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IMOCTAHOBJIEHHUE KAPAP
«21» urwoas 2023r. Ne34

OG0 yTBepIeHHH AJMHHHCTPAaTHBHOIO
perJjiaMeHTa npeAoCTaB/IeHUS
MYHHIIHNIIAJILHOH YCJIYTH MO Jaye
NHCbMEHHBIX pa3bsiCHEeHHH
HAJIOroIIaTe/IbIIHKAM N0 BONPOcam
NpUMeHeHHs HOPMATHBHBIX MPaBOBBIX
aKTOB MYHHMIIHNIAJIbHOT0 00pa3oBaHHs 0
MEeCTHBIX HaJlorax H coopax

B nensx peanusainuu ®enepansHoro 3akona ot 27 utons 2010 roga Ne 210-D3 «O6
OpraHu3allii MpPeJOCTaBI€HUS TIOCYAAPCTBEHHBIX MW MYHHUIUIIAIBHBIX yCIyr»,
PYKOBOACTBYSICh MocTaHoBlIeHHeM Kabunera MunuctpoB Pecrybnukm Tartapcran ot
02.11.2010 r. Ne 880 «O6 yrtBepxknenuu Ilopsaka pa3pabOTKM M YTBEPKIACHHS
aIMHHHCTPATHBHBIX  pErjaMeHTOB  IPEJOCTaBIIEHUS rOCyIapCTBEHHBIX  YCIYT
UCIIOJHUTENbHBIMA OpraHaMu Brnactd  Pecrybnuku Tarapcran», mpencTaBieHHs
npokypatypel Apckoro paiioHa Pecrmy6mukum Tarapcran Ne 02-08-04-2023 ot
26.04.2023rona, VIcrioNHATENBHBIM KOMUTET Y PHSIKCKOTO CEJIbCKOro MoceeHuss ApCKOro
MyHHLMNATBHOTO paiioHa Pecry6nuku Tarapcran
I[TOCTAHOBJISIET:

1. YTBepaAuTh aJAMWHHUCTPATUBHBIA pErNIaMEHT IPEJOCTABICHHUS MyHHIMIIAIbLHON
YCIOYrH 1O Jade IUCBbMEHHBIX pa3bsICHEHWH HajoromiareibliikaM II0 BOIpOcam
IIPUMEHEHHs] HOPMATHBHBIX NIPABOBBIX aKTOB MYHMIIMIIAIILHOTO 0O6pa30BaHUsl O MECTHBIX
HaJiorax ¥ cbopax, COrjlaCHO IPUII0XKEHHUIO.

2. Omy6aMKoBaTh HacCTOsIIee MOCTaHOBIEHHE Ha O(ULHMAIBHOM IIOpTalle MPaBOBOH
undopmarmu Pecry6nuku Tarapcran (http://pravo.tatarstan.ru/) 1 o6HapomoOBaTh MyTEM
pasMelieHHss Ha  OQHUIMATBHOM  caiiTe  ApCKOro  MyHHUIMNAJIBHOIO  paloHa
(http://arsk.tatarstan.ru/).

3. KoHTpons 3a UCIIOIHEHHEM HACTO
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[IpunokeHnne K TOCTAHOBICHUIO
HcnomauTensHoro KoMuTeTa
YPHSIKCKOTO CEIbCKOTO TTOCCICHHUS
ApCKOro MyHUIIMIIAIBHOTO palioHa
PecrryOmiku Tarapcran

oT «21» utons 2023 r. Ne 34

AJIMUHUCTPATUBHBIH perjiaMeHT
NpeaocTaBIeHUA MYHUUMIIAJIBHON YCIYI'H 1O
JAaYe NMCbMEHHBIX Pa3bsCHEHUIT HAJOTOILIATEILIIUKAM 110 BOIIPOCAM NPUMEHEHHUs
HOPMATHBHBIX NPABOBBIX AKTOB MYHHIIMIIAJIbHOI0 00pa30BaHUs
0 MECTHBIX HAJIOrax u coopax

1. O0mue moJioxkeHUst
1.1. Ilpeamer peryaupoBaHHs aIMUHUCTPATUBHOIO PErJIaMEHTA

1.1.1. Hacrosmmit aIMUHUCTPATUBHBIN pEerIaMeHT MPEIOCTABIICHUS
MYHHUITUTIATBPHOW YCIYTH (majiee — aAMUHUCTPATHBHBIM PETJIAMEHT) YCTAHABJIMBACT
CTaHJaPT M TOPSJIOK MPEIOCTABJICHUS MYHHUIIUITAIBHOW YCIYTrd MO Jade MUCbMEHHBIX
Pa3bsICHEHWI HAJIOTOIUIATEINIBIIMKAM I10 BOIIPOcaM MPUMEHEHHS HOPMATHUBHBIX ITPaBOBBIX
aKTOB MYHHIIMNAJIBHOTO OOpa3oBaHMs O MECTHBIX Hajorax u cobopax (mamee —
MYHULIMNAIbHAS YCIIyTa).

1.2. Kareropuu 3asButenei

1.2.1. Jlumamu, WMEIOIIMMH TPaBO HA TOJyYEeHHUE MYHUIMMAIBHON YCIyTH,
ABJIAIOTCS IOpUMYECKHEe U (u3nyeckue nuua (3a HMCKIOYEHUEM TOCYyAapCTBEHHBIX
OpraHOB M UX TEPPUTOPHAIBHBIX OpPraHOB, OPraHOB T'OCYNAPCTBEHHBIX BHEOIOKETHBIX
GOHAOB W HUX TEPPUTOPUAIBHBIX OpPraHoB, OPraHOB MECTHOTO CaMOYIPAaBIICHUSA),
Ipu3HaBaeMble B COOTBeTCTBMM ¢ HamoroBeim koxexkcoM Poccuniickonn ®enepanuun
HAJOTOIJIATENbIIMKAMY,  HAJOTOBBIMU  areHTamMu  JHuOO UX  YIOJHOMOYEHHbIE
MPEACTABUTEIH (J1aJiee - 3asiBUTEIIN ).

1.2.2. C 3asBneHreM BIIpaBe 0OPATUTHCS TIPEICTABUTEIND 3asABUTEIIS, TCUCTBYIOIIHIA
HAa OCHOBAaHUM JIOKYMEHTA, YAOCTOBEPSIOLIEIO €ro MOJHOMOYHS, JUOO 3aKOHHBIM
peICcTaBUTENb (PU3NUECKOro LA (1aiee — MpeICTaBUTENb 3asiBUTENIA).

1.3. Tlopsinok nHGOpMUPOBaHHUS O MPEAOCTABICHUU MYHUILIUIIAIBHOU YCIyTH

1.3.1. Hndopmamuss o0 NOpAAKE TMPEIOCTaBICHUS MYHHUIIMNAIBHOM YCIyru
pa3MeraeTcs:

1) Ha HHPOPMAILIMOHHBIX CTEHJAX, COJEPXKAIIUX BHU3YaJbHYIO U TEKCTOBYIO
UH(OPMALIMIO 0 MyHULIMIIAJIBHON YCIIyTe, pacloJIOKEHHBIX B TOMEIIEHUAX



MHOTO()YHKITHOHATIBHBIX IEHTPOB MPEAOCTABICHHUS TOCYIaPCTBEHHBIX M MYyHHUIIUTIATBHBIX
YCIyT.

2) Ha oQUIHATLHOM CcaliTe MYHHMIHIIAIBHOTO paiioHa B HH(POPMAIMOHHO-
TeJIeKOMMYHHUKaMOHHOM cetn «MuTepHeT» (https://www.arsk.tatarstan.ru);

3) na lloprase rocymapCTBEHHBIX M MYHULMINAIBHBIX Ycayr PecnyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (manxee — PecriyOaukaHCKHi mopTan);

4) na EguHoM moprtane rocylapCTBEHHBIX M MYHMIMIAIBHBIX YCIyT ((DyHKIIHIA)
(https:// www.gosuslugi.ru) (nanee — Equnbiii mopTain);

5) B rocynapcTBeHHOM MHGOPMALMOHHOW cucteMe «PeecTp rocyaapCTBEHHBIX U
MyHUIMNANbHBIX yeiyr PecnyOnuku Tartapcran» (http://frgu.tatar.ru) (manee — Peectp
rOCYJIapCTBEHHBIX | MYHHIIUITATBHBIX YCIIYT).

1.3.2. KoHCynpTHpOBaHUE MO BOMPOCAM MPEAOCTABIEHNS MYHULMITAIIBHOW YCIyTH
OCYLIECTBIISETCA:

1) B MHOrO(QyHKIIMOHAJBHBIX LEHTpaxX IMPEAOCTaBICHUS TOCYJapCTBEHHBIX U
MYHUILIMIIAJIBHBIX YCIYT IPU YCTHOM OOpalIeHUH - TUYHO WIH 10 TenedoHy;

2) B HHTEpaKTUBHOI GopMme Ha PecnyOirkaHCKOM mopTaie;

3) B UcnonuurenbHoM kKoMuTeTe [IpHBOIDKCKOTO CEIBCKOTO IMOCENeHus (nanee —
Opean):

IpU YCTHOM OOpaIleHUH - JTMYHO WU IO TeIEPOHY;

IIpU MUCbMEHHOM (B TOM 4HCi€e B (POpPME AJIEKTPOHHOTO JOKYMEHTa) OOpallleHHH —
Ha OyMa)XHOM HOCHTEJIE TI0 MOYTe, B AJIEKTPOHHOU (hopMe MO dIEKTPOHHON TOUTE.

1.3.3. Uadopmaruss Ha PecnmyOnmkaHCKOM TMopTajie O TOPSAAKE H  CPOKax
NPEIOCTABICHUS MYHHIIMITATLHOW yCIyTW Ha OCHOBAHWM CBEACHHM, COMEPIKALIUXCS B
Peectpe roCcymapcTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT, MPEIOCTABISETCS 3asBUTEIIO
OecraTHO.

Joctyn K MHpOpMaAlMU O CpoKax M MOPSAJIKE MPENOCTaBICHHUS] MYHHIMIIAIBLHOM
YCIIYyTU OCYLIECTBJIAETCA O€3 BBIIIOJIHEHUS 3asBUTENIEM KaKUX-JIMOO0 TpeOOBaHUM, B TOM
yyciie 0e3 HCIOJIb30BaHUS MPOrpaMMHOr0 0OecreyeHusl, yCTaHOBKa KOTOPOro Ha
TEXHUUYECKHE CPEICTBA 3asBUTENsI TpeOyeT 3aKIIIOUEHUsS JMLEH3MOHHOTO WM HHOTO
COoIJallleHusl ¢ MpaBooOIagaTesieM MPorpaMMHOro o0ecredeHus!, IpeycMaTpruBaoIIero
B3MMAaHME IUIAThl, PETUCTPALIMIO WM aBTOPU3ALMIO 3asIBUTEINIS WIM MPEJOCTABICHUE UM
NEPCOHAIbHBIX IAHHBIX.

1.3.4. Tlpu oOpamieHun 3asBUTENS] JTUYHO WU MO TeaedOHY B COOTBETCTBHM C
MOCTYNUBIINM O0paIeHueM MpeIoCTaBIsIeTCs] HHPOPMAITHUS:

1) o wMecte HaxOXICHHS MHOTO(DYHKIIMOHAIBHOTO IIEHTPA MPEAOCTABICHUS
rOCyapCTBEHHBIX M MYHHUIMNAIBHBIX ycuyr, Hcmonkoma (aapec, rpaduk paboTH,
CIIpaBOYHbIE TEIEPOHBI);

2) 0 TOpsAKEe TPEJOCTaBJICHUS MYHHIIMIIAIBHON yCIYTH, O CIIOCO0ax M CpPOKax
MOJ1a4uM 3asIBJICHUM,

3) 0 KaTeropusix rpaxJ;aH, KOTOPhIM MPEIOCTABISICTCS MyHHUIUITATIbHAS YCIIyTa; O
HOPMATUBHBIX  NPAaBOBBIX  aKTaX, PEryJIUPYIOUIMX  BONPOCHI  MPEIOCTaBICHUS
MYHUIIMIIAIEHON YCITyTH;

4) o mepeyHe ITOKYMEHTOB, HEOOXOIUMBIX [UIsl PACCMOTPEHHUS 3asBIICHUS O
IPEIOCTABICHUH MyHUIIMNIAIBHON YCIYTH, O CPOKAX MPHEMa U PETUCTPALINH 3asIBJICHUS;


https://www.arsk.tatarstan.ru/

5) 0 XoJe mpeaoCTaBIICHNS MyHHUIUITAIbHON YCIYTH;

6) o Mecre pa3MmelieHHs Ha OQHUIIMAILHOM caiTe HH(POpPMAIUMU IO BOIpPOCaM
MPEIOCTABICHUSI MYHULIMTIAJILHOW YCIIYTH;

7) o mopsake O00KajJOBaHHMS ACHCTBUI WM O€3ACHCTBHS JOJKHOCTHBIX JIHIL
Hcnonkoma.

[lo mnucbMeHHOMY OOpaIIeHHIO COTPYOHUKHA OTHeda, OTBETCTBEHHOTO 3a
IPEIOCTABICHUE MYHHUIIUIIATLHOW yCIyTd, MOAPOOHO B MUCHMEHHON (popMe pa3bsCHSIOT
3aBUTEIO TOPSIOK MPEAOCTABICHUS MYHUIIMITAILHON YCIIYyTH M BOIIPOCHI, YKA3aHHbIC B
HACTOAIIEM IMyHKTE aJIMUHUCTPATUBHOIO PETJIAaMEHTAa, U B TEUCHHE TpeX paboumx THEH
CO JHS perucTpanuu OOpalleHusi HampaBlsAioT OTBET 3asBuTento. OTBETHl AAIOTCA Ha
s3pIke OOpamieHus. B cioyyae HEBO3MOXXHOCTH JaTh OTBET Ha S3BIKE OOpaIIeHUs
UCIOJIB3YIOTCS TOCYJapCTBEHHBIE s13bIKU PecnyOnnku Tatapcran.

1.3.5. Hudopmamus 1o Bompocam MPEeAOCTABICHUS MYHUIIMINAIBHON YCIYTH
pa3MeniaeTcs Ha O(QUIMATIBHOM CaliTe MyHUIIMIIAIBHOIO paiioHa U Ha MHPOPMaLMOHHBIX
CTeHJax B noMeleHusx Mcenonakoma Jiiist paboThl C 3asBUTEIISIMU.

WNupopmanust Ha rocyiapcTBEeHHBIX si3blkax PecnyOnuku Tartapceran, pasmeniaemast
Ha MH(GOPMALIMOHHBIX CTEHJAaX U Ha O(PUIMAIBHOM CaliTe MYHUIIMIIAJIBLHOTO paiioHa B
UH(POPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHON cetn «VHTepHeT», BKIIOYAeT CBEACHUS O
MYHHUITUTIATILHOM yCIIyTe, coqepkammuecs B myHkrax 2.1, 2.3, 2.4,2.5,2.7,2.9, 2.10, 2.11,
5.1 agAMUHUCTPATUBHOIO perjiaMeHTa, HH(HOPMALMIO O MECTE HaXOXKIEHUs, CIIPABOYHBIX
tenedoHax, BpeMeHH paboTrel HMcmonkoma, o Trpaduke npuema 3asBICHHM Ha
MPEIOCTaBICHNE MyHUITUTIAIBHON YCIyTH.

1.4. HopMaTuBHBIE TPABOBBIE aKThl, PETYJIHPYIOIINE TPEAOCTABICHHE
MYHHULUINIAIBHOU YCIIYTH

1.4.1. IlepeyeHb HOPMATUBHBIX MMPABOBBIX AKTOB, PETYJIHUPYIOIINX MPEIOCTABICHHUE
MYHUITUTIATLHON yCIyru (C yKa3aHHEM PEKBU3UTOB HOPMATHBHBIX IMPABOBBIX aKTOB U
UCTOYHUKOB MX O(DHIMANIbHOTO OMyOJWKOBaHMS), pa3MeileH Ha EnuHoM mopraine, B
Peectpe rocymapcTBeHHBIX M MYHUIMIIAIBHBIX YCIyr, Ha OQUIMAIBHOM caiTe
MYHULIMOAIBHOTO  pailoHa B HMH(POPMAIMOHHO-TEICKOMMYHUKAIIUOHHOW  CETH
«HTEepHETY.

1.4.2. Tekct aAMUHHUCTPATUBHOIO pErjiaME€HTa B JCUCTBYIOLIECW peaakiuu
NOJUICKUT pa3MenieHuo Ha EauHom moprane, B PeecTpe ToCyIapCTBEHHBIX U
MYHULIMOAIBHBIX ~ YCAYT, Ha OQUIHAIBHOM CcaliTe MYHUIMIAILHOIO palioHa B
nH(pOpMaIMOHHO-TEJIEKOMMYHUKAITMOHHON ceTu « UHTepHET.

1.5. TepMI/IHI)I, HCIIOJIb3YCMBIC B aAMUHHUCTPATUBHOM PCTIIAMCHTC, 1 UX OIIPCACICHUA

1.5.1. B antMUHHCTPAaTUBHOM pPETJIAMEHTE MCHOJIB3YIOTCS CIIEIYIOIUE TEPMHUHBI U
ONIPENCIICHUS:



ynajieHHoe pabouee MECTO MHOTO(YHKIMOHAIBHOTO IEHTpa MPea0CTaBICHUS
rOCYAapCTBEHHBIX W MYHHUIMOAIBHBIX YCIYT — TEPPUTOPUAIBHO 000COOIEHHOE
CTPYKTypHOE mojpa3zzeneHue (ohuc) MHOrOQyHKIIMOHATILHOTO LEHTpa MPEAOCTaBICHUS
rOCYapCTBEHHBIX WU MYHHUIIMNAIBHBIX YCIYT, CO3JaHHOE B TOPOJCKOM (CEIIbCKOM)
MOCEJICHUH MYHMIIMTIAIBHOTO pailoHa WM B TOpoCKOM okpyre Pecrybnuku Tatapctad B
COOTBETCTBUU c IYHKTOM 34 [IpaBun OpraHu3aluu NEATEIbHOCTU
MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIaPCTBEHHBIX U MYHUILIUITATBLHBIX
YCIyT, YTBEPKICHHBIX nocTtaHoBiieHUEM [IpaButenbcTBa Poccuiickon @enepannu ot 22
nexadpst 2012 r. Ne 1376 «O6 yrBepxkaenuu [IpaBui opranu3anuu AesITEIbHOCTH

MHOTO()YHKIIMOHATLHBIX IIEHTPOB MPEIOCTaBICHUS TOCYIaPCTBEHHBIX M MYHHUITUTIATHHBIX
YCIIyT»;

TeXHUYecKass omwubka - omuOka (omucka, ornedarka, rpaMMaTHYecKas WIu
apupmMeTrdeckas omwubka JauO0 Tojo0Has omuOKa), JIONMyIIECHHAs OpraHoM,
MPENOCTABISIONIMM MYHUILUNAIBHYIO YCIYTy, U TpHUBEANIas K HECOOTBETCTBUIO
CBEJICHUN, BHECEHHBIX B JOKYMEHT (pe3yjbTaT MYHHUIIMNAIbHOW YCIYTH), CBEIACHHSIM B
JIOKyMEHTaX, Ha OCHOBaHUHU KOTOPBIX BHOCUJIUCH CBEJICHUS;

Enunas cucrema wuneHTHGUKAMK W ayTeHTU(dUKAIMU B UH)pacTpyKType,
o0ecreunBaroIe UH(OPMAITMOHHO-TEXHOJIOTUUECKOE B3aMMO/ICHCTBHE
WH()OPMAITMOHHBIX CHCTEM, HMCIOJB3YEeMBIX JUIsl TPEAOCTaBICHUS TOCYAApCTBCHHBIX H
MYHUIMOAIBHBIX YCIYr B 3JeKTpoHHOW (opme (manee — ECHA) — denepanbHas
rocygapcTBeHHass WHGOPMAIIMOHHAS CHCTEMa, OOeCTeUMBAIONias CAaHKIIMOHUPOBAHHBIMN
JOCTYIT YYaCTHUKOB WH(POPMAIIMOHHOTO B3aWMOJICHCTBHSI B CHCTEME HICHTH(DHUKAIUN U
ayTeHTH(pUKaUK K nHGOpMAIUH, coepKaIieics: B TOCYIapCTBEHHBIX HHPOPMAITMOHHBIX
CHUCTEMax M MHBIX HHPOPMAIIMOHHBIX CHCTEMAX;

MO®I] - TocymapcTBeHHOE OIOKETHOE YupexkaeHue «MHOTO(YyHKIIMOHATBHBIHN
IEHTP MPEAOCTaBICHUS TOCYAApPCTBEHHBIX M MYHUIMTNAIBHBIX YCayr B PecmyOmmke
Tarapcrany;

ANC MOI] - ABTOMaTU3UPOBAHHAS uHbOpMaIIMOHHAS cucrema
MHOTO(YHKIIMOHATILHBIX IIEHTPOB MPEIOCTaBICHUS TOCYIaPCTBEHHBIX U MYHHUIIUITAIbHBIX
yciyr PecniyOnuku TarapcraH.

1.5.2. B agMUHHCTPAaTHBHOM pErJIaMEHTE IMOJ 3asBJICHUEM O MPEAOCTaBICHUU
MYHHUITUTIATBHOW YCIIYTH (Jajee - 3asdBJCHUE) IMOHMMAETCS 3ampoc O IMPEAOCTaBICHUN
MYHHUITUTIATBHOW yCITyTH, TIOJIaHHBIH B COOTBETCTBHM C TIYHKTOM 3 CcTatbu 2
OenepanbHoro 3akoHa ot 27 wuwonsg 2010 roma Ne 210-d3 «OO6 opranuzanuu
MIPEIOCTABIICHUST TOCYAAPCTBEHHBIX U MYHMITUIANBHBIX YCIayr» (manee — demepaabHbIMA
3akoH Ne 210-®D3).

2. CTanaapT npeaocTaBjieHUsi MyHUIIUNIAJIBHON YCJIyTH

2.1. HaumeHoBaHne MyHUIIUTIATIBHON yCIIyTH



Jlaua MMCbMEHHBIX PA3bICHEHUI HAJOTOIUIATENBITAKAM 110 BOIIPOCAM MTPUMEHEHUS
HOPMATHUBHBIX IPABOBBIX AKTOB MYHHIIMITAJLHOTO OOpa30BaHHMS O MECTHBIX Hallorax M
cOopax.

2.2. HanMeHoBaHME UCTIOTHUTEIHHO-PACTIOPSIUTEIIFHOTO OPraHa MECTHOTO
CaMOYTpaBIICHUs, HETIOCPEICTBEHHO MPEIOCTABIISIONIETO MyHUIUITATEHYIO YCIYTY

VcrionHUTENBHBIA ~ KOMUTET ~ YPHSKCKOIO  CEJIBCKOTO  MoceneHus  ApCKOro
MYHUILIMIIATIBHOTO paiiona Pecny6muku Tarapcras.

2.3. Onucanue pe3ynbTrara Ipe0CTaBlICHUS MyHULIUTIATBHON yCITyTH

2.3.1. Pe3ynbpTaT npeAocTaBiICHUS] MyHUIIUIAIBHON YCIIYTH.
Pe3ynbpraTomM npeaocTaBiaeHus MyHALIUIIATBHON YCIIYTH SBIISIIOTCS:

1) naya NMUCHbMEHHBIX PA3bSICHEHUN HAJIOTOIUIATEIBIIIMKAM U HAJIOTOBBIM areHTam
0 BOMpPOCaM TMPUMEHEHUSI HOPMATUBHBIX TMPABOBBIX AKTOB MYHHUIIUINAIBEHOTO
00pa3oBaHMs O MECTHBIX HaJorax v cOopax;

2) peiieHre 00 OTKa3e B MPEIOCTABICHUM MYHHIIMIIATBHON yCIyr# (MPUIIOKEHUE

Ne 1 k HacTosIIIEMy aIMUHUCTPATUBHOMY PErJIaMEHTY).

2.3.2. PesynmpTaT TpPEIOCTABICHUS MYHHUIIWNAIBLHOW YCIYyTH  HaMpaBisIeTCS
3aABUTENI0O B  (opMe  DIEKTPOHHOTO  JOKyMEHTa, TOJIMHCAHHOTO  YCHUJICHHOH
KBAJTM(UIIMPOBAHHON JJIEKTPOHHON MOAMKUCHIO YIOTHOMOYEHHOTO JOHKHOCTHOTO JIHIA
Hcmonkoma, B cooTBeTcTBHM ¢ DenepanbHbiM 3akoHOM 0T 6 ampenst 2011 roma Ne 63-D3
«O0 anexTponHO oamHCcH» (Hanee — OenepanbHblil 3akoH Ne 63-D3) B TUUHBIN KaOWHET
Enunoro mopran. B ciydae HampaBieHUs 3asBICHUS MOCPENCTBOM PecrmyOmmkaHCKOTro
noprajna pe3ysibTaT MPEJOCTABICHHUS MYHHUIIMIAIBHONW YCIYTHM HANpPaBISICTCS B JTUYHBINA
kabuHet PecmyOnnkaHCcKoOro rnoprana.

2.3.3. Ilo BBIOOpY 3asiBUTENS PE3YNbTAT MPEIOCTABICHUS MYHUIIUIIAILHOW YCIIyTH
Bbjaetcss B Oprane mnu B MOI[ B dopme sK3emruisipa AJIEKTPOHHOTO JOKYMEHTA,
pacrieyaTaHHOTO Ha OyMa)XHOM HOCHUTEJE, 3aBEPEHHOTO TeYaThbl0 W  TOJANHCHIO
COOTBETCTBEHHO YIIOJIHOMOYEHHOTO JOJKHOCTHOTO Jiutia Oprana unm padotauka MOILI.

2.3.4. 3asgBuTenb BIpaBe MOJYYUTHh PE3yIbTaT MPEAOCTABICHUS MYHUIUTIATHHOM
yciyrd B (OpMe JJIEKTPOHHOTO JOKYMEHTa B TEUCHHE CpOKa JICHCTBHs pe3ysbTara
TIPEIOCTABIICHUS MYHUITUTIATBHOU YCITYTH.

2.4. CpoK npeaoCcTaBiIeHUs] MyHUIIMTAIBHON YCIIYTH, B TOM YHCIIE C yYETOM
HE00X0IUMOCTH OOpaIeH!s] B OpraHu3allii, y4acTBYIOIINUE B MPEJOCTABICHUH
MYHULHANAIBHON YCIYTH, CPOK MPUOCTAHOBIICHUS TPEAOCTABICHUS MYHULIMIIATBHON
YCIIYTH B CIIy4ae, €CJId BO3MOKHOCTb IPUOCTAHOBJIEHUS NIPETYCMOTPEHA
3akoHogaTenbcTBOM Poccuiickoii denepannn, Cpok Belauu (HApaBiIeHUs1) JOKYMEHTOB,
SBJIFOLIUXCS PE3YIBTATOM MPENOCTABICHHUS] MyHULIMITAJIBHON YCIyTH



2.4.1. OOpaiieHusi 3asBUTENECH IO BOMPOCAM MPUMEHEHUS MYHUIIUIAIbHBIX
IIPABOBBIX aKTOB O HaJlorax M cOopax paccMmaTpuBaroTcs crneuranuctoM OpraHa B
npeenax CBOe KOMIETEHIIMM B TEYEHHUE JBYX MECSIEB CO JHS MOCTYIIICHUS

COOTBETCTBYIOILETO 3anpoca. [1o pemennio pykoBoauTeNs (3aMECTUTENS] PYKOBOJIUTETIS)
Oprana yka3aHHBIH CPOK MOKET OBITh MPOJIJICH, HO HE OoJiee UeM Ha OJMH MECHIL.

2.4.2. llpuocTaHOBIEHHE CpPOKa MPEIOCTABICHUS MYHHIIMIIAIbHOW YCIyTU He
IPETYCMOTPEHO.

2.4.3. HanmpaBneHue AOKYMEHTA, SBJISIOMIETOCS pPE3yJabTaTOM MPEAOCTaBICHUS
MYHUIUNATBHOW YCIYTH B (pOpPME 3JEKTPOHHOTO TOKYMEHTA, 3asIBUTEIIO OCYILIECTBIIACTCS
B JIEHb O(QOpPMIICHHS W PErucTpaluy pe3ysibTaTa MNPEAOCTaBICHUS MYHHUIUIAIbHOU
YCIIyTH.

2.5. UcuepnipiBatoniyii nepedeHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBHUHU C
3aKOHOJATEIbHBIMU WJIM HHBIMU HOPMATUBHBIMH IIPABOBBIMU aKTaMU JJIs1
IIPENOCTABIICHUSI MYHULIMIIAJIBHON YCIIYTH, a TAKXKE YCIYT, KOTOPBIE SIBISIOTCS
HEOOXOAUMBIMU U 00s13aTEABHBIMU JIJIS1 IPEIOCTABICHUS MyHUIIUTIAIBHBIX YCIYT,
MOJIEXKAIINX MPEACTABICHUIO 3asIBUTENIEM, CIIOCOOBI UX MOIYUYEHUS 3asIBUTEIEM, B TOM
YHUCJIE B 3JIEKTPOHHOU (popMe, MOPSAIOK UX MPEACTABICHUS

25.1. Jlngs mnonydyeHUs MYHUIMMAIBHOW  YCIYTHM  3asBUTENb  MPEICTaBIISACT
CJIeTyIOIINE JOKYMEHTHI:

1) JOKYMEHT, YAOCTOBEPSIOIINN JIMYHOCTH (He TpeOyeTcs B ciaydae oOpaiieHHs
nocpeacTsoM PecnyOnrkaHCKOro noprana);

2) TOKYMEHT, YIOCTOBEPSIOIIHI MTOJTHOMOYUS IPEACTABUTEIS 3aIBUTEIIS;

3) 3asBJICHUE.

[TucekmenHoe oOpareHre 3asBUTENS O Jade NHUCHbMEHHBIX Pa3bSICHCHUN TI0
BOTPOCaM MPUMEHEHHS] MyHHUIIMITATLHBIX MPABOBBIX aKTOB O HAJIOTax M cOOpax COTJIACHO
MPUJIOKEHUIO 3 K AIIMUHUCTPATUBHOMY perjiaMeHTy (Jajiee - oopalieHue).

OcHoBaHMeM I TIPEIOCTABICHUSI MYHHUIIUTIATLHON YCIYTH SIBISIETCS M3JI0KEHHOE
B CBOOOHOM (hopMme oOpaliieHre 3asBUTeNs, noctynusiiee B Opras, o 1aue MUCbMEHHBIX
Pa3bICHEHHH 10 BOIPOCAM MPUMCHEHHUS MYHHITUIAIBHBIX TIPABOBBIX aKTOB O HAJIOTax M
cOopax B MUCbMEHHOU (popMe MiH B (hOpME IEKTPOHHOTO TOKYMEHTA.

2.5.2. 3asgBieHME U TpWIaracMble JOKYMEHTbl MOTYT OBITh TPEACTaBICHBI
(HampaBJICHBI) 3asBUTEIIEM OJTHUM M3 CJICIYIONTUX CTIOCOOOB:

1) gepe3 MO®I] Ha OyMa)KHBIX HOCHUTENSAX W B BUJE DJCKTPOHHBIX JTIOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUSAM MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PEIJIaMEHTa,

2) nmocpeactBoM PecryOnmKkaHCKOro mopraia B 3JIEKTPOHHOHN (opMe;



3) B Opran J1UYHO WM TMOCPEACTBOM IOYTOBOM CBS3M Ha OyMa)kHOM HOCHTEJIE.
3asBIEHUE U NpUIaraéMble TOKYMEHTBI, IPY HAIIPaBJICHUHU IOCPEACTBOM MOUYTOBOM CBS3H,
3aBEPSIOTCA B YCTAaHOBJIICHHOM IOPSIZIKE.

2.5.3. 3asBiIeHHE INpU HANPaBICHUU IMOCPEICTBOM PecmyOinkaHCckoro mnopraia
HOJAIKCHIBAETCS POCTON 3IEKTPOHHOM MOANHUCHIO 3asIBUTEIS.

JUi moxydeHusl IpOCTON 3JIEKTPOHHOM MOIIMMCH 3asBUTEII0 HEOOXOIUMO IPONTH
npoueaypy peructpauuu (ayreHtupukanuu) B ECHUA, a Takke NOATBEPAUTH YUETHYIO
3aIUCh.

DJNEeKTPOHHBIA JIOKYMEHT (QJIGKTPOHHBIA 00pa3 JIOKyMEHTa), YKa3aHHBIA B
NOJIMyHKTE 2 MyHKTa 2.5.1 aAMHHHCTPAaTMBHOTO PEIJIaMEHTA, 3aBEpAETCS YCUIICHHON
KBAJM(UIIMPOBAHHON TOJMUCHIO JIUI, YIOJTHOMOUYEHHBIX Ha CO3JaHHE U TOJIUCaHHUE
TaKUX JOKYMEHTOB, B TOM YHUCJIE HOTAPHYCaAMHU.

DNEeKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), IMpHIAaraemble K
3asBJICHHUIO, B TOM YHCJIC JIOBEPEHHOCTH, HANPABISIOTCS B Buje (aiioB B ¢popmarax pdf,
JPg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gostee SO MOaT.

KauecTBOo mpenocTaBisieMbIX 3IEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JOJDKHO TIIO3BOJISITh B IOJHOM OOBEME MPOYUTATh TEKCT JOKyMEHTa U
pacno3HaTh PEKBU3UTHI TOKYMEHTA.

2.5.4. 3anpemaercst TpeOOBATH OT 3asABUTEIIA:

1) mpencraBieHus JOKYMEHTOB M HMH(OpPMAlMM WM OCYLIECTBICHUS JEHCTBUIA,
IIPEICTABIICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHBHBIMU
IPaBOBBIMM  AKTaMH, pErYJUPYIOIIMMH OTHOIICHMS, BO3HUKAIOIIME B CBSI3H C
PEIOCTAaBICHUEM MYHUIIUNIATBHOMN YCIYTH;

2) OCyIIECTBIEHUS JIEUCTBUMA, B TOM YHUCIE COTJIACOBaHUM, HEOOXOAUMBIX s
NOJIy4EHUS] MYHULMIIAJBHOM YCIYTM M CBSI3aHHBIX C OOpallleHHWeM B  HHbBIC
rOCyJapCTBEHHBIE OpraHbl, OpPraHbl MECTHOTO CaMOYIpaBJE€HUS, OpraHu3aluu, 3a
UCKJIFOUEHHUEM TOIYYEHUs YCIYT U MOTYYEHHUsI JOKYMEHTOB U HHPOpMaLUH,

MPEIOCTABIISIEMbIX B PE3YyJbTaTE MPEIOCTABICHUS TAKUX YCIIYT, BKIIOYECHHBIX B IIEPEUHH,
ykazaHHeie B yactu 1 crtatbum 9 ®enepanbHoro 3akoHa Ne 210-O3 (HeoOXOAMMBIX U
00s13aTeIBHBIX YCIIYT);

3) nmpencTaBiIeHUsT JOKYMEHTOB W  HMH(OpMalMu, OTCYTCTBHE U (WJIM)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIKWCh IPHU IMEPBOHAYAIBHOM OTKa3e B IMpUEME
JOKYMEHTOB, HEOOXOAMMBIX JJIi TPEIOCTABICHUS MYHHIMIAIBHOW YCIyrud, OO B
MIPEIOCTABICHUN MYHUITUNIATBHON YCIIYTH, 32 HCKIIOYECHUEM CIICIYIONTUX CITy9acB:

a) W3MCHCHME TpeOOBaHMI HOPMATHUBHBIX IIPABOBBIX AaKTOB, KaCAIOITUXCS
MPEIOCTABIICHUST MYHHIIMITAILHON YCIIYTH, TIOCJIEC TICPBOHAYAIBHOW TOJIaYu 3asABJICHUS O
NIPEIOCTaBIICHUN MYHHUITUTIATBHON YCITYTH;

0) HamM4Yue OIMMOOK B 3asBJICHUU O NMPEJOCTABICHHM MYHUIIUITAJLHON YCIyTH U
JOKyMEHTaX, TMOJaHHBIX 3asABUTEJIEM TIOCJIC TMEPBOHAYAIBHOTO OTKa3a B MpUEMeE
JIOKyMEHTOB, HEOOXOAMMBIX [IJIi TPEIOCTABICHUS MYHUIIUMAILHON YCIyru, Ju0O0 B
MPEIOCTABIICHUN MYHMIIMIAIBHONW YCIYTM M HE BKIIFOYCHHBIX B IPEICTABJICHHBIA paHee
KOMITJIEKT TOKYMEHTOB;



B) HCTEUEHUE CPOKa JEHCTBUSA JNOKYMEHTOB WM HW3MEHEHWE WH(OpMAIUU TMOCie
MEPBOHAYAIILHOTO OTKa3a B TMpUEME JOKYMEHTOB, HEOOXOAMMBIX I MPEIOCTABICHUS
MYHHUIIATIAJTBHON YCITYTH, IN0O B MPEIOCTABICHUN MYyHHUIIUIIATLHON yCIyTH;

I') BBISIBJICHUE JJOKYMEHTAJIBHO MOJTBEPKICHHOTO (pakTa (IPU3HAKOB) OMIMOOYHOTO
WM TIPOTUBOIIPABHOTO JIeUCTBUS (0€3eHCTBUSA) NTOJKHOCTHOTO Juiia Oprana, paboTHUKA
M®II, mpu mepBoHaYaIbHOM OTKa3e B TMPHEME JOKYMEHTOB, HEOOXOAMMBIX JIJIs
NIPEOCTABIICHUSI MYHUIIUTIATBHONW YCIYTH, JUOO0 B TPEJOCTABICHUH MYHHUIUIAIBLHON
yCIyrd, O 4YeM B MHCbMEHHOM BHUJE 3a MOANUCHI0 pykoBoauTens OpraHa mpu
MEPBOHAYAILHOM OTKa3e B TMPHUEME JIOKYMEHTOB, HEOOXOAMMBIX ISl MPEIOCTABICHUS
MYHHUITUTIATFHOW YCITYTH, YBEAOMIIICTCS 3asSBHUTEIb, a TAK)KE MPUHOCITCS M3BUHCHHS 3a
J0CTaBJICHHBIC HEYJ00CTBA;

4) mnpepocTaBieHHs Ha OyMa)XHOM HOCUTENE JIOKYMEHTOB H HHGOpMaIuH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHBI B COOTBETCTBUU C IYHKTOM 7.2
yactu 1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 32 HUCKIOYEHUEM CIYy4aeB, €CIIH
HAaHECEHWE OTMETOK Ha TaKHe MOKYMEHTHI JTUOO WX H3IBATHE SBISETCS HEOOXOIUMBIM
YCIIOBUEM TMPEJOCTABICHUS] TOCYJAPCTBEHHON WM MYHHUIIMNAIBHOU YCIYTH, U HWHBIX
CJIy4aeB, yCTAHOBIIEHHBIX (peiepaibHbIMU 3aKOHAMU.

2.6. UcuepnipiBatoniuii nepedyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUHU C
HOPMAaTUBHBIMU IPABOBBIMU aKTaMU ISl IPEAOCTABICHUS MYHULIUIIAIBHOMN YCIIYTH,
KOTOPBIE HAXOJATCS B PACHIOPSKEHUU TOCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYTIPABJIEHUS U ITOJIBEIOMCTBEHHBIX TOCYAAPCTBEHHBIM OPTaHaM MJIM OpraHaM
MECTHOTO CaMOYTIPABJIECHUS OPTAaHU3ALMI U KOTOPHIE 3asIBUTEIIb BIIPABE MIPEACTABUTH, 4
TaK)K€ CIIOCOOBI X MOJIYYEHUS 3asIBUTEISIMU, B TOM YUCJIE B 3JIEKTPOHHOU (popme,
MOPSZOK X NPEACTABIEHNUS; TOCYAAPCTBEHHBI OPTraH, OPraH MECTHOTO CaAMOYITPABIICHUS
a1M00 OpraHu3alMsl, B paclopsHKEHUU KOTOPBIX HAXOIATCS JaHHbIE TOKYMEHTHI

2.6.1. [lony4aroTcsi B paMKax MEXBEJOMCTBEHHOTO B3aMMOICHCTBHS:

1) cBenenus 3 EQnHOTO rocyjapcTBEHHOTO peecTpa HEABIKUMOCTH O MpaBax Ha
00BEKT HENBIKUMOCTH - Pocpeectp;

2) cBelcHHS O JCHCTBYIOIIEM Macropre rpaxaanuHa Poccuiickoit deneparum —
MB/I Poccuu;

3) cBemeHWsT O HOTapUalibHON JoBepeHHOCTH — DenepanbHas HOTapHaIbHAsS
nasuara.

2.6.2. 3asBUTENIb BMOpPaBE NPEIOCTABUTHh JIOKYMEHTHI (CBEACHMS), yKa3aHHbIC B
noAnyHkrax 1 — 2 myHkra 2.6.1 aiMUHUCTPATUBHOTO pPEriiaMeHTa, B (hopMe 3IEKTPOHHBIX
JOKYMEHTOB,  3aBEPEHHBIX  YCHUJIEHHOM  KBadU(UUUPOBAHHOM  MOAMMUCHIO  JIMII,
YIOJHOMOYEHHBIX Ha CO3JaHUE U TMOJINUCAaHUE TaKUX JIOKYMEHTOB, MpH I[ojAaue
3asiBJICHUS.

2.6.3. HemnpexacraBienne (HECBOEBPEMEHHOE TIPE/ICTABICHUE) YKa3aHHbBIMU B
nyHkTe 2.6.1 aIMUHHCTPATUBHOIO pErIaMEHTa OpraHamMu TrOCYyJAapCTBEHHOW BIIACTH,
OpraHaMyd MECTHOI'O CaMOYIpPABJICHMs, OpPraHU3alMsIMH JOKYMEHTOB M CBEICHUN HE
MOKET SBJISITBCS OCHOBAHMEM JUJISl OTKA3a B MPEJOCTABICHUH MYHULIUIIAJILHON YCIYTH.

2.6.4. JlomkHocTHOe 5MII0 W (Wiau) pabOOTHHMK, YKa3aHHbIX B myHKTe 2.6.1
aMUHUCTPATHUBHOTO pErJIaMeHTa OpraHoB M OpraHu3aluuii, HE MNpPEACTaBUBIINE
(HECBOEBPEMEHHO IMPEACTABUBILINE) 3aIIPOLIEHHBIE U HAXOASIIHMECS B PACTIOPSHKEHUN



JTOKYMEHT WM CBEICHUS, TOJJICKAT aIMUHUCTPATUBHOMN, NUCIUILUIMHAPHOW WM WHOU
OTBETCTBEHHOCTH B COOTBETCTBHHU C 3aKOHOJIaTeNbCTBOM Poccuiickoit denepanmu.

2.6.5. 3ampeniaercs TpeOOBaTh OT 3asBUTENS JOKYMEHTBHI CBEJEHHUS, B TOM YHUCIE
MOATBEPKAAIONINE BHECCHUE 3asBUTEIEM IUIAThl 3a TMPEIOCTABICHUE MYHMIIUIAILHON
YCIIYTH, HaXOJSIIUECS B PACIOPSKEHUU TOCYJapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
CaMOyIpaBJieHUsI W TOJBEJIOMCTBEHHBIX TOCYJApCTBCHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYIIPABJICHUSI OpTraHU3aIlUM.

Henpencrapienue 3asBUTENEM JOKYMEHTOB, COJEP)KAIIMX CBEIACHUSA, KOTOPHIE
HAaxXOJATCA B  PACHOPSDKCHHH TOCYJApPCTBEHHBIX OpPraHOB, OPraHOB  MECTHOTO
CaMOYTIPaBJICHUST W TOJBEIOMCTBEHHBIX TOCYIapCTBEHHBIM OpraHaM WJId OpraHam
MECTHOTO CaMOYIIPABJICHUS OpTaHW3alWi, HE SBISICTCS OCHOBAaHWEM [IJI1 OTKa3a
3asIBUTEINIO B TIPEIOCTABICHUN MYHUITUTIATBHOW YCITYTH.

2.7. VlcuepnipIBaroIyii mepedueHb OCHOBAHUH JIJIsl 0TKa3a B MPUEME TOKYMEHTOB,
HEOOXOAMMBIX IS TPEAOCTABICHUS MYHULIUIIAIBLHON YCIYTH

2.7.1. OcHOBaHMSIMHU MJIi OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHUSA MYHUIIMTIIAIbHON YCIIYTH, SIBIISIFOTCS:

1) mpencTaBieHHbIC 3aIBUTENIEM JIOKYMEHTHI COJEPKAT MOIYUCTKA U UCIIPABICHUS
TEKCTa, HE 3aBEPEHHBIC B MOPSIKE, YCTAaHOBJIEHHOM 3aKOHOJATENbCTBOM Poccuiickoi
denepanuu;

2) JOKYMEHTHI COZIEpKAT MOBPEKACHUS, HAUTMUYUE KOTOPHIX HE TIO3BOJISIET B MOJTHOM
00beMe HCIMOJB30BaTh MHGOPMAIUIO U CBEJCHUS, COJAEpKaIMecs B JOKYMEHTaX JJis
MpEeAOCTaBICHUS MYHUITUTIATLHON YCIIyTH;

3) mnpeAcTaBiIEHHbIE JAOKYMEHTHI WJIM CBEACHUS YTPAaTWIU CUJy HAa MOMEHT
oOpanieHusi 3a MYHHUIMOAIbHOW YCIYyTOd (IOKYMEHT, YJOCTOBEPSIIOUIUI MOJTHOMOYUS
MPEACTABUTEIIS 3asABUTENS, B Cilydae OOpallleHHs 3a MPeJOoCTaBICHUEM MYHUIUIATbHON
YCIIYTH YKa3aHHBIM JIUIIOM);

4) monava 3asBJIEHUS O MPEIOCTABICHUN MYHUIUIIAIBLHON YCIYTH U JIOKYMEHTOB,
HEOOXOIUMBIX NIJIsi TIPENOCTABICHUS MYHUIIMIIAIBLHOW YCIYTH, B DJIEKTPOHHOU (opMme ¢
HapyIIEHUEM YCTaHOBJICHHBIX TPEOOBAHUIA;

5) HEKOPPEKTHOE 3aIOJIHEHHE OOS3aTeNbHBIX MOJeH B (opMme 3asiBICHHUS, B TOM
yucjie B HMHTEpakTUBHOM (opme 3asBnenuss Ha PecnyOnukanckoMm — moprane
(HETOCTOBEPHOE, HETOJHOE, JIMOO HEMPaBIIILHOE 3aII0JTHEHNE);

6) MNpenCcTaBICHUE HEMOJHOIO0 KOMIUIEKTa JOKYMEHTOB, HEOOXOIUMBIX IS
MpeA0CTaBICHUS MYHUITUTIATLHON YCITYTH;

7) 3asBi€HUE O MPEJOCTABICHUN YCIYTH TTOJaHO B OPTaH TOCYJapCTBEHHOM BJIACTH,
OpraH MECTHOT'O CaMOYTMpPAaBJICHUS WM OpPTraHU3alliIo0, B TTIOJTHOMOYHUS KOTOPBIX HE BXOJUT
MpeA0CTaBICHNE MYHUIIUTIATLHON YCIIYTH;

8) HecoOmI0IeHnEe yCTaHOBIIEHHBIX cTaTtheil 11 denepanbHOro 3akoHa ot 6 amnpens
2011 roma No 63-®3 «OO6 DJIEKTPOHHOW TMOANUCK»  YCIOBUH  TPU3HAHUS
JEHCTBUTETHLHOCTH YCUIICHHOUW KBATU(UIIUPOBAHHOM SJIEKTPOHHOM MOHICH.

2.7.2. llepeueHb OCHOBaHHM ISl OTKa3a B MIpUEME IOKYMEHTOB, HEOOXOIUMBIX JJIsI
MOJTYYEHUS] MyHUIIUIIAIbHOW YCIIYTH, SIBJISIETCS UCUEPIIBIBAIOIIUM.

2.7.3. 3amnpemaercs OTKa3bBaTh B TPUEME 3asBICHUS W WHBIX JOKYMEHTOB,
HEOOXOMMBIX JIJIS TPEIOCTABIICHUS MYHUITUTIATLHOW YCIYTH, B CITy4ae €CJIH 3asBJICHUE U



JIOKYMEHTBI, HEOOXOJUMBbIE ISl TPEAOCTaBICHUS MYHUIIMIIAILHON YCIYTH, MOJaHbI B
COOTBETCTBUHM C MH(pOpMaIuell 0 CpokKax U MOPSAKE MPEJOCTABICHHUS MYHHUIIMIAIbHOU
yCIIyTH, onyOJIMKoBaHHOU Ha PecmyOnnkanckoM moprare.

2.8. VcuepnbiBaroiiyii nepeyeHb OCHOBAHUMN JIs PUOCTAHOBJICHUS UJIM OTKAa3a B
PEIOCTaBICHUU MyHUIIUTIATBHOU YCIYTH

2.8.1. OcHoBaHMsI AJIsl MPUOCTAHOBJICHUS MPEAOCTABICHHUS MyHHUIIMITAILHONW YCITYTH
OTCYTCTBYIOT.

2.8.2. OcHOBaHus AJisl 0TKa3a B MPEJOCTABICHUN MYHUIIUTIAIBHON YCITYTH:

1) 3asBUTENEM TMpeACTaBICHbl JOKYMEHTHI HE B IIOJHOM o0beme, JHO0 B
MPEACTABICHHBIX 3asBJICHUM U (WJIM) JOKYMEHTaxX COJEPXKHUTCS HemoJiHas u (WJjn)
HEJ0CTOBEpHAas MH(popMaus;

2) MNOCTYIUIEHME OTBETa OpraHa TroCyJapCTBEHHOM BIACTH, OpraHa MECTHOTO
CaMOYIPAaBJICHUS JTUOO MMOJABEIOMCTBEHHON OpraHy rocyJapCTBEHHOM BJIACTH WM OpPraHy
MECTHOIO  CAaMOYNpaBJICHUS  OpraHU3allid  Ha  MEXBEIOMCTBEHHBIM  3ampoc,
CBUJICTEIBCTBYIOMIETO 00 OTCYTCTBHM JIOKyMEHTa U (W) WHGOpMAIMH, HEOOXOIUMBIX
JUISL TIPEIOCTABJICHNS MyHUIIMIIAJIbHOW YCITYyTH, €CIIM COOTBETCTBYIOIINN JOKYMEHT HE OBbLI
IPEJICTaBJICH 3asiBUTENEM IO COOCTBEHHOM NHUIIMATHUBE;

3) OTCYTCTBHE OCHOBAaHMW ISl TPU3HAHHUS SKUIJIOTO TIOMEUICHHS] MPUTOIHBIM
(HETIPUTOAHBIM) JUTSI TIPOKUBAHUSI, MHOTOKBAPTUPHOTO JIOMa aBapUHHBIM, TOJICKAIIIM
CHOCY WJIM PEKOHCTPYKIIUH.

2.8.3. IlepeyeHp OCHOBAaHMM JUIA OTKa3a B NPEAOCTABICHUM MYHHULMIAIbHON
YCITyTH SIBIISIETCS] NCUEPIIHIBAIOIIINM.

2.8.4. 3ampemaercss OTKa3blBaTh B NPENOCTABICHUM MYHULUIIAIBHOW YCIYTHM B
cllydyae, €Cid 3asBJICHHE O TMPEAOCTaBICHUM MYHULUNAIBHON YyCIyrd TMOJaHO B
COOTBETCTBUHU C MH(pOpMAIMEl O CpoKax W MOPSAIKE MPEAOCTABICHUS MYHHUIMNAIbHOM
yciyru, onyoJMkoBaHHON Ha Pecnybimnkanckom moprarie.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMAHUs TOCYAapCTBEHHOW MOIUIMHBI MJIM UHON
IJIaThI, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAIBHOW YCIIYT !

MyHununanzbpHas yciryra nmpeiocTaBisieTcs Ha 0€3B03ME3THOM OCHOBE.

2.10. TlepedeHs yciyr, KOTOpPbIE SABISIOTCS HEOOXOAUMBIMU U 00s3aTEIBHBIMU IS
peAOCTaBICHUS MYHUIIMTIATLHON YCIIYTH U IPEAOCTABISIOTCS OpTraHU3allisIMu U
YIOJIJHOMOYEHHBIMU B COOTBETCTBUHU C 3aKOHOJaTeIbCTBOM Poccutickoit denepanu
AKCTIEPTaMU, YUYaCTBYIOUIMMHU B TIPEAOCTABICHUH MTPEAYCMOTPEHHBIX 4acThio 1 ctathu 1
denepanbHOTO 3aKOHA MYHUILIMTATBHBIX YCIYT

[IpenocraBiienre HEOOXOAMMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsiaok, pa3Mep U OCHOBAaHUSI B3UMAHHUS IJIaThI 32 PEOCTABIICHUE YCIIYT,
KOTOpPBIE ABIISIOTCA HEOOXOIUMBIMU U 00S3aTEIbHBIMU IS ITPEIOCTABICHUS



MYHHUIIMNATBHON YCIIYTH, BKIIIOYask MH(POpPMAIKIO O METOIUKE pacyeTa pa3Mepa Takou
1aThl

[IpenocraBiienre HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumanbHbIA CPOK OKUJAHUS B OUE€pEIU IPU MoAaue 3ampoca o MpeoCTaBIeHUN
MYHULIMIAIBHOMN YCIIYTH, YCIYTH, IPEIOCTABIIIEMOM OpraHnu3alen, y4acTBYIOIIEN B
IIPEAOCTABICHUNA MYHUIIMIIAJIBHOMN YCIIYTH, U IPU MOJIyYEHUN PE3YIIbTATa
IIPENOCTABIECHUS TAKUX yCIIyT

2.12.1. Bpems oxuIaHusl MpU Mojaue 3asBICHUS HA MOJIYYCHHE MYHHUIIMIIAIbHOU
yCIIyTH - HEe OoJiee 15 MuHyT.

2.12.2. Tlpu momyueHuu pe3yiapTaTa MPEJOCTABICHUS MYHHIMIAILHOW YCIYTH
MaKCHUMaJIbHBI CPOK OKHUJAHUS B OYEPEU HE JOJDKEH MPEBBILIATh 15 MUHYT.

2.13. Cpok 1 NOpsAIOK PErUCTPALMU 3aIpOoca 3asBUTENS O MPEI0CTABICHUN
MYHULHUNAIBHON YCIYTHU U YCIYTH, MPEIOCTABIIIEMOM OpraHu3aluei, y4acTBYOLIEH B
MPEIOCTABICHUY MYHUITUTIATLHOM YCIIYTH, B TOM YUCJIE B DJIEKTPOHHOM (opMme

2.13.1. [Ipn nmuyaom oOpamennu B MOILl B aeHb momauu 3asBIICHUS 3aBUTEIIO
BbIiaerca pacnucka u3 AVC MOL] ¢ peructpailMOHHBIM HOMEPOM, MOIATBEPKIAIOIINM,
YTO 3asBJICHUE OTIPABIICHO, U JJATOU MMOJa4H 3asBJICHUS.

2.13.2. Tlpu HampaBiieHWW 3asBIECHUS TMOCPENCTBOM PecmyOmmkaHCKOro moprajia
3asiBUTENb B JIEHb NOJIaY 3asBJICHUS MOJIY4YaeT B JMYHOM KaOuHeTe PecmyOnukaHcKoro
noprajga U N0 AJIEKTPOHHOM MOYTE YBEAOMIIEHHE, MOATBEPXKAAIOIIECE, YTO 3asiBJICHUE
OTIPABIIEHO, B KOTOPOM YKAa3bIBAaIOTCS PErMCTPALMOHHBIA HOMEp M Jara MOoAAadu
3as1BJICHUS.

2.13.3. Ilpm nuunom oOpamenun B Opran B J€Hb TOJAa4Yd 3aSABJICHUS
YIOJHOMOYEHHBIM JIOJDKHOCTHBIM JIMIOM OpraHa 3asBUTENIO BBIJACTCS PACHHUCKa M3
aBTOMATU3UPOBAHHON WH(GOPMAIIMOHHONW CHUCTEMbI, TpPEIHA3HAYCHHOW Il OKa3aHUs
rOCYAApCTBEHHBIX W MYHHULMIIAIBHBIX YCIYI, C PETUCTPAlMOHHBIM HOMEpPOM, AAaTOU
II0/1a4YM 3asIBJICHUS U [IEPEYHEM IIPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHMs K TOMEIIEHUSIM, B KOTOPBIX MIPEIOCTABISETCS MyHUIIUTIAIbHAS
yCIIyTa, K 3aj1y OKHWJaHUs, MECTaM JJIs 3alI0JIHEHUS 3alIPOCOB O MPEIOCTABICHUN
MYHUIIUNIATBHON YCIYTH, UHPOPMALIMOHHBIM CTEH/IaM ¢ 00pa3liaMu X 3alOJHEHUS U
NEePEUYHEM JIOKYMEHTOB, HEOOXOUMBIX ISl MPEOCTABICHUS KaX A0 MyHUIIUIIAIbHOM

YCIIYTH, pa3MEMICHUIO U 0POPMIICHUIO BU3YaJIbHOM, TEKCTOBOW W MYJIbTUMEIUINHOM
uH(OPMAITUH O TIOPSIIKE TPEIOCTABICHUS TAKON YCIYTH, B TOM YHCIIe K 00CCTICUCHHIO
JIOCTYITHOCTH JIJISI MHBAJIMJIOB YKa3aHHBIX 00OBEKTOB B COOTBETCTBHHM C (peepaabHbIM



3aKOHOJATEIHCTBOM U 3aKOHOAATeIbCTBOM PecryOnuku TarapcTan o coluanbHOM 3alUTe
VHBAJINJIOB

2.14.1. TlpenocraBieHre MYHUIIUMIIAIBHOM YCIYTM OCYIIECTBIAETCS B 3/IaHUAX U
MOMEIICHUSIX, 000pYIOBaHHBIX MPOTUBOIIOKAPHOU CUCTEMOM u CUCTEMOM
MOXKAPOTYIICHUS.

Mecra nmpuema 3asBUTENEH O0O0OPYIYIOTCS HEOOXOAUMOW  MeOenbio IS
odopMIIEHUS TOKYMEHTOB, HHPOPMAITMOHHBIMHU CTCH/IAMH.

2.14.2. B COOTBETCTBHHM C 3aKOHOIATeIhCTBOM Poccuiickoit dexepanuu o
COI[MAJIbHOM 3alllUTe WHBAJUIOB B ILENAX OECHPENsTCTBEHHOTO JOCTyNMa K MECTy
MIPEIOCTABIICHUS MYHUITUTIATLHOM YCITYTH 00€CIIeYnBaCTCS:

1) oOecrneunBaercs OECHpPENSATCTBEHHBIM JOCTYNl HWHBAJIHIOB K  MECTY
MPEAOCTaBICHNUS MYHUIUNAIBHON yCiIyrd (yZOOHBIM BXOA-BBIXOJ, B IOMEIICHUS U
NepeMeIleHe B UX Mpejesiax);

2) BU3yaJibHas, TEKCTOBas W MyJbTUMEAMIHAA HHPOPMALUA O TOPSIKE
MPEIOCTABIICHUS MYHUIMIIAIBHON YCIYrd pa3MeniaeTcs B YAOOHBIX ISl 3asBUTENICH
MECTaxX, B TOM YHUCJIE C YYETOM OIrPAaHUYEHHBIX BO3MOXKHOCTEN NHBAJIUIOB;

3) CcOmpoOBOXICHUE WHBAJIMIOB, WMECIOIIMX CTOMKHE pacCTPOHCTBA (DYHKIUH
3pEHUS U CAMOCTOSTENILHOTO NEPEABUKEHNUS, U OKA3aHUE UM TTOMOIIIH;

4) BO3MOXXHOCTh CaMOCTOSITEIIBHOTO IEPEABMIKCHUS 10 TEPPUTOPHM, Ha
KOTOPOM  pAacCMoNOXKEHbl OOBEKThl COLUMAIBHOM, WHXEHEPHOW U  TPAHCIOPTHOMU
UHPPACTPYKTYyp, BXOJa B Takue OOBEKTHI M BBIXOJA M3 HHX, MOCAJIKH B TPAHCIIOPTHOE
CPEACTBO U BBICAJIKU U3 HETO, B TOM YKCJIE C UCTI0JIb30BAHUEM KPECa-KOJISACKU;

5) Hamexkaiiee pasMelieHue OOOpyIOBaHUS U HOCHUTEICH HH(OpMaIvH,
HEOOXOJMMBIX JIJIsi 0OecreueHusl OECpensITCTBEHHOIO JOCTYMa MHBAIMIIOB K YCIyram ¢
Y4E€TOM OTPAaHUUYEHUM UX KUZHEAEATECIbHOCTH,

6) ayOaumpoBaHHE HEOOXOOUMOM Ui HMHBAIWIAOB 3BYKOBOM U 3pUTEIBHOM
uH(dopMaIuK, a TaKKe HAIMHUCEH, 3HAKOB U MHOM TEKCTOBOMU U rpaduueckoit uHpopMauu
3HaKaMH, BBITIOJIHEHHBIMU pelibePHO-ToueuHbIM IpudToM bpaiins;

7) IOMyCK CypOIepeBOaYMKa M TU(IIOCYPIOTICPEBOTINKA;

8) nmomyck coOaku-MPOBOJAHUKA MPH HAJTUYMK JOKYMEHTA, MOITBEPIKIAIOIICTO
ee crenuaibHoe OOy4YeHHe U BblJjaBaeMoro mo @opMe U B TOPSAKE, KOTOPBIE
YCTAHOBJIEHBI IIPMKa3oM MUHHCTEpPCTBA TpyJa W COLMAJIbHOW 3amuThl Poccuiickoin
®enepaunu ot  22.06.2015 No 386H «OO6 yrBepkaeHuM GOPMBI JIOKYMEHTA,
MOATBEPKAAIONIETO CIeHabHOE OOydeHHe COOaKu-TPOBOJHUKA, U TIOpSIKA €ro
BBIJIAYNY.

2.14.3. TpeboBaHuUs B 4acTU OOECIeUEHHUs TOCTYIMHOCTH JJISI MHBAIUJAOB OOBHEKTOB,
B KOTOPBIX OCYIIECTBIISIETCS TMPEIOCTABICHUE MYHUIUMAIBHON YCIYTHM, U CPEACTB,
UCIIOJB3YEMbIX TMPU TPEAOCTABICHUN MYHHUIUIIAJBHONW YCIYyTH, KOTOphIE YyKa3aHbl B
noanyHkrtax | — 4 mynkra 2.14.2. agIMUHHCTPATUBHOIO PErJIaMEHTa, MPUMEHSIOTCS K
00BEKTaM M Cpe/ICTBaM, BBEJACHHBIM B IKCILIyaTalMIO WIJIM MPOIISAIIAM MOJACPHHU3AIINIO,
pekoHcTpykiuto nocne 1 utons 2016 rona.

2.15. Tloka3aTenu AOCTYIMHOCTH U KaueCTBAa MYHULIUTIATBHON YCIYTH, B TOM UHCIe
KOJINYECTBO B3aNUMOJCUCTBUI 3asIBUTEIIS C TOJLKHOCTHBIMM JIMIIAMU IIPU IPEAOCTABICHUN



MYHUITUTIATLHOW YCIIYTH U X MPOJIOJDKATEITEHOCTD, BO3MOKHOCTD MTOTYYSHUS
uHGOPMAITUH O XOJIe TTPEIOCTABICHUS MyHHUITUTIATBHOU YCIIYTH, B TOM YHUCIIE C
UCIT0JIb30BaHUEM HH(OPMAITMOHHO-KOMMYHHUKAITUOHHBIX TEXHOJIOTHI, BO3MOKHOCTh
100 HEBO3MOYKHOCTH MOJYyUYCHHUS] MYHUIIUITAJILHON YCIyTrd B MHOTO()YHKITHOHAIEHOM
IIEHTPE MPEIOCTABICHHS TOCYIapCTBEHHBIX U MYHUITUIIAIBHBIX YCIYT (B TOM YHCIIC B
MIOJIHOM 00BeMe), B JTFOOOM TEPPUTOPHATBHOM ITOAPAa3ACICHUN OpraHa UCIOJHUTEIBLHO
PacIopsSIUTEILHOTO OpraHa MECTHOTO CaMOYIIPABJICHHS, 10 BEIOOPY 3asSBUTEIIS
(3KCTEPPUTOPHATILHBIN TPHUHIIHI ), TTOCPEICTBOM 3a1poca O MPEA0CTABICHUHA HECKOJIBKIX
TOCYJIapCTBEHHBIX U (MJIM) MyHHUITUTAIBHBIX YCIYT B MHOTO(DYHKITMOHAIBHBIX IIEHTPAX
MIPEIOCTABIICHUS TOCYAAPCTBEHHBIX U MyHHUIUTIIAIBHBIX YCIYT, PEITyCMOTPEHHOTO
cratbeit 15.1 @enepanbHoro 3akoHa Ne210-D3 (kKoMIIEKCHBIN 3ampocC)

2.15.1. TlokazaTensMu AOCTYIMHOCTH MPEIOCTABICHUS MYHHUIIMIAIBHON YCIyTU
SBJISIFOTCSL:

PacoJIOKEHHOCTh ITOMENIEHUS, B KOTOPOM BEAETCS MPUEM, BblJadya JOKYMEHTOB B
30HE JIOCTYITHOCTH OOILECTBEHHOTO TPAHCIIOPTA;

HaJIMYUE HEOOXOJMMOI0 KOJIMYECTBA CIICLMAIMCTOB, a TAaKKe IOMEIIECHUH, B
KOTOPBIX OCYILECTBIIAETCS IPUEM JOKYMEHTOB OT 3asIBUTENIEH;

HJIMYUE UCYepIbIBalolled HHPopMalUMu o crnocobax, NOpsSAKe U CpoKax
IOPEJOCTABICHUS ~ MYHUUUNAIBHONM  yCclIyrM  Ha  HMHQOPMALMOHHBIX  CTEHAAX,
PecnyOinkanckoM noprasne, OpUIIMaIbHOM CaiiTe MyHUIMTIIAIBHOTO paioHa;

OKa3aHHE MMOMOIIM WHBAJIWJAM B MPEOJIOJICHUH 0aphepoB, MEIIAOIIUX MOTYyYEHHUIO
UMHU yCIIyT HapaBHE C APYTUMHU JIULIAMH.

2.15.2. TlokazarensiMu KadecTBa MPENOCTABICHUS MYHULMUIIAIBHOW YCIIYT'H
SIBJISIFOTCSL:

1) cobnroieHre CPOKOB ITPHEMa U PACCMOTPEHUS JOKYMEHTOB;

2) co0OuTroIcHHE CPOKa TOTYUEHHUs pe3ysibTaTa MyHHUIIMIIATBHOHN YCITyTH;

3) orcyTcTBHE OOOCHOBAaHHBIX JKaloO0 Ha HapyIICHHS aJMHUHUCTPATHBHOTO
periameHTa, coBepieHHble paboTHukamu Oprasa;

4) KOJTMYECTBO B3aMMOJICHCTBUI 3asBUTEISI C MODKHOCTHBIMH JiullamMu (0e3 yuera
KOHCYJIbTallUM ):

B3auMoOJielicTBHEe 3asBUTeNss ¢ paboTtHukamu Oprana wimu MO  npu
IIPEIOCTABICHUN MYHULMIIAIBHOW YCIYTH OCYIIECTBIISIETCA OJUH pa3 P NPEICTaBICHUN
3asiBJICHUSI CO BCEMU HEOOXOIMMbIMU JOKYMEHTaMHU;

OIMH pa3 B ciy4yae HEOOXOJMMOCTH TMOJY4YEHHUS pe3ysibTara MPEAOCTaABICHUS
MyHUIMNanbHOW ycinyru B Oprane win M®L[ B dopme sK3eMmIuIsipa 3JIEKTPOHHOTO
JIOKyMEHTa Ha OyMa)KHOM HOCHUTETIE.

[Ipo1OKUTENEHOCT  OJTHOTO  B3aUMOJICUCTBHUSL 3asIBUTENS] C  JIOJXKHOCTHBIMHU
JUIAMU TIPU MPEJOCTABICHUM MYHULIUNTAILHON YCIYTH HE NIPEBBIIIAET 15 MUHYT.

3asBUTENb BOPABE OLEHUTh KAYECTBO IPEIOCTABICHUS MYHHIMIAIBHON YCIYTH C
MOMOIIIBIO  YCTPOMCTB TOJBMIKHOM pamuoTesnieOHHON CBSI3M, C HCIOJIH30BAHUEM
PecnyOinkaHckoro moprana, TepMUHAIBHBIX YCTPOUCTB.

2.15.3. Uudopmarust 0 X0/€ MpeT0CTaBICHUS MyHULIUIATLHON YCIYTH MOXKET ObITh

NoJilyuyeHa 3asBUTENIeM B JMYHOM KaOuHeTe Ha PecmyOnmkanckom mopraie, B Oprasxe,
MOII.



2.15.4. IIpenocTaBieHrne MyHUIIUITAIBHOW YCIYTH OCYIIECTBIsAEeTCS B 1t000M MDI]
10 BBIOOPY 3asBUTEISI HE3ABUCUMO OT MECTA €T0 JKUTEIbCTBA WU MecTa (PaKTUUECKOTO

npoxxkuBanus  (npeObiBaHuA) Ha  Teppuropur  PecnyOonumkum — Tarapctan 1o
AKCTEPPUTOPUATBHOMY IPHUHIIUITY.
MyHunumnangpHas yeiyra B COCTaB€ KOMIUIEKCHOTO 3alIpoca HE MPEJOCTaBIsAETCS .

2.16. 1nble TpeboBaHMS, B TOM YUCIIEC YUYUTHIBAIOIINE OCOOCHHOCTH MPEAOCTaBICHHUS
MYHHUIIUTIAJIFHON YCIYTH TI0 SKCTEPPUTOPHUATBHOMY MIPUHIIHITY (B Clydae, ecliu
MYHHUIIATIATbHAS YCIIyTa MPEA0CTaBISIETCS M0 SKCTEPPUTOPUATILHOMY MPUHITUITY) U
O0COOEHHOCTH MPEAOCTaBICHNUS MYHUIIUIIAIILHOM YCIIYTH B 3JIEKTPOHHOM (opMme

2.16.1. Tlpu mnpenocTaBieHUH MYHHUIIMIAIBLHON YCIyTU B 3JIEKTPOHHOU (dopme
3asBUTENH BIIPABE:

1) moay4uuTh HHOOPMAIMIO O MOPSIKE U CPOKAX MPEIOCTABICHUS MYHUITUTIATLHON
yCIIyTH, pa3MelleHHyto Ha Peciy0rkanckoM nopraiie;

2) mojaTh 3asABJICHHEC O TMPEJAOCTABICHUM MYHHUIUIAIGHON YCIYIH ¥ HHBIC
JIOKYMEHTBI, HCOOXOUMBIE IS TIPEAOCTABICHNUS MYHHITUIAIBHOW YCIyTH, B TOM YHUCIE
JTOKYMEHTBI ¥ WH(OpMAaInio, 3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBUM C IMYHKTOM 7.2 4wactu | crarbm 16 @enepanbHoro 3akoHa Ne 210-@3, ¢
UCITOJIb30BaHUEM PeciyOmmMKaHCKOTro mopTana;

3) MHOAy4YUTh CBEJACHUS O XOJC BBINOJHCHHUS 3asABJICHHA O TPEIOCTABICHUM
MYHHUITUTIATHFHOM YCIIYTH, MIOJJAHHBIX B AJICKTPOHHOMU (hopMme;

4) OCyIIECTBHUTH OLIEHKY KauecTBa MPEI0CTABICHHUS MYyHUIIUIATILHON YCIYTH;

5) monyuuTh pe3yabTaT MPEAOCTABJICHUS MYHHIUNAIBHOW YCIyrH B (opme
AJIEKTPOHHOTO JOKYMEHTA,

6) momath *kanoOy Ha perneHue u aeiictBue (Oe3merictBue) OpraHa, a TakKe €ro
JOJDKHOCTHBIX  JIMI, MYHUIIMIAJIBHBIX CIY>KalluX TMOCpeacTBoM PecmyOamkaHCcKoro
noprana, mnoptaina (QenepanbHOM TOCYIapCTBEHHOW HMH(POPMAIIMOHHON CHUCTEMBI,
obecrnieynBaroIel mpolecc IocyaeOHoro (BHeCyneOHOro) oO0kaloBaHUs pEIICHUN U
nercTBui  (0e3elCcTBUSI), COBEPUICHHBIX MPU MPENOCTAaBIECHUU TOCYJAapCTBEHHBIX U
MYHHUITUNIATBHBIX ~ YCIYT  OpPTaHaMH, MPEJOCTABISIIONIMMU  TOCYAapCTBCHHBIC U
MYHHUITUNIATBHBIC  YCIYTH, HWX JODKHOCTHBIMH JIMIIAMH, TOCYJapCTBEHHBIMH U
MYHHUITUTIATBHBIMH CITYKAIIIAMH.

2.16.2. ®opMupoBaHHE 3asBICHUSA OCYIIECTBIAECTCA MOCPEACTBOM 3aMOJIHEHUS
AJIEKTPOHHON (QopMbI 3asBieHUs Ha PecmyOnmkaHckoMm mopraje 0e3 HeoOXOAMMOCTH
JTOTIOJTHUTEIIFHOM TI0/1auH 3asBJICHHUS B KaKOK-THO0 HHOM opMme.

2.16.3. Ilpu popmupoBaHUM 3asBICHUS 0OCCTICYHNBACTCSI:

1) BO3MOXKHOCTb KOMHPOBAHUS W COXPAHCHHS 3asBICHUS W HHBIX JTOKYMEHTOB,
HEOOXOMUMBIX JIJISI TPEIOCTABIICHUS YCIIYTH;



2) BO3MOJKHOCTH 3allOJHCHHS HECKOJIbKUMH 3asBHTCISIMH OJHOW 3JICKTPOHHOU
dbopMbl 3asBIEHUS TNPU OOpaIlIEHUU 3a YCIAyraMu, MNPEANoJaralolniMy HalpaBICHUE
COBMECTHOTO 3asIBJIEHUSI HECKOJIbKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTH I€YaTH HAa OYMaKHOM HOCHTEJC KOIUHU SJCKTPOHHOH (HOpMEI
3asIBJICHUS;

4) coxpaHCHHE paHee BBEJCHHBIX B JICKTPOHHYIO (hOpMY 3asBICHHS 3HAYCHUH B
10001 MOMEHT M0 KEJIaHWIO MOJb30BaTEeNs, B TOM YHUCJIE NPU BO3ZHUKHOBEHUU OMIMOOK
BBO/JIa M BO3BpaTeE JJis IOBTOPHOI'O BBOJIa 3HAUEHUM B SJIEKTPOHHYIO (POPMY 3asIBICHHUS,

5) 3amoJyiHEeHUE TOJICH AIIEKTPOHHOH (hOPMBI 3asBJIICHUS JI0 Hadaja BBOJA CBEICHUI
3asBUTEJIEM C WCMOJb30BAaHUEM CBeJeHUM, pasMmenieHHbIX B ECHUA, u cBeneHui,
OomyOIMKOBaHHBIX Ha PecnmyOnmkaHcKkoM TMopTajiie, B YacTH, Kacalollehcs CBEACHUM,
OTCYTCTBYIOIIUX B €AMHON CHCTEME UACHTU(MUKAIINY U ayTCHTU(UKAITNY;

6) BO3MOYKHOCTh BEpPHYTHCSA Ha JIOOOW M3 O3TAllOB 3aIOJHEHHS 3JICKTPOHHOU
(dbopmpbl 3asiBieHHs 0€3 NOTEpU paHee BBEACHHOW HHPOpMaLUK;

7) BO3MOXKHOCTHb JOCTyNa 3asBUTCIIA K paHee ITOJaHHBIM KM 3asBICHHSIM B
TEYECHUE HE MEHEE OJIHOTO T0Jla, a TaKXKe YaCTHUYHO CPOPMUPOBAHHBIM 3asIBIICHUSAM - B
TEYEHHUE HE MEHEE 3 MECSILIEB.

2.16.4. 3anuch 3asBuTeneil Ha npueM B M®II (manee - 3ammch) OCYIIECTBIISCTCS
nocpencTsoM Pecriybinkanckoro noprana, Tenedona kontakT-nienrpa MOLI.

3asBUTENIO MPETOCTABISIETCS BO3MOXKHOCTh 3allMCH Ha JIOOBIE CBOOOJHBIC IS
npuemMa JaTy W BpeMsl B Mpejesiax yCTaHOBIEHHOTO B MHOTO(GYHKIMOHAIBLHOM IIEHTpE
rpaduka npuema.

3anuch Ha OMNPENENICHHYIO JaTy 3aKaHYMBAeTCS 3a CYTKM JO0 HACTYIUICHUS STOM
JaTHhI.

JIns ocymiecTBICHUs MIPEBAPUTEIILHON 3alUCU MOCPEICTBOM PecnyOnnmKaHCcKoro
nopTajia 3asBUTEII0 HEOOXOAMMO YKa3zaTh 3ampalliBaeMble CUCTEMOW JaHHBIE, B TOM
qucre:

dbamMunuio, UM, 0T4€CTBO (TIPU HATIUYHUH);

HOMeED TenedoHa;

aZipec ICKTPOHHOM MOUTHI (T10 JKEJIaHUIO);

KEJTAEMYIO J1aTy U BpeMsl IpUeMa.

B cnydae HECOOTBETCTBUSI CBEIEHUN, KOTOpbhIE COOOMIMUI 3asBUTENb IPU
NpeABapUTEIbHON 3alKCH, JOKYMEHTaM, IPEICTABICHHBIM 3asBUTEIEM MpPH JTUYHOM
pueMe, MPeBAPUTEIIbHAS 3aMUCh AHHYJIUPYETCS.

[Ipu ocymiecTBIEHUU TMPEABAPUTEIIPHOM 3allUCH  3asABUTEII0 OOECIeUrnBaeTCs
BO3MOXXHOCTh paclieuararh TaJloOH-TIOATBEpkaAcHUE. B ciiydae, eciu 3asBUTENIb COOOIIUT
aZpec DJICKTPOHHOM MOYTHI, HA yKa3aHHBIM aJpec TakXe HarpasiisieTcss uHpopMamus o
MOATBEPKACHUU TIPEABAPUTEIILHON 3aITUCH C YKa3aHUEM JIaThl, BDEMEHHU U MeCTa IpueMa.

[Ipu ocymiecTBICeHUN TMPEIBAPUTEIIBHON 3aluCcH  3asgBUTEIbL B 00s3aTEIbHOM
nopsiike HHOOPMUPYETCS O TOM, YTO MpeABapUTEIbHAS 3alUCh aHHYJIUPYETCS B Cliydae
€ro HEeSIBKM M0 UCTEYCHUU |5 MUHYT ¢ HA3HAYE€HHOTO0 BPEMEHU MpUeMa.

3asBUTENH B JIF0O0E BpEeMs BIIPAaBE OTKA3aThCS OT MPEABAPUTEIHHON 3aMKCH.

3anpemaeTcss TpeOOBaTh OT 3asABUTENS COBEPIICHHUS] WHBIX JIEUCTBHM, KpOMe
MPOXOXKJICHUS UACHTHU(UKAIMK W ayTeHTU(PHUKAIMA B COOTBETCTBUM C HOPMATHUBHBIMU
npaBoBbIMM akTamu Pocculickont denepannu, ykazaHus UEIU IPUEMA, & TAKKE



MIPEIOCTABIICHUS CBEJICHUI, HEOOXOAMMBIX JIJIsl pacueTa JJIMTEIbHOCTH BPEMEHHOTO
MHTEpBaJia, KOTOPbII HEOOX0IMMO 3a0POHUPOBATH VIS IPUEMA.

3. CocTaB, nocjie10BaTeJIbHOCTh U CPOKH BbINOJHEHHUS 3 IMUHUCTPATUBHBIX
npouenyp, Tpe6OBaHus K NOPSAAKY UX BBINOJIHEHUSI, B TOM YHCJ€e 0COOEHHOCTH
BbINIOJIHEHHUS] A IMUHUCTPATUBHBIX NPOLEAYP B 3JIEKTPOHHOI dopMme, a TaKKe

0CO0EHHOCTH BBINOJHEHNS] AIMUHUCTPATUBHBIX MPOLEAYP B
MHOTO0(YHKIMOHAJIbHBIX HEHTPax

3.1. Onucanue nociae10BaTeIbHOCTH JEHCTBUI MPU MPEIOCTABICHUH
MYHULIMNAIBHOU YCIIyTH

3.1.1. [IpenocraBieHre MYHHUITUTIATBHOW YCIYTH BKJIIOYAET B CEOSl CICTYOIIHC
aAMUHUCTPATUBHBIE TPOLIEAYPHI:

1) KOHCYJIBTHPOBAHHUE 3aIBUTEIIS;

2) IPUHATAE ¥  PACCMOTPCHHME KOMILICKTa JOKYMCHTOB, IPEICTaBICHHBIX
3asIBUTEJIEM,

3) HampaBJIcCHUE MEKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, Y4YacTBYIOIIHEC B
MPEAOCTABICHUNA MYHHIIUIIAJIbHON YCIIYTH;

4) moArOTOBKA pe3yJibTaTa MyHUITUIIAIBHON YCIIyTH;

5) BbI1aya (HaIpaBJICHUE) 3asBUTEIO PE3y/IbTaTa MyHHUIIUITAILHOU YCIYTH;

6) ucrpaBicHNE TEXHUYECKHUX OIMHOOK.

3.2. Oka3aHue KOHCYJIbTAIlUN 3aBUTEIIIO

3.2.1. OcHOBaHMEM Hauaja BBHIMIOJHEHUS aIMUHUCTPATUBHOW MPOIEAYPHI SBIISACTCS
oOpailieHue 3asBUTENS MO BOIIPOCAM, CBSI3aHHBIM C MPEAOCTaBICHHUEM MYHHULIMNAIbHOM
YCIIyTH.

JIOMKHOCTHBIM ~ JTUIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 32  BBITIOJIHCHHE
aAMUHUCTPATUBHOMN MIPOLIEAYPHI, SIBISETCA:

npu obpanienun 3asputens B M®I] — paborauk M®II;

npu oOpamenun 3asButenss B Opran — crenuanuct Hcmonkoma (nmanee -
JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHUE).

3.2.2. 3asgBuTENb BIpaBe OOpPAaTUTHCS 3a KOHCYJIbTALIMEH O TOPSAKE M CPOKax
peIoCTaBlIeHUss MyHUIIMNANbHON yciayru B M®I] nuuHo u o tenedoHy U 3JIeKTpOHHOU
noure.

PabotHuk MO®I] KOHCYIBTHUPYET 3asBUTEINISI, B TOM 4YHCIE MO COCTaBy, ¢opme
MPEACTaBIIEMON TOKYMEHTAlMU W JAPYrUM BOIPOCaM JUJIsl MOJIYYEHHS MYHHUIIMIAIbHON
YCIIyTH.

3asgBUTENb MOXET TMOJYyYUTh HH(POpMALMIO O TOPSAAKE MPEAOCTaBICHUS
MYHULIMIIAJIBHON yciyTu Ha opunmanbHoM caiitte ML http://mfcl6.tatarstan.ru.

AJIMUHUCTpPaTUBHbIC MPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSAIIUM ITYHKTOM,
BBITIOJIHSIOTCS B ICHb OOpallleHus 3asiBUTEIIS.



PesynbraTamMu  BBIMIOJHEHWS  QJAMUHHCTPATUBHBIX  MPOIEAYP  SBISIOTCS:
KOHCYJIbTAIIMS 110 COCTaBy, popMe Mpe/ICTaBIsIeMON TOKYMEHTALUKA U IPYTUM BOIIPOCAM,
HEOOXOAUMBIM JUISI IOTYUYEHUS MyHUIIUTIATBHON YCIYyTH.

3.2.3. 3asButens BrpaBe oopatuthes B Opra 1no TeneoHy U 3JIEKTPOHHOM MOoYTe,
a TaKXke TMOJYyYUTh KOHCYJIbTalMio Ha PecnyOnukanckom mnopraine, caiite OpraHa o
MOPSJIKE U CPOKAX MPEJOCTABICHHUS MYHUIMIIAIBLHON YCIyrH, B TOM YHCIIE MO COCTaBY,
dbopme TmpeAcCTaBIsIeMOM JOKYMEHTAllMM W JAPYTUM BOIpoOcaM JUIsl  MOJy4YEHUS
MYHHUIUITAIBHON YCIIYTH.

JIOMKHOCTHOE ~ JIMII0, OTBETCTBEHHOE 3a KOHCYJILTHPOBaHHE HWHHOPMHUPYET
3asiBUTESI B COOTBETCTBHHM C TpeOoBaHMsIMU TiyHKTa 1.3.4 aIMHHHCTPATHBHOTO
perjameHra.

AIMUHUCTpaTUBHBIE TPOIEAYPHI, YCTAaHABIMBAEMbIE HACTOSAIIAM ITyHKTOM,
BEITIOJTHAFOTCS B TEUCHHE TPEX pabOUnX JTHEH CO JHS MOCTYIUICHHS OOpaIieHus.

PGBYJ'IBTaTaMI/I BBIITOJIHCHU L AIMHUHHUCTPATHBHBIX mpoucayp SABJISIFOTCSI.
KOHCYJIbTallkuH I10 COCTABY, q)opMe Hpe,Z[CTaBHHGMOﬁ JOKYMCHTAaIlM U APYTUM BOIIpOCaM,
HCO6XOIII/IMI>IM IS TIOJIYYCHUA MYHHHHHaHBHOﬁ YCIyTH.

3.3. [IpuHATHE U paCCMOTPEHHUE KOMILIEKTA JOKYMEHTOB,
MIPE/ICTABICHHBIX 3asBUTEIIEM

3.3.1. Ilpuem AOKYMEHTOB Uil NPEIOCTABICHHUS MYHULHUINAIBHOW YCIYyTH 4epes
MOI] unu yaanenHoe padbouyee mecto MODLI.

3.3.1.1. 3agButens (mpencTaBUTeNb 3asBUTENs) obpamaerca B M®DI] ¢ 3ampocom o
IIPENOCTABIEHUN MYHHUIMIIAIIBHOM YCIYTH U MPEACTABIISIET JOKYMEHTBI B COOTBETCTBHHM C
IIYHKTOM 2.5 aIMUHUCTPAaTUBHOI'O PErVIAMEHTA.

3.3.1.2. Pabotauk M®II, Benymiuii nmpuem 3asBICHUNA:

oTpesieNsieT NpeaMeT 0OpalleHus;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

IPOBOJUT MPOBEPKY MOJHOMOYHI JIMIIA, OJAOIIET0 TOKYMEHTHI;

IPOBOJUT TMPOBEPKY COOTBETCTBUSA JOKYMEHTOB TpEOOBAHMSIM, YKa3aHHBIM B
NyHKTE 2.5 aAMUHUCTPATUBHOI'O PETIaMeHTa,;

3arnoJHAET AMEeKTPOoHHYI0 hopmy 3asBieHus B AUC MOL];

OpU NPEIOCTABICHUU JTOKYMEHTOB, YKA3aHHBIX B MYHKTE 2.5 aAMUHUCTPATHUBHOIO
periiaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYLIECTBISET CKAaHMPOBAHHUE MPEACTaBICHHBIX
JIOKYMEHTOB;

pacrieuatbiBaeT 3asaBieHue uz AUC MOLJ;

[EpEAACT 3asBUTEIIO HA TPOBEPKY U MOANUCAHUE;

IIOCJIE MOANMCAHUs CKaHUPYET noanucanHoe 3assieHne B AUC MOL];

3arpykaet B AUC M®I] nokyMeHTbI, Ipe/ICTaBIICHHBIE B JIEKTPOHHOU (hopme miH
3JIEKTPOHHBIE 00Pa3bl OTCKAHUPOBAHHBIX TOKYMEHTOB, (POPMUPYET SJIEKTPOHHOE JEJI0;

BO3BpAIIAET MOAMMCAHHOE 3asIBICHNE U OPUTUHAIBI OYMaKHBIX TOKYMEHTOB;



BBIJIAET 3asBUTEIIO PACIIUCKY B IPUEME JOKYMEHTOB.

AJMUHHUCTpAaTUBHBIE TMPOLEAYpPHI, YCTaHABIMBAEMBbIE HACTOSIIMM ITYHKTOM,
BBITIOJHSIOTCS B ICHb OOpallleHus 3asiBUTEIIS.

Pe3ynbpraramMu BBITIOHEHUS! aIMHUHHCTPATUBHBIX MPOLEAYD SIBISIFOTCS: TOTOBOE K
OTIPABKE 3asIBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. PabotHux M®II HampaBiseT makeT JOKYMEHTOB, IPUHATHIX OT 3asBUTEIIS B
OpraH B 3JeKTpOHHOU PopMe (B cOCTaBe MAKETOB AJEKTPOHHBIX JI€N1) B TEYECHUE OJTHOTO
pabouero JHs cO THA 0OpallieHus 3asiBUTENS B CTPYKTYpHOE noApasaenenue MOLI.

Pe3ynbraTaMu BBIMOJHEHUS a[IMUHUCTPATUBHBIX MPOLIETYP SBISIOTCS: 3asBJICHUE U
MakeT JOKYMEHTOB (JIEKTPOHHOE J1€J10), HanpaBiieHHble B OpraH, MOCpPeICTBOM CUCTEMBI
AJEKTPOHHOTO B3aUMOJECHUCTBUS.

3.3.2. llpueM JOKYMEHTOB Ui MPENOCTABICHHUS MYHULHUIIAIBHOW YCIYyTH B
AJIEKTPOHHOU opme uepe3 PecryOimkanckuii mopTai.

3.3.2.1. 3agButenp Uil MOJAYM 3asBJICHUSA B 3JEKTPOHHOM (POpPME BBITOIHIET
CIEIYIOIINE JEUCTBUS:

BBIIIOJIHSIET aBTOPU3ALINIO;

OTKpBIBAET (POPMY JIEKTPOHHOTO 3asIBJICHUS;

3anonHseT  (GOpMy  DJIEKTPOHHOIO  3asBICHUS, BKIIOYAIONIYIO  CBEACHUS,
HE0OX0IUMbIE U 00s3aTENbHBIC /IS PEOCTABICHHS] MYHUIIMITAIbHON YCITYTH;

NPUKPEIUIIET JOKYMEHTBHl B JJICKTPOHHON (opmMe WU SJIEKTPOHHBIE OO0pa3bl
JIOKYMEHTOB K (hOpMe 3JIEKTPOHHOTO 3asiBJICHUS (MIPU HEOOXOAUMOCTH);

MOATBEP)KAAET (PAKT O3HAKOMJIEHUS M COTJIacusi C YCIOBHSIMHU M  TOPSIKOM
IPEIOCTAaBICHUS MYHHULIMIAIBHOM YCIYTM B OJJIEKTPOHHOM QopMe (yCTaHABIMBAET
COOTBETCTBYIOILYIO OTMETKY O COIJIACHH B (POPME INEKTPOHHOTO 3asIBICHUS);

MOATBEPKIAET  JOCTOBEPHOCTh  COOOIIEHHBIX  CBeJeHUM  (yCTaHABIMBAET
COOTBETCTBYIOILYIO OTMETKY B (DOpPME BIIEKTPOHHOTO 3asBIICHHUS );

OTIIPaBJISIET 3aMIOJIHEHHOE 3JIEKTPOHHOE 3asiBJieHHE (Ha)KMMaeT COOTBETCTBYIOLIYIO
KHOIIKY B (pOpMe RJIEKTPOHHOTO 3asiBJICHHUS);

AJIIEKTPOHHOE 3asiBJICHUE MOJIUCHIBAETCS B COOTBETCTBUU C TPEOOBAHUSIMH MyHKTA
2.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA,

HOJTy4aeT yBEJOMJIEHUE 00 OTIPABKE 3JIEKTPOHHOTO 3asBJICHMUSL.

dopmaTHO-JIOrHYecKass IMpoBepka CHOPMUPOBAHHOIO 3alpoca OCYIIECTBISAETCS
CMHBIM MOPTAIIOM aBTOMATHYECKHM HAa OCHOBAaHUHM TPEeOOBAaHUM, OMPEEIIEMbIX OpPraHOM
(opranuzarueit), B MpoIlecce 3aroJHCHUS 3asBUTENIEM KaKJO0ro M3 TMOJIEH 3JIEKTPOHHOU
dbopmbl 3anpoca. [Ipu BbIABICHUH €AMHBIM MOPTAJIOM HEKOPPEKTHO 3aMOJIHEHHOTO IMOJIs
AJIEKTPOHHOM (DOpPMBI 3arpoca 3asiBUTENh YBEIOMIISIET O XapaKTepe BBISIBICHHOW OLIMOKU
U TOpSAKE €€  yCTpaHEHUs  MOCPEICTBOM  HHGOPMAIMOHHOTO  COOOIICHUS
HEIMOCPEJICTBEHHO B AJIEKTPOHHOM (hopme 3ampoca.

AJIMUHUCTpPaTUBHBIC TMPOIEAYpPHl, YCTAaHABJIMBAEMbIE HACTOSAIIUM ITYHKTOM,
BBITIOJTHSFOTCS B JICHb OOpAIICHHUSI 3asIBUTEIIS.

PesynbraTaMu  BBIMOSHEHUS ~ QJIMUHUCTPATUBHBIX  TPOLEIYp  SBISIOTCS:
AJIEKTPOHHOE [€J0, HampasieHHoe B OpraH NOCPEACTBOM CHUCTEMBI 3JEKTPOHHOIO
B3aUMOJECHUCTBUS.

3.3.3. PaccmoTpeHne KOMIUIEKTa TOKyMEHTOB OpraHom.



3.3.3.1. OcHoBaHueM Hayajia BBIIOJHEHHUS aJMUHUCTPATUBHON MpPOLETYPHI
ABIIAETCA TOCTYIJICHHME 3afBIICHUS W HHBIX JOKYMEHTOB, HEOOXOJMMBIX ISt
PEIOCTABICHUS MYHULIUTIATbHON YCIYTH.

JIOMKHOCTHBIM ~ JTULIOM  (paOOTHUKOM),  OTBETCTBEHHBIM 33  BBINIOJHEHHE
aJIMMHUCTPATUBHOM Mpoluenypsl sABisgercs cnenuanuct OpraHa (manee - JOKHOCTHOE
JIMLO0, OTBETCTBEHHOE 32 IIPUEM JIOKYMEHTOB):

3.3.3.2. JIOJ’KHOCTHOE JMIO, OTBETCTBEHHOE 3a IMPUEM JOKYMEHTOB, B Cllydae
oOpailieHus 3aABUTENS C 3asiBlIeHUeM B Oprax:

OIIpesieNsieT NpeaMeT 0OpallleHus;

yCTaHABIIMBAET JINYHOCTh 3asBUTEIIS;

MPOBOAMT MPOBEPKY MOTHOMOYUMN JIUIIA, TIOJJAIOLIETO TOKYMEHTHI;

MPOBOAUT TIPOBEPKY COOTBETCTBUS JOKYMEHTOB TpEOOBaHWSAM, YKa3aHHBIM B
NyHKTE 2.5 aJMUHHCTPATUBHOTO PETJIAMEHTA, MPOBEPKY COOTBETCTBHUS MPEACTABICHHBIX
JIOKyMEHTOB ~ YCTAaHOBJICHHBIM TpeOOBaHUSAM (Hamjexamee oQopMIECHUE  KOMHI
JIOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaxX MOJYUCTOK, MPHUIHMCOK, 3aYEPKHYTBHIX CIOB U
WHBIX HE OTOBOPEHHBIX UCTIPABICHUN );

3alONHAET  OJJCKTPOHHYIO  ¢GopMy  3asBIEHUS B  aBTOMAaTHU3WPOBAHHOM
MHPOPMAIIMOHHON CHCTEME, MpeJHAa3HAaYeHHOW Uil OKa3aHHUsS TOCYAApCTBEHHBIX MU
MYHULIUIIAIbHBIX YCIIYT;

MIPU TIPEAOCTABICHNN TOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.5 aIMHUHHUCTPATHBHOTO
permamMeHTa Ha OyMa)KHOM HOCHTEJIE, OCYIIECTBISIET CKAaHMPOBAHHE NPEICTaBICHHBIX
JIOKyMEHTOB;

pacreyaThIBacT 3asiBICHUE;

MepeIacT 3asBUTEITIO0 Ha POBEPKY U MOANMCAHUE;

MOCJIe TIOAMMCAHNS CKAHUPYET MOANMMCAaHHOE 3asBIICHUE;

3arpyskaer B aBTOMATU3UPOBAHHYIO uH()OPMAITMOHHYIO CUCTEMY,
NpEeIHA3HAYCHHYIO IS OKa3aHWsd TOCYJApPCTBEHHBIX M  MYHHUIMIAIBHBIX  YCIYT
JIOKYMEHTBI, TIPEJICTABIICHHbIE B JJICKTPOHHON (opMe WM 3JIEKTPOHHBIE O00pa3bl
OTCKaHWPOBAHHBIX JOKYMEHTOB, (DOPMUPYET AIEKTPOHHOE JEIIO;

BO3BpAIllae€T TOJIMMCAHHOE 3asBJIICHUE W OPUTHHAIBI OYMa)KHBIX JOKYMEHTOB
3asBUTEIIIO;

BBIIACT 3aBUTEIIIO PACIIUCKY B IPHUEME JIOKYMCHTOB.

B ciyyae Hanmmuus OCHOBaHWU JIS OTKa3a B MpPHEME JOKYMEHTOB JIOJDKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPHUEM JTOKYMEHTOB, YBEIOMIISCT 3asABHUTEIS O HAJIUYHH
MPEIATCTBUAN IS TpUeMa 3asBJICHWS W BO3BpalllacT €My JOKYMEHTHI C OOBSICHEHHUEM
coJiepKaHus BBISBJICHHBIX OCHOBAHHH JIJII OTKa3a B MpUEeMe JOKYMEHTOB.

3.3.3.3. JlomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMpUEM JIOKYMEHTOB, IIOCJE
MOCTYIIJICHUSI JOKYMEHTOB Ha PACCMOTPEHUE:

MPUCBANBACT 3asBJICHUI0O HOMEpP B COOTBETCTBHHM C HOMEHKJIATYpOH NIeT U CTaTyc
«IIpoBepka JOKyMEHTOBY;

M3y4aeT MOCTYIUBIINE YJIEKTPOHHBIC JIeIa, B TOM YHCIIE MPUIIOKEHHBIE 3aIBUTEIIEM
JIOKYMEHTBI B DJIEKTPOHHOU (POpME U DIIEKTPOHHBIE 00pa3bl IOKYMEHTOB;

MIPOBEPSIET KOMIUIEKTHOCTD, YUTAEMOCTH JIEKTPOHHBIX 00pPa30B JOKYMEHTOB;



MPOBEPSIET COOIOJICHUE YCIOBHMA JIEUCTBUTEILHOCTH DJCKTPOHHOW TOAIHCH,
nocpeAcTBoM obOpamenus k Eaunomy mopramy (B ciydae, €cCiM  3asBUTEIEM
IIPEICTABIICHBI AIIEKTPOHHBIE JOKYMEHTBHI, MOJINHCAHHbBIE YCUJICHHOU
KBAJIM()UIIUPOBAHHOM 3JEKTPOHHON MOAIKUCHIO).

[Ipu HanMuMKU OCHOBAHUM, MPEYCMOTPEHHBIX MYHKTOM 2.7.1 aqMUHUCTPATUBHOTO
periiaMeHTa, MOATOTaBIMBAET IMPOEKT pelIeHus 00 OTKaze B MpUEME JIOKYMEHTOB,
HEOOXOAUMBIX JIJISl TPEIOCTABIICHUS MYHUIIUTIATILHON YCIYyTH.

B cnyuae, ecium B pe3yinbrare MPOBEPKU YCUJICHHON KBadu(UIUPOBAHHOM
AJIEKTPOHHOM MOAMMUCH BBISIBIICHO HECOOJIIOICHUE YCIIOBUMN €€ AeHCTBUTEILHOCTH, TPOEKT
penieHust 00 0TKa3e JIOJDKEH coliepKaTh MyHKTHI ctathil 11 denepanbHoro 3akoHa Ne 63-
@3, KOTOpbIE NOCTYKHJIA OCHOBAaHUEM JIJISL €70 MPUHATHS.

[Ipoekt pemenuss 00 oTKaze B TMpuUeME JOKYMEHTOB, HEOOXOAMMBIX ISt
NPEIOCTABIECHUSI MYHULIUIIAJBHON YCIYyTH, C YKa3aHUEM NPUYUH OTKa3a (B Cllydae, eciiv
OCHOBaHUSl AJi1 OTKa3a B MpHEME JOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEAOCTaBICHUS
MYHHUIMOATBHOW YCIYTH, CBA3aHbl C HAPYUIEHUEM YCTAHOBIICHHBIX TPEOOBAaHUN K TAKUM
JOKyMEHTaM, OCHOBaHHUS U1 OTKa3a B INPHEME JOKYMEHTOB JIOJDKHBI COAEpPKaTh
uH(pOpPMAIMI0O O HAUMEHOBAHUM JOKYMEHTOB (MH(QOpMaluU, CBEAEHUM), KOTOpbIE HE
IPEJCTaBICHbl, COJEpPXKAaT HENOCTOBEpHble U (WIKM) NPOTUBOPEUMBBIE CBEICHUS,
0 OpMIIEHBI C HAPYLIEHUEM YCTAaHOBJICHHBIX TPEOOBaHUH), HANIPaBJISIETCS HA

COTJIACOBAaHUE B YCTAHOBJIIEHHOM IMOPSAJKE TOCPEICTBOM CHUCTEMBI 3JIEKTPOHHOTO
JIOKyMEHTO000pOTA.

CormnacoBanue MpoeKTa penieHus: o0 0TKasze B MpUEME TOKYMEHTOB, HEOOXOIMMBIX
JUIS ~ TIPEIOCTABJIICHUS  MYHMIMIAIBHOW  YCIAYTH, OCYIIECTBISIETCS B  TOPSIKE,
IPETyCMOTPEHHOM MyHKTOM 3.6.3 aIMHHUCTPATUBHOTO PETIaMEHTA.

B cmydae otTcyTcTBHS OCHOBaHMW Il OTKa3a B TMpUEME JOKYMEHTOB,
IPEIyCMOTPEHHBIX MyHKTOM 2.7.1 aAMUHUCTPATUBHOTO perjiaMeHTa, JOJKHOCTHOE JIHIIO,
OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, B TEUEHHE OJHOro paboyero IHSA CO JHS
NOCTYIUICHUSI 3asIBJICHMSI, HANpaBIseT 3asBUTEINI0, YKAa3aHHBIM B 3asBJICHUU CIOCOOOM,
YBEIOMJICHHE O MOCTYIJICHUM 3asBJICHUS, COJAEp)KAllee BXOIALIUN PErucTpalvOHHBIN
HOMEp 3asBJICHUS, JaTy I[IOJIyYE€HUs 3asBJICHMs, IE€pEUYeHb HaWMEHOBaHWM (¢ailios,
IPEJCTaBICHHBIX K HEMY JIOKYMEHTOB, JaTy IOJIy4€HUs pe3yibTaTa MyHHUIUNAIbHOM
yCITyTH.

3.3.3.4. Vcnonnenue mpoueayp, ykazaHHbix B myHkrax 3.3.3.1, 3.3.3.3
aIMUHHACTPATUBHOTO  pErjJaMeHTa, TMpU  HaJWYMKd  TEXHHYECKOH  BO3MOKHOCTH
OCYIIECTBIISIETCS. B aBTOMAaTHYECKOM PEXHME C HCIOJIb30BaHHEM aBTOMATH3UPOBAHHOM
WHPOPMAITMOHHON CHUCTEMBI, TPEAHA3HAYCHHON [UIS OKa3aHWs TOCYJapCTBEHHBIX W
MYHUIIATIATBHBIX YCIIYT.

3.3.3.5. AJIMUHUCTpaTHUBHbIE TPOLEAYpPHI, YyCTaHABIMBaeMble MyHKTOM 3.3.3
aJIMUHUCTPATUBHOTO PEriiaMeHTa, BHITIOJIHIIOTCS B TEUCHHUE OAHOTO paboyero JHS CO THS
NOCTYIUICHUS 3asIBJIICHUSI HA pACCMOTPEHHE.

Pe3ynbraramMy BBITIOJTHEHUS! aIMHUHHCTPATUBHBIX MPOLEAYp SIBISIOTCS: NMPHUHATHIHN
Ha pPAacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pelIeHUs 00 OTKa3e B IpueMe
JIOKYMEHTOB, HEOOXOIUMBIX I MTPEIOCTABIICHUSI MyHHUIIUIIAJIbHON yCITyTH.



3.4. HampaBneHue MeXBeIOMCTBEHHBIX 3alIPOCOB B OpraHbl, y4aCTBYIOIIKE B
IIPEAOCTABICHUNA MYHUIIMIIAJIBHON yCIIYTH

3.4.1. Cnyyan W MOpPSAOOK IMPEAOCTAaBIEHHS MYHULMIIAIBHOM YCIyTH B
yopexaaroneM (MpoakTUBHOM) PEKHUME.

[IpengocraBiieHne MYHHMIIMOAIBHOW YCIOYyTd B YIpexaaroneM (IIPOAKTUBHOM)
pexuMe HE MPETyCMOTPEHO.

OcHoBaHMEM Hayajia BBIMOJHEHUS AaJIMHHUCTPATUBHOW TMPOLEAYPHI SBISECTCS
MOJIyYeHHUE JIOJDKHOCTHBIM JIMIIOM (paOOTHHKOM), YIOJHOMOYEHHBIM Ha BBINIOJHEHUE
aJIMUHUCTPATUBHOM MPOIEAYPHl, OT JOJDKHOCTHOrO Jiniia (paboTHUKA), OTBETCTBEHHOTO
3a MPUEM JTOKYMEHTOB, IPUHATHIX OT 3aBUTENS JOKYMEHTOB.

JIOJDKHOCTHBIM ~ JIUIIOM ~ (paOOTHUKOM),  OTBETCTBEHHBIM 33  BBINOJHEHUE
aIMUHUCTPATUBHON MpOUEAypHl, sBisieTca crnenuanuct OpraHa (majee - JOJKHOCTHOE
JIUII0, OTBETCTBEHHOE 32 HAIPaBJICHHE MEKBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIomKHOCTHOE JIUII0, OTBETCTBEHHOE 3a HAIPaBJICHHE MEKBEIOMCTBEHHBIX
3ampocoB, (POpMHUpPYET W HAMpaBIAET B DJIEKTPOHHOU (opMe MOCPEICTBOM CHUCTEMBI
ME>KBEJIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aUMOJEHCTBUSL (MPU OTCYTCTBUU TEXHUYECKOU
BO3MOXKHOCTH — WHBIMH CIIOCOOaMM) 3ampochl O TMPEAOCTABICHUU JTOKYMEHTOB H
CBEJICHUH, TPETYCMOTPEHHBIX ITYHKTOM 2.6.1 a AMUHUCTPATUBHOTO pErjIaMeHTa.

AIMUHUCTpAaTUBHBIC TPOIEAYPHI, YCTaHABIMBAEMbIE HACTOSAIIAM ITyYHKTOM,
BBITIOJTHSFOTCS B JICHBb TIPUHSITHS 3asBJICHAS Ha PACCMOTPCHUE.

PesynbraTaMu  BBIMIOJHEHWS ~ QJIMHHHCTPATUBHBIX  TPOLEIYp  SBISIOTCS:
HalpaBJICHHBIC B OpraHbl BJIAcTH W (WJM) TIOJBEIOMCTBEHHBIE OpTraHaM BIIACTH
OpraHu3aluy 3arpocChl.

3.4.3. CreruanucThl MOCTABIIMKOB JaHHBIX HA OCHOBAaHUH 3alPOCOB, MMOCTYITHBIINAX
Yepe3 CHUCTEMY MEXKBEIOMCTBEHHOTO JJIEKTPOHHOTO B3aMMOJICHCTBHS, MPEIOCTABISIOT
3amnpaiiMBaeMble JIOKYMEHTHl (MH(MOpMAIMIO) WM HAMNpaBiIsiOT yBEAOMIICHUS 00
OTCYTCTBUM JOKyMeHTa u (wim) uHGOpMAIMM, HEOOXOAMMBIX IS MPEIOCTaBICHUS
MYHHUITUTIATHHOU YCIIYTH (Jlajiee — yBEJOMIIEHHE 00 OTKa3e).

AJMUHUCTPATUBHBIE TPOIEAYPHI, YCTAaHABIMBAEMbIE HACTOSAIIUM  ITYHKTOM,
BBITIOJIHAIOTCSI B T€UEHUE MATU JTHEW CO JHS TOCTYIUICHUSI MEKBEIOMCTBEHHOTO 3ampoca B
OpraH WJIM OpPraHU3aIMIO, MPEIOCTABISAIONINE JTOKYMEHT U HH(POPMAIIMIO, €CIH HHbIC
CPOKM TIOATOTOBKM W HANpaBJICHWs OTBETa Ha MEKBEIOMCTBEHHBIH 3ampoc He
YCTaHOBJICHBI  (peiepadbHBIMM  3aKOHAMH, IPAaBOBBIMH  akTaMu [IpaBUTENbCTBA
Poccuiickoit denepanyii 1 TPUHSATHIMA B COOTBETCTBUU C (PeAepalibHBIMH 3aKOHAMHU
HOPMATHBHBIMH IPABOBBIMU akTamu PecnyOmku TaTapcTaH.

Pe3ynpTaTaMy BBITOJIHEHHS aJIMUHUCTPATUBHBIX TPOIETYP SBISIOTCS: JTOKYMEHTBI
(cBemeHus), HEOOXOAMMBIC JJIsi MPEJOCTABICHHUS MYHUIMINAIBHOW YCIyru, Ju0o
yBeZoMJICHHEe 00 OTKasze, HaNpaBJICHHBIC JOHDKHOCTHOMY JIMILy, OTBETCTBEHHOMY 3a
HaIpaBJICHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIpPaBJICHUE MEKBEIOMCTBEHHBIX
3aIpOCOB:

MOJy4yaeT 3ampailvBacMble 4Yepe3 CUCTEMY MEXBEIOMCTBEHHOIO 3JIEKTPOHHOTO
B3aMMOJICUCTBHUS  JOKYMEHTHl  (CBEACHHS), HEOOXOAUMBbIE [JIi  TPEIOCTABICHUS



MYHULIUIIAJIBHONU yCIyTH, OO yBeAOMIIEHHE 00 OTKa3e MpU OTCYTCTBHM JOKYMEHTa U
(unm) uadopmanuu;

Npy HAJIMYUH OCHOBAHUH, MPEIyCMOTPEHHBIX MyHKTOM 2.7.1 aIiMHUHUCTPAaTUBHOTO
perjiaMeHTa, MOArOTaBIMBAET IPOEKT peleHus 00 OTKaze B IpUEME JOKYMEHTOB,
HEOOXOUMBIX ISl IPEAOCTaBICHHSI MyHULIUIAIBHOMN YCIIyTH.

[Ipoekt pemenus 00 oOTkaze B IpueMe JOKYMEHTOB, HEOOXOAMMBIX IS
IPEIOCTABIICHUS] MYHHUIIMIIAJIbHOW YCIIYTH, C YKa3aHUEM IPUYUH OTKa3a (B Cilydae, eCciu
OCHOBaHUs i1 OTKa3a B IPUEME JIOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEJOCTaBICHUS
MYHUIIUIIAJIBHON YCIIyTH, CBSA3aHbl C HAPYIIEHUEM YCTAHOBJIEHHBIX TPEOOBAHUN K TaKUM
JOKYMEHTaM, OCHOBaHMs JJIsi OTKa3a B IpUEME JOKYMEHTOB JIOJDKHBI COJEpP’KaTh
uHGOpPMAIIMI0O O HAUMEHOBAHMU JOKYMEHTOB (MH(pOpMAIluu, CBEIEHUI), KOTOpbIC HE
IPENCTABIICHBI, COJEpPkKAT HEAOCTOBEPHbIE M (WIM) MNPOTHBOPEUYUBBIE CBEICHUS,
opopMIIEHBI C HapylIeHHEeM YCTAaHOBJCHHBIX TpeOOBaHMIi), HaNpaBIseTCs Ha
COIJJaCOBAaHME B YCTAHOBJIEHHOM IOPAJIKE IOCPEACTBOM CHUCTEMBI 3JEKTPOHHOIO
JIOKyMEHTO000pOTA.

CormacoBanue mpoekTa penieHus: o0 0TKasze B MpUEME TOKYMEHTOB, HEOOXOIUMBIX
JUISL  TOPEJOCTaBICHHS MYHHMIMNAIbHOM  YCIYTH, OCYIIECTBISIETCS B  TOpPSAJIKE,
IPEeyCMOTPEHHOM MYHKTOM 3.6.3 aIMMHUCTPaTUBHOI'O PETJIaMEHTA.

AIMUHHCTpaTUBHBIE IPOLEAYPBI, YCTAaHABIMBAEMBIE HACTOAIIMM ITYHKTOM,
BBIIIOJIHAIOTCS B JICHB MOJyYEHHUsI CBEJCHHUM 110 MEXBEJOMCTBEHHBIM 3aIIPOCaM.

PesynbraTaMu BBITOTHEHUS aJMUHUCTPATHBHBIX MPOIEIYP SBISIIOTCS. JOKYMEHTHI
(cBeneHMs), HEOOXOMWMBIC IS TIPEIOCTABICHUS MYHUIIUNIATBLHOW YCIyTH, TMPOCKT
pemieHuss 00 OTKaze B TIpPHEME JOKYMEHTOB, HEOOXOIUMBIX ISl TPEAOCTABICHUS
MYHHUITUTIATBHOU YCITYTH.

3.4.5. UVcnomuenue mponeayp, VykKazaHHbIXx B nyHktax 3.4.2, 3.4.4
aIMUHUCTPATUBHOTO  pErJlaMeHTa, TMpPU  HAIMYUU  TEXHUYECKOW  BO3MOXKHOCTH
OCYIIECTBIISIETCS B aBTOMAaTUYECKOM PEXKUME C HUCIOJIb30BAaHUEM aBTOMATU3UPOBAHHOU
UH()OPMAITMOHHOW CHCTEMBI, MPEIHA3HAYCHHOW IS OKa3aHUsl TOCYNapCTBEHHBIX U
MYHHUITUTIATBHBIX YCIIYT, B TOM YKCJIE C MOMEHTA PETUCTPAIIUU 3asBJICHUSI B COOTBETCTBUU
C MyHKTOM 2.13 aJIMUHUCTPATUBHOTO PETJIaMEHTA.

3.4.6. MaxkcuManbHbIi CPOK  BBINOJHEHUS aJMUHHUCTPATUBHBIX  IPOLIEIYP,
yYKa3aHHBIX B MyHKTE 3.4 aJIMHHHCTPATHBHOTO pPETJaMEHTa, COCTaBIISICT MATh pabOunx
JTHEH.

3.5. Beinaua (HanpaBiieHHE) 3asIBUTENIO Pe3yJIbTaTa MyHUILIMIIAIBHON YCIYTH

3.5.1. OcHoBaHMEM Hayayia BBITIOJIHEHUSI aIMUHUCTPATUBHON MPOLEAYPHI SBIISACTCS
MOJIyYEHHUE JTOJKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHUE aJIMUHHCTPATUBHON
IPOLIETYPHI, TOKYMEHTA, OATBEPKAAIOIIETO MTPEAOCTABIEHUE MyHULIMIIATBHOW YCITYTH.

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 33 BBIIOJHEHHE aJMUHUCTPATHUBHOM
npoLeaypsl, sBsieTcs cnenranuct OpraHa (nanee - JOJKHOCTHOE JIMI0, OTBETCTBEHHOE
3a BblJAUy (HampaBJICHHUE) JOKYMEHTOB).

3.5.2. JIomKHOCTHOE JIUII0, OTBETCTBEHHOE 32 BhIady (HAMpaBJICHUE) JOKYMEHTOB:



oOecreunBaeT pEerucTPalii0 U BHECCHHUE CBEJCHUN O Pe3yJbTaTe MPEA0CTaABICHUS
MYHHUITUTIATHPHOW YCIIYTH B TIOACHCTEMY BEIEHHUS JIOKYMEHTAIIMM aBTOMAaTU3UPOBAHHOU
WH()OPMAITMOHHOW CHUCTEMBI, TMPEIHA3HAYCHHOW IS OKa3aHUs TOCYNAapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT;

U3BEIIAET 3adBUTENS (€ro MpeacTaBUTENs]) CIOCOOOM, YKa3aHHBIM B 3asBICHHUH, O
pe3yibTaTe MNPeNOCTaBICHUS MYHHUIIMNAIBHOW YCIYTM M O BO3MOXKHOCTH TMOJYYEHUS
pe3ynbTaTa NpeoCTaBiIeHUs] MyHUIIMNAIbHON yeiyru B Oprane win B MOLI,

Hcnonnenue nmpouenyp Npu HATMUYUU TEXHUYECKONW BO3MOXKHOCTH OCYIIECTBIISIETCS
B aBTOMAaTUYECKOM PEKUME C UCIOJIb30BAHUEM aBTOMATHU3UPOBAHHON MH(MOPMAIMOHHON
CUCTEMBI, MPEHA3HAYEHHOM /1JIs1 OKa3aHUsI TOCYIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIIVT.

AIMUHUCTpaTUBHBIE TPOIEAYPHI, YCTAaHABIMBAEMbIE HACTOSAIIAM ITyHKTOM,
BBITIOJIHAIOTCS. B TEUEHHWE OJHOTO pabdodero MHS CO JHSA TMOAMUCAHUS JOKyMEHTA,
SIBJISIFOITIIETOCS PE3YIhTATOM MPEIOCTABICHHUS MyHUITUTIATHHOU YCIIYTH, YIIOJTHOMOYEHHBIM
JOJKHOCTHBIM JiuioM Oprana (OpraHom).

PesynpraTaMu BBIMTOTHEHUST aIMUHUCTPATUBHBIX MPOIICAYP ABISIOTCS: Pa3MEIICHUE
CBEJICHUN O pe3yibTaTe MPEIOCTABICHUS MYHHUIIMIIAIBHONW YCIyTH B WH(POPMAITMOHHBIX
CHUCTeMaxX, M3BEIICHUE 3asBUTENS (€ro MPEeACTAaBUTENs) O Pe3yJbTaTe MPEAOCTaBICHHS
MYHHUITUTIATBHOM YCIIYTH U CIIOC00aX €ro MoJy4eHusl.

3.5.3. Ilopsmok  Bbiauum  (HampaBlieHUA)  pe3ysbTara  MPEJOCTABICHUS
MYHUITUTIATBHON YCIIYTH:

3.5.3.1. Tlpu oOparmieHun 3asBUTENST 3a PE3yJIbTaTOM MYHHIIMNAIBHOW YCIyTH B
M®O®II, pabotHuk M®I] BbIJaeT 3asBUTEINIO PE3yJIbTAT MyHUIIUIIAIIBHOW yCIyTu B hopMme
AK3EMIUISIpA AJEKTPOHHOIO JOKyMEHTa Ha OyMaxxHoMm Hocurene. [lo TpebGoBaHuio
3asIBUTENS] BMECTE € AK3EMIUISIPOM 3JIEKTPOHHOIO JOKYMEHTa Ha OYMa)KHOM HOCHUTEIIE EMY
MPEAOCTABIACTCS IK3EMIUISIP AJEKTPOHHOTO JOKYMEHTA ITyTEM €r0 3allMCH Ha ChEMHBIN
HOCHUTENIb MH(OpPMAIMU WM HANpPaBJICHHS SK3EMIUISpa 3JEKTPOHHOrO JOKYMEHTa IO
AJIEKTPOHHOM MoYTe B ajpec 3asaBuTelns. [Ipu 3anucu Ha ChbeMHBIH HOCUTENb HH(POPMALIUH
WJIM HAIIPABIICHUU K3EMILIPA JIEKTPOHHOIO JOKYMEHTA, HA OCHOBE KOTOPOI'O COCTABIIEH
IK3EMIUISIP AJEKTPOHHOTO JOKyMEHTa Ha OyMa)XHOM HOCHUTEJIE, MO AJIEKTPOHHON MouTe
VUJICHTUYHOCTb TAKOT'0 JK3EMIUISIPA 3JEKTPOHHOTO JIOKYMEHTA 3K3EMIUISAPY AJIEKTPOHHOTO
JOKyMEHTa Ha OYMa)XKHOM HOCHUTEJIE 3aBEpseTCS YIOJTHOMOYECHHBIM COTPYIAHHKOM C
UCITIOJIb30BAaHUEM YCHIICHHON KBATU(PHUITIPOBAHHOMN AJIEKTPOHHOM TOIITUCH.

AJIMUHUCTpPaTUBHbIE MPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSAIIUM ITYHKTOM,
BBITIOJIHAIOTCSL B TOPSJKE OYEPETHOCTH, B JCHb MPHUOBITUS 3asBUTENSI B CPOKH,
YCTaHOBJICHHbBIE periaMmeHToM padboTsl MO,

PesynbpTaTaMu BBITIOTHEHUS aIMUHUCTPATUBHBIX MPOLEAYp SBIAIOTCA: (puKcarms
dakTa BbIAUM pe3yJbTaTa MpeaocTaBieHUs MyHUnUnaibHou ycinyru B AVUC M®II,
pe3yJIbTaT MPEIOCTABICHUS MyHULUITAIBHON YCITYTH, BbIIAHHBIA 3aBUTEINIO.

3.5.3.2. Ilpu obpaiieHun 3asiBUTENS 3a PE3yJbTaTOM MYHUIUIIAILHONW YCIYyTH Yepe3
PecnyOivkaHCKuil OpTal 3aBUTEIIO B JIMYHBIN KaOMHET aBTOMATUYECKU HaIpaBIsieTCs
JIEKTPOHHBI  00pa3  JOKYMEHTa, SBISIONIETOCS  PE3yJbTaTOM  MPEJOCTABICHUS
MYHUILIMIIAJIbHONW YCIYTH, MOAMMCAHHBIN YCUJIEHHON KBaNIU(DPUIMPOBAHHON 3JIEKTPOHHOM
MOAMUCHIO YIIOJTHOMOYEHHOTO JOJKHOCTHOTO Jiniia Oprana (Opranom).

AJIMUHUCTpPaTUBHbIE MPOUEAYPHl, YCTAHABIMBAEMbIE HACTOAIIUM ITYHKTOM,
BBINOJIHSIFOTCSA. B JIEHb NOANMCAHUA JOKYMEHTA, MOATBEPKAAIOLIETO NPENOCTABICHUE



(0TKa3 B MPENOCTABICHWUN) MYHUIIUTIAIHLHOW YCIyTH, YIOJHOMOYEHHBIM JIOKHOCTHBIM
aunioM Mcnonkoma (HMcmonkomom).

PesynbraTaMu  BBIMOTHEHUS ~ aJIMUHHUCTPATUBHBIX  TPOLEAYp  SIBJISIOTCS:
HampaBjieHue (MPEeJIOCTaBlIeHNWE) C UCIOJIb30BaHMEM PecnmyOmuMKaHCKOTO —mopTaia
3aSBUTEIIO JJOKYMEHTA, TIOJITBEPKAAIONIETO MPEAOCTaBIICHUEe MYHHUITUTIAILHON yciayru (B
TOM YHCJIC OTKa3 B MPEIOCTABICHHH MYHUIIUITAIbHON YCITyTH).

3.5.3.3. Tlpu oOparmieHNM 3asBHUTENS 3a PE3yJbTaTOM MYHHIIMIAIBHOW YCIyTH B
Opras, JOKHOCTHOE JIMII0, OTBETCTBEHHOE 3a BbIJauy (HAIpaBJIeHHE) JTOKYMEHTOB,
BBIJIACT 3aABUTCIIIO PE3YNbTaT MYHHIMNAIbHOW yciayru. [lo TpeOoBaHHWIO 3asBHTEIS
BMECTE€ C DJK3EMIUIIPOM DJJICKTPOHHOTO JIOKYMEHTa Ha OyMa)XHOM HOCHTEIIC eMY
MIPEIOCTABIISACTCS IK3EMIUIIP AJICKTPOHHOTO JTOKYMEHTA MyTEeM €ro 3alliCH Ha ChEMHBIN
HOCHUTENIb WH(OpPMAIMU WM HANpPABJICHHUS SK3EMIUISApa dSJIECKTPOHHOTO JOKyMEHTa II0
AJIEKTPOHHOM TIOUTE B aJpeC 3asBUTEIIA.

AIMUHUCTpAaTUBHBIE TMPOIEAYPHI, YCTAaHABIMBAEMBIC HACTOAIIAM ITyHKTOM,
OCYIIECTBIISIOTCS B TIOPSIKE 0YEPETHOCTH, B JICHh MPUOBITHSI 3aBUTEIISI B COOTBETCTBHH C
[IpaBunamu BHYTpEHHETO TPYA0BOTO pacnopsiaka OpraHa.

Pe3ynbTaToM BBIMOTHEHHUS aJIMUHHUCTPATUBHBIX MPOILEIYp SBISIOTCS: (UKCAIHS
dakTa  BBIJAYM  pe3yibTaTa  NPEAOCTABICHUS  MYHHUIUMIIAJIBHOW  YCIYyTd B
aBTOMATH3UPOBAHHOW HH(POPMAIMOHHON CHCTeMe, IpeaHa3HAYCHHON IS OKa3aHUs
rOCYJapCTBEHHBIX U MYHUIIUTIATIBHBIX YCIIYT.

3.6. UcmpaBienne TEXHUYECKUX OMIHOOK

3.6.1. B cmyyae oOHapyXeHUS TEXHUYECKOW OIMMOKHA B JOKYMEHTE, SBIISIOIICMCS
pE3yNbTaTOM MYHUIIUIAIBHOMN YCIIyTH, 3asIBUTENb HampasiseT B Oprax:

3asBJICHHE OO0 WCHOPABICHUU TeXHUYECKoW ommbku (mpuioxkenne Ne 4 x
HACTOSIIEMY aJIMHHUACTPATUBHOMY PETIAMEHTY);

JIOKYMEHT, BBIJAHHBIN 3asBUTENIO KaK pe3yibTaT MYHUIIMIAIBHOW YCIyTH, B
KOTOPOM COJIEPKUTCS TEXHUUYECKask OINOKa;

JIOKYMEHTBI, HMEIONUE HOPUIUYECKYI0 CHIY, CBUACTEIBCTBYIOIIME O HATUYUH
TEXHUYECKOH OIITUOKH.

3asBiaeHue 00 MCMPABIEHWM TEXHUYECKOW OIMMOKH B CBEICHUSAX, YKA3aHHBIX B
JIOKYMEHTE, SIBJSIONMIEMCS PE3yIbTaTOM MYHUIIUIAIBHON YCIyTH, MOAACTCS 3asBUTEIIEM
(YITOJITHOMOYEHHBIM TIPEACTABUTENIEM) IIOYTOBBIM OTIpaBlieHWeM (B TOM 4YHCIE C
UCIIOJIb30BAaHUEM DJIEKTPOHHOM MOUTHI), JMO0 uepe3 PecnyOnmKaHCKUN MOpTal WIH
MOILI.

3.6.2. JIomXHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, OCYIIECTBIISICT
npueM 3asBICHUS 00 HCIPABICHUM TEXHUYECKOW OIIMOKU, PETUCTPHUPYET 3asBICHHUE C
NPUIIOKEHHBIMHA JOKYMEHTaAMH U TIEpeaeT UX TOJDKHOCTHOMY JIUIY, OTBETCTBEHHOMY 3a
00pabOTKy JOKYMEHTOB.

AIMUHUCTpaTUBHBIE TPOIEAYPHI, YCTAaHABIMBAEMbIE HACTOSAIIAM ITYHKTOM,
BBITIOJIHSIOTCSI B TEYCHHUE OJTHOTO pab0dero JTHA C JaThl PETUCTPAIINN 3asIBICHHUS.

PesynbraTaMu BBITIOJIHEHHS] aIMUHUCTPATUBHBIX MPOIEAYP SBJISIOTCS: MPUHITOC U
3apeTUCTPUPOBAHHOE 3asBJICHHUE, HAMPABICHHOE HA PACCMOTPEHHE TOJDKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 3a 00pabOTKY JOKYMEHTOB.



3.6.3. Jlo)bKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI U B LEJSIX BHECEHUS MCIIPABICHUNA B JOKYMEHT, SBIISIOLIHICS
pe3yabTaTOM TMPEJOCTaBICHUS MYHHIMIIAIBbHOW YCIYTH, OCYIIECTBISIET MPOLEIYpPHI,
NpEeIyCMOTPEHHbIE MYHKTOM 3.5 aJMHUHUCTPATUBHOTO pErjaMeHTa, W  BbIJAeT
UCTIPABJICHHBIA JOKYMEHT 3asBUTENIO (YHMOJIHOMOYEHHOMY MPEACTABUTENIO) JMYHO IMOJ
POCIIUCh C H3BATHEM Yy 3asBHUTENS (YHIOJIHOMOYEHHOTO TIPEACTAaBUTENs) OpHUrHHaia
JIOKYMEHTa, B KOTOPOM COJAEP)KUTCS TeXHHUYEecKas ouinOKa, WM HampaBiseT B ajpec
3asgBUTENSI MOYTOBBIM OTIPABICHUEM (IIOCPEACTBOM 3JIEKTPOHHOM IMOYTHI) MHUCHMO O
BO3MOXKHOCTH TIOJYYEHHs JOKYMEHTa Mpu TmpenocraBieHnd B Opran opuruHaia
JOKYMEHTa, B KOTOPOM COJICP>KUTCS TEXHUYECKast OINOKa.

AJMUHHUCTpATUBHBIE TMPOIEAYpPHI, YCTaHABIMBAEMbIE HACTOSIIIUM IYHKTOM,
BBITIOJHSIOTCS B TEUEHUE JBYX paboumx JHEH mocie oOHapyKEHUSI TEXHUYECKON OIMOKU
WIH TIOJTyYEHHUS OT JI000T0 3aMHTEPECOBAHHOTO JIMIA 3asBICHUS O AOMYIIEHHOM OIHOKe.

Pe3synbpraramMu BBITOJTHEHHS] aMUHUCTPATUBHBIX MPOIEAYp SBISIOTCS: BBIIAHHBIN
(HampaBJIEHHBIN ) 3asIBUTEIIO TOKYMEHT.

4. llopsinok U popMbI KOHTPOJIA 32 MPeAOCTABJIEHHEM MYHUIUIIAJIbHOM YCIYTH

4.1. HOpHI[OK OCYIMICCTBJICHUA TCKYIICI'O KOHTPOJIA 3a CO6JIIOI[€HI/IGM H UCITIOJTHCHHCM
OTBCTCTBCHHBIMHU NOJDKHOCTHBIMU JIMIIAMH MOJI0KCHU I AIMUHHUCTPATHUBHOI'O PCTJIAaMCHTA
N MHBIX HOPMATHUBHLBIX IIPABOBBIX dKTOB, YCTAaHABJIIMBAIOIIUX TpC6OBaHI/ISI K
MpcaoCTaBJICHUIO MYHI/ILII/IHaJIBHOﬁ YCIYI'u, a TaKXKXC IIPUHATHCM UMHA pGHIGHI/If/'I

KoHTpoJsib 32 MOTHOTOM M KayecTBOM NPENOCTABICHUS MYHUIUMNAIBHOW YCIYTH
BKJIFOYAET B C€Os BBIABICHHE M YCTPAHEHUE HAPYIICHWI MpaB 3asgBUTENEH, IPOBEICHUE
IIPOBEPOK COOJIOJECHUS MPOLEAYP NPEIOCTABICHUS MyHULMIIAIbHON yCIyTH, TOATOTOBKY
pemieHuii Ha gaeiictBus  (Oe3AeHCTBHE) JOHKHOCTHBIX — JIMII OpraHa  MECTHOIO
CaMOYTIPaBJICHUS.

dopMaMu KOHTPOJISI 32 COOJIIOJICHUEM HCTIOTHEHUS! aJMUHUCTPATUBHBIX MPOLIECIYP
SABJISIIOTCSL:

1) npoBepka W COMJIACOBAaHWE IPOCKTOB JIOKYMEHTOB IO TPEIOCTABICHUIO
MYHULIUNAIBHOUN YCITYTH;

2) IPOBOJIMIMBIC B YCTAHOBJICHHOM IMOPSIIKE TIPOBEPKH BEJICHUS JICIIONPOU3BOJICTBA;

3) mpoBeicHUEe B YCTAHOBIICHHOM MOPSJIKE KOHTPOJBHBIX IPOBEPOK COOJIIOJCHUS
IpoLEeRyp NPEAOCTABIEHNS MYHULIUIIAJIBHON YCIYTH.

B menax Tekymiero KOHTPOJS MCIHOJIB3YIOTCS CBEIEHHUS, HWMEIIIUecs B
AJIIEKTPOHHON 0asze MJaHHBIX, CIy)KeOHas KOPPECHOHACHIMS, YCTHAs W NHCbMEHHAas
uHpopMaIus JOJKHOCTHBIX JIMI, OCYIIECTBIISIOIIMX BBIMOJHEHHE aJMUHHUCTPATUBHBIX
POLEYp, KYpPHAJbI yueTa COOTBETCTBYIOIINX JOKYMEHTOB U JIPYTU€ CBEICHUS.

JUIst OCylIeCTBICHHUS] KOHTPOJISI 32 COBEpPILIEHUEM IEHCTBUN MPHU MPEIOCTaBICHUU
MYHUIUOATBHOW YCIYTM M TNPUHITHUM PEUIEHUH PYKOBOJUTEIID OpPraHa MECTHOIO
CaMOYIpaBJICHUsSI ~ MOPEACTABJISAIOTCS  CIOpPaBKM O  pe3ysbTaTax  M[pPeaoCTaBICHUS
MYHULIMIIAIBHOMN YCIIyTH.

O ciyyasix ¥ MpUYMHAX HAPYUIEHUS CPOKOB, MOCJIEI0BATEILHOCTH U COJACPKAHUS
aIMUHUCTPATUBHBIX TPOLEAYP JIOJDKHOCTHBIE JIMIIA HEMEIJEHHO WH(GOPMHUPYIOT
PYKOBOJIWTENSL OpraHa, NpPEIOCTaBISIOIIEI0 MYHULHUIAIBHYIO YCIYyTry, a TakKke
PEANPUHUMAIOT CPOYHBIE MEPHI IO YCTPAHEHUIO HAPYILIEHUN.



Texymmii  KOHTpPOJAL 3a  COOMIOJCHWEM  IOCJIENOBATEILHOCTH  JICHCTBUM,
OIPEACTICHHBIX aIMHUHUCTPATUBHBIMH poueypaMu o MPEIOCTABIEHUIO
MYHHUIMIIAIBHON  YCIIYyTM, OCYLIECTBISCTCS 3aMECTUTEIIEM PYKOBOAUTENA OpraHa
MECTHOTO  CaMOYIIPaBJCHUS, OTBETCTBEHHBIM 32  OpPraHW3alydi0  paboOThl  TIO
MPEAOCTABICHUIO MYHUIMIIAIBHOW YCIYTH, HAYAJIBHUKOM OT/AENA, OCYIIECTBISIOLIETO
OpraHu3aIKio padOThI MO NPETOCTABICHUIO MyHUIIUTIATBHOW YCITYTH.

IlepeyeHb  OOJKHOCTHBIX  JIMI[, OCYLIECTBISIFOIIMX  TEKYIIH  KOHTPOJIb,
YCTAHABIIMBACTCS TOJOXKEHUSMH O CTPYKTYPHBIX MOJPA3ACIICHUSIX OpraHa MECTHOTO
CaMOYIIPaBJICHUS U I0JPKHOCTHBIMU PETJIAMEHTAMU.

4.2. ITopa10K ¥ NEPUOIUYHOCTD OCYILIECTBICHHS INIAHOBBIX U BHEIJIAHOBBIX MMPOBEPOK
IIOJIHOTHI M KA4E€CTBA ITPEAOCTABICHNS MyHULUITIAIIBHON YCIYTH, B TOM YHCIIE TOPSIOK U
(hopMBbI KOHTPOJIS 32 TOTHOTOM U KAYECTBOM IMPEIOCTABICHHS MyHUITUIAIBHON YCIyTH

4.2.1. KoHTposib 3a MHOJHOTOM M KAue€CTBOM IPEAOCTABIECHUS MYHULUIAIbHOM
YCIIyTH OCYLIECTBIISIETCS B (POpMaX:

1) mpoBeaeHMs IPOBEPOK;

2) paccMoTpeHus xano0 3asBuTeneil Ha aeiictBus (6e3aeiicTBue) OpraHa, a TaKxe
UX JIOJDKHOCTHBIX JIML, MYHULIAIIAJBHBIX CITYKAI[UX.

4.22. B umemax OCYHLIECTBICHUS KOHTPOJS 3a IIOJHOTOM M  KayeCTBOM
IIPENOCTABICHUS MYHHLIMIAIBHONW YCIYTM IPOBOJATCS IUIAHOBBIE W BHEIUIAHOBBIE
npoBepku. [IopsAI0K U NEPUOANYHOCTD OCYLIECTBICHUS IIIIAHOBBIX IIPOBEPOK

yCTaHaBJIMBaeTcs TiaHoM padboTel Oprana. [Ipu npoBepke MOTYT paccMaTpUBATLCS BCE
BOIIPOCHI, CBSI3aHHBIE C TPEAOCTABICHUEM MYHMIIUIAIBLHON YCIyrd (KOMIUICKCHBIE
MPOBEPKU), WM OTIEIBHBIA BOMPOC, CBSI3aHHBIM C MPEAOCTABICHUEM MYHUIIMIAIBHOM
yCiyru (TeMaTudeckue mpoBepkH). [IpoBepka Takyke MOKET IPOBOJIUTHCS 10 KOHKPETHOU
xano0e 3assBUTEIS.

4.2.3. BHeIIaHOBBIE MPOBEPKH MPOBOAATCA B CBSI3U C NPOBEPKON YCTPaHECHHS
paHee BBISBICHHBIX HApYIICHUH aJMHUHUCTPATUBHOTO pErIaMeHTa, a TakXke B cliydae
MOJIy4eHHsST JKajo0 3asBUTeNed Ha pAeiicTBus (OeszmeiictBue) OpraHa, a Takke HX
JOJDKHOCTHBIX JIUIT, MyHUITUTIATBHBIX CITYXKaIIHX.

4.2.4. Pesynbrarhl mpoBepKkd OPOPMIISIOTCS B BHJE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBAaIOTCS BBISBICHHBIE HEAOCTATKU U MPEJIOKEHUS M0 UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTb JOJKHOCTHBIX JIUI] OpPraHa, MpeIoCTaBISONIEr0 MyHULIUATbHYIO
yCIIyTy, 32 pelieHus u aecTBus (0e3aeiicTBue), npuHUMaeMble (OCYIIECTBISIEMbIE) MU B
X0J1€ IPE0CTABIICHUS MYHUILIUIIATBHON YCIyTH

ITo pe3ynbraTaMm MpPOBEACHHBIX MPOBEPOK B CIy4yae BBISIBICHUS HAPYUICHHWM TpaB
3asBUTEJIC BUHOBHBIC JIMIIA TPUBJICKAIOTCI K OTBETCTBEHHOCTHM B COOTBETCTBUHU C
3akoHOIaTenbCcTBOM Poccuiickon denepanum.

PykoBoaurens opraHa MECTHOrO CaMOYIIPABJIEHHS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHHE 3aASIBJICHUM.

PykoBoauTens (3aMecTUTENb PYKOBOJIUTENSA) CTPYKTYPHOIO TIOIPA3ACICHUsI OpraHa
MECTHOTO CaMOYIPABJICHUSI HECET OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE W (WJIM)



HEHAJIJIeXkKaIIee BBINOJHEHUE aJMUHUCTPATUBHBIX ACHCTBUM, yKa3aHHbIX B pazjene 3
aAMUHUCTPATUBHOTO PEIAMEHTA.

JIOJDKHOCTHBIE JIMIIAa U UHBIE MYHUIUIIAJIbHBIC CITYKAIlME 33 PELICHUS] U JEHCTBUS
(Oe3meiicTBue), mNpuUHUMaeMble  (OCYIIECTBISIEMBbIE) B XOJIe  IPEIOCTABICHUS
MYHHUIIUNIATBHOM YCIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOJATEIHCTBOM
MOPSIZIKE.

4.4, TonoxxeHus1, XapaKTepU3yIOIIue TPEOOBaHUS K TOPSIAKY M (hopMaM KOHTPOJIS 3a
MPEIOCTABICHUEM MYHHUITUIIAIBHOM YCIYTH, B TOM YUCJIE€ CO CTOPOHBI TpaXKaaH, UX
00bEeIMHEHUI U OpraHu3aIui

KoHTposib 3a mpenocTaBieHneM MyHUIMIAIBHOW YCIIYTH CO CTOPOHBI TPaXAaH, UX
00BEIMHEHUN W OpTaHMU3AIlNi, OCYIIECTBISETCS MOCPEICTBOM OTKPBITOCTU NEATEILHOCTH
opraHa MECTHOI'O CaMOYIPAaBJIEHUS MpU MPEJOCTABICHUM MYHULMIAIBHOW YCIIyTH,
NOJydYeHUs] TMOJHOM, aKTyalbHOM M  JOCTOBEpHOM uWHGOpMaMU O  TMOPSAKeE
NPEIOCTABIECHUS MYHULMIIAIBHON YCIYTM M BO3MOXHOCTH JI0CYJI€OHOTO PacCMOTPEHUs
oOpanienuii (;kano0) B mpolecce NpeA0CTaBIeHNU MyHULUIIAIbHON YCITYTH.

5. locyneoHblii (BHECY1e0HbIN) MOPSAA0K 00:KAJ0BaAHMS PellleHUuil U JeldcTBUii
(0e3neiicTBHS) OPraHa, MPeAOCTABJISIOIIECT0 MYHUIUNIAJIBHYIO YCIYTY,
MHOTO(YHKIMOHAJIBLHOTO LIEHTPA NMPEeA0CTABJICHHUS TOCYyIapCTBEHHbIX H
MYHUIHMIIAJIbHBIX YCJIYT, OPraHu3anuii, ykazanupix B yactu 1.1 cratbu 16

denepanbHoro 3akona Ne210-d3, a Takke UX J0JKHOCTHBIX JIML, MYHUIIUIIAJIBHBIX
CJIYKalIUX, PA0OTHHKOB

5.1. 3asBUTENM UMEIOT MPABO HA 00XKAJIOBAHHUE B JIOCYACOHOM MOPSAKE PEIICHUN U
nevcTBuii  (Oe3melcTBUs) OpraHa, MPEJOCTABISIONIETO MYHHUIUINAIBHYIO — YCIYTY,
JTOJDKHOCTHOTO ~ JIMIIa  OpraHa, MPEJOCTaBISIONIETO  MYHUIMMAIBHYIO  YCIIYTY,
MYHHUITUTIATHBHOTO CITyXaIero, PYKOBOJIUTEIS oprasa, MPEIOCTABIISIOIIETO
MYHHUITUTIATHHYIO YCIIyTY, MHOTO(YHKIIHOHAILHOTO IIEHTpA, paboTHHKA
MHOTO(YHKIIMOHAJILHOTO IIEHTPAa, OpraHu3aIlfii, MpeaycMOTpEeHHBIX YacThio 1.1 ctaTeu 16
denepanbHOro 3akoHa Ne 210-D3, a Takxke ux paOOTHUKOB.

3asiBUTENb MOKET OOPATUTHCS C JKaI000ii, B TOM YUCIIE B CICIYIONINX CITyqasiX:

1) HapymeHue cpoka PErHCTpaldy 3ampoca O MPEIOCTaBICHUN MYHHUIIUITATILHON
yCIIyTH, 3amnpoca, ykazaHHoro B cratee 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapyIlIeHHE CpoKa TMPEIOCTABICHHUS MYHHUIIMITAJILHON yciayrd. B ykazaHHOM
ciaydae nocyneOHoe (BHecyneOHOe) oOKalloBaHHME 3asiBUTENIEM pEHIeHUd U JeHCTBUIN
(Oe3meiicTBUSI) MHOTO(YHKITMOHAIBHOTO I[EHTpa, PabOTHHUKA MHOTO(])YHKIIMOHAIBEHOTO
IIEHTpa BO3MOXKHO B CiIy4yae, €CIu Ha MHOTO(YHKIIMOHAJILHBIM IIEHTp, PEIICHUS U
nevictBus  (O6e3deiicTBME)  KOTOPOTO  OOKANyrOTCS,  BO3JIOXKEHA  (PYHKIUS  TIO0
MPEIOCTABICHUIO COOTBETCTBYIOIMX MYHHIIMMAIBHBIX YCIYT B TIOJHOM O0ObEeMe B
NOPSJIKE, OIpeesieHHOM JacThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;



3) TpeboBaHue y 3asgBUTENS TOKYMEHTOB MU MH(OpPMALUU JTUOO OCYIIECTBICHUS
NEUCTBUN, TMPEACTABICHUE WJIM OCYIIECTBICHHE KOTOPBIX HE MPEAYyCMOTPEHO
HOPMAaTMBHBIMM  IpaBOBbIMM  akTaMu Poccuickon @Penepanuy, HOPMATHUBHBIMU
npaBoBbIMU akTamu Pecnybnuku TaTtapcTaH, MyHHIMIIaTbHBIMUA TIPABOBBIMU aKTaMH IS
MPEAOCTABIEHUS MYHUIIMNIAJIbHON YCIIYTH;

4) oTka3 B TMpUEMEe JIOKYMEHTOB, IMPEJAOCTABICHUE KOTOPBHIX MPETyCMOTPEHO
HOPMAaTUMBHBIMM MpaBOBbIMM akTaMu Poccuiickoii ®Denepanun, HOPMATHUBHBIMU
paBOBBIMU akTaMu Pecryonuku TatapcTaH, MyHUIIMNTATBHBIMU TPABOBBIMU aKTaMH JIJIs
MPEAOCTABICHUS MYHHIIUIIAJIBHON YCIIYTH, Y 3aIBUTENS;

5) oTka3 B MpeJOCTABICHUH MYHUIIUNIAIBHOW YCIyTH, €CIM OCHOBAHMS OTKa3a HE
peTyCMOTPEHbI (efiepaTbHBIMU 3aKOHAMHU U IPUHITHIMU B COOTBETCTBUU C HUMH HHBIMU
HOPMATUBHBIMM IIPAaBOBBIMH akTaMu Poccuiickoii @enepannuv, 3aKOHAMA W HWHBIMH
HOPMATHBHBIMH IPaBOBbIMM akTamu PecnyOnuku TartapcraH, MyHHIIMIAIbHBIMU
MpaBOBBIMH aKTamMH. B ykazaHHoM ciydae nocyneOHoe (BHecyaeOHOE) oOKalloBaHUE
3asIBUTEJIEM PEIICHUA W JeWcTBHM (0e3meicTBUS) MHOTO(MYHKIIMOHATIBLHOTO IIEHTPA,
paboTHUKa MHOTO(QYHKIIMOHAJIBLHOTO IIEHTpa BO3MOXKHO B Cly4ae, €CJIM Ha
MHOTO(YHKIIMOHAJIbHBI LEHTP, pelleHus U JedcTBug (0e3aeiicTBUE) KOTOPOTo
00XaJIylOTCSl,  BO3JIO)KGHa  (YHKUIUS 1O  HIPEJOCTAaBICHUIO  COOTBETCTBYIOIIHUX
MYHUILIUIAIBHBIX YCIYT B MOJHOM O00BbEME B MOPSAAKE, ONPEIEICHHOM YacThio 1.3 cTaThu
16 ®denepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHME C 3asBUTENS NPU NPEJOCTABICHUU MYHHUIMNAIBHOM YyCIyru
IU1aTel, HE MPENYyCMOTPEHHOW HOPMAaTUBHBIMH IIPAaBOBBIMU akTamu Poccuiickon
denepanyyd, HOPMAaTUBHBIMU  TpaBOBbIMH  akTamMu  PecnyOnuku — Tatapcras,
MYHULIUTTATIHLHBIMU TIPABOBBIMU aKTaMU;

7) OoTka3 opraHa, MPEJOCTaBISIONIETO MYHHUIUMAIBHYIO YCIYTY, IOHKHOCTHOTO
JWIla OpraHa, MPEJOCTaBISIONIETO MYHUIMNAIBHYIO YCIYTY, MHOTO()YHKIHOHAIHEHOTO
[IEHTpa, pabOTHUKAa MHOTO(YHKIIMOHAIIBHOTO IIEHTPA, OpTraHU3aIMM, MPEeTyCMOTPEHHBIX
gacteto 1.1 cratbu 16 ®DenepanpHoro 3akoHa Ne 210-®d3, umnm ux pabOOTHHUKOB B
UCIIPABJICHUM JIOMYIICHHBIX HMMH OIEYaTOK W OIMMOOK B BBIIAHHBIX B pE3yJibTare
MPEIOCTABIECHUSI MYHUITUTIATBHOM YCIYTH JOKYMEHTAX J100 HapyIIEHUE YCTAaHOBJICHHOTO
CpoKa TakuxX WcOpaBieHuii. B ykazaHHOM ciydae jgocyaeOHoe (BHecyaeOHOE)
o0>kajioBaHUE 3asBUTEJIEM pELICHUHN U JAeiCcTBUM (0e3/1eicTBIs) MHOTO(YHKIIMOHAIEHOTO
[EHTpa, paOOTHMKA MHOTO(PYHKIIMOHAJIBHOTO IICHTpa BO3MOXXHO B CiIy4ae, €CIM Ha
MHOTO(QYHKIIMOHANIbHBIN LIEHTp, pelleHuss u JedctBus (Oe37eiicTBUe) KOTOpOro
00XayroTCSl, BO3JIOXKEHAa  (YHKIUS TIO  TPEIOCTABICHHUIO  COOTBETCTBYIOIIUX
MYHULIUMAIBHBIX YCIIYT B MOJHOM 00bEME B MOPSJIKE, ONpeeICHHOM YacThio 1.3 ctathu
16 ®enepanpHoro 3akona Ne 210-D3;

8) HapylleHHe cpokKa WIM TOpsAKa BbIIaYM JOKYMEHTOB TIO pe3yJbTaTaM
NPEI0CTABICHUSI MYHUIIUTIATBHON YCIYTH;

9) mpuoCTaHOBJICHHE MPEAOCTABICHUSI MYHUIIMIAIBHONW YCIIYTH, €CIId OCHOBAHUS
MPUOCTAHOBJICHUSI HE TMPEAYCMOTpPEeHBI (heaepaibHBIMA 3aKOHAMH W TPUHATHIMUA B
COOTBETCTBMM C HHUMH WHBIMH HOPMAaTHBHBIMU TPAaBOBBIMU akTamu Poccuiickoi
denepaniy, 3aKOHAMH W WHBIMH HOPMATHBHBIMU TPAaBOBBIMH akTaMu PecrmyOiuku
TarapcTan, MyHMLIMIIaJIBHBIMUA MPABOBBIMH akTaMu. B ykazaHHoOM ciyyae qocyaeOHoOe
(BHEcynmeOHOE) oOJkajoBaHWE 3asBUTENIEM pelieHud U JercTBuil  (Oe3aeicTBIA)



MHOTO(YHKIIMOHATBHOTO LIEHTPa, paOOTHUKAa MHOTO(YHKIIHOHATILHOTO IIEHTPa BO3MOKHO
B CIy4yae, €Clii Ha MHOTO()YHKIMOHAJIBHBIM LIEHTP, peleHus u aeicteus (Oe3nericTBue)
KOTOPOTO O0KaIyloTCsl, BO3JIOK€HAa (DYHKLHMS IO MPEJOCTABICHUIO COOTBETCTBYIOIIUX
MYHUIIUIIATIBHBIX YCIYT B MOJHOM O00BbEME B MOPSIKE, ONpPeIeIeHHOM YacThio 1.3 ctaThu
16 ®denepanvHoro 3akoHa Ne 210-D3.

10) TpeGoBaHue y 3asBUTENST MPU MPEAOCTABICHUUM MYHUIHUIIAIBLHON YyCIyru
JOKYMEHTOB WM WHGOpPMAIMK, OTCYTCTBUE U (WMJIM) HEJAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIUCh MPU MEPBOHAYAIBHOM OTKa3e B MPHUEME JOKYMEHTOB, HEOOXOAMMBIX JIs
MPENIOCTAaBICHUS MYHUIMIAIBHON YCIyru, JIMOO B MPEIOCTaBICHUM MYHHUIIMIATIbHON
YCIIyTH, 32 HCKJIIOYEHUEM CIIy4yaeB, MPEAyCMOTPEHHBIX MYHKTOM 4 dactu 1 crtatbu 7
®enepanpHoro 3akoHa Ne 210-d3. B ykazanHoMm ciydae aocyaeOHoe (BHeCyaeOHOE)
o0OykajoBaHUE 3asBUTEIIEM PEIICHUN U JeHCTBUN (0e31eiCTBUS) MHOTO(YHKITHOHAIEHOTO
IEHTpa, paOOTHMKAa MHOTO(YHKIIMOHATBHOTO LIEHTPa BO3MOXKHO B Clydae, €ClIM Ha
MHOTO(QYHKIIMOHATIBHBIA LEHTP, pelieHus u JedcTBus (06e37eiicTBre) KOTOpPOTro
00XaNyloTCsi, BO3JIOKEHAa  (YHKIUS 1O  NPEJOCTABICHUIO  COOTBETCTBYIOIIHUX
MYHUIMOATBHBIX YCIYT B MIOJHOM O00OBEME B MOPSAKE, ONMPEACIIEHHOM YacTbio 1.3 craThu
16 ®enepanpHoro 3akona Ne 210-D3.

5.2. XKanoba mnopmaercs B NHCbMEHHONM (QopMe Ha OyMa)XHOM HOCUTEJE, B
JJIEKTPOHHOM  (QopMe B OpraH, MNPEAOCTaBISAIOUIMN  MYHMIMIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAIbHBIA IIEHTp JIMOO B COOTBETCTBYIOIIMM OpraH TrOCyJapCTBEHHOM
BJIACTH, SIBJISIOLIMICS YYpEOUTEIeM MHOTO(QYHKIMOHAJIBHOTO LIEHTpa (Jaiee -
yupeiuTeab ~ MHOTOQYHKIMOHAJIBHOTO  IIEHTpa), a Takke B  OpraHu3aluu,
npeaycMoTpeHHble 4acThio 1.1 crateu 16 denepanbHoro 3akona Ne 210-D3. XKamoOwr Ha
peleHust v necTBus (0e3AeiCTBIE) PYyKOBOIUTENSA OpTraHa, Mpe10CTaBIISIIOIIETO

MYHHUITUTIATBHYIO YCIIYTY, TTOJAOTCS B BBIMIECTOSANINN OpraH (IIPH €ro HaJW4HH) JU00 B
Cllydae ero OTCYTCTBHSI PacCMaTpPUBAIOTCS HEMOCPEICTBEHHO PYKOBOJIWTEIEM OpraHa,
MPEIOCTABIISIONIET0 MYHHIIMNANbHYIO ycnyry. JKanoObl Ha pemieHuss W JeHCTBUA
(Oe3meiicTBue) pabOTHHKA MHOTO(YHKIIMOHAIBHOTO IEHTpa MOJAIOTCS PYKOBOIUTEIIO
ATOTr0 MHOTO()YHKIIMOHAJILHOTO 1eHTpa. XKamoObl Ha pelieHus U nelcTus (0e3nencTBue)
MHOTO(YHKIIMOHAILHOTO IIEHTpa TMOJAIOTCS YUPEIUTENI0 MHOTO(PYHKIIMOHAIBHOTO
[EHTPa WU JOHKHOCTHOMY JIMILY, YIIOJHOMOYEHHOMY HOPMATHBHBIM MPAaBOBBIM aKTOM
Peciy6nuku Tatapcran. XKamoObl Ha pemieHus u jaectBust (6e3aeiicTBrue) pabOTHUKOB
OpraHu3alui, MpeyCMOTPpEeHHBIX YacThio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-
@3, momar0TCsA PYKOBOIUTESAM ITHX OpTraHU3AIIHM.

XKanoba nHa pemieHus u JaeictBusg (Oe3aeiicTBUE) opraHa, MPeAOCTaBISIONIETO
MYHUITUNIATBHYIO ~ YCIOyTy, JOJDKHOCTHOTO  JIMIla  OpraHa, MpeI0CTaBIISIONIETO
MYHHUITUTIATBHYIO  YCIyTy, MYHHUIIMIAIBHOTO CIIY)KaIllero, PYKOBOAMTENS OpraHa,
IIPEIOCTABIISIONICT0 MYHHUIIAIIAILHYIO YCITYTY, MOXKET OBITh HalpaBjIeHA I10 TOYTE, Yepes

MHOTO0(YHKITMOHATHHBIH LEHTD, c WCIIOJIb30BAHUEM MH(pOpMAITMOHHO-
TEJICKOMMYHUKAIIMOHHON  cetn  «VHTepHeT», oduIManipbHOrO  caiiTa  Oprana,
MPEIOCTABISIOLIETO MYHHIUITATBHYIO YCIyTY, Enunoro rnopraia 60

PecnyOnukanckoro noprana, HHGOPMAIIMOHHONW CHCTEMbI JOCYJeOHOTO 00KaloBaHUs, a
TaK)K€ MOXKET ObITh MPHUHATA IMPH JIMYHOM Ipueme 3asButeis. JKamoOa Ha pelieHus u
NENUCTBUA (OezneiicTBUE) MHOTO(YHKIIHOHATBHOTO LEHTpA, paboTHHKA
MHOTO(YHKIIMOHATBHOTO IIEHTPA MOXET OBITh HAIpaBlieHa MO MOYTE, C UCTOIb30BAaHUEM



UH(POPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTn  «MHTepHeT», OQUIMaIbHOTO caiTa
MHOTO(YHKIIMOHAIBHOTO IeHTpa, Eannoro moprana nubo PecnmyGnukaHckoro moprana,
UH(GOPMAIIMOHHON CUCTEMBI JOCYACOHOTO 00XaloBaHUs, a TAaKKE MOXKET OBITh MPUHSATA
npu JUYHOM Tipueme 3asButens. JKamoba Ha pemenuss u gAeiictBus (Oe3nericTBue)
OpraHu3aluii, MpeTyCMOTPpEeHHbIX YacThio 1.1 crateu 16 @enepanbHoro 3axkoHa Ne 210-
@3, a Takke MX paOOTHUKOB MOXKET OBITh HAIpaBlI€HA II0 IOYTE, C MCIOJIb30BAHUEM
MH(POPMAILIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTu «MHTepHeT», OQUIMAIBHBIX CaWTOB
3TUX OpraHu3auuid, EnquHoro noprana 6o PecnyOnmkaHCKOro mnopraia, a TakKe MOXKET
OBITh PUHSATA IPU JTUYHOM IIPUEME 3asIBUTEIIS.

5.3. XKanoba nomkHa coiepKaTh:

1) HauMmeHOBaHHME OpraHa, MPEJOCTABIAIONIET0 MYHHUIMNAIbHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MpeIOoCTaBIAIONIEr0 MYHUIUIANIBHYIO YCIyTy, JTHO0
MYHUIIUIIAJIBHOTO CIYXKAIIer0, MHOTO(YHKIMOHAIBHOTO IIEHTPA, €r0 PYKOBOAUTENS H
() pabOTHHKA, OPraHU3aluid, TPETYCMOTPEHHBIX YacThio 1.1 cratbu 16 @enepanbHOrO
3akoHa Ne 210-®3, ux pykoBoauTenel u (Wid) paOOTHUKOB, PEUICHUS WU JECUCTBUS
(Oe3neiicTBUE) KOTOPBIX 00KATYIOTCS;

2) ¢damunuroo, UM, OTYECTBO (MOCIEAHEE - MPU HAMYUHU), CBEICHUS O MECTE
KUTENIbCTBA 3asBUTENS - (U3MUECKOIO JIMIA JIMOO HAaUMEHOBAHME, CBEACHUS O MECTE
HAXO0XKJICHUS 3asBUTENS - IOPUIMYECKOrO JIMIA, a TaKKe HOMep (HoMepa) KOHTAKTHOTO
TenedoHa, ajgpec (aapeca) 3JIEKTPOHHOW MOYTHl (IpU HAIWYUHU) U MOYTOBBIM ajapec, Mo
KOTOPBIM JIOJKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIIO;

3) cBeneHus 00 OOXKayeMbIX PEIICHUAX M JEUCTBUSX (Oe€31eHCTBUM) OpraHa,
IPENOCTABISIOIIET0  MYHHULMIAJIBHYIO  YCIYry, JOJDKHOCTHOTO — JMIIa  Oprasa,
IPEIOCTABISIONIEr0 MYHULIUITAIBHYIO YCIYTY, JIMOO MYHUIIMIAIBHOTO CITYKaIlEro,

MHOTO(YHKIIMOHAJIbHOTO ~ IEHTpa, pabOTHMKAa MHOTO(QYHKIMOHAIBHOIO  LEHTpA,
OpraHu3aluii, MPeTyCMOTPEHHbIX YacThio 1.1 cratem 16 ®enepanbHoro 3axkona Ne 210-
@3, ux pabOTHUKOB;

4) N1OBOJBI, HA OCHOBAHMHM KOTOPBIX 3asABUTENIb HE COTJIACEH C pEIICHUEM H
nerictBueMm (Oe37eiicTBMEM) OpraHa, MPEIOCTaBISIONIET0 MYHHUIIUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIa OpraHa, MPEeJOCTABIISIIONIETO MYHHMIIMIAIBHYIO YCIyTy, JH00
MYHHUITUNIATBHOTO  CIY’)KaIllero,  MHOTO(YHKIIMOHAILHOTO  IIEHTpa,  paOOTHUKA
MHOTO(YHKIIMOHAILHOTO IIEHTPa, OpraHu3aIlfii, MpeycMOTpEeHHBIX YacThio 1.1 ctaTeu 16
®enepanpHoro 3akoHa Ne 210-d3, wux paboTHUKOB. 3asBUTEIEM MOTYT OBITh
MPEICTABIICHBI JOKYMEHTHI (IIPU HAJIUYMH), TOATBEPKIAIONINE TIOBOIBI 3asBUTENS, MO0
WX KOIHUHU.

5.4. TloctynuBmias xanoda MOAJICKUT PErUCTPallMd B CPOK HE MO3JHEE padoyero
JTHS1, CJIETYIOLIETO 32 THEM MOCTYIIICHUS.

5.5. KanoGa, noctynusiias B Oprat, NpeaoCTaBIAIOMNUNA MyHUIIUIATBHYIO YCIIYTY,
MHOTO(QYHKIIMOHANIBHBIN  LEHTpP, YYPEAUTENI0 MHOTOQYHKIHMOHAIBHOTO IIEHTpa, B
OpraHu3aluu, NpeaycMoTpeHHbie yacThio 1.1 ctatbu 16 denepanbHoro 3axkoHa Ne 210-
@3, nubO0 BBIMIECTOAIINI OpraH (MIPU €ro HAIUYUH), TIOJITICKUT PACCMOTPEHUIO B TEUCHUE
MATHAIIATH paboYuX JHEW Co JHsS ee pPEerucTpaiyy, a B ciaydae 00KaloBaHUS OTKa3a
opraHa, IpeI0CTaBISIONIEr0 MYHUIIUIAIIBHYIO YCIYTy, MHOTO(QYHKIIMOHAIBHOTO IIEHTPA,
OopraHu3anuii, TpeaycMOTpeHHbIX YacThio 1.1 crateu 16 denepanbHoro 3akoHa Ne 210-
@3, B npueMe JOKYMEHTOB Y 3asiBUTENS JIMOO B UCHPABICHUU JIOMYIICHHBIX OMEYaTOK U



OmMOOK WM B Ciy4ae O0O0KaJoBaHMS HapyUICHUS YCTAHOBJIEHHOTO CpPOKAa TaKHUX
WCITPaBJICHUH - B TCUEHUE TIATH PabOYNX JTHEH CO THS €€ PeTUCTpaIuu.

5.6. Tlo pe3ynbratamMm pacCMOTpPEHHsI KajJoObl MPUHUMAETCS OHO U3 CIICTYIOIINX
peLIeHUN:

1) »anoba ynoBIETBOpSIETCS, B TOM 4YuCie B (OpME OTMEHBI MPUHATOTO PEIICHHUS,
UCIIpaBJICHUS JOMYIIEHHBIX ONEYaTOK M OIMHUOOK B BBIJAHHBIX B PE3yJIbTaTe
MPEAOCTABICHUS MYHULIMNAIBHON YCIYyTrd JOKYMEHTAax, BO3BpaTa 3asBUTEIIIO JICHEKHBIX
CpPEACTB, B3UMaHUE KOTOPBIX HE NPEAYCMOTPEHO HOPMATHMBHBIMU IPABOBBIMH aKTAMH
Poccuiickori denepannivi, HOpMaTUBHBIMU TIPaBOBBIMU akTamu PecnyOnuku Tarapcras,
MYHULUNIAIBHBIMU IPABOBBIMU aKTaMU;

2) B yIOBJIETBOPEHHUH KAIOOBI OTKA3bIBACTCA.

He mno3gHee aHs, chneyromiero 3a JHEM MPHUHATHS PELIEHUs, YKAa3aHHOIO B
HACTOAIIEM ITyHKTE, 3asBUTEII0 B MUCHMEHHOW (opMe U MO >KEIaHWUIO 3asBUTENS B
AIIEKTPOHHOM  ¢GopMe  HaANpaBisETCS MOTHBHPOBAaHHBIH OTBET O  pe3yjibTaTax
PacCMOTPEHUS KaJ0O0BbI.

5.7. B cinydae mnpu3HaHHs KajoObl MOJJIEKALIEH YIOBIETBOPEHUIO B OTBETE
3aSBUTENII0 O pe3yJibTaTaXx PacCMOTPEHHUs KaJIoObl JaeTrcss mHbopMalus O JEUCTBUSX,
OCYILIECTBIISIEMBIX OpraHoM, PEAOCTABISAIOIINM MYHULIMNATbHYIO yCHyTYy,
MHOTO(YHKIIMOHAJILHBIM [IEHTPOM JHOO OpraHu3aleil, mpeaycMOTpeHHON dacThio 1.1
cratbu 16 ®@enepanpHoro 3akoHa Ne 210-D3, B meisix He3aMEIIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HApYyUICHUN NpPH OKa3aHWM MYHUIIMNAIBLHON YCIYTH, & TAaKKE MPUHOCATCS
W3BUHEHUS 3a JIOCTaBJICHHbIE HEYJA00CTBAa U yKa3bIBaeTCs MH(oOpMaIus O JadbHEHIINX
JNEUCTBUAX, KOTOpbIE HEOOXOJUMO COBEPIIUTh 3asBUTEII0 B IENAX IOJTy4YEHUs
MYHHUIUITAIBHON YCIIYTH.

5.8. B cnydae mpusHaHus KajnoObl HE TOJJIEKAIIel yIOBICTBOPEHHUIO B OTBETE
3aSBUTENI0 O pe3yibTaTaX pPAacCMOTPEHHUS KaJIoObl JAIOTCS apryMEHTHPOBAHHBIC
Pa3bICHEHHS O MPUYMHAX TMPUHATOTO pEUIeHUs, a Takke HWHGOpMAIUs O TOpsIKe
00>KasoBaHUs IPUHSITOTO PEIICHUS.

5.9. B ciydae ycTaHOBJIEHUSI B XOJ€ WJIM IO pe3yJbTaTaM PACCMOTPEHHS KaI0ObI
IPU3HAKOB  COCTaBa aAMHUHUCTPATHUBHOIO IPABOHAPYUIEHHUS WJIM NPECTYILICHUS
JOJDKHOCTHOE JIMIIO, PAOOTHUK, HAJIEJICHHBIC MOJHOMOYUSIMHU 0 PACCMOTPEHHIO Kajo0,
HE3aMEJIMTEIbHO HAMPABIIAIOT UMEIOIIMECS MATEPUAIBbI B OPTraHbl MPOKYPATYPHI.



[Tpunoxenue Ne 1
K AJIMUHUCTPAaTUBHOMY PETJIAMEHTY
MPEI0CTABICHUS MYHUITUTIATLHOM
YCIIYTH MO Jjaye MUChbMEHHBIX
Pa3bACHEHHI HAJIOTOIIaTeNIbIIUKaM
10 BOMpPOCaM MPUMEHEHUS
HOPMATHUBHBIX IIPABOBBIX aKTOB
MYHULMIIATIBHOTO 00pa30BaHus O
MECTHBIX HaJjorax u coopax
dopma
(bnank oprana, mpe0CTaBISAIONIET0 MYHUIIUTAIIBHYIO YCIYTY)

Kowmy:

KoHTakTHBIC JaHHBIC:

Hpe,Z[CTaBI/ITeHLI

KoHTakTHBIC JaHHbIC IIPCACTABUTCIIA:

PEILIEHUE
00 OTKa3e B MPEJOCTABICHUN MYHULIUITAIBHON YCIIyTH
1o
oT Ne
PaccmotpeB Baile 3asBiieHue ot Ne Y TIpUJIaraemsle K

HEMY JIOKYMEHTHI YITOJTHOMOYEHHBIM OPTaHOM
IPUHSTO PEIIeHHe 00 0TKa3e B

I10

CJIEIYIOIUM OCHOBAHUSIM:
1.
2.

JlonosiHuTENbHAS HHPOPMALIHS:

Brl BmpaBe mOBTOPHO OOpaTUTHCS B YMOJHOMOYEHHBIH OpraH C 3asBJICHUEM O
MPE0CTaBICHUN YCIIYTH MOCTE YCTPAHEHUS YKa3aHHBIX HAPYIICHUIA.

JlaHHBI OTKa3 MOXeET ObITh OOKaJOBaH B JOCYJEOHOM TMOpSIKE IyTeM
HaIpaBJICHUS Ka00bl B YyIIOJITHOMOYEHHBIN OpraH, a TakXe B CyJI6OHOM MOpPSJIKE.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HomxuoctHoe nuiio (O OY)

(I'IOI[HI/ICI) YIIOJIHOMOYCHHOT'O
JOJDKHOCTHOTO JIMIIa opraHa)



[Tpunoxxenune Ne 2
K AIMUHUCTPATUBHOMY PETJIAMEHTY
MPEI0CTABICHUS MYHUIIUTIATILHOM
YCIIYTH MO JJaye MUChbMEHHBIX
pPa3bACHEHHI HAJIOTOIIaTeNIbIIUKaM
0 BOMpPOCaM MPUMEHEHUS
HOPMATHUBHBIX IIPABOBBIX aKTOB
MYHUIIUTIATBHOTO 00pa30BaHus O
MECTHBIX HaJjorax u coopax
dopma
(bnank oprana, npeaOCTaBISIOMIEr0 MyHUIUMIIATBHYIO YCIYTY)
Kowmy:

KoHTakTHBIE TaHHBIE:

Hpe,Z[CTaBI/ITeHLI

KoHTakTHBIC JaHHbIC IIPCACTABUTCIIA:

PEIIIEHUE
00 0TKa3e B MpueMe JOKYMEHTOB, HEOOXOUMBIX JIJISl IPEIOCTaBICHUS
MYHHUIUIIAIBHON YCIYTH MO

oT No
PaccmotpeB Bame 3asBienue ot No 151
npuiaracMble K HEMY JIOKYMEHTBI YIOJITHOMOYEHHBIM OpraHoM
MIPUHATO
penieHue 00 OTKa3e B npueMe JIOKYMEHTOB, HEO0OXOIMMBIX TUTSt
0 CJIEAYIOIINM OCHOBAHUSIM:
1.
2.

Pa3bpsicHenue npuynH oTKasa:

JlonosiHuTENbHAS HHPOPMALIHS:

Brl BmpaBe mOBTOPHO OOpaTUTHCS B YMOJHOMOYEHHBIH OpraH C 3asBJICHUEM O
MPE0CTaBICHUN YCIIYTH MOCTE YCTPAHEHUS YKa3aHHBIX HAPYIICHUIA.

JlaHHBI OTKa3 MOXeT ObITh O0O0KaJIoBaH B JOCYJI€OHOM TIOpSIAKE TyTeM
HaIpaBJICHUS Kaj00bl B YIIOJITHOMOYEHHBIN OpraH, a Takke B CyJeOHOM MOPSIKE.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HomxuoctHoe nuiio (OHO)

(MOaMUCh YIOTHOMOYEHHOTO
JOJKHOCTHOTO JIMIA OpraHa)



[Tpunoxenne Ne 3

K AIMUHUCTPATUBHOMY
perIaMeHTy IpeI0CTaBICHUS
MYHHUIIATIATIFHON yCIYTH TI0 Jade
MUCHMEHHBIX Pa3bsCHEHUH
HAJIOTOIUTATEIIBIIIUKAM 10 BOTIPOCAM
IPUMEHEHHUST HOPMaTHBHBIX
IIPABOBBIX AaKTOB MYHHUIIUIIAIEHOTO
00pa30BaHUsI O MECTHBIX HAJIOTAX U
cbopax

dopma

B
(vKasamo HauMeHo8aHue YnoiHomMoueHHo2o op2ana)
oT
(®HO Puznueckoro nuua)

(®UO pykoBOAUTENSI OPTAHU3ALUN)

(anpec)

(KOHTaKTHBIH TenepoH)

3ASIBJIEHUE
0 1a4Ye MUCbMEHHbIX Pa3bsICHEHHH 110 BOIIPOCAM NIPUMEHEHHUS
MYHHMIHMIAJIBHBIX IPABOBLIX AKTOB 0 HAJIOrax u c0opax

[Ipomy nate pa3bsCHEHUE 10
BOIIPOCY

NHH
KanactpoBsiit HOMep 00BbEKTa HEIBUKUMOCTH

Agpec (MECTO pacTooKeHHs) 00bEKTa HEABUKUMOCTH

Pazpeniennoe ucnonabp3oBaHue 00bEKTa HEJIBUKUMOCTH

[Imomntaaes 00bEKTa HEABUKUMOCTH

KaﬂaCTpOBaH CTOHMMOCTD 00BeKTa HCABHXXNMOCTHU




3asBUTEIIb:

(®.1.0., 10mKHOCTD TIPEACTABUTEIIS
(mommcs)
ropuauueckoro auna; @.MN.0. rpaxaaHuHa)

"o 20 I. M.IL

PesynbraTr npenocraBieHuss MyHALMIIAIBHON YCIIYTH, POy NPEIOCTABUTH:

l:lB nuuHb kaOunet [lopTasia rocyaapCTBEHHBIX M MYHMUIIMITAIBHBIX YCIYT
Pecny6nuku Tarapcran;

|:[ B MHOTO(YHKIIMOHAIBHOM IIEHTPE MPEIOCTABICHUS TOCYAapCTBEHHBIX WU
MYHUIIUTIATBHBIX yeryT Pecy6nuku Tatapceran;

|:| B Opzane.

(mara) (moammch) (®.1.0.)



[Tpunoxxenue Ne 4

K AIMUHUCTPATUBHOMY
perIaMeHTy IpeI0CTaBICHUS
MYHHUIIATIATFHON YCIYTH TI0 Jjade
MUCHMEHHBIX Pa3bsCHEHUH
HAJIOTOIUTATEIIBIIMKAM 110 BOTIPOCAM
IPUMEHEHHUST HOPMATHUBHBIX
IIPABOBBIX AaKTOB MYHHUIIUIIAIEHOTO
00pa30BaHUsI O MECTHBIX HAJIOTAX U
cbopax

PykoBoaurento
HcnomHuTenbHOro KOMUTETa

Or:

3asiBlICHHE
00 HCTIpaBICHUN TEXHUYECKOU OITUOKH

CooOmaro 00 omuoOKe, AOMYIIEHHOW MpY OKa3aHUM MYHHIMNAIBHOW YCIYTH 1O

3amnucaHo:

[IpaBunbHbBIE CBEICHUS:

[Ipormy wWcmpaBUTH  JOMYIIEHHYKD  TEXHHYSCKYI0 OMIMOKY W BHECTH
COOTBETCTBYIOIIME  HM3MEHEHUS B  JIOKYMCHT,  SBJISIONIMICS  PE3yJIbTaTOM
MYHHULIUITAIBHON YCIYTH.

[Tpunararo crieayrone J0KyMEHTHI:

1.

2.

B ciaydae mpuHATHS pemieHHS 00 OTKJIOHCHHH 3asBJICHUS OO0 HCIPAaBICHUH
TEXHHYECKOH OIIMOKH MPOIIy HAIIPaBUTh TAKOE PEILICHHUE:

MOCPEACTBOM OTIIPABJICHHS JICKTPOHHOIO JOKyMeHTa Ha aapec E-mail: ;

B BH/JIC 3aBEPECHHON KOMMH Ha OyMa)KHOM HOCHTEJIC TIOYTOBBIM OTIPABICHUEM I10

ajpecy:

HacrosimmM nmoaTBep:kIato: CBEACHUS, BKIIOUEHHBIE B 3aBJICHUE, OTHOCSILIMECS K
MOEW JIMYHOCTH M TMPEJICTABIIEMOMY MHOIO JIMILy, & TAaK)K€ BHECEHHBIE MHOK HUXKE,
JNOCTOBEpHBL.  JIOKyMEHTBI  (KONMM  JOKYMEHTOB), TPWIOKEHHBIE K  3asBJICHUIO,
COOTBETCTBYIOT ~ TpPeOOBaHMSIM, YCTAaHOBJICHHBIM  3aKOHOJATENbCTBOM  Poccuiickoi
Qenepanyy, Ha MOMEHT IIPEIACTABIICHUS 3asBJICHUS OTH JOKYMEHTBI JICHCTBUTEIBHBI W
COZEPKAT JOCTOBEPHBIE CBEICHHU.

(mata) (moamnuch) (®.1.0.)
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