHOM 3aKOHOJATEIbCTBOM Poccuiickoii
denepanuu;

2) TOKYMEHTBI COJEPKaT MOBPEKACHUS, HATMYNE KOTOPHIX HE MO3BOJISIET B MOJIHOM
o0beMe UCIONIb30BaTh HHGPOPMAIIMIO M CBEACHUS, COIEpIKaIhecss B JOKYMEHTax s
MPEAOCTABICHHUS] MYHULUIIAIbHON YCIIYTH;

3) npeAcTaBlIeHHbIE JOKYMEHTHI WJIM CBEACHUS yTPATUIIM CHITY HA MOMEHT OOpallleHus
3a MYHULUINAJIBHOU YCIyrol (JOKYMEHT, yJOCTOBEPSIOLIUN IMOJHOMOYHUS TNPEICTaBUTEINS
3asBUTEIIA, B cliydae 0OpalleHus 3a MpeI0CTaBICHUEM MYHHUIIMITAILHON YCIyTH YKa3aHHBIM
JIULIOM);

4) moxaua 3asiBIEHHSI O MPEAOCTABICHUM MYHUIIMIAJIBLHOM YCIYIHM M JOKYMEHTOB,
HEOOXOUMBIX JI MPEIOCTABICHUS MYHUIMIMAIBHOU YCIYTH, B AJIEKTPOHHOU (opme ¢
HapyIICHHEM YCTaHOBJICHHBIX TPEOOBAHMUIA,

5) HEKOPPEKTHOE 3aM0JHEHNE 00s13aTENbHBIX MOJIEH B (hOpME 3asIBICHHUS, B TOM YHCIIE
B MHTEpPaKTUBHOM (opme 3asBieHuss Ha PecnyOnukanckoMm mopTane (HEIOCTOBEPHOE,
HEMOJIHOE, THO0 HEeTpaBUIIbHOE 3al0HEHNUE);

6) HecoOJrOIeHUE YCTaHOBJICHHBIX cTathel 11 denmepanbHOro 3akoHa OT 6 ampens
2011 roga Ne 63-®3 «O0 371eKTPOHHOW TOJMUCK» YCIOBUN MPU3HAHUS JEHCTBUTEIBHOCTU
YCHJIGHHOH KBaMU(UIIUPOBAHHON AJICKTPOHHOU MOTHCH;

7) 3asBIEHHE O NPEIOCTaBICHUU YCIYIH COACPKHUT TpeOOBaHME O BHECCHHHU
WU3MEHEHUN, TPOTUBOPEUYALIMX HOPMaM JICHCTBYIOIIETO 3aKOHOIATENIbCTBA.

2.8.3. IlepeueHp OCHOBaHUH JUIsl OTKAa3a B MPEIOCTABICHUNA MYHULMIIAJBHON YCIyTH
ABJIIETCS MCUYEPIIBIBAIOLIIM.

2.8.4. 3anpemiaercss OTKa3blBaTh B MPEAOCTABICHUM MYHUIMNAIBHOM YCIYIHd B
cllydae, €y 3asiBJI€HHE O MPEA0CTaBICHUU MyHUIIMIATIbHON YCIIYTH MOJaHO B COOTBETCTBUU
¢ wuHpopMalMe O cpokax M TMOPSJAKE NPEJOCTaBICHUS MYHHUIMIAILHONW YCIyTH,
omyOirkoBaHHOU Ha EnuHom noprane, Pecriybnukanckom moprare.

2.9. Pazmep niatbl, B3MMaeMoii ¢ 3asiBUTeJIsl IPH MPeI0CTABJIEeHUH MYHUIIMNIATbHOM
YCJIYTH, ¥ CIIOCO0OBI €€ B3MMAHMS

MyHunMnanpHas yciyra rnpeaocTaBisieTcss Ha 0e3B03ME3THOM OCHOBE.
2.10. MakcuMaJIbHBII CPOK OKMIAHUS B OUepead MPH Mojiave 3asiBUTeIEM 3a1poca o

NpeAoCTABJIEHMH MYHHIUNIAJLHON YCJIYTH M MIPU NMOJy4YeHUH pe3yJibTaTa
NpPeA0CTABJIEHUA TAKUX YCJIYT



2.10.1. Bpems oxumaHusi Opu Mojade 3asBICHUS Ha IOJY4YEHHE MYHULUIAIbHOU
ycayru - He Oosiee 15 MUHYT.

2.10.2. Ilpu mnomydyeHuM pe3ynbTaTa IPEJOCTABICHUS MYHULMIAIBHOW YCIYyTH
MAaKCUMAaJIbHBIN CPOK OKHJIaHMSI B OUYEPENN HE AOJDKEH IIPEBBINAT 15 MUHYT.

2.11. Cpok perucTpanum 3anpoca 3asiBUTeJIsl 0 MPeJ0CTABJIEHUH MYHHIMIIAJIbHOM
yCayru

2.11.1. Ilpu nuunom oOpameHnu B M®PI[ B neHp nojnauym 3asBiICHUS 3asBUTEIIO
BbIaeTcsa pacnucka u3 AUC M®L] ¢ peructpaiilnoOHHBIM HOMEPOM, TIOATBEPKIAIOIIUM, YTO
3asiBJIEHUE OTHPABJIEHO, U JATOM MO1auu 3asiBJICHUS.

2.11.2. Tlpu HampaBieHMHM 3asBJICHUS IOCpeACTBOM EnuHoro mopraia,
PecnyObnukanckoro moprajna 3asBUTEIb B JI€Hb MOJAYM 3asBICHUS IMOIY4YaeT B JIMYHOM
kaOuHete PecnmyOnukaHckoro mopTajia M IO AJIEKTPOHHOW TMOYTE YBEIOMIICHHE,
MOATBEPKIAIOIIEE, YTO 3asIBJIEHUE OTIIPABIIEHO, B KOTOPOM YKa3bIBAIOTCS PErUCTPALIMOHHBIN
HOMED U J1aTa IMOJa4YH 3asiBICHUS.

2.11.3. TIlpu nuunom oOpamenuu B OpraH B JIeHb [OJa4YW 3asBICHUSA
YIOJHOMOYEHHBIM JIOJDKHOCTHBIM JUIIOM OpraHa 3asBUTENIO BBIJIAETCS paclHCKa U3
aBTOMATU3UPOBAHHON HMH(POPMAIMOHHONW CHCTEMbI, TpEeAHA3HAYCHHOW JJIsi OKa3aHUs
rOCYJapCTBEHHBIX U MyHULIUIIAJIBHBIX YCIYT, C PETUCTPAMOHHBIM HOMEPOM, TaTON MOJAYH
3asIBJICHUS U MIEPEYHEM IIPEACTABICHHBIX JOKYMEHTOB.

2.12. TpeOoBaHUA K MOMEIEHUSIM, B KOTOPBIX MPeI0CTABJISAETCS MYHUITUNIAIbHAS
ycayra

2.12.1. IlpenocraBiieHe MYHULUIIAIBHON YCIYyTU OCYUIECTBISETCS B 3[aHUAX U
MOMEILIEHUSAX, 000PYI0BaHHBIX TPOTHUBOIOKAPHON CUCTEMOM M CUCTEMOM MOKAPOTYILIECHHUS.

ObecnieunBaercst OeCIPenATCTBEHHBIN JTOCTYIT HHBAJIUAOB K MECTY MPEAOCTaBICHUS
MYHUIUOAIBHOW yciayrd (yaoOHBIH BXOA-BBIXOJ B IOMEIIEHUS M IEpeMEIleHue B HX
npejaenax).

BusyanbpHas, TekcToBas MHPOpMaIUs O MOPSJIKE MPETOCTABICHUS MYHULIUNIAIbHOM
yCIyTH pa3Mellaercss B YJOOHBIX Ui 3asBUTENEH MecTaX, B TOM YHCIE C Yy4eTOM
OTrpaHUYEHHBIX BO3MOYKHOCTEW NHBAIUIOB.

2.12.2. OcymiecTBigOTCS Mepbl MO O00ECHeYeHHI0 HWHBaJUAaM, B TOM 4HCIE
UCTIOJB3YIOIUM KPEeCIa-KOISICKH U COOaK-IPOBOJHUKOB, YCIOBUI JOCTYIHOCTU 3AaHUA,
MIOMEILIEHUH U YCIIYT, BKIIFOYas:

1) ycnoBus anst OecrpensTCTBEHHOTO AOCTyNa K 3JaHUIO0 U MOMEUICHUSM, a TaKke
NPEIOCTABISIEMBIM B HUX YCIyram;

2) BO3BMOXHOCTb CaMOCTOSATEIBHOTO MEpEABUKEHUS 110 Tepputopun Oprana, BXoj1a u
BbIXOJa B 3/1aHK€ U noMeleHuss Oprana, ocajky B TPAHCIIOPTHOE CPEICTBO U BBICAJKU U3
HEro, B TOM YHCJIE€ C UCIIOJIb30BAHUEM Kpecia-KOJISACKH;

3) conpoBOKICHNE MHBAINOB, HIMEIOIIUX CTOUKHE PACCTPOICTBA (DYHKIIUH 3pEHUS U
CaMOCTOSTENBHOTO NEPEABUKEHMS, U OKA3aHUE UM ITOMOIIM B 3JJaHUU U IOMEUICHUSX;

4) mHamnexailee pasMmelleHue o0OpylnoBaHUsS M HocuTened uHpopmaiu,
HEOOXOJUMBIX JJisi oOecredeHHs] OeCHpensITCTBEHHOrO JOCTyNa WHBAIUAOB K 3/IaHUIO,
NOMEILEHUSM U K YCIIyraM C Y4€TOM OTPaHUYEHHUN X )KU3HEAEITEIbHOCTH;



5) momyck B 3/aHUE W TOMEIIEHUS] COOAKH-TIPOBOJHMKA MPHU HAIWYHMU JTOKYMEHTa,
HOJTBEPKAAIOLIEr0 €€ ClelualbHOe 00YyYeHHE U BBbIJIaBaeMoro mno (Gopme U B MOPSIKE,
YTBEpPXKACHHBIX NpHUKa3oM MuHHCTEpCTBAa Tpylda M COLMAIbHOM 3amuThl Poccuiickoi
@eneparun ot 22 uroHs 2015 r. Ne 386H «OO yrBepxkacHUM (OPMBI JOKYMEHTA,
HOJTBEPKAAIOIIET0 CelnaIbHoe 00yueHre co0aKu-IIPOBOIHUKA, U MOPSIJIKA €r0 BbIIAUn»;

6) Oka3aHue COTPYAHUKAMHU, PEAOCTABISIOIIMMU MYHUIUIIAIBHYIO YCIYTY, TOMOIIN
WMHBAJIUJAM B NPEOJOJEHUU OapbepoB, MEIIAIOIIMX IMOJYYEHHI0 UMHU YCIyT HapaBHE C
JPYTMMH JINLAMHU.

2.12.3. TpeGoBaHUs B 4aCTH OOECIIEUEHHsI TOCTYITHOCTH JJIs1 UHBAJINJ0B OOBEKTOB, B
KOTOPBIX OCYILECTBISETCA MPEAOCTABICHUE MYHULUNAIBHOM YCIYI'M, M CpPEICTB,
MCIOJIb3YEMBIX IIPH MPEAOCTABICHUN MYHULIUIIAIbHONW YCIIYTH, IPUMEHSIOTCSA K 00BEKTaM U
CpelICcTBaM, BBEIEHHBIM B  OJKCIUIyaTallMI0 WM  MPOIIEJUIMM  MOJEPHM3ALMUIO,
pexoHcTpykuuto nocie 1 urons 2016 rona.

2.13. Iloka3aTe/u TOCTYNHOCTH M Ka4eCTBAa MYHHIIUNIAJILHON yCIyIrH

2.13.1. IlokazaTensiMH JOCTYIHOCTH NPENOCTABICHHUS MYHHMIIMNAIBHOM YCIyTH
SBIIIOTCSL:

PacIoIOKEHHOCTh MOMEIIEHUs, B KOTOPOM BeJETCs MpHUeM, BblJlaya JTOKYMEHTOB B
30HE JOCTYIHOCTH OOIIECTBEHHOTO TPAHCIIOPTA;

HaJIM4re HEOOXOAMMOro KOJIMYECTBA CIEIUAINCTOB, a TAKKE MOMEIICHHUM, B KOTOPBIX
OCYILIECTBIISIETCS IPUEM JTOKYMEHTOB OT 3asiBUTENIEH;

HaJIM4YMe HcYeplblBalolied uHpopMaluu o crocolax, MOpsAgKe U CpoKax
IPEIOCTaBICHNS MyHUIIMIAIBHON YCIYrd Ha ”HQOPMallMOHHBIX cTeH1aX, Ennnom nopraie,
Pecnybnukanckom noprane, opUIHaIbHOM CaiiTe MyHUIIMIAIBHOTO pailoHa;

OKa3aHHE TMOMOIIM WHBAJIMAaM B MPEOJOJICHUH 0apbepoB, MEUIAIOMIUX IMOJYYEHUIO
MMHU yCIIyT HapaBHE C IPYTUMHU JINLAMH.

2.13.2. IToka3aTensiMu Ka4eCcTBa IPEIOCTABICHNS MYHULIUITAIBHON YCIIYTH SIBJISTFOTCS:

1) COOJII0ICHUE CPOKOB MPHEMa B PACCMOTPEHUS IOKYMEHTOB;

2) COONIOZICHHE CpOKa TONyYEHHUs pe3ysibTara MYHHIMIAIbHON
yCIIyTH;

3) OTCYTCTBHE  OOOCHOBAaHHBIX  ajlo0  Ha  HapyleHus
aJIMUHHCTPATUBHOTO pErjiaMeHTa, COBEpIICHHbIC paboTHHKamMu OpraHa;

4) KOJIMYECTBO B3aMMOJICHCTBUN 3asBUTENSI C JOJKHOCTHBIMH

nmunamu (0e3 ydueTa KOHCYJIbTalui):

B3auMo/IeicTBUE 3asgBUTeNs ¢ paboTHHKaMu Oprana i MOIL] npu npeapocTaBieHuu
MYHULUIIAJIBHON YCIYTM OCYIIECTBIIAETCS OJHWH pa3 MNpPU IPEACTABICHHUH 3asBJICHUS CO
BCEMHU HEOOXOIMMBIMU JOKYMEHTAMU;

OOUH pa3 B cily4yae HEOOXOIMMOCTH IIOJIyUYEHHUS pe3yjbTaTa IMpeaOoCTaBICHUSI
MyHUIMIANbHON ycnyru B Oprane win MOIL[ B Qopme sk3eMIuisipa 31€KTPOHHOTO
JIOKyMEHTa Ha OyMa)KHOM HOCHUTEJE.

IIpoKOmKUTENBHOCTS OHOTO B3aUMOACUCTBUSA 3aIBUTENS C JOJDKHOCTHBIMU JIMLIAMHA
IIPU TIPEIOCTABICHUY MYHUIIMNIAIBHOM YCIYTH HE MPEBbIIAET 15 MUHYT.

3asBUTENIb BIIPaBE OLIEHUTh KAUYECTBO MPEIOCTABICHUS MYHULMIIAIBHON YCIYTH C
MOMOIIBI0  YCTPOMCTB TOJBIKHON  pamuotenedOHHOW CBsI3W, C  HCIOJIb30BaHUEM
PecnyGinkaHnckoro nopraina, TEpMUHAIBHBIX YCTPOMCTB.



2.13.3. Uudopmarnus o xo/1e Ipe0CTaBICHUS MYHUIIUTIATLHOW YCIIYTH MOXKET OBITh
MoJIy4eHa 3asiBUTeJIeM B IMYHOM KabuHeTe Ha Ennnom noprane, Pecriybnukanckom noptraiie,
B Oprane, MOII.

2.13.4. IlpenocTaBieHre MyHUIUMIIAIBHOW YCIYT'H OCYyIIecTBIsAeTca B toOoM MOIL]
10 BBIOOpY 3asBUTENSI HE3aBUCHUMO OT MECTa €ro >KUTENbCTBAa WM MecTa (aKTUYECKOTO
npoxxuBaHus  (npeObiBaHWs) Ha  TeppuTopun  PecmyOGnmkm — Tarapctan 1o
AKCTEPPUTOPUATTLHOMY TTPHHIIHITY.

MyHunmnanpHas ycliyra B cCOCTaBe KOMIUIEKCHOTO 3aIIpoca He MPeI0CTaBIISETCS.

2.15. Nnble TpeOoBaHMs K NPEI0CTABJICHUI0O MYHUIIMIIAJIbHON YCJIYTH

2.15.1. Ilpu mpemocTaBlIeHHH MYHUIMIAIBHOW YCIYyTd B JJIEKTPOHHOW (opme
3asiBUTEJIb BIIPABE:

1) NOJIYYUTh MH(GOPMALIMIO O MOPSAIKE U CPOKax MpPEeJOCTaBIICHUS

MYHUIMOAIBHON  yCOyrd,  pa3MenieHHyro Ha  EnuHom — moprare,
Pecniybnukanckom noprare;

2) M0/1aTh 3aBJICHUE O MPEIOCTABICHUN MYHULIMTIAIIBHOW YCIYTU U

WHBIE JIOKYMEHTBI, HEOOXOIUMBIE [JIsi TMPEJOCTaBICHUS MYHHIUTIATLHON

YCIIYyT'M, B TOM YHCJE€ JOKYMEHThl M MH(POpPMAIMIO, 3JIEKTPOHHBIE 00pa3bl

KOTOPBIX paHee ObUTH 3aBepEHbI B COOTBETCTBUU C IMYHKTOM 7.2 4acTu 1 cTatbhu

16 denepanbuoro 3akona Ne 210-D3, ¢ ucnons3oBanuem PecrybinkaHCKOTo

[IOpTaJIa;
3) IIOJIyYUTh CBEACHUS O XOJAC BBIIOJHEHUS 3asBICHUA O
MPEIOCTaBICHUH MYHULIMIIATBHON YCIYTH, TOJAHHBIX B 3JIEKTPOHHOM (opMme;
4) OCYLECTBUTD OLICHKY KauecTBa IIPEAOCTABIICHUS

MYHHUIUIIAJIBHOW YCIIYTH;

5) MOJIYYUTD PE3YJIbTAT MPEJOCTABICHNUS MYHUIIUIIAIBHON YCIYTH B
(dhopme NEKTPOHHOTO IOKYMEHTA,

6) noJiatTh kanoly Ha pelleHue u neicteue (6ezneiictsue) Oprana,
a TaKKe ero JOHKHOCTHBIX JIMI, MyHMIMIAJIBHBIX CIYXaIlUX MOCPEACTBOM
Pecniybnukanckoro moprana, mnopTtana ¢eaepaabHOM  TOCYIapCTBEHHOM
MH(OPMALIMOHHOM  cHUCTEeMbI, 00ecleunBaoIIed mpouecc A0cyneOHOro
(BHECYHeOHOr0) OOXaloOBaHUSI pEHICHUH U JAcicTBUl  (Oe3meicTBus),
COBEPLIEHHBIX NPU NPENOCTaBICHUM TOCYAAPCTBEHHBIX W MYHHUIIMIAIBHBIX
yCIIyT OpraHaMy, MpeIoCTaBISIOUIMMU TOCYIapCTBEHHbIE U MYHULIMIIAJIbHBIE
YCIIYTH, UX JOJHDKHOCTHBIMM JIUI[AMH, TOCYAAPCTBEHHBIMU ¥ MYHUIIUITAJIbHBIMU
CITy KaIllUMHU.

2.15.2. ®opmupoBaHUE 3asBICHHUSI OCYIIECTBISETCS TMOCPEACTBOM 3arOIHEHUS
ANIEKTPOHHOW (opMBbl 3asBiIeHHA Ha PecmyOmukanckoMm moprane 0e3 HeoOX0IUMOCTH
JOTIOTHUTENbHOM MOojauu 3asiBJICHHs B KaKoH-1100 HHOU (hopme.

2.15.3. IIpu popmupoBanuu 3asBICHUS 00OECIIEUYNBACTCS:

1) BO3MOKHOCTb KOITUPOBAHUA U COXPAHCHUA 3aABJICHUSA W HUHBIX
JAOKYMCHTOB, H606XOI[I/IMBIX AJIL IPpCAOCTABJIICHUA YCIIYTH,
2) BO3MOXXHOCTH 3aIlOJIHEHHS HECKOJIbKHMMH 3aiABUTCIAMU OJIHOﬁ

ANIEKTPOHHOM  (OpMBI  3asBI€HHUS TNpU  OOpalleHUH 3a  ycJIyramu,



MIPEAINONATAIOIMMU  HAMPABIEHUE COBMECTHOIO 3asBJICHUS HECKOJbKUMMU
3asIBUTEIISIMU;

3) BO3MOXXHOCTb Il€4aTH Ha OyMaXHOM HOCHUTENe  KOIUHU
AJIEKTPOHHOU (POPMBI 3asIBIICHUS;

4) COXPAaHEHHE paHEee BBEJCHHBIX B JIEKTPOHHYIO (POpMY 3asIBJICHUS
3HaYEHUN B JIOOOW MOMEHT IO KEJIaHUIO TMOJIH30BATENsI, B TOM YHCIE MPH
BO3HUKHOBEHUHU OIIMOOK BBOJIa M BO3BPATE JJI TOBTOPHOTO BBOJIa 3HAYCHUII B
ANEKTPOHHYIO (OPMY 3asiBIICHHUS;

5) 3aMOJHEHUE TOJIEH AJIEKTPOHHOU (HOPMBI 3asiBJICHUS J0 Hadala
BBOJIa CBEJICHUI 3asIBUTEJIEM C MCIOJb30BAHUEM CBEJCHMH, pa3MEILEHHBIX B
ECHA, u cBeneHuii, onyOJMKOBaHHBIX Ha PecnyOnmkaHckoM mopraie, B
YacTH, Kacalollelcs CBEIECHUM, OTCYTCTBYIOIIMX B €IWHOHM CHCTEME
UICHTU(PUKALUU U ayTeHTU(UKALIIH;

6) BO3MOXXHOCTh BEPHYThCS Ha JIO0OW M3 3TaroB 3aloJIHEHUs
ANEKTPOHHOU (POpMBI 3asiBiIeHHs 0€3 MOTepU paHee BBEACHHON HH(OPMAIINH;

7) BO3MOXKHOCTh JIOCTyNa 3asBUTENS K paHee IOJaHHbIM UM
3asBJICHUAM B TEYEHHWE HE MEHEEe OJHOr0 TroJa, a TaKXKEe YaCTHUYHO
c(hOopMUPOBAHHBIM 3asBICHUSM - B TCUEHHE HE MEHEE 3 MECSIICB.

2.15.4. 3anuce 3asButeneid Ha mpueM B M®DII (mamee - 3ammch) OCYIIECTBISETCS
nocpeacTBoM PecryOnrkanckoro noprania, tejaedona kontakr-nienrpa MOILI.

3asgBUTENIO TPEIOCTABISIETCS] BO3MOXKHOCTh 3allMCH Ha Jt0Oble CBOOOAHBIC ISt
npuemMa JaTy U BpeMs B IpelesiaX YCTaHOBJIIEHHOTO B MHOTO(QYHKIHMOHAJIBHOM IIEHTPE
rpaduka npuema.

3anuch Ha ONPEEIICHHYIO 1aTy 3aKaHYMBAETCS 32 CYTKU 10 HACTYIUICHHS 3TOW JaThl.

Jlnst ocyiecTBIICHHs] TIPEABAPUTEIBHON 3amucu MOCpeACcTBOM PecmyOiamkaHCcKoOro
nopTaa 3asiBUTENI0 HEOOXOANMMO yKa3aTh 3alpaliiBacMble CUCTEMON JaHHBIE, B TOM YHCIIE:

baMumo, UMsi, OTYECTBO (IIPH HATTUYHHN);

HOMeEp TenedoHa;

aZipec SIEKTPOHHOM MOUTHI (10 KEJTaHUI0);

KelaeMyro JaTy U BpeMms IIprema.

B cnyyae HeEcOOTBETCTBUS CBEICHMI, KOTOpBIE COOOIIMI 3asgBUTEIb NpHU
NpeBAPUTENBHON 3allMCH, JIOKYMEHTaM, IMpEACTAaBICHHBIM 3asBUTENEM MpPU JUYHOM
npuemMe, rpeaBapuTeabHas 3aluch aHHYJIUPYETCS.

[Ipn ocymiecTBIEHUN TNPEIBAPUTEIBHON 3amMUCU  3asBUTENIO0  00ECIeYNBACTCS
BO3MOXXHOCTh paclieyaTaTh TaJOH-TIOJITBEpXKACHHE. B ciydae, ecnu 3asBUTENb COOOIIUT
aZpec SJIEKTPOHHOW MOYThI, HA YyKa3aHHBIM aJpec Takke HampasiseTrcs UHGopmanus o
MOATBEPKICHUH MPEIBAPUTEIILHON 3alUCHU C YKa3aHUEM JaThl, BPEMEHHU U MECTa IIpUema.

[Ipu ocyiecTBiIeHNH MTPEABAPUTEIBHOM 3aMKUCH 3asIBUTEINb B 0013aTEILHOM MOPSAKE
UH(OPMUPYETCSI O TOM, YTO IpeABapUTEIbHAs 3aMUCh aHHYJIUPYETCS B CIydyae ero HesIBKU
M0 UCTEYEHUH 15 MUHYT C HA3HAYEHHOT'O0 BPEMEHHU IIpHeMa.

3asBuTENb B II000E BpEMsI BIIPABE OTKA3aThCsl OT MPEIBAPUTEIHHON 3aIHCH.

3anpemiaeTcss TpeOOBaTh OT 3asBUTENS COBEPIICHUS WHBIX JIEHCTBUN, KpOME
MPOXOXKACHUS HACHTU(UKAIIMA W ayTeHTH(PUKAIIMH B COOTBETCTBUU C HOPMATHBHBIMH
nmpaBoBbIMU akTaMu Poccuiickoin @Penepanuu, yKasaHHs LEId IpUEMa, a TakkKe
MPEIOCTABICHUS CBEACHHM, HEOOXOAMMBIX I pacdera UIUTEILHOCTH BPEMEHHOTO
WHTEpBajia, KOTOPhIA HEOOXOIUMO 3a0pOHUPOBATH JIJIs IPUEMA.



3. CocraB, noc/1e10BaTeJIbHOCTh U CPOKHU BBINOJHEHHS aIMUHUCTPATUBHBIX
npoueayp, TpedoBaHus K MOPSIAKY UX BbINOJHEHUS, B TOM YHcJie 0COOeHHOCTH
BBINOJTHEHUS] AIMUHUCTPATHUBHBIX NMPOIEAYP B JJIEKTPOHHOI (popMe, a TaAKIKe

0CO0EHHOCTH BbINOJHEHUS A/IMUHUCTPATUBHBIX MPOLEYP B MHOTO(YHKINOHAIBHBIX
HEeHTpax

3.1. OnucaHue MocJe10BaTeIbHOCTH /IeiiCTBUIl MPU MPeJ0CTABIEHUH
MYHMUIMIATbHOU YCIYyTH

3.1.1. IlpenocTaBieHne MYHHIMIIAILHON YCIYTH BKIIOYAaeT B ceOs CIEAYIOIINe
aJIMUHUCTPATUBHBIE TPOLIETYPHI:

1) KOHCYIBTUPOBaHHE 3AsIBUTEIS;

2) IPUHATHUE ¥ PACCMOTPEHHUE KOMILICKTA IOKYMEHTOB, IPEICTABICHHBIX 3asIBUTEIIEM;

3) HampaBJICHWE MEKBEJOMCTBEHHBIX 3alpOCOB B OpraHbl, YYacTBYIOIINE B
IPEJOCTaBICHUN MYHUIIUTIAIILHOM YCITyTH;

4) MOATOTOBKA pe3ysIbTaTa MyHUIIUITATLHOMN YCITyTH;

5) BbIIava (HampaBIieHHE) 3asIBUTEIIO Pe3y/IbTaTa MYHHIIUTIAIBHON YCITyTH;

6) ucnpaBiIeHNEe TEXHUYECKOH OIIMOKH.

3.2. Oka3aHue KOHCY/IbTAIUI 3asiBUTETI0

3.2.1. OcHoBaHMEM Hayaja BBINOJIHEHUS aJAMUHUCTPATUBHOW MPOLEAYPHI SBISETCS
oOpallleHue 3asBUTENs] MO BOIPOCAM, CBSI3aHHBIM C MPEJOCTABICHUEM MYHUIUNAIbHOU
YCIIyTH.

JIOJDKHOCTHBIM ~ JMIIOM  (paOOTHHUKOM),  OTBETCTBEHHBIM 32  BBINIOJHEHHE
aJIMMHHUCTPATUBHON MPOLIENYPBHI, SBISAETCS:

nipu oOparenuu 3asButens B MOI] — paborank M®DII;

npu oOpameHun 3asBuTens B OpraH - JOKHOCTHOE JIMIIO, OTBETCTBEHHOE 32
KOHCYJIbTUPOBAHHE.

3.2.2. 3asgBuTeNnb BIpaBe OOpaTUTHCS 3a KOHCYJIbTAllMe O MOpsSAKE M CpoKax
NpelOCTaBICHUs] MyHUIIMNaNbHON ycnyru B M®L nuuHo U no tenedoHy U 3IEeKTPOHHOU
1ouTe.

Pabotank M®I] KOHCYIbTHUPYET 3asBUTEIS, B TOM 4HCIE TIO cOCTaBy, (opme
NpEe/ICTaBIsIEMON JTOKyMEHTAllUl M JAPYTUM BOIpPOCaM JUIsl MOJy4YeHUs MYHUIUNAIbHOU
YCIIYTH.

3asgBUTEIb MOXET TOJIYYUTh MHGOpPMALMIO O TOpSAKE MPeAOCTaBICHUS
MYHUIIMIAIBbHOM ycayru Ha odunnansHoM caiite MO http://mfcl6.tatarstan.ru.

AJMUHUCTpATUBHbIE TPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSILIKUM  IYHKTOM,
BBITIOJIHAIOTCA B JICHb 0OpallleHus 3asBUTEIS.

Pe3ynpTaTamu BBINOJIHEHNS aAMUHUCTPATUBHBIX IPOLEAYP ABJIAIOTCS: KOHCYIbTALUS
1o coctaBy, (hopMe Mpe/CTaBIIEMON JOKYMEHTAlMU U JIPYTUM BOIPOCaM, HEOOXOAUMbBIM
JUTSL TIOJTYYEHUS] MyHULIUITAJIbHOM YCITYTH.

3.2.3. 3asBuTens BrpaBe oOpatuthes B Oprad no tenedoHy U JIEKTPOHHOM moyuTe, a
TaK)Ke MOJIyYUTh KOHCYJIbTalMI0 Ha Pecriybnnkanckom nopTaie, caifte Oprana o nopsijke u
CpPOKax MpeAOCTaBIEHUS MYHUIUNAIbHOW YCIYrd, B TOM 4YHCIE MO COCTaBy, ¢opme
IPEICTaBIIEMON TOKYMEHTAallMM W JAPYTUM BOIIpOCaM JUIsl MOJYy4YEHUsS MYHHUIMIAIbHON

YCIIyTH.



AJIMUHUCTPATUBHBIE  MPOLIEAYPbl, YCTAHABIMBAEMbIE€ HACTOALIMM  IIYHKTOM,
BBITIOJTHSIOTCS B T€YEHHUE TPeX paboUyuX JHEH CO JHS MOCTYIUICHUS OOpalieHusl.

Pesynbraramu BRIMOTHEHUS A IMUHUCTPATUBHBIX MPOLEAYP SIBISIOTCS : KOHCYJIbTAIIUU
M0 COCTaBy, (hopMe MpeCTaBIIEeMON JOKYMEHTAlMU U APYTUM BOMPOCaM, HEOOXOJAUMBIM
JUTSI TIOTYYEeHHS] MyHULIUITATBHOM YCITYTH.

3.3. lIpunsiTe U paccCMOTPEeHHE KOMILIEKTA JOKYMEHTOB,
NpeacTaBJeHHBIX 3asiBUTEIeM

3.3.1. IIpueM 1OKYMEHTOB Uil PEAOCTABICHUS MyHUIIUIIAIBbHOMN yciayru uepe3 M DL
WIH yaalleHHoe pabouee mecto MOII.

3.3.1.1. 3asButens (mpeacTaBuTeNb 3asBHUTENs) oOpamiaeTcs B M®I] ¢ 3anpocom o
NPEJOCTaBICHUN MYHHUIMIIAJIBHON YCIYTH U MPEACTABISIET JOKYMEHTbI B COOTBETCTBUH C
IIYHKTOM 2.6 aIMHUHHUCTPATUBHOTO PETIAMEHTA.

3.3.1.2. Pa6otauk M®II, Beaymuiuii mpueM 3asBICHUMN:

orpeneNsieT MpeaMeT OOpalleHus;

YIOCTOBEPSET TUYHOCTD 3aABUTEIS;

MPOBOJUT MPOBEPKY MOTHOMOYMI JIUI[A, TOAAIOIIETO IOKYMEHTHI;

MIPOBOJIUT MIPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAaHUSAM, yKa3aHHBIM B IIYHKTE
2.6 aIMUHHUCTPATUBHOI'O PETJIAMEHTA,

3aModHsET 3JIEKTPOHHYI0 popmy 3asiBinenust B AUC MOLJ;

IIPU MPETOCTABICHUM JOKYMEHTOB, yKa3aHHBIX B IYHKTE 2.6 aJMUHHCTPaTHUBHOIO
perinaMeHTa Ha OyMa)kKHOM HOCHTENE, OCYIIECTBIISIET CKAaHWPOBAHUE IPEICTaBICHHBIX
JIOKYMEHTOB;

pacrieuateiBaet 3asBieHue n3 AIC MOL];

nepeaeT 3asBUTEII0 Ha IPOBEPKY U MOJIUCAHUE;

Tocye MOANUCaHus CKaHUPYeT nojanucannoe 3aspienne B AUC M®DI];

3arpyxaeT B AUC MO®L] noKkyMeHThI, IpeICTaBlIEHHbIE B 3JIEKTPOHHON (hopMe WU
3NIEKTPOHHBIE 00Pa3bl OTCKAHUPOBAHHBIX IOKYMEHTOB, (POPMHUPYET AJIEKTPOHHOE JIEII0;

BO3BpaIlaeT MOANKUCAHHOE 3as8BJICHHE U OPUTUHAIBI OYMa)KHBIX JTOKYMEHTOB,;

BBIJIAET 3asIBUTEIIO PACIIUCKY B IPHUEME TOKYMEHTOB.

AJMUHUCTpATUBHbIE TPOUEAYPhl, YCTAHABIMBAEMbIE HACTOSILIKUM  IYHKTOM,
BBITOJIHAIOTCA B JIEHb OOpallleHus 3asBUTEIIS.

Pe3ynpTaTamMu BBINOJIHEHUS AJAMHHHMCTPATUBHBIX IPOLELYpP SABIAIOTCS: I'OTOBOE K
OTIpaBKe 3asBJICHUE U MAKET JIOKYMEHTOB.

3.3.1.3. Pabotark M®I] HampaBisieT MakeT JOKYMEHTOB, PUHSATHIX OT 3asIBUTEIIS B
Opran B 21eKTpOHHON (GopMe (B COCTaBE MAKETOB AJIEKTPOHHBIX JIeN) B TEYCHHE OJIHOTO
paboyero AHs co AHS 0OpalleHus 3asABUTENS B CTPYKTYpHOE noapazaenenrne MOLI.

Pe3ynbpTaTamu BHIMOJHEHUS aJMUHUCTPATUBHBIX MPOIEAYp SIBISIIOTCS: 3asBICHUE U
NAKeT JIOKYMEHTOB (JIEKTPOHHOE JI€JI0), HanpaieHHble B OpraH, NOCPEACTBOM CHUCTEMBI
AJIEKTPOHHOTO B3aUMOJICHCTBHSIL.

3.3.2. IlpueM JOOKYMEHTOB i MPEAOCTABICHUS MYHULUIIAIBHON YCIYTH B
ANIEKTPOHHOU (hopMme uepe3 Pecmybnmkanckuii mopTai.

3.3.2.1. 3asBurens ANA MOJAYM 3aSBICHUS B DIIEKTPOHHOW (OpPME BBIMTOJIHSACT
CIIEIYIOLINE NCHUCTBUS:

BBITIOJIHSIET aBTOPU3ALINIO;

OTKpBIBAET (POPMY NEKTPOHHOTO 3asIBICHUS;



3armonHsIeT (POpPMY SIEKTPOHHOTO 3asBIICHUS, BKITFOYAIOIIYIO CBEJICHUS, HEOOXOIUMBIE
U 00s13aTeNbHbIe [ MPEOCTABICHUS MYHUITUTIAIBHON YCITYTH;

MPUKPEIUIET JTOKYMEHTBl B DJIEKTPOHHOM (opMe WuIM SIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (pOpMe 3JIEKTPOHHOTIO 3asIBIECHHUS (TP HEOOXOAMMOCTH );

NOJTBEpKAaeT (PaKT O3HAKOMIJIGHHMSI M COTJIacHsl C YCIOBUSIMU U TOPSAKOM
NPEIOCTABICHUS MYHHUIIMIAIBHONW YCIYTH B DJIEKTpOHHOW ¢dopme (ycTaHABIMBaET
COOTBETCTBYIOLIYIO OTMETKY O COTJIacUU B (hOpME 3IEKTPOHHOTO 3asBJICHNUSA);

NOJTBEPKIAeT  JOCTOBEPHOCTh  COOOILEGHHBIX  CBeJCHUW  (yCTaHABIMBAET
COOTBETCTBYIOLIYIO OTMETKY B (hOpME 3JIEKTPOHHOTO 3asBIICHUSA);

OTIIPABJISIET 3AMOJTHEHHOE 3JIEKTPOHHOE 3asiBICHHE (Ha)KMMAET COOTBETCTBYIOIIYIO
KHOIIKY B ()OpMe JIEKTPOHHOTO 3asiBJICHMUS);

AJNIEKTPOHHOE 3asIBICHHE MOJIMUCHIBAETCS B COOTBETCTBUHU C TPEOOBAaHUSMHU IyHKTa
2.6.3 aIMUHUCTPATUBHOIO PETIAMEHTA;

MOJIy4aeT yBEAOMJIEHUE 00 OTIIPaBKE IEKTPOHHOTO 3asBJICHUS.

dopmaTHO-JIOTHYECKasi TMPOBEpPKa CPOPMUPOBAHHOTO 3alpoca OCYIIECTBIISIETCS
€IUHBIM (PETHOHANBHBIM) TIOPTAJIOM aBTOMAaTHYECKM Ha OCHOBAaHMM TPEOOBAHMUIA,
OTpeeNIIEMbIX OPraHOM (OpraHU3aluell), B MPOLIECCE 3aNI0JHEHUS 3asiBUTEIEM KaXA0ro U3
MoJIeH 3NeKTpoHHOM (hopMbl 3anpoca. [Ipu BeIsIBICHHH €IMHBIM (PETHOHAIBHBIM ) TOPTATIOM
HEKOPPEKTHO 3aMOJIHEHHOTO MOJIs 3JIEKTPOHHOM (POPMBI 3a1poca 3asiBUTENb YBEAOMIISIETCS O
XapakTepe BBISBICHHOW OMIMOKM M TOPSIKE €€  YCTpPaHeHHs  MOCPEICTBOM
MH()OPMAIIMOHHOTO COOOIIIEHHs] HEMOCPEICTBEHHO B 3JIEKTPOHHOM (hopMme 3ampoca.

AJIMUHUCTpATUBHBIE TPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSIIUM  IYHKTOM,
BBITIONHSIOTCA B JIEHb OOpallleHUs 3asBUTEISL.

Pe3ynbratamu BHIMOJHEHUS] aIMUHUCTPATUBHBIX MPOIEAYP SABISIOTCS: JIEKTPOHHOE
neno, HanpasieHHoe B OpraH MocpeicTBOM CUCTEMBI AIEKTPOHHOTO B3aUMOEHCTBUS.

3.3.3. PaccmoTpenne KoMIUIeKTa TOKYMEeHTOB OpraHom.

3.3.3.1. OcHOBaHMEM Hauaja BHIIIOJIHEHUS! aIMUHUCTPATUBHOMN POLIEAYPHI SIBISETCS
MOCTYIUICHUE 3asBIICHUS U HWHBIX JOKYMEHTOB, HEOOXOAMMBIX JUIsl TMPEIOCTaBICHUS
MYHULUIIAIBHON yCIIYTH.

3.3.3.2. JI0JDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NpPHEM JOKYMEHTOB, B Ciyyae
oOpalleHus 3asBUTeNs ¢ 3asBiaeHrueM B Oprau:

omnpezenseT NpeaMeT 0OpalieHus;

YCTaHABJIMBAET JINYHOCTH 3asIBUTEJIS;

MIPOBOJIUT NMPOBEPKY MOJTHOMOYHUHN JUIA, O/IaI0IIET0 JOKYMEHTHI;

MIPOBOJIUT TIPOBEPKY COOTBETCTBUSI JJOKYMEHTOB TPEOOBAaHUSIM, YKa3aHHBIM B ITYHKTE
2.6 aIMUHUCTPAaTUBHOIO pErjaMeHTa, MPOBEPKY COOTBETCTBUS  IPEACTABICHHBIX
JIOKYMEHTOB YCTaHOBJICHHBIM TPEOOBaHMIM (HaIexkariee opopmiieHre KOMUil TOKyMEHTOB,
OTCYTCTBHE B JIOKyMEHTaX IMOJYHCTOK, IPUIKHCOK, 3a4EPKHYTBIX CJIOB W UHBIX HE
OTOBOPEHHBIX UCIIPABIICHHN );

3aMoNHSIET  DJIEKTPOHHYHO  ¢GopMy  3asBICHHS B aBTOMAaTU3MPOBAHHOW
WH(OPMAIIMOHHOW CHCTeMe, TMpeJHA3HAYCHHOW Il OKa3aHWs TOCYNAapCTBEHHBIX U
MYHUIIUTIAIBHBIX YCITYT;

MPU MPEAOCTABICHUN JOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.6 aJIMHUHUCTPATHUBHOTO
pernmamMeHTa Ha OyMa)KHOM HOCHUTENE, OCYIIECTBIISIET CKaHUPOBAHHUE IMPEIACTABICHHBIX
JIOKYMEHTOB;

pacreydaTbIBaeT 3asBJICHUE;

nepeaacT 3asgBUTENI0 Ha IPOBEPKY U MOIMHUCAHUE;

MOCJIe MOJANKUCAHNS CKaHUPYET MOANKUCAHHOE 3asBIICHUE;



3arpykaeT B aBTOMAaTU3MPOBAHHYIO0 MH(POPMALIMOHHYIO CUCTEMY, IIPEIHA3HAYEHHYIO
JUISl OKa3aHUS TOCYAAPCTBEHHBIX M1 MYHULIUNIAJIBHBIX YCIYT TOKYMEHTHI, IIPEACTABICHHBIE B
AIIEKTPOHHOU (pOpME UJITU ANEKTPOHHBIE 00Pa3bl OTCKAHUPOBAHHBIX TOKYMEHTOB, OpMUpPYET
AIIEKTPOHHOE JIEJI0;

BO3BpalllaeT TOJIMUCAHHOE 3asBICHHE UM OPUTMHAIBI OyMaKHBIX JOKYMEHTOB
3asIBUTEIIIO;

BBIJIAET 3asIBUTEIIO PACIIUCKY B MPUEME TOKYMEHTOB.

B cinydae Hanuuus OCHOBaHMI JUIsl OTKa3a B IPUEME JOKYMEHTOB JOJKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, YBEAOMIIAET 3asBUTEISI O HAJTMYUU MPENATCTBUMN IS
npueMa 3asiBJICHUS U BO3BpAIIaeT EMY JOKYMEHTHI C 00bSICHEHUEM COJIEPKaHUs BBISIBICHHBIX
OCHOBAHUU ISl OTKa3a B MpUEME TOKYMEHTOB.

3.3.3.3. JIOMKHOCTHOE JHUI0, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, IOCIE
MOCTYIUICHUSI IOKYMEHTOB Ha paCCMOTPEHUE:

MIPUCBANBAET 3asIBJICHUIO HOMEP B COOTBETCTBHH C HOMEHKJIATYypOH /e,

M3y4yaeT MOCTYNHUBIINE 3JIEKTPOHHBIE J€JIa, B TOM YHCIIE€ MPUIOKEHHbIE 3asBUTEIEM
JIOKYMEHTHI B DJIEKTPOHHOU (hOpMe U 3IEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSIET KOMIUIEKTHOCTh, YATAEMOCTh JIEKTPOHHBIX 00Pa30B JOKYMEHTOB;

MPOBEPSIET COONIIOZICHUE YCIOBUM JEUCTBUTEIBHOCTH JJIEKTPOHHOM TOJMIMKCH,
nocpeacTBoM oOparnienust K EnnHomy noprany (B citydae, €Ciiu 3assBUTENIEM MPECTaBICHbI
AIIEKTPOHHBIE JIOKYMEHTHI, MOAMUCAHHBIE YCHJIEHHON KBaNU(UIUPOBAHHOW 3JEKTPOHHOMN
MTOITHCHIO).

[Ipyn HanMuMKM OCHOBAHUM, MPEIYCMOTPEHHBIX MYyHKTOM 2.7.1 aAMUHUCTPATUBHOIO
periamMeHTa, MOATOTABIMBAET MPOEKT pelieHuss o0 oOoTKaze B TMpHEMe JTOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEAOCTABICHUS MYHUITUIIAIEHON YCIIYTH.

B cinywae, eciu B pe3yinbrare MPOBEPKH YCHJIECHHON KBAIM(PUIIMPOBAHHOMN
AIIEKTPOHHOW TIOJIITUCHU BBISBIEHO HECOOJIOJICHUE YCIOBUHN €€ JIeWCTBUTEIbHOCTH, MPOCKT
penieHus 00 0TKa3e IOJKEH CoJepKaTh MyHKTHI cTathh 11 denepanbHOro 3akona Ne 63-D3,
KOTOPBIE TTOCTY>KUITU OCHOBAaHUEM JJIsl €TO TIPUHSTHUS.

[IpoekT pemennss 00 OTkKaze B TpUEME JOKYMEHTOB, HEOOXOIUMBIX JUIs
MPEAOCTABICHUS] MYHULMIIAIILHON YCIYTH, C yKa3aHHWEM NPUYMH OTKa3a (B cllydae, ecliu
OCHOBaHHUsA [JI1 OTKa3a B TpUEME JTOKYMEHTOB, HEOOXOIWUMBIX I MPEeaOCTaBICHUS
MYHUIIMIIATIEHON YCIIYTH, CBS3aHbl C HapyIIEHUEM YCTAHOBIICHHBIX TPEOOBAHHUI K TaKuM
JOKYMEHTaM, OCHOBaHHUs JMJisl OTKa3a B MpUEME JOKYMEHTOB JOJKHBI COIEPKATh
uHGOPMALIMIO O HAMMEHOBAHHHM JOKYMEHTOB (MHGOpMalUU, CBEICHHI), KOTOpPHIE HE
MpeACTaBJICHBI, COACPKAT HEJJOCTOBEPHBIC U (MJIM) TPOTUBOPEUUBHIE CBEJICHUSI, 0()OPMIICHBI
C HapylleHHWEM YCTAaHOBJICHHBIX TpeOOBaHMil), HANpaBIsSETCSs HA COIIACOBAaHHE B
YCTaHOBJIEHHOM TOPSIKE TTOCPEACTBOM CUCTEMBI 3JIEKTPOHHOTO JJOKYMEHTO000pOTa.

CornacoBaHue MpPOEKTa PelIeHus] 00 OTKaze B MpHeMe JOKYMEHTOB, HEOOXOIUMBIX
JUI  TIPEJOCTABJICHUS  MYHUIIMIAIBHOM  yCIYTHM, OCYIIECTBISETCS B  TOPSJKE,
MPEAYCMOTPEHHOM MYHKTOM 3.5.3 aAMUHUCTPATUBHOTO PETIaMEHTA.

B cayuae oTcyTcTBHST OCHOBaHMW i OTKa3a B NpUEME JIOKYMEHTOB,
MPEAYCMOTPEHHBIX MYHKTOM 2.7.1 afMUHHCTPATUBHOTO perjaMeHTa, JOHKHOCTHOE JIHIIO,
OTBETCTBEHHOE 32 ITPUEM JJOKYMEHTOB, B TEYCHHE OJTHOTO PaOOYETo JTHS CO JTHS MOCTYTUICHUS
3asiBJIICHUS, HATIPABIISCT 3asIBUTEINIO0, YKa3aHHBIM B 3asBICHUU CIOCOOOM, YBEIOMJICHHE O
MOCTYIUICHUH 3asBIICHUS, COJEpIKallee BXOMSIINA PETHCTPAIIMOHHBIN HOMEpP 3asBIICHUS,
JIaTy TOJyYeHHUsl 3asBJICHUsI, TIepeUeHh HAMMEHOBAaHHU (PailioB, MpEICTAaBIECHHBIX K HEMY
JIOKYMEHTOB, JaTy MOJy4YeHUs pe3ysibTaTa MyHUIIUIIATbHON YCIyTH.



3.3.3.4. Hcnonnenwe mnpoueAyp, YyKazaHHbIXx B myHkrax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO  pEIJIAMEHTa, TpPH  HaJU4YUM  TEXHHUYECKOW  BO3MOXKHOCTHU
OCYILECTBIISIETCSI B aBTOMAaTHYECKOM PEXKHUME C HUCIOJIb30BAHHEM aBTOMATHU3HPOBAHHOU
MH(POPMALIMOHHON CHUCTEMbI, MPEJAHA3HAUYCHHOW JUIsi OKa3aHWs TOCYAapCTBEHHBIX H
MYHHUIIMITATBHBIX YCIIYT.

3.3.3.5. AIMUHUCTPATUBHBIC TPOUEAYpPhl, YyCTAaHABIMBAEMble NyHKTOM 3.3.3
aJMUHUCTPATUBHOTO PETJIaMEHTa, BBIMOJIHSAIOTCS B T€YCHUE OJAHOTO paboyero JHs CO JHS
MOCTYIUICHUS 3asIBJICHUSI HA pACCMOTpPEHUE.

Pe3ynpTaTamu BBIOTHEHUS aIMUHUCTPATUBHBIX MPOLIEIYP SBISIFOTCS: IPUHSATHIN Ha
PacCCMOTpPEHHE KOMIUIEKT JOKYMEHTOB WM TPOEKT pelieHus o0 OTKa3e B IMpUEME
JTOKYMEHTOB, HEOOXOUMBIX JIJIsl TPEAOCTABICHUSI MYHUIIUIIATILHON YCIIYTH.

3.4. HanpaBJjieHHe Me:KBeIOMCTBEHHBIX 3allPOCOB B OPTaHbl, YYACTBYIOII[HE B
Npea0CTABJIeHMH MYHUIIUNIAIBLHON yCIyru

3.4.1. OcHoBaHHMeM Hayaja BBHIMOJIHEHUS aJMHUHHCTPATUBHON MPOIEAYPHI SBISETCS
MOJIydEeHUE JOJDKHOCTHBIM JUIIOM (paOOTHHUKOM), YIIOJTHOMOYEHHBIM Ha BBIMOJHEHHE
aIMUHUCTPATUBHON MPOIEAYPHI, OT JOPKHOCTHOTO JHIa (paboTHHKA), OTBETCTBEHHOTO 3a
MIpUEM JOKYMEHTOB, IPUHSATHIX OT 3asiBUTENS JOKYMEHTOB.

3.4.2. JIOMWKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAIIPaBIICHHE MEXXBEIOMCTBEHHBIX
3ampocoB, (GOPMUPYET U HaIpaBlseT B JJIEKTPOHHOM (opMe MOCPEACTBOM CHCTEMBI
MEXXBEJIOMCTBEHHOTO JJIEKTPOHHOTO B3aUMOJAEUCTBUS (IIPM OTCYTCTBUM TEXHHUYECKOMU
BO3MOYXHOCTH — UHBIMH CITOCO0aMU) 3alpoChl O MPEIOCTaBICHUH JOKYMEHTOB U CBEJICHUI,
IIPEAYCMOTPEHHBIX ITYHKTOM 2.6.5 aIMAHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHHUCTPATUBHBIE  TPOLEAYPHI, YCTAHABIMBAEMBbIE HACTOSIMIUM  ITYHKTOM,
BBITIOJIHSIIOTCS B ICHb IPUHSATUS 3asIBJICHUS HA PACCMOTPEHUE.

PesynbratamMu  BBINOJIHEHWS ~ aJAMUHUCTPATUBHBIX  MPOLEAYp  SABISIIOTCS:
HaIpaBJICHHBIE B OpTaHbl BIACTH U (MJIU) MOJIBEIOMCTBEHHBIC OPraHaM BJIACTH OpPTaHU3alUN
3aMpocChl.

3.4.3. CrieninaaucThl MOCTABIIUKOB JIAHHBIX HA OCHOBAHWU 3alPOCOB, MOCTYMUBIINAX
Yepe3 CHUCTeMY MEXKBEJIOMCTBEHHOTO JJICKTPOHHOTO B3aUMOJCUCTBHUSA, MPEAOCTABISIIOT
3anpaniuBaeMble JOKYMEHTHI (MHPOPMAIUIO) UM HAIIPABJISIOT YBEJOMIIEHUS 00 OTCYTCTBUU
JMOKyMeHTa W (uin) uHpopMaIuu, HEOOXOIUMBIX ISl MPEAOCTABICHUS MYHUIIUNAIBHON
ycnyru (ganee — yBegomiieHue 00 0Tkase).

AJIMUHHUCTPAaTUBHBIE TPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOSIIMM  IYHKTOM,
BBITIOJIHSIIOTCSL B TEUECHHE TISITH HEW CO JHS MOCTYIJICHUS MEXBEJIOMCTBEHHOTO 3arlpoca B
OpraH WA OpPTaHU3aIHIo0, TPEIOCTABIISIIONINE JOKYMEHT U HH(OPMAIINIO, €CITH HHBIE CPOKU
MOATOTOBKM WM HANpaBJICHUS OTBETa Ha MEXKBEIOMCTBEHHBIN 3alpoCc HE YCTaHOBJICHBI
dbenepanbHBIMU 3aKOHAMH, TTpaBOBbIMU akTamu [IpaButenscTBa Poccuiickoit denepanuu u
NPUHITHIMA B COOTBETCTBUU C (pelepaibHBIMA 3aKOHAMH HOPMATHBHBIMU TIPABOBBIMU
aktamu PecriyOnuku TatapcraH.

Pesynbratamu BBITIOJIHEHUS! aJMHUHUCTPATUBHBIX TMPOILEAYP SBISIOTCS: JTOKYMEHTHI
(cBemeHus), HEOOXOMUMBIC JJIsi TPEIOCTABICHHUS MYHUIIUMAIBHOW  YCIYTH, JHOO
yBEIOMJICHME OO0 OTKa3e, HaIpaBlIEHHbIE JOHKHOCTHOMY JIMILy, OTBETCTBEHHOMY 3a
HaIpaBJieHHE MEKBEJIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a HANpPaBJICHUE MEKBEIOMCTBEHHBIX
3aMpOCOB:



MOJIy4aeT 3alpallliBaeMble 4Yepe3 CHUCTEMY MEXBEIOMCTBEHHOIO 3JIEKTPOHHOTO
B3aUMOJIEUCTBUSL ~ JOKYMEHTHI  (CBEIEHMs), HEOOXOAMMBIE JJs  IPEJOCTaBICHUS
MYHHULMIIAIBHON YCIYTH, MO0 yBEIOMJIEHHE 00 OTKa3e MPU OTCYTCTBUU JOKYMEHTA U (MJIH)
uH(pOpMaLINK;

IIPU HAJIMYMKM OCHOBAaHUM, IPELYCMOTPEHHBIX IMyHKTOM 2.7.1 agMHUHUCTPATHUBHOIO
periaMeHTa, IOATOTABIMBACT IPOEKT pelleHus o0 OTKa3e B IpueMe JTOKYMEHTOB,
HEOOXOIUMBIX JUISl IPEAOCTABIECHUS MyHUIIMITAIBHON YCIYyTH.

[Ipoext pemeHns o0 OTKa3e B IpuUeMe JIOKYMEHTOB, HEOOXOAMMBIX IS
IIPEIOCTABJIICHUs] MYHULIUIIAJIBbHOW YCIIYTH, ¢ yKa3aHHEM IIPUYMH OTKa3za (B cilydae, ecilu
OCHOBaHHS [UIsl OTKa3a B IpUEME JOKYMEHTOB, HEOOXOIUMBIX JUIsl TMPEAOCTaBICHUS
MYHHUIMIAIBHON YCIyTH, CBSI3aHbl C HApYIIEHHEM YCTAaHOBIIEHHBIX TPEOOBaHHMI K TaKUM
JOKyMEHTaM, OCHOBaHHUs I OTKa3a B IIPUEME JIOKYMEHTOB JOJDKHBI COJEpPIKaTh
UHpOpPMALMI0 O HAUMEHOBAHUU JIOKYMEHTOB (MH(pOpMAIMM, CBEAEHUM), KOTOpHIE HE
MIpEACTaBJICHBI, COACPKAT HEJJOCTOBEPHBIC U (MJIM) TPOTUBOPEUUBHIE CBENICHUSI, 0()OPMIICHBI
C HapylIEHHUEM YCTAHOBJIEHHBIX TpeOOBaHMIi), HampaBisieTCs Ha COIJacOBaHUE B
YCTaHOBJIEHHOM MOPSIKE TOCPEICTBOM CUCTEMBI 3JIEKTPOHHOI'O JOKYMEHTOO00pOTA.

CornacoBaHue MpoeKTa peleHusi 00 oTka3ze B IMpHEME JOKYMEHTOB, HEOOXOIMMBIX
JUIsL  TPEJOCTaBI€HUS  MYHUIMIAJIbHOM  yCIYyTH, OCYHIECTBISIETCS B  MOpPSJKE,
IIPELYCMOTPEHHOM ITYHKTOM 3.5.3 aIMUHUCTPATUBHOIO PETJIaMEHTA.

ANMUHUCTPAaTUBHBIE  NPOLEAYPBl, YCTAHABIMBAEMBIE HACTOSIIMM  ITYHKTOM,
BBITIOJIHAIOTCA B JIEHb MOJIYYE€HUS CBEJIEHUIN MO MEKBEIOMCTBEHHBIM 3aIpOcaM.

Pe3ynpTaTamu BBINOIHEHUS aJAMHHHMCTPATUBHBIX MPOLENYP SABISIOTCS. JOKYMEHTHI
(cBeneHus1), HEOOXOAUMBIE JUISI TPEIOCTABICHUSI MYHUIIUITAIBHON YCIIYTH, IPOEKT PEIeHUs
00 OoTKaze B MpHeME JOKYMEHTOB, HEOOXOJMMBIX AJIs MPEAOCTABIECHUS MYHUIUNAIbHON
YCIIyTH.

3.4.5. VicnonHenue npoueayp, ykasaHHbIX B MyHKTax 3.4.2, 3.4.4 aAMMHUCTPATUBHOTO
periaamMeHTa, pu HAJIMYUU TEXHUYECKOM BO3MOKHOCTH OCYILECTBIISIETCS B aBTOMAaTHYECKOM
peXuMe C  HCHOJb30BAaHHEM  aBTOMAaTHU3MPOBAaHHOW  HMHMOPMAIMOHHOMW  CUCTEMBI,
IIpeHa3HAUYEHHOM JJI OKa3aHUs roCyAapCTBEHHBIX U MyHUIMIIAJIBHBIX YCIYT, B TOM YHCIIE
C MOMEHTAa PETUCTpAIMM 3asBJICHHUS B COOTBETCTBUU C HACTOSLIUM aJMUHUCTPATHBHBIM
perjiiaMeHToM.

3.4.6. MakcuMamnpHbII CPOK BBINIOJIHEHNS aAMUHUCTPATUBHBIX IPOLIEAYD, YKA3aHHBIX
B IIyHKTE 3.4 aIMUHUCTPATUBHOTO PEIJIAMEHTAa, COCTABIISIET MATh PAa0OYUX JHEH.

3.5. lloaroroBka pe3yJbTaTa MyHMUMIAJIbHON YCJIYTH

3.5.1. OcHOBaHHEM Hayvajia BBIIOJHCHUS aAMUHUCTPATUBHOMN MPOIENYPHI SBIISCTCS
NOCTYIUICHME  OT  JOJDKHOCTHOTO  JIMIA,  OTBETCTBEHHOTO  3a  HalpaBlIeHUE
MEXBEJOMCTBEHHBIX  3alPOCOB,  JIOKYMEHTOB  (CBEIEHHUM), HEOOXOAUMBIX  JJIs
PEJOCTaBICHNS MyHUIIUTIATBHON YCIYTH.

3.5.2.  JIoMXKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IOJArOTOBKY pe3yjibTaTa
NPEIOCTABICHNUS] MYHUIIMTIATBHON YCIIYTH:

paccMarpuBaeT C(HOPMUPOBAHHBIM KOMIUIEKT JOKYMEHTOB, HEOOXOAMMBIX [T
NPEJOCTaBICHNS MyHULIUTIATBHOMN YCIIyTH;

MIPY BBISIBJICHUHM OCHOBAHUU ISl 0TKa3a B MPEIOCTABICHUA MYHULIUIIAIBHOW YCIYTH,
YKa3aHHbIX B MyHKTe 2.8.2 aJMHHHCTPATUBHOIO pEIJIaMEHTa, MOJTrOTaBIMBAET MPOEKT
petieHust 006 0TKa3e B MPEJOCTaBICHUN MYHUIIUTIAIIEHOW YCITyTH;

B CJy4ae OTCYTCTBHSI OCHOBAHMU Ui OTKa3a B IMPEIOCTABICHUHM MYHHIIMIIATHHON



yCIIyTd, NMPEAYCMOTPEHHBIX MYHKTOM 2.8.2 aAMHHHCTPATUBHOIO PETJaMEHTa, MO HUTOTraM
paccMOTpeHusl TOKYMEHTOB, HEOOXOAUMBIX JIJISl PEJOCTABIICHUSI MYHUIIMITAILHON YCIIYTH,
IIOATOTABIMBAECT IIPOCKT pE3yJIbTaTa MPENOCTABICHUS MYHULIMIIAJBHOM YCIYyTH B
COOTBETCTBUHU C MOANMYHKTOM | myHkKTa 2.3.1 aIMUHUCTPAaTUBHOIO PETIIAMEHTA;

HaIpaBJsieT NOJATOTOBICHHBIM IPOEKT Pe3ysbTaTa Npel0CTaBICHNUS] MYHULIUITAIBHON
YCIIYT'M Ha COTJIACOBAHHME B YCTAHOBJICHHOM MOPSJIKE MOCPEACTBOM CHCTEMBI JJIEKTPOHHOTO
JIOKYMEHTO000pOTA.

AJIMUHHUCTPATHBHBIE  NPOLENYPHl, YCTAHABIMWBAEMBbIE HACTOSIIMM  ITYHKTOM,
BBITIONHSIOTCS B TEUEHUE IBYX pabOunX JTHEH.

PesynbTaTamu BBINOTHEHUS aJMHHHUCTPATUBHBIX MPOLEAYpP SBISAIOTCS: HPOEKT
pelnieHrs 00 0TKa3e B MPEAOCTAaBIEHUN MYHUIIMIAIBHON yCIyTd, IPOEKT TONOJHUTEIBHOIO
COTJIalI€HUsI O BHECEHMHM W3MEHEHHUM B JIOTOBOpP apeHnbl, B JOTOBOP ONEPATUBHOIO
yrpaBiieHusi, 0€3BO3ME3/IHOTO IOJIb30BaHUS, XO3UCTBEHHOTO BEACHHUS MYHUIIUIAIBHOTO
MMYIIECTBA.

3.5.3. CormacoBanue # NOANHCAHUE TMPOEKTA pe3yibTaTa MNPEJOCTABICHUS
MYHHIIMITATILHOM YCIIYTH (J1ajiee — MPOEKThI JIOKYMEHTOB) OCYIIECTBIISIETCS PYKOBOAUTEIEM
CTPYKTYPHOTI'O OJIPa3/IeJICHNs], OTBETCTBEHHOI'O 33 IIOATOTOBKY PE3YIbTaTa MyHULIUIIAIBHON
ycayru, 3amecturenieM PykoBonurens Oprana, PykoBogurenem Oprana.

[ToaroroBneHHbIE NPOEKTHl JOKYMEHTOB, UMEIOIIUE 3aMEUaHUsl, BO3BPALIAIOTCS Ha
IOopaboOTKy JIMIly, OTBETCTBEHHOMY 3a IOJTOTOBKY pE3yJbTaTa MYHHIIMIIAIBHON YCIIYyTH.
Ilocne ycTpaHeHHMsT 3aME€YaHMl NPOEKTHI JOKYMEHTOB IOBTOPHO II€pEAAarOTCs s
COTJIACOBAHUS U MOIACAHMUS.

PykoBonurens Oprana @npu pacCMOTPEHHUHM MPOEKTOB JIOKYMEHTOB IPOBEPSET
coOJ0IeHue aJIMUHUCTPATUBHOTO perjaMeHTa JOKHOCTHBIMU JuuamMu OpraHa B 4acTu
CPOKOB BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYDP, UX MOCIEAOBATEILHOCTH U MOJHOTHI,
HaJU4Msl COTJIACOBAHMM YIOJTHOMOYEHHBIX JIOJDKHOCTHBIX Jsul] OpraHa B cucteMme
ANIEKTPOHHOTO JOKYMEHTO000pOTAa.

B cnydae BbIsIBIE€HUS HapyllIEeHUH B YaCTH CPOKOB BBIMOJIHEHUS aIMUHUCTPATUBHBIX
OpoLEeayp, HMX IOCIEOBATENIbHOCTH M MNOJHOTHI PykoBoaurens OpraHa WHULUUPYET
IPUBJICYEHUE K OTBETCTBEHHOCTH JIUI, JONYCTHUBIIMX HApyLIEHHs, B COOTBETCTBUHU C
IIYHKTOM 4.3 aIMUHHUCTPATUBHOTO PETIAMEHTA.

AJMUHUCTpATUBHbIE TPOUEAYPhl, YCTAHABIMBAEMbIE HACTOSILIKUM  IYHKTOM,
BBINOJIHAIOTCA B TEUEHHUE IBYX pabounx THEH.

PesynpTaTamu BHIIOTHEHUS aMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: pelieHue oo
OTKa3e B MpUeMe JIOKYMEHTOB HEOOXOAUMBIX JIJISl MPEAOCTABICHUS! MYHULIUIIAIbHOM YCIIyTH,
pemieHre 00 OTKa3e B MPEAOCTABICHUM MYHHIMIIATBHOM YCIYTH, JOIMOJHUTEIBHOE
COrJIalllECHHEe O BHECEHWHM HW3MEHEHHMH B JOrOBOpP apeHAbl, B JIOTOBOP ONEPATHBHOIO
yrpaBiieHus1, 0€3BO3ME3/IHOTO TOJIb30BAaHUS, XO3WCTBEHHOTO BEACHHS MYHHUIMIAIBHOTO
MMYIIECTBA.

3.5.4. HcnonHenue nmpouenyp, YyKazaHHbIX B  myHkrax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOIO  pEerjaMeHTa, MpU  HaJUYUM  TEXHUYECKOM  BO3MOXKHOCTU
OCYILECTBIIIETCS B aBTOMAaTHYECKOM PEKHUME C HCIIOJIb30BAHMEM AaBTOMATU3MPOBAHHOU
WH(OPMAIIMOHHOW CHUCTEMBI, TPEIHA3HAYCHHOW I OKAa3aHUsS TOCYAApCTBEHHBIX U
MYHULUINAIBHBIX YCIYT.

MakcuManbHBI CPOK BBINOJHEHUS aIMUHUCTPATUBHBIX MPOIEAYp, YKa3aHHBIX B
nyHKTE 3.5. aIMUHUCTPATUBHOTO perjaMeHTa, COCTaBIsIeT YeThlpe pabounX JHS.

3.6. Boigaua (HanpaBJieHMe) 3asiBUTENI0 Pe3yJibTATA MYHHIMIAIbHOH YCJIYTH



3.6.1. OcHOBaHMEM Haudajla BBIIOJHEHUS aJIMUHHCTPATHUBHON MPOUEAYPHI ABISETCS
IIOJIy4EHUE JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 34 BBIIIOJIHEHUE AJMUHUCTPATUBHOU
IIPOLIENYPBI, JOKYMEHTA, TOATBEPKAAIOIIETO ITPEAOCTABICHUE MYHULUITAIBHON YCIYTH.

3.6.2. JIoMKHOCTHOE JTUI0, OTBETCTBEHHOE 3a BhIauy (HalpaBlieHUE) T0KYMEHTOB:

oOecreynBaeT perucTpalyio U BHECEHUE CBEJCHUI O pe3ylbTaTe MpPeaoCTaBlICHUS
MYHULUINIAJIBHON YCIYTM B IIOACUCTEMY BEICHUs TOKYMEHTAllMM aBTOMAaTU3MPOBAHHOU
WH(OPMALIMOHHOM CHUCTEMBI, TMpEAHA3HAYCHHOW JJI OKa3aHWUS TOCYAApCTBEHHBIX U
MYHULUNIAJIBHBIX YCIIYT;

M3BEIAET 3asiBUTENs (€ro MpeACTaBUTEN) CIIOCOOOM, YKa3aHHBIM B 3asBIIEHUU, O
pe3ynpTaTe IPEAOCTABICHUS MYHULUINIAIBHOW YCIYIM M O BO3MOYKHOCTH ITOJIyYEHUS
pe3yJibTaTa MpeaoCTaBlICHUs MyHUIMITAIbHOM yciiyru B Oprade uiu B MOL].

Hcnonnenue npouenyp Npy HAIMYUNA TEXHUYECKONW BO3MOKHOCTH OCYILIECTBIISIETCS B
ABTOMAaTHYECKOM pEXUME C HCIOJIb30BAHUEM aBTOMATHU3UPOBAHHOW HH(POPMALMOHHOU
CHUCTEMBI, IIPETHA3HAYE€HHOM JJIsl OKa3aHUsI TOCYAAPCTBEHHBIX U MYHULIMIAIBHBIX YCIIYT.

AJMUHHUCTPAaTUBHBIE TPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSILIUM  ITYHKTOM,
BBINIOJIHAIOTCS B TEYEHHE OAHOro pabodyero JHA €O JHSA NOJANUCAHUA JOKYMEHTA,
ABJISIFOLIETOCS. PE3YJIbTAaTOM IPEIOCTABICHNS MYHULUINIAIBHON YCIYTH, YIOJHOMOYEHHBIM
TOJDKHOCTHBIM JinrioM Oprana (Oprasom).

Pesynbratamu BBITIOJIHEHUSI aIMUHUCTPATUBHBIX MPOLEAYP ABISIOTCS: pa3MelleHUe
CBEJICHUI O pe3yJbTaTe MNPEJOCTABICHUS MYHHUIMNAIBHOM yCIyrd B WH(OPMAIMOHHBIX
CUCTeMaX, W3BEIllEHUE 3asgBUTENs (€ro MpeICTaBUTENs) O pe3yibTaTe MNPeAOCTaBICHUS
MYHHIIMIIAIBHON YCIYTH U cOc00ax ero MoJydeHusl.

3.6.3. Ilopsgox  BblIauu  (HampaBlIeHHs])  pe3yJibTaTa  IPEIOCTABIICHUSA
MYHHULIMTIAJBHOU YCITYTH:

3.6.3.1. Ilpu obpatieHuy 3asBUTENS 32 pe3yIbTaTOM MYHUIIUTIATBHON yciayru B MOI],
paboTHuk MO®I[ BbIIaeT 3asBUTEIIO pPE3yNbTaT MYHHUIIMIIAIBLHONH YyCIYyrH B Qopme
AK3EMILIAPA 3JIEKTPOHHOIO JOKyMEHTa Ha OyMaxkHoM HocuTene. [1o TpeboBanuio 3asBUTENSA
BMECTE C OK3EMIUIIPOM 3JEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCHUTEIE €My
IIPEAOCTABIIICTCS DK3EMIULIP JIEKTPOHHOIO JTOKYMEHTA IIyTEM €ro 3allUCH Ha CHhEMHBIN
HOCHUTENb HMH(QOpMAlMM WM HaNpaBlIEHUs HK3EMIUIApa 3JIEKTPOHHOIO JIOKYMEHTa I10
AIIEKTPOHHOMU mouTe B ajpec 3asButens. [Ipu 3anucu Ha chbeMHBI HOCHUTEIh MH(POPMALUU
WIM HAIPaBJICHUU JK3EMILIIpa MIEKTPOHHOIO JOKYMEHTAa, HA OCHOBE KOTOPOI'0 COCTaBJICH
IK3EMIUISIP DJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTEINE, M0 3JIEKTPOHHOM Ioure
UJEHTUYHOCTh TAaKOr'0 3K3EMIULIPA JIEKTPOHHOIO JIOKYMEHTA JK3EMIUISPY 3JIEKTPOHHOIO
JIOKYMEHTa Ha OyMa)XHOM HOCHTENE 3aBepsieTcs YIOJHOMOYEHHBIM COTPYAHHUKOM C
MCIOJIb30BAHUEM YCUJICHHOW KBAIM(DUIIMPOBAHHOM JIEKTPOHHOM MOIITUCH.

AJMUHHUCTPAaTUBHBIE  NPOLEAYPBI, YCTAHABIMBAEMbIE HACTOSLIMM  IIYHKTOM,
BBITIOJIHSIOTCA B TOPSIKE OYEPETHOCTH, B JE€Hb NPUOBITHS 3asBUTENS B CPOKH,
YCTaHOBJIEHHBIE perjaMeHToM padotsr MDII.

PesynbraTamu BBIMOJIHEHUS aJMHHHUCTPATUBHBIX TMPOLEAYp SBISAIOTCS: (pukcanus
dakTa BBIIAYM pe3ysibTaTa MpefoCTaBlieHUus MyHuuunaibHo ycinyru B AUC MOIL],
pE3yJIbTaT NPEIOCTaBICHHUS MYHULIMIIATBHON YCIIYTH, BBIIAHHBIN 3asIBUTEIO.

3.6.3.2. Tlpu obOparieHnn 3asBUTENA 32 PE3YyIbTaTOM MYHULUIIAIBHON YCIIyTH Yepe3
PecniyOnukaHckuil mopTan 3asBUTENIO B JMYHBIA KaOMHET aBTOMATHUECKH HANpaBJseTcs
AIIEKTPOHHBIA ~ 00pa3  JOKYMEHTa, SBISIOIIETOCS  pe3yibTaTOM  MpeAOCTaBIICHUS
MYHUIUOAIBHOW YCIYTH, MOJIMUCAHHBIN YCHUJICHHON KBaTM()PHUIMPOBAHHON 3IEKTPOHHOU
MOAMKUCHIO0 YIIOJIHOMOYEHHOI0 OJKHOCTHOTO Juna Oprana (Opranom).



AJIMUHUCTPATUBHBIE  MPOLIEAYPbl, YCTAHABIMBAEMbIE€ HACTOALIMM  IIYHKTOM,
BBITIOJTHSIOTCA B JICHb MOJIUCAHUS JOKYMEHTA, IIOJITBEPKIAI0IIEro MpeocTaBieHue (0TKa3
B NPEIOCTABICHUHM) MYHHUIIUNAIBLHON YCIYTd, YMOJTHOMOYEHHBIM JOKHOCTHBIM JIMIIOM
Oprana (Opranom).

PesynbraTramu BRINOJHEHUS] aIMUHUCTPATUBHBIX IPOLENYP SABIISIIOTCS: HAPABICHUE
(mpenocTraBiieHUE) ¢ UCTONB30BaHUEM PecryOMKaHCKOro moprajia 3asBUTENI0 JOKYMEHTa,
MOATBEPKIAIOMIETO MPEIOCTABICHUE MYHUIIMIIAIBHON ycInyru (B TOM YHCIE OTKa3 B
MIPEAOCTABICHUN MYHUIIUIIAJbHON YCIIYTH).

3.6.3.3. Tlpu oOpaieHun 3asBUTENS 3a Pe3yIbTaTOM MYHUIIMNAIBHOW YCIYTH B
Opras, T0JKHOCTHOE JIMII0, OTBETCTBEHHOE 3a BbIauy (HalpaBjieHUE) TOKYMEHTOB, BbIJIa€T
3asBUTEI0 PE3yJabTaT MYyHHUIUNANbHOM yciyru. [lo TpebGoBaHuIO 3asgBUTENST BMECTE C
AK3EMILIAPOM 3JIEKTPOHHOTO TOKYMEHTa Ha OyMa)XHOM HOCHUTENE €My MpeAOCTaBIseTCS
SK3EMIUISIP DJIEKTPOHHOTO JIOKyMEHTa IIyTEM €ro 3alucd Ha CbEMHBIM HOCHUTEIb
uH(pOpMalUU WM HAIpaBICHUS SK3EMIUIIpa DJIEKTPOHHOTO JIOKYMEHTa MO JJIEKTPOHHOU
MIOYTE B a/IpEC 3asIBUTEIIA.

AJIMUHHUCTPAaTUBHBIE  NPOLENYPbl, YCTAHABIUBAEMBbIE HACTOSAILIMM  IIYHKTOM,
OCYIIECTBIISIIOTCS B TIOPSIIKE OUYEPETHOCTH, B JIEHb IPUOBITUS 3asBUTEJISI B COOTBETCTBUU C
[IpaBunaMu BHYTPEHHETO TPYIOBOro pacnopsaka Oprana.

Pe3ynpTaTOM BBIMOJTHEHUS AIMUHUCTPATUBHBIX MPOLENYp SBISIOTCA: (UKCAIHS
dakta  BbIAUYM  pe3yiabTaTa  MPEJOCTaBICHUS  MYHHIMIAIBHONW  YCIyrd B
ABTOMATU3UPOBAHHON WH(POPMALIMOHHON CHUCTEME, NpPEeIHA3HAYCHHOW [JIsi OKa3aHUs
roCyJapCTBEHHBIX 1 MYHUIIUTIAIbHBIX YCIIYT.

3.7. UcnipaBiieHUEe TeXHHYECKUX OIIHOOK

3.7.1. B cny4yae oOHapyXeHUsS TEXHHUYECKOW OIMMOKH B JIOKYMEHTE, SBIISIOIICMCS
PE3yJIbTaTOM MYHULIMIIAJILHOM YCIIYTH, 3asiBUTENb HanpasiseT B Oprax:

3asiBJICHHE 00 MCIPaBICHUU TeXHUYECKOM ommnoOku (mpuoxkenue Nel k Hactosmiemy
aJIMMHHUCTPATUBHOMY PETIIAMEHTY);

JOKYMEHT, BbIJJAHHBIN 3asIBUTEIIO KaK pe3ybTaT MyHUIIMIAIBHON YCIYrd, B KOTOPOM
COJIEPXKUTCS TEXHUYECKas OLINOKa;

JOKYMEHTBI, UMEIOLIUE IOPUIUYECKYIO CHILY, CBHUJIETEIbCTBYIOIIME O HATUYUU
TEXHUYECKON OLITHUOKH.

3asBieHue 00 HUCHpPABICHUM TEXHUYECKOH OMIMOKM B CBEICHUSX, YKAa3aHHBIX B
JOKYMEHTE, SBIAIOIIEMCS pe3yJIbTaTOM MYHULMIAIBHOW YCIYrH, TMOJAETCS 3asBUTENIEM
(YNOJTHOMOUYEHHBIM  NIPEACTABUTENIEM) IOYTOBBIM OTIpPABICHUEM (B TOM 4YHUCIE C
MCIIOJI30BAHUEM PJIEKTPOHHOM MOYTHI), MO0 uepe3 PecnyOnukanckuii mopran wiv MO,

3.7.2. JIom&KHOCTHOE JHUI0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, OCYIIECTBIISIET
npueM 3asBlieHUsT 00 HMCHPABICEHUM TEXHUYECKOW OIIMOKH, PErHCTPUPYET 3asBIICHUE C
NPWJIOKEHHBIMU JIOKYMEHTaMHU U NEPEaeT MX JOJKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 3a
00pabOoTKy JOKYMEHTOB.

AJMUHUCTpATUBHbIE TPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSILIKUM  IYHKTOM,
BBITIOJIHAIOTCS B TEYEHUE OJJTHOTO padoyero AHs C 1aThl pErUCTPaLiy 3asBJICHUS.

Pe3ynpTaTamu BBINIOJIHEHHSI aJMUHUCTPATUBHBIX MPOLEAYP SBISAIOTCA: MPUHATOE U
3aperuCTPUPOBAHHOE 3asiBICHHE, HAlpPaBICHHOE HAa PACCMOTpPEHHUE JOJKHOCTHOMY JHUILY,
OTBETCTBEHHOMY 32 00pabOTKY JOKYMEHTOB.

3.7.3. JIOKHOCTHOE JHMIIO, OTBETCTBEHHOE 3a 00pabOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI U B LIEJSX BHECEHUS HCIIPABICHUHM B JOKYMEHT, SIBISIOLIUICS



pE3yNbTATOM IIPEAOCTABICHUS MYHMIMIAIBHOM YCIYI'M, OCYLIECTBISET NPOLELYPHI,
MPEAYCMOTPEHHBIE MYHKTOM 3.5 aIMUHUCTPATUBHOIO PETJIAMEHTA, U BBIAET UCTIPABICHHBIN
JOKYMEHT 3asBUTENIO (YIOJIHOMOUYEHHOMY IPEICTABUTEINIO) JIUYHO MO/ POCIHUCH C U3BATUEM
y 3asgBuTeNs (YHOJHOMOYEHHOrO TMPEACTABUTENA) OpPUTMHANA JOKYMEHTa, B KOTOPOM
COJIEP)KUTCS TEXHUWYEeCKas oImunOKa, WJIM HampaBiseT B aJpec 3asBUTEN MOYTOBBIM
OTIpaBieHUEM (TIOCPEACTBOM DJIEKTPOHHOM IMOYTHI) MHUCHMO O BO3MOKHOCTH TOJTy4YEHUS
JOKyMEHTa IpH npeaocraBieHud B OpraH opuruHaga J0KyMEHTa, B KOTOPOM COJEPKUTCS
TEeXHHYECKasi OUINOKa.

AJIMUHHCTPAaTUBHBIE  NPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSLIUM  IIYHKTOM,
BBITNIOJIHAIOTCA B TEUEHUE BYX pabOuyuX JIHEW Iocie OOHapyKEHHs] TEXHUYECKON OLIMOKU
WIH TTOJIYYEHHSI OT JIF0OOr0 3aMHTEPECOBAHHOTO JIMIA 3asBJICHUS O TOMYLIEHHOW OIIHOKeE.

Pesynbratamu BBINOJIHEHUS aAMUHUCTPATUBHBIX NPOLIEAYDP SBISIOTCS: BbIJAHHBIN
(HampaBIECHHBIN) 3aIBUTEIO TOKYMEHT.

4. llopsanok u GopMBbI KOHTPOJISI 32 NPeI0CTABJIEHNEM MYHUIUIIATbHON YCIyTH

4.1. Ilopsiiok ocylecTBIeHUS TEKYIIero KOHTPOJIsI 32 c00JII0/IeHHeM U UCIIOTHEHUEM
OTBETCTBEHHBIMH /10JI’KHOCTHBIMH JTHIIAMH I0JIO’KEHUH AIMUHUCTPATUBHOIO
perjiaMeHTa ¥ HHbIX HOPMATHBHBIX NMPABOBbIX AKTOB, YCTAHABJIUBAIOUIHX
TPpeOOBAHUSA K MPEAOCTABJICHUI0 MyYHMIMNIAJILHOM YCJIYTH, 4 TAK/Ke MPUHATHEM UMM
pelieHu

KoHTponb 3a MOTHOTOM M KauyecTBOM MPEAOCTABICHUS MYHHUIUMIAIBHON YCIyru
BKJIFOYACT B ce0sl BBISABICHHWE M YCTpPaHCHUE HAPYIICHUW MpaB 3asBUTENCH, MPOBEICHUE
MIPOBEPOK COOJIIOJICHUS TPOLIEAYP MPEIOCTABICHUS MYHUIMIIAIBHONW YCIYTH, MOATOTOBKY
pemieHnid Ha  nedctBus  (6e3deiicTBHE)  JOMKHOCTHBIX — JIMII OpraHa  MECTHOTO
CaMOYIIPaBJICHUS.

dopMaMH KOHTPOJISL 32 COOIIOJIEHUEM HCIIOMHEHUS aJIMUHUCTPATUBHBIX MPOLETYP
SABJISIFOTCS:

1) mpoBepka H COIVIACOBAHHME TPOCKTOB JIOKYMECHTOB II0 MPEIOCTABICHHIO
MYHULANIAJIBHON YCIIYTH;

2) IPOBOIMMBIE B YCTAHOBICHHOM TOPSAKE MPOBEPKU BEJACHHS JCIOTPOU3BOJICTRA,;

3) mpoBe/ieHUEe B yCTAHOBJICHHOM TMOPSIKE KOHTPOJBHBIX MPOBEPOK COOJIOICHHUS
MIPOLEAYP NPEAOCTABICHUS MYHULIMIIAJIBHOW YCIIYTH.

B nensix Tekyiero KOHTpOIst UCIOIb3YIOTCS CBEACHUS, UMEIOIIHNECS B JIEKTPOHHOM
0a3e JMaHHBIX, CIy)KeOHas KOPPECIOHICHIUS, YCTHAasT W MHChbMEHHas WHOOpMaIus
JOJ>KHOCTHBIX JIMI], OCYIIECTBISIOLIIMX BBIIOJHEHUE AIMHUHUCTPATUBHBIX MPOLEAYD,
JKypHaJIbl y4€Ta COOTBETCTBYIOIIMX JOKYMEHTOB U JPYTH€ CBEIICHMUS.

{1 oCcyllecTBICHHUSI KOHTPOJS 32 COBEPIICHUEM JCHUCTBUU MPU MPEIOCTABICHUU
MYHULIMIIAJBHOW YCIYTM W TPUHATUU PELUICHUH PYKOBOJMTEIK OpraHa MECTHOTO
CaMOYIIPaBJICHUs  MPEIACTABISAIOTCA  CIPAaBKU O  pe3ysbTaTax  NPEJOCTABIICHUS
MYHULHANAJIBbHON YCIYTH.

O cnyyasx WM NMPUYMHAX HAPYIICHHS CPOKOB, MOCIEIOBATEIHOCTU U COJAEp KaHUs
aJIMUHUCTPATUBHBIX  TPOIEAYpP MJODKHOCTHBIE JIMIIA HEMEMICHHO WHOOPMHPYIOT
PYKOBOAMTENSI OpraHa, MPEJOCTABIISIIONIETO0 MYHUUIMNAIbHYIO  YCIYry, a TaKxke
MPEANPUHUMAIOT CPOUHBIE MEPHI 110 YCTPAHEHUIO HAPYIICHUH.

Texymuii  KOHTPOJAb 33  COONIOJIGHUEM  MOCIICOBATEIIBHOCTH  JCHCTBHA,
ONPEAEIEHHBIX aIMUHUCTPATUBHBIMU MPOLEAYPAMU IO IPEAOCTABICHUIO MYHUIUITAIIBHON



YCIIYTH, OCYHIECTBIISIETCS 3aMECTUTEIEM PYKOBOJIUTENSI OpraHa MECTHOTO CaMOYTIPaBIICHHUS,
OTBETCTBEHHBIM 32 OPraHM3AIUI0 PabOTHI MO MPEIOCTABICHUIO MYHHUIIMNAIBHON YCIIYTH,
HAa4YaJIbHUKOM OTJEJIa, OCYILIECTBISIOUIEr0 OpraHu3aluio paboThl MO MPEAOCTaBICHUIO
MYHHUILIUIIAIBHON YCITYTH.

[lepeyeHb  NOJDKHOCTHBIX — JIMI[,  OCYIIECTBISIOIIUX  TEKYIIMH  KOHTPOIb,
YCTAHABIIUBACTCS TOJIOXKEHUSIMU O CTPYKTYPHBIX TMOJApA3/ICJICHUSX OpraHa MECTHOIO
CaMOYTPAaBJICHUS U JOJKHOCTHBIMHU PETJIaMEHTaMH.

4.2. llopsaa0K U NEPUOAMYHOCTH OCYIIECTBJIEHUSA MJIAHOBBIX H BHEMJIAHOBBIX
NMPOBEPOK MOJHOTHI ¥ KA4eCTBA NMPe0CTABIEHUSI MyYHUIIUNIAJIbHON yCIyTrd, B TOM
yucie NopsAoK U popMbl KOHTPOJIS 32 MOJTHOTONH M Ka4eCTBOM NPeA0CTABIeHHS
MYHUIIUNIATBHOUN yCJIyTH

4.2.1. KoHTpOsb 32 MOJTHOTOW U Ka4ECTBOM IIPEAOCTABIICHNS] MYHULMITAJIbHON
YCIIYTH OCYIIECTBIsETCS B (hopMax:

1) mpoBeaeHUs MPOBEPOK;

2) paccMoTpeHus xano0 3asBuTeNel Ha aeicTBus (0e3nerictue) Oprana, a TakkKe ux
JIOJDKHOCTHBIX JIUI, MYHULIUTTAIBHBIX CITYXKAIUX.

4.2.2. B niensix ocymiecTBICHUs KOHTPOJIS 32 MOJTHOTOW U Ka4ECTBOM IPEAOCTaBICHUS
MYHHIIMITAIEHON YCIYTH MPOBOJSATCS TUIAHOBBIE M BHEIUIAHOBBIE MpoBepku. [lopsimok u
MEPUOIUYHOCTh OCYIIECTBICHHUS TUTAHOBBIX MPOBEPOK YCTAHABIMBACTCS IUIAHOM PaOOTHI
Oprana. Ilpu mnpoBepke MOTyT paccMaTpPUBAThCS BCE BOMPOCHI, CBS3aHHBIE C
MPEIOCTABICHUEM MYHUIIMIIATBLHON yCIyru (KOMIUIEKCHBIE TPOBEPKHU), WIH OTICIbHBIN
BOIIPOC, CBSI3aHHBIM C TMPEIOCTABICHUEM MYHHUIIMIAIBHON YyCIyrH (TeMaTHYEeCKUe
npoBepku). [IpoBepka Tak:ke MOXKET TPOBOIUTHCS IO KOHKPETHOM jKaio0e 3asiBUTENS.

4.2.3. BHeruiaHOBBIE TPOBEPKU MPOBOISATCS B CBSI3U C MPOBEPKOW YCTPAHEHUS paHee
BBISIBIICHHBIX HApYIIEHUM aJIMUHUCTPATUBHOIO PErIaMeHTa, a TaKXKe B Cllydae MOJy4eHUs
Kano0 3asBuTened Ha AeiicTBusa (Oe3aeiicTBue) Oprana, a Takke MX JOJKHOCTHBIX JIHII,
MYHHIIUTTATBHBIX CITYXKaIHUX.

4.2.4. Pe3ynbrarhl TpOBEepKU OMOPMIIAIOTCS B BHUJE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBIEHHBIC HEJOCTATKU U MIPEAJIOAKEHHUS 110 UX YCTPAHCHHUIO.

4.3. OTBeTCTBEHHOCTH 0JKHOCTHBIX JIMI[ OPraHa, NPeI0CTABJISIOLIEr0
MYHUIUNIAJTBHYI0 YCJIYIY, 32 pelieHHus U AeicTBHsA (0e31elicTBHE), IPUHUMAaeMble
(ocymecTBiasieMbie) MU B X0/1¢ NIPEAOCTABICHUA MYHHIMIIAIbHOM YCIYTH

Ilo pesynpraTaM NPOBEAECHHBIX NPOBEPOK B Cllydyae BBIABICHHS HapyLICHUW NpaB
3asBUTEJIC BUHOBHBIE JIMIIA MPHUBJICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUHM C
3aKoHOAATeIbCTBOM Poccuiickon denepanuu.

PykoBoauTens oOpraHa MECTHOIO CaMOYINPAaBIEHUS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHHE 3asIBJICHUI.

PykoBoautens (3amMecTUTeIh PYKOBOJUTEINS) CTPYKTYPHOTO MOJApa3/IejeHus] opraHa
MECTHOTO CaMOYIIPaBJIEHUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE M (WIN)
HEHAJJIeXKAIlEEe BBINOJHEHUE AJMUHUCTPATUBHBIX JCHCTBUM, YyKa3aHHBIX B paszgene 3
aJIMMHUCTPATUBHOTO PETJIAMEHTA.

JIOMKHOCTHBIE JIMIIA U MHbIE MYHUIUIAIbHBIE CIY)KAlllMe 3a pElIeHUs U JeUCTBUS
(Oe3nelicTBHE), MpUHUMAEMBIE (OCYILIECTBIIIEMbIE) B XO€ IPEAOCTABICHHUS MyHULMIAIbHON
YCIIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJIIEHHOM 3aKOHOAATEIBCTBOM IOPSIKE.



4.4. IonoxeHns, XapaKkTepusylouue TpeboBaHus K NOPSAKY U (popMaM KOHTPOJIS 32
npeaocTaBjeHneM MYHHIIUNIAJIbHON YCJIYTd, B TOM YHCJIe €O CTOPOHBI I'PAKIAH, UX
00beIMHEHNH U OpraHu3anui

KoHTpois 3a mpeaocTaBieHneM MYHUIIMTIAIBHON YCIYTH CO CTOPOHBI TpakIaH, MX
O0OBEMHEHUI W OpraHW3alliid, OCYIIECTBISETCS TMOCPEACTBOM OTKPBITOCTH JEATEIHHOCTH
OpraHa MECTHOTO CaMOYIPABJIICHUS TMPH MPEIOCTABICHUH MYHUIIUTAIBHOW YCIYTH,
TIOJTyYCHHSI TIOJTHOM, aKTyaJIbHOW M JIOCTOBEPHON WH(MOPMAITMH O TOPSIIKE MPEAOCTABICHUS
MYHUIUIIATBHON YCIYTH U BO3MOXHOCTH JOCYJAEOHOTO pacCMOTpEeHUs1 oOpalieHuit (3kanob)
B TIpOIIecce MPEIOCTaBICHUS MyHUIIUTIAIBHOM YCITyTH.

5. locyneOHblil (BHeCyaeOHBbIH) MOPSAA0K 00:KaJI0BAaHUSA PelIeHUi U JeilcTBUIl
(0e3neiicTBHS) OPraHa, NpeaoCTABJISIOIIEr0 MyHMIUNAJIBLHYIO YCIYry,
MHOT0(YHKIIMOHAJIBbHOI0 LIEHTPA NMPeA0CTABIEeHHS IrOCY/IapCTBEHHBIX U
MYHUIUNAJTbHBIX YCJIYT, OPraHU3aluil, yKa3aHHbIX B yacTH 1.1 cratbu 16
®enepanbHOro 3akoHa Ne210-d3, a Takxke UX JOJKHOCTHBIX JINI, MyHHIHIIAJIbHBIX
CJIy:Kalux, pa0OTHUKOB

5.1. 3asBUTENN UMEIOT MPaBO Ha 00XkaJIOBaHUE B JOCYACOHOM MOPSAIKE PEIICHUNA U
neictBuil  (0e3neicTBUSA) OpraHa, MpEeAOCTaBISAIOIIEr0 MYHHIMNAIBHYIO — YCIYTy,
JOJDKHOCTHOTO  JIMIIa  OpraHa,  MNPEeAOCTABJSIOIIET0  MYHULIMNAIbHYIO  YCIVTY,
MYHULUIIAIBHOTO CITYXallIero, PYKOBOIUTENS oprasa, MPEAOCTABIISIIOLIETO
MYHHUIMITATBHYIO yCIIyTY, MHOTO() YHKIIHOHAJIBHOTO LEHTpA, paboTHUKA
MHOTO(YHKIIMOHATILHOTO IIEHTPa, OpraHu3aIui, IpeayCMOTPEHHBIX YacThio 1.1 cTateu 16
®denepanbHoro 3akoHa Ne 210-d3, a Takke UX paOOTHHKOB.

3asBUTEIb MOXKET OOPATUTHCS C KAI0OOH, B TOM YHUCIIE B CIEAYIOLUIUX CIydasx:

1) HapyuieHMe cpoka perucTpanuu 3amnpoca O MPeIOCTaBICHUM MYHUIUNAIbHOU
yCIIYTH, 3a1poca, ykazaHHoro B ctatee 15.1 @eaepanbHoro 3akona Ne 210-D3;

2) HapylIeHHE CpoKa MPEAOCTaBICHUS MYHULIUIIAIBLHON yciyru. B ykazaHHOM ciyyae
nocynedHoe (BHECY1eOHOe) 00kalOBaHKE 3asBUTENIEM PEIICHUM U IeUCTBUM (0e31eicTBYS)
MHOTO0( YHKIIMOHAJIBHOTO LIEHTPa, paOOTHUKAa MHOTO(YHKIIMOHAIBHOTO LIEHTPa BO3MOKHO B
cilydae, eclii Ha MHOTOQYHKIIMOHAJBHBIN IIEHTp, peuieHust u neiictBus (Oe3nelicTBue)
KOTOPOTro O00XaJIyIOTCSl, BO3JIO)KEHA (YHKIMS IO TMPEIOCTaBICHUIO COOTBETCTBYIOIIMX
MYHHMIMIATBHBIX YCIYT B MIOJHOM 00bEMeE B MOPSIIKE, ONpeieIeHHOM yacThio 1.3 ctathu 16
®enepanbHoro 3akoHa Ne 210-03;

3) TpeboBaHue y 3asBUTENS] JOKYMEHTOB WM MHGOPMAIUU JTHUOO OCYIIECTBICHUS
NEUCTBUM, TPENCTaBICHUE WM  OCYIIECTBIEHHWE KOTOPbIX HE MPEeayCMOTPEHO
HOPMAaTUBHBIMU MpaBOBbIMU akTaMu Poccuiickoii denepanyv, HOpMaTUBHBIMHU IIPABOBBIMU
aktamMu  PecmyOnmku  Tarapctan, MYHUIIMNATBHBIMA — TIPABOBBIMH  aKTaMU  JUIS
IPEOCTaBIECHNUS] MYHULIUIIAIbHOW YCIIYTH;

4) oTka3 B TpHUEME JIOKYMEHTOB, MpPEAOCTaBICHUE KOTOPBIX MPEAyCMOTPEHO
HOPMAaTUBHBIMU NPaBOBbIMU akTaMu Poccuiickoin denepanny, HOPMATUBHBIMU IIPABOBBIMU
aktamMu  PecmyOnmku  TarapctaH, MYHUIIMNATbHBIMA — TIPABOBBIMH  aKTaMU  JUIS
MPEIOCTaBICHUS] MYHULIUIIAJIbHOW YCIIYTH, Y 3asBUTES;

5) oTka3 B MpeAOCTaBICHUM MYHHUIMNAIBbHON YCIyTd, €CIM OCHOBAaHUS OTKa3za He
OpeayCMOTpEHBI (peepabHBIMA 3aKOHAMHU M MPUHATHIMA B COOTBETCTBHM C HUMHU WHBIMU
HOPMAaTUBHBIMU IpaBOBbIMM akTaMu Poccuiickonn ®enepanuu, 3aKOHAMU U HHBIMH



HOPMAaTUBHBIMU TpPaBOBbIMM akTamu PecnyOnuku  TarapcTtaH, MyHUIUIAIbHBIMU
MpaBOBBIMH akKTaMH. B ykazaHHOM ciydae aocyjacOHoe (BHecyaeOHoe) oOrkaaoBaHHE
3asBUTENIEM pelieHud u JedcTBuil (0e3aeicTBHs) MHOTO(YHKIIMOHAIBHOTO LIEHTPA,
paboTHMKAa MHOTO(DYHKIIMOHAJIHHOTO IIEHTpa BO3MOXHO B  Ciy4yae, €clid Ha
MHOTOQYHKIIMOHAJIBHBIA  LIEHTp, peleHus U JedcTBust  (Oe3eiicTBUE) KOTOPOro
o0XamyroTcs, BO3JOXeHa  (YHKUMA 1O  MPEJOCTAaBICHUIO  COOTBETCTBYIOIIMX
MYHHUIMIAIBHBIX YCIYT B IOJHOM 00BEME B MOPSIIKE, ONpeeIeHHOM YacThio 1.3 ctateu 16
®denepanpHoro 3akoHa Ne 210-D3;

6) 3aTpe0oBaHUE C 3asBUTENS NP MPEIOCTABICHUN MYHHUIIMIIAILHON YCIIYTH TUIATHI,
HE MPEIyCMOTPEHHOM HOPMATUBHBIMU IpaBOBbIMM akTamu Poccuiickonn ®enepannu,
HOPMAaTUBHBIMU TPaBOBbIMM akTamu PecnyOnuku TatapcTaH, MYyHUIUIAIbHBIMUA
MPABOBBIMU aKTAMU;

7) oTKa3 oprana, mpeIoCTaBIsSIONIEr0 MyHUITUTAIBHYIO YCIYTY, JOKHOCTHOTO JIMIIA
opraHa, IpeIOCTaBIISIIONIET0 MYHUIUIAIbHYIO YCIYTY, MHOTO(YHKIIMOHAJIBHOTO LEHTPA,
paboTHUKAa MHOTO(YHKITMOHATFHOTO IIEHTPA, OPTaHU3AIHHi, TPEeTyCMOTPEHHBIX YacThio 1.1
cratb 16 @enepanbHoro 3akoHa Ne 210-@3, unu ux paOOTHUKOB B HUCIHPABICHUU
JOMYIICHHBIX MMM OIEYaTOK M OLIMOOK B BBIJIAHHBIX B pe3yibTaTe MNpEeAOCTaBICHUS
MYHHULMIAIBHON YCIYrd JOKyMEHTax JHOO HapylIEHHWE YCTaHOBJIEHHOIO CPOKa TaKHX
ucnpasieHuid. B ykazanHom ciydae gocyaeOHoe (BHecyneOHOe) 00KaloBaHHUE 3asBUTENIEM
pemieHuid W AecTBUil  (Oe3melcTBUA) MHOTO(GYHKIMOHAIBHOTO IIEHTpa, paboTHUKa
MHOTO(YHKIIMOHAJIBHOTO LIEHTPa BO3MOXHO B CIy4yae, €CiM Ha MHOTO()YHKUMOHAJIbHBIN
LEHTp, pelieHus U AelcTBus (6e37eiiCTBIE) KOTOPOTO 00KaTyIOTCS, BO3JIOKEeHA (QYHKITUS 110
MIPEIOCTABICHUIO COOTBETCTBYIOIIUX MYHHUIIMITAIBHBIX YCIYT B IOJIHOM 00bEeME B TIOPSJIKE,
onpeneneHHoM 4yacTeio 1.3 crareu 16 @enepanbHoro 3akona Ne 210-D3;

8) HapylmieHMe CpoKa WIM TMOpsAJKa BbIJAYM JIOKYMEHTOB [0 pe3yJibTaTaM
MPEAO0CTABICHUS] MYHUIIUIIAILHON YCIIYTH;

9) nmpHOCTaHOBJIEHHE IPEAOCTABICHUS MYHMIMIIAIBHON YCIyrd, €CIIM OCHOBAHMS
NPUOCTAHOBIICHUS HE TMPEIyCMOTPEHbl (efepalbHbIMU 3aKOHAMU M TPUHATBIMU B
COOTBETCTBUH C HUMH MHBIMU HOPMATUBHBIMU PAaBOBbIMU akTaMu Poccuiickoit denepanuu,
3aKOHaMH ¥ WHBIMH HOPMATHBHBIMH TIPaBOBBIMU akTamu PecmyOmuku Tartapcras,
MYHMIMIIATbHBIMU MIPaBOBBIMU akTaMu. B ykazaHHOM ciydae aocyaeOHoe (BHecyneOHOe)
00’kaloBaHUE 3asBUTENIEM pELIeHUN M JedcTBUN (0e3nelcTBUsS) MHOTO(QYHKIMOHATBHOTO
[EeHTpa, paboTHHKAa MHOTO(YHKIMOHAIBHOTO IIEHTpa BO3MOXHO B Cilydae, €ClIM Ha
MHOTO(QYHKIITMOHAIBHBIA  [IEHTp, pelmeHus u JeicTBus  (Oe3neicTBUe) KOTOPOro
o0XanmyroTcs,  BO3JIOKeHAa  (QYHKIMUS 1O  MPEIOCTAaBICHHUIO  COOTBETCTBYIOIIMX
MYHHIIMITAIBHBIX YCIIYT B IIOJTHOM 00bEeMe B MOPSIIKE, OMpeieIeHHOM JacThio 1.3 ctathu 16
®enepanbHoro 3akoHa Ne 210-03.

10) TtpebGoBaHue y 3asBUTENS NPU MPEIOCTABICHHUM MYHUIUNAIBHOW YCIYTH
JOKYMEHTOB WM HHGOpMallMu, OTCYTCTBUE U (WJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJUCh NPHU MEPBOHAYAIBHOM OTKa3e B NpPUEME JOKYMEHTOB, HEOOXOAMMBIX s
MPEAOCTABICHUS] MYHULMUMAIBHOW YCIyrd, JTUOO0 B MPEAOCTaBICHUU MYHUIIMNAIbHOU
YCIIyTH, 32 HCKJIIOYEHHEM CJydyaeB, MPEIyCMOTPEHHbIX MyHKTOM 4 yactu 1 cratbu 7
®enepanibHoro 3akoHa Ne 210-D3. B ykazanHoM ciydae pocyaeOHoe (BHecyneOHOE)
o0ykalioBaHHE 3asBUTENIEM DPEIICHUN W JeicTBUi (0e3melicTBrs) MHOTO(YHKITMOHATEHOTO
LEHTpa, pabOTHUKA MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa BO3MOXHO B Cjyyae, €clid Ha
MHOTOQYHKIIMOHAJIbHBIA  LIEHTp, peleHus U JedcTBus  (Oe3eficTBUE) KOTOPOro
00XamyloTCcs,  BO3JOKEHa  (QYHKUMS IO  MPEAOCTABICHUIO  COOTBETCTBYIOLIMX



MYHULIMIIAJIBHBIX YCIYT B IOJHOM 00BEME B MOPSIAKE, ONPEAeIeHHOM YacThio 1.3 crateu 16
®denepanbHoro 3akoHa Ne 210-03.

5.2. Kanoba nomaercs B nMCbMEHHOM (hopme Ha OyMaKHOM HOCHUTEJIE, B 3JIEKTPOHHOU
¢opMe B opral, NPeJOCTABISAIOIINNA MYHULMIAIBHYIO YCIYTY, MHOrO()YHKIMOHAJIbHBIN
HEHTp JMOO B COOTBETCTBYIOIIUN OpraH TOCYAApCTBEHHON BIACTH, SBISIOUIUICS
yapeauTeneM MHOTO( YHKIIMOHAJIBHOTO HEHTpa (manee - yUpeauTehb
MHOT0() YHKIIMOHAJIBHOTO LIEHTPA), @ TAK)KE B OpPraHu3ally, IpeyCMOTPEHHbIE YacThio 1.1
cratbu 16 ®DenepanpHOoro 3akoHa Ne 210-®3. JXanoObl Ha pemieHUs W ACHCTBUS
(Oe3nelicTBUE) PYKOBOJUTENSI OpraHa, MPEJOCTaBISIONIEr0 MYHUIIMNAIBHYIO YCIIYTY,
MOJAIOTCA B BBIIECTOSIIUMN opraH (MpU €ro HaJIM4YMU) JUO0 B Clydae €ro OTCYTCTBUSA
paccMaTpuBaIOTCSl  HEMOCPEJACTBEHHO PYKOBOJMUTENIEM OpraHa, MpeAoCTaBISIOLIErO
MYHUITMTIATbHYIO0 yeayry. JKanoObl Ha pemieHuss W aedcTBus (6e3aeiicTBUe) paOOTHHKA
MHOTO( YHKIITMOHAIBHOTO [IEHTPA MOAAIOTCS PYKOBOJUTEINIO 3TOI0 MHOTO() YHKIIMOHAIBHOTO
nentpa. Kanoosl Ha pelieHus U aelcTBus (0e3aeiicTBre) MHOTO(YHKIITMOHAIBHOTO LIEHTPa
MOJIAIOTCST  YUPEAUTEN0 MHOTO(YHKIMOHAIBHOTO I[EHTPA WIH JOJDKHOCTHOMY JIHUILY,
YIIOJTHOMOYEHHOMY HOPMATHBHBIM MPaBOBBIM akToM PecnyOmnuku TaTtapcran. XKamoObr Ha
peuieHus u aenctsus (Oe3neiicTBre) paOOTHUKOB OpraHU3alNM, IPEAYCMOTPEHHBIX YaCThIO
1.1 crarbm 16 ®enepanpHoro 3axkoHa Ne 210-D3, noparoTcsi PYKOBOIWUTENSAM ITHX
OpraHU3aIuu.

XKanoba Ha pemenuss u gAeiictBus (Oe3meiicTBHE) opraHa, MPEIOCTABIISIONIETO
MYHULMIAIBHYIO — YCIYry,  JIOJDKHOCTHOIO  JIML@  OpraHa,  IpeAoCTaBJISIOLIEro
MYHHUIMMAIBHYIO — YCIYTy, MYHHUIUIAIBHOTO  CIIYXAallero, PYKOBOAMUTENs OpraHa,
MPEIOCTABIISIFOIIETO MYHUIIMTIATBHYIO YCIYTY, MOXET OBITh HaIpaBJIeHA MO IMOYTe, Yepe3
MHOT0( YHKIIMOHAIbHBIN LEHTD, C HCIIOJIb30BAHUEM MH(OPMALIMOHHO-
TEJIEKOMMYHUKAIIMOHHONM  cetn  «MHTepHer»,  oduIuanbHOro  caiita  oprasa,
IPEJOCTaBIISIIOIIEr0 MyHUIIMNIAIbHYIO yCiyry, Equnoro noprana nu6o PecnyOnukanckoro
nopraia, HHQOPMAIIMOHHONW CHCTEMBI JOCYIeOHOTO 00KalOBaHMS, a TAKXKE MOXKET OBITh
NpUHSTA MIPU JUYHOM Ipueme 3asBuTend. JKanoba Ha pemieHus u nerctBus (6e3aeicTBue)
MHOTO( YHKITMOHAIBHOTO IIEHTPa, PA0OTHHKA MHOTO(YHKIITMOHAILHOTO IIEHTPA MOKET OBITh
HarfpaBJjeHa 10 MoYTe, C UCTOIb30BAHUEM HH(DOPMAITMOHHO-TEJIEKOMMYHHKAI[MOHHONW CeTH
«HTEpHETY, OUIMANBHOIO cailTa MHOrOyHKIMOHAIBHOrO LEeHTpa, EnuHoro moprana
60 PecryGnukaHckoro nopraina, “HQOPMAIIMOHHONW CUCTEMBI 1I0CYA€O0HOT0 00KalOBaHMUs,
a TakKe MOXeT ObITh NMPUHATA MPH JUYHOM IpHeMe 3asButens. Kamoba Ha perieHus u
neiictBust  (Oe3melicTBHE) OpraHu3anuii, MNPeAyCMOTPEeHHbIX dYacThio 1.1 crateu 16
®enepanbHoro 3akoHa Ne 210-@3, a takke UX paOOTHUKOB MOXKET ObITh HAlpaBJieHa IO
HOYTe, C MCIOJIb30BaHUEM HH(POPMAIIMOHHO-TEIEKOMMYHHUKAIMOHHON ceTH «MHTepHeT»,
OpUIMAIBHBIX CAalUTOB ATHX opraHu3anuii, EguHoro moprama nub6o PecmyGnukaHckoro
nopTaa, a Takke MOXKET ObITh IPUHATA MIPHU JIMYHOM NpUEME 3asIBUTEIIS.

5.3. Kanoba gomxHa copepKaTh:

1) HauMeHOBaHME OpraHa, IMpPEIOCTABISAIONIETO MYHHUIHUIAIBHYIO  YCIYTY,
JOJDKHOCTHOTO  JIMIIA OpraHa, MpeJOCTaBISIONIET0 MYHULIMNANBHYIO YCIyry, JH0O
MYHHIMIIATIBHOTO CITyKalllero, MHOTO(yHKIIMOHAIBHOTO IIEHTPa, €r0 pPyKOBOJIUTENS U (HJIH)
pabOTHUKA, OpraHU3alui, IPEeAYCMOTPEHHBIX YacTeio 1.1 cratbu 16 @enepanbHOro 3akoHa
Ne 210-®3, ux pykoBoguteneld u (win) pabOTHUKOB, pelIeHUs U AehcTBUs (Oe31eicTBIe)
KOTOPBIX 00KaTyrloTCs;

2) ¢damunuio, uMs, OT4eCTBO (IMOCIEIHEE - TpPU HAIUYMU), CBEACHHS O MeCTe
KHUTEIbCTBA 3asBUTENS - (PU3MUECKOro JMIa MO0 HAaWUMEHOBAHME, CBEICHHS O MECTe
HAXOXKJCHHS 3asgBUTENS - IOPUIMYECKOTO JIMIA, a TakkKe HOMep (HOMepa) KOHTaKTHOTO



TenedoHa, aapec (agpeca) 3JIEKTPOHHOM MOYTHI (IIPU HAJUYMM) M IMOYTOBBIM ajpec, MO
KOTOPBIM JIOJKEH OBITh HAIIPABIICH OTBET 3asBUTEIIIO;

3) cBeneHus 00 OOXKamyeMbIX pEIICHUSX U JeUcTBUSX (0e3nelcTBUM) OpraHa,
IPEIOCTABISIIONIET0  MYHUIMNAJIbHYIO  YCIYry,  JIOJDKHOCTHOIO — JIML@  OpraHa,
MPEIOCTABISIIONIETO MYHUIMNAIBHYIO YCIYTy, JH0O MYHHUIMIAIBHOTO —CIIY)Kallero,
MHOTO(QYHKIIMOHAJIBHOTO ~ IIEHTpa, pabOTHMKAa  MHOTOQYHKIMOHAJIBHOTO  IIEHTpA,
opraHu3anui, NpeaycMoTpeHHbIX 4acThio 1.1 cratbu 16 @exnepanbHoro 3akona Ne 210-D3,
UX paOOTHHUKOB;

4) 10BOJIBI, HA OCHOBAHHUH KOTOPBIX 3asBUTEIb HE COTJIACEH C PELICHUEM U ACHCTBHEM
(Oe3nelicTBHEM) OpraHa, MpeA0CTaBISIOEr0 MyHULIUIIAIBHYIO YCIYTY, JOJKHOCTHOTO U
oprasa, pe0CTaBISAIOIIEr0 MyHULIUIIATBHYIO YCIYTY, JIN00 MYHULIUIIAJBHOTO CIIYKAILlEro,
MHOTO(QYHKIIMOHAJIBHOTO ~ IIEHTpa,  pabOTHMKAa  MHOTO(QYHKIMOHAJIBHOTO  IEHTPA,
OpraHu3aIui, NpeaycMOTPpeHHBIX YacThio 1.1 cratbu 16 ®enepanbHoro 3akoHa Ne 210-D3,
uX pabOTHUKOB. 3asBUTENIEM MOTYT OBITH MpPEACTABIEHBl JOKYMEHTHI (MPU HATUYHH),
MOJITBEPK/IAIOIINE TOBOJIBI 3asIBUTES, TNOO WX KOTIHH.

5.4. IloctynuBiias kano0a MoJIeKUT PETUCTPAIIUU B CPOK HE MO3/IHEE pabouero IHs,
CJIEIYIOLIETO 3a JHEM MOCTYIJICHUS.

5.5. Kanoba, noctynuBiias B oprad, NpeIoCTaBIsIONMI MyHUIIMIAIBHYIO YCIYTY,
MHOTOQYHKIITMOHAIBHBIA  LEHTP, YYPEOUTENI0 MHOTO(YHKIMOHAIBHOTO IIEHTpa, B
opraHu3anuu, npeaycMoTpenssle yactbio 1.1 crateu 16 denepanpHoro 3akona Ne 210-D3,
700 BBHIMIECTOSIIIUM OpraH (MPU €ro HAIUYWU), MOJUICKUT PACCMOTPEHHUIO B TEUCHHE
NSATHAAIATH PaboUMX JTHEH CO JIHS €€ pEerucTpalny, a B ciiydae 00KaloBaHUs OTKa3a OpraHa,
MPEIOCTABISIIONIETO ~ MYHUIMNAIBHYIO  YCIYTY, MHOTO(YHKIIMOHAIBHOTO  IEHTPA,
OpraHu3aIui, NpeaycMOTPpEeHHBIX YacThio 1.1 cratbu 16 @enepanbHoro 3akona Ne 210-D3,
B IIpUEME JJOKYMEHTOB y 3asBUTEJNS JIMOO B UCIIPABICHUH JOMYIIEHHBIX OMEYaTOK U OIIHUOOK
WIK B CiIydae 00’KaJOBaHHS HapyIIEHUS YCTAaHOBJICHHOTO CPOKAa TAaKUX HCIPABICHHUH - B
TEUEHUE MATH padouux THEH co THS ee perucTpaLuy.

5.6. [lo pesynbTratamMm pacCMOTPEHHS >XKaloObl MPUHUMAETCS OJHO U3 CICAYIOIIUX
pELICHUI:

1) xanoba ynoBieTBOpsieTcs, B TOM 4uclie B (OpME OTMEHBI MPUHATOTO PEIICHUS,
MCIIPABJICHU AOMYIIEHHBIX ONIEYaTOK U OUIMOOK B BBIJJAHHBIX B PE3YJIbTAaTE MPEAOCTABICHUS
MYHHUIMIIAIBHON YCIYTH TOKYMEHTaX, BO3BpaTa 3asBUTENIO JIEHEKHBIX CPEJICTB, B3UMaHUE
KOTOPBIX HE MPEyCMOTPEHO HOPMATUBHBIMU NPaBOBbIMU akTamu Pocculickon denepanuu,
HOPMAaTUBHBIMU TIPaBOBbIMHU  akTamu PecrmyOnuku Tarapctan, MyHUIIUTATBHBIMU
MPaBOBLIMU aKTaMU;

2) B yIOBIETBOPEHUH KAIOOBI OTKA3bIBAETCSI.

He no3nnee quHs, caenyromero 3a JHEM IPUHATHS PEILICHUS, YKa3aHHOTO B HACTOSIIIEM
MYHKTE, 3aBUTEIIO B MUCbMEHHOMN (hOpME U T10 KEJIaHUIO 3asBUTENS B ANEKTPOHHOU Qopme
HaIpaBJIIeTCS MOTUBUPOBAHHBINA OTBET O pe3yJbTaTaX PacCCMOTPEHUS KaJIOObI.

5.7. B cnyuae mnpu3HaHUSA >KaNOObI TOMJIEKAIIEH YAOBIECTBOPCHHIO B OTBETE
3aBUTENIO O pe3yiabTaTax PAcCCMOTPEHHUs >KajJoObl aaercss WHGOpManus O JIEHCTBUSX,
OCYIIECTBIISIEMBIX OpraHoM, PEIOCTABIISIFOIINM MYHHUIUTIATBHYIO yCIyry,
MHOTO()YHKIIMOHATIBHBIM LIEHTPOM JHOO OpraHum3anued, mpeaycMOTpeHHOW dacTeio 1.1
cratbu 16 ®denepanpHoro 3axkoHa Ne 210-P3, B nensix He3aMeUIMTEIBHOIO yCTPAaHEHUS
BBISIBJICHHBIX HApyIIEHUN NMPU OKa3aHUM MYHHUIMMAIBHOM YCIYTH, a TakKKe MPUHOCSTCS
M3BUHEHMS 3a JOCTaBJIEHHblE HEYAOOCTBAa M yKa3blBaeTCcsd HMH(OpMAnUs O JajbHEHIINX
NEHCTBUAX, KOTOpPbIE HEOOXOIMMO COBEpPUIMTH 3afBUTENI0 B LENIX IOJXY4YCHUS
MYHULUIIAIBHON YCIIYTH.



5.8. B cinywyae mnpusHaHus KaloObl HE MOMJIEkKAIIEH YAOBIETBOPEHUIO B OTBETE
3aSBUTENI0O O pe3yibTaTaXx pPACCMOTPEHMS JKaIOObl JAlOTCA apryMEHTHPOBAHHBIC
pa3bICHEHUSI O NPUYMHAX NPUHATOTO pELIeHUs, a Takke HHPopMalus O TMOPSIKE
00’kaTOBaHUsI PUHSITOTO PEIICHUS.

5.9. B ciyuae ycTaHOBJICHHS B XOJI¢ WM MO Pe3yibTaTaM PacCMOTPEHHs >KaloObI
MPU3HAKOB  COCTaBa  aJMHUHUCTPATUBHOTO  TPABOHAPYIICHUS WA  MPECTYIICHUS
JIOJDKHOCTHOE JIMIIO, paOOTHUK, HAJCICHHBIC MOTHOMOYHUSMH IO PACCMOTPEHHIO Kalloo,
HEe3aMeJIUTEIIbHO HAIMIPABIIAIOT UMEIOIIHECS MaTepHaIbl B OPTaHbl TPOKYPATYPHI.



ITpunoxenne Nel

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
MPEIOCTABIICHUSI MyHUILIUTIATBHON yCIYTH
I10 3aKJIIOYEHHIO JTOITOIHUTEILHOTO
COIIAIIIEHUSI O BHECEHUU N3MEHEHUI B
JIOTOBOP apeH/IbI, B JIOTOBOP
0E€3BO3ME3IHOI0 MOJb30BAHUS
MYHHIIMITAJILHBIM UMYIIECTBOM

PykoBoauTento

OT:

3ASABJIIEHUE
00 MCIpaBiIeHNN TEXHUYECKON OITUOKH

Coobmaro 06 omwuOKe, MOMYIICHHOH MPH OKAa3aHWW MYHUIUIAIBLHOW YCIYTH IO
3aKJTFOYCHUIO JIOTIOJHUTEILHOTO COTJIANICHUS O BHECCHHHM M3MCHCHHIA B JIOTOBOpP apeHJIbI, B
JIOTOBOP 0E3BO3ME3IHOTO MOJIB30BAHUS MYHUIIUIIAIBHBIM HMYILECTBOM.

3amucaHo:

[IpaBuIIbHBIC CBEICHUS:

[Ipoury ucnpaBuTh JOMYIIEHHYIO TEXHUYECKYIO OITMOKY U BHECTH COOTBETCTBYIOIIUE
W3MEHEHUS B IOKYMEHT, SIBJISIOLIUNACS PE3YIbTATOM MYHUIIUIIATILHON YCIYTH.

[Ipunarato crienyronme J10KyMEHTHI:

1.

2.

B cnydae mnpunaTtus permeHuss o0 OTKJIOHEHHHM 3asBICHUS 00 WCIPABICHUH
TEXHUUYECKOH OLTMOKH MPOIITy HAIIPaBUTh TAKOE PEIICHUE:

MOCPEACTBOM OTIPABIICHHS AJICKTPOHHOTO IOKYMEHTa Ha ajpec E-mail: ;

B BHJIC 3aBEPEHHON KOMWMU HAa OYMa)XHOM HOCHUTEJIE TOYTOBBIM OTIIPABICHUEM IIO
azpecy:

Hacrosium noarsepskaaro: CBECHUs, BKIFOUYEHHBIE B 3aBJICHUE, OTHOCSIIMECS K MOEH
JUYHOCTH W IPEICTABIIEMOMY MHOKO JIMILY, @ TaKK€ BHECEHHBIE MHOKO HIKE, JIOCTOBEPHBI.
JlokyMeHTBI (KOMHWU JIOKYMEHTOB), NPUJIOXKEHHBIE K 3asIBJICHHIO, COOTBETCTBYIOT TPEOOBaHHUSM,
YCTaHOBJIEHHBIM 3aKOHOAATENbCTBOM Poccuiickoii denepanuy, Ha MOMEHT IPEACTABICHUS
3asBJICHUS 9T JOKYMEHTHI ICUCTBUTENBHBI M COJAEPIKAT TOCTOBEPHBIE CBEJCHUSI.

( )
(mara) (monmucek) (®.1.0.)




